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IMOCTAHOBJIEHUE

18 mapra 2022 roga Ne8

06  yrtBepxaeHHH  AJIMHHHACTPATHUBHOTO

pernaMeHTa MpeaoCTaBIEHU
MYHULUITATBHON YCIIyTH 110 Bblla4e CIIPaBKH
(BBITTUCKH)

B cooTBeTcTBMM ¢ [ paxkmaHckuMm Kopekcom Poccuiickon Denepauu ot 30
HOs16pa 1994 roma Ne 51-@3, DesepalbHbIM 3aKOHOM OT 6 okts6pst 2003 roma Nel31-
®3 «O6 06LIMX NPUHIKUIIAX OPraHU3aldK MECTHOTO CaMOyNpaBJCHUA B Poccuiickon
®enepanyny, DelepalbHBIM 3aKOHOM OT 27 WHOJs 2010 roma Ne210-©@3 «O6
OpraHM3allMK [PEeJOCTaBIEeH s TOCY JapCTBEHHBIX ¥ MYHULIMITANBHBIX yCIYT?, YcraBoM
MYHULMIAIBHOTO  00pa3oBaHUs «Pyccko-A3eneeBcKoe  CeNbCKOe  TIOCENEHNUE»
3eeHO0A0JIBCKOTO MYHULIUIIAJIEHOTO parioHa PecnyGnuku TarapcraH,
VCIOMHUTENBHBIN KOMUTET Pyccko-A3eneeBCKOTO CEIbCKOTO MOCEICHNA

I[TOCTABHOBJIAET

1. YTBEepaUTH AJIMHUHHCTPATUBHBIN periamMeHT npeAoCTaBAeHNUs
MYHUILAATIBHON YCIyTH M0 BBIAAUYE CIIPABKA (BBIMMCKH) COTJIACHO TpUIOKeHHIo Nel K
HACTOSIEMY NTOCTAHOBIICHUIO

2 [MpusHate yrpatuBmuMu cuiy IlocTaHOBIEHNMS M criomHUTeNbHOro
KoMHUTeTa PyccKko-A3eneeBCKOro CelIbCKOro MoCeIeHuUs:

ot 14 mas 2020 rona Nel5 «O6 yTBep)KIeHUH aIMUHACTPATUBHOTO perylaMenTa
IpefoCTABIEHHS] MYHHIMIATIBHOA yCIyrd MO BblAade ClpPaBki (BBIMTUCKH) Ha
TeppUTOPHA  MYHHIMIANBHOTO — 00pa3oBaHuMs Pyccko-A3eneeBCKOro  CeJIbCKoro
HocerneHus 3eeH0N0IbCKOr0 MyHUIIUNabHOro pationa Pecry6nuky TarapcTan»;

ot 29 oxTsi6ps 2020 rona Ne23 «O BHeceHUH U3MEHEHHH B AJMUHUCTPATHBHBIN
pernamMeHT MpeAOCTaB/IeHHs MyHULMIIATEHON YCIyTd 110 BbIIAHe CHPaBki (BBIMKCKY)
Ha TEPPUTOPUM MYHHIIMNAJBLHOTO OOpa3oBaHMs Pyccko-A3eneeBcKOro CeybCKoro
noceneHusT 3elIeHOIONbCKOrO MYHHLMINANbHOro paiiona PecnyGuuku Tatapcrad,
yTBEpIKJIEHHOrO [ocTaHOBIeHHeM VICTIOHUTENEHOrO KOMHUTETA Pyccko-A3eneeBckoro
cenpckoro nocenenus ot 14 mas 2020 roxa Nel5»;
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ot 12 ¢espans 2021 roga Ne4 «O BHeceHUH W3MEHEHUH B aJMUHMCTPaTUBHBIM
pernaMeHT MpeAOCTaBIeH)s MyHULUNANBHOH YCIyTH 110 BbIAAHe CTIPABKH (BBITIUCKH)
HA TEPPUTOPUMM MYHHULMIIANBHOrO 00pa3oBaHUs Pyccko-A3eeeBCKOro CesbCKOoro
HoceneHns 3eneHONoNbCKOr0 MyHHIHMManbHoro padiona Pecnybmukn Tarapcras,
YTBEpXKIEHHBI  MOCTAHOBIEHHEM  VICTIONHMTENBHOTO  KOMUTETA Pyccko-
A3eNeeBCKOrO CeIbCKOro TOCENEHHs 3eIeHOI0NbCKOr0 My HULMIABHOTO palioHa OT
14 mast 2020 roma Nel5(c n3menenusimu oT 29.10.2020 Ne23)

3 Pa3MecTUTh HACTOSILEE MOCTAHOBICHHE Ha O(UIHAIbHOM TMOpTale [PaBOBOL
nHpopmarmu Pecmybauku TarapcTaHn (http://pravo.tatarstan.ru) ¥ oQULUKATLHOM CalTe
3eIeHON0IBCKOr0 MyHHIMIANIBHOro pafiona B cocraBe Iloprana MyHULMOAILHBIX
0o0Opa3oBaHUM Pecnybnuku TaTtapcTaH (http://zelenodolsk.tatarstan.ru) B
MH(pOPMALOHHO-TENEKOMMY HUKaIIMOHHOH ceTr «VHTepHeT» u Ha UH(MOPMALMOHHBIX
cTenpax 1o agpecam: c. Pycckoe AseneeBo, yJi.lleHTpanbHasd, n.1  (3maHue
aZMUHHKCTpaluu nocenenus), c.Kapauawm, yn.Hosas, 1.27 (3nanune CJK).

[.®.Cemaxuna




[Tpunoxenune Nel

k [ToctaHnoBieHn0 VICTIOMTHUTEIHHOTO
KoMuTeTa Pyccko-A3eneeBeKoro celbCcKkoro
roceJIeHusI

ot 18 mapra 2022 rozma Ne 8

YTBepxKIaeH

noctaHoBeHHeM VCITONIHUTENILHOTO
komuTeTa PyccKo-A3eneeBCKOoro cenbeKoro
[oceJIeHUs 3eJIeHOA0JIbCKOTO
MYHHLUIIATEHOTr0 paiiona Pecrybnkn
Tarapcran

ot «18» mapra 2022 1. Ne 8

g-

AZMHHHCTPATHBHBIH perjaMeHT
npefocTaBJeHHs] MyHHIHNIAALHOH yCJIYTH N0 BhlAaYe CHPABKH (BBINMHCKH)

1. O6uIue NMoJI0MXKEeHHUs
1.1. Tlpenmet perynupoBaHus aAMHHUCTPATHBHOIO peryiaMeHTa

HacTosuuii aTMUHUCTPATUBHBIA pErfiaMeHT IPEeIOCTABIEHUsS MYHHULUIANBHON
yenyru (nanee — aAMUHACTPATUBHBIN PernamMeHT) yCTaHABIUBACT CTAHAAPT ¥ MOPs/IOK
NpeOCTaBIEH)s] MyHULUIATIBHONW YCIyTH IO BblAa4e CIpaBKy (BeIMMCKK) (manee —
MYyHHULUIANbHAs yCIIyTa). .

1.2. Kareropuu 3asiBUTENEN

1.2.1. JIuuamMy, MMEIOLMH [PaBO HA MOJIydYeHHe MYyHWIMMATIBHOH YCIYyIH,
JBISIOTCA (PU3UYECKHE LA (Hanee — 3asBUTENb).

1.22. C 3asBieHHeM BIpaBe OOpaTUTbCS MPEACTABUTENL  3asABUTEI,
JeHCTBYIOLIMI HA OCHOBaHMM NOKYMEHTA, yAOCTOBEPSIOUIETO CTO MOITHOMOHMA (nanee
— IpeNCTaBUTENb 3asIBUTEIA).

1.3. TlopsaoK HEGOPMUPOBaHHUs O MPEJOCTABIEHUH MyHHIUITANBHOM YCIyTH

1.3.1. Wuadopmauus O NOpsAAKE NPeIOCTaBICHUS MYHULUNAIBHOM yCJIyTH
pasMellaeTcs: .

1) Ha MHPOPMALMOHHBIX CTEHJAX, COJAEPXKaLIMX BU3YalbHYIO M TEKCTOBYIO
NHGOPMALMIO O MYHHMIHUIAIbHOM  yClyre, pacroNOKEHHBIX B MOMELICHMAX
MHOTO(YHKIMOHATbHBIX [IEHTPOB npe0oCTaBIEHUS roCyapCTBEHHBIX u
MYHUITUTIAJIBHBIX YCIIYT.

2) Ha o¢MUMATILHOM CcaiiTe MYHUIMNAIBHOIO paioHa B HHGOPMaLMOHHO-

TeeKOMMYHUKALMOHHOM ceT «MHTepHeT (hitps://www. zelenodolsk.tatarstan.ru);



4

3) ma I[loprane rocylapCTBEHHBIX ¥ MyHHUUIATLHBIX yeayr PecnyOnviku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecry6iuKaHCKUH mopTai);

4) na EnuHOM mopTaje rocyAapCTBEHHBIX ¥ MyHULIMIATBHbIX yenyr (QyHKUMA)
(https:// www.gosuslugi.ru) (nanee — EnuHbli mopTan);

5) B rocyAapCTBEHHON MHQOPMALMOHHOK cucTeMe «PeecTp rocynapcTBeHHbIX U
MyHULUNAIBHBIX ycayr Pecnybmukn TatapcTam» (http://frgu.tatar.ru) (nanee — Peectp
rocyIapCTBEHHBIX U MYyHHUIMNAIBHBIX yCIIyT).

1.3.2. KoHcynbTHpOBaHME IIO BOMpPOCaM MPEAOCTaBICHHUA MYHHULUIATBHOH
YCIIYTH OCYILLECTBIISICTCA:

1) B MHOTO(QYHKLUMOHAJBHBIX LEHTPaX MPEeNOCTABIEHMUS [OCYAApCTECHHBIX
MYHHIHUITANBHBIX YCIYT IPU YCTHOM OOpallieHuy - JUIHO MK 110 tenedony;

2) B MHTepakTUBHOI Gopme PecrybnrkaHCKOro noprana;

3) B McrnonHuTenbHOM KOMHTeTe Pyccko-A3eneeBCKOro CelbCKOro MOCECHH
(nanee — Opean):

[pH YCTHOM OOPALLEHNH - THYHO UITA 110 tenedoHy;

MpH ITUCHMEHHOM (B TOM 4ucIie B hOpMe 3JIEKTPOHHOTO IOKYMeHTa) 00paleHy
— Ha 6yMa)KHOM HOCHTEJIE IO T04TE, B 3JIeKTPOHHOM (pOopME 110 3IEKTPOHHOMN MOUTE.

1.3.3. Madopmauus Ha EquHom noprane, Pecrny0IuKaHCKOM nopTale O MOpsiKe
M CcpoKax MpeNoCTaBIeHHS MyHHLMIAIBHOM YCIyrd Ha OCHOBAaHWH CBEIIEHUH,
comepxammxcs B Peecrpe rOoCyIapcTBEHHBIX M~ MYHMUMMAIbHBIX  YCIYT,
[TPEI0CTaBNSAETCSI 3aBUTEIO OECIIATHO.

JlocTyn K MHGOpPMALMU O CPOKax U MOPsAKE MPENOCTABICHUS MYHHULUTAILHON
yCIyTH OCYILEeCTBIAETCs 0e3 BHITONHEHNS 3asBUTENCM KaKuX-11u00 TpeOOBaHUM, B TOM
yncsie 6e3 HCIONB30BAaHUA MPOTPaMMHOro oOOecrevyeHus, YCTaHOBKa KOTOpOro Ha
TeXHUYECKHe CPEACTBA 3asiBUTEINsI TPEOyeT 3aKIIOUeHMs JIMUECH3NOHHOIO MM #HOTO
COTJIALIEHUS g npaBoobyafarenem IIPOrpaMMHOI0 obecrieueHuys,
[pe/lyCMaTPUBAIOLIEro B3MMAHKeE [LIaThl, PETMCTPALIMIO WM aBTOPU3ALIIO 3asIBUTEJIS
UJIM NIPEJOCTABICHNE UM TTEPCOHANIBHBIX IaHHBIX.

1.3.4. Tlpu oOpalleHuy 3asBUTENS JTUYHO WK 10 TejedhOoHy B COOTBETCTBUM C
IOCTYNMBIINM O0OpalleHneM PeJOCTaBIAETCs uHhOopMaLKs:

1) o MecTe HaxXOXAEHWs MHOTOQYHKLHOHANBHOTO LEHTpa MPEAOCTABICHNA
rOCYJapCTBEHHBIX W MYyHHLIMNAJBHBIX YCIYT, Opeana (appec, Tpaduk paboTsl,
cripaBoYHbIe TeNe(OHbI);

2) o mopsiJKe MpenoCTaBlIeHUs MyHULUNANbHOH YCIyTH, O crocobax ¥ cpokax
rojlauy 3asBJICHUM;

3) 0 KaTeropusx rpaxaaH, KOTOPbIM MPENOCTABIAETCS MyHAIUNANLHAS YLy Td:
0 HODMATUBHBIX TPABOBBIX AaKTaX, Peryaupyrollux BOMPOCE MPEAOCTABICHIA
MYHULUTATBHON yCIIyTH; .

4) o mepeuHe JOKyMEHTOB, HEOOXOIAMMBIX IJIf PACCMOTPEHHM:A 3asBICHUA O
NpejlOCTABIEHUM MyHHIMIAIBHOW YCIyrd, O CpOKax [puemMa U  perucrpatlin
3asiBJICHUS;

5) 0 XOfe MpPeJOCTaBICHUs MyHHLMITATBHON YCITyTH;

6) o MecTe pasMelleHus Ha OQHULUMANLHOM CaiTe HH(QOpPMALKMK MO BOMPOCAM
IpPEeI0CTABICHUS] MY HULUIIATBHOH yCITyTH;



7) o mopsiake o0XanoBaHHs NEHCTBUH WM Oe3NeHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[To mnHcbMEHHOMY OOpallleHUI0 COTPYAHHUKH OTAeNa, OTBETCTBEHHOI'O 34
NpefoCTaBleHHe MyHULMIANBHOW  YCIIYTH, noApobHO B MUCBMEHHOH (opme
Pa3bACHSIOT 3asBUTENIO MOPSJOK MPEeNOCTaBIEHHUS MYHMITUTIANBHON  YCIYTH U
BOTIPOCHI, YKa3aHHble B HACTOSIIEM IYHKTe aJMHHMCTPATUBHOTO pEriaMeHTa, | B
TeqeHre TpeX pabodMx IHEH CO IHA PerucTpaumuy OOpalleHMsl HANPaBJAIOT OTBET
sagpuTento. OTBeThI NAIOTCS Ha sA3bIKe OOpalleHus. B ciaydae HEBO3MOXHOCTH HaTh
OTBET Ha S3bIKE OOpalleHHs HUCIIOJBL3YIOTCS TOCYNapCTBEHHBIE S3bIKU PecnyOnuku
Tarapcras.

1.3.5. Wudopmanus no Bompocam NpeaoCTaBIECHUA MYHUUMIIQJIBHON YCIIyrH
pasmernaercs Ha O(HMUMHAaNbHOM  caiiTe  MYHMUMNANBHOrO — pakiona W - Ha
MH(GOPMALOHHBIX CTEH/AX B OMeIleHusX Opaana asis paboThl C 3asABUTENAMHU. i

Wudopmanusi Ha TroCyIapCTBEHHBIX  SI3BIKAX Pecniybnuku  Tarapcran,
pasMmelaemMass Ha MHQOPMalUMOHHBIX CTeHJAX W Ha ohuLMaIbHOM  caiTe
MYHUITUNIATBHOTO ~ paiioHa B MH(POPMAIMOHHO-TEIEKOMMYHUKALMOHHON  CETH
«lHTepHeT», BKIIOYaeT CBEIEGHHMs O MYHULMIATIBHOH Yyciyre, COAepKaliuecs B
nyskrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aqMHUHACTPATUBHOI'O periaMeHTa,
nHGOPMALMIO O MECTE HAXOXKIEHHS, CIPABOYHBIX TeJle(OHAX, BPEMEHH paboThI
Opezana, 0 rpaduke pUeMa 3asBJIeHUN Ha IPEJOCTaBIEHNE MYHULIUTIAIBHOW YCIYTH.

1.4. HopmaTuBHBIE TPaBOBBIE KT, PETYJIHPYIOLINE NPEAOCTaBICHUE
MYHUIMIIATBHON YCIIYTH

1.4.1. TlepeueHb  HOPMATUBHBIX  [PABOBBIX  AKTOB,  PEryJIMPYOLINX
npeoCTaBlIeHne MYHULUINAIBHONW YCIYTH (c yka3aHWeM pEKBHU3UTOB HOPMATHBHbLIX
MPaBOBbIX AKTOB M HCTOYHHKOB MX opULHATBEHOrO OMyONMKOBaHMS), pasMeLleH Ha
EnuHoM moprajie, B PeecTpe rocynapCTBEHHBIX W MYHHLUMIAIBHBIX YCIyT, Ha
oG uLI1aTBHOM caurte MYHMLHNAJIBHOTO paiioHa B WHPOPMALIMOHHO-
TeIEKOMMYHUKaLMOHHOM ceTu «MHTepHETY.

1.4.2. TekcT amMMHHCTPAaTUBHOTO perjiaMeHTa B IEHCTBYIOLIEH pefaKkliy
NIOJUIEKHUT pa3MmellleHuto Ha EpwHom rmoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULMNATBHBIX YCIYT, Ha O(QHUIHAIBHOM caiiTe MYyHHUIMINATBHONO paloHa B
HHdJopMauHoHHo—TeneKOMMyHHKauHOHHoﬁ cetu «MHTEpHET.

1.3, TepMI/IHbI, HUCIOJIb3YEMbIC B AAMUHUCTPATHBHOM periaMeHTe, U UX onpeacIcHN A

1.5.1. B aAMHAHUCTPATUBHOM pPErJIaMEHTE UCIOJIB3YIOTCSI CIEAYIOLIME TEPMUHbI 1
OTIpEeAEIICHHUS: v

ylaneHHoe pabodee MeCTO MHOTOQYHKIHMOHAIBHOTO LEHTPA MPEeJ0CTaBICHN
roCcyJapCTBEHHBIX W MYyHHUUINAIBHBIX YCIYr — TEPPUTOPHAIBHO 000cob1eHHOE
CTPYKTYpPHOE nojpasyiejieHue (oduc) MHOTO(YHKLIMOHAIBHOIO LeHTpa
[pea0CTaBIeH s TOCY1aPCTBEHHBIX W MYHHIMIIATbHBIX YCIYT, CO3MaHHOE B TOPOACKOM
(cenbCcKkOM) TIOCEJICHMHM MYHULMIANBHOTO paioHa WIH B TIOPOACKOM — OKpyre
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¥

PecriyGnuku TaTapcraH B COOTBETCTBMM ¢ myHkTom 34 IlpaBunm opraHusaliiv
JeSTENbHOCTH MHOIOGYHKIMOHAIBHBIX LEHTPOB MPENOCTABIEHUS rOCy 1apCTBEHHBIX 1
MYHULMTATBHBIX YCIYT, yTBEPXKICHHBIX nocTanosneHneM IIpapurenscraa Poccuiickoi
®enepauun ot 22 nexabps 2012 r. Ne 1376 «O6 yreeprkaennu IlpaBui opraHusalii
JeATETbHOCTH MHOTO(YHKIIHOHATBHBIX LEHTPOB MPEJI0CTaBIeHNs TOCY 1apCTBEHHbBIX 1
MYHULUNAIbHBIX YCIYI»;

TexHUueckas olIMOKa - omuOKka (OnucKa, oredyarka, IpamMmarThydecKas Win
apudmeTryeckas owHOka 60 mojpobHas owKOKa), JOMyLIEHHas OpraHoMm,
NPeIOCTABNAIONIMM MYHULIHUNANBHYIO yCIyry, W IpHUBEAIas K HECOOTBETCTBUIO
cBeeHnl, BHECEHHBIX B JOKYMEHT (Pe3yJbTaT MyHHULUIANbHON yCIyTH), CBEICHMAM B
JIOKyMEHTax, Ha OCHOBAaHUU KOTOPBIX BHOCHJIMCh CBEACHHUS;

Enunas cucteMa HICHTH(GUKALMHA W ayTeHTUQHKALMK B HHQPaCTPyKTypE,
obecrieynBarollen UHGOPMALTUOHHO-TEXHOJIIOTUYECKOE B3aMO/JIEACTBUE
1MHG(OPMALIMOHHBIX CUCTEM, MCIMOJb3YEMBIX JISI MPEAOCTABICHHUS rOCYapCTBEHHBIX U
MyHULWTNAIBHBIX YCIyT B 3JeKTpoHHOI (opme (manee — ECHA) — ¢enepanshas
rocyaapcTBeHHas HH(QOPMAMOHHas CHCTeMa, 00ecnedrBaroLlas CaHKIMOHNPOBAHHbIN
JOCTYIT y4aCTHUKOB MH(POPMALIMOHHOTO B3aHMOEHCTBUS B CUCTEME MASHTHQUKALIH 1
ayTeHTHQUKAIMK K  MHOOpMALMM,  COAEpXalleicss B TOCYHAapCTBEHHAIX
MH(POPMALMOHHBIX CHCTEMaX ¥ UHbIX HH()OPMALMOHHBIX CUCTEMAX;

M®II - TocynapcTBeHHOE GHOHKETHOE ydpexkaeHue «MHOro(yHKIHOHAILHBIH
LeHTp MpeNOCTABIeHHUs TOCYIAPCTBEHHBIX M MyHMLHNANbHbBIX ycnyr B Pecrybiike

Tarapctan»;
AVC M®L][ -  AsromaTu3upoBaHHas  HMHQPOpPMALMOHHAA  CHCTEMa
MHOTO(YHKIIMOHAIBHBIX [IEHTPOB pe10oCTaBIEHuUs rocyaapCTBEHHBIX u

MyHULUMNAIBHBIX ycayr Pecniybnuku TarapcraH.

1.5.2. B aAMMHMCTPaTUBHOM perjiiaMeHTe MOJ 3asBJIEHWEM O MPEeAOCTaBIEHUN
MYHULMIAIBHON YCIYTU (fanee - 3asBIEHME) MOHUMAETCS 3alpOC O MPENOCTaBIEHNH
MYHHLHUMAAGHOH YCIyrd, MONAHHBIA B COOTBETCTBMM € IIYHKTOM 3 CTaThy 2
denepanbroro 3akona ot 27 wuiomst 2010 roga Ne 210-®3 «O6 opranuzauuu
ITpeI0CTABIEHHUS FOCY IaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIyr (najee — DenepalbHbli
3axoHd Ne 210-D3).

2. CTanaapT npeaocTaBjieHUs] MyHHUUMNIAIbLHOMR yCayru
2.1. HameHOBaHME MyHULMNIATBHON YCIyTH
Brigaua cripaBKy (BBIIUCKH).

2.2. HaumeHoBaHue HUCIIOJTHUTEJIBHO-PACIIOPAAUTENILHOTO OpraHa MECTHOTO
caMOyIpaBJICHUs, HENOCPEACTBECHHO NpeaOoCTaBIIAOIMErO MyHULIUNIATIbHYIO YCILYTY

Henonnumenwvhoiil komumem Pyccko-Aszeneesckozo cenbcko2o nocenenus

2.3. Onucanue pe3ynbraTa MpelocTaBieH s MyHULMIIANbHOR yCIIyru



2.3.1. Pe3ynbTaToM NpeoCTaBICHHUS MYHUIUNATBHON YCIIYTH SBIAETCS:

1) crpaBka (Beinucka) (mpunoxenye Ne | K HACTOSILLIEMY aJIMWHUCTPATUBHOMY
pETJIAMEHTY);

2) peuiende 00 OTKase B INPENOCTABICHHMH MYHUIMIAIBHOM  YCIyTH
(npunoxenne Ne 2 K HACTOSALEMY aAMUHUCTPATUBHOMY periaMeHTy);

3) pemenwe 00 oOTKaze B TpUeMe JOKYMEHTOB, HEOOXOMUMBIX  JUIS
peoCTaBleHNs] MYyHHLMNAIBHOH  YCIIyTH (mpunoxexnue Ne 3 K HaCTOSALIEMY
aMHHACTPATUBHOMY PETNIAMEHTY).

2.3.2. PesynbraT NpenoCTaBIICHUS MYHHIIMMAJIBHONA YCIIyTH HaNpaBJseTe:
3agpuTeNito B (oOpMe BIEKTPOHHOrO  JOKYMEHTa, MOAMHCAHHOTO YCUJIEHHOH
KBaIM(QUIMPOBAHHOMN SJIEKTPOHHOMN MOANKCHIO YIOJTHOMOYEHHOrO J0/DKHOCTHOTO JILA
Opzana (mubo Opzana), B COOTBETCTBHHU C ®epnepanbHbiM 3akoHOM 0T 6 anpens 2011
rona Ne 63-®3 «O6 371eKTpOHHOM NoAnUCK» (anee — denepanbHbiii 3akoH Ne 63-03) B
AuuHbIl kabuHeT Egunoro moprana. B ciydae HanmpaBiIeHMs 3asBJICHKA [OCPEICTBOM
PecryGnMKaHCKOro mopTana pe3ysnpTaT MNpelocTaBleHUs MYHHULMITQJILHOM  yCIIyTH
HAMpPaBNIseTCs TaK XKe B TNYHBIA KaOMHET PecrybnukaHcKoro rnopraia.

2.3.3. Tlo BbIOOpY 3asBUTENS pPe3yabTaT IPENOCTABICHNA MYHUIMNAIbHON
yenyru Bbigaercs B Oprane unu B M®IL[ B dopme 3K3eMIUIsIpa 3JEKTPOHHOTO
JIOKYyMEHTa, pacrevyaTaHHoro Ha OyMaXHOM HOCHMTENE, 3aBEpeHHOT0 MNEHaThio
TOAMUCHIO COOTBETCTBEHHO YMOJHOMOYEHHOrO JOJDKHOCTHOrO JIHMLA Oprana uiu
pabotarka M®LI.

2.3.4. 3asgBUTENb BIpaBe MOJIYYUTh PE3yNbTaT NPENOCTABIICHNS MYHHULMANATLHOH
ycinyrd B (opMme 37eKTPOHHOrO JOKyMEHTa B TEHeHME CpOKa JNEeWCTBUs pe3ylibTrara
TpeI0CTaBICHUS] MyHULMIIANBHON YCIIYTH.

2.4. Cpok MpenocTaBlIeH!s MyHULIUIIATBHON YCIyTH, B TOM HHCIIE C yHEeTOM
He06X0AMMOCTH OOpallleH!s] B OpraHu3aluy, y1acTBYIOmue B IPEeAOCTABIICHAN
MYHMLUIATBHON yCIIyTH, CPOK MPUOCTAHOBNIEHHUSI TPEAOCTABIICHA MYHULMIATbHOU
YCIyTH B CIIydae, eClid BO3MOXKHOCTb IIPUOCTAHOBIICHHS MPEyCMOTPEHA
3aKoHOmaTebcTBOM Poccuiickoi Denepannu, CpOK BeLAATH (HampaBIeHK)
JIOKYMEHTOB, SIBIISIFOLIMXCSI pe3yJIbTaTOM NPENOCTaBICHN MYHULUNAIBHON YCIyTH

2.4.1. MyHuLMITagbHas yciyra NpeaocTaBisieTcs B TEIEHIEe TpeX padouux JHEH.

2.4.2. TIpHOCTQHOBJIEHHE CPOKA TPEIOCTABIECHHS MYHULHUIIAIBHONW YCIIyTH He
IIpelyCMOTPEHO.

2.4.3. HampapneHue IOKYMEHTa, SBJISAIOLIErOCA Pe3ysbTaToM MpeloCTaB/ICHIs
MyHWULHIANBHOH  yclayrd B (opMe  3JIEKTPOHHOTO  JOKYMEHTa,  SaABUTCIIO
OCyLIeCTBIsAEeTCS B JeHb O(QOPMIIEHMsS W DPErucTpallik pe3ysibTaTa MpeloCTasilCHIt
MYHULUNAIbHON yCITyTH.

2.5. VicuepnplBatoIyii [epedeHb JOKyMEHTOB, HEOOXOIUMbIX B COOTBETCTBUY C
3aKOHOJATENbHBIMH WM HHBIMU HOPMAaTHBHBIMHY NPABOBLIMY aKTaMu AJis
NpeJoCTaBIEeH)s] MyHUIUNANbHON YCIyTH, a TAKXKe yCIIyTr, KOTOPbIC ABIIAIOTCH



HEeO0O6XOMUMBIMHU 1 00S3aTENBHBIMU TSI TPEOCTABICHNST My HULIUIIANBHBIX YCIIYT,
MoIeKAIUX TTPEACTABIEHHIO 3asiBUTENIEM, CIIOCOOBI HX MOJIyUEHUs 3asBUTEIIEM, B TOM
Yyclie B 2NEKTPOHHOU (hopMe, OPSIIOK UX MPEACTaBIeHNS

2.5.1. lns modydeHHss MYHHLMMANBHOW yCIyr¥ 3asBATENb IMPEACTaBIACT
ClieyIOIre JOKYMEHTBI:

1) IOKYMEHT, yIOCTOBEPSIOLIUHA THYHOCTb (He TpedyeTes B Ciydae obparieHus
nocpecTBoM PecriyGInKaHCKOro nopraia);

2) IOKYMEHT, YAOCTOBEPSIOLINI MOJTHOMOYHS MPEACTABUTENS 3a5BU TR,

3) 3asiBJIEHUE:

B (popMe JOKyMeHTa Ha OyMaKHOM HocuTele (npuioxeHne N 4 K HacTosILLEMY
aIMUHUCTPATHBHOMY PErJaMeHTY);

B 3JIEKTPOHHOMN (hopme (3aronHseTCs MOCPEACTBOM BHECEHHMS COOTBETCTBYIOLIMX
cBejleHWH B DJIEGKTPOHHYIO (OpMYy 3asBIEHHMs), TMOIMUCAHHOE B COOTBETCTBHM C
TpeGoBaHMAMKM MyHKTa 2.5.3 aJMHUHUCTPATHBHOTO pErjlaMeHTa, IMpH obpalueHuu
OCPeNCTBOM PecryOnuKaHCKOro nopraa, '

4) B ciydae, eCIM Uil TIPENOCTABJIEHHUS MYyHHLMNAILHOH yciyru Heodxoanma
06paboTKa MepCOHANBHBIX JaHHBIX JIMLA, HE SIBISIOLIErocs 3asBUTEEM, W eCiil B
COOTBETCTBHUM C (pefepalibHbIM 3aKOHOM 00pabOTKa TaKUX MEePCOHANbHBIX [NaHHbIX
MOJKET OCYILIECTBIATLCS C COMNACHsI YKa3aHHOTO JIMIA, PK O0palleHHH 32 MOy eHHEM
MYHULUNATGHON YCIyrd 3asBUTENb JOIMOJHUTENIBPHO MPEACTABIAET AOKYMEHTLI,
NOATBEPKAAIOLIME IONyYeHHe COrNIacus YKa3aHHOrO JIMLA MJIM €ro  3aKOHHOTO
npeicTaBuTeNsl Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX YKa3aHHOro JHLA. JIOKYMEHTB!,
NOATBEPIKAAIOLIME TIONYUYSHUE COTIacusl, MOTYT ObITb MpPENCTABICHbI B TOM YHCIE B
(Gopme 3EeKTPOHHOIO JOKYMEHTa,;

5) B chydae, ecid OOS3aHHOCTh XPaHEHHUsl JIOMOBOM KHHUIM IO 31.12.2017
BO3J1arajlaCb Ha COOCTBEHHMKOB JKHJIBIX TIOMEIIEHHH, 3asfBUTENIEM I[PEACTaBIIACTCS
JIOMOBasi KHUTa,;

6) MpaBOyCTaHABIMBAKOLIKE JOKYMEHTBI HA MHIMBUIYyalbHbIH KUIOH JOM’(eciu
paBo COOCTBEHHOCTH HE 3aperMCTPUPOBaHO B EJMHOM rocylapCTBEHHOM peecTpe
HEIBIYKUMOCTH ) — JIJIsI BBIMUCKY U3 NOXO3IHCTBEHHON KHHUTH.

2.5.2. 3asBieHUEe M IpuUIaraeMbie JOKYMEHTBI MOryT OBIThb MpPEACTABIEHEI
(HarpaBIIeHbl) 3asBUTENEM OJHHUM U3 CTIEIyIOLIMX CIIOCOOOB:

1) yepez M®I] Ha GyMa’kHbIX HOCHTEJSIX U B BUJE 3NEKTPOHHBIX HOKYMEHTOB,
COOTBETCTBYIOILMX TPeOOBaHUSIM ITyHKTa 2.5.3 aIMUHHUCTPATUBHOIO PErIaMEHTa;

2) mocpencTBOM PecnyGanKaHCKOro MopTana B 3J1eKTPOHHOM (opme;

3) B Opras IMYHO WK TIOCPEACTBOM MOYTOBOH CBA3M Ha OYMaXKHOM HOCHUTEJIE.

3asiBJIeHHE M IpWJaraeMble JIOKYMEHTBI, IPH HArpaBJeHUH [OCPEACTBOM
IOYTOBOM CBSI3H, 3aBEPSIOTCS B yCTAHOBJIEHHOM TOPSAKE.

2.5.3. 3asBiIeHUE TpM HampaBlieHWH MocpencTBoM Pecrybnukanckoro mopraia
TOJTUCBIBAETCS MTPOCTOM NEKTPOHHOMN MOAIMUCKHIO 3asiBUTEIS.

Jlisi TOMydeHMs TPOCTON OJIEKTPOHHOW MMOAIMUCH 3aSBUTENIO HEOOX@LMMO
npoiiTu mpouenypy peructpauuu (ayreHtuduxanuu) B ECHA, a Takxe moaTBepauTh
YUETHYO 3aITUCh.
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DNeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noanyHkrax 2, 4-6 myHkra 2.5.1 aAMHHHCTPATMBHOIO perjlaMeHTa, 3aBepAroTCs
yCHIeHHON KBaJU(HLMPOBAHHOM MOMIMCHIO JIHL, YTOJHOMOYEHHBIX Ha CO3AAHME U
MOJIMCcaHle TAKUX JOKYMEHTOB, B TOM 4KCJie HOTapHyCaMHu.

DIeKTPOHHbIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MPUJIAraeMble K
3asIBJICHHIO, B TOM YMCIIe JOBEPEHHOCTH, HarpaBistoTcs B Buae (ainoe B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goree 50 MoGairT.

KauecTBO MpeI0CTaBIAEMbIX JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pasoB
JIOKYMEHTOB) IOJDKHO IO3BONATH B MOJHOM O0BeMe MpOYUTaTh TEKCT NOKyMEHTa H
pacro3HaTh PEeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeiaeTcs TpeOOBATh OT 3asBUTEIIS:

1) mpencTaBIeHHs JTOKYMEHTOB U MH(OPMALMH MM OCYLIECTBICHUS JEHCTBHI,
NpeJCTaBIEHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMH
TPABOBBLIMH aKTaMH, PETyNHMPYIOLIMMH OTHOLICHHS, BO3HMKANOWIME B CBS3M C
NpesoCTaBlIeHHeM MYHHULIMIAIbLHON YCIIyTH;

2) ocyllecTBleHUs NEMCTBUH, B TOM HYHCJIE COIJIACOBaHUM, HEeOOXOAUMBIX 151
MONy4eHHs] MYHHLMNATBHOW YCIyrH M CBA3aHHBIX ¢ OOpalleHHeM B "ViHBIE
rOCY/lapCTBEHHbIE OpraHbl, OPraHbl MECTHOrO CaMOYNpaBleHHs, OpraHusalui, 3a
MCKITIOUEHHEM TIONYYeHHs YCIyr M T[OJyYeHHs JOKYMEHTOB W HHQpOpMAaLlH,
[IpeJIOCTABNISIEMBIX B pe3ynbTaTe IMPENOCTABICHUSI TaKWX YCIyr, BKIFOYCHHBIX B
nepedHM, yKasaHHble B dacTd 1 craten 9 DenepalbHOIO 3aKOHA Ne 210-@3
(HEOOXOIMMBIX ¥ 00sI3aTeBHBIX YCIIYT);

3) TmpexcTaBieHHs [JOKYMEHTOB M MH(OpMalld, OTCYTCTBHE U (um)
HEeIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MpPU MEPBOHAYAIBHOM OTKa3e B MpPHEME
JOKYMEHTOB, HEOOXOIMMBIX IS MPEeIOCTaBJIeHUs. MyHULHIANBHON YCIyTH, b0 B
NIpeNoCTABJIEHUH MyHULUIIANIBHOH YCITYT |, 38 HCKIIIOYEHHEM CIIEAYIOLINX CITy1acs:

a) u3MeHeHWe TpeOOBaHMH HOPMATWBHBIX MPABOBBIX AaKTOB, KACAOLIMXCA
[IpeIOCTaBIEHHs. MyHULUNATIBbHON YCIyT|, NOCe MEePBOHAYAIBHOMN MOa4HN 3asiBIEHNs
0 NPEeIOCTaBICHUH MyHHULMIIANBHOM yCIyTH;

6) HaJIMuKe OIMOOK B 3asBIIEHUH O TPEJOCTABIEHHH MYHULUNAIbHONW yCIy i 1
JIOKyMEHTaX, MOJAHHBIX 3asBUTENIeM IOCIe [EepBOHAYANBHOIO OTKa3a B IpHeMEe
JOKYMEHTOB, HEOOXOMMMBIX Ul MPEJOCTABIEHHS MyHWLUIANBHOH ycnyrd, jnubo B
[peoCTABNCHHH MY HULIMTIANBHOM yCIYTH U HE BKIIOYEHHBIX B MPE/CTABNCHHBIN paHee
KOMITJIEKT JOKYMEHTOB;

B) MCTEUEHHE CPOKa NEHCTBHS JOKYMEHTOB WM M3MEHEHHe MH(pOPMALNU Nocie
epBOHAYATBLHOrO OTKa3a B IPUEMe JIOKYMEHTOB, HEOOXOAUMBIX 1S MPEeI0CTaBICH NS
MYHHULHMANBbHON yCITyTd, MO0 B NIPEIOCTaBIeHHH MyHULUTIAIbHON YCITyTH;

r) BbISBIEHHE JOKyMEHTAIBHO TOATBepXkIeHHOro ¢akra  (IMpU3HAKOB)
OMKGOYHOr0 WM IPOTUBONPABHOTO NEHCTBHUs (0e3nelCTBYs) JO/DKHOCTHOIO Jikia
Oprana, paborauka MO®L[, nmpu nepBoHa4ajbHOM OTKase B IMpUEME IOKYyMEHTOE,
HeOOXOUMBIX AT NPeJOCTaBIeHHs MyHUIIMNIATBHON yCIyry, 100 B NpeaoCTaBIeH !
MYHULUOAILHON YCJIyTdH, O 4eM B IHCbMEHHOM BHJE 3a MOJINKCHIO PYKOBOAMTEIS
OpraHa Ipd NEPBOHAYANBHOM OTKa3e B INPHEME JOKYMEHTOB, HEOOXOIMMBLL /s
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NpenoCTaBIeHUs] MYHHULUNAIBHONW YCIYIH, YBEIOMJISIETCS 3asBHTElb, & TaKKe
TIPUHOCATCS W3BMHEHMs 3a JOCTaBJIEHHbIE HEY100CTBa,;

4) mpemocTaBieHWs Ha OyMaKHOM HOCHTeNle JOKYMEHTOB M MH(OpMaLiH,
3NEKTPOHHEIE 00pa3hl KOTOPhIX paHee ObLIH 3aBEPEHBI B COOTBETCTBUM C MyHKTOM 7.2
yactu 1 crateu 16 @enepanbroro 3akoHa Ne 210-D3, 32 UCKIIIOUEHUEM CITy4aeB, €CJlu
HaHeCeHHe OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX W3BSTHE SBISETCS HEOOXOAMMbIM
YCJIOBMEM IPEIOCTABICHHUs] TOCYJapCTBEHHON MIIM MYHMLMMAIBHON YCIyTH, U HHbIX
clly4aeB, yCTAHOBJIEHHBIX (peepanbHbIMU 3aKOHAMH.

2.6. MicuepnblBaroliyii epevyeHb JOKyMEHTOB, HEOOXOAUMbIX B COOTBETCTBUY, C
HOPMATMBHBIMHU TIPABOBBIMHU aKTaMH [Ulsl IPEA0CTaBIEHUSA My HULIUTIAILHON YCIIyTH,
KOTOPBIE HAXOISATCS B paCIOPSKEHUH FOCY IapCTBEHHBIX OPraHOB, OPraHoB MECTHOTO
caMOyYITpaBJIeHUs ¥ MTOJIBEOMCTBEHHBIX I'OCYJApCTBEHHBIM OpTraHaM Wi OpraHam
MECTHOI'O CaMOYIIPaBIIeHUS] OpraHu3allii U KOTOpbIE 3asgBUTENbL BIIPABE IPEJICTABUTE, a
TaK)Ke CIIOCOObI MX TMOJIy4eHHsl 3aABUTENSIMH, B TOM YKCIIe B BJIEKTPOHHOH (opme,
HOPSIOK WX MPEICTaBlI€HNUS; FOCY 1apCTBEHHBIN OpraH, Oprad MECTHOTO
caMoyTpaBleHus JTUOO0 OpraHu3alusi, B paclopsHKEHUU KOTOPBIX HAXOSTCS AaHHbIE
JIOKYMEHTBI

2.6.1. [Tony4aroTcs B paMKax MEXBEIOMCTBEHHOI'O B3aUMOIEHCTBYS

1) BeImMcka u3 EAMHOTO TroCylnapCTBEHHOIO peecTpa HEABMIKUMOCTH — —
denepanbHas Ciyk0a rocyIapcTBEHHON perucTpaliy, KagacTpa U Kaprorpapuu;

2) cBeleHHs O JIEWCTBYIOIIEM MacnopTte rpaxaanvHa Pocculickoin Denepanny —
MB/J1 Poccuny; i

3) cBemeHus O HOTapualibHOU noBepeHHOCTH — DenepanbHasi HOTapUajbHAas
nanara.

2.6.2. 3asBUTEbL BIpaBe IMPeJIOCTABUTh JOKYMEHTHI (CBEIEHUS), yKa3aHHbLIE B
noanyHkre 1 myHkra 2.6.1 agMUHUCTPATUBHOIO periaMeHTa, B (GOpMe SJIEKTPOHHLIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOHW KBaJU(QULMUPOBAHHONW  IMOANMCHIO  JIHIL,
YyIOJHOMOYEHHBIX Ha CO3JaHHE U MOANUCAHWE TaKUMX [OKYMEHTOB, MpH [0jaue
3asiBJICHUS.

2.6.3. HemnpencraBneHne (HECBOCBPEMEHHOE MPEICTaBIEHUE) YKa3aHHLIMM B
nyHkre 2.6.1 aIMWHHCTPATHBHOIO pEerjliaMeHTa OpraHaMy TOCYIapCTBEHHOW BJIACTH,
OpraHaMd MECTHOI'O CaMOYTpaBICHUsI, OpraHU3alUsIMH JOKYMEHTOB W CBEIEHUN HE
MOYKET SIBJIATHCS OCHOBAHMEM JIJII OTKa3a B MPeI0CTaBIeHUY MyHULIUIIAIbHON YCITYTH.

2.6.4. JlomkHOCTHOE JuUo W (Wid) pabOOTHMK, yKa3aHHbIX B NyHKTe 2.0.1
aJIMUHUCTPATUBHOTO perjiaMeHTa OpraHoB W OpraHu3alUii, He MNpeACTaBABIINE
(HECBOEBPEMEHHO TMPEAICTAaBUBIIINE) 3aMPOLLIEHHbIE U HAXOISLIMECH B PaCIOpsKeHUH
JOKYMEHT WJIM CBEJeHUS, MOJJexaT aIMUHUCTPATUBHON, NUCLUUIUIAHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOHaTesnbcTBOM Poccuiickoit Peaepannu.

2.6.5. 3ampentaercs TpeOOBaTh OT 3asiBUTEJNSI JOKYMEHTBI CBEIEHUS, B TOM 4HUCJie
MOATBEPXKAAIOIINEe BHECEHUE 3asBUTEJIEM IUIaThl 32 MPENOCTaBAEHUE MYHHULUIAIbHON
YCIIYTH, HAXOASAIMECS B PACTIOPSKEHUM FOCY IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
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caMOYMpaBJieHUsl W TOJBEJIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHam MK opraHam
MECTHOTO CaMOYIIpaBJIeHUs] OpraHU3alui.

HenpezacrasieHre 3asBUTENEM JOKYMEHTOB, COAEPXKalMX CBEIECHUS, KOTOPBIC
HaxoHsATCd B  PACMOPSHKEHUM TOCyNapCTBEHHBIX OpPraHoOB, OPraHoB — MECTHOIO
caMOyIpaBJieHUs] W TOABEJOMCTBEHHBIX TOCYIApCTBEHHbIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpaBJeHHUs OpraHM3alMi, He SBIACTCSI OCHOBaHMEM [Uls OTKasa
3a$BUTEJIIO B IIPEIOCTABIEHUN MyHULMIIAILHON YCIYTH.

2.7. VcuepnblBarolyii epedeHb OCHOBAHUH Ui OTKa3a B pHeMe JOKYMEHTOB,
HEOOXOIUMBIX [UIsl ITPENOCTABICHNSI MyHULIUIIAIEHOK YCIy T

2.7.1. OcHOBaHUSIMM Ui OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX [Uisl
NpeIoCTaBIeHUs] MyHULUIIANBHOM YCIYTH, SIBJISOTCS:

1) npexncraBieHHble 3asBUTENEM JOKYMEHTBbI — COAEp)KAT MOAYUCTKH U
MCIIPABJIEHUs] TEKCTA, HE 3aBEPEHHbIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATENBCTBOM
Poccuiickoi Denepanuy;

2) JNOKYMEHTbI COIepXaT IMOBPEXIEHMs, HallM4uhe KOTOPBIX HE I03BOJAET B
MOJHOM OOBEME WCIOJb30BaTh HHQOPMALMIO U CBEIAEHHUs, ColepKaiiudecs B
JOKyYMEHTaX [UIsl TPEeIOCTaBIE€HUs] MyHULMIIAIbHON YCITyTH;

3) mpeiacTaBlieHHbIE JOKYMEHTbI WM CBENEHWs YyTpPaTUIW CHIYy Ha MOMEHT
oOpalleHusl 38 MyHHLUNAIBHOW yCIyroi (ZOKyMEHT, yIOCTOBEPSIOLIKI MOIHOMOUMS
NIpeCTABUTENS 3asBUTENSI, B CTydae 0OpallleHus 3a MPeOCTaBleHHEM MYHULAIATBLHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nonaya 3asiBIeHUs O TIPELOCTABIEHUU MYyHULUIIATBHOM yCITYyTH U JOKYMEHTOB,
HEOOXOAUMBIX IS MPE0CTABIEHUs MYHUIUIIAIBHOM YCIIyTH, B 9IEKTPOHHON (popme ¢
HapylIeHHeM yCTaHOBJIEHHBIX TPEOOBAHNUM,

5) HEKOpPPEKTHOE 3aloJIHeHHe 00s3aTeIbHBIX MoJiel B (opme 3asiBleHUs, B TOM
ypcie B MHTEpaKTHBHOW Qopme 3asBieHuss Ha PecmnyGnukaHckom —rmopraie
(HEeI0CTOBEPHOE, HETIONHOE, TMOO HeNIPAaBUIIBHOE 3aI0IHEHHE);

6) IpeAcTaBlEHWE HEMONHOr0 KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX UL
MpeIOoCTaBIEHUS] MyHULUIIANbHON YCIIYTH, '

7) 3asBIE€HHE O MPEJOCTABICHHUH YCIYTHM TOJAHO B OPraH ToCyIapCTBEHHOMH
BJIACTH, OPTaH MECTHOI'O CaMOyIpaBIeHHs WM OPraHr3aluio, B MOJHOMOYUS KOTOPBIX
He BXOJUT MPeI0CTaBIeHUE MyHULIUIIAIBHON YCIIYTH,

8) HecoOmIONeHHE YCTAaHOBIEHHBIX craThell 11 DelepanbHOro 3akoHa oOT 6
anpens 2011 roma Ne 63-®3 «O6 31€KTPOHHOH NOAMWCH» YCIOBUH MpPHU3HAHMS
NeACTBUTENEHOCTH YCHUIIEHHON KBATU(PULIMPOBAHHON 3JIEKTPOHHON MOIITUCH.

2.7.2. TlepeueHb OCHOBaHWI Ui OTKa3a B TpHEME JOKYMEHTOB, HEOOXOMUMBIX
JUIsI TIOJIYYEHUs] MYHULUIIAJIBHOM YCIYTH, SIBJISIETCS HCUEPIIbIBAIOLIKM.

2.7.3. Pemennie 06 oTKa3ze B NPUEME 3asBJIEHHS W TOKYMEHTOB, HEOOXOMUMbIX
AJisi TIPEJOCTABIeHNsT MYHULUNAIBHONW YCIyTd, MOXET ObITh MPUHATO KaK BO BpeMs
nprema 3asiBUTeJs, TaK W IOCJe IOJY4YEHUss OTBETCTBEHHBIM HOJIKHOCTHBIM JIMLIOM
OpraHa HEoOXOAMMBIX Uil TNPENOCTaBIECHUS MYHULMNAIbHON YCIyrw OOKYMEHTOB
(cBeneHuU) g HCTIOJIb30BAaHUEM MEXXBEJIOMCTBEHHOTO HH(POPMALUOHHOTO
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B3aMMOJENWCTBHS, B CPOK, He MpeBbIIaMui 9 paboyux NHEH €O AHA PEerucTpaluu
3asBJICHUA.

2.7.4. 3amnpelaercss OTKa3plBaTb B IpUEME 3asBJIEHHS W HHBIX JOKYMEHTOB,
HeoOXOIUMBIX JJISl TTPEeIOCTaBIeHUs] MyHULMIIAIBHOW YCIIYTH, B CIIy4ae eCJI 3asBlIeHK e
U JIOKYMEHTBI, HEOOXOIUMBIe JJISl MPEeJOCTaBIeHUsI MyHULIUIIANBLHON YCIYTH, OAaHbl B
COOTBETCTBUH ¢ HH(MOpPMALUEH 0 CpoKax W MOpsAKe NPefoCTaBIEHU MyHHULIMIIATIbHON
yCiayrH, onybaukoBanHoM Ha Enunom noprase, Pecriybnukanckom mnoprarne.

2.8. VcuepribiBaroIuii epevdeHb OCHOBAHU JIsl NPUOCTAHOBJIEHUS UJIKM OTKa3a B
MpeI0CTaBICHUH MyHULIUTIATBHON YCIyT!
.

2.8.1. OcHoBaHus MOJis NPUOCTAHOBJIEHUS MPEAOCTABIEHNUS MYHHULUIAILHON
yCJIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus [J1s1 OTKa3a B MPENIOCTABIEHUU MYHULIUITAIIBHON YCIIyTU:

1) B mpeACTaBlIEHHBIX 3asBIeHUN U (WIK) JOKYMEHTaX COIEPIKUTCS HEeroyHas U
(1K) HemocTOBepHasi MHMOpMaL s

2) TIOCTyIUJIEHHWE OTBeTa OpraHa ToCyJapCTBEHHOM BIACTH, OpraHa MECTHOIO
camoyrpaBjieHdss JUOO TMOABEAOMCTBEHHON OpraHy IOCYJapCTBEHHOM BJACTU WU
OpraHy MECTHOTO CaMOYTpaBlieHWs OpraHu3allMM Ha MEeXBEeJAOMCTBEHHBIH 3arpoc,
CBUIETENBCTBYIOIIETO 00 OTCYTCTBUU TOKYMEHTa ¥ (WJIM) WHPOPMALNH, HEOOXOIUMbIX
JUTSL TTPEIOCTABICHUS] MYHULUIIATbHON YCIyTH, €CIU COOTBETCTBYIOIIMMA TOKYMEHT He
OB MTPEACTABIICH 3asBUTEIEM 10 COOCTBEHHON MHULIMATUBE;

3) OTCYTCTBUE CBEICHHH O pErucTpaluy rpakIaHHHA [0 MECTY YXUTEJIbCTBA
(mpeObIBaHUS) B PACTIOPSYKEHUH OPraHOB MECTHOT'O CaMOyIpaBieHUsl. .

2.8.3. TlepeueHp OCHOBaHMH MJisi OTKa3za B MPENOCTABICHUH MYHUUUNATILHOM
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOLIUM.

2.8.4. 3anpeuiaercs OTKa3blBaThb B MPENOCTABICHWHA MYHULIMNAIBHOW YCAYTrU B
ciydae, €CNd 3asBJeHHE O MpPedOoCTaBIEHUM MYHUUMMAIbHOM YCIYyrd MOJaHO B
COOTBETCTBHH ¢ MHpOpMAIMel 0 CpoKaxX U TMOPsAKe MPeOCTaBIeHUs MyHULIMNATLHON
ycnyru, onybnvkoBaHHoW Ha EnunoMm noprane, PecnybnukaHckom rnoprane.

2.9. llopsinox, pa3Mep U OCHOBAHWs B3UMaHUs IOCYJapCTBEHHON MOLITUHDBI UJIK UHOM
MJaThl, B3UMAEMON 32 MPEIOCTABIEHNE MYHULIUIIAIBHON YCIYTH

MyHuLMnanpHas yciyra npeaocTaBisieTcsl Ha 0€3B03Me3HOM OCHOBE.
2.10. [epeuens ycnyr, KOTOpbIE SIBJASIOTCS HEOOXOIUMBIMU U 00sI3aTe/IbHBIMHU 11151
MPEAOCTABIEHUS] MYHHUIIUIAIBHOM YCIIYyTH, B TOM YUCIIE CBEIEHUS O JOKyMeHTe
(moxyMeHTax), BblJaBaeMOM (BbIIaBa€MbIX ) OpraHU3alUsIMH, YIaCTBYIOLIUMH B

NPEeNOCTaBIEHUU MYHULIUTIAJIBHBIX YCIYT

IIpenocraBieHre HeOOXOAUMBIX U 00s3aTeNIbHBIX YCIYT He TpebyeTcs.
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2.11. TTopsinok, pa3mMep ¥ OCHOBaHMs B3MMaHMs IIAThI 32 TPEJOCTaBICHUE YCIIYT,
KOTOpBIE SBJISIOTCSI HEOOXOUMBIMU U 00s3aTeNIbHBIMU [JIsI TPENOCTaBICHH S
MYHHLUIAILHON yCIIyTrd, BKIFOYas MHPOPMALUIO O METOJIMKE pacieTa pasMepa Takou
nJ1aThl

[IpenocraBneHre HEOOXOAUMBIX U 00s3aTENBbHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcuMalbHBIH CPOK OKMAAHUS B OYEpEeNH NIPU I1oJade 3amnpoca o
NpeaoCTaBIeHUH MyHULMIAIBHON YCITyTH, YCIIyTH, NPel0CTaBIsAEMOM opraHu3almei,
Yy4aCTBYIOLIEH B MPeAOCTaBICHUN MYHULIUIIAJILHON YCIIYyTH, U TIPY MONTYYSHHN
pe3ynbTaTa IpeaoCTaBIEHUs TAKUX YCIIyT

2.12.1. Bpems oxxuaaHust Tpy NoAade 3asiBICHUs Ha MOTy4YeHUe MyHHUIUIATbHON
yCIyru - He 6oniee 15 MUHYT.

2.12.2. Tlpu mojy4YeHUH pe3ysbTaTa NpPeJOCTaBIE€HUS MYHULMIIANbHON yCIyru
MaKCHUMaNbHbIA CPOK 0XKUIAHUS B OYeped He JOJKEH MPEBbILATL 15 MUHYT.

2.13. Cpok ¥ MOpsAOK pErucTpaliy 3aIrpoca 3asBUTENIs O IPENOCTaBICHUH,,
MYHHUILMIIAIBHON YCIIyTH U YCIIyTH, IPEOCTaBIsIEMON OpraHn3alye, y4acTByoLe B
peoCcTaBIeHUH MyHUIIUMITATEHOM YCIyTH, B TOM YHCIIE B 3JIEKTPOHHOMI (opme

2.13.1. Ilpu nuuHom ob6pamennu B M®ILI B neHb nojgayu 3asBI€HHS 3asIBUTEIIO
Beifaercst pacnucka uz AVC M®L] ¢ peructpaliOHHEIM HOMEPOM, MOATBEPKAAIOLIUM,
4TO 3asiBJIECHHE OTIIPABJIEHO, U JATOM MOAAYH 3asBIEHUS.

2.13.2. Ilpu HampaBieHHH 3asBJICHUS OCpencTBOM, Pecrybnukanckoro noprasia
3a5BUTENb B JIEHb [1Oa4M 3asBJIEHHUS TI0JIy4aeT B IMYHOM KabuHeTe Pecriybnukanckoro
mopraja M MO 3JIEKTPOHHOW MOouTe yBEAOMIIEHHME, MOATBEPKIAIOLIEe, YTO 3asiBJICHUE
OTIPAaBJIEHO, B KOTOPOM YKa3bIBalOTCS PEruCTpaLlMOHHbIM HOMEp ¥ jJara Iojiaiu
3asiBJICHUS.

2.13.3. Ilpu nwuuHoMm oOpawmieHnn B OpraH B J€Hb II0Ja4M 3asiBICHUs
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM OpraHa 3asBUTE/IO BbIIACTCS PACMMCKa U3
ABTOMAaTHU3UPOBAHHOW WH(MOPMALMOHHON CHCTEMBI, NpEAHA3HAYEHHOW 1 OKazaHus
roCyJapCTBEHHBIX W MYHHLMNAIBHBIX YCIYT, C PErMCTPAalMOHHLEIM HOMEPOM, JAaToH
Noa4M 3asBJIEHUS M TIEpeYHEM MPEICTABIECHHbIX JOKYMEHTOB.

2.14. TpeboBaHUs K MOMEIIEHUSIM, B KOTOPBIX NIPEAOCTABIISIETCS My HULIMITATbHAS
ycayra, K 3aly OKUIaHUs, MeCTaM [Uls 3arlOJIHEHKS 3apOCOB O MPEIOCTABICHU N
MYyHULUIAIBHOR yCIyry, HHGOPMALMOHHBIM CTEHAAM ¢ 00pa3LiaMu MX 3arOJIHeHS 1
riepeyHeM JOKyMEHTOB, HEOOXOIUMBIX AJIsl IPEJOCTABIIEHHU KaXKI0W MyHULUTIATIBHOM
YCIIYTH, pa3MeIleHrI0 U 0(hOPMIIEHUIO BU3yalbHON, TEKCTOBON U MYJIbTHMEIUHHON
nH(OpPMALIMHU O TIOPSIKE MPENOCTABICHNS TAKOH YCIYTH, B TOM YHCJIe K 00eCcneueH o
JOCTYIHOCTH JIJIsi HHBAIMOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUHU C (PelePaIbHbIM
3aKOHOJIaTEIbCTBOM M 3aKOHOJaTeNbCTBOM PecrnyOnuky TaTapcTaH 0 couUaibHOM
3al[UTe UHBAJIUI0B
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2.14.1. IlpenocraBieHue MYHMLMIATBHON YCIyrH OCYLIECTBIISIETCS B 3MAHMAX 1
[TOMEILEHUSAX, 000pyLIOBaHHBIX MPOTUBOIIOKAPHOH CUCTEMOU U CUCTEMOM
OYKapOoTyLIEHHS.

MecTta mpuema 3asBuTenedl 00OpyIyHOTCA HeoOXOIUMOM MeOenbro sl
ohopMIeHHs JOKYMEHTOB, HH(OPMALMOHHBIMI CTEHAAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickori ®deaepanun 0
COLMAIbHOM 3alldTe HHBAIUIOB B LEIAX OecrpemsiTCTBEHHOro MAO0CTyMNa K MECTy
NpeaoCTABIEHHS] MyHUIUIIATBHON YCIyTH obecrieunBaeTcs:

1) oGecreunBaeTcs OeCnpenATCTBEHHBIH ~JIOCTYN WHBAIMIOB K MECTy
MpeIoCTABIEHNsT MyHHULMIAIBHON YCIIyTH (yaoOHBI# BXOJ-BBIXOJ B MOMELIEHUs U
repeMelleHue B UX Mpeenax); )

2) Bu3yaspHas, TEKCTOBas H MyJbTHMEIHHHAS yHbopMaLug O TMOopsaKe
NTpeoCTABIEHUsS] MyHULUNAIBHON yCIyTH pasMerlaeTcs B yIAOOHBIX IS 3asBUTENCH
MecTax, B TOM YHCJie ¢ y4ETOM OrpaHU4EeHHBIX BO3MOJKHOCTEW UHBAJIUJIOB;

3) COMPOBOXKIEHUE WHBATUIOB, UMEIOLIMX CTOHKHE paccTpoiicTBa (PYHKUHH
3peHHs ¥ CAMOCTOSITENIBHOTO MEPEABIIKEHHS, U OKasaHHe UM ITOMOLLH,

4) BO3MOXKHOCTb CaAMOCTOSITEJILHOIO MEePeBUKEHUS [0 TEPPUTOPHH, Ha
KOTOPOH pACMONOXKEHbl OOBEKTHI COLMANBHON, WHXKEHEPHOW ¥ TPAHCHOPTHOM
uH(PACTPYKTYp, BXOJa B Takue OOBEKTHI U BbIXO/@ U3 HHX, OCA/KA B TPaHCIOPTHOE
CpeJCTBO ¥ BBICAIKH M3 HETO, B TOM YMCIIE C HCITONIb30BAHMEM Kpecia-KOJISACKH;

5) Hamnexallee pasMmelleHHe 0OOpyIOBaHUA U HocuTeield WHGOpPMAaLKH,
HeOOXOIUMBIX [UIsl obecriedeHrs OeCIpensTCTBEHHOro 10CTyla HHBANKAOB K yClyram
C yueTOM OIpaHHYEHUH UX KUZHEAECATEIbHOCTH;

6) mybnupoBaHHe HEOOXOMWMOW Ui MHBAJIUIOB 3BYKOBOW U 3PHUTEFILHON
vHGbOpMaLKMK, a TaKKe HalllkCeH, 3HAKOB U WHOW TEKCTOBOW ¥ TrpaduuecKoi
nHQOopMaLK 3HAKAMH, BBIIIOJIHEHHBIMU penbedHO-ToUeHHBIM WpU(TOM Bpaiins;

7) HOMYyCK CypIAONepeBoJUHKa U TU(IOCYPAONEPEBOIHHKA;

8) momyck coGaKi-IPOBOIHUKA MPY HAIMYUK JOKYMEHTA, MOATBEPKAAIOLLETO
ee crenuManbHOE OOydeHHE M BblIaBaeMoro mo Qopme M B MHOPSAKE, KOTOPbLIC
yCTaHOBJIEHBI TpHKa3oM MuHHCTEpCTBA Tpyda M colMajbHON 3amuTel Poccuiickon
®epepamuu ot 22.06.2015 N 386H «O6 yTBepKAeHUM (OPMbI JOKYMEHTA,
NOATBEPIKNAIONIETO  CIIELHANbHOE 00yUeHne COOAaKU-MMPOBOJHUKA, W TMOpsAKa €ro
BBIJIAUN.

2.14.3. TpeboBanust B 4acTH obecrieueHuss JOCTYIHOCTH [JIsI WHBAJINUIOB
06BEKTOB, B KOTOPBIX OCYILLECTBJISETCS MPENOCTaBICHHE MYHULIMITAJIBHOM YCHyTru, U
CPEICTB, WCIIONB3YEMbIX MPH MPEJOCTaBIeHNN MYHUIIUANIBHONW yCIyTH, KOTOpbIE
yKa3aHpl B MOANYHKTax | — 4 MyHKTa 2.14.2. agMUHUCTPATUBHOIO pEriameHTa,
IpUMEHSIOTCST K OOBEeKTaM M CPEACTBAaM, BBEICHHBIM B  OKCIIYaTALMIO UIIU
NPOILUEIIMM MOJEPHU3ALINIO, PEKOHCTPYKIHIO TT0CTIe 1 urons 2016 rona.

2.15. TToka3aTeny AOCTYITHOCTH ¥ Ka4yeCcTBa MyHMLMNATBHON YCIYTrH, B TOM 9HCIIE
KOJIMUECTBO B3aUMOIEHCTBUHN 3asBUTEIIS C JOJDKHOCTHBIMHU JIMIAMK MPH
NpeaoCTaBIEeHNH MYHULMNIANBHOHM YCIyrd U UX NPOAOJDKUTENILHOCTD, BOSMOXKHOCTE
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rnonydeHus MHGOPMALUHK O X0 MPENOCTABIEHUs MY HULIMIAILHON YCIyTH, B TOM
YUCJIe ¢ UCTIOJb30BaHUEM MH(POPMALMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH,
BO3MOXHOCTB JTHOO HEBO3MOXKHOCTh MOJYYeHHUSI MyHULIMNAILHON YCIyTH B
MHOTO(QYHKLIHOHAIBHOM LIEHTPE MPe0CTaBlIeHUsI TOCY 1apCTBEHHBIX U
MYHHLUMATIBHBIX YCIyT (B TOM YHCNIE B TOMTHOM 00beME), B JIFOO0M TePPUTOPUATHHOM
rnojpas/ieNleHuy OpraHa UCIIONHUTENBHO PAaCIIOPSIUTEIbHOTO OpraHa MECTHOTO
caMOyIpaBNeHHUs, 0 BBIOOPY 3asiBUTEsE (9KCTEPPUTOPHATIBHBIN MPUHLKI),
[TOCPEACTBOM 3aMpoca O MPeIOCTaBIEHHN HECKOIBKUX rOCY1apCTBEHHBIX U (HJIH)
MYHHLMUIMATBHBIX YCIYT B MHOTO(YHKLIMOHAIIBHBIX LEHTPaX MPEAOCTABICHMs]
rOCYIapCTBEHHbIX ¥ MYHULIMNAIBHBIX YCIIyT, IPEAYyCMOTPEHHOTO CTaTher 15.1
denepanbHoro 3akona Ne210-O3 (KoMIIeKCHBIN 3a1poC)

2.15.1. TlokazaTensiMu AOCTYIHOCTH MPEAOCTABICHUS MYHHULMIANBHON YCIyTru
SIBJISIFOTCSL:

PACIOJIOKEHHOCTh TIOMELLEHNUs, B KOTOPOM BEAETCS MpUeEM, Bblaada JOKyMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTa,

HaJuie HeOoOXOJMMOIo KOJMUYECTBA CIELMANUCTOB, a TAKXKe [OMELUEHMH, B
KOTOPBIX OCYILECTBISIETCS IPUEM JJOKYMEHTOB OT 3asBUTENIEH; )

HaJM4he HCUeprbBaloiedl WHpopMamuu o crnocobax, MOpsaKe M Cpokax
NIpeIOCTABIEHUs] MYHMIMIIANBHOW yCIyrdn Ha HHGOPMALMOHHBIX CTeHAaX, ExnHom
noprane, PecrybiarkaHckoM ropraiie, opHLUaabHOM CaiTe MyHUIUIAILHOTO paiioHa;

oKa3zaHWe IIOMOIUM MWHBaJKAaM B [PEOJNOJIEHHH 0appepoB, MeELIAKIIUX
[OJIYUYEHUIO UMH YCIIyT HapaBHE C IPYTUMH JIHLAMH.

2.15.2. TlokazaTenssMM KayecTBa IMPENOCTABICHUS MYHULUNAAbHOH YCIyTy
SIBJISIFOTCSL:

1) cobimroneHre CPOKOB MPUEMA U paCCMOTPEHHUS JOKYMEHTOB;

2) cobiroieHre CpoKa MOy4eHUsI pe3y1bTaTa MyHULIMIIAIbHOUW YCIIyTH;

3) oTCcyTCTBHE OOOCHOBAaHHBIX JKajlo0 Ha HapylleHWs aAMUHHCTPaTHBHOIO
periamMeHTa, CoBeplieHHble paboTHMKamu OpraHa,

4) KONMYECTBO B3aUMOAEHCTBUH 3asBUTENS C ODKHOCTHBIMU JIMLaMu (0e3 yqera
KOHCYJIbTalUN):

B3auMozeiicTBie 3asBuTens ¢ paboramkamu Oprana wnn  MOL" npu
NpeJOCTABIEHUH  MYHHULUNAIBHOW  yCIyI'M  OCYILECTBJSIETCS  ONWMH  pa3z  mpu
NpeJICTaBIeHUHU 3asIBIEHHSI CO BCEMU HEOOXOAMMBIMU JIOKYMEHTAMHU;

ONWH pa3 B ciy4yae HEOOXOIUMOCTH TMOJY4YEHHs pe3yjbTara MpeloCTaBeHMs
MyHULUNAIbHON yciayrd B Oprane unn MOILL B dopme sK3eMIuisipa 3JIEKTPOHHOTO
JOKYMeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoOIKUTENBHOCTD OAHOIO B3aWMOAEHCTBHS 3asBUTENs C JODKHOCTHBIMU
JMLAMU [IPY TIPENOCTaBIEHNNA MYHULIUNAIBHON YCIIyTH HE NPEBBILIAET 15 MUHYT.

3asBUTEND BIIpaBe OLIEHUTh KAUueCTBO MPEJOCTaBICHUS MYHHULUNIAILHOM yCIyru ¢
TIOMOILBIO YCTPONCTB TMOJABMKHON panuoTeneOHHON CBA3M, C HCIOJIb30BAHUEM
Pecnybnukanckoro nopraja, TEpPMUHAJIBHBIX YCTPONCTB.
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2.15.3. Mudopmauus 0 Xoue MpeaoCTaBIeHUs MYHUIIMIIANBHONW YCIYT'd MOXKET
6LITh  MONydeHa 3asBUTEeM B NIMYHOM  KabuHeTe Ha EauHoMm  nopraie,
Pecny6nukanckom noprane, B Oprane, MOLL

2.15.4. TlpenocrasineHre MYHMUMMAIBHOM YCIYTH OCYIUECTBIACTCA B J11000M
M®I] no BeIGOpY 3asBATENs HE3aBUCMMO OT MeCTa €ro JKUTEIbCTBA WM MecTa
(haKTHUECKOro MpOXKUBaHMs (MPeObIBaHMUsI) Ha TEPPUTOPHH Pecriy6nuku TaTtapctad 1o
SKCTEPPUTOPHUAIBHOMY MPUHLIMITY.

MyHHIMTIATbHAs yCIyra B COCTaBe KOMIUIEKCHOTO 3anpoca HE MpeloCTaBIACcTC .

2.16. Viuble TpeGOBaHKS, B TOM YUCIIE YUUTBIBAIOLIME OCOOCHHOCTH MPEA0CTABIICHHS
MYHULMIAIBHON YCIYTH N0 9KCTEPPUTOPUATIEHOMY NPUHLHAITY (B ciyyae, eciu
MYHMLUIAIbHAs YCIyTra IPEea0oCTaBIsSeTCs N0 SKCTEPPUTOPHATIBHOMY MIPUHLHKITY ) U
0COBEHHOCTH NPeNOCTaBIeH s MyHULMIIAIbHON YCIyTH B 3JIEKTPOHHON hopme

2.16.1. Tlpu npenocTaBieHUM MyHHULMIAIBHOW YCIyTH B 3IIEKTPOHHOU (opme
3asiBUTEJIb BIIPABE:

1) momyuurs wuHGOpMAUMIO O TOPsAAKe U CPOKax — MPerOCTaB/CHH
MYHUIMNAALHON YCIyrH, pa3MelleHHyro Ha EnuHOoM moprarne, PecriybnukaHcKkOM
ropTane;

2) mojaTh 3asBlEHWE O IMPEJOCTABIEHMH MYHULMIIANBHOM YCIYTH W HHbBIC
JIOKYMEHTBI, He0OXO/IUMble Il IPEJIOCTABIeHH!s MyHHLUIIANBHOH YCIyTH, B TOM HHCIe
JIOKYMEHTbI 1 MH(OPMALMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTH 3aBEPEHD! B
COOTBETCTBHUHU ¢ MyHKTOM 7.2 yacTu 1 crathu 16 DeznepanbHOro 3aKoHa Ne 210-@3, ¢
pcrosnbp3oBaHeM PecryOIMKaHCKOro nopTrana;

3) MOJy4WTh CBENEHHMs O XOIE€ BBLIMOJIHEHHs 3asBICHUH O TPENOCTABIICHIM
MyHHULMMATLHON yCITyTH, OI@aHHBIX B 3JIEKTPOHHON (Qopme;

4) OCYLIECTBUTH OLIEHKY KayeCTBa IPeJOCTaBIEHNs MyHULIUTTANLHOM yCIyTH;

5) MOMYYMTH pPE3yNbTAaT MPENOCTABIEHHS MYyHWLMMANBHON YyCIyrd B dopme
3JIEKTPOHHOIO JOKYMEHTA,

6) moxars xanoOy Ha perende u aefictsue (6esneiicTsre) Oprana, a TaKkKe ero
OIDKHOCTHBIX JIML, MYHHLMIANBHBIX CJIy)KallUX MOCPeJcTBOM PecmybimKkaHcKoro
noprana, mnoprana (enepasbHOM TrocyaapcTBEeHHOHU WH(OPMALIMOHHON  CHUCTEMBI,
obecreunBaioleil mponecc gocynebHoro (BHecyne6HOro) o6 aioBaHMs pellieHrid u
neiictBuil (6e37eHCTBUsI), COBEPLIEHHBIX NPH MPEIOCTaBICHHU [OCYHapCTBEHHBIX H
MYHUIMIAIBHBIX ~YCIyr OpraHamu, MPeAOCTABIAIOLIMMU  [OCYNapCTBEHHBIC U
MYHHLMMOAJbHBIE YCIYTH, WX JOJDKHOCTHBIMH JIMLAMH, TOCYNapCTBEHHBIMH U
MYHULUNATbHBIMHU CITYXKaIlHMHU.

2.16.2. ®opMupoBaHUe 3asBIECHUSI OCYILIECTBISETCS [MOCPEACTBOM 3amnOIHEHS
31eKTPOHHON (opMbI 3asiBNIeHUs Ha PecryOinKaHCKOM ropTaie 6e3 HeoOxoguMocTU
JOTONHUTENBHOM MTO1auM 3asBlIeHUs B KaKoi-nubo nHo# Gpopme.

2.16.3. Tlpu hopMupoBaHuU 3asiBIEHUs] 00ECTIEYNBALCTCSI!

1) BO3MOYKHOCThH KOMMPOBAHHsI M COXPAHEHHMs 3asBJIEHUS U HHbIX JOKYMEHTOB,
HeoOXOUMBIX JJIsI IPEeLOCTaBIEHUs YCIIYTH;
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2) BO3MOXKHOCTB 3alOJIHEHHs HECKOJbKUMH 3asBUTE/ISAMA OIIHOH 3JIeKTPOHHOM
dopmp! 3asBieHus NpH OOpallleHHH 32 yClyraMu, MpeArnojaratoliiimi HarpasJieHHE
COBMECTHOTIO 3asiBJIEHUS] HECKOJIbKUMMU 3asIBUTETISIMH;

3) BO3MOXHOCTH Me4YaTH Ha OyMaXHOM HOCHTEJNE KOINH 3NIEKTPOHHOU (POPMBI
3asBJICHUS,

4) coxpaHeHHe paHee BBEJICHHbBIX B 2JIEKTPOHHYIO GopMy 3asiBJIE€HHs 3HAYGHHUHU B
110608 MOMEHT 10 JKEJIAaHUIO T0JIh30BaTelNsl, B TOM YMCIe IIPpU BO3HUKHOBCHUH ()15
BBOJIA ¥ BO3BpATe JJisl MOBTOPHOIO BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO dbopmy 3asABIEHUS;

5) 3amojiHEHHe MoJeil 3NeKTPOHHOH (OpMbI 3asdBIEHWUs [0 Hadajla BBOIA
CBe/eHMIl 3asiBUTENEM C WCIIONIb30BAHUEM CBEICHUH, PasMEIICHHbIX B ECHUA, n
CBe/ieHHH, OmyONUKOBaHHBIX Ha PecmyOnvkaHCKOM MopTane, B HacTH, KacaroLencs
CBeJIeHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME WAeHTUHUKAMN U ayTeHTHPUKALHN;

6) BO3MOXHOCTH BEPHYTbCS Ha JIIOOOW M3 STAIOB 3alOJIHEHMS 9NEeKTPOHHON
(bopMbI 3asiBeHNs] Ge3 [OTEPH paHee BBEACHHOM uH(bOpMaLIUH,

7) BO3MOMKHOCTH [OCTyNa 3asBHTENS K paHee MOJAHHBIM WM 3aABJICHUAM B
TeyeHHe He MeHee OJHOTO rona, a TAK)XKe YaCTHYHO CPOPMUPOBAHHBIM 3aiBJCHUAM - B
TegeHUe He MeHee 3 MeCSLEB.

2.16.4. 3amich 3asBureieil Ha mpuem B MOL] (1anee - 3aMuch) OCYLIECTBISACTCS
nocpencTBOM PeciyOnuKaHCKOro nopraia, tenedona KoHTakT-LeHTpa MOLL. |

3asBUTEINO MPEJIOCTaBIAETCS BO3MOXKHOCTD 3allMCH Ha aro0ble ¢cBOOOIHBIE JUTS
npueMa JaTy ¥ BpeMs B TpefesiaX yCTaHOBIEHHOro B MHOTO(QYHKLIMOHAILHOM LEHTPE
rpadurka npuema.

3amuch Ha ONpeleieHHYIO aTy 3aKaH4YMBaeTCs 3a CYTKHM [0 HaCTyIJICHH 3TOH
JaThl.

J{y1st OCyLIECTBIICHUS TIPEABAPUTENBHOM 3aHMCH TTIOCPE/ICTBOM PecrnyOnuKaHCKOro
nopraja 3asBUTENI0 HEOOXOMMMO yKa3aTh 3arpalliiBacMbIe CUCTEMOM NaHHbBIE, B TOM
qucIe:

haMUNMIO, UMsl, OTUECTBO (NPU HAIIMYKH);

HoMep TenedoHa;

aZpec 3J1eKTPOHHON MOYTHI (110 KEJIAHUIO);

KeJlaeMyro 1aTy U BpeMs Ipuema.

B ciyuae HECOOTBETCTBMSl CBEJICHHUH, KOTOPBIE COOOIIMIT 3asBUTENb TPU
ITpeBApUTENBHOM 3aMKCH, NOKYMEHTaM, MpPEeICTaBIeHHBIM 3aiBUTEIEM IpH JINYHOM
npueMe, TpeiBapuTebHast 3alK1Ch AaHHYJIUPYETCS.

[Ipy oOCyIIECTBICHNN IIPEIBAPUTENIBHON 3aMUCH  3asBHTEIO obecrieyuBaeTCs
BO3MO)KHOCTb pacriedaraTb TaIOH-TNOATBEpKIAeHHe. B crmydae, ecin 3asBUTEL
COOBIAT afpec 3JEKTPOHHON IOYTHI, Ha YyKa3aHHBIM aApec TaKKe HaNpaBjsicTCd
rH(bOPMALUS O MOATBEPIKACHHH TPENBAPUTEILHON 3aMUCH C yKa3aHUEeM LaTbl, BpEMCHN
1 MecTa Npuema.

[Ipy OCyIIECTBICHUN TPEJBAPUTENbHON 3aMMCH 3aiBHUTCJIb B 00s13aTENbHOM
nopsifike HHPOPMUPYETCS O TOM, YTO TPEeABAPUTEINbHAS 3aMUCh aHHYTUPYETCA B CIIyHac
ero HessBKH 0 UCTEYEHUH 15 MUHYT C Ha3HA4YE€HHOT0 BPEMEHHU MpreMa.

3asBUTEND B JTI000€ BpeMs BIPaBe 0TKA3aTbCsA OT MPEIBAPHTEIBHON 3aMKCH.
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3anpemaercs TpeOOBAaTh OT 3asBUTENs COBEPIUEHMS WHbBIX NSHCTBHUH, Kpome
IPOXOXKAEHUS] UISHTUDHUKALUN U ayTEHTH(UKAIMK B COOTBETCTBUU C HOPMATHBHLIMH
npaBoBbIMU akTamu Poccuiickoid @enepauunu, ykazaHds LEIM Ipuema, a TaKkKe
penoCTaBeH|s CBEeAGHUH, HEOOXOAMMBIX [UIsi pacuera JUIMTeIbHOCTM BPEMEHHOTO
MIHTepBaJa, KOTOPbIH He0OX0J1MMO 3a0pOHMPOBATE IS ITPHEMa.

3. CocTaB, NOCJA€A0BATEILHOCTD H CPOKH BbINOJTHEHHS AIMUHHCTPATHBHBIX
npoueayp, TpeboBaHHs! K MOPSAAKY HX BbINOTHEHHsI, B TOM 4HcCJ/Ie 0COOEHHOCTH
BbINOJHEHHS aIMHHHUCTPATHBHBIX MPOLEAYP B 3/1eKTPOHHOI dopme, a Takixe

0c00EHHOCTH BbINOJHEHHS] aAMUHHUCTPATHBHLIX MpoUeayp B
MHOro¢yHKIUHOHAJNBbHBIX HEHTPAX

3.1. Onucanue nocaea0BaTeIbHOCTU AEUCTBUM IIPU NIPEAOCTABIIEHUM  +
MYHULMNIAIBHOW YCIIYTH

3.1.1. [IpenocraBneHre MyHULMIATBHON YCIYyrM BKJIIOYaeT B cebs cleayrouie
aZIMUHUCTPATUBHBIE IPOLENYPHI:

1) KOHCYJIBTUPOBAaHUE 3asABUTEJIS;

2) IpUHSATHE W PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, MPEACTaBIEHHbBIX
3asiBUTEJIEM;

3) HampaB/ieHHe Me)XBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4acTBYHOLIME B
peIoCTaBIeHUH MyHHULUIAILHON YCIIYTH;

4) moAroToBKa pe3yJibTara MyHULMITAILHOW YCITYTH;

5) Belgaua (HarpasieHue) 3asiBUTENI0 pe3yibTaTa MyHHULIMIIAIbHON YCIYyTH;

6) ucrpasjieHHe TEXHUYECKUX OLIMOOK.

3.2. OkazaHue KOHCYJbTalUH 3asiBUTEIO

3.2.1. OcHoBaHWeM Hauajla BBIMIOJIHEHUS AJMUHMCTPATUBHOW  IPOLELYPbI
ABJIsieTCS oOpallleHrWe 3asBUTENs [0 BONPOCaM, CBS3aHHbIM C MPENOCTaBICHUEM
MYHULMANAJIBHON YCIIyTH.

JIOMKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBIMOJIHEHNKE
aMUHUCTPATUBHOM MPOLENYPbI, ABISETCS:

npu obpainerun 3asButens B MOL] — pabotnuk MOLL;

npu obpaweHun 3asButTedss B OpraH - CEKpPeTapb/yKa3bl6alOMCs CeéedeHust O
oonoicHocmuom — auye/  (mamee - NOJDKHOCTHOE — JIMLO,  OTBETCTBEHHOE  3a
KOHCYJIbTUPOBaHUE).

3.2.2. 3asBUTENb BIpaBe OOpPaTUTHCS 32 KOHCYJIbTALlMEM O MOPsAKE W CPOKax
NpeJoCTaBlIeHUs. MyHUIMNanpHOW ycnyrw B MOLl muuno u no Tenedony u
HJIEKTPOHHOM MouTe. )

Pa6otHuk M®IL] KOHCYJILTUPYET 3asiBUTEJs, B TOM HHCJIEe 1O COCTaBy, (popme
MpPeICTABISIEMON TOKYMEHTAIMK U IPYTUM BOMPOCaM [JIsl MOJYyYEHUsT MyHULUITIAIbLHOK
YCIIyTH.
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3agBUTENb MOXET [MOJYYdUTh HWHPOPMALUIO O TMOpSAAKE NPEAOCTaBICHNS
MYHHIMTIANLHON yCIyrd Ha opuimansHom calite MOL] http://mfc16.tatarstan.ru.

AJIMUHUCTPATUBHBIE MPOLEAYPbl, yCTaHABIWBAEMbIe HACTOALIUM IYHKTOM,
BBITIOJHSIOTCS B JIeHb OOpallleHus 3asBUTEJIS.

PesynpraraMu  BBIMONHEHMS — AJAMMHMCTPATHBHBIX — MPOLELYp  SBIAIOTCS:
KOHCYJbTaLlUsl IO cocTaBy, (opme NpeicTaBiseMOd INOKYMEHTaUWW W JpYyrum
BONpPOCAM, HEOOXOAUMBIM IJIs TIOJyYEHHUs MyHHULIUITAIBHON YCITyTH. '

3.2.3. 3asBuTens BopaBe oOparuthcss B Opran no TeneoHy ¥ JIEKTPOHHOM
nourte, a Taloke IONYyYHMTh KOHCYJbTalHMi0 Ha PecrmyOnumkaHCKOM mopraje, canTte
OpraHa o MopsiKe ¥ CPOKax Npe0CTaBlIeHNs MyHULUITATBHOM YCIYTH, B TOM YKCIIE 110
cocTtaBy, (opMe MpeaCTaBIIeMOH JOKyMEHTALMK M JPYT¥M BONPOCAM UL MOJyHeHMs
MYHULUNAJIBHON YCIIYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJTBTHPOBAaHME WHPOPMUPYET
3asBUTE]S B COOTBETCTBUH C TpeOOBaHHWSAMM MyHKTa 1.3.4 aIMUHHUCTPATUBHOIO
periaMeHTa.

AIIMMHUCTpAaTHUBHbIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSLUM IIYHKTOM,
BBITIOJTHSIIOTCS B TEUEHUE TPEX paboumx JHEN cO JHS NOCTYTJIeHUA 0OpalleHHus.

PesynbraramMy  BBIMIOJIHEHUS ~ aAMUHMUCTPATUBHBIX  TPOUEIYp  SIBIAIOTCA:
KOHCYJBTAalM| IO COCTaBy, (opMe IpeacTaBIsEMOA IOKyMEHTaUUu W APYruMm
BOIPOCAM, HEOOXOAUMBIM TSl IIOTy4YEHHUs] MyHULUIIATbHOW YCITyTH. ’

3.3. IIpuHsATHE U pacCCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
MpEeCTaBIEHHbIX 3asBUTENIEM

3.3.1. IlpuemM AOKYMEHTOB IJIsl PEJOCTABJIEHUS MYHUUMUIIAIBHOW YCIYTH Hepes
M®LI unu ynanenHoe pabouee mecto MOLI,

3.3.1.1. 3asBurens (npeacraBuTenb 3asBUTeNs) obpatnaercs B MOL] ¢ 3ampocom
O TMpeNOCTaBAeHUH MYHULMINAIBHOW YCIyrM W TNPEACTaBiseT [OKYMEHTbI B
COOTBETCTBHH C MMYHKTOM 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTa.

3.3.1.2. Pabotuux M®LI, Benymuii nprem 3asBJIEHNN

ompeesseT npeaMeT oOpalleHus;

YIOCTOBEPSIET TUUHOCTD 3asIBUTEIS;

IIPOBOMT MPOBEPKY MOJTHOMOUYUH JIMLA, TIOJAFOLIETO JOKYMEHTBI; .

MPOBOAMT IPOBEPKY COOTBETCTBUS NOKYMEHTOB TpPeOOBaHMSAM, YKA3aHHBIM B
NyHKTe 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA;

3aIloNHsIET NEKTPOoHHYI0 hopmy 3asiBrneHus B AUC MOLI;

npy  [PEIOCTABIEHHH  JOKYMEHTOB,  YKa3aHHbIX B NOyHKTe 2.5
AIMUHUCTPATUBHOIO  perijamMeHTa Ha  OyMaKHOM  HOCHUTEJE,  OCYUISCTBISET
CKaHWPOBAHUE MPeICTaBIEHHBIX JOKYMEHTOB;

pacrieuatsiBaet 3asBneHue u3 AIC MOL];

repenaeT 3asBUTEIO Ha IPOBEPKY U MOANKUCAHKE;

nocJie MoAnMcaHusi CKaHUpyeT nojnucadHoe 3assieHue B AVIC MOLI;



20

L

sarpyxkaeT B AVIC M®LL noKyMeHTbI, NPeCTaB/ICHHbIC B 3MEKTPOHHOU (popme
WM JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (opMHUpYyEeT 3IEKTPOHHOE
JEJ10;

BO3BpALIAeT MOJMNMCAHHOE 3asBJICHUE U OPUTHHAIIBI OyMa)XHbIX JOKYMEHTOB;

BBIJAET 3asBUTENIO PACIIUCKY B ITpHeMe IOKYMEHTOB.

AZIMUHHCTPATHBHbIE [POLEIYpbl, yCTAHABIMBAEMBIE HACTOALIMM  ITyHKTOM,
BBLITTOJIHSIOTCS B IEHb OOpALLEHHS 3asBUTEIIS.

Pe3ybTaTaMu BBIIONHEHHS aIMUHUCTPATUBHBIX [POLEAYP ABJIALOTCA: rOTOBOE K
OTIIPaBKe 3asiBJICHUE U MAKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HanpaBiseT MNakeT JOKyMEHTOB, MPUHATBIX OT
sagputenss B Oprad B >IEKTPOHHOH (opme (B COCTaBe MAKCTOB SJIEKTPOHHBIX 7en) B
TeyeHHe ONHOrO pabodero AHs CO JAHA oOpalleHus 3asBUTENsE B CTPYKTYpPHOE
noxpasaenenue MOLL .

PesynbTaTaMy BBINOJIHEHUs aIMUHUCTPATHBHBIX NPOLEAYP ABIAIOTCA: SAABICHNC
M MakeT IOKYMEHTOB (JJIEKTPOHHOE [I€N0), HAMpaBJeHHBIC B OpraH, MOCPeICTBOM
CHCTEMBI JIEKTPOHHOTO B3aUMOIENCTBUS.

3.3.2. Tlpuem [OKyMEHTOB MJIsi TPENOCTABICHHA MYHULMNIAIBHOW YCIyIrd B
5IeKTPOHHOH popme depe3 PecryOirkaHCKUH nopTait.

33.2.1. 3asBUTeNb IS MOJAYH 3asBIEHHMs B DJIEKTPOHHON (POpMe BBLINOJHSACT
creyrolue JeMCTBUS:

BBITIOJIHSIET aBTOPU3aLIUIO;

OTKpBIBAET (POPMY JIEKTPOHHOTO 3asBJIEHHUS;

3anonHseT (OpMy OIEKTPOHHOrO  3asBJICHMs, BKJIOYAIOLIYIO  CBEACHHA,
HeoGXOMMMbIe ¥ 06s3aTeNbHbIE IS MPENOCTABNEHNS My HULIMIANBHOM yCIyTH;

[IPUKpETUIieT HOKYMEHTBI B DJIEKTPOHHOH GopMe WM BIEKTPOHHbIE O0pasbl
JIOKYMEHTOB K (pOpME DJIEKTPOHHOT'O 3asABJIEHUS (ripu HEOOXOJUMOCTH);

noaTBepkAaeT (GakT O3HAKOMIIEHHS M corjacus ¢ yCIOBUAMM 1 MOP3IKOM
peoCTaBJIeH)s MYHUIMUIAIBHOM YCIyru B 31IeKTPOHHOM (opme (ycTaHABIHUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBIIEHU);

MOATBEPHKAAET  [JOCTOBEPHOCTh  COOOLLICHHBIX cBelleHnit  (yCTaHaBJIMBAeT
COOTBETCTBYIOLLYIO OTMETKY B (POpME 3JIEKTPOHHOTO 3asiBJICHUS );

OTMpaBIIAET 3ar0JIHEHHOE 5JIEKTPOHHOE 3asiBIICHUE (Ha>KuMaeT
COOTBETCTBYIOLLYIO KHOIMKY B (hOpME dJIEKTPOHHOTO 3asIBIICHUS ),

3JIeKTPOHHOE 3asBIEHME IOJINKCHIBACTCA B COOTBETCTBHHM € TpeboBaHusIMU
nyHkra 2.5.3 aAMHHUCTPATUBHOTO PErjaMeHTa;

noJydaeT yBeJOMICHHE 00 OTIPaBKe 31€KTPOHHOTO 3asBICHMS.

dopmaTHO-I0rHYeCKast MpoBepKa c(OpMUPOBAHHOTO 3asBJICHUS
OCYIIECTBJISETCS. MOCIE 3arONHEHUsT 3aiBUTENEM KakKI0ro M3 NoJIe SIEKTPOHHOU
dopmbl 3asBnenus. [Ipu BbISBIEHUA HEKOPPEKTHO 3aMOTHEHHOIO MOJI 3JIEKTPOHHOM
GopMbl 3asBIIEHHs] 3asBUTENb YBEIOMIIAETCS O XapakTepe BBISIBJIEHHON OLIMOKU U
nopsiike ~ ee  YCTpaHeHuss  TOCPEICTBOM MH(POPMALIMOHHOTO  COOOILICHHs
HEIOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3asiBICHUS.

AZMHUHHCTpaTUBHBIE TIPOLENYPHI, YCTaHABIMBAEMBIC HACTOALLMM  [yHKTOM,
BBITIOJHSIOTCS B JIeHb OOpallleHHs 3asBUTEJIS.
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Pesynpraramu  BBIIOJHEHMs — AIMWHHUCTPATHBHBIX — MPOUEAYp  SIBAIOTCA:
3IeKTPOHHOE JeJio, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI SJIEKTPOHHOTO
B3aHMMOJIEUCTBHUSI.

3.3.3. PaccMOTpeHHe KOMIUIEKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BBINOJHEHMs aIMUHUCTPATUBHOW MPOLEAYPBI
gBJSETCH [IOCTYIUIGHHE 3asBJEHMsl M HHBIX JOKYMEHTOB, HEOOXOIMMBIX JUls
NpeNOCTaBIEHUS MYHULUIIANLHON YCIIYTH. v

JIOMDKHOCTHBIM ~ JIMIOM  (paOOTHMKOM), ~OTBETCTBEHHbIM 34  BBITIOJIHCHHE
aZIMUHUCTPATUBHOM TpPOLELYpPbl SBISETCS CEKpeTapb /[ykazbl8aiomcs ceedeHus O
dondcnocmuom  auyel/(nasee - AOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 33 TPHEM
JIOKYMEHTOB):

3.3.3.2. JIOJOKHOCTHOE JTMLO, OTBETCTBEHHOE 3a MpHEM [IOKYMEHTOB, B CiyHae
obOpalueHus 3asBUTENs ¢ 3asBneHneM B Oprau:

omnpejesnseT npeAMeT 00palleHus;

yCTaHaBlIMBAET JIMYHOCTh 3asBUTEIIS;

NPOBOJIAT MPOBEPKY ITOJTHOMOYMH LA, TOJAIOLIETO JOKYMEHTBI;

IPOBOAMT TPOBEPKY COOTBETCTBMS JOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B
nyHKTe 2.5 ~ aJMHUHHCTPaTMBHOIO  perjlamMeHTa,  IpPOBEPKYy  COOTBETCTBHS
MPENCTABIEHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpebGoBaHusiM  (Haiuexanlee
ohopMIIeHHe KOMUA NOKYMEHTOB, OTCYTCTBUE B NOKYMEHTaX MOJYUCTOK, MPHUIIKCOK,
3a4ePKHYTBIX CJIOB U WHBIX HE OTOBOPEHHBIX UCIIPABIIEHUH );

3QMONHSAET  OJNEKTPOHHYIO  (opMy  3asBI€HMs B  aBTOMATH3MPOBAHHOM
MHGOPMALMOHHOW CHUCTEeMe, NpeJHa3HAuYeHHOW IJisi OKa3aHUs rOCYNapCTBEHHBIX U
MYHULUANAIBHBIX YCIYT,

Mpd  TpPeJoCTABJEHWM  JOKyMEHTOB,  yKa3aHHpIX B  NyHKkTe 2.5
AMMHUCTPATUBHOIO  periamMeHTa Ha  OyMaXHOM  HOCHTese,  OCYLIECTBIIAET
CKaHWPOBaHHWE MPEACTABIEHHBIX JOKYMEHTOB,;

pacrieyaThlBacT 3asBIIEHUE,

repeaaeT 3asBUTENIO Ha IPOBEPKY U MOANKHCAHNUE;

NocJie TOAMMCaHUs CKaHUPYEeT MOAIMUCAaHHOE 3asBJICHUE;

3arpy»xaer B aBTOMAaTU3UPOBAHHYIO WH()OpPMaLlMOHHY IO CUCTEMY,
npelHa3sHAYEHHYO [UIS OKa3aHUsl TOCYJapCTBEHHBIX W MYHHULIMNAIBHBIX YCIYr
JOKYMEHTBI, IIpeJCTABIEHHbIE B OJIEKTPOHHOW (OpMe MK 3JIEKTPOHHbIE 00pas3bl
OTCKAHWPOBAHHBIX JTOKYMEHTOB, (POPMHUPYET DJIEKTPOHHOE JEJIO; '

BO3BpAIIAeT MOMKUCAHHOE 3asiBICHHE M OPMIMHAbl OyMaKHbIX JOKYMEHTOB
3asiBUTEIIIO;

BBIIAET 3asIBUTENIFO PACIIUCKY B IIpUEME JOKYMEHTOB.

B ciyyae Hanu4us OCHOBaHMUM Uil OTKa3a B NPUEME JTOKYMEHTOB JIOJIKHOCTHOE
JULO, OTBETCTBEHHOE 3a MpHEM JIOKYMEHTOB, YBEIOMIISET 3asBUTE/IS O HaIWYUU
NPEenATCTBUH JUIA TpUeMa 3asBJIeHHs. U BO3BpAIlaeT eMy TOKYMEHThI ¢ OOBACHEHHEM
COJIep)KaHHs BBISIBJICHHBIX OCHOBAaHMH JJIsl OTKa3a B IIpUEME JOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE JIUII0, OTBETCTBEHHOE 34 MpPHEM JOKYMEHTOB, MOCIe
MOCTYIJIEHUS! JOKYMEHTOB Ha pacCMOTPEHHUE:
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NMpPHUCBAMBAET 3asBIEHHIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JeN U cTaryc
«IlpoBepka JOKyMEHTOBY,

M3y4aeT [MOCTYNMBILME D3NEKTPOHHbIE Jiesia, B TOM HYMCIIE DNPUIOKEHHbLIC
3asBUTENIeM JOKYMEHTHI B 3JIEKTPOHHOMN (hopMe 1 dNIEKTPOHHbIE 00pa3bl JOKYMEHTOB;

poBepsAeT KOMILIEKTHOCT, YNTA@MOCTE 3JIEKTPOHHBIX 00pa3oB OKYMEHTOB;

IpoBepsIeT COOJIONEHUE YCIOBMH [IEWCTBUTEIBHOCTH 3JEKTPOHHOW TOIKCH,
nocpeAcTBoM obpaiierds K EnmHomy mnoprany (B ciiydae, €ClM  3a4BUTEIIEM

peCTaBIEHbI 3JIEKTPOHHBIE JIOKYMEHTBI, MOJANCaHHbIE YCUJIEHHOMU
KBaJM(QUUUPOBAHHON 3JIEKTPOHHOH MOAMNKCEHIO).
[Tpu HaJIMYUU OCHOBaHMH, MpeayCMOTPEHHBIX MYHKTOM 2.7.1

aJMHHUCTPATUBHOTO pErJiaMeHTa, MOJrOTABIMBAET MPOEKT pElleHus 00 OTkase B
npueMe JOKYMEHTOB, HEOOXOMMMBIX AJIsl IPeJOCTaBIEHUS MyHULUIATIBHON yCIyTH.

B ciydae, ecnM B pe3yibTare MPOBEPKH YCHJIEHHOHW KBaIU(PUUMPOBAHHON
5J€KTPOHHOM TMOAMKCH BBISBIEHO HECOOJIOJeHUE YCIIOBUM ee NeHCTBUTENbHOCTH,
[IPOEKT pellieHusi 00 OTKase JOMKEH COofepKaTh MyHKThI cTaThu 11 denepanbHOro
3axoHa Ne 63-D3, KOTOpbIE MOCITYKUIIA OCHOBAHUEM JISl €TO MPUHSTUS.

[IpoekT pemieHuss o0 OTKase B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX 17l
NpeIoCTaBIEeHHs MYHULMITAIBHOH YCIyTH, C yYKa3aHMEM MpHUYMH OTKasa (B ciyvae,
ecav  OCHOBaHMS AN OTKa3a B IIpUeMe JIOKYMEHTOB, HEOOXOIUMBIX s
NpeNOCTaBEHUs] MyHHULUITANBHON YCIIyTd, CBs3aHbl C HAapyLICHHEM YCTAHOBJIEHHBIX
TpebOBaHUM K TaKUM JOKyMEHTaM, OCHOBaHWs [Jisi OTKa3a B MpHeMe JAOKYMEHTOB
JOJKHBI cOZlepkaTh MH(OpMALMIO O HAWMEHOBAHWUM JOKYMEHTOB (HMH(pOpMALl,
CBeleHMi), KOTOpble HE TMpEACTABIEHbI, CONEPKAT HENOCTOBEpHbIE W (1K)
TPOTHBOPEYUBLIE CBENEHHS, O(DOPMIICHBI C HAapyLIEHUEM YCTAHOBJIEHHBIX TpeboBaHuii),
HANpaBJseTcs Ha COrJlacOBaHWE B YCTAHOBJIEHHOM IOpsIKE MOCPEACTBOM CHCTEMbI
5JIEKTPOHHOIO JIOKYMEHTO000pOTa.

CorylacoBaHMe TIpoeKTa pelleHuss o0 OoTKasze B IpueMe JIOKYMZHTOB,
HeOOXOAUMBIX JJIsl MPEAOCTABICHUS MYHULMIANBHON YCIYr'd, OCYIIECTBIACTCS B
OpSAZIKE, MPeIYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOT'O perjlaMeHTa.

B cinydae OTCYTCTBHS OCHOBAaHUHM Juid OTKasa B IpHeMe JOKYMEHTOB,
NpeNyCMOTPEHHBIX MyHKTOM 2.7.1 agMHMHMCTPAaTHBHOIO periamMeHTa, AOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B T€YE€HHE OJHOI0 pPabouero QHs CO JIHs
MOCTYIIEHHs 3asBJIEHWs, HAMPABISIET 3asIBUTEIIO, YKA3aHHBIM B 3asBJEHHH CIIOCOOOM,
YBeJIOMIIEHHE O TMOCTYIIEHHH 3asBIICHHS, COAEpKallee BXOISIIMN PerHCTPaluOHHbI
HOMep 3asBIEHHUs, NATy MONydeHHs 3asBJICHHs, MepeueHb HauMEHOBAaHWH (aiios,
NIpe/ICTaBIEHHBIX K HEMY JOKYMEHTOB, ATy IOJyYEHHs pe3ylibTara MyHHLMIAILHOH
YCIyTH.

3.3.3.4. McnonHeHue Mpouedyp, yKasaHHbIX B myHKTax 3.3.3.1, 3.3.3.3
aJMUHMCTPATMBHOTO perjamMeHTa, IMpU HaJu4u¥ TEXHUYECKOW  BO3MOIKHOCTH
OCYILECTBISETCS B aBTOMATHYECKOM PEXKHMME C UCTIONb30BaHHEM aBTOMATU3UPOBAHHON
WH(GOPMALIMOHHON CHUCTEMBI, MpeAHa3HAueHHOM IJIs OKa3aHus IoCyIapCTBEHHBIX U
MYHUITUTATBHBIX YCIYT.
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3.3.3.5. AIMUHHCTPaTWMBHbIE MpPOLEAYPbI, yCTaHABIMBAEMbIE ITyHKTOM 3.3.3
aIMUHUCTPATHUBHOIO PETJIAMEHTA, BBIMTOJHSIIOTCS B TeUeHHE OJHOro pabodvero mHs co
JIHSI TIOCTYTIJIEHUS 3asIBJICHUSI HA PACCMOTPEHHE.

Pe3ynbTataMu BBIMOJHEHUS aAMUHUCTPATUBHAIX NPOLENYP SBJIAFOTCS: MPHHSTHIH
Ha pacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WM TPOEKT pelieHus 00 oTkase B Mpueme
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEJOCTABIEHNU MYHHULIUIANIBHON YCIyTH.

"
3.4. HanpaBiieHre MEXXBEIOMCTBEHHbBIX 3alIPOCOB B OPIaHbl, y4acTBYIOIIKE B
Mpe0CTaBICHUN MYHULIUITAIBHOW yCIIyTH

3.4.1. OcHoBaHMeM Hayaja BBHIMIOJHEHUS aAMUHUCTPATUBHOU MPOLELYPbI
ABJISIETCS TIONy4YeHHE MO/DKHOCTHBIM JIMUOM (paOOTHUKOM), YIMOJHOMOYEHHBLIM Ha
BBITIOJHEHME AJMUHUCTPATHBHOM MpOLEeayphl, OT NOKHOCTHOIO JHua (paboTHMKA),
OTBETCTBEHHOTO 3a MPHEM JOKYMEHTOB, MIPUHSITHIX OT 3asBUTEJISL JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BbINOJIHEHNE
aJIMUHACTPATUBHOM TMPOLEAYPHI, SIBISETCS cekpemaps /VKa3bl6alOmcs C620eHUs O
oonoicnocmHom auye/(nanee - NOHKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HalpaBlleHUE
MeYKBeJIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIo/MKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIPABIEHUE MEXBEIOMCTBEHHBIX
3apocoB, (GOPMUPYET W HarpaBisieT B JJIEKTPOHHOH (GopMe MocpencTBOM CHCTEMDb!
MeIKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJEHCTBUS (MPU OTCYTCTBUHU TeXHHHYECKOH
BO3MOYKHOCTH — HHBIMH CIOCOOaMHM) 3alMpoChl O MPENOCTaBJIEHUM IOKYMEHTOB WU
CBeIeHUH, ITPelyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOI'O PErIaMEHTa.

AIIMUHUCTPATUBHBIE TIPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSLLUM IIYHKTOM,
BBLITIOJIHSIOTCS B JIEHb TIPUHSTHSI 3asIBJIEHMS] HA pAaCCMOTPEHHE.

PesynbTaramMu  BBIMIOJHEHUS ~ aJAMWUHUCTPAaTUBHBIX  MpPOLELYp  SBJIAKOTCS:
HalpaBjieHHble B OpraHbl BJacTH W (WJM) IOABEAOMCTBEHHbIE OpraHaM BIACTH
OpraHu3alyy 3aMpochl.

3.4.3. CneunanucThl NOCTAaBIIMKOB  JIaHHBIX Ha OCHOBaHWUMW  3aIpOCOB,
MOCTYMUBIIUX Yepe3 CHUCTEMY MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJAEHCTBUS,
MPeAOCTAB/SIOT 3alpalliBaeMble TOKYMEHTHl (MHGOPMALMIO) WM HaNpaB/sioT
YBEIOMIIEHHsSI 00 OTCYTCTBMM JOKyMeHTa W (WiM) MHbOpMaLuy, HEOOXOIMMBIX [UIs
[peOCTaBAEHNS MyHULIMITATBHON yCIIYyTH (anee — yBeJoMiIeHHe 00 0TKase).

AJIMUHHCTPATUBHBIE TPOLEAYPbl, YCTAaHABIMBAaeMble HACTOSALIMM IyHKTOM,
BLIMOJIHSIIOTCS B TE€YEHHWE Tpex JMAHeH Cco MHS TMOCTYIUICHUS! MEXKBEAOMCTBEHHOIO
3arpoca B OpraH WM OpraHW3alrio, MPeIOoCTAaBISAIOIINE TOKYMEHT M HH(pOpMaLNIO,
ecly WHbIe CPOKH MOATOTOBKH W HANpPABJICHHS] OTBETa Ha MEXBEJOMCTBEHHBIMN 3arpoc
He YyCTaHOBJeHbl (enepaqbHBIMH 3aKOHaMH, IPaBOBbIMU aKTamu [IpaBuTenbcTBa
Poccuiickoii Denepallii U MPUHSATHIMH B COOTBETCTBUHM C (heaepaibHbIMU 3aKOHaMU
HOPMAaTUBHBIMH MPaBOBLIMU akTamu PecrnyOnuku TaTtapcTaHs.

Pe3ynbpTaTaMu  BBITIOJIHEHUST  AJMUHUCTPATHUBHBIX  TIPOLEAYP  SIBISIOTCS:
JOKYMEHTBI (CBeIeHHs), HeOOXOAUMBbIe sl MPeA0CTaBICHUS MyHUIIUNIATIBHOW YCIyTH,
b0 yBemoMIIeHHe 00 OTKa3e, HampaBjeHHbIe NOJKHOCTHOMY JIULY, OTBETCTBEHHOMY
3a HarpaBjieHHe MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomXHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

noJjiydaeT 3arnpallinBaeMble Yepe3 CHUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJENCTBUS JOKYMEHTBhI (CBeleHHs), HeOoOXOAuMble JUIsi MpPEeJOCTaBIIEHUs
MYHULIANAILHOW yCIyrd, Tu00 yBeJoMIeHHe 00 0TKaze NpU OTCYTCTBUU NOKyMEHTA U
(viv) “uHpOpPMAaLKK;

npu HaJIM4UuU OCHOBAHWH, NpeayCMOTPEHHBIX MIyHKTOM 2.7.1
aJIMUHHACTPATUBHOIO periiaMeHTa, MOArOTaBIMBaeT NPOEKT pelleHuss 00 oTkase B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPeAOCTaBAEHNS MYHULMITAIBHON YCIIYTH.

[Ipoext pemienuss o6 OTkaze B MpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JUJIs
NpeaoCTaBlIeHss MYHHIUINAIBHON YCJIYrd, ¢ yKa3aHWeM MNpUYMH OTKaza (B ciydae,
eCTM  OCHOBaHUs JUIsi OTKaza B [MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX [Uis
Mpe0CTaBIeHUs MYHULUNANBHOU YCIyr, CBs3aHbl C HapyLIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKMM JOKYMEHTaM, OCHOBaHHsS ISl OTKa3a B MpHUEME NOKYMEHTOB
JOJKHBI coJiepaTh WHGOpMALUKIO O HaWMEHOBAaHUM JOKYMEHTOB (MHGOPMALINU,
CBEJICHWH), KOTOpble HE TIpPeACTaBJEHbl, COJEpKaT HEeNOCTOBEpPHbIE M  (W1H)
POTUBOPEUUBBIE CBEJICHHUSI, O(DOPMIIEHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TpeOOoBaHuIA ),
HarpapJisieTCsl Ha COIVIaCOBaHHME B YCTAHOBJIEHHOM IOPSIIKE MOCPEACTBOM CHCTEMbI
AJIEKTPOHHOTO IOKYMEHTO000pOTa.

CornacoBaHue TIpoeKkTa pelleHduss o0 OTkaze B IpuUeMe JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TIPEHOCTaBJIEHUS MYHMIUIMAIBHONW YCIYTH, OCYIIECTBIISIETCS B
NopsiiKe, MPeayCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO perjlaMeHTa.

AMMUHUCTpATUBHbIE MpPOLEAYpPbl, YyCTaHABIMBAEMble HACTOSLLUUM ITYHKTOM,
BBITIOJIHSIFOTCS B I€HB MTOJYYEHHUs CBEIEHUM MO MEXXBEJOMCTBEHHBIM 3aripocam.

PesynpraTaMy  BBINOJHEHUS  aAMUHUCTPATMBHBIX  MPOUEAYp  SIBJSIOTCS:
JIOKYMEHTBI (CBeIeHHUs), HEOOXOMMbIE AJis MPEAOCTaBICHUS] MYHUIIUNATBHON yCIyTH,
NMPOEKT peweHuss 00 OTKase B IpUEME JOKYMEHTOB, HEOOXONUMBIX s
NPe10CTaBIeHUs MYHHUIUIIATbHON YCIyTH. '

3.4.5. HcrnonHeHue mpouenyp, yKa3zaHHbIX B nyHktax 3.4.2, 344
aIMUHHCTPATUBHOIO  perjaMeHTa, IMpu HAIUYUKW TEeXHUYECKOM  BO3MOMKHOCTH
OCYLUECTBIISIETCS B aBTOMAaTUYECKOM PEXHUME C UCMOJIb30BaAHUEM aBTOMATU3UPOBAHHOM
UH(POPMALIMOHHOW CHUCTEMBI, MpeNHa3HAYeHHOUW [JIsi OKa3aHWsl TOCYIApPCTBEHHBIX W
MYHHULWNANBHBIX YCIYr, B TOM YMCJ€ C MOMEHTAa PErucTpaluu 3asBjieHus B
COOTBETCTBUM C IIYHKTOM 2.13 aAMUHUCTPATUBHOIO PErIaMEeHTa.

3.4.6. MakcuManbHbl CpOK BBITIOJHEHUS aJIMUHUCTPATUBHBIX TPOLEAYD,
yKa3aHHBIX B IMYHKTE 3.4 aJMUHUCTPATUBHOTO pEriamMeHTa, COCTaBIsAET TPU padouux
JIHSL.

3.5. [TonroroBka pe3ysabTaTa MyHUIUTIATBHONW YCIYTH

3.5.1. OcHoBanueM Hauaja BBINOJHEHUS] aJAMHHUCTPATUBHON MpPOUELYPbI
SIBJIICTCSL TIOCTYTMJIEHUWE OT JOJ/DKHOCTHOIO JIMIlA, OTBETCTBEHHOI'O 3a HarpasieHue
MEBEAOMCTBEHHBIX  3alIPOCOB, [JOKYMEHTOB (CBENEHHUI), HEOOXOIUMBIX  /ist
IPEOCTaBIEHUS MyHULMNIATbHON YCITYTH.
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JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BbBINOJHEHHE aJAMUHUCTPATUBHOM
NPOLENYpBI, SBJSETCA CEKPETApb /YKa3ul8aromcsi ceeoeHus O OONNCHOCMHOM e/
(nanee - MO/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJATrOTOBKY  pe3ynbTaTa
NPEIOCTaBIEHUSI MyHULUITANBHON YCITyTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a [MOArOTOBKY pe3yjbTaTa
NpeJOoCTaBIEHUSI MyHULUIAIBHON YCITyTH:

paccMaTpuBaeT COOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX U5l
NPeOCTaBIEHUSI MyHULUIIANBHON YCITYTH; '

NpH BbIBICHWH OCHOBAaHWMW [l OTKaza B INPENOCTABICHWH MYHULUIAILHON
YCIIyTH, YKa3aHHbBIX B ITyHKTe 2.8.2 aIMUHUCTPATHBHOTO perjlaMeHTa, [0Ar0TaRIUBaAET
IIPOCKT pellieHus 00 OTKa3e B PEJOCTaBICHUH MYHULMIAIbLHON YCITyTH;

B CJly4ae OTCYTCTBHUSI OCHOBaHMH Ui OTKa3a B NPEAOCTABIEHUU MYHHULUIIAIBHOT
YCITyTH, TPEAYCMOTPEHHBIX MyHKTOM 2.8.2 aJMMHUCTPATUBHOIO pErjaMeHTa, [0
UTOraM  pacCMOTPEHHUSl  JIOKYMEHTOB,  HEOOXOAMMBIX  JUis  [PEAOCTaBICHUS
MYHWLWNAIBHON yCIYTH, TIOArOTaBIMBAaeT TMPOEKT pe3yjbTarta NpeJ0CTaBICHUs
MYHMLMNAJIBHON YCIyrd B COOTBETCTBMM C MNOAMyHKTamu | — 3 nydxra 2.3.1
AJAMUHHACTPATUBHOIO periiaMeHTa;

HampaB/seT  MOATOTOBJEHHBIA  MNPOEKT  pe3ysbTara  NPeaoCTaBJIEHUS
MYHULMMAIBHON YCIYTH Ha COrNIACOBAHHME B YCTAHOBJIEHHOM MOpPSAIKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTO060pOTAa.

AJIMUHHCTPATHBHBIE TPOLENYPBI, yCTAHABIMBAEMblE HACTOALIMM ITyHKTOM,
BBITIOJTHSIOTCS B TEYEHHUE OJHOIO paboyero JHs.

Pesynbratamn BbINONHEHHS aAMHHHUCTPATUBHBIX MPOLEYD SBIAIOTCS: MPOCKT
pelieHust 00 OTKase B MPEAOCTaBICHHH MyHHLUMNANBHON YCIYTH, CIIPaBKU (BBITHCKH ).

3.5.3. CornacoBanve M MNOANKCAHHWE [POEKTA pE3yJbTaTa MpPeJOCTABICHMS
MYHULMNANBHOW yCNyrd (najnee — TIPOEKThl JOKYMEHTOB)  OCYILECTBISETCS
PYKOBOIHTEJEM CTPYKTYPHOTO [OJpaslesieHusi, OTBETCTBEHHOrO 34 MOATOTOBKY
pesynbTaTa MyHULUNANBHOM  YCIyrd, 3amecTuTeneM Pykosoaurens Oprana,
PyxoBogutenem OpraHa.

IlonrorosseHHble TPOEKTHI JOKYMEHTOB, MMEIOLIME 3aMEYaHMs], BO3BPALLAIOTCS
Ha J10pabOTKy JIHIy, OTBETCTBEHHOMY 3a MOJANOTOBKY pe3y/lbTaTa MyHHLHIANLHON
yenyru. IMoce ycTpaHeHHs 3amMevaHMil NPOEKTHI JOKYMEHTOB MOBTOPHO TEPeIaroTcs
JJIsl COTJIACOBaHUS U MOAIMCAHMS.

PykoBonurens Oprana npu paccMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEpSET
cobJto/IeHre aIMUHUCTPATHBHOTO pErjlaMeHTa NOKHOCTHBIMH JTHIAMH Oprana B
HaCTH CPOKOB BBINOJHEHUS aAMHUHMCTPATUBHBIX MPOLENYD, UX [1OCIEN0BATENBHOCTH U
TIOJIHOTBI, HAJIMYMs COIJACOBaHUM YIMOJHOMOYEHHBIX NOJKHOCTHBIX juu OpraHa s
CUCTEME 3JIEKTPOHHOI0 1OKYMEHTO000poTa.

B cinydae BbIABNEHMS  HapylueHWE B 4acTM  CPOKOB  BBINOJHEHHS
aIMUHHUCTPAaTUBHBIX MPOLEAYP, WX TOCIEeN0BAaTEIbHOCTH W TMOJHOTHEI PykoBomuTensb
OpraHa MHUIMUPYET MPUBIEYCHUE K OTBETCTBEHHOCTH JIMLI, JOMYCTUBIINX HapyLLeHuUs,
B COOTBETCTBUM C MYHKTOM 4.3 aJMUHUCTPATUBHOIO PErJIAMEHTA.

AJIMHHUCTPAaTUBHBIE MPOLENYPHI, YCTAHABIMBAEMBIE HACTOSALIUM IIYHKTOM,
BBITIOJIHSAIOTCS B TEYEHUE OJHOTO paboyero JHS.
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PesysbTaTaMy BBIIOJIHEHHMS aMMHUCTPATHBHBIX MPOLEAYP ABIAIOTCH: peyieHue
06 oTKa3e B MpHEME TOKYMEHTOB HEOOXOAMMBIX 1S [PEJOCTABIICHHIS MYHHUIUIAIbHON
ycyru, pelieHne o0 OTKase B MpPEeNOoCTaBICHHUH MYHHLMIATBHON yCIyTrd, CHpaBKa
(BBITTUCKA).

3.5.4. MWcnomHeHue Mpolenyp, yKa3aHHbIX B IYyHKTaX 3.5.2, 3.53.
aMUHUCTPATUBHOIO  perjameHTta, Mpu  HaIW4uH TEXHUYECKOH  BO3MOXKHOCTH
OCYILECTBIISIETCS. B @BTOMATHYECKOM PEKUME C MCIIOIb30BAHMEM ABTOMATU3UPOBAHHOM
uHGOPMALIOHHON CHCTeMBI, MpENHA3HAYEHHON IS OKa3aHws roCyIapCTBEHHBIX U
MYyHULIUIAIbHBIX YCITYT.

MakcHUMaJIbHbIH CPOK BBITIOJHEHHS aAMUHUCTPATUBHBIX TIIPOLEIYD, YKa3aHHBIX B
IyHKTe 3.5. aMHHUCTPATUBHOIO PEraMeHTa, COCTaBIIsAeT OlUH pabouuii 1eHb.

3.6. Beigaua (HanpabieHue) 3asBUTEIO pe3yJibTaTa MYHHUIUIAIBHOR yCITYTH

3.6.1. OcHOBaHHEM Hayana BBINOJHEHUS aJMHUHHCTPATUBHOM HpOL[éZIypr
gBJSeTCS TOJyYeHHE [OJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 32  BBIMOTHCHME
AZIMHHUCTPATUBHOM MPOLENYpBl, JOKyMEHTa, MOATBEPIKIAIOLIEro MPEN0CTaBICHHE
MYHULUIANBEHON yCIyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BbITIOJIHEHNE aIMUHUCTPATUBHON
[IPOLIEAYpPhl, SBISETCA CEKPETapb /YKa3ei6aomes ceedeHUuss O OOJHCHOCMHOM Julfe
/(nanee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIAATY (nampaBiieHHe) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 BbLAAUY (HampaBJieHKE )
JOKYMEHTOB:

obecrieuMBaeT  pErMCTPAlMIO M  BHECEHME  CBEJGHMH O Pe3yNbTare
NpeIoCTaBieH!ss MyHHLUMNATbHOH yCIyrd B MOACMCTEMY BEICHMS JOKYMEHTALMH
ABTOMATH3MPOBAHHOM HH(MOPMALMOHHON CHCTEMBI, npeaHa3HAueHHOM ISl OKa3aHusl
rocyapCTBEHHBIX U MyHHULUITAIBHBIX YCIIYT;

M3BelaeT 3asBuUTeNs (ero NpeaCTaBUTeNIs ) CIOCOOOM, YKa3aHHbIM B 3asBICHHUN, O
pe3yJbTaTe TpPELOCTABIEHUS MYyHULMNATBHON YCIyrd U O BO3SMOXKHOCTH MOy HeH s
pe3yJbTaTa NpeaoCTaBIeHNs MyHHULMIATBHOH ycnyru B OpraHe Uiy B M®LI.

WcrionHeHwe  Opouedyp NpM  HAIMYHM  TEXHHYECKOH — BO3MOXKHOCTH
OCYIECTBJSETCS B aBTOMAaTUYECKOM PEXHMe C MCTOJIb30BaHHEM aBTOMAaTHU3UPOBAHHOM
MH(QOPMAIIMOHHON CHCTEMBI, MPE/IHA3HAYCHHON JJisl OKasaHus OCYNApCTBEHHBIX 1
MYHHULMNAJIBHBIX YCITYT.

AJZIMMHHUCTPATHBHBIE IPOLELYpPbl, YCTAHABIMBAEMbIC HACTOSALIAM  IyHKTOM,
BEITIOJIHSIOTCS B TedeHHe ONHOro pabodero AHs CO AHS MNOANMCAHUS NOKYMEHTa,
ABJISTIOILIETOCS pe3ynbTaToM MPe0CTaBIIEHHS MYHHULIMIAIBHOU YCIyTH,
YII0/THOMOYEHHBIM JODKHOCTHBIM nuLioM Oprana (Opranom).

PesynpTaTaMu  BBINOJIHEHMS — @JMMHWCTPATUBHBIX — TMPOLEAYD  ABJAIOTCH:
pasMelleHne CBEJeHUH O pe3yJibTaTe MNPeNOoCTaBICHUS MYHULUTIAJIBHOW yCIIyTH B
MHPOPMALMOHHBIX ~ CHCTeMax, W3BELICHHE 3asABUTEIIS (ero mpencTaBUTERs) O
pe3ynbTaTe MPeJIOCTaBICH s MyHULMITATBHOM YCIYTH U criocobax ero noyy4eHusl.

3.6.3. Tlopsnok Bbliayd  (HampaBleHWs) pe3ynbTara  [PEAOCTABICHNUA
MYHULUANAIBHON YCITyTH:
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3.6.3.1. Tlpu oOpallileHUH 3asiBUTEJIsI 32 Pe3yJibTaTOM MYHULIMNAIBHON YCIYTH B
M®L], pabotarnk M®IL] BbigaeT 3asBUTENIO pE3yJbTAT MYHUIIMIIAJBHON YCJIyrd B
dopMe 9SK3eMmIUIsipa 3JNEKTPOHHOrO [OKyMEeHTa Ha bymaxxom Hocutene. [lo
TpeGOBAaHMIO 3asBUTENs BMECTE C OSK3EeMIUIIPOM 3JIEKTPOHHOTO JAOKYMEHTE  Ha
6yMa)KHOM HOCHTENle eMy IPeJOoCTaBIISETCsl DK3EeMIUIAP SJIEKTPOHHOIO JOKYMEHTa
ITyTeM ero 3arucy Ha ChbeMHBIH HOCHTENb UH(GOPMALMHU MM HANPABICHIS SK3EMILIAPa
57€KTPOHHOTO JOKYMEHTA M0 3JIEKTPOHHOM I0YTe B aApecC 3asBUTEN. [Tpu 3anucu Ha
CHLEMHBIM HOCHTEIb HH(POPMALMK WIM HaNpaBleHUH OJK3eMILIAPa 3JIEKTPCHAHOIO
JI0OKyME@HTa, Ha OCHOBE KOTOPOTO COCTABJIEH 3K3EMIUISP 3JEKTPOHHOrO NOKYMEHTa Ha
6yMa’KHOM HOCHTENe, MO OSNeKTPOHHOM MoyTe HACHTUYHOCTH TAKOro SK3eMIIPa
57€KTPOHHOIO JOKYMEHTa OJK3EMIUIAPY 3JEKTPOHHOIO JIOKyMeHTa Ha OyMaxxHOM
HOCHTENE 3aBepsieTCsl YIOJHOMOYEHHBIM COTPYIHHKOM C WCTONb30BAHNUEM YCHIIEHHOH
KBaM(DULHPOBAHHON DJIEKTPOHHOM MOMAIHCH.

AIMUHUCTpPAaTUBHbIE MPOLEAYPHl, YCTaHABIWBA€Mble HACTOALIMM [YHKTOM,
BLITIOJHSIOTCS B IOPAAKE OYEPEIHOCTH, B [I€Hb INPHUOLITHS 3asiBUTENsl B CPOKH,
yCTaHOBJIEHHBIE periameHToM pabotsl MOLI,

Pe3ynbTaTaMu BBIMOJHEHHUS aJMUHUCTPATHBHBIX MPOLIEJYDP ABMISAIOTCS: (QUKCALIS
(axTa BbIIAUM pe3ysibTaTa MpPeJOCTABIEHUsS MYHHLHMMAIbHONW YCIIYTH B ANC MOL,
pe3yNbTaT NPeaOCTABICHUs My HULMIANbHOH YC/IyTH, BBEIAAHHBIH 3asBUTEIIO.

3.6.3.2. Tlpu obpaleHuy 3asBUTENSI 3a PE3yNbTaTOM MYHULMITATBHOH YCIyry
uepes Pecny6nuKaHCKuM NOpTajl 3asiBUTENIO B JIMUHBIA KaOMHET aBTOMATHHYECKH
HAlpaBlsSeTCs  OJEeKTPOHHbIH  00pa3  [JOKYyMEHTa, SBIIOLIECrocs — Pe3yJsIbTaTOM

Npe10CTaBICHUS MYHULMTNATEHON YCITyTH, IO IMTMCAHHBIN YCUJIEHHOM
KBaJIM(PUUUPOBAHHOMN 3JIEKTPOHHON MOJNKUCHIO YIOJHOMOUEHHOrO 10DKHOCTHOTO JIMila
Oprana (Opranom).

AJIMUHUCTpAaTHBHbBIE MPOLEAYPhl, YCTAHABIMBAEMble HACTOSILLIUM IyHKTOM,
BBITIOJIHSIFOTCS. B [I€Hb IOAMMCAHUS JOKYMEHTa, MOATBEPIKIAIOLIEro IMpPe0CTaBIeHUE
(oTKa3 B MPENOCTABICHUH) MyHULUNAIBHON YCIIyTH, YIOJHOMOYEHHBIM JOJIKHOCTHBIM
naunom Oprana (OpraHom).

PesynbraraMd  BBIIOJHEHUS  aMHUHMCTPATHBHBIX  TPOLUEAYp  ABJIAIOTCA:
HampaBieHue (MpefoCTaBleHHe) C MCMoNb3oBaHueM PecryOinKaHCKOro mnopraja
3aSBUTENIO JOKYMEHTa, TOATBEPXKIAOLIEro MPpe0oCTaBIeHHE MYHULIUNIANBHON YCIyrH
(B TOM UHCJIe OTKA3 B MPEIOCTABICHUN MyHHULIUNIATBEHOHR yCIyTrH).

3.6.3.3. Ilpu obpalieHuy 3asiBUTENIS 33 PE3yIbTaTOM MYHUUUIMANIBHON YCIYTH B
OpraH, IOKHOCTHOE JMIIO, OTBETCTBEHHOE 3a Bbllady (HanpaBJeHHE) TOKYMEHTOB,
BBIJIACT 3aSBUTENIO PE3ylbTaT MYyHULHUMANbHON yciyru. Ilo TpeGoBaHMIO 3asBHTEIS
BMECTE€ C 9SK3EeMIUIIPDOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTENE eMy
NIpeI0CTABNSAETCS SK3EMIUISP JIEKTPOHHOTO JOKYMEHTA MyTEM €T0 3aMUCH Ha CheMHBIH
HOCUTENb MH(POPMALKUK WM HAINPABIEHHUS JK3EMIUIAPA 3JIEKTPOHHOTO JIOKYMEHTa 110
3JIEKTPOHHOM TOYTE B aApEC 3asiBUTENISL.

AZIMUHUCTPATHUBHbIE TPOLEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM IYHKTOM,
OCYILECTBJISIIOTCS B TMOpPSAAKE OUYEpeJHOCTH, B JE€Hb MPUOLITHS 3aABUTENs B
coO0TBeTCTBHH ¢ [IpaBunamMu BHYTpEHHEro Tpy10Boro pacrnopsiaka Oprana.
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Pe3ynbTaroM BbINOJHEHUs aIMUHUCTPATUBHBIX MPOLELYP SABJIAFOTCA: bukcauus
dakTa  BBHIAAYM  pe3yNbTaTa  NPENOCTABIEHMS  MYHULHITANBHOH yCIyru B
ABTOMATH3HPOBAHHONM MH(MOPMALMOHHOH CHCTEMe, NpeJHA3Ha4eHHON ISl OKa3aHus
rOCYIapCTBEHHbIX U MYHULIUMATBHBIX YCIIYT.

3.7. VicripaBiieHre TeXHHUECKUX OLIMOOK

3.7.1. B ciiydae oGHapy)KeHHs TEXHUYECKOH OIIMOKH B JOKYMEHTE, SBJIAIOLIEMCS
pPe3yNIbTATOM MyHULMIANBHON YCIyTH, 3a8BUTeNb HanpasisieT B Oprax:

3asBjeHMe 00 WCIPAaBIEHMM TexXHWueckKoW owmmbKky (mpunoxenue Ne 5 K
HACTOSILLEMY aJIMUHUCTPATUBHOMY PErjlaMeHTy);

JIOKYMEHT, BBIIAHHBIA 3aABUTENI0 KaK Pe3yNbTaT MYyHULHIANbHOW YCIyru, B
KOTOPOM COZIEPYKUTCS] TEXHHUECKas OLIMOKa,;

JIOKYMEHTBI, UMEIOLINE FOPUJIMUECKYIO CHIIY, CBHUICTEIbCTBYIOLIWE O HaIW1nu
TEXHUYECKOH OLIMOKHU. v

3asiBiieHue 00 MCHpaBleHMH TEXHUYECKOH OLIMOKM B CBEJEHHUSX, YKA3aHHbBIX B
JOKYMEHTe, ABJISIOLIEMCS Pe3yIbTaTOM MYyHULMITAIIBHON yCIyTH, TIOJAETCS 3a8BUTEIICM
(YIOMHOMOYEHHBIM MpEJCTABATEIEM) IOYTOBEIM OTNpaBieHHeM (B TOM 4YHCie C
MCIONB30BAHUEM 3JIEKTPOHHON MOuThI), 00 uepe3 PecryOnukaHCKUi moprail Wiy
MOILI.

3.7.2. JIOMpKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYLIECTBIIAET
NpUeM 3asBJIEHUs 00 HCIPABIEHUU TEXHUYECKON OMIMOKH, PerHCTPUPYET 3asBIECHUE C
PUJIOKEHHBIMUA JOKYMEHTaMH U NEpellaeT UX JAOJUKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 00pabOTKy NOKYMEHTOB.

AJIMMHUCTpAaTHBHbIE MPOLEAYPHl, YCTaHABIMBA€Mble HACTOALIMM IIYHKTOM,
BBITIOJIHSIFOTCS] B T€YEHHE OJHOTO pabouero AHs ¢ AaThl PErUCTPALUU 3asIBJICHHUS.

Pe3ynbTaTaMy BBITIOJHEHUS] aIMMHUCTPATUBHBIX MPOLEIYP SBAIOTCA: NPUHSATOE
M 3aperiCTPUpPOBAaHHOE 3asBIICHHE, HAaNpaBJIEHHOE Ha PacCMOTPEHHE AOKHOCTHOMY
JIMLLY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE IIMLIO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB,
paccMaTpuUBaeT [OKyMEHTbI W B ILeNAX BHECEHHsl WCIPABICHUH B HOKYMEHT,
SIBJISIOLIMNACS PE3yJbTATOM MPEOCTABICHUS MYHHULMIAILHONH YCIYTH, OCYLIECTBIIAET
pOLEAypPhl, MPEeAyCMOTPEHHbIE MYHKTOM 3.5 AAMHUHHUCTPATUBHOIO pErjaMeHTa, W
BBIZAET MCMPABIEHHBIA JOKYMEHT 3asBHUTENIO (YIOJHOMOYEHHOMY MpPEACTaBUTENIO)
MUYHO TOJ POCIHCh C WM3bATHEM Yy 3asBUTENs (YTOJIHOMOYEHHOIO TIPEICTABUTENs)
OpHMIHMHANA JOKYMEHTa, B KOTOPOM COAEP)KUTCSA TeXHUYECKas OLIKOKa, WM HalpaB/iieT
B ajpec 3asBUTE/s TOYTOBBIM OTIIpPaBICHHEM (MOCPEACTBOM 3JIEKTPOHHOM MOUTHI)
MHCHMO O BO3MOJKHOCTH IIOJYueHMsl OOKyMeHTa MpH npenocraBnenun B Oprad
OpUrKHaja JOKyMEHTa, B KOTOPOM COIEPKUTCS TEXHUYECKas OIndKa.

AJIMMHHCTPATUBHBIE MPOLEAYPHl, YCTAHABAMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCS. B TEUYEHME OBYX pabouux IHed Tmocie OOHapyKeHWs TeXHHYeCKOU
OIMOKA WKW TOJy4YeHHs OT Jo0O0ro 3auHTEPECOBAHHOIO JIMLa 3asBIEHUST O
JOMYILEHHON oIKrOKe.
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Pesynbratamn  BBINOJHEHMs — aJMHUHUCTPATHBHBIX  MPOLEAYD  SBISIOTCS:
BBIAHHBIA (HATIPaBIEHHbIN) 38 BUTENIO JOKYMEHT.

4. [Topsinok u popmMbl KOHTPOJIS 32 NPeNOCTABIEHHEM MYHHLHNAJbLHOI
yCJIyru

4.1. TIopsinok ocyIeCTBICHHS TEKYILIETO KOHTPOJIS 32 COOIIOAEHUEM U HCTIOTHEHHEM
OTBETCTBEHHBIMH IOJDKHOCTHBIMH JIMIAMH MOJOKEHUH aIMUHUCTPATUBHONQ
periiaMeHTa U MHBIX HOPMATHBHBIX [IPABOBbIX aKTOB, YCTAaHABIHUBAIOLIMX TPeOOBAHMUS K
TPEIOCTABIEHUIO MYHHUIUIIANBHON YCIYTH, a TAKXKe IIPUHATHEM UMHU PelLeHU

KoHTpone 3a nonHOTOl 1 KauecTBOM npenocTaBieHus MYHULHUIAJIBHON yC/1yru
BKJIFOYAET B Ce0s BbIABJIEHNE U yCTpaHEHHE HApYIIEHHH NpaB 3asBuUTeNel, MpoBeIeHUE
IPOBEPOK  COONMIOJEHHS NpPOLEAYp [PEeNoCTaBNeHHs  MYyHHLMNATLHON yCIyrH,
MOArOTOBKY PEIICHUH Ha JIeiCTBuUsl (Oe31eiCTBYe) OMKHOCTHBIX UL OPraHa MECTHOTO
caMOyIpaBJIeHHUs.

DopmMaMu  KOHTpOJISI 32 COGNIONEHHEM HCIOJHEHHS aIMUHUCTPATHBHBIX
IPOLENYP SIBIISIFOTCS:

1) mpoBepka ¥ cornacoBaHWe NPOEKTOB JOKYMEHTOB 10 IIPEJOCTABIEH MO
MYHULUNAJIBHOW YCIIYTH,

2) mpoBOIUMEIE B YCTaHOBJIEHHOM NopsiJiKe [IPOBEPKHU BEIICHUS
JeJIONPOU3BO/ICTBA; .

3) NpoBeeHUE B YCTAHOBIEHHOM MOPSIKE KOHTPOJIBHBIX MIPOBEPOK COOMIOIEH NS
NpoLenyp NPeAOCTABIEH S MyHULIUITANBHON YCIyTH.

B memsix Tekylero KOHTpOJNS HCTONB3YIOTCS CBEEHMS, UMEIOIIHECS B
SNIEKTPOHHOM 0ase [aHHBIX, CNykKeOHash KOPPECTOHAEHUMs, YCTHAs M MHCbMEHHAs
MH(OPMALMS JODKHOCTHBIX JIUL, OCYLIECTBISIIOIIMX BbIMONHEHNE aIMMHUCTPATUBHBIX
NPOLENYp, KYypHAJIbI y4€Ta COOTBETCTBYIOLIMNX JOKYMEHTOB U JPYTHE CBECHMSI.

Jist ocyiecTBaIeHNs KOHTPOIIS 32 COBEpILEHHEM AeiCTBHIA [pH [PEAOCTABICHU N
MYHULHUNAIBHOH YCIYyrM M TNPUHATHU PELIEHUH DPYKOBOLUTENIO OpraHa MeCTHOrO
CaMOYIPABJICHUS  NPEACTABIAIOTCS  COPaBKM O  pe3yjbTaTaxX NpeJoCTaBIICHMUS
MYHULUITAIIBHON YCITYTH.

O ciyyasx U NpUUMHAX HAPYIIEHUS! CPOKOB, 10C/IEI0BATENLHOCTH K COAEpKAHUS
dAMUHUCTPATUBHBIX MpPOLEAYP NO/KHOCTHBIE JIMLA HEMEUICHHO WH(DOPMUDYIOT
PYKOBOAMTENIA OpraHa, NPENOCTaBIAIOLIEr0 MYHHUMIAIBHYIO YCIYLy, a Takke
NPEeNMPUHUMAIOT CPOYHBIE MEPBI N0 YCTPAHEHHUIO HAPYLLIEHHIL.

Texywuii  KOHTpONb 3a COGNIONEHHEM IMOCHENO0BATEILHOCTH JENCTBUM,
ONPENENIEHHBIX  aIMMHUCTPATUBHBIMM  MPOLIEAypaMU o NIPE0CTaBIEHUIO
MYHULMNAIBHOH  yCITyrH, OCYLIECTBISICTCS 3aMECTUTENEM PYKOBOIMUTENS opraHa
MECTHOTO  CaMOyMNpaB/I€HWA, OTBETCTBEHHBIM 33  OpPraHM3alUi0  paboTshl 110
[TPENOCTABIICHUIO MYHULMNANLHON YCIYIH, HA4aJbHUKOM OTJENa, OCYILECTBISIIOIIErO
OpraHM3aLHio PabOThI O NPENOCTABIEHNIO MYHULU AT BHOM YCIYTH.
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Hepequb JOJDKHOCTHBLIX  JIML, OCYLIECTBJIATOLIUX TEKyHlI/Iﬁ KOHTPO!/Ib,
YCTaHABJIMBACTCA TIOJIOXXKEHUAMHU O CTPYKTYPHBIX NOApasACI€HUsX OpTraHa MECTHOTIO
caMoyTipaBiI€HUS U JOJDKHOCTHBIMHU periaMeHTaMHu.

4.2. TTopsAmOK U MepUOJUUHOCTE OCYLIECTBIIEHUS MJIAHOBBIX U BHEMJIAHOBBLIX IIPOBEPOK
[IOJTHOTBI ¥ KauecTBa MPeI0CTaBIeHUs] MyHULIMIIANbHON YCIIYTH, B TOM YHCJIe NOPsA0K
1 (OPMBI KOHTPOJIs 3 MIOJTHOTOM U KaueCTBOM TPEe0CTABNEHUS MyHULIMITATIbHOM
yCIlyTH

4.2.1. KoHTponb 3a MOJHOTON ¥ KaueCTBOM MPEIOCTABIEHUS MyHHULAIAILHOM
YCJIYTH OCYIEeCTBIsIETCS B hopMax:

1) nmpoBeieHus MPOBEPOK;

2) paccMOTpeHus Kanob 3asBuTeneil Ha nelicTus (O6esnelicteue) Oprana, a
TAKKe MX JOJKHOCTHBIX JIML, MyHULIUNAIBHBIX CIIyKalUX.

4.2.2. B nensx ocyuecTBIeHUs KOHTPOJIS 3a MOJHOTON U Ka4yeCTBOM -
MpeI0CTaBIeHUSI MyHULUTIANBbHON YyCIIyTH IPOBOAATCS IIAHOBBIE 1 BHETJIAHOBbBIC
npoBepku. [1TopsiAoK U MepUOIUYHOCTb OCYLLECTBIEHH TIAHOBBIX ITPOBEPOK
ycTaHaBIUBaeTcs ranoM pabotel Oprana. [Ipu nmposepke MOTyT paccMaTpUBaThLCs BCe
BOMPOCHI, CBA3aHHbIE C MTPEAOCTABICHUEM MyHULUNATBHON YCIyrH (KOMIUIEKCHbIE
POBEPKH ), UK OTIEIBHBIM BONIPOC, CBA3aHHBIN C NPENOCTABIEHUEM MYHULIUNATLHOH
yeiayru (Tematndeckue npoBepkH). [IpoBepka Takike MOXKET IIPOBOAUTHCS 10
KOHKPETHOM jKano0e 3asBUTEIS.

4.2.3. BHeraHoBbIe MPOBEPKU MTPOBOJSITCS B CBSI3U C IIPOBEPKOM YCTPaHEHMsI
paHee BbISBICHHBIX HAPYLIEHUH aAMUHUCTPATUBHOIO PErJIAMEHTa, a TaK)Ke B cliyyae
NoJydeHus xalob 3asBuTeNiel Ha neicTBus (Oe3neiicTBue) Oprana, a TakxKe Ux
JOJKHOCTHBIX JTML, MyHULIMNABbHBIX CITYXKaILKX.

4.2.4. Pe3ynbTarhl IpoBepKu 0OPMIISIFOTCSI B BUJI€ aKTa IPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS BBISIBIIEHHbIE HEIOCTATKU U MIPEMJIOKEHHS 110 UX YCTPAHEHHMIO.

g

4.3. OTBETCTBEHHOCTD JNOJKHOCTHBIX JIUL OpraHa, IpeaoCcTaBIIsIOLEro
MYHULUNAIBHYIO YCIYTY, 32 pelIeHUs U AeHcTBUs (0e3aeiicTBHIE), IPUHUMAEMbIE
(ocylecTBIIsIEMbIE) UMHU B XO1€ MPEAOCTABIEHNUs MYHULIMITAIBHON YCIYT

[To pe3ynbTaTaM MpPOBEACHHBIX MPOBEPOK B Clydae BBIABIECHHUS HapylIeHUI MpaB
3asBUTEEed BUHOBHBIE JIMLA IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHOJATeIbCTBOM Poccuiickont denepauuu.

PykoBoauTenb OpraHa MECTHOTO CaMOYIpAaBJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUNA.

PykoBomuTenb (3aMeCTUTENb PYKOBOAUTENS) CTPYKTYPHOIO MOAPA3IAEIeHNs
opraHa MECTHOTO CaMOYIpaBJIeHHsSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(Mny) HeHajaJseXxalllee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
pazzene 3 aAMUHUACTPATUBHOTO PEeryiaMeHTa.
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JIOJKHOCTHBIE JIMLIa W HHble MYHMLMINANbHbLIE CIy)Kallue 3a peweHus U
neiictBus (6e3aeicTBHE), TpUHUMAaeMble (OCYLIECTBIAEMbIE) B XOJ€ MPEJOCTABICHNUS
MYHUIUTATbHON yCIIYTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOAATEIbCTBOM MOPSIKE.

4.4. TlonokeHusi, XapakTepu3yroliie TpeboBaHusI K OPSAKY U (popMaM KOHTPOJIs 38
MpeIOCTaBICHUEM MYHULIMIAIBHON yCIYr'd, B TOM YKCJIe CO CTOPOHBI I'paXkaH, nx
00beIMHEHUH U OpraHU3aL Ul

v

KoHTposib 3a npeaocTaBieHeM MYHULUNAIBHONW YCIYTd CO CTOPOHBI I'pamkiaH,
UX OoObeNWHEHWH W OpraHu3allui, OCYLIECTBISETCS IIOCPEACTBOM OTKPBLITOCTH
NesTeIbHOCTH  OpraHa  MECTHOIO  CaMOYINpAaBJIeHWs  IIpU  TIPEeAOCTaBJICHUU
MYHULMIAIGHOW  YCIIyTH, TIOJlydeHUsl [OJIHOHM, aKTyajibHOH W  JOCTOBEPHON
WH(GOpPMAIIMK O TMOPSIIKE MPENOCTaBIECHUS MYHULHUINANbHOW YCAYrd M BO3MOXHOCTH
nocyaebHoro paccMoTpeHus oOpailieHud (xano0) B Ipolecce NpeaoCTaBieHs!
MYHULIUMNAIBHON YCIIYTH.

5. JocyneOHbIii (BHeCYy1eOHbIN) MOPSAA0K 002KaN0BAHUS PelleHUH U AeHCTBH
(Ge3nelicTBHUSI) OpraHa, NpeaoCTABJIAIOMIEr0 MYHHIHMNIAILHYIO YCIYTY,
MHOTO(pyHKLHOHAJBHOIO LEHTPA NpeAoCTaBIeHH INOCyAapCTBEHHBIX H
MYHHIHNAJbHBIX YCJYT, OpraHu3auuii, yka3anibix B yactu 1.1 crarbu 16
®enepanbHoro 3akona Ne210-d3, a Takike UX JOHKHOCTHBIX JIML,

MYHHUHMNAJbHbIX CJIYKALIUX, pA0OTHUKOB

5.1. 3asiBUTeNM UMEIOT MPaBO Ha 00KaloBaHUe B JJ0CYA€0HOM MOPsIIKE peLIeH i
u geiictBui (Oe3meicTBUSI) opraHa, MPENOCTaBISIOIEr0 MYHULUNAIBHYI YCIYTY,
JOJUKHOCTHOTO ~ JIWIAa  OpraHa, IMpeAoCTaBJSOIEero  MYHHULUNAIBHYIO  YCIYyTry,
MYHULMIAIBHOTO  CIy’)Kallero, pyKOBOJOWTENS  OpraHa,  IPeNOCTaBIAOLIEr0O
MYHULHUNAIBHYIO yClyry, MHOT'O(YHKLIHOHAIBHOIO LIeHTpa, paboTHHKa
MHOTO(YHKIIMOHAIIBHOTO LIEHTPa, OpraHu3alrid, pelyCMOTPEHHbIX 4acTeto 1.1 crartbu
16 ®enepanpHoro 3axkoHa Ne 210-D3, a Takxke UX pabOOTHUKOB.

3asBUTENb MOXKET OOpPaTUTHCS C KalloOoH, B TOM UMCIe B CIEAYIOLINX CIydasiX:

1) HapyllleHHe cpoKa PerucTpaluy 3anpoca O MpeAoCTaBIEHUM MyHULUNAIBHON!
YCIIyTH, 3aMpoca, yKkazaHHoro B ctatbe 15.1 @enepansHoro 3akona Ne 210-D3;

2) HapyllleHWe CpoKa MPEeNOCTaBJICHUS] MyHHULMMAIbHOH yCIyru. B ykazgaHHOM
ciiydae pocynebHoe (BHecyneOHOe) oO)kaloBaHWE 3asiBUTENIEM PELUeHWHA M LeWCTBUI
(Oe3neiicTBUS) MHOTOGYHKIIMOHAIBHOTO LIEHTPa, pabOTHMKA MHOTrO(QYHKLIHOHANEHOIO
LIEeHTpa BO3MOXHO B Cily4yae, €Clii Ha MHOTO(MYHKIHOHAJIbHbIA LEHTP, PELUeHUs U
neiictBus  (6e3ngeidicTBHE) KOTOpPOro  0OXKalyroTCs, BO3jokeHa (QYHKLMS 110
NpeOCTaBICHUID COOTBETCTBYIOIIMX MYHHLMMAIBHBIX YCIYr B IOJHOM OOBeMe B
nopsizike, onpeaeseHHoM dactbio 1.3 ctatbu 16 @enepansHoro 3akoHa No 210-D3;

3) TpeboBaHue y 3asBUTENSI JOKYMEHTOB WX UHPOpMaluu 1100 OCyIIECTBICHNS
NEUCTBUM, TMPEACTABIEHUE WM OCYUIECTBJIEHHE KOTOPbIX HE IPEAYCMOTPEHO
HOpPMAaTUBHBIMM MpaBOBBIMU akTamu Poccuiickoli ®enepanuu, HOPMaTUBHBIMU
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NpaBOBBLIMU akTamu Pecry6muku TarapcraH, MyHHUMIIaNbHBIMHU [PABOBBIMU aKTAMU
IS TIPEJOCTABIEHUS] MyHULIMIIAIBHOH YCIyTH; .

4) oTka3 B MpHeMe IOKYMEHTOB, MNPEOCTaBIEHHEe KOTOPBIX IPEIyCMOTPEHO
HOpMATHBHBIMM TpaBoBbIMH akTamu Poccuiickoii  @enepanny, HOPMaTHBHLIMH
npaBoBbIMU akTamu Pecry6mukn TarapcraH, MyHHLMIANIbHBIMH NPABOBBIMK AKTaAMMU
J71sL TIPEIOCTABICHNS] MyHULMNIANILHOM YCIIyTH, Y 3asBUTEIS;

5) 0TKa3 B NpeNOCTaBICHUY MyHULMIIAILHON YCIIyI'H, €CIM OCHOBAHMA OTKa3a HE
MpelyCMOTPEHbI (efepalbHbIMU 3aKOHaMKM M TIPUHSTBIMH B COOTBETCTBUM C HHMY
MHBIMM HOPMAaTHBHBIMM TpaBOBBIMU akTamu Poccuiickoit denepaunu, 3aKOHaMu W
WHbIMM ~ HOPMATUBHBIMU  I[IPaBOBBIMHU aktamu  Pecrybnuku  Tarapcra,
MyHHULMNATBHBIMA  TIPABOBBIMM ~ aKTaMHd. B ykasanHom ciydae  pocyaebHoe
(BHecyneOHOe) ob)kasioBaHue 3asBHTENeM pelleHud u jaedctsud  (GesneicTBus)
MHOTO(GYHKLIMOHAILHOTO ~ LEHTpPa, pabOTHMKAa MHOTO(YHKIHMOHAIBHOTO  LEHTPa
BO3MOYKHO B CJIydae, €CJId Ha MHOTO(QYHKIMOHANbHBIA LEHTD, PELICHUs W IeHCTBUS
(6e3meiicTBAE) KOTOPOro OGXKaTyOTCs, BO3JOXKEHa (YHKLHS [0 MPEAOCTABICHUIO
COOTBETCTBYIOIUMX MYHHULMIAJIBHBIX YCIYr B IIONIHOM O0Obeme B MopszKe,
orpezieeHHOM YacThio 1.3 crathu 16 @enepansHoro 3akona Ne 210-03;

6) 3aTrpeboBaHWe C 3asBUTENs NPU MPENOCTABIEHUM MYHHULHITATBHON YCIyri
niaTel, He MPEedyCMOTPEHHOM HOPMATHBHBIMM IIPaBOBBIMH akTaMu Poccuiickol
denepallid, HOPMATUBHBIMKM  NpaBOBbIMM  akTamu  PecryOnuku — Tarapcran,
MYHUIUTATbHBIMU [IPABOBLIMM aKTaMH;

7) oTKa3 opraHa, MpeJOCTaBISAIOLIEr0 MyHULUUNAIbHYIO YCIYTY, HOJKHOCTHOIO
JIUIa OpraHa, MpeaoCTABISIOLIEr0 MyHULHUIATEHYO YCIYTy, MHOTO(QYHKIHOHATBHOIO
11eHTpa, pabOTHHUKA MHOTO(YHKIHOHATIBHOIO LIEHTPA, OPraHu3alki, MpeLyCMOTPEHHBIX
qacteto 1.1 craten 16 ®epepanbHoro sakona Ne 210-®3, unu ux pabOTHUKOB B
MCIpaBJIE€HUH JOMYLIEHHbIX MMM ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3ysbTare
NpeoCTaBeHUsl ~ MyHHLMIIAJIBHOW  yCIyrH  JOKyMeHTax — Jjaubo  HapylueHue
YCTAHOBNEHHOTO CpOKa TaKMX HCIpaBleHui. B ykaszanHoM ciy4ae pocynebrHoe
(BHecyneOHOe) o0KanoBaHWe 3asiBUTENIeM pelleHWi U jelicTul  (Oe3neneTBis)
MHOrO(QYHKLMOHAJBHOTO  LIEHTpa, pabOTHUKA MHOMOMYHKUMOHANBLHOIO — LEHTpa
BO3MOYKHO B Clly4ae, €CJd Ha MHOrO(YHKIMOHAJbHBIA LEHTP, PELUEHUs W JICHCTBHS
(GeznelicTBHE) KOTOPOro O00XalyloTCs, BO3JIOKEHa (QYHKLMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIUMX MYHHIMIAIBHBIX YCIYr B IIOJHOM O0ObeMe B  IOpsiiKe,
onpeneneHHom vacTeto 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

8) HapylleHuWe CpoKa WM TMOpsiAiKa BbIAA4M JOKYMEHTOB [0 pe3ylbTaTaM
Mpe0CTaBIEHUS] MyHULIUIIAIIBHON yCIIyTH,

9) mpuoCTaHOBJIEHUE MTPEJOCTABIEHNS] MyHULMNATILHOW YCITIYTH, €CJIA OCHOBAH S
IIPUOCTAHOBJIEHHUST He MNpPEefyCMOTpeHbl (efepalibHbIMU 3aKOHAMH ¥ MPHUHSTHIMU B
COOTBETCTBUM C HUMHM HMHBIMH HOPMATHUBHBIMHM [paBOBbIMM aKTamu Poccuiicioii
denepaluy, 3aKOHAMM ¥ WHBIMM HOPDMATHBHBIMH MpaBOBBIMU akTamu Pecmy®iniku
TarapcTaH, MyHUIMIIAIbHBIMYA MTPaBOBBIMHM akTaMu. B ykasaHHOM cily4ae pocyaebHoe
(BHecynebHOE) o00)kalloBaHHE 3asBUTeNleM pelleHuid W aedcTBui  (Oe3nersTsus)
MHOTOQYHKIIMOHAILHOTO ~ LEHTpa, pabOTHUKA MHOIO(YHKLMOHANBHOIO  LEHTPa
BO3MOXHO B Cjy4ae, €CliM Ha MHOTO(QYHKLMOHAJbHBIM LEHTP, pELUeHMs W JIeUCTBUs
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(Oe3meiicTBHE) KOTOPOro OOXKaJyIOTCs, BO3/0KeHa (QYHKLHS 110 TMPEenOCTABIEHUIO
COOTBETCTBYIOIIMX MYHHULHUINAIBHBIX YCIyr B T[OJHOM oOObemMe B TMOpsIKe,
onpenesaeHHOM YacThto 1.3 crateu 16 @enepanbHoro 3axkoHa No 210-D3.

10) TpeGoBaHue y 3asiBUTEJsI MPU MPEAOCTABICHUM MYHUIUNAIBHON YyCIyru
JOKYMEHTOB WJIH HH(OPMALIMU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTH KOTOPBLIX He
YyKa3bIBaJKCh MPU MepBOHAUYAIBHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMbIX 115l
NPeJOoCTaBIEHUS! MyHULUMNAIbHON ycayru, nubo B MpeaocTaBlIeHUH MYyHHUUNATLHOM
YCIYTH, 338 UCKJIOYEHHUEM CIIy4daeB, MPEeAyCMOTPEHHBIX MYyHKTOM 4 4acTu | ctatbu 7
DepnepanbHoro 3akoHa Ne 210-@3. B ykazanHoMm ciydae gocyneOHoe (BHecymgOHOE)
obrkamoBaHUe 3asiBUTEJIEM pelneHui u NeUCcTBUM (be3neicTBus)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pPabOTHUKA MHOTO(QYHKIMOHANILHOIO  LEHTPA
BO3MOJKHO B Cllydae, €ClIM Ha MHOTO(QYHKUHOHAJBHBIM LIEHTpP, pElleHus: U AeHCcTBus
(Oe3neficTBUE) KOTOPOTo OOXKaIYHOTCS, BO3JIOXKEHa (QYHKIHS [0 MpPea0CTABIEH IO
COOTBETCTBYIOIUMX MYHHLMINANbHBIX YCAYT B [IOJHOM 00BeMe B IOPsiIKe,
onpezeneHHOM 4acTeio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. JKanoba nonaercs B NUCbMEHHOW Qopme Ha OyMa)XHOM HOCHUTENE, B
DJIEKTPOHHOW (opMe B OpraH, MpPeAOCTABNISIOMINA MYyHULUNAIBHYIO — YCIIYTY,
MHOrO(YHKIMOHANbHbIA LEHTP JIMOO B COOTBETCTBYIOLIMN OpraH rocyIapCTBEHHOM
BIIACTH, SBJSAIOLIAKWCS YYpPEAUTENIEM MHOIMOQYHKUMOHATBHOTO LeHTpa (najee -
y4YpeauTeNb  MHOrOQYHKLMOHANbHOIO  LEHTpa), a TakKe B  OpraHu3aLuu,
NpeycMOTpeHHble YacThio 1.1 craten 16 ®@enepansHoro 3akona Ne 210-®3. ¥Kanobsi
Ha pelleHus U nedcTBus (Oe3neiicTBHE) PyKOBOIMUTENS OpraHa, MPeI0CTABIISOLLETO
MyHHULMNAIBHYIO yCIyTy, MOJAr0TCs B BBILIECTOSAIIMH opraH (Ipy ero Haludumn) Ju6o B
cliydae ero OTCYTCTBMs PAacCMaTpUBAIOTCA HEMOCPEACTBEHHO PYKOBOIWTENIEM OpraHa,
NPeIoCTaB/ISAIOIEr0 MyHUUMNANbHYIO ycuyry. JKanoObl Ha peuieHuss U JeHCTBUS
(OGesneiicTBue) pabOTHHKA MHOTO(YHKIMOHAIBHOTO LEHTPA MOMAIOTCS PYKOBOIUTEIIO
5TOr0  MHOrO(yHKLMOHANbHOro ueHtpa. JKajmobbl Ha pelleHus W JeHcTBus
(Oe3nelicTBuUe) MHOT0yHKIIHOHATBHOTO LeHTpa nojarTesl YyUpeUTENIO
MHOrO(QYHKLIMOHANBHOIO LEHTpa WM [OJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM MpaBoBbIM akToM Pecrmy6nvku Tarapcran. JKanoObl Ha peluenus u
nericTBus (Oe3nericTBUE) pPabOTHHKOB OpraHu3aluil, MPeayCMOTPEHHBIX YacTbl 1.1
cratb 16 ®@epepanpHoro 3akoHa Ne 210-®3, nogaroTcs PyKOBOIUTENSAM 3THX
OpraHu3anui.

Kanoba na pemeHust U nelictBust (OeszmeiicTBUe) opraHa, MpenOCTaBISIOLIENO
MYHULMNAIBHYIO  yCIyry, JOJDKHOCTHOIO JIMIa OpraHa, I[peLoCTaBJISIOLIErO
MYHULUNAJIBHYIO YCIYry, MYHHLUUIANBHOIO CIy)Kallero, pPyKOBOAUTENs OpraHa,
[IPE/IOCTABIISIOIEr0 MYHULHUNANBHYIO YCIYTry, MOXET ObITh HampaBleHa II0 OYTE,
Hepe3  MHOTOQYHKUMOHANBHBIA LEHTP, C HCMOJNb30BAHWEM UHGDOPMALMOHHO-
TeJIEKOMMYHUKaMOHHOW  ceTH  «MHTepHer», odunmanpbHoro caiita opraua,
NPEJOCTaBISIOWEro0  MyHMUMIANbHYHO  ycinyry, EnumHoro  moprama  nubo
Pecriybnukanckoro noprana, MHGOPMALMOHHON CUCTEMBI 1OCYA€OHOTO 00KATOBAH NS,
a TaK)Ke MOXKET ObITh NPMHATA NPU JIMYHOM IIPHEMeE 3asBUTeNs. JKanoba Ha pelueHus u
JAEHCTBUA (OezneicTBuE) MHOTO()YHKIIMOHAIBHOTO LUEHTpa, paboTHUKa
MHOTO(QYHKLUMOHANBHOTO ~LIEHTPa MOXET ObITh HalpaBjieHa MO  [o4Te, C
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UCMONb30BaHUEM  WH(POPMAlMOHHO-TeIeKOMMYHUKaUMOHHOU — cetn  «MHTeprer»,
oduUMaIbHOrO caiita MHOrO(QYHKLUHOHAIBHOTO LEeHTpa, EnuHoro moprana JndO0
PecnybaukaHCKOTo rmoprayia, UHQOPMALUMOHHONW CUCTeMbI JocyaeOHOoro obxanoBanus,
a TaK)Ke MOJXET ObITh MPUHATA MPH JIMYHOM TpueMe 3asBrTes. JKanoba Ha pelueHus u
neiictBus (6e3geicTBUE) OpraHu3aldil, MpeayCMOTPeHHbIX uacTbio 1.1 crarteu 16
®epnepanbHoro 3akona Ne 210-®3, a takxke MX paOOTHHKOB MOXET OBITH HaIlpaBjeHa
N0 Io4YTe, C HCIONb30BaHUEM HMHGOPMALIMOHHO-TEJIEKOMMYHUKALMOHHONW  CETH
«uTepHeTy», O(QUIMANIBHBIX CAWTOB ASTHX opraHuzauuii, Eaunoro mnoprana n11bo
PecriybnukaHCcKOro mopraia, a Tak)Ke MOXET ObIThb NPUHATA I[pU JIHYHOM IIpHeMme
3asIBUTEJIS.

5.3. XKanoba nomxHa coepKaTh:

1) HauMeHOBaHHWE oOpraHa, MPEAOCTABISIOLIEr0 MYHULUNAIbHYIO YCIyTY,
JIOJDKHOCTHOTO JIMLA OpraHa, NpelOoCTaBJISIONIero MYHHLHUIAJIBHYK YCIyry, Jin0o
MYHULHUIIANBHOTO CITyXallero, MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, €ro pyKOBOAUTENs U
(unu) pabOTHWKA, OpraHu3alWi, MpPeNyCMOTPEeHHbIX uyacThto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (uin) pabOTHUKOB, PEILIGHUS U
nelictBust (6e3neicTBre) KOTOPBIX 00XKayIOTCs;

2) dbamMuinio, UMsl, OTYECTBO (IOCTEAHEe - MPU HaJIUYMHK), CBEAEHUS O MECTe
JKUTEJBCTBA 3asABUTENS - (DU3UYECKOro Jihila JTUOO HauMEHOBAaHHUE, CBEIECHUS O MecTe
HAXOXKACHUS 3asBUTENS - IOPUJIMYECKOrO JIUIA, a TAaKKe HOMep (HOMepa) KOHTaKTHOIO
teneoHa, agpec (agpeca) AIEKTPOHHOU MOYTHI (TIPU HAJTWMYHWH) U MOYTOBBINA aapec, mno
KOTOPBIM JIOJKeH OBITh HaMpaByieH OTBET 3asiBUTEIIIO;

3) cBemeHust 00 oOXKallyeMbIX pELIeHUsX W JeUcTBusix (Oe3nelcTBMH) oprana,
NpegoCTaBISIONIEr0  MYHULUMMOAIbHYKO  yCIYyry, JOJIKHOCTHOIO JiMLA OpraHa,
MPEI0CTABSIONIEr0 MYHHULUNAIBHYIO YCIYry, JuUO0 MYHULHUIAIbHOTO CIyXKallero,
MHOTO(DYHKIIMOHAJIBHOTO ~ LIEHTpa, paboOTHUKA MHOrO(QYHKIMOHAIBHOIO LIEHTpA,
Opranu3alui, IpeaycMOTPeHHbIX 4acThio 1.1 ctatbu 16 @enepansHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAHMM KOTOPBIX 3asiBUTEJIb HE COMJIACEH C pELIEHHEM U
neiicteueM (Oe3neilicTBUEM) oOpraHa, MPENOCTABISIONIETO0 MYHULUMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIAa OpraHa, MpPeJOCTaBISIONIEr0 MYHUIUIATBHYIO YCIyry, jiubo
MYHULHMIAIBHOTO  CIy’)Kalllero, MHOroQyHKIMOHANbHOTO  LIEHTpa, paboTHuKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, NpeaycCMOTpeHHbIX YacThio 1.1 cTaThbu
16 ®epnepanbHoro 3akoHa Ne 210-®@3, ux paOOTHUKOB. 3asiBUTEIEM MOLYT ObIThb
npeAcTaBAeHbl JOKYMEHTHI (MpU HaJIWYMH), TOATBEPXKIAIOILIUE JOBOJbI 3asBUTEJIS,
100 UX KOIHH.

5.4. INoctynuBuias xanoda NOAJNEKUT perucTpallik B CPOK He no3jHee padouero
JIHSL, CJIEAYIOLLEro 3a JHeM MOCTYTUIeHHS.

5.5. JXKanoba, mnoctynuBllas B OpraH, MNPeAOCTABISIOWIAN MYHULMITATLHYIO
yCJ1yry, MHOrOGYHKIHMOHAIbHBIM LEHTP, YUYPEOUTEAO MHOTOMYHKUHOHAIBLHOIO
LeHTpa, B OpraHu3aluu, NpeaycMOTpeHHble 4dacThto 1.1 crathu 16 @enmepanbHoro
3akoHa Ne 210-®3, nubo BbllecTOAWMK opraH (Mpd €ro Haau4uu), IOMJIEKUT
PaCCMOTPEHUIO B TE€YEHHUE MATHAAUATH PabO4YMX AHEH CO [OHS €€ pPerucTpaLyi, a B
ciiydae 0O»kaloBaHMsI OTKa3a OpraHa, MpenoCTaBISIOLIEr0 MYHHULHMAIBHYH YCIyTY,
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MHOTO(QYHKIIMOHAJILHOTO LIEHTPa, OpraHu3alki, MpelyCMOTPeHHbIX YacTeio 1.1 cratsu
16 ®denepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asiBUTENs JIMOO B
UCMpPABJIEHUU JOMYLIECHHBIX OMNe4YaToK W OwWMOOK WU B ciydae 00KajJoBaHMUs
HapyLIEHUs] YCTAHOBJIEHHOIO CPOKa TaKWUX MCMpaBIeHUH - B TeUeHHe nsaTh padounx
JHEN CcO AHS €€ perucTpaluu.

5.6. I'lo pe3ynbpTaTaM pacCMOTpPEHUSs KaloObl MPUHUMAETCS OJHO K3 CJAEIYHOLLINX
pELLIeHUN:

1) xamoba ypnoBneTBopsieTcsi, B TOM uucie B (QopMe OTMEHBI TNPUHSITOIO
peLLeHus], HCTIPaBIIeHAs IOMYLIEHHBIX ONEYaToK U OMOOK B BBIIAHHBIX B PE3yJbTaTe
NpPEAOCTaBIEHNUs MYHMLMNAJIBHOM yCIYrd [OKYMEHTax, BO3BpaTa 3asBUTENO
JEHEXKHBIX CpENCTB, B3MMaHHE KOTOPbIX HE TMPEeAyCMOTPEHO HOPMAaTHUBHLIMU
npaBOBbBIMU akTaMM Poccuiickoli @enepauru, HOPMATHBHBIMH IPABOBBIMU aKTaMU
Pecny6nuku TatapctaH, MyHULIUIIATbHBIMU MIPABOBBIMU aKTaMU;

2) B yAOBIIETBOPEHHUH KaJl0Obl OTKa3bIBAETCSI.

He nosgHee nHs, cienyroulero 3a JAHEM MPUHSATHS pPEUIeHUs, YKa3aHHOI'O B
HACTOSIILEM MYHKTE, 3asiBUTENIO B MUCBMEHHOW dopMe W M0 KEJTaHUI 3asiBUTENs B
DJIEKTPOHHOH  (opMe HampaBisieTCsl MOTHBUPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHHUS KaAJIOOBI.

5.7. B cnyyae npu3HaHUs KajoObl MonJeXalled YIOBISTBOPEHUIO B OTBETE
3asgBUTEJIIO O pe3yJibTaTaX PacCMOTPEHUs KanoObl naercst nHGOpMaLUUs O AeHCTBUSIX,
OCYLUECTBJISIEMBIX ~ OPraHOM,  MPEAOCTaBIISIIOIIMM  MYHUIUMNAIBHYHO  YCIYTY,
MHOIO(YHKIIMOHAJIBHBIM LIEHTPOM JTMOO OopraHu3alueil, mpeaycMOTpeHHON YacTho 1.1
cratbu 16 @enepanbHoro 3akona Ne 210-D3, B Lensdx He3aMeUIUTENIBHOTO ycTpaHeHvsl
BBISIBJIECHHBIX HAPYLUEHUN NIPU OKa3aHUM MYHUUHMIIAIBHON YCIYTH, a TaKKe MPUHOCSITCS
U3BUHEHUS 3a JOCTaBJIIEHHblE HEY00CTBa M yKa3bIBaeTCsl MH(MOpPMALHUs O JallbHEHIINX
JAEHCTBUSAX, KOTOPBIE HEOOXOAUMO COBEPLINTH 3asBUTENIO B 1LENSAX MOJydeHUs
MYHULMIIAJIbHOW YCIIyTH.

5.8. B cnyyae npusHaHus KaloObl He MojJiexalledl yAOBIETBOPEHUIO B OTBETE
3aABUTENIO O pe3yibTaTaX pPAacCCMOTPEHHUs IKaJoObl NAIOTCS aApPryMEHTUPOBAHHBIE
pasbsACHEHHs O NPUYMHAX MPUHATOTO peuleHus, a Taikke WHQopMauus O Mopsijike
00’kaj0BaHUs IPUHSITOTO PelIeHUSI.

5.9. B ciyyae yCcTaHOBJIEHUS B XOZI€ WJIH T10 Pe3yJIbTaTaM PacCMOTPEHHUs KanoOb
[IPU3HAKOB COCTAaBa aJMHWHHMCTPATUBHOIO IPABOHAPYILUICHUS WM [PECTYIIEeHUs
JOJDKHOCTHOE JIMLO, pa0OOTHUK, Ha/leJIEHHbIE TTIOJITHOMOUUSIMU IO PACCMOTPEHHUIO kKao0,
He3aMeUTMTENBHO HAIIPABIISAIOT UMEIOIIMECS MaTepUalibl B OPraHbl MPOKYPaTyphl.

v
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[Tpunoxenue No 1

K AIIMUHUCTPATUBHOMY
peryiaMeHTy npeaoCTaBIeHUS *
MYHULIMTIANBHOR YCIIYTH IO Bbiaue
CIIpaBKH (BBITTUCKH)

dopma

(bnank oprana, npenoCcTaBIsIOLIEr0 MYHUIIUTIATBHYIO YCITYTY)

CITPABKA

Csenenust 00 INEKTPOHHOM MOAMUCH

JlomxuoctHOE nuo (PHO)

(noanKMck YynoaHOMOUYEHHOTO A0JIKHOCTHOIO J1iia
oprasa)
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[Tpunoxenue Ne 2

K AJIMHUHUCTPATUBHOMY
perjamMeHTy NpeaoCTaBIeHNs
MYHULIUNATBHOU YCIyTH 10 Bblaye
CTPAaBKH (BBIMTHUCKH)

dopma
(Biiank opraHa, mpeaoCTaBIIsSIOUEr0 MyHUIUNAIBHYIO YCIIYTY)

Komy:

KoHTakTHbIE JAHHBIE:

[IpeacraBuTesb:

KonTtakTHbIE JaHHBIC MPEACTABUTCIIA!

PEILIEHUE
00 oTKa3e B Ipe0CTaBICHUM MYHULMIIAIbHON yCIIyTH

0 BblJaye CIpPaBKU (BBIMKCKHU)
oT No

PaccMoTpeB Bauie 3asBieHue OT No U
npuiiaraembie K HEMY TIOKYMEHTBI, YTOJHOMOYEHHBIM OpraHom
MPUHSTO pelleHrne 00 0TKaze B Bbliaue
CIIpaBKH (BBIMKUCKH) TIO CJIEIYIOLIEMY OCHOBAHUIO:

JlorioHUTENbHAS UHPOpMaLKs:

CaejnieHus 00 3JIEKTPOHHOM MOANKMCH

JlomxnoctHoe nuio (PHO)

Py
(l'lOIll'lHCb YNOJTHOMOYEHHOI0 A0KHOCTHOTO JHLd
opraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATHUBHOMY
perjaMeHTy NpealocTaBieHus |
MYHHULHUMAIBHON YCIyTH IO BbIA4e
CIIpaBKH (BBIMTHUCKH)

dopma

(BriaHk OpraHa, Npe0CTaBIISIOEr0 MyHHIMTIATILHYIO YCIyTY)

Kowmy:

KoHTakTHBIE NAHHbBIE:

[IpencraBuTens:

KoHTakTHbIE aHHBIE nmpeacTaBuTeis:

PEILLIEHUE
006 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX AJISI [TPEA0CTABIIEHUS
MYHHULMNATBHOM YCIIYTH 110 Bblaue CIPaBKHU (BBIIHCKH)
oT No

PaccmoTpeB Baiie 3asBiieHHE OT No u
npuiaraemMele K HeMy JOKYMEHTBI, YIOJHOMOYEHHBIM OpraHom
NpUHSTO pelleHHe o0 OoTkase B
rpreMe JOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTaBIEH s My HULIKITANBHOM yCIyTH 110

BbIaa4dye CIipaBKH (BbIHI/ICKI/I) 10 CJIeAYOIIUM OCHOBAHUSIM:

L.
2

Loe ¥

Pa3bscHeHUEe NPUYMH OTKAa3a:

JloronHuTE bHAS MH(GOPMALIUS:

Brl BrpaBe MOBTOPHO OOpAaTHTLCS B YMOJHOMOYEHHBIH OpraH C 3adBJIE€HHMEM O
Npe0CTABIEHHH YCIIYTH TI0CIe YCTPaHEH s YKa3aHHBIX HApyILCHHH.

JlaHHBIA OTKa3 MOXeT ObITh 00XanoBaH B JOCYJeOHOM MOpAAKe MyTeMm
HATPABJIEHHUS JKANoOb! B yIOJIHOMOYCHHBIN OPTaH, a TAKXke B CyAe0HOM MOpSJIKe.

CaeneHust 00 MEKTPOHHOM MOANKMCH

JlommxuocTHOe nuuo (PHO)

-
(MOANKUCH YrosIHOMOUYEHHOTO A0JZKHOCTHOIO JHL
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUACTPATUBHOMY
perjamMeHTy NpenoCTaBIeHHs
MYHULIMITATBHOM yCIIyTH 110 Bblade
CTPABKH (BBIMKCKH)

®opma

B

(HauMEeHOBaHKE OpraHa MECTHOTO CaMOYpPaBEHHs)

oT

(bamunusi, MMSl, OTYECTBO, NACMOPTHLIE JAAHHbIE, PETHCTPALIHIO
10 MECTY KHTEJILCTBA, AAPEC MEKTPOHHOMH nouThl, Tenedon)

3ASBIIEHUE
0 BbIJIa4ye CTIPaBKHU (BBIITUCKH)

[Tpoury Bac Bbiaath cripaBKy (BBIIHMCKY ) *
(yka3aTh BUI CTIpaBKH)

K 3asBieHuto npuiararoTcs:

Pe3ym>TaT IpeaoCTaBJICHUs MyHHHHHaHbHOﬁ YCIYTH, Opolly NpeEAOCTABUTL:

]:l B nuuHbIi kabuHet [loprana rocyapcTBEHHbIX U MYHULMITAIBHBIX YCIIYT
Pecniyonuku TarapcraH; -

D B MHOrOQYHKIHOHAJIILHOM LIEHTPE NPEeNOCTaBIEHHS TIOCYIapCTBEHHbIX U
MYHULMIANBbHBIX yeyr Pecnyonuku Tarapcran;

D B Opzane.

(maTa) (TToamuch) (©.1.0.)
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[Tpunoxenue No 5

K AIMUHUCTPAaTUBHOMY v
perjiiaMeHTy NpeaoCTaBIeHUs
MYHULIUTIANILHOM YCIIYTY MO BblJlaye
CIIpaBKH (BBIMHUCKH)

PykoBoauTento
UCnoMHUTEIEHOIO KOMUTETA

OT:

3ASABJIEHUE
00 MCIMpaBlIeHUH TEXHUYECKOU OLINOKH
.
CooO1aro 06 owmubKe, AOMYLIEHHOW MPU OKa3aHUW MYHUIHUATBHON YCAYTH 110
BbIJIa4ye CIIPaBKU (BBITTUCKH).
3anucaHo:

HpaBI/IHBHLIe CBEACHUsA:

[Ipomry wucnpaBUTh  AOMYLIEHHYIO  TEXHHYECKYH  OIIMOKY U BHECTH
COOTBETCTBYIOIIME  H3MEHEHHUss B JOKYMEHT,  SBJSIOLIMUCA  Pe3ybTaToOM
MYHULUNAJIBbHON YCIIYTH.

[Ipunarato crienyrouine TOKyMEeHTBI:

l.

2.

B cnyuae npuHATUS pelieHUs 00 OTKJIOHEHUHU 3asiBlieHus 00 uerpaBeHun
TEXHUYECKOH OLIMOKHM MPOLLYy HAMPAaBUTh TAKOE PELIEHHE:

MIOCPECTBOM OTIPABJIEHUS 3JIEKTPOHHOIO JOKyMeHTa Ha anpec E-mail: ;

B BH/JIE 3aBEPEHHON KOMHUU HAa OyMa)KHOM HOCHTEJIe TIOYTOBBIM OTITPABJIEHUEM [10

azpecy:

Hacrosumym noarsepkaaro: CBeACHUsI, BKIIFOUCHHbBIE B 3asBJIE€HHE, OTHOCSLIHECS K
MOEW JMYHOCTH M MPEACTABISEMOMY MHOIO JIHILy, & TaK)Ke€ BHECEHHBIE MHOK HUIKE,
A0CTOBepHBI.  JIOKyMEHTBI (KONMM  JOKYMEHTOB), MPWIOXKEHHBIE K  3asBIEHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOZATENLCTBOM  Poccuiickoit
Denepauyu, Ha MOMEHT IPEACTABICHHs 3asBICHUS 3TH IOKYMEHTBI JEHCTBUTENbHBI U
COJIEprKaT NOCTOBEPHBIE CBEICHUSI.

(nata) (noanuck) (®.1.0))



