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06 yreepxaeHuM AOMWHUCTPATUBHOIO
pernaMeHTa npeaocTaBlieHUsA
MYHULUMNANLHOW ycnyru no  Bblaaye
cnpaBKu (BbINKUCKK)

B cooTtseTcTeuu ¢ OdegepanbHbiM 3akoHom ot 27 wuona 2010 r. Ne210-03 «O06
opraHuWsauuu  npefocTasneHus  roCYAapCTBEHHbIX M MyHWUMnanbHbIX  yCryr,
PYKOBOACTBYSCb YCTaBOM YPCaeBCKOro CenbCKoro noceneHus 3anHCKOro MyHULMnNanbHoro
paiioHa, WcnonHUTENbHbIA KOMUTET YpCaeBCKOro CEeNbCKOro  NoCeneHuA 3aunHckoro
MyHMUMnansHoro paoxna Pecnybnuku TatapcraH

NMOCTAHOBIAET:

1. YTBepauTb AAMWHUCTPATMBHbLIA pernameHT npefocTaBneHus MYHULMNANbHOW
yCNyru no Bblgaye cnpasku (BbINUCKK).

2. Mpu3aHaTb yTpaTUBLLUMMK CUNY: "

2 1. NocTaHoBneHne VcnonHuTensHoro kKommteTa YpcaeBcKoro CenbCcKoro noceneHus
3aMHCKOrO  MyHUuMnaneHoro pavoHa ot 29.06.2021 Ne 10 «0O6 yTBEpPXOEHUW
AQMWHUCTPATUBHOTO pernameHTa npefocTaBneHus MyHUUMNanbLHOW Yycnyru no Bbliaade
cnpaBku (BbIMUCKK)»;

2.2 MocTaHoBneHve McnonHUTenbHOro KomuTteTa YpcaeBCKOro CenbCKoro noceneHns
3auHCKOTO MyHUUMnanbHoro paioHa ot 24.08.2021 Ne 14 «O BHeceHuu U3MeHeHu B
nocTaHoBrneHue MCnonHUTENsHOro KomuteTa YpcaeBcKoro CefbCKoro noceneHuns 3amHekoro
MyHuLMnansHoro paitoHa ot 29.06.2021 Ne 10 «O6 yTeepxaeHun AOMWHUCTPATMBHOIO
pernameHTa NpefoCTaBNeHNa MyHULMNanbHON yCnyr nNo Bblaade cnpasku (BBINUCKK)».

3. OnybnukoBaTb HACTOSILLEE MNOCTAHOBMEHWE HA WHMOPMALMOHHBLIX CTeHAaX, Ha
ouuManbHOM caiTe 3auHCKOro  MyHWUMnanbHoro paitoHa B - paspjene «Cenbckue
noceneHus» 1 Ha oduuManbHOM nopTane npasoBor uHdopmauun Pecnybnuku TaTtapcTan
(PRAVO.TATARSTAN.RU).

4. HacTosilee noOCTaHOBNEHWe BCTynaet B CwWny CO [HA €ro ochuumanbHoro
onybnukoBaHus. |

5. KoHTponb 3a MCnonHeHnem HacToALLEro NOCTaHOBNEHUA OCTaBNA 33 coboi.

PykoBoguTtens :
McnonHMTeNbLHOro KOMUTETA 3,

£ MaTtuna H.A.
YpcaeBcKOro cenbCKoOro noc
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AOMUHUCTPATUBHbIA pernameHT
npeaocTaBneHMss MyHULUMNanbLHOW YCNYru Nno Bblaye cnpaBku (BbINUCKK)

1. O6wume nonoxeHus
1.1.  TlNpeameT perynupoBaHua agMUHUCTPATUBHOrO pernaMmeHTa

HacToswmin  agMUHUCTPaTUBHLIN  pernameHT MpPesoCTaBNeHus  MyHWULMNanbHOM
ycnyrv (Aanee — aAMMHWCTPaTUBHbLIA pEernameHT) ycTaHaBnuBaeT CTaHAapT M NOpsAoK
NPEAOCTaBNeHUA MyHWUMNanbHOW YCnyrM no Bblaade cnpaeku (Bbinucku) (aanee —
MyHUUMNaneHas ycnyra).

1.2. KaTteropuu 3assutenein

1.2.1. Jluyamu, umewmMMmn NpaBo Ha Nony4YeHne MyHULMNansHoM ycnyru, SBnSKOTCA
(busnyeckue nuua (aanee — 3anBUTENb).

1.2.2. C 3asBnexvem snpase obpaTUTbCA NPEACTABUTENb 3asSBUTENS, AEACTBYIOLMIA
Ha OCHOBaHWW AOKYMEHTa, yAOCTOBEPAKLLEro ero nonHomouus (aanee — npeacrasuTens
3assuTtens).

1.3. MNopsiaok MHOpMMPOBaHUA O NPEAOCTaBNEHUN MYHULIMNANBHON YCnyriA

1.3.1. WHdpopmauma o nopagke npefoCTaBNeHUA  MyHUUMNANLHON  YCryru
pasmellaeTcs:

1) Ha WHMOPMaUMOHHBIX CTeHAax, CoAepXalluMX BU3yarnbHyld W TEeKCTOBYIO
WHOPMAUMID O  MyHWUMNanbHOW  ycnyre,  pacrofioXeHHbIX B  MOMELUEeHUsX
MHOTOYHKUMOHASbHbLIX LIEHTPOB MPEAOCTABMEHWSI FOCYAAPCTBEHHbLIX W MYHULMNAMNbHBLIX
ycnyr.

2) Ha oduuManbHOM cailTe MyHULUMNAnbHOTO pailoHa B  MHMOPMALMOHHO-
TeNnekoMMyHUKaLMoHHoW cetu «HTepHeT» (https://www. Zainsk. tatarstan.ru);

3) Ha lNopTane rocyaapcTBeHHbIX M MyHULMNANbLHbLIX yenyr Pecny6nunku TaTapcraH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukanckuii noptan);

4) Ha EOMHOM nopTane rocyAapCTBEHHbIX U MYHWLMNANbHLIX YCnyr (yHKLMiA)
(https:// www.gosuslugi.ru) (nanee — EanHbin noprtan);

5) B rocyaapcTeBeHHoi WHdopMauunoHHoW cucteme «Peectp rocyfapcTBeHHbIX W
MyHuumMnaneHelx ycnyr Pecnybnuku Tatapctaw» (http://frgu.tatar.ru) (nanee - Peectp
rOCyAapCTBEHHbIX U MyHULMNANbHbIX yCnyr).

1.3.2. KoHcynbTupoBaHWe no Bonpocam NpefocTaBneHns MyHWULMNanbHOM ycnyru
OCYLLEeCTBNAETCS: '

1) B MHOrOoyHKUMOHaNbHbIX LUEHTpax NpPeaoCTaBneHus rocyAapCTBEHHbIX W
MyHULMNANbHbIX YCNyr NpyU yCTHOM 06paLleHnm - NUYHO UNu no TenedoHy;

2) B UHTepaKTuUBHOI chopme PecnybnukaHckoro noprtana;

3) B UcnonHuTenbHom komuTeTe (aanee — Oprax):

NpW YCTHOM OBpaLLEHNM - MUYHO UNKU NO TenedoHy;
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npy NMCbMEHHOM (B TOM Yucrie B (oopMe 3MNeKTPOHHOIro AOKyMeHTa) obpalieHmum — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnvkaHckoM nopTtane o nopsiake u
cpokax npefocTaBneHns MyHUUmMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBeHHbIX WU MyHUUMNANbHLIX YCIyr, NpefoCTaBrisieTca 3adaBUTESTHO
B6ecnnaTtHo.

[ocTyn K tHdopMaLmm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
MCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeacTBa 3asBuTens TpebyeT 3aknioyeHWsa JMUEH3MOHHOrO WU MHOrO CorfnalleHus ¢
npaBoobnagartenem nporpammMmHoro obecneveHns, npegycmaTpusatoLLero B3MMmaHme nnatbl,
perncTpauuio Unu aBToOpU3aUMIO 3asBUTENS WNM NpefocTaBfieHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO WUNKU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHopMauns:

1) o mMecTe HaxoxXaeHuss MHOrO(YHKUMOHANbHOrO LUeHTpa npeaocTaBneHuns
rocygapCTBEHHbIX U MyHuUMnanbHbiX ycnyr, OpraHa (agpec, rpaduk paboTbl, cnpaBoOYHbIe
TenedoHbl);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaoCcTaBnsgeTcs MyHuuunanbHas ycrnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BoNpocsl NpegocTaBneHns MyHULnnanbHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrn, 0 Cpokax npuemMa n permctpaumm 3asBrieHus;

5) o0 xoae npepocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduunanbHOM canTe WHdopMauuu Mno Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCYru;

7) O nopsiake obxanoBaHus AencTeun nnu 6e3nencTBnsa JOMKHOCTHLIX nuy, OpraHa.

Mo nucbmeHHOMY obpalleHunto  COTPyAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHOM YCIyrn, NoApPOOHO B MUCbMEHHOW dOpMe pPasbACHSAOT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, n B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHnsa HanpaBnswT oTeeT 3asBuTtento. OTBeTbl JAlOTCA Ha A3blKe
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npenocTaBreHns MYHULMNANbHOW YyCryru
pasMellaeTcs Ha ouunanbHOM canTe MYHULMMAnNbHOrO panoHa M Ha WMHAOPMALMOHHBIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl C 3a8BUTENSAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHOPMAUMOHHBIX CTeHA4axX M Ha oduumanbHOM canTe MyHUUUNanbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO pernameHTa, MHPOPMaUUID O MEeCTe HaxXOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpzaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMMNANbHON YCIyru.

1.4. HopmaTtuBHble NpaBOBble aKThbl, perynupytouime npeaocTaBrneHme
MYHULMNANbLHOM yCryru

1.4.1. TlepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX aKTOB, PErynuUpPyLnX npegoctaBneHne
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
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NUCTOYHMKOB WMX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX YCAYyr, Ha oduuManbHOM cante
MYHULMNANb6HOro pamoHa B MHPOPMaLVMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TeKkCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noptane, B PeecTpe rocyaapCTBEHHbIX U MyHUUUNANbHbLIX YCAYT,
Ha ocuumanbHOM cante MYHULMUNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMVHUCTpaTUBHOM perfnamMeHTe MUCMNoMb3ylTCA creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabovyee MeCTO MHOrOMYHKLUMOHANbLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNAmNbHbIX YCNyr — TepputopunansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOroOyHKLNOHANbHOIro LeHTpa npegocTaBneHus
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCAyr, CO34aHHOE B FOPOACKOM (CENbCKOM) noceneHunm
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHnUs  FOCYOapCTBEHHbIX M MYHAUMNASbHbLIX  YCNYr,  YTBEPXXOAEHHbIX
noctaHoBneHnem [MpasutensctBa Poccurickon ®epepauum ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHuM3aummn AeATesIbHOCTU MHOTOMYHKLUMOHASMbHbBIX LIEHTPOB
npegocTaBfeHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITyr»;

TexHudeckass owubka - owubka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nmbo nogobHas  owwmbka), AonyweHHass  OpraHom,
nNpegoCTaBNAWMM MyHULMNANbHYO yCnyry, U npmBegwas K HeCOOTBETCTBUKO CBeOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS;

EonHaa cuctema wuvageHTUdMKaumm wn - ayTeHTUdukaumm B MHGPACTPYKType,
obecneynBaroLlLlen MHPOPMALMOHHO-TEXHONOIMYECKOe B3auMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefOoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou hopme (aanee — ECUA) — begepansbHasa rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecneumBaroliasi CaHKUMOHUPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMAaLMOHHOMO
B3aMMOLENCTBMA B CUCTEME WOEHTUUKAUMKM U ayTeHTUdMKauuM K WMHGopMaumu,
coepxallencs B rocyaapCTBEeHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cucremax;

ML - NocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUs TOCYyAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3asBfeHneM O npeaocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCd 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCryrn, NogaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 degeparnbHOro
3akoHa o1 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBeHuns
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX yenyr» (aanee — ®epepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBfieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHe MyHUUMNANBHOW YCIyru

Bblgava cnpasku (BbINUCKK).
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2.2. HanmeHoBaHve UCNONHUTENBHO-PAcNopAANTENBLHOrO opraHa MecTHOro
camoynpasneHusi, HeNnocpeaCTBEHHO NPeaOCTaBAOWErO MyHULMNATBbHYIO YCNYry —
McnonHuTenbHbIN KOMUTET YPCaeBCKOro CenbCcKoro noceneHus 3amHCcKoro MyH1MUunansHoro
Pecnybnukn TatapcraH

2.3. OnucaHve pesynbTaTa NpegocTaBneHns MyHULMNanbLHOW yCryru

2.3.1. Pe3ynbTatoM npegoctaBneHns MyHULMNAIbHOM YCIYrn ABMSETCS:

1) cnpaBka (Bbinucka) (npunoxeHuwe Ne 1 Kk HacTosAweMmy aaMWUHUCTPATUBHOMY
pernameHTy);

2) peweHve 06 oTKase B NpedoCcTaBfeHnn MyHMLMNanbHON ycnyru (npunoxeHune Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY perfiameHTy);

3) peweHne 06 oTkase B NpvemMe AOKYMEHTOB, HeO6XoaMMbIX ANs npegocTaBrneHus
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 Kk HacTosdwemMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npefocTaBrneHns MyHULMNanbHOW yCnyrn HanpasnseTcs 3adaBuTento
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMUCAaHHOIo YCUMEHHOW KBanvduumMpoBaHHOM
3MIEKTPOHHOW NOAMUCBLI0 YNOSTHOMOYEHHOro AOMmKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cootBeTcTBUM C DPepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B NuUYHbIN KabuHeT
EouHoro noptana. B cnyyae HanpaBneHws 3asiBrieHusi nocpeacrtsoMm PecnybnukaHckoro
noptana pesynbTaT MNpeaocTaBfeHUss MyHUUUNAnNbHOW YCIyrn HarnpasnseTcsa Tak Xe B
NYHBLIN KabuHeT PecnybrnvkaHckoro noprana.

2.3.3. Mo BbIbOpy 3asBMTENSA pes3ynbTaT NPeAoCTaBfeHUs MyHUMUMNANbHOW YCNyru
Bblgaetcs B OpraHe wmnu B MOL, B popme ak3emnnisspa SMNeKTPOHHOro [AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEepPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu pabotHnka MOLI.

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NPeaoCTaBfEeHUs MyHUUMNANbHON
ycnyru B popme 3reKTPOHHOro [OOKyMEeHTa B TeyeHue Ccpoka [OencTBus pesyrnbTaTa
npegocTaBneHnsa MyHULUMNANnbHOW yCrnyru.

2.4. Cpok npefocTaBneHs MyHULMNansHOM yCnyru, B TOM Yncrne ¢ y4eToM HeobxoammocTn
obpalleHnsa B opraHnsauuu, y4acTeylowme B NpeaocTaBneHnm MyHULunanbHOW YCryrn, Cpok
NPUOCTaHOBMNEHUS NPeOoCTaBNeHUS MyHULMMANbLHOW YCNyru B criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHMS NpeyCMOTPeHa 3akoHogaTenbcTBOM Poccuinckon ®eaepaummn, Cpok
Bbl4aun (HanpaBneHns) AOKYMEHTOB, SIBASIOLWNXCS pe3ynbTaToOM nNpeoCcTaBneHus
MYyHULUMNANbHOW YyCryru

2.4.1. MyHuuyunaneHas ycrnyra npefoCTaBnsieTcsl B Te4eHme Tpex pabounx gHen.

2.4.2. TlpuocCcTaHOBMEHME CpoKa npeaoCcTaBfieHnUss MyHULMMIAnbHOW YCRAyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OKYMEHTa, SBASKOLWErocsa pesynbtaToM MNpeaocTaBieHuns
MYHUUMNANbHOW yCcryru B popmMe 3NeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSETCH B
AeHb 0(bOpMNEHNS N perucTpauumn pesynstaTta npegoCTaBneHns MyHULUNansHOW ycnyru.

2.5. NcuepnbiBatoLwwmi nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTesIbHbIMU UMW UHBIMW HOPMAaTUBHbLIMU MPABOBbLIMW akTamu AN npegocTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke yCnyr, KoTopble SBMSTCA HEOBXO0aUMbIMU U
o6a3aTenbHbIMK ANA NpeaoCTaBNeHNA MyHULUMNANbHbIX YCNYr, Nognexawmx
npeacTaBneHnto 3agaBuTenemM, cnocobbl UX NoNyyYeHnsa 3asBuTtenem, B TOM Yucrne B
3MEeKTPOHHOM (hopme, NOPSAOK UX NpeacTaBneHus

2.5.1. nsa nony4eHus MyHUUMNanbHOW YCNyrn 3asiBUTENb NPeACTaBnseT cneayoowme
[OKYMEHTbI:
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1) DOKYMEHT, yOOCTOBEpsioWMNA NUYHOCTL (He TpebyeTca B criydyae obpalieHuns
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B dopme OOKymMeHTa Ha OymaxHoMm HocuTene (npunoxeHne Ne 4 Kk HacTosilemy
agMUHUCTPATUBHOMY pernamMmeHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYIOLLMX
CBeLEeHMN B JNEKTPOHHYI OpMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHum
nocpencTsoM PecnybnvkaHckoro noprana;

4) B cnyyae, ecnv And npeaocTaBfieHUss MyHUUMNanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHarnbHbIX [OaHHbIX NUUA, He SBMslLWeroca 3asBuTenemM, U ecnv B
COOTBETCTBUMN C dheaeparnbHbiM 3akoHOM 00paboTka TakMx MepCoHanbHbIX AaHHbLIX MOXET
OCYLLECTBMNATLCA C COrfacus  yKasaHHoOro nuvua, npu obpaweHun 3a nosydyeHnem
MYHMUMMNANbHOW  yCcrnyrn  3asiBUTENb  OOMOMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
noaTeepXxgawolime nosiydeHne  cornacus  ykasaHHoOro nuvua WM ero  3aKOHHOro
npeacraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKazaHHOro nuua. [JOKyMeHTbl,
noaTeepXxaatoLLne nonyyeHne cornacusi, Moryt OblTb NpeacTaBneHbl B TOM Yucne B popme
9NEKTPOHHOIO LOKYMEHTA;

5) B cnyyae, ecnu 00653aHHOCTb XpaHeHus [omoBon kHur ao 31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XUIbIX MOMELLEHUN, 3asBUTENEM NpeacTaBNaAeTca AoMoBas
KHUra;

6) npaBoycTaHaBnMBawLline AOKYMEHTbl Ha WHOUBUAYASbHbIA XXWUIIOM LOM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpupoBaHo B EguHOM rocyaapCTBEHHOM peecTpe
HEeOBWXUMOCTM) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asgBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npencTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 crneaylowmx cnocoboB:

1) yepe3 MOPL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHON oOpMeE;

3) B OpraH nn4HO nnu NocpeacTBOM NOYTOBOM CBA3N HA OyMaXHOM HocuTerne.

3asBneHne n npunaraemble AOKYMEHTbI, NPU HanpaBreHMn NocpencTBOM MOYTOBOM
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIEHHOM MOpSAKe.

2.5.3. 3asaBneHue npu HanpasneHuuM nocpencTsom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON INEKTPOHHOM NOANUCHI0 3a8BUTENS.

[na nony4yeHns NpoCTOM SNEKTPOHHOM MNOoAMUCU 3asiBUTEN0 HeobxoaumMo nponTm
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHbIE [AOKYMEHTbl (3NEeKTPOHHble o0bpasbl OOKYMEHTOB), YyKa3aHHble B
noanyHkrax 2, 4-6 nyHkrta 2.5.1 agMMHUCTPATUBHOIO pernameHTa, 3aBepsoTCa YCUNEHHOM
KBanMMUMpOBaHHOW NOAMNUCHI0 NML, YNOSTHOMOYEHHbIX HAa CO34aHWe W NOAMMCaHMe TaKuXx
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3MNEeKTPOHHble obpasbl [OKYMEHTOB), Npunaraemble K
3asBNeHN0, B TOM YUCIe AOBEPEHHOCTU, HanpaensawTca B Buae gannos B opmartax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauectBo npepnoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3N1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [AOJDKHO MO3BOMATb B MOMHOM 00bemMe npouynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne unuM  OCYLWECTBIEHME KOTOPbIX He nNpeayCMOTPEHO HOPMAaTMBHBIMU



NpaBOBbIMW  aKTaMu,  PEerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKWmMe B CBA3M C
npegocTaBneHnemM MyHUUUNANsLHOM YCIyru;

2) oCylecTBneHMs OEeWCTBMWA, B TOM YMCME COrnacoBaHUM, HeobXoaumbIX AN
nonyyYeHnss MyHUUUNanbHOM yCrnyrm u cBa3aHHbIX ¢ obpalleHMeM B UHble rocygapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHMsaumn, 3a WUCKMYEHUEM MOonyYeHus
ycnyr n nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WMH(opmauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
AOKYMEHTOB, Heobxoaumbix ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnxX cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npegocTaBnNeHns MyHULMNAaNbHOW YCryri, nocre nepBoHayanbHOW nodayn 3asiBNEeHUsa o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owMOOK B 3asfABMNEeHWM O MNPeAOCTaBMEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKIOYEHHbIX B MNPEeACTaBIEHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro oOTka3a B MNpuYeMe [OOKYMEHTOB, HeobxoouMblX Ons npefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

) BbiIBIEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgencTensa) OOMKHOCTHOro nuua OpraHa, paboTHuKa
M®Ll, npn nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobxoouMmbiX AOnsi
npefocTaBfeHns MyHULMNansLHOW ycnyrn, ninbo B NpegocTaBneHn MyHUUMNansHOW yCryru,
O YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoautTensa OpraHa npu nepBOHaYasnbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbBIX AN NpefoCTaBNeHUs MyHULUMNANbHOW YCIyru,
yBeOMINSeTCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHWNA 3@ AOCTaBMeHHble Heyao0bCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3MEeKTPOHHbIE 06pa3bl KOTOPLIX paHee OblNn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-93, 3a ncknoYyeHMem criyvyaeB, eCcnmn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl Nnbo unx usbsatTMe SBNAETCA HeoOXOAWMbIM YCOBUMEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CIlyyYaes,
YyCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMK NPaBOBLIMU akTamu Ansi NpegocTaBnNeHns MyHULUMNanbHOW YCryr, KoTopble
HaxoAATCs B pacnopsiKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM MUnv opraHaM MeCTHOro
camoyrnpaBreHusl opraH13aumin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke
cnocobbl NX NoNy4YeHNst 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyapCTBEHHbIN OpraH, opraH MecTHOro caMmoynpasneHust Nnbo
opraHu3auusi, B pacnopsikeHUN KOTOPbIX HaX0AATCS AaHHble 4OKYMEHTbI

2.6.1. Nony4atoTcs B paMkax MexXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) BbINMcKa n3 EQUMHOro rocyaapcTBEHHONO peecTtpa HeasmxmMmocTn — ®eaeparnbHas
cnyx6a rocyaapCTBEHHOW perncTpaunmn, kagactpa u kaptorpadum;

2) cBedeHus O AEeNCTBYKOLLEM nacnopTte rpaxpgaHuHa Poccuinckon depepauumn —
MBI Poccuu;
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3) cBedeHuss O HoTapuanbHOW [JoBepeHHOCTM — dPepeparnbHas HoTapuarnbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefoCTaBUTb [OOKYMEHTbl (CBeAEeHUs), yKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernaMmeHTa, B (popMe 3MneKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognucerd  nuy,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanvcaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOEe npeacTaBfeHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfnaMmeHTa opraHaMmu rocyapCTBEHHOW BriacTu, oOpraHamm
MECTHOro camMoynpaBJSieHUsi, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCcTaBNeHnn MyHULMNansHom ycnyru.

2.6.4. [omkHocTHoe nuuo u (unn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHusauuiM, He npeacrasvBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoLlUeHHble W  HaxoAdswuecs B pacropsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPaTUBHOW, AUCUUNIVMHAPHOW WU UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAaTeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENS AOKYMEHTbl CBEAEHMsl, B TOM 4vucne
nogTeepxgarlime BHECeHWe 3asiBUTeNneM nnatbl 3a npefocTaBneHne MyHUUMnanbHOn
ycryru, Haxogsduwmeca B pPacrnopsKeHUU rocyaapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfeHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam Unu opraHaMm MeCTHOro
camoyrnpaBneHns opraHn3aumm.

HenpenctaBsneHne 3agBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxoOdATCA B pacrnopsXeHUUM  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfneHus N NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam unM opraHaMm MecTHOro
camoyrnpaBsfieHus opraHu3auun, He S$BSEeTCA OCHOBaHWeM [Ans OTKasa 3asBuTeno B
npegocTaBfieHMM MyHULMNANbLHOW YCIYTNn.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNanbHOW YCnyru

2.7.1. OcHoBaHusAMM ONa OTKasa B MpuUeEME [OOKYMEHTOB, Heobxoaumbix AN
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SABASOTCS:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B MopsiaKke, YCTaHOBMIEHHOM 3aKoHo4aTeNbCTBOM Poccumnckomn
depepauyunm;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUUIO W CBEAEHUs, copepXalpnecss B LOOKYMeHTax Aans
npegocTaBeHNa MyHUUMNANbHOW YCIyTu;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeAEHUA yTpaTuinM  Cury Ha MOMEHT
obpaleHna 3a MyHUUUNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA  NOSTHOMOYUSA
npeacTaBuTenNs 3asBUTENSs, B crnyyae obpalleHus 3a npefocTaBieHneM MyHUUMNanbHON
YCIyru yKkasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUM MyHULMNAnNbHOW YCNyrM U LOKYMEHTOB,
HeobXxoauMbIX ONs NPEeAOCTaBMEHUA MyHUMUMNANbHOW YCNyrM, B SNEKTPOHHON dopme C
HapyLLleHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppekTHOe 3anonHeHue obss3aTenbHbIX nofien B opmMe 3asiBfieHUs, B TOM
yncne B UHTEpPaKTUBHON dhopme 3asBrieHnst Ha PecnybnvkaHckom noptane (He4oCTOBEpHOE,
HenonHoe, NMbo HenpaBuIbHOE 3anOfIHEHWE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoaumbixX AN
npegocTaBNeHnUs MyHULUMNANbHOW YCNYru;

7) 3asBreHMe o nNpeaocTaBfieHMn YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTu,
opraH MEeCTHOro camMoynpaBfneHus UNu opraHusauuio, B NMOSTHOMOYMA KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;
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8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBanuuumMpoBaHHOW 3NEKTPOHHOW NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX On4
NosTly4eHUs1 MyHULMNATbHOW YCIyrn, ABNSAETCS MCHePnbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEeHUS U OOKYMEHTOB, HEOOXo4MMbIX OnS
npeaocTaBneHns MyHUUMNAnbHOM YCryrn, MOXeT ObiTb MPUHATO Kak BO Bpemsa npuema
3aaBuTend, Tak M nocrne nofy4YeHuss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANS NpeaocTaBreHnss MyHUUMNAnbHOW YCryrn OOKYMEHTOB (CBedeHun) C
NCNOSb30BaHMEM MEXBEAOMCTBEHHOIO MH(POPMALMOHHOINO B3aMMOAEWNCTBUSA, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA pernctTpaumm 3asiBreHus.

2.7.4. 3anpeliaeTtcs oOTKasblBaTb B MNpUEME 3adBMNEHUS M WUHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryrn, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, Heobxoaumble ANs NpedoCTaBneHuUss MyHUMUMNanbHOW ycnyrn, nofaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VcuepnbiBatoLlwunm nepedeHb OCHOBaHUM A5151 MPUOCTaHOBIEHUS UMW OTKa3a B
npegocTaBfieHUM MyHULMNANBLHOW YCNyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MPeaoCTaBeHNa MyHULMMNANbHOMW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus O51a oTKasa B NnpefoCcTaBfieHUM MyHULMNANbHON YCIyrn:

1) B NpeacTtaBneHHbIX 3ad9BNeHnn 1 (Unn) AOKyMEHTax CoaepPXKUTCS HenonHas n (unum)
HegoCToBepHasi MHpopMaums;

2) nocTynneHue oTBeTa oOpraHa rocygapCTBEHHOW BracTu, oOpraHa MEeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTU UKW OpraHy
MECTHOro camoynpaBrieHus opraHusauum Ha ME>XBEJOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOWEro 06 OTCYTCTBUM AOKYMEHTa U (unu) nHdopmaumm, HeobxoaumMblx ans
npefoCTaBNEeHNUsT MYHUMUMNANbHOM YCNyrn, €crnv COOTBETCTBYIOLWMKA OOKYMEHT He Obin
npeacTtaBneH 3agBnteniem no co6CTBEHHON MHMLMATUBE;

3) OTCyTCTBME CBEAEHUW O perucTpauum rpaxgaHuHa Mo MeCTy XUTeNnbCTBa
(npebbiBaHMSA) B pacnopsXXeHUM OpraHoB MECTHOIO CaMOynpaBIiEHMS.

2.8.3. lNepeyveHb oCcHOBaHMM ONnst OTKasa B NpeaoCcTaBfeHnn MyHULMNansHOW YCryrm
SBNAETCHA ncyepnbliBaoLwmmMm.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNPeAOCTaBfEHUN MYHULMNAnbHOW YCNyrn B
cnyyvyae, ecnu 3asiBfieHMe O MNpPefoCTaBfEeHUM MyHUMUMNanbHOW ycnyrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS roCy4apCTBEHHONM NOLWWNMHBLI UM UHOW NNnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNansHON ycnyru

MyHuumnanesHas ycnyra npegocraBsnsieTcs Ha 6€3B03Me34HON OCHOBE.

2.10. NMepeyeHb ycnyr, KOTopble ABMAKTCS HEOOXOANMbIMU U 06a3aTENBHBIMK AN
npeaocTaBneHnsa MyHULMNANbHOW YCyri, B TOM YMUCIe CBEAEHUS O JOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npenocrtaBneHnn MyHMUnnanbHbIX yCenyr

lMpenocTtaBneHne HeobxoanMbIX 1 0b6s3aTenbHbIX yCryr He TpebyeTcs.
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2.11. Mopsiaok, pasmep M OCHOBaHMS B3MMaHUS NnaTthbl 3a NpeAocTaBreHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU 1 06513aTENbHLIMU Arsi NPeAOCTaBNEeHNS MyHULMNANbHOW YCyru,
BKItoYasi MHopmaLumio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean npu nogaye 3anpoca o npefocraBfeHnum
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHULMNANbHOM YyCnyru, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3adBfieHUs Ha MNOSlydeHUe MyHUuMnarbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbtata MNpegocTaBleHns MyHUUUNAanbHOW ycnyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsifok permctpaummn 3anpoca 3asiBUTenst 0 NpegocTaBneHn MyHMUunanbsHom
yCnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumein, y4acTBytoLLel B NpeaoCcTaBneHun
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3adBrneHus 3asiBUTENto
BblaaeTcs pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXAAIOLWMUM, YTO
3adaBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBlIEHUS!.

2.13.2. lMNMpn HanpaBneHun 3asBNeHusi nocpencrtesom, PecnybnukaHckoro noprtana
3asiBUTENb B [AEHb Nofayu 3asiBfieHusl nosiydaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana M MO 3MEKTPOHHOW MNO4YTE yBEOOMIEHME, MOATBEPXAAOLLEe, 4YTO 3asaABfieHME
OTNpaBIieHO, B KOTOPOM YKa3bIBalOTCH PErMCTPaALUMOHHbBIA HOMEP M AaTa Nnofayun 3asBieHus.

2.13.3. Tlpu nmyHom oOb6paweHun B OpraH B OeHb NoJaun  3asBrEeHUs
YNONIHOMOYEHHbBIM  JOMMKHOCTHBIM fivuom OpraHa 3asBuTento BblgaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMAUMOHHON CUCTEMbI, MpefHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C perMcTpaumMoHHbIM HOMEPOM, AaTon nojayu
3asiBreHNs N NnepevyHemM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnaeTcs MyHuumnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHns 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTeHAAM C 0Bpa3sLamMmn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeLOCTaBNEeHUs KaX40Nn MyHULMNAanbHON
ycnyru, pasmeLLeHnio 1 0popMIIeHNIO BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
NMHopmauumn o Nopsake NpegoCTaBneHns Takon yeryrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUUN C (heaepanbHbIM
3aKoHO4aTeENbCTBOM U 3aKoHOA4aTenbCTBOM Pecnybnuku TaTtapcrtaH 0 counanbHOm 3awmTe
WHBaNMAoB

2.14.1. TlpepocTtaBneHne MyHMUMNANbHOW YCNYyrM OCYLLECTBRSIETCA B 34aHUAX WU
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen odopyayTcsa Heobxogmmon mebenbio ans oopmieHns
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTtBeTCcTBMM C 3akoHogaTenbcTtBoM Poccunckon Pegepauum o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6ecnpenatCTBEHHOro Joctyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpenATCTBEHHbIN  OOCTYN  MHBANUMOAOB K  MECTY
npegocTaBneHnsa  MyHuuumnanbHOW ycnyrn  (yOobBHbI  BXOA-BbIXOA4 B MNOMELEHUS W
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nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWMHas WHQopmauua o nopsake
npeaocTaBNeHns MyHUUMNANbHOM YCnyrn pasMmellaetca B YAOOHbIX AnNa 3asButenen
MecCTax, B TOM YMCfle C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAeHuWe WHBaNMOOB, WMEKLWNX CTOMKME paccTporcTBa yHKLMMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBUMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO nepeaBmXeHUs No TeppUTOpUN, Ha KOTOPOWN
pacnonoxeHbl 06bEKTblI COLManbHON, MHXEHEPHOW U TPAHCNOPTHOM MHAPACTPYKTYp, BXoAa
B Takme o0BbEKThI U BbIXO4a M3 HUX, NOCaAKN B TPAHCMOPTHOE CPEACTBO U BbICaAKM U3 HEro, B
TOM YMCIe C UCNOSTb30BaHMEM Kpecna-KomsCKu;

5) Hagnexawiee pasmelweHne o0opyaoBaHMA W HocuTenem uHGopMaumu,
HeobxoouMMbIx Ons obecrneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycrnyram C
Y4ETOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMY;

6) nybnupoBaHne HeobxoouMmonm AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon MHdopmMaumnm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) [ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opme u B Nnopsiake, KOTopble YCTaHOBIIEHDI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHUn OpPMbl [OOKYMEHTa, noATBepXaatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bbloauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss 4OCTYMHOCTU AN UHBaNMAoB OObEKTOB, B
KOTOpbIX OCYLLeCTBNAEeTCA MpeaocTaBfneHne MyHUUMnanbHOW  YCryru, W  CpPeacTs,
nUcrnonb3yemMblX NpU MNpeaocTaBleHnn MyHULMNAnbHOM YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfnamMeHTa, MNPUMEHSITCH K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNu npowlegwmnmM MogepHu3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONIMYEeCTBO B3aMMOOENCTBUN 3a8BUTENSA C AOSPKHOCTHBIMU NMLaMun npu npeaocTaBreHnm
MYHUUMNANbHOW YCAYrK U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHns nHopmMmauum o
xo[e npeaocTaBreHns MyHULMNanbHOW yCriyri, B TOM YMCIe C UCNOSIb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMN, BO3MOXHOCTb JIO60 HEBO3MOXHOCTb
NoNTy4eHUs MyHUUMNANbHOW YCIYrn B MHOTOQYHKLMOHATbHOM LieHTpe npeocTaBrieHuns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucre B NOSIHOM o6beme), B nobom
TeppuTopuarnbHOM nogpasgerieHnun opraHa UCNOMNHUTENbHO pacnopsaanTenbHOro opraHa
MECTHOro camoynpasreHus, no Bolbopy 3asBuTens (aKCTeppuTopmanbHbI NPUHLNN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYyHULMNANbHbLIX YCYr B MHOrO(PYHKUMOHAmNbHbLIX LIeHTpax npeaocTaBlieHns
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCNyr, NpegyCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. TlokasaTenamu [OCTYNHOCTU MPeAoCTaBfeHUa MyHULMNANbHOW YCRyrn
SABNAIOTCA:

pacnonoXeHHOCTb MNOMELLEHUs, B KOTOPOM BedeTCs NpueMm, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;

HanMyne HeobBXoaMMOro KonmnyecTsa CneumanmncToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLEeCTBNSAEeTCA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

HanuMuue wucuyepnbiBawwen wuHGopmaumm o cnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUUNanbHOW YCNyrn Ha MHAPOPMaUUOHHbIX cTeHaax, EanHom noptane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro panoHa;
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oKasaHve MNOMOLUM MHBanNuam B npeogorieHun 6apbepoB, MELLAWMX MOMyYEeHUHo
UMM YCINyr HapaBHe C APYrMMn NULamMu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNSA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbTata MyHUUMNANbHOW YCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapylweHus  agMUHUCTPATUBHOIO
pernameHTa, coBeplueHHble paboTHukamun OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 y4veTta
KOHCYyIbTauumn):

B3anmoaencTeune 3assutens ¢ padotHmkammn OpraHa unn MOLL npu npegoctasneHmm
MYHMUMMNANbHON YCNyrn OCYLWECTBNSAETCA OAWH pa3 Npu NpeacTaBNeHun 3asiBNEeHus co
BCEMM HEOOXOANMbBIMU JOKYMEHTaMu;

OOVMH pa3 B cnydyae HeobOXOAMMOCTM MonyvyeHuss pesynbTata npeaocTaBneHus
MyHuuunanbHon ycnyrm B OpraHe unm MOLL B dopme ak3emnnsipa aNeKTPOHHOro AOKyMEHTa
Ha 6ymakHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU N aMU
npv NpeaocTaBneHNN MyHUUMNANbHOM YCRyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayecTBO MNpedoCTaBfEHUA MyHULUMNANbHOW YCryrn C
MOMOLLIbIO  YCTPOWCTB  MOABWMXKHOW  pagnoTenedoHHOW CBSA3W, C  UCMONb30BaHUEM
PecnybnunkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMMNansHOM YCIyrn MOXeT ObiTb
nonyyeHa 3adBuTeneMm B JMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHUUUNanbLHOW ycnyru ocyliectensietca B nobom MOL, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHMUS (npebbiBaHusA) Ha TeppuTopumn Pecnybnukun TaTapcraH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4YnTbiBaloLWmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUUNANbHOW YCAYrn No 3KCTEppUTOpManNbLHOMY NPpUHUUMNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCcTaBseTca N0 aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTM NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 9NEKTPOHHOM hopme

2.16.1. lpun npepocTaBreHU MyHUUMNANBHOW YCNYrM B 3MEKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMALMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOU
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopgatb 3asBreHWne O npefoCTaBNeHUM MyHUUMManbHOW YCnyru W  UHble
AOKYMEHTbI, Heobxogumble AONs nNpeaocTaBneHns MyHULMNanbHOW ycryri, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLUMIO, 3NEKTPOHHbIe 00pa3bl KOTOPbLIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHcKkoro noptana;

3) nony4YnTtb CBeOeHMst O XOo4e BbINOSIHEHUSA 3asBNEeHUN O npeaocTaBneHnn
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OoCyLWeCcTBUTb OLIEHKY KadecTBa NpeaoCcTaBfieHUs MyHUUMNAnbHOW YCIyru;

5) nonyuntb pesynbTaT MNpPefoCTaBNeHus MyHuuunanbHoW ycryrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencrteue (6esgencteue) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNAanNbHbIX cnyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelieHni n gencrtemn (6esgencrems),
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COBEepLUEHHbIX NpW NpefoCTaBfeHUM roCyaapCTBEHHbIX U MYHULMNAIbHBIX YCIyr opraHamu,
NpeaocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAnbHbIEe YCNyrkn, WX OOIJDKHOCTHLIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLUECTBMSAETCA MNOCPEACTBOM 3arOfiHEHUS
9NEeKTpoHHOM bopMbl 3asBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoouMmocTu
AONOSTHUTENBHOW NoAaun 3asBneHust B Kakon-nnbo nHom popme.

2.16.3. MNMpwn bopmmnpoBaHun 3aasneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMNEHUS M WUHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4Ns NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMUW 3asiBUTENSMU OOHOW 3NEeKTPOHHOM
dopmbl  3asBneHMs npu obpaweHun 3a ycnyramu, npeanonaratowMMmn  HanpasrieHue
COBMECTHOIO 3asiBNIeHNS HECKONbKUMU 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTerne KOMuUU SNEeKTPOHHOW dOopMbl
3a8BNeHNs;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYH (PopMy 3asiBNEeHUs 3Ha4YeHUN B
nobo MOMEHT MO XenaHu Nonb3oBaTeNs, B TOM 4Yucrie Npu BO3HWKHOBEHWUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUN B 9NEKTPOHHYIO (DOPMY 3asiBEHNS;

5) 3anonHeHne nonen anekTPoOHHOM POpPMbI 3asiBfiEHMsI 4O Havana BBoAa CBeaeHWM
3agBuTeNeM C UCMNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalllencss cBeaeHUn,
OTCYTCTBYIOLNX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUmnkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtoOOM M3 3TANOB 3arnoSfIHEHUST ANEKTPOHHON POPMbI
3asBreHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLnu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHLIM 3aABMIEHUAM - B TEYEHNE HE
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocyllecTBNAETCS
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTtaBnaAeTcs BO3MOXHOCTb 3anMcu Ha nobble cBoOOAHblE Ans
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3TOn AaThbl.

[na ocyuwecTBneHMss npeaBapuUTENbHOM 3anMcu nocpeactsoM PecnybnukaHckoro
nopTtana 3aaBuUTENO HeobXOoAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOpble coobwun 3aaBuTENb MNpuU
npenBapuTenbHOM 3anucu, AOKyMeHTam, npeaCcTaBNeHHbIM 3asBuTerieM Mnpu  fNYHOM
npueme, npegsapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
aZlpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHpopmauus o
noaTBePXAEeHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asaBuTenb B 06s3aTenbHOM Nopsiake
NMHOpMUpPyeTCs O TOM, YTO NpeABapuUTeribHas 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKu
no ucteyeHun 15 MMHYT C Ha3Ha4Ye€HHOro BpEMEHU nNpuemMa.

3assutens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWUCTBUK, KpoOMe
NPOXOXAEHNA WAEHTUMUKALUMN N ayTeHTUUKauMmM B COOTBETCTBUM C HOPMATUBHbLIMU
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npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHus Uenn npuvema, a Takxke
npegocTaBneHns ceBefeHun, HeobxoauMbIX ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTEepBana, KoTopbI HeobxoanmMo 3abpoHMpoBaTh A4S NpuemMa.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTN BbINONMHEHUS aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPW NPeaoCTaBreHnn
MYHULMNANbHOM YCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOWM YCRAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asiBUTENo peaynbTata MyHULMNanbHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
oOpalleHne 3asiBuTens no BOMpocam, CBA3aHHbLIM C NpedocTaBfeHneM MyHUUMnanbHOM
yCnyru.

HJOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npun obpawleHnn 3aasutena B OpraH — PykoBogutens McnonHUTenbHOro komuteTa
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O Mopsiake U cpokax
npegocrasneHns MyHuyunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3aaBuTens, B TOM 4YuUcCre MO CocTaBy, dopme
npeacTaBnseMon OOKYMeHTaumMm v gpyrum BOMpocaMm Ansd NofydeHns MyHuumMnanbHOW
ycnyru.

3agBuTenb  MOXET nonyuntb  MHOpMauuio O Mnopsake  npeaocTaBrieHus
MyHMUMNaNbHON ycnyr Ha oduuymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCH: KOHCYNbTaums
no coctasy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyruMm Bonpocam, HeobxoammbiM
A8 Nony4YeHnsa MyHUUUNanbHOW yCryru.

3.2.3. Baasutenb BnpaBe obpatutbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke NonyyYnTb KOHCcynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
CpoKax npeaocTaBreHns MyHUUUNanbHOW YCnyru, B TOM 4ucre no coctasy, dopme
npegcraBnsaeMon AOOKYMeHTauum v Jpyrum BorpocaMm And nosiydeHus MyHuuuMnansHom
ycnyru.
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[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBaeMble  HACTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYIbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUMnansHOW ycnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem AOKyMEHTOB AN NpeaocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (NnpeacraBuTens 3assutensi) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBfeHnM MyHUUMNAanbHOM YCIyrm U npeacTtasnseT JOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAoCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLero A0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS [LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 afMUHUCTPATUBHOIO PErfiameHTa;

3anorHAeT 3neKTPOoHHY0 dhopmy 3assreHns B AIC MoL;

npy NpefocTaBneHuM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaATUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCYLEeCTBNSeT CKaHWpoBaHWEe MpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AIC MOL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO0;

BO3BpalLLaeT NnognucaHHoe 3asBreHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCcKy B Npueme JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: roToBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B 9neKkTpoOHHOM hopMe (B COCTaBe MaKeTOB 3MEKTPOHHbLIX AeN) B TeYEeHWe OOHOro
paboyero AHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNANTCA: 3asiBrieHne U
nakeT LOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasreHHble B OpraH, nocpencTBOM CUCTEMBbI
31EKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. [lpyem [OOKYMEHTOB [Ansi MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NEeKTpoHHOM dhopMme Yepes3 PecnybnvkaHckuin nopTtan.

3.3.2.1. 3asButenb AnNs nogadn 3asiBieHNUS B 3IEKTPOHHOMW opMe BbINOSHAET
cnegywolwine encTBus:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAeHNs, Heobxoammble
n obasatenbHble ANs NPegOCTaBNeHNs MyHULMNANbHON YCyru;
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NpuKpennseT AOOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asBreHus (Npu HeobxoamMmocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMW U MOPSOKOM
npegocTaBneHns MyHUUUNanbHOW YCryrM B 3MeKTpoHHoW dopMe (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popme 3MEKTPOHHOTO 3asiBNIEHUS);

noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asBMEHMUS);

OoTnpaBnaeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBfeHne (HaXxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3MEKTPOHHOTO 3asiBNEHUS);

9NEeKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMMHUCTPATMBHOIO pernamMmeHTa;

nony4yaet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBreHMS.

dopmaTHo-nornyeckass nNpoBepka CEHOPMUPOBAHHOIO 3asiBMIEHMSI OCYLLECTBNSETCS
nocrne 3anofIHeHNsA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHon opmbl 3aasreHns. Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOfIHEHHOrO MOMs 3MEKTPOHHON POPMbl 3asiBNiEHUs 3asBUTENb
yBEeOMINSETCA O XapakTepe BbISIBIIEHHON OLWNOKM N NOpsiAke ee YCTpaHeHUs NocpeacTBOM
NMHPOPMaLMOHHOIO COObLLIEHNST HENOCPEACTBEHHO B AMIEKTPOHHOWN (hopMe 3asiBneHus.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX MpoLeayp SABMASKOTCA: 3NEeKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SfIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHVeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNfeHNe 3asBfEHMS U WHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHuns
MYHMLMNANbHON YCNyru.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMUHUCTpaTUBHOM npouenypbl sBnsietca PykoBogutens WcnonHutenbHoOro komureTa
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Criyyae
obpalleHna 3aasutens ¢ 3asisneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBNMBaET SIMYHOCTb 3asiBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NMLa, NOAAOLLEr0 JOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TPebOBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPaATMBHOIO  pernameHTa, nMNPOBEPKY COOTBETCTBMS  MNpeAcTaBNEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMIeHNe KON AOKYMEHTOB,
OTCYTCTBME B LOKYMEHTAX NOAYUCTOK, MPUMNUCOK, 3a4EPKHYTbIX CITOB N NMHbIX HE OFOBOPEHHbIX
ncrnpaeneHun);

3anoNiHAeT  ANEKTPOHHYHO dopMy  3asBneHus B aBTOMaTU3NPOBaHHON
WH(POPMALMOHHON cUCTEMe, nNpefHa3Ha4YeHHOW AN  oKasaHus TOCYydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

npyv nNpefocTtaBneHMM [OKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaXHOM HoOcuTene, OCYLECTBNSAET CKaHMpPOBaHWE NpeAcTaBNEHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBEHNE;

nepenaeT 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocne nognucaHus ckaHnpyeT NoanncaHHOe 3asiBrieHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpedHa3HaYeHHYH
ANSA OKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr JOKYMEHThI, NpeAcTaBfneHHble B
3NEeKTPOHHOM (hOpMe NN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31eKTPOHHOE A€ero;
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BO3BpallaeT MOAMMCAHHOE 3asiBNeHne W opurMHanbl OyMaXKHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHuM Ang OTKa3a B npyemMe AOKYMEHTOB JOJKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HaNn4Mm NpenaTcTBUn Ans
npuema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEeHWeM coaepXaHus
BbISIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [OrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHMeE:

npuceanBaeT 3asBfiEHWI0O HOMEpP B COOTBETCTBUM C HOMEHKNATypowW Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (bopMe 1 3NeKTPOoHHble 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ASIEKTPOHHBLIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBui  OEUCTBUTENIbHOCTUM  3IEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu sassutenem npeacraBfieHbl
3NIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOM KBanUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHUK, NPEeaYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTMBHOIO
pernamMeHTa, MOAroTaBnMBaeT [MPOEKT pelweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBNeHns MyHULMNAanbHOW YCryri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKUM YCUNEHHOMN KBanuduumpoBaHHOM
3IEKTPOHHOM MOANUCK BbISIBIIEHO HecobsiiogeHne ycrioBun ee AenCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMmKeH cogepaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK €ro NPUHATUSA.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npegocTaBfeHnss MyHULMMNANbHOM YCnyr, C ykasaHMeM MNpuyvMH OTkasa (B criyvae, ecnv
OCHOBaHWA NS OTKasa B Mnpueme [OOKYMEHTOB, HeobxoauMMblix ANd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKyMeHTaM, OCHOBaHWSA [OnA OTKkasa B [MpuvemMe [OOKYMEHTOB [OIKHbl cogepXaTtb
WHOPMAUUID O HaWMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTOopble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHMS,
0hOPMIIEHBI C HapyLUEHNEM YCTAHOBMNEHHbIX TpeboBaHWin), HanpaBnsaeTcs Ha CorracoBaHue
B YCTAHOBMEHHOM MopsiaKe NoCcpeAcTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHne npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOAMMBbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrk,  OCYLIECTBASieTCA B MOpsake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM [fOnd OTkasa B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perrameHTa, OOSMKHOCTHOe Lo,
OTBETCTBEHHOE 3a MpueM [LOKYMEHTOB, B TeyeHue ogHoro paboyero OHA CO  OHA
NOCTYNNEHNS 3asiBMEHUs, HanpasnseT 3asBUTENI0, yKas3aHHbIM B 3asBfeHMM crnocobom,
yBeAOMSIEHNE O TMOCTYNMEHUN 3asiBEHUd, coepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBrieHusi, OaTy norydeHna 3asiBrieHusl, nepedYeHb HauMeHoBaHwn ¢annos,
npeaCTaBNeHHbIX K HEMY OKYMEHTOB, AaTy NOfyyYeHns pesynbtata MyHUUUNanbHoOW yCryri.

3.3.3.4. WVcnonHeHne npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO perrnameHTa, npwu HanMyuum TEXHUYECKON BO3MOXXHOCTM
OCYyLLEeCTBNAeTCA B aBTOMAaTU4eCKOM peXumMe C UCMOoSib30BaHMEM aBTOMaTU3MPOBAHHOW
WHOPMALUMOHHON CUCTEMBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX WU
MYHUUUNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaATUBHbLIE nMpoueaypbl, YCTaHaBnuBaemble MyHKToM 3.3.3
agMWHUCTPATUBHOIO perflameHTa, BbIMOSHAITCA B TeYeHUe ogHoro paboyero OHA CO OHA
NOCTYNMNeHns 3asBnNeHns Ha pacCMoTpeHMe.
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PesynbTaTtamu BbINOMHEHMST aAMUHUCTPATMBHbIX Npoueayp SBMASOTCS: NPUHATLIA Ha
paccMOTpeHne KOMMMEKT [AOKYMEHTOB WM NPOEKT pelleHus o6 oTka3e B Mpueme
AOKYMEHTOB, HEOBXOAMMbIX ANS NPEeA0CTaBNEeHNss MyHULMNANbHOW YCyru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLme B
npeaocTaBneHnn MyHULMNANbHOM YCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHWKOM), YMONIHOMOYEHHbIM Ha  BbINOSIHEHWE
agMWHUCTPATUBHOM MpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM nNpoueaypbl, sBnaetca PykoBoguTenb WMcCnonHUMTENbHOrO KomuTeTa
(Banee - [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBeAOMCTBEHHbIX
3anpocos).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MEKTPOHHOIMO B3aMMoOLencTBusa (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK Cnocobamun) 3anpocbl O NPeaoCTaBeHMn AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aaMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl Bactn n (Mnn) NoABe4OMCTBEHHbIE OpraHamM BracTu opraHmsaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWMM 3anpoCoOB, MOCTYMWBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOrO B3aUMOAEWCTBUS, NPeaoCTaBnsatoT
3anpawumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnAT yBegoMeHnss 06 OTCyTCTBUM
AOKyMeHTa n (unv) mHdopmMauumn, HeobxoauMblx AN NpefoCcTaBNeHus MyHUUMnanbHOM
ycnyru (ganee — yBegomreHmne o6 otkase).

AOMUHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBNMBAEMble  HAaCTOSAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUEe Tpex OHEeW CO OHA NOCTYNfeHUss MeXBeLOMCTBEHHOrO 3anpoca B
OpraH unu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKM
noaroToBKM W HanpaBfneHuss oTBeTa Ha MEXBELOMCTBEHHbLIN 3anpoC He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATLIMA B COOTBETCTBMM C doeaeparnbHbiMU 3aKOHaMXM HOPMAaTUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbLIX MpoLeayp SABNAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MPeAoCTaBMAEHUS  MyHuUuMnanbHoW  ycnyrk, nubo
yBegomMmneHne o6 oTkase, HarnpasfieHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHMe MeXBeLOMCTBEHHbIX
3arpocos:

nony4yaeTt 3anpalliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3J1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ona  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yBegomMneHne o6 oTkase nNpu OTCYTCTBUM AOKYMEHTa U (Unu)
nHdopmMauuu;

Npyv HanNUYMM OCHOBAHWW, NPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNa MyHULMNAIbHOW YCyrn.

MpoekT peweHns 06 oOTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpUYnH OTKasa (B criyyae, ecnu
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OCHOBaHWA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenocTaBrieHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlleHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuMm
AOKYMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuveMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
OohOpMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnsaeTcs Ha corfiacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIrO 4OKYMEHTOO60opoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTtaBneHuss  MyHUUMNanbHOW  YCryrK,  OCYyLecTBRseTcas B NOpsake,
npeaycMoTPeHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MONy4YeHUs CBe4EHUN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SBNSKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble NS NPeaoCTaBNeHNS MyHUUMNANbLHOM YCIyru, NPOEKT peLleHns
00 oTkase B npueme OOKYMEHTOB, HeEoOXoauMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernamMmeHTa, nNpyv HanMynnm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMme C  MCMNOoMb30BaHMEM  aBTOMATU3UPOBAHHOW  WHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANs OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCyr, B TOM YucChe C
MOMEHTa perucTpaumm 3asdBfneHus B COOTBETCTBUM C MYyHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnaeT Tpu pabounx gHS.

3.5. MNogroToBka pesynbTata MyHMUMNANBHOWN YCyrn

3.5.1. OcHoBaHMeEM Havana BbIMNOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SABMSeTcA
nocTtynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobxoaANMbIX ans
npeaocTaBneHns MyHULUMNanbHON yCcnyru.

[OMKHOCTHLIM ~ NMULIOM, OTBETCTBEHHbIM 3@ BbIMOMIHEHME aAMUHUCTPATUBHOM
npoueaypsl, aBnaetca Pykosoagutens McnonHuTenbHOro komuteTa (ganee - OOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpegoCTaBNeHUs MyHULMNansHOW yCnyru).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
NpeaocTaBneHns MyHUUMNanbHON yCnyru:

paccMatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npeaocTaBneHns MyHULMNANbHOW YCNyru;

npw BbISABNEHUMN OCHOBaHUW AN OTKasa B NpefoCTaBNEHUM MYHULMMNANbHOW yCnyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MNOoAroTaBnvMBaeT MNPOEKT
peweHus 06 oTkase B NpeaoCTaBEHMM MyHULMNANBHOW YCIYIu;

B Criyyae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B NpeaocTaBfeHun MyHUUMnanbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHOIO perrameHTa, no uroram
pPacCMOTPEHNS OOKYMEHTOB, HEODXOAUMbIX ANSA NPeAoCTaBNEeHNs MyHULUMNanbHOW YCnyru,
noarotTaBnMBaeT MPOEKT pe3ynbTaTa NPeAoCTaBfEHUss  MyHMUMNANbHOW  yCcryrm B
cooTBeTCTBUM C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO PerfnamMeHTa;

HanpaensieT NOArOTOBMEHHbIV MPOEKT pe3ynbTata NpeaoCTaBNeHNa MyHULMNANbHON
yCrnyrn Ha corflacoBaHue B YCTaHOBNEHHOM MNopsiake NOCPeaCTBOM CUCTEMbI ANIEKTPOHHOIO
AOKymeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOMHAIOTCA B TEYEHME OAHOro paboyero aHs.
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Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMASIOTCHA:  NPOEKT
peLleHnst o6 oTkase B NpeAoCTaBleHUN MyHULMNANbHOW YCNyru, Cnpaskn (BbINMUCKN).

3.5.3. CornacoBaHve 1 noanucaHWe TrpoekTa pesynbtata npefocTaBreHus
MYyHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIIAETCH pyKoBoauTenem
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrbTaTa MyHULMNarbHON
ycnyru, 3amectutenem PykosoauTtens OpraHa, PykoBoauTtenem OpraHna.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMeNLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrnbTata MyHUUMNAnbHOW YCnyru.
lMocne ycTpaHeHMa 3amMevyaHun MpPOeKTbl [OKYMEHTOB TMOBTOPHO nepejaroTcsa  Ans
cornacoBaHusa 1 NOANUCcaHus.

PykoBoautens OpraHa npu pacCMOTPEHUM TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobrnofeHne agMUHUCTPATMBHOIO perfameHTa AOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOJSTHEHUA agMUHUCTPATUBHBLIX Npouenyp, UX nocrefoBaTeribHOCTU M MOSTHOTHI,
Hannyusa CcornacoBaHWM  YNONTHOMOYEHHbIX [OOSDKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnydyae BbisiBNeHWs HapylweHWin B YacTU CPOKOB BbINOSIHEHUS aAMUHUCTPaTUBHbIX
npouenyp, WX nocriegoBaTenbHOCTM M MonHOTbl PykosoauTtens OpraHa uvHUuMupyet
npuBneYeHne K OTBETCTBEHHOCTM nL, JONYCTUBLUNX HAPYLLEHWUS, B COOTBETCTBUM C MYHKTOM
4.3 aAMNHNCTPATUBHOIO pernamMeHTa.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHoro paboyvero aHs.

PesynbTaTtamun BbINOMHEHUA aAMWHUCTPATUBHBLIX NpoUeayp SBNATCHA: pelleHne o6
OoTKase B NpuemMe JOKYMEHTOB HeobXoanMbIX ANA npefocTaBneHns MyHUUMNanbHOW ycnyru,
pelleHne 06 oTkase B NpeJoCTaBleHUn MyHULMNAanbHOM yCnyr, cnpaska (Bbinucka).

3.5.4. VicnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aaMMHUCTpPaATUBHOIO
pernameHTa, Npu HanMynm TEXHUYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHa3HaYeHHoW Ans okasdaHUsA rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCAYT.

MakcumarbHbIA CPOK BLINONMHEHUA aAMUHUCTPATUMBHLIX npouenyp, ykasaHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO perfnameHTa, COCTaBnseT OANH paboyuni AeHb.

3.6. Bblgava (HanpaBsneHue) 3asBuTento pesyrbTaTa MyHUUMNanbHOW ycryru

3.6.1. OcHoBaHMeM Havana BbIMOSHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
noslyYeHmMe LOOSMKHOCTHbIM JMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MWHUCTPATUBHOW
npoueaypbl, JOKYMEHTa, NOATBEPXKAAOLLEro NpegocTaBneHne MyHULMNansHOM yCryriu.

[OMKHOCTHBIM ~ NMULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  AAMMHUCTPATMBHOM
npoueaypsbl, asndetca Pykosogutenb McnonHUTenbHOro komuteTa (ganee - SOSMKHOCTHOEe
MO, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) JOKYMEHTOB).

3.6.2. [Io/mMKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpaBreHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBEOAEHUA O peaynbTaTe npeaocTaBreHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAEeHWA [OOKyMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [N OKasaHus roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHWUU, O
pesynbtate nNpeaocTaBfieHUss MYHUUMNANbHOM YCAYIM U O BO3MOXHOCTU MOSMyYeHUs
pesyrnbTara npegocrasneHus MyHuuunansHou ycrnyrm B Opraxe nnv 8 ML,

McnonHeHne npoueayp npy HanmMyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCS B
aBTOMaTU4YECKOM peXuMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHWs rocy4apCTBEHHbIX M MyHULUMNANbHbIX YCAYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNONHATCA B TeyeHue ofHoro paboyero AHA CO OHS NoANUCaHUs OOKYMEHTa,
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ABMAOLLEroca pesynbTatoM MNpefocTtaBrieHna MyHUUUNanbHOM YCnyru, YnosIHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: pasMeLleHue
cBefleHMn O pesynbTate NpefoCTaBfeHUs MyHUUMNAaNbHOW YCAyrm B WUH(OPMAaLMOHHbIX
cucTtemax, usBelleHue 3aaBuTens (ero npeacraBuTenisl) O pesynbTaTe NpefocTaBieHus
MYHULMMNANbHOW YCNyru n cnocobax ero NnonyyYeHums.

3.6.3. Mopsipok  Bblga4yn (HanpaBneHus) pesynbTaTta npegocTtaBneHns
MYHULMNANbHON YCNYTIu:

3.6.3.1. MNpwn obpalleHnn 3asBuTens 3a pesynbTatoM MyHuumMnanbHou ycnyrn B MOLL,
paboTHk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHUMUMNanbHOWM ycnyru B dopme
3K3eMnnapa dfeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuio 3asBuTens
BMECTE C O9K3eMNSApOM 3NIEeKTPOHHOrO [JOKyMeHTa Ha OymaxHOM HocuTene emy
npefoCTaBNAETCs 3K3eMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOoCcUTeNnb MHGOPMaUMM UMM HanpaBfeHUs 3K3emnsisipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb MHGOPMaL MK
UNN HanpasfieHMM JK3eMNnsipa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMNnsp 9feKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3SIEKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMnnaApy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTerne 3aBepsieTCA  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSIHAKOTCA B NOpsgke o4yepeHOCTM, B [AeHb nNpubbiTUS 3asBUTENs B CPOKW,
yCTaHOBIEeHHble pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pes3ynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW yCryrn, BblAaHHbIN 3agBUTENHO.

3.6.3.2. Npwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnvkaHckmuin noptan 3adBUTENO B JIMYHbIA KabMHET aBTOMaTUYeCKU HanpaBnsieTcs
AMEKTPOHHbLIM  0B6pa3  [OKYMeHTa, SABNsAWerocs  pesynstatoM  npeaocTaBfieHus
MYHUUMNANBHOW YCRyru, NOLMUCaHHbIA YCUINEHHOW KBannMUUMpPOBaAHHOMN 3NEKTPOHHON
nogNUCbIO YNOSTHOMOYEHHOTO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHUsS OOKYMEHTa, NOATBepXaatowero npegocraBneHne (otkas
B NpeaocTaBfeHnn) MyHULMManbHOW YCryrk, YNOSTHOMOYEHHbIM [LOSMKHOCTHBIM  fIULOM
OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPoLEeayp SBNSKTCA: HanpasneHune
(npegoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENO AOKYMEHTa,
nogTeBepXxaarLwero npefocTaBfieHMe MyHuUMnanbHOW ycnyru (B TOM 4ucre OTka3 B
npegocTaBneHNn MyHULMNANbHORN yCnyri).

3.6.3.3. lNpn obpalweHnn 3asBuTena 3a pesynbTaToOM MyHUUMMANbHOW YCNyrn B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpaBreHne) JOKYMEHTOB, BblaaeT
3asBuUTEN0 pesynbTaT MyHuuunaneHon ycnyrn. o TpeboBaHuo 3asiBUTENd BMecCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npenoctaBnsieTcs
9K3eMMAsip 9NEKTPOHHOro [AOKYyMeHTa TMyTeM e€ero 3arnmMcM Ha CbeMHbIN HOCUTENb
MHOPMaUUN NN HarnpasfeHNa JK3eMnsisipa 3IIEeKTPOHHOrO JOKYMEHTa MO 3NeKTPOHHOW
noyte B agpec 3asaBuTENS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4yepeHOCTU, B AeHb NpuObITUA 3asBUTeNs B COOTBETCTBUM C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtomM BbINOMHEHMS agMUHUCTPATUMBHBIX Mpouedyp SABNSATCA: duKkcaums
dakTa Bbla4yn pesynbTaTta npegocTaBneHuns MyHULUMNANbHON ycrnyrm B
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aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CcUCTEMe, NpefHa3Ha4YeHHOM [N OKa3aHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.7. NcnpaBneHne TeXHNYECKNX ombok

3.7.1. B cny4yae oGHapyXeHUs TEeXHW4YECKOW OLMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpasnaeTt B OpraH:

3asBrneHne o6 ncnpasneHnn TexXHMYeckon owndkm (NnpunoxeHne Ne 5 k HacTodAlemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANIbHOW YyCnyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

AOKYMEHTbI, WUMEloWmMe puandeckyto Ccuny, CBUOETENbCTBYIOWIME O Hanuyuu
TEXHUYECKOWN OLLINOKMN.

3asaBneHne 06 ucCNpaBNeHUM TEXHUYECKOM OWNOKM B CBELEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSKLWEMCA pe3ynbTaTOM MyHULMNanbHOW yCnyrn, NogaeTcsa 3asiBUTeNnem
(ynonHOMOYeHHbIM  npefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHMeMm (B TOM  4ucre ¢
NCMonb30BaHMEM 3NIEKTPOHHOM NMoYThl), NnMbo Yepesd PecnybnukaHckun noptan nnv MOLL.

3.7.2. [JOMKHOCTHOE InuUO0, OTBETCTBEHHOE 3a MNpuYeM [LOKYMEHTOB, OCYLeCTBMseT
npuem 3asBneHnss 06 ncnpaBneHMM TEXHUYECKOM OLIMOKW, perucTpypyeT 3asBreHue C
NPUNOXEHHbIMWU OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
00paboTKy OJOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mnpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro pabo4yero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [JdomkHOoCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPaBEHUN B JOKYMEHT, ABMASOLWMNCA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHUUMNAnNbHOW YCRyri, OCYLLEeCTBASeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BbligaeT UCMPaBIeHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeACTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, unvM HanpaBndeT B agpec 3asABuTens MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyY4eHUs
AOKYMeHTa npu npegoctaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B TedeHne OByx paboumx gHen nocrnie obHapyXeHUsI TEXHUYECKOW OLUMOKM
UNn nonyyYeHnsa ot Nboro 3anHTEPeCcoBaHHOMO NULA 3asBNEHNS O AOMYLLEHHON oLnbKe.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MPOLEAyp SBNSAOTCA: BblAaHHbLIN
(HanpaBneHHbI) 3aABUTENI0 JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlIeHNEM MyHULMNANBHOW YyCIyrm

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLEEro KOHTPONS 3a cobntogeHNeM U UCMONTHEHVEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW UL @MU NOSOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMATMBHBIX NMPaBOBbIX aKTOB, YCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHU

KoHTposrib 3a MONHOTOM M KayecTBOM NpefoCTaBfieHNA MyHULUUNANbHOW YCIyru
BKMOYaeT B cebs BbISBEHWE U YCTPaHEHWe HapyLeHWn npaB 3asiBUTENEW, npoBedeHue
npoBepok cobniogeHns npoueayp NpeaocTaBneHns MyHUUMNanbHOW YCryrn, NoAroTOBKY
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peweHnn Ha gencteus  (6e3genctBme)  OOMKHOCTHbIX MWL OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpONs 3a CoOMAEHWEM WCMOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp
ABNAOTCA:

1) npoBepka W© corracoBaHMe [MPOEKTOB [JOKYMEHTOB MO NpefoCTaBIieHUIo
MYHULMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOSIbHbIX MPOBEPOK COBMOAEHUS
npoueayp npeaocTaBfieHUss MyHULMNANbHON YCyri.

B uenax Tekywero KOHTPOSs UCNONb3YTCA CBEAEHUS, UMEOLNECH B 3NEKTPOHHON
Gase [aHHblX, cnyxebHasa KoppecnoHAeHuMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOIMKHOCTHBLIX MWL,  OCYLLECTBMAIWMNX BbINOMIHEHNWE agMUHUCTPATMBHBIX npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrve cBeaeHus.

[ns ocyLlecTBMNEeHNA KOHTPONA 3a COBepLUeHMEM [LEeWCTBUMA Npu npegoctaBneHumn
MYHUUMNANbHOMW  YCAYyr U MNPUHATUM  PELLUEHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpaBfneHns  NpeacTaBnsloTCA  CApaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHUUMNANbHOW YCRyrn.

O cnyyasdx u npuYMHax HapyLlleHUs CPOKOB, MOCefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHLIX  MNpouedyp  OOIMKHOCTHble  fivua  HeMeOneHHO  UMH(OPMUPYIOT
PYKOBOAUTENA  OpraHa, nNpefoCTaBMsOWeEro  MyHUMUMManbHYKO — ycryry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JencTBun,
onpegeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegoctaBieHnio MyHUUMNansHOM
YCIyru, OCyLLeCTBNSETCH 3aMeCcTUTENeM PyKOBOAMTENS opraHa MECTHOro caMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NpPefoCTaBfEHUIO MYHULMMANbHOW YCryru,
HayanbHUKOM OTAena, OCYLeCTBASWEro opraHmsauuio pabotbl MO NpeaocTaBieHuto
MYHUUUNANbHOW YCAyrn.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNAOLWMX  TEKyLUn KOHTPO~b,
yCTaHaBMMBaETCSA [MOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnax opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.

4.2. I'Iop;u:l,0|< n nepnoanvdHOCTb OCyLLEeCTBI1IEHUA NJNAHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILI,VII'IGJ'IbHOVI YyCIyru, B TOM 4ucrne nop4agok un
C*)OprI KOHTpPOJA 3a NOSIHOTOM M Ka4E€CTBOM npenocrtaBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KOHTpOnb 3a NOMHOTOM 1 Ka4eCTBOM NPeAoCTaBNEHNA MyHMLMNANbHOW YCyrn
ocyLlecTBngeTcsa B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a Takke
NX OOMMKHOCTHBIX NUL, MyHULMNAMNbHbLIX CYXaLLMX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBeHuns
MYHMLUMNANbHON YCNyru NpoBoAATCSA NNaHOBbIE U BHEMMAHOBbIE NpoBepku. MNopsagok u
NepuoanyHOCTb OCYLLECTBNEHUS NITAaHOBLIX MPOBEPOK YCTaHABNIMBAETCS NiiaHOM paboThbl
OpraHa. lNpn npoBepke MOryT paccMaTpuBaTbCsl BCE BOMPOCHI, CBSA3aHHbIE C
npegocTaBfeHneM MyHULUNANbHOM YCNyrn (KOMMNIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCcTaBeHneM MyHULUMNAanNbHOM yCcryrn (TeMatuyeckmne npoBepku).
[MpoBepka Takke MOXET NPOBOANTBLCSA NO KOHKPETHOW anobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOIMKHOCTHbLIX L,
MYHMLUMNANbHbIX CAYXKaLLUX.
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4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpoBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegoCcTaBnAoOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrena (6esgencrame), npuHMMaemMble (OCyLLECTBASIEMbIE) MU B
Xofe nNpeaocTaBnNeHnsa MyHULMNANbHOW yCyrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asBuUTENEen BUHOBHbIE nUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon degepaumn.

PykoBoanTtenb opraHa MeCTHOrO CcaMoynpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoautenb (3amectuTenb pykoBOAMUTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro CcamMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe W  (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUWA, YyKasaHHblX B pasgene 3
aZiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAanbHbIE CriyXallMe 3a peleHns u AencTBUS
(6espencTaune), npuHUMaemble  (ocywlecTBnsiemble) B Xode  npeaocTaBreHus
MYHUUMNANbHOW YCyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopaaky u oopmam KOHTPOns 3a
npegocTaBNeHMEM MYHULMNANBHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHEHU N opraHnsaummn

KoHTponb 3a npegocTtaBneHneM MyHUUMNANbHOW YCNyrM CO CTOPOHbI rpakaaH, UX
o0beaVHEeHUN U opraHuM3auni, OCYLLECTBASETCA NOCPEeACTBOM OTKPbITOCTU LeATeSNIbHOCTH
opraHa MECTHOro camMOynpaBfeHus npu nNpeaocTaBfeHMM MyHUUUNANbHOW  yCryru,
nonyyYeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MH(popMaLmn o nopagke npenocTaBreHus
MYHUUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatleHui (xkanob) B
npouecce npeaocTaBneHnss MyHUUMnanbHOM YCnyri.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHUn U AeNCTBUN
(6be3pnencTBUA) opraHa, npeaoCcTaBnAKOWEro MyHULUNANbHY ycnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHWe B JocyaebHOM Mopsiake peLleHnin u
pencteun  (6esgencTteusl)  opraHa, MNpedoCTaBnsAOWEro  MyHUUMNAnbHy  yCcnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaoCTaBnALEro MyHULMNANbHYIO YCryry, MyHULUNansHOro
CrnyXawlero, pPyKOBOAMTENsI OpraHa, NpeaoCTaBNAWEro MyHUAUMNANbHYK  YCryry,
MHOrOOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B Cneayowmnx cnyyasx:

1) HapyweHue cpoka peructpauuu 3sanpoca O NpefocTaBNeHUn MyHUUMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBreHns MyHuumnanbHon ycryrn. B ykaszaHHOM criydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUMTENEM  peleHUun U OeNCTBUK
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(6e3pencTBnst)  MHOrOYHKUMOHANBHOIO LEeHTpa, paboTHMKA MHOrOogYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cflyyae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns n encTBns
(6e3pencTBne) KoTOporo obGXanykTcs, BO3MNOXeHa QYHKUMA N0  NpeaoCTaBEHNIO
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B NOSIHOM obbemMe B nopsake, onpeaeneHHoOM
yacTbio 1.3 ctaTbn 16 ®egeparnbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopMaumm nnbo OocyLLEeCTBREHUS
OENCTBUA, nNpeacTaBneHMe WM - OCYLWECTBIEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHBIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMLMNanbHOW yCnyru;

4) oTka3 B npueme [OOKYMEHTOB, NpeaoCTaBfeHne KOTOpbIX NpeaycCMOTPEHO
HOpMaTUBHbBIMW MpaBoBbIMKM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B nNpeaocTaBfieHUM MyHULMNANbHOW YCMyrn, ecriv OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®degepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMA
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn penctBun  (6e3genctemsi)  MHOroYHKUMOHANbHOroO UeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, pelueHnsa n gencteus (6es3gencrame) KoToporo obxanyrTcs, BO3foXeHa YHKUMSA MO
NpeaocTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHune c 3aaBUTENSA NPU NPeLOoCTaBNEHUM MyHULMUNANbHOW yCryrn nnatbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamn Poccunckon Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrO(YHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnn mx paboOTHMKOB B UCApaBEHUU
AOMyLWEHHbIX VMW onevyaTtok U ownboK B BblOaHHbIX B pes3ynbraTte npeaoCcTaBreHus
MYHMUMMNANbHON yCryrn [OOKyMeHTax IMbo HapyleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHunin. B ykasaHHOM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn wn genucteuin  (6e3gencTBusi)  MHOrOYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, peleHna n gencteuns (besgencrame) KoToporo o6xxanytTcs, BO3NoXeHa PyHKLMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHomM vactbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsigka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHns MyHULMNANbHOWM YCNyru;

9) npuocTaHoOBnEHME MNpefoCTaBAeHUss MyHUUUNAnNbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl denepanbHbIMU  3akOHaMU W NPUHATBIMA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NpPaBoBbIMU akTamu Poccuiickon ®enepauun,
3aKOHAMW M MHbIMA  HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnuku TaTapcTah,
MyHMUMMNanbHbIMX NPaBoBbIMW akTamun. B ykazaHHOM cnydae gocyaebHoe (BHecypebHoe)
obxanoBaHue 3asiBUTENEM peLleHUA U OenCTBUn (6e34encTBusi) MHOrOdYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfydae, €cnv Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencrems (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NpegoCTaBfEHMIO COOTBETCTBYHOLWMX MYHUMUMMANbHbLIX YCRyr B
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nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBMTENS NpPU NPEOOCTABNEHUN MYHULMNANBHON YCNYyru
OOKYMEHTOB WInuM  MHopmauun, oOTcyTcTBUE U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBieHnn MyHUUMNAnNsHOW yCryru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuMTENEM peleHun u gencteui  (6e3gencTBys) MHOFOMYHKLMOHANBLHOMO  LEeHTpa,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTOYHKLMOHAnNbHbIN LIEHTP, pewenna n genctems (besgenctamne) KOToporo obxanyTrcs,
BO3MOXeHa (QYHKUMSA MO NpefoCTaBfieHU0 COOTBETCTBYHOLUMX MYHULMNAINbHbIX YCIyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nopgaetca B nUCbMeHHOM dopme Ha OymMaxHOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAWMA  MYHULMNANbHYIO  YCIyry,
MHOTOYHKLMOHAmNbHbLIN LLEHTP MO0 B COOTBETCTBYIOLLMIA OpraH rocy4apCTBEHHOW BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrOyHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble YacTbto 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHus Wu OencTeus
(bespencTBne) pykoBoOMTENA oOpraHa, nNpefoCTaBngalWero MyHUUMNanbHYyK  YCnyry,
noJatTCa B BbILLECTOAWMA opraH (MpyM ero Hanmyuu) nmbo B criyyae ero OTCYTCTBUSA
paccMaTpuMBaltoTCs  HEMNoOCpPeACTBEHHO  PYKOBOAUTENEM  oOpraHa, npeaocTaBnsioLlero
MyHUUUNanbHyto ycnyry. »Kanobbl Ha peweHus un gencrtBus (6esgencrteme) paboTHUKa
MHOTFOOYHKLMOHANBbHOIO LEeHTpa NoAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. YKanobbl Ha peweHna n gencteusa (besgencTene) MHOrooyHKUMOHANBLHOIO LIEHTPpA
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOrO LEeHTpa WunnM  OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboOTHMKOB opraHusauum, NpeaycMoTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogawTcs pykoBOAMTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHna un pencteusa (6es3gencteve) opraHa, NpegocTaBnSAoLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NpeaoCTaBnAloLWLEero MyHMUMNanbHy
ycryry, MYHUUMNanbHOrO  ChyXallero, pykoBoauTens opraHa, npegocTaBnsowero
MYHULMNANbHYO YCryry, MOXeT ObiTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTP, C MCMNONb30BaHNEM WH(MOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UIHTepHeTy,
opuuManbHOro canTa opraHa, MpedoCTaBndaloWero MyHUUUnanbHy yenyry, EauHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMaUMOHHOW CcCUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgeuncteus  (6esgenctenme) MHOMoQYHKUMOHANbLHOMO LeHTpa, paboTHUKa
MHOTFOOYHKLMOHANbHOrO LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT», odmumanbHoro camta
MHOroOyHKUMOHaNbHOro LeHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaLNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXET ObiTb NPUHATA Npn
nnyYHoM npueme 3aasutens. XKanoba Ha pelweHnsa n genctensa (6esgencTeme) opraHm3auuin,
npegycMOTPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HampaBfneHa Mo Mno4yTe, C UCNOofb30BaHWEM WHEPOPMALMOHHO-
TeNeKOMMYHUKaUNoOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauui,
EauvHoro noptana nnbo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHATa Mpu
NMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa cogepxaTb:
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1) HauMmeHOBaHWEe oOpraHa, nNpPeaoCTaBMSOWEro  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOMO  NUua opraHa, MpedoCcTaBnsloWwero  MyHuUMnanbHyl — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHusauuin, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) chamunmio, nMms, OT4eCTBO (nocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHoBaHue, CBeJeHus O MecTe
HaXOXAEHMA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHusi 06 obxanyemblX pelleHnax u penctsuax (6esgencrtemu) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIKHOCTHOrO niua opraHa,
npefocTaBnsAwLWero  MyHuUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  criyxatlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPEHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHWW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBfSAOWEro  MYyHUUMNANbHY  YCIyry,
AOIDKHOCTHOIMO  Nuua opraHa, npeaocTaBnfaloWero MyHuuunanbHyto — ycnyry, nubo
MYHULMNANbHOMo cnyxatuiero, MHOTrOYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOIrO(OYHKLMOHANBbHOIrO UeHTpa, opraHu3auuim, npegycMoOTpeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenemMm MoryT bbITb NpeacTaBfeHbI
AOKYMEHTbI (NP1 Hanu4mMm), noaTeBepXaaroLume oBOAbI 3asBUTENS, NMMBO UX KONWUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTMO(OYHKUMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMNA opraH (Npu €ero Hanuuuu), MOANEXUT PaACCMOTPEHUID B TeYeHue
naTtHaguaty paboumx OHeW cO OHA ee peructpauuu, a B criydyae obxanoBaHus OTKasa
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOro(yHKUMOHANbHOIO LeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBneHuy OONYLLEHHbIX OneyaTok U OwmnbokK
unu B crniyqyae obxanoBaHus HapyLIEHUSI YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBfieHunA - B
TeyeHne NaTn pabounx gHEN Co AHS ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPeHUst Xanobbl MPUHUMAaETCA O4HO W3 CneaylrLmnx
peLleHni;

1) »kxanoba ygoBneTBopseTcs, B TOM yucne B opmMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMLUMNANbHOW yCrnyrn OOKyMeHTax, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CPeacTB, B3vMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOpPMAaTUBHLIMU NpaBoOBbIMU akTaMn Poccuickon denepauuu,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yAOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee AHA, cneaylowero 3a AHEM MNPUHATUS pPELLEeHUs, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MNWCbMEHHOW (opMe M MO KenaHuw 3aaBuTens B
3MeKTPOHHOM hopMe HanpaBnseTcsd MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEeHUs
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHusa xanobbl JaeTcs MHopMauuss O OencCTBusX,
OCYLLIECTBMNSEMbIX OopraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLUMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon yactbio 1.1
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ctatbn 16 PepepanpHoro 3akoHa Ne 210-d3, B uenax He3aMeaAnuTenbHOro yCTpaHeHus
BbISIBNEHHbIX HapyLUeHWA MNpU OKasaHMM MYyHUUMNANbHOW YCryrn, a Takke NPUHOCATCA
N3BUMHEHMS 3a [OCTaBneHHble HeyaobcTBa M ykasbliBaeTcs MHGopMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobxooMMO COBEpLMTb 3asdBUTENi0 B LUEenax nonyyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwien ynooBrneTBOPEHU B OTBETE
3a8BMTEN0 O pesynbTatax pacCMOTPeHuUss Xanobbl [alwTcs  apryMeHTUPOBaHHbIe
pasbsACHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopMauma o nopsake
o6xanoBaHUs NPUHATOrO PeLLeHUs.

5.9. B cny4yae ycTaHOBMEHMs B X04€ WM NO pes3ynbTaTaM pacCMOTPEHUSA Kanobbl
NpU3HakoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYLIEHUS  WNKW  MPecTynneHuns
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3ameOnUTENbHO HanpasmnalT WMeLWMnecs mMaTepuansl B OpraHbl  NPoKypaTypsbl.



29

Mpunoxexne Ne 1
3 K AQMUHUCTPaTUBHOMY
5l pernameHTy npegocTaBneHns
© MyHUUMNanbHOW ycryrn no
Bbla4ye cnpaBku (BbINUCKK)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCIyry)

CMNPABKA

Caenenus 00 3J€KTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHns MyHULMNANsHoOn
yCInyrv no Bblgave CnpaBku
(BbINUCKM)

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgade cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgade

cripaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHUIO:
[ononHutensHasa nHpopmauus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 3
% K AOMUHUCTPaTUBHOMY
5l pernameHTy NnpeaocTaBneHns
’ MYHULMNANbHOW YCyrn no
Bblgaye cnpaBku (BbINUCKK)

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
06 oTkase B NpUeme JOKyMEHTOB, HEOBXOANMbIX AMS MPeJoCTaBMeHus]
MYHULMNanbHOI YCRyTv Mo Bblgade cnpaski (BbINUCKW)
oT Ne

PaccmotpeB Bauwe 3asaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTKase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpeaoCTaBfeHUsl MyHMUMNanbHOW YCnyrM Mo Bblgade
crnpaBku (BbIMMUCKX) NO Crie4yoLWMM OCHOBAHUSIM:

1.
2.

PasbsiCHeHVe NpuynH oTKasa:

[ononHutensHas nHpopmauus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMONHOMOYEHHbIN OpraH C 3asiBieHneM O
npegocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsake nytem HanpasfeHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTpaTUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpauuio No MecTy XUTenbCTBa,
aZpec 3NEKTPOHHOM NOYTbI, TenedoH)

3AABIEHNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKmn)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyrun, npowy npegoCtaBUTb:

I:IB NMYHbIN  kKabuHeT [lopTana rocyaapCTBEHHbIX WM MyHULMNANbHbIX YyCnyr
Pecnybnuku TaTapcras;

I:IB MHOTO(YHKLMOHANbHOM  LIEHTPE NPEeAOCTaBlIEHNSI T[OCYAAPCTBEHHbLIX U
MyHMUMnanbHbIX yenyr Pecnybnvkm TaTapcTan;

D B OpaaHe.

(maTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY
pernameHTy
npeaocTaBneHns
MYHULMNANbHOW yCIyru
Mo Bblgaye CnpaBKu
(BbINUCKM)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

OoT:

3AABJIEHVE
06 ncnpasneHnn TEXHNYECKON oLNBKN

Coobuwato 06 ownbke, OOMYLWEHHONW NPU OKa3aHUM MyHUUMNANbLHOW YCNyru no
Bblgaye crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLLEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCyr.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss 00 OTKNOHeHUM 3asBreHus o6 ucnpasneHun
TEXHUYECKON OLLINMOKM NpOoLLY HanpaBuTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KONMUM Ha OyMakHOM HOcuTerne MOYTOBbLIM OTMpaBfieHneM Mo

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITFOYEHHbIE B 3asBfEHNE, OTHOCALLMECH K MOEW
FNIMYHOCTN W MNPEACTaBnAseEMOMY MHOK MUy, a Takke BHECEHHble MHOK HWKe, OOCTOBEpPHbI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAATenbCTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBreHns
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (nognucek) (©.1.0.)




