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MOCTAHOBJ/TEHWE KAPAP
oT «26» aAHBapa 2022 roga Neo4

06 yTBEPXAEHUN aAMUHUCTPATUBHOIO perfameHTa
NPeAoCTaBAEHNs  MYHULMUNANbHOW  ycnyrm — no
NPeAoCTaB/EHNIO MONb30BATENSIM  aBTOMOGU/IbHbIX
[OpOr  MECTHOro  3HauyeHust  MHdopmaumMm o
COCTOSIHUM aBTOMOGU/bHBIX A0POT

B uenax peanusaumm PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «06
opraHu3auMM nNpefocTaBfEHUA  TOCYAAPCTBEHHbIX W MYHUUUNANbHbLIX  YCAYTr»,
NcnonHUTeNbHbIM KOMUTET TYMYTYKCKOrO CebCKOro rnoceneHns A3HaKaeBCKOro
MyHMUMNaNbHOro parioHa Pecny6nmkun TaTapcTaH NOCTaHOBNSET:

1 YTBepAnTb agMUHUCTPATUBHbLIA PernaMeHT NpefocTaBieHNs MyHULMNaNbHOW
YyCNyrm no npeaocTaB/eHUto Mo/b30BaTeNsiM  aBTOMOOWU/IbHLIX [OPOr  MECTHOro
3Ha4YeHNs NH(OPMALMN O COCTOSAHNIN aBTOMOOWNbHbLIX AOPOr, COrMAacHO MPUMOXEHNIO.

2. O6HapopoBaTb HacTosilee MOCTAHOB/IEHMe MyTeM pa3MelleHus  Ha
«OhnumansHoM nopTane npaBoBoOM MHMopmauun Pecnybnukyu TartapcTtaH» Mo Be6-
agpecy: http://pravo.tatarstan.ru M Ha odmuManbHOM  caiiTe  A3HAKaeBCKOro
MYHULMNaNbHOIO panoHa B MHPOPMaLMOHHO-TENEKOMMYHMWKALNOHHON ceTn VIHTepHET
no Beb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTPOAb 3a UCNOJIHEHNEM HACTOALLEr0 MOCTaHOB/IEHNS OCTaB/AKD 3a COOOIA.

["naBa 3.X.'mnsasoBa
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MprnoXxKeHne K NOCTaHOBNEHWNIO
NcnonHuTensHoro komuTteTa
TYMYTYKCKOrO Ce/flbCKOro noceneHuns
A3HaKaeBCKOro MyHULMMNanbHOro pahoHa
Pecny6nukun TartapcTaH

OT «26» aHBapa 2022 Ned

AILMUHUCTPATUBHbI pernameHT
NpeAocTaBNeHNS MyHULMNANbHOM YCNYTrX Mo NPefoCTaB/IeHMIO M0/1b30BaTENNAM
aBTOMOGWU/IbHbIX JOPOTr MECTHOFO 3HAUYEHUSI MH(OPMaLMN O COCTOSTHUM
aBTOMOOU/IbHbIX A0pPOT

1. O6LwKre NonoxXxeHns
1.1. TpegMeT perynnpoBaHnsa agMUHUCTPATMBHOIO perfaMmeHTa

HacToswwmii aAMUHUCTPATNBHbIA pernamMeHT MpeaocTaBneHns MyHULMNaNbHOM
ycnyru (ganee - afgMWHUCTPATVBHbIA PernameHT) ycTaHaBAMBaeT CTaHAapT M NOpPSA0K
NPeAOCTaBMEHNS  MYHULUMMNANbHON ycnyrn no npefoCTaBNeHMI0  MOMb30BaTENSIM
aBTOMOOWNbHBLIX ~ AOPOr  MECTHOr0  3HauyeHuWs  UHdopMauuM O  COCTOSIHUW
aBTOMOGW/bHbIX AOPOT (Aanee - MyHUUMNaNbHas ycnyra).

1.2. Kateropuu 3asBuTenei

1.2.1. lnuamun, MMEKLWUMU NPaBO Ha MOAyYeHWe MYHULUNANLHOW YCNyru,
ABNIAIOTCA (PM3NYECKME N HOPULNYECKME NNLA - MOJb30BaTe/IM aBTOMOOU/bHBIX JOPOT
MeCTHOro 3Ha4yeHuns (ganee - 3asaBUTENb).

1.22. C 3asgBneHMeM BnpaBe 00paTUTbCA MpPeACTaBUTENlb  3asaBUTENS,
NEACTBYIOLWINIA Ha OCHOBAHWN AOKYMEHTa, YAOCTOBEPSAIOLLEr0 ero noaHoMouusi, nméo
3aKOHHbIV MpefAcTaBuTeNIb (IM3MYECKOro Nnua (fanee - npeacTaBuUTeNb 3aaBUTENA).

1.3. MopsaoK HBHOPMUPOBaHKS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCyru

1.3.1. NHhopmaumnsa o nopsgke npefocTaBneHUs MYHULUNANIBHOW  YCyru
pasmelLlaeTca:

1) Ha WH(OPMAUMOHHBLIX CTeHAax, COAep>KalimMx BU3YyalbHYHO U TEKCTOBYHO
MHOPMAUMIO O  MYHUUUNANbHOW  ycnyre, pacrofioXeHHbIX B MOMELLeHNAX
MHOTO(YHKLMOHANbHbIX LLeHTPOB npefocTaBneHns rocyaapCcTBeHHbIX 7
MYHULUUNANbHbLIX YCNYT.

2) Ha o(jMuMasbHOM CaiTe MYHUUMNAIbLHONO paioHa B WHGOPMaLMOHHO-
TeNeKOMMYHMKaLNOoHHOM ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [optane rocyfapCTBEHHbIX W MYHUUUNANbHLIX Yycnyr Pecny6anku
TatapcTaH (https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHckuii nopran);
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4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbiin noptan);

5) B rocyfapCTBeHHOM MHPOPMaLMOHHOM cnucTeMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpocam MpPeaoCTaBNeHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbLIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEePaKTUBHOMN popme Pecny6/MKaHCKOro noprana;

3) B WCMOMHWUTE/IbLHOM KOMUTETe TYMYTYKCKOrO Ce/lbCKOro rocesieHns
A3HaKaeBCKOro MyHMUMNaNbHOro paoHa Pecny6nnkn TatapcTtaH (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO UK MO TeNE(OHY;

Mpu NUCbMEeHHOM (B TOM 4uc/e B (hOPMe 3/IEKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCWTEfe Mo NoYTe, B 3NEKTPOHHONM (hopMe MO 3N1eKTPOHHOI nouTe.

1.3.3. Hdopmauyma Ha EgnHomM nopTane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
W CpoKax MpeaocTaBNeHNss MYHUUUNAIbHOM YCAYyrn Ha OCHOBaHUW CBeAeHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUWUMNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(popMaLmm 0 cpokax 1 nopsgke npefocTaBneHUs MyHULMNANBHON
yCNyru ocyLecTBnseTcs 6e3 BbIMOMHEHNA 3a9BUTENIEM KaKUX-N1M6o TpeboBaHWUi, B TOM
ynucne 6e3 MCMONb30BaHWA MNPOrpamMMHOr0 O6ecrneyeHuMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKNE CpefCcTBa 3adBUTeNA TpebyeT 3aKNYEHUA NINLEH3MOHHOIO WKW MHOrO
cornatleHus C npaBoobnagaTenem NnporpaMMHoOro obecneyeHuns,
npegycmaTpyBaloLLero B3MMaHue nnatbl, perncrpaumio Uam aBTopusauunio 3asaBuTens
WU NpefoCTaBNeEHNE UM MepPCOHaNbHbIX LaHHbIX.

1.3.4. MNMpn obpaweHnn 3a89BUTENS NINYHO WUAN NO TeneoHy B COOTBETCTBMU C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBAAETCA NH(OPMALNA:

1) MecTo HaxoxaeHusa Vicnonkoma: c.TyMmyTyk, yn.TenomaHa, [.62b.
["padhmk paboTbi:
noHegencHuUK - nATHMUa: ¢ 8:00 go 17:00 yacos;
cy660Ta, BOCKpPECEHbLE: BbIXOAHbIE AHW.
Bpems nepepbiBa 41 OTAbIXa U NMUTAHUA yCTaHaB/MBAETCA NpaBuiamMn BHYTPEHHErO
TPYA0BOro pacrnopsika.
CnpaBoYHblil TenedoH 8(85592)34342;

2) 0 nopsgke nNpefocTaB/ieHUs MYyHULUNANBHOM YCNyrn, o crnocobax v cpokax
nogayn 3asiBeHUN;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAETCA MyHULUUNANbHASA YCyra;
O HOPMATMBHbIX TMPaBOBbIX aKTax, PeryivpyroLlmnx BOMPoOCbl MNpPefoCTaBIeHUs
MYHULUNAbHORN YCNYTK;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbIX [/ PACCMOTPEHUSA 3asABNEHUA O
NpefoCTaB/eHUN MYHULMNANBHON YCNyrn, O CpokKax [MpuemMa W perncrpayuu
3adB/eHNs;

5) 0 Xxoae npefocTaBfeHNs MyHULUNANBHOW YCNYTH;
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6) 0 MecTe pasmelleHNs Ha odmuManbHOM caliTe MHQopMauuMy no Bonpocam
NpefoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

7) 0 nopsiike 06>kanoBaHUs AENCTBUIA WMNK 6e34eMCTBUA AO/MKHOCTHbLIX ML
OpraHa.

Mo nuUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAeNna, OTBETCTBEHHOro 3a
npegocTaBneHne  MyHUUMNANbHOW  ycnyru, noApo6HO B MUCbMEHHOW  (hopme
PasbACHAT 3aABUTENI0  MOPALOK MPefoCTaBleHns MYHUUMNaNbHOW  ycnyrn W
BOMPOCHI, YKa3aHHble B HACTOALEM MNYHKTe aiMWHUCTPATUBHOrO pernamMeHTa, U B
TeyeHne Tpex paboumx [AHEeW CO [HA perucTpaymm obpalleHus HanpasnstoT OTBET
3adsuTento. OTBeTbl [AOTCA Ha A3blke obpaiwieHus. B cnydvae HEBO3MOXXHOCTU AaTthb
OTBET Ha f3blke 00palleHnUs WCMNOJMb3YHTCA rOCYAapCTBEHHbIE A3blKKM Pecnyb6nnku
TaTtapcTaH.

1.3.5. VH(opmaumsa no Borpocam nNpefoCTaBfeHUs MYHULMNANbHOW YCNyru
pasmeLLaeTca Ha opuuManbHOM calTe A3HaKaeBCKOro MYHULMMANbHOMO panloHa U Ha
NHPOPMaLUMOHHBIX CTeHAaxX B MOMeLeHMAX TYMYTYKCKOrO CefibCKOro nocefieHus Ong
paboTbl C 3a9BUTENAMMN.

NHpopmauma Ha rocyfapCTBeHHbIX fA3blkax Pecny6nuvkm  TatapcTaH,
pasmelllaemass Ha WHPOPMaUMOHHbIX CTeHAaX W Ha oduuuanibHOM  caiTe
MYHUUMNAIbHOrO  paiioHa B MH(OPMALUOHHO-TEIEKOMMYHUKALWOHHOW  CeTU
«/IHTepHET», BK/OYAET CBELEHUS O MYyHMLUMNANbHOW Yycnyre, cojepxaliuvecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPaTUBHOIO pernamMeHTa,
MHOpMALMI0O O MeCTe HaxOXAeHWs, CNpaBOYHbIX TefeoHax, BPeMeHU paboThbl
OpraHa, 0 rpagMke npuema 3asBfieHNn Ha NpPeAoCTaB/eHNE MyHULMUMNA/IbHON YCNyTH.

1.4. HopMaTuMBHble MPaBOBbIE aKTbl, PErynvMpyoLLne NpeaocTaBneHme
MYHULMNaNbHOW ycnyru

1.4.1. TlepeyeHb  HOPMATWUBHLIX  MPaBOBbIX  aKTOB,  PEryNpyroLLINX
NpefocTaB/ieHe MYyHULUNAbHON ycnyrn (C yKa3aHMeM pPeKBM3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB W MCTOYHWKOB UX O(ULMaNLHOro ony6/nKoBaHWA), pasMeLleH Ha
EanHom nopTtane, B PeecTpe rocyfapCTBEHHbIX W MYHUUUNaNbHbIX YCAYr, Ha
ouunasbHOM canrte MYHULUMNaNLHOI0 parioHa B MH(OPMaLMOHHO-
TeNIEKOMMYHUKaLMOHHOW ceTn «/HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWEA pedakuunm
NOANEXUT pa3mellleHU0O Ha EguHOM nopTtane, B PeecTpe rocyfapCTBEHHbLIX WU
MYHULMNANbHBIX YCNYr, Ha O(uUMa/IbHOM CailTe MYyHMLMNANbHOrO painoHa B
NH(OPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTU «/IHTEpHET».

1.5. TepMI/IHbI, MNCrnosib3yemble B aAMUHNCTPAaTUBHOM pPeErnameHTe, hn X onpeaeneHns

1.5.1. B aAMWUHWUCTPATMBHOM PerfamMmeHTe UCMOMb3YHTCSA CeAYOLLIME TEPMUHBI
OnpefeneHns:

yaaneHHoe paboyee MeCTO MHOro(YHKLMOHANLHOFO LEHTPa NpeaocTaB/ieHus
FOCYAapCTBEHHbIX W  MYHULUMUMANbHbIX YCAYr - TeppuUTOpUasibHO 060CO6IEHHOE



CTPYKTYpHOe nogpasfeneHue (ogpuc) MHOFO(YHKLUNOHANLHOTO LleHTpa
NPeLOoCTaB/IEHNA TOCYAaPCTBEHHbIX U MYHULUUNANLHBIX YCYT, CO34aHHOe B FOPOACKOM
(cenbCcKOM) noceneHUM MYHUUMNANBHOrO palioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkyn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBui opraHusauunm
[eATeNIbHOCTM MHOMOMYHKUWOHA/IbHBIX LLEHTPOB NPefOCTaB/NeHNSA FOCY4apPCTBEHHbIX U
MYHULUNANbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/IEHMEM [paBuTeNbCTBA POCCUMINCKON
depepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHu3aunn
[eAaTefIbHOCTU MHOMOMYHKUNOHAIbHBIX LLEeHTPOB NPefoCTaBNeHUs roCyAapCTBEHHbIX U
MYHULUMNNANLHBLIX YCNYT»;

TEXHWYecKas owmnbka - owmnbka (OnMucka, oneyaTka, rpammaTnyeckas uau
apupmeTnyeckad owmnbka nmM60 nogobHad owwnbka), AOMNyLEeHHas OpraHom,
NPefoCTaBNALWNM  MYHULMNANLHYIO YCNyry, W npuBeAllas K HecOOTBETCTBUIO
CBEfEHWNI, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCyrn), CBeAeHNUSM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWUINUCL CBEAEHNS,

EonMHaa cuctemMa wAeHTUMUKALMM W ayTEHTU(MKAUUM B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrNYEeCKoe B3aMMOfencTamne
NH(POPMALMOHHbIX CUCTEM, UCMONb3YEMbIX A8 MPEeOoCTaB/EHUsA TOCYAAPCTBEHHbIX U
MYHULUMNANbHbIX YCNYyr B 3/MeKTPOHHOW hopme (panee - ECUA) - degepanbHas
rocyaapCTBeHHas UH(opMaLnoHHasa cucTema, obecrneumBaroLas CaHKLMOHUPOBaHHbIN
OOCTYM  YYaCTHWMKOB  WH(OPMALMOHHOIO B3aMMOLEWCTBMS B €AUHON  CUCTeMe
NMOeHTUpUKaLMM 1 ayTeHTU(MKaLMM K UHDOpMauMuK,  cojepkallencs B
rocyfapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX N UHBIX NHOPMALMOHHBIX CUCTEMAX.

M®L| - FocyaapCTBeHHOE OHOMIKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLEHTP NPefOCTaBNeHUs TOCYAAPCTBEHHbIX M MYHUUMNANbHbLIX ycnyr B Pecny6nnke
TatapcTaH»;

ANC MoL| - ABTOMaTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B agMWUHUCTPAaTUBHOM perfameHTe noj 3asaBNeHVWEM O MPefOoCTaBNEHUU
MYHUUMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUMNANbHOW  YCNYyrX, MOAAHHbLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTby 2
depepanbHOro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauuun
NpefoCTaBeHNs rOCY4apCTBEHHbLIX Y MyHULMNANBHBIX YCNyr» (fanee - denepaibHblin
3aKOH Ne 210-3).

2. CTaHAapT npefocTaB/ieHNs MyHULMNAIbHON YCAyTru
2.1. HaumeHoBaHVe MyHUUMMaNbHOW YCyTru

npe,lJ,OCTaBﬂeHVle No/ib30BaTeNsiM aBTOMOOW/IbHbIX gopor MeCTHOro 3Ha4deHusd
VIH(bOpMaLl,I/IVI 0 COCTOSIHUM aBTOMOOU/bHbIX aopor

2.2. HaumeHoBaHMe NCNOHUTENbHO-PacnopAANTENIbHOr0 opraHa MecTHOro
caMoynpaB/ieHNs, HenocpeACTBEHHO MPELOCTaBNAOWEro MyHULNNANLHYO YCNyry



NcnonHWUTeNbHbIl KomuteT  TyMyTYKCKOro CEMbCKOro noceneHus
A3HaKaeBCKOro MyHMLMNanbHOro painoHa Pecny6nukn TaTtapcTaH (ganee -OpraH)

2.3. OnwvcaHune pe3ynbTaTa NPeAoCTaBNeHNS MyHULMNANbHOW YCNyTy

2.3.1. Pe3ynbTatom npesocTaBieHns MyHULMNANbHON YCNyry ABNAETCS:

1) peweHve 0 MpeaocTaBfEHUM WHpoOpMaUUU O COCTOAHWUU aBTOMOOWIbHBIX
aopor (npunoxeHue Ne 1 K HaCToALLEMY afMUHUCTPATUBHOMY PErfiaMeHTy);

2) peweHne 06 OTKase B MPeAoCTaBfiEHUM  MYHULUMMAbHON  yCnyru
(mpunoxeHune Ne 2 K HacToAWEMY aAMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKase B MpUemMe [OKYMEHTOB, HeobxoAuMbIX [AnA
NpefoCTaBNeHNs MyHUUMNaNbHON ycnyrn  (npunoxeHve No 3 K HacTosuemy
aAMWUHUCTPATMBHOMY PersiaMeHTy).

2.3.2. Pe3synbTaT npefoCTaBfeHUs MYHULUMUMANbHOW YCNYrM Hanpa./fseTcs
3adBUTEN0 B (DOPME  3M1EKTPOHHOIO  JOKYMEHTa, MOAMWCAHHOIO0  YCW/IEHHOWA
KBaMPUUMPOBAHHON 3N1EKTPOHHOM MOAMMCHLIO YNOTHOMOYEHHOIO LO/IHXHOCTHOIO nua
OpraHa, B cooTBeTCTBUU C PefepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-d3
«O6 3neKTpPOHHON nognucu» (panee - dPefdepanbHblid 3aKOH Ne 63-P3) B /INUHbINA
KabnHet EpuHoro noptan. B cnyyae HanpasfeHWs 3aABNEHMA  MOCPELCTBOM
Pecny6n1MkaHCKOro nopTasa pesynbTaT MpefocTaBleHUs MYHULMNANbHON YCnyru
HarnpasnseTcs B IMYHbIA KabUHET Pecny6/IMKaHCKOro noprasna.

2.3.3. Mo Bbibopy 3adBUTENs pesynbTaT MpefoCcTaBfeHNs MYHULUNASIbHOW
ycnyru Bblgaetca B OpraHe wnam B M®LL B dopme 3K3emnngpa 3/7eKTPOHHOIO
NOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCUTENe, 3aBEpPeHHOro MeyaTblo U
NOANUCLI0O COOTBETCTBEHHO YMO/IHOMOYEHHOr0 A0/HKHOCTHOro nuua OpraHa wam
paboTHUKa M®PL].

2.3.4. 3asBuTeNb BNpaBe MoslyuynTb pe3ynbTar NpefoCcTaBeHNs MyHULMUMNAIbHOM
ycnyrn B (hOpMe 3/1IeKTPOHHOIO [OKYMeHTa B TeYeHue CpoKa AeilCcTBUA pesynibTaTta
NpeLoCTaBNeHNA MyHULUMANbHOW YCyTW.

2.4. CpoK npefoCTaBNeHUS MYHULMNANbHOM YCNYTW, B TOM YNC/E C YYETOM
HEeoOX0AMMOCTM 06paLleHMs B OpraHm3aLMm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHMLMNaNbHOW YCNYrK, CPOK NPMOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNAbHOM
YCNyru B Clyyae, ecii BO3MOXHOCTb NPMOCTAHOB/IEHNS NpeayCMOTpeHa
3aKoHoAaTeNbCTBOM Poccuiickoit defepauun, CPOK Bblaayy (HanpasneHms)
[OKYMEHTOB, ABNAIOLLNXCA Pe3yNbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumMnanbHas ycnyra npefoctaBiseTca B TedeHue 4 paboumx gHe.

2.4.2. TpunoctaHOB/EHNE CPOKa MpefoCTaBeHNS MYHUUUNAbHOW YCNYrn He
NpeaycMoTPEHO.

2.4.3. HanpaBneHve [OKYMeHTa, ABNAIOLLEroca pesynbTaTom MnpesoCcTaB/eHNs
MYHUUMNANbHOA  ycnyrm B (h)OPMe  3/IEKTPOHHOTO  [JOKYMEHTa,  3afBUTENHO
OCYLLleCTBNAeTCA B [eHb OOPMIEHUA M perncrpauum pesynbtata MpegocTaB/ieHUs
MYHULMUNAIbLHOW YCNyTW.



2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAATENIbHBIMU UMW NHBIMW HOPMaTUBHbLIMU MPaBOBLIMW aKTamu NS
NpeAoCTaBNEHNSt MyHULMNANbHOW YCNYTW, a TakxKe YCyr, KOTOpble SBNSOTCS
HE0OX0ANMbIMY 1 06s13aTebHBIMK ANS NPEA0CTaBNeHNS MyHMLUMNANbHBIX YCAYT,
noanexatynx npeacTaBeHNIo 3asaBUTENEM, CMOCOObI MX NONYYeHWs 3asiBUTENEM, B TOM
ymncne B 3N1EKTPOHHOI hopme, MOPALOK UX NpefCcTaBeHNS

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBUTeNb MpeAcTaBnseT
cnegyroLne AOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSIOLWMIA NNYHOCTL (He TpebyeTca B crydvae obpalleHus
nocpescTBOM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, Y 0CTOBEPAIOLLNIA MONHOMOYMSA NPeLCTaBUTeNS 3adaBUTENS;

3) 3anB/eHME:

B (bOopMe AOKYMeHTa Ha ByMaxXHOM HocuTenie (NpunoxkeHne Ne 4 K HacTosAweMy
aAMUHUCTPATMBHOMY pPernameHTy);

B 3/1eKTPOHHOMN (hopMe (3amno/HAeTCA NOCPEeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBEAEHNA B 3MEKTPOHHYO (hopMmy 3asBieHus)), noAnucaHHoe B COOTBETCTBUU C
TpeboBaHMAMN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npv obpaieHun
nocpeacTsoM Pecny6/MKaHCKOro noprana,;

2.5.2. 3adBneHne un npunaraemble [LOKYMEHTbl MOFYT OblTb MNpPeLCTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CefYHOLWMX CNOCOOOB:

1) yepes M®L] Ha 6yMaXKHbIX HOCUTENAX MU B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHLMX Tpe6OBaHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeacTBom Pecny6inmkaHCKOro noprasna B 3/IEKTPOHHOW (hopMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBS3M Ha GYMaKHOM HOCUTESe.
3asABneHne W npunaraeMmble [OKYMEHTbI, MPU HanpasieHUW MoCpeAcTBOM MOYTOBOM
CBA3W, 3aBepal0TCA B yCTaHOB/IEHHOM MOPAAKE.

2.5.3. 3asBneHne npu HanpasfieHWW MOCPeACTBOM PecnybinmkaHCKOro noprana
MOANMUCLIBAETCA NPOCTOIN 3/IEKTPOHHOW MOAMMUCHIO 3asABUTENS.

[ng  nonyyeHnss nNpPoCTOM 3/IEKTPOHHOW MOANWUCK 3asBUTEN0  HEO6XOAMMO
MPoMTK npouenypy peructpaummn (ayteHTudmkaumm) B ECUA, a Takke NOATBEPAUTH
YUeTHYH0 3arnuch.

ONEKTPOHHbIA  [OKYMEHT (3M1EKTPOHHBIA 06pa3 [OKYMEHTa), YyKas3aHHbIA B
MNoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSIHOMOYEHHbIX Ha CO3faHue W nojnucaHue
TaKuUX JOKYMEHTOB, B TOM YMC/E HOTapUyCaMMu.

ONeKTPOHHbIE LOKYMEHTbI (3/1eKTPOHHbIe 006pa3bl JOKYMEHTOB), npuiaraemble K
3asB/IEHNIO, B TOM 4uUC/ie [OBEPEHHOCTU, HanpaBnsOTCA B BUAe (hainsioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npefocTaBnifeMblX 3M1EKTPOHHbIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
NOKYMEHTOB) [O/DKHO MO3BOMIATL B MOHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTA U
pacno3HaTb PEKBU3NTLI JOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTb OT 3adBUTENS:



1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS LeNCTBUMN,
NnpeAcTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpPefyCMOTPEHO HOPMAaTMBHbLIMU
NPaBoOBbIMW aKTamu, PerysvpyroLmnumMm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npeaocTaB/ieHNEM MYHULUMNANIbHON YCNyri;

2) OCYLLECTBNEHUS [ENCTBWIA, B TOM YWCNE COrnacoBaHWn, HEOOXOAUMbLIX ANs
MONYYEHUS MYHUUMUNAIbHON YCNYyrM W CBA3aHHbIX C  O6paleHMeM B  WUHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoOyrnpaBfieHus, OpraHusauun, 3a
NCK/OYEHNEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB UM WHGopmauuu,
npeaocTaBfsemMblX B pesyfibTate MNpefoCcTaB/ieHUA TaKUX YCAYr, BK/IKOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 cTtatb 9 PepepasbHoro 3akoHa Ne 210-P3
(HeobxoAMMbIX 1 0653aTe/IbHbIX YCYT);

3) npeacTaBneHUss [OOKYMEHTOB W WH(opmauumn, oTcyTcTeue u  (1nn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPY MepBOHaYa/ibHOM OTKase B npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaB/fIeHUA MYHUUMUNaNbHOW Yycnyru, nmbo B
NpefocTaBNeHNN MYHULMNANbHOW YCNYTK, 38 UCKIKOYEHNEM CNefYyHOLNX CyYaes:

a) W3MeHeHMe TpeboBaHU HOPMATMBHBLIX MPaBOBbIX aKTOB, KacatoLMXcs
NpesocTaB/ieHUs MYHUUMMATbHOW YCyru, nocse nepBoHayvasbHON nojayn 3asasrieHus
0 NpefoCTaBNeHNUN MYyHULMNANbHOW YCNYTW;

0) HanMume OWMNOOK B 3aABNEHUN O NPeAOCTaBAeHUM MYHULMUMNANbHOW YCNyrn v
OOKYMEHTax, MofaHHbIX 3adBUTeNleM MNoc/ie MepBOHavya/lbHOrO0 O0TKasa B MNpueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nnuéo B
NpefoCcTaBIEHUN MYHULUNAIBHOWR YCNYT U He BKNKOYEHHbIX B NPeACTaB/IEHHbIV paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTEYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEeHWe MH(OpMauuu nocne
NnepBOHAYa/IbHOr0 OTKasa B MpPMeMe LOKYMEHTOB, HEOOXOAUMbLIX 418 NPeLoCTaB/eHNs
MYHULMNANbHOW ycyru, b0 B NpeaocTaBieHn MyHULMNANbHOW YCyru;

r) BbifBfieHWe  [OKYMEHTa/IbHO MOATBEPXKAEHHOINO  (PakTa  (MPU3HaKOB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOrO [AehcTBUA (6e34eACTBMSA) AOMKHOCTHOrO NuMua
OpraHa, paboTHMka M®L, npu nepBoHaya/sibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANS NPefoCTaBNeHNUs MyHULMNABHON yCiyrn, 6o B NpesocTaBneHnn
MYHUUMNANbHOW YCyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMWUCHIO PYKOBOAMTENSA
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MpuemMe [OKYMEHTOB, HE0OXOAWMbIX A/
NpefoCTaBNeHNs MYHULMNANbHOW  YCNYru, YBELOM/SETCA 3aiBUTE/b, a Takxke
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IEHHbIE HEY0OCTBa;

4) npefocTaB/ieHNs Ha OYMaXHOM HOCUTeNe AOKYMEHTOB W WHgopmauuu,
3/IEKTPOHHbIE 06pasbl KOTOPbLIX paHee OblIM 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2
YyacTn 1 cTtatbn 16 ®PegepanbHoro 3akoHa Ne 210-P3, 3a UCKNHOYEHNEM CYYaEB, eCn
HaHeceHWe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATME ABNSETCA HEOOXOLUMbIM
YC/I0BMEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/lyyaeB, YCTaHOB/IEHHbIX (PefepasibHbIMM 3aKOHaMMW.

2.6. |/|C'-I€p|'|b|B&i0LLI,I/II7I nepevyeHb JOKYMEHTOB, HGO6XO,£I,I/IMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A4 NMpeaocTaBNEeEHUA MyHI/ILI|I/II'Ia}'IbHOI7I YCNyrun,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCrtBeHHbIX OpraHoB, opraHoB MECTHOIO



camoyrpasneHna n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOIo camoynpae/fieHUA opraH|/|3aL|,|/||71 N KOTOpPbIE 3adBUTE/b BMpaBe NpegcrtaBuThb, a
TakXe cnocobbl NX nony4vyeHna 3adaBnUTeNaMn, B TOM YNACE B 3ﬂ6KTpOHHOI7I (lbOpMe,
nopsaaoK nx npeacTtaBneHnA, I'OCy,D,apCTBEHHbIVI opraH, opraH MecTHOro
camMoyripas/ieHNA nmobo opraHmnsauyuna, B pacrnopaXXeHnm KOTOPbIX HaxXodAaTCA AaHHbIE
JOKYMEHTDI

MpeacTaBrieHNe [JOKYMEHTOB, KOTOpble MOTFYT OblTb OTHECEHbl K [AaHHOW
KaTeropuu, He TpebyloTcs.

2.7. VicuepnblBatoLLMii nepeyeHb OCHOBaHMWIA Ans 0TKasa B NpremMe AOKYMEHTOB,
HEoOXO0AMMbIX AN NPefoCTaBNeHMS MYHULMNANbHON YCyTI

2.7.1. OCHOBaHMSIMW ANs OTKasa B Npueme [OKYMEHTOB, He0OXOAMMbIX AN
NpefoCTaBNeHNA MyHULUNANbHOW YCNYTU, ABNAKOTCS:

1) npeacTaBfieHHble  3aABUTENIEM  [AOKYMEHTbl  CcofepxXaT MOAYUCTKN WY
NCnpaB/fieHNs TEeKCTa, He 3aBepeHHble B MopsAAKe, YCTaHOB/IEHHOM 3aKOHOLATe/bCTBOM
Poccuiickoin ®efepaunu;

2) [OKYMEHTbl COLEp>aT MOBPEeXAEHUs, Ha/MuMe KOTOPbIX HEe MO3BOMAET B
MO/IHOM O00bEME MCMOMb30BaTb WH(OPMAUMIO W CBEAEHWA, COofepXKalimecs B
OOKYMEHTaxX A/11 npefocTaB/ieHNs MyHULUNANbHON YCNYTU;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBefeHUA YTpaTuauM CUay Ha MOMEHT
obpalleHns 3a MyHUUMUMNATbHOW YCyroin (LOKYMEHT, Y40CTOBEPAOLLMNIA MOSTHOMOUNA
npeAcTaBUTeNs 3a8BUTENA, B C/lyYae 0bpalleHns 3a NpefocTaBieHneM MyHULUNAIbHOW
YCNYTY YKa3aHHbIM IUL0M);

4) nofava 3asaBeHNa 0 NPefoCTaBNeEHNN MYHULMNANIBHON YCNYTN U JOKYMEHTOB,
Heo6X0AMMbBIX ANS NpefoCTaBNeHNA MYHULMNAIbHON YCYTK, B 3NIEKTPOHHON (hopme C
HapyLleHneM YCTaHOB/IEHHbIX TPeb0oBaHUIA;

5) HEKOPPEKTHOE 3arosiHeHMe 06s3aTeslbHbIX Mosiel B (DOpMe 3afBNEHNSA, B TOM
yucne B WHTEPaKTMBHOM (opme 3asBfeHMA Ha Pecny6/iMKaHCKOM —nopTasne
(HepocTOBEPHOE, HEMOMHOE, MO0 HEMPaBWU/IbHOE 3aMO/IHEHUE);

6) npeLCTaBfeHME HEMO/IHOrO KOMMJEKTa [OKYMEHTOB, HE0OXOAUMbIX [A/1d
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

7) 3asBNeHWe O NPefoCTaBNeHUN YCNyru nofjaHo B OpraH rocyaapCTBEHHOM
BN1lacTW, opraH MecTHOro caMoynpas/iieHNss U opraHn3aLmio, B NOJIHOMOUNS KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHULUNaNbHOW YCNyru;

8) HecobntogeHMe YCTaHOB/IEHHbIX cTaTbeil 11 ®PegepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMUS
[EeACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBAHHOW 3/IEKTPOHHON NOAMMUCH.

2.7.2. TlepeyeHb OCHOBaHWA AN1A OTKasa B Mpueme AOKYMEHTOB, HEOOXOAUMBIX
O/19 NONTyYeHNA MYHULMNANbHOW YCNYTK, ABNSETCA NCUePMbIBaOLLUM.

2.7.3. PeweHve 06 OTKase B npuveme 3asBNEHUA U LOKYMEHTOB, HEOOXOAUMbIX
019 MpefoCTaBNeHUss MyHULUNABHON YCNYr, MOXET OblTb MPUHATO KakK BO Bpems
npuemMa 3afBUTENA, TaK WU MOCAe MNOJyYeHUs OTBETCTBEHHbLIM AO/HKHOCTHbLIM NNLOM
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OpraHa HeoGXOAUMbIX AN NPefoCTaBMEHUs MYHULMNANbHOK YCNyrn [OKYMEHTOB
(cBeigHWMA) ¢ WCMOMb30BAaHWEM  MEXBEJOMCTBEHHOrO  MH(OPMALMOHHOIO
B3aVMO/EICTBUSA, B CPOK, HE NpeBblaloWnii 9 paboumx AHEN co AHS perucTpamm
3as1BNIeHMS.

2.7.4. 3anpellaeTca OTKasblBaTb B MpUEME 3asiB/IEHUS U WUHbIX [OKYMEHTOB,
HEeo6X0AMMbIX ANS NPeAOCTaBNeHNS MyHULMNANLHON YCNyrn, B ClyYae ec/u 3asBneHmne
M AOKYMEHTbI, HEOOXOAMMbIE A/ NPeA0CTaBNeHUs MyHULUNANBLHOW YCNyTn, NojaHbl B
COOTBETCTBUW C MH(pOPMALMEel 0 CPOKax 1 NOpsaKe NpefoCcTaBNeHNs MYHULMNANbHOV
yCcnyru, ony61nMkoBaHHoN Ha EaqnHom nopTtane, Pecny6ivMkaHCKOM nopTase.

2.8. |/|CLIepI'IbIBaPOLLI|VII7I nepedveHb OCHOBaHW Ana npnocTaHoOBNEHUA UM OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IafIbHOI7I YCnyru

2.8.1. OcHOBaHMsi A/ NPUOCTAHOB/IEHUSA MPeAOCTaBNeHNa MYHULMNANIbHON
yC/lyru OTCYTCTBYIOT.

2.8.2. OCHOBaHMA AN 0TKasa B NpefocTaBneHn MyHULUNANbHON YCAyTu:

1) oTcyTCTBME B 6a3e faHHbIX CBEAEHMWI NO 3anpalivBaeMoin 4Opore;

2) 3anpowleHbl CBeAEHUS MO aBTOMOOMILHOW [0pore, He OTHOCALLENCS K
MECTHOW (MyHULMMNaNbHON) aBTOMOOWU/IbHOW [OPOTre;

3) 3aaBUTeNleM MNpeAcTaB/ieHbl [OKYMEHTbl He B MNOAHOM o06beme, nMbo B
NpeAcTaBNeHHbIX 3asaBfeHUn U (UNKU) AOKYMEHTaxX COAepXWUTCA HenonHas u (uau)
HefoCTOoBEpHasA MHDopMaLums.

2.8.3. TlepeyeHb OCHOBaHWIA NS OTKasa B MpPefOCTaB/EHUM MYHULMNANbHON
YCNYTrn SBASETCA UCHEPbIBAOLL MM,

2.8.4. 3anpeLyaeTca OTKas3blBaTb B NPeLOCTaBNEHUN MYHULUUNILHON YCNyrn B
CNyyae, ecC/in 3asB/ieHWE O MNpPefOCTaB/IEHUN MYHULWUMANbHOW YClyrn nojaHo B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 MopsgKe NpefoCcTaB/iEHNS MYHULUNAIbHOM
ycnyru, ony61mkoBaHHOW Ha EguHoM nopTtane, Pecny6imMkaHcKoM nopTane.

2.9. nOpﬂ,ﬂ,OK, pasMep N 0OCHOBaHNA B3MaHWUA FOC)/,U,apCTBEHHOI7I MNOLANHBI UAN UHOW
nnatbl, B3AMMaeMOii 3a npepocTtaB/iEHNE MyHMLLMHaﬂbHOVI YCNymun

MyHu1UMNanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03Me3HOl OCHOBE.

2.10. MepeyeHb YCNyr, KOTOPble ABNSIOTCA HEOOXOANMBIMU 1 06513aTeNbHbIMI ANS
NpeAoCTaBNeHNst MyHULMNANIbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(mokymeHTax), BblaBaeMoM (BblJaBaeMblX) OpraHu3aLusMi, y4acTBYHOLMMU B

NpeAoCTaBeHNN MYHULMNANbHBIX YCayT

MpefocTaBneHne HEOOXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MopsaokK, pasmep 1 OCHOBaHMSA B3MaHMWs MAaTbl 3a NPefoCTaBNeHNe YCAYT,
KOTOpble ABNSOTCA HEOOXOAMMbIMI W 0653aTeNbHbIMI AN15 NPeA0CTaBNEHNS
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MYHULMNANbHOM YCNyrun, BKAOYas MH(OpPMaLIMIO 0 METOAMKE pacyeTa pa3mepa TaKol
nnatbl

MpepocTaBneHne HEOOXOANMbIX U 0683aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcumasbHbI CPOK OXMAaHWs B 04epeamn npu nogadye 3anpoca o
npefocTaBfIeHUN MYHULMNANBHON YCNYTK, YCyru, NpefocTaBseMoin opraHusaumen,
y4acTBYHOLLe B NpefoCTaBieHU MyHULUNANLHOW YCYT, U Npu NOayYeHUN
pesynbTaTa NpefocTaBfeHUs Takux ycnyr

2.12.1. Bpems oXXngaHus npu nogade 3asaBfeHUs Ha NOAyYeHNEe MyHMLMNANbHOW
yCcnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyeHUn pesynbTata NpefoOCTaBNEHUS MYHULUMATLHOW YCyru
MaKCUMasibHbI CPOK OXKUAaHWS B o4epesmn He [O/HKEeH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NOpsfoK perncrpauui 3anpoca 3asBuTens o npefocTaBneHnm
MYHULMNANbHOW YCNYru 1 yCnyru, NpeAocTaBnseMoli opraHm3salmeid, y4acTByOLLENA B
NpeAoCTaBNEHNN MYHMLMNANBHON YCNYTW, B TOM YMC/Ee B 3/IEKTPOHHON (hopme

2.13.1. Mpwn nnyHom obpawieHnn B M®L], B AeHb nojayn 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVIC M®L| ¢ pernctpauMoHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3asB/IEHME OTMNPaB/EHO, U AaTOM NoLayn 3asB/eHns.

2.13.2. Tpwn HanpaefeHNN 3aaBNEHMUA NOCPEACTBOM PecnybnmkaHCKoro noprana
3adBUTENb B AeHb MOAAYM 3adB/IeHNA MOyYaeT B IMYHOM KabuHeTe EfMHOro noprana,
Pecny6nmkaHCKOro  noptana WM MO 3MEKTPOHHOW  no4yte  YyBeAOMJIEHME,
NoATBEPXAaAlOLLee, YTO 3adAB/eHWE  OTNPaBNeHO, B  KOTOPOM  YKa3blBalTCA
PErncTpaunoHHbIA HOMep 1 AaTta nofayv 3asBneHus.

2.13.3. lNpun nnyHom obpaweHnn B OpraH B fAeHb Mofjayn 3asaBieHuUs
YMONHOMOYEHHbIM [LO/MKHOCTHLIM NNUOM OpraHa 3adaBUTEN0 BblAaeTcA pacrnucka w3
aBTOMaTM3MPOBaHHON WH(OPMALVNOHHON CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHWS
rocyAapCTBEHHbIX M MYHUUWUMaNbHLIX YCNYyr, C PerucTpayyMoHHbIM HOMEPOM, AaToW
nofayu 3adBneHNa 1 NepevyHem NpeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsA K MOMELLEHUSIM, B KOTOPbIX NPefoCcTaBaseTcs MyHULUMNa bHas
ycnyra, K 3any OXugaHusi, mectaMm Ans 3anosiHeHWs 3anpocoB 0 NPeAoCTaBNeHNM
MYHULUMNANLHOR yCnyru, MHPOPMaLMOHHLIM CTeH4aM ¢ obpa3uamm nx 3arnonHeHUs 1
NMepeyHeM AOKYMEHTOB, HEOOXOAUMbBIX ANsi NPeA0CTaBNEHUS KaXKA0 MYHMLMNAIbHON
YCNyru, pasmeLLeHnio 1 0)OPMIEHUIO BU3YasIbHOM, TEKCTOBON U MY/NTbTUMEANINHOIA
MH(opMaL MK 0 NOpsiAKe NPeAoCTaBeEHNSA TaKoM YCyr, B TOM Ynce K 06ecrneyeHnto
OOCTYMHOCTW 415 MHBA/IMAOB YKa3aHHbIX 00EKTOB B COOTBETCTBUM C (DefepaibHbIM
3aKOHOaTeNbCTBOM M 3aKOHOAATeNbCTBOM Pecny6nmkun TaTapcTaH 0 coumanbHoiA
3alwmTe NHBAIMAOB

2.14.1. TpepocTaBneHne MyHULUNaBHOW YCNYT OCYLLECTBNSETCA B 3[4aHUAX U
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NMOMeLLeHuAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cUcTeMo 7 cUcTeMoM
NOoXKapoTyLLEeHNS.

Mecta npuema 3asBuTenein 060pyaytoTcA Heob6XoAMMOWN Mebenbto  ANns
opopmMIEHNA LOKYMEHTOB, MHPOPMAaLNOHHBLIMU CTEHAAMMN.

BusyanbHas, TekcToBas W My/NbTUMeLMIAHAs WHMOpMaumMs 0  MNopsgke
npegocTaBfeHNss MyHUUUNANBHOW YCNyru pasmellaetcs B YAOOHbIX ANA 3asBUTENEN
MecTax, B TOM YMC/e C y4eTOM OrpaHnYeHHbIX BO3MOXXHOCTEN UHBaIMAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNnbCTBOM Poccuiickoin Pepepauymm o
CoLMasbHON 3alinTe WHBANIMAOB B LEenaxX 6ecnpensaTCTBEHHOro AOCTynma K MecTy
NpefoCcTaBNeHNS MyHULMNANLHOW YCyrn 06ecnevmBaeTcs:

1) obecneunBaeTcsi GeCrnpenATCTBEHHbIA [OCTYN WHBaAMAOB K MeCTYy W
npeaocTaBfeHNss MyHUUMNANbHOW Yycnyrn (yAo6HbIA BXOA-BbIXOA B MOMELLEHUS W
nepemMeLLleHne B UX npegenax);

2) CONpPOBOX/JEeHWe WHBaINAOB, UMEHLLNX CTOMKME PacCTPoMCTBa (DYHKUUN
3peHUsA N CaMOCTOATE/IbHOr0 NepeaBuMKeHNs, N 0KasaHue UM NOMOLLK;

3) BO3MOXXHOCTb CaMOCTOATE/IbHOIO0 MEePeABKEHUSs MO TeppuTOpUN, Ha
KOTOPO  pacnonoXeHbl O0OBLEKTbI COLWAbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NH(PaCTPYKTYp, BXOAa B Takne 00BLEKTbI U BbIXO4A U3 HUX, MOCAAKN B TPAHCMOPTHOE
CPeLCTBO Y BbICaAKM U3 HEro, B TOM YMC/E C UCNO/b30BaHNEM Kpecna-KOoNsAaCKu,

4) Hagnexallee pa3mellleHne 060pyaoBaHUS M HOCUTeNel MHhopmMauuw,
HeobXoauMbIX 415 obecneyeHUs 6ecnpenAaTCTBEHHOro AOCTyna WHBAIMAOB K yCayram
C YYETOM OrpaHUyeHU NX XXN3HEAeATeNbHOCTH;

5) aoy6nmposaHne Heo6XOAUMOW ANs WHBANMAOB 3BYKOBOW W 3pUTENbHOW
MHOpMaUUK, a TakXe Haanucen, 3HAKOB U WMHOW TEKCTOBOWM W rpafmyeckon
MH(OPMaLMM 3HaKaMu, BbINOTHEHHLIMUW pPesibe(HO-TOYEUHbIM WpUdTOM Bpaiins;

6) LONyCK CypAonepeBofynKa n TMdIocypLonepeBoayunKa,;

7) Lonyck co6akn-npoBOAHMKA MPU HAMYUW LOKYMEHTA, MOATBEPXAAIOLLEro
ee cneuyuwasbHoe o06y4vyeHMe U BblJaBaemMoro no ¢opmMe U B NOPALKe, KOTOpPble
yCTaHOB/IeHbl NPMKa3oM MuHUCTEpPCTBA TPpyAa M COLMATbHON 3awuTbl POCCUMIACKOWA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEpXAEHUN (OPMbl [OKYMEHTA,
NMOATBEPXKAAIOLWEro creumanbHoe o6y4veHMe C00aku-MpoBOAHMKA, W MOpsAKa ero
Bbl4aun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [AOCTYNHOCTU ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPefoCTaB/ieHVe MYHUUMNANBbHON YCyru, u
CPeACTB, WUCMNONb3yeMblX NPU MNPeAoCTaBNeHUN MYHULMNANbHON YCiyru, KOTopble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHWUCTPATUBHOIO periameHTa,
NMPUMEHAITCA K O00bekTaM W CpefcTBaM, BBEEHHbIM B 3KCMJyaTauulo  Wau
npoLleawM MoAepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 uwona 2016 roga.

2.15.  TlokasaTenu AOCTYMHOCTM 1 Ka4yecTBa MyHMLMNANbHOW YCNyru, B TOM Yucne
KO/IMYeCTBO B3aMMO/eCTBUIA 3aBUTENS C O/MKHOCTHBIMK ML aMU MpPK
NpeAoCTaBNeHNN MYHULMNANBHOM YCNYT U UX NPOAC/KUTENBHOCTb, BO3MOXHOCTb
nonyyYeHns MHHOPMaLMK 0 XoAe NPefOCTaBNEHUS MYHULMNABbHON YCNyTun, B TOM
ymncne ¢ UCNonb3oBaHWEM MH(OPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOMOT A,



13

BO3MOXHOCTb /IM60 HEBO3MOXHOCTb MOMYYEHMSA MYHULMMNANBHOW YCNYTN B
MHOrO()YHKUMOHaNbHOM LIEHTPe NPefoCTaB/IEHNA rOCYAapPCTBEHHbIX U
MYHUUMNabHBLIX YCyr (B TOM 4YuC/ie B NO/THOM 06beMe), B 1H060M TEPPUTOPUATIBHOM
nofpasgeneHnn opraHa UCMoHUTENbHO PacnopsaaMTeNbHOro opraHa MeCTHOro
camoynpaB/ieHus, N0 BbIOOPY 3as8BUTENS (3KCTEPPUTOPUANBbHBIA NPUHLAM),
nocpeAcTBOM 3anpoca O NPefoCTaB/eHNN HECKOMbKNX TOCYAaPCTBEHHbIX U (1K)
MYHULMMANbHBLIX YCYT B MHOTOMPYHKLMOHA/IbHbIX LEeHTPax npefocTaB/ieHNs
rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCNYT, NPeAyCMOTPEHHOro cTatben 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMM/IEKCHbIA 3arpoc)

2.15.1. TokasatensMy AOCTYMHOCTWU NPeAOoCTaBNEHUS MYHULUMMANbHON YCNyru
ABNAKOTCA:

pacnosioXKeHHOCTb MOMeLLeHUs, B KOTOPOM BeAETCA NpUeM, Bblgaya AOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPaHCMOPTa;

HaMyme HeobXOLMMOro KO/MYecTBa CMeuuasnucToB, a Takke MOMeLLeHU, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HaMume wucYyepnbiBaloLWein WHpopmMauum o cnocobax, MopsAgke M CPoKax
NpesoCTaBNeHNs MYHULUUNANbHOW YCNYrM Ha WH(POPMALMOHHBLIX CTeHAax, EanHom
noptane, PecnybnnkaHckom noptasne, opuLmanbHOM caiTe MyHULMNAbHOTO panioHa;

OKa3aHMe nOMOWW WHBAMAAM B MNPeOofosieHMn 6apbepoB,  MeLlarLmx
NONYYEHUIO UMW YCNYT HapaBHe C APYrUMU NLaMu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MyHUUUNAIbHON YyCnyru
ABNAKOTCA:

1) cobnioeHne CPOKOB NpremMa U pacCMOTPEHUS OKYMEHTOB;

2) cobnoieHne cpoKa NosyvyeHus pesynbtata MyHULUNaNbHOW YCNYTW;

3) oTCyTCTBME O0OOCHOBaHHbLIX anob Ha HapyweHus afMUHUCTPATUBHOIO
perfamMeHTa, coBepLleHHble paboTHMKaMu OpraHa;

4) KONNYeCcTBO B3aMMOLENCTBUI 3aaBUTENA C LO/MKHOCTHbIMU nuuamn (6e3 yyeta
KOHCY/NbTaumi):

B3aMMofeincTBue 3aaBuTens Cc paboTHMKamu OpraHa wamn MOL,  npu
NpefoCTaB/IeHUN  MYHULMNASIbHON  YCNyrn  OCYLLEeCTBAAeTCA  O4MH  pa3  npwu
NnpeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XO4MMOCTW NOJSlyYeHWs pesynbTata MpefocTaB/ieHUs
MyHUUUNanbHON ycnyrn B OpraHe wan MO®LL B dopme 3k3emnnspa 37eKTPOHHOIO
OOKYMeHTa Ha ByMaXXHOM HocuTere.

MpoLO/IKUTENIbHOCTD OLHOI0 B3aMMOLENCTBUSA 3aABUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNaNbHOW YCyrn He npeBblaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHWUTb KauecTBO NPeAoCcTaBeHUs MyHULUNaNbHOW YCyru ¢
MOMOLLUGIO YCTPOWCTB MOABVIKHOW pagnoTenieOHHOM CBA3W, C  MCMNO/Nb30BaHWEM
Pecny611MKaHCKOro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. VIH(opmaumsa o xoae npeaoctaBNeHUs MyHULUMNANbHON YCAYrn MOXeT
ObITb  MONMy4vyeHa 3aABUTENEM B JINYHOM KabuHeTe Ha EguHOM  nopTarne,
PecnybnukaHckom nopTtane, B OpraHe, ML,
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2.15.4. MpeaocTaBneHne MyHUUMNANbHOW YCNYrX OCYLLECTBNSETCA B /Il060M
M®L, no BbIbOpYy 3asBUTENA HE3aBMCMMO OT MeCTa €ero XXWUTenbCTBa WM MecTa
(hakTMyeckoro npoxkmeaHua (nNpebbiBaHna) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
3KCTEPPUTOPUASILHOMY MPUHLMNY

MyHuUmMnansHasa yciyra B COCTaBe KOMMJIEKCHOrO 3anpoca He npefoCcTaB/seTcs.

2.16. NHble TpeboBaHMSA, B TOM YMC/e YUMTbIBaKOLLME OCOBEHHOCTM MPeaoCcTaB/eHNs
MYHMLMNANLHON YCNYTX NO 3KCTeppuTOpMansHOMY nNpuHUMny (B Ciydae, ecniu
MyHMLUMNanbHas ycnyra npeaocTaBaseTcs no aKCTePPUTOPUanbHOMY NPUHLUMY) Y
0COGEHHOCTM NPeAoCTaBNEHNSA MyHULMNANbHOW YCNYTN B 3NEKTPOHHON hopme

2.16.1. Mpun npefocTaBfeHUN MYHUUWUNANbHOW YCNYru B 3N1eKTPOHHOW (hopme
3adBUTE b BMNpaBse:

1) nmonyunTtb  WHpoOpMauMO O MNOPSAAKE M CpoKax  MpeaocTaB/ieHUs
MYHULMNANbHOW YCNyrn, pasMelieHHyto Ha EguvHom noptane, Pecny6inmkKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MpPeAoCTaB/eHUM MYHMLUNAbHON YCAYrM W UHble
LOOKYMEHTbI, HE0OX0AUMbIE 418 NPeAOoCTaBeHUs MyHUUUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(opMAaLMIO, 3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obliv 3aBEpPeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-®3, ¢
MCMonb30BaHMeM Pecny6/MKaHCKOro noprana;

3) MoNy4nTb CBeLEHUs O XOAe BbIMOSIHEHMS 3afB/IEHUIA O MNpefOCTaB/IEHUM
MYHULMNaNbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLECTBUTb OLLEHKY KayecTBa NpeAocTaBNeHns MyHULMNAbHON yCyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUMNaNbHOW Yycnyrn B gopme
3N1eKTPOHHOI0 AOKYMEHTa;

6) nogaTb Xanoby Ha pelleHune u genctene (6e3geincTeme) OpraHa, a TakxKe ero
OO/MKHOCTHBIX L, MYHUUMNANbHLIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noprtana, noptana (efepasbHON TOCYAapCTBEHHOMW WH(MOPMAaLMOHHON CUCTEMBI,
obecneunBatoLeit npouecc aocyaebHoro (BHecyae6HOro) obykanoBaHWUS PeLUeHWUin ©
nevicteuii (6e3feincTensa), COBEPLUEHHBbIX MPU NPeLOCTaBEHUN TFOCYAAapPCTBEHHbIX U
MYHUUUNANbHLIX  YCAYr opraHamu, MpefoCTaBMALWMMM  TOCYJapCTBEHHble U
MYHUUMNANbHbIE  YCNYrK, WX AO/HKHOCTHbIMM  fiMLaMKW, TOCYAAapCTBEHHLIMU U
MYHULUNANbHBIMU CY>KaLUMU.

2.16.2. ®opmupoBaHMe 3aAB/IEHUA OCYLLECTBNAETCA MOCPEACTBOM 3amnosiHEHUA
3/IEKTPOHHON (hopMbl 3aABNieHNsA Ha Pecny6/MKaHCKOM nopTane 6e3 HeobXo4MMOCTM
[0MNOJTHUTE/IbHOW Nojaym 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.

2.16.3. IMpun opmmpoBaHnK 3a8BNEHNSA 06eCreynBaeTCs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3aABNIEHUSA N UHbIX LOKYMEHTOB,
Heo6X04UMbIX 419 NMPeOCTaB/IeHNUA YCYTN;

2) BO3MOXHOCTb 3aMO/IHEHUS HECKONIbKUMMW 3aABUTENAMU O4HOW 3/IEKTPOHHOWA
(hopMbl 3asaBNeHUsA Npu obpalleHnn 3a ycnyramu, npeanonaraloliumMmn HamnpasieHune
COBMECTHOTO 3asB/IeHNSA HECKO/IbKUMMW 3aABUTENAMMU,
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3) BO3MOXHOCTb MeyaTy Ha OYMaXKHOM HOCUTesle KOMWUW 31IEKTPOHHON (POPMbI
3a9BNeHNs;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYIO (hOPMY 3asiB/IEHUS 3HAYEHUIA B
Nto60i MOMEHT MO XXelaHWo NoJb30BaTesNisd, B TOM YMc/e Npyu BO3HUKHOBEHUW OLLIMGOK
BBO/a 1 BO3Bpare A/ NOBTOPHOI0 BBOA 3HAYEHMWI B 3NIEKTPOHHYHO POPMY 3aABNEHNS;

5) 3anofHeHMe Moneln 3NeKTPOHHOW (hOopMbl 3asBNeHMsA [0 Hadvana BBofa
CBEAEHWNIA 3asBMTENIEM C WCMOMb30BaHMEM CBefEHWI, pasMelleHHbIXx B ECUA, u
CBefleHNi, onyb6/MKOBaHHbIX Ha PecnybnumkaHCKOM nopTane, B 4acTW, KacatoLencs
CBEfEHWNI, OTCYTCTBYIOLMX B €JMHOI CUCTEME UAEHTUPUKALUN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEpPHYTbCA Ha /060N M3 3TanoB 3anofIHEHUA 3NEKTPOHHOW
(hopMblI 3asB/1eHNA 6e3 NoTepy paHee BBeAEeHHON MH(opMaLnK;

7) BO3MOXHOCTb [A0CTyna 3asBMUTENs K paHee MOAaHHbIM WM 3asB/IEHUAM B
TeyeHne He MeHee OfIHOro roja, a TakXke 4aCTMUYHO CHOPMMPOBAHHbLIM 3asB/IEHUAM - B
TeyeHue He MeHee 3 MECSILIEB.

2.16.4. 3anuck 3asBuTeneit Ha npueMm B M®L, (ganee - 3anncb) OCYLLECTBNSETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneoHa KOHTakT-ueHTpa ML,

3asaBUTeNO0 NPefoCTaBNAeTCa BO3MOXHOCTb 3anucu Ha fobble CBOO6OAHbIE AN
npvema gaTy v Bpems B rpefeniax yCTaHOB/IEHHOr0 B MHOIO(YHKLMOHAIbHOM LIEHTpe
rpauka npuema.

3anucb Ha onpefeneHHy0 AaTy 3akaHYMBaeTCs 3a CYTKW [0 HaCTYMN/eHUs 3TOW
[atbl.

[ns ocywecTBneHns npeLBapuTesibHO 3anncy nocpescTBoM Pecny6MKaHCKOro
noprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallivBaeMble CUCTEMOW AaHHble, B TOM
yuncne:

(hamuinio, NMs, 0TYeCTBO (MPU HaNNUUK);

HOMep TenedoHa;

afipec 31IEKTPOHHOW NoYyThl (N0 XKenaHuto);

Xenaemyto faty v Bpems npvema.

B cnyyae HecoOTBeTCTBUSI CBefleHWI, KOTOpble COOOWMN 3asaBUTENb NpwU
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaB/eHHbIM 3afBUTENeM MpU JIMYHOM
npueme, npeaBapuTeNbHas 3anucb aHHYINPYeTCS.

Mpn ocyLecTBNeHMN MpeABapuUTe/IbHON 3anucu 3asBUTEN0  0becrneynBaeTcs
BO3MOXXHOCTb pacnevaratb Ta/lOH-NOATBepXAeHMe. B cnyyae, ecnu 3adBuUTeNb
COOOWMT afpec 3/IEKTPOHHOW MOYThbl, HAa YKa3aHHbIA afpec TakXe HanpasnseTcs
MH(OopMaLMa 0 NOATBEPXAEHUN NpeaBapuUTesIbHOM 3anncn ¢ ykazaHMem Aatbl, BpEMEHU
1 MecTa npuemMa.

Mpn ocyulecTBIEHUN MpeABapUTE/IbHON 3anucu 3asBuTe/lb B 0643aTe/IbHOM
nopsagke NHMOPMUPYeETCA O TOM, YTO NpefBapuUTe/ibHas 3anucb aHHYIMPYETCS B Cyyae
ero HesiBKM No nctevyeHUn 15 MUHYT C Ha3HaYeHHOr0 BPEMEHW MpPUEMa.

3asBuTesNb B Nt060e Bpemsi BripaBe 0TKasaTbCA OT NpeABapuTe/lbHON 3anuncu.

3anpellaetca TpeboBaTb OT 3afBUTENIA COBEPLUEHWUS WHbIX [EACTBWIA, KpOMe
MPOXOXAEHNA NAEHTUPUKALMN N ayTEHTU(DMKALUN B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoBbIMK akTamy Poccuiicko dPefepauun, ykKasaHUs LeuM Mpuema, a Takxe
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NpeAoCTaB/eHNst CBeAEHWIA, HEOOXOAMMbIX ANS pacyeTa AAUTENbHOCTU BPEMEHHOrO
MHTepBana, KoTopblli HE06XOAMMO 3a6POHMPOBATL ANs NPUeMa.

3. CocTaB, NocnefoBaTe/lbHOCTb Y CPOKU BbINOHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPAAKY UX BbIMOMHEHNS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLEeLyp B 3/IEKTPOHHOW hopMe, a TaKxXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHMUCTPATUBHbIX NpoLesyp B
MHOTO(YHKLMOHA/IbHbIX LeHTpax

3.1. OnucaHve nocnefoBaTeNbHOCTW AeACTBUM NpY NpeaocTaB/IeHNN
MYHULMNATbHON yCNyru

3.1.1. MpepgocTaBneHne MyHULMNATILHON YCNYrn BKAKOYaeT B cebsi cnefytoLne
aAMWUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHME KOMIMMEeKTa [AOKYMEHTOB, MpeAcTaB/EHHbIX
3a9BUTENEM;

3) NOAroToBKa pe3ynbTaTa MyHULUNANbHOW YCNYTW;

4) Bblgaya (HanpaBneHUe) 3asBUTENIO pe3ynbTaTa MyHULMNAIbHON YCNyTi;

5) ucnpasneHme TeXHNYECKMUX OLLNOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMNOJHEHUA AAMWHUCTPATUBHOW  MNpoLesypbl
ABNISIeTCA O06OpalleHWe 3asaBMTENS MO BOMPOCaM, CBA3aHHbIM C NpefoCTaB/IeHNeM
MYHULMNAbLHOW YCNyTW.

[OMKHOCTHBIM oM (PpabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHWE
aflMVHNCTPaTMBHOWN NpoLesypbl, ABNAETCS:

npu obpalleHnn 3aasutend B MOL, - paboTHUK MPLL;

npu obpaweHnn 3aasutens B OpraH - cekpetapb Kcnonkoma (panee -
LO/IXHOCTHOE /INLL0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBAHME).

3.2.2. 3anABMTeNb BMpaBe 00paTUTbCA 3a KOHCY/NbTauMen O MopsfKe U CpoKax
NpefocTaBNeHNs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo u no TeneoHy W
3NIEKTPOHHOW nouyTe.

PaboTHMK M®L], KOHCYNbTUPYET 3adBUTENS, B TOM 4uC/Ne MO cocTasy, (hopme
npeAcTaBnseMoi LOKYMeHTaUUM U Apyrum Bornpocam Ans MofyyeHus MyHULMNanbHOMN
ycnyru.

3anaBUTeNlb  MOXET MOoMyyYnTb WHGOPMaUuUio O TMOopsAfLKe MpeaocTaB/eHUs
MYHULMNANbHOW ycnyrn Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

ALMUHUCTPaTUBHbIE nNpoLlefypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3adaBUTenNs.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAAIOTCA:
KOHCY/bTauMs Mo coctaBy, (hopMe MpeAcTaBNsSeMOM [AOKYMeHTauuu w  Apyrum
BONpOcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTW.


http://mfc16.tatarstan.ru
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3.2.3. 3asBuTENb BNpaBe 06paTUTbCcA B OpraH No TeneoHY W 31eKTPOHHOM
noute, a TakKXe MONY4YUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, cauTe
OpraHa 0 nopsiiKe 1 cpokax npegocTaBaeHns MyHULMNAbHOR YCyr, B TOM YuC/e No
cocTaBy, (hopmMe NpeLCcTaBNseMOn AOKYMeHTauMu U ApYrum Bonpocam A/id NoayyveHus
MYHULMNAIbHOW YCNyTW.

[OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHGOpMUpYeT
3afBUTENA B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMNOJIHAKOTCA B TeUeHME Tpex paboumx gHei co AHA MOCTYNNeHNs obpaLLeHns.

PesynbTtatamMy  BbLINOMHEHUSA  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme npeacTaBNsgeMOn [OKYMEHTauum w  Apyrum
BONpOcam, HeO6XO0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNYyTW.

3.3. MpnHATME U PACCMOTPEHNE KOMMEKTA JOKYMEHTOB,
NpeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. MNpuem [OKYMEHTOB ANa NPefoCTaBNeHUS MYHUUMNAILHOW YCNYyru Yepes
M®LL nnn yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3aaBuTenb (NpefctaBuTenb 3aaBuTens) obpawaercd B M®L, ¢ 3anpocom
0 NpefoCTaBMeHUN MYHUUMNANbHOW YCNyrn W MpPeAacTaBnseT [AOKYMEHTbl B
COOTBETCTBUMU C MYHKTOM 2.5 a[MUHUCTPATUBHOIO periaMeHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTSI;

NMPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHWSAM, YyKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPaATUBHOIO pernameHTa,

3ano/IHAET 3MIEKTPOHHYO0 hopmy 3aaBneHus 8 ANC ML,

npu npeaocTaB/EHNM [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCUTEeNe,  OCYLLeCcTBAsAeT
CKaHMpoBaHWe npeacTaBeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepeaeT 3aA9BUTENIO Ha MPOBEPKY W nognucaHue;

nocne nognucaHna ckaHnpyetT nognucaHHoe 3aasneHne 8 AIC ML,

sarpykaet B AVIC M®LL foKymMeHTbl, NpefCcTaB/eHHble B 3/IEKTPOHHON (hopme
NN 3N1EKTPOHHbIE 06pa3bl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3/1eKTPOHHOE
neno;

BO3BpalLaeT nognucaHHoe 3asB/ieHNe U OPUTUHASbI BYMaXHbIX 4OKYMEHTOB;

BbIAAET 3a9BUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

ALMWHUCTPATUBHbIE MpPOUEAYPbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAOTCA B ieHb 06paLleHnsa 3a9BUTENS.

Pe3ynbTaTaMy BbINONHEHWA aAMUHUCTPATUBHbLIX NPOLEAYP ABMAKOTCA: TOTOBOE K
OTNpaBKe 3asB/IeHNE N NaKeT JOKYMEHTOB.
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3.3.1.3. PaboTHMK M®L|, HanpaBnfetT naket [LOKYMEHTOB, TMPUHATbIX OT
3afBuTens B OpraH B 3/IEKTPOHHOW hopme (B COCTaBe MaKeTOB 3/IEKTPOHHBIX feN) B
TeyeHWe OfHOro paboyero fAHA CO [AHA oOOpalleHWs 3asBUTENs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOMHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [LOKYMeHTOB (3/1eKTPOHHOe [efi0), Harnpas/feHHble B OpraH, NocpeacTBOM
CUCTEMbI 3/1EKTPOHHOI0 B3aUMO/ENCTBUS.

3.3.2. lpuem [OKYMEHTOB AN NPefoCTaBNeHUs MYHUUMNaNbHOM yCnyrun B
3NIEKTPOHHOW (hopMe yepe3 PecnybiMKaHCKWIA nopTarn.

3.3.2.1. 3aaBuTeNb ANA Nojayn 3asaBNeHUs B 3M1EKTPOHHON (hOPME BbIMOMHAET
cnepytoume aencTeus:

BbINONHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/1eKTPOHHOTIO 3aAB/IEHUS;

3aMofiHAeT  (POPMY  3MEKTPOHHOrO  3asB/IEHUS,  BK/OYAKOLWYH  CBefeHus,
HeobxoMMble 1 0653aTe/lbHble 418 NPefoCTaBeHUs MyHULUNAbHOW YCyrn;

NMPUKPENNSeT AOKYMEHTbl B 3/IEKTPOHHOW (hOpMe WNWU 3N1eKTPOHHblE 06pasbl
AOKYMEHTOB K (DOPMe 3/1eKTPOHHOIO 3asaBneHus (Npy He06X04MMOCTH);

NOATBEPXKAAET (PAKT 03HaKOMJ/IEHMS W corfacusa ¢ YCNOBUAMW M MOPSAKOM
npeaocTaBfieHNss MYHUUMMNANbHON YCNyrn B 3NeKTPOHHOW opme (ycTaHaBnvBaeT
COOTBETCTBYHLLYH OTMETKY O COrnacum B (hOpMe 3/IEKTPOHHOIO 3aAB/IEHUSA);

MOATBEPXAaeT  AOCTOBEPHOCTb  COOOLWEHHbIX  CBeAeHWU  (ycTaHaBnMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPMe 3/1IEKTPOHHOI O 3asB/IeHUR);

oTnpasnseT 3anosIHeHHoe 3NEKTPOHHOE 3aaB/ieHNe (HaxxmMmaeT
COOTBETCTBYHLLYI KHOMKY B (hOpMe 3/1eKTPOHHOIO 3asB/IEHUS);

3/IEKTPOHHOE 3asB/IeHWe MNOAMWUCLIBAETCA B COOTBETCTBMM C TPeOOBaHMAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa,;

nonyyaeT yBefjoM/ieHNe 00 OTMNpPaBKe 3/1EKTPOHHOIO 3aAB/eHNUS.

dopmaTHO-N0rnYyeckas npoBepkKa C(HOPMMPOBAHHOTIO 3asB/1eHuns
OCYLLLeCTBNAETCA MNOCNe 3anofIHEHNS 3afBUTENIEM KaXJOro M3 MOMeil 3MEeKTPOHHOM
(hopmbl 3aBNeHUsA. TpU BbISIBMIEHUMN HEKOPPEKTHO 3arofIHEHHOrO MNONS 3/IEKTPOHHOW
(hopMbl 3asBNEHUS 3adBUTENb YBEAOM/ISETCA O XapakKTepe BbISIBIEHHON OLWOKM W©
nopsaake ee  ycTpaHeHus nocpeacTBOM NH(OPMALMOHHOTO coobLLeHuns
HenocpeACcTBEHHO B 3/IEKTPOHHON (OpMe 3asiBEeHNS.

ALMUHUCTPaTUBHbIE npoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMUM MYHKTOM,
BbIMOJIHAOTCA B IeHb 06paLleHna 3a9BUTENS.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATUMBHBLIX  MPOUEAYpP  ABNSAKOTCS:
3N1eKTPOHHOe feno, HanpasieHHoe B OpraH NOCPeACTBOM CUCTEMbI 3NEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne KoMnekTa JOKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOJAHEHNUA aAMUHUCTPATMBHON nNpoueaypbl
ABNAETCA MOCTYMN/IeHNe 3asaB/EHUA W MHbIX AOKYMEHTOB, He0O6X0oAMMbIX [Ans
NpeLoCcTaBNIeHNA MyHULMUMANbHOW YCYTW.
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[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aflMMHUCTPaTMBHON  npouefypbl  ABNSETCA  cekpeTapb Mcnonkoma  (manee -
LO/IKHOCTHOE /IULL0, OTBETCTBEHHOE 3a NPYEM AOKYMEHTOB):

3.3.3.2. [1O/KHOCTHOE /L0, OTBETCTBEHHOE 3a NPWEM [OKYMEHTOB, B C/ly4yae
obpalLeHna 3a9BUTENS C 3aAB/IeHeM B OpraH:

onpefenseT npegMeT obpalleHuns;

yCTaHaB/IMBAET /IMYHOCTb 3aABUTENA;

MPOBOAUT MPOBEPKY NOSHOMOYUIA N1La, NOAAKOLLEr0 AOKYMEHTbI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5  aAMUHUCTPATMBHOIO  perfiameHTa, NPOBEPKY  COOTBETCTBUA
NpefcTaB/fieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAYUCTOK, NPUMUCOK,
3a4EPKHYTbIX CNOB U MHbIX HE OrOBOPEHHbIX UCMPABEHUN);

3ano0/IHAET  3MIEKTPOHHYIO  (OpMYy  3aBfEHUMS B aBTOMATU3UPOBAHHOM
MH(OPMALMOHHOW CcuUcTeMe, MNpefHa3HaA4YeHHON [N OKa3aHWUSA TOCYAapCTBEHHbIX U
MYHULUMNANbHbLIX YCAYT;

npu npefoCTaBNEHUN  [OKYMEHTOB,  YKa3aHHbIX B nyHkre 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTeNe,  OCYLLeCcTBAseT
CKaHMpoBaHwWe NnpeaCcTaBNeHHbIX LJOKYMEHTOB;

pacneyaTtbiBaeT 3aABMEHNE;

nepesaeT 3aA9BUTE/NIO HA MPOBEPKY U NognucaHue;

nocne NOANNCaHUA CKaHUPYET NOAMNNUCAHHOE 3adB/IeHNe;

3arpy>xaet B aBTOMaTM3NPOBAHHYIO NH(OPMALMOHHYO cucTemy,
npefHa3HayYeHHY0 [AN1A OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX yCnyr
OOKYMEHTbI, MNpeAcTaB/ieHHble B 3/1eKTPOHHOW (opMe WM 3M1eKTPOHHbIE 06pa3sbl
OTCKaHUPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE [Eefo;

BO3BpalllaeT MOAMUCAHHOE 3asB/IEHWE W OpPUTUHa/Ibl BYMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BbIAAET 3a9BUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWIA 418 OTKasa B NpuvemMe AOKYMEHTOB [O/IXHOCTHOE
MU0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBEAOM/AET 3adABUTENA O Halnyuu
NpenaTCTBUA 4N NpUeMa 3aiBNeHUs 1 BO3BPaLLaeT eMy AOKYMEHTbl C 0ObACHEHUEM
CoAepXKaHus BbIAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B Mpueme LOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpuMemM [OKYMEHTOB, MoOcC/e
MOCTYM/EHNA LJOKYMEHTOB Ha pacCCMOTPEHME:

npuceavBaeT 3asB/IeHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYpoOW Aen u crartyc
«lMpoBepka AOKYMEHTOB», UYTO OTpPaXKaeTcd B JIMYHOM KabwuHeTe EAMHOro noprana,
Pecny6/MKaHCKOro rnoprana;

M3yyaeT MNOCTYNMBLUWE 3NEKTPOHHbIE [Jena, B TOM YWUCNE TMPUNOXKEHHbIE
3adBUTENEM [JOKYMEHTbI B 3/IEKTPOHHOW (DOPME U 3N1eKTPOHHbIe 06pasbl OKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YATAaeMOCTb 3/1EKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3N1EKTPOHHOM nognucu,
nocpeacTsoM obpauwleHms K EauHomy noptany (B cliydae, €CnM 3asaBUTENEM
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npeacTaB/EHbI 3NEeKTPOHHbIE LLOKYMEHTHI, noAnuncaHHbIe YCUNEHHOM
KBaMPUUMPOBAHHOMN 3/1EKTPOHHOW MOAMUCHIO).
Mpwn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme [OKYMEHTOB, HEOOXOAUMbBIX 415 NPefOoCTaBNeHNS MYHULMNAIbLHON YCNYTI.

B cnyuyae, ecnm B pesynbTaTe MNPOBEPKU YCUIEHHOW KBaM(MLMPOBAHHOM
3/IEKTPOHHOW MNOANUCU BbISIB/IEHO HECOO/I0fEeHNe YC/IOBUIA ee [eACTBUTENbHOCTH,
MPOeKT pelleHWs 06 OTKase LO/DKEH COAepXaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-P3, KOTOpbIE MOCNYXWU/IN OCHOBaHWEM [/ ero NpUHATUA.

MpoekT peweHns 06 OTKase B MpUeMe [OKYMEHTOB, He0b6XOo4MMbIX Afif
NpeLoCTaB/IeHNs MYHUUMNaNbHOW YCNyru, € yKasaHWeM NpuYMH OTKasa (B Cryu4ae,
ecniM OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOoAuUMbIX [/
NpefoCcTaBNeHNss MYHUUWUMaNbHOW YCNYrn, CBA3aHbl C HapyLlleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [ OTKasa B MpuemMe AOKYMEHTOB
OO/MKHbI  cofepXxaTb WH(popMauMio O HaUMEHOBAHMM [OKYMEHTOB (MH(opmMaLmu,
CBEefleHWI), KOTOpble He TMpeACTaB/ieHbl, COepXXaT HeAoCTOBepHble W (UK)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMi),
HanpasnseTCA Ha cornacoBaHwe B YCTaHOB/IEHHOM MNOPsAAKE MOCPEACTBOM CUCTEMBI
3/1EKTPOHHOr0 AOKYMEHTO060pOTA.

CornacosaHme npoekTa peweHns 06 OTkase B MpuemMe [OKYMEHTOB,
HeoOXOAMMbBIX A8 MpefoCTaBfeHNs MYHULUMMANbHOMW YCIYrn, OCYLLEeCTBNSETCA B
nopsake, NpefycMoTpeHHOM NYHKTOM 3.4.3 afMUHUCTPATMBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHMWA [A/1 OTKasa B MNpuUeMe [OKYMEHTOB,
npeayCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AO/HKHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHA CO LHA
MOCTYMN/IEHNA 3asB/IeHNA, HanpaBiseT 3a9BUTENI0, YKa3aHHbIM B 3asB/IEHUM CMNOCOO0M,
yBeloOM/IEHME O MOCTYMNEHUN 3adBfIEHUS, COAepXKallee BXOAALWMIA PerncTpaLmoHHbIN
HOMep 3adBNeHWs, AaTy MONYyYeHUs 3asaBfieHUs, MNepeyeHb HaumeHOBaHWI (haisios,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, AaTy MONYYeHUs pesysibTata MyHULUNaIbHOW
yCnyru.

3.3.3.4. lVcnonHeHwe npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HalMuymm  TeXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM peXume € UCMo/b30BaHWEM aBTOMAaTMU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW A1 OKa3aHWUA TOCYAapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpOUEAYypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabouyero AHA €O
[OHA NOCTYNNeHUA 3aaBNEHNS Ha PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NPOLEAYP SABNAOTCA: NPUHATbINA
Ha pPacCMOTPeHWe KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXO0AMMbIX A1 NPeOCTaBNEHNS MYHULMNAIbHOR YCyTW.
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3.4. MopfrotoBKa pesyibTata MyHULUNAIbLHON YCyru

3.4.1. OcHOBaHMEM Hayana BbIMO/HEHMS aAMWHUCTPATUBHOW nNpouesypbl
ABNIAETCA MOMyYeHNe [AO/MKHOCTHbIM fMUOM (pabOTHMKOM), YMNO/SIHOMOYEHHbIM Ha
BbIMOMIHEHWE AAMWHUCTPATUBHON NpoLedypbl, OT AO/HKHOCTHOro nunua (paboTHUKA),
OTBETCTBEHHOI O 3a NPUEM [OKYMEHTOB, NPUHATLIX OT 3a8BUTENSA LOKYMEHTOB.

[OMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, sBnseTca cekpetapb lMcnonkoma (ganee -  AO/MKHOCTHOE MU0,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpefocTaB/ieHNs MyHULUNANbHOW YCyri).

3.4.2. [O/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3yfbTara
npegocTaBfeHns MyHULMMNANbHON YCNYTK, OCYLLECTBAAET MPOBEPKY Ha/Mumns CBeAeHMNI
Mo aBTOMOOWNLHOW Aopore.

B cnyyae oTcyTCTBUS CBefeHUsA, NMOArOTaB/MBAET MPOEKT MMcbMa 06 OTKase B
npeaocTaBNeHN MyHULMNANLHOW yCnyri (ganee - nucbMo 06 0TKase).

B cnyyae Hanmuus cBefeHWs MOAroTaB/MBaeT CNpaBKy MO 3anpalinBaemol
NH(opMauMm 0 COCTOAHUM aBTOMOBW/IbHBLIX AOPOT (Janee - CnpaBka).

HanpaBnseT  NOArOTOBMIEHHbIA  NPOEKT  pe3y/nbTata  NpPeaocTaB/ieHUs
MYHMLMMNANbHON YCNYrM Ha corfacoBaHWe B YCTaHOB/IEHHOM MOpPsiAKe NOCpPeAcTBOM
CUCTEMbI 3/1EKTPOHHOI0 LOKYMeHTO000pOTa.

AAMUHUCTPaTUBHbIE MNpOUeAypPbl, YCTaHaB/IMBaEMble HACTOAWMM MYHKTOM,
BbIMO/IHAKTCA B Te4EHNE OAHOro paboyero AHs.

PesynbTaTaMy BbINOMHEHUSA aiMUHUCTPATMBHBIX MPOLeayp NPOEKT pesyfbTarta
npeaocTaBfeHNs MyHULMUNANbHOWR YCNYTI.

3.4.3. CornacoBaHue u noAnucaHue TMpoeKTa pesynbTata MpeaocTaB/ieHUs
MYHUUMNANbHOW ycnyrn (ganee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBNASETCA [/1aBON
CeNlbCKOro noceneHus (ganee - Pykosoamtens OpraHa).

[MoAroToB/eHHbIE NPOEKTbI AOKYMEHTOB, UMEKLLME 3aMeyaHusi, BO3BpaLLalTCA
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/bTaTa MyHULUMNaIbHON
ycnyrn. Tlocne ycTpaHeHWs 3amedvaHuii MPOeKTbl [JOKYMEHTOB MOBTOPHO MepedaroTcs
A/1A CorniacoBaHus 1 NOANMUCaHUS.

PykoBogutens OpraHa nNpuv pacCMOTPeHWW MPOEKTOB [LOKYMEHTOB MpPOBEPSieT
cobnogeHne aAMUHUCTPATUBHOIO pernameHTa AO/MKHOCTHbIMM nuuamum OpraHa B
4aCTW CPOKOB BbIMOJIHEHUS aAMUHUCTPATUBHBIX Npoueayp, WX MocnesoBaTe/lbHOCTU 1
MOMIHOTbI, HAaMYMS COrfacoBaHWiA YNOSHOMOYEHHbIX AO/MKHOCTHLIX finy, OpraHa B
CUCTeMe 3/IEKTPOHHOI0 JOKYMEHTO060pOTa.

B cnyyae BbISIBNEHWS  HapylleHWA B 4acTW  CPOKOB  BbIMOJIHEHUSA
aflMVHUCTPaTMBHBIX Npoueayp, WX NOCnefoBaTeslbHOCTU U MOMAHOTHI PyKOBOAWTESb
OpraHa MHULMUPYET NPUB/IEYEHNE K OTBETCTBEHHOCTM UL, LOMYCTUBLUNX HAPYLLEHUS,
B COOTBETCTBMM C NMYHKTOM 4.3 afiIMVUHUCTPATUBHOIO PeriameHTa.

ALOMUHUCTPATVBHbIE NPOLEAYPbl, YCTaHaBMBaeMble HACTOALMM  MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OAHOro paboyero AHS.

Pe3ynbTaTOM  BbINOJIHEHUA  aAMUHWUCTPATMBHBLIX  NPOUEAyp  ABNSETCH:
MOANUCAHHbIA NPOEKT AOKYMEHTA.
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34.4. cnonHeHne npouedyp, YKasaHHbIX B nyHkTax 3.4.2, 3.4.3.
afMVHUCTPATMBHOIO  perfaMeHTa, npuv  HalMuymm  TeXHUYECKOW  BO3MOXHOCTU
OCYLLECTBSAETCA B aBTOMAaTMYECKOM PeXume € UCMo/b30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUNANbHBIX YCNYT.

MakcrManbHbIA CPOK BbINOTHEHUA aAMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.4. afiMUHUCTPATUBHOTIO pernameHTa, COCTaB/fAeT 4Ba Paboumnx AHs.

3.5. Bblgaya (HanpaB/fieHWe) 3asABUTENHO pe3y/ibTaTa MyHULMNANbHON YCnyTu

3.5.1. OcHOoBaHMEM Hayana BbIMO/IHEHNSA afMUHUCTPATUBHOW MNpoLesypbl
ABNAETCA NOJlyYeHUe [OO/MKHOCTHbIM /IULOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE
afMVWHUCTPATMBHON Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/eHne
MYHULMNANLHOW YCNyTW.

JOMKHOCTHBIM  /IMLLOM, OTBETCTBEHHbLIM 3a BbIMOJIHEHNE afMUHUCTPATUBHOM
npoueypbl, fABNAETCA CeKpeTapb lKlcnonkoma (fanee - [O/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a Bblfayy (Hanpas/ieHne) LOKYMEHTOB).

3.5.2.  [O0/mMKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
NOKYMEHTOB:

obecneumBaeT  perucTpauuMto M BHeCeHMe  CBeAeHWW O  pesynbTaTe
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MNOACWUCTEMY BefEHUS [LOKYMeHTauuu
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpPefHa3HAYeHHON AN OKaszaHus
roCyAapCTBEHHbIX N MYHULMNANbHbLIX YCNYT;

N3BELLAET 3a9BUTeNA (ero nNpeacTaBUTeNs) CNOCOO0M, YKa3aHHbIM B 3aB/IEHUN, O
pesyfnbTare npefocTaBfeHUs MYHULUNAbHON YCNYrM U O BO3MOXHOCTM MOSTyYeHMS
pe3ynbTaTa NpeAoCcTaBNeHUss MyHMUMNanbHOW ycnyrn B OpraHe nnu 8 ML,

WcnonHeHne  npouefyp  MNpY HaiMumMM  TeXHUYECKOW  BO3MOXXHOCTW
OCYLLLECTB/AAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3NPOBAHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUNANbHBIX YCNYT.

AIMUHUCTPaTUBHbIE MNpoLeaypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeYeHMe OLHOro paboyero AHA CO [HA MOAMNUCAHUA AOKYMEHTa,
ABNAtoLLerocs pe3ynbTaToM npesocTaB/eHNS MYHULMUNAIbHOW ycnyru,
YMNOHOMOYEHHbIM AO/MKHOCTHBLIM oM OpraHa (OpraHom).

PesynbTtatamMy  BbLINOMHEHUSA  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
pasMeLleHVe CcBefeHWA O pe3ynbTare MpefocTaB/leHUs MYHUUUNaIbHOW YCnyru B
MHPOPMALMOHHBLIX CUCTEMAX, W3BelleHMe 3aaBuTens (ero npeacTaBuTens) o
pesynibTare NpefocTaB/ieHNs MyHULMNANbHOM YCNYTn N cnocobax ero nonyyeHus.

3.5.3. Tllopsgok Bblgaun  (HanpaBneHus)  pe3ynbTata  MNpPefoCTaB/IEHUA
MYHULMNaNbHOW YCNYTu:

3.5.3.1. Mpn obpalieHnn 3asBUTENS 3a Pe3y/ibTaTOM MYHULMUNaIbHOW YCnyrn B
Mo®LL, paboTHUK ML, BblgaeT 3afBUTENO pe3ynbTaT MYHUUMUMANbHOW YCNyru B
(hopme  3K3emnnApa IMEKTPOHHOINO [JOKYMEeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHWIO 3afBUTENIA BMECTe C 3K3EMMAAPOM 3/IEKTPOHHOrO [JOKYMEHTA Ha
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OYyMaXHOM HOCWUTeNne emy MpPefOCTaB/AeTCA 3K3EMMAAP 3/1eKTPOHHOr0 [AOKYMEHTA
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTENb UH(OPMaLUK UK HanpaBneHNs aK3emnaspa
3/IEKTPOHHOr0 AOKYMEHTa MO 3/IEKTPOHHOWN noyTe B afpec 3asasutens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMaLUN WM  HaNpaBNeHUW 3K3eMNsApa  3MEeKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJIEH 3K3eMNAAP 3NEKTPOHHOI0 AOKYMEHTa Ha
OYMa)XHOM HOCUTeNle, MO 3M1eKTPOHHOW MoyTe WAEHTUYHOCTb TakOro 3K3emnaspa
3/IEKTPOHHOIO0 [OKYMEHTa 3K3eMMNApy 3/IEKTPOHHOIO [OKYMEHTa Ha OyMaXHOM
HOCUTEeNe 3aBepsSeTCA YNOSIHOMOYEHHbIM COTPYAHUKOM C UCMOb30BaHNEM YCU/IEHHOW
KBaIMPUUMPOBAHHOMN 3/1EKTPOHHOW NOAMNUCH.

ALMUHUCTPaTUBHbIE npoLleaypbl, YyCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbIMOMIHAIOTCA B MOPAAKE O0YepefHOCTW, B [eHb NpubbLITUA 3adBUTENA B CPOKMU,
YCTaHOBJ/IEHHbIE pernameHToM pabotsl ML,

Pe3ynbTatamy BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYP ABNATCA: (hUKcauus
(hakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHUUMnanbHoin ycnyrn 8 AVC MoOL,
pe3ynbTart NpefoCcTaBeHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENIHO.

3.5.3.2. MNpu obpalleHnn 3aaBUTeNs 3a pe3ynbTaToM MYHULUNANLHON YCNyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asBUTEN0 B JINUHbLIA KaBUHET aBTOMAaTUYECKU
Hanpas/iseTCAd  3/MIEKTPOHHbIA  06pa3  [OKYMeHTa, AB/AIOLWEroca  pesy/bTaToM
npefoCTaBNeHNA MYHULMNATbHOWA ycnyru, MOAMUCAHHbIN YCWUNEHHOM
KBaMPULMPOBAHHON 3N1EKTPOHHON NOANUCHIO YNOHOMOYEHHOI0 LO/IXHOCTHOIO /inua
OpraHa (OpraHom).

ALMUHUCTPaTUBHbIE nNpoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMUM MYHKTOM,
BbINOMHAKOTCA B [eHb MOAMNUCAHUA [LOKYMEHTa, MOATBepXAatoLero npeasocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrK, YNOJTHOMOYEHHbIM LO/IXHOCTHbLIM
nnuyom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
HanpaBneHne (MpegocTaBfieHMe) C  WUCMONb30BaHMEM PecnybimMkaHCKOro mnoprana
3a9BUTENI0 [OKYMEHTa, MOATBepPXAaloLWwero npegocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymcnie 0TKa3 B NPefOCTaBNEHUN MYHULMUNANBHOWN YCYyTH).

3.5.3.3. TNpu obpalyeHNn 3a8BUTENS 3a PE3Y/IbTaTOM MYHULMNaNbHOW YCNyru B
OpraH, [0/HXKHOCTHOE /L0, OTBETCTBEHHOE 3a BblAadvy (HanpasieHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMUNanbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTe C 9K3eMMNAPOM 3/EKTPOHHOr0 [OKYMEHTa Ha OyMaXHOM HocuTefne emy
NpeAoCcTaBAeTCA 3K3eMNAAP 3/1EKTPOHHOIO JOKYMeHTa MyTeM ero 3anucu Ha CbeMHbIA
HOCUTE/lb UH(OPMaUUM WA HanpaBNeHUSA 3K3eMMAApa 3/IEKTPOHHOIO0 AOKYMeHTa Mo
3/IEKTPOHHOI NoYTe B aJpec 3aaBUTeNs.

AIMWUHUCTPATUBHbIE NpPOLEAYypbl, YCTaHAaBNMBAEMbIE HACTOALWMM MYHKTOM,
OCYLLeCTBNAKOTCA B TMOPALKe O04YepefHOCTW, B [feHb MNpubbITUA 3a9BUTENd B
COOTBETCTBUM C [paBuIamm BHYTPEHHErO TPYAOBOro pacnopsagka OpraHa.

Pe3ynbTaToOM BbINONHEHUSA afMUHUCTPATUBHBIX NPOLEAYP ABAAIOTCA: (hUKcauus
(pakTa  BblgauM  pesynbrata  NPefoCTaBNEHUS  MYHUUMNaNbHOW  yCnyrm B
aBTOMaTM3MPOBaHHON WMHMOPMaLMOHHOW CUCTeMe, NpefHa3HaYeHHOW [A15 OKaszaHus
roCYAapCTBEHHbIX N MYHULMMANLHBLIX YCYT.
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3.6. VicnpaBneHne TeXHNUYeCKMX OLINBOK

3.6.1. B cnyyae 06Hapy>XeHUSA TEXHUYECKOIN OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToM MyHULMNANbHON YCNyru, 3aaBnTeb HanpasnseT B OpraH:

3adB/leHne 00 wucnpaBneHUN TeXHUYECKOW OwWwunokn (npunoxeHne Ne 5 K
HacTosLlemMy aAMUHUCTPATUBHOMY PErflaMeHTy);

[OOKYMEHT, BblaHHbIA 3a8BUTE/I0 KaK pe3y/ibTaT MYHUUMUNaNbHOW YCNyru, B
KOTOPOM COJEPXUTCA TEXHNYECKas OLLINOKaA;

LOKYMEHTLI, UMEIOLLME HOPUANYECKYHO CWUY, CBUAETENbCTBYIOLNE O Ha/IMyUK
TEXHUYECKOWN OLINGKM.

3asiBNneHne 06 MCNpaB/eHUN TEXHUYECKON OLIMOKN B CBELEHWUAX, YKa3aHHbIX B
LOOKYMEHTe, AB/AIOLLEMCA pe3y/ibTaTOM MYHULMNANbHON YCNYyTri, NOLAETCA 3aABUTENIEM
(yno/IHOMOYEHHbLIM NpeAcTaBUTeNIEM) MOYTOBLIM OTMpas/sieHnemM (B TOM 4ucne ¢
MCMO/Ib30BAHWEM 3/1IEKTPOHHOM MOYThbl), NM60 uepe3 Pecny6nvKaHCKUIA nopTan uam
ML,

3.6.2. JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLeCTBNAET
npuem 3asBieHNs 06 McrnpasieHU TEXHUYECKOW OLWNOKK, PerucTpupyet 3adBfeHne ¢
NPUIOXEHHLIMU LOKYMEHTaMn U NnepefaeT UX LO/MKHOCTHOMY NnLY, OTBETCTBEHHOMY
3a 06pabOTKY JOKYMEHTOB.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe OAHOro paboyero AHA € AaTbl pernucTpaLmm 3asas/eHuns.

Pe3ynbTatamu BbINOMIHEHUS aAMUHUCTPATUBHbLIX NPOLEeLYp ABNAKOTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asB/ieHMe, HanpaB/leHHOe Ha pacCMOTPeHMe [LO/MKHOCTHOMY
Ly, OTBETCTBEHHOMY 33 06paboTKy [OKYMEHTOB.

3.6.3. Jlo/mMKHOCTHOe /nuUOo, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENsX BHECEHWUS WUCMNPaBNeHWA B  [JOKYMEHT,
ABNAOLWMNIACA pe3ynbTaTOM MNpPeAoCTaB/eHUs MYyHUUUNAILHON YCNYyrn, OCYLULECTBASET
npoueaypbl, NPeaycMOTPEHHbIe NYHKTOM 3.5 aAMWHUCTPATUBHOIO pernameHTa, u
Bbl4aeT WCMNPaBNeHHbIA [LOKYMEHT 3afBUTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTESNHO)
MYHO MOJ POCMUCH C U3bATUEM Y 3aABUTeNs (YMOIHOMOYEHHOro NpefCTaBUTENS)
opurnHana LOKYMeHTa, B KOTOPOM COLEPXMUTCA TEXHUYECKas ownbKa, Ui Hanpasnset
B ajpec 3asBMTENA MOYTOBbIM OTNpaB/ieHVeM (NMOCPELCTBOM 3/1eKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTWU MOMyYeHUA [OKYMeHTa npu npepoctasneHun B OpraH
OpuUrnHana AOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLLINOKA.

ALMWHUCTPATUBHBLIE MNPOLEAYPbl, YCTaHaBNMBAEMblE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [Hen nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAX NOMyYyeHWs OT N60ro 3avHTEPEcOBAHHOrO0 /uua 3adBfieHUA O
A0MNYLLEHHON OLLIMOKe.

PesynbtatamMy  BbINOMIHEHUS  aAMWHUCTPATUBHBLIX  MpouUeayp  ABMAKOTCA:
BblAaHHbIN (HanpasieHHbIN) 3a9BUTENO LOKYMEHT.
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4. MopsAgoK 1 opMbl KOHTPO/A 3a NPefoCTaB/IeHNEM MYHULUMNANbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCylwecCcTBieHNA TEKYLLEN0O KOHTPO/JIA 3a CO6J'IFO,EI,6HVI€M N NCMNOJSIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NLAMU MOMOXEHWUI aAMUHNCTPATUBHOIO
pernaMmeHTa n NHbIX HOPMaTUBHbBIX MPaBOBbIX aKTOB, YCTaHaBMNBalOLWNX Tpe6OBaHVIFI K
npepocTtaBneHNIO MyHI/ILLVII'Ia}'IbHOI7| YCNyru, a Takxxe npuHATNEM nMun peLIJEHVII7|

KOHTpO/b 3a MOMHOTON M Ka4yeCTBOM NPeAOCTaBAEHUS MyHULMNANbHOW YCYTu
BK/HOYAET B CEOS BbISIBIEHNE W YCTPaHEHWe HapyLLEHWIA NpaB 3asaBUTeNneid, NpoBeaeHNe
MPOBEPOK CO6GMOAEHUS npoueayp NPefoCTaBMeHUs  MYHUUMNANbHON  yCnyru,
NOArOoTOBKY peLlleHnin Ha aencTeus (6e3aencTeme) AOMKHOCTHBIX /UL, OpraHa MecTHOro
camoyrnpaB/eHus.

dopmaMy  KOHTpONs 3a COOGMOAEHMEM  WUCMOJSIHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepka W CcOrfacoBaHWe TMpPOEKTOB [AOKYMEHTOB MO MNpefoCTaB/EHUIO
MYHULMNANLHON YCNyru;

2) NpOBOANMbIE B YyCTaHOB/IEHHOM nopszke NMPOBEPKM BeleHus
[e/I0NpPon3BOACTBa;

3) npoBeAeHne B yCTaHOB/IEHHOM MOPSAAKE KOHTPO/IbHbLIX NPOBEPOK COBN0AEHMSA
npoueayp NpefocTaBneHUs MYHULMNAbHOW YCyTN.

B uensax Tekyllero KOHTPOMSA WCMOMb3YHTCA CBeAEeHWUs, WMetoumecs B
3NeKTPOHHON 6a3e [daHHbIX, CNy)XebHasd KOoppecrnoHAeHUMs, ycTHas W MUCbMeHHas
NH(opmaumsa LOMKHOCTHbLIX /L, OCYLLECTBALNX BbIMONHEHWNE aAMUHNCTPATUBHbIX
npoueayp, XypHasbl yyeTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrne CBeAeHUS.

[Nns ocyLllecTBNEHNS KOHTPO/ISA 3a COBEPLLUEHNEM AENCTBUIA NpU NpeaoCcTaBNeHUN
MYHULUMNANbHON YCAYTM W MNPUHATAM PELLEHWIA PYKOBOAWUTENKD OpraHa MECTHOro
camoynpaB/fieHUs  NPeACTaBNATCA  CrpaBKM O  pe3yfbTatax NpeaocTaB/ieHUs
MYHMLMNANLHOR YCNyrn.

@) Cnyyasax v npuymHax HapyLleHUss CPoKOoB, NMOCNeA0BaTe/IbHOCTM 1 COAepXKaHus
aAMUHUCTPATMBHbIX Mpoueayp [AO/MKHOCTHble Nuua HemedsleHHO WH(OPMUPYIOT
PYKOBOAUTENA oOpraHa, MpeAoCcTaBfAOWEro MyHUUMNANbHYO YCiyry, a Takxke
NpeAnPUHNUMAIOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapyLLEHWIA.

TekyWwmnin  KOHTPONb 3a COGMOAEHMEM  MOC/efoBaTeNbHOCTU  AEWCTBUNA,
onpeAeneHHblX  agMUHUCTPATUBHbLIMM npouenypamu No  npefocTaB/EHMNIO
MYHULMMNANbHON YCNYrK, OCYLLECTBASAETCA 3aMeCcTUTesleM PYKOBOAMTENS oOpraHa
MECTHOr0  CcamoOyrnpaB/fieHWs, OTBETCTBEHHbIM 3a oOpraHusaymio  paboTbl  NO
NpeaocTaBfeHN0 MyHULMMNANLHON YCNYr, HavyaibHUKOM OTAena, OCYLLEeCTBASHOLWErO
opraHu3aumto paboTbl N0 NPeAOCTaBNEHNIO MYHULMMNA/IbHOR YCNyTn.

MepeyeHb  JO/MKHOCTHbLIX AL,  OCYLLECTBASKOWMX  TeKYLWMA  KOHTPOSb,
YCTaHaB/INBAETCA MOMOXEHNAMU O CTPYKTYPHbIX MOAPa3feNleHNaX opraHa MeCTHOro
camoyrnpas/ieHNs U JO/MKHOCTHLIMWU perfnaMmeHTamu,
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4.2. TopsgoK 1 NEPUOANYHOCTb OCYLLECTBNEHNS NNAHOBbIX M BHENNAHOBbLIX NPOBEPOK
MONHOTLI U KayecTBa NpeaoCTaBAeHNs MYHULMMNANBLHOI YCNyrn, B TOM YMcie NOpsiAoK
1 (hOPMbl KOHTPOS 3a MONHOTOW U KaYeCTBOM NPeAoCTaBNeHNs MyHULMNAbHOV
ycnyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCTBOM NPeLOoCTaBNeHUss MyHULUNA/IbHOM
YCNyru OCYLLECTB/IAETCA B hopmax:

1) npoBefieHNs NPOBEPOK;

2) paccMOTpeHUs >Xanob 3asBuTeneil Ha penctema (6esgeicteme) OpraHa, a
TaKXXe UX JO/MKHOCTHbIX NINL, MyHULMNAIbHbIX CNY)XKaLLNX.

4.2.2. B uendax OCYLLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayeCcTBOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn MPoBOAATCA MaHOBblE W BHeEMNaHOBble
nposepkun. T1opsgoK W MNepUOAUYHOCTb  OCYLLECTB/IEHUS MJIaHOBbLIX MPOBEPOK
yCTaHaBNMBaeTCA nnaHom paboTbl OpraHa. [Mpy npoBepke MOryT paccMaTpuBaTbCA BCe
BOMPOCHI, CBSI3aHHble C MPEAOCTaB/NEHWEM MYHULMNANbHON Yycnyrn (KOMMNEeKCHble
MPOBEPKK), UM OTAENbHbIA BONPOC, CBA3aHHbIA C NPeaocTaBNeHNEM MYHULMNAIbLHON
ycnyru  (TemaTuyeckme rpoBepku). T[lpoBepka TakXe MOXET MNPOBOAUTLCA IO
KOHKPETHOM Xanobe 3asBUTENS.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTpaHeHus
paHee BbISIB/IEHHbIX HAPYLUEHWIA agMUHUCTPATUBHOIO PerfaMeHTa, a TakXe B C/y4yae
nonyyeHns xanob 3asBuTenei Ha pfencteua (6esgeiicTBme) OpraHa, a Takke WX
AO/HKHOCTHbBIX /UL, MYHULMUNANbHBIX CYXallunX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OGOPMNAIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBatOTCH BbISIB/IEHHbIE HEAOCTATKM 1 NPEANT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX /L, OpraHa, NpeAoCTaBNAOLWErNo
MYHULMMNANbHYIO YCYry, 3a pelueHns n aenctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMW B XO4€e NPeLOCTaBAEHUSs MyHULMNANBHOW YCy T

Mo pe3ynbTaTam MpoBefAeHHbIX MPOBEPOK B C/lyvae BbISABIEHUS HapyLLEHWIA npas
3asBUTENe BMHOBHbIE NULA MPUBIEKAOTCS K OTBETCTBEHHOCTU B COOTBETCTBUWM C
3aKOHOAaTeNbCTBOM Poccuiickoin defepaimu.

PykoBoauTeNnb OpraHa MeCTHOro camoyrnpaB/fieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOe PacCMOTPEHME 3asB/IEHUIA.

PykoBoguTens (3amMecTuTeNlb PYKOBOAWUTENA) CTPYKTYPHOro nogpasfeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE WU
(unn) HeHagnexallee BbIMNONHEHNE aAMWUHUCTPATMBHBLIX AENCTBUI, YKa3aHHbIX B
pasgene 3 aiMUHUCTPATUBHOIO persiameHTa.

[O/MKHOCTHbIE LA W MHblE MYHUUMNANbHbIE CHYXallMe 3a peleHns wu
nencrteus (6e3nencTeme), NnpuHUMaemble (OCYLLECTBASIEMbIE) B XOAe MPefoCTaBeHNs
MYHMLMNaNbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTe/IbCTBOM MOPS/KE.
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4.4. TToNoXeHWs, XapakTepusytoLyme TpeboBaHUS K NOPAAKY Y hopmMam KOHTPONA 3a
NnpefocTaB/IeHNEM MYHULMNAILHOW YCNYTK1, B TOM YKCe CO CTOPOHbI FpaXxkaH, ux
06beMHEHNIA 1 opraHu3aLnii

KoHTpo/b 3a NpeaocTaBfeHNEM MYHULMNANbLHOMW YCNYrn CO CTOPOHbI FpaXaaH,
X O0ObEANHEHWI A W OpraHu3auuin, OCYLLEeCTBASETCS MOCPeACTBOM OTKPbITOCTYU
NeATeNlbHOCTM  opraHa  MeCTHOro  camMoynpaBfieHuMss  Npu  NpefocTaBleHunn
MYHMULUMNANLHON  YCNYrK, MOMYYeHUs MOSMIHOW, aKTyanbHOW W  [OCTOBEPHOWN
MHopMaLMM O MopadKe NPefoCTaBleHUs MYyHULMMNaNbHON YCAYrn U BO3MOXXHOCTU
nocyaebHOro paccmoTpeHusi obpalleHuii  (kano6) B npouecce MNpefocTaBeHNs
MYHULMNANbHON YCNyrn.

5. flocynebHbI (BHeCcyaeOHbIN) NOpsioK 06)KasioBaHUA peLLIeHUIA 1 eNCTBUIA
(6e3aeiicTBMS) opraHa, NPeaocTaBSAOWEro MyHULMNANbLHYO YCAYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyjapCTBEHHbIX U
MYHULUNANbHbIX YCNYT, OpraHn3aLnin, ykasaHHbIX B Yactu 1.1 ctatbn 16
PepnepanbHOro 3akoHa Ne210-P3, a TakXKe UX AO/IKHOCTHBIX L,
MYHULUMANbHbBIX CNyXalnx, paboTHUKOB

5.1. 3asBUTENM UMEIOT NPaBo Ha 06XanoBaHMe B LOCYAeOHOM MopsaaKe peLleHui
N pencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBNAOWEr0 MYHULMNANBHYIO YCAyry,
OO/MKHOCTHOrNO  NMUa  OpraHa, nNpefoCTaBAAKOWEro  MYHUUUNANbHYK  YCAyry,
MYHULMMNANbHOMO  CNy)allero,  PYKOBOAWUTENd  opraHa,  MpeaocTaB/isoLLEro
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOTO LeHTpa, paboTHMKa
MHOTO(hYHKLNOHANBHOIO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1.1 cTaTbu
16 depfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asBUTE/Ib MOXET 06paTUTLCA C XKalob0i, B TOM YNCe B CNEAYIOWMX ClyYasnX:

1) HapyLUeHMe CpOoKa perucrpauumn 3anpoca o0 NpesocTaBNeHnn MyHULUMNAIbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-d3;

2) HapylUeHMe cpoka MpefocTaB/ieHUs MyHUUUNaIbHOW ycnyrn. B ykKazaHHOM
cnyyae gocyfebHoe (BHecyaebHOe) obyKanoBaHue 3asBUTENEM PELUEHUA WU AENCTBUN
(6e3geincTBmA) MHOrOMYHKUMOHANBHOMO LEeHTPa, paboTHMKA MHOMOMYHKUMOHANbHOIO
LLeHTpa BO3MOXHO B C/lyyae, €CiM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctemsa  (6e3neicTBME)  KOTOPOro  00XanykTcsi, BO3/0OXKEHA  (PYHKUMA 1O
NPeLoCTaBNIeHN0 COOTBETCTBYHOLUMX MYHUUMNAIbHBLIX YCAYr B MOMHOM 00beme B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM MH(OpMaLMK NMO0 OCYLLLECTB/IEHUSA
OEACTBMIA, NpefCTaB/ieHWe WAN  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickoi  Pepepaumun, HopMaTUBHLIMU
NpaBoBbIMM akTamy Pecny6/ivku TatapcTaH, MyHUUUNaIbHbIMWU MPaBOBbIMWA aKTamu
ON19 NpefoCcTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0oTKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpesyCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuidckor  Pepepaunn, HOPMaTUBHbLIMU
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NpaBoBbIMM akTamy Pecny6/ivmky TatapcTtaH, MyHUUUNaIbHbIMU MPaBOBbIMU aKTamu
ON19 NpefocTaB/IeHNs MYHULMNANBHON YCNYTW, Y 3aABUTENS;

5) oTKa3 B MpefoCTaBfIeHNN MYHULUMANLHOW YCNYTW, eC/IM OCHOBaHUA 0TKa3a He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTWMBHLIMW MpPaBOBbIMW akKTamy Poccuiickoin Pefepaunu, 3aKOHamMu ©
NHbIMU HOPMaTUBHbIMU NpPaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHMUMNANbHLIMA  MPaBOBbIMW  akTamMu. B ykasaHHOM cnydvae  pgocyfaebHoe
(BHecypne6Hoe) ob6)anoBaHuWe 3asBUTENIEM pelleHnin u  aencteuin  (6e3aeicTBumA)
MHOTO()YHKUNOHANIbHOTO  LeHTpa, pPaboTHUKA MHOrOMYHKLMOHaNLHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/ini Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXeHa QYHKUMA MO NpeaocTaBneHUto
COOTBETCTBYHOLUMX  MyHMUMNANbHLIX YCAyr B MNOJIHOM 06bemMe B  NOpsAKe,
onpegeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBMTENS NPWU NPeAOCTaBAEHUN MYHUUUNANbHOW YCAyru
nnatbl, He nNPesyCMOTPEHHONW HOPMATUBHbLIMK MPaBOBbLIMKM aKTamy POCCUINCKOW
degepaunn,  HOPMATMBHLIMKM  MpaBOBbIMM  akTamm  Pecny6ivMku  TaTapcTaH,
MYHULMNaNbHbIMW NPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, MpeaoCTaBMAWEr0 MyHULMNANbHYO YCAYTY, LOHKHOCTHOrO
nmua opradHa, npefocTaBAOLLEro MyHULMUNANbHYIO YCAYTY, MHOMO(YHKLMOHANbHOIO
LleHTpa, paboTHMKa MHOTO(YHKLUMOHANLHOIO LeHTpa, OpraHm3aunii, NpesyCcMoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam nx pabOTHWUKOB B
MCrpaB/fieHMN [AONYLEHHbIX MMMW OrMeyatok U OWW60K B BblfaHHbIX B pe3y/nbTare
NpegocTaBfieHNs  MYHUUMNANbHOW  yCnyrM  [OKyMeHTax  /iMbo  HapylleHue
YCTaHOBJ/IEHHOIO CpOKa TakKuxX WucrpasfeHnin. B ykasaHHOM criyyae [focypebHoe
(BHecypne6Hoe) ob6xanoBaHue 3asBUTENIEM peLleHniA 1 OeAcTBUn  (6e34encTBuUS)
MHOTO()YHKUNOHANIbHOTO  LeHTpa, pPaboTHUKA MHOrO(MYHKLMOHaNLHOTO  LieHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOrOMYHKUMOHA/IbHBIA LEHTP, pelleHns 1 AeiCTBuS
(6e3gelicTBME) KOTOPOro 06XanyrtTcsi, BO3/IOXKEeHa QYHKUMA N0 NpeaocTaBneHUto
COOTBETCTBYHOLWMX MYHUUMNANbHBLIX YCAYr B MO/IHOM 06bemMe B  MNOpPsAKe,
onpefeneHHoM yactbio 1.3 cTatbk 16 PefepasbHOro 3akoHa Ne 210-P3;

8) HapylleHWe cpoka WaM nopsgka BblayM AOKYMEHTOB MO pe3y/bTaTam
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

9) npnocTaHoB/EHWE NPeAOCTaBAEHNA MYyHULMNAbHON YCNyrun, eciii OCHOBaHUSA
MPUOCTAHOB/IEHNA He MNpeayCMOTPeHbl (efepaibHbIMU 3aKOHaMW U MPUHATBIMA B
COOTBETCTBMM C HUMW MHLIMW HOPMATMBHLIMW MNPaBOBbIMM aKTaMu POCCMIACKON
degepaunn, 3akoHaMW U UHBLIMW HOPMATMBHLIMK MPaBOBbIMM aKTamu Pecry6/mKu
TaTapcTaH, MyHUUMNaNbHBLIMK MPaBOBbIMW akTaMu. B yKazaHHOM cfiyvae gocypnebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENEM pPeLIeHUA W OeAcTBUA  (6e34encTBUS)
MHOTO()YHKUNOHA/IbHOTO  LIeHTpa, pPaboTHMKA MHOTOQPYHKUMOHAILHOTO  LieHTpa
BO3MOXHO B C/lyyae, €C/IM Ha MHOrO(MYHKUMOHANbHbIA LEHTP, PelleHns 1 AeincTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKEeHa QYHKUMA N0 NpeaocTaBieHUto
COOTBETCTBYHOLUMX  MYHUUMNANbHbLIX yCAyr B MNOAHOM 06bemMe B NOPSAKe,
onpefeneHHoM yactbto 1.3 cTtatb 16 PepepanbHOro 3akoHa Ne 210-P3.
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10) TpeboBaHVe Yy 3adBUTENd MpU MpPeLoCTaBNeHUN MYHULUNATILHOW YCNyru
OOKYMEHTOB WAN WH(opMauuu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MPU NepBoHaYalbHOM OTKase B Nnpuveme LOKYMEHTOB, HEOOXOAUMbIX A/
npegocTaBfeHns MyHUUMNAIbHOW ycnyru, Nnbo B NpefocTaBfeHNUn MYHULMNaIbHON
yCyru, 3a UCKIKYeHNeM C/ydaeB, MPefyCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydae gocyfebHoe (BHecynebHOe)
ob)asnoBaHue 3anBuUTENEM peLleHuni " [eicTBUi (6e3peiicTBmA)
MHOrO(YHKUWOHA/IbHOrO  LEHTPa, paboTHMKA MHOrOQYHKLMOHANIbHOIO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/0XKEHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYHOLWMX MyHULUMMNANbHLIX YCAYyr B MNOSHOM 06beme B  MNOPSAKE,
onpefeneHHoM yactbto 1.3 cTatb 16 ®PepepancHoro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (bopMe Ha OYMaXHOM HocuTene, B
3/IEKTPOHHOW (hopmMe B oOpraH, NpPefOCTaBAAWMIA  MYHULUUNAIBHYIO  YCAyry,
MHOTO(DYHKLMOHa/bHbIA LIEHTP /IM60 B COOTBETCTBYHOLWMIA OpraH rocyfapCTBeHHOW
BNacTh, SBAAIOWMNIACA Yy4upeauTenem MHOroYyHKUMOHANbHOIO LUeHTpa (ganee -
yuypeauTesls  MHOTOYHKLMOHA/IbHOIO  LIeHTpa), a Takxke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbn 16 degepanbHOro 3akoHa No 210-P3. XKanobbl
Ha pelleHns n aenctems (6e3aencTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBNsoLLErO
MYHULMNANbHYO YCNYTY, MOAA0TCA B BbILLECTOALWMIA opraH (Npy ero Hannuumm) nméo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCA HernocpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NpefoCTaB/AOWEro MyHULMNANbHYO YyCnyry. >XKanobbl Ha peleHns u [LeicTBus
(6e3gelicTBMe) pabOTHUKA MHOFOMYHKLNOHANLHOIO LEeHTpa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOrO(YHKUMOHaNbHOIO  LeHTpa. Kanobbl Ha peweHns U OelCTBUS
(6e3gericTaue) MHOrO(YHKLNOHANLHOIO LleHTpa nogaroTcs yupeauTento
MHOrOYHKUNOHA/IbHOTO  LeHTpa WA [AO/HKHOCTHOMY /nuy, YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akKTOM Pecnybnuky TaTtapcTaH. >Kanobbl Ha pelleHus K
nevicteua (6e3feincTemne) pabOTHUKOB OpraHu3auuid, npegycMOTPEHHbIX 4YacTbio 1.1
cTatb 16 ®PepepanbHoro 3akoHa Ne 210-d3, nofarwTcA PYKOBOAUTENAM 3TUX
OpraHu3aLui.

XKanoba Ha peweHuns n peicTeua (6e3geiiCTBME) opraHa, MpefoCTaB/IAOLWEro
MYHMULMNANbHYIO  YCAYyry, [OO/DKHOCTHOIMO fiMla opraHa, npeaocTaBfsoLLEro
MYHUUMNANbHYIO  YCYry, MYHUUMUNabHOrO CAY)Xallero, PyKOBOAMTENS OpraHa,
NMPeAoCTaBAOWEr0 MYHULMNANbHY YCYry, MOXET OblTb HanpaB/ieHa Mo rouTe,
yepes  MHOrOYHKLMOHaNbHbLIA  LEHTP, C  WCMOMb30BaHMEM  WH(OPMAaLMOHHO-
Te/IEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  oguumnanbHOro  caWta  opraHa,
NPeaocTaBnsAOWEro  MyHuuunanbHyto  ycnyry,  EauHoro  noptana  nmb6o
Pecny6mnkaHCKOro noprana, MHPOPMaLMOHHON cUCTeMbl JOCyAeb6HOro obyanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha pelleHns 1
ANencTBuUS (6e3gelicTue) MHOTO0()YHKLNOHA/IbHOT O LleHTpa, paboTHMKa
MHOrOPYHKUWOHA/IbHOTO  LIeHTpa MOXEeT  ObITb  HampaBfieHa nNo no4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
oMumanbHOro caimTa MHOMOQYHKUMOHANBHOIO LUeHTpa, EguHoro noprtana nnbo
Pecny6nmnkaHCKoro noprana, MHPOPMaLMOHHOW CUCTEMbI A0CYAeOHOro 06XasnoBaHus,
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a TaKXe MOXEeT ObITb NPUHATA MPU NNYHOM MNpueMe 3aaBuTeNs. XKanoba Ha peLLeHuns v
nevictena (6e3feincTemne) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-®3, a Takxke MX pabOTHUMKOB MOXET ObITb Hanpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«HTepHEeT», O(mumManbHbIX CalTOB 3TUX OpraHusauunii, EguHoro noprtana nnéo
Pecny6/MKaHCKOro noprtana, a TakkKe MOXEeT OblTb MPUHATA MPU JIMYHOM MpUEMe
3afBuTenNs.

5.3. XKanoba fomkHa cogepxars:

1) HavMMeHOBaHWe oOpraHa, npPefoCTaBAOWEr0o MYHUUUNANBHYO YCayry,
LOO/MKHOCTHOrO /ila opraHa, MpefoCTaBAOLWLEero MyHUUUNANbHYHO Ycayry, nvbo
MYHULMMNANbHOIO CAY>Kallero, MHOroyHKUNOHaIbLHOTO LIeHTpa, ero pyKoBOAUTENSA U
(wnn) paboTHMKa, opraHu3auuii, NpegycMOTPEHHbIX 4YacTbto 11 cTtatbu 16
®epepanbHOro 3akoHa Ne 210-P3, ux pykosoautenein n (uim) paboTHUKOB, PeLleHns 1
nencTems (6e34encTBMe) KOTOPbIX 06XanyTcs;

2) (haMunuio, MMsA, 0T4eCTBO (nocfefHee - MPU HaIM4uK), CBEAEHUS O MecTe
XUTeNbCTBA 3aABUTENS - (PU3MYECKOro nmua nMbo HavMeHOBaHWe, CBELEHUA O MecTe
HaX0X[eHWA 3adaBUTENA - KOPUANYECKOTO NMLA, a TakKKe HOMep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaIMYKMK) U NOYTOBbLIA agpec, Mo
KOTOPbIM LO/IKEH ObITb HaMpas/ieH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U denctemax (6e3neiicTBUMN) opraHa,
NPefoCTaBNAOWEro  MyHUUUNAaNbHYH  yCnyry, [AO/DKHOCTHOrO  /inua  OpraHa,
NPeaoCcTaBfAOWEro MYHUUUNANBHYO YCAyry, M60 MYHUUMNANLHOIO Chy»allero,
MHOrOYHKUWOHA/IbHOTO  LeHTPa, paboTHMKA MHOTOMPYHKLMOHAIbLHOrO  LeHTpa,
opraHu3aunin, npeaycMoTpeHHbIX YacTbto 1.1 cTaTtbn 16 ®degepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHMM KOTOPbIX 3adBUTESlb HE COrflaCeH C peLUeHnem U
aeinctemem (6e3deiCTBMEM) oOpraHa, NPeLOCTaBNAOLWEro MYyHULUMUMANbHYHO YCAyry,
LOO/MKHOCTHOrO /A opraHa, MnpefoCTaB/AOWero MyHUUUNaIbHYO YCiyry, vbo
MYHULMMNANbHOTO  CNy)allero,  MHOrOPYHKLUMOHAIbHOrO  UeHTpa, paboTHUKA
MHOTO(hYHKLNOHANbHOIO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, ux paboTHUKOB. 3asBMTENIEM MOryT ObiTb
npeAcTas/eHbl AOKYMeHTbl (Npv Haivuun), MNOATBEPXKAAlOLMe [LOBOAbl 3aABUTENS,
NGB0 UX KOMUMW.

5.4. MocTynueLas xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
OHSA, CneayroLLero 3a gHem MocTynaeHus.

55. )Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAWMIA MYHULMUNANBbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  UEHTP, YYpeauTentd  MHOrogyHKUWOHANbHOIO
LleHTpa, B opraHusauun, npegycMOTpeHHble YacTbio 11 cTtatbm 16 PegepasibHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMA opraH (NpU ero Haauyuuun), NOLNEXUT
PacCMOTPEHMI0 B TeueHWe MATHaAUaTVM paboymx [LHEW CO AHA ee perucTpauuu, a B
c/flydyae 00)KanioBaHMA OTKasza opraHa, MpefoCcTaB/AOLWEro MyHUUUNANbHYKO YCayry,
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesycMOTPeHHbIX YacTbto 1.1 cTaTbu
16 depepanbHoOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs NnMbo B
MCMpPaBNEHUN [OMYLUEHHbIX OMeYyatok M OownbokK WAnM B Cciayyvae 06XKanoBaHWA
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HapyLUeHNs YCTaHOB/IEHHOIO CPOKa TakMX WCNpaBfieHWM - B TeyeHWe NATU paboumx
[HEN CO HA ee perucTpauun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMUSA XKanobbl NPUHUMAETCA OAHO M3 CeayHLLNX
PELLUEHWIA:

1) >xanoba YyAoOBMETBOPSETCA, B TOM 4uc/ie B (POPME OTMEHbI MPUHATOrO
PeLUeHNns, UCnpas/ieHNs LONyLIeHHbIX OMeYyaToK M OWMKOO0K B BblAAHHbLIX B pesy/brare
NpefoCTaBfieHNs  MYHULMNANbHOW  YCNYrn  [OKYMEHTax, BO3Bparta 3asaBUTESo
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMaTMBHLIMU
NMpaBoBbIMM akTaMu Poccuitickoin Pepepaunn, HOPMATUBHbLIMW MPaBOBbLIMU aKTamu
Pecnybnuku TatapcTtaH, MyHULMUNAIbHBIMX NPaBOBbIMW aKTaMu;

2) B YLOBNIETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He nosaHee AHA, cnefytlowlero 3a AHeM MNPUHATUA pelleHns, YKasaHHOro B
HacTOALWEM MYHKTe, 3asBUTENO B MUCbMEHHOW (DOPMe M MO >KeNaHWK 3asaBUTeNs B
3/IEKTPOHHON  (hopMe  HanpaefiseTcs MOTMBMPOBAHHbLIA  OTBET O pe3ysibTaTax
PacCMOTPEHNSA Xanoobl.

5.7. B cnydae npusHaHus Xanobbl Mofgnexailein yLOBMETBOPEHUIO B OTBeTe
3a9BUTENI0 O pe3y/ibTaTtax pPacCMOTPEHMs Xanobbl JaeTcs MHpopMaumsa 0 AeNCTBUAX,
OCYLLECTB/AEMbIX  OpraHom,  MNPefoCTaBMALWUM  MYHUUUNANbHYKO  YCAyry,
MHOTO()YHKLNOHaIbHBIM LLleHTPOM NM60 opraHu3sauneit, NpesycMOTPeHHON YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTe/IbHOro ycTpaHeHus
BbISIB/IEHHbIX HapYLUEHWI MPU 0Ka3aHUM MYHULMNANBHON YCNYTrK, a TakxKe NPUHOCATCA
M3BMHEHUSA 3a [OCTaB/IEHHbIE HEYA06CTBa U yKa3blBaeTCA MH(opMaLmsa 0 AasibHENLLINX
OEACTBUAX, KOTOpble HEO0OXOAMMO COBEpPLUMTb 3asBUTEN0 B LENAaX MoyvyeHus
MYHULMMNANLHOI YCNyrn.

5.8. B cnyyae npu3HaHuA anobbl He nognexallent yAoBIETBOPEHUIO B OTBETE
3afBUTEN0 O pe3y/nbTaTaxX PacCMOTPEHMSA Xanobbl [alTCA aprymMeHTUPOBaHHbIE
PasbACHEHUS O MPUUUHAX MPUHATOrO peLleHnd, a TakXke WHGopmaumsa 0 nopsgke
06)an0BaHNA NMPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBNEHUSA B XOZ4€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoool
NMPM3HAKOB COCTaBa aAMUHUCTPATMBHOIO MNpaBOHApYLUEHUs WAM  MNPeCcTynaeHus
LO/IKHOCTHOE L0, PabOTHUK, HafleNleHHbIe MOIHOMOUYMAMM MO PACCMOTPEHMIO XKasoo,
He3aMe[/IMTEeNbHO HaNpaBnAT MMeoLLMeca MmaTepuasbl B opraHbl MPOKypaTypbl.
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MpunoxkeHune Ne 1

K

AAMVWHUCTPATUBHOMY  pPErnameHTy

npefoCTaB/EHUSI MYHULUNANBHONR yCnyru

no

3Ha4YeHNA

npeaocTaBNEHUID
ABTOMOOUbHbIX

nosib3oBarenam

gopor MECTHOr0

aBTOMOOUNLHbLIX Aopor

(BnaHk opraHa, NpefoCTaBMSOWEro MyHULMNANbHYO YCNYTY)

Komy:

MHOpMaLMM O COCTOAHUM

dopma

KOHTaKTHble faHHble:

MpepcrtaButens:

KOHTaKTHble flaHHble NpeACTaBUTENS:

n npunaraembié K

PELWEHWE
0
oT No
PaccmoTpeB Balue 3asBneHue oT Ne
HEMY [OKYMEHTbl, YMO/IHOMOYEHHbLIM OpPraHom
NPUHATO pelleHue 0

JononHutensHas nHpopmalmsa:

CBefleHNs1 06 3NeKTPOHHOI NOANUCK

JonxkHocTHoe nuyo (PUO)

(HOAHMCb YNO/ITHOMOYEHHOI 0 AO/HKHOCTHOIO finua

opraHa)
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MpunoxkeHune Ne 2

K  ALMWUHUCTPATUBHOMY  pernaMeHTy
npefoCTaBNeHUS MYHULUNANbHOW YCNyru
no MpefoCTaBNEHUID  MOJib30BaTENsAM
aBTOMOOUNbHbIX popor MECTHOr0
3HaYeHUs UHMoOpMaLMM 0 COCTOAHUM
aBTOMOOUNLHbLIX Aopor

dopma

(BnaHk opraHa, NpefoCTaBMSOWEro MyHULMNANbHYO YCNYTY)

Komy:

Ko

HTaKTHbl€ AaHHbIE:

MpeacrtaButens:

Ko

HTaKTHbl€ AaHHbIE NMpeacTaBuUTeNA:

PELWWEHWE
06 O0TKase B NpefoCTaB/eHNUN MYHULUNAIBHON YCNyru
no

PaccmoTtpes Balue 3asBfieHne 0T Ne N npunaraemble K HeEmMy
AOKYMEHTbI YNMO/MHOMOYEHHbIM OpraHom
NPUHATO peLleHmne 06 O0TKase B

no cnefywowmm

OCHOBaHWAM:

1

2.

JononHutensHas nHpopmaynsa:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOJHOMOYEHHbI/ OpraH ¢ 3asiBNeHNeM O NpeLoCTaBIeHUN

YCNYTrU nocne yCcTpaHeHUs YKa3aHHbIX HapyLLIEHWIA.

[aHHbIli 0TKa3z MOXeT OblTb 06)XanoBaH B 4OCYAeO6HOM Nopaake nyTem HanpaBieHUs Xanoobl

B YMO/IHOMOYEHHbI OpraH, a TakXe B CyaebHOM nopsake.

CefileHUs 06 3neKTpo
LomkHocTHoe nuuo (PKNO)

HHOW nognucu

(nognwuck YNosHOMOUYEHHOTO JO/MKHOCTHOTO ML
opraHa)
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MpunoxkeHne Ne 3

K  ALMWUHUCTPATUBHOMY  pernaMeHTy
npefoCTaBNeHUS MYHULUNANbHOW YCNyru
no MpefoCTaBNEHUID  MOJib30BaTENsAM
aBTOMOOUNbHbIX popor MECTHOr0
3HaYeHUs UHMoOpMaLMM 0 COCTOAHUM
aBTOMOOUNLHbLIX Aopor

dopma

(BnaHK opraHa, NpefOCTaBAAKOLWEro MyHULUNANLHYIO YCIYTY)

Komy:

KOHTaKTHble JaHHbIE:

MpeactaBuTeNb:

KOHTaKTHble faHHble npeacTaBuUTENA:

PELWLEHWE

006 0TKase B Npueme JOKYMEHTOB, HEOOXOAMMbBIX AN NpeAoCTaBNeHMS

MYHMULMNaNbHOW yCnyru no

oT No
PaccmoTpes Balle 3asBfieHne 0T No W npunaraemble K Hemy
[LOKYMEHTbI YMNOSIHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 0TKase B NpuemMe AOKYMEHTOB, HEOO6X04MMbIX
ans no cfiefytoLUnmM OCHOBaAHNAM:
1
2.

Pa3bACHeHWe NMPUYNH OTKasa:

[ononHuTeNbHas MH(OpMaLUs:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOJHOMOYEHHbI OpraH ¢ 3asiBNeHNeM O NpefoCTaBIeHUN

YCNYTU Nocne yCTpaHeHNs YKa3aHHbIX HapyLIeHWIA.

[aHHbIli 0TKa3z MOXeT OblTb 06XanoBaH B JOCYAeOHOM Nopaake nyTemM HanpaBieHUs Xanoobl

B YMO/IHOMOYEHHbI OpraH, a TakXXe B Cye6HOM Mopsifke.

CBefleHNs1 06 3NeKTPOHHOI NoANUCK

J0MKHOCTHOE Lo (P UVO)(NOANUCH YNOTHOMOYEHHOTO O/MKHOCTHONO /LA OpraHa)
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MpunoxeHne Ne 4
K  ALOMUHUCTPATUBHOMY  pPernaMeHTy
npeLocTaBeHNs MYHULMUNANLHOW
ycnyru no npefocTaBNEHNIO
Nnofib30BaTeNIAM aBTOMOOMW/bHLIX [Opor

MECTHOTO0 3HayeHus UHdopMauum o
COCTOSIHUM aBTOMOBM/IbHBIX AOPOT

dopma

(HaMMeHoBaHWe opraHa MeCTHOTO CamMoyrnpaBeHusl)

3asB/1EHNE.

Pe3yanaT npenocTaBeHnA MyHMLLMHaﬂbHOVI yCenyru, npowy npeaoctaBUThb:

I IB NNYHbIA KabuHEeT MopTana rocyfapCTBEHHbIX W MYHULMMANbHbBIX YCAYI
Pecny6nvkun TaTapcTaH;

1 | B MHOTO(YHKLUMOHa/IbHOM LiEHTpe NpefoCTaBleHUs FOCYAapCTBEHHbIX V
MYHULMNanbHbIX ycnyr Pecny6nuku TaTapcTaH;

1 1B OpraHe.

(nata) (mognuco) ( (®.1.0))



MpunoxeHne Ne 5

K  AAMWUHUCTPATUBHOMY  perjameHTy
npefoCTaBNeHUS MYHULUNANbHOW YCNyru
Mo  MNPefoOCTaB/IEHUD  MOJIb30BATENAM
aBTOMOOMWNbHbIX popor MeCTHOr0
3HayYeHUs WHGpopmauMm 0 COCTOSHUM
aBTOMOOUNbHbLIX AOPOT

["naBe cenbCcKoro nocesieHus

OrT:

3asaBneHue
06 ncnpaBneHNM TEXHNYECKON OLLIMOKM

Coobwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUY MYHULMNaNbHOW yCiyru no
3anncaHo:
MpaBuU/ibHbIE CBEAEHUS:

Mpowy WCNpaBWUTb  [ONYLIEHHYD  TEXHWYECKYHD OLWMWOKY W BHECTM
COOTBETCTBYHOLIME  W3MEHEHMS B [OKYMEHT,  SBMSAIOWMIACS  pe3y/bTaToM
MYHULIMNANbHOW yCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHMs 06 OTK/IOHEHWWU 3asBNeHWs 06 MCrpaBneHum
TEXHWUYECKOI OLLUMBKM NPOLLY HanpaBUTb TAKOEe PeLLUEHNE:

NocpeACTBOM OTMpPaB/EHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BM/E 3aBEPEHHOI KOMMM Ha 6yMaXHOM HOCUTENe NMOYTOBbIM OTNPaB/eHMeM Mo
agpecy: :
HacTosLmm noaTBepXKaato: CBeAEHMUs, BK/OUEHHbIE B 3asiBNeHNe, OTHOCSILLMECS K
MOeli NMYHOCTU M MpPeACTaBNSEMOMY MHOMK /MLY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), NPWUMOXEHHble K  3asiBIEHUIO,
COOTBETCTBYIOT  TpebGOBaHMAM,  YCTaHOB/IEHHbIM  3aKOHOAATENbLCTBOM  Poccuiickoi
defepauyn, Ha MOMEHT MpPeACTaBNEHUs 3asiBNEHUSI 3TU [OKYMEHTbl AEACTBUTENbHbI W
COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (®.1.0.)



