MocTtaHoBneHne NcnonHnTenbHOro kKommteta ArnbMeHAEpPOBCKOrO CESTbCKOro NOCeneHuns
AnacToBCKOro MyHMumMnanbHoro panoHa Pecnybnuku Tatapctad ot 4 mapTta 2022 roga Ned
«O06 yTBEPXXAEHUM aAMUHUCTPATUBHOIO pernaMmeHTa npeaocTaBneHnss MyHULMNansHOM yCcnyrm
no Bblgayve cnpaBkn (BbIMUCKM)»

B cooTtBeTcTBUM C ®PepepanbHbiM 3akoHOM oOT 27 wmona 2010 roga Ne210-03 «06
opraHuMsauun npefocTaBeHns rocygapCTBEHHbIX U MyHULUMNANbHbIX YCryry», CNONHUTENbHbIN
KoMuTeT AnNbMEeHOEepOBCKOro CeNnbCKOro noceneHuss AnacTOBCKOMO MYHMLMNANbHOIO panoHa
Pecnybnukn TaTapctaH NoCcTaHOBNSAET:

1.YTBEPOUTL npunaraemoin  AMUHUCTPATUBHbLIN pernaMmeHT  npenocTaBreHuns
MYHUUMNANbHOW YCyru rno Bblgaye cnpaBku (BbIMUCKN).

2.0ny6nukoBaTb HacCTosillee MOCTaHOBMEHME Ha oduumanbHOM rnopTane npaBoBOW
uHpopmauun  Pecnybnukn TaTtapctaH UM Ha oduumanbHOM canTe AnacToBCKOro
MyHUUMNanbHoro panoHa Pecnybnunkn TaTtapcTaH B pa3aene noceneHus.

3. KOHTpOsb 3a UCMONHEHNEM HACTOSALEro NOCTAaHOBNEHUS OCTaBMA 3a cOb6oN.

(MaBa AnbMeHOEePOBCKOro
CenbCKOro nocerneHus P.X.3ananues
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YTBEpXaeH

noctaHoBneHmem VIcnonHUTenbLHoro
KomuTeTa AnNbMEHAEPOBCKOrO CENbCKOro
nocenexHma AnactoBCKOro
MYHMUMNANbHOIO panoHa

Pecnybnukn TatapcTaH

oT 4 mapTa 2022 roga Ne4

ALMVHNCTPATUBHLIN perfiameHT
npegocTaBfeHnUss MyHULUMNANbLHOW YCNyrn No Bblgave cnpaBku (BbINUCKK)

1. O6wue nonoxxeHmsa
1.1.MNMpegmeT perynupoBaHna agMUHUCTPaATMBHOIO pernamMeHTa

HacToswmii agMUHUCTpaTUBHbLINA perfnaMeHT npeaocTaBneHust MyHUUMNAnbHOW ycryru
(nanee — aAMUMHUCTPATUBHLIA  pernameHT) YyCTaHaBnuBaeT CTaHZapT W MOpPsSAoK
npeaocTaBneHnst MyHUUMMNANbHOM YyCryrM Mo Bblgade cnpaBku (BbIMWUCKKW) (manee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropuun 3asisutenen

1.2.1. Jlvuamn, MMeLWMMN NpaBo Ha MNOSlydeHWe MyHUUUNAnNbHOW YCMyru, SABMASOTCA
duamyeckme nuua (ganee — 3asaBuUTEnNb).

1.2.2. C 3asBneHmem Bnpaee obpaTuTbCs NpeacTaBUTeNb 3aaBUTENS, AENCTBYOLWNA HA
OCHOBaHWM [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rmnofiHoMouYns (ganee — npeactaBuUTenb
3asBuTens).

1.3. MNMopsagok nHopMMpoBaHNS 0 NpefoCTaBeHNN MyHULMNANBHOW YCyru

1.3.1. WHdopmauua o nopagke nNpefocTaBrieHUMs  MyHUUMNAnibHOW  yCrnyru
pasmMeLlaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalwMx Bu3yanbHYyl0 W TEKCTOBYIO
NMHopmavumio o MYHULUMNAnNsLHOM ycnyre, pacnonoXeHHbIX B nomMeLLeHnAX
MHOFO(PYHKLUMOHASNbHbLIX LIEHTPOB NpPeaoCTaBfeHns rocygapCTBEHHbIX W MyHMUMNASbHbIX
YCIyr.

2) Ha ocmumanbHOM canTe ANacTOBCKOrO MyHMUMMNANbHOIMO panoHa B MH(OPMaLNOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapCTtBeHHOM MWHMOPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbeHblix ycnyr Pecnybnukun Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbBIX YCNyr).

1.3.2. KoHcynbTMpoOBaHMe Mo BOMpocam npefocTaBneHns MYHULMNAnsHOW YCnyru
OCYLLEeCTBNAETCA:

1) B MHOroyHKUMOHamNbHbIX LUEHTpax MpeaocTaBnNeHnuss rocydapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoOro noprana;

3) UcnonHumernbHOM Komumeme rocesieHuUs (aanee — OpeaH).

npv yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;
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npy NMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B 35IEKTPOHHOMN hopMeE MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npefocTaBfeHns MyHUUMnanbHOW yCnyru Ha OCHOBaHUW CBEAEHUW, COAepXalLnXCcH B
Peectpe rocygapCTBeHHbIX W MyHUMUMNANbHbLIX YCNyr, nNpeaocTtaBndeTcss 3adBUTENHO
B6ecnnaTtHo.

[ocTyn K nHopmauum o cpokax u nopsaake npefocTaBlieHNsS MyHUUMNANbHOW YCIyrn
ocyliecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNob30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBKa KOTOPOro Ha TEXHUYeCcKne cpeacrtaa
3aasutena  TpebyeT  3aKkNOYEHUs  NIULEH3MOHHOrO  WAWM  WMHOFO  CorfnaweHns ¢
npaBoobnagaTtenem nporpaMMHoro obecneveHusi, npegycmaTpuBaloLWEero B3MMaHue nnaTbl,
perncrpauuio nnm aBTopmsaumio 3adBUTENS NN NpeaocTaBreHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuTeENs NUYHO UM NO TenegoHy B COOTBETCTBUN C
nocTynuBLIMM obpalleHneM npegocTaBnseTcs MHopMauns:

1) o MecCcTe HaxoXOeHWs  MHOro(PyHKUMOHANbLHOrO UeHTpa npeaocTaBneHus
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTtbl, cnpaBo4YHble
TenedoHbl);

2) O nopsiake npefocTaBfeHns MyHULMNanbHOW ycnyru, o cnocobax n cpokax nogayu
3asBNEeHUN;

3) o kaTeropmsx rpaxgaH, KOTOpbIM MpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTMBHBLIX MPABOBbLIX aKTax, Perynupylowmx BONpochl NpefocTaBreHna MyHUUMNaribHOM
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeoOXoAWMbIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npegocTaBrieHNN MyHUUMNANbHOW YCryru, O CpoKax npuemMa n perucrpaumm sasaBneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsigke obxanoeaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo  nucbMeHHOMY  oOOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHuMUMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHns MyHMUMNarbHOM YCIyrM M BOMPOCHl, yKa3aHHble B
HaCTosILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHs
peructpaumm obpalleHus HanpasnsawT oTeeT 3aasuTento. OTBeTbl [alTCA Ha  A3blke
obpaweHnda. B cnydae HEBO3MOXHOCTM [aTb OTBET Ha £3blke OOpalleHna MCMNOoNb3ykTCA
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npefocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasMellaeTcss Ha ouumanbHOM canWTe MyHMUMNAnbHOro panoHa U Ha MHMOPMALMOHHbIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3a9BUTENSIMUA.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnunkn TaTtapctaH, pa3mMellaemMas Ha
WHOPMALUMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «VIHTepHeT», BKOYaeT CBedeHust O
MyHMUMUNanNbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHGOpPMaLMld O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBfieHUA Ha npegocTaBreHune
MYHULMMNAnNsHOW yCryru.

1.4. HopmaTtunBHble NpaBOBbIe aKTbl, perynupytoLime npegoctaBneHme
MYHULMNANbHOM yCcnyru

1.4.1. llepevyeHb HOpPMATMBHLIX MPaBOBbLIX AaKTOB, Perynupylwmx npegocraBneHve
MYHULMMNANbHON YCnyrm (C yKas3aHMeM pPeKBU3UTOB HOPMATUBHLIX MPAaBOBbIX aKTOB U
NCTOYHUKOB MX oduLmanbHoro onybnvkosaHus), pasmelleH Ha EanHom noptane, B Peectpe



4

rocygapCTBEHHbIX N MyHULMNANbHLIX YCNYr, HA ouLManbHOM cauTe MyHUUMNANbHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALNOHHOM ceTn «HTEpHETY.

1.4.2. TekCT aAMUHUCTPATMBHOIO perfliaMmeHTa B OEWUCTBYIOLWEN pedakuun nognexuT
pasmMeLlleHuto Ha EgmuHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMAANbHbBIX YCIYr, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaeneHuns

1.5.1. B agmMumHucTpaTMBHOM perfnamMeHTe WCMNOMb3YTCA cregyluwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEHHOEe CTPYKTYpHOE
nogpasgerneHne (opuc) MHOroyHKLMOHANbLHOro LieHTpa NpeaocTaBneHnsi rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B rOPOLCKOM (CenbCKoM) MOCENeHUM MyHUUMNAanbLHOro
panoHa unM B ropoackom okpyre Pecnybnukum TatapcTtaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHu3aumm [esTenbHOCTU  MHOrO(YHKUMOHAmNbHbIX LEHTPOB NpedocTaBreHns
rocyAapCTBEHHbIX U MyHULMNArbHbBIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrea
Poccunckon depepauumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AeaATenbHOCTH MHOroyHKLMOHAaNbHbIX LEeHTpoB npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCITYr»;

TexHu4eckass owwmubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owubka), gonyweHHas  OpraHom,
NpegocTaBNAWNM  MyHULMNANbHYO YCNyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUMUMNanNbHOW YCryrn), CBEAEHUAM B OOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema uvaeHTUuKauum M ayTeHTUduUKaumMm B UHpaAcTpyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMALMOHHBIX
CUCTEM, MCMOSNb3yeMbIX AN NPefoCTaBeHUs rocyaapCTBEHHbIX U MYHULUMNAMbHBIX YCNyr B
anekTpoHHon cdopme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME WOEHTUPUKaUMM Un  ayTeHTUUuKaumm K  uHpopmaumm,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBIX
cuctemax;

MoL| - MocypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC MoL - ABTomaTtmsmpoBaHHasa MHPOPMaLMOHHAA cMCTEMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIx ycnyr Pecnybnukmn TaTapcTaH.

1.5.2. B agMUHUCTpATUBHOM pernameHTe noh 3asBfieHMeM O npeaocTaBreHnn
MyHMUMMNANbHON Yycnyrn (ganee - 3asiBNEHWE) MNOHUMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCAyrK, NOAAHHbIA B COOTBETCTBUM C MYyHKTOM 3 cTaTbun 2 PepeparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm npeanocTaBneHus
rocy4apCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®efepansHbi 3akoH Ne 210-$3).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryrm
2.1. HanmeHoBaHMe MyHULMNATLHOW YCIyrU
Bblgaya cnpaBku (BbINUCKN).

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTENbHOroO opraHa MECTHOO caMoyrnpaBeHus,
HEeNnocpeACTBEHHO NPEAOCTABNAOLLIEro MyHULMNANbHY YCIyry



WcnonHumenbHbIl Komumem AribMeHOepO8CKO20 CeflbCKO20 rocesieHuUs AnacmogcKo2o
MyHUUUNanbHo20 palioHa.

2.3. OnucaHue pesynbTaTa NpeaoCcTaBneHnst MyHULMNAnbHON yCryru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTodAweMy agMUHUCTPATUBHOMY
pernamMeHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuLmMnansHom ycnyrm (npunoxexmne Ne 2 K
HacTosILLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) peweHne o6 oTkase B NpUeEMEe OOKYMEHTOB, HEOOXOAMMbLIX LN NpeaocTaBrieHns
MyHUUMnanbHon ycnyru (npunoxeHne Ne 3 Kk HacTosiILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTat npeocTaBfieHns MyHUUUNANbHOM YCNyrM HanpaBnsaeTca 3asBUTENO B
dopmMe  9NEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUNEHHOW  KBanvMuLMpOBaHHOM
3MIEKTPOHHOM MOANUCHIO YMOMTHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOM
nognucny (ganee — ®epepanbHbii 3akoH Ne 63-93) B NnyHbIM KabuHeT EguHoro noptana. B
criyyae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybGnvkaHckoro nopTtana pesynbTaT
npegocTaBneHns MyHUUMMNanbHOW YCRyrn HanpaBnseTCcs TakK Xe B JUYHbIA - KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo BbIbOpYy 3asBuTensa pesynbTaT MNpPeaoCTaBfeHUs MYyHULMNAnNbHOM YCRyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa IMeKTPOHHOIO [OKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTene, 3aBePEHHOro NeYaTblo Y NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unmn pabotHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbtaTt NpeaocTaBneHnss MyHUUMNansHOM yernyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYEHMe Cpoka OEWCTBUSA pesyrbTaTa npefocTaBneHus
MYHULIMNANbHON YCNYru.

2.4. Cpok npefocTaBreHns MyHUUMnanbHOM yCnyru, B TOM YUCIe C y4eTOM HEOOXOAMMOCTH
obpalleHns B opraHusaunm, y4acTByoLlmMe B NpeaocTaBrieHn MyHUUmMnansHom yeryrm, Cpok
NPUOCTaHOBMNEHUS NPpeaoCTaBNeHNst MyHUUMNANbHOW YCryri B Crny4vae, ecrivi BO3MOXHOCTb
NPUOCTaHOBMEHUS NPeayCMOTPeHa 3akoHoaaTenbcTBOM Poccuiickon ®eagepaumm, cpok
Bblaun (HanpaBreHns) 4OKYMEHTOB, SBMSIIOLLMXCS pe3ynbTaToM NpeaoCcTaBreHuns
MyHULMNAnbHOW yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeveHne Tpex paboumx gHewn.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BMSIOWEroca pesynbTaToM MpegocTaBreHns
MyHUUMNANbHOW ycnyrm B popMe 9NeKTPOHHOro AOKYMEHTa, 3adABUTEN0 OCYLLEeCTBNSAEeTCA B
AeHb O(POopMMeHNsa 1 permcTpauumn pesynbrtaTta npeaocTaBneHnss MyHUUMNansHOW yCnyru.

2.5. NcuepnbiBatolmin nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
3aKoHoAaTeNbHBIMU UM MHBIMW HOPMAaTUBHBIMY NPABOBbLIMY aKTamMu AN NPeA0CTaBNEHNS
MyHMUMNANbLHON YCNyrn, a Takke yCnyr, KOTopble SABNSTCA HE0OX0AMMbIMU U 06s3aTENbHBIMU
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, noanexawmx npeacTaBneHunto 3asaBuTenem,
crnocobbl UX NONy4YeHUs 3asiBUTENEM, B TOM YUCIIE B INIEKTPOHHOW hopMe, NOPSAOK UX
npeacraBneHus
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2.5.1. Ina nony4yeHnss MyHULMNAnNbHOM YCNyrn 3asiBUTENb NpeacTaBnsaeT cregyrolune
OOKYMEHTbI:

1) [OKYMEHT, yOoCTOBEpsWMA NNUYHOCTL (He Tpebyetca B crydae obpaueHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B dopme AoKymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 4 k Hactosiwemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anonHaAeTca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeLEeHNIN B 9NEKTPOHHYIO hopMy 3asaBreHus ), MOANMCAaHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHkta 2.5.3 agMuWHUCTpaTMBHONO  pernameHTa, npu  obpalieHuM  nocpeacTBoOM
PecnybnvkaHckoro noprana;

4) B cny4ae, ecnu Ana npegocTaBfeHnss MyHMUMNanbHOWM ycnyrn Heobxoauma
obpaboTka nepcoHanbHbIX [AaHHbIX fMua, He SABMsWeEroca 3assuteneMm, U ecnum B
COOTBETCTBUN C dpefepanbHbiM 3akOHOM 06paboTka TakMx NepcoHanbHbIX AAHHBIX MOXET
OCYLLEeCTBMNATLCA C COrfacusa  ykasaHHOro nuua, npu obpaweHun 3a  nonyyeHnem
MYHAUMMNANbHON  yCcnyrM  3asgBUTEnb  LOMOSIHUTENbHO  npeactaBnsieT  AOKYMEHTHI,
noaTreepXxgatoLLne nonyvyeHme cornacus ykasaHHoOro nuua unm ero 3akKoHHOro npeacraBuTens
Ha 06paboTKy nepcoHarnbHbIX AaHHbIX YKa3aHHOro nuua. [okymMeHTbl, noaTBepxaatolime
nonyyeHne cornacus, Moryt OblTb npeacTaBneHbl B TOM 4ucrie B pOpMe 3SEeKTPOHHOro
AOKYMEHTa;

5) B cny4ae, ecnu 0653aHHOCTb XpaHeHnsa gomoBon KHurk go 31.12.2017 sosnaranacb
Ha COGCTBEHHUKOB XWIbiX MOMELLEHWI, 3asBUTENEM NPEACTaBNAETCA JOMOBAs KHUra;

6) npaBoyCTaHaBNuBaKLLMe OOKYMEHTbl Ha MHAMBUAYANbHbLIN XUNON AOM (ecnv npaBo
COBCTBEHHOCTM HEe 3aperncTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTpe HeaBMXKUMOCTU) —
A1 BbIMUCKU N3 NOXO3ANCTBEHHOM KHUTA.

2.5.2. 3asBneHune n npunaraemble JOKYMEHTbl MOryT ObiTb NpeAcTaBneHbl (HanpaBneHbl)
3aaBUTENEM OLHUM U3 CneayoLwmx cnocobos:

1) 4vepe3s MOL Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbBIX [OOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpME;

3) B OpraH nn4yHO nnu NocpeacTBOM NOYTOBOM CBA3N Ha ByMaXHOM HOCUTENE.

3asBneHne n npunaraemble OOKYMEHTbI, MpWM HanpasBfeHun MNOCPEeACTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3asBneHve npu HanpaeneHun nocpencTtsoM PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyeHnss nNPOCTOM 3MEKTPOHHOW noAMNMCK 3asiBUTEN0 HeobXoauMO NpPOWTU
npouenypy permctpaunm (ayteHtudukaumm) B ECUA, a Takke nogrBepanTb YYETHYHO 3anNuUCh.

ONeKTPOHHbIE  OOKYMEHTbl (3MEeKTPOHHble 00pasbl [AOKYMEHTOB), YyKasaHHble B
nognyHkrtax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perfiamMeHTa, 3aBepsAloTCH YCUIEHHOW
KBanMMUMpPOBaHHOW MOAMWUCHID WL, YNONIHOMOYEHHbIX Ha CO34aHWe W MNoAnMcaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

OnNeKTPOHHbIE [AOKYMEHTbl (3NEeKTpOHHble 00pa3sbl [AOKYMEHTOB), npunaraemble K
3asiBreHno, B TOM YucCrie JOBEPEHHOCTU, HanpaBnaAwTcs B Buae dannos B gpopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauectBO npenocTaBnAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) AOJPKHO MNO3BONATHL B NMOMIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa U pacno3HaTtb
PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpeuwaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npenctaBneHns OOKYMEHTOB W  WH(OpMaumm WNu OCyLLEeCTBNEHUS [OeUCTBUN,
npeacTaBfieHne UM oCyLLEeCTBEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU MPaBOBbIMU



aKkTamn, perynvpyrowmMMn  OTHOLLEHUS,, BO3HMKawLWMe B CBA3M C nNpefocTaBneHueM
MYHULMNANbHOW YCNYTK;

2) ocCywecTBneHns AeucTBUA, B TOM YMUCMEe COrnacoBaHWi, HeobGXoaMMbIX Ans
Nosly4YeHMsT MYHUUUNANbHOM YCNYrM U CBsA3aHHbIX C OOpalleHMeEM B WHblE rOCY4apCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrpaBfeHns, opraHn3auunu, 3a UCKNIYEeHNneM nonyvyeHns ycrnyr
N NonyvYeHns JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBndemMblX B pesynbTaTe npeaocTaBneHns
TaKuX YCNyr, BKMOYEHHbIX B NepeYHU, ykasaHHble B YacTu 1 ctatbn 9 ®efepansHoro 3akoHa Ne
210-93 (Heobxo0aNMbIX N 06A3aTENBHbLIX YCNYr);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHavyaribHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHns MyHUuunanbHOW ycnyriu, nnbo B nNpeaocTaBneHnn MyHULMNAnbHOM
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) u3MeHeHue TpeboBaHWMN  HOPMATUBHLIX NPAaBOBbLIX  aKTOB, KacaklLMXcs
npefoCcTaBfeHns MyHULMNAnNbHOW YCNyr, Mocre nepBoHayanbHOM Mnogdayn 3asiBfieHnsa O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hannume owmnboK B 3asABMEHMM O NpPenoCTaBfEHMM MYHULUUNANbHOM YCRyrn u
AOKyMeHTax, NoJaHHbIX 3asiBUTeneM nocrie nepBoHavanbHOro otkasa B npueme AOKYMEHTOB,
HeobOXoauMbIX ONA NpeaoCcTaBnNeHus MyHUUMNanbHOW ycnyru, nubo B npeaocTaBfeHuu
MYHUUMNANbHOM YCyru U He BKIKOYEHHbIX B NPeaCTaBMNeHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBoHa4anbLHOro oOTkasa B npuemMe [OOKYMEHTOB, Heobxoaumbix Ond npeaocTaBrieHus
MYHUUMNANbHOW ycnyru, Nnnbo B NnpeaoCcTaBneH MyHULMNANbHON YCIyru;

) BbisIBieHWE OOKYMEHTasNbHO MOATBEPXKAEHHOrO drakTa (MpM3HaKoB) OLIMOOYHOro Unu
NPOTUBONPaBHOro AencTena (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHa4anbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXxoauMblx Ansi npeaocTaBrieHus
MyHUUMNANbHOMW ycnyrn, nmMbo B nNpeaoCTaBfeHMM MyHUUMNANbHOW YCryrM, O YeEM B
NMMCbMEHHOM BMAe 3a noanucblo pykoBoauTens OpraHa npu nepBOHa4YanbHOM OTKase B
npuemMe [OOKYMEHTOB, HeoOXOoAMMbIX AOnsi NPEeAoCTaBMEHUS  MyHMUMMNANbHOW  yCnyru,
yBeAOMNAETCS 3asBUTENb, a TakKe NPUHOCATCS U3BMHEHNSA 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepocTaBneHust Ha BymMaxxHOM HocuTene AOKYMEHTOB U MHpOpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CIyyYaeB, €CNM HaHECEeHME OTMETOK Ha
TakMe OOKYMeHTbl NiMbo MX mn3bsaATME ABRsieTCA HeobXxoauMbIM YCroBMEM MNpenoCTaBneHus
rocydapCTBEHHOM WM MyHMUMMOANbHOW  YCIyr, W WHbIX ClyvYaeB, YCTAHOBMEHHbIX
denepanbHbIMU 3aKOHaMMU.

2.6. VicuepnbiBaoLLmit NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C HOPMAaTUBHbLIMU
npaBOBbIMM akTamu Ansi NpeaocTaBneHnst MyHULUMNanbHOM YCryr, KOTopble HaxoasaTcs B
pacrnopsiKeHUM rocyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHns u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MM opraHaM MeCcTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asBUTENb Brpase NpeacTaBuTb, a Takke crocobbl X NONyYeHus
3asBUTENSIMW, B TOM YMCIIE B ANEKTPOHHOM hopMe, MOPSAOK UX NPeACTaBNeHUs;
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsikeHNM KOTOPbIX HAXOAATCS AaHHblE AOKYMEHTbI

2.6.1. Nony4atoTcs B paMkax MexxBeOMCTBEHHOIO B3auUMOOENCTBUS:

1) Bbinucka n3 EAMHOro rocyaapCTBEHHOro peecTpa HeaBMXMMOCTU — PegepanbHas
cnyx6a rocyaapCTBEHHOW perncTpaumm, kagacrtpa u kaptorpadum;

2) cBedeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon ®epepaumm — MB[
Poccuy;

3) cBegeHus o HoTapuansHoW JoBepeHHOCTN — dedepanbHas HoTapuanbHas nanaTta.



8

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [JOKYMEHTbl (CBedeHWsl), YyKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perriameHta, B (OpMe 3SIEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUINEHHON KBanMPUUMPOBAHHOW NOAMMUCHIO JUL, YNOMHOMOYEHHbIX
Ha co3faHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpenctaBneHne (HecBOoeBpeMEHHOe MNpeacTaBrieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMWHUCTPATMBHOIO pernameHTa opraHaMmm rocyaapCTBEHHOM BracTu, opraHamm
MECTHOro camoyrnpaBneHusi, opraHnsauusaMm OOKYMEHTOB U CBeOEHUM He MOXeT SABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHnn MyHULMNansHOM yCnyru.

2.6.4. [HomxHocTHoe nuuo w© (Mnu) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnameHTa oOpraHoB W  oOpraHvsaumn, He  npegcraBvBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALMNECS B PaCNopsXKEHUU AOKYMEHT
Unu ceefieHns, noanexart agMUHUCTPaTUBHOW, ANCLMUMIIMHAPHOW NN NHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOOAaTENLCTBOM Poccurickon ®egepaunn.

2.6.5. 3anpewaeTcsa TpeboBaTb OT 3aABUTENSA OOKYMEHTbl CBEAEHUS, B TOM 4uUchne
noaTeepxaarLme BHeCceHMe 3asBUTeNeM nnatbl 3a NpeocTaBNeHne MyHUUUNanbHOW yCnyru,
Haxofdwmecs B PacrnopsKeHUU  FOCYAapCTBEHHbIX  OpraHoB, OpraHoOB  MECTHOro
camoynpasneHus U nogsefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam WNu opraHam MeCTHOro
camoyrnpaBneHns opraHn3aummn.

HenpeactaBsneHne 3asBUTENneM [OOKYMEHTOB, COAepXalux CBeAeHUs, KoTopble
HaxXoAATCA B pacrnopsKeHUU rocy4apCTBEHHbIX OPraHoB, OpraHOB MECTHOrO caMoynpasfieHus U
NnoaBeLOMCTBEHHbIX TOCYJAapPCTBEHHBbIM OpraHam Wn opraHam MeCTHOro camoynpasreHus
opraHuvsaumn, He 4BMsSeTCA OCHOBaHWeM AN OTKasa 3adBuUTENio B MpedocTaBreHun
MYHUUMNANbHOW YCRyru.

2.7. VicyepnbliBaloLLmMi NepeYeHb OCHOBaHWU AN oTkasa B NpUeMe JOKYMEHTOB, HE06GXoANMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AnNs OTKa3a B MpuMEME [OOKYMEHTOB, HeobxoauMmbIX Ons
npeaocTaBnNeHNs MyHULMNANbHOW YyCNyrn, ABASIOTCS:

1) npeacTaBneHHble 3asABUTENEM [OOKYMEHTbl coaepaT MNOoAYUCTKM U UCNpaBleHus
TEKCTa, He 3aBepeHHble B MopsiAke, YCTAHOBMIEHHOM 3akoHoAaTeNnbCTBOM Poccunckon
depepaumm;

2) DOKYMEHTbl coaepaT MOBPEXAEHUsl, Hanuyne KOTOpbIX He MO3BOMsEeT B MOSIHOM
obbeme wucnonb3oBaTtb MHGOPMALMIO W CBEOAEHUA, COAepXalmecs B [OOKYMEHTax Aans
NnpeaocTaBneHns MyHUUMNanbHON ycnyru;

3) NnpeacTaBneHHble AOKYMEHTbI UMW CBEAEHMSA YTpaTUAM CuUry Ha MOMEHT obpalleHuns
32 MyHUUMNANbHOM Yycrnyron (QOKYMEHT, YOOCTOBEPSIOWMIA MOMHOMOYMS npeacTtaBuTens
3asBuUTENS, B criyyae obpalleHnss 3a NpeaocTaBleHneEM MYHUUMNANbHOW YCMyrM yKasaHHbIM
nmuom);

4) nogaya 3agdBneHMs O MNpefoCTaBfneHMM MYHULMNANbHOW YCNyrn W OOKYMEHTOB,
HeobxooMMbIX [ONsi NPeaoCTaBNEHUs MyHMUMNANbHOW YCnyru, B 3NeKTpoHHOW ¢hopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPEOOBaHWUI;

5) HekoppeKkTHOe 3anosiHeHne obsi3aTenbHbIX Nonen B oopMe 3asiBfeHusl, B TOM Yncrne B
WMHTEpPaKTMBHOW hopme 3asaBneHus Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacrtaBneHMe  HEMONIHOTO  KOMMMEeKTa  OOKYMEHTOB, HeobXxoaumbiX — Ons
npegoCcTaBfieHNss MyHUUMNANbHOW YCIyru;

7) 3asBNeHne O NpeaoCTaBfEeHUN yCryrn NogaHoO B OpraH rocyfapCTBEHHOW BRacTw,
opraH MeCTHOro camoynpaBfieHUs WM OpraHM3aumto, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON ycnyru;
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8) HecobntogeHne yCcTaHOBMNEHHbIX cTaTben 11 deaepanbHoOro 3akoHa oT 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM MNOAMUCUY» YCNOBUWN MNPU3HAHUA LOENCTBUTENbHOCTU
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHWW ONA OTKa3a B NpuemMe LOKYMEHTOB, HeObXoauMbIX OIS
NosTly4eHUs1 MyHULMNATbHOW YCIyrn, SABNSETCH NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBfEHUS U OOKYMEHTOB, HEOOXOOUMbIX ONS
nNpeaocTaBNeHns MyHUUMNANbHOW YCnyru, MoOXeT OblTb MPUHATO Kak BO BpeMsa npuema
3aaBuTend, Tak W nocre noslydeHns OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuomM OpraHa
HeobXxooMMbIX ANSA NPefoCTaBfeHMs MyHUUMNAnNbHOW YCNyrn OOKyMEeHTOB (CBegeHun) c
NCronb3oBaHMEM MEXBEOOMCTBEHHOMoO WHAOPMaUVOHHOIO B3auUMOOEWCTBUHA, B CPOK, He
npesbiWwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfieHus.

2.7.4. 3anpewaeTtca OTKasbiBaTb B NpUeMe 3asBNEeHUs U MWHbIX [JOKYMEHTOB,
HeobXoauMbIX ONs NpedocTaBfeHns MyHUUUNanbHOM YCRyru, B Crydae ecnn 3asBfeHue u
AOKYMEHTbl, Heobxoaumble AN NpefocTaBNeHns MyHUUMNAnbHOWM yCnyrn, nopaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpoKax M nopsake npefoCTaBNeHns MyHUUUnanbHOW YCIyru,
onybnukoBaHHon Ha EgnHom nopTtane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatoLlwmnm nepedeHb OCHOBaHUM 41151 NPUOCTaHOBIEHUS N OTKasa B
npegocTaBneHnn MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHUA AONA MPUOCTaAHOBMEHNA NpefoCTaBfiEHUs MYHULUMNAnNbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBfeHn MyHUUMNANbHOW YCIyrn:

1) B npencTaBneHHbIX 3asBneHUN U (UNM) OOKYMEHTaX COOEPXUTCA HernonHas u (Mnm)
HeOCTOBEpPHasa UHopMauus;

2) nocCTynneHwe oOTBeTa oOpraHa roCcygapCTBEHHOW BRnacTu, opraHa MeCTHOro
camoynpasneHus nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTU WM opraHy
MECTHOro camoynpasneHns opraHusauuu Ha MEXBEJOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYOWEro 06 OTCYTCTBMM AOKYyMeHTa U (unm) mHdopmauuu, HeobxoaumbiX And
nNpegocTaBfeHns MyHUUMNANbHOW YCMyrin, €ecnv COOTBETCTBYIOLWMIA LOOKYMEHT He 6bin
npeacTtaBneH 3agsuTteniemM no co6CTBEHHON MHULMATUBE,

3) OTCyTCTBME CBEOEHUM O perncTpauum rpaxgaHuHa nNo MeCTy >KUTenbCcTBa
(npebbliBaHMs) B pacnopsXXeHUM opraHoB MECTHOIrO caMoynpaBsfieHus!.

2.8.3. llepeyeHb OoCHOBaHWM A5 OTKa3a B npefoCcTaBfieHMUM MYHULMNANbHOW YCIyru
SABMSETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpewaeTca oTKasbiBaTb B NpPeoCTaBEHUN MyHULMNANbHOW YCIyrn B crny4yae,
ecnu 3asiBNneHne o MnpefocTaBieHnn MyHUUUNanbHOW YCNyrM nogaHo B COOTBETCTBUN C
WHopMauuen O Ccpokax W nopsgke NpefocTtaBneHus  MyHUUMManbHOW  YCnyru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHUS rocy4apCTBEHHOMN MOLUMMHbBI U MHOW MnaThbl,
B3MMaeMoOl 3a NpeAoCTaBneHne MyHUUMNanbHOM yCnyru

MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3B03Me3qHON OCHOBe.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAITCS HEOOXOAUMbBIMU M 06s13aTeNbHbIMU ANS
npeaocTaBneHns MyHMUMNAanbsHOM ycnyru, B TOM YMCne CBeaeHNsl 0 JOKYMEHTe (JOKYMeHTax),

BblJaBaeMOM (BblaBaeMbiX) OpraHvM3aumsiMu, y4acTBYOLMMY B NpeaoCcTaBneHnm

MyHULMNAanbHbIX YCryr

MpenocTtaBneHve HeobxoanMbIX N 0bs3aTenbHbIX yCryr He TpebyeTcs.
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2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHWUs NNatbl 3a NpeocTaBneHne ycnyr, KoTopble
ABNAOTCS HEOOXOAUMbBIMU M 06s13aTENbHLIMW ANt NPeAoCTaBNeHNS MyHULMNANbHOW YCyru,
BKNtoYas MHpopmaLmio 0 MeETOAUKE pacyeTa pa3Mepa Takon nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcmarnbHbIM CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 npeocTtaBneHnm
MYHULMNANBHOW YCyru, yCcrnyru, npegocTaBnsieMon opraHnsaumen, y4acTeyoLllen B
npefocTaBfeHUM MyHUUMNANbLHOW YCIYrn, 1 Npu NonyvYeHnn pesynbtata NnpegocTaBneHuns
Takux ycnyr

2.12.1. Bpema oxuganusa rnpu nogade 3adBneHns Ha NosiydeHne MyHuUmMnanbHOM ycrnyru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTata nNpegocTaBfieHNa MyHUUMNANbHOW  YyCryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He OOSKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsiaok peructpaumm 3anpoca 3asiBuTenst 0 NpeAocTaBneHn MyHULMNanbHom
yCrnyrv u ycnyru, npeocTaBnsieMoi opraHMsaumen, y4acTByoLleln B NpeoCcTaBneHmum
MyHUUMNAnbHOW YCryru, B TOM YMCne B 3NEKTPOHHOM hopme

2.13.1. lNpu nmyHom obpaweHun B MOLl B AOeHb nogayn 3asBreHust 3asiBUTESo
BblaaeTcs pacnucka m3 AMC MOL ¢ pernctpaumoOHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. lpwn HanpaBneHun 3asiBNeHust nocpeactsoMm, PecnybnukaHckoro noptana
3asBuTENb B AEHb Mojdadn 3asBfeHusl noriydaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noprtana v Mo 3rEeKTPOHHOM Mno4YTe YyBeJOoMNeHue, noaTeBepxjawlee, 4YTO 3asBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMCTPaALMOHHbBIN HOMEpP U AaTa Nofayu 3asiBreHns.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B A€Hb nogayn 3asiBNieHUs YNONTHOMOYEHHbIM
AOJDKHOCTHLIM Nnuuom OpraHa 3asiBUTENt0 BblJAeTCa pacnucka u3 aBTOMaTU3MpPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM AN OKa3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, C perMcTpaumMoHHbIM HOMEPOM, 4AaTOMN Nodayvn 3asiBfieHNa U nepeyvyHem
npeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeLOCTaBnAseTCs MyHUUMnanosHas ycnyra, K
3any oXxuaaHusi, Mectam 415l 3anosfiIHEHUS 3anpPoCOB O NpeAoCTaBneHN MyHULUNANbHOM

ycnyrm, MHOpMauMOHHbIM CTeHAAM ¢ obpasuamn nx 3anofiHEHNS U NepedYHeM OOKYMEHTOB,

HeobXxoauMbIX AN NPeaoCTaBNeHNs KaXaon MyHULMNANbHOW YCIyrn, pasMeLLLEHNIO U

0POpMIIEHMIO BU3yalibHOW, TEKCTOBOW N MYNbTUMEANNHON MHGOpMaLuKM O nopsiake
npefoCTaBieHNst TaKoW YCIyrn, B TOM Yncne K obecnevyeHunto 4OCTyNnHOCTN AN NHBanNnaoB
YyKa3aHHbIX 06GBEKTOB B COOTBETCTBUM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBoM Pecnybnukn TaTapcTtaH 0 coumanbHON 3almTe MHBanuaos

2.14.1. TlpepocTaBneHne MyHUUMMNANbHOW YCIYrM OCYWECTBASETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mebenbio onst ooopMneHus
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMM.

2.14.2. B cooTtBeTCcTBMM C 3akoHoOaTenbCcTBOM Poccunckon ®egepaumm o0 coumarnbHOM
3awmuTe uWHBaANMOOB B Uenax 6ecnpenaTtCTBEHHOro AOCTyna K MeCTy npegocTaBieHus
MyHUUMNanbHOW ycnyru obecneynBaeTcs:

1) obecneumBaetca  OecnpensaTCTBEHHbIW  OOCTYN  WHBanMAoOB K  MeCTy
npefocTaBneHnss  MyHuuMnanbHon ycnyrn  (yOooOHbI  BXO4-BbIXO4 B MOMELLEHUS U
nepeMeLlLeHve B nx npegenax);
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2) Bu3yarnbHasl, TeKCToBad W MynbTUMeOuMMHaAa WHGopMauma O rnopsiake
npegocTaBneHns MyHUUMNanbHON yCnyru pasmellaeTca B yaoOHbIX ANng 3aaBuTenen mecrax, B
TOM YUCIEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAEHWE WHBANMAOB, MMEILNX CTOMKME paccTponcTBa OYHKUMN 3pEHUS
N CaMOCTOATENBLHOrO NepeaBuXeHUs, 1 OKasaHne UM NoMoLLu;

4) BO3MOXHOCTb CaMOCTOATESIbHOrO nepenBMXeHUa no TeppuTopuu, Ha KOTOPOW
pacnonoXxeHbl 06bEKTbI CounanbHOW, UHXEHEPHOW M TPaHCMOPTHOM MHAPACTPYKTYp, BXxoaa B
Takne o6beKTbl N BbIXxo4a N3 HUX, NOCALKN B TPAHCNOPTHOE CPeACTBO W BbICaAKM U3 HErO, B TOM
4yucre C UCNoJSib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexawee pasmelleHve obopydoBaHMs M HocuTenem  WMHdopmauum,
HeobxoouMMbix Ana obecneyeHuss OecnpenaTCTBEHHOrO [OCTyna WMHBANWAOB K ycriyram cC
Y4E€TOM OrpaHuUYeHnin Nx XXN3HegeaTenbHOCTH;

6) gybnupoBaHne HeobxoaMmon AN MHBaANMOOB  3BYKOBOW UM 3pUTENbHOM
WHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOWM TEKCTOBOM M rpaduyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoayuka n TmdnocypaonepeBogunka;

8) ponyck cobaku-npoBOAHMKA MpU HanuuumM LOKYMEeHTa, noaTBepXaarolero ee
crneuvanbHoe oby4yeHnMe W BblgaBaemoro no dopme M B nopsake, KOTopble YCTaHOBMEHDI
npukasom MuHucTepcTBa Tpyda u coumnanbHomn 3awmTtbl Poccumnckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBEpaeHUN hopMbl AOKYMEHTA, NOATBEPXKAAOLLErO cneumanbHoe obyyeHue
cobakn-npoBOAHMKA, 1 NopaaKa ero Bbigauny.

2.14.3. TpeboBaHns B 4actu obecneyeHnss AOCTYMHOCTU AN MHBanNnO4oB OOBLEKTOB, B
KOTOPbIX  OCYLEeCTBNSeTCs  NpefoCTaBfeHne  MyHuUMnanbHOW  ycryrm, U CPeAacTs,
ncnonb3yemMbliX Npy NPegoCTaBeHUN MyHULMNANbHOW YCYru, KOTOPble YKa3aHbl B MOAMYHKTaX
1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfiameHTa, MPUMEHSIITCA K obObektaMm U
cpeAacTBaMm, BBEAEHHbIM B 3KCMyaTaumioo Unu npowenwmm MOAepHU3aUno, PEKOHCTPYKLMIO
nocne 1 uons 2016 roga.

2.15. lNokasaTenu AOCTYMHOCTU N Ka4yeCcTBa MyHULUUMNANbHOW YCryru, B TOM Yncne
KONMYECTBO B3aMMOAENCTBUN 3aABUTESSA C JOSPKHOCTHBIMY ML @MK Npu NpeLoCTaBneHnm
MYHULUNANBbHOW YCIYrU U UX NPOAOIMKUTENBbHOCTb, BO3MOXHOCTb MONyYeHns MHpopmMaLumm o
X04€e npeaocTaBrneHns MyHUUUNAanbHOW yCryr, B TOM YMCIE C UCMOSIb30BaAHNEM
NHOPMaLNOHHO-KOMMYHMKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NonyyYeHnss MyHULMNAanbHOW yCAyrn B MHOTO(PYHKUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX M MyHULMMAMNbHbBIX YCAYr (B TOM YMcne B NOfIHOM o6beme), B Nniobom
TeppuTopuansHOM nogpasaeneHmn opraHa UCNOMHUTENbHO pacnopsiAMTENbHOro opraHa
MECTHOro camoynpaBfieHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATbHBIN NPUHLMN),
nNocpeacTBOM 3anpoca 0 NPeaoCTaBleHNN HECKOSbKNX rOCYAapCTBEHHbIX U (MK)
MYHUUMNAnNbHbIX YCIyr B MHOTOQYHKLMOHAMbHbIX LLeHTpax NpegoCcTaBneHns rocygapCTBEHHbIX
N MyHMUMNANbHbIX YCNYr, NpegyCcMoTpeHHoro ctateen 15.1 ®degepanbHoro 3akoHa Ne210-d3
(koMnneKcHbIN 3anpoc)

2.15.1. [Tlokasatensamu [[OCTYNHOCTU NPEeAOoCTaBfEHUS  MYHUUUNANbHOW  yCnyru
ABMAIOTCA:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs NpueM, Bblgada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNOPTa;

Hann4ne HeobXoO4MMOro KOnM4ecTBa CMNEeLUnanuncToB, a TakKe MNMOMELLEHUA, B KOTOPbIX
OCYLLEeCTBNSAEeTCA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hannune wucuyepnbiBawwen UHGopMauum O cnocobax, nopsiake u  cpokax
npegocTaBneHnss MyHUUMNAanbHOW yCnyrM Ha MHOPMaUMOHHbIX cTeHgax, EguHom noptane,
PecnybnukaHckom noptane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;
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oKasaHve MoOMOLLM MHBanNuAam B NpeogorieHnn 6apbepoB, MELLAIOLWNX NOTYYEHNIO NMK
ycrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbtata MyHUUMNanbHOW yCnyru;

3) oTcyTcTBME 0BOCHOBAHHLIX Xanob Ha HapyleHUs agMUHUCTPaTMBHOMO perriameHTa,
coBepLUeHHble paboTHnkamn OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asBUTENsST C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anmogenctene 3asaButend ¢ pabotHukammn OpraHa wnn MOL| npu npegocTtaBneHun
MYHMLUMMNANbHON YCNyrn oCyLeCcTBASETCS OAMH pa3 nNpu NpeAacTaBrneHnn 3asiBNieHNs CO BCEMMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOVMH pa3 B cCnyy4ae HeobXoOUMOCTW MonyyvyeHus pesynbrTata npegocTaBnieHus
MyHuuunaneHon ycnyrm B OpraHe nnn MOL B bopme ak3emnngpa anNeKTPOHHOro AOKYMEHTa
Ha BymakHOM HocuTene.

MpOoAOMKUTENBHOCTL OOHOrO B3aMMOOENCTBUA 3adABUTENS C LOMMKHOCTHbIMW Nvuamm
npv NpeaocTaBneHNN MyHUUMNAaNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KayeCTBO NPefoCTaBfieHMs MYHMUMNANbHOW yCnyrn C
MOMOLLIO  YCTPOWCTB  MOABWXKHOW  pagumoTenedOHHOM CBA3W, C  UCMNOSb30BaHMEM
PecnybnunkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. WH(popmaumsa o xoge npenocTaBfieHUs MyHUMUMNANbHOW YCyrm MOXeT ObliTb
nony4yeHa sasiButenem B fIM4HOM KabuHeTe Ha EguHom nopTtane, PecnybnvkaHckom nopTane, B
OpraHe, ML,

2.15.4. lNMpepnocTtaBneHne MyHUUMNanNbHOW ycnyru ocywecrtensaetcs B nobom MOLL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa hakTu4ecKkoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukmn TaTtapcTtaH No aKCcTepputopuanbHOMy
npuHUMNy.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChE yYnUTbiBaloLWmMe 0COOEHHOCTM NPeaoCTaBNeHNS
MYHUUMNANbHOM YCyru no aKCTeppuUTopmnanbHOMY NpUHLMNY (B ciyyae, ecrniv MyHuumnansHas
ycnyra npeaoCTaBnsieTCA N0 3KCTEPPUTOPUATTBHOMY NPUHLMIY) 1 OCOBEHHOCTU
npegocTaBneHns MyHULMNAnNbHOM yCnyru B 35IEKTPOHHOM cbopme

2.16.1. lNpwn npegocTaBNeHNN MyHULUNANBHOW YCNYrn B 3NIEKTPOHHOW (popMe 3asBUTENb
Brpase:

1) nonyuntb uHGOPMaLMIO O MNOpadKe WM Cpokax MNpefocTaBneHus MyHUUMNanbHOWM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvnkaHckom noptane;

2) nopaTtb 3asiBfieHWe O NpefoCTaBNeHUU MyHULUMNANBHOW YCNYrn N UHblE LOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHMs MYHUMUMMANbHOW YCAyr, B TOM 4YuUCre OOKYMEHTbl U
MHOPMaUUIO, 3NEKTPOHHbIE 06pasbl KOTOPbIX paHee Obiv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4actm 1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyuYntb CBeAeHUss O XOoAde BbIMOMHEeHUs 3asiBNeHMrM O npegocTaBreHun
MYHULMNANBHOW YCRyru, NO4aHHbIX B 3N1EKTPOHHON DOpPME;

4) ocCywecTBUTb OLEHKY KadecTBa nNpeaocTaBieHUss MyHUUMNansHOW yCryru;

5) nonyunTtb pesynbTaT nNpegocTaBfieHuMs  MyHUUMMNanbHOW ycnyrm B popme
31IEKTPOHHOIO AOKYMEHTa;

6) nogatb xanoby Ha peweHue n pencrteue (besgencteue) OpraHa, a Takke ero
AOIMPKHOCTHBIX NNL, MYHMLMNANbHbIX CRyXalwmx nocpeactsoMm PecnybnvkaHckoro noptana,
noptana degepanbHOM rocygapCTBEHHON MHAOPMAaUMOHHOM CUCTEMbI, obecneynBatoLLen
npouecc pocyaebHoro (BHecyaebHoro) obxkanoBaHWsA pelueHun n aencteuin (6esgencteus),
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COBEpLUEHHbIX MPU NpeaocTaBneHnn rocygapCTBEHHbIX U MYyHUUMMAnbHbIX YCNyr opraHamu,
npegocTaBnNALWMMN rocygapCTBEHHbIE N MyHULMNAmNbHbIE YCIYrK, UX JOMKHOCTHBIMU nnuamMu,
rocygapCTBEHHbIMU U MyHULMMANbHBIMU CRYXaLlLUMMU.

2.16.2. dopmupoBaHne 3asiBfieHUs OCYLLECTBNSETCS MOCPEeLCTBOM  3arofiHEHUS
9NEeKTpOHHOM dopMbl  3asaBneHuss Ha PecnybnukaHckom nopTane 6e3 HeobxoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBNeHUs B Kakon-nnbo nHom opme.

2.16.3. MNMpwn bopmmpoBaHun 3aaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPAHEHUS 3asiBNEHUA U WUHbIX [JOKYMEHTOB,
Heob6xo4MMbIX A4S NPeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOSMbKUMWN 3asBUTENSMU OOHOW 3MNEKTPOHHON hOpMbI
3aaBneHna npu obpaleHnn 3a ycnyramu, npegnonaralowumMy HanpasfeHne COBMECTHOMO
3asBreHNs HECKONMbKUMU 3adBUTENAMMU;

3) BO3MOXHOCTb MeyaTu Ha OyMaXXHOM HocuTene KOnuM SNEKTPOHHOW O opMbl
3asBreHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYK (opMy 3asiBfieHUs 3Ha4YeHurn B
nobo MOMEHT MO XenaHuto Nofnb3oBaTerns, B TOM YMcie npy BO3HUKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 45151 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (hOPMY 3asiBMIEHNS;

5) 3anonHeHue nonen 3NeKTpoHHON POpPMbI 3asiBfieHMs A0 Havana BBOA4a CBEAEHWN
3agBuTeNeM C UCMosfib30BaHMEM cBedeHun, pasmelweHHbix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTW, Kacalwencs CBeaeHUN,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaUMn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha NtOOOM M3 3TanoB 3anofIHEHUSI 3NEKTPOHHON (POpPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLUu;

7) BO3MOXHOCTb AOCTYMNa 3asdABUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSM B TeYEeHUe He
MeHee OAHOro rofa, a Takke 4YaCcTU4YHO C(POPMUPOBAHHLIM 3asBMEHNAM - B TEYEHNE HE MEHee
3 mecsueB.

2.16.4. 3anucb 3asBuTtenen Ha npuem B MOLl (ganee - 3anuch) ocyulecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpegocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble Ans npuema
Aaty u Bpems B npegenax YCTAaHOBIIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe rpaduka
npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucn nocpeactsom  PecnybnmkaHcKoro
noprtana 3asiBuTesnto HeobxoaAMMo ykasaTb 3anpalmBaemMble CUCTEMOWN AaHHbIE, B TOM YMCheE:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBUS CBEOEHMW, KOTOpble coobwun  3asaButeflb  npu
npenBapuTenbHOM 3annucu, JOKYMeHTaM, npeacTaBfieHHbIM 3aaBuTeneM npu JIM4HOM npueme,
npegBapuTenbHasl 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHun npenBapuTenbHOM  3anucyn  3asBuTentio  obecneynBaeTtcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoATBepXaeHue. B cnyyae, ecnu 3aaButenb coobLWLNT agpec
3MIEKTPOHHOM MOYTbl, Ha YyKa3aHHbIN agpec TakkKe HanpasnaeTca WHdopMauma o
noaTBepXAeHUn npeaBapuUTENbHOW 3anncuy C ykasaHueM atbl, BpeMEHW N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anmMcn 3asBuTernb B 00si3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNnbHas 3anvcb aHHYNMPYEeTCH B CryyYae ero HesiBKU Mo
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpeMeHN npuemMa.

3assutens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWCTBUA, KpOME
NPOXOXOEeHUs uaeHTUduKaumm n ayteHTudukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM aktamm Poccuickon depgepaumn, ykasaHus Uenn  npuvema, a Takke
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npegocTaBneHns CBedeHun, HeobXoauMMbIX Ans  pacyeta  AfMTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuema.

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOMHEHMS!, B TOM YNCIe OCOGEHHOCTY BbINONHEHUS
aAMUHMCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
agMUHUCTPATMBHbIX Npoueayp B MHOroyHKLMOHAMNbHbIX LLeHTpax

3.1. OnuncaHune nocrenoBaTenlbHOCTM OEWCTBUIA NPY NPEeAOCTaBNEeHNM
MyHULMNAnbHOW yCcryru

3.1.1. MNpepocTtaBneHne MyHUUMNANbHOM YyCnyrM BkA4YaeT B cebs cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA JOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM,;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arMpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBeHnn MyHUUMNANbLHOW YCNYru;

4) noAroToBKa pesyrnbTata MyHULMNAaNbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuTenNto pesynbtata MyHUUUNnanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMeM Havana BbINOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl sBRseTcs
oOpalleHne 3asBuTens Mo BOMpocaMm, CBSA3aHHbIM C NpefdoCcTaBfieHUEM MyHUMUMNANbHON
yCnyru.

HOMKHOCTHLIM nuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMNONIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHun 3aasutensa B MOL — paboTHnk ML,

npu obpaweHun 3aasutena B OpraH — 3amMecTuTenb pykoBoauTens (cekpeTapb)
WcnonHutenbHoro  komuTeTa (ganee -  OOMDKHOCTHOE  NUUO, OTBETCTBEHHOE  3a
KOHCYNbTUPOBAHUE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbCSA 3a KOHCYyNbTauMenm O nopsgke W cpokax
npegocraBneHns MyHuumnansHom ycnyr B MOLL nvyHo 1 no TeneoHy 1 aniekTpoOHHOM noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacTaBnsaemMon JOKYMEHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMNanbHON yCnyru.

3agaBuTenb MOXET NOy4YMTb MHOPMAaLMIO O NOPSAKE NpeaocTaBneHNa MyHULMNanbHOM
ycnyrn Ha odumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacTosALWMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NMpoLeayp ABNAKTCH: KOHCYNbTaums no
coctaBy, opMe npeactaBnsemMon SOKYMEHTauum v OpyruMm BOnpocam, HeobxoanmbiM ONs
nonyyYeHnss MyHMUMnanbLHOWM yCnyru.

3.2.3. Baasutenb Bnpase obpatntecsa B OpraH no TenedoHy 1 3NEeKTPOHHOW noyte, a
TaKke NonyyYnTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
CpoKkax npefocTaBneHns MyHUUunanbHOWM YCryrm, B TOM 4ucrie Mo cocTaBy, dopme
npegcraBnsaemMomn JOKYMeHTaumm 1 apyrum Bonpocam Ans nonyvyeHus MyHUUMnansHOM yCryru.

[ofmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWe MHAOPMUPYET 3asaBUTENS B
cooTBeTCTBUMN C TpeboBaHnsaMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHNE Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLeAyp SBMASHOTCS: KOHCYNbTaUMKU No
cocTaBy, bopme NpeacTaBnsemMon OOKYMeHTauMuM U OpyrMM Bomnpocam, HeobxoaumbiM Anst
NONy4YeHUs1 MyHULMNANbHON YCIyTu.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMnrekta 4OKYMEeHTOB,
npeacTtaBiieHHbIX 3adBUTENIEM

3.3.1. lNMpnem OOKYMEHTOB ANSA NpeaoCTaBfieHuMs MyHUUunanbHon ycnyrm vyepes ML
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. BasaButenb (nNpeactasuTtenb 3asiBUTensl) obpawaetca B MOLl ¢ 3anpocom o
npegocTaBfeHnn MyHULMNANbHOW YCryrn U npeacrtaBngeTr [OKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAO0CTOBEPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJatoLLero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YkasdaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perflaMeHTa;

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcuUTesie, OCYLLECTBISET CKaHMpOBaHWe npeacTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpeacTaBneHHbIE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpyuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX nNpoueayp SBNATCA: FOTOBOE K
OTNpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®LL HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMe (B COCTaBe MNaKeTOB 3NIEKTPOHHbLIX Aefn) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATMBHLIX NpoUedyp SBASKOTCA: 3asiBlieHWe WU
nakeT [OKYMEHTOB (3MEKTPOHHOE [erno), HanpasfneHHble B OpraH, nNocpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. Nprnem goKyMeHTOB AN NpefocTaBrieHUss MyHUUUNAanbHOM YCNyrn B 351IEKTPOHHOM
dopme Yepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asBuTenb Ana nogayn 3asBNEHUs B 3MEKTPOHHOW popme BbIMOMHAET
cnegyowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy INEKTPOHHOIO 3asiBNEHWs, BKIOYAKOLWYO CBeAeHUs, HeobxoamMmble u
obaszaTenbHble ANS NpefoCcTaBneHnss MyHUUUNAanNsHOW YCryru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hopMe MUnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3aneKkTpoHHOro 3asiBrneHnd (npu HeobxoammocTn);

nogTeepxgaeT akT O03HaKOMMEHWA W cornacusi € YCnoBusMM WU NOPSOKOM
NpefocTaBneHns  MyHuUMNanbHOW  yCryrm B 3reKTPOHHOM  dopMe  (ycTaHaBnusaet
COOTBETCTBYIOLLYK OTMETKY O COrflacum B popMe 3reKTPOHHOTO 3asiBlieHUs);
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noatrBepxgaet [OCTOBEPHOCTb COOBLLEHHbIX cBeeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NIEKTPOHHOIO 3asBMeHuUs);

OTNpaBnsAeT 3arnofIHEeHHOE 3NeKTPOHHOE 3asiBfieHne (HaXuMaeT COOTBETCTBYIOLLYHO
KHOIMKY B pOpMe 9MEKTPOHHOTO 3asiBIIeHUs);

9MNEeKTPOHHOE 3asiBreHne NoanucbiBaeTcsl B COOTBETCTBUN C TpeboBaHUAMK nyHkTa 2.5.3
aZlIMUHUCTPATUBHOIO perfiameHTa;

nonyyaet yBegoMreHne o6 oTnpaBke aMeKTPOHHOrO 3asBMNEHUS.

dopmaTHo-norn4eckasi Npoeepka chopMmMpOBaHHOIO 3as8BMEHUS OCYLLLECTBNAETCA nocne
3anosiHeHUA 3aABUTENEM KaXaoro n3 nosien aneKkTpoHHou opMbl 3aseneHus. MNpu BeisBneHnn
HEeKOPPEKTHO 3amnoSyIHEHHOrO MOSA ANEKTPOHHOW (POPMbI 3asiBreHNsd 3asBUTENb YBeOOMMSEeTCA
O XapakTepe BbISIBIEHHOWN OLWMOKN U NOpsiAKe ee yCTpaHeHUs NoCpeAcTBOM MHAOPMALMOHHOTO
COObLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHON hOpME 3asiBIIEHUS.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHbLIX nNpoueayp SABMSATCA: SMNEKTPOHHOoe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekra 4oKkyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTynrieHne 3asBfieHUs U WHbIX [OOKYMEHTOB, HeobxoauMbiX Ans  npefdocTaBreHus
MYHUUUNANbHOW YCIyru.

[ OMKHOCTHBIM nnUom (paboTHuKOMm), OTBETCTBEHHbLIM 3a BbINOJSIHEHUNE
agMUHUCTPATMBHOW  Mpouenypbl  SBMSIETCA  3aMecTUTenb  pykoBoauTenst  (cekpeTapb)
WcnonHutenbHoro komuteTa (Oanee - [OOMKHOCTHOE MU0, OTBETCTBEHHOE 3a mnpuem
AOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE I51UO, OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B Ccriyvyae
obpalleHna 3aasutens c 3aserneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOHOMOYUIM LA, NOAAKLENO JOKYMEHTHI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWsM, yKazaHHbIM B NyHKTe 2.5
afMUHUCTPATUBHOIO perflaMeHTa, MNpPOBEPKY COOTBETCTBUSA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHMaM (Haanexailee oopmIieHne KONuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NOAYMCTOK, MPUMNUCOK, 3a4EPKHYThIX CITOB U MHbIX HE OFrOBOPEHHbIX UCNPaBIieHnI);

3anosiHAET ANEeKTPOHHYK (hopMy 3adBneHNa B aBTOMaTM3MPOBaHHON MHGOPMaLMOHHON
cucTemMe, npegHasHavYeHHoOM ANs oka3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HOcCUTeNle, OCYLLECTBMSET CKaHMpOBaHWE nNpeacTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHYo ang
OKa3aHus rocygapCTBEHHbIX W MyHUMUMNAMNbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrieHHble B
9NEKTPOHHOW POpPME UK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT NoANMCaHHOE 3asiBNeHne n opurmHanbl OyMaKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTENO0 PacnuncKy B NpremMe JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKasa B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMNSAET 3afBUTENA O Hanvyuu npensaTcTBun Ans
npuema 3asiBfieHns 1 BO3BpaLlaeT emy JOKYMEHTbl C O6bSICHEHMEM COAEPXKAHUSA BbISABMEHHbIX
OCHOBaHW Ans OTKa3a B Npueme JOKYMEHTOB.



17

3.3.3.3. [JomkHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, NOCre NOCTYMNeHns
AOKYMEHTOB Ha pacCMOTpeHUe:

npuceavBaeT 3adBMEHNI0 HOMep B COOTBETCTBMM C HOMEHKATypon Aen u craTtyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucre MPUNOXeEHHble 3asiBUTenem
AOKYMEHTbI B 9N1EKTPOHHON (hOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHbBIX 06pa30oB JOKYMEHTOB;

npoBepsieTr cobnogeHne  yCcnoBun  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpencTtesoM obpaweHua Kk EguHomy noptany (B cnyyae, ecnu 3asiButenemMm npeacTtaBfeHbl
3NEKTPOHHbIE OOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOW KBanuduumMpoBaHHOM 3NEKTPOHHOM
noanucoHo).

Mpy HanuuMmM OCHOBaHUK, MPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnuBaeT MPOEKT peweHns o6 oTkase B MpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNANTbHOW YCyrn.

B cny4yae, ecnn B pesynbtaTte NPOBEPKN YCUNEHHOW KBannMuuUpoBaHHOW 3NEKTPOHHON
noanncu BbISIBIEHO HecobnoaeHne YCroBUN ee OeNCTBUTENbHOCTU, MNPOEKT pelleHns ob
oTKase [OSmKeH cogepxaTtb MNyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXXUNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODX0AMMBbIX ANA NpeaoCcTaBeHns
MYHULMMNANbHOW YCNyru, C ykazaHneM NpuynH oTkasa (B criydyae, ecnm OCHOBaHUA ANis OTKasa B
npuemMe AOKYMEHTOB, HeOBXo4MMbIX AN NpeaocTaBneHna MyHULMNanbHON ycnyru, cBsidaHbl C
HapyLleHeM YCTaHOBIMIEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTkas3a B
npueMe OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpblE HE MpPeACcTaBreHbl, cooepXaT HeLOCTOBEPHbIE WU (MNn)
npoTuBOpeYmnBble CBeAeHUsi, O0OpMIEeHbl C HapyLleHMEeM YCTaHOBJSIEHHbIX TpeboBaHun),
HanpaBnseTCcs Ha cornacoBaHMe B YCTAHOBIEHHOM MNopsiake MOCPeACTBOM  CUCTEMbI
3M1EKTPOHHOro A0KYMEHTO06opoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NnpuemMe AOKyMEHTOB, HEOOXOAUMbIX OIS
npegocTaBfeHnss MyHUUMNANbHOM YCIyrk, OCYLLECTBRSETCA B nopsake, npegycMOTPeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfamMmeHTa.

B cny4yae oTcyTCTBMS OCHOBaHU AN OTKas3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NMyHKTOM 2.7.1 agMWHUCTPATMBHOIO perfameHTa, AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM
AOKYMEHTOB, B TeYeHne OAHOro pabodero AHA CO AHSA MOCTYNMEeHUsa 3asiBfeHus, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asiBNeHUM cnocobom, yBeaoMMeHWe O MOCTYNNEHUN 3asiBrieHus,
cogepxalliee BXOAALWNA PErNCTPALUMOHHBIA HOMEP 3asiBeHUd, AaTy MNOoNyyYyeHus 3asBreHus,
nepeyeHb HavMeHOBaHUW (YaurnoB, MpPeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy MnoslyvyeHus
pesynbTarta MyHUUUNAanbHOW YCRyri.

3.3.3.4. UcnonHeHne npouenyp, YyKasaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, Npu Hannyinmm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBISIETCS B
aBTOMaTU4YeCKOM peXxumMe C UCMNOoNb30oBaHWEM aBTOMATU3UPOBAHHOM WH(OPMAaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.3.3.5.  AgMuHucTpaTMBHbIE  Mpouenypbl, yCTaHaBnuBaemble  nyHKToM  3.3.3
aAMWUHUCTPATUBHOIO perfiamMeHTa, BbINOMHAKTCA B TeYeHue oAHoro pabodero AHA CO OHS
NOCTYNMEeHUs 3asBeHnss Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASATCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB UMW NMPOEKT pelleHns o6 oTkase B NpMemMe OOKYMEHTOB,
HeobxoaMMbIX A4S NpeoCTaBNeHNa MyHULMNAIbHOW YCyri.

3.4. HanpaBneHne mexBeqoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByOLWMe B NpeaocTaBneHun
MyHULMNAnbHOM yCryru
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3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOM nNpoueaypbl SABNSeTcs
nosiyyeHme [LOSPKHOCTHbIM  NUUOM  (PpabOTHMKOM), YMOSIHOMOYEHHLIM Ha  BbIMOSHEHME
agMWHUCTPATUBHOM npouenypbl, OT AO/MKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHuKOMm), OTBETCTBEHHbIM 3a BbINONHEHNE
aAMWUHUCTPATUBHON Mpoueaypbl, SBNAETCs 3aMecTUTENb pykoBoauTensa  (cekpeTtapb)
WcnonHutensHoro komuteTa (ganee - OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a HarpasfeHue
MEXBEOOMCTBEHHbIX 3anpocoB).

3.4.2. [OMmKHOCTHOE InuUO, OTBETCTBEHHOE 3a HarnpaBfneHne MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT KW HanpaeBnseT B 3NIEKTPOHHOM opMe MocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  9fIEKTPOHHOIO  B3aMMOAEWNCTBUS  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMKM criocobamn) 3anpocbl 0 NpefoCTaBfieHMM OOKYMEHTOB U CBeLEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLIUM MYHKTOM,
BbINOSTHAOTCA B A€Hb MPUHATUS 3asBNEeHUs1 Ha PaCCMOTPEHMUE.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX NPOLEayp ABMASATCA: HanpaBlieHHbIE B
opraHbl Bfiactn u (Mnu) nogBeLoOMCTBEHHbIE OpraHam BiaCcTy opraHu3aumm 3anpochl.

3.4.3. Cneumanuctbl MNOCTaBLUMKOB AaHHbIX HA OCHOBaHMM 3anpocoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO SfIeKTPOHHOIMO B3aMMOAEWUCTBUS, NpefocTaBnsaoT
3anpalumMBaemMble OOKYMEHTbI (MHpopMaunio) MNn HanpaensawT yBegoMIIeHUs 06 OTCYTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoauMbIX ANs NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHune o6 oTkase).

AOMWHUCTpPATUBHbIE npoueayps!, yCTaHaBnMBaeMble HaCTOALLMM NMYHKTOM,
BbIMOMHATCA B TEYEHWE TpeX OHEW CO OHS MOCTYMNEHUs MEeXBEAOMCTBEHHOro 3anpoca B
opraH unuM opraHusauuio, npefocTaBnsalWwme OOKYMEHT U UHAOPMAaLUIO, €Cilin NHbIE CPOKM
NnoaroTOBKM W HanpaefieHMst OTBETA Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBIIEHbI
degepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [lpasutensctBa Poccuinickon degepaunn um
NPUHATBIMK B COOTBETCTBUM C dpefepanbHbiMU 3aKOHAMN HOPMAaTMBHLIMW NPaBOBLIMU aKkTaMu
Pecnybnukn TaTapcraH.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBLIX Npouenyp SBNSKOTCA: OOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBneHna MyHMUMnansHoOn ycnyru, nnbo ysegomrneHve
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpaBsfeHue
MEXBEeAOMCTBEHHbIX 3arpoCoB.

3.4.4. [OrmKHOCTHOE IuUOo, OTBETCTBEHHOE 3a HarnpaBneHne MeXBeLOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpaliMBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOro
B3aMMOOENCTBUS AOKYMEHTbI (cBeneHus), HeobxoanmMble ans npegocTaBneHust
MyHMUMMNanbHON ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (1unu)
MHdopmMaLuu;

Npu HanMU4YUM OCHOBAHWW, NPEAYCMOTPEHHbLIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B MpuemMe [JOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

MpoekT peweHnsa ob oTkase B NpnemMe AOKYMEHTOB, HEOBXOAUMbIX AN NpeaoCTaBreHNs
MYHULUMMNANbHON YCNyru, C ykasdaHeM npudnH oTkasa (B criyyae, ecrnvm OCHOBaHWS AN oTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX AN NPeaoCTaBleHna MyHULMNanbHON yCnyr, CBsi3aHbl C
HapylWeHMEM YCTaHOBMEHHbIX TpeboBaHMM K TakMuM AOKYMEHTaM, OCHOBaHWUS ANSA OTKa3a B
npueMe OOKYMEHTOB [OSKHbl coAepXaTtb WHOPMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
NpoTUBOpPeYnBbIE CBeAEHMUsl, O(OPMIIEHbl C HapyLleHWEM YCTaHOBMIEHHbLIX TpeboBaHun),
HanpaBfseTCA Ha corfacoBaHMe B YCTaHOBMEHHOM roOpsiake MocpeacTBOM CUCTEMBbI
3NEKTPOHHOro AOKYMeHTOOB6opoTa.
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CornacoBaHue npoekTa pelueHns o6 oTkase B npueme OOKYMEHTOB, HEOOXOAMMBbIX ONis
npeaocTaBneHnss MyHUUUNanNbHOW YCNyru, OCYLLEeCTBAsieTCs B nopsiake, npeayCMOTPEHHOM
NyHKTOM 3.5.3 aAMMHUCTPATMBHOIO perfameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALWLMM MYyHKTOM,
BbIMNOJSTHAKOTCA B A€Hb MOMy4YeHNs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBMASAKTCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANsA NPeaoCTaBeHNA MyHULMNANbHOW YCyrn, NPOEKT pelleHns o6
oTKase B Npueme 4OKYMEHTOB, HEOOXOAMMbIX OS5t NpeaoCTaBneHnss MyHULMNAanbHOW YCIyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPATUBHOIO
pernamMeHTa, npyv HanuMyYnm TEXHUYEeCKOM BO3MOXHOCTU OCYLLECTBISIeTCA B aBTOMaTU4ECKOM
pexmme C  WUCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOM  MH(OPMALUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANns okas3aHWsl rocyAapCTBEHHbLIX U MyHUUMNAmNbHLIX YCAyr, B TOM 4uCre C
MOMEHTa perncTpauumn 3asaBrneHMst B COOTBETCTBUM C MNyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernamMeHTa.

3.4.6. MakcumanbHbI CPOK BbINOMIHEHNS aAMUHUCTPATUBHBIX MpoLeayp, yKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CoOCTaBnsieT Tpy paboumnx gHs.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Ha4ana BbINOSIHEHMS aAMUHUCTPATMBHOM Mpouenypbl sBNsieTcs
NnocTynneHne oT JOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwuin), HeobxoauMMbIX And npefocTaBfeHus MyHUUMNanbHON
ycnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE aAMWUHUCTPATUBHOM NpoLeaypbl,
SABMSETCA 3aMecTuTenb pykoBoauTens (cekpetapb) McnonHuTenbHoOro komuteTa (ganee -
OOIMPKHOCTHOE  NUUO, OTBETCTBEHHOE 3a NOAroTOBKY —pesynbTata npegocTaBrieHus
MYHULMMNANbHON yCnyru).

3.5.2. [JomKHOCTHOEe NnLo, OTBETCTBEHHOE 3a MNOAMOTOBKY pesyrnbTata npegoctaBneHns
MYHUUMNANbHOW YCAyru:

paccmatpmBaeT  COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobOXoaumbiX Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

Npy BbISBIEHUM OCHOBAHWM AN OTKasa B MpeaoCTaBlEeHUW MyHUUUNAnbHOW YCryru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPaATMBHOIO perfiaMmeHTa, NoAroTaBnmBaeT NPoeKT peLleHus
06 oTKkase B NpefoCTaBeHnn MyHULMNANbHOW YCIyru;

B Cly4yae OTCYTCTBMSI OCHOBaHWW ANs OTKasa B NpedocTaBfeHnun MyHULMNanbHON
ycrnyru, npegycMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPaATMBHOIO perfamMeHTta, Mo utoram
pPacCMOTPEHNSA [OKYMEHTOB, HEOOXOAMMbLIX A5 NPefoCTaBfeHUs MyHULMNanbHOW YCIyru,
noarotaBnvBaeT NPOEKT pesdynbTarta NpeaocTaBNeHns MyHULMNAanbHOW YCryrn B COOTBETCTBUMU
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PEernamMeHTa;

HanpasnseT NOArOTOBMEHHbIN MPOEKT pesynbTaTa MpeaocTaBneHns MyHULMNarbHOW
yCryrm Ha cornacoBaHve B YCTaHOBIIEHHOM MoOpsiAke NOCPEeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaemble HacToALWMM NYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro paboyero AHs.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBLIX NPoLeayp ABMASOTCA: NPOEKT peLleHUs
06 oTkase B npedoCcTaBneHn MyHULUMNanbHOM YCyrn, cnpaBky (BbINUCKK).

3.5.3. CornacoBaHne u1 nognucaHve npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTESEM
CTPYKTYPHOro nogpasfgerneHusi, oTBETCTBEHHOIO 3a MOArOTOBKY pes3ynbTarta MyHUuunanbHOW
ycnyrun, 3amectutenem Pykosogutens OpraHa, PykosoguTtenem OpraHa.

[MogroToBneHHble MNPOEKTbl JOKYMEHTOB, UMeKLWMe 3amMevaHud, BO3BpalLalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pe3ynbTata MyHuuunansHow ycnyru. lNMocne
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YyCTpPaHEHNs1 3aMe4yaHun MNpPOEKTbl JOKYMEHTOB MOBTOPHO MepefarTcs ANA CorracoBaHus w
noanncaHus.

PykoBogutens OpraHa npuv paccMOTPEHUMM TPOEKTOB [OKYMEHTOB MNpoBepseT
cobrniofeHne agMUHUCTPATUBHOIO perfiaMmeHTa [LOSDKHOCTHbIMM nuuamu OpraHa B 4acTtu
CPOKOB BbINOSIHEHUSA aAMUHUCTPAaTMBHbIX Mpouenyp, WX MocneaoBaTenbHOCTU U MOMHOTHI,
Hannynsa cornacoBaHUm yNnonHOMOYEHHbIX AOMKHOCTHBIX Nyl OpraHa B CUCTEME 3IIEKTPOHHOTO
AOKymeHToobopoTa.

B cny4yae BbiiBNeHWs HapylleHUWW B 4aCTW CPOKOB BbIMOMHEHUSA aAMWUHUCTPATUBHbIX
npouenyp, WX nocnegosaTenbHOCTM W nonHotel PykoBoautens OpraHa uvHuUMupyet
npvBreYyeHne K OTBETCTBEHHOCTW NuL, OONYCTUBLUMX HapyLUEHUSA, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, ycTaHaBnvMBaeMble HacToALMM MYyHKTOM,
BbINOJTHAIOTCA B TeYEeHNe o4HOro paboyero gHs.

PesynbTaTtamn BbINOMHEHUS aAMUHUCTPATMBHBLIX MNpoUedyp SABMATCA: peweHue 06
OoTKase B rnpuemMe JOKYMEHTOB HeobxoOuMbIX ANS NpefocTaBfieHUs MyHULMMNanbHOW YCIyru,
pelleHne 06 oTkase B NpeJoCTaBleHUn MyHULMNanbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aaAMMHUCTpaATUBHOIO
pernamMeHTa, npyv HanmMynm TEXHUYEeCKOW BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexumMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMBI,
npegHasHa4YeHHoOW Aa oKas3aHus rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcrnmarbHbIA CPOK BbINOMHEHUA aAMUHUCTPATMBHbLIX npouenyp, ykasaHHbIX B NyHKTe
3.5. agMNHUCTPaTUBHOIO pernaMmeHTa, coctaBnseT oanH pabounii AeHsb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTata MyHULMNAanbHOM yCryru

3.6.1. OcHOBaHMEeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW nNpouenypbl SBNseTcs
nosiyyeHne AOSMKHOCTHBbIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOMIHEHME a4MWHUCTPATUBHON
npoueaypsbl, JOKYMEHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOW yCnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 33 BbINOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
ABNSeTCA 3amMecTuTenb pykoBoauTens (cekpetapb) WcnonHutenbHOro komuteTa (Qanee -
AOJDKHOCTHOE L0, OTBETCTBEHHOE 3a BblAady (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) 4OKYMEHTOB:

obecneunBaeT peructpaumio M BHeCeHME CBeAeHUM O pesynbTaTe npefocTaBfeHus
MYHUUMNANbHOMW Yycryru B NoACUCTEMY BedeHUs [OOKYMeHTauun aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW ANns  OKasaHWa roCcyfdapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BelLaeT 3aaBuTensa (ero npegcraBuTensl) cnocobom, yKasaHHbIM B 3asiBfieHUMU, O
pesynbtate npenocTaBfeHUss MyHUUMNANbHOW YCNyrM W O BO3MOXHOCTU  MOMyYeHus
pesynbTata NnpegocrtaBneHns MyHuumnaneHom yenyrm B Oprade nnm 8 ML,

WcnonHeHve npouenyp nNpu Hanmuynm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSAEeTCH B
aBTOMaTU4YECKOM peXumMe C UCMNOoSb30BaHNMEM aBTOMAaTU3MPOBAHHOMW MH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW Ana oka3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacCToALWMUM NMYHKTOM,
BbIMNOJSTHAIOTCA B TeYEHUEe OAHOro paboyvero AHA CO AHA NoANUCaHMs AOKYMEHTa, SBMSOLWerocs
pe3ynbTatoM MpefocTaBneHna MyHUUMNAanNbHOW YCnyry, YMNOMHOMOYEHHbIM LOMMKHOCTHbLIM
nvuom OpraHa (OpraHom).

Pesynbtatamu BbINONHEHUA agMUHUCTPATMBHbLIX Mpoueayp SABMASATCA: pasMelleHune
CBeeHUNn O pesynbTaTte npeaocTaBfieHUss MyHUUMNAanbHOW YyCryrm B  MHEOPMALMOHHBLIX
cucTemax, Wu3BelleHue 3aaButena (ero npeacTaBuTens) O pesynbTate npefocTtaBrieHus
MYHMLUMNANbHON ycnyrm n cnocobax ero nonyyeHus.

3.6.3. MNopsgok Bbigaun (HanpasneHusl) pesynbTata NpegocTaBneHns MyHUUMNnanbHOM
ycnyru:



21

3.6.3.1. lpun obpaleHnn 3asBuTens 3a pesynbTaToM MyHuuunanbHoW ycnyrin B MOL,
paboTHMk MOLl BbligaeT 3asBUTEN0 pesynbTaT MyHULMNanbHOM yCcnyrn B hopMe ak3emnnsapa
9NEKTPOHHOIrO AOKyMeHTa Ha OGymaxHom Hocutene. [lo TpebGoBaHWio 3asBUTENS BMECTE C
9K3eMMNNAPOM SNEKTPOHHOIO [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
3K3eMMNnsp 9NEeKTPOHHOro AOKYMeHTa nyTeM ero 3arnvcu Ha CbeMHbI HOCUTENb MHGOopMauum
UNU HanpasneHWsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW nodte B agpec
3assutend. pu 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UM HanpaBfeHun aKk3emMnnsapa
9NEeKTPOHHOr0 [JOKyMEHTa, Ha OCHOBE KOTOpPOro COCTaBfieH 3K3eMnfsdAp 3MeKTPOHHOro
AOKYMeHTa Ha BymMaKHOM HocuTene, Mo AMEKTPOHHOM NoYTe MAEHTUYHOCTb TaKoro ak3emnnspa
9NEKTPOHHOIro [AOKYMEHTA 3K3eMNMsApYy 3MEeKTPOHHOro AOKYMeHTa Ha OymaXHOM HocuTtene
3aBepsieTcd YNONTHOMOY€EHHbIM COTPYLHWKOM C NCNonb30BaHMEM YCUNEHHON
KBanMuumpoBaHHOM 3NeKTPOHHOW noanucu.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HaCTOALWMUM NYHKTOM,
BbINOJSTHAIOTCA B Nopsake o4epeaHOCTH, B AeHb NPpUbLITUS 3asiBUTENS B CPOKK, YCTAHOBMNEHHbIE
pernameHToM paboTtsl ML,

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX NpoLeayp ABnaAwTca: dukcaums gakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansbHon ycnyrm B AVIC ML, pesynbTtar
npegocTaBneHnsa MyHULMNANbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lpn obpaleHnn 3asBuUTENd 3a pesynbTaToOM MyHUUMMANbLHOW YCNyrn 4yepes
PecnybnvkaHckuin noptan 3asBUTENO0 B JUYHbIA KabuMHET aBTOMAaTUYeCKM HanpaBnseTcs
AMEeKTPOHHbIM ~ obpa3  [OKyMeHTa,  SBMdWerocs  pesynbTaToM  npefocTaBfeHus
MYHUUMNANBHOW  YCIyrk, NOAMNWCAHHBLIN  YCUNEHHOMW KBanNUOUUUPOBAHHOW  3NEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOMO SOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbIMOMHATCA B AeHb NOANUCaHUS OOKYMEHTa, noaTBepXKaatolero npegoctasneHne (oTkas B
npegocTaBneHnn) MyHULMNANbHON YCRyrn, YNOMHOMOYEHHbIM OOIDKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: HarnpasfieHue
(npepoctaBneHne) ¢ ucnonb3oBaHveMm PecnybnukaHckoro noprana 3asBuUTEmN0 LOKYMEHTa,
noaTBepXaatwoLllero npeaocTaBneHne MyHUUMNAanbHOW ycnyru (B TOM 4ucne oOTkas B
npegoCcTaBeHUM MyHULMNANLHOW YCIyrn).

3.6.3.3. lNpwn obpalleHnn 3aaBuTensa 3a pesynbTaToM MyHUumMnaneHou ycnyru B OpraH,
AOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue) [OOKYMEHTOB, BbloaeT
3aaBUTEN0 pesynbTar MyHuuunanbHon ycnyru. [lo TpebGoBaHWO 3asBUTENS BMECTe C
9K3eMMNNAPOM ONEKTPOHHOrO0 [JOKyMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
3K3eMMNnsap 9NEeKTPOHHOro AOKYMEeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHJopMauuu
UNU HanpasneHUsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO SMEeKTPOHHOW nodte B agpec
3asBuTens.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOSALWMM MYHKTOM,
OCYLLIECTBNAOTCA B NOpPSiAKE OYepenHOCTU, B AeHb NpubbLITUA 3aaBUTENS B COOTBETCTBUM C
MpaBmnamn BHYTpEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTatomM BbIMNOMHEHUA agMUHUCTPATUBHBLIX NMpouenyp SABnaTCA: domkcaunsa dpakra
BblAaun peaynbTata MNpegocTaBneHns MyHUUMNanbHOW YCryrm B aBTOMaTU3MPOBAHHOWN
WHOPMALUMOHHON  cucTemMe, npefHasHadYeHHOM [Ons  OKasaHusl roCyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. icnpaBneHne TexHNn4Yeckmnx owmnbok

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OLWNOKN B [OKYMEHTEe, sBASOLIEMCSH
pe3ynbTaToM MyHUUUNANbHOW yCnyru, 3assutenb HanpasnseT B OpraH:

3asaBrneHne o6 ucnpaeneHun TexHudeckon owmnbku (npunoxeHue Ne 5 k HacTosiLemy
agMWHUCTPATUBHOMY pernameHTy);
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AOKYMEHT, BblOAHHbIA 3a8BUTENI0 Kak pe3ynbTaT MyHUMUMMANbHOW YCRyrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi oLUNBKa;

AOKYMEHTbI, WMEILWME IOPUOMYECKYI0 CUMy, CBUAETENbCTBYKOWME O  Hannyuu
TEXHUYECKON OLLUNBKM.

3asBneHne 06 wucnpaBneHUN TEXHUYECKON OWKNOKM B CBEAEHMUSIX, YKa3aHHbIX B
OOKYMEeHTe, ABMfWeMca pes3ynbTatoM MyHUMUMManbHOW ycnyru, nogaeTcs 3asBuTenem
(ynonHOMOYeHHbIM  npeacTtaBuTeENEeM) MOYTOBbIM — OTMpaBfieHnem (B TOM  4ucne cC
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYTbI), NMBo Yepeld PecnybnukaHckuii noptan unm MoLl.

3.7.2. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 32 NPMEM AOKYMEHTOB, OCYLLECTBSET NPUEM
3aaBneHnsa o6 ncnpaBneHnn TeEXHNYECKON OLINMBKN, perncTpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYMEeHTaMM W nepefaeT WX [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 006paboTky
AOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbIMOJSTHAIOTCSA B TeYeHMe o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHLIX MNpoUenyp SBNATCA: MNPUHATOE U
3aperncTpupoBaHHOe 3asiBfeHuWe, HanpaBfieHHOe Ha pacCMOTPEeHWe OOIMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmaTtpusaeT
OOKYMEHTbl U B LENAX BHECEHMS WCMpaBfeHWA B [LOKYMEHT, SABMASKOWMWNCS pe3ynbTaToMm
npegocTaBneHns MyHUUMNAnbHOW YCryrn, OCYLLeCTBNSeT npoueaypbl, NpesyCMOTPEHHble
NMyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNpPaBeHHbIN JOKYMEHT 3asBUTENIO
(ynonHoOMoO4YeHHOMY MpeacTaBuTEmN) JfUMYHO NOA4 POCMUCh C  U3bATUEM Y  3asBUTENS
(ynonmHOMOYEHHOro MpefcTaBuTensl) OpurMHana [[OOKYMEHTa, B KOTOPOM  COLEPXMUTCS
TexHuyeckasa owubka, WnNM HanpasnseT B afpec 3asBuTend MnodYToBbIM OTNpaBreHneM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOSTYYEHUS AOKYMEHTa npu
npegoctasneHun B OpraH opurMHana [AOKYMEeHTa, B KOTOPOM COAEPXUTCA TexHudeckas
omnbka.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAKOTCA B TedeHne OBYyX paboumx gHen nocne obHapyXeHWs TEXHUYECKOW OLIMOKM Mnu
nony4yeHnst ot Nboro 3aMHTEPEeCOBaHHOMO NNUA 3asBreHns O AOMNyLLEHHON ownbke.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbINA
(HanpaBnNEeHHbIN) 3as9BUTENIO LJOKYMEHT.

3.8.4. lNopsgok nNpenocTaBneHns MyHULMNAnNbHOW YCNyrM He 3aBUCUT OT KaTeropuu
00bEeAMHEHHbIX  OOWMMKM  MpuU3HaKamMn  3asBUTENEN, YyKal3aHHbIX B MNyHkte 1.2
AOMUHUCTPATMBHOIO  pernameHta. B c©BsA3M C  3TuM  BapuaHTbl  NpefocTaBeHus
MYHMUMMNANbHON  YCNyrK, BKOYalOWMe nopsagok npeaoCTaBneHns  yKasaHHOM  YCRyru
OTAENbHbIM KaTeropusam 3asButenen, o6beauHEHHbIX OOLWMMM Npu3Hakamu, B TOM 4ucre B
OTHOLLUEHMM pe3ynbTaTa MyHUMUMNANbHOW YyCRyrn, 3a NosiydeHnemM KOTOpOro oHu obpatunuce,
He yCTaHaBNMBaoOTCS.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBeHNEM MyHULMNANbLHONM YCryru

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAeHNEM M UCTIONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULAMU NMOMNOXEHWUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AaKTOB, YCTaHABNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBnNeHNo

MyHUUMNAnbHOM YCryrn, a Takke NPUHATUEM UMW PeLIEeHNIA

KoHTponb 3a MOMHOTOM M Ka4yeCTBOM MpefoCTaBNeHUs MyHUUUNAnbHOW  YyCryru
BKMOYaeT B cebsa BbISBNEHWE W yCTpaHeHWe HapylleHun npaeB 3asiBuTenen, nposeaeHue
NpoBepoK cobnogeHns npoueayp NPeaoCTaBfeHns MYHUUMNanbHOW YCryru, MOAroTOBKY
pelueHnn Ha gencteus (6espencTene) 4OMKHOCTHBIX NNL, OpraHa MECTHOro camoynpaBneHus.
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dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 corfnacoBaHuWe MNPOEKTOB  [AOKYMEHTOB MO  NpefocTaBfieHuto
MYHULMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHUA 0enonpon3BoacTBa;

3) npoBeaeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSIbHbLIX MPOBEPOK CcObnoaeHns
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uensax TeKkywero KOHTPOMs WMCMOMb3YyTCS CBEOEHMUS, UMEKLMECA B 3NEKTPOHHON
Gase pOaHHblX, CcnyxebHas KOppecnoHAeHUMsi, YCTHaAd W MNUCbMEHHas WHgopmauus
AOJDKHOCTHbIX L, OCYLLECTBASOLWNX BbINONIHEHME aAMUHUCTPATUBHbBIX NPOLEAYp, XXypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne cBedeHns.

[ns ocywecTBrneHns KOHTPONs 3a COoBepLleHWeM OEeNCTBUA Mpu npeaocTtaBlieHnn
MYHUUMNANbHOMW  YCNYrM W MPUHATAM  peLlleHun  pyKoBOOUTEN  opraHa  MeCTHOro
camoynpaBneHus NpeacTaBsATCA CNpaBkn O pedynbTaTtax NpeaoCTaBeHNs MyHULMNANTbHON
ycnyru.

O cnyyasax M npuMyYMHax HapyLWeHWs CPOKOB, MOCNeAOoBaTENIbHOCTM M CcoAepXXaHus
aflMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NULa HeMeaIeHHO MHAOPMUPYIOT PYKOBOANUTENS
opraHa, NpeaoCTaBnsAlLWEro MyHULMNANbHYO YCIyry, a Takke npeanpuHMMaloT CpOYHbIE MepbI
No YCTPaAHEHUIO HapyLUEHWUN.

Tekywmnn KOHTPONb 3a cobnogeHMem nocrenoBaTenlbHOCTU OEWNCTBUIA, OnpeaeneHHbIX
afMUHUCTPATUBHBIMM  MNpouedypaMy  NO  NPefoCTaBNEeHU  MYHUUMNAanbHOW  YCryru,
OCYLLECTBMSAETCA 3aMecTUTEeNieM pPyKOBOAUTENst oOpraHa MECTHOro camoyrnpaBrneHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBMEHUIO MYHUUMNANbHOW YCIyrn,
Ha4YanbHUKOM OTAena, OCYLUECTBAKOWEro opraHmsauuio paboTbl MO  NpeaocTaBfeHUIo
MYHUUMNANbHOW YCRyru.

lMepeyveHb OOIMKHOCTHBIX ML, OCYLLECTBNAIOLWMX TEKYLUNN KOHTPOSb, yCTaHaBNMBaETCS
NOSIOXKEHNAMM O CTPYKTYPHbIX noApasderieHnsix opraHa MeCTHOro caMoynpaBfieHust U
AOJDKHOCTHBLIMU PEerfiaMmeHTamum.

4.2. MNopsanok U NepuoanyHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK MNOSHOTbI
1 KayecTBa NpeaocTaBneHnst MyHULUMNanbHOW YCryr, B TOM Yucrie Nopsiaok U oopMbl
KOHTPOIIS 3@ NMOMHOTON N KAa4YeCTBOM NpeaoCcTaBnNeHNst MyHULMNAnbHOM YCryru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke ux
AOIMKHOCTHbIX NML, MyHMLMNAMbHbBIX Cry>XaLlnX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCS NiaHOBbIE U BHEMMAHOBbIE NpoBepku. [1opsaaok n
NepuoanYHOCTb OCYLLLECTBNEHUS NIIaHOBLIX MPOBEPOK YyCTaHABNIMBAETCS NyiaHOM paboThl
OpraHa. Npn npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPeOCTaBNEHNEM
MYHUUMNANbHOW ycnyrm (KOMMMEKCHbIE NPOBEPKN), NN OTAENbHbBIA BOMPOC, CBA3AHHLIN C
npegocTaBneHnemM MyHULMNANbHOM yCnyru (Tematudeckne nposepku). Nposepka Takke MoXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNEHHbIX HAPYLIEHWU aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criydyae nonyyeHuns
Xanob 3aasuTenen Ha gencteus (besgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpoOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKMN N NPeafIoKEeHUS NO UX YCTPaHEHUIO.
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4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnaoLwWwero MyHMUmnanbHyo
yCcnyry, 3a peleHus n genctena (6e3gencrame), npyuHMMaemble (OCyLLeCTBNAEMbIE) UMY B
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCryrn

Mo pesynbTaTam nNpoOBedEHHbIX MPOBEPOK B Criyyae BbISBMIEHUA HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NMLA NPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOoM Poccunckon degepaumn.

PykoBoantenb opraHa MECTHOMO CamMoOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTpEHUe 3asBreHUN.

PykoBoantenb (3amMectuTenb pPyKOBOAMTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro CaMoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (Mnn)
HeHagnexawiee BbINOSIHEHNME aOMUMHUCTPATMBHBLIX [OENCTBUN, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMeHTa.

[OMKHOCTHbIE NULA W WHble MyHUUMNAnbHbIE CryXalue 3a peLleHnss n OencTeus
(6e3penctBue), npmHUMaemMble (OCyLLECTBNSAEMbIE) B XO4E NPeaoCcTaBneHns MyHUUMNanbHOM
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. lonoxeHus, xapakTepuayroLine TpeboBaHus K NOpsaKy U hopmam KOHTPOss 3a
npenocTaBneHMEM MyHULUMNANbHOW YCAyrk, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCAYrM CO CTOPOHbI rpagaH, ux
obbeaVHEHN M oOpraHn3auuin, OCYLLECTBRSeTCA NOCpPeaCcTBOM OTKPbITOCTU AeATenbHOCTH
opraHa MeCTHOro camoynpaBneHusi Npy NPeaoCcTaBNeHUn MyHULMNANbHOW YCNyrn, NOnyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW  MHopMauMm O nopsigke  npenocTaBreHus
MYHULUMMNANbHON YCNyrMm U BO3MOXHOCTU AdocyaebHoro paccmoTpeHus obpalueHun (kanob) B
npolecce npegocTaBneHns MyHULMUNanbHOW YCyri.

5. [locyaebHbin (BHeCyaebHbIN) nopsaaok obkanoBaHus peLweHui n genctemmn (6es3genctams)
opraHa, NpeaoCTaBNALLEro MyHULMNANbHYO YyCyry, MHOrOQYHKLMOHANbHOIO LIEHTPa
npeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCIYyr, OpraHnM3aLmi, YKkasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX Nnl,
MYHMUMNANbHbIX CAyXXaLmnX, paboTHMKOB

5.1. 3aaBuTEnM UMEKT NpaBoO Ha obxanoBaHve B OCYyAeOHOM nopsaake peLleHuin U
aenctenin (6e3nencTeus) opraHa, NPeaoCTaBnASOWEro MyHUUMNanbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, NpeaocTaBSAOWEro MyHUUMNANbHYK YCAyry, MYHUMLUMNANbHOIO ChyXKallero,
PYKOBOAUTENS OpraHa, NpefoCTaBMAIOWEro MyHUUMNANbHYK YCNyry, MHOroyHKLUMOHaNbLHOro
LUeHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO LUEHTpa, opraHn3auni, NpeaycMoTPEHHbIX YacTbto
1.1 cTtatbu 16 ®PepgepanbHoro 3akoHa Ne 210-$3, a Takke Ux paboOTHUKOB.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YMCIie B CreayoLWmnx crnyyvasx:

1) HapyLleHne cpoka permcrTpauumn 3anpoca o NpeaoCcTaBneHnn MyHULMNANbHOM YCNyriu,
3anpoca, ykasaHHoro B ctaTtbe 15.1 denepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHuumMnanbHon ycnyrn. B ykaszaHHOM crniyvae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asdBUTENEM peLleHun u gencteuin (6espencreums)
MHOMO(YHKLMOHANBbHOrO LeHTpa, paboTHUKA MHOrMO(MYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
criyyae, ecnm Ha MHOrOYHKUMOHanNbHbIM LUEHTP, peweHna u gencteusa (6esgencreue)
KOTOporo ob6XanylTcs, BO3MOXeHa (QYHKUMS N0 NpefoCTaBNEeHU0 COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCNyr B NOfTHOM obbeme B nopsake, onpeaeneHHom yacteio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;
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3) TpeboBaHMe y 3asBUTENA LOOKYMEHTOB WM WHpopmauum nmbo ocyulecTBneHus
AEeNCTBUA, NpeacTaBrieHne UM ocyLLeCTBreHUe KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbLIMA
npaBoBbIMK akTamu Poccuiickon degepauumn, HOpMaTUBHBIMU NPaBOBbIMK akTaMu Pecnybnmku
TaTtapcTaH, MyHWUMNANbHbLIMA NPAaBOBbLIMW akKTaMu AON1S MPedoCcTaBrneHuss MyHUMUMNanbHON
yCnyru;

4) oTKa3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpenyCcMOTPeHOo
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccuiickon dPegepaumm, HOpMaTUBHBIMK MPaABOBbLIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanNbHbIMU NPaBOBbLIMU akTamu Ans NpeaocTaBneHus
MYHULUMNANbHOWN YCNyru, y 3asBUTens;

5) oTkaz B npegocTaBneHUM MyHUUMNANbHOW YCMyrn, €Cnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMKM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMU WHBIMU
HOpMaTUBHbIMA NpaBoBbIMM  akTamu  Poccuiickon  depepaumn, 3akoHaMU W UHBIMU
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMKM NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn un genctsun  (b6e3gencTBnsa)  MHOTOYHKLMOHANBLHOIO  UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCnn Ha MHOTO(PYHKUMOHAmbHbIN LIEHTP,
peweHns u Jgeuncteus (6e3gencTBme) KOToporo obxanyrTcs, BO3foXeHa QyHKuua no
nNpegocTaBNeHno COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCNyr B NofiHOM obbemMe B Mnopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENd NpU NpeaocTaBneHn MyHUUMNAanNsHOM yCcnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinickon — degepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBnSALWEro MyHUUMManbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnAKLWEro MyHUUMNANbHYO YCRyry, MHOrO(yHKUMOHANbHOrO LIEHTPa,
paboTHMKA MHOrogYHKUMOHANbHOIO LEHTpa, OpraHusauuin, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBrieHUn JONYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTtaBrneHnss MyHULMNansHOM YCnyru
AOKyMeHTax nmMbo HapylleHMe YCTaHOBMEHHOro Cpoka Takux wucnpasneHun. B ykazaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asBUTENEM pPELUEHUn W OEWACTBUN
(6e3pencTBna) MHOrogYHKUMOHANMBHOIO LieHTpa, paboTHUKA MHOrO(YHKLUMOHANbBHOrO LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(PYHKUMOHAMNbHbIN LEHTP, pelleHnMs U OencTBus
(6espencTBne) KoToporo oObBXanylTcs, BO3MOXeHa (yHKUMS NO  nNpeaoCcTaBliEHMUIO
COOTBETCTBYHOLUNX MyHMUMNAmNbHBIX YCAyr B MNOAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnM nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
NnpeaocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHOBMEeHWEe NpPeAoCTaBNEHNS MYHULMNANbHON YCNYyru, €ecrnv OCHOBaHus
NPUOCTaAHOBMNEHNST He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAaMUW U MNPUHATBIMUA - B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMU MpPaBOBbIMU akTamun Poccunckon Pepepauuu,
3aKOHAMMW W WHbIMW  HOPMAaTMBHbLIMW NpaBoBbIMM  akTamn Pecnybnukn TaTapcTah,
MyHMUMManNbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3gencTBusl) MHOMOQYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOrO UEeHTpa BO3MOXHO B Cryyae, ecnm Ha
MHOrO(OYHKLMNOHANbHbIN LIEHTP, peleHna n genctsunsa (b6esgencremne) KOToporo obxkanyroTcs,
BO3r0XeHa PyHKLMA N0 NPegOCTaBIEHNIO COOTBETCTBYHOLNX MYHMUMMAMBHbBIX YCIYr B MOSTHOM
obbeme B nopsiake, onpeaeneHHoM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENSA NPU NPegoCTaBAeHNN MyHULUNANbHOW YCyrM AOKYMEHTOB
unu uHopMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
nepBoOHavyanbHOM OTKa3e B MpuMeMEe [AOKYMEHTOB, HeobXoauMmbIX Ans npeaocTaBneHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKMOYEHNEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®eagepanbHoro 3akoHa Ne 210-03. B
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yKaszaHHOM cnydae pgocyaebHoe (BHecyoebHoe) obxanoBaHue 3adBUTENEM pELUEHUMN WU
aencteun (6e30encTBmst) MHOrO(yHKLUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOIo
LeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOroqyHKUMOHarbHbIA LIEHTP, PeLleHns U AeNCTBuUS
(6espencTBne) KoTOporo obGXanylTcs, BO3MOXeHa (yHKUMS N0  NpeaoCTaBliEHMIO
COOTBETCTBYHOLUNX MyHMUMMAMNbHbIX YCAyr B MOfHOM obbeme B nopsake, onpeneneHHoM
vyacTblo 1.3 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetca B NMCbMEHHOW hopMe Ha ByMaXHOM HocuTerne, B 3NEeKTPOHHOWN
dopme B opraH, npegocTaBnaloWwmnin MyHULMNASBbHYO YCyry, MHOrOQYHKUMOHAMNbHbBIA LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOrOYHKLUMOHANbHOro LeHTpa (fanee - yypeauTternb MHOrOMYHKLMOHANbHOIO LUeHTpa), a
Takke B OopraHusauuun, npegycMoTpeHHble YacTtbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93. >Kanobbl Ha peweHus wn gencteus (6e30encTBME) PYKOBOAMUTENSA  OpraHa,
NpeaoCcTaBnAOWEro MyHUUUNANbHYO YCnyry, NogaktTCs B BbIWECTOAWMA opraH (npu ero
Hanu4mm) nNMbo B cry4ae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMAOWEro MyHuMuMnanbHy ycnyry. >Kanobbl Ha pelleHuss n OencTeBus
(6e3pencTtBne) paboTHMKA MHOrOMYHKLMOHANBHOIO LEHTpa MNoAalTCs PYyKOBOAMTEMNIO 3TOrO
MHOroyHKUMOHanNeHoro ueHtpa. >Xanobbl Ha peweHns u geuncteua (besgencreue)
MHOrOYHKLMOHANbHOro LieHTpa NofatTCs yuypeamTento MHOrOMYHKUNOHANbLHOMO LieHTpa nnm
AOIPKHOCTHOMY  NULy, YMNOAHOMOYEHHOMY HOpPMaTUBHbLIM MpPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna n gencteus (6es3gencrteme) pabOTHMKOB OpraHuM3auuin,
npegycMoOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHu3aLmim.

XKanoba Ha peweHns un pgeuncteusa (6esgencTeme) opraHa, npenocTaBnsALWEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsiowero MyHUUMNanbHYyH
YyCnyry,  MyHMUMMANbHOIO  Criy)kallero, pykoBoauTENs  opraHa, nNpefoCcTaBnstoLEero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpaBfieHa no noyTe, 4Yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C WCMNonb3oBaHMEM MWHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHET»,
odunumnanbHOro cavta opraHa, NpegoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprana, UHOPMaUNoOHHOM cuctemsl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM nNpueme 3aasutens. XKanoba Ha pelueHus n gencTeuns
(6e3pencTBne) MHOroOyHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANBHOrO LiEHTpa
MOXeT OblITb  HanpaBneHa NO  MNOYTe, C  WUCMNONb30BaHMEM  MHAOPMALMOHHO-
TENEeKOMMYHUKAUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMALMOHHON CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU IMYHOM NpUeme 3asiBUTENs.
YKanoba Ha pewweHusa n gencrena (besgencrasne) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «/HTepHeT»,
odomumManbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asaBUTENS.

5.3. )Kanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEro MyHUUUNANBHYIO YCIYry, OOMMKHOCTHOrO
nMua  opraHa, npegocTaBMiSIOWEro  MyHUUMNanbHyt — ycnyry, nmbo  MyHMLMNanbHOro
crnyawlero, MHOToYHKUMOHANbHOrO LEHTpa, ero pykoBoautenda u (unu) paboTHMKA,
opraHusaumn, NnpegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBoguteneh u (unu) paboOTHWUKOB, pelleHus 1 JdencTBusa (6e3gencTevme) KOTOpbIX
obxanytoTcs;

2) damunuio, uMdA, OTYeCTBO (rMocrnegHee - Mpu Hanuuum), CBeOEeHUs O MecTe
XutenocTBa 3asButena - @uamyeckoro nuua nmbo HanmmeHoBaHWe, CBEAEHWs O MecTe
HaXOXOEHMA 3asBUTENA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MNeKTPOHHOW MoYTbl (NPU HanMUYMM) KU MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;
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3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsun) opraxa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpeaoCTaBNAOWEro  MyHUUMNAnbHY  ycnyry, Jnmbo  MyHMUuMnanbHOro  Criyxatliero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbIX 3aABUTENb HE COrMaceH C peleHneMm u encTenemM
(6espencTBnem) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YCAyry, AOSMKHOCTHOrO nuvua
opraHa, NpegocTaBSAOWEro MyHUAUMMAnNbHYK ycnyry, nnmbo MyHUMUUNanbHOro criyxatlero,
MHOTOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLUMOHANbHOIO LEHTpa, OopraHuM3auuu,
npeagycMOTPEHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem Moryt ObITb NpeacTaBneHbl AOKYMEHTbl (MpyM Hanuuun), noATBepXaatolime
[0BOAbI 3aaBuUTeNs, NMbo nx Konuw.

5.4. MNocTtynuBwas >xanoba NoanexuT perucTpaumm B CpoK He nosgHee pabodero gHs,
crnegyroLero 3a AHeM NOCTYMNEHUS.

5.5. XKanoba, noctynuBlasa B opraH, NpefoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTMOYHKLUMOHANbHbLIN LUEHTP, YY4peamTento MHOroyHKLUNOHANBHOIO LeHTpa, B opraHnsaumu,
npegycMoTpeHHble 4Yactbto 1.1 craten 16 ®PepgepanbHoro 3akoHa Ne 210-03, nubo
BbILLIECTOSALNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
paboynx [[HeW CcO [OHS ee peructpauuMm, a B crydae obXanoBaHusi OTKasa opraHa,
NpegocTaBnALWEro MyHUUUNANbHY YCryry, MHOrogyHKUNOHANbLHOIO LieHTpa, opraHnsaumm,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B CnpasreHmMm AonyLLEeHHbIX One4aTok u ownbok nnm B cnyyae
o0XXanoBaHMsa HapyLlleHWUs YCTaHOBMEHHONO CpOKa TaKMX WUCNpPaBfieHUM - B TedyeHue naATu
pabo4ynx OHeWn Co OHA ee perncTpauuu.

5.6. Mo pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO W3 CcrnegyloLmnx
peLleHni;

1) xanoba ynoBneTBopsieTCA, B TOM 4ucfie B pOpMe OTMEHbl MPUHATOrO peLUueHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTok n ownbok B BblOAaHHbIX B pesynbTate npeaocTaBneHns
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMM NpPaBoOBbIMM akTamun Poccunckon Pepepaumn,
HOpPMaTUBHLIMW NpPaBOBbIMKM akTamMun Pecnybnukn TaTtapcTaH, MyHUMUMNanbHbIMW MPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLUeHUs], YKa3aHHOro B HacTosLWweM
NyHKTE, 3asBUTEN0 B NMUCbMEHHON (bopMe M MO XenaHWK 3asBUTENS B 3NEKTPOHHON dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIM OTBET O pe3ynbTaTax pacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHhopMmaunsa 0 ENCTBUAX, OCYLLECTBISEMbIX
OpraHom, NpefoCTaBnASOWUM MYHULMNANbHYK YCyry, MHOrOYHKUMOHaNbHbIM LEeHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yacteio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, B
uensax HesaMeanuTenbHOro  YCTPaHEHUSs!  BbISIBMEHHbIX  HapyleHWA nNpu  OKasaHuu
MYHUUMMNANbHON YCNyrn, a Takke MPUHOCATCA W3BMHEHMS 3a AOCTaBfeHHble HeyaobcTBa u
yKasblBaeTCa WHgopMauus O JdanbHenWwunx OencTBusax, KOTopble HeobxoouMMO COBEpLUMTb
3aABUTENIO B LIENAX NONYyYEHUSs MyHULMNANbHOW YCAYTN.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOoOBMAEeTBOPEHUIO B OTBETE
3a8BUTENIO O pe3ynbTaTtax pacCMOTPEeHUs xanobbl 4alTCsA apryMeHTUPOBaHHbIE Pa3bsCHEHUS
O MpUYMHAX NPUHATOrO pelleHus, a Takke MHgopmauusa o nopsgke obxanoBaHUS MPUHATOrO
peLueHmns.

5.9. B cnyyae ycraHoBneHuss B Xo4e WM MO pesynbTaTtaM paccMOTpeHust Xarnobbl
NPU3HaKoB COCTaBa agMUMHUCTPATMBHOMO MpPaBOHAPYLUEHUS UNW NPECTYNNEHNA OO0SMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HaNpaBnslT MMEILLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHY YCIyry)

CrPABKA

CseaeHust 06 anekTpoHHOW noanncu

HomkHocTHoe nuuo (PNO)

(nognuchb yNnonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgade cnpaBku (BbIMUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgade

cripaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

CseneHunst 06 anekTpoHHOW noanncu

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma
(BnaHk opraHa, NpeaocTaBNALLIEro MyHULUNANBHYO YCNyry)
Komy:
KoHTaKTHble JaHHbIE:
MpencraButens:
KoHTakTHble JaHHble NpeacTaBUTENS:
PEWEHNE
06 oTKa3e B npuemMe AOKYMEHTOB, HEOOXOANMbIX 451 NPe4OoCTaBeHS
MYHMLMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmotpeB Balwe 3asiBneHune ot Ne n
npunaraemble K Hemy AOKYMEHTBI, YNOAHOMOY€EHHbIM OpraHom

NPUHATO pelleHne o6 oTkase B Mpueme
AOKYMEHTOB, HEOOX0AMMbIX AN NPeaoCTaBNeHNs MyHMUMNAnbHOM YCnyri no Bblaaye cripaBku
(BbINUCKM) MO CNeayLWUM OCHOBAHUSIM:

1.

2.

PasbscHeHne NpuymH oTKasa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npegocTaBneHnn yCryru nocne ycTpaHeHus yKkasaHHbIX HapyLLIeHUN.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocynebHOM nopsaake nyTem HanpabreHus
anobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsaake.

CseneHunst 06 anekTpoHHOWM noanncu

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJHKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunuga, nms, oT4ECTBO, NACNOPTHbIE AaHHbIE,
permcTpauuio no MecTy XuTenbCTBa, agpec
3NEKTPOHHOM MOYTbI, TenedoH)

3AABIIEHUNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKmn)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

l:l B JIMYHbIN KabuHeT [lopTana rocyaapCTBEHHbLIX W  MyHUUMNANbHbLIX YCnyr
Pecnybnuku Tatapcras;

|:| B MHOrodyHKUMOHANbHOM LEHTpe NpedoCTaBfEHUs TrOCYAapCTBEHHbIX WU
MyHUUMnanbHbIX yenyr Pecnybnvkm TatapcTaH;

D B OpeaaHe.

(nara) (nognuceb) (¢.1.0.)
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MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABITEHNE
06 ncrnpaBneHnn TeXHNYECKON OLLNGKK

Coobuiato 06 owmnbke, OONYLLEHHON NPU OKa3aHUU MyHUUMNANbLHOW yCryrn no Bblgade
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHUYECKYK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTMS peweHna 06 OTKMOHEHUN 3asiBfieHNa 06 ucnpaBreHnn TEXHUYECKON
OLIMOBKM NpOoLLY HanpaBuUTb TAKoe peLLeHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaXHOM HOCUTENE MOYTOBbLIM OTNPaBfiEHMEM MO

apgpecy:

HacTosiwwmm noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MYHOCTN M NPEACTaBIISEMOMY MHOK TNULY, @ Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHbI.
[lokyMeHTbI (KOnuK [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBIeHWt0, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickon depepauum, Ha MOMEHT nNpeAcTaBreHus!
3asBneHVs1 3TV JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)



