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NOCTAHOBJIEHUNE KAPAP
oT « 26» aAHBapA 2022 ropa Ne 4

06 yTBEPXAEHUM afMUHUCTPATMBHOIO perfiameHTa

NPeAoCTaBeHNss  MYHUUMNAbHOW  yCiyrm Mo

MpPefoCTaB/IEHNIO  M0/1b30BaTENNIIM  aBTOMOOW/IbHbIX

JOPOr  MECTHOrO  3HayeHuss  MHQopmaumm 0 4
COCTOSIHMM aBTOMOOGM/IbHBIX A0por

B uensax peanusaummn degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHmsaummM npeaocTaB/eHNs  rOCYAAPCTBEHHbIX WM MYHUUMMANbHBIX  YCIYr»,
cnonHuTenbHbln KomuteT Kakpe-ENrvHCKoro cenbCkoro noceneHns A3HakaeBCcKoro
MYHULMMNabHOIo paoHa Pecny6nmkmn TatapctaH NOCTaHOB/SET:

1 YTBepAUTb afMUHUCTPATUBHLINA PerfaMeHT NpeaocTaBeHNs MyHULMNAIbHOM
YCAyrn no npefocTaBNeHno NoMb30BaTeNisM  aBTOMOOWUSIbHBLIX [AOPOr  MECTHOro
3HaYeHMs MH(OPMaLMN O COCTOAHUN aBTOMOOW/bHbLIX AOPOT, COMMacHO NPUMIOXEHWIO.

2. OO6HapopoBaTb HacToOsALlee MOCTAHOB/IEHME MNyTEM pasMeLleHus  Ha
«OmumanbHOM nopTane MpaBoBO MHGopmauun Pecnybnvkmn TaTapcTaH» Mo Beo6-
agpecy: http://pravo.tatarstan.ru M Ha oduuManbHOM  caliTe  A3HaKaeBCKOro
MYHULMNaNLHOr0 parioHa B MH(OPMaLMOHHO-TENIEKOMMYHUKALNOHHOW CeTN VIHTepHET
no Beb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/ib 33 MCMNO/IHEHNEM HACTOSALLEr0 NMOCTAHOB/IEHMS OCTaB/AK 3a COOOM.

N.M.MyxameT3sH0B
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lMprnoXxKeHne K NOCTaHOB/IEHUIO
VicnonHutensHoro komuteTa
Kakpe-ENrMHCKoro cenbCKoro noceneHus
A3HaKaeBCKOro MyHULMMNaIbHOro paioHa
Pecny6nvku TartapcTtaH

0T 26.01.2022 Ne 4

AILMUHUCTPATUBHbI pernameHT
NpeAocTaBNeHNS MyHULMNANIbHOM YCNYyTrX Mo NPefoCTaB/IeHMIO M0/1b30BaTeNAM
aBTOMOGWU/IbHbIX JOPOr MECTHOFO 3HAUYEHWSI MH(OPMaLMN O COCTOSTHUN
aBTOMOOU/IbHbIX A0POT

1. O6wme NoNoXKeHNA
1.1 [peamet perynnposaHna agMUHUCTPATUBHOIO periaMeHTa

HacTosawmii agMUHMCTPATMBHbIN PernameHT MpefoCcTaBneHNs MyHULMNAbHOM
ycnyru (panee - agMWHUCTPATMBHBIA perfaMeHT) yCTaHaBMMBAEeT CTaHAAPT U MOPSAoK
NpefoCTaBNeHNS MYHULMNAILHOA YCNyr MO  MNpeaocTaB/eHUt0  MOMb30BaTE/NSIM
aBTOMOOM/IbHbIX ~ AOPOr  MECTHOTO  3HauyeHWst  MH(opMauuM O  COCTOSHWM
aBTOMOOM/IbHBIX A0OPOr (Aanee - MyHUUMNAAbHas YCyra).

1.2. Kateropuu 3assutenei

1.2.1. Jlmuamn, UMeKLWMMU MPaBO Ha MOMyyYeHne MYHUUUNAILHON YCyrn,
ABNAKOTCA (DU3NYECKME W HOPUAMYECKME NLA - NOMNb30BaTeIM aBTOMOOW/IbHLIX LOPOr
MeCTHOr0 3HaueHus (danee - 3adBUTENb).

122. C 3asBneHVeM BnpaBe 00paTUTbCA MNpPeACcTaBUTENb  3asBUTENS,
[ECTBYIOWMA HA OCHOBAHWW [OKYMEHTa, YLOCTOBEPAIOLLErO ero noHoOMOYMs, Mo
3aKOHHbIN NpeacTaBuTeNb (PU3NYECKOro LA (ganee - NpeacTaBUTeNb 3asaBUTENS).

1.3. MopsgoK MHOPMMPOBaHNS 0 NPEeAOCTaBIEHNN MYHULMNANbHOW YCIyTH

1.3.1. MHpopmaums 0 nopsigke npefocTaBneHns MyHULMNANbLHOW  yCnyru
pa3MeLLaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, COAepXalmx BU3yaslbHYH0 U TEKCTOBYH
MHOPMALMIO O  MYHULMNATLHOW  YCAyre, pPacrofioXXeHHbIX B MOMELLEHUAX
MHOTrO(YHKUMOHA/IbHbIX ~ LIEHTPOB npefocTaB/ieHNs rocyflapCTBeHHbIX 1
MYHULMNANbHBLIX YCNYT.

2) Ha ouuManbHOM caiiTe MyHUUMNANbHOrO0 paioHa B WMHMOPMALMOHHO-
TeNeKOMMYHMKaLMOHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTtane rocyaapCTBEHHbIX W MYHMUMMNANbHBIX YCAyr Pecnyonmku
TatapcTaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nmnkaHcKuiA noptan);
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4) Ha EgmMHOM nopTane rocyfapCTBeHHbIX U MyHULMNANbHbLIX YCYT ((DYHKUMIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIi nopTan);

5) B rocyjapCTBeHHON MH(OPMaLMOHHOM cucTeMe «PeecTp rocyfapCTBEHHbIX U
MyHuUMnanbHbIX ycnyr Pecnybnukm TatapctaH» (http://frgu.tatar.ru) (ganee - Peectp
rocyapCTBeHHbIX N MyHULMMANbHbLIX YCAYT).

1.3.2. KOHCynbTMpOBaHME MO BOMPOCaM MpeAoCTaBleHNs MYHULUNAIbHON
YC/yTN OCYLLECTBNSETCS:

1) B MHOrO(YHKLMOHaIbHBLIX LIeHTpax MpefoCcTaB/eHNs rocyapCTBEHHbIX U
MYHULMNANbHBIX YCIYT NPW YCTHOM 00paLLeHnn - INYHO UK MO TeNeqioHy;

2) B MHTEPaKTUBHOI (hopme PecnybnKaHCKOro noprana;

3) B UCMNOMHUTeNbHOM KomuTeTe Kakpe-ENnrmHCKoro CcenbCKoro mnocesieHus
A3HaKaeBCKOro MyHMUMNasbHOro paoHa Pecrny6nuku TatapctaH (ganee - OpraH):

NPU YCTHOM 06paLLEHUN - TUYHO WK MO TeNeqoHy;

MNpyv NMMCbMEHHOM (B TOM 4uC/ie B (DOPMe 3/IEKTPOHHOI0 JOKYMeHTa) obpaLleHnn
- Ha 6YMaXHOM HOCWTEse MO MoYTe, B 3/IEKTPOHHOI (POPMe MO 3/IEKTPOHHOM NouTe.

1.3.3. Hthopmaumsa Ha EgmnHom nopTane, Pecrny6/1MKaHCKOM nopTasie 0 Nopsiake
M CpPOKax npeaocTaB/ieHNss MYHUUMNASIbHON YCMYr Ha OCHOBAaHUW  CBEAEHWA,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUMNANbHbLIX  YCAYT,
NpefocTaBseTCa 3aaBUTENtO BecrnnaTHo.

JocTyn K MH(opMaumm 0 CpoKax v rnopsake npefocTaBieHns MyHULMNATbHOM
YCNYIn OCYLLECTBNSAETCS 63 BbIMOMHEHMSA 3asBUTENEM KaKUX-N1MBo TpeboBaHWUii, B TOM
ynucne 6e3 UCMOMb30BaHMS MPOrpaMMHOro o6ecrneyeHWs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKME CPeAcTBa 3adBUTeN TPeOyeT 3aK/4YeHUs NIMLEH3NOHHOIO WM MHOTO
cornatleHus C npaBoobnagarenem NPOrpammHoro obecneyeHus,
npefycmaTpuBatoLLEero B3MMaHue naaTbl, PerucTpaumio UM aBTopmnsaumio 3asBuUTeNs
MW NpegocTaBneHre UM NepcoHabHbIX JaHHbIX.

1.3.4. Tpw obpaleHnn 3a9BUTENA NIMYHO WU MO TeNle()OHY B COOTBETCTBUU C
MOCTYNMBLUMM 06paLLieHeM NMpeaoCcTaBAsSeTCs MHGopMaLs:

1) 0 MeCTe HaxOXAeHWs MHOrO(YHKUMOHAIbHOTO LEeHTpa MpefocTaBieHns
rocyflapCTBeHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpaduk paboThl,
CnpaBoYyHble TenedoHbl);

2) 0 nopsiake NpPeaocTaBneHns MyHULMNATIbHON YCyrK, 0 crnocobax 1 cpokax
noaaym 3asB/EHNNA;

3) 0 KaTeropusix rpagaH, KOTopbIM NpefoCTaBSeTCa MyHULMNAIbHAs YCNyra;
O HOPMaTMBHbLIX MPaBOBbIX aKTax, Peryanmpyrowmx BOMPOCbl MNPeAoCTaB/EHUS
MYHULMNaNbHON yCyru;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMbIX [N1F PacCMOTPEHUs 3aABNEHUA O
NpefoCcTaBNeHN  MYHUUMNANbHOA YCNyrn, O CpoKax npuveMa U perncrpaumm
3a9B/IeHNS;

5) 0Xxode NpefoCTaBNEHNS MyHUUUNANbHOW YCNYTW;

6) 0 MecTe pa3MellleHMs Ha ouUManbHOM calTe MHopMaumMM Mo Bonpocam
NpeAoCcTaBNEHNS MyHULMNANbHON YCNYTu;

7) 0 nopsiake 06XanoBaHWA [eACTBMIA uUnv 6e34enCTBUS OO/MKHOCTHLIX /UL
OpraHa.
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M0 NWCbMEHHOMY O06palleHN0 COTPYAHWKW OTAena, OTBETCTBEHHOro 3a
npefocTaBneHne  MyHUUMNANbHOW  yCiyru, Mogpo6HO B MUCbMEHHOW  (hopme
Pa3bACHAIOT 3asABUTENO  MOPSAAOK MNPEeAOCTaBNeHMs  MYHULMNABLHOW  YCIyrn 1
BOMPOCHI, YKa3aHHble B HACTOALEM MyHKTe afMWHUCTPATMBHOIO pernameHTa, U B
TeyeHne Tpex paboyumx AHeW CO AHA perucTpaumy ob6palleHus HanpaefsT OTBET
3agsuTento. OTBeTbl JAOTCA Ha A3blke obpalleHns. B cnyyae HEBO3MOXHOCTWU [aTb
OTBET Ha A3blke 00palleHVs WCMOMb3YHTCA TOCYAapPCTBEHHbIE A3bIKM Pecnyonmnku
TartapcTaH.

1.3.5. MH(popmauus no BonpocaMm MpefoCTaBNeHNs MyHULUMNATbHON YCyru
pasMelLLlaeTcs Ha ouuMasbHOM CaiTe MyHMUMNANbHOro parioHa (MM rOpoACKOro
OKpyra) M Ha WH(OPMaUMOHHbIX CTeHAaxX B nomeweHusx OpraHa gnd paboTel C
3aA9BUTENSAMMN.

NH(opMaumss  Ha  rocyfapCTBeHHbIX — s3blkax — Pecnybnuvkm — TartapcTaH,
pasMelllaeMasl Ha MH(OPMAUMOHHLIX CTEHAAX W Ha OouMuuaibHOM  cailTte
MYHAUMNANIbHOrO  pailoHa B WH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHON  CeTU
«HTEpHET», BK/IOYAET CBEAEHMS O MYHUUMMaSbHOW YCnyre, cofepxaliuecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMWUHUCTPATUBHOIO PeriaMeHTa,
MHOPMALMIO O MECTe HaxOXKAeHWs, CMpaBOYHbIX Tened)oHax, BpPemMeHu pPaboTbl
OpraHa, 0 rpadvke npuema 3asB/ieHNin Ha NPeLOCTaBeHe MyHULMNAIbHOW YCNYTU.

1.4. HopmaTtmnBHbIe NpaBoBble aKTbl, PErynnpyroLLe npefocTasieHme
MYHMLMNANBLHON yCnyrin

14.1. TlepeyeHb  HOPMAaTMBHbLIX  MNPaBOBbIX  aKTOB,  PErYINPYHOLLNX
npefocTaBneHne MyHULMNASbHOW YCnyrn (C ykasaHWeM PEeKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB U WMCTOYHWKOB MX OPULUMATILHOTO OMy6/IMKOBaHWA), pasMeLleH Ha
EanHoM nopTtane, B PeecTpe rocygapCTBEHHbIX UM MYHULMUNANbHBLIX YCNyr, Ha
ohuymansHOM cauire MYHULMUNAILHOIO painoHa B NH(OPMaLNOHHO-
TeIEKOMMYHMKALMOHHOWN ceTu «/HTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfaMeHTa B [eNCTBYHOLLEN peaakuum
NoANEXUT pasmelleHnto Ha EguvHoM noptane, B PeecTpe rocydapCTBEHHbIX W
MYHAUMMANbHBIX  YCIYr, Ha O(uUMasIbHOM calTe MYHUUMNaIbHOro panioHa B
NH(OPMaLNOHHO-TENIEKOMMYHUKALMOHHON CeTU «VIHTEpHET».

1.5. TepMUHBI, UCTONb3YeEMbIe B aAMUHUCTPATUBHOM PernameHTe, U Ux onpeaeneHms

15.1. B agMUHUCTPATUBHOM PernameHTe 1UCMOoMb3YTCA CeayoLme TEPMUHBI U
onpeaeneHuns:

yfaneHHoe paboyee MeCTO MHOrog)yHKUMOHa/IbHOro LEeHTpa npeaocTaB/ieHns
FOCYJapCTBEHHbIX W MyHMUMUNANbHLIX YCAYr - TeppuTopuasbHO 060C06/1EHHOEe
CTPYKTYPHOE noapasaeneHve (odhuc) MHOTrO()yYHKLMOHa/IbHOIO LIeHTpa
NpefocTaBNeHNs FOCYAapCTBEHHbIX U MYHMUMUNANbHbLIX YCYT, CO34aHHOe B FOPOACKOM
(CenbCKOM)  NOCENeHUN MYHUUMNATIbHOrO pailoHa WM B TOPOACKOM  OKpyre
Pecny6nvMkn TartapctaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusaumu
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[eAaTe/lbHOCTM MHOTO(YHKUNOHaIbHbIX LLeHTPOB MpefoCTaB/IeHUs rocyAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT, YTBEPXKAEHHbIX MOCTaHOB/IEHNEM [paBMTebCTBA POCCUINCKON
depepauynn ot 22 aekabpsa 2012 r. Ne 1376 «O6 yTeepxaeHUN MNpaBun opraHu3aLmm
[eaTeNlbHOCTM MHOTO(YHKUNOHaIbHLIX LLeHTPOB MpefoCTaB/IeHNA roCcyAapCTBEHHbIX U
MYHUUMNANTBHBIX YCYT»;

TeXHU4Yeckasd oOwwmnbka - owwnbka (Onucka, oreyarka, rpammarmyeckas wm
apumeTmMyeckas owmbka nMbo nogobHad owwubKa), [AONyLleHHad  OopraHom,
NPeAoCTaBNAOWNMM  MYHULUMNABHYO  YCyry, W npuBeAwas K HecoOTBEeTCTBUIO
CBefleHWIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNaSbHOW YCNyrn), CBeAeHNSM B
AOKYMEHTax, Ha OCHOBaHUWN KOTOPbIX BHOCU/IUCL CBEAEHWS;

EavHaa cuctemMa WAeHTUUKAUMKM W ayTEeHTU(IMKAUMU B  WH(PACTPYKTYpe,
obecneynBaroLLein NH(OPMaLIMOHHO-TEXHOOMNYECKOE B3aMMOJeCTBME
NH(POPMALMOHHBIX CUCTEM, UCMO/Mb3YeMbIX A1 MPeAoCTaBeHNs rocyAapCTBeHHbIX U
MYyHUUMNANbHBLIX YCNYr B 3/1EKTPOHHON hopme (manee - ECWA) - depepabHas
rocyfapcteeHHas MHMOpPMaLMOHHas CUCTeMa, obecneymBaroLlas CaHKLMOHMPOBAHHbIA
[OCTYM  Y4YaCTHMKOB  WMH(OPMaLMOHHOIO B3aUMOAEWCTBUA B  €A4MHOW  cUCTeMe
NOEHTU(MKALMN 1 ayTeHTUMUKaUMM K UHQopmauun,  cofepxalenca B
roCyAapCTBEHHbIX NH(OPMALMOHHBIX CUCTEMAX U UHBIX MHPOPMALIMOHHBIX CUCTEMAX.

M®L], - MocyaapcTBeEHHOE OHOMKETHOE yupexaeHne «MHOrogyHKLUNOHabHbIIA
LLEHTP NPeAoCTaB/ieHNA rOoCYAapCTBEHHbIX WU MyHULMNANbHLIX yCiyr B Pecny6nvke
TartapcTaH»;

ANC Mél -  AsTOMaTU3MpOBaHHasA NH(OpMaLUMOHHAA  cucTema
MHOTO(PYHKLMOHA/TbHbIX LIeHTPOB npeaocTasneHns rocyAapCTBEHHbIX 7
MYHULUMNaNbHBIX yCnyr Pecny6nvky TaTtapcTaH.

1.5.2. B agMMHUCTPaTUBHOM perniamMeHTe Moj 3asBfieHWemM O rnpefocTaB/ieHUN
MYHULUMNANbHOW yCnyru (fanee - 3asB/eHMEe) NOHMMAETCA 3arnpoc O MpefoCTaB/IEHUN
MYHUUMNANbHOW YCNYrK, MNOAaHHbIA B COOTBETCTBMM C MYyHKTOM 3 cTatbh 2
depepanbHoro 3akoHa oTr 27 wuons 2010 roga Ne 210-d3 «0O6 opraHu3aumm
NpeLoCTaBeHns rocyAapCTBEHHbIX U MyHMUMNANbHBIX YCnyr» (fanee - deaepasibHblin
3aKOH Ne 210-P3).

2. CTaHgapT npegocTaB/eHUs MyHULMNANLHOW YCyriu
2.1. HameHOBaHWe MyHULMNAIbHOR YCNyri

MpegocTaBneHe MoMb30BaTeNsIM aBTOMOOWU/bHBIX A0POr MECTHOro 3HaueHus
MH(OPMALMM O COCTOSIHUM aBTOMOOWbHBIX A0POT

2.2. HanmeHOBaHMe NUCMONHUTE/IbHO-PacnopsAnNTe/IbHOro opraHa MecTHoOro
camoynpaB/ieHns, HEMOCPeACTBEHHO NPEeAOCTaBSAIOLWEro MyHULMNAbHYHO YCyry
VcnonHuutenbHblil  komuTeT  Kakpe-ENMMHCKOroO  CefbCKOro  MocefieHuns
A3HaKaeBCKOro MyH/UUMNanbHOro panoHa Pecny6nmkn TatapcTtaH (ganee -OpraH)

2.3. OnucaHvie pe3ynbTaTa NPeAoCTaBNEHNS MyHULMNANBHOR YCnyTu



2.3.1. Pe3ynbTatom npefocTaB/ieHns MyHULMNaIbHOW YCNyTy ABNSETCS:

1) pelleHne O NpeaoCcTaBfEHUN WH(OPMALMN O COCTOSHUN aBTOMOOWU/IbHbIX
aopor (npunoxeHue Ne 1 K HacTosAWweMy agMUHUCTPATUBHOMY PerfiaMeHTy);

2) peweHne 06 OTKase B MpefoCTaBleHWM  MYHULMNAIbHOW  YCNyru
(npunoxkeHne Ne 2 K HacToALWEMY aAMUHUCTPATUBHOMY PErfiaMeHTy);

3) peweHve 06 OTKase B MpueMe [OKYMEHTOB, HE0OXOAWMbIX  [4J1F
NpefocTaBneHns MyHUUMNaNbHOW  ycnyrn  (mpunoxkeHre Ne 3 K HacToAwemy
aiMVHUCTPATMBHOMY PeriameHTy).

2.3.2. PesynbTaT npeAoCcTaBfeHNs MyHULUMNALHOW YCNIYyrX  HanpasnseTcs
3ad9BUTENMN0 B (DOPME  3MIEKTPOHHOrO  [OKYMEHTa, MOAMWCAHHOro  YCWUEHHOWA
KBa/IM(OMLUMPOBAHHOW 3/1eKTPOHHOIN NOAMUCHI0 YNONHOMOYEHHOI0 AO/MKHOCTHOIO Nnua
OpraHa, B cooTBeTCTBUM C PefepasibHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3
«O6 3neKTpPOHHOW noanucu» (panee - defepanbHbii 3aKOH Ne 63-P3) B INYHBIN
KabuHeT EguHOro noptas. B cnyvae HanpaeneHWs 3afBNeHWS  NOCPeLCTBOM
PecnybnvMKaHCKOro noptana pesynbTaT MpefoCTaBNeHUs MYHULUMNANbLHOW YCnyru
HarpasnseTcs B NMYHbIA KaOUHET Pecny6MKaHCKOro noprana.

2.3.3. o BblGOpy 3asBUTENs pe3ynbTaT MPefoCTaBAEHNS MYyHULMNAIbHON
ycnyrn Bblgaetcs B OpraHe wam B M®L, B dopme 3k3emnispa 3/MEKTPOHHOIO
[OOKYMEHTa, pacreyaTtaHHOro Ha OyMaXHOM HOCUTe/le, 3aBepPeHHOro rnevyatblo W
MOAMUCLI0 COOTBETCTBEHHO YMOSIHOMOYEHHOrO [AO/MKHOCTHOrO snvua OpraHa wam
paboTHMKa M®LI,

2.3.4. 3asBuTeNb BNpaBe NoNy4YnTb pesynbTaT NPeaocTaBNeHNs MyHULMNAIbHOM
yCnyru B (POpMe 3/M1EKTPOHHOIO AOKYMeHTa B TeyeHMe CpoKa [elcTBuA pesy/ibTarta
NpefoCTaBNeHns MyHULMNANbHON YCYTW.

2.4. CpoK npefocTasneHns MyHULUNaIbHOW YCNYru, B TOM YMC/IE C YYETOM
Heo6X04MMOCTM 06paLLEHNS B OpraHmn3aLum, y4acTeytoLme B NpeAocTaBieHnm
MYHULMNAbHON YCNYri, CPOK MPMOCTAHOB/IEHUS NPeAOCTaBNeHNA MyHULMNATbHOM
YCNyru B C/lyyae, eCnv BO3MOXHOCTb NMPUOCTaHOB/EHNS NPeayCMOTPeHa
3aKoHofaTenbCTBOM Poccumiickon defepaumm, CPOK Bblgadn (HanpasnieHus)
[AOKYMEHTOB, ABMIANOLMXCSA Pe3ybTaToM NpeAocTaB/ieHNsa MyHULMMNAbHOW YCNyTn

2.4.1. MyHuumnanbHasa ycnyra npefocTaBnseTcs B TeueHne 4 paboumx gHe.

2.4.2. TpuocTaHOBNEHME CpoKa MNpefoCTaB/eHUs MYHUUMMNATbHOM YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpasneHne [OKYMeHTa, ABNANOLLEroca pe3ynbTaToM MpefocTaB/ieHns
MYHAUMMNANIbHOW  yCyru B (pOpMe  3/1eKTPOHHOIO  [OKYMEHTa,  3asaBUTENO
OCYLLIeCTBNSIETCA B AeHb OOPMSIEHMS U perucTpaumm pesynbTata npefocTaB/ieHUs
MYHULMN&bHOW YCNYT W,

2.5. VicuepnbiBatoLuii nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOATEe/bHbIMMW UMW VHBIMW HOPMATMBHBIMU NPaBOBLIMK aKTaMK1 A/s
NpefoCcTaBeHNs MyHULMNANbHOW YCYTW, a TakXKe YCNyr, KOTOpble ABNATCA
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HEo6X0oAUMbIMI 1 06513aTe/NbHbIMK AN NPEA0CTABNEHNS MyHULMNABHBIX YCAYT,
noAnexallmx npeacTaBieHNIo 3asBUTENEM, CNOCOObI UX NOYYeHUs 3asBUTENEM, B TOM
umncne B ANEKTPOHHON hopMe, MOPAA0K UX NpeacTaB/ieHUs

2.5.1. ng  NoMy4yeHUs MYHUUMNANbHOW YCNyru 3asBuTeNlb  NpeAcTaBnset
cnepytoLme 4OKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPAIOLWMIA NMNYHOCTL (He TpebyeTcs B C/iyyae obpalleHuns
nocpeAcTsoM Pecny6/IMKaHCKOro noptana);

2) LOKYMEHT, Y, 0CTOBEPSAOLLMIA MOTHOMOYMS NPeACTaBUTENSA 3aABUTENS;

3) 3asB/1eHNE:

B (popMe LOKYMeHTa Ha OymMaKHOM Hocutene (npunoxeHve Ne 4 K HacToALEMY
aAMUHUCTPATMBHOMY pernameHTy);

B 3/IEKTPOHHOI (hopme (3arosiHAeTCA NOoCPeACTBOM BHECEHUSA COOTBETCTBYHOLMX
CBEleHNA B 3MEKTPOHHYK (hOpMYy 3asB/IeHMs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMM MNyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, nNpv obpalleHun
nocpeAcTBoM Pecny6/IMKaHCKOro noprana;

2.5.2. 3afBneHve v npwnaraeMble LOKYMEHTbl MOTyT OblTb MpefCTaB/eHbI
(HanpasneHbl) 3a9BUTENEM OLHUM U3 CNeayoLMX CrocoboB:

1) uepe3 M®L], Ha BYMaXXHbIX HOCUTENAX U B BUAE 3MEKTPOHHBIX [OKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBAHUAM MYHKTA 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeAcTBOM Pecny6/MKaHCKOro noprana B 3/IEKTPOHHOW (DOPME;

3) B OpraH NMYHO MM NOCPEACTBOM MOYTOBOM CBA3WN Ha GYMaXXHOM HOCUTESe.
3asB/eHNe M npunaraeMble [OKYMEHTbI, MPU HanpasfeHUW MOCpPeaCcTBOM MOYTOBOM
CBA3W, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPALKE.

2.5.3. 3asBneHne nNpu HanpaefeHMM NocpeAcTBOM Pecny6/MKaHCKOro noprana
MOAMMWCLIBAETCS NMPOCTOM 31EKTPOHHOI NOAMUCHIO 3asBUTENS.

[ns  nonyyeHnss NPOCTOM 3/1EKTPOHHON MOAMMUCKU  3asBUTENO  HEOOXOAMMO
NponT npoueaypy peructpauun (ayteHTudmkauumn) B8 ECUA, a Takke noaTsepanTb
YUeTHYI0 3anuch.

ONEKTPOHHbIN  [OKYMEHT (3M1EKTPOHHbIA 06pa3 [O0KYMeHTa), YKas3aHHbIA B
NoAnyHKTe 2 nyHKTa 2.5.1 agMWUHUCTPATUBHOIO periiameHTa, 3aBepsieTCsl YCUIEHHOM
KBa/IM(OMLUMPOBAHHON MOANUCHIO NINLL, YMOSTHOMOYEHHbIX Ha CO3faHve W nognucaHue
TaKnX JOKYMEHTOB, B TOM 4uC/ie HOTapuycamu.

ONEKTPOHHbIe [JOKYMeHTb! (3/1eKTPOHHbIe 06pasbl JOKYMEHTOB), npuiaraemble K
3aB/IEHUIO, B TOM YuC/ie JOBEPEHHOCTM, HamnpaBslTCca B BUAe (hailnoB B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6aiAT.

KayecTBo npeaocTaBiseMbIX 3/1EKTPOHHbLIX AOKYMEHTOB (3/IEKTPOHHbLIX 00pa3oB
[OOKYMEHTOB) [O0/IKHO MO3BOJIATL B MOIHOM 06beMe NpoyMTaTb TEKCT LOKYMEHTa W
pacrnosHaTb PeKBU3UTLI JOKYMEHTa.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) NpesCTaB/IEHNS JOKYMEHTOB U MH(OpMaLMn WU OCYLLECTBNEHNUSA LENCTBUNA,
npeacTaBfieHne WAM OCYLLECTBNEHWe KOTOPbIX HEe NPefyCMOTPEHO HOPMATUBHLIMM
NpaBOBbIMM  aKTamu, PerynupyrownumMm  OTHOLLEHUSA, BO3HUKalOWME B CBA3M C
npefocTaB/eHVeEM MYHULUMNAIbHOW YCNYTK;
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2) OCYLUEeCTB/IEHUSI OEWCTBUIA, B TOM YMUCNe COrnacoBaHWii, HEOOXOAUMBIX [ANs
MOMlyYeHUss MYHUUMMANIbHOA YCMYyTM W CBA3AHHLIX C O6palleHMeM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro CcamoOyrpas/iieHus, opraHusauun, 3a
NCK/IKOYEHNEM MOMyYeHUA YCAyr W MONyYeHUA [OKYMEHTOB UM MHopMaumu,
NpeaocTaBnsemMbiXx B pe3y/nbrate MpeaoCcTaB/eHUs TakuUX YCAyr, BK/HOYEHHbIX B
NnepeyHn, YykasaHHble B 4actu 1 cratbm 9 defepasbHoro 3akoHa Ne 210-d3
(Heob6XxoAMMbIX 1 0653aTeNIbHbIX YCYT);

3) npeactaBfieHNs OOKYMEHTOB W WH(opmauuu, oTcyTctBre un - (Mam)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBa/IMCb MPU MepBOHaYa/lbHOM OTKase B Mpueme
[OOKYMEHTOB, HE0OXOAMMbIX ANS MNPeAoCcTaB/ieHNs MYHUUMMAaNbHOW Ycnyru, nnéo B
npefocTaBneHn MyHUUMNNBHOR YCNYTI, 3a UCK/TOYEHVEM CEAYHOLMNX CyYaeB:

a) M3MeHeHVe TpebOBaHWIA HOPMATMBHBLIX MPaBOBbIX aKTOB, KacatoLMXCH
NpefocTaBeHns MyHULUMNAIbHOW YCyru, nocsie nepBoHaYvasibHOW Mojadn 3asB/ieHns
0 NPeAOoCTaBNEHNN MyHULMNAIbHOW YCNYTW;

6) HaMuMe OLLUMOOK B 3adB/IEHNM O MPeLOCTaBIEHUN MYHULMNATbHOW YCNYTn U
OOKYMeHTaX, MOJaHHbIX 3asaBUTENEM [MOC/e MepBOHaYa/lbHOrO OTKasa B Mpueme
[OOKYMEHTOB, HEO0OXOAMMbIX ANA MNpefocTaBNeHUs MYHULUMNaIbHOW YCyru, vbo B
NpefoCTaBNeHNN MYHULMMNAIbHOM YCNYTN U He BKNKOYEHHBIX B NPeACTaB/eHHbIV paHee
KOMM/EKT AOKYMEHTOB;

B) UCTEYEHME CPOKa [EeNCTBUSA AOKYMEHTOB WM U3MEHEHWE MH(opMaumMmK nocrne
NepBOHa4Ya/IbHOro 0TKasa B Mpueme LOKYMEHTOB, HEOOXOAMMbBIX A/ NPefoCTaB/eHUA
MYHULMNAaNbLHOW YCNyrn, 60 B NpefocTaBneHn MyHULUNIbHOR YCyru;

r) BblfBMleHNe [JOKYMEHTa/IbHO MOATBEPXKAEHHOro  (pakTa  (MpU3HaKOB)
OWMOOYHOro WMAM NPOTUBOMNPABHOIO AenCTBUA (6e34eiCTBMA) AO/MKHOCTHOIO /mua
OpraHa, paboTHuka MO®LL, npu nepBoHavya/lbHOM OTKase B MNpueMe [OKYMEHTOB,
HeoOXOANMBIX ANA NPeAoCTaB/IeHNs MyHULMNAIbHOW YCYT, NN60 B NPefOCTaBeHNN
MYHUUMNANbHOW YCNyrn, O 4eM B MUCbMEHHOM BWAe 3a MOAMMUCLID PYKOBOAUTENS
OpraHa npu nepBoHayYa/lbHOM OTKase B MpueMe AOKYMEHTOB, HeOOXOAWMbIX [/1s
NPefoCTaBNeHNs  MYHUUMNAIBHON  YCNyru, YBeAOMAETCH 3adABUTE/b, a TakXke
MPUHOCATCA M3BMHEHUA 3a JOCTaB/IeHHbIe HEY00CTBa;

4) npepocTaBneHNs Ha OyMaXHOM HocuTene AOKYMEHTOB U MHGopMauuu,
3NIEKTPOHHbIE 00pa3bl KOTOPbIX paHee OblNM 3aBepPeHbl B COOTBETCTBUM C MYHKTOM 7.2
Yyactu 1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-d3, 3a UCK/IKOYEHWEM Cly4vaes, ecin
HaHeceHe OTMETOK Ha Takue AOKYMEHTbl 60 UX U3bATUE SABNAETCA HeoOXOAMMbIM
YCNOBMEM MpPefoCTaB/IEHNA TOCYAAPCTBEHHON WM MYHULMNILHOW YCNYTU, U WUHbIX
C/y4yaeB, YCTaHOB/EHHbIX (hefepasibHbIMK 3aKOHaMW.

2.6.  VcuepnbiBatoLLMiA NepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMATMBHbLIMI NPABOBbLIMW aKTaMW AS NPeoCTaBeHNS MyHULMMNANBHON YCnyTi,
KOTOPbIE HAXOASATCA B PACMOPSYKEHWUMN FOCYAapPCTBEHHbIX OPraHoB, OPraHoB MECTHOIO
camoynpaBneHns 1 NoaBeOMCTBEHHbIX FOCYAAaPCTBEHHbIM OpraHam WM opraHam
MECTHOr0 camoynpaBneHusi OpraH13aLMii U KOTopble 3asiBUTENb BrpaBe NpeAcTaBUTh, a
TaKkXKe CnocoObl MX MOMYYeHMs 3asBUTENSAMI, B TOM YMCNE B INEKTPOHHON hopme,
NOpAA0K VX NPeACcTaBeHNs; rocyaapCTBEHHbI opraH, opraH MecTHOro
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camMoynpaBneHns NGO OpraHu3aLms, B PacropsXKeEHNIN KOTOPbIX HAXOAATCA aHHble
[OKYMEHTb!

MpeacTaBneHWe [IOKYMEHTOB, KOTOPble MOTFYT OblTb OTHECEHbl K [JaHHOM
KaTeropuu, He TpebytoTcs.

2.7. VicuepnblBatoLuii nepeyeHb OCHOBaHWiA 41 0TKa3a B Npreme [OKYMEHTOB,
HEo6X0AUMbIX AN NPeAoCTaBNeHNS MyHULMNABLHOR YyCnyTu

2.7.1. OcHOBaHMAMM AN OTKasa B MpuemMe [OKYMEHTOB, HEOOXOAUMbIX AJif
npeaocTaBneHUs MyHULMNATbLHOR YCNYTn, SBISKOTCS:

1) npeACTaB/ieHHble 3aABUTENIEM  [JOKYMEHTbl  COAePXaT MOAYUCTKM U
MCMpaB/eHNs TEKCTa, He 3aBEPeHHbIe B MOPSAAKe, YCTaHOB/IEHHOM 3aKOHOAATEe/IbCTBOM
Poccuiickoin defepaunu;

2) [AOKYMEHTbl COfepXKaT MNOBPEeXAeHWs, Halnume KOTOPbIX He MO03BOJISET B
MONHOM 00beMe UCMO/Mb30BaTb MH(OPMaUMI0O K CBefeHus, cofepxalimecs B
LOOKYMeHTax A/19 NpefoCTaB/IeHNst MyHUUUNABHON YCyTu;

3) npeacTaBneHHble OOKYMEHTbl WIW CBEAEeHMs YTpaTuaM CUIY Ha MOMEHT
obpallleHns 3a MyHUUMNaSbHOW YCNyron (LOKYMEHT, YLOCTOBEPSAOLWMIA NOTHOMOUUA
NpeLCTaBUTENS 3a9BUTENS, B Clyvae obpalleHus 3a NpefoCcTaBIeHMeM MyHULUNIbHO
YCNYTN YKa3aHHbIM NIMLOM);

4) nogaya 3asB/eHNs 0 NPefOCTaBeEHUN MYHULUNAIBHOR YCYrv U OKYMEHTOB,
Heo6X0AMMbIX ANA NPefoCTaBNeHUs MyHULMNAbHOA YCyri, B 31EKTPOHHONW (hopMe ¢
HapyLUeHVeM YCTaHOB/IEHHbIX TPeboBaHWA;

5) HEKOPPeKTHOE 3amno/iHeHMe 06s3aTe/bHbIX Moseit B (hopme 3asaB/IEHNSA, B TOM
yucne B MHTEPaKTUBHOM (hopMe 3asBfieHMsi Ha PecnybimMKaHCKOM —noprase
(HeLOCTOBEPHOE, HENO/HOE, MO0 HernpaBu/ibHOE 3aro/iHeHWe);

6) npeAcTaBfieHWEe HEMOMHOro KOMIMJeKTa [AOKYMEHTOB, HEo6XoauMbIX ANns
NpefoCTaBNeHns MyHULMNATbHOW YCNYTK;

7) 3asBfieHMe O NpPeAoCcTaBfiEeHUNM YCNyru MoJaHO B OpraH rocyfapCTBEHHON
B/1aCTW, OpPraH MecTHOro CaMoynpas/ieHWs UM OpraHu3auuio, B NMosIHOMOUNA KOTOPbIX
He BXOAWUT NpPeAocTaB/ieHNne MyHULMMATbHOW YCNYTW;

8) HecoO/OAeHNe YCTaHOBMEHHbLIX CTaTbe 11 deaepasibHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOW NOAMWUCU» YCNOBWIA MPU3HAHWS
OEeACTBUTENbHOCTU YCUNEHHON KBANN(PULIMPOBAHHOW 3/IEKTPOHHOM NOAMUCH.

2.7.2. TepeyeHb OCHOBaHWA A/ OTKasa B MpuvemMe [OKYMEHTOB, HEOOXOAUMbIX
A1 NONYYEHUS MYHULUNIBHOR YCNYTI, ABSETCA NCUePbIBatOLLUM.

2.7.3. PelleHne 06 OTKase B Mpueme 3asB/lIeHUA U LOKYMEHTOB, HEOOXOAUMbIX
AN NPeAOoCTaBNeHNss MYHUUMNAIbHOW YCNYTK, MOXET ObITb MPUHATO Kak BO Bpems
npuema 3asaBUTeNs, Tak WU NOCMe MNOMyyYeHWUs OTBETCTBEHHLIM [AO/HKHOCTHLIM JINLLOM
OpraHa HeoOXO4UMbIX A/ NPeAoCTaBNeEHNA MYHUUMUMASIbHOW YCNYyr AOKYMEHTOB
(cBeaeHWin) C  WCMONb30BaHMEM Me>XBeJOMCTBEHHOIO NH(OPMaLMOHHOIO
B3aUMOAENCTBUSA, B CPOK, He MpeBbllaloWwnii 9 pabounx AHerW CO [LHS perucrpaluu
3asB/1EHMS.
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2.7.4. 3anpelLaeTca OTKasbiBaTb B NpUeMe 3asiBNEHUS U WHbIX AOKYMEHTOB,
HE06X0AUMbIX ANA NPeAoCTaBNeHNs MyHULMMNANbLHOM YCNYrK, B CNyYyae ecniv 3asBeHmne
1 0OKYMEHTbI, HEO6XOAMMbIE N1 NPeA0CTaB/eHNS MyHULMNANLHOW YCnyri, NofaHbl B
COOTBETCTBUM C MH(OPMaLMel 0 CPOKax 1 Nopsiake NpefoCcTaBneHns MyHULMNANbHON
yCnyru, ony6sMKoBaHHOM Ha EanHOM nopTane, Pecny6/1MKaHCKOM nopTane.

2.8. VicuepnblBatoLLuii nepeyeHb OCHOBaHWIA /11 MPUOCTAHOB/EHUS UM OTKa3a B
NpefoCTaBAeHNN MYHULMNANBHON YCyri

2.8.1. OcHOBaHMA [N NPUOCTAHOBNEHUSA MPeLOCTaBNeHUS MYHULMNATbHOM
YC/yT1 OTCYTCTBYHOT.

2.8.2. OCHOBaHUA 4na 0TKasa B NpefocTaBNeHn MyHULMNATbHOW YCNYT:

1) oTcyTCTBME B 6a3e AaHHbIX CBEAEHWIA Mo 3anpallnBaemoin 4opore;

2) 3anpoLleHbl CBeAeHMs MO aBTOMOOW/IBHOW [opore, He OTHOCALWENCH K
MeCTHOM (MyHUUMNaNbHOW) aBTOMOOW/ILHOW J0pOre;

3) 3adBuTE/NIEM MNpeAcTaB/ieHbl [LOKYMEHTbl He B MO/IHOM 060beme, Mb60 B
NpeacTaB/eHHbIX 3asBfeHUM U (UNK) LOKYMEHTaX COLEepXMUTCA HenonHas wn (unm)
Hef0CTOBepHasA MHpopMaUus.

2.8.3. TlepeyeHb OCHOBaHWN ANA OTKasa B MpPefOCTaBNEHUN MYHULUMNIbHON
YCNYTv ABNSETCA UCHEPMbIBAIOLLMM.

2.8.4. 3anpelyaetcd OTKasblBaTb B MPefoCTaBNeHUM MYHULMNANbHON yCnyru B
C/lyyae, €CnM 3asB/fieHMe O MpPefoCTaB/eHMN MYHUUMNAIBHON YyCiyrn nogaHo B
COOTBETCTBUM C MHOPMaLMer 0 CPOKax 1 Mnopsiake npefocTaBneHnUs MyHULMNAIbHOIA
ycnyru, ony61MKoBaHHoOM Ha EgmMHom noptane, Pecny6/1MKaHCKOM MopTane.

2.9. [Mopaaok, pasmep U 0OCHOBaHMA B3MaHNA rocy,qapCTBeHHon NOLWMHBI U NHOMA
nnaTbl, B3MMaeMOW 3a npeaocrtaBneHne MyHI/ILI|I/II'IaﬂbHOI7I YCNnyrun

MyHuLMNanbHas ycnyra npegocTaBniseTcs Ha 6e3803mMe34HOM OCHOBE,

2.10. MepeyeHb ycnyr, KOTopble ABNATCS HEOOXOAUMbIMU 1 06s13aTENbHLIMU ANS
NpefoCcTaBNeHNSt MyHULMNANbHOW YCyr1, B TOM YMCNe CBEAEHNS O IOKYMEHTE
(1OKyMeHTax), BbljaBaeMoM (BbljaBaeMbliX) OpraHM3aLmaMm, Y4acTBYOLLMMU B

NPeA0CTaBNEHNN MYHULMMANbHBIX YCNYT

[MpefocTaBneHne HEO6XOAMMbIX 1 06A3aTeNbHbIX YCYT He TpebyeTcs.

2.11. TopafoK, pa3mep M OCHOBaHWA B3MMaHWA Nnatbl 3a NpefocTaBieHne yenyr,
KOTOpbIe ABMAKTCA HeOOX0AUMBIMWN N 0653aTe/IbHLIMW ANS NPEA0CTaBNeHNA
MYHULMNabHOW YCNYTrI, BKIKOYas MHPOPMaLMIO 0 METOAMKE pacyeTa pasmepa Takoi
nnatbl

MpenocTaBneHne HEO6X0AUMbIX U 06513aTeNbHbIX YCNYT He TPebyeTcs.
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2.12. MakcuManbHbIli CPOK 0XUAaHUS B ouepeay Npyu nogade 3anpoca o
NpefoCTaBAeHNN MYHULMMANBHO YCYTI, YCNYri, NPeA0oCTaBNSEMO opraHm3aLmen,
yYaCTBYIOLLEN B NPeaoCcTaBeH MyHULMNANBLHOR YCAyri, 1 NpK NofyYeHnn
pe3ynbTaTa NPeaocTaBeHNs Taknux ycnyr

2.12.1. Bpems oXkungaHusa npy nogaye 3asBfeHMst Ha NOMyYeHUe MyHULMNaIbHOM
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyeHnn pesynbTaTa NPefoCTaBNeHUs MYyHULMMATbHOW YCIyru
MaKCUMa/IbHbI CPOK OXMAAHUS B OUYepemn He JO/MKEH NPeBbIWwaTtb 15 MUHYT.

2.13. CpoK 1 nopagok pernctpaunmn sanpoca 3aasutens o NpefocTaB/IeHNm
MYHULMMANbHOW YCNYT U YCNYTW, NPeAOCTaBSeMOM OpraHu3aLmeit, y4acTBYOLLEN B
NpefocTaBieHN MYHULUNBHOR YCYTn, B TOM YUC/IEe B 3/IEKTPOHHOW (hopme

2.13.1. MMpn nnyHom obpatyeH B M®PL] B fieHb NoAayun 3asaB/IeHUS 3aBUTENHO
Bblaetca pacnucka ns AVIC M®L] ¢ peructpalMOHHbLIM HOMepPOM, NOATBEPXKAAOLLMM,
4TO 3as1B/leHVe OTNPaB/IEHO, M 4ATON NOAAaYN 3asB/EHNS.

2.13.2. Tlpn HarnpaBfeHnn 3a8BMeHNS NocpeacTBOM PecnybnmnkaHCKOro noprana
3a9BUTENIb B iEHb NOAAYN 3a8B/eHNA NOMyYaeT B IMUHOM KabuHeTe EguHOro noprana,
Pecny6nnkaHckoro  noptaia W MO 3MEKTPOHHOW  Mo4yTe  YBeAOMJIEHNE,
noATBepXaatolllee, YTO  3aAB/EHME  OTMpPaB/fieHO, B  KOTOPOM  YKa3blBaOTCA
PErucTpaumoHHbIA HOMEP 1 AaTa nogadn 3asBneHus.

2.13.3. Tpn nuyHom obpaweHnn B OpraH B feHb Nogayn 3asiBleHus
YNO/THOMOYEHHbIM A0/HKHOCTHLIM NNUOM OpraHa 3asBUTENIO BbIAAETCA pacrnucka u3
aBTOMaTU3NPOBAHHOW MH(OPMALMOHHON CUCTEMbI, MpeAHa3HAYeHHOW A/19 OKas3aHWS
rOCYZapCTBEHHbIX U MYHUUMNA/bHbLIX YCAYr, C PerncTpaymMoHHbIM HOMEPOM, AAToW
noAaun 3asB/IEHUA M NMepPeYHeM NpPeacTaBNeHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMA K MOMELLIEHMSAM, B KOTOPbIX NPeAOCTaBASETCA MyHMLMNAabHAsA
ycnyra, K 3a1y OXuaaHus, Mectam A1 3arno/IHEHUS 3anpocoB O NPeA0CTaBNEHNN
MYHUUMNATLHON YCNYrW, NHPOPMALMOHHBLIM CTeH4aM ¢ 06pa3LaMu UX 3arnoHeHNs 1
nepevyHeM AOKYMEHTOB, HEOOXOANMbIX A1 NPEAOCTaBNEHNA KaXA0N MyHULUNATbHOW
YCNyru, pa3MeLLEeHNIO U 0hOPMNIEHNIO BU3YyalbHOW, TEKCTOBOW U MY/IbTUMEANIAHON
MH(opMaLMK 0 NopsiAKe NPeaoCcTaBNeHNs TaKOM YCNyrn, B TOM YnCne K 06ecneyeHunto
OOCTYMHOCTW ANS MHBaNIMAOB YKa3aHHbIX 00 EKTOB B COOTBETCTBMU C (pefepasibHbIM
3aKOHOJaTeNbCTBOM W 3aKOHOAATeNbCTBOM Pecny6/imky TatapctaH O coumaibHOM
3alwmTe NHBaIMA0B

2.14.1. MpegocTaBneHne MyHULMNaNbHOW YCNYyr OCYLLECTBNAETCS B 3[aHUAX U
MOMELLUEHNAX,  000pYAOBaHHbIX NPOTUBOMOXAPHOM  CUCTEMOM U CUCTEMONA
MOXXapPOTYLLEHNS.

MecTta npuema 3asBUTENEn 060pyAytOTCA HEo6XOoAMMOW Mebenbio  Ans
0thopM/IEHNS AOKYMEHTOB, MH(POPMALMOHHBIMI CTEHAAMU.
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BusyasibHasi, TekcToBasd W  MyNbTUMeAMHAs WH(opmMauus 0  nopsake
NpefoCTaBNeHUs MYHULMNAbHOW YCNYry pasMeLllaeTca B YAOOHbLIX ANA 3asaBUTENei
MecCTax, B TOM YmMC/ie C Y4ETOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBaINOB.

2.14.2. B cooTBeTCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoin Pepepaumm o
COUManbHOM 3aliMTe MHBaIMAOB B LeNsaX OecnpensaTCTBEHHOro A0CTyna K MecTy
npefocTaBieHns MyHULMNAIbHOR YCNyrin 06ecneymBaeTcs:

1) obecneumBaeTca OeCnpPenAaTCTBEHHbIA [OCTYM WHBAIMLOB K MECTYy U
NpefoCTaBNeHUs MYHUUMNANbHON ycnyrn (YAOOHbIN BXOA-BbIXO4 B MOMELLEHUS U
nepemeLLeHne B UX npegenax);

2) COMPOBOX[EHWME MHBAMAOB, UMEKOLWMX CTONKME PacCTPOMCTBA (PYHKLMM
3PEHNA N CAaMOCTOATE/IbHOTO MEPESBMKEHUS, U OKa3aHWe M NMOMOLLY;

3) BO3MOXHOCTb CaMOCTOATENbHOIO MEepPefBVKEHUS MO TEepPpUTOPUM, Ha
KOTOPO  PacrnosioXXeHbl OOBLEKTbI  COUMASIbHON, WHXEHEPHOW W TPaHCMOPTHOW
MHDPACTPYKTYP, BXOAA B TakMe OOBEKTbI M BbIXOAA U3 HUX, NMOCAAKM B TPAHCMOPTHOE
CPEeACTBO M BbICafKM M3 HEFrO, B TOM YMUC/IE C UCMOMb30BaHWEM KPEeCNa-KONSACKW;

4) Hag/exallee pasmelleHMe 000pyAoBaHWA W HOCUTENe WHGopMauun,
HeobXoANMbIX A/ 0becneyeHNs GecnpensaTCTBEHHOro AOCTyna MHBaIMAOB K ycnyram
C YYETOM OrpaHNYeHNI NX XKN3HELEeATENIbHOCTY;

5) aybnuposaHne HeobxoauMoOW AN WUHBA/IMAOB 3BYKOBOW W 3PUTESIbHOM
MH(OpMaLMK, a Takke Hafnuceld, 3HAKOB W WHOM TEKCTOBOW W rpamyeckoi
MH OopMaLMM 3HAKaMK, BbINO/THEHHbLIMU pesibe)HO-TOUEYHbIM LpUgTOM bpaiing;

6) [oNyCK CypAonepeBoAUnKa U TUIOCYPLONEPEBOAUNKA,;

7) [ONYCK CO6aKM-MPOBOAHMKA NPU HA/IMYMM JOKYMEHTA, NMOATBEPXKAAIOLLErO
ee creynanbHoe 06yYeHVe W BblgaBaemMoro no (opme WM B MOPsAKe, KOTOpble
YCTaHOB/IEHbI MPUKa3oM MuHMUCTEPCTBA TPyAa M COLMAIbHOW 3almTbl POCCUIACKOIA
Pepepaumm  oT 22.06.2015 Ne 386H «O6 yTBEPXKAEHUM (HOPMbl  [IOKYMEHTA,
MOATBEPXKAAIOLLEro CneunanbHoe 06yyeHne Cco0aku-NMPoOBOAHMKA, W MOpsiAKa ero
BblAaum».

2.14.3. TpeboBaHMs B 4acTy o0becrneyeHnss [OCTYMHOCTU AN19  WHBA/INOB
0ObEKTOB, B KOTOPbLIX OCYLLECTB/IAETCA MpefoCcTaBNeHne MYyHULMMANIbHON YCyru, W
CPeACTB, MCMOMb3YeMbIX MPU MNPeAoCTaBNeHN MYHUUUMATbHOW YCNyru, KOTopble
yKasaHbl B noAnyHKTax 1 -4 nyHKta 2.14.2. aAMWHUCTPaTUBHOIO persaMeHTa,
NMPUMEHSAIOTCA K OObekTaM W CpeAcTsBaM, BBEAEHHbIM B 3KCMJyaTauuio  Wm
npoLleALiM MOAepHM3aLM0, PeKOHCTPYKLMIO nocne 1uond 2016 roa.

2.15.  TlokaszaTenu AOCTYMHOCTM U KauyecTBa MyHULMNAIbHOM YCNyru, B TOM Ync/e
KONNYECTBO B3aMMO/ECTBUIA 3a9BUTENS C AOMKHOCTHLIMU NLAMI NPpU
NpefoCTaBAeHNN MYHULMMANBHON YCIYT U UX NPOAOIKNTENbHOCTb, BO3MOXHOCTb
Nony4YeHMs MHGHOPMALIMK O XOAe NPeaoCTaB/eHUS MyHULMNANbLHOR YCNyri, B TOM
yncne ¢ UCNoNb30BaHNEM MHHOPMALIMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOT WA,
BO3MOXXHOCTb /IM60 HEBO3MOXXHOCTb NMOMYUYEHUS MyHULMNAbHONR YCNyTi B
MHOTO(YHKLMOHA/IbHOM LIEHTPE NPeoCcTaBNeHNs FOCY1apCTBEHHbIX U
MYHULMNaNbHBIX YCAYT (B TOM YuC/e B MOTHOM 06beMe), B IO60M TEPPUTOPUAbHOM
NoApasAeneHny opraHa UCMoNHUTENbHO PacropsANTEIbHOMO OpraHa MecTHOro
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camoynpas/eHus, Mo BbIOopY 3asaBUTeNSA (3KCTEPPUTOPUASIbHBIA MPUHLUMN),
MOCPeACTBOM 3anpoca O NpeaocTaB/ieHUN HECKO/IbKUX FOCYAapPCTBEHHbIX U (Un)
MYHULUMNA/bHBIX YCNYT B MHOTO(YHKLUMOHA/bHbIX LieHTpax npeaocTaB/ieHns
rOCYapCTBEHHbIX M MyHULMNANbHBIX YCYT, NPeAyCMOTPEHHOro cTaTheil 15.1
depnepanbHOro 3akoHa Ne210-P3 (KOMMNIEKCHbI 3anpoc)

2.15.1. lNokasarensamu LOCTYNHOCTW MPefoCTaB/leHUs MYyHULMMANbHOW YCIyru
ABNAKOTCA:

pacnosioXXeHHOCTb NOMELLeHNs, B KOTOPOM BefeTca NpueM, Bblhaya AOKYMEHTOB
B 30He 4OCTYMHOCTMN O6LLECTBEHHOIO TPAHCMOPTE,;

Ha/muMe HeobXOAMMOro KO/MMYecTBa CMeUUaIMCTOB, a Takke MOMELLEHWI, B
KOTOpPbIX OCYLLECTBNSETCA NPVYeM AOKYMEHTOB OT 3adBUTENEN;

Ha/IMuMe uncYepnblBalOLLe WHQopmauun o crocobax, NopsAKe M CpoKax
NpefoCTaBNeHUs MYHUUMMNANbHON YCIyrn Ha WMHMOPMAUMOHHBIX CTeHAdax, EfuHOM
noptasne, PecrnybnnkaHCKOM nopTane, ouumaibHOM caiTe MyHULMMNANIbHOTO PainoHa;

OKasaHMe TMOMOLM WHBa/MAaM B MPeoJONIeHNN  6apbepoB,  MeLLatoLLmX
MONYYEHMIO UMW YCNYT HapaBHe ¢ ApYrMU NULaMu.

2.15.2. TlokasaTensiMM KayecTBa NPeAOCTaBMEHUS MYHULMNANIbHON YCNyru
ABNAKOTCA:

1) cobntofeHne CPOKOB Nnprema 1 pacCMOTPEHNSA OKYMEHTOB;

2) cObMoAeHMe CpoKa NoyyYeHns pesynibTata MyHULMNATbHOW YCNYTI;

3) oTcyTCTBME O0OOCHOBAHHbIX >Kanob Ha HapylleHusa aAMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMKaMmn OpraHa;

4) KONIMYeCTBO B3aMMOJENCTBUI 3aA9BUTENSA C JO/MKHOCTHBIMM Nnuamm (6e3 yyeta
KOHCY/bTauui):

B3aMMoOfenCTBMe 3asBuTens ¢ paboTHMkamm OpraHa wm MOLL  npw
npefocTaBneHnn  MYHUUMNATbHOW  YCNYTM  OCYLLECTB/AETCA OAMH  pa3  npwu
npeAcTaB/eHNN 3asB/1eHNA CO BCEMW HEOOXOANMbIMU LOKYMEHTaMW;

OAMH pa3 B C/lyvyae HeOOXOAMMOCTW MOSyYyeHUs pesyfbTaTa MpefoCcTaBieHus
MyHUUMNanbHon ycnyrn B OpraHe v MO®LL B ¢opme 3k3emnispa 3/1eKTPOHHOIO
AOKYMeHTa Ha ByMaXKHOM HocuTese.

[MPOAO/MHKMNTENIbHOCTL OAHOr0 B3aMMOLENCTBUA 3adBUTENA C  LO/HKHOCTHLIMM
nnuaMm Npv NpegocTasieHn MyHULMNAIbHOW YCYTU He NPeBbIWaeT 15 MUHYT.

3asBuTE/b BrpaBe OLEeHMTb Ka4yecTBO NpPeaoCcTaB/ieHNst MyHULMNANbHOR YCYyTU C
MOMOLLbKO  YCTPOWCTB MOABVIKHOM paanoTenetyOHHOW CBA3W, C WCMO/Mb30BaHUEM
Pecny6/MKaHCKOro noptana, TepMUHa/IbHbIX YCTPOMCTB.

2.15.3. VHhopmauma 0 xofe NpefocTaBfeHUs MyHULMMNANIBHON YCIyTn MOXeT
ObITb  MOMyyeHa 3asaBUTENEeM B JIMYHOM KabuHeTe Ha EauHOom  noptane,
PecnybnukaHckom noptasne, B OpraHe, ML,

2.15.4. TlpegocTaBneHne MyHULMNAIbHOM YCNYrN OCYLLECTBASETCS B /IHO60M
M®LL no Bbibopy 3asaBUTENs He3aBUCMMO OT MeCTa ero XXWUTenbCTBa WM MecTa
(haKTMYeCKoro npoXknsaHus (NpebdbiBaHUS) Ha TeppuTopuKn Pecny6nmkmn TatapcTaH no
3KCTEPPUTOPUATIBHOMY NMPUHLMNY.

MyHuumnnanbHasa ycnyra B cocTaBe KOMMIEKCHOr0O 3anpoca He NpeaocTaBiseTcs.
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2.16. VHble Tpe6oBaHWs, B TOM YMC/E YYMTbIBAKOLLE OCOBEHHOCTMN NpPefoCTaBNeHNS
MYHULMNANbHOW YCNYTX MO 3KCTEPPUTOPUANBHOMY NPUHLMMY (B CyYae, ecnu
MYHULMNabHAs YCnyra npefoCcTaBiseTcs No 3KCTEPPUTOPUAILHOMY NPUHLIMMY) Y
0COGEHHOCTM NMPeAOCTaBNEHNSt MYyHULIMNANBHOW YCYTW B 31EKTPOHHOI hopme

2.16.1. lMpn npengocTaBneHMN MYHULMNAIbLHOWM YCNYT B 3MIEKTPOHHOWN (hopme
3a9BUTe/b BrpaBe:

1) nonyuntb  MHGoOpMaUMKO O MOPsSAKe W CPoKax  MpefoCcTaB/ieHMs
MYHUUMNANbHOW YCNyru, pasMelleHHyto Ha EguHom noptane, Pecny6/vMKaHCKOM
nopTane;

2) nofaTb 3asBfieHMEe O MNPeAoCTaB/EHNM MYHULUMATIbHOW YCNYyru WU WHble
LOOKYMEHTbI, He06XoAMMble 4N MPefOCTaBeHNs MyHULUNANBHON YCNyrn, B TOM Yncne
[OOKYMEHTbI Y MH(hOpMaLMIo, 3MeKTPOHHbIE 06pasbl KOTOPbIX paHee OblN 3aBEpPEHbI B
COOTBETCTBMM C NYHKTOM 7.2 YacTh 1 ctatbn 16 ®eaepasbHoro 3akoHa Ne 210-P3, c
1Cnosb3oBaHeM PecrybinkaHCKOro nopTana;

3) nonyunTb CBefEHWA O XOAEe BbIMOJIHEHWUA 3asBfIEHUA O MpefoCTaBNeHUN
MYHULMNANbHOW YCNYTW, NOAaHHbIX B 3NIEKTPOHHONM (POPME;

4) OCyLeCTBUTb OLIEHKY KayecTBa NPefoCTaB/eHNss MyHULUNIbHON YCyTu;

5) nonyuntb pesynbTar MPeAoCcTaBNeHNs MYHUUMUMASbHOW YCnyrn B opme
3/IEKTPOHHOI 0 [JIOKYMEHTA;

6) nopdatb XKanoby Ha pelleHue n aeinctene (6e3deiicTeme) OpraHa, a Takxke ero
OO/MKHOCTHBIX /AL, MYHMUMNA/bHBIX CAYXalnX MocpeacTBoM PecnybnmnmkaHCKoro
noptana, nopTtana (edepasbHON roCyaapCTBEHHOW WHMOPMAaLMOHHOMW CUCTEMBI,
obecneynBaroLLeil nNpouecc AocyaebHoro (BHecyaebHOro) 06XanoBaHWUA PELLEHWNA U
AecTBUin (6e34einCTBIMS), COBEPLUEHHbLIX MPWU MpefoCTaB/eHU FOCYLAapPCTBEHHbLIX W
MYHUUMNANbHLIX  YCYr — OpraHamu, MpefoCTaBisAtoWMMU  TOCYAAPCTBEHHbIE 1
MyHUUMNabHbIe  YCAYTW, WX  AO/MKHOCTHbIMW  NALAMKW, TOCYAapPCTBEHHbIMU 1
MYHULMNANbHLIMA CNYXXaLLVMW.

2.16.2. PopmmnpoBaHMe 3aAB/IEHNA OCYLLECTBAETCA MOCPEACTBOM 3aro/IHEHUA
3NIEKTPOHHO (hopMbl 3asBneHUs Ha PecrnybnmkaHCKOM nopTasne 6e3 Heo6XoAMMOoCTy
LONONTHNTENBHON MoJayn 3asaB/IeHNA B KaKoW-Mb0 MHOW (hopMe.

2.16.3. Tpu hopmmpoBaHUN 3asB/IEHNS 06eCreYnBaeTCs:

1) BO3MOXHOCTb KOMWPOBaHUS U COXPaHEHUs 3asBIEHUS U UHbIX [LOKYMEHTOB,
HeoOX0AMMbIX AN19 NPefoCTaB/EHNS YCNYTU;

2) BO3MOXHOCTb 3aro/IHEHUS HECKOSIbKMM 3asBUTENSAMU OAHOIA 3/1IEKTPOHHOM
(hopMbl 3a8BNEHNA Npu 0bpalleHnn 3a ycnyramu, npeanosaralowymin Harnpas/eHne
COBMECTHOIO 3as1B/IEHNSI HECKO/IbKMMU 3aABUTENIAMM;

3) BO3MOXHOCTb Meyatn Ha 6yMaXHOM HOCuTesie KOMUW 3/1eKTPOHHON (POpMbl
3asB/IeHNS;

4) CcoxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYHO (POPMY 3asiB/IEHNS 3HAUYEHWIA B
NHO60IN MOMEHT MO XeNaHMK NONb30BaTeNs, B TOM YMC/E NPY BOSHUKHOBEHNW OLUMOGOK
BBOJA M BO3BpaTe A/19 NOBTOPHOI0 BBOJA 3HAYEHWI B 3/IEKTPOHHYHO (DOPMY 3asB/1IEHWS;
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5) 3anonHeHWe Mofeil 31eKTPOHHON (HOopMbl 3afBNEHWA [0 Hadvania BBOAA
CBefleHNA 3asBMTeNeM C WCNOMb30BaHWEM CBefeHW, pasMelleHHbIx B ECUA, wu
CBefleHWiA, onyb6MKoBaHHbIX Ha PecnybnnmkaHCKOM ropTane, B 4acTW, KacaroLlencs
CBefleHWIA, OTCYTCTBYHOLLMX B €4NHOI CUCTEME MAEHTU(NKALMN N ayTEHTU(NKALNN;

6) BO3MOXXHOCTb BEPHYTbCA Ha /1l060M M3 3TaroB 3amno/iHEHUS 3/1EKTPOHHOM
(hopMblI 3asiBNEHUS 6e3 NOTEPU paHee BBEAEHHOW MH(OpMaLnK;

7) BO3MOXHOCTb [0CTyna 3asaBUTeNd K paHee MojaHHbIM MM 3asaB/IeHUAM B
TeyeHVe He MeHee OfHOro roga, a Takke 4aCTUYHO CHOPMUPOBAHHbLIM 335IB/IEHNAM - B
TeyeHne He MeHee 3 MECALEB.

2.16.4. 3anuck 3asBuTeNert Ha npnem B MOLL (aanee - 3anncb) OCyLLECTBNSAETCS
nocpeacTBoM Pecry6/1nMKaHCKOro noprana, TefiehoHa KOHTaKT-LeHTpa MdL],

3afABUTENIKO NPEeAOCTaB/AETCA BO3MOXHOCTb 3anuncy Ha filobble cBOGOAHbIE ANs
npremMa Jaty v Bpemsa B npefenax yCTaHOB/IEHHOr0 B MHOIOMYHKLMOHA/IbHOM LieHTpe
rpauka npnema.

3anucb Ha onpeaeneHHyH AaTy 3akaH4MBaeTCs 3a CYTKWM [0 HaCTyM/eHUs 3TOM
[aThl.

[N ocyLLeCTBIEHUA NpeABapUTENbHON 3anncy NocpeAcTBOM Pecny6/MKaHCKOro
nopTana 3asaBUTEN0 HEOOXOAMMO yKasaTb 3anpallnBaeMble CUCTEMON AaHHble, B TOM
yuncne:

(hamunanio, Ums, 0TYeCTBO (MPU HaNYUK);

HOMEp TeNle(hoHa;

afipec 3NeKTPOHHOM NoYTbl (MO XenaHuto);

Xenaemyto jaty v Bpems npriema.

B cnyyae HeCOOTBETCTBMS CBEAEHW, KOTOpble COOOWM 3asaBUTENb NPU
npeABapuTeNIbHON 3anncK, AOKYMeHTaMm, MpeACTaB/IeHHbIM 3asaBUTENEM MpPU JIMYHOM
npueme, nNpeasapuTesibHasa 3anucb aHHYIMPYeTCS.

Mpn  OCYyLLECTBNIEHUN NPeABapUTENIbHOM 3anucu 3asBUTEN0  06ecnevmBaeTcs
BO3MOXHOCTb pacrieyaraTb Ta/lOH-MOATBEPXKAEHMEe. B cnydae, eciv  3asaBUTENb
COOOLWMT adpec 3/1EKTPOHHOW MOYTbl, HA YKa3aHHbIA afpec TakXke HarpaB/seTcs
MHOopMaLMA O NMOATBEPXKAEHNM NPeABapUTENIbHOM 3aNUCK C YKa3aHWeM AaTbl, BPEMEHU
N MecTa npuemMa.

Mpn ocCyLecTBNEHNN NpeaBapuUTeNbHON 3anucy 3asBuUTeNb B 0653aTe/lbHOM
nopsagke MHoOpMUpyeTca 0 TOM, YTO MpefBapuTesibHasa 3anucb aHHYIMPYETCA B Cllyyae
ero HesiBKM MO UCTeYeHMn 15 MUHYT C Ha3HA4YeHHOro BPEMEHM Nnpuema.

3asBuTesb B /11060€ BpeMs BrpaBe 0TKa3aTbCsA OT NpeABapuTeIbHOM 3anmncu.

3anpellaetcs TpeboBaTb OT 3asABUTENS COBEPLUEHUA WHbIX AEWACTBUIA, Kpome
MPOXOXAEHNA NAEHTU(MKALMM U ayTEHTU(MKALMN B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoBbIMW akTaMn Poccuiickoin defepaumu, ykKasaHus LeM nNpuema, a Takke
NpefoCTaBNeHns CBeAEHWUn, HeobXOAUMbIX AN pacyeTa A/IMTENbHOCTU BPEMEHHOIO
NHTEepBaa, KOTOPbI HEOBX0AMMO 3a6pOHMPOBATL A5 NpUeMa.
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3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKW BbIMO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHMSA aAMUHUCTPATUBHbIX NpoLesyp B
MHOTO(hYHKLUMOHaNbHbIX LeHTpax

3.1. Onu1caHve nocneaoBaTelbHOCTY AENCTBUIA MPK NpeAoCTaBIeHN
MYHULMNANbHO yCyru

3.1.1. MpenocTaBneHe MyHUUMNANbHOW YCNYrn BKOYaeT B cebsi cnemytoLlme
aAMWUHUCTPATMBHbIE MpoLeaypb:

1) KOHCY/IbTMPOBaHWE 3aABUTENS;

2) NPUHATE W PacCMOTPEHME KOMMJEKTa [LOKYMEHTOB, MpeAcTaB/IeHHbIX
3anaBuUTENEM;

3) NoAroToBKa pesy/ibTata MyHUUMNaIbHOW YCNYTI;

4) Bblaya (HanpaBneHNe) 3asBUTENHO pe3y/bTaTta MyHULMNAbHON YCYTu;

5) ncnpasneHne TEXHUYECKMX OLLNOOK.

3.2. OKa3zaHue KOHCY/bTali 3a9BUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOHEHUA aAMUHUCTPATMBHOM NpoLenypsbl
ABNSETCA ObpallleHne 3asBUTeNss MO BOMPOCaMm, CBSi3aHHbIM C MpPefoCcTaB/ieHNEM
MYHULMNabHOW YCYT W,

JOMKHOCTHBIM oM (PabOTHUKOM),  OTBETCTBEHHLIM 33  BbIMOJIHEHME
aIMVHUCTPATMBHOW Mpoueaypbl, ABNAETCH:

npu obpateHnn 3aasutens B M®L] - paboTHUK MDLI;

npn obpaweHnn 3assutens B OpraH - cekpetapb lMcnonkoma (panee -
LO/MKHOCTHOE /ML, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHKE).

3.2.2. 3asBuTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauuel 0 Nopsidke U CpoKax
NpefocTaBNeHns MyHUUMnasbHo ycnyrm B MOLL nmyHo u no  TeneqoHy K
3NIEKTPOHHOI nouTe.

PaboTHUK M®L] KOHCYNbTUPYeT 3asaBUTeNd, B TOM 4uc/le MO cocTaBy, (hopme
NpefcTaBseMO JOKYMEHTaUMM 1 APYyrM BOrpocam A/t MoslyveHUs MyHULMNaIbHOM
YCNYTW.

3adBUTENlb  MOXET MOMyYMTb MH(OPMaUMO O MopsgKe MpefoCTaB/eHus
MYHULMNaSIbHOW YCNyTr Ha ouumanbHom cate MOLL http://mfcl6.tatarstan.ru.

AOMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/MBaEMble HACTOALWMM MYHKTOM,
BbIMO/HAOTCA B ieHb 00paLleHNs 3aaBUTENS.

PesynbTaTaMy  BbIMOMAHEHUA  agMUHUCTPATUMBHBIX — MPOUedyp  ABMAAKOTCA:
KOHCy/bTauus No cocTaBy, (hopMe MNPeACTaB/lSeEMON [OKYMEHTauuu W Apyrum
BOMNpocam, Heo6X0AMMbIM AJ1 NMOMYYEHN MYHULUNIBHOR YCYTU.

3.2.3. 3asBuTeNb BnpaBe 06paTUTbcsl B OpraH no TenetoHy W 3MeKTPOHHOM
noute, a TakKXe MOMyYMTb KOHCYNbTauuio Ha Pecny6nvMkaHCKOM ropTane, cauTe
OpraHa o nopsiAKe 1 cpokax NpefocTaBieHNs MyHULMNALHOW YCyri, B TOM YAC/IE MO


http://mfc16.tatarstan.ru
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cocTaBy, (hopme MpeacTaBNsieMoli JOKYMEeHTaUUM 1 Apyrm BONpocam Ans NonyyeHus
MYHULMNaILHON YCayT .

[LOMKHOCTHOE /NLI0, OTBETCTBEHHOE 3a KOHCY/bTMPOBaHME WHGOPMUPYET
3a8BMTENS B COOTBETCTBMM C TpeGOBaHMAMM MyHKTa 1.3.4 aAMUHUCTPATMBHOIO
pernameHTa.

AIMVUHUCTPATVBHblE MPOLEAYPbl, YCTaHaB/MBAaeMble HACTOSILLMM  MYHKTOM,
BbIMOJ/HAOTCA B TEUEHMe TPeX paboumx [Hei co AHA NOCTYNNeHWs 0BpaLLeHus.

Pe3ynbTaTaMy  BbINOMHEHUS  aMMHWUCTPATUBHbIX — Npoueayp  ABNSHOTCA:
KOHCY/NbTaUuM Mo CcocTaBy, (hopMe MPeACTaBNSeMOA AOKYMEHTALMU W ApYTrUM
BOMpPOCam, He0OXOAMMBIM [/151 MONYYEHNS MYHULMMANBHON YCayT .

3.3. [pUHATNE 1 pacCMOTPEHNE KOMMJIeKTa JOKYMEHTOB,
npeacTtaB/ieHHbIX 3aBUTENEM

3.3.1. MNpvieM JOKYMEHTOB A/ MpefoCTaBNeHUs MyHULUMNASbHOW YCyrn Yepes
M®L, nnn yganeHHoe paboyee mecto M®L,

3.3.1.1. 3asBuTenb (NpeacTtaBuTens 3asBuTens) obpawaerca B M®PL, ¢ 3anpocom
0 MNpefoCTaBNEHNUN MYHUUMMANBHOW  YCAyrMu W NpefcTaBnseT  [JOKYMEHTbl B
COOTBETCTBUMU C MYHKTOM 2.5 afMUHUCTPATUBHOIO perfaMeHTa.

3.3.1.2. PaboTHNK M®LL, BegyLmii nprem 3asaB/IeHNI:

ornpefenseT npeaMeT obpalleHuns;

YA0CTOBEPSAET JIMYHOCTL 3aABUTENS;

MPOBOAMT NPOBEPKY NOIHOMOYMIA LA, NOAAOLLErO JOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBMSA [LOKYMEHTOB TPeOOBaHWAM, YKasaHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pernamMeHTa;

3arnosiHAeT 3M1eKTPOHHYIO hopmy 3asaBneHns 8 AIC ML,

npu  NPeaoCcTaB/EHUM  AOKYMEHTOB,  YKasaHHbIX B MyHKTe 2.5
aAMVHUCTPATMBHOIO  pernameHtTa Ha  OyMaXHOM  HOCWUTefe,  OCYLLeCTBASeT
CKaHMpoBaHWe npeacTaBeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne n3 AIC ML,

nepefaeT 3aA9BUTENHO Ha MPOBEPKY U NOANUCAHUE;

nocse noanncaHna CKaHMpyeT nognucaHHoe 3aasneHne 8 AIC ML,

sarpy>xaet B AVIC M®L|, JoKyMeHTbI, NpeacTaB/ieHHble B 3/1eKTPOHHON (hopme
W 3NEKTPOHHbIE 00pasbl OTCKAHMPOBAHHbLIX [OKYMEHTOB, (DOPMUPYET 3M1eKTPOHHOE
Aeno;

BO3BpALLaeT MOAMMCAHHOE 3asB/IEHNE N OPUTMHAMbI OYMaXKHbIX JOKYMEHTOB;

BbIJAET 3a9BUTENO PacnuCcKy B NPpUEME JOKYMEHTOB.

ALMVHUCTpPaTUBHbLIE NPOLEeAYypbl, YCTaHaB/MBaeMble HaCTOAWMUM MYHKTOM,
BbIMOJIHAKOTCA B leHb 06paLleHNs 3a9BUTENS.

Pe3ynbTatamy BbINONHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAIOTCA: rOTOBOE K
OTnpaBKe 3asaB/EHME N NAKET JOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL HanpaBnser nNakeT [OOKYMEHTOB, TMPUHATLIX OT
3adBuTens B OpraH B 3/1IEKTPOHHOW (PopMe (B COCTaBe MaKeTOB 3/1EKTPOHHLIX [ef) B
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TeyeHne OfHOro paboyero [HA CO [AHA Ob6palleHus 3adBuUTeNds B CTPYKTYpHOe
nogpasgeneHne MoLl,

Pe3ynbTaTamu BbINOHEHUSA aAMUHUCTPATUBHbLIX MPOLefyp ABNAOTCA: 3aAB/IEHNE
N NaKeT [LOKYMEHTOB (3/IEKTPOHHOe [efi0), HarmpasieHHble B OpraH, MocpeacTBOM
CUCTEMbI 3/IEKTPOHHOI 0 B3aUMOZENCTBUS.

3.3.2. Tprem AOKYMEHTOB ANs MNPeAoCTaBeHUs MYHULUMMaNbHOW YCnyrn B
3/IEKTPOHHOM (hopme Yepe3 Pecrny6/IMKaHCKMIA mopTan.

3.3.2.1. 3aaBuTenb AN nofadn 3asB/EHUS B 3/IEKTPOHHON (POPME BbIMOSHSAET
cneaytouime aencTBns:

BbIMNO/THAET aBTOPU3ALNIO;

OTKpbIBaeT (hopmy 3/IEKTPOHHOIO 3asB/1eHUS;

3anofiHAeT  (OPMY  3/IEKTPOHHOIO  3asB/IeHNs, BKIHOYAKOLLYK  CBefeHus,
HeobXxoAuMble U 06s3aTe/IbHbIe 419 NPeAOCTaBNEHNA MyHULMMANbHON YCNYTI;

NPUKpPennseT LOKYMEHTbl B 3/IEKTPOHHOW (hOpMe WM 3N1eKTPOHHble 00pasbl
[AOKYMEHTOB K (DOpMe 3/IEKTPOHHOT 0 3asB/1eHus (Npu Heo6X0AMMOCTHN);

NoATBepXaaeT (hakT O3HAKOM/EHWA W cornacud € YC/MoBUSAMM U MOPSAAKOM
NpPefoCTaBNeHNs MYHULMMNANIbHON YCIYyr B 3/1IEKTPOHHON (hopme (ycTaHaB/nvBaeT
COOTBETCTBYHOLLYK OTMETKY O COrnacuv B popme 3/1EKTPOHHOI O 3aAB/IEHNA);

MOATBEPXKAAeT  [OCTOBEPHOCTb  COOOLLUEHHbIX  CBeAeHuin  (yCTaHaB/MBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/IEKTPOHHOIO 3asB/IEHMS);

oTnpaBnseT 3arosHeHHoe 3N1eKTPOHHOe 3anB/1eHne (HaXnmaeT
COOTBETCTBYHLLYI KHOMKY B JOpMe 3/1eKTPOHHOIO 3adB/ieHNs);

3/IEKTPOHHOE 3asB/IeHMe TMOANUCLIBAETCA B COOTBETCTBUM C TpeboBaHUAMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PETNIAMEHTA,;

nosy4yaeT yBeloM/IeHNe 06 OTrNpaBKe 3/1eKTPOHHOIO 3asB/IeHMS.

dopmaTHO-Normnyeckas npoBepkKa chopmMmnpoBaHHOTO 3aaB/eHnA
OCYLLECTB/IETCA MOC/e 3anofIHeHNs 3asBUTENIEM KaX4Oro M3 MoJeidl 3/1eKTPOHHOM
(hopMbl 3asBneHMs. pU BbISBEHUN HEKOPPEKTHO 3arno/IHEHHOIO MO/ 3/1EKTPOHHOA
(hopMbl 3aABNEHNA 3aABUTENlb YBEAOM/ISETCA O XapakTepe BbISAB/EHHOW OLIMOKN 1
nopsigke  ee  YCTpaHeHMss  MOCPeACTBOM  MHMOPMALMOHHOIO  COO0OLLEHUA
HernocpeACTBEHHO B 3/IEKTPOHHOWN (hOpMe 3asB/1IEHUS.

AILMVHUCTpPaTUBHbLIE NPOLEAYpbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbINO/IHAKOTCA B [leHb 06paLLeHNs 3asBUTeNs.

PesynbTatamy  BbIMOMHEHUA — aAMWHUCTPATMBHBLIX  NPOLEAyp  ABNAKOTCA:
3NIEKTPOHHOE [eno, HanpasneHHoe B OpraH MOCPeACTBOM CUCTEMbl 3/1IEKTPOHHOIO
B3aMMO/ENCTBUS.

3.3.3. PaccmoTpeHre KomnieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHvMeM Hayana BbINONHEHNUA aAMWHUCTPATMBHOW npoLeaypsbl
ABNAETCA MOCTYM/IEHNe 3asBNeHUA W WHbIX [OKYMEHTOB, He0obXoAMMbIX [O1s
npeocTaBieHNs MyHULMNAbLHOR YCnyri.

JOMKHOCTHBIM ~ NnMUOM  (PabOTHUKOM),  OTBETCTBEHHbIM 32  BbIMOJ/IHEHME
aflMUHMCTPATMBHOM  npouedypbl  SiBNseTca  cekpetapb Mcnonkoma  (ganee -
LOO/MKHOCTHOE /IULL0, OTBETCTBEHHOE 32 MPUEM [OKYMEHTOB):
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3.3.3.2. [JO/MKHOCTHOE /IMLI0, OTBETCTBEHHOE 3a MpuveM [LOKYMEHTOB, B C/y4ae
obpallieHns 3aaBUTeNs C 3asBneHneM B OpraH:

ornpegenseT npeAMeT obpalleHuns;

yCTaHaB/IMBaET JIMYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY MOSIHOMOYMIA TMLa, NOAAOLLErO JOKYMEHTI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TPeOOBaHWAM, YKa3aHHbIM B
NyHKTe 2.5  agMUHUCTPATMBHOrO  perfiaMeHTa,  MPOBEPKY  COOTBETCTBUSA
NPefCTaB/iEHHbIX  [OKYMEHTOB  YCTAHOB/IEHHbIM  TpeboBaHMAM  (Hadnexatlee
o(hopM/IeHMEe KOMWUWA [LOKYMEHTOB, OTCYTCTBME B [OKYMEHTaX MOAUYMCTOK, MPUMMUCOK,
3a4ePKHYTbIX CI0B N MHbIX HE OTOBOPEHHbIX UCMPaBNEeHWi);

3aMno/IHAET  3NIEKTPOHHYKO  (hOpMy  3asiBfIeHMss B aBTOMaTM3MpPOBaHHOM
MH(OPMALMOHHOW CUCTEME, MpeAHa3HAYeHHOW [/19 OKa3aHUA roCyAapCTBEHHbIX U
MYHULUMUNAbHBIX YCNYT;

npu  NpegocTaBfieHUM  OOKYMEHTOB,  YKa3aHHbIX B MyHKTe 2.5
aMMHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWUTeNe,  OCYLLeCTBASeT
CKaHMpOBaHWe MnpeacTaB/ieHHbIX AOKYMEHTOB;

pacneyaTbIBaeT 3asB/1eHNe;

nepefaeT 3aABUTE/IO Ha NPOBEPKY N NOANUCAHNE;

nocne NOANUCaHUA CKaHUPYET NOANMUCaHHOE 3aAB/IEHME,;

3arpyxaer B aBTOMATU3MPOBAHHYIO NH(OPMaLMOHHYO cuctemy,
npefgHasHayeHHY A9 OKasaHWA [OCYAApCTBEHHbIX W MYHUUMMANbHBIX  YCAyr
[OOKYMEHTbI, MNPeACTaB/eHHble B 3/IEKTPOHHON (hOpMe WM 3NEKTPOHHblE 06pa3sbl
OTCKaHWPOBaHHbIX JOKYMEHTOB, (POPMUPYET 3/IEKTPOHHOE AeNo;

BO3BpAaLLaeT MOAMUCaHHOe 3asiB/leHNe W OpPUrnHa/Ibl OYMaXKHbIX [AOKYMEHTOB
3a4BUTENIO;

BbIZLAEeT 3a9BUTE/I0 PacnuCcKy B NpuUemMe JOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWIA A/ OTKas3a B Npueme JOKYMEHTOB [O/HKHOCTHOE
NNUO, OTBETCTBEHHOE 3a NpWeM [OKYMEHTOB, YBeAOM/AeT 3asaBUTEeNs O Halnyuu
NPenAaTCTBMIA A4N19 Npuema 3asB/ieHUs 1 BO3BpaLLaeT eMy AOKYMEHTbl C 0ObSACHEHVEM
COAep>XXaHus BbISB/IEHHbIX OCHOBaHWIN 415 0TKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [0o/MKHOCTHOEe NnL0, OTBETCTBEHHOE 3a MPWEM [AOKYMEHTOB, Moc/e
MOCTYN/IEHNA LJOKYMEHTOB Ha PacCMOTPEHUE:

npucBavBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBMM C HOMEHKIATYPOI fen 1 cTaTyc
«[MpoBepKa [LOKYMEHTOB», YTO OTpaXkaeTcs B /IMYHOM KabuwHeTe EAMHOro noprana,
Pecrny6MKaHCKOro noprana;

M3yyaeT MNOCTYNUBLUME 3NIEKTPOHHbIE Aena, B TOM 4uc/e MpUIoXKeHHble
3a9BUTENIEM JOKYMEHTbI B 3/IEKTPOHHO (DOPME M 3/1EKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBepsieT KOMMJIEKTHOCTb, YNTAeMOCTb 3/IEKTPOHHbLIX 06Pa30B AOKYMEHTOB;

npoBepsieT COOMOAEHNE YCNOBUIA AEACTBUTENbHOCTA 3MIEKTPOHHOM NOAMUCHK,
MocpeAcTBOM obpalleHns K EgumHoMy noptany (B C/yyae, eciivM  3asaBUTENEM
npeacTaB/ieHbl 3/1IEKTPOHHbIE LOKYMEHTBI, noAanucaHHble YCUNEHHOIA
KBaNM(MLUMPOBAHHON 3N1EKTPOHHON NOAMNUCHID).
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Mpu Ha/imunm OCHOBaHUA, NpPeayCMOTPEHHbIX MYHKTOM 2.7.1
afIMMHUCTPATMBHOIO pernameHTa, MOAroTaB/IMBAET MPOEKT pelleHnss 06 OTKase B
npueme AOKYMEHTOB, HEOOXO0AUMbIX A4/ NPefoCTaBeHNS MyHULMNATbHOW YCNYTH.

B cnydyae, ecim B pe3y/bTaTe MPOBEPKN YCWUNEHHOW KBaM(MLUMPOBAHHOWA
3/IEKTPOHHOM MOANUCK BbISIBIEHO HECOO/IOAEHNE YCNOBUIA ee  [eCTBUTENbHOCTH,
MPOEKT pelleHns 06 OTKase [O/DKEH COoAepXaTb MYyHKTbl cTatbu 11 PefepasibHOro
3aKoHa Ne 63-P3, KOTOpbIE MOCYXUIN OCHOBAHUEM A9 €ro NPUHATUS.

[MpoeKT pewleHnss 06 OTKaze B MpuvemMe [JOKYMEHTOB, HeoO6XOAMMbIX A1
NpefoCTaBNeHns MYHULMNaNbHOM YCNyrK, € yKasaHuem MpuyYnH oTkasa (B Ciyuae,
eCIM  OCHOBaHMA A/ OTKasa B MNpuMemMe [OKYMEHTOB, Heob6XoAuMMbIX A1
npeaocTaBneHns MyHUUMNaNbHON YCNyrn, CBA3aHbl C HapyLUeHUEeM YCTaHOB/IEHHbIX
TpeboBaHMN K TakMM [OKYMeHTaMm, OCHOBaHMS /11 OTKasa B MNpueme [LOKYMEHTOB
LOO/MKHbI  COEpPXKaTb MH(OPMaLMI0 O HauMeHOBaHWM [OKYMeHTOB (MH(opmaLmu,
CBefleHWIn), KOTopble He TMpeAcTaBfieHbl, CcofepXaT HeAoCToBepHble W (Ann)
NMPOTMBOPEYMBbIE CBEAEHMSA, OPOPM/IEHbI C HAPYLLUEHMEM YCTaHOB/EHHbIX TpeboBaHui),
HanpaBnAeTCcAa Ha corjiacoBaHWe B YCTaHOB/IEHHOM MOpsAAKe MOCPeACTBOM CUCTEMbI
3NeKTPOHHOr0 JOKYMeHT0060poTa.

CorfacoBaHne TMpoeKkTa pelweHnss 06 OTKase B NpvemMe [JOKYMEHTOB,
HeOOXOANMbIX AN19 MNPefoCTaBNeHNs MYHUUMNATbHOW YCNYyrn, OCYLLECTBNSETCA B
nopsake, NpefyCMOTPEHHOM NMYHKTOM 3.4.3 agMUHUCTPATMBHOIO persiaMeHTa.

B cnyyae OTCYyTCTBMA OCHOBaHWA [And OTKasa B MNpuemMe [JOKYMEHTOB,
NPefYCMOTPEHHLIX MYHKTOM 2.7.1 agMWUHUCTPaTMBHOIO perfiameHTa, [AO/HKHOCTHOE
L0, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B TeYeHMEe OLHOro paboyero fHA CO 4HA
MOCTYNJIEHNA 3aB/IEHNSA, HaNpPaB/seT 3aABUTE/NI0, YKa3aHHbIM B 3asB/IEHMM CMOCOOOM,
yBeJOM/IeHNEe O MOCTYMN/IEHNN 3asBNIEHUSA, COAEPXKaLLee BXOAALMIA PerncTpalMoHHbIN
HOMep 3asBfieHWs, AaTy MNonydeHUs 3asBfieHWUs, nepeyeHb HavMeHOBaHWA (aiinos,
NPefCTaB/IEHHbIX K HEMY [JOKYMEHTOB, [AaTy MOMyYeHust pesysibTaTa MyHULMMNabHOW
YCNyru.

3.3.3.4. VicnonHeHue npouefyp, YKasaHHbIX B nyHKtax 3.3.3.1, 3.3.3.3
aAMVHUCTPATMBHOIO  perniamMeHTa, Mpv  HaMuMW  TEXHUYECKON  BO3MOXXHOCTM
OCYLLECTB/IETCA B aBTOMATMYECKOM PeXXMMe C MUCMO/b30BaHWEM aBTOMATU3MPOBAHHOM
MH(OPMALMOHHOM CUCTEMbI, MpefHa3HAYeHHOW [ON151 OKa3aHUA TrOCYAapCTBEHHbIX U
MYHUUMNANbHBIX YCYT.

3.3.3.5. AAMMHUCTpaTUBHbLIE TMpoLedypbl, YyCTaHaB/MBaemble MNyHKTOM 3.3.3
afAMVHUCTPATMBHOIO PerfiaMeHTa, BbIMOMHAKTCA B TEYEHMe OAHOro paboyero AHA CO
[HSA NOCTYNNEeHUS 3a9B/1EHNA Ha PaCCMOTPEHNe.

PesynbTatamu BbINOHEHNS aAMUHUCTPATUBHBIX NPOLELYP ABNAKTCA: MPUHATDLIN
Ha pacCMOTPeHWe KOMMJIEKT [OKYMEHTOB WM MPOEKT pelleHns 06 OTKase B npueme
[NOKYMEHTOB, HE0OXOANMBIX A1 NPeAoCTaBNeHNs MyHULMNAbHOW YCNyTH.

3.4. MNMoaroToBKa pe3ynbrara MyHULMMNAbHOW YCNyTru

34.1. OCHOBaHVMEM Hayana BbIMOMHEHWS aAMUHUCTPATMBHOM MNpoLeaypbl
SIBNSIETCA MOMyYeHMe [AO/HKHOCTHbIM NMLOM (PaBOTHMKOM), YMOMHOMOYEHHbIM Ha
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BbINO/IHEHVE aAMUHUCTPATUBHON NpoLeaypbl, OT AO/MKHOCTHOro fvua (paboTHMKA),
OTBETCTBEHHOr0 3a NpuYeM [OKYMEHTOB, NPUHATLIX OT 3aABUTENA OKYMEHTOB.

JOMKHOCTHBIM  /INLIOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHNE aAMWHUCTPATUBHOWA
npoueaypbl, ABAAETCA CeKpeTapb Wcnonkoma (fanee -  AO/MKHOCTHOE MU0,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/ibTaTa NpefoCTaBieHnss MyHULUNIbHOR YCiyTri).

3.4.2. [OOMKHOCTHOE /MUO, OTBETCTBEHHOE 3a [MOArOTOBKY pesysnbTaTa
NpefoCTaBNeHnUs MyHULMNATbHOW YCNYTW, OCYLLEeCTBSET NPOBEPKY HAIMUNA CBEAEHWIA
Mo aBTOMOOW/ILHOW Aopore.

B cnyyae oTcyTCTBMSI CBeAeHWA, MOArOTaB/MBaeT MPOEKT Nucbma 06 OTKase B
npefocTaBneHnn MyHULMNaNbHON yenyru (fanee - NMcbMO 06 0TKase).

B cnyyae HanmMumsa cBefeHWs MNOArOTaB/MBAET CrpaBKy MO 3arpallnBaeMol
MHOPMaLMM O COCTOSHUM aBTOMOBW/bHBLIX JOPOT (Aanee - CrpaBKa).

HanpaBnser  MOArOTOB/IEHHbIA  MPOEKT  pe3y/nbTata  NpPefocTaB/ieHUs
MYHULUMNASbHOW YCMYrn Ha CcornacoBaHve B YCTaHOB/IEHHOM MOPsAKe MOCPeLCTBOM
CUCTEMbI 3/IEKTPOHHOI0 [JIOKYMEHTO060poTa.

ALMUHUCTPATUBHbIE MpPOLEAYpbl, YCTaHaB/MBaeMble HACTOALLMM  MYHKTOM,
BbIMOJIHAKOTCA B TeYeHWe O4HOro paboyero AHs.

PesynbTaTamn BbINOMHEHUA afMUHUCTPATMBHBLIX MPOLEeAyp NPOEKT pesysnbTarta
NpefoCTaBNeHNUs MyHULMNATbHOW YCYTH.

3.4.3. CornacoBaHve W noanucaHMe nNPOeKTa pesynbTata npeaocTaBeHNs
MYHUUMNaNbHOW ycnyru (fanee - MPOeKTbl [OKYMEHTOB) OCYLUECTBMSETCA [1aBoi
CeflbCKOro noceneHuns (ganee - Pykosogutens OpraHa).

[MoAroToBneHHbIE NPOEKTbI AOKYMEHTOB, MMEIOLME 3ameyaHuns, BO3BPaLLatoTCS
Ha [fopabOoTKy Nnuly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTara MyHULMNaIbHON
ycnyru. Tlocne ycTpaHeHUst 3aMeyaHuili MPOeKTbl JOKYMEHTOB MOBTOPHO MepefaroTcs
ANA cornacoBaHusa 1 NoAnucaHus.

PykoBoguTtens OpraHa npuv pacCMOTPEHWN MNPOEKTOB [AOKYMEHTOB MPOBEPSET
cobnogeHe agMUHUCTPATUBHOIO pernamMeHTa AO/MKHOCTHbIMM fvuammn OpraHa B
4acTW CPOKOB BbIMNO/IHEHUSA aAMUHUCTPATUBHbLIX NPOLEAYp, UX NocNefoBaTeNbHOCTU U
MOSTHOTbI, Ha/IMYMA COrMacoBaHW YMOMHOMOYEHHbIX AO0/MKHOCTHLIX finy, OpraHa B
CUCTEME 3/IEKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyyae BbISBMEHMS  HApPYLWEHWA B 4YacTM  CPOKOB  BbIMO/IHEHMS
aAMWUHUCTPATMBHBLIX MNPOLEAYyp, MUX MNOCnefoBaTe/IbHOCTM U MOMHOTLI PyKoBoauTe b
OpraHa HMLMUpPYeT NpuBeyeHne K OTBETCTBEHHOCTY UL, AOMYCTUBLUNX HapYLLEHWS,
B COOTBETCTBUM C MYHKTOM 4.3 aAMUHUCTPATMBHOIO perfamMeHTa.

ALMVHUCTpPaTUBHbLIE MNPOLEeAypbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHUe OAHOro paboyero AHs.

Pe3ynbTaTOM  BLINOJIHEHUA  aAMWHUCTPATMBHBLIX  Mpouedyp  ABNSETCA:
MOAMWCAHHBIA MPOEKT AOKYMEHTA.

3.4.4. lcnonHeHne npouedyp, VYKasaHHbIX B MNyHKTax 3.4.2, 3.4.3.
aAMVHUCTPATMBHOIO  pernaMeHTa, Mpv  HaMuMM  TEXHUYECKON  BO3MOXKHOCTU
OCYLLECTB/IAETCA B aBTOMATMYECKOM PEXMME C UCMO/b30BaHMEM aBTOMATWU3MPOBaHHOM
MH(OPMALMOHHOM CUCTEMbI, MPeAHA3HAYeHHOW A1 OKa3aHUsi TOCYAapCTBEHHbIX W
MYHULMN&IbHBIX YCAYT.
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MakcuMasnbHbIli CPOK BbIMOMIHEHMA aMUHUCTPATUBHBLIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.4. aAMUHUCTPATUBHOIO PernaMeHTa, COCTaB/seT ABa paboumx AHs.

3.5. Bblfjaua (HanpaBneHve) 3asBUTeNtO pesynbTaTta MyHULMNaAbHOW yCayri

3.5.1. OcHOBaHMEM Hayana BbIMNONHEHMS AAMUHUCTPATUBHOW NpOLEeAYypb!
ABNAETCA MNOSyYeHUE [OO/MKHOCTHLIM  fINLOM, OTBETCTBEHHbIM 3a BbINO/HEHME
aflMUHMCTPATMBHOM MpoLeaypbl, AOKYMEHTa, MNOATBEPXKAAIOLLEro MpeaocTaBneHme
MYHULMMANbHOW YCNyTW.

JOMKHOCTHBIM  NINLLOM, OTBETCTBEHHbLIM 3a BbINO/IHEHWE aAMWHUCTPATUBHOWA
npoueaypbl, fBNgeTCa CeKpeTapb licnonkoma (ganee - [O/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a Bblgayy (HanpaB/eHne) JOKYMEHTOB).

3.5.2.  [OMKHOCTHOEe NKUUO, OTBETCTBEHHOE 3a Bblgady (Hanpas/eHue)
[NOKYMEHTOB:

obecrneuMBaeT  perucTpaumMio U BHECEHMe  CBeAeHMin 0  pesynbTare
npeaocTaBneHns MyHULMNaIbHOW yCiyrn B MOACUCTEMY BeAeHMS AOKYMeHTauumu
aBTOMaTU3NPOBAHHOW WH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW AN OKas3aHus
roCyapCTBEHHbIX U MYHULUMNAbHBLIX YCNYT;

M3BeLLaeT 3anaBunTens (ero NpeacTaBmTeNs) cnocoboMm, yKas3aHHbIM B 3a9B/IEHUM, O
pesynbTate MpefoCTaBeHs MYHULUMNATbHOW YCIYTM U O BO3MOXHOCTW MOyYeHUs
pe3ysnbTara NpeAocTaB/ieHNs MyHULMNabHOK ycnyrn B OpraHe nim 8 ML,

cnonHeHve  npouedyp  NpY  HaMYMM  TEXHMYECKOM  BO3MOXKHOCTU
OCYLLECTB/SETCA B aBTOMATMYECKOM PEXMME C UCMO0/b30BaHMEM aBTOMATMU3MPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpefHa3HAYeHHOW A1 OKa3aHMsi TOCYAapCTBEHHbLIX U
MYHULMN&IbHBIX YCNYT.

ALMVHUCTPaTUBHBLIE MNpoLUeaypbl, YCTaHaBMBAaEMble HACTOALUMM MYHKTOM,
BbIMO/IHAOTCA B TeyeHue OAHOro paboyero AHA CO [AHA MOAMMCAHUS [OKYMEHTa,
ABNAKOLLerocs pe3ynbTaTom npefocTaBeHns MYHULMMNAIbHOM ycnyru,
YMNOTHOMOYEHHbIM LO/MKHOCTHbLIM NnuomM OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHUSA  aAMUHUCTPATUBHBLIX  Mpouedyp  ABNAKOTCA:
pa3MeLLeHne CBefeHUA O pesynbTaTe MPefoCTaBleHUs MYyHULMNAIbHOW YCNyrn B
NHPOPMALMOHHBIX CUCTEMAX, W3BeLLleHne 3asBuTens (ero npeacrasutens) o
pe3ysnbTate NPeAaoCcTaB/IeHNss MyHULMNAIBHOR YCYT 1 Crocobax ero Noy4veHus.

3.5.3. Tlopsagok Bblgaun  (HanpaefieHWs)  pesynbTata  NpPefOCTaB/EHUS
MYHULMN&bHOW YCNYTW;

3.5.3.1. Mpy obpalleHnn 3a8BUTeNA 3a Pe3ybTaToM MYHULUNAILHOW YCIyru B
M®L|, paboTHUK MO®L] BblfaeT 3asaBUTENO pe3ynbTaT MyHULMNAIbHOW YCNyru B
(hopme  3K3eMnasapa 3NEeKTPOHHOTO0 [JOKYMeHTa Ha OyMaxHoM HocuTene. [1o
TpeboBaHMIO 3asBUTENS BMECTe C 3K3eMMSAPOM  3/1eKTPOHHOIO [OKYMeHTa Ha
OYMaXKHOM HOCUTefle eMy MpPefoCTaB/saeTCA 3K3eMMAAp 3/1eKTPOHHOIO [OKYMeHTa
MyTeM ero 3anncu Ha CbeMHbIN HOCUTE/b NHPOPMALMIN MW HaMpaB/ieHUs aK3eMnispa
3/IEKTPOHHOI0 AOKYMEHTa Mo 3/1eKTPOHHON nouTe B aApec 3assuTens. pu 3anmcu Ha
CbEMHbI HOCUTENb WHMOPMAaLMA WM Hafpas/IEHUN 3K3eMnaspa  3/1eKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMNNAp 3/IEKTPOHHOIO AOKYMeHTa Ha
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OyMaXKHOM HOCUTenle, MO 3/MIEKTPOHHOW MoYTe MAEHTMYHOCTb TaKoro 3kK3emnispa
3/IEKTPOHHOI0  [IOKYMeHTa 3K3eMNAApY 3/1eKTPOHHOIN0 [AOKYMeHTa Ha OyMaKHOM
HOCUTENEe 3aBepsieTCs YMNOSTHOMOYEHHbLIM COTPYAHUKOM C UCMO/b30BaHUEM YCUIEHHOM
KBa/IM(OMLMPOBAHHO 3M1EKTPOHHOW MOAMNMCH.

AIMUHUCTPATUBHbLIE NPOLEAYpPbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbIMOMHAKOTCA B TMOPALKE O0YepefHoCTV, B [eHb MpubbITUS 3asaBUTENS B CPOKW,
YCTaHOB/IEHHbIe pernameHToM pabotbl MdL,

PesynbTaTamu BbINO/HEHWUA aAMUHUCTPATMBHBIX MPOLIEAYP ABNAOTCA: (MKCaL S
(hakTa Bblgaun pesynbTaTa MpefocTaBieHus MyHuuunanbHol ycnyrn B AVC ML,
pe3ynbTaT NPeAoCTaBeHNs MYHULUNANbHON YCYTI, BblAaHHbIA 3a9BUTENHO.

3.5.3.2. lMpun obpalleHnn 3adBUTENSA 3a PE3YNbTaTOM MYHULMNANbHOM YCAyru
yepe3 Pecny6nMKaHCKWIA nopTan 3asBUTENN0 B JIMYHbLIA KabWMHET aBTOMATUYECKM
HanpaBNsAeTCA  3/IEKTPOHHbLIN  06pa3  [OKYMeHTa, AB/AIOLWErocs  pe3y/bTaTom

npeaocTaB/eHns MYHUUMUNATbHOW yCNyru, noAnucaHHbI YCUNIEHHOM
KBaIM(PULIMPOBAHHOI 3N1EKTPOHHON MOAMMCHIO YNOTHOMOYEHHOI0 AO/MKHOCTHOIO /inua
OpraHa (OpraHom).

AQMUHNCTPATBHbIE MPOLEAYPbl, YCTaHaB/MBaeMble HACTOAWMM  MYHKTOM,
BbIMOMHAKOTCA B AeHb MOANUCaHWSA [LOKYMeHTa, MOATBEPXKAAIOLLEro MpefoCTaB/ieHne
(0TKa3 B MpefoCTaB/IeHNN) MYHULMUNAIbHON YCNYTri, YNONTHOMOYEHHbLIM LO/HKHOCTHbLIM
nnyom OpraHa (OpraHom).

PesynbTaTaMy  BbINOAHEHWA  aAMUHUCTPATUBHLIX  NPOLEeAyp  ABNAKOTCA:
Hanpas/eHne (NpegocTaB/ieHNe) C MCMNO/b30BaHWEM Pecny6/inMKaHCKOro noprana
3a9BMTENI0 JOKYMEHTa, MOATBEPXKAAOLWEro npefocTaBeHne MyHULMNaAbHOR YCiyrn
(B TOM 4uc/e 0TKa3 B MPeLOCTaBNeHUM MYHULUNAIbHOW YCYTN).

3.5.3.3. Mpn obpalleHnn 3adBUTENA 3a Pe3ybTaTOM MYHULUMMASbHOW YCNyrn B
OpraH, [O/HKHOCTHOe /L0, OTBETCTBEHHOe 3a Bblgady (HanpaBfeHWe) LOKYMEHTOB,
BblAaeT 3asaBUTENIO pe3ynibTaT MyHUUMNaIbHOM ycnyrn. o TpeboBaHMIO 3asBUTENS
BMECTe C 3K3eMM/IFPOM 3/1eKTPOHHOIO [OKYMeHTa Ha OyMaXHOM HocuTtesne emy
NpefoCTaBNAETCA IK3EMMNAP 3MEKTPOHHOIO JOKYMEHTa MyTeM €ro 3anncu Ha CbeMHbIIA
HOCUTENb MH(OPMaLMN WA Harnpas/eHUsa 3K3eMnaspa 3/1eKTPOHHOIO AOKYMeEHTa Mo
3/IEKTPOHHOM NOYTe B afpec 3adBUTeNs.

AOMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/MBaeMble HACTOAWMM  MYHKTOM,
OCYLLECTB/IAKOTCA B MOPALKE O4YepefHoCTM, B AeHb MNpuObITUA 3asBUTENA B
COOTBETCTBUYU C [paBuiaMm BHYTPEHHEro TpyLoBOro pacnopsagka OpraHa.

Pe3ynbTaToOM BbINOHEHNA aflMUHUCTPATMBHbLIX MPOLEAYP ABMAKTCA: (UKCaLMWS
(pakTa  Bblgaunm  pesynbTarta  NPefoCTaBleHVUs  MYHUUMNASIbHOA — YCnyru B
aBTOMaTU3NPOBaHHOW WH(OPMAaLMOHHOW CUCTeMe, MpefHAa3HA4YeHHOW A/1 OKasaHus
rocyAapCTBEHHbIX N MyHULUMUNANBHBIX YCYT.

3.6. McnpaBneHne TeEXHNYECKNX OLLIMOOK

3.6.1. B cnyuyae 06HapYXXeHUS TEXHNUYECKOW OLUMOKU B IOKYMEHTE, SBNSIHOLLEMCS
pe3ynbTaToM MYHMLMNALHOR YCNyru, 3asBuTeNb HanpaenseT B OpraH:
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3adB/ieHNe 00 WCMpPaBNeHUN TEXHMYECKOW OLIMOKK (npunoxxeHne No 5 K
HacTosAWweMY afMUHUCTPATUBHOMY PerfiamMeHTy);

[NOKYMEHT, Bbl[aHHbIA 3aBUTENO KaK pe3ynbTaT MYyHUUMNaNbHOW YCnyru, B
KOTOPOM COZEPXKMTCA TEXHNYECKaAA OLUMOKa,

[IOKYMEHTbI, UMeloLWMne HPUANYECKYO CUIY, CBUAETENbCTBYHOWME O HaINYum
TEXHNYECKON OLLMOKM.

3asBneHne 06 MCnpaB/ieHUM TEXHUYECKOM OLLUMOKW B CBeAEHUSsIX, YKa3aHHbIX B
OOKYMEHTeE, ABMAIOLLEMCA Pe3y/IbTaToM MYHULMMANIbHOW YCNyrun, NogaeTca 3asBUTeNEM
(YNO/THOMOYEHHbIM NpefCcTaBUTeNIeM) MOYTOBbIM OTMNpas/ieHnem (B TOM 4ucnie C
MCMOMb30BaHNEM 3MIEKTPOHHOM MouYThbl), NGO 4vepe3 PecnybnmkKaHCKMIA nopTan uam
ML,

3.6.2. [JO/MKHOCTHOE /1MLL0, OTBETCTBEHHOE 3a MPUeM AOKYMEHTOB, OCYLLIeCTBNAET
Npuem 3asBNeHNs 06 UCMpaBieHNN TEXHUYECKON OLINOKK, PErncTPUPYET 3asB/eHNe C
MPUNOXKEHHBIMM AOKYMEHTaMN N nepefaeT UxX OAO/MKHOCTHOMY NnLy, OTBETCTBEHHOMY
3a 00paboTKY [JOKYMEHTOB.

AOMUHUCTPaATMBHbIE MPOLEAYPbl, YCTaHaBNMBaeMble HACTOAWMM  MYHKTOM,
BbIMOJHAKOTCA B TEYEHNE OAHOro paboyero AHs ¢ AaTbl permcTpawumm 3asBieHus.

Pe3ynbTaTaMy BbINO/IHEHUS aAMUHUCTPATMBHbIX MPOLEAYP ABMAKOTCA: MPUHATOE
N 3aperncTprMpoBaHHOe 3asB/ieHMe, HarpaB/ieHHOe Ha PacCMOTPEHME AO0/MKHOCTHOMY
Ny, OTBETCTBEHHOMY 3a 00PabOTKY [1OKYMEHTOB.

3.6.3. [JO/DKHOCTHOe /MU0, OTBETCTBEHHOEe 3a 00paboTKy [JOKYMEHTOB,
paccMaTpuBaeT [OOKYMEHTbl W B LENSX BHECEHUSI WCMPaBNEHUA B  [OKYMEHT,
SABNAOLLMIACA pPe3yNbTaToM MPeAocTaBNeHUs MYHULUMNANbHOW YCNYyri, OCYLLECTBASET
npoueaypbl, NPeayCMOTPEHHblEe MYHKTOM 3.5 agMWUHUCTPATUBHOIO pernamMeHTa, wu
BbI@eT MCNpPaB/IEHHbIA AOKYMEHT 3asaBUTento (YrNoSIHOMOYEHHOMY MpPeACTaBUTENHO)
JIMYHO MO POCMUCb C M3bATUEM Y 3aaBUTeNs (YNONHOMOYEHHOro npeacTaBUTENS)
opuUrvHana 0KyMeHTa, B KOTOPOM COAEPXXUTCA TEXHUYECKas OLLUMOKaA, Uv HanpaBnseTt
B ajpec 3asBUTENs MOYTOBbIM OTMpaBneHneM (MOCPeACTBOM 3/IEKTPOHHOM MOYTbI)
MMNCbMO O BO3MOXXHOCTW TMOMlyYeHNs [OKyMeHTa npv npegocrasneHnn B  OpraH
opuUrvHana AOKyMeHTa, B KOTOPOM COAEPXUTCS TeEXHMYECKast OLLINOKa.

AQMUHNCTPATUBHbIE MNPOLEAYPbl, YCTaHaB/MMBaeMble HACTOALMM MYHKTOM,
BbIMO/HAKOTCA B TeyeHMe [ABYX paboumx [AHeil Mnocne O6HapYy>XXeHUs TeXHUYECKOW
OWMNOKN WA  NONYYeHUss OT J10bOro 3anMHTEPecOoBaHHOro nua  3asB/ieHUs O
A0MYLLEHHOW OLLMOKE.

PesynbTaTaMu  BbINOMHEHUS  aAMUHUCTPATUBHbLIX  MNpoueayp  SABNAOTCH:
Bblf@aHHbIV (HanpaB/ieHHbIN) 3aBUTENIO JOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPeJoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. TopsAAOK OCYLLECTB/IEHUS TEKYLLEErO KOHTPO/S 3@ CO6/IHOAEHMEM N UCTIONTHEHNEM
OTBETCTBEHHLIMU LO/HKHOCTHLIMW INLAMMW NONOXKEHWUI aAMUHUCTPATUBHOIO
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pernameHTa n MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/INBaOLLNX TpE6OBaHI/I‘r'| K
npeaocTaBneEHNIO MyHMMMHaﬂbHOVI YCNYTN, a TakKXKe NPUHATUEM MU peUJEHMVI

KOHTpOsnb 3a MOMHOTOW N Ka4yecTBOM MpefoCTaBeHUsS MYHULUMNANbLHOW YCIyru
BK/IHOYAET B CEOA BbISB/IEHME W YCTPAHEHWE HaPYLLEHWNIA NpaB 3asBUTENEN, NPOBEAEHME
MPOBEPOK  CO6MOAEHNS npoueayp NPeAoCTaBNEHUS  MYHULMNANbHOM  YCAyru,
MOAroTOBKY PELLEHWNIA Ha AencTBuUS (6e34eNCTBUE) AOMKHOCTHBIX UL, OpraHa MecTHOro
camoyrnpaB/ieHus.

dopmamMn  KOHTPONS 3a COOMIOAEHWEM  MCMOJSIHEHUS  aAMUHUCTPATUBHBIX
npoueayp SBNATCS:

1) npoBepKa M corfacoBaHue MPOEKTOB [OKYMEHTOB MO MNpPeAoCTaB/IEHUIO
MYHULUMNAbHON YCNYTW;

2) NpoBOAMMbIE B YCTAHOB/IEHHOM  MNOPsiAKE  MPOBEPKMU BeleHUS
[eN0onNpon3BOACTBA;

3) NpoBefieHNe B YCTaHOB/IEHHOM MOPSAAKE KOHTPO/bHbIX MPOBEPOK COGMOAEHNS
npoueayp npefocTaBneHnUs MyHUUUNANbHOR YCyT .

B uensx TeKywero KOHTPONS WCNOMb3YHTCA CBEAEHWUS, WMelolmnecs B
3NIEKTPOHHOI 6a3e [AaHHbIX, CNy>XebHas KOPPecrnoHAeHUMs, YCTHas M MNUCbMEHHas
NH(OPMaLMA LO/MKHOCTHBIX NALL, OCYLLECTBNAIOLMX BbIMOMHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHabl y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB M APYrue cBefeHus.

[Na OCyLLECTBNEHNA KOHTPO/ISA 3a COBEPLUEHMEM AEWCTBMIA NPWN NPeaoCcTaBIeHNN
MYHUUUNATBHOA YCNYTN U MPUHATUN PELLEHUA PYKOBOAMTENO OpraHa MECTHOro
camoynpaBfeHns NPeAcTaBAsAOTCA  CMpaBKM O  pe3ynbTaTtax MpeaocTaBleHus
MYHUUMNATLHOWN YCNYTI.

@) Cy4Yasix U NpuynHax HapyLLEHMS CPOKOB, NOC/eA0BaTENIbHOCTN U COLepXKaHNA
a0MVHUCTPATMBHBIX Npoueayp [AO/HKHOCTHbIE NMua  HeMeOsIeHHO WMHGOPMUPYHOT
PYKOBOAMTENA oOpraHa, MpefoCTaBMAOWEr0o MYyHULMNAIbHYIO YCIyry, a Takxke
NPeAnpPUHUMALOT CPOYHbIE MEPbI MO YCTPAHEHWUIO HapYLLEHUIA.

TekylWnA KOHTPO/Mb 33 COOMHOAEHVMEM  MOC/efoBaTeNlbHOCTU  AeCTBUA,
onpefeneHHbIX  aAMUHUCTPATMBHLIMKA  Mpoueaypamu MO MNPeAOCTaB/EHNIO
MYHUUMNALHON  YCNYrK, OCYLLECTBNSETCA 3aMeCcTUTeNleM PYKOBOAWUTENS oOpraHa
MECTHOr0  CamoyrnpaB/ieHWsl, OTBETCTBEHHbIM 3a OpraHmsauuio  paboTbl MO
NPefoCTaBNeHNIO MYHULUMNANbHOW YCNYrK, Hada/lbHUKOM OTAeNa, OCYLLECTB/IAOLWEro
opraHv3aumo paboTbl Mo NPeAoCTaBIEHNIO MyHULMNASILHOW YCYTN.

[MepeyeHb  JO/MKHOCTHbLIX ML,  OCYLUECTBAAKOLWIMX  TEKYLUIMA  KOHTPO/b,
yCTaHaB/IMBAETCS MOMOXEHUAMN O CTPYKTYPHbIX MOApa3fe/ieHnsax opraHa MeCcTHOro
camoynpaB/eHNs N AO/MKHOCTHBLIMU pernaMmeHTamu.

4.2. T1opsiAoK 1 NepUOANYHOCTb OCYLLECTBNEHNS MNAHOBbIX 1 BHEN/TAHOBbIX NPOBEPOK
MOMIHOTbI U Ka4ecTBa NPeaocTaBIeHNs MyHULMNabHO YCyrin, B TOM YMCe NOpsAoK
1 (hOPMbl KOHTPONS 3a NOMHOTOW 1 Ka4eCTBOM NPefoCTaBNeHNS MyHMLMNANbHOV
ycnyru
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4.2.1. KOHTPO/b 3a NOTHOTON M Ka4eCTBOM NPeAoCTaBeHNS MyHULUMNAIbHOW
YCNYTn OCYLLECTB/IAETCA B (hopmax:

1) npoBeAeHNs NPOBEPOK,;

2) pacCMOTpeHMs Xanob 3asBuTenein Ha aencrtems (6e3gericteme) OpraHa, a
TaKXKe UX AO/MKHOCTHbIX /L, MyHUUUNAbHBIX CYXaLlmX.

422. B uensix OCYWECTBNEHNS KOHTPONA 3a MOMHOTOM W KayeCcTBOM
NpefoCTaBNeHNs MYHUUMNAbHON YCNYrn MPOBOAATCA MJ1aHOBble M BHEMJ/IAHOBbIE
nposepkn. TloOpsaoOK W MEpPUOAMYHOCTb  OCYLLECTB/IEHUA M1aHOBbIX MPOBEPOK
yCTaHaB/MBaeTCs NMnaHoM paboTel OpraHa. Mpu NpoBepke MOryT paccMaTpuBaTbCA BCe
BONPOCHI, CBA3aHHble C MNPeAOCTaB/IEHNEM MYHULMNAILHOW YCnyrn (KOMMIeKCHble
MPOBEPKN), UM OTAENbHbIA BOMPOC, CBA3aHHbIN C NPeAOCTaBNEHNEM MYHULUNAILHOW
ycnyrn - (TemMaTuyeckue nposepkun). [lpoBepka TakKe MOXET MPOBOAUTLCA MO
KOHKPETHOW aiobe 3adBUTeNS.

4.2.3. BHennaHoBble MPOBEPKWN MPOBOAATCA B CBA3M C NPOBEPKOWA YCTPaHEHUS
paHee BbIAB/IEHHbLIX HapyLUEHWA aAMUHUCTPATUBHOIO persiaMeHTa, a Takxke B C/y4ae
nonyyeHns >kanob 3assuteneil Ha paenicteus (6esgeiictBume) OpraHa, a Takke WX
AOMKHOCTHbIX /UL, MyHULUMUNABHBIX CYXaLLWX.

4.2.4. Pe3ynbTatbl NPOBEPKM OOPM/IAKOTCA B BMAE aKTa MPOBEPKN, B KOTOPOM
YKa3blBatOTCA BblIsIB/IEHHbIE HEAOCTATKN U MPEANOXKEHUS NO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb [JO/HKHOCTHbIX ML, OpraHa, NpPeaoCcTaBSOLLIErO
MYHULMNANbHYHO YCNYTY, 3a PeLLIeHVs 1 AeiicTBMS (6e3aeicTBMe), MPUHUMAEMbIE
(OCyLLECTBNSIEMbIE) VMW B XOA€ NPef0CTaBeHNs MyHULMMANLHOR YCnyru

Mo pe3ynbTaTam NpPoBefeHHbLIX NMPOBEPOK B C/lyYae BbISIBIEHUS HAPYLLEHWIA NpaB
3asBuTENE BWHOBHbIE ML MPUBMEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBMMU C
3aKOHOZaTeNbCTBOM Poccuinckoin desepaumu.

PykoBoguTenb opraHa MeCTHOro CamMOyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHWE 3asAB/IEHWIA.

PykoBogutens (3aMecTuTeNlb PYKOBOAUTENs)) CTPYKTYPHOrO MoApasgeneHns
opraHa MeCTHOro CamOyrnpaB/ieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHag/ieXallee BbIMOSHEHNE aAMUHUCTPATUBHBLIX [EACTBMIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO PeriameHTa.

JOMKHOCTHbIE NMLA M MHble MYHUUMNANbHbIE CAy>XKallye 3a peLlleHus u
nenicteust (6e3aecTeme), NpMHMMaeMble (OCYLLECTBNSEMbIE) B X04e MpeaocTaBneHUs
MYHUUMMANIbHOA  YCNyTHw, HecyT OTBETCTBEHHOCTb B YCTaHOB/IeHHOM
3aKOHOAATeNbCTBOM MOPAAKE.

4.4, TIonoXeHWsl, XxapakTepusytoLme TpeboBaHNA K MOpAAKY U hopMam KOHTPOSIA 3a
npefocTaB/eHMEM MYHULMNaIbHOW YCYr, B TOM YMC/e CO CTOPOHbI FpaXKaaH, X
00beNHEHNI 1N OpraHm3aLuia

KOHTpoNb 3a NpeAocTaBeHeM MYHULMMANbHOM YCIyrn CO CTOPOHbI FpaXaaH,
X OObEAVHEHWIA W OpraHM3auuii, OCYLLECTBNSAETCS MOCPEACTBOM  OTKPbITOCTU
0esTeNbHOCT  OpraHa  MeCTHOro  CaMOyMpaBfieHUss  Mpu  MNpPeaocTaBNeHUm
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MYHULMNALHOW — YCNYrK,  MOMYYeHWst MOMHOW, aKTyanbHOM W [10CTOBEPHOI
MHAOPMaLMM O MOPSAKE NPeAoCTaBNEHUS MYHULMMANLHOW YCAYr U BO3MOXHOCTM
[0CyaeOGHOro  pacCMOTPeHUst 06palleHWin  (kano6) B mpouecce MpeaoCTaB/eHNs
MYHULMNaNLHON YCnyrn.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpPsiJoK 06)KasioBaHMUA PeLLEHUIA 1 AeNCTBUIA
(6e3aeiicTBMS) opraHa, NpeaocTaB/ISAOWEro MyHULMNANbLHYO YCAYTY,
MHOIO(DYHKLNOHA/IbHOI0 LieHTpa NpefocTaBeHNS roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHm3aumin, ykasaHHbIX B 4acTu 1.1 ctatbn 16
PepepanbHOro 3akoHa Ne210-P3, a TakXKe UX AO/IKHOCTHBIX L,
MYHULUMNANbHbIX CNyXalmx, paboTHMKOB

5.1. 3adABuTENIM MMEIOT NPaBO Ha 06XanoBaHWe B A0OCYAeOHOM MOpsaKe peLleHni
N fdencTeuid (6e3nencTBmnA) opraHa, NPefoCTaBAOWEro MyHUUMNANbHYHO YCayry,
[OO/DKHOCTHOrO  /iua  opraHa, NpeAoCTaBfISIOWEr0  MYHUUMNANIbHYIO  YCAyry,
MYHAUMNANIbHOTO  CMY)XKAallero,  PyKOBOAMTeNs  opraHa,  NpPeAoCcTaBNsAoLWero
MYHULMMNANbHYHO ycnyry, MHOIO(YHKLNOHA/IbHOI 0 LIEHTpa, paboTHMKa
MHOIO(YHKLNOHANILHOIO LeHTPa, OpraHu3auni, npefyCMoTPeHHbIX YacTbto 11 cTtatbu
16 depepanbHOro 3akoHa Ne 210-d3, a Takke Ux paboTHMKOB.

3asABuTENlb MOXKET 06PATUTLCSA C XKasiob0i, B TOM YKC/E B CNEAYOLWUX CyYasX:

1) HapyLLeHVe CpoKa perucTpauun 3anpoca o NpefocTaBNeHn MyHULMNATbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHOro 3akoHa Ne 210-93;

2) HapylleHMe CpoKa NpeaocTaB/EHUS MYHUUUNANbHON ycnyrn. B ykKazaHHOM
cny4vae gocynebHoe (BHecynebHOe) 06)kanoBaHMe 3asBUTENEM PELLUEHNIA U OeACTBUNIA
(6e30enCcTBINA) MHOTO(MYHKLUMOHA/IbHOTO LEHTPa, paboTHMKA MHOTOMYHKLMOHATIbHOMO
LIEHTpa BO3MOXHO B Ciydae, €C/iM Ha MHOrO()yYHKUMOHa/bHbIA LEHTP, PELUeHns Wt
nencTena  (6e30eiCTBME)  KOTOPOro  00XKAaNyroTCsi, BO3/0XKEHA  (DYHKUMA MO
NpefoCTaB/eHN0 COOTBETCTBYHOLUMX MYHUUMNANbHBLIX YCNYr B MOMHOM 0O6beMe B
nopsgke, onpeaeneHHoM YacTolo 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHVe Yy 3a9BUTENSA LOKYMEHTOB WM MH(OPMaLMK IN60 OCYLLECTB/IEHMS
[EVCTBUIA, MpeAcTaB/eHNe WU OCYLUEeCTB/IEHWE KOTOPbIX He MpefyCMOTPEHO
HOPMaTMBHLIMX MpPaBOBbIMK  akTamy Poccuiickoin  Pegepaumn, HOPMATUBHLIMU
NpaBoBbIMWN akTamu Pecny6imku TaTtapcTtaH, MyHULMNaIbHLIMU NPaBOBbIMW aKTamu
A1 NPeA0CTaBEHNS MYHULMMANbHOWN YCNYTW;

4) 0TKa3 B Mpueme [OKYMEHTOB, MpefoCTaB/ieHME KOTOPbIX MpeayCMOTPEHO
HOPMaTUBHLIMX MPaBOBbIMK  akTamn Poccuiickoin  degepaumn, HOPMATUBHLIMU
NpaBoBbIMW aKTamu Pecny6imku TaTapcTtaH, MyHULMNaIbHbIMU NPaBOBbIMM aKTamu
A1 NPeA0CTaBIEHNS MYHULMMANIBHON YCNYTW, Y 3asBUTENS;

5) oTka3 B NpefocTaBneHn MyHULMNaSbHOW YCyri, eci OCHOBaHMA 0TKasa He
npeaycMoTpeHbl (eaepasibHbIMUA 3aKOHaMU U MPUHATBIMKA B COOTBETCTBUN C HUMM
MHbIMA HOPMAaTUBHLIMW MPaBOBbIMM akTamy Poccuitickon Pepepauynm, 3aKoHaMu U
MHbIMW  HOPMaTMBHbIMW  MpaBOBbIMM  akTamn  Pecnybnukm ~ TartapcTaH,
MYHAUMNASIbHLIMKA ~ MPaBOBbIMM ~ akTaMu. B ykasaHHOM cfiydae  focyfe6Hoe
(BHecyiebHOE) 06XanoBaHVe 3asBUTE/IEM PELLeHNA W OelACTBUA  (6e34e/CTBIS)
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MHOTMOYHKLUMOHANIBHOTO  LIEHTPa, pPaboTHMKA  MHOTOMYHKUMOHAILHOIO  LeHTpa
BO3MOXHO B C/lyyae, eC/ii Ha MHOrO(YHKUMOH&IbHBLIN LIEHTP, PeLleHns U [encTeus
(6e30einCTBME) KOTOPOro O6XanykoTcs, BO3/M0XeHa (QYHKUMS N0 NPeaoCTaBNeHUIO
COOTBETCTBYIOLMX MYHUUMNANBbHBIX YCAyr B MNOMHOM 06beme B MOpsAAKe,
onpefeneHHoM yacTtbio 1.3 cTtatbi 16 ®defepasbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENA NPV NPEAOCTaBNEHUN MYHULMNANbHON YCnyru
nnatbl, He nNpPeayCMOTPEHHOW HOPMATUBHLIMU MPAaBOBLIMU aKTamu POCCUMIACKOM
defepaum,  HOPMATUBHbLIMW  MPaBOBbIMW  akTamMu  Pecny6nvkm — TatapcTaH,
MYHULMNa/IbHbIMX NPABOBLIMU aKTamu;

7) OTKa3 opraHa, NpPefoCTaBMANOLWEro MyHULUUNAIbLHYIO YCAYry, AOMKHOCTHOMO
nmua opraHa, nNpefocTaBASAKOWEro MyHUUUNANbHYO YCyry, MHOMOMYHKUNOHaIbHOMO
LIEHTPa, paboTHNKA MHOTO(YHKLMOHA/IbHOIO LieHTPa, OpraHm3aunii, nNpeLyCcMOTPeHHbIX
yactbto 11 cratbm 16 ®PepepasbHOro 3akoHa Ne 210-d3, unm mMx paboOTHWKOB B
MCrpaBfeHN [LOMNYyLIEHHbIX VMW OMevyaToK U OLWMOOK B BblJaHHbIX B pe3y/ibTaTe
NpefoCcTaBNeHns  MyHUUMNASIbHOW  YCNyrm  [OKYMeHTaxX b0  HapyLueHue
YCTAHOB/IEHHOrO CpPOKa TaKMX WCNpaBneHuii. B ykasaHHOM cny4yae paocyaebHoe
(BHecylebHOE) 00XanoBaHMe 3asBUTENIEM PeweHuid n  aencTeunin  (6e3nencTBus)
MHOrO()YHKUNOHaNbHOIO  LIEHTpa, paboTHMKA MHOTOQYHKLUMOHAILHOTO  LieHTpa
BO3MOXHO B C/ly4ae, €C/iM Ha MHOTrO(YHKLUMOHaIbHBIN LIEHTP, PELUeHns 1 LeincTBuS
(6e3peliCTBE) KOTOPOro OOXayHTCA, BO3/I0XKEHA (YHKUMA MO NpefocTaB/ieHNto
COOTBETCTBYIOLMX MYHULMNAIbHBLIX YCAYr B MOMIHOM 00beMe B  MOPsAKe,
onpefeneHHoM YacTbio 1.3 cTtatbi 16 ®PefepasbHOro 3akoHa Ne 210-P3;

8) HapylleHMe Cpoka WaM Mopsadka BblgaynM AOKYMEHTOB MO pe3y/bTaram
NpefoCTaBNeHNUs MyHULMNATbHOW YCNYTI;

9) NpuocTaHoB/EHME MPeLOCTaBNEHNS MYHULMNAILHOW YCYTK, eC/I OCHOBaHWS
MPUOCTAHOB/IEHNA HE NPeAyCMOTPEHbl (efepasibHbIMU 3aKOHaMW U NMPUHATLIMA B
COOTBETCTBUM C HUMW WHLIMA HOPMATMBHbLIMWA MPaBOBbIMM aKTaMn POCCUIACKOiA
depepalmn, 3aKOHaMM U UHBbIMM HOPMATMBHbLIMW MPAaBOBbIMU aKTamy Pecny6/imMKu
TatapcTaH, MyHUUMNAbHbIMK MPaBOBbIMM akTamu. B yKaszaHHOM crny4ae focyaebHoe
(BHecylebHOE) 006XanoBaHMe 3asBUTENIEM PeweHUA n  aencTeunin  (6e3nencTBus)
MHOTMOYHKLUNOHA/IBHOTO  LIEHTPa, pPaboTHMKA MHOrMOQYHKLMOHA/IBHOMO  LeHTpa
BO3MOXHO B C/lyyae, €C/ii Ha MHOTrO(YHKLUMOHaIbHBIN LIEHTP, PeLleHns U [encTeus
(6e3felicTBE) KOTOPOro OOXanyrTCA, BO3/I0XKEHA (YHKUMA MO NpeAocTaB/eHNto
COOTBETCTBYIOLMX  MYHMUMNASbHLIX YCAyr B MOMHOM 06beme B MOPAAKE,
onpefeneHHoOM YacTbio 1.3 ctatbi 16 ®PefepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asBUTENA MPU NPEJOCTaBMEHUN MYHULMNANbHON YCNyru
OOKYMEHTOB WAN MH(OPMaLMK, OTCYTCTBME U (MNKN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IMCb MPWU MepBOHaYa/IbHOM OTKa3e B MpuemMe [AOKYMEHTOB, HEOOXOANMbIX A/1s
NpefoCcTaBneHns MyHULMNATbHOW YCNyru, M0 B NPeAoCTaB/IeHUN MYHULMMNAIbHOW
YCNyrn, 3a UCKNKOYEHNEM Cry4yaeB, MPedyCMOTPEHHbIX MYyHKTOM 4 yactn 1 ctatbl 7
depnepanbHOro 3akoHa Ne 210-d3. B ykaszaHHOM cfyyae focyfebHoe (BHecynebHoe)
06XxanoBaHue 3a8BUTENEM PELLEHNI " OEACTBUIA (6e30einCTBIUSA)
MHOTMOYHKLUMOHANIBHOTO  LIeHTPa, pPaboTHMKA  MHOrOMYHKUMOHAILHOIO  LeHTpa
BO3MOXHO B C/ly4ae, eC/iM Ha MHOTrO(YHKLUMOHaIbHBIN LIEHTP, PeLleHns U [eincTeus
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(6e3felicTBNE) KOTOPOro O6XanyrTCA, BO3/0XKeHA (YHKUMA MO NpefocTaB/ieHNto
COOTBETCTBYIOLMX  MYHULUMNASIbHLIX YCAYr B MOMHOM O00beMe B  MOpPsAAKe,
onpefeneHHoM yacTtbio 1.3 cTtatbn 16 ®PegepanbHOro 3akoHa Ne 210-P3.

5.2. Xanoba nopaeTca B MWUCbMEHHON (hopMe Ha OGyMaXHOM HocuTene, B
3/IEKTPOHHOM (hopMe B OpraH, MpPefoCTaBNAIOWNUA  MYHUUMNANBHYIO  YCAYTY,
MHOIO(YHKLMOHA/NbHBIA LEHTP N1M60 B COOTBETCTBYHLIMIA OpraH rocyaapCTBEHHONA
B/IaCTW, ABNAOLWMIACA ydpeauTesieM MHOTOMPYHKLMOHAIbHOTO LUeHTpa (Janee -
yupeautens  MHOTOPYHKUMOHA/IbHOTO — LEHTpa), a Takke B  OpraHm3auuu,
npeaycMOTPeHHble YacTbio 1.1 cTtatb 16 defepansHOro 3akoHa Ne 210-d3. XKanobsl
Ha pelleHns 1 faencTemna (6e3neicTBUE) PYKOBOAUTENA OpraHa, MpefoCTaBsAoLWero
MYHULMN&bHYO YCNYTy, NOAAKTCA B BbILLECTOALLMIA opraH (Npu ero Hanmynm) 1meo B
C/lyyae ero OTCYTCTBMA pacCMaTpuBaIOTCA HeMOCPeACTBEHHO PYKOBOAMTESIEM OpraHa,
NPefoCTaBNAOWEro MyHUUMNANbHYIO ycnyry. >XKasobbl Ha pelleHns u [eicTBus
(6e3neincTeme) pabOTHMKA MHOTO(YHKLUMNOHAIBHOIO LEHTPa NodatoTcs PyKOBOAUTENHO
3TOr0  MHOTO(YHKUMOHAILHOTO  LeHTpa. >Kanobbl Ha peleHns W [LelncTBus
(6e3neiicTane) MHOTrO()yYHKLMOHA/IbHOIO LleHTpa nogaroTcs yupeamnTento
MHOTMOYHKLUMOHANIBHOTO  LIEHTpa WAW  AO/DKHOCTHOMY /MLy,  YMOHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM akTOM Pecry6nuku TartapcTaH. >Xanobbl Ha peLleHns u
nevicteus (6e3feincTeme) paboOTHMKOB OpraHu3aunii, NpefyCcMOTPEHHbIX 4acTbio 1.1
cTatbM 16 ®PefepanbHoro 3akoHa Ne 210-P3, nopaloTcs PYKOBOAUTENAM 3TUX
opraHu3auui.

XKanoba Ha pewleHns n geiictems (6e3gecTBMe) opraHa, MpefoCTaBNAOLWEro
MYHAUMMANbHYIO  YCAYry,  [LO/DKHOCTHOIMO /Nila OpraHa, MpefoCTaB/sALWero
MYHUUMMANbHYIO  YCAYTy, MYHUUMNASbHOTO CAyXalero, PyKOBOAWUTENA OpraHa,
NPefoCTaBNAOWEro MyHULMNAIbHYO YCNYry, MOXeT ObiTb Hanpas/ieHa Mo rouTe,
yepe3 MHOTOMYHKLUMOHA/IbHBIA  LEHTP, C  WCNONb30BaHWEM  UH(OPMaLMOHHO-
TENIEKOMMYHUKALUMOHHOW  CceTu  «VHTepHeT»,  oMumanbHOro  canta  opraHa,
NPefoCTaBNAOWEro  MyHUUMNanbHy0  ycnyry, EamHoro  noptana  mbo
Pecny6/1MKaHCKOro noptana, MHHOPMaLMOHHOW CUCTEMbI A0CYAe6HOro 06XanoBaHus,
a TaKkkKe MOXET ObITb NPUHATA NPU IMYHOM MpremMe 3aaBuTens. XKanoba Ha peLleHns 1
AencTens (6e3peincTeue) MHOrO()yYHKLMOHA/IbHOIO LleHTpa, paboTHMKa
MHOMOYHKLUMOHA/IBHOTO  LIeHTpa MOXET ObITb  HanpaefieHa Mo Mo4yte, C
MCMO/b30BaHWEM  MH(OPMaLMOHHO-TENIEKOMMYHUKALMOHHON  ceTn  «V/IHTepHeT»,
o(MuManbHOro caita MHOrogyYHKUMOHaIbHOTO LeHTpa, EgmHoro noprana nnbo
Pecny6/MKaHCKOro noptana, MHHOPMaLMOHHON CUCTEMbI A0CYAe6HOro 06XanoBaHus,
a TaKKe MOXET ObITb NPUHATA NPU IMYHOM MpremMe 3aaBuTens. XKanoba Ha peLleHus 1
aevicteus (6e3feincTBre) opraHusauuii, NpPeaycMOTPeHHbIX 4YacTblo 1.1 cratbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke UX PabOTHUKOB MOXET ObITb Hanpas/ieHa
Mo Mo4yte, C WCMNOMb30BaHWEM MH(OPMALMOHHO-TENEKOMMYHMKALMOHHON  CETU
«/HTepHET», otMUManbHbIX CaNnTOB 3TUX OpraHu3auuii, EamMHoro noptana nnbo
Pecnyb/MKaHCKOro nopTana, a Takke MOXET ObITb MPUHATA MNPU JINYHOM Mpreme
3aABuTeNS.

5.3. XKanoba fo/mkHa cofeparb:
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1) HaumeHOBaHMe oOpraHa, MpPeaoCTaBNAOLWEr0 MYHUUUNANBHYKO  YCAyry,
[OO/MKHOCTHOrO /ML opraHa, NpeAoCcTaBfAOWEro MyHULMNaNbHYKO YCayry, Moo
MYHULMNATBHOTO CNyXallero, MHOroyHKLUMOHaIbHOTO LIEHTPa, ero pyKoBoAUTENSA Y
(unn) pabOTHMKA, OpraHM3auuii, MNPeayCMOTPEHHbIX YacThto 11 cTaTbu 16
depnepanbHoro 3akoHa Ne 210-P3, nx pykosogutene n (unmn) paboTHUKOB, peLUeHNs 1
nenicteus (6e3aeiicTBME) KOTOPbIX 06XKanyoTcs;

2) (hamunno, Umsa, OTYECTBO (MocnegHee - MPU HaIM4uMK), CBEAEHUA O MecCTe
XXUTENbCTBA 3a8BUTENS - (IU3MYECKOro nmua nMbo HammeHOBaHWE, CBELEHNA O MecTe
HaxoXXaeHNa 3asaBUTeNs - OPUANYECKONO /iMLa, a Takke Homep (HoMepa) KOHTAKTHOro
TeneoHa, aapec (agpeca) 3NEKTPOHHOM NoYUThbl (MPY HaNM4YMK) U NOYTOBLIA adpec, Nno
KOTOpPbIM A0/DKEeH ObITb Hanpas/ieH OTBET 3asABUTESIO;

3) cBefeHUs 06 0bOXasyeMbIX pelleHunsx 1 aeicTBusax (6e3gencTsun) opraHa,
NPefoCTaBNAOLWEro  MyHUUUNANbLHYKO  YCNIyry, AO/MKHOCTHOrO  /iMua  opraHa,
NPefoCTaBNAOLWEr0 MYHUUMNANbHYO YCAYry, M60 MYHUUMNAIBHOIO C/y)KaLlero,
MHOTFO(DYHKUNOHA/IbHOTO  LieHTpa, paboTHMKa MHOrOMYHKUMOHAILHOTO  LieHTpa,
opraHusauuii, NpeaycMOTPeHHbIX YacTblo 1.1 cTaTbk 16 ®efepanbHOro 3akoHa Ne 210-
@3, nx pabOTHUKOB;

4) [0BOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrflaCeH C peLUeHVEM U
neinctenem (6e3deincTBuem) opraHa, NPefOCTaBMSKOWEro MYHULUUNaNbHY YCNyry,
[O/MKHOCTHOIO /iMua opraHa, NpefoCTaB/AOWero MyHULMNANbHYKO YCiyry, Mo
MYHAUMNASIbHOTO  C/YXKALLEro,  MHOTMOMYHKLMOHA/IbHOTO  LEHTpa,  paboTHMKa
MHOTO(YHKLNOHANILHOIO LeHTPa, OpraHu3auni, npefyCMOTPeHHbIX YacTbto 11 ctatbu
16 depepanbHoro 3akoHa Ne 210-P3, ux pabOTHMKOB. 3asBUTENIEM MOIYT ObITb
npeacTasfieHbl AOKYMEHTbI (NpY Hanvuuu), MOATBEPXKAANOLIME [LOBOAbl 3asaBUTENS,
NGO X KONUK.

5.4. TMocTynueLias »anoba NoANeXunT perncTpaunm B CPOK He rno3aHee paboyero
[HA, cneflytoLLlero 3a AHem NnocTynieHus.

5.5. >Kanoba, noctynuBllas B OpraH, MpefoCTaBASOWMNA MyHULMNANbHYIO
YCNYry, MHOTFO(YHKUMOHA/IbHBIA  LEeHTP,  Y4YpeauTentd  MHOrOMYHKUMOHA/IbHOMO
LleHTpa, B opraHusauuun, npegycMoTpeHHble 4yacTblo 11 ctatbn 16 PefepasibHOro
3aKkoHa No 210-®3, 5nMb60 BbIWECTOAWMA opraH (Npu ero Haanu4umu), MNOAIEXUT
PaCCMOTPEHWNIO B TeYeHMe MATHaAuATV paboumx AHeW CO AHA ee perucrpauuu, a B
Cfiydae 00)KanoBaHMSA OTKasa OpraHa, NpPeAoCTaB/ANOLWEro MyHULMNaIbHYKO YCayry,
MHOIO(YHKLNOHANILHOIO LeHTPa, OpraHu3auni, npefyCcMoTpeHHbIX YacTbio 1.1 cTtatbu
16 ®depepanbHOro 3akoHa Ne 210-dP3, B npueme [JOKYMEHTOB Yy 3asBMTENS 160 B
NCNpaBNeHN [OMYLEHHbIX OMeyatoK M OWMOOK WAn B Ciayvae 06XXanoBaHUA
HapyLleHWs YCTaHOB/IEHHOI0 CPOKa TakKMX WCMpaB/ieHW - B TeYeHWe NATM paboumx
[HEN CO [HA ee perucTpaumm.

5.6. Mo pe3ynbTaTam PacCMOTPEHUSA »Kanobbl NMPUHMMAETCA OLHO U3 CNeLYHLLMX
PELLIEHWIA:;

1) Xanoba y[oBNeTBOpAeTCA, B TOM u4uC/ie B (hOpMe OTMEHbI MPUHATOrO
peLUeHuns, UCNpaBneHNs JOMYLLEHHbIX OMeYaToK U OLIMOOK B BblJaHHbIX B pe3y/bTare
NPefoCTaBNeHUs  MYHUUMNAIbHON  YCNyrn  AOKYMeHTaxX, BO3BpaTa  3asBUTESIO
[EHeXXHbIX CpeACcTB, B3UMMaHWe KOTOPbIX He MNPefyCMOTPEHO  HOPMATUBHbLIMM
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NpaBoBbIMM aKkTaMu Poccuiickoin Pegepauun, HOPMATMBHBLIMW MPABOBLIMM aKTaMu
Pecny61vkn TatapcTaH, MyHULMNabHBbIMX NPaBOBLIMI aKTaMu;

2) B YOBNETBOPEHUM XKan0obbl OTKa3bIBAETCS.

He nosgHee [OHA, cnefylowlero 3a AHemM MPUHATUA pPeLleHus, YKasaHHOro B
HaCTOALLEM MYHKTE, 3adBUTENO B MUCbMEHHOW (HOPMeE K MO >KeNaHWo 3asaBUTeNs B
3NIEKTPOHHOM  (popMe  HarnpaBfsieTcs MOTMBMPOBAHHbIA OTBET O  pe3y/bTarax
PacCMOTPEHNSA XKasoobl.

5.7. B cnydyae npusHaHMs >Kanobbl MOASEXallei YyA0BMNEeTBOPEHUIO B OTBETE
3a9BUTENIO O pe3y/ibTaTax PacCMOTPEHUA Xanobbl AaeTcs MHpopMauma o AeUCTBUSIX,
OCYLLECTB/IABMbIX ~ OpraHoMm,  MNpefoCTaBNAWMM  MYHUUMNAIbHYIO  YCAyrYy,
MHOIO(YHKLMOHAIbHLIM LEHTPOM /IMO0 OpraHu3almein, NpeaycMOTPEHHOM YacTbio 1.1
cTatbh 16 defepanbHoro 3akoHa Ne 210-$3, B Lenax HesaMeA/IMTENLHOIO YCTpaHeHNs
BbISIB/IEHHbIX HAPYLUEHWUI MPU OKazaHUN MYHULMNaNbHOW YCYTK, a Takke NPUHOCATCA
N3BMHEHWS 3a [0CTaB/IEHHbIE HEYA06CTBA U YKa3bIiBaETCSH MHMOPMaUMsa O AasIbHENLINX
NENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUNTb 3aBUTENIIO B LENAX MOMyYeHUs
MYHUUMUNATLHOWN YCNYTI.

5.8. B cnyyae npu3HaHWA »anobbl He NoAMexallei yAoB/ETBOPEHNIO B OTBETE
3a9BUTENI0 O pe3ynbTaTaX PacCMOTPEHMS >Kanobbl [JalTCA  apryMeHTMPOBaHHbIe
PasbACHEHNS O MPUUMHAX MPUHATOrO pPeLUeHus, a TakKXke MHMoOpmMauma O nopsake
00>Ka/10BaHNA NMPUHATOrO PeLLEeHNS.

5.9. B cnyyae ycTaHOB/EHWS B X0A4€e WK MO pe3y/ibTaTaM pacCMOTPEHNSA »Kanoobl
NMpU3HaKoB COCTaBa aAMMHUCTPATMBHOIO MpaBOHapPYyLWeHUs WX NPecTynieHns
AO/MKHOCTHOE U0, pabOTHUK, HafeleHHbIe MOIHOMOYMSAMM NO PACCMOTPEHMIO XKasoo,
He3ame/IMTe/IbHO HanpaBNAKT MMeloLLMeca MaTepuabl B OpraHbl NPoKypaTypbl.
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[MpunoxkeHne Ne 1

K AAMUHUCTPATUBHOMY
pernameHTy npefocTaBneHNs
MYHULMNAIbHOW YCyrn no
npeaocTaB/ieHN0 Nob30BaTeNAM
aBTOMOOW/IbHbIX JOPOr MECTHOIO
3HaYeHns MHopMaLun o
COCTOSHUW aBTOMOOU/IbHBIX LOPOr

dopma

(BnaHK opraHa, NPeAoCTaBNAILLErO MYHULMMNANLHYO YCYTY)

PELUEHNE

Komy:

KOHTaKTHbIe aHHbIE:
MpeacTaBuTeNb:

KOHTaKTHble faHHbIe NpeLCcTaBUTEeNS:

oT

PaccmoTpeB Balle 3adBneHne oT

Ne N npunaraemMble K

HEeMY OOKYMEHTbl, YMNO/IHOMOYEHHbIM OpraHom

MPUHATO

[ononHuUTenbHas UHGopMaLms:

[omkHocTHoe nuyo (PK0)

CsefieHns 06 3N1eKTPOHHOM NoAnucK

(MOanVCb YNOMHOMOHEHHONO [I0MDKHOCTHONO /IALIA
Opraa)
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MpunoxeHne Ne 2

K ALMUHUCTPaTUBHOMY
pernameHTy rnpeLoCTaB/IeHNS
MYHULMNAILHOW YCNYTn Mo
NpeLoCcTaB/1IeHMIO M0/b30BaTeNAM
aBTOMOOW/IbHbIX JOPOr MECTHOI0
3HaYeHns MH(opMaLun o
COCTOSIHUW aBTOMOOWU/IbHBIX LOPOr

dopma

(BnaHK opraHa, NpeAoCTaBNALLErO MYHULMMNANLHYO YCYTY)

PELUEHNE

Komy:

KOHTaKTHble OaHHbIE!

MpencTaBuTens:

KOHTaKTHble faHHble NpeacTaBUTENS:

06 0TKa3e B NPeAoCTaB/eHNN MYHULMMANbHOW YCyTH

no

oT

PaccmoTpes Balle 3adBneHne oT
[OKYMEHTbI YMO/IHOMOYEHHbIM OpraHoM
NPUHATO peLueHune

No

1 npunaraemble K Hemy
0TKase B
no cneayowmm

OCHOBAHMAM:
1
2.

[ononHUTeNbHas MHGopMaLns:

Bbl BNpaBe NOBTOPHO 06PaTUTLCS B YNOMHOMOYEHHbIM OpraH ¢ 3asiBNeHMEM O NpeocTaB/ieHUN
YCNyr¥ NOCNe YCTPaHEHNS YKa3aHHbIX HapyLLIEHWIA.
[laHHbIi 0TKa3 MOXET ObITb 06XKafioBaH B fOCYAe6HOM MOpsAKE NyTEM HarpaBieHWs Xanobbl

B YNOMIHOMOYEHHbI OpraH, a Takxe B CyAe6GHOM MOpSAKE.

CefieHnst 06 3M1eKTPOHHOI NoANMnCK

[omkHocTHoe nnyo (PK0)
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(MOanVCb YNOMHOMOHEHHONO [IQMDKHOCTHOMO /IALIA
Oprata)
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[MpunoxkeHne Ne 3

K AAMUHUCTPATUBHOMY
pernamMeHTy npefocTaBeHNs
MYHULMNAIbHOW YCyrn no
NpesoCcTaB/IeHUIO M0/b30BATENAM
aBTOMOOW/IbHbIX LOPOr MECTHOI0
3HayYeHns NHgopmauun o
COCTOSHUW aBTOMOOU/IbHBIX LOPOr

dopma

(BnaHK opraHa, NpeAoCTaBNALLErO MYHULMMNANLHYO YCYTY)

Komy:

KOHTaKTHble AaHHble:
MpencTaBuTensb:

KOHTaKTHble faHHbIe NpPeLCcTaBUTENS:

PEWWEHWNE
06 0TKa3e B NpueMe JOKYMEHTOB, HEOOXOANMBIX [/ NPeoCcTaBNeHUs
MYHWULMMANLHOM YCYTK Mo

oT No
PaccmoTpes Balle 3adBneHue oT Ne W npunaraemMmble K HemMy
LOKYMEHTbI YNOSIHOMOYEHHbIM opraHom
NPUHATO peLleHne 06 0TKase B Npueme JOKYMEHTOB, HEOOXOANMbIX
ans no CrnegyroLwmmMm OCHOBaHUAM:
i
2

Pa3bsACHEHWe MPUYMH OTKa3a:
[lononHuTenbHas nHgopmauus:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YNONTHOMOYEHHbBIN OpraH C 3a8B/1eHNeM O MpeLoCcTaBNeHNN
YCNYru nocne ycTpaHeHUs YKa3aHHbIX HapyLUeHWIA.

[aHHbIA 0TKa3 MOXET ObITb 06XaioBaH B AOCYLeOHOM NopsAKe MyTeM Hanpas/IEHUS Xanobbl
B YMO/ITHOMOYEHHbIW OpraH, a TakXxe B Cy4ebHOM nopsjke.

CsefieHns 06 3NEKTPOHHON Noanucu

[omkHocTHoe nnyo (PUO)(noanmcs YNOHOMOHEHHOMO JODKHOCTHOMO /LR OpraHa)
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[MpunoxkeHre Ne 4

K AOQMUHUCTPaTUBHOMY
pernameHTy npegocTaB/ieHUs
MYHULMNAIbHOW YCNYTK Mo
npeaocTaB/ieHNo Nob30BaTeNAM
aBTOMOOW/IbHbIX JOPOT MECTHOI0
3HaYeHns H(opMaLmmn o
COCTOSHUW aBTOMOOWU/IbHBIX JOPOT

dopma

B
(HanmeHoBaHMe opraHa MECTHOIO CamOyTIPaB/IeHS)

3asBIeHNeE.

Pe3ynbTaT NpefocTaBeHNS MyHI/ILI|I/II'IaI'IbHOI7I YCNyrn, npowy npegoctaBuUThb:

[0 B MYHbIA KabWHET lMopTana rocyfapCTBEHHbIX U MYyHUUMNAbHbIX YCNYyr
Pecny61vKn TaTapcTaH;

1 | B MHOrO(PYHKLMOHAIbHOM LIEHTPEe MPeAoCTaBNeHNs rocyLapCTBeHHbIX V
MYHULMNaNbHBIX YCnyr Pecny6ivky TatapcTaH;

[0 B OpraHe.

(pata) (noanwce) ( (©.1.0))



[MpunoxeHune Ne 5

K AQMUHUCTPaTUBHOMY
pernameHTy npegocTaBneHNs
MYHULMNAIbHOW YCNYTrn No
npeaocTaB/ieHN0 NOb30BaTeNAM
aBTOMOOW/IbHbIX 4OPOr MECTHOI0
3Ha4YeHna NHgopmaumn o
COCTOSHUW aBTOMOOWU/IbHBIX LOPOr

I'naBe Kakpe-EnrvHckoro
Ce/Ib,CKOro nocesieHns

or:

3aaBneHne
06 ncrnpasBneHnn TEXHUYECKON OLLMOKM

Coobulato 06 owwmbKe, AONYLEHHOW MPY OKa3aHUM MYHULUNAALHOW YCIyru no
3anucaHo:

[NpaBubHbIE CBEAEHMSA:

Mpolly MCchnpaBWUTb  JOMYLUEHHYH  TEXHWYECKYID  OLUMOKY U BHECTM
COOTBETCTBYIOLUME  W3MEHEHMS B [OKYMEHT,  SBAsKOWMiAca  pe3y/bTaToMm
MYHULMNaLHOW yCnyri.

Mpunarato cnefyroLye 1OKYMEHTbI:

1

2.

B cnyyae NpuUHATMA pelleHns 06 OTKMOHEHUW 3asBMeHWUs 06 KcrnpaBneHun
TEXHWNYECKOIA OLLIMGKYM NPOLLY HanpaBMThb TaKOe PeLLEHNE:

NocpeACcTBOM OTMPAaB/EHMS 3/1EKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BM/le 3aBEPEHHOI KOMUM Ha GYMaXXHOM HOCUTe/le MOYTOBLIM OTMPaB/EHMEM MO
afgpecy: :
HacToswmm noaTBep>Kaato: CBeAeHUs, BK/OUEHHbIE B 3asB/IEHME, OTHOCALLMECS K
MOEA NMYHOCTU W MNpeACTaBNseMOMY MHOK /MLY, a TakKe BHECEHHbIE MHOK HUXE,
[OCTOBEPHbI.  [IOKYMeHTbl  (KOMWWM  [IOKYMEHTOB), MPWIOXEHHbIE K  3asIBMIEHNHO,
COOTBETCTBYIOT ~ TpeOOBaHWSIM,  YCTaHOB/MEHHbIM  3aKOHOAATENLCTBOM  POCCUICKOIA
defepalm, Ha MOMEHT MPEACTABNEHUS 3aB/IEHNSI 3TW [AOKYMEHTbI AeCTBUTENbHbI W
COZEPXKaT [0CTOBEPHbIE CBEAEHNS.
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