HcnonauTenbHbl KOMUTET [lecTpeYnHCKOro CellbCKOro MoceeHus
ITectpeunnckoro MmyHuunansHoro paiiona Pecriy6nuku Tatapctan

I[TIOCTAHOBJIEHUE

oT «17» maprta 2022 rona No7

O6  yTBepXIeHMH  aJIMHUHHUCTPATUBHOIO
periamMeHTa NpeloCTaBICHUS] MYHHUIUIIAIbLHOM
YCIIYTH I10 BblJa4ye CIIPaBKH (BBIMTUCKH )

B cootBercTBrn ¢ DenepanbHbIM 3aKOHOM OT 6 okTsi6pst 2003 roga Ne 131-03 «06
OpraHM3alui MECTHOro caMmoytpasienus B Pocculickoit denepaunuy, B HelsX peaau3aluu
®epepanbHoro 3akona or 27 wmons 2010 roma Ne 210-®3 «O6 opraHusanuu
NPE0CTABIEHUS FOCY NaPCTBEHHBIX U MYHULUIAIBHBIX YCITY T, UCTIOJHUTENbHBI KOMUTET
IlecTpeynHCKOro Cenbckoro moceneHus I[leCTpeuMHCKOro MyHMIMIIANBHOIO paioHa
NMOCTAHOBJISIET:

1. YTBepnuTh aAMMHUCTPATHBHBIN perjaMeHT MpPeJOCTaBIEHHsS MyHHULHITATIbHOMN
YCIIyTH 1O BblAaye CIPaBKU (BBIMTUCKH) (MTpuUiaraercs).

2. Ilpu3HaTh yTpaTUBIINUM CHILY:

- MNYHKT 1.6 TOCTaHOBNEHHs HUCIOIHUTENBHOIO KOMHUTETAa I[lecTpeuyrmHCKOro
CENBCKOro noceseHus [lectpeunHckoro MyHuIMNIaIbHOrO paiiona Pecny6nuku TatapcTaH
oT 11 anmpenss 2016 roma Ne 5 «O6 yTBep)KI€HHWM aIMMHMCTPATUBHBIX PErNAMEHTOB
NPENOCTaBIICHUS] MYHHUIHUIAIBHBIX YCIYyr Ha TEePPUTOpUH [leCTPEUMHCKOIo CENbCKOro
nocenenus [lectpeurnHcKoro MyHMIMIANBHOTO paiiona PecriyGnuku TaTapcTany;

- MYHKT 1.5 T©OCTaHOBNEHHUs WCIIONHUTENBHOTO KOMMTETa [lecTpeunHCKOro
CebCKoro nocesneHus [lectpeunnckoro MyHununansHoro paiiona Pecriy6nuku TatapcTan
ot 6 mas 2019 roga Ne 16 «O BHECEHHM W3MEHEHUH B MTOCTAHOBICHHE MCIIOJHUTEILHOIO
komurera IlecTpeynHckoro cembckoro mnoceneHusi [1eCTpeYMHCKOro MYHHIHNAIBHOTO
panona Pecrny6nuku Tarapcran ot 11 ampens 2016 roma Ne 5 «O6 yTBepxkaeHHHM
aIMUHUCTPATUBHBIX  PETIAMEHTOB  IPEJOCTABIECHUS MYHHUIMMAIbHBIX yCIyr  Ha
TeppuToprn [lecTpeunHcKoro cenbckoro nocenenus [lecTpeuMHCKOro MyHHUIMNANBHOTO
paiiona Pecniy6nuku Tatapcrany;

- TIOCTQHOBJICHHE HCIIOJIHUTEJIBHOTO KOMHUTETa [leCTpeUMHCKOrO CenbCKOro
nocenenusi llectpeunnckoro MyHuuunansHOro paiiona Pecry6nukm Tarapcran or 8
despans 2021 roga Ne 6 «O BHeceHMM M3MEHEHMH B AJMUHUCTPATHBHBIH periaMeHT
NPENOCTaBICHUS] MyHHUIIMITAJIbHOMN yCIIyTH 110 BblAaue CIIPaBKH (BLIIMCKH ).

3. Ony6aukoBats (06HApPONOBAaTh) HACTOSIIIEE NOCTAHOBIEHHE HAa OMHIMAIBHOM
nopTasne npaBoBor uHpopmanun Pecry6muku Tarapcran (www.pravo.tatarstan.ru) u Ha
opuIHaATBEHOM calite ITecTpeuuHckoro MYHUIMIIAJIEHOTO paiioHa
(Www.pestreci.tatarstan.ru). c

[ oy

PyKOBOZMTEND UCIIONHUTELHOTO KOMMTETA v i ir.

[TecTpevyrHCKOro CeIbCKOro MOCeNeH s [1.B. CuBaeB




VYrBepxkaen

MOCTaHOBJICHHEM UCIIOJIHUTEIIBHOTO KOMHTETA
ITecTpeunHCKOTO CEIBbCKOTrO MOCEIEHHUS
I[TecTpeunHCcKOro MyHHIMIAIBHOTO paioHa
Pecriy6nuxu Tatapcran

ot 17 mapra 2022 r. Ne 7

AJIMHHHCTPATHBHBIH perjiaMmeHT
npeaocTaB/IeHHsi MyHHIIHNIAJbHOH YCJIYTH 10 Bbllaye CIPABKH (BLINMCKH)

1. O01re nosoxeHus
1.1.  Tlpenmer perynupoBaH¥s a AMUHHCTPATUBHOIO periameHTa

Hacrosiuil anqMUHUCTPATHBHEIA pErIaMEHT Mpe/IOCTABICHHSI MyHULUIAIBHOMN
yenyru (nanee — aIMWUHHCTPATUBHBIN DErlaMEHT) yCTaHABIMBAeT CTAHAApPT H IOPSLOK
NPEIOCTABICHNUS] MYHMLUNANbHOW YCIyrd IO BblAa4e CrpaBKW (BBIMUCKM) (manee —
MYyHHULMIIAIbHAS yCIIyTa).

1.2. Kateropuu 3asiBureneii

1.2.1. Jlunamu, uMerolMMM NpaBo Ha MOJyYeHHe MYHULUHIAIBHOM YCIyrH,
SIBIISIFOTCSL (pU3MUecKHe JuLa (ajiee — 3asiBUTeNb).

1.2.2. C 3asiBnennem BrpaBe 0OpaTHTBCS [IPECTABUTENb 3asSBUTES, ASHCTBYOLIUH
Ha OCHOBaHMHM NOKYMEHTA, YJOCTOBEPSIOIIEr0 €ro MOJMHOMOYHMS (najiee — MpeaCcTaBUTENb
3asIBUTENSN).

1.3. Tlopsimox uH(OPMHUPOBAHHSI O MPENOCTABIEHUM MYHULUIIANBHOMN yCIIyru

1.3.1. Hudpopmauus o mnopsake mNpenocTaBieHUs MYHHLHNATbHOMN yCIIyTu
pa3mMeniaeTcs:

1) Ha WMHOOPMALUMOHHEIX CTEHIAX, COAEpPKAIUX BH3YalbHYIO H TEKCTOBYIO
MHOOPMALMIO O  MYyHHLWIIQIbHOW  yCIyre, pAcClONOKEHHBIX B  IOMELIEHUSX
MHOTO(YHKIHOHAILHbIX LIEHTPOB MPEJOCTABIEHHUS FOCYJAPCTBEHHBIX M MYHHLUNATBHBIX
ycayr;

2) Ha oQuuManTbHOM caiiTe MyHHLMIAIBHOrO paiioHa B HH(POPMALHOHHO-
TEJEKOMMYHHUKaMOHHOM ceTu «MuTepHer» (http://pestreci.tatarstan.ru);

3) Ha I[Toprane rocynapCTBEHHBIX 1 MyHULUNATbHBIX YCIyT PecryGiuku Tarapcran
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukanckuii mopran);

4) Ha EnuHOM moprane rocyaapcTBEHHBIX M MYHHI[MIATbHbIX ycryr (hyHKLMi)
(https:// www.gosuslugi.ru) (nanee — Equnslii moprain);

5) B rocynapcTBeHHOH HH(OPMAILMOHHOM cucTeme «PeecTp rocynapCTBEHHBIX U
MYHULMIAIBHBIX yenyr Pecrnyomuku Tarapcram» (http:/frgu.tatar.ru) (nanee — Peectp
FOCYapCTBEHHBIX U MyHHLIUNAIBHBIX YCIYT).



1.3.2. KoHcynbTHpOBaHUE 110 BOMpPOCAM MpenoCTaBieHus MYHULUITAIBHOM yCIyru
OCYILIECTBIISIETCS:

1) B MHOroQyHKLUMOHANBHBIX LEHTpaxX MPeNOCTABIEHUS] TOCYIAPCTBEHHBIX U
MYHHLMITATIBHBIX YCIYT IIPY YCTHOM OOpAIleHUH - JINYHO WJIH MO TesedoHy;

2) B MHTepakTHBHOU (popme Pecrybnukanckoro moprana;

3) B MHcnonunutensHoM komuTeTe I[leCTPEYMHCKOrO CENBCKOrO IOCEIEHUH
IlectpeunHckoro MyHuLMNANBHOrO paitona Pecny6mnuku Tatapcran (nanee — Opran):

NPU YCTHOM OOpALLEHHUH - INYHO WITH IO Tee(OoHy;

NpU IUCbMEHHOM (B TOM 4Mciie B (hOpMe 3JIEKTPOHHOIO JOKYMeHTa) 00palleHuH —
Ha OyMa)XHOM HOCHUTEJIe 10 [OYTe, B 3JIEKTPOHHON (POPME 110 3JEKTPOHHOM T10YTE.

1.3.3. Mndpopmanus Ha Enunom noprase, PecnyGinkancKoM mnopraje o MopsaKe u
CpoKax MpeNOCTaBJIEHUs] MYHULMNAIBHOW YCIyrd Ha OCHOBAHUH  CBEIEHWI,
cozepxalluxcs B PeecTpe rocy1apcTBEHHBIX U MYHUIIUNIANILHBIX YCIIYT, [IPEI0CTABIISETCS
3asiBUTEIII0 OECIIaTHO.

Hoctyn k uH(OpMalMU O CpoKaxX U MOPsAKE MPEAOCTaBIE€HUs MYHULMIAILHOMI
YCIYT'l OCYILIECTBJISIETCSI O€3 BBINOJHEHUS 3asiBUTEIEM KaKMX-IM00 TpeOOBaHMM, B TOM
yhcie 0e3 HCNOJb30BaHMs IPOrPaMMHOIO OOecleYeHts, yCTAHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asBUTENSA TpeOyeT 3aKIFOUeHUs! JIMIEH3MOHHOIO WM WHOIO
COrjalleHusl ¢ npaBoobiagaTeneM NPOrpaMMHOro oOecreyeHus, MpeLyCMaTpPUBarOILETO
B3MMaHHE IJIaThl, PETUCTPALIMIO WIIM aBTOPU3ALMIO 3asBUTENSA, UM MPEAOCTABIEHUE UM
MEPCOHAJIbHBIX NaHHBIX.

1.3.4. Tlpu obpaiueHun 3asBUTENsI JIMYHO WM MO TeneOHY B COOTBETCTBUM C
NOCTYNHUBILUM OOpaIleHUeM MPeOCTaBISETCS HHPOPMALIKS:

1) o Mmecre HaxoxIeHHS MHOrO(YHKIMOHAJILHOIO LEHTpPa IPefoCTaBIeHUs
rOCYyZapCTBeHHBIX W MYyHHUMNANbHBIX ycuyr, Oprana (agpec, rpaduk paboThl,
CIIpaBOYHbIE TeedOHBI);

2) o mopsAKe NpeaOoCTaBICHUS MYyHHLHIIAIBHON yCIyrd, O Cocobax M CpoKax
I10Ja4Yu 3asiBJICHUM;

3) 0 KaTeropusx rpaxziaH, KOTOPbIM IPEIOCTABISAETCS MyHULUNANBHAS YCIyTa; O
HOPDMATUBHBIX  MPaBOBBIX  aKTaX, PEryJUPYIOLIMX  BOMPOCHI  TPENOCTABIEHUS
MYHULIMAIBHOHN yCITYTH;

4) o mnepeyHe NOKYMEHTOB, HEOOXONMMBIX [yl PACCMOTPEHHS 3asiBJCHHUS O
NPEeNOCTaBICHUN MYHHULIMIIAJIILHON YCIIyTH, O CPOKaX MpUeMa U PErUCTpaLiy 3asBJIEHNUS;

5) o0 XoJe mpefoCTaBlICHHUs MyHHULUIAILHON YCIYIH;

6) 0 MecTe pasMelleHUs] Ha O(UUHMATIBHOM calTe MHPOPMALMU 110 BOMPOCAM
NIPEIOCTABIICHUS MyHULIUNIAIBHON YCITyTH;

7) o mopsiake o0XalloBaHWs IEHCTBMM MM Oe3neHCTBUS NOJKHOCTHBIX JIHI]
Oprana.

[To nuceMeHHOMY OOpalleHHIO COTPYAHUKM OTIENa, OTBETCTBEHHOro 3a
NpeOCTaBICHUE MYHHUIIMIIAILHOW yCIIyTH, MIOAPOOHO B MUCHMEHHOM (hOpME Pa3bACHAIOT
3asBUTEIIO MOPSJIOK MPENOCTaBIeHUs MYHULUNIAIBHON YCIyTH ¥ BOPOCHI, yKa3aHHBIE B
HaCTOSAILEM IMyHKTE aJIMUHUCTPATUBHOIO PErjlaMeHTa, ¥ B TeUeHUE TPeX pabouux AHEH co
AHS PETMCTpaLuyk OOpALLEeHUs HAMPaBISIOT OTBET 3asBuTeNto. OTBETHl JAIOTCS Ha SI3bIKE
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oOpaiueHusi. B cinyyae HEBO3MOXXHOCTH J1aTh OTBET Ha Si3bIKe OOpallleHUs] UCIIOJb3YOTCS
rocynapcTBeHHbIe s13bIkH Pecny6nuku TaTapceran.

1.3.5. HMudopmanuss no BompocaMm MNpeaoCTaBieHuss MYHHLHUIAIbHON YCIyTH
pasmelnaercss Ha oduuuanbHOM caiiTe [lecTpeunHCKOro MYHMLHMIANBHOIO paioHa
Pecny6nuxu Tatapcran (nanee — obuUHalbHbIN CaiiT) 1 Ha MHOOPMALIMOHHBIX CTEHIAX B
nomeuieHussx Opraxa st paboThI C 3asIBUTEIISIMH.

Wudopmauus Ha rocynapcTBeHHbIX si3bikax Pecrybnuku Tarapctan, pazmeinaemast
Ha MH(QOPMALMOHHBIX CTeHAaX M Ha OQUUHaIBLHOM caidTe B HWHPOPMAIHOHHO-
TEJEKOMMYHUKALIMOHHON cetu «MHTepHET», BK/IIOYAET CBEJAEHHS O MYHHUIUIAIbHOM
yciyre, conaepxawmuecs B nysnkrax 2.1, 2.3, 2.4, 2.5 2.7, 2.9, 2.10, 2.11, 5.1
aJMUHUCTPAaTUBHOIO perjlaMeHTa, MHPOPMALMI0 O MECTe HaXOXIEHHUs, CIPaBOYHBIX
TenedoHax, BpeMeHH paboTsl Oprana, o rpaduke nprema 3asBIeHU Ha TPeIOCTaBIEHUE
MYHUIUIIAIBHON YCIYTH.

1.4. HopmaTuBHBIE IPABOBbIE aKThl, PEryJIUPYIOLLINE TPEIOCTABICHHE
MYHULMIAJIBHOU yCIyTU

1.4.1. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJHUPYIOIIUX MPEIOCTABICHHE
MYHHULHUIAALHON yCIyru (C yka3aHHeM PEKBHU3UTOB HOPMATHBHBIX MPAaBOBBIX aKTOB H
HUCTOYHHMKOB MX O(ULMAIBHOIO OMyOJHMKOBaHHs), pa3MmelleH Ha ExuHoM mopraje, B
PeecTpe rocynapcTBEHHBIX W MYHHULHMIAIBHBIX YCIYr, Ha O(ULHUAILHOM caiite B
MH(}OPMALMOHHO-TEIEKOMMYHHKAIMOHHOM ceTu « HTepHETY.

1.4.2. TexcT aAMUHUCTPATUBHOTO periaMeHTa B IEHCTBYOLIEH peaaKIuy MO IEKUT
pasmenneHruo Ha EnuHoMm mnoprane, B Peectpe rocymapcTBEHHBIX M MYHHULMMNATbHBIX
ycayr, Ha o(puLMaIbHOM caliTe B HH(OPMAIMOHHO-TEIEKOMMYHUKALMOHHONW CETH
«HMuTepuery.

1.5. TepMI/IHBI, HCIIOJIb3YEMbIC B aIMUHUCTPATHUBHOM PErJIaMEHTE, U UX ONPCACTICHHUS

1.5.1. B agMUHUCTpaTUBHOM perjaMeHTe HCHOJIb3YIOTCS CleayIOlIHe TEPMHHBI H
ONpeaesIeHUs:

MOJ CIPaBKOM (BBIMUCKOM) BblAaBaeMoil OpraHoM MOHHUMAETCs — BBINMKHCKA W3
NIOXO35CTBEHHOW KHUIM (KpPOME BBIITUCKUA W3 TMOXO35SHUCTBEHHOW KHHUIH O HAIUYUH Y
rpakJaHrMHa [paBa Ha 3€MEJIbHbIA y4acTOK); apXWMBHAsl BBIIKCKA W3 JIOMOBOW KHMIM IO
coctosinuto Ha 17.04.2018 rona;

ylajeHHoe pabouee MeCTO MHOro(yHKIHOHAJIBHOIO LIEHTPa MPeaoCTaBICHHS
rOCYJapCTBEHHBIX M MYHMLMUIAIBHBIX YCIYr — TEepPPUTOpPHATIBLHO 000cobieHHOe
CTPYKTYpHOE MmozpasjeieHue (0puc) MHOro(pYHKIMOHAIBHOIO IEHTPa MPea0CTaBIEHHS
rOCYNapCTBEHHBIX W MYHMUUINAIBHBIX YCIYT, CO3JaHHOE B CEJIbCKOM IOCEJIeHUH
MYHULIUIIATBHOrO palioHa Pecy6nuku Tarapctan B cOOTBETCTBHH ¢ MyHKTOM 34 IlpaBun
OpraHu3alMl  JIeATEJIbHOCTH  MHOIOQYHKLHOHAJIBHBIX  LEHTPOB  IPEAOCTaBIIEHHUS
FOCYJAapCTBEHHBIX W  MYHULMNAIbHBIX YCJIYr, YTBEP)KAEHHBIX [OCTAHOBJIIEHHEM
IIpaButesnbcta Poccuniickoit @enepaunu ot 22 nexabpst 2012 r. Ne 1376 «O6 yTBepxkaeHUH
[lpaBun opraHuM3aLyu AESTEIBHOCTH MHOTO(YHKIHOHAIBLHBIX LEHTPOB MPEIOCTABICHHS
rOCyIapCTBEHHbBIX U MYHULIUIAJIBHBIX YCIIYT»;



TexHHU4Yeckas omwubka - omwubka (onucka, oreudarka, rpaMmaTHyeckas WIu
apudmeruueckas owmwnbka b0 nomoOHas  omuKOKa), JOMylUIeHHass OpraHoM,
MPEeAOCTaBISAIOIINM MYHUIUMIIAIBHYIO YCIIYTY, U MPUBEALIas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIUNAIbHOW yCIIyrH), CBEJEHUSIM B JOKYMEHTaX,
Ha OCHOBAHUHU KOTOPBIX BHOCHJIMCH CBEJICHUS,

Envnas cucremMa uAeHTHQHUKAIIMM | ayTeHTH(QUKAIUUM B HH(PACTPYKTYpE,

obecrieynBaroIIe UH(}OPMaLIMOHHO-TEXHOJIOTMYEeCKOe B3aMMOJIEHCTBHE
MH(POPMAIIMOHHBIX CHUCTEM, MCIOJb3yEMBIX HJIsl MPENOCTaBJICHUS] IOCYAapCTBEHHBIX H
MYHUIUTNIANBHBIX YCIyr B 3JeKTpoHHOU ¢opme (manee — ECHA) — denepanbHas

roCcylapCTBEHHass MH(OpMaLMOHHAs cUCTeMa, obecrneurBarollasi CaHKLHUOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB HMH(OPMAIMOHHOTO B3aUMOJEWUCTBUSI B CUCTEME MIAEHTU(UKALUU U
ayTeHTU(hUKaLKUU K UHPOPMALINH, COACPIKAILECHCS B rOCY 1apCTBEHHBIX MH(DOPMALIMOHHBIX
CUCTEMaX U MUHBIX UH(POPMALIMOHHBIX CUCTEMAX;

M®ILI - TocynapctBeHHOe OroKeTHOE YyupexaeHue «MHOropyHKIMOHANIbHbIN
LUEHTp MPEeNOCTaBIEHUs] TOCYAapCTBEHHbIX M MYHHULHUMAIbHBIX yciayr B PecmyOnnke
Tarapcrany;

ANC MOIL] - ABTOMaTU3UpOBaHHAs MHPOpMalMOHHAs cucrema
MHOTO(YHKIIMOHAIBHBIX LEHTPOB MPEIOCTABICHHUS FOCYAapCTBEHHBIX U MYyHHUIUIATIbHBIX
yciyr Pecniy6nuku TarapcTaH.

1.5.2. B agMUHUCTpaTUBHOM perjiamMeHTe I0f 3asiBJIEHHEeM O IpeI0CTaBIeHUH
MYHHULIMIIAJIBHOW YCIyru (lajnee - 3asiBlI€HUE) MOHUMAeTCs 3alpoc O MPeAoCTaBIeHUU
MYHUIUIIAIIBHOMN YCIIYT'Y, IOJAHHbIM B COOTBETCTBUH C MyHKTOM 3 cTathu 2 DenepanbHOro
3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «O6 opraHu3zaluu MNpegocTaBleHUs]
roCyJapCTBEHHBIX U MYHULIMNAJIBHBIX yeuyr» (nanee — @enepanbHbliit 3akoH Ne 210-D3).

2. CtaHapT npeaocTaBiIeHUs] MyHULIUTAIbHON YCIIYTH
2.1. HaumeHoBaHWE MyHULIMIIATBHON YCITYTH
Brinaya cripaBku (BBITUCKH).

2.2. HanmeHnoBaHue UCIOJIHUTECJIbHO-PACIIOPAAUTEIILHOTO Oprania MECTHOT'O
CaMOyIIpaBJI€CHUS, HEMTOCPEACTBCHHO IIPEAOCTABIAOIICIO MYHHIIUIIAJIBHYIO YCIIYTY

HcnoHUTENbHBIN KOMUTET IlectpeunHckoro CEJIbCKOTO MOCEJIEHHUS
[lecTpeunHcKoro MyHuuMnaibHoOro paitona Pecnyonuku TarapcTaH.
2.3. Onucanue pe3ynbTara MpeaoCTaBIeHUs] MyHULUTAIBHON YCITyTH
2.3.1. Pe3ynpTaToM NpenoCTaBlIeHUs] MyHULIUTATBLHON YCIYTH SBIISETCS:

1) apxuBHas BBIMKCKAa W3 JOMOBOM KHUI'M 1O cocTosHuio Ha 17.04.2018 ropga
(npunoxenue No 1 Kk HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);
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2) BBINKCKA M3 MOXO3SUCTBEHHON KHHUIH, o(QOpMJEHHAs B COOTBETCTBHH C M. 34
Ilpukasa Munncrepctsa cenbckoro xossiiictBa Poccuiickoit ®emepanun ot 11.10.2010
roga No 345 «O06 yTBepxkneHHH (GOpPMBI U MOPAAKA BEACHHS MOXO3AMCTBEHHBIX KHMUT
OpraHaMu MECTHOTO CaMOYIPaBJIEHHS [TOCENEHUI U OpraHaMi MECTHOIO CaMOyIIpaBIeH sl
FOPOJICKMX OKPYroB» (KpOMe BBIMHUCKH M3 ITOXO3SHUCTBEHHOW KHMIM O HAJIMYMH Y
Ipak[JaHWHa TpaBa Ha 3€MeJIbHBIN y4acToK);

3) pewuenue 06 OTKa3e B MPEAOCTABICHHU MYHULMNANLHOH yenyry (puioxeHue No
2 K HAaCTOALIEMY aJIMUHHCTPATHBHOMY PErIaMEHTY);

4) pelenne 06 oTKase B NpHeMe HOKYMEHTOB, HEOOXOMUMBIX JUIsl TIPELOCTABICHHS
MYyHULMIANBHOH yciyrn (npuinoxeHue Ne 3 K HacTosLEMY aJMUHHUCTPATHBHOMY
periameHTy).

2.3.2. PesynpTaT NpefOCTaBICHHMS MyHMLMIANLHOH yCIyrH HanpaBJsieTcs
3a4BUTENIO B (DOpPME  OJEKTPOHHOTO  JOKYMEHTa, MOAMNHUCAHHOIO  YCHJICHHO!
KBaTM(QULUMAPOBAHHON  3NEKTPOHHOW  IOANKMCHIO  yNoJHOMOYeHHOro OpraHa, B
cooTBeTcTBUU ¢ DenmepanbHbIM 3akoHOM OT 6 ampens 2011 roma Ne 63-03 «O6
JIEKTPOHHON mnoxnucu» (nanee — ®enepanbubiii 3akon No 63-03) B nUYHbBIH KabUHET
Enunoro noprana. B cnyuae HanpasneHus 3asBieHHS TOCPEICTBOM Pecny6nukanckoro
fiopTaja pe3ynbTaT MNPENOCTABICHUS MYHMUMNAIbHOW YCIYrM HAalpaBlIS€TCs TAKKE B
NUYHBIA KabuHeT PecryGnukarnckoro nopraina.

2.3.3. o BeIbOpy 3asiBUTENs pe3y bTaT NPENOCTABIEHHUS MyHHLMIAIBHON yCIyrd
Bbijiaercsi B Oprane mnm B MOLL B dopme sKk3eMmisipa 31€KTPOHHOIO IOKYMEHTA,
pacreyaTaHHOro Ha OyMa)kHOM HOCHTeEJE, 3aBEPEHHOrO IeYaTbl0 M MOINUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JIOJDKHOCTHOrO juLa Oprana uinu pabotarka M®LI,

2.3.4. 3asBuTesnb BIpaBe NONYYUTb PE3YNbTAT MPEAOCTABIECHUS MYHHIUNAILHOMN
yCnyrn B ()OpME IJIEKTPOHHOTO JOKyMEHTa B TedeHHWe CpOKa NeHCTBUS pe3yibrara
[IPEOCTaBIEHUS] MyHULIUNATbHOM yCIyTH.

2.4. Cpok npenoCcTaBieHus My HULUNIAIBHOM yCIyTH, B TOM YMCTIE C YYETOM
HEOOXOAUMOCTH OOpAILEHH)s! B OpraHU3aLliH, y4aCTBYIOIME B IIPELOCTABIEHIH
MYHHULHMIATBbHOH yCIIyT'|, CPOK NPUOCTAHOBIICHHUS MTPEI0CTABIEH S MyHULIUNANbHOM
YCIIyTH B Clly4ae, €C/IM BO3MOKHOCTh IPUOCTAHOBJICHHSI MIPELYCMOTPEHA
3aKoHOIaTeNbCTBOM Poceuiickoit Menepaunu, CpoK BbIIa4YM (HATPABIEHHUS) JOKYMEHTOB,
ABJIAIOLIMXCS Pe3YJIbTATOM MPENOCTABIEHUSI MyHHU LMITAJILHOM YCIIyTH

2.4.1. MynuuunaneHas yciyra npeocTaBiseTcs B TeUeHHe TpeX paboumx JHEH.

2.4.2. IlpuocTaHOBIEHHE CPOKa I[IPEAOCTABIEHUS MYHULUNAIbHON YCIYyTd He
IIPESYCMOTPEHO.

2.4.3. HampasneHue [OKyMEHTa, SIBJISIOLIErOCS pe3ylbTaTOM [PeLOCTaBIEHHUS
MYHWLUIANBHOU YCIIYTH B (POPME SIEKTPOHHOTO JOKYMEHTA, 3aiBUTENIO OCYILECTBISETCS
B ICHb O(OPMJIEHHNS U PETUCTPALIMH Pe3yJIbTaTa MpeJ0CTaBIeHHUS MY HHLU AT bHOM YCIIyTH.

2.5. McuepnibiBatoluii mepedeHs JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
3aKOHOAATEIbHBIMU WJIK MHBIMU HOPMATUBHBIMH TIPABOBLIMM aKTAMM ISl
NIPEIOCTABICHHUS MyHULIMIIATIBHOM yCIIyTH, a TAKKe YCIIYT, KOTOPbIE SBISIOTCS
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HEOOXONUMBIMHU U 003aTeNIbHBIME 1151 IPEI0CTABICHUS MYHHLMITATbHbIX YCIIyT,
NOMUIeNAIKUX NPEACTABICHUIO 3aBUTENEM, CIIOCOOBI UX MOJyYEHHsl 3aIBUTENIEM, B TOM
4HCIIe B 3IEKTPOHHOM (hopMe, MOPSAOK UX MpeACcTaBICHUS

2.5.1. Ilna  monydeHHs MyHHUMNANLHOH YCIYTH — 3asiBUTENb npeACcTaBsieT
CleAyIOLIUe JOKYMEHTHI:

1) nmokymeHT, ynoctoepsrommii In4HOCTh (He TpebyeTcs B ciydyae ObpalleHHMs
nocpencTsom PecnybirkaHckoro noprana);

2) IOKYMEHT, yIOCTOBEPSIOLIMI TTOJHOMOYHS TIPEICTABUTEIS 3aBUTENS,

3) 3asBieHUE:

B (popme JoKymeHTa Ha OyMmakHOM HocuTene (mpuioxenue No 4 HACTOSILIEMY
aZIMMHHUCTPATUBHOMY perjlaMeHTy);

B DJIGKTPOHHOH (opMme (3amoNHsAETCs] MOCPENCTBOM BHECEHHS COOTBETCTBYIOLIMX
CBEIICHUH B OJJIEKTPOHHYIO (OpMy 3asiBileHus), IOAMMCAHHOE B COOTBETCTBHH C
TpebOBaHMAMH MyHKTa 2.5.3 aIMHHHCTPATMBHOTO perjaMeHTa, IpH OOpalleHH:
nocpeacTBoM PecnybnukaHcKoro nopraia;

4) noMmoBas KHUra C aKTyalbHBIMH OTMETKAMM YNOJHOMOYEHHOIO OpraHa o
cocrosiuio Ha 17.04.2018 roza o perucrpauun W(uiu) BEIObITUY - 1715 ADXUBHOM BBIITHCKH
13 JOMOBOM KHUTH;

5) TpaBOyCTaHABNMBAIOLME AOKYMEHThl HAa HHAMBUIYaIbHBINH JKAIOW JOM U
3EMENIBHBIM y4acTOK (€CIM MNpaBo COOCTBEHHOCTH HE 3aperdCTPHPOBaHO B EuHOM
FOCYyIapCTBEHHOM PEeCTpe HEABUIKMMOCTH ) — JUIsI BBITUCKH M3 MIOXO35MCTBEHHON KHUTH,

6) B ciydae, ecnu 1yl NPEeLOCTABIEHMS MYHHLMIANIBHON YCIyrH HeoGXOmMma
00paboTKa NEepCOHaNbHBIX JAHHBIX JIMLA, HE SBISIOLIETOCs 3asBUTENEM, M, ecid B
COOTBETCTBHH C (peliepabHbIM 3aKOHOM 00paboTKa TaKMX MePCOHANBHBIX JAHHBIX MOKET
OCYLIECTBJIATECS € COIVIaCHsl yKa3aHHOIO JIMLA, NpU OOpalleHHH 3a IMOJyYeHHEM
MYHHULHMNANLHOH — YCIYrM 3asBUTENb  JOMNOJHUTENbHO [MpPEACTABISET JOKYMEHTEI,
NOATBEPKAAIOME TMOJTYYECHHE COIJIaCUsl YKa3aHHOTO JIMLUA WM €ero 3aKOHHOTO
NpE/ICTaBUTeNsl Ha 0OpabOTKYy MEpCOHANbHBIX NaHHBIX yKa3aHHOro JHUa. JOKyMeHTSI,
MOATBEPXKAAIOUINE TOJTyY€HHUE COrTIachsi, MOTYT ObIThb NPEJCTABIEHBI B TOM YuCIiE B (hopMe
3JIEKTPOHHOT'O JJOKYMEHTA.

2.5.2. 3asBneHMe W TIpUIaraeMble JOKYMEHTBI MOTYT ObITh MPEICTABJICHbI
(HanpaB/eHbl) 3aBUTEIEM OJHUM M3 CIIEAYIOLIUX CIIOCOGOB:

1) yepes M®L] Ha GymMaxkHBIX HOCUTENSX U B BHIE SIMEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLLMX TPEOOBAHUAM MyHKTa 2.5.3 8 IMMHUCTPATHBHOTO PEraMeHTa;

2) nocpenctsom Pecry6anMKaHCKOro noprasia B 31eKTPOHHO# dhopMme;

3) B OpraH JIM4HO MIIM TTOCPEACTBOM IOYTOBOM CBA3M Ha GYMayKHOM HOCHUTEJIE.

3asiBlIeHME U TIpUIaraeMble JOKYMEHTbI, [IPU HAMpPaBJIeHHN MOCPEACTBOM [OYTOBON
CBSI3U, 3aBEPSIOTCS B yCTAHOBJIICHHOM IOPSJIKE.

2.5.3. 3asBieHWe INpH HaNpaBleHWHM MOCPEACTBOM Pecrmy6IMKaHCKOro noprajia
NOANKCHIBACTCSI MPOCTON 3IEKTPOHHOM IIOAMUCHIO 3asIBUTEJISI.

JUist TonyveHus NpOCTOi 3IEKTPOHHOM MOATIMCH 3asSBUTENIO HEOOXOIMMO IpPOUTH
npoueaypy perucrpauuu (ayreHtuduxauun) B ECUA, a Takke NoaTBEpIUTh YYETHYHO
3aMucCh.



ONEeKTPOHHBIE JOKYMEHTHI (SJIEKTPOHHBIE O0pa3bl MHOKYMEHTOB), YyKa3aHHbIE B
NOANYHKTax 2, 4-6 myHkTa 2.5.1 aAMUHUCTPATUBHOTO PErIaMeHTa, 3aBEPSIOTCS YCHIIEHHOM
KBaJIM(PMLIMPOBAHHOM MOIMMCHIO JIHL, YIIOJHOMOUYEHHBIX Ha CO3aHUe U MTOANUCAHNE TAKUX
JIOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMH.

DNIeKTPOHHBIE TOKYMEHTBI (dJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB), MpHIaraeéMbie K
3asiBJIEHHIO, B TOM YHMCJIE€ JOBEPEHHOCTH, HAMpaBstoTcs B Buae (aitioB B ¢popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee 50 MoaiiT.

KayecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00Opa3oB
JIOKYMEHTOB) AOJDKHO IO3BOJIATH B TOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTA U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpewaercst Tpe00OBaTh OT 3asIBUTEJIS:

1) mpencraBieHus NOKYMEHTOB W HMH(MOpPMALMU WIIM OCYLIECTBIEHMs JeHCTBUH,
NPENICTABJICHUE WJIM OCYILECTBIEHUE KOTOPhIX HE TPelyCMOTPEHO HOPMATHBHBIMU
NPAaBOBBIMU  aKTaMH, pEryJMPYIOIIMMH OTHOLIEHHWs, BO3HHUKAIOIIME B CBA3M C
MIPEOCTaBIEHUEM MYHULIUNIATBHOU YCITyTH;

2) OCYLIECTBJICHHUs NEHCTBHIM, B TOM 4YMCJIE COIJIACOBAaHUM, HEOOXOMUMBIX AJIs
NOJlyYeHHs] MYHHLMUIIaJbHOM yYCIyrM MW CBSI3aHHBIX C OOpallleHHeM B HHbIE
rOCy/IapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOyIpaBJIEHHs, OpraHu3alyd, 3a
UCKIIIOYCHUEM  TOJIy4YeHHMsl yCIyr M IOJy4YeHHUs JOKYMEHTOB U HHGOpMaLUH,
NPeIOCTABIIIEMBIX B PE3YJILTATE MPENOCTABIEHUS TaKKX YCJIYT, BKIIFOUEHHBIX B [EPEUHHU,
ykazaHHble B 4acTh | crtareu 9 @enepanbHoro 3akona Ne 210-D3 (HeoOXOAMMEBIX U
00s13aTeNIbHBIX YCIIYT);

3) TmpencTaBlIeHHS JOKYMEHTOB M WH(OpPMAalLMHU, OTCYTCTBME U  (MIIHN)
HEIOCTOBEPHOCTH KOTOPBIX HE YKa3blBAJIMCh IpPH IEpBOHAYAIBLHOM OTKa3e B IMpHEME
JAOKYMEHTOB, HEOOXOOMMBIX MJIsl MNPENOCTABICHUS MYHWLMNANLHOW yciyru, nubo B
NIPEeIOCTaBIEHUU MyHULUIIANIBHOMN YCIIyTH, 32 UCKITFOYEHHUEM CIIEIYIOIINX CIIyYaes:

a) H3MEHEeHHe TpeOOBaHHH HOPMATHBHBIX IIPAaBOBBIX AaKTOB, KAaCAIOILMXCS
NpeOCTaBIeHUs MYyHUUHUITAIIBHON YCIIyTH, NOCJe NMepBOHAYAIbHON MOJAYH 3asBJIEHHUS O
MpPeNIOCTaBIEHUN MYHUIUIIAIBHON YCITYTH;

0) Hanmuuue OMMOOK B 3asBICHUU O MPENOCTABIEHWH MYHULUNAILHON YCIYrH W
JOKYMEHTaX, IIOJaHHBIX 3asBUTENIEM I[I0CJe IIepBOHAYaIbHOMO OTKa3a B TpPUEME
JOKYMEHTOB, HEOOXOAMMBIX IS TPEeNOCTaBIEHUS MYHULMUNAILHOW yCIyrd, nubo B
NPeOCTaBIEHIUH MYHMLMITAJIbHONW YCIYI'M U HE BKJIIOUEHHBIX B IMPEJACTaBICHHBIA paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEYEHHEe CpOKa JAeCTBHUs NOKYMEHTOB WM M3MeHeHHe WH()OPMALUH IOCIE
NepBOHAYAJILHOTO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX i MpPeIOCTaBIEHUS
MYHHULUIAIBHOM yCIIyTH, TM0O B IPEJOCTaBICHUN MYyHHULUITIATBHOM YCIIYTH;

T) BBISIBIEHUE JOKYMEHTAIBHO MOATBEPXKIAEHHOrO (hakTa (MPU3HAKOB) OLIHOOYHOIO
WK NIPOTHBOIIPABHOIO AekcTBuUs (Oe3neicTBus) nomkHocTHOro uua Oprada, paboTHHKA
M®L], npu nepBoHa4yalbHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEeJOCTaBICHUS] MYHHULMUIANBHONW YCIyrd, JUO0 B TpPeNOCTaBJIEHUU MYHHUIMIAILHOMN
YCIyTH, O 4YeM B NHUCbMEHHOM BHZE 3a IMOANUCHIO pykoBoauTens OpraHa mpu
NICPBOHAYAJIPHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOJMMBIX ISl TPEJOCTaBICHUS
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MYHHUIUIAIBHON YCIyTH, YBEIOMJISIETCSl 3asBUTENb, & TAK)Ke MPUHOCATCS W3BHHEHHS 3a
JOCTaBIIEHHbIE HEYT0OCTBA;

4) mnpenocraBieHHs Ha OyMaXXHOM HOCHTeNe JOKyMEHTOB W HMH(OpMaluy,
BJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEpPeHbl B COOTBETCTBHU C ITYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3axona Ne 210-D3, 3a WcKiItoUeHHEM ClIydyaeB, €CJIH
HaHECEHUWE OTMETOK Ha Takhe NOKYMEHThl JIMOO MX HU3bsITHE SBJSETCS HEOOXOAUMBIM
YCIIOBUEM IMPENOCTaBJIEHUS TOCYAApCTBEHHONW WM MYHHULHUMAIbHOW YCIyrH, W HHBIX
Clly4aeB, yCTaHOBJICHHBIX (hefiepanbHbIMU 3aKOHAMM.

2.6. McuepnblBaroluii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMaTHUBHBIMH MPABOBBIMU aKTaMU JJIsl IPEJOCTABICHUsI MyHHIUMIIAIbHON yCIIYTH,
KOTOpPBbI€ HAXOAATCS B PACIIOPSIIKEHUH I'OCY1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOYTpaBJI€HHs U MTOABEIOMCTBEHHBIX [OCYJaPCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOI'0 CaMOYIIpaBJIEHUs] OpraHru3alyii U KOTOpbhIE 3asiBUTEJIb BIIpaBe MpeICTaBUTh, a
TAK)Ke CIIOCOOBI UX MOJyYSHUsI 3asIBUTENISIMHU, B TOM YKCJIE B SJIEKTPOHHOMU (opMe,
NOPSIIOK WX MPEACTaBIIEHH; OCY JapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYTIpaBJIE€HHUSI
1100 opraHu3aLus, B paclopsHKEHUH KOTOPBIX HAXOISTCS JaHHbIE JOKYMEHTBI

2.6.1. Ilony4aroTcsi B paMKax MEXBEJOMCTBEHHOI'O B3aUMOIENCTBUS:

1) Bbimucka u3 EanuHOro rocymapcTBEHHOTO —peecTpa  HEABHKMMOCTH — —
®enepanpHas cityk0a rocy1apcTBEHHOM perucTpaiuu, Kagactpa u Kaprorpaduu;

2) cBeieHMs O NEHCTBYIOIIEM Macropre rpaxaaHuHa Poccuiickoit ®enepauun —
MBI Poccuu;

3) cBeaeHUs O HOTapUANIbHOM JOBepeHHOCTH — DefiepanbHasi HoTapHaibHas rmajara.

2.6.2. 3asBuTens BIpaBe MNPEAOCTaBUTH MAOKYMEHThbI (CBEIEHUs), yKa3aHHbIE B
noanyHkre 1 myHkra 2.6.1 agAMHHHUCTPAaTHBHOTO perjiamMeHTa, B (OpMe DIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOW  KBaIM(DUIMPOBAHHOW  TMOIIMUCHIO  JIMI,
YTIOJIHOMOYEHHBIX Ha CO3aHHUE U MOANMCAHNE TAKMX JOKYMEHTOB, IIPH Mo1aue 3asiBJICHHS.

2.6.3. HenpencraBneHue (HECBOEBpEeMEHHOE NPEACTABIIEHHE ) YKa3aHHBIMHU B ITyHKTE
2.6.1 agMUHUCTPATUBHOIO perjiaMeHTa OpraHaMd COCYIapCTBEHHOW BIACTH, OpraHaMu
MECTHOI'0 CaMOYIpPAaBJIEHUS, OPraHU3aALUSIMU JOKYMEHTOB U CBEJICHUH HE MOXET SIBJISITHCS
OCHOBaHMEM JIJIsl OTKa3a B IPEJOCTABICHUN MyHUIUITIAIBHOW yCITYTH.

2.6.4. JlomxHocTHOe nuuO u (MIM) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aJJMUHUCTPATUBHOIO perjlaMeHTa OpraHoB W OpraHu3auui, He NpeICTaBUBIINE
(HECBOEBPEMEHHO TNPECTABUBIIKE) 3alpOIICHHBIE M HaXOMISIIHECS B PAaCHOPSIKEHUH
JOKYMEHT MJIM CBEJEHHs, MOIAJEeXAT aAMUHUCTPATUBHOM, MUCIHUIUIMHAPHONW WJIM WHOM
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJaTesIbcTBOM Poccuiickoii @enepanny.

2.6.5. 3anpeluaercs TpeOOBaTh OT 3asBUTENSI JOKYMEHTHI CBEIEHHMsSI, B TOM YHCIIE
MOATBEPXKAAIOIINE BHECEHUE 3asBUTEJIEM ILJIaThl 3a MpPeOCTaBICHHE MYHHLMIATIbHOU
YCIIYTH, HaxOMsIIHUECs B PacIOpsIKEHUM IOCYNAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJIECHUs W TIIOJBEJOMCTBEHHBIX TI'OCYIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'0 CaMOYIIPaBIICHUS] OpraHU3aI[1i.

Henpencrasienue 3asBUTeNeM [OKYMEHTOB, COIEPI)KALIMX CBEIEHUS, KOTOpbIE
HaXOIsATCS B  PACHOPSHKEHWHM TOCYNApCTBEHHBIX OpPraHoB, OpPraHOB  MECTHOIO
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CaMOYTPaBJICHUA M TIOABEIOMCTBEHHBIX TIOCYIapCTBEHHbIM OpraHam WM OpraHam
MECTHOT'O CaMOyYIpaBIICHUsI OPraHU3aLUM, He SIBJISIETCS OCHOBAHUEM JJIsl OTKA3a 3asIBUTETIO
B [IPEIOCTABIIEHUMH MyHULIUNIAIBHOR yCIYIH.

2.7. VcuepnbiBaroluii nepedeHb OCHOBaHUH /ISl OTKA3a B IPUEMe JOKYMEHTOB,
HEOOXOMMMBIX 1/ TTPEeIOCTABICHHSI MyHULIMIIAIBLHON yCITyTH

2.7.1. OcHOBaHMSAMHU I OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOMMMbIX JiJis
IIPEI0CTABJICHUS] MyHULUNIAIBHON YCIYTH, SBJISIOTCS:

1) mpezcTaBnenHble 3asBUTENIEM JOKYMEHTBI COAEPKAT MOAYUCTKM M UCIPABICHHUS
TEKCTa, HE 3aBEPEHHbIC B MOPSAAKE, YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoii
Qenepanuu;

2) NOKyMEHTbI COAEPIKAT MTOBPEXIEHNUS, HATMYHE KOTOPBIX HE IT03BOJISET B TOJHOM
obbeMe KCIMOJB30BaTh MH(POPMALMIO W CBEJEHHS, COLCPIKALLMECS B JOKYMEHTaxX MJisl
NPENOCTABICHUSA MyHULUNIAIBHOMN YCITyTH;

3) TpeACTaBlEHHblE NOKYMEHTBI WIM CBEJIHWSl yTPAaTHIM CHIy Ha MOMEHT
oOpalleHns 3a MYHHLMMANBHOM YCIyroi (JOKYMEHT, yIOCTOBEDSIOLHHA MOJHOMOYMS
NIPEICTABUTENS 3asBUTEIS, B Cllydae OOpalleHus 3a MpeJoCTaBIeHUEM MYyHHLMMIAIbHOM
YCIIYTH yKa3aHHBIM JIULIOM );

4) moja4a 3asBJEHUs O NPEeIOCTABICHUH MYHUUMNANLHOR YCIyrH M JOKYMEHTOB,
HEOOXOAMMBIX ISl TIPENOCTABIEHHS] MyHULMIIATBHON YCIyrH, B 3J1EKTPOHHOM dopme ¢
HapylIEHUEM yCTaHOBJIEHHBIX TPeOOBaHMIA;

5) HEKOPPEKTHOE 3aMOTHEHUE 00S3aTeNLHBIX M0Jlelt B JOopMe 3asBIeHHMSI, B TOM YHCIE
B MHTEPAKTHBHON (opme 3asBieHus Ha PecryGiukaHckom moprajie (HeJOCTOBEpPHOE,
HETOJIHOE, TUO0 HeNpaBUIIbHOE 3aMOJIHEHHUE);

6) TpelNCTaBIEHHE HEMOJHOrO KOMIIEKTa JOKYMEHTOB, HEOOXOAUMBIX /s
NPeNOCTaBIEHU MyHULUIIAIBHOR YCITyTH;

7) 3asiBIeHME O MPENOCTABNCHNN YCIIyTH TOJAHO B OPraH roCyAapCTBEHHON BIACTH,
Oprad MECTHOI'O CaMOYIIpaBJIEHUS WJIK OPraHU3aLMIO, B [TOJHOMOYHUS KOTOPLIX HE BXOLUT
NpelOoCTaBIe€HUE MyHULIUIIAIIBHON YCITYTH;

8) HecoOMIOIEHNEe YCTaHOBIIEHHBIX cTaThel 11 MenepanbHOro 3aKoHa OT 6 arpeis
2011 rona Ne 63-03 «O6 371€KTPOHHON MOAMUCH» YCIOBUH MPU3HAHKS AEHCTBUTEIBHOCTH
YCUIIEHHOH KBaIM(DPHULUPOBAHHON 3JIEKTPOHHOM MOJITHUCH.

2.7.2. IlepeveHb OCHOBaHMII [UIsl OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOAUMBIX AJIs
NOJYyYEHUs] MyHULIUNIAIBbHON YCIIYTH, SIBJSIETCS HCUEPIIBIBAOLLUM.

2.7.3. Pemienue o0 oTkase B NpueMe 3asiBICHUS U JIOKYMEHTOB, HEOOXOIUMBIX MIJIs
NpeIOCTaBICHUs] MyHMIMIIAIBHON YCIYTH, MOXKET OBbITh MPUHATO, KaK BO BpeMs IIPUEMA
3ajABUTEINS, TaK W TIOCIE IOJYy4YCHHS OTBETCTBEHHBIM [IOJKHOCTHBIM JjinioM OpraHa
HEOOXOMMBIX JJIsl IPEOCTaBIEH! MyHUIIUIATBHOH YCIyr i JIOKYMEHTOB (CBEIEHUM) C
MCIIOJb30BAaHUEM MEXBEAOMCTBEHHOIO MWH(OPMALMOHHOIO B3aMMOJEWCTBHUSI, B CPOK, HE
NPEeBBIIAOIINN 9 pabouuX AHEH CO HS PEruCTPaLUK 3asBIIeHHSL.

2.7.4. 3anpemaercs OTKasblBaThb B MpHEME 3asBJIE€HHS M MHBIX JIOKYMEHTOB,
HEOOXOMMMBIX ISl IPEOCTABIEH S MyHHLUTATBHOM YCIIyTH, B Clly4ae ecjiv 3asiBJICHUE U
AOKYMEHTbI, HEOOXOAUMBIE I/ NPENOCTAaBIEHHS MyHULMNANIbHON YCIyrH, MOLAHBI B
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COOTBETCTBHM C MH(OpMaLUeld O CpoKax W MOPSAKE MpeAOCTaBIEHMS MYyHULHUIANbHOMN
ycIyTH, ony0nMKkoBaHHOU Ha Exunom moprane, PecriyGnnkanckoM noprare.

2.8. McuepnplBaroliuii epeyeHb OCHOBAHMHM 1JIs TPUOCTAHOBIEHHUS MITH OTKAa3a B
MPENOCTaBIEHUH MyHULIUTIATBHON YCIYTH

2.8.1. OcHOBaHus 1151 PHOCTAHOBNICHHS! TIPENOCTABIEHUS MyHHLMIANBHOH yCIyTrHu
OTCYTCTBYIOT.

2.8.2. OcHoBaHys U1 OTKa3a B IPEOCTABIEHUA MyHULUMOATILHON YCIyTH:

1) B pencTaBeHHbIX 3asBICHAH U (WK ) TOKYMEHTAX COAEPIKUTCS HEMoHas 1 (HiIn)
HEJIOCTOBEPHAsl UH(POpMAITHs;

2) moctymneHue OTBeTa OpraHa rOCYJapCTBEHHOH BIACTH, OpraHa MECTHOIO
CaMOYTIpaBIIeHHs OO MOABENOMCTBEHHOH OpraHy rocyAapCTBEHHOM BIACTH MM OpraHy
MECTHOTO ~ CaMOYNpaBJICHHsl ~ OpraHM3allid  Ha  MEXBEIOMCTBEHHBIM  3arpoc,
CBUJICTEJIbCTBYIOLIEr0 00 OTCYTCTBUU JOKYMEHTa U (MK ) HH(pOPMALIMU, HEOOXOAUMBIX IS
NPENOCTaBICHUS] MYyHHULMIIAILHOW YCIYyTH, €CIM COOTBETCTBYIOLIHWH MOKYMEHT HeE ObLi
NIPEJICTABJICH 3asiBUTEJIEM 110 COOCTBEHHOW MHUIIMATHBE;

3) OTCYTCTBHE CBENEHMH O DErMCTpallid TIpakJaHWHA MO MECTy JKUTEIbCTBA
(npeObIBaHusl) B PAaCHIOPSHKEHHH OPraHOB MECTHOTO CAMOYTIPABIICHHSL.

2.8.3. TlepeueHb ocHOBaHHMII [UIsl OTKa3a B MPEIOCTABIEHUU MyHUIIUNATLHON YCIyry
SIBJISIETCS] UCUEPIIBIBAOLIUM.

2.8.4. 3anpelaercsi OTKa3plBaTh B IMPEJOCTABIEHMH MYHHLMINAILHOM YCIyrd B
Ciy4ae, €CIM 3asBJICHHE O MNPENOCTABIEHUM MYHULMNAIBHONH YCIYrd TMOJaHO B
COOTBETCTBHH C MH(OpPMalLMeld O CpOKax W MOPSAKE NPeJOCTABIECHUS] MyHULUIANIbHOMN
YCIIyTH, onybnuKkoBaHHOH Ha EnuHom mopraie, PecyGnnkanckoM nopraie.

2.9. Ilopsniok, pa3Mep U OCHOBAaHMs B3MMaHMsl TOCY1apCTBEHHOMN MOIITHHBI HITH HHOH
I1aThl, B3UMAEMOHU 3a MPeJ0CTaBIeHUEe MyHULIUITANBHOM yCIyTrH

MyHununaneHas yciyra npenocTasisieTcs Ha 6e3B03Me3IHONH OCHOBE.

2.10. Ilepeuens ycayr, KOTOpbIE SIBIISIOTCS HEOOXOAUMBIMH U 00513aTeIbHBIMH 51
NPeNOCTaBJICHHsI MyHHUIUIIAIILHOM YCIIyTH, B TOM YUCJIe CBEIEHHUS O JJOKYMEHTE
(moKyMeHTax), BbllaBaeMOM (BbIaBaeMbIX) OPraHU3alMsAMH, YUaCTBYIOIUMH B

IPEJOCTaBIEHUU MYHULIUTIATIBHBIX YCIYT

[IpenocraBnenne HeOOXOOUMBIX U 00SI3aTENBHBIX YCIYT He TpeOyeTcsl.
2.11. INopsinok, pasmep ¥ OCHOBaHHUS B3UMaHHsl [UIATHI 3a PEOCTaBIeHHE YCIyT,
KOTOPBIC SIBJISIFOTCS HEOOXOAMMBIMU U 00sI3aTeNbHBIMU ISl IIPEAOCTABIIEHUS
MyHMUMIIANBHOH yCITyTH, BKIIO4Yas MHQOPMALMIO O METOMKE pacyeTa pasMepa Takoid

ITJ1aThI

IIpenocrasienre HeOOXONMMBIX 1 OOSI3aTENBHBIX yCIYT He TpeOyeTcs.
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2.12. MakcuManbHbIi CPOK OXKHJAHUS B OUEPEeH MPH Mojave 3ampoca o npeaocTaBleHuu
MYHULUNATBHON YCIIYTH, YCIIyTH, IPEIOCTaBIsIeMON OpraHu3alie, y4acTBYOIIEH B
NPEeIOCTaBJICHUH MYHMIIMIIAIILHOM YCIIYyTH, U NIPU MOJIy4eHUH pe3yJibTaTa
IPEeIOCTaBIEHUS TAKUX YCIIyT

2.12.1. Bpems oxuIaHusl MpU TNOJaue 3asBJICHUS HA TOJly4eHHe MYyHULMIANLHOM
yCllyru - He 6ojiee 15 MUHYT.

2.12.2. Tlpy nonyyeHHH pe3ysbTaTa MpPEAOCTaBIeHUs MYHULMMAILHOM yCIyru
MaKCHUMaJIbHbIN CPOK 0KMJaHMs B OUEPEeM He IOJDKEH MpeBbIaTh 15 MUHYT.

2.13. Cpok u MopsiIoK perucTpaLuy 3anpoca 3asaBUTENs O PeAoCTaBIeHUH
MYHULHIATBHON YCIIyTH U YCIIyTH, IPEOCTaBIIEMON OpraHnu3allieil, y4acTBYIOIIEH B
NPENOCTaBICHUU MYHULIMTIAILHOMN YCJIYTH, B TOM YUCJIe B 3JIEKTPOHHOU (opme

2.13.1. Ilpu nuynom obpainenun B M®L[ B neHb nomauu 3asiBJICHUS 3aSBUTEIIO
BblAaeTcs pacnucka u3 AMIC M®L ¢ peructpaliliOHHBIM HOMEPOM, TIOATBEPIKAAFOLLINAM, UTO
3asIBJIECHWE OTIIPABIIEHO, U AATOU MOJa4YH 3asiBIEHUSI.

2.13.2. Tlpu HampaBfeHHH 3asiBICHHUs IOCPENCTBOM, PecrnybnukaHckoro rnopraia
3adBUTEJIb B JICHb MMOAA4u 3asBJICHHUs IOJIy4aeT B JIMYHOM kabuHere Pecry6iuMKaHCKOro
fopraja M TO DJIEKTPOHHOHM I10YTe yBeAOMJIEHHE, TMOATBEPKAAIOLIEE, YTO 3asBIICHUE
OTIIPaBJIEHO, B KOTOPOM YKa3bIBAKOTCS PETUCTPALMOHHBINM HOMED U 1aTa [o1a4yu 3asBIEHUsI.

2.13.3. Ilpm nuuHom obpamenun B OpraH B JeHb [OJauyM 3asBICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMLOM OpraHa 3asBUTENIO BBIAAETCS pACIUCKa M3
aBTOMAaTU3UPOBAHHONW HH(DOPMALMOHHONW CHCTEMbI, NpeJHA3HAYEHHOW I OKa3aHWs
rOCYIapCTBEHHbIX U MyHUIUIIATBHBIX YCIIYT, C PETUCTPALlMOHHBIM HOMEPOM, AaTOU MMOAauH
3asIBJIEHUS U IEPEYHEM IIPEICTaBIICHHBIX JOKYMEHTOB.

2.14. TpeboBaHusl K TOMEILEHHUSIM, B KOTOPBIX MPEAOCTABISIETC MyHHLIUNANbHAS
yciyra, K 3ajly 0XUJaHusl, MeCTaM JJis 3aIl0JIHEHUS 3alpOCOB O MPeI0CTaBIeHHH
MYHHUIMITATBHON YCIIyTH, MH(QOPMALMOHHBIM CTEHAaM ¢ 0Opa3laMy UX 3arloJHEHUS U
NepeyHeM J0KYMEHTOB, HEOOXOIUMBIX JUIsl TIPEIOCTaBIEH S KX I0W MyHHULIUNIAIbHOMI
YCIIyTH, pa3MELIEHUIO ¥ OPOPMIIEHHUIO BU3YaTbHOM, TEKCTOBOM U MyJIbTUMEIUHHON
MH(pOPMALMK O MOPSIIKE MPEeOCTABIEHHUS TAKON YCIyTH, B TOM YHCIE K 00ECTIeUSHHUIO
AOCTYMHOCTH [UIsl HHBAJIM/IOB yKa3aHHBIX 00BEKTOB B COOTBETCTBUHU C (heiepaaibHbIM
3aKOHOZATEJIbCTBOM M 3aKOHOAaTeNIbcTBOM Pecry6nuku TaTtapcrad o coLManbHOM 3aluUTe
UHBAaIUI0B

2.14.1. IlpemocraBieHne MyHHULMIIAIBHOM YCIyTd OCYLIECTBISETCS B 3[aHHUSIX W
[IOMELLEHUSIX, 000pYIOBaHHBIX MPOTHUBOMOKAPHOM CHUCTEMOM 1%} CHUCTEMOM
MOXXapOTYIIIEHHS.

Mecra npuema 3asBureneii 060pyayroTcs HeoGxoaUMOI Me6eNbIo s 0OpPMIICHUS!
JNOKYMEHTOB, UH()OPMALIHOHHBIMH CTEHIAMHU.
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2.14.2. B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepauuu o
COLIMAJIbHOM 3allUTe MHBAIMIOB B LENAX OECHpensiTCTBEHHOro MAOCTyna K MECTy
IIpEeAOCTaBIEHUs MyHULIMNIAIBHOM yCIyTru o0ecreuyrnBaeTcs:

1) obecneunBaercss OecHpensTCTBEHHbIA NOCTYN  HWHBAJUIOB K  MECTy
IPelOCTaBIeHUs] MYHUUUINAIbHOW yciayrd (ymoOHBIH BXOA-BBIXOH B MOMEIICHUS U
NepeMeLleHne B UX Npeenax);

2) Bu3yallbHasl, TEKCTOBas M MYJbTUMeOUlHAs HHPOpMalus O TMOpsJKe
IIPENOCTaBIIEHUs] MYHULIMNAJIBbHOU YCIYyrd pa3Mmellaercsi B YIOOHBIX [Jis 3asBUTEJIEH
MeCTax, B TOM YUCJIE€ C yYeTOM OTPaHUYEHHbBIX BO3MOXKHOCTEH HHBAJIU/IOB;

3) cOmpoBOX/EHHWE WHBAIMUIOB, MMEIOLIMX CTOMKHE paccCTpoHCcTBa (QYHKIHUU
3pEHHs] U CAMOCTOSITEIbHOTO MePeIBIKEHHUS, U OKa3aHHe UM MOMOLIIH;

4) BO3MOYKHOCTb CAMOCTOSITEJILHOTO MEPEIBUKEHUSI 10 TEPPUTOPUH, HA KOTOPOH
PacIoyIoKEeHbl OOBEKTHI COLMATBHOM, WHXXEHEPHOH W TPaHCIOPTHOW WHGPaCTPyKTyp,
BX0Jla B TaKH€ OOBEKTHI U BBIXOJA U3 HUX, TOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAIKU
13 HETO, B TOM YHCJI€ C UCTIOJIb30BAHUEM KPECia-KOJSICKH;

5) Hapnexaulee pa3MelleHHe o0OpyAOBaHHMs M HocuTesed uH(opMalu,
HEOOXOJUMBIX sl oOecredeHns OecrnpensTCTBEHHOrO J0CTyIa WHBAIMIOB K yCIyram ¢
y4€TOM OIPaHUYEHUN UX )KU3ZHENESITEeIbHOCTH;

6) nyOomvpoBaHHE HEOOXOJUMOM JUisi WHBAJIWIOB 3BYKOBOM W 3pPHUTENILHOH
MHpOpMaLIH, a TaKXKe HaIUCel, 3HAKOB U HHOU TEKCTOBOM M rpadpuuecKoil HHPpOpMaliu
3HaKaMH, BBITIOJIHEHHBIMU pelibe(pHO-ToUeUHbIM pudTOoM bpaiins;

7) IOMyCK CypIONepeBOYMKa U TH(IOCYPAONEePEBOAUMKA;

8) nmomyck co0akU-MPOBOAHMKA MPU HATMYUN JOKYMEHTa, MOATBEPXKIAIOIIETO ee
CrieLMalbHOe 00y4eHHe U BblAaBaeMoro no gopme ¥ B MOPSAKE, KOTOPbIE YCTaHOBIICHBI
npukasomM MuHucTepcTBa TpyJla M couuaibHOH 3auuThl Poccuiickodi depepauuu oT
22.06.2015 No 386H «OO06 yTBepXaeHHH (OPMBI JOKYMEHTa, IOATBEPIKIAOLIETO
CrieLHalIbHOE 00y4YeHHe co0aKu-TIPOBOIHUKA, U MOPSIKA €TI0 BhIIAYN.

2.14.3. TpeboBaHus B yacTu 0OecCTieUeHUs JOCTYITHOCTH ISl HHBAIHIOB OOBEKTOB, B
KOTOPBIX OCYLUECTBJISICTCS NPEAOCTaBI€HUE MYHHULMUNAIbHONW YCIYrd, U CpPEHACTB,
UCIIOJIE3YEMBIX MPU IPENOCTABICHUM MYHULMIIAIBHOM YCIyrd, KOTOpblE YyKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2. aAMUHHMCTPAaTHBHOIO pErjaMeHTa, NMPUMEHSIOTCS K
00BEKTaM U CpeACcTBaM, BBEJCHHBIM B 3KCIUTyaTal[UIO WJIW MMPOIIEAIINM MOJEPHU3AIHUIO,
pexoHcTpyKLuto nocie 1 urosst 2016 roza.

2.15. Iloka3aTenu NOCTYMHOCTH U KayecTBa MYHULIMNAJIBHON YCIIyTH, B TOM YUCIIe
KOJINYECTBO B3aUMOJECHCTBUH 3asBUTENS C JOJDKHOCTHBIMU JIMLIAMU MPU MPEeAOCTaBICHUH
MYHULHIIAIBHON YCIYTH U UX NPOAOJKUTENBHOCTD, BO3MOYXXHOCTD MOJTYUYEHHUS]
MH(POpMaLUU O XOJe MPeOCTABICHUS MyHULUIIAIBHOR YCIYTH, B TOM YHUCIIE C
MCII0JIb30BaHUEM MH(POPMAILIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOXXHOCTh
1100 HEBO3MOXHOCTbH MOJYUYEHUs MyHUIIUTIATBHON YCIYTH B MHOTO(YHKIHOHAIBHOM
LEHTPE NPENOCTAaBIEHUs I'OCY IAPCTBEHHBIX U MYHULIUNAJILHBIX YCJIYT (B TOM YKCIIE B
[IOJITHOM 00BEME), B JIFOOOM TEPPUTOPUAIEHOM TOpa3ielieHUM OpraHa UCTIOJIHUTENLHO
PacrnopsAMTENbHOrO OpraHa MECTHOIO CaMOYIIpaBJIeHUs, O BEIOOPY 3asiBUTENS
(3KCTeppUTOPHANIBHBII MPUHIIKIT), [IOCPEACTBOM 3arpoca O MPeJI0CTaBIEHUH HECKOJIBKUX
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rOCyZapCTBEHHBIX U (MJIM) MYHULUIAIBHBIX YCIYT B MHOTO(QYHKIMOHAIBHBIX LIEHTPax
[IPEAOCTaBIIEHUs NOCYJaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT, IPELyCMOTPEHHOIO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. TlokazarenssMi [OOCTYMHOCTH MPENOCTaBIECHUsI MYHMUIMIAIBHON YCIyI'H
SBJISIFOTCSL:

PacCIIONIOKEHHOCTh IIOMEILEHHS], B KOTOPOM BEAETCS NPUEM, BblZadya JOKYMEHTOB B
30H€ IOCTYTHOCTH OOLLECTBEHHOI'O TPAHCIIOPTa,

HaJlM4he HEeOOXOAMMOro KOJIMYECTBA CIHEUUANNCTOB, a TaKXXe ITOMELIeHUH, B
KOTOPBIX OCYLLECTBJISETCS IPUEM JOKYMEHTOB OT 3asiBUTEJICH;

HaJlM4Me McuUeplblBaolled MHpopMauuMu o crnocobax, MNOpsAKE M CpoKax
NPENOCTaBIEHUS MYHULMNANBHOM YCIYyrn Ha HWH(OPMAalLMOHHBIX CTeHAaX, EauHOM
nopraine, Pecmybnukanckom noprane, opuuraIbHOM caiiTe MyHULIMNAIbLHOTO paiioHa;

OKa3aHUE MOMOLIY MHBAJIMJAM B MPEOAO0JIeHUH 0apbepoB, MELIAIOIIMX MMTOIYYEHUIO
UMH yCIIyT HapaBHe C IPyTMMH JULAMHU.

2.15.2. IlokazarenssMu KadyecTBa IPEAOCTABICHUS MYHHULHUIAIBHOW YCIyrH
SIBJISIFOTCSL:

1) cobroneHue cpoKoB MpHeMa U PacCMOTPEHHSI TOKYMEHTOB;

2) cobnroieHre cpoKa MoJy4eHHUs pe3yibTaTa MyHULIMITaTbHOW yCIyTH;

3)oTcyTcTBHE OOOCHOBAHHBIX JKajio0 Ha HapylIeHUs aJMHUHUCTPATUBHOIO
periiaMeHTa, CoBeplueHHble paboTHukamu OpraHa;

4) KOJIMYECTBO B3aUMOJECHCTBUI 3asBUTENs C NOJDKHOCTHBIMM Juuamu (0e3 ydera
KOHCYJIbTAllUN ):

B3auMoZencTBUe 3asBUTeNs ¢ paboTHukamu Oprana win M®L npu npenocraBieHUH
MYHHULMIIAIBHON YCIIyI'M OCYLUECTBISETCS OAUH pa3 MpHU MPEeACTABICHUM 3asBICHUS CO
BCEMHU HEOOXOAMMBIMH J1OKYMEHTAMU;

OIMH pa3 B cjydyae HEOOXOJMMOCTU IIOJyUeHMsl pe3ysibTaTa MpeaoCTaBICHUS
MyHULUNanbHOW yciyru B Oprane unu MO®L] B Qopme sk3emiuisipa 37€KTPOHHOIO
JOKyMeHTa Ha OyMa)XHOM HOCHUTETIE.

[IponOMmKUTENBHOCTD OJTHOIO B3aUMOACHCTBHUS 3asiBUTEIS C JOJPKHOCTHBIMH JINLIAMU
IIPY IIPENOCTABICHUM MyHULIUNIAIIBHON YCIIYTY HE MpeBbIIaeT 15 MUHYT.

3asBUTENb BIIpAaBE OLICHUTh KaueCTBO MPEAOCTaBJ€HHsT MYHULMNAIbHON YCIYru C
IIOMOLIBIO YCTPOMCTB MNOABMXXHOW paavOTeNeOHHONH CBS3H, C HCIOJIb30BAaHUEM
Pecnybnrkanckoro noprasia, TepMUHAJIbHBIX YCTPOMCTB.

2.15.3. Mupopmanius o Xxole NpeJoCTaBICHUS MyHUIIUATLHONW YCITYTH MOXET OBbITh
Nojy4yeHa 3asiBUTEJEeM B JIMYHOM KabuHere Ha EnuHom noprtane, PecnybinkaHckom
noptaie, B Oprane, MOLI.

2.15.4. IlpenocraBieHue MyHUIUTIATIBLHON YCIIYrd ocyulecTBisieTcs: B Jr00oM MOL]
10 BBIOOpY 3asBUTENIs] HE3aBHCHMO OT MECTa ero JKUTEJIbCTBA MIIM MecTa (haKTUYECKOTo
npoxkuBaHus  (mpeObiBaHUsI) Ha  Tepputopuu  PecnyOmuku — Tarapcran 1o
SKCTEPPUTOPHUATIBHOMY MPUHIIUITY.

MyHuuunagpHas yciyra B COCTaBe KOMIUIEKCHOTO 3arpoca He MpeJoCTaBIsSeTCsl.
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2.16. Muble TpebOBaHMsl, B TOM YHCJIE YYUTHIBAIOIINE OCOOEHHOCTH MPEAOCTABIEHUS
MYHHUUUINAIbHON YCIYTH 10 3KCTEPPUTOPUATIBHOMY MPUHIMITY (B ClIydae, eCiiu
MYHHULMIIATbHAsL yCIIyra MpeIoCTaBIIeTCs 110 IKCTEPPUTOPUATIEHOMY MTPUHLIMITY ) U
0COOEHHOCTH NPENOCTaBIEeH s MyHULMIIANBHON yCIIyI B 3JIEKTPOHHOMN (hopMe

2.16.1. Ilpu mnpenocraBieHHH MYHHLHMNAIBHON YCIyrM B DJIEKTPOHHOH (opme
3asiBUTEJIb BIIpaBe:

1) momy4uts MHGOPMALMIO O MOPSIIKE U CPOKAX MPEAOCTABIEHUS MyHULUIANBHOMI
yCIllyTH, pa3MellenHyro Ha Equnom noprane, Pecnybnukanckom rnopraiie;

2) nojaTh 3asBIE€HHE O TPEIOCTABICHUA MYHULMNANBHOM YCIyrM M MHbIE
JOKYMEHTbI, HEOOXOAUMBIE AJISI MPEIOCTABIEHHSI MyHULUNAJILHOW YCIYrH, B TOM YHUCIIE
AOKYMEHTBI W MH(pOpPMaLMIO, 3JEKTPOHHBIE 00pa3bl KOTOPLIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBHM C MyHKTOM 7.2 yactu 1 crateu 16 ®DenepanbHoro 3axona Ne 210-03, ¢
UCTIoJIb30BaHKeM Pecnybnukanckoro nopraina;

3) MONy4YMTb CBEAEHUSI O XOJe BHINOJHEHHWs 3asBIEHUI O NPeaoCTaBIEHUH
MYHULUNAIBHON YCIIyTH, IIOJAHHBIX B 3JIEKTPOHHOM (opMe;

4) oCyLIEeCTBUTh OLEHKY KauecTBa Pe0CTaBIeH s MyHULUIIANEHON YCIyTH;

5) MONy4MThb pe3yJbTaT IPEJOCTaBIEHHsS MYHULMNAILHONW yciayru B (opme
3JIEKTPOHHOTI'O JOKYMEHTa,

6) mopnath xanoOy Ha pelueHue W jeiictBue (GesmeiictBue) OpraHa, a TaKXe ero
JAOJDKHOCTHBIX JIML, MYHMIMIIAIBHBIX CIYXXalllUX IOCPEJCTBOM PecmyOiIuKaHCKOro
noprajia, moprana (QenepaJbHOW TOCYAapCTBEHHON WH(MOPMALMOHHON CHUCTEMBbI,
obecneunBarollei mpouecc pocyneGHoro (BHecyneOHOro) o6KanoBaHUsS peLIeHHH W
AercTBUM (Oe3meicTBUSI), COBEPLIEHHBIX IPU TPENOCTABIEHUH TOCYIAPCTBEHHBIX U
MYHULUOANbHBIX  YyCIyr  OpraHaMH, [peNOoCTaBISIOLIMMUA  TOCYdapCTBEHHbIE U
MYHULMNANbHBIE  YCIYTd, MX JO/DKHOCTHBIMHM  JIMIAMH, TOCYJapCTBEHHBIMH U
MYHULMANAIBHBIMU CITYXKAI[UMH.

2.16.2. ®opmupoBaHME 3asBIEHHs OCYIIECTBISETCS IOCPEACTBOM 3arlONHEHUs
DJIEKTPOHHOM (DOpMBI 3asiBIeHUs] Ha PecrnyGiukaHcKoM nopraje 6e3 HeoOXOAUMOCTH
JOTIOJTHUTENIBbHOH T0JJa41 3asBIICHUS B KaKOW-1100 HHOM (hopme.

2.16.3. IIpu popMupoBaHUH 3asiBieHUs 00€CIIEYNBAETCS:

1) BO3MOXHOCTH KONHPOBAHHSI U COXPAaHEHWS 3asBIECHHS M MHBIX JOKYMEHTOB,
HEOOXOMUMBIX [UIsl IPEJOCTABIEHHUS YCIIYTH;

2) BO3MOXHOCTb 3aIlOJIHEHHs HECKOJbKHMH 3asBUTENSIMH OIHOH 3J1€KTPOHHOM
(opmbl 3asBNeHMs Npu OOpalleHHWH 3a yCiIyramu, IpeAroNaralolldMK HarpaBlieHHe
COBMECTHOTI'O 3asBJI€HUSI HECKOJIbKUMH 3asBUTENISAMU;

3) BO3MOXHOCTb Ie4YaTH Ha OyMa)KHOM HOCHTEJNle KOMHMH 3JIEKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHeHue paHee BBEJCHHBIX B JJIEKTPOHHYIO (hOpMy 3asiBIEHUs] 3HAUYEHU B
000M MOMEHT MO JKETaHUIO MMOJIb30BaTelsl, B TOM YHMC/e MPY BO3HMKHOBEHHHU OLIMOOK
BBOJa M BO3BpaTe JIJIsl IOBTOPHOI'O BBOJA 3HAYEHU B JIEKTPOHHYIO ()OPMY 3asiBJICHMS;

5) 3amonHeHue monei >JIEKTPOHHOM (HOPMEI 3asBIE€HMs 1O Hauaua BBOIA CBEACHMI
3asBUTENIEM C MCIIOJIb30BAaHUEM CBeleHUi, pasMmelieHHbiXx B ECHA, u cBeneHui,
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OIyONMKOBaHHBIX Ha Pecry6GImMKaHCKOM MopTane, B uacTH, KacaroLleiics CBeneHHil,
OTCYTCTBYIOIIMX B €IMHOW CUCTEME HAEHTU(DUKALMY U ayTe HTU(DUKALIUM;

6) BO3MOXHOCTb BEPHYThCS Ha 11060 U3 ITANOB 3aM0IHEHUS 3JIEKTPOHHOH (OPMBI
3asiBJIeHHs O€e3 moTepy paHee BBeJIeHHON UH(OpPMALIUH;

7) BO3MOXHOCTB JJOCTYIIA 3asIBUTENs K paHee MOJaHHbIM UM 3asBJEHUSIM B TeUeHHe
HE MCHEE OJIHOro rojia, a Tak)Ke YaCTU4YHO C(POPMUPOBAHHBIM 3asIBJICHUSIM - B TEUYECHHUE HE
MeHee 3 MecsIIIeB.

2.16.4. 3anuch 3asButeneil Ha npuem B M®L (manee - 3alMuCh) OCYILUECTBIISIETCS
nocpezctBoM Pecriybnukanckoro noprana, renedona koHTakT-1eHtpa MOLI,

3asABUTENIO MpPEOCTaBISETCS BO3MOXHOCTb 3allUCH Ha JIHOOble CBOGOIHBIE IS
lpueMa 1aTy W BpEMs B NpelesiaxX yCTAHOBIEHHOIO B MHOTO(GYHKLUMOHAIBHOM LEHTpE
rpacuka npuema.

3anuch Ha ONpeJIeNIeHHyO IaTy 3aKaHYMBAETCS 32 CYTKHU JI0 HACTYILICHHS STOM JaThl.

Jnst ocyluecTBNeHUs MpeaBapUTEeIbHON 3alkch TMOCPEACTBOM Pecry6iInKaHcKoro
MopTala 3asBUTEII0 HEOOXOAMMO YKa3aTh 3allpalliiBa€Mble CUCTEMOW IaHHBIE, B TOM
quce:

(amMunuro, UMsl, 0TUECTBO (IPU HATUUMH);

HOMeEp TenedoHa;

aZipec 3JIEKTPOHHOM MOYTEHI (110 YKEJTAHHUIO);

KEJIAEMYIO IaTy U BpeMsl Ipuema.

B ciy4ae HecOOTBETCTBUSI CBEIEHHMMH, KOTOpbIe COOBIIMI 3asBUTENb npu
MPENBAPUTENILHON 3alUCH, NOKyMEHTaM, MPEACTaBIEHHBbIM 3asBUTENEM IMPH JHYHOM
npruemMe, NpeBapyuTelIbHas 3al1Ch aHHYJIUPYETCH.

Ilpn ocyiiecTBNeHNM INpefBapUTENBHON 3alUCH  3asSBUTENIO  00ecreunBaeTcs
BO3MOXXHOCTb pacrevaTarh TaJlOH-NOATBEPXKAeHUE. B ciyyae, ecny 3asBUTENb COOOLLMT
a[pec JJIEKTPOHHOHM IMOYThI, HA yKa3aHHbIH ajgpec TaiKe HampasisieTcs MHGOPMALUs O
NOATBEPXKACHUU NIPEABAPUTENBHOM 3alMCH C YKa3aHHEM NaTbl, BPEMEHU M MECTa ITPUEMA.

Ipu ocyLiecTBneHNH MPeNBAPUTENEHON 3AMUCH 3asBUTENb B 06S3aTETHHOM MOPSIAKE
MH(QOPMUPYETCS O TOM, YTO NpPEABAPHTEIbHAS 3aMUCh AHHYJIMPYETCS B CIIy4ae ero HesiBKHU
0 HCTEYCHHH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHHM TIPHEMA.

3asiBuTeNb B J1060€ BpeMsl BIIpaBe OTKAa3aThCs OT MPeBAPUTEILHOIN 3aIHCH.

3anpewaercss TpeGOBaTh OT 3asBUTENs COBEPIICHMS WMHBIX ACHCTBHIA, Kpome
MPOXOXKACHUS MACHTU(DUKALMU M ayTeHTU(GUKALWM B COOTBETCTBHUM C HOPMATHUBHBIMH
NpaBoBbIMU  akTaMu Poccuiickoit ®enepaunu, ykazaHus LeNd MpHeMa, a TaKKe
NPENOCTaBICHUsA CBEICHUH, HEOOXONUMBIX [JIsi pacyeTa IUIMTENIbHOCTH BpPEMEHHOro
MHTEpBaa, KOTOPbIi HEOOXOAUMO 3a0pOHUPOBATE I IPUEMA.

3. Cocras, M10C/I€00BATENEHOCTD U CPOKH BBINOJHEHHS aIMHHUCTPATHBHBIX npoLlenyp,
TPeOOBaHMUS K TOPSIAKY HX BBIMOJIHEHHUS, B TOM YHCIIE OCOBEHHOCTH BbINOIHEHHS
AAMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU (popMe, a Takke 0COOEHHOCTH
BBIIIOIHCHHUS 8IMUHMCTPATUBHBIX MPOLEAYP B MHOTO(YHKLHOHATIBHBIX LEHTPaxX

3.1. Onucanue nocyien0BaTe bHOCTH JeHCTBUI IPH PEeAOCTaBIECHUHN
MYHULHUNAIEHON YCIIyTH
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3.1.1. IlpenocraBinenre MyHHUIMIAIBHONH YCIYTH BKJKOYaeT B cebs ClieqyrolHe
aJIMMHHUCTPATUBHbIE POLENYPHI:

1) KOHCYyNbTHpPOBaHHUE 3aIBUTELS;

2) IpuHATHE M PacCMOTPEHHE KOMIIEKTa JOKYMEHTOB, IIPEICTABICHHBIX
3asiBUTEJIEM,

3) HampaBneHWe MeXBEJOMCTBEHHbBIX 3alpOCOB B OpraHbl, y4YacTBYIOLIHE B
NPeOCTaBIEHUH My HULIUITAIEHON yCITyTH;

4) moAroTOBKA pe3yIbTaTa MyHHUIMNAIBHON YCIyTH;

5) Bblzava (HanpaBneHye) 3asBUTENO Pe3yIbTaTa MyHHIUIANBHOMN YCIYTH;

6) UcIpaBleHHE TEXHUYECKUX OIIUOOK.

3.2. Oka3aHue KOHCYJIbTALMH 3asBUTEIIO

3.2.1. OcHoBaHKeM Havana BBINOJHEHHUs aAMUHUCTPATUBHON MPOLEIYpPbI SBISETCS
oOpallleHue 3asBUTENs IO BOIPOCAM, CBA3aHHBIM C MPENOCTABICHHEM MYHHLHMITAIbHOMN
YCIYTH.

JODKHOCTHBIM ~ JTMLIOM ~ (paOOTHMKOM),  OTBETCTBEHHBIM 3a  BBINOJIHEHHUE
aIMUHUCTPATUBHON NMPOLEAYPBI, SBIISIETCS:

npu oOpaleHuy 3asBurtens B MOL] — paboTHuk M®LI;

npu  obpawenun 3asButens B OpraH  —  3aMecTUTENb  PYKOBOAMTEITS
uCrnosiHuTeNbHoro komurera Ilectpeunnckoro cenbekoro nocenenus IlecTpeunnekoro
MyHULMIANBHOro paiiona Pecnybnuku Tatapcran (majsee - [JODKHOCTHOE JIMLIO,

OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHUE).

3.2.2. 3asBuTens BIpaBe OOPAaTUTBhCS 3a KOHCYNbTALMEW O INOPSAKE M CPOKaX
NPeIOCTaBIeHUs MyHULUIIANIBHOM yciayru B M®L] nuuHO U 1o TenedoHy U 3JIEKTPOHHOM
royTe.

Paborauk MOLI KoHCynbTHpyeT 3asBUTENs, B TOM 4MCJE MO COCTaBy, (opme
NpeACTaBIIeMO AOKyMEHTALMU W JPYTMM BONPOCAM [JIsl MOJyYEeHUsl MYHULMMTAIbHOMN
YCIIyTH.

3asiBUTENb  MOXET TIONYy4YUTh HH(OPMALMIO O TOpSAKE NpeloCTaBICHHS
MYHULUNANBHOH yCIyru Ha opunuanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AIMVHUCTPaTUBHbIE MPOLEIYPHl, YCTAHABIMBAEMble HACTOSIIMM  ITyHKTOM,
BBITOJIHAIOTCS B IEHb O0paIlleHUs 3asIBUTES.

PesyibraTaMu  BBINONHEHMS!  aAMHHUCTPAaTHBHBIX  TPOLEAYDP  SIBISIFOTCSE:
KOHCyJIbTalus 0 cocTaBy, (popMe MpeACcTaBIsIeMOi JOKyMEHTALMKM M IPYTHM BOIPOCaM,
HEOOXOMMBIM ISl TIOyYEHHST MyHULUITATLHON YCITyTH.

3.2.3. 3asBurens Brpase o6patutscs B Opran no TenehoHy M 37IeKTPOHHOMN [104Te, a
TaKXKe IOJIyYnTh KOHCYNIbTALMIO Ha PecnybnukanckoM noprase, caiite Oprana o nopsake
M CpOKax MNpENOCTaBJICHUS! MYHHLHUNAILHONW YCIYrd, B TOM YHCIIE [0 COCTaBy, (opme
MPENCTaBIAeMOH NOKyMEHTAllMKM U JAPYTUM BOIMPOCAM ISl MOJyYeHUs] MyHULMIAIbHOMN
YCIIyTH.

JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3 KOHCYIETUPOBaHUE HHDOPMHUPYET 3asiBUTEIS]
B COOTBETCTBMH C TpeOOBaHUAMMU MyHKTa 1.3.4 aAMUHUCTPaTMBHOTO periaMeHTa.
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AIMUHHUCTpaTUBHbIE TMpPOLEAYPhI, YCTAHABIMBAaE€Mble HACTOSLIUM ITYHKTOM,
BBIITOJTHSIIOTCS. B TE€YEHUE TpeX pabouux NJHEN co AHS MOCTYIJICHUs OOpalleHus.

PesynpraTamMu  BBINOJHEHUS  QJMUHUCTPAaTUBHBIX  MpOLENYp  SIBJSIOTCS:
KOHCYJIbTallMU TI0 COCTaBy, opMe Mpe/CTaBIsIEMOM JOKYMEHTALMK U IPYTUM BOIPOCaM,
HEOOXOIUMBIM IS TTOJTyYeHHUsI MYyHHIIUIAIbHON YCIyTH.

3.3. IlpunsTHe U pacCMOTpPEeHHE KOMILIEKTa JOKYMEHTOB,
NpeaCTaBIeHHbIX 3asiBUTENIEM

3.3.1. IlpueM [NOKYMEHTOB il MPENOCTaBJIEHUS] MYHHULMIAIBHOW YCIYru 4epes
M®II unu ynaneHHoe padbouyee mecto MOLI,

3.3.1.1. 3asBuUTenp (mpencraBuTeNb 3asBUTENs) obpaitiaeTcs B M®L] ¢ 3ampocom o
NPEAOCTaBIEHUH MyHULIMIIAIIBHONW YyCIIYTM U MPEACTABIsAET JOKYMEHTBI B COOTBETCTBUHU C
IIyHKTOM 2.5 aIMUHHUCTPATUBHOIO perjaMeHTa.

3.3.1.2. PabotHuk M®LI, Beny1uii nprem 3asiBleHUI:

onpenessier npeaMer oopallieHus;

YAOCTOBEPSIET JIMYHOCTD 3asiBUTEJIS;

MPOBOJMUT ITPOBEPKY MOTHOMOUYHMHN JIMLA, TOAAIOLIErO JOKYMEHTBHI;

IPOBOJHUT MIPOBEPKY COOTBETCTBUSI TOKYMEHTOB TPeOOBAHUSM, YKa3aHHbBIM B ITYHKTE
2.5 aIAMUHUCTPATUBHOI'O pErjiaMeHTa;

3aIl0JIHAET 3JIEKTPOHHYI0 dhopmy 3asBienust B AUC MOL];

IIpY NMPEAOCTABIEHUM JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 aAMHUHUCTPATUBHOIO
perinameHTa Ha OyMa)XHOM HOCHTeENE, OCYLICCTBJSET CKaHMPOBAHHE MPEICTaBICHHBIX
JNIOKYMEHTOB;

pacneuatsiBaet 3asBineHue U3 AIC M®LI;

nepeaeT 3asiBUTEIIO Ha IPOBEPKY U MOAINKCAHUE;

Nocjie TOANKMCAaHUs CKaHUPYeT noanucadHoe 3assinenne B AUC MOLI;

3arpyxaeT B AUIC M®L] nokymMeHTsl, npe/icTaBlIeHHbIe B 3JIEKTPOHHOU (opme Uiln
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (hOPMHUPYET 3JIEKTPOHHOE J1EJ10;

BO3BpallaeT MOANKUCAHHOE 3asBICHUE U OPUTHUHAJbl OyMaXHbIX 1OKYMEHTOB;

BBbIJIAET 3asBUTEIIIO PACIIUCKY B IpUEME JOKYMEHTOB.

AIMUHUCTpPATUBHbIE TMpPOLEAYpHl, YCTaHaBIMBaeMble HACTOSIIMUM MYHKTOM,
BBITIOJIHSIIOTCS B IEHb O0OpallieH s 3asiBUTENS.

Pe3synpraTamu BBINOJIHEHUS] aAMUHUCTPATHUBHBIX MPOLEAYP SBISIIOTCS: FOTOBOE K
OTIpaBKe 3asBJI€HUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®L[ HanpaBisieT NakeT JOKYMEHTOB, IPUHSATBIX OT 3asiBUTEJIS B
Opran B a51eKTpoHHOH (opMe (B cOCTaBe MAaKeTOB 3JEKTPOHHBIX JENT) B TE€UEHHE OJHOTO
pabouero aHs co AHs oOpallleHus 3asiBUTENs B CTPYKTYpHOe noapasaeneHue MOLI.

Pe3synpraTamy BBINOJIHEHUS aAMUHUACTPATHBHBIX MPOLIEAYP SABJSIOTCS: 3asiBICHUE U
NaKeT JOKYMEHTOB (3JIEKTPOHHOE N1eJ10), HamnpaBieHHble B OpraH, MOCPeaCTBOM CHCTEMBI
3JIEKTPOHHOI'O B3aUMOJIEUCTBUS.

3.3.2. IlpueM HOOKYMEHTOB [Uisl TPEJOCTaBIEHUS MYHHULUIAIBHON YCIyrd B
3JIEKTPOHHOM (opMme yepe3 PecniyOnukaHcKuit moprai.



19

3.3.2.1. 3asButenp s MOAAYM 3asBICHHUS] B DSJEKTPOHHOW (hOpMe BBIMIOIHSET
cleayrolue AeUCTBUS:

BBIIIOJIHSIET aBTOPU3ALIMIO;

OTKpPBIBAET (hOPMY 2JIEKTPOHHOTO 3asIBIECHUS;

3anojHseT (OpMy  DJIEKTPOHHOIO  3asBJICHMs, BKJIIOYAIOUIYIO  CBELEHMS,
HeoOX0oMMbIe B 00s3aTeNIbHbIE [JIs TPEeIOCTaBICHUS MyHULIMIIATIbHON YCIIyTH;

MPUKPETJISiET [OKYMEHThl B JJIEKTPOHHOW (opMe WM DIIEKTPOHHbIE 00pasbl
JOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asiBjieHHUs (MTpH HEOOXOJUMOCTH );

nonTBepxkaaeT (akT O3HAKOMIIGHHWS W COIJIacHsl C YCJOBUSIMH M IOPSAKOM
[IPEOCTaBICHUS MYHULMIIAIBHON YyCIyrM B DOJEKTPOHHOW QopMe (yCTaHABIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COTJIaCHHU B (hOpMe 3JIEKTPOHHOTO 3asiBICHMUS);

MOATBEPXKAAET  JOCTOBEPHOCTb  COOOWLIEHHBIX  CBEJeHUM  (ycTaHaBiIMBAET
COOTBETCTBYIOILYIO OTMETKY B (pOpMe 3JIEKTPOHHOTO 3asIBJICHHS );

OTIIPABIISET 3alOJIHEHHOE 3JIEKTPOHHOE 3asiBJeHHe (HaXKMMaeT COOTBETCTBYIOLLLYIO
KHOIIKY B (hOopMe 3JIEKTPOHHOTO 3asBJICHUS );

DJIEKTPOHHOE 3asIBJIEHUE MOJINMCHIBAETCSI B COOTBETCTBUU C TPeOOBAHUSIMU ITYHKTa
2.5.3 aAMUHHUCTPATUBHOTO perjlaMeHTa;

MOJIy4aeT yBeAOMIIEHUE 00 OTIpaBKe 3JIEKTPOHHOIO 3asiBJICHHUSI.

DopmaTHO-JIOrMuecKas MnpoBepka CPOPMUPOBAHHOIO 3asiBICHUSI OCYLLECTBISIETCS
[I0CJIE 3aIllOJIHEHUS! 3asiBUTEIEM KaXKI0ro U3 MoJjiel 3JeKTpoHHON ¢opMbl 3asiBieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3aIIOJIHEHHOTO IOJIs1 3JIEKTPOHHOU (hOpPMBI 3asiBJIEHHUS 3asBUTEIb
YBEIOMJISIETCS O XapaKTepe BbISIBIEHHOW OLIMOKU U MOpPsiJIKE ee YCTpaHEeHHUs [0CPEACTBOM
MH()OPMAaLIMOHHOIO COOOILEHHSI HEMOCPEACTBEHHO B JIEKTPOHHON (opMe 3asiBIICHMUSI.

AQMUHUCTpaTUBHBIE MPOLEAYPHI, YCTaHaBJIHMBaeMble HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCSL B IEHb 00pallieHUs 3asiBUTESL.

PesynbraTamu BBINOTHEHUS aIMUHUCTPATUBHBIX MTPOLICAYP SBJISIFOTCS: JIEKTPOHHOE
N1e710, HanpaBieHHoe B Oprad nocpe/icTBOM CUCTEMbI SJIEKTPOHHOTO B3aUMOICHCTBHSI.

3.3.3. PaccMoTpeHHe KoMILIeKTa TOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayaja BbIIIOJHEHHUs aIMUHUCTPATUBHOM MIPOLIEAY DI SIBJISICTCS
IIOCTYIIJIEHUE 3asiBJI€HUS M MHBIX JOKYMEHTOB, HEOOXOJMMBIX I MpeaoCTaBIEHUs
MYHULUNATbHON YCITYTH.

JIOMDKHOCTHBIM ~ JIULIOM, OTBETCTBEHHBbIM 32 BBIMOJIHEHHWE aJMUHUCTPATUBHOM
NpoLENypbl  SABIAETCS  3aMECTUTENIb  PYKOBOJMTENS  MCIOJHUTENILHONO  KOMMTETa
ITectpeunHckoro cesbckoro nocefieHus [lecTpeduHCKOro MYHHLMNAIBHOrO paiioHa
Pecniybsnuku  Tarapcran (majee - IODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB):

3.3.3.2. JIOJOKHOCTHOE JIMILO, OTBETCTBEHHOE 3a TMpHUeM JOKYMEHTOB, B cllydae
oOpallieHus 3asBUTEIs C 3asiBiieHreM B Oprau:

OInpenessieT npeaMeT 0opallleHus;

YCTaHaBJIUBAET JIUYHOCTH 3asBUTEIIS;

IIPOBOJMT NPOBEPKY MOJHOMOYMH JIUIIA, TOJAOLIEr0 J1I0KYMEHTHI,

MIPOBOJMT IIPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITyHKTE
2.5 aJIMMHHMCTPAaTUBHOIO periaMeHTa, MPOBEPKY COOTBETCTBUSl IPEACTaBJIEHHBIX
JOKYMEHTOB  YCTAaHOBJIEHHBIM TpeboBaHUAM (Hamuexainee OQGOpMIEHHE  KOMUH
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JIIOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX IOIYUCTOK, IPUITUCOK, 3aUEPKHYTHIX CII0B U HHBIX
HE OrOBOPEHHBIX UCIIPABJIEHUN );

3allOJIHAET  JJIEKTPOHHYIO  (GopMy  3asBJ€HUSs B  aBTOMAaTH3MPOBAaHHOM
UHPOPMALIMOHHON cucTeMe, TNpedHa3HAYeHHOW [UIs OKa3aHWs TOCYAapCTBEHHBIX U
MYHULUNIAJbHBIX YCIIYT;

[IpY NPEeAOCTABICHUH JNOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 aAMHUHUCTPATHBHOIO
periameHTa Ha OyMa)XHOM HOCHUTEJIE, OCYILUECTBIISIET CKaHHUPOBAHWE MPENCTABIEHHBIX
JIOKYMEHTOB;

pacrieyaTblBaeT 3asBJIEHUE;

nepeaeT 3asiBUTEIIO Ha MPOBEPKY U MOINKUCAHUE;

1ocJje MOAINKUCAaHUs CKaHUPYET MOATIMCaHHOE 3asiBJICHUE;

3arpy>kaeT B aBTOMAaTU3UPOBAaHHYIO MH(DPOPMALMOHHYIO CUCTEMY, NPEeIHA3HAYEHHYIO
JUUIs. OKa3aHUs TOCYJapCTBEHHBIX U MyHULIMIAJIbHBIX YCIYT [IOKYMEHTbI, TPECTaBICHHbIE
B DJJIEKTPOHHOH (opmMe WM 3JeKTPOHHbIE 00pa3bl OTCKAHHPOBAHHBIX JOKYMEHTOB,
(bopMHUpPYET 3JEKTPOHHOE [EI0;

BO3BpalllaeT MOJNUCAaHHOE 3asiBJI€HHE M OpUTHHAIbl OYMa)XHbIX JOKYMEHTOB
3as1BUTEJIIO;

BBIJIA€T 3aABUTEJIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B cinyuae HanmuMuusi OCHOBaHMUM JJi OTKa3a B MpUeMe JOKYMEHTOB JOJDKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IIpUeM JOKYMEHTOB, YBEIOMJISECT 3asBUTENsI O HaJIU4YuHU
NPENsATCTBUM AJis1 NpUeMa 3asiBJIeHHsT U BO3BpallaeT eMy JOKYMEHThl C OOBSICHEHUEM
COZEep KaHUsl BBISIBIEHHBIX OCHOBaHUM [UJIsl OTKa3a B IIpUeMe JIOKyMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpUEM JIOKYMEHTOB, IOCIe
MOCTYIIEHUSI TOKYMEHTOB HA PACCMOTPEHHUE:

IIPUCBANBAaET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKIJIATYpOW [J€Jl U CTaTyc
«IIpoBepka 1OKYMEHTOBY,

M3y4aeT MOCTYIUBIIME JIEKTPOHHBIE J1€]1a, B TOM YUCJIE PUIIOKEHHBIE 3asBUTEIIEM
JNOKYMEHTBI B 3JIEKTPOHHOH (hOopMe U 3JIeKTPOHHBIE 00pa3bl I0KyMEHTOB;

[IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

NpoBepsieT COOJIIOIEHNE YCJIOBUM JEHCTBUTENBHOCTH 3JIEKTPOHHOW MOAMNUCH,
nocpeacTsoM obpaienus kK EqunomMy noprainy (B ciydae, eciid 3asiBUTENIEM TPEJICTaBICHbI
3JIEKTPOHHbBIE JOKYMEHTBI, OAMNUCAHHbIE YCUJIEHHON KBalu()UUUPOBAHHOW 3JEKTPOHHOM
MOJITNIKCHIO).

[Ipy HanM4yuM OCHOBaHWM, MPENyCMOTPEHHBIX IMyHKTOM 2.7.1 aAMUHUCTPATUBHOIO
periamMeHTa, IOArOTaBIMBAET MPOEKT pelleHuss o0 oTkaze B NpHeMe JOKYMEHTOB,
HEOOXOAUMBIX AJIsl IPEIOCTaBICHUS] MyHUIMIIATLHOR YCIyTH.

B cnydae, ecnu B pe3ynbrare MPOBEpKH YCHJIEHHOW KBaJIM(UIUPOBAHHON
DJIEKTPOHHOM IOAMMUCH BBISBIIEHO HECOOJIIOIEHNE YCIOBUH ee NeHCTBUTEbHOCTH, TPOEKT
pewieHust 006 0TKasze JOJDKEH COJep)KaTh MyHKThI cTaThi 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE MOCITY)KHJIK OCHOBAHUEM JIJIsl €I0 TPUHSTHS.

[IpoekT pemenuss o0 oOTkaze B TNpUeMe JAOKYMEHTOB, HEOOXOJUMBIX JIJisl
NIPEOCTaBICHUS] MyHULUIIAILHON yCIYyTd, ¢ yKa3aHUeM IMpUYHH OTKa3a (B cllyuae, eciu
OCHOBaHMs IJid OTKa3a B IpPUEME AOKYMEHTOB, HEOOXOJMMBIX JJisi MPEeAoCTaBlICHUs
MYHHLHNAIBHON YCIIyT'd, CBA3aHbl C HAPYLUEHUEM YCTAHOBJEHHBIX TPeOOBaHUM K TaKUM
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IOKyMEeHTaM, OCHOBaHMS [UIsl OTKa3a B IpUEME JOKYMEHTOB [OJDKHBI COJAepXkaTb
WHOOPMALMIO O HAWMEHOBaHWM NOKyMEHTOB (MH(OpMalLUM, CBEIEHHUH), KOTOpbIE He
MPE/ICTaBIEHbI, COJEpPXXaT HENOCTOBEpHble M (MIM) NPOTUBOPEYMBBIE CBEACHMUS,
o(hopMJIEHBI C HAapyLLIEHUEM YCTaHOBIIEHHBIX TPeOOBaHUH ), HAIIPABJISETCS HA COTTIaCOBaHUE
B YCTAHOBJIEHHOM MOPSKE MOCPEACTBOM CHCTEMBI 3IEKTPOHHOTO JJOKYMEHT0000pOTa.

CornacoBaHue NPOEKTa pelleHust 00 OTKaze B MpUeMe JOKyMEHTOB, HEOOXOAMMBIX
IUIs  TIPefOCTaBleHUs  MYHHULMNAIbHOM  yCIyrM, OCYLIECTBJISETCS B IOPSIKE,
MPe1yCMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErJlaMeHTA.

B ciydae OTCyTCTBHS OCHOBaHMH JJi1 OTKaza B IpHEME JIOKYMEHTOB,
IIPeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO periamMeHTa, JOHKHOCTHOE IO,
OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, B TEYEHHE OJHOro pabodero MAHs CO MAHS
TIOCTYIJIEHUs 3asBJIEHMsI, HAMpPABJISET 3asBUTENIO, YKa3aHHBIM B 3asBIEHHH CIIOCOOOM,
yBEJOMJIEHHE O IMOCTYIUIEHWH 3asBJEHUs, colepiallee BXOASLIMNA PerucTpaldOHHbIH
HOMep 3asBJIE€HHMS, JaTy T[OJydeHHs 3asiBJI€HHsS, MepedeHb HAMMEHOBaHMH (Haios,
NPEICTAaBIEHHLIX K HEMY JOKYMEHTOB, HaTy IOJIy4eHHs pe3yJbTaTa MyHHULHNaIbHOU
YCIyTH.

3.3.3.4. VcnonHeHue TpoLEeLyp, YyKa3aHHbIXx B mnyHktax 3.3.3.1, 3.3.3.3
aIMMUHUCTPATUBHOIO  perjiaMeHTa, [pd  HAIAYMM  TEXHUYECKOHW  BO3MOXHOCTH
OCYLLECTBIISIETCS B aBTOMATHYECKOM DEXHUME C KCIOJIb30BaHHEM aBTOMAaTH3MPOBAHHOM
MH(POPMALIMOHHOW CHCTEMbI, IpeIHa3HAaYeHHOM JUId OKa3aHus TOCYJNapCTBEHHBIX H
MYHUIUTAIbHBIX YCIYT.

3.3.3.5. AJIMHMHHUCTpaTHUBHbBIE MPOLELYPbl, yCTaHaBJIMBaeMble MyHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHSIOTCS B TEUEHHUE OJHOr0 pabovero JHs CO JHs
MIOCTYIJIEHUS 3asIBIIEHUS] HA pACCMOTPEHUE.

Pe3ynbTaTaMy BBITIOJIHEHHS 3 [MUHUCTPATUBHBIX [TPOLIEYD SABJIAIOTCS: NPUHSTBIN Ha
pPacCMOTpPEHHE KOMIUIEKT IOKYMEHTOB WM HPOEKT pellueHHuss o0 OTKasze B Ipueme
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTaBACHUS MyHHLIMNIAIBHON YCIyTH.

3.4. HanpaBneHnre MeXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIINE B
NPeIOCTaBICHUU MYHULAIAJILHON YCIyTru

3.4.1. OcHoBaHHEeM Hauajia BbIITOJIHEHHS] aAMUHUCTPATUBHON MPOLELYPbI SIBJIIETCS
T0JIy4eHHe JOJKHOCTHBIM JIMLOM, YIIOJTHOMOYEHHBIM Ha BBIMTOJIHEHHE aJIMUHUCTPATUBHOM
NPOLENYPBI, OT JOJIKHOCTHOTO JiHla (paboTHHKA), OTBETCTBEHHOI'O 3a IPUEM IOKYMEHTOB,
MIPUHATBHIX OT 3asBUTEJISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3@ BBINOJHEHWE AaJMUHUCTPATHBHOM
MPOLIEAYPBI, ABISETCS PYKOBOAMUTENb MCIOJHUTENBHOTO KomuTeTa llectpeuntcxoro
CEeNbCKOTo rnoceenus [lecTpeunHcKoro MyHHUIMITaIbHOTrO palioHa PecryOauku TaTapcran
(mamee - MDOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HalpaBJIEHHUE MEXBEIOMCTBEHHBIX
3aIpoCOB).

3.4.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HaIlpaBji€HWE MEXBEIOMCTBEHHBIX
3anmpocoB, (GOPMHUpPYET W HaIpaBiseT B 3JEKTPOHHOH (opMe MOCPEACTBOM CHUCTEMBbI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJAEWUCTBUS (MPU OTCYTCTBUHM TEXHMYECKOH
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BO3MO>KHOCTH — HHBIMHU CIIOCOOaMM) 3aMpOoCkl O MPeI0CTaBIeHUN JOKYMEHTOB U CBEIEHHUH,
NpeayCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perjiaMeHTa.

AIMUHUCTPATUBHBIE TMPOLENYpPbl, YCTAaHAaBIMBAEMblE HACTOALUMM  IyHKTOM,
BBITIOJTHSIFOTCS] B IEHb IPUHATUS 3asBJICHUSI HA pACCMOTPEHHUE.

PesynpTaTamMu  BBIMOJHEHHS  QAMHUHUCTPAaTHBHBIX  IPOLELYp  SBJSAIOTCS:
HarpaBjieHHble B OpraHbl BJacTd M (MJIM) MOABEJNOMCTBEHHbIE OpraHam BJIACTH
OpraHu3alyy 3amnpochl.

3.4.3. CrienMaIuCThI MOCTABIIMKOB JAHHBIX HA OCHOBAHUHU 3aMPOCOB, ITOCTYUBILINX
yepe3 CUCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWMOIEHCTBHS, NPEIOCTABIISIOT
3anpallMBaeMble  JOKYMEHThl (MH(GOPMALMIO) WM HAMpaBisioT yBeJOMIEHUs 00
OTCYTCTBUU JOKyMeHTa U (win) wHPOpMaLUW, HEOOXOAMMBIX I IpeAoCTaBIEHHUs
MYHUIUMNIATBHOM yCITyTH (najiee — yBeAoMIieHHe 00 oTKasze).

AJIMHWHUCTpPATUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSLLUMM ITYHKTOM,
BBITTOJIHSIFOTCS] B TEUEHHE TPeX JHEH cO JHS MOCTYIUIEHUsI MEeXBEIOMCTBEHHOI'O 3arpoca B
OpraH WK OpPraHU3al|Io, MPEJOCTABISIONINE JOKYMEHT U MH(OPMALIUIO, €CIIM UHBIE CPOKH
NOATNOTOBKM M HalpaBlIeHUs] OTBETA HAa MEXXBEJOMCTBEHHbIA 3aIllpoOC HE YCTAaHOBJICHBI
benepanbHBIMU 3aKOHAMHU, IpaBoBbIMU akTaMu [IpaBuTtenscTBa Poccuiickoit @eaepanuu u
NPUHSATBIMA B COOTBETCTBUHU C (eJepalbHbIMU 3aKOHAMW HOPMAaTUBHBIMU IIPABOBBIMU
aktamu Pecnybnuku TartapcTaH.

PesynbraTamMu BBINOTHEHUSI aIMUHUCTPATUBHBIX NPOLIENYP SIBJIAIOTCA: JOKYMEHTBI
(cBenenust), HeoOXOAMMBIE MJIsi [PENOCTABIEHUS MYHULUNAIBHOW yclyru, naubo
yBeJloMmJieHHe 00 OTKa3e, HarpaBjeHHbIE NOJKHOCTHOMY JIMLy, OTBETCTBEHHOMY 3a
HarpaB/ieHHE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HalpaBJje€HUE MEXBEJOMCTBEHHBIX
3aIlpPOCOB:

MoJIy4yaeT 3alpalldBaeMble 4Yepe3 CHUCTeMY MEXBEJIOMCTBEHHOIO JJIEKTPOHHOTO
B3aUMOJICHCTBUSl  JOKYMEHTBI  (CBeleHMs), HeoOXoAuMmble MJis  IPEeNOCTaBIEHHs
MYHHITUTIAIBHOW YCIIyTH, JUOO yBenomyeHhe 00 OTKa3e NpU OTCYTCTBUU IOKYMEHTa U
(unu) uadopmanuy;

NpU HAJIMYKMKA OCHOBAHUM, MPEeNyCMOTPEHHBIX MYHKTOM 2.7.1 agMHHHUCTPAaTUBHOTO
periamMeHTa, IOATOTAaBIMBAET IPOEKT pelleHHuss o0 OTKa3e B MpUEME [JOKyMEHTOB,
HEOOXOAMMBIX JJIsl TPeAOCTaABICHUSI MYHULUITAJIbHOM YCIIyTH.

[lpoekT peimrenuss o0 OTKaze B MpuUeMe [IOKYMEHTOB, HEOOXOAMMBIX JUIs
MpeI0CTaBIEHHS MYHULIUIAIBHON YCIYTH, C YKa3aHUeM MPUYMH OTKasa (B cilydae, eCiu
OCHOBaHHUs JUJI OTKa3za B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX i IMPENOCTaBIICHUS
MYHHUIUIIATBHOW YCIYTH, CBs3aHbl C HapyIIEHUEM YCTAaHOBJIEHHBIX TPeOOBaHMN K TaKUM
JIOKYMEHTaM, OCHOBaHHs Uil OTKa3a B IpHeMe JOKYMEHTOB JOJKHBI COAEPXKaThb
uHQOpMaLMI0O O HAaUMEHOBAaHUU AOKYMEHTOB (MH(OpPMaLMM, CBEJCHUM), KOTOpBIE HeE
Npe/CTaBJIeHbl, COJIepXXaT HeNOCTOBepHble U (WMJM) MPOTUBOPEUYUBBIE CBEIEHHS,
odopMIIeHBI C HAPYIIIEHHEM YCTaHOBJICHHBIX TPeOOBaHMU ), HATIPABJISETCS HA COITIACOBaHME
B YCTaHOBJICHHOM TOPSIIKE MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

CornacoBaHue npoekrta pelieHus: 06 0Tkase B IpreMe JOKYMEHTOB, HEOOXOAUMBIX
UL TIPpE€OOCTaBIICHUA MyHPILIHHEUIBHOﬁ yCiayru, OCYWECTBIACTCA B  INOPAIAKE,
PeayCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perjiaMeHTa.
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AQMUHUCTpaTUBHBIE MpOLIENypbl, YCTaHAaBIMBaeMble HACTOSLLUMM IIyHKTOM,
BBITIOJIHSIIOTCS B [ICHb MOJYUYEHUs CBEJICHUH 110 MEXBEIOMCTBEHHBIM 3alIpOCaM.

PesynbraTamy BBINOJHEHUS] aAMUHUACTPATUBHBIX MPOLEAYP SBISIIOTCS: JOKYMEHTBI
(cBeneHus), HEOOXOAUMbIE MJis TMPEAOCTABICHUS MYHULMIMAIBHOM YCIyrd, HPOEKT
pelieHUs 00 oOTKa3ze B MpHeMe JOKYMEHTOB, HEOOXOJMMBIX MJisi MpPeJOCTaBICHHUS
MYHULIUNTAJIIBHOM YCIIYTH.

3.4.5. VcnonHeHwe mpouenyp, YyKa3zaHHBIX B myHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO  perjaMeHTa, [Mpd  HaJIMYAU  TEXHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCS. B aBTOMATUYECKOM PEXUME C HCIOJIb30BAHUEM aBTOMAaTHU3UMPOBAHHOM
MHQOPMALIMOHHOM CHCTEMbI, MNpeJIHa3HAYCHHOW IJIsl OKa3aHWs TOCYJapCTBEHHBbIX MU
MYHULMIAIBHBIX YCIYyT, B TOM YUCJI€ C MOMEHTA PErUCTPALlMU 3asBJICHHs] B COOTBETCTBUHU
C IIyHKTOM 2.13 aIAMUHUCTPATUBHOTO perjiaMeHTa.

3.4.6. MaxkcuManbHbIii CpPOK BBINOJHEHUS aJMUHUCTPATHUBHBIX IpoOLENyp,
YKa3aHHBIX B ITyHKTE 3.4 aAMUHUCTPATUBHOIO PErflaMeHTa, COCTaBseT TPU paboUUX IHs.

3.5. [logroroBka pe3ynbTaTa MyHUIUIIAILHON YCIIYTH

3.5.1. OcHoBaHKeM Hauajia BBITIOJIHEHUS] aAMUHUCTPATUBHOMN MPOLELYpbI SBIAETCS
MOCTYIUIEHWE  OT  JIO/DKHOCTHOIO  JIML@, OTBETCTBEHHOIo  3a  HalpaBlIeHUE
MEXBEIOMCTBEHHbIX  3allpOCOB, JIOKYMEHTOB  (CBeleHHWI), HEOOXOAMMBIX I
NIPEOCTaBIEHNS MyHULIMTIAIbHOW YCITyTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aIMHUHUCTPATUBHOM
NpPOLENYpPhl, SBIAETCS 3aMECTUTE]b PYKOBOJMUTENSI  UCMOJHHUTENBHOIO  KOMUTETA
IlecTpeuunckoro cenbckoro mnoceseHust llecTpeunHCKOro MYHULMNAILHOIO paloHa
Pecniybnuku Tartapcran (majee - NOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOJTOTOBKY
pe3ynbTara NpeaoCTaBiIeHUs] MyHULIUTIAIBHON YCIYTH).

3.5.2.  JJomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yJibTaTra
IIPENOCTABIIEHUS] MyHULIUIIAJIBHON YCIyTH:

paccMatpuBaeT CHOPMHPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX [JIs
[IPEOCTABIIEHUS] MYHULIMTIAJIBHON YCIyTH;

[IPY BBISIBJIEHUM OCHOBAHUM IJ151 OTKa3a B MPeN0CTaBI€HUU MYHULIMITAJIbHOM YCJIyTH,
YKa3aHHBIX B IYHKTe 2.8.2 aAMUHUCTPATUBHOIO perjaMeHTa, MOATrOTABIMBAET MPOEKT
peuieHust 06 0TKa3e B MPeI0CTaBIeHUH MYyHUIMIIATLHON YCIIyTH;

B Cllyyae OTCYTCTBHUSI OCHOBaHHUM [JIsl OTKaza B INPeJOCTaBIEHUU MYHULUNAJIbHOM
YCIIyT'd, NPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJIlMUHUCTPATHBHOTO perjiaMeHTa, Mo UToraM
PacCMOTpPEeHUsI JOKYMEHTOB, HEOOXOAUMBIX [Jisl IPEIOCTaBIICHUSI MYHUIMIIAJIbLHON YCIyTH,
IOArOTaBAMBAET MPOEKT pe3yJibTaTa MPEeAOCTaBICHUS] MYHULMNAJIbHOW YCIYTd B
COOTBETCTBMHM C NOAIyHKTaMU | — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO PETJIAMEHTA;

HaIpasJIsIET NIOATOTOBIIEHHBIN MPOEKT pe3yJibTara Mpe0CTaBICHUs MyHULUNIATbHON
YCIIyT'H Ha COTJIaCOBAHME B YCTAaHOBIIEHHOM IOPSIKE MOCPEICTBOM CUCTEMbI 3JIEKTPOHHOIO
JOKYMEHTO000poTa.

AJIIMMHUCTpaTUBHbIE MPOLEIYPhl, YCTAHABIWBAEMbIE HACTOSIIMM  IIYHKTOM,
BBIMIOJIHAIOTCS B TEYEHUE OAHOrO paboyero JHsl.
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PesynbTatamMy BBIMOJIHEHUS AJAMUHHUCTPATHBHBIX TMPOLENYp SBIAIOTCA: MPOEKT
pelireHus 00 OTKa3e B MPENOCTABIEHUN MyHULMIAIBHON YCIyTH, CIIPABKK (BBITUCKH).

3.5.3. CornacoBaHue M I[IOJANMCAHUE IIPOEKTa pe3yjbTaTa MPEeJOCTaBICHUS
MYyHHULHUNAILHOMN yCiyry (fajiee — MPOeKThl JOKyMEHTOB) OCyLIEeCTBIsieTCs: PykoBoauTenem
Oprana, OTBETCTBEHHOT'O 3a MMOJTrOTOBKY pe3yJbTaTa MyHHLMIIAILHOU YCIYTH.

[ToaroToBIEHHBIE MPOEKTHI JOKYMEHTOB, UMEIOLIME 3aMeyYaHus, BO3BpallaloTCs Ha
10paboTKy JHUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHHLMITAIBHOW YCIYTH.
[Tocne ycTpaHeHHss 3aMe4YaHHWM IPOEKThl JOKYMEHTOB [IOBTOPHO TMepeAatoTcs s
COTJIACOBAHMS U MOAMNUCAHUS.

PykoBomutens OpraHa TpH pacCMOTPEHUM TPOEKTOB [JOKYMEHTOB MPOBEPSET
COOJIIOIeHHE aIMUHUCTPATUBHOIO perjiiaMenTa JOJDKHOCTHBIMU nuuamu Oprana B 4acTu
CPOKOB BBITTOJTHEHHS aAMUHUCTPATUBHBIX IPOLEAYD, UX MOCIIEA0BATEIBHOCTH U MOJHOTHI,
HAJIMYMsl COIJIAaCOBAaHUM YIIOJHOMOYEHHBIX JOJDKHOCTHBIX naul OpraHa B CHCTeMe
3JIEKTPOHHOT'O JJOKYMEHTO000pOoTa.

B ciyuae BbISIBIEHUS HApPYILLIEHUWH B YaCTU CPOKOB BBINOJHEHUS aIMUHUCTPATUBHBIX
MpOLEAYP, WX IMOCIEI0BATEIBHOCTH M MOJHOTHI PykoBoautens OpraHa WHHLKMHPYET
NpPUBJIEYEHUE K OTBETCTBEHHOCTH JIML, NOMYCTUBLIMX HapyLIEHHs, B COOTBETCTBUHU C
MyHKTOM 4.3 aAMUHUCTPATUBHOI'O PErjJaMeHTa.

AZIMUHUCTpATUBHBIE TMPOLENYpPbl, YCTAaHAaBIUBAE€Mble HACTOSILUUM  IMYHKTOM,
BBITIOJIHSIFOTCSI B TEUEHHUE OAHOT0 pabovyero AHs.

Pe3ynbTaTamMy BBINOJHEHUS aIMUHUCTPATHBHBIX MPOLEAYD SIBISIOTCA: peleHne 00
OTKa3e B IpPHEME JOKYMEHTOB HEOOXOAMMBIX MIJisi MPEJOCTaBICHUs MYyHHLUNATbHOM
yCIyTH, pelleHne o0 OTKaze B IPeJOoCTaBIEHUM MYHMLMIAILHOW YCIYrd, CIpaBKa
(BBIIIKCKA).

3.5.4. VcnonHenue npouenyp, yKasaHHbIX B INyHKTax 3.5.2, 3.5.3.
aIMHHUCTPAaTUBHOTO  perjamMeHTa, Ipu  HaJIUYMM  TEXHWYECKOH  BO3MOXHOCTH
OCYLIECTBJISIETCSl B aBTOMATHYECKOM PEXHME C MCIOJIb30BaHMEM aBTOMAaTH3MPOBAHHOM
WHPOPMAIMOHHON CHUCTEMbl, MpPEAHA3HAYEHHOW MJI1 OKa3aHMs TOCYyNapCTBEHHbIX U
MYHULUIAIBHBIX YCIIYT.

MakcuManbHbI CPOK BBITIOJIHEHUsI aJIMMHUCTPATUBHBIX MNPOLEAYP, YKa3aHHbIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO pPeryiaMeHTa, CoCTaBsieT 0JIMH pabounil IeHb.

3.6. Beinava (HampasiieHHE) 3aABUTEIIO pe3yybTaTa MYHHLHIIAJbHON YCIyTH

3.6.1. OcHoBaHMEM Hauajla BBITIOJTHEHUSI aJMUHUCTPATUBHON NPOLENYPbI ABJISIETCS
NOJy4YeHHUe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUWE aJIMHUHUCTPATHBHOH
MPOLEAYPbI, TOKYMEHTa, TIOTBEPXKIAAIOIIEro Pel0CTaBIEHUE MyHULMIIAIILHON YCIIyTH.

JIOJDKHOCTHBIM ~ JIMLOM, OTBETCTBEHHBIM 3@ BBINIOJIHEHHWE aJIMHUHUCTPAaTUBHOM

NpOUENYpPhl, SIBIASETCS 3aMECTHTENb PYKOBOAMTENS  MCIOJHUTENBHOIO  KOMHUTETA
[lectpeunnckoro cenbekoro mnoceneHus IlecTpeynHCKOro MyHHLMNAILHOIO paloHa
Pecnybmuxu Tarapcran (nmanee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIAAdy

(HampaBiieHHE) TOKYMEHTOB).
3.6.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBiieHHe) JOKYMEHTOB:
o0ecreyrBaeT perucTpalyio U BHECEHHWE CBENEHUN O pe3ysbTaTe MpeloCTaBIeHUS
MYHHULHUIAIBHON YCIIyrd B TOACHUCTEMY BeIEHUs MOKyMEHTALMH aBTOMAaTU3MPOBAHHOM
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UH(QOPMALIMOHHOM CHCTEMBI, MpeIHa3HAYEHHON Ui OKa3aHUsl TOCYJapCTBEHHBIX U
MYHULUNAIbHBIX YCIYT;

H3BELIAET 3asBUTENS (€ro MpeACTaBUTENsI) CIIOCOOOM, YKa3aHHBIM B 3asBIIEHUH, O
pe3yabTaTe MNPeJOCTaBIE€HUS MYHULMUIIAJBHON YCIYTM W O BO3MOXXHOCTH TOJy4YEeHHs
pesysbTaTa npeaocTaBaeHus MyHULMnaibHol yeayru B Oprane unu B MOLI.

Mcnonnenne npouenyp npyu HATMUUK TEXHHYECKOW BO3MOYKHOCTH OCYIIECTBIISIETCS
B aBTOMAaTHYE€CKOM PEXHUME C MCII0JIb30BAHUEM aBTOMATH3MPOBAHHOW HH(OPMALIMOHHOM
CUCTEMbI, TpeAHa3HAYEHHON JIs OKa3aHUs FOCYIapCTBEHHBIX U MYHULIMTIANbHBIX YCIIYT.

AJIMUHUCTpPaTUBHbIE MPOLENYPhl, YCTAHABIUBAEMbIE HACTOSALIMM  ITYHKTOM,
BBITNIOJIHSAIOTCS. B TEYEHUE OJHOro pabodero AHS CO JHS MOAMMCAHMS JIOKYMEHTa,
SBJISIFOLLETOCS] PE3YIbTATOM MPENOCTABIEHNSI MyHULUIIATbHON YCIYTH, YITOJIHOMOYEHHBIM
JOJDKHOCTHBIM Juiiom Oprana.

PesynbraTamy BBINONHEHHS aIMUHUCTPATHBHBIX MPOLIEAYD ABISIOTCSA: pa3MelleHUe
CBEJICHHI O pe3ysbTaTe MPEAOCTaBIE€HUsS MYHHULMIAIbHON yCIyrd B WH()OPMALHMOHHBIX
CUCTeMaX, HM3BEIIEHHE 3asBUTENs (€ro MpeiCTaBUTelNs) O pe3yJbTaTe IPENOCTaBICHUS
MYHULMNAIBHOHN YCIYTH U CIOCO0ax ero Moy4YeHus.

3.6.3. Ilopsamok  Bbliauu  (HampaBieHWs))  pe3ylbTaTa  IIPEeAOCTaBJIEHHs
MYHULIMNAIbHOHN YCIyTH:

3.6.3.1. Tlpu obpaiieHuu 3asBUTENS 3@ Pe3yJbTaTOM MYyHULMNAJBHOH YCIyrd B
M®ILI, pabothuk M®I] BeinaeT 3assBUTENIO Pe3yJbTaT MyHHLUNAILHON YCIyTH B (hopmMe
OK3EMILIApa 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaxHOM Hocutene. [lo TpeboBaHuIO
3asBUTEJI BMECTE C 3K3EMILISIPOM JIEKTPOHHOIO JOKYMEHTa Ha OyMa)kKHOM HOCHUTEJIE eMy
NPEAOCTABIISIETCS SK3EMINISAP SJIEKTPOHHOIO NOKYMEHTA MyTeM €ro 3alliCH Ha CheMHBIN
HOCHTENb MH(GOPMALMM MM HaNpaBieHHs SK3eMIUIspa JJIEKTPOHHOIO JOKYMEHTa IO
3JIEKTPOHHOM o4Te B ajapec 3asBuTels. I1py 3anucy Ha cbeMHBIH HOCHTENL HH(POPMALKH
WJIA HallPaBJIEHUH DK3EMILISIpa 9JIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTaBJIeH
OK3EMILIAP 2JIEKTPOHHOIO MOKYMEHTa Ha OyMa)KHOM HOCHTENe, MO 3JIeKTPOHHON MoyTe
UIEHTUYHOCTh TaKOI'0 3K3EMIUISIpa 3JIEKTPOHHOIO AOKYMEHTa K3eMILISPY 3JEKTPOHHOIO
JOKYMEHTa Ha OyMaKHOM HOCHTelle 3aBepsieTCs YIMOJHOMOYEHHBIM COTPYIAHHKOM C
UCIIOJIb30BAaHUEM YCUIIEHHON KBaTU(PULIUPOBAaHHON 3JIEKTPOHHOM MMOAMKCH.

AIIMAHHUCTPaTUBHbIE IPOLELYDPBI, YCTAHABIMBAEMbIE HACTOSLIMM  ITyHKTOM,
BBITIOJIHAKOTCSL B TOPSIIKE OYEPENHOCTH, B [JE€Hb IPHUOBLITUS 3asBUTENST B CPOKH,
YCTaHOBJICHHbIE periaMeHToM paboTel MOL.

PesynpraraMy BBINOJHEHHS aIMHUHHUCTPATHBHBIX MPOLEAYp ABIAIOTCA: (DUKCALHS
(bakTa BBLIAYM pe3ysbTaTa MPENOCTaBIEHHs MyHHLMMNANbHOH yciayrn B AUC M®L],
Pe3yJbTaT NPeaOCTaBAEHUs MYHULIUNIATbHON YCIYTH, BbIJaHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu obpalieHun 3asBUTENs 3a Pe3yJIbTATOM MYHHULIUMNAILHON YCIyrH uepes
Pecrybiiikanckuii mopTan 3asBUTEIIO B JIMYHBIA KaOWHET aBTOMATHYECKH HAMpPaBIISIETCS
DJIEKTPOHHBI ~ 00pa3  JOKyMeHTa, SBISIOLIErOCs  pe3yJbTaToM — MpeaoCTaBICHUS
MYyHHULUNATBHON YCIIYTH, MOANUCAHHBIA yCHICHHON KBaiu(pHUUMPOBAHHON 3J1€KTPOHHOM
TOJMNHCBIO YITOJTHOMOYEHHOIO JOJDKHOCTHOTO jrua Oprana.

AIMUHUCTPaTUBHbIE MNPOLELYPhl, YCTAHABIMBAEMble HACTOSILEM ITyHKTOM,
BBIIIOTTHAIOTCS B NI€Hb MOMINMCAHHUS JOKYMEHTa, IOATBEPIKAAIOLIEr0 IMPENoCTaBIeH e
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(0TKa3 B MpeNOCTABIEHHH) MyHHUMMAIBHOW YCIYrH, YIOJHOMOYEHHBIM NOKHOCTHBIM
auuoM OpraHa.

PesynbraTamu BbINOJNHEHNS aIMIHUCTPATHBHBIX IPOLIEAYP SBIISIOTCS: HAIIPABICHHE
(IpenocTaBieHue) ¢ HCMoIb30BaHKeM Pecry6IMKaHCKOrO [OpTaa 3asBUTEIIO JIOKYMEHTA,
NOATBEPXKAAIOIIEr0 MPEeNOCTaBIeHHe MYyHMLUUNAIBHONW yciyrd (B TOM YHUClle OTKa3 B
NPeOoCTaBIEHUH MyHULIUIIAIEHOW YCITyTH).

3.6.3.3. Ilpu obpaiueHuy 3asBUTENs 3a PE3yJbTATOM MYHHMLHMIAJIbHON YCIyrH B
OpraH, NOMKHOCTHOE JMIIO, OTBETCTBEHHOE 3a Bblauy (HAIpABIEHHE) JOKYMEHTOB,
BBIIACT 3asIBUTEJIIO PE3YJIbTAT MyHULUNIAIbHON yciyru. [1o TpeboBaHuIo 3asiBUTENS BMECTE
C SK3EMIIJISIPOM 3JIEKTPOHHOT'O TOKYMEHTa Ha OYMa)KHOM HOCHUTEJNIE eMy NpeN0CTaBIISIeTCs
OK3EMILISAD 3JIEKTPOHHOTO [IOKYMEHTa IIyTeM ero 3alucd Ha CbeMHBIH HOCHUTENb
MH(QOPMALMK UM HATIPABIICHHs! YK3EMIUTAPA 3JIEKTPOHHOIO JOKYMEHTa [10 DJIEKTPOHHOMH
NOYTe B aJpec 3asBUTEIIS.

AIIMVHHCTPAaTUBHbIE ~ TMPOLEAYPBI, YCTAHABIMBAEMble HACTOALIMM  ITyHKTOM,
OCYILIECTBJISAOTCS B MOPSIJIKE OUEPENHOCTH, B A€HD NPUOBITHS 3asBUTENSI B COOTBETCTBUH C
IIpaBunamu BHyTpeHHEro TpynoBoro pacropsaaka OpraHa.

Pe3ynbTatoM BBINONHEHUS aAMHUHHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: (UKCALMS
(akta  BbIIAYM  pe3ynbTara  MpPEAOCTAaBICHHS  MyHHLMNATBHON ycIyru B
aBTOMAaTU3MPOBAHHON WH(MOPMALIOHHON CHCTeMe, MNpPeJHA3HAYeHHOH Ul OKa3aHusl
rOCYNapCTBEHHBIX U MyHULIUIAIBHBIX YCIIYT.

3.7. McnpaBrneHue TeXHUYECKUX OLLINOOK

3.7.1. B ciy4yae oOHapy»KeHHs] TEXHHYECKOM OIIMOKM B JOKyMEHTE, SBJISFOLIEMCS
pe3yIbTaTOM MYHULUIIAIbHOW YCIyTH, 3asBUTENb HamnpasisieT B Oprau:

3asBIIEHHE 00 MCIIPABIEHUH TeXHUYECKOH olnbKu (puioxenue Ne 5 k HacTosiLEeMy
aAMMHHUCTPATHBHOMY pErjlaMeHTy);

AOKYMEHT, BBIAAHHBIM 3asBUTENIO KaK pe3ylbTaT MyHHIUNAILHON yCIyrd, B
KOTOPOM COJEPXKUTCSI TEXHUYECKas OLIUOKA;

AOKYMEHTBI, HMMEIOIINEe MOPUIUYECKYIO CHUJIY, CBHUIAETEIBCTBYIOLIME O HAIUYUU
TEXHUYECKOH OLIHOKH.

3asiBlieHHEe OO HMCMPABICHMM TEXHHYECKOM OWMOKM B CBENEHMSX, YKA3aHHBIX B
AOKYMEHTE, SBIIAIOLIEMCS Pe3yJbTaTOM MYHULUNAIBHON YCIIyTH, MOAAETCS 3asiBUTEIEM
(YMOITHOMOYEHHBIM MpPENCTABUTENEM) IOYTOBBIM OTIpPABIEHHEM (B TOM 4YHCle ¢
MCIOJIb30BAHUEM 3JIEKTPOHHOU MOYTHI), 1MO0 yepe3 PecryOirkanckuii mopran unu MOLI,

3.7.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHMEM JOKYMEHTOB, OCYLLECTBIISET
NpUEM 3asBJI€HUs. 00 HCIpPAaBIEHMH TEXHUYECKOH OLIMOKH, PETHCTPUPYET 3asiBICHHE C
[IPUJIOXKEHHBIMA JOKYMEHTAMU U TepeaaeT uX JOJKHOCTHOMY JIMIYY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AIIMUHUCTPaTUBHbIE ~ TIPOLEAYPHl, YCTaHABIMBAEMble HACTOSLIAM  IyHKTOM,
BBITIOJTHSIOTCS B TEUEHHE OJJHOr0 paboyero AHS C AaThl PErHCTPALMU 3asIBICHHUSL.

PesynbratamMy BBIMONHEHHs! aJMUHUCTPATUBHBIX MPOLELYD ABISIOTCS: MPUHATOE U
3aperuCTpMpOBaHHOE 3asBJICHUE, HATIPABIEHHOE HAa PACCMOTPEHHUE MOXKHOCTHOMY JIULLY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.
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3.7.3. JIOJIDKHOCTHOE JIMLIO, OTBETCTBEHHOEe 3a 00pabOTKy [IOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTHI U B LIEJISIX BHECEHHUs MCTIPaBIECHUN B JJOKYMEHT, SIBJSIOLLUKCS
pe3ynbTaToM MPENOCTABICHUS] MYHHUUMIAIbHOW YCIYTH, OCYILIECTBIsSET MPOLEAYpbl,
NpeayCMOTPEeHHbIE IYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO perjaMeHTa, MW  BbIIAET
UCTIPaBJICHHBIA JOKYMEHT 3asBUTEJNO (YIOJTHOMOYEHHOMY MPEACTABUTEINI0) JMUYHO IO
pocnuch C HU3BATHEM Yy 3asBUTeNs (YIOJHOMOYEHHOrO MPEeACTABUTENs1) OpUrMHaja
JNOKYMEHTa, B KOTOPOM COJEPXKMUTCS TeXHHWYecKas omuOKa, WM HampaBisieT B aapec
3asiBUTEJISI TIOYTOBBIM OTIIpaBlieHHeM (MOCPECTBOM 3JIEKTPOHHOW MOYThI) MUCBMO O
BO3MOXXHOCTH TOJYYEHHsS] JIOKYMEHTa TMpu InpenoctaBieHud B OpraH opuruHaia
JIOKYMEHTa, B KOTOPOM COZIEPXKUTCS TEXHHUUeCcKasi OLIHOKa.

AIMUHHUCTpaTUBHBIE TMPOLEAYpPbl, YCTaHaBIMBaeMble HACTOSIIUM IyHKTOM,
BBITIOJIHSIIOTCS] B TEUCHUE IBYX pabovuX JHEW mociie 0OHapy)KeHUsI TEXHUUECKONW OLIMOKH
WJIM TIOJIyYEeHHs OT JIF0OOT0 3aMHTEPECOBAHHOIO JIMLA 3asiBJICHUsI O JOMYIIEHHOM oluoOKe.

PesynbTaTamMu BBITIOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP SBJISIOTCS: BbIIAHHBIH
(HampaBJIeHHBIH ) 3aSBUTEIIO IOKYMEHT.

4. Ilopsaok ¥ GopMbI KOHTPOJISI 3@ MPEIOCTaBIeHUEM MYHHULIUNAIBHON YCIyru

4.1. HOpﬂI[OK OCYHIECTBJICHUS TEKYLIEI'0 KOHTPOJIA 3a CO6JHOII€H1/ICM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMH JTULIAMU MOJIOXKESHUN agMm WHUCTPATUBHOI'O pErjiaMeHTa
W MHBIX HOPMATHUBHLIX IMPaBOBbBIX aKTOB, YCTaHABJIMBAIOIIUX Tpe6OBaHI/IH K
npeaoCTaBICHUIO MyHHHHHaHbHOﬁ YCIYI'H, a TakKXX€ IPUHATHEM UMH peﬂleHI/Iﬁ

KoHTposnp 3a MOMHOTOM M KayecTBOM MpPEeJOCTaBJAEHHUS MYHULMIAJIBHON YCIYT'Hd
BKJIFOYAaeT B ce0sl BBISIBICHHWE U YyCTpaHEHHWE HapyILIEHWH MpaB 3asBUTENIEH, TPOBENEHUE
[IPOBEPOK COOIIOAEHUS MPOLEeAYP MPEeAOCTaBIeHUS] MyHULIMIIATbHOU yCIyTH, OATOTOBKY
pewieHnid Ha geiictBus  (Oe3meiicTBUE) JOJDKHOCTHBIX — JIML OpraHa MECTHOIO
CaMOYIpaBJIEHUS.

@opMamMu KOHTPOJIS 32 COOJIFO/IEHUEM UCIOJHEeHUsl aJIMUHUCTPATUBHBIX MPOLEAYP
SIBIISIFOTCSI :

1) npoBepka M coryiiacoBaHue IPOEKTOB JOKYMEHTOB IO IpPEJOCTABIECHUIO
MYHULUNAJIBHOW YCIIyTH;

2) mpoBOJAMMBIE B YCTAHOBIIEHHOM TOPSIIKE MTPOBEPKH BeACHHUSI NETOMPOU3BOJICTBA;

3) mpoBeeHWE B YCTAHOBJICHHOM MOPSAKE KOHTPOJIbHBIX TPOBEPOK COOJIIOAECHUS
IpOLELYP NPEeAOCTaBICHUSI MYHULUIIAIIbHON YCIYTH.

B nensx Tekyiero KOHTpOJIsl UCIIOJIb3YIOTCS CBEACHUS, UMEIOLUECS B DJIEKTPOHHOMN
0ase naHHbBIX, CIy)keOHasi KOPPECHOHIEHIMs, YCTHasi M THCbMEHHAas HH(pOpMalIUs
JOJDKHOCTHBIX JIML[, OCYLLECTBJISIFOLIMX BBINOJHEHHE aJMHHHUCTPATUBHBIX MPOLELYD,
)KypHaJIbl y4eTa COOTBETCTBYIOIIMX TOKYMEHTOB U APYTUe CBEACHMUS.

Jlig ocyluecTB/IE€HHsT KOHTPOJIS 3a COBEpLICHMEM NeHCTBUM NMpU NMpPenoCcTaBIeHUU
MYHMIUIIAJIBHON YCIAyrM W MPUHATUU pELIeHUH pPYKOBOAMUTENIIO OpraHa MeCTHOI'O
CaMOYMpaBJEHHUS  IPENCTABISIOTCS  CHpPaBKU O  pe3yjibTarax  NpefoCTaBleHUs
MYHULUIAIBHON YCIIYTH.
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O ciyyasx ¥ MpUYMHAX HapyILIEHUs CPOKOB, MOCJEJI0BATEILHOCTH U COAEpPIKaHUs
aIMUHUCTPATUBHBIX MpPOLELYp [OJDKHOCTHBIE JIMIa HEMEMJIEHHO WH(OPMHUPYIOT
PYKOBOILMTENSl OpraHa, MPeNOCTaBISIIOLIEr0 MYHULMNAIbHYIO YCIyry, a TakkKe
IPEANPUHUMAIOT CPOYHBIE MEPbI 10 YCTPAHEHUIO HApYLLIEHUH.

Texyuwiéi  xoHTponb 3a  coOJIOACHHEM  TOC/EJ0BATENBHOCTH  EHCTBUM,
OIpPEJENIEHHbIX aIMUHUCTPATUBHBIMU IIPOLEAYPAaMHU 10 MPEAOCTABIECHHIO MyHULUIIAILHON
YCIIYyTd,  OCYILECTBIISIETCS ~ 3aMEeCTUTEJeM  pPYKOBOJAMTENss  OpraHa  MECTHOIO
CaMOyNpaBJIeHUsl, OTBETCTBEHHbIM 3a OpraHU3alUil0 pabdoThl MO MPENOCTaBIECHUIO
MYHUIUNAIBHON YCITyTH, HAYaJIbHUKOM OT/IeJIa, OCYIIECTRIISIOIIEro OpraHru3aliio paboThl
110 MPEeIOCTaBICHUIO MyHULIUTIAIBHOM YCITYTH.

IlepeyeHp  OOJDKHOCTHBIX — JIMIL, OCYLIECTBISIFOLUIUX  TEKYILIMH  KOHTpOJIb,
YCTaHAaBJIMBAETCs IIOJIOXKEHUSIMU O CTPYKTYPHBIX MOApa3/elieHUusIX OopraHa MECTHOIO
CaMOYIMpAaBJIeHUs U JOJDKHOCTHBIMU peryiaMeHTaMHu.

4.2. Ilopsinok U NepruoJUYHOCTb OCYIIECTBICHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJIHOTHI U KauecTBa NMpeAoCTaBIeHUs MyHULUTAIIBHON YCIIYyTH, B TOM YHMCJIE TTOPSII0K U
(OopMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEAOCTaBIEHUS MYyHHUIUITATBHON yCIyTH

4.2.1. KoHTpoJib 32 MOJHOTON Y KaU€CTBOM MPEN0CTaBICHUS] MyHULUTAIbHOM
YCIIYTH OCYILECTBIIsIETCS B hopMax:

1) npoBeneHus MPOBEPOK;

2) paccMoTpeHus xanob 3asBuTesied Ha aelctBus (Oe3nericrBue) OpraHa, a Takxke
UX JOJDKHOCTHBIX JIML, MyHULIMNIATBHBIX CIYXXalllhX.

42.2. B wuensix OCyUIECTBIEHHS KOHTPOJS 3a I[IOJIHOTOH M KaueCTBOM
NPEJOCTaBICHUsT MYHULHUINAIbHOW YCIYTH TMPOBOJATCS [MJIAHOBbIE W BHEIJIAHOBLIE
npoBepku. [lopssimok ¥ MEpPUONUYHOCTH  OCYIIECTBJCHHUS  IUJIAHOBBIX  TPOBEPOK
yCTaHaBlIMBaeTcs MJIaHoM paboTel Oprana. [lpu mpoBepke MoryT paccMaTpuBaThCsl Bee
BOIIPOCBHI, CBSI3aHHbIE C MPENOCTaBICHUEM MYHUIMNAIBLHON YyCiyrd (KOMILIEKCHbIE
NPOBEPKHU), WJIK OTAEJbHBIM BOMNPOC, CBS3aHHBIA C MPENOCTABIEHUEM MYHUIMIAIbHON
yCIlyru (TemaTuueckue rnpoBepkH). [IpoBepka Takxke MOXKeT MPOBOAUTHCS MO0 KOHKPETHOM
xKanoOe 3asiBUTEIs.

4.2.3. BHeriaHOBbIe TPOBEPKU MPOBOJSATCS B CBSI3U C [TPOBEPKON YCTPAHEHHUs] paHee
BBISIBJICHHBIX HApYLUICHUN aJIMUHUCTPATUBHOTO perjiaMeHTa, a Tak)Ke B Ccliydyae MoJydeHHUs
XKanob 3asBuTened Ha nelicTBUs (OesnmericTBue) OpraHa, a TakKe WX JOJDKHOCTHBIX JIHII,
MYHULHUIAIBHBIX CITYXKAIIUX.

4.2.4. Pe3ynbpTarsl NpoBepKkH O(GOPMISIFOTCS B BHIAE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISIBIICHHbIE HEOCTATKH U MPEAJIOKEHHUS 110 X YCTPAHESHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] OPTraHa, MPeA0CTaBISIOLIEr0 My HULUITATbHY O
yciyry, 3a pelieHus u aenctsus (6e3neicTue), npuHuMaemble (OCylIeCTBIIsIeMble) UMU B
X0/€ MPEeNOCTaBIEHUs] MyHULIMIIAJIBHON yCIyTH
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[lo pe3ynbratam NpOBEAEHHBIX MPOBEPOK B Cllydae BbISBICHUS HapyLUEHWH MpaB
3asBUTeJIel BUHOBHbIE JIMIa IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKkoHogaTtenbCcTBOM Poccuiickoi Denepauuu.

PykoBoauTens opraHa MECTHOIO CaMOYIpPaBJEHUsI HECeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHUE 3asiBJICHUN.

PykoBonutens (3aMecTUTeNb PyKOBOAUTENS) CTPYKTYPHOIO MOApa3eeHu sl opraHa
MECTHOTO CaMOYIpaBJIEHUs] HECET OTBETCTBEHHOCTh 3a HECBOEBpeMEeHHOoe U (UJIN)
HEeHaJIe)xallee BBIOTHEHHEe aIMHUHUCTPATUBHBIX NEHCTBMM, YKa3aHHbIX B paszzgeie 3
aIMUHHUCTPATUBHOTO perjiaMeHTa.

JIOJDKHOCTHBIE JMLA U MHble MYHULUTATbHBIE CIIyXallMe 3a PelIeHUs] U JeHCTBUS
(beznelicTBue), npuHUMaemble  (OCyLIECTBJIsieMble) B XOAe  IIPeJOoCTaBIICHUS
MYHULIMNTAIBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEJIbCTBOM
NIOpSIAKE.

4.4. IlonoxxeHusi, XxapakTepu3yolre TpeboBaHuUs K MOps/IKY U popMaM KOHTpPOJIA 3a
NPENOCTaBIEHUEM MYyHULIMIIAJIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI I'PaXKAaH, UX
o0beIMHeHUH U opraHu3alui

KoHTposb 32 npenoctaBieHUEM MYHULUNAIBHON YCIYrd CO CTOPOHBI MPaXKAaH, UX
00bEIMHEHUH U OpraHu3altii, OCYIIECTBISIETCS] TOCPEACTBOM OTKPBITOCTH AESITEIbHOCTH
opraHa MECTHOIO CaMOYIpaBJ€HUs IpU MPEAOCTABICHWHM MYHULUIAIBLHON YCIIyTH,
IOJTyY€HHUs [TOJTHOM, aKTyallbHOM U 10CTOBEpHOH MH(MOpMaLKMK O TTOPSAKE NPEIOCTaABIECHHUS
MYHHULIMNAJIBHOW YCIYTM M BO3MOXKHOCTU JOCYAEOHOro paccMOTpeHMs oOpalleHuH
(>xano6) B mpolecce MperoCTaBICHUs] MyHULUIIATBHONW YCITY 1.

5. locyneOHbl# (BHECY IeOHBIN ) TOPSIIOK 00XKaTOBaHUS pelIeHHH U 1eCTBUH
(6e3nelicTBus) opraHa, MPeAOCTABNISIOIEr0 MYHUIUIIATBHYIO YCIYTY,
MHOTO(GYHKIMOHAJIBHOTO LIEHTPa MPeA0CTaBIEHUS TOCY1apCTBEHHBIX U MyHULUTIATIbHBIX
YCIIyT, OpraHu3anuii, ykasaHHblx B yacTu 1.1 cratbu 16 @enepanbHoro 3axkoHa Ne210-D3,
a TAK)Ke UX JOJDKHOCTHBIX JIUL, MYHULIMIAIBHBIX CIYyXKallUX, pAOOTHUKOB

5.1. 3asBUTENM UMEIOT MPaBO Ha 0OXKalOBaHUE B 10CYAeOHOM MOPSIAKE pELIeHUN U
nedcTBUM  (Oe3nmelicTBUsI) oOpraHa, MPeJOCTAaBISIOIIEr0 MYHUIUIAJIbHYIO — YCIYTYy,
JOJDKHOCTHOIO  Jidlla  OpraHa, [peAoCTaBJSIOIEr0  MYHULUUOAIbHYIO  YCIyTYy,
MYHHULIUAIBHOTO CILyKalllero, PYKOBOAUTENS oprasa, MPEOCTABISIFOLLIETO
MYHULUTATBHYO yCIIyry, MHOTO()YHKLHOHAIBHOTO LEeHTpa, paboTHUKA
MHOTO()yHKLIMOHAJIBHOTO LIEHTpa, OpraHu3aluii, MpeayCMOTPEeHHBIX YacThio 1.1 ctatbu 16
DenepanpHoro 3akona Ne 210-D3, a Taxke UX pabOTHUKOB.

3asBUTEJIb MOXET 0OpaTUTHCS C XKanoOoH, B TOM YKCIIe B CIEIYIOIIUX Clyyasx:

1) HapylleHHe CpoKa perucTpaiyu 3arnpoca O MpejOoCTaBICHUH MYyHUIUIAIBHON
YCIyTH, 3ampoca, yKkazaHHoro B ctarbe 15.1 @enepansHoro 3akona Ne 210-D3;

2) HapylleHUEe CpOKa NpeOCTaBIICHHsI MYHHIMNIAILHONH yciyrd. B ykazaHHOM
cllyyae nocyneOHoe (BHecyneOHOe) oO’KalloBaHUe 3asiBUTENEM pPELIeHWHA W JeHCTBHi
(Ge3neHcTBUS) MHOTO(QYHKIHOHAIBHOTO LEHTpa, pabOTHHKA MHOIO()YHKLHMOHAILHOIO
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LIEHTPa BO3MOXHO B Clly4ae, €CJIi Ha MHOTO()YHKLIMOHAJTIbHBINU LEHTP, PELLeHUs U JeHCTBHUS
(be3neiicTBUE) KOTOPOro OOXKalyIOTCs, BO3JIOXKEHA (YHKLIMS IO TMPEeAOCTaBIEHHIO
COOTBETCTBYIOIIMX MyHHLMIIAIBHBIX YCIYI B TIOJIHOM 00beMe B MOpsIIKE, ONpe/leIeHHOM
gacTero 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB WM MH(pOpPMALMK JTUOO OCYIIECTBICHUS
JNEHUCTBUHM, IMpPEACTaBIECHUE WM OCYILIECTBIEHHWE KOTOPBIX HE MPeayCMOTPEHO
HOPDMAaTUBHBIMU  IpaBOBBIMM  akTamMu Poccuiickoii  @Denepaliid, HOPMAaTUBHBIMU
NpaBoBbIMU akTamu PecnyOnuku TatapcTan, MyHUIMTAIbHBIMA MTPABOBBIMHM aKTaMH JJIsi
IIPEAOCTABIEHUS MyHULIUTIATBHON YCITYTH,

4) orkaz B IpuUeMe JOKyMEHTOB, MpPENOCTaBJIEHUE KOTOPbIX IMPeayCMOTPEHO
HODMAaTHBHBIMH  NpaBOBbIMU aKkramu Poccuiickot ®Denepauuu, HOPMATUBHBIMH
paBOBbIMU akTamu PecnyOnuku Tatapcran, MyHUIIMNAIbHBIMA IPABOBBIMHM aKTaMH JIJisi
IPeOCTaBIEHUs] MyHULUIANBHON YCIyTH, Y 3asBUTEJIS;

5) oTKa3 B NMPEeAOCTaBICHUN MYHULUMNAIBHOW YCIYr'd, €ClIi OCHOBAHHUS OTKasa He
IIPElyCMOTPEHBI (peiepanbHBIMU 3aKOHAMH M MPUHSATHIMH B COOTBETCTBUH C HUMH MHBIMH
HOPMaTUBHBIMHM IIpaBOBbIMU axkTamu Poccuiickoli ®Denepanuu, 3aKOHAMU W HMHBIMU
HOPMAaTHBHBIMU TNPaBOBbIMM akTamMu Pecnybmuku Tartapcran, MyHHIUNAIbHBIMU
NpaBOBbIMU akTaMHU. B ykasaHHOM ciiydae aocynebHoe (BHecyleOHOe) 00anoBaHHUe
3asiBUTENIEM pELIEHUNH U JelcTBUN (Oe3nelcTBUs) MHOro(yHKIMOHAIBLHOTO UEHTpA,
paboTHMKAa MHOro()yHKIHOHAJIBHOIO [EHTpa BO3MOXXHO B  Cly4yae, €Clid Ha
MHOTO(YHKLIMOHAJBHBIA LEHTp, pelieHust W jgeidcTBusi (Oe3melcTBHE) KOTOPOTO
o0XanyroTcsi, BO3JIOKeHa  (QYHKIMS [0  MPEJOCTABIEHHIO  COOTBETCTBYHOLIMX
MYHHUIUIAIBHBIX YCIYT B ITOJHOM 00beMe B MOpsKe, ONpeseIeHHOM 4acThio 1.3 craThbu
16 ®epnepanpHoro 3axkona Ne 210-D3;

6) 3aTpeboBaHUe C 3asIBUTEJISI IPU MPEAOCTABICHHH MYHHULUIAIbHON YCIyTH TJIaThl,
HE NpPeNyCMOTPEHHOW HOPMAaTUBHBIMM MpPaBOBbIMU akTamu Poccuiickoit Penepaiiuu,
HOPMATHUBHBIMM IpaBOBbIMM akTamMu Pecnybnuku TartapcraH, MyHHUIUIATBHBIMA
IIPaBOBBIMU aKTaMH;

7) 0TKa3 oprasa, NpefoCTaBIAOLIEr0 My HULMNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMLA
oprasa, IpeJOoCTaBIAIOLIEr0 MyHULUITAIBHYIO YCIYyTy, MHOTO(YHKIIMOHAJIBHOTO LIEHTPA,
paboTHHKA MHOTO(YHKLHOHAIBHOTO LIEHTPa, OPraHU3aL i, PeayCMOTPEHHBIX YacThio 1.1
crated 16 @epepanbHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B HCIPaBJIEHHU
JOMYIIEHHBIX MMH OIEYaTOK M OWIMOOK B BBIJAHHBIX B pe3yJibTaTe MpeJOoCTaBICHUS
MYHHULHUIIAJIBHOW YCIIyTM NOKYMEHTax JMOO HapyllleHHe YCTAHOBJIEHHOTO CpoKa TaKHUX
ucrpasjieHui. B ykazaHnHoM ciyyae gocynebHoe (BHecyieOHOe) 06anoBaHue 3assBUTETIEM
peuieHuid M aedcTBui  (0e34eMCTBUS) MHOTO(QYHKIHMOHAJIBHOTO LIEHTpa, pabOoTHHUKA
MHOTO(QyHKIHOHAJIBHOTO LIEHTPa BO3MOXKHO B ClIy4ae, €C/iM Ha MHOrO(QYHKLHOHAIbHBIMI
LEHTP, peLleHus] U AelcTBUs (Oe31eHCcTBHE) KOTOPOTo 00XKalytoTCsl, BO3JI0XKeHa (yHKIIHSI
0 TPEeAOCTaBIEHHIO COOTBETCTBYIOLIMX MYHULMNANbHBIX YCIYr B TIOJIHOM OOBbeMe B
nopsiike, onpeaeneHHoM 4acTeto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHMe CpoKa WJIM MOpsIKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTram
NPEIOCTABIEHUS MyHULMNIATBHOU YCITyTH;

9) nprocTaHOBIEHKE MPENOCTABIEHNUS MYyHULMNATBHON YCIYTH, €ClIM OCHOBAHMS
IPUOCTAHOBJICHUSI HE TIPENyCMOTPeHbl (efepalibHbIMU 3aKOHAMHU W TPUHATHIMA B
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COOTBETCTBUM C HHMH HHBIMM HOPMAaTUBHBIMH MPABOBBIMU aKTaMu Poccuiickoii
Qenepaunn, 3aKOHAMM M HHBIMM HOPMATHBHBIMU [PaBOBBIMM aKTaMM Pecry6ianku
Tatapcras, MyHMUMNANBHBIME TIPAaBOBBIMU aKkTaMd. B yka3aHHOM ciydae HocymeGHOE
(BHecysieOHOe) oOanoBaHHMe 3asiBUTENEM pelleHuMi u  jgeifcTBuii  (GesmeiicTBus)
MHOTO(YHKIMOHAIEHOTO LIeHTpa, pabOTHUKA MHOTO(YHKIIHOHAIBHOTO LEHTPa BO3MOXKHO
B Cllyuae, eClid Ha MHOrO(yHKLMOHAJbHBIA LIEHTp, pelieHus U aeicTBus (Oe3nelicTBue)
KOTOpOro 00XallyloTCs, BO3JIOXKEHa (YHKLHS MO MPEAOCTABIEHUIO COOTBETCTBYOIIMX
MYHHULMNATBHBIX yCIIyT B IMOJHOM O00bEeMe B MOpsIIKe, ONpeieeHHOM 4acThio 1.3 craThu
16 ®enepanpHoOro 3akona Ne 210-D3;

10) TpeGoBanue y 3asBUTENs NPHU NPEIOCTABIEHWM MYHULMNANBHON YCIYTH
JOKYMEHTOB W/ WMH()OPMAaUMH, OTCYTCTBHE W (WMJIM) HEJIOCTOBEPHOCTh KOTOPHIX He
YKa3bIBAJIUCh TIpY MEpPBOHAYAIbHOM OTKa3€ B MpUEMe JTOKYMEHTOB, HEOOXOIMMBIX IJIs
NpeI0CTaBICHUS] MYHULHUNANIBHON YCIyrd, JNUOO B MPENOCTaBIECHHWH MYHULUIIAILHOMI
YCIIyTH, 3a HUCKIIOYEHUEM Clly4aeB, NPELyCMOTPEHHBIX NMYHKTOM 4 uyacth 1 cratbu 7
®enepansHoro sakona Ne 210-®3. B ykasanHoM ciydae gocyneGHoe (BHecymeGHOE)
o0yKalloBaHKe 3asgBUTENEM PEIICHUH U JeiicTBui (6e3elicTBIS) MHOrO(YHKIHOHAILHOIO
LeHTpa, pabOTHMKA MHOTO(YHKIMOHAJIPHOIO LEHTPa BO3MOXHO B Clydae, eciii Ha
MHOTO(YHKUMOHANLHBIA LEHTp, pelueHus W jeiicTBus  (Ge3meiicTBre) KOTOpPOTo
00XaiyloTcs,  BO3NMOXEHA  (GYHKUMA [0  MNPEeOCTABIEHHIO  COOTBETCTBYIOLLMX
MYHULHMNAJIbHBIX YCIYT B [TOJIHOM 00BbeMe B MOPsIIKe, OMpeIeIeHHOM 4acTblo 1.3 cTaTbhu
16 ®enepansHoro 3akoHa Ne 210-D3.

5.2. Xanoba mnonaercs B NHCBMEHHOH (opMe Ha OyMaKHOM HOCHTENe, B
DNIEKTPOHHOM  (opMe B  OpraH, MNPeNOCTABISIOWMA  MyHHLMNANLHYIO  YCIYTY,
MHOrOGYHKUMOHANBHBIH LEHTp IHOGO B COOTBETCTBYIOLIMH OpraH roCyIapCTBEHHOM
BJIACTH, SABJIAIOIMICS yUpeaAnuTeIeM MHOIOGYHKLMOHAIBHOIO IEHTpa (Jaee - yupeauTesb
MHOTO(YHKIMOHAILHOTO LIEHTPA), @ TAK)KE B OPraHU3alliH, [PeLyCMOTPEHHbIE 4acThio 1. |
cratbu 16 ®enepanbHoro 3akoHa Ne 210-®3. Xanobbl Ha pemeHHs W AeHCTBHS
(GesnelicTBhe) pYKOBOAMTENs OpraHa, MPeJOCTABJAIONIEr0 MYyHULMIAIBHYIO yCIyry,
NIOMaK0TCs B BBILIECTOSALIMK Oprad (Ip¥ €ro HaJu4uu) Jubo B Clly4ae ero OTCYTCTBHs
paccMaTpuBarOTCsl  HEMOCPEACTBEHHO PYKOBOAUTENEM OpraHa, IpeaoCcTaBIIsIOLErO
MyHULIUNaNbHyto ycnyry. JKano6el Ha pemenuss u neiictBusi (GesneiicTBue) paboTHUKA
MHOTO(YHKIIHOHAIEHOIO LUEeHTpa MOAIOTCs PYKOBOIUTEIIO 3TOro
MHOrOQYHKUHMOHANIBHOTO LeHTpa. JKanoObl Ha peueHus u geiictBus (GesmeiicTue)
MHOTOQYHKLUHOHAILHOTO LIEHTPA OAAIOTCS yUPEUTENO MHOrO(YHKIMOHAIBHOTO LIEHTpa
WM NOJDKHOCTHOMY JIMLY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPABOBLIM aKTOM
Pecry6inku Tarapcran. JKanoOsl Ha peluenus u neiictus (GesmeiicTsue) paboOTHHUKOB
OpraHHM3alMH, IPeAyCMOTPEHHbIX 4acThio 1.1 craThu 16 @enepansHoro 3akona Ne 210-D3,
MIOJIAt0TCS PYKOBOAUTENSIM 3TUX OpraHU3alyi.

Kanoba Ha pewienuss u neiicTBHs (Ge3melicTBHE) OpraHa, MPELOCTABISIOLIETO
MYHULUNAIBHYXO  yCIyry, JOJDKHOCTHOrO  JIMLA  OpraHa, MpeaocTaBIsSIOLIero
MYHULHUMANbHYIO  YCIIYTy, MYHHLMIIQIbHOIO —CIIyXKallero, pyKOBOIMTENS OpraHa,
[PEIOCTABIAIOLICIO MYHULIUIIATBHYIO YCIYTy, MOXKET OBITh HarpaBjieHa IO MOYTe, Yepes
MHOTO(YHKIMOHAIBHBIIA LEHTP, e UCII0JIb30BaHUEM MH(pOPMallMOHHO-
TCJICKOMMYHMKALMOHHOK  cetd  «MHTepHeT»,  oduuuansHoro  caiiTa  opraHa,
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NpeloCTaBISIOLIEro MyHUIMIIANbHYIO yeuyry, Ennnoro noprana nu6o Pecnybsinkanckoro
noprajia, MHQOPMAIMOHHON CHUCTEMBI OCYNeOHOro 00XajaoBaHUs, a TaKKe MOXKET ObITh
IIPUHSATA [IPU JIMYHOM NIpueMe 3asiButens. JKanoba Ha pelleHus U aeictBus (0e3nencTBue)
MHOTO(QYHKIIMOHAIBHOIO LIEHTpa, PabOTHHKA MHOTO(YHKIIMOHAJIBHOTO LEHTPa MOXKET
OBITH HarpaBJjieHa o noure, c UCIOJIb30BaHUEM UH(POPMaLIOHHO-
TeJEKOMMYHUKaIIMOHHOM CeTH «HHTepHeT, ouLHaTBHOTO caiita
MHOTro(yHKLMOHAJIBHOTO IeHTpa, EauHoro noprana nubo Pecrny6iukaHckoro moprana,
MH(POPMAIIMOHHON CHUCTEMBI JOCYNeOHOro 00KaaoBaHUsl, a TAK)Ke MOXKET ObITb MPUHSATA
Mpyu JUYHOM mpueMe 3asiBuTens. JKanmoba Ha pelnenuss u JeidctBus (OesnelicTBue)
opraHu3aluii, IpelyCMOTPEHHBIX YacThto 1.1 crathu 16 DenepanbHoro 3akoHa Ne 210-D3,
a TakkKe MX pabOTHUKOB MOXET ObITh HampaBjieHa IO IOYTe, C HCIOJIb30BAHUEM
MH(POPMaALMOHHO-TEJIEKOMMYHHUKaLIMOHHOH ceTr «MHTepHeT», 0OPUIIMaIbHBIX CAalTOB ITUX
opranuzauuid, Enunoro noprana nu6o PecrybnukaHckoro noprana, a Takke MOXeT ObITh
IIPUHSATA [IPU JTUYHOM TIpHEMe 3asiBUTEJIS.

5.3. XKanoba nomkHa comepxKaTh:

1) HauMeHOBaHHWEe oOpraHa, MPeAOCTABISIOMIEr0 MYHULHUIAIBHYIO YCIYry,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeAOCTaBIIsIoOIero MYyHUIMIAIbHYIO YCIyry, Jubo
MYHMLMNAIBHOIO CIIy’)Kalllero, MHOTO(YHKIIMOHAJILHOTO LIEHTpa, €ro PyKOBOJMTENS M
(unn) paboTHHKa, OpraHU3aluid, MPeayCMOTPEHHbIX YacThio 1.1 cTathu 16 deaepanbHOro
3akoHa Ne 210-@3, ux pykoBojauTesied u (uiM) paOOTHUKOB, pELUEHUS U JEUCTBUA
(be3nelicTBE) KOTOPBIX 00XKATYHOTCS;

2) damunuro, uMs, OTYECTBO (TIOC/eHEe - TIPU HAJIMYKUM), CBEIIEHUS O MECTe
JKUTENIbCTBA 3asBUTENsl - (PU3MYECKOro JMia JUOO HaWMEHOBAaHHE, CBEIEHUS O MECTe
HAXOXACHUs 3asBUTEJNS - FOPUIUYECKOTO JIMIA, a TakXke HoMmep (Homepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) 3JEKTPOHHOW MOYTHI (NMPU HAJIUMYMM) M TOUYTOBBIA ajgpec, Mo
KOTOPBIM IOJDKEH OBITh HalpaBlieH OTBET 3asBUTEITIO;

3) cBenmenuss o6 oOXamyeMBIX pelIEHUSX U AeHcTBUsAX (Oe3nelcTBUM) OpraHa,
NPEeNOCTAaBISIOIEr0  MYyHULUIAIBHYIO  YCIyry, [JIOJDKHOCTHOTO  JIMLla  Oprasa,
NPENOCTABISIFOILEN0 MYHULMNANBHYK YCIYry, JUOO MYHULHMNAIBHOIO CJy>Kallero,
MHOTO(YHKLIMOHAJIBHOTO  LIEHTpa, pabOTHMKA MHOTrO(YHKIIMOHAILHOTO  LIEHTpA,
opraHu3alui, MpeayCcMOTpeHHbIX YacThto 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
UX pabOTHUKOB;

4) noBoAbl, Ha OCHOBaHHWM KOTOPBIX 3asBUTE]b HE COIJIACEH C pEeLIeHHWeM U
aerictBueM (6e3nedcTBHEM) opraHa, MPeIOCTaBISIOUIEr0 MYHULMMNANbHYIO YCIYyry,
JOJDKHOCTHOTO JIMLIA OpraHa, IpeAoCTaBisIOIIEero MYHHUIMIANBHYIO YCIyry, Ju0o
MYHHLUNAIBHOIO  CIy)Kalllero, = MHOTOQYHKLUMOHAJIBHOTO  LEHTpa,  paboTHUKaA
MHOTO()yHKIIMOHAJILHOTO LIEHTPa, OpraHu3aluii, MpeaycMOTPEeHHbIX YyacThio 1.1 cratbu 16
DepnepanpHoro 3akoHa Ne 210-D3, ux paOoTHUKOB. 3asiBUTEIEM MOTYT OBITh PE/ICTABIEHbI
JIOKYMEHTBHI (IIpU HaJIU4HH ), TOATBEP)KAAIOLINE T0BOBI 3asBUTEIISI, TNOO UX KOIHUHU.

5.4. IloctynuBiuas xajnoba MOANEKUT PErHCTpalii B CPOK He Mo3aHee padouero
JHS1, CIIEYIOLIEro 3a THEM MOCTYILICHUSI.

5.5. XKayoba, noctynuBIas B OpraH, MPeIoCTaBISIOUMA MyHUIIUTAIBLHYIO YCIYyTY,
MHOTO(YHKLUMOHAJBHBIA [EHTpP, YYPEIUTEN0 MHOTO(YHKIHOHAILHOIO LEHTPa, B
OpraHu3aluu, IpeycMOTpeHHbIe yacThio 1.1 cratbu 16 DenepanbHoro 3akona Ne 210-D3,
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1100 BBILIECTOSIILMN OpraH (MpH ero HaJNU4YWH), MOAJEXKUT PACCMOTPEHUIO B TEUEHHE
nATHaAUaTH pabouyux NHEW co NHs ee perucTpauuu, a B ciydae 00KajloBaHMs OTKasza
oprasa, NpeJoCTaBIAILErO0 MyHULUIIATIbHYIO YCIYTy, MHOTO(QYHKLIHOHAIBHOIO LIEHTPA,
OpraHM3alyi, peayCcMOTPeHHBIX YacTbio 1.1 ctateu 16 DenepanpHoro 3akoHa Ne 210-D3,
B IIpHEME JOKYMEHTOB Yy 3asiBUTEJs MO0 B HCIpaBICHUH JAOIMYLICHHBIX OMNEYaTOK HU
OMOOK MM B cllyyae OOJKaJlOBaHUS HApyLIEHUS YCTAHOBJIGHHOTO CpOKa TaKUX
MCIIPABJICHUH - B TEYEHUE MITU pabounx IHEH CO JIHS ee perucTpaluu.

5.6. Ilo pe3ynbraTaM pacCMOTpEeHMsI KajoObl MPUHUMAETCS OJHO M3 CIAEAYHOLIMX
pELLIEHUM:

1) >xanoba ynoBieTBopsieTcs, B TOM 4Mciie B pOpMe OTMEHbI MPUHSITOIO PELICHMS,
UCIIPABJIEHHs] [ONYIUEHHBbIX OMNEeYaTOK W OIIMOOK B BBIJAHHBIX B  pe3yJbTaTe
MPeJI0CTaBIeHUs] MyHULIMNAIBHON YCIYrd JOKyMEeHTaX, BO3BpaTa 3asiBUTENIO JEeHEKHbIX
CPEeACTB, B3MMaHUE KOTOPBIX HE MPEeAyCMOTPEHO HOPMATUBHBIMU TMPABOBBIMU aKTaMu
Poccuiickoii ®Penepauny, HOpMaTUBHBIMU MPaBOBBIMM akTamMu Pecrnybsuku TarapcraH,
MYyHULUIATbHBIMU TPABOBBIMU aKTAMU;

2) B y/IOBJIETBOPEHHUH JKaJIOObI OTKA3bIBAETCSI.

He mnosnHee nHsA, cienyroliero 3a JHEM IPUHATHS pEUICHHs, yKa3aHHOTO B
HACTOSILEM ITyHKTE, 3asBUTENIIO B IMUCbMEHHOH ¢opMe M MO JKeJNaHUIO 3asBUTENS] B
3JIEKTPOHHOM (popMe HanpaBsieTCsi MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaxX paCCMOTPEHUSI
XKaJo0bl.

5.7. B ciyuae mnpu3HaHHS >KaNoObl MOMJEXAIIEH yIOBIETBOPEHHIO B OTBETE
3asIBUTEJIIO O pe3ylbTaTaX PacCMOTPEHHMs XKaynoObl faeTcsi MHGopMauus O IeHCTBUSIX,
OCYILIECTBIISIEMBIX OpraHoM, [IPEIOCTABIISIIOLIMM MYHHIUTAJIBbHYIO yCIyTy,
MHOTOo()YHKLIMOHAIBbHBIM LIEHTPOM JIMOO OpraHusaiuei, npeaycMOTpeHHONW dacThio 1.1
cratby 16 ®enepanbHoro 3akoHa Ne 210-D3, B messix He3aMeIJUTENILHOTO yCTPaHEHHUS
BBISIBJICHHBIX HApyLI€HUH NpPU OKa3aHWM MYHULMMAIBHOW YCIyrd, & TakK)e MPUHOCSTCS
M3BUHEHHS 3a JOCTaBJEHHblE HEYN00CTBa M yKa3bIBaeTCs MH(OpPMAaLHUsS O NajbHEHIIMX
JNEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIUMTH 3asBUTENIO B LEJISX [OJYyUYEHHS
MYHHLUIIAJIBHON YCIIyTH.

5.8. B cnydae nmpusHaHMs )KajgoObl He MOAJIEXKAINEH YIOBIETBOPEHHIO B OTBETE
3asBUTEII0 O pE3yJIbTaTax pPAacCCMOTPEHMs] JKajJoObl [AlOTCsS apryMeHTUpPOBaHHbIE
pa3bsACHEHUs O NpPUYMHAX MPUHIATOrO pELIEHHs, a Takke HWHGOpMalus O TMopsaKe
00>KaJIOBaHUsI TIPUHSATOTO PELIEHNS.

5.9. B ciaydae ycTaHOBIIGHHSI B XOJ€ WM IO pe3yJbTaTaM PacCMOTPEHHS KanoObl
NPU3HAKOB  COCTaBa aJMMUHUCTPATUBHOIO  MpPAaBOHAPYILIEHHS WJIH  [PECTYIUICHHUS
JOJDKHOCTHOE JIMLO, PaOOTHUK, HaleJeHHbIE MOJHOMOYHMSIMHU MO PAaCCMOTPEHHUIO HKajio0,
HEe3aMeITUTENIbHO HaIllPaBiIsoT UMEIOLLMECs MaTepHallbl B OpraHbl IPOKYPAaTyPHhI.
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IIpunoxenue No 1

K AIMMHUCTPAaTUBHOMY PErJIaMEHTY
IPENOCTaBIEHUS] MyHULIMIAIbHOM
YCIIYTH 110 Bbliaye CIPaBKH

(BBITTUCKH)
®opma
YrnoBo# mwramn
APXVIBHA Sl BBITIMCKA 13 JJIOMOBOM KHUT'U
I10 COCTOSHHIO HA 17.04.2018 roga
ITo agpecy:
Ne ®amuins, ums, Hara Crenensn IMacmopTHbIE Hara Orwersa
n/n 0T4YeCTBO POXKIEHHUS poiacTBa JAAHHbIE NPONHCKH Bblﬁ:,)rmu

Caenenust 00 JIEKTPOHHOM MOAMKCH

HomxHocTHoe nuio (PHUO)

(noANKChb yIOIHOMOUYEHHOIO A0JKHOCTHOTO JIHLA
opraHa)
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[Ipunoxxenune Ne 2

K AIIMMHUCTPaTUBHOMY PErJIaMEHTY
NPeJOCTaBICHUs] MYHULIUNATbHOMN
YCILyTH I10 BblAaue CIIpaBKH
(BBIMHUCKH)

®opma
(bnank oprana, npe1oCTaBIAIOMEro MyHUIHTATBHYO YCIIyTY)

Komy:

KonTakTHBIE aHHBIE:

IIpencraBurens:

KoHTakTHBIE AaHHBIC IIPEACTAaBUTEIIS .

PEILLIEHUE
00 OTKa3e B PeNOCTaBICHUH MyHULMNANLHOM YCIyTH
0 BbIJa4€e CIIPaBKU (BBIMTHUCKH )

oT No
PaccmorpeB Baiue 3asBnenue ot No 17}
npuiaraemsle K HEMY JOKYMEHTHI, YIIOJITHOMOYEHHbBIM OpraHom

NPUHATO pelleHre 00 OTKa3e B Bblaaye
CNpaBKH (BBIMUCKK) MO CJIEAYIOLIEMY OCHOBAHHIO:
JomnonuutenbHas HHGOpMAaLU:

CsejieHust 00 2JIEKTPOHHOM MOTHCH

HomxHoctHoe nuno (OHO)

(noanuch yrosaHOMOUEHHOrO JOMKHOCTHOTO JIMLA
opraHa)
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[Ipunoxxenue Ne 3
K AIIMUHUCTPaTUBHOMY perjlaMeHTY
IPENOCTaBIECHUS] MyHULIMITAILHON
YCJIYTH 110 Bbladye CrpaBKH
(BBITTHCKM)

®opma

(bnank oprana, npegocrasisiromiero MYHHIUIIATIBHYIO YCIIYTY)

Komy:

KoHTakTHbBIE naHHbBIE:

IIpencraBurens:

KoHTakTHbBIE HaHHBIC NIPEACTaBUTEIIS .

PEILIEHUE
00 OTKa3e B pUeMe JOKYMEHTOB, HEOOXOAUMBIX Is [IPELOCTABIEHHS
MYHHULUIATBHON YCIIyTH 110 Bblaye CIpaBKH (BLIITHCKH)

OT No
PaccmorpeB Baie 3asBineHue ot No 1%}
NpuiaraeMbie K HEMY JIOKYMEHTHI, YIIOJITHOMOYEHHbBIM OpraHoM

NPUHSATO pelieHue o0 oTKaze B MpHEME
JIOKYMEHTOB, HEOOXOIMMBIX ISl NPENOCTABIEHUs MyHMIMNATFHON YCIYTH MO BbIAaye
CNIPaBKHU (BBITUCKHU) IO CJIEMYIOLIMM OCHOBAHHSIM:

l.

2

PazpsicHeHue npuuKH oTKa3a:

JononHuTenbHas nHGOPMALIUS:

Bbl BrpaBe NoBTOPHO OGPATUTBCS B YNONHOMOYEHHBIH OpraH ¢ 3asBAEHUEM O
PEAOCTABJICHUH YCITYTH [10CJIe YCTPAHEHHUs YKa3aHHBIX HapyLUEeHUH.

JaHHbIH 0TKa3 MOXKeT GBITh 065KaioBaH B J0CY [eGHOM MOpsiAKE MyTEM HallpaBJICHHS
KanoObl B yNIOJIHOMOYEHHBIH OpraH, a Takxke B CyneGHOM [OpsIKE.

Caenienust 00 EKTPOHHOM MOAMHCH

HomkuoctHoe 10 (PUO)

(MOANMCH YNOJHOMOUYEHHOTO 1OKHOCTHOIO JIMLIA
opraHa)



IIpunoxxenue Ne 4

K AIMMHUCTPaTUBHOMY perjlaMeHTy
NpeOCTaBIeHUS] MyHULIUTTAIbHON
YCJIyTH 110 Bbliaye CIpaBKH
(BBITTUCKH )

®opma

B

(HaHMeHOBaHHC OopraHa MECTHOIo caMoynpaBneHl/m)

oT

(hamunus, uMs, OTUECTBO, MACMOPTHbIE AAHHbIE, PETUCTPALIMIO
10 MECTY XKHTEJILCTBA, AAPEC INEKTPOHHOMN MOYTHI, TeePOH)

3AABJIEHUE
O BblJla4€ CIPaBKHU (BBIMUCKH )

IIpoury Bac Belnate cripaBKy (BBIMKHCKY)

(yKka3aTb BU]L CrIpAaBKH)

K 3asBneHuto npunararoTces:

PesynbTar npenocraBneHuss MyHULUNAIBHOR yCITyTH, TIPOLLY MTPEAOCTABUTS:

D B nn4YHbIM KabuHeT [loprana rocynapcTBEHHBIX W MYHHMLHMIAILHBIX YCIyT
Pecny6auku Tarapcran;

I:I B MHOrO(QYHKLIMOHAJIBHOM ILEHTPE MPENOCTABIEHUS TOCYJapCTBEHHBIX M
MyHUUIUNAIbHBIX YCIyr Pecriybnuku Tarapcran;

D B Opzane.

(mara) (moanuck) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPATHBHOMY PErIaMeHTY
MpeIoCTaBIeHUs] MyHULMIIATIbHON
YCITyTH 110 Bbllaue CIIpaBKU
(BBIIMCKH)

PykoBoaurento
MCroHUTEIbHOTO KOMUTETA

OT:

3AABJIEHUE
00 “CTpaBlIeHUU TEXHUYECKOH OIMOKH

Coobwaro 06 ommbke, NOMYLIEHHON MpU OKa3aHWKM MYHHLMIAIBHON YCIYrd IO
BbIJ]a4ye CIPaBKH (BBITTUCKH).

3anucaHo:

IIpaBUNIbHBIEC CBEICHUS:

[Ipomry  ucnpaBUTh  [NOMYILIEHHYK  TEXHHYECKYH)  OLIMOKY W BHECTH
COOTBETCTBYIOIIME U3MEHEHUS B JOKYMEHT, SIBJISIOLIMNCS PEe3yJbTaTOM MYHHULMNAIbHOM
YCIYTH.

[Ipunararo cineayromye JOKyMEHTBHI:

1

2.

B cnywyae npuHsATHs pelueHus o0 OTKJIOHEHUM 3asiBlieHUs OO0 HCIpaBlICHUN
TEXHHUYECKOM OLLIMOKM MpPOoLLly HAMTPaBUTh TaKOE pellleHHe:

MOCPEICTBOM OTIIPABIICHUS AJIEKTPOHHOTO AOKYMeHTa Ha afapec E-mail: ;

B BUJE 3aBEPEHHOM KONMMH Ha OYMa)XHOM HOCHTEJI€ MOYTOBBIM OTIIPABJIEHUEM I10
ajpecy: :
Hacrosiuum nonaTBepkaro: CBENEHMs, BKIIFOUCHHbIC B 3asiBICHHE, OTHOCSIIMECS K
MOEH JIMYHOCTH U MpPEeACTaBIsIEeMOMY MHOKO JIMIy, @ Tak)ke BHECEHHbIE MHOI HIKe,
JOCTOBEPHBI. JIOKyMEHTHI (KOMUU JOKYMEHTOB), IPUIOKEHHbIE K 3asiBIIEHUIO, COOTBETCTBYIOT
TpeOOBaHUsM, YCTAaHOBJIEHHBIM 3aKOHOZATENIbcTBOM Poccuiickoit Denepauyy, Ha MOMEHT
NPEJCTaBAECHMs 3asBJIEHUS 3TH JOKYMEHTBI JAEWCTBUTEIbHbI W COJEpXaT [1OCTOBEpPHbIE
CBEJ/ICHHUSI.

(nara) (noanuce) (®.1.0.)



