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MOCTAHOBJ/TIEHUNE KAPAP
oT Ne /0~

06 yTBEPXXAEHUN aAMUHUCTPATUBHOIO persaMeHTa o NpeaocTaB/IeHNN
MYHULMNa/IbHOM YCYr Mo Bblgade paspeLLeHnii Ha BbIMO/IHEHME aBUALMOHHbIX
PaboT, NapaLLOTHbIX NPbLIXXKOB, AeMOHCTPALMOHHbIX MOMETOB BO3AYLLHbIX Cy0B,

NoNeTOB GECMMNOTHBIX NIeTaTeNIbHbIX annapaToB, NoAbemMa NPUBSA3HbIX a3pPOCTaTOB Haj
TeppuTopuei BbICOKOrOPCKOro MyHMLMNAaNLHOMO palioHa Pecny6nvnku TaTtapcTaH

B cooteetcTBUM ¢ PefepanbHbiM 3akoHOM 0T 27 umtona 2010 roga N 210-d3 «06
opraHu3almmn NpegocTasneHns rocyapCTBeHHbIX U MyHULUNaIbHBIX YCYT», B COOTBETCTBUM
C NyHKTOM 49 noctaHoBneHus Mpasutenscrtea Poccuinickon ®egepauymm o1 11.03.2010 r. N
138 «O6 yTBEpXAeHUN (efepasibHbIX MPaBu UCMNONb30BaHWSA BO3AYLIHOMO MPOCTPaHCTBa
Poccuitickoin ®epepauun», noctaHosneHWs [paeButensctBa Poccuiicko Pepepauymn OT
14.02.2017 r. N 182 «O BHeceHuWM U3MeHeHMIn B DefepasibHble MpaBusia NUCMob30BaHUA
BO3AYLIHOro npocTpaHcTBa Poccuitickon ®efepauum» , B LeniX 06ecneyveHnss OTKPbITOCTU
[leaTeNbHOCTU OpraHoB MECTHOrO0 Ccamoyrpas/ieHus BbICOKOrOpCKOro MyHULMNAIbHOrO
pailoHa  Pecny6nukm  TatapctaH,  WCMOMHUTENbHbIA ~ KOMUTET  BbICOKOropckoro
MyHULMnanbHoro painoHa MOCTAHOB/IAET:

1 YTBepAuTb NpuiaraeMblii NO BblJaye paspeLleHnin Ha BbIMOSIHEHME aBUALMOHHbIX
paboT, MapaltoTHLIX MPbPKKOB, AEMOHCTPALMOHHBIX MOMIETOB BO3AYLUHbIX CYA0B, NOMETOB
GecrnunoTHbIX NeTaTe/bHbIX annaparos, Nogbema NpUBA3HbLIX aspoCcTaToB Haf TeppuTOpren
BbICOKOropcKoro MyHuLMnansHOro paioHa Pecny6nvky TatapcTaH.

2. [pu3Hatb yTpaTmBWMM cuny [locTaHOBMEHWE WCMONHUTENILHOTO KOMUTETa
BbICOKOropcKoro MyHuumnanbHoOro painoHa Pecny6nvky TatapctaH ot 21.05.2018 Ne 1100
«O6 yTBEpXAeHUN AJMUHUCTPATMBHOIO persiaMeHTa npeaocTaB/ieHNs MYHULMMNAIbHOM
YCNyr Mo Bbljavye paspelleHnini Ha BbIMOSIHEHWE aBUALUMOHHBLIX pPaboT, napalltoTHbIX
MPbDKKOB, MOAbEMA MPUBA3HbLIX a3poCTaTOB Haj TeppuTopuein  BbICOKOropcKoro
MYHULMNA/ILHOrO painoHa»

3. ObHapofoBaTb HacTOsILLEee NOCTAHOB/IEHME Pa3MECTUB Ha O(uLMabHOM nopTane
NpaBoBoOI MH(opmaumn Pecnybnmnkmn TatapctaH http://pravo.tatarstan.ru/, n Ha ouLMansHOM
caiTe BbICOKOrOPCKOro MyHUUMNASbHOIO paioHa B ceTM WHTepHeT Mo Be6-agpecy:
http://vysokaya-gora.tatarstan.ru/.

4. KOHTPO/Ib UCMOMIHEHUS HACTOALLErO MOCTaHOB/IEHUA BO3/IOXWUTL Ha 3aMecTUTeNs
PYKOBOAMUTENA WCNOMHUTENIbHOIO KOMUTeTa BbICOKOropCcKOro MyHMUMNaIbHOro parioHa
P.®.XakumynnmHa.

PyKoBOAUTENb UCMONHUTENBHOIO KOMb
BbICOKOropcKoro MyH/LMNaNLHOr o pai .. X1CaMyTA/HOB
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AOMUHUCTPATUBHbIN pernameHT
npefocTaBNeHUA MyHULWUNAbHOW YCIYr Mo Bblgaye paspelleHnin Ha
BbIMO/IHEHME aBUaLMOHHbIX PaboT, NapawTHbIX NPbIKKOB, AeMOHCTPAaLMOHHbIX
NoJsieTOB BO3AYLUHbIX Cy[0B, NO/IETOB 6eCNM/IOTHbLIX NeTaTe/lbHbIX annapaTos,
noAgbemMa NPUBA3HbIX a3p0oCcTaToB Ha BbICOKOTOPCKNUM MYHULUMUNANbHbIM
paiioHoM Pecny6ninkn TatapcTaH

1. O6uwme NoNoXKeHUS
1.1. TpeameT perynMpoBaHuns agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosawwii aAMUHNCTPATUBHbIN pernameHT npeaocTaB/eHNA
MYHULUMUNANbHOW ycnyrn (fanee - agMUHUCTPATUBHLIN pernameHT) ycTaHaB/MBaeT
cTaH4apT U NOpAAOK NPefocTaBieHNs MYHULUNANbHOW YCNYr No Bbljadve pas3peLleHnia
Ha BbIMO/IHEHME aBMaUMOHHbLIX paboT, napaltoTHbIX MPbDPKKOB, AEMOHCTPALMOHHbIX
MONETOB BO3AYLIHbIX CYZO0B, NOSIETOB 6ECMUMNOTHBIX NeTaTe/lbHbIX annaparos, Nogbema
MPUBA3HbIX a3p0OCTaTOB Haf TeEPPUTOPMEN NoceneHns (ganee - MyHuUUmMNanbHasa ycnyra).

1.1.2. NMonoxeHna afMUHUCTPATUBHOTIO pernaMmeHTa NPUMEHAOTCA B OTHOLLEHUN
McnonHMTeNnbHOro KommTteta BbICOKOrOPCKOro MyHMULUUNANbLHOIO panioHa.

1.2. KaTeropuu 3asasuTenei

1.2.1. Jlnuamu, MMEWMUMU NPaBO Ha MOAYYEeHUE MYHWUUMMANbHOW YCNyruy,
ABNAKOTCA (hM3nYecKme U rpunandeckrne nuua (ganee - 3aaButesb) (3a UCKNOUYEHUEM
OpraHoB rocy/apCTBeHHOW BnacTuh), HageneHHble B yCTaHOBNEHHOM MOpPsiAKe NpaBoOM Ha
OCyLLecTB/eHNe [eATeNbHOCTM MO  WUCMONb30BaHMI0 BO3AYLIHOINO MNPOCTPaHCTBA
(nonb3oBaTeNn BO3AYLIHOrO NPOCTPAHCTBA).

1.2.2. C 3asBNeHMeM BMpaBe o06paTUTbCA NpeAcTaBUTENb  3asiBUTENA,
NEeACTBYHOLLNIA HA OCHOBAHUW AOKYMEHTA, YAOCTOBEPSAHOLLIErO €ro MnosiHOMOouYMsA, 160
3aKOHHbI NpeacTaBuTeNb U3NYecKoro nuua (ganee - npeacTaBUTENb 3adBUTENS).

1.3. MopsAoK MHDOPMUPOBaHMS O NPeA0CTaBNEHNN MYHULUNANBHOW YCNyTu

1.3.1. NHdopmauna o nopsake npefocTaBNeHUS MyHMUUMNANbHOW YyCnyru
pa3MeLlaeTcs:
1) Ha WH(OPMALMOHHbIX CTeHAax, COAepXallMX BU3yanbHY) W TeKCTOBYHO

MHDOPMALMIO O MYHULUMNANbLHOW ycnyre, PacrosfioXXeHHbIX B MOMELLEeHUAX
MHOTO(YHKLMOHaNbHbIX  LEHTPOB npeaocTaBneHus rocyaapCTBeHHbIX "
MYHULUMANbHBLIX YCAYT.



2) Ha ojuumanbHOM canlTe MYHUUMNANLHOrO panWoHa B WHMOPMALMOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn «MHTepHeT» https://vysokaya-gora.tatarstan.ru/',

3) Ha T[lopTane rocyfapCTBEHHbIX W MYyHUUMUNaNbHbIX Yycnyr Pecny6amku
TartapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmMkKaHCKuin noptan);

4) Ha EgUHOM nopTane rocyfapCTBeHHbIX Y MyHUUMUNaNbHbIX ycnyr ((hyHKLMIA)
(https:/I www.gosuslugi.ru) (nanee - EguHblin noptan);

5) B rocyapCTBeHHOMW UH(OPMALNOHHOW cucteme «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nukn TaTtapcTtaHn» (http://frgu.tatar.ru) (ganee - PeecTtp
roCcyAapCTBEHHbIX U MYHULMMANbHbIX YCNYT).

1.3.2. KoHCynbTMpOBaHMe MO BOMpOcCaM MpefoCTaB/ieHUA MYHULMNANbHOM
YCNYTn OCYLLEeCTB/IAETCA:

1) B MHOTOYHKUMOHa/IbHbIX LEeHTpax MpefoCTaBNeHNs TOCYLapCTBEHHbIX M
MYHULMNANbHbLIX YCAYT MPU YCTHOM 06paLLeHNN - IMYHO MK NO TenegoHy;

2) B MHTepaKTMBHOWN (hopme Pecny6/MKaHCKOro noprana;

3) B WUCMONHUTE/IbLHOM KOMUTETE BbICOKOrOpcKOro MyHULMNANbHOro paroHa
Pecny6nunkmn TaTtapcTaH (ganee - OpraH):

NPy YCTHOM 06paLLeHN - TMYHO UK NO TeNedoHy;

MpX NUCbMEHHOM (B TOM 4uc/ie B OpMe 3NEKTPOHHOI0 LOKYMeHTa) obpalleHunm
- Ha 6yMa)KHOM HOCUTesle Mo MoyTe, B 31IEKTPOHHON (hopme MO 3/1eKTPOHHOI nouyTe.

1.3.3. H(hopMauma Ha EanHom nopTane, Pecny61MKaHCKOM nopTasne 0 nopsijake
W CcpoKax MpefocTaBleHMA MYHWUUMNANbHOW YCNYrM Ha OCHOBaHUU CBefeHWUM,
cofepxawmxcs B  PeecTpe rocyfapCTBEHHbIX M MYHUUMNANbHbIX  YCAYT,
npefocTaBNseTCa 3adaBUTENO BecniaTHo.

JocTyn K uHopMaumm o cpokax v nopsagke npegocTaBfeHUs MYHULMUNANbHOW
YCNYrn OCYLWEeCcTBNAETCA 6e3 BbINO/MHEHUA 3a8BUTENEM KaKUX-Nn6o TpeboBaHWiA, B TOM
yncne 6e3 MCNOMb30BaHUA MPOrpaMMHOro obecneyvyeHus, ycTaHOBKAa KOTOPOro Ha
TEXHUYECKNE CpeAcTBa 3asBUTeNns TpebyeT 3akN4YeHUA NIMLEH3UOHHOTO WU UHOTO
cornaweHus c npasoob6nagartenem nporpaMmMHoOro obecneyeHus,
npefycmaTpuBaroLero B3MMaHue nnaatbl, perncTpaynio Uam aBTopusauunto 3asBUTENs
NN NpefocTaBieHne UM NepcoHasbHbIX AaHHbIX.

1.3.4. MMpwn obpaweHnn 3aaBUTENS NIMYHO WM MO TeneOHY B COOTBETCTBUM C
NOCTYNMBLIMM O6paLLeHNeM NMpefocTaBiseTca UHopMaLns:

1) 0 MeCTe HaxoXAeHuMs MHOTOPYHKLMOHANLHOIO LUeHTpa npeaocTaB/ieHns
rocyflapCTBeHHbIX W MyHuUMNanbHbiX ycnyr, OpraHa (agpec, rpaduk paboTsl,
CrpaBOYHble TenedoHbl);

2) 0 nopsiake nNpeaocTaBfieHNss MyHULUNANbHOR ycnyru, o cnocobax u cpokax
nogayvn 3asBneHun;

3) 0 Kateropusx rpaxgaH, KoTopbIM MpefoCcTaBisgeTCca MyHULMNanbHasa ycnyra;
O HOpPMaTWMBHbLIX TMPaBOBbIX aKTax, PeryampyrLwmx BOMPOCbl MNpeocTaBieHns
MYHULUNANbHON YCNYTW;

4) 0 nepeyHe [AOKYMEHTOB, HEOOXOAMMbIX A1 PacCMOTPeHMA 3afBNEHUS O
npefocTaBNEHUM MYHULMMNAbHOW YCNYTK, 0 CPOKaxX NpuemMa v permctpaunm 3asaBieHuns;

5) 0 xofe npefocTaBieHNss MyHULMUNANbHOW YCNYTU;

6) 0 MecTe pas3MelleHUs Ha ouuUManbHOM cailTe MHGopMauun Mo Bonpocam
npefocTaBNeHUA MYHULMMNANbHON yCNnyru;
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7) 0 nopsiike o6GXanoBaHUA AENCTBUA WUNKU 6e34eCTBUA [LO/MKHOCTHbLIX NnL
OpraHa.

Mo nNUCbMEHHOMY O06paleHnto COTPYAHWKU OTAena, OTBETCTBEHHOroO 3a
npefocTaBneHne MYHUUMNANbLHOW  ycnyrn, noapobHO B MUCbMEHHOW dopMe
Pa3bsACHSAOT 3a89BMTENI0 NOPAAOK NPefoCTaBNeHNA MyHULMNANbHOW YCNYTr 1 BONPOCHI,
YKa3aHHble B HACTOSILLEM MYHKTe afMWHUCTPATUBHOIO pernamMeHTa, U B TeYyeHue Tpex
pabounx AHen co AHSA perncTpaunm obpalleHna HanpaBnaT OTBET 3adBUTeNt0. OTBEThI
[aloTCA Ha S3blke ob6pauweHMsi. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blKe
obpallleHna NCNOoNb3YHTCA rocyapCcTBeHHbIe A3blKM Pecny6nmku TatapcTaH.

1.3.5. NHhopmaums no Bonpocam MpefocTaBNeHUs MYHULMNANbHON YCnyru
pasMellaeTcd Ha  o(MuManbHOM  calWTe  MYHUUMMaNbHOro painoHa W Ha
MH(POPMaLMOHHBIX CTeHAAX B noMeleHusx OpraHa gns paboTbl € 3a9BUTENAMMN.

MHhopmaums Ha rocyfapCTBeHHbIX  fA3blkax Pecny6nukyn  TaTapcTaH,
pasmeliaemas Ha WHMOPMAUMOHHBLIX CTeHAaxXx W Ha oduuMnanbHOM  caunTe
MYHUUUNANbHOIO  paioHa B MHGOPMALWMOHHO-TENIEKOMMYHUKALUMOHHOW  CETU
«IHTepHET», BK/KOYAET CBEIEHMS 0 MYHULMNANbHOW YCNyre, coiepXallnecs B MyHKTax
2.1, 23, 24, 25, 27, 29, 210, 2.11, 51 agMUHUCTPaATMBHOIO pernameHTa,
NHOPMALIMIO O MECTe HaxXOXAEHWUs, CNpaBOYHbIX TeneoHax, BpeMeHU paboThbl
OpraHa, o rpagmke nprema 3asBfeHUn Ha NpefoCTaBNeHNe MYHMULUNANBHON YCYTW.

1.4. HopmaTVBHbIe MPaBOBbLIE aKThl, PErYAMPYIOLLME NPeAoCTaBNeHNE
MYHULMNANbHOW yCnyru

14.1. [lepeyeHb HOPMaTUBHbIX NpaBOBbIX aKToB, perynupyroLmx
npefocTaBneHne MyHUUMNanbHOW ycnyru (C yKasaHWeM PEKBU3UTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB WU MCTOYHUKOB WUX O(ULUMANbLHOrO0 0OMNy6/MKOBaHMA), pa3MeLleH Ha
EagnHom noptane, B PeecTpe rocyAapCTBEHHbIX W MYyHUUWUNANbHbLIX YCNyr, Ha
oMumanbHOM caiTe B MUHDOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTn «HTEpHET».

1.4.2. TekCT agMWHWUCTPATUBHOrO pernameHTa B [eiCTBYKOLWEN peaakyum
NoANeXnT pasmeweHnto Ha EgMHom noprtane, B PeecTpe rocyAapCTBEHHbLIX U
MYHUUMNANbHbIX  YCAYT, Ha  ouymanbHOM caute B WH(OpPMaALUOHHO-
TEeIEKOMMYHUKALNOHHOW CeTU «IHTEpPHET».

1.5. TepMUHbI, UCNONb3yEMbIE B aJMUHUCTPATUBHOM pernameHTe, U X onpeaeneHuns

1.5.1. B a4MWUHNCTPATMBHOM perfiameHTe UCMONb3YHTCA cregyrowme TepMuHbI 1
onpejeneHns:

aBMaLNOHHble paboTbl - paboTbl, BbIMNO/IHAEMble C WCMO/Ib30BaHMEM TMOJSIETOB
rpaXkJaHCKMX BO3AYLIHbIX CyAoB. [oapa3aenstoTcs Ha:

- aBMaLNOHHO-XNMMYECKMe paboThl;

- BO34YLUHbIE CbEMKMU;

- necoaBnaLMoOHHble paboTbl;

- CTPOUTE/IbHO-MOHTaXHbIE N NOrPy304YHO-Pa3rpy304Hble paboTsl;

- paboTbl C LeNblo 0KaszaHUa MeAULMHCKOW MOMOLLK.



aspocTtaT - feTtatefibHblA annapaT, NoAbemMHas cuaa KOTOPOro OCHOBaHa Ha
aspocTaTMyeckKoMm WAN  OJHOBPEMEHHO a3poCTaTMYeCKOM W a3poLMHAMUYECKOM
npuHUMNax;

6ecnuOTHbLIN NneTaTeNbHbIA annapart - feTaTeNbHbIA annapaT, BbIMOMHAOLWLMNA
nonet 6e3 nunota (3Kunaxa) Ha GOPTY M ynpaBnseMblii B NOMETe aBTOMATUYECKM,
onepaTopoM C MYHKTa yrpaB/ieHNs AN coveTaHMeM YKa3aHHbIX CNOCO60B PacCTOSAHUIO
WKW YTI0BOMY CMELLEHUIO MeXAY UX NUHUAMU NYTHK,

yaaneHHoe paboyee MeCTO MHOTOMYHKUMOHANbLHOrO LeHTpa npefocTaBieHuns
roCyfapCTBEHHbIX W MYHULUNANbHBIX YCAyr - TeppuTtopuanbHO 060C06/1eHHOe
CTPYKTYpPHOe nogpasgeneHue (o1c) MHOTOMYHKLMOHANBLHOTO LLeHTpa NpeLocTaB/ieHuns
roCyfapCTBEHHbIX WU MYHWULUNANbHbIX YCNyr, CO34aHHOe B TOPOACKOM (CenbCKoM)
MocefleHNN MyHMLMNANbHOrO painoHa UM B ropofckom okpyre Pecny6nuku TaTapcTaH
B COOTBETCTBMM C MNyHKTOM 34  T[lpaBun  opraHumsaumy  LeATeNbHOCTU
MHOTO(YHKUMOHANbHbIX LLeHTpOoB npeaocTaB/ieHUs rocyfapCTBeHHbIX 7
MYHULUNANbHBIX YCNYT, YTBEPXAEHHbIX MOCTaHOBNeHNEM MpaBuTensCcTBa POCCUMIACKOM
®epepaunn oT1 22.12.2012 Ne 1376 «O6 yTBepxaeHuMn [lpaBun opraHusaymm
L,eATeNbHOCTM MHOTOPYHKLMOHANbHbIX LLeHTPOB MpeaocTaBNeHNsa roCcyAapCTBEHHbIX U
MYHUUMNANbHBIX YCYTr»;

TeXHMYyeckas owunbka - owmnbka (onucka, ornedyarka, rpammaTuyeckas Wan
apugpmeTnyeckasd owunbka nmM60 nogobHas ownbka), [ONYLLEHHAds  OpraHom,
NpefoCTaBNAWMM  MYHULMMANbHYO YCAyry, W npuBeallas K HECOOTBETCTBUIO
CBELleHUIA, BHECEHHbIX B AOKYMEHT (pe3ynbTar MyHUUUNATIbHON YyCyru), CBEAEHUAM B
LOKYMEHTaX, Ha OCHOBAHUW KOTOPbIX BHOCU/IUCb CBEEHUS;

ECMA - EpguHas cuctema MAeHTM@UMKaAUUMM U ayTeHTU(UKauum B
NH(PaCTPYKTYpe, obecrneunBatoLLen MHPOPMALNOHHO-TEXHOIOMMYECKOe
B3aMMOAENCTBUE WH(POPMALMOHHBIX CUCTEM, WCMNONb3YyeMbIX AN NpefsocTaB/eHuns
roCcyAapCTBEHHbIX U MYHUUMNANbHBIX YCNYT B 3N1EKTPOHHOW (hopMe.

defiepanbHad rocyfapcTBeHHas WMHMOpPMaLMOHHAA cucTema, obecneymBaroLlas
CaHKUMOHMPOBaHHbIA  JOCTYN Y4YaCTHUKOB MH(OPMAaLMOHHOIO0 B3aMMOLENCTBUA
(rpaxkpaH-3asBuTeNnein n 4OMKHOCTHBIX /AL OpraHoB UCMOMHUTE/IbHOW BNacTU 1 OpraHoB
MECTHOro camMoynpaBfieHnst) K uWHGopmauuun, cofdepkallencsd B rocynapCTBEHHbIX
NH(OPMALMOHHBIX CUCTEMAX U UHbIX MH(OPMALNOHHbLIX CUCTEMAX;

M®L, - FocygapcTBeHHOe 6lOKETHOe yupexaeHne «MHOroYyHKLUOHAabHbIN
LLeHTp npefocTaB/ieHNs TOCyAapCTBEHHbIX WM MYHUUMNaNnbHbIX ycnyr B Pecny6nuke
TaTapcTaH»;

ANC ModL], - ABTOMaTU3NpPOBaHHaA NHOpMaLNOHHas cuctema
MHOTO(YHKLUNOHA/IbHbIX LLeHTpOoB npegocTaB/eHns rocyAapCTBEHHbIX 7
MYHULMNAaNbHbIX ycnyr Pecny6ivkn TaTapcTaH.

1.5.2. OCHOBHbIE MOHATUA, UCMO/Ib3YEMble B HacToAlWeM agMUHUCTPATUBHOM
pernameHTe, MPUMEHAKOTCA B TOM )K€ 3HAYeHWW, 4YTO MU B - BO3AYLWHbLIM KOLEKCOM
Poccuinickoin depepaumm oT 19.03.1997 Ne60-d3 (CobpaHue 3akoHopaTenbCcTBa PO,
24.03.1997, Nel12, cT1.1383) (manee - Bo3ayLHbIA KOAEKC);

- ®epgepanbHbiM 3aKOHOM OT 06.10.2003 Nel31-®3 «O6 o6wmx npuHUMNax
opraHusaumMy MeCcTHOro camoynpasneHusa B Poccuiickon Pepgepauynn» (CobpaHue



3aKkoHogartenbcTBa P®, 06.10.2003, Ne40, cT1.3822) (ganee - ®efepanbHblili 3aKoH Ne131-
®3);

- ®epepanbHbIM  3aKOHOM 0T 27.07.2010 Ne210-®3 «O6 opraHu3aymm
NpefoCTaBfieHUA  TFOCYAApCTBEHHbIX W MyHUUMnanbHbiX  ycnyr»  (CobpaHue
3aKoHopgatenobcTBa Poccuiickon Pepepaunm, 02.08.2010, Ne3l, cT.4179) (panee -
depnepanbHblin 3akoH Ne210-P3);

- nocTaHoBneHnem Mpasutensctea Poccuiickon ®epepaunm ot 11.03.2010 Ne138
«O6 yTBEepXaeHUNn deaepanbHbIX NpaBuUa UCMOb30BaHUA BO3A4YLIHOI0 NPOCTPaHCTBa
Poccuitckon ®depepaunm» (CobpaHue 3aKoHopaTenbcTBa Poccuiickon Pegepauunm
05.04.2010, Ne14, cT1.1649) (panee noctaHoBneHue Mpasutensctea PP Nel38);

- npukasoM MwuHucTepcTBa TpaHcnopTa Poccuiicko ®Pegepaunmn ot 16.01.2012
Ne6 «O6 yTBepxaeHMn defepasibHbIX aBUALMOHHbLIX npasun  “OpraHu3ayuns
NnaHMPOBaHMA 1 UCMONb30BaHMA BO34YLLIHOM0 NpocTpaHcTBa Poccuinckon degepaymn’s»
(Poccuitckast raseta, Ne73, 04.04.2012) (nanee - npukaz MuHTpaHca P® Neb);

MyHULMNanbHLIM MNPaBOBbIM  aKTOM, YCTaHaB/MBaKOLWMM MNOPALOK Bblhayu
paspeLueHuns

YcTaBoM BbICOKOrOpCKOro MyHuumnanbHoro paimoHa Pecny6nvku TaTtapcTaH,
npuHatoro PeweHnem CoBeTa BbICOKOrOpcKOro MyHUUWUNANbHOIO paoHa oT
21.09.2015 No7, ¢ y4eTOM M3MEHEHUI, NPUHATOrO peweHnem CoBeTa BbICOKOropckoro
MYHMUMNaNbHOro parioHa oT 28.09.2016 Ne 86, oT 26.05.2017 N 145, ot 28.03.2018 N
205), (panee - YcraB);

MonoxeHnem 06 UCMONHUTENIBHOM KOMUTETE BbICOKOrOPCKOro MyHMLMNANLHOTO
painoHa, oT 16.02.2017r. Ne 122 yTBepXAeHHbIM PewleHnem CoBeTa BbICOKOropcKoro
MYHUUMUNaNbHOro paroHa (ganee - MonoxexHune 06 MK);

MpaBunamy BHYTPEHHeEro TpygoBOro pacnopsagka Vicnonkoma, yTBepXAeHHbIMU
Bbicokoropckoro pykosogutensa Mcnonkoma ot 30.12.2010 Ne3338 (panee - lNpasuna).

1.5.3. B agMWHUCTpPATUBHOM pernameHTe Mofj 3asB/IeHWEM O MpefoCTaBEHUM
MYHULUNANLHON ycnyrn (panee - 3asBfieHWE) MOHUMAETCS 3anpoc O MpefocTaBleHnN
MYHULMNANbHON YyCNyrn, noAaHHbIA B COOTBETCTBMM C MYHKTOM 3 cTartby 2
depepanbHOro 3akoHa ot 27 wuwona 2010 roga Ne 210-®#3 «O6 opraHusauunm
NnpefocTaBNeHNsA roCyAapCTBEHHbIX U MyHUUMNANbHBIX YCnyr» (fanee - defepanbHbli
3aKoH Ne 210-93).

2. CTaHpapT nNpeaocTaB/ieHNs MyHULMNANbHOW yCiyru
2.1. HaumeHoBaHME MYHULMUNANLHOI YyCnyru
Bblgauya paspelleHnii Ha BbIMOMHEHWE aBUALMOHHbBIX pPaboT, MapalloTHbIX
MPbDKKOB, [E€MOHCTPALMOHHbLIX MOMETOB BO3AYLIHLIX CY[A0B, MONETOB GECMUNOTHbIX

NieTaTenbHbIX annapaTos, MoAgbEMa MPUBA3HbLIX a3P0CTaTOB Hap, TeppI/ITODI/IEVI nocenieHnd

2.2. HanmeHOBaHMe UCNOTHUTENbHO-PACMOPAANTENILHOIO OpraHa MeCcTHOro
CaMOyrnpaB/ieHUs, HEMOCPEACTBEHHO NPeAOCTABNAIOLLIErO MYHULUMANBHYI YCIYTy



McnonHnTenbHbIN KOMUTET BblCOKOropckoro MYHULUNNa/IbHOTO pa|710Ha

Pecny6nukun TaTapcTaH
2.3. OnucaHue pe3ynbTata NpefocTaBAeHUs MYHULMUMNANbHOW YCNyTu

2.3.1. Pe3ynbTaToOM NpefocTaBneHUss MyHULMNANbLHOW YCNYTU SBNAETCA:

1) paspelleHue Ha BbIMO/HEHWE aBMALMOHHbIX PaboT, mapaloTHbIX MPbIXKKOB,
AEMOHCTPaUMOHHbIX MOMNETOB BO3AYLWHbIX CY0B, NONETOB 6eCNMUNOTHbLIX NeTaTe/bHbIX
annapaTtoB, MNoAbemMa MNPUBA3HbLIX a3pOCTaTOB Hafd TeppuTOpUEr  NoceneHus
(npunoxeHne Ne 1K HacToAWEMY afAMUHNUCTPATUBHOMY pPernaMeHTy);

2) yBefoM/sieHMe 06 OTKase B MNpefoOCTaBNEHUN paspelleHnss Ha BbINOSIHEHME
aBMaUMOHHbLIX  paboT, napawtoTHbIX MNPbDKKOB, AEMOHCTPaLMOHHbLIX  MOJETOB
BO3JYLIHbIX CyA0B, MOMETOB OecnuoTHbIX feTaTeflbHbIX annapartoB, MoAgbemMa
MPUBSA3HbIX a3poCTaToOB Haf TeppuTopuein noceneHns (NpunoxkeHne Ne 2 K HacToALLEMY
aAMUHUCTPATUBHOMY perfiameHTy);

3) peweHve 06 oOTKase B nMpueme [OKYMEHTOB, HeOO6XOAUMbIX  ANns
npefocTaBNeHNa  MyHuUMUNanbHON ycnyrn  (npunoxeHune Ne 3 K HacTodAwemy
aAMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. Pe3ynbTaT npefocTaBfieHUs MYHULMNANbHOW YCNYrn HanpasfseTcs
3a9BUTEN0 B (DOpME  3MIEKTPOHHOr0  [JOKYMeHTa, MNOAMMCAHHOIO  YCW/IEHHOM
KBaIM(PULMPOBAHHOIN 3/1EKTPOHHON NOAMNMCHIO YNONTHOMOYEHHOIO AO/HKHOCTHOIO Nnua
OpraHa (nn6o OpraHa), B cooTBeTcTBMM C PefepanbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O6 aneKTpoHHOM nognucu» (ganee - denepanbHblil 3akoH Ne 63-P3) B
NINYHBbIA KabuHeT EgmHoro noprtan. B cnydvae HanpaBfieHWUs 3asaBNeHWS NMOCPeACTBOM
Pecny6nKaHCKOro mnoprtana pesynbTaT MNpesocTaBfeHMs MYHWULUMMANbHON YCnyru
HanpaBNseTCca B INYHbIA KabuHeT Pecnyb/MKaHCKOro noprana.

2.3.3. Mo BbIGOPY 3aaBUTENSA pe3ynbTaT NpesocTaBieHnsa MyHULUNAbHOR YCyTu
BblgaeTcs B OpraHe wam B M®L, B hopme 3k3emnnspa 3M1eKTPOHHOIO [LOKYMEHTa,
pacneyaTaHHOro Ha OyMaXHOM HOCUTefle, 3aBEPEHHOro mneyaTbld W MNOAMUCHIO
COOTBETCTBEHHO YNO/IHOMOYEHHOI0 A0/MKHOCTHOro nnua OpraHa nny paboTHuka ML,

2.3.4. 3asBUTeNb BrpaBe NOMYYUTb pPe3ynbTaT NpefoCTaBNeHUs MyHULMNAIbHON
ycnyru B (hopMe 3/IeKTPOHHOrO [OKYMEHTa B TeyeHMe CpoKa [elCTBUS pe3ynbrarta
npefocTaBNeHNA MyHULUNANBHON YCNYTW.

2.4. CpoK npefocTaB/eHUss MyHULMNANbHOW YCNYTU, B TOM YMC/E C YUYETOM
HE06X0AMMOCTIN 0bpallleHns B OpraHM3alumy, y4acTBytoLiMe B NpefoCTaBNeHNM
MYHULUNANbHON YCNyrn, CPOK NPUOCTAHOBMIEHMS NPeA0CTaBAeHUS MYHULMNANbHOM
YCNYyru B cnyyae, ecny BO3MOXHOCTb NPUOCTAaHOBNEHUS NpeayCcMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoin defepaunn, Cpok Bblgaun (HanpasneHus)
[0OKYMEHTOB, SIBNAIOLLMXCA Pe3yNbTaToOM MpeAocTaBAeHNs MyHULMUNANbHOW yCnyru

2.4.1. MyHuymnansHasa ycnyra npegocrtaensetca B TedeHne 10 paboumx gHeN.

2.4.2. lpuocTtaHoBNEHME CPOKa NpefoCTaBNeHUSA MYHWUUMMANbHON YCNyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OKYMeHTa, ABNAKOLLEroca pesynbLTaToM MpeaocTaB/ieHus
MYHUUMNANbHON  ycnyrm B (hOpMe  3/IeKTPOHHOrO  [OKYMEHTa,  3afBUTENIO



OCYLLECTBNSAETCS B [eHb OGOPM/IEHUS W perucTpauuy pesynbTaTa NpefoCcTaBNeHUN
MYHULUNANbHOW YCyru.

2.5. VcuepnbiBatoluii nepeyeHb JOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
3aKOHOaTeNlbHbIMU U UHBIMU HOPMATUBHbLIMI NPaBOBLIMI aKTaMu Ans
NpefoCTaBNeHNS MYHULMNANLHOW YCNYTK, a TaKXe YCNyr, KOTopble ABAAKTCA
HE06X0ANMbIMUN 1 0653aTe/IbHLIMW A1 NPef0CTaBNEHNS MYHULUMNANbHbIX YCAYT,
noanexalux npeacTaBneHnIo 3as8BUTENEM, CNOCO6LI UX MOMYYEHUs 3asBUTENEM, B TOM
ymcne B 3NEKTPOHHON (hopMe, NOPsSAOK UX NpeAcTaBNeHNs

2.5.1. Ons  nonyyeHMs MYHUUMNANbHOW YCNyru 3adaBUTENb NpeAcTaBnseT
cneaytouine OOKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPAKOLUNIA NUYHOCTb (He TpebyeTcs B cnydvae ob6palleHUs
nocpeacTBoM Pecny6/MKaHCKOro nopTana);

2) IOKYMEHT, YA0CTOBEPSOL WA NONHOMOYNSA NPeACTaBUTENSA 3adBUTENS;

3) 3asB/ieHMe:

B (hbopMe AOKYMeHTa Ha 6ymMaXHOM HocuTene (nNpunoxeHme Ne 4 K HaCTOALWEMY
aAMWUHNCTPATUBHOMY pPerfiameHTy);

B 9/IEKTPOHHON hopme (3ano/HAETCS NOCPEACTBOM BHECEHMA COOTBETCTBYHOLLNX
CBeleHW B 3MIEKTPOHHYI QopMy 3afBNeHUs), NOANUCaHHOe B COOTBETCTBUM C
TpeboBaHMAMWU nNyHKTa 2.5.3 aAMWHUCTPATUBHOrO pernameHTa, npu ob6palieHnn
nocpeacTBom Pecny6/1MKaHCKOro nopTrana;

4) ycTaB, eCnu 3asaBUTENIEM SIBNSETCS HOPUANYECKOE NNLO;

5) NpoeKT nopsiika BbINONHEHUS (N0 BUAY AEATENLHOCTW):

- aBMaUMOHHbLIX paboT nNuMbo pas3fgen PykKoBOACTBA MO MPOU3BOACTBY MOMETOB,
BKNKOYaOWMNA B ceb6s 0COOEHHOCTWU BbIMOMHEHUS 3asiBNEHHbIX BWAOB aBUaLMOHHbIX
pabor;

- [lecaHTUPOBaHUA MapawTUCTOB C YKa3aHWEM BPEMEHM, MeCTa, BbICOThI
BbIOPOCKM M KONMYecTBa NOABLEMOB BO3AYLLIHOIMO CyHa;

- NOABEMOB MNPUBA3HLIX a3POCTATOB C YKa3aHWEM BPEMEHW, MecTa, BbICOThI
noAbemMa MpuBSA3HbIX a3pOCTaTOB B C/lyYae OCYLLECTBNEHUA NOAbEMA Ha BbICOTY CBbILLIE
50 mMeTpoB;

6) 0roBOp C TPETbMM NULLOM Ha BbIMOJIHEHME 3asB/IEHHbIX aBMALMOHHbIX paboT;

7) KOMUN OKYMEHTOB, Y/10CTOBEPSAIOLWMNX NMMUYHOCTb FpaXkiaH, BXOAALWMX B COCTaB
aBMaLMOHHOIO repcoHana, AOMNYLWEHHOro K /IeTHOW WM TEXHWUYECKOW 3Kcnayatauuu
3as1BMIEHHbIX TUMOB BO3/YLUHbIX CY/0B;

8) Hanuuue cepTuduUKaTa NEeTHOW roAHOCTU (YAOCTOBEPEHMA O TFOAHOCTU K
nosetaMm) M 3aHeCEHWM BO3AYLIHOrO CcyAHa B [TOCYy[apCTBEHHbIA PEecTp rpaxaaHCKnx
BO3AYLLUHbIX CyaoB Poccuiickon depepauuu;

9) KonuM [JOKYMEHTOB, MOATBepXAawWmnx o6sa3aTenbHOe CTpaxoBaHue
OTBETCTBEHHOCTW BO3AYLIHOIO CyAHa nepej TPeTbMMU NMLAMW B COOTBETCTBUU CO
cTaTbein 133 Bo3aywHoro Kogekca Poccuiickon depnepauuu;

10) konuu OOKYMEHTOB, TMOATBEPXAawWMX 0653aTelbHOE CTpaxoBaHue
OTBETCTBEHHOCTW 3KCM/yaTaHTa Npu aBuaLMoHHbIX paboTax B COOTBETCTBUM CO CTaTbeN



135 BosgywHoro kopgekca Poccuiickoin depepaumm B cny4vae  BbIMOJIHEHUS
aBMaLMOHHbIX paboT;

MpumeyaHne:  AOKYMEHTbI, YyKasaHHble B TMyHKTe 2.5  HacToswero
aAMUHUCTPATMBHOrO pernameHTa, MNpeAcCTaBAAKTCSA 3asaBUTeNleM B 3aBUCMMOCTM OT
MNNaHNUPYEMOrO K BbIMO/IHEHUIO BUAA aBMaLMOHHOW AeATENbHOCTU B BUAE 3aBEPEHHbIX
KOMWIA (3a UCKNIOYEHMEM 3asiB/IeHNn). Ha yKa3zaHHbIX KONMUAX LOKYMEHTOB Ha KaXAOM
NINCTE TaKoro [OKYMeHTa 3afBUTE/IeM MPOCTaBNATCA: OTMEeTKa «KOMUA BepHa»,
noanuch C paclingpoBKO, neyaTb (ANS HOPUANYECKMX NUL, WHAUBUAYaNbHbIX
npeanpuHumaTeneit).

2.5.2. 3asBneHve W npunaraemble AOKYMEHTbl MOTyT ObITb MNpeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHMUM W3 CNeayHLLNX CNOCOOO0B:

1) yepe3s M®PLL Ha 6yMaXKHbIX HOCUTENSIX M B BMAE 3NEKTPOHHbIX JOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHNSAM NYHKTa 2.5.3 aMUHNCTPATUBHOIO PernaMeHTa;

2) nocpeAcTBoM Pecny6/nMKaHCKOro noprana B 3/IEKTPOHHOW (hopMme;

3) B OpraH NMYHO MAN NOCPeACTBOM MOYTOBOWN CBA3M HAa OYMaXXHOM HOCUTENe.
3asBneHve W npunaraeMble LOKYMEHTbI, MPW HanpasBleHUW MNOCPeLCTBOM MOYTOBOW
CBA3M, 3aBEPAKOTCA B yCTAaHOBNEHHOM MOPsAKe.

2.5.3. 3asBNeHMe Npu HanpaBfeHMM nocpeacTsom Pecny6/iMKaHCKOro nopTana
NOAMUCLIBAETCA MPOCTON 3/IEKTPOHHON NOANUCHIO 3aABUTENA.

[na nony4veHns NpoCToN 3NEKTPOHHOI NOAMNUCK 3aABUTEN0 HEOOXO4MMO MPONTU
npoueaypy peructpaumn (ayteHTudmkaunm) B ECUA, a Takke NOATBEPANTb YUETHYHO
3anuce.

ONEKTPOHHbIA  AOKYMEHT (3NEeKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHblA B
NoAnyHKTe 2 NyHKTa 2.5.1 agMWHWUCTPATUBHOIO pernaMeHTa, 3aBepsieTCs YCUeHHO
KBa/IM(PMLMPOBAHHON MNOAMUCLIO NIAL, YNOMHOMOYEHHbLIX Ha CO3jaHue U nognucaHue
TaKnUX AOKYMEHTOB, B TOM YMC/ie HOTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbI (3N1EKTPOHHbIE 06pa3bl AOKYMEHTOB), Npuiaraemble K
3asB/IEHNIO, B TOM YMC/e AOBEPEHHOCTU, HanpasnsTCa B BUge ¢ainnos B popmatax pdf,
ipg, jpey, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiT.

KauecTBO npeaocTaBnisemMblX 3/1€KTPOHHbIX JOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
JOKYMEHTOB) AO/DKHO MO3BOMATL B MOSIHOM 06bemMe MpPoYnTaTb TEKCT LOKYMEHTA U
pacno3HaTb PEKBM3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3ad9BUTENA:

1) npefcTaBneHns AOKYMEHTOB M MHGOpMaLMM UAM OCYLLECTBNEHUS AENCTBUNA,
npefcTaBneHne WAN OCYLLECTB/IEHME KOTOPbIX He npeAycMOTPeHO HOPMAaTMBHbIMU
NPaBOBbIMM aKTaMW, PErynnpyrowmnMn OTHOLIEHNS, BO3HMKawOWMe B CBA3N C
npefocTaBfeHNEM MYHULUNANbHOW YCyru;

2) OCYLLEeCTBNEHUA AEWCTBMIA, B TOM 4KC/le COrnacoBaHWin, HEOOXOAUMbIX ANs
NOMlYYEHNS  MYHMUMNANLHOW YCAYrM W CBA3aHHbIX C OOpalleHWEM B  WHbIe
rocyflapCTBeHHbIe OpraHbl, OpraHbl MeCTHOro caMOynpaB/ieHUsi, OpraHu3auuu, 3a
NUCKNOYEHNEM MNOMYYEHMA YCAYyr WU MNONYy4YeHUA [OKYMEHTOB MW  MHQopmaymuu,
NnpefocTaBNsAeMbIX B pe3yibTare NpefoCTaB/IeHUs TaKUX YCYrT, BKIKOYEHHbIX B MEPEYHN,

yKa3aHHble B YacTu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-d3 (HeobXoAUMBIX W
006513aTeNbHbIX YCNYr);



3) npepctaBneHMs  OOKYMEHTOB M MHGopMauuu, oTcyTcTBue U (KUan)
He4OCTOBEPHOCTb KOTOPbIX He yKa3blBa/MCb MNPW MepBOHavya/ibHOM OTKase B npueme
NOKYMEHTOB, HE0OXOAMMbIX A5 NPefoCTaBNeHUs MYHUUUNANbHOW ycnyru, nvbo B
npefocTaBNeHNM MYHULUNANBHON YCNYTK, 3a UCK/TIOUYEHMEM ClIeYIOLLMX C/TyYaeB:

a) W3MeHeHMe TpebOBaHW HOPMATMBHBLIX MPABOBbIX aKTOB, KacalLlnxcs
NnpefocTaBfeHNs MyHULMUNANbHOW YCNyrn, Nocne nepBoHavasbHON MNojgaymn 3asaBneHms o
npefocTaBneHN MYHULUNANIbHOWN YCNYTW;

6) Hannume oWNBOK B 3asAB/IEHNUN O NPeAOCTaBMeHUN MYHULUNANBLHOW YCNYTU U
LOKYMEHTax, MOfaHHbIX 3afBUTefieM MNOCNe MnepBOHayasbHOro OTKasa B Npueme
[OKYMEHTOB, HEOOXOAMMbIX [AN15 NpPefocTaBNeHUs MYHUUUNANbHOW ycnyru, nmbo B
NnpefocTaBeHUN MYHULUNANBHON YCYTN U He BK/IIOUYEHHbIX B NPeACTaB/IeHHbI paHee
KOMM/IeKT JOKYMEHTOB;

B) UCTeYeHMe CPOKa AeNCTBUSA LOKYMEHTOB WM M3MeHeHue MHQopmaynmn nocne
NMepBoHaYyanNbHOro OTKasa B Npuveme AOKYMEHTOB, HEOOXO0AMMbIX ANS NpeaocTaB/ieHNs
MYHULMNANbHON yCnyrn, Nn6o B NpefoCTaBieHUN MYHULUNANbLHOW YCNYTW;

r) BblfIBNeHWe [OKYMeHTallbHO MOATBEPXAEHHOro  (akra (NpPU3HaKoB)
OWNBOYHOrO UM NPOTUBOMNPABHOrO AecTBus (6e3geiicTBMA) AO/MKHOCTHOrO nunua
OpraHa, paboTHuka ML, npu nepBoHavyaslbHOM OTKase B MpuvemMe [OKYMEHTOB,
HeobX0oANMbIX AN1A NpefoCTaBNeHUss MYHULUUNANbLHOK yCayrn, nMnbo B NpesocTaBieHnm
MYHULMMNANbHOW YCNyru, 0 Yem B MUCbMEHHOM BWAe 3a MOAMUCHID PYKOBOAUTENS
OpraHa npv nepBOHaya/lbHOM OTKa3e B MNPUEMe [OKYMEHTOB, HEO0O6XOAWMBIX A1
NpefoCTaBfeHNss MYHULUNANbHOW YCNyrn, yBeAOMANSAeTCA 3asaBUTENlb, a TaKXke
MPUHOCATCA U3BMHEHMA 3a LOCTaB/IEHHbIE HeyJ06CTBa;

4) npepocTaBneHMs Ha OYMaXHOM HocuTene [AOKYMEHTOB W MHQopmauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblNW 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yacTn 1 cTtatbn 16 depepancHoro 3akoHa Ne 210-P3, 3a UCKNOYEHUEM C/ly4YaeB, ecnn
HaHeceHMe OTMETOK Ha Takume AOKYMEHTbl IM60 UX U3bATUE ABNSETCA HEOOXOAMMbIM
YyCNOBUEM MpefoCTaBieHNs TOCYAapCTBEHHOMW WM MYHULMMANbHON YCNYyru, U UHbIX
Cny4aeB, YCTAHOB/IEHHbIX (DefepasibHbIMU 3aKOHAMU.

2.6. NcuepnbiBatoWwmii nepeyeHb JOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
HOPMATMBHbLIMMW MPaBOBLIMI aKTaMW ANS NpefoCcTaBNeHNUs MyHULUMANbLHON yCayru,
KOTOpPble HAX0AATCS B PACNOPSXKEHWUMN FOCYAaPCTBEHHbIX OPraHOB, OPraHOB MECTHOrO

camoynpaB/ieHns U NofBeJOMCTBEHHbIX FOCY]apCTBEHHbIM OpraHaMm WM opraHam
MECTHOr0 camMoynpaB/ieHNs OpraHM3aLuii U KOTOpble 3asBUTE/b BMpaBe NpeacTaBUThb, a
TaKXXe Crnocobbl NX MONyYeHUs 3aaBUTENSMU, B TOM UKCIe B 3IEKTPOHHOI (opme,
NOPsA0K UX NMpPeAcTaBfeHUs; FOCY/1apCTBEHHbIV opraH, opraH MeCTHOro
camoynpaB/ieHnst NMBO opraHM3aums, B pacnopsXXeHUN KOTOPbIX HAXOAATCA faHHble
NOKYMEHTbI

2.6.1. MonyuvaroTca B paMKax MeXBeAOMCTBEHHOI0 B3aMMO/ENCTBUS:

1) MONOXWUTENbHOE 3aK/MlOYeHMe TeppUTOPUaNbLHOTrO opraHa (efepanbHOro
opraHa WCMOMIHUTENbHOW BNAcTW, OCYLLECTBAAIOWErO (YHKUUM MO  OKas3aHWUto
rocyflapCTBEHHbIX YCAYyr W YMpaBfeHW0 ToCyAapCTBEHHbIM WMYLLeCTBOM B cdepe
BO3AYLIHOrO TpaHcnopTa (rpaXAaHCKoi aBuauumn), WUCMNONb30BaHWS BO3AYLLIHOMO



npocTpaHcTBa Poccuiickon degepaumn, 0 BOSMOXXHOCTU MCMO/b30BaHUSA BO3AYLLIHOTO
MpoCcTpaHCTBa 3afBUTENEM MpeAcCTaBnfAeTCA MOCPeACTBOM HanpasieHUs 3anpoca B
MpPUBO/MHKCKOE  MeXpernoHanbHOe TeppuTOopuanbHOe  yhpasfieHWe  BO3A4YLUIHOrO
TpaHcnopTa defepasibHOro areHTCTBa BO3AYLWHOro TpaHcnopTa (ganee - MNpruBOMKCKOE
MTY BT Pocasunauun).

2) CBefeHMsA 0 AeiCTBYHOLEM nacnopTte rpaxgaHuHa Poccuiickon ®efepaumnm -
MB/ Poccuu;

3) cBeAeHUs 0 HOTapuasnbHOW AOBepeHHOCTM - PefepanbHas HoTapuasbHas
nanara.

2.6.2. 3asBuTeNnb BNpaBe MPefoCTaBUTb AOKYMEHTbl (CBEAEHMUA), YKa3aHHble B
noanyHkrax 1- 3 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B POpme 31eKTPOHHbIX
JOKYMEHTOB, 3aBEPEHHbIX YCW/IEHHON  KBanU(UUMPOBAHHOW  NOAMUCLIO  NnL,
YMO/IHOMOYEHHbIX Ha CO03fJaHMe W nojnucaHne TakuWX [OKYMEHTOB, Mpu mnogade
3asB/IeHUS.

2.6.3. HenpegcraBneHne (HecBOEBPEMEHHOE TMpeacTaB/ieHME) YKa3aHHbIMU B
NyHKTe 2.6.1 aAMWUHUCTPaATUBHOIO pernaMeHTa OpraHamMmy rocyfapCTBEHHOMW BNacTw,
opraHamMy MeCTHOro camMoOyrnpaBfieHUsl, OpraHun3aunsMmn JOKYMEHTOB W CBefleHUI He
MOXeT SIB/IATbCSA OCHOBaAHMEM /19 0TKasa B NpefoCTaB/IeHUN MYHULUNANBHOW YCNyT K.

2.6.4. [JOmKHOCTHOE nnuo u (MAn) paboTHMK, YKaszaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOrO pernaMmeHTa OpPraHoB W opraHusauunin, He npeacTaBuBLLME
(HecBoeBpeMeHHO MpefcTaBMBLUME) 3aMPOLUEHHbIE W HAXOAAWMECA B PacnopsiXXeHUu
JOKYMEHT WU CBefleHWUs, noanexar aAMUHUCTPATUBHON, AUCLUNINHAPHOW UAN UHOW
OTBETCTBEHHOCTW B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuitckon ®efepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTeNA AOKYMEHTbI CBefieHMs, B TOM Yucre
NoATBepXJaloLe BHECEHWe 3asaBUTeNleM MaTbl 3a NpefocTaBieHne MYHULUUNANbHOM
YCNYrn, HaxXo4ALLMEeCA B pacnops>KeHUN rocygapCTBEHHbIX OpraHoB, OPraHoB MeCTHOro
camoynpas/fieHUs 1 NoABeAOMCTBEHHbIX TOCYAAapCTBEHHbIM OpraHaMm WaM opraHam
MEeCTHOro caMoynpasieHns opraHu3aunia.

HenpefcraBneHne 3asBUTeNIeM [LOKYMEHTOB, COAepXaliux CBeLeHUd, KOoTopble
Haxo4ATCA B  pPacnopsHXKeHUM rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasfieHns W noABeAOMCTBEHHbIX TOCYAAapCTBEHHbIM OpraHaMm WAM oOpraHam
MECTHOr0 camoynpaB/fieHUs opraHu3auuii, He £BNAeTCA OCHOBaHMEM [Nsi 0TKasa
3aABUTENI0 B NPeAOCTaBNEHUN MYHULUNANLHOW YCYTN.

2.7. VicuepnbiBaloLL Wil NepeyeHb OCHOBaHWIA ANs 0TKasa B NMpueme JOKYMEHTOB,
HEOBX0AUMBIX AN NPeAoCTaBAeHNS MYHULMNANbHOW YCnyru

2.7.1. OcHOoBaHMAMM AN OTKasa B MpuemMe AOKYMEHTOB, HEOOXOAUMBIX AN
NpefocTaBNeHNss MyHMLUMNANbHON YCNYrK, ABASOTCS:

1) npeacTaBneHHble 3asBUTENEM  AOKYMEHTbl  COAepXaT MOAYUCTKA U
McrnpaBfeHNs TeKCTa, He 3aBepeHHble B NOPsSAKe, YCTaHOBAEHHOM 3aKOHOAATENbCTBOM
Poccuinickon depnepauuiu;

2) AOKYMEHTbl COAepXXaT MOBPeXAeHUs, Hanuume KOTOPbIX He MNO3BONSET B
MONHOM 06beMe UCNOMb30BaTh MHDOPMALMIO U CBEIEHUS, cofepKallecs B AOKYMeHTax
ANs NpefocTaBeHNs MyHUUUNANbHOW YCNYyru;



3) npefAcTaBfieHHble AOKYMEHTbl WX CBEAEHUA YTpaTUAM CUNY Ha MOMEHT
obpallleHMsa 3a MyHMUMNANbLHOW YCNyron (AOKYMEHT, YAOCTOBEPSOLWMA NONHOMOUMUA
npeAcTaBMTENS 3asaBUTENS, B Clyyae obpalleHuns 3a NnpeAocTaBeHNEM MYHULUMNANbHO
YCNYrn yYKa3aHHbIM NIALIOM);

4) nogaya 3asiB/IeHUS O NpefoCTaBNEHNUN MYHULUNANIBHOW YCNYTN N AOKYMEHTOB,
HeobX0AUMbBIX AN NPefoCTaBNEHUS MYHMUUNANbLHOW YCNYTrK, B 3NEKTPOHHOI opme C
HapyLeHNeM YCTaHOBMEHHbIX TPeb0oBaHWIA;

5) HEKOPPEKTHOE 3amnofiHeHMe 06513aTeflbHbIX MOMe B (hopMe 3asiB/IEHMSA, B TOM
yncne B WHTEpPaKTUBHOW (opme 3asBneHMS Ha Pecny6AMKaHCKOM MopTane
(HegoCTOBEPHOE, HEMOJTHOE, MO0 HeNpaBU/IbHOE 3aro/IHEHNUE);

6) npeAcTaBfeHME HEMOMHOro KOMMEKTa AOKYMEHTOB, He06XoAWMbIX ANs
NpefocTaBNeHNSs MyHMULMNANbHON YCAYTW;

7) 3asBneHMe O NpeaocTaBfieHUM YCNYyrn MojaHo B OpraH rocyfapCTBEHHOWA
BNacTW, OpraH MeCTHOro camoynpaBfieHUs UK OpraHu3auunto, B MOTHOMOYNS KOTOPbIX
He BXOAWUT NpefocTaBNeHNne MyHUUMNANbHOM YCNYyru;

8) HecobntojeHNe YCTAHOB/IEHHbIX cTaTbeil 11 defepanbHOro 3akoHa oT 6 anpens
2011 rogma Ne 63-®3 «O6 3NeKTPOHHOW NoANUCU»  YCNOBUW  MPU3HAHUA
NEACTBUTENBHOCTM YCUNEHHON KBaTU(ULMPOBAHHON 3N1EKTPOHHOW MOANUCHU.

2.7.2. TepeyeHb OCHOBaHWI ANA 0TKasa B NPUeMe AOKYMEHTOB, HEOOXOAUMBbIX AN
MNONMYYEHNUS MYHULNNANBHON YCNYTK, ABNSETCS MCYEPMbIBAIOLWMM.

2.7.3. PeweHne 06 0TKase B Npueme 3asB/eHUA U JOKYMEHTOB, HEOOXOAUMBIX AN
npeaocTaBNeHNS MYHULMUNAIbHON YCNYrn, MOXET ObITb NMPUHATO KaK BO BpeMs npuema
3aaBUTeNs, TaKk M MOCne Mony4vYeHUs OTBETCTBEHHbLIM [AO/MKHOCTHbIM nuuom OpraHa
HeoOXoANMBIX ANS NPeAoCTaBfeHUA MyHMUNNANbHOW YCNYTrn QOKYMEHTOB (CBEAEHUIA) C
MCNONMb30BaHNEM MEXBEAOMCTBEHHOI0 MHOPMALMOHHOI0 B3aMMO4ENCTBUSA, B CPOK, He
npeBblWAaOWMi 9 pabounx AHEN CO AHA PerucTpaunm 3asaB/eHus.

2.7.4. 3anpellaetca OTKa3blBaTb B MPUEMe 3asBNEHUS U WHbIX AOKYMEHTOB,
Heo6XoANMbIX AN NPeAOoCTaBNEHUSA MYHULMUNANIbHOW YCNYTU, B CNy4Yae ecnun 3asaBfieHune
N OOKYMEHTbI, HE0O6X0AMMble ANS NPeAoCTaBNeHUS MYHULMNANbHOW YyCNyru, nofaHsl B
COOTBETCTBUM C MH(OpPMaLMe 0 cpokax K nopsaake nNpegocTaBNeHUsS MYHULMNANbHOW
ycnyru, ony6nmkosaHHoW Ha EguHoM noptane, Pecny6/MKaHCKOM nopTarne.

2.8. VicuepnbiBaloluii nepeyeHb OCHOBaHWIA Ans NPUOCTAHOBNEHUS UK 0TKasa B
npefocTaBNeHNN MYHULMUMNANbHOW YCNyru

2.8.1. OcHoBaHuMA [ANS NPUOCTAHOB/IEHMA NpPefoCTaBfeHUs MYHULMNANbHOM
YCNYrn OTCYTCTBYIOT.

2.8.2. OcHOBaHUA ANS 0TKasa B NPefoCTaBNEHUN MYHULMNANLHOW YCIYTU:

1) Mony4yeHne OTPULATENbHLIX 3aK/MOYEHUA TrOCyAapCTBEHHbIX OpPraHos,
YKa3aHHbIX B MyHKTe 2.6 HACTOALLEro pernameHTa, Mo pe3ysbTatam COriacoBaHuS
BbIMOJIHEHNS aBMaUMOHHbLIX pPaboT, napawtoTHbIX MPbDKKOB, MOAbeMa MPUBSA3HbLIX
a’pocTaToB Haf TeppUTOPUEI NOCeeHNs

2.8.3. TlepeyeHb OCHOBaHWI AN OTKasa B NpPeAOCTaB/EHUM MYHUUUNANbHOW
YCNyrun ABNSETCA MCYepPMNbIBAKOLWUM.



2.9. Topsagok, pasmep U 0CHOBaHUA B3MMaHUA rocy,qapCTBeHHoﬁ MOLNHBI NN NHOWA
nnatbl, B3MMaemMon 3a npenocTtaB/ieHNE MyHMuMﬂaﬂbHOﬁ ycnyru

MyHuUMNanbHas ycnyra npegocTaBnseTcs Ha 6e3B03Me34HOI OCHOBe.

2.10. MepeyeHb YCNyr, KOTOPble ABAAKTCA HEOBXOAMMbIMU U 0653aTeIbHBIMUW A1
npefoCTaBNeHNS MYHULMNANLHOW YCAYTrK, B TOM YUC/E CBEEHUS O JOKYMEHTE
(BOKyMeHTax), BbljaBaeMoM (BblflaBaeMblX) OpraH13aumsiMun, y4acTBYHOLIUMU B

NpefocTaBNEHUN MYHULUNANbHBIX YCYT

MpefocTaBneHne HeOOXOANMBIX N 0683aTENbHbIX YCNYT He TpedyeTcs.

2.11. MNopAapok, pasMep U OCHOBaHUA B3MMaHUA NaaTbl 3a NpeoCTaB/ieHNe YyCnyr,
KOTOpble ABNSAKOTCA HEOOX0AMMbIMW N 06a3aTeNlbHbIMW 4151 NPeAoCTaB/IeHNS
MYHULMUNANbHON YCNYruW, BKAOYas MHoOpMaLMIo 0 METOAMKE pacyeTa pasmepa Takoun
nnatbl

MpeaocTaBneHne HEOOXOAUMBIX U 0653aTeNbHbIX YCYT He TpebyeTcs.

2.12. MaKcuMManbHbIi CPOK 0XXMAAHUA B o4epean Npu nogadye 3anpoca o
npefoCcTaBNeHUN MyHULUNANbHONW YCNyru, yCnyru, NpeaocTaBnsemMoli opraHumsatmen,
yuyacTBYIOLLEN B NPefoCTaBNIEHUN MYHULIUNANLHOW YCAYTU, U NMPU NONYYEHUN
pe3ynbTaTa NpefoCTaBNeHNs TaKUX YCnyr

2.12.1. Bpems oxungaHus npu nogadve 3asBAeHUS Ha MOAYyYEHWE MYHULMNANbHOM
YCNyrun - He 6onee 15 MUHYT.

2.12.2. Mpu nonyyeHun pesynbTaTa NPEAOCTaBNEHUS MYHULMUNANbLHOW YCNyri
MaKCUManbHbI/i CPOK OXMAAHUS B 0UYepeamn He JOMKEH MPEBbIATh 15 MUHYT.

2.13. CpoK 1 nopagok perucTpaymmn 3anpoca 3afaBuTensd 0 npeocTaBieHUn
MYHULUUNANbHOM YCNYrn 1 ycnyru, npefoctaBnsaeMoil opraHusagmen, yyacTeyroulei B
npeaocTaBfieHN MyHUUMUNANbHOW YCNYTrK, B TOM YKC/e B 31IEKTPOHHOWN (hopMme

2.13.1. Mpun nn4yHOM obpalleHnn B M®PLL B feHb nojayn 3asB/ieHUS 3aS9BUTENHO
BblgaeTcqa pacnucka n3 AIC M®L ¢ pernctpalMOHHLIM HOMEPOM, NMOATBEPXKAAKLL UM,
4TO 3asB/IEHNE OTNPaB/EHO, N AaTOW Nojayn 3asaBieHus.

2.13.2. Mpwn HanpaBneHUM 3asiBNEHUst nocpeacTBoM Pecny6/MKaHCKOro noprana
3aABUTENb B leHb NOJayn 3asaBieHns NosyyaeT B IMYHOM KabuHeTe Pecny6iMKaHCKOro
noprtana M NO 3MeKTPOHHOW No4YTe yBeAOMJ/IEHMEe, MOATBepPXKAatollee, YTO 3asB/eHUE
OTMNpaB/fieHO, B KOTOPOM YKasblBalOTCA PerncrpayuoHHbIii HOMep W faTta nojayu
3asBNeHUS.



2.13.3. Mpn nuyHom obpaweHnn B OpraH B [feHb Mofjayn 3asB/EHUA
YMNO/IHOMOYEHHbIM [O0/MKHOCTHbIM NuuoM OpraHa 3asBUTeNO BblJaeTcsa pacnucka us
aBTOMaTU3NPOBAHHOW WHMOPMaLMOHHOW CUCTEMbI, MpefHa3Ha4yeHHOW AN OKasaHuA
roCyAapCTBEHHbIX U MYHMULUNANbHBIX YCNYr, C PeructpaunmoHHbIM HOMEpPOM, AaToW
nofayn 3asiBNeHNs 1 NepeyHem npeacTaBfeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHUA K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBNAeTCs MyHMLUMNaNbHas
ycnyra, K 3any oXuaaHusi, MecTam [/1s 3arno/iHeHWs 3anpocoB O NpeAoCTaBNeHNM
MYHULUNANbHOW YCNyrn, UHPOPMaLMOHHBIM CTeHAaM ¢ 06pa3uamMmn UX 3ano/THEHUS 1
nepeyHeM JOKYMEHTOB, HEOOXOAMMbIX AN NPeA0CTaBNeHUN KaXKA0l MYyHULUNANbHO
yCnyru, pasmeLleHnto 1 ohopMIeHNI0 BU3YyanbHOM, TEKCTOBOW U MYNbTUMEANAHOA
nHhopMaLmmn o0 nopsake NpefocTaBNeHUs TaKoN yCnyru, B TOM Yncne K o6ecrneyeHnto
LOCTYNHOCTU A5 UHBANWAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUU C (hefepanbHbIM
3aKOHO/aTe/Ib,CTBOM M 3aKOHOaTeNbCTBOM Pecny6aukn TaTapcTaH O coLManbHOA
3alinTe MHBaNMA0B

2.14.1. TpepocTaBfieHne MyHULUNANLHOW YCNYTX OCYLLECTBNSAETCS B 3[4aHUAX U
MoMeLLeHmAX, 060pyJ0BaHHbIX NPOTMBOMNOXAPHOM CUCTEMOW 7 CUCTEMOM
MoXapoTyLUEHNS.

MecTa npuema 3asBuUTener o6opyayroTca HeobXoAUMOWN Mebenbk  Ans
opopMNeHUs LOKYMEHTOB, MHPOPMALUOHHLIMW CTEHLAMN.

Ob6ecneynBaeTca  6eCNpPensiTCTBEHHbIA  AOCTYN  WHBaAMAOB K  MeCTy
NpefoCTaBNeHNs MyHuUUnanbHOn ycnyrn (YAOOHbIN BXOA-BbIXOL B MOMELLEHMA U
nepemeLleHne B UX npegenax).

BusyanbHasi, TeKkcToBas W MYNbTUMEAUAHAA  WHGpopMaums o0 nopsapake
NpefoCTaBNeHNss MYHULUMNaNbHOW YCNYrn pasmelaetcs B YAOOHbIX ANA 3adBUTENEN
MecTax, B TOM YuC/ie C Y4EeTOM OrpaHNYeHHbIX BO3MOXHOCTEN MHBANNAOB.

2.14.2. B COOTBETCTBMM C 3aKoHOAaTeNnbCTBOM Poccuitckoin Pepepaunm o
CoLManbHOM 3alinuTe WHBANMAOB B LeNsiXx 6ecnpensTCTBEHHOro AocTyna K MECTy
NpefoCTaBfeHNs MYHULMNANbHON yCnyru obecrnevynBaeTcs:

1) conpoBOX[eHWe WHBANAOB, WUMEHLWMX CTOMKME pacCTpoMcTea (yHKUUN
3pEHMA N CaMOCTOATENbHOIO MepeABMIKEHNS, N OKa3aHWe UM MOMOLLK;

2) BO3MOXHOCTb MOCafKnW B TPAHCMNOPTHOE CPeACTBO W BbICAAKWU M3 HEro, B TOM
ynucne ¢ UCrNonNb30BaHMEM Kpecna-KONsiCKu;

3) Hagnexauwiee pasMmeleHne o060pyLOBaHMA W HOCUTEeNeW UMHMopMauum,
HeobXxoauMbIX Ana obecneyeHns 6ecrnpensaTCTBEHHOro A40CTyna NHBaINAOB K ycnyram ¢
y4yeTOM OrpaHUYeHN UX XXU3HeLesATeNbHOCTH;

4) py6bnupoBaHue Heo6X0AMMOWN [ANA WHBANNAOB 3BYKOBOW W 3PUTE/IbHON
MH(opMaumn, a TakkKe Hajnuceid, 3HAKOB W WHOW TEKCTOBOM W rpaduyeckon
MH(OpMaL MK 3HaKaMW, BbIMOHEHHbLIMUW penbeHO-TOUEUYHbIM WPUGTOM bpaiins;

5) ponyck cypfonepeBogunka n TMocypLonepeBofunKa,;

6) [onyck cobaku-npoBOAHMKA NPU HAMYUWN AOKYMEHTA, NOATBEPXKAAtOLLErO ee
cneynanbHoe 06y4YeHMe 1 BblAaBaemMoro no opme 1 B NOpsiKe, KOTOPbIe YCTAHOB/MEHbI
npukasoMm MuHKUCTEpCTBa Tpyfa M coumanbHOW 3awuTbl Poccuiickon Pepepauum ot



22.06.2015 No 386H «O6 yTBepXAeHUM (OPMbl [LOKYMEHTa, MOATBEPXAAKOLLEro
cneyuanbHoe o0by4veHne co6akn-NPoBOAHMKA, 1 MOPSALKA ero Bblgaumn».

2.14.3. TpeboBaHMA B 4acTu ob6ecneyeHWss [OCTYNHOCTU [ANA  WHBa/IUAOB
00bEKTOB, B KOTOPbIX OCYLLECTB/SETCA MNpefocTaB/eHne MYHUUUNANbHON YCNyrun, W
CPefCTB, MCMOMb3YeMbIX MNPU NpPefocTaBNeHUN MYHULUNANbHON YCNyru, KoTopble
yKasaHbl B nognyHktax 1 - 4 nyHkTta 2.14.2. afMWHWUCTPaTUBHOrO pernamMeHTa,
MPUMEHATCA K 06beKTam U CpeacTBam, BBEAEHHbIM B 3KCM/yaTauunto am npoweamnm
MOAEPHM3aLUNI0, PEKOHCTPYKUMIO nocne 1utona 2016 ropa.

2.15. [MokaszaTenu AOCTYMHOCTM W KayecTBa MyHULUUNANbHOW YCNYrK, B TOM YMCNe
KOMIMYECTBO B3aUMO/ENCTBUI 3asiBUTENSA C AO/HKHOCTHbIMU NnuLamu npu
npeaocTaBNeHUN MYHULMUNANBHOW YCAYTXM U UX MPOAOMKUTENBHOCTb, BO3MOXHOCTb
NoNMlyYeHNss MHGopMaLnn 0 xoae NpefocTaBNeHnss MyHULMNANbLHOW YCNYr, B TOM
yucne ¢ NCrnonbL30BaHNEM MHHDOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOOTUNA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MOMYYEHUA MYHULUNAbHOW YCNYTA B
MHOTO(YHKLNOHAIbHOM LeHTpe NpeaocTaBNeHnsa rocyaapCTBeHHbIX U
MYHUUMNaNbHbIX ycnyr (B TOM 4yncie B NOIHOM 06bEME), B 1060M TeppuToprarbHOM
nofpasfefieHnu opraHa UCNOMHUTENbHO PacnopsaguTeNbHOro opraHa MecTHOro
caMoynpaB/feHns1, No BbIGOPY 3adaBUTENSA (SKCTEPPUTOPUAbHbIN NPUHLKN),
NocCpefACcTBOM 3anpoca O NpefoCTaB/ieHUN HECKONbKUX TOCYAAaPCTBEHHbIX U (Mn)
MYHULMNANbHBLIX YCAYT B MHOTO)YHKLNOHANbHbIX LleHTpax npeaocTtaBieHns
rocyapCTBEHHbIX Y MYHUUMUNANbHBIX YCAYT, NPeAyCMOTPEHHOro ctaTbein 15.1
depepanbHOro 3akoHa Ne210-d3 (KOMMEKCHbIN 3anpoc)

2.15.1. lMokasaTensiMu AOCTYMHOCTM MPEeAoOCTaBNEHUS MYHULMNANbLHOW YyCnyru
ABNSAOTCA:

PAcMofioXXeHHOCTb MOMELLEHMS, B KOTOPOM BEeEeTCs MpueM, Bblgaya JOKYMEHTOB
B 30HE AOCTYMHOCTW 0OLLECTBEHHOr0 TPAHCNOPTA;

Hannume HEOBXOAMMOro KONMMYecTBa CMELManuCcTOB, a TakKXKe MOMELLeHWUI, B
KOTOPbIX OCYLLECTBNSETCA NMPUEM [OKYMEHTOB OT 3asBUTENEN;

HanMuMe ucuyepnbliBalolleli MHDOpMauMM o cnocobax, NoOpsiAKe W CpoKax
NpPeaoCTaBNEHNS MYHULMMNANbHON YCnyrn Ha WH(QOPMALMOHHbLIX CTeHAax, EauHOM
nopTane, Pecny6imMKaHCKOM nopTane, ouLManbHOM caliTe MyHULUMNANbHOro paiioHa;

OKasaHue NoMOLLM MHBaNWAaM B NPeoAoeHn 6apbepoB, Mellak WX NoNyYeHnio
VMW YCNYT HapaBHe C ApYrMMU MLamMm.

2.15.2. TlokasaTeNnsiMM KayecTBa MPeAOCTAaBNEHUS MYHULUNANbLHON ycnyru
ABNAOTCS:

1) co6ntoieHe CPOKOB Npuema 1 pacCMOTPEHUS OKYMEHTOB;

2) cobnoieHne cpoka NnonyyeHns pesynbtata MyHULUNANbHOW YCNyru;

3) oTCyTCTBME O06OCHOBAHHbIX >Kano6 Ha HapyLEHUs afMUHUCTPATUBHOIO
pernameHTa, coBepLleHHble paboTHUKaMK OpraHa;

4) KONNYeCTBO B3aMMOAENCTBUI 3adaBUTENA C AO/DKHOCTHBIMU nuuammn (6e3 ydyeTa
KOHCYNbTayui):



B3aMMOAeincTene 3aaButens ¢ paboTHMkamm OpraHa wim ML npu
NpefocTaBfeHUN  MYHMLUNANbHOW  YCNYyrn  OCYL,ecTBAeTCA OAMH  pa3  npu
npefcTaBieHNN 3asaB/1EHNA CO BCEMN HEOOXOANMBIMU JOKYMEHTaMU;

OAVH pa3 B Cny4yae Heo6XOAMMOCTM MOJIyYeHUs pesysibTaTa NpeaocTaB/ieHUs
MyHUUMnansHon ycnyrn B OpraHe wam M®LL B dopme 3k3emnnspa 37eKTPOHHOIO
JOKYMeHTa Ha 6YMaXHOM HOCUTeNe.

MpofOMKNTENBHOCTL OAHOI0 B3aMMOLENCTBUSA 3asaBUTENA C  AO/HKHOCTHbIMU
nnuaMn nNpu nNpegocTaBneHM MyHULUNANbHOW YyCNyrn He npesbiliaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KAYeCcTBO NMPeLoCcTaBNeHNa MYHULUNANLHOW YCNYTU C
MOMOLLbIO YCTPOMCTB MOABUXHON paanmoTeneOHHOMW CBA3W, C MCMO/Ib30BaHUEM
Pecny6/nKaHCKOro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. NHopmauusa o xofe npefocTaBNeHUs MYHULUNANbLHOW YCNYrn MOXeT
OblTb  MONyYeHa 3asBUTENEM B JIMYHOM  KabuHeTe Ha EAMHOM  nopTane,
Pecny6nnkaHckom nopTane, B OpraHe, M®Ll.

2.15.4. TlpegocTaBfieHMe MYHULMNANbHOW YCNYrn OCYLWECTBASAETCA B NOO0M
M®LL no Bbibopy 3asBUTENA He3aBUCMMO OT MecTa €ero >XWTenbCcTBa WM MecTa
(hakTMyecKoro npoxmeaHus (npebbiBaHWs) Ha Tepputopumn Pecnybnnkn TatapctaH Mo
3KCTEppPUTOPUaNbLHOMY NPUHLMNY.

MyHuumnnanbHasa ycnyra B COCTaBe KOMMJIEKCHOr0 3anpoca He npefocTaBnsaeTcs.

2.16. VHble Tpe6oBaHMSA, B TOM YMCNE YUMTbIBAOLLME OCOBEHHOCTY NMPEAOCTaBNEHNS
MYHULMUNANbHOM YCNYr NO 3KCTEPPUTOPUANbHOMY NpUHUUNY (B Clydae, ecnu
MYHULUMNanbHas ycnyra npefocTaBnseTcs no aKCTeppuTopuanbHOMY NPUHLMIY) 1
0COBEHHOCTM NpeoCTaBAeHNs MYHULMNANbHOW YCNYTW B 3N1eKTPOHHOI hopme

2.16.1. Mpn npefocTaBNeHNUN MYHULUNANLHOW YCNYrn B 3M1EKTPOHHON (opme
3aaBUTe/b Brpase:

1) nonyunutb  MHMOpPMaUMKO 0 NOpAAKe M CpOKax  MpefocTaBieHus
MYHULMNANbHON YyCNyru, pasMelleHHY Ha EguHom noptane, Pecny6/i1MKaHCKOM
nopTasne;

2) nofatb 3asBfieHWe 0 MnpeAocTaBfeHUU MYHUUUNANbHON YCNYyrh W UHble
LOKYMEHTbI, Heo6xoAnMble ANa NpefoCTaB/eHNs MyHULUNAIbHON YCNyrn, B TOM Yucne
OOKYMEHTbI U MH(OPMaUNIO, 3/1eKTPOHHbIE 06pasbl KOTOPbLIX paHee ObiNN 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yacTh 1 cTaTbh 16 PepepanbHoro 3akoHa Ne 210-d3, ¢
ncnosib3oBaHnemM Pecrny61mMKaHCKOro noprana;

3) NonyyYnTb CBEAEHUA O XOAe BbIMONHEHUS 3asaB/IEHUA O NpPefoCTaBleHUN
MYHULMNANbHON YCNyrn, NOAAHHbIX B 3/IEKTPOHHOW (DOpME;

4) OCyLWeCTBUTb OLLEHKY KayecTBa NpeaocTaBfeHns MyHULMNANbHOW YCIyru;

5) nonyunTb pesynbTaT MPefOCTaB/IEHUA MYHULMNANbHOW YCNyru B (opme
3N1EeKTPOHHOI0 LOKYMEHTa;

6) nopatb Xanoby Ha pelueHue u gencteme (6esgernicteme) OpraHa, a Takxe ero
LOO/DKHOCTHBIX ML, MYHUUMNaNbHLIX CAy>Xauwmux nocpeacTsoMm Pecny6/MKaHCKOTo
noptana, noptana QeaepasbHON TrOCYyJapCTBEHHON WHMOPMALWUOHHON CUCTEMBI,
obecneymBatowen npouecc gocyaebHoro (BHecyae6HOro) o6)kanoBaHUA PELIEHUIA W
pencTemii (6e3neincTsna), COBEPLUEHHbLIX MpPW MNPefoCTaB/IEeHUM TOCYAAPCTBEHHbLIX U



MYHULUMNANbHbLIX  YCAYyr OpraHamu, npeAocTaBAAWMMNA  TOCYAAPCTBEHHbIE U
MYHUUMNANbHbIE  YCAYTW, WX AO/MKHOCTHbIMM  NMLaMu, rOCYyLapCTBEHHbIMU U
MYHULMMNAbHBIMU CYXaLLUMN.

2.16.2. ®opmMupoBaHMe 3adaB/IeHUA OCYLLECTBNAETCA MNOCPEeACTBOM 3anoO/IHEHUA
3NEKTPOHHOW (hopMbl 3asiBNeHMs Ha Pecny6/MKaHCKOM rnopTane 6e3 Heob6xoAuMocTu
[AONONMHUTENLHOW MOAaYn 3asBNEHNA B KAKOW-TNG0 MHOW (hopMe.

2.16.3. Mpn hopMmmnpoBaHUK 3aaBNeEHNA 0b6ecrnevnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAaHUSA W COXPaHEHUS 3asaB/EHUS U MHBbIX LOKYMEHTOB,
HeoBXOAUMBIX A8 MPefoCTaBeHNN YCNYTH;

2) BO3MOXHOCTb 3arO/IHEHNUS HECKONbKUMW 3afBUTENAMU OAHOW 3/1EKTPOHHON
(hopmbl 3aaBneHMa nNpu obpaweHun 3a ycnyramy, npegnonararowmMy HanpasneHue
COBMECTHOTO 3aAB/1eHNSA HECKO/IbKUMW 3aABUTENAMMU;

3) BO3MOXHOCTb MeyaTy Ha GYMaXHOM HOCMKTesie KOMUW 31eKTPOHHOW (hOopMbl
3aABNEeHUS;

4) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOpPMY 3aABNEHUS 3HAYEHUI B
Nt060M MOMEHT MO XenaHUo Moib30BaTesNs, B TOM YMC/ie NP BO3HUKHOBEHMU OLWIMOOK
BBOJa ¥ BO3BpaTe A/19 NOBTOPHOr0 BBOAA 3HAUYEHWI B 3/IEKTPOHHYO (POPMY 3asaBNEHUS;

5) 3anofiHeHMe Monein 3NeKTPOHHON (OopMbl 3adBNEHMA [0 Hayana BBoja
CBELEHNIN 3asBUTENIeM C WCMNO/Ib30BaHWEM CBefEeHU, pa3meleHHbIXx B ECUA, u
cBefleHnin, ony6nnmkKoBaHHbIX Ha Pecnyb6/nMkaHCKOM nopTtase, B 4acTu, Kacatouiencs
CBELleHUIA, OTCYTCTBYIOLWMNX B eAUHOW CUCTEME UAEHTU(DUKALUM N ayTEHTU(DMKaALNN;

6) BO3MOXXHOCTb BEPHYTbCSA Ha 060N M3 3TanoB 3amnofIHEHUSA 3/1EKTPOHHOM
(hopMbl 3asaB/eHNST 6e3 NOTepn paHee BBEAEHHON UH(OPMaLNK;

7) BO3MOXHOCTb [A0CTyna 3afBUTeNs K paHee MNOAaHHbIM WM 3afB/IeHMAM B
TeYeHNe He MeHee OAHOro roja, a TakXKe 4aCTUYHO CHOPMUPOBAHHBLIM 3asB/IEHUSM - B
TeyeHue He MeHee 3 MecsLieB.

2.16.4. 3anuch 3aaBuTeNnein Ha npuem B M®LL (ganee - 3anucb) OCyLLECTBASETCA
nocpeacTsoM Pecny6/nMKaHCKOro noprana, TefiepoHa KOHTaKT-ueHTpa M®LL.

3asBUTENt0 NpefoCcTaBseTCA BO3MOXHOCTb 3anncu Ha nobble CBO6OAHbIE ANS
npvema faTy v Bpemsa B npefeniax yCTaHOB/IEHHOrO0 B MHOTO(YHKLMOHANbHOM LEHTpe
rpagpmka npvema.

3anucb Ha onpefefieHHY0 AaTy 3aKaHYMBaeTCs 3a CYTKM [0 HacTynaeHWUs 3TOu
AaTbl.

[na ocyulecTBieHNs npeaBapuTenibHOM 3anucy nNocpescTeom Pecny61MKaHCKOro
noprana 3asBUTeNt0 HeO6XOAMMO yKas3aTb 3anpalinBaemMble CUCTEMOW [AaHHble, B TOM
yucne:

(hamununio, Nms, 0TYECTBO (MPU HaNNUUK);

HOMeEpP TeneoHa;

afpec 3/IeKTPOHHOW MoYyTbl (MO XenaHuw);

Kenaemyto aaTy v Bpems rnpuema.

B cnyyae HecoOTBETCTBMSA CBEefEHWIN, KOTOpble CO0O6WMN 3asBUTENb MpU
npefABapuTeNIbHON 3anncu, AOKYMeHTaM, NpeAcTaB/eHHbIM 3afBUTeNeM Mpu JIMYHOM
npueme, npeasapuTenbHas 3anmcb aHHYIMPYeTCs.

Mpy ocylwecTBNeHNN MNpeABapuUTeIbHON 3anucu 3asBUTEN0 0b6ecrneyvnBaeTcs
BO3MOXXHOCTb pacneyaTtaTtb Ta/lOH-NOATBEPXAeHNE. B cnyyae, ecnm 3asaBuTeNb COOOWMUT



aflpec 3NeKTPOHHOW MoYThl, HA YKa3aHHbIA aapec Takke HanpaBnseTcs MHGOpMaUus O
MNOATBEPXAEHUN NpeABapuTeNbHOW 3anuMcu € yKasaHWeM fJaTbl, BPEMeHW U MecTa
npuema.

Mpy ocylUlecTBNeHUN NpeABapUTeNbHON 3anucy 3asBUTENb B 00513aTe/IbHOM
nopsiake MHHOPMMPYeTCs 0 TOM, YTO NpeaBapUTeNnbHas 3anucb aHHYNMPYeTCs B Cyvae
ero HesBKM Mo UCTeYeHMU 15 MUHYT C Ha3HAYEHHOro BPEMEHU Mpuema.

3asBuTENb B N1060E BPeMs BNpaBe 0TKa3aTbCs OT MpeABapuTeNbHON 3anucu.

3anpeutaetcsd TpeboBaTb OT 3asBMTENs COBEPLUEHWS WHbIX AeACTBUIA, Kpome
MPOXOXAEHMS UAEHTUPUKALUM N ayTEHTUPUKALMMN B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoBbIMW aKTamu Poccuiickoit degepauumn, yKasaHus LUenM npueMa, a Takxke
npefoCTaBNeHNs CBEAEHWUI, HEeobXOAUMbIX ANs pacyeTa AJUTENbHOCTM BPEMEHHOTO
MHTepBana, KoTopblii HE06X0AMMO 3a6POHUPOBAThL A1 NpUeMa.

3. CocTaB, nocnefoBaTe/lbHOCTb M CPOKU BbINO/IHEHUSI aMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOpsiAKY UX BbIMOMHEHUS, B TOM YMC/le 0COBEHHOCTH
BbINO/IHEHUSI aAMUHUCTPATUBHbIX NPOLeAyp B 3N1EKTPOHHOI (hopMe, a TaKxke
0C06eHHOCTM BbINO/IHEHUS aAMUHUCTPATUBHbIX NMpoLeayp B
MHOIO(YHKLNOHANbHbIX LEHTPax

3.1. OnwucaHue nocnefoBaTeNbHOCTU AEWCTBUIA NpU NpeaocTaBneHNUm
MYHMULUMNANbLHOI YyCnyru

3.1.1. MpepgocTaBneHne MyHUUUNANbLHOW YCNyru BKAKOYaeT B cebs crepdyroume
aAMUHUCTPATUBHbIE NPOLEAYpPbI:

1) oKa3aHMe KOHCYNbTalWil 3aaBUTENIO;

2) NPUHATNE W pacCMOTPeHWe KOMMJeKTa [OKYMEHTOB, MNpeAcTaB/ieHHbIX
3aABUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3arMpoCcoB B OpraHbl, y4yacTBywulMe B
npeaocTaBfeHUN MyHULUMUNANLHOW YCNYTU;

4) noaroToBKa pe3ynbTaTa MyHULUMNANbHOW YCNYTN;

5) Bblgaya (HanpaBfieHNE) 3asBUTENIO pe3ybTaTa MyHUUUNANbHOW YCNYri.

3.2. OKaszaHue KOHCYNbTaLuii 3adBUTENIO

3.2.1. OCcHOBaHMEM Hayana BbIMOJMIHEHMA aAMWUHUCTPATUBHOM  MpouUeaypbl
ABnseTcA obpalleHne 3asBUTeNs N0 BOMpocaM, CBA3AHHbLIM C MpPefoCTaBlEHNEM
MYHULUNANbHOW YCNyTHn.

LJO/MKHOCTHBIM ~ nMyoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOJIHEHME
aAMUHUCTPATUBHON NpoLeaypbl, SBNSETCH:

npu obpauieHnmn 3assutens B M®L, - paboTHUK MOLI;

npu obpaweHnn 3aasutens B OpraH - T[NaBHbIA  cneyuManuct  otgena
CTPOUTENbCTBA, apXUTEKTYPbl U XKWIULHO-KOMMYHa/IbHOrO Xo03fKcTBa (fanee -
[O/HKHOCTHOE NINLL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHNE).



3.2.2. 3aaBuUTeNb BrpaBe 06paTUTLCS 3a KOHCYNbTauuenm o nopsiike M CpoKax
npefocTaBfeHNss MyHUUMNaNbHOM ycnyrn B M®LL niM4HO 1 No TenleOHY 1 3N1EKTPOHHOW
noure.

PaboTHUK M®LL KOHCYNbTUPYET 3asaBUTENSA, B TOM 4MUC/e MO cOocTaBy, (opme
npeAcTaBNsSeMOM JOKYMEHTaUMM 1 4pyrum Bonpocam Aas nonyvyeHus MyHuumnansHom
ycnyru.

3adBUTE/lb  MOXET MOJly4YUTb WHMOPMaLUIO O nNOopsgKe NpefoCTaB/ieHUs
MYHULMNANbHON ycnyrn Ha opuunansHom cante M®LL http://mfcl6.tatarstan.ru.

AQMWUHUCTPaTUBHLIE nMNpoLeaypbl, YycCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMO/THAKTCA B €Hb 0OpalLleHnsa 3adBUTeNS.

PesynbtaTamu  BbINO/IHEHUA  aAMUHUCTPaATUBHbLIX  MNpoLeayp  ABNAAKOTCA:
KOHCY/bTaLuMa no coctasy, (hopMe NpeAcTaBiseMon JOKYMeHTaLUM U 4pyrum BOMpocam,
Heo6XOANMbBIM 4151 MONYYEHUS MYHULUNANbLHOW YCNYT K.

3.2.3. 3aaBuTenb BNpase 06paTnTbCa B OpraH rno TeneoHy M 3NeKTPOHHOW nouTe,
a TaKXe MnofyunTb KOHCYy/bTauui Ha PecnybnvkaHcKoM nopTane, caWte OpraHa o
nopsigKe 1 cpokax NpefocTaB/ieHNs MyHULMNANbHOW YCNYrk, B TOM YMC/ie MO COCTaBy,
(hopme npeacTaBNAeMO AOKYMeHTauuum u  ApyruMm Bomnpocam Ans  MoJsiyyeHus
MYHULUUNANbHOW YCNyrin.

[JONKHOCTHOE /MU0, OTBETCTBEHHOE 33 KOHCY/NbTUPOBaHUE WHMOPMUpPYeET
3aaBUTeNA B COOTBETCTBUM C TpeboBaHMAMKM nyHKTa 1.3.4 afMUHUCTPATUBHOIO
pernameHTa.

AQMWUHUCTPaTUBHLIE TMpOLeaypbl, YycTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHUe Tpex paboumx AHen co AHA NOCTYneHusa obpalleHuns.

PesynbtaTamy  BbIMNOSIHEHUSA  aAMWHMUCTPATMBHbLIX  MNpoueayp  ABAAKTCA:
KOHCYNbTauMyM no cocTaBy, (opme npeAcTaBNseMO [AOKYMeHTauum u Apyrum
BONpocaM, He06X0AMMbIM NSt NONYYEHUS MYHULMNANLHON YCNyri.

3.3. TpuHATNE M pacCMOTpPeHne KOMMNIeKTa JOKYMEHTOB,
npeactaBAeHHbIX 3aABUTENEM

3.3.1. MMprem [OKYMEHTOB A/19 NPefOoCTaBNeHUA MYHULUNANbLHOW YCYyrn yepes
M® L nnn yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aaBuTenb (NpeacTaBuTeNb 3asaBUTENA) obpaltaeTcs B M®PLL ¢ 3anpocom
0 nMpefoCTaBNeHUM MYHMUMNANBHOW yCcnyrm wW  npeactaBnfetr [LOKYMEHTbl B
COOTBETCTBUUN C MYHKTOM 2.5 afMUHUCTPATUBHOIO pPernameHTa.

3.3.1.2. PaboTHUK M®LI, Begywnin npuem 3asaBneHui:

onpegenseT npegMeT obpalleHus;

Yy 0CTOBepsAeT IMYHOCTbL 3aABUTENS;

MPOBOAMT NPOBEPKY MOSHOMOYMNIA TNLA, NOLAIOLWErO LOKYMEHTbI;

NMPOBOAMT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTe 2.5 aAMUHNCTPATUBHOIO PernameHTa;

3an0/THAET 3N1eKTPOHHYIO popmy 3aassieHns B8 ANIC ML,

npy NpeaocTaBNeHNN JOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5 afMUHUCTPATUBHOTIO
pernaMeHTa Ha 6ymMaxHOM HOCWUTefle, OCYLLECTBNSET CKaHWpPOBaHWe npefAcTaB/IEHHbIX
[LLOKYMEHTOB;
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pacneyatbiBaeT 3aaBneHue ns AVIC MoL;

nepepaeT 3asaBUTeNO Ha NPOBEPKY N NOAMUCAHNE;

nocse noanucaHnUa ckaHupyet nognucaHHoe 3aasneHne B AIC MOL,

3arpyxaet B AIC M®LL foKyMeHTbl, NpefcTaB/NeHHble B 3/1IEKTPOHHON (hopme
WNN 3/1IEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOPMUPYET 3NeKTPOHHOE
[eno;

BO3BpaLLLaeT NoAgnucaHHOe 3asfB/ieHNe N OpUTrnHasbl 6yMaXHbIX JOKYMEHTOB;

BblaeT 3aaBUTE/0 Pacnuncky B npueme JOKYMEHTOB.

AQMWUHUCTPaTUBHLIE nNpoLeaypbl, YycCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAKTCA B leHb 06palleHnsa 3aaBUTeNS.

PesynbtaTamu BbINOMIHEHUSA aAMWUHUCTPATUBHBLIX NPOLEeAYyp ABNAKTCA: FTOTOBOE K
OTrMpaBKe 3asdBNeHNE N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHUK M®L] HanpaBnseT nakeT JOKYMEHTOB, MPUHATbIX OT 3aABUTENS
B OpraH B 3/1eKTPOHHOI (hopme (B cOCTaBe MNakeToB 3/IEKTPOHHbIX fief1) B Te4eHWe OLHOr0
paboyero AHA co AHA obpalleHns 3asaBUTeNs B CTPYKTYPHOe nogpasgeneHne ML,

PesynbTtaTamu BbINO/HEHUA aAMUHUCTPATUBHbLIX NPOUEeAYp ABNAKTCA: 3aABNEHNE
M nakeT [OOKYMEHTOB (3N1eKTPOHHOe [eno), HanpasneHHble B OpraH, nocpeacTBOM
CMUCTEMbI 3/IEKTPOHHOr0 B3aMMOAENCTBMS.

3.3.2. Mprvem [OOKYMEHTOB A5 MNpefoCTaBNeHUs MYHWUUMMANbHOW YyCcnyru B
3NeKTPOHHOW (hopMme vepe3 PecnybinmKaHCKUIA nopTan.
3.3.2.1. 3asBuUTeNb 4Ns MoJayn 3asB/IEHUS B 3/IEKTPOHHOW (hOpMe BbIMOJHAET

cnegyrouine AencTems:

BbIMO/IHAET aBTOpM3aLUIO;

OTKPbIBAeT (POPMY 3/IEKTPOHHOTO 3aABNEHUS;

3anoNHAET  (YOpPMY 3/IEKTPOHHOIO  3adB/IeHWs, BK/KOYalLWYy  CBeAeHUS,
HeobxoauMble 1 0b6a3aTenbHble ANA NPeLOCTaBNeHUA MYHULUNANBHOW YCYTu;

NPUKpennseT [LOKYMEHTbl B 3/IeKTPOHHON (hopme WAM 3NeKTPOHHble 06pasbl
JOKYMEHTOB K (JOpMe 3/IeKTPOHHOI 0 3asB/ieHns (Npu Heo6X04MMOCTH);

NoATBEPXAaeT (aKT O03HAKOMJIEHUA W cornacuMsa € YCNoBMAMW U MOPALKOM
NpefoCTaBNeHNs MYHMLUNANBbHON YCNyrn B 3/1EKTPOHHOW (opme (ycTaHaBnmBaeT
COOTBETCTBYIOLL Y OTMETKY O COrnacum B (POPMeE 3/1EKTPOHHOTO 3aAB/IEHUSA);

noATBepXxaaeT  [LOCTOBEPHOCTb  COOOLWEHHbIX  cBefeHM  (ycTaHaBnmBaeT
COOTBETCTBYHOLLYI OTMETKY B (hopMe 3N1eKTPOHHOI0 3aABNEHNS);

oTnpasnset 3ano/IHeHHOoe 3NEKTPOHHOE 3aaBneHue (HaXumaet
COOTBETCTBYIOLL Y KHOMKY B (DOPMe 3/IEKTPOHHOTO 3asB/IeHUS);

3NeKTPOHHOE 3asB/IEHNe NOANUCLIBAETCA B COOTBETCTBMU C TPE6OBAHMAMM NYHKTA
2.5.3 aiMVHUCTPATUBHOTIO PErnamMeHTa,;

nony4yaeT yBefomieHne 06 0TnpaBKe 3/IEKTPOHHOTO 3asB/IeHUS.

dopmaTHO-/1I0rMyecKas nposepka CHOPMMUPOBAHHOIO 3aABNEHNSA OCYLLLECTBNAETCA
nocne 3arnosHeHNA 3aaBUTENEM KaXXA0r0 U3 NoJeid 3/1eKTPOHHOM PopMbl 3asBeHUs. Mpu
BbISABNIEHUW HEKOPPEKTHO 3amnofIHEHHOro MOoNs  3/1IEKTPOHHOW  (hOpMbl  3aB/IEHUS
3aaBUTeNb YBEAOM/IAETCSA O XapaKTepe BbIAB/EHHON OWNOKN N MOpsLKe ee YyCTpaHeHUA

NoCpPeACcTBOM MH(OPMALMOHHOIO COOGLLEHNS HENOCPEACTBEHHO B 3/IEKTPOHHOI hopme
3asB/IeHMS.



AQMWUHUCTPaTUBHbIE MNpoLeaypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B IeHb 00paLLeHNs 3asaBUTeNS.

PesynbTaTamu  BbINOMHEHUS  alMUHUCTPATMBHbLIX  Mpoueayp  ABNAAKOTCA:
3NeKTPOHHOE Aeno, HanpasneHHoe B OpraH MocpeAcTBOM CUCTEMbl 3NEKTPOHHOIO
B3aMMO/IENCTBUSI.

3.3.3. PaccMoTpeHune KOMN/eKTa 4OKYMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMWUHUCTPATUBHOM Mpoueaypbl
ABNSETCS MOCTYN/IeHWe 3adBNEHUSS W WHbIX OOKYMEHTOB, HEO0O6XOAMMbIX [ANs
npefocTaBfeHNs MyHULUUNANbLHOW YCNYyTW.

LJO/MKHOCTHBIM ~ NMyoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMO/IHEHUE
aAMMUHUCTPATUBHOWN NpoLeaypbl ABAAETCA rMaBHbIA CneyuanncT oTaena CTPOUTeNbCTBa,
aPXUTEKTYPbl U XUINLLHO-KOMMYHa/bHOTO X034lCTBa (fJanee - AO/MKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB):

3.3.3.2. [JO/HKHOCTHOE Nu1L0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B C/y4ae
obpaleHns 3aaBuTens ¢ 3assneHnem B OpraH:

onpegenset npegMeTt obpaLleHus;

yCTaHaB/MIMBAET /IMYHOCTL 3aABUTENA;

MPOBOAUT NPOBEPKY MOSHOMOYMI NNLA, NOAAIOLWErO LOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTE 2.5 afiMUHUCTPATUBHOIO pernaMeHTa, NPOBEPKY COOTBETCTBMA MpeAcTaBNeHHbIX
JOKYMEHTOB YCTaHOBJ/IEHHbIM TpeboBaHuAM (Hagnexauwiee oOQopmaeHNe  KONUK
LOKYMEHTOB, OTCYTCTBME B JOKYMEHTax MOAYMCTOK, MPUMUCOK, 3a4ePKHYTbIX C/I0B U
MHbIX HE OFOBOPEHHbIX UCNPABEHNN);

3anofiHAeT  3NEeKTPOHHYK  (hopMy  3asBNeHMA B aBTOMaTU3NPOBAHHOM
NHOPMALMOHHON cucTemMe, nNpeaHa3HaYeHHOW [ANA OKa3aHWS TrOCYAapCTBEHHbIX WU
MYHUUMNNANbHbIX YCNYT;

npy NpeaocTaBNeHNN AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aqMUHUCTPATUBHOIO
pernameHTa Ha GyMaHOM HOCUTefle, OCYLLECTBAAET CKaHMpPOBaHMEe NpeacTaBleHHbIX
LOKYMEHTOB;

pacrneyaTbiBaeT 3aAB/IeHUE;

nepenaeT 3asBUTENHO Ha NPOBEPKY WM MoAnuncaHue;

nocsie NoAgnucaHna CKaHMpyeT NoAgnucaHHOe 3asaB/ieHUE;

3arpy>xaer B aBTOMaTU3NPOBAHHYIO NH(OPMALMOHHYO cucrtemy,
npefHasHaYeHHYD [AN1A OKa3aHWA TOCYAAPCTBEHHbIX W MYHUUMMNANbHbIX  YCnyr
[NOKYMEHTbI, NpPeACcTaBfieHHble B 3NEKTPOHHOW (opMe WM 3NEKTPOHHbIE 06pasbl
OTCKAHUPOBAHHbIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE [efo;

BO3BpallaeT MojnucaHHoe 3asiBfieHWe W OpuruHanbl OYMaXKHbIX [LOKYMEHTOB
3a9BUTENIO;

BblJaeT 3aABUTE/NI0 pacnucKy B npueme AOKYMEHTOB.

B cnyyae Hanuums OCHOBaHWI AN1a OTKasa B NpuemMe AOKYMEHTOB AO/HKHOCTHOE
NMLO, OTBETCTBEHHOE 3a NPUeM [OKYMEHTOB, YBeLOMAeT 3afaBUTENA O Halnyuu
NPenaTCTBUIA ANA Npuema 3asB/ieHUs W BO3BpaLlaeT emy AOKYMEHTbl C 0ObACHEHUEM
COlePXXaHUA BbISBNEHHbIX OCHOBaHWIA AN OTKa3a B NpMeme JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /NnLO, OTBETCTBEHHOe 3a MNpMemM [OKYMeHTOB, noc/e
MOCTYM/IeHNA JOKYMEHTOB Ha pacCMOTPEHUe:



npucBanBaeT 3asiBNIEHNIO HOMeP B COOTBETCTBUW C HOMEHKNATYpPOI Jen;

n3yyaeT TMNOCTYMUBLUME 3MEKTPOHHbIe Jena, B TOM YWCAe MPUIOXKEHHbIe
3a9BUTENEM [JOKYMEHTbI B 9/1eEKTPOHHOI (hopMe 1 3MEeKTPOHHbIe 06pa3bl JOKYMEHTOB;

MPOBePSET KOMMNEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

NnpoBepsieT CO6M0JeHNEe YCMOBWIA AeNCTBUTENbHOCTM 3MEKTPOHHOM MNoanucy,
nocpeacTBoM obpalleHns K EauHomy nopTany (B CAydae, ecnu  3asBUTENEM

NpeacTaBeHbI 3N1EKTPOHHbIE LOKYMEHTBI, NoAMUCaHHbIE YCU/IEHHOM
KBaNM(ULUNPOBAHHOW 3/IEKTPOHHOWN MOANMUCHIO).
Mpu Ha/M4Mn  OCHOBaHWW,  MpPeayCMOTPEeHHbIX MYHKTOM 2.7.1

aAMUHUCTPATMBHOIO perfameHTa, MNOAroTaBAMBAET MPOEKT peleHns 06 oTKase B
nprueme JOKYMEHTOB, HEOOXOAUMbBIX 415 NpeAoCTaBeHNA MyHULUNANIbHON YCNYTW.

B cnyyae, ecnn B pesynbTate MNPOBEPKM YCWUIEHHOW KBanM(ULMPOBaHHOM
3NEeKTPOHHOW NOAMWUCKU BbIABNEHO Hecob6M0eHNe YCNOBUA ee [eNCTBUTENbHOCTH,
MPOEKT pelweHns 06 OTKasze [AO/MKEH COAepXaTb MyHKTbl cTtatbu 11 PepepanbHOro
3akoHa Ne 63-d3, KOTOpble NOCNYXUNMU OCHOBaHWEM AN €ro NPUHATUS.

MpoekT peweHns 06 OTKase B MpuemMe [AOKYMEHTOB, He06X0AuMbIX [ANs
NpefoCcTaBfeHNs MyHULUMNANBHON YCNYTK, C yKa3aHMeM NPUYNH 0TKasa (B c/iyyae, ecnu
OCHOBaHMA A/1a 0TKasa B MpuemMe [OKYMEHTOB, HeoOXOAUMbIX 415 MpefoCcTaBieHus
MYHULMNANbHON YCNyrK, CBA3aHbl C HAPYLUEHMEM YCTaHOB/IEHHbIX TPe60BaHUI K TaKUM
[OKYMeHTaM, OCHOBaHWA A1 O0TKasa B MpueMe [OKYMEHTOB AO/DKHbI COAEPXaTb
MH(opMaLMio 0 HaMMEHOBaHUN LOKYMEHTOB (MH(OpMauuu, CBELEHWUI), KOTOpble He
npeAcTaBfieHbl, Ccofep)aT HeLOCTOBepHble W (MAM) NPOTUBOPEUYUBLIE CBEAEHUS,
opopm/ieHbl C HapyLlleHWeM YCTaHOBJIEHHbIX TpeboBaHWiA), HanNpaBfseTcAa Ha
cornacosaHne B YCTaHOB/IEHHOM MOPAAKe MNOCPEACTBOM CUCTEMbl 3/1EKTPOHHOIO
[OKYMEHTO060pOTA.

CornacoBaHue NPoOeKTa pelleHnss 06 0TKase B NpUemMe LOKYMEHTOB, HEOOXOANMbIX
AN NPefocTaBNeHMs  MYHUUMNANbHOW  YCNYru, OCYLLEeCTBASETCA B MOPSAKE,
npefycMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pPernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMWA [ANd OTKasza B TMpuemMe [OKYMEHTOB,
NpefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPaATUBHOIO pernameHTa, [OJ/IKHOCTHOE
NNL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, B TeYeHMe O4HOro paboyero AHA €O AHA
MOCTYN/IEHNA 3aAB/IEHNA, HANpaB/seT 3asBUTENI0, YKa3aHHbIM B 3asB/IEHUM CNOCO6GOM,
yBeJOM/IEHNE O MOCTYMJIEHUN 3asB/IEHUS, COfepiKallee BXOAALMA pPerncTpaunoHHbIN
HOMep 3asBfleHUsA, [aTy MONyYeHUs 3asaB/eHUsA, MNepeyeHb HaMMeHOBaHMWI (haitfos,
NpefCTaBNeHHbIX K HEMY [OKYMEHTOB, AaTy MOJyYeHUs pesynbTata MyHULMUNAaNbHOM
YCNyru.

3.3.3.4. lVcnonHeHue npouenyp, YykKasaHHbIXx B nyHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO  perfiameHTa, npuv  HaM4UM  TEXHUYECKOMW  BO3MOXXHOCTU
OCYLLECTB/SAETCA B aBTOMAaTUYECKOM PeXXumMe C UCMosb30BaHNMEM aBTOMaTU3NPOBAHHOW
WH(OPMaLMOHHON CUCTEMbI, NpefHa3Ha4YeHHOW [A/1A OKa3aHWs rocyfapCTBEHHbLIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AgMUHUCTpaTUBHbIe Mpouefypbl, YyCTaHaB/iIMBaeMble NyHKTOM 3.3.3
aAMUHUCTPATUBHOIO PernaMeHTa, BbIMOMHAKTCA B TeYEHNE OAHOIo paboyero 4HA €O AHSA
MOCTYMN/IEHUA 3aAB/IEHNUA Ha PAaCCMOTPEHNE.



Pe3ynbTaTaMun BbINOMHEHUS afMUHUCTPATUBHbIX NPOLEAYP ABNSOTCA: NMPUHATbIN
Ha pPacCMOTpeHMe KOMMMEKT AOKYMEHTOB WM MPOEKT pelleHus 06 0TKase B npueme
NOKYMEHTOB, HEOOXOAUMbBIX N8 NPeA0CTaBEHNS MyHULUNANLHOR yCnyru.

3.4. HanpaBneHune MeXBeJOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4yacTByloLiMe B
NpefoCcTaBNEHUN MYHULUNANbHOW YCNyTu

3.4.1.  OcHOBaHMEM Hauyana BbINOAHEHUS aAMUHUCTPATUBHOW NpoLeaypbl
SIBNAETCS MONMy4YeHUe [O/MKHOCTHbIM NNLOM (PabOTHMKOM), YMONHOMOYEHHbIM Ha
BbINOMHEHNE aAMWHUCTPATUBHOW NpoLeaypbl, OT AO/MKHOCTHOrO nuua (paboTHMKA),
OTBETCTBEHHOr0 3a NPUeM AOKYMEHTOB, NPUHATbLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHLIM ~ NnUOM  (paGOTHMKOM), OTBETCTBEHHbIM 3a  BbIMONHEHME
aflMUHUCTPATUBHON NpoLeypbl, SBASETCA FNaBHbIA cneuuanncT oTaena CTPOUTENbCTBRA,
apXUTEKTYPbl U XUMWLLHO-KOMMYHANbHOIO X03sicTBa (ganee - A0/KHOCTHOE /ML,
OTBETCTBEHHOE 3a HanpaB/eHe MeXXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. lOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaB/ieHNE MeXBeJOMCTBEHHbIX
3anpocoB, (hopMupyeT W HanpaBnseT B 3/eKTPOHHOM (hopMe MOoCpeACTBOM CUCTEMbI
MeXBEOMCTBEHHOIO0 3/IEKTPOHHOIO0 B3aUMOAEACTBMS (MPU OTCYTCTBUM TEXHUYECKOI
BO3MOXHOCTU - WHbIMU crnoco6amu) 3anpocbl O MPEAOCTaBNEHUN [AOKYMEHTOB W
CBefleHWNiA, NpeayCMOTPEeHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfaMeHTa.

A[MVHUCTPATMUBHbIE NPOLeAYPbl, YCTaHABNMWBAaEMble HACTOAWMM MYHKTOM,
BbINONHAKTCA B IEHb MPUHATMS 3asiBNEHUSI HA PACCMOTPEHME.

Pe3ynbTataMn  BbIMO/IHEHUS  alMUHUCTPATMBHbLIX  Mpoueayp  SABNAOTCS:
HanpaBfeHHble B OpraHbl BfacTM W (MAK) NOABEAOMCTBEHHbIE OpraHam BnacTu
opraHm3saumm 3anpocsl.

3.4.3. CneymanncTbl  NOCTaBUIMKOB  [laHHbIX HAa OCHOBAaHUW  3anpocoB,
MOCTYMMBLLMX Yepe3 CUCTEMY MeXBEAOMCTBEHHOrO 3ME€KTPOHHOr0 B3aMMO/ENCTBUS,
NpefoCTaBNAOT 3anpalivBaeMble [JOKYMeHTbl (MH(OPMaUWU) WM  HanpaBnsawoT
yBefloMNeHnss 06 OTCYTCTBUM AOKyMeHTa W (Mnu) uHdopmMauun, HeobXoauMbIX Ans
npefoCTaBNeHNS MYHUUMNANbHONW ycnyru (fanee - yBefomneHne 06 oTkase).

AAMUHUCTPATMBHbIE MpOLeAYpbl, YCTaHaBNMBaeMble HACTOALMM MYyHKTOM,
BbINONHAKTCA B TeUeHME NATU [Hel co AHA NOCTYNNeHUs MeXBeAOMCTBEHHOrO 3anpoca
B OpraH Wnu opraHv3auuio, npefocTaBnalolWmMe AOKYMEHT U UH(DOPMALINIO, eCTN UHble
CPOKM MOArOTOBKM W HampaBfeHUs OTBETAa Ha MEXBeJOMCTBEHHbI/i 3anpoc He
YyCTaHOBNEHbl  (hefiepaNibHbIMW  3aKOHaMW, NpPaBOBbIMM  akTamMu [lpaBMTENbCTBA
Poccuiickoli deaepaunyt U NPUHATBIMU B COOTBETCTBUM C (hefiepasbHbIMU 3aKOHaMMU
HOPMaTUBHbLIMW NPaBOBbIMK aKTamu Pecny6nuku TaTapcTaH.

Pe3ynbTaTaMu  BbINOMHEHWUS  alMUHUCTPATMBHbLIX  Npoueayp  ABNSAIOTCA:
AOKYMEHTbI (CBEAEHMS), HeOOX0AMMble AN NPeAoCTaBAeHUS MYHULMNANbHOW YCyru,
nn6o yBefomneHne 06 0TKase, HarnpaBieHHbIE JOMXHOCTHOMY NnLY, OTBETCTBEHHOMY 3a
HanpaB/ieHNe MeXBEeAOMCTBEHHbIX 3arMpoCoB.

3.4.4. JONXXHOCTHOE L0, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXBeJOMCTBEHHbIX
3anpocos:

nonydyaeT 3anpalivBaemble UYepe3 CUCTEMY MeXBEAOMCTBEHHOIr0 3/1eKTPOHHOr0
B3aMMOJENCTBAS  [AOKYMeHTbl (CBefeHMs), Heob6XoAuMble AN  NpPeaoCcTaBNeHUs



MYHULMNANbHON ycnyrn, nnbo yBefoM/ieHMe 06 O0TKase Mpu OTCYTCTBUM LOKYMEHTA U
(nnn) nHdopmayun,

MNPV HaIMYMMU OCHOBaHWI, NPefYCMOTPEHHbIX MYHKTOM 2.7.1 afMUHNCTPATUBHOIO
pernaMeHTa, MOArOTaB/AMBAET MPOEKT peleHUs 06 oTKase B MNpuemMe [OKYMEHTOB,
HeoBXO0AUMBIX A8 MPefOoCTaBeHNS MYHULUNANIbHON YCNYTW.

MpoekT peweHns 06 OTKase B rMpueme [OKYMEHTOB, He0O6XOAMMBbIX [ANS
npefocTaBneHns MyHULMUNANBHOW YCNYTK, C yKasaHMeM NPUYNH 0TKasa (B c/iyyae, ecnu
OCHOBaHMA A1 0TKasa B MpuemMe [OKYMEHTOB, HeOOXOAUMbIX A5 MNpefoCTaBleHUs
MYHULMNANBbHON YCNyrK, CBA3aHbl C HAPYLIEHNEM YCTAHOB/IEHHbIX TPEO0BaAHUI K TAKUM
LOKYMEHTaM, OCHOBaHWA A/ 0TKasa B MpuemMe [AOKYMEHTOB [AO/MDKHblI COfep>KaTb
MH(opMaLMIO O HaMMEHOBaHWN [OKYMEHTOB (MH(opMauun, CBELEHWUIN), KOTOpble He
npeAcTaBfieHbl, Cofep>kaT HeLOCTOBepHble W (MAM) NPOTUBOPEUnBLIE CBEAEHUS,
opopm/ieHbl C HapylWeHWeM YCTAHOBJ/IEHHbIX TpeboBaHWIA), HanpaBnseTca Ha
corfacosaHve B YCTaHOB/IEHHOM MOpPAAKe MOCPELCTBOM CUCTEMbl 3/1EKTPOHHOIO
[OKYMeHTOO60pOTA.

CornacoBaHue NpoekTa peleHns 06 0TKase B NpnemMe 4OKYMeHTOB, HE0O6X04MMbIX
AN NPeAocTaBNeHUs  MYHUUMNANbHOW  YCNYru, OCYLLeCTBASETCA B MOPSAKE,
npegycMOTPeHHOM NyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernamMeHTa.

ALOMUHUCTPaATUBHbIE MNpouUeAypbl, YyCTaHaBAMBaeMble HACTOALMM MYHKTOM,
BbINO/IHAKOTCA B ieHb NOYYeHUsI CBEAEHNIN NO MeXBEAOMCTBEHHbIM 3anpocam.

PesynbtaTamMn  BbIMOJIHEHWA  aAMUHUCTPATUBHbLIX  npoueayp  ABNAKOTCA:
JOKYMeHTbI (CBefleHUs1), Heob6XoaMMble AN1A MpefoCTaBNeHUA MYHULUUNANbHON YCNYTK,
MPOEKT peweHns 06 0TKase B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeoCTaB/ieHNs
MYHULMNANLHOR yCnyru.

3.4.5. VcnonHeHwe npouenyp, YKasaHHbIX B nNyHkKTax 3.4.2, 344
aAMUHUCTPATMBHOIO  perfiameHTa, MNpuv  HalU4yUM  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLEeCTB/NSAETCA B aBTOMATUUYECKOM pexumMe C UCMOb30BaHNEM aBTOMAaTU3NPOBAHHOW
WH(OPMaLMOHHON CUCTeMbl, NpefHa3Ha4yeHHOW [N OKa3aHWs roCyAapCTBEHHbIX U
MYHULUUNaNbHLIX Yycnyr, B TOM 4YuUCNe C MOMEHTa perucrtpayun 3adBneHua B
COOTBETCTBUM C MYHKTOM 2.13 agMWUHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcumanbHblil  CPOK BbINOMHEHUS aAMWUHUCTPATUBHbLIX NpoUeayp,
YyKa3aHHbIX B NyHKTe 3.4 afgMUHUCTPATUBHOIO pernaMmeHTa, coCTaBnsfeT MATb paboumx
LHeNn.

3.5. MoaroToBKa pesynbTaTta MyHULMUMNANbHOW yCNyru

3.5.1. OCHOBaHMEM Hauyana BbIMOMHEHNUS aAMWHUCTPATUBHON npoueaypbl
SIBNSETCS MOCTYN/AeHMe OT AO/MKHOCTHOrO NMua, OTBETCTBEHHOro 3a HanpaBneHue
MeXBEOMCTBEHHbIX  3anpocoB, [OKYMEHTOB (CBeAeHWI), HeobXoauMbIX  Afs
npefocTaBNeHNs MyHULUNANbHOW YCyTn.

[lOMXXHOCTHLIM /INLOM, OTBETCTBEHHbIM 3a BbIMO/MHEHWE AAMUHUCTPATUBHON
npoLeaypbl, SBASETCS FNaBHbIA CNeLUanncT oTAena CTPOMTENbCTBA, apXUTEKTYPbl W
XUNMNLLLHO-KOMMYHa/IbHOTO X03sAcTBa (Aanee - 4OMKHOCTHOE /ML, OTBETCTBEHHOE 3a
MoAroTOBKY pe3ynbTaTa NpeaocTaBieHUs MyHULMNANbHOW yCnyrn).



3.5.2. [Jo/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a MNOArOoTOBKY pe3ynbTara
NnpefocTaBNeHNs MyHULUNANbHON YCNYTW:

paccmatpuBaeT CHOPMUPOBAHHbLIA KOMMJIEKT AOKYMEHTOB, HEOO6XOAUMbIX [ANS
NpefoCcTaBfeHNs MyHULUNANbHON YCNYTW;

MpW BbISBNEHWM OCHOBAHMW AN OTKasa B MpefoCTaBNeHUN MYHWULMUMabHOW
YCNYTW, YKa3aHHbIX B NMyHKTe 2.8.2 agMWUHUCTPATUBHOIO pernameHTa, NoAroTaBnnBaeT
MPOEKT pelleHns 06 0TKase B NPeLOCTaBNEHUN MYHULMUNANBHOW YCNYTH;

B C/lyyae OTCYTCTBMA OCHOBAHUIW N5 0TKasa B NPeAoCTaB/fieHUM MYyHULMUMNAIbHOW
yCnyru, npegyCMOTPeHHbIX NYHKTOM 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, no utoram
pacCMOTPeHMs [OKYMEHTOB, HeoOX0AMMbIX A8 NpefoCTaBNeHUs MYHULUNANbHOM
yCnyru, noAroTaBnvBaeT MPOEKT pPeLLeHnsa O Bbljaye paspeLleHus;

HanpaBnseT MOArOTOB/EHHbIN NPoeKT pe3ynbTaTta npeaocTaBNeEHNS
MYHULMNANBbHON YCMYrn Ha corsiacoBaHWe B YCTAHOBMIEHHOM MOPAAKe MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOTO OKYMEHTO060pOTA.

AQMUHUCTPaTUBHLIE MNpoLUeAypbl, YCTaHaB/NMBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAKTCA B TeUEeHUe BYX pabounx AHei.

PesynbtaTamu BbIMO/IHEHUA a4MUHUCTPaATUBHbLIX Npoueayp ABAAKOTCA: MNPOEKT
peweHns 06 OTKase B MPefoCTaBNEHUM MYHWULMUMANbHOW YCNYrn, MPOEKT peLleHns o
Bblaye paspeLleHus.

3.5.3. MognucaHne npoekTa pesynbTaTa NpegocTaBfeHNs MyHULMNANbHOM YCyru
(manee - NpPoeKTbl LOKYMEHTOB) ocyLlecTBndeTca PykoBoguTtenem OpraHa.

[MoAroToBneHHbIE NMPOEKTLI AOKYMEHTOB, MMeEKLW e 3ameyvyaHns, BO3BpaLlakTCs
Ha AopaboTKy /fuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTaTta MyHULMMNanbHOM
ycnyru. locne ycTpaHeHUs 3aMe4vyaHWil NPOeKTbl LOKYMEHTOB NMOBTOPHO MepeaarTcs
[NA cornacoBaHua 1 nognucaHuns.

PykoBoauTens OpraHa npuv pacCMOTPEHUU MPOEKTOB [OKYMEHTOB MpPOBeEpPSAET
cobnofeHne afMUHUCTPATUBHOIO pernameHTa AO/MKHOCTHbIMM nuuamu OpraHa B YacTu
CPOKOB BbINO/HEHUS AaAMWHUCTPATUBHbLIX MPOUEeAyp, WX MOCNeL0BAaTe/IbHOCTU U
MONHOTLI, HaN4YMA COrnacoBaHUM YNOHOMOYEHHbIX AO/MKHOCTHbIX Nuy, OpraHa B
CUCTeME 3/1eKTPOHHOTI0 AOKYMeHTO060poTa.

B cnyyae BbISIBNEHMA  HapylWweHWW B 4aCTU  CPOKOB  BbIMOSIHEHUA
aAMUHNCTPATUBHbLIX nNpoueayp, UX MNOcCnefoBaTeNlbHOCTU UM MOJHOTLI PyKOBOAUTENb
OpraHa uHULUUpyeT NpuBIeYeHe K OTBETCTBEHHOCTN UL, AONYCTUBLUNX HapyLLeHus,
B COOTBETCTBUM C NYHKTOM 4.3 afAMUHUCTPATUBHOIO pernameHTa.

AQMWUHUCTpPaTUBHLIE nNpoLeaypbl, YycCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHUe 04HOro paboyero Hs.

PesynbTaTamMn  BbIMNO/IHEHUA  aAMWHWUCTPATUBHbLIX  NPOUEAyp  ABNAKOTCA:
MOAMUCAHHbIN [OKYMEHT.

3.5.4. lWcnonHeHue npoueayp, YKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfiameHTa, Mnpuv  HaliuyuMu  TEXHUYECKON  BO3MOXXHOCTWU
OCYLLEeCTB/ISIETCA B aBTOMaTUYECKOM peXXume C MCNOMb30BaHWEM aBTOMaTU3NPOBAHHOW
MH(OPMALMOHHOW CUCTEMbI, MpefHA3HAYEeHHOW A5 OKa3aHMA TOCYAapCTBEHHbIX U
MYHULUMNANbHBLIX YCAYT.

MaKc/ManbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHbIX NPoueayp, YKa3aHHbIX B
NyHKTe 3.5. aAMMHUCTPATUBHOIO PernaMeHTa, COCTaB/AeT [Ba pabounx AHA.



3.6. Bblgaya (HanpasneHune) 3aaBUTeNIO pe3ynbTaTa MyHULMNANbHOM YCyru

3.6.1. OcHoBaHMeM Hauyana BbIMOSIHEHUA a4MWHUCTPATUBHON Mpoueaypsl
ABNSAETCA MOJly4YeHWe [AO/DKHOCTHbIM  /IMLOM, OTBETCTBEHHbIM 33 BbINO/IHEHUE
aAMUHUCTPATUBHON Mpoueaypbl, [LOKYMeHTa, MNOATBepXAarowero npegocTaB/ieHue
MYHULUNANBHON YCNyTu.

L O/MKHOCTHBIM  IMLLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHNE aAMUHUCTPATUBHOW
npouesypbl, ABNSETCA rNaBHbIA Cheuuannct oTAena CTPOUTENbCTBA, apXUTEKTYpPbl U
XUNLWHO-KOMMYHa/IbHOI0 X03AiMCcTBa (fanee - AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a
Bblgady (HanpasneHne) LOKYMEHTOB).

3.6.2. [O0MKHOCTHOe /MLO, OTBETCTBEHHOE 3a Bblgadyy (HanpasneHwue)
LOKYMEHTOB:

obecneymBaeT perncTpauuto n BHeCEHMe CBELEHNI O pe3ynbTaTe NpPeocTaB/ieHNs
MYHULMUNANBHON YCNyru B NOACUCTEMY BefleHMsA AOKYMeHTauMnm aBToOMaTU3NPOBaHHOM
WH(OPMALMOHHON CUCTeMbl, NpefHa3Ha4YeHHOW [N OKa3aHUsA roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

n3BeLLaeT 3aaBuTens (ero npeAcTaBuTeNns) cnocobom, ykasaHHbIM B 3asiBJIEHUN, O
pesynbTaTe MpPefoOCTaB/IEHNS MYHWULUMMANbHON YCAYrM U O BO3MOXHOCTU MOMYyYeHUA
pesynbTaTa NpeaocTaBneHns MyHUUUNansHoW ycnyru B OpraHe nnm 8 ML,

WcnonHeHne  npoueayp  NpM HaliM4yMM  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLECTBNSAETCA B aBTOMATUYECKOM PeXXumMe C UCMonb30BaHNEM aBTOMaTU3NPOBAHHOW
WH(OPMaLMOHHON CUCTEeMbl, NpefHa3Ha4yeHHOW [N OKa3aHWs rocyapCTBEHHbLIX U
MYHUUMNANbHbLIX YCAYT.

ALOMVHUCTPATUBHbIE MNpPOUEAYpbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHMe OfHOro paboyero AHSA CO AHA MOAMNUCAHUSA [LOKYMEHTa,
ABNAKOLLLErocH pe3ynbTatom npegocTaB/ieHnA MYHULMNANbHOM YCNyTu,
YMOSIHOMOYEHHbIM JO/MKHOCTHLIM nntom OpraHa (OpraHom).

PesynbTatamu  BbIMOSIHEHMA  aAMMHUCTPATMBHbLIX  MpoUeayp  ABAAKOTCA:
pasMelleHne CBefleHWin 0 pe3ynbTarte MNpefocTaBleHUa MYHULUNANbHON YCnyru B
NH(MOPMALMOHHBLIX CUCTEMAX, U3BeLLeHNe 3aaBUTeNa (ero npeacTaBuTens) o pesynbTarte
NpefoCcTaBNeHNs MyHULUNANBHOW YCNYyrn 1 cnocobax ero noay4vyeHus.

3.6.3. Tlopsgok  Bblgaun  (HanpaBfeHWs)  pesynbTata  NPefoCTaBfieHuUA
MYHULMMNANbHON YCNyrin:

3.6.3.1. Mpu obpalieHnn 3aaBUTeNs 3a Pe3yNbTaTOM MYHULUNANbLHOW YCnyru B
M®L|, paboTHUK M®PL] BblgaeT 3a9BUTENIO pe3yibTaT MyHULUNANbHON ycnyru B popme
9K3eMnaspa 3/MeKTPOHHOr0 AOKYMeHTa Ha OymMaxHOM Hocutene. o TpeboBaHWIO
3aABUTENIA BMECTe C 3K3eMMNISPOM 3M1EKTPOHHOT0 LOKYMEHTa Ha 6yMaKHOM HocuTene
eMy npefoCcTaBnAeTCAd 3K3eMMNAsAp 3NeKTPOHHOro AOKYMeHTa MyTem ero 3anucu Ha
CbEMHbIA HOCUTENb MWH(OPMaLMM WM HanpaBfeHUs 3K3eMnasapa 3/71eKTPOHHOIo
JOKYMeHTa MO 3/1eKTPOHHOW noyTe B agpec 3aasutend. lMpu 3anncu Ha CbEMHbIN
HOCUTENb WHMOPMaLMM MAN HANpaBleHUN 3K3eMMasapa 3N1eKTPOHHOrO AOKYMeHTa, Ha
OCHOBE KOTOPOro COCTaB/leH 3K3eMNAAP 3/IeKTPOHHOr0 AOKYMeHTa Ha 6yMaKHOM
HOCUTesie, MO 3/IEKTPOHHOW MNOYTe WAEHTUYHOCTb TAKOro 3K3eMnaspa 31eKTPOHHOro
AOKYMEHTa 3K3eMNIAPY 3/IEKTPOHHOI0 AOKYMeHTa Ha 6YyMaXKHOM HOCUTe/le 3aBepseTcs



YNO/THOMOYEHHbIM COTPYAHWKOM C MUCMOJ/Ib30BAHMEM YCWU/IEHHOW KBanuMuULMpOBaHHOM
3N1eKTPOHHOMW NOAMNUCH.

ALMVHUCTPaATUBHbIE NpoLUeaypbl, YyCTaHaB/AMBaeMble HAaCTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B MOPsAKe 04YepefHOCTW, B [eHb NpuUObLITUA 3aaBUTENss B CPOKMU,
YCTaHOBJIEHHbIE pernameHTom pabotel M®LL.

Pe3yfnbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX MpoLeayp ABNAKOTCA: (uKcaumns
(hakTa Bbl4a4n pesysbraTa NpefocTaBNeHUs MyHuuunansHon ycnyrm B AVNC M®L,
pe3ynbTaT NnpefocTaBeHNs MyHULUNAbHON YCNYTW, BblAaHHbIN 3a9BUTENIO.

3.6.3.2. MNpn obpauwieHnn 3aaBUTENS 3a Pe3ybTaTOM MYHULUNaNbHON YCNyru
yepe3 Pecnyb6inMKaHCKMIA nopTan 3asaBUTEN0 B JINYHbIA KabWHET aBTOMaTU4YecKu
HanpaBnseTca  3/IeKTPOHHbIN  06pa3  [AOKYMeHTa, ABNAIOLWLErocsd  pesynbTaToM
npefocTaB/ieHUA MYHULMMNANbHOW yCcnyru, NOAMNUCAHHBIN YCWUEHHOWA
KBa/IMPULMPOBAHHON 3/1EKTPOHHON NOANMUCHIO YNONHOMOYEHHOIO AO/HKHOCTHOIO Nmua
OpraHa (OpraHom).

ALOMVHUCTPaTUBHbIE MNpPOUEAYpPbl, YCTaHaB/IMBAeMble HACTOALLMM MYHKTOM,
BbINOMHAKOTCA B [eHb MOANMCaHUA LOKYMeHTa, MOATBepXAatoLlero npefocTaB/ieHne
(0TKa3 B NpefoCTaBfIEHNN) MYHULMNAIBHON YCAYTW, YNONTHOMOYEHHbLIM 4O/MKHOCTHbIM
nuuom OpraHa (OpraHom).

PesynbTatamm  BbINOSIHEHWMA  aAMUHUCTPATMBHbLIX  MpoUeayp  ABAAKOTCA:
HanpasneHve (NpefocTaB/fieHNE) C UCMNOSIb30BaHMEM Pecnyb6iMKaHCKOro noprana
3aABUTENI0 AOKYMEHTA, MOATBepXKAatoLero npefocTaBieHe MyHULUNanbLHOW ycnyru (8
TOM 4uncCne 0TKa3 B NPefoCTaBfIEHNN MYHULNNANIBHOW YCNyrn).

3.6.3.3. Mpun obpaweHnn 3adBUTeNA 3a pe3ybTaTOM MYHWUUMNaNbHOW YCNyru B
OpraH, OO/MKHOCTHOe NNL0, OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHue) AOKYMEHTOB,
BblaeT 3asaBUTENt0 pe3ysibTaT MyHuUuunanbHoin ycnyru. Mo TpeboBaHUIO 3asaBUTENSA
BMECTE C 9K3EMM/IAPOM 3/MIEKTPOHHOIO [OKYMeHTa Ha O6yMaKHOM HocuTene emy
NpefoCTaBAAeTCA IK3EMNAAP 31EKTPOHHOIO AOKYMEHTA MyTeM ero 3anncu Ha CbeMHbIN
HOCUTENIb UH(OPMaLMU WM HanpaBfieHUA 3K3eMnaspa 3/1eKTPOHHOro AOKYMeHTa no
3NEeKTPOHHOM NoYTe B afpec 3asBUTeNA.

ALMVHUCTPaTUBHbIE MNpouUeAypbl, YyCTaHaBAMBaeMble HACTOALLMM MYHKTOM,
OCYLLEeCTBNAOTCA B NOPALKE 04YepeHOCTU, B leHb NpUbbITUA 3asBUTENS B COOTBETCTBUM
c MNpaBnnamn BHYTPeHHEro TpyA0BOro pacnopsgka OpraHa.

Pe3ynbTaTOM BbINOMHEHUS aAMUHUCTPATUBHbLIX NMpouUesyp ABNAKOTCA: (uKcaumns
(bakTa  Bbl4auynM  pe3ynbTata  MNPefoOCTaBfieHMA  MYHUUWNANbHOW  yciyrm B
aBTOMaTU3NPOBAHHON WH(OPMaLNOHHON cuUCcTeMe, NpefHasHayeHHOW AN OKasaHus
roOCYyfapCTBEHHbIX Y MYHUUUNANIbHbIX YCAYT.

3.7. VicnpaBneHune TeXHMUYECKMX OINGBOK

3.7.1. B cnyyae 06HapY>XeHUst TEXHUUECKOW OLNOKN B IOKYMEHTE, SBAstOLLIEMCS
pe3ynbTaToM MYHULMMANbHONR ycnyru, 3asBuTeNb HanpasnseT B Oprax:

3asiBNeHne 06 WCMpaBNeHUN TexHUYecKoW owunbkn (npunoxeHne Ne 5 K
HacTosLLEMY aAMUHUCTPATUBHOMY PernameHTy);

[OKYMEHT, BblfaHHbI/i 3aSBMTEN0 KaK pe3ynbTaT MYHWUUMMNANbHOW YCNyru, B
KOTOPOM COZEPXMNTCA TEXHUYECKAs OLLNOKA;



JOKYMEHTbI, MMeloLme HpUANYeCcKY0 CUy, CBUAETENbCTBYHOLWME O Hainyum
TEXHMUYECKOIN OLMNOKMN.

3asBneHve 06 McnpaBneHUN TEXHUYECKON OWMOKM B CBefeHUAX, YKa3aHHbIX B
AOKYMEHTE, ABNSAOWEMCA pe3ybTaTOM MYHULMUMNANbHOW YCAyrn, nogaetca 3asBUTENEM
(ynonHOMOYEHHbLIM MpefcTaBuUTeNIeM) MOYTOBbIM OTMpaBneHMem (B TOM u4ucnie ¢
MCMNOSIb30BaHNEM 3/M1EKTPOHHON nNoYThl), NM60 4epe3 PecnybnnkKaHCKUIA noptan uau
MO®LL.

3.7.2. JO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpMemM LOKYMEHTOB, OCyLLeCcTBAsAET
npuem 3asBneHns 06 UCMpaBfeHUN TEXHUYECKOW OLINOKK, PErMCTPUPYeT 3asaBNeHune C
MPUIOXKEHHBIMU AOKYMEHTAMWN M NepeaaeT UX LOMKHOCTHOMY /ULy, OTBETCTBEHHOMY 3a
06paboTKY JOKYMEHTOB.

ALMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaB/MBAaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYEHMe OAHOro paboyero AHA C faTbl perncrpayun 3asBeHns.

Pe3ynbTatamun BbINOSIHEHWUA afMUHUCTPATUBHbIX NpouUeasyp ABAAKOTCA: NPUHATOE
N 3aperncTpupoBaHHOE 3asiB/ieHMe, HanpaB/ieHHOE Ha PacCMOTPEHWEe AO0NKHOCTHOMY
nmuy, oTBETCTBEHHOMY 3a 06paboTKYy AOKYMEHTOB.

3.7.3.  [JOMKHOCTHOE /MU0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmatpuBaeT [AOKYMEHTbl W B LENAX BHECEHWA WUCMpaBfeHWd B [OKYMEHT,
SABNAOLWMNIACA pe3ynbTaTOM MPeaocTaBNeHUS MYHULMNANbHOW YCNyrun, ocyuwiecTBnseT
npouesypbl, NPeayCMOTPeHHble MyHKTOM 3.5 aAMWHWUCTPATMBHOIO perfameHTa, U
BblJaeT WCMPaB/EHHbIA AOKYMeHT 3asaBuTento (YNOo/HOMOYEHHOMY MpPeAcTaBUTENHO)
IMYHO NOJA POCMUCb C M3bATUEM Yy 3adABuTena (YNOSIHOMOYEHHOro npeacTaBUTeENs)
OopuruHana JOKYMeHTa, B KOTOPOM COAEPXUTCS TeXHU4YecKas owmnbKa, UAn HanpaBnsieT
B aZipec 3asBWUTeNa MOYTOBbIM OTMpasneHVemMm (NOCPeACTBOM 3MEKTPOHHOW MNOYThI)
MMUCbMO O BO3MOXHOCTW MOMYyYeHUs [AOKYMeHTa npu npegoctasneHmn B OpraH
opurnHana AOKyMeHTa, B KOTOPOM COAEPXUTCA TeXHMUYeCcKas owmnbKa.

ALMUHUCTPaTUBHbIE NpoOUEAYypbl, YCTaHaBMMBaeMble HACTOALWMM MYHKTOM,
BbIMONHAOTCA B TeyeHWe ABYX paboumx [Hel nocne 06Hapy>XeHWs TeXHUYEeCKOWA
OLWMOKKN MK NoNyYeHUs oT N1060ro 3aMHTEPecoBaHHOIO /NLLA 3asBNEHNA O AOMNYLLEHHON
oLInobKe.

Pe3ynbTaTamu BbIMONHEHNA aAMUHNUCTPATUBHbLIX MPOLEeAYpP SBAAOTCA: Bbl4aHHbI
(HanpaBneHHbIN) 3a9BUTENO AOKYMEHT.

4. TlopsfoK 1 opMbl KOHTPONA 3a NpefocTaBeHMEM MYHULUNANbHOW
ycnyru

4.1. T1opsAOoK OCYLLeCTB/IEHNS TEKYLLEro KOHTPONS 3a COBMOAEHNEM U UCTONTHEHWEM
OTBETCTBEHHbLIMW AO/HKHOCTHBIMM INLAMW MOSTIOXEHUA aAMUHUCTPATUBHOIO
pernaMmeHTa v UHbIX HOPMaTUBHbLIX NMPaBOBbLIX aKTOB, YCTaHaB/IMBaKOLWMX TpeboBaHMA K
NpefoCTaBNeHNI0 MYHUUMNAIbHOW YCNYTU, a TaKXKe NPUHATUEM UMM peLLeHn

KOHTpPONb 3a MONHOTOM M KayecTBOM MpefOCTaBNeHUsS MYHULMUMANbHOW yCayru
BK/tOYAEeT B Ce6S BbISIBNIEHME U YCTPaHEHWE HapylUueHWiA npaB 3asBUTeNel, NpoBeaeHNe
MPOBEPOK CO6GMOAEHUS  npouedyp NpeAoCTaBleHWs  MYyHMUMNANbHOW  ycnyru,



NOAroTOBKY PELUEHWNIA Ha AelicTBus (6e34eMCTBIUE) AOMKHOCTHbLIX WL, OpraHa MeCTHOTo
camMoynpaBneHus.

dopmamy  KOHTPONS 3a COGMOAEHWEM  WUCMOMHEHUS  aAMUHUCTPATUBHbIX
npoLeayp SBASIOTCA:

1) npoBepka W cornacoBaHWe MPOEKTOB [OKYMEHTOB MO NpPeaoCTaBNEHUIO
MYHULMNaNbHOW YCAyTu;

2) NpoBOAUMbBIE B YCTaHOB/EHHOM nopsiake MPOBEPKY BefeHNs
[eNonpoun3BoACTBa;

3) npoBefieHNe B YCTAHOB/IEHHOM MOPSAKe KOHTPO/IbHLIX MPOBEPOK COGMOAEHUS
npoueayp NPeAoCTaBNeHNS MYHULUNANbHOW YCNyTn.

B uensx Tekyllero KOHTPONA WCNOMb3YKTCA CBeAeHWUs, WMetoliMecs B
3NEKTPOHHOW 6a3e fAaHHbIX, CNY)Xe6GHas KOPPEecnoHAEeHUMs, YCTHas W NUCbMeHHas
MHOPMaLMA [ONMKHOCTHbBIX NULL, OCYLECTBAAKOLINX BbIMONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHasbl yyeTa COOTBETCTBYIOLNX AOKYMEHTOB W pyrue CBeAeHNS.

[Ns oCyLlecTBNEHNS KOHTPONS 3a COBepLUEHNEM AelCTBMIA NpW NpeaoCcTaBeHNm
MYHULUMNANbHOW YCAYT W MPUHATAN PELLIEHWIA PYKOBOAMTENO OpraHa MeCTHOro
caMoynpaB/fieHMs  MpeAcTaBAAOTCA  CNpaBKM O  pe3ynbTatax  NpeaocTaBleHUs
MYHULMNANbHOW ycnyru.

O cnyvasx M NpuymMHax HapyLeHUs CPOKOB, NOCef0BaTeNIbHOCTU U COepXKaHus
afMUHUCTPATUBHbIX NpPOLeAYP [AO/MKHOCTHbIE /LA HEMEeANIEHHO WHGHOPMUPYHOT
PYKOBOAMTENS OpraHa, MpefoCTaBAAIOWEr0 MYHULMUMANbHYIO YCAyry, a Takxke
npeanpUHNMAOT CPOUHbIe Mepbl MO YCTPaHEHWNIO HapYLLEHWA,

TekyWwuidi  KOHTpPONb 3a COGMOAEHMEM  MOCNeAoBaTeNbHOCTU — AeNCTBUIA,
onpefeneHHbIX  aAMUHUCTPATUBHbLIMM npoueaypamum  No  NpPeaocTaBAeHUto
MYHUUMUNANbHOW YCNYyru, OCYLLECTBNSETCS 3amMecTUTeNneM pPyKOBOAWTENS opraHa
MECTHOro  caMOynpaBfieHWs, OTBETCTBEHHbIM 3a OpraHusauuto  pa6oTbl MO
NpPeaoCTaBNEHNI0 MYHULMMNANbHON YCNYrK, HavaNbHUKOM OTAeNa, OCYLLEeCTBNSIOLLErO
opraHusauuio paboTbl N0 NPefoCTaBNEHNUID MYHULUNANLHOR yCnyru.

MepeyeHb  AO/MKHOCTHLIX ML,  OCYLLECTBASIOWIMX  TEKYLWMA  KOHTPOSb,
yCTaHaBNMBAETCA MOMOXEHUSIMU O CTPYKTYPHbIX MoapasfeneHnsx opraHa MecTHOro
caMoynpaBfeHns 1 JOMKHOCTHbIMU PerfaMmeHTaMu.

4.2, TIopAf0K 1 NEPUOJNYHOCTb OCYLLECTBIEHNS MNAHOBbIX U BHEMNAHOBbIX MPOBEPOK
MONHOTHI M KauyecTBa MpefoCTaBEHN MYHULMNANLHOW YCNYTK, B TOM YMC/E NOPSAA0K
M (hOPMbl KOHTPO/A 3a NOMHOTON U KaueCTBOM NMpefocTaBneHUs MyHULUMNaNbHOM
yCcnyru

KOHTpONbHblEe MPOBEPKM MOrYT ObiTb MNMAHOBbIMW  (OCYLLECTBNATLCA Ha
OCHOBaHMM MONYrofOBbIX WAM  TOAOBbIX MNJaHOB paboTbl OpraHa MECTHOro
CaMoyrnpaBfeHMst) 1 BHeNnaHoBbiMW. [pM  NpoBefieHMM  MPOBEPOK  MOTyT
paccmMaTpuBaTbCsi BCe BOMPOCHI, CBS3aHHblE C NPeAOCTaBNEHMEM MYHULMNANbHOM
ycnyru (KOMMAeKCHble MPOBEPKK), UAN NO KOHKPETHOMY 06pallleHuto 3asBUTENS.



4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX ML, OpraHa, NPeaoCTaBNAoLLErO
MYHULUNaNbHYO YCNyry, 3a pelleHns n geiictens (6e3neincTene), NpMHUMaemble
(ocyLlecTBnsemMble) MU B X0/ie NPeAoCTaBAeHNs MyHULMNANLHOW YCayrm

Mo pe3ynbTatam NPoOBeAEHHbIX MPOBEPOK B C/lyyae BbISIBIEHUS HapyLUeHWIA npas
3asaBMTENEel BWHOBHbIE NMLa MPUBIEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHOJaTeNnbLCTBOM Poccuiickoin ®efepaunu.

PyKkoBOoAuTeNb opraHa MeCTHOro camoynpaB/ieHUs HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHME 3asaBNEHWIA.

PykoBoguTenb (3amMecTuTeNb PYKOBOAMTENA) CTPYKTYPHOro nojapasfenieHuns
opraHa MecTHOro caMoynpas/eHNUs HeCceT OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE U (1/n)
HeHaz/1eXxalllee BbINOSIHEHNE afAMWHUCTPATUBHbLIX AEWCTBUIA, YKa3zaHHbIX B pasgene 3
aAMUHUCTPATMBHOTIO pernameHTa.

LOMKHOCTHbIE NNLA N UHbIE MYHUUUNANIbHbIE CNYXXaLlne 3a pelleHns n AencTeuns
(6espeiicTBue), npuHUMaemble  (OCyliecTB/sieMble) B XOofe  MpefocTaB/ieHuUs
MYHULMNANbHON ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTe/IbCTBOM MOPSAKE.

4.4. TIonoXxeHuUs, XxapakTepuayrowme TpeboBaHUA K NOPSAAKY U (hopMam KOHTPONA 3a
NnpefocTaBeHNEM MYHULMMANbHOW YCNYru, B TOM YMCNE CO CTOPOHbI rpaXkaH, ux
06beAMHEHNIA N OpraHn3aLni

KoHTponb 3a NnpefocTaBNeHMeM MYHULNNANbHOW YCNYTU CO CTOPOHbI FpaXkaaH, Ux
00beAMHEHNI W opraHM3auuin, OCYLLECTBAAETCA  MOCPeACTBOM  OTKPbITOCTU
NeATeNbHOCTM  opraHa  MEeCTHOro  camoynpaB/fieHMs  npu  NpPefocTaB/IEHUN
MYHULUUNANbHOW YCNYrn, NONYYEHUS MOMHOW, aKTyanbHON U AOCTOBEPHOW MH(OPMaLUK
0 nopsigke npeaocTaBfeHUs MYHUUWUNANbHOW YCNYrM N BO3MOXHOCTU [OCyAeGHOro
paccMOTpeHMs obpaueHnin ()kano6) B npouecce nNpeaocTaBfeHUs MYHUUMNANbHOW
yCnyru.

5. [locynebHbI (BHecyeOHbIn) NOPAA0K 06XKanoBaHUA pewleHnin N 1enCcTBUM
(6e3peiicTBMA) OpraHa, NPefoCTaBNAOLWEr0 MyHULNNANBHYIO YCNYTY,
MHOFO(PYHKUMOHANBHOIO LleHTpa NpefocTaB/ieHNs rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCYT, OpraHu3aumi, yKasaHHbIX B YacTn 1.1 ctaTbun 16
defepanbHOro 3akoHa Ne210-d 3, a TakKXXe UX 4O/DKHOCTHbIX N,
MYHULMNANbHbIX Cy>Xawnx, paboTHMKOB

5.1. 3aaBMTENM MUMEKT NMpaBo Ha obXanoBaHWe B AoCyLeOHOM NopsaAKe peLleHuid
N pgeinctsunin (6e3feiicTBUA) opraHa, NpPefoCTaBASANOLWEr0 MYHUUMNANbHYIO YCAyry,
JOMKHOCTHOTO  NMua  opraHa, npeaocTaBfAlOWLEro  MYHUUUNaNbHYK  YCayry,
MYHUUMUMANbHOrO  CAy»allero, pPyKOBOAMTENS opraHa, npegocTaBNAoLWEero
MYHUUUNANIbHYIO ycnyry, MHOTO()YHKLMOHANbHOTO LleHTpa, paboTHMKa
MHOTO(YHKUNOHANBHOIO LIeHTpa, OpraHu3aunii, npeayCMoTpPeHHbIX YacTblo 1.1 cTatbu
16 ®epnepansbHOro 3akoHa Ne 210-d3, a TakXke Mx paboTHUKOB.

3anaBuUTENb MOXET 06paTUTLCA C XKanoboi, B TOM YuC/ie B CNeAYHOLWUX CnyYasx:



1) HapyLLeHMe cpoKa perncrpaunmn sanpoca 0 NpPesocTaBfeHnn MyHULUNANbHOM
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansbHoro 3akoHa Ne 210-d3;

2) HapylleHWe cpoka npefoCTaB/eHUs MYyHWUUMMANbHON ycnyru. B ykazaHHOM
cnydyae pgocypebHoe (BHecyaebHoe) o6)kanoBaHMe 3asBUTENEM PeLleHUd U AerCTBUN
(6e3neincTBnsA) MHOTOMYHKUMOHANLHOIO LEHTPa, paboTHMKA MHOTOMYHKLUMOHA/IbHOIO
LLeHTpa BO3MOXHO B C/lyyae, ec/iM Ha MHOTO(MYHKUMOHANbHbLIA LEHTP, PeLeHns u
penctemns  (6e3neicTemMe)  KOTOPOro  o6anywTcsi, BO3/MOXeHa  QyHKUMS  no
NpefoCTaBNEHNI0 COOTBETCTBYIOWMX MYHUUUNANbHBIX YCNYr B MOJSIHOM 06beMe B
nopagke, onpefeneHHom yactbto 1.3 ctatb 16 PepepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHUe y 3a9BUTENA LOKYMEHTOB UAN MH(OPMaLUmM 6o oCyLLecTB/IEHNS
[JEeNCTBUIA, nNpefcTaBNeHMe WAM  OCYLLeCTBNEHWE KOTOPbIX He npefyCcMOTPEHO
HOpMaTMBHLIMWM NpPaBOBbIMW akTamum Poccuitickoin  ®Pefepaunn, HOPMATUBHbIMM
NnpaBoBbIMM akTamun Pecny6nunku TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU aKTamm AN
NnpefocTaBNeHNA MyHULUNANbHON YCNYTW;

4) 0TKas B Mpueme [OKYMEHTOB, NpefocTaB/ieHMe KOTOPbIX MpefyCMOTPeHO
HOpMaTMBHLIMWU NpPaBoOBbIMM akTamum Poccuiickoin  Pefepauun, HOPMATUBHLIMU
npaBoBbIMK akTamu Pecny6nunky TatapcTaH, MyHULMNa bHbIMY MPaBOBbIMW aKTamu 4Ns
npefocTaBfeHNs MYHULUNANBHOW YCNYTW, Y 3a89BUTENS;

5) 0TKa3 B NpeaocTaBNeHUN MYHULUUNANbHOW YCNYrn, ecin OCHOBaHWS OTKasa He
npefycMOTpeHbl (eaepasibHbIMW 3aKOHAMW U MPUHATBIMW B COOTBETCTBUMU C HUMMU
MHBbIMW HOPMaTUBHLIMW MNPaBOBbIMW akTaMu Poccuiickon Pepepaunm, 3akKoHaMn U
WNHBLIMW HOPMaTUBHbLIMW NPaBOBbIMY aKTamMn Pecny6inky TatapcTaH, MyHULUMNAbHbIMY
NpaBoOBbIMM akTamu. B ykazaHHOM cnyyae gocyae6Hoe (BHecyae6HOe) 06)XanoBaHue
3aABUTENIEM pelleHnin n paericTeuin (6e34ericTBmUA) MHOTOYHKUNMOHANBLHOTO LEHTPA,
paboOTHMKA MHOFOMMYHKLUMOHANbHOIO LEHTpa BO3MOXHO B C/lyyae, €CiM  Ha
MHOTO(YHKUMOHA/IbHbIA  LIEHTP, peweHns u peincteus (6e3geiicTBME)  KOTOPOTo
obXanylTcs, BO3/IOXKeHa  (YHKUMA MO  NpefocTaBfieHU0  COOTBETCTBYHOLLMX
MYHULMNANbHBIX YCNYT B MO/HOM 06beMe B NopsaAKe, onpefesieHHOM YacTbtlo 1.3 cTaTtby
16 ®epepanbHoro 3akoHa Ne 210-93;

6) 3arpeboBaHMe C 3asBUTeNA NPU MNpPefoCTaBfeHUM MYHULMNANbHOW YCNyTu
nnatbl, He nNpPeayCcMOTPEHHOW HOPMaTUBHbIMM MNPaBOBbIMW akTaMu PocCUnCKOM
defepaunn, HOpMaTMBHbLIMM  MpaBOBbIMM  akTamu  Pecny6nmkm  TartapcTaH,
MYHULMMNANbHbIMW NPaBOBbIMW aKTaMu;

7) OTKa3 opraHa, NpefoCTaBfAOLWEr0 MYHULMUNANbHYO YCNYry, AO/MKHOCTHOIO
nvua opraHa, NpPeaocTaBfAOWEro MyHUUUNANbHYIO YCAYTy, MHOTO(PYHKLMOHAbHOIO
LleHTpa, paboTHMKA MHOTO(YHKLMOHANBHOIO LleHTpa, opraHn3aumnii, NpesycMOTPEeHHbIX
yacTbto 11 cTtatbn 16 depepanbHoro 3akoHa Ne 210-®3, unm mx paboTHUKOB B
NCNpaBieHUN [ONYLWEHHbIX UMK OMe4yaTOK W OWWO0K B BblAaHHbLIX B pe3ynbTarte
NpefoCTaBfieHNss  MYHMUUNANbHOW  ycnyrm  AOKYMeHTax  inbo  HapylleHue
YCTAHOB/IEHHOTO CpOKa TakKMX wucnpaeneHnin. B ykaszaHHOM cnyyae pfocyaebHoe
(BHecynebHoe) o6)kanoBaHMe 3asiBUTeNleM peleHMiA U aeicTBuin  (6e3neincTens)
MHOTO(PYHKUMOHANIbHOTO  LeHTpa, paboTHMKA MHOTO(YHKLMOHANLHOIO  LEeHTpa
BO3MOXHO B C/lyyae, €C/IM Ha MHOTOQYHKUMOHA/bHbIA LEHTP, PelleHns n AencTems
(6e3neiicTBME) KOTOPOro 06XanywTcd, BO3/I0OXKeHAa (QYHKUMA N0 MNpefoCTaBNEHUIO



COOTBETCTBYIOLMX MYHULMUNANBHBIX YCAYT B NOJIHOM 06beMe B NopsaAKe, onpeseneHHOM
yactblo 1.3 cTatbn 16 ®PepepanbHOro 3akoHa Ne 210-93;

8) HapylleHVe cpoka uAn nopagka Bblfayn [LOKYMEHTOB MO pe3ynbraTam
NnpefocTaBNeHNss MyHULUNANbHON YCNYTW;

9) npnocTaHOB/IEHWE NPeAOCTaBNEHNS MYHULMNANBHOW YCNYTrn, eC/iv OCHOBaHUS
MPUOCTAHOBNEHNA He NpPeayCcMOTPeHbl (efepasibHbIMW 3aKOHaMW W NPUHATbLIMUA B
COOTBETCTBMM C HUMM MHBIMW HOPMaTUBHbIMM MNPaBOBbLIMW akKTaMu POCCUIACKOWN
depfepaymmn, 3aKoOHaMW M UHbIMW HOPMaTUBHbIMK MNPaBOBbLIMW aKTamu Pecny6inKu
TatapcTaH, MyHULMNaNbHbLIMX NPaBOBbLIMU akTaMWn. B ykazaHHOM cny4ae fgocypebHoe
(BHecynebHoe) o06)anoBaHWe 3agBUTENEM pPeleHnin wn aencTeuin  (6e34encTBmA)
MHOTOYHKUNOHANLHOTO  LEeHTpa, paboTHMKA MHOrOPYHKUMOHANbHOIO  LeHTpa
BO3MOXXHO B C/lyyae, eC/ii Ha MHOTOPYHKUMOHA/bHbIA LEHTP, PelleHns n LedCTBUS
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/M0XKeHA (YHKUMSA N0 NpeaocTaB/ieHUIO
COOTBETCTBYHOLWMX MyHULUNANbHBLIX YCYT B NO/IHOM 06beme B NOPAAKe, OnpeseeHHOM
yacTblo 1.3 cTatbu 16 defepansHOro sakoHa Ne 210-d3.

10) Tpeb6boBaHWe Yy 3adABUTENA MpU MpPefoCTaBNEHUN MYHUUMNANLHON YyCnyrun
LOKYMEHTOB WAM WHMOpMaumu, OTCyTCTBME U (MNM) HE[OCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IUCb MPW NepBOHaya/bHOM OTKa3e B NMpueme LOKYMEHTOB, HEOOXOAMMBbIX ANS
NpefoCTaB/IeHNA MYHUUUNANbLHON ycnyru, nubo B nNpeaocTaBNeHUM MYHULUNANbLHON
YCNyru, 3a WUCKIKYEHMEM CflyyaeB, NMPefyCMOTPeHHbIX MYHKTOM 4 yactnm 1 ctatbn 7
depepanbHOro 3akoHa Ne 210-d3. B ykaszaHHOM cny4ae gocyaebHoe (BHecyaebHoe)
ob>xanoBaHue 3a9BUTENEM peLeHni 7 [encTBui (6espeiicTBus)
MHOrO)yHKUNOHA/IbHOIO  LEeHTpa, pPaboTHUKA MHOTOMYHKLUMOHANbLHOIO  LEHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTO(YHKLWOHANbHbLIA LEHTP, peweHns n AeldcTBus
(6e3geiicTBME) KOTOPOro 06XanykTcsi, BO3/M0XeHa (YHKUMA N0 NpefocTaBleHunto
COOTBETCTBYHOLMX MyHULUNANbHBIX YCIYT B NOSIHOM 06beMe B NOpAAKe, OnpeseNeHHOM
yactblo 1.3 cTatbM 16 defepancHOro sakoHa Ne 210-d3.

5.2. Xanob6a nopaetca B MUCbMEHHOW (hopMe Ha OyMaXHOM HoOcuTene, B
3NEeKTPOHHOW (opMe B OpraH, nNpPefoCTaBAAWMA  MYHULMUNANBHYO  YCAyry,
MHOTO(YHKUNOHANbHbLIA LEeHTPp 60 B COOTBETCTBYIOLWMIA OpraH rocyfapCTBeHHOW
BNacTv, SABAAKOWMNIACA yupeauTeNneM MHOFOMYHKUMOHANbHOro LUeHTpa (ganee -
yypeauTtenb  MHOTO)YHKUMOHANbHOrO  LUEHTpa), a TakXe B  oOpraHmsauyum,
npeaycMOTPEHHbIe YacTbio 11 cTaTbh 16 PepepansHoro 3akoHa Ne 210-d3. XKanobbl Ha
peweHnsa n peictems (6e3neicTBME) PYKOBOAMUTENS OpraHa, npeaocTaBisLLero
MYHULUNANbHYIO YCNYry, NO4at0TCA B BblLECTOAWMNIA opraH (Npu ero Hannymm) nnuoéo B
Cny4vae ero OTCYTCTBMSA pacCMaTpMBalOTCA HENoCpPeACTBEHHO PYKOBOAMTENEM OpraHa,
NpeAoCTaBASAOWEro MyHUUMNANbHYO Yycnyry. >Xanobbl Ha pelweHns u AecTBUS
(6e3peincTBne) paboTHMKA MHOTOMYHKLMOHANLHOIO LEHTPa NoAatTcsa PYKOBOAUTENHO
3TOr0  MHOTrOYHKUMOHANbHOro LeHTpa. >Kanobbl Ha peweHus un  AelcTBUS
(6e3peicTBme) MHOTO(YHKUMOHANBHOTO LeHTpa nogaroTcs yyupeamnTento
MHOFO()YHKLUMNOHANbHOIO LeHTpa WAM AO/DKHOCTHOMY /ivuy, YMNOJIHOMOYEHHOMY
HOPMaTMBHbIM MpPaBOBbIM aKTOM Pecnybnvku TaTapcTaH. XXanobbl Ha peleHus u
pencteusa (6esgeinctene) pabOTHMKOB OpraHm3auuii, NpesycMOTPEHHbIX YacTbio 1.1
ctaTb 16 ®defepanbHoOro 3akoHa Ne 210-d3, nogarwTcd pPYKOBOAUTENAM 3TUX
opraHmu3sauui.



YKano6a Ha pelleHus u geicteus (6e3aeiicTBue) opraHa, NpefoCTaBASOLErO
MYHULUMNANbHY  YCAYry, [AO/KHOCTHOIO /LA OpraHa, MpefoCTaBsOLLEro
MYHULUNANbHY YCAYry, MYHWLMNANbHOrO CAy»Xallero, PyKoBOAMTeNs opraHa,
NpefoCTaBNSOLLEr0 MYHULMMANBHYIO YCYTY, MOXET ObITb Harpae/sieHa No noyTe, yepes

MHOTO(YHKLNOHANbHbI LEeHTp, C MCMONb30BaHNEM MHDOPMALMOHHO-
TeNeKOMMYHUKALMOHHOW  ceTn  «MHTepHeT», oduuManbHOro  caiiTa  oprada,
NpefocTaBNAWEro  MyHUUMNanbHyt  ycnyry,  EguMHoro  noptana  nubo

Pecny6nnkaHCcKoro noprtana, UHQPOPMaLMOHHOM CUCTeMbI 4OCYAeOHOro 06XXanoBaHus, a
TakXXe MOXeT OblTb MPUHATA NPU IMYHOM Npueme 3asaBuTend. XKanoba Ha pelieHns u
NeACTBUS (6e3penicTBume) MHOTO()YHKLNOHANbHOIO LeHTpa, paboTHMKa
MHOTO(YHKLNOHANLHOTIO LeHTPa MOXET ObITb Hamnpas/ieHa Nno nNoyTe, ¢ UCNOb30BaHNEM
NHDOPMALMOHHO-TENIEKOMMYHUKALMOHHOW CceTU «/IHTepHeT», oduumanbHOro caita
MHOTOYHKLNOHANLHOIO LeHTpa, EguHoro noptana nnéo Pecny6anmkaHCKOro noprana,
NH(OPMaLMOHHON cUCTeMbl AoCcyAeOHOro 06)KanoBaHus, a Tak)Ke MOXET ObITb NPUHATA
Npyu NMYHOM npueme 3asBuTens. Xanoba Ha peweHns u geicteus (6e3gencTeue)
opraHu3auuin, NnpeaycMoOTPeHHbIX YacTbto 1.1 cTaTtbk 16 ®PepepanbHOro 3akoHa Ne 210-
®3, a Takke MX pabOTHUKOB MOXeT OblTb Hanpas/eHa Mo MoyTe, C UCMOJb30BaHUEM
NH(OPMaLMOHHO-TENEKOMMYHUKALNOHHOW CceTn «MHTEpHET», oMuunanbHbIX CanlToB
3TUX opraHu3auuii, EguHoro noprtana nnm6o Pecny61nKaHCKOro noprana, a Takxke MoXeT
ObITb MPUHATA MPU NUYHOM NpUEMe 3asBUTENS.

5.3. XKanob6a go/mKHa cogepxarb:

1) HaumMeHOBaHWe opraHa, nNpPefoCTaBAAOLWEro MYHUUUNANbHY YCAyry,
JO/MKHOCTHOrO /Mua opraHa, nNpeaocTaBsAOWeEro MYyHUUMNaNbHYHO YCayry, nmn6o
MYHUUUNANbHOrO CAy>allero, MHOroyHKLMOHA/NbHOIO LeHTpa, ero pyKoBOAUTENA U
(nnn)  paboTHMKA, oOpraHu3auui, MpefycMOTPeHHbIX YacTbto 11 cTatbnm 16
depnepanbHOro 3akoHa Ne 210-d3, nx pykosoguTtenei un (Mnm) paboTHUKOB, peLLeHUs U
nencTema (6e3necTBne) KOTOPbIX 06XKanytTcs;

2) (hamunnio, uMsa, OT4YecTBO (MocnefHee - MPU HanAnyuK), CBeAEeHUs O MecTe
XUTeNbCTBA 3aA9BUTENA - PM3NYECKOro nmua Moo HauMeHoBaHWe, CBeAEHUS O MecTe
HaxO0XAeHWsa 3aa9BUTENd - OPUAUYECKOro nua, a Takke Homep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOM MOYThl (NPU HaNM4YMK) U NOYTOBLINA agpec, no
KOTOPbIM [O/MKEH OblTb Hanpas/eH OTBET 3aABUTESIO;

3) cBefleHNss 06 06XanyembiX pelleHMAX U feAcTBUAX (6e3[encTBUM) opraHa,
NPefoCTaBNAOWEr0o  MYHUUMNANbHYO  YCAyry, [AO/DKHOCTHOrO  finua  Oprala,
NPefoCTaBNAOWEro MYHUUMUNANBHYKO YCAyry, NM60 MYHMUMNANbHOrO Chy»XKallero,
MHOFO(DYHKLNOHAIbHOTO  LeHTpa, pPaboTHMKA MHOTOMYHKUMOHANbLHOIO  LIeHTpa,
opraHusaumi, NpeaycMoTpPeHHbIX YacTbto 1.1 cTatbn 16 ®PegepanbHOro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) [oBOAbl, Ha OCHOBAHWW KOTOPbIX 3afBWUTENIb He COrnaceH C pelleHuem u
nenctenem (6e3geicTBMEM) oOpraHa, NPefoCTaBNSAOWEro MYHUUMUNANbHY YCNyry,
[OO/DKHOCTHOrO /Nmua opraHa, MpefoCTaB/AlOWero MyHuuunanbHy ycnyry, nméo
MYHULMMNANbHOTO  CMy)Xawero,  MHOroOg)yHKUMOHANbLHOro  LeHTpa, paboTHMKa
MHOT0()YHKLNOHANbHOIO LIeHTpa, opraHu3aumnii, NnpeayCcMOTPeHHbIX YacTblo 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-®3, uMx paboOTHUKOB. 3asiBUTENIEM MOryT ObiTb



npefAcTaBneHbl JOKYMEHTbI (MPY HaMU4nn), NOATBEPXAAIOLLME LOBOAbI 3aA9BUTENSA, MO0
NX Konuu.

5.4. MocTynuBLas Xanoba NoAneXuT perucTpaunum B CPOK He No3fHee paboyero
[HA, cnegytoLlero 3a gHemM NOCTYNAEHUS.

5.5. Xanoba, nocTtynuBlias B oOpraH, MpeaocTaBAAOWMUA MYHULUNANTBbHYHO
ycnyry, MHOTO(YHKLMOHA/IbHbIN LEeHTP, YYPeAUTEeNt0 MHOTOYHKLUNOHANBLHOTO LieHTpa,
B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 PefepanbHOro sakoHa Ne210-
®3, NMn60 BbIWECTOAWMIA opraH (MpU ero Haanyuun), MNOLNEXUT PacCMOTPEHUIO B
TeyeHMe NATHagUaTK paboynmx AHen CO OHA ee perucrpayun, a B ciyyae 06)kanoBaHus
OTKasa opraHa, npefoCTaBAAOLWEro MyHMUUNanbHy ycayry, MHOropyHKLMOHaNIbHOTO
LleHTpa, opraHunsaynii, NpefyCMOTPeHHbIX YacTblo 1.1 cTatby 16 PefepasbHOro 3akoHa
Ne 210-®3, B npueme AOKYMEHTOB Yy 3adaBuUTeNs nMbo B MCNpaB/ieHUM AOMNYLLEeHHbIX
onevyaToK M OWWGOK nan B cnydvae 06>)kasoBaHWS HapyLeHWUs YCTAHOBMEHHOIO Cpoka
TaKuUX UCnpasneHnit - B TeUeHMe NATK paboyumx AHEen co AHA ee perucrpauunn.

5.6. Mo pe3ynbTatam pacCMOTPEHUSA XKanobbl NPUHUMAETCA OLHO U3 CNeAyrLwmx
PeLLEeHNA:

1) >xanoba y0BneTBOpsAeTCsA, B TOM YMce B POpMe OTMEHbI MPUHATOrO peLleHuns,
MCNpaBneHna [ONYLLEHHbIX OMe4yaToK W OWWO0K B BblJAHHbLIX B pe3ynbrarte
NpefoCTaBNeHNA MYHULMNAbHOW YCYTn LOKYMEHTaX, BO3BparTa 3afdBUTENI0 LEHEXHbIX
CpPeACTB, B3MMaHWE KOTOPbIX He NpefyCcMOTPEHO HOPMAaTMBHLIMU MPaBOBbIMU aKTaMu
Poccuiickon degepauumn, HopMaTUBHbIMK NPaBOBbIMU akTamu Pecny6anku TaTtapcTaH,
MYHULUMNANbHLIMW NPaBOBbIMU aKTaMu,

2) B Y[I0B/IETBOPEHUM >afi06bl 0TKa3biBaeTCA.

He no3gHee [HA, cnefylowero 3a AHEM MNPUHATUA pelleHns, YKasaHHOro B
HacToALWEM MYHKTe, 3afBUTENO0 B MUCbMEHHOW (OpMe W MO >XenaHut 3asBUTENs B
3NEeKTPOHHOW  (hopMe HanpaBfiseTcs MOTMBUPOBaHHbIA OTBET O pe3y/bTarax
paccMOTpPeHMA Xanoobol.

5.7. B cnyyae npusHaHua Xanobbl nopsnexallen yaoBfeTBOPEHUIO B OTBeTe
3aABUTENI0 O pesy/ibTaTax pPacCMOTPEHUA Xanobbl faeTcd UHMopMaunsa o AenCTBUSX,
OCYyLLeCTBNAEMbIX opraHom, npeaocTaBnAOLWUM MYHULMNANbHYIO ycnyry,
MHOTO(PYHKUNOHANbHBIM LLeHTPOM b0 opraHusaunent, npegycMoTpeHHon vyacTolo 1.1
cTaTbn 16 ®epepanbHoro 3akoHa Ne 210-P3, B Lendax He3aMeANUTE/IbHOTO yCTpaHeHns
BbISIB/IEHHbIX HAPYLUEHWA NPU OKas3aHUN MYHULMUMANbHOW YCNYrK, a TakXXe MPUHOCATCS
N3BUHEHMA 3a [0CTaB/IeHHble HeyA06CcTBa M yKa3biBaeTCqd UH(OpMaLMa O AanbHenWwnx
[JEeNCTBMAX, KOTOpble HeO6XO0AMMO COBEPLIUTbL 3afABUTEND B LENAX MosyyYeHus
MYHULMMaNbHOW YCNYyTW.

5.8. B cnyuvae npusHaHus >kanobbl He nognexatiein yaoBNeTBOPEHUIO B OTBETE
3aABUTEN0 O pesy/nbTaTax pPaccMOTpeHus >Kanobbl [alTcAa apryMeHTUPOBaHHbIE
PasbACHEHUA O NPUUYMHAX MNPUHATOrO pelleHus, a Takxke MWHQopmaumsa 0 nopsake
06>KanoBaHNs NPUHATOrO PeLleHus.

5.9. B cnyyae ycTaHOB/IEHWUS B XO4e UMW MO pe3ynbTatam pacCMOTPEHUS Xanoobbl
NPM3HAKOB CcoOCTaBa aAMUHUCTPATUBHOIO MpaBOHAapYLUEHUA WAW  NPecTynieHns
LO/DKHOCTHOE NNL0, PabOTHUK, HafeNeHHble MOTHOMOYNAMW MO PAacCCMOTPEHUIO XKanoo,
HesameannTeNnbHO HanpasAT UMEKOLLLMeCAa MaTepuanbl B opraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K AQMUHUCTPATUBHOMY
pernameHTy npefocTaBneHns
MYHULMUNANLHOW YCNyru no

®opma

(BnaHK opraHa, NpPeAoCTaBASHOLWEr0 MyHULMUNANBHYO YCyTY)

npunaraemMmbie

Komy:

KOHTaKTHbIE faHHbIE:

lNpeactaBuTens:

KOHTaKTHbIE faHHbIe npeacTaBuUTens:

PELWLEHWE
Ne
PaccmoTpeB Balle 3asBneHne oOT Ne n
K HeMy JOKYMEHTHI, YNO/THOMOYEHHbIM opraHom

MPUHATO peLLeHne 0

[ononHuTenbHas MHpopmalms:

CsefieHVsi 06 3N1EKTPOHHOIA MognucK

JomkHocTHoe nnuo (PNO)

(nognuck yNosHOMOYEHHOT0 A0/HKHOCTHOIO Nuua
opraHa)



PaspeLueHmne
Ha BbIMOMHEHME aBUALMOHHbIX PaboT, NapalltoTHbIX NPbIKKOB,
nogbemMa NPUBS3HbBIX a3poCcTaToB Hag TePPUTOpPUEN *

& » 20 T

B cooTBeTCTBMN C NyHKTOM 49 ®efepanbHbIX MpaBu/ UCMO/b30BaHNA BO3LYLLHOI0
npocTpaHcTBa Poccuiickor ®efepaunn, YTBEPXKAEHHbLIX MOCTaHOB/IeHMEM [paBuUTeNbCTBa
Poccuinickoin ®epepaumm ot 11.03.2010 Nel38 w MonoxeHnem o0 VICNOHUTENIbHOM KOMUTETE
MYHULMN&/IbHOIO 06pasoBaHns , ICNONHUTENbHBIA KOMUTET paspeLuaeT

(HavMeHoBaHVe PUANYECKOT0 nLa; HGaMUIus, UMS, 0THECTBO (IM3UYECKOTo nLa)

afpec MecTa HaxoX/aeHUAKUTENLCTBA):

CBUAETENLCTBO O FOCY/AAPCTBEHHO permcTpaLum:

(cepus, HoOMep)
[aHHble JOKYMEHTa, YA0CTOBEPAIOLLEr0 JINYHOCTD.

(cepuns, Homep)
MCcnosib30BaHne BO3AYLUHOro NPoCTpaHCTBa Haf, TEppI/ITOpI/IEVI Ons:

(BUA feATENBHOCTY MO UCMO/Mb30BaHUI0 BO3AYLIHOI0 NPOCTPAHCTBA)
Ha BO34YyLUHOM CyAHe:
T™n

rOCYlapCTBEHHbIi  PErucTpauuoHHbIA  (OMO3HABATE/NbHbIV/YUYeTHO-0MO3HABATENMbHbIA)  3HAK

3aBO/ICKOI HOMep (MpY HaIM4YunNn)

CpoKW 1CNo/b30BaHMs BO3AYLLUHOrO NMPOCTPAHCTBA Ha/, TeppUTOpUEl

OrpaH1yeHns/MpuMeYaHms:

CpoK feiicTBrs paspeLleHns:

(BOMKHOCTB) (nognuceb) (pacwungposBKa)

*NaHHoOe paspeLueHune Od)OpMHHETCﬂ Ha 61aHKe MCNONHUTENBHOTO0 KoMuUTeTa



MpunoxeHue Ne 2
K AGQMUHUCTPATUBHOMY
pernaMeHTy npefocTaB/eHUs
MYHULUNANbHOW YCNYru no
dopma
(BnaHk opraHa, NpeAoCTaB/ISOLLEr0 MyHULMNANBHYO YCNYTY)
Komy:
KOHTaKTHbIe AaHHbIE:

MpeacTaBUTENb:

KOHTaKTHbIe JJaHHble NPeACTaBUTENS:

PELUEHWE
06 OTKa3e B NpefoCTaBNeHUN MYHULMUNANLHOW YCYTK
no
oT Ne

PaccmoTpes Bawe 3aaBneHune ot Ne n

npunaraembie K Hemy AOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
MPUHATO peLLeHne 06 oTKase

B no
cnefyroLwmm OCHOBAHUAM:

1

2.

[lononHuTenbHas MHGopmaLms:

Bbl BnpaBe NMOBTOPHO 06paTUTLCA B YMNO/HOMOYEHHbLIA OpraH C 3asiBeHWEM O
npeaocTaBfeHUN YCNYru NOcne yCTPaHeHUs YKa3aHHbIX HapyLIEeHWUN.

[JaHHbIN 0TKa3 MOXeT OblITb 06)XanoBaH B AoCyAeOGHOM MoOpsgKe MyTeMm
HanpaB/ieHMA Xanobbl B YNO/THOMOYEHHbI OpraH, a TakXe B Cyle6HOM MopsifKe.

CsefieHns 06 3/1eKTPOHHOW Nnognmcu
JomkHocTHoe o (PNO)



(nognuck yNoMHOMOYEHHOr0 AO/HKHOCTHOTO Nnua
opraHa)



MpunoxeHue Ne 3

K ALMUHUCTPATUBHOMY
pernamMeHTy npeaocTaB/eHUs
MYHULUNANLHOW YCNYTru no

dopma
(BnaHk opraHa, NpPeAoCTaBNAOLWEro MyHUUUNAIbHYHO YCyTY)

Komy:

KOHTaKTHbIe laHHbIE:

[NpencTaBUTEND:

KOHTaKTHbIe aHHble NPeACTaBUTENS:

PELLEHNE
006 0TKa3e B NpuemMe AOKYMEHTOB, HEOBXOAUMbIX ANS NPeAoCTaBNeHMS
MYHULMUNANbHOM yCnyrn no

oT No
PaccmoTpeB Bawe 3adaBneHune ot Ne n
npunaraembie K Hemy LOKYMEHTHbI YMNONMHOMOYEHHbIM opraHom
NPUHATO
peLleHune 06 0TKase B npueme [LOKYMEHTOB, HEe06X0ANMbIX ans
no crefyroLWmMmM OCHOBAHUAM:
1.
2.

PasbscHeHMe NpPUUYNH 0TKa3a:
[lononHuTenbHas MHpopmaumsa:

Bbl BrpaBe MOBTOPHO 06PaTUTHLCA B YMONHOMOUYEHHbIA OpraH C 3asiBNeHUeM 0
npefoCTaBNeHUN YCNYTX Mocne YCTPaHeHNs YKa3aHHbIX HapyLleHWiA.

[aHHbIA 0TKa3 MOXeT OblTb 06)KanoBaH B [A0CyAeO6HOM MOpsifiKe nNyTem
HanpaBneHus Xanobbl B YNONHOMOYEHHbIV opraH, a TakXe B Cyle6HOM MopsakKe.

CseaeHunsi 06 3NeKTPOHHON noanmncu



JomkHocTHoe nnuo (PNO)

(nognncbk YNoAHOMOYEHHOT0 AO/HKHOCTHOIO Nnua
opraHa)



MpunoxeHue Ne 4

K ALAMUHNCTPATUBHOMY
pernaMeHTy npegocTaB/ieHNs
MYHULUNANLHOW YCNyru no

dopma
B
(HaMmMeHOBaHMWe opraHa MeCcTHOro camoynpaB/ieHus
MYHMLUMNaNbHOro o6pasoBaHus)
oT
(nanee -
3a9BUTENIb).

(thamununs, nms, 0TYeCTBO, NACMOPTHbIE AaHHble, PErUCTPaLLUI0 N0 MeCTy
XUTENbCTBA, TeNedoH)

3anpoc
0 Bblfjaye paspeLleHns Ha aBraLOHHbIE PaboTbl, NapaLLOTHLIE NPLDKKK, MNOAbEMbI
MPUBA3HBLIX a3pPOCTaTOB HaJ TEPPUTOPUEN

MpoLly BblAaTh paspelleHVie Ha UCMO/b30BaHME BO3AYLLIHOMO MPOCTPAHCTBA Haf TeppuUTOpueit
ans
(BWA, AESTENBHOCTY MO UCMONMb30BaHMIO BO3AYLLIHOMO MPOCTPAHCTBA)

Ha BO3AYLLIHOM CY[He:
TIM

roCyJapCTBEHHbI (PErMCTPaLMOHHBI) ONO3HABATEbHBbII
3HaK

3aBO/CKOIN Homep (Npw
Hamunm)

CpOK 1CMO/b30BaHMS BO3YLLIHOr0 NPOCTPAHCTBA Haf TeppuTopuelt

Ha4yau10 )
OKOHYaHWne

MecTO MCMo/b30BaHUs BO3AYLUHOIO NMPOCTPAHCTBA Haf TEPPUTOPUEN (nocagouHble
MAOLLAAKM, NNaHUPYEMbIE K UCMOMb30BaAHIIO):

Bpemss  MCMoOMb30BaHWsS  BO3AYLLHOrO  NPOCTPaHCTBA  Hafl  TeppuTopueit



(HouHOe/aHeBHOE)
Mpunarato  JOKYMEHTbl, HeobxoAuMble  ANA  NPefoCTaBfieHUs  MYHUUMNAIbHON  yCNyriu:

B Lensx okasaHUa MyHUUMNaILHOW YCNYTv fato cornacue Ha 06paboTKy v NPOBePKY YKasaHHbIX
MHOHIO B 3asB/IeHNN NMEPCOHaA/IbHBLIX AaHHbIX.

Pe3ynbTaT NpefocTaBNeHns MyHULUNabHOW YCIYyTy MPOLLY BPYUUTL IMYHO B (hopme
[JOKYMeHTa Ha 6yMaXHOM HOcuTene/HanpaBuTb MO 3/1eKTPOHHOM MoYTe B ()OPMe 3/1EKTPOHHOIO
[OKYMeHTa/npeACTaBUTL C UCMO/b30BaHWEM FOCYAapPCTBEHHON MH(OPMALMOHHON cuctembl “MopTan
roCyapCTBEHHbIX U MyHULUMNA/IbHLIX YCyr Pecny6inku Tatapctan” B (hopme 3/1IEKTPOHHOIO
[IOKYMeHTa/yBeJOMUTb MO TeNeoHY (HY>KHOE NOAYEPKHYTD).

PelwleHve 06 OTkase B npueme 3anpoca W [OKYMEHTOB, HEoO6XOAMMbIX 415 MONYyYeHWUs
MYHULUMMNANbHON  yCiyry, Mpowy BpYyYWTb JIMYHO B (JOpMe JOKYMeHTa Ha  6GyMaXkKHOM
HOCUTeNle/HanpaBuTb MO 3/1EKTPOHHON Mo4YTe B (POPMe 3/IEKTPOHHOIO [OKYMeHTa/NpeacTaBuUThb C
MCNOMb30BaHNMEM TOCYAAPCTBEHHOW WH(OPMaLMOHHON cucTeMbl  “TlopTan rocyfapCTBeHHbIX U
MYHULMNa/IbHBIX yenyr Pecny6ivkn TatapctaH™ B (hOpMe 3/1eKTPOHHOIO A0KYMeHTa/yBeJOMUTL MO
Tened)oHy (Hy>XHOe MOAYEPKHYTD).

PelleHne 06 0TKa3e B NpeOCTaBNeHNM MYHULMMANbHOW YCIYTW MPOLLY BPYYUTb IMYHO B (hopme
[JOKYMeHTa Ha OyMaXHOM HOCUTefle/HanpaBuUTb MO 3M1EKTPOHHON noyte B (POPMe 3/1EKTPOHHOrO
[NOKYMeHTa/NpeacTaBuTb C UCMOMb30BaHWEM FOCYAAPCTBEHHON MH(OPMaLMOHHOW cucTeMbl “MopTan
rocyapCTBeHHbIX W MyHULMNaNbHbLIX Yycnyr Pecny6nmku TatapcTaH" B (hOpMe 3M1eKTPOHHOro
[IOKYMeHTa/yBeJOMUTb NO TenlethoHy (HY>XXHOE MOoAYEPKHYTD).

(uncno, mecsu, rog) (nognwuchb) (paclwmppoBkKa)

Pe3ynbTaT npeaocTaBneHns MyHMLl,MﬂaﬂbHOVI ycnyru, npowy npeaoctaBUThL:

| 1B NMNYHbIA KabuHeT opTana rocyfgapCTBEHHbIX U MYHUUUNANbHbIX YCAyr
Pecny6nunkn TaTtapcTaH;

| 1B MHOroyHKUMOHaNbHOM LIEHTPe MNPeAoCTaBNeHUs ToCYAapCTBEHHbIX W
MYHULUNaNbHbIX ycnyr Pecnybnnku TaTapcTaH;

1 I8 OpraHe.

(
(mata) (nognuceb) (¢.1.0))
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K ALAMUHUCTPATUBHOMY
pernaMmeHTy npegocTaB/ieHNs
MYHULMUNANbHOW YCNyru no

PyKoBoguTenio
NcnonHUTEeNbLHOro KomuTeTa

or:

3anBneHue
06 ncnpaBfieHNN TEXHNYECKON OLLINOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW NPU OKazaHUU MYHWUUMUNANbHOW YyCNyrn no

3anucaHo:
MpaBuW/bHbIE CBEAEHUSA:

Mpowy  MCNpaBUTb  AONYLIEHHYD  TEXHUYECKYH  OWW6GKY U BHECTU
COOTBETCTBYHOLLME N3MEHEHUS B AOKYMEHT, ABNAIOLMIACA pe3yNbTaTOM MYHULMNANbHOM’
ycnyru.

Mpunarato cneaytone JOKYMeHTbI:

1.

2.

B cnyvyae npuHATUA pelleHUss 06 OTKIOHEHUMW 3asBieHUs 06 WCMpaBieHUU
TEXHWYECKOI OLIMGKM NPOLLY HanpaBUTh TaKoe pPeLleHue:

MocpeAcTBOM OTMPABEHUA 3/1EKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BU/JE 3aBEPEHHOI KoMK Ha BYMaXXHOM HOCUTE/Ie MOYTOBLIM OTMpPaB/IEHUEM MO
agpecy: :

HacToswmMM NoATBepX/Jato: CBEAEHUs, BK/IHOUEHHbIe B 3asB/IEHNE, OTHOCALLNECS K
MO NIMYHOCTVM W MPeACTaBISIEMOMY MHOK /ALY, a TaKKe BHECEHHble MHOH HUXe,
[I0CTOBEPHbI.  [IOKYMeHTbI  (KONWM  [JOKYMEHTOB), MNPUIOXEHHbIE K  3asB/IEHNUIO,
COOTBETCTBYIOT  Tpe6OBaHMAIM,  YCTAHOBMEHHbIM  3aKOHOAATENbCTBOM  PoccuiicKoi
defepalun, Ha MOMEHT NPeACTaB/EHNS 3asSBNEHUS 3TW [OKYMEHTbl AelCTBUTENbHbI U
CO/ZlepXKaT [J0CTOBEPHbIE CBEAEHMS.

(nata) (nognuceb) (@.1.0)



