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INOCTAHOBJIEHHUE

orl8 mapra 2022 roxa

KAPAP

Ne 13

O6  yTBepX IEHUM  AJIMUHUCTPATUBHOTO

periiaMeHTa Mpe0oCTaBICHUS
MYHULIMTATBHOMN YCIIYTH 1O BblJlaue CIIPaBKU
(BBITTUCKH)

B unensx peanuzanumn ®enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alld NPEAOCTABIEHUS TOCYHAPCTBEHHBIX W MYHULHNAIBHBIX  YCIyD»,
PYKOBOJCTBYACHh moctaHoBiieHneM Kabunera MunuctpoB PecnyOmnuku Tatapctan ot
02.11.2010 Ne 880 «OO0 yrtBepxknenun Ilopsiagka pa3zpaOOTKM W YTBEPKACHUS
aIMUHHCTPATUBHBIX  PEIVIAMEHTOB  MPENOCTABIEHUS  TOCYNAPCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU OpraHaMH ToCy/lapcTBeHHOM Biactu PecnyOnuku Tatapcran u o
BHECEHWU W3MEHEHHH B OT/AC/IbHBIE TMocTaHoBieHUss Kabunera MuHHCTPOB
PecniyOnuku Tartapctan» ¥ BO HCIONHEHHE TocTaHoBiieHus KaOunera MuHHCTPOB
Pecniy6muku Tarapcran ot 13.04.2021 Ne 242 «O0 yTBep >KIeHUU TJIaHa MEPOTIPUATUN
10 MEPEXOoAy Ha IPEIOCTABICHHE COLMAIbHO 3HAYMMBIX TOCYAAPCTBEHHBIX YCIIYT,
yCIIyT, MPEIOCTaBISIEMbIX TOCYIapPCTBEHHBIMU yupexaeHusiMu Pecniyonuku TarapcraH,
B KOTOPBIX pa3MeIaeTCsl TOCYAapCTBEHHOE 3aJaHue (3aKka3), B AJIIEKTPOHHOU (opme
HNcnonHUTENbHBIT ~ KOMUTET  YPA3JIMHCKOIO  CEIbCKOro  moceneHuss  Kamcko-
Yerpunackoro mynnnunainsHoro paiiona [IOCTAHOBIIAET:

1.YTBepauTh aIMUHHMCTPATUBHBIA PpETIaMEHT MPEAOCTABICHUS] MYHUIUIAIBLHOM
yCIIyTH 10 BbiAaue crpaBku (BbiUckH) ([Ipunoxenue Ne 1).

2. [lpu3HaTth yTPAaTUBIIMM CUJTy [IOCTAHOBJIEHHE Y PA3JIUHCKOTO CEJIbCKOro
nocesienuss KaMcko-Y cTbBMHCKOTO MyHUIIMIIAIBLHOTO pailoHa Pecriybnuku TaTapcran ot
15.01.2019 Ne 3 «O06 yTBepk€HUU aAMUHUCTPATUBHOIO PETrJIaMEHTa MPEIOCTaBICHUS
MYHULMIIATBHOM YCIYTH MO BbIJAY€ CIPABKU (BBIHCKH)

3. Omy6nrKoBaTh HACTOSAIIEE TTOCTAHOBICHHE HA O(PHUITMATBHOM MMOPTAJIC MPABOBOM
uHpopmanuu PecnyOnuku Tatapctan u pazMecTuTs Ha odunuaabHoM caiite Kamcko-



YcThUHCKOTO MyHULIMMNAIBHOTO paiioHa PecnyOnuku Tatapcran B mHGOpMalmoHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTEepHET».
4. KoHTpoJb 32 UCIIOJIHEHWEM HACTOSIIIErO OCTAHOBIIEHUS OCTaBIISIO 3a COOO0M.

PykoBogurenn M.I". XamuaysuiuH



ITpunoxxenne Ne 1

K ITIOCTaHOBJICHUIO

M cnomHUTENBHOTO KOMUTETA
VYPa3nUHCKOIO CENbCKOrO MOCEIICHUS
Kamcko-YcTbuHCKOro
MYHHILIMIIAJIBHOTO paiioHa
Pecniy6nuku Tarapcran

or 18.03.2022 Ne 13

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaABIeHU MYHUMIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBIMTUCKH)

1. O0mue moJI0KeHUA
1.1. TlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETJIAMEHTA

Hacrosimuii amMUHUCTPATUBHBINA pPErJIAMEHT MPEAOCTaBICHUS MYHUIUTIATBHOM
yCIIyTH (Janee — aMUHUCTPATUBHBIA PETJIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKU) (lanee —
MYHHITUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIONIMMU TPaBO Ha TOJYYCHHUE MYHHUITUNAIBHOW YCIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEACTABUTEIL  3asABUTE,
JCHCTBYIONMI HAa OCHOBAaHHUH JOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYHS (fanee
— MPEICTABUTEIb 3asIBUTEIISN).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Hudopmauuss o mOpsKE MPEIOCTaBICHUS MYHHUIMIAIBHON YCIyTrH
pa3MeniaeTcsi:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJAEPXKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMALIMIO O MYHHIMIAIBLHOW yCIyre, pacloJiOKEHHBIX B  TOMEHICHUSIX
MHOTO(QYHKIIMOHATFHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha odpurmanbHOM caiiTe KaMcko-YCThUHCKOTO MYHUIIMITAIBHOTO paioHa B
UHPOPMAIIMOHHO-TeIeKOMMYHUKalmonHoit cetn  «Mutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Ilopranme rocyaapCcTBEHHBIX M MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na Equnom mopraine rocyJapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT (QyHKIUH)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHHIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIATIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHUS MYHULHMNAIbHON
YCIIYTH OCYIIECTBISCTCS:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMU (hopme PecryOnnkaHckoro noprana;

3) B McnioHUTEIPHOM KOMHTETE YPa3JIMHCKOTO CeIbCKOro moceyieHus: Kamcko
— YCTBUHCKOTO MyHHIIMIIATBHOTO paiiona Pecniyonuku TaTapcran (nanee — Opean):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIPY TUCbMEHHOM (B TOM YHCJIE€ B (POpME 3IEKTPOHHOrO IOKYMEHTa) 00pallleHUH
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckoM mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMHIA,
comepxammxcsi B PeecTpe TrocyAapCTBEHHBIX W MYHUIMNAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HCHOJBb30BAHMS MPOTPaMMHOTO OOECHEUeHMs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asABUTENS TPEOyeT 3aKIIOUEHUs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM POTPaMMHOTO obecrieueHusl,
PEeLyCMaTPUBAOLIETO B3UMAHHUE IIJIAThl, PErUCTPALIMIO UM aBTOPHU3ALMIO 3asIBUTEII,
WJIM TPEJIOCTABIICHUE UM MEPCOHANTbHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) 0 MOpsJKE MPEAOCTABICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxjaaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETYJIUPYIOIIKUX BOMNPOCH MIPEAOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJUMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEAOCTABICHUY MYHHUIMNAIBHOW YCIYTM, O CpOKAaxX IpUEMa U PErUCTpPalMH
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3mernieHUsS Ha OQUIMAIBLHOM caiTe MH(GOPMAIUK MO BOIpPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oOKaloBaHHUS ICHCTBUN WMIIM OC3ACHCTBUS JIOJDKHOCTHBIX JIHIY
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUE MYHUILUIMAIBHOM yCIOyrd, MOAPOOHO B NHUCBMEHHOW Qopme
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Pa3bACHSIOT 3aABUTENIO MOPSJAOK NPENOCTABICHUS MYHUIMNAIBHON YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM IYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TeYeHHE TpexX pabouymx AHEH CO JIHA PEerucTpaluu OOpalleHHs] HAMpaBiSIOT OTBET
3asgBUTeN0. OTBETHl alOTCAd Ha s3bIKe oOpaiieHus. B ciayyae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE OOpAalIeHHs] HCHOJB3YIOTCS TOCYJIAapCTBEHHBIE sI3bIKU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bormpocam MpPEJOCTaBICHUS MYHHUIIMTAIbHOW YCIyTH
pasMemiaercss Ha  OQUIMAIBHOM  CcaiTe MYHUIUIAIBHOTO pailloHa W  Ha
UH(OPMAIMOHHBIX CTEHJaX B TOMelleHUs X Opeana nJig paboThl C 3asiBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX  si3blkax  Pecmybnuku — Tartapcraw,
pasMemniaemass Ha HMHQOPMAIMOHHBIX CTEHAaX W Ha OQUIMAIBHOM  CcaiTe
MYHULUIIAIBHOTO  pailoHa B  MHGOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEpHET», BKIIOYAET CBEICHUS O MYHULIMNAJIBHOW YyCIyre, colAep:Kauujecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 axMAUHUCTPAaTHBHOTO PETIAMEHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XKJIECHHS, CIPABOYHBIX Tele(pOoHAaX, BPEMEHU pPadbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUIIMIIAILHON YCIIyTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEOCTABIIEHNE MYHMIMIAIBHON yCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB M HCTOYHHUKOB HMX O(PHUIIMATIBLHOTO OIYyOJMKOBAaHHUS), pa3MElIeH Ha
Eaunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMNAJIBHBIX YCIYr, Ha
opuIHaTEHOM caite MYHULUIIAIBHOTO paiioHa B MH(}OpMaOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT aaAMUHUCTPATUBHOTO pErIaMEHTa B JCWUCTBYIONIEH pEeAaKIuU
MOMJIEKUT pa3MenieHnto Ha EpxuHom mnoptane, B PeecTpe rocynapcTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(UIMaNbHOM CaiilTeé MYHULIMNAIBHOTO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe paboyee MECTO MHOTO(QYHKUHOHAJIBHOTO LEHTpa MpEeAOCTaBICHHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (ouc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
PEIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, CO3JaHHOE B TOPOACKOM
(celbCcKOM) TIOCENIEHMM MYHULHMIIAJBHOTO palioHa WJIM B TOPOJACKOM OKpYre
PecnyOnuku TaTtapctran B COOTBETCTBMM C MyHKTOM 34 IlpaBun opranuzanuu
JESTEIbBHOCTH MHOTO(QYHKI[MOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TocTaHOBIEHNEM [IpaBurenscTBa Poccuiickoi
Oeneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxknenuu IlpaBun opranuszamuu



NEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKas ommOKa - ommoOka (OmMcKa, oOledyaTka, TpaMMaTHYecKas WIIH
apudMeTndyeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
PEIOCTABISIONIMM MYHUILIMITAJIBHYIO YCIYTy, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMOJICCTBUE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISi MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocygapcTBeHHas HH(OOPMAITMOHHAS CUCTeMa, 00SCIIeYMBaIOas CAaHKITMOHNUPOBAHHBIN
JOCTYT Y9aCTHUKOB WH()OPMAITMOHHOTO B3aMMOJICHCTBHSI B CUCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKanmMu K  uWHPOpMAIuu,  cofep)Kamelcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OrOJKETHOE yupekaeHue «MHOroQyHKIMOHAIbHBIN
IIEHTP TPEIOCTABICHHUS TOCYIApCTBEHHBIX M MYHHIIMITAIBHBIX YCIyr B PecmyOnmke
Tarapcrany;

AUC  MOI] -  Apromaru3upoBaHHasi  WH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHHUITUTIATBHBIX yciyT PecnyOnuku TaTtapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM peTrjaMEHTE IO 3asBJIICHHEM O TMPEIOCTABICHUU
MYHHUITUTIATBHOM YCIyTH (J1ajiee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
OenepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranm3zanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (manee — denepanbHbIN

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPENOCTABIIOIIET0 MYHULIUITAIIBHYIO YCIYTY

W cnonHUTENbHBI  KOMUTET Y Pa3JIMHCKOTO CENbCKOro mnoceneHus Kamcko-
Y cThbUHCKOTO MYHUITUTIANIBHOTO paiioHa Pecniybnuku Tatapctan (nanee — Opran).

2.3. Onucanue pe3ynbrara IpeoCTaBIeHUs] MyHUIUTIATbHON yCITyTH



2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:

1) cmpaBka (Beimucka) (mpriokerne Ne 1 Kk HacTosAIIEMy aIMUHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemieHre 00 OTKa3e B TPEIOCTABICHUM MYHHIIMIIAIBHOW  YCIIYTH
(mpunoxenue Ne 2 Kk HaCTOSAIIEMY aJIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEJOCTaBICHUS] MYHULMINAIBHOW yciuyrn (mpwiokeHne Ne 3 K HacroseMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUS MYHHUIMNAIBHOW YCIYyTU HaIpaBiseTCs
3agBUTEN0O B  (opMe DBJIEKTPOHHOTO JOKYMEHTAa, IOANMCAHHOTO YCHJICHHOM
KBAJIM()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DepepabHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanucH» (Hanee — DeaepanbHbIil 3akoH Ne 63-D3) B
TuuHbIA KabuHeT EauHoro nmoprana. B ciiydyae HampaBieHHs 3asiBIEHUS MTOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT MpPeJOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH
HAIPAaBIIAETCS TakK kK€ B JMUHBIN KabuHeT Pecry0nukaHCKOTo moprana.

2.3.3. Ilo BbeIOOpY 3asBUTENS pe3yibTaT NPEJOCTABICHHUS MYHHUIIMIIAIbLHOU
ycayru Bblnaercs B Oprane wian B MOL[ B Qopme s3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOTO Ie€4aThio U
HOJMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JAOJDKHOCTHOro juua OpraHa wiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycinyru B (opMme 3JeKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa ACMCTBUS pe3ylsbTaTa
MPEIOCTABICHUSI MyHUIIUTIAJIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 0OpallleHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTAaBICHUU
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS IPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIydae, €ClId BO3MOKHOCTb ITPUOCTAHOBIICHUS MPEIyCMOTpEHa
3aKOoHOJaTeIbCTBOM Poccuiickoit denepanuu, Cpok BbIJaUM (HAIIPaBICHUS)
JOKYMEHTOB, SIBJISIIOILIMXCS PE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX pabodynx JHEH.

2.4.2. TlpuocTaHOBIEHHE CpPOKa MPEAOCTABICHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIEIOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B (QOpMe  DJIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYUIECTBJISIETCS B JA€Hb OGOPMIICHHS M PETUCTpAIlMU Pe3ysibTaTa MNpelOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. VcuepnbiBaroluii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU WJIM NHBIMM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU AJIs
IPENOCTABIECHUS MYHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
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MTO/IJICXKAIINX MPEACTABICHHUIO 3asiBUTENIEM, CITIOCOOBI UX MOTYUYEHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYHHUIMMATbHOM YCIyTW 3asBUTENb MPEICTABIIACT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae OoOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme ToKyMeHTa Ha OyMakHOM Hocutese (mpuioxkenue Ne 4 k HacTosemMy
aJIMAHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOHN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOIINX
CBEJICHUI B JJICKTPOHHYIO (opMy 3asBJICHUS), MOJNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aaIMHUHHUCTPATUBHOTO pErjaMeHTa, NpH OOpalleHun
nocpencTsoM PecryOinkaHCcKoro noprania;

4) B ciywae, ecid sl NPEAOCTABICHUS MYHULMIIAIIBHOM YCIyTH HE0oOXoauma
00paboTKa NMEPCOHANBHBIX JAHHBIX JHIA, HE SBISIIOUIETOCS 3asBHUTENIEM, U €CIA B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHAIBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACHSl YKa3aHHOTO JIMIA, IPU OOpaIlleHUH 32 MOJTyYeHUEM
MYHULANAIBHON YCIYTM 3asABUTENb JOMNOJHUTEIBHO MPEACTABISET JIOKYMEHTHI,
NOATBEPKAAIONINE TOJYYEHUE COTrJacusi YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
IpeICTaBUTENI Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX YKa3aHHOTO JuIla. JJOKyMEeHTHI,
MOJTBEPIKIAIONTUE TTOJIYYSHHE COTJIacHsi, MOTYT OBITh MPEACTABJICHBI B TOM YHUCIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlacb Ha COOCTBEHHHMKOB MHWJbIX TOMEIICHHUM, 3asBUTENEM MPEACTaBISETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHIMBUIYAJbHBIN KHIION J10M (eciu
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TocyaapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBleHHWE U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) uepez M®DI] Ha OymMakKHBIX HOCUTEISIX M B BUJC AJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M HA OyMakHOM HOCHUTEJIE.

3asBiIeHUE U TpUIaraéMble JOKYMEHTBI, MIpPH HAIMpPaBICHUU TOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asgBneHue mpu HaIpaBJICHUHM TOCPeACcTBOM PecmyOnnkaHCKOro mopTania
MOJMUCHIBAETCS MPOCTON NEKTPOHHON MOJNUCHIO 3asIBUTEIS.

Jns monmydeHusT MPOCTOW BJIEKTPOHHOW TMOAMMCH  3asSBUTENI0 HEOOXOIUMO
npolTu mpoueaypy peructpauuu (ayreHtudukanun) B ECUA, a Takke nmoaTBepAaUTh
YYETHYIO 3aIUCh.
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DJIeKTPOHHBIC JOKYMEHTHI (RJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCWJICHHOW KBAJIM(DUIIMPOBAHHON MOJIMUCHIO JHL, YIOJHOMOYEHHBIX Ha CO3/IaHHE U
MOAIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTapUyCaMHu.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUaraeMbie K
3asBJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HAIPABISIOTCS B BUjIE (aitioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osiee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) npencraBneHusi TOKYMEHTOB U MH(POPMALMKM WM OCYLIECTBICHUS JEHCTBUMA,
MPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIIEHUS, BO3HHUKAIONIME B CBSI3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUNA, B TOM YHUCJE COIVIACOBAaHUW, HEOOXOIMMBIX JIJIsi
MOJTYYEHHUs] MYHULMNAIBHONW YCIYTM MW CBSI3aHHBIX C OOpallleHUeM B WHBIC
rOCYJIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIpPaBJEHHUS, OpraHu3aluu, 3a
UCKJIFOUCHHUEM TIOJIYYCHHsS] YCIYT W TIOJy4eHHsS JOKYMEHTOB U UWHGMOpMaIH,
NPEAOCTABISIEMBIX B pE3yJIbTaTe MPEIOCTABICHUS TAaKUX YCIYTr, BKIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @DepepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpencraBlieHUs JOKYMEHTOB U UWH(MOpPMAIUU, OTCYTCTBUE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIUNAIBHOW YCIyrd, JUOO B
MPEA0CTABICHUN MYHUIIMNIATBHON YCIIYTH, 332 UCKIIOUEHUEM CIEAYIOLIUX CITyYaes:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEAOCTABICHNS MYHULIMITAIbHOM YCIIYTH, MOCJE NEPBOHAYAIBHON MOIauu 3asiBJICHUS
O MPEJIOCTABJICHUU MYHUIUITAIbHOW YCIIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUM O MPEIOCTaBICHUU MYHHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM I[IOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIMTIATBHOW YCIYTH, JIUOO B
MPEAOCTaBICHUA MYHUIIMIIAIbHOW YCIYTU U HE BKIIFOUCHHBIX B MIPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUSA JOKYMEHTOB WJIM U3MEHEHHE MH(POPMAIIUU MOCIIEe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUILIUTTATBHOW YCITyTH, TUOO0 B IPEAOCTABICHUNA MYHUIIUTIATLHON YCIIyTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotnuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOAUMBIX ISl TPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, TUO0 B MPEIOCTABICHUH
MYHHUIIMNAIBHOW YCIYTHM, O Y€M B NUCHBMEHHOM BHJE 32 MOANKMCHIO PYKOBOJIUTENS
Oprana mnpu MNEpBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX [IJIsi
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MIPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) mpenmoctaBiieHuss Ha OyMa)kKHOM HOCHTeNle JOKYMEHTOB U UHGOpMaIuw,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAHECEHUWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asBUTEIIb BIIPABE MTPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTESIMU, B TOM YUCJE B JIEKTPOHHOU QopMe,
MOPSAAOK X IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka u3 EAMHOTO rocymapCcTBEHHOTO peecTpa HEIABMKUMOCTH — —
®denepanpHas cy>k0a rocy1apCTBEHHON PerucTpaIuu, KaaacTpa u kaprorpaduu;

2) cBelcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickoit denepannn —
MBJI Poccuu;

3) CBeleHHS O HOTapHAJILHOW JOBEpeHHOCTH — DesepaibHas HOTapHabHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTaBUTHh JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pErIaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCWJICHHOW KBaTU(DUIIMPOBAHHON  IMOAMKCHIO  JIHWII,
VIOJTHOMOYCHHBIX HAa CO3aHWE W TMOAMHCAHUE TAaKUX JOKYMEHTOB, TPH IOJade
3asIBJICHUSI.

2.6.3. Henpencrapienne (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMH B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOrO pErjaMEHTa OpraHaMu TOCYJapCTBEHHOW BIAcTH,
opraHaMud MECTHOTO CaMOYTIPABIICHUS, OPTaHU3ANMUSIMHU JIOKYMEHTOB M CBEICHUUA HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsI OTKa3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe nUI0 W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATHBHOTO pErIaMeHTa OPraHOB M OpraHu3aldii, HE MPEICTaBUBIINC
(HECBOCBPEMEHHO TIPE/ICTABHMBIIINEC) 3aMpOIICHHBIC W HAXOAAIIMECS B PACIOPSIKCHUU
JOKYMEHT WJIM CBEACHUS, MOJICkKAT afMUHUCTPATHBHOM, TUCIUTLIMHAPHOW WM MHON
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemniaercst TpeOOBATh OT 3asBUTEIISI JOKYMEHTHI CBEJICHUS, B TOM YHCJIC
NOJTBEPKAAIOIIME BHECEHUE 3asBUTENIEM IUIAThI 32 MPEIOCTABICHUE MYHUILIUIATIbHON
YCIIYTH, HAXOSIITUECS B PACTIOPSDKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIPABJIEHUSI M TIOJIBEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM WM oOpraHam
MECTHOT'O CaMOYIIPaBJICHUS OpraHu3auil.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJIATCd B pAaCIOPSHKEHUM TOCYIAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOT'O
CaMOYIPABJICHUSI M IOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpIraHaM WM OpraHaM
MECTHOI'O CaMOYIIpaBJIEHUs OpraHu3alui, HE SBIIETCS OCHOBAHHMEM JUIsl OTKasa
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHOBaHUSIMU [IJi1 OTKa3a B IMpPUEME JTOKYMEHTOB, HEOOXOAUMBIX s
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBUTENEM JIOKYMEHTBl COJEPKAT MOAYUCTKH U
WCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIHCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkKaT IMOBPEXKACHHS, HAIWYUE KOTOPBIX HE MO3BOJIAET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMIO M CBEICHHS, COJEp)KallUecs B
JOKYMEHTAX JUIsl IPEAOCTABIEHUS MYHULIMIIATBLHON YCIIyTH;

3) mpeAcTaBiCHHBIE TOKYMEHTHI WJIM CBEJCHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOpallleHusl 32 MYHULUIAIbHON YCIYro (ZOKYMEHT, YAOCTOBEPSIOMIUNA MOJTHOMOYHS
IpeICTaBUTENIS 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBIEHUEM MYyHHUIIUIIAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl IPEAOCTABIICHUS MyHUIIUNIAIBHOW YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s13aTeIbHBIX MoJe B popMme 3asBiIeHUs, B TOM
yycie B HUHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukaHckoMm —mopTtaie
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3al0JTHEHUE);

6) mpeAcTaBiICHHWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

7) 3adBIIEHHE O NPEIOCTABICHUU YCIYIM IMOAAHO B OPraH TOCYAApCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJTHOMOYMS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHUIIMIAIbHON YCIIyTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThedl 11 DemepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Neo 63-@3 «OO0 5>I€KTPOHHOW TOANMKMCH» YCJIOBUN TNPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. llepedyeHb OCHOBaHUM HJisi OTKa3a B NpHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyY€HUS MYHULUIIAIBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenre 00 oTKaze B MpuUeME 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUTSl TIPEIOCTABJICHUS] MYHULIMIAIBHON YCIIYTH, MOXKET OBITh MPHUHATO, KaK BO BpeMs
npueMa 3asiBUTENS, TaK W MOCJE IMOJYYEHHS] OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
Oprana HEOOXOAMMBIX IS TMPENOCTABICHUS MYHUIIMIAIBHOW YCIYTH TOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aMMOJICICTBHS, B CPOK, HE MpeBbIIatomuii 9 pabounx AHEW cO AHS PErHUCTpaluu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B NpUEME 3asBJICHHUS W MHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJI TPEAOCTABICHUS MyHULMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U JJOKYMEHTBI, HEOOXOUMBIE JJIs MPEAOCTaBICHHSI MyHULIUIIAIbHON YCIIyTH, ITOJAHbI B
COOTBETCTBUM C MH(POpPMALMEN O CpOKaX U MOPSAKE MPEAOCTaBICHHUS] MyHULIMITAIBHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUHN JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs1 TPUOCTAHOBICHHS TPEJOCTABICHUS MYHHUIIUIIAIHLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBICHHBIX 3asBICHUH U (MJIM) JOKYMEHTaX COJICPKUTCS HEMOJHAs U
(wn) HegocToBepHas uHGOpMaIus;

2) TOCTYIUICHWE OTBETa OpraHa TOCYNapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIMpaBJIEHUS OpraHU3alMM Ha MEXXBEIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WiK) HH(DOpMAIUU, HEOOXOIUMBIX
IUIA MPEAOCTaBICHUS] MyHULIMIIAIbHON YCIIYTH, €CIIM COOTBETCTBYIOIIUNA JTOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBUE CBEACHUI O PErUCTPAlMU TPAXKIAHWHA 10 MECTY J>KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYITPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWU A OTKa3a B NPEAOCTABICHUM MYHMIMIIAJIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
clly4yae, €clid 3asBJIEHHE O MPEIOCTAaBICHUNM MYHULMUIAIBHON YCIyrd MOAAHO B
COOTBETCTBUH ¢ MHPOPMAIUEH O CPOKAX W MOPSAKE MPEAOCTABICHUS MYHHUIIMITATLHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIIBHON yCIIyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbI1aBa€MbIX) OpraHU3alUSIMH, YIaCTBYIOIIUMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 0053aTEIbHBIMU TSI IPEIOCTABICHHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluen,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0)XuaaHus MPU To1ade 3asBICHUS HA TIOTyYeHUE MYHUIIUTIATLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIIYTH U YCITYTH, MPEIOCTABIIIEMOI OpraHnu3alyen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogauu 3asiBIACHUS 3asSIBUTEITIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MMOJaYu 3asIBJICHUS.

2.13.2. Ilpu HampaBlieHUH 3asBJICHUSI TTOCPEICTBOM, PecrmyOIuKaHCKOTO mopTaia
3asBUTEJIb B JICHb M0J1a4 3asBJICHUS MOJTy4YaeT B JUYHOM KabuHeTe PecnyOmukaHCKOro
nopTaja M MO AJICKTPOHHOM TMOYTE yBEJOMIJICHUE, MOATBEPXKIAAIOIIECE, YTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCA PETUCTPALMOHHBIM HOMEp M JaTa Mojaduu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb [OJa4yu 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJACTCS PACIUCKA U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAUYCHHON /I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPAlMOHHBIM HOMEpPOM, AATOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUsL, MECTaM ISl 3aII0JIHEHHS 3aIPOCOB O MPEI0CTAaBICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYIHOCTH /111 UHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW YCIYTH OCYIIECTBISETCS B 3JaHUSIX U
MOMEIIECHUAX,  00OpPYJAOBAHHBIX MPOTUBOMOXKAPHONH  CHCTEMOM U CHUCTEMOM
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnedl 00OpyAyHOTCS HeoOXxoaumMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOAATEIHCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTE€ WHBAJIMIOB B LENSAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaercsi OECHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOW yCiIyru (yIOOHBIA BXOJ-BBIXOJl B TOMEIICHHS U
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MyJIbTUMeIUHHAs HHOOpMAIUs O TOpPSIKe
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) CcoOmpoBOXKIIEHNE WHBAINIOB, HMEIOIINX CTOMKUE PacCTPOHCTBA (DYyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOW pAaCIIOJIOKEHBl OOBEKTHl COLMANIbHOM, WHXEHEPHOM U TpaHCIOPTHOM
UHPPACTPYKTYpP, BX0/1a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hammexaiee pasMmelieHHe OOOpYyIOBaHHsS M HOCHTENEeH HH(OpMAIUy,
HEOOXOAUMBIX JIJIsl 0OecreueHus: OecrpensiTCTBEHHOIO JOCTYNa WHBATUAOB K yCIIyram
C YYETOM OIPAHHYEHUN UX )KU3HEACATEIbHOCTH;

6) nyOmupoBaHHWE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3pUTEIBHOMN
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKH-ITPOBOJIHUKA MIPU HAIWYHH JOKYMEHTA, TIOJTBEPKIAIOIETO
ee creuuagbHoe OOydeHHE M BblAaBaeMoro mo ¢opmMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI MPUKAa30M MUHHCTEPCTBA TPYyJa M COLUMAIBHOW 3alIuThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKYMEHTAa,
MOJTBEPXKJIAIOIIET0 CHEHalbHOe O0yueHue COOaKU-TPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYeHMs] JIOCTYIMHOCTH Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISETCS MPEIOCTAaBICHUE MYHMIIMIIAIbHOW YCIYyTH, U
CPEICTB, HUCIOJIb3yeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. agMHUHUCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJACHHBIM B OJKCIUTyaTallMI0 WIU
IPOLIEAIINM MOJIEPHU3ALUIO, pEKOHCTPpYKLUMIO nociie | urona 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTaBICHUH MYHUIIMNIATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHATEHOM IIEHTPE MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTABIICHUH HECKOJIBbKUX TOCYAapPCTBEHHBIX U (HIIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTensaMu OCTYIMHOCTH TMPEAOCTABICHHUS MYHUIIMIAIBHOW YCIyTH
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEIETCS MPHUEM, Bbljauya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHEIUAIHNCTOB, a TaKKe IMOMELIEHUH, B
KOTOPBIX OCYILECTBIIAETCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyepnpiBaonel uHpopmanuu o crocobax, MHOpSAKE M CpoKax
IOPEJOCTAaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH()OpPMALMOHHBIX cTeHJaX, EanHom
nopraie, Pecnybnukanckom noprasie, opuuaibHOM caiiTe MyHULIMIIAIIBHOTO paiioHa;

OKa3aHUE I[IOMOUIM HWHBaJWJaM B MPEOJOJCHUH OapbepoB, MEIIAIOUINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazarenssMM KadecTBa IPEIOCTABICHUS MYHHULMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asiBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTAIIUMN ):

B3aMMOJICHCTBUE 3asBUTENss ¢ pabortHukamu Oprana wmu  MOIL[ npu
MIPEAOCTABICHUM MYHHLIMOAIBHONW  YCIYyTM  OCYLIECTBJISIETCS OOWH pa3 IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOAMMOCTH MOJY4YEHHs pe3yibTaTra IMpeloCTaBICHUs
MyHHLIMNaTbHOW ycayrd B Oprane win MO®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUS 3asiBUTENS. C JOJKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUY MYHULIUITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEJOCTABICHHS] MYHULIMITAIbHON YCIIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBWXXHOM paauoTeneOHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnmkaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHue MYHHUIMIAIBHOM YCIYTH OCYLIECTBISIETCS B JIOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
dakTHyecKoro npoxuBaHus (mpeObIBaHus) Ha TeppuTopuu Pecryonuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYyHHUITUTIATBHAS yCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBieHMH MYHHIMTIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wWHGOPMAIMIO O TOPAAKE W  CPOKaxX IMPEIOCTABICHHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MmelieHHyro Ha EguHom mnoptane, PecnyOnnkanckom
opTaie;

2) mojmaTh 3asBJICHHE O NPEIOCTABICHUU MYHUIMITAIBHONW YCIAYTM W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJISl TPEIOCTABICHUS MYHHUIIUTIAILHON YCITyTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C IMMYHKTOM 7.2 yacTtu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJI¢ BBIMOJIHCHHS 3asBICHHNA O MPEIOCTaBICHUU
MYHULIMTIATBHOMN YCITYTH, MOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIAIBHON YCITyTH;

5) MOAy4YuTh pe3yNbTaT MPEIOCTABIICHUS MYHHIHMIAIBHOW yciayrd B (opme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHHUIIMTIAJIBHBIX CIYXKAIlUX IOCPEACTBOM PecmyOnmnKancKoro
nmoprana, nopraia QeaepalbHON TOCYAapCTBEHHOW HWH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mporecc M0ocyaeOHOro (BHECYIeOHOT0) 00KaJoBaHUS PEIICHUN U
nencTBuil (0e3elCTBHsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAapCTBEHHBIX W
MYHULMOAIBHBIX ~ YCIAYTr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE H
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUS
AJEKTPOHHOHN (hOpMBI 3asBieHUs Ha PecrnyOnmkaHckoM moprane 6€3 HEOOXOAUMOCTH
JOTIOJIHUTEJIbHOM MOJ1auu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXKHOCTH KOMHMPOBAHHUS U COXPAHCHUSI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIMMBIX JJIsl IPEIOCTABICHUS YCIIYTH;
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2) BO3MOKHOCTH 3aIOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBI 3asBIICHUS TIPU OOpaIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpPaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH TI€UaTH HAa OyMaKHOM HOCHTEJIC KOIUHU AJICKTPOHHOU (POPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
0001 MOMEHT IO JKEJIaHUIO TTOJI30BATEINS, B TOM YHUCJI€ MPU BO3ZHUKHOBEHHH OIIMOOK
BBOJIa ¥ BO3BpATE /JIs MIOBTOPHOTO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoJiel AJIEKTPOHHOW (OPMBI 3asBICHUS 0 Hadvajla BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJIB30BAHUEM CBEIeHMM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAIlOB 3alOJIHCHUS JJICKTPOHHOU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON HH(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHHUE HE MEHEE OJHOTO T0Jia, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3AABJICHUSIM - B
TE€YEHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona kKoHtakr-nenrpa MO,

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMms B MpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecnyOnmKaHCcKoOro
rnopTaia 3asBUTENII0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOU JaHHbBIE, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
MPEBAPUTEIILHON 3aMUCH, JHOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENIEM IPU JUYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOecreuynBaeTCs
BO3MOXKHOCTh pacrieyatarb TaJlOH-NIOJTBEpKJIeHHEe. B ciyuyae, eciu 3asBUTEIb
COOOIIMUT aApec DJIGKTPOHHOM TOYTHI, HA YyKa3aHHBIM aJpec TaKXe HampaBiseTCs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpeMEHU
U MecCTa rpuema.

[Ipy ocCylIeCTBICHUN MPEIBAPUTEIIBHON 3alUCH 3asBUTENb B 00s3aTEILHOM
nopsijike UHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3alTUCh AHHYJIUPYETCS B CIydae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIIMU U ayTeHTU(PUKALNU B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepannu, ykKazaHUs LEIW IpUEMa, a TaKKe
MPEJIOCTABIICHUS CBEICHHUI, HEOOXOAUMBIX ISl pacyera UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJIHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3aBUTEINIO PE3y/IbTaTa MyHHUIIMITAILHOU YCITyTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJMHHUACTPATUBHONW MPOLEAYPHI
ABJISIETCSl OOpallleHue 3asBUTENs MO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHULANIAIBHOUN YCIIYTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aJIMUHHACTPATUBHOM IIPOLIEAYPBI, SIBIACTCSA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOparmennu 3asButedisi B Opran — MICOTHUTEBHBIM KOMUTET Y Pa3JIMHCKOTO
cesbckoro mocenenuss Kamcko-YCThUHCKOrO MyHHUIMIIANBLHOTO paiioHa PecmyOnuku
Tarapcran (nanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPaTUTHCS 3a KOHCYJIbTALIUEH O TOPSIKE U CpPOKax
OPEeNOoCTaBIEHUsT MYHULIMNAIbHOM yciuyrd B MOIL[ nuyHo u mno tenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIsSl, B TOM YMCJIE IO COCTaBy, (opme
IIPEACTABIAEMON TOKYMEHTALMU U IPYTUM BOIPOCAM ISl MOJYyYEHUs] MYHULUIIAIbHON
YCIIYTH.
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3asBUTENIb MOXET TMOJYyYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunnamsHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

Pe3ynpTaTaMu  BBINOJSHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe NpPeacTaBIIeMOd JOKYMEHTAUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYyYEHUS MyHUIIUIIATBLHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThcsa B OpranH no TtenedoHy M 3IEKTPOHHOU
noute, a TaKXKe IOJYyYUTh KOHCYJIbTalMI0 Ha PecnyOiuMkaHCkoM mopTane, caiTe
Oprana o MopsIKe U CPOKAX MPEIOCTABICHUS MyHULIUIIATBHON YCIYyTH, B TOM YHCIIE TIO
cocTaBy, (hopme mpencTaBiIsieMoil JOKYMEHTAIlMN U APYTUM BOMPOCAM ISl MOJTyYEHUs
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENS] B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTUBHOIO
perIameHTa.

AJMUHHUCTpATUBHBIE TMPOLEAYPHl, yCTaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLENYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BONpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB I NPEAOCTABICHUS MYHULMIIAIBHONW YCIYTH YEPE3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asBuUTeNs) oopaiaercs B M®I] ¢ 3anpocom
O TPEeNOCTaBIEHUM MYHULMMNAIBHONW YCIYTM M TPEACTaBlIA€T JOKYMEHTHl B
COOTBETCTBHUHM C IIYHKTOM 2.5 aJMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyu  NPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B NyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAHUS CKaHUPYET NnoanucanHoe 3aasienue B AIC MOII;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JIEKTPOHHOI (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JTOKYMEHTOB, (POPMHUPYET DJIEKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMu BBIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPHUHATHIX OT
sasiBuTenst B Opran B 2JeKTpOHHOW (popme (B cOCTaBe MAKETOB AJICKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpTaTaMu BBITTOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBjieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAIBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTait.

3.3.2.1. 3asBuTenb Ui MOAAYM 3asBIICHUS B DJEKTPOHHOU (hOpME BBHIMOIHSET
CIICIYIOIIHE JECUCTBUA:

BBITIOJIHSIET aBTOPU3AIHUIO;

OTKpBIBAaET (POPMY IIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJCHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTENbHBIC ISl IPEJOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABJICHUS MYHUIIMIAIbHOW YCIYyTH B DJJIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIECHUH  (yCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaXXKuMaet
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AJIGKTPOHHOE 3asBJICHUE TOJIUCHIBAETCS B COOTBETCTBHUM C TpPEOOBAHUAMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIorHuecKas poBepKa c(hOpMHPOBAHHOTO 3asIBIICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXXIOr0 M3 TOJIeH AJIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBIABICHUH HEKOPPEKTHO 3AMOJHEHHOIO MOJS 3JIEKTPOHHOU
(dopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BbISBICHHOM OLIMOKU U
NOpsAJIKE €€  YCTpaHEHHs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOUICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIIOTCS B ICHb OOpAIIeHUs 3asiBUTEIS.
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PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
AJIEKTPOHHOE JIe7I0, HampaBieHHOoe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBITIOJHEHUS AJMUHUCTPATUBHOW MPOILEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS © WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBCHHBIM 32  BBITIOJHEHHE
aJIMUHACTPATHUBHON TPOLEAYPHI sABIsETCS VICTIONHUTENBHBI KOMUTET Y Pa3IUHCKOTO
celbcKoro moceneHuss Kamcko-YCThHHCKOTO MYHHIIMITAIBHOTO paiioHa PecmyOmuku
Tarapcran (nanee - TOKHOCTHOE JTUI0, OTBETCTBEHHOE 32 MPUEM JTOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CIly4ae
oOpareHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpe/eTsieT MpeaAMET 0OpallIeHus;

yCTaHABIMBAECT JINYHOCTD 3asIBUTEIIS;

POBOIUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IIPOBOJNUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHMSIM, yKa3aHHBIM B
OyHKTe 2.5  aJMUHUCTPATUBHOTO  pErJIaMEHTa,  IPOBEPKY  COOTBETCTBHUS
IOpPEICTABICHHbIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaJyiexKaliee
oopmiieHHEe KONMUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAX MOJYUCTOK, MPHUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asABJIEHUS B  aBTOMAaTU3UPOBAHHOU
MHPOPMAIIMOHHON CHCTEME, IpeIHa3HauYeHHOW [UIsl OKa3aHWs TOCYJapCTBEHHBIX HU
MYHHIIMTIATBHBIX YCIIYT;

OpU  TPENOCTABICHWH  JTOKYMEHTOB,  YKa3aHHBIX B  MyHKTEe 2.5
aJMUHHACTPATUBHOTO  periaMeHTta Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHWPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThIBacT 3asiBICHUE;

nepesacT 3asBUTENIO Ha TPOBEPKY M MOAMHUCAHNUE;

nocJie MOAMUCAHNUS CKAaHUPYET MOMMCAHHOE 3asBIICHNUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO UH(GOPMALMOHHYIO CUCTEMY,
NpelHa3HaYeHHYI0 JUJIl OKa3aHUsl TOCYNapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TpPEJCTaBJICHHbIE B 3JEKTPOHHON (QopMe WU BJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEII0;

BO3BpaIllaeT MOJNUCAHHOE 3asBJIEHUE M OPUTHHAIBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU I OTKa3a B MpHUEME JOKYMEHTOB TOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HAIHYUU
NPETATCTBUAN U1 TIpHeMa 3asBIICHUS W BO3BpAIllaeT €My JOKYMEHTBHI ¢ OOBSICHEHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUeMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, IOCIe
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JI€Nl U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOM (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN JEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss Kk EnuHomy mnopramy (B ciay4yae, €CIU  3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBAaHMI, IPETyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus 00 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJI TPEAOCTABIECHUS MyHUIIMIIAIbHON YCIIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHON KBAIM(PUIMPOBAHHON
ANIEKTPOHHOM MOJIUCH BBISBICHO HECOOIIOJEHUE YCIOBUIM €€ JEeHCTBUTEIBHOCTH,
MPOEKT peleHuss o0 OTKa3e MIOJDKEH COAepX aTh MYHKTHI cratbu 11 DepepasibHOTO
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO ITPUHATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTaBICHUS] MYHUUUNAIbHOM YCIYTHM, C yKa3aHMEM IpHYMH OTKa3a (B ciyyae,
€CIi OCHOBaHMsS I OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX U
[IPEIOCTABICHUS MYHUIUMNAIBHOW YCIIYTH, CBSI3aHbl C HAapyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIM K TakUM JOKyMEHTaM, OCHOBaHHS JUIsl OTKa3a B IpHEME JIOKYMEHTOB
JOJDKHBI  cofiepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuwy,
CBEIICHMI), KOTOpbIE HE TMPEACTABICHbI, COJEPXKAT HEAOCTOBEpHbIE M  (WJIN)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHHEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HaIpaBJIsieTCs Ha COTJIACOBAHUWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoeKTa pemeHuss o0 oOTKa3e B NpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISIETCS B
MOpsAIKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHMM MJii OTKaza B NpUEME JOKYMEHTOB,
IPEIYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IMOCTYIUIEHUN 3asBJICHHS], COJEPIKAIIEEe BXOMSIINA PErHCTPALMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJY4YECHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, AAaTy MOJyYE€HHs pe3yjibTaTa MYHULIUITAIBHON
YCIIyTH.

3.3.3.4. UHcnonnenue mnpoueayp, ykazaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUM TEXHUYECKOM  BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AAMHUHHCTpaTHBHBIE NPOLEAYpPHI, YyCTaHaBIMBacMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€UEHHE OJHOTO pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BBIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIAIOTCS: PUHATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKa3e B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4acCTBYIOIIUE B
PEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hauaja BBIIOJHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TOJY4YEHUE JOJDKHOCTHBIM JHIIOM (paOOTHUKOM), YINOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLEAYypbl, OT JOHKHOCTHOTO JMLa (pabOTHUKA),
OTBETCTBEHHOTO 3a PUEM JOKYMEHTOB, IPUHATHIX OT 3aIBUTENS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aIMUHHACTPATUBHOM NPOLENYPHI, ABISIETCS VCIIOTHUTENBHBI KOMUTET Y Pa3iIMHCKOTO
ceNnbCcKoro mnoceneHuss Kamcko-YCThMHCKOrO MYHHUIMINAIBHOTO paiioHa PecrmyOnnku
Tarapctan (mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  HAIpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (opMHpYET U HAMpaBisieT B AJIEKTPOHHOW (QOpME MOCPEACTBOM CUCTEMBI
MEKXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHUCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOXKHOCTH — MHBIMH CIOCOOaMHM) 3ampochl O NPEJOCTaBICHUH JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCH:
HaIlpaBJCHHbIE B OpPraHbl BJIACTU M (WJM) MOABEAOMCTBEHHBbIE OpraHaM BIACTH
OpraHU3aLMN 3aIPOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHWU  3alpOCOB,
IIOCTYNUBILINX 4YE€PE3 CUCTEMY MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMMOJEUCTBUS,
MPEIOCTABIAIOT 3allpallliBaeMble JOKYMEHTHhl (MH(OpPMALMIO) WM HANPaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MIPEIOCTABIICHUSI MyHULIUIIAJILHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TEUYEHHE TpEeX JHEW CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMIo, MPEeJIOCTaBISAIONINE JTOKYMEHT U MH(GOpPMAIHIO,
€CJIM MHBIE CPOKHU MOATOTOBKM M HANPABJICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3apocC
HE YCTaHOBJICHbI (enepaibHbIMM 3aKOHAMH, MpPaBOBBIMH akTamu I[IpaBuTenbcTBa
Poccuiickoii @enepanvii U NMPUHATBIMU B COOTBETCTBUU C (eepalIbHBIMU 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynpraTaMy  BBINOJHEHUS  aJIMMHHMCTPATUBHBIX  IPOLENYP  SABISIOTCS:
JOKYMEHTHI (CBEEHUs), HEOOXOIUMBIE JJIsS MPEJOCTABICHHUSI MYHULIMITAIIBHOM YCIIYTH,
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1100 yBegoMIIeHHE 00 OTKa3e, HalpaBJEHHbIE JOJKHOCTHOMY JIUIlY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEJIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAMPABIICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliMBacMble 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEIIEHHS), HEOOXOJIUMbIE IJisi TPEIOCTaBICHUS
MYHHUIIUTIATBHOU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa U
(wm) uabOpMAaIUH;

npu HAJIUYUU OCHOBaHMU, MPETYCMOTPEHHBIX MYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 OoTKaze B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS TTPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

[Ipoekt pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNS MYHUUUIIAJBHON YCIYrd, C yKa3aHUMEM MpPUYMH OTKa3a (B cllydae,
€CJIM OCHOBaHUs ISl OTKa3a B IIpUEME€ JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUIUINIAIBHON YCIYTH, CBS3aHbl C HApYIICHHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUN K TakUM JOKYMEHTaM, OCHOBAHHUs JJisl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HHGOpPMALUI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(OpManuu,
CBEJICHUH), KOTOpbIE HE TPEJICTABICHBI, COJEpPXKAT HEJOCTOBEpHbIE U (UJIN)
IPOTHUBOPEUYUBBIEC CBEICHHUS, ODOPMIICHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPeOOBaHU),
HAIIPaBIIIETCS. HAa COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSJAKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHT0000pOTA.

CornacoBaHue TpPOEKTa pelieHuss 00 OTKa3e B TpHEME JOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABIICHUS MYHUIIUIAIBHON YCIyTH, OCYIIECTBISIETCS B
MOPSIIKE, MPETyCMOTPEHHOM MMYHKTOM 3.5.3 a IMUHUCTPATHBHOTO perIaMeHTa.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYEHUS CBEICHUH MO MEXBEIOMCTBEHHBIM 3alpOCaM.

Pe3ynbraTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
JTIOKYMEHTBI (CBEICHMS), HEOOXOAUMBIE JJISl MPEIOCTABICHUSI MyHUIIUTTAIIBHON YCITyTH,
MPOEKT pemieHuss o0 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIWMBIX IS
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKa3aHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO  pErjaMeHTa, IMpU HAIMYUM TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHME C UCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW 7l OKa3aHUsS TOCYJApPCTBEHHBIX M
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE C MOMEHTa pETUCTpallMM 3asiBIICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO pErIaMEHTA.

3.4.6. MakcuManpHBIi CpOK BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MYHKTE 3.4 aJMMHUCTPATUBHOIO pErjiaMEHTa, COCTaBJsAECT TPU pabouux
TTHS.

3.5. IloaroroBka pe3yibTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIOJHEHHUS aJMUHUCTPATUBHON MPOLEAYpPbI
ABIIIETCS TOCTYIUIEHWE OT JOJHDKHOCTHOTO JIMIAa, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHUI), HEOOXOAUMBIX ISt
MPEI0CTABICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
IPOLEAYPBI, ABISAETCA VICIIOMHUTENBHBIA KOMHUTET  YPA3JIMHCKOTO  CEIbCKOIO
nocenienus KamMcko-¥YCThUHCKOTO MyHHUIIMNANbHOTO pailona PecnyOnuku Tatapcran
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOJMOTOBKY pe3yJjbTaTa
HPEAOCTABJICHUS MYHHUIIUTIATBHOW YCIYTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJrOTOBKY pe3yJibTara
IPEAOCTABICHUS MYHHUIIUIIAJIbHON yCIIYTH:

paccMarpuBaeT c(hOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MIPEAOCTABICHUS MYHULUMIIATBHON YCIIYTH;

IpU BBISBIICHUHM OCHOBAaHMW /I OTKa3a B MPEAOCTABICHUH MYHHIMNAIbHON
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PErjaMeHTa, MOArOTaBINBAET
MIPOEKT pelIeHus: 00 0TKa3€e B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

B CJIy4a€ OTCYTCTBUsI OCHOBAHUU JUISA OTKa3a B IMIPEAOCTABICHUNA MYHUIUITAJIBHON
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, 0
UTOTaM  PACCMOTPEHUs  JOKYMEHTOB, HEOOXOOUMBIX I  NIPEIOCTaBICHUS
MYHULHANAIBHOW YCIYTrHd, TOATOTABIMBAET MPOEKT pe3ysibTaTa MPEAOCTABICHUS
MYHHUIIUTIATBHOW YCIYTH B COOTBETCTBMU C mojanyHktamMmu 1 — 3 mnyHkra 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA,;

HaIlpaBsieT  IOATOTOBJIICHHBIM  IPOEKT  pe3yjbpTaTa  MPEAOCTaBIICHHUS
MYHMUIMIAIBHOW YCIYyTM Ha COTJIACOBAHWE B YCTAHOBIIEHHOM IOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO TI0KYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBITIOJIHEHHS] aIMUHUCTPATUBHBIX TMPOLEAYDP SIBISIOTCS. MPOEKT
penieHus 00 0TKa3e B MPEJOCTABICHUH MYHULUIIAILHON YCIYTH, CIIPaBKH (BBIITUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJbTaTa IPEIOCTABICHUS
MyHUIUOAIBHOM  yciayru (majiee — TPOEKThl JIOKYMEHTOB)  OCYUIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O TOJPA3AEIICHUsl, OTBETCTBEHHOIO 34 IOATOTOBKY
pe3ynbpraTa MYHULMIIAIBHOM  yClIyrW, 3amecTturesieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIIME 3aMEUYaHusl, BO3BPALIAIOTCA
Ha JOpabOTKy JHILy, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yjibTaTa MYHUIMNAIbHOMN
ycayru. [locne ycTpaHeHUsl 3aMe4aHUM MPOEKTHI JTOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBomutens OpraHa mpu pacCMOTPEHHH NPOEKTOB TOKYMEHTOB IPOBEPSET
cOOJI0/ICHHE aJIMUHHMCTPATUBHOIO pErjaMeHTa JOJDKHOCTHbIMM Juiamu OpraHa B
YacTH CPOKOB BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYDP, UX MOCIEIOBATENbHOCTU U
MOJIHOThI, HAJIMYUS COTJIACOBAHMM YIMOTHOMOYEHHBIX JIOJDKHOCTHBIX Jiull OpraHa B
CUCTEME IIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIABIEHUS ~HAPYUIEHWHA B  YacCTH CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX IOCIEI0BATEIbHOCTH M MOJHOTH PyKOBOIUTEND
Oprana HHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMMYCTUBILINX HapyLIEHUS,
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B COOTBETCTBUU C MyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOvero JTHs.

PesynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKase B mpHeMe TIOKyMEHTOB HEOOXOIUMBIX ISl IPEIOCTABIICHUS MyHHUIIUITATLHOM
yCIyTH, pelieHue 00 OTKa3e B MPEAOCTaBICHUM MYHHUIIMTIAIBHON YCIyTH, CIpaBKa
(BBITICKA).

3.5.4. MHcnomHenwe nmiponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJIMUHACTPATHUBHOTO  pETJaMeHTa, TMpPH HAIMYAH TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW IJIi OKa3aHWUS TOCYJAapPCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TPOIEAYP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJUH PaboUuil ICHb.

3.6. Beiymaua (HampapiieHHE) 3aIBUTEITIO PE3yJIbTaTa MyHHUITATIATLHON YCITYTH

3.6.1. OcHoBaHueM Hauana BBINOJIHEHUS AaJIMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCA  TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIINOJHEHUE
QIMUHHUCTPATUBHON IIPOLIEAYPBI, NOKYMEHTA, IIOATBEP)KIAOIIETO IIPEAOCTABICHUE
MYHUIUIAIBHON YCIIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE AJIMUHUCTPATUBHOU
pOUEayphl, ABIsAECTCS VICHOJHUTENBbHBIM KOMHUTET  YPA3JIMHCKOTO  CEIbCKOTO
nocesnennss KaMcko-YCTbUHCKOro MyHHMIIMNAIbHOTO pailoHa PecnyOnuku Tarapctan
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HANpaBiIeHUE) TOKYMEHTOB).

3.6.2. JlooKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIauy (HAMpPaBIICHUC)
JNOKYMEHTOB:

o0OecreynBaeT  PEerucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylbTare
MPENOCTABICHNS. MYHMIMIIAJBHOM YCIYIM B IOACUCTEMY BEICHHS JIOKYMEHTALUH
aBTOMATU3UPOBAHHOW HMH(OPMAIIMOHHONW CHUCTEMBI, MPEIHA3HAYEHHOW JJIsi OKa3aHUs
roCyJapCTBEHHBIX U MyHHIIUIIAIBHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MPeACTaBUTENs) CIOCOO0M, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabpTare NpEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOXKHOCTH ITOJTYYEHMS
pe3ynbTara NpeJoCTaBICHUs MyHUIIMNAIBHON yciyru B Oprane uiu B MOII,

Hcnonnenne  mpouenyp INpU  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATU3UPOBAHHOU
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULANAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE OJHOTO paboyero JHS CO JHSA MOAMHCAHUS JIOKYMEHTa,
SBJISFOILIETOCS pe3yJIbTaToM IPEAOCTABIECHUS MYHULHAAIBHOM YCIIYyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraTaMy  BBINIOJHEHWsS ~ aIMMHUCTPATUBHBIX  IPOLEAYP  SIBISIOTCS:
pasMelIeHne CBEICHUU O pe3ysIbTaTe IpPEAOCTABICHHUS] MYHULMNAIBHOW YCIYI'H B
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WH(GOPMALIMOHHBIX ~CHUCTEMAaX, M3BELICHUE 3asBUTENs (ero MpeaCTaBUTENs) O
pe3ynbTaTe MPeJOoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0AX €ro MoJIy4eHHUsl.

3.6.3. Ilopsamox BblgauuM (HampaBleHUs) pe3yjbTaTa  IPEeIOCTaBICHUSA
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHny 3asBUTEIS 32 PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENI0 PE3yJbTaT MYHHIIUMIIAIBHONW YCIYTH B
dbopme dK3eMIuIgpa IJIEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. [lo
TpeOOBAHMIO 3afBUTENII BMECTE C SK3EMIUIIPOM OJIEKTPOHHOTO JIOKYMEHTa Ha
OyYMa)XKHOM HOCHUTEJE €My MpPEeAOCTABISICTCS HK3EMIUISP JJIEKTPOHHOTO JTOKyMEHTa
IyTEeM €ro 3alKCH Ha ChbeMHBI HOCUTENb UH(GOPMAIIUN UM HAMPABJICHUS SK3EMILIApa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW mouTe B aapec 3asButens. [Ipu 3anucu Ha
ChEMHBIM HOCHUTENb HWH(GOpPMAIMM WJIM HAMpaBICHUU OHK3EMIUISIpA 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO JJIEKTPOHHOW MOYTE HJAEHTUYHOCTh TAaKOIro H3K3eMILIIpa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIIOJHOMOYEHHBIM COTPYIHHUKOM C HCIIOJIB30BAaHUEM YCHIICHHOU
KBJIM(PUUUPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIMOJIHAIOTCS B MOPSAKE OYEPEAHOCTH, B J€Hb INPHUOBITUS 3asiBUTENSl B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

PesynpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIIEAYD SABISIOTCS: (PUKCcaIys
dakTa BbIIaYM pe3ysibTaTa MPENOCTABICHHUS MyHHIUMNaIbHOU yciayru B AUC MOI],
pe3yabTat NPe0CTABICHHUS MyHUIIUIIAIBHOW YCIYTH, BbIITAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3ylbTaTOM MYHHUIMIAIBLHOW yCIyTH
yepe3 PecnyOnuMKaHCKUNA MOpTan 3asiBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HaIpaBJsieTCs.  AJEKTPOHHBIM  00pa3  JIOKYMEHTa, SBIISIOIIErOCsS  Pe3yJIbTaTOM

[IPEIOCTABIIECHUS MYHULHANIAIBHON YCIYTH, MOATNMCAHHBIN YCUJIIEHHON
KBTM(PUUMPOBAHHOW 3JIEKTPOHHOU MOJMUCHIO YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHHUCTpPAaTUBHbBIE TPOLUEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTABICHNN) MYHULIMITAIIBHON YCIYTH, YIIOJJHOMOYEHHBIM JIOJKHOCTHBIM
nuuoM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
HampaBlieHue (TMpeoCTaBiICHUE) C MHCIOJIb30BaHMEM PecmyOiMKaHCKOro mnopraia
3asIBUTENI0 TOKYMEHTA, IMOATBEPKIAIOIIETO MPEAOCTABIEHNE MYHULIMITAIIBHON YCIYTH
(B TOM umCie OTKa3 B MPEAOCTABICHUN MyHUIIUTIATBHOU YCIIYTH).

3.6.3.3. IIpu oOpanieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyTd B
Opras, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HANpaBlICHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM HJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTENE eMy
IPEIOCTABIISAETCS IK3EMILISP SJIEKTPOHHOTO JOKYMEHTA IIyTEM €0 3aliCH Ha ChbEMHBIN
HOCHUTENb MH(POPMAIMN WM HAIpPaBICHUS 3K3EMIUISPA 3JICKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
OCYIIECTBISIIOTCA B TIOPSAKE OYEPEAHOCTH, B JCHb TMPUOBITUS 3asBUTEIS B
coOoTBeTCTBUM C [IpaBriiaMu BHYTpEHHETO TPYJAOBOro pacrnopsaka Opraxa.

Pe3ynbraTom BBIMOTHEHHS] aIMUHUCTPATUBHBIX MPOILEIYp SBIAIOTCS: (UKCaLUs
(akta BBIJAYM  pe3yJbTaTa  IPENOCTABICHUS  MYHULUMNAIbHOM  YCIyIM B
aBTOMATHU3UPOBAaHHOW HMH(OPMAIMOHHOM cHCTEME, NpEAHA3HAUYECHHOM MJIi OKa3aHMs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cnyyae oOHapyKeHHS TEXHHYECKOW ONMTUOKU B JOKYMEHTE, SBIISTFOIIIEMCS
pe3yNbTaTOM MYHULHMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asBJICHHE 00 WCHPABICHUU TEXHUYECKOW OmMMOKK (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3aSBHUTENI0 KAaK PE3YJIbTAT MYHHMIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUUECKAs OIIMOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITy, CBHUJIETEIBCTBYIOIIME O HAIHMYHUU
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUM TEXHUYECKOM OIIMOKM B CBEACHUSAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS PE3yJIbTaTOM MYHUIIMIAIBHON YCIIYT'H, IOJAETCS 3asiBUTEIIEM
(YnOJIHOMOYEHHBIM IIPEJICTABUTENIEM) IIOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOUN MOYTHI), OO uepe3 PecmyOnukaHcKkuil mopTan uiu
MOII.

3.7.2. JIo;KHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISIET
MIPUEM 3asIBICHUS 00 UCIPAaBICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBICHUE C
MPUIOKEHHBIMU JTOKYMEHTAMH M MEPEacT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEYEHUE OJTHOTO paboyero IHA ¢ JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP ABISIOTCS: MPUHATOE
U 3apETMCTPUPOBAHHOE 3asBJICHUE, HAINPABJIECHHOE HA PACCMOTPEHHE AOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMKXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl U B ILEISX BHECEHUS HWCIPABICHUH B JIOKYMEHT,
ABJISIFOLIUICS PE3YyNbTAaTOM MNPEJOCTABICHUS MYHULMIIAIBHOW YCIYyTH, OCYILIECTBIISET
MPOLEYpPHbl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJIMHUHHUCTPAaTUBHOIO pErjlaMeHTa, U
BbIJIAET HWCIPaBJICHHBIM JOKYMEHT 3asBUTENIO (YHMOJHOMOYEHHOMY MPEACTaBUTENIO)
JUYHO MOJi POCIHCH C U3BATHEM Yy 3asiBUTENS (YMOJIHOMOYEHHOTO MPEICTABUTENA)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJAEPKUTCS TEXHUYECKas OUIMOKa, WU HAIlpaBJIseT
B aJpec 3asiBUTENSI MOYTOBBIM OTMPABICHUEM (TIOCPEACTBOM DSJIEKTPOHHOM IOYTHI)
OUCBMO O BO3MOXKHOCTHU TMOJYYEHHUs JOKyMEHTa Mpu TnpenoctaBieHuu B Oprax
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUYECKasi OIMOKa.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE ABYX pabouux [HEH mocie OOHApY>KEHUs TEXHUYECKOU



29

OIIMOKK WJIM TIOJyYeHHUsT OT JHOOOr0 3aMHTEPECOBAHHOTO JIMLA 3asiBIICHUS O
JOMYIIIEHHOM OLINOKeE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIIIOTCH:
BBIJIAaHHBIN (HAIIpaBJICHHBIN) 3asIBUTENIO JTOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCJIYTH

4.1. ITopsoK OCYIIECTBIICHUS TEKYILIETO KOHTPOJIS 3a COOIIOACHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [10JIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
MIPEAOCTABICHUIO MyHULIAIIAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOTHOTOM M Ka4eCTBOM INPEIOCTABICHUS MYHULMITAIIBHONW YCIyTH
BKJIFOYAET B ceOs BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MpaB 3asgBUTENEH, IPOBEICHUE
MIPOBEPOK  COOJIIOICHMST MPOLEAYpP MNPEIOCTABICHHUS MYHHUIMIAIBHOM  YCIYTH,
MOATOTOBKY peIIEHUH Ha AeiicTBUs (0€31eiCTBIE) JOIKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMi  KOHTpPOJIE 3a COOJIFOIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEAYP ABIIAKOTCA:

1) npoBepka © COTJIACOBaHUE IMPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHUIUNIAIBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOPSIIKE  TPOBEPKH  BEICHUS
NETONPON3BOACTBA;

3) mpoBelieHHE B YCTAHOBICHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAbHON YCIIYTH.

B memax TeKymero KOHTPOJISI MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHUHUs, YCTHAas W MHUCbMEHHAas
nH(popMaus AOKHOCTHBIX JIML, OCYIIECTBIISIIOIIMX BBITOJIHEHUE aJMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUS.

JIns1 ocy1ecTBIIEHUSI KOHTPOJIS 32 COBEPILICHUEM JACHCTBUN NIPU MPEIOCTABICHUN
MYHULUIIAIBHON YCIYTH W MNPUHATUM PELIEHUN PYKOBOJMUTENIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI  MPEICTABISIOTCS  CHPaBKM O  PE3yJbTarax MpPEJOCTABICHUS
MYHULMIIATBHOU YCIIYTH.

O ciy4asix ¥ IpUYMHAX HAPYLIEHUSI CPOKOB, MOCIEA0BATEIIBHOCTH U CONEPKAHUS
aJIMMUHHUCTPATUBHBIX MPOLEAYpP JAOJDKHOCTHBIE JIMI[A HEMEUICHHO WH()OPMHUPYIOT
PYKOBOJUWTENS OpraHa, MpPeJOCTaBIAIONIEr0O MYHUUMIIAIBHYIO YCIYry, a TaKxke
NPEANPUHUMAIOT CPOYHBIE MEPHI MO0 YCTPAHEHHUIO HApYLICHUH.

Texkymuii KOHTPOJb 3a COOJIOJIGHHEM IMOCJIEIOBATEIbHOCTH  JIEWCTBHM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IMPEIOCTABICHUIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISAETCS 3aMECTUTEIEM PYKOBOIAUTENS OpraHa
MECTHOTO  CaMOYIIpaBJEHUS, OTBETCTBEHHbIM 3a OpraHu3aluio paboThl IO
IIPEAOCTABICHUI0 MYHMIMIIAJBHON YCIYT'M, HAYAIBHUKOM OTJAEJIA, OCYIIECTBIISIOIIETO
OpraHU3aIMIo padOTHI MO NPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.
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[lepeyeHb MODKHOCTHBIX JIML, OCYIIECTBISIONIMX TEKYIUUHA KOHTPOJIb,
YCTAHABJIMBACTCS MOJOXKEHUAMHU O CTPYKTYPHBIX INOAPA3ACICHUSAX OpPraHa MECTHOIO
CaMOYyIPaBJIEHUS U TOJPKHOCTHBIMM PETJIAMEHTAMM.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHUITUTAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeNei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKaIlUX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEpHOUYHOCTD OCYIECTBIECHNUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaETCs I1aHOM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), UM OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIUIATbHON
yciyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJICHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B Cllydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJIKHOCTHBIX JIULl OpraHa, IPEI0CTaBIISAIOLIETO
MYHUIIUIIAJIBHYIO YCIIYTY, 3@ pelIeHus U JeicTBUs (0e3aeiicTBIe), IPUHUMaeMble
(ocymiecTBiIsIEMBIE) UMH B X0J1€ TPEAOCTABICHAS] MYHULIUITAJILHON YCIyTH

[To pe3ynpTatam NpOBEACHHBIX TPOBEPOK B CIIy4dae BBISBICHUS HAPYLICHHUH MPAB
3agBUTEJICA BUHOBHBIC JIMIIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENb PYKOBOJIMUTEINS) CTPYKTYPHOTO TMOIpa3IeieHUs
OpraHa MECTHOI'O0 CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HeHaJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOIO PErJIAMEHTA.
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JIOJDKHOCTHBIE JMIIa W WHBbIE MYHULMOAIbHBIE CIIyKallue 3a pelieHus u
nevicteust (0e3eicTBUE), TPUHUMAEMble (OCYIIECTBISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIIHe TPeOOBaHUS K TOPSJIKY B (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a npenocTaBIeHUEM MYHULIMNAIBHOW YCIIYTH CO CTOPOHBI TPaXKIaH,
UX OOBEIMHEHWA M OpraHU3alMil, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHS  OpPU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYTHM, IIOJYyYEHHUS IIOJHOM, AaKTyaJlbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHUS MYHULMUIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO0 paccMOTpeHust oOpaimieHuil (kajio0d) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIUNAJbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAJIOBaHUE B JOCYJEOHOM MOPAJIKE PEIICHUIA
u JedictBuil (Oe3meiicTBUS) opraHa, MPEeIOCTaBISIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO — JIMI[a OpraHa, MpeJoCTaBISIONIET0 MYHULHUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIY)KAIller0,  PYKOBOJMTENS  OpraHa,  IMPEeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3aiui, NpeIyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue cpoka perucTpaluuu 3amnpoca O NpeIoCTaBICHUH MYHULIUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHWE CPOKa MPEIOCTaBICHUS MyHULMIAIBHOW yciayru. B ykazaHHOM
cimydae aocyneOHoe (BHecyleOHOe) 00kamoBaHWE 3asBUTENIEM PEIICHWH W JICUCTBUI
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHATBHOTO
[EHTpa BO3MOXHO B CJy4yae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEHICHUS U
nevictBust  (0e3melCTBUE) KOTOPOro  O0XadyrTCS, BO3JIOKEHAa (QYHKIHUS TI0
PEIOCTAaBIECHUIO COOTBETCTBYIOUIMX MYHHUILMNAJIBHBIX YCIYr B TOJHOM OObEME B
nopsiAKe, onpeaeeHHoM Jacteio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB UM MHPOPMALMK JTUOO OCYIIECTBICHUS
NEUCTBUM, MPEACTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akrtamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
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npaBoBbIMU akTamu PecnyOnuku TarapcraH, MyHUIMIAIBHBIMU TPAaBOBBIMH aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, IMPEIOCTABICHHUE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTtamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcraH, MyHMIMIIAJbHBIMUA MPABOBBIMHM aKTaMH
IUIS TIPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIAIBHON YCIIYTH, €CIIM OCHOBAHUS OTKa3a He
IPEeIyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBUM C HHUMH
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMH akTaMu Poccuiickoil denepauuu, 3aKOHAMH U
UHBIMA ~ HOpPMAaTMBHBIMH  MpaBOBBIMM  akTtamMu  PecnyOnmuku — Tarapcran,
MYHHUIIMIIaJbHBIMA ~ MPaBOBBIMU  aKTaMd. B yKka3aHHOM cllydae JocyaeOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asiBUTENIEM pelleHu u jAedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIbHOTO ~ LIEHTpa, pa0OTHHUKAa MHOTO(QYHKIMOHAIBHOIO ILIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(YHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM OOBEME B MOPSJKE,
onpeneneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULIMIAIBHOM YCIyTH
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMHM IIPaBOBbIMHM akTamMu Poccuiickoi
@denepanvi, HOPMATUBHBIMM  IpaBOBbIMM  akTamu PecnyOnuku — Tatapcran,
MYHULIUIIAIbHBIMU IPABOBBIMU aKTaMHU;

7) OTKa3 opraHa, NMpeJOCTABIISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JMIa OpraHa, MpPeAOCTaBISIIONIEr0 MyHULIUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, padOTHUKA MHOTO()YHKIIMOHAJILHOTO LIEHTPA, OpraHu3allfii, MpeyCMOTPEHHBIX
yacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wim ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX HMMH OINEYAaTOK M OLIMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS  MYHMIMOAIBHOW  YCIAYrM  JIOKYMEHTax Ju0O0  HapyuleHue
YCTAaHOBJICHHOTO CpOKa TaKuX ucIpaBieHud. B ykazaHHOM ciydae pocyneOHoe
(BHecyneOHOe) o0XajloBaHUE 3asiBUTEJIEM pelleHu u AehcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJILBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B ClIy4ae, €CIM Ha MHOTOQYHKIMOHAJIbHBIA LEHTP, PEIIEHUS U JEeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyHOTCS, BO3JOXKEHA (GYHKIHS IO TMPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYyr B TIOJHOM oOOBeMe B TOpSIKe,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpsAAKa BbIIaYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MYHUILIMIIAILHON yCITyTH, €CIIM OCHOBAHUS
NPUOCTAHOBJIEHUS HE TPEAyCMOTpPEHbl (elepalibHbIMU 3aKOHAMU U TPUHATHIMU B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH MPABOBBIMU akTaMu Poccuiickoi
Qdenepanvy, 3aKOHAMU U MHBIMA HOPMATHUBHBIMHU MPaBOBbIMU akTamu PecmyOnuku
TaTtapcTan, MyHUIIMTIAJIBHBIMHU TIPABOBBIMHU akTaMU. B ykazaHHOM ciydae aocyaeOHOe
(BHecyneOHOe) o0XxajloBaHWE 3asBUTENIEM pelleHUu u AehcTBUil (Oe3meiicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €Cili Ha MHOTO()YHKUIHMOHAJIBbHBIN LIEHTP, PEHICHUS U JIEHCTBUS
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(Oe3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHAa (PYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHIAJIBHBIX YCIyr B IOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMe y 3asBHUTENA NPH MPEIOCTABICHUNM MYHHIMNAIBHOW YCIyTd
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU NIEPBOHAYATILHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTaBICHUS MYHUIIMNIAIBHOW YCIyrd, MO0 B MPEAOCTABICHUH MYHUIIMITAIBHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctatbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynebHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM penieHui U e CTBUIN (6e3nericTBu)
MHOTO(YHKIIMOHAJIBHOTO IEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B Cy4ae, €ClIM Ha MHOTrO(YHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO TPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIYyr B TMOJHOM OOBEME B MOPSJKE,
onpenesieHHOM JacThio 1.3 crateu 16 denepanprHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NUCbMEHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTaBISIONIMA MYHUUUIIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBINA IIEHTP JUOO B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMMCS yupeauTeldeM MHOroQyHKIHMOHAJIBHOTO IleHTpa (nanee -
yupenuTeiab ~ MHOTOQYHKIMOHAJIBHOTO  LEHTpa), a TaKke B  OpraHu3alui,
npeaycMoTpeHHbIe yacThio 1.1 cratem 16 ®@enepanpHoro 3akona Ne 210-D3. XKanoowr
Ha pelieHuss U JeucTBus (0e3/eiicTBUE) PYKOBOJUTENS OpraHa, MpeaoCTaBIISIIOIIETO
MYHULIUINIATIBHYIO YCIYTY, OJAI0TCS B BBIIECTOSIINM OpraH (Mpu ero HalIu4uu) Judo B
Cllydae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) paboTHUKAa MHOTO(YHKIIMOHAIIBHOTO LIEHTpA MOAAIOTCS PYKOBOJIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpa MOJAKOTCS YUPEAUTEITIO
MHOTO(YHKIIMOHAJIbBHOTO UEHTpa WM JAOHKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pelieHus U
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3aIfil, MPeIyCMOTPEHHBIX 4YacThio 1.1
ctatbn 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPyKOBOIUTENSIM 3THX
OpraHU3aIUu.

JKamoba na pemeHust u aeiictBus (Oe3AeiicTBHE) opraHa, IPEIOCTABIISIONICTO
MYHULUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBISIOLIErO
MYHHUILMIIAIBHYIO YCIYTY, MYHHUIMIAIBHOTO CIYXallero, pPyKOBOAMUTEIS Oprasa,
PEIOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, MOXET ObITh HampaBlieHa MO IO4YTe,
yepe3 MHOTO(DYHKIIMOHANBHBIA LEHTP, C HUCHOJIb30BaHUEM HH(YOPMALMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  ycayry, EauHoro  moprama  nm0o
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI OCY/I€OHOr0 00XKaJoBaHMUs,
a TaK)Ke MOKET OBbITh NMPUHATA MPU JIMYHOM TIpueMe 3asiButens. XKanoba Ha pelieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPAa MOXET OBIThb HampaBieHa IO TMOo4YTe, C
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UCIIOJIb30BaHUEM  HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON — cetn  «MHTepHETY,
oummansHOro caita MHOTO(QYHKIHMOHAIBHOTO IeHTpa, EauHoro moprana mubo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI J0CYyIeOHOTO 00KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asBuTens. XKanoba Ha pemieHus u
nenctBusa (Oe3nelicTBHE) OpraHu3alui, MpeaycMOTpeHHbIX dYacThio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-03,; a Takxke UX paOOTHUKOB MOXET ObITh HalpaBicHA
N0 TIoYTe, C HCMOJIb30BAHUEM WH(MOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CeTH
«HTepHeT», OQUIMANBHBIX CaUTOB H3TUX opraHuzauuii, EmuHoro mnoprana imbo
PecnyOnukaHckoro mopraia, a TakKe MOXET OBbITh MPUHATA TPU JIMYHOM IpUEME
3asIBUTEIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHUME oOpraHa, MPEAOCTaBIAIONIEr0 MYHUIMMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIBbHYIO YCIyry, JIHOO
MYHUIUINIAIBHOTO CIYXaIIero, MHOrO(QYHKIIMOHAIBHOIO IIEHTPA, €r0 PYKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTesen U (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) damunuio, uMs, OT4eCTBO (TMOCNIEIHEE - MPU HATWYUHU), CBEJCHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKIEHUS 3asBUTEIS - FOPUIUYECKOrO JIUIA, a TAKKe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (azpeca) 3IEKTPOHHOM MOYTHI (IIPU HAJIMYMK) U MTOYTOBBIA aJpec, Mo
KOTOPBIM JOJKEH OBITh HAaIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX PEIICHUSIX M ACUCTBUSAX (Oe37eiicTBHMU) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  yCIYTy, JOJDKHOCTHOTO —JIMIla  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHHULHMIIAJIBHOTO CITYKaIlEero,
MHOTO(DYHKIITMOHAJIBHOTO  LIEHTpa, pab0OTHUKAa MHOTO(YHKIIMOHAJIIBHOTO ILIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3neiicTBEM) opraHa, MPEeIOoCTaBISIOIIET0 MYHHUIMNANIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPelOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, Jn0o
MYHHIIMIIAJBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, pPaOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alliii, MPeayCMOTPEHHBIX YacThio 1.1 ctaTthu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MPE/ICTaBICHbl JTOKYMEHTHI (MPU HATUYMU), TOATBEPXKAAIOIINE JOBOABI 3asBUTEINS,
00 WX KOTHUH.

5.4. IToctynuBiias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TO3[HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, mocrtynuBmias B OpraH, MOPEIOCTABISIONIMNA MYHUIHUIAIbHYIO
yCIyI'y, MHOTO(QYHKIMOHAIbHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIMOHAIBEHOTO
LEHTpa, B OpraHu3aliM, MPeaycMOTpeHHble 4acTbio 1.1 cratbm 16 denepanbHOro
3akoHa No 210-®3, nubo BblIeCTOAIMA OpraH (MpH €ro HajJu4yuu), TOJICKUT
PAaCCMOTPEHHIO B TEUYEHHME MATHAAUATH PadOUYMX IHEH CO JHS €€ PEerucTpauuu, a B
ciiydae OOXaJIoOBaHUSI OTKa3a OpraHa, MPEeIOCTABISAIONIETO MYHUIUIMAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3allHii, MPEAYCMOTPEHHBIX YacThio 1.1 cTaThu
16 denepanphoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JHOO B
WCIIPaBJICHUU JOMYIICHHBIX OINEYaTOK W OIMMOOK WM B CiIydae OOaJIOBaHUS
HapYIICHUs] YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABICHHUH - B TEUYEHHE MATH pabounx
JHEW CO JHS €€ PETUCTPALUU.

5.6. 1o pe3ynbraTam paccMOTpPEHHUS KaJI0O0bl MPUHUMAETCSI OJIHO U3 CIEAYIOIINX
PELIECHU:

1) xanoba ynoOBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHus], UCIPABIICHUS TIOMYIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe
NPEAOCTABICHUS MYHHIMIIAJBHOM YCIYTM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEXHBIX CpPEACTB, B3MMAHHE KOTOPBIX HE HPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIUMIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He mno3gHee nHsA, clieqyronlero 3a JHEM MPUHATHSA PEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHBHPOBAaHHBIA OTBET O pe3yJibTaTrax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cinyyae mpu3HaHUS >KaloObl TMOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHpopMalus O JEeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTAaBILIOIMIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3aluei, npeaycMoTpeHHON yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1esIX HE3AMEMIUTEIIBHOTO YCTPAaHEHUS
BBISIBJICHHBIX HAPYIIEHUN MPHU OKa3aHUM MYHULIMIIAJIbHON YCIIYTH, a TaKKe MPUHOCSITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHGOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIMTH 3aABUTENI0 B LEJIAX MOIYyYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B cayuae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHUPOBAHHBIE
pPa3bACHEHMsS] O MPUYMHAX TMPUHATOIO PEUIEHUs, a TaKke HH(OopManus O MOopsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYLIECHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE MOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Koo,
HE3aMEeJINTEIbHO HAMPABIIIIOT UMEIOLIUECS MAaTEPHAIIBI B OPraHbl IPOKYpPaTyphI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAoCTaBIsAIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUME
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUIIAIbHOW YCIYTH
10 BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANHKCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIIA
oprasHa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEAOCTABICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHATO pelleHne o0 OTKa3e B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHUS! MYHUIIMIAIBHONW YCIYTH 10
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIA OpraH C 3asBICHHUEM O
MIPEIOCTABIICHNUHN YCIIYTH MOCJIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moAnuck yHOITHOMOUYEHHOTO JOKHOCTHOIO JIMLA
Oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHUS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ e nuunsii kabuner [Toprana rocymapCTBEHHBIX ¥ MYHUIIUITAIBHBIX YCIyT
PecnyOomuku Tatapcran;

D B MHOTO(YHKIMOHAJIBHOM IIEHTPE MPEIOCTAaBICHUS TOCYAapCTBEHHBIX WU
MYHUIIMNANBHBIX yenyr PecyOnuku Tatapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTeI,HOr0 KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omunodKe, AOMYIIEHHOW MPU OKa3aHUM MYHULIMIIAIBHON YCIyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWcmpaBUTh  JOMYIIEHHYIO TEXHUYECKYIO OIIMOKY W  BHECTH
COOTBETCTBYIOIIME  W3MEHEHWs B  JIOKyMEHT,  SIBJSIIOIIMHACS  Pe3yabTaToM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciydae mnpuHsATHS pemieHHs 00 OTKJIOHCHHMH 3asBIICHHS 00 WCIpaBICHUU
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JJOKYMeHTa Ha aiapec E-mail: ;

B BUJIC 3aBEPEHHOI KON Ha OyMa)KHOM HOCHTEJIE MTOYTOBBIM OTIPABICHUEM 10
azapecy:

HacrosmmmM nmoarsepkaato: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIINECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIE MHOI0 HUKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI W
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mata) (Toamuce) (®.11.0.)



