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OO0 yTBep:kIeHHH aAMHHUCTPATHBHOIO perjaMeHTa
NnpeJocTaB/JeHHs MYHUIMNIAJbHOM YC/IYyTH MO BblAaye CIPaBKU (BBIMHCKH)

B cootBercTtBUM ¢ PenepanbHbiM 3akoHOM OT 27 utonst 2010 roma Ne 210-D3
«O6 opraHM3alUU TPENOCTABIEHUS TOCYJAPCTBEHHBIX W MYHULHUMAIBHBIX YCIyI»
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1. YTBepauTh afMUHUCTPATUBHEIN perjiaMeHT MPeAOCTaBICHHU MyHHUIIUIATIbEHOM
YCIIyTH IO BbIaue CIIpaBKHU (BBIMUCKHU) (MIpUsiaraeTcs).

2. O6nHapomoBaTh HacTOsIIee NMOCTAHOBIEHUE Ha WH(DOPMALMOHHBIX CTEHAAX Ha
TEPPUTOPUH DBakpUMHCKOro CeabCcKOro rmnocefieHus TeTIOMICKOro MYyHULMIAIbHOTO
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MYHUIMIAIBHOTO pailoHa B  HH(OPMALUOHHO-TEIEKOMMYHHMKAIMOHHOM  ceTu
«utepuer» http://tetushi.tatarstan.ru/ u Ha «OduLHAIBHOM TIOpTalle MPaBOBOMU
uHpopmauuu Pecriy6muku Tarapcran» (PRAVO.TATARSTAN.RU).

3. KoHTposb 32 UCIIOTHEHHEM HACTOSIILEero MOCTaHOBJIEHHUsI OCTaBJIsIO 3a COOOM.
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YTBepxaeH

[IOCTaHOBJIEHUEM VICTIONHUTENBHOTO
KoMHTeTa BakKpYMHCKOTO CEILCKOro
nocesieHus TeTiomceKoro MyHHIIUIAIbHOTO
paitona Peciy6niuku Tarapcran

oT «21» mapra 2022 1. Ne 5

AIMHHHCTPATHUBHBbIN perjiaMeHT
npeaocTaB/IeHHs] MyYHHLIMNAJbHONH YyC/JIYyrd Mo BblAaye cIpPaBKH (BBIMHCKH)

1. OO He moJIoKeHus
1.1. Tlpenmet perynupoBaHus aIMUHACTPATUBHOTO perjiaMeHTa

Hacrosiluuii anMUHUCTPAaTUBHBIA pPErjaMeHT MpPeJOCTaBIEHUsS MYHHULHUIAIbHOU
yCIIyTHU (manee — aiMUHUCTPATUBHBIN periaMeHT) yCTaHaBlIMBaeT CTaHAAPT U MOPSIOK
[IPEOCTAaBIECHNUs] MYHMIMIIAJIbHOM YCIIyI'M IO BblJade CIPAaBKU (BBIIMCKH) (Haiee —
MyHULMNATbHas yCIIyra).

1.2. Kareropuu 3asiButeneu

1.2.1. Jlunamu, MMEOIIMMHK MpPaBO Ha MOJYyYEHHUE MYHULMNAIbHOM YCIyTH,
SABJISAIOTCS hU3nUecKue Jula (gajgee — 3asiBUTENb).

1.2.2. C 3agBneHueM BrpaBe OOpaTUTbCS MNpPEACTABUTENb 3asBUTEN,
JENCTBYIOLUM HA OCHOBaHMU JAOKYMEHTa, YJOCTOBEPSIOLIEro ero rnojJHoMouus (naiee
— [IPEACTaBUTENb 3asIBUTEIIS).

1.3. Ilopsinox uHMOPMUPOBAHUS O MPEJOCTABICHUH MYHUIUIIAJIbHOMN yCIIyTU

1.3.1. Hudopmauusi o moOpsaKe TMpeaoCTaBIeHUs MYHULMNATBHON YCIyTH
pasmMelnaercs:

1) Ha MHPOPMALMOHHBIX CTEHAAX, COAEPIKAIIMX BHU3YaJbHYIO M TEKCTOBYIO
UHQOpPMALMIO O MYHHMIMNAIBHOW yCIyre, pacrloJIOKEHHBIX B  IOMELIEHHUSX
MHOTO(YHKIIUOHATIBHBIX LIEHTPOB Ipe0CTaBIICHHUSI roCyIapCTBEHHBIX "
MYHULUTIAJIBHBIX YCIYT;

2) Ha oduUHAIBHOM caldTe TeTIMICKOro MYHMUMUNAIbHOIO paioHa B
MH(}OPMaLMOHHO-TEJIEKOMMYHHKALMOHHON CeTH «HTEpHET»
(https://tetushi.tatarstan.ru/) (nanee — obuiManbHbIN caiiT);

3) na Iloprane rocymapcTBEHHBIX W MYHHUIHMOAIBHBIX Yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecnybiukaHcKui nopran);

4) na EquHoM mopTane rocy1apCTBEHHBIX U MYHHIUIATBHBIX YCIYT ((QyHKIIHH)
(https:// www.gosuslugi.ru) (nanee — Enunbiii mopTain);



(O8]

5) B rocynapcTBeHHOM MH(pOpMaLMOHHOMN cucTteMe «PeecTp rocyjapCcTBEHHBIX U
MyHHIMMAIbHBIX yenyr Pecny6nuku Tarapctany (http://frgu.tatar.ru) (nanee — Peectp
rOCyapCTBEHHBIX U MYHULIUIIAJbHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHHE IO BOIMpOCaM IMPEJOCTaBIEHUs] MYHULMIIAIbHON
YCJIyTH OCYILECTBIISICTCS:

1) B MHOropyHKUMOHAJIBHBIX LEHTpax MpPeJOCTaBJIeHUsl I'OCYyINapCTBEHHBIX H
MYHHULUIANIBHBIX YCIYT MPH YCTHOM OOpallleHUH - JIUYHO WJIH 10 Tele(oHy;

2) B uHTepakTuBHOU (hopme Pecriybirkanckoro noprana;

3) B HcnonuutenbHOM KomHUTeTe bBakpuMHCKOro CeIbCKOro IOCEJIEHUs
TeTroLICKOr0 MYHHITUTIAIBHOTO paiioHa (nanee — Mcronkom):

IIPU YCTHOM OOpallleHUHU - JTUUHO UJTU 10 TesieOoHY;

IpU NMCbMEHHOM (B TOM 4HcCJie B (JopMe 3JIEKTPOHHOIO JOKyMeHTa) oOpallleHuH
— Ha OyMa)KHOM HOCHTEJE 10 MOoUTe, B 3JIEKTPOHHOU opMe MO 3JIeKTPOHHOM MouTe.

1.3.3. Uudopmanusa Ha EquHom nopraie, PecmybiukanckoM noprajie o mopsike
U CpOKax IMpefOoCTaBICHUS MYHULMIIAIbHOW YCIyrM Ha OCHOBaHWHM CBEICHUH,
cogepxamuxcsi B  PeecTpe rocyJapCTBEHHbIX M MYHUIMIANbHBIX  YCIYT,
[IPEIOCTaBISIETCS 3asIBUTENIO OECIUIaTHO.

JlocTynn Kk uH(pOpMaLUU O CPOKax U MOpsAKE MPEeAoCTaBIeHUs MYHULUIAIbHOM
YCIIYTH OCYILIECTBIsIeTCS] O€3 BBITTOTHEHUs 3asBUTEEM KaKux-J11ubo TpeGoBaHUii, B TOM
gycie 0e3 HCMOIb30BaHHUS MPOrpaMMHOI0 OOecleyeHus, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CPEACTBa 3asiBUTENsI TpeOyeT 3aKIIOYeHUs! JMLEH3UOHHOTO WM HWHOrO
COTJIaLLIeHUS g npaBoobianarenem IpPOrpaMMHOI0 obecneuenus,
IIpedyCMaTpPUBAIOLLIEro B3MMaHUe MUIAThl, PErUCTPALUI0 WM aBTOPU3AIUIO 3asiBUTEIIS
WU TIPEJOCTaBICHUE UM MEPCOHANIBHBIX IaHHBIX.

1.3.4. Ilpu obpalieHuu 3asBUTENIsl JIMYHO WK MO TeJde(dOHY B COOTBETCTBUU C
MIOCTYIUBIIMM OOpalieH|ueM peaocTaBisieTcs HHGpopMaLus:

1) o MecTe HaxOXIeHUS MHOTO(PYHKUHMOHAIBHOIO LEHTpa MPelOCTaBICHHUS
rOCyAapCTBEHHBIX M MYHHMIUMNAIbHBIX ycnyr, Mcnonkoma (agpec, rpaduk paboThl,
ClipaBOYHbIE TeJie)OHBI);

2) 0 mopsiiKe MpeaOoCTaBlE€HUs] MYyHUIMNIATLHON YCIyTd, O cloco0ax U Cpokax
MoJa4yM 3asiBJICHUH;

3) o Kareropusix rpaxjaH, KOTOPbIM MPEAOCTABISAETCS MyHHULUNAIbHAs yCIIyTa;
O HOPMATHMBHBIX IIPAaBOBBIX aKTax, pPeryJUpyIOLIUX BOIMPOCH MPENOCTABICHUS
MYHULUIIAIBHOR yCIIYTH;

4) o mepeyHe NOKYMEHTOB, HEOOXOAUMBIX MJIsI PAaCCMOTPEHHUs 3asiBIECHUS O
OpedOCTaBl€HMH MYHULMIAIBHOW YCIyrd, O CpoKax IpuHeMa M perucrpauun
3asiBJICHUS;

5) o xozxe mpenocTaBlIeHUs MYHULUIIATBHON YCITyTH;

6) o MecTe pa3MmelleHHS Ha OohUIMAIBHOM caiiTe WH(pOpMALMU MO BOIpPOCaM
[IPEeAOCTaBICHUS] MyHULIUIIATBEHOR YCIYyTH;

7) o mopsinke O0XajoOBaHHWS NEWCTBUM WM Oe3neMCTBUS JOJDKHOCTHBIX JIMI]
Hcnonkowma.

[lo nucemeHHOMYy oOpallleHUWI0 COTPYJIHUKU OTIeNa, OTBETCTBEHHOIO 34
IPEJOCTaBI€HHEe MYHHIMMIAIBHON yCIyrd, MOApOOHO B IHUCBMEHHOW Qopme
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Pa3bsICHSIIOT 3asBUTENIO MOPSAJOK TMpPENOCTaBICHUS MYHULMNAJIbHOW YCIYId H
BOIIPOCHI, yKa3aHHbIe B HACTOSIIEM IYHKTe aAMUHUCTPATUBHOIO perjiaMeHTa, U B
TeYeHHue TpeX pabouux AHEH cOo JHS perucTpalud oOpalleHUs HaIpaBisSIOT OTBET
3asiBuTento. OTBeThl JAlOTCs Ha s3bIKe oOpalleHus. B ciydae HEBO3MOXXHOCTH AaTh
OTBET Ha si3blke OOpallleHMsI KCIOJb3YKOTCsI TOCYIapCTBEHHbIE s3bIKH PecnyOauku
TarapcraH.

1.3.5. Undopmanus mo Bompocam MpedoCTaBICHUS MYHULMITATBHON YCIyrd
pa3smMelnaercsi Ha OpULHMATIBEHOM caiiTe U Ha HH(MOPMALMOHHBIX CTEHJaX B MOMEIIEHHUIX
Hcnonkoma s pabOTHI € 3asiBUTEIISIMHU.

NHdopmanvsi Ha rocynapCcTBeHHbIX si3bikax Pecnyomuku — Tartapcras,
pasMelnaemasl Ha MH(OPMALMOHHBIX CTEHJaX W Ha OQULMAIBHOM caiiTe, BKJIIOYAeT
CBEJleHHs O MyHULIMIIAJIBHOMN ycayre, conepxaiquecs B nmyHkrax 2.1, 2.3, 2.4, 2.5, 2.7,
2.9, 2.10, 2.11, 5.1 agMHHHCTPAaTHUBHOIO perjamMeHTa, HHGOPMALMIO O MeCTe
HaXOXIEHHUsI, CIIPaBOYHBIX TenedoHax, BpemeHH paboTel Mcmonmkoma, o rpaduxe
IIpHeMa 3asBJIEHUN Ha [IPEeIOCTaBlIeHNe MYHULUNAIbHON YCIyTH.

1.4. HopMaTuBHbIE TPaBOBBIE aKThl, PETYJHPYIOIIUE MTPEOCTaBIEHHE
MYHHULMNOATbHOU yCIyTu

1.4.1. IlepedyeHp  HOpPMATUBHBIX  IPABOBBIX  aKTOB, PETyJIHPYIOIIUX
IIPENOCTaBIEHUE MYHULMNAIBHON yCIyru (C ykKazaHUEM PEKBU3UTOB HOPMATHUBHBIX
IPaBOBBIX aKTOB M HCTOYHMKOB UX OQULMAIBHOrO OMyOJNMKOBaHHUSA), pa3MeIleH Ha
EnvnoM mnoprane, B PeecTpe rocymapcTBeHHBIX W MYHHMIMIAIBHBIX YCIyr, Ha
obHULIMATBEHOM CalTe.

1.4.2. TexkcT agMHHUCTPAaTUBHOIO perjiaMeHTa B JeWCTBYIOIIEH peaaKiiu
MOMJIEXUT pasMmelieHnto Ha EauHom noprane, B PeecTpe rocymapcTBeHHBIX U
MYHULMIIAJIBHBIX YCIYT, Ha OUIIMATIEHOM CaiTe.

1.5. TepmuHBL, HcnONb3yeMble B aIMUHUCTPATUBHOM PErjlaMeHTe, U UX OMpe/IesIeHHUs

1.5.1. B agMUHUCTpaTUBHOM perjlaMeHTe UCIOJb3YIOTCS CIEAYIOIIe TEPMUHBI 1
ONpeneNeHHUs:

yaajleHHOe pabouee MeCcTO MHOTO(DYHKIIHOHAJIBHOIO I[EHTpa MPeaoCTaBIeHHUS
FOCYJapCTBEHHbIX W MYHHULMMNAIBHBIX YCIYT — TEPPUTOPHATIBHO 000c0o6IeHHOe
CTPYKTYpPHOE noapaszeseHue (oduc) MHOTO()YHKIIMOHAJIEHOTO LIEHTpa
IPEOCTaBIEHHS FOCYJaPCTBEHHBIX U MYHUIIUINATBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(cenpcKOM) TIOCEJIeHHWM MYHULUNAIBHOIO pailoHa WM B TOPOJICKOM OKpYyre
Pecnybnuku Tarapcran B cooTBeTcTBUM C TyHKTOM 34 IlpaBus opraHuzanuu
JEATEIIBHOCTU MHOTO(YHKLIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUs I'OCYyAapCTBEHHBIX U
MYHHLUIAIBHBIX YCIyT, YTBEPKAEHHbBIX nocTaHoBieHueM lIpaBurensctBa Poccuiickoit
Qenepaunu ot 22 nexabps 2012 r. No 1376 «O6 yrBepxaenuu [IpaBun opraHu3anuu
JEeATEIbHOCTH MHOTO(YHKLMOHAIBHBIX LIEHTPOB MPeIOCTaBICHUs TOCYJapCTBEHHBIX U
MYHULIUIAIBHBIX YCIYT»;



TeXHu4eckas omubka - omubka (omucka, oredarka, IpamMMaTH4yecKas WU
apupMeTrueckass ommbOka nubo nojoOHas omubOka), AOMyLIEHHas OpraHoM,
IIPEeIOCTABISIOMIMM MYHULMIIAIBHYIO YCIyry, W TpuBeAlas K HECOOTBETCTBHIO
CBEJIEHUH, BHECEHHBIX B JJOKYMEHT (pe3yJibTaT MyHHUIMIIATbHON yCIIyTrH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBaHUHU KOTOPBIX BHOCHUJIUCH CBEJICHHUS;

Enunas cucrema uaeHTHdUKaUMKM W ayTeHTHU(UKAUMUM B HHPPaCTPyKType,
obecrieunBaroIIe UH(OPMAITHOHHO-TEXHOJIOTUIECKOE B3aUMOJIeCTBUE
MH(OPMAIIMOHHBIX CHCTEM, HUCIIOJNb3yEeMbIX JIS MPEeAOCTaBICHUS] TOCYJAaPCTBEHHBIX U
MYHHUIHUIAJIBHBIX YCIYyr B 3JieKTpoHHOH dopme (manee — ECUA) — denepanpHas
rocyapcTBeHHass UHpOpMallMOHHasl cucTeMa, obecreunBarolasi CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB HH()OPMALMOHHOTO B3aUMOJIEHCTBUS B CHCTEME UIASHTU(DUKAIIUU U
ayTeHTUGUKanud K  vHQOpmMammu,  colepkalleiics B~ rOCyIapCTBEHHBIX
UH(POPMALIMOHHBIX CUCTEMaX U UHBIX MHPOPMALMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE Oro[KeTHOE yupexaeHue «MHOropyHKUHOHAIbHBIN
LEHTP NPENOCTaBICHUS TOCYyAApCTBEHHBIX W MYHULUMNAIBHBIX ycayr B PecmyOmuke
Tartapcrany;

ANC MO®I] -  Apromaru3upoBaHHas  WH(DOpMalLMOHHAs  CHCTEMa
MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB Npe10CTaBIeHUS rocyaapCTBEHHBIX U
MyHULMOAIBHBIX ycayT Pecny6auku TaTapcraH.

1.5.2. B agiMUHUCTpaTUBHOM perjiaMeHTe MOJ 3asiBIeHHEM O NpPeNOCTaBICHUH
MYHULUIIAJIBHON yclyru (najiee - 3asiBieHHe) MOHUMAETCs 3alpoc O MPEeaOCTaBIeHUN
MYHULIMNAJIBHON YCIYyTd, TOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 CTaTthu 2
QenepanpHoro 3akoHa ot 27 wuwons 2010 roma Ne 210-®@3 «OO6 opraHuzauuu
IIPENOCTAaBIEHUS FOCYJaPCTBEHHBIX U MYHULIUMINAIBHBIX yCIyr» (nanee — @enepalibHbIHM
3akoH Ne 210-03).

2. CranaapT npeaocTaB/ieHUsI MyHHUIHNAJBHOH yCIyru
2.1. HaumeHoBaHMEe MyHULIUNIATIBHOUN YCIIyTH
Brinaua cripaBku (BBITUCKH).

2.2. HaumeHOBaHUE UCTIONHUTEIBHO-PACIOPSIAUTEIIBHOIO OpraHa MECTHOTO
CaMOYIpPaBIIEHHUs, HETIOCPEACTBEHHO MPEJOCTABIISIOIEr0 My HULIUITAJIBHYIO YCIYTY

HcnonHUTENbHBI KOMUTET BakpuMHCKOTO CEeIbCKOro moceyeHus TeTIoLICKOro
MYHUIUNATBHOTO paitoHa Pecriybiuku TarapcTas.

2.3. OnucaHue pe3ysbpTara MNpeloCcTaBlIeHus MyHUIUNIATIBHONW YCIIyTH

2.3.1. Pe3ynpTaToM npenoctaBieHuss MyHUIIMIAIbHON YCIYTH SBJISETC:
1) cmpaBka (Beimucka) (mpuiokeHre Ne 1 Kk HacToSIIEMY aIMHHUCTPATHBHOMY
perjiiaMeHTy);



2) peweHne 00 OTKaze B [PENOCTABICHMM MYHULMNAIBHOM  YCIYrd
(mpunoxenue Ne 2 K HACTOSIIIEMY aJMUHUCTPATUBHOMY PErJIaMEHTY );

3) pemeHne 00 OTKaze B IpMeMe JOKYMEHTOB, HEOOXOAUMBIX  HJis
NIPENOCTABIEHUs MYHULMNAIbHOW ycnyru (mpuioxeHue Ne 3k HacTosIiemy
aAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3synbraT mnOpenoCTaBle€HUs MYHULMIAIBHOW YCIyr'M HalpaBisieTCs
3asBUTENI0 B (OpMe DIEKTPOHHOTO JOKYMEHTa, [MOAMUCAHHOTO YCHJIEHHOU
KBIM(PULUPOBAHHON 3JIEKTPOHHON MOJIMUCHIO YIIOJTHOMOYEHHOIO TOJDKHOCTHOTO JIMIA
Hcnonkoma, B coorBeTcTBUM ¢ DenepanbHbIM 3akoHOM OT 6 anpens 2011 rona
Ne 63-@3 «O06 snextponHod noamucuy (nanee — DenepanbHbiii 3akoH Ne 63-D3) B
nu4HBIA KabuHeT Enunoro moprana. B cnydae HampaBiieHUs 3asBIIEHHS MTOCPEACTBOM
PecnybnukaHckoro mnopraia pe3yibTaT MPEJOCTABICHUS MYHULIMITAIBHOW YCIyTH
HaIlpaBJISIETCS TaK )K€ B IMUHBIN kabuHeT PecrybnurkaHckoro rnoprana.

2.3.3. Ilo BbIOOpYy 3asiBUTENs pe3yJbTaT TNPENOCTABICHUS MYHHUIUNATLHOM
yciyru Belpaercs B Mcnonkome unu B MOIL[ B dopme sk3eMIuispa 3JI€KTPOHHOTO
JOKYMEHTa, pacle4aTaHHOro Ha OyMa)XHOM HOCHUTENe, 3aBEPEeHHOro IeYaTbio U
IIOATIUCBIO COOTBETCTBEHHO YIOJHOMOUYEHHOTO IOJDKHOCTHOro Jyuia Mcmoskoma wim
pabotHuka MOLI.

2.3.4. 3asBUTeNb BIpaBe MOJYUUTh PE3YIIbTAT MPEIOCTABICHUS MYHHUIUITATHEHOM
yCIyrd B (pOopMe 3JIEKTPOHHOTO JOKYMEHTa B Te€YeHHE CpOoKa NEeWCTBHS pe3yJibTara
[IPENOCTABIEHNS MyHULIMIAIbHON YCIIYTH.

2.4. Cpok mpenocTaBIeHUs MyHUIUIIATbHON YCIIYTH, B TOM YHCIIE C YYETOM
HEeoOXOAMMOCTH OOpallleHus] B OpraHu3aliH, YYaCTBYIOIINE B MIPEIOCTaBICHUN
MYHHULIUIIAJIBHON yCIIYTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABICHUS MyHULIUTIATBHOMN
YCIYTH B ClIy4ae, €CJIi BO3MOXXHOCTh ITPUOCTAHOBJIEHHUS TIPeAyCMOTpeHa
3aKoHozarenbcTBoM Poccuiickoit Denepaiiniu, Cpok BblAayu (HampaBIeHHS)
JOKYMEHTOB, SIBJISIFOILUXCS Pe3yJIbTaTOM NPEJOCTaBIECHUSI MyHULIUITAIIBHON YCITyTH

2.4.1. MyHununaneHasi yciiyra npeocTaBisieTcsl B TeYeHUEe TpeX pabouux JHEH.

2.4.2. IlpuocTaHOBIEHUE CpOKa IMPEJOCTABICHHUS MYHHULMUMAJIBHOW YCIYTd He
IIPEeyCMOTPEHO.

2.4.3. HanpaBneHue NOKyMEHTa, SIBJISIOLIETOCS Pe3yJIbTaTOM IpPEIOCTaBICHUS
MYHULUIAJIBHOM ycinyru B ¢GopMe  3JIEKTPOHHOIO  JOKYMEHTa, 3asBUTENIO
OCYILECTBIISIETCSI B JeHb OGMOPMIIEHUS U PEervucTpaluu pesyjbTara MpefoCTaBICHHUS
MYHULIMITAIBHOU YCIYTH.

2.5. WcuepnbiBarouiuii epevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMUA U1 UHBIMU HOPMATHUBHBIMU MMPABOBBIMU aKTaMHU IJIs
[IPEIOCTABICHUS] MYHUIUITAIBHOMN YCIIYyTH, a TAKXe yCIIyT, KOTOPbIE SBJISIOTCS
HEO0OXOIMMBIMH U 00s13aTEbHBIMHU [IJI5 [TPEOCTABIEHHS MyHULIMIATBHBIX YCIIYT,
IOJJIEXKAIIMX PENCTABICHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJIy4EHUSI 3asBUTEJIEM, B TOM
YUCIIE B 3JIEKTPOHHOM (DopMe, MOPSI0K MX IPeACTaBICHUS



2.5.1. Ilns mony4YeHHs MYHULHWNAIbHOW YCIyrM 3asBUTENIb IIPEJCTABIISIET
CIIeAYIOIINe JOKYMEHTbI:

1) DOKYMEHT, YIOCTOBEPSIOIINM JTMUHOCTE (He TpebyeTcst B ciydae oOpalleHus
nocpeacTBoM PecnyOnukaHCKoOro nopraia);

2) IOKYMEHT, YOCTOBEPSIOIIMH TOJIHOMOYHSI PEICTaBUTEISA 3a1BUTEILA;

3) 3asBIeHHE:

B ¢opme MoKyMeHTa Ha OymakHOM Hocutene (mpuioxkeHne Ne 4 Kk HacTosIeMY
aMUHUCTPATUBHOMY PErjlaMeHTy);

B DJIEKTPOHHOH (opMe (3amoyIHIETCs TOCPEICTBOM BHECEHHSI COOTBETCTBYIOLIIUX
CBEIEHUI B JIEKTPOHHYIO (opMy 3asiBlIeHHUsI), MOJANUCAHHOE B COOTBETCTBUHU C
TpeboBaHUSIMUA TyHKTa 2.5.3 aJAMUHUCTPATHUBHOIO perjaMeHTa, Mnpu oOpalleHUH
nocpeactsoM PecniybnukaHckoro nopraia;

4) B ciy4ae, eciu IJsl MIPEAOCTaBIICHUs] MYHMIMIAIbHOM YCIyru HeoOxoauma
00paboTka MEpPCOHANBHBIX MaHHBIX JIMIA, HE SBISIOIIErOCS 3asBUTENIEM, M €CJIH B
COOTBETCTBUHM C (henepasibHbIM 3aKOHOM 00paboTKa TaKWX IMepCOHATbHBIX JaHHBIX
MOXET OCYILIECTBIISATHCS C COMIACHUsl YKa3aHHOTO JIKIa, MPU OOpallleHuH 3a ToJydeHueM
MYHULIMNAJIBHON YCIYyTW 3asBUTENIb JOTOJHUTENBHO TMpEJCTaBIsSeT JOKYMEHTHI,
MOATBEPXKAAIOIIME IIOJy4YeHHE COTrJlachs YKa3aHHOro JIMIa MM €ro 3aKOHHOIO
IIpeICTaBUTENs Ha 00paboTKy MEepPCOHANBHBIX JaHHBIX yYKa3aHHOro juna. JlOKyMeHTHI,
IIOATBEPXKAAIOLIME TOJyUYeHUe COrJiacusi, MOTYT OBITh MpeACTaBIE€HBI B TOM YHUCJE B
(dopmMe 3IEeKTPOHHOTO TOKYMEHTA;

5) B ciuydae, eciu OOS3aHHOCTH XpaHEHUs AOMOBOH kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHKOB JKHUIJIBIX TTOMEIIeHUH, 3asBUTEIEM IpeICTaBiIseTCs
JIOMOBasi KHUTA;

6) mpaBOyCTaHaBIUBAIOLIME NOKYMEHTHI HA MHIUBUIYaTbHBIN KUIIOH TOM (€CiH
IIpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EAWHOM TrocygapCTBEHHOM peecTpe
HEJBDKMMOCTH) — JJIsl BBIMMUCKU U3 TTOXO35CTBEHHON KHUTH.

2.5.2. 3asiBneHWe W TMpuiiaraeMbie JIOKYMEHTbI MOTYT OBIThb MpPeICTaBIEHBI
(HampaBJIeHBI) 3asBUTENIEM OJHHUM U3 CJIEAYIOLIUX CITOCOOOB:

1) uepez M®IL] Ha OymMaXHBIX HOCUTENSX U B BUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TPeOOBaHUSIM MyHKTa 2.5.3 aAMUHHUCTPATUBHOIO PErIaMeHTa,

2) nocpeznctBoM PecryOmrkaHcKoro nopraia B 3JeKTPOHHOH G opme;

3) B McnonkoM JHYHO WJIM TIOCPEICTBOM TIOYTOBOH CBS3M Ha OyMa)KHOM
HOCHUTeETE.

3asiBlieHMe U TMpujiaraeMble JOKYMEHTBI, MpPU HaNpaBJIE€HWU [OCPEICTBOM
IIOUYTOBOM CBSI3U, 3aBEPSIIOTCS B yCTAHOBJICHHOM TOPSIIKE.

2.5.3. 3asBieHne MpU HaMpaBlIeHWH MOCPEACTBOM PecrnyOnuKkaHCcKOro nopraina
MIOAMUCHIBAETCS IIPOCTOU SJIEKTPOHHOU MOANTUCHIO 3asIBUTEIIS.

JIniss TONydeHUs TPOCTOW JJIEKTPOHHOW TMOAMUCU 3asiBUTENI0 HEOOXOOHMO
IpoiiTH mpouenypy peructpainuu (ayrentudukannu) B ECUA, a taxxke noATBEpAUTH
YUEeTHYIO 3aIlUCh.

DNEeKTpOHHBIE OKYMEHTHI (3JIEKTPOHHBIE 00pa3bl NOKYMEHTOB), yKa3aHHBIE B
NoAMmyHKTax 2, 4-6 myHkta 2.5.1 agMUHUCTPATUBHOTO perjiaMeHTa, 3aBEpSIIOTCS



YCUJIEHHOW KBalM(ULMPOBAHHON MOAMMUCKHIO JIMI, YIIOJHOMOUYEHHBIX Ha CO3JaHHE H
NOJMUCaHUe TaKUX JOKYMEHTOB, B TOM UHKCJIe HOTAPUYyCaMH.

DONeKTPOHHbIE JOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeMble K
3asBJICHHIO, B TOM YMCII€ JJOBEPEHHOCTH, HANpaBisioTCs B Buae (aiiioB B (opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne Gonee 50 Mbaiir.

KadecTBo mpenocTaBiseMblx EKTPOHHBIX AOKYMEHTOB (3J€KTPOHHEIX 06pa3oB
JAOKYMEHTOB) IOJDKHO IO3BOJISITH B INOJHOM OOBEME MPOYUTATh TEKCT AOKYMEHTa U
Pacno3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anperiaercst TpeOOBaTh OT 3asIBUTEJIA:

1) mpencraBneHus HOKYMEHTOB W WH(GOPMALUU MM OCYILECTBICHUS AEHCTBHI,
NPEACTaBJICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE NPEAyCMOTPEHO HOPMATHBHBLIMU
NIPaBOBBIMH aKTaMM, PpEryJUPYIOIIMMH OTHOIIEHHUS, BO3HUKAIOIIME B CBSI3U C
IPEI0CTaBIEHUEM MYHULUNIATBHON YCIYTH;

2) oCyllecTBIEHHs NEUCTBUN, B TOM YMCIIE COTJIaCOBaHUM, HEOOXOOUMBIX IS
NOJIY4YeHUs] MYHULHWIANIBHOW YCIYrM U CBS3aHHBIX C OOpallleHHeM B HHBIE
rOCYJapCTBEHHbBIC OpraHbl, OpraHbl MECTHOIO CaMOYTNpaBJeHHWs, OpraHu3aluH, 3a
WCKIIFOYEHUEM IIOJyYeHHsI YCIyr W [OJY4YEeHUS JOKYMEHTOB W HH(pOpPMALUH,
IPENOCTABIIIEMbIX B pPE3yJIbTaTe IIPENOCTABICHUS TaKUX YCIYr, BKIIOYEHHBIX B
NIEpeYHH, yKa3aHHble B 4Yacth | crateu 9 @enepanpHoro 3axkoHa Ne 210-03
(HEOOXOIUMBIX U 00SI3aTebHBIX YCIYT);

3) nmpencTaBIeHUS JOKYMEHTOB M HMH(OpMamW{, OTCYTCTBHE M (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAaAMCh IPU I€PBOHAYAIBHOM OTKa3e B IpUEME
AOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTaBICHHsS MYHHLHUNAILHON YCIyrH, JHO60 B
IPEAOCTABICHUN MyHULIUITATBHON yCIyT 1, 33 UCKIFOUEHHEM CJIEAYIOIIUX CIIy4aes:

a) M3MEHeHHe TpeOOBaHHH HOPMATUBHBIX IIPABOBBIX AaKTOB, KAaCAIOL[HXCS
IIPEIOCTABJICHUS MYHMLMIIAJILHON YCIIyTH, TOCJie MepBOHAYAIBHON MOAa4Yu 3asiBICHUS
O MPeNOCTaBIEHUH MyHULIUTIATIEHON yCITyTH;

0) Haynuue OIMOOK B 3asBICHHUH O [PEAOCTABIEHUH MyHMIMNATLHOH YCIYTH 1
AOKYMEHTaX, IIOJAaHHBIX 3asBUTENIEM IIOC/IE IEPBOHAYAJBHOTO OTKa3a B IIPHEME
JAOKYMEHTOB, HEOOXOIMMBIX IJIsl MPEeNOCTABIEHHS MYHHULMUIAILHON yCIyrd, JTU60 B
IPENOCTaBICHUI MyHULUIIATIBHON YCIIyI'Y ¥ HE BKIIOUEHHBIX B MTPEJCTABIEHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEYEHUE CPOKA NEHCTBHS JOKYMEHTOB WM W3MEHEHHE MH)OPMAIHU MOCTIe
NIEPBOHAYAJIBHOTO OTKa3a B IPUEME JOKyMEHTOB, HEOOXOAMMBIX IJIs IIPENOCTABIEHHUS
MYHHUIUINANBHOW YCIIyTH, TM00 B NPENOCTABICHUH MyHULIUIIAIBHON YCIYTH;

T) BBISBIEHHE JOKYMEHTaJbHO [OATBEPKAEHHOrO (akra (IPU3HAKOB)
OIMOOYHOr0 MM IIPOTUBOIPABHOTrO jeiicTBus (6e3meicTBHSs) NOKHOCTHOTO JIHMLA
Hcnonkoma, pabotauka M®LI, npu nepBoHaYanbHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOMUMBIX [UIS MPEJOCTABICHHS MYHHULMIATIBHON yCIIyry, TM60 B MPeJOCTaBISHUN
MYHULUIIAIBHOW YCIyTH, O YEM B IMHCbMEHHOM BHUJE 3a MOAMKUCHIO PYyKOBOIMUTEIS
VcnonkoMa npy MepBOHAYaIbHOM OTKA3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IJIs
[PENOCTaBICHNUsS] MYHHLUIIAIbHOM YCIYrH, YBEIOMIISIETCS 3asBHTEIb, a TakXKe
IIPUHOCATCS U3BUHEHHMS 33 JOCTABIEHHbIE HEYI00CTBA;
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4) mpemocTaBieHHs Ha OyMa)XHOM HOCHUTeNle NOKYMEHTOB U HH(OpMALMWH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OblLIM 3aBepeHbl B COOTBETCTBUU C ITyHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIIH
HaHECEeHHEe OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3bSITHE SIBJISIETCS HEOOXOIUMBIM
YCJIOBUEM TMPEAOCTaBICHUSI TOCYJAPCTBEHHOW WJIM MYHUIMIAIBHOW YCIYIHd, U HUHBIX
CllydaeB, YCTaHOBJIEHHBIX (pefepaibHbIMU 3aKOHAMH.

2.6. VcuepnbiBaromuii nepevdeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMH MTPABOBBIMU aKTaMU [JIsl IPEIOCTABICHUSI MyHULIMIIATBHOU YCIIYTH,
KOTOpBIE HAXOJSATCSl B paCMOpPsI)KEHUH rOCy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIEHUs U [T0JBEJOMCTBEHHBIX [OCYAAPCTBEHHBIM OpraHaM WUJIM OpraHam
MECTHOI'0 CaMOyTIPaBJIE€HUs OpraHu3aluii 1 KOTOpbIe 3asiBUTENb BIIPaBe MPEICTABUTS, a
TaKKe CIIocoObl UX MOJyYEHHUs 3asiBUTEIISIMU, B TOM YMCIIE€ B 3JIEKTPOHHOHU opme,
MIOPSIOK UX IIPEACTABIIEHHUS]; TOCY1apCTBEHHBIA OpraH, OpraH MECTHOTO
caMOYTIpaBJIeHUsI THOO OpraHu3aIysl, B PaCopsHIKEHUH KOTOPBIX HAXOISATCS JaHHBIE
JOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MeXBeIOMCTBEHHOIO B3aUMOJEHCTBHUS:

1) Beimucka u3 EaMHOrO rocynapcTBEHHOrO peecTpa HEABH)KHUMOCTH — —
@enepanpHas cy»06a rocy1apCTBEHHON perrcTpalui, KajacTpa u Kaprorpaduw;

2) cBeneHMs O JeicTByrOIIeM nacropTe rpaxxaaHuHa Poccuiickoit @enepammu —
MB/] Poccuwu;

3) cBenmeHUs O HOTapHalbHOW JoBepeHHOCTH — DenepanbHas HOTapUallbHAs
najnara.

2.6.2. 3asBuTeNnb BIIpaBe MPENOCTaBUTh JOKYMEHTHI (CBEIEHMs), YKa3aHHbIE B
noanyHkre 1 myHkra 2.6.1 agMUHUCTPaTHBHOTO perjamMeHTa, B ()opMe SJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOM KBaJM(PUUUPOBAHHOM TMOJMMUCHIO  JIHLI,
YIOJIHOMOYEHHBIX Ha CO3JaHWEe W TMOJINMCaHWEe TaKUX JOKYMEHTOB, IpU IoJaye
3asiBJICHUSI.

2.6.3. HemnpencraBneHue (HECBOEBpEMEHHOE IMpENICTaBIEHUE) YyKa3aHHBIMH B
nyHKTe 2.6.1 agMHHUCTpPaTUBHOIO perjiamMeHTa OpraHaMu rOCyIapCTBEHHOM BIACTH,
OpraHamMM MECTHOI'O CaMOYIpaBleHUs, OpraHU3alUsIMU JIOKYMEHTOB M CBEIEHHUH He
MOXET SIBJISITECA OCHOBAaHUEM JIJIsl OTKa3a B MPEOCTABICeHUN MyHULIMIIATBHON yCIYTH.

2.6.4. [omxHOCTHOE JULO U (Win) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPAaTUBHOIO perjiamMeHTa OpraHoB U OpraHu3auuid, He IpeiCTaBUBIINE
(HECBOEBpEMEHHO TMpeACTaBUBIINE) 3alpOlIeHHbIe W HaXOMSIIHUECs B PacHOpsIKEHUU
JOKYMEHT WJIM CBEJEHHS, MOJIeKAT afMUHUCTPATUBHON, TUCLUIIJIMHAPHON MM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJ1aTeNIbcTBOM Poccuiickoit @enepauui.

2.6.5. 3amperaetcsi TpebOBaTh OT 3asiBUTENS] JOKYMEHTBI CBEEHUS, B TOM YUCJIIE
NOATBEPKAAIOIIMe BHECEHHE 3asiBUTENIeM IJI1aThl 32 MPEeNoCTaBIeHUEe MYHUIUINAIbHON
YCIIyT'H, HaXOIALIUECS B PACIOPSHKEHUM roCyAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTpaBJIeHHss M TOABEAOMCTBEHHBIX TI'OCYNapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'0 CaMOYIIPABIICHUS OPTaHU3ALUN.
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HenpencraBieHde 3asBUTENIEM IOKYMEHTOB, COJAEpXKAIMX CBEIEHHs, KOTOPhIE
HAxOMATCS B PpAaCIOPSHKEHWM TOCYNapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYIIpaBJIeHUs] M IOABEIOMCTBEHHBIX TIOCYAAPCTBEHHBIM OpraHaM HIJIH OpraHam
MECTHOI'O CaMOYIIpaBJeHHs] OpraHu3allvii, He SBISETCS OCHOBaHMEM MJIi OTKasa
3aSIBUTEJNIO B MMPEAOCTABICHUNA MyHULIUMIIATIbHON YCIyTH.

2.7. VcuepnpiBarollivii nepeyeHb OCHOBAHUM [l OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAUMBIX JIsl IPEOCTaBICHUS MyHULIMIIAIbHON yCIIyTy

2.7.1. OcHOBaHUSMU MJi1 OTKa3za B MpuUeMe JOKYMEHTOB, HEOOXOOUMBIX MJis
IPeNOCTaBIEHUS MyHULUIIATBHOM yCITYTH, SIBJSIOTCS:

1) npencraBieHHble 3asBUTENEM JOKYMEHTBI COIEpXaT TONYUCTKU U
UCIIpaBJIEHUS] TEKCTa, He 3aBEpEeHHbIE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIATEIHCTBOM
Poccuiickoii @enepauuu;

2) HDOKYMEHTBl ConepXaT IOBPEXICHHS, HaIMYhe KOTOPHIX HE IO3BOJSET B
IOJHOM oOOBeMe MHCIONb30BaTh HWHPOPMALUIO W CBENEHHUs, COJepKalluecss B
JOKYMEHTaXx [JIsl IPeIOCTaBIEHUSI MyHULIMIIAJIbHOM YCIyTH;

3) mpencTaBieHHBIE NOKYMEHTHI WM CBEIEHHUS YTPAaTWIA CHUIy Ha MOMEHT
oOpalieHusl 3a MyHULUNAIBHOW yCIYyroi (IOKyMEHT, YIOCTOBEPSIOIINN MOJHOMOYHS
IIPeICTaBUTEINA 3asBUTENS, B Cllydae oOpallleHus 3a MPeJoCTaBIeHHEM MyHHULIUIIATEHOM
YCIIyTH YKa3aHHBIM JIUIIOM );

4) nojayva 3asBJI€HUS O MIPEIOCTABIEHUYA MyHUIIUIIAILHON YCIyTH ¥ TOKYMEHTOB,
HEOOXOOUMBIX Il TIPEJOCTaBICHUS] MyHULIUITAIbHOW YCIYTH, B JIEKTPOHHOU (opMe ¢
HapyLIEHUEM YCTaHOBJIEHHBIX TpeOOBaHUM;

5) HEKOppeKTHOe 3arojIHeHHe 00s3aTeNbHBIX MoJiel B GopMe 3asiBIIEHHUS, B TOM
Yhcle B MHTEpPaKTUBHOM Qopme 3asBieHuss Ha PecrmyOaukaHCKOM —TopTaie
(HemocToBepHOE, HEMOIHOE, IN00 HEMPaBUIILHOE 3al0JTHEHUE );

6) mpexncTaBiIeHHE HEIMOJHOTO KOMIUJIEKTa JOKYMEHTOB, HEOOXOOUMBIX MJis
[IPEAOCTaBJIEHUSI MYHULIUTIATBHON YCIyTH;

7) 3asBlI€HHE O MPEAOCTaBICHWM YCIYTH IOAAHO B OpraH TrocCyIapCTBEHHON
BJIaCTH, OpPraH MECTHOT'O CaMOYIpPaBJIeHUs] UJIM OPraHU3alHio0, B TTOJIHOMOYHS KOTOPBIX
HE BXOJUT MPeAOCTaBlIeHNe MYHULIUTIATbLHON yCIIYTH;

8) HecobmroneHHe YycTaHOBJIEHHbIX cTaTheld 11 @epepanbHOTO 3aKOHa OT
6 ampenss 2011 roga Ne 63-®3 «OO6 53/eKTPOHHOW MOIMUCHY» YCJIOBHUHM INpPU3HAHUS
NENCTBUTENIBHOCTH YCUIIEHHOU KBaU(DUIIMPOBAHHOMN AJIEKTPOHHOW MOATHCH.

2.7.2. IlepeyeHb OCHOBaHUM Ui OTKa3a B MpHUEME NOKYMEHTOB, HEOOXOIHUMBIX
JUTSl TIOJTyY€HUSI MyHULIUNAIHON YCITYTH, SIBJISIETCSI UCUEPIIBIBAIOLLIKM.

2.7.3. Pemienne 06 oTka3ze B MpueMe 3asBICHUS U JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJIEHUsI MYHULIMIIATBHON YCIYTH, MOXET OBITh MPUHSITO KaK BO BpEMs
IIpUeMa 3asiBUTENs, TaK W TOCJe MOJYyYeHHUs] OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM
Hcnonkoma HEOOXOOUMBIX ISl MTPEAOCTaBICHUS MyHULIMIIATLHON YCIIYTH HJOKYMEHTOB
(cBemenuit) ¢ UCIIO0JIb30BaHUEM MEeXBEJJOMCTBEHHOT'O MH(GOPMAIMOHHOTO
B3aMMOJIEHCTBUS, B CPOK, He MpeBbIANIIUN 9 pabouux NHEH CO OHA pErucTpauyu
3asIBIICHUS.
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2.7.4. 3ampeluaeTcss OTKa3blBaTh B I[PUEME 3asBJIECHHUS W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEOCTABIECHUs MyHULIMTIAJIBHON YCIIYTH, B CIIy4Yae €CJIU 3asBICHUE
U IOKyMEHTbI, HeOOXOIUMBIe [JIsl MPeNO0CTaBlIeHUs MyHULUNIAJIBHON yCIIyTH, MIOJaHbl B
COOTBETCTBHUH ¢ WH(OpMaLuel 0 cpokax U MOopsiiKe NMPeJOCTaBIEHUS] MyHULMIIAIbHON
yciayru, onybnukoBaHHo# Ha Equnom noprane, Pecmybnukanckom noprane.

2.8. HcuepnpiBaroiinii nepedeHb OCHOBAHUH 1151 IPUOCTAHOBJICHUS UJIU OTKAa3a B
NPEJOCTaBICHUN MYHULIMNIAJIbHON YCIyT1

2.8.1. OcHoBaHHUS UIsi TIPUOCTAHOBJICHHUS TMPEIOCTABJICHUS MYyHUIUNAIBHOM
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHuUsI 7151 OTKa3a B MPEJOCTaBICHUH MyHULIUITAIbHON YCIIyTH:

1) B npenacTaBiIeHHBIX 3asiBICHUH U (UJIK) AOKYMEHTaX COAEPXKUTCS HETOoJHas U
(unn) HegocToBepHas WHMOPMAITHS;

2) IOCTyIJIeHHEe OTBeTa OpraHa rOCyAapCTBEHHOM BJACTH, OpraHa MECTHOIO
caMOYIIpaBlIeHUsl JHOO TMOJBEJOMCTBEHHON OpraHy TrOCyJapCTBEHHOW BIIACTH WIIH
OpraHy MECTHOTO CaMOYIpaBlIeHUs OpraHU3alM¥ Ha MEeXXBEeIOMCTBEHHBIM 3ampoc,
CBUETEIbCTBYIOILEr0 00 OTCYTCTBHM AOKyMeHTa U (W) WHGOpPMAaILUU, HEOOXOIUMBIX
IUIsl TIPEOCTaBIEHUsl MYHULIMITAIBHON YCIIYTH, €CJIM COOTBETCTBYIOUIUN NOKYMEHT He
OBLT MpeCcTaBIeH 3assBUTENIEM 110 COOCTBEHHOM WHULIMATUBE;

3) OTCyTICTBUE CBEIEHUH O pPErucTpaluu TpaXIaHWHA IO MECTY >XHUTEJbCTBA
(npebbIBaHUsT) B pacropsIKEHUH OPraHOB MECTHOTO CaMOYTIpaBIIeHHSI.

2.8.3. IlepeueHb OCHOBaHMUW IJisi OTKa3a B MPENOCTABIEHWH MYHUIIMITAJIBHON
YCIIyTH SIBJISIETCS] UCUEPIIBIBAIOILINM.

2.8.4. 3ampemaercs OTKa3blBaTh B MPEJOCTABICHUH MYHULUINAIBHOW YCIYyTH B
Clly4ae, €clM 3asiBJIEeHHe O TMPeNOoCTaBI€HUH MYHHULMITAIBHONW YCJIYrd TOJaHO B
COOTBETCTBUM C MH(OpMaLKel O CpoKax U MOPSAKE MPEeJOCTaBICHUs MyHULIUIIAIBHOM
yciyru, onybnukoBaHHoi Ha EnvHoMm noprane, PecyGnukanckoM moprare.

2.9. Ilopsanok, pa3Mep 1 OCHOBaHUsI B3UMaHHUsI TOCYJapPCTBEHHOMN MONITUHBI WJIA WHOM
IJ1aThl, B3UMAEMOM 3a IPEJOCTABIEHNE MyHULIMNIAIBHON YCIYTH

MyHununansHas yciyra npefocraniisieTcsi Ha 6e3B03Me3JHON OCHOBE.

2.10. IlepeyeHsp yciyr, KOTOpbIE SIBISIIOTCS HEOOXOUMBIMU U 00SI3aTEIbHBIMU J1JIsI
IIpeIOCTaBICHUSI MyHHUIUIAIBHON yCIIyTH, B TOM YUCJIe CBEACHUS O JOKyMEHTE
(moxymeHTax), BblJaBaeMOM (BbIIaBa€MbIX) OpraHU3alMSIMHE, yYaCTBYIOLIUMH B

MpeOCTaBIeHUN MYHULIUIATBHBIX YCIYT

IIpenoctaBneHue HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT He TpebyeTcs.

2.11. Ilopsinok, pasmMep ¥ OCHOBaHUSI B3UMaHUs IJIAThI 32 MPEIOCTaBIEHUE YCIIYT,
KOTOpBIE ABJISIOTCSI HEOOXOJUMBIMU U 00s13aTeIbHBIMU JIJIS TPEOCTABIEHUS
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MyHMLIMIIAIBLHON YCIyTH, BKIItoYasi HH(OPMAaLMIO O METOAMKE pacueTa pa3mMepa TaKon
TJ1aThI

[IpemocraBieHne HEOOXOIUMBIX U 00s13aTENIBHBIX YCIIYT He TpedyeTcsl.

2.12. MakcuMallbHBIN CPOK OXHMJIaHUsI B OUEPEU IIpH [10Jaje 3arpoca o
IIpeI0CTaBIEHUH MYyHHUIUIIATBHON YCIIYTH, YCIYTH, IPEI0CTaBIsIeMON OpraHu3aluen,
y4acTBYIOILEH B MPeAOCTaBICHUH MYHULIMIIATBHON YCIYTH, U IPU OJIYYEHUH
pe3yJsibTara NpeaoCTaBlIeHUs TAKUX YCIyT

2.12.1. Bpems oxXugaHus OpU NoJaye 3asBIEHUS Ha [OJIyYeHUEe MyHUIUNaIbHON
yCIyTH - He 6osee 15 MUHYT.

2.12.2. Ilpu mony4yeHuu pe3yibTaTa MNPEeAOCTABICHUS MYHULMIIAIBHOW YCIIYTH
MaKCHUMAaJIbHBIM CPOK OXKUJAHHUSI B OUepe/id He IOJKEeH MpPeBbIaTh |5 MUHYT.

2.13. Cpok ¥ MOopsA0K perucTpalyu 3arnpoca 3asiBUTENs O MpeloCTaBIeHUN
MYHULUIAJIBHOM YCIYTy U YCIyTHd, Ipea0CTaBIsseMOl opraHu3aluel, yqacTByolei B
IIPEeIOCTaBIEHUM MyHUIUIIATIBHOW yCIIYTrd, B TOM YHUCJE B 3JIEKTPOHHOU hopme

2.13.1. Ilpu nuyHoM ob6pamenuu B M®IL] B neHb nmonayu 3asiBIeHUS] 3asIBUTEIIO
BeIaeTcs pacnucka u3 AVUC M®L] ¢ peructpalildOHHBIM HOMEPOM, MTOATBEPKAAIOLIUM,
YTO 3as1BJICHUE OTIPABJEHO, U 1aTOW MOJa4uy 3asiBICHUSL.

2.13.2. Ilpu HanpaBieHUH 3asiBJIEHUs MTOCPEACTBOM, PecrnyOaukaHcKoro noprajia
3asiBUTEJIb B IEHb MOJ1a4U 3asIBJIICHUS 0JIy4YaeT B JTMYHOM KabuHeTe PecrybirkaHnckoro
[opTajia U IO 3JIEKTPOHHOM MouTe yBeJOMJIEHHE, MOATBEepPKIAAIOIIee, YTO 3asiBIEHUE
OTIPABJIEHO, B KOTOPOM YKAa3bIBAIOTCS PErMCTPALMOHHBIA HOMEP U JaTa I[OJAauHu
3asiBJICHUSI.

2.13.3. Ilpu nuyHOM oOOpamieHurd B VcrnoakoMm B JeHb MOJA4YU 3asBIEHUS
YIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JHIOM Vcrmonkoma 3asiBUTENIO BBIIAETCS paclucka
Y3 aBTOMaTHU3UPOBAHHON HH(DOPMALIMOHHOUW CUCTEMBI, MPpeIHa3HAUYCHHOU TSI OKa3aHUs
rOCYJAapCTBEHHBIX M MYHULMINAIbHBIX YCIYT, C PEeruCTPallMOHHBIM HOMEPOM, NaTOou
NOIa4y 3asIBJIEHUS U NepeYHEM IMPeCTaBIeHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K MOMEIIEHUSIM, B KOTOPBIX MPEOCTABIISIETCS MyHHUIUIIAIbHAS
ycllyra, K 3a1y 0>KMJaHUsI, MecTaM JIJIsl 3al10JTHEHUS! 3alIpOCOB O MPEAOCTABICHUH
MyHULUNAIBHOU yCcIyTru, “H(GOPMALUOHHBIM CTeHAaM C o0pa3laMH UX 3all0JTHEHUs U
IepeYyHeM JOKyMEHTOB, HEOOXOUMBIX /sl PEIOCTaBICHUS KaXKI0H MyHULIUIIAIbHON
YCIIyTH, pa3MeIleHHIo 1 O(POPMIIEHHIO BU3YyallbHOH, TEKCTOBOM M MYJIbTUMEIUHHON
uHbOpMAaIUH 0 MTOPSIIKE MPeIOCTaBIEHUS TAKOW YCIyTH, B TOM YHCIIe K 00ECIIeUYeHUIO
JOCTYIIHOCTH JJISl UHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUMU C (peiepajbHEIM
3aKOHOJAaTeLCTBOM U 3aKOHOAaTeNbcTBOM PecryOnuku Tarapcran o counanibHON
3allIUTe UHBAJIUJIOB

2.14.1. TlpenocraBieHre MyHUIIUNIAIBHON YCIYTH OCYIIECTBISETCS B 3[aHUAX U
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IIOMELIEHUSX,  OOOPYIOBaHHBIX TPOTUBOIOKAPHOU CUCTEMOM U  CHCTEMOM
MOXAapPOTYLIEHHUS.

Mecra mnpuema 3asBUTeNlell 00OpyayroTCs HeoOXOAMMOH Mebenbro I
odopMIIeHHUSsT TOKYMEHTOB, HHGOPMALMOHHBIMU CTEHIaMHU.

2.14.2. B cooTBeTcTBUM C 3akoHomaresnbcTBOM Pocculickoii @enepauuu o
COI[MAIIbHON 3allUTe WHBAJIUIOB B LEJsAX OeCHpernsiTCTBEHHOTO MOCTylla K MECTy
MIPEOCTaBICHUs MYHHUITUIATBHON yCIIyry obecreynBaeTcs:

1) obecnieuuBaeTcsi OecHpensiTCTBEHHbIM JOCTYN WHBAJUIOB K MECTY
MPEeAOCTaBIEHUS MYHULMNANbHOU yciayru (yZOOHBIA BXOA-BBIXOJ B IIOMEILLECHUS H
nepeMelleHre B UX Mpejesax);

2) Bu3yajbHas, TEKCTOBass W MyJbTHUMeAWiHas HWH(OpMaLus O TOpsSAKe
[PEeIOCTaBIEHUS! MYHULUIIATBHOM YCIyr pa3MellaeTcss B YAOOHBIX IJisl 3asBUTENEH
MecTaX, B TOM YHCJIE C yUeTOM OIpaHUYEHHBIX BO3MOXXHOCTEH NHBAIIUIOB;

3) compoBOXXAEHHE WHBAJIMJIOB, MMEIOLIUX CTOMKHE paccTpoicTBa (hyHKLIUU
3pEHUs U CAMOCTOSITEJILHOTO NIEPEIBUIKEHMS, U OKa3aHHE UM ITOMOLLIY;

4) BO3MOXHOCTb CaMOCTOSITEJIbHOIO TepeJBUKEHUsI 10 TEPPUTOPUM, Ha
KOTOPOM pacrojioKeHbl OOBEKThl COLMAIbHOW, WHXXEHEPHOW U TpaHCHOPTHOU
UHOPACTPYKTYp, BXOJa B TaKhue OOBEKTHI M BBIXOJA M3 HHUX, [TOCAJKH B TPAHCIOPTHOE
CPENCTBO U BBICAJKU U3 HETO, B TOM YMCJIEe C UCII0JIb30BAaHUEM Kpeciia-KOJISICKH;

5) Hamnexailee pasMelleHHe O00OpyIOBaHUS W HOcHUTeNed HHpOopMaluy,
HEOOXOAUMBIX [JIs1 oOecreueHus: OecnpernsiTCTBEHHOrO JOCTyIla HHBAIAIOB K yCIIyraM
C YYE€TOM OIPaHUYEHUHN UX XKU3HEAEATEIbHOCTH;

6) nybnupoBaHuWe HEOOXONWMOW [UIsl WHBAIHIOB 3BYKOBOM W 3PHUTENBHOM
uH(poOpMaIMK, a Tak)Xe HaAMuceld, 3HAKOB W WMHOW TEKCTOBOM U rIpaduyueckoi
UH(pOpMaIMK 3HaKaMU, BBITIOJTHEHHBIMU pesibeHO-TOYEHHBIM IprudTOM Bpaiins;

7) IOMyCK CypJOoNepeBONYHKa U TU(IOCYpAOIEPEBOIIHNKA;

8) nomyck cob6aku-MpOBOJHUKA MTPU HATMYMK JOKYMEHTa, ITOATBEPKAAIOIIEro
ee crenuagbHoe OOydeHHMEe M BblAaBaeMoro mno ¢opmMe U B TOPSIOKE, KOTOPHIE
YCTaHOBJIEHB!I NpPUKa30M MUHHUCTEpPCTBA Tpyda U COLMaNbHOM 3amuThl Poccuiickoit
Qenepauu ot 22.06.2015 Ne 386 «O6 yTBepkneHHH (OpMBI HTOKYMEHTA,
NOATBEPXKAAIOILEro CclielranbHoe oO0ydeHue COOaKU-MPOBOJHUKA, U TOPSAKA €ro
BBIIAUM.

2.14.3. TpeboBanusi B YacTH oOOecreyeHus IJOCTYMHOCTH [Jis HWHBaJU0OB
O00BEKTOB, B KOTOPBIX OCYILECTBISIETCS] MPEJOCTaBlIeHHe MYHHUIMIIAIBHON YCIyTH, U
CPENCTB, MCIOJIB3YEMBIX MpPU MNPEAOCTABICHUA MYHULHNAIbHON YCIYyTH, KOTOpBIE
yKazaHbl B moamnyHkTtax 1 — 4 nyHkra 2.14.2. agiMHUHUCTPAaTUBHOIO pErjlaMEHTa,
NPUMEHSIIOTCST K O0BEKTaM U CpeAcTBaM, BBEJEHHBIM B JKCIUIyaTalUI0 WX
IPOLLIEIINM MOAEPHU3AIMIO, PEKOHCTPYKLHIO rocie 1 utonst 2016 ropa.

2.15. Ilokazarenu NOCTYNHOCTHY U KayeCcTBa MYHULMIIAIIBHON YCIIyTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJEHCTBUM 3asiBUTENISI C TOJKHOCTHBIMU JIMLAMH TIPH
IIPEJOCTABIEHUU MyHULIMIIAJIBHONU YCIYTH U UX NPOJIOJKUTEIBHOCTh, BO3MOXHOCTb
TIOJTy4eHUs] ”HPOPMAITHH O XOJIe TPEI0CTABIEHUS MyHUIIUITAILHOMN YCIYTH, B TOM
YHUCJIe C UCIIOIB30BaHUEM UH(POPMAIMOHHO-KOMMYHHKAIITHOHHBIX TEXHOJIOTHH,
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BO3MOYKHOCTbH JINOO HEBO3MOXXHOCTD IMOJTYYEHUs MyHULUITAJIBHON YCIIyTH B
MHOTO(QYHKIIHOHAIBHOM LEHTPE MPEIOCTaBICHUs FOCY AapCTBEHHBIX U
MYHHIUIIATBHBIX YCIYT (B TOM YKCIie B TIOJIHOM 00beMe), B TFOOOM TEPPUTOPHATIBHOM
MoIpa3/ieIeHuH OpraHa UCTIOTHUTENILHO PaclopsSAUTEIBHOIO OpraHa MECTHOIO
caMOyIIpaBJIEHHs, TI0 BEIOOPY 3asiBUTEJIs (IKCTEPPUTOPHUATIBHBIN IPUHITUI),
IIOCPEICTBOM 3arpoca O MPea0CTaBIeHUN HECKOJIBKUX FOCY JaPCTBEHHBIX U (UJIH)
MYHHULMTIATBHBIX YCIYT B MHOTO(MYHKIIMOHATBHBIX [IEHTpaxX MpeioCTaBIeHuUs
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT, TIPEeIyCMOTPEeHHOro cratheit 15.1
®epnepanbpHOro 3akoHa Ne210-D3 (KOMIUJIEKCHBIH 3armpoc)

2.15.1. TlokazarenssMu JOCTYMHOCTH IPENOCTaBICHUS MYHULMITAIBHON YCIIyrd
SIBJISIFOTCSL:

PacIoI0KEHHOCTh MOMEIEHUs, B KOTOPOM BeIETCs MPHUEM, Bbladya JOKyMEHTOB
B 30HE JOCTYITHOCTU OOLIECTBEHHOTO TPAHCIIOPTa;

Hajluuhe HeoOXOJWMOro KOJWYEeCTBa CIELUAJIMCTOB, a TaK)Xe ITOMEIIEHUH, B
KOTOPBIX OCYIIECTBIISIETCS] IPUEM TIOKYMEHTOB OT 3asiBUTETIEH;

Hajlu4he wucuepnsiBaoliedl uHbopMmaluu o crnocobax, MOpsSAKE U CpoKax
IPEeIOCTaBICHUsT MYHUIMIAIBHON YCIyrd Ha WHPOPMAIMOHHBIX CTE€HIaX, EnuHOM
nopraie, Pecrmybnukanckom nopraje, opulMaibHOM CalTe;

OKa3aHWE I[IOMOLIM WHBaluJaM B [PEOJOJICHUU OapbepoB, MeELIAOIINX
MOJIy4YEHHIO MU YCIYT HapaBHe C APYTrUMU JIMLIAMMU.

2.15.2. TlokazaTensMu KayecTBa IMPENOCTaBICHUS MYHULMIIAIBHON YCIyTH
SIBJISIFOTCSL:

1) cobrogeHune CpoKoB MpueMa U pacCMOTPEHUS JOKYMEHTOB;

2) cobnroieHre CpoKa MoNydeHus pe3ysibTara MyHULUITaIbHON yCIIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KajloO Ha HapyLIEHWs] aJIMUHUCTPATUBHOIO
periamMeHTa, CoBeplleHHbIe paboTHUKaMu VicronkoMma,

4) KONMMYECTBO B3aUMOJICUCTBUH 3asiBUTENS C JOJKHOCTHBIMU JHLIaMu (6e3 yuera
KOHCYJIBTALU):

B3aUMOJIeiCTBHE 3asBUTeNsl ¢ paboTtHukamu Mcmonkoma wumu MOIL[ npu
MPEOCTaBACHUN MYHULUMNAIBHOM  yCIYyTM  OCYILIECTBJISIETCS ONWH pa3 IIpU
MIPEICTaBICHUH 3asIBIEHUS CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMU;

OIWH pa3 B cliyyae HEOOXOAMMOCTU MOJIyHEHHUs pe3ysbTaTa MpPenoCTaBIEHUs
MYyHUIUNATBHON yciyry B Mcnonkome v MO®L] B hopme 3x3eMIuisipa 3J1€KTPOHHOTO
NOKyMeHTa Ha OyMa)KHOM HOCUTele.

[IponoOIKATENBHOCTh OJHOTO B3aWMOJNEWUCTBUS 3asBUTENSA C HOJDKHOCTHBIMM
JTULAMU TIPU PEeIOCTABICHUN MYHULMIIAJIbHONW YCIYTY He NpeBbIIaeT 15 MUHYT.

3asiBUTENb BIIPAaBe OLIEHUTH KaueCTBO MPENOCTABIEHUS MyHULUIIAJIBHON YCIIYTH C
IIOMOUIBI0 YCTPONCTB MOJBHXXHOM paauoTeneOHHON CBSI3U, C MCIIOIb30BAaHUEM
PecniybnrkaHckoro noprajia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmauust o XoJe MpPeaoCTaBICHUs] MyHULMIAIbHON YCIYTd MOXET
OBITh TMOJy4YeHa 3asBUTE]IeM B JWUYHOM KabuHere Ha EnguHoM moprare,
Pecny0nukanckom noptane, B Mcnonkome, MOII.
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2.15.4. TlpenocrapieHne MYHMIMIIATIBHOM YCIYTH OCYLIECTBISETCS B JHOOOM
MO®I] no BeIOOpPY 3asiBUTEJNIsI HE3aBUCMMO OT MECTa €ro JKUTEJIbCTBA HIJIM MeECTa
dakTrueckoro npoxuBaHus (mpebObiBaHMs) Ha Tepputopuu Pecnybnuku Tartapcran no
3KCTEPPUTOPUATIBHOMY IIPUHIIUITY.

MyHuuunanbHas yciiyra B COCTaBe KOMIIJIEKCHOIO 3arpoca He MpeaoCTaBIIIeTCs.

2.16. uble TpeOGOBaHHsI, B TOM YHCJIe YYUTHIBAIOIIME OCOOCHHOCTH MPEeaOCTaBICHUS
MYHULMTNAIBHON YCIYTH M0 3KCTEPPUTOPUATIBHOMY MPUHLIUILY (B Clly4ae, ecilv
MyHUIUIIAJIbHAS yCIIyTa MPeJoCTaBIIsIeTCs! 10 SKCTEPPUTOPHUATIBHOMY MPUHLIUILY) U
0COOEHHOCTH NPEeIOCTABICHHS] MyHUIIMIANIBHONW YCIYTH B 3JIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBlIeHHUH MYHHULIMIAIBLHON YCIYyrd B 3JIEKTPOHHOU (opme
3asiBUTEIb BIIpaBe:

1) momyuuts uWHGOpMALMIO O TOpPSAKE W CpOKax IMpPeJoCTaBlIEHUs
MyHULIMOAIBHOM YCIyrd, pa3MelleHHyro Ha EguHoM mnoprtane, PecnyGnukaHckom
nopTae;

2) monarh 3asBI€HHE O TMPEJOCTABICHUH MYHUIUINAIBHOW YCIYrd W WHBIE
JNOKYMEHTBI, HEOOXOAUMBIE JIsl IPEIOCTaBICHUS! MyHULIUNIATbHON YCIIYyTH, B TOM YHCIIE
IOKYMEHThl U MH(QOpMAaIHIO, dJIEeKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEpEHBI B
COOTBETCTBUM C IMYHKTOM 7.2 yactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
ucrons3oBaHueM PecnybnukaHckoro noprasia,

3) DONy4UTb CBEAEHHUS O XOJE BBITIOJHEHUS 3asBJICHUN O TPENOCTaBIECHUU
MyHULIMNIAIBHOM YCIIyTH, IOJIaHHBIX B 3JIEKTPOHHOU (popMme;

4) OCYILIECTBUTH OLEHKY KauecTBa IPeJOCTABICHUS MyHHUIUTIATBHON YCIYTH;

5) NOMy4YWTb pe3ynbTaT NPENOCTaBI€HUS MYHULMIIAIBHOM yCIyrn B ¢opMme
3JIEKTPOHHOI'O JOKYMEHTA;

6) mnopath xanoly Ha pelleHHe U felicTBue (Oe3neiicTBue) McronkoMa, a Takke
€ro JOJDKHOCTHBIX JIML, MyHULIMIAIBHBIX CITy)KalluX rocpeAacTtBoM PecmybirikaHnckoro
noptana, mnopraia QenepasibHOW TOCYJapCTBEHHOW HWH(MOPMAIMOHHONH CHCTEMBI,
obecreynBarolieil npomecc nocyaeOHOro (BHeCyneOHOTro) 00XKalOBaHHS pelIeHUH |
nercTBUi (Oe3neicTBuUS), COBEPIIEHHBIX IMPU MPEAOCTaBICHUM TOCYyAapCTBEHHBIX U
MyHULIMNAIBHBIX YCIYyr OpraHaMiy, [pPeJOCTaBISIOLIMMH TOCyJapCTBEHHbIE U
MyHULIMNAIbHbIE YCIYTH, WX JOIKHOCTHBIMHU JIMIAMH, TOCYJApCTBEHHBIMU WU
MYHULIUNAIbHBIMU CITyKalllUMHU.

2.16.2. ®opMupoBaHHEe 3asiBIIEHUS] OCYILECTBIISIETCS IMOCPEACTBOM 3aIlOJHEHUs
2JIEKTPOHHOU (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM nopraiie 0e3 HeoOXOIWMOCTH
JIOTIOJTHUTEJIbHOM MOJja4uy 3asBJIEHUs B KaKOW-ITMO0 HHOH (hopme.

2.16.3. Ilpu popMHUpOBaHUH 3asiBlieHUs] 0OeCTIeUHBACTCS:

1) BO3MOXHOCTH KOITUPOBAHHUS U COXPAHEHHS 3asBJICHUS M WHBIX TOKYMEHTOB,
HEOoOXOIUMBIX JJISl TPEIOCTaBIEHUS YCIIYTH;

2) BO3MOJXKHOCTb 3aIlOJIHEHHS] HECKOJIbKUMHU 3asBUTEJSIMH OIHOW 3JIEKTPOHHOU
(GopMBI 3asiBIE€HUS NpH OOpaleHHWH 3a YCIAyramu, MPeAroJiaratolliiMU HarpaBieHHe
COBMECTHOT'O 3asIBJIEHUSI HECKOJIbKUMU 3asIBUTENISIMU;
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3) BO3MOXHOCTb II€YaTH Ha OYMa)KHOM HOCHTEJe KOMHU 3JEeKTPOHHOH (OPMBI
3asiBIICHUS;

4) coxpaHeHWe paHee BBEeJIEHHBIX B JIEKTPOHHYIO (hOpMY 3asiBICHHMs 3HAUEHUH B
1060 MOMEHT T10 YKeJIaHHIO TOJIB30BAaTEs, B TOM YHCJIE NPU BO3SHUKHOBEHUHU OLLIUOOK
BBOJIa U BO3BpATe [JIsl TOBTOPHOIO BBOJA 3HAUEHHUH B DJIEKTPOHHYIO (hOPMY 3asIBIICHUS;

5) 3amoiHeHUe TMoJiel 3NEeKTpPOHHOW (OpMBI 3asBIEHMS OO Hadalga BBOJAA
CBEICHHUM 3asBHUTENIEM C MHCIIONb30BaHHEeM CBeleHUH, pa3smeuieHHbIXx B ECHA, u
CBeIECHMH, OImyONMKOBaHHBIX Ha PecrmyOnnkaHCKOM MoOpTaje, B 4YacTH, Kacarolleucs
CBEICHUM, OTCYTCTBYIOILMX B €IUHON CHCTeMe HACHTU(GUKALNY U ayTeHTU(DUKALIIH;

6) BO3MOXHOCTH BEpHYTbCS Ha JIOOOM W3 3TAroB 3alOJIHEHUsS 3JIEKTPOHHOMN
(dopMbI 3asBiIeHHs O0e3 NoTepy paHee BBEJEHHON NH(pOpMalnY;

7) BO3MOXHOCTBb JOCTyIa 3asiBUTENiss K paHee IOJaHHBIM KM 3asiBICHUSIM B
Te4YeHHe He MeHee OJHOrO roja, a Tak)Ke YaCTUYHO CPOPMHUPOBAHHBIM 3asIBICHUSIM - B
TEUYeHHEe HE MEHee 3 MecsILeB.

2.16.4. 3anucs 3asBuTeneit Ha npuem B M®IL] (nanee - 3anuch) oCylLIECTBISIETCS
nocpencteoM Pecnybnukanckoro nopraina, Tenegona koHTakT-1ieHTpa MOLL,

3asiBUTEIIO IIPEOCTaBIISETCS BO3MOXKHOCTh 3aMUCH Ha JIFOOBIe CBOOOIHBIC IS
npueMa aTy U BpeMms B IpelesiaX yCTaHOBJIEHHOr0 B MHOTO(YHKIIMOHAJIBHOM LIEHTpe
rpacuka rnpuema.

3anuch Ha ONpEENIeHHYIO JaTy 3aKaH4YMBaeTCs 3a CYTKH JO HACTYIUIEHUs 3TOU
JaThl.

Jl1s ocylecTBIEHMsI PeIBApUTEIBLHOM 3aMucu MocpeacTBoM PecrybinkaHCKOro
nopraja 3asBUTENI0 HEOOXOJMMO yKa3aTh 3ampalliBaeMble CUCTEMOU NaHHbBIE, B TOM
qucIie:

bamMumHo, UM, OTYECTBO (IIPU HATIUYUUHN);

HOMeED Tene(oHa;

aZpec 3JIEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

KeJlaeMylo 1aTy ¥ Bpemsi puema.

B ciyuae HeEcCOOTBETCTBUSI CBEJEHMUM, KOTOpblE COOOLIMI 3asBUTENb IPH
IIPEIBAPUTENIBHON 3allMCH, NOKYMEHTaM, [PECTaBIECHHBIM 3asBUTENIEM IpU JIMYHOM
IIpueMe, peBapuTeNbHAas 3alliCh aHHYJIUPYETCS.

[Ipyn ocymiecTBICHHH MpeABapUTE/IbHONW 3alUCHU 3asBUTEI0 OOeCleYyrnBaeTCs
BO3MOXXHOCTh pacredararb TaJloH-TIOATBepXaeHue. B ciydae, ecnu 3asBUTENb
COOOIIUT afpec 3JIEKTPOHHOW IMOYTHI, HAa YyKa3aHHBIA ajpec TakKe HalpaBiseTCs
MH(OpPMALIKs 0 IOATBEPXKACHUH MTpeIBAPUTEIHLHON 3aKCH C YKa3aHHeM JaThl, BpeMEeHU
¥ MecTa mpuema.

[Ipu ocymiecTBIeHUH NpeNBapUTEIbHON 3aluCcU 3asiBUTENb B 00sA3aTENbHOM
nopsiike HHGOPMUPYETCSI O TOM, YTO NpeBapUTeIbHAs 3allMCh aHHYJIUPYETCS B Cllydae
€ro HesIBKM 10 UCTEYEeHUHU |5 MUHYT C Ha3HAUeHHOIro BpeMeHH NpueMa.

3asgBUTENB B J1I000€ BpeMsl BIPABE 0TKA3aThCs OT IPeIBAPUTENIBHON 3aIlIUCH.

3anperaercss TpeOOBaTh OT 3asiBUTENSI COBEPLUEHUS WHBIX NEHCTBHUM, KpoMe
IPOXOXXIEHUsl UACHTU(UKALMU U ayTeHTU(UKALUA B COOTBETCTBUU C HOPMATHUBHBIMU
IpaBOBEIMU akTamMu Poccuiickoi @enepauuu, yKazaHWs LEJIUW [pUEMa, a TaKxKe
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IpeIOCTaBIeHUs] CBEACHUH, HEOOXOAMMBIX IJIsl pacyeTa JIMTEIbHOCTH BPEMEHHOTrO
HHTEpBajia, KOTOPbI HeOOXO0AMMO 3a0pOHUPOBATH U1l [IPUEMA.

3. CocraB, nocjie10BaTeJIbHOCTh H CPOKH BbINMOJHEHHUS aAMHUHHCTPAaTHBHBIX
npoueayp, TpeGoBaHus K NOPSIAKY HX BbINOJHEHHS, B TOM YHc/Ie 0COOEHHOCTH
BbINOJIHEHHS A JMHHUCTPATHBHBIX MpPOoLeAYP B 3JeKTPOHHOH opme, a TAKKe

0CO0EHHOCTH BBINMOJIHEHHSI aIMUHHCTPATHBHBIX Npoueayp B
MHOTO()YHKIHOHAJBHbIX LIEeHTPax

3.1. Onucanue nocyienoBaTeIbHOCTH AEHCTBUM MPU NpeaoCTaBIeHUN
MYHULMIIAIbHON yCIyTH

3.1.1. IlpenocraBneHre MyHULMIIAJIbHON YCIYTH BKJIIOYaeT B cebs cliemyrolue
aIMUHUCTPATUBHbIE MPOLIEAYPHI:

1) KOHCYIBTHpPOBaHUE 3aSIBUTEIS;

2) IpUHATHE U PACCMOTPEHHE KOMIUIeKTa JOKYMEHTOB, MpeJCTaBIE€HHBIX
3asBUTEJIEM;

3) HampaBJIeHUE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
[IPEeIOCTAaBIEHUU MyHULIUIIAIBHON YCIyTH;

4) moaroToBKa pe3ysbTaTa MyHULIMTAIIBHOW YCIIyTH;

5) Bblava (HampaByieHHE) 3asIBUTENIO pe3yIbTaTa MyHHUIIUITAILHOHN YCITYTH;

6) ucnpaBiaeHUE TEXHUUYECKUX OIIMOOK.

3.2. Oka3aHue KOHCYJIbTalUN 3assBUTEIIO

3.2.1. OcHOBaHHEM Hayajla BBINOJHEHUS AIMHHHCTPATHBHOW MPOIEAYpPHI
ABJII€TCA OOpallleHHe 3asBUTENsl [0 BOIMpOCaM, CBS3aHHBIM C MPeAoCTaBlIeHUEM
MYHULUIIAJIBHON YCIIyTH.

JIOJDKHOCTHBIM ~ TMLIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITNIOJHEHUE
aIMUHHUCTPATUBHOM MpPOLEAYPHI, SIBISETCS:

npu obpaieHun 3asButensi B MOL[ — pabotauk M®L];

npu oOpaiieHuun 3asButenst B lcmonkom — cekperapb VCHONMHUTETBEHOTO
KOMHTeTa bakpaMHCKOro cenbcKoro nocesieHus TeTICKOro MyHULIMNAIBHOTO paifoHa
Pecnny6nuku Tarapctan (masee -  JO/DKHOCTHOE —JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHUE). '

3.2.2. 3asgBUTeNb BIOpaBe OOpPaTUTHLCS 3a KOHCYJIbTAllMeld O MOPSIAKEe U CpPOKax
[IPEOCTaBIEHUsT MyHUUMNanbHOM yciayru B MOL] nuyHo u mo TtenedoHy U
3JIEKTPOHHOU MOYTe.

Pab6otHuk M®L[ KoHCYnbTUPYET 3asBUTElNs, B TOM 4YHCIE [0 COCTaBy, Gopme
IIPEACTaBIAEMON JOKYMEHTALMU U APYTUM BOIpOCaM JJisl TIOJIyYeHUs] MYHHUIUTTATIBHOU
YCIIYTH.

3asgBUTENb MOXET IOJY4YUTh WH(DOPMALUIO O TMOPSAKE MPEeAOCTaBIECHUS
MyHHULIMIIAIBHOM YCIIyTH Ha opunuansHoM caiite MO http://mfcl6.tatarstan.ru.
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AIMUHHUCTPATUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSILIUM ITyHKTOM,
BBITIOJTHSFOTCS B JIEHb OOpallleHUs] 3asiBUTEJIS.

Pe3ynbprataMyu  BBIMOJHEHUsI  AAMWUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJbTAllMsl IO COCTaBy, (opMme Mpe/ICTaBIsSEMON [JOKyMEHTALlMKH MW APYTUM
BOIIpocaM, He0OXOUMBIM [IJIs TTOJTYHYEHNS] My HULIATIAIBHOW YCIIYTH.

3.2.3. 3asBuTeNb BIpaBe 0OpaTUThCs B KcronkoM mo tenedoHy U 3IeKTPOHHOU
moyTe, a TaKXKe TIONyYUTh KOHCYy/lbTaluio Ha PecrmybivkaHckoM —Iopraie,
ohULMAIBHOM CaiTe O TIOPSIAKE U CPpOKaxX MPeJOCTaBICHUs] MyHULIUTAIBHON yCIyTH, B
TOM 4HCJIe [0 COCTaBy, (hopMe MpeacTaBiisieMOd NOKYyMEHTAUUU U APYTMM BOIPOCaM
JUTSL TIOJTYYEHUS] MyHULIMIIAIbHOW YCITYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTHPOBaHHE HWH(MOPMUPYET
3asBUTENIsI B COOTBETCTBUM C TpeOoBaHMsMU MNyHKTa 1.3.4 agMUHUCTPATHUBHOIO
periaMeHTa.

AIIMUHUCTpaTUMBHbIE MPOLENYpbl, YyCTaHABIMBAEMble HACTOSILIUM IIyHKTOM,
BBIIIOJIHSAIOTCS B TEUEHHE TpeX pabouux JHEeH co AHS MOCTYIUIEHUsl 0OpalleHusl.

PesynpraTaMy  BBINIOJHEHUSI  aJIMUHUCTPAaTUBHBIX  MPOLENYpP  SIBJISIOTCH:
KOHCYJbTallUM N0 cocTaBy, (opme TMpeAcTaBiIsieMO MOKYMEHTAllud U JApYyTUM
BOIIPOCaM, HEOOXOAUMBIM VIS IOJyUYEHUsI My HULIMTTAJIbHON YCITyTH.

3.3. [IpuHATHE U pacCMOTpEHUE KOMILIEKTa JOKYMEHTOB,
IpeCTaBICHHBIX 3asBUTENIEM

3.3.1. Ilpuem AOKYMEHTOB [Jisl MPEJOCTABICHHUS] MyHULIMITAJILHON YCIIYTd 4depe3
M®I] unu ynanensnoe pabouyee mecto MOLI.

3.3.1.1. 3asButens (mpencraBuTensb 3asBuTeds) odpauaercs B M®L] ¢ 3anpocom
O IPeNOoCTaBIE€HUHM MYHHULMNAIBHONW YCIAYTM M MpPEACTaBIsieT JOKYMEHTHI B
COOTBETCTBUHU C IIyHKTOM 2.5 aIMUHUCTPATUBHOIO perjiaMeHTa.

3.3.1.2. Pabotaux M®LI, Benyiuuii nprem 3asiBJICHUMN:

OIpeneNsieT NpeaMeT oOpalleHus;

YAOCTOBEPSIET JTUYHOCTH 3asBUTEIIS;

IIPOBOAUT IPOBEPKY MOJHOMOYHUH JIMLIa, TOJAIOLIEr0 JOKYMEHTHI;

IIPOBOAUT IPOBEPKY COOTBETCTBHs [IOKYMEHTOB TpeOOBaHHUSM, yKa3aHHBIM B
IIyHKTe 2.5 afMUHUCTPATUBHOTO PerjiaMeHTa;

3aM0JIHSAET NEeKTPOHHYIO0 (hopmy 3asiBiienust B AUC MDL];

Ipd  [pPENOCTaBI€HHMM  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aIMUHHUCTPATUBHOIO  perylaMeHTa Ha OyMaXXHOM  HOCHTENle, OCYIIEeCTBISET
CKaHUPOBAHHUE IIPEICTABICHHBIX JOKYMEHTOB;

pacneuatsiBaeT 3asiBieHue u3 AVC MOL];

IIepeaeT 3asBUTENIO Ha IPOBEPKY U MOIMUCAHUE;

1ocJie TOANKUCaHus CKaHUupyeT noanucanHoe 3aseienue B AVIC M®L];

sarpyxaerT B AIC M®IL] nokymeHThI, NpeacTaBlieHHble B JIEKTPOHHOU (opme
WK 5JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX NOKYMEHTOB, (JOPMHPYET 3JIEKTPOHHOE
JEN0;

BO3BpalIaeT MOAMCAHHOE 3asiBJIEHNE U OPUTHHAJIBI OYMa)XKHBIX TOKYMEHTOB;
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BBIZAET 3asBUTEJIIO PACIIUCKY B IIPHEME JJOKYMEHTOB.

AJIMMHUCTPAaTUBHbIE MPOLEAYPbI, YCTaHABIMBAEMBbIE HACTOSIIIUM IYHKTOM,
BEITIOJTHSIFOTCS B IeHb OOpallleHUsl 3asBUTE]IS.

PesynpraTamMy BBIIOJHEHUS aJMUHUCTPATUBHBIX MPOLEIYP SBISIOTCS: TOTOBOE K
OTIIpaBKe 3asiBIIEHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotuux M®IL] HampaBisieT MNakeT [TOKyYMEHTOB, NPHHATBIX OT
3asiBUTENS B VICTIONKOM B 3JIeKTPOHHOM (hopMe (B COCTaBe MMaKeTOB 3IE€KTPOHHBIX J€N) B
TeYeHHe OJHOro pabouero IHS CO [HS OOpalleHWs 3asBUTENsS B CTPYKTYpPHOE
noapazaenenve MOLI

PesysnpTatamMu BBITIOJHEHHS aIMUHUCTPATUBHBIX [IPOLEAYD SABJISIOTCS: 3asBICHNE
U MaKeT JOKYMEHTOB (SJIEKTPOHHOE JIeNI0), HarpaBieHHble B MICIOIKOM, [TOCPENCTBOM
CHUCTEMBI SJIEKTPOHHOTI'O B3aUMOAEHCTBUS.

3.3.2. TlpuemM MOOKYMEHTOB MJIsi IPEJOCTaBIE€HMS MYHUUUINAIBHOW YCIyrd B
3JIEKTPOHHOU (hopMe uepe3 PecriyOnuKkaHCKkui moprai.

3.3.2.1. 3asgBuTenb A8 MOAAUN 3asiBJIEHUS] B AJIEKTPOHHOM (OpME BBINOJIHSET
Clenyrouue NeUCTBHU:

BBITIOJIHSAET aBTOPU3ALINIO;

OTKpBIBaeT GOpMy 3JIEKTPOHHOIO 3asIBJICHUS;

3armoiHsieT  (GOopMy  DJIEKTPOHHOI'O  3asiBJI€HMS, BKIIIOYAIOLIYID  CBEICHHS,
HeO0OXOJUMBIE U 00s13aTeNbHbBIE JJIS1 TPEOCTaBIEHUSI MyHULMIIAJIbHON YCIIyTH,

TIPUKPEIJISIET JOKYMEHTBl B 3JEKTPOHHOW (hopMe WM 3JEeKTPOHHBEIE O0Opa3bl
IOKYMEHTOB K (POpME 3JTEKTPOHHOTO 3asiBlIeHUs (TpY HEOOXOJUMOCTH);

moaTBepXKaaeT (akT O3HAKOMJIEHUSI W COIVIACHsl C YCJIOBUSMHU U IOPSAKOM
IPEOCTABIEHAs] MYHULMIIAIBHOM YCIyrd B 3JIEKTPOHHOH Qopme (ycTaHaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COrjiacu B (hopMe 3IeKTPOHHOI'O 3asiBIEHHMS );

IOATBEPKAAET  JOCTOBEPHOCTh COOOLIEHHBIX CBeNEeHMH  (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B (hOpMe 3JIEKTPOHHOTO 3asIBIIEHUS );

OTTIpaBIIsIET 3arOJIHEHHOE DIIEKTPOHHOE 3asiBJICHUE (HaxxuMaeT
COOTBETCTBYIOLLYO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asIBIEHHU);

5JEKTPOHHOE 3asiBIIEHWE IOMIKCHIBAETCS B COOTBETCTBUM C TpeOOBaHMIMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOIO pETJIaMEHTa,

[oJiy4aeT yBeIOMJICHHE 00 OTIIPaBKe 3JIEKTPOHHOTO 3asBIIEHUS.

®opmaTHO-JIOrUYeCKast npoBepKa c(hOpMUPOBAHHOTO 3asBJICHUS
OCYIIECTBISIETCS TIOCE 3AIONHEHUs 3asBUTENEM Ka)K[Oro U3 I0JeH 3JIEKTPOHHOU
GopMbI 3asBienus. [Ipy BBIIBICHUM HEKOPPEKTHO 3allOJHEHHOIO MOJis 3JIEKTPOHHOM
(GOpMBI 3asBJIEHHs 3asBUTENb YBEIOMIISIETCSl O XapaKTepe BBIABIECHHOH OWIMOKH U
IOpSAKE €€  YCTpaHEeHWs  MOCPEJCTBOM  HMH(OPMALMOHHOIO  COOOIIEHUs
HETIOCPENCTBEHHO B AJIEKTPOHHON (hopMe 3asiBIEHHUS.

AIMUHHUCTPATUBHBIE TIPOLEAYPhl, YCTaHABIMBAEMbIE HACTOSIIMM IyHKTOM,
BEITIOJTHSIFOTCS B JIEHb O0pallieHus 3asiBUTEIS.

PesynbraTaMy  BBIMOJHEHUS  AIMUHUCTPATUBHBIX  IPOLEAYDP  SBISIOTCS:
3JIEKTPOHHOE JIeJI0, HampaBjieHHoe B VICroJikoM MOCPeACTBOM CUCTEMBI 3JIEKTPOHHOIO
B3aUMOJIECTBHSL.

3.3.3. PaccMoTpeHue KOMIUIEKTa 10KyMeHTOB McroikomMoM.
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3.3.3.1. OcHoBaHHeM Hauaja BBITIOJHEHNUs aIMUHUCTPATUBHON ITPOLIEIYPbI
ABNIAETCS IOCTyIUIEHHWE 3asBJIEHHST W WHBIX JOKYMEHTOB, HEOOXOOMMBIX IS
IPeIOCTaBIEHUSI MyHULMIIATBHON yCIIyT 1.

JIOJDKHOCTHBIM ~ JTULOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MpOLEAyphl SBIAETCS ceKkpeTapb M cnoaHUTENbHOro KOMHTETA
BakpuuHCKOro CenbcKOro ToceieHHs [eTIOIMICKOro MYHHLMIIAIbHOIO pakoHa
Pecnybnuku Tarapcran (manee - AOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPHUEM
JOKYMEHTOB):

3.3.3.2. JIoKHOCTHOE JIMLIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Cllydae
oOpalleHus 3asiBUTENS ¢ 3asiBlieHneM B Mcnonkom:

onpenenseT npeaMeT o0palleHus;

yCTaHaBJIUBAET JIMUHOCTh 3asiBUTEJIS;

IIPOBOJUT MPOBEPKY IMOJHOMOUYMH UL, TOJAIOLIET0 JOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
nyHKTe 2.5  agMUHHUCTPAaTUBHOIO  perjiaMeHTa,  IPOBEPKY  COOTBETCTBUS
IIPEACTaBICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHbIM  TpeOoBaHUsSM  (Hazjexaliee
oopmiieHHe KOMUN JOKYMEHTOB, OTCYTCTBHE B AOKYMEHTaX MOJYUCTOK, MPHUITHCOK,
3aUEepPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIEHUN );

3al0JIHAET  JJIEKTPOHHYIO  (GopMy  3asiBIe€HHS B  aBTOMAaTU3UPOBAHHOU
UHOOPMALIMOHHON CHUCTeMe, IpelHa3HaueHHOM MJisi OKa3aHWs TOCYJapCTBEHHBIX H
MYHULMITAIBHBIX YCIIYT;

npu NPENOCTaBIE€HUU  JOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.5
aIMUHHUCTPATUBHOIO  perjlaMeHTa Ha OyMa)XHOM  HOCHTeJle, OCYIIEeCTBIseT
CKaHMPOBAHUE IPEACTABIEHHBIX JOKYMEHTOB;

pacriedaTbiBaeT 3asBICHUE;

nepeaeT 3asiBUTEIII0 Ha IPOBEPKY U MOANUCAHUE;

I10CJI€ MOANKUCAHUS CKAaHUPYET MOJANUCAHHOE 3asiBJICHUE;

3arpyxaer B aBTOMaTU3MPOBAHHYIO UH(}OPMALIUOHHYIO CUCTEMY,
NpeJHa3HAYEeHHYIO [JI OKa3aHUsl TOCYJapCTBEHHBIX M MYHHIUIAJIBHBIX YCIYyT
JIOKyMEHTBI, IPEACTaBICHHbIE B 3JEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX IOKYMEHTOB, (hOPMUPYET JIEKTPOHHOE JIEJI0;

BO3BpalllaeT IOAIMCAHHOE 3asiBIECHHWE W OpPUTHMHANIBl OyMaXXHBIX JIOKYMEHTOB
3asIBUTEJIIO;

BBIJIACT 3asIBUTENIO PACIUCKY B IpUeMe TOKYMEHTOB.

B cnydae Hanuuus OCHOBaHUM ISl OTKa3a B MpUeMe JOKYMEHTOB JOJKHOCTHOE
JMLIO, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, YBEAOMJISIET 3asBUTENISI O HAJUYUU
IIPENSTCTBUN ISl IIpUeMa 3asiBJIEHUS UM BO3BpaIlaeT €My NOKYMEHThI C OOBSICHEHUEM
COZIEp>KaHMs BBISIBICHHBIX OCHOBAaHMH Jisl OTKa3za B MpHUeMe JJOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPHUEeM JIOKYMEHTOB, IIOCJe
IIOCTYTUIEHUSI TOKyMEHTOB Ha paCCMOTpEHHUE:

IIPHCBAWBaET 3asiBIICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU NIeNl U CTaTycC
«IIpoBepka NOKyMEHTOBY;

u3ydaeT IIOCTYNHUBIIME DOJIEKTPOHHBIE Jeja, B TOM YHCIE IPUIOKEHHbIE
3asIBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;
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TIPOBEPSET KOMILIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;
npoBepsieT COOJIOJEHHe YCIOBHH [eHCTBUTENBHOCTH JJIEKTPOHHOW MOAIKCH,

nocpeacTBoM obOpaiieHds K EnuHoMy rnoprany (B cloy4ae, €CIIA 3asBUTENEM

NpeACTaBIEHbI 3JIEKTPOHHBIE JIOKYMEHTBI, NOAMNMCaHHbBIE YCUJIEHHOM
KBaJTU(UILIHPOBAHHOM 3JIEKTPOHHOW MOAIHUCEIO).
[Tpu HaJINYUU OCHOBaHMH, MpeayCMOTPEHHBIX IIyYHKTOM L ls 1

aIMUHUCTPATUBHOTO pErjiaMeHTa, MOJArOTABIMBAaeT NPOEKT pelleHHs 00 OoTKase B
npHeMe TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPE0CTABIECHUs MyHULIUIIAIILHON YCITyTH.

B ciyuae, eciu B pe3yibTare IMPOBEPKH YCHIIEHHOW KBanu(ULUPOBAaHHOM
3NEKTPOHHOW TMOJMHUCH BBISIBIEHO HECOOJIIOAEHHUE YCIIOBUH €€ JIEeWCTBUTENLHOCTH,
MPOEKT peleHus: 00 OTKaze JOJKEH CoJepXkaTh MyHKThl cTraTbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUJIU OCHOBAHUEM [JIsl €TI0 IPUHATHSL.

[TpoekT pemreHus o0 oOTKaze B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX IJIs
IpeIoCTaBlIeHNs MYHUILMIIATBHONW YCIyrd, C yKa3aHHeM NpUYUH OTKasza (B ciyd4ae,
€CIi OCHOBaHHMsSl JJIs OTKa3a B I[pUeMe JOKYMEHTOB, HEOOXOOUMBIX IS
MPEJOCTABIIEHUsS] MYHUIMIAIBHONW YCIyrd, CBsI3aHbl C HapyLIEHHWEM YCTaHOBIIEHHBIX
TpeOOBaHWM K TakUM JIOKYMEHTaM, OCHOBaHMS [Jisi OTKa3a B IIpUEME IOKYMEHTOB
IOJDKHBI COJep)XaTh HMH(MOpPMAalKI0O O HaWMEHOBAaHUHM JOKYMEHTOB (MH(pOpMaluH,
CBEICHMI), KOTOpble He TPEICTAaBJICHbl, COJAEpXXaT HEeIOCTOBEpHble U (WIIH)
IIPOTHUBOPEYUBEIE CBeAeHUS, ODOPMIIEHBI C HAPYIIEHHEeM YCTaHOBJIEHHBIX TpeOOBaHuU),
HaIpaBliIeTCsl Ha COrJIacOBaHWE B YCTAaHOBIEHHOM MOpPSNKE IMOCPENCTBOM CUCTEMBI
AIEKTPOHHOTO TIOKYMEHTO00O0pOTa.

CornacoBaHue TMpoeKkTa pelleHrds 00 OoTkaze B IpueMe JOKyMEHTOB,
HEOOXOAUMBIX [Ji NPEeNOCTaBIeHUSl MYHULMINAIBbHOM YCIyIrW, OCYLIECTBISETCS B
MOpSAJIKE, IPEIYCMOTPEHHOM MMyHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErJIAMEHTA.

B cnydae oOTCyTCTBUSI OCHOBaHMU [jisi OTKaza B NIpUeMe JOKyMEHTOB,
IIPeAYCMOTPEHHBIX NYHKTOM 2.7.1 aJIMHUHUCTPaTUBHOI'O pErjlaMeHTa, JOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MpUEM JIOKYMEHTOB, B Te€UE€HUE OJJHOro pabodyero IHs CO IHS
MOCTYTUICHUs 3asIBICHUS], HANPaBJIsieT 3asBUTEII0, YKAa3aHHBIM B 3asiBIIEHUHU CIIOCOOOM,
YBEIOMJIEHHE O MOCTYIUJIEHUM 3asBJICHUS, COAEPIKAILEe BXOIUSIIUNA PEerucTpalliOHHBINA
HOMEp 3asiBJICHHs, HATy IOJyYeHHs 3asBIICHUs, MEepeueHh HaWMEHOBaHUU (aiinos,
IPEACTAaBICHHBIX K HEMY HOKYMEHTOB, J1aTy MOJYyYE€HHUs pe3yjbTaTa MyHULHUIIAIbHON
YCIIYTH.

3.3.3.4. VcnonHeHwe mnpouenyp, yKasaHHbIX B mnyHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO perjlaMeHTa, IMpyd HaAJIWUYUU TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBJISIETCS B @BTOMAaTHUYECKOM PEXXUME C UCIIOJIb30BAHMEM aBTOMATU3UPOBAHHOMN
UHOOPMAITMOHHOW CHUCTEMBI, TMpeAHa3HAaYeHHON sl OKa3aHWsl TOCYNapCTBEHHBIX H
MYHULIUNATIBHBIX YCIYT.

3.3.3.5. AIMUHHCTpaTHUBHBbIE TMPOLEAYPbI, YCTaHaBIMWBaeMble MYHKTOM 3.3.3
AIMHUHUCTPATUBHOTO pErjlaMeHTa, BBITIOJIHSIIOTCS B T€YEHHE OJHOro pabodero IHS CO
IHs IOCTYIJICHHUS 3asIBJICHUS] HA PACCMOTPEHUE.

PesynbpraTaMu BBINTOJHEHUS a IMUHUCTPATUBHBIX MTPOLEAYP SBJISIOTCS: IPUHSITHIN
Ha pacCMOTpPEHNE KOMIUIEKT JOKYMEHTOB WJIM TPOEKT pellieHus o0 oTKaze B Ipueme
JOKYMEHTOB, HEOOXOIUMBIX IS ITPeNOCTaBIeHHsI MyHUITUIATIBHON YCITYTH.
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3.4. HanpaBieHre MeXBeJOMCTBEHHbIX 3alIpOCOB B OpPraHbl, y4aCTBYIOIIXE B
NIPeIOCTaBICHUU MYHULUIAIbHON YCIIyTH

3.4.1. OcHoBaHHeM Hayajia BbHITOJHEHUs aIMHUHUCTPATUBHOM MPOLENYPBI
SIBJISIETCSI TIOJY4YeHUEe JODKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIOJIHOMOYEHHBIM Ha
BBITIOJIHEHWE aJIMHUHUCTPATHBHOM MpoOLenyphl, OT AOHKHOCTHOro Jjula (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHSTHIX OT 3asiBUTEISI JOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 34  BBINIOJHEHHUE
aAMUHUCTPATUBHON TMpOLENYypbl, SBIsIETCS CceKpeTapb VICMOIHUTENBHOrO KOMUTETA
BakpuuMHCKOTO CenbCKOro rmnocesjeHrs TeTIUICKOro MYHHMLIMIAIBHOIO paioHa
Pecnybnuku TatapcTan (manee - JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HAlpaBJ€HUE
ME)KBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIo;M>KHOCTHOE JTMII0, OTBETCTBEHHOE 32 HAIPaBJIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET U HAMpaBiseT B 3JIEKTPOHHOW (OpMe TMOCPEICTBOM CHCTEMBI
MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJAEUCTBUS (IPU OTCYTCTBHUU TEXHUYECKOMN
BO3MOXHOCTM — HMHBIMH CIIOCOOaMH) 3alpoChl O TMPENOCTaBIEHUU [IOKYMEHTOB MU
CBEIEHUM, IPeyCMOTPEHHBIX MyHKTOM 2.6.1 aqiMUHUCTPATUBHOI'O periaMeHTa.

AJIMUHUCTpaTUBHBIE MNPOLENYpbl, YCTaHABIMBA€MblE€ HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS B IEHb IPUHSITHUS 3asIBJIEHUS] HA PAaCCMOTPEHUE.

PesynbpraTamMu  BBINOJIHEHUS ~ aJMUHUCTPATUBHBIX  MpPOLENYp  SIBJISIFOTCS:
HalpaBJIEHHbIE B OpraHbl BJIAacTH M (WJIM) IOABEJOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3allly 3anpochl.

3.4.3. CnenuanucThl  MOCTaBIIMKOB JaHHBIX Ha OCHOBaHWU  3alpOCOB,
IIOCTYIIUBLIUX YEpe3 CUCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEUCTBUS,
[IPEOCTABISIOT 3alpalliBaeMble JOKYMEHThl (MH(POPMAIMIO) WU HAMPaBISIOT
yBEIOMIIEHHs] 00 OTCYTCTBMM AOKyMeHTa W (WiH) WHGOpPMAIlUU, HEOOXOIUMBIX IS
[IPeNOCTaBIIEHUs] MyHULMINIAJIbHOM yCIIyru (fanee — yBeioMJieHre 00 oTKase).

AIIMUHHCTpPAaTUBHBIE MPOLEIYpPhI, YCTAaHaBIMBAaeMble HACTOSIIAM ITyHKTOM,
BEITIOJIHSIFOTCSL B TEYEHHWE TpeX JHEH CcO [HS TMOCTYIUIEHHSI MEeXBEJOMCTBEHHOTO
3alpoca B OpraH WJIM OpraHu3aluio, MpefoCTaBIsIONIMe TOKYMEHT U WHQOpMAIHIo,
€CJIM UHBIE CPOKHM MOJArOTOBKU U HalpaBJeHHUs OTBeTa Ha MEXBEJOMCTBEHHBIN 3ampoc
HE YCTaHOBJIEHbl (enepanbHBIMU 3aKOHAMH, IPaBOBBIMM akKTamMH [IpaBUTeNbCTBA
Poccutickoit @enepaliii ¥ NPUHATHIMU B COOTBETCTBUM C (efepajbHBIMU 3aKOHAMU
HOPMAaTUBHBIMU MPaBOBbIMU akTamu PecnyOnuku TarapcTaH.

PesynpraTaMi  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
IOKYMEHTHI (CBeEeHHUsI), HEOOXOAUMBIEe [JIsl MPeA0CTaBIeHUs MYHULUTNIATBHON yCIIyTH,
aubo yBeoMIIeHHe 00 oTKase, HallpaBlieHHbIE JOHDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJI€HUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo;m>XHOCTHOE JIMI0, OTBETCTBEHHOE 3a HaIlpaBJieHHe MEXBEeIOMCTBEHHBIX
3aIlpOCOB:

[OJIy4YaeT 3alpalliBaeMble 4epe3 CHUCTeMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUS JOKYMEHTHl (CBeJeHMs), HEOOXOAMMblE HJs TPENOCTaBICHHUs
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MyHMIUNANBHON yCIIyTH, THO0 yBenoMIIeHHe 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTa M
(wnn) uapopmanuu;

npu HaJIM4YUU OCHOBaHUH, peayCMOTPEHHbBIX MyHKTOM ooy
a]MAHHUCTPATHBHOIO perjaMeHTa, I[OJArOoTaBIMBaeT MPOEKT pelleHHs 00 OTKase B
nprueMe JOKYMEHTOB, HEOOXOJUMBIX UIsl IPEOCTaBIE€HUS] MyHHULUIIAIbHON YCIyTH.

[MpoekT perieHuss 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX I
IPENOCTABIIEHHS] MYHHMLUIIAIBHOW YCIyrd, ¢ yKa3aHMeM NpUYMH OTKas3a (B Ciydae,
eCld OCHOBaHWs JJII OTKasa B IpueMe JOKYMEHTOB, HEOOXONMMBIX s
MPeOCTAaBICHUS MYHMIMIIAIBHON YCIyr'd, CBS3aHbl C HapyLIEHUEM YCTAaHOBIIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBaHHUs Jisi OTKa3a B INpHUEME IOKYMEHTOB
IOJDKHBI COIEep)XaTh WH(GOPMAalUI0 O HAaWMEHOBAaHMM JIOKyMEHTOB (MH(OpMaluH,
CBEIEHMI), KOTOpble HE TMpeACTaBlIeHbl, COAepXKaT HeIOCTOBepHble U (MIN)
IPOTUBOPEUYUBBIE CBEICHUS, 0(OPMIIEHBI C HApYyILIEHHEM yCTaHOBJIEHHBIX TpeOOBaHUI),
HaIlpaBJIsSIeTCs Ha COIVIaCOBaHHWE B YCTAHOBJIEHHOM IMOpPsIIKE IMOCPEACTBOM CHUCTEMBI
3JIEKTPOHHOI0 JJOKYyMEHTO000poTAa.

CornacoBanue mnpoekra pemieHuss o0 OTkaze B TIpUeME JOKYMEHTOB,
HEOOXONMMBIX MJIl MPENOCTaBJICHUsS] MYHWIMIAIbHOW YCIYTH, OCYIIECTBISETCS B
MOPsAZKE, [IPELYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pPErIaMEHTA.

AIMUHNCTpaTUBHBIE TMPOLEAYpbl, YyCTaHaBIMBaeMble HACTOSILIAM ITYHKTOM,
BEIIIOJIHAKOTCS B JIEHb MOJyUYEHUsI CBEAEHUM M0 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbraTaMy  BBINOJHEHUS  AJIMUHUCTPATUBHBIX  NPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBEAEHUs ), HEOOXOAUMBIE /ISl TIPEAOCTABICHUS] MyHHIUATBHON YCITyTH,
IIPOEKT peleHuss o0 oTka3e B [pUeMe [OKYMEHTOB, HEOOXOAWUMBIX MJis
IIPEIOCTABIEHUS] MyHUIIUTIAIBHON yCITYTH.

3.4.5. HcnonHeHwe nmpolueayp, yKasaHHbIX B myHktax 3.4.2, 3.44
aJIMUHUCTPATHUBHOIO  perjaMeHTa, [MpH HaJU4YUM TEXHUYECKOW BO3MOXHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEXHUME C UCIOJIb30BaHHEM aBTOMAaTH3WPOBAHHOM
MH(QOPMALIMOHHOM CHCTEMBI, NpeAHa3HaYeHHON i OKa3aHWsl TOCYJApCTBEHHBIX U
MYyHULMIAIBHBIX YCIyr, B TOM 4YHUCJI€ C MOMEHTa pEerucTpalud 3asBiIEHUS B
COOTBETCTBUHU C ITYHKTOM 2.13 aAMMHUCTPaTUBHOTO perjiaMeHTa.

3.4.6. MakcuManbHbIi CpPOK BbLIMOJHEHUS AAMHHHCTPATHUBHBIX IPOLELYP,
YKa3aHHBIX B NYHKTE 3.4 aJMUHUCTPATUBHOIO perjiaMeHTa, COCTaBJseT TPH pabouux
THSI.

3.5. IlogroroBka pesyibTaTa MyHULMIATBHON YCITYTH

3.5.1. OcHoBaHMeM Hauaja BbINIOJHEHHUS AAMHHHCTPATUBHOM TMPOLETYPHI
SBJIIETCS TIOCTYIUIEHME OT JO/DKHOCTHOI'O JIMLA, OTBETCTBEHHOTO 3a HaIlpaBJeHHE
MEXBEJOMCTBEHHBIX  3aIllpOCOB, JOKYMEHTOB (CBEAEHMH), HEOOXOMUMBIX IS
IIPEIOCTABIEHUS! MyHULIUTIATBHOW YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHHE aJIMUHHUCTPATHBHOM
NpOLEAypBI, SBJSETCS CeKpeTapb VcrosHUTeNbHOro KOMHUTETa bakp4WHCKOTro
CeJIbCKOTO IoceeHus TeTIICKOro MyHULUNAaNbHOro paioHa Pecnybarku Tatapcran
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(manmee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOAIOTOBKY  pe3yJibTara
IPeI0CTaBIEHUS] MYHULIUTIATbHON YCIYTH).

3.5.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTaTa
IIPeIOCTaBIEHUSI MyHULMNIATBHON yCIIyT|:

paccmaTpuBaeT cGOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX I
MpeNOCTaBIEHNsI MyHULUNIAJIbHON YCIIyTH;

NPy BBISBJIGHWH OCHOBaHMW JUIsi OTKa3a B NPEJOCTaBICHUH MYyHMILMIIAIBLHOM
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErjiaMeHTa, IOAr0TaBIMBaET
IIPOEKT pelleHus: 00 OTKa3ze B MPeAoCTaBIEHUU MYHHUIUIIAJIbHON yCIIYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHMM JJisl OTKa3a B MPEIOCTaBIeHUH MYHHUIUIIAIbHON
YCIYTH, MpeNyCMOTPEHHBIX MyHKTOM 2.8.2 aJMUHUCTPAaTUBHOIO pErjaMeHTa, IIOo
UTOraM  pacCMOTPEHHUsI  JAOKYMEHTOB, HEOOXONMMBIX  JJisi  NPEeAOCTaBIEHUS
MYyHULIMIAIBHOM YCIyr'W, MOArOTAaBIMBAET TMPOEKT pe3yJbTraTa NpPeAoCTaBIEHUS
MYHUIMNAIBHON YCIYrd B COOTBETCTBMM C TmoAnyHktamu 1 — 3 myHkra 2.3.1
aAMUHUACTPATUBHOI'O PETJIAMEHTA;

HarpasJyisieT  I[OJArOTOBJICHHBIH MPOeKT  pe3ysbTaTa  MNPEeHOCTaBJIEHUS
MyHULMNAIBHON yCIYTM Ha COIVIaCOBaHWE B YCTaHOBJIEHHOM MOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOI'0 JOKYMEHTO000pOTa.

AJIMUHUCTpaTUBHbIE MpPOUEAYpPbl, YCTAHABIMBAaE€Mbl€ HACTOSIUM IIyYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHHE OJHOTO paboyuero JHs.

PesynbTaTaMy BBINOJHEHUS] aAMHUHUCTPATUBHBIX MNPOLEAYpP SBISIOTCS: MPOEKT
penieHust 00 0TKase B MPeJOCTABICHUH MYHULMIAIBHON YCIIyTH, CIIPABKHU (BBITUCKH).

3.5.3. CornacoBaHue u TMOANHCAaHHWE TIPOEKTa pe3yJibTaTa MpPeIoCTaBIeHUs
MyHULIMNAIBHOM yclIyru (mamee — TPOEKThl JOKYMEHTOB) OCYLLECTBIISIETCS
3amectuteneMm Pykosonutens Mcnonkoma, Pykosogurenem Mcnonkoma.

[loaroroByieHHble MPOEKTHl AJOKYMEHTOB, UMEIOLIME 3aMEYaHHusl, BO3BPALLAOTCS
Ha J0paboTKy JHILy, OTBETCTBEHHOMY 3a MOJITrOTOBKY pe3yjbTaTa MYHHIIMITATEHOU
yciyru. Ilocne ycTpaHeHUsl 3aMeuaHWil MPOEKThl JOKYMEHTOB MOBTOPHO MEpeaaroTCs
IUISL COTJIaCOBAHUS U MOATTMCAHUSL.

PykoBoautens Vcrionkoma rnpu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB MPOBEPSIET
coOJII0IeHe aqMUHUCTPATUBHOTO perjiaMeHTa MOJDKHOCTHBIMM JIMIaMH Kcronkoma B
JaCTH CPOKOB BBITIOJHEHUS aJIMUHUCTPATHUBHBIX MPOLEAYP, UX MOCIEeIOBAaTEIbHOCTU U
MIOJIHOTHI, HAJIMUMS COTJIACOBAHUM YNOJIHOMOUYEHHBIX JOJDKHOCTHBIX UL Mcronkoma B
CHUCTEMeE 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

B ciywyae BbISIBI€HHSI ~HapylLIeHMHM B  4YacTH CpPOKOB  BBINOJHEHUS
aIMUHUCTPATHUBHBIX MpPOIEAyp, WX IOCIeJOBATEIbHOCTU W TONHOTHl PykoBomurtens
HcnonkomMa WHULUUPYET TMpPUBJIEUYEHUE K OTBETCTBEHHOCTH JHL, JOIMYCTHUBIINX
HapylIeHHs, B COOTBETCTBUU C MyHKTOM 4.3 aJMUHUCTPATUBHOIO periaMeHTa.

AJIMUHUCTpaTUBHbIE MPOLEAYpPbl, YyCTaHABIMBAa€Mble HACTOSILLIUM ITyHKTOM,
BBITNTOJTHSIFOTCS. B TEUEHHUE OJJHOTO pabouero JHs.

PesynpraTaMy BBINOJIHEHUS! aMUHUCTPATUBHBIX MPOLEAYP SIBISIFOTCS: pElleHHe
00 oTka3e B pueMe JOKyMEHTOB HEOOXOAUMBIX IS MIPEI0OCTABIEHHUS MYHUIUIAIBEHON
YCIYTH, pelleHue o0 OTKaze B MpeNoCTaBIeHWH MYHHULHUIAIbHOM YCIIyTH, CIpaBKa
(BBIIHCKA).
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3.5.4. VcnomHeHuWe MpoLeLyp, YyKasaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJMUHHACTPATMBHOTO  pErjiamMeHTa, [Py HalW4YMKM TEXHUYECKOW BO3MOXXHOCTH
OCYILECTBJISIETCS] B aBTOMATHYECKOM PE)KHMe C UCIIOJIb30BaHUEM aBTOMAaTU3MPOBAHHON
uHGOPMAIMOHHONW CHUCTEMBI, TMpeJHA3HAYEeHHON NJIsl OKa3aHWs TIOCYIapCTBEHHBIX U
MYHHULUIATBHBIX YCIYT.

MakcuMabHBIM CPOK BBITIOJHEHHU S aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
IyHKTE 3.5. aIMUHHUCTPAaTUBHOIO perjiaMeHTa, COCTaBIIsieT OUH pabounii 1eHs.

3.6. Beinaua (HampaBieHue) 3asiBUTENIO Pe3yJIbTaTa MyHULIUIIAILHOM YCIIyTH

3.6.1. OcHoBaHMeM Hayajla BBIMIOJHEHUS AaJAMUHUCTPATUBHOMN IIPOLIELYPEI
SIBJSIETCST TIOJy4eHHE JIOJDKHOCTHBIM  JIMI[OM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aIMUHUCTPATHBHON TMpOLIEAYyphl, MOKYMEHTa, MOATBEPKIAIOLIEro IpeloCTaBICHUE
MYHULIMIATbHOMN YCIIyTH.

JIOIDKHOCTHBIM  JTMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aIMUHHUCTPATUBHOMN
IpOLIeAYphl, SBISETCS CceKpeTapb VICMOJHUTENBHOrO KOMHUTETa baKp4MHCKOTo
CeJIbCKOTO TocesieHns TeTIICKOro MyHHUIUNanbHoro paiioHa Pecnybnuku Tatapcran
(manee - NOJHKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIAady (HarpaBjeHUe) JOKYMEHTOB).

3.6.2. JIoMKHOCTHOE JMLIO, OTBETCTBEHHOE 3a BblAauy (HampaBiieHUE)
NOKYMEHTOB:

obecrieynBaeT  pErucTpalldi0 ¥  BHECEHHE CBEJEeHHH O  pe3ysbTare
[IPEOCTABIEHUS MYHMIMIIAJIBHON YCIyrd B IOACUCTEMY BeIEHHUS JOKyMEHTALUU
aBTOMAaTU3UPOBAHHOW WHGPOPMAIIMOHHON CHUCTEeMBI, MpelHa3HAYeHHOW IJis OKa3aHMWs
rOCyJapCTBEHHBIX U MyHULIMIAIbHBIX YCIIYT;

U3BellaeT 3asBUTENs (€ro NpeAcTaBUTeNs) CIIOCOOOM, yKa3aHHbBIM B 3asIBIIEHUH, O
pe3yibTare NpefoCTaBIeHUsS MYHULUNAILHOW YCIYTd U O BO3MOXHOCTH TMOJydeHUs
pe3yJsibTaTa pefoCTaBIeHUsI MyHULMNanbHOU ycayru B Mcnonkome unu B MOLI.

Hcnonnenue  mpouenyp NpU  HaJWYUMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCSI B aBTOMaTUUECKOM PEXUME C UCIOJIb30BaHUEM aBTOMAaTHU3UPOBAaHHOMN
UH(OPMAIMOHHONW CHUCTEMBI, TNMpeJHA3HAYEeHHON IJiIsi OKa3aHWsl T'OCYNapCTBEHHBIX H
MYHULUTATBHBIX yYCIIYT.

AJIMAHUCTpaTUBHBIE MPOLEAYpbl, YCTaHABIMBAaEMble HACTOSIIUM IIyHKTOM,
BBINIOJIHAIOTCS B TE€YEHHWE OJOHOTO pabouero AHS CO [HsS MOAMNMUCAHUSI JOKYMEHTa,
SBJISIFOLLIETOCS pe3yapTaToM Mpe0CTaBIEHUS MyHULHUOAIbHON yCIIyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JnlioM Mcnonkoma (Mcnonkomom).

PesynbpTaTamMu  BBINIONTHEHUS  aIMUHUCTPATUBHBIX  MPOLEAYP  SIBIISIFOTCS:
pasMelleHne CBEJeHUM O pe3ylbTaTe MPeJOCTaBICHUs] MYHULMIIAIBHOM YCIYyTH B
UHGOPMAIIMOHHBIX CHCTeMaX, H3BelleHre 3asBUTeNss (ero MpeAcTaBUTENsI) O
pe3ynbTare NpeoCTaBlIeHNs] MyHULUNATIbHON YCIyTH U criocobax ero nory4eHusl.

3.6.3. Tlopsimox BblmauW (HampaBJeHWs) pe3yjbTara MPeaoCTaBIEHUs
MyHULIMNAIbHOU YCITyTH:

3.6.3.1. IIpu oOpaiueHuu 3asBUTENIS 32 PE3yJIbTATOM MYHHIUIIIBHOW YCIyTd B
M®ILI, pabotHuk M®DI] BblaeT 3asABUTENIO Pe3yJNLTAT MYHHUIMIIANILHOM YCIyTd B
Gopme sK3eMIUIIpa 3JEKTPOHHOIO JIOKyMEHTa Ha OyMakHOM HocuTejde. Ilo
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TpeGOBaHUIO 3asiBUTENs] BMECT€ C DK3EMIUIIPOM 3JIEKTPOHHOrO JOKYMEHTa Ha
OyMaXxHOM HOCHTeNe eMy NPEeJOCTaBIIAETCs OSK3EMIUISIP JJIEKTPOHHOTO JOKyMEHTa
IIyTEM €r0 3alKCH Ha CheMHBIH HOCHUTENIb MH(MOPMALUK WY HAIPaBJIEHHs K3eMIUIsIpa
3JIEKTPOHHOTO JTOKYMEHTa IO 3JIEKTPOHHOHU MouTe B ajapec 3asBuTens. Ilpu 3amucu Ha
CbeMHBI HOCUTENb HHGOpPMAUMU WIM HANpaBI€HUU 3JK3EMILIApa 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTAaBJIEH JK3EMIUISP 3JIEKTPOHHOIO NOKyMEHTa Ha
OyMa)kHOM HOCHTeJIe, IO JJEKTPOHHOW TMOYTe HIAEHTHUYHOCTb TaKOIO 3K3eMILISIpa
DJICKTPOHHOT'O JOKYMEHTa JK3eMIUISIPY OJJIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBepseTCsl YIIOJHOMOYEHHBIM COTPYJAHUKOM C MCIIOJIb30BAHUEM YCHJIEHHOU
KBaJIU(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMUCH.

AIIMUHUCTpATUBHBIE TMPOLENYphl, YCTaHABIMBAEMBbIE HACTOSLUMM ITyHKTOM,
BBITIOJIHSAIOTCSL B TOPSIIKE OYEpEeNHOCTH, B JE€Hb NPUOBITUS 3asABUTEIS B CPOKH,
yCTaHOBJIEHHbIE periaMmeHToM pabotel MOLI.

PesynbraTaMu BBIMOTHEHHUS aIMUHUCTPATUBHBIX NPOLELYP SIBISIOTCS: (DUKCALUs
¢dakTa BBIIAUM pe3ysbTaTa MpeaocTaBiieHUss MyHuLUnainsHoH ycinyru B AUC MOI],
pe3yibTaT NpPeJOCTaBIECHNUS] MyHULMITAJIbHOUN YCIyTH, BbIIAHHBIN 3asIBUTEIIIO.

3.6.3.2. Tlpu oOpamieHun 3asBUTENsI 32 pe3yJIbTATOM MYHULMIIAIBHON YCIyru
yepe3 PecnyOnukaHCKUH mopTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMAaTHYECKH
HaIpaBJII€TCsl  JJIEKTPOHHBIA  00pa3  [OKyMEHTa, SBISIOLIETrOCs  pe3ylbTaToOM
[IpEeNOCTaBJIEHUS MYHUL AN AJIBHOU YCIIYTH, MOATIUCAHHBIN YCUJIEHHOH
KBaJIM(pULIMPOBAHHOM 3JIEKTPOHHOM MO/IITUCHIO YIIOJHOMOYEHHOTO TOJPKHOCTHOTO JIMIA
Hcnonkoma (Mcnonkomom).

AQMUHHCTpaTUBHBIE TPOLEAYphI, YCTaHaBIUBaeMble HACTOSIIUM ITYHKTOM,
BEIMIOJTHAIOTCS B [I€Hb IMOAIMCAHUS IOKYMEHTA, MOJATBEPXKIAIOIIEro MpeaoCcTaBieHUue
(oTKa3 B IIPEIOCTaBICHNH) MYHHUIMITATLHON YCIIYTH, YITOJHOMOYEHHBIM JIOJKHOCTHBIM
nunoM Mcenonkoma (Mcronkomom).

Pesynpraramu  BBINONHEHHS ~ aJMUHUCTPATUBHBIX  TPOUEAYP  SBISIOTCS:
HalpaBleHue (IpenocTaBiIeHUE) C HCIOIb30BaHUEeM PecryONMKaHCKOro TopTaja
3asIBUTENIIO JOKYMEHTA, MOATBEPKIAAIOLIEr0 Npel0CTaBlIeHue MYHULUIIAIBHON yCIyTH
(B TOM 4HCIIe OTKa3 B PEJOCTABIEHUH MYHHUIMITATBHON YCIyrH).

3.6.3.3. Ilpu oOpaiueHuun 3asiBUTENS 3a PE3yJIbTaTOM MYHHIUIAIBHON YCIyTH B
HcnonkoM, M[OMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAady (HampaBJeHHE)
JIOKYMEHTOB, BBIIAET 3asBUTEIIO pe3yJibTaT MyHULUNANbHOU ycnyru. [1o TpeboBaHuUIo
3asBUTEJIs] BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHTEJe
€My IPENOCTaBIISETCS 3K3EMIUISIP JIEKTPOHHOIO JOKYMEHTa ITyTeM €ero 3alucd Ha
CbEMHBI HOCHUTENb HWH(OPMALMU WM HaMpaBleHUs] JK3EeMIUIpa JJIEKTPOHHOIO
JOKYMEHTA 10 2JIEKTPOHHOM MOYTE B aJIPEC 3asIBUTEIISL.

AIMWHHUCTpAaTUBHBIE TMPOLEIYpPbl, YCTaHABIMBAEMblE HACTOSIIMM IIYHKTOM,
OCYILLIECTBIISIFOTCSL B IOPSIKE OYEpPEeJHOCTH, B JIeHb TIPUOBITHS 3asBUTENS B
COOTBETCTBHHU C [IpaBunamu BHyTpeHHEro TpyA0BOro pacnopsaka Fcnonkoma.

Pe3ynbraToM BBINONHEHHS] aMUHUACTPATUBHBIX MPOLEAYP SBISIOTCS: (UKCalus
(Gaxkrta BBlHAUM  pe3yibTara  MPEJOCTABIEHUS  MYHHULMIAILHONM  YCIYyTM B
aBTOMATH3MPOBAHHON MH(OPMALMOHHOW CHCTeMe, MpeJHa3HAYEHHOW i OKa3aHHsA
rOCyIapCTBEHHBIX U MyHULIMTABHBIX YCITYT.



3.7. UcnpaBiieHre TEXHUYECKUX OLINOO0K

3.7.1. B ciny4yae oOHapy>XeHHS] TEXHUYECKON OINOKHU B JOKYMEHTE, SBIISIOLIEMCS
pe3yJIbTaTOM MyHHULHUIIATBHOM YCIIyTH, 3asiBUTeNb HanpasiseT B Mcnonkom:

3asBlIeHHe 00 HCIpaBieHUH TeXHUYECKOH omubku (mpuinoxenue Ne 5
HAaCTOsILEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

JNOKYMEHT, BBIJAHHBIN 3asBUTENI0 KaK pe3yJbTaT MyHULUIAIbHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TeXHUUYecKasl OIIMOKa;

JOKYMEHTBI, UMEIOIIUE HOPUAUYECKYIO CHILY, CBUIAETENbCTBYIOLIME O HAIUYUU
TEXHUYECKOU OLINOKH.

3asBreHNe 00 UCHpaBJIE€HUU TEXHUYECKOH OLIMOKU B CBENEHUSIX, YKAa3aHHBIX B
JIOKYMEHTe, SIBISIOLIEMCS pe3yJIbTaTOM MyHULIMNAIbHOM YCIyTH, TOJAETCs 3asiBUTENIEM
(YIIOTHOMOYEHHBIM TPECTaBUTENIEM) IIOYTOBBIM OTIPaBIeHUEM (B TOM 4YHUCIE C
WCIIONb30BAaHUEM 3JIEKTPOHHOM MOYTHI), 1HO0 uepe3 PecrnyOiaukaHCKUN MOpTan WU
MOILI.

3.7.2. JIOMXHOCTHOE JIML[0, OTBETCTBEHHOE 32 MPUEM TOKYMEHTOB, OCYLIECTBIISET
IIpUeM 3asiBIeHHUS] 00 UCIpaBIEHUU TEXHUUECKOW OIIMOKU, PETUCTPUPYET 3asiBIEHUE C
IPHIIOKEHHBIMU NOKYMEHTAMU U NepefaeT UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

AIMUHUCTpaTUBHBIE MpPOLEAYpPhl, YCTaHABIMBAaE€MbIe HACTOSIIMM ITyHKTOM,
BBIITOJTHAIOTCS B TEUEHHE OJJHOTO pabouero JHs ¢ JaThl peruCcTpalluu 3asiBJICHHUS.

PesynprataMu BBINOJTHEHUS aAMUHUCTPATUBHBIX MPOLEIYP SIBJSIOTCS: IPUHITOE
U 3aperuCcTpUpPOBAHHOE 3asBJICHUE, HAMpPaBIEHHOE Ha PACCMOTPEHHE IOJDKHOCTHOMY
JIULY, OTBETCTBEHHOMY 32 00paboTKy TOKYMEHTOB.

3.7.3. JIOMXHOCTHOE JIHMLO, OTBETCTBEHHOE 3a 00paboTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LEJsIX BHECEHHUS WCIpaBI€HUH B JIOKYMEHT,
ABJISIFOLLMANICS pe3yJbTaTOM MPENOCTaBJIeHUsT MYHULMINAIBHON YCIYTH, OCYLIECTBIISET
IIpOLIeAYyphl, MNPENyCMOTPEHHbIE MNYHKTOM 3.5 aIMHUHUCTPATUBHOIO perjiaMeHTa, U
BBIJJAET MCIIPABJICHHBIA JOKYMEHT 3asiBUTENIIO (YMOJTHOMOYEHHOMY MPEICTaBUTEIO)
JIMYHO II0J] POCHHUCH C HU3BATHEM Yy 3asBuUTelNs] (YNOJHOMOYEHHOTO MpeaCTaBUTENS)
OpUTMHAJIa JOKYMEHTA, B KOTOPOM COJEP)KUTCSl TeXHUUYecKas olnbKa, Uiid HarpaBJisieT
B aJpec 3asBUTENs IOYTOBBIM OTIpaBjieHUEeM ([OCPEACTBOM 3JEKTPOHHOM MOYTHI)
IIACBMO O BO3MOXXHOCTH IIOJyYEHMsl AOKYMEHTa NpH NpenocTaBieHUHd B Mcmonkom
OpUTMHAJIa TOKYMEHTa, B KOTOPOM COJIEPIKUTCS TEXHUUECKast OLIrnOKa.

AQMUHNCTpaTUBHbBIE TPOUEAYpHI, YCTaHaBIMBaeMble HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCSL B TeYeHHE ABYX pabouux AHel mnocie oOHapyXeHHs TeXHUYeCKOM
OIMOKM MJIW TOJNyYeHUs OT JHO0ro 3avHTEePEeCOBAHHOTO JIMIA 3asBIEHHUS O
JOMYILEHHOM o1InOKe.

PesynpTaTaMyu  BBINOJHEHUS]  aJMUHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
BBIJJAaHHBIM (HarpaBlIeHHbIN) 3asIBUTEINIIO JJOKYMEHT.

4. Ilopsiaox U ¢popMbl KOHTPOJISI 32 MPeOCTaABJIeHHEM MYHHIHNIAIbHO#
yCJayru



4.1. ITopsAIOK OCYIIECTBIEHHUS TEKYIIEero KOHTPOJIS 33 CODJIIOJEHUEM U MCIIOIHEHUEM
OTBETCTBEHHBIMH JODKHOCTHBIMHU JIMIIAMU MOJOKEHUH aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTaHABIUBAIOLIMX TpeOOBaHUs K
MpeAOCTaBIEHUIO MyHHIIMIIANEHOH YCIyrH, a TaK)Ke MPUHATHEM UMH PELIEeHUH

KoHTposnpb 3a MOJTHOTON W KauecTBOM MpPENOCTaBIEHUS MYHULMIIAIBHOU YCIYTd
BKJIFOYAET B ceOsl BBISBICHUE U YCTpaHEHUE HapyLUEHUM MpaB 3asiBUTENIEH, IIPOBEAEHUE
IIPOBEPOK  COOJIFOAEHUSI MPOUEAYyp TPelIOCTaBleHUsT MYHHLUIAIBHOW  YCIYyTH,
NOJIrOTOBKY pelleHui Ha aeicTBus (6e31eiicTBre) JOMKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIpaBJICHHS.

@opmaMu  KOHTponss 3a COOJIIOJIEHHEeM HCIOJHEHUS aJAMWHUCTPaTUBHBIX
NPOLEYP SBISIOTCS:

1) mpoBepka M corjacoBaHHE MPOEKTOB JOKYMEHTOB IO IMPeJOCTaBICHUIO
MYHULMIIAJIBHON yCIyTH;

2) IpOBOJMMBIE B YCTAHOBJIEHHOM  TIOpsIJIKE MPOBEPKH  BEJEHUS
NIEJIOTIPOU3BOICTBA;

3) mpoBeeHNEe B YCTAHOBJIEHHOM IOPSIAKE KOHTPOJIBHBIX IMPOBEPOK COOJIFOACHUS
IIpOLEyp NPEAOCTABIECHUS] MyHULUIIAIbHON YCITYTH.

B pmemsix TeKylero KOHTPOJIsS KCIOJB3YIOTCSI CBEICHHS, HUMEIoIIHecs: B
JJIEKTPOHHOW 0a3e MaHHBIX, Cly)keOHasi KOPPECMOHACHILMs, YCTHas WU THUCbMEHHas
uH(pOpMaLs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOUIMX BBITOJIHEHHE aIMUHUCTPATUBHBIX
IIpoLENyp, XKYypPHaJbl y4eTa COOTBETCTBYIOLIUX TOKYMEHTOB U APYTrHe CBEICHUSI.

JI1s1 ocy1ecTBAEHUsI KOHTPOJISI 32 COBEpLIEHUEeM NeUCTBUM MpU NMPeaoCTaBIeHUN
MYHULUIIAJIBHOM YCIyrM W TPUHSATUM PELICHWH pPYyKOBOAUTEIID OpraHa MECTHOTO
CaMOYIIPaBJIEHUs MPEJCTaBISAIOTCS CIpPaBKU O pe3yjbTarax IMpeJoCTaBICHUS
MYHHIIUIIATBEHON YCITYTH.

O ciyyasix ¥ mpUYMHAX HApYLIEHHs CPOKOB, MTOCIIEIOBATEILHOCTH U COIEPIKAHUS
aIMUHUCTPATUBHBIX NpOLENyp MJOJKHOCTHBIE JHIla HEMEIJICHHO WH(OOPMHUPYIOT
PYKOBOIUTENS OpraHa, MpeJoCTaBIsIONIEr0 MYHULHUNAIBHYIO YCIyry, a Takxe
IIPEANPUHUMAIOT CPOYHbIE MEPHI 10 YCTPAHEHHUIO HAPYILICHUH.

Texkyuuii KOHTpOJb 3a COOJIIOJIEHWEeM I[OCIeAOBaTEeIbHOCTH  JEeHCTBUMA,
OIPENENICHHBIX  aJAMUHUCTPATMBHBIMU  MpoledypaMd 1O  MPeIOCTaBICHUIO
MYHHULUIAIBHON YCIYI'H, OCYILECTBISETCS 3aMECTUTENeM pPYKOBOIWUTENS OpraHa
MECTHOIO  CaMOYIPAaBJI€HHUs, OTBETCTBEHHbIM 3a OpraHu3aldio  paboThl IO
IIPENOCTABICHUIO MyHULMIIATBHOW yCIIyTry, HAYaJIbHUKOM OT/IENa, OCYIIECTBIISIOIIErO
OpraHM3aLuIo paboThl MO MPEAOCTABICHHIO MYHUIIUITAIBHOW YCITyTH.

[lepeyeHp  JOMKHOCTHBIX  JIML, OCYLUECTBISIOIIMX TEKYLIUH KOHTPOJb,
YCTaHABJIMBAETCS MOJIOKEHUSMU O CTPYKTYPHBIX TOApa3lesieHUsIX OpraHa MECTHOIO
CaMOYIIpaBJIEHUS U JOKHOCTHBIMHU perjiaMEHTaMH.

4.2. HOpHIlOK U TICPUOAMYHOCTD OCYILECTBIIEHHUS IUIAHOBBIX U BHEIIAHOBBIX IIPOBEPOK
ITIOJTHOTBI U Ka4yeCTBa NPEAOCTaBICHUS MYHHHHHaﬂbHOﬁ YCJIYTH, B TOM YUCJIC TOPAAOK
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1 (OPMBI KOHTPOJIs 3a TIOJHOTOM U KaueCTBOM TPeAOCTABIEHUS My HULIUIIAIbHON
YCIYTH

4.2.1. KoHTpob 3a TIOJHOTOW U KaueCTBOM IMPEAO0CTaBIECHUs] MyHULIAIIAIBHON
yCIIyTH OCyIIecTBIseTcs B hopMax:

1) mpoBeneHust MPOBEPOK;

2) paccMoTpeHus Kano0 3asBuTenei Ha nefictus (6eznericTBue) Menonkoma, a
TaKXe UX JNOKHOCTHBIX JIML, MyHULIUNAIbHBIX CIyXKallUX.

4.2.2. B uensax OCYILIECTBJIEHUsI KOHTPOJISI 3a TIOJHOTOM U KadeCTBOM
NPENOCTaBIEHNS MYHULMNAIBHOM YCIyrM MPOBOASTCS IJIAHOBBIE W BHEIJIAHOBBIE
npoBepkd. [lopsimok W NEepUOAMYHOCTH OCYILIECTBIEHHSI IJIAHOBBIX IPOBEPOK
yCTaHaBJIUBaeTcs miaHoM pabotel Mcnonkoma. [Ipu npoBepke MOryT paccMaTpUBaThCS
BCE BOIIPOCHI, CBSI3aHHBIE C MPEAOCTaBICHHEM MYHHULMIIATBHON yCiIyru (KOMILIEKCHbBIE
IIPOBEPKHU ), UM OTAENbHBIM BOMPOC, CBSI3aHHBIN C MPEeAOCTaBIEHUEM MYHHULIUNAIBHOM
yciyru (Tematuueckue mpoBepkH). [IpoBepka Takke MOXET TMPOBOAUTHECS IO
KOHKPETHOM ayobe 3asiBUTelsl.

4.2.3. BHeniaHOBbIE MPOBEPKU MPOBOASTCS B CBSI3U C MPOBEPKOM YyCTpaHEHUs
paHee BBISIBIEHHBIX HapylLIEHWW agMUHUCTPATUBHOIO perjaMeHTa, a TakXe B Cilydae
nojydeHus xajnob 3asBuTened Ha nelicTBus (Oe3meiictBue) Mcmonkoma, a Takxke HUX
JOJDKHOCTHBIX JIML, MyHULIMITABHBIX CITYKAILHX.

4.2.4. PesynbpTaThl IpOBEepKU OGOPMIISIFOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBarOTCS BBISIBICHHBIE HEJOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JAOKHOCTHBIX JIUL OpraHa, MpeI0oCTaBIISIOIEro
MyHULIMNIANBHYIO YCIYTy, 3a pelleHus u neictBus (6e3neicTBre), MpuHUMaeMble
(ocyuiecTBIIsIEMBIE) MU B XO/I€ MPEOCTABIEHUSI MYHULIMITAIBHON yCITyTH

Ilo pe3ynpraTam NpoBeeHHBIX MPOBEPOK B Cily4yae BBISIBJICHHUS HAPYILIESHUM MpaB
3asBUTEJIE BUHOBHBIE JMIAa MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKoHonaTenbcTBoM Poccutickoit @enepanuu.

PykoBonuTens opraHa MECTHOrO caMOyIpaBJIeHHs HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUHA.

PykoBoguTens (3amMecTuUTeNb PYKOBOAMTENS) CTPYKTYPHOTrO MOApa3feieHus
OopraHa MECTHOI'O CaMOYIIPaBJIEHUSI HECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(unu) HeHajaneXxallee BBIMIOJHEHHE aJMUHUCTPATUBHBIX NEHWCTBUM, YyKa3aHHBIX B
paszene 3 aIMUHUCTPATUBHOTO pPerjiaMeHTa.

JIOJDKHOCTHBIE NHMIIa W HWHble MYHULMNAIbHBIE CIyXallue 3a pelleHUus u
nerctBus (Oe3nelicTBue), NpUHUMaeMble (OCYILECTBIsIeMble) B X0J€ MPENOCTaBICHUS
MYHULIMTATbHOM YCIYTH, HECyT OTBETCTBEHHOCTb B yCTaHOBJIEHHOM
3aKOHOAATEILCTBOM IOPSIIKE.
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4.4. TTonoXeHus, XapakTepu3yloliue TpeboBaHus K MOPSAKY U popMaM KOHTPOJIS 38
MpPeJOCTaBICHUEM MyHHULUNAIBLHON YCIIyT'd, B TOM YUCJIe CO CTOPOHBI IPaXk[aH, UX
00beqUHEHNH 1 OpraHUu3aLun

KoHTposnk 3a mpeaocTaBieHUeM MYHULMIAIBHON yCIIYyTd CO CTOPOHBI MpaKIaH,
UxX oObeouHEHWN W OpraHu3aluid, OCYLIECTBISETCS IIOCPEACTBOM OTKPBITOCTH
NeSITeIbHOCTH  OpraHa  MECTHOIO  CaMOYIIpaBJI€HHs  IIpU  IIPeJOCTaBIIEHUHU
MYHULHUMNAIbHOM  yCIyrd, [IOJIY4Y€HMUs [IOJIHOM, aKTyaJlbHOH U  JOCTOBEPHOMU
uHbOpMaIlMK O TOpsAJKE MPENOCTaBIE€HUs MyHULHMIIAIBHON YCIYyTH U BO3MOXXHOCTH
nocyneOHoro paccMoTpeHusi oOpaineHuil (kano0) B MpoLEecce IPenoCTaBIEHUS
MYHULUIIAJIBHOW YCIIYTH.

5. locyneGHblii (BHecyaeOHbIH) MOPsiI0K 007Ka/IOBaHHS PellleHHH U 1eHCTBHH
(Ge3neiicTBHs) opraHa, npeJoCTaBJISIIONIEr0 MYHHLIUNIAJAbHYIO YCOYTY,
MHOTIo(p)yHKIHOHAJbLHOI0 LIEHTPA MPeJOCTaABJIeHHS rOCy1apCTBEHHbIX H
MYHHLUHNAJbHBIX YCJIYT, OpraHu3anui, ykasanHbix B yacTtu 1.1 cratbu 16
DepepanbHOro 3akona Ne210-@3, a Takske UX J0JKHOCTHBIX JIMII,
MYHHLHNAJAbHbIX CJIyKAUIHX, pA0OTHHKOB

5.1. 3asBUTENM UMEIOT MPABO Ha 00XaJOBaHKUE B IOCYEOHOM MOPSIIKE PELIeHUH
U nedcTBUi (Oe3nelicTBUs) opraHa, MpPeOCTaBISIONIETO0 MYHUIHUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIML@ OpraHa, [MpeOoCTaBISIONIEr0 MYHHIUNAIBHYIO  YCIyTy,
MYHHUIUIAJIBHOIO  CIy’)Kalllero,  pyKOBOAMTENs  OpraHa,  MpeJoCTaBIISIOLIETO
MYHHUIUTIATBEHY IO yCIyTy, MHOTO()YHKIIHOHAJIEHOTO HeHTpa, paboTHuKa
MHOTO(YHKLMOHANBHOrO LIEHTpa, OpraHu3allyii, MpeaIyCcMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-D3, a Taike Ux pabOTHUKOB.

3asiBUTENIb MOXKET O0PATUTHCS C )Kallo00H, B TOM YKCJIE B CIEAYIOMINUX CIIydasX:

1) BapyleHne cpoka perucTpanyy 3ampoca O MpefoCTaBIeHHH MYHHULUITATBHON
yCIIyTH, 3a1poca, yKa3aHHOro B ctaTbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHe CpoKa IMpeNoCTaBleHUs MyHULHUIANbHON ycinyru. B ykazanuom
ciiydae nocyneOHoe (BHecyneOHOe) o0kajloBaHMe 3asBUTENIEM pPELIeHWH W NeWCTBHN
(6e3metlicTBrs) MHOTO(YHKLIMOHAIBHOTO LIEHTpa, paboTHHKA MHOTO()YHKIHOHAIBEHOTO
LIEHTpa BO3MOXHO B CJy4yae, €Cjid Ha MHOTOQYHKUHUOHAIBHBIM IEHTpP, PEIIeHUs |
nevictBuss  (6e3nedCTBHE) KOTOPOrO  OOXKAIyHOTCS, BO3JIOXKE€HA (QYHKIHUS 10
IIPEIOCTABJIEHUIO COOTBETCTBYIOIIUX MYHHIMIAIBHBIX YCIYyT B IOJHOM OOBEME B
IIOPAAKE, OIpeAesIeHHOM JacThio 1.3 ctateu 16 @enepansHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WUIIK WH(GOPMALIMH JINOO OCYIIECTBIEHUS
NEHCTBUM, MpEeACTaBIE€HHWE WM OCYILIECTBICHHE KOTOPHIX HE IPEeayCMOTPEHO
HOPMaTHBHBIMA IPaBOBBIMU akTaMu Poccuiickoit ®enepalud, HOPMATHUBHBEIMH
npaBoBBIMM aKkTamu Pecnybnuku TaTtapcran, MyHUIMIAIbHBIMH MPaBOBBIMH aKTaMH
11 IPEIOCTAaBIICHUS MyHHULIMITATbHOM YCITyTH;

4) oTka3 B NpHEeMe NOKyMEHTOB, [PeNOCTaBIE€HHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMH IPaBOBBIMU akTamu Poccuiickod @enepauuy, HOpMaTHBHBIMH
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npaBOBBIMH akTamu PecryOnmuku TarapcraH, MyHULMIAIBHBIMU IPABOBBIMU aKTaMU
IUIS1 IPeOCTAaBIeHUS MyHULIMIIAIbHOM YCIIyTH, Y 3asBUTES;

5) oTka3 B NpelOCTaBICHUN MYyHULMITIATBHON YCIyTy, €ClId OCHOBaHUSI OTKa3a He
IpeayCMOTpeHb! (enepanbHbIMU 3aKOHAMH W TMPUHSITBIMH B COOTBETCTBHH C HHUMH
MHBIMM HOpMaTUMBHBIMU NpaBOBbIMU akTaMu Pocculickoit denepaumnu, 3aKoHamMu U
UHBIMU HOPMATHUBHBIMHU MpPaBOBBIMHU aktamu  Pecny6nmukm ~ Tarapcras,
MYHUIUIIATBHEIMM ~ IIPaBOBBIMM  akTaMd. B ykazaHHOM ciy4ae jgocyneOHoe
(BHecyneOHOe) oO’kanoBaHHe 3asBUTeNleM pelleHnid u nedcTBuii  (Ge3geicTBus)
MHOTO(QYHKLHOHAJIBHOTO IEHTpa, pabOTHHUKA MHOrO(QYHKIMOHAILHOIO LIEHTpa
BO3MOXXHO B Clly4ae, €ClIi Ha MHOIO(QYHKLUHWOHAJIbHBIA LEHTP, PEUICeHUS U JeHCTBUS
(GesneiicTBHE) KOTOPOro O0OXKaNyIOTCs, BO3JIOKEHA (YHKIHUS I10 IPeIOCTABIEHUIO
COOTBETCTBYIOIUMX MYHULMIAIBHBIX YCIYr B IIOJJHOM 00BeMe B MOpPSIKE,
ompeneseHHOM YacThio 1.3 cratbu 16 @enepanpHoro 3akona Ne 210-D3;

6) 3atpeboBaHME C 3asBUTENS NPU [PEIOCTABICHUH MYHHIMIAILHON YCIyrH
IUIaThl, HE MPELYyCMOTPEHHOM HOPMAaTHBHBIMM TIPAaBOBBIMH aKTaMH PoccHMCKOM
@enepauyy, HOPMATUBHBIMHM  [PaBOBBIMH  akTaMd  PecnyGnuxu  Tarapcraw,
MYHULIUTIATBHEIMU TPABOBBIMH aKTaMH;

7) OTKa3 opraHa, MpPeJOCTaBISIOIIET0 MYHHIMITAIBHYIO YCIYTy, HOJKHOCTHOTO
Juna opraHa, NPeAOCTaBIAIOLIEr0 MyHULUNAIBHYIO YCIYTy, MHOTO(QYHKIIHOHATIBHOTO
LEHTpa, PabOTHHUKA MHOIO(YHKIIMOHAIILHOTO LEHTPA, OPraHU3al|ii, IIpeLyCMOTPEHHBIX
yacThto 1.1 crateu 16 @enepanpHoro zakona Ne 210-®3, wiu uX paGOTHHKOB B
UCIPaBJI€HUU [JOMYIIEHHBIX MMM OIEYaTOK M OLIMOOK B BBIJAHHBIX B pE3yJbTATE
IPEeNOCTaBIeHUS] ~ MYHHMLMIIANBHOW  YCIyrM  JOKyMeHTaXx Jiubo  HapylleHue
YCTaHOBJIEHHOTO CpOKa TakKMX HCIpaBleHUH. B ykasaHHoM ciydae mocymeGHOe
(BHecyneOHOe) oO’kanoBaHMe 3asiBUTENEM pelleHud W JedcTBui  (Ge3meiicTBus)
MHOTO()YHKIIMOHANBHOTO  LIeHTpa, pabOTHHKA MHOrO(YHKIMOHAIBHOIO ILEHTpa
BO3MOXXHO B Cjly4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELIEHUS W NeHCTBHUS
(OesmelicTBHE) KOTOPOro OOXKANYIOTCS, BO3JOXKEeHa (YHKUMS 110 MPeoCTABIECHHIO
COOTBETCTBYIOIIMX MYHHMLMIANLHBIX YCIYr B TIIOJHOM OOBeMe B IOPSIKE,
ompeaeneHHoM 4acThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapymeHMe cpoKa HJIM MOps/JKa BbIAa4YM JOKYMEHTOB II0 pPe3yJbTaTaM
IIPEIOCTABIEHUS MyHULUTIATTBHOM YCITyTH;

9) nprocTaHoBNIEHUE IPENOCTABICHNS MYHHUIMITAILHOM YCIYTH, €CJTH OCHOBAHHS
NIPUOCTAHOBJICHUSI HE MPEAyCMOTPEHBI (DeNepalibHBIMA 3aKOHAMHU M IPUHSATHIMH B
COOTBETCTBUM C HWUMH HHBIMU HOPMAaTUBHBIMH TPaBOBBLIMH aKTamMu Poccuiickon
®enepanuy, 3aKOHAMM M HHBIMM HOPMATHBHBIMH MPABOBBIMHM aKTaMu Pecmy6iuku
Tarapcran, MyHMIUNanbHBIMY MPaBOBBIMY aKTaMu. B ykazaHHOM ciyuae gocyneGHoe
(BHeCcyneOHOe) oOKalloBaHUE 3asiBUTENeM peElleHWi W aelcTBuil  (6e3meiicTBHs)
MHOTO(QYHKLIMOHANBHOIO  LEHTpa, pabOTHHKA MHOTO(YHKUMOHAIBHOTO LEHTpa
BO3MOXXHO B CJly4ae, €C/Idi Ha MHOTO(YHKLHOHAIBbHBIA LIEHTP, PEIICHHUS U IeHCTBUS
(Ge3meiicTBUE) KOTOPOTO OOXKANYIOTCS, BO3JOXKEHA (YHKUMS IO MpPeJOCTaBIEHHIO
COOTBETCTBYIOIUX MYHHILMNANBHBIX YCIYr B TIIOJHOM OOBeMe B TOPSIKE,
onpezneaeHHOM 4acThio 1.3 crateu 16 ®@enepansroro 3akona Ne 210-D3.
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10) TpeGoBaHWe y 3agBUTENsl MPH IPEJOCTABIEHUH MYyHHLMIAIBHON YCIYTH
IOKYMEHTOB WM HMH(OpMalMM, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCh NMPU TEPBOHAYAIBEHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAMMBIX JJIsl
MpEeNOCTaBIEHHs] MyHULUNANBHONW YCIyrd, MO0 B MPENOCTaBIEHMH MyHHULMIIAIBHON
YCIYTH, 3a MCKIIFOYEHHWEM CllydaeB, MpPeyCMOTPEHHbIX MyHKTOM 4 yacté 1 cratbu 7
®enepansHoro 3akona Ne 210-®3. B ykazaHHOM ciiydae nocyne6Hoe (BHecyneGHOE)
obxanoBaHue 3asiBUTENIEM peleHui U JeUCTBUI (6e3neicTBUs)
MHOTO(YHKIITHOHAJILHOTO  LIEHTpa, paOOTHHMKAa MHOrO(QYHKLMOHAJIBHOIO LEHTpa
BO3MOXXHO B CjIydae, €CIi Ha MHOTOQYHKI[MOHAJbHBINA LIEHTp, PELUEHUS U [EWCTBUS
(6e3meiicTBHE) KOTOPOTO OO0XAayIOTCS, BO3JIOKeHAa (DYHKUMSI MO MNPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULIMMOANIbHBIX YCIYyr B TIOJHOM 00BeMe B TMOpSIKe,
onpeneneHHoM HacThio 1.3 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. Xanoba mnopmaercs B mucbMeHHOW (opme Ha OyMaXHOM HOCHUTENE, B
JJIEKTPOHHOW (opMe B OpraH, TMPeJOCTABISIOIUNA MYHULIUNAIBHYIO YCIyTY,
MHOTO(QYHKIIMOHAJIBHBIM LEHTp JMOO0 B COOTBETCTBYIOLLUWM OpraH rocyaapCTBEHHOU
BJIACTH, SIBISIIOLIMKCS yupeauTesleM MHOroQyHKIIMOHAIBHOIO ILeHTpa (naiee -
ydpeauTelb ~MHOTOQYHKIMOHAJIBHOIO  LIEHTpa), a TaKXe B  OpraHu3aluu,
npenycMoTpeHHble yacTbio 1.1 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3. XKamoObl
Ha pelueHuss U aeuctBus (Oe3nelicTBUE) PYKOBOAMTENS OpraHa, MpPelOCTaBIISIOIIEro
MYHULUINIAIBHYIO YCIYTY, TIOal0TCs B BBILIECTOSIIIMMA Opras (Mpy ero HaJIM4Kuu) J1u60 B
Clly4ae ero OTCYTCTBHUSI pacCMaTpPUBAIOTCSI HEMOCPEACTBEHHO PYKOBOAMTEJIEM OpraHa,
[IPEOCTABISAIOIIEr0 MYyHULUNANBHYIO Yyciuyry. JKamobel Ha pelieHduss U JeWCTBUS
(6e3pmeiicTBUE) pabOTHHKA MHOTO(YHKIIHOHAJIBHOTO IEHTPa MONAIOTCS PYKOBOIUTEIIO
3TOr0 MHOTOQYHKIHMOHAJhHOrO IeHTpa. JKamoObl Ha peleHuss U AeHCcTBUS
(6ezneiicTBue) MHOTO(YHKLHOHAIBHOTO LEeHTpa MO0 TCS yUpeUTEIIO
MHOTO(QYHKIMOHATBHOIO WEHTpa WM JODKHOCTHOMY JIHILY, YIIOJHOMOYEHHOMY
HOPMAaTHBHBIM MpaBOBbIM akToM PecrnyOnuku Tartapctan. JXanoObl Ha pellieHUs U
nerictBusi (Oe3meiicTBre) paOOTHUKOB OpraHu3alui, MpelyCMOTPEHHBIX YacThio 1.1
cratbu 16 @enpepanbHoro 3akoHa No 210-DP3, momarTCs pPYKOBOIUTENSIM 3THX
OpraHMU3alvi.

XKanoba Ha pelwenuss u geicTBusi (Oe3gelcTBUE) OpraHa, MPEedOCTABISIOLIErO
MyHULIMNAIBHYK)  YCIYTy, JAOJDKHOCTHOrO JIMLa OpraHa, IMpeJoCTaBIISIOLIEro
MYHULIMIAIBHYIO YCIYry, MYHMIMIAIbHOTO CIIyXallero, pyKOBOAMUTENS OpraHa,
[IPEAOCTABISIOIIEr0 MYHUIUIIAIBHYIO YCIYry, MOXeT ObIThb HampaBiieHa [0 IouTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA LEHTP, C HCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKallMOHHON cetu  «MHTepHeT», oduIuanpHOro caita oOprasa,
IOPEeNOCTaBIsOIIEr0  MyHUUMNAIbHYIO  yciyry, EmuHoro  moprama  nubo
PecnyOnukaHckoro noptana, MHGOPMaLHMOHHONW CUCTEMBI AOCYAeOHOro 00XXaJoBaHMs,
a TaK)Ke MOXXeT OBITh MPUHSTA MPU JIMUHOM IpueMe 3asiButens. JKanoba Ha pemieHus u
IeWCTBUS (6e3neticTBHe) MHOTO()yHKIIMOHAIBHOTO LEHTpa, paboTHuKa
MHOTOQYHKIIMOHAJIBHOI'O IIEHTpa MOXET ObITh HampaBjieHa [0 [04YTe, C
UCIOJB30BaHWEM  HMH(MOPMALMOHHO-TEIEKOMMYHHKAUOHHONH  ceth  «MHTepHeT?,
ohULHMANBHOrO caliTa MHOTO(QYHKLHMOHAILHOIO LEeHTpa, EIWHOro mopraia Ju6o
Pecnybnukanckoro noprana, HHGOPMALMOHHONW CHCTEMBI IOCY1eOHOT0 00XKaIOBaHUs,
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a Takke MOJXKET OBITh IPMHATA NPH JUYHOM MpHreMe 3asBuTens. XKanoba Ha pelieHus U
neiictBus (Oe3HelCTBHE) OpraHM3alrii, NpeayCMOTpeHHBIX uacTeio 1.1 crathu 16
®enepanbHoro 3akona Ne 210-@3, a Takke UX paOOTHUKOB MOXKET OBITH HalpaBlieHa
10 IIOYTe, C WCIOJb30BaHHEeM HH(OPMAIUOHHO-TEIEKOMMYHUKALUOHHOW CETH
«HHTepHeT», OdULMATBHBIX CaWTOB ATHX oOpraHuzauuii, EguHOro moprana iubo
PecnnybnukaHckoro moprajia, a Tak)Ke MOMXET OBbITh MPUHSITA NPU JUYHOM IpUEMe
3asIBUTEJISI.

5.3. XKanoba nomkHa conepKarh:

1) HanMmeHOBaHHE OpraHa, MpPEJOCTABISIONIET0 MYHULMNAIBHYIO YCIYTY,
NOJDKHOCTHOTO JIMLIa OpraHa, IMPEeJOCTAaBIISIOLIEr0 MYHHUIMMAIBHYIO YCIyTy, JH0O0
MYHULMINAIBHOTO CIIyallero, MHOTO(PyHKLMOHAJIBHOTO LIEHTPa, €ro pyKOBOAUTENS U
(wnn) paOoOTHHWKA, OpraHu3aldid, NpPeIyCMOTPEeHHbIX 4YacThto 1.1 crateu 16
DenepanbpHoro 3axkoHa Ne 210-D3, ux pykoBoautenel u (M) pabOTHUKOB, PEIIEHUS U
nercTBus (6e3eiicTBIe) KOTOPBIX 00XKaTyOTCS;

2) damunuto, uMsi, oT4yecTBO (TOCieHee - MPU HAJIWYWU), CBEICHHS O MECTE
KUTENbCTBA 3asBUTENS - (U3MUECKOro Jula Jub0 HauMEeHOBaHHUE, CBEICHUS O MeCTe
HaXO0XXIECHUS 3asiBUTENIS - FOPUAUYECKOrO JiMlia, a Takke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) MEKTPOHHOW MOYTHI (TP HAIWYUK) U TIOYTOBBIN aIpec, 1o
KOTOPBIM JOJIKEH ObITh HaIlpaBJIeH OTBET 3asBUTEIIIO;

3) cBeneHusi 06 oOXallyeMbIX pELUeHHUSX W AeWcTBusx (Oe3nelCTBUH) OopraHa,
IIPEOCTABISIOIET0 MYHULMIAIbHYK)  YCIYry, JOJDKHOCTHOIO JIMIla OpraHa,
IIPEAOCTABISAIOIEI0 MyHULUNANbHYIO YCIYTy, JUOO MYHULMIAIBHOTO CIIyXKAaIEero,
MHOTO(YHKIIMOHANBHOTO LIEHTPa, pabOTHHKA MHOrO(YHKIHOHAIBHOIO IIEHTpAa,
OpraHM3allui, MIpeayCMOTPEHHbIX YacThio 1.1 crathu 16 @enepansHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) noBonbl, HA OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIIACEH C PpEIIEHHEM U
neiicrBieM (0Oe3neHCTBUEM) OpraHa, IpeloCTaBISIOIEr0 MYHHULMIAIBHYIO YCIYTy,
JOJDKHOCTHOIO JIMIA OpraHa, MPeJOCTaBISIOLIEr0 MYHHUIUIIAIBHYIO YCIyry, JTU00
MYHHUIMIIAJBHOIO  CIyXKalllero, MHOro(QyHKIIMOHAJBHOTO  IEHTpa, pabOTHHKA
MHOTO(YHKIMOHAJIEHOTO IIeHTpa, OpraHu3alyii, IpeaIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®epepanbHOro 3akoHa Ne 210-®3, ux paGOTHMKOB. 3asiBUTEIEM MOTYT OBITh
IIPEACTaBI€Hbl JOKYMEHTh! (IIpU HajlW4yWW), MOATBEPXKAAIOIIWE JOBOMBI 3asBHUTEIS,
1160 UX KOIHUHU.

5.4. IloctynuBiuas >kanoba MOAJIC)KUT PErUCTPAllK B CPOK He MO3aHee paboyero
IHS, CIIEAYIOLIEro 3a JHEM MOCTYTIIEHHSI.

5.5. JKanoba, mocTtynuBlIAs B OpraH, NPeJOCTABISIOLIMN MYyHHIUIAIbHYIO
YCIyTy, MHOIO(QYHKUMOHAIBHBIH I1EHTP, YUPEAUTEII0 MHOroQyHKIHOHAILHOIO
LEHTpa, B OpraHMU3alMM, NperycMOTpeHHble 4acThio 1.1 crateu 16 DenepanbHOrO
3akoHa Ne 210-®3, nubo BeiecTOsIMK opraH (MPH €ro HaIMYHH), ITOIJIEKHUT
PacCMOTPEHHIO B TEYEHME MNATHAAUATU pabouux JHEW cO JHS ee perucTpalyd, a B
ciiyyae 00O’kaloBaHHsI OTKa3a OpraHa, MpeloCTaBISIOLIEr0 MYHULHIAIBHYIO YCIYTY,
MHOTO(QYHKLMOHAJILHOTO LIEHTPa, OpraHu3alliii, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, B mpueme MOKYMEHTOB y 3asBHTENs JHOO B
UCIPaBJICHUH JOINYyLIEHHBIX ONEYaTOK M OIHMOOK MM B cllydae OOXaJoBaHUS
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HapylIeHHs yCTAaHOBIEHHOTO CPOKa TAaKWX WCIPABIEHHH - B TeUeHHE IATH paboumx
IHEW co OHS €€ PErucTpalyy.

5.6. 1o pe3ynbTaTaM pacCMOTPEHHUs KaloObl IPUHUMAETCS. OQHO U3 CIEMYIOLIUX
pELIEHUN:

1) xamoba ymoBIETBOpSIETCS, B TOM 4ucie B (opMe OTMEHBl IPUHATOrO
peleHus, UCTIpaBJIeHUs] JOMYILeHHBIX OMeYaTOK U OLUMOOK B BBIJAHHBIX B PE3yJbTaTe
NpeAOCTaBACHUS MYHMIUMIAIBHOH yCIYyrd JIOKYMEHTax, BO3BpaTa 3asBUTEINIO
NEHEXHBIX CpEICTB, B3MMaHHE KOTOPBIX HE MPeayCMOTPEHO HOPMAaTUBHBIMHU
npaBoOBEIMH akTaMu Poccuiickoit ®enepaunu, HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMU
Pecniybnuku TatapctaH, MyHULUITAIbHBIMU TPABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHUH >KaJIOOBI OTKA3bIBAETCH.

He mnozgnee nHs, crnenyrouiero 3a JHEM MPUHSITUS pEILEHUs, yKa3aHHOTO B
HACTOSILLIEM IyHKTEe, 3asBUTEJII0O B MUCbMEHHOW (OpMe U MO JKEJNaHWIO 3asiBUTENS B
JJIEKTPOHHOW (opMe HampaBiseTCs MOTHUBUPOBAHHBIM OTBET O pe3yJibTarax
pPaccMOTpPEHUS KaOOBbI.

5.7. B cnydae mnpu3HaHUs KaJoObl MOJAJIeKAIIENd YIOBIETBOPEHUIO B OTBETE
3asIBUTENIIO O pe3yJibTaTax pacCMOTPEHHUs KaloObl AaeTrcs: nHpopMauus O JeHCTBUSIX,
OCYLUECTBIISIEMBIX ~ OpPraHoM,  MPEAOCTABISIOIIMM  MYHUIUIAIBHYIO  YCHIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluel, mperyCMOTPeHHOW YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B uensx He3aMeAJIUTENBHOIO YCTPaHEHUS
BBISIBIICHHBIX HapYLIEHUN MPU OKa3aHWU MYHULUNAIBHOU YCIyTH, a TaK)Ke MPUHOCSITCS
U3BUHEHMS 32 JOCTABJICHHbIE HeYyOOCTBa U yKa3bIBaeTCsl WH(MOPMAIUs O NalbHEeHUIINX
NEUCTBUSX, KOTOpble HEOOXOIHWMO COBEPLIMTH 3asABUTENI0 B LEsAX I[ONy4eHUs
MYHULIUTNATBHON YCIyTH.

5.8. B cnyyae nmpuszHaHUs XaioObl He MOJIeXalled yAOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3ylbTaTaX pPacCMOTPEHHs KajloObl JAlOTCS apryMeHTHpPOBaHHbBIE
Pa3bsACHEHUs] O MpPUYMHAX MPUHITOTO peLIeHHs, a Takke HHPOpPMALHUs O TIOpPsIKe
00XaJloBaHUs IPUHSATOTO PELICHHUS.

5.9. B ciydae ycTaHOBJIEHHS B XO/1€ WU 10 Pe3yJIbTaTaM PacCMOTPEHHUS JKaT0Obl
IIPU3HAKOB COCTaBa aJMHUHUCTPATUBHOI'O NpaBOHApYLIEHUS WIM NPECTyIUICHUs
JIOJDKHOCTHOE JIMLO, pabOTHUK, HaJeJIeHHbIE MTOJTHOMOYHMSIMHU IO PACCMOTPEHHIO XXKajl00,
HEe3aMeUIUTEIbHO HANIPaBIISIOT UMEIOIIMECs] MaTepUallbl B OpraHbl MPOKYpPaTypPHI.
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[Tpunoxxenue Ne 1

K AIMUAHUCTPaTUBHOMY
perjaMeHTy IpeJoCTaBIeHuUs
MYHUILUIAJIBHOMR YCIYyTH 110 BbIJaye
cripaBKH (BBITHCKH)

dopma

(Bnank oprasa, npeIoCTaBISIOUIEr0 MyHHLUIAIBHYIO YCIYTY)

CIIPABKA

CeeneHust 00 2JIEKTPOHHOH MOANHCH

JomxuocTtHOE uno (PHO)

(MoAnuch ynoaHOMOUYEHHOTO 10JKHOCTHOTO JIMLA
opraHa)
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[Tpunoxenue Ne 2

K AAMUHUCTPATUBHOMY
periiaMeHTy MpeJoCTaBIEHUsS
MYHMIIUTIATBHOM YCIyTH IO BbIIAYE
CIIpaBKH (BBITTUCKH)

®opma
(bnank opraHa, mpe0CTaBISIONIEr0 MYHUIIUIAILHYIO YCIYTY)

Komy:

KoHTakTHBIE TAaHHBIE:

[IpencraBurens:

KoHTakTHBIE JaHHBIE MpeacTaBUTEIIA:

PEILIEHUE
00 oTKa3e B MpeAoCTaBIeHUH MyHULIMIIAIBHON YCIYTH
10 BblJlaue CPaBKHU (BBIMTUCKH )
OT Ne

PaccmoTpeB Bauie 3asBieHue ot No %}
pujiaraeMble K HEMY NOKYMEHTBI, YINOJTHOMOYE€HHBIM OpraHoM
NPUHSITO peleHre 00 OTKas3e B Bblaye
CIIPaBKH (BBIMUCKH) T10 CJIEIYIOLIEMY OCHOBaHHUIO:

JononuutensHas uHGOpMaIs:

Cenenust 00 2JIeKTPOHHOMN TTOAMTUCH

JomxuocTtHoe nuno (PHO)

(noxmnuck ynoaHOMOUYEHHOrO AOJHKHOCTHOTO JIMLA
opraHa)



[Tpunoxenue Ne 3
K AIMHAHUCTPATUBHOMY
periamMeHTy MpeJoCTaBIeHUs
MYHULUIAJIBHOM yCIIyTH 1O BbIJAYe
CIpaBKH (BBIIIACKH)

dopma

(bnank oprana, npe10CTaBISIOMIEr0 MYHULIMITAIIBHYIO YCIIYTY)

Kowmy:

KonTakTHbIE JaHHBIC:

[IpencraButessb:

KoHTakTHBIE OaHHBIC ITPEACTABUTEIIA:

PEILIEHUE
00 oTkaze B MpueMe TOKYMEHTOB, HEOOXOAUMBIX IJIs TIPEeIOCTaBICHUS
MYHUUHUIAJIBHON YCIIYTH MO BblJa4ye CIPaBKHU (BBIMTUCKH )
oT No

PaccmorpeB Bamie 3asBineHue ot No 5
npujiaraeMble K HeMy JIOKYMEHTBHI, YIOJTHOMOYEHHBIM OpraHoM
MPUHSTO pelleHne o0 oOTka3e B
preMe JOKYMEHTOB, HEOOXOIUMBIX sl PeOCTaBIeHUs] MyHULUMIIAIbHON yCIyry IO
BbIJ]a4€ CIIPaBKH (BBIMUCKH) MO CIEAYIOIIMM OCHOBAHHSIM:

I
2.

Pa3bsicHeHue npuyuH oTKa3a:

JlononHuTenbHas HHGOPMALIUS:

Brl BripaBe MOBTOPHO OOpPaTUTHCS B YIOJHOMOYEHHBIM OpPraH C 3asBIEHUEM O
IIPEeIOCTaBIEHUH YCIYTH NOCTe YCTPAHEHUS yKa3aHHBIX HApYIIEHUH.

JaHHbI1 OTka3 MoOXeT ObITh OO)kajoBaH B JOCYNEeOHOM TMOpPSOKE IIyTeM
HalpaBJICHUs Kajlo0bl B YIIOJTHOMOYEHHbIM OpraH, a Tak)ke B CyJ1e0HOM MOpsIJIKe.

CBeneHus 00 3JIEKTPOHHOM NOANHCH

HomxuaoctHoe nHI0 (OUO)

(noanych yrnosaHOMOYEHHOTO AOJIKHOCTHOTO JIMLIA
opraHa)
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[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
periaMeHTy NpeJoCTaBIEHUs
MYHULIUIIAJIBHOM YCIIYTH 110 Bbla4ye
CrpaBKY (BBIMHCKN)

®opmMma

B

(HauMeHOBaHWe OpraHa MECTHOTO CaMOYTPaBJIEHHUS)

(0)d I

(pamunusi, MMsi, OTUECTBO, MACMOPTHbIE JaHHbIE, PErUCTPALIMIO
0 MECTY )HTEJbCTBA, aPec JIEKTPOHHOI MOUThI, Teae(oH)

3ASBJIEHHE
O BblJlaue CrpPaBKU (BBIMUCKH)

IIpowmy Bac BeIaaTh cripaBKy (BBIMKCKY)

(yka3aTb BMJ CMIPAaBKH)

K 3agBnenuro [IpujiararOTcs:

Pesynprar nmpenocraBieHrss MyHULUTAIBHOR YCITyTH, MPOIILY TIPEI0CTaBUTh:

DB nu4HbI kabunet [loprana rocynapcTBEHHBIX U MYHULUNAIBHBIX YCIYT
PecnybOnuxu TaTtapcras;

D B MHOTO(YHKIIMOHAJILHOM 1I€HTpE INpPEeJOCTaBIeHUsl TOCYIapCTBEHHBIX U
MYHUIUANAIbHBIX yeayr Pecnybnuku Tarapctah;

D B VCnONHUTENbHOM KOMUTETE CEJIbCKOr0  TOCEJIEHUS
TeTromickoro MyHuLMInaabHoOro paiiona Pecrybnuku TaTtapcTtas.

(mata) (moamnuce) (®.1.0.)
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[Tpunoxenue Ne 5

K AIMAHUCTPAaTUBHOMY
periaMeHTy MpeJoCTaBIeHUsS
MYHULIMIIATBHON yCIIyTH MO BhIAAYE
cripaBKH (BBIITUCKN)

PykxoBoauremnto
M cnoaHUTENBHOIO KOMUTETA

OT-

3ASBJIEHUME
00 UCIpaBjeHUH TEXHHYECKOUW OIIMOKH

Coobmaro 06 omubke, JOMYLIEHHON MPU OKa3aHWKW MYHULUINAIBHOW YCIYTH I10
BblJlaye CIIPaBKHU (BBIMTUCKH).
3anucaHo:

HpaBI/mmee CBE€ICHUS !

[Ipomry wuWcmpaBUTH  AOMYIIEHHYIH  TEXHUYECKYH0 OLIMOKYy U  BHECTH
COOTBETCTBYIOLIME  M3MEHEHHUs B  JOKYMEHT,  SIBJSIOLIMNCS  pe3yJbTaToM
MYHULANAIIBHON yCIIYTHU.

[Ipunarato ciienyrolmue 10KyMeHThI:

l.

2,

B cnyuae npuHsTHsS pelieHHss 00 OTKJIOHEHUM 3asiBJIE€HUsI 00 MCIpaBICHHUU
TEXHUYECKOM OIIKUOKM MpPOILly HAMPaBUTh TAKOE pellieHUe:

NIOCPEACTBOM OTIPABJICHHUSI SJIEKTPOHHOTO TOKyMeHTa Ha aapec E-mail: -

B BUJIE 3aBEPEHHON KOMHUH Ha OYMa)KHOM HOCHUTEJIE ITOYTOBBIM OTIIPABIEHUEM I10

aapecy:

HacTosimmM noaTBep)kar0: CBeACHNUs, BKJIFOYEHHbIE B 3asiBJICHHUE, OTHOCSIIHECS K
MOEH JIMYHOCTM U IPEACTaBISIEMOMY MHOKO JIMIYy, @ TaKK€ BHECEHHBIE MHOIO HUXE,
JNOCTOBEpHBL.  JIOKyMeHTBbI (KOMHWK JOKYMEHTOB), MPWUJIOXKEHHbIE K 3asBICHMUIO,
COOTBETCTBYIOT  TpeOOBaHUSIM, YCTAaHOBJIEHHBIM 3aKOHOJAATENBCTBOM  Poccuiickoit
Qenepauny, Ha MOMEHT IPECTABICHHUS 3asBIIEHUS] 3T JOKYMEHTbl JEHCTBUTENBHBI U
coZieprKar JOCTOBEPHBIE CBEICHUSI.

(nara) (noanuce) (®.1.0.)
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