NUCTIOJHUTEJBHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

CTEIHOILEHTAJIMHCKOIO AJIEKCEEBCK
CEJIBCKOTI'O ITOCEJIEHUS MYHHIIUIIAJIb PAUOHBI
AJIEKCEEBCKOLO KBIP IIIOHTAJIBI ABBLT JKUPJIETE
MYHULIMIIAJILHOT'O PAMOHA BAIIIKAPMA KOMUTETDI
PECITYBJIMKU TATAPCTAH
c.Crennas llenrana
IHOCTAHOBJIEHUE KAPAP
16.03.2022 No 6

OO0 yTBep:xkIeHMH AIMHUHUCTPATHUBHOIO
perjaMeHTa NnpeaocTaBjJIeHus MyHUIIUIIAJIbHOM
YCJIYI'd IO BbIJa4ye CIPABKHU (BBINUCKH)

B CTEeNHOMIEHTAJIMHCKOM CeJIbCKOM MOCeTeHUMN
AJIeKCeeBCKOro MyHMIMIIAJIbHOI0 pailoHa
Pecny0siuku TaTtapcran

B nensax peanuzanuu ®enepanpbHoro 3akoHa oT 27 urons 2010 roma Ne 210-D3
«O0 opraHuzanUu MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMMIAIBHBIX YCIYT»,
PYKOBOJCTBYACH nocTtaHoBiIeHMeM Kabunera MunuctpoB Pecniyonuku Tarapcran — or
02.11.2010 Ne 880 «OO6 yrBepxkaenuu Ilopsiaka pa3pabOTKM U YTBEPKIACHUS
AIMUHUCTPATUBHBIX PEMJIAMEHTOB MPEIOCTABJIEHUS TOCYJAapPCTBEHHBIX yCIIyT
UCTIOJIHUTEIFHBIMU OpTraHaMu TocyJapcTBeHHOM Biactu PecmyOmuku Tatapctan u o
BHECEHUU W3MEHEHUH B OTJebHBIC TocTaHoBIeHNsI KabuHeTa Munuctpos PecryOnmku
TaTapcTan» MOCTAHOBJISAIIO:

1. YTBepauTh AIMUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHHSI MYHUIIUIIATbHON
YCJIYTH MO BbIJaue CIpaBKH (BBIMUCKH) B CTEMHOIIEHTAIMHCKOM CEJILCKOM MOCEICHUH
AJIEKCEeBCKOT0 MyHUIIMTNIATLHOTO paiioHa PeciyOauku TatapcTtan (puiioKeHue).

2. Ilpu3Hath YTpaTUBIIMM CHUJY MOCTaHOBJIEHUE VCMOTHUTETHLHOIO KOMHUTETA
CTEenHOIEHTATMHCKOTO  CENBCKOI0 IMOCENEHUsS] AJIEKCEEBCKOTO MYHMIUIIAJIBHOIO
pationa PecnyOmmku Tarapcram ot 02.12.2019 Ne 59 O6 yrBepxkaeHuu
AJIMUHUCTPATUBHOIO perjiaMeHTa MPea0oCTaBICHNUSI MyHUIUIIATLHOM YCIIYTH O BbIIaue
CIIPAaBKM Ha 3€MEJIbHBIN y4aCTOK, CIIPABKU Ha JOMOBJIA/ICHUE, CIIPABKH O COCTaBE CEMBH,
CIIpaBKM C MECTa IKUTEIbCTBA, BBIUCKA W3 T[OXO3AWCTBEHHOW KHUTU B
CTenHOIEHTAaTMHCKOM CEBCKOM MOCENIEHUH AJIEKCEEBCKOTO MyHUIIMIIAIBHOTO paiiOHa

PecniyOnuku Tatapcran»



3. Pa3mectuTh HacTOsllee IIOCTAaHOBJIEHHWE Ha O(QUUUANTBHOM caiiTe
AnexceeBCKOro MyHHUIIMNIANBHOTO patioHa Pecy6muku Tatapcran B Mudopmanuonno-

TeJleKOMMYHUKalMOHHOH  cetn  MHtepHer  http://alekseevskiy.tatarstanru  u

obunraILHOM HIOpTalie paBoBoil nHpopmanny Pecrydnuku TatapcTas.

4, KOHTpOJ’[L 32 MCIIOJIHEHHUEM HACTOALLEIO ITOCTAHOBJICHUA OCTABIIARD 3a CO0OHi.

PykoBoauteanb

HenonnnTebHOro KOMHATETA N
; &

CTenHOWEHTAIMHCKOrO CeIbCKOPD fIOCETEH s\

ar

AJlekceeBCKoro MYHUIHNIAJbHOT! HO

Pecny6anku TaTtaperan

}
/ NT Xamaneen @.51.



IIpunoxenue

K TIOCTAaHOBJICHHIO VICIIOJTHUTEIBHOIO KOMHTETa
CTEeTHOMIEHTAIMHCKOTO ~ CEIbCKOTO  MTOCENICHMS
AJeKceeBCKOro MyHHUIMIIAIBLHOTO paiioHa
Pecny6muku Tatapctan

ot « 16 » maprta 2022 1. Ne 6

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHUIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIPABKH (BBINMCKH)

1. O0umMe MoJI0KEeHUA
1.1. TlpeameT peryaupoBaHUs aAIMUHUCTPATHBHOTO PErIaMEeHTa

Hacrodmmnii aTMUHUCTPATUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyTu (Jlajee — aIMUHUCTPATUBHBIM PErIaMeHT) YCTaHABIMBAECT CTaHAAPT U MOPSAIOK
PEIOCTaBICHUS] MYHUIMIAIBHON YCIyTM IO BblJaue CIpPaBKHU (BBIMMCKH) (manee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kareropuu 3asButeneit

1.2.1. JlunamMu, MMEOIIMMM NPaBO HA IIOJYyYEHHE MYHHULUIIAJIBHON YCIYTH,
ABIIAIOTCS (pU3MUECKUE JHIa (Jajiee — 3asiBUTEID).

1.2.2. C 3asgBiaeH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asSBHUTENS,
JEUCTBYIOUIMI HA OCHOBAaHUU JOKYMEHTA, yIOCTOBEPSIOLIErO €ro MOJHOMOYHS (Janee —
MPEACTABUTEND 3aBUTEIIS).

1.3. ITopsiok MHPpOPMHUPOBAHUS O MTPEAOCTABICHUN MYHHUIIMIATBHON YCIyTH

1.3.1. HWudopmanus o mnOpsAaKEe MNPEJOCTABICHUS MYHHUIMNAIbHOW YCIYrd
pa3MeniaeTcs:

1) Ha MHPOPMALMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
UHGOpMaLMI0 O MYHULMIAJIBHOW ycCIyre, paclojOXKE€HHbIX B  IOMEIICHUIX
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTPOB  MPEAOCTaBICHUS  TOCYNapCTBEHHBIX U
MYHHIIMITATBHBIX YCIIYT.

2) Ha O(UIMAIbHOM CalTe MYHUIMIAJIBLHOTO paiioHa B HH(OPMAILMOHHO-
TeNleKoMMyHuKannoHHou cetn «Mutepuer» (https://www. alekseevskiy. tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKuit mopTan);

4) na EguHom nopTane rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIyT ((PyHKIMA)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);

5) B rocyapcTBeHHOH MH(MOPMAIIMOHHON cucTemMe «PeecTp rocyapcTBeHHBIX U
MyHULIMNANBHBIX yeayr Pecnyonuku Tarapcran» (http://frgu.tatar.ru) (namee — Peectp
rOCY/IapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT).

1.3.2. KoHcynbpTHpOBaHHE IO BOMpPOCAM MPEAOCTABICHHUS MYHUIMIAIBHON
YCIIYTH OCYIIECTBISETCS:

1) B MHOrOQyHKIIMOHANBHBIX ILIEHTPaxX MPEJOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT IPU YCTHOM OOpaIleHU! - IUYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOH (opme PecnyOnmkanckoro noprania;



3) B UcnonautenbHoM komuTeTe CTEMHOMIEHTAIMHCKOTO CEIBCKOr0 MOCEIeHUs
AJIeKCEeBCKOI0 MyHHIIMTIAIBHOTO paiioHa Peciyonuku Tarapctan (nanee — Opear):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpY TUCbMEHHOM (B TOM 4Hclie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa>KHOM HOCHTEJIE 110 MTOYTE, B JIEKTPOHHOU (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Uadopmanus Ha EnuHom nopTane, PecnmybirkanckoM mopTajie o MOpsIKe
U CpOKax IMpPEAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHMIA,
comepxammxcsi B PeecTpe rocymapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
MPEAOCTABIIACTCS 3aIBUTENIO OECIUIATHO.

Jloctyn k uHGOpMAaLIUK O CPOKaxX M MOPSAKE MPETOCTABICHUS MYyHUIIUIAIBHON
YCIYTH OCYIIECTBIISIETCS O€3 BBINOJHEHUS 3aIBUTENEM KAKUX-ITHMO0 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrpPaMMHOr0 OOECIeueHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asABUTENSI TPeOyeT 3aKIIOUYEHHs JHUIEH3MOHHOIO WM HHOTO
COTJIAIICHUS C npaBoobaaTesieM IIPOrPaMMHOI0 obecrieueHus,
PELYCMaTPUBAOLIETO B3UMAHUE ILJIATHI, PETUCTPALMIO WIM aBTOPU3ALMIO 3aSBUTEIIS
WIN NIPEIOCTaBICHUE UM NIEPCOHAIBHBIX IaHHBIX.

1.3.4. Tlpu obOpaiieHuu 3asiBUTENS JIUYHO WM MO TEIEPOHY B COOTBETCTBUHU C
HNOCTYIUBIINM OOpallieHuEM MPEJOCTABIAECTCA HHDOpMAIIHS:

1) o MecTe HaXOXKACHUS MHOTOPYHKIIMOHAILHOTO IICHTPA
MPEAOCTABIICHUsS] TOCYJAPCTBEHHBIX WM MYHHMIMNAIBHBIX ycnyr, Opeana
(aapec, rpaduk paboThl, ClIpaBOYHBIEC TeICHOHBI);

2) O TOpsAIAKe TPEAOCTABICHUS MYHHIUNAIBHON YCIyTH, O
croco0ax M cpokax MoJjiauu 3asBICHUN;

3) 0 Kareropwsx TpaxlIaH, KOTOPbIM  MPEIOCTABISCTCS
MyHUIMINAJIbHAs  yClyra; O  HOPMATHBHBIX  MPAaBOBBIX  aKTax,
PEryJupyIOIIMX BOMPOCH MPEIOCTABICHUS MyHULIUIIAJILHON YCIIyTH;

4) 0 mepevHEe JOKYMEHTOB, HEOOXOIUMBIX JUIS PACCMOTPEHUS
3asBJICHUS O TPEJOCTABICHUN MYHULIUIIAIBHON YCIYTH, O CPOKaxX mpHeMa
U PETUCTpaLlUU 3asBIICHUS;

5) o0 xoje npenocTaBICHUS] MyHUITUITAILHOMN YCITyTH;

6) o Mecte pa3MeleHus Ha OPHUIIHATBLHOM calTe HHPOPMAIUH 10
BOIPOCaM MPEOCTABICHUS MyHUIIUTATIbHON YCIYTH;

7) o mopsake oOKaToBaHUS JCHCTBUM WM  Oe3aeHCTBUS
JTOJKHOCTHBIX Ul OpeaHa.

[Io nUChMEHHOMY OOpaIllEHHWIO COTPYAHHMKU OT/AeNa, OTBETCTBEHHOIO 3a
NPEeNIOCTABICHUEe MYHUIMUIAIBHON YCIyrd, MOApoOHO B MNHUCbMEHHON (opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABICHUS MYHUITUNIATBHON YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOAILEM MYHKTE aJIMUHUCTPATUBHOTO PETJIaMEeHTa, U B TEUEHUE TPeX
pabouux JIHEW co THA PerucTpaluy 0OpalleHrs HAIPaBISIOT OTBET 3asiBUTENI0. OTBETHI
JaroTcsl Ha s3bIke oOpaiueHus. B cimyyae HEBO3MOXKHOCTH [1aTh OTBET Ha SI3bIKE
oOpallieHus! UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE SI3bIKH PecyOnuku TaTapcran.

1.3.5. Undopmanus mo BompocaM MpPeNOCTAaBICHUS MYHULUIAIBHOW YCIYTH
pa3MemniaeTcss Ha OQUIMAIBHOM CaiiTe MYHHIMIAIBHOTO paioHa U Ha
MH(OPMALIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opearna it pabOThI C 3asIBUTEISIMH.

Nudpopmanus Ha rocymapcTBeHHbIX  s3bikax PecnmyOnmuku — Tartapceras,
pa3MmermiaemMas Ha HMH(DOPMALMOHHBIX CTEHAAX M Ha O(QUIMAIBLHOM  caiTe



MYHUIIUNIAIBHOTO  pailoHa B  HMH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOM  CETH
«HTepHeT», BKIIOYAET CBEACHUS O MyHUILIMTIIAILHON yCIyTe, CoAepKaIuecs B MyHKTax
2.1, 2.3, 2.4, 2.5, 2.7, 29, 2,10, 2.11, 5.1 aaMUHUCTPAaTHUBHOIO pETJIAMECHTA,
uHpoOpMaIMi0 O MeECTe HaxXOXIACHHUS, CIPaBOYHBIX TelepoHax, BPEMEHU pPabOThI
Opeana, o Tpadguke mpueMa 3asBJICHUN Ha MPEIOCTABICHNE MYHHITUTIAILHON YCITYTH.

1.4, HopmartuBHbIE  NpPaBOBBIE  AaKThl,  PEryJUPYIOLIUME  IPEIOCTABICHHE
MYHULIMIIATBHON yCIIYyTH

1.4.1. IlepeyeHpb  HOpPMATUBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOIIHX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MIPABOBBIX AKTOB M MCTOYHHKOB WX O(PUIHMAIBHOTO OIMYOJWKOBaHMUS), pa3MElIeH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, Ha
obuIHAITFHOM cairte MYHUIIUTIAJIBHOTO paiioHa B HH(pOpMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu «IHTepHET».

1.4.2. TekcT aJIMUHHCTPATUBHOI'O pETJIaMEHTa B JCUCTBYIOUIECH peIaKivuu
MOJJICKUT pa3MelieHui0 Ha EaumHoM mnoprane, B Peectpe rocyJapCTBEHHBIX H
MYHULMNAIBHBIX YCIyT, Ha O(UIIMaJbHOM caiiTeé MYHUIMIAILHOTO pailioHa B
uH(pOpMAITMOHHO-TEICKOMMYHHUKAITMOHHOHN ceTu « THTepHET.

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B aAMUHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHNA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCIIOJIB3YIOTCS CIECIYIOIINE TEPMUHBI U

ONpEEICHHUS:
yAaJleHHOe padoyee MEeCTO MHOro(yHKUHOHAIBHOIO LEHTpa MPEeAOCTaBIICHUS
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYpHOE TojapaszaeneHue (ohprc) MHOropyHKIIMOHAIBHOTO IIEHTPa IPEI0CTABICHUS
rOCy/IapCTBEHHBIX W MYHUIIMMAJIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIbCKOM)
MOCEJICHUH MYHUIIUIIAJILHOTO pailoHa WK B ropojickoM okpyre Pecny6nuku TatapcTtan
B COOTBETCTBUM € NOyHKTOM 34 IlpaBun  opraHuzalMM  JI€ATEIBHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB IPEIOCTABICHUS roCyapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NTOCcTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
®enepauuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

TeXHUYecKas omuOKka - omuOka (OnMcka, oreyaTka, rpaMMmaTHyecKas WM
apudpmeTnyeckass omwubka U060 ToA0OHas ommMOKa), JOMYIICHHas OpPraHoM,
NPEIOCTABISIOIMIMM MYHULIMIIAJIIBHYIO YCAYry, M TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHOCUJIUChH CBEJECHUS;

Enunas cucrema wuneHTHGUKAUIMKU U ayTeHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreunBaroIei UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJIEICTBHE
MH(GOPMALIMOHHBIX CUCTEM, UCHOJIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT B 3JekTpoHHOU ¢(opme (manee — ECUA) — denepanpHas
rocynapcTBeHHass HH(QOpMAIMOHHAs CUCTeMa, 00ecIeyrBaroiasi CAaHKIIMOHUPOBAHHBIH
JOCTYIl YYaCTHUKOB MH(POPMALIMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UACHTU(DUKALIMY U



ayTeHTUQUKAIMKM K  UMHQOpMauuu,  cojepkalieicss B TOCyAapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®II - I'ocymapctBeHHOE OO/KETHOE yupexaeHue «MHOTO(QYHKIIMOHATBHBIN
LEHTP MPEJOCTABJICHUSI TOCYJIAapCTBEHHBIX U MYHUIMIAIBHBIX yciyr B PecryOmnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATBHBIX LIEHTPOB IIPEAOCTABIICHUS rOCyJ1apCTBEHHBIX 17§
MyHULMNAIBHBIX ycayr PeciyOnuku TaTapceras.

1.5.2. B agxMHUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3aABJICHUEM O MPEIOCTABICHUU
MYHULMIIATBHOW YCIIyTH (J1ajiee - 3asBJICHHUE) IOHUMAETCA 3alpoC O MPEIOCTaBICHUU
MYHULIMIIAIBHOM YCIYTHW, TNOJAHHBIA B COOTBETCTBUHM C IIyHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMIIATIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHuss MyHUIUNAJIbHON YCIyTH
2.1. HaumeHoBaHWE MyHUIUIIAIBHOW YCIYTH

Bristaua cripaBku (BBITTUCKH).

2.2. HaumenoBanue UCIIOTHUTEIBLHO-PACTIOPSIAUTEIIHHOTO opraHa MECTHOTO
caMOyIpaBIIEHUS, HETIOCPECTBEHHO MPEIOCTABIIAIONIETO MyHUIIUIIATBHYIO YCIYTY

HcnonauTenbHBINA KOMUTET CTEenmHOIIEHTATUHHCKOTO CEJILCKOTO OCEIIEHUS
AJexkceeBCKOro MyHHIIMNAIbHOTO paiioHa Pecry6nuku Tatapctan

2.3. Onmcanue pe3yabTaTa Ipea0CTaBICHUs MyHUITUTIATLHON YCIYTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

1)  cmpaBka (Beimucka) (mpuinokeHne Ne 1 K HacTosIIeMy
aJIMUHHCTPATUBHOMY pPErJIaMEeHTY);

2)  peuieHHe 00 OTKa3e B MPEAOCTABICHHA MYHHIIMIIAIBHOM
ycnyru  (mpunoxernne Ne 2 K HacTosmeMy aIMUHUCTPATUBHOMY
peryiaMeHTy);

3)  peuienue 00 OTKa3e B IPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUs MYHULMNANbHOM yciyru (mpunoxenue Ne 3k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynprar mNOpenoOCTABICHUS MYHHUIMNAIBHON YCIYTM HANpPABISETCA
3asgBUTEN0O B (GopMe DBJIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHIJIEHHOM
KBaJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DegepanbHbIM 3aK0OHOM oT 6 ampens 2011
roqa Ne 63-®3 «O06 snexktpoHHOM oanuch» (nanee — eaepanbHblil 3akoH Ne 63-03) B
JIU4YHBbIN KabuHeT Enunoro moptana. B cmyuae HampaBiieHUs 3asBICHHS TOCPEICTBOM
PecriyOnukanckoro moprana pe3yiabTaT MpPeJOCTaBICHUS MYHHUIMIIAIBLHOW YCIYTH
HaIpaBJIIEeTCs TAK K€ B JIMUHBIM KaOuHeT PecnyOnnkaHckoro noprasna.



2.3.3. 1o BbIOOpY 3asiBUTENIA pE3YJIbTAT IPEAOCTABICHUS MyHUIIUTIATBHOU YCIYTH
Bbiiaetcst B Oprane win B MOIL[ B dopme sK3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTA,
pacnieyaTaHHOr0 Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOI0 IMe€YaThi0 U MOJANKUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO juiia Oprana win padotauka MOLI.

2.3.4. 3asBUTENH BIPABE MOJYUYUTh PE3YJbTAT MPEIOCTABICHUS MYHHUITUIAIbHON
yclIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUECHHE CpOKa JCUCTBHUS pe3yJbTaTa
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

2.4. Cpok mpenocTaBleHUs] MYHULIMIATBHON YCIYTH, B TOM YHCIE C Y4E€TOM
HEOOXOAMMOCTH OOpallleHHsT B OpraHu3alyd, YYacTBYIOIIME B IMPEIOCTaBICHUU
MYHULMIIAIBHON YCIYTH, CPOK MPUOCTAHOBIEHUS MPEJOCTABICHHUS MYHHIIMIAIbHON
yCIyTH B ClIy4ae, €CIM BO3MOXHOCTb IPUOCTAHOBJICHHSA IPEAYCMOTpPEHA
3aKOHOJATENbCTBOM  Poccuiickoit  @enepauuu, CpoK BblJAYM  (HANpaBIICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM IPEAOCTABICHNSI MyHUIIMIIAIIBHON YCIyTH

2.4.1. MyHununanbHas ycayra npeoCTaBlsieTCsa B TeUEHUE TpeX pabodumnx JHEH.

2.4.2. IlprocTaHOBIIEHHE CpOKa MPEIOCTABICHUS MYHUIUIIAIbHOW YCIYyTH HE
IPETYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOMIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MyHULIMOAIBHOM  ycayrdu B (opMe  DJIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYILIECTBIISIETCA B JIeHb OGOPMIICHUSI M PETUCTPALMHU pe3yJbTaTra MpPea0CTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

2.5. VcyepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C
3aKOHOJATEIbHBIMA WM HWHBIMM  HOPMAaTHMBHBIMH  NPAaBOBBIMU  aKTaMH IS
MPEIOCTABJICHUS] MYHULMINAIBHOW YCIYTH, a TaKXKE YCIyr, KOTOPbIC SIBIISIOTCS
HEOOXOMUMBIMUA W OOS3aTENbHBIMU JUISI TPEJOCTABICHHUS MYHUIIMITAIBHBIX YCIIYT,
MOIJIeKAIIHNX MPEJCTABICHUIO 3asBUTEIIEM, CITIOCOOBI UX TIOJIYUYCHHS 3asIBUTEIIEM, B TOM
YHCJIE€ B DJIEKTPOHHOU (popMe, MOPSATOK UX MPECTABICHUS

25.1. lnsg monydeHWs MYHUIIUMINAIBLHOW YCIYTHM 3asgBUTENb MPEJCTABISET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIOMINMA JTUYHOCTh (HE TpeOyeTcsi B cliydae oOpallieHus
nocpeacTBoM PecnyOaukaHckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIONIMI MOTHOMOYMS IPEICTABUTEINS 3asBUTEIIS;

3) 3asBieHUE:

B (hopMe mokyMeHTa Ha OyMaKHOM Hocutesie (mpuioxkenne Ne 4 K HacToAIEeMY
aJIMUHUCTPATUBHOMY PErJIaMEHTY);

B DJIEKTPOHHOUN QopMe (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEICHMI B DIEKTPOHHYIO (GOpMy 3asBICHUS), IMOAMNUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU NYHKTa 2.5.3 aJMUHUCTPATHUBHOIO pErjiamMeHTa, Mpu OOpanieHUuH
nocpeAcTBOM Pecny0iarKkaHCKOTO mopTana;

4) B cmyuae, ecly JUid NMPEAOCTaBICHHUS] MyHUIMIAIBHON YCIYrH HEoOXOoauma
00pa0oTKa MEPCOHANBHBIX [aHHBIX JIMIA, HE SIBISIIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUHM C (peepaibHbIM 3aKOHOM O0pa0OTKa TaKWX MEPCOHATbHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACUSI YKa3aHHOTO JIUIA, IPU OOpAIlleHUH 32 MOJIyYeHUEM



MYHULUNAIBHON YCIYIM 3aABUTEIb JIONOJHUTEIBbHO MPEACTABISET JOKYMEHTHI,
NOATBEPKAAIOIINE TOJYYEHUE COTJacusl YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
peCcTaBUTEN Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX YKAa3aHHOTO JuIa. JJOKyMEHTHI,
MOJTBEPKAAIONIUE MOJIYYEHUE COTrJacHsi, MOTYT ObITh MPEACTABJICHBl B TOM YHCIIE B
(dbopMe PIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciu OOA3aHHOCTb XpaHEHHS JOMOBOM KHuru npo 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB JKUJIBIX TOMEILICHHM, 3asBUTENIEM MpPEICTaBIsCTCS
JIOMOBasi KHUTA;

6) IpaBOYyCTaHABIIMBAOIINE TOKYMEHThl Ha MHAUBUYAJIbHBIN KHIION J10M (eciiu
paBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJMHOM TroCyaapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJISI BBIITUCKYU U3 MTOXO3SIIICTBEHHON KHUTH.

2.5.2. 3asBleHHE M MpUJATaEMble JTOKYMEHTbl MOTYT OBbITh MpPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) nocpeactBoM PecnyOirkaHCKOro opTajia B 3JIEKTPOHHOHM opMe;

3) B Opras JIMYHO WM TIOCPEACTBOM TIOYTOBOM CBSI3M HA OYMa)KHOM HOCHTEIIE.

3asiBIICHWE W TMpUJIara€Mble JOKYMEHTBI, IPU HAIMpPaBICHUH [OCPEACTBOM
IIOYTOBOM CBSI3H, 3aBEPSIOTCSA B YCTAHOBICHHOM MOPSIKE.

2.5.3. 3asBieHHe TP HAIMpaBICHUM TOCPENCTBOM PecmyOiamkaHCKOro mopraia
ITOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MTOANMUCHIO 3asIBUTEIIS.

J{nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOIUCH 3asBUTEIII0 HEOOXOAUMO TPOUTH
npouenypy peructpauuu (ayrenrupukaunn) B ECUA, a Takke NOATBEpAUTh YUYETHYIO
3aMKCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
noAnyHkrax 2, 4-6 myHkra 2.5.1 aIMMHUCTPaTMBHOIO PEIVIAMEHTA, 3aBEPSIOTCA
YCUJIEHHOW KBaTU(UIMPOBAHHOW MOJANUCHIO JIUIL, YIMOJIHOMOYEHHBIX Ha CO3/laHUE U
NOJANKMCAHNE TAKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCaAMHU.

DJEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), pUIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBIAIOTCs B Bue (aiiios B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUMA,
NPEICTAaBIICHUE WU OCYUIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMM aKTaMH, PEryJIUPYIOIIUMH OTHOIIEHHS, BO3HUKAIOIIME B CBSI3U C
pe0CTaBICHUEM MYHUIIUNIAIBHON YCIIYTH;

2) OCyNIECTBJICHHS JACUCTBUIN, B TOM YHUCJIE COTJIACOBAHWM, HEOOXOIUMBIX IJIst
MOJIyY€HUSI MYHHUIMIIAJBbHOW YyCIYTM U CBSA3aHHBIX C OOpalleHueM B HUHBIC
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIIEHUs, OpraHu3aluH, 3a
UCKIIIOYCHHEM TIONyYeHHUS YCIyr M TOJNyuYeHUs JIOKyMEHTOB H HUHGOpMaIuH,
MPEAOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B IEPEYHHU,
ykazaHHbie B yactu | ctateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s13aTEJIbHBIX YCIIYT);



3) mpencraBieHUsT JOKYMEHTOB U uWHQoOpmMaiuu, OTCyTCTBHE H  (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCH MPHU MEPBOHAYAILHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIyTH, JIUOO B
PEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, 38 UCKIIOYEHUEM CIIEIYIOUIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBAHMM HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS
PeIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH, TTOCIIE TEPBOHAYAILHOM MOIa4uM 3asBJICHUS O
MIPEIOCTABICHUN MyHUITUTIATBHON YCIIYTH;

0) HamMuKMe OMMOOK B 3asBJICHUHU O MPEIOCTABICHUN MYHHIIUTAIBHONW YCIyTH U
JOKYMEHTaX, TMOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUTIATBHOW YCIYTH, JTUOO B
MPEIOCTABICHUY MYHUITAIIATLHON YCIYTH M HE BKIIFOUCHHBIX B MPECTABICHHBIA paHee
KOMIUIEKT IOKYMEHTOB;

B) UCTEUYCHHE CPOKa JACHCTBHUS JOKYMEHTOB MJIM M3MEHEHHE WH(OpMAIIUX MOCIIe
NEPBOHAYAIILHOTO OTKa3a B MpUEME IOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TUOO B MPEOCTABICHUH MYHUILIUITAILHON YCIYTH;

I) BBISBIICHHE JOKYMEHTAJIbHO TMOATBEPXKIAEHHOrO (pakra (TIPU3HAKOB)
OIHUOOYHOTO WJIM TMPOTUBOINPABHOTO JAEUCTBUS (0€3eUCTBUS) JOJKHOCTHOIO JIMIIA
Oprana, pabotHuka MO®IL], npu nepBoHaYaldbLHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUISl TIPEIOCTABICHUS MYHUIIUTIAIIBHON YCIYTH, JIMOO B MIPEIOCTaBICHUU
MYHUITUTIAJTBHOW YCIYTHd, O 9YeM B IHUCBMEHHOM BHJIE 3a TOJMHUCHIO PYKOBOJIUTEIS
Oprana mpu TEepBOHAYAIIBHOM OTKa3e B TpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MIPEIOCTABICHUS MYHHUITUNIANBHOW YCIYTH, YBEAOMIIACTCS 3asBUTENb, a TaKKe
MIPUHOCSITCS M3BUHECHHMS 3a JJOCTABJICHHBIC HEYT00CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIMH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKWe JOKYMEHTHI JTHOO MX H3BSATHE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM TPEIOCTaBICHHUS TOCYAApCTBEHHOM WIJIM MYHUIIMIATBLHON YCIYTH, U WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. UcuepnpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMM IIPAaBOBBIMH AKTAMM JUIA IPEIOCTABICHUS MYHULHNAIBHOW YCIIYTH,
KOTOPBIE HAXOAATCSA B PACHOPSIKEHUU TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS M IOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUs OpPraHU3aluii U KOTOPBIE 3asIBUTEIb BIIPABE MPEICTABUTD, A
TaK)K€ CHOCOOBI WX MOJYYEHUsS 3asABUTENISIMH, B TOM YHUCJE B JJIEKTPOHHOU (opme,
NOPSIAOK ~ HMX  NPEACTABIEHUSA; TOCYJApCTBEHHBIM  OpraH, OpraH  MECTHOIO
caMOYIIpaBJieHUs1 JIMOO OpraHu3alMsl, B PACIHOPSLKEHUM KOTOPBIX HAXOISATCS JIaHHbBIE
JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:

1) Bemmcka w3  EmuHOrO  TOCYZapCTBEHHOTO  peecTpa
HeABIKUMOCTH — DeepanbHas ciiy:k0a ToCcy1apCTBEHHON PETHMCTpalvy,
KaJacTpa u Kaprorpadpuu;

2)  cBemeHUs O IEHCTBYIOIIEM NacmopTe rpaxaannHa Poccuiickoit
Oenepaunn — MB/] Poccnu;



3) cBeleHUS O HOTapHAIbHOW JoBepeHHOCTH — DenepanbHas
HOTapuasabHas najara.

2.6.2. 3asgBUTENb BIOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIECHUS), YKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aIMMHHCTPAaTUBHOIO perjiaMeHTta, B (opMe SJIECKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaNU(UIMPOBAHHON MOAMKUCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3[laHW€ W TOJNUCAHUE TaKUX JOKYMEHTOB, IpHU T0jaye
3asBJICHUSI.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMHHHCTPAaTHBHOIO pPETJIaMEHTa OpraHaMu TOCYJapCTBEHHOHN BIIACTH,
OpraHaMH MECTHOTO CaMOYTPAaBJICHHsS, OPTaHU3ALMSIMH JOKYMEHTOB U CBEJCHUIN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JJIsl OTKa3a B MPEIOCTaBICHUN MYHUIIUIIAILHON YCIYTH.

2.6.4. JlomkHOCTHOE 7UUO W (Wiau) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJIMUHHACTPATUBHOTO pETJIaMEHTa OpPraHOB M OpraHu3aluii, HE NPEJCTaBUBIIHE
(HECBOEBPEMEHHO MPEACTABUBILNE) 3alPOLICHHbIE U HAXOJSALIMECS B PacCHOPsHKEHUU
JOKYMEHT WJIM CBEJIEHUS, NOJUIeKaT aAMUHUCTPATUBHOMN, NUCUUIUIMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATeNIbCTBOM Pocculickoii @eneparui.

2.6.5. 3anpemaetcst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM YHCIIE
HOJTBEPKIAIOLINE BHECEHUE 3asBUTENEM IUIaThl 3a NMPEJOCTABICHUE MYHMIIMIIAIbHON
yCIIyTY, HaXOASIUECS B PaCHOPSLDKEHUN FOCYIapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO
CaMOYIpPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYITPaBJICHUS OpTaHU3aIil.

Henpencrasienue 3asBUTENIEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPBIC
HAXOASATCS B PACHOPSHKEHMHM TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYNIpPAaBIICHUS! W TOJBEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTpAaBJICHHsS OpTaHU3AllMii, HE SBIAETCS OCHOBAaHHWEM [UIS OTKasa
3asiBUTEIIO B MTPEIOCTABICHUN MYHUIIUTIATLHON yCITYTH.

2.7. VicaepnipIBatomuii MepeyeHh OCHOBAHMM JJii OTKa3a B TMpUEME JOKYMEHTOB,
HEO0OXOTUMBIX TSt MIPEIOCTABICHUS MYHULUITAIBHON YCIYTH

2.7.1. OcHoBaHusSIMH MJiI OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JIOKYMEHTHI COJIEpXKaT TOAYUCTKA U
UCTIPABJICHUS] TEKCTA, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp)KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00bEME HUCTIONb30BaTh MH(OPMAIIUIO U CBEJICHMS, COACPIKAIIIMECS B TOKYMEHTaX
JUIS1 IPEIOCTABIICHHUSI MYHUIUTTAIBHOM YCIIYTH;

3) npencTaBieHHBIE JOKYMEHTHl WM CBEJACHUS YTPATUIW CHJIy Ha MOMEHT
oOpanieHus 3a MyHUIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUN MOJIHOMOYHS
MIPEACTABUTEINSI 3aBUTEIIA, B CIIydae OOpalieHust 3a MPeA0CTaBICeHUEeM MYHHUIIUITAIEHON
YCIYTY YKa3aHHbBIM JIULIOM);

4) nomaya 3asBJICHUS O IPEAOCTABICHUN MYHUIIMTIATBHON YCIYTU U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUITUTIATBHOU YCITyTH, B SJICKTPOHHOU (hopMe ¢
HapyIIeHWEeM YCTaHOBJIICHHBIX TPEOOBAHUM;



5) HEKOPPEKTHOE 3al0JIHEHUE 005A3aTEIbHBIX MOJEH B (OpME 3asBICHUS, B TOM
quclie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecrnyOinukaHckoM —mopTaie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) IpenCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
PEIOCTaBICHUS MyHULIMIIANBHOMN YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTPABJICHHS WM OPraHr3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIUTIIATBHOU YCIIYTH;

8) HecoOI0IeHIe YCTAaHOBICHHBIX cTaThell 11 denepaibHOTO 3aKOHA OT 6 ampers
2011 roma Ne 63-@3 «OO 5JIEKTPOHHOM MOANMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU()ULIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeueHb OCHOBaHUM /JI OTKa3a B IpUEMe TIOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIYYeHUS] MyHUIIMTIAIBHON YCIIYTH, SBJIIETCS NCUEPIBIBAIOLLIUM.

2.7.3. Pemenue o0 oTka3e B IpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JLJIsI
IPEIOCTaBICHUS] MyHULIUIIAJIbHON YCIIYTH, MOXKET OBITh MPUHATO KaK BO BpeMs IIpUeMa
3as1BUTENSA, TAK M IIOCJE IOIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM Jmiom OpraHa
HEOOXOAUMBIX JUIsl IPEIOCTABICHNS MyHUIIUIIAJIbHON YCIYTH IOKYMEHTOB (CBEICHUM) C
UCIOJIb30BaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOEHCTBHUSI, B CPOK, HE
npeBbIIIAOIMNN 9 pabounx AHEN CO JHS pErUCTpalluy 3asBICHMUS.

2.7.4. 3ampemaercss OTKa3blBaThb B INPUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAILHON YCIYTH, B CIIy4Yae €Clid 3asiBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, OJAaHbl B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosukoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepnipiBatonuii mepevyeHb OCHOBAHWM [JIs1 TPUOCTAHOBJICHHS WM OTKaza B
[IPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH

2.8.1. OcHoBaHus MJi1 TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 17151 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH:

1) B mpeacTaBIEHHBIX 3asBICHUU U (WJIM) JOKYMEHTAX COACP>KUTCS HEMOJHAs U
(wn) HegocToBEepHask HHGOPMAIIHS;

2) TMOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOM BJIACTHU, OpraHa MECTHOIO
caMOyIpaBJjieHus: JMOO MOABEIOMCTBEHHON OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYINpPAaBJICHUsS OpraHU3allMd Ha MEKBEJIOMCTBEHHBIA 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIM) UH(DOpMAIIUU, HEOOXOAUMBIX
JUTSl IPEIOCTABIICHUS MYHULIMITAIBHON YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM MO COOCTBEHHOM MHUIIMATUBE;

3) OTCYTCTBHE CBEAEHUH O PETUCTpALMU TPaKJaHWHA MO MECTY JKUTEIbCTBA
(mpeObIBaHUA) B pACMIOPSXKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHbp OCHOBaHWU JJIsi OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3bplBaTh B MPEAOCTABICHUHA MYHULUIIAJIBHOW YCIYTH B
clly4yae, €ClId 3asBJIE€HHWE O NPEIOCTAaBICHUM MYHUUMINAIBHOW YCIYrd IOJAHO B



COOTBETCTBUU ¢ MH(DOpMalMel 0 CpoKkax U MOpsAJIKE MPEAOCTaBICHUS MyHUIIUTIATBHON
ycIliyru, onyonukoBaHHoU Ha ExuHom noprane, PecnyOinkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMAaHUS TOCYJIaPCTBEHHOMN MOIUIMHBI WM UHOU
IUIaThl, B3MMAeMOM 3a MPeI0OCTaBICHIUE MYHUIIMITAIbHON YyCITyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyenn ycnyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH U OOSI3aTEIbHBIMH JIS
MPEAOCTABIECHUS MYHULMIAIBHOM YCIyIM, B TOM YHCIE CBEIEHUS O JTOKYMEHTE
(mokyMeHTax), BbIJABa€MOM (BBIJABAEMBIX) OpPraHU3alUsAMHU, YYacCTBYIOUIUMHU B
MPEAOCTABICHUN MYHULUIIATIBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCJIYT HC Tpe6yeTCH.

2.11. [lopsimok, pa3Mep U OCHOBAaHMsI B3WMaHHUS IUIAThl 3a MPEIOCTABICHHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOIMMBIMH M O0S3aTENbHBIMU  JUJISL  MPEIOCTABICHUS
MYHUITUTIATBHONW YCIIYTH, BKIItOUas MHPOPMAIMIO O METOJIMKE pacyeTa pazMepa Takoin
T1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcuManbHBIA CPOK OXXHJIAHHWS B oOdYepedAd IMpH TMojade 3ampoca o
MPEAOCTABICHU MYHHUITUTIATBHOW YCIIYTH, YCIYTH, MPEIOCTaBISIEMON OpTraHHU3aIluei,
YYaCTBYIOIIEH B TMPEJOCTABICHHM MYHHIIMNAIBHOW YCIYTH, W TIPU TOJTyYCHUH
pe3ynbTaTa MpeoCTaBICHUS TaKUX yCIyT

2.12.1. BpeMms oxxuaHusi Py MoJ1ave 3asBJICHUS HA NOJyYEHUE MYHHUIUIIAIbHON
yCIIYTH - HEe OoJiee 15 MUHYT.

2.12.2. Ilpu nosydeHUM pe3yJsibTaTa MPEJOCTABICHUS MYHUIMNAIBLHON YCIyrd
MaKCHUMAJIbHBIN CPOK OXKUJIAHUS B OUE€pPEIM HE JOJHKEH NPEeBbIIaTh 15 MUHYT.

2.13. Cpok ¥ TMOpANOK PpETrUcCTpallid 3ampoca 3adBUTENSI O NPEAOCTABICHUU
MYHULUMTAIBHOW YCIYTU U YCIYTH, MPEIOCTaBISIEMON OpraHu3aliiei, y4acTBYIOIICH B
peAOCTaBICHUY MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJIE B QJICKTPOHHOU hopme

2.13.1. Ilpu nuunom ob6pameHnu B M®I B 1eHb nojauu 3asBICHUS 3aBUTEIIO
Bbaerca pacnucka u3 AUC MOL] ¢ peructpaiilmOHHBIM HOMEPOM, TTOATBEPKAAKOLIUM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MMOJAYM 3asIBJICHUS.

2.13.2. Ilpu HanpaBiIeHUH 3aiBIICHUS MOCPEACTBOM, PecnyOnmnkaHCKOro noprana
3asBUTEIb B IEHb MIOJJa41 3asIBJICHUS MOIy4aeT B TUYHOM KaOuHeTe PecmyOinkanckoro
IopTaja ¥ IO AIEKTPOHHOM IIOYTE YBEJOMIIEHHE, IOATBEPKAAIOIIEE, UYTO 3asBICHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIA HOMEpP M JaTa I0Jadu
3asBJICHUSI.

2.13.3. Tlpu nwuaom oOpamennn B Oprad B JeHb TMOJa4d 3asBICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTEIO BBIJACTCS PACIUCKA W3



aBTOMaTHBHpOBaHHOﬁ I/IH(i)OpMaIII/IOHHOﬁ CHUCTCMBI, HpeﬂHaSHaquHOﬁ JJIA OKa3aHMA
roCyaapCTBCHHbBIX H MYHHUIUIIAJIIBHBIX YCIIYI, C PCTUCTPAIMOHHBIM HOMCPOM, IlaTOI?I
IMoga4u 3asBJICHUA U IICPCYHCM IIPCACTABJICHHBIX JOKYMCHTOB.

2.14. TpeboBaHMs K TOMEILIEHUSM, B KOTOPBIX MPEOCTABISIETCS MyHULIUTIAIbHAS
yciIyra, K 3ajy OXHUIaHUsA, MeCTaMm JUIsl 3aIllOJHEHUs 3alpoCcOB O MPENOCTaBICHUU
MYHUITUTIATFHOW YCITyTH, WH(POPMAIMOHHBIM CTEHIaM ¢ 00pa3laMu WX 3aroJHCHUS U
MEPEYHEM JTOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHHS KaXKI0W MYHUIIMITAIIEHON
YCIIYTH, Pa3MENICHHI0 M O()OPMIICHHIO BU3YaJbHON, TEKCTOBOM W MYJIBTHUMEIUHHOU
nH(pOpMAITUU O TIOPSAIKE MPEAOCTABICHUS TAaKOW YCIyTH, B TOM YHUCJIE K 00€CTICUCHUIO
JOCTYITHOCTH I MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (peAepaTbHBIM
3aKOHOJIATEILCTBOM M 3aKOoHOJaTenbcTBOM PecmyOnukum TarapcTtaH o COLMAIbHON
3al[UTE UHBAJIUJIOB

2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYI'HM OCYLIECTBIISIETCS B 3IaHMSX U
HNOMEILIEHUSX,  OOOpPYIOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOW M CHUCTEMOM
NOKAPOTYILIEHUS.

Mecta mnpuema 3agBuUTENedl 00OpyAyIOTCS HeoOXoauMoW MeOenbo Jid
odopmIIeHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B coorBerctBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit denepanuu o
COLIMAJIBHOM 3allMTe WHBAJIUAOB B LEIAX OECHPEmsITCTBEHHOTO JOCTyla K MECTy
MPEA0CTABIICHUS MYHULIMIIAJIBHOM YCIYru 00€CIeunBaeTCs:

1) obecmeunBaeTcss OCCHPEMSATCTBEHHBIH JIOCTYN HHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHUS WU
nepeMeNieHe B UX Mpejesnax);

2) BHU3yaJbHasi, TEKCTOBasS ¥ MyJIbTUMEIUHas HHGOpMAIMs O TOpPSIIKe
IPEIOCTaBICHUS] MYHHUIIMIIAJBHOW YCIYI'M pa3MellaeTcss B YAOOHBIX AJis 3asBUTENEH
MECTax, B TOM YHUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXKHOCTEW HHBAJINJIOB;

3) CONpOBOX/ICHHE MHBAIHUJIOB, UMEIOIINX CTOMKHE PAcCTPOMCTBA (DYHKIUH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIIBHOTO TEPEIBUKCHUS MO TEPPUTOPUM, HA
KOTOpPOW PACMOJOXKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOH ¢ TPaHCIOPTHOMN
UH(QPACTPYKTYp, BXOJa B TaKhe OOBEKThI M BBIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE C UCIOJIb30BAHUEM Kpecia-KOJSICKH;

5) Hamiexkaiiee pasMelieHHe OO0OpYAOBaHHMS W HOCHUTENCH HH(OpMAIUH,
HEO0OXOIUMBIX JIJ1s1 o0ecreueHns: OECIpensITCTBEHHOTO A0CTyIa MHBAJIUAOB K YCIyraM ¢
Y4€TOM OTpaHUYECHUI UX KUZHEIEATEIbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHdopMaluy, a TakkKe HaANUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKkoi
uH($OpMalMK 3HaKaMHU, BBITIOJHEHHBIMU pelbe(pHO-TOUeYHBIM HIpudTOoM bpaiins;

7) IOITyCK CypIOIepeBOAYNKa M TU(DIOCYPAOTIEPEBOTUHKA,;

8) normyck co6aKu-IPOBOIHUKA MIPU HATWYHH JOKYMEHTA, IOJTBEPIKIAIOIIETO
ee crenuasbHOoe OOy4YeHHE M BblAaBaeMoro mo ¢GopMe U B TMOPAIKE, KOTOpBIE
YCTAQHOBJICHBI INPUKa30M MMHUCTEPCTBA TpyAa M COLMAIBbHOM 3amuThl Poccuiickon
@Oenepatn - ot 22.06.2015 Ne 386 «OO0 yrtBepxkaeHUM (OpPMBI JOKYMEHTA,



MOJATBEPKJAIOIIET0 CHElUalIbHOEe O00y4YeHHuEe COOAKU-TIPOBOJHMKA, M TIOpSAJIKA €ro
BbIIAUN.

2.14.3. TpeboBanusi B YacTH oOOECHEYCHHUs JOCTYITHOCTU JJii HWHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYILIECTBIIAECTCS MPEIOCTABICHUE MYHULMIIAIBLHON YCIYTH, U
CPEIICTB, HUCIOJIb3YeMbIX MpPU MNPEJOCTABICHUM MYHUIMIAIBLHON YCIyT'H, KOTOpbIE
yKa3aHbl B moanyHkTax | — 4 nyHkra 2.14.2. aIMUHHUCTPATUBHOTO PETJIAMEHTA,
MPUMEHSIOTCS K O0BEKTaM U CPEICTBaM, BBEACHHBIM B SKCILTyaTAIUIO WJIH MPOIICIIITIM
MOJEPHU3ALUI0, PEKOHCTpYKLHIO niociie 1 uronst 2016 roaa.

2.15. Tloka3aTenu JOCTYIMHOCTH M KaueCTBa MYHMIIMIIAJLHOW yCIyTH, B TOM YHUCIIE
KOJIMYECTBO  B3aMMOJCHCTBUN  3asBUTENsS] C  JOJDKHOCTHBIMM  JIMUAMH  [IPU
MPEAOCTABICHUA MYHUIUMNAIBHOW YCIYTM M HMX HPOJOJDKUTEIBHOCTb, BO3MOKHOCTh
MOJIy4eHUs] HHPOPMaLIUU O XOJI€ MPEAOCTABICHUSI MyHUIIMTIAIBbHOM YCIIYTH, B TOM YHCIIE
C UCHOJIb30BaHUEM HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHM, BO3MOKHOCTb
100 HEBO3MOXKHOCTh MOJyYEHUS MyHUIMIAIBHON YCIyrd B MHOIO()YHKIIMOHAIBHOM
LIEHTPE MPEIOCTABJIECHUSI TOCYAAPCTBEHHBIX U MYHHMIIMIIAJIbHBIX YCIYyT (B TOM 4YHCIE B
IIOJTHOM 00BEME), B JTFOOOM TEPPUTOPUATIBHOM MOPA3AEICHUN OPraHa UCIIOIHUTEIBHO
pacnopsiAUTEILHOTO OpraHa MECTHOTO CaMOYIpaBlIEHUs, IO BBIOOpPY 3asBUTENS
(3KCTEppUTOPUATIBHBIA  MPUHIMI), [OCPEACTBOM 3ampoca O IPeAOCTaBICHUU
HECKOJBKMX  TOCYJAapCTBEHHbIX WM (WJIM)  MYHUIMOAIbHBIX  yCIyr B
MHOTO()YHKITMOHAJIbHBIX LEHTpaxX MPEeI0CTaBICHUS roCcyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaTtheil 15.1 denepanbproro 3akoHa Ne210-
®3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYIIHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SBIISTIOTCS:

pacnoIoKEeHHOCTh MOMEIICHUs, B KOTOPOM BEJETCs MIPUEM, Bbllada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELUAINCTOB, @ TaK)Ke IMOMEILECHUH, B
KOTOPBIX OCYILIECTBISIETCS IPUEM IOKYMEHTOB OT 3asiBUTEIICH;

HaJIMYUE HcueplnbIBaonieil uHpopmanmmu o crnocodax, MOPSIKE U CpPOKax
MPEIOCTABICHUSI MYHULMIAIbHON YCIYIM Ha HMH()OPMAIMOHHBIX CTEeHJaX, EnuHOM
nopraiue, Pecny0iamkanckom nopranie, 0puuaIbHOM caiiTe MyHULUMIIATBHOTO paiioHa;

OKa3aHKEe MOMOIIY MHBAIIMAM B PEOAO0JIEHUHU 0aphepOB, MEIIAIOIINX MTOTYYEHUIO
MUMU YCIIYT HapaBHE C IPYTUMHU JIUIIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SIBIISTFOTCS:

1)  coOmropcHUE CPOKOB MPHEMa M PaCCMOTPEHHUSI TOKYMEHTOB;

2)  coOmoJeHUEe CpPOKa IOJYYEHHUS pe3ysibTaTa MYHHUIUIAIBHOM
YCIyTH;

3) orcyrctBHE  OOOCHOBAaHHBIX  JKajo0 Ha  HapyIICHUS
aJIMUHHCTPATUBHOTO PETJIAMEHTa, COBEPIICHHbIe paboTHUKaMu OpraHa;

4)  KONMMYECTBO B3aUMOJICHCTBHUN 3asBUTENS C JOJDKHOCTHBIMHU
uramu (6e3 ydeTa KOHCYJIbTalui):



B3aUMOJIeicTBHE 3asBUTENsT ¢ paboTrHukamu Oprana wm MO npu
NPEAOCTABJICHUA MYHULMINAIBHOM  YCIYTM  OCYUIECTBIIIETCS OJIWH pa3 IIpHU
IPE/ICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU IMOJYYEHHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIIUNaNbHOU yciyru B Oprane mnu M®I[ B dopme sk3eMiuisgpa 3J€KTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoaomKUTENBHOCTE OAHOTO B3aUMOJICHUCTBUS 3asIBUTENS C JOJKHOCTHBIMH
JIMIIAMU TIPHU OPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH HE MPEBBIIIAECT 15 MUHYT.

3asiBUTENb BIIPABE OLICHUTH KAY€CTBO MPEOCTABICHHS] MyHUIIUITAIBHOW YCIYTH C
MIOMONIBI0 YCTPONCTB MOJABUKHON paanoTeliecpOHHOM CBSA3U, C HCIOJIb30BaHUEM
PecnyOnukaHckoro noprasia, TEepPMUHAIIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIATBHONW YCIYyTd MOKET
ObITHh TIOJIydyeHa 3asBUTEJIEM B JMYHOM KabuHeTre Ha Enunom mopraie,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHUEe MYHUIIMIIAIBLHON YCIYT'HM OCYIIECTBISIETCS B JIFOOOM
MOI] o BbIOOpPY 3asABUTENSI HE3aBUCHUMO OT MECTa €ro JKUTEJIbCTBA WM MeECTa
dakTrueckoro npoxkuBaHus (nmpeObiBaHusl) Ha TeppuTopun Pecrybnuku Tarapctan mo
3KCTEPPUTOPHUAIIBHOMY IIPUHLIUITY.

MyHuunanpHas yciayra B COCTaBe KOMIUIEKCHOI'O 3aIIpoca He MPEI0CTaBIISETC.

2.16. apie TpeboBaHMA, B TOM UHCJIE€ YYUTHIBAIOIIMNE OCOOCHHOCTH
MPEIOCTABIICHUS MYHHUIIUIAIBHOW YCIAYTH MO JKCTEPPUTOPHAIBHOMY MNPHUHIHUIY (B
cllyyae, €Clii MYHUIMNaJbHAsg YyCIyra MpPeJOCTaBIsIeTCs MO 3KCTEPPUTOPHATIBHOMY
MPHUHIIAITY) ¥ OCOOCHHOCTH MPEIOCTABICHUSI MYHHUIUIIAIEHOW YCIYTH B JIEKTPOHHOM

dbopme

2.16.1. Tlpu mpenocTaBieHUH MYHHUIIUTAIBHOW YCIYyTH B AJIEKTPOHHOU (opme
3asiBUTEIIb BIIpaBe:

1)  monyduTh HHPOPMALIKIO O TIOPSIKE U CPOKAX MPEIOCTABICHHS
MYHHUIMIIAIBHON  YCIyTH, pa3MElIeHHYyl0 Ha EnuHoM  mopraie,
Pecny0Onmrkanckom nopraie;

2)  moHaTh 3asBJICHUE O MPEAOCTABICHUU MYHUIIUITATBHON YCITyTH
U WHBIE JOKYMEHTBI, HEOOXOAMMBIE ISl TPEIOCTABICHUST MYHUITUTIATBHON
YCIIyTH, B TOM YHCJIE€ JTOKYMEHThl U MH(POPMALIUIO, JIEKTPOHHBIE 00pa3bl
KOTOpBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUHM C MYHKTOM 7.2 4dactu 1
ctatbu 16 @PepepanibHOoro 3axkoHa Ne 210-®P3, ¢ UCHOIB30BAHUEM
Pecnybiinkanckoro noprana;

3) TOMYYHTh CBEICHHWS O XOJC BBINOJHEHHS 3asBJICHUN O
NPEIOCTABICHUN MYHUIMNAIBHOM YCIYTH, MOJAHHBIX B 3JIEKTPOHHOMU
dbopwme;

4)  OCYyIIECTBUTH OLICHKY KauecTBa IPEI0CTABICHUS
MYHULIANIAIBHOW YCIIYTH;

5)  TONMY4HTH pe3yNabTaT MPEAOCTABICHHS MYHUIUITATBHON yCIYTH
B (hOopMe€ FNEKTPOHHOTO JJOKYMEHTA;

6) rmomark >xano0y Ha pemeHue W JaeicTBue (Oe3melicTBHC)
Oprana, a TakXe €ro JOJDKHOCTHBIX JHI], MYHHUIMMIAIbHBIX CIY>KaIIUX



nocpenctsoM  PecrmyOnukaHckoro mopTana, mnoprana  (eaepanbHOU
rocyapCTBEHHONW MH(POPMAIIMOHHOM CHUCTEMBI, 0OecTIieurnBaroIeil mporecc
nocyneObHoro (BHecyneOHOro) oO0XajaoBaHUS pEIICHUWH | JIeUCTBUU
(Oe3meiicTBUS), COBEPUICHHBIX MPHU MPEJOCTABICHUH TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT OpraHaMHU, MPEJOCTABIISIONIMMEI TOCY1apCTBEHHbIE
U MyHUIUOAIbHBIE  YCIYTHM,  HMX  JOJDKHOCTHBIMH  JIMIIAMH,
rOCyJIapCTBEHHBIMU U MYHULIMTIAIbHBIMU CITYKAITAMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYIIECTBISACTCS MOCPEICTBOM 3aIlOJIHEHUS
ANIeKTPOHHOM (opMbl 3asBieHHUs Ha PecrmyOnmkaHckoM mopTaine 6e3 HeoOXOAUMOCTH
JOTIOJIHUTEIHHOM TIOJJa41 3asIBJICHUS B KaKOW-T100 HHOH dopme.

2.16.3. IIpu popmupoBaHuu 3asBICHUS 00ECIIEUNBACTCS:

1)  BO3MOXKHOCTH KOITUPOBAHUS M COXPAHCHUS 3asABJICHHS U WHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEJOCTABICHUS YCIYTH;

2)  BO3MOXKHOCTH 3aIlOJHCHHUS HECKOJBKUMH 3asSBUTCIAMHU OIHOMN
ANEKTPOHHON (OpMBI  3asBICHUS TPU OOpallleHUH 3a YCIyraMu,
MPEANOIAraloIMMU HAMPABICHUE COBMECTHOTO 3asIBIICHHS] HECKOJIBKUMHU
3asIBUTENISIMU;

3)  BO3MOXHOCTH TI€YaTH Ha OYMaXHOM HOCHTEJIC KOIUHU
JIEKTPOHHOMN (OPMBI 3asIBICHMUS;

4)  coxpaHEHHE paHee BBEJCHHBIX B OJJICKTPOHHYIO (Qopmy
3asiBJICHUS 3HAYEHUI B 10001 MOMEHT MO KEJIAHUIO MOJIb30BATENS, B TOM
YyHuCjie NpU BO3HUKHOBEHMHM OLIMOOK BBOJA M BO3BpATe JJisi MOBTOPHOIO
BBO/Ia 3HAYEHUH B AIEKTPOHHYIO (DOPMY 3asiBIICHUS;

5)  3amnojHEHHE MoJIeH 3JICKTPOHHOM (POPMBI 3asBIICHUS 0 Havaja
BBO/JIa CBEJCHUI 3asBUTEJIEM C UCIOJIb30BAHUEM CBEACHUI, pa3MEIIEHHbIX
B ECHA, u cBenenuii, onyOJMKOBaHHBIX Ha PecryOirkaHCKOM mopTane, B
YaCTH, KACaloLIEHCAd CBEICHUN, OTCYTCTBYIOIIMX B €IUHOM CHCTEME
UJISHTU(PUKAITUY U ayTCHTU(DUKAIINY;

6)  BO3MOXHOCTh BEPHYTHCS Ha JIFOOOM W3 AITANOB 3arOHECHUS
ANEKTPOHHON  (opMBbI  3asBIICHHs ©Oe3 TMoTepu paHee BBEACHHOMN
uHdopmaIuy;

7)  BO3MOXHOCTH JOCTyIa 3asABUTEISA K paHee IOJaHHBIM UM
3asiBJICHUSIM B TEYEHHE HE MEHEee OJHOr0 rojAa, a TakkKe YacTU4YHO
c(hopMUPOBAHHBIM 3asIBICHUSM - B TCUCHHUE HE MEHEee 3 MECSIICB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B M®I (nanee - 3anUcCh) OCYIIECTBIAETCS
nocpeacTBoM PecnyGiaukaHckoro noprania, TenedoHa KOHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMCU Ha JHOObIE CBOOOJHBIE JIs
npuema JaTy ¥ BpeMs B IpeliesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIMOHATBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUIEHUS 3TOU
JaThl.

JIy1st ocyIIeCTBICHUS TIPEIBAPUTEIHLHON 3aITMCH TTOCPEICTBOM PecmyOnmmKkancKkoro
nopTaia 3asBUTEII0 HEOOXOAWMO yKa3aTh 3allpallliBaeMbIe CUCTEMOW JaHHbIE, B TOM
qucCIe:

dbamMunio, UM, OTYECTBO (IIPU HATHYHUK);

HOMep TenedoHa;



azipec 3JIEKTPOHHOM MOYTHI (II0 KENAHUIO);

KEJAeMYIO 1aTy U BpeMs IIprema.

B cnyuae HECOOTBETCTBHSI CBEAECHUN, KOTOpbIE COOOIIMI 3asBUTEIb IIPU
[IPEIBAPUTEIBHOM 3allMCH, JTOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IMPU JIMYHOM
pueMe, peABapUTENIbHAS 3alIMCh AaHHYJIHPYETCS.

[Tpu ocyiecTBICHUM NpPEIBAPUTEIBLHON 3allUCU 3asBUTENI0 OOecreunBaeTCs
BO3MO’KHOCTbB pacrieyaTaTh TAJIOH-TIOATBEPKIAEHUE. B ciyyae, eciu 3asiBUTENb COOOIINT
aZpec ANEKTPOHHOM MOYThI, HA YKa3aHHBIM aJpec TakKe HampaBisieTcss HHPOPMALIHS O
MOATBEPKJACHUN TPENBAPUTEIBHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU U MecTa
npuema.

[Ipu ocymiecTBICHUH NPEIBAPUTEIBHON 3alUCH 3asABUTENb B 005S3aTE€IHLHOM
nopsiike HPOPMUPYETCS O TOM, YTO MPEIBAPUTEIBHAS 3aKCh AHHYJIUPYETCS B CIydae
€ro HESBKH 0 UCTEUEHUHU 15 MUHYT C HA3HaYE€HHOT0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT PEBAPUTEIBLHON 3alHCH.

3anpemniaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
OPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PHUKAUN B COOTBETCTBUH C HOPMAaTUBHBIMU
npaBoBbIMM akTaMu Pocculickoii ®enepanyu, ykaszaHus LEIUd IOpUeMa, a TaKKe
IPEJOCTaBICHUS] CBEACHUN, HEOOXOOUMBIX JIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocraB, nocjie0BaTeJbHOCTh W CPOKH BBINOJHEHUS AJAMMHHCTPATHBHBIX
npouexyp, TpedoBaHusi K NMOPSAAKY HX BBINOJHEHHS, B TOM 4YHcJe 0COOEHHOCTH
BBINIOJIHEHUS] AJMMHHUCTPATUBHBIX NPOUEAYP B 3JIeKTPOHHO dopMe, a Takxke
0COOCHHOCTH BbITIOJIHEHU S aIMUHUCTPATUBHBIX npouexyp B
MHOTO0(QYHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue MMOCJIC/IOBATSIILHOCTH JICUCTBUM pu MPEI0CTaBICHUN
MYHULIMTIAIBHON YCITYTH

3.1.1. [IpenocraBieHre MyHUIIMTIATHLHOW YCIYTH BKIIIOYAeT B ce0s CIEAYIONINE
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBbTUPOBAHHUE 3aABUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTEJICM;

3) HampaBlcHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHME B
IIPEIOCTaBICHUN MYHHUITUTIATBHON YCITYTH;

4) moAroTOBKA pe3yabTaTa MyHHUIUIAIBHON YCIIYTH;

5) BbImaya (HampaBlICHUE) 3asIBUTEIIO PE3yJIbTaTa MYHUIIUIIATBHON YCIyTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLITHOOK.

3.2. Oka3aHue KOHCYJIbTAlUN 3aIBUTEIIO
3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYPHI

ABIIIETCSA OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIMIAIBHOMN YCIIyTH.



JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCSA:

npu obpamenun 3asputens B MOI — pabotauk MDI];

npu oOpaimenun 3asButenss B OpraH — pyKoBoguTeNlnb MCMOTHUTENBHOTO
komuTteTa  CTENHOLIEHTAIMHCKOTO CEIbCKOTO  TOCENEeHUsT  AJIEKCEEBCKOIO
MyHHUIIMNANbHOTO paiioHa PecnyOnuku Tarapctan (manee - JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJIbTAIIMEH O TMOPSAKE U CPOKax
MPEIOCTABICHUSI MyHUIIMTAIBbHOM ycrmyru B MO nnuHo u 1o TenedoHy U 3JIeKTPOHHON
ouTe.

Pabotauk M®IL[ koHCYnpTHUpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BOIPOCAM ISl MOTYYEHUS] MYHULIUTAIbHON
YCIIyTH.

3asiBUTENIb MOXET IMOJIYYUTh MHPOPMALUIO O TMOPSAKE MPeloCTaBICHUS
MYHHUIIUTIATBHON yCiIyT Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIBTALIMS IO COCTABY, (pOopMe MpeACTaBIsIEMON JOKYMEHTALIMH U APYTHUM BOIIPOCAM,
HEO0OXOAMMBIM JJIs1 HOJTYYEHUS] MYHULIUITATbHOM YCIYTH.

3.2.3. 3asButens Brpase 00paTuThes B Opran no teiaedoHy 1 dJIeKTPOHHOM MOoYTe,
a Tak)Ke TMOJIYYUTb KOHCYJbTallMio Ha PecnyOnukanckoM moprtaie, caite OpraHa o
MOPSIZIKE U CPOKAx MPEAOCTABICHUS MyHUIIMIAIBHON YCIYTH, B TOM YHCIIE IO COCTaBY,
dopMe mpeACTaBASIEMON JOKYMEHTAlMM W JPYrUM BOOpOcaM ISl TOJyYEHHs
MYHHUIUMTAIBHON YCIYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asBUTESI B COOTBETCTBUM C TpeOoBaHMAMH TMyHKTa 1.3.4 amgMUHHUCTPATUBHOTO
peryiaMeHra.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUS! 0OpallieHusl.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJIbTallUM TI0 COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTAMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MyHULIUMIIAIBHON YCIYTH.

3.3. [IpunsTue 151 paccMOTpEHHE KOMILIEKTa JIOKYMEHTOB,
IIPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH YEpPE3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. BasBurens (mpeacraBuTenp 3asButTens) odpamaercs B MOL] ¢ 3anpocom
O TPEIOCTAaBICHUM MYHULUIMAIBHOW YCIYyTM H TPEACTaBISIeT JIOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOI'O PETIaMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OTIpeeIsIeT MPeaMET OOpaICHIS;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;



IIPOBOJUT ITPOBEPKY MOJHOMOYHNHN JIMLA, [IOJAIOIIETO JOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
IyHKTE 2.5 aAMUHUCTPATUBHOIO PEIVIAMEHTA;

3aroJIHSET JICKTPOHHYIO hopMmy 3asBieHus B AUC MOIL];

IIPU NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAHUPOBAHUE IPEACTABICHHBIX
JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NEpPENACT 3asIBUTEIIO HA IPOBEPKY U MOANKUCAHMUE;

MoCJie MOANKUCaHUs CKaHUPYET noanucanHoe 3asBiaenue B AUC MOI];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHOUN (hopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
1EI0;

BO3BpaIlaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)kKHBIX JOKYMEHTOB;

BBIJACT 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMAHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYP SBISIOTCS: TOTOBOE K
OTIIPABKE 3asIBJICHHUE U ITAKET JJOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBniseT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B OpraH B 3JIEKTPOHHOM (hopme (B COCTaBE MAKETOB AIEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero JHs co THs 00palIeHus 3asiBUTENS B CTPYKTYpHOE noapaszaenenne MOLI.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asiBICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE J1€JI0), HampaBiieHHble B OpraH, MocpeaCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I MPENOCTABICHUS MYHULMIIAIBHOW YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOinkaHCkuii mopTail.

3.3.2.1. 3asgBuTenb IS TOAAYM 3asBJICHUS B DJIEKTPOHHOWU (pOpME BBIMOJTHSET
CICIYIOIIHUE JECUCTBUA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHAeT (OopMy DIIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OX0UMBbIE U 00s3aTeNbHbIE ISl PEJOCTABICHHUSI MYHULIUTTAIbHON YCITYTH;

MPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAaeT (aKT O3HAKOMJIEHHS M COIJIACHS C YCIOBUAMH M TOPSJIKOM
PEeIOCTaBICHUS MYHHUIMIAIBHONW YCIYyTM B BJEKTPOHHOW ¢dopme (yCTaHABIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3aM0JIHEHHOE AIIEKTPOHHOE 3asIBJICHHE (HaKUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (pOpME 3IEKTPOHHOTO 3asIBJICHHS);

3JIEKTPOHHOE 3asIBJICHUE MOAMMCHIBAETCS] B COOTBETCTBHHU C TPEOOBAHHUSIMH ITYHKTA
2.5.3 aIMMHHUCTPATUBHOIO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIPAaBKE JIEKTPOHHOTO 3asBJICHUSI.



dopmaTHO-I0rHYecKas MpoBepKka CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAETCA
IIOCJIE 3aII0JIHEHUS 3asIBUTENIEM KaXKI0T0 U3 MOJIEN 3JIEKTPOHHOM (hopMbl 3asiBiieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TMOJsI AJIEKTPOHHOHW (OpMBI  3asBICHMUS
3asBUTEJIb YBEAOMIISIETCS O XapaKTepe BBISIBICHHOMN OLIMOKHU U MOPSIIKE €€ yCTPaHEHMUSI
HOCPEACTBOM MH(OPMALIMOHHOTO COOOIIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asBJICHUSI.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAIIeHUs 3asIBUTEIIS.

Pe3ynpTraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
ANIEKTPOHHOE JIeJI0, HampaiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aNMOJICUCTBUS.

3.3.3. PaccmoTpenune KoMIuIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Haudajla BBIIIOJHEHUA AaJIMHHUCTPATUBHOW MPOLELYPHI
ABJIIETCS TOCTYIUIEHUWE 3asBJICHUS M UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOW MPOLEAYPHI SBISAETCS PyKOBOAUTEND VICIIOJHUTEIBHOTO KOMUTETA
CTEeNnHOMEHTAINHCKOTO  CEJIbCKOTO  IMOCENeHUsT AJIEKCEEBCKOT0 MYHHLIHIIAIBHOTO
paiiona Pecniyonuku Tarapcran (nanee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MPUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM TOKYMEHTOB, B Clly4ae
oOpatieHus 3asaBUTENA ¢ 3asiBJIeHueM B Opras:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PEMVIAMEHTA, IPOBEPKY COOTBETCTBHSI ITPEACTABICHHBIX
JOKYMEHTOB YCTAaHOBJIGHHBIM TpeOoBaHUsAM (Haajexaiee odopmiieHue KOMHii
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, IIPUIHUCOK, 3a4EPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  AJIGKTPOHHYIO  (OpMy  3asBIIEHHS B  aBTOMAaTU3MPOBAHHOU
WH(GOPMALIMOHHON CHUCTeMe, MPEAHA3HAUEHHOM [JIsi OKa3aHUs TOCYNapCTBEHHBIX H
MYHUIIUNATBHBIX YCIYT;

IIPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYLIECTBISIET CKaHUPOBAHUE MPE/ICTABICHHBIX
JOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
MPEAHA3HAYEHHYIO JUISI OKa3aHMsl TOCYJAPCTBEHHBIX W MYHULHIAIBHBIX YCIYT
JOKYMEHTBI, TpPEJCTaBICHHbIE B 3JCKTPOHHOM (opMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEIO0;

BO3BpaIlaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBI/IAET 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.



B cinyyae Hanuuus OCHOBaHMU JJi1 OTKa3a B MpUEME JOKYMEHTOB JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MpPHEM JTOKYMEHTOB, YBEIOMJISET 3asBUTEIS O HAIUMYUU
NPENATCTBUHN JJIA TIpUeMa 3asBJICHUS W BO3BpaIlaeT eMy JOKYMEHTBI C OOBICHECHUEM
COJICp>KaHMS BBISBJICHHBIX OCHOBAHMM JIJI OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IOCJIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPEHHE:

MPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT IMIOCTYNUBIIHUE SJIEKTPOHHBIC Jejia, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIHUCH,
MocpeACTBOM oOpaiieHuss k EaumHomy mnoprtamy (B ciaydae, €ci 3asBUTENIEM

PEACTaBICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOANMCAaHHbIE YCUJIEHHOMN
KBTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIIHUCHIO).
[Tpu HaJTUYUH OCHOBaHMHI, MPENYCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUSI MyHUIIMIIATbHON YCIYTH.

B cnywae, ecnm B pe3yiabTaTe NPOBEPKH YCHWJICHHOH KBaIU(pUIMPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JeMCTBUTEIBHOCTH,
MPOEKT peleHuss o0 OTKaze JOJKEH CoAepXkaTh MYHKThl crtaTthu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €70 ITPUHATHS.

[IpoekT pemieHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MYHULIMIIAJILHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciayyae, eciiu
OCHOBaHMs Il OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHUS
MYHULUINIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
uH(pOPMAIMI0O 0 HAUMEHOBAHHWH JOKYMEHTOB (MH(OpMaIuu, CBEEHU), KOTOPhIE HE
IPEICTABIICHbl, COJIEpPXkKAT HEAOCTOBEpHbIE W (WIM) HPOTUBOPEUYMBBIE CBEICHMS,
oopMIIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CoriacoBanue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
JUISL  TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSIKE,
MPEIyCMOTPEHHOM MTYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIaMEHTA.

B ciydae oOTCyTCTBHS OCHOBaHMM JJii OTKaza B NpUeME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATHBHOTO pErIaMEeHTa, JIOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€UYEHUE OJIHOTO pabovero AHs cO AHS
NOCTYIUJICHUS 3asBJICHUSI, HAIIPABJISET 3aBUTEII0, YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IMOCTYIJIEHUU 3asBJICHUS, COJEpIKAIIEe BXOAAIINNA PEruCTPallMOHHbIN
HOMEp 3asBJCHH, AATy IOJY4YECHUs 3asBIICHUS, MEpeueHb HAMMEHOBaHUU (aiinos,
MIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHs pe3yJjbTaTa MYHHLMIAIbHON
YCIIyTH.

3.3.3.4. HcnonHeHnue mnpoueayp, ykazaHHbIXx B myHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjJaMEHTa, NpU HAJIMYUA TEXHUYECKOH BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOM



UH(OPMAIIMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHON JUIsl OKa3aHUsS TOCYAapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOLEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aMUHUCTPATUBHOTO PETIIAMEHTA, BBITIOJIHSAIOTCS B TEUEHUE OJHOTO pabovero JHs CO AHs
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: MPUHSATHIN
Ha PacCMOTPEHUE KOMILUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHUEME
JTOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABJICHIS] MyHHUIIUITAIIBHON YCITyTH.

3.4. HampaBieHnue MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4YacTBYIOIIHKE B
MIPEAOCTABICHUHA MYHHIUIIAJIBHON YCIIYTH

3.4.1. OcHoBaHHWEM Hadyalla BBITIOJHEHHUS aJIMHHHUCTPATUBHON MPOLEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YHNOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO Juua (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHON IIPOLENYPHI, ABISECTCA PyKOBOAUTEND VICIIOIHUTEIEHOIO KOMUTETA
CTEeNnHOMEHTAIMHCKOTO  CEJIbCKOTO  IMOCENeHUsT AJIEKCEEBCKOr0 MYHHLHIIAIIBHOTO
paiiona PecnyOmuku Tarapctan (majgee - JOJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a
HaIlpaBJeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUS (MIPU OTCYTCTBUHM TEXHUYECKON
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MNPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIMM ITYHKTOM,
BBINIOJIHAIOTCS B JICHb IPUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
HaIlpaBJE€HHbIE B OpraHbl BJIACTH W (WJM) IOJABEAOMCTBEHHBIE OpraHAaM BJIACTH
OpraHu3alHU 3aIpOCHI.

3.4.3. CienyaiCThl ~ MOCTABIIMKOB  JAHHBIX HAa OCHOBaHUU  3ampOCOB,
MNOCTYIHUBILIKUX Y€pPEe3 CUCTEMY MEKBEJIOMCTBEHHOTO 3JEKTPOHHOIO B3aUMOJICUCTBHUS,
NOPENIOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMNPaBISIOT
yBEAOMJICHUS 00 OTCYTCTBUM AOKYMEHTAa W (WJIM) HWHPOPMALUU, HEOOXOIUMBIX IS
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIYyTH (J1ajiee — yBeIOMJIEHHE 00 OTKasze).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE TPEX JHEH CO JTHS MOCTYIJICHUSI MEXBEIOMCTBEHHOTO 3arpoca
B OpraH WM OPraHU3AIIMIO, TPEIOCTABIAIONINE TOKYMEHT U MH()OPMALIHIO, €CIIU UHBIE
CPOKM MOJArOTOBKM M HAINpAaBIEHUS OTBETa HA MEXBEIOMCTBEHHBIM 3ampoc He
yCTaHOBJEHBl (enepaabHbIMU 3aKOHAaMH, NPaBOBBIMH akTamu llpaBurtenbcTBa
Poccuiickoit denepanun ¥ NPUHATHIMU B COOTBETCTBUH C (peepaqbHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHMsI), HEOOXOAUMBIE JJISl PEJOCTABIECHUSI MyHULIMIIAIBHON YCIYTH,



1100 yBe1OMIIEHHE 00 0TKa3€, HAallPaBJIEHHBIE TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HaIIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMIIO, OTBETCTBEHHOE 34 HAIPABIICHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalllMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUS), HEOOXOOUMBIE il MPEAOCTaBICHUS
MYHULMIIATIBHON YCIIyTH, TMOO yBEJOMIIEHHE 00 OTKa3e MpPU OTCYTCTBUU JOKYMEHTA U
(unm) uadopmanmu;

IIPY HAUIMYUKM OCHOBAHUM, TPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aIMAHUCTPATUBHOTO
periiaMeHTa, MOJArOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

[IpoekT pemenus 00 OTkKaze B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULIMIIAJIBHOM YCIIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cllydae, eciu
OCHOBaHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYUIEHHEM YCTAaHOBJICHHBIX TPEOOBAHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
UHPOpPMAIMI0O O HAMMEHOBAHUHU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOpbIE HE
IPEICTABICHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBHIE CBEACHUS,
oopMIIEHBI C HapylIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHUIl), HampaBiseTcs Ha
COIJIaCOBAaHUE B YCTAHOBJICHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI SJIEKTPOHHOIO
JOKYMEHTO000poTA.

CorlacoBanue NpoeKTa pemeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0JUMBbIX
ULl TPEIOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISETCS B TMOPSIKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIIIFOTCA:
JOKYMEHTHI (CBEICHMsI), HEOOXOAMMBIE JJISl TIPEJOCTABIECHUSI MyHUIIMIIAIBHON YCIYyTH,
IPOEKT peleHs 00 OTKa3e B IpUEMe JOKyMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABICHUS
MYHUIUIAIBHON YCIIyTH.

3.4.5. HcnonHeHue 1mpouenyp, yKazaHHbIX B nOyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  PETJIaMEHTa, MpPU HAJIUYUM TEXHUYECKOM  BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMOANBHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pPErucTpaluy 3asiBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHHCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS AJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PEIrVIAMEHTA, COCTABIISIET TPU pabOUunX
TTHSL.

3.5. IloaroroBka pe3yipTaTa MyHULMOAIBHON YCIIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEAYpPbI
ABIIIETCS TOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBlieHHE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX IS
HpeAOCTaBICHUS] MyHUIIUIATBHON YCIYTH.



JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MPOIETYPHI, SBISETCS PYKOBOAUTENL MICIOMIHUTEIBHOTO KOMUTETA
CTenHOIIEHTAIMHCKOTO  CEJIBCKOTO IMOCENIeHUs] AJIEKCEEBCKOTO MYHHITUIIAIBHOTO
pationa PecnyOnuku Tarapcran  (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yJibTaTa MpeI0CTaBICHUS MyHUIIUITAIIBHOU YCIYTH).

3.5.2. JloKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOJITOTOBKY pe3yibTaTa
MPEOCTaBICHUS MYHUITUTIATbHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIH KOMILUIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEOCTaBICHUSI MyHUITUTIAIbHOW YCITYTH;

IIpY BBISBJICHUM OCHOBAaHMM JJIS OTKa3a B MPEJAOCTaBICHUH MYHHUIIMIIAIbHOM
YCIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO pErjaMeHTa, IOJATr0TaBINBACT
MPOEKT pelieHus 00 0TKa3e B MPEJOCTaBICHUA MYHUITUTIATILHON YCIIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUM /JI1 OTKa3a B MPEJOCTABICHUN MYHUIUIIAIbHON
YCIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTa, [0 UTOraM
paccMOTpEHUs] JTOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTaBICHUS MYHUIIUIAIHHOM
YCIYTH, TTOJITOTABJIMBAET MPOEKT pe3yJibTaTa MPEJOCTABICHNS MYHUIIUNIAILHON YCIYTH
B COOTBETCTBUU C MOJAMYHKTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

HanpasJseT IIOJITOTOBJICHHBIHN MIPOEKT pe3yJibTaTa MIPEI0CTABICHUS
MYHHUIUIIAJIBHON YCIIYyTM Ha COTJIaCOBAaHWE B YCTAHOBJIEHHOM IMOPAJIKE MOCPEIACTBOM
CHUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTA.

AJIMUHUCTpaTUBHbIC MPONEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBIMOJHEHUS] aJMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEJOCTaBICHUA MYHUITUTIAILHON YCIIYTH, CIIPaBKU (BBITIUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA peE3yJibTaTa IPEIOCTABICHUS
MyHULIMOAIBHOM  yCiIyru (majgee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAUTENIEM CTPYKTYPHOIO TMOJpa3ACiCHUsl, OTBETCTBEHHOIO 3a TOATOTOBKY
pe3ysibTaTa MYHUIMNAIBLHOW  yCIyTH, 3amectuteieM PykoBoautenss Oprana,
PykoBoautenem Oprana.

[ToaroToBaE€HHBIE MPOEKTHI JOKYMEHTOB, UMECIOIIME 3aMeUYaHUs, BO3BPAIIAOTCS
Ha J0pa0OTKy JIMIY, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTaTa MYHHUIIUITAIHHOM
ycayru. Ilocne ycrpaHeHusl 3aMe4aHUil MPOEKThl JTOKYMEHTOB MOBTOPHO MEpeAaroTCs
JUISL COTJIACOBAHMS U IIOIITACAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0ICHUE aJIMUHUCTPATUBHOTO perjaMeHTa JOJKHOCTHBIMUY JiniiaMu OpraHa B 4acTu
CPOKOB BBINOJHEHUSI aJMUHUCTPATUBHBIX TMPOLEAYp, HUX TMOCIEAOBATEILHOCTH U
MOJIHOTHI, HAJIMYUSI COTVIACOBAHUN YIOJHOMOYEHHBIX JOJKHOCTHBIX jull OpraHa B
CHUCTEME DJIEKTPOHHOT'O JOKYMEHTO00OpOTA.

B ciydae BbIABICHUS ~HApyIIEHUH B  4YacTH  CPOKOB  BBINIOJIHEHUS
aIMUHUCTPATUBHBIX MPOILEAYpP, MX IOCIEAOBATEIHLHOCTH M TOJHOTHI PyKOBOIUTENH
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYEHUE OJTHOTO pabovero JHs.

Pe3ynbraTaMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: PEIICHHE
00 OoTKa3e B mpueMe JTJOKYMEHTOB HEOOXOAUMBIX JJI IIPEAOCTABICHUS MYyHHUITUIIAIbHON



yCIIyTH, pelleHne 00 OTKaze B MPEAOCTAaBICHUM MYHUIUIAIBLHON YCIyru, CIpaBKa
(BBITIICKA).

3.5.4. HWcnoiHeHue Tipouenyp, yKaszaHHbIX B MmyHKTtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(GOPMAITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

MakcuMalbHbIM CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOUEAYP, YKa3aHHBIX B
MyHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET OJUH PaOOIHii ICHb.

3.6. Beimaua (HanpaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATFHOW YCITYTH

3.6.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIEAYpPHI, ITOKYMEHTa, IOITBEPKAAIOUIETO MPEIOCTaBICHUE
MYHUIUIIAIBHOW YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aAJMUHUCTPATUBHOU
IPOLIEYPHI, ABJIAETCS PYKOBOJIUTEIH HcnonHuTensHOro KOMHUTETA
CTEeNnHOMEHTAIMHCKOTO  CEJIbCKOTO  IMOCENeHUsT AJIEKCEEBCKOr0 MYHHLHIIAIIBHOTO
paiiona Pecniyonuku TaTtapcTan (nanee - JOJPKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BhIIAUy
(HampaByieHHE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJayy (HAMpaBlICHHE)
JOKYMEHTOB:

00ecIeynBaeT pErucTpalio U BHECEHUE CBEJIEHUI O pe3yJIbTaTe Mpel0CTaBICHUS
MYHULUINIAIBHOW YCIYTH B MOJCUCTEMY BEACHUS JTOKYMEHTAllUM aBTOMATU3UPOBAHHON
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIs OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUNAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€ro MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3ynbTaTe NpeIoCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOYKHOCTH IOJIYYEHHS
pe3yJbTara MnpeioCTaBlIeHUs MyHUIUNaIbHOW yciayru B Oprane win B MOLI.

HcnonHenne  mpoueAyp OpU  HAIAYMKM  TEXHUYECKOHM  BO3MOXHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE OJHOro paboyero AHS CO AHS MOJNUCAHUA JOKYMEHTAa,
SABJISFOILIETOCS pe3yabTaToM pe10CTaBICHUS MYHUIUTATbHON YCIIyTH,
YIOJHOMOUYEHHBIM JI0JHKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MeIleHNE CBEACHHI O pe3yJpTaTe MNPEAOCTaBICHUS MYHHULMIAIBHON YCIyI'HM B
MH(GOPMALIMOHHBIX CUCTEMAaX, U3BEIIEHUE 3asBUTEINS (€r0 MPEICTaBUTENsA) O Pe3yabTaTe
MPEIOCTABIICHUSI MyHULIUTIAJIBHON YCIYTH U CIIOCO0AaX €ro MOJIy4YeHUsI.

3.6.3. llopsamox BblgauuM (HaAOpaBICHHs) pe3yJibTara  IPEIOCTaBICHUS
MYHULMIIATIbHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIAIBLHOW YCIYTH B
M®II, pabotauk M®II BbiaeT 3asBUTEIIO pe3yJbTaT MyHUIIMNIATBHOM YCIyTH B (hopme



AK3EMIUISIpa JJIEKTPOHHOIO JOKyMEHTa Ha OymakHoMm Hocutene. [lo TpeboBanuio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHTEIEe
€My MPEIOCTABIACTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTA IyTEM €ro 3alKch Ha
CbEMHBIM HOCUTENb HWH(OpPMAIMKM WM HANpaBICHUS OHK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHON MoYTe B aapec 3asBurend. lIpu 3amucu Ha ChEMHBIN
HOCHUTEINIb MH(OPMAIIMU UM HAMPABICHUU HK3EMIULSIPA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULIP S3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, 10 3JIEKTPOHHOW IOYTE€ HIACHTUYHOCTH TAKOTO JK3EMIUIApA 3JIEKTPOHHOIO
JOKYMEHTa SK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OyMa)>KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHHKOM C MCIOJIB30BaHUEM YCHUJICHHOW KBaJIU(UIIMPOBAHHOM
3JIEKTPOHHOM MTOIITHCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBINIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb MNPUOBITHS 3aiBUTENSI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

PesynpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (pUKcaIums
dakTa BbIIaYM pe3ysibTaTa MpPENOCTaBICHUS MyHUIUNaidbHOU yciayru B AUC M®I],
pe3yJabTaT NPeI0CTABICHHUS MyHULIUITAIIBHOW YCIYTH, BbITAHHBIN 3aBUTEIO.

3.6.3.2. Ilpu oOpamiennu 3asBUTENS 32 PE3yJIbTATOM MYHUIIUNAIBHON YCIYTU
yepe3 PecnyOnukaHckuil mopTan 3asBUTENI0 B JIMYHBIM KaOWHET aBTOMAaTUYECKH
HaIlpaBJsieTCs.  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOIIETOCs  pe3yJbTaToOM
[IPEIOCTABIIECHUS MYHULIUTIATBbHON YCIYyTH, MTOJNIMCAHHBIN YCUJIEHHON
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOAMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBIITOJHAIOTCS B JI€Hb NOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIErO IMPENOCTABICHUE
(0TKa3 B MPEAOCTABICHUH ) MYHUIIMIIAIIBHON YCIYTH, YIOJIHOMOYEHHBIM JI0J>KHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HanpaBiieHue (MpeAoCTaBlIeHHE) C UCHoJb30BaHWeM PecmyOnukaHckoro mnoprana
3asiBUTEIIIO IOKYMEHTA, TOATBEPKIA0LLET0 MPEI0CTaBICHNE MyHUIIUITATILHON YCIyTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asBUTENS 3a Pe3yIbTATOM MYHHUIIMIIAIBLHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO Pe3yJibTaT MyHUIUNaidbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENE €My
PEAOCTABIAETCA IK3EMILISAP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UHQOpPMALMK WU HAMpaBJICHUS 3K3EMIULSIpa 3JEKTPOHHOTO JAOKYMEHTA IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIMUM ITYHKTOM,
OCYIIECTBISIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITHUS 3asIBUTEIIS B COOTBETCTBUU
c IIpaBunamu BHyTpEeHHETO TPYI0BOro pacnopsaka Oprasa.

Pe3ynbratom BBIMOIHEHHS] aAMUHUCTPATUBHBIX MPOLENYp SBIAIOTCS: (UKcalus
(dakTta BBIDAUM  pe3yJdbTaTa  NPENOCTABICHUS  MYHUIUMIAIBHONM  yCIyTd B
ABTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYEHHON ISl OKa3aHWS
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.



3.7. UctipaBiieHHE TEXHUYECKUX OIIHOOK

3.7.1. B ciiyyae oOHapyKeHHs] TEXHUUECKOW OITMOKHU B IOKYMEHTE, SBJISIOIIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiigeT B OpraH:

3asiBJIeHHMEe 00 UCIpaBICHUM TEXHUYECKON omuoOku (mpuwioxenue Ne 5 k
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBHUTEII0 KaK PE3yJbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, UMEIOINE IOPUANYECCKYIO CHITY, CBHJCTEIbCTBYIOIINE O HATUYHH
TEXHUYECKOU OIIMOKHU.

3asBneHue 00 WCHPABICHUH TEXHUYECKOW OIMIMOKM B CBEACHUSIX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yIbTaTOM MYHULIUIIATBHON yCITyTH, TIOJAETCs 3asBUTEIEM
(YITOTHOMOYEHHBIM TIPEJCTABUTENIEM) TOYTOBBIM OTMpaBiIeHWEeM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecrnyOnukaHckuil mopTan wid
MOII.

3.7.2. JIoImKHOCTHOE JINLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILECTBIISIET
pUeM 3asBJICHUS 00 MCIPABICHUHM TEXHUYECKON OLIMOKU, PETUCTPUPYET 3asIBJICHHE C
PWIOKEHHBIMU JOKYMEHTAMH U MepeaacT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSFOTCS B TEYCHHUE OJTHOTO pab0dero THS ¢ JaThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMu BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBISFOTCS: IPUHATOC
¥ 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE OHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IIEISIX BHECCHHUS UCIPABICHUN B JTOKYMCHT,
SBJISIFOIUICS. PE3YJIbTATOM MPEIOCTABICHUS MYHHUIIUNIATBHOM YCIYTH, OCYIIECTBIISET
IpOLEIypPhl, MPEAYCMOTPEHHBICE MYHKTOM 3.5 aAMUHUCTPATUBHOTO pErjlaMeHTa, |
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (yMOJTHOMOUYEHHOMY TMPEICTABUTEINIO)
JUYHO TOJ| POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIOJTHOMOYEHHOTO TPEICTABUTENS)
OpUTHHaNa JOKYMEHTa, B KOTOPOM COJACPIKUTCS TEXHUYECKas OITMOKA, WU HAMPaBJISET
B aJpec 3asBUTENSI MOYTOBBIM OTIpaBICHUEM (TIOCPEJCTBOM DJICKTPOHHOW TMOYTHI)
MUCBMO O BO3MOXXHOCTH TIOJYYEHHUS JOKyMEHTa TpH TpeaocTaBicHuH B Oprad
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUYECKask OIINOKA.

AJMUHHUCTpPATUBHBIE TIPOICAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B TEUYCHHUE ABYX pabOuYMX JHEW Iocie OOHApY)KEHUsS TEXHUYCCKON
OIIMOKY WJIH TIOTYYCHHSI OT JTF0OOTO 3aMHTEPECOBAHHOTO JIUIIA 3asSBICHUS O TOMYIICHHON
(91117 (3

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX TPOIEAYP SIBISIOTCS: BBITAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. llopsinok M (OpMBbI KOHTPOJIA 32 MNPeAOCTABJICHHMEM MYHUIHUINAJIbHON
yCIYIr

4.1. TTopsioK OCYyIIECTBICHUS TEKYIIET0 KOHTPOJS 3a COOMIOACHUEM U HCIOJHEHUEM
OTBETCTBCHHBIMU  JOJDKHOCTHBIMM  JIMLIAMU  IIOJOKEHUH  aJMUHUCTPATUBHOIO



periiaMCHTa U MHBIX HOPMATHBHBIX IIPABOBbLIX dKTOB, YCTaAHABJIIMBAIOIIUX Tp€6OBaHI/I}I K
MpcaoCTaBJICHUIO MYHI/IHI/IHaJILHOﬁ YCIYI'H, a TaKKC IIPUHATUEM MU peHIeHI/Iﬁ

KOHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPaHEHHE HAPYIIEHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIIOJIEHUST TPOLEyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIyTH,
MOATOTOBKY pellleHU Ha AeicTBUs (0e3eiCTBUE) NOTKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SBJISFOTCS:

1) mpoBepka H COTJIaCOBaHHWE IIPOEKTOB JOKYMEHTOB I10 IPEAOCTABICHHUIO
MYHULIMIAIBHOMN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
JEIIOIIPOU3BOCTBA;

3) nmpoBe/icHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIIEKTPOHHON 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJIEHIIMSA, YCTHAs W MHUCbMEHHAas
uH(bOpMaIUs TOHKHOCTHBIX JIMI, OCYIECTBISIONINX BHIMOJHEHNUE aIMUHUCTPATUBHBIX
MpOLEaYp, KypHaIbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JPYTHE CBEICHUS.

JIns1 OCyIIeCTBIICHUSI KOHTPOJIS 32 COBEPUICHUEM JICMCTBUIN MPU MPEIOCTABICHUN
MYHUIUNAIBHON YCIYTM W TPUHATUU PEIIEHUN PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOYTIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yjbTaTax MNPEeAOCTABICHUSA
MYHHUIUMTAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYILICHUS CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTy, a TaKkKe
IpPEANPUHUMAIOT CPOUYHBIE MEPHI M0 YCTPAHEHUIO HAPYIICHUIA.

Texkymuii KOHTPOJb 3a COOJIIOJCHHEM TOCIIECIOBATEIBHOCTH — JICHCTBUIA,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTaBICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYTpaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl IO
MPEIOCTABICHUI0 MYHULIMNIATBHOW YCIyTH, HAYaJIbHUKOM OTAENA, OCYIIECTBIAIOIIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHUIIMTIATBHON YCITYTH.

[lepeyeHb AOJDKHOCTHBIX  JIMI, OCYUIECTBISIONIMX TEKYIIUMA KOHTPOJIb,
YCTAHABIIMBACTCS TOJIOKEHUSMU O CTPYKTYPHBIX MOAPA3JICIICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTAMMU.

4.2. IlopsaoK U NEPUOIUYHOCTD OCYIIECTBIEHHUS IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
ITIOJTHOTHI ¥ KA4€CTBA IPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH, B TOM YUCJIE TIOPSIOK U
(OopMBbI KOHTPOJIS 3@ MOJHOTOM U KAYECTBOM IMPEIOCTABICHUS MyHUIIUIIATLHONU YCITyTH

4.2.1. KoHTpoap 3a MOJHOTOM M KAayeCTBOM MPEAOCTABICHHUS MYHHUIIMNAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:
1) mpoBeneHus NPOBEPOK;



2) paccMoTpeHusl xano0 3asiBUTeNel Ha aercTBus (0e3neiictBue) Oprana, a Takxe
UX JTOJDKHOCTHBIX JIMI, MyHULIUIIAIBHBIX CIYKAIIHX.

4.2.2. B 1mensx OCYIIECTBICHUS KOHTPOJS 3a TOJHOTOW UM KayeCTBOM
NPEAOCTABICHUS MYHHULMNAIBHON YCIYyTH MPOBOIATCA IUIAHOBBIE W BHEIUIAHOBBIC
npoBepkd. llopsimOK ©W NEPUOAMYHOCTh OCYIIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBJIMBAETCs M1aHoM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBaThCA BCE
BOIIPOCHI, CBS3aHHBIE C MPEAOCTABICHHEM MYHUUHUIAIBHON YCIyru (KOMILJIEKCHBIE
MIPOBEPKH), WJIM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIMITAIIBHON
yciayru (tematudeckue TmpoBepku). IIpoBepka Takke MOXKET MNPOBOAUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEIIA.

4.2.3. BHennaHOBBIE NMPOBEPKUA MPOBOMASITCS B CBSI3U C NMPOBEPKON yCTPaHEHUS
paHee BBISBICHHBIX HapylIEHUH aJIMHUHHCTPATUBHOIO PETJAMEHTa, a TAKKE B CIydae
noiaydeHus: xajno0 3asBuTened Ha aeiictBust (OesneiictBue) OpraHa, a TakkKe HX
JOJKHOCTHBIX JIMI], MyHHUITUTIAJbHBIX CIIYXKalIUX.

4.2.4. Pe3ynpTaThl POBEPKH OPOPMIIAIOTCS B BHUJIE€ aKTa IMPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HETOCTATKU U IIPEIIOKEHMS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JI0J>KHOCTHBIX JIUI OPraHa, MPeI0CTABIIIOIIEr0 MyHUIUIIAIBHYIO
yCIyTy, 3a pelieHus u aeictBus (0e3aeicTBIE), MPUHUMAaEMBbIE (OCYIIECTBIISIEMbIC) UMHU
B X0JI€ MPEIOCTABJICHUSI MyHULIUTTAIIBHOW YCITyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHISABJICHUS HApYILICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIIa TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNLCTBOM Poccuiickoit denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUI.

PykoBoauTenb (3aMeCcTUTENIh PYKOBOJUTENSI) CTPYKTYPHOTO TMOIpPA3ACIICHUS
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTD 3@ HECBOEBPEMEHHOE U (WJIH )
HEHaJIJIeKAee BBIIIOJTHEHNE aIMUHUCTPATUBHBIX ACHCTBHI, YKa3aHHBIX B paszzene 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIA U UHBIE MYHUIUIIANIbHBIE CITY>KAIlIUE 34 PEIICHUS U JEHCTBHS
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHULIATTATHBHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIKE.

4.4, ITonoxxeHus, XapakTepu3ymoIue TpeOOBaHUs K MOPSAKY M (opmMaM KOHTPOJIS 3a
NpeAoCTaBICHUEM MYHULIMNAIBHOW YCIyTrd, B TOM YHUCJIE CO CTOPOHBI Tpa)KaaH, UX
00bEeIMHEHUN U OpraHu3aIui

KoHTpob 3a MpeocTaBIeHneM MyHULIUIIAIBHOM YCIIYTH CO CTOPOHBI TPAYKIaH, UX
OOBEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CaMOYIIPaBJIEHUS  NOPU  NPEIOCTABICHHUU
MYHHIIMIIATBHON YCIYTH, TIOTyYEHUS TOJHOM, aKTyaJIbHOM U IOCTOBEPHON HH(POpMAIIH
O TOPSAJKE MPEJOCTaBICHUS MYHUIIMNAIBHON YCIYyTH M BO3MOXHOCTH JOCYJIEOHOTO



paccMoOTpeHusi oOpaiieHuid (>kasiod) B MpoIEcce MPeNOCTaBICHUS MYHHUIIMNAIbHON
YCIIYTH.

5. locyneOHblii (BHecy1eOHBbIN) MOPSIIOK 00:KajoBaHUs pelleHM W JeiicTBH
(0e3nmeiicTBUsI)  OpraHa, MNPeJOCTABJIAKIIEN0  MYHUIMIOAJIBHYH  YCJIYry,
MHOTOQYHKIMOHAJIBHOTO HEHTPA MPEAOCTABJIEHUSI TOCYJAPCTBEHHBIX U
MYHULIMIAJIBHBIX YCJIYI, OpPraHu3auui, ykasaHHbIXx B 4actu 1.1 crarem 16
DenepaibHOro 3akoHa Ne210-d3, a Takke UX J0JKHOCTHBIX JIUI, MyHUIIUNATBHBIX
CJIY2KAILUX, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUN
u jaecTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[A OpraHa, MpeAOoCTaBIIAIONIEr0 MYHULMIAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIY’Kalllero,  PYKOBOJAWTENS  OpraHa,  IPEAOCTaBIIIOIIETO
MYHUIUNATBHYIO yCIIyTY, MHOT0(QYHKIIHOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOI'O LIEHTPa, OpraHu3alui, MpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbuoro 3akoHa Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000M, B TOM YHUCIIE B CIAEAYIOIINX CIyqasiX:

1) HapylIeHue cpoka perucTpaiuu 3anpoca o MpeIoCTaBICHUN MYHULIUNIAIbHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asiBUTEJIEM PEIICHUN U JNeUCTBUMN
(6e3neiicTBUsl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cly4yae, €CJId Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PELICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
nopsiike, onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asiBUTENS JOKYMEHTOB WM MH(POpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTHBHBIMM TMPaBOBbIMU akTamu Poccuiickon @enepaunv, HOPMATUBHBIMHU
paBOBbIMU akTamu PecriyOnuku TatapctaHn, MyHUITMTIATLHBIMEU TPABOBBIMH aKTAMU JIJIS
MIPEAOCTABIEHUS MyHULIMIIAIBHON YCIIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickonn @enepaunu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMUA IPABOBBIMU AKTaAMU IS
PeIOCTaBICHUSI MyHUIIMNIATBHON YCIIYTH, Y 3asBUTES;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpenycCMOTpeHbl (eaepalibHbIMA 3aKOHAMU W TPUHATBIMH B COOTBETCTBUU C HHUMH
VHBIMM HOpPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon denepanuu, 3aKOHAMU U
MHBIMU HOPMAaTUBHBIMH ITPaBOBBIMU akTamMu PecriyOnuku TaTapcTaH, MyHULIUITATIbHBIMU
MPaBOBBIMHU aKkTaMu. B ykazaHHOM ciydae nocyneOHoe (BHeCyaeOHOe) 00kalioBaHUE
3asBUTEJIEM DEIICHUA W JercTBuil (0e31eiCTBUsA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKIMOHAIBHOTO IIEHTPa BO3MOXHO B clydae, €CJId Ha
MHOTO(QYHKIIMOHATIBHBIA LIEHTP, pelieHus u jAectBus (Oe3neicTBUE) KOTOPOTO
O0XaJIyIOTCSl, BO3JIOK€HAa (PYHKIMS 1O TPEJOCTABICHUIO  COOTBETCTBYIOLIUX



MYHUIIMTIATBHBIX YCIYT B MOJHOM 00OBEME B MOPSAKE, ONPEAECIIEHHOM YacThio 1.3 crarbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPU NPEIOCTABICHUU MYHHUIIMNAIBHOW YCIYTH
I1aThl, HE TMPEJYCMOTPEHHOM HOPMATUBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepaniid, HOPMATUBHBIMM  TpaBOBbIMM  akTtamu PecnyOnuku  Tarapcrah,
MYHUIUTIATbHBIMU [TPABOBBIMU aKTaAMU;

7) OTKa3 opraHa, MPeIOCTABIIAIONICTO MYHUIUIATBHYIO YCIYTY, JHOKHOCTHOTO
JUIa OpraHa, MPEeAOCTABISIIONIET0 MYHULIMIAIBHYIO YCIYTy, MHOTO()YHKIIMOHATEHOTO
LEHTpa, paOOTHHUKA MHOTO(YHKIITMOHAILHOTO LIEHTPA, OpPTraHU3aI|Hi, TPEeTyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepampHoro 3akoHa Ne 210-®3, unu ux paOOTHUKOB B
WCIIPABJICHUU JIONMYIICHHBIX MMM OTEYAaTOK W OMMMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTABICHUS ~ MYHHIMIANBHOM  YCIYTH  JOKyMEHTax  Ju00  HapylleHHE
YCTaHOBJIEHHOTO CpOKa TaKHX HCIpaBieHuid. B yka3anHOM cmydae mocyneOHOe
(BHecyneOHOE) 0O0’kaloBaHWE 3asBUTENIEM pEIIeHU u JedcTBuil (Oe37eicTBYsA)
MHOTO(YHKIIMOHAJTFHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUNTAIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSIKE, OMIPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapylleHHE CpOKa WIM TOpsAAKa BbIIaYM JTOKYMEHTOB IO peE3ylbTaTam
MPEIOCTABICHUSI MyHUIIUTIATLHON yCIYTH;

9) mproCcTaHOBIIEHUE TTPEIOCTABIICHUSI MYHUITUTIAIBHON YCIYTH, €CIIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH PoccHiicKoit
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH PecmyOnuku
Tarapctan, MyHUIIUTIATEHBIMHA TIPABOBBIMU aKTaMU. B ykazaHHOM cilydae AocyneOHoe
(BHecyneOHOE) oOkalmoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil  (0e3maeiicTBus)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpPa, pab0OTHHKA MHOTO(YHKIIMOHAIBFHOTO I[EHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS] U JCUCTBUS
(6e3nmericTBUE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUIIUMTAILHBIX YCIYT B TIOJIHOM 00BbEME B MOPSIKE, OMIPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHmWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHHUIIMTIATBHON YCIIyTH
JOKYMEHTOB WMJM HMH(OpPMAaIMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPH MEPBOHAYAIBHOM OTKa3e B MPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUSI MYHUIIUTIATHHON YCIyTH, MO0 B MPEIOCTABICHUN MYHHIIMITATHLHON
yCIyTH, 3a UCKIIIOUEHHWEM CITy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctateu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyAeOHOE)
o0>kajoBaHue 3asIBUTEJIEM peneHuin 17} NEUCTBUI (Oe3nmeiicTBUS)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JTCUCTBUS
(Oe3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKE€HA (PYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUTIATBHBIX YCIYT B MOJHOM 00beMe B OPSAKE, OTIPEACTICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kHOM HOCHTENE, B
ANIEKTPOHHOM (¢GopMe B OpraH, NPeAOCTABISAIONIUA MYHUIUIAIBHYIO YCIYTY,



MHOTO(YHKIIMOHAJIbHBIN IEHTp JUOO B COOTBETCTBYIOIIMWA OpraH rocyJapCTBEHHOM
BJIACTH, SIBISIIOIIMICS ydpeAauTeleM MHOroQyHKIMOHAJIBLHOTO IIeHTpa (manee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHblie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwl Ha
pemieHuss U JAecTBUs (Oe3nelcTBHE) PYKOBOJIUTENS OpraHa, MpPeJoCTaBIISIIOIIETO
MYHUIIUTATBHYIO YCIYTY, OJIaI0TCs B BBHIIECTOSIINUNA Opran (IIpu €ro HaJu4uK) Ju0o0 B
ClIy4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Yychyry. JKamoObl Ha pemieHuss U JIeUcCTBUA
(6e3neiicTBre) paboTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTPA MOJAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(PYHKIIMOHANBHOTO IeHTpa. JKamoObl Ha pemeHuss U JAeUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIHOHAJIBHOTO LEHTpa MOJIAOTCS YUPETUTENIO
MHOTO(YHKIIMOHAJIBHOTO LEHTpa WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOmuku Tartapcran. JKanoObl Ha pemieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHU3aldii, MpeayCMOTPEHHBIX 4YacTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nmogarTCs PYKOBOAUTENISM ITHX
OpraHU3aIUH.

XKanoba Ha pemeHuss u AeiictBust (Oe3aelcCTBUE) OpraHa, MPEeaOCTaBIISIFOIIETO
MYHULHUNAIBHYIO  YCIYry, JOJUKHOCTHOTO JHMIA OpraHa, IpeIoCTaBIISIOLIErO
MYHULHANAIBHYIO YCIYTy, MYHHIIMIIAJBHOIO CIIY>Kallero, PYKOBOAUTENS OpraHa,
MPEA0CTABIISAIONIET0 MyHUIIUNATBHYIO YCIYTY, MOXKET ObITh HAlIpaBJICHA IO TIOYTE, YEPE3
MHOTO(YHKITUOHATBHBIN LEHTP, C UCIOJIb30BAaHUEM UH(}OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOro caita oprasa,
MPEAOCTABIAIONIET0  MyHUUMIAIbHYIO  ycayry, EgunHoro  moprama — nubo
Pecnybnukanckoro nopraia, MHQOPMAITMOHHOW CUCTEMBI JOCY1Ie0HOT0 00KalOBaHMs, a
TaK)K€ MOXET ObITh NMPUHATA MPHU JUYHOM IpueMe 3asBurens. JKanoba Ha penieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAILHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHATLHOTO IIEHTPA MOXKET OBITh HAIIPaBJICHA O TTOYTE, C UCTIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHON cetu «VHTepHeT», O(UIIMATBHOTO cailTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, Enunoro noprana nu6o Pecny6iamkanckoro moprana,
UH(OPMAITMOHHON CUCTEMBI JI0CY1Ie0HOTO 00XKaTOBaHMUS, a TAK)KE MOXKET ObITh TPUHSTA
pu JUYHOM mpueme 3asButens. JKamoba Ha pereHuss u aeucTBust (Oe3neicTBre)
OpraHu3alui, Mpe1ycMOTpEHHbIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpaBlieHA MO MOYTE, C MCIOJIb30BAHUEM
UH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHON cetn «HTepHeT», opuIMaIbHBIX CaNWTOB
ATUX opraHu3auuii, Enunoro noprana imubo Pecry0inkaHCKOro mopTania, a Tak:Ke MOXKET
OBITh MPUHSATA TIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHHIIMIIAIBHOTO CITy>Kallero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(umu) paGoTHHKA, OpraHU3alUii, NpPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanbroro 3akoHa Ne 210-03, ux pykoBoautenei u (uin) pabOTHUKOB, PEIICHUS U
neiicTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, oT4eCTBO (TIOCIIEHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTEJbCTBA 3asBUTENA - (PU3UUECKOTO JIMIa JUO0 HauMEHOBaHHUE, CBEACHUS O MECTE
HAXOXKICHUS 3asABUTENS - IOPUAUYECKOrO JIUIa, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO



tenedoHa, aapec (aapeca) MMEKTPOHHON MOUTHI (MPU HAJIMYKU) U MIOYTOBBINA ajpec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOXKaTyeMbIX PEIICHMSIX W JIEUCTBUAX (Oe3/1eiCTBUM) opraHa,
NPEAOCTABISIONIET0 MYHULIMNAIBHYI)  YCIYTy, JOJDKHOCTHOTO JIMIA  OpraHa,
PEIOCTABISIONIET0 MYHULUIMAIBHYIO YCIYTY, JU00 MYHUIMIAIBLHOTO CIIY)KAallero,
MHOTO(YHKIIMOHAJIBFHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OopraHu3alui, mpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBueM (Oe3IeHCTBHEM) OpraHa, MPEeIOoCTABIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIAa OpraHa, MPEeIOoCTABIAIONIET0 MYHUIMNATbHYIO YCIYTry, JM0O
MYHULUIAIBHOTO  CIIY’KaIllerT0,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIITMOHAJIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denpepanpHoro 3akoHa Ne 210-®d3, ux paOGOTHHKOB. 3asBUTEIEM MOTYT OBITH
IpEICTaBICHbI JOKYMEHTHI (IIpY HAJIMYKH), TIOATBEPHKAAIOIINE T0BO/IBI 3asIBUTEIIA, JINOO
UX KOIIHH.

5.4. IloctynuBuias *ajnoda MoJIeKUT PErUCTpalli B CPOK HE MO3JHEE pabouero
IHS, CJIEYIOLIETO 32 THEM ITOCTYIIJICHUS.

5.5. KanoGa, moctynuBmIas B OpraH, MNPEAOCTaBISIOUIMN MYyHUIUIAIbHYIO
YCIIYT'y, MHOTO()YHKIIMOHAJIBHBIN LIEHTP, YUYPEAUTETI0 MHOTO(DYHKIIMOHAIILHOTO IIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, 1100 BBILECTOSMIMN OpraH (MpU €ro HaJIU4Yuu), MOJICKUT PACCMOTPEHUIO B
TE€YEHHUE MATHAALATA PabOUYMX AHEH CO JIHSA €€ pEerucTpalliy, a B ciydyae 00KajloBaHUs
OTKa3a OpraHa, npe0CTaBISIONIEr0o MyHUIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OPTaHU3aLIMI, IPENYCMOTPEHHBIX 4acThio 1.1 craten 16 PenepanbHOro 3aKoHa
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JHOO B WCHPABICHUU AOMYIICHHBIX
OIEeYaTOK M OIIMOOK WM B Cllydae 00>KaJloOBaHMs HapylIEHHs YCTaHOBJIEHHOTO CpOKa
TaKUX MCIIPABJICHUN - B TEUECHUE MATH pab0UMX AHEH CO THS €€ perucTpalii.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEIYIOIINX
pELICHUN:

1) s)xanmo0a y10BJI€TBOPSETCS, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIPABIICHUSl JIONYIIEHHBIX OINEYaTOK U OWMOOK B BBIIAHHBIX B pe3yJbTare
PeI0CTaBIECHUSI MyHUIIMTIAIBHON YCIYTY JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JIEHEAKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMH AKTAMHU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku Tatapcran,
MYHUIIUTAIbHBIMU [TPABOBBIMHU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mno3anee nHs, cieayromiero 3a JHEM MPUHATHS PEIICHUS, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOW (OopMe M MO KEIAHWUIO 3asiBUTENS B
AIIEKTPOHHOM (opMe HampaBiseTCs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUS KaTOOBI.

5.7. B cayyae mpu3HaAHMS >KajJoObl TOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pEe3ysIbTaTaXx PacCMOTPEHUs KanoObl naeTcs uHpopMalus O JEeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTABISIOIIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM IIEHTPOM JINOO OpraHu3alMen, NpeayCcMOTpeHHOM yacToio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 1eisix He3aMeIJIUTEILHOIO YCTPAHEHUS



BBISIBJICHHBIX HapYyLICHUH NPU OKa3aHUHU MYHULIMIIAJIIHOMN YCIIYTH, @ TAK)KE IPUHOCATCS
M3BUHEHUS 3a JOCTaBJICHHbBIE HEY100CTBa U yKa3bIBaeTcs MH(GOpMALK O JaJIbHEUIINX
JIEUCTBUSX, KOTOpbIE HEOOXOJMMO COBEPUIMTH 3aABUTEII0 B LEIAX IOITYYECHHUS
MYHULIUNIATBHON YCIYTH.

5.8. B cinyuae mpusHaHUs *KajoObl HE MOAJIEKAIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENI0O O pE3yJibTaTaX pPACCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS O MPUYMHAX TMPUHATOrO pEeUIeHHs, a Takke HHPopMarus O MOpsIKe
00’KajI0BaHUs IPUHITOTO PELICHUS.

5.9. B ciiydae ycTaHOBICHHS B XOJI€ HJIM IO pe3yJbTaTaM PacCMOTPEHHUS KaT00bI
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJPKHOCTHOE JIML0, pa0OTHUK, Ha/IeJIEHHbIE TOJTHOMOYHUSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MAaTEPUAIIBI B OPraHbl IPOKYPATYPHI.



dopma

[Tpunoxenue Ne 1

K AZIMUHUCTPaTHBHOMY PETIaMEHTY
NPEIOCTABICHUS  MYHHUIIUTIAIBHOM
yCIyrd 1O  BBIJAY€  CIPaBKU
(BBITTUCKH)

(bnank oprana, MpeJOCTaBIAIONIEr0 MYHUIMIIAIBEHYIO YCIIYTY)

CITIPABKA

HomxHocTtHOE nuno (PUO)

CeefeHunA 06 3/1eKTPOHHOM noanucu

(moamuch YIMOIHOMOYEHHOTO JIOJKHOCTHOTO JTHIIA
oprasa)



[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIaMEHTy
IPENOCTaBICHUS MYHUIIUIIATBHON
yCIyrd  TO  BblJau€  CIPaBKHU
(BBITTUCKH)

dopma

(bnank oprana, MpeOCTaBIAIONIEr0 MYHUIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHUIIMITAIbHON yCITyTH
0 BBIJIa4Y€ CIPABKU (BBITTUCKHU)

oT Ne
PaccmorpeB Baie 3asBieHue ot Ne 51
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

IPUHATO pelieHre 00 0TKa3€e B Bblaye
CIIpaBKH (BBITIMCKH) MO CJICIYIONIEMY OCHOBAHUIO:
JlononHuTenbHas THGOPMALIUS:

CsefieHMA 06 31EKTPOHHOW noanucu

JomxraocTtHoe nuto (PHUO)

(moxnuck YNMOIHOMOYEHHOT'O JIOJDKHOCTHOTO JIMIA
OpraHa)



[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIaMEHTy
IPENOCTaBICHUS MYHUIIUIIATBHON
yCIyrd  TO  BblJau€  CIPaBKHU
(BBITTUCKH)

dopma

(bnank oprana, npeJOCTaBIAIONIET0 MYHULMIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE TaHHBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH 110 BbIJaue CIIPaBKH (BBITUCKH )

oT Ne
PaccmorpeB Baiue 3asBieHue Ot Ne 151
MpUJIaracmple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

MPUHSATO pelIeHre 00 0TKa3e B IpueMe
JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHUS MYHULUIIAIBLHON YCIYry MO BblJaye
CIPaBKH (BBIMTMCKH) MO CJIEIYIOUUM OCHOBAHUSIM:

1.
2.

PazpscHeHne nmpuyurH OTKa3a:

JlonomHuTenbHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlanHbI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS JKaJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CYZCOHOM ITOPSIIKE.

CeefeHuns 06 3/1eKTPOHHOM noanucu

JomxraocTtHOe jrto (PUO)

(moxnuch yMOJHOMOYEHHOIO JIOJKHOCTHOTO JIHIIA
oprasa)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIaMEHTy
IPENOCTaBICHUS MYHUIIUIIATBHON
yCIyrd  TO  BblJau€  CIPaBKHU
(BBITTUCKH)

dopma

B
(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

(pamuust, UM, OTIECTBO, MACIIOPTHBIC JTaHHBIE, PETHUCTPALHIO
10 MECTY JKUTEJBCTBA, aJJPEC JIEKTPOHHOI MTOYTHI, TeNe(OH)

3ASBJIEHUE
0 BBbIJIaU€ CIPABKHU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBJICHUIO TIPUIIATArOTCS:

Pesynprar npegocTtaBiieHUuss MyHULIUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

[ 1B nuunbiit kaGuner [Toprana rocynapCTBEHHBIX U MYHHMIMIAIbHBIX YCIYT
PecnyOnuku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEJOCTABJICHUSI TOCYAapCTBEHHBIX H
MYHHUIMNAIBHBIX yeiayr Pecnybonuku TaTapceraH;

|:| B Opzane.

(mata) (moamnuch) (©.1.0.)

[Tpunoxxenue Ne 5



K AZIMUHUCTPaTUBHOMY PETIaMEHTY
NPEIOCTABICHUS MYHHUIIUTIAIBHOM
yCIyrd 1O  BBIJAY€  CIPaBKU
(BBITTUCKH)

PykoBoaurento
HcnomuurensHOro KOMMTETA

OT:

3AABJIEHUE
00 HUCTpaBICHUU TEXHUYECKOU OITUOKH

CooOmato 06 omubKe, JOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTH IO
BbIJIa4e CIIPaBKH (BBIITHCKH).

3anucaHo:

[TpaBWIIbHEIC CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHMICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B JOKYMEHT, SIBJISIFOIIUICS PE3YIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelieHHS 00 OTKJIOHEHHWH 3asABiCHHS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAPaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM I10
ampecy:

HacrosiinM noaTBepKaar0: CBEACHUS!, BKIIOYCHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMM  JOKYMEHTOB), TPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpPeOOBAHUSM, YCTAaHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoi
denepani, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTBI JICUCTBUTEIIbHBI U
coJieprKaTr JOCTOBEPHBIE CBEICHUS.

(mata) (Toamuce) (®.1.0.)



