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Ob yreepaeHnn AOMUHUCTPATNEHOTO
pernamMeHTa npenocTasneHus
MYHWULUNANEHOW YCNYrM No Bblaaye
CNPaekn (BINWCKK)

B uensax peanusaunn PegepansHoro 3akoHa ot 27 wions 2010 roga Ne 210-93 «06
opraHu3auvy  NpegocTaBnNeHWs  rocydapcTBeHHBIX W MYHUUMNANBHLIX  yonyr»,
WenonHuteneHeln kommnteT MudaHckoro censckoro nocenedusa CabuHekoro MyHULMNansHoro
pavoHa

MNOCTAHOBIIAET:

1. YTBepoute AOMWHACTPATWEHBIA pernameHT npejocTaBNeHns MyHWUWNansHow
YCnyru No Bbligaye cnpaskn (BeINWCKK) (NpWNaraeTcq).

2. OnyBnukoeaTek HacToALee NOCTAHOBNEHWE Ha odMUMansHOM NopTane NpaBoBOM
WHcbopmaumn Pecnybnvkn TaTtapctad B MHQOPMaUNOHHO-TENEKOMMYHUKAUWOHHOR CeTH
«HTepHeT» no agpecy: hitp:/pravo.tatarstan.ru, Ha oduymansHoMm caidte MudaHckoro
CEenLCKoro noceneHus CabuHckoro  MyHWUMNANLHOO panoHa no  agpecy:
hitp://saby.tatarstan.rufrus/michan u oBHapogoBaTe Ha cneuWanbHbiX WHOPMaLMOHHBLIX
CTEHOAX NOCEneHKuA.

3. HacToswee nocTaHoBNEeHWEe BCTyNaeT B CWNY CO  OHA  oduuMansHoro
onyBnukoBaHuA.

4. KoHTponk 3a WCNOMHEHWEM HACTOSLWWETO NOCTAHOBNEHWA OCTaBNA 3a cobow.
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YTREpMHAEH

NoCTaHOBNEHUEM

VicnonHUTensHoro KoMUTeTa
MudyaHckoro cenbckoro NoceneHus
CabuHckoro myHWumMnansHore paioHa,
Fecny@nuku TatapctaH

oT «09» mapTa 2022 r. Ne14

AOMUHWUCTRATUBHLIA DETMAMEHT
NpegocTasneHna MyHHUWNansHOW yenyri No Belgaqe cnpaBky (BbINUCKM)

1. OBLIKWeE NonoKeHWs
1.1.  T[peameT perynupoadia AQMUHWCTPATUBHOIO pErMameHTa

HacToAWWi AOMWHNCTPATVBHEIA PernaMeHT NPeaoCTaBNEHUA MYHULMNANEHON YOIy
(Aanee — AOMWHWCTPaTMBHbIA PErmameHT) ycTaHaenwWeaeT CTaHOapT W MOpPAOoK
NMpeAoOCTaBNEHWA MYHWUWNANbHOW YCNyrM No Bblaade cnpasBku (BbiNWCKW) (panee —
MyHULUNansHas ycnyra),

1.2. KaTeropuw sansuTenei

1.2.1. Jlnuamu, MMEIOLLMMIW NpaBo Ha NoMyYeHue MyHWLMnanbHoW ycrnyri, ABNAKTCA
hnanveckne nuua (Danee — aasBUTENb).

1.2.2. C 3afBneHuem snpase obpaTWUTLCA NpEeACTaBUTEN: 38ABUTENA, OEHCTBYOLWWA
Ha OCHOBaHWW AOKYMeHTa, yAOCTOBEPSAIOWEro ero NonHoMoYWA (ganee — npegcTaBuTens
3anBnTEns).

1.3. MNopsgok MHopMUPCBAHWA O NPEACCTARNEHUY MyHULMNANEHOW YCNyT

1.3.1. WHdopmauws o nopsgke nNPeAocTaBNeHus  MyHWUMNANbHOR  yCryri
pasmellasTea:

1) Ha wuHdOpMauWOHHBIX CTEHGAX, COAepMallMx BU3YanbHYl0 W TEKCTOBYID
WHthopmauuic o  MyHUUWNaneLHOW  yenyre,  pacnonoMeHHbiXx B  MNOMELWEeHWAX
MHOTOMYHKLUWOHANbHBIX LUEHTPOB NPefocTasNeHus rocyaapcTBeHHbIX U MYyHULWNansHbIX
yenyr.

2) wa odwmuymansHom caWte MuyaHckoro censckoro nocenedua CabBuHckoro
MYHWUMNANBHOrO paioHa B WHOPMALUWMOHHO-TENEKOMMYHUKALMOHHOR cetn «HTepHeTy
(http:/f www.saby.tatarstan.ru/rus/michan);

3) Ha lMopTane rocygapcTBeHHBLIX U MyHMUWNaneHbIX yenyr PecnyBnukun Tatapcrad
(https://uslugi.tatarstan.ru/) (ganee — PecnyGnukaHckuid noptan);

4) va EquHoM nopTane rocyqapcTBeHHbIX M MyHUUMNaneHbIX yenyr (dyHkumi) (hitps://
www.gosuslugi.ru/) (aanee — EguHbin nopTan);

5) B rocydapcTBeHHON WHpoOpMaUWoHHORW cucTeme «PeecTp rocynapCTBEHHbLIX M
MyHULWNaneHeix  yenyr Pecnybrnukw  Tartapctaw»  (http:/ffrgu.tatar.ru) (ganee —
PecnybnukaHckuia peecTp).

1.3.2. KoHcynbTupoBaHWe No BONpocam NpefocTasneHus MYHWULUMANsHOR Yenyri
OCYLEeCTBNASTCH,

1) B MHOrodyHKUMOHaNbHLIX UEHTPax npegocTaBNeHus [ocynapcTBEHHBIX W
MYyHWLMNANbHLIX YCAYT NP YCTHOM oBpalleHum - NMYHO unu no TenedoHy;




2) B MHTepakTueHoW chopme PecnybnwkaHckoro noprana;

3) B WenonuutencHom komuteTe Mudadckoro censckoro nocenerus CabuHckoro
MyHULWNEnsHOoro pavoxa (aanee — Wicnonkom):

npw ycTHOM obpalleHny - NM4Ho unw no TenedoHy;

Npwu NUCbMEHHOM (B TOM YACNe B hOpMe 3NEKTPOHHOIO OOKYyMeHTa) ofpalleHuy — Ha
DymaxHoM HOCWTENE NO NoYTE, B 3NEeKTPOHHO dopMe No 3nNeKTPOHHO| noYTe.

1.3.3. Wndopmauna Ha EqnHom nopTane, PecnybnvkaHckom nopTane o nopaake w
CpoKax NpegocTaBNeHna MyHULWNansHOW YCryrm Ha OCHOBaHWUM CBEAEHWI, CoNepMallmxcs
B PeecTpe rocynapcTBEeHHBIX W MYHMUMNANBHBIX YCNYr, NPEeAOCTABNASTCH 3aABUTENHO
BecnnaTtHo.

HocTyn k nHdhopMaUKUK © CpoKax U NOPSAKE NPefoCTaABNEHUA MYHULMNANLHON YCnyri
ocyuwecTenseTcs Bes BeINONHEHUA 3assuTenem kakux-nubo TpebosaHwii, B TOM 4ucne Bea
WCMONbL30BAHMA NpPOrpaMmHOro obecnedYeHus, YCTAHOBKa KOTOpOro Ha TexHudeckue
cpeacTBa 3asBuTena Tpebyer IaKNYMeHWA NUUEH3WOHHOrD WMNKU WHOMO COMMAalueHWA ©
npaeoobnagarenem nporpammMHoro obecneveHnsa, NpeaycMaTpuBaloLLIero B3MMaHne NnaThl,
pervcTpauMto UnK aeTopudaynio 3afABWTENd WNW NPeOocTaBMeHME WM MepCcOHANbHBIX
AaHHBIX.

1.3.4. MNpwn obpaleHyn 3a8BUTENA NUYHO UMM MO TenedoHy B COOTBETCTEMW C
NoOCTyNUBLLUMM 0BpalleHvem npenocTasnaeTca UHhopmMmalua:

1) 0 Mecte HaxomOeHWA MHOrodyYHKUMOHANLHOTO LEHTpa npenocTasneHuA
rocyaapcTBEeHHbIX 1 MyHULMNanbHelx yonyr, Mcnonkoma (agpec: PT, CabuHckuin paiioH, c.
MuwuaH, yn. MuoHepckar,19A; rpadcduk pabotbl 08.00-11.30; 13.00-16 40, crnparo4HbIE
TenegoHel 8843622-23-23);

2) o rnopsake NpeaocTaBneHus MyHIUUMNansHo| yenyru, o cnocobax v cpokax nogaqn
3asfBneHnin;

3) o KaTeropuax rpaxnaH, KOTOpeIM NPEefOoCTABNAETCA MYyHUUMNanNsHAs ycnyra, o
HOPMaTWUEHLIX NPABOBbLIX AKTaX, PEryNUPYILLMY BONPOCk! NPefocTaBNeHUs MyHW UM NANLHOW
YCIYIu;

4) 0 nepeyHe [OKYMEHTOB, HeobXoOWMbix ONA PacCMOTPEHWA 3adBNeHus o
npefocTasneHun MyHWUMNaneHOW yCnyrv, o cpokax NnpuemMa W perncTpaLnn 3aABneHus;

5) 0 xofe npenocTaBneHUs MyHNUWNANEHON Yoy,

6) o MecTe pasmelleHWs Ha odwuMansHoM calite wHdopMauuM no Bonpocam
npefocTasneHus MyHULUNANEHDW yonyrw,

7) o nopagke obxanoeaHus aedcTeuid unu Oe3neicTBUMS  OOMKHOCTHLIX AL
Henonkoma.

Mo  nucemedHomy obpalleHWio  COTPYOHWKW  OTAena, OTBETCTBEHHOro aa
npefocTasneHne MyHWLWNAneHoW yonyrid, nogpobHo B nUuckMeHHoW opme pazsACHAT
38ABWTENO NOPROOK NpefocTasneHus MYyHWUWNansHow ycnyrd W BOMpoCcHl, yKasaHHble B
HacToALWEem NyHKTe agMWHWUCTRaTUBHOMD pernameHTa, v B TedeHwe Tpex pabo4vmx gHen co
OHA perucTpaunn obpalleHusa HanpasnalaT oTeeT 3aAevTento, OTBeThbl 4alOTCH Ha SA3bike
obpaujeHna. B cnyqae HeBO3MOMHOCTM OaTbk OTBET Ha A3blke obpalleHWAa WUCTonbayeTcs
rocypapcTeeHHeIN A3kiKk Poccuickon Qegepauuu.

1.3.5. VHdopmauua no BonpocaM MNPefocTasneHMa  MyHALUNansHol  yonyri
pasmellaeTca Ha odwmumansHoMm caiTe MudaHckoro censckoro noceneHua CabuHoKoro
MYyHULWMNANeHOro paoHa U Ha MHOPMALWMOHHBIX CTEHAAX B NoMewleHuax HMononkoma ans
paboThl ¢ 3aABUTENAMM,

WHpopmauus Ha rocynapcTeeHHbix Aabikax Pecnybnuku TatapcTaH, pasmelyaemas Ha
WHhOpMaLUMOHHBIX CTEeHOAaxXx W Ha odwmuuansHoM caiTe MyHULWNaneHoro paioHa B
VH(POPMALMOHHO-TENEKOMMYHUKALUMOHHOR cetTn  «HTepHeT», BkN4YaeT ceegeHWa o
MYyHULMNANEHOW yenyre, cogepxaluvecs B nyHkTax 2.1,2.3,2.4,2.5,2.7,2.9,2.10,2.11, 5.4
AOMWHUCTPATUBHOID pPErnaMeHTa, WHMOPMALMIO O MEcTe HaxOWOeHWsA, ChpaBoYHbIX



TenegoHax, Bpemenu paboTel Mcnonkoma, © rpachuke npuema 3amBNEHW  Ha
npefocTaeneHne MyHUUWNansHoOR yenyru.

1.4. HopmaTuBHbIe NpaBOBbLIE aKThI, PEryNMpYIOLLINE NpegocTasneHne MyHULWNansHo
Yy

1.4.1. lepeyeHb HOpmMaTUBHEIX NMPaBOBLIX AKTOB, PETYIVPYIOLLAX NPeaocTaeneHue
MyHUUUNansHOW YCAYrM (C yKasaHwem pPexKBU3WTOB HOPMAaTUMBHLIX MNPaBOBLIX aAKTOB MW
MCTOYHWKOB UX ohuLMansHoro onybnukoeaHusa), pasmelleH Ha EquHom noprane, 8 PeecTpe
rocyAapCcTBEHHbLIX W MyHWULWNANBHBIX YCNyr, Ha oduykansHom cainTe MudYaHcKoro cenbcKoro
noceneHws B MHPOPMaUMOHHO-TENEKOMMYHUKAUMOHHOW ceTh «HTepHeT»,

1.4.2. TekcT AAMWHUCTPATUBHOIO PErMaMeHTa B AeACTBYIOWER peaakuun noanemxuT
pasmelweHuio Ha EguHom noprane, 8 Peectpe rocygapcTBeHHbIX W MYyHULUMNANBHBIX yenyr,
Ha oduuManbHom cailte Mu4aHCKOro CenbCcKoro MNOCENeHWs B WMHMOopMaLMOHHO-
TENSKOMMYHUKaLMOHHOW ceTu «HTepHeTs.

1.5. TepMuHbl, ncnonssyemele B aiMUHUCTRATUEHOM DErMaMEeHTe, U UX onpeneneHua

1.51. B AOMWHUCTDATUBHOM pEernamMeHTe WCMoMbayloTca crnenylollve TEpMUHBL W
ONpeneneHnn:

yoaneHHoe paboyee MecTO MHOroyHKUWOHANBEHOTO UEHTpa nNpenocTaBrieHus
rocyaapcTBEHHbIX W MyHUUMNaNLHLIX yenyr — TepputopuaneHo obocobneHHoe cTpyKTYpHoe
nofdpazgeneHie (ocuc) mHorohyHKUMOHANEHOTO LIEHTPa NPELOCTABMNEHNA MOCYAAPCTEEHHBIX
W MyHALMNankHeLIX yCNyr, cO30aHHOE B FOPOOCKOM (CEMbCKOM) NOCENeHnn MyHUMLMNansHoro
palioHa Pecnybnuku TartapcrtaH B COOTBETCTEMU C NyHKTOM 34 [paBun opraHuaauudw
AEATENLHOCTH  MHOTOMYHKUMOHANbHEIX LEHTPOB MNpPedocTaBneHua rocygapcTBEHHbIX W
MyHULMNANBHBIX  YCAYT, YTBEDWAEHHBLIX nocTaHosneHwem [lpaeutensctea Poccuickon
Denepaunm ot 22 pekabpa 2012 r. Ne 1376 «O6 yreepwaeHum [MpaBun opraHusaumn
AEATENBHOCTH  MHOTOMYHKUMOHANBHBIX UEHTPOB NPEefoCcTaBNEHWA TOCYAapCTBEHHBIX W
MYHWUMNANbHbLIX YCIyT»;

TexHuyeckas olmnbka - owwbka (onucka, onevartka, rpaMmaTUYecKas  WMnu
apucpmeTyeckans owwmbka nwbo  nogobHas owwbka), OonylwledHHas  opraHom,
NPenocTaBNALMM MyHUUWNaANsLHYIO YCAyry, W NpWBEdWas K HECOOTBETCTEMIO CBEASHWA,
BHECEHHbLIX B OOKYMEHT (pe3ynbTaT MyHUUMNANLHOA yenyri), CBEQEHWAM B OOKYMEHTAX, HA
OCHOBAHUMW KOTOPBIX BHOCUNUCE CBEL4E8HWA;

EavHas cuctema woeHTMMKAUMKW W ayTeHTudbukauum B WHDPACTPYKTYPE,
obecnevnBaowed MH(POPMALWOHHO-TEXHONOMMYECKOE B3aMMOAEHCTBUE MHOPMALMOHHbIX
CHUCTEM, MCNONL3YEMBIX ONA NRpefoCcTaBNeHWs rocyaapCTEEHHbBIX W MYHWULWMMNAaNBHBIX YCNYTr B
aneKTpoHHOW hopme (aanee — ECHA) — dpepgepantHan rocygapcTeeHHan MHOpMaUMoHHaH
cucTema, obecnednealolyan CaHKUWMOHWPOBEHHLIA AOCTYN YY4aCTHWKOB WHAOPMAUWOHHOTD
B3aMMOOerCTBUA B CUCTEME WABHTUMKALMKW W ayTEHTUMWKALUW K  WHOPMELWK,
CoAEepMaLLencs B rocynapcTBeHHbIX MHDOPMALMOHHBLIX CUCTEMEX U MHBIX MHCPOPMAaLMOHHBIX
cUcTemMax;

M®Ll - MNocypnapcTeeHHoe BogxeTHoe yupeskneHue « MHOroMyHKUWOHANEHLIN LEHTP
NPefoCTaBNeHMA rocygapcTBEHHbIX M MyHULUWNanNeHLIX yoenyr 8 Pecnybnuke Tatapcrans,;

AWNC ML - ABTOMaTU3MPOBAHHAA WHbopMauWoHHas cucTema
MHOrO(OYHKUUOHAMNbHbLIX LEHTPOB MPegocTaBneHus rocyOapCTEEHHBIX U MYyHMUWNANBHbLIX
ycnyr Pecnybnuku Tatapcran.

1.5.2. B AOMUHWUCTPATWBHOM pernameHTe nog 3asBfeHueM o NpefoCTABNEHUN
MyHWLMNANBHOW yCnyrv (ganee - 3aABNEHWE) NOHWMaETCs 3anpoc O NPeaccTaBNeHun
MYyHULUWNANBHOW yenyry, NoAaHHbIA B COOTBETCTEBMW C NyHKTOM 3 cTaThi 2 PegepansHoro



3akoHa oT 27 wonAa 2010 roga Ne 210-903 «0O6 opraHvzaunu  npegocrasneHws
rOCYAapCcTBEeHHLIX W MyHUUWNaneHLIX yenyrs (oanee — ®egepantHeli 3akod Ne 210-33).

2. CTaHpapT npefocTasneHna MyHULWNansHowm yenyri
2.1. HaumeHoBaHWe MyHUUWNANbLHOW YCryri
Belgada cnpaeky (BbINWCKKW).

2.2. HavmeHoBaHWe WCNoNHWTENLHO-PacnoOpAAVTENBHOMD OpraHa MecTHOrO
CamoynpaeeHns, HENOCPEACTBEHHO NPEROCTABNAOLLEN0 MyHULMNANBHYID YCIyTy

WcnonHuTeneHeln  KoMmuTeT MuYaHckoro censckoro noceneHna CabuHckoro
MYyHWUKMNaneHoro panorda Pecnybnkw TatapcraH.

2.3. Onucanve pesynsTaTa NpedoCcTaBneHns MyHUUMNansHo| yenyru

2.3.1. PesyneTaTom npeaocTaBneHdna MyHUUMNansHOW YCNyrm RENAETCH:

1) cnpaeka (Bbinucka) (npwnowerve No 1 Kk HacToaAwemy AAMWHWCTRaTUBHOMY
pernameHTy);

2) pewenne ob oTkaze B NpefocTaBNEHUY MYHMUMNANBHOW yenyrn (npunoxerne Ne
2 K HacToswemy AOMWUHACTPETUBHOMY PErnameHTy);

3) peweHwe ob oTKase B NpUeme JOKYMEeHTOB, HeobXoAWMBbIX ONS NpenocTaBneHus
MYyHUUMNANEHoA yenyry (npunoxerye Ne 3 K HacTosawenmy AGMUHWCTRETUBHOMY pernamMeHTy).

2.3.2. PeaynbTaTt npegocTaBnNeHWA MyHUUWNanksHon yenyrm HanpaenaeTcH 3aasnuTento
B chopme 3NeKTPOHHOro [AOKYMEHTa, MOANUCAHHOIO YCWNEHHOW KBanuUUWpOBaHHOW
3MEKTPOHHOW MOANWCEH  YNOMHOMOYEHHOrO [AOMKHOCTHOro nuua Menonkoma (nubo
Meronkom), B COOTBETCTEMK ¢ PefepanbHbim 3akoHom oT 6 anpens 2011 roga Ne 63-@3 «06
3NEKTPOHHOW nognucuy (ganee — PegepantHblil 3akoH Ne 63-03) B nvyHbIA kKabudeT EQuHoro
noptana. B cnyyae nanpasneHus 3ameneHus nocpegcteom PecnyBnukaHckoro noprana
pesynbTaT NPeaocTasneHusa MyHULMNANbLHON YCNYr HanpaBnseTCA Tak e B NWYHLIA kabuHeT
PecnybnukaHckoro noprana.

2.3.3. lNo eulbopy 3aseuTens pe3ynbTaT NPefocTaBneHMA MyHWUWNANBHOW YCryr
BulfaeTea B Menonkome wunu B MOL B dopMe skaeMnnapa anekTpoHHOro OoKyMeHTa,
pacnedataHHoro Ha BymamHom HOCWTENe, 3aBepeHHorc neyaTteld W NOANWCLIo
COOTBETCTBEHHO YNONHOMOYEHHOro AOMKHOCTHOro nuua HMononkoma unw paboTHuka ML,

2.3.4. 3asevTens BMNpaee NONy4YWTe PE3ynbTaT MNPEefoCTABNEHUA MYHWLUMNANBHOW
yonyrn B DOpPME 3MEeKTPOHHOrC LOOKyMeHTa B TeYeHWe cpoka JdeWcTBWA pesynbTaTa
NPeaocTasneHns MyHUUWNANsHOW yonyru.

2.4. Cpok npegocTaBneHya MyHULMNansHon yCnyr, B TOM YMCHE C yHeToM HeoBxoQnmocTi
obpalleHus B opraHu3aunm, y4acTeylLLWe B NpeqocTaBNeHun MyHULUNANEHOW YCNyr, cpok
NPUOCTAHOBNEHWSA NPefoCTaBNeHU MYHULIMNANBHON YCNYyrn B cny4Yae, ecny Bo3MOoMHOCTb
NPWOCTAHOBNEHWA NpeaycMoTpeHa 3akoHodatenscteom Poccuitckol Pepepalii, cpok
Bblla4u (HanpasneHsa) AOKYMEHTOB, ABNAIOWMXCH PE3YNLTATOM NpefocTasneHus
MyHWLMNANLHOR ycnyri

2.4.1. MyHuuuMnaneHan ycnyra npegocTaBnaeTcs B TevyeHve Tpex paboyux gHew,
2.42. [lpvocTraHoBneHne cpoka npefocTaBnNeHWa MYHULMNANEHOR YCIyru He
npegycMoTpeHo.



2.4.3. HarpaeneHne [QOKYMEHTZ, ABMNALIErocs peaynsLTatoM npefocTaBrieHus
MyHULMNanNsLHoW yenyri 8 hopMe 3neKkTPOHHOro AOKYMEHTa, 3afABUTEND OCYLIECTENAETCH B
AeHb OOPMMEHWUA W PEFNCTPALWMKW PE3YNbTaTa NPedocTaBneHnsa MyHNUMNansHoR yonyr.

2.5. MicyepnelBalolmii nepeqYeHs JOKYMEHTOB, HEoOX0AMMBIX B COOTBETCTBUM C
3akoHoAaTENbHBIMK WK UHEIMWA HOPMaTVBHEIMK NPEBOBLIMK aKTaMKn ANA NPpeAocTaBNeHns
MYyHULMNANbLHOM YChyri, a TaK#e YyCnyr, KoTopble ABNAKTCA HEoDXoOUMBIMK 1
obasaTensHeIMu 4NA NpefocTaBNeHns MyHULWNANBHBIX YCyr, NOANeKaLlux
npegcTaeneHuio 3ansutenam, cnocobkl MX NONyYeHWA 3aABUTENEM, B TOM YMCNE B
ANeKTpoHHOW hopme, NoOPAaoK UX NPpedcTaeneHns

2.5.1. ins nony4eHnsa MyHWUWNANLHOW YCNyri 3asBuTenk NpeacTasnsaeT cneylowve
OOKYMEHTBI:

1) OokymeHT, ygocToRepslowmid nuyHocTe (He Tpebyerca B cnyyae obpawenws
nocpeacTeom Pecnybnukarckore noprana);

2) DOKYMEHT, YOOCTOBEPAOLLNA NONHOMOYKUSA NpeqcTasuTens 3anBuTens;

3) 3aABNeHue!

B thopme LokyMeHT2 Ha DymaHom HocuTene (npunoxedue No 4 K HacToalemy
AOMUHWCTRATUBHOMY PernameHTy);

B SNEKTPOHHOW dopmMe (3anonHAeTcA NOCPefcTBOM BHECEHWS COOTBETCTBYIOLUWX
CEEOEHWA B SNEeKTPoHHYWw dopmy 3afeneHws), nognucadHHoe B COOTBETCTBUM C
TpeboBaHuaMU NyHKTa 2.5.3 AOMUHUCTRATUEHOrD pernamMexTa, npv obpalleHni nocpeacTeom
PecnyGnukaHckoro noprana,

4) B cnyyae, ecnu ANA NPefocTaBNeHWsa MyHUUMNansHoOW ycnyri Heobxogwma
obpaboTka nepcoHanbHbIX AaHHLIX NUUa, He HBMAKLIErocs 3asBMTENEeM, W ecrnn B
COOTBETCTBMM ¢ hefepanbHbiM 3akoHOM obpaboTka Takux nepcoHanbHbIX AaHHBIX MOXET
OCYLLECTBNATECA C COrMAacWA yKasaHHoro nuua, npu ofpalleHnn 3a NoNyHeHvem
MyHULMNANBHOW  yenyrk  3asBWTENbL  JONONHWUTENBHO  MNPEAcTABNAeT  AOKYMEHTHI,
NogTEEeKOaowWmWe NonyyeHne cornacus YKaaaHHoro niua unu ero 3aKoHHoro NpeacTasmTens
Ha obpaboTKky nepcoHaneHelX AaHHbIX ykazanHoro nuua. [JokyMmeHTsl, nogreepwaatowue
nony4eHwe cornacus, MoryT DbiTe npegctaBneHbl B TOM Yvcne B IOpPME 3NEeKTPOHHOro
AOKYMEHTA;

5) B cny4ae, ecnu 0DA3EHHOCTE XpaHeHusa AoMOBOWM KHUrKM Ao 31.12.2017 eoanaranace
Ha CODCTREHHWKOR ¥UMbIX NOMELLEHKMIA, 3aABUTENEM NPEOCTABNAETCA JOMOBAA KHWMA,

6) NpaBoyCTAHABNUBAIOLWME OOKYMEHTE! HA UHOWMBMAYANEHBIR MUNoA fom (ecnu Npaso
cODCTEEHHOCTH HE 3aperncTpuposaHo B EQuUHOM rocydapcTBEHHOM peecTpe HeABWKMOCTW)
— ONA BLINWCKW W3 NOXO3RACTBEHHOW KHWUIK,

2.5.2. 3ameneHve W npunaraemble OOKYMEHTbI MOTyT OkiTh npeacTasneHs
(HanpaeneHbl) 3afaBUTENEM OGHNM W3 CneayoLx cnocobos:

1) vepes M®L| Ha BymamHbIX HOCUTENAX W B BUOE SMNEKTPOHHLIX AOKYMEHTOB,
COOTEETCTBYIOLWMY TpebosaHnaM NyHKTa 2.5.3 AAMWHNCTPaTUMEHOIO pErMamMeHTa;

2) nocpeacteoM PecnyBnukaHckoro noprana B aNeKTpoHHOW hopme;

3) B Mcnonkom NWYHO UM NOCpeACTEOM NOYTOBOW CBA3W Ha ByMaXHOM HOCUTENE.

3aABneHre 1 npunaraemele OOKYMEHTHl, NPU HAaNpPaeneHuKW NOCPeacTBOM NOYTOBOW
CBA3W, 3aBEPHOTCA B }FGTEHDBJ‘IEHHDM nopAare.

2.5.3. 3asBneHne npW HanpaBneHdW nocpegcTeom Pecnybnukadckoro nopTana
NoANUCEIBAETCA NPOCTON INEKTPOHHOW NOANUCHID 3aABUTENS.

Ana nony4eHWA NpPoOCTOW 3MNEKTPOHHOW nognucK 3asevTeno Heobxoaumo nponTw
npoueaypy pernctpaumu (ayteHtudmkauumn) e ECUA, a Tarxe noaTeepAnTe YHETHYIO 3anuch.

ONEKTPOHHbIE [0KYMEHTbl (3NeKTpoHHble of0pasbl [OOKYMEHTOB), YKasaHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 AAMUHUCTPATUEHOMD PErnamMeHTa, 3aBepAlTCA YCUNEHHON



KBanuULUMPOBaHHON NOLNUCEID MK, YNOMHOMOYEHHBIX Ha co3faHne W NoAnucaHue Takux
OOKYMEHTOB, B TOM YUCNe HoTapuycamMi.

SNeKTPOoHHbIE OOKYMEHTbl (3NeKTpoHHble o06paskl OOKYMEHTCER), npunaraemsie K
3asBNeHnIo, B TOM YKCre A0BepeHHOCT, HanpaBnsoTeA B Buae talinos B opmaTtax pdf, jpg,
ipeq, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGanT.

Kadectso npegocTasnAemblX 3MNEeKTPOHHbIX OOKYMEHTOB (3NeKTPOHHbix 06pa3os
AOKYMEHTOB) [AOMKHO NO3BONATL B NonHoM obbeme npoduTaTh TEKCT [OOKYMEHTa W
pPacrnosHaTh PEKBU3UTLI OOKYMEHTE.

2.5.4. 3anpewaeTtca TpeboBaTtk OT 3asBUTENSA.

1) npeacTtaeneHWa OOKYMEHTOB W MHOpMaLWK WNK OCYLecTBNeHWA AelCTBUNI,
npedcrasneHue WNW  ocylLUecTBNeHWe KOTOPeIX HE NPeaycMOTPeHO HOPMAaTWBHLIMK
NpaBoBLIMKN AKTaMIA, PEeryIpyLWLKMMIA OTHOLWEHA, BOIHAKaWL e B CEBHA31 C
npefocTasneHnemM MyHULWNAansHON yenyru;

2) ocyllecTBneHUs ASWCTBMI, B TOM 4ucne cornacosaHwi, Heobxogumelx AnNA
NONYYeHNA MyHWULWNanNeHOW YCNYrM W CBA3aHHLIX ¢ obpalleHWemM B WHbie rocyaapcTBeHHbIe
OpraHbi, opraHel MECTHOrO camoynpasreHus, opraHud3auMu, 3a MCKMIYSHUEM MonyYeHWs
YCyr W MNonyyYeHus OOKYMEHTOB W wHdbopMauan, nNpefocTaBNAEMbIX B pesynbTarte
NpenocTaBNeHus Takux YCnyr, BKNIOYEHHbLIX B NEpeyHu, yKasanHeie B Yactv 1 cratbu O
DepepansHoro 3akoHa Ne 210-03 (HeobxogumMbix W oBAzaTensHbIX yenyr);

3) npeacTaBneHuAa JOKYMEHTOB W MHbOpMAaLIWK, OTCYTCTBUE W (MNd) HEJOCTOBEPHOCTL
KOTOPLIX He ‘_l,FHEISI:nlBEIJ'LL"ICb npw nepeoHa4YaneEHOM OTKA3E B NpUEME JOKYMEHTOE, HEDE}(D,QHMH){
ONA NpenocTaBneHls MyHuumnanbHon yenyrv, nubo B npefocTaBneHwn MyHWLMNAaNbHOW
YCNYrn, 38 UCKNIYEHWEM CNeqyoWnX cny4Yaes:

a) wWameHeHwe TpeboBanuii HOPMAaTWBHBLIX MPABOBLIX AKTOB, Kacalwwuxca
npefocTasneHna MyHWUMNanNeHoW ycnyrv, nocne nepeoHaYyancHol nojayu 3assneHus o
npeqocTasneHnd MyHULWNansHoR yCnyri;

B) Hanwuwe owwbok B 3aRABNEHWW O NPEOCCTABNEHWM MYHULWNANBHOW YCnyru u
LOKyMEeHTax, NOAaHHbIX 3afABUTEeNneM Nnocne NepeoHaYansHoro 0Tkasa B npuemMe AoKyMEHTOB,
HeobxoQuMblX ANA NPeAocTasnNeHna MyHWUMNansHoid ycnyrv, nubo B NpeaocTaBneHuk
MYHWULMNANEHOR YCNYTM U HE BIKITIOYEHHbBIX B NPEACTABNEHHBIN paHee KOMNNEeKT OOKYMEHTOB,

B) MCTEYEeHWe CpoKa OSACTEMA [OKYMEHTOB WUNU WM3MEHeHWe WHdopmauun nocne
NepBOHAYANLHOMO OTKA3a B NPWEME OOKYMEeHTOB, HeobDxogumblx ONA NpefocTaBleHus
MYHMLWNaNEHOR yenyri, nnBo 8 NpegocTasneH MyHULWNAneHoN yenyru,

r} BoIAENEHWE OOKYMEHTAMNBHO NOATEEPKAEHHOro dhakTa (NpraHakos) owwBo4YHOro nnn
npoTWBonpasHoro Aedctewa (BeagelcTBMA) [OMKHOCTHOro nuua Menonkoma, paboTHUka
MdLl, npu nepBoHaYyanbHOM OTKaze B MNpUMEMe OOoKyMeHToB, Heobxoaumblx ANs
NpenocTaBneHua MyHULUNANLHOW Yeryr, Nubo B NpegocTasneHny MyHUuUUNansHon yenyr,
0 Y4eM B NUCbMEHHOM BUOE 323 NOANWCHIO PYKOBOAWTENA Mcronkoma npy nepsoHaYanbHoM
OTKAa3e B NpMEME OOKYMEHTOB, HEoBX0AWMBIX ANA NpefocTaBNeHna MyHULMNansHon yonyru,
YBEOOMNASTCH 3aABUTENb, @ TAKKE NPUHOCATCA W3BUHEHUA 3a focTaBneHHee HeyaobeTea;

4) npegocTaBneHus Ha OGymamHoM HOCWTENE [OKYMEHTOB W WHopMauun,
3NeKTpoHHbIe 0Bpasbl KOTOPbIX paHee BbinW 3aBepeHbl B COOTBETCTEUW © NYHKTOM 7.2 YacTu
1 cTtaten 16 ®epepansHoro 3akoHa Ne 210-0©3, 3a wcknYeHWeEM cny4Yase, ecny HaHeceHue
OTMETOK Ha Takue [AOKYMEHTbl nnbo WX U3ILATWE SABMAETCA HeobXoOWMEIM YCroBWUeEMm
NpenocTaeNeHus [ocyAapCcTBEHHOA WAKM MYyHWUMNANeHOW YChyrv, WM WHbIX ChOydaes,
yCTaHOBMNEHHbIX hedepanbHbiMi 3aK0HaMMN.

2.6. Micuepneisaowuil nepeyeHs JOKYMEHTOR, HEoBXo4umMbIX B COOTEETCTBUMU C
HOPMATUBHBIMKW NPABOBLIMIW aKTamu Ond NPefocTaBNeHns MyHULUNanbHoW yonyrn, KoTopbie
HaX0OATCH B pACcCnOpAMEHWY rOCY0apCTEEHHLIX OpraHoB, OpraHoB MECTHOID
camoynpaeneHud W NoABefOMCTEEHHLIX TOCYAaRCTBEHHBIM OpraHam ANK opraHam MecTHOro
caMmoynpaeneHnA GQFEHHSEHHE M KOTOpbIE 3aABUTENL BNpaee NpedcTaBuTL, a Talkxa



cnocobbl MX NOMYYEHUA 3aABUTENAMK, B TOM YUCTe B SNEKTPOHHON diopme, Nnopsaok ux
NPencTaBNerun; rocyAapcTBEHHEIN Dprad, Opral MEecTHOro caMoynpasneHus nubo
OpraHn3auua, B pacnopsmKeHUy KOTOPbIX HAXOOATCS AarHBIE JOKYMEHTHI

2.6.1. Nony4atoTca B pamkax MEXBEAOMCTEEHHOTO B3aVMOASACTBKA!

1) Beinvcka w3 EguWHoro rocygapcTeeHHoro peectpa Hegsuxkumoctn — PegepansHan
cnyxBa rocyaapcTBeHHON perucTpaynn, kagacTpa U kaprorpacum;

2) CcBeAeHWA O erCTRYIOWEM nacnopTe rpaxgadmHa Poccuickoin Gegepayumn — MB[
Poccuw;

3] cBegeHuA o HoTapuansHoW JoBepeHHoCT — PefepanbHas HoTapuansHasa nanara.

2.6.2. 3asiBuTens BNpaBe nNpefocTaBuTL [OKYMEHTHl (CBeAeHWd), YyKkasaHHble B
nodnyHkte 1 nyHkta 2.6.1 agMWHWCTpATMBHOrC pernameHTa, B (opmMe 3nNeKTPOHHLIX
AOKYMEHTOB, 3ABEPEHHEIX  YCUNEHHOR KBanuruMpoBaHHOM noagnucele  nuy,
YNOMHOMOYEHHbIX Ha CO3gaHe W nognMcaHue Takux JOKYMEHTOR, NpW Nogave 3afaBneHua.

2.6.3. HenpegcraBneHue (HECBOEBPEMEHHOE MPEACTABNEHVE) YKA3aHHBIMU B MYHKTE
2.6.1 AQMUHUCTPATWBHOrO perramMeHTa OpraHamu rocyLapCTBEHHOW BnacT, OpraHamMmmu
MECTHOrO CaMmoynpasneHnd, opraHusannaMy AOKYMEHTOB ¥ CBeOeHWA He MOXMEeT ABMATLCH
OCHOBaHWeM ANA 0TKa3a B NPenocTaBneHuy MyHULWNansHoW yonyru,

264 [NomkHocTHoe nNUUO W (MnW) paboTHWK, yKasaHHbix B nNyHkTe 2.6.1
AOMUHMCTPATMBHOIO  PernameHTa opraHoB W opraHusauwii, He npeacTasuBLIve
(HecsoeBpeMEHHO MPEACTABMBLUME) 3aNPOLEHHbIE W HAaXOOALWWECA B PACMOPAMEHWN
OOKYMEHT WM CBEAEHWA, NoaneXar agMWHUCTPaTWBHOMW, OWCUWNNWHAPHOW wnu WHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKoHoaaTenscTeoM Poccwuiickon degepayin,

2.6.5. 3anpelyaeTca TpebosaTt OT 3asBWTENA OOKYMEHThI CBEAEHWA, B TOM 4wWChe
noaTeepwaaLLue BHECEHWe 3afBUTENneM nnaTbl 3a MNpefoCTaBNeHue MyHWUWNansHOH
Yoy, Haxodswmecs B pacrops¥eHWW rocyaapCTBEHHbIX OPraHoB, OpraHoB MEeCcTHOro
camMoynpasneHus W NoaseqOMCTEBEHHbIX rOCYAapCTBEHHLIM OpraHamM Wnw opraHam MecTHOTo
camMoynpasneHus opraHn3aunii,

Henpepcraenexnme zaseMTENeM [OOKYMEHTOB, COAEpMalUWX CBEOEHWS, KOTopsie
Hax04ATCA B PacrnopaKeH i rocy4apcTBEHHLIX OPraHoB, OpraHos MecTHOro CaMoynpaeneHsns
W NOABEOOMCTBEHHbIX NOCYAapCTEEHHEBIM OpraHam UNM opraHam MecTHOro camoyrnpasneHws
opradHvMsayuii, He ABNAETCA OCHOBaHWEM [ANA OTKa3a 3asBnTentlo B NpefocTaBneHnn
MYHULIMMANEHON YCIYTA.

2.7. cyepneiealLnii nepeYeHb OCHOBEHWIA ON8 OTKA3a B NpUemMe J0KYMEHTOB,
HeobxogumbiX ANA NPegocTaBNeHns MyHULWMNAansHoW yonyr

2.7.1. OcHoBaHwsMy ONA OTKa3a B nNpueMe OOKYMeHToB, HeobxodWMmbix ANS
npefocTaBneHns MyHUUMNaNeHOR YCITyry, ASBNAIOTCS;

1) npegcTaeneHHbIe 3aABUTENeM AOKYMEHTHI COASPKAT NOOQYUCTKM W WCrpaBreHKs
TEKCTa, HE 33BEepeHHble B NOpAdKe, YCTAHOBMNEHHOM 3akoHogaTenbcTBoM Pocchidckon
denepaumn;

2) DOKYMEHTRI COAEPMaT NOBPEMASHWA, HANWYKUE KOTOPLIX HE NO3BONAET B NOSMHOM
obbeme MCNONL3CBaTe WMHMOPMaUWI0 W CBEeAeHWs, codepxallMecs B OOKyMeHTax ans
NnpedocTasneHna MyHULUNansHoN YCnyru;

3) NpeacTaBneHHbIe AOKYMEHTEI NV CBEASHWA YTPaTUIKU CUTY Ha MOMEHT obpalyeHus
38 MYHUUMNanLHOW YCnyroi (OoKYMEHT, YOOCTOBEPSIOWWA NONHOMOMWA NpegcTaBuTens
3asABUTENA, B cryyae obpallleHnna 3a npegoctaBneHuemM MyHWUMNAansHoR YCnyri yKasaHHLIM
nuom);

4) nofada 3anBNeHWA O MNPEfOCTABNEHWA MYHULMMANBHOW YCNYrW W OOKYMEHTOB,
Heobxoaumeix O NpefocTaBneHus MyHWUMNansHOA ycnyrk, B snekTpoHHoW dopme ¢
HapyLEHWMEM YCTAHOBNEHHBbIX TpeGoBaHuUIA;



3) HEKOPPEeKTHOE 3anonHexune oba3aTensHeIX nonen B hopmMe 3asBNeHus, B TOM Ynuche
B MHTepakTWBHOW cpopme szaneneHns Ha PecnybnukaHckom noprane (HenocToeepHoe,
HenonHoe, NMBO HeENpaeunsHOE 3aNONHEHNE):

6) npeacTaBreHWe HenonHoOro KOMNNeKTa [OOKYMEHTOB, HeoBXoAWMbIX arls
NpegocTaBnNeHna MyHUUWNANsHOW YCNyru;

7) 3anBneH1e o NpefgocTaBNEHWN YCYTH NOAAHO B OpraH rocyAapcTBEHHON BNacTH,
OpraH MECTHOro camoynpasneHus unu opraHuaauunio, B NONHOMOYMA KOTOPbLIX HE BXOAWT
npegocTasneHue MyHULUMNansHoR yoryTi;

8) HecobraeHe ycTaHoBNeHHBIX cTathed 11 PedepansHoro sakoHa oT 6 anpens
2011 roga No 63-03 «O6 3neKTPOHHOI NOQNUCKHY YCIOBUI NPU3HAHWA OERCTBUTENLHOCTM
YCUNEHHOW KBannUUNPOBaHHOW 3NEKTPOHHOW Nognwucu.

2.7.2. lepeyeHe ocHOBaHWA ANS OTKAa3a B NpUemMe AOKYMEHTOB, HeoBxognmblx ans
Nony4eHa MyHULWNansHoN yenyri, ABNSETCA WCHEPNLIBAIOLLIMM.

2.7.3, Pewetune of oTkaze B npueme saseneHus u ODOKYMEHTOB, HeobXofuMbIX Ans
MPEAOCTABMEHUA MYyHUUMNANBHOW yCnyrn, MokeT GbiTb MPUHATO Kak BO BPeMA npuema
3AABUTENA, Tak W nocne nofyYeHWs OTBETCTEEHHLIM AOMKHOCTHEIM nuuom Mononkoma
HEODXOOWMbIX ANs NPeaocTaBneHWs MyHULMNANbHOW Yenyri OOKYMEHTOB (CBEeAeHWin) ¢
WCNOMb30BaHNeM MeXBEeAOMCTBEHHOrO WH(OPMaLMOHHOIO B3aWMOOEACTEMA, B CPOK, He
npesbiwanwid 9 pabounx gHel co aHA perucTpauny 3adBnNeHus,

2.7.4. 3anpeujaetcA oOTKasblBaTb B MPUEME 33ABNEHUA W WHBIX [OOKYMEHTOB,
HeobxoaumMbIX ANA NPefoCTAaBNEHUA MYHWULMNANLHOR yonyr, B CNy4Yae ecnu 3asBneHne u
ACKYMEHTBI, HeoDxoAumbie aNA NPeAoCTaBNeHWA MYHWLWNansHOW ycnyrw, nogaHsl B
COOTBETCTBUMW C UHhOpMaL el 0 Cpokax U NOPAAKE NPeQoCcTaBNeHna MyHULMNaNBHoR Yenyru,
onybnukosauHon Ha EguHom noprane, PecnybnukaHckom noprane.

2.8. Wcuepneigalow Wi nepeyeHs OCHORAHWIA ONA NPUOCTAHOBNEHWS UMW OTKA33 B
NpenocTaBneHuy MyHULMNANsHON yenyr

2.8.1. OcHoBaHMA ONA NPUOCTAHOBIEHWS NPENOCTABNEHUA MYyHULMNANLHOR yeryri
OTCYTCTBYIOT.

2.6.2. OcHoeaHus AnA OTKasa B NPEA0OCTABNEHMN MYHWUWNANEHOR yenyrm:

1) B NpeAcTaBneHHbIx 3a9BNeHU U (UNK) JOKYMEHTAX COAePKUTCA HenonHas v (unw)
HegocToBepHaA WHopMAaL KA,

2) nocTynneHwe oTBeTa OpraHa [oCY4apCTBEHHOI BMEcTW, OpPraHa MECTHOro
camoynpasneHus nvbo NoJBefOMCTBEHHOW OpraHy rocynapCTBeHHOW BRacT unu opraHy
MECTHOro camoynpaeneHuns opraHnaaLmm Ha MEXBeLOMCTBEHHbIA 3anpoc,
CBUAETENLCTBYIOWEro 0b OTCYTCTBUM AOKYMEHTa v (unu) mHdopmMauuK, Heobxooumeix ns
NPefocTaBneHua MYHUUWNansHOW YCMyrd, ecnw COOTBETCTBYIOWMA OOKYMEHT He ©bin
npefcTaened saaslrenem no cobCTEEHHOW MHWLUWaTHEE!

3) oTcyTcTBME CcBeaeHwii O perucTpaumi TpaaaHiHa no MecTy JKWTenbcTea
(NpebbiBaHns) B pacnopsikeHiM OpraHos MecTHOTO CamoynpasneHus.

2.8.3. MNepeyeHb OCHOBaHWA ANA OTKa3a B NPefOCTABMAEHUA MYHWLMNANLHOR yenyru
ABMAESTCA NCHYEPNbIBAKLLMM.

2.8.4. 3anpewaeTca 0TKa3blBaTh B NPENOCTABNEHUN MyHULMNANEHON YCIYri 8 cnyJae,
€CN1 3aABneHve O MpefocTaBNeHnn MyHWUMNAaNLHOW yocnyru nofjaHo B COOTBETCTBUMM C
WHOPMaLuMein O Cpokax W NOPAOKE NPefocTaBneHUs  MYHULMNAnsHOW  YChyri.
onyBnukosaHHoi Ha EquHom noprane, Pecnybnukanckom noprane.

2.9. Nopagok, pasmep ¥ OCHOBAHWUSA BIMMaHUA rocyaapcTeEHHONW NOLWMWHEl MNW WMHOW NNaTkl,
B3MMAEMOI 3a npefocTaBneHne MYHULWNANBHON YEnyru

MyHuumnansHas ycnyra npegoctaBnseTcs Ha DeapoamesgHOl ocHoBe.



2.10. MNepeyers yonyr, KOTopble ABNAKTCA HeoBXoauMBIMW U oBAsaTeNLHLIMKU ONA
NnpefocTasneHns MyHWUMNansHoW yCnyri, B TOM YUCINEe CBEAESHUS 0 OOKYMEHTe
(OokymeHTax), BeldaBaemMom (BblAaBacMbiX) OPraHu3auUnaMK, Y4acTBYIOLWMN B

NpeaoCTaBNeHU MyHULWNanbHbIX yenyr

MpenocTtasneHve Heobxoaumelx  obasatensHbix yoryr He TpebyeTcs.

2.11. lopaaok, pasmep v OCHOBaHWS BIUMaHWS NNaTsl 32 NPejocTaBNeHUe YCryr, KOTopbie
SBAAKTCA Heobxoanmeimu n 0BA3aTENbHLIMU ANA NPEROCTABNEHUA MYHULIMNANEHOR YCnyri,
BKINIOYEA WHHOPMaLUWID 0 METOAMKE pacyeTa pasmepa Takoi nnaTsl

MNpenocTasneHve HeobxoduMbix M 0BA3aTENbHBLIX yonyr He TpebyeTcA.

2.12. MakcumanbsHbIA CpoK OXUAGHWA B OYepean npi nogade 3anpoca o NpeaocTaeneHni
MYHULIMAanNLHOW YCryru, YCNyra, Npegoctasnsemoi opraHu3aumen, y4acTeyowei
NpefocTasneHu MyHULUNanbHoM YCRyrid, 1 Npy nonyYeHind peaynkTara NpeaccraaneHua
TaKuX yenyr

2.12.1. Bpema oxuaaHua npu nogade 3amBneHMd Ha NONMyYeHue MYyHWLUMNAanLHOoMA
yenyru - He Bonee 15 MuHyT.

2.12.2. Tpy nonyyeHuw peaynbTarta NPEAOCTABNEBHWA MYyHULWMNANLHOA YCIyrw
MaKCUManeHLIR CpoK OxuaaHwa B o4epean He SOKeH npeekiwats 15 MUHYT,

2.13. Cpok ¥ NnopagoK perucTpauni 3anpoca 3aaBUTENA 0 NPeaocTaBNeHN MyHULIMNANEHOR
YCnyri u yenyri, NnpefocTaenAeMon opradvsaumen, Y4acTeyoWeER B npefocTaBneHum
MYHWLIMNANEHOW YCIYTW, B TOM YUCNe B 3NeKTPOHHOW hopMe

2.13.1. lMpn nu4Hom obpawervn B M®L B geHe nogavu 3asenNeHWs IasBMTEND
BbigaeTca pacrnvcka M3 ANC MOLU ¢ perMecTpalMoHHLIM HOMEROM, NOATBEPHAAIOLLMM, YTO
JanABnNeHWe OTNRaBNEHO, N OaToWl nodavn 3anBfeHuA.

2.13.2. lpw HanpaeneHwn saseneHns nocpeactsom, PecnyBnukaHckoro noprtana
3aABUTENE B A8Hb NOJAYN 328BMEHWA nonyYaeTt B nudHom kabudHerte PecnyBnukaHckoro
noprana W no SNexkTpoOHHOW nodYTe YBegomneHWe. NoATEepOalules, 4YTo 3anBneHWe
OTNPaBENeHo, B KOTOPOM YKa3klBAKOTCH PETUMCTPaLUWOHHBIN HOMED W AaTa Nodadl 3asBneHus.

2133 lpw nwyHom oBpaweHun B FonogkoM B OeHb nogadv  3asBReHUS
YNONHOMO4YEHHbBIM OOMPKHOCTHRIM NUUoM McrmonkoMma 3asBWTENo BbiOaseTcd pacnucka w3
aeToMaTvavpoeaHHol  MHDOPMaUWOHHOW CUCTEMbI, MNPEeAHA3HAYEHHOW [ANA  OKa3laHWA
rocyAapCcTBeHHbIX W MYyHUUWNANLHLIX YCNyr, ¢ perucTpauuoHHbIM HoMEepoM, Oartow nogadqu
3aABNEHUA U NEPeYHEM NpeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUa K NOMeLLeHWAM, B KOTOpPbIX NpefocTaBnsaeTes MyHuUunansHas
ycnyra, Kk sany oxuoaHwsa, Mectam ANa 3anonHeHus 3anpocor o NpegocTasneHin
MYyHWLMNAanbHOW ycnyrv, MHpopMaunoHHeIM cTeHgam ¢ obpasuamu ux 3anonHeHnsa 1
nepeyYyHemM JOKYMEHTOR, HeobxofumMblx ANA NPefoCcTaABNEHWs KaKOorn MyHULWNAaNsLHoM
YCAYIY, pasmeLlleHnio M oopMIeHNIo BU3YanNsHOR, TEKCTOROM W MyNbTUMEOURHON
WHhopMaLuWMK o Nopsake npefocTaBneHuA TaKkol Yyenyri, B ToM Yucne K obecnedvenunto
OOCTYMHOCTA ANA UHBANWAOE YKa3aHHbIX 0D BEKTOB B COOTRETCTEMW ¢ dieacepankHeIm
3aKoHOOaTeNsCTEOM W 3aKoHogaTenscTeoM PecnyBnukun TartapcTad o colunanbHol 3awuTe
WHBANWOOB

2.141. [llpegocTaBneHne MyHWUMNANLHOA YCNyry OCYLIECTBNASTCA B 30aHUAX W



nomMeLeHusx, obopyAoBaHHLIX NPOTUBONOKAPHON CUCTEMOIA 1 CUCTEMOI noxapoTyLweHus,

MecTa npuema saseutenei oBopyayioTcs HeoBXoAMMOl MeBensio ANA oopMneHus
AOKYMEHTOB, WH(OPMALMOHHLIMW CTEHASMM.

2.14.2. B cooTBeTCTBMM C 3aKOHOAATENECTEOM POCCHiiCKOiA degepaunn o couuansHow
salMTe WHBANWAOB B UenAx DecnpenATCTBEHHOro [ocTyna K MecTy npenocTaBreHus
MyHULMNansHoW yenyru obecnevneasTcs;

1) obecneuusaetcs BecnpenAaTcTBeHHbIA  AOCTYN  MHBanumoe K MECTY
NPEAOCTABASHAA MYyHWLUNanbHOW ycnyru (yooBHeld Bxod-Bhixod B NOMELLEHMS W
nepemelieHve B ux npenenax);

2] BW3yankHad, TekcToeRas W MynbTUMEAWAHAR uWHpOPMAaLWA O NOPALKe
NPefocTaBNeHna MyHULMNAaNsHoN YCnyri paaMeLyaeTca B yaoBHbIX ONA 3aABUTENEl MecTax,
B TOM YMCNE C YYeTOM OrpaHi-4eHHbIX BO3MOMHOCTER WHBaNWOOoB;

3) CONPOBOMOEHWE MHBANUAOB, UMEKLLNX CTORKME paccTpolcTBa OyHKLNK 3peHUA
W CaMOCTOATENBHOID NEPEABMKEHMA, W OKA3aHWE UM NOMOLLA;

4) BO3MOXHOCTb CaAMOCTOSTENBHOMD MNEPEeABMKEHUA NO TEPPUTOPUM, Ha KOTOpOoW
pacnonoxeHb! 06 BEKTLI COLUNANBHON, MHXEHEPHOR W TPAHCNOPTHON WHbpacTpykTYp, BX0aa B
TaKne 0BBLEKThI U BEIXOAE W3 HUX, NOCAAKW B TPAHCNOPTHOE CPEACTEO W BLICALKM W3 HEro, B
TOM YMCNe C UCrone30BaHWEM KPECTa-KONacku,

5) Hagnewallee pasmelleHve ofopynoBaHus W HocuTene WHpopMaL K,
Heobxoaumblix gna obecnevyeHnsa GecnpensTcTBEHHOM AOCTYNa WHBanNWACE K ycnyram ¢
YH4ETOM OrpaHUYeHnin ux HM3He eATENLHOCTH,

6) Aybnuposanve Heobxogumoi [ANA WHBANWOOB 3BYKOBOW W 3pUTENBHON
WHpopMaLmKn, a Takke Hannucei, 3HaKoB 1 WHOW TeKCTOBOW W rpadonteckon MHopmalum
3HaKamu, BbINOMHEHHbIMW pensedHo-ToYeYHbIM WpwdToMm Bpaiins;

/) ponyck cypponepesBogquka v Tuchnocypaonepesofunka;

8) nponyck cobakn-npoBOOHWKE NPU HanNW4UMW AOKYMEHTa, NoAaTBepMOaLlero ee
cneywanesHoe obyyeHwe W BeldaBaemorc no opMe W B NOPHAKE, KOTOPLIE YCTAHORNEHE
npukasom MuHucTepcTea TpyAa w coumansHoil 3awmTel Poccuiickoil ®epepauwn oT
22.06.2015 Ne 386H « OB yrBEpMAESHUW (DOPMBI [OKYMEHTA, NOATEEMKOAIOLEND CMELUANLHoe
obyyeHwe cobaku-npoBogHMKA, W NOPALKE Ero BblaaYN .

2.14.3. TpeboeaHua B YacTu obecnedyeHls QOCTYNHOCTU ANA WHBaNWAOE OGBLEKTOB, B
KOTOPLIX OCYLIEeCTBNAETCA npefoCTaBleHue MyHuuunansHoW yenyrm, W cpeacTs,
UCnoneayemblx nNpW MNPEfOCTABNEHWM MYHULMNanbHOW YCNyru, KOTOpPLIE YyKazawbl B
NoANyHKTax 1 —4 nyHkTa 2.14.2. ADMWHUCTPATUBHOIC PEFMaMeHTa, NPUMEHSIOTCS K 0BBeKkTam
1 CpeacTeam, BBEAEHHEIM B SKCNNYaTaLWio UK NPoLUeALLIMM MOASPHU3ALINIO, PEKOHCTPYKLMIO
nocne 1 wons 2016 ropa.

2.15. MNokasaTenn QOCTYNHOCTH W KAYECTBA MyHULMNANBHON YCNYri, B TOM YWCe
KONWYECTBO B3aVMOLENCTBMI 3afBNTENS C QOMKHOCTHLIMY MUAMKM NP NpeaocTasneHmm
MYHULIMNANLHOW YCNYTH U UX NPOLAOMKMTENEHOCTE, BOIMOMHOCTE MOMYYEHUs MHOPMaLIUK O
Xofe npefocCTaBNeHMs MyHULMNAankHOW YCNYri, B TOM YUCTE C WCMONb30BaHMem
WHPOPMAaLIMOHHO-KOMMYHUKELMOHHEIX TEXHONOIMI, BOSMOMKHOCTL NUBO HEBO3MOMHOCTE
NonNy4eHWa MyHWLWNansHOR yenyri B MHOrodyHKLMOHaNEHOM LUEHTpE NpesocTaBneHus
rocynapcTBeHHbIX U MyHULWNAaNLHLIX yCnyr (B ToM YKMcne B nonHom cbeeme), B niobom
TEppMTOpUaneHOM nogpasgeneHin oprada uCnonHUTEeNbLHO-pacnopaguTENLHOro OpraHa
MEeCTHOro caMmoynpasneHus, no BeIbopy sansnTens (SKCTEPPVUTOPWAaNHLIA MPUHLKM),
NocpeficTBOM 3anpoca 0 NPefoCcTasneHni HECKONbKNX rocynapCcTBEeHHbIX U (Mnu)
MYHULIMNANBHBIX YyCNyr B MHOrOMYHKLWMOHANBHLIX UEHTPAX MpeaocTasneHuns
rOCYyAapCTBEHHbIX N MYHULWNANbHBIX YCNYr, NpefycMoTpeHHoro ctateen 15.1
DepeparnbHoro 3akoHa Ne210-03 (komnnekcHslid aanpoc)



2.15.1. Tllokazatenamu OOCTYNHOCTM NPEAOCTABMNEHWS  MyHULUMNANbHOM YCIYTH
ABNAOTCA:

PACNoONOMEHHOCTL MOMELLUEHWA, B KOTOPOM BEJEeTCH Mpyvem, Bblgada [AOKYMEHTOB B
30He AOCTYNHOCTW OBLECTBEHHOIO TPAHCNOPTA;

Hanu4yne HeobXogMMOro KoNMYecTsa CNeLWManucToB, a TAKKe NOMELLEHWIA, B KOTOPbIX
OCYLIECTBNAETCA NPUEM OOKYMEHTOE OT 3anBUTENER;

Hanuyie wWcdepnblBalowen wHcopMadun o cnocobax, nopAagke W cpokax
npegocTaBnedns MyHULMNanbHOW YCNyrn Ha MHgopmMaunoHHEIX cTeHaax, EquHom noprane,
PecnybnukaHckom noprane, obnuyvansHOM canTe MyHMUMNaNLHOro panoHa;

OKadaHue NoMoLUW WHBaNWaam 8 npeogoneHinn Bapbepos, MeLaLWUX NONYYEHUIO UMK
yCnyr HapagHe C Apyrummn nuuami,

2.15.2. MNokazatenamy Ka4ecTBa NPeAOCTABNEHNS MYHULIMNANBHOM YCNYrt ABAAIOTCS:

1) cobntogeHne CpoKos NpuemMa 1u paccMOTPEHWS OOKYMEHTOR;

2) cobnioaeHve cpoka NonyYeHus pesynsTaTa MyHuUmMnansHol yenyru;

3) oTeyTcTBME 0BOCHOBaHHEIX Xanob Ha HapyLUeHWA agMUHUCTPATUBHOMO PErNameHTa,
CoBepLlUeHHLIe paboTHukamw Mononkoma;

4) KONWYECTBO B3IAUMOAEHCTBUA 3aRBUTENA C OOMKHOCTHbIMM nwvuamu (Bes yyerta
KOHCYETaUWA):

B3aumogencTewe saneutens c paboTHukamu Menonkoma wnw MOLL  npw
npefocTasneHn MyHWLMNanNsHDW YCNyryv ocCyLUecTBNAETCA OWMH pas npW npencTasneHuni
3a8ABNEHUA CO BCEMM HEODXOOMMEIMIN OOKYMEHTaMW;

OOWH pa3 B cny4Yae HeobXOoOWMOCTW NOMyYeHWs peaynsTata NpenocTaBneHus
MyHWUMNanoHon ycnymm B Mononkome wnu MOL 8 dhopme akzemnnsapa snekTPOHHOro
OOKyMeHTa Ha BymaxHom HocuTene,

[MpodoMmKMTENBHOCTE CAHOMO B32UMOOSWCTENA 3aABUTENA C OOIMKHOCTHEIMK NULaMK
npy NnpedocTaBneHy MyHULMNaneHoW YCnyrm He npeeblwaet 15 muHyT.

3agBvTeNt BNpaBe OUeHWTE KAYECTBO NPEfoCTaBneHWs MyHULMNansHoW Yoryri ¢
MOMOLLBID  YCTPOWCTE NOABWXHOW  paguoTenedioHHOW CBA3W, C  WCNONb3oBaHwew
PecnyBnukarnckoro noptana, TEPMWHANbHbLIX YCTPOWNCTB.

2.15.3. UHdopmauma o xofe NpenocTaBneHns MyHUUMNansHoW yenyri MoKeT BbiTh
nonyyeHa sassntenem B nuiHom kabunete Ha EguHom noprane, PecnyBnukanckom noprane,
B Mcnonkome, M®LL.

2.15.4, lNpepnocraeneHne MyHULUNANLHON yenyr ocywectenseTcs B mobom ML no
BoIDOpY 3amBWTENs HEe3aBUCUMO OT MEeCTa ero MUTENsCTBa WNW MecTa (hakTHYecKoro
NPOXWBAHWUA (npebriaHnA) Ha TEppUTOPUN Pecnybnuki TaTapcTaH no
SKCTEPPUTOPUATNIBHOMY NPUHLKMY.

MyHuumMnaneHas ycnyra s cocTaee KOMNEKCHOTO 3aNpoca He NpeaocTaenaeTcs,

2.16. Uneie Tpebosanus, B TOM Ynche yuuThIBaKWWe ocoBeHHocTV npeaocTasneHus
MYyHWLUMANBHOW YCIyri No aKCTEpPpPMTOPUansHOMY NpUHLKMNY (B cny4ae, ecnu
MyHULMNanNeHasa ycnyra npefocTaenAeTcs No 3KCTEPPUTOPUANbHOMY NpUHLIMMY) 1
0COBEHHOCTH NPeAoCTaBNeHNs MYHULUNANEHOR YCINYTY B 3NeKTpoHHOR diopme

2.16.1. Tpn npegocTaBneHWn MyHMLWNANLHOW YCnyrM B anekTpoHHol copme
3AABWTENb BNpage:

1} nony4nTte WHhopMaLIMIO O NOpsAKE WU CPoKax NPedoCTaBNEHWs MyHWUNNAaNsHOR
ycnyri, pasmelleHHyio Ha EgwHom noprane, PecnyBnvkaHckom noprane;

2) nopate 3afBMEHWE O NPenoCTaBNeHWH MYyHULMNANbHOW YTy 1 UHbIe DOKYMEHTbI,
HeobBxogumele AN NPeaoCTaBNeHUs MYHULMNANBHOW YCAyry, B TOM 4vcne JOKYMEHTL! ©
VH(pOPMaLMIO, 3aNeKTpokHble obpaskl KOTOPEIX paHee Bbinu 38BEPEHLl B COOTBETCTBMW C
nyHkToMm 7.2 4act 1 craten 16 GegepaneHoro 3akoHa No 210-©3, ¢ Mcnonb3oBaHWeM
PecnybnukaHckoro noprana:



3) NonyYuTL CBEOeHUA O XOOE BLINOMHEHWS 3aABNEeHUd © npeaocTaBneHMN
MYHWLUNANLHOW YCnyri, NogaHHeIX B SNEKTPoOHHOR dhopMe;

4) OCYLUECTBWTE OLUEHKY Ka4eCcTBa NpeoCTaBNeHNs MyHULWNANLHON YeryTy;

5) nony4uTe pesyneTat nNpefocTaBneHus  MyHUUMNansHoW yonyrd B chopme
3NEeKTPOHHOTO JoKyMEeHTa,

6) nogaTe #anoby Ha pelwenne u felicTeve (Beaneiictene) Menonkoma, a TaKKe ero
AOMIKHOCTHBIX MWL, MyHULUNaneHeIX cnyxalux nocpegcteom PecnybnukaHckoro noprtana,
noptana pegepansHOR rocynapcTBeHHOW WHMOpPMAaUMOHHOM cucTembl, obecneywnsaiolyed
npouecc AocynebHoro (sHecyaebHoro) obxanoeaHus peweHid u gevcTeui (BesaeicTens),
COBEPLUEHHbIX NPWU NPEefOCTaBNeHUN rocyaapcTBEHHbIX U MYHULUNANLHLIX YCnyr opraHamu,
NpefocTaenAwoWKMMKY TOCYAAPCTRBEHHLIE W MYyHWUMNANkHLIE YCNyru, UX AOMKHOCTHBIMY
nuUamn, rocyfapcTeeHHBIMA U MyHULUMNANBHLIMKW CNYHALLUMA.

2.16.2. QopmupoBaHWE 3aABNEHWS OCYLUECTBMNAETCA NOCPEnCTEOM  3arnofHeHus
3MEKTPOHHOW (opMbl 3ameneHWs Ha PecnyBnukadckom nopTane 6e3 HeobxogwmocTu
AQNONHUTENBHOW NOAa4YY 3aABMNEHUA B Karkoh-nubo wHol dhopme.

2.16.3. MNpw chopmupoBaHum saneneHna obecneyueaeTcs:

1) BO3MOMHOCTL KOMWPOBAHWA W COXPAHEHWA 3AABNEHMA W MHBIX [OKYMEHTOR,
HeobDXoQUMbIX ANA NPefocTaBeHUA yenyru;

2) BO3MOMHOCTL 3aMOIMHEHWA HECKONMLKMMW 3afBUTENSAMU OAHON 3NEKTPOHHOI
(popmbl 3asBreHus npw obpalleHwn 3a ycnyramy, npeanonaraiolumMy  HanpasneHue
COBMECTHOMO 3afBNEeHWH HECKONbKUMIK 3aBUTENAMM,

3) BO3MOXHOCTL nevatn Ha OyMaHOM HOCMTENE KonuM 3MNeKTPOMHOR opMbl
JafBNEHNA;

4) coxpaHeHwe paHee BEEASHHBIX B 3NEKTPOHHYI chopmy 3aABNEHMA 3HaYeHWUid B
nwoboii MOMEHT NO XenaHW NonL3IoBaTend, B TOM Yucne MEK BOZHWEHOBEHMA DLIJJ.-"IEGI{ BBOOZ
W BO3BpAaTE ONA NOBTOPHOrD BBOAA 3HAYEHWI B 3NEKTPOHHYIO (DOpMY 3asBNeHns

S) 3ancnHeHwre nonen aNeKTPOHHOW hopMLl 3a8BNeHA A0 Havyana BBoOa CBEAeHWiA
janBuTeneM C WCMNonb3cBaHWemMm CBedeHwit, pasmeweHHbix B ECWA, W ceegeHWi,
onybrnnkoeBaHHblx Ha PecnybnukaHckoM nopTane, B YacTy, Kacawllernca cBeaeHui,
OTCYTCTBYIOLWMX B 8AWHOW cUCTEME WOeHTUdMKaLWMK 1 ayTeHTUMKaLuK;

6) BO3MOXHOCTL BEPHYTbCA Ha Noboi M3 aTanoe 3anonHeHWA SNeKTPOHHON hopMbl
saseneHus De3 noTepwu paHee BBEASHHON MHOPMaLNK,

7) BO3MOMHOCTH JOCTYNA 3a8BUTENA K paHee NogaHHLIM UM 3as8BNeHUsM B TeYeHKne
HE MEeHee O[HOro rofa, a Takke YacTUYHO chopPMUPOBaHHBIM 33ABNEHUAM - B TEYSHUE He
MEeHES 3 MECALIEB.

2.16.4. 3anuce 3assuTeneid Ha npuvem B MOL| (panee - 3anucek) ocyllecTenseTca
nocpencTeom PecnybnukaHckoro noprana, Tenetora KoHTakT-ueHTpa MadL.

3afABUATEN0 NPefocTaBNABTCA BO3MOMHOCTE 3anvck Ha Mobele csobomHbie Ans
npvema faty v Bpems B Npegjenax ycTaHOBNEHHOro B MHOTOMYHKLUMOHANLHOM LEHTpe
rpacdhuka npuema,

3anwce Ha onpefeneHHyo AaTy 3akaHYMBASTCH 3@ CYTKM A0 HACTYNNSHWS 3Tol aaThl.

lns ocyujecTeneHns npegBapuTEnbLHOM 3anuck nocpefdcTeoM Pecnybnukadckoro
noprana safasuTento HeobxogMMo yKkazaTh 3anpallneasmMble CUCTEMOR AaHHEIE, B TOM Y4iche:

hamMunuio, UMs, OTHECTBEO (NPW Hanu4K);

HOmep TenedioHa;

a[pec 3NeKTPOHHOW NoYThl (N0 KenaHu);

Henaemyo 4aTty U Bpema npuema.

B cnyyae HecooTBeTcTBMA CBEAEHMil, KOTOpble COOBLIWM 3asBuTENns npw
npensapuTensHOW 3anucu, OOKYMEHTaM, NPEACTABNEHHbIM 339BUTENEM NMPW TUYHOM fpHueme,
NPefsapuTeneHas 3annuck aHHynupyeTcs,

Mpu ocyuwlecTeneHnn npegBapuTensHOW 3anuck  3assuTeno  obecnevynBaeTcA
BO3MOMHOCTb pacnevyaTtaTe TanoH-noATeepwgeHdne. B cnydae, ecnu 3aABUTENb COODLLWT



afpec 3NeKTPOHHOW NOYTHI, Ha YKA3AHHLIN BApec Taike HanpaenseTcs uHpopmauma c
NOATBEPXKAEHUWN NPEABAPUTENLHON 3aNUCK C ykasaHeM AaTbl, BpeMeHH W MecTa npuema.

[pW ocyllecTeneHMN NpesgapuTenLHOM 3anucK 3ansuTens B oBa3aTenLHOM Nopsake
VHPOPMUPYETCA O TOM, YTO NPEaBapUTENsHAs 32NMch aHHYNMPYETCA B CNy4Yae ero HeABKW Mo
WCTEHEHWUM 15 MUHYT C Ha3HaYEHHOTo BPEMEHW Npuema,

3aasnTene B Noboe BpeMA BNpase 0TKa3aThes OT npensapnuTenbHOM 3annck,

3anpewjaeTcs TpeboBaTh OT 3aABUTENA COBEPLUEHUS WHBIX ASHCTBMI, Kpome
NpOXOMAEHWA WOEHTUDMKALUMA W ayTeHTUDUKaEUMM B COOTBETCTBUM C HOpMAaTWBHbIMK
npasoesiMu  aktamu Poccuiickorn Qepepauwin, yKkasawus  Lenw npuema, a Tawke
MPENOCTABNEHAA CBEAGHWH, HEecOXOAWMbIX ANA pacyeTa ANWTENLHOCTH BPEMEHHOro
VHTEpBANaA, KOTopbl Heobxoaumo 3abpoHWUpoRaTE ANA Npuema.

3. CocTas, nocnenosaTenbHOCTL M CPOKY BLINOMHEHUS aAMUHUCTPATUBHbIX npoueayp,
TpeboBanua K NOPAOKY WX BLINOMHEHWS, B TOM YNCHEe 0COBEHHOCTY BhINONHEHUs
aAMWHUCTPaTWBHBIX NPOUSAYP B SNeKTROHHOW dhopMe, a Tawke 0COBEHHOCTY BhINONHEHUS
aAMUHUCTPATUBHBIX NpoLUeayp B MHOTOMYHKUMOHATEHLIX LIeHTpaX

3.1. Onucanve nocnenoBaTeNLHOCTY ASACTBIIA npw NpegocTasneqHum
MYHWLMNANBHOW yenyrn

3.1.1. NpenocraBnesne MyHUUWNaneHOR yCnyri Bxmiovaetr 8 ceba cneayowme
aAMWHNCTRATMBHLIE NPOoUEAYPbI:

1) KOHCYNbTUPOBaHKE 3asBUTENS!

2) NPUHATHE W PACCMOTPEHUE KOMNNEKTA [OKYMEHTOB, NPefcTaBneHHbIX 3afBnTenem;

3) HanpaeneHWe MEXBEOOMCTBEHHBIX 3anNpocoB B OpraHbl, Yy4acTeywwwe B
npeaocTaBneHun MyHULIWNANbHOR yenyri;

4) NOAroTOBKE pesyskbTaTa MyHULMNANLHOW Yenyru;

5) BblAaYa (HanpaBneHWe) 3aABUTENI0 Pe3ynbTaTa MyHULUNANBHOI Yy,

6) ncnpaeneHue TeEXHUYECKUX OLLIMBOK,

3.2, OxasaHue KOHCYNbTaLWi 3aABUTENKD

3.2.1. OcHoBaHvWeM Ha4ana BbiNONHEHWS aOMWHUCTPATUEBHOW Npouenypsl SBNAETCH
obpaleHue 3aaeuTens no BONpocam, CBA3aHHBIM C NPEeqocTasneHuem mMyHULUNanLHon
yeryru.

JOmKHOCTHBIM nuuom (paboTHKKkoM), OTBETCTBEHHEIM 3a BbINONTHEHWE
aAMWHWCTPaTWBHOW NpouenypLl, ABNASTCS!

npu obpaleHun sanasuTens 8 MOL — paboTHuk MdLL:

npw obpalleHnn sanedtens 8 Mcnonkom - cekpeTape VICNONHWTENBHOIO KOMUTETA
(danee - OOMKHOCTHOE NULO, OTBETCTEBEHHOE 33 KOHCYNLTUpOBaHwWe).

3.2.2. BasBuTens Bnpase oBpaTUTLCH 3a KoHCynsTauMel o MOpALKE U CpoKax
NPedocTaeneHns MyHuuunansHoi ycnyrn B MOL nuyHo 1 no TenedioHy v 3neKTpOHHOM
noYyTe.

PaBothnk M®L| koHCynbTWpyeT 3asiBMTens, B TOM uuchie no cocTasy, thopme
NpencTaenAemMon ACKYMEHTAUMM W OPYrMM BONPOCaM ANA Nony4YeHus MYyHULUMNENEHOR
YCNY T,

3anAsuTens MOXET nONyYWTh  WHopMaumK o nopagke nNpegocTaBneHus
MyHULMNaneHOW ycnyru Ha odinumansHom caiite ML hitp:/imfc16 tatarstan.ru.

AOMUHUCTPATUBHLIE  npoUeAypkl,  YCTaHaB MBaEMble HACTOALWWM  NYHKTOM,
BBINOMNHAKTCA B feHb obpalleHns sassuTens.



PeaynbTatamu BbINONHEHUA aAMWHUCTPATWBHLIX NPOLEAYP ABNAIOTCH, KOHCYNbLTALWS
no coctasy, hopme npefcTasnaAemoil JOKyMeHTauuu ¥ ApyrimM Bonpocam, Heobxoanmelm ans
nonyYeHnsa MyHULUMNAansHol yenyry,

3.2.3. 3asBuTens Bnpase oBpaTUTLCA B Mcronkom no TenethoHy 1 3NeKTPOHHO nodTe,
a TalkKe Nony4nTe KoHCYnbeTauuo Ha Pecnybnukanckom noprane, caite Oprana o nopagke v
Cpokax npefocTaBNeHus MyHUUMNAanbHOW ycnyrv, B TOM Yucne no coctasy, dopme
npegcTaBnAeMon OoKyMEHTauuy W OpyriM Bonpocam AN NOMyYeHWA MyHWUMNansHOW
Yenyru.

HomkHoOCTHOE MWL, OTBETCTBEHHOE 33 KOHCYNLTUPOBaHWE MHOPMMPYET 3aRBNTENS
B COOTBETCTBMM C TpebosaHuami nyHkTa 1.3.4 AOMUHMCTPATUBHOTO pErnamMeHTa.

AQMWHWUCTDATUBHLIE  npoueaypsl,  YCTaHaBNWBAEMbIE  HACTOALMM  NYHKTOM,
BBINOMHAKTCA B Te4eHue Tpex pabounx Hel co AHA nocTynnexdus obpalleHus.

PeaynbTaTamy BbINOMHEHWA adMWHUCTPATUBHLIX NPOLUELYR ABNAIOTCH. KOHCYNbTaLMNA
Mo cocTasy, POpMe NpeAcTaBNAEeMOid JOKYMEHTAUMW U APYTMM BONpocam, Heobxoaumbim ons
nofAy4eHna MyHULWNAaNEHOR yoryri.

3.3. NpuHaATHE U paccMOTPEHKUE KOMIMNEKTE OOKYMEHTOB,
npeacTasneHHbIX 3aABUTENEM

3.3.1. lNprem pokymMeHTOB ANA NpefocTaBneHns MyHUUWNansHoW yonyri Yepes MaL|
Wnw yaoaneHHoe pabouee mecto MaL,

3.3.1.1. 3aaBuTens (NpeacTaesnTents sasewtensa) obpawaetcs 8 ML, ¢ 3anpocom o
NPELOCTaBNeHUM MYHUUWNANBHOKW YCNyru W NpeacrasnaeT OOoKYyMeHTsl B COOTBETCTEMM C
NYHKTOM 2.5 AOMWHWCTPaTUBHOTO pPErnamMeHTa,

3.3.1.2. PaboTtHuk MO, sefyiinii npuem 2asenernii:

onpepensaeT npeagmeT obpallexns;

YOOCTOBEPAET NUYHOCTE 3AABUTENA,

NpoOBOAWT NPOBEpKY NONHOMOYWA NULE, NOAALWEro AOKYMEHTH

NpoOBOAMT NPOBEPKY COOTEBETCTEBUA AOKYMEHTOR TPeboRaHWAM, YKasaHHBIM B NyHKTE 2.5
AAMUHUCTPATUBHOrO perfnamMeHTa;

3anonHAET INEKTPOHHYIO thopmy 3asenernns B ANC MOLL,

npy NpPegocTaBneHu OOKYMEHTOB, YKa3aHHelXx B NyHKTe 2.5 AOMWHWCTRaTHUBHOMD
pernaMeHTa Ha OymaMHom HocwTene, OCYLeCTBMAET CKaHWpOBaHWe npeAcTaBNeHHbIX
AOKYMEHTOB,

pacnevaTbiBaeT 3assneHne na ANC ML

nepenaer 3afBUTEND Ha NPOBEPKY W NoanvcaHue:;

nocne noAnUcaHua cKkanupyeT nognucadHoe sasasneduve 8 AUC ML,

sarpyxaet 8 AC M®DL pokymerTel, NnpeacTaBneHHbIE B 3NEKTPOHHOW hopMe Wnn
3NEeKTPOHHbIE 0Dpa3kl OTCKaHMPOBaHHLIX OOKYMEHTOR, (DOPMWUPYET 3NeKTPoOHHOe Oeno;

BO3BpAaLUaeT NognucaHHoe 3anenerne 1 opurmHanel BymMamHblx JOKYMEHTOB;

BbIA2ET 3aABUTENI0 pacnucky B NpuemMe OoKyMeEHTOB.

AOMUHUCTPaTUBHLIE  Npoueaypbl, YCTAHABNUBAEMbIE  HACTOALUMM  MYHKTOM,
BbINOMHAKTCA B AeHb 06palyeHun 3anBuTens.

PesyneTaTtaMy BbINONHEHWA AaOMWHWCTPATUBHLIX MNpoueayp ABMSAIOTCH: FOTOBOE K
OTNpaBke 3aABrNeHre U NaKeT AOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaenseT nakeT OOKYMEHTOB, NPMHATLIX OT 3aABATENA B
Vicnonkom B anekTpoHHol hopMe (B COCTaBe NakeToB aNeKTPOHHLIX Aen) B Te4eHue 0aHOoro
paboyero AHA co AHA obpalleHus 3anBuTens B CTRPYKTYpHOE nogpaageneHve ML,

Pesynbtatamu BeiNONHEHUS 3OMUHWCTPATUBHBLIX NPOLUEAYP ABMARKIOTCH. 3aABNEHUE W
MakeT OOKYMEHTOR (3NEKTPOHHOE Aeno), HanpaeneHHsLe B Mernoikom, NocpeacTBoM CHCTEMb
3NEKTPOHHOro B3aMMOOENCTBUS.



3.3.2. [lpueM [AOKyMEHTOB [ONA MPegocTaBNeHus MYyHULMNANLHOW yenyrv B
aneKTpoHHoW chopme yepes PecnybnukaHckuid nopran.

3.3.2.1. 3asBuTens ANA nogady 33ABNEHWA B 3INEKTPOHHOW (OpMe BhINONMHAET
cneayoLive OencTena:

BbIMONHAET aBTOPN3aLMIO;

OTKPbIBAET CPOPMY INEKTPOHHOID 3aABNEHWS;

3anonHaeT dopmMy aNeKTPOHHOrO 3aABNeHUs, BKMIOYAKOLLYIC cBEOEHNA, HEeoBXxoaumMbie
W obAzaTenbHLIe ANA NpefocTaBneHns MyHULUNansHON YCryri;

NPUKpEnnAeT OOKYMEHTEI B 3NeKTPoHHOW dopmMe WNKU  3NeKkTpoHHble obpassl
AOKYMEHTOB K (hopMe 3nekTpOHHOro 3aseneHus (Npu HeoGxoaAuMocTu);

noaTeepaaeT akT O3HAKOMMEHWA W cornacus ¢ YCNOBUAMK WU MOPASKOM
NMPEAOCTaBNEHUS MYHWLWNANBHOW YCNyrd B 3MeKTpoHHoW chopme (ycTanaenueaer
COOTBETCTBYIOLUYIO OTMETKY O cornacui B thopmMe 3NEKTPOHHOTO 3aABNEHNR);

noaTeepxnaer  4OCTOBEPHOCTb coOBLUEHHbIX CBEAEHWA (ycTaHaenvweaeT
COOTBETCTBYIOLLYIO OTMETKY B hopMe 3MeKTROHHOIO 3adBNEHns);

OTNpasnAeT 3anofnHeHHOe 3NEeKTPOHHOE zasBneHve (HamumaeT COOTBETCTBYIOLYHD
KHOMKY B hopMe 3NeKTPOHHOM 3a8BNeHWs);

3NEKTPOHHOE 3aRABneHwe NoONWCLIBAETCA B COOTBETCTBUWM C TpEﬁDBHHHHMH MyHKTA
2.5.3 AAMWHUCTpPaTUBHOIO pernaMmeHTa;

nonyvaeTt yeegomneHve cb oTnpaske aNeKTPoHHOIo 3asBneHus.

®opmaTHO-NorM4eckan nNpoBepka COPMMPOBAHHOTO 3aABNEHWS OCYLIECTBNASTCH
nocne 3anonHeHnA 3aaBUTENemM Kaxaoro Wa nonen anexkTpoHHoW qopmel 3aasnenunsa. [lpu
BbIABNEHWA HEKOPPEKTHO 3ancNHEeHHOro nons snekTpeHHOW hopMbl 3asBNeHWA 3asBuTenb
YBEAOMNAETCH O XapakTepe BbIABNEeHHOW owwbku v nopagke ee ycTpaHeHWs NocpencTEoM
WHhopMaLWoHHoro cooblUeHWA HenocpeacTBEHHO B 3NEKTPOHHOW (hopMe 3aaBneHns.

AAMUHWCTPATUBHLIE  Mpouedypbl, YCTaHaBNWBaEMbie  HACTOALMM  NYHKTOM,
EBINONHAKTCA B feHb 0DpalleHna 3asBuTens.

FPeaynbTataMy BbiNONHEHWA aAMUHWCTPaTUBHBIX NpoUedyp ABNRAIOTCH. 3MEKTPOHHOE
AENno, HanpaeneHHoe 8 Mornokom NOCPeacTEOM CUCTEMEl 3NEeKTPOHHOIo B3aVMO4eACTBIUA.

3.3.3. PaccMmoTpeHue koMnnekra QokyMeHTos Menonkomom,

3.3.8.1. OcHoeaHvem Havyana BbINONHEHWS agMWUHWCTRATUBHOW Npouedypel ABNASTCA
NOCTYMNEHWE 3anBNEeHVA W WHEIX [OKYMEHTOB, HeobxoguMmelx AN NpeaocTapneHus
MYHULMAaNbHOR yenyri.

JOMKHOCTHBIM  NKLOM (paboTHuKoM),  OTBETCTBEHHEIM 338  BhINONHEHWE
aAMWHUCTPaTUBHOW NpoLUeaypbl ABNSETCH CEKpeTape MCcnonHWTeneHoro KoMuTeTa (Danee -
OOMKHOCTHOE NWUL0, OTBETCTBEHHOE 33 NPUEM JOKYMEHTOR):

3.3.3.2. [JomxHocTHOoE nwUD, OTBETCTBEHHOE 33 MNpueM [OOKYMEHTOB, B CchnyYae
obpallieHis 3aasuTena c 3aneneHvem B Vicnonkom:

onpegensaeT npegMeT obpaleHus,

YCTaHaBNUBABT NWYHOCTE 3aABUTENA;

NPOBOONT NPOBEPKY NOMHOMOYUA NULAE, NOAAIOLLErD OOKYMEHTHI;

NPOBOONUT NPOBEPKY COOTEETCTEUA OOKYMEHTOB TpeboBaHUAM, YKa3aHHLIM B NyHKTe 2.5
AAMUHWCTPATUBHOrO pernameHTa, NpPOBEepKy COOTBETCTBUA NPeAcTaBNeHHbIX OAOKYMEeHTOB
yCTaHOoBMeHHbIM Tpebosanvam (Hagnexalee ohopMNeHne KONWA OOKYMEHTOE, OTCYTCTBKHE
B AOKYMEHTax noOYWCTOK, MPUNACOK, 3a4YepkHYTbIX CMNOB W MHbIX HE OroBOPEHHLIX
ncnpaeneHnn);

3anonHaeT INEKTPOHHYIO dopmy 3anBNeHnA B aBTOMaTU3NPOBaHHON
WHPOPMaLNOHHOW cucTemMe, nNpefAHasHAYEHHOW [ONA  OKA33HWA rocynapcTBeHHLIX W
MYHHULMAENEHLIX YCNYT;

npu npefocTaBneHnd OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 AOMWHWUCTPaTUBHOIO
pernameHTa Ha DYMamHOM HOCWTENE, OCYWECTBNAET CKaHWpOBaHWE nNpeacTaBneHHbIX
JOKYMEHTOB,



pacrneYaTthiBaeT 3a8BNEHVE;

nepeaaeT 3aaBUTENID HA NPOBEPKY W nognucaHue;

nocrne nognucaHua cKaHupyeT noanucaHHoe 3aseneHue;

3Arpy#aeT 8 aBTOMATU3UPOBAHHYID WHOPMALMOHHYIO CUCTEMY, NPefHasHaueHHYIo
ANA OKasaHWA rocyAapcTBEHHbLIX W MyHMLMNAankHLIX YCAyr AOKYMEHTkI, NPeAcTaBneHHbLIe B
SNEKTPOHHON (POPME NI ANEKTPOHHLIE 06pa3bl 0TCKAHUPOBaHHBIX LOKYMEHTOB, thopMmupyeT
3NeKTpOHHOE Oeno;

BO3BpalliaeT noOANWMCAHHOE 3aABNEHWE W OpWrMHanbl BymamHbIX OOKYMEHTOB
3aRBUTENID;

BEIJAET 3a8BUTENIO PACNUCKY B NPpUemMe OOKYMEHTOB,

B cnyJyae Hanw4wsa ocHOBaHWIA ANA 0TKA3a B NPUEMe JOKYMEHTOB [OMMKHOCTHOE MULO,
OTBETCTBEHHOE 33 NPUEM AOKYMEHTOB, YBEAOMMNAST 3aABUTENSA O Hanu4ylu npensTcTEniA Ans
npyema 3aaBNeHns W BO3BpalasT eMy JOKYMEHTLI C OO BACHEHWEM COOEPKAHWUA BhiABMNEHHEIX
OCHOBaHWI ANA 0TKa3a B NpUemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOE nULO, OTBETCTBEHHOE 3a MPWEM OOKYMEHTOB, NOCne
NOCTYNNEHWA 4OKYMEHTOB HA pacCMOTpeHVE:

npuceaveaeT 3asdBNEeHW0 HOMEP B COOTBETCTBUM C HOMEHKNATYPOW Aen W crartyc
«[lpoBepKa QOKYMEHTOB;

M3y4yaeT NOCTYNUBLUME SNEKTPOHHbIE Aena, B TOM YUCcne NpUnoXeHHbIe 3aaBuTenem
AOKYMEHTbI B 3NeKTPOHHOW hopme 1 3neKTpoHHBIE 0Bpasbl A0KYMEHTOR;

NpoBepsAeT KOMNNEKTHOCTL, YNTAEMOCTE 3NEKTPOHHLIX 0Bpa3oB A0oKyMEHTOB;

nposepsaeT cobniogeHWe YyCcnoBWIA AEWCTBMTENBHOCTW  3MEKTPOHHOW  Nognucu,
nocpedcreom obpalleHuna kK EguHomMy nopTtany (B cny4ae, ecnu sasswTenem npeacTaeneHsl
SMEKTPOHHBIE OOKYMEHTHI, NOANWCAHHBIE YCUMEHHOW KBanuMdWUWPOBaHHOW SNeKTROHHOR
nognuckHo).

MNpw HanW4vn ocHOBaHWKA, NPegyCMOTPEHHLIX NyHKTOM 2.7.1 ALMUHUMCTPATWEHOrO
pernameHTa, noAroTaBnNMBaeT MpoekT peleHus o6 oTKkale B nNPUEME [OKYMEHTOE.
HeoBxoAnMBeIX ONA NPEAOCTABNEHWA MYHWLMTANBHON YCITYTI.

B cny4ae, ecnu B pe3yneTaTe nNPOBEpPKW YCUNEHHDR KBanwULMpPOBaHHOM
BNEKTPOHHOW NOANWCK BbIABNEHO HecobniaeHWe YCnoBuil ee ASWCTBUTENBHOCTW, NPCEKT
peweHus 00 OTKa3e JonKeH coAepKaTh MyHKTel cTaten 11 @epepansHoro sakoHa Ne 63-93,
KOTOPbBIE NOCNYHWNK OCHOBaHWEM ANA o NPUHATHUA.

lMpoexkt peweHna o6 oTkasze B nNpuveMe [OOKYMEHTOB, HeobxogWmblx aons
NPeaocTaeneHus MyHWLUMNAanLHoW yenyrn, © yKkazaHvem NpuYKuH OTKasa (B clydae, ecnu
OCHOBAHWA [OnA OTKasa B MpUeMe [OKYMEeHTOB, Heobxogumbix AnNA npegocTaBneHus
MYyHULMNANeLHOW YCNyr, CBA3aHel C HApyLWEeHWeM YCcTaHOBNEHHIx TpebosaHwil K Takum
AOKYMEHTAM, OCHOBaHWA AN\ OTKE3a B NpuUemMe [OOKYMEHTOB [0MKHbl COOEpXaTb
WH(hopMaLUuie O HavMeHoBaHWK [OOKYMEHTOB (MHhOpMAaLWKW, CBEOEHWA), KOTopble He
NPELCTaBNEHbl, COOEPHAT HEAOCTOBELHLIE M (MNW) NPOTYBOPEYMBLIE cBEeaeHUA, odopMNeHs
C HapyweHwemMm YCTAHOBNEHHLIXx TpeCoBaknwWi), HanpaenseTcA Ha cornacosaHve B
YCTaHOBNEHHOM NOpRAKe NOCPEACTEOM CUCTEMBI 3NEKTPOHHOTO AoKyMeHToobopoTa.

Cornacoeanue npoekTa pelleHuna 06 oTKas3e B NpUEME OOKYMEHTOR, HeoBXoauMbIX Ana
NPEOoCTaBNEHUA MYHWUWNANLHOW YCnyri, ocyllecTenseTcs B Nopsake, NpeaycMoTpeHHoM
nyHKToM 3.5.3 AOMUHUCTPATUBHOIO pernameHdTa.

B cny4ae oOTcyTCTBMA OCHOBaHWi [nNA 0TKkasa 8 [pUeMe  JOKYMEHTOR,
npegycMoTpeHHbix NyHKTOM 2.7.1 AOMWHWUCTPaTWBHOrO pernaMeHTa, OOMKHOCTHOE nuuo,
OTEETCTBEHHOE 33 NpWemM JOKYMEHTOB, B TeYeHne ogHoro paboyero OHA Co OHSA NOCTYNNEeHus
3aABNeHUA, HanpaBnAeT 3asBUTENIO, YKA3aHHbIM B 3asBNeHWW cnocoboM, yBedoMneHue o
NOCTYNIMeHU 3aABNeHWs, cofepwallee BXOAALMA PervcTPauUOHHLIA HOMEep 3asaBneHus,
Aaty nony4eHwWs 3aABNeHUs, nepeveqHb HauMeHoBaHWh aines, NpeacTaBneHHbIX K HEmy
AOKYMEHTOB, OaTY NOMYyYeHWs peaynsTaTa MyHULUNansHoW yCnyr.



3.3.3.4. VicnonHeHwe npouenyp, yKkasaHHeix B nyHkTax  3.3.3.1, 3.3.3.3
ALMUHUCTPATUBHOTO PernamMeHTa, NP1 HaNWYM TEXHUIECKON BO3MOXHOCTI OCYLECTBNAETCS
B aBTOMaTWHECKOM pEXUMEe C WCNOMb3oBaHWeM aBTOMATU3UPOBAHHON WHEIOPMALMOHHON
CHCTEMBI, MPEAHa3IHauYeHHON ANA OKAa3aHWUs rocyAapPCTBEHHbLIX N MYHWLWNAMLHLIX YCnyr.

3.3.3.5. AQMWHWCTpaTWBHLIE NpPOUEAYPHl, YCTaHaBNMBaeMble MyHKToMm  3.3.3
AOMUHUCTPATUBHOIO pPernameHTa, BuINOMHAKOTCA B TeYeHWe oaHoro paboyero OHS Co OHS
NOCTYNNEHWA 3aABNEHWA Ha PACCMOTPEHKE.

Peaynstatamu BbiNONHEHWUS aO0MUHUCTPaTUBHLIX NPOUEOYR ABNAKITCH. NPUMHATRIA Ha
PACCMOTPEHNE KOMMNEKT AOKYMEHTOB UMW MPOEKT pelleHns ob oTkase B NpMemMe QOKYMEHTOB,
HEeobXoAWMbIX ANA NPefoCTARNEHUS MyHUUMNANEHOM YCNyri.

3.4. Hanpaenerve MeXBe]oMCTBEHHLIX 33NPOCOB B OpraHbl, y4acTBYIOWUE B
npegocTaBnedHuy MyHULWNanksHon yonyr

3.4.1. OcHoBaHvem Havana BbINONHEHUA aAMUHVCTPATUBHON NpoUEaypPLl ABNAETCH
nonyyeHne OOMKHOCTHbIM NWUOM  (paboTHUKOM), YNONHOMOYEHHEIM Ha BbINOMNHEHUE
aAMWHUCTPaTUBHOM Npouedypel, 0T AOMKHOCTHOMO Nuua (paBoTHuka), OTBETCTBEHHOro 3a
npuem AOKYMEHTOB, NPUHATBLIX OT 3a8BUTENA OOKYMEHTOB.

JOMKHOCTHBIM  NKMUOM (paboTHUKOM),  OTBETCTBEHHBIM 33 BbINoOfHEHWE
aAMUHWCTPATWBHOW NpoLenypbl, ABNAETCA CEKpeTapb MCcnonHUTensHoro KoMUTeTa (fanee -
AOMKHOCTHOE AWML, OTBETCTEEHHOE 3a HanpasneHne MEXBEAOMCTEEHHLIX 3aMpoCcoB).

3.4.2. [lomxHOCTHOE NWUUO, OTBETCTBEHHOE 3a HanpaeneHne MeMBeOOMCTBEHHLIX
3anpocoB, (QOPMUPYET W HanpaendaeT B 3NEeKTPOHHOW dopme MNocpeicTBoOM CHUCTEME
MEMBENOMCTBEHHOMD 3MNeKTPOHHOro B3auMoasewucTeMa  (MPW  OTCYTCTBAKW  TEXHWYECKOW
BO3MOMHOCTU — WHbIMK cnocobamu) 3anpockl 0 NPefocTaBRNeHUN OOKYMEHTOB W CBeaSHuI,
npegycMoTPeHHbIX NYHKTOM 2.6.1 AOMUHUCTDATUBHOIO PErnamMeHTa.

ABMUHUCTPaTUBHBIE  Npoueaypsl,  YCTaHAaBNUBAaeMble  HACTOALMM  MYHKTOM,
BLINONHAKTCH B [eHb NPUHATHA 3aABNEHUS HA PACCMOTPEHUE.

Pesynstatamu BeINONHEHWS afMUHUCTPATUEHBIX NPOLEOYP ABNSIOTCA: HanpaBneHHbIe
B OpraHkl BNacTk U (Wnu) NoABEeACMCTBEHHbLIE OpraHamM BNacTil OpraHWaaLuin 3anpocsl.

3.4.3. CneumanucTbl NOCTABLMKOB AAHHbIX HA OCHOBAHWM 3AaNpPOCOB, NOGTYMWBLUMX
Yepes cucTemy MEMBEOOMCTBEHHOIC 3NEKTPOHHOID B3aWMOASACTBWA, NPEeaocTaBnaAT
3anpalivsaemMble QOKYMEHTEI (MH(POpMaL1iD) Mnn HanpaenawT yeedomneHua ob oTcyTCTeMMy
ACKYMEHTa W (MNW) uHpopMaunK, Heobxopumbix ONS NPeAoCTaBNeHus MyHWLMNaNbHOMN
ycnyri (danee — ysegomneriue ob oTkase).

AOMUHUCTPATUBHBIE  MPOUEAYpbl,  YCTAHABNUBAEMLIE  HACTOALMM  MyHKTOM,
BbINONHAOTCA B TEMEHUE TpeX OHEW CO OHA NOCTYNNEeHWA MEXBEAOMCTBEHHOMO 3anpoca B
opraH wnu opraHusaunio, NPegocTasnAlLmMe AOKYMEHT W WHhopMaLUMIo, BCNN WMHbIE CPOKW
NOArOTOBKM W HanpaBneHWst OTBETA Ha MEWBEOOMCTBEHHLIA 3anpoc He YCTAaHOBNEHbI
thefepansHbIMU 3aKOHaMK, NPaBoBLIMK akTamu MNpaeutensctea Pocewiickoi ®enepauui 1
MPUHATLIMW B COOTBETCTBUM C (hefepanbHbIMKU 3aKOHaMU HOPMATUBHLIMK MP3BOBLIMKY aKTamu
Pecnybnukw TartapctaH.

Peaynbtatamu BbiMONHEHUS afMUHUCTPATUBHLIX NPOLEAYP ABRAIOTCA! OOKYMEHTbI
(cBEaeHMA), Heobxoaumble [ONS  NPefOCTABNEHWA  MYHWUMNAnsHOW  yonyrv, nuéo
yBefomnenvwe 00 0TKase, HanpaeleHHble [OMMKHOCTHOMY NUUY, OTBETCTBEHHOMY 33
HanpasneHne MeEXBEA0MCTBEHHEIX 3aNpoCcos.

3.4.4. [lomkHOCTHOE NUUO, OTBETCTBEHHOE 3@ HanpaBleHWe MEeMBeaOMCTEEHHbIX
3anpocos:

nonyvyaet 3anpalinBaemble 4Yepes CUCTeMy MemBEeLOMCTBEHHOro 8neKTPOHHOro
B38MOOBACTBUA  [OKYMEHTHl  (cBeAeHWs), HeoDXogWMbie ANA  NpeAoccTaBNeHWs
MyHWUUMNansHoi yenyri, nubo yeeaomneHue ob oTkase NpW OTCyTCTBAM AOKYMEHTa U (1nw)
uHchopMaLum;



MPY Hanv4ui OCHOBAHWW, NPedyCMOTPEHHLIX nyHkToM 2.7.1 AQMWHWCTPATWBHOTO
pernamMenTa, MoArOTaBNMBABT [POEKT pelleHWs ob oTKaze B nNpueme [OOKYMEHTOE,
HEeoOXO4MMBIX AN NPenocTaABNEHNA MYyHWUMNANLHOR YenyTu.

lNpoekt peweHua o6 oTkase B npueme [OKYMEHTOB, HeoBXoAuMbIX ans
npejocTaBnedns MyHuLWnansHoOW ycnyrw, . ykasaHuem npuduH oTkasza (B cniydae, ecnu
OCHOBaHWA AONA OTKasa B NPpUEME [AOKYMEHTOB, Heobxogumbelx ONA npenocTasneHus
MyHWLUMNANbHOW YCNyrK, CBA3aHbl C HaPYLWEHMEM YCTAHOBMEHHbIX TpeboBanwi K Takum
AOKYMEHTaM, OCHOBaHWA [ANA OTKasa B TMpWeMe [OKYMEHTOB [OMMKHbI coaepkaTth
WHDOPMALMIO © HaMMEHOBaHWM [OKyMEHTOB (MHopMaumu, CBeAeHWi), KoTophle He
npeacTasneHsl, cofepaT HeOCTOBEPHbLIE U (WNW) NPOTUBOPEYUBLIE CBEAEHIUA, OOPMIEHS|
C HapylleHnem yCcTaHOBNeHHbiXx TpeboBaHWwil), HanpaBnAeTcs Ha cornacoBaHWwe B
YCTaHOBNEHHOM NOPAAKE NOCPEACTEOM CUCTEMb! 3MEKTPOHHOMS AoKyMeHToobopoTa.

CornacoeaHue npoekra pelueHnsa ob oTkase B npUemMe AOKYMEHTOB, HEOBX0AMMBIX AN
NPefocTasnerds MyHWUWNEnNeLHOW YCNyri, OCYWecTENABTCA B NOPSAKE, NPeaycMoTPeHHOM
nyHKkToM 3.5.3 AAMWHUCTRATUBHOIC pernameHTa.

AQMWUHUCTPATUBHLIE  Mpouegypbl,  YCTAHABNWBAEMbLIE  HACTOALIMM  NYHKTOM,
BLINONHAKTCA B AEHb NONYYeHWA CBEAEHWI NO MEeXBEedOMCTBEHHbIM 3anpocam.

PesynsTatamu BbINOAHEHWA afMWHWCTPATMEHBLIX NPOLEAYP SBMAKTCH, AOKYMEHTHI
(cBeaeHnn), Heobxoavmble ANA NPEOOCTABNEHUA MYHULMNANLHOW YOIYri, NPOEKT pelueHNs
06 oTKase B Npueme AOKYMEHTOB, HeoBxogumbix ONA NPEAOCTABNEHWA MYyHULUNANLHOR
YCIyTH.

3.4.5. Wcnonrenve npoleayp, ykasavHeIX B NyHKTax 3.4.2, 3.4 4 AQMUHUCTPATUBHOIO
peErnamMeHTa, npy Hanu4uin TEXHWYSCKOW BO3MOMHOCTM OCYLUECTBNASTCA B 8BTOMAaTUYECKOM
pexume C  WUCMOMNb3oBaHWeM  aBTOMAETU3WPOBAHHOW  WMHMOPMAUMOHHOW  CUCTEMBEI,
NpefHasHa4YeHHoN ANA OKasaHus rocydapcTBEHHbIX M MyHWLWNANLHLIX YCRYr, B TOM YMGHe ¢
MOMEHTa perMcTpauvi 3aseneHWA B COOTBETCTBUM C NYHKTOM 2.13 AAMWHWCTPATUBHOFO
pernameHTa.

3.4.6. MakcrmanbHbIi CPOK BbINONHEHUA aOMUHUCTPATUBHEIX NPOLEOYD, YKa3aHHbIX B
nyHkTe 3.4 AQMAHUCTPATUBHOIO PErNaMEHTa, COCTABNAET TP paboyux AHS.

3.5. MNogroToeka peaynsTata MyHWLWNANBHOR YCITYri

3.5.1. OcHoBaHneM Hayana BINONHEHWS aaMUHUCTPaTWBHOM npoUenypbl ABNAeTCA
NocTynnexne oT QOMKHOCTHOIO NUAE, OTBETCTBEHHOMD 3a HanpaeNeHue MEeXBea0MCTEEHHbIX
3anpocoB, OOKYMEHTOB (CBefeHwi), HeobXoAuMbIX AN® NPegocTaABNeHWs MyHUUWNansHOoR
YCIyT.

JOMKHOCTHEIM -~ NWLOM, OTBETCTBEHHbLIM 33  EbINONHEHWE AOMUHUCTPETUBHOR
npoueaypel, ABNAETCA cekpeTaps McnonHWTensHoro komuTeTa (nanee - AoNXHOCTHOE MWL,
OTBETCTBEHHOE 3a NOArOTOBKY pedynbTata NpedocTaBneHua MyHALUNansHoW yenyr).

3.5.2. [JomkHoCTHOE  nNWUUO, OTBETCTBEHHOE 33 nogroToBky  pesyneTarta
NpeaccTaBneHns MyHULUNanbHoW yeryru:

paccMmaTtpuBaeT ChOPMUPOBaHHLIN KOMMMNEKT [OKYMEHTOB, Heobxoaumbix Ans
NPedocTasneHns MyHWUMNANLHOR yenyrm;

NPY BbIABNEHWM OCHOBEHWIA 4NA OTKa3a B NPefoCTaBNeHUnA MyHUUUNANsHOW YCnyri,
yKkasaHHbiX B NyHKTe 2.8.2 AOMWHWCTPATUBHOrC PpernameHTa, nNoaroTaBnueaeT MPoeKT
pewenmns ob oTkase B NpeaocTaBneHn MyHULWNANLHOW YCIyTW;

B cnyyae OTCYTCTBUA OCHOBaHWMW ONA OTKa3a B8 NpenocTaBleHWM MyHULUWnansHoRl
ycnyri, npegycMOTpEHHBIX MyHKToM 2.8.2 AOMWHMCTDATUMBHOIO pernameHdTa, no wToram
PECCMOTPEHUA AOKYMEHTOB, HEODXOoAWMbIX ANA MpefocTaBneHus MyHWUMNansHon yenyru,
NOArOTEBNWBAET MNPOEKT pesynkTata MPefoCTaBMeHWs MYyHUUMNanbHoOW ycnyrn B
COOTBETCTBUM C NOANyHKTaMK 1 — 3 nyHkTa 2.3.1 AOMUHWCTPATUEHOMO pernameHTa;

HanpasnaeT NOAroTOBNEHHbI NPOEKT pesynbTaTa NPedoCcTABNEeHNs MyHULWNansHo



YCRYrn Ha cornacoBaHWe B YCTAHOBNEHHOM NOPALKE NOCPEACTROM CUCTEMbl 3NEeKTROHHOr
nokymeHToobopoTa.

AJJ,MHHMCTDHTHBHI:IE npoueiypel, YyCTaHaenmeaemsie HaCTOALKWM !'IyHH‘I’DM,
BLINOMHAKTCA B TEYEHUE ogHoro paboyero gHA.

PeayneTatamn BeINONHEHWA aoMWHWCTPaATWBHLIX MPOUEOyp SABNAKTCA: NPOEKT
pelleHnn ob oTKase B NpefocTasneHun MyHULKUNAansHOW yCnyry, cnpasky (BLINUCKW).

3.53. CornacoeaHve W TroAanucaHue npoekTa peaynesTata npefocTasneHus
MyHULMNAMBHON yonyrv (danee — NpoekTbl OKYMEHTOB) OCYLLECTBNAETCA pPYKOBOAWTENEM
-::prl-rrypHom nogopa3fgenedy, OTEETCTEEHHONO 3a NOOTOTOBKY pe3ynbTaTa MyHMMHI‘IEHbHDF‘I
ycnyry, samectutenem Pykoeogutena Mononkoma, Pykosogutenem Hononkoma.

MNogroToeneHHbIE NPOEKTbl OOKYMEHTOE, WMEKLWe 3ameqyaHws, BO3BpallaloTca Ha
nopaboTky NuLy, OTBETCTEEHHOMY 33 NOLMOTOBKY pe3yneTarta MyHuuMnansHon yenyr, MNocne
yCTpaHeHWA 3ame4vaHnii NPoeKTkl JOKYMEHTOB NOBTOPHO NMepefalTcs OANS COrMacoBaHua W
noanvcaHuA.

Pykosoputene Mcronkoma npw paccMOTREHWM NPOEKTOBR LOKYMEHTOE NpOBEpReT
CDEJ'IPD,E{E.‘HHE.‘ MMHHMETPHTHBHDFD pernamMmeHTa OOMmKHOCTHEIMW NULaMIA HMenonkoma B HacTH
CPOKOB BbINONHEHWA AAMWHWCTPATUBHBIX NpOLenyp, WX NOCNedoBaTensHOCTW W NOMHOTHI,
Hanu4yWe COrnacoBaHWiA YNONHOMOYEHHBIX [OOMKHOCTHbIX nwWy Mocroonkoma B cucTeMe
3MEKTPOHHOro AokymeHToobopoTa.

B crnyvae BbIABNEHUA HAPYLWEHWA B 4acCTW CPOKOB BbLINOMHEHWA agMWHWCTPaTUBHBLIX
npoLeayp, wx nocnefoBaTenkHOCTW W NONHOTh PykoBoguTens Mcronkoma WHALMWpYeET
NPUENEYEHWE K OTBETCTEEHHOCTW MWL, OONYCTUBLUMX HAPYLUEHWRA, B COOTBETCTEWK C NYHKTOM
4.3 AOMWHWCTPATUBHOTO pernamMeHTa.

AAMUHWCTPATUBHLIE  Mpoueaypbl,  YCTAHaBNWBAEMbLIE  HACTOALLUWM  NYHKTOM,
BLINOMHAKTCA B TedeHWe onHoro pafiouera gHs.

PeaynbTaTtamMy BbINONHEHWA 3aMUHUCTPATUBHLIX npoueayp ABNATCA: pelleHwe ob
OTKAa3E B NpUeMe OOKYMEHTOB HeobxooWmMblx NS NpeaocTaBNeHus MyHULWNANEHOR YCIyTu,
peleHne ob oTkase B npegocTaBNeHU MyHNUMNANbHOW YCNyri, crpaBka (Bbinucka).

3.5.4. MicnonHeHue npouedyp, ykasaHHbix B nyHikTax 3.5.2, 3.5.3. AQMUHUCTPaTUBHOIO
pernameHTa, nNpu Hanuyu TEXHUYECKONW BO3MOMHOCTH OCYLUECTBNASTCA B aBTOMAaTUYECKOM
peXUME C  WCMNOMNBIOBEHWMEM  ABTOMaTU3WPOBAHHOW  WHADOPMALWOHHOW  CUCTEMbI,
npeaHasHaYeHHol A7 oKasaHWs rocy4apCTEEHHBIX W MYHMUMNANbHbLIX YCIyT.

MakcuManbHLIi CPOK BbINONHEHWS AOMWHUCTPATHUBHbLIX NPOUEAYP, YKa3aHHbIX B NYHKTE
3.5. ADMWHUCTPaTWUBHOrMO pernamMeHTa, cocTasnaeT oguH pabounia geHb.

3.6. Beigaya (HanpaBneHne) 3aABUTENI0 Pe3ynbsTaTa MyHULMNAnsHoN eIy

3.6.1. OcHoeaHWem Havana BbINOMHEHWA adMWHWCTPaTUBHOW Npoleaypsl ABNAETCA
Nony4eHne OOMMKHOCTHLIM NWUOM, OTBETCTBEHHBIM 33 BbiNONHEeHWE agMWUHWUCTPATHWBHOW
npouedypbl, OOKYMeHTa, NoATBEeRHOaoLLero NpeaocTagneHe MyHNUNNAansHON yonyru,

JOMmKHOCTHRIM. - NIMLOM, OTBETCTEBEHHBIM 33 BLINOMHEHWE aaMWHWCTPaTWBHOR
npolueaypel, AaBnAeTcs cekpeTapb McnonHuTensHoro komuTeTa (ganee - A0MKHOCTHOE NUUD,
OTBETCTBEHHOE 33 Bbigady (Hanpae/eHve) JOKYMEHTOB).

3.6.2. [lon*HoCTHOE MU0, OTBETCTBEHHOE 33 Ebldavy (HanpasneHue) OoOKYMEeHToB:

obecneunsaeT perMcTpauWilo W BHECEHWE CBEAEHWA O peaynsTaTte npegocTasneHus
MYHUUMNANsHoOW YCnyra B MO4CUCTEMY BedeHWMA OOKYMEHTaUMW aBTOMAaTW3UpOBaHHOM
WHIDOPMALWOHHOW CUCTEMBI, NPegHa3HaYeHHON [ONA OKasaHwa rocynapCTBeHHLIX M«
MYyHMUWMNaNEHEIX YCnyT

W3BellaeT 3aABnTeNnd (ero npeacraevTens) cnocobom, yKa3aHHeEIM B 3aABNeHuH, o
pesyneTate TnNpefocTaBneHua MyHUUMNanbHOW YCnyru U © BO3MOMHOCTA NOMNYHEHUS
peaynbTata npefocTaBNeHs myHuuunansHowm yenyri B Menonkome unu B MdLL.



Wcnonvexve npougayp npu Hanmuuu TEXHWYECKON BOIMOXHOCTU OCyLLEecTBNsSeTca B
aBTOMATUYECKOM pexuMe C WCNOMNb3IOBAHWEM aBTOMAaTU3MPOBAHHOW WHOPMEUMOHHOM
CHCTEMbI, MPEeOHa3HaYeHHON ANA OKa3EHWA TOCYapCTBEHHBLIX U MYHULUNENEHLIX YCRyr,

AOMWHUCTPATUBHLIE  MPOUEOYPbLl,  YCTaHABNWBAEMbIE  HACTOALWAM  MYyHKTOM,
BLINOMHAIOTCA B TeueHwe ofgHoro paboderc [OHA C©O OHA NOANMCAHWA  OOKYMEHTA,
ABNALIErocA peaynsTaroM MpeAocTaBneHua MyHWUWNanbHOW Yonyry, YNonHOMOYEHHBIM
AOMKHOCTHLIM nuuom Mernionkoma (Menonkomom ).

Peayneratamu BbiNOMHEHWS aAMWHUCTPATUBHEIX NPpoUeayp ABNAIOTCH: pa3MelleHue
CBEASHWW O pesynbTaTe NPefocTaBNeHMs MyHUUWNansHOW ycnyrn B uHOpMaUMOHHBIX
cucTemax, v3BeleHWe 3agewnTens (ero nNpeAcTaBATENs) O pesynsTaTe nNpefoCTaBNEeHUs
MYHMLWUNANBHOW yCnyru U cnocobax ero nonyveHus.

3.6.3. MNopAOoK BblAaYM (HanpaBnNeHWA) pesynsTaTa NpeaocTasneHns MyHnUMNansLHo M
Yenyru:

3.6.3.1. MNpu obpalueHnn safBNTENA 33 PE3YNLTATOM MyHWLMNANLHOW yonyri B MaL,
paboTtHuk M®L| BbifaeT 3anBuTENiO PE3YNLTAT MyHULMNANsHOW Yeryry B hopMe aK3emnnapa
SNEKTPOHHOTO AokymeHTa Ha DymasHom Hocutene. Mo Tpeboeanwio 3asBuTENs BMECTe C
SKIEMMNAPOM 3NEKTPOHHOrO OOKYMeHTa Ha BywmaskHoMm HocuTene emy npejocTaBnsaeTcs
IKIEMNNAD INEKTPOHHOID ACKYMEHTA NYTEM 70 3anUcK Ha ChEMHBIA HOCUTENL UHDOPMAaLIMK
UN¥ HanpasneHuA 3K3IeMNNApa 3nNeKTPoHHOMC OOKYMEeHTa No 2NeKTPOoHHOW noyTe B agpec
zafBMTens. [1pn 3anncn Ha CeEMHBIA HOCKTENL MHAOPMALMIA UMK HANPaBNEHWW 3K3eMNNAPa
ANEKTPOHHOIO [OKYMEHTE, Ha OCHOBE KOTOPOr0 COCTABNEH 3K3EMMNAP 3MEKTPOHHOro
LOKymMeHTa Ha OymamHoM HocuTene, No 3SNeKTPoHHOW Mo4YTe WOBHTWYHOCTE TaKoro
IKIEMNNAPE INEKTROHHOTO AOKYMEHTA 3K3EMNNARY 3NEeKTPOHHOro OoKyMeHTa Ha BymadkHoM
HOCUTENE 33BEPAETCA YMONHOMOYEHHLIM COTPYAHWKOM C WCMNONb3IOBaAHWEM YCWUNEHHOW
KBanWuLUWpOBaHHOR aNeKTPOHHOW Nognuck.

AQMUHUCTPATUBHLIE  npoueaypbl, YCTAHABNUBAEMbIE  HACTOALUMM  NYHKTOM,
BEINOMHAKTCA B NOPAOKE o4YepefHocTW, B [AeHs nNpubLITUS 33ABUTENA B CPOKW,
YCTaHOBNEHHBIE pernameHTonm paboTtel MOL|.

PesynsTataMy BbINONHEHWMA aOAMWMHWCTPATWBHBLIX NpoUeayp SBnNAOTCA: dukcaums
(hakTa Bblga4u pesynsTara NpefocTaBneHna MyHUUMNansHoi yenyrv 8 AMC MoLL, peaynbTat
NpegocTaeneHns MyHnUMNansHoW yenyry, BelAaHHbIi 3a8BUTEnio.

3.6.3.2. lNpn obpalleHu 3anenTena 3a peaynbTaToM MYHWUMNANbLHON yCnyrk yepes
PecnyBnuKaHCKWIA NopTan 3asenTent B NUYHBLIA kabuHeT aBTOMaTUMuYecKW Hanpasnsertcs
SNEKTPOHHBIM  obpas  AokymeHTa, ABMAOWErocs  Pe3ynbTaTOM  NPefoCTaBneHus
MYyHWLUMNanNsHOW ycnyrv, noanucadHeld youneHHol keanudiuUuUpoBaHHON SMexTPOHHOM
NoANWCBEKD YNONHOMOYEHHOMO AOIMKHOCTHOMO Nnnua Henonkoma (Mononkomon) .

AOMUHWCTPATWBHLIE  Npoueaypsl,  YCTAHABNWBAEMbIE  HACTOALWMM  NYHKTOM,
BbINONHAKTCA B A8Hb NognNucadHs OOKyMEHTE, NOATBEPHAAKETD NpeqocTaBneHne (oTKas B
NPEeAoOCTaBNEHWH) MYHWUMNAnNsHoW yonyrk, YNONHOMOYEHHLIM  OOMKHOCTHLIM - MULIOM
Wenonkoma (Menonkomon).

PeaynbTaTaMy BbINONHEHWA aAMWHUCTPATUBHLIX NPOLEaYp ABRNSOTCA: HANpPagreHve
(NpegocTasneHue) ¢ ucnonssosaHuem PecnybnukaHcKoro noprana 3assuTenio JoKYMeHTa,
NOATBEPKOAOILErO NpefocTasnedHre MYyHWUWMNansHo# ycnyrv (B TOM YWMCne oOTKas B
NpeaocTaBnerHnii MyHWLMNansHoW yonyria),

3.6.3.3. MNpu obpalieHnn 3amBuTENs 3a Pe3ynbTaToM MYHULMNANLHOW yonyrn B
HcrionkoM, LOMKHOCTHOE MWLO, OTBETCTBEHHOE 3a Bbidady (HanpasneHWe) O0KYMEHTOB,
BblA2eT 3afBnTENo pesynkTaTt myHuuunansHon yenyr. MNo rpebosanvio 3aaBUTENA BMECTE
C 3KIEMMNAPOM 3MEeKTPOHHOrD AOKyMeHTa Ha ByMakKHOM HOocwuTene emy NpenocTaBnseTcs
IKIEMNNAD SMEKTPOHHOIO AOKYMEHTA NYTEM Ero 3anucK Ha CbEeMHbIN HOCUTENL WHChopMaLK
WK HanpaeneHua 3K3eMnnapa 3NeKkTPOHHOro AOKYMEHTa NoO 3MeKTPOHHOW noYTe B agpec
3EABUTENH.



AOMWHUCTPaTUBHLIE  Mpoueaypsl, yCTaHaBnuBaemMbele  HacToOALLMM  MYyHKTOM
OCYLIECTBNAOTCH B NOPsAKe OMEPefHOCTH, B AeHb NPUBLITUSA 3aABUTENA B COOTBETETENM (
Mpasunamu BHyTpeHHero TpyaoBoro pacnopsgka Kenonkom.

PeayneTaTtom BbinonHEHWS dAMUHWCTPATUBHEIX NpoLeayp ABMAITCA: chukcaL s dyaKT:
BbiOA4M pesynkTaTta npedocTaBneHus MyHUUMNansHOW yonyrv B aBTOMaTN3INPOBAHHOL
WH(DOPMaLMOHHOW cuCTEeME, npenHa3HaYeHHo ANA  OK33aHWA TrocydapcTBEHHbLIX
MYyHULMNANBHBLIX Yenyr.

3.7. MicnpaeneHue TexHUYeckux ownBok

3.7.1. B cnyyae oBHapyXeHMs TexHUYeckol owubku B OOKYMEHTE, ABNAKLWEMCS
PE3YNBTATOM MYHWUWMNANLHOW YCNyry, 3asBuTens HanpaenseT B Mcnonkom:

3anABrneHve ob UcnpaBnNeHMK TexXHWYecKol owmbiu (NpunoxeHue Ne 5 k HacTosAwemy
AOMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHLIW 3aABMTENIO Kak peaynLTar MYyHULMNANBHOW YCrnyrv, B KOTOpOM
COOepHUTCA TEXHWHECKAA owmnbra:

ACKYMEHTEI, WUMEKILUME OPUAWYECKYD CUNY, CBUASTENLCTBYIOWME O HaNUYUM
TEXHWYECKON oLWnBKA.

Sanenenne of ucnpasneHuy TexHUYECKoi oWWBKW & CEEEeHWAX, YKa3IgaHHbIX B
ACKYMEHTE, ABNAIOLLEMCA pPe3yneTaToM MyHUUMNAnsHOW ycnyru, nogaercs 3afBuTenem
(YnonHomoueHHbIM npeacTasvTenemM) no4YToBbIM - OTMPaBneHuemM (B TOM uYucne c
VCNONb30BaHNEM SNEKTPOHHOW NoYThl), Nbo yepea PecnybnunkaHckwia noptan unu MoL,

3.7.2. [lomkHOCTHOE NULO, OTBETCTEEHHOE 3a NpUeM OOKYMEHTOB, OCYLlecTBnAeT
npuem 3ameneHws o0 WenpasneHuw TexHWYecKol owwmbky, PETMCTRPWPYET 3a8BNeHue c
NPUNOXEHHbIMK OOKYMEHTAMU U Nepegaer WX OOMKHOCTHOMY MWy, OTBETCTBEHHOMY 33
0BpaboTKy OOKYMEHTOR.

AOMWHUCTpaTUBHBEIE  MpOLEAYpLl,  yCTaHABNMBasMble HAacTOALLNM  MYHKTOM,
BRINOMHAOTCA B Te4eHue ofHoro pabodero OHA € faTkl perucTpauun 3ansneHvs.

Peaynetatamu BbLINOMHEHWA aAMUHWCTPATUEHBIX NpouUeayp ABNAKTCA. NPUHATOE W
3apervcTpMpoBaHHoe 3anABreHWe, HanpaeneHHOE Ha PacCMOTPEHWE AOMKHOCTHOMY nuy,
OTBETCTBEHHOMY 33 0bpaboTky AokymeHTOB,

3.7.3. [lomyHoCTHOE NULIO, OTBETCTBEHHOE 33 0bpaboTky [OKYMEHTOR, paccMaTpueaeT
AOKYMEHTLI W B UENAx BHECEeHWS WCNpasleHwid B AOKYMEHT, ABNSIOWMACS peayrnsTaTom
NPEAOCTABNEHNA MYHULMNANLHOW YCnyrK, OCYLUEeCTBMsAEeT npoLeaypbl, NPesycMOTPEHHLIE
AyHKTOM 3.5 AOMWHMCTPATMBHOTO pernameHTa, W BbiggeT MCNpaBnNeHHblA  OOKYMEHT
3anBUTEN0  (YNONHOMOMEHHOMY MPEeACTaBUTENIO) NUYHO MOJA POCIUCE € WIbATHEM y
lafeuTens (YmoNHOMOYEHHOre mnpeacTaBuTens) opurMHana AOKYMEHTa, B KOTOPOM
ConepxuTCa TexHu4eckasd oWMBKA, WNW HanpaendeT B agpec 3aABWTENS NOYTOBBIM
OTNpaBneHrMem (NOCPeACcTBOM 3MEKTPOHHOW NoYThl) MUMCBMO O BO3MOKHOCTW nonyyeHus
ACKYMEHTa Npu npegocTasneHni e icnonkom opuraHana JoKyMeHTa, B KOTOPOM COOEPHKUTCS
TEXHW4EeCcKas ownbka,

AOMWUHUCTPATUBHLIE  Npoueaypsl,  YCTaHABNWBaEMbIe HacTOALWMM  MNyHKTOM,
BBIMONHAKTCA B TE4eHWe ABYX paboynx gHeil nocne obHapyweHua TexHuYeckon owmbK unm
nony4eHns ot Ntoboro 3anHTepecoBaHHOro NULE 3a8BNEHA O JONYLLEHHO oLUMBKe.

PesynbTtatamy BbiNONHEHWs! agMUHUCTPATUBHEIX npoueayp AsNAKTCA. BblOaHHLIRA
(HanpasneHHbIit) 3aABUTENI0 OKYMEHT.

4. MNopsanok u hopMbl KOHTPONA 33 NPefocTaBNeHneM MyHULMNANBHOR Yenyri

4.1. TIopAQOK OCYLECTBNBHMA TEKYLLEro KOHTPONS 33 cCoOnogeHEM M UCNONHEHUEM
OTBETCTBEHHLIMM JOMKHOCTHLIMW TMLAMUW NONOXKEHWHA a0MUHNCTPATUBHOO pernaMeHTa u



MHBIX HOPMATUBHbLIX NPAaBOBLIX aKTOB, yCTaHaBnueaowux Tpeboranna K NpefocTasnerHuio
MYHULIMNANEHOW YCRYri, a TaiKe NPUHATUEM UMW pPeLLEHWIA

KOHTpONb 32 MONHOTOW W KaYecTBOM MNPefoCTaBReHUs MYHWULMNAnLHOM YCIyTK
BKMtO4aeT B cebA BbifBMNEHWE U YCTPaHeHWe HapylUeHWA npas 3asBuTeneil, npoBeaeHUe
MPOBEPOK COBNoAEHMA Npouenyp NpeaocTaBneHus MyHULMNansHol YCrnyri, NogroToBky
pelieHni Ha neicTena (BesgedcTeure) AOMKHOCTHBIX NAL OpraHa MecTHOro CamMoynpasneHns,

Popmamu KOHTPONsA 33 coDNIOAEHWEM WCNONHEHWA aAMWHWCTPATUBHLIX npouesyp
ABNAOTCR:

1) npoBepka W cOrMacoBaHWE nNPOEKTOB AOKYMEHTOB MO npegocTasnedHunio
MYHULWUMANBHOW YCMYr;

2) NpOBOAWMBIE B YCTAHOBMEHHOM NOPSALKE NPOBEPKU BEASHUS AEnonpon3BoAcTea;

3) npoBedeHVe B YCTAHOBNEHHOM MOPAAKE KOHTPOMBHLIX MPOBEPOK COBMOASHMUS
npouedyp NpefocTasneHns MyHULUNANsHOW YCyru,

B uenax Tekyllero KOHTPONA WCMOMbAaYIOTCA CBEAEHWS, VMEIOLIWECH B BNEeKTPOHHON
basze pawHbix, cnyxeBHas KoppecnoHaeHUWs, YCTHas W nWckMeHHas UHhopMauws
AOMAHOCTHBIX NMULL, OCYLLECTBNAOLLMX BRINONHEHUE aAMUHWCTPATUEHBIX NPOLEayp, XypHans
yyeTa COOTBETCTBYIOLNX AOKYMEHTOB N OPYIUE CBEOEHWNA,

[ina ocyllecTeBneHWs KOHTPONA 3a COBEPLUEHWEM [AERCTBUI NpW NPedoCTABMEHWUM
MYHUUMNansHOW  ycnyrt W NPUHATUW  pelueHuit  PYKOBOAMTEMID OpraHa MecTHOro
CamoynpaBneHns  MpPencTasnAlTCA  CNpaBkw 0 pesynbTatax  nNpefocTasBnedus
MYHWULWNENLHOW YOIy,

O cny4asx w npudMHaxX HapylUeHUA CPOKOB, MOCNEAOBATENbLHOCTH W COOEepHaHus
aOMWHUCTPaTUBHBLIX  npouedyp  AOMKHOCTHbIE NWMUa HEeMeAneHHo  UHopMUPYIOT
PyKOBOOMTENA  OpraHa, MpPeaocTaBnAlIero  MyHUUWNaneHyK  ycnyry, a TaKke
NpeanpUHUMaIOT CPOYHBIE MEPEI MO YCTPAHEHWIO HAPYLLEHWHA,

Texywmid KoHTpone 3a coBMIOASHUEM NOCNEA0BATENLHOCTI ASHCTBUA, ONpPeaeneHHbIX
aaMWHUCTPATUBHBIMK  NpoledypaMu o NpefocTaBneHuto  MyHUUUnansHod  yenyru,
OCYLWECTBNABTCA 3aMecTUTENEM pyKoBOAWTENH OpraHa MECTHOrO camMoynpaBneHus,
OTBETCTBEHHbLIM 32 OpraHus3aunio paboTbl Mo NPefoCTaBNEHND MYHWUMNAMNLHOW ycnyru,
Ha4YaneHWKOM OTAena, ocyllecTensiowero opraHusauwio paboTel Mo npeqocTasneHuio
MYHULWNANEHOR Yyenyru.

lMepeyeHe  OOMKHOCTHLIX WU, OCYLUECTBAAIOWWY  TEKYLWA KOHTPONb,
YCTaHaBNUBaEeTCA MOMNOMEHWAMW © CTPYKTYPHBIX MO4pasgenedHusax oprada  MecTHOro
CamoynpaeneHnsa U 4OMKHOCTHLIMKW pernameHTamMm.

4.2. TlopAaoK U NEpUOAVHHOCTL OCYLUECTBEHWUS MNMNAHOBLIX W BHEMNAHOBLIX npoBepokK
NOMHOTEl U KAYEeCTBa NPefoCTaBNEHUA MyHWLWNANbHOW yoryri, B TOM YicHe nopagox m
hopMbl KOHTPONSA 3@ NONHOTOW WM Ka4EcTBOM NpeaocTasneHns MYHWLMNaNbHOW ycnyri

4.2.71. KoHTpornk 3a NoNHOTOW M Ka4ecTBOM NpeaocTaBneHns MYHWULMNANBHOW YCIyra
OCyLecTBNAETCH B (hopMax;

1) NpoBegerna NpoBepoK;

Z) paccMoTpeHuR #anob saseBnTenein Ha gercTens (GespercTene) Menonkoma, a
TAKKE WX AONMHOCTHBIX NUL, MYHUUMNANBHbBIX CIYKALLMX.

4.2.2. B uensax ocylecTENEHWA KOHTPONA 32 NONHOTOW W KaYecTBOM npenocTasneHusa
MYyHWLMNANEHOW yCryri NPOBOAATCA NNaHOBLIE U BHENIAHOBLIE NPoBepKy. [opanoK 1
NEPUOANYHOCTE OCYLLECTBNEHUS NNaHOBLIX NPOBEPOK YCTaHaBNMBALTCA NnaHoMm paboTs
Venonkoma, Tpy NPOBEPKE MOrYT pacCMaTPUBATLCA BCE BONpPOCHI, CBA3aHHLIE C
MPEAOCTaBNEHWEM MYHULIMNANLHOW YCNYrK (KOMNNEKCHBIE NpoBepkn), UNW OTaESNEHBINA
BOMPOC, CBA3AHHLIN C NPeAoCTaBNeHnemM MyHULMNansHoR yenyru (TemaTudeckue NpPOBEpKX).
Mposepka Takke MOXeT NPOBOANTECH MO KOHKPETHOI anobe 3aaeuTens.



4.2.3. BHennaHoBble NpoBEpKN NPOBOAATCA B CBAIN C MPpOBEPKOA yCTpaHEHUs paHee
BbIABNEHHbIX HAPYLIEHWA 2OMUHUCTPATMBHOIO PErMamMenTa, a Talke B CNy4Yae NonyyeHus
#anob sassuTenei Ha aeicTeus (DespeicTane) Mononkoma, a Take ux OOMKHOCTHEIX Nk,
MYHWLMNZNbHbLIX CNyKaLmx.

4.2.4. PesyneTtaTsl NpoBepiy opOpMAATCA B BUAE aKTa NpOBEPKW, B KOTOPOM
YKa3blBAIOTCA BbIABMEHHBIE HEQOCTAaTKM U NPEANOMKEHUA N0 KX YCTPaAHEHMIO.

4.3. OTBETCTBEHHOCTL QOMKHOCTHLIX N OpraHa, NpenocTaBnNatoLLero MYHULMNANLHYO
ycnyry, 3a pelueHus u geiictsua (besgeincTene), npUHUMaeMbie (OCYLECTBIAEGMBIE) MK B
Xoje NpefocTaeNeHnn MyHULMNansHOR yenyri

Mo pesynbTaTtam NpoBeAeHHBIX MPOBEPOK B CRyY4ae BbIABNEHWS HapyLleHWii npas
3afBUTENEN BUHOBHbIE NWUE NPUBIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenscTeom Poccuiickoih ®egepaymi.

PykoBogutenk opraHa MecTHOrO CamoynpaeneHWs HEeceT OTBeTCTBEHHOCTL 33
HECBOEBpEMEHHOE PACCMOTPEHWE 33ABNEHUNA.

PykoBoguTene (3amectutens PyKOBOAWTENS) CTPYKTYPHOro MoapasfensHus oprasa
MECTHOro camoynpapBneHus HeceT OTBETCTEeHHOCTL 33 HEecBOeBpeMeHHoe W (unu)
HEHaAnNexallee BbINONHEHWE aOMWHWUCTPATUBHBIX O8HACTBWMI, yKasaHHbiX B pasgene 3
aagMWHUCTPETUBHOIQ PernameHTa,

JOmKHOCTHBIE NMUE M UHBIE MYHUUMNAnbHBIE CAYXALLME 33 pellieHus U aelcTBus
(BeapelicTeune), NpUHMMaembie (OCyLLECTBNAEMEIR) B XO€ NPefocTaBeHNs MYHWULMNAansHoM
ycnyru, HecyT OTBETCTEEHHOCTb B YCTAaHOBNEHHOM 3aKOHOAATENBCTBOM MopAAaKe.

4.4. TlonoxeHus, xapakrepusylowme TpeboBaHuUa K Nopsaky v hopMam KOHTPONs 3a
npeaocTasfeHnem MyHULWNANLHON yCryrM, B TOM YWCNE CO CTOPOHELI rpamaaH, ux
obbeguHEHWIA 1 opraHuaauni

KoHTpone 3a npegocrasneqvMem MyHUUMNANBHOW YCMYrW €O CTOPOHBLI PE)KOaH, WX
OBLeAVHEHUIA 1 OpraHn3aLuni, OcyLUEeCTBAETCH MOCPEACTBOM OTKDLITOCTA LEATENbHOCTH
OpraHa MecTHOro camMoynpasneHusa npu NpegocTaBNeHMW MYyHWUMNanbHOA  yonyru,
Nony4YeHnA NONHOW, aKTyanbHoW U AOCTOBEPHON WHMOPMAaLWK © Nopaake NPeAocTaBNeHs
MyHULMNaneLHOW ycnyru it BOBMOXKHOCTHM AocynebHoro pacemotpeHns obpalleHuii (xanob) e
npouecce NpefocTasneHnsa MyHULWNaNsHoN yCnyri.

5. focypebHbii (BHECYAEDHLIN) NopRaok 0BXanoBaHns PELLEHII W 0eicTBIiA (BesneiicTeuA)
OpraHa, NpefOCTaBNAOWEro MyHUUMNANEHYH YCNYrY, MHOTOMYHKUWOHANBHOMO LEHTPS
NPEAOCCTABMNEHWUA rocyAapCTBEHHbIX 1 MyHULUWNANbHLIX YCIYT, OPraHn3aumi, YKasaHHbIX B
yactu 1.1 cTatbu 16 ®egepansHoro sakona Ne210-$3, a Takke WX QOMKHOCTHBIX nu,
MyHWLUMNANeHbIX cnyxawmy, paboTHUKOB

3.1. 3asBuTEN UMEIOT NpaBo Ha obanosaHue 8 gocyneBHOM nopagke peleHui u
Aenctenii  (BespercTBMA)  opraHa, NpefocTaBNALEero MYyHULIMNENEHYD  yenyry,
ACMAXHOCTHOrQ NWUa opraxa, NpefjocTasnALLero MyHULMNansHyo Yenyry, MyHUUMNansHoro
Chnyxallero, pyKoBOAWTENA Oprada, npejocTasnaAllero MYHULUManeHyKw  yenyry,
MHOrotyHKLMOHaNbHOro LueHTpa, paboTHuKa MHOTOMYHKLMOHANLHOMO LEHTpa, opraHusaLii,
NpefycMoTpeHHbix 4acTelo 1.1 ctathn 16 PepgepansHoro sakoHa No 210-©3, a Tawie ux
paboTHWKOE.

3aABUTENL MOXKET 00paTUTLCA C Kanoboil, B TOM Yyucne B CNneayownx cny4asx:

1) HapyweHwe cpoka pervcTpauum 3anpoca o npegocTasnedHuy MyHUUMNansHOW
YCIyTW, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-03;



2) HapyleHne cpoka NpeaocTaBneHns MyHULMNansHoi yenyru. B ykazanHom cryyae
pocyaebHoe (BHecyanebHoe) obxanoraHue sassuTenem pelueHuii u gericTeui (GeageicTens)
MHOrOCHYHKUMOHaNLHOMO UeHTpa, paboTHUKA MHOrOMYHKUMOHANLHOIO LUEHTPa BO3MOMKHO B
cryyae, ecnv Ha MHOrOMYHKLUWOHANbHBIN LEHTP, pelleHus W aedcTBua (Bespneicrtsune)
KoTOporo obwanyloTcs, BO3NOMEHa (YHKUMA No NPEfOCTABMNEHWIO COOTBETCTBYIOLLINX
MYHULWNANEHBIX YCNYr B NOMHOM 0DLEME B NOpAOKE, ONpeneneHHoM 4acTeio 1.3 ctaten 16
denepantHoro aakoHa Ne 210-¢3;

3) Tpeboeanue y sasenTens OOKYMeHTOR wnv wHdhopMauuy nnbo OCYLEeCTBNEeHWNA
AeUCTBWIA, NPeACTaBNeHNe N OCYLLECTBNEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHLIMM
npaeoBbiMu  aktamu Poccuiickol ®@eaepauun, HOPMAaTUBHbIMKM MPaBOBbIMK  AKTAMM
Pecnybnuku TartapctaH, MyHWUWNANbHLIMKU NPaBOBLIMW  akTamu Ans npefocTaBneHus
MYHULIMNANLHOR yenyrw;

4) 0OTKaz B TMpWEME [OKYMEHTOB, MPefoCTAaBNeHWE KOTOpbIX NpegycMoTpeHo
HOpMaTWBHbLIMW MpaBoOBBIMK akTamu Poccuiicko Pepnepauvi, HOPMATUBHBIMK NPaBOBLIMM
akTami PecnyGrvkn Tatapcran, MyHALMNANEHLIMY NPaBOBLIMW aKTami NS NPenoCcTaBNeHNs
MyHULWNANBHOW yCnyru, ¥ 3aaBUTENs;

5} OTKaz B NpefoCTaBMeHWM MyHWLWNANbHOW yCryrd, ecri OCHOBaHWA OTKasa He
NnpeqycMoTpeHbl hefepankHLIMY 38KOHaMW U NPUHATLIMWU B COOTEETCTEMK C HUMM MHBIMI
HOPMaTWBHBIMK NpaBoBeIMW  axktamu Poccuidckol ®epepauwm, 3akoHamMu W WHbIMK
HOpMATWBHBIMK NPpasoBLIMKY akTamin PecnybBnukn TatapcTaH, MyHULUWNANsHEIMIA NMPaBoBLIMU
akTamu. B ykasaHHOm cny4ae pocyaeBHoe (BHecynebHoe) ofkanoeadue 3adBuTEnNEM
peweHnn W aevcTeni  (BesgedcTena)  MHOTOMYHKUMOHaNbHOrO LUeWTpa, paboTHuka
MHOTOYHKUMOHANEHOTO LUEHTPpa BO3MOXHO B CNy4Yae, €cnu Ha MHOTedyHKUMOHAMLHGIN
UEHTP, pellennn 1 genctens (DesgeicTeve) koToporo obxanylaTes, Bo3noxeHa yHKLWS no
MPEeO0CTaBNEHNIO COOTBETCTBYHILLMX MYyHULIMNANLHLIX ycnyr B nonHom ofbeme B nopagke,
onpefeneHHoM YacTeio 1.3 cTaTer 16 ®epepansHoro aakoHa Ne 210-93:

B) satpeboBaque ¢ 3aABUTENA NPU NPEfOCTABNEHMU MYHULMNANLHOR YCnyri nnath,
HE nNPpefyCcMOTPEHHOW HOpPMaTHBHLIMKM NpaBoBeIMW aktamu Poccwilckoi ®egepatiun,
HOPMaTWUBHBIMI NPaBOBLIMK akTamy Pecnybnukm TarapcTad, MyHULWNansHbIMW NpasoBLIMKA
axkramm;

7) OTkas opraHa, npegocTaBNAOWEro MYyHULWNANEHYIO YCNYry, AONKHOCTHOTO NWUA
OpraHa, npefoCTaBnAlWEero MyHULWNanbHyw yonyry, MHorodyHKUMOHansHOro UeHTpa,
paboTHUKa MHOrodyHKLUOHaNLHOTO LEHTpa, opraHvaauni, npeaycMmoTpeHHelX HacTe 1.1
craten 16 ®degepansHoro 3akoHa Ne 210-03, wnu ux paboTHUkos B WCnpaBneHUu
AONYLUEeHHBIX UMW oneYatok W OwWboK B BbIOAHHBIX B pesynkTaTe nNpeaocTaBneHus
MYHUUWNANEHOW YCIyrd OokymeHTax nubo HapyleHue YCTAHOBMEHHOro Cpoka Takwx
vcnpasneHun. B ykasaHHoM criydae pocypebroe (BHecyaebHoe) obxanosaHue 3aasuTenem
pelwennd W gedcTenid  (BesgeRcTBWS) MHOTOQYHKUMOHaNsHOro LeHTpa, paboTHUKa
MHOrothyHKUMOHaNLHOrO LeHTpa BO3MOXHO B Cryvae, €GN Ha MHOTOYHKLMOHANbHLINA
LEHTP, peluenus u fewctevs (besnercTene) KOTOPOTro OBXKANYIOTCA, BO3NOKEHa hyHKLWA No
NPEAOCTABNEHWNIO COOTBETCTBYIOLWNX MyHWLWNANBHBIX YCnyr B nonHoMm obbeme B nopsagke,
onpefeneHHom YacTeio 1.3 ctaten 16 PepepansHoro 3akoHa Ne 210-03:

8) HapylweHwe cpoka Wnu NopAdKka BbiGAYW LOKYMEHTOB NO  pesynkTaTam
npenocTasnerns MyHULUNAanNbHOW yenyru,

9) npvocTaHoBNEeHWE NpPefoCTABMEHNA MYHWUANANLHOW YCnyrv, ecnv OCHOBaHWs
NMPUOCTAHOBNEHNA He npejycMoTpeHbl deaepanbHeiMKY  33KOHAMW W NPUHATLIMK B
COOTBETCTBMWA C HUMKW MHBIMK HOPMaTUBHBIMKW NPaBOBLIMKM akTamK PoccuicKol Penepalumn,
3aKoHaMu 1 UHBIMW  HOpPMAaTWMBHLIMK NpaBoBkiMKM  akTamu Pecnybnukn TaTapcran,
MyHULWNansHbIMKY NpaBoBbiMW aktamu. B ykasawHom cnydae pgocynebroe (BHecynebroe)
0DXanoBaHve 3asBUTENEM PELUeHUil 1 AeiCTBMA (BeapeicTena) MHOroYHKLUWOHANBHOTO
LeHTpa, paboTHuka MHOroMYHKUMOHANEHOIO USHTPA BO3MOXHO B chyvae, ecnv Ha
MHOTOMYHKUMOHANBHBIA LEHTP, pelleHs 1 AeilcTBuA (GeanelicTBue) KoToporo ocbxanywoTes,



BO3NOMEHa YHKUMA No NpefocTaBNeHuid COOTBETCTEYIOLUMX MYyHULMNaNneHbIX yonyr 8
nonHom obkeme B Nopagke, onpedeneHHom YacTelo 1.3 cTaten 16 DegepankHoro 3akoHa Ne
210-@3.

10) TpeBosaHue y a3asBuTENA MpW NPEAOCTABNEHUM MYHWLMNANEHOA  YCIyri
AOKYMEHTOE WNW  WHPOpMaunK, OTCYTCTBME W (ANW) HEeJOCTOBEPHOCTb KOTOPhIX HE
yKaselBanuck NpW nepsoHayanbHOM OTKade 8 NpuemMe JOKYMeHTOoB, HeoBxoavmblx OIs
NPefocTaBneHns MyHUUMNanbHon yenyrn, nubo B npenocTaBneHnn MyHWUNNAaNEHoNW yenyru,
38 UCKnodeHuem cnyyaes, npegycMoTpeHHsx nyHkrom 4 yactu 1 ctaten 7 ®egepansHoro
3akoHa No 210-®3. B ykasaHHoM cnydae pocyaebHoe (sHecymebHoe) obxanosaHue
3afBWTENnEM peLueHWd w adedcTenr  (DesgedcTans) MHOTOMYHKUMOHANBHOrO UeHTpa,
paboTHWKa  MHOrOMYHKUWMOHAMBHOTO  LUEHTpa BO3SMOXHO B Chy4ae, ecnv  Ha
MHOTOPYHKLIMOHANbHbLIN UEHTP, pelleHus 1 delicTeus (BesaeidcTere) koToporo oBxanyiores,
BO3NMKEHa CYHKUWA N0 NPEeOoCcTaBfeHUio COOTBETCTBYIOLUWX MYHUUMNAaNbHbIX YCnyr B
nonHom obbLeme B Nopsake, onpedeneHHOM YacTeio 1.3 cTaTen 16 GegepansHoro 3akoHa Ne
210-93.

5.2. anoba nogaeTtcs B NMCbMEHHON hopiMe Ha BymakHoM HoCUTENe, B 3NeKTPOoHHO
(popme B opraH, NpefocTaBs OWUA MyHULMNANEHYIO YCNYry, MHOroYHKUMOHANLHBIR LeHTp
nubo B COOTBETCTBYIOLUMIA OpraH rocyaapcTBEHHOW Bnactv, ABNAOLMIACH ydpeauTenem
MHOFOYHKLMOHANLHOTO LEeHTpa (Aanee - yYpeauTens MHOroMyHKLMOHaNBHOro LeHTpa). a
TAKHE B OpraHu3aund, npegycmoTpeHHble YyacTeio 1.1 ctaten 16 ®epepansHoro 3akoHa Ne
210-®03. Kanobbl Ha peweHWa W pedcteuna (Be3nencTBue) pPYKOBOOWTENA oOpraHa,
NPeAoCTaENAWEro MyHUUWNANEHYI0 YCnyry, noiawTcs B BblLUECTOALWWA opraH (npu ero
Hanu4uKw) nubo B cnyyae ero OTCYTCTBMA PacCMaTpWBaTCH  HenocpeacTBEeHHO
PyKkoBOOWTENEM OpraHa, NpefocTaBnAlWEro MyHuUunansHyl yenyry, *Kanobel Ha peleHna
W pedctenn (Deapeicteue) paBoTHWKa MHOrOYHKUMOHANLHOMO LUEeHTpa noaarTes
PYKOBOAWTENID 3TOM0 MHOroMyHKUMOHaNBHOTo LeHTpa. anobbl Ha peleHna » OsicTerA
(BespeiicTene) MHOrOYHKUNOHANBHOTD UeHTpa noaakTcRa YUYpeaMTento
MHOTOYHKUWOHANBHOTO LEHTPA MK JOMKHOCTHOMY NULY, YNONHOMOYEHHOMY HODMaTHEHBIM
npaBoBbiM akTom PecnyBnukn Tatapctan. Kanobbl Ha pelueHws 1 AelicTeus (DeaneicTene)
paboTHMKOB opraHksauunin, NpedycMoTpEHHBIX HacTeio 1.1 cTaTen 16 GegepanbHoro 3akoHa
Ne 210-@3, nogaroTcs pyKOBOLAUTENAM 3TUX OPraHnaaLni.

’anoba Ha peweHws W peicTevA (BesgedcTewe) opraHda, NpenocTaENAOLWEero
MYyHULMNaneHYO YCNyry, AOMKHOCTHOMO NULE oprada, NpefocTaBnaiowero MyHVUMNansHym
YCOyry, MyHALUMNaNbHOro  cnywaillero, pyKoBOAWTENA oOpraHa, npefocTaensiowero
MYyHULMNANBHYIO yCnyry. moxeT BeiTe HanpasneHa no noyre, Yepes MHOroMYHKUMOHANbHBIN
LEHTP, € WCMONb3oBaHWEM WHDOPMAUWMOHHO-TENEKOMMYHUKALUWMOHHOR ceTh «MHTepHeT»,
othullhanbHoro cailTa oprada, NPeAoCTaBNAIWEro MyHWUMnansHyw yonyry, EpuHoro
noprana nubo Pecnybnukadckoro noprana, wWHdopmauuoHHOW cucTembsl aocyaebHoro
obxarnopaHus, a Takke MoxeT GbiTh NPUHSATE NPW NUHHOM npueme szaseuTens. XanoBa Ha
pewenns W pelcTeua (BesgencTBne) MHOTOMYHKUMOHANBHOMO LUeHTpa, paboTHKKa
MHOTOCQYHKLMOHANBHOrO LeHTPa MoxeT BbiTb HanpasneHa no noyTe, ¢ WCNonb3oBaHuem
MH(POPMALUOHHO-TENEKOMMYHUKaUWoHHOR ceThn  «WHTepHeT», odwmuwansHoro caiita
MHorodyHKUMOHansHoro LeHTpa, EgwHore noptana nubo PecnyBnukadckoro nopTana,
WHhOpMaUWoHHOW cucTeMbl focynebHoro obxanosaHns, a Takke MoxeT BbiTk NPUHATA NpK
nu4HoM npueme 3asewTens. Kanoba Ha peweHus W aeiicTeun (BesaencTene) opraHnsalmi,
npegycMoTperHbix Yacteio 1,1 ctater 16 ®epepansHoro sakoHa Ne 210-@3, a TawKe wx
paboTHWKOB MoxeT BbiTe HanpasneHa No MoYTe, © WCNONL30OBAHWEM WHOPMALWOHHO-
TENEKOMMYHUKaLUWOHHOW ceTH «WHTepHeT», ogULUMANLHLIX CAWTOB 3TUX OpPraHu3saLui,
Eawnore noptana nubo PecnyBnukaHckoro nopTana, a Takwe mMoweT DblTe NPUHATA npw
NANYHOM NPUEME 38RBUTENA.

5.3. anoba nomkHa cogepxars:



1) HaumeHoBaHMe opraHa, npPefoCTABNSIOWEro  MYyHWUWNANBHYIO yenyry,
AOMKHOCTHOrO  nuua opraHa, npejocTasnAWLero MyHWUUNaneHylo yonyry, nwbo
MYHULMNANbHOro CNyawero, MHOroMyHKUWOHANEHOro UEeHTpa, ero pykoBoauTens v (unu)
paboTHMKa, opraHusaunii, NPeaycMOTPEHHBIX YacTeio 1.1 ctaten 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykosogutene# n (unw) paboTHwkoB, peleHna u geiictens (BesgeiicTene)
KOTOpPbIX 0BxanyroTes;

2) hamunuio, WMA, OTUYECTBC (NocnegHee - NpWM Hanuyun), cBeOeHWA o MecTe
HATENBLCTBA 3aABATENA - duslueckoro nuua nwbo HawMeHoBaHWe, CBEASHWA O MecTe
HaXOWOEHUA 3aABUTENH - IOPWOWYECKOro nuua, a Taike HoMmep (HoMepa) KOHTaKTHoro
TenedgoHa, agpec (agpeca) SNEKTPOHHOW NOYTEI (MPW HaNK4MKM) W NOYTOBLIA agpec, no
KOTOPbIM OOMKeH BbiTh HanpaBneH OTEET 3anABUTENID;

3) ceepeHua o8 ofkanyemblx peweHWsx W Oelctenax (DesmeicTsum) oprasa,
npefocTasnsaolwero MYHULWNANEHYIO yChyry, AOMKHOCTHOrO nuua oprada,
NPpefocTasnaloero  MyHWUunaneHylo  ycnyry, nmubo MyHMUMNanNsHOro chyKallero,
MHOTOMYHKLIMOHAMNBLHORO LeHTpa, paBoTHUKa MHOrogyHKUMOHANBHOMO LeHTpa, OpraHuzanim,
npedycMoTpeHHbix JacTelo 1.1 ctaten 16 GefepansHoro sakora Ne 210-03, ux paboTHUKOE;

4) DOBOfbl, HA DCHOBAHWIA KOTOPLIX 3a8BUTENb HE COMMaceH C pelieHWeM U geicTenem
(GespeicTarem) oprana, NPenOCTaBNALLETD MYHWUMNANLHYIO YCNyTy, OOMKHOCTHOrO nuLa
opraHa, npefocTasnALWEero MyHuLunansHy ycnyry, nubo myHuUwMnansHoro chyskallero,
MHOTOMYHKUMOHANBHOTO UeHTpa, paboTHUKE MHOTOMYHKLMOHANBEHOMO LUEHTPAa, opraHusaLii,
npeaycMoTpeHHeIX YacTelo 1.1 ctaten 16 PegepansHoro sakoHa Ne 210-®3, ux paboTHukos.
3asiBuTenem MOryT ObiTe NpencTaBNeHLl OOKYMEHTBl (MPW Hanuyuu), noaTEepKaaloWwMUe
NOBOABI 3aABMTENA, NMBO UX KOMWK,

9.4. [ocTynuBLUas Kanoba NognexuT perucTpaunmn B chok He noagHee paboyero AHS,
CNeaywLlero 3a gHeM NocTYNNeHWS,

5.5. anoBa, nocTynuBLIZA B Oprad, NpenocTasnsoLLMig MYHULMNansHyo yenyry,
MHOTODYHKLUMOHANbHLIA  UEHTP,  y4dpeduTenio  MHOTOMYHKUMOHANBHOTO  UeHTpa, B
gpraHn3aunin, npeaycmoTpeHHele YyacTeio 1.1 ctaten 16 ®epepanstHoro 3akoHa Ne 210-03,
nWbo BLILLECTOALIWIA OpraH (NpW €ro Hanwuuu), NOANEKWT DACCMOTPEHUY B TEYeHWe
nATHaguaTn pabouux AHEN co AHA ee pervcTpauui, a B cnyvae obxanosaHua oTkasa opraHa,
MPeaoCcTaBnAoLLIEro MyHULIWNANLHYIO YCAYrY, MHOroyYHKUMOHANLHOTO LUEHTPAE, OpraHnaaLni,
NPeaycMOTpeHHbIX Yacteto 1.1 cratb 16 PepepansHoro sakoHa No 210-93, B npueme
AOKYMEHTOB Y 3asaBUTENA NWBO B UCNpaBneHuy QONVIUEHHbLIX ONe4YaTok W oWwWMbBoK unu B
cny4ae ofxanoBaHnA HapyLUEeHWs YCTAHOBNEHHOTO CPOKa TaKUX MCNPaBNeHWi - B TeYeHKe
NATH paboqnx AHER CO OHA e PerucTpaLnm.

5.6. Mo peaynsTatam paccMOTPEHWA ¥anobsl NPUHUMABTCH OAHO W3 CHenyIoLmMX
pelleHWIA:

1) xkanoba ygosneTteopreTca, B TOM 4MCNE B hopmMe OTMEHBI NMPUHATOMO PELLUEHWS,
ucnpasneHns AoNYLUEHHEIX OneYaTok W olKMBoK B BbigaHHbIX B pesyneTare npenocrasnedns
MYHULWNANELHON yCnyri OOKYMeHTax, BO3epaTa 3asBUTEN0 AEHEXHbIX CPEeACTB, BaUMaHue
KOTOpBIX HE MpeyCMOTPEHO HOPMATUEHLIMK NPaBoBbIMKM aktamu Poccuitickon ®egepauium,
HOPMAaTUBHLIMI NpasoskiMi akTaMi Pecnybnukn TartapcTtaH, MyHULUMNAanbHbIMWA NMpaBoBbIMN
akramm,

2) B yAoBNeTBOpeHWUM #anobbl oTkasbIBaeTCs.

He nosgHee gHa, cnegyollero 3a gHEM NPUHATUA PELUEHWS, YKa3aHHOTO B HACTOALLENM
MyHKTE, 3aABUTENI0 B NUCLMEHHOR hopMe 1 MO KeNaHWuio 3afBWTENa B 3NeKTPOHHOA thopme
HanpaBnAeTCA MOTMBUMPOBAHHLIN OTBET O peaynbTaTax paccMOTPEHUA Xanobu,

5.7. B cnyyae npu3aHaHWa xanobel nognexaiuei YOOENETEBOPEHWD B OTBeTe
3EABUTEND O pesynbTatax pacCMOTPeHWs xanobbkl gaetcs wHdopMmauus o AeifcTBWsX,
OCYLLECTBNAEMbIX OpraHom, npedocTaenAnLLnMMm MyHULMNansHyo yenyry,
MHOrOMbYHKUMOHaNEHBIM LUEHTPOM MWDo opraHnsayuei, npegycMoTpeHHon 4acTeo 1.1 cTaThu
16 DegepansHoro sakora Ne 210-03, B Uensax He3aMeANNTENEHOIO YCTPAHEHUS BbIABNEHHBIX



HApYLEHWA NpW OKasaHuM MyHUUMNansHOW Yenyri, a Takke NPWHOCATCA W3BMHEHWA 3a
AocTaBneHHbIe HeynobeTea W YKkasbiBaeTes MHOPMaLWA O OanbHeAWnX OeNCTBUAX, KOTOpbLIE
HeobxoguMo COBEpLUNTE 38ABUTENI0 B LENnsAX nony4yesna MyHUUUnansHoW yenyri.

5.8. B cnyyae npusHaHms kanobbl He nognexallein yooBNeTBOPEHUID B OTBeTe
JaABMTENI0 O pesynbTatax pacCMOTpeHus xanobbl A3KTCA  apryMeHTMPOBAHHBIE
PASLACHEHWA © NpPUYUHAX MNPAHATOTO pELeHWA, a Tawke WHhopMauns o nopsake
obBxanoBaHUs NPUHATOrO peLUeHuA,

5.9. B cnyyae ycraHoeneHus B xoge WNW No peaynbraram paccMoTpeHus wanobsl
MPU3HAKOB COCTaBa adMUHUCTPATUBHOTO NPaBOHaPYLWIEHUA MNK NPECTYNNEHWA AOMKHOCTHOE
nuo, paboTHWK, HageneHHkBIe NOMHOMOYKEMA No PacCMOTPEHWO Manob, HezamMeanuTenkHo
HaNpPasnaAloT MMEIOWMWECH MaTepuarnsl B opraHbl NpokypaTypbi.



MpunoxeHue Ne 1

K AOMUHUCTPaATUBHOMY pPErnameHTy
NnpegocTasneHvs MyHULUNansHoMW
YCIYTW NO Belgadve cnpaski (BeIMWcki)

Popma

(BraHk opraHa, npepocTaBNAOLLErD MYHUUMNANEHYIO Yenyry)

CMNPABEA

JomkHocTHoe nvyo (PUO)

CeefeHuna ob anekTpoHHOR NogNucK

(nrognuck YNONMHOMOHEHHOTD
AOMKHOCTHOTO NULA OpraHa)



MpunoxeHwe Ne 2
K AOMUHWUCTPaTUBHOMY pEernameHTy
NPenocTasneHns MyHULUMNAanbHOM
YCNYru no Belfa4ye cnpaski (BeINWCKW)
dopma
(braHk oprava, npeAocTaBnALLEro MyHULUNaNEHYIO yenyry)

Komy:

KoHTakTHLIe gaHHbIE:

MpepcTaButens:

KoHTakTHeIE gaHHbie NpeacTasuTens:

PELUEHWE
0b oTkase B NpegocTaBneHn MyHULMNANLHOM yenyri
no Bbloaye Cripasky (BbINWCKW)
oT MNa

Paccmotpee Bawe 3asenexve oT Na W
npunaraemele K Hemy OOKYMEHTHI, yNOMHOMOYEHHbLIM opraHom
NPUHATO pelleHue of oTkase B Bhigaqe

CNPaBKK (BBINWUCKW) NO CREAYIOLLEMY OCHOBAaHUIO:
HononHutensHas uHdbopmauma;

Ceenenun ob anekTpoHHOR nognucu

HomxHocTHOE nuuo (GHUO)

(nognuce YNonHoMoYeHHoro
[OMKHOCTHOTO MWL opraHa)



lNpunomexHne Ne 3

K AOMWHUCTPATUBHOMY pernameHTy

npefocTasneHus MyHUUMNansHoM

YCNyr No Bblaaye Cnpaeky (BbINMCKN)
Dopma

(bnatk opraHa, NpeaocTaBnAKLLIEro MyHULMNansHyIo yenyry)

Komy:

KOHTaKTHBIE AaHHLIE:

MNpeactasuTens:

KoHTakTHeI® gaHHbie npeacTaguTens:

FPEWEHWE

00 oTKa3e B NpUemMe SOKYMEHTOB, HeoBxoaumMelX AN NpenocTaBneHns
MYHULMNENeBHOI YCNYrA NO BblAaye cnpaeky (BbINWCKK)

oT Ne

Paccmotpee Bawe 3assneHwe or Ne W
npunaraemble K HEMY AOKYMEHTHI, YNOMHOMOYEHHbIM opradom
npuHATO pelleHne ob oTkase 8 npueme
OOKYMEHTOB, HeoDXoOWMLIX ONA NpefocTasneHus MyHWUMNanoHOW yenyrd no Beigade
CNpaBkn (BBINWCKW) NO CNeoyoWWM OCHOBaEHUAM!

1.
2.

PasbvacHenue npuyuH oTkasa:

HononHuTensHaa nHopMaLua:

Bbl Bnpaese noeTopHo oB6paTWTeCA B YNOMNHOMOYEHHLIA OpraH c 3afBrNeHuem o
NPefocTaBneHduy yenyru rnocne ycTpaseHnsa yKasaHHbIX HapyLieHuii.

daHHbii oTkas moKeT BbiTe 06xanosad 8 gocyneBHOM NopAgKe NMYTEM HanpasneHus
Wanobel B yNOMHOMOYEHHbIA opraH, a Takke B cynebHom nopsake.

CeepeHuna ob anekTpOHHON noanucu

HomkHocTHoe nuuo (PKUO)

(noanuck YNoNHOMOYEHHOTO
AOIHHOCTHOrO Nlia opraxa)



Mpunoxerne Ne 4

K AOMUHMCTPaTUBHOMY DEFNAMEHTY
npefocTaBneHns MyHuLunansHoml
ycnyru no Beifaye cnpaski (BeINKMCKM)

Qopma

B
(HauMeHoBaHWe opraHa MecTHOro
camoynpasneHuna)

aT

(thamunua, uMsA, OTYECTBO, NacnopTHble
OaHHbIe, perncTpaunio No MecTy MUTenNbLCTEA,
afpec aNeKTpOHHON NoYTbl, TensdoH)

SAABINEHUE
O Bblaa4ye cnpasku (BLINUCKM)

Mpowly Bac selgaTte cnpaeky (BbiNUcKy)

(ykasaTb BWO Cnpasku)

K zaseneHwo npunaraoTes;

Fe3ynbTat npegocTasneHus MyHULWNANLHON yenyr, NpoLly NpeaocTasnTs:

D B NW4HLIA KabuHeT [lopTana rocyaapcTBEHHLIX W MYHWLMNANLHLIX  yCmyT
Pecnybnuku TatapctaH;

D B MHOTOQYHKUMOHANLHOM LEHTPE NPEeaocTaBNeHWs [OCYAApCTBEHHBIX W
MyHuLmnaneHelx yenyr Pecnybnuwkm TatapcraH;

]:l B Flenonkome.

(AaTa) (nognuck) (©.1N.0.)



MpunoxeHue Ne 5

K AOMUHUCTPaTMBHOMY pernaMeHTy
NpepocTaBneHns MyHWUMNansHo
YCNyri no Bbigaqye cnpaeky (BbinNUCKK)

PykosoguTenio
WenonnuteneHoro komuteta

oT:

3AABINEHWE
06 ucnpaBneHn TEXHUYECKON oLWnBKI

Coobluaio 0b ownbre, AonylieHHON NpK okazaHum MyHULMNANLHOI Yenyri nNo Beigaqe
CNPaBKK (BLINUCKW).

3anucaHo:

MpasuneHble cBEAEHWA:

Mpowy ucnpasute AOMNYLUEHHYH) TEXHWYECKYID OLUIMBKY M BHECTW COOTBETCTBYIOLIME
WBMEHEHWS B OOKYMEHT, ABAAIOLWACH PE3YNbTATOM MYHULUMNANEHON Yeryri,

Mpwnaratw crneayowve JoKyYMeHTbI:

ks

2.

B cnyyae npuHaTWA pelleHns o OTKNOHeHWW 3asieneHus 06 WCMpaBneHuw
TEXHWYECKOM OLUMGKN NPOLLY HAaNPaBWTe TAKOE PELUeHUE:

NOCPencTBOM OTNPaBNEHWA 3NEKTPOHHOTO AOKYMEHTa Ha agpec E-mail: ;

B BWAE 3aBEpeHHOA KOMuM Ha BymMaHOM HOCUTENe NOUTOBLIM OTNPaBMNEHWEM Mo

anpecy’

HacToalwmum noaTeepKaar: CBEAEHUS, BITIOHYEHHBIE B 3asBeHWe, OTHOCALLWECHA K MO
NW4HOCTW W npeAcTaBnaeMoMy MHOW NiUy, a Taioke BHECEHHLIE MHOKD HWME, 0OCTOBEPHbI.
MokyMeHTb! (konuK OOKYMEHTOR), NPUNOKEHHbIE K 3afBNEHWIO, COOTBETCTBYIOT TpeBoBaHusM,
YCTaHOBNeHHLIM 3aKkoHofaTenscTeomM Poccuickoi Degepalyy, Ha MOMEHT NpeacTaBneHus
3aABNEHNA 3TW OOKYMEHTHI OSACTBUTENLHLI 1 COAEDAT OOCTOREPHLIE CBEAEHNS,

( )
(nata) (nognuck) (©.1N.0.)




