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AAMUHUCTPATUBHOIO pernamMeHTa
npegocrasneHuns MYHULMNANbHON
ycrnyrm no  NPUHATUIO  Ha  yyeT
rpaxgaH, HY>XOaoLLmxcs B
npenocTaBnEHNN XNUMbIX NOMELLEHUIA
no  goroBopamM  Hanma  XKunbix
MOMELLEeHUA  xunuwHoro  doHaa
coumanbHOro UCrnonb3oBaHus

B uensix peanusauyun denepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-®3 «O6
opraHusauumn NnpenocTaBeHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyry, LlemopaaHckun
CENbCKNIA UCNONMHUTENbBHLIA KoMUTeT CabMHCKOro MyHULMNAnbHOro pamoHa

MOCTAHOBIJIAET:

1. YTBepouTb ALOMUHUCTPATUBHBLIA perfnameHT npefocTaBrneHns MyHULunanbHOu
YCIYril MO NPUHATUIO Ha yYeT rpaXaaH, Hy)4aoLmxXca B NPefoCTaBNeHNN XUIbiX MOMeELLEeHNI
no 4OroBopamM Hamma XWUSbIX NOMELLUEHUA XUNMULLHOro hoHAa CoLManbHOro UCNoNb30BaHNs
(npunaraeTcs).

2. OnybnukoBaTb HaCTOsLLEe NOCTaAHOBMEHME Ha oduuManbHOM nopTane npasBoBOW
nHpopmauumn Pecnybnukum TaTtapctaH B WHPDOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW CEeTH
«ViHTepHeT» no agpecy: http://pravo.tatarstan.ru, Ha oduymansHom cante LLlemopaaHckoro
CenbCcKoro rnoceneHuns CabuHckoro MYHULMNANbHOro panoHa no agpecy:
http://saby.tatarstan.ru/rus/ishemordan n obHapogoBaTb Ha cneynanbHbiX MHOOPMALIMOHHBIX
cTeHax rnoceneHus.

3! Hacrosiee nocTaHoBneHne BCTynaeT B Cuiy CcO [AHA  oduumanbHoro
onybnukoBaHus.

4. KoHTponb 3a UCMONMHEHWEM HaCTOALLEero noct SHWSA OCTaBIIsAto 3a COOON.
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YTBEepxaeH
noctaHosnexHvem LllemopaaHckoro
CENbCKOro UCMOMHUTENBHOIO KOMUTETA
CabunHcKoro myHuumMnansHOro panoHa
Pecnybnuku TatapcTaH
oT «25» siHBaps 2022 r. Ne 3-n

AAMUHUCTPATUBHbLIWA pernamMmeHT
npeaocTaBNeHUs MyHULIMNANbLHOW YCIYrU NO NPUHATUIO Ha y4YeT rpaxaaH,
HYXAOWKUXCA B NPeaoCTaBIeHUU XUIbIX NOMELEeHU No AoroBopamM HauMa XuUnbix
noMeLleHUN KunuuHoro oHaa coumanbHOro UCNoib30BaHUSA

1. O6LWwKre nonoxeHus
1.1.  TlNpegmeT perynypoBaHusa agMUHUCTPATMBHOIO perfnaMmeHTa

HacToALwnin aAMUHUCTPATUBHbIA pernaMeHT NnpefocTaBneHns MyHULUnanbHOW yCnyru
(hanee — agMWHUCTPATUBHBLIA pEerfnamMeHT) YCTaHaBnMBaeT CTaHZapT W NopsgoK
npenocTaBfeHns MyHULMNAnbHOW yCiyri No NPUHATUIO Ha ydeT rpaxkaaH, HyXOaroLmuxcs B
NpefoCcTaBNEHUN XUMMbIX NOMELLEHUA NO LOroBOpPaM HanWMa >XUMbIX MOMELLEHUI XUITULLHOIo
doHOa coumansHOro UCnonb3oBaHus (ganee — MyHuuunansHas ycnyra).

1.2. KaTeropuu 3assutenen

1.2.1. Jlnuamu, nmeroLmmMmn npaso Ha NoflyYeHne MyHUUMNanbHOW YCyru, SBASOTCS
dhusunyeckme nuua (nanee — 3asBUTENb).

1.2.2. C 3asBneHuemM Bnpase obpaTtuTbCa NpeacTaBuUTENb 3asBUTENS, AEWNCTBYOLLWNA
Ha OCHOBaHwWW [OOKYMEHTa, YOOCTOBEPSALWEro ero nofiHoMouns, 5nnmbo  3aKOHHbIA
npencrasuTenb GU3MYECKoro nuua (ganee — npeacraBuTeNb 3asaBUTENS).

1.3. lNopsiAoK MHOpMUPOBaHUSA O NPefoCTaBNeHNN MyHULMNANbLHOW yCryru

1.3.1. WHdopmaumss o nopsiake npefocTaBNeHus MyHULMNanbHOW  YCRnyru
pasmMeLlaeTcs:

1) Ha WHMOPMALUOHHbIX CTEHAax, coAepXallMx BuayanbHYK W TEKCTOBYIO
MHpopMaUMIo O  MyHUUMNAnNbHOW  ycnyre,  pacnofiOKEHHbIX B MOMELLEHMsAX
MHOrOMYHKLMOHAamNbHbIX LEHTPOB NpefoCTaBfeHUs roCyfapCTBEHHbIX U MyHULMNANbHbIX
yCrnyr.

2) Ha oduumanbHom caunte LlemoppaHckoro cenbckoro noceneHuss CabuHcKoro
MYHULIMNanbHOro parnoHa B MHMOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»
(http://www.saby.tatarstan.ru/rus/shemordan);

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNanbHbiX yenyr Pecnybnvku TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii nopTan);

4) Ha EQvHoM nopTarne rocyfapCTBEHHbIX U MyHULMNanbHbIx yenyr (pyHkumia) (https:/
www.gosuslugi.ru) (nanee — EguHblii nopTan);

5) B rocyAapCTBEHHON WH(OPMAaLMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHslx ycnyr Pecnybnuku Tartapctan» (http:/frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX N MyHULMNAnbHbIX YCRyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam NpefoCcTaBrieHUs MyHULWNAnbHOW YCryru
OCyLLecTBNAeTCs:
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1) B  MHOroyHKLUMOHANbHbIX LEHTpax MpefocTaBneHns rocyAapCTBEHHbIX U
MYHULIMNAmMbHbIX YCIYr NPy YCTHOM 0BpaLLeHuy - IM4HO UMK Mo TeneqoHy;

2) B HTepakTuBHOW bopme PecnybnunkaHckoro noprana,

3) B llemopgaHckom  CenbCKOM — UCMOMHWTENbHOM  komuteTe  CabuHCKoro
MYyHULMMNaneHoro paoxa (ganee — Vicnonkom):

npu ycTHom obpatyeHnm - AM4Ho unm no TenedoHxy;

Npv NMCbMEHHOM (B TOM Yucne B hopMe 3MEKTPOHHOro AOKYMEHTa) obpalleHn — Ha
BymMaHOM HOCUTEne Mo NoyTe, B 31EKTPOHHOW (hopMe Mo 3NEeKTPOHHOI NouTe.

1.3.3. IHopmauus Ha EgnHom nopTane, PecnybrnvkaHckoMm nopTtane o nopsgke u
CpoKax MnpenocTaBneHus MyHUUUnanbHOW YCryrn Ha OCHOBaHNUM CBEAEHU, coaepxallmxcsa
B PeecTpe rocyqapCTBEHHbIX M MyHUUMNANbHbLIX YCNyr, NPeaocTaBnAeTCca 3asaBUTENO
BecnnaTHo.

[ocTyn k iHdopMauum o cpokax u Nopsiake NpefocTaBNeHNA MyHULUNANbHON YCyru
ocyllecTBnseTcs 0e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM 4ucne 6es
MCMNOfIb30BaHMA nporpamMmMHoro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TeXHUYeckue
cpenctBa 3asBuTens TpebyeT 3akmoYeHUs MULUEH3VOHHOINo WM MHOro cornalleHus ¢
npasoobnagarenemMm nporpaMmMHOro obecnevyeHus, npeaycmMmaTpuBaroLLero B3uMaHne nnarbl,
perucTpauuo unu asTopusaunto 3asBUTENA UNU NpenocTaBfieHNne UM MNepcoHanbHbIX
AaHHbIX.

1.83.4. lpwn obpalleHnn 3aaBuUTENs NUYHO WK NO TenedoHy B COOTBETCTBUU C
NnocTynueLIMM obpalleHem npenocTasnaeTcs nHpopmayms:

1) O MeCTe HaxOoXAeHUS MHOToYHKLUMOHANbHOrO LUEeHTpa npefocTaBneHuns
rocyapCrBeHHbIX U MyHuuunaneHbix ycnyr, Mcnonkoma (agpec: PT, CabuHckuin parioH, c.
LWemoppaH, yn. JlepmoHToBa; rpaduk pabotbl 08.00-12.00; 13.30-16.40, cnpaBoO4YHble
TernemoHbl 884362-3-21-44,884362-3-22-44);

2) 0 nopsifke NpenoCTaBfeHus MyHUUMnanbHOW ycnyru, o cnocobax um cpokax
rnogadu 3asgBneHun;

3) O KaTeropuax rpaxaaH, KoTopbiM MPefoCcTaBrseTCs MyHUuMnanbHas ycnyra; o
HOPMaTUBHbIX NPaBOBbLIX akTax, PErynmpyoLmnx BONPOChkl NPeaoCTaBNeHUs MyHULUNanbHowm
ycnyru;,

4) O nepevyHe [OKYMEHTOB, HeoOXOAUMbIX [f51 PacCMOTPEHUS 3asiBNEHUss O
npefocTaBneHnn MyHULMNanbHOM YCyru, O Cpokax npuema u pernctpauunumn 3asiBneHus;

5) o0 xofe npenoctaBneHns MyHUUMNansHOW yCryru;

6) O MecTe pasmMmelleHus Ha oduumanbHOM canTe uHOopMauMM No BoMpocam
npenocTaBieHns MyHULMNanbHOM YCAyru;

7) o nopsake obxanoBaHus 4eACTBUA nnu 6e3gencTeust oMKHOCTHbIX nuy OpaaHa.

Mo nucbmeHHoMmy oOpalleHuto  COTPYOHWKM  OTAena, OTBETCTBEHHOro  3a
npenocTasnieHne MyHUUUnanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hOpPME PasbACHAT
3aABUTEN0 MOPAAOK NPEeaoCcTaBneHns MyHULMNAanbHOW YCrnyrin M BOMPOCHI, yKa3aHHble B
HacToALIEM MyHKTE agMUHUCTPATUBHOIO perfiaMmeHTa, U B TeYyeHue Tpex paboyux OHen co
OHA perucTpauny obpalleHns HanpaeBnsawT oTBeT 3assutento. OTBETbI AAlOTCA Ha A3biKe
obpalleHusa. B crnyyae HeBO3MOXHOCTWU AaTb OTBET Ha A3blke 0BpalLeHUs UCMOonb3yeTcs
rocyfapCcTBeHHbIN A3blk Poccuiickon Pegepauunu.

1.3.5. Wndopmauuss no Bsonpocam npefocTaBleHns MyHUUMNanbHON yCryru
pasmMeLaeTcs Ha ouumanbHOM calTe MyHWUMNanbHOrO panoHa M Ha MHGOPMAaLMOHHbBIX
cTeHaax B nomelleHuax Micnonkoma ana paboTbl ¢ 3asBUTENAMM.

NHdopmaLma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmellaemas Ha
MH(POPMALMOHHbIX CTeHAax M Ha oduunanbHOM calTe MyHULMNanbHOro paioHa B
MHPOPMALIVIOHHO-TENEKOMMYHUKALMOHHON ceTn  «WHTEepHeT», BKIOYaeT CBeAeHWS O
MYyHWUMNanbHON ycrnyre, cofepxalinecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
a0MUHUCTPATUBHOIO pernamMeHTa, WHPOPMauuio O MeCcTe HaxOXOEHUS, ChnpaBoYHbIX
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TenedoHax, BpeMeHun paboTtel OpeaHa, 0 rpaduke npuema 3assrieHnin Ha npeaocTaBneHne
MYHULINANBHOW YCIyru.

1.4. HopmaTuBHbIE NMpaBOBbIEe akTbl, PEFYNMPYOLLME NPpefoCcTaBneHne
MYHULMNAnbHOW yenyru

1.4.1. lNepevyeHb HOpMaTMBHbIX MPaBOBbIX aKTOB, PErynupyroLmMx npepocrasneHune
MyHULUMNANbHOW ycnyrn (C ykasaHuem pPeKBU3UTOB HOPMATUBHbLIX MNPaBOBbIX aKTOB W
MCTOYHMKOB X odhuumanbHoro onybnukoBanus), pasamelleH Ha EguHom noprtane, B Peectpe
rOCyOapCTBEHHbLIX ¥ MyHUUMNAanbHbIX YCRyr, Ha oduunmanbHOM camTe MyHUUuUnanbHOro
panoHa B UHOPMaLMOHHO-TENEKOMMYHUKaUNOHHOW ceTu « IHTepHeT».

1.4.2. TekcT agMUHUCTPATMBHOIO pernaMmeHTa B AENCTBYIOLEN pedakuun noanexnT
pa3smMeLlleHunio Ha EguHom noptane, B PeecTpe rocy4apCTBEHHbIX U MyHULMNAMbHbLIX YCYT,
Ha oduymansHom cante MYHULUUManbHOro panoHa B NHPOpMaLMOHHO-
TENEeKOMMYHUKaUNOHHOW ceTu « IHTEepHeT».

1.5. TepmuHbIl, Ucrornb3yemble B a4MUHUCTPATUBHOM perfameHTe, U UX onpeneneHns

1.5.1. B agMuHuUCTpaTtuBHOM perfiameHTe WCMONb3ylTCs Ccreaylwme TepMUHbl 1
onpeaeneHus:

yaaneHHoe paboyee MecTO MHOroyHKLUMOHANbHOrO UeHTpa npeaocTaBneHuns
rocydapCTBEHHbIX U MyHULMNanbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYyKTYpHOe
noppasgenedue (oprc) MHOrohyHKLIMOHANbHOIO LEHTpa NpeaoCTaBAeHUsA roCy4apCTBEHHbIX
N MyHUUMNAnbHbLIX YCAyr, CO34aHHOE B ropoACKOM (CENbCKOM) MOCENEHUN MyHULMNansHOro
paioHa unu B ropogckom okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C NyHKTOM 34
MNpaBun opraHusaunn [EATENbHOCTU MHOFOMYHKUMOHAMNbHbBIX LEHTPOB NpeaoCcTaBreHus
rocydapCTBEHHbIX W MYHUUMNAMbHbIX  YCAYr,  YTBEPXKAEHHbIX  MOCTAHOBMIEHUEM
lNpasuTtenbctea Poccuiickon ®egepaunn oT 22 gekabps 2012 r. Ne 1376 «O6 yTBEpXaeHun
MNpaBun opraHusauumn OesTeNbHOCTM MHOTOMYHKUMOHaNbHBLIX LEHTPOB NpeaocTaBreHuns
rocyapCTBEHHbIX U MyHULMNAMNBHbIX YCIyry,

TexHu4yeckas owwnbka - owwnbka (onucka, oneyaTtka, rpamMmaTvyeckas Wnu
apudmeTuyeckas  owmbka nmbo  nogobHas  owwmbka),  OOonyLleHHas  opraHom,
NpefocTaBNALWMM MyHULIMMNANbHYIO YCNyry, U npueelias K HECOOTBETCTBUIO CBELAEHWN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW ycnyru), CBeLeHNsIM B LOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINCh CBEAEHUS;

EovHas cuctema wugeHTudukauMm 1 ayTeHTUdmkaumm B MHQPaCTPYKType,
obecneynBaroLen nHPOOPMaLMOHHO-TEXHONOMMYECKOe B3aumMoaencTeme UHDOPMaLMOHHbIX
CUCTEM, UCMOSb3yeMbIX AN NpeaocTaBNeHnst rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHoun opme (ganee — ECUA) — cbegepanbHasn rocygapcTBeHHas MHGopMauoHHas
cuctema, obecriedmBaroLlan CaHKLUMOHMPOBAHHbIA AOCTYN YYACTHUKOB MHOPMALMOHHOMO
B3aUMOLENCTBUS B CUCTEME WAEHTUMUKAUUMM W ayTeHTudukaumm K WHdopmaumn,
cofepiallencs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbIX MHEOPMAaLIMOHHbIX
cuctemax;

M®L| - MocypapcTBeHHoe GromkeTHoe yypexaeHne «MHOrodyHKUMOHamMbHbIA LEHTP
NpenocTaBlieHns rocy4apCTBEHHbIX U MyHULMNAanbHbIX ycnyr B Pecnybnuke TatapctaHy;

ANC MoL - ABTOMaTU3NPOBAHHASA UHOopMaLMoHHas cucTema
MHOTOMYHKLMOHAMNbHLIX LEHTPOB NPeAoCTaBNEHUs rocyfapCTBEHHbIX U MyHULMNAanbHbIX
ycnyr Pecnybnuku TaTapcraH.

1.5.2. B agMuHUCTpaTVBHOM pernameHTe nof 3asiBfieHMeM O MpefocTaBrieHnu
MyHULMNansHON ycnyri (danee - 3asBlieHWE) MOHUMMAaeTCA 3anpoc O MpefocTaBlieHUu
MYHULMNAnbeHOW ycnyru, nofjaHHblii B COOTBETCTBUM C NyHKTOM 3 cTaTtbhi 2 depeparnbHoOro
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3akoHa oT 27 wwons 2010 roma Ne 210-®3 «O6 opraHusaumm npepocTasreHus
rocyqapCTBEHHbIX U MyHUUMNAaNbHbIX yeryr» (nanee — PegepanbHbiii 3akoH Ne 210-03).

2. CraHpapT npenocTaBneHU MYHULMUNANBLHOW yCNyru
2.1. HanmeHoBaHne MyHULMNanbHOW ycrnyru

MpuHATVE Ha YYeT rpakaaH, Hy)KaalLMXcs B NpefoCTaBNeHUM XUsbiX NOMELLEHW No
[OroBOpamM HalMa >KWribiX MOMELLEHWIA XUMNLLHOrO hoHAa COLManbHOrO UCNONb30BaHMS.

2.2. HanmeHoBaHMe UCnonHUTENbHO-pacnopsiaMTENIbHOrO opraHa MeCcTHOro
camoynpasrieHus, HeNoCcpPeACTBEHHO NPELOCTaBMAOLWEro MyHULMNANbHYO YCIyry

LLlemopaaHcknii cenbCKUin UCMONMHUTENbHbIA KoMuTeT CabuHCKOro MyHMUMNanbHOro
paioHa Pecnybnuku TaTapcTaH.

2.3. OnucaHve pesynbTaTta NpefocTaBieHnst MyHULMNAanbHOW yeryri

2.3.1. PesynbTtatom npegoctasneHns MyHUUMNanbHou ycnyru ABnseTcs:

1) pelueHne o NPUHATUN Ha YYEeT rpaXaaH, HY>KAaoLUXCsa B NPeoCTaBNEHUN XUMbIX
NOMEeLLEeHNA NO AOoroBopaM HarMa XWUMbIX MNOMELLEHUA XUAULWHOro hoHha counarnbHOro
ncnonssobaHusa (NpunoxeHne Ne 1 Kk HacToALEMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

2) pelueHne o6 oTkase B NPeaoCTaBNEeHUN MyHULMNansHoW ycnyru (npunoxeHue Ne
2 K HacTosILLEMY afMUHUCTPATUBHOMY perfnameHTy);

3) pelueHne ob oTkase B npueme OOKYMEHTOB, HEODXOAMMbIX ANS NpefoCcTaBeHns
MyHULMnansHou yenyru (npunoxeHue Ne 3 kK HacTosLeMy agMUHUCTPaTUBHOMY pPerflaMeHTy).

2.3.2. PesynbTaTt npegocTaBneHns MyHUUMnanbHON yCryrn HanpaBnseTcs 3asiBUTENO
B dopme 3reKTPOHHOro [OKYMeHTa, MOAMUCaHHOTO YCUIEHHOW KBanuduuMpoBaHHO
3NEKTPOHHOWN NOAMUCHIO YNONTHOMOYEHHOIO [OMKHOCTHOrO Nuua cnonkoma, B COOTBETCTBUM
c ®epeparibHbiM 3akoHoM oT 6 anpensa 2011 roga Ne 63-03 «O6 3neKTpOoHHONW noAnucu»
(nanee — ®egepanbHbii 3akoH Ne 63-P3) B nuuHbIi kabuHeT EauHoro noptan. B cnyyae
HanpasneHus  3asBneHns  nocpeactsom  PecnybnukaHckoro  noprtana  pesynbTtar
NPpefocTaBlieHUA  MyHUUMNanbHOW  yCyrn  HanpasnseTcs B JIUYHbIA - KabUHET
PecnybnvkaHckoro noprana.

2.3.3. Tlo BbIGOpY 3asBUTENA pesynbTaT NPefoCTaBreHUs MyHUUUMNanbHOW YCIyru
Boigaetca B OpraHe wnn B MOL| B hopme ak3emnnspa 3SMEKTPOHHOrO [AOKYMEHTa,
pacrieyataHHoro Ha OymMaxKHOM HOCUTEne, 3aBEepeHHOro nevatbld U NOAMUCHID
COOTBETCTBEHHO YNOSIHOMOYEHHOro AormKHOCTHOro nuua OpraHa unu pabotHrka MOL.

2.3.4. 3asaBuTenb BrpaBe MNOMy4YuTb pes3ynbTaT MNPefoCcTaBlieHUs MyHULMNanbHON
ycnyrn B dopMe 3MEeKTPOHHOro [OKyMEHTa B TEYeHMe cpoka [eNCcTBUS pesyrnbTaTta
NpefocTaseHna MyHULMNanbHON yCnyru.

2.4. Cpok npepocTasneHnsa MyHULMNanbHOM YyCryru, B TOM YUCHe C y4eTOM HEODXO4MMOCTH
obpallleHns B opraHnsaLuy, y4acTByloLue B NpefoCTaBNeHn MyHULMNAansHOM yCryrn, CPoK
MPUOCTaHOBMNEHUS NPEAOCTaBMEHUS MYHULMNANBHOW YCNyru B Clyvae, ecrim BO3MOXHOCTb
NPVOCTaHOBMEHWA NpefyCMOTpeHa 3akoHoAaTenbcTBom Poccuiickon deaepavum, Cpok
BblJauu (HarnpasneHus) LOKYMEHTOB, ABMNSIOLUMXCA Pe3ynbTaToM NpefocTaBneHns
MYHULMNANbHON yCnyru

2.4.1. MynuumnnanbHas ycnyra npefocrtasnseTcs B TedeHne 30 pabounx aHeit.
2.4.2. TlpuocTaHoBneHne cpoka NPeLoCTaBNEHUs MyHULMNAnbHOW YChyrM He
npeaycMoTPeEHoO.
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2.4.3. HanpasneHue p[OKyMeHTa, SABMASAKOLWEroca pes3ynbTatoM npefocTaBreHns
MYyHULMMansHOR yeryr B oopme SNEKTPOHHOIO AOKYMEHTa, 3asBUTENO OCYLLECTBNAETCA B
[eHb OhOPMIIEHUNA 1 perucTpaLum pesynbtarta npeaocTasneHns MyHuLmnanbHoW yenyru.

2.5. WicuepnbiBaoLwmii nepedeHb OKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM C
3aKoHO4aTEeNbHbIMMN UK NHBIMX HOPMAaTUBHbLIMU NPABOBbIMU akTamMmun Ans npeaocTaBneHns
MYHULMNANLHOM YCyru, a Takke YCnyr, KOTopble SBAATCS HE0BX0AUMbIMU 1
obs3aTenbHbLIMU NS NPeAoCTaBneHnst MyHULMNanbHbIX YCyr, Noanexatymnx
npeacTaBneHnio 3assuTenem, cnocobbl X NoNyyYeHUs 3asBUTENEM, B TOM YMCne B
3NEKTPOHHOM hopMe, NOPAAOK UX NPeacTaBneHns

2.5.1. Ins nony4yeHns MyHMLUMNanNbHOW ycnyru 3assuTenb npeacraBnaeT cneayowme
OOKYMEHTBI:

1) [OOKYMEHT, YOOCTOBEPSILMIA NUYHOCTL (He TpebyeTca B cryydae obpalleHus
nocpencrsom PecnybnuvkaHckoro noprana),

2) OOKYMEHT, YOOCTOBEPSAIOLLMNIA MOMHOMOYUA NPeLCTaBUTENA 3asaBUTENS;

3) 3asBneHue:

B opMe [OKYyMeHTa Ha OymakHOM HocuTene (mpunoxexHue Ne 5 Kk HacTosLemy
agMUHUCTPATUBHOMY PErNamMeHTy);

B ONIEKTPOHHOW opme (3arnosfiHAETCA MOCPenCTBOM BHECEHUA COOTBETCTBYIOLLINX
CBEAEHUN B SNEKTPOHHYI dopMy 3asiBNeHus), MNoAnncaHHOe B COOTBETCTBUN C
TpeboBaHuaMY NyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernaMmeHTa, npy obpalleHnun nocpeCcTBOM
PecnybnukaHckoro noprtana;

4) nacnopTa MOCTOAHHO MPOXMBAKLLUNX COBMECTHO C 3asiBUTENEM YrIeHOB ero cembM
UNU VHbIE AOKYMEHTbI, YAOCTOBEPAOLLME NUYHOCTD;

5) 4OKYMEHTbI, MOATBEPXKAAKLIME COCTaB CeMbW rpaxgaHuHa-3assutens (B 4actu
LOKYMEHTOB, NpeayCcMOTpeHHbIX nyHkTaMmu 3, 3.1 1 12 yactu 6 ctaten 7 PefepanbHOro 3akoHa
oT 27 wionsa 2010 roga Ne 210-®3 «O6 opraHusauuu npefocTaBrieHnss rocyaapCTBEHHbIX U
MYHULMNANbHBIX YCAYr»):

[MyHKT 3:

- CBUAETENLCTBA O rocyJapCTBEHHOW PerncTpaumm akToB rpaK4aHCKOro COCTOSHUS,
BblJaHHblE KOMMETEHTHLIMW OpraHamy WHOCTPAHHOrO rocyfapcrsa, U UX HoTapuanbHO
YOOCTOBEPEHHbIN NepeBos Ha PYCCKUA A3bIK.

MyHkT 3.1:

- cBuaeTenscTsa 06 yCbIHOBNEHUN, BblAaHHbIE OpraHaMu 3annuci akToB rPaXKgaHCKoro
COCTOAHUS UIN KOHCYINbCKUMU yupexaeHnamu Poccunckon denepaumn.

MyHkT 12:

- OOKYMEHTbl, BblOaHHble (OPOPMIIEHHbLIE) OpraHamu [03HaHus, cneacTeus nmbo
Cy[oM B XO4e Npou3BOACTBA MO YrofOBHbIM AenaM, JOKYMEHTbI, BblAaHHbIE (0hopMNneHHbIe)
B XO[€e rpaknaHCcKoro i aaMuHUCTpaTUBHOroO cyaonpoussoncTtea nmbo cyaonponsBoncTea
B apOuTpaxHbIX cyfax, B TOM YuUChie peLleHns, NpUuroBopbl, onpeaeneHns 1 nocTaHoBNeHUs
Cy[0B O0LLUEl PUCAMKLMN 1 apBUTparkHbIX CY40B.

6) [AOKYMEHTbI, yKasaHHble B cTaTbsAX 8 (3a ucknoveHnem vyactum 6), 13 u 15 3akoHa PT
ot 16.03.2015 Ne 13-3PT:

CraTtbs 8:

- pelleHne opraHa MeCTHOro camMoynpaBfeHUs O MNPU3HaAHME COBEPLUEHHOMETHUX
TPYAOCNOCOBHbLIX rpaxaaH He VMEKLUMMM [OXOA0B B TEYEHWE pacyeTHOro nepuona B
Ccrnyvasx, KOorga OHM He MOryT MoATBEepAUTb WM CaMOCTOSTENbHO 3afeknapvpoBaTh B
3asBlieHu CBOM [OXOAdbl, B TOM 4ucre OT TpyaosowW u  (Mnn) WHAUBUAOYANbHOWN
npeanprHMMaTenbCkon  AEATENbHOCTU, HU 3a O4MH MECAL, pacyeTHOro nepuoga wunu
NPefoCTaBNAT JOKYMEHTbI, NOATBEPXAAIOLINE UX HYNEBOW AOXOL;



- [JOKyMeHTbl,  nogTeepxpailime  dakt  obydeHue  COBEPLUEHHONETHUX
TPYAOCMOCOBHLIX  4YNEHOB CemMbi B 0Bpas3oBaTenbHbIX — OpraHu3auusix  cpefHero

npodgpeccrioHansHoro unu BeicLLero obpasoBaHus;

- camMocTosTenbHas [gexknapauus o Aoxo[ax, KoTopble Henb3s MNOATBEPAUTb
AOKYMEHTanbHo;

- CBEOEHUs, codep)Kalumecs B KHUre yyeTta [OXOL0B W pacxofdoB M XO3AWCTBEHHbIX
onepauuii UHAMBKAYaNbHOro NpeanpuHuMaTens (4na MHAWBUAYaNbHbIX NpeanpuHumarTenen,
NMPVMEHSALWMX Kak oOLlylo, Tak W YNPOLIEHHY CUCTEMY HanoroobnoxeHua Ons
CenbXxo3ToBaponNpPoV3BoANTENEN (EAVHbIA CENbCKOXO3ANCTBEHHbIN HanNor);

- KOMWUW HamnorosbIX [AeKnapauuii 3a WCTEKWWA HanoroBbli Nepuof C OTMETKOW
HanoroBoro opraHa o MPUHATUYM Aeknapauuin (MHAMBWAYanbHbIX MpeanpuHuMaTenei,
UCMONb3YIOLWMX CUCTEMY HanoroobnoXeHns B BUAE €OMHOro Harora Ha BMEHEHHbIV [LOXOf,
ONA OTAENbHbIX BUAOB AeATENLHOCTY),

- pacyeT Aoxo4a KaXaoro YreHa cembi;

- CBEAEHWs O CymMmax OnfaTbl CE30HHbIX, BPEMEHHbIX W ApyrMx BuAaoB pabor,
BbIMOMHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBOpaMm, AOXOAOB OT WCMNOMHEHUA OOroBopoB
rpavkgaHCKo-NpaBoOBOro Xapakrtepa, a TakkKe [OXOL0B OT MpeanpuHMMaTenbCKOn WU UHOW
AEATENbHOCTY;

- CBEOeHus O p[oxodax, MOSNyYEeHHbIX rpaxgaHamu - uYreHaMu KpecCTbSHCKOro
(tbepmepcKoro) Xo3ancTea;

- CBEEHNA 0 foxodax oT caadn B apeHay (Haem, cybapeHay, nogHaem) HeLBMKMMOro
N UHOTO UMYLLIECTBA;

- cBefieHus o6 ynnaTe Bcex Hanoros u cOopos.

Cratbs 13:

- CBE[EHUsI 0 CTOMMOCTM NPOAaHHOro UMyLLIEeCTBa, BXOASLLErO B NepeyeHb MMYLLECTBA,
noafiexkallero HanoroobnoXeHUIo 1 Y4UTbIBEEMOro ANs NPU3HaHUA rpaxkaaH Hy>KaatoLWwnumMmcs
B NPeAOoCTaBEHUU XUIbIX MOMELLEeHUI N0 AOroBopamM Hanma.

CraTba 15:

- oT4yeTa cybbekTa OLEHOYHON AeATenbHOCTU 06 OLEeHKE TPaHCMNOPTHbLIX CPEACTB,
HaxoOsALWmMXcs B COOCTBEHHOCTU rpaXkaaH 1 noanexawmx yyeTy;

- CBEJEeHUs O CTOMMOCTU MaeHaKOMMEeHUNn B XUIMULHO-CTPOUTENbHbLIX, rapaxKHblX ©
OaYHbIX  noTpebuTenbCckux  KoonepaTtuBax  (3aBEpPSAOTCA  XKWUIULLHO-CTPOUTENbHbIMY,
rapaXHbiMm ¥ JadHbiMy NOTPEbUTENBCKUMI KoonepaTusamm).

2.5.2. 3aaBneHue un npwnaraemble OOKYMEHTbl MOryT ObiTb npeacTasrieHsbl
(HanpagneHbl) 3asBUTENEM OOHUM U3 CreayoLLIMX CnocoboB:

1) 4yepes MOL| Ha OymaxHbIX HOCUTENSX W B BUAE 3MEKTPOHHLIX [OKYMEHTOB,
COOTBETCTBYHOLWMUX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PernaMmeHTa;

2) nocpencrtsomM PecnybnukaHckoro noprana B 3feKTPOHHOW dhopme;

3) B OpraH nW4HO WnW MOCPeaCTBOM MOYTOBOM CBA3WM Ha ByMaHOM HOCUTENE.
3asBneHne 1 npunaraemble SOKYMEHTbI, MPY HaNpaBfeHUN NOCPEACTBOM MOYTOBOW CBSA3Y,
3aBEPATCA B YCTAHOBIEHHOM MOPSAKE.

2.5.3. 3asBneHue npu HanpasneHun nocpenacTsom PecnybnukaHckoro noprana
noAnUCbIBAETCA NMPOCTON 3NEKTPOHHOW NOAMUCHIO 3asBUTENS.

Ans nonyyYeHuss nNpocTOi INEKTPOHHOW MOANUCK 3asBUTENO HEoBXOAMMO MPONTH
npouenypy pernctpauun (ayteHtudukauun) B ECUA, a Takke noaTBepanTb YY4ETHYIO 3anucs.

ONEKTPOHHbIE  [JOKYMEHTbl (3NEKTPOHHble 06pasbl [OKYMEHTOB), YyKasaHHble B
noanyHkTax 2, 5, 6 nyHkra 2.5.1 PernaveHTa 3aBepsaioTCcsl YCUNEHHOW KBannuULMpoBaHHON
MOAMUCHLIO NNL, YMNONMHOMOYEHHbLIX Ha CO34aHWe W MoAMUCcaHue Takux OOKYMEHTOB, B TOM
4ucrie HoTapuycamu.

ONEKTPOHHbIE  [OKYMEHTbI (3MIEKTPOHHbIE 06pasbl AOKYMEHTOB), MNpuiaracMble K
3asiBrEeHWI0, B TOM YuCne JOBEPEHHOCTU, HamnpaBsnsaTes B Buae dainos B hopmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiiT.



KayecTBo npedocTaBnsieMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3NIEKTPOHHbLIX 00pasoB
LOKYMEHTOB) [OIDKHO MO3BOMATL B MOSHOM OObemMe npoyuTaTb TEKCT AOKyMEeHTa W
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3aABUTENS:

1) npencrtaBneHWs [OOKYMEHTOB W MHOpMauUMM WU OCYLLUECTBEHUSA OeNCTBUN,
npeacTaBneHne WnM  OCYLLUECTBMEHWE KOTOPbIX HE MpPeaycCMOTPEHO HOpMaTUBHbIMU
NpaBoOBbIMW  aKTamu, PEerynvpylolmMmMy  OTHOLUEHUS, BO3HMKalOLMe B CBA3M C
npefocTaBfieHneM MyHUUMnansHoOm ycryru;

2) OCYLUECTBNEHUS [OEWCTBUIA, B TOM 4UCNe corflacoBaHui, HeobxoaumbiX AONA
NONYyYEHNUST MyHULMMANbHOW YCIyr 1 CBSA3aHHbIX C obpalleHnemM B WHbIE rocyfapCTBEHHbIE
opraHbl, OpraHbl MECTHOro caMoyrnpaBfieHWUs, OpraHusauuu, 3a WUCKITIYEeHUEeM MonyvYeHus
YCIyr W nOSiyYeHusi [OOKYMEHTOB W WHopMauuu, npenoctaBrseMblXx B pesynbtarte
NnpenocTaBieHNss Takux YCryr, BK/IOYEHHbIX B NEepeyHu, ykasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-03 (HeobxoauMbix 1 06513aTENBHbLIX YCNYT);

3) NnpefcTaBneHns 4OKYMEHTOB U UHopmaumn, oTCcyTCTBUe 1 (Unv) He4OCTOBEPHOCTL
KOTOpPbIX HE YKasbiBanuch NMpu NnepeoHavanbHOM OTKase B NpMeMe AOKyMEHTOB, HE0OXOANMbIX
ANA NpefocTaBneHns MyHuuunansHowW ycnyrn, nubo B npefocTaBneHun MyHULUNanbHOW
ycrnyru, 3a UCKITIOYEeHEM CrneayoLmx cnyyaes:

a) wu3MeHeHue TpeboBaHW HOPMaTUBHbBIX MPaBOBbIX AKTOB, KacaloLMXCA
npegocTaBnNeHuss MyHULUNanbHOW yCryru, nocrie nepBoHayanbHOW Nofadun 3asiBEeHUs o
NpenocTaBfieH MyHULUNaNbLHOW yenyru;

6) Hanuyve owmnbok B 3asdBMEHUMUM O NPEAOCTaBAEHUN MyHULMNANbHON ycryrn wu
OOKYMEHTaX, NO[aHHbIX 3asBUTENEM NOCIE NepBOHaYanbHOro 0Tkasa B NpueMe 4OKYMEHTOB,
HeobxoaumbIX A8 MpefocTaBfneHns MyHuuunanbHoW ycnyrin, nubo B npeaocTaBfieHuu
MYHULMNANbHOW YCYry ¥ HE BKITIOYEHHbLIX B NpeACTaBlIeHHbIN paHee KOMMNNEKT OOKYMEHTOB;

B) UCTEYEeHUe cpoka [OEeWCTBUSA [OOKYMEHTOB WAW W3MEHEHWE WHopMauuu nocne
nepBoHa4YanbHOro oTkasa B MNpuemMe [AOKYMEHTOB, HeobxoAumbiX LN NpefocTaBreHus
MYHULMNaNbHON yecnyru, nnbo B NpefocTaBneHnn MyHULMNanbHOM ycnyru;

r) BbiABIEHME OKYMEHTarnbHO NoATBEPXKAEHHOro pakTa (MprU3HaKoB) OLLMOOYHOro Unu
NpOTUBONPAaBHOro AencTeus (6esgencTens) gomkHocTHoro nuua OpraHa, paboTHuka MOL,
npu nepsoHayanbHOM OTKase B rpuemMe LOKYMEHTOB, He0bXo4MMbIX ANA NpeaocTaBleHns
MyHULMNaneHOW ycryru, nubo B nNpefocTaBneHunM MyHUUMNanbHOW YCnyrn, O Yem B
NMUCbMEHHOM BMAE 3a NoAnucbi pykosoautens OpraHa npu nepBoHayanbHOM OTKase B
npvemMe [OOKYMEHTOB, HeobxoAumblXx ANS MPefoCTaBeHns MyHULMUNanbHOW  YCnyru,
yBEOOMIAETCH 3asABUTENb, a TakKe NPUHOCATCA U3BUHEHUA 3a AOCTaBMEHHbIE HeYya00CTBa;

4) npepocTaBneHus Ha OymaHOM HocuTene [OOKYMEHTOB UM MHAOpMauuu,
3neKTpoHHble 0bpasbl KOTOPbIX paHee Obiny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cratbn 16 PepepansHoro 3akoHa Ne 210-3, 3a UCKNOYEHMEM CIyYaeB, €CMK HaHeceHue
OTMETOK Ha TaKkue [LOKYMEeHTbl JiMbo WX W3bATUE HABMASEeTCA HeobXOAMMbIM YCIOBUEM
NPEefoCTaBlieHUa rocydapCTBEHHOW WM MYHUUMNANbHOW YCAYIW, W WHbIX CIy4aes,
YCTaHOBMEHHbIX pefeparibHbIMy 3aKOHaMMU.

2.6. VicyepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMM NPABOBLIMU akTaMun ANs NpefoCTaBneHns MyHULMNAanbHOM YCnyrn, KOTopble
Haxo[ATCA B PACMNOPSIKEHVN rocyAapCTBEHHbIX OPraHoB, OPraHoB MECTHOMO
camoyrnpasrieHunsi U NoABefOMCTBEHHbIX FOCYAAPCTBEHHbBIM OpraHam Wiy opraHamM MeCTHOro
camoyrnpasfieHns opraHm3aLuii U KoTopble 3asiBUTENb BNpase NpeAcTaBuTb, a Takke
crocobbl Ux Nony4YeHus 3asiBUTENSIMU, B TOM YUCHE B SNEKTPOHHON dopMe, MOPSA0K UX
NpefcTaBlieHns; rocyJapCTBEHHbIN OpraH, opraH MECTHOro camoyrnpasneHus nméo
opraHu3auus, B pacrnopsXXeHnn KOTopbIX HAaXOASATCA faHHbIE AOKYMEHTbI

2.6.1. MonyvatoTcsi B pamkax MeXBeOoMCTBEHHOIO B3aWMOAENCTBUS:
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1) cBendeHusi, MOATBepXalole KONUYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XXUTEMbCTBA B XXUIOM MOMELLEHU — yNpaBnsaioLlas opraHnsalns MHOrOKBapTUPHOTo
foma nubo pacyeTHbIN LEHTP;

2) cBedeHus o rocyaapCTBEHHON perucTpaumm cMepTy 13 e4nHoro rocyaapCTBeHHoro
peecTpa 3arnucel akToB rpaXkaaHCKoro CoCTosiHusA — PefepansHas Haorosasi cnyxoa;

3) cBedeHWs O TrOCydapCTBEHHOW  perncrpauumu  poxaeHus U3 eauHoro
rocyapCTBEHHOrO PEecTpa 3anuceil akToB rpaAaHCKoro cocTosiHua — ®epeparnbHas
Hanorosas crnyxb6a;

4) cBeaeHus o rocyLapCTBEHHOW PerncTpaumm 3aknoveHns (pactopxeHns) opaka 13
€OVHOro TroCydapCTBEHHOro peecTpa 3anucell akToB  paXXgaHCKOro  COCTOSHUA  —
depnepanbHas Hanorosasi cnyxoa;

5) ceeaeHus O PErucTpaLnoHHOM y4YeTe No MeCTy XUTenbCTBa U MecTy npebbiBaHus
— MuHucTepcTBO BHYTpEeHHUX gen Poccuiickon ®epepaunu;

6) Bbinucka u3 EMPH Ha o06bekT HepewkumocTn — OdepepanbHas cnyxba
rocynapCTBEHHOI perncTpaunn, kagactpa u kaprtorpadun;

7) Bbinucka 3 EMPH o npaBax oTAenbHOro nuua Ha umerllvecs (MMeBLUnecs)
06beKTbl HeaBwKUMocTY — PeaepanbHasa cnyxba rocyaapCTBEHHOM pernctpaumu, kagacrpa
W kapTorpaguu;

8) pelleHWe opraHa MEeCTHOroO caMoyrnpaBsfeHus O TPU3HaHUU rpaxgaHvHa
ManouMyLLnUM — opraH MECTHOIO camoyrpaBneHus;

9) [OOKYMEHThI, MNOATBEpPXOAlLMe npaBO MNOMb30BAHUA JKUIbIM  TNOMELLEHVEM,
3aHUMaeMbiM rpaXkgaHWMHOM W 4fieHamu ero cembW ([Orosop, ophep, pelleHne o
NPEenoCTaBNEeHUM  XKUMOro  MNOMELLUEHUS U WHble [OKYMEHTbl) — OpraH MeCTHOro
camoyrnpasreHus;

10) QOKYMEHT, NOATBEPXKAALLMIA NOSTHOMOYNA 3aKOHHOIO NpeaAcTaBUTENSA 3aaBUTENS,
B Cry4Yyae rnojauv 3asiBMeHWs 3aKkOHHbIM npefcTaBuTernem (B 4acTu CBUAETENbCTBA O
POXOEHUW, BbIOAHHOTO OpraHamun 3anucu aKTOB [paXXAaHCKOro CcoCTosiHUs Poccuinckon
depepaumn, Unu 4OKYMEHTAa, BblAAaHHOrO opraHamm Orneku 1 nonevynTenbcTsa B COOTBETCTBUN
¢ 3akoHopmartenbcTBOoM Poccunickonn Pepepaunn) — EOWHBIA rocyfapCTBEHHbLIN peecTp
3anuncen akToB rpaXhaHcKkoro coctosHus nubo EguHas rocygapcTBeHHas MHopMauoHHas
cuctema couunanbHoro obecnevyeHus,

11) npoBepka COOTBETCTBUA (PaMUIbHO-UMEHHOW TPyMnbl, AaTbl POXAEHWUS, nona u
CHWJIC — MNeHcunoHHbIM hoHa Poccuiickon Pegepaumnu;

12) cBefeHUs O AelcTByLLeM nacnopTte rpaxgaHuHa Poccuiickon depepauynmn —
MuHucTepcTBO BHYTpeHHUX gen Poccuiickon ®egepauymu,

13) cBeadeHusa o HoTapuansHoW goBepeHHocT — PefepanbHasa HoTapuarnbHas nanarta.

2.6.2. 3agBUTenb BMpaBe MpPeAoCTaBUTb [AOKYMEHTbl (CBeAeHWsd), ykasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernaMeHTa, B OpMe 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEPEHHbIX yCurneHHown KBanuduumpoBaHHOM noAnuchio nmy,
YMONMHOMOYEHHbIX Ha cO34aHue 1 nognucaHne Takmx AOKYMEHTOB, Mpy nogaye 3asBreHus.

2.6.3. HenpencrasneHue (HeCBOEBPEMEHHOE NPEACTaBMEHNE) yKasaHHbIMU B NMyHKTE
2.6.1 agMWHUCTPATUBHOIO perfaMeHTa opraHamMmu rocygapCTBEHHOW BracTu, opraHamu
MECTHOroO camoyrnpaBfeHus, oprann3aunamMy AOKYMEHTOB U CBEAEHUN HEe MOXET SBMSATbCA
OCHOBaHWeM A8 0TKasa B NpefoCcTaBneHn MyHULUNanbHON yCryri.

2.6.4. [JomkHOoCTHoe nuuo w  (unu) paboTHUK, yKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOINO  perfiameHTa OpraHoB W OpraHusauuii, He npencraBMBLUNE
(HecBoeBpeMeHHO MpefCcTaBMBLUME) 3anpoLlUeHHble W HaxoAdsLMecs B PacrnopsiKkeHun
OOKYMEHT WM CBEEeHUs, noanexar agMUHUCTPATUBHOW, AUCLUNIUHAPHOW UMW WHOMN
OTBETCTBEHHOCTM B COOTBETCTBUMU C 3aKOHOA4AaTEeNbCTBOM Poccuiickon denepaunn.

2.6.5. 3anpelyaetcsa TpeboBaTb OT 3asBUTENS OOKYMEHTbI CBELAEHUS, B TOM 4uUcne
noATBepXXOatoLMe BHEeCeHWe 3aaBuTenem nfaTtbl 3a npefocTaBneHne MyHuuMnanbHOWM
YCIyr, HaxoAsiLMecs B pPacropsXeHUn rocyLapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
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camoynpaBrieHnst 1 NMoABELOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam Wiy opraHam MecTHOro
camoynpaBrieHnst opraHn3aLmn.

HenpencraeneHve 3asiBUTeneM [LOKYMEHTOB, COAEPXalnX CBEAEHUs, KOoTopble
HaXOASATCS B PACTIOPSIKEHNM rOCYAapCTBEHHbIX OPraHoB, OPraHoB MECTHOIO camoynpaBneHus
1 NOLBELOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam U opraHam MeCTHOrO camoynpasreHus
opraHusauuii, He SBMSETCA OCHOBaHWEM [Afs OTkasa 3asBUTENO B NpeaoCTaBreHV N
MYHULIMNAnbHOW YCRyTu.

2.7. VicyepnbiBaioluii nepeyeHb OCHOBaHWIA NS 0Tkasa B npueme AOKYMEHTOB,
HeobxoauMbIX A NpefocTaBeHns MyHULMNanbHOW yCryru

2.7.1. OcHOBaHuAMMW [ans OTKasa B nNpueMe [OKYMEHTOB, HeobxoAuMmbixX Ans
NpenocTaBneHns MyHUUMnansHoW yCnyru, SBrsTCA:

1) npencTaBreHHble 3asBUTENEM AOKYMEHTbI COAEpXaT MOAYUCTKM U UcnpaBreHns
TEKCTa, He 3aBepeHHble B nopsake, YCTaHOBMNEHHOM 3akoHodaTenscTBoMm Poccuiickon
Pepnepauuu;

2) DOKYMEHTbI COOepKaT MOBPEXAEHUSA, Hanmyine KoTopbiX HE MO3BOSISET B MOJSTHOM
obbeme ucnomnb3oBaTh WHMOPMALMD W CBELAEHWUS, coepaluMecsa B [OKYMeHTax [ans
npefocTaBNeHns MyHULUNANbHOW YyCnyru;

3) npeacTaBneHHbIe LOKYMEHTLI UMK CBEAEHUS YyTPaTUMM CAMY Ha MOMEHT obpalLlieHus
32 MyHUUMNaneHOW ycnyron (OOKYMEHT, YAOCTOBEPSIOLMI MOMHOMOYMA npenctaBuTens
3as8BUTENS, B Criyyae obpalleHus 3a npefocTaBrieHnemM MyHULMNanbHoW yCrnyr ykasaHHbIM
NLOM);

4) nopgada 3asBfieHMs O MPeLoCTaBleHUW MyHWLUMNAanbHOW YCIyrM 1N [JOKYMEHTOB,
HeobOXoaumMbiX ANs NPefocTaBneHuss MyHUUMNanbHOW YCRyrn, B JNEKTPOHHON dopme ¢
HapyLIEHMEM YCTaHOBIEHHbIX TpeboBaHU;

5) HeKoOppeKTHOE 3anofHeHne obasaTernbHbIX Nonen B hopme 3asBrieHns, B TOM Yucne
B WMHTEpaKkTUBHOW opme 3asBreHus Ha PecnybnukaHckom nopTane (HegoCTOBEPHOE,
HenosiHoe, Nbo HenpaBUbHOE 3anofiHEHE);

6) npencTaBneHWe HernoriHOro  KOMMMekTa [AOKYMEHTOB, HeobxoAuMbiX A5
npenocTaBneHns MyHULMNansHON yeryru;

7) 3asiBNeHne O NpenocTaBfeHnn ycryrn nogaHo B opraH rocygapCTBEHHOW BRacTy,
OopraH MEeCTHOro camoynpaBfieHUs UK opraHusaunto, B MOMTHOMOYUA KOTOPbIX HE BXOAUT
npefocTaBfieHne MyHULUNanbHON yCnyru;

8) HecobrniogeHne ycTaHoBMNeHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 anekTpoHHOW Noanmucu» yCcrnoBui NpUsHaHUS OENCTBUTENBHOCTY
YCUMNEHHON KBannuLnpoBaHHON 3NEKTPOHHOW NOLMUCH.

2.7.2. llepeyeHb OCHOBaHWI 45 OTKasa B MpueMe LOKYMEHTOB, HEODXoAuMbIX AM1S
MOSTYYEeHUS MYHULMNANbBHOM YCryru, SBASAETCA ncHepnbiBatoLLUM.

2.7.3. PeweHne o6 oTKase B nNpueme 3asBreHUs U LOKYMEHTOB, HEOOXOANMbIX AN
NPeaoCcTaBNeHna MYHUUMUNANbHOW yCryrn, MoXeT ObiTb MPUHATO Kak BO BpeMs npuema
3a8BuUTENs, TaK W MOCMe [MOofyYeHUuss OTBETCTBEHHbIM [OIMKHOCTHbIM nuuom OpraHa
HeoBxoauMbix AONS NPEAOCTaBNEHUS MYHULMUNANbHOW YCyrM OOKYMEHTOB (CBEOEHWUR) ¢
NCMONb30BaHUEM MEXBELOMCTBEHHONO WH(OPMaLNOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npeBbilLaLwLmin 9 paboymnx gHEN Co OHA perncTpaLmm 3asBreHns.

2.7.4. 3anpewjaeTcss oOTKasbiBaTb B MpUeMe 3asBMEHUS U WHbIX [OOKYMEHTOB,
Heobxo4umMbiX Ans NPefoCTaBeHUs MyHULMNanbHOW ycnyru, B criydyae ecnu 3aaBrieHne u
AOKYMEHTbI, Heobxofumble AfNs MNPefoCTaBfieHUs MYHULMNAanbHOW yCcryru, MoAaHbl B
COOTBETCTBUM C MHPOPMALMEN O CpoKax 1 NOpSAAKe NpefoCTaBneHns MyHULMNanbHOW yCryru,
onybnukosaHHon Ha EavHom nopTane, PecnybninkaHckom nopTane.
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2.8. VicyepnbiBaloLLuii nepedeHb OCHOBAHWIA ANS NPUOCTAHOBMEHNUSA U OTKasa B
npenocTaBneHny MyHULMNansHoM ycnyri

2.8.1. OcHOBaHus Ons NPYOCTAHOBINEHUSA NPeaoCTaBNeHns MyHULMNANbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus A5 0TKasa B NPeaoCTaBNeHn MyHULMNanbHON ycnyri:

1) npokymeHTbl  (cBegeHusl), npeacTaBfieHHble  3asdBUTENneM,  npoTuBopedar
[IOKYMeHTaM (CBeOeHUsM), Nony4YeHHbIM B paMKkax MeXBeLOMCTBEHHOIO B3aMMOLENCTBUS;

2) 3agBUTErNb He ABMAeTcs rpaxaaHnHom Poccuiickon depepauuy (Ecnn MHOE He
NpeaycMoTPEHO MexayHapoaHbiM AoroBopom Poccuiickon denepaumnn);

3) rpakgaHuH npu3HaH ManouMyLUMM WKW UMEKTCH OCHOBaHUA ONA NpusHaHus
rpaXkgaHuHa manoumyLym B nopsake, ycraHosneHHom 3akoHom PT ot 13 uions 2007 roga
Ne 31-3PT,;

4) [oXo4bl rpa)gaHuHa v NOCTOAHHO MPOXUBAKLWNX COBMECTHO C HMM YIIEHOB €ro
CeMbW W CTOMMOCTb WX MWMYLUECTBa, MOAMEXaLUero HanoroobnoXeHnto, npesBbILaoT
MaKkcUMarnbHbIR pasmep, ycTaHaBNnBaeMblii B COOTBETCTBMM co cTaTben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHWI ANsA OoTKasa B NpefoCTaBNeHNUn MyHULMNAanbHOW yCcnyru
ABNAETCH UCHEPNbIBAOLLNM.

2.8.4. 3anpellyaeTcsa 0TKasbiBaTb B NPeAOCTaBNeHnM MyHULUNanbHOW YCNyru B criy4ae,
eclnv 3asBrieHne O NpPefocTaBfieHUn MYyHULMNAnNbLHOW YCryrm NOoAaHO B COOTBETCTBUM C
MHpOpMaumnern o cpokax K MnopsAake npegocTaBfeHus  MyHUUMNanbHOW  YCnyru,
onybnukoBaHHoOW Ha EguHom nopTtane, PecnybrinkaHckom nopTrane.

2.9. MNopsgok, pasMep ¥ OCHOBaHMA B3MMaHUA rocy4apCTBEHHOW NOLWHbI UMW UHOW NnaThbl,
B3VIMaeMon 3a npefocTaBneHne MyHUUmMnanbHom yenyru

MyHuuvnanbHas ycrnyra npefoctasnseTcs Ha 6e3B03Me3aHON OCHOBe.

2.10. MepeyeHb ycnyr, KoTopble SBASIOTCA HEOOXOAUMbIMU 1 0DA3aTENBHBIMU ANS
NPeaocTaBneHns MyHULUnansHom YCnyru, B TOM YUCIe CBEAEHUS O OOKYMEHTE
(mokyMeHTax), Bbl4aBaeMoM (BblgaBaeMblX) opraHu3auusMu, y4acTBYOLWUMU B

npeaocTaBneHn MyHULUNanbHbIX YCyr

MpenocTaBneHvie HeobxoanmMbix 1 06s3aTenbHbIX yCnyr He TpebyeTcs.

2.11. MNopsifok, pasmep v OCHOBaHWS B3VMaHUA NnaTtbl 3a NpefocTaBreHne yenyr, Kotopble
ABMSKTCA HEOOXOOUMbIMU U 0Bsi3aTENBHBIMU OJ1S MPEAOCTABIIEHNS MYHULMNATBHOW YCNYTH,
BKIHOYasi MHpoOpMaLMio O METOAMUKE pacyeTa pasmepa Takon nnathbl

MNMpenocTaBneHne HeobxoanMbIX 1 0Ba3aTenbHbIX yCnyr He TpebyeTcs.

2.12. MakcumanbHbil CpoK OXnaaHusa B odepenmn npu nogade sanpoca o npefocTaBneHnu
MYHULIMMANsHOW ycnyru, ycnyru, npefocTtaBnaeMon opraHusanmen, y4acTeyoLlen B
NPEeAOoCTaBNEHNN MYHULUWNANbHOR YCIyTX, W Npu NnonydeHnn pesynbTaTa npefocTaBneHns
Takux ycnyr

2.12.1. Bpems oxuOaHus npu nogaye 3asBNEHUs Ha MOfydYeHue MyHULUNanbHoM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyveHun pesynbTata MNpefoOCTaBMEHUs MyHULMNanbHOW ycnyru
MaKkcuMarbHbIii CPOK OXXMAAHUA B O4EPEAM HE JOIMKEH NpeBbillaTh 15 MUHYT.
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2.13. CpoK 1 NopsAoK perucTpaummn sanpoca 3asBuTens o NpefoCcTaBneHny MyHULMNansHo
yCryrvi U ycryru, npefocTaBnsieMoii opraHnsaLuen, y4acTsytoLen B npefocTaBneHnm
MYHULIMNANbHON YCryru, B TOM YUCNE B 3NEeKTPOHHON hopme

2.13.1. MNMpu nuyHom obpaiteHnn B MOLI B OeHb nogayv 3asBNeHWUs 3asaBUTENIO
BbigaeTcs pacnucka ns AUC M®L ¢ perncTpauynuoHHbIM HOMEPOM, MOATBEPXKAAKLWMM, HTO
3aABlEHVE OTNPAaBEHO, U AaToW nofayu 3asaBeHus.

2.13.2. Tlpu HanpaBneHuu 3asBneHus nocpeactsoMm  EAuHoro  noprana,
PecnybnukaHckoro noprana 3asBuTenb B [AeHb Nojadqu 3asBreHus noryvyaeT B JINYHOM
kabuHete PecnybrnvkaHckoro noptana W MO  3MEKTPOHHOW Mo4YTe YBELOMIIEHWUE,
noaTeepKgalLlee, YTo 3asBMeHue OTNpPaBieHo, B KOTOPOM YKa3biBaKOTCH PErMCTPaLMOHHbIN
HOMEp ¥ fgaTta nojadu 3asBreHus.

2.13.3. Mpwn nnyHom obpatieHun B OpraH B AeHb noga4yu 3aaBreHns YNoJTHOMOYEHHbIM
OOMMKHOCTHLIM nuuom OpraHa 3asiBUTENo BblAAeTCs pacnucka 13 aBToOMaTu3MpOBaHHOW
NHDOPMAaLMOHHOW CUCTEMbI, NpedHasHayYeHHOW [ONA OKa3aHWsa roCy[apCTBEHHbIX W
MYHULMNAnbHbIX YCITyr, C perucTpaLMoHHbIM HOMEPOM, AaTol noAa4n 3asBneHns 1 nepeyHem

npencraBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUsA K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBnsieTca MyHuLMnanbHas
ycriyra, K 3any oXugaHus, Mectam AN 3anofHEHNs 3anpocoB O NpefocTaBneHnm
MYHULMNANbHOW YCYru, MH(OPMaLIMOHHbIM CTEHAaM ¢ 0bpasLammn nx 3anofHeHNs 1
nepedyHem OOKYMEHTOB, HeoOXoAnMbIX ANS NPeaoCTaBrneHUs KaXaon MyHULmunansHomn
YCIyry, pa3MmeLLeHiito 1 0OPMIEHUIO BU3YyarnbHOMN, TEKCTOBOW 1 MyNbTUMELANAHON
VHbopMaLMK O NOPSAAKE NPeaoCTaBNEeHNA Takol ycnyru, B TOM Yucrne K obecneyveHuto
[OCTYMHOCTW AN UHBANWAO0B yKa3aHHbIX 0O bEKTOB B COOTBETCTBUM C heepanbHbiM
3aKoHO4aTeNbCTBOM U 3aKoHodaTenscTBoM Pecnybnuky TaTapcTaH o couuanbHOR 3almTe
MHBanuLoB

2.14.1. TlpepocTtaBrieHne MyHULMMNanbHOW YCNyrn OCYLUECTBAETCA B 3AaHUAX W
nomeLyeHusax, 00opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN Y CUCTEMOW NOXAPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayroTcs Heobxogumon mebenbio Ans ohopmeHns
AOKYMEHTOB, MHPOPMALMOHHbLIMU CTEHAAMMU.

2.14.2. B cooTBeTCTBUK C 3akoHoAaTeNbCTBOM Poccuinickon degepaumm o couunanbHom
3aluTe uHBanNWOOB B Lenax OecnpensaTcTBEHHOro AocTyna K MecTy npefocTaBneHus
MYyHULUMUNaneHoW ycnyru obecneymBaeTcs:

1) obecneumBaeTtcss  OecnpensaTCTBEHHbIA  OOCTYyN  WMHBanMOoOB K MecCTy
NPeAoCTaBnNeHns MyHuuunanbHom ycnyrn (yAoOHbIN  BXOA4-BbIXO4 B MOMELUEHUs 1
nepemMeLleHne B ux npegenax);

2) Bu3yanbHas, TekcToBas W MynbTUMeAMMHaa UHpoOpMauus O nopsake
npefocTasBneHns MyHULMnNanbsHoM yeryri pasMmeLlaeTcs B ya0OHbIX ANs 3asBUTENEen MecTax,
B TOM YUCIE C yHETOM OrpaHnYeHHbIX BO3MOXHOCTEN NHBaNULos;

3) COMNpoBOXAEHWE UHBANWAOB, UMEKLWMX CTOMKUE pacCTporcTBa OYHKUUN 3peHNs
N CaMOCTOATENbHOMO NEPEaBMKEHNS, N OKa3aHWe UM NOMOLLIN;

4) BO3MOXHOCTb CaMOCTOSITENIbHOIO NEPEnBMKEHUS NO TEPPUTOPUN, HA KOTOPOMN
pacronoXxeHbl 0ObLEKTbI COLMArbHON, UHXEHEPHOW 1 TPAHCNOPTHOW MHPPACTPYKTYp, BXOAA B
Takme obbekTbl U BbIxo4a U3 HUX, MOCALKM B TPAHCNOPTHOE CPEACTBO U BbICAAKU U3 HETO, B
TOM YuCre C UCMOMb30BAHNEM KPEecna-KONsCKu;

5) Hagnexaulee pasmelleHve obopyfoBaHWA W HOcUTENen uHdopMauuu,
Heobxoaumbix Ana obecneveHuss GecnpensTCTBEHHOro AOCTyna WHBanWAOB K ycriyram C
YHETOM OrpaHuYeHnmn Nx KU3HeaeAaTeNbHOCTH,
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6) pybnuposaHue HEOOXOAMMOW ANA WHBANMLOB 3BYKOBOW W 3pUTENBLHONM
MHdOpPMAaLMY, a Takke HaAnMcen, 3HAKOB U UHOI TEKCTOBOW U rpachnyeckon NHhopMaLnm
3HaKaMu, BbINOMHEHHbLIMU pefibedHO-TOYEYHbIM LWpudToM bpains;

7) [bonyck cypaonepesoaynka u Tudprocyphonepesoa4mnka,;

8) monyck cobaku-npoBOAHMKA MPWU HanM4uuM OOKYMEHTa, NoATBepXiatoLlero ee
cneuuanbHoe obydeHue u BbigaBaemoro no cgopme u B MOpsAKE, KOTOPble YyCTaHOBIEHbI
npukasom MuHMUCTEpCTBA Tpyaa U couuanbHoi 3awutel Poccuiickon defepauyun ot
22.06.2015 Ne 386H «O0 yTBEpXaeHUN (hOpMbl JOKYMEHTA, MOATBEPXKAAOLLEro cneuansHoe
oby4eHne cobakn-npoBOAHMKA, 1 NopsAaKa ero Bbiaaqmy.

2.14.3. TpeboBaHus B YacTu obecreveHnst 4OCTYNHOCTU AN UHBANWMA0B 0OBbEKTOB, B
KOTOPbIX OCYLUECTBISIETCA MNPEenoCTaBNeHne MyHWUUnanbHoW  ycnyru, u  CpeacTs,
UCnonb3yembix Mpu MpefocTaBneHun MyHWUMnanbHOW  yCryru, KOTopble yKasaHbl B
noanyHkTax 1 —4 nyHkra 2.14.2. aiMUHUCTPATNBHOIO pernaMeHTa, NPUMeHsaTCa K obbekTam
1 cpencTeam, BBEAEHHbIM B 3KCMyaTauuio unv npoLueillnmMm MoaepHn3aLnto, PEKOHCTPYKLIMIO
nocne 1 utona 2016 roga.

2.15. MNokasaTtenu gOCTYNHOCTY 1 Ka4yecTBa MyHULMNAanbLHOW YCnyru, B TOM Yucrne
KONMWYECTBO B3anMMOLENCTBUI 3aABUTENS C AOSDKHOCTHLIMY NL@MU NPKY NpesoCcTaBneHnm
MYHULIMNAMbHOW YCIYr U UX MPOLOIHKUTENBHOCTD, BO3MOXHOCTb MOMyYEeHNUs MHopmaLuun o
XO4€e NPefocTaBneHns MyHULUNaNbHOW YCryri, B TOM Y1CHE C UCMOSb30BaHNEM
NHOPMALMOHHO-KOMMYHUKALMOHHbLIX TEXHONOMIA, BO3MOXHOCTb NIMOO HEBO3MOXHOCTb
NONy4YEHUss MyHULMNANbHOW yCyrn B MHOTOMYHKLUOHaNbHOM LiEHTPe npeaocTaBneHns
rOCyAapCTBEHHbIX Y MyHULMNANbHbLIX YCNyr (B TOM Yucne B NonHOM obbeme), B nMobom
TEppUTOPUANbLHOM NoApasfaeneHnm opraHa UCNoTHUTENbHO pacnopsanuTenbHOro opraHa
MECTHOro camoynpasnenus, no BbIGopy 3asBuTens (SKCTeppUTopUanbHbIA NPUHLNM),
nocpeaCcTBOM 3anpoca O NpeAoCTaBeHU HECKOMNbKUX roCy4apCTBEHHbIX 1 (UNN)
MYHULINANbHbIX YCIyr B MHOrOOYHKLUMOHAmMbHbIX LEeHTpax npefocTaBneHns
rocyAapCTBEHHbIX U MyHULMUMANbHbIX yCryr, NpeaycMoTpeHHoro ctatbeit 15.1
®epepanbHoro 3akoHa Ne210-d3 (KomnnekcHbI 3anpoc)

2.15.1. [llokasartensamy [AOCTYNHOCTM NPeAoCTaBlEHUs MyHUUMNANbHOW  YCryru
ABMNAIOTCH:

PacnoSIOXEHHOCTb MOMELLEHNSA, B KOTOPOM BeOEeTCsa npuem, Bbigada AOKYMEHTOB B
30He [OCTYNHOCTY OBLLUECTBEHHOIO TPaHCMNopTa;

Hanuyne HeobXOOMMOro KOMMYeCcTBa CneunanucToB, a Takke NoOMeLLUeHNA, B KOTOPbIX
OCYLLIECTBMSAETCA NPUEM LOKYMEHTOB OT 3asiBUTENEN;

Hanu4ue ucyepnbliBawlwen uHgopmaumm o cnocobax, nopsagke U - cpokax
npenocTaBreHna MyHULMNanbHoOM yenyrn Ha nHopmaLMOoHHbIX cTeHaax, EquHom nopTtane,
PecnybrnvkaHckom noprtane, oduumManbHOM canTe MyHUUMNAanbHOro panoHa;

OKasaHwue rnomMoLLun nHBanuaam B npeogornieHum 6apbepos, MeLLALLNX NONYYEHUO UMK
YCIyr HapasHe C ApYrMMY NNLEaMu.

2.15.2. lNokasaTensamn kayecTsa NpefoCcTaBneHns MyHULMNanbHOW YCnyrv ABAsSOTCS:

1) cobnrogeHne cpokoB Npuema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobniofeHne cpoka nosyYeHnsa pesynbrtata MyHULUnanbHon yenyru;

3) oTcyTCcTBME 0OOCHOBAHHbIX Xanob Ha HapyLUeHUs agMUHUCTPATUBHOIO perfnameHTa,
coBeplUeHHble paboTHukamu OpraHa;

4) KONM4eCcTBO B3aWMOLENCTBUIA 3asBUTENSI C AOMKHOCTHbIMU Nuuamu (6e3 ydyeTa
KOHCYynbTaLui):

B3aumMofencTeue 3asasutens ¢ pabotHukamu Oprana unu MOL| npyu npenocrtasnexun
MyHULMNansHOM YCNyrit OCYLLECTBNASTCS OANH pas Npu npeacTaBneHuny 3asBrieHns co BCEMU
HEOBXOAVMbIMU AOKYMEHTaMMU;



14

OOWH pas B criydae HeobOXoAMMOCTM MOMy4YeHus pesynbrata npeaocTaBneHns
MyHULnansHoi yenyru B Oprade uinu MOLL B dopme aksemnispa 3nNeKTPOHHOro A0KyMeHTa
Ha BymaXkHOM HocuTene.

MpoaomKUTENBHOCTE OAHOIO B3aUMOAENCTBUA 3asBUTENS C LOMKHOCTHBIMU fuliamu
npw NpeaocTaBneHnyi MyHULUNanbHOR yecnyri He npesbilaeT 15 MUHYT.

3asBuTenb BrnpaBe OLEHWTb KAa4YecTBO NpefoCTaBneHus MyHWUUnanbHOW ycnyru c
MOMOLLbI  YCTPOWCTB  MOABWXKHOW  paguvoTenedOoHHOW CBA3W, C  MCNOMb30BaHWEM
PecnybnukaHckoro noprana, TepMyUHarnbHbIX YCTPOUCTB.

2.15.3. Vincbopmauusi 0 xofe NpenocTaBfieHnss MyHULMNansHOM yCnyru MoXeT BbiTb
nony4yeHa 3asBuTenem B Nn4Hom kabuHeTe Ha EgnHom noptarne, PecnybnukaHckom noprane,
B Oprane, MOL.

2.15.4. MNpenocrasneHne MyHULMNaNbHOW ycryrn ocyllectenaeTcs B mobom MOL no
BbIDOPY 3aABUTENs HE3aBUCUMMO OT MeCTa €ro XUTenbCcTBa WM MecTa (aKTUYeCcKoro
npoXunBaHus (npebbiBaHKS) Ha TeppuTopumn Pecnybnuku TartapcrtaH no
3KCTEPPUTOPUANbHOMY NPUHLAMY.

MyHuumMnanbHas ycnyra B COCTaBe KOMMNJIEKCHOrO 3anpoca He NpefocTaBiseTcs.

2.16. ViHble TpeboBaHus, B TOM YMCIe y4nUTbiBarOLMe 0COBEHHOCTHU NpejoCcTaBNeHns
MYHULIMNANbHOW YCryry Mo aKCTeppuTopuansHoOMy NPUHLKMY (B criyyae, ecnu
MyHMUUMNanbHas ycrnyra npenocTasnseTcs No aKCTeppuTopranbHOMy NpuHLMMY) 1
0CODEHHOCTU NpefoCcTaBNeHN MyHULMNANbHOWN YCNyru B 3NEKTPOHHON dhopme

2.16.1. Tpu npenocTtaBreHUn MyHULUNANbHOW YCryrn B 3fEeKTPOHHOW dopme
3aaBuUTEnb Brpase:

1) nony4uTb WUHOPMaLMIO O NMopsaake M Cpokax MpefocTaBneHns MyHULumunansHow
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nojaTb 3asBneHne o NpefocTaBneHnn MyHULMNansHOM YCryrn U UHble OKYMEHTbI,
HeobxoaumMble ANSA NPeAoCTaBfeHns MyHULMNansHOW yCnyru, B TOM 4UCre LOKYMEHTbl U
NHPOpMALMIO, 3MEKTPOHHbIE 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUN C
nyHkTOM 7.2 4actn 1 ctatbu 16 PepepanpHoro 3akoHa Ne 210-93, ¢ ucnornb3oBaHMEM
PecnybnukaHckoro noprana;

3) nony4uTb CBeAEHWS O XOAe BbINOSIHEHUA 3asiBfEHWA O nNpefocTaBreHnn
MYHULIMManbHOW YCIyru, NoAaHHbIX B 3NEKTPOHHOW hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpefoCTaBNeHns MyHULMnansHoOn ycnyru;,

5) nonyuuTb pesynbTar NpefocTaBNeHus  MyHUUMnanbHOW ycrnyrm B dopme
9NEKTPOHHOTO LOKYMEHTA;

6) nopaTb anoby Ha peweHne n gencrteune (bespgencteme) OpraHa, a Takxke ero
OOIMKHOCTHBIX NUL, MYHMUMNanbHbIX Criyallmx nocpeactsom PecnybnukaHckoro noprana,
noprana degeparibHOW rocygapCTBEHHON WMHOPMALMOHHON cUCTEMbI, obecnevnBatoLleit
npouecc nocynebHoro (BHecyaebHoro) obxanosaHus pelueHuii n gencrtenin (6esgencrTeus),
COBEpPLUEHHbIX NP NPefoCcTaBfieHun rocyaapCTBEHHbIX U MYHULMNAbHbIX YCIyr opraHamu,
NpefocTaBNAWLMMU TOCYLAPCTBEHHbIE W MyHULMNAnbHbIE YCAYrK, WX AOSMKHOCTHbIMU
nuuaMu, rocy4apcTBeHHbIMU U MYHULIMManbHbIMU CIYXXaLLUMU.

2.16.2. dopmupoBaHue 3asBMNEHUS OCYLUECTBMNSETCA MNOCPEeACTBOM 3anofiHEHUS
9NEeKTpoHHOM dopMmbl 3asiBneHuss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
OOMOMHUTENBHOW NoAaYM 3asBneHns B Kakon-nmbo nHom chopme.

2.16.3. INpn chopmupoBaHuu 3aasneHus obecneuynsaeTcs:

1) BO3MOXHOCTb KOMWPOBEHUS W COXPAHEHUS 3asiBNEHUs U WHbIX [OOKYMEHTOSB,
HeobXoanMbIX ANA NPegoCTaBNEHUS YCNYIH;

2) BO3MOXHOCTb 3aMOSIHEHNA HECKOMbKMMW 3asiBUTENSMU  OLHOW  MEKTPOHHOM
Popmbl  3aaBneHns npu obpalleHun 3a ycnyramu, npegnonaralolMMn  HanpasfieHue
COBMECTHOIO 3asiBIEHNA HECKOMNbKMU 3asiBUTENSAMMU;
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3) BO3MOXHOCTb MeyaT¥ Ha OymMakHOM HocuTene KOMuU 3SMNEKTPOHHOW OopMbl
328BIEHUS;

4) coxpaHeHue paHee BBELEHHbIX B 3MEKTPOHHYI dhopMy 3asBMEHUs 3HaYeHWn B
ntoBoi MOMEHT MO enaHuio Nonb3oBaTens, B TOM Y/CIe Npy BO3HUKHOBEHMM OLLMOOK BBOAA
1 BO3BpaTe 4719 NOBTOPHOro BBOAA 3HAYEHUI B MEKTPOHHYIO hOpMy 3asBNEHNS;

5) 3anonHeHue nonei anekTpoHHOM hopMbl 3asiBNIEeHUs 4O Havana BBOAa CBeAeHWI
3a8BUTENEM C UCMOMb30BaHWEM cBeaeHun, pasmewleHHbix B ECUA, wn ceepeHun,
onybnukoBaHHbIX Ha PecnybrnukaHckom nopTane, B YacTW, Kacalollencss CBeOeHWuiw,
OTCYTCTBYIOLLUUX B €0UHON cUcTEME naeHTUdnkaumm n ayteHtudukaymy,

6) BO3MOXHOCTb BEPHYTbCS Ha MOON 13 3TANOB 3anoNHEHUSA NEKTPOHHON POPMbI
3asBneHus 6e3 noTepu paHee BBeAEHHOW UHOpMaLny,

7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee NoAaHHbIM UM 3asiBNEeHUsM B TeveHue
HEe MeHee OAHOro roga, a Takke 4acTUYHO CCPOPMUPOBAHHLIM 3aABIIEHUAM - B TEYEHUE He
MeHee 3 MECSALEB.

2.16.4. 3anucb 3asBuTeENEn Ha npuem B MOL| (ganee - 3anucb) ocyllecTBnseTcs
nocpeactsom PecnybnukaHckoro noprana, TenedoHa KoHTakT-ueHTpa MoL.

3asBuUTENO0 NPefocTaBsAeTCs BO3MOXHOCTb 3anucu Ha niobbie ceBobogHble A4
npyema paty v Bpems B npefenax yCTaHOBMEHHOro B MHOTOMYHKLUMOHANbHOM LEHTpe
rpaduka nprema.

3anuck Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CYyTKU 4O HACTYNSeHUss 9TON AaThbl.

[na ocyuwlecTeneHua npegBapuTenbHON 3anucu nocpenctsoM PecnybnuvkaHckoro
noprTana 3asasuTento Heobxo4uMo ykasaTb 3anpallnBaemMble CUCTEMOW LaHHbIE, B TOM YUChE:

thamununio, nMsi, OTHECTBO (NPW HaNU4um);

HoMep TenedoHa,

aflpec 3NEKTPOHHOM NoYTbI (MO XKenaHuk);

KEenaemyto aaty v Bpems npuema.

B cny4yae HecooTBETCTBMS CBEAEHUNA, KOTOpble coobLmn 3asBUTENb Npwu
npeaBapuTesnibHOW 3anucu, OKyMeHTaM, npeAcTaBeHHbIM 3asaBUTeNeM Npu INYHOM NpUeme,
npeaBapuTenbHas 3anucb aHHyNMpyeTcs.

lMpu ocyllecTBneHuu npeaBapuTenbHOM 3anucu  3aaBuTento  obecrneymsaeTcs
BO3MOXHOCTb pacrnevaraTtb TanoH-noATeepxaeHue. B cnyyae, ecnu 3asButens coobLnT
anpec SNneKTPOHHOW MoYThl, Ha yKa3aHHbIV afgpec Takke HanpasrsieTcs MHdopmauus o
NOATBEPXAEHUN NMpeaBapuUTenbHOW 3anucy C ykasaHnem aaTthbl, BpEMEHM U MecTa npuema.

lNpw ocyllecTBNeHUn npeaBapuTensHo 3anmcu 3assuTenb B 06a3aTenbHOM Nopsaake
VHOPMUPYETCS O TOM, YTO NpeaBapuTesibHas 3an1cb aHHYNPYETCSA B ClyYae ero HesiBKM no
ucTedeHun 15 MUHYT C Ha3Ha4YeHHOro BpeEMEH npuema.

3asasuTenb B foboe Bpemsi BNpasBe 0TKkaszaTbCs OT NpeABapuUTENbHOM 3anmncu.

3anpeljaetca TpeboBaTb OT 3asfABUTENA COBEPLUEHWUS WHbIX [OEACTBUN, KpOMeE
NPOXOXAEHUA UAeHTUMUKaUMKM U ayTeHTuduKaumm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMK  akTamu Poccuiickonn ®Pefepauny, ykasanus Uenu npuema, a TaKke
npefocTaBneHna cBedeHuid, HeobxoOuMMmbiX ANsS pacdeTa AMUTENbHOCT BPEMEHHOrO
WUHTEepBana, KOTopbI HeobxoanMo 3abpoHUpoBaThL ANA Npuema.

3. Cocras, nocrefoBaTeNnbHOCTL U CPOKM BbINOMHEHUA a4MUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPSAAKY UX BbINONTHEHUS, B TOM YMCiie 0COGEHHOCTH
BbINOSIHEHUA aAMUHUCTPATUBHLIX NMpoueayp B 3NEeKTPOHHOMU dopme, a TaKkke
OCOBEHHOCTYU BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp B MHOroYHKLMOHANbHbIX
UeHTpax

3.1. OnvcaHve nocnefoBaTenbHOCTY AENCTBUIA Npu npefocTaBneHum
MYHULMNAnNbHOM YCrnyru
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3.1.1. MpegocTaBneHne MyHULMNAnbHOW ycnyru Bko4aeT B ceba crneaytouive
afAMUHUCTPATUBHbIE NPoLEeaypbl:

1) KOHCYNbTUPOBaHWE 3asaBUTENS,

2) NPUHSATME 1 pacCMOTPEHUE KOMMNNEKTa AOKYMEHTOB, MPEACTABEHHbIX 3asBUTENEM,

3) HanpaBfeHne MEXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, YydacTBylue B
npenocTaBfieHnn MyHULMNansHom ycnyrm,

4) noAroToBKa pesynbTaTta MyHULUNAansHON yCnyru;

5) Bblgava (HanpasneHue) 3asBUTENO0 pesynbTaTa MyHuumMnansHOn ycnyru,

6) ucnpasneHne TEXHUYECKUX OLLNBOK.

3.2. OkasaHune KoHcynbTauumn 3asBUTENIO

3.2.1. OcHoBaHWemM Ha4vana BbIMOSIHEHUS agMWHUCTPaTUBHOW Npouenypbl ABNAETCA
obpalleHne 3asBuUTENs NO BOMpocam, CBA3aHHbIM C MPeaocTaBfeHWeM MyHuuMnanbHOn
ycrnyru.

JOMKHOCTHBIM ~ NULIOM (paboTHUKOM), OTBETCTBEHHbIM  3a BbIMOSTHEHNE
afMUHUCTPaTUBHOM NpoLeaypbl, ABNSETCA:

npu obpatleHun 3aasutens B MOLL — pabotHuk MOL;

npu obpalyeHun 3assutensa B OpraH - cekpetapb icnonHutensHoro komureTa (ganee
- AOMMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUNE).

3.2.2. 3asButene BrpaBe 00paTUTLCA 32 KOHCynbTauUMen O nopsake W cpokax
npefocrasrieHns MyHuumnansHon yenyrm B MOL, nuyHO n no TenedoHy u 3MeKTPOHHOW
noyre.

PaboTtHuk MO®L| koHcynbTUMpyeT 3asBuTens, B TOM YuCfie N0 cocTaBy, dopme
npeacrasnAaemMon AOKYMEHTauum v LPYruM Bonpocam AfA NOMyYeHus MyHuUMnanbHOM
ycrnyru.

3agBuTENb  MOXET NonyuuMTb WHopmauuo O nopsake  npefocTaBreHus
MyHULMNAanbHoW ycnyru Ha oduuymansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHBIE  Npouenypbl,  YCTaHaBNMBaeMble  HACTOSILLUMM  MYHKTOM,
BbIMOJIHANOTCS B AeHb o0palleHus 3asaBuTens.

PesynbTtatamu BbINONHEHNA aAMUHUCTPATUBHbIX NpoLeayp SBASKOTCA: KOHCYNbTauus
Mo cocTasy, hopMe NPeAcTaBNseMon AOKYMEHTaUUN 1 ApyruM Bonpocam, HeobxoauMbiM s
NONyYeHUs MyHULMNANbHOW YCryru.

3.2.3. 3asaBuTtenb Bripase obpatutbcs B OpraH no TenedoHy 1 311EKTPOHHO noyTe, a
TakKe NoNy4YnTb KOHCynbTaumio Ha PecnybnukaHckom noprtane, cante OpraHa o nopsiake u
CpoKkax MpeaoCcTaBNeHnss MyHUUMNanbHOM ycnyru, B TOM 4ucrie no coctasy, dopme
NpeacTaBnAeMor [OKyMeHTauuu v OpyruM BOnpocam Afs MONyYeHUs MyHULUnanbHow
yCryrw.

[lomKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE UHDOPMUPYET 3asaBUTENSA
B COOTBETCTBUM C TpeboBaHusaMmu nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernameHTa.

ALMUHUACTPATUBHbIE  MpouUeaypbl,  yCTaHaBNMBAEMblE  HACTOSALUMM  MYHKTOM,
BbINONHAOTCS B TEYEHMEe Tpex pabounx AHEN CO AHSA NOCTYyNNeHns obpalleHus.

PesynbTatamu BbINOMHEHNS afAMUHUCTPATUBHbBIX NpoLeayp ABMATCA: KOHCYNbTaLlmm
no cocTasy, chopme npeacTabBnsaemMon JoKyMeHTauum n ApyriuMm Bonpocam, HeobxoanmbiM Ans
NONyYeHUS MYHULIMNANbHON YCryTri.

3.3. MNpuHaTue n paccmoTpeHne KOMnneKkTa 4oKYMEHTOB,
NnpeacTaBreHHbIX 3asiBuTenem

3.3.1. Tpuem AOoKyMEHTOB AN NpeaocTaBneHus MyHuUmnansHon ycnyru Yepes MoL|
nnu yganedHoe pabovee mecto MOL.
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3.3.1.1. 3asBuTens (NpeacrasuTenb 3assuTens) obpailaetcs 8 M®L| c 3anpocom o
npenocTasneHun MyHULMNanbHOW yCryrn U npeacraBnset OOKYMEeHTbl B COOTBETCTBUU C
NyHKTOM 2.5 agMUHUCTPaTUBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®LL, BeayLmin npuem 3asaBrneHni:

onpenensieT npegMeT obpalyeHus;

yOOCTOBEPSAET JIMYHOCTb 3aABUTENS,;

NPOBOAUT MNPOBEPKY NOSHOMOYMIA LA, NOLAIOLLEro AOKYMEHThI;

NPOBOAMUT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeOOBaHUAM, yKazaHHbIM B MyHKTE 2.5
agMUHUCTPaTUBHOIO perfnamMeHTa;

3arofiHAEeT aneKkTPoHHyto popmy 3assrieHns B AIC ML,

npu MNpenocTaBfieHnn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMa)KHOM HOCUTENe, OCYLLUECTBIAET CKaHMpOBaHWE MNpeaAcTaBneHHbIX
[IOKYMEHTOB;

pacrneyaTbiBaeT 3asasreHne us AUC MoOLL;

nepenaeT 3aaBUTENKO HA NPOBEPKY ¥ NOANUCAHNUE,

nocne nognucaHusa ckaHupyeT nognucaHHoe 3aasnexHve 8 AUC ML,

sarpyxaet B AIC MOL| gokymeHTbl, NpeACTaBNeHHbIE B 3MEKTPOHHON dopme unu
3NeKTPOHHbIe 0bpasbl OTCKaHUPOBAaHHbLIX AOKYMEHTOB, (POPMUPYET SNEeKTPOHHOE AEeno;

BO3BpaLaeT NoAnucaHHoe 3asiBrieHne U OpurnHansl OyMaxHbix JOKYMEHTOB,

BblAAaeT 3asiBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

AOMVHUCTPATUBHbIE  NpoLeaypbl,  YCTaHaBNMMBaEMble  HAaCTOALUMM  MYHKTOM,
BbIMOMHATCSH B IeHb OOpaLleHus 3asaBuUTenNs.

PesynbtataMmu BbINOSIHEHUS aOMUHUCTPATUBHbLIX MpoLeayp SABMAAKTCHA: rOTOBOE K
OTNpaBke 3asiBNeHne 1 nakeTt 4OKYMEHTOB.

3.3.1.3. PaboTtHuk MO®Ll HanpaBnseT nakeT OKYMEHTOB, MPUHATLIX OT 3adABUTENSA B
OpraH B 3neKkTpoHHOW hopme (B COCTaBe MaKeTOB JMEKTPOHHbIX AEen) B TeYeHue OA4HOro
paboyero gHA co aHA obpalleHus 3asaBuTeNs B CTPYKTYpHOe nogpasgenernve MoLl.

PesynbTataMmu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBMASIOTCA: 3asBneHue U
nakeT LOKYMEHTOB (3MIeKTPOHHOE feno), HanpasneHHole B OpraH, nocpegCTBOM CUCTEMbI
SMEeKTPOHHOro B3aMMOLENCTBUSA.

3.3.2. [llpmem [OOKYMEHTOB AN TMPefoCTaBneHuss MyHUUMnanbHOW ycnyrm B
3NEeKTPOHHOU hopme Yepes PecrnybnunkaHCKui nopran.

3.3.2.1. 3asiBuTEnb ON19 NOo4aYU 3aABMEHUA B 3MIEKTPOHHOW OpMe BbINOMAHAET
crnegywoLne 4encTeus:

BbIMOSIHAET aBTOPM3aLNIo;

OTKpPbIBAET POPMY 3NEKTPOHHOrO 3asBNEHUS;

3anonHaeT opMy 3MEKTPOHHOIO 3asBMIEHUS, BKIKOYAIOLLYIO CcBeAeHUs, Heobxoammble
1 obszaTenbHble A4NA NpegoCcTaBNeHs MyHULMNANsHOM yenyru;

NPpUKpennaeT LOKYMEHTbl B SMEeKTPOHHOW opMe Wunu  3NeKTPoHHble obpasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOrO 3asABrieHns (Mpn HeobxoaumMocTn);

noaTBepXaaeT @akT 03HaKoOMMIeHUMA W corfnacus C  YCNoBUSIMM U NMOPSIAKOM
npenocTaBneHus MyHUUUNanbHOW yCnyrm B OMEKTPOHHOW opme (ycTaHaBnuBaeT
COOTBETCTBYHILLYIO OTMETKY O cornacuu B opMe 3NeKTPOHHOro 3asBNEHUS);

noaTsepx4aeT  AOCTOBEPHOCTb COOBLLEHHbIX cBeneHnN (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3M1EKTPOHHOIO 3aABNEHUS);

OTNpaBrseT 3arnofnHeHHOE 3IEKTPOHHOE 3asiBreHue (HaXMMaeT COOTBETCTBYHLLYHO
KHOMKY B pOpMe 3MEKTPOHHOIO 3asiBEHUs);

SNEeKTPOHHOE 3asBMEHUe MOANUChIBAETCH B COOTBETCTBUU C TpeboBaHUSIMU NyHKTA
2.5.3 agMUHUCTPaTUBHOIO pernamMeHTa;

nony4aer yBeloMneHne 0b oTnpaske 3NEKTPOHHOIO 3asBNEeHUs.

dopmMaTHo-NorMyeckas nposepka CHOPMUPOBAHHOMO 3asiBNEHUsI OCYLLECTBSETCS
nocre 3anofHeHUs 3asBUTENeM KaxKgoro U3 rosnev anekTpoHHon opMbl 3asenexus. MNpu
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BbISIBNEHUN HEKOPPEKTHO 3arONHEHHOro MOMsA 3MEKTPOHHON (DOPMbl 3aABMEHUS 3aABUTENb
YyBEOOMIIAETCA O XapakTepe BbIABMEHHOW OLWNOKM 1 nopsake ee YCTpaHeHUs nocpencTBOM
NHOPMaLMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B ANEKTPOHHOW hopMe 3asiBrEeHUs.

AOMUHUCTPATUBHBIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALUUM  MYHKTOM,
BbINOMHATCSA B A€Hb ObpalleHns 3aaBuTens.

PeasynbTatamiut BbINOMHEHNUS aAMUHUCTPATUBHbLIX NPoLedyp ABMASAKTCA: 3NEKTPOHHOEe
Aeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3N1IEKTPOHHOIO B3auMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHTos OpraHom.

3.3.3.1. OcHoBaHvem Ha4yana BbINOMAHEHUA agMUHUCTPaTUBHOW NpoLeaypbl ABNAETCH
NOCTyNfieHne 3asBreHus W VHbIX [OKYMEHTOB, HeobxoAuMbIX AnA npefocTaBreHus
MYHULMMANbHOW YCIyTu.

[ormkHOCTHEIM +— nuuom  (paboTHUKOM), OTBETCTBEHHbIM  3a BbINOMHEHNE
agMUHUCTPaTUBHOW NpoLeaypbl ABNAETCA cekpeTapb VicnonHutensHoro komuteTta (ganee -
AOIDKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUemM SOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE JvLO, OTBETCTBEHHOE 3a MpUEM [LOKYMEHTOB, B Clyyae
obpalyeHus 3assuTens c 3assreHnem B Oprax: ‘

onpepenser npegmeT obpalleHns;

yCTaHaBNMBaeT NIMYHOCTb 3adaBUTENS,

NPOBOAUT NPOBEPKY MOSTHOMOYUIA N1, NOLAOLLENO AOKYMEHTHI;

NMPOBOAUT NPOBEPKY COOTBETCTBUSA OKYMEHTOB TpeboBaHUAM, yKasaHHbIM B NyHKTe 2.5
agMUHUCTPATUBHOIO PEerrnameHTa, npoBepKy COOTBETCTBUS MPEACTABMEHHbIX OOKYMEHTOB
yCTaHOBIEHHbIM TpeboBaHusaM (Haanexaiwiee odopmMmneHme Konum JOKYMEHTOB, OTCYTCTBUE
B [OKYMEHTax MoAYUCTOK, MPUNUCOK, 3Aa4YEPKHYTbIX CMOB W WUHbIX HE OroBOPEHHbIX
ncnpasneHun);

3anonHaeT SNEKTPOHHYH dopmy 3asBreHns B aBTOMaTU3NPOBAHHOMN
UHPOPMALIMOHHOW CUCTeMe, MpefHa3HaYeHHOW [Ans OKas3aHus ToCydapCTBEHHbIX W
MYHULMNANbHbIX YCIYT;

npu npenocTasneHny LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 aaMWHUCTPAaTUBHOIO
pernameHTa Ha OyMa)KHOM HOCWUTEne, OCYLUECTBMSAET CKaHMPOBaHME TMpPencTaBMNeHHbIX
AOKYMEHTOB;

pacrneyaTtbiBaeT 3asBlEHNE,;

nepefaeT 3asaBUTENIO Ha NPOBEPKY U NOANUCAHUE,;

nocrie noAgnucaHna ckaHupyeTt NnoannucaHHoe 3asBneHne;

3arpyxaet B aBTOMATU3NPOBAHHYKD WH(OPMALMOHHYIO CUCTEMY, MPEeAHa3HaYEeHHYH
ANs OKas3aHWA rocydapCTBEHHbIX U MYHULMMNANbHbIX YCNyr AOKYMEHTbI, NpeAcTaBneHHble B
3NEeKTPOHHOW dhopme M 3NEKTPOHHbIE 0Bpasbl OTCKAHNMPOBAHHbIX 4OKYMEHTOB, (hopMupyeT
3MeKTPOHHOE Aeno;

BO3BpallaeT noAarnucaHHoe 3asiBeHne u  opurnHanbl OyMaiKHbIX [OOKYMEHTOB
3aaBUTESIO;

BblJ2ET 3aABUTENIO PACNUCKY B NpUemMe LOKYMEHTOB.

B cnyvae Hanvyua ocHoBaHUil ANa oTkasa B NpUEME AOKYMEHTOB [OMKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBELOMIISAET 3aABUTENS O HanM4Yum npensaTcTBUin Ans
nprvema 3asBreHns 1 Bo3spatlaeT eMy [JOKYMEHTbI C 00 bACHEHNEM CoAepKaHUS BbIABMNEHHbIX
OCHOBaHWUI N5 OTKa3a B npuemMe A4OKYMEHTOB.

3.3.3.3. [JomkHOCTHOE ML, OTBETCTBEHHOE 3a MNpPUWeM [OOKYMEHTOB, Mocre
NOCTYMMEeHUs JOKYMEHTOB Ha pacCMOTPEHNUE:

npucesavBaeT 3asiBNEHUO HOMEpP B COOTBETCTBMW C HOMEHKMaTypoW Oen u craTyc
«[MpoBepka OOKYMEHTOMY;

n3y4aeTr NOCTYMNUBLUWE SMEKTPOHHbIE dena, B TOM YWCIE MPUIOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 9fIEKTPOHHON (DOPME 1 3NEKTPOHHbIE 06pasbl OKYMEHTOB;

NpoBepAeT KOMMNEKTHOCTb, YATAEMOCTb 3IEKTPOHHbLIX 0OPa30B AOKYMEHTOB;
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npoBepsieT CcobmnofeHne yCroBWiA  AENCTBUTENbHOCTU  BMEKTPOHHOW  noAnucy,
nocpencTsoM obpatlleHus k EgnHomy noptany (B criyqae, ecnu 3assutenem npeacrasneHbl
3NIEKTPOHHbLIE AOKYMEHTbI, MOAMMUCaHHbIE YCWUNEHHOW KBanudULMPOBAHHOW 3MEKTPOHHON
No4NUCHID).

Mpu HanMyuyM OCHOBAHWIA, MPEeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernavMeHTa, MOAroTaBMMBAET NPOEKT pelweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeoBXoaAVMbIX ANs NPefoCTaBNEHNA MYHULMNAbHOW YCnyru.

B cnyyae, ecnu B pesynbTate MNpPOBEPKM YCUMNEHHOW KBanuduLMpOBaHHOM
3NEKTPOHHOI NOANWCK BbISIBIIEHO HecobniogeHne ycnosu ee AeWCTBUTENbHOCTU, NPOEKT
pelueHrs o6 oTkase JOorKeH codepXaTthb NyHKTbl ctaten 11 depepanbHoro 3akoHa Ne 63-03,
KOTOPbIE MOCMYXUMN OCHOBaHWEM ANSA €ro NPUHATUSA.

Mpoekt pelweHus o6 oTkaze B nNpueme [LOKYMEHTOB, HeODOXoAWMbIX  Ans
NPefoCTaBnNeHns MyHULMNANbLHON yCryru, C yKkasaHueM npuyuH oTkasa (B crydae, ecnu
OCHOBaHuA Ansa OTKasa B NpuemMe [JOKYMEHTOB, HEODXOAWMbIX Afs NpefocTaBlieHns
MYHULMUNanbHOW YCryri, CBsi3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TPeboBaHUN K TakuMm
OOKYMEHTaM, OCHOBaHWA [ONs oTkasa B nNpueMe [OOKYMEHTOB [OMMKHbI coAepxaTb
MHPOPMaLMKD O HaMMEHOBaHUM [OOKYMEHTOB (MHbOopMauun, CBEAEHWUN), KOTopble He
npefCcTaBneHbl, CoOAepXKaT HeQOCTOBEPHbIE U (UNKN) NPOTUBOPEYMBbLIE CBEAEHUS, OPOPMIIEHBI
C HapylieHVeM YCTaHOBMNEHHbIX TpeboBaHW), HanpaBndAeTcs Ha CcorfnacoBaHue B
YCTaHOBEHHOM MOPsAKE NOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa peLleHnsi 00 oTkase B npuemMe LOKYMEHTOB, HEOOXOAUMBIX A5
npenocTaBeHuss MyHULUNaneHoW yCnyru, ocyLUecTBnAeTcs B nopsake, npegyCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oOTcyTCTBMS OCHOBaHWi Ans  OTkasa B MNpuUeEME  [LOKYMEHTOB,
NpenycMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaATUBHOIO perfiaMmeHTa, AOSHKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MnpuvemM LAOKYMEHTOB, B TedeHne ogHoro paboyero AHA Co AHA NOCTYNNEHUs
3asBleHns, HanpasngaeT 3asBUTENIO, yKa3aHHbIM B 3asABNeHnMy cnocobom, yBeAOMIEHUE O
NOCTYNIIEHUM 3AABMEHUSA, cofepxallee BXOOALMA pEerncTpaMoHHbli HOMEP 3asaBleHus,
AaTy NonyvYeHusa 3aaBreHUs, nepevyeHb HavMeHoBaHUW (halnnoB, NPeaCcTaBEHHbIX K HEMY
AOKYMEHTOB, 4aTy NonyyYyeHus pesynbTata MyHULUnanbHON yenyri.

3.3.3.4. VicnonHeHue npoueayp, YyKasaHHbix B nyHkrax 3.3.3.1, 3.3.33
aAMWUHUCTPATUBHOIO pernamMeHTa, npyu Hanm4num TeXHMYeCcKoM BO3MOXKHOCTI OCYLLIECTBIISETCSA
B aBTOMAaTU4YECKOM pPEeXuMe C KCMNOSb30BaHUMEM aBTOMAaTU3MPOBAHHOW MHAOPMALMOHHONM
CUCTEMbI, NpedHas3Ha4eHHon NSt OKa3aHusa rocy4apCTBEHHbIX U MyHULMMANbHbIX YCyr.

3.3.3.5.  AOmuHuCTpaTMBHblE MpoLeaypbl, YycCTaHaBnMBaemble nyHkToM 3.3.3
anMUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHSAITCH B TeYeHue OAHoro paboyero OHA co AHsA
MOCTYMNIEHUSA 3aABMEHUS Ha PacCMOTPEHME.

Pesynbratamu BbINOMHEHWUS afMWHUCTPATUBHbIX Mpolenyp ABMATCA: NPUHATBLIA Ha
PaCCMOTPEHNE KOMIMIEKT JOKYMEHTOB UM MPOEKT peLLeHnsa 06 oTkase B NpuemMe 4OKYMEHTOB,
HeobxoAnMbIX ANSA NPefoCcTaBNeHUss MyHULMNanbHOW YCryri.

3.4. HanpasreHne MexBeA0MCTBEHHbIX 3aMPOCOB B OpraHbl, y4acTByOLLNE B
npenocTasneHn MyHULMnansHom yenyrm

3.4.1. OcHoBaHMeM Ha4yana BbINOMHEHVNA aAMUHUCTPATUBHONM NPOoLUEaypbl ABMSETCS
nofly4yeHue [OOSMKHOCTHbIM nnLoM  (pabOTHMKOM), YMNONTHOMOYEHHbIM Ha  BbIMOMHEHWE
aOoMWHUCTPATVBHOW Mnpouenypbl, oT AOMKHOCTHOro nuua (paboTHrKa), OTBETCTBEHHOIO 3a
NpUeM OJOKYMEHTOB, NMPUHATLIX OT 3aABUTENS AOKYMEHTOB.

[ormKHOCTHBIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSHEHNE
aAMWUHUCTPaTMBHO NpoLefypbl, ABNAETCA cekpeTapb McnonHutensHoro komuTeTa (ganee -
AOIDKHOCTHOE NKLI0, OTBETCTBEHHOE 3a HanpaBlieHne MEXBe4OMCTBEHHbIX 3arpocoB).
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3.4.2. [JOomKHOCTHOE nuLo, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBEeOMCTBEHHbIX
3anpocoB, (OPMUPYET W HanpaBrseT B 3NEeKTPOHHOW ¢opMe MNOCPeacTBOM CUCTEMBI
MEXBELOMCTBEHHOTO 3MEKTPOHHOIO B3aWMOAEWCTBUSA (NpW  OTCYTCTBUM  TEXHWUYECKOW
BO3MOXHOCTU — WHbIMU criocobamu) 3anpockl O NPEefOoCTaBNEHU AOKYMEHTOB U CBEAEHU,
NpenycMoTPEHHbIX MYHKTOM 2.6.1 adMUHNUCTPaTUBHOIO pernamMeHTa.

AOMVHUCTpATUBHbIE  MpoUedypbl,  yCTaHaBNMBAEMble  HaCTOALUMM  MYHKTOM,
BbIMOMHATCS B A€Hb NPUHATUSA 3asBMEHUS HA PAaCCMOTPEHNE.

PesynbTtaTtamMu BbINOMHEHUS aAMUHUCTPATUBHbIX MpoLeayp SABMAAKTCA: HanpaBneHHble
B OpraHbl BNacTtu v (Mnun) nogBegoMCTBEHHbIE OpraHam BnacTu opraHusauunm 3anpochl.

3.4.3. CneumnanucTbl NOCTaBLUMKOB AaHHbIX HAa OCHOBaHUM 3anpocoBs, MOCTYMUBLUNX
Yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEeKTPOHHOro B3aMMOAENCTBUA, MNpPeaoCTaBnAoT
3anpalunBaemMble OOKYMeHTb! (MHOopMaLUK) Y HanpaenawT yBeaoMneHns o6 oTcyTCTBUM
AOoKyMeHTa u (Mnu) uHdpopmaumu, HeobxooumbiX ANS NPefoCcTaBrneHus MyHuumnanbHOu
ycnyri (ganee — ysegomrieHne ob otkase).

AOMUHUCTPATUBHBIE  Mpouenypbl,  yCTaHaBnNuBaemMble  HACTOALWMM  MYHKTOM,
BbIMOTHAOTCA B TEYEHME NATU AHEW CO OHA MOCTYNMEHUA MEXBELOMCTBEHHOrO 3anpoca B
opraH Unu opraHusauuio, npenocrasnsaome JOKYMEHT U MHPOPMaLNIO, €Cln UHbIE CPOKHU
NMOArOTOBKW W HarpaBfeHuss OoTBeTa Ha MEXBEOOMCTBEHHbIA 3arnpoc He YCTaHOBMEHbI
degepanbHbiMM 3akoHamuy, npaBoBbiMKU akTamu [NpaButensctBa Poccuiickon ®enepaunv v
MPVHATLIMY B COOTBETCTBUM C dhefepalibHbIMU 3aKOHaMU HOPMaTUBHbIMY NPaBOBbIMU akTaMu
Pecnybnukn TaTtapcTaH.

PesynbTatamy BbINOMHEHUA a4MWUHUCTPATUBHBIX Mpoueayp SABMASOTCA: AOKYMEHTbI
(cBegeHus), Heobxogumble AN NPEAOCTaBNEHUS  MyHuUMnanbHOW  ycnyru, nunbo
yBegomiieHne 06 oOTKase, HanpasfeHHble [OOJDKHOCTHOMY fuLly, OTBETCTBEHHOMY 3a
HanpaBneHue MexXBeaOMCTBEHHbLIX 3anpoCcoB.

3.4.4. [JOfMKHOCTHOE nuLo, OTBETCTBEHHOE 3a HanpasfieHWe MEeXBeOOMCTBEHHbIX
3anpocos:

rnofiy4aeTt 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEeLOMCTBEHHOrO 3SIEKTPOHHOro
B3aMMOLeNcTBuAs  LOKYMeHTbl  (CBegeHus)), Heobxogumble  Ans  NpeaocTaBneHus
MyHULMNanbHon ycnyru, nubo ysegomnerHne ob oTkase npu OTCYTCTBUMU OOKYMEHTa U (Mnu)
NHopMauum;

Npv HanmuMynunm OCHOBaHWIW, MNPEeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOrO
pernameHTa, rnoAroTaBnMBaeT [POEKT peleHna o6 oTkase B NpPUEME [LOKYMEHTOB,
HeobxoAMMbIX 4SS NPeAoCTaBNEHNS MyHULMTANBHOW YCIyTu.

MNpoekT peweHuns o6 oTkase B npuvemMe [OOKYMEHTOB, HeobxoAuMbiX AN
NPeaoCTaBNeHns MyHUUMNAaNbLHOW yCcryri, ¢ yKasaHueMm NpuyuH oTkasa (B cry4vae, ecnu
OCHOBaHus Ons oOTkasa B MpuemMe [JOKYMEHTOB, HeobxoAuMbIX ANs NpPeaoCcTaBeHus
MYHULMMENbHOW YCryrn, CBsA3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWi K Takum
AOKYMEHTaM, OCHOBaHuWA pAnA oTKasa B MpueMe [OKYMEHTOB [OMXKHbl COAepXaTb
VH(OPMaUMIo O HaWMEHOBaHUWM [OKYMEHTOB (MHGOpPMALMW, CBEOEHW), KOTOpblE He
nMpeAcTaBlieHbl, cogepXaT HeOoCTOBEPHbIE U (UrN) NPOTUBOPEYMBLIE CBEAEHUS, OPOPMIEHbI
C HapylwieHnem YyCTaHOBMEeHHbIX TpeboBaHWi), HanpasnsieTCA Ha corflacoBaHue B
YCTaHOBINEHHOM MOpPSAAKE NMOCPENCTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHToo6opoTa.

CornacoBaHue npoekTa peLleHns 06 oTkase B NpuemMe J0KYMEHTOB, HEOBXOAMMbIX AN
npeaocTasneHns MyHUUUNanbHoOM ycnyri, oCyLecTBNAeTCs B NopsiAke, NpeayCMOTPEHHOM
nyHKTOM 3.5.3 aiMUHUCTPATUBHOIO perrnameHTa.

AOMUHUCTPATMBHBIE  NPOLEAYPbl,  YCTAHABMMBAEMblE  HACTOSALUMM  MYHKTOM,
BbINMONMHAKTCH B EHb nonyyvyeHuns CBeJJ,eHMIZ Nno MmeXXBeJOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX MPOLEeayp ABMSIOTCS: AOKYMEHTbI
(cBefeHust), HeobxoauMble AN NPEAOCTaBNEHUsS MyHULMNANbHON ycryru, MPoeKT peLueHus
o6 oTkase B npueme AOKYMEHTOB, HEOBXOAWMbIX OAS NpPenocTaBreHus MYHULMNanbHON
ycriyru.
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3.4.5. WcnonHexue npouenyp, ykasaHHbix B nyHkTax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
pernamMeHTa, nNpyu Hanu4um TEXHUYECKON BO3MOXHOCTW OCYLLECTBIIAETCA B aBTOMaTUYECKOM
PEXUME C  WCMOMb3OBAHVEM  aBTOMATW3MPOBAHHOW  WHAOPMALMOHHOW  CUCTEMBI,
npeaHasHauYeHHoN Ans OkaszaHusa rocygapCcTBEHHbIX U MyHULMNanbHbIX yCryr, B TOM Y1cne ¢
MOMEHTa perucTpauun 3asiBfieHus B COOTBETCTBMM C NyHKTOM 2.13 agMWHMUCTPaATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIll CPOK BbINOMIHEHUSA aAMUHUCTPATUBHbLIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATMBHOrO perrnameHTa, CocTaBnseT nNsaTb pabounx gHen.

3.5. MoaroTtoBka pesyrbTata MyHULMNanbHOW yeryrm

3.5.1. OcHoBaHuem Hayana BbINOSIHEHNS aAMWHUCTPATMBHOW MNpoueaypbl ABISETCH
NoCTynneHne OT LOSMKHOCTHOMO NnLa, OTBETCTBEHHOIO 3a HarnpaBreHUe MeXBEeLOMCTBEHHbIX
3anpocos, AOKYMEHTOB (cBeAeHui), HeobxoaumbiX ANS NPefoCcTaBneHUs MyHULMNanbHON
ycryru.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbIMOMHEHWE  aAMWUHUCTPATUBHOW
npouenypbl, ABMASETCA cekpeTapb VicnonHutTensHOro komuteTa (ganee - 4OMMKHOCTHOE NuULO,
OTBETCTBEHHOE 32 MNOLIOTOBKY pe3ynsTaTta NpefocTaBneHns MyHULUNanbHoM ycrnyru).

3.5.2. [orkHocTHOE  nuuo, OTBETCTBEHHOE 3a  MOArOTOBKY  pesynbTaTa
NnpeaocTasfieHns MyHULUMNanbHON yCryri:

paccMaTpuBaeT CMOPMUPOBAHHbLIN KOMMMNEKT [OKYMEHTOB, HeobXOAUMbIX AN
npefocTaBneHus MyHULUNanbHOM yCnyru;

Npu BbIABMIEHUM OCHOBaHWW AN OTKasa B NPeAoCTaBreHnn MyHUUMnanbHON ycnyriu,
yKasaHHbIX B MNYyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, MNoAroTaBnuBaeT MNpPOoeKT
pelleHns ob oTkase B NpefoCTaBneHuy MyHULMNAanbHOW YCryri;

B Cllydae OTCYTCTBMSA OCHOBaHWW LA OTKasa B NpefocTaBfieHuu MYHULMNanbHON
ycryru, npenycMoTpeHHbIX fyHKToMm 2.8.2 agMWUHUCTPaTMBHOrO perfnamMeHTa, no urtoram
PaccMOTPEHNS [OKYMEHTOB, HEOOXOAUMbIX ANA NpefocTaBfieHns MyHUUMNanbHOW YyCcnyru,
noaroTaBnMBaeT MNPOEKT pe3ynbTarta npefocTaBfeHns  MyHUUMNanbHOW  ycnyru B
COOTBETCTBUM C NoAnyHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PErfamMeHTa;

HanpasnseT NoAroTOBIIEHHbIM NPOEKT pe3ynbTaTa NpefocTaBfeHna MyHUUUnanbHON
yCrnyru Ha cornacoBaHue B YCTaHOBIIEHHOM MOPSAKE NOCPEACTBOM CUCTEMbI 3MEKTPOHHOrO
[OKyMeHTooBopoTa.

AOMUHWCTPATUBHbIE  Npouedypbl,  YCTaHaBMVMBAEMble  HACTOSILLMM  MYHKTOM,
BbINOSHAOTCA B TedeHune 20 pabounx gHen.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATUBHBLIX Mpoueayp SBMASKTCA: MNPOEKT
pelueHns o6 oTkase B npefocTaBneHn MyHULUNANbHOW YCyr, NPOeKT PELUEHUS O NPUHSATUN
Ha y4yeT rpaxgaH, HY>XOaoLWUXCH B MPeAoCTaBNeHUN XUnbix NOMELLEHUIA Mo [oroBopam
Harma XUrbiX NOMELLEHUIN XUMULLHOrO POHAA COLMAnbHOro NCMoMb30BaHNUS.

3.5.3. CornacosaHne u noanucaHue npoekTa pesynbTata MpegocTaBleHus
MyHULUMNAansHOM ycnyru (Aanee — npoeKTbl AOKYMEHTOB) OCYLIECTBMAETCS PYKOBOAUTENEM
CTPYKTYPHOro nogpasaeneHus, OTBETCTBEHHOrO 3a NOAroTOBKY pe3yfbTaTa MyHMUMNanbHON
ycnyru, 3amectuteniem Pykosogutens OpraHa, PykoBogutenem OpraHa.

MoaroToBrneHHbIe NPOoeKTbl AOKYMEHTOB, MMELME 3aMedaHus, BO3BPaLLalTcs Ha
A0paboTKy NnLy, OTBETCTBEHHOMY 3a NOATOTOBKY pedynbTaTa MyHuuunansHo ycnyru. [Mocne
YCTPaHEHWS 3amMedaHnii NpoeKkTbl [JOKYMEHTOB MOBTOPHO NepenarTcsl Afs COornacoBaHus u
noanucaHus.

PykoBoguTtens OpraHa npyu pacCMOTPEHWM MPOEKTOB [OOKYMEHTOB MpOBEpSieT
cobnofeHne aaMUHUCTPATUBHOTO pernamMeHTa AOSHKHOCTHbIMU nuuamy OpraHa B 4acTu
CPOKOB BbINOJIHEHUA afMWHUCTPATUBHbBIX MPOLEAYP, UX MOCMNefoBaTeNbHOCTU U MOMHOTHI,
Hanmu4na  cormacoBaHuii  yMofHOMOYEHHbIX AOMKHOCTHbIX nuy  OpraHa B cucteme
3MNEKTPOHHOro JOoKyMeHToobopoTa.
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B cnydae BbISBNEHUS HapyLIEHWI B YacTW CPOKOB BbINOMHEHUA aAMUHUCTPaTUBHbIX
npouenyp, Wx nocrnegoBaTtenbHocTM W nonHoTel Pykosoautens OpraHa uHuUuupyeT
npviBneYeHnue K OTBETCTBEHHOCTY ML, AOMNYCTUBLUMX HAPYLLUEHUA, B COOTBETCTBUUN C NMYHKTOM
4.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMVHUCTPATUBHbIE — MpOLEaypbl, YCTaHaBNMBAEMble  HACTOSLUMM  MYHKTOM,
BbIMOMHAOTCA B TEYEHME ABYX paboyux AHEN.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATMBHBIX Npouedyp SABMSKTCA: pelleHue o6
OTKase B Nnpueme LOKYMEHTOB HEODXOAMMbIX ANS NPefoCTaBNeHns MyHULMNanbHON yCryru,
pelleHne 06 OTKase B NpenocTaBneHun MyHULMNanbHOW YCryru, pelleHne o NpUHATUKU Ha
YUYET rpaxaH, HyXgaroLmxca B NpeAoCcTaBNeHUN XUrblX NOMELLEeHW o 4oroBopamM HanmMa
XXWMbIX MOMELLEHNUA XunuwHoro oHaa counansHOro NCnosb30BaHnS.

3.5.4. VicnonHeHune npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, npu Hanuuum TeXHMYeCKon BO3MOXHOCTU OCYLLECTBIAETCS B aBTOMaTU4ECKOM
pexumMe ¢  UCMOMb30BaHWEM  aBTOMaTU3UPOBAHHOW  WUHM(OPMALMOHHON  CUCTEMBI,
npeaHasHa4YeHHon A4S OKa3aHWsi rocy4apCTBEHHbIX U MyHULMNANbHbIX YCYT.

MakcrManbHbii CPOK BbINOMHEHUA aAMUHUCTPATUBHbBIX NPOLEaYpP, YKa3aHHbIX B MYHKTE
3.5. aAMUHUCTPATXBHOIO pernamMeHTa, cocTaBnsaeT 22 paboyunx aHs. :

3.6. Bbigaya (HanpasneHve) 3asBUTeNto pesynbrtata MyHULMnansHom ycnyru

3.6.1. OcHoBaHuem Hayana BbINOMHEHUsS agMUHUCTPATUBHOWN MpoLeaypbl ABNsSeTCs
MnonyYeHne [OSHKHOCTHBIM JMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE ALMWHUCTPATUBHOM
npouenypsl, 4OKYMEHTa, NOATBEPXKAAIOLLEr0 NpeocTaBneHne MyHuLMnansHom yCnyru.

[OMMKHOCTHBIM ~ NIULOM, OTBETCTBEHHLIM 3@  BbIMNOSHEHWE  aAMUHUCTPATUBHOWM
npouenypsi, ABNSeTCA cekpeTapb VicnonHUTENbHOro KomuTteTa (4anee - 4OMKHOCTHOe nuLo,
OTBETCTBEHHOE 33 BblAady (HarnpasneHne) JOKYMEHTOB).

3.6.2. [JofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHne) 4OKYMEHTOB:

obecneynBaeT perucTpauno U BHECEHWE CBEAEHUN O pesynbTaTte npefocTaBneHus
MyHUUMNANbLHON ycryrm B MNOACUCTEMY BEAEHUS [OKYMEHTauuu aBTOMaTU3UPOBaHHOM
MH(POPMALMOHHON CUCTEMbI, NpPeAHasHa4YeHHoOW [ANA  OKasaHus TOCYAapCTBEHHbIX U
MYHULANANbHbIX YCYT;

n3seLlaeT 3asaBuTens (ero npegcraBuTend) crnocoboMm, ykasaHHbIM B 3asBEHUU, O
pesynbTarte npefocTaBneHns MyHULMNanbHOW yCcrnyrii U O BO3MOXHOCTW NOMy4YeHus
pesynbTara npefocrasfieHdna MyHuuunansHon yenyrm B Oprane nnm 8 MOL.

WcnornHeHue npouenyp npu Hanuuyum TeXHUYECKON BO3MOXXHOCTW OCYLLECTBMSAETCS B
aBTOMaTtn4yeckoM pexvmMe C KUCMNoNb30BaHVEM aBTOMATM3VPOBAHHOW WH(OPMAaLMOHHON
CUCTEeMbI, NpeaHasHa4YeHHo ANS OKas3aHUs rocy4apCTBEHHbIX Y MyHULMNANbHbIX YCyr.

ALMVHUCTPATUBHbIE  NpoLeaypbl,  yCTaHaBNMBAEMble  HACTOALUMM  MYHKTOM,
BbIMOIHAOTCA B Te4yeHue ofHoro pabovero OHS CO AHS nognucaHus OOKYMeHTa,
ABNAOLIEroca pesynbTaTtoMm MPefocTaBneHns MyHULMNanbHON YCIyru, YrofHOMOYEHHbIM
OOIMKHOCTHBLIM nuuom Oprana (OpraHom).

Pesynbtatamu BbiNONHEHNS agMUHUCTPATUBHBLIX Mpoleayp ABMAOTCA: pasMelleHve
CBedeHWU O pesynbTaTe NPeaoCcTaBneHns MyHULMNAnbHOW ycryrn B UHOPMALMOHHbBIX
cucTtemax, U3BelleHve 3asiBUTens (ero npeacraBuTens) O pesynbTaTe npenocTaBreHus
MYHULMNAanNbHOW yenyru n cnocobax ero nostydeHus.

3.6.3. MNopsagok Bbigaun (HanpaeneHus) pesynbTaTa NpenocTaBneHns MyHULMNansbHom
ycnyru:

3.6.3.1. MNpu obpalleHnn 3aaBuTens 3a pesynbTaToM MyHULUNanbHon yenyrn B MOL,
paboTHyKk MOL| BelfaeT 3asBuTenio pesynbTaT MyHULMNAnbHOM yeryru B (hopMe 3K3eMNspa
SMIEKTPOHHOrO AOKyMeHTa Ha OymadkHoMm HocuTtene. Mo TpeboBaHuio 3asBUTENS BMECTE C
SK3EMMIMAPOM 3MEKTPOHHOrO AOKyMeHTa Ha OymMaKHOM HocWUTene emy npenocTaBnseTcs
SK3EMMIIAP 3MEKTPOHHOro AOKYMEHTa NMyTeM ero 3arnucu Ha CbeMHbIR HoCUTENb NHAOPMALIUA
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WAV HarpasfeHus 3K3eMnnapa SMNeKTPOHHOro AOKyMEeHTa NO 3MIeKTPOHHOW noyTe B agpec
sassuTens. MNpy 3anucu Ha CbeMHbIA HoCUTENb UHAOPMaLMK UM HanpaeneHny 3K3eMnniapa
3MEKTPOHHOro [AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMIEH JK3EMMNNAP 3MEKTPOHHOro
[OKyMEHTa Ha OymaHOM HocuTene, Mo JMEKTPOHHOW Mno4yTe WAEHTUYHOCTb Takoro
9K3EeMMspa SMEeKTPOHHOIO JOKYMEHTa 3K3EeMNAsSpY SMEKTPOHHOro AOKYMeHTa Ha ByMaXKHOM
HocWTENe 3aBepseTcsd YNOSIHOMOYEHHBIM COTPYAHWKOM C WCMNOSIb30BaHWEM YCUNEHHOM
KBanUULMpOBaHHOW SNEKTPOHHOW NOAMUCH.

AOMUHUCTPATUBHBIE — Mpouenypbl,  YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMHAKTCA B MOPAAKE O4YEepefHOCTW, B [eHb npubbiTua 3asBuTens B CPOKW,
YyCTaHOBNEHHbIE pernameHTom paboTtsl MOL.

PesynbTaTtamy BbINOMHEHUS aOMUHUCTPATMBHbLIX MNPOLUEAYp SABMASKOTCH: uKcauus
chakTa BblAauu pesynbTarta npegocrasneHus MyHuumnansHon yenyrn B AUC MOLL, pesynetar
NpeaocTaBeHna MyHULMNANbHON YCNyru, BblAaHHbIA 3aABUTENIO.

3.6.3.2. Mpu obpalleHnn 3asBUTENNA 3a pe3ynbTaToM MyHULMManbHOW yCryru 4yepes
PecnybnvkaHckuii noprtan 3asiBUTENO B NUYHbIA KabWHET aBTOMaTUYECKM HanpasriseTcs
ONEKTPOHHbLIN  00pa3  [OOKyMEeHTa, SBAfAloLWEerocs  pesynbTaTtoM  NpefocTaBneHus
MYHULMUNANbHOW YCNyru, MOAMUCAHHbBIA YCUIEHHON KBanuULMPOBAHHON JNEKTPOHHOW
NOAMWCHIO YNONHOMOYEHHOro AofpkHOoCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE  Npouedypbl, YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BLINOSHAKTCA B A€Hb NOANMCaHUsA AOKYMEHTA, NOATBEPXAAtoLLEero npegocTasneHne (otTkas B
NpefocTaBneHn) MyHULMNansHOM YCnyru, YNonHOMOYEHHbIM AOMKHOCTHLIM nnuom OpraHa
(OpraHom).

PesynbTaTtaMmi BbINONHEHUS aaMUHUCTPaTUBHBLIX Npouenyp SABMASIOTCA: HanpaseHne
(npegocTaBneHne) ¢ ucnonb3oBaHnem PecnybnnkaHcKoro rnoprana 3asBuTeNnto OOKYyMeHTa,
NOATBEPXKAAMOLWEro npegocTaBneHue MyHuuunanbHon ycnyru (B TOM 4Yucne OTKas B
NPefocTaBNeHnn MyHULMUNAanbHON yCyru).

3.6.3.3. Mpw obpalleHnn 3aaBuTens 3a pesynbTaToM MyHuLunaneHon ycnyrmu B OpraH,
[LOMXHOCTHOE nWLO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue) [OKYMEHTOB, BblAaeT
3a8BUTENKD pes3ynbTaT MyHuumnanbHon ycnyru. [lo TpeboBaHuio 3asBUTENS BMECTE C
3K3EMMIAPOM 3MEKTPOHHOIO AOKYMEHTa Ha DOyMaHOM HocuTene emy npefocraBnsercs
3K3EMMNIISP 3NEKTPOHHOro AOKYMEHTa NYyTEM E€ro 3anncu Ha CbeMHbIA HOCUTENb NHopMaLnn
U HarnpasleHns 3K3emMnnspa 3NeKTPOHHOro AOKYMEHTa Mo 3f1EeKTPOHHOW noyTe B afpec
3aaBuUTEns.

AOMUHUCTPATUBHBIE  Mpouenypbl,  YCTaHaBNMBAEeMble  HACTOSLUMM  MYHKTOM,
OCYLLIECTBASAKTCA B NOPSAKE O4EPEAHOCTU, B AeHb NpUbbITUSA 3adBUTENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHEro Tpynosoro pacnopsagka OpraHa.

PesynsTaTtoM BbINOAHEHUA aAMUHUCTPATUBHBLIX Npouenyp ABNAKTCA: omukcaums dakra
Bbidauyu pesynbTarta npefocTaBneHuss MyHUUMnanbHOW ycrnyrn B aBTOMaTU3UPOBaHHOW
MHPOPMaLNOHHOW CcUCTeMe, MNpefHasHaYeHHOW [ANA  OKasaHWa rocyaapCTBEHHbLIX WU
MYHULMNANbHbIX YCAYT.

3.7. VicnpaBneHne TEXHUYECKUX oLLIMOOK

3.7.1. B cny4yae oBHapyXeHus TexHU4ecKon oLmnbKn B LOKYMEHTe, SBMALeMCS
pesynbTaTtomM MyHULMNansHOW ycryry, 3assuTtens HanpasnaeT 8 OpraH:

3asBneHne o6 ncnpasneHun TexHuyeckon owmbkn (npunoxeHune Ne 5 k HacTosLeMy
agMUHUCTPATUBHOMY perfiaMeHTy);

AOKYMEHT, BblOaHHbIV 3aABUTENIO Kak pe3ynbTaT MyHUUMNarbHOW yCrnyrin, B KOTOPOM
COAEPXUTCA TEXHUYECKas! OLLINDKa;

AOKYMEHTbI, MMEKLWNE OPpUaANYEeCcKyro Cuny, CBUAETENbCTBYIOLWME O Hanu4uu
TEXHUYECKON OLLINBKN.
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3aseneHne o6 UCMpaBleHU TEXHUYECKOW OLWMOKM B CBEAEHUAX, YKasaHHbIX B
[IOKYMEHTE, SIBMAIOLEMCS Pe3ynbTaToM MyHULUMNAnbHOW Yycryru, nojaercs 3assBuTenem
(yNOMHOMOYEHHLIM  MPeACcTaBuTeENeM) MO4YTOBbIM OTNpaBlieHnemM (B TOM 4ucne C
MCNONb30BAHUEM 3M1EKTPOHHOI NoYTkl), MMbo Yyepes PecnybnukaHckuin nopTtan nnu MOLL.

3.7.2. [JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a NpueM [AOKYMEHTOB, OCYyLlecTBnseT
npvem 3asBrneHus o6 ucrnpaBneHun TEeXHUYECKOW OLMOKW, PerncTpupyeT 3asiBneHue c
NPUMNOXEHHBIMU [OOKYMEHTaMU U nepefaeTt ux AOSMKHOCTHOMY ruLy, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB.

AOMUHUCTPATUBHbIE  MpoUedypbl,  YCTaHaBNMBaeMble  HacCTOALUMM  MYHKTOM,
BbIMOMHSAOTCS B TeYEHME O4HOro paboyero AHs ¢ AaTthl perncrpaumm 3asaBneHus.

PesynbTatamMy BbIMOMHEHUS aQMUWHUCTPATUBHbLIX MpoUedyp SABMSATCA: NPUHATOE ©
3aperucTpupoBaHHOE 3asBfieHne, HanpaBfiEHHOE Ha PacCMOTPEeHUe AOMKHOCTHOMY NuLy,
OTBETCTBEHHOMY 3a 06paboTKy OOKYMEHTOB.

3.7.3. JomKHOCTHOE NULIo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpusaeT
OOKYMEHTbl W B LENsX BHECEHUS UCNPaBlieHnin B [OKYMEHT, ABNAOLWUACA pesynbTaToMm
NpefoCcTaBNeHUs MyHULMNanbHOW YyCryru, OocCyLlecTBnAeT npoueaypbl, NpefycMOTPEeHHbIE
nyHktoMm 3.5 agMUHUCTPATUBHOIO perfiaMeHTa, W BblAaeT WCNpPaBneHHbIA [OKYMEHT
3asaBuTENt0 (YNOSTHOMOYEHHOMY TMPEeACTaBUTEND) NWYHO NOA4 POCAUCL C U3BATUEM Y
3asBuTens (ynoriHOMOYEHHOro npeacTaBUTENSA) oOpurMHana [OOKYMeHTa, B KOTOpPOM
COAEPKUTCA TexHudeckass owwmbka, wnm HanpasnseT B agpec 3asiBUTENs MNOYTOBbIM
oTnpasfeHvem (MocpeacTBOM 3JNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
JokymMeHTa npu npepocrasneHun B OpraH opurnHana LOKYMEHTa, B KOTOPOM COLEPXKUTCS
TexHu4eckas owwmndka.

AOMUWHMUCTPATMBHbIE  MpoUedypbl,  YCTaHaBMMBaeMble  HAaCTOALUMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHUe ABYX paboymx gHeln nocrne obHapyXeHNA TEXHUYECKON OLLIMBKN nunu
nosy4eHus ot nboro 3anHTEPECOBAHHOMO NULa 3asBIEHNS O AOMYLLUEHHOW oLnOKe.

PesynbTtatamu BbINOMHEHMA aQMUHUCTPATUBHbLIX Npoueayp ABMNSATCS: BblAaHHbI
(HanpaBneHHbIN) 3asBUTENO LOKYMEHT.

4. MNopsaaok u popmMbl KOHTPOSSA 332 NPefocTaBNeHUueM MyHULMNANLHOW YCNyru

4.1. opanok ocyLLeCcTBNEHMSA TEKYLLEro KOHTPONS 3a CoBMoAeHNEM U UCMONMHEHNEM
OTBETCTBEHHbLIMY JODKHOCTHLIMU NUL@MU MOSOXKEHWUIA aAMUHUCTPATUBHOrO pernameHTa u
MHbIX HOPMAaTUBHbIX MPABOBbIX aKTOB, yCTaHABNMUBaOLMX TpeboBaHWsA K NpeaoCTaBneHno

MYHULMNANbHOM YCyri, a Takke NpUHATUEM MU PeLLEHUN

KoHTpOmnb 3a MOMHOTOM W Ka4yecTBOM NPEefOCTaBMEeHUs MyHULMMAnbHOW YCryru
BKNIOY2ET B CebA BbisBMNEHWE 1 YCTPaHEHWe HapylUieHWi npas 3asBuTenell, nposeneHue
NPOBEPOK cobnioAeHNa npouedyp NPeAoCTaBAEeHUs MYHULMUNAnbHOM YCryr, MOArOTOBKY
pelueHnii Ha gevicteus (6esgencTene) JOMMKHOCTHBIX ML OpraHa MECTHOrO CamMOyMnpaBrieHus.

dopmMamn KOHTPONsA 3a COBMIOAEHNEM UCMONMHEHUs afMUHUCTPaTMBHbLIX MpoLeayp
SABMNAKOTCS:

1) npoBepka ¥ cornacoBaHUe MPOEKTOB [OOKYMEHTOB MO NpPeaoCTaBiEHMIo
MYHULMNANbHON yenyru;

2) NpoBoAVMblEe B yCTAHOBIIEHHOM NMOPSAAKE NPOBEPKY BEAEHUS AEMNonNpOonN3BOACTBA;

3) npoBedeHNe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHLIX MPOBEPOK COBMOAEHVS
npouenyp npenocTaBneHus MyHULMNanbHOW YCyru.

B Uensx TekyLiero KOHTPOMs UCMOSMb3YTCHA CBEAEHUS, UMEIOLNECS B 3MEKTPOHHOM
Base pgaHHbiX, cnyxebHas KOpPPECnoHAEHUMA, YCTHast W  NUCbMEHHas NHgopmaLns
AOJPKHOCTHBIX L, OCYLLUECTBNALLMX BbIMONTHEHUE aAMUHUCTPATUBHLIX npoueayp, XypHanbl
y4€Ta COOTBETCTBYIOLLMX LOKYMEHTOB 1 ApYrie CBEAEHUS.
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[ina ocyLlecTBeHna KOHTPOIS 3a COBEpLUEHMEM AEWCTBUM MPU NpefocTaBreHnu
MyHULUMNANbHOW  YyCryrM 1 MPUHATUW  PEeLUeHWA  PyKOBOAWTEN0 OpraHa MeCTHOro
camMoyrnpasneHnss  NpPeAcTaBAlTCs  CNpaBkM O pes3ynbTatax  NpefocTaBfieHus
MYHULMNANBHON yCnyri.

O cnyyasx ¥ nNpuYMHax HapyLlleHWs CPOKOB, MOCMEeAOBaTeNbHOCTU WU COAEpXKaHus
aOMUHUCTPATUBHBLIX  MNpouedyp  AOMKHOCTHblE  NMua  HEMEANEHHO  MHAOoPMUpYT
PYKOBOAWTENS  OopraHa, nNpefoCcTaBnAlLEero  MyHUUUNanbHyW  ycnyry, a Takxe
npeanpUHUMatOT CPOYHbIE MEPLI MO YCTPaHEHUIO HapyLLUEHUN.

TekyLMiA KOHTPOMNb 3a cobnaeHnemM NocneaoBaTeENbHOCTU AENCTBUI, ONPeAeneHHbIX
aAMUHUCTPATUBHbIMK  NpouenypamMy MO NPefoCTaBAEHUIo  MyHUUUMNANbHOW  YCryru,
OCYLLIECTBSAETCA 3aMecTUTEeneM pyKOBOAUTENSA oOpraHa MECTHOro camoynpasneHus,
OTBETCTBEHHbIM 3a opraHusauyuio paboTbl N0 NPefoCTaBEHUD MYHULMNANbHOW YCnyru,
HayanbHUKOM OTAEena, OCYLUECTBMNAIOLWEro opraHusaumio paboTbl MO NpefocTaBieHnto
MYyHULMNArbHON YCryri.

[epeyeHb OOJTKHOCTHbIX iy, OCYLLECTBSALMUX TEeKyLnIA KOHTPOIb,
yCTaHaBnvBaeTcsa TMOJIOXKEHUSMU O CTPYKTYPHbIX MogpasfernieHnsix opraHa MeCTHOro
camoyrpaBsreHns N JOMKHOCTHbIMUK perrfaMmeHTamu.

4.2. nOpFI,D,OK U NeprnognyHOCTb OCYLLECTBINEHUA NNAHOBbLIX 1 BHEMITAHOBbLIX MPOBEPOK
NOJIHOTbI 1 Ka4eCcTBa npenocraBrieHns MYHVIU,I/H'IaJ'IbHOIZ ycnyru, B TOM YMUCne nopAanok u
dDOprI KOHTPOJIA 3a NMOSTHOTOW U KA4YECTBOM npenoctaBneHns MyHVILl,VII'IaﬂbHOlﬁ ycnyru

4.2.1. KOHTpOrib 3a NOIHOTOW U Ka4eCTBOM NPeaoCcTaBAeHNsa MyHULMNANbHOR yCnyru
ocyLlecTsnsaeTca B hopmax:

1) NnpoBeAeHNst NPOBEPOK,;

2) paccmoTpeHus xanob 3aasrtenen Ha geicteus (bespeictene) OpraHa, a Takke
UX OOFMKHOCTHbLIX NUL, MyHULMNAMNBHBIX CIy)KaLmX.

4.2.2. B Uensix OCyLECTBIEHNS KOHTPOMS 3a NOMHOTOM U Ka4YeCTBOM NPELOoCTaBleHNS
MYHULIMMEnbHOW YCryry NPOBOAATCSA NaHOBbLIE 1 BHENNAHOBLIE NPoBEPKU. [opanok u
NepuoanYHOCTb OCYLLIECTBIEHUS MIaHOBLIX NPOBEPOK YCTaHaBNUBaETCS NnaHom paboTbl
OpraHa. [Npu npoBepke MoOryT paccMaTpyUBaTLCS BCE BONPOCHI, CBA3aHHbIE C
NPeaocCTaBNEHNEM MYHULMNANLHOM YCNYrn (KOMMIEKCHbIE NPOBEPKM), UM OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpefocTaBNeHneM MyHULMNAnbHOW YCryrn (TEMaTUYeCcKmue nNpoBepKu).
MpoBepka Takoke MOXKET NPOBOAUTLCS MO KOHKPETHOM xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOASTCS B CBA3W C MPOBEPKOW YCTPaHEHUS paHee
BbISIBNEHHbIX HApYLIEHU aAMUHUCTPATUBHOIO perfnamMmeHTa, a Takke B criyyae nony4yeHus
wanob sassutenen Ha gencTtaeus (besgerictere) OpraHa, a Takke Ux SOMKHOCTHBIX ML,
MYHULMNANbHbIX CRY>XaLLKX.

4.2.4. PesynbTaTbl NPOBEPKM OPOPMISIOTCS B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3biBalOTCH BbISABMEHHbIE HENOCTATKN U NPEANOXKEHUS N0 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTL JOMKHOCTHbIX JWL, OpraHa, NpeaoCcTaBnALEro MyHULMNANbHYIO
ycnyry, 3a pelueHns v nencteusa (d0esgencraune), npuHuMaemMble (OCyLLEeCTBNAEMbIE) UMK B
XO[€e npefocTaBNeHns MyHuLmunansHom ycnyru

o pesynbTaTam npoBeAEeHHbIX NMPOBEPOK B Cly4Yae BblSBEHWA HapyLwleHun npas
3aaBuUTENe BUHOBHbIE fMLUa MPUBNEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHofartensctsom Poccuiickon denepaumu.

PykoBogutens opraHa MECTHOrO CaMOynpaBreHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHWE 3aABNEHNNA.

PykoBoauTens (3amectutens PyKOBOOUTENS) CTPYKTYPHOro nofpasfeneHus opraxa
MECTHOTO CamoynpasfeHa HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W  (1rin)
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HeHaaneXallee BbIMOMHEHWE aAMUHUCTPATUBHBIX AEWUCTBUIA, yKasaHHblX B pasgene 3
aAMUHUCTPATUBHOIO pernamMeHTa. )

[lOMKHOCTHbIE NWLA W UHbIE MYHMLUMAanbHbIe CyXaliuMe 3a pelieHus v AeiCTBUS
(BespeiicTBrE), MPUHMMaEMble (OCyLLECTBISIEMbIe) B X04e NpeAoCTaBNeHns MyHUUmMnansHou
YCIyr, HECYT OTBETCTBEHHOCTb B YCTAHOBMNEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. TonoxeHus, xapaktepuayoLme TpeboBaHus K NOpaaKy v hopMamM KOHTPOIS 3a
npenocTaBneHmeM MyHULMnansHoOM ycryri, B TOM YMUCIEe CO CTOPOHbI rpaXkaaH, ux
oObeagHEHWI 1 opraHusaumi

KoHTponb 3a npegocTaBfieHnemM MyHWULMUMNanbHOW YCrnyrM CO CTOPOHbI rpaxaaH, WX
0DbeoUHEHUI U opraHusaLuii, OCyLLeCcTBAAETCA MOCPEACTBOM OTKPbLITOCTU OEATEeNbHOCTH
opraHa MEeCTHOro camoyrpaBlieHns TNpu  MPEeAoCTaBNeHny  MYHULMNANbHOW  YCryru,
NoSlyYeHUs MOMHONM, akTyalbHOW U OOCTOBEPHOW MHOPMaLMM O nopsagKke npenocTaBrneHns
MYHULMMNANbLHOM YCIyri U BO3MOXHOCTY AocynebHOoro paccMoTpeHusi obpalleHnii (xanob) B
npouecce npegocTasneHns MyHULunanbHou yeryri.

5. DocynebHbii (BHecyneOHbIN) NOPAAOK 06XarnoBaHUs peleHun U 4eNCTBUN
(6e3pencTBUSR) opraHa, NpegoCcTaBiAWEro MyHUUunanbHy ycnyry,
MHOTOMYHKLMOHANBLHOIO LUeHTPa NpefocTaBlieHUst rocyNapCTBEeHHbIX U
MYHULMUNANbHLIX YCAYr, OpraHu3aLui, yka3aHHbix B yactu 1.1 cratbu 16
DepnepanbHoro 3akoHa Ne210-®3, a raioke UX JOSMKHOCTHbIX JIUL, MYHULMUNANbHbLIX
cnyXawmx, paboTHUKoB

5.1. 3aaBuTenun umerT npaBo Ha obxanosaHve B AocynebHOM Mopsake peLleHun u
nencteun  (besgencTemsa)  opraHa,  NpefoCTaBnALWEro  MyHULUMUNAanbHYW  ycnyry,
OOMKHOCTHOrO Nuilla opraHa, NpenocTaBnAoLlero MyHULMnansHy yecnyry, MyHULUNansHoro
CNy)Xallero, pYKOBOAWTESNS opraHa, npegoCcTaBnsioWero MyHUUMNanbHyK  yenyry,
MHOTrOYHKLMOHAMNBLHOrO LeHTpa, paboTHMKa MHOMOMYHKLIMOHaNeHOro LieHTpa, opraHmsaunin,
npefycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepancHoro 3akoHa Ne 210-P3, a Takke ux
pabOoTHNKOB.

3aaBuTeNb MOXeT 06paTUTLCS C Xarnobou, B TOM YMCHe B CNeayoLNX crydyasx:

1) HapylweHue cpoka perucrTpauum 3anpoca O MNpPefoCTaBAeHUM MyHULUNAanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylleHve cpoka npefocTasfieHnsa MyHuLunanbHom yenyru. B ykasaHHoM cryvae
nocynebHoe (BHecynebHoe) obxanoBaHne 3asaBUTeENEM peLleHuin n gencrteun (6es3nencTemns)
MHOTOMYHKLIMOHANBHOTO LieHTpa, paboTHMKa MHOroYHKUMOHAIbHOIO LIEHTPaA BO3MOXHO B
cnyyae, ecrnv Ha MHOropyHKUMOHanbHbIA LUEHTP, pelleHus un nencteua (bespencraue)
KOTOpOro obxanytTcs, BO3fNoXeHa QYHKUMS N0 NPeAoCTaBIIEHUI0 COOTBETCTBYHOLLMX
MYHULMMNANbHbLIX YCryr B NofiHOM obbemMe B nopsake, onpeaeneHHom vyactbio 1.3 ctatbn 16
®epnepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB MMU MHdopMauuu nubo ocyLUEeCTBreHUs
OEVICTBUN, NpefcTaBneHne U oCyLLECTBIIEHUE KOTOPLIX HE NPEeAYCMOTPEHO HOPMATUBHBIMY
npasosbiMu  axkTamu Poccuiickon Pepepau, HOPMATUBHbIMW  MNPABOBbLIMKA  akTamu
Pecnybnukn TaTtapcTtaH, MyHUUMNanbHbIMU TMPaBOBbIMKW akTamMu [Ansa  NpenocTaBrieHus
MYHULMUNANBbHOW YCNYIW;

4) oTkas B npMemMe [OOKYMEHTOB, MPeLOCTaBlIEHNE KOTOPbIX MPEeAyCMOTPEHO
HopMaTuBHbIMKU MpaBoBbIMK aktamu Poccuiickon Pepepaunn, HOPMATUBHLIMU NPaBOBLIMMA
aktamu Pecnybnvky TatapctaH, MyHUUMNansHbIMU NPaBOBbIMY akTaMu A5 NPefoCTaBeHUs
MyHULUMNANbHOW YCIyru, y 3asBUTenNs;

S) OTKas B MPefoCTaBneHUM MYHULMMAnbHOM YCNyrd, eCriu OCHOBAHWA OTKasa He
NpeayCcMOTPEHbl PefepanbHbIMU 3akoHaMy U NPUHATBEIMU B COOTBETCTBUM C HUMU UHBLIMUA
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HOPMaTVBHbLIMU MPaBOBbIMU akTamu Poccuiickoin depepauymu, 3akoHamu U UHbIMU
HOPMaTMBHLIMU MPaBoBbIMK akTamy Pecnybnukm TatapcTaH, MyHLMnanbHbIMy NpaBoBbIMU
aktamu. B ykasaHHOM criydae pocynebHoe (BHecynebHoe) obxanosaHve 3asBuTENeM
pelueHnii u aeicTeuit  (6esfeincTens)  MHOMOYHKLMOHANLHOrO  LeHTpa, paboTHuka
MHOFOMYHKLMOHANBHOMO LIEHTPa BO3MOXHO B Cllydae, €Cri Ha MHOrodgyHKLMOHaMbHbIN
LEHTP, peLleHns u aeiicTens (GesneiicTare) KoToporo obxanytTcs, BO3noxeHa yHKUMs Mo
NPenocTaBneHnio COOTBETCTBYOLLMX MYHULMMANbHBIX YCAYr B MOMHOM obbeme B nopsiake,
onpeaeneHHom YacTeio 1.3 cTaTbu 16 ®epepanbHoro 3akoHa Ne 210-93;

6) saTtpeboBaHue ¢ 3asBUTENS NPW NpeaoCTaBNeHUn MyHUUMNanbHOW ycnyri nnartbl,
HE nNPeoyCMOTPEHHOM HOopMaTMBHbIMKM NpaBoBbiMKM akTtamu Poccuiickon  deaepaunu,
HOPMaTUBHbIMY NPaBOBbIMU akTamy Pecnybrnvku TatapctaH, MyHuLmMnanbHbIMK NpaBoBbIMYy
aKTamu;

7) OTKas opraHa, NPefoCTaBnALEro MyHULMNANbHY yCryry, AOMKHOCTHOroO nuua
opraHa, MpPenoCTaBNAWEr0 MyHULMNANbHYKO YyCryry, MHOTOMYHKLMOHAaNbHOIo LEHTpa,
paboTHMKA MHOTOMYHKLMOHAMBHOIO LEHTPa, OpraHu3aunii, NpesycMoTPeHHbIX YacTbio 1.1
ctatbu 16 ®depepanbHoro 3akoHa Ne 210-®3, wunm ux paboOTHWKOB B UCMpaBreHun
JAONYLWEHHbIX UMK onevatok ¥ ownbok B BblAAHHLIX B pe3ynbTaTe NpeaocTaBneHus
MYHULMUNANbHOW YCryri LOOKyMeHTax nubo HapylueHue YCTaHOBMIEHHOro CpoKa TaKux
ucnpasnenuii. B ykasaHHom crydae gocyaebHoe (BHecyaebHoe) obxarnosaHue sassutenem
pelleHuin 1 penctsuin  (6e3neincTBrsl)  MHOFOMYHKLMOHANbHOrO  UeHTpa, paboTHuka
MHOTOYHKLNOHANbHOIO LEHTPa BO3MOXHO B Cllydae, ecnvm Ha MHOrodyHKLUMOHamNbHbIN
LUEeHTp, peLleHus u aencreus (besnencTemne) KOToporo obxanyTcs, BO3noxeHa dPyHKUNUS Mo
NPenoCTaBNEHUIO COOTBETCTBYIOLLMX MYHULMNANBHbLIX YCryr B NMOfHOM ODbeMe B nMopsiake,
onpegeneHHom vacTtbio 1.3 craten 16 GegepansHoro 3akoHa Ne 210-93;

8) HapylleHue cpoka unuM nopsgka  BblAayuM  OOKYMEHTOB MO  pesynbTaTtam
npenocraBfeHnss MyHULUNANbLHOM yCnyri;

9) NpUOCTaHOBMEHME NPenoCTaBfeHUs MYHUUMUNANbHOW YyCrnyru, ecn OCHOBaHWUA
NPUOCTAHOBMNEHNA He NpeaycMOTPeHbl (eneparbHbiMUM  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMY UHBIMW HOPMAaTUBHbLIMW NPaBOBbIMU akTamu Poccuiickon degepaunu,
3aKoHamMu ¥ WHbIMW  HOPMaTUBHbIMW npaBoBbiMM akTamu Pecnybnvkn TaTapcTaH,
MYHULMNaNbHbIMX NpaBoBbIMK akTamu. B ykasaHHOM crnydae pocynebHoe (BHecygebHoe)
obxanoBaHue 3asBUTENEM peLUeHurn v gencteuin (6esgencTend) MHOroyHKLUMOHaNbLHOro
LUeHTpa, paboTHuKa MHOroyHKLUMOHANbLHOMO UEeHTpa BO3MOXHO B Clyyae, ecnu Ha
MHOTOMYHKLUMOHaNbHbIA LEHTP, pelieHna n gencTeus (besgencrame) KoToporo obxanyoTes,
BO3MIOXEHa YHKUWS MO MPefoCTaBleHuto COOTBETCTBYIOWNX MyHULMNanbHbIX YCiyr B
rnonHomMm obbeme B nopsake, onpegeneHHom vYactbio 1.3 ctaten 16 @egepansHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaBuTeENS NpU MNPEefocTaBfeHun MyHUUMNAnNbHOW yCryru
OOKYMEHTOB UMW UHpOopMauuu, oTcyTcTBue U (MnKU) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasbiBanucb MNpu nepsoHayanbHOM OTKase B nNpuemMe [OOKYMEHTOB, HeOobXOoAuMbIX Afis
npefocTaBfieHnsi MyHULUnanbHoW ycnyri, Nubo B NnpefocTaBfieHu MyHULMNanbHOW yCryru,
3a UCKITIOYEHNEM CIy4YaeB, MNpenyCMOTPeHHbIX NMyHKTOM 4 yactu 1 ctaTtbu 7 PegepansHoro
3akoHa Ne 210-9©3. B ykasaHHom criydyae pocynebHoe (BHecynebHoe) obkanoBaHue
3agBuTenemM pelieHun u  gencteun  (0e3gencTBus) MHOTOOYHKLMOHANbHOIO LIEHTPA,
paboTHUKa  MHOTOYHKLIMOHANBbHOTO  LIeHTpa  BO3MOXHO B  crfiydae, ecnv  Ha
MHOTOMYHKUMOHANBHbIN LEHTP, peLleHns n aeicteus (besgencteme) KoToporo obxanyrTcs,
BO3MOXeHa yHKUMS No npefocTaBfeHuto COOTBETCTBYIOLMX MyHULMNANbHbIX YCNyr B
nonHom obbemMe B nopsanke, onpeaeneHHom YacTbio 1.3 ctaTteu 16 PegeparnbHoro sakoHa Ne
210-93.

5.2. )Kanoba nogaeTcs B nCbMeHHO! opMe Ha ByMaxkHOM HOCUTENE, B 3MEKTPOHHOW
thopme B opraH, NpeocTaBnALLMIA MyHULMNAMLHYIO YCIYTy, MHOTOMYHKLWOHAbHBIA LEHTP
nnbo B COOTBETCTBYIOLUMII OpraH rocyfapCTBEHHOW BRacTu, ABMASKOLMIACA YyYpeauTenem
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MHOTOYHKLMOHAMNLHOTO LeHTpa (nanee - yupeamTerb MHOroyHKLUMOHANbLHOTo LeHTpa), a
TaloKe B opraHusauuu, npegycMoTpeHHbie Yacteto 1.1 ctatbun 16 PegepanbHOro 3akoHa Ne
210-03. Xanobbl Ha pelwieHns u JdencTBusi (besgenctsve) pPyKoOBOOWUTENS OpraHa,
NpefoCTaBNAILWLEro MyHULMMANbHYIO YCRyry, NOAAITCA B BLILLECTOALMIA opraH (npu ero
Hanuumunm) nmbo B crnydae ero  OTCYTCTBMA  paccmaTpuBaroTCs  HEMoCpencTBEHHO
PYKOBOAMTENEM OpraHa, NpefoCTaBsiowero MyHuumunansHyto ycnyry. XKanobel Ha pelueHums
n npencteus (OespeiicTBne) paboTHUKA MHOrOYHKUMOHaNbHOro LEeHTpa noAarTes
PYKOBOAMTENO 3TOT0 MHOTrOMYHKUMOHANbHOTO LeHTpa. Xanobbl Ha pelleHns u AencTsus
(bespencTaue) MHOTOMYHKLIMOHANBHOMO LUeHTpa nogarTcs yypeguTento
MHOrOOYHKLMOHAMNBHOMO LIEHTPA UMK SOSDKHOCTHOMY Ly, YNOMHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akToM Pecnybnuku TatapctaH. Xanobbl Ha pellenus n aenctena (besoencraune)
pPabOTHUKOB opraHusauuii, NpenycMoTpeHHbIx YacTbio 1.1 ctatbn 16 depepanbHOro 3akoHa
Ne 210-®3, nogatoTcs pyKOBOAUTENSIM 3TUX OpraHusauni.

YKanoba Ha pelweHus u agencteusa (besgeicteue) opraHa, npenocTaBnArLLEero
MYHULMNENbHYH YCryry, AOMKHOCTHOrO nyua opraHa, npefocTaBrisowero MyHuLunanbHyo
ycryry, MYHUUMMNANbHOrO  Cnyallero, pyKOBOAWTENS opraHa, npeaocTaBnaoLLero
MYHULMNANbHYKO YCIYTy, MOXET ObiTb HanpasneHa no noyte, Yepes MHOroyHKLUMOHasbHbIN
LEHTP, C WUCMONb30BaHWEM WH(OPMALIMOHHO-TENEKOMMYHUKALUNOHHON ceTun «HTepHeT»,
ohuumansHOro canTta opraHa, npefoCcTaBnsowero MyHuuunanesHyw yenyry, EauHoro
noprtana nubo PecnybnukaHckoro nopTana, WHGOPMALMOHHOW CUCTEMbl [ocyAebHOoro
obxxanoBaHus, a Takke MoXeT ObiTb NPUHATA Npu NMYHOM npueme 3aasuTtens. XKanoba Ha
peweHuss un pOeicteust (6esgencteme) MHOrOMYHKLMOHANbLHOrO LUeHTpa, paboTHuka
MHOroOgYHKLMOHANBHOrO LIEHTpa MOXEeT OblTb HanpasfeHa no noyTe, C UCMNorib3oBaHNEM
NHOPMaLMOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «VIHTepHeT», oduumnanbHoro cawnrta
MHOrOoQYHKLUMOHaNbLHOrO LeHTpa, EamHoro noprtana nubo PecnybnukaHckoro nopTtana,
MHPOPMaLMOHHOV cucTeMbi AOCYAeOHOro obxanoBaHus, a Takke MoXeT ObiTb NPUHATA Npu
nn4HoM npueme 3asiButens. XXanoba Ha pelweHns u gencTeus (besgericterne) opraHmnsanmnn,
npefycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, a Takke ux
paboTHMKOB MOXeT ObiTb HanpaeneHa Mo no4Te, C MUCMNofb3oBaHWEM WHAOPMaLMOHHO-
TENEeKOMMYHUKaLMOHHON ceTn «HTepHeT», oduumanbHblX CanTOB 3TUX OpraHusauui,
EpuHoro noptana nubo PecnybnukaHcKoro noprana, a Takke MOoXeT ObiTb NpuHATa npu
NUYHOM NpUEeMe 3aaBuTens.

5.3. XXanoba fomkHa coaepxaTtb:

1)  HaumeHoBaHue opraHa, npefoCTaBAAOWEro  MyHUUMNanbHylO  YCnyry,
OOSDKHOCTHOrO  nuvua  oprada, nNpeaoCTaBfisoWero MyHuuunanbHyo — ycnyry, nubo
MYHULMNANBLHOIO criy)KaLlero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykoBoauTens u (1nu)
paboTHUKa, opraHusauuii, NnpegyCMOTPeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-@3, ux pykosoguTtenen n (unu) paboTHUKOB, pelleHus n aencreusa (besgencreue)
KOTOpPbIX 0DXanytTcs;

2) hamunuio, KMMs, OTYEeCTBO (mocnegHee - NpW Hanuuuu), CBEOEHUs O MecTe
XUTenbcTBa 3aaBuUTENS - uaudeckoro nuua nubo HavMeHOBaHWEe, CBEAEHWS O MecTe
HaxoXOeHns 3asBUTENs - PUOUMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3neKTPOHHOW MOYTbl (NPU HanmuMyYuu) U NOYTOBbLIA agpec, no
KOTOPbIM AOSMKEH OblTh HanpaBneH OTBET 3aABUTENIO;

3) ceBefdeHus 06 obxanyemblX pelleHusx u aencteusx (6esgenctsum) opraa,
npefocTaBnsowero MYHULMNANbHYO ycnyry, OOMKHOCTHOrO nuiua opraHa,
NPefoCTaBnNAwLIEro  MyHUUMNanbHyt0  ycnyry, nmnbo  MyHMUMNanbHOro  CryXallero,
MHOTOMYHKUMOHANBbHOrO LeHTpa, paboTHrKa MHOrOMYHKLMOHANBbHOIO LIeHTpa, OpraHusaLuii,
npenycMoTperHbix YacTeto 1.1 craten 16 ®egepansHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) 4OBOAbl, Ha OCHOBAHUY KOTOPbIX 3aABUTENb HE COrNaceH C peLleHneM ¥ AeicTBUEM
(Gespenctemem) opraHa, NPefOCTaBSIOLWEro MyHULMNAMNbLHYI YCAYry, AOMKHOCTHOrO nuua
opraHa, npefoCcTaBriALIEro MyHULMNANbHYO ycnyry, nmbo MyHULUNanbHOro CryXallero,
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MHOTOMYHKLIMOHANLHOrO LEHTpa, paboTHIKA MHOMOMYHKLUMOHAMNLHOTO LEHTPa, OpraHusaLnii,
npeaycMOTPEHHbIX YacTbio 1.1 ctaTbn 16 GepepanbHoro 3akoHa Ne 210-33, nx paboTHuKoB.
3assuteneMm MoryT ObiTb NpeAcTaBrieHbl AOKYMEHTbl (Mpw Hamuyuy), noATBepxpatoLlime
[OBOAbI 3aaBUTENSA, NMBO X KONWUAK.

5.4. MocTynvsLas xanoba NoAnexuT peructTpauum B cpok He nosaHee paboyero AHs,
criegyrollero 3a AHEM MOCTYNNEHUS.

5.5. YKanoba, noctynuBlias B OpraH, MpefocTaBnsaloWniA MyHULUUNANbHYKO YCnyry,
MHOTOMYHKLMOHATMbHbBIA  LEHTP, Yy4peguTerntd  MHOroyHKLMOHanbHOro  LeHTpa, B
opraHusaLun, npenycMoTpeHHble YyacTeto 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-03,
nnbo BbILLIECTOALMI OpraH (npu ero Hanuyuu), MNOANEXUT PaCCMOTPEHUIO B TeYeHue
NATHaauaTy paboynx OHER Co AHA ee perucTpauun, a B criydae obxanosaHnsa oTkasa opraHa,
NPeoCcTaBNALWEro MyHULMNanbHy yCrnyry, MHOroyHKLMOHANbHOro LieHTpa, opraHusaumi,
npeaycMoTpeHHbIX YacTbto 1.1 crtatbu 16 PepepanvHoro 3akoHa Ne 210-O3, B npueme
OOKYMEHTOB Y 3asiBUTENS NUOO B UCMPaBreHUn AOMNyLUEHHbIX oneyaTok U owubok unn B
crnydae obxanoBaHUA HapyLUeHWs YCTaHOBMEHHOro CpoKa TakuX UCMpPaBrieHuin - B TEYEeHune
NATK paboyunx AHEN Co OHA ee perncrTpauunn.

5.6. o pesynbTaTtam paccMOTPEHUs anobbl NPUHMMAETCA OAHO W3 CreayroLnX
pPELUEHUIA:

1) »xanoba ynoBneTBopAeTcsA, B TOM 4ucre B GOpME OTMEHbI MPUHATOrO peLUeHus,
UcrpasneHnsa LONyLEHHbIX ONeYaTok U OLMOOK B BblAaHHbIX B pe3ynbTaTe npefocTaBrieHus
MYHULMMANBHOW YCRyr1 OOKYMEHTax, BO3BpaTa 3asiBUTENKO OEHEeXHbIX CPeAcTB, B3UMaHue
KOTOPbIX HE MpefyCMOTPEHO HOpPMaTUBHbIMU MpaBoBbIMU akTamu Poccuiickon deanepauumu,
HOpMaTUBHbIMY NPaBoBbiMU akTaMmu Pecnybnuky TatapctaH, MyHULMNanbHbIMU NpaBoBbIMiA
akTamu,

2) B YAOBNETBOPEHUY Xarnobbl OTKasblBaETCA.

He nosgHee oHSA, cnegytoLwero 3a 4HEM NPUHATURA peLLeHUs, yKasaHHOro B HacTosALem
NYHKTE, 3as8BUTEMIO B NMUCbMEHHON hopMe U NO XKENaHWUK 3asaBUTENS B 3NEKTPOHHON hopme
HanpaBrsaeTcs MOTUBMPOBAHHLIA OTBET O pe3yfibTaTax pacCMOTPEHUS XKanobbl.

5.7. B cnyyae npusHaHusa >xanobbl noanexaillen yOoBNETBOPEHUIO B OTBETE
3asBUTENI0 O pes3ynbTaTax pacCMOTPeHuUs >xanobbl faetcsa uHpopmaums o AencTBUsX,
OCYLUEeCTBSEMbIX OopraHom, npenocTasnaoLWmm MYHULMMNANbHYO ycnyry,
MHOTOMYHKLNOHANbHbLIM LIEHTPOM NbOo opraHnsaunen, npeaycMoTpeHHoM YacTeto 1.1 cTaTtbu
16 ®egepanbHoro 3akoHa Ne 210-03, B Lensx He3aMeanuTeNbLHOro YCTpaHeHNs BbIBNEHHbIX
HapyLUeHU Mnpu OKasaHuyv MyHUUMNanbHOW YCIyrn, a Takke NPUHOCATCH W3BUHEHUS 3a
JocTaBneHHble HeynobcTBa 1 ykasbiBaeTCs nHopmauns o fanbHenwmnx 4encTBusax, KoTopble
Heobxo4MMO COBEPLUNTL 3assBUTENIO B LENsX NoNy4YeHus MyHULMNanbsHOW yCryri.

5.8. B cnydae npusHaHus xanobbl He nognexallen yOoBreTBOPEHUD B OTBeTe
3afBUTEND O pesynbTartax pacCMOTpeHus xanobbl [OalTca apryMeHTUMpPOBaHHbIE
PasbACHEHWA O nNpuUYMHAX TMPUHATOrO PpeELUeHUsl, a Takke uHdopmauma o nopsigke
oBxkanoBaHWs NMPUHATOrO PELLEHUS.

5.9. B cny4ae yctaHOBNeHWs B XOA4Ee UMW MO pesyfnbTataM PacCMOTPEHUN xanobbl
Npu3HaKkos coctaBa agMUHUCTPATUBHOIO NpaBoOHAPYLUEHUSA UK NPECTYNNEHNSA JOMKHOCTHOE
nvuo, paboTHUK, HaZeneHHble MOMHOMOYMSMY N0 PACCMOTPEHUIO anob, HesaMeanuTenbHo
HanpaBfAT NMELLMECA MaTepuarbl B OpraHbl NpoKypaTypsbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfnameHTy
npeAoCcTaBneHns MyHUUUnanbHom
yCnyru no NPUHATUIO Ha y4eT
rpakaaH, Hy>kgarLwmxcs B
NPeAoCTaBEHNN XNUIbIX MOMELLEHNI
no AOroBopam Hamma >Kurbix
MOMELLEHUI XUNULLHOIo hoHAa
coLmanbHOro UCnosib30BaHNs

®opma

(BnaHk opraHa, npefocTaBnaloLEero MyHULMNansHyo yCnyry)

PELWWEHWE

Komy:

KoHTakTHble OaHHblE!

[MpepcraBuTens:

KoHTakTHble faHHble npencrtaBUTENA:

O NPUHATUK Ha YyHeT rpagaH, HyXaarLnxca B npefoCcTaBleHUn XUnblx NOMELLEHNIA MO
goroeopam HarMa Xunbix NOMeLLEHUI XUIULLHOTO CbOH,qa coumnarnbHOro ncrosfib3oBaHMA

oT

PaccmoTpeB Ballue 3aaBneHue oT

Neo

No

npmnaraemMble K HEMY OOKYMEHTDI,
MPUHATO pPeLleHne O MNPUHATUN Ha Yy4eT

YNOJTHOMOYEHHbIM opraHom

rpakaaH, Hy;aaroLmxcs B npefoCcTaBneHn XUbIX NOMELLEHWI Mo JoroBopam HamMa XurbIx
MOMELLEHWU KUTULLHOIO PoHAa CoLnanbHOro NCnorb30BaHUS.

[ononHutensHas uHgopmaums:

CBejieHus 00 37€KTPOHHOH MOAHCH

HomxkHocTHoe nuuyo (PUNO)

(nognuch ynorTHOMOYEHHOrO

AOSHKHOCTHOrO Nuua opraHa)
[MpunoxeHne Ne 2
K AODMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHns MyHULMNanbHom
yCcnyru no NnpuHATUIO Ha y4eT
rpakgaH, Hy>xgaroLmxcs B
NPEAOCTaBNEHUN XXNITbIX MOMELLEHWN
no 4oroBopam Hamma Xnsbix
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NOMELLEHUIA XunuLiHoro doHaa
coumanbHOro 1UCrnonb3oBaHus

dopma

(BnaHk opraHa, NpenocTaBsAoLLEro MyHMUMNanbHyo yCryry)

Komy:

KoHTaKTHble AaHHbIE:

MNpepcraBuTtens:

KoHTakTHble faHHble npeancrtaBuUTENA.

PELWUEHUE

00 oTKkase B NpeaoCTaBneHn MyHULMNANbHOW YCIyrn
Mo NPUHATUIO Ha YYET rpakaaH, HY>KAatoLnMXCcsa B NpegoCcTaBNeHnm XNUIbiX NOMeLLeHWI no
Jorosopam HariMma Xusiblix NoMeLLeHNA XUITULLHOro ooH4a coumarbHOro UCnonb30BaHus
oT Ne

PaccmoTpeB Bawe 3aaBneHue ot Ne "
npunaraemble K Hemy OOKYMEHTbI yNOMHOMOYEHHbIM opraHom
NPUHATO pelleHue ob oTkase B
NPUHATUX Ha YYeT rpaaaH, HY>XOALWMXCa B MNPefoCTaBfEHUM XUMbIX MOMELLEeHU no
[0roBOpaM Hamnma XusblX MoMeLLeHUn XunuwHoro oHaa counanbHOro UCnosb30BaHus Mo
CrnenyrLmM OCHOBaHUSM:

 §

2.

HdononHutensHas nHdopmaums:

Bbl BrpaBe MNOBTOPHO 0OpaTUTbCS B YMNOMHOMOYEHHbI OpraH C 3asBAeHWeM o
NPEOOCTaBNEeHN YCNyry NOcne yCTpaHeHUsS yKa3aHHbIX HapyLUEHNIA.

[HaHHbii oTka3 moxeT BbiTb obxanosaH B focynebHOM nopsiake nyTem HanpasneHus
Karnobbl B YyNOMTHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsake.

CeeneHust 00 3NEKTPOHHOM MOANHCH

HomxkHocTHoe nuuo (PUO)

(nognuck YyNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)



MpunoxeHune Ne 3

K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaBneHns MyHULMNanbHo
yCryr no NPUHATUIO Ha y4eT
rpaxkgaH, Hy>KaatoLmnxcs B
NPeAoCTaBEHUN XUMbIX NOMELLEHN
Mo Aorosopam Hanmma >XUnbix
MOMELLEHNI KUNLLHOIO hoHAa
counanbHOro NCnonb30BaHUsSA

dopma
(BriaHk opraHa, npefocTaBnsoLEero MyHULMNanbHyo yenyry)

Komy:

KoHTakTHble OdaHHblE!

MpencraBuTens:

KOHTaKTHble AaHHble npencTaBuUTENA.

PELLEHWE
06 oTkase B npueme AOKYMEHTOB, HEODXOAUMbIX ANs NpefoCcTaBneHns
MYHULMMANbHOM YCAYr no NPUHATUIO HA YYeT rpaxkaaH, HyXXAaatoLLmnxcst B NpefocTaBneHum
XXUNbIX MOMELLEHNIA NO AOroBopam HalMa XKUnblX MOMELLEHUIA XUNKLHOro oHaa
couraneHoro UCnosb30BaHus

oT Ne

PaccmoTtpeB Balwe 3asBneHue oT Ne n
npunaraemble K Hemy OOKYMEHTbI YMNONMHOMOYEHHbLIM opraHom
NPUHATO peLleHne
oD oTKase B npueme [OOKYMEHTOB, HEOOXOAUMBLIX ANSA MNPUHATUS Ha Y4YeT rpaxgaH,
HY>XOQIOLWMNXCA B NPEeAoCTaBnNeHNM XXUMbIX MOMELLUEHWA MO [[OroBopam HanMa XWmblIX
NMOMELLEHUI XUMULLHOIO hOoHLa CoLManbHOro UCNOMb30BaHUS MO CNeayLLMM OCHOBAHUAM:

1,

2.

Pa3bsacHeHne npu4mnH oTkasa:
[ononHutensHas nHdopmauyms:

Bbl BnpaBe nOBTOPHO 06paTUTbCs B YNOMHOMOYEHHbI OpraH C 3adABMEeHUEM O
npenocTasneHnn ycnyri nocre yCTpaHeHns yKasaHHbIX HapyLLIEHWIA.

HaHHbin oTKas MoxeT BbITh obxanoBaH B focyaebHOM nopsake nyTem HanpasrneHus
»arobbl B YNOMHOMOYEHHbI opraH, a Takke B cyfebHoM nopsaake.

Cenennst 00 HMEKTPOHHOU MOANUCH




O8]
(O8]

[OomkHocTHoe nuuo (PUO)

(nognuck YNONHOMOYEHHOTO
LOMKHOCTHOrO NuLia opraHa)
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MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY perfnameHTy
npenocTaBneHns MyHULMNanbsHom
YCNyru No NPUHATAIO Ha y4eT
rpaxkaaH, Hy>XaatoLmnxcs B
npeaocTaBneHnm XUnbix
NMOMELLIEHUIA MO AOroBopamM Hanma
XUINbIX NOMELLEHWNIA XUMNLLHOIO
¢hoHaa coumanbHOro NCMonNb30BaHNSA

dopma

(pyKOBOAMTENO YNOMHOMOYEHHOIO OpraHa,

OCYLLIECTBNSIOLLEro Y4eT rpaxaaH,
Hy>OarLLmxcs

B NMpegocTaBiieHUnn Xurbix NMoMELLEeHUN

no A4oroBopamM Harma XurblX NoOMeLLeH
XUNULLHOro doHAa coumnansHoro
NCMnosb30BaHNs)

oT

= |

(bamunus, nms, oT4EeCTBO (NPY HaNU4UK))
npoxuBatroLlero(-en)

(agpec mecTa
XUTENbCTBA)

nacnopT

(cepus, HOmep, KeM U Korga
BblOaH)
HomMmep TenedoHa

3AABJIIEHVE
O MPUHATUM Ha YHET rpaXkaaH, HYXOaLWMUXCs B NpeAocTaBneHnn
KNIbIX NOMELLEHWIA MO LOroBopamM HalMa XWSbIX NOMELLEHNA
KUMULLHOTMO hOHAA COLMarnbHOro UCMomb30BaHus



[MpoLuy NpUHATE MEHS,

(bamunus, ¥Ms, OTYECTBO (MPU HaMM4uw),

b

faTa poxaeHus)

1 YNEHOB MOEW CEMbM (MPU Hanu4nm)
(cTeneHb POACTBEHHbIX OTHOLLUEHUN,

damunus, UMs, 0TYECTBO (NPU HaNM4um),

[aTta poXXOEeHUs, NacnopTHbIE AaHHbIE)
Ha y4eT rpakaaH, HYXAAlLWMXCs B NPeAOoCTaBMEHUN XUIbIX MOMELLEHUA No Lorosopam
Hama XWUnblX NOMELLEHUIN XUNULLHOro hoHA4a coumanbHOro UCNonb30BaHus (fanee -yyer).

HacTosawmm 3assneHmeM noAaTBEPXKaat, YTo A U YneHbl MOe cembi (MpU Hanu4uu)
sBnsaemMmcs rpaxnaHamu Poccuiickoin Pefepaumm, aBnsgemcs No ycTaHoBNEHHbIM XXUNULLHbIM
kopaekcom Poccuiickoih degepaumy OCHOBaHUAM HYXOAOLMMUCS B XXUMbIX NMOMELLEHUAX No
[JOroBopam HariMa >XUMbIX MOMELLEHNIA XUNULLHOrO doHAa coumarnbHOro 1UCnosnb3oBaHus, a
TaKKe:

MO [OOXOA W [O0X04 MOCTOSHHO MPOXWUBAKLMX CO MHOW YIIEHOB MOEW Cembu U
CTOMMOCTb Hallero uMyLlecTBa, MoAMeXallero HanoroobrnoxXeHuo, He npesbiaoT
MakcumarnbHOro pasmepa, YyCTaHaBNMBAEeMOro B COOTBETCTBMM cO cTaTtbei 5 3akoHa
Pecnybnuku TaTtapcTtaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusauumn npas rpaxnaH Ha
NPefocTaBfeHne UM KUMbIX MOMELLEHWUA MO [OOroBopaMm HanMa >XUMbIX MNOMELLEHN
XUnuujHoro cooHaa coumnanbHOro UCNoNb30BaHUAY;,

A N YneHbl MOE CEMbM HEe MPU3HaHbl U HE WMEIT OCHOBaHWWA ObiTb MPU3HAHHbLIMY
opraHamMy MECTHOro cCamoyrnpaBneHns ManouMyLLUMMy B NOpsSAKe, YCTaHOBNEHHOM 3aKOHOM
Pecnybnuku TaTtapctan ot 13 nons 2007 roga Ne 31-3PT «O peanusaunu npasa rpaxgaH Ha
npenocTaBneHne UM Xunbix NOMELeHNA rocy4apCTBEHHOrO XunuLyHoro oHaa Pecnybnvku
TaTtapcTtaH U MyHULUMNANbHOro XunuwHoro hoHga no 4OoroBopam coumanbHOro Hanman.

MHe n3BeCTHO, 4YTO B Clyyae BbIABMEHUS HELOCTOBEPHOCTU NPEfOCTaBEHHbIX MHOO
CBELEHUI NOCE NPUHATUA MEHSA 1 YNEHOB MO CEMbM Ha YYET S U YNeHbl MOen cembu ByayT
CHSATBI C yyeTa.

A 1 COBEpLUEHHOMETHNE 4YMeHbl MOEW CEMbW JaemM CBOE corfacue Ha npoBepkKy
OpraHoM MECTHOro camoynpaeneHns NpeaCcTaBNeHHbIX CBeAEHNA O JoX04ax U UMYLLECTBE B
HarnoroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

3asBrneHne o cornacum Ha obpaboTKky U npefocTaBfieHWe MNepcoHanbHbIX OaHHbIX
npunarato.

K 3asiBneHunto npunaratoTca JOKYMEHTbI:

(HaVIMeHOBaHVIe N HOMEP OOKYMEHTA, KEM U Koraa BblﬂaH)

2.

(HavmeHoBaHWe 1 HOMep LOKYMEHTa, KeM 1 Koraa BblaaH)
3.

(HaMMeHoBaHMe 1 HOMEpP AOKYMEHTa, KEM U Koraa BblgaH)
4.

(HauMeHoBaHVe 1 HOMEpP AOKYMEHTa, KEM 1 Koraa BblgaH)
5.

(HameHoBaHWe 1 HOMep AOKYMEHTa, KEM 1 Koraa BbifaH)
3aasutenb

(mognuce) (dbamunus, nms, oT4ecTBO (MPU HaNU4MK))

YneHbl cembm (Npu HanU4um):



(nognuce) (hamunusi, ums, 0TYECTBO (MpU HanNM4un))

(noanuce) (bamunus, nms, OTY4eCTBO (NPU HanNU4un))

(moanuceb) ((bamunus, ms, oT4eCTBO (NPU HaNU4Un))
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PesynbTaT npefoctaBneHns MyHULMNanbHOW yCnyru, NpoLly NpenocTaBuTh:

l_—_] B NUYHbIA KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNATNbHBLIX YCyr
Pecnybnuku TaTapcTan;

D B MHOrOMYHKLMOHANIbHOM LIEHTPE MpeaoCTaBliEHNs TOCYAaPCTBEHHbLIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTapcTaH;

D B OpeaHe.

(pnaTa) (nognuce) (©.1.0))



Mpunoxerune Ne 5

K AOMUHUCTPATUBHOMY perfnameHTy
npenocTaBfieHns MyHULunanbHon
YCNyru no NpUHATUIO Ha y4eT
rpaXkgaH, Hy>xaarLnxcs B
npefocTaBeHUN XNUMblX NOMELLEHNI
no JOoroBopam Harma XUnbixX
NOMELLEHWUI XUNLLHOIO hoHAa
counansHoro MCNonb3oBaHUA

Pykosogutento

OT:

3AABNEHUNE
06 ncnpaBneHnn TEXHUYECKOWN OLLINOKIK

Coobuwao 06 owmnbke, AONYyLIEHHOMW MNpU OKasaHUU MYHULMUNANbHOW ycryrn no
MPUHATUIO Ha YyYeT rpaxgaH, HY>XOALWMXCA B NPefoCTaBAEHUN KUMbIX MOMELLEHUI Mo
[oroBopam Hama >XUIblX NOMELLEHNIA XUANLLHOIO hoHA4a COLManbHOro UCNosb30BaHUS.

3anucaHo:

[MpaBunbHble cBEAEHUS:

Mpoly ncnpaBuTb AOMNYLIEHHYIO TEXHUYECKYI OLWMOKY U BHECTU COOTBETCTBYOLLME
M3MEHEHUSA B OKYMEHT, SBIISIOLUMIACA pe3ynbTaToM MyHULMNANBHOW YCIyTH.

Mpunarato cnenyoLme AOKYMEHTbI:

15

2.

B cnyyae npuHaTus peleHust 06 OTKNOHEeHWW 3asiBnieHus o0  ucnpaBneHun
TEXHUYECKON OLUMOKM MPOLLY HaNpaBUTb Takoe peLUeHue:

nocpeacTBOM OTMNPaBfEHUst 3MEKTPOHHOIo AOKyMeHTa Ha agpec E-mail:___

B BWAE 3aBEPEHHON KOMuu Ha OyMakHOM HOCUTENe MOYTOBbIM OTMPaBMEHMEM MO

agpecy:

HacTtoawmm nogTeepkaato: CBEAEHWS!, BKIOYEHHbIE B 3asBIEHNE, OTHOCSALLMECSH K MOEi
MIMYHOCTU U MPEeACTaBnsSeMOMY MHOK NULly, a Takke BHECEHHbIE MHOK HUXE, [OCTOBEPHbI.
HOoKyMeHTbI (KOMun [OKYMEHTOB), MPUMNOXEHHbIE K 3asBIIEHUIO, COOTBETCTBYIOT TpeboBaHuAM,
yCTaHOBNEHHbIM 3akoHopaTtenbcTBom Poccuiickolt defepauny, Ha MOMEHT MpeacTaBneHust
3anBrIEHNs 3TN [OKYMEHTbI AENCTBUTENbHbI 1 COAEPIKAT AOCTOBEPHbIE CBEAEHNS.

( )
(oaTa) (nognuceb) (©.1.0))




