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MAWHCKOT'O AJIEKCEEBCK
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OG6 yTBep:kaIeHNH AIMHHHCTPATHBHOIO
perjiaMeHTa NpeaocTaBJIeHHS MyHHIHNAJILHOM
YCJIYTH IO Bblaye CIPaBKH (BBINHCKH)

B MaiiHCKOM ceJIbCKOM NOCeJeHHH
AJiekceeBCKOro MyYHHIIMNIAJIBLHOIO paiiona
Pecny6anku TaTapcran

B nensx peanusanyu @enepanpHoro 3akoHa ot 27 uroist 2010 roga Ne 210-®3
«O06 opraHu3aldy MPEeAOCTaBICHUs NOCYAAPCTBEHHBIX W MYHMIMITAIBHBIX YCIYI»,
PYKOBOICTBYSICH IocTaHOBIeHHeM Kabunera Munucrpos PecnyGuvku Tarapcra
or 02.11.2010 Ne 880 «OG6 yrBepkaenuu [lopsinka pa3paOOTKH U YTBEPKAEHUS
aIMUHMCTPATUBHBIX PErJaMEeHTOB IPEAOCTaBIEHMsS TIOCYJapCTBEHHBIX  YCIyT
MCIIOJHUTENBHBIMUA OpraHaMU rocyapcTBeHHOH Bnactu PecriyGnuku Tarapcran u o
BHECEHHM W3MEHEHWH B OTHeJbHBle IocTaHoOBIeHUs KabOunera MUHUCTPOB
Pecmy6nuxu Tatapctan»

NOCTAHOBJIAIO:

1.YTBepauth AMUHUCTPATHUBHBIN periiaMeHT IIpeI0CTaBIIeHUS
MYHHULUAIAIBHON YCIyrd MO BblIa4ye CIpaBKU (BBIMHCKK) B MaHHCKOM CEIBCKOM
nocejgeHun AJIEKCEEBCKOTO MYHHUIMIATBHOTO paiioHa PecmyOnuku Tatapcran
(mpunoXxxeHue).

2. Ilpu3HaTh yTPaTUBILKUM CHILy IIOCTAaHOBJIEHUE LICIIOIHUTENHLHOIO KOMHUTETA
MaiHCKOrO CeJbCKOro IoceeHus] AJIeKCeeBCKOr0 MYyHHULMIIAIIBHOIO pakoHa
PecriyGmuku ~ Tarapctan ot 02.12.2019 Ne 51  «O6  yTBepxIeHUU
AJIMIUHHUCTPATUBHOI'O perjaMeHTa MpeAOoCTABICHUS MYHMIMIIAJBEHOM YCIyTH II0
BbIJaue CIPaBKH Ha 3€MEJbHBIA y4acTOK, CIPaBKM Ha JOMOBJIAJEHHE, CIPAaBKU O
COCTaBe CEMBH, CITPaBKU C MECTa YKUTEJbCTBA, BBIIUCKH U3 IIOXO35AWCTBEHHOW KHUIH
B MallHCKOM CeJIbCKOM TIIOCENeHUU AJIEKCeeBCKOTO MYHHUIUIIAIBHOIO paioHa
Pecny6niuxu Tatapcrany.

3. Pa3mectuTe HacToOsllee IIOCTAHOBJIEHHE Ha O(QUUUAIBHOM CalTe
ANexceeBCKOro  MyHHMIMINAJbHOro  paifona  PecrnyOmuku ~ Tarapcran B
HHubopMaimoHHO-TeIEKOMMYHUKALIHOHHON ceTu WurepHer
http://alekseevskiy.tatarstan.ru. ¥ oGUIHAIEHOM IOpTaje MPaBOBOW HH(POpMALUU
Pecny6mnuku Tatapcras.



4. KoHTpOJIb 32 UCIIOJIHEHUEM HACTOSIIEr0 IIOCTAHOBIICHHUS OCTABIISIO 38 COOOH.

PykoBoaurenn

HMcnoiHUTEILHOr0O KOMHTETA
MaiiHCKOr0 CeJIbLCKOro MmoceJeHHus
AJlexceeBCKOro MyHHIUNIAJBLHOTO paﬁoﬁa
Pecnybunku TaTapcran

' P.H.I'apustyninu



IIpunoxenue

K IIOCTaHOBJICHUIO
HcrionHUTENbHOTO KOMUTETA
MaitHCKOr 0 CEJIbCKOro NOCEIEHUS
AJIEKCEEBCKOTO MYHULIMIAIIBHOTO
paiioHa

Pecniyonuku Tatapctan

oT «14» mapra 2022 r. Ne 22

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeoCcTaBJICeHU MYHUIIMITAJIbHOM YCJIYI'H 1O BblIa4ye CIIPABKH (BbINUCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenMer peryaupoBaHHs aJIMHHHUCTPATHUBHOIO pEriIaMECHTa

Hacrosmuii agMUHACTPATUBHBIN PErJIAaMEHT MPEAOCTABIEHUS MYyHULUIIAIbHON
ycIyru (najgee — aaMUHUCTPATHBHBIM pPErjaMeHT) YCTaHABJIMBAET CTaHIApT MU
NOPSAIOK MPEJOCTABICHUSI MYHUIIMTIATBHON yCIyTH O Bblaue CHpPaBKU (BBITTUCKH)
(anee — MyHUIIUTIAJIbHASL YCIIyTA).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, MMEOIIUMHM TPABO Ha TMOJyYEHHE MYHUIMNAIBHOM YCIyTH,
SBISIIOTCS (PU3UYECKHE JINIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpPATUTHCS TMPEACTABUTEIL  3asSBUTEIS,
JEUCTBYIOIINIT Ha OCHOBAaHWUU JOKYMEHTA, YJIOCTOBEPAIONIETO €ro MOJHOMOYHS
(manee — MpeaCTaBUTEIIb 3asBUTEIIA).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTATIBHON YCIIYTH

1.3.1. Undopmanus o mopsake MOpeaocTaBICHUS MYHUIUMNAIBLHON YCIyru
pa3meniaercs:

1) Ha wHOOPMAIIMOHHBIX CTEHJAX, COJIEPXkAIIUX BU3YAJbHYI0O M TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIIMNAIBHOW YCIyre, pACMOJOKEHHBIX B IMOMEIIEHUAX
MHOTO(QYHKITMOHAIBHBIX  IIEHTPOB  NPEJAOCTABIICHHS  TOCYJApPCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) Ha OQUIMATBFHOM CaiTe MYHHUIIMNIAIHLHOTO paiioHa B WH()OpPMAIMOHHO-
TeslekoMMyHuKarmoHHoi cetn «MuatepHeT» (https://www.alekseevskiy. tatarstan.ru);

3) na Iloprame roCyZapCTBEHHBIX W MYHHIIMNAIBHBIX ycnyr PecmyOnwku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOiaukanckuid moptan);

4) na EqunoM noprasne rocy/1apCTBEHHbIX U MYHUIIUNATIbHBIX YCIYT ((QYHKIHIA)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);



5) B rocynapcTBeHHON MH(pOPMAIUOHHOU cucteMe «PeecTp rocynapcTBEHHbBIX
u MyHuIUnaibHeIX ycinyr PecnyOnmuku Tatapctan» (http://frgu.tatar.ru) (namee —
PeecTp rocyaapcTBEHHBIX M MYHHUITUIIATBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHHE MO BOMPOCAM NPEAOCTABICHUS MYHUIUIIAIHLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOTOYHKIITMOHATBHBIX ILIEHTpPaX MPEJOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WIH 1O Teledony;

2) B uHTepakTUBHOM (hopme PecnybinkaHCKOro nmopTana;

3) B UMcnonHWTenbHOM KOMHTETE MAaMWHCKOTO CEIbCKOrO0 IOCEICHHUS
AJIEKCeeBCKOI0 MYHHIIMITAILHOTO paiioHa Pecniyonuku Tatapctan (manee — Opean):

IpU YCTHOM OOpaIlleHHUH - JIMYHO WU 10 Tenedony;

Opyu MUCBMEHHOM (B TOM 4uciae B (opMe DdIEKTPOHHOIO JIOKYMEHTA)
oOpaieHn — Ha OyMa)XHOM HOCHTEJIE IO IOoYTe, B JJIEKTPOHHOU ¢opme Mo
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanus na Emunom mnoprane, PecnyOnukaHckoMm mopTtane o
MOPSIIKE M CPOKax MPEJOCTAaBICHUS MYHUIUNMAIBHON YyCIYrd Ha OCHOBAaHUU
CBEJICHUH, coaepkaiuxcsi B PeecTpe rocyqapCcTBEHHBIX U MYHUIUIIAIBHBIX YCIYT,
NPEeIOCTaBIsAETCA 3asBUTEII0 OECIIIaTHO.

Hoctyn k nHpOpMaIuu 0 CpoKax U MOPSAKE MPEAOCTABICHUS MYHUIIUTATLHON
YCJIYTU OCYIIECTBIsICTCS 0€3 BBIMOJIHEHUS 3asBUTEJIEM KaKuUX-TU0O0 TpeOoBaHUil, B
TOM 4uciie 0e3 UCIOJIb30BAaHUS MPOrPaMMHOIO OOECIeueHHUs, YCTAaHOBKAa KOTOPOTO
HAa TEXHUYECKHE CPEACTBA 3asBUTENS TPeOyeT 3aKIIOUEHHS JIMIICH3MOHHOTO WITU
MHOTO  COTJIAllIEHWs C  MpaBooOjafaTeNieM  MIPOrpaMMHOTO  oOecredeHus,
OpeayCMaTPUBAIOLIEr0 B3WMMaHWE IUIAThl, PErUCTPALMI0 WM  aBTOPU3ALUIO
3asBUTEJIS] WU IPEAOCTABICHUE UM NIEPCOHATIbHBIX JaHHBIX.

1.3.4. IIpu oOpameHuy 3asBUTENSA JUYHO WU MO TeIe(OHY B COOTBETCTBUH C
NOCTYIUBIIUM OOpAIllEHHEM MPeIoCTaBIsseTC UHPopMaIus:

1) 0 MecTe HaxOXJEHUS MHOTO()YHKIHMOHAIBHOTO IEHTPA MPEI0CTaBICHUS
rOCyJAapCTBEHHBIX M MYHHIMNANBHBIX ycayr, Opeaua (ampec, rpaduk paOOTHI,
CripaBOYHbIE TeIe(OHBI);

2) O TOpAIKE TPEIOCTABICHHUS MYHHIMITAIILHOW YCIYTH, O crmocobax
CpOKax IOJIa4yu 3asiBJICHU;

3) 0 KaTeropusx TpakJaH, KOTOPBIM IPEAOCTABISACTCS MYHHUIUTIATbHAS
yciayra, O HOPMaTUBHBIX MPaBOBBIX  AaKTaX, PETYJIUPYIOUIUX  BOIMPOCHI
MPEAOCTABICHHS MYHULIUNIATBHON YCIIYTH;

4) 0 mepeyHe JOKYMEHTOB, HCOOXOIMMBIX JUJISI PACCMOTPCHHS 3asABICHHS O
MPEJOCTABICHUM MYHUIMIIAIBHOW YCIYrd, O CpOKax MpHeMa M pErucTpaiuu
3asIBJICHUS;

5) 0 xoje mpeaoCcTaBICHUS MYHHUIIATIATHLHOW YCITYTH;

6) o Mecre pa3MernieHUs Ha OPUITHATHPHOM caiiTe WH(OPMAIIMH TTO0 BOIIPOCaM
MPEAOCTaBICHUS] MYHUIIMIATBHON YCIIYTH;

7) o mopsake 00KaJOBaHHUS ACHCTBHMA WM OC€3ACHCTBHS AOJKHOCTHBIX JIHIY
Opeana.

[lo nucbMeHHOMY OOpalIeHHI0 COTPYAHUKH OT/AeNa, OTBETCTBEHHOIO 3a
MpPEJOCTaBICHHE MYHUUMNAIBHON YCIyrd, MHOAPOOHO B NHUCbMEHHOU (dopMme



Pa3bACHSIIOT 3asBUTENIO MOPSNOK NPEJAOCTAaBICHHUS MYHUIUIAIBHON YCIYrd U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IMYHKTE aJMUHUCTPATUBHOIO pErjlaMeHTa, U B
TEYEHHE TpeX pabouMX JHEH CO JHA pPEerucTpalud OOpalleHUs HAMpaBisSIOT OTBET
3asBuTet0. OTBETHI AlOTCS Ha s3bIKe OOpaileHus. B ciydae HEBO3MOXHOCTU J1aTh
OTBET Ha s3bIKE OOpAaIeHHs] HCIOJIb3YIOTCS TOCYAapCTBEHHbIE A3bIKM PecrnyOnnku
TarapcraH.

1.3.5. Uudopmanusa no Bompocam MNPeaOCTaBICHHUS MYHULMNAIBHOU YCIyTH
pasMeniaercds Ha oO(QUUUAIBLHOM CcaiiTeé MYHULMNAIBHOIO paiioHa ¢ Ha
MH(OPMALMOHHBIX CTEHJaX B moMeleHus X Opeana 1ist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha rocyaapcTBeHHBIX s3bikax PecnyOnuku  Tatapcran,
pasMemiaeMass Ha UWHGOPMAIMOHHBIX CTEHJAaX M Ha O(UIUaIbHOM caiiTe
MYHHUIMNIATBHOTO pailoHa B UHOOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
«HTepHeT», BKIIOYAET CBEJIEHHUS O MYHULMIAIBHOW YCIyre, cojaepraiiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9,2.10, 2.11, 5.1 aitMUHUCTPAaTUBHOT'O PErIaMEHTA,
UHGOPMAIIMI0O O MECTe HAXOXKJEHHUS, CIPaBOYHBIX TeiedoHaxX, BPEMEHU padOThHI
Opeana, o rpaduke npuema 3agBICHUN HaA TMPEJAOCTABICHHE MYHHUIIMNATbHOM
YCIIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULUNAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMATHUBHBIX IPAaBOBBIX  AaKTOB, PETYIUPYIOUIUX
NpeoCTaBlIeHHEe MYHUILIUMAIIBHON YCIYTH (C YKa3aHHEeM PEKBU3UTOB HOPMATHUBHBIX
IIPABOBBIX aKTOB W MUCTOYHUKOB MX O(UIIMAIBHOTO OMYOJIMKOBAaHUS), pa3MElIeH Ha
Enunom mnoprane, B PeecTpe rocynapcTBEHHBIX W MYHULHMNAIbHBIX YCIYr, Ha
opuIMaTbHOM  caifTe = MYHUIMOAIBHOTO  palioHa B MHGOPMAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHCTPATUBHOIO pErjJaMEHTa B JCHCTBYIOIICH peIakiuu
NOJIC)KUT pa3MelieHno Ha EnumHom mnoprane, B PeecTpe rocyaapCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIYr, Ha OQUIHAIBHOM CaliTeé MYHHUIMIAJIBLHOTO pailloHa B
“H()OPMAIMOHHO-TEIEKOMMYHHUKAITUOHHOM ceTu «HTepHeTY.

1.5. TepMuHBI, HCTIOJIB3yEMBbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B aAMUHUCTPAaTUBHOM pETJIaMEHTE UCMOJB3YIOTCS CIEAYIOUIUE TEPMUHbI
U ONIPE/ICIICHUS:

ynajneHHoe pabodee MecTO MHOTO(DYHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
TOCY/IAPCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000C00IeHHOE
CTpYKTypHOE  monpasnencHue  (odpuc)  MHOTOMYHKIIMOHAIBHOTO  IIEHTpA
MPEJOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIbHBIX YCIYT, CO3JaHHOE B
TOPOJACKOM (CENbCKOM) TMOCEJICHUH MYHUILMNAIBHOTO palioHa WM B TOPOJCKOM
okpyre Pecriyonuku Tarapctan B cooTBeTCTBUU ¢ TyHKTOM 34 [IpaBui opranuzanuu
NEeATeIbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX
U MYHUIMOATBHBIX YCIYT, YTBEPKICHHBIX MocTtaHoBieHreM [IpaBuTenbcTBa
Poccuiickoit ®enepaunn ot 22 nexadbps 2012 r. Ne 1376 «O06 yrBepxkaenuu [Ipasun



OpraHu3aluy JeATEeIbHOCTH MHOrO(QYHKIHMOHAIBHBIX LEHTPOB MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI»;

TeXHUYecKass omuoOka - omwubOka (OmMUCKa, OneyaTka, TpaMMaTH4ecKas WIu
apupmeTnyeckass omuoOka MO0 mMoAoOHAas OmMOKa), JAOMYIIEHHas OpraHoM,
MPEJIOCTABISAIONUM MYHHUIMIAIBHYIO YCIyry, W TpUBeIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B IOKYMEHT (pe3yJlbTaT MyHUIIMTIAIBHON YCIYTH), CBEIECHUSIM
B JOKyMEHTaX, HA OCHOBAHUH KOTOPbIX BHOCHJIMCH CBE/ICHMUSI;

Enunas cucrema wuneHtudukanuu u ayTeHTUUKaIMK B HHPPACTPYKTYPE,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOe B3aMMO/JICHCTBUE
MH(GOPMAIIMOHHBIX CUCTEM, MCIOJIb3YEMBIX IJIsi MPEIOCTABICHUS rOCYAapCTBEHHBIX
U MYHUIUINAIBHBIX YCIYT B 3jeKTpoHHOU (opme (nanee — ECUA) — denepanbhas
roCy/apCTBEHHAs uH(pOpMaIOHHAS CUCTEMA, oOecreunBaroias
CaHKLIMOHUPOBAHHBIA JIOCTYN YYaCTHUKOB WH(OPMAIIMOHHOIO B3aWMOJEHCTBUS B
cUcTeMe HJEHTU(UKAIMU U ayTeHTU(PUKauuu K WHPOPMALMM, COJAepXkalleics B
rOCy/IapCTBEHHBIX HMH(POPMALIMOHHBIX CHUCTEMax M HHBIX HMHPOPMAIMOHHBIX
CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OrO/IKETHOE yupexaeHue «MHorodyHKIIHOHATBHBINA
LEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMNAIBHBIX ycnyr B PecnyOnuke
Tartapcrany;

AUC M®I[ -  ApromatuzupoBaHHas  HH(OpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHAJIBHBIX ~ LEHTPOB  IPEIOCTAaBIEHUS  TOCYJAapCTBEHHBIX U
MYyHULMNANbHBIX yeiyr PecniyOnuku TarapcTas.

1.5.2. B agMHHHMCTpaTHUBHOM perjaMeHTe IO 3asBJIECHHUEM O IPEJOCTaBICHUU
MYHULMNAIBHON yCIyTH (J1ajee - 3asiBI€HNE) IOHUMAETCs 3alpoC O NMPEAOCTaBIECHUN
MYHHUIMIAIBHON YCIIYI'M, IMOJAHHBI B COOTBETCTBHMM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wutona 2010 roma Ne 210-d3 «O6 opranuzanuu
IOPEIOCTaBICHUS TOCYJAPCTBEHHBIX M  MYHHLMIIAJIBHBIX yCIyr» (mamee —
®enepanbhblii 3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH
Boinaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHWE WMCHOJHUTEIHHO-PACIIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYITPaBJIEHUS, HEMTOCPEACTBEHHO MPEAOCTABISIONIEr0 MYHULIUITAIIBHYIO YCIAYTY

HcnonmantenbHBIN KOMUTET MaWHCKOTO CEIBCKOTO MOCEJIEHUS AJIEKCEEBCKOTO
MyHULIUNAIbHOTO paiioHa Pecniyonuku Tatapcran
2.3. Onmcanue pe3ysbTaTa Ipe0CTaBICHUS MYHUIIUIAIBHON YCIyTH

2.3.1. PesynpTaTOoM MpeoCTaBICHUS MYHUIIUITAIBHON YCITYTH SBIISICTCS:



1) cnpaBka  (Bbimucka)  (mpwiiokeHwe — No 1 k  HacrosmeMmy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) pemeHde 00 OTKa3e B MPEIOCTABICHUM MYHHUIHUIAIBHOH  YCIYyTH
(npunosxenue Ne 2 Kk HacTOSIILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) peumienne 00 OTKa3e B TpUEME JOKYMEHTOB, HEOOXOJAMMBIX ISt
MPEIOCTaBICHUS MYHUIMNAIbHOW yciyru (mpuioxkenue Ne 3 K HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynmpraT MNpeNOCTaBICHHUS MYHULUINAIBHOW YCIYTH HANpPABISIETCS
3asiBUTENI0 B (opMe DIIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOTO YCUJICHHOM
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOM MOAMMUCHIO YIMOIHOMOYEHHOTO JOKHOCTHOTO
muna Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 anpers
2011 roma Ne 63-D3 «O0 anexkTpoHHOM moanucuy» (nanee — OeaepayibHbINA 3aKOH Ne
63-d3) B nuunblii kabuHer EnuHoro moprana. B cnydae HampaBieHust 3asBICHUS
nocpeAcTBOM  PecnyOnukaHckoro — mopTaja  pe3yinbTaT — MpeAoCTaBICHUs
MYHUIIMIIAJIBHOM ~ YCIIYTM  HampaBisieTcs TaKk K€ B  JIMYHBIA  KaOWHET
Pecnybiinkanckoro noprarna.

2.3.3. Tlo BbIOOpY 3asBUTENsT pPE3yJbTaT NPEIAOCTABICHHUS MYHUIIMIAIbHOM
ycayru Bbigaetcss B Oprane win B MOIL[ B dopme sK3eMIuIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacreyaTaHHOro Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOr0 Ie€YaThi0 U
NOJIIMKUCHhI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO JOHKHOCTHOTO juina Oprana wiu
pabotHuka MOII.

2.3.4. 3agButenb  BOpaBE  MOJYYUTh  PE3YJAbTaT  MPEAOCTABICHUSA
MYHUIIUTAIBHON YCIYyrd B (OpME DIIEKTPOHHOTO IOKYMEHTa B TEUEHHE CpOKa
JEUCTBUS pe3ysibTaTa MPeA0CTaABICHUS MYHUIIUIIATILHON YCIYTH.

2.4. Cpok MpeaocTaBlieHUs MYHHIIMTAIBHOW YCIyTH, B TOM YHCIE C Y4E€TOM
HEOOXOJMMOCTH OOpallleHus B OpraHU3alliM, Y4YacTBYIOUIME B MPEAOCTABICHUU
MYHULUINAIBHOW YCIYTH, CPOK MPUOCTAHOBJIEHUS MPEIOCTABICHHUS MyHULUIIATbHON
yCIYTM B CIydae, €ClIH BO3MOXHOCTb IPHOCTAHOBICHUS MPELyCMOTpPEHA
3aKOHOJIaTeNIbcTBOM  Poccuiickoit  ®Deneparuy, CpoK BblJauM  (HAIMPaBJICHUSA)
JOKYMEHTOB, SIBJIIFOLIMXCS PE3yJIbTaTOM MNPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH

2.4.1. MyHununanbHasi yciiyra MpeAOoCTaBIsA€TCI B TEUCHHE TpeX paboumx
JTHEH.

2.4.2. TlpuocTtaHOBIIEHHE CpPOKa MPEAOCTABICHUS MYHUIUIIAIBbHOW YCIyrd HE
IIPETYCMOTPEHO.

2.4.3. HampaBiieHue JOKYMEHTA, SBIIAIOLIECTOCS PE3YJIbTaTOM IPEIOCTABICHUS
MYHUIIUTATBHOW  ycIyrd B (GOpMe DJJIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS. B JIEHb OPOPMIICHUSI M PETUCTPAlUU PE3yJIbTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. NcuepnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WM HWHBIMH HOPMATHUBHBIMHM TPABOBBIMHU  aKTamu IS
MPENOCTABJIICHUS MYHUIMNAIBHOW YCIYTH, a TakKXe YCIyr, KOTOpPbIE SBJISIOTCS
HEOOXOJAMMBIMU M 00s3aTEbHBIMHU [IJI1 MPEAOCTABICHUS MYHMITUITAIBHBIX YCIIYT,



MOJJICKAIIMUX TPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI UX TMOIYYEHUS 3asiBUTEIIEM, B
TOM YHCJI€ B JICKTPOHHOU popMe, MOPSAIOK UX MPEACTaBICHUS

2.5.1. lng mnomydeHUsT MYHMLIMOAIBHOM YCIYTH 3asBUTENb MPEJCTaBISET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIONINI JIMYHOCTh (HE TpeOyeTcs B ciiydyae oOpalieHus
nocpeacTBoM PecnyOimkaHCcKoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B popMe JOKyMeHTa Ha OymMakxHOM Hocutele (nmpuioxeHue Ne 4 K HacCTosIIIEMy
aJIMUHACTPATHBHOMY PETJIaMEHTY);

B AIEKTPOHHOM bopme (3amonHseTCS MOCPEICTBOM BHECCHUSI
COOTBETCTBYIOIIUX CBEJCHUNM B AJEKTPOHHYIO (HOpPMY 3asBIEHUS), MOJMNUCAHHOE B
COOTBETCTBUM C TPEOOBAHUSIMU MyHKTa 2.5.3 aJMUHUCTPATUBHOTO PErjlaMeHTa, TIPH
oOparieHun nocpeacTsoM PecrnyOnrkanckoro noprana;

4) B ciyuae, €CiM JJisl MPEIOCTaBICHUs] MYHUIIMTIIAIBLHON YCIyru HEoO0Xoauma
00paboTKa MEePCOHANBHBIX JAHHBIX JIUIA, HE SBIISIONIECTOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUM C (hellepaJbHbIM 3aKOHOM 00paboTKa TaKUX IMEPCOHATBHBIX JaHHBIX
MOXKET OCYIIECTBIATHCS C COIVIACHS YKA3aHHOTO JIMIA, Tpu OOpalleHud 3a
MOJIYdEHUEM MYHUIIMTAIBHON YCIYyTH 3asBUTEIb JOTMOJHUTEIBHO TMPEACTaBIISACT
JOKYMEHTHI, MOJTBEPKIAIONINE MOJYYEHUE COrJacus YKa3aHHOTO JHMIA WIH €ro
3aKOHHOI'O MPEACTaBUTENSI Ha 00pabOTKy MepCOHANBHBIX AAaHHBIX YKa3aHHOTO JIMIIA.
JIOKYMEHTBI, TIOJITBEPKIAIOIINE MOJTYyUYEHHUE COTIIACUs, MOTYT OBbITh NMPECTaBICHBI B
TOM uucie B (OpMe dJIEKTPOHHOTO IOKYMEHTA;

5) B cnydae, ecnud OOSI3aHHOCTh XpaHEHUsS JOMOBOM kHuru mo 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKHJIBIX MOMEIICHHUM, 3asBUTENIEM IMPEICTaBISIETCS
JIOMOBAsi KHUTA;

6) MpaBOyCTaHABIUBAIOIINE JOKYMEHTHI HA MHAUBUIYAJbHBIN XKUI0# J0M (eciu
paBo COOCTBEHHOCTH HE 3aperuCTPUpOBaHO B EAMHOM TrocymapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3agBieHue M MpUIaraeémMble JOKYMEHTbI MOTYT OBITh MPEICTABICHbI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) yepes M®DI] Ha OymMakKHBIX HOCUTENSIX U B BHUJIE AIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecryOiMkaHCKOTO MopTalia B 3JEKTPOHHOH (hopMme;

3) B Opras JTU9YHO WM TIOCPEACTBOM TIOYTOBOM CBSI3M Ha OyMakHOM HOCHUTEIIE.

3asBNEeHUE W TMpUJaraeMble JOKYMEHThI, MPU HAMPABICHUH IOCPEICTBOM
MOYTOBOM CBSI3U, 3aBEPSIIOTCS B YCTAHOBICHHOM IMOPSIAKE.

2.5.3. 3asBieHHE NPU HAMpaBIECHUHM NOCPeACTBOM PecnyOiiMKaHCKOro mnoprana
MOANMUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCKHIO 3asBUTENS.

JIns mostyyeHus NOpPOCTOM BJIEKTPOHHOM TMOJMUCH 3asABUTENI0 HEOOXOIUMO
npoiiTu mpoueaypy peructpauuu (ayrentudukanuu) B ECUA, a Takke NoATBepIUTh
YYETHYIO 3aMHCh.

DONEKTPOHHbIE JIOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
noamyHkrax 2, 4-6 mynkrta 2.5.1 agMUHUCTPATHUBHOTO pETJIaMEHTa, 3aBEPSIOTCS



YCWICHHON KBaIM(QUIIMPOBAHHON MOAMMUCHIO JIHI, YIIOJHOMOYEHHBIX Ha CO3/IaHHUE U
MOJANHUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTaPHYCaAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaracMmbie
K 3asBJICHHMIO, B TOM 4YHCJIE JOBEPEHHOCTH, HANpaBIAIOTCS B BHJE (DaANIOB B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MoOaiiT.

KauecTBo npeiocTaBisieMbIX 371€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO TMO3BOJISITH B MOJHOM OOBEME MPOUYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus: JOKYMEHTOB M MH(OpPMALIMU WIIK OCYIIECTBICHUS JEeHCTBUMA,
NpEe/ICTaBIICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBbIMU aKTaMM, PETYJIUPYIOINIMMHU OTHOIICHMS, BO3HHUKAIOIIME B CBS3U C
peIOCTaBICHUEM MYHUIIMIIAIbHON YCIIYTH;

2) ocyulecTBICHUs JEUCTBUI, B TOM YHCJIE COIVIACOBAHUN, HEOOXOIUMBIX MJIf
NOJIyYeHUS] MYHULMIAIBHOM YCIYIM M CBSI3aHHBIX C OOpalieHHeM B HHBIE
rOCy/IapCTBEHHbIE OpPraHbl, OpraHbl MECTHOI'O CAMOYMPABJICHMS, OpPraHU3alMH, 32
UCKJIIOYEHUEM TOJIYYeHUS] YCIyr U TMOJYy4YeHUS JOKYMEHTOB U HHQOpMaIuu,
NPEIOCTaBISIEMBIX B pe3yibTaTe MNPEJOCTABICHUS] TAKUX YCIYT, BKIIOYEHHBIX B
nepevyHy, yka3zaHHble B uyactu 1 crtatem 9 ®enepanpHoro 3axkoHa Ne 210-03
(HEOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpeacraBieHUs JOKYMEHTOB U HMHQOpMAlUH, OTCYTCTBHE U (WJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCH IPU NIEPBOHAYAIBHOM OTKAa3€ B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl NMPEAOCTaBIECHUS MYHULMIAIBHON yciayru, au0o B
[IPEOCTaBICHUN MYHHUIIMIIAJIIBHON YCIIYTH, 3a UCKIYEHUEM CICAYIOIINX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacCaOUIUXCS
[PEIOCTaBICHUS] MYHULMIAIBHOM YyCIyrH, IIOCIE€ IEPBOHAYAIBHOM IOJa4u
3asIBJICHMS O MIPEAOCTABICHUN MYHULUIIAIBHON YCIIYTH;

0) HanMuue OMMOOK B 3asBJICHUH O MPEIOCTABICHUN MyHHUIIUIIAIbHONW YCIYTH U
JOKYMEHTaX, IOJAHHBIX 3asBUTEIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUS MYHULMNAIBbHON yciayru, au0o B
IIPEIOCTABICHUN MYHMIMIAIBHON YCIYTHM M HE BKIIOUYEHHBIX B IPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa JEHCTBUS JOKYMEHTOB WJIM U3MEHEHUE HHPOpMAIUH T0Ce
NEPBOHAYAJIBHOTO  OTKa3a B  IpHEME  JOKYMEHTOB, HEOOXOAMMBIX  AJis
MPEIOCTAaBICHUS MyHULIUIATBHON YCIyTH, TM00 B IPEIOCTaBICHUN MYHUIIUTIATbHON
YCIIYTH;

I) BBISBICHHE JOKYMEHTAIBHO MOATBEPXkKIEHHOTO (akra (IMPHU3HAKOB)
OLIMOOYHOTO WM MPOTHBOIIPABHOrO JeicTBUs (0€31eCTBUA) TOKHOCTHOTO JIUIA
Oprana, pabotHuka M®I], npu nepBoHayaIbHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIsl  MPEAOCTaBICHHUA  MYHMLMIAIBHOW  yciayrd, Jubo B
IIPEIOCTABICHUN MYHULIMIIAJIBHOM YCIYTH, O YEM B MMCbMEHHOM BH/JIE 32 MOJIHUCHIO
pykoBonutenss OpraHa Mpu NEpPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl TPEJOCTABICHUS MYHULUNAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTEIIb, & TAKXKE PUHOCSITCS U3BUHEHMS 32 JOCTABJIICHHbIE HEY100CTBA;



4) npenoctaBiieHHs Ha OyMa)XHOM HOCHTENE JOKYMEHTOB W HH(popmanuw,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM
7.2 vactu 1 crateu 16 ®enepanbHoro 3axkoHa Ne 210-P3, 3a HCKIIOYEHUEM CITy4aeB,
€CIM HAHECEHUWE OTMETOK Ha TaKUe JOKYMEHTBbl JMOO HMX H3BATUE SIBISETCS
HEOOXOJIUMBIM YCIIOBUEM MPEAOCTABICHUSI TOCYJAPCTBEHHOM WU MYHHMIIMHAIbHON
YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBIEHHBIX (peepaibHbIMU 3aKOHAMMU.

2.6. UcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJUMbIX B COOTBETCTBUU C
HOPMaTUBHBIMM IIPABOBBIMU aKTaMH I MPEIOCTABICHHUS] MYHULUIIAIBHOW YCIIYTH,
KOTOPBIE HAXOAATCSA B PACHOPSIKEHUHU TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O
CaMOYTPABJIEHUS U TOJBEIOMCTBEHHBIX I'OCYJApCTBEHHBIM OpraHaM HWJIM OpraHaM
MECTHOI'O  CaMOYIpPaBJEHUS OpPraHu3allMii MW  KOTOpbIE  3aABUTENbL  BIIPaBE
NpE/ICTaBUTh, a TaKXKe CIMOCOObl WX TOJYyYEeHUS 3asBUTEISIMHU, B TOM YHCIE B
ANEKTPOHHOU (hopMme, MOPSAOK UX MPEACTABICHUS; TOCYAAPCTBEHHbIH OpraH, oprax
MECTHOTO caMOyIpaBjieHHs Ju00 oOpraHu3anus, B PaCIOPSHDKEHHH KOTOPBIX
HAXOJATCS JaHHBIE JOKYMEHTBI

2.6.1. TlonyyaroTcs B paMKax MEXBEJOMCTBEHHOT'O B3aUMOICHCTBUS:

1) Beimucka u3 EAMHOrO TOCYIapCTBEHHOrO peecTpa HEIBUKHUMOCTH —
denepanbHas ciayk0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpaduu;

2)  cBeJeHHS O JACHCTBYIOIIEM Macropre rpaxaannHa Poccuiickoit denepanmu
— MBJI Poccuu;

3) cBemeHus 0 HOTapHaJIbHON MoBepeHHOCTH — DenepaibHas HOTapUaIbHAS
najara.

2.6.2. 3asBuUTENb BIIpaBe MPEIOCTaBUTH JOKYMEHTHI (CBEACHMS), YKa3aHHBIE B
noanyHkTe 1 myHkTa 2.6.1 aIMUHHCTPATHBHOTO perjaMeHTa, B (OpMe IECKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaTU(UIMPOBAHHOW TOJIMUCHIO JIHII,
YIOJIHOMOYEHHBIX Ha CO3JaHHE€ W TNOJANMCAHWE TaKUX IOKYMEHTOB, MpPHU MOAAYEe
3asIBJICHUS.

2.6.3. HenpencraBinenue (HECBOEBPEMEHHOE IPEJCTABICHUE) YKAa3aHHBIMU B
MyHKTe 2.6.]1 aIMMHUCTPATUBHOIO pErjlaMeHTa OpraHaMH roCy/1apCTBEHHOU BIAcCTH,
OpraHaMHl MECTHOI'O CaMOYIIPaBIICHHUSI, OpTraHU3alUsIMHU JOKYMEHTOB M CBEJCHUN HE
MOXET SIBIIATbCS OCHOBAaHUEM [ OTKa3a B IMPEAOCTABICHUUM MYHULUMNAIbHOM
YCIIYTH.

2.6.4. JlomkuocTHOe numo u (wim) pabOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHOB W OpraHu3aludil, HE NPEJICTABUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIIEHHBIE U HAXOSIIINECS! B pACOPSKEHUH
JOKYMEHT WM CBEACHUS, MOJJIeKaT aJMUHUCTPATUBHOM, MUCHUIUIMHAPHON WIH
WHOW OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
denepanun.

2.6.5. 3ampemiaeTcs TpeOOBaTh OT 3aABUTENSI JOKYMEHTBI CBEJCHHS, B TOM
Yyycjie TOATBEP)KIAIONIME BHECEHUE 3asBUTENIEM IUIaThl 3a MPEIOCTaBIICHHE
MYHULIUMAIBHOW  YCIYTHM, HaXOJsIIUecs] B PACHOPSIKEHUU TOCYAapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOIO  CaMOYyIpaBi€HUS U  [OJBEIOMCTBEHHBIX
roCyJJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIPaBJICHUSI OpraHU3alIHi.



HGHpCI{CTaBHCHI/Ie 3aABUTCIICM OOKYMCHTOB, COJACPIKAIIUX CBCACHUA, KOTOPBIC
HaxoJiATCd B PaCHOPSAKCHUMU TOCYAAPCTBCHHBIX OPraHoB, OpPTraHOB MCECTHOI'O
CaMOyIIpaBJICHUA WM NOABCAOMCTBCHHBLIX I'OCYAAapCTBCHHBIM OpraHaM HJIM OpraHaMm
MCCTHOI'O CaMOYIIPpaBJICHUA opraHnsauHﬁ, HC ABJIICTCA OCHOBAHUEM [OJId OTKasa
3asABUTCIIIO B IMPCA0CTABJICHUHU MyHI/IHHHaHBHOﬁ YCIIyru.

2.7. VicuepnbiBatouiuii nepeyeHb OCHOBAaHUH AJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH

2.7.1. OcHOBaHUSAMH [JIs OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
PEIOCTABICHUS MYHULIMTIAIBHON YCITYTH, SIBISIOTCS:

1) mnpencraBlieHHBbIC 3asBUTEIEM JOKYMEHTHI COJEpXKAT TMOAYUCTKA U
UCIPABJICHUS ~ TEKCTa, HE  3aBEpPeHHbIE B  TMOPSAJAKE,  YCTAHOBJIEHHOM
3aKOHOAATEIbCTBOM Poccuiickon denepanuu;

2) NOKYMEHTBI COJIEpXaT IMOBPEKICHHS, HAJTUYUE KOTOPBIX HE IMO3BOJISET B
NoJIHOM 0O0BEME HCIMONb30BaTh HH(POpPMALMIO M CBEACHUS, CoOJAepXkalluecs B
JIOKyMEHTaX JUIsl TPEA0CTABICHUS MYHUIIUTIAIIBHOU YCITYTH;

3) mpenacTraBieHHbIE MOKYMEHTBHI WJIM CBEIACHUS YTPATUIW CHJIYy Ha MOMEHT
oOpalieHus 32 MyHUIIUIAIBHONW YCIYTroM (IOKYMEHT, yIOCTOBEPSIONINI MOTHOMOYHS
OpelCcTaBUTENsl  3asBUTENA, B cliydae oOpamieHuss 3a MpeAoCTaBICHUEM
MYHULUNAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) mnopmada 3asgBIEHUA O NPEAOCTABICHUM MYHULMNAIBHOM YCIYIrH H
JOKYMEHTOB, HEOOXOAMMBIX I TMPEAOCTABICHUS MYHUIIUINAIBHON YCIYTH, B
AIIEKTPOHHOU (hopMe ¢ HApYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHMIA;

5) HEKOppEKTHOE 3aIOJIHeHHE 00s3aTeNbHBIX MOJeil B (popme 3asBlIeHUs, B TOM
quclie B HWHTEPAKTUBHOW (opme 3asBieHus Ha PecmyOnukaHCKOM TopTanie
(HEemOCTOBEpHOE, HETIOJIHOE, JIMOO HEMPAaBHIIBHOE 3aII0THCHUE);

6) TMpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

7) 3asBIEHUE O NPEAOCTABICHUHU YCIYrM MOJAHO B OpraH ToCyAapCTBEHHOMN
BJIACTH, OpPraH MECTHOTO CaMOYIPaBJECHHS WM OPraHU3alHio, B IOJIHOMOYHUS
KOTOPBIX HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBHON yCIIYTH;

8) HecoOdIoJeHUEe YCTAaHOBIEHHBIX cTatheil 11 demepanpbHOro 3akoHa OT 6
anpenss 2011 roma No 63-®3 «OO06 »71eKTPOHHON TOAMKMCH» YCIOBHM TPHU3HAHUS
JEHCTBUTENHHOCTH YCWICHHON KBATHU(DUITUPOBAHHON IEKTPOHHOMN TOJIITUCH.

2.7.2. llepedyenp OCHOBaHUWU NJIsi OTKa3a B MPHEME JTIOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 00 oTKaze B MpHEME 3asBICHUSA U JIOKYMEHTOB, HEOOXOJIUMBIX
JUISL TIPEJOCTABICHUS MYHUIIMTIIAIBHOM yCIIYTH, MOXKET OBITh MPHUHATO KaK BO BpeMs
npueMa 3asiBUTENS, TaK U MOCJE€ MOJYYEHUsS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX JJISI MPEAOCTABICHUS MYHULIMNAIbHON YCIYTH JOKYMEHTOB
(cBenmeHuil) € UCIMOJb30BAaHUEM  MEXKBEIOMCTBEHHOTO  MH(GOPMAIMOHHOIO
B3aUMOJICUCTBUS, B CPOK, HE MpEBbIIAIOMUNA 9 pabounx JHEW co JAHS pEerucTpauu
3asiBJICHUSI.



2.7.4. 3anpemaeTcss OTKa3bplBaTh B NPHUEME 3asBICHHUS U HHBIX JTOKYMEHTOB,
HEOOXOIMMBIX JUIsl TMPEAOCTABICHUS MYHHUIMNAIBHONW YCIyrd, B CIydae €ecliu
3asiBJICHUE W JOKYMEHTBI, HEOOXOJIMMBIE [JIsl MPEJOCTABICHUS MYHHUIMNAIBHON
YCIIyI'H, TIOJJaHbl B COOTBETCTBMM C HUH(pOpManmuendn o0 cpokax U THOpSIKE
MPENIOCTaBICHUS] MYHULMIIAIBHON yCIyru, omyOivkoBaHHOW Ha ExuHoM moprane,
Pecnybiinkanckom noprane.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM JJI PUOCTAHOBIIEHUS UM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHOBaHMS AJi1 TNPUOCTAHOBIEHUSA MPEIOCTABICHUS MYHUIIMIATIbHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKAa3a B IPEAOCTABIECHUN MYHULIUITAIBHON YCIyTH:

1) B peICTAaBICHHBIX 3asBJICHUH U (WJIH) JOKYMEHTAX COACPKUTCS HETOJIHAS U
(unn) HepocToBepHas HHGOPMAILIHS,

2) MOCTYyIUICHHE OTBETa OpraHa TOCYIapCTBCHHOHM BIAcTH, OpraHa MECTHOTO
camMoyIpaBjeHusl MO0 MOABEAOMCTBEHHOM OpraHy TrOCyAapCTBEHHOW BJIACTH WIIU
OpraHy MECTHOTO CaMOYIpAaBJICHUs OpraHU3allid Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJICTENILCTBYIOIIETO 00 OTCYTCTBUM JIOKyMeHTa U (unu) uHbOpMaIuH,
HEOOXOIMMBIX I TPENOCTaBICHHS  MYHUIUINAIBHOM  yCIyrH,  €clid
COOTBETCTBYIOIIMN JOKYMEHT HE OBLI NpPEACTaBIEH 3asBUTEIEM I10 COOCTBEHHOM
MHULMATUBE;

3) OTCYTCTBHE CBEICHHH O PETHCTpAIMU IpaKJaHWHA 10 MECTY YKHTEIbCTBA
(mpeObIBaHUs) B pacoOpsKEHUH OPraHOB MECTHOI'O CaMOYIIPaBIICHUSI.

2.8.3. IlepeueHbp OCHOBaHMM AJI1 OTKa3a B MPEJOCTABICHUM MYyHULUNAIBHOU
YCIIYTH SBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpeniaercsi OTKa3blBaTh B MPEIOCTABICHUM MYHUIIUTIAIIBHON YCIyTH B
Clly4ae, €CIW 3asBJICHHE O IPEAOCTABICHUN MYHHMIMNAIBHONW YCIYTd MOJAHO B
COOTBETCTBMM C uHpoOpManued O CpoKax U MOpsSAKE MPeaoCTaBICHUS
MYHUITMIIAIBHON yCIyTy, onyOaukoBanHOW Ha EnuHom moprane, PecnyOaukanckom
ropTase.

2.9. Tlopsimok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHON MONIINHBI UITU
VHOU IUIAaThl, B3UMAEMOM 3a MPENOCTABICHUE MYHUIIUIIAIIBHON YCIyTH

MyHuIMnanbpHas yciayra IpeIoCcTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMU U 00s13aTEITHHBIMU
JUTSL TIPETOCTABIICHUS] MYHUIIATIATLHON YCIYTH, B TOM YUCJIE CBEACHUS O TOKYMEHTE
(mokymeHTax), BblIaBa€MOM (BbIJJaBa€MbIX) OpraHU3alUSIMU, YYaCTBYIOIIUMU B

npeaoCTaBJICHUHU MYHHUIIUIIAJIbHBIX YCIIYT

IIpenocraBieHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.



2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMaHMsI IJIAThI 3@ IPEIOCTaBICHHUE
YCIIyT, KOTOPBIE SBJIAIOTCS HEOOXOAUMBIMU U 003aTE€IbHBIMU JIJISl TPEIOCTABICHUS
MYHUIUIAIBHON YCIYTH, BKIIOYasi MH()OPMALUIO O METOJMKE pacyeTa pa3mepa
TaKOM IJIaThI

[IpenocraBieHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIM CPOK OXHUJAHUSI B OUepeau MpHU Mojaue 3amnpoca o
Mpe0CTaBICHUU MYHUILIUNIAIBHOW  YCIIYTH, YCIIyTH, MpeI0CTaBIsIEMON
opraHu3aluen, y4yacTBYIOIIEH B MPEAOCTABICHUNM MYHUIMIAIBbHOW YCIYyTH, U TMPHU
MOJIYYEHUH pe3yiIbTara MpeOCTaBICHUS TAKUX YCIyT

2.12.1. Bpemsa oOxugaHusg 0OpU T[OJade 3asgBICHHS Ha TOJyYeHUE
MYHUIIMTAIBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nony4yeHUM pe3ysibTaTa MPEAOCTABICHUS MYHULMNAIBHON YCIyru
MaKCUMAaJIbHBIN CPOK 0KMAAHUS B OYEPEAN HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 NOpSAAOK PETUCTPALMHY 3aIIPOCaA 3asIBUTEINS O IPEAOCTABICHUN
MYHULUNAIBHONW YCIYTU U YCIYTH, PEIOCTABISAEMON OpraHU3aluel, y4acTBYOLEn
B IIPEIOCTaBICHUU MYHHUIIMIAIIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nuunom o6pamenuu B M®I] B aeHb Mogauu 3asBICHUS 3aIBUTEIIO
Bbijaercss  pacnucka u3  ANC MOI[ ¢ perucTpalluOHHBIM  HOMEPOM,
NOATBEPKIAIOUIUM, YTO 3aBJICHUE OTIPABJIEHO, U 1ATOW MMOJAYH 3asIBICHUS.

2.13.2. Tlpu HampaBlieHHMU 3asBJICHHUS IOCPEACTBOM, PecmyOankaHCKOTO
nopraia 3asBUTENb B JICHb IOJA4Yd 3asBICHUSA TIOJy4aeT B JMYHOM KaOWHETe
PecnyOnukanckoro mopTasia W IO DJEKTPOHHOW  MOYTe  YBEJAOMIICHHE,
NOATBEPKIAOUIEE, UTO 3asBJICHHUE OTIPABICHO, B KOTOPOM  YKa3bIBAOTCS
PETUCTPAIIMOHHBII HOMED U JaTa MOJlauu 3asiBJICHUS.

2.13.3. Ilpm nwuy"Hom oOpamenun B Opran B JCHb IMOJa4Yd 3asSBIICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JInIIoM OpraHa 3asBUTENIO BbIAACTCS PACIUCKA U3
aBTOMAaTU3WPOBAHHOW MH(DOPMAITMOHHON CUCTEMBI, MPETHA3ZHAYEHHOM ISl OKa3aHUs
rOCYJApCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOU
MOoJAa4M 3asBJICHUS U MIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHus K TOMEIIEHUSM, B  KOTOPBIX  IPEIOCTABISICTCS
MYHUIMIIAJIBHASA YCIyTa, K 3ajly OXWJaHUsA, MECTaM JUIsl 3allOJHEHUS 3alpoCOB O
MPEIOCTaBICHUN MYHUITUTIAIBHON YCIIYTH, HHPOPMAIIMOHHBIM CTEHIaM C 00pa3iaMu
UX 3alOJIHEHUS W TIEPEYHEM JIOKYMEHTOB, HEOOXOJIMMBIX JISl MPEJOCTaBICHUS
KOKIOM MYHUIIUITATBHON YCIyTH, pa3MEmEeHni0 U O(OPMIICHHUIO BU3YyalbHOM,
TEKCTOBOM WU MYJIbTUMEAUNWHONW HHGOpPMALMU O TOPSAKE MPEIOCTABICHUS] TaKOU
YCIIYTd, B TOM 4YHUCJE€ K OOECHEYEHHUIO JOCTYMHOCTU [Jii WHBAJIUJOB YKAa3aHHbBIX
OOBEKTOB B  COOTBETCTBMM  C  (peAepalibHbIM  3aKOHOJATENbCTBOM U
3aKOHOJIaTeIbcTBOM PecnyOnuku TaTapcTaH o conManbHON 3alUTe HHBAIHIOB



2.14.1. IIpenocraBieHne MyHULIIMNIAIBHON YCIYTH OCYIIECTBIAETCS B 3AaHUSAX U
MOMEIICHUSX,  00OpYIOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHUCTEMOM
MOKAPOTYLIEHUS.

Mecta mpueMa 3asBUTENCH O0OOpPYAYIOTCS HEOOXOAMMON MeOenbo s
oopMIIeHUS! JOKYMEHTOB, HH()POPMALIMOHHBIMHU CTEH]IAMHU.

2.14.2. B cOOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickoir ®Penepauuu o
COLIMAJIBHOM 3alUTe MHBAJIMAOB B LENSAX OECHpPENnATCTBEHHOIO JOCTYINa K MECTY
MPEeIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeuynBaeTCs:

1) oOecrieynBaeTcss OECHPEnsTCTBEHHbI JOCTYN HHBAJIUIOB K MECTY
NPEIOCTaBICHUS MYHUIIMNAIBHONW YCIyrd (YZOOHBIN BXOJI-BBIXOJl B MOMEILIEHUS U
nepeMeIIeHne B UX npesenax);

2) BU3yaJbHasl, TEKCTOBAas W MYJIbTUMEAMiITHAs HMHPOpMaLUs O MOPSIKE
NPEIOCTaBICHUS] MYHULIMITAIBHON YCIYTry pa3MeniaeTcsi B yA0OHBIX Ui 3asiBUTENEH
MECTax, B TOM YHCJIE C yY€TOM OrPAHMYECHHBIX BO3MOKHOCTEN MHBAJIUIOB;

3) CONPOBOXJCHUE HWHBAJIWJOB, MMEIOIIMX CTOMKHE pacCTpOMCTBA
(GYHKIMY 3pEHUS U CAaMOCTOSTEIIHHOTO TIEPEABMIKEHUSI, 1 OKa3aHUE UM TTOMOIIIH;
4) BO3MOHOCTb CAMOCTOSITEJIBHOTO TMEPEIBMKEHUSI TI0 TEPPUTOPUH, Ha

KOTOPOW pAaCIOJOKEHb OOBEKThl COLMATBHOW, WHXXCHEPHOM U TPaHCIOPTHOM
UH(DPACTPYKTYp, BX0JIa B TAKHE OOBEKTHI U BBIXO/Aa U3 HUX, MTOCATKHA B TPAHCTIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOIb30BAaHUEM Kpecia-KOIsICKY;

5) HaJJIeXkKallee pasMelieHue o0OpyJoBaHUS M HOcUTelel uHbopmanuu,
HEOOXOUMBIX Il obOecriedueHus OecTpensaTCTBEHHOrO JIOCTyNa WHBAIHMIOB K
yCIIyraM ¢ y4eTOM OIPaHUYEHUIN UX KU3HEAESATEIbHOCTH;

6) nyOaupoBaHUe HEOOXOAMMOW ISl MHBAIMIOB 3BYKOBOW W 3pUTEIBHOU
uHopManuKM, a TaKKe HaJMHUCEH, 3HAKOB M HMHOM TEKCTOBOM U TpaduyecKon
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOUSYHBIM pudToM bpaiins;

7) JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIUNKA;

8) JOTYCK co0aKu-TIPOBOTHUKA npu HaJTUIUHU JIOKYMEHTA,
MOJITBEPKIAIONIETO €€ CreluaibHoe Oo0yueHue W BblaBaeMoro mo Qopme u B
NOPSIIKE, KOTOPbIE YCTAHOBJIEHBI MpPHKa30M MHUHHCTEPCTBA TPYyla M COLIMAIBHOM
3amuthl Poccuiickoit deneparuu ot 22.06.2015 Ne 3861 «O6 yTBepkaeHun Hopmbl
JTOKYMEHTa, TOATBEPKAAIOIIETO CHEIHaIbHOe OOy4YeHHe COOaKU-NPOBOJHUKA, H
MOPSIAKA €T0 BbIAAYM.

2.14.3. TpeboBanusi B dacTu oOecmedeHHs] AOCTYMHOCTH IJi WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISACTCS MPEAOCTABICHUE MYHHUITUTAIBHONU YCIIYTH, U
CPEACTB, MCIOJIb3YEMBIX IMPU MPEAOCTABICHUU MYHUIMINAIBHOW YCIYTd, KOTOpPBIC
yka3zaHel B noAnyHkTax 1 — 4 mynkrta 2.14.2. aIMHUHUCTPATHUBHOIO PEIVIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBaM, BBEJAEHHBIM B HKCIUIyaTallMI0 WU
MPOLIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIMIO rociie 1 nrons 2016 ropa.

2.15. TlokazaTenn DOCTYIMHOCTH W KayeCTBa MYHHUIIMIAIBLHOW YCIyTH, B TOM
YUCIE€ KOJWYECTBO B3aUMOJCHUCTBUN 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMH IIPU
MPEIOCTABICHUH MYHULIMIIAJBHOW YCIIYTH U UX MPOAOJIKUTEIBHOCTD, BO3MOKHOCTh
nosyyeHuss uHGOpMauu O XOJ€ MPEAOCTABICHUS MYHULIMNAIBHON YCIyTH, B TOM
YuCcjl€ C HCIOJIb30BaHUEM HWH(OPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTUH,



BO3MOXHOCTb JIMOO HEBO3MOXHOCTb IOJYYEHUS MYHHUIUMNAIBHOW YCIyTH B
MHOTO(QYHKIIMOHAJIBHOM  ILIEHTPE  NPEJOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX yCcIyr (B TOM 4HCJIE€ B IIOJHOM 00beMe), B JIIOOOM
TEPPUTOPUATIBHOM TOJIPA3JEJICHUN OpraHa HCIOJIHUTEIbHO pPACIOPSAUTEIBHOTO
opraHa MECTHOT'O CaMOYIIpaBJ€HHs, MO BbIOOPY 3asBUTENA (IKCTEPPUTOPHUAIIBHBIN
MPUHIIUI), TOCPEJICTBOM 3aIPOca O MPEAOCTABIECHUU HECKOJIBKUX TOCYJapCTBEHHBIX
U (WIK) MyHUIMOIATBHBIX YCIYT B MHOTO(QYHKIMOHAIBHBIX EHTPAX MPEA0CTABICHUS
rOCYIapCTBEHHBIX M MYHHULHMIAIBHBIX YCIYr, NpPeAyCMOTpeHHOro cratbei 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3a1poC)

2.15.1. IlokazarenamMu AOCTYMHOCTH MPEAOCTABICHUS MYHUIIMIAIBHOU YCIyTH
SIBJISIFOTCA :

pacmoJIOKEHHOCTh TMOMEIIEHUA, B KOTOPOM BEAETCA MpPUEM, Bblaada
JIOKYMEHTOB B 30HE JJOCTYIMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Yhe HEOOXOJIMMOTr0 KOJIMYECTBA CIEIUAMCTOB, a TaKXe MMOMEIICHUH, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me HWCUYEpIbIBaOme WHOpMAMK O Crocobax, MOpsAJIKE U CpOKax
PEIOCTABICHUSI MYHUIIMIIAIBHOW YCIyrn Ha WH(OPMAIMOHHBIX CTeHAaX, ExuHoM
noprane, PecnyOnukanckoMm moprtaiie, O(UIIMAIBPHOM CalTe MYHHUIIUMIIAIBHOTO
paioHa;

OKa3aHWE TIOMOIIM WHBAJIWAAM B TMPEOJIOJICHUH OapbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIIYT HApaBHE C IPYTUMH JIUIAMHU.

2.15.2. Tloka3zaTensiMi KayecTBa NPEAOCTABICHUS MYHHIIMIAIBHON YCIyTU
SABJISIIOTCS:

1) coOnroieHre CPOKOB MPHUEMA U PACCMOTPEHUS JIOKYMEHTOB;

2) coOJroIeHre CpoKa MOJYUYCHUS Pe3yiIbTaTa MyHHIIUIIATBHON YCIyTH;

3) orcyrcTBHE OOOCHOBAaHHBIX JKAIO0 Ha HAPYIICHUS aJIMHHHUCTPATHBHOTO
periiaMeHTa, CoBeplileHHble paboTHrKamMu Oprana;

4) KOJUYECTBO B3aMMOJCHCTBHH 3asBUTEISl C JOJDKHOCTHBIMH JuiaMu (0e3
ydeTa KOHCYJIbTallui):

B3auMoJielicTBie 3asBUTeNnss C padotHukamu Oprana wnu MO npu
MPEIOCTABICHUH MYHULMNAJIBHOW YCIYIM OCYLIECTBISIETCS OJWH pa3 IIpuU
MIPE/ICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OJIMH pa3 B Ciiy4ae HEOOXOIWMOCTH TONYYEHHUsS pe3yibTaTa MPEAOCTaBICHUS
MyHHUIIMNANBHOU ycnyru B Oprane unu M®I B dopme sx3emMiuisipa 37€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpoaoIKUTENBHOCT OJTHOTO B3aWMOJECHCTBUSL 3asBUTENSA C JOJKHOCTHBIMHU
JULAMH TPU MPEIOCTABICHUH MYHUIIUIIAIbHON YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OILICHUTh KAYECTBO MPEIOCTABICHHS] MYHULIMNIATBHON YCIyTH
C TOMOINBIO YCTPOMCTB MOJABMKHOW paaroTeNePOHHONW CBSI3HM, C HCIIOJIH30BAHUEM
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.

2.15.3. Uudopmanus 0 xo/ie IpeAOCTABICHUS MYHHUIIUNIATLHON YCIYTH MOXET
ObITh TMOJy4YeHAa 3asBUTE]EM B JHMYHOM KaOuHere Ha EnguHom mnopraie,
Pecnybnukanckom noprane, B Oprane, MOILI.



2.15.4. TlpenocrtaBieHre MYHULIMNAIBHON YCIyTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENSl HE3aBUCUMO OT MECTAa €ro >KMTEJIbCTBA WJIM MeEcTa
(akTUyeckoro npoxuBaHus (npeObiBaHusA) Ha Tepputropun PecrnyOomuku Tarapctan
10 YKCTEPPUTOPUAIIBHOMY NPUHIIUITY.

MyHununanpHass ~ yciayra B COCTaB€  KOMIUIEKCHOTO — 3ampoca  He
IIPEAOCTABIISIETCS.

2.16. Uupie TpeOoBaHUS, B TOM YHUCIE YYHUTHIBAIOIIUE OCOOEHHOCTHU
MPEJIOCTaBICHUS! MYHULMIAIBHOM YCIYTH MO 3KCTEPPUTOPUATILHOMY NpPUHLMMY (B
cllydae, €clii MyHHULUIAJIbHAsL YCIyra MpeAoCTaBiIsIeTCs MO 3KCTEPPUTOPUATIBHOMY
OPUHLIMITY) U OCOOCHHOCTH MPEJOCTAaBICHHS MYHUUUIAIBHOM  yclIyru B
ANEKTPOHHOU opme

2.16.1. Tlpu mpeaocTaBiIeHUN MYHUIIUNAIBHOW YCIYTH B AJIEKTPOHHOU (popme
3asBUTEJIb BIIPABE:

1) nonyuuth HHOOPMALKMIO O TMOPSAAKE M CPOKax IPea0CTaBICHUS
MYHUIIMIIAIBHONW YCIyTH, pa3MmelieHHyo Ha EnwHom moprane, PecmybiukaHckom
noprae;

2) mojaTrh 3asABJACHHE O MPEAOCTABICHUM MYHMIIMIAILHOW YCAYTH M HHBIC
JIOKYMEHTBI, HEOOXOAMMBIC IS MPEIOCTABICHUS MYHUIIMIAIBLHON YCIYTH, B TOM
quclie JOKyMEHThl U HMH(OpMaIrio, 3JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee OblIn
3aBEpPEHbI B COOTBETCTBUM C IMYHKTOM 7.2 yacTu 1 cratbu 16 @eaepalbHOrO 3aKOHA
Ne 210-®3, ¢ ucnonp3oBanreM PecryOrKkaHCKOTo mopTaia;

3) TOJYYHTh CBEJCHUS O XOJC BBINOJHEHHUS 3asBICHUA O IMPEIOCTaBICHUU
MYHUIIMTATIBHON YCIIYTH, MTOJAAHHBIX B JIEKTPOHHOU (opMe;

4)  OCyIIECTBUTH OIICHKY KaueCTBa MPEJI0CTABICHHS MyHUIIUIATLHON YCIYTH;

5) noJay4YuTh pe3yJbTAT MPEAOCTABICHUS MYHHIIMIAIBHOW YCIyrd B (Gopme
AIEKTPOHHOTO JOKYMEHTA;

6) mnoxarh xanoOy Ha pemieHue u aeicTBue (Oe3neiicTBue) OpraHa, a Takke

€ro  JOJDKHOCTHBIX  JIMII, MYHULHMOAIBHBIX  CIyXalluX  IOCPEICTBOM
Pecnybnukanckoro rnoprasna, ropraja benepanbHOit roCyJ1IapCTBEHHOMN
WHOOPMAITMOHHOW  CHUCTEMBI, oOecrieunBaromel  mpouecc  J0CyneOHOTo

(BHECY1eOHOTO) 00KATOBaHUS PEIICHUA M JeHCTBUN (0€3MeiCTBUS), COBEPIICHHBIX
IpU TOPEJOCTABICHUU TOCYJAPCTBEHHBIX W MYHULHUNAIBHBIX YCIYr OpraHaMH,
MPEAOCTABISIOIIMMU  TOCYIapCTBEHHbIE W MYHUIUIAIbHBIE  YCIYyTH, UX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU U MYHULIMTIATBHBIMU CITY>KaIlIUMHU.

2.16.2. ®opmupoBaHUE 3asBICHHS OCYIIECTBISIETCS MOCPEACTBOM 3arOJHEHUSA
AEKTPOHHOU (hopMBI 3asBieHns Ha PecryOnmnkanckom mopTaie 6e3 HeoOX0AMMOCTH
JOTIOJTHUTEIIFHOM TOJa4M 3asiBICHUS B KaKoW-In00 WHOH dopme.

2.16.3. Ilpu popMupOBaHUH 3asBICHUS 00CCTICUNBACTCS :

1) BO3MOXHOCTh KOIHUPOBAHWS W COXPAHCHUS 3asBJICHUS W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS YCIIYTH;

2) BO3MOXXHOCTh  3aIllOJJHCHUSI  HECKOJIBKUMH  3asBHUTCISIMH  OJTHOU
AIEKTPOHHOUN (OPMBI 3asBICHUS MPU OOPAILICHUH 32 YCIyramu, NpearnojaraoiuMu
HaIpaBJIEHHE COBMECTHOIO 3asBJICHUS] HECKOJIbKUMHU 3aIBUTEIISIMU;



3) BO3MOXHOCTh I€YaTH Ha OYMaXHOM HOCHUTEJEC KOMHH JIIEKTPOHHON
(dbopMBbI 3asIBIICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B OJIIEKTPOHHYIO (OpMy 3asBICHUS
3HAUEHUU B JIOOOM MOMEHT IO KEJIAHUIO IMOJIb30BaTENsl, B TOM YHCIE MpHU
BO3HUKHOBEHUHU OIIMOOK BBOJA W BO3BpATe MJisi MOBTOPHOIO BBOAA 3HAYEHUH B
ANEKTPOHHYIO (DOPMY 3asiBICHUS,

5) 3amonHEHME TMOJIEH SJIEKTPOHHOW (OPMBI 3asBJICHUS 10 Hadaiaa BBOJA
CBEJICHUU 3asBUTEJIEM C HCMOJIb30BAHUEM CBelleHUHM, pasMenieHHbix B ECUA, u
CBEJICHUH, OMYyOJIMKOBAaHHBIX Ha PecnyOMuMKaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHH, OTCYTCTBYIOIIHNX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIINUH;

6) BO3MOXHOCTHh BEPHYTHCS Ha JIFOOOW M3 ITAINOB 3aMOJHEHHS JJICKTPOHHOM
(dopMbI 3asBieHNs 0€3 MOTEpPH paHee BBEICHHON HH(OpMaIIY;

7) BO3MOXKHOCTh JIOCTYIA 3asBHTES K paHee MOJAHHBIM UM 3asBIICHUSM B
TE€YEHHE HE MEHee OJIHOTO rojia, a TakyKe YaCTUYHO C(POPMUPOBAHHBIM 3ASIBICHUIM -
B TEUEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anucek 3asButeneit Ha npueM B MO (nanee - 3anuck) ocyliecTBiIsieTCs
nocpencTBoM PecnyOnrkaHcKoro noprania, TenegoHa KoHTtakT-1ienTpa MOILI.

3asiBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTD 3alKMCH Ha JIF0Oble CBOOOIHBIEC IS
npueMa Jaaty W Bpems B IIpejeliaXx YCTAaHOBJIEHHOTO B MHOTO()YHKIIMOHAJTbHOM
LEHTpe rpaduka npuema.

3anuce Ha ONPENENECHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHHS 3TOU
JaThI.

Jns OCYLIECTBIICHUS MpeABapUTEIbHON 3amucu IOCPEICTBOM
PecniybiinkaHckoro mopTana 3asBUTENI0 HEOOXOJUMO YyKa3aTh 3alpalliriBaeMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

haMuIIIIO, UMSI, OTYECTBO (MPU HATUYUH);

HOMED TenedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHUIO);

KEIaeMYI0 J1aTy U BpeMsl Iprema.

B ciydae HecOOTBETCTBHS CBEIEHUN, KOTOPbIE COOOIIMI 3asBUTENb IpPU
MpEIBapPUTEIBHON 3aIIUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIIEM IIPU JTUYHOM
[pUeMe, IpeIBapUTEIIbHAS 3alIUCh AHHYJIUPYETCH.

[Ipu ocymiecTBIEHUN TNPEABAPUTEIBHON 3alMCU 3asBUTENI0 00€CIeUnBaCTCS
BO3MOXHOCTh pacleyaTaTbh TaJlOH-IIOATBEpXKIAcHHE. B ciydae, eciu 3asBUTENb
COOOIINT ajpec SJIEKTPOHHOW TOUTHI, HA YKa3aHHBIA aJpec TaKKe HaIpaBiIseTCs
uHboOpMaIs O TOATBEPKICHUU TPEIBAPUTEIHHOM 3allUCH C YyKa3aHUEM JaThl,
BPEMEHHU M MECTA PUEMA.

IIpu ocyuiecTBIeHUN NpPEIBAPUTENIHHON 3alMUCU 3asBUTENb B 00s3aT€IbHOM
nopsiike MHPOPMUPYETCST O TOM, UTO MpPEABAPUTENbHAS 3aMUCh AHHYJIUPYETCS B
CJIy4ae €ro HesIBKM 10 UCTEYEHUH |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BpEeMs BIIPABE OTKA3AaThCs OT MPEABAPUTEIHHOMN 3aMUCH.

3anpeiiaercss TpeOOBaTh OT 3asABUTENS COBEPUICHUS HMHBIX JEUCTBHI, Kpome
MPOXOXKACHUS  HUACHTUPUKAMA U  AYyTEHTU(PUKAMK B  COOTBETCTBUHU  C
HOPMAaTHBHBIMM TNPaBOBbIMU akTaMu Poccuiickorn ®Penepanuu, ykKaszaHus UEIu
npueMa, a TaKXke MPEeJOCTaBICHUsI CBEJACHUN, HEOOXOIUMBIX JUIsl pacuera



JUIMTETLHOCTH BPEMEHHOI0 MHTEpBaJia, KOTOPBIM HEOOXOAUMO 3a0pOHUPOBATH IS
npuema.

3. CocraB, 110¢JIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBIIOJIHCHUA aIMUHHUCTPATHUBHBIX MPOLEAYP B JICKTPOHHOM (popMe, a TaKxke

0CO0CHHOCTH BBINOJTHEHHUS A/IMUHUCTPATUBHBIX NpouUeaAyp B
MHOIO0(pyHKIMOHAJBbHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyT1

3.1.1. IlpenocrapiieHre MYHUIIUNTATIBHOM YCIYTU BKIIOYAET B ce0s Cleayronme
aJMUHUCTPATUBHBIC TIPOLIECTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJICM;

3) HampaBJCHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, y4acTBYIOIIHE B
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

4) moAroTOBKa pe3yabTaTa MyHHUIIUITAIbLHON YCIIYTH;

5) BblZaua (HaNpaBICHKE) 3asIBUTEIIO Pe3y/ibTaTa MyHHIIUIAIBHOW YCIYTH;

6) UCIpaBJICHHE TEXHUYECKUX OIIUOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMEeM Hauyaja BBIMOJHEHUS AJMUHUCTPATUBHOW MPOIEAYPHI
ABIIAETCS OOpallleHue 3asgBUTENA IO BOMPOCaM, CBS3aHHBIM C MPEAOCTABICHUEM
MYHHIIANAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHCHUE
aIMUHHUCTPATUBHOUN NPOLIENYPHI, SIBIASETCA:

npu obpamiennn 3asputens B MOI] — pabotauk MDI];

npu oOpamenun 3asButenss B OpraH — pyKoBOAuTeNb CHOTHUTETHHOTO
KOMHUTETa MAailHCKOrO CEJlbCKOIO MOCEIEHUS AJIEKCEEBCKOTO MYHHUIUIMAIBHOTO
paiiona PecnyOnuku TartapctaH (nmanee - AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIIpaBe OOPATUTHCA 3a KOHCYJIBTAIMEH O MOPSIAKE U CPOKax
MPEIOCTaBICHUSI MYyHUIUMNAIbHOW ycmyru B MOI] nmuaHo w mo TenedoHy U
AJIEKTPOHHOM MOYTE.

PabotaHnk M®I] KOHCYIBTHPYET 3aABHUTEINISI, B TOM YHCIE IO COCTaBy, (popme
MpEeACTaBIsIeMOM  JOKYMEHTallud W JPYyrUM  BOIpoOcaM il TMOJy4YEHHUs
MYHHUIUITAIBHON YCIIYTH.

3asBUTENIb MOXET TMOJYy4YUTh HUHGOpPMALMIO O TMOPAJKE MPEeAOCTaBICHUS
MYHULIANAIBHOU yciyru Ha opuiuanbaoM caiite MOIL] http://mfcl6.tatarstan.ru.



AJIMUHUCTpPATUBHBIE MPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITNIOJIHAIOTCS B IEHb OOpaIlleHHsl 3asBUTEIIS.

Pe3ynpraTamMu  BBIOJIHEHWS  QJMUHUCTPATHBHBIX  MPOLEAYp  SIBISIOTCA:
KOHCYJIbTALUSI 1O CcOcTaBy, (hOopMe MpEeACTaBIsIEMOM TOKYMEHTAllud M JPYyTruM
BOIIPOCaM, HEOOXOIUMBIM JIsl TOJTYYEHUSI MyHULUIIAIBHON YCIyTH.

3.2.3. 3asButens BopaBe oOpatutrhes B Opran mo tenedoHy M 3IIEKTPOHHOU
1oure, a TaKXKe MOJYYUTh KOHCYNIbTAIMI0 Ha PecnyOnukaHCKOM mopTale, caiite
OpraHa o nopsiAKe U CpOKax MPeAOCTABICHHUS] MyHUIIUIAIBHON YCIYTH, B TOM YHCIIE
0 COCTaBy, (opMe MNPEACTaBIIEMON IOKYMEHTAllUM W JPYTMM BOIpOcaM s
NOJIyYeHUS] MYHULIMITAJIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJbTUPOBAHUE HHPOPMUPYET
3asiBUTENSI B COOTBETCTBUM C TpeOoBaHMsIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
perjameHTa.

AJMUHUCTpPATUBHBIE MPOLENYpPHI, YCTAaHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE TPEX pabOUYMX JIHEH cO AHS MOCTYIUICHUS OOpallleHuUs.

PesynpTaTamMu  BBIMIOJIHEHHS  QAMUHUCTPATHBHBIX  MPOLEAYp  SIBISIIOTCS:
KOHCYJIbTAllMK TIO COCTaBy, (opme mpencTaBiasieMoil TOKyMEHTallud M JIpYrUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
IIPEACTABICHHBIX 3asBUTEIIEM

3.3.1. IlpueM DOKyMEHTOB AJIsl IPEJOCTABICHNS] MyYHULIMIIAIBHON YCIYTH Yepe3
M®II unu ynanennoe pabouee mecto M®DII.

3.3.1.1. 3asButenp (NpeACTaBUTENb 3asBUTENs) oOpamaercs B M®Il ¢
3alpoCcoOM O MPEJOCTaBICHUN MYHUIMIIAIBHON YCIYTH U TIPEACTABISET JOKYMEHTHI B
COOTBETCTBUH C MIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuii mpueM 3asBICHHN:

oTpeeNsieT MpeaMeT oOpaIIeHUs;

yIOCTOBEPSAET JINUHOCTD 3asIBUTEIIS;

MIPOBOJUT MPOBEPKY IMOJTHOMOYHNM JIMIA, ITOJAIOIIET0 JOKYMEHTHI;

MIPOBOJUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEOOBaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aMoIHAET NEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

IpU  NPEJOCTaBIECHUM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJIMUHHUCTPATUBHOTO perjaMeHTa Ha OyMa)XXHOM HOCHUTENe, OCYLIECTBIISIET
CKaHWPOBAHUE MPEJICTABICHHBIX JIOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

MEepEIACT 3asIBUTEINIO HA MPOBEPKY U MOJANUCAHUE;

MocJye MOoJANUCaHus CKaHUpYyeT noAanucanHoe 3asBienrne B AUC MODILJ;

3arpyxkaeT B AUC MOII nokyMeHTbI, IPECTABICHHBIE B 3JIEKTPOHHOU (opme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET SJIEKTPOHHOE
JETI0;

BO3BpAIlla€T NOAMUCAHHOE 3asIBJICHUE U OPUTHHAJBI OyMaXKHBIX JIOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.



AJIMUHUCTpATUBHBIE MPOLENYpPbl, YCTAaHABIMWBAEMbIE HACTOSIIUM MYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOJHEHUS aJIMHUHHCTPATUBHBIX MPOLEAYP SABISIOTCS: TOTOBOE
K OTIPABKE 3asBJICHUE U MaKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®OIL] HanpaBisger MNakeT AOKYMEHTOB, HPHUHATBIX OT
3asBuTeNia B OpraH B AJICKTPOHHOUM opmMe (B COCTaBe MAKETOB AJIECKTPOHHBIX JIEJ) B
TEYEHHE OJIHOro pabouero AHS €O AHS OOpalieHusl 3asBUTENS B CTPYKTYpHOE
noxpasaenenue MOLI.

Pe3ynpTaTamMu  BBIOJIHEHHWS  QAMUHUCTPATHBHBIX MPOLEAYp  SIBISIIOTCSA:
3asiBJIEHHE M TMAaKEeT JOKYMEHTOB (AJIEKTPOHHOE JeNi0), HampaBieHHble B Opras,
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOI'O B3aUMOCHCTBUSI.

3.3.2. TlpueM HOKYMEHTOB JJisi MPEJOCTABICHUS MYHHUIMNAIbHOW YCIyTrd B
ANEKTPOHHOU opme uepe3 PecrybnukaHckuii moprai.

3.3.2.1. 3asBuUTEND A MOJAYU 3asBJICHUS B AJIEKTPOHHON (QoOpMe BBHIMOJHSET
CIEIYIOIME ICUCTBHUS:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKpbIBaET (hOPMY IIEKTPOHHOTO 3asIBICHUS;

3anojHseT (QopMy IJIEKTPOHHOTO 3asiBICHMS, BKJIIOYAIONIYI0 CBEJCHMS,
HEO0OXO0IMMBbIE U 00s13aTeNIbHbIE JAJIA MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

NPUKPEIUIET JOKYMEHTBhI B 3JIEKTPOHHOW (OpMEe WIIM AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (TP HEOOXOAUMOCTH );

NOJATBEPkKAaeT (HaKT O3HAKOMIICHHS M COTJIAaCHUA C YCJIOBUSAMH U TOPSIKOM
NPEIOCTaBICHUS] MYHHUIIMITAIBHON YCIYTd B 3JIEKTPOHHOUW (opme (ycTaHaBiIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUU B (POpPME AIEKTPOHHOTO 3asBIICHHUS );

NOJITBEPKAAET  JTOCTOBEPHOCTh COOOIICHHBIX CBEACHUM (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIPABJISIET 3a0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AIEKTPOHHOTO 3asiBICHUS );

AJNIEKTPOHHOE 3asBJICHUE TMOMAMKUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTAa,

MOJTy4aeT YBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBICHHUSL.

dopMaTHO-JIOTHYECKAs] IIpOBEpKa c(OpMUPOBAHHOTO 3asIBIICHHUS
OCYILIECTBIISIETCS. TIOCJIE 3AIIOJIHEHUS 3asIBUTEIEM KaKJIOTO W3 MOJIEH 3JIEKTPOHHOU
(dopmbl 3asBieHus. [Ipu BBIBICHHN HEKOPPEKTHO 3aMOIHEHHOIO MOJIS 3JIEKTPOHHOM
(GopMBbl 3asBICHMS 3aSBUTENb YBEJOMIISIETCSI O XapaKTepe BbISBICHHON OLIMOKU U
NOpsZIKE €€ YCTpPaHEHUS  IOCPEACTBOM  HMH(POPMAIIMOHHOTO  COOOIIEHHUs
HETMOCPEICTBEHHO B 3JICKTPOHHOU (popme 3asiBICHHUS.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM HYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAILlEHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBIIIOJIHEHMSI  QAMUHUCTPATUBHBIX IPOLEAYpP  SIBIISIIOTCS:
AJIEKTPOHHOE JI€JI0, HampaBieHHOe B OpraH MocpeicTBOM CUCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBHS.

3.3.3. PaccMmoTpeHne KoMIUIeKTa JOKYMEeHTOB OpraHoM.



3.3.3.1. OcHOoBaHuMeM Hayaja BBIIOJHEHUS AJMUHHUCTPATUBHOM HPOLENYpPHI
ABJIAETCS TOCTYIUJICHUE 3asiBICHUS W MHBIX JOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTaBICHUS MYHUIIUNIATbHOW YCIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aAMUHUCTPATUBHOM MPOUEAYpPHl  SBISETCA PYKOBOAUTENb  VICIONHUTENBHOTO
KOMHUTETa MAalHCKOrO CEJIBbCKOTO IOCENEHUA AJIEKCEEBCKOTO MYHULMITAIIBHOTO
paiiona PecnyOnuku Tarapctan (manee - IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MIPUEM JTOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIIy4ae
oOpalieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpeeNsieT npeaMeT oOpamieHus;

YCTAHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUHN JIHIIA, TOJAIOLIET0 JOKYMEHTHI;

OPOBOAUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TpPEOOBaHUSIM, yKa3aHHbIM B
nyHkTe 2.5  aAMUHUCTPATUBHOTO  pErjlaMeHTa, TPOBEPKY  COOTBETCTBUSA
NpPE/ICTABICHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSAM  (HaJJjexaliee
oopMIIeHHE KOMHI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX IMOJYMUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HUCIPABIICHUN );

3aMoJHSAET  JJIEKTPOHHYIO  (opMy  3asBIE€HUS B  aBTOMATHU3UPOBAHHOMU
MH(GOPMAIIMOHHON cHUCTeMe, MpeAHa3HAaYeHHOM I OKa3aHUsS TOCYAApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT;

OpU  MNPEJOCTABICHMHM  JOKYMEHTOB,  YKa3aHHBIX B  IIyHKTe 2.5
aJIMMHHUCTPATUBHOTO pErjlaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISAET
CKaHHPOBAaHUE NPEICTABICHHBIX JTOKYMEHTOB;

pacnedaTbiBacT 3asIBICHMUE;

nepenaeT 3asiBUTENI0 Ha POBEPKY U MOJIMCAHHUE;

1ocJIe MOANKUCAHNS CKAHUPYET NOANUCAHHOE 3asIBIICHMUE;

3arpyxaer B aBTOMaTU3UPOBAHHYIO MH(POPMALTMOHHYIO CUCTEMY,
IPEIHAa3HAYCHHYIO JUI1 OKa3aHHWs TOCYIAapCTBEHHBIX W MYHHULUIIAIBHBIX YCIYT
JOKYMEHTBI, IMPEICTAaBICHHbIE B 3JEKTPOHHOM (opMe WM 3IIEKTPOHHBIE OOpPa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE JEJI0;

BO3BpalllaeT MOJMUCAHHOE 3asBJICHUE U OPUTHHAJIBI OyMa)KHbIX JOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

B cityqae Hanuuus OCHOBAaHMM NI OTKa3a B MPHUEME JOKYMEHTOB JTOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, YBEJAOMJISET 3asABUTENS O HAJIUYNU
NPENSATCTBUMN JIUIsl IPUEMA 3asiBJICHUS U BO3BPALIAET €EMY JOKYMEHTHI C OOBSICHEHUEM
COJIep KaHMsl BBISIBJICHHBIX OCHOBAHMI JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJIDKHOCTHOE€ IO, OTBETCTBEHHOE 3a MHPUEM JOKYMEHTOB, IOCIE
MOCTYIUIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

IIPUCBAaUBAET 3asBJICHUI0O HOMEP B COOTBETCTBHMM C HOMEHKIATYpOH Jen Hu
craryc «IIpoBepka TOKyMEHTOBY;

U3y4yaeT MOCTYNUBIIME 3JEKTPOHHBIE JI€Ja, B TOM YHUCJE MPUIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (pOpMeE U NEKTPOHHBIE 00Pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;



MPOBEPSIET COOJIIOJCHUE YCIOBUM JACHCTBUTEIBHOCTH 3JIEKTPOHHOW MOJIUCH,
nocpeacTBoM obOpamenus kK EnuHomy mnopramy (B ciaydyae, €ciid 3asBHUTENEM

[IPECTABIICHbI DJICKTPOHHBIE JIOKYMEHTHI, MIOAIMCAHHbIE YCUJIEHHOU
KBIU(PUIIUPOBAHHOMN AJIEKTPOHHOMN MOJIMHUCHIO).
ITpu HAJIMYUHU OCHOBaHUH, [IPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJATrOTaBIMBAECT MPOEKT pelieHus o0 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS MYHUIIMTIATLHON YCIIYTH.

B cayuae, ecnm B pesynbTaTe MPOBEPKU YCHUIICHHOW KBaJIU(UIIMPOBAHHOM
AJIIEKTPOHHOMN TOJNUCH BBISIBICHO HECOOJIOJIEHUE YCIOBUN €€ JeHCTBUTEIbHOCTH,
IPOEKT pelleHus] 00 OTKasze JOJDKEH COJepKaTh MyHKThI ctathl 11 denepanbHoro
3akoHa Ne 63-D3, KOTOpbIE MOCTYXUJIU OCHOBAHUEM ISl €70 IPUHSITHSL.

[Ipoext pemieuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTABICHUSI MYHUIIMIIAIBHON YCJIYTH, C yKa3aHWeM IMPUYUH OTKaza (B ciyuae,
€CJIM OCHOBaHHUS IS OTKa3a B TMpUeMEe JOKYMEHTOB, HEOOXOJUMBIX JIJIsi
PEIOCTABICHUS MYHULIMIIATBHONW YCIYTH, CBSI3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAHHWS JJIA OTKa3a B MpHEME JIOKYMCHTOB
JIOJDKHBI  cojJiepkaTh WHGOPMAIMI0 O HAMMEHOBAaHMHM JOKYMEHTOB (MH(OpMaimu,
CBCJICHMI), KOTOphIE HE TPEACTABIEHBbI, COJEPXKAaT HEIOCTOBEpHbIE U (WIJIM)
NPOTUBOPEUUBBIC  CBEACHUA, OG(OPMJIEHBI C HApYUIEHUEM YCTAaHOBJICHHBIX
TpeOOBaHUIi), HaANpaBIIeTCS HAa COIJIACOBAaHME B YCTAHOBJIEHHOM TMOPSIKE
MOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TmpoekTa pemieHuss o0 OTkaze B MpUeMe JIOKYMEHTOB,
HEOOXOJUMBIX IJisl TPEJOCTABICHUS MYHUIIUMAIBLHON YCIyTH, OCYIIECTBISETCA B
HOpsIIKE, TPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMHUHUCTPATUBHOIO PETJIAMEHTA.

B cnydae OTCyTCTBHSI OCHOBaHMM i1 OTKa3a B IIpUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMHHHUCTPAaTUBHOIO PETJIAMEHTA, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B T€UEHHE OJHOr0 paboyero JHS CO
IHS TIOCTYIUICHUS! 3asBJICHUS, HAMNPABISIET 3asBUTEII0, YKa3aHHBIM B 3asBJICHUU
CrocoOoOM, yBEAOMJIEHWE O TMIOCTYIUIGHUM 3asiBICHHS, COJIECpKalee BXOSAITUN
PETUCTPAIlMOHHBIN HOMEp 3asiBICHUSA, OaTy IOJYYEHHUs 3asiBIICHHS, IEPEUCHb
HAaUMEHOBaHUU (ailyioB, MPENCTaBIEHHBIX K HEMY JOKYMEHTOB, NATy IMOJIy4YeHUs
pe3yibpTaTa MyHULIUIAIbHON yCIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pPErlaMEeHTa, IMpPU HAIMYAU TEXHHUYECKOM BO3MOXKHOCTH
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexume c VICTIOJIb30BAaHUEM
aBTOMATU3WPOBAHHOW MH(DOPMAITMOHHOW CHCTEMBI, MPEHA3HAYEHHOUW ISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

3.3.3.5. AIMMHUCTPAaTUBHBIE NPOLEAYPHI, YCTaHABIUBAEMbIE NYHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSIOTCA B TEUEHHUE OJJHOIO pabOYero JIHs CO
JTHS TIOCTYTUUIEHUS 3asIBJICHHS] HA pACCMOTPEHHUE.

PesynbTaTamMu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX MPOUEAYpP  SIBISIOTCS:
MIPUHATHIA HA PACCMOTPEHHE KOMILUIEKT JOKYMEHTOB WJIM MPOEKT pelieHust 00 oTkaze
B MpHeMe JOKYMEHTOB, HEOOXOJMMBIX I MPEIOCTABICHUS MYHUIUMAIbHOU

YCIIYTH.



3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIHE B
IIPEAOCTABICHUN MYHULIMIIAIIBHON YCIYTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUS aJMHHUCTPATUBHOM MpPOLEAYpPbI
ABJIAETCS MOJYYEHUE JOJKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHHUE aJMUHUCTPATUBHOM MPOLEAYPHI, OT JOJKHOCTHOTO Jula (pabOTHHKA),
OTBETCTBEHHOIO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aAMUHUCTPATUBHOM NPOLEAYphI, SBISETCA PYKOBOJAUTENb VICTIOMHUTENIBHOIO
KOMHUTETa MAaMHCKOrO0 CEJIbCKOTO TOCENEHUsI AJIEKCEEBCKOTO MYHMIIMIIAIBHOIO
paiiona PecnyOnuku Tarapctan (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaNpaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoJKHOCTHOE JU1O, OTBETCTBEHHOE 3a HaIlpaBJICHHE
MEXBEJIOMCTBEHHBIX 3alpocoB, (opMHUpyeT M HampaBiIseT B JJICKTPOHHOU (opme
MOCPEJICTBOM CHCTEMBI MEXBEJIOMCTBEHHOI'O JJICKTPOHHOTO B3aWMOJICUCTBUS (MpHU
OTCYTCTBUU TEXHUYECKOW BO3MOXXHOCTH — WMHBIMH CIOCOOaMH) 3ampochl O
NPEJOCTABIICHUNA JIOKYMEHTOB M CBEICHUMN, MPEIYyCMOTPEHHBIX NyHKTOM 2.6.1
aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE TPOLIEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM MYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX MPOLEAYp  SBIISIOTCA:
HaIlpaBJICHHbIE B OpraHbl BJacTd W (WJIM) MOJABEAOMCTBEHHBIE OpraHaMm BIIACTU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  MOCTABIIMKOB  JIaHHBIX HAa OCHOBAaHMM  3aIllpPOCOB,
NOCTYNHUBUINX YEPE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBUS,
NPEIOCTABISAIOT 3alpalluBaeMble JTOKYMEHTHI (MH(POpMAalUIO) WJIM HANpPaBISIOT
yBEJAOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa U (Uiu) MHGOPMAINK, HEOOXOIUMBIX IS
MIPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIYTH (J1ajiee — yBeOMJICHHE 00 OTKase).

AJIMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHUE TPEX AHEU CO JHS NOCTYIUIEHUS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3AIMIo, MPEIOCTABISIONINE JOKYMEHT U WH(OpMAIIHUIO,
€CIIM WHBIE CPOKM NOATOTOBKM W HANpaBJICHUS OTBETa HA MEXKBEIOMCTBECHHBIN
3ampoc  HE YCTAHOBJICHBI (emepadbHBIMH  3aKOHAMH, TPABOBBIMHU  aKTaMH
IIpaButensctBa Poccuiickonn @enepanin M NPUHIATBIMA B COOTBETCTBUM  C
denepanbHBIMH  3aKOHAMH HOPMATHBHBIMH TIPaBOBBIMH  akTamMu PecrmyOimku
Tarapcran.

PesynbTaTamMu  BBINOJHEHUS  QJIMUHUCTPATUBHBIX MPOUEAYpP  SIBISIOTCA:
JOKYMEHTHI (CBEJEHHUA), HEOOXOAMMBIE ISl MPEIOCTABICHUS MYHUIIMIATbHOMN
yciyrd, 00 yBeAOMJIEHHE 00 OTKase, HaIMpaBJICHHBIE TOJDKHOCTHOMY JIHUILY,
OTBETCTBEHHOMY 34 HAITPABIICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIOMKHOCTHOE JU1O, OTBETCTBEHHOE 3a HaIpaBJIEHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB:

MOJYYAET 3alpalluBaEMbIE Yepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICUCTBUSL JOKYMEHTHI (CBEIECHMs), HEOOXOIMMBIE JUIsl TPEOCTABICHUS



MYHUIUOAIBHON yCIyry, TM00 yBeJOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUU JOKYMEHTa
U (1) nHpOpMaLINH;

npu HaJU4Yuu OCHOBAHUI, PEyCMOTPEHHBIX MYHKTOM 2.7.1
aJMUHUCTPATUBHOTO pPETJIaMEHTa, MOJATOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS MYHUIIMTIATLHON YCIIYTH.

[Ipoext pemienuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTABICHUSI MYHUILIUITAIIBHOW YCJIyTd, C YKa3aHHEM MPUYUH OTKasza (B ciydae,
€CJIM OCHOBaHUS I OTKa3a B TMpUEeME JOKYMEHTOB, HEOOXOJUMBIX st
MPEOCTABICHUSI MYHUIIUTIATBLHON YCIIYTH, CBSA3aHbl C HAPYIICHUEM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHUS i OTKa3a B IMpHEME JOKYMEHTOB
JOJDKHBI  cojJiepkaTh MHGOPMAIMI0 O HAMMEHOBAaHMHM JOKYMEHTOB (MH(OpMaimu,
CBEJICHUH), KOTOpble HE TPEJICTABIEHBbI, COJEPKAaT HEJOCTOBEpHblE U (WIJIM)
IPOTUBOPEUUBBIC  CBEACHUSA, OGOPMJIIECHBI C HapyUIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUii), HaNpaBlIAeTCI Ha COIJIACOBAaHME B YCTAHOBJIEHHOM TMOpPSJIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

CornacoBanue TmpoekTa pemieHuss o0 OTkaze B MpUEeMe JIOKYMEHTOB,
HEOOXOAUMBIX JUISI TIPEAOCTABJICHUS MYHMIIUIAIBHON YCIYTH, OCYIIECTBISETCS B
MOPSIIKE, TIPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aIMUHUCTPATHBHOTO PErIaMEHTA.

AJMUHHUCTPATUBHBIE TPOLIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JIEHD MTOJTYYCHHS CBEJICHUH TI0 MEXBEIOMCTBEHHBIM 3aIpOCaM.

PesynbTaTamMu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX TPOUEAYpP  SBJISIOTCS:
JOKYMEHTBI (CBEIIEHUS), HEOOXOAUMBbIE [JIsi TPEJOCTABICHUS MYHHUIIMIAIBHOM
yCIyTH, TPOEKT pelieHus 00 OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX JIs
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

3.4.5. UcnonHeHuwe mpouenyp, YKa3aHHbIX B nyHkTtax 3.4.2, 344
aIMUHHUCTPATUBHOTO PErIAMEHTa, IpPU HAIMYAU TEXHHUYECKOM BO3MOXKHOCTH
OCYLIECTBIIAECTCS B ABTOMATHUYECKOM pexume c UCII0JIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH(DOPMALIMOHHOW CHCTEMBI, MPeIHA3HAUCHHOMN /I OKa3aHUs
rOCYJAapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTAa PErHCTPalluU
3as1BJICHUS B COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATUBHOTO pErjaMeHTa.

3.4.6. MaxkcuManbHBIi CpPOK BBITIOJIHEHHS] aJAMUHUCTPATUBHBIX TPOLETYP,
YKa3aHHBIX B yHKTE 3.4 aIMUHUCTPATUBHOIO PETrIIAMEHTA, COCTABIISIET TPU PabOUMX
TTHSL.

3.5. [loaroroBka pe3ysibTaTa MyHUIUIIAIBHOW YCIYTH

3.5.1. OcHoBaHuMEM Hayana BBIIIOJTHEHUS AJMHHUCTPATUBHON MPOLETYpPbI
SABJISIETCS TOCTYIUIEHHE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HaIpaBIICHHE
MEKBEJIOMCTBEHHBIX 3alpOCOB, JIOKYMEHTOB (CBEIEHMII), HEOOXOAUMBIX JId
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33 BBINOJIHEHUE
aIMUHUCTPATUBHON MpOUENYpHl, SBIAETCS PYKOBOAWUTENb VICHOJHUTEIBHOTO
KomMuTera MalHCKOr0 CEIbCKOrO IOCENECHUS AJIEKCEEBCKOTO MYHHIUMIIAIBHOTO
paiiona PecnyOnuku TartapctaH (nanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yJibTaTa MPeI0CTABICHUS MYHULIUIIAIBHOW YCIYTH).



3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yjbTara
MPEIOCTABICHNS MYHULIIUNIAIBHON YCITYTH:

paccMmaTtpuBaeT cHOPMUPOBAHHBIA KOMIUJIEKT JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEIOCTABICHNS MYHULIIMNIAIbHOU YCIIYTH;

MpY BBIABICHUM OCHOBAHWM JJIsi OTKa3a B MPEIOCTABICHUM MYHULIMIAIBHOU
yCIYTd, yKa3aHHBIX B NyHKTe 2.8.2  aAMUHUCTPATUBHOTO  PETJIAMEHTA,
MOATOTABIMBAET MPOEKT pelleHus 00 OTKa3e B MPEJOCTaBICHUUM MYHUIIUMATBHOM
yCIIYTH;

B Cly4yae OTCYTCTBHSI OCHOBaHUWM JUIsI OTKaza B  MPEIOCTaBICHUU
MYHULIMTIATBHON YCIYTH, MPEAYyCMOTPEHHBIX MYHKTOM 2.8.2 aJMUHHCTPATUBHOTO
periiamMeHTa, IO HTOraM pPacCMOTPEHHS JOKYMEHTOB, HEOOXOAUMBIX IS
NPEJOCTABICHUS MYHHIIMIAIBHON YCIYTd, MOATOTABIMBAET NPOEKT pe3yJibTaTa
PEIOCTABICHUSI MYHHUIIUMIIAJBHONW YCIYTM B COOTBETCTBUU C MOANyHKTamu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

HanpaBjiIsieT  MOATOTOBJICHHBIA  TPOEKT  pe3yJibTaTa  MPEJOCTABICHUS
MYHUIIMTIATBHOW YCIIYTHM Ha COTJIaCOBaHWE B YCTAHOBJICHHOM MOPSJKE MOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JJOKYMEHTO000pOTAa.

AJIMUHUCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B TE€YEHUE OJTHOTO paboyero JHs.

Pe3ynbTaramu BBIMOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: MPOEKT
pemieHuss 00 oOTKaze B MPEAOCTABICHWHM MYHUIIUIAIBLHON YCIYyTH, CIPaBKH

(BBITTUCKH).
3.5.3. CormacoBanue ¥ TOJIUCAHUE MPOEKTa pe3yJbTaTa IPEJOCTABICHHUS
MYHUIIMTIAIBHON yCIyru (ajgee — TMPOEKTHl JOKYMEHTOB) OCYIIECTBISETCS

PYKOBOJUTEIEM CTPYKTYPHOTO IIOJpa3AciCHUsl, OTBETCTBEHHOIO 3a IIOATOTOBKY
pe3yibpTata MYHHUIMIIAJIBHOW yCIIyrd, 3amecturesieM Pykoomutens Oprana,
PykoBoautenem Oprana.

[ToaroToBiacHHBIE MPOSKTHI TOKYMEHTOB, MMECIOIINE 3aMCUaHHs, BO3BPAIIAIOTCS
Ha J0pa0OTKy JIMIy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yJibTaTa MYHHUITUIIATLHON
yciyru. [locie ycTpaneHus: 3aMeuaHuii POEKThI JIOKYMEHTOB IMTOBTOPHO TEPEIAI0OTCS
JUISL COTJIACOBAHUS M ITOJIITACAHHUS.

PykoBoautens Oprana mpu pacCMOTPEHHH IPOECKTOB JOKYMEHTOB HPOBEPSET
COONIOJICHNE aAMHHUCTPATHUBHOIO pErilaMeHTa HOJDKHOCTHBIMH juiamMu OpraHa B
YaCTH CPOKOB BBIMIOJIHEHHS aJIMUHUCTPATHBHBIX MPOIEAYP, UX IOCICIOBATCIILHOCTH
Y TIOJTHOTBI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJKHOCTHBIX Jull OpraHa B
CHUCTEME 3JICKTPOHHOT'0 JIOKYMEHTO000pOTA.

B cnaywyae BBISBICHHMS ~ HapylIeHMHM B YacTU CPOKOB  BBIMIOJHEHUS
aIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEA0BATEIBHOCTH M MOJHOTHI PyKkoBoIUTENH
OpraHa WHULMUPYET TIPUBJICYCHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIUX
HapyIIEHHS, B COOTBETCTBUH C IMYHKTOM 4.3 aJIMUHUCTPATUBHOTO pErjiaMeHTa.

AJIMUHUCTPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHE OJTHOTO padoyvero JHs.

Pe3ynbpTatamu BRIMOTHEHUS A IMUHUCTPATUBHBIX MPOIEAYP ABISIOTCS: PEIICHUE
00 oOTKaze B TMpUEeME JOKYMEHTOB HEOOXOAWMBIX JJIsI TPEAOCTaABICHUS



MYHULIUMTAIBHOM YCIyTH, pelieHrue 00 OTKa3e B MPEJAOCTABICHUU MYHUIIUNATBHOU
YCIIYTH, CIIpaBKa (BBIMKCKA).

3.5.4. HcnonHenwe mpouenyp, YykKazaHHbIx B nyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO PEIrVIaMEHTa, TMPH HAIWYAM TEXHUYECKOM BO3MOKHOCTHU
OCYILIECTBIISAECTCS B ABTOMATUYECKOM pexume c UCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MpeTHA3HAYCHHOM /IJI1 OKa3aHUs
rOCYIApCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIYT.

MaxkcumanbHbld CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX
B IMyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISECT OJUH PAOOUUil ICHb.

3.6. Beiaua (HanpaBliieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUIIMIAIBHONW YCIIYTH

3.6.1. OcHOBaHMEM HayaJla BBIIOJHEHUSA AJMUHHUCTPATUBHON MPOLENYPHI
SBJISIETCS. TIOJIyYeHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE
aIMAHUCTPATUBHON TPOLIEAYPHI, JTOKYMEHTA, TMOJTBEPKIAIOIIETO IMPEIOCTaBICHUE
MYHUIIATIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHCHUE aJIMHUHUCTPATUBHOU
IPOLIEAYPhI, SBISIETCS PYKOBOAWTENbL VcmomHutenbHOro komurera MaitHCKOro
CEIBCKOTO0 TIOCEJICHUSI AJIEKCEEBCKOTO MYHHUIIMNAIBLHOTO paiioHa PecmyOnuku
Tartapcran (nmanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAIpaBJICHUE)
JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HaANpaBIICHHE)
JOKYMEHTOB:

oOecreynBaeT PETUCTpalli0 M  BHECEHHWE CBEIACHUM O  pe3yibTare
IPEAOCTABICHUSI MYHULMIAIBHON YCIYTM B MOJCUCTEMY BEIEHHUS ITOKYMEHTAlUU
aBTOMAaTU3UPOBAHHON MH(DOPMALIMOHHOW CHCTEMBI, MPeTHA3HAUCHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

M3BEIACT 3asBUTENS (€T0 MPEACTABUTEINSI) CIIOCOOOM, YKAa3aHHBIM B 3asBJICHUH,
O pe3ynbTaTe MPEJOCTABICHHUS MYHULMNAIBHON YCIYIM H O BO3MOXKHOCTH
NOJIYYEHUsI pe3yJibTaTra MPEJOCTaBICHUS MYHUIUIAIbHONW ycinyru B OpraHe uiau B
MOII.

Hcnonnenue mnpouenyp Opud  HAJUYUMKM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIIAECTCS B aBTOMaTHYECKOM pexuMe c UCII0JIb30BAHUEM
aBTOMATU3WPOBAaHHOW MH(OPMAITMOHHOW CHCTEMBI, MMPeHA3HAYECHHOUN SISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

AJMUHHUCTPATUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJTHSAIOTCS B T€YEHUE OJHOTO pabouero AHS CO JHSA MOANMHUCAHUS JOKYMEHTA,
SBJISIIOLLIETOCS. ~ PE3yJbTAaTOM  MPEJOCTABICHUS  MYHUUMIAIBHOW  YCIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (OpraHom).

PesynbraTamMu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX MPOUEAYpP  SBISIOTCS:
pa3MelIeHue CBEJICHUM O pe3ysibTaTe MPEeJOCTaBICHUS MYHUIIMIAIBLHOW YCIyTH B
MH(POPMALIMOHHBIX CHCTEMax, W3BEIICHUE 3asBUTENSA (€ro IPEeJACTaBUTENSA) O
pe3yabTaTe NpeOCTaBICHUS] MyHUIIUMIIATbHOW YCIYTH U CIIOCO0aX €ro MOJIYyUYEHHUS.

3.6.3. llopsmok Bblgauum (HampaBji€HUs) pe3ysibTaTa MPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH:



3.6.3.1. Ilpu oOpaiieHUH 3asIBUTEINS 3@ PE3yIbTATOM MYHUIMNAIBHONU YCIYyTH B
M®OI], pabotHuk M®IL| BbIgaeT 3asBUTENI0 Pe3yJbTaT MYHULHUIAIBHON YCIYI'H B
dopMe HK3eMIUIsIpa BJIEKTPOHHOIO JOKyMEHTa Ha OyMaxkHom Hocutene. Ilo
TpeOOBaHUIO 3asIBUTENISI BMECTE€ C OJK3EMIUIAPOM 3JIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEAOCTaBISAETCS SK3EMIUISP AJIEKTPOHHOTO JTOKYMEHTa
MyTeM €ro 3alicu Ha CBbEMHBIA HOCUTENb HWH(GOPMAIMUM WM HalpaBlICHUs
AK3EMIUIAPA AJIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW IMOYTE B AJPEC 3asBUTEIIA.
[Ipu 3anucu Ha ChEMHBIM HOCHUTENb WMH(GOPMAIMM WU HANPABIECHUU 3K3EMILIApa
AIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH dK3EMIUISIP 3JIEKTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIe, 10 3JIEKTPOHHON MoYTe UJIEHTUYHOCTh TaKOTO
HK3EMIUISIpAa DJIEKTPOHHOTO JIOKYMEHTa SK3EMIUISIPY 3JEKTPOHHOrO JOKYMEHTa Ha
OyMa)KHOM  HOCHUTEJIE  3aBepseTcsd  YINOJIHOMOYEHHBIM  COTPYIHHUKOM  C
UCIOJIb30BAaHUEM YCUJIEHHOMN KBaNU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

AJMUHUCTpPATUBHBIE MPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITMIOJHSIOTCST B TOPSIAKE OYEPEIHOCTH, B JE€Hb NPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboThl MDII.

PesynpraTamMu  BBITIOJIHEHHMS  QAMUHUCTPATUBHBIX  MPOIEAYp  SBISIOTCS:
¢ukcanus (axkTa BbAAYM pe3yJbTaTa MPEJOCTABICHUS MYHHUIMMAIBbHOW YCIYTH B
AUC MOILI, pe3ynbTaT MNpPEIOCTABICHUS MYHUIMIIAJBHONW YCIYTH, BBbIIAHHBIN
3asBUTEITIO.

3.6.3.2. Tlpu oOpaiieHUn 3assBUTENS 32 PE3yJIbTATOM MYHHUIUIIAIBHOU YCIyTH
yepe3 PecnyOnukaHckuii mopTan 3asBUTENIO B JUYHBIM KaOMHET aBTOMATUYECKHU
HaANpaBiIIeTCsl JJEKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOMIETOCS PE3yJbTaTOM
IPEI0CTABICHUS MYHULUIAIbHOM YCIIYTH, NOAMUCAHHBIN YCUJIEHHOM
KBAJIM(DUIIMPOBAHHON HJIEKTPOHHOM MOAMMUCHIO YIMOIHOMOYEHHOTO JIOKHOCTHOTO
nuua Oprana (OpraHom).

AIMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb NOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTABICHNE
(oTKa3 B NOPEAOCTABICHUM) MYHUIUIAIBHOW  YCIYI'HM, YIOJHOMOYEHHBIM
JTOJDKHOCTHBIM JiuiioM Oprana (Opranom).

PesynbTaTamMyu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX MPOUEAYpP  SBISIOTCS:
HanpasiieHHe (MPelIOCTaBIEHHWE) C HCIOJIb30BaHHEM PecnyOiaukaHCKOTo mopTaia
3asIBUTENII0  JIOKYMEHTA, MOATBEPKAAIOLIEr0 IPENOCTABICHUE MYHHIMNAIBHON
YCIIYTH (B TOM YMCJIE OTKAa3 B IPEJOCTABICHUN MYHHULIUIIAJBHON YCIYTH).

3.6.3.3. IIpu oOpaiennn 3asiBUTENS 32 PE3yIbTaTOM MYHUITUTIAIBHOU YCIYTH B
Opran, 1O0MTKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HaAIlpaBJIE€HHE) TOKYMEHTOB,
BBIJIa€T 3aBUTEIIO PE3yJbTaT MyHUIMTNANBHON ycinyru. [lo TpeGoBaHuIo 3asBUTENA
BMECTE C JSK3EMIUIIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE €My
IIPETOCTABISAETCS SK3EMIUISP 3JIEKTPOHHOIO JOKYMEHTAa IyTEM €ro 3alucu Ha
CbEMHBI HOCHUTENb WH(OpPMALMU WM HAIMPaBICHUS SK3EMIUIIpa 3JIEKTPOHHOTO
JOKYMEHTA I10 3JIEKTPOHHOM MOYTE B aApeC 3asIBUTEIS.

AJMUHHUCTPATUBHBIE MPOLIEAYPHl, YCTAHABJIMBAEMbIC HACTOAIIUM ITYHKTOM,
OCYIIECTBIISIIOTCS B MOPSAKE OYEPEIHOCTH, B JEHb HPUOBITUS 3asiBUTENS B
cooTBeTcTBHH ¢ [IpaBuiaMu BHYTpEHHEro TpyAOBOro pacnopsjaka Oprasa.



Pe3ynbTaTOM BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: (PUKCAIUs
dakTa BbIAAYM  pe3ysibTaTa MPEJOCTABICHHS  MYHULUNAIBHOM  yCIYyIrH B
aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CHCTEME, MpeTHA3HAYCHHOMN ISl OKa3aHUs
FOCYAAapPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMMNO0K

3.7.1. B cunyyae oOHapyXeHUSI TEXHUYECKOW OIMUOKH B JIOKYMEHTE,
ABJIAIONIEMCSl PE3yJIbTaTOM MYHUIMIAIBHOM YCIyTH, 3asBUTENIb HAIpaBIsIET B
Opras:

3asiBIeHHEe 00 MCIpABICHUM TEXHUYECKOW omuoku (mpunoxkenne Ne 5 K
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBbIJAQHHBIN 3asBUTENI0 KaK pe3yJbTaT MYHUIMIAIBHOW YCIyTd, B
KOTOPOM COJEPKUTCS TEXHUYECKas OMIMOKa;

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CUITY, CBUIETEIbCTBYIONIME O HAIMYUU
TEXHUYECKOW OIIMOKH.

3asiBiieHre 00 MCIpaBICHUM TEXHMYECKOW OUIMOKM B CBEJICHMSX, YKAa3aHHBIX B
JOKYMEHTE, SIBISIONIEMCS pEe3yJIbTaTOM MYHMIIMMNAIBHOW  YCIYTH, T0JIaeTcs
3asiBUTENIEM (YMOJHOMOYEHHBIM IMPEACTABUTENIEM) MMOYTOBBIM OTIPABICHUEM (B TOM
YHClie C HUCIOJIb30BaHUEM DJIEKTPOHHOM MoYThl), MO0 uepe3 PecnybinumkaHckuid
noprait i MOLI.

3.7.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMpUEM JOKYMEHTOB,
OCYIIECTBJISIET TpUEM 3asBICHUS OO0 UCHPABICHUH TEXHUYECKOW OIIMOKH,
pETHCTpUPYET 3asABIICHHE C MPWIOKEHHBIMU JOKYMEHTAMU U TEpelaeT uX
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJMUHUCTPATUBHBIE TMPOLEAYPHI, YCTAaHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO pabouero MHS ¢ AaThl PETUCTPAIIUU 3asBICHUS.

PesynpTaTamMu  BBINIOJIHEHHS  QAMUHUCTPATUBHBIX  MPOLEAYp  SIBISIIOTCSA:
NPUHITOE W 3apEerUCTPUPOBAHHOE 3asBIICHHE, HAIMPABICHHOE HA PACcCMOTPEHUE
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B ILENSAX BHECEHHS WCIPABICHUN B JTOKYMEHT,
SABJISIIOLLUNCS PE3YIHTATOM IMPEAOCTABICHUS MYHULIMNATBHON YCIIYTH, OCYIIECTBIISIET
MPOLEAYPhI, MNPEIYCMOTPEHHbIE MYHKTOM 3.5 aJIMUHUCTPATUBHOIO PErJIAMEHTa, U
BBIJJA€T UCHPABICHHBIN JOKYMEHT 3asBUTEIIO (YIIOJTHOMOYEHHOMY MPEACTABUTEIIIO)
JUYHO MOJI POCHUCH C U3BITUEM Yy 3asiBUTENS (YHNOJIHOMOYEHHOIO MPEICTABUTENS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHUYECKas OImMOKa, WU
HampaBliieT B aApec 3asiBUTENS IMOYTOBBIM OTIpaBIeHHEM (TIOCPEICTBOM
AJEKTPOHHOM TMOYTHI) MHUCBMO O BO3MOXHOCTH TMOJYYEHHsS] JOKYMEHTa MpH
npegoctaBieHun B Oprad opurvHaia JOKYMEHTa, B KOTOPOM COJEPKUTCA
TEXHUYECKas omnoKa.

AJMUHHCTPATUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHUE JBYX paboOuyux JHEH mociie 0OHapyX eHUs TEeXHUYECKON
OIIMOKH WM TOJY4YEHUs OT JHOOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JTOMYIIEHHON OIIHUOKe.



PesynbTaTamMu  BBIMOJHEHUS  aJIMUHUCTPATUBHBIX  MPOUEAYpP  SBISIOTCS:
BBIJIJAaHHBIN (HaIpaBJIECHHBIN) 3asIBUTEIIO IOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 IPeAOCTABJICHHEM MYHHIUIIAIbHOM
yecayru

4.1. IlopsAioK OCYHIECTBICHUS TEKYIIETO KOHTPOJISA 32 COOJIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMM JIMLIAMU MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS
K MPEI0CTABICHUIO MYHUIIMIIAIBHOM YCIYTH, a TaKKe IPUHITHEM UMH pELICHUN

KoHTpoJib 3a MOJHOTOM U Ka4€CTBOM MPEIOCTABICHUS] MyHULIMIIATLHOW YCIYTH
BKJIFOYaET B ce0s BBISIBIICHHE W YCTPAHCHHE HApYIICHUW TMpaB 3asBUTEICH,
MPOBEJICHUE MPOBEPOK COOIOJEHUS TPOIEAYpP MPEAOCTABICHUS MYHHUIUTIAIBLHON
yCIIYTH, TOJTOTOBKY peIICHWH Ha JelcTBus (0e37eiCcTBUE) TOKHOCTHBIX JIMIL
opraHa MECTHOTO CaMOYIIPABJICHUS.

dopmMamMu  KOHTPOJIA 3a COOJIOJIGHUEM WCIOJHEHHUS aJIMUHUCTPATUBHBIX
IPOLEYP SABIAIOTCS:

1) mpoBepka M COIJIaCOBaHHWE IPOEKTOB JOKYMEHTOB [0 MPEI0CTABICHHUIO
MYHUILIMTIAJIBHOWN yCIIYTH;

2) IpOBOJMMbBIE B YCTAHOBJACHHOM  IOPSAKE  IMPOBEPKH  BEACHHUS
JEeTOTPOU3BOJICTBA;

3) npoBefiecHHEe B YCTAHOBJACHHOM  TOPSAKE  KOHTPOJBHBIX  IIPOBEPOK
COOJIFOICHUS TIPOTICAYP MPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH.

B mensx Tekymero KOHTPOJSA MCHOJB3YIOTCS CBEJICHUS, HMEIOIINECS B
AJICKTPOHHOM 0asze JaHHBIX, CIyXKeOHas KOPPECHOHJCHIIUS, YCTHas W MHChbMEHHAs
uHbOpMaIHs JIOJ>KHOCTHBIX T, OCYILIECTBIISIOIINX BBITIOJIHCHUE
aIMUHUCTPATUBHBIX TMPOLEAYP, KYypHaAJbl y4e€Ta COOTBETCTBYIOUIUX JIOKYMEHTOB U
JPyTHUE CBEIICHUS.

JIma  ocymiecTBIIEHMS ~ KOHTPOJsA 3@  COBEPIICHUEM  JCWCTBUM  MPHU
MPEIOCTABICHUH MYHULUNAIBHOM YCIYTM U NPUHATHUU PELICHUNA PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYIPaBJICHUS IPEICTABISAIOTCA CIPAaBKUM O pe3yJbTaTax
MIPEIOCTABJIEHNS] MYHULIUIIAJIBHON YCIIYTH.

O cnyyagsx W TPUYMHAX HAPYIIEHUS CPOKOB, IOCIEAOBATEIBHOCTH U
coAepKaHUsl AJMUHUCTPATHUBHBIX MPOUEAYpP JOJDKHOCTHBIE JIAIA HEMEIJIEHHO
HHOOPMUPYIOT PYKOBOAUTENS OpraHa, MPeJAOCTaBISIONET0 MYHHUIUITAIBHYIO
YCIYTY, a TAKXKE MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHCHUIO HAPYIICHUN.

Tekymuii KOHTPOJb 3a COOJIIOJIGHHMEM TMOCJIEAOBATEILHOCTH  JEUCTBUH,
ONPEAECIEHHBIX  AAMHHUCTPATUBHBIMM  NOPOLEAYpAMU IO  NPEAOCTABIECHUIO
MYHHUIMITAIBHON YCIIYTH, OCYIIECTBIIIETCS 3aMECTUTEIIEM PYKOBOAMUTENS OpraHa
MECTHOTO CaMOYNpaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO
MPEIOCTABICHUIO MYHHIUITATBHON YCIYTH, Ha4aJbHUKOM oTxaena,
OCYILIECTBIISIIONIETO0 OpraHU3alui0 padoThl MO NPEAOCTABICHUIO MYHHUIUIAIbHON

YCIIYTH.



Hepequb AOJDKHOCTHBIX  JIMIO, OCYHCCTBJIAIOOINX TCKYIHI/Iﬁ KOHTPO!JIb,
YCTAaHABJIMBACTCS ITOJOXKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MECTHOI'O
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCriIaMCHTAMM.

4.2. Ilops oK 1 NEpUOANYHOCTH OCYLIECTBIICHUS TIJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK IIOJTHOTHI M KAYE€CTBA MPEIOCTABICHUS MYHULIUIIAIBHON YCIYyTHU, B TOM
quClie MOPSIIOK U (POPMBI KOHTPOJIS 3a MOJHOTON U KaUe€CTBOM IMPEA0CTaBICHUS
MYHULUIIAJIBHOW yCIIyT1

4.2.1. KoHTpoIIb 32 MTOJIHOTOM Y Ka4€CTBOM MPENOCTABIEHUS MYHHUIIUTIATBHON
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) nmpoBeaeHHS TPOBEPOK;

2) paccMOTpeHus *ano0 3asBuTesel Ha nerctBus (0e3neiictsue) Oprana, a
TaKKe UX JOJDKHOCTHBIX JIUI, MyHHUIIMITATbHBIX CITY)KaIUX.

4.2.2. B uenax oCymiecTBICHUS KOHTPOJIS 3a MTOJTHOTON U Ka4eCTBOM
NPEI0CTABIICHHSI MYHUITUTIAIBHON YCITYTH MPOBOJISTCS TUIAHOBBIC U BHETUIAHOBBIC
npoBepku. [TopsIoK U MepruoTUIHOCTh OCYIIECTBICHUS TNIAHOBBIX MPOBEPOK
yCcTaHaBIMBaeTCs TIaHoM paboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpUBaTHCS
BCE BOIIPOCHI, CBSI3aHHBIC C TIPEJOCTABIICHHEM MYHHUIIUIIAIILHOW YCIIyTH
(KOMITJIEKCHBIE TIPOBEPKH), FITH OTICIIBHBIN BOIPOC, CBA3aHHBIN C MPEIOCTABICHUEM
MYHULMNAIBHOMN yCIyr (TeMaTH4ecKue poBepku). IIpoBepka Taxke MOXKeT
IPOBOJIUTHCS IO KOHKPETHOM kKasio0e 3asiBUTEIIS.

4.2.3. BHeru1aHOBbIE TPOBEPKU MTPOBOASTCS B CBSI3U C POBEPKON yCTpaHEHUSI
paHee BBISIBJICHHBIX HApYLIEHUN aIMUHUCTPATUBHOIO pErjlaMeHTa, a TaKXkKe B cllydyae
HOJTy4YeHUs JKano0 3asBuUTeNel Ha aelicTtBus (Oe3neiictBue) OpraHa, a Takxke UX
JOJHKHOCTHBIX JIML], MyHUIIUIIAJIBHBIX CIIY)KaIUX.

4.2.4. Pe3ynbTathl IpoBEpKU 0(DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
yKa3bIBalOTCS BBISIBIIEHHBIE HEJOCTATKU U MPEII0KEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JIOKHOCTHBIX JIUI OpPTraHa, Mpe10CTaBIIAIONIErO
MYHHUITUTIATBHYIO YCIYTY, 3a pelieHus U AeicTBus (0e3aeiicTBue), mpuHUMaeMble
(ocymiecTBIsiEMbIE€) UMH B XOJI€ IPEOCTABICHUS] MYHUIIUTIIAIbHON YCIYTH

[lo pe3ynapTaTaM NpPOBEAECHHBIX MPOBEPOK B CIIydae BBISBICHUS HAPYLICHUU
MpaB 3asiBUTENEd BUHOBHBIE JIMIA TNPHUBJIEKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon deaepanuu.

PykoBonuTtenb opraHa MECTHOTO CaMOYIIPABJICHHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUI.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO MOAPA3ACICHUS
OopraHa MECTHOTO CaMOYyIpaBJI€HUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W1M) HeHaajieXxallee BBIMOJHEHUE AJMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeiie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMI]a M MHbIE MYHUIUIAIbHBIC CIYyXalllie 3a pEUICHUs U
nevctBus (0e3nercTBre), IpUHUMaeMble (OCYIIECTBIsIEMbIE) B X0/I€ MPEOCTABICHUS



MYHI/II_[I/IHaJ'IBHOI\ﬁ YCIIyTH, HECYT OTBCTCTBCHHOCTDH B YCTAaHOBJICHHOM
3aKOHOJATCIbCTBOM ITOPAIKE.

4.4. TTonoxxeHusi, XapakTepU3yIOIIKHe TpeOOBaHUS K MOPAJIKY U popMaM KOHTPOJIA 32
MPEIOCTAaBICHUEM MYHUIIMIAIBHON YCIYTH, B TOM YUCJE CO CTOPOHBI IPAXKIAH, UX
00beIMHEHUH U OpraHu3aluui

KoHTpomb 3a mpenocTaBieHHeM MYHHUITUTIAIBHOW YCIIYTH CO CTOPOHBI TpaXKaaH,
uX OOBEIUHEHWH M OpraHU3aIlii, OCYIIECTBISACTCS IOCPEACTBOM OTKPBHITOCTH
NEATENBPHOCTH  OpraHa MECTHOTO  CaMOYIMpAaBIICHUS TPU  MPEAOCTABICHUN
MYHHIIMTIAIBHOW ~ YCIIYTH, TIOJYYCHHSI TIOJIHOH, aKTyaJlbHOW © JIOCTOBEPHOMU
UHQPOPMAIMK O MOPSIKE MPEIOCTABICHUS MYHUIIUIIAIBHON YCIyTH W BO3MOKHOCTH
OCYJIeOHOTO PacCMOTpEeHUs oOpalieHuil (3kamo0) B Tpoliecce MPeaoCTaBICHUS
MYHHIIMTIAIBHON YCITYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHS) Oprana, NpPeAO0CTABJIAIIIECT0 MYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOIO IEHTPA NMPeI0CTABJIEHHUS IrOCYIapCTBEHHBIX U
MYHUIHIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JXKHOCTHBIX JIMII,
MYHHIHMIAJBHBIX CJIY/KAIUX, PA0OTHHKOB

5.1. 3asgBuTenu UMEIOT MPaBO Ha O00XalloBaHWE B JOCYACOHOM MOPSAKE
perieHuit u neicTBuil (6e31eiCcTBUs) opraHa, MPeAoCTaBIISIONIET0 MyHUIIUTAIBHYIO
YCIIYTy, JOJDKHOCTHOTO JIMIIA OPraHa, MPel0CTaBIIAIONIEr0O MyHULIMNAIbHYIO YCIYTY,
MYHULUIAIBHOTO  CIIY’KallleT0, PYKOBOAMTENSI  OpraHa, IpeJOoCTaBISIOLIErO
MYHUIIUTAIBHYIO  YCIYTYy,  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO(QYHKIIMOHATIBHOTO IIEHTpPa, OpraHU3allfii, MpeayCMOTPEHHBIX dYacThio 1.1
ctatbi 16 @enepanpHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENb MOYKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIONIUX CIydasX:

1) HapymieHue cpoka perucTpanuu 3anpoca o MPeI0CTaBICHUN MyHUIUIIATbHON
yCIIyTH, 3anpoca, ykazaHHoro B ctatbe 15.1 @enepanbroro 3akona Ne 210-D3;

2) HapylleHHE CpOKa MPEAOCTABICHUS MyHUIUIAIbHON yciyrd. B ykazaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asSBUTEIIEM PEIICHUN U TCHCTBUN
(6e3nericTBHA) MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIIHOHATTEHOTO LEHTpa  BO3MOXKHO B ciyyae, ecaM  Ha
MHOTO(YHKIIMOHATBHBIN TIEHTP, PEIICHUS © JeHCTBUS (Oe3meicTBHE) KOTOPOTO
00XaTylOTCs, BO3JIOKEHa (QYHKIHUS 1O TMPEJOCTaBICHUIO COOTBETCTBYIOIIUX
MYHULIUMAIBHBIX YCIYT B MOJHOM O0BEME B MOPAJKE, OMPEACIICHHOM 4acThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpebGoBanue y 3asBUTENS JOKYMEHTOB WM HWHOpMaUuu JUOO
OCYILIECTBIICHUS] JIEUCTBUM, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMH akTamu Poccuiickoir ®Penepanuu,
HOPMAaTUBHBIMH MpPaBOBbIMU akTaMu PecnyOnuku TartapctaH, MyHULUNATbHBIMU
MIPaBOBBIMU AKTAMHU JIJIsl IPEOCTABICHUS MYHHUITUTIAJbHON YCIIYTH;



4) oTkaz B mpUEME JTOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecniyOnuku TatapcTaH, MyHUITUTIATBHBIMU PABOBBIMU aKTaMHU
JUTSL TPEOCTABIICHUSI MYHULIUITAIBHOW YCITYTH, Y 3asIBUTEIIS;

5) oTka3 B NperOCTaBICHUM MYHUIMIAIBHOW YCIyrd, €clii OCHOBaHUS OTKa3a
HE MPEeyCMOTPEHBI (PeaepaibHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMM HOPMAaTHUBHBIMU NPAaBOBBIMU akTaMu Poccuiickon denepaunuu, 3aKOHaAMU U
WHBIMA ~ HOPMATUBHBIMM  MpaBOBbIMU  akTtamMu  PecnyOGnauku  Tarapcran,
MYHULIUMTAIBHBIMU ~ TPABOBBIMU ~ akTaMHu. B  yka3zaHHOM ciydae ngocyacOHoe
(BHECyZIeOHOE) O00kKajoBaHUE 3asBUTENIEM peIIeHU u JedcTBuil (0e3aehcTBUS)
MHOTO(DYHKIIMOHAJILHOTO IIEHTpa, pa0OTHHWKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJlydae, €CJIi Ha MHOTO(YHKITMOHAIBHBIN IIEHTpP, PELICHUS U JEUCTBUS
(Oe3meiicTBHE) KOTOPOrO OOKaIyrOTCS, BO3J0XK€HA (YHKUHSA IO MNPEJOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIMMNAIBHBIX YCIAYr B TOJHOM OO0beME B TMOpPsIKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asABUTENS MPHU MPETOCTABICHUU MYHUIUMIIAIIBHOW YCIyTHU
miaTel, HE MPEITYCMOTPEHHON HOPMATUBHBIMHU TPABOBBIMU akTaMHu Poccuiickoi
deneparuy, HOPMATUBHBIMU TIPAaBOBBIMU  akTamMu Pecnybsmuku — Tatapcrtas,
MYHUIIATIAJIBHBIMY MPABOBBIMU aKTaMU;

7) oTka3 opraHa, MpeJOCTABIAIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOHKHOCTHOTO
Tuna oprana, MPEIOCTABIISIONIETO MYHHUIUTATBHYIO yCIIyTY,
MHOTO(QYHKIMOHATBHOTO LIEHTpPa, pabOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
opraHu3anui, npeaycMoTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3axoHa No
210-®3, wiu ux pabOTHUKOB B UCIIPABJICHUH JOIMYIIEHHBIX UMHU OTIEYaTOK M OLITUOOK
B BBIJJAHHBIX B pe3yJbTaTe MPEJAOCTABICHUS MYHUIIUMAIBLHON YCIYTH JOKYMEHTax
160 HapylIeHHe YCTAaHOBICEHHOTO CPOKA TaKUX MCIpaBieHUU. B ykazaHHOM cirydae
nocyneoHoe (BHecyaeOHoe) oOkalloBaHHWE 3asBUTEIIEM PCIICHWA W JCHCTBHMA
(6e3nericTBHSN) MHOT'0() YHKITHOHATEHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO  IIEHTpPa  BO3MOXXHO B ciyuae, ecnu  Ha
MHOTO(YHKIIMOHAJIbHBIA IIEHTP, PEIICHHS W JaeUcTBUsA (0e3eCTBHE) KOTOPOTO
00XamyloTCs, BO3JOKEeHa (QYHKIHMS 1O TMPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B MOJHOM O0BEME B MOPSIKE, OMPEACICHHOM YacThio 1.3
crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylleHHWE CpOKa WM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yjbTaTaMm
MPEAOCTABICHUSI MYHUIIUTIATbHON YCIIYTH;

9) nmnpuOCTAaHOBIEHHWE TMPEJOCTABICHHUS MYHUUMUIAIBHOW YCIYTH, €clu
OCHOBAaHHS TPUOCTAHOBIICHHUS HE TMPEIyCMOTpPEeHBbI (eneparbHbIMU 3aKOHAMHU U
MPUHATBIMA B COOTBETCTBUU C HUMH WHBIMU HOPMATHUBHBIMHU MPABOBBIMU AKTAMHU
Poccuiickoit denepannu, 3aKOHAMU M UHBIMH HOPMATHWBHBIMH IPABOBBIMU aKTaMU
PecnyOnuku TartapcTaH, MyHUIMNAIbHBIMM NPAaBOBBIMU akTamMu. B ykazaHHOM
ciaydae nocyaeOHoe (BHecyaeOHOoe) 00KaloBaHWE 3asBUTEIEM PEIICHUN U JIEUCTBHI
(6e3nmeiicTBUS) MHOTO() YHKIIMOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa  BO3MOXHO B ClIydae, eciaM  Ha
MHOTO(YHKIIMOHAJIBHBIA LEHTp, pEIIeHUss U JAeicTBusa (0e3eCTBUE) KOTOPOIo
00KalmyloTCs, BO3JIO)K€HAa (YHKIUA MO MPEIOCTABICHUI0 COOTBETCTBYIOIIUX



MYHUIMOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, ONPEAEICHHOM YacTbio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NMPU NPEIOCTABICHUH MYHULMIAIBHOM YCIyTd
JOKYMEHTOB WJIM MH(OpMaIU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPEOCTaBICHUS MYHHMIMNAIbHOW  yCiayrd, Jaub0 B  MPEJOCTABICHUU
MYHUIUNAIBHON YCIYTH, 32 UCKIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX IIYHKTOM 4
yactu | crarem 7 ®epepanpbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiyyae
nocyneOHoe (BHecyaeOHOe) oOkalloBaHHME 3asBUTEIEM pEIICHUM U JeHCTBUIMA
(6e3nmeiicTBHS) MHOT'O()YHKIITMOHATLHOTO LEHTpA, paboTHHKA
MHOTOQYHKIMOHAIBHOTO  HEHTpa  BO3MOXXHO B ciyuae, eciu  Ha
MHOTO(QYHKIMOHAIBHBIM LEHTP, pelleHuss U AeicTBus (Oe3neiicTBHE) KOTOPOTo
o0XalnyloTcs, BO3J0XKEeHa (QYHKUMS 1O MPEJOCTaBICHUI0 COOTBETCTBYIOLIUX
MYHUIMIAIBHBIX YCIAYT B MOJHOM O0OBbEME B MOPSAKE, ONpPENeIeHHOM 4acThio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOM (opme Ha OyMaKHOM HOCUTENE, B
ANIEKTPOHHON (¢dopMe B oOpraH, MNPEJOCTABIAIONIMN MYHUIMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIA EHTP JUOO0 B COOTBETCTBYIOIIUM OpraH rocyaapCTBEHHOU
BJIACTH, SBJISIOMIMNACA Yy4YpeAuTeJIeM MHOTO(QpYHKIMOHAIBHOIO IIeHTpa (nanee -
yupeauTesb MHOTO(QYHKIIMOHAIIBHOTO IIEHTpa), a TakXke B OpraHu3alllH,
npeaycMoTpeHHble 4dactbto 1.1 crarem 16 ®enpepanbHoro 3akoHa Ne 210-D3.
XKanoObr Ha pemeHus u JgeidctBus (Oe3deiicTBUE) PYKOBOJIUTENS Oprasa,
NPEIOCTABISIONIET0 MYHULMIIAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIIUN OpraH
(mpu ero Hamuuyuu) JUOO B CiIyyae €ro OTCYTCTBHS pPacCMaTpUBAIOTCS
HEMOCPEJICTBEHHO PYKOBOIUTEIEM OpraHa, MNpeIOoCTaBISIONIET0 MYHHUIIUIATbHYIO
ycayry.  JKamoObl Ha pemeHus | jaedctBus  (OesmelicTBue)  paOOTHHKA
MHOTO(YHKIIMOHATBHOTO HEeHTpa MO/IAt0TCS PYKOBOJIUTEIIO ATOTO
MHOTO(YHKIIMOHAJILHOTO IIeHTpa. JKanoObl Ha perieHus U nercTBus (0e3aercTBre)
MHOTO(QYHKIIMOHATIBHOTO IIEHTpPAa MOJAIOTCS YUPEAUTEN0 MHOTO()YHKIIMOHAIBEHOTO
[EHTpa WIH JODKHOCTHOMY JIMILY, YIMOJTHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM
aktoM PecnyOnuku Tatapcran. JXamoOwl Ha pemieHus u aecTBusi (Oe3nericTBHE)
pabOTHUKOB OpraHU3AIMM, TPETYCMOTPEHHBIX YacThio 1.1 craTteu 16 denepanbHOTO
3akoHa Ne 210-®D3, nogaroTcsi pyKOBOAUTESIM 3TUX OpraHU3alUK.

Kamoba Ha permieHus u aercTBUsA (Oe3EHCTBUE) OpraHa, MpeIOCTaBIISIONIETO
MYHULHUNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]Aa OpraHa, MOpeloCTaBIISIOUIEro
MYHULMNAIBHYIO YCIYTY, MYHUIUIAIBHOTO CIYKallero, PyKOBOAMTENS Oprasa,
MPEAOCTABISAIONIETO0 MYHUIMIIAIBHYIO YCIYTY, MOXET ObITh HalpaBlieHa MO MOYTE,
yepe3 MHOTO(QYHKIIMOHAIBHBIA IEHTP, C HCIOJIb30BaHUEM HWH()OPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOW cetn  «UHTepHeT», oQuIumanpbHOro caidTa oOprasa,
MPEJOCTABISIONIETO  MYHHUIMINANbHYIO  ycayry, EnumHoro  moprama  iambo
PecnyOnukanckoro  mopraia,  MH(OPMAlMOHHOW  CHUCTEMBI  JOCYAEOHOTO
00’KalloBaHUsI, a TAKXKE MOXKET OBITb MPUHATA MPHU JIMYHOM MPUEME 3asiBUTEIIS.
XKanoba Ha pemieHus: U aecTBusa (6e3necTBUE) MHOTOPYHKIIMOHAIBHOTO IIEHTPA,
pabOTHMKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPAa MOXET ObITh HAIlpaBlieHa MO MOYTe, C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHONW cetu  «HHTepHeTy,



ouIMaNbHOrO0 caiiTa MHOrOQYHKIMOHAJIBHOIO LEHTpa, EnuHoro moprana aubdo
PecnyOnukanckoro  mopraina,  MHGQOPMAIMOHHOW  CHUCTEMBI  JIOCYAEOHOTO
00KaJOBaHMs, & TAKXKE MOXET OBbIThb MPHUHATA MPU JUYHOM IpPUEME 3asiBUTEINS.
XKanoba Ha pewreHus u AeiicTBus (Oe3neicTBUE) OpraHU3alui, NPEeIyCMOTPEHHBIX
yacTtbto 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-03, a Takke uX paOOTHUKOB
MOXET OBbITh HampaBlieHa IO TIOYTe, C HCIOJIb30BaHUEM HMHPOPMALUOHHO-
TEIEKOMMYHUKAUMOHHOW  cetn  «MHTepHeT», oOQUUUANBHBIX CAWTOB  3THUX
opranuzauuii, Enunoro noprana au6o PecrnyOirvkaHCKOro moprana, a TakKe MOXKET
OBITh IPUHSTA TIPU JTUYHOM MIPUEME 3aSIBUTENS.

5.3. Kanoba nomkHa colepKaTh:

1) HaumMeHOBaHWE OpraHa, MpPeAOCTaBISIONIEI0 MYHHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBisIONIEr0o MYyHUIMNAIbHYIO YCIYyTry, 0O
MYHUIIMIAIBHOTO CIYKaIlero, MHOTO(YHKIIMOHAIBHOTO LIEHTPA, €ro PYKOBOJUTENS
u (wii) paOOTHUKA, OpraHu3alnuii, NpeaycCMOTpeHHbIX uacTbio 1.1 cratem 16
®enepanpHoro 3axkoHa Ne 210-03, ux pykoBoautTenel u (uiau) pabOTHUKOB,
penieHus u neicTBus (0e3/1elicTBUE) KOTOPHIX 00XKaNyIOTCS;

2) bammiuio, uMsi, 0T4ECTBO (TOCJEAHEE - MPU HAJIUYUHU), CBEICHUS O MECTe
KUTEJIbCTBA 3asIBUTEINS - (PU3UUECKOTO JUIa TUO0 HAMMEHOBAHHE, CBEJCHUSI O MECTE
HaXOXJACHUS 3asBUTENSl - IOPUAMYECKOro JIMIA, a Takke HoMep (Homepa)
KOHTakTHOTO TejedoHa, anapec (aapeca) AIEKTPOHHOW MOYTHI (NMPU HATUYUH) U
MOYTOBBIN aJIpec, MO KOTOPHIM JOHKEH ObITh HAMPABIIEH OTBET 3asBUTEIIO;

3) cBegeHus 00 o0XalyeMbIX PEUICHUAX U JelcTBusX (0e3aeicTBUU) OopraHa,
IPEAOCTABISIIOIIET0 MYHHUIIMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa,
IPEIOCTABISAIONIET0 MYHUIIMNIATIBHYIO YCIYTY, JTUOO0 MYHUIIMIAIBHOTO CIYKAIlEero,
MHOTO(QYHKIMOHATBHOTO IIEHTpPa, pabOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3aiui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 ®@enepanbHoro 3akoHa Ne
210-®3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAaHWM KOTOPBIX 3asBUTE]Ib HE COIJIACEH C PEIICHHEM U
nectBueM (06e37eiCTBUEM) OpraHa, MPeIOoCTaBISIONIEr0 MYHUILUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBiISIONIEr0 MYHHUIMTIAIBHYIO YCIYTy, JTHUOO
MYHULIMNATBHOTO  CIIYXalllero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATFHOTO IIEHTPA, OpraHW3aIui, NpPeIyCMOTPEHHBIX dYacThio 1.1
ctatbl 16 DenepanpHoro 3akona Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
ObITh TPEJCTABICHbl JOKYMEHTHl (IIpU HAJIWYMH), MOATBEPXKIAOLIUE JTOBOIbBI
3asBUTEJS, INOO UX KOIHUU.

5.4. TloctynuBmias xano0a MOMJIEKUT PETUCTPALlUU B CPOK HE IO3]IHEE
paboyero JHs, CIEIYIOIIEro 3a JHEM MOCTYIICHUS.

5.5. XKanoba, moctynuBlIas B OpraH, NPEAOCTABISIONIAN MYHUIUNAIbHYIO
YCIYI'y, MHOTO(QYHKIMOHAJIBbHBIA LEHTP, YUYPEAUTEN0 MHOIO(QYHKIMOHAIBHOIO
LICHTPA, B OpraHU3alMM, MPEeayCMOTpeHHbIe YacThio 1.1 cratbm 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BblmiecTOSIIMN OpraH (MpU €ro HaJIMYHUH), MOMJICKUT
PAaCCMOTPEHHUIO B TEUEHHE MATHAALATH pabOYMX JHEH CO JHS €€ PEerucTpaluu, a B
cilydae 00>KaJIoOBaHUS OTKa3a OpPraHa, MpeAO0CTaBISAIOIIEr0 MYHULIUIIAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, MNpeayCMOTPEHHBbIX YacTbhio 1.1
cratbu 16 denepanpHoro 3axkoHa Ne 210-D3, B npueMe AOKYMEHTOB y 3asiBUTENS



7100 B UCIIPABJICHUH JOMYILIEHHBIX ONEYaTOK U OLIMOOK WUJIU B cilydyae 00>KaloBaHUs
HapyIICHUs! YCTAHOBJIECHHOIO CPOKA TAKUX HCIPABICHUHN - B TEUECHHUE MATH PabOUUX
JIHEN CO JTHS €€ PETUCTPALUH.

5.6. Ilo pe3yapTaraM pacCMOTPEHHUSI KaNOObl MPUHUMAETCS OJIHO U3
CIEIYIOIIMX PELICHUM:

1) »xano0a ynoBieTBOpsieTCS, B TOM 4YHUCI€ B (OpME OTMEHBI MPHUHATOTO
pelleHns, WCIpaBJICHUs] JIOMYIICHHBIX ONEYaTOK W OImHUOOK B BBIJAHHBIX B
pe3yapTaTe NPEAOCTABICHUS MYHULMIAIBHOW YCIYTM JOKYMEHTax, BO3BpaTa
3asIBUTENIO  JICHEKHBIX CPEICTB, B3MMAaHHME KOTOPbIX HE MPEAyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTamMu Poccuiickoit denepanuu, HOPMaTHUBHBIMU
npaBoBbIMU akTamMu PecnyOmuku  TaTapcTtaH, MyHUIUNAIBHBIMU TTPABOBBIMU
aKTamu;

2) B y/IOBJIETBOPEHUU KaJI00OBI OTKA3bIBAETCS.

He mno3nnee aHsA, cinenyroniero 3a JHEM NPHUHATUS PELICHUs, YKa3aHHOTO B
HACTOSIIIEM TYHKTE, 3asBUTENII0 B MMUCHhbMEHHON (pOpME U IO >KEJaHUIO 3asBUTEIIS B
ANIEKTPOHHON (opme HampaBisieTcss MOTHUBHPOBAHHBIM OTBET O pe3yibTarax
PacCMOTpEHUS KaT0O0BbI.

5.7. B cnyuyae mpu3HaHUS XanoObl MOJUIeKAIleld YTOBICTBOPEHUIO B OTBETE
3asIBUTEIIO O pe3yIbTaTaX pacCMOTPEHHUS HKaloObl JaeTcsi nHpopmalus o 1eUCTBUSIX,
OCYLIECTBIIIEMBIX ~ OPraHOM,  MPEJOCTABISIIOIIMM  MYHULHMOAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHATBHBIM LIEHTPOM JHUOO OpraHU3alMel, MPeayCMOTPEHHOM YacThIO
1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMeIJIUTEIBHOTO
YCTPAHEHUSI BBISBJICHHBIX HApYyLIICHW NpPU OKa3aHWM MYHUIMIAIBHOW YCIYTH, a
TaKk)K€ TPUHOCATCS W3BUHEHUS 3a JOCTaBJIEHHbIE HEYJA0OCTBa U YyKa3bIBaeTCs
uHbopMalMsl O JajdbHEHIIMX JEUCTBHUSX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asBUTEITIO B LUEJSAX MNOJYYEHUSI MYHUIIMNIAIBbHON yCIIYTH.

5.8. B cnydae mpu3sHaHUA XKalloOBI HE MOJUICKAIIECH YIOBICTBOPEHUIO B OTBETE
3asIBUTENII0 O pe3yibTaTaX PAcCMOTPEHHUS >KajoObl JArOTCS apryMEHTHPOBAaHHbBIC
pPa3bACHEHUS O MPUYMHAX MPUHATOTO PEIICHHs, a Takke MH(opmaius o MopslKe
00>KaI0BaHUSI PUHATOTO PEIICHMUS.

5.9. B ciy4yae ycTaHOBJIEHUSI B XOJ€ WM IO pe3yJbTaTaM pPACCMOTPEHHS
XKaIoOBl TPHU3HAKOB COCTaBa AJMUHUCTPATHBHOTO  MPABOHAPYIIECHUS WA
MPECTYIUICHUST JIOJDKHOCTHOE JIMI0, PAOOTHUK, HAAENEHHBIE MOJHOMOYHSIMHU I10
PaCCMOTPEHHUIO Kal00, He3aMEeIUTEIHLHO HAIMPaBJISIOT MMEIONIUECS MaTepualbl B
OpraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma

(BnaHk opraHa, IPeXOCTaBISIONIEI0 MYHHUIIMIIATBHYIO YCIYTY)

HomxraocTtHOE suiio (PHUO)

CIIPABKA

Caenenus 00 AJIEKTPOHHOM MOIITUCH

(moanKCch YIOIHOMOYEHHOTO TOJKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma
(bnaHk opraHa, IpeIOCTABIIAIONIEr0 MYHUIIMIIAIBHYIO YCIYTY)
Kowmy:
KOHTaKkTHBIE JaHHBIE:
IIpencraBureins:
KoHTakTHBIE JaHHBIE
IIPEACTaBUTEIS :
PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHUIIUIIAIBHON YCIyTH
0 BbIJJa4€ CIPABKHU (BBITUCKH)
oT Ne
PaccmorpeB Baue 3asBienue ot Ne u
MpUJIaracMble K HEMY JTOKYMEHTHI, YIIOJIJHOMOYEHHBIM OpraHoM

NPUHATO peuieHne o0 OTKa3ze B
BbIJIa4e CIPaBKH (BBIMMCKH) O CIEAYIONMIEMY OCHOBAHHUIO:
JlononHUTENbHAS uHbOpMAIIHS:

Caenenust 00 3NIEKTPOHHOHN TOATTICH

HomxuoctHOE mutio (PHO)

(TIoATIHCH YIOTHOMOYEHHOTO JTOJPKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxenue Ne 3

K AIIMUHUCTPAaTUBHOMY

PETIAMEHTY NPEIOCTABICHUS

MYHULHUNAJIBbHON YCIIYTH MO

BbIJIa4€ CIIPABKU (BBIMUCKH)
dopma

(BbnaHk opraHa, MpeIOCTaBISIONIEr0 MYHUIMIATIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC
MpCaACTAaBUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MTPEOCTABICHHUS
MYHHUIIUATAIBHON YCAYTH 10 BbIJaye CIPaBKHU (BBIITHUCKN)
oT Ne

PaccmorpeB Baie 3asBienue ot Ne u
Mpujiaracmsbie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
NPUHATO peuieHne o0 OTKa3ze B
npueMe TOKyMEHTOB, HEOOXOMMMBIX JUIsl MPEAOCTABICHUS MYHHUIIUTAIBHONU YCIyTH
IO BBIIaue CIpPaBKH (BBIHCKH) 110 CIICIYIOIIAM OCHOBAHUSIM:

1.

2.

Pazpacuenune MIPUYUH oTKasza:




JlonosiHATENBHAS uH(pOopMaLIHSL:

Bbl BripaBe MOBTOPHO 0OpaTUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asBJICHUEM O
MPEAOCTABICHUHU YCIYTH MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYIICHU.

JlaHHBI OTKa3 MOXET OBITh O00KaJlOBaH B JIOCYJI€OHOM TMOPSIKE IyTeM
HaIpaBJICHUs )KAJIOOBI B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM MOPSIJIKE.

CaezeHust 00 3JIEKTPOHHOM TOATTUCH

HomxuocTtHOe muto (PHO)

(TIOATUCH YIOTHOMOYSHHOTO JIOJDKHOCTHOTO
JIUIa OpraHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(pamums, UMsi, OTYECTBO, ACTIOPTHBIC TaHHBIE,
PETUCTPALMIO IO MECTY JKUTEIBCTBA, aJIPEC AEKTPOHHOH
TMIOYTHI, TeJe(OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomy Bac Bbinats cripaBky
(BBITTUCKY)

(yka3aTp BUJ CTIPaBKH)

K 3asBaenuto npujararoTCs:

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

|:[ B nMU4HBINA kabuHeT [lopTana rocyapcTBEHHBIX U MYHUIIUIIATBHBIX YCIYT
Pecniy6niuku Tatapcran;

I:lB MHOTO(YHKIIMOHATHFHOM IEHTPE MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U
MyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

I:I B Opzane.

(mara) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M cromHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

CooOmato 00 omubKe, AOMYIIEHHON MPU OKa3aHUM MYHHUIMNAIBHOW yCIyTH
10 BbIJIaue CTIPaBKH (BBIHCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomy wucnpaBUTh JOMYIIEHHYH TEXHHUYECKYH OIMMOKY ¥  BHECTHU
COOTBETCTBYIOIIME  W3MEHEHHMS B  JIOKYMEHT, SBJISIONIUMKACS  pe3yJbTaTOM
MYHHIANAJIbHON YCIYTH.

[Ipunarato ciaeayromme J0KyMEHTHI:

1.

2.

B cnydae mpussTHS pemieHHs 00 OTKIOHEHHWH 3asSBICHHUS 00 HCIpPaBICHUU
TEXHUYECKOW OLIMOKH MPOITY HAIPABUTh TaKOE PEILICHUE:

IIOCPEACTBOM  OTHPABJICHUS JJIEKTPOHHOIO JOKYMEHTa Ha azapec E-
mail: ;

B BUJIC 3aBEPEHHOMN KOIMHM HAa OyMa)KHOM HOCHUTEJIEC ITOYTOBBIM OTIPABICHUEM
0 aJpecy: :
Hacrosiimym noarBepx aaro: CBEICHUs, BKIOYCHHBIE B 3aSIBICHUE, OTHOCSIIAECS
K MOEU JIMYHOCTH W TPEICTABIIIEMOMY MHOIO JIMITY, & TAKK€ BHECCHHBIC MHOI HUXKE,
NOCTOBEpHBL.  JIOKyMeHTbl (KOMMHM JIOKYMEHTOB), TMPHWJIOKEHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATEIBCTBOM Poccuiickoi
®deneparnuy, HA MOMEHT TIPEICTABJICHUS 3asBJICHUS 3TH JIOKYMEHTBI JCHUCTBUTEIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBEICHUS.

(mata) (moamuce) (®.1.0.)
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