ACEQIETE NPT KOMUTET TATAPCTAH PECITYBJIMKACHI
KYT'VIITEBCKOI'O 3ETIEHOIOJIECK
* CEJIbCKOI'OITOCEJIEHU A MYHULATT A'ELII) P AMOHEI
MYH?/IEHEHOHOHBCKOFQ KYTEII ABBUI JKUPJIET'E
L OTO PATIOHA, BAIIIKAPMA KOMMUTETBI
PECITYBJIMKU TATAPCTAH
IMOCTAHOBJIEHHUE : KAPAP
18 mapra 2022 roga c.Kyrymego Ne 6

O0 yrBepXkaeHUH AIMHUHUCTPATUBHOIO
periamMeHTa IIpe0CTaBIICHUS
MYHHITMITAIBHOH ~ YCIYyrd 1O  BblIaye
CIIPaBKH (BBITICKH )

B cootBerctBumM ¢ I'paxmanckum koxekcoMm Poccutickoit @epepaunuu ot 30
Hos10pst 1994 roma Ne 51-®@3, ®epepanbHbIM 3aKOHOM OT 6 okTsa6ps 2003 roxma
Nel31-®3 «O6 oOmux NPUHLOMUIAX OpPraHU3alMd MECTHOIO CaMOYIIPaBJIEHUS B
Poccuiickoit @enepannm», OenepanbHbiM 3akoHOM oT 27 uronst 2010 roga Ne210-D3
«O6 cpraHuzanyy MPENOCTaBICHUs IOCyAAPCTBEHHBIX U MYHMIMIAJIBHBIX YCIyI»,
YcTaBoM MyHHUITUNAIBHOrOo oOpa3zoBaHus «KyrylmeBckoe CeNnbCcKoe MOCENIEeHHEe
3eJ1eHO0JIBCKOTO MYHULIUTTAJIBHOTO paifoHa Pecriy6nvku Tarapcran,
HcnoaHuTeabHBIA KOMUTET KyryleBcKoro cenbCKoro rnoceneHus

IHOCTABHOBJIAET

B YTBepauTh  AIMUHUCTPATUBHBIA  pErjJaMeHT  IMPENOCTaBIICHMUS
MYHHUIMIIATBHON YCIIYTH IO BbIJade CIPaBKH (BBIITUCKN) COIIacHO MpuioxkeHuo Nel
K HACTOSIIEMY MOCTaHOBICHUIO

2. [IpuzHate yTpatuBmMMU cuily IlocranoBnenus McenonaHuTensHOro
KoMuTeTa KyryleBCKOro cebCKOro NoCelIeHus:

ot 15 mas 2020 roga Ne9 «OO0 yTBepKIeHHH aIMUHUCTPATUBHOI'O perjiaMeHTa
IpPEeIOCTABICHUs] MYHUIIMINAIbHOM YCIYrd IO BblJaye CIPaBKU (BBIIMCKH) Ha
TEPPUTOPUN MYHHUIIUIIAIBHOro oOpa3oBaHus «KyryleBckoe CelbcKoe MOCeNeHHEe»
3e1eHOI0JECKOT0 MyHUITUTIATBHOTO paiiona PecmyOonuku Tarapcrany;

ot 02 HOs10pst 2020 rona Ne20 «O BHeceHUM W3MEHEHUH B AMUHUCTPATUBHBIN
periIaMeHT MpeloCTaBIeHUs] MyHHUIUITAIbHOM YCIIyTH 110 BblAaye CIPAaBKHU (BBITHUCKH)
HAa TEPPUTOPUHM MYyHHUIHUIAIbHOro oOpasoBaHusi «KyrymeBckoe celbcKoe
rmocejeHne» 3eeHON0JIbCKOr0 MyHUIIMNaNibHOTro padioHa PecnyOnuku Tatapcran,
yTBEP:KJEHHOro mocTaHoBieHUueM VcnonHutensHoro xomurera Kyrymesckoro
cesibekoro noceyieHus ot 15 masg 2020 roga Ne9y;

ot 16 depans 2021 romga Ne4 «O BHeceHUH U3MEHEHUH B aJIMUHUCTPATHBHBIN
perjiaMeHT IPel0CTaBICHNs] MyHULUIIATBHONW YCIIYTY IO BblAa4e CIPaBKHU (BBIIUCKH )
Ha TEePPUTOPUH MYyHHIMNAIBHOrO oOpa3oBaHusi «KyrymeBckoe —cebckoe
mocesieHrue» 3eJI€HOA0JIBCKOTO0 MyHHULMIaibHoro pajicHa PecnyOnuku Tarapcraw,



yTBEPXKIEHHBIM TOCTaHOBIeHHeM McnonHutenbHoro kKomurera KyrynieBckoro
CeJIbCKOro IocejeHus 3elIeHOI0ILCKOr0 MYHHIUIIAIBHOro paiiona ot 15 mas 2020
roga Ne9 (¢ usmenenusimu oT 02 Host6pst 2020 roga Ne20).

8 PasMecTHTh HAcTOsAIee IMOCTAHOBICHHE Ha OQUIMAJIBHOM IopTalle
npaBoBoii uHpopMamuu Pecmy6nuku Tartapcran (http:/pravo.tatarstan.ru) u
oduIMaTbHOM caiiTe 3eJIeHOJ0IbCKOro MyHUIMIIANBEHOrO paiiona B cocrase Iloprana
MYHHULANAJIBbHBIX oGpazoBaHuil Peérfy6nHKH Tarapcran
(http://zelenodolsk.tatarstan.ru) B HMH(GOPMaLMOHHO-TEIEKOMMYHUKAHOHHON CETH
«HTepHeT» W Ha WHGQOPMAIMOHHBEIX CTeHxax Mo anpecam: c.Kyrymeso,
yin.IlpumkonsHas, 1.1 (3manve agMunHCcTpanuu), c.Kyrymeso, yin.Coserckas, 1.17

(3manue CIIK).
Q@%\ A.A.I'atay/lJInH

I'nasa Kyrymesckoro /o = £ <=
CeJIbCKOro Mocesienusis ., . =~ N
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[Tpunoxenne Nel
k IlocTaHOBJIEHHIO
HMcnoaHUTEILHOTO KOMUTETA
KyrymieBckoro cenbckoro
MMOCEJICHUS
oT 18 mapta 2022 rona Ne6

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIBbHOM YCJIYIH 0 BbIAa4Ye CIIPABKH (BBIIMCKH)

1. O01mue moJj1o:xeHUA
1.1. TIpeamet peryaupoBaHUs aIMUHUCTPATUBHOTO pEriaMeHTa

Hacrosmmii aIMUHHACTPATUBHBIN periaMeHT IIPEIOCTaBIICHUS
MYHULMIAIBHOW YCIYrH (Z1ajiee — aJMUHHCTPATUBHBIA PErJIaMEHT) yCTAHABIMBAET
CTAaHJAPT U NOPSAOK NPEAOCTABICHUS MYHHIIMIIAIBHON YCIYI'H IO BBIJAYE CIIPAaBKHU
(BBINIMCKH) (Z1aJiee — MyHUIIUNTAJIbHAS YCIIYTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jluamu, UMEIOIMMUA TPABO Ha MOJTYYECHUE MYHUIIUIAIBLHON YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (J]aee — 3asiBUTEINbD).

1.2.2. C 3asgBneHueM BmpaBe OOpPATUTHCSA TMPEACTABUTENb 3asBUTEINS,
NEUCTBYIOIIMI HAa OCHOBAaHUM JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro IMOJIHOMOYHS
(masee — mpeACTaBUTEIIb 3asBUTES).

1.3. Ilopsaiox uHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHULIMIIAIBHOU YCIYTH

1.3.1. Uudopmauust o mopslKe MNpeaoCcTaBICHUS MYHUIUINAIBHON YCIyru
pa3Melaercs:

1) Ha MHQOPMAIIMOHHBIX CTEHJAX, COJAEPKAIIUX BU3YAIbHYIO M TEKCTOBYIO
nHQOPMALIMIO O MYHHUIMNAIBHON YCIIyre, pAacloJOXKEHHBIX B IMOMEIICHUIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  MPEJOCTABICHUS]  TOCYJAPCTBEHHBIX |
MYHUITUTIATBHBIX YCITYT.

2) Ha OGUIMATBEHOM CalTe MYHHUIIMNAIBLHOTO paiioHa B HWH(POPMAIIMOHHO-
TenekoMMyHuKamoHHou cetn «Iutepuer» (https://www. zelenodolsk.tatarstan.ru);

3) na lloprane rocymapCTBEHHBIX M MYHUIIMMNAIBHBIX yChayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopran);

4) na EmuHoM moprane TOCYZapCTBEHHBIX W MYHHUIUIAIBHBIX YCIyT
(bynkuit) (https:// www.gosuslugi.ru) (nanee — Enqunslii mopran);

5) B rocyaapcTBeHHON WH(MOPMAIIMOHHON cucTeMe «PeecTp rocymapcTBeHHBIX
1 MyHUIMOaidbHbIX yciayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee —
PeecTtp rocynapcTBeHHBIX M MyHUITUTIAIBHBIX YCIIYT).



1.3.2. KoHcynbTHpOBaHHE IO BOMPOCAM TMPEIOCTABICHUS MYHHUITUTATHHOU
YCIIYTH OCYUIECTBIISETCS:

1) B MHOrO(YHKIIMOHANIbHBIX IEHTpaxX MPEAOCTABICHUS TOCY/IapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpaIIeHUN - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B McnonuurensHoM KoMuTeTe KyryIeBcKoro cenbCcKoro rnocejaeHus (nainee
— Ucnonkom):

IIPU YCTHOM OOpAaIeHNH - TUIHO W 110 TeledoHy;

Ipyd MOUCBMEHHOM (B TOM 4HCIE€ B (OpME DBJIEKTPOHHOTO JOKYMEHTA)
oOpamieHun — Ha OyMa)XHOM HOCHTENE 1O TI0YTe, B DJIGKTPOHHOW (opme Mo
AJIEKTPOHHOU MOYTE.

1.3.3. Uadopmanmss Ha EnuHom moptane, PecmybmukaHckoM mopTane o
MOPSIIKE W CPOKaxX MPEAOCTABJICHHUS MYHHUIIMNIAIBHOW YCIYyrd Ha OCHOBAaHHUH
CBEJIEHUH, cojepkamuxcsa B Peectpe rocynapCcTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT,
MIPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k wuHbOpMalMud O CpPOKaxX U TOPSAKE MPEeAOCTaBICHUS
MYHUIUTIATBEHON YCIIYTH OCYIIECTBIIsIETCS 0€3 BBHITTOJIHEHUS 3asiBUTENIEM KaKUX-JIn00
TpeOoBaHUN, B TOM uyucie Oe€3 HCIOIb30BAHUS MPOTPAMMHOr0 OOecCIeueHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKUE CPEACTBA 3asBUTENS TpeOyeT 3aKItOUYeHUs
JUIEH3UOHHOTO WJIM WHOTO COTJIAlIeHUsl € MpaBooOJiajaTeseM MpOorpaMMHOIO
oOecrieueHns, TPEITYCMATPUBAIOIIETO B3WMAHHWE IUIATHI, PETUCTPANMIO WM
ABTOPH3AIIMIO 3aIBUTEIS WIIH MPEJOCTABICHUE UM TIEPCOHAIBHBIX JTAHHBIX.

1.3.4. ITpu oOpanieHun 3asBUTENS JIUYHO WIH MO TeNePOHY B COOTBETCTBHU C
MOCTYTMHBIITNM OOpaIeHueM MPeA0CTaBISIETCS HHDOPMAITHS:

1) o MecTe HaxOXIECHUS MHOTO(YHKIIMOHAJIBHOTO IEHTPA MPEIOCTaBICHUS
TOCYJapCTBEHHBIX W  MYHHIMMNAIBHBIX  YCAyr, VICTIOTHUTENHHBIA KOMHTET
KyrymeBckoro cenbckoro nocenenus (aapec: c.Kyrymeso, yn.Ilpumkonsnas, .1,
rpaduk pabotel: moHeaenbHUuK — nsaTHUNA: ¢ 08:00 1o 17:00; cy660Ta, BOCKpECEHbE:
BBIXOJ/IHBIC JIHH, clipaBouHbIe Tenedonbl 8(84371) 2-63-37);

2) o mopsAKe NPENOCTaBICHUS MYHUIMIIAIBHON YCIyTrd, O Croco0ax
CpOKax MoJayu 3asiBJICHUM;

3) o kareropusix TpaklaH, KOTOPBIM TMPEIOCTABISETCS MYyHUIUIIATbHAS
yCciayra; O  HOPMAaTHMBHBIX  IPABOBBIX  aKTaX, PETYJHPYIOIIUX  BOMPOCH
MIPEAOCTABIICHUS] MYHHUITUTIATBHOU YCIYTH;

4) 0 mepevHe NMOKYMEHTOB, HEOOXOIWMBIX IJIT PACCMOTPECHHS 3asBICHUS O
MPEAOCTABIICHUM MYHHUIUIIAILHON yCIYTH, O CpOKax IpHeMa W PErucTparuu
3asBJICHUS,

5) o xoje MpeaoCTaBICHUS MYHUITUIIATLHON YCITyTH;

6) 0 MecTe pa3MeIleHUsS Ha OPUIIMATBLHOM CcaiiTe HHPOPMAIIMH 10 BOPOCaM
MPEAOCTABJICHHS] MYHUITUTIATBHOW YCIYTH;

7) o mopsiake oOXKaloBaHUS ACHCTBHH MK O€31eHCTBUS JTOMKHOCTHBIX JIUIT
Hcnonkoma.

[lo mucekMeHHOMY OOpaIlleHHUI0 COTPYAHHKUA OTJAENa, OTBETCTBEHHOTO 32
MPEAOCTABIICHHE MYHUIIUMAIBHON YCIyTH, TOAPOOHO B THCHMEHHOW (opme
PA3BACHSIOT 3aSBUTENIO TMOPSJAOK MPEJOCTABICHUS MYHUIMIIAIBHOW YCIyTU W



BOINPOCHI, YKA3aHHBIE B HACTOSIIIEM IMYHKTE aJIMUHUCTPATUBHOI'O PETJIAMEHTA, U B
TEYEHUE TpeX padouux AHEH CO JHS PErucTpald OOpallleHHs] HANpaBISIOT OTBET
3assBuTeN0. OTBETHI JAl0TCA Ha A3bIke oOparieHus. B ciyyae HEBO3MOXKHOCTH J1aTh
OTBET Ha s3bIKE OOpAIICHHS UCIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKM PecnyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo BompocaM MpeOCTaBICHUS MYHUIUIIAIBLHON YCIyru
pasMemiaercss Ha OQUIMAIBLHOM CalTe MYHULMIAIBHOIO pailoHa MW Ha
MH(OPMALIMOHHBIX CTEHIaX B MoMeleHusX Mcnonkoma ass paboThl ¢ 3asBUTEISIMHU.

Nudopmanus Ha TOCyAapcTBEHHBIX s3blkax Pecrnyomuku Tartapcras,
pasMmemaemMas Ha UWHOOPMAIMOHHBIX CTEHAAX ¥ Ha OQUIMAIBLHOM CalTe
MYHHUIIMIIAIBHOTO paiioHa B HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CeTH
«HTEpHET», BKIIOYAET CBEACHUS O MYHMIMIIAJIBHOM YCIyre, COAEp Kalluecs B
nyHkrax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 atMUHUCTPAaTUBHOTO pErIaMEHTA,
uH(pOpMaIIUI0 O MECTe HaXOXKJICHHS, CIPaBOYHBIX TejaedoHaX, BPEMEHU pabOThI
Ucnonkoma, o rpaduke npuemMa 3asBJICHHI Ha MPENOCTaBICHUE MYHUIIMITAIbHON
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE MPEIOCTABICHUE
MYHUIUTIATBHON YCIyTH

1.4.1. llepeyeHp HOPMATHUBHBIX IPABOBBIX AaKTOB, PErYJIHPYIOMIMNX
MPEOCTABIICHNE MYHUIIUTNIAIBHON YCIYTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHUKOB UX O(DUIIMATIBHOTO OMYyOJIMKOBAHUS), pa3MEIleH Ha
Ennnom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT, Ha
opullMAIbHOM  CalTe  MYHMUIMIAJIBHOTO  palioHa B  HMHGOPMALMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TekcT aAMUHHUCTPATUBHOIO pErIaMEeHTa B JECUCTBYIOILIEH peaakiuu
MOJUIC)KUT pasMelleHnio Ha EnnHoM moprtane, B Peectpe rocygapCTBEHHBIX U
MYHUIMTIATBHBIX YCIYT, Ha OQUIMAIBHOM CaiiTe MYHHUIIMIAIBHOTO pailoHa B
UH()OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIOB3YEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPENeIICHUS

1.5.1. B aIMUHUCTPATUBHOM pErIAMEHTE HCHOJIb3YIOTCA CIEAYIOLINE
TEPMUHBI U ONIPEACIICHUS:

yaaJieHHOe paboyee MeCTO MHOTO(YHKIIMOHAJIBLHOTO LEHTpa Mpel0CTaBICHUS
rOCYJIapCTBEHHBIX W MYHULUNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOJEHHOE
CTPYKTypHOE  mojpasnaenenue  (oduc) MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa
MPEOCTaBICHNUS TOCYJAPCTBEHHBIX M MYHMIIMNAIBHBIX YCIYT, CO3JaHHOE B
TOPOJCKOM (CEJIbCKOM) TOCEIEHUM MYHHUIIMIAIBLHOTO palioHa WM B TOPOJCKOM
okpyre Pecriyonuku TaTapcTad B cCOOTBETCTBUU ¢ MyHKTOM 34 [lpaBuin opranuzanuu
JEeSATETPHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCY/1apCTBEHHBIX
M MYHHIMOAJIBHBIX YCIYT, YTBEPKAEHHBIX MocTaHOBiIeHUEeM IIpaBurtenbcTBa
Poccuiickoit ®eneparuu ot 22 aexadpst 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun



OpraHM3aluy JEATEIbHOCTH MHOTO(YHKIMOHAIBHBIX IIEHTPOB MPEAOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

TEXHUYECKash OIMOKa - omuoOKa (OmuCcKa, oneyaTka, rpaMmaTHdecKas WIu
apupmMeTrdeckas omubka U060 TmoA0OHas omKOKa), JOMyIICHHAas OpraHoM,
NPEIOCTABISAIONIMM MYHUIIMIIAIIBHYIO YCIyry, W MpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (Pe3yJIbTaT MyHUIIUTIAIBHON YCIIYTH), CBEICHUSM
B JJOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCHJIUCH CBEJICHUS,;

Enunas cucrema wmaeHTH(dUKAIMU W ayTeHTUGUKAIMK B HH(pacTpyKType,
o0ecreynBaroniei MH(})OPMATMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBHE
WH(GOPMALIMOHHBIX CHUCTEM, HCIOIb3yEeMbIX JJIs MPEAOCTaBICHUS TOCYIapPCTBEHHBIX
¥ MYHHUIMIAIBHBIX YCIyT B 3JeKTpoHHOU dopme (manee — ECUA) — denepanpHas
rocyapcTBeHHast nH(pOpMalMOHHAS CUCTEMA, o0ecrneunBaroas
CaHKIIMOHUPOBAHHBIN JOCTYNl YYaCTHMKOB HH(OPMAIMOHHOTO B3aMMOJCHCTBHS B
cUCTEeME HJICHTU(DHUKAIMK W ayTeHTHU(PUKAIMK K WHGOPMAIMK, COJepKalleics B
roCyJapCTBEHHBIX HMH(GOPMAIIMOHHBIX CHCTEMaX U MHBIX HHGOPMAIIMOHHBIX
CUCTEMAX;

MOI] - I'ocynapcTBeHHOE O10JPKETHOE YUPEKICHUE
«MHOropyHKIIMOHANBHBIA ~ IIEHTP  MNPEAOCTaBIEHUS  TOCYJApCTBEHHBIX U
MYyHUIIUTIATBHBIX yenyT B PeciyOnuke TaTapcrany;

AUC MO®DI[ - AsromatuszupoBaHHas  MHGOpPMAIMOHHAs  CHUCTEMa
MHOTO(DYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTaBICHUA  TOCYJapCTBEHHBIX  H
MyHUIMNANBHBIX yciyr PecyOonuku TaTtapceras.

1.5.2. B aAMUHHUCTPAaTUBHOM PETIAMEHTE MO/ 3asIBJICHUEM O MPEIOCTABICHUN
MYHULUIIAIBHON YCIYTH (aniee - 3asBJICHHE) IOHUMAETCA 3apoc O MPEJOCTaBICHUH
MYHULIMIAIBHOM YCIyI'M, HOJAHHBIM B COOTBETCTBUM C ITyHKTOM 3 CTarbu 2
®enepanbHoro 3akoHa ot 27 wutonsa 2010 roma Ne 210-®3 «O6 opranuzanuu
MPENOCTaBICHUS TOCYAAapCTBEHHBIX W MYHULIMNAIBHBIX YCIyr» (zainee —
®enepanbHblil 3aKkoH Ne 210-D3).

2. CTanaapT npeaocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIIUMIIAIBHOW YCIYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HanMeHOBaHUE UCTIOJHUTEIBHO-PACHOPSIAUTEIBHOTO OpraHa MECTHOTO
CaMOyTPaBJIEHNUs, HEMIOCPEACTBEHHO NPEAOCTABISIONIET0 MyHULIUIAIBHYIO YCIYTY

HcnonaurenbHbld KOMUTET KyryleBCKOro cenbCKOro noCeIeHus
2.3. Onucanue pe3ysibTaTa NpeaoCTaBICHNUS] MyHULUITAIBHON YCITyTH
2.3.1. Pe3ynprarom npenocTaBiaeHUs MyHULUIIATBHOW YCIIYTH SIBJSIETCS:

1) cnpaBka  (Bbimucka)  (mpuioxkenne — Ne 1 K  HAacTOSILEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);



2) pemeHue 00 OTKa3e B MPEAOCTAaBICHUH MYHUIUNAIBHONW yCIyTH
(npunosxkenuie Ne 2 kK HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHue 00 oOTKa3e B TNpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIs
NPeIOCTaBICHUS MYHHUIIMNAIbHOU yciyru (mpuioxkeHue Ne 3 Kk Hacrosimiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT NpenoCTaBICHUS MYHHUIUMAIBHON YCIYrd HampaBisieTCs
3asBUTENI0 B (OpME DIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO YCUJICHHOMU
KBJIN(UIIMPOBAHHON 3JEKTPOHHONW MOJMUCHIO YIIOJIHOMOYEHHOTO JOJHKHOCTHOTO
muna Ucnonkoma (mub6o Mcenonkoma), B COOTBETCTBHM ¢ DeiepaibHBIM 3aKOHOM OT
6 ampenst 2011 roma Ne 63-®3 «OO0 anekTpoHHOM noanuckuy» (nanee — denepanbHbIi
3akoH Ne 63-®D3) B nuuHbld kabuHeT EnmHoro moprana. B ciyuyae HampaBiieHHs
3asiBJIEHUS MOCPENCTBOM PecnmyOnnKaHCKOro moprajna pe3yJbTaT MPedoCTaABICHUS
MYHHUIIMIIAJTBHOW  yCIYTM  HampaBisieTcs TaKk Jk€ B JUYHBIA  KaOWHeT
PecnyOnmkanckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENS PE3yJIbTAaT MPEAOCTABICHUS MYHULUIAIbHOU
ycayru Beinaercss B Mcnonkome minu B M®LL B opme sK3eMIuisipa 31€KTPOHHOTO
JOKYMEHTa, pacredyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 MEeYaThio U
MOANKCBHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO JAOJDKHOCTHOro auua Mcmosnkoma
i padotHuka MOLI.

2.34. 3agBuTenp  BIOpPaBe  MOJYYUTb  PE3YJIbTaT  IPEIOCTABICHUS
MYHULMOAIBHOW ycayru B (OpME BIIEKTPOHHOIO JOKYMEHTa B TEYEHHE CpOKa
JEUCTBUA PE3yNbTaTa MPEJOCTABICHNUS] MYHULIUITAIbHON YCIYTH.

2.4. Cpok npenoCcTaBIeHUsI MyHULIMIIATBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XO0AMMOCTH 0OpalIeHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHULIMNAIBHOMN YCIIYTH, CPOK NPUOCTAHOBJIEHUS TPEAOCTABICHAS] MyHULMITAIbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTb ITIPUOCTAHOBIICHUS IIPELYCMOTPEHA
3aKoHoAaTenbCTBOM Poccuiickoii denepannu, CpoK BbIIauX (HAIIPABICHMUS)
JNOKYMEHTOB, SBJISAIOIIMUXCS PE3yJIbTATOM IPEIOCTABICHUSA MYHULIUIIAIBHON YCIYyTH

2.4.1. MyHununaiapHasi yciayra MpelOoCTaBiIseTCS B TEUEHHUE TpeX pabounx
JTHEH.

2.4.2. IlpuocTaHOBIIEHHE CPOKA MPEAOCTABICHUS MYHULUIAIBHOW YCIyT'H HE
MPEAYCMOTPEHO.

2.4.3. HampaBiieHHE TOKYMEHTA, SIBISFOLIETOCS PE3YyJIbTaATOM IPEIOCTABICHUS
MYHUIUMOIATBHOM yciyrh B (GOpMe DJIEKTPOHHOTO JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS. B JIeHb OOPMJICHUS U PETUCTPALMM PE3YJIbTaTa MPea0CTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. McuepripIBaroInii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMU WJIM UHBIMUA HOPMATUBHBIMUA MPABOBBIMU aKTaMU JIJIS
MPEIOCTABJICHNS] MYHULIUMITAIIBHON YCIIYTH, a TAKKE YCIIYT, KOTOPBIE SABJISIOTCA
HEOOXOIMMBIMU U 00S13aTEIHHBIMHE JIJIS1 IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
MO/IJIEXKAIHMX MTPEACTABICHUIO 3aIBUTEIIEM, CITOCOOBI X MTOJYYCHUS 3aIBUTEIIEM, B
TOM YHCJIE B AJICKTPOHHOM (hopMe, TTOPSIIOK UX MPEICTaBICHUS



2.5.1. Jlna monydyeHWss MYHUUMIAIBHOW YCIYTHM 3asBUTENIb MPEICTABIISIET
CIEAYIOIINE JOKYMEHTHI:

1) TOKYMEHT, yA0CTOBEPSIOIINIA JTUYHOCTD (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeacTBoM PecryOiMkaHCKOTO opTana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBJICHHE:

B (¢opMe JOKyMEeHTa Ha OyMaxkHOM Hocutene (mpmiokeHue Ne 4 k
HACTOSIIIEMY aIMUHACTPATUBHOMY PEIJIAMEHTY);

B JJNEKTpoHHOH  ¢opme  (3amoNHAETCA  TMOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEACHUN B 3JEKTPOHHYIO (OpMY 3asBIICHUS), MOANHCAHHOE B
COOTBETCTBUM C TPEOOBaHUSAMHU IyHKTA 2.5.3 aAMUHUCTPATUBHOTO pErjiaMeHTa, pu
oOpallieHuu mocpecTBoM Pecrybnnkanckoro moprana;

4) B ciyuae, €cliv JJiA MPEAOCTaBICHUS MyHUITUTIATBLHOM yCIIYyTH HE0OXoanuma
00paboTKa MEepCOHATIBHBIX JAHHBIX JIUIA, HE SBISIONIETOCS 3asgBUTEJIEM, U €CIU B
COOTBETCTBUH C (eJiepalIbHBIM 3aKOHOM 00pa0OTKa TaKMX MEPCOHAIBHBIX JTAHHBIX
MOXKET OCYLIECTBJIATBCA C COIJIAaCHSl YKA3aHHOTO JIMIa, I[pU oOpallleHuu 3a
MOJIYYEHHEM MYHULUIAIBHOW YCIYTHM 3asBUTENb JTOMOJHUTENBHO MPEICTABISIET
JOKYMEHTBI, TOJATBEPKIAIOUIME TMOJYYEHUE COTJIacHsl YKA3aHHOTO JIMIA WJIA €ro
3aKOHHOTO MPEJCTaBUTENS Ha 00pabOTKY MEepCOHATBHBIX JAaHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, TOITBEPAKAAIOLIUE MOTYUYEHUE COTIACUsl, MOTYT OBbITh MPEICTABIEHBI B
TOM 4HCJIE€ B (POpME BIIEKTPOHHOTO JOKYMEHTA;

5) B ciywae, ecid OO0s3aHHOCTb XpaHEHUs JoMoBoW kHuru g0 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB JKWJIBIX MOMEIIECHUH, 3asgBUTENIEM MPECTaBISACTCS
JIOMOBasi KHUTA;

6) NpaBOYyCTaHABIMBAIOMIME JOKYMEHThl Ha WHAWBUAYAJIbHBIN >KUJIOU JOM
(ecnmu mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EaMHOM rocynapcTBEHHOM
peecTpe HEBM>)KUMOCTH) — JIJISl BBIMUCKU W3 MOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBieHWe W MpuiiaraeMbie JOKYMEHTBHI MOTYT OBITh MPE/ICTABICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIONTUX CTIOCOOOB:

1) uepe3 M®DI] Ha OyMa)KHBIX HOCUTENSX U B BHJIE€ DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOirkaHCKOro nopTajia B 3JIEKTPOHHOHM (opMe;

3) B HcnonkomM JMYHO WM TOCPEACTBOM MOYTOBOM CBA3M Ha OyMaKHOM
HOCHTEJE.

3asgBiIeHUE M MpHIIaraeMble JOKYMEHTBI, MpPHU HaIpaBJICHUU TOCPEACTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBreHHE TPU HAIMPABJICHUH TTOCPEACTBOM PecnybinkaHcKkoro nopraia
IOJIKUCBIBACTCS IIPOCTOM JIEKTPOHHOM ITOAIINUCHIO 3asIBUTEIIS.

Jlnst monydeHusi MPOCTOM DIEKTPOHHOW TMOAMUCH 3asgBUTEIIO HEOOXOIUMO
npoiitu nporenypy peructpanuu (ayrearudukamnun) B ECUA, a Takke moarBepauTh
YYETHYIO 3aIUCh.

DneKTpOHHBIC TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAnmyHkrax 2, 4-6 nmynkra 2.5.1 agMUHUCTPaTUBHOIO PEIIAMEHTA, 3aBEPSIOTCA



YCWJICHHOW KBATH(UITMPOBAHHOMN MOIMUCHIO JIUI, YIIOJJTHOMOYEHHBIX Ha CO3/aHHUE U
NOJNMHUCAHUE TAKUX JJOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMHU.

DNeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), IpUIaracMble
K 3adBJICHHIO, B TOM YHCJE JOBEPEHHOCTH, HAINpPAaBISAIOTCS B BUJE (alIoB B
dbopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee 50 MOairT.

KauecTBO mpenocTaBisieMbIX SJIEKTPOHHBIX JIOKYMEHTOB (DJIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO IO3BOJISITh B IOJMHOM OO0BbEME MPOYUTATh TEKCT
JIOKYMEHTA U pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemiaetcst TpeOOBATh OT 3aABUTEIS:

1) mnpencraBieHuss JOKYMEHTOB W HH(pOpMAIUU WM  OCYIIECTBICHUS
NEUCTBUI, TMPEJCTABICHUE WM OCYHIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU ITPABOBBIMU aKTAMH, PETYJIHPYIOIIUMHU OTHOIICHUS, BOSHUKAIOIIUE B
CBSI3U C MPEJOCTABICHUEM MYHUIUIIAIBHOW YCIIYTH;

2) oCyllecTBIIEHUs ACHCTBUN, B TOM YHUCJE COTVIACOBAHUM, HEOOXOMUMBIX JIJIs
MOJIyYeHUS] MYHUIIMIAIBHOW YCIYyTM W CBS3aHHBIX C OOpallleHueM B UHBIC
rOCyJIJapCTBEHHBIE OpPraHbl, OpPTraHbl MECTHOTO CaMOYIpPaBJICHUsS, OpraHU3aluu, 3a
WCKIIFOYCHUEM TMOJYy4YeHUs YCIYr M TOJy4YeHUs JOKYMEHTOB U HWHGOpPMAIIHH,
MPENOCTABISIEMBIX B PE3YyJIbTATE NPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
MEepeYHH, YyKazaHHble B 4dactu | cratbm 9 ®expepansHoro 3akoHa Ne 210-D3
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBieHUss JOKYMEHTOB W HUH(pOpMaIuu, OTCYTCTBUE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCH MPU MEPBOHAYAIILHOM OTKa3¢ B MpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX JIsl MPEIOCTABICHUSI MYHUIIMNIAIBHON yCIyTH, JIU0OO B
MPE0CTaBIECHUNA MYHUIIUTIAILHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CITy4aeB:

a) MU3MEHEHHE TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AaKTOB, KAacalOIIUXCS
MPEOCTaBICHUS MYHULMNAIBHOM  YCIYrd, T1Ocjie TNepBOHAYAJIBHOM MOjadyu
3asIBJICHHSI O MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIIYTH;

0) HaMM4YKe OIMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUIIAILHON YCIyTH
U JIOKYMEHTaX, MOJAHHBIX 3asgBUTEIEM MOCJE MEPBOHAYAIBHOTO OTKa3a B MpPHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl TIPEIOCTABICHUSI MYHUIIUIIAILHON yCIIyTH, JIUOO B
MPEJOCTaBICHUA MYHHUIIMNAIbHON YCIYTM M HE BKIIOUEHHBIX B MPEICTaBICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) HCTEUCHHUE CpOKa JEHCTBHUS JOKYMEHTOB WU H3MEHEHHUE HHGOpMAIIU
Mocje TMEepPBOHAYAIBHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX st
MPE0CTaBICHUS MYHUIIMITAIBHON YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUITATIHLHOM
YCIYTH,

I') BBISIBJICHHE JOKYMEHTAJIbHO TOATBEPKACHHOTO (hakTa (MPU3HAKOB)
OIMOOYHOTO WJIM MPOTHUBOMPABHOTO AcHCTBUS (0€3ACHUCTBUS) AOIKHOCTHOTO JIUIA
Ucnonkoma, padotHuka M®LI, npu nepBoHayaIbHOM OTKa3€ B MIPUEME JOKYMEHTOB,
HEOOXOAMMBIX I  TPEAOCTABICHUS  MYHUIMIAIBHOW  yciIyru, JuO0 B
MPEJOCTaBICHUA MYHUILIMIAIBHON YCIYyTrH, O YEM B MMCHbMEHHOM BHUJIE 32 MOJINHUCHIO
pykoBoautens Vcrnosikoma MpU MEPBOHAYAIBHOM OTKa3e B IMPUEME JIOKYMEHTOB,
HEOOXOAMMBIX Il TPEJOCTABICHHUS MYHUIIMIIATBLHON YCIYTH, YBEAOMIIAETCS
3asIBUTENh, a TAK)KE MPUHOCSTCS U3BUHEHUS 32 OCTABJICHHBIC HEY100CTBA;



4) mpemocTtaBieHUs Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M HWH(pOpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBHM C IYHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM CITYYacB,
€CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHThl JHOO WX U3bIATHE SBISETCA
HEOOXOIUMBIM YCIIOBUEM MPEAOCTABIICHUS] TOCYJAPCTBEHHON WM MyHUIIUIATBHON
YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (eJiepaIbHBIMU 3aKOHAMH.

2.6. UcuepnibiBatonuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH ITPABOBBIMHU AKTAMU ISl TPEIOCTABIECHNAS] MyHULIMIIAIBHOW YCITYTH,
KOTOPBIE HAXOATCS B PACHIOPSIAKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O
CaMOYIIPABJICHHS U MOJIBEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPABIICHUS OPraHU3alNI U KOTOPBIE 3asIBUTEIb BIIPABE
MIPEACTaBUTh, a TAKKE CIIOCOOBI UX MOJTYYCHUS 3aIBUTEIISIMA, B TOM YHCIIE B
AJIEKTPOHHOM (hopMe, TTOPSIIOK UX MPEICTABICHUS; TOCYIaPCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJIeHUs 100 OpraHU3alltsl, B paCIOPsHKEHUH KOTOPBIX
HaxXOJATCs JAHHbIEC IOKYMEHTHI

2.6.1. [Tonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) Bemmcka w3 EauMHOro rocygapCTBEHHOIO peecTpa HEABHKUMOCTH — —
denepanbHas CIy»0a rocy1apCTBEHHON perucTpaiuu, Kajaactpa u kaprorpaduu;

2) cBeneHHd O JEHCTBYIOLIEM IMacmopTe TrpaxaaHuHa Poccuiickoit
®enepanun — MBJI Poccuu;

3) cBeneHus 0 HOTapUalbHOU NoBepeHHOoCcTH — DenepanbHas HOTapUalbHas
nasjara.

2.6.2. 3asgBUTENb BIpaBe NMPEIOCTABUTH JOKYMEHTHI (CBEJEHUS), YKa3aHHBIC B
noanyHkTe | myHkTa 2.6.1 aAMUHUCTPATUBHOTO PErJIaMEHTa, B (hOPME IIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaTU(DUIIMPOBAHHON TMOMAMUCHIO JIMII,
YIOJIHOMOYEHHBIX Ha CO3/JIaHUE W MOANUCAHHUE TAaKUX JOKYMEHTOB, IpPHU IOJaye
3asIBJICHUS.

2.6.3. HenpencraBinenue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
NnyHKTe 2.6.1 aIMMHUCTPATUBHOTO PETJaMEHTa OpraHaMy rOCyJapCTBEHHOU BJIACTH,
OpraHaMy MECTHOI'O CaMOYIIPABJICHUS, OPTaHU3aLUSIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBIIATbCS OCHOBAaHHUEM [IJII OTKa3a B MPEAOCTABICHUUM MYHULIUNAIBHOM
YCIIYTH.

2.6.4. JlomxHocTHOE JULIO U (WiU) paOOTHUK, YKa3aHHBIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB M OpraHu3aluii, He MpPeICTABUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3AMPOIICHHBIE U HAXOSAUIUECS B PACTIOPSIKEHUN
JOKYMEHT WJIA CBEJICHHUA, MOAJIekKAT aJAMUHUCTPATHUBHOMW, MUCUUIIMHAPHOW WM
MHOW OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOJATEJILCTBOM Poccuiickon
denepanum.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBHUTENS JOKYMEHTHI CBEJEHUS, B TOM
4yyClie MOATBEPKIAIOIIME BHECEHHWE 3asBUTEIEM IUIAThl 3a IPEJOCTABJICHHE
MYHULIMOAIBHON  YCIYTH, HaXOMSIIHECS B PACHOPSKEHUH TOCYJAapPCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOTO  CaMOYIpaBJIECHHUS U  [OJBEIOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOT'O CaMOYIIPABIICHUSI OpTaHU3alIHiA.



HereI[CTaBJ'IeHI/Ie 3asBHUTCJICM JOKYMCHTOB, COJACPIKAIINX CBCACHUA, KOTOPBIC
HaxodATCId B PpacCHOPsKCHHU TOCYAApPCTBCHHBIX OpPraHoB, OpraHOB MECTHOTO
CaMOYIIpaBJICHUA W IIOABCOAOMCTBCHHBIX T'OCYAAPCTBCHHBLIM OpraHaM HWJIM OpraHaM
MCCTHOI'O CaMOYIIpAaBJICHUA OpFaHI/I?:aHI/Iﬁ, HC ABJLICTCA OCHOBAHHCM MJIsA OTKa3sa
3a4BUTCIIIO B IIPCIOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyTH.

2.7. VicuepribIBaloNInii nepedeHb OCHOBAHUM ISl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUAMHU JUIS OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABIEHUS MYHULIUMIIAILHON YCIYTH, SIBJISIOTCS:

1) npencraBieHHbIE 3asBHUTENIEM JOKYMEHTBI COJIEpKAaT MOAYUCTKH H
WCIIPaBJIEHUS  TEKCTa, HE  3aBEPEHHblE B  NOPAJKE,  YCTAaHOBJIECHHOM
3aKoHozAaTenbcTBOM Poccuiickon denepanny;

2) TOKYMEHTBI COJEpKaT MOBPEKIACHMS, HAJUUYUE KOTOPHIX HE IO3BOJSET B
IOJIHOM 00BEME HCIOJIb30BaTh HMHGOPMALMIO U CBEICHHs, COAEprKallvecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeAcTaBlIEHHBIE JOKYMEHTBl WJIHM CBEICHUSA YTpPaTWIM CUJy HAa MOMEHT
oOpallieHus 32 MyHULIUIIAJIbHON yCIyroi (JOKYMEHT, YJOCTOBEPSIIOIIMIA TOJHOMOYUS
NpeICTaBUTENs  3asiBUTENs, B  Ciloydae oOOpalleHuss 3a MpeAoCTaBICHUEM
MYHULUINIATBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) mnonmaya 3asgBIEHUS O TMPEAOCTABICHWM MYHULHUNAIBHON YCIyTH U
JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEJOCTABICHHUS MYHULMIAIBHON YCIyTd, B
ANIEKTPOHHOM (hOpME C HapYyIIEHUEM YCTAHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3aM0JIHEHHE 0053aTENbHBIX MOJIeH B (popMe 3asiBJICHUS, B TOM
4yluclie B UWHTEpPaKTUBHOM (opme 3asBieHuss Ha PecrmyOnukaHCKOM mopTanie
(HEIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMUIIHLHOE 3aIIOJTHEHNUCE);

6) mpencTaBiICHUE HEMOJIHOIO KOMILJIEKTa JOKYMEHTOB, HEOOXOAMMBIX st
IIPEIOCTABIICHUS MYHULMIIAIBHON YCIYTH;

7) 3asBIEHUE O NMPENOCTABICHUM YCIYTM IOJAHO B OPraH rocyJapCTBEHHOM
BJIACTH, OpPraH MECTHOTO CaMOYINPAaBICHHWS WJIA OPraHU3alyi0, B IOJHOMOYUS
KOTOPBIX HE BXOAUT MPEJOCTABICHUE MYHULIMITIAIBHON YCIYTH;

8) HecoOofeHNEe yCTaHOBJICHHBIX cTaTtheil 11 demepanbHOro 3akoHa OT 6
anpens 2011 roma No 63-®3 «OO6 »1eKTPOHHON MOANMKMCH» YCIOBHM NpPHU3HAHUSA
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOAIUCH.

2.7.2. IlepeueHb OCHOBaHUM JIJIsl OTKa3a B MpUEMe TOKYMEHTOB, HEOOXOAUMBIX
JUTSI TIOJYYEHUS MyHUIIUTIAIBHON YCIIYTH, SIBJISIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKase B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEIOCTABJICHUS] MYHULIMIIAJIBHOM YCIIYTH, MOXKET ObITh MPHUHITO KaKk BO BpeMs
IIpUeMa 3asiBUTENS, TaK U MOCJIE MOTYYEHUSI OTBETCTBEHHBIM JIOKHOCTHBIM JIUIIOM
HcnonkoMa HEOOXOOUMBIX Ui MPEAOCTaBICHHUS MYHHULMIAIBHOW  YCIIyTH
JOKYMEHTOB (cBeneHmi) C UCITOJIb30BAaHUEM MEXBEJOMCTBEHHOT O
UH()OPMAITMOHHOTO B3aMMOJICHCTBHUSI, B CPOK, HE MIPEBBIMIAOIINNA 9 pabounx AHEH CO
JIHSI PETUCTPALMU 3asBJICHHUS.



2.7.4. 3ampemiaeTcsl OTKa3blBaTh B MPHUEME 3asBJICHHUS U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHUIMNAIBHONW YCIYrH, B Cllydyae ecliu
3asgBIICHHE M JOKYMEHTBI, HEOOXOIUMBIC IJIsi MPEJOCTABICHUS MYHHIMMAIBHON
yCIYTH, TIOJaHbl B COOTBETCTBUM C HH(POpMamueil o Ccpokax U TOpsIKe
HpeAOCTaBICHUS] MYHUIMIIAJIBHON YyCIyru, omyoiaukoBaHHOM Ha ExmHom mopraie,
Pecny6imkanckom mopraiie.

2.8. HcuepnpiBaronuii epeyeHb OCHOBAHUM Il IPUOCTAHOBIICHUS WM OTKa3a B
MIPEAOCTABICHUHA MYHHUIUIIAJIBHON YCIIYTH

2.8.1. OcHOBaHMS s MPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULHUIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 111 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH:

1) B mpeAcCTaBlIEHHBIX 3asBJICHUM U (WJIM) JOKYMEHTaX COAEPIKUTCS HEMOJHAs
U (WIK1) HEeJOCTOBEpHAs: HH(OPMAITHS;

2) mOCTyIUIEHHE OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
caMOyIpaBJIeHUs! MO0 IMOABEAOMCTBEHHON OpraHy rocyJapCTBEHHOH BIACTH WU
OpraHy MECTHOTO CaMOYIPAaBJIEHUS OpPraHU3allid Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBUJICTEIBCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa U (uiau) uHGOpMAIINH,
HEOOXOJUMBIX  JJs  NPENOCTABICHUS  MYHMULMIIAJIbHOW  yCIyrd,  €ClU
COOTBETCTBYIOIIMIA JTOKYMEHT HE ObLI MPEICTaBIEH 3asgBUTEIEM IO COOCTBEHHOU
WHUINATHBE,

3) OTCyTCTBHE CBEIEHUN O PErHCTpalUu Pa)kJIaHHHA [0 MECTY >KUTEJIbCTBA
(npeObIBaHus) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHUM A OTKAa3a B NMPEAOCTABICHUN MYHULHNAIBHOMN
YCITyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpeniaercs OTKa3bIBaTh B MPEIOCTABICHUU MYHHUIMIIAIILHOW YCIYTH B
cillydae, €cii 3asBJICHHE O MPEIOCTABICHUU MYHHUIMNAIBbHON yCIyrd MHOJAaHO B
COOTBETCTBUM ¢ uH(popManued O Cpokax M TMOPSAKE MPeloCTaBICHUs
MYHUIIUTIATIBHOM yCIIyTH, onmyonukoBaHHoW Ha ExnHoMm noprane, PecnyOimkanckom
nopTaie.

2.9. IlopsAiok, pa3Mep U OCHOBaHUS B3UMaHUs rOCYJapCTBEHHON MONUIMHBI WIH
VMHOU IIJIaThl, B3UMAaEeMOH 3a MPEIOCTABICHUE MyHULUITAIIBHON YCIYTH

MyHununanbHas yciayra npeocTaBiisieTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. Ilepeyenb yciyr, KOTOPHIC SIBISIOTCS HEOOXOIUMBIMU U 00s3aTEIBHBIMU IS
peAOCTaBICHUS MYHUIIMTIATLHON YCIIYTH, B TOM YHUCJIE CBEJIEHUS O TJOKYMEHTE
(mOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OPTaHU3ALMSIMU, YYACTBYIOIIUMHU B

npca0CTaBJICHUU MYHUIIHUIIAJIBHBIX YCIIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.



2.11. Ilopsimok, pa3Mep U OCHOBAHUS B3UMAHUSI IAThI 3@ IPEAOCTABIECHUE YCIYT,
KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U 00s3aTEIBLHBIMU ISl TPEIOCTABICHUS
MYHULIMTATBHOM YCITyTH, BKITIOUast HHOOPMAILIMIO O METOIMKE pacyeTa pa3Mepa
TaKOM MJIaThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIN CPOK OXKHUJIAHUS B OUEPEIN IPU NIOAAYE 3aIpoca O
MPEIOCTABICHUN MYHULIMIIAIBHOW YCIIYTH, YCIYTH, IPEAOCTABIISIEMON
OpraHu3alren, y4aCTBYIONIEH B MPEAOCTABICHUN MYHUIUITIAIBHON YCIYTH, U TIPU
MOJYYEHUH PE3yJIbTaTa NPEAOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxumaHus TIIpU T[OJa4ye 3asABJIICHUS HA IIOJy4YECHHUE
MYHUIIMIIAJIBHON yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpy nogydeHUH pe3yJbTaTa MPeJOCTABICHUS MyHULIUIIAIBHON yCIIyTH
MaKCUMaJIbHBIA CPOK OKHJAHUS B OYEPEIU HE JIOJDKEH IPEBBIIATh 15 MUHYT.

2.13. Cpok 1 MOpsAIOK PErUCTPALIMU 3aIPpOca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTHU U YCIYTH, PEIOCTABIIEMON OpraHu3aluei, yuacTByonen
B IIPEIOCTABIICHUY MYHUITUTIAILHOM YCIYTH, B TOM YUCJIE B DJIEKTPOHHOU (opme

2.13.1. Tlpu nuynom oOpamenun B M®DI[ B jaeHb nomauum 3asiBICHUS
3asBUTENIO Bbgaerca pacnucka u3 AUC MOI] ¢ perucrpalilMOHHBIM HOMEPOM,
ITOATBEPKAAIOIINM, YTO 3asIBJIEHUE OTIIPABIIECHO, U TATOW IMOJA4YH 3asIBJICHUS.

2.13.2. Tlpu HamnpaBlieHHH 3adBJICHHUS TOCPEICTBOM, PecmyOnuKaHCKOro
nopraja 3asBUTENb B JEHb MOJA4YM 3adBJICHHS IOJIy4aeT B JIMYHOM KaOWHETe
PecniyOnukanckoro mopraia M O JJIGKTPOHHOM  TOYTE€  YBEJIOMIICHHE,
MIOATBEPKAAIOIIECE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM  YKa3bIBarOTCS
PETUCTPALMOHHBIA HOMED U JaTa I0Ja4y 3asBJICHUS.

2.13.3. Ilpu nuurom obOpamienun B Mcronkom B J€Hb TOJAYU 3asiBICHUS
YIIOJIHOMOYEHHBIM  JTOJDKHOCTHBIM  JIMIIOM  Mcmosikoma  3asBUTENIO  BBLAACTCS
pacnucka M3 aBTOMATU3UPOBAHHOW WH(MOPMAIITMOHHOW CUCTEMBI, MpEeIHA3HAYCHHOM
JUIl OKa3aHUs TOCYJApCTBEHHBIX W MYHHULMIAIBHBIX YCIYT, C PErUCTPALlMOHHBIM
HOMEPOM, AATOW MOJAYM 3asBJICHUS U IEPEUYHEM IIPEACTABIECHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K MOMEMICHUSIM, B KOTOPBIX MPEAOCTABIIAECTCS MyHULIUIATIbHAS
yCIIyTa, K 3a1y OXKUIAHUsL, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, HH(POPMALIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JIHEHUS
U TIEpEYHEM JOKYMEHTOB, HEOOXOIUMBIX UISl PEJOCTABICHUS KAk I0M
MYHUITUTIATBHOW YCIIYTH, Pa3MEIICHUIO U O(POPMIICHUIO BU3yalIbHOM, TEKCTOBOU H
MYJIBTUMETUHHON WH(OPMAITUHU O TTOPSAKE TPEIOCTABICHUS TAKON yCIyTH, B TOM
quciie K 00eCIeYeHNI0 TOCTYITHOCTH JJIsi MHBAIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C (heiepabHbIM 3aKOHOAATEIBLCTBOM U 3aKOHOAATEIHCTBOM
Pecny6muku Tatapctan o conuanbHOM 3aiuTe HHBAINIOB



2.14.1. IlpenocraBneHue MyHUIIMIAIBHONW YCIYTU OCYIIECTBIISIETCS B 3aHUIX
U TOMEIIEHUAX, O0OpYJAOBAHHBIX IPOTUBOMOXKAPHONH CHCTEMOW U  CHUCTEMOMU
MOKAPOTYIIEHUS.

Mecta mnpuema 3asBuUTENled OOOPYAYIOTCS HEOOXOAMMOW MeOenblo st
oopMIIEHUSI JOKYMEHTOB, UHPOPMAIIMOHHBIMHU CTEHIaAMH.

2.14.2. B cOOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoin ®eneparuu o
COLIMAJIbHOM 3allMTEe WHBAIUIOB B IEJSIX OCCHPENSITCTBEHHOTO IOCTyNa K MECTY
MIPEAOCTABIEHUS MYHULIMIIAIBHOM YCIYTrH 00€CIIeunBaETCS:

1) oOecrieunBaercsa OecHpEensATCTBEHHbIM JOCTYIl HWHBAJIMIOB K MECTY
MIPEIOCTABIECHUS MYHULMIIAIBHON ycayru (yIOOHBIA BXOA-BBIXOJA B IMOMEIICHUS H
MepEMENICHHE B UX ITpE/Ieiax);

2) BuU3yallbHas, TEKCTOBas W MyJIbTUMEIUiHas WHOpMaAIus O TOPSAKE
MPEIOCTABIICHUSI MYHULIMTIATBHON YCIYTH pa3MeliaeTcs B YAOOHBIX JJIs 3asBUTENICH
MECTax, B TOM YHUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAJINJIOB;

3) CONpOBOXKIECHHWE WHBAIUIOB, HMEIOIIMX CTOMKHE pPAaCCTPOMCTBA
(GYHKIUM 3pEHUS U CAMOCTOSITENIBHOTO MEPEABMKEHNUS, U OKa3aHUE UM [TOMOLIY;

4) BO3MOYKHOCTb CAMOCTOSITEIBHOIO IEPEABMKEHUS [0 TEPPUTOPUH, HA
KOTOpPOM pacmojokeHbl OOBEKThl COLMAIBHOM, WH)XXEHEPHOW U TPaHCHOPTHOU
UH(PaCTPyKTYp, BX0/1a B TaKh€ OOBEKTHI U BBIXOJA U3 HUX, [IOCAJAKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanexaniee pa3MelleHre O0OpyJIOBaHUS M HOCUTENeW WH(OopMaIuy,
HEOOXOAMMBIX Il OOecredeHus: OecHpensiTCTBEHHOTO JOCTylla HWHBAIMIOB K
yciIyram ¢ y4eTOM OIrpaHHUYECHUN UX )KU3HEAESATEIbHOCTH;

6) nyOnupoBaHHE HEOOXOIUMOMW JJII MHBAJIMIOB 3BYKOBOM M 3PHUTEILHOMN
uHpopManuu, a TaKkKe HaJanuced, 3HAKOB M HWHOM TEKCTOBOM M TIpaduueckon
MH(}OpMaMU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM pudTOM bpaiins;

7) HOIYyCK CypJOTIEpEeBOIUMKA U TU(DIOCYPAOTIEPEBOAUNKA;

8) mormyck CO0aKH-TPOBOTHUKA npu HaJM4uu JIOKYMEHTA,
MOJITBEPXKJIAIOIIETO €€ ClelualbHoe OO0yueHHWEe M BblAaBaeMoro mno ¢opme u B
MOPSIZIKE, KOTOPBIE YCTAHOBJIEHBI IPUKa30M MMHHCTEPCTBA TPyJla U COLMAIBHOU
3amuthl Poccuiickoii ®eneparuu ot 22.06.2015 Ne 3861 «O6 yTBepxkaeHuu Hopmbl
JOKYMEHTa, IMOATBEPIKIAOIIEro clennagbHoe oO0yueHue COOaKU-IPOBOJHUKA, U
MOPsIZIKA €T0 BBIIAYN.

2.14.3. TpeGoBanusi B 4YacTU OOECIHEUEHUs] JOCTYNMHOCTH ISl WHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEAOCTABICHUE MyHUIIMNIATBHOU YCIIyTH, U
CPEIICTB, UCHOJIb3yEMbIX IMPHU MNPEJOCTABICHUU MYHULMIAIBHON YCIYTH, KOTOpbIE
yKa3aHbl B noAmnyHKTax 1 — 4 myHkrta 2.14.2. aAMUHHUCTPAaTHUBHOTO pPEIrJIaMEHTa,
MPUMEHSIOTCS K OOBEKTaM M CpEICTBaM, BBEACHHBIM B O3KCIUTyaTallUIO WA
MPOIIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. Tloka3arenu TOCTYIHOCTH U Ka4€CTBA MYHULIUIIAJILHON YCIYTH, B TOM
YUCIIe KOJIMYECTBO B3aUMOJICHCTBUM 3asIBUTENIA C JOJDKHOCTHBIMM JIMIIAMU IIPU
[IPENOCTABIECHUHA MYHUIIMIIAJIBHON YCIYTH U UX IPOJOJIKUTENBHOCTD, BO3MOKHOCTD
MoJTyuyeHus: ”HPOPMAIUH O XO€ MPEAOCTaBICHNUS MyHULIUITAIILHONW yCIIyTH, B TOM
YHCIIE C UCTIOIb30BAaHUEM HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,



BO3MO>KHOCTB JINOO HEBO3MOXXHOCTD MOJIYYE€HUS MyHHUIIUIIATIbHOM YCIIyTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJaPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT (B TOM YHCJIE B TIOJTHOM 00BEME), B JIIOOOM
TEPPUTOPUATBHOM TMOPA3/ICIICHUN OpraHa UCIIOJHUTEIBLHO PACTIOPSIAUTEILHOTO
opraHa MECTHOTO CAMOYIIPABJICHHUS], 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHUATIBHBIN
MPUHIIUI ), TOCPEJICTBOM 3aMpoca O MPEeA0CTABICHUN HECKOJIbKUX TOCYAapCTBEHHBIX
U (WI1) MyHUIIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
rOCYJJapCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT, IPEyCMOTPEHHOTO cTaTtben 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMILIIEKCHBIN 3aIpoc)

2.15.1. IToka3aTensiMu TOCTYITHOCTH MPEAOCTABICHNSI MyHULIUIIAIIBHON YCIyTH
SABIISIFOTCSL:

pacnoJIOKEHHOCTh NIOMEIIEHHsS, B KOTOPOM BEIETCS IHpHEM, Bblaauda
JOKYMEHTOB B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTAa;

HaJIMYue HEOOXOIMMOro KOJMYECTBA CHELMAIUCTOB, a TAK)Ke MOMEUICHHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUE HCUepIbIBaOEd HH(GOpPMALUU O CHOco0ax, MOpSAIKE U CpoKax
IPEIOCTABJICHUSI MYHULIUIIAIBHON YCIYrd Ha MH(OPMALMOHHBIX CTeHAax, EquHoM
noprane, PecnyOnukaHckoM moprane, OQUIUAIBHOM CaiiTeé MYHHUIMIAIBHOTO
paiioHa;

OKa3aHHWE I[IOMOIIM WHBaJUAaM B TMPEOJOJEHUH OaphepoB, MeENIaloUUX
MOJIYYEHUIO UMHU YCIIyT HApaBHE C IPYTUMU JUIAMHU.

2.15.2. lloka3aTensiMu KayecTBa NPENOCTABICHUS MYHHULMIAIBHOM YCIyT'H
SABJISIFOTCSL:

1) cobnroieHre CpoKOB MpUEMA U PACCMOTPEHUS IOKYMEHTOB;

2) cobnroieHUE CpOKa MOTYYEHUS pe3yibTaTa MyHUIMIIAIbHON YCIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX Kajdo0 Ha HapYIIEHUS AJMUHUCTPATUBHOTO
periamMeHTa, coBepuieHHble paboTHHKaMu McnonkoMma;

4) KOIMYEeCTBO B3aMMOJCHCTBUI 3asBUTENSI C JIOJDKHOCTHBIMM Juuamu (0e3
y4eTa KOHCYJIbTaIui):

B3auUMoJIelicTBUE 3asBUTENsl ¢ paboTtHukamu Hcnmonkoma wim MO®I] mpu
IIPEIOCTABICHUM MYHHUIMIAIBHONW YCIYyTM OCYLIECTBISETCS OIWH pa3 IpH
MPEJICTaBICHUHU 3asIBJIIEHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CIy4yae HEOOXOJUMOCTH MOJY4YEHHUS pe3ysbTaTa MpPEJOCTABICHUS
MyHUIMnaibHo yciayru B Hcenmonkome wnn MO®L[ B ¢dopme sk3eMiuisipa
ANIEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTEE.

[Tpo1OIKUTENEHOCTS OHOTO B3aMMOJICUCTBHS 3asiBUTENS C JOHDKHOCTHBIMU
JULAMU TP MPEJOCTABICHUN MYHULIUITAIbHON YCITYTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTh KAa4YeCTBO MPENOCTABICHUS MYHULUIAIbHON
YCIyTH C TIOMOIIBIO YCTPOWCTB MOJBWXKHOM panuoTenceOHHOM CBSI3U, C
UCIOJIb30BaHneM PecnyOnukaHCKOro noprasia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarnus o Xoje NpeaoCTaBICHUS MyHUIIUIATILHON YCIYTH MOKET
ObITh TMOJIyu€Ha 3asBUTE]IEM B JIMYHOM KaOuHere Ha EnuHom mnoprane,
PecnyOonukanckom noprane, B Mcnonkome, M®II.



2.15.4. llpenocTaBieHne MYHULIUIIAIBHOW YCIYTH OCYIIECTBIISIETCS B JIOOOM
MOI] no BbeIOOpY 3asiBUTENS HE3aBHUCHUMO OT MECTa €ro JKUTEJIbCTBA WJIM MECTa
(hakTHyeckoro npoxuBaHus (mMpeObiBaHusA) Ha TeppuTopun Pecnybnuku Tarapcran
M0 SKCTEPPUTOPUATIELHOMY MPUHIIUITY.

MyHununanbpHas — yciayra B COCTaB€  KOMIUIEKCHOTO — 3ampoca  He
PEI0CTaBISAETCS.

2.16. Vabie TpeOOBaHMsI, B TOM YHCIJIC YIUTHIBAIOIINE OCOOCHHOCTH MTPEIOCTABICHUS
MYHUIUIATBHOW YCIIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIMITY (B ClIydae, eCiu
MyHUIUIATbHAS YCIyra MpeA0CTaBIAECTCS 10 IKCTEPPUTOPUAIIBHOMY IPHHIIMITY) U
0COOCHHOCTH MPEAOCTABICHUS MYHHUIIUITATLHOM YCIIYTH B JIEKTPOHHOM opMme

2.16.1. IIpu npenocTaBieHU MYHULIUMIIATBHON YCIYTH B AJIEKTPOHHOU opme
3as1BUTENb BIIPABE:

1) nomyuuts wuHGpOpPMALKIO O TOPSAKE U CpPOKaX MPeJOCTaBICHUS
MYHMIIMIIAJIBHOW YyCIyTH, pa3MelleHHyo Ha Enunom noprtane, PecnyOnukanckom
IopTaie;

2) mopaarh 3asBICHUE O IPENOCTABICHUM MYHHMIMIAIBHOW YCIYyTHM U WHBIE
JOKYMEHTBI, HEOOXOAMMBIE ISl MPEAOCTaBICHUS MYHMUIIMIIAJIbHOW YCIYTHM, B TOM
quclie JOKYMEHTbl U MH(POpPMAIUIO, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObuIn
3aBEPEHbI B COOTBETCTBHUM C ITYHKTOM 7.2 yactu 1 crareu 16 @enepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonp3oBanrem PecryOimkaHCKOTo nopraia;

3) DOJIy4HTh CBEIEHHUSA O XOJ€ BBINOJHEHUS 3asBJIICHUA O MPEIOCTABICHUU
MYHUIMIIATBHON YCIIYTH, TOJAHHBIX B 3JIEKTPOHHOMU (hOpME;

4) oCylIeCTBUTh OLIEHKY KauecTBa MPEJOCTABICHUS MyHUIIUIAIbHON YCIIyTH;

5) mosyuuTh pe3yJabTaT MPEAOCTaBIECHUS MYHULHUIAIBLHON yciyru B (opme
ANIEKTPOHHOI'O JJOKYMEHTA;

6) momaTh kanol0y Ha pemieHue W AckictBue (Oe3aeiicTtBue) Mcmonkoma, a
TAK)K€ €ro JOJDKHOCTHBIX JIML, MYHHIMNAJIBHBIX CIY)KallUX IOCPEACTBOM
PecnyGnukanckoro rnopraia, ropraja benepanbHON roCyAapCTBEHHOU
MHOOPMAITMOHHONW  CHUCTEMBHI, oOecrieynBamwIIe  Mmporecc  JOCyaeOHOro
(BHECY1eOHOTO) 00’KamoBaHUsl pelieHUi U nercTBuil (0e3/1eCTBHS), COBEPIIEHHBIX
IIPU NPEJOCTABICHUM TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI OpIraHAMH,
MPEAOCTABISIOMIMMHA ~ TFOCYIapCTBEHHbIE W MyHUUUINAIbHBIE  YCIYTH, HX
JOJIKHOCTHBIMU JIMI[AMU, TOCYIAPCTBEHHBIMU U MYHUIIUIAIBHBIMU CITY>KaIIUMHU.

2.16.2. ®opMupoBaHHE 3a4BICHUS] OCYIIECTBISICTCS MOCPEACTBOM 3alIOJTHEHUS
AIEKTpOHHOM (popMbl 3asBiieHUs Ha PecniyOnukaHckoM mopraiie 6€3 HE0OX0AMMOCTH
JOTIOJTHUTENBHON MOauu 3asiBJICHUS B KaKOU-TMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHuM 3agBJICHUS 0OCCIICUHBACTCS:

1) BO3MOXHOCTH KONHMPOBAHMSI M COXPAaHEHMsI 3asBJIICHUA W  HWHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTb  3allOJJHEHUS  HECKOJIBKMMHU  3asBHUTEISIMH  OJHOH
AJIEKTPOHHON (OPMBI 3asiBJICHUSI MIPU OOpALIEHUH 3a YCIyTaMH, MpeanoiaraloliuMu
HaIlpaBJIEHUE COBMECTHOTO 3as1BJIEHUSI HECKOJBKUMHU 3asBUTEIISIMH;



3) BO3MOXXHOCTh MeYaTH Ha OyMa)KHOM HOCHTENE KOIUU DSICKTPOHHOMN
(GOopMbI 3as1BICHMS,

4) coxpaHeHHE paHee BBEICHHBIX B DJJIEKTPOHHYI (opMy 3asBICHMS
3HaYeHU B 000 MOMEHT II0 JKEJaHUI II0Jb30BaTels, B TOM 4HCIE IpU
BO3HMKHOBEHUHM OIIMOOK BBOJA@ M BO3BpaTe AJIi MOBTOPHOTO BBOJA 3HAYEHUH B
AJIEKTPOHHYIO (hOpMY 3asIBJICHUS;

5) 3anosiHEHWE MOJIeH 3JEKTPOHHOM (hOpMBI 3asBICHMS 1O Hadaja BBOJA
CBEJICHUN 3asBUTEJIEM C HCIIOJIb30BaHHWEM CBeACHMH, pasmenieHHbIx B ECHUA, u
CBEJICHUH, ONyOJIMKOBaHHBIX Ha PecryOiIMKaHCKOM IMopTalie, B YaCTH, Kacarolencs
CBEICHMIA, OTCYTCTBYIOIIMX B €AUHON CUCTEME UCHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTh BEPHYTHCSl Ha JIOOOW W3 ATAIOB 3arlOJHEHUS JICKTPOHHOUN
dbopMbI 3asBIeHHS 0€3 TOTEPHU paHee BBEACHHON HH(POpMAIIIH;

7) BO3MOXKHOCTH JIOCTyIa 3asBUTENS K paHee MOJAHHBIM UM 3asBICHUSIM B
TE€YEHHE HE MEHEE OJJHOTO T'0/1a, a TAK)KE YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSAM -
B TCUECHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asBuTeneii Ha npueM B MO (mamee - 3amuck)
OCYIIECTBJISIETCSL MOCpeACTBOM PecmyOinukaHckoro mopraia, TeiaedoHa KOHTAKT-
nentpa MOII.

3asBUTENIO MPEJOCTABIIACTCS BOBMOXHOCTD 3alUCH Ha JIFOObIe CBOOOIHBIC TS
npuemMa JaTy W BpeMs B Ipejenax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIHHOM
LEeHTpe rpaduka npruema.

3anuch Ha ONPENCIICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKHU JO HACTYIUICHUS 3TOU
JIaThI.

s OCYILIECTBIICHUSA MPEABAPUTEIBLHOU 3aIuCH MOCPEJICTBOM
PecnyOnukaHckoro mopraja 3asBUTEII0 HEOOXOIMMO yKaszaTh 3alpallidBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYUH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciyuae HECOOTBETCTBUSI CBEIICHUW, KOTOPBIE COOOIIMI 3asBUTENb MPHU
MIPEABAPUTEILHON 3aMUCH, TOKYMEHTaM, IIPEACTABICHHBIM 3asIBUTENIEM MPU JTUYHOM
MpueMe, MpeBapuTesIbHas 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIeHUH TPEABAPUTEILHON 3alMCH 3asIBUTENI0 00€CTICeYMBACTCS
BO3MOKHOCTh pacneyararb TaJOH-TIOATBEpKICHUE. B ciydae, ecnu 3asBUTEIb
COOOIIUT aJpec JJICKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TakKe HaIlpaBiseTcs
nHpopMaIusi O TOATBEPKJACHUU TMPEIABAPUTEIBHON 3amuMCU C YKa3aHHEM J1aThl,
BPEMEHH U MeCTa IprueMa.

[Ipu ocyiiecTBICHUU MNpEaABAPUTEIBLHON 3allMCH 3asBUTENIb B 005S3aTEIHHOM
nopsiike MHGOPMHUPYETCS O TOM, YTO TMpEABApUTENIbHAS 3alliCh AHHYJIUPYETCS B
CJIy4yae €ro HesIBKU M0 UCTEUEHUH 15 MUHYT C HA3HAYEHHOT'O BPEMEHU ITpUEMA.

3asBUTENH B JIF000E BpeMsI BIPAaBE OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpebOBATh OT 3asABUTENS COBEPIICHUS HHBIX JCHCTBUM, KpOMeE
MPOXOXKJICHUS  UJSHTU(MUKAIMK W  ayTeHTU(HUKAIMK B  COOTBETCTBHUH  C
HOPMATUBHBIMU TIpaBOBbIMU akTaMu Poccuiickort ®denepauun, ykazaHus LEIH



npueMa, a TakKKe MOpPeJoCTaBICHUS CBEACHUN, HEOOXOAMMBIX ISl pacuera
JUIUTEJIbHOCTH BPEMEHHOT0 MHTEpBaJia, KOTOPbI HEOOXOAMMO 3a0pOHUPOBAThH IS
npuema.

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKH BbINIOJIHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHKs K MOPAIKY UX BbINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BBINOJIHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B 3J1eKTPOHHON opme, a TakiKe

0CO0EHHOCTH BBINOJIHEHNS] A/IMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaxX

3.1. Onucanue nocaea0BaTeNIbHOCTU ACUCTBUN IPH MPEAOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. IlpegocraBneHre MyHUIMIAIBHOMN YCIIYT'H BKIIOYAET B ¢€0s1 ClIEAYIOLINE
aAMUHHUCTPATUBHBIE MTPOLIEYPBI:

1) KOHCYIBTUPOBaHKE 3ASIBUTEIIS;

2) IpUHATHE M PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, IPEACTABICHHBIX
3asIBUTEIIEM;

3) HampaBJI€HUE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

4) moaroToBKa pe3ynbTaTa MyHULIMIIAIIBHON YCITYTH;

5) BblAaua (HampaBJIeHHUE) 3asBUTEIIO PE3YNIbTaTa MYHULIUITAIBHON YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oxa3aHue KOHCYJIbTAllUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM HayaJia BBIIIOJIHEHUS AJMUHHCTPATUBHON MPOLETYpPbI
ABJIIETCSA OOpallleHUe 3asBUTENSI MO BOIPOCaM, CBSI3aHHBIM C TMPEJOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBIMOJHEHUE
aAMUHUCTPATUBHOU MTPOLIENYPBI, SBIIAECTCS:

npu obpamienun 3asButens B MOIL] — paborauk MOI];

npu oOpauieHuu 3asBuTenss B Mcmoikom — cekperaph UcCHoJkoma(nxasee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asBuTEnb BOpaBe OOpPaTUTHCS 3a KOHCYJIbTALMEN O MOPSAJIKE U CPOKax
MPEAOCTaBICHUs MYHUUMNANbHON yciayru B MOL[ nauyHo u mo TenepoHy U
BJIEKTPOHHOM IOYTE.

PabotHuk M®L] KOHCYNIBTHPYET 3aABUTEINISI, B TOM YHUCIE 10 COCTaBy, (hopme
MPEACTABISIEMON  JOKyMEHTAallud M JIPyTMUM  BONpocaMm  JUIsl  MOJy4YEHHUS
MYHULIMIIAIBHOMN YCIIyTH.

3asBUTENIb MOXET TMOJYYUTh HHMOPMALMIO O TOpPSAKE MPeIoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunmanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AIMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.



Pe3ynbraTaMy  BBITIOJTHEHUS] AJMHHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCS:
KOHCYJIbTallUsI MO COCTaBy, (GopMe MpeACTaBIIEMON TOKYMEHTAlMu M JIPYyTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUS MYHUIIUIIATILHON YCIYTH.

3.2.3. 3asBuTens BOpaBe oOpatutbess B Hcmoiakom mo  TenedoHy H
AJIEKTPOHHOM TIOYTE, a TakXKe IMOJYYUTh KOHCYyJbTalMio Ha PecmyOiamkanckom
nopraie, caiite McnoskoMa o mopsiike U Cpokax MpeaoCTaBICHHUS MYyHHUIIUTAIbHON
YCIIyTH, B TOM YHCIIE 110 COCTaBy, (hopMe MpeACTaBIsIEMON JOKYMEHTAIIMHU U IPYyTUM
BOIPOCaM JIJIsl TOJTYYEHUSI MyHUITUTIAIbHOW YCITYTH.

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIhTHUPOBaHHE HWH(OpMHUpYET
3asBUTENISI B COOTBETCTBUU C TpeOOBaHMSAMHU MMyHKTa 1.3.4 aIMHHUCTPATUBHOIO
perjiaMeHra.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IMYHKTOM,
BBITIOJTHSFOTCSI B TEUCHUE TPEX pab0OunX JHEH CO AHS TMOCTYIUICHHUS OOpaIIeHHs.

Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCA:
KOHCYJIBTAIIMM 10 COCTaBy, (opMe NpeICTaBIIeMON JOKYMEHTAIMU W JAPYTUM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTYYECHHS] MYHUILIMITAIbHON YCITYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPpCACTABJICHHBIX 3aABUTCIICM

3.3.1. IlpuemM HOKYMEHTOB Uil NPEIOCTABICHUS MYHHUIUIIAIBHOM YCIyTH
yepe3 MOI] wim ynanennoe padbouee mecto MDII.

3.3.1.1. 3asButens (mpencTaBUTENb 3asBUTENA) oOpamaercs B MOI[ ¢
3aIpPOCOM O MPEAOCTABIECHUA MYHULMITAJIBHON YCIYTH U MPEACTABISAET JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUN:

oIpenenseT npeaMeT oOpallleHus;

YAOCTOBEPSET JIMYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO IOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aroJHSET EKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

OpU  NPEIOCTaBICHUM  JOKYMEHTOB, yKa3aHHBIX B  IMyHKTe 2.5
aAMUHUCTPATUBHOTO  perjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYILECTBIIAET
CKaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacniedarsiBaet 3asaBieHue u3 AUC MOLI;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKMCAHUE;

MIOCJIE MOANKMCAHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;

3arpyxaet B AIC M®II nokyMeHTbI, NpecTaBIEHHbIE B AJIEKTPOHHOM (hopme
WJIH 3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, OPMUPYET DJIEKTPOHHOE
1EeN0;

BO3BpaIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AIMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.



Pe3ynpTaTaMu  BBINOJHEHUS aJAMUHUCTPATHUBHBIX MPOLEAYpP SIBISIOTCA:
rOTOBOE K OTHPABKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JIOKYMEHTOB, IPHUHATHIX OT
3asBuTeNs B MCoakoM B 3JEeKTPOHHOM (opMe (B COCTaBEe MAKETOB AJIEKTPOHHBIX
JIeJT) B TEUEHHE OJIHOTO paboyero JHs cO JIHA OOpalieHus 3adBUTENS B CTPYKTYPHOE
noapasaeseaune MOII,

Pe3ynpTaTaMy  BBINOJIHEHUS AJMUHUCTPATUBHBIX TPOLEAYp  SBISIOTCS:
3as1BJICHUE U MAKET JOKYMEHTOB (JIEKTPOHHOE JEJI0), HampaBjieHHble B Mcmonakom,
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOIO B3aUMOJICHCTBHSI.

3.3.2. IlpuemM IOKYMEHTOB Il IPEAOCTABICHUS MYHHULMIAIBHOW YCIYTH B
ANEKTPOHHOU (hopme uepe3 PecryOimkaHCckuii mopTail.

3.3.2.1. 3asgBuTens A MOJAYM 3asBJICHUS B 3JICKTPOHHOU (pOpME BBIMOIHSET
CIEYIOIINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3aroyiHAeT (OpMy BJIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOUIYIO CBEICHUS,
HE0OXOUMbIE U 00s3aTeIbHbIE AJIs IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JTOKYMEHTBI B 3JIEKTPOHHON (hOpME WIIM DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIAeT (PAKT O3HAKOMJIEHMSI U COIJIaCUsl C YCJIOBUSMU U TOPSIIKOM
MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH B 3JIEKTPOHHOM (opMe (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

NOATBEPKIAET JOCTOBEPHOCTh COOOILIEHHBIX CBEAEHUM (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaOXXHMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIGKTPOHHOE 3asIBJICHUE MOANUCHIBAETCSI B COOTBETCTBUU C TPEOOBaHUSAMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIOrHYecKas pOBEpKa c(OpMUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS TIOCJIE 3allOJHEHUS 3asBUTEIEM KAXKIOTO W3 MOJIEH 3JIEKTPOHHOU
¢dopmbl 3asBieHus. [Ipu BeIABIEHHN HEKOPPEKTHO 3aMOJHEHHOTO MOJIS 3JEKTPOHHON
(GopMbI 3asBJICHUS 3asBUTEIb YBEIOMIIIECTCS O XapaKTepe BBISABJICHHOW OMIMOKU U
MOpSIIKE €€ YCTPAaHEHUs  MNOCPEACTBOM  HMH(POPMALMOHHOTO  COOOILEHHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHHUCTPATUBHBIE TPOLEAYpPbI, YCTAaHABIMBAEMbIE HACTOSILHUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asBUTEJIS.

Pe3ynbTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLELYp  SBISIOTCS:
AJIEKTPOHHOE  JIeJl0, HampaBieHHoe B VcmolkoM  MOCpPEeICTBOM — CHUCTEMBI
AIIEKTPOHHOI'O B3aUMOJICUCTBHS.

3.3.3. PaccMOTpeHrE KOMIUIEKTA JOKYMEHTOB McrnoiakoMom.

3.3.3.1. OcHoBaHMEM Hayaja BBIIOJIHEHUS AJMUHHUCTPATHUBHON MPOLETYpPbI
ABIIIETCS TOCTYIUICHHE 3asiBJICHHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEAOCTABIEHUS MyHULIMIIAJIbHOM YCIIYTH.



JIOIOKHOCTHBIM ~ JTUIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHEHUE
aIMUHUCTPATUBHON TIPOIIEAYpPHl SBISETCS CEKpeTaph HCIIOJIKOMa (nanee -
JTOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM JJOKYMEHTOB):

3.3.3.2. JIOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CiIydae
oOpallieHusI 3asiBUTEIS ¢ 3asBlIeHHeM B McrioakoMm:

OTpeieIIAeT MPeMET 0OpaIICHUS;

YCTaHABJIUBAECT JIMYHOCTh 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY IMOJHOMOYHM JIMIA, TOJAOIIETO TOKYMEHTHI;

MIPOBOJUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B
MyHKTEe 2.5  aJIMHUHUCTPATUBHOIO  pErJIaMEHTa, NPOBEPKY  COOTBETCTBHUSA
MPE/ICTABIICHHBIX  JOKYMEHTOB YCTAaHOBIICHHBIM TpeOOBaHUSAM  (HaIJIeKalee
oopMIIEHUE KOTIHI TOKYMEHTOB, OTCYTCTBHE B JJOKyYMEHTAaX MOJIYMCTOK, MPUTTHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMoOJHSET DJIEKTPOHHYI0 GOpMy 3asBICHUS B aBTOMATU3MPOBAHHOMN
MH()OPMAIMOHHONW CHCTEME, MpeHAa3HAYCHHON JIJIsi OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUIUITAIBHBIX YCIIYT;

Ipyd  TNPEJOCTABICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTEe 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBIISET
CKaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

MEPEIACT 3asIBUTENIO HA TPOBEPKY U MOANMCAHUE;

MOCJIE MOMKUCAHUS CKAHUPYET MOJANUCAHHOE 3asBJICHNUCE;

3arpy>kaeT B aBTOMAaTU3UPOBAHHYIO  WH(POPMAIIMOHHYIO  CHUCTEMY,
MPEIHA3HAYCHHYIO [IJI1 OKAa3aHWsl TOCYIAPCTBEHHBIX W MYHHUIUIIAIBHBIX YCIyT
JIOKYMEHTBI, MPEJICTaBICHHBIE B JJICKTPOHHOW (opMe WM 3JIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (OPMUPYET FIEKTPOHHOE JEJO;

BO3BpAIlaeT MOANMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMaKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cinyyae Haiuuusg OCHOBAaHMW JJIsi OTKa3a B TNpUEME JIOKYMEHTOB
JOJKHOCTHOE JIUL0, OTBETCTBEHHOE 3a IPUEM JTIOKYMEHTOB, YBEIOMIISIET 3aBUTEIIS O
HaJIMYUU TPENATCTBUU ISl MpHEeMa 3asBJICHUS U BO3BpAIAE€T €My JOKYMEHTHI C
OOBSCHEHHEM COJICp)KaHUS BBISBICHHBIX OCHOBAaHWUW JIJIi OTKa3a B TIpHEME
JOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

MPUCBANBACT 3ASBJICHUI0O HOMEpP B COOTBETCTBMHM C HOMEHKJIATypOu 1€l U
craryc «IIpoBepka TOKyMEHTOBY;

M3y4aeT IMOCTYNUBIIUE OHJIEKTPOHHBIE [I€Jla, B TOM YHCJIE MPUIOKECHHBIE
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOUM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSIET COOJIIOICHUE YCIOBUN JACHUCTBUTEIHHOCTU AJICKTPOHHOMN TMOJIUCH,
nmocpencTsoM obOpamenuss k Egunomy mopramy (B chaydae, €cClid 3asBUTENEM
MIPEJICTABJICHBI 3JIEKTPOHHBIE JOKYMEHTHI, MOJITACAHHBIE YCUJICHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOJIHUCHIO).



[Ipy  HanMMUMM  OCHOBAaHWW,  MNPEAYCMOTPEHHBIX  NyHKTOM  2.7.1
aIMUHUCTPATUBHOTO PErJIaMEeHTa, MOATOTaBIMBAET MPOEKT pelieHusi o0 OTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATBHONU YCIIYTH.

B cinywae, ecium B pe3ylbTrare MPOBEPKH YCHIEHHOM KBalu(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIUCH BBISBJICHO HECOOJIO/ICHHUE YCIOBUM €€ JNeHCTBUTEIHbHOCTH,
NPOEKT pelIeHusi 00 OTKaze JOJDKEH COoAepKaTh MyHKTHI crathu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHSTHS.

[Ipoekt pemenuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciydae,
€CIi OCHOBaHUs Mg OTKa3a B IIpUEeME JOKYMEHTOB, HEOOXOIMMBIX MJis
MIPEAOCTABIEHUS MyHULUIIAIBHOM YCIIYTH, CBSI3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBaHUS I OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI COJlepKaTh HMH(OpPMAIMI0 O HAUMEHOBAaHUHU JOKYMEHTOB (MH(OpMaIuwy,
CBEICHMI), KOTOpble HE TPEJCTABICHbI, COJEPKAaT HEIOCTOBEPHbIE M (WIJIN)
IPOTUBOPEUYUBBIE  CBEACHUS, OG(OpPMIEHBI C HapyLIEHHMEM YCTAHOBJIEHHBIX
TpeOOBaHUil), HampaBiseTCs Ha COIVIACOBAHME B YCTAHOBJIEHHOM IOPSAJIKE
MOCPEACTBOM CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue TMpoekTa pemeHuss o0 OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOJUMBIX /JIsi IPEJOCTABICHUS MYHMIMIIAIbHOW YCIYTH, OCYIIECTBISETCS B
MOPSIIKE, PEYCMOTPEHHOM IIYHKTOM 3.5.3 aIMMHUCTPAaTUBHOIO PETJIAMEHTA.

B cnydae OTCyTCTBHSI OCHOBaHUW JUIsl OTKa3a B IHPHEME JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITyHKTOM 2.7.1 agMUHHCTPAaTHUBHOTO PETJIAMEHTA, JTOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TE€YEHHE OJHOTO paboyero JHS CO
IHS TOCTYIUICHHS 3asBJICHUSA, HANpPAaBIISIET 3asBUTENIO, YKa3aHHBIM B 3asBJICHHUH
coco0OM, YBEJOMIJICHHE O TMOCTYIUICHHM 3asBJICHUSA, COJEpXkallee BXOASIIMMA
PErHCTPAllMOHHBI HOMEp 3asBJICHMSI, ATy TMOJY4YeHUs 3asdBIICHUS, NEpPEUYCHb
HaUMEHOBaHMW (DalsIoB, MPENCTAaBICHHBIX K HEMY JOKYMEHTOB, ATy MOJIyYeHUs
pe3ynbTaTa MyHHLIMIIAJIBHON YCITYTH.

3.3.3.4. HcnonHeHue mnpoueayp, ykazaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pErJIaMEHTa, IpU HAJIMYUM TEXHUYECKOHM BO3MOXKHOCTH
OCYLIECTBIISETCS B aBTOMaTUYECKOM pexume C UCITOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CUCTEMBI, MMPETHA3HAYEHHOMN NIl OKa3aHUs
roCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE ITYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIaMEHTAa, BBIMIOJHSAIOTCS B TEUEHUE OJHOIO paboyero JHs CO
JTHSI IOCTYTUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
MPUHATHIN HA PACCMOTPEHUE KOMILUIEKT TOKYMEHTOB WJIM MPOEKT PEIIeHUs 00 0TKa3e
B IpUEME€ JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEJOCTaBICHUS MYHHUIIMNAIbHON
YCIIYTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3aIIPOCOB B OPraHbl, Y4aCTBYIOLIUE B
IIPENOCTABICHUA MYHUIIUIIAJBHON YCIIYTH



3.4.1. OcHoOBaHMEM HayaJla BBINOJHEHUS aJIMHUHHCTPATUBHOW MPOLELYPHI
SBIISICTCS TOJyYeHHE JOJDKHOCTHBIM JIMIIOM (pabOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHI, OT JOJDKHOCTHOTO Jula (paboTHHUKA),
OTBETCTBEHHOTO 3a MPHEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32 BBIMIOJHEHUE
aJIMUHUCTPAaTUBHON MpOLEAYpHI, SBIAETCS CEKpeTapb HCIOIKOMa (Jaiee -

JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 32 HalpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB).
3.4.2. JloJKHOCTHOE JULO, OTBETCTBEHHOE 3a HaIlpaBJICHUE

MEXBEJIOMCTBEHHBIX 3alpOCOB, (DOPMHUPYET W HAIpaBJISET B IJICKTPOHHOU (opme
MOCPEACTBOM CHUCTEMBI MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOIO B3auUMOACHCTBUS (TIpHU
OTCYTCTBUM TEXHUYECKOW BO3MOXKHOCTHU — HWHBIMH CIOCOOaMHU) 3ampochl O
MPEJOCTaBICHUU JOKYMEHTOB M CBEACHUM, NPEAYyCMOTPEHHBIX HOYHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PErVIAMEHTA.

AJIMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSAIOTCS B JICHb IIPUHSTHUS 3asIBJICHHS HA PACCMOTPEHUE.

Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCA:
HaIlpaBJICHHbIE B OpPraHbl BJIACTH W (WJIH) IOJBEIOMCTBEHHBIE OpraHaMm BJACTH
OpraHU3ally 3aIPOCHI.

3.4.3. CnenyaincThl MOCTAaBIIMKOB JAHHBIX HA OCHOBAHUM 3alpOCOB,
MOCTYNUBIIKUX Y€pPe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJEHCTBUS,
MPEAOCTABISIIOT 3allpaliiBaeMble JOKYMEHTHl (MH(OPMAIMIO) WM HaIpaBisSIOT
yBeJIOMJIEHHsI 00 OTCYTCTBUU JOKYMEHTa U (Wiu) MHPOpMAIIMU, HEOOXOIUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAILHON yCIIYTH (Aanee — yBeIoMIIeHHE 00 0TKase).

AJIMUHUCTpPATUBHbBIC TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE TpeX JHEW CO JHS MOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WIA OpraHU3aIlHio, MPeJOCTaBISIONMEe JOKYMEHT U WH(OpMAIHIO,
€CJIM WHBIE CPOKM MOJATOTOBKM M HANpaBJEHUS OTBETA HAa MEXKBEJOMCTBEHHBIM
3aMpoc HE YCTAaHOBJEHBI (enepadbHBIMM  3aKOHAMM, MPABOBBIMU  aKTaMU
IIpaBurensctBa Poccuiickorn ®enepann MW NPUHATBIMU B COOTBETCTBUM C
dbenepaibHBIMA  3aKOHAMH HOPMATHUBHBIMH TIPABOBBIMH  akTaMu PecnyOiuku
Tarapcran.

Pe3ynbTaTaMyu  BBINOJHEHUS] AJIMUHUCTPATUBHBIX MPOLIEAYP  SIBISFOTCS:
JTIOKYMEHTBI (CBEJEHUSI), HEOOXOIWMBbIC IS MPEJOCTABICHUS MYHMIIMTAILHON
yciIyrd, Ju00 yBEJOMIIEHHE OO0 OTKas3e, HalpaBJi€HHbIC IOJKHOCTHOMY JIWILY,
OTBETCTBEHHOMY 3a HAIpPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB:

NoJlydaeT  3alpaliMBaeMble  4epe3  CHUCTeMY  MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO  B3aWMOJICHCTBHUSI JOKYMEHTHI (CBEJCHUS), HEOOXOAUMBIC IS
MPEIOCTABIICHUS MYHUIIMTIAIBLHON YCIyru, Jub0 yBeAoMIIeHHEe 00 OTKaze mpH
OTCYTCTBUHU JOKyMEHTA ¥ (WUJTM) HHPOPMAIIUH;

Ipd  HaJUYUUM  OCHOBAaHUM,  MPEIyCMOTPEHHBIX  MmyHKTOM  2.7.1
aIMUHUCTPATUBHOTO PETJIAMEHTAa, MOATOTABIMBAET MPOEKT peIieHusi o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOUMBIX JIJIS TTPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.



[Ipoekt pemenuss o0 OTKa3e B IpHEME JTOKYMEHTOB, HEOOXOIHUMBIX ISt
IPEIOCTABIECHUS] MyHULMNAIBHON yCIyry, ¢ YKa3aHHUEM IPUYUH OTKaza (B cCiydae,
€CJIi OCHOBaHUs JMJIi OTKaza B IIPUEME JOKYMEHTOB, HEOOXOIMMBIX IJis
[IPEIOCTABICHUS MyHUIMIAIBHON YCIIYTH, CBSI3aHBI C HAPYIIECHUEM YCTAHOBJIECHHBIX
TpeOOBaHUI K TakuM JOKyMEHTaM, OCHOBAHHMS JUIsl OTKa3a B NPUEME JTOKYMEHTOB
JOJDKHBI COJIEp)KaTh HMH(OpPMAlMI0 O HAMMEHOBAaHUHU JOKYMEHTOB (MH(OpMaIUH,
CBEICHMI), KOTOpbIE HE TPEJCTABICHbI, COJIEPKAT HENOCTOBEPHbIE M (WIJIN)
NPOTUBOPEUYMBBIE  CBEACHUA, OG(OpPMIIEHBI C HApYIIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHMi1), HaAMpaBJSIETCSI Ha COIVIACOBAHME B YCTAHOBJICHHOM HOPSJIKE
MTOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0OPOTA.

CoryacoBaHue mNpoeKkTa pemeHuss o0 OTKaze B MpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTHM, OCYLIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PEIJIAMEHTA.

AJIMAHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUM 110 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHHS AJMUHUCTPATUBHBIX NPOLEAYpP  SBISIOTCS:
JOKYMEHTBI (CBElEHUs), HEOOXOAMMBIE JUIsl MPEJOCTAaBICHUS MYHHMIMIIAIbHOU
yCIyTd, TPOEKT pelieHuss 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX MIJis
IIPEAOCTABIICHNS MYHULIMITAJIBHON YCIYTH.

3.4.5. HcnonneHue mpouenyp, yKa3zaHHbIXx B nyHkrax 3.4.2, 344
aAMUHUCTPATUBHOTO pErJIAMEHTa, MNP HAIMYUA TEXHUYECKOM BO3MOKXHOCTHU
OCYULIECTBIISIETCS B aBTOMaTUYECKOM pexume C UCITOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAITMOHHON CUCTEMBI, MPEIHA3HAYECHHON JJIsI OKa3aHUs
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTa PEruCcTpaluu
3asBJICHHS B COOTBETCTBUM C IIYHKTOM 2.13 aIMHUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcumanbHbII CPOK BBIIIOJHEHUS AJIMUHUCTPATUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIISET TPU pabounX
THSL.

3.5. [logroroBka pe3yiabTaTa MyHUIIMIAIBHON YCIIyTH

3.5.1. OcHoBaHMeM Haydalila BBINOJHEHUS AJIMHHUCTPATUBHOW MPOLEIYpPbI
ABJISIETCA TOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAINPABJICHUE
MEKBEJOMCTBEHHBIX 3allPpOCOB, JOKYMEHTOB (CBEACHUM), HEOOXOIUMBIX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AIMUHUCTPATUBHOMN

MpOLIEYypbl, SBISETCA CEKpEeTaph HCIOJKOMa (Jajnee - JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIOJITOTOBKY pe3yJibTaTa MPEeJOCTaBICHUS] MYHUIIMIATbHOMN
YCIYTH).

3.5.2. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOJArOTOBKY pE3yJIbTaTa
MPEIOCTABIICHUS MYHULIUTIATBHON YCIYTH:

paccMaTpuBaeT cPOPMHUPOBAHHBIN KOMIUIEKT TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MyHULIUTIAIbHON YCIYTH;

IpU BBISIBJICHUMM OCHOBAaHUM NJISl OTKa3a B MPEIOCTABICHUH MYHHUIIUIAIBHON
YCIYTd, yKa3aHHbIX B NyHKTe 2.8.2  aJMUHUCTPATUBHOIO  PErJIAMEHTA,



MOJTOTABIMBAET MPOEKT peuieHus: 00 OTKa3e B MPEAOCTaBICHUH MYHUIIUIAIbHON
YCIIyTH;

B ClIy4yae OTCYTCTBHsS OCHOBAaHMM JUI1 OTKa3a B IPEJOCTaBICHUU
MYHUIUNAIBHOW YCIYTH, NPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHUHHUCTPAaTUBHOIO
perimamMeHTa, IO WUTOraM pPAacCMOTPEHHs JOKYMEHTOB, HEOOXOIUMBIX s
IPEIOCTABICHUS MYHULUINAJIBHON YCIYTW, MOArOTaBIMBACT NPOEKT pe3yJpTaTa
IIPEIOCTABICHUS MYHHULIMIIAJIIBHOM YCIYI'M B COOTBETCTBMM C MHOAIyHKTamMu 1 — 3
nmyHKTa 2.3.1 aAMUHUCTPATUBHOTIO PETIAMEHTA,

HaIlpaBJIET  MOATOTOBJIIEHHBIM  INPOEKT  pe3yJibTara  MPEIOCTABIICHUS
MYHULIMIAIBHOM YCIYTH HA COIVIAaCOBAHHUE B YCTAHOBJIICHHOM MOPSJKE MOCPEICTBOM
CUCTEMBI JJIEKTPOHHOTO TOKYMEHTOO00POTA.

AJIMMHUCTPATUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO pabovero THS.

PesynbraTaMy BBIITOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABIAIOTCA: IPOEKT
peuieHuss 00 OTKa3e B MPENOCTABICHWUM MYHHUIMIAIBHOW YCIYI'H, CIpaBKU

(BBIMHUCKN).
3.5.3. CoryiacoBanue M TIOJIMUCAHUE MPOEKTa pe3ybTaTa MPEIOCTaBICHUS
MYHHIIMIIATGHOW yCIIyTH (Jajleeé — TPOEKThI JOKYMEHTOB) OCYIIECTBIISCTCS

PYKOBOJUTEIEM CTPYKTYPHOTO IIOAPA3LACICHUSA, OTBETCTBEHHOI'O 3a IMOATOTOBKY
pe3ysibTaTa MYHHULMIIAIBHOM YCIyrd, 3amectureneM Pykosomurens Vcnomkoma,
PykoBoaurenem Mcnonkoma.

[loaroroBieHHbIE IPOEKTHl  JIOKYMEHTOB, MMEIOIIE 3amMevaHusl,
BO3BPAILAIOTCS Ha JTOpaOOTKYy JIMIlY, OTBETCTBEHHOMY 3a IOJATOTOBKY pPE3yJbTaTa
MyHUIMNAIBHON ycnyrd. [locie ycTpaHeHus 3aMedaHuil MPOEKThl JOKYMEHTOB
ITOBTOPHO MEPENAKOTCA IS COTNIACOBAHUS U MOAITUCAHUS.

PykoBomurens lcmonkomMa mnpu pacCMOTPEHMM IIPOEKTOB JTOKYMEHTOB
MPOBEPSIET COOJIIOICHUE AIMUHUCTPATUBHOTO pEerjiaMeHTa JIOJDKHOCTHBIMH JIMIIAMU
Oprana B 4YacTh CpPOKOB BBINOJHEHHUS AJMHUHUCTPATUBHBIX MPOLEAYpP, HX
[IOCJIEIOBATEIbHOCTH W TIOJHOTBI, HAJIUYUS COIJIACOBAHUK  YIIOJJHOMOYEHHBIX
JOJHKHOCTHBIX JiuI Mcnonkoma B cucteMe 3JIeKTPOHHOTO IOKYMEHTO000pOTa.

B cayudae BbISIBICHMS HApyUIEHWA B YacTH CPOKOB  BBINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, UX MTOCICAOBATEIBHOCTH U NOJHOTH PykoBOAMTEND
HcnonkoMa WHULMUPYET NPUBICYEHUE K OTBETCTBEHHOCTH JIML, AOMYCTUBIIMX
HapylIeHUs, B COOTBETCTBUU C TyHKTOM 4.3 aAMUHUACTPATUBHOTO PETIIAMEHTA.

AJIMUHUCTpPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

PesynbraTaMy  BBINOJHEHHUsS  AJIMUHUCTPATUBHBIX IPOLEAYP  SBIISIOTCA:
pemieHrue o0 OTKa3e B NpHEME JOKYMEHTOB HEOOXOIUMBIX IJisi MPEJOCTABICHUS
MYHUIUMTNIATBHOM YCIYTH, pelleHHe 00 OTKa3e B MPEAOCTaBIEHUH MYHULUIAIBLHOU
YCIYTH, CIIpaBKa (BBIIHUCKA).

3.5.4. HcnomnHeHue mpouenyp, yKasaHHbIX B MyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO pPErJIaMEHTa, IPHU HAJWYAK TEXHUYECKOW BO3MOXKHOCTHU
OCYILECTBIISIETCS B ABTOMATUYECKOM pexnMe c MCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CUCTEMBI, MMPETHA3ZHAYEHHOMN NIl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCITYT.



MakcumanbHBI  CPOK  BBITIOJIHEHHS ~ aJIMHUHUCTPATHBHBIX  IPOIEAYD,
yYKa3aHHBIX B TYyHKTE 3.5. aAMUHUCTPATHBHOTO pErIaMEHTa, COCTAaBJSET OJIMH
pabounii 1eHb.

3.6. Beiiaua (HanpaBiieHHe) 3asBUTEIIO PE3yJIbTaTa MyHUIIMIIATBHON YCIyTH

3.6.1. OcHoBaHMeM HayaJia BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOLETYPbI
ABJISIETCSI TOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHUE
aAMUHUCTPATUBHOM MpPOLEAYpPhl, JOKYMEHTA, MOATBEPKIAOIIErO MPEAOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHOMN
MPOLIEIYpPHl, SBISETCA CEKpPEeTaph HCIOJKOMa (Janee - JOJHKHOCTHOE JIMILIO,
OTBETCTBEHHOE 32 Bbl1auy (HANpPaBIICHUE) JOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblady (HarpaBJiCHUE)
JOKYMEHTOB:

o0ecrieunBaeT PpPErucTpalyi0o M BHECEHUE CBEJIEHUHM O  pe3ysbrare
IIPENOCTABIICHUS MYHULUIIAIBHOW YCIYI'M B IOJCUCTEMY BEACHHUS JTOKYMEHTaLUU
aBTOMATHU3UPOBAHHONW MH(POPMAIIMOHHON CUCTEMBI, PEAHA3HAYEHHOM Ul OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT;

U3BELIAET 3asBUTENs (€ro NpPEeACTaBUTENs) CIOCOOOM, YKa3aHHbIM B
3asBJI€HUM, O pe3yJibTaTe MpPEeAOCTAaBICHUS MYHULHUIAIBHON YCIYTM U O
BO3MOKHOCTH TOJIYYEHUS] pe3yibTaTa MPeAOCTaBICHUS MYHHUIMNAIbHOW YCIYTd B
Hcnonkome i B ML,

WcnonHenne mpouenyp TMpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTH
OCYUIECTBIISIETCS B aBTOMaTUYECKOM pexume C UCITOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAITMOHHON CUCTEMBI, NMPeIHa3HAYECHHON /IS OKa3aHMUsI
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJHSIOTCS. B T€UEHHWE OJHOr0 pabouero JHS CO JHS MOANMCAHUS JTOKYMEHTa,
ABJISIFOLIETOCS ~ pEe3yJbTaTOM  NIPENOCTABICHUS  MYHULHIAIBHOM  YCIIYIH,
YIOJIHOMOYEHHBIM JI0JKHOCTHBIM JiniioM Mcnonkoma (Mcnonkomom).

Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCA:
pa3MEIlEHNE CBEICHUN O pe3yJbTaTe NPEJOCTABICHHUS MYHULUIIAJIBHON YCIyI'H B
MH)OPMAIIMOHHBIX CHUCTEMaX, H3BELICHUE 3asBUTENsS (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeJOoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0aX €ro MoJy4eHHUsl.

3.6.3. Ilopsmox Bbigauu (HampaBlICHHWs) pe3yJbTara MpeAoCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. Ilpu obOpaieHuun 3asBUTENS 32 pE3yIbTaTOM MYHULIMIIAIILHON YCIyTH
B M®II, pabotarik M®L] BbIgaeT 3asBUTEIO PE3yiabTaT MyHUIIMNAIBHON YCIyTU B
dbopMe sK3eMIULsIpa BJIEKTPOHHOrO JOKyMEeHTa Ha OymaxxHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBUTENsI BMECTE€ C OK3EMIUIIPOM 3JEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEAOCTaBISIeTCS 3K3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa
OyTeM €ro 3allMCd Ha CBhEMHBIA HOCUTENb MH(POpPMALMU WIM HAaNpaBiICHUS
AK3EMIUISIPA 3JIEKTPOHHOIO JOKYMEHTA IO 3JEKTPOHHOW MOYTE B aJApPEC 3asBUTEIS.
[Ipu 3amucu Ha CheMHBIN HOCHTENb MH(OPMALMKA WM HANpPaBICHUM 3K3EMIUIIpa



ANEKTPOHHOI'O JOKYMEHTA, HA OCHOBE KOTOPOI'0 COCTABIIEH 3K3EMILIAP MIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJNE, MO 3JIEKTPOHHOU MOYTEe MACHTUYHOCTh TAKOIO
AK3EMILISIPA BJIEKTPOHHOTO JOKYMEHTA 3K3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTAa Ha
OyMa)XHOM  HOCHUTEJNE  3aBepseTcsl  YIMOJHOMOYEHHBIM  COTPYAHUKOM  C
UCIIOJIb30BAaHUEM YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOMN TOJIITUCH.

AJIMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TOPSIAKE OYEPEIHOCTH, B JI€Hb MNPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHbIE periiaMeHTOM padboTel MOII.

Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP  SBISIOTCA:
¢ukcanusa Qaxrta BbIaYM pe3ysbTaTa MPEJOCTABICHUS MYHHUIIMIIATBHOM YCIYTH B
AUC MO®II, pe3yabTrar NOperOCTaBICHUS MYHULMIIAIBHON YCIYTH, BbIJAHHBIN
3asIBUTEIIO.

3.6.3.2. [Ipu obparmeHnn 3asiBUTENA 32 PE3yIbTaTOM MYHUILMIMAIBHON YCIyTH
yepe3 PecrnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIM KaOWHET aBTOMATHYECKH
HaIpaBJISIETCS. DJIGKTPOHHBIM  00pa3 JIOKyMEHTa, SBJSIONIETOCS PE3yJIbTaToOM
MPENOCTaBICHUS MYHULIMIATbHOMN YCIIYTH, MOANMCAaHHbBIN YCUJIEHHOMN
KBATU(UIIUPOBAHHONW AJIEKTPOHHON MOJMUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO
nuna Mcnonkoma (McronkoMom).

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITyYHKTOM,
BBITIOJIHSIOTCS B JIEHb MOJIUCAHUS IOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHHE
(oTKa3 B NOPENOCTaBICHUM) MYHUUUNAIBHOW  YCIYTdM,  YHOJHOMOYEHHBIM
TOJBKHOCTHBIM JuiioM Ucnonkoma (Mcnonkomom).

Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYpP  SBIISIIOTCS:
HarnpaByieHUe (TIPEeIOCTaBICHUE) C HUCIOJIb30BaHUEM PecryOiMKaHCKOTO MopTaia
3asIBUTEII0 JOKYMEHTa, MOATBEP)KIAIOLIEI0 MPEAOCTABICHUE MYHUIUMNAIbHOU
yCIIyTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiiieHun 3asBUTENS 32 PE3yJIbTaTOM MYHHUIIMIAIBHONU YCIYTH
B Hcmonkom, IODKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BbIIauyy (HAIpaBJICHHE)
JOKYMEHTOB, BBIJAET 3asBUTENI0 pe3yJbTaT MyHUNUNAIbHOU ycayru. llo
TpeOOBAaHUIO 3asBUTENsI BMECTE€ C OK3EMIUIIPOM 3JEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My IPEAOCTaBISAETCS AK3EMIUIP AJIEKTPOHHOIO JIOKYMEHTa
MyTeM €ro 3alucu Ha CBEMHBI HOCUTENb WH(OOpPMAIMU WU HAaMpaBlICHUS
AK3EMIUISPA SJEKTPOHHOTO TOKYMEHTA IO 3JIEKTPOHHOM MTOYTE B aJIPEC 3asIBUTEIIA.

AJIMUHUCTpPATUBHBIC MPOLEIYPhI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIFOTCSI B TMOPSJAKE OYEPEAHOCTH, B JEHb MPUOBITUS 3asABUTENS B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYI0BOTO pacnopsaka Mcnonkoma.

Pe3ynbTaToM  BBIMIOJHEHUS  AJAMUHUCTPATUBHBIX  MPOLEIYp  SBISIOTCS:
¢ukcanus (axta BbIJAYM PE3yJIbTaTa MPEIOCTABICHUS MYHULUIAIBHON YCIyT'H B
aBTOMATU3UPOBAHHOW MH(OPMALIMOHHON CHCTEME, MpeTHa3HAYCHHON ISl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCITYT.

3.7. UcnipaBneHne TEXHUISCKUX OITUOOK



3.7.1. B ciuydae oOHapyKXeHUS TEXHHYECKOW OIMMUOKHM B JOKYMEHTE,
ABJIIOIIEMCSL  PE3yJIbTaTOM MYHMIMIAJIbHOW YCIYI'M, 3asBUTENb HaIpaBiIsieT B
Hcnonkowm:

3agBJIeHUE OO0 WCHpAaBICHUM TEXHUYECKOW omuOku (mpuioxenue Ne 5 k
HACTOSLIEMY aIMUHUCTPATUBHOMY pPETJIAMEHTY);

JOKYMEHT, BBIJAHHBIN 3asBUTENI0 KaK pe3yibTaT MYHHULMIIAJIbHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKAs OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUIUUYECKYIO CHILY, CBUAETEIBCTBYIOIINE O HATUYUU
TEXHUYECKOHN OLIMOKH.

3asiBieHre 00 UCTIPaBICHUH TEXHUYECKOW OIIMOKH B CBEJICHUSIX, YKa3aHHbBIX B
JOKYMEHTE, SBJSIOIIEMCS pe3yJbTaTOM MYHHUIUMNAIBHOW YCIYTHM, MOJAETCA
3asiBUTEIEM (YIIOJTHOMOYEHHBIM MPEACTABUTEIEM) MOYTOBBIM OTIIPABIEHUEM (B TOM
YHUCJIE C MCIOJIb30BAHUEM 3JJIEKTPOHHOM MOYTHI), OO uepe3 PecrnyOimkaHCKHii
noprai niu MOLI.

3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB,
OCYIIECTBIISIET TpHUEM 3asBiICHUs 00 MCHpPABICHUM TEXHUYECKOH OMIMOKH,
PETHCTPUPYET 3asBJIICHHE C MPUIOKECHHBIMUA JIOKYMEHTaMH U IIEpefacT ux
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0Yero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynpTaTaMy  BBINOJHEHHUS AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
MPUHATOE M 3apETUCTPUPOBAHHOE 3asBIICHHE, HAINPABIEHHOE HAa PAaCCMOTPEHHE
JTOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00paOOTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThl W B LENAX BHECEHHUS WCIPABICHUH B JOKYMEHT,
ABJISIFOLIUICS PEe3yJIbTaTOM MPEIOCTABIECHUS MyHULIMIIAILHON YCIIYTH, OCYIIECTBIISIET
IIPOLIEYPHI, MPEAYCMOTPEHHBIE MyHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjiamMeHTa, U
BbIJIAE€T WCIPABJICHHBIM TOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY HPEICTaBUTEIIO)
JMYHO TOJ POCIHUCH C U3BSITHEM Yy 3asBUTENS (YIIOJIHOMOUYEHHOTO IMPEICTaBUTES)
OpUTHMHAJAa JOKYMEHTa, B KOTOPOM COJEP)KHUTCA TEXHUYecKass OIMOKa, WIn
HalpaBisieT B aJpec 3asiBUTEN IIOYTOBBIM  OTIIPAaBICHUEM  (IIOCPENCTBOM
AJIEKTPOHHOM IIOYTHI) MHMCBMO O BO3MOYKHOCTM IIOJIYYEHMS JOKYMEHTa IIpH
npenocraBieHud B OpraH oOpuruHana JOKYMEHTa, B KOTOPOM COAEPKUTCS
TEXHUYecKas ommoKa.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTaHABIUBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJIHSIFOTCSL B T€UEHHUE JBYX pabouux JHEW mociie OOHapyX EHUs TEeXHHYECKOU
OIIMOKM WM TMOJY4YEHUs OT JI0Oro 3aMHTEPECOBAHHOIO JIMIA 3asBIEHUS O
JOMYIIEHHOM OIINOKe.

Pe3ynpTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
BBIJIAaHHBIN (HaIIpaBJICHHBIN) 3asIBUTENIO JTOKYMEHT.

4. Ilopsanoxk u GopMbI KOHTPOJIS 32 IPEAOCTABJICHNEM MYHHUIMNIAJIbHOM
YCJIyTH



4.1. Tlopsiok OCyIIECTBIECHUS TEKYIIETO KOHTPOJIS 32 COOIOACHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMIIAMH TTOJIOKSHHUI aJIMUHUCTPATUBHOTO
perJamMeHTa U UHBIX HOPMATUBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K MTPEIOCTABJICHNIO MyHHUIIUITAILHOM YCITYTH, a TAK)Ke MIPUHITHEM MU PEIICHUH

KoHTpons 3a NOJHOTOM W KAayeCTBOM NPEAOCTABICHUS MYHULIHIIAIBHOM
YCIIYTH BKJIIOYAET B ce0sl BBISBICHUE U yCTPAHEHHE HApyUICHUH MpaB 3asiBUTENCH,
MIPOBEJICHUE TPOBEPOK COOJIOJICHUS MPOUEAYP MPEAOCTABICHUS MYHUIIUMNAIBHOU
YCIIyTH, TIOATOTOBKY pEIICHUH Ha aeWcTBUS (Oe3meicTBHE) MOIKHOCTHBIX JIHIT
OpraHa MECTHOTO CaMOYIIPaBJICHU.

dopMaMu KOHTPOJSI 3a COOJIOJEHUEM WCIIOJHEHUS aJIMUHHUCTPATUBHBIX
MPOLEYD SBJISFOTCS:

1) mpoBepka M cOrjacoBaHHWE MPOEKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
MYHHULIUIIAIBHON YCIIYTH;

2) IpOBOJMMBIE B  YCTAHOBJIIEHHOM  IMOPSJAKE  MPOBEPKUA  BEICHUS
JEIIOIIPOU3BOCTBA;

3) mpoBellecHHE B  YCTAHOBICHHOM IOPSAJKE KOHTPOJBHBIX MPOBEPOK
COOJII0/IEHUS TTPOLIeTyp MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH.

B nensx TeKymero KOHTPOJS HCHOJIB3YIOTCS CBEICHUS, HMEIOLIUECS B
AJIIEKTPOHHOM 0a3e JIaHHBIX, CIy:KeOHas KOPPECMOHACHIUS, YCTHAs U MUCHMEHHAs
nHpopmarus JTOJ>KHOCTHBIX JIU1I, OCYIIECTBIISIOIINX BBITIOJIHCHUE
aIMUHUCTPATUBHBIX MPOLEAYP, )KYPHAIbl y4€Ta COOTBETCTBYIOIIMX JTOKYMEHTOB U
IPYTHUE CBEACHUS.

Jns  ocyuiecTBieHUsT  KOHTPOJS 3@  COBEPIICHUWEM  JEHCTBUM  IIPU
MPEIOCTABJICHUY MYHULMMNAIBbHOW YCIYTM W MOPUHATHU PEIICHUA PYKOBOJUTEIIO
OpraHa MECTHOTO CaMOYIIPaBJICHUSA TMPEJCTABIAIOTCS CHOPaBKM O pe3ysbTaTax
[IPEIOCTABJIEHNS] MyHULIMIIAJIBHOW YCIIYTH.

O caydasx W OpUYMHAX HAPYILIEHHS CPOKOB, IMOCJIEAOBATEILHOCTH U
COAEpKaHMUs AJMHHUCTPATUBHBIX MPOLEAYpP JOJDKHOCTHBIE JIAIA HEMEIJICHHO
UHOOPMUPYIOT PYKOBOIUTENSI OpraHa, MPeIOCTaBISIONIET0 MYHUIMIAIBHYIO
YCIYTY, a TAK)KE NPEANTPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYILLICHUH.

Tekymuii KOHTPOJb 3a COONIOJEHHWEM IIOCISI0BATECILHOCTH JCHCTBUM,
ONPENECICHHBIX  aIMUHUCTPATUBHBIMU  IPOLEAypaMHU [0  MPEIOCTABICHUIO
MYHHUIUIIAUIBHON YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIIEM PYKOBOIWTEIS OpraHa
MECTHOTO CaMOYIpaBJ€HUs, OTBETCTBEHHBIM 3a OpraHu3aiuio paboThl IO
MPEI0CTABICHUIO MYHHUIUTTATBHOMN YCIIYTH, Ha4YaJIbHUKOM oTAena,
OCYILIECTRIISIIONIETO OpPraHu3aldi0 padoThl MO MPEJOCTaBIECHUIO MYHHUIIUTAILHON
YCIIYTH.

[lepedyeHb MOMKHOCTHBIX JIMI, OCYIIECTBIISIONIMX TEKYIIUHA KOHTPOJIb,
YCTaHABIIUBACTCS IOJIOKEHUSMU O CTPYKTYPHBIX MOAPA3ACIICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIAMEHTAMM.

4.2. HOpﬂI{OK U ICPHOIANTIHOCTDb OCYIICCTBIICHHS IIJIAHOBBIX W BHCIIIIAHOBbBIX
IIPOBCPOK ITOJIHOTBI U KA4CCTBA ITPCAO0CTABJICHUA MYHHHHHaHBHOﬁ yCIIyTHu, B TOM



YUCIIe MOPSAI0K U (hOPMBI KOHTPOJIS 3 TIOJTHOTOW M KQ4€CTBOM MPEIOCTaBICHUS
MYHULHUNAIBHON YCIyTH

4.2.1. KoHTpoJb 32 OJHOTON U KaU€CTBOM IMPEAOCTABIICHUS MyHUITUTIATLHOM
YCIIYTH OCYIIECTBIIAECTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHHUs Kallo0 3asiBUTeNel Ha ercTBus (Oe3neiicTBre) Mcnonkoma,
a TaKKe UX JOJDKHOCTHBIX JIUL, MyHULIUTIATbHBIX CITY>KaIIHX.

4.2.2. B ensix oCyIiecTBIECHUS KOHTPOJIS 3a OJIHOTON U KaueCTBOM
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH IPOBOASITCS IJIAHOBHIC M BHETIJIAHOBBIE
npoBepku. [Iopsaok U NEPHOAUYHOCTD OCYIIECTBIEHUS IIJITAHOBBIX TPOBEPOK
yCTaHaBIMBaeTcA m1aHoM padotsl Mcnonkoma. [Ipu npoBepke Moryt
paccMaTpUBaTHCS BCE BOIIPOCHI, CBA3aHHBIE C MTPEAOCTABICHUEM MYHULUIIATBHOM
yCIIyru (KOMIUIEKCHBIE IPOBEPKH ), WIIM OTIIEIbHBINA BONPOC, CBA3aHHBIH C
IIPEIOCTABIIEHNEM MYHULIMIIATBHON yCIyTrH (TeMaTuueckue nposepku). IlpoBepka
TaK>K€ MOKET MPOBOJIUTHCS IO KOHKPETHOM Kasio0e 3assBUTEIIS.

4.2.3. BHemnaaHOBbIE POBEPKU MPOBOJSATCS B CBSI3U C POBEPKOM yCTpaHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJaMEeHTa, a TaKXKe B ClIydae
noJIyueHus xano0 3asBureneil Ha neiictBus (Oe3neiictBue) Mcenonkoma, a Takke ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(DOPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BHISIBJICHHBIC HEIOCTATKH U MPEATIOKEHUS 0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPraHa, MPEI0CTABIISIIOIIETO
MYHULUTNIATBHYIO YCIYTY, 3@ peLIeHUs U JeicTBUsA (0e31eicTBIE), MIPUHUMAEMbIe
(ocyiiecTBiIsieMble) UMM B X0J1€ TIPEJOCTABICHUSI MYHUIIUTIATBHON YCIYTH

[Io pe3ynbTraram MNPOBEICHHBIX MPOBEPOK B CIIy4ae BBISIBICHUS HApYIICHUI
MpaB 3asBUTENIEd BHUHOBHBIC JMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENHCTBOM Pocculickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CAMOYIIPABIICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUIA.

PykoBoautenb (3amMecTUTENb PYKOBOAMTEINS) CTPYKTYPHOTO MOJPa3IeIICHUS
OopraHa MECTHOTO CaMOYIPaBJIEHUsI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U
(MM) HeHa/JIeKalllee BBIMOJHEHUE ATIMUHHCTPATUBHBIX JIEUCTBUN, yKa3aHHBIX B
pasjeine 3 aAMUHUCTPATUBHOTO PEriaMeHTa.

JIOJDKHOCTHBIC JIMIIAa M WHBIE MYHUIIMMNAIbHBIE CIIY)Kalllue€ 3a pelIeHUs U
nenctBus (0e31eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMBIC) B X0/ MPEIOCTABICHHUSI
MYHULIMOAIBHOM  YCIyTHM, HECYT  OTBETCTBEHHOCTb B  YCTAHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4. TlonoxeHus, XapaKTepU3YIOIIUe TPEOOBaHUS K IOPSIKY B (popMaM KOHTPOJIS 3a
IIPEIOCTABIICHUEM MYHHUITUTIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH, UX
00bEeTMHCHUH 1 OpraHu3aIlui



KoHTponb 3a mnpenocTaBieHUEM MYHUIUINAIBHOM YCIYTH CO CTOPOHBI
rpaxjaaH, HMX OOBEAMHEHUH ¢ OpraHu3alui, OCYIIECTBISIETCS MOCPEACTBOM
OTKPBITOCTH ACSATEIBHOCTA OpPraHa MECTHOT'O CaMOYIIPaBJICHUS MPHU MPEAOCTaBICHUN
MYHUIIUTIAIBHOW YCIYTH, TIOJyYeHHsS TIOJIHOM, AaKTyaJlbHOW M JIOCTOBEPHOM
uH(pOpMAaIMU O MOPSAKE MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYTH U BO3MOKHOCTHU
JOCYJICOHOTO pacCMOTpeHUsl oOpalieHuil (3kajio0) B Mpoliecce MpeoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. NocyneOHblii (BHeCyAeOHBbIi) MOPSAI0K 00:KaJTOBAHNS PelleHUi U JeHCTBUI
(0e3peiicTBHs) OPraHa, NPeAOCTABJIAIOIIECT0 MYHULUIIAIBHYIO YCIYIY,
MHOI0(pyHKIMOHAJIBHOI'0 LIECHTPA MPEAOCTABJICHHUS IOCYAapPCTBEHHbIX U
MYHHUIMIAJIBHBIX YCIYI, OPraHu3anuil, ykasauHbIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIHII,
MYHULIHUNAJBHBIX CJIYyKalIuX, PA00THUKOB

5.1. 3agBUTENM HMEIOT MPAaBO Ha O0O0KaJlOBaHHWE B JOCYAEOHOM THOpPSAKE
peuieHui u aecTBuil (6e31eicTBU) OpraHa, IpeJoCTaBISIOUIET0 MyHULIUIIATbHYIO
yCIIYT'y, JOJDKHOCTHOIO JIMIA OpraHa, MPeIoCTaBIIAIOIIEr0 MyHUIIUIIAIBHYIO YCIYTy,
MYHULIMIIAIBHOTO  CIY)KAIETO, PYKOBOAUTENA  OpraHa, IIPEIOCTABIIAIOLIETO
MYHULUOAIBHYIO ~ YCIYTy,  MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa,  paOOTHUKA
MHOTO(DYHKIIMOHAJIBHOTO LEHTpa, OpraHu3alui, NpeIyCMOTPEHHbIX 4YacTeio 1.1
ctatbu 16 @enepanbHoro 3akona Ne 210-d3, a Takxe nx pabOTHUKOB.

3asgBUTENb MOXKET OOpATUTBCS C KAIOOOW, B TOM 4YHCJIE B CIEAYIOLIUX
ClIyvasx:

1) HapylieHue CpoKa perucTpaluMy 3amnpoca O  MPEJOCTABICHHUH
MYHULIMOAIBHON YCIyTH, 3alpoca, yKa3aHHOTO B cTtatbe 15.1 deaepaibHOro 3aKkoHa
Ne 210-D3;

2) HapyLIEHUE CPOKa MPEJOCTaBICHUS MyHULUIIAJIBHON yCiIyru. B ykazanHoM
cinydae aocyaebHoe (BHecyaeOHoe) 00)KalOBaHHUE 3asBUTEIICM PEIICHUA 1 JICHCTBUMA
(6e3nericTBuUS) MHOTO(YHKITMOHATHEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa  BO3MOXKHO B ciryyae, €CIIU Ha
MHOTO(YHKITMOHANIbHBIN 1IEHTp, penieHuss U JeicTBusa (0e3aeiicTBuE) KOTOPOro
0o0XanyrTcs, BO3JIOKeHa (YHKIMS 1O MPEAOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIUINAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEAEICHHOM 4acThio 1.3
cratbu 16 @eaepanbHOro 3axkona Ne 210-D3;

3) TpeboBaHue y 3agBUTENS] JOKYMEHTOB WIM HHpOpMalUU JIUOO
OCYILIECTBJICHUSI JECWCTBUW, NPEACTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE
NPEAYCMOTPEHO HOPMATHUBHBIMU IPaBOBbIMHU akTamu Poccuiickon Denepanuu,
HOPMATHBHBIMH TPaBOBbIMU akTamu Pecmybnmuku Tarapcran, MyHHIIMTATBHBIMUA
IIPAaBOBBIMH aKTaMU JUIsl PEJOCTABIECHHS] MyHULIMITAIBHON YCITyTH;

4) oTka3z B MpHUEME JTOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMU IIpaBOBbIMHU akTamu Poccuiickon ®enepanuyi, HOPMATUBHBIMHU
MpaBOBBIMU akTamu PecryOnuku TatapcTaH, MyHUITUTATHHBIMUA TIPABOBBIMHA aKTaMU
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;



5) oTKa3 B MPEAOCTaBICHUN MYHULUIIAJLHON YCIYT'H, €CIIM OCHOBAaHUS OTKa3a
HE TIPelyCMOTPEHbI (eJIepaIbHBIMU 3aKOHAMH U PUHATBHIMU B COOTBETCTBUM C HUMU
WHBIMU HOPMAaTHUBHBIMHU NpPaBOBbIMU akTamu Poccuiickoii ®denepanuu, 3aKOHAMHU U
UHBIMM  HOPMAaTUBHBIMM  MpaBOBbIMHU  akTamMu  PecnyOnuku  Tatapcras,
MYHUIIMTIATbHBIMA MPABOBBIMU akTaMU. B  ykazanHoM ciy4yae jgocyieOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHUud U JehcTBUN (Oe31ercTBUA)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHMKAa MHOTO(PYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Cllyyae, €Clid Ha MHOTO(YHKIIMOHAIBHBIN IIEHTP, PEIICHUs U JEeUCTBUSA
(Oe3nelicTBHE) KOTOPOTO OOXKaIylOTCA, BO3JIOXKEHA (DYHKUHUS MO MPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B TOJHOM OOBEME B TOpPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHME C 3asBUTENS NPU NPEIOCTABICHUN MYHULUIIAIBHOW YCIyTH
IJIAaThl, HE NPELYCMOTPEHHOW HOPMATUBHBIMHA IIPAaBOBBIMH aKTamu Poccuiickou
®denepan, HOPMATUBHBIMM HpaBoBbIMU akTamu PecnyOnmuku  Tarapcran,
MYHUIIUTIATBHBIMY TPABOBBIMU aKTAMH;

7) oOTKa3  opraHa, IPEeAOCTaBJSIIOIIETO  MYHHULMIAIBHYIO  YCIYTY,
JOJDKHOCTHOIO JIMIA OpraHa, IMpeAOCTaBIBIOIMIET0 MYHULHUIAIBHYIO —YCIYTy,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKAa MHOTO(PYHKIMOHAIBHOIO IIEHTpA,
OpraHu3alyi, IpeayCMOTPEeHHbBIX YacTeio 1.1 ctateu 16 denepanbHOro 3axona Ne
210-®3, unu ux pabOTHUKOB B UCIPABJIEHUH JOMYIIEHHBIX MU OIEYaTOK M OIIMOOK
B BBIJIaHHBIX B PE3YJIbTATE€ MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTM JOKYMEHTaX
100 HapyLIEHUE YCTAHOBJIEHHOIO CPOKAa TaKUX UCIpaBieHUl. B ykazaHHOM cirydae
nocyneOHoe (BHecyaeOHOe) OOKaJloBaHWE 3asBUTEIEM PEIICHUH U JeHCTBUI
(Oe3neiicTBuA) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B  CIlydae, eciu  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHuss u JeicTBus (Oe37eHCTBUE) KOTOPOro
O0XaJIyIOTCSl, BO3J0XK€Ha (YHKIUS [0 NPEJOCTAaBICHUIO COOTBETCTBYIOUIMX
MYHUIIUTIATBHBIX YCIYT B TOJHOM OOBEME B IMOPSAKE, ONMPEJEICHHOM 4acThio 1.3
cratbu 16 @eaepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpOoKa WM MOpSAAKa BbIIAYM JIOKYMEHTOB IO PE3YJIbTATAM
MPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

9) mnpuOCTaHOBJIEHUE MPEAOCTABICHUS MYHULUINAIBHOM YCIyTH, €CIH
OCHOBaHUSl TPUOCTAHOBJIECHMUS HE NPEIYCMOTPEHbI (enepabHBIMU 3aKOHAMHU U
OPUHATHIMH B COOTBETCTBUM C HUMHU WHBIMH HOPMATHBHBIMH IMPABOBBIMH aKTaMU
Poccuiickont ®@enepanuu, 3akOHAMUA M MHBIMU HOPMATHUBHBIMHU MPABOBBIMU aAKTaAMHU
PecniyOnuku TarapcraH, MyHMIMOAIbHBIMA MPaBOBBIMU akTaMu. B ykazaHHOM
ciyyae aocyaeOHoe (BHecyaeOHoe) 00KaloBaHHUE 3asBUTEIIEM PEIICHUM U IeHCTBUMA
(6e3nericTBuUs) MHOT0(YHKIITMOHATHLHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B CIlydae, eciu  Ha
MHOTO(YHKITMOHAJILHBIN IIEHTP, penieHus W JeicTBusa (0e3aeiicTBHuE) KOTOPOTo
O0XaJIyIOTCS, BO3J0XK€Ha (YHKIUS [0 MPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHHIIMIIAJIBHBIX YCIYT B MOJHOM OOBeME B MOpPSAKE, OMpeNeIeHHOM 4YacTbio 1.3
ctatbu 16 @eaepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asgBUTENS MPU MPEIOCTABICHUH MYHULMIMAIBHON YCIYTH
JOKYMEHTOB WJIM MH(OpPMAIMH, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE



YKa3bIBAIUCH TPU MEPBOHAYAIHHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
UL TPENOCTaBICHUS MYHUIMNAIBHOW  yciayru, JuOO0 B  MPEJOCTABICHUU
MYHUIIUTIATBHONW YCIIYTH, 32 UCKIIIOUEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX MYHKTOM 4
gyactu 1 cratem 7 @enepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae
nocyneOHoe (BHecyleOHOe) oOKaJloBaHWE 3asBUTENEM PEIICHUH | JIeUCTBUN
(6e3nericTBuUS) MHOT0(YHKITMOHATHBHOTO IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa  BO3MOXKHO B CIlydae, eciu  Ha
MHOTO(QYHKIIMOHAJIBHBIA ILIEHTP, pEIIeHUS U JaedcTBus (0e3aeiCTBUE) KOTOPOTO
O0XaIIyIOTCSl, BO3JOXKEHa (YHKIUS [0 MPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHULUIAJIBHBIX YCIYI B MOJHOM OOBEME B MOPSAKE, ONPEAEICHHOM 4acTbio 1.3
crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. KanobGa momaercs B mMUChbMEHHOM (opme Ha OyMa>KHOM HOCHTENE, B
ANEKTPOHHOW (opMe B OpraH, MNPEIOCTABISIIONIUN MYHHUIIUTAIBHYIO YCIYTY,
MHOTO(YHKITMOHAJIbHBIN HEHTpP JIMOO0 B COOTBETCTBYIOUIUN OpraH rocyJapCTBEHHOM
BJIACTH, SBJIIONIMICS ydpeauTeseM MHOTO(YHKIIMOHAIBLHOTO ILIeHTpa (Jaiee -
yupeauTeb MHOTO(QYHKIIMOHAIBHOTO IIEHTpa), a Takke B OpraHu3allud,
npeaycMotrpeHnbie 4acteto 1.1 crateum 16 ®DenepanbHoro 3akona Ne 210-D3.
XKanoObr Ha pemenus u JedctBus (Oe3deiicTBUE) PYKOBOAMUTENS OpraHa,
MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTy, MOJAIOTCS B BBIIIECTOSIIUN OpraH
(mpu ero Hamuuuu) MO0 B CIOydyae €ro OTCYTCTBUSI paccMaTpHUBAIOTCSA
HEMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa, MPEAOCTaBISIONIET0 MYHHUIIUIAIBHYIO
ycayry. JKamoOsl Ha pemeHuss U jAeiictBus  (Oe3neiicTBue)  paOOTHHKA
MHOTO()YHKITHOHATIEHOTO IEHTpa MOJIAl0TCSA PYKOBOJIUTEIIO 3TOTO
MHOTO(QYHKIIMOHAIBHOTO 1eHTpa. JKamoObl Ha penieHust U aercTBus (0e3nercTrue)
MHOTO()YHKITMOHAJIEHOTO TICHTPA TOMAIOTCS YUPEIUTENI0 MHOTO(YHKIIMOHAIBHOTO
IIEHTpa WM JOJDKHOCTHOMY JIWITy, YIIOJTHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM
aktoM PecnyOnmuku Tatapcrtan. XKanoObsl Ha pemieHus u neicTBusi (Oe3nericTBHE)
pabOTHUKOB OpraHU3aIlfi, TPeayCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHOTO
3akoHa Ne 210-@3, noaroTcss pyKOBOIUTEISAM 3TUX OpraHU3alnil.

JKanoba Ha pemrenust u nericTBus (0e3ecTBUE) opraHa, IPeA0CTaBISIOINIETO
MYHUIIUTIATBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, IpeIoCTaBISIONIECTO
MYHUIIUTIATBHYIO YCIYTy, MYHHIIMIAIBHOTO CIIYXAIero, PYKOBOJMTEINS Oprasa,
MPEIOCTABIISIONIETO MYHHUIIUIIATBLHYIO YCIYTy, MOKET ObITh HaIlpaBjieHa IO MOYTE,
yepe3 MHOTOQYHKIMOHAJIBHBIM IIEHTP, C HCIOJIb30BAaHUEM HWH(POPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn  «VHTepHEeT», OQUIIMATBLHOTO CcaidTa opraHa,
MPEIOCTABIIAIONICTO  MYHHIMMNAIbHYIO  ycayry, EawmHoro moprama  nmbo
PecnyOnukanckoro nopTana, uH(popMaIIMOHHOMN CUCTEMBI J0Cy1e0HOTO
o0kajoBaHMS, a TaKXXE MOXET OBbITh TNMPHUHATA TPU JIMYHOM TPUEME 3assBUTEIIS.
XKanoba Ha pemenus u aeicTBus (0e3neiicTBUE) MHOTO(QYHKIIMOHAIBHOIO LEHTPA,
paboTHHKA MHOTO(YHKITMOHAIBHOTO IIEHTPAa MOXET ObITh HAMpaBlIeHA 1O TOYTe, C
UCIIOJIb30BaHUEM WH(GOPMAITMOHHO-TEIICKOMMYHUKAIMOHHOW cetn  «VHTEepHeTY,
opUIMATBHOTO caiiTa MHOTO(PYHKIIMOHAIBHOTO II€HTpa, EmamHOoro moptana ambo
PecniyOnukanckoro — moprana,  WHOOPMAIMOHHOW  CHUCTEMBI  JOCYAEOHOTO
o0KaJoBaHMs, a TaKXKE MOXET OBbITh MPUHATA TPU JIMYHOM TPUEME 3assBUTEIS.
XKanoba Ha pemienus u AeicTBus (06e37eiiCTBUE) OpraHu3aluid, IPeIyCMOTPEHHBIX



yacteio 1.1 crateu 16 denepanpHoro 3akona Ne 210-@3, a Takke ux pabOTHUKOB
MOKET OBITh HallpaBl€Ha [0 I[I0YT€, C HCIOJIb30BAHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAaIMOHHOM cetu  «lMHTepHeT», o¢uuuanbHBIX CalTOB  3THUX
opranu3anuii, Ennnoro noprana nu6o PecnyOnukaHcKoro nopraia, a TakKe€ MOKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHHME OpraHa, IPEIOCTABIAIOIIET0 MYHULUIAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIa OpraHa, MPEeAOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYTy, JHOO
MYHULUIIAIBHOTO CIIyKalllero, MHOrO()yHKIMOHAIBHOTO IEHTPA, €r0 PyKOBOAUTEIS
u (unu) pabOTHUKA, OpraHM3alMii, MPeIyCMOTpPeHHbIX YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-@3, ux pykoBoautenaed u (wiu) paOOTHHUKOB,
penieHus U 1ercTus (0e3aeicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, uMsi, OTYECTBO (MOCIIEAHEE - MPU HAIUYUU), CBEJICHUS O MECTE
KUTEJIbCTBA 3asIBUTENS - (PU3UUECKOro Juua 1100 HauMEHOBAaHUE, CBEJICHUS O MECTE
HaXOXJICHUS 3asBUTENs - IOPUAWYECKOrO JIMLA, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, ajapec (azpeca) 3JIEKTPOHHOM MOYTHI (IIPU HAIUYUU) U
MOYTOBBIN aIpeEC, 10 KOTOPHIM J0JKEH ObITh HAIPABJIEH OTBET 3asBUTEINIO;

3) cBeneHusa 06 00kKalyeMbIX PEIICHUSX U JeHCTBUAX (Oe37eiicTBUU) opraHa,
IIPENOCTABIIIOIET0 MYHUUMIIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIA Oprasa,
MPEIOCTABIIAIOIIEI0 MYHULUIIAIBHYIO YCIYTY, MO0 MYHHUIMIIAIBHOTO CIYXAaIEro,
MHOTO(DYHKIITMOHAJIBHOTO I[IEHTpa, pa0OTHHKAa MHOTO(QYHKIHMOHAIBHOTO LEHTpa,
OpraHM3alnl, PENYCMOTPEHHBIX 4YacTeio 1.1 cratem 16 PepepanbHOro 3akona Ne
210-®3, ux pabOTHUKOB;

4) noBoabl, HA OCHOBAaHUU KOTOPBIX 3asSBHUTE]Ib HE COIJIACEH C PEUICHUEM U
nercTBueM (0e3eiCTBUEM) OpraHa, MpeAOCTaBIIAIONIEr0 MYHHUIMIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpPraHa, MPeIOoCTaBISIOIIEr0 MYHULMIAIBHYIO YCIyry, JU0O
MYHMIIMIIAJIBHOTO  CIYXAalllero, MHOTO(QYHKIIMOHAJIBHOIO IE€HTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO LEHTpPa, OpraHu3aluid, NpPeJyCMOTPEHHBIX dacTbio 1.1
cratbu 16 ®enepanbHoro 3axkoHa Ne 210-D3, ux paOOTHUKOB. 3asgBUTEIEM MOTYT
ObITh TpPEJCTaBICHBl JOKYMEHTHl (NP HAJIWYMH), MOATBEPIKIAIOIINE JTOBOIbI
3asiBUTEJIS, JINOO UX KOTIHU.

5.4. TlocrynuBmias »xkano0a TMOJJICKHUT PETUCTpPAIMd B CPOK HE TO3HEE
paboyero JHs, CIEAYIOLIETro 3a JHEM MMOCTYIUICHHUS.

5.5. XKanoba, nmoctynuBIias B OpraH, MpeAOCTaBISIONIMA MYHUIMIAIBHYIO
yCIyry, MHOTOQYHKUMOHANbHBIA ILEHTP, YUYPEIUTETI0 MHOTrO(QYyHKIHOHATBHOTO
LIEHTpa, B OpraHU3allvu, MpeaycMOTpeHHbIe YacThio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BblmIeCTOAMN Oprad (OIpU €ro HaJIU4MH), MOJJICKHUT
PACCMOTPEHUIO B TE€UECHHME MATHAAUATH pabOyuX AHEH cO AHS €e pEerucTpaiuu, a B
cily4yae 00XaJoBaHMs OTKa3a opraHa, MpeAoCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IEHTpPa, OpTraHu3aluid, NpPeayCMOTPEeHHBIX dacTbio 1.1
crtatbu 16 PenepanpHoro 3akoHa Ne 210-d3, B npuemMe NOKYMEHTOB y 3asBUTENS
7100 B UCIIPABJICHUU JOMYIICHHBIX ONEYAaTOK U OMIMOOK MM B CiIydae 00KajJOBaHUs
HapyILIEHUs] YCTAHOBJIEHHOTO CPOKA TaKUX MCHPABICHHUM - B TEUCHHE MATU pabOUuuX
JTHEN CO JTHS €€ PETUCTPALUH.



5.6. Tlo pesynpTaTaM pacCMOTPEHHs JKAJIOOBI TMPUHUMAETCS OJHO U3
CJIEIYIOLIUX PEIICHUN:

1) xanoba yJOBJIETBOpSIETCA, B TOM 4YHUCJIE B (opMe OTMEHBI HPHUHSITOTO
pEelIeHUs, HUCIpaBICHUS JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPENOCTaBICHUS MYHHUIIMIAIBHON YCIYrM JOKYMEHTaX, BO3BpaTa
3asIBUTEIIO0  JICHEKHBIX CPENICTB, B3UMAaHHE KOTOPbIX HE MPEAYCMOTPEHO
HOpPMATUBHBIMU TpPaBOBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMATHBHBIMU
MpaBoBbIMM akTamMu PecnyOnuku Tarapcran, MyHUIIUNIATBHBIMUA TPABOBBIMU
aKTamu;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBAETCS.

He mno3nnee nHs, cieayromiero 3a AHEM MNPUHSATHSA PEIICHUS, YKa3aHHOTO B
HACTOSIIEM IYHKTE, 3asIBUTEII0 B MUChMEHHON (hOpME U TI0 KEIIAHHWIO 3asBUTEIS B
ANIEKTPOHHOW (opMe HampaBiseTcs MOTHBHUPOBAHHBIH OTBET O pe3yibTaTax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnywyae mpu3HaHUS KaloObl MOJUICKANIEH YTOBICTBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaXx paCCMOTPEHUS KaloObl 1aeTcs uHpopMaIus 0 ASUCTBUSX,
OCYILECTBIISIEMBIX ~ OPTaHOM, MPEAOCTABJISAIOMIMM  MYHHUIIMIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JIMOO OpraHu3aluel, MpeayCMOTPEHHON YacThIO
1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMeIJIUTEIBHOTO
YCTPAHEHHUs BBISIBJICHHBIX HAPYIICHUW TPU OKa3aHUM MYHUIMIIAIBHOM YCIyTH, a
TaKKe NPUHOCATCA HW3BMHEHMS 3a JOCTaBJIECHHbIC HEYA00CTBA M YKa3bIBaeTCs
uHpopmalusi O JadbHEUIIMX JEUCTBUAX, KOTOpPbIE HEOOXOJUMO COBEPIIUTH
3asIBUTEIIIO B LIEJIAX MOJTYYEHUS] MyHUIIUIIAIbHON YCITYTH.

5.8. B ciydae npu3HaHus xKanoObl HE MOJJIeKAIEH YA0BIETBOPEHUIO B OTBETE
3asBUTENII0 O Pe3yJibTaTaX PACCMOTPEHHS KajaoObl JAIOTCS apryMEHTHUPOBAHHBIE
pPa3bsICHEHUsS] O MPUYMHAX MPUHSATOIO PElICHMs, a Takke MHMOpMalus O MOPSAKe
00>KajI0BaHMs IPUHSITOTO PEIICHUSI.

5.9. B ciy4ae yCTaHOBJIEHHS B XOJl€ WJIM IO pE3yJbTaTaM pPacCMOTPEHUs
KaJMoObl ~MPHU3HAKOB COCTaBa  aAMUHUCTPATUBHOTO  TPABOHAPYIICHUS WM
MPECTYIJICHUS JTOHKHOCTHOE JIUIO0, PAOOTHUK, HAJEICHHBIC MOJHOMOUYUAMH TIO
PACCMOTPEHHUIO Kaja00, HEe3aMEJIUTEILHO HAIMpPaBISIOT UMEIOIIUECS MaTepuayibl B
OpraHbl MPOKYPATYPHI.



[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
peryiaMeHTy IpeI0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

(bnank opraHna, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

CITPABKA

Caenenust 00 3JIEKTPOHHOM MOAUCH

JokHocTHOE nuto (OHO)

(TToATHCH YIOTHOMOYEHHOTO JOKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma
(bnank opraHna, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)
Komy:
KontakTHBIC JaHHEBIE:
[IpencraBurens:
KonTakTHbIE TaHHBIE
MPEICTABUTEIIS:
PEILIEHUE
00 OTKa3e B MPEI0CTABIICHUN MYHUIIUITAIIbHOW YCIyTH
0 BBIJIa4Y€ CIPABKU (BBIMTUCKHU)
oT Ne
Paccmorpes Bame 3asBienue ot No u
MpujaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

OPUHATO pelieHue 00 OoTKase B
BbIJIa4y€ CIIPaBKU (BBIIUCKH) MO CIEAYIOIIEMY OCHOBAHUIO:
JonosHUTENBHAS nHpopmarus:

Cenenusi 00 dJIEKTPOHHOM MOATUCH

JomkHoctHOE nuio (OPHO)

(TTOANMCH YIOIHOMOYEHHOTO JODKHOCTHOTO
JMa oprasa)



[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY

pEeryiaMeHTy Mpe1I0CTaBICHUS

MYHUITUTIATBHOU YCIYTH 1O

BbIJIa4e CIIPaBKH (BBIMTUCKH )
dopma

(bnank oprana, NpeIOCTaBISIOIIEr0 MyHUIUIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHBIC JaHHBIE
MIPEICTABUTEIIS:

PEIHIEHUE
00 0TKa3e B MpUEeMEe JJOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABIICHHS
MYHULIMIATBHON YCIYTH MO BbIJIau€ CIPABKU (BBITUCKH)
oT Ne

PaccmotpeB Baie 3asBneHue ot Ne 151
npuaracMple K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
NPUHATO peleHue 00 OTka3e B
npreMe JTOKYMEHTOB, HEOOXOAUMBIX NJIsl MPEAOCTABICHUS MYHUIIMTIAIBHON YCIIyTH
0 BbIJaue CIPaBKH (BBITUCKHN) MO CIEAYIOIIUM OCHOBAHUSIM:

1.
2.

PazbpsacHenue IIPUYNH OTKa3za:

JononaurensHas uHbopmanus:

Bbl BIipaBe MOBTOPHO OOPATUTHCS B YIOJHOMOUYEHHBIN OpPTraH C 3asBJIEHUEM O
MPEAOCTABIIEHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHbIX HAPYIICHU.



JlaHHBIN OTKa3 MOXKET OBITh O00KaJoBaH B JOCYIACOHOM TOPSIKE IyTEM
HarpaBJIeHUS JKaJ00bl B YIIOJTHOMOYEHHBIN OpraH, a Tak)Ke B CyJeOHOM TIOPSIIKE.

CeneHus 00 2JICKTPOHHOM MOIITUCH

JomxaocTHOoe nuiio (PHO)

(MoANHUCH YIOTHOMOYEHHOTO JOKHOCTHOTO
JIMIIa OpraHa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIUTATBHON YCIIYTH 110
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

(ammmust, ums, 0TYECTBO, TACTIOPTHBIC TaHHBIC,
PETHCTPALHIO IT0 MECTY KHUTEIBCTBA, aIPEC AICKTPOHHOM
MTOYTHI, Tene(oH)

3ASBJIEHUE
O BBIJIau€ CIPABKU (BBIMUCKHU)

[Ipomy Bac BbIgaTh cripaBky
(BBIMHCKY)

(yxa3aTe BUJ CIIPaBKH)
K 3asBnenuro npunaratores:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ 18 nuunsiit kaGuner [TopTrana rocyaapcTBEHHBIX U MYHHUIIUITAIBHBIX YCITYT
Pecniy6nuku Tatapcran;

[ 18 MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHULIMNIATIbHBIX yeiayr Pecnyonuku TaTapceraH;

D B Opzane.

(mara) (moamnuch) (®©.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTATBHOU YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

PykoBoaurento
HcnomHuTenbsHOro KOMATETa

OT:

3ASABJIIEHUE
00 UCHpaBIeHUN TEXHUUECKON OLIMOKU

CooOmato 006 omunbKe, AOMYIMIEHHOW NMPH OKa3aHUM MYHUIIMIIAIBLHON YCIyTH
0 BbIJIaY€ CIPABKU (BBIITUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipomry wucnpaBuUTh JOMYHIEHHYIO TEXHHYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHUS B  JOKYMEHT, SBIISIIOLIUNACS  pe3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

l.

2.

B cayuyae mpunsTHs pernieHuss 00 OTKJIOHEHUHW 3asBIICHUS 00 HCIpaBICHUU
TEXHUYECKOM OLTMOKY MPOIIy HAMPABUTh TAKOE PEIICHUE:

MOCPEACTBOM  OTIPABJICHUSI JJIEKTPOHHOTO JIOKyMEHTa Ha anapec E-

mail: ;
B BHJIC 3aBEPCHHON KOIMHMHM Ha OyMa)KHOM HOCHTEJIE TIOYTOBBIM OTIIPaBICHHUEM
o aapecy:

HacrosimyM noarBep:k1ar0: CBEACHUS, BKIIOUYEHHBIE B 3a5BJICHAE, OTHOCAILIMECS
K MOEH JIMYHOCTH U TPEACTABIIEMOMY MHOIO JIMILY, a4 TAK)KE BHECEHHBIE MHOIO HUXKE,
noctoBepHbl.  JIOKyMeHTBI (KOMMUM JIOKYMEHTOB), TIPUJIOXKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT ~TPEOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM  Poccuiickoi
®denepanum, Ha MOMEHT NPEJACTABICHUS 3asBJICHUS 3TU JOKYMEHTBI JEHCTBUTEIIbHBI U
coJieprKar JOCTOBEPHBIC CBEICHUS.

(mara) (moamuce) (®.11.0.)



