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06 yTBEPXKAEHUN aAMUHUCTPATUBHOrO pernameHTa
npepocTasneHns MYHULMNAnsHON yenyru
Mo Bblgaye CrnpaBKu(BbINUCK)

B uensx peanusauuun ®enepanbHoro 3akoHa ot 27 wions 2010 roga Ne 210-93 «O6
opraHusauMu  nNpeaocTaBlieHus rOCyAapCTBEHHbIX W MyHULMNanbHbIX  yCrnym,
BepxHecUMETCKMIA CenbCKuil NCMOMHUTENbHBIA KOMUTET

MOCTAHOBNAET:
YTBEpAUTL AGMUHUCTPATUBHbIV pernameHT NpeAocTaBneqns MYHULIMNanbHOR ycnyru no
Bblgaye cnpaBKu(BbINUCKN).

1. MMpusHaTb yTpaTMBLUKM CuUIy MyHKTa 1.4 nocTtaHoBneHus BepxHecMMeTCcKoro
CenbcKoro WCMOMHUTENBHOTO komuTeTa CabMHCKOro MyHUUMNanbHoOro panoHa oT
23 04.2019 Ne 21 «O6 yTBEPXKAEHUN aAMUHUCTPATUBHBIX PErnameHToB npenocTaBneHns

MYHULMNAnbHbIX YCIyr». .

OnybnukoBaTb HacTosiLlee focTaHoBMeHne Ha ocuumanbHOM noptane npaBoBoW
uHcpopmauumn Pecnybnuku TaTtapcTtaH B VIHdJOpMauVIOHHO-TeJ'IeKOMMyHVIKaLlVIOHHOVI cetu
«WHTEpHET» No agpecy: http://pravo.tatarstan.ru n Ha oduunansHOM caiite
BepXHECUMETCKOro CENbCKOro NoceneHns CabWHCKOro MyHULMNAnNbLHOro paioHa no aapecy:
http://saby.tatarstan.ru/rus./simet
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YTBEpXaOeH

NnocTaHOBMEHNEM
BepxHecumeTCcKoro cenbckoro
noceneHns CabuHckoro
MYHMLUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT «10» mapta 2022 r. Ne 10

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNANbLHOM YCNyru no Bbiaave crnpaBku (BbINUCKN)

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIN  peErnaMeHT npeaocTaBneHust  MyHUUMNnanbHow
ycnyrm (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHns MyHWUMNanbHOM YCryrM No Bblgadye chnpaBku (BbiMUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jlnuamun, nMerLWwmMMn NpaBo Ha NofyyYeHne MyHUUMNanNbHOW YCIyrn, SBNATCA
dusnyeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYrn

1.3.1. WHpopmauma o nopsigke npenoctaBneHna  MyHUUMNANbHOW  YCNyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacroflioKeHHbIX B MOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHMs FOCYyAapCTBEHHbIX WU MyHMUMNANbHbIX
YCIyr.

2) Ha odumumanbHOM canTe BepxHecumeTcKoro cenbckoro noceneHns CabuHckoro
MYHULMMNANbHOIO pavioHa B WHAOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»
(https:/lwww. Saby. tatarstan.ru/rus/simet);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (YHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblx ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCAyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaM NpeaocTaBfeHnss MyHUUMnarbHOW YCIyru
ocyllecTBnseTcs:

1) B MHOrOopyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn Nno TenedoHy;
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2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) BepxHecMmeTCKMM  CENbCKUA  UCNOSMHUTENbHbIN ~ KOMuTeT  CabuHckoro
MyHULMNanbHOro panoHa Pecnybnuku TaTtapctaH

npv YCTHOM obpaLleHnn - MMYHO UK No TeNEdOHYy;

npwv NMMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaocTaBreHna MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepXallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHUMUMNANbHbBIX YCRyr, NpedoCTaBfseTcs 3adaBuUTENto
G6ecnnaTtHo.

[ocTyn K HopmaLmMm O Cpokax U nopsake NpeocTaBreHUss MyHUUMNanbHON yCnyru
ocyllecTBnsaeTca 6e3 BbIMNOMHEHUS 3asBUTenemM kaknx-nmbo tpebosaHui, B TOM yYncne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButend TpebyeT 3akfoyeHUs JULUEH3UMOHHOrO MM MHOMo CorfnalleHns ¢
npasoobnagartenem nporpammMmHoOro obecneveHus, npegycmaTpmsaroLLero B3uMaHe nnatbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS WU NpedoCTaBreHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU No TenegoHy B COOTBETCTBUMU C
nocTynuBLINM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUuunanbeHblx ycnyr, OpzaHa (PT CabuHckuin panioH ,c. BepxHui
Cuwmer, yn. CoseTtckas,n.32 , ¢ 08.00-11.30; 13.00-16.40 , 8(843)6245-0-19);

2) O nopsgke npefocTaBrieHUMs MyHULMNAnbHOW ycrnyrn, o cnocobax u cpokax
nogayun 3asBrneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOOUMbIX [ON9 pPacCMOTPEHUSA 3asiBfIeHUs O
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBrneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuum No Bonpocam
npegocTaBfeHNa MyHULMNANbLHOW YCIyru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMS OOSMKHOCTHBIX Nl
OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNAanbHOW YCIyrn, NoAPOOHO B MUCbMEHHOW dOpMe pPasbACHSAOT
3a8BUTENIO NOPSAOK NPefoCTaBneHuss MyHUUMNAnNbHOW YCyrM U BOMPOCHI, YKa3aHHble B
HacTOALEM MYHKTE agMUHUCTPATMBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHUsi UCNOoSb3YTCS
rocygapcTBeHHbIN s3blk Poccuinckon ®eaepaumn.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YCnyru
pa3mMellaeTcsd Ha ouunanbHOM calTe MYHULMManbHOro pamoHa M Ha MHAOPMAaLMOHHBLIX
CTeHOax B nomelwleHusx BepxHecMmeTcKoro cenbCKoro noceneHus ans pabotel €
3asBUTENAMMU.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNanbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMUNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perrnamMeHTa, UHOpMaLMl0 O MeCTe HaxOXAEHWUs, CnpaBOYHbIX
TenedoHax, BpeMeHn paboTbl BepxHecMmeTcKoro cenbCKoro noceneHust , o rpaduke
npuemMa 3asBfieHMn Ha npegocTaBrneHne MyHUUMNanbHOW yCryriu.



1.4. HopmaTturBHbIE NpaBOBbI€ aKTbl, perynupyoLlime npegoctaBneHne MyHULMnanbHom
ycnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPAaBOBbLIX aKTOB, PerynupyloLlmx npegocrasneHne
MyHUUMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX akKTOB U
WUCTOYHWKOB WX oOdmumanbHoro onybrnvkoBaHus), pasmelweH Ha EpguHom noprtane, B
PeecTtpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCNyr, Ha oduuManbHOM caute
MYHULMNANbHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUMOHHOM ceTn «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNAMNbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUNanbLHoro panoHa B MHPOPMALNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMUHbI, UICNONb3yeMble B aMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwme TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOIO LUeHTpa npegocTaBieHus
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCyr — TepputopuarnibHo 060CobrieHHOe CTPYKTYpHOEe
nogpasgeneHuve (odouc) MHOIrOYHKLMOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MyHUUUMNanbHoro panoHa Pecnybnuku TatapctaH B COOTBETCTBMM C NyHKTOM 34 [paBun
opraHuMsaumMm  OesTenbHOCTM  MHOFO(YHKUMOHAamNbHbIX  LEHTPOB  MNpefocTaBfeHus
rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpasutensctBa Poccuinckon ®epepauyum ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBepXaeHun
MpaBun opraHusaumm AeaTenbHOCTM MHOMOMYHKUMOHAmNbHbLIX LIEHTPOB MNpeaoCTaBreHus
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIYr»;

TexHudeckas owwmnbka - owwnbka (onucka, onevaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonylwleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnNbHOW YCnyru), CBeAeHUsM B LOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHTUdMKaumm  un - ayTeHTUMKaumm B UHAPACTPYKType,
obecneunBaroLlen MHPOPMALMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollas CaHKLMOHUPOBAHHbBIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIo
B3aMMOJENCTBMS B CUCTEMe WuaeHTUUKauUMM W ayTeHTUUKaumm K UHdopmMauuu,
cogepaliencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - ocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHanNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfaMmeHTe no4 3asiBlieHMeM O npenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCIyrn, nogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTtbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).
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2. CtaHpapT npegocTaBrieHU MyHULUNANbHOW yCcnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCNONHUTENbHO-pacnopsanTeNbHOIrO opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHY YCnyry

BepxHecumeTckuii cenbCcknin UCNONHUTENbHBIN KOMUTET CabnHCKOro MyHUUMNAanNsLHOro
panoHa Pecnybnuku TaTtapctaH
2.3. OnucaHune pesynbTaTa NpegocTaBneHNa MyHULMNANbHOW YCyrn

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosileMy aaMWHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNn MyHUUMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX ANs NPeaoCTaBMEeHUs
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilwemy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaenseTcsa 3asgBuTenNto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEeHHOW KBanuduunupoBaHHOW
3MEKTPOHHOM NOAMUCBI0 YNONIHOMOYEHHOrO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oOT 6 anpena 2011 roga Ne 63-03 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabOuHET
EovHoro noptana. B cnyvae HanpaBneHust 3asBneHusi nocpeactsom PecnybnvkaHcKoro
noptana pesynbTaT MpeaoCTaBfeHUss MyHUUMNANbHOW YCIMyrn HanpaensieTcsa Tak ke B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. o Bblbopy 3asBUTENA pesynbTaT NpeaocTaBreHUss MyHULMNANbHOW YCryrn
Bolgaetca B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBEepPeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4nMTb pe3ynbTaT MpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopMe 3rfeKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npeaocTaBneHns MyHULUMNanbHON yCcnyru.

2.4. Cpok NnpegocTaBfeHns MyHUUMNanbHOWM ycrnyrn, B TOM Yncne ¢ y4eToM HeobxoanumocTum
obpalleHnsa B opraHusaunm, y4acTByoLMe B NpegoCTaBneHm MyHUUUNansHOM yCnyru, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHNs MyHULMNANbHON YCNyru B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBMNSAIOLNXCA pe3yrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumx aHewn.

2.4.2. [llpuocTtaHOBNeHMe cpoka npefocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAKOLWErocd pesynbTatoM npenocraBneHns
MYHULMNANBHOWN YCIyrn B 0OPMeE 3NEKTPOHHOIO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNSAETCH B
AeHb 0bopMNEHNS N perucTpauumn pesynbrtaTta npegoCTaBneHns MyHUUUNanbHOW yCnyru.
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2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UM MHBIMU HOPMAaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takke yCnyr, KoTopble SBNsATCS HeobXoanMbIMuU 1
ob6s13aTenbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexatumx
npeacTaBreHnto 3asiBUTeNeM, Cnocobbl MX NonyyYeHUs 3asiBUTENeM, B TOM Yucrne B
3MNEKTPOHHON hopMe, NOPSIAOK UX NPEeACTaBNEHUS

2.5.1. Ana nonyyeHns MyHUUUNanbHOMW YCIyrn 3asBuTenb NpeacTaBnseT crnegyowme
OOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro nopTtana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBUTens;

3) 3asaBneHue:

B (popme gokymeHTa Ha BymaxHOM HocuTerne (npunoxeHwe Ne 4 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEeKTPOHHOW copMme (3anosiHAeTCca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBEeEeHUN B O3NEKTPOHHYIO {OopMy 3asiBfieHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO perfameHTa, npu obpaweHun
nocpencTsomM PecnybnvkaHcKoro noprana;

4) B cnyyae, ecnv Ana npegocTaBreHUs MyHUUMnanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX [AaHHbIX NUUA, He SBMsILWErocs 3asBuTenemM, U ecnv B
COOTBETCTBUMN C (peaepanbHbIM 3aKOHOM 00OpaboTka Takmx NepCcoHasbHbIX AaHHbIX MOXET
OCYLLEeCTBMNATLCA C COMflacus  yKasaHHOro nuvua, npy  obpaweHun 3a nonydeHnem
MYHUUMNANbHOW  ycnyrM  3asiBuTenb  AOMNOSHUTENbHO  MNpeactaBnseT  JOKYMEHTHI,
noaTeepXxgawoline nosiydeHne cornacus  ykasaHHoOro nuua WM ero  3akKOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YKasaHHOro nuvua. [JOKyMeHThl,
noaTeepXxgatoLLme noryyeHne cornacusi, MoryT OblTb NpeacTaBneHbl B TOM Yucne B oopme
3IEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnu 006S3aHHOCTb XpaHeHus [omoBon kHurm ago 31.12.2017
BO3faranacb Ha CO6CTBEHHUKOB XUMbIX MOMELLEHWI, 3adBUTENEM NpeacTaBngeTcs JoMoBas
KHUra;

6) npaBoycTaHaBnMBawLlMe AOKYMEHTbl Ha WHAMBUAOYASbHBIA XWUoM oM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpypoBaHo B EOMHOM rocyaapCTBEHHOM peecTpe
HEeOBWXUMOCTHW) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraeMble OOKYMEHTbl MOryT ObiTb npeacTtaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PernamMmeHTa;

2) nocpencteom PecnybnvkaHCKOro noptana B 3NeKTpOHHON hopMme;

3) B OpraH nNn4HO nnNu NocpeacTBOM NOYTOBOM CBA3WN Ha ByMaXHOM HOCUTESE.

3asBneHne n npunaraemble AOKYMEHTbI, MPU HamnpaBrieHuM NocpeacTBOM MOYTOBOM
CBSI3U1, 3aBEPSOTCS B YCTAHOBNIEHHOM MOpPSAKe.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyYyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtudukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIE [OKYMEHTbl (3IEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO pernamMmeHTa, 3aBepstoTCa YCUNEHHON
KBannuumMpoBaHHOW NOAMUCHLIO MWL, YNOMTHOMOYEHHbIX Ha cO3daHue N noanuvcaHue Takux
AOKYMEHTOB, B TOM YMCre HoTapuycamu.
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ONEKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBlieHN0, B TOM YuUCre JOBEPEHHOCTU, HanpasngawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsiemMblX 3MEKTPOHHbIX AOKYMEHTOB (9NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMIHOM OObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PeKBM3UTbl JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHGOPMaLMM UMW OCYLLEeCTBNEeHUS OeWCTBUN,
npeactaBfeHne WunuM OCYLEeCTBNEHNE KOTOpPbIX He NpeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKWMe B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM yCnyru;

2) oCylecTBneHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUM, HeobGXoauMmbIX AN
nonyyYeHnss MyHUUUNanbLHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rocydapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MWCKMYEHNEM MNOoSyYyeHus
ycnyr wn nonyyeHus [AOKYMEHTOB W MHdOpMauMK, NpedocTaBnseMblXx B pesyrnbTaTe
NpeaoCcTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B MEPEeYHW, ykasaHHble B 4actu 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENbHbIX YCAYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoouMbix ANns NpeaocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npegocTaBeHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnX crnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npegocTaBnNeHnsa MyHULMNAanNbHOW YCryri, rnocrie nepBoHayarbHOW nodadn 3asiBfieHus o
npeaocTaBneHnn MyHUUMNAanbHON yCcnyru;

6) Hannune owunbok B 3asBNEeHUN O NPedoCTaBNEHUN MYHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBUTenieM [Mocfie nepBOHayanbHOro oOTkasa B nNpueme
AOKYMEHTOB, HeobxoauMblX ANA nNpeaocTaBNeHna MyHuuunanbHoW ycnyri, nmbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKIOYEHHbIX B MNPeACTaBMEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuYeMe [OOKYMEHTOB, HeobxoouMblX Onsi NpeaocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B NnpefoCcTaBneHMm MyHULUNAanNbHOM YCIyru;

) BbiIBIIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLWIMBOYHOro
UM NpPoTMBONPaBHOro Aencteus (besgenctsus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MpPUEME [OOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNAnNsHOM ycnyru,
O 4YeM B NMUCbMEHHOM BuAEe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYarbHOM
oTKase B NpMeMe JOKYMEHTOB, HeobXxo4MMbIX A4St NpefoCTaBneHns MyHULMNAnNbHOM yCnyru,
yBEeAOMISIETCA 3aABUTENb, @ TakkKe NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble Heyao0bCTBa;

4) npepoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM uHdopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydyaeB, ecnn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCIOBUEM
NnpeaocTaBneHns rocygapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrM, W WHbIX CIly4Yaes,
yCTaHOBMEHHbIX hefeparnbHbIMK 3aKOHaAMM.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBnNeHnst MyHULUMNanbHOM YCryru, KoTopble
HaxoaaTCcsl B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusl 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam MeCTHOro
camoyrnpaBfieHnsl opraHn3aLmnin n KoTopble 3asBUTENb BNpaBe NpeacTaBUThb, a Takke
cnocobbl NX NoNy4YeHns 3asiBUTENSIMI, B TOM YMCIIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
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npeacTaBneHnst; rocy4apCTBEHHbIN OpraH, opraH MECTHOrO caMoynpaBneHust Moo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) BbINnucka u3 EgmMHOro rocyaapCTBEHHOro peectpa HeaABMXMMocTn — degepanbHas
cnyx6a rocyaapCTBEHHOW perncTpaunm, kagacrtpa v kaptorpadum;

2) cBedeHus O AENCTBYOLLEM nacnopTe rpaxpgaHuHa Poccuinckon depepauumn —
MBI Poccuu;

3) cBegeHuss O HOTapuanbHOW [oBepeHHocTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBedeHWsl), YyKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (OpPMe 3MEeKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanuuumpoBaHHoOM noanucbLIo nuu,
YNONTHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpPeACTaBfEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamu rocyaapCcTBEHHOMW BnacTu, opraHamu
MECTHOro camMoOyrnpaBrieHus, opraHM3aumMsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHUn MyHULMNANsHOW YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHMK, YKasaHHbIX B MNyHKTe 2.6.1
afMUHUCTPATUBHOIO  pernaMmeHTa OpraHoB W oOpraHu3auui, He npegcraBmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUeHHble W HaxogslWMecs B pacnopsKeHuu
AOKYMEHT WnW CBeAeHus, noanexart agMWHUCTPATUBHOW, AUCUUNIVHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTBepXxgatwllne BHeceHue 3afBuTeneM nnatbl 3a MNpefocTaBfleHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBneHus opraHn3aumn.

HenpencrasneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeAeHUs, KOTopble
Haxo4dATCs B PacnopsbkeHUM  roCydapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHusl opraHusauun, He S$BMSETCA OCHOBaHWEM [Afs OTKasa 3asiBUTento B
npegocTaBeHnn MyHULUMNanbHON yCnyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NnpuemMe LJOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBfieHNa MyHUUMNANbHOW YCIyrn, SBNAKTCSA:

1) npeAcTaBneHHble 3asBUTENEM OOKYMEHTblI cogepXaT MOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B MOopsiake, YCTaHOBSIEHHOM 3akoHogaTenbcTBOM Poccuimnckon
depepauum;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme uncnosnb3oBaTb UHGOPMAUMIO U CBeAEeHUs, coaepXawumecda B AOKyMeHTax Arnis
npegocTaBeHna MyHUUMNANbHOW YCIyTu;

3) npeacTaBfieHHble OOKYMEHTbl WM CBELEHUS yTpaTuM CUIly Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalieHus 3a nNpefocTaBieHMEM MyHULMNanbHON
YCIyru yKkasaHHbIM fMLOM);

4) nogava 3asdBNEHUs O NMpPeaoCTaBfEeHUN MYHUUMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCyru, B 3NEKTPOHHOW dopme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHWI;
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5) HekoppeKkTHoe 3anosfiHeHne obfAsaTenibHbIX nonen B dopme 3asiBieHUd, B TOM
Jyucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnvnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NGO HenpaBUbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMNanbHON ycnyru;

7) 3aaBrieHMe O npeaocTaBieHUn YCyrn nogaHo B opraH rocyapCcTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UKW OpraHu3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCNyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANA OTKas3a B NpyemMe OOKYMEHTOB, HEeOOXOAMMbIX ANis
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPMbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMbIX Ond
npegocTaBneHns MyHULMNAanbHOW YCrnyrn, MOXeT ObiTb NMPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jniuom OpraHa
HeobxooMMbIX ANA MpeaocTaBneHnss MyHUUMNanbHOW YCrnyrm OOKYMEHTOB (CBeOeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaetca oOTKasblBaTb B MpuvemMe 3asiBieHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAnbHOW yCcryrn, B clydae ecnv 3asiBieHune u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsgke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmil NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHNUSI UNN OTKasa B
npenocTaBneHn MyHULMNansHOM yCryrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBeHMM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) AOKYMEHTax COAepXUTCa HenonHasa n (unu)
HeOCTOBEpPHasi MHpopMaLms;

2) nocTynneHwe oOTBeTa opraHa rocy4apCTBEHHOW BMNAcTW, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNacTu WM opraHy
MECTHOrO camoynpasneHus opraHusauum Ha MeXBe4OMCTBEHHbIN 3anpoc,
CBMAOETENbLCTBYOLWEro 00 OTCYTCTBUM AOKYMEHTaA U (unu) nHdopmaumm, HeobxoaumMblx Ans
npeaocTaBneHnss MyHUUMNANbHOM YCRyrn, €Cnv COOTBETCTBYIOLMN [OKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no CO6CTBEHHOM MHMLMATMBE;

3) oOTcyTCTBME CBeOeHWM O perucTpauum rpaxgaHuHa no MecTy XuTenbCcTBa
(npebbiBaHMs1) B pacnopsikeHn OpraHoB MECTHOro CaMoynpaBreHus.

2.8.3. lNepeyveHb OCHOBaHWI ONs OTKka3a B NpeAoCTaBfeHUM MyHULMNANbHOW yCnyrn
ABNAETCHA UCYEPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasblBaTb B MNPeAOCTaBNEHUN MyHUMUMMANbHOW YCNyru B
criyyae, ecnv 3asiBfieHne O npefoCTaBfieHUn MyHUUMNanbHOW  yCryrm nogaHo B
COOTBETCTBUN C MHAOPMAUMEN O CPOKax W Mopsgke NpeaocTaBfeHUs MyHUUMNanbHOM
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHOW NOLUMMHbBI UM MHOWM nnaThl,
B3MMaeMOM 3a NpefocTaBneHne MyHMUUnanbHon ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3gHON OCHOBE.



2.10. MNepeyeHb ycnyr, KOTopble ABMASAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW NS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCre CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaunsiMum, y4acTeYLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAOTCA HeOH6XoAMMbIMU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNSs MyHULMNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pasMepa Takow nnatbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o NpefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansLHOW yecnyru, n npu nosiy4eHun pesyrnbTtarta npegoctaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBreHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXMOaHUA B odepean He O0IKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiBuTens o NnpegocTaBneHnn MyHULMNansHom
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1IEKTPOHHON bopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogaun 3asaBneHUs 3asiBUTENO
BblagaeTcsa pacnucka ns AUC MOLl ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. lpn HanpasneHuu 3adaBreHUs nocpenctsom, PecnybnukaHckoro noprtana
3asBUTENDb B AEHb Nodayu 3asiBfieHusi nonydyaeT B JIMMHOM KabuHeTe PecnybnukaHckoro
noprtana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWe, MOoATBepXpawulee, 4TO 3asiBrieHue
OTNpPaBIiEHO, B KOTOPOM YKa3blBAKOTCH PErMMCTPALMOHHBIN HOMEDP M AaTa Nofayun 3asiBlEHUS.

2.13.3. lNpu nmyHom oObpaweHun B OpraH B feHb noJadn 3asdBfeHus
YNONMHOMOYEHHbIM [OSMKHOCTHbIM nmuom OpraHa 3asBuTen0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW AN OKa3aHus
roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYr, C permcTtpaunoHHbIM HOMEPOM, OAaTON Nogauun
3asiBNeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCryru, MHOOPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeLOCTaBNEHUS KaX40n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
WMHopmauun o Nnopsake NpefoCTaBneHns Takon yCryrn, B TOM Yucne K obecneyeHmnto
AOCTYMNHOCTM ANl UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4AaTeENbCTBOM U 3akoHOoA4aTenbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awuTe
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCRyrn OCYLLUECTBNSAETCA B 34aHUAX U
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nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogatenbctBoM Poccuinickon ®egepaunm o
coumanbHOM 3awuTe WHBaNMAOB B uensax ©6ecnpenaTcTBEHHOrO AoCTyna K MecCTy
npeaocTaBneHnsa MyHMUmMnanbHon ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIW  [OCTYyN  MHBaAnMMOOB K MECTY
nNpeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yaoOHbI  BXOA-BbIXO4 B MNOMELEHUS W
nepemMeLleHne B Ux npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauua o nopsiake
npefocTaBfeHns MyHUUMNANbHOM YCnyrn pasmMewaetca B YAOOHbIX Ana 3asiBUTENEn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAEHME WHBaNMAOB, WMEKLMX CTOMKME pacCTponcTBa YyHKLMMK
3pEHUs U CaMOCTOSATENBbHOMO NEPEeABMKEHNS, U OKa3aHWe MM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENbHOIO NEpPeaBMXEHUS NO TEPPUTOPUN, HA KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCNOPTHON MHAPACTPYKTYpP, BXoda
B Takne o6BbEKTbI 1 BbIXO4aA M3 HUX, NOCaaKN B TPAHCNOPTHOE CPEeACTBO U BbICAAKN N3 HETO, B
TOM YMCIEe C UCNOSTb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexauwee pasmelieHne obopyooBaHMst U HocuTenen uMHdopmauumu,
HeobxoguMMbIx Ona obecneyeHna GecnpensiTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHU NX XKN3HEOEATENbHOCTY;

6) gybnvpoBaHne HeobxoouMmMoW AOfS WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadpmyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka n tudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPW HanMyYuMKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHuUM oOpMbl AOKYMEHTa, MNOATBEPXOAKLEro
cneymanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmss 4OCTYNHOCTU ANt MHBANMAOB OObLEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA MpeaoCcTaBfeHne MyHUUMnanbHOW  YCryrm, W  CpPeacTs,
NCNonb3yemMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHSAITCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNu NpollegwmnmM MoLepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. NokasaTenu AOCTYMHOCTU U Ka4yecTBa MyHMLMNANbHOW yCryru, B TOM Yucne
KONMYECTBO B3aMMOAENCTBUI 3asBUTENSA C LOIMKHOCTHBIMU L @My Npu NpeLoCTaBNeHNM
MYHULMNANbHOW YCIyTr U UX NPOAOIKUTENbHOCTb, BO3MOXHOCTb NONydeHust Hdopmauumn o
XOie NpeaoCTaBNeHNs MyHULMNANbHOM YCIyrn, B TOM YACIE C UCTMONb30BaHNEM
NHOPMaLMOHHO-KOMMYHUKALMOHHBLIX TEXHOMNOMMIA, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
NONyYeHNss MyHULMNANbHOM YCNyrn B MHOTO(PYHKLMOHANbHOM LEHTPE NpeaocTaBneHuns
rocygapCTBEHHbIX Y MyHULMNANbHbLIX YCNyr (B TOM YMcne B NofiHOM o6beme), B Nito6oMm
TepputTopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO PacnopsiAMTENbHOIO opraHa
MECTHOro caMmoynpaBrneHusi, No BblIbopy 3asBUTENS (3KCTEpPPUTOPMAanbHbIA NPUHUMNM),
NOCPEACTBOM 3anpoca O NPeAOCTaBEHNN HECKONbKUX rOCYAapPCTBEHHbIX U (UIN)
MYHUUMNANbHbLIX YCIYr B MHOTOMYHKLMOHAMNbHbIX LIEeHTpax npeaocTaBneHus
rocy4apCTBEHHbIX Y MyHULUMMANbHbLIX YCIyr, NpeayCMOTPEHHOro ctateen 15.1
depnepanbHoro 3akoHa Ne210-d3 (kOMMMeKCHbIN 3anpoc)
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2.15.1. Tlokasatensamu [OOCTYNHOCTU MpPefoCTaBfieHNs MyHUMUUNAnNbHOW  yCryru
ABNAIOTCA:

pacnosioXXeHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCca NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTMN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawwwen uHPopMaumm o cnocobax, nopsgke U cpokax
npeaocTaBnNeHns MyHUUMNANbHOM YCyrn Ha MHpOpPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

oKasaHue MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MELLaloWMX MONyvYeHUHo
UMM YCNYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) oTcyTcTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 y4deTta
KOHCYyIbTauni):

B3anmoaencTeune 3assutens ¢ padotHmkammn OpraHa unn MOL npu npegoctasneHun
MYHMUMMNANbHON YCMyrn OCYLWECTBNAETCA OAWH pa3 Npu NpeacTaBNeHUn 3asiBNEeHus co
BCEMMU HEOOXOANMbBIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobXoAMMOCTW MoslydYeHus pesynbTata npefocTaBneHuns
MyHuuunaneHon ycnyru B OpraHe nnn M®L| B doopme ak3emnnsipa afeKTPOHHOIO AOKYMEHTa
Ha BymMaxxHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU N aMU
npv NpeaocTaBneHNN MyHUUMNAanNbLHOM yCrnyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MYHULMNANbHOW yCryrn C
NOMOLLBK  YCTPOWUCTB  MOABMXHOW  paguoTenedoOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOW YCIyrm MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpgmHoM noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyri ocyllectensietTca B nobom MOL, no
BbIOOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4YnUTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppuUTOpMansHOMY NpuHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra NnpeocTaBnsieTcs no aKCTeppuTopuanbHOMY NPUHLNMY) U
0COBEeHHOCTM NpefoCTaBNeHNS MyHULMMNANbHOM YCNyrn B 3NeKTPOHHOM hopme

2.16.1. Tlpn npefocTaBneHUM MYyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nonyuuTb MHOPMaLMIO O NOPSOKE M CPoKax NpPedoCTaBfeHUs MyHUUMNanbHOM
ycnyru, pasmelleHHyto Ha EanHom noptane, PecnybnunkaHckom noptane;

2) nogatb 3asiBfieHMe O nNpefoCTaBNeHUM MyHUUMNANbHOM YCNYyrM W UHblEe
AOKYMEHTbI, Heobxoaumble ONs NpeAoCTaBfeHUss MyHUMUMNANbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl U MHGOPMaLUMO, 3NEKTPOHHbIE 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;
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3) nonyunTb cBedeHMs O Xo4e BbIMNOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 3NEeKTPOHHOU hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeoCcTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHune n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WHMOPMALMOHHOW CUCTEMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn u gencteum (6esnencreuns),
COBEepLUEHHbIX NpW NpefoCTaBNeHnn rocyaapCTBEHHbIX U MYHULUUNANbHLIX YCyr opraHamu,
NpegocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHUUMNANbHbIE YCNYyrkn, WX OOJDKHOCTHBIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
3NeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW Nogayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpeoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl  3adBneHns npu obpalweHun 3a ycnyramu, npegnonararowmmMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKONbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTerne KOMuUU SNEKTPOHHOW doopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMY 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNsd, B TOM 4YuUCrie Mpu BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3nekTPoHHOM dOpMbI 3asiBIEHNSA 4O Hayana BBO4A CBEAEHUI
3agBuTENEeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLMX B €ANHON cUCTEME naeHTUMKaUMn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3anoOSIHEHUST SNEKTPOHHOW POPMbI
3asBrneHnsa 6e3 noTepu paHee BBeAEHHOW UHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEeHue
He MeHee OAHOro roga, a Takke YaCTUYHO CHOPMUPOBAHHBLIM 3asBNIEHUSM - B TEYEHNE HE
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpefocTtaBndeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty u Bpemsa B npegenax yYCTaHOBIIEHHOIO B MHOMOQYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucb Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYyNneHns 3Ton Aathbl.

[Ana ocyuwecTtsneHMss npeaBapuTeNbHOM 3anvcu nocpeactsoM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAMMO YykasaTb 3anpalluvMBaemMble CUCTEMOW [aHHble, B TOM
yncne:

damunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec 3NeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMA CBeOEHUN, KOTOpble cooOWun 3asBuTenb npwu
npenBapuTenbHOM 3anucK, AOOKyMeHTaMm, npeaCcTaBNeHHbIM 3asiBUTENIEM TMpu  JIMYHOM
npueme, npegBapuTenbHasa 3anucb aHHynMpyeTcs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noATBepxaeHue. B cnydae, ecnu 3aseutenb coobwmT
agpec 3MIeKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec Takke HanpaBnseTcs MHgopmauma o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTENbHON 3anncK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAa 3anncb aHHYNUPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAeHTUdPUKaUmMmM wn ayteHTUukaumm B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Lenn npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM Yuclie 0COOEeHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINOMHEHUs1 aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOW YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHSTUE N PAaCCMOTPEHME KOMMMEKTA AOKYMEHTOB, NPEACTABMNEHHbIX 3aSBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTBywLMe B
NpeaoCTaBnNeHNN MyHULMNATNBHOW YCNYTu;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCnyru;

5) Bblgayva (HanpasfeHne) 3assBUTENO pedynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Hayarna BbINOMHEHNS aAMUHUCTPATMBHOMW Mpouenypbl sBAseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3aHHbIM C MpegoCTaBfeHMeM MyHULMManbHOW
ycnyru.

[OMmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHNE
agMUHUCTPATMBHOW Npoueaypsbl, ABNSETCS:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npu obpaweHun 3assutens B OpraH — cekpeTapb Wcnonkoma /ykasbiearomcesi
ceedeHusi 0 OOmKHOCMHOM nuue/ (oanee - [OOMKHOCTHOE 5NLO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTtenb BnpaBe o06paTUTbLCA 3a KOHCyNbTaUMENW O MOpPsiAKE U CpoKax
npegocTasneHns MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MNeKTPOHHOWN
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsgseMon OOKYMeHTauMm v Opyrum BonpocaMm And NoryvyeHUs MyHuUMnansHOm
ycnyru.

3asgButenb MOXeT NonyyYuTb  MHAGOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMansHON ycnyrm Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.
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AOMUHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMMBaeMble  HACTOSAWMUM  MYHKTOM,
BbINOSHSAOTCS B AeHb 0bpalleHns 3asBuTensl.

PesynbTaTamu BbINOMHEHUST adMUHUCTPATUBHbIX NpoLeayp SIBNSOTCS: KOHCYNbTaums
no cocrtasy, popme MnpeacTaBnseMon AOKYMEHTaUUM U OApyrMM Bomnpocam, Heobxoaumbim
ANsi NONyYeHns MyHULUMNansHOM ycnyru.

3.2.3. 3asgButenb Bnpaee obpatutbes B OpraH no TenedoHy 1 3NeKTPOHHOW noyTe, a
Takke Nony4nTb KOHCYNnbTaumio Ha PecnybnvkaHckom noptane, cante OpraHa o nopsiake u
CpOKax NpeAoCTaBfeHUst MyHUUMnanbHOW Yycryru, B TOM 4ucrie No coctaBy, copme
npeacTaBnsieMor LOKYMeHTauuuM M ApYrum BOMpocaM Anst MOfyyYyeHust MyHUumnanbHow
ycrnyru.

[lOMmKHOCTHOE MWL, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 aAMUHUCTPATMBHOIO pernaMmeHTa.

ALMVHUCTPaATUBHbIE  MNpoueaypbl,  yCTaHaBMMBAeMble  HAacCTOSALWMUM  MYHKTOM,
BbIMOSTHSAOTCS B TeYeHMe Tpex pabounx AHen co AHSA NOCTynreHns obpalleHums.

PesynbTaTamu BbINOSIHEHNSI aAMUHUCTPATUBHbIX NpoLeayp SBNSHTCSA: KOHCYNbTalum
no cocTaBy, popMe npeacTaBnsieMor OOKYMeHTauuMn v Apyrum Bornpocam, HeoGXoanMbiM
ANst NONyYeHns MyHULMNansHOM yCnyru.

3.3. MNpuHaTME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lpuem OOKYMEHTOB ANnsa NpefocTtaBneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeactasuTenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBneHuM MyHUUMNanbHOW YCryrm U nNpeacTtaBrnseT OOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpeaenseT npeameT obpalleHns;

yOOCTOBEpPSeT NIMYHOCTb 3adABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPaTUBHOIO pernameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHUM AOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBNSET CKaHMpPOBaHWE MpeAcTaBNEHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assnenne 8 AUC MoL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOpPMUPYET SNEKTPOHHOE A€ES0;

BO3BpalLaeT NnognucaHHoe 3asiBfeHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcKy B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B 9neKkTpoHHOM popMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX AeN) B TEYEeHWe OOHOro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.
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PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBLIX NMpoueayp SBMAIOTCA: 3asiBNeHne u
nakeT LOKYMEHTOB (9NeKTpOHHOe [eno), HanpasfieHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YCrnyru B
3NeKTPOoHHOM hopme Yepead PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBneHUA B 3NIEKTPOHHOM OOpME BbIMOSHAET
cnegywowine AencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT PhOpMYy INEKTPOHHOIO 3asBNEHNS;

3anonHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble Ans NpeJocTaBeHns MyHULMNansHON yCnyru;

NpuKpennseT LOOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMme 3NeKTPOHHOro 3asiBreHus (Npu HeobxoamMmocTn);

noagTeepxgaeT akT O3HAKOMJIEHUSS W COorflacua € YCroBuUSMW U NOPSAOKOM
npegocTaBneHns  MyHUUUNanbHOW YCryrM B 9MeKTpoHHoOW ¢opme (ycTaHasnusaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBIieHuUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBeHNs);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUWM C TpeboBaHMAMMU MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBseTcs
nocrne 3anofIHeHNA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHon opmbl 3aasreHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MOMs 3NEeKTPOHHOM hOpMbl 3asiBfIEHUSA 3asiBUTESb
yBEAOMINSAETCA O XapakTepe BbIIBIEHHON OWMBOKM N NOpsiAKe ee yCTpaHeHWsa NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBMEHUS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp ABMSKOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHTtoB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl SBseTcd
NOCTYNfeHNe 3asiBfIeHUS U MWHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHus
MYHULMNANbHON YCNyru.

HOMmMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMWHUCTPATUBHOM NpoLeaypbl ABNAETCA cekpeTapb Ucnorikomalykasbiearomcsi cee0eHUs O
Oo/mKHOCMHOM siuyel(ganee - JOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B criyvyae
obpaLleHna 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MNOSIHOMOYUI LA, NOAAOLENO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfamMeHTa, MpOBEPKY COOTBETCTBUS  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX MNOAYMUCTOK, NMPUNUCOK, 3a4EPKHYTbIX COB N UHbIX HE OFOBOPEHHbIX
ncnpasneHnn);

3anonHaeT  9NEeKTPOHHYH dopmy  3asBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUUOHHON cuCcTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;
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npu npenocTaBrneHnn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNAET CKaHMpOBaHWE NpeAcTaBeHHbIX
NOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;

nepeaaet 3adBUTENO Ha NMPOBEPKY M NoANMUCaHMUE;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBaAHHYKD MH(OPMALMOHHYIO CUCTeMY, NpeaHasHa4YeHHYH
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULUMNASbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOW (bopMe MmN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3MEeKTPOHHOE Oeno;

BO3BpalLlaeT nognucaHHoe 3asiBfieHMe W opurnHanbl OyMaXkHbIX [OOKYMEHTOB
3a9BUTENIO;

BblJaeT 3asBUTENIO PACnuUCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW A51s OTKasa B npyeme AO0KYMEHTOB JOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeLOMMAET 3adABUTENS O HAaNU4YnUM NpenaTcTeum Ans
npueMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bAcCHeHMeM codepXXaHus
BbIABNIEHHbBIX OCHOBaHW 4N OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEHUs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceBamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBMU C HOMEHKNATypou Aen U craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHbLIE 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActsoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButeniem npeacrasreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOLMUCAHHbIE YCUMNEHHOW KBannMUUMPOBAHHOW 3NEKTPOHHOM
noanncLHo).

Mpn HanMuMm oOCHOBaHW, MPEeaYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHus o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCRyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKM YCUIEHHOW KBanuguuupoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnoaeHne ycroBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCAYXWUITM OCHOBAHUEM AN €ro NPUHATUA.

Mpoekt peweHns o6 oOTkaze B MNpuemMe [OKYMEHTOB, Heobxoaumblx AN
npefoCTaBNeHNss MyHUUMNANbHOW YCNyrM, C ykas3aHMEM NPUYMH OTKasa (B cnydae, ecnu
OCHOBaHMA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHOM YCIyrn, CBAA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpuveMe [OKYMEHTOB [OJKHbl coaepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MnNK) NpPOTUBOPEYUBbIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTAHOBMNEHHOM NOpsiaKe NOCPeACcTBOM CUCTEMbI NEKTPOHHOIO JOKYMeHTOobopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAMMbIX
Ansa  npefocTaBfieHUMst  MyHUUMNanbHOW  YCRyrK,  OCYWEeCTBAAeTcs B MOpsiaKe,
npeaycMoTpPEeHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM And OTkasa B NpuemMe [OOKYMEHTOB,
NpPeaycCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfamMeHTa, OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, B TeYeHMe opHoro paboyero OHsa CO [AOHSA
NOCTYNNEHUs 3asiBNeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMIMeHNne O MOCTYNneHnn 3asBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN



17

HOMep 3asiBreHusi, narty nosiydeHus 3asiBreHusi, nepevyeHb HauMMeHOBaHUM dannos,
npeacTaBnNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryru.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXXHOCTHU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULUMNANbHbLIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHNCTPATUBHOIO perflaMmeHTa, BbIMOMHAKTCA B Te4yeHue ofHoro pabovero AHS CO AHS
NOCTYNfEeHUs 3asBeHNst Ha pacCMOTpeHMe.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOEeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCcTaBNeHNs MyHULMNANbLHOM YCyri.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM MpoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMUHUCTPaTUBHOM Npoueaypbl, ABNSETCA CeKpeTapb UCNOSKoMma /yka3biearomcesi ceedeHusi
0 OommkHocmHoMm nuuel/(ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a  HarnpasfeHue
MEeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBe4OMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOLENCTBUS (MpU  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT u (Mnn) NnoABeAOMCTBEHHbIE OpraHaM BNacTu opraHusaumnm
3anpocol.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEeKTPOHHOrO B3auUMOLEWCTBUS, MNpedoCTaBnsaoT
3anpalumBaemMble AOKYMEHTbI (MHOpMaLMIO) UNn HanpaeBnAT yBeaoMAeHNst 06 OTCYTCTBMM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX Ans NpeaoCTaBneHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TE€YEHUEe Tpex OHEeW CO AHS MOCTYNNeHns MeXBeAOMCTBEHHOro 3anpoca B
OpraH WUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKWM WM HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C doefeparnbHbiMU 3aKOHaMW HOPMATUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SBNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble ONs  MNPeAoCTaBfAEHUS  MyHuUuMnanbHoW  ycnyrn, nmbo
yBegomneHne o6 oOTkase, HanpaBrieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeOMCTBEHHbIX 3arnpoCoB.
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3.4.4. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpasfieHne MeXBEeOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3S1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumbie  Ana  nNpeaocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
nHdopMaLuu;

NPy HanMyYnMMm OCHOBaHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHULMNANTbHOW YCIyrn.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHns MyHULUMNanbHOW YCryrn, C ykasaHueM MpUYnH oTkasa (B criydyae, ecnv
OCHOBaHMA fOns OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenocTaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
OOKYMEHTaM, OCHOBaHMsi AN OTka3a B MNpuMeMe [OOKYMEHTOB [OSDKHbI coaepXaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfeHbl, coAepXxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
ohOopMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTcs Ha cornacoBaHne
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOGXOAUMbIX
ANA  nNpefocTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBAsSieTCs B NOpsake,
npeaycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4EeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHNA a4MWHUCTPATUBHBLIX MpoUedyp SBMSKTCS: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPeoCTaBNEeHNA MyHULMNANbLHOW YCIyr, NPOEKT peLleHns
o6 oTkasze B npuvemMe OOKYMEHTOB, HeobXxoaumbiX ANs NpeaocTaBreHus MyHULMNanbHOM
yCcnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbix B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, nNpyu HanMyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNONb30BaHMEM  aBTOMATU3NPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUUNANbHBIX YCNYr, B TOM Y1crne ¢
MOMEHTa perMcTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATMBHOIO
pernamMmeHTa.

3.4.6. MakcumarbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLEeAYp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CoctTaBnsaeT Tpy pabounx gHs.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOM Npoueaypbl sBnAseTcs
nocTynfneHne  OT  AOMMKHOCTHOro  nvua, OTBETCTBEHHOMO  3a HanpaBneHue
MEXBEJOMCTBEHHbIX  3amnpocoB,  OOKYMEHTOB  (CBedeHun),  Heobxoaumbix  Anis
npeaocTaBneHnss MyHULMNAnNsHON yCryru.

[OMKHOCTHLIM ~ NULOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aOMUHUCTPATUBHOWM
npoueaypbl, SBNSETCA CekpeTapb UCMornkoma /ykasblearomcesi ceedeHuUsi 0 OOMKHOCMHOM
nuyel (panee - [JOMKHOCTHOE nMUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa
npeaocTaBneHnss MyHULMNanbHoON ycnyru).

3.5.2. [omkHOCTHOE nunuUOo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHnss MyHULMNAanNsHON yCnyru:

paccmaTpuBaeT C(POPMMPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobXxoauMbiX Ans
npeaocTaBneHns MyHULMNAanNsHoM ycrnyru;

Npu BbISIBNEHUM OCHOBaHWM ONSA OTKasa B NpegocTaBleHMn MyHULMNanbHOW ycnyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernameHTa, MnoAroTaBnMBaeT MpPOEeKT
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pelleHnsi 06 oTkase B NPeaoCTaBlEHUN MyHULMMNANbHOW YCNyru;

B ClNyyae OTCYTCTBMS OCHOBaHWW ONA OTKasa B MNpedoCTaBMeHUN MyHULMNarbHOW
ycnyru, npeayCcMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, Mo urtoram
pPacCMOTPEHNST JOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCcTaBneHUs MyHUUMNanbHOW YCnyru,
nogrotaBsnvMBaeT MNPOEKT pesynbrata MpefocTaBreHus MyHUUMNanbHOW ycnyrm B
COOTBETCTBUWN C nognyHKkTaMmn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaTUBHOIO pPernamMeHTa;

HanpasnseT MOAroTOBMEHHbIW MPOEKT pe3ynbTata NpeAocTaBneHns MyHuUMnanbHoOn
yCcryrm Ha corrnacoBaHue B YCTaHOBMNEHHOM nopsake nocpeACcTBOM CUCTEMbI 3NTIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl,  yCTaHaBfMBaemMble  HACTOAWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peLleHnsi 06 oTkase B NPeaoCTaBeHNN MyHULMNAabHOW YCNyri, CNpaBkn (BbINUCKN).

3.5.3. CornacoBaHve 1 noanucaHve rMpoekTa pesynstata npefocTaBneHns
MYyHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasgerieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHULMNarbHON
ycnyru, 3amectutenem PykosoguTtens OpraHa, PykoBoauTternem OpraHna.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMeKLWue 3amMevaHusi, BO3BpaLLalTCH Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUNAnbHOW YCryru.
Mocne ycTpaHeHuMs 3aMevyaHWn MpPOeKTbl [OKYMEHTOB MOBTOPHO nepejatoTcsa  Ans
corrnacoBaHus 1 NoanucaHus.

PykoBoautens OpraHa npu pacCMOTPEHUM T[POEKTOB [JOKYMEHTOB MNpoBepsieT
cobrnogeHne agMUHUCTPATMBHOINO perfiameHTa AOMMKHOCTHbIMU nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA afMWUHUCTPATUBHBLIX Npoueayp, UX NnocnefoBaTenbHOCTU U MOJSTHOTHI,
HanMyusa CcOornacoBaHWM  YMOSTHOMOYEHHbIX [OOIDKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbisiBNeHMA HapyLlleHUW B 4aCTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NonHOTbl PykoBoauTtens OpraHa wHUUMnpyet
npvBrie4yeHne K OTBETCTBEHHOCTU L, AOMYCTUBLLMX HAPYLLEHUS, B COOTBETCTBUU C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHne o4HOro paboyero AHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SABNATCA: pelweHue o6
oTKase B NpuemMe JOKYMEHTOB HeobXxoanMbIX ANs npefocTaBneHns MyHUUMNanbHOW ycnyru,
pelleHne 06 oTkase B NpeJoCTaBNeHUn MyHULMNAanbHOW YCnyrn, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMeHTa, npu HanMynm TEXHNYECKON BO3MOXHOCTU OCYLLIECTBMNAETCA B aBTOMaTUYECKOM
pexvuMme C  UCMNonb3oBaHWEeM  aBTOMAaTU3NPOBAHHOW  WMHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHON A9 OKa3aHWsl rocyapCTBEHHbIX U MyHULMNAbHbIX YCIYT.

MakcumanbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfaMmeHTa, cocTaBnseT oanH paboyuni AeHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAanbHOM yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHWUS aAMUHUCTPATUBHOW Mpoueaypbl ABMSETCS
nonyyeHne AOOSHKHOCTHLIM IULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE agMWUHUCTPaTUBHOW
npoueaypsbl, JOKYMeEHTa, NOATBepXAatoLero npegocTaBneHne MyHULMnansHOW yCnyru.

HOMKHOCTHLIM ~ NULOM, OTBETCTBEHHbIM 332 BbINOSIHEHWE  aOMWUHUCTPATUBHOW
npouenypbl, ABMASETCH CeKpeTapb WCMNONKoMa /ykasbigatomcsi cee0eHUsi 0 OO/HKHOCMHOM
nuuel(pnanee - OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bbldavy (HanpaBneHue) JOKYMEHTOB).

3.6.2. [Io/mMKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:
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obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu aBToMaTu3MpOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTenisl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuuunaneHom yenyrm B Oprane nnm 8 ML,

NcnonHeHve npoueayp npu HanMynunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCS B
aBTOMaTMYECKOM peXuMme C MWCNonb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
cUCTeMbl, NpegHa3Ha4YeHHON ANA OKa3aHUA rocyaapCTBEHHbIX N MyHULUMNANbHbIX YCIYT.

AOMUHUCTpaTMBHbLIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOMHSATCA B TeyeHWe ofHoro paboyvero AHA CO AHS NoanucaHus [OOKYMEHTa,
ABMFOLLEroca pe3ynbTatoM MNpeaocTaBreHns MyHULMMIansHOW YCNyru, YNorHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMAKTCA: pa3MeLleHune
cBeeHUNn O pesynbTaTte MNpefoCTaBfeHns MyHULMNANbHOW YCNyrm B WH(OPMAaLMOHHbIX
cucTemax, u3BelleHue 3asButens (ero npencraBuTensl) O pesynbraTte npeaocTaBlieHUs
MYHUUMNANbHOW yCryru u cnocobax ero nonyyYeHuns.

3.6.3. Mopsgok Bblga4n (HanpaBneHus) pes3ynbTaTta npenocTaBneHuns
MYHUUMNANbHOW YCAyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pesynbTaToM MyHUUMnansHon ycnyrm 8 MOL,
paboTHk M®L| BblgaeT 3asBuUTEnt0 pesynbTaT MyHMUMNANbHOW ycnyru B dopme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3eMMNISpoOM 3rIeKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy
npefoCcTaBNAETCa 3K3eMNNAp SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HocuTernb MHGOPMauUMM WM HanpaefieHUs 3K3emnnspa 3NEeKTPOHHOro [OKyMeHTa Mo
3IEeKTPOHHOM noyTe B agpec 3aasutend. [pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UNW HanpasfieHUM 3K3eMnnspa 3MEeKTPOHHOro [AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp JMEeKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMnnsapa 3eKTPOHHOro [AOKYMEHTa 3K3eMNNsApy 3MeKTPOHHOro
OOKYyMEeHTa Ha OyMaxXHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYAHUMKOM C
NCronb30BaHMEM YCUNEHHOW KBanNnMULUMPOBaHHOM 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  TMYHKTOM,
BbIMOMNHAKTCA B MNOpsSAKe OYepedHoCTM, B AeHb nNpubbiTvs 3asiBUTENd B CPOKWU,
YCTaHOBMEHHbIE pernaMmeHTomMm paboTtsl ML,

Pesynbtatamu BbINOMIHEHUS aAOMWHUCTPATUBHBIX Mpoueayp SBASATCA: ukcaums
dakTa Bblgaun peaynbTarta npegocTtaBneHns MyHuuunanoHon ycnyru B AUC MOL,
pesynbTaT NnpefocTaBneHnss MyHUUUNansLHOM yCryru, BbldaHHbIN 3asBUTENIO.

3.6.3.2. MNpn obpaweHnn 3aaBuTens 3a pes3ynbTaToM MyHUMUMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBUTENO B JMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTcd
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4BnsowWerocs  pesynbTaToM  NpeaocTaBeHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbLIM YCUMEHHOW KBanuUUMPOBAHHOW 3MNEKTPOHHOW
NOANUCHIO YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbINOSMHSATCA B A€Hb NoANMCaHNs OOKyMeHTa, nogTBepXxaatoLero npegocrasneHne (oTkas
B NpefocTaBfieHnn) MYHULMNAnbHOW YCryrn, YMOMHOMOYEHHbIM OOJDKHOCTHBIM  JIMLIOM
OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBNSKTCA: HanpasneHune
(npepocTaBneHue) ¢ ucnonb3oBaHnemM PecnybnvkaHcKoro noprana 3asBuUTento AOKYMEHTa,
noATBepXaarLero npegocTaBneHne MyHuUuMnanbHOW ycnyrm (B TOM 4ucre oTka3 B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).
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3.6.3.3. lpn obpalieHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW yCnyru B
OpraH, OOMKHOCTHOE NNUO0, OTBETCTBEHHOE 3a Bbldady (HanpasneHue) AOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuuMnanbHow ycnyru. o TpeboBaHuo 3asBUTend BMecTe C
9K3eMMNNAPOM 3NEKTPOHHOINO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTtaBnsieTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbIn HOCUTENb
MHOPMaUUM UNU HarnpasfeHUa 3SK3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOM
noyTe B agpec 3asBUTENS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIECTBNATCA B Nopsagke ovyepefHOCTU, B AeHb NpubbiTUSA 3adBUTENsS B COOTBETCTBUU C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOSHEHUS aAMUHUCTPATMBHBIX Mpoueayp SABNATCA: uKcaums
dakTa Bblaun pesynbTaTta npegocTaBneHuns MyHULUMNANbHON ycrnyrm B
aBTOMaTM3NPOBAHHOW WH(OPMALMOHHOM CUCTEME, NpefHa3Ha4YeHHOM [ONs  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae obHapyXeHUA TeXHU4eCKOW OLMOKM B OOKYMEHTe, sBAsoLeMCs
pes3ynbTaTtoM MyHMUMNANbHOWM yCnyru, 3asaBuTens HanpasnsaeT B OpraH:

3asBrieHne 06 ncnpasneHnn TexHmyeckon owmndkn (npunoxenne Ne 5 k HacTosweMy
aAMWUHUCTPATUBHOMY pErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BMTENO KaK pe3ynbTaT MyHMLMNANbHOW YCyrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, WMeELMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuuum
TEXHUYECKON OLLIMNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUsX, YyKas3aHHbIX B
AOKYMEHTE, SBNAKLWEMCA pe3ynbTaTtoM MyHMUMNAnNbHOW YCnyrn, nogaeTcsa 3asBUTenem
(ynonmHOMOYEHHbIM  MpefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHeM (B TOM 4ucne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMBo Yepeld PecnybnukaHckuii noptan unn MoLl.

3.7.2. [JOmMKHOCTHOE MU0, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCyLlecTBndeT
npuemMm 3asBneHnss o6 ncnpaBneHUN TEXHUYECKOW OLUNOKKW, PEerucTtpupyeTt 3asBrieHue cC
NPUNOXEHHBbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCSA B TEYEHME OAHOro paboyero aHs € AaTbl perncTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEAyp SIBMAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHME, HanpaBfiEHHOE Ha PACCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LIENSX BHECEHUS] UCMPAaBNEHU B OOKYMEHT, ABMSOLWMIACS
pes3ynbTatoM NpeaoCTaBNeHUs MyHMUMNANbHOW yCNnyrM, OCYLLECTBNSIET MNpoueaypbl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT MCNPaBIEeHHbIN
AOKYMEHT 3aaBuUTENto (YNOSTHOMOYEHHOMY NPeAcTaBUTENIO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3aaButens (ynoriHOMOYEHHOro npeacTaBuUTenNs) opurMHana OOKYMeHTa, B KOTOPOM
COOEPXUTCA TexHunyeckas owubka, vnu HanpaenseTr B agpec 3asiBUTENst MOYTOBbIM
oTnpasreHnem (NOCPeaCTBOM 3fIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctasneHnn B OpraH opurMHana gOKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHun4yeckas owmbka.

AOMUHUCTpPaATMBHbLIE  MpoOUeaypbl, yCTaHaBNMMBAEMble  HACTOSALMM  MYHKTOM,
BbIMOMNHAITCA B TeYeHMe ABYX paboumx gHEn nocrne obHapy)XeHUst TEXHUYECKOW OLUMOKM
UK NonyYeHuns ot Nboro 3anHTEPECOBAHHOIO NMua 3asBNeHns 0 ONYLEHHON onbke.
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PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoLeayp SBMAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENMO0 JOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW yCIyrm

4.1. Nopsanok ocyLLEeCTBNEHMS TEKYLLEro KOHTPONS 3a cobntoaeHNeM U UCNONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MU NOSOXEHUN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHU

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNanbHOW ycnyrm
BKMOYaeT B cebs BbiSIBIEHWE U YCTpPaHEHWEe HapyLleHWn npaB 3asiBUTenen, npoBeneHue
NpPoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHnss MyHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteua  (besgenctBue)  OOMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corracoBaHne MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCAyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA 4eronpon3BOACTBa;

3) NnpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cOobnioaeHus
npoueayp npeaocTaBfieHUs MyHUUMNANbHOW YCYIn.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLLUNECS B 3IEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AOMWHUCTPATUBHBIX NpoLueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus!.

[ns ocyLlecTBMNEHNS KOHTPONA 3a COBEpPLUEHMEM [LEeWUCTBUMMA NpU npegocTtaBneHun
MYHUUMNANBbHOMW  YCAYrM U MNPUHATUM  PELLUEHUA PYKOBOAWUTESD OpraHa MeCTHOro
camoynpaBfneHus  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANBHOW YCRyrn.

O cny4yasix 1M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCMeOOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONleHHO  MH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, NpedoCTaBfAlWEro  MyHMUMNAnNbHYyK  YCnyry, a Takxke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPaAHEHMUIO HAPYLUEHUH.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMmn no npegocTtaBfieHnio MyHUUMNansHOM
YCInyru, OCYLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPeAoCTaBfIEHUIO MYHULMMANbHOW YCAyru,
Ha4YanbHUKOM OTAena, OCYLWECTBNAIWEro opraHudauuio paboTbl NO MNpeaocTaBreHUto
MYHUUMNANbHOW YCAyrn.

MNepeyeHb AOSMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWwum KOHTPOIb,
YyCTaHaBMMBAETCSA [MOMOXEHUSAMU O CTPYKTYPHbIX MOApasfeneHusx opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfiameHTamm.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNNaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM yCryr, B TOM YMcre nopsiaok u
hOpMbl KOHTPONS 3@ NONTHOTON U KAYEeCTBOM NPeaoCTaBMeHNss MyHULMNANbHOW YCIyu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHoOM ycrnyru
ocyLlecTBnsgeTcsa B popmax:
1) npoBeLeHNs NPOBEPOK;
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2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (beasgenctene) OpraHa, a Takke
NX OOSDKHOCTHbIX NAL, MyHUUMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBNeHUs KOHTPOMSA 3a NOSMIHOTOM N Ka4eCTBOM NpeoCTaBeHns
MYHUUMNANbHOW YCNyru NpoBOAATCA NiaHOBbLIE U BHENAHOBbIE NpoBepkun. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBEHWS NITaHOBbLIX NPOBEPOK YCTaHaBnMBaeTCcs nnaHom paboThl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM yenyrm (KOMNeKCHbIe NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT NMPOBOAUTLCS NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTpPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criydyae nosnyyeHns
Xanob 3aasuTenen Ha gencteua (6esgenctane) OpraHa, a Takke X JOIMKHOCTHbIX N,
MYHULMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAoOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) MU B
XoAe nNpeaocTaBnNeHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUn rnpas
3asBUTENEeNn BUHOBHbIE §NuUA MPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHNE 3asiBNIEHUMN.

PykoBoantenb (3amectuTenb pPyKOBOOMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro CaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe Wun (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUWA, YyKasaHHblX B pasgene 3
afiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAnbHbIE CriyXallMe 3a pelleHns u AencTBus
(6espencTaune), npuUHMMaemble (ocywecTBnsiemble) B  Xxogde npegocTaBneHns
MYHULUMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHns K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MYHULMNASTbHOM YCIYrK, B TOM YMCIIe CO CTOPOHbI rpaxaaH, ux
obbegnHeHU N opraHmsaumnmn

KoHTponb 3a npegocTtaBneHMEM MyHULMNANbLHOWM YCNyrM CO CTOPOHbI rpaxgaH, KX
obbeanHEeHNn 1N OpraHuM3aLuin, OCYyLLEeCTBNAETCH MOCPEACTBOM OTKPbITOCTUM AesATerNlbHOCTU
opraHa MEeCTHOro camMoyrnpaBrieHus npu nNpegocTaBlieHUn  MyHUUUNANbHOM  YCnyru,
Nnosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOpMaUUn O Nopsake nNpefocTtaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npolecce NpegocTaBneHns MyHULMUNanbHOW YCyri.

5. flocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XanoBaHMA pelleHu u AeMcTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbLHYO yCnyry,
MHOroyHKLMOHANbLHOIo LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOIMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxawmx, paboTHukoB
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5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B AOCyAeOHOM MOpsiAKe pelueHun r
pencteun  (6es3genctevsl)  opraHa, NpPeaoCTaBfsOWEro  MyHUUMNANbHY  YCRyry,
AOJMKHOCTHOMO NMua opraHa, NpeaoCcTaBnALWLEero MyHMLMNanbHy yCryry, MyHULUNansHoOro
crnyxawlero, pykoBOAMTENs opraHa, MpedoCTaBnsalWero MyHUUMManbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OpraHn3auun,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB.

3asaBuTenb MOXET 06paTUTLCA C XKanobown, B TOM YMCne B CeayoLwwmx cnyyasx:

1) HapyleHune cpoka perncTpauum 3anpoca O NpeaocTaBAeHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHms MyHMumnanbHon ycnyrn. B ykaszaHHOM cry4vae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pPELEeHWn U OeNCTBUK
(6e3pencTBng) MHOroYHKUMOHANbHOMO UEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTBng
(6espencTtBne) KoToporo obxanykwTcs, BO3NoXeHa QYHKUMS N0  nNpeaoCcTaBieHuto
COOTBETCTBYHOLUMX MYHUUMNANbHbLIX YCNYyr B MonHOM obbeme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, nNpeactaBfieHMe WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNAaIbHOW YCyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHNEe KOTOPbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ MNPaBOBbIMM  akTamu  Ans
npegocTaBnNeHNsa MyHULMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCMyrn, €criv OCHOBaHMs OTKasa He
npeaycMoTpeHbl doeaeparbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUMM C HUMMU UHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn penctBun  (6e30encTBysi)  MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTO(OYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KoToporo o6xxanyTcs, BO3noxeHa yHKLMS MO
NpeaoCcTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNASbHBLIX YCRyr B NOSTHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPY NPegoCTaBNeHMM MyHUUMNAnNbLHOM yCryru nnarhbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LeHTpa,
paboTHMKA MHOroyHKLUMOHANbHOro LEeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUU
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTaTte npefocTaBreHus
MYHUUMMNANbHON yCrnyrn [JOKyMeHTax 5vMbo HapyleHue YCTAaHOBMEHHOrO CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3genctBus) MHOTOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAaIbHbIV
LEHTP, peLleHnsa n aencteuns (6es3gencrame) KoToporo 06xxanyrTcd, BO3NoXeHa yHKLUMS Mo
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npefoCTaBEHMIO COOTBETCTBYIOLMX MYHULMNANbHbLIX YCIyr B MNOSIHOM 00bemMe B MOpsake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wunuM nopsigka Bblgayn  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNANbHOW YCNYTu;

9) npuocTaHoOBNEHWE npeaocTaBneHna MyHUUMNANbHOW YCNyru, ecrnn OCHOBaHUA
NPUOCTAHOBMNEHNST He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN MHBIMW HOPMAaTUBHBIMW NpPaBOBbIMK akTamu Poccuickon ®epepaunm,
3aKOHaMW M MHbIMM HOPMAaTMBHbIMM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHbLIMA NPaBoOBbIMM akTamu. B ykaszaHHOM crnyvae pgocyaebHoe (BHecynebHoe)
obGxxanoBaHue 3asiBUTENEM pelueHurn n aencteuin (6e3aencTens) MHOrOoYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOroYHKUMOHANBLHOMO LEHTpPa BO3MOXHO B Cryvae, €cnu Ha
MHOTOOYHKLMOHAnNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytoTes,
BO3MIOXEHA (YHKUMS NO MpeaoCTaBfeHnto COOTBETCTBYHOLUMX MYHULMNANbHBIX YCNyr B
nonHomM obbeme B nopsagke, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3aaBMTENS NpPU NPEAOCTaBNEHUN MYHULMNANBHON  YCNyru
AOKYMEHTOB MNU  MHopmMaumn, OTcyTCcTBME U (MNK) HEOOCTOBEPHOCTb KOTOPbLIX He
yKa3sblBanncb MNpu nepBOHa4yanbHOM OTKase B MNpuemMe [OKYMEHTOB, HeobXxoaummblx AOnis
npefocTaBneHNs MyHMUMNanNbLHOW ycnyri, Mnbo B npeaocTaBieHnn MyHULMNAnsHOM YCnyru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTEneM peweHnn wn pgencteun (6e3genctBusi) MHOTOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOroQYHKUMOHANbLHOIMO  LEHTpa BO3MOXHO B  Cfnyyae, €CnvM  Ha
MHOIrOYHKLMOHArNbHbLIN LIEHTP, pelleHns n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXEHA (OYHKUMS NO MPeaoCTaBfEHN0 COOTBETCTBYIOLUMX MYHUUMNANbHbLIX YCNyr B
nonHom ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3NEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAWMA  MYHUUMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHLIN LLEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABMALWMACA y4ypeauTenem MHOroyHKUMOHaANbHOro ueHTpa (ganee - ydpegutenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoguTeENa OpraHa, nNpeaoCcTaBfslOWEro MyHUUUNANbHY  YCRyry,
nogarTCca B BbIWECTOAWMIA opraH (Npu ero Hanuuuu) nubo B criydae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLero
MyHUUuMnanbHyto ycnyry. >Xanobbl Ha peweHus un gencrteus (6es3gencrteme) paboTHUKA
MHOTO(YHKLMOHANbHOro LEeHTpa NofalTCsl PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHns n genctems (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogarwTca  ydpeauTento  MHOFOMYHKLUMOHANbHOIO LUEeHTpa WM OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peleHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pyKOBOAMTENAM ITUX
opraHmsaumm.

XXanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPegoCTaBrAOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO fvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
yCcnyry, MyHUUMNANbHOrO  CryXallero, pykoBOOAMTENs OpraHa, npeaoCTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT OblTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLUMOHaIbHbIN
LEHTP, C MCNoNb30BaHWEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuUMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHOPMAUMOHHOM CcuUCTeMbl JocynebHoro
obXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMYHOM npueme 3assutend. XKanoba Ha
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peweHns wn pgencteus  (6esgenctene) MHOroOQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosib30BaHWEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHOM Npueme 3aaButend. XXanoba Ha pelieHusa n genctena (6es3pencTene) opraHmsaumnn,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSib30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTu «WMHTepHeT», oduunanbHbIX CalToB 3TUX OpraHusauui,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa Mpu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMsAOWEro  MyHUUMNANbHYK  yCnyry,
AOSDKHOCTHOrO  nNuua opraHa, npefoCTaBnsAwwWero  MyHUUMNanbHyt — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnsa n aencreus (besgencreune)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nmsi, OT4eCTBO (nNocnegHee - MpuM HanuMuuu), CBeAEHUA O MecCTe
XuTenbcTtBa 3asBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEeHUs O MecTe
HaxXoOXOeHUs 3asaBUTENsS - PUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJMPKHOCTHOrO niua opraHa,
npefoCTaBNAWEro  MyHUUMNANbHY  ycnyry, 5nubo  MyHMUMNANbHOIO  CryXawllero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWEro  MyHUUMNANbHY  YCryry,
AOIMKHOCTHOIMO  NiMua opraHa, NpeaoCcTaBnsloWwero  MyHAUMNanbHyK  ycnyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOrOOyHKLNOHANBHOIo LeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOrO LEHTpa, opraHusaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBOAbl 3asBUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba noanexuT pernctpauun B CPOK He nosgHee paboyero AHS,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKano6a, noctynuBwaga B opraH, nNpegoCTaBnsAOWUIA MyHUUMNANBHYKO YCAyry,
MHOFO(OYHKLMOHANbHbLIN  LEHTP, Yyd4peauTento  MHOTOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuyuu), MNOANEXUT PaCCMOTPEHUID B TeYyeHue
naTHaguaTv paboymx OHEW CO OHA ee pernctpaummn, a B cnyyae obxanoBaHusi OTKasa
opraHa, npefocTaBnAlLWero MyHUUMNAanbHYO YCryry, MHOroyHKUWOHAaNbHOro LEHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B McnpaBneHuu OONYLLEHHbIX OnevYaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTAaHOBIIEHHOIO CpokKa TakKuMX MCNpaBfeHun - B
TeyeHne NaTn pabounx gHEN Co AHS ee perncTpauuu.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMaETCA O4HO W3 CneaylrLmnx
peLleHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 oWnBOoK B BblAaHHbLIX B pesyrbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeAcTB, B3uMaHue
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KOTOPbIX HE NpeayCMOTPEeHO HOPMaTMBHbLIMU MpaBoBbIMU akTamn Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnunkn TatapctaH, MyHMUMnanbHbIMM NPaBoOBbIMA
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3bIBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHu 3adaBUTENS B
3MEeKTPOHHOM (hopMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTpPeHUA
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aABUTENI0 O pe3yrbTaTax PacCMOTPeHUsa xanobbl gaetca MHopmMauuss O OENCTBUSIX,
OCYLLIEeCTBNSAEMbIX opraHom, npeaocTaBNALLMM MyHULMNANbHYO ycnyry,
MHOTrOYHKLMOHANbHbIM LEeHTPOM nnbo opraHvsauven, npeaycMOTPeHHOM YacTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLIEHUA MNpPU OKa3aHUM MYHULUMNAnNbHOM YCIyrn, a Takke MNPUHOCATCA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcss MHOpMauna O AanbHenwmx
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMMNANbHON YCNYyru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHU0 B OTBeTe
3aaBUTENt0 O pesynbTaTax paccMOTPeHUs Kanobbl JalTcs  aprymMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrNO peLlleHnd, a Takke uHpopmaums o nopsake
o6XXanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBfieHUs B Xo4e WNU Mo pes3yrbTaTaM pacCMOTPEeHUs anobbl
NPpU3HaKoB cocTaBa  agMUHUCTPATMBHOIO  MpaBOHApYyLWEHUS WU NpecTynneHuns
AOJDKHOCTHOE NuUo, paboTHUK, HaZeneHHble MOMIHOMOYMSIMU MO PACCMOTPEHMUIO Xanoo,
He3amennUTerNbHO HanpaBnsalT MMeoLMeca MaTepuanbsl B OpraHbl MPoKypaTypbl.
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Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npeAaocTaBnNeHNs MyHUUMNanbLHOM
yCryrv no Bblgave cnpaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHY YCIyry)

ClrNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[OJMPKHOCTHOTO NnLa opraHa)
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MNMpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCNyru
no Bblaa4ve cnpaBkn (BbINUCKN)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelieHne 06 OTkase B Bblgade

crnpaBku (BbIMUCKN) NO CrieayroLEeMy OCHOBAHUIO:
[ononHuteneHas nHpopmauus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy

npenocTaBneHns MyHULMNansHOM

yCryrv no Bblgave cnpaBku (BbIMUCKK)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX ANSA NpefoCTaBNeHUs
MYHUUMNANbHOW YCNyru rno Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOAHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeobXoauMmbIX [Onsi NpegoCTaBfeHUs MyHUUMnanbHOW YCryrm no Bblaadve
cnpaBku (BbIMUCKKN) MO CrieayroLmMm OCHOBAHNAM:

1.
2.

PasbsicHeHVe NpuyrH oTkasa:

NononHuTtensHas nHopmauus:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMONIHOMOYEHHLIN OpraH C 3asiBeHWEM O
npeaocTaBreHNN YCryrn Nocne yCTpaHeHUs! ykadaHHbIX HapyLIEHWIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsigke nyTem HanpaBreHus
*anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyae6GHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)



31

MpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpauuio No MecTy XUTenbCTBa,
aZlpec ANEKTPOHHOM NMoYTbl, TenedoH)

3AABIIEHNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBku)

K 3asBneHuto npunaratoTcs:

Pe3yJ'IbTaT npenocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCrtaBUTb:

|:| B IMYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnukn Tatapcras;

I:I B MHOrOYHKUMOHANbHOM LEHTPe MpPeaoCTaBeHUsl rOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvku TatapcTaH;

|:| B OpeaHe.

(pata) (noanuce) (©.1.0.)

MpunoxeHne Ne 5
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K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUMUMMNANbLHOW YCAyrn no
Bblaa4de cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYI OLWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCIyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHns o006 OTKNOHeHUM 3asBreHns o6 ucnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KONUM Ha OymMakHOM HOCUTEene MO4YTOBLIM OTMpPaBfEHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPEeACTaBrsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHns1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(mnata) (moanuce) (®.1.0.)
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