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O6 YTBEPXAEHUN aAMUHUCTPATUBHOIO pernameHTa
NnpefocTaBfeHnss  MyHUUMNANbHOM  ycayrm  no
COrNacoBaHU0 YCTaHOBKMN UHHOPMALIMOHHbIX 3HAKOB
VHAVMBUAYaNbHOrO MPOEKTUPOBAHUS HA [JOPOXHbIX
3HaKax

B uenax peanusaumn PefepasbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun  npefocTaBfeHUs  FOCYAApPCTBEHHbIX U MYHUUMMNAbHBLIX  YCAYI»,
NcnonHuTeNbHbIN - KOMUTET  AJIbKEEBCKOTO  CE/IbCKOro  rocefieHns  A3HaKaeBCKOro
MYHMLMNAaNbLHOrO parioHa Pecny6imMkn TaTtapcTtaH NoCTaHOB/SAET:

1 YTBepAUTb aAMUHUCTPATMBHbLIA pernaMmeHT MpeaocTaBleHns MyHULUMNANbHOM
yCllyrM no  COrflaCcoBaHMK YCTAHOBKU MHMOPMALNOHHBLIX 3HaKOB WHAMBWUAYaANIbHOMO
MPOEKTUPOBAHUA Ha LOPOXKHbIX 3HAKax, COrflaCHO NMPUIOXKEHWUIO.

2. OO6HapopsoBaTb  HacCToOfilllee  MOCTAHOB/IEHWe  MyTEM  pa3MeLleHuMs  Ha
«OmymansHOM noptane MpaBoBOM WH(opmauunu Pecny6nuvku TartapctaH» Mo Be6-
agpecy:  http://pravo.tatarstanru 1M Ha  odmumanbHOM  cante  A3HaKaeBCKOro
MYHUUUNAIbHOTO parioHa B UH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHOW CceTu WHTepHeT
no Be6-adpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/Ib 33 UCNOJIHEHMEM HACTOSALLEro NOCTaHOB/IEHWA OCTaB/IAKD 3a COOOM.

C.3.3MHHYypoBa


http://pravo.tatarstan.ru

MpnnoXKeHne K NOCTaHOB/IEHMIO
cnonHUTeNbHOro KoMuTeTa
ANbKEeBCKOro Cefib,CKOro MnocesieHns
A3HaKaeBCKOro MYHULMNaNbHOro
palrioHa

Pecny6nukun TatapcTaH

oT 27.01.2022 1. Ne4d

AQMUHUCTPATUBHbLIN pernameHT
NPeAoCTaB/IEHNS MYHULMNANbHON YCNYT MO COrNacoBaHMIO YCTaHOBKM
MH(OPMAaLIMOHHbIX 3HAKOB WH/AMBU/AYaNbHOrO NPOEKTUPOBAHNSA HA AOPOXKHbIX
3HaKax

1. O6ume NonoxXeHums
1.1. TlpegMeT perynnpoBaHna agMUHUCTPATUBHOIO periaMeHTa

1.1.1. HacTosawunii aAMUHNCTPATUBHbIN pernameHT npefocTaBneHns
MYyHULUMMNANbHOW ycnyrn (ganee - aAMUHUCTPATMBHBLIA pernamMeHT) YycCTaHaB/IMBaeT
CTaHAapT W MOpPSAAOK nNpefocTaBleHUss MyHUUMNANbHOW YCAyrn Mo COornacoBaHuIo
YCTAHOBKN MH(OPMAaLNOHHbBIX 3HAKOB UHAUBUAYAIbHOTO MPOEKTUPOBAHUSA Ha JOPOXHbIX

3HaKax (ganee - MyHUUMNanbHas ycnyra).
1.1.2. MonoXeHns aMUHWUCTPATUBHOTO PErnaMeHTa NPUMEHSOTCS B OTHOLLEHWU

YCTaHOBKM UHHOPMALMOHHbIX 3HAKOB MHAMBWAYaNbHOIO MPOEKTUPOBAHUS Ha [OPOXKHbIX
3HaKax.

1.2. KaTteropum 3asBuTenein

1.2.1. Jlnyamun, MMeLWMMU NpaBo Ha MNOAyYeHWe MYHULMNANbHON YCnyru,
ABNIAOTCA (PU3NYECKME U HOPUANYECKUE NNLA - MONb30BATENN aBTOMOOWU/IbHbLIX AOPOT

1.2.2. C 3aaBneHnem Bnpase 006paTUTLCA MpeAcTaBUTENb 3aaBUTENA, AEVCTBYHOLLMNIA
Ha OCHOBaHWM [OKYMeHTa, YLOCTOBEPAIOLLEro ero mMosIHOMOYMUA, NnB0 3aKOHHbIA
npeacTaBuTeNlb (PM3MYECKOro nuua (ganee - nNpeacTaBuTeNb 3adaBUTENSA).

1.3. MopsaoK MH(OPMMPOBAHUS O NPeAOCTaBAEHU MYHULUMNANLHOW YyCnyru

1.3.1. NHopmMaums o nopsgke npeaocTaBNeHUs MyHUUMNANbHOW  yCi
pasmeLLlaeTcs:

1) Ha VHMOPMALMOHHBLIX CTEHAAX, COLepXalMx BU3yaSlbHYH0 U TEKCTOBYHO
MHOPMaUMIO O  MYHMUMNANbHOM  yCnyre,  PacrnofioKeHHbIX B MOMELLEHUAX
MHOTO(PYHKLUNOHA/NbHBIX LLEHTPOB MNpefoCcTaB/IeHUs rocyLapCTBEHHbIX U MYHULMMANIbHbIX
yCnyr.

2) Ha o(muManbHOM CcailTe MYHUUUNaNbHOrNO panoHa B WH(OPMaLUOHHO-
TeNneKOMMYHUKaLNOHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTasne TrocyAapCTBeHHbIX W MYHUUUNAaNbHbIX Yycnyr Pecnybnuku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHckuin noptan);
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4) Ha EgmMHOM noptane rocyfapCTBEHHbIX W MyHUUMNaNbHbIX yCnyr (QyHKUWiA)
(https:// www.gosuslugi.ru) (ganee - EQnHbIA nopTtan);

5) B rocyfapCTBEHHOW WH(OPMaLMOHHOW cucTeMe «PeeCcTp rocyfapCTBEHHbIX W
MYHUUMNanbHbIX ycnyr Pecny6nuku Tartapctan» (http://frgu.tatar.ru) (nanee - PeecTp
roCyfapCTBEHHbIX Y MYHULUNANbHBIX YCYT).

1.3.2. KoHCynibTMpOBaHWe Mo BOMpOcam MNpejocTaB/ieHNs MyHULUNAbHOW YCyTK
OCYLLeCTBNIAETCA:

1) B MHOrO(MYHKUWOHA/IbHbIX LEeHTpax MnpefoCTaBNeHNA TOCYAAapPCTBEHHbLIX W
MYHULUMNAbHbLIX YCAYT NMPX YCTHOM 00paLLeHnn - IMYHO UK NO TeNneqioHy;

2) B MHTepaKTUBHOW (hopme Pecny6/MKaHCKOro noprana;

3) B  WCMOMNHUTENLHOM  KOMWUTETe  AJIbKEeBCKOr0  Ce/ibCKOro  MocesieHns
A3HaKaeBCKOro MyHuUMnanbHOro panioHa Pecny6nunkn TatapctaH (ganee - OpraH):

NPy YCTHOM 00OpaLLeHNn - IMYHO UK MO TeNeOHY;

Npu NUCbMEHHOM (B TOM YuCne B (DOPME 3/1IEKTPOHHOIO [OKYMeHTa) 0bpalleHum -
Ha 6YMaXXHOM HOCWUTese MO MoYTe, B 3/IEKTPOHHON opMe MO 3N1EKTPOHHON NouTe.

1.3.3. IHthopmauma Ha EgnHom noptane, Pecny6imMkaHCKOM ropTasie 0 nopsake u
CpoKax MpeaocTaB/ieHNs  MYHUUMNANbHOW  YCNYrM Ha  OCHOBAHUM  CBefEHWMU,
cofepxawmxcs B Peectpe rocygapCTBeEHHbIX U MYHUUUNANBbHBIX YCNYT, NPeaocTaBiseTcs
3anaBuUTENt0 BecnnatHo.

[locTyn K MH(opMaumMm 0 cpokax W nopsake npefoctaBfieHUs MYHUUMMNanbHOW
YCNyr ocyllecTBnsieTcss 6e3 BbINOSIHEHUSA 3asBUTENIEM KaKMX-NM60 TpeboBaHWUil, B TOM
ynucne 6e3 UCNOSMb30BAHMA MPOrpaMMHOro o06ecrneyeHUsi, YCTaHOBKA KOTOPOro Ha
TEXHMYECKNEe CpefcTBa 3adBUTeNa TPebyeT 3aK/I4YeHUs JIMLEH3MOHHOro0 WAM WHOro
cornaweHua ¢ npasoobnagaresneM nporpaMMHOro obecrneyveHus, NpefycMaTpUBatOLLEro
B3MMaHue nnaTbl, PerucTpauuio UAnM aBToOPM3auUIO 3aaBUTENS WAW MPeLOCTaBNEHME UM
MepCoHaNbHbIX AaHHbIX.

1.3.4. Tpn obpalleHnn 3ad9BUTENS NIMYHO WMAW MO Tefle)OHY B COOTBETCTBMU C
MOCTYNUBLUUM 0bpaLLeHeM NpPeLOoCTaBIAETCA MH(OPMaLUA:

1) 0 MecTe Hax0oXAeHusa MHOroYHKUWOHANbHOTO LeHTpa npefocTaBeHuns
rocyfapCTBEHHbIX U MyHuUMNanbHbIX ycnyr, Mcnonkoma (423309, PT, A3HakaeBCKWUI
paiioH, c.Anbkeeso, Mep.CoseTcknia, A.44A; rpadmk paboTbl NUCNOMKOMA MOHEeAe/IbHUK-
natHMua ¢ 8.00 yacoB fgo 17.00 yacoB; cy660Ta, BOCKpeCeHbe- BbIXOAHblE [OHU;
cnaBoYHble TenegoHbl 8(85592)37-4-23);

2) 0 nopsfke npefocTaBNeHUs MYHUUMUNAILHOM ycnyru, 0 crnocobax U Cpokax
nogayu 3asiB/eHNA;

3) 0 KaTeropmax rpakjaH, KOTopbIM NMpefocTaBifseTca MyHULMNAaNbHAA ycnyra; o
HOPMATMBHbIX  MPaBOBbIX  aKTax,  Peryaumpyrowmx  BOMPOCbI  MpPeaocTaB/ieHUs
MYHULMNANBbHOW YCNyrn;

4) 0 nepeyHe [OKYMEHTOB, HeOO6XOAMMbIX A/ PacCMOTPEeHUsA 3adB/IeHUs O
npegocTasaeHn MyHULMNANbHOW YCyru, 0 CPOKax NpuemMa v perucrpaummn 3asasfeHuns;

5) 0 Xxofe NpefocTaBNeHUs MyHULUNAbHON yCnyru;

6) 0 MecTe pasMelleHMss Ha ouunanbLHOM canlTe WMHMOpPMauuK Mo Bornpocam
NpefocTaBNeHNs MyHULUNaNbHOW YCNYTu;

7) 0 nopsake o06XanoBaHUs [AeACTBMA WK 6e30encTBUA  AOMKHOCTHbLIX KL,
OpraHa.

Mo nucbMeHHOMY oOb6palieHUt0 COTPYAHWMKU  OTAena, OTBETCTBEHHOrO 3a
npegocTaBieHNne MyHUUUNANBHOW yCnyrn, NoApo6HO B MUCbMEHHOW (hOpMe PasbACHAKT
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3a8BUTENIO MOPSALOK NpefoCTaB/IeHNS MYHUUMNAIbHON YCAYr U BOMPOCHI, YKa3aHHble B
HacTOAWEM NYHKTE agMWUHUCTPATUBHOIO perniameHTa, M B TeYeHUEe TPex paboymnx gHein
CO [HA peructpauumn obpalleHus HanpasnsatoT OTBET 3adsuTento. OTBeTbl JalOTCA Ha
A3blke obpalwieHus. B cnyyae HeBO3MOXHOCTM [aTb OTBET Ha A3blKe 06palleHuns
MCMONb3YHTCA roCyAapCTBEHHbIE A3blKM Pecnybnnkn TatapcTaH.

1.3.5. WHpopmauma no Bonpocam MpeaocTaBfieHNs MYHULUNANbHOW YCNyru
pasMeLlaeTca Ha omumnasbHOM caiiTe MyHUUMUMNaNbHOro painoHa v Ha MHPOPMALNOHHBIX
CTeHZax B nomMeweHmax OpraHa ans paboTsl C 3a9BUTENAMN.

VH(opmaums Ha rocylapCTBeHHbIX A3blkaX Pecny6nukn TaTapcTaH, pasMellaemas
Ha MHMOPMAUMOHHbLIX CTEHAAX W Ha OPUUMaNbHOM CaiTe MYHUUMNASBHOrO panioHa B
NH(OPMaLNOHHO-TENEKOMMYHMKAUVNOHHOW CeTU «WHTepHeT», BK/IKOYaeT CBEAEeHUs O
MYHMLMNANBHON ycnyre, cogepXawmecs B nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 agMUHUCTPATUBHOIO perfiameHTa, UHMOpPMaLUI0 O MECTe HaxXOXXAEHWS, CNpPaBOYHbIX
Tene(hoHax, BpemMeHu paboTbl OpraHa, 0 rpamke nprvemMa 3asB/eHNn Ha NpeaocTaBieHne
MYHULMNANBHON YCyTW.

1.4. HopmaTnBHbIe NPaBOBbIE aKTbl, PEryvpyloLme npegocTaBneHue
MYHULMNANbHOW YCNyru

1.4.1. NepeyeHb HOPMATMBHbLIX NPABOBbLIX aKTOB, PEryMpyownx npesocTaBneHne
MYHUUMNANbHOW ycnyrn (C yKasaHMem PEKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX akKTOB W
NCTOYHMKOB UX OuumanbHOro ony6nmkoBaHus), pasmelleH Ha EamHom noptane, B

PeecTpe rocyapCTBEHHbIX U MyHULMNabHbIX YCNYT, Ha ohuLnanbHOM
cainTe MYHUUWUNANbHOIO paiioHa B WH(OPMALMOHHO-TENEKOMMYHUKaLNOHHOW CEeTK
«/HTepHeT».

1.4.2. TeKCT aAMWHUCTPaATUBHOIO pernameHTa B [eACTBYHOLWEN pedakuuu
noaneXxuT pasMmeweHU0 Ha EAnHOM nopTtane, B PeecTpe TroCyAapCTBEHHbLIX U
MyHUUMNANbHLIX  YCNYyr, Ha oO(uMuManbHOM CcaiTe MyHUUMNANbHOrNO pailoHa B
NH(OPMaLNOHHO-TeNIEKOMMYHUKaLNOHHON CeTU «/IHTepHeT».

1.5. TepMuWHbI, UCNOMb3YEMbIE B aAMUHUCTPATUBHOM PEr/TaMEHTE, U UX ONpeeneHus

1.5.1 B agMWUHWUCTpaTMBHOM pernameHTe WUCNoNb3yloTca Cnegyloline TePMUHLI
onpeaeneHuns:

yfianeHHoe paboyee MeCTO MHOTOMYHKLUMOHANLHOIO LeHTpa MpefoCcTaB/ieHuns
rOCyfLapCTBEHHbIX W MYHUUMMANbHbLIX YCAYr - TeppuTopuanbHO 060c06/1eHHOe

CTPYKTYpHOe nopgpasgeneHne (0Onc) MHOrOMPYHKLUWOHA/ILHOIO LEeHTpa MnpefoCcTaBeHns
roCcyflapCTBeHHbIX W MYHUUMNA/bHbLIX YCAYr, CO34aHHOe B TOPOACKOM  (Ce/ibCKOM)
MoceIEHUN MyHULUNAIbLHOTO paioHa uan B ropoAckom okpyre Pecny6/imku TaTapcTaH B
COOTBETCTBUM C NMYyHKTOM 34 Mpasun opraHunsauunm LeATeNIbHOCTH
MHOTO(DYHKLMOHa/IbHbIX LEHTPOB MNpefoCTaB/IeHNs roCyAapCTBEHHbIX U MYHULMNAIbHbIX
YCNyr, YTBEPXXAEHHbIX MOocTaHOBNeHMeM [paBuTenbcTBa Poccuiickoin ®epepaumm ot 22
aekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun [lpaBui opraHusauum LesTefibHOCTU
MHOTO(PYHKLMOHa/IbHbIX LEHTPOB NpefoCcTaBieHNs rocyAapCTBEHHbIX Y MyHULMNAbHbIX
yCnyr»;

TeXHU4yeckas owwnbka - owmnbka (OnNucKa, oOnevyatka, rpaMmaTvyeckas wum
apugmeTnyeckas owmbka M60 NogobGHas  owmnbKa),  AOMyWEeHHas  OpraHoM,



NPefOCTaBMAOWMNM  MYHUUMMAIBHYO  YCAyry, W npuBefwlads K HeCOOTBETCTBUIO
CBeleHU, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHMUMNanbHOW YCnyru), CBefeHnsam B
AOKYMeHTax, Ha OCHOBaHUWN KOTOPbIX BHOCU/IUCb CBEAEHUS;

EavHaa cuctemMa uMAEHTUQUKAUUM U ayTEeHTMUKALUUN B UH(PACTPYKTYpE,
obecneynBatoLLeit NH(OPMaLMOHHO-TEXHOIOrNYECKOe B3aMMO/IeCTBUE
NH(OPMALMOHHBIX CUCTEM, WCMOMb3YeMbIX AN MPeaoCTaBNeHUA TOCYAAapCTBEHHbLIX U
MYHUUMNANbHLIX YCNYr B 3NeKTPOHHOW opme (panee - ECUA) - depepanbHas
rocyfapCTBeHHasi MH(OpPMaLMOHHas CcucTeMa, ObecrneymBarolas CaHKLMOHUPOBAHHLIN
AOCTYN  YYaCTHMKOB WH(OPMaUMOHHONO B €f4MHOA CcuUcTemMe UAEHTU(MKAUUN 1
ayTOTEHTUMKaLUK K  MH{opMaumu, cofeprkatLeics B rOCyAapCTBEHHbIX
NH(POPMaLMOHHBIX CUCTEMAX U MHbIX MHPOPMALMOHHbLIX CUCTEMAX;

M®L, - [ocynapcTBeHHOe OKOXKeTHOe yupexzaeHne «MHOrogyHKLUNOHaNbHbIN
LLEHTP nNpefoCTaBfeHNs TOCYAapCTBEHHbIX W MYyHMUMMaNbHbIX Yycnyr B Pecny6nvke
TaTtapcTaH»;

AVC MoLl - ABTOMaTMU3NPOBaHHaA NHOPMaLMOoHHas cucTema
MHOTO(YHKLMOHA/bHbIX LEHTPOB NpPefoCTaB/IeHNs roCyAapCTBEHHbLIX U MYHULMNANbHbIX
ycnyr Pecnybnuky TatapcTaH.

1.5.2. B aAMWHUCTPaTUBHOM pernaMeHTe noj 3asdB/IeHWEM O MpefoCcTaB/ieHUM
MYHUUMNAIbHOW yCnyru (ganee - 3asaB/ieHVWE) MOHMMAETCA 3anpoc O MNpejocTaBNeHnn
MYHULUMMNANbLHON  yCNyrn, MnofaHHblA B COOTBETCTBUM C MYHKTOM 3 CcTaTbM 2
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-®3 «0O6 opraHusaymm
NpefoCcTaBNeHNs rOCYAApCTBEHHbIX M MYHULMNANbHbLIX yCnyr» (panee - ®efepasibHbll
3aKOH No 210-93).

2. CTaHAapT npefocTaB/ieHUss MYHULMUNANbHON YCyTu
2.1. HanmeHOBaHMe MyHULUNANLHOR yCnyru

CornacoBaHue YCTaHOBKM VIH(*)OpMaLI,I/IOHHbIX 3HaKOB NHONBNAYaJ/IbHOIO
MPOEKTNUPOBaHNA Ha AOPOXKHbLIX 3HaKaxX

2.2. HanmeHoBaHWe MCNOMHUTENbHO-pacnopaanTeNIbHOro opraHa MecTHoro
camoynpaB/ieHns, HenocpeACTBEHHO NPefOCTaBNAOWEro MyHUUUNaIbHY YCayry

cnonHuTeNbHbIA KOMUTET ANbKEEBCKOr0 Ce/IbCKOro noceneHnss A3HakaeBCKOro
MYHULUUNaNLHOro paroHa (ganee -OpraH)

2.3. OnucaHue pesynbTaTa NPeAoCTaBNEHNUA MYHMULUMNANBHON YCyTru

2.3.1. Pe3ynbTaToM MpefocTaBieHUs MyHULUNAILHOW YCNYTN SABNAETCS:

1) peweHne O MNpPeaoCTaBfieHUM  MYHUUMNANBHOW  ycnyru  (cornacoBaHue)
(npunoxkeHme Ne 1K HacTosALeMy agMUHUCTPATUBHOMY PeriiaMeHTy);

2) pelleHne 06 OTKase B NpefOCTaB/IEHUN MYHULMUNANLHOW ycnyrn (NpUnoXeHue
No 2 K HaCToALEMY afAMUHUCTPATUBHOMY PerniameHTy);

3) pelleHne 06 0TKase B NprveMe AOKYMEHTOB, HEOOXOAMMbBIX A4/1F NPeocTaB/eHns
MYyHUUMNaNbHON ycnyrn  (Npunoxenne Ne 3 K HacToAweMy afMUHUCTPATUBHOMY
PernameHTy).



2.3.2. PesynbTar npefoCTaBNeHUs MYHUUMNA/IbHOM  yCNyru  HanpasnseTcs
3a9BMTEN0O B (JOpME  3MIEKTPOHHOrO0  AOKYMEHTa,  MOAMWCAHHOro  YCWUIEHHOW
KBaM(MLMPOBAHHOW 3M1EKTPOHHON MNOANUCLID YNOSITHOMOYEHHOrO A0/IHXHOCTHOIO Nnua
OpraHa, B cooTBeTCTBMM C PefepanbHbiM 3akOHOM OT 6 anpens 2011 roga Ne 63-P3 «O6
3NIEKTPOHHOW nognucu» (fanee - PepepasbHblii 3aKOH No 63-P3) B /IMUHbLIA KabUHET
EguHoro noprtan. B cnydvae HanpasfieHUs 3asB/ieHUs MOCPeACcTBOM Pecny6/1MKaHCKOro
nopTasna pesynbrar MpefoCTaBNeHUs MYyHULMMNANbHON YCNYyrn HanpaBnseTCd B JINYHbINA
KabunHeT Pecny6/IMKaHCKOro noprana.

2.3.3. o BbIGOpY 3a8BMTENS pe3ynbTaT MpPeaocTaB/ieHUs MYHULMNANbHOW YCnyrn
Bblgaetca B OpraHe wav B MO®L, B (hopme 3K3emnispa 3/1EKTPOHHOIO [OKYMEHTa,
pacrneyataHHOro Ha OyMa)XHOM HOCWUTefle, 3aBEPeHHOro neyatbld U MOAMUCHIO
COOTBETCTBEHHO YNO/IHOMOYEHHOIO AO/MKHOCTHOro nuuya OpraHa unm pabotHnka MOLl,

2.3.4. 3asBuTeNb BNpase MOMYy4YUTb pe3ynbTaT NpPefoCTaBNeHMA MYHULMMNaNbHOW
yCcnyrm B (POpMe 3/1eKTPOHHOro [JOKYMeHTa B TeyeHMe CpoKa [AeWCTBMA pesynbrarta
npeAoCcTaBNeHNsS MyHULUNAIBHOW YCyTW.

2.4. CpoK npefoCTaBNeHUs MYHMLMNANbHOW YCAYri, B TOM YMC/E C YYETOM
Heo6XoANMOCTY 06paLLeHMs B OpraHu3aLm, y4acTByoLLe B NPefoCTaBeHnN
MYHULMNANbHOM YCNyrn, CPOK NPUOCTaHOBNEHWSI NPEA0CTaBNeHNS MYHULUMNANbHOM
YCNyru B CNyvae, ecny BO3MOXHOCTb MPUOCTaHOBNEHUS NpelyCcMOTpeHa
3aKOHO/1aTeNbCTBOM Poccuiickoil deaepauumn, CPoK Bbigaun (HanpasneHns) AOKYMEHTOB,
SBNAOLLMXCA Pe3ybTaToOM NpefoCTaBeHNs MyHULUNANbHOW YCnyru

2.4.1. MyHuumMnanbHas ycnyra npefocTaBnseTcst B TEUEHWE NATU paboumnx AHe.

2.4.2. TlpnocTaHOB/EHWE CpOKa NPEeAOCTaBNEHMSt MYHULMNANbHOW YCNyru He
NpeaycMOTPEHO.

2.4.3. HanpaBneHue [OKYMeHTa, SBMAIOWLErocs pe3ynbTaTOM MpeaocTaB/eHNs
MYHMUMNANbHOW yCyrn B ()opMe 3/1EKTPOHHOIO JOKYMEHTA, 3asBUTENHO OCYLLECTBNAETCS
B feHb OMOPMIEHUS W perucTpauuy pesynbtaTa NpefoCTaBNeHUS MYHMLMNANbHOM

ycnyru.

2.5. VicuepnblBatoLLnii NepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
3aKOHOaTeNbHbIMU UMW UHBIMW HOPMATUBHbLIMY NPABOBbIMU aKTaMm s
NpeaocTaBneHNs MyHULMNANbHOM YCyTu, a Takxke YCayr, KOTOpble SBNSIOTCS
HEeo6X0AMMbIMU 1 06513aTeNbHLIMU ANS NPeoCTaBNeHNsS MyHULUMNANbHbIX YCAYT,
nognexawnx npeacTaBneHnI0 3asBUTENEM, CNOCOBLI UX MONYUYEHUs 3asBUTENEM, B TOM
yncne B 3NEKTPOHHOI (hopme, NOPSAOK UX MpeacTaBeHuns

2.5.1. Ang  nonyyeHns  MyHUUMNaNbHOW  YCNyrM  3asaBuUTeNlb  NPeLCTaB/

cneayowme AOKYMEHTbI:
1) OOKYMeHT, YAOCTOBEpSAIOLMNIA NMUYHOCTL (He TpebyeTcsa B c/yyae ob6palleHus

nocpeAcTBOM Pecny6/1MKaHCKOro noprana);
2) IOKYMEHT, YA0CTOBEPAIOLLMIA NOHOMOUMNS NPEACTaBUTENS 3asBUTENS;

3) 3anB/eHMeE:
B (hopMe [OKyMeHTa Ha OyMaxHOM HocuTene (npunoxxeHuve Ne 4 K HacTosLWEMY

aAMUHUCTPATUBHOMY pernameHTy);
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B 3/1eKTPOHHOM (hopme (3amONHAETCA MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHUI B 3MIEKTPOHHYIO (DOpMY 3asaB/ieHMs), MNOAMNWCAHHOE B COOTBETCTBUMMU C
TpeboBaHUAMU NyHKTa 2.5.3 aAMWHUCTPATMBHOIO perfameHTa, npu obpaleHnn
nocpeacTsoM Pecny6/MKaHCKOro noprana;

4) cxema AucnoKauum TeXHUYECKUX CPeAcTB OpraHn3aLmm LOPOXXHOro ABUXEHUS.

2.5.2. 3asBneHne W npunaraemble [AOKYMEHTbl MOryT ObiTb NpPeACTaB/eHbl
(HanpasneHbl) 3a9BUTE/IEM OLHUM U3 ClefyHoLunX CrnocoboB:

1) yepe3 M®LL Ha GYMaXHbIX HOCUTENSX WU B BUAE 3MEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWMX TpebOBaHUAM MyHKTa 2.5.3 aAMUHNUCTPATUBHOIO PerfiameHTa;

2) nocpefcTBOM Pecny6/IMKaHCKOro noptana B 3/1eKTPOHHOWN (hopMe;

3), B OpraH /IMYHO WNX NOCPEACTBOM MOYTOBOW CBA3M HA OYMa)KHOM HOCUTESe.
3afBNeHne 1 npunaraemble JOKYMEHTbI, MPU HanpasaeHUy NocpeLCTBOM MOYTOBOM CBA3N,
3aBepsArTCA B YCTAHOB/IEHHOM MOPSAAKeE.

2.5.3. 3adBneHne npu HanpasfeHUW NOCPeACTBOM Pecny6/MKaHCKOro mnoprtana
MOAMNUCLIBAETCA MPOCTON 3IEKTPOHHOW NOAMMUCLIO 3aABUTENS.

[ns nonyyeHns npocTon 3NEKTPOHHON MOAMUCK 3aABUTEN0 HEOOXOAMMO MPOUTU
npoueaypy perucrtpaumu (ayteHtugukauun) B ECUA, a Takxke MOATBEPAUTL YYETHYHO
3anuce.

INEKTPOHHbIN  AOKYMEHT (3/IEKTPOHHbLIA 06pa3 [OKYMeHTa), YKasaHHblIi B
NOAMYHKTe 2 nNyHKTa 2.5.1 aAMWHWUCTPaATMBHOIO perfiaMeHTa, 3aBepseTCAa YCU/IEHHOM
KBAIM(ULMPOBAHHON MOAMUCLIO NINL, YMNOSIHOMOYEHHbIX Ha CO3faHue W MnojanucaHue
TaknX JOKYMEHTOB, B TOM YuC/le HOTapuycaMMu.

ANEeKTPOHHbIE AOKYMEHTbI (3/1eKTPOHHbIE 06pasbl JOKYMEHTOB), MNpuiaraemble K
3adB/IEHNI0, B TOM YMC/le JOBEPEHHOCTM, HanpaBnalTCA B Buae (annoB B popmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6aiT.

KayecTBO nNpefoOCTaBNSEMbIX 3/IEKTPOHHbIX [LOKYMEHTOB (3/IEKTPOHHbLIX 06pa3oB
NOKYMEHTOB) [O/MKHO MO3BONATL B MOMHOM 0ObeMe NpounTaTb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3NTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTtb OT 3aABUTENS:

1) npeAcTaBNeHNs [OKYMEHTOB W WH(OPMaUMM WAN OCYLLECTB/IEHUS [LelCTBUMN,
npeacTaBneHne WAM  OCYLIECTBNEHME KOTOPbIX HE MNpefyCcMOTPeHO HOPMAaTUBHbLIMU
NnpaBOBbIMW  aKTamMu, PEryivpyrowmMMn  OTHOLLEHWA, BO3HUKalOWMe B CBAN C
npesocTaB/IeHNEM MYHULUMaNbHOW YCnyru;

2) OCYLLEeCTBMEHUSA [AelCTBWIA, B TOM 4uMC/e COrnacoBaHuil, HeoBXOoAUMbIX A5
MONYYEHUSs  MYHUUMNANbHOW  YCNYrM WU CBA3AHHbIX C  OOpalleHnem B UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MecTHOro CcamOynpaBneHusa, opraHusauun, 3a
NCKMIOYEHNeM  MOMlyYeHWs yciyr W MONyYeHUss [OKYMEHTOB UM MH(opmauuw,
npefocTaBnfAemMbIX B pe3ynbTaTe NpefocTaBNeHUA TakKuUX YCyr, BKIKUYEHHbIX B NEpeyHHu,
yKazaHHble B 4yacTu 1 ctaTtbl 9 ®PegepanbHoro 3akoHa No 210-d3 (Heo6XoAMMbIX W
0653aTeNbHbIX YCNYT);

3) npeacTtaBneHMs  AOKYMEHTOB W MHMOpMauuMu, OTCyTCcTBME UK (MK)
HeOCTOBEPHOCTb KOTOPbIX HE YKasblBaMCb NPWU MepBOHaYa/lbHOM O0TKase B Mnpueme
AOKYMEHTOB, HEOOXO4MMbIX [NS NPeAoCcTaBleHUs MyHMUMNaSbHOW ycnyru, nnbo B
npesoCcTaBIEHNN MYHULUNANbHOW YCYTK, 38 UCK/IIOYEHUEM CNeLYOLWNX ClyYaes:

a) M3MeHeHWe TpebOoBaHMI HOPMATMBHBLIX MNPaBOBbIX aKTOB, KacatoLnX
NpefoCTaB/IeHNs MYHULUMNANbHON YCyru, nocne rnepBoHayvasibHOM Nojayn 3afBNeHus o
npeLoCcTaBIeHUN MYHULUMNANbHOW YCyTH;



6) HanMune OWMOGOK B 3asB/IEHWM O MPeLOCTaBNEHUN MYHULUMANbHOW YCnyrn w
AOKYMeHTax, TMOAaHHbIX 3asBMTe/IeM [MOoc/le MNepBOHayYa/lbHOT0 OTKasa B nNpueme
AOKYMEHTOB, He0OXOAUMbIX AN MPefoCTaBNeHNs MYHULUMNaNbHOW ycnyrn, nvMbéo B
NpefocTaBNeHUN MYHULMNANBHON YCIYr N He BK/IHOYEHHbIX B MPeACTaB/IEHHbIA paHee
KOMMJIEKT LOKYMEHTOB;

B) MCTeYeHWe CpoKa AeNCcTBUA AOKYMEHTOB WM U3MEHEHWe WHMOopMauuu nocne
NnepBOHaYasIbHOro 0TKasa B NpuWemMe [OKYMEHTOB, HeoOXOAMMbIX [A/1F MpefoCcTaB/eHuUs
MYHULMUNAILHOW yCnyr, Nn60o B NPeaoCcTaBNeHn MyHULMNAbHON YCNYTW;

) BbiiB/IEHME LOKYMEHTa/IbHO MOATBEPXAEHHOrO (hakta (MPM3HAKOB) OLLIMOOYHOI0
NI NPOTMBOMNPABHOro AencTBmA (6e34eCTBMA) AOMHKHOCTHOrO nnua OpraHa, paboTHUKA
M®L, npu nepBoHaya/ibHOM OTKase B TMpPUEME [OKYMEHTOB, He0O6XO4MMbIX [nA
NpefoCTaBfeHNs MYHULMNaNbHOW ycnyru, nnbéo B NPefocTaBNeHUn MYHULMNANbHON
ycnyru, O YemM B MNUCbMEHHOM BWUAe 3a MNOANUCbID pykosoguTens OpraHa npwu
nepBOHavyasibHOM OTKa3e B Mpueme [OKYMEHTOB, HEOOXOAUMbIX [ANs MpPefocTaB/ieHUs
MYHULMNANbLHON YCNYyrn, YBeLOMSAETCS 3asaBUTENb, a TakKXKe MPUHOCATCA M3BUHEHUA 3a
[0CTaB/IEHHbIe HeYL06CTBa;

4) npefocTaB/ieHMss Ha OyMaXXHOM HOCWTene [OKYMEHTOB W MH(OpMauy
3/1EKTPOHHble 006pasbl KOTOPbIX paHee Oblfv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepasibHoro 3akoHa Ne 210-d3, 3a UCKNKOUYEHMEM Cly4vaeB, eC/u
HaHeCceHVe OTMETOK Ha Takume [OKYMEHTbl /MO0 WX U3bATUE ABNAETCA HEobXOo4MMbIM
YC/IOBMEM MpPeAoCTaB/ieHNs roCyAapCTBEHHON WA MYHUUUNAbHOW YCNYrU, U WHbIX
C/lyyaeB, YCTAHOB/EHHbIX (pefepasibHbIMU 3aKOHaMU.

2.6. VicuepnblBatoLinii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUU C
HOPMAaTMBHbIMW NPABOBLIMU aKTamu A4/ NPeAoCTaBNeHNS MyHULMNANbHOR YCnyru,
KOTOPble HAXOAATCS B PACMOPSKEHNUMN TOCY1apCTBEHHbIX OPraHoB, OPraHOB MeCTHOIO

caMoynpaB/fieHNst 1 NOABEAOMCTBEHHbIX FOCY/JapCTBEHHbIM OpraHaM Wan opraHam
MECTHOI0 caMoynpaB/ieHns OpraHn3aLMii U KoTopble 3asBUTENb BNpaBe NpeAcTaBUTb, a
TaKXXe Cnocobbl UX MOMYYEHUN 3a9BUTENSIMU, B TOM UKC/e B 3NEKTPOHHOI hopme,
Nops0K UX NpeCcTaBNeHUs; TOCYAapCTBEHHbIA opraH, opraH MeCTHOro caMoyrnpaBieHus
Nn60o opraHmn3alms, B pacnopsXKeHnn KOTOPbIX HAXOAATCA AaHHble JOKYMEHTbI

MpeacTaBneHne JOKYMEHTOB, KOTOPble MOTYT OblTb OTHECEHb! K JaHHOW KaTeropuu,
He TpebytoTCH.

2.7. VicuepnblBatoLLMii NnepeyeHb OCHOBaHWIA 415 0TKasa B NpueMe [JOKYMEHTOB,
HEoOXO0AMMbIX ANS NPeAoCcTaBNeHNs MyHULMUNANbHOR YCnyru

2.7.1. OcHoBaHMAMW [N OTKasa B MpueMe [OOKYMEHTOB, HEOOXOAUMbIX [
npeaocTaB/ieHNs MYHULMNabLHOR YCNyru, ABNAIOTCA:

1) npeAcTaBneHHble 3a9BUTENIEM AOKYMEHTbl COAepXaT MOAYUCTKA U UCNpPaB/eHNA
TEKCTa, He 3aBepeHHble B MOpsigKe, YCTAHOB/MEHHOM 3aKOHOAATENbCTBOM POCCUIACKOMN
®epepauun,

2) JOKYMEHTbI Cofiep>kaT MOBPeXAeHUs, Ha/im4me KOTOPbIX He NMO3BONSET B MOSIHOM
06bemMe WCMonb30BaTb WMHGOPMaUUIO WU CBEAEHMs, CoAepXKallmecs B [AOKYMeHTax [Ans
npeaocTaBneHnss MyHULUNANbHOW YCNYTW;



3) npefcTaBNneHHble [OKYMEHTbl WAW CBEAEHWUA yTpaTuauM CUAYy Ha MOMEHT
obpalleHmsa 3a MyHMUMNaNbHOW YCnyron ([OKYMEHT, YAOCTOBEPSAIOLWMNIA MNOTHOMOYUSA
npeacTaBuTeNs 3asBUTeNs, B Cnyyae obpalleHus 3a npefoCcTaB/eHMEM MYHULMNaNbHOW
YC/YTN yKasaHHbIM /IUL0M);

4) nofjava 3adB/ieHNA O MPeAoCTaBNEHUN MYHUUMUNAIbHON YCNYrn U LOKYMEHTOB,
Heob6X0AUMbIX A8 NpPefoCTaB/eHNs MYHUUUNANIbHOW YCNYyrn, B 3NEKTPOHHOW (opme ¢
HapyLUeHNeM YCTaHOB/IEHHbIX TPeb0oBaHWiA;

5) HeKOppeKTHOe 3anofiHeHMe 00s3aTeflbHbIX MNonein B opMme 3asBfIEHMSA, B TOM
yucne B WMHTEPaKTMBHOW  (hopMe 3asBfeHMs Ha  Pecny6/ivMKaHCKOM — ropTase
(HepoCTOBEPHOE, HEMoOMHOE, MO0 HenpaBW/IbHOE 3arosiHeHKE);

6) npeAcTaBfieHWE HEMONHOT0 KOMMJeKTa [OKYMEHTOB, HeobXoAWMbIX [AfiF
npeaocTaBfieHNs MyHULMUNaNbHOR YCNyru;

7) 3aaB/ieHVe 0 NpefOCTaBeHUN YCyru NoLaHo B OpraH rocyAapCTBeHHOW BNacTy,
OpraH MecTHOro camoynpasfieHUs WU OpraHu3aLmio, B MOSIHOMOYUA KOTOPbIX He BXOAUT
npeaocTaBfieHne MyHULMNANbHOW YCNYTU;

8) Hecob/0eHNe YCTAHOB/IEHHbIX cTaTbeid 11 PefepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 3/EKTPOHHOW  MOAMNUCU»  YCNOBMWA  MPU3HaHUA
[AEeNCTBUTENbHOCTU YCUNEHHOW KBASIMPULMPOBAHHOWN 3N1EKTPOHHON MOAMNUCH.

2.7.2. TepeyeHb OCHOBaHWI AN1A OTKasa B Npueme LOKYMEHTOB, HEOOXOAUMbIX A5
NoNyyYeHUs MyHULUNANbHOW YCNYru, SABSETCS NCUHepbIBatoLMM.

2.7.3. PeweHne 06 oTKase B NpuemMe 3asB/eHNs U AOKYMEHTOB, HEOOXOAMMbBIX ANA
NpeLoCTaBIeHN MYHULMNANbHON YCyru, MOXET ObiTb NPUHATO Kak BO Bpems npuema
3adBUTeNsA, TaK WM Nocne NojiydyeHUss OTBETCTBEHHbIM [O/MKHOCTHbIM nuuoMm OpraHa
HeoOX0AMMbIX 415 MPefoCTaBNeHNs MYyHULUNANbHOW YCNyrn LOKYMEHTOB (CBeAEHWI) C
MCMO/Ib30BaHNEM MEXBeJOMCTBEHHOIr0 MH(OPMaLMOHHOIO B3aMIMOAEWNCTBUSA, B CPOK, He
npeBbILakoLWnii 9 paboumx gHei co AHA perncTpauny 3aaBneHus.

2.7.4. 3anpelwjaetcsd OTKasbiBaTb B MpUEME 3aAB/IEHUA W WUHbIX [OKYMEHTOB,
Heob6Xo4MMbIX AN NPeAoCcTaBeHUs MyHUUUNANBHOW YCNYTK, B CllyyYae ecnin 3asBieHne v
[AOKYMEHTbI, Heobxogumble Ana MpefoCcTaBNeHnMs MYHUUMNANbHOW YCnyru, nogaHbl B
COOTBETCTBMM C MH(hOpMauuei 0 CpoKax W Nopsake NpefoCTaBNeHUS MYHULMNA/IbHON
ycnyru, ony6/1MkoBaHHoOW Ha EguHom nopTane, PecnybnnkaHcKom nopTane.

2.8. VicuepnbiBatoLWmii nepeyeHb OCHOBAHMWIA ANs NPMOCTAHOB/IEHNS UM O0TKasa B
MpeaocTaBNeHNN MyHULMNANbHOR yCiyru

2.8.1. OCHOBaHuA 415 NPUOCTAHOB/IEHMSA MPeAOCTaBNEHUS MYHULMNANBHOW YCYyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHWA 4ns 0TKasa B NpefoCcTaBeHn MyHULUNANbHOW YCNYTN:

1) 3aaBUTenieM nNpeAcTaBfieHbl AOKYMeHTbl He B MNOSHOM 06beme, nMbo B
NnpeAcCTaB/eHHbIX 3asiBfieHUn W (MN) AOKYMEHTax COAEPXWUTCA HenonHas wu (unn)
HeL,oCTOBepHasa MHQopmauus;

2) TMOCTyn/jeHWe OTBeTa OpraHa rocyfapCTBEHHOW BNacTW, oOpraHa MeCTHOro
camoynpasneHuns nmbo noasesoMCTBEHHOW OpraHy rocyfapCTBeHHOW BfacTu UM opraHy
MECTHOro  camoynpaBfieHWs  OpraHuM3auuMnm  Ha  MeXBELOMCTBEHHbIN  3anpoc,
CBMAETENbCTBYIOLEro 06 OTCYTCTBMM AOKYMeHTa U (Mnv) MHopmauum, HeobXoanmbIX
019 NpefoCTaB/IeHNs MyHULUNANbHOW YCYru, ecii COOTBETCTBYIOWMIA LOKYMEHT He 6blf
npesAcTaBneH 3adBuUTeNeM No CO6CTBEHHOW MHULMATUBE;
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3) HECOOTBETCTBME NPeACTaBNeHHbIX JOKYMEHTOB TPeOGOBaHMSM.

2.8.3. TlepeyeHb OCHOBaHWIA [N OTKasa B NPeAOCTaBNeHUWM MYHMLMNANbHOM
YCNYr SBNSETCA UCUEPNbIBAIOLLNM.

2.8.4. 3anpellaeTcs 0TKas3blBaTb B MPEAOCTaBNEHUM MYHULMNANbHOW YCnyrn B
CNnydyae, €CNM 3asBNeHMe O MPeaoCTaBNeHUN MYHULUMMNANbHOW YCnyrn MojaHo B
COOTBETCTBUM C MH(pOpMaLIMe O Cpokax W Nopsiake NPeAoCTaBlEHUS MYHULMNANbHOMN
ycnyru, ony6nmkoBaHHoM Ha EauHoM nopTane, Pecny6i1nkaHCKoM nopTane.

2.9. MopsiaoK, pasmep U OCHOBAHWUS B3MMaHWSA roCYAapCTBEHHON MOLLMHBLI UAN UHOI
nnatbl, B3NMAEMO 3a NPeAOCTaBNEHNE MYHULUMANBHON YCyTy

MyHuUMNanbHaa ycnyra npeaocTaBnseTcs Ha 6e3B03Me3/HON OCHOBe.

2.10. MepeyeHb ycnyr, KOTOpble ABNAOTCA HEOOXOAUMBIMU 1 06A3aTeNbHBIMU /14
npeAocTaBeHNs MyHULMNAbHOW YCYrn, B TOM YUC/e CBEAEHUS O LOKYMEHTe
(AoKyMeHTax), BblaBaeMOM (Bbl4aBaeMbIX) OpraHu3auuamu, yyacTBYyOLWNMN B

NPeAoCcTaBNEHNN MYHULMMANLHBIX YCNYT

MpepocTaBneHne HeEO6XOANMbIX 1 06513aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopsagoK, pa3mep M OCHOBaHUA B3UMaHWA NnaTthbl 3a NpeaoCcTaBeHne YCnyr,
KOTOpble ABAAKOTCA HEOOXOANMBIMU 1 0653aTENbHLIMWN A9 NPeoCTaB/eHNs
MYHMLMNANBbHON YCyru, BKAOYas MHPOPMaLMIO 0 METOAMKE pacyeTa pa3Mepa Takoin
nnatbl

MpepocTtaBneHne HEOOXOAMMbBIX U 06513aTeNIbHbIX YCNYT He TpebyeTcs.

2.12. MakcumasibHblii CPOK OXXMAaHWSA B 0Yepean Npu nojadve 3anpoca o npefocTaB/ieHNN
MYHULUUNALHON YCNyru, ycnyru, npefocTaB/igeMoin opraHu3aumen, y4acTByoLLleit B
NpeLocTaBeHUM MyHULUMNANbHOW YCYTX, U NPW NOJTyYeHNN pesynbTaTa
NnpefoCcTaBeEHUA TaKNX yCnyr

2.12.1. Bpemsa 0xupaHus npu nopgave 3asBfieHWA Ha MOJSyYeHUe MyHULUNanbHOM
YCNyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4vyeHMn pesynbTata MpefoCTaBfeHNS MYHULUNANbHOW YCNyru
MaKCUMasibHbI CPOK OXUAaHWS B 0Yepesn He AO/MKEH MpeBbiwaTbh 15 MUHYT.

2.13. CpoK 1 NopafoK peructpaumn 3anpoca 3asaBuUTensa 0 npegocTaBieHnm
MYHULUMNAbHOM YCNYrn 1 yCnyru, NpeaocTaBnsemMont opraHnsalmen, y4acTByoLLLEeiR B
NpeaocTaB/ieHN MyHULMNANLHOWK YCNYTK, B TOM YNCNE B 3NEKTPOHHONW (hopme

2.13.1. Mpn nnuHom obpawieHun B M®PLL B geHb nofayun 3adBfiEHUSA 3aABUTENHO
BblgaeTca pacnucka u3 AMIC M®LL ¢ pernctpayMoHHbIM HOMEPOM, MOATBEPXKAAKOLLNM,
YTO 3asB/IEHME OTNPAaB/IEHO, M AaTON Mofaymn 3asaB/eHus.

2.13.2. Tlpn HanpaBneHun 3asBNneHUs nocpeactsoMm  EamHoro  noprana,
PecnybnnkaHCKoro noprana 3afBUTeNlb B AeHb MOLAYN 3adBfIEHUA MOMYYaeT B JIMYHOM
KabuHete Pecny6/MKaHCKOro noptana M MO  3/IEKTPOHHOW Mo4yTe  YBeAOMJIEHMe,



noATBepXaalowee, YTO  3adBfieHWe  OTMpaB/eHo, B  KOTOPOM  YKa3blBakTCA
PerncTpaLnoHHbIA HOMEP 1 AaTa Nojayn 3asB/eHus.

2.13.3. Mpn nnyHOM ob6paweHnn B OpraH B [AeHb Mojayn  3asBier
YNONHOMOYEHHbLIM [JO/MKHOCTHLIM nMuoM OpraHa 3adBUTeNt0 BblAaeTca pacnucka W3
aBTOMaTU3MPOBAHHOMW WHMOPMALMOHHOW CUCTEMbI, MNpPefHa3Ha4YeHHON [N OKa3aHus
rOCyAapCTBEHHbIX W MYHMUMNAbHBIX YCNYr, C PerucTpayyMoHHbIM HOMEPOM, [aTou
nofayn 3asaBneHnsa 1 nepeyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHNS K NOMELLEHNAM, B KOTOPbIX MPeAoCTaBsSeTCAa MyHULUMNANbHaS
ycnyra, K 3any oXXugaHus, Mectam 15 3arno/IHEHNS 3arnpocoB O NPeaoCTaBeHUN
MYHULMMNAbHON YCNyrn, MHPOPMaLMOHHbLIM CTeHAaM C 06pasuamm 1x 3arnonHeHns 1
nepeyHem AOKYMEHTOB, HEOOXOANMBIX 4S8 NPeA0CTaBEHNA KaXK40A MYHULMNAIbHON
YCNyru, pasMeLleHno 1 OPOPMAIEHNIO BU3YaslbHOIN, TEKCTOBON U MYNbTUMEANAHON
NH(opMaL MK 0 NopsiaKe NpeaocTaBNeHNs TaKo YCNyrn, B TOM YnCe K 06eCrneyeHnto
[AOCTYMHOCTU A/19 UHBa/IMA0B YKa3aHHbIX 00beKTOB B COOTBETCTBUU C (PefepaibHbIM
3aKOHOAaTeIbCTBOM M 3aKOHOAATeNIbCTBOM Pecny6mky TaTtapcTaH 0 couManbHON 3awmuTe
NHBaNIN0B

2.14.1.TpefocTaBneHne MyHUUUNANbHOW YCIyrM OCYLLeCTBAETCA B 3[4aHUAX W
NMOMeLLEHUSAX, 060py0BaHHbIX MPOTMUBOMOXapPHOW CUCTEMOIA 7 CUCTEeMOW
MoXapoTyLUEeHUSs,

MecTa npuema 3asBUTeNel  060pPyAYyHOTCA  HEOO6XOAMMOW  Mebenbo  Ans
oopMIeHNs JOKYMEHTOB, MH(POPMALMOHHBLIMI CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTe/NlbCTBOM Poccuiickoin Pegepaumm o
cCouMasbHOW 3alWuMTe WHBAIMAOB B Lendax 6ecrnpensaTCTBEHHOro fAocTyna K MecTy
npefocTaBeHNs MyHULMMNANbHOW YCyrn obecnevnBaeTcs:

1) obecneynBaeTcsd  6ecnpensiTCTBEHHbIA  AOCTYN  WHBa/IUAOB K  MEeCTYy
NpeaocTaBNeHnss MyHuuUMnanbHOW ycnyrn (yaoOHbI BXOA-BbIXOA4 B MOMELLEHUS W
nepemeLleHne B UX npegenax).

2) BM3ya/lbHasd, TeKcToBas W My/nbTUMeAuHas uHMOpMauMs O nopsagake
npeaocTaBfieHNss MYHUUMNANbHOW YCNyrn pasMeLwiaeTcss B YA0OHbIX 4S8 3adBUTENen
MecTax, B TOM YMC/e C Y4ETOM OrpaHMyeHHbIX BO3MOXHOCTEN MHBANLOB.

3) COMPOBOXAEHME WHBAINAO0B, WMMEKLWNX CTOMKME pacCcTpoincTBa (YHKLMK
3peHNs N CaMOCTOATE/IbHOTO MepesBKEHNSA, U OKa3aHWe UM MOMOLLN;

4) BO3MOXXHOCTb CaMOCTOSITE/IbHOIO  MepeiBMKEHNS MO0 TEeppuTOpuM, Ha
KOTOPO  pacnofioXXeHbl 00bEKTbl  COUMANbHOW, WHXEHEPHOW W  TPaHCMNOPTHOM
NHPPaCTPYKTYp, BXOAa B TakMe 0O0beKTbl U BbiIXOAAa U3 HWX, NOCAAKW B TPaHCMNOPTHOE
CPEeACTBO M BbICafKM U3 HErO, B TOM YMC/IE C MCNONb30BaHNEM Kpec/a-KOMACKU;

5) Hadnexallee pasmelleHne 060pyfoBaHMA W HOCUTENeil MHGopmauun,
HeobXxoAMMbIX Ans obecrieyeHUss 6ecnpensaTCTBEHHOro AOCTyna WHBAIMAOB K ycayram ¢
YYETOM OrpaHUyeHNn NX XXN3HEeLeATe/IbHOCTH;

6) ny6nupoBaHne Heob6XOAMMOW [N WHBANNAOB 3BYKOBOW W 3PUTENbHOWN
MH(OopMaLUK, a TaKKe Hagnuceid, 3HaKOB M MHOW TEKCTOBOM W rpagMyeckoin HgpopmaLmm
3HaKaMW, BbINO/THEHHbLIMWN PebeHO-TOYEYHbIM WPUPTOM Bpaiing;

7) [onycK cypAonepeBofymKa 1 TUNOCYPLONePEeBOLUNKE,;

8) ponyck cobaku-npoBOAHMKA NPU Ha/MYUM [OKYMEHTa, MOATBEPXAAOLEro
ee cneuuanbHoe o06y4YeHMe W BblgaBaemMoro no qopmMe M B MOPAAKe, KOTOpble
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YCTaHOBMEHbl MNPUKa3oM MWuHUCTEpCTBA Tpyda M COUManbHOM 3awmTbl Poccuiickoi
degepaumn ot 22.06.2015 Ne 386H «OO6 yTBEpPXAEHUM QOPMbl  [OKYMEHTA,
MOATBEePXKAAOLEro cneyuanbHoe 060y4deHMe cob6akn-nNpoBOAHMKA, W NOpsALKa ero
BblAaum».,
2.14.3. TpeboBaHNA B YacTK 06ecrneyeHUss 4OCTYMNHOCTU A1 UHBa/IMA0B OObEKT(

B KOTOPbIX OCYLLECTBASETCA MpeaocTaBNeHne MYHUUMNanbHOW YCIyrn, W CPeicTs,
MCMONb3YEMbIX NPV MPEeAOoCTaBNEHUN MYHULMMNANLHOW YCNYyrn, KOTOpble YKas3aHbl B
nognyHktax 1 -4 nyHkTa 2.14.2. agMUHUCTPATMBHOIO periameHTa, MPUMEHAOTCA K
06beKTaM W CpefcTBaMm, BBEAEHHbIM B 3KCM/yatauuio 1am npowegwnmM MOoAepHu3aLmo,
pPeKoHCTpyKumMto nocne 1uona 2016 roga.

2.15. MokasaTenu AOCTYMHOCTM U KayecTBa MyHULUMNaNbHOM YCAYyrK, B TOM Yunce
KONNYeCTBO B3aVMOAENCTBWIA 3a9BUTENS C AO/MKHOCTHLIMU NLaMK NpU NpeLoCcTaBNeHNN
MYHULUMNAbHOM YCAYTU N UX NPOAOMIKNTENBHOCTb, BO3MOXHOCTb MOMYYEHWUS
NH(opMaL MK 0 Xo4e NPeAoCTaBNeHUs MyHULMNANbHOW YCNYrK, B TOM YUCNE C
MCNONb30BaHNEM MHKOPMALNOHHO-KOMMYHUKALUMOHHbLIX TEXHOMOT N, BO3MOXHOCTb
NM60 HEBO3MOXXHOCTb MOMYYEHUS MyHULUNA/IbHOW YCNYr B MHOFO(YHKLMOHAIbHOM
LIeHTpe NpeAoCTaB/IEHNS FOCYAAPCTBEHHbIX U MYHUUMNANbHbLIX yCNyr (B TOM Yuche B
NMOHOM 06beme), B /1l060M TeppuTOpUabHOM NMoApasaeneHnn opraHa UCMONMHNTENTbHO
pacrnopsaanTeNnbHOro opraHa MecTHOro camoynpas/fieHus, No BbIGOPY 3asaBUTENA
(3KCTEppMTOpUANbHbIA NPUHLMM), MOCPEACTBOM 3anpoca 0 NpPeAoCTaBNEHNN HECKOMbKNX
rocyfapCTBEHHbIX U (M) MyHULMNANbHbIX YCAYT B MHOTO(YHKLNOHAbHbIX LEHTpax
NpeAoCTaBNeHNS rOCYAAaPCTBEHHbIX Y MYHULUMNANbHbIX YCAYT, NPeayCMOTPEHHOIO
cTaTbeir 15.1 denepanbHOro 3akoHa Ne210-d3 (KOMMNMIEKCHbIN 3anpoc)

2.15.1. TlokasaTensamm AOCTYMHOCTU MNPeAoCTaBNEHNS MYHULUNANbHOW YCyrun
ABNAOTCA:

pacnosioXXeHHOCTb MOMeLLEHWsA, B KOTOPOM BefeTca npuem, Bblfava LOKYMEHTOB B
30He JOCTYNHOCTU 0OLLECTBEHHOIO TPaHCMOPTa;

Hannume HeobXO4MMOro KO/MMYecTBa CheuManncToB, a TakKxke TMOMELLeHU, B
KOTOPbIX OCYLLECTB/IAETCS MPUeM JOKYMEHTOB OT 3asBUTENEN;

HanumMe uMcYyepnblBalOWen wHopmaunm o cnocobax, Mnopsagke U Cpokax
NpefoCcTaBNeHNs MYHUUMUMNANbHOW YCNYrM Ha WHGOPMaLMOHHbIX CTeHAax, EAMHOM
noprane, Pecny6nnmkaHckom nopTasne, ouunasbHOM caiTe MyHULMNaIbHOIO panoHa;

OKa3aHue MomoLM MHBaSIAaM B MPEeoL0NeHNN 6apbepoB, MELLAKLWMX NOMYYEHUIO
UMW YyCNYT HapaBHe C ApYTrMu nnuamm.

2.15.2. TlokazaTensamm Ka4yecTBa MNpPefoOCTaBNEHUS MYHMULMMANbHOW YCnyru
ABNAKOTCA:

1) cobntoieHre CPOKOB MpUema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobnrofieHe cpoka nonyyeHms pesynbTaTa MyHULUMNANbHON YCNyTu;

3) oTCyTCTBME O0OOCHOBaHHbIX anob Ha HapyLlweHUa agMUHUCTPATUBHOIO
perfiamMeHTa, CoBepLUeHHble paboTHMKammn OpraHa;

4) KO/INYECTBO B3aUMOJENCTBUM 3asaBUTENA C LO/HDKHOCTHbIMU nuuamun (6e3 yyeta
KOHCYNbTaLum):

B3aMmofeincTBme 3asBuTens ¢ paboTtHukamu OpraHa wam  MOL,  npu
npeLocTaBIeHNN MyHULMMNANbHOW YCNYT OCYLLLECTBNSETCA OAMH pa3 npu npeacTaBieHnm
3asB/IEHNA CO BCEMWN HEOOXOAMMbIMU AOKYMEHTaMMU;
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O4WH pa3 B C/nyyae HeOOXO4MMOCTW MNOMyYeHUsA pe3ynbTata MpeLoCcTaB/eHuNs
MyHUUMNanbHoON ycnyrn B OpraHe vam MOLL B hopme 3kK3emnasipa 3M€KTPOHHOIO
AOKYMEHTa Ha 6YMaXXHOM HOCUTENe.

MpoLO/MHKUTENIbHOCTb  O4HOI0  B3aMMOLENCTBUS  3asaBUTENS C  LO/HKHOCTHbIMU
nnuamn npu NpegocTaBaeHNN MyHULMNAIbHOM YCNYT He NpeBbIlwaeT 15 MUHYT.

3asBuMTENb BMNpaBe OLEHUTb KayecTBO MpeaocTaB/ieHUs MYyHULMMaIbHON YCnyrn ¢
MOMOLLLKO  YCTPOMCTB NOABMXHOW paanoTeneOHHON CBA3WM, C  WCMOMb30BaHUEM
Pecny6/MKaHCKOro noprana, TepMUHabHbIX YCTPOMNCTB.

2.15.3. NHhopmaLms 0 xofe NpefocTaBneHns MyHUUUMNaNbHOW YCyrn MOXET ObITb
nonyyeHa 3asBUTeNeM B /IMYHOM KabwHeTe Ha EauHOM nopTane, Pecny6/1nMKaHCKOM
noptane, B OpraHe, M®LI.

2.15.4. MpepocTaBneHne MyHULUNANbHOW YCAYrn OCyLEeCcTBAsSETCA B Nto6om MOPL|
Mo BbIGOPY 3asABMTENA HE3aBMCMMO OT MeCTa ero >XWUTeNbCTBa UM MecTa (PakTUYecKoro
npoxueaHns  (NpebbiBaHWa)  Ha  Tepputopun  Pecnybnmkun  TartapctaH Mo
3KCTeppuTOpPUANIbHOMY NPUHLAMNY.

MyHuuMnanbHasa ycnyra B cocTaBe KOMMIEKCHOMO 3anpoca He npegocTaBniseTcs.

2.16. ViHble TpeboBaHUs, B TOM YMC/E YUNTbIBAKOLLME OCOOEHHOCTM NPeAoCTaBNeHNS
MYHUUMNANbHOW YCNYTY N0 3KCTEPPUTOPUANbHOMY NpuHLMNY (B Cnyyae, eciu
MyHUUUNanbHas ycnyra npefocTaBnseTcs Mo 3KCTEPPUTOPUAIbLHOMY MPUHLMNY) 1
0CO6EHHOCTM NpPeAoCTaBEHNS MyHMULUMNAIbHOW YCYTN B 3NEKTPOHHOW hopme

2.16.1. Mpu npegocTtaBNeHUN MYHULUNANbHOW YCNYrn B 3NEKTPOHHOW hopme
3asBUTe/b BNpase:

1) nony4nTb UHGOPMALMIO 0 NOPALKE M CPOKax NpefocTaBfeHNs MyHULMNANIbHOM
yCnyru, pasMmeLleHHyo Ha EguHom nopTtasne, Pecny6nMkaHCKOM nopTarne;

2) nopatb 3asiB/leHMe O MNpPeAoCTaBAeHUN MYHUUMNANbHOW YCNYrM W WHble
AOKYMEHTbI, HEO6XOAMMble AN1A MpPefoCTaBEHUS MYHMULMNANBHON YyCnyru, B TOM 4uchne
AOKYMEHTbl M MH(OPMaLNIo, 3MeKTPOHHble 06pa3bl KOTOPbIX paHee OblM 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yacTh 1 cTaTbM 16 dPepepanbHOro sakoHa Ne 210-P3, ¢
Mcnonb3oBaHMeM Pecny6/iMKaHCKOro noprana;

3) MNoNyyYnTb CBEAEHWA O XO4e BbIMOSHEHUS 3aABNEHNA O NpeaoCcTaB/eHUm
MYHULMMNaIbHOR YCNyrun, NofaHHbIX B 3/1IEKTPOHHON (hopMe;

4) 0CyLLeCTBUTb OLEHKY KayecTBa NpeAocTaBNeHNs MyHULMNANbHON YCAYTu;

5) nonyuntb pe3ynbTaT MNpefoCTaBfiEHUS MYHULUMMAaNbHOW Yycnyru B ¢opme
3/1EKTPOHHOI0 AOKYMEHTA;

6) noaaTb Xanoby Ha pewleHne n fgenicteue (6esgericteue) OpraHa, a TakXe ero
[AO/MKHOCTHBLIX UL, MYHUUMMNaNbHbIX CAYXaWmnx nocpeacTBoM Pecny6/nMKaHCKOro
noptana, nopTtana eaepasbHOM  rocyfapCTBEHHOW  WHMOPMAUMOHHON  CUCTEMbI,
obecneumBatoLlen npouecc paocyaebHoro (BHecyne6HOro) o06)kanoBaHWUA PeLLIEHNI K
faencTemin - (6e34encTBMA), COBEPLUEHHbIX NPV MNPeLOCTaB/eHUN [OCYAapPCTBEHHBIX U
MYyHUUMNANbHLIX  YCAYr — opraHamMu,  NpPeAoCTaBNAOWMMK  FOCY[ApCTBEHHbIE U
MYyHUUMNANIbHbIE  YCNYrW, WX  AO/DKHOCTHBIMW  NLAMK,  TOCYAApCTBEHHbIMU U
MYHULMNAIbHBIMU CNYXKALLUMU.

2.16.2. dopmMupoBaHME 3adAB/IEHNSA OCYLLLECTBNAETCA MOCPEACTBOM 3amnosIHeHUs
3N1eKTPOHHON (hopMbl 3asABeHNs Ha Pecny6nmnkaHckoM mnopTane 6e3 Heo6X0o4MMOCTM
AONOSTHATENIbHOW Nnofayu 3asB/IeHNS B KAKOW-TM60 MHOW (hopme.
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2.16.3. MMpun hopmmnpoBaHnn 3aaB1eHNA 00eCrneynBaeTCs:

1) BO3MOXXHOCTb KOMWPOBAHWA W COXPaHEHMWS 3aAB/IEHUA W WHbIX [OKYMEHTOB,
Heo6X0AUMbIX 419 NPefOCTaB/IeHNs YCNYTH;

2) BO3MOXHOCTb 3aro/fIHEHUSA HECKONbKUMW 3asBUTENSAMU OAHOW 3/1EeKTPOHHOM
(hopMmbl 3adBfeHUA MpY obpalleHUn 3a ycnyramu, npegnosaralwmMMy  HanpasieHue
COBMECTHOr0 3as1B/IEHNSI HECKONbKUMUW 3a9BUTENSAMM,

3) BO3MOXHOCTb Me4yatu Ha OyMaKHOM HOCWUTene KOMWUWU 31EKTPOHHOW (opMmbl
3asBMIEHUS;

4) CcOXpaHeHMe paHee BBELEHHbIX B 3/IEKTPOHHYIO (OpMY 3asfB/IEHUSA 3HAYEHUI B
NHO60 MOMEHT MO >KENaHWI0 NOJb30BaTeNs, B TOM YMCe NPU BO3HWKHOBEHUWN OLUMOOK
BBOZa W BO3Bpate 4/19 NOBTOPHOIr0 BBOAA 3HAUYEHUI B 3N1eKTPOHHYO (hOPMY 3asBIEHUS;

5) 3anonHeHWe Nonei 3MIEKTPOHHOWN (POPMbI 3adB/IEHNS [0 Hayana BBOAA CBefeHWI
3adBUTENIeM C WCMOMb30BaHMEM CBefeHWin, pasMewieHHbIX B ECUA, u cBefeHui,
ony6/MKOBaHHbIX Ha Pecrny6/MKaHCKOM nopTane, B 4acTW, Kacalolleics CBefeHWH,
OTCYTCTBYHOLUUX B €4UHOIN CUCTEME ULEHTUPUKALUN 1N ayTEHTUDUKALUN;

6) BO3MOXHOCTb BEepHYTbCA Ha /t0060M M3 3TanoB 3amno/IHEHUA 3/IEKTPOHHOM
(hopMbI 3as1B/IeHNS 6€3 NOTEPU paHee BBEAEHHON MH(OpPMALMK;

7) BO3MOXHOCTb JOCTYyMa 3aaBUTENA K paHee MofaHHbIM UM 3asBIEHUAM B TeyeHue
He MeHee OLHOrO roja, a TakXKe 4aCTUYHO CPOPMMUPOBAHHbLIM 3aAB/IEHUAM - B TEYEHME He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M®PLL (ganee - 3anucb) OCYLLECTBNSETCA
nocpefcTBOM Pecny6MKaHCKOro noprana, TenefoHa KOHTaKT-LeHTpa ML,

3anaBMTEN0 NPefoCTaB/sAeTCA BO3MOXHOCTb 3anucy Ha obble CBOOGOAHbIE NS
npueMa [aTty v Bpems B Mpefenax YCTaHOB/EHHON0 B MHOTO(YHKLUMOHa/IbHOM LEHTpe
rpayuka npuema.

3anucb Ha onpefefieHHY AaTy 3akaH4YMBAETCA 3a CYTKM [0 HacTYM/eHUs 3TOW
[arbl.

[ns ocywecTBneHUs npeLBapuUTeNbHOW 3anucu MnocpeAcTBoM Pecny6/MKaHCKOro
noptana 3asBMTE/NIl0 HeOOXOAMMO YKasaTb 3arpallivBaeMble CUCTEMON [aHHble, B TOM
ymcne:

(hamunio, ms, 0TYECTBO (NPU HaIMYUK);

HOMep TenegoHa;

aflpec 3/1eKTPOHHOM MOoYThbI (M0 YKeNaHu);

XenaeMyto faty v Bpems npuema.

B cnyyae HecooTBeTCTBMA CBefeHWid, KOTOpble COOOLWWA 3adaBUTENb  MpU
npeaBapuTesIbHON 3anncu, LOKYMeHTaM, MNpeACTaBleHHbIM 3asBUTENIEM MpU JINYHOM
npueme, npeaBapuTenbHasa 3anncb aHHYIMpYyeTCs.

Mpn  OoCyLWecTBNeHUM NpeABapuUTE/IbHON 3anucu  3adBUTEN0  06ecneynBaeTCs
BO3MOXXHOCTb pacreyartaTb TaJIOH-MOATBEPXKAeHME. B cnyvae, ecnv 3asBuTeb COOOLMT
aflpec 3NeKTPOHHOW MOYTbI, Ha YKa3aHHbIA afpec TakXke HanpaefseTcs MHHOpMaums o
NOATBEPXAEHMMN MpeABapuUTeSIbHON 3anucK ¢ yKasaHueM Aatbl, BpeMeHW 1 MecTa nprema.

Mpy  oCyLlecTBNEHUN MpefABapuUTeNIbHON 3anucu  3adBUTENlb B 0653aTe/IbHOM
nopsake MHPOPMMPYETCA O TOM, YTO MpefBapuUTesibHas 3anucb aHHY/IMPYeTCa B Clydae
ero HesiBKM Mo UCTeYeHUN 15 MUHYT C Ha3HAYeHHOro BpemMeHn nprema.

3anBuTeNIb B N1t060€ BpeMs BrnpaBe 0TKa3aTbCsA OT NpeABapuTe/IbHON 3anucu.

3anpeltaeTca TpeboBaTb OT 3asaBUTENS COBEPLUEHWS WHbIX [EWACTBUWA, Kpome
MPOXOXAEHNA WAEHTUMUKALUUN U ayTEHTUMUKALMUM B COOTBETCTBUM C HOPMATUBHBLIMU
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NpaBoOBbIMKU aKTaMu Poccuiickoli ®efepauumn, YKasaHUs Leu npueMa, a Takxke
NpeaocTaBNeHnst CBefeHWIA, Heob6XoAUMbIX [Ans pacyeTa AMTeNbHOCTU BPEMEHHOrO
MHTepBana, KOTopblii HE06X0ANMO 3a6POHPOBATbL A5 NpUeEMa.

3. CocrtaB, nocnefoBaTeIbHOCTb M CPOKU BbIMOMHEHNSA afMUHUCTPATUBHbIX
npoueayp, Tpe60BaHMA K MOPSAKY UX BbIMONHEHUS, B TOM 4YMC/e 0COBEHHOCTU
BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NPOLLeAYpP B 31eKTPOHHON hopMe, a TakxKe
0COGEHHOCTU BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp B
MHOTO(YHKLMOHa/bHbIX LLeHTpax

3.1. OnucaHve nocnenoBaTeNbHOCTU AeACTBUM NPWU NPeaoCcTaBNeHNN
MYHULUUNATbHON yCNyru

3.1.1. MNpegocTaBneHne MyHUUMNANbHOW YCNYrn BK/KOYaeT B ceba cnepytollme
aAMUHUCTPATMBHbIE MpoLesypbl:

1) KOHCYNbTMPOBaHWeE 3adBUTENS;

2) MPUHATME WU PacCMOTPEHMe  KOMMJeKTa [OKYMEHTOB, MpPeAcTaB/iEHHbIX
3aAaBUTENEM;

3) HanpaB/fieHNne MeXBEeLOMCTBEHHbIX 3anMpocoB B OpraHbl, Yy4yacTBylllMe B
npeaocTaBneHU MyHULMNANLHON YCNYTN;

4) NoAroToBKa pesyfibTata MyHUUMNaAbLHOW YCNyru;

5) Bblgaya (HanpaB/eHWe) 3a9BUTENIO0 Pe3ybTaTta MyHUUMNANbHOW YCNYTW;

6) ucnpasfieHVe TEXHNYECKMX OLLMOOK.

3.2. OKaszaHuMe KOHCY/bTalNin 3a8BUTENIO

3.2.1. OCHOBaHMeM Ha4yana BbIMOSIHEHUS aAMUHUCTPATUBHOM MNpoLedypbl SBNSETCA
obpallleHre 3asBUTeNs Mo BOMPOCaM, CBSI3aHHbIM C MNPefoCTaBleHNEM MYHULMMaNbHOM
YCNyru.

[OMKHOCTHBIM ~ MUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOJIHEHUE
aflMVHUCTPATMBHON Npoueaypbl, ABNAETCA:

npu obpatueHun 3assutens B M®L, - paboTHUK M®PL;

npu obpaweHnn 3assutens B OpraH - cekpetapb Mcnonkoma (ganee -
[0/IXHOCTHOE NNL0, OTBETCTBEHHOE 32 KOHCY/IbTUPOBaHME).

3.2.2. 3asBUTeNb BnpaBe 006paTUTbLCS 3a KOHCY/NbTaLMen O MopsaKe W CpoKax
NpefoCTaB/ieHNs MyHULMNAIbHOK ycnyrn B M®L, IMYHO 1 NO TenedoHY N 3M1EKTPOHHOWA
roure.

PaboTHMK M®L] KOHCy/nbTUpPYyeT 3asBWUTeNs, B TOM 4uC/e MO cocTaBy, opme
npeAcTaBnseMoi [JOKYMeHTauMnm U ApyruM Bonpocam A1 NONYYeHUs MYHULMNanbHOM
YCNyTu.

3asBuTENlb  MOXET MOAy4YUTb  MHMOpMaUMi O MopsadkKe  npefoCcTaB/ieHUs
MYHULUMUNAIbHOW yCNyrn Ha ouumnansHom cainte ML http://mfcl6.tatarstan.ru.

ALMVHUCTpPATUBHbIE  MpPOLEAypbl, YCTaHaB/MBaeMble HACTOALMM  MYHKTOM,
BbIMO/IHAOTCA B IeHb 00paLleHns 3aaBUTens.

PesynbTatamu BbIMO/IHEHUA  aAMMHUCTPATMBHbLIX  Mpouesyp  ABMASAKOTCA:
KOHCY/bTaluMs No cocTaBy, (POpMe NpeLCcTaBasemMon AOKYMEHTaUUM 1 apyruM Bonpocam,
Heo6X0AMMbIM ANS NONYYEHUS MYHULMUMNANbHOW YCyTH.


http://mfcl6.tatarstan.ru
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3.2.3. 3asBuTeNb BnpaBe 0bpaTUTbCA B OpraH no Tened)oHy U 3M1EKTPOHHOW Noy
a TaKKe MNONYYUTb KOHCY/MbTauuio Ha Pecny6nvkaHcKom nopTtane, cailte OpraHa o
nopsiike MU CpoKax NPefoCTaBlieHUs MYHUUWUMaNbHOW YCnyru, B TOM 4uUCie MO COCTasy,
(hopme npefcTaBnsemMon  [OKYMeHTauuMuM W Apyrum  Bomnpocam NS  MNoyYeHus
MYHULUNABHOW YCNyTH.

[LOMKHOCTHOE N0, OTBETCTBEHHOE 33 KOHCYNbTUPOBaHME UHHOPMUPYET
3afBUTENs B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

ALMUHUCTPATUBHbIE  MPOLEAYpPbl, YCTaHaB/IMBAEMble  HaCTOALWMM  MYHKTOM,
BbIMO/HAKOTCA B TeYEHME TPeX paboumnx AHEW CO AHA NOCTYNeHUs obpaLLeHus.

PesynbTatamn  BbIMOMHEHUS  aAMWHUCTPATMBHbLIX  MPOLEAYpP  ABNAOTCA:
KOHCY/NbTauum no coctasy, popme MpeLCTaBIseMOn LOKYMEHTaUUU U ApYrUM BOMpPOCcaMm,
Heo6X04MMbIM 415 NONYYEHUS MyHULMNAIbLHON YCNyrn.

3.3. MMpuHATHE 1 pacCMOTPEHNE KOMIMIEKTA JOKYMEHTOB,
npefcTaB/IeHHbIX 3a9BUTENIEM

3.3.1. Mpuem [OKYMEHTOB [ANS MpefoCTaBNeHUss MYyHULMMNaIbHON YCnyru 4epes
M®L| nnm yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3agBuTtenb (NpefactaBuTeNnb 3aaBuTeNs) obpatlaetcs B M®LL ¢ 3anpocom o
NpefocTaBNIeHUN MYHULMNANBHON YCNyru v NpeacTaBnseT AJOKYMEHTbI B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHMK M®LL, BeayLinii Nnpuem 3asBieHUIA:

onpegenseT npegMeT obpalleHus;

YAO0CTOBEPAET /IMYHOCTL 3aABUTENS,

NMPOBOAUT NPOBEPKY NOSTHOMOYMIA NNLLa, NOLAKOLWErO LOKYMEHTI;

NMPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PernameHTa;

3arnosiHAET 3/1eKTPOHHYIO (hopMmy 3asaBneHns B AIC MOL;

NPy NpPefoCTaBNEHUN [LOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5 afMWUHUCTPATUBHOIO
pernameHtTa Ha OyMaXHOM HOCWUTesle, OCYLLECTB/SET CKaHMpOBaHWe MpeacTaBNeHHbIX
LOKYMEHTOB;

pacneyatbiBaeT 3asaBneHne ns AIC ML,

nepefaeT 3adBUTE/NO Ha NPOBEPKY W NOAMNUCAHME,;

nocne noanucaHua cKaHuUpyeT nognucaHHoe 3aasneHne 8 AIC MoL;

3arpy>aet B AVNIC M®LL fOKyMeHTbI, NpeAcTaB/ieHHbIE B 3/1EKTPOHHOW opme nmn
3/1EKTPOHHble 06pa3bl 0TCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 31EKTPOHHOE [eNO0;

BO3BpaLLaeT NoANMCaHHOEe 3asaB/IeHNE N OPUTUHaNbl OYMaXKHbIX JOKYMEHTOB;

BbllaeT 3adBUTE/NI0 PACMUCKY B NpuemMe AOKYMEHTOB.

ALMWUHUCTPATUBHbIE  NpoLefypbl, YCTaHaBAMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMOIHAKTCA B leHb 0bpaLleHns 3aaBuTens.

Pe3ynbTataMy BbINONHEHUA aAMWUHUCTPATUBHbLIX MPOLUEAYp ABNAKOTCA: rOTOBOE K
OTNpaBKe 3asB/iEHME U NAKeT JOKYMEHTOB.

3.3.1.3. PaboTHUK M®L| HanpaBnseT nakeT JOKYMEHTOB, MPUHATbLIX OT 3a9BUTENS B
OpraH B 3N1eKTPOHHON (opMe (B COCTaBe MAKETOB 3/IEKTPOHHbLIX [1e/1) B TeYEHUe OfHOro
paboyero AHA CO AHA 06palleHunsa 3aaBUTeNS B CTPYKTYpPHOe noapasgeneHne MOLL.
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Pe3ynbTaTamMun BbIMONHEHNA aAMUHUCTPATUBHBIX NPoLeayp ABNAKOTCA: 3asB/IEHNe 1
MakeT JOKYMEHTOB (3/IeKTPOHHOE [eN0), HanpasieHHble B OpraH, nocpeiCcTBOM CUCTEMbI
3/1EKTPOHHOI0 B3aUMOLENCTBUS.

3.3.2. lpuvem pAOKYMEHTOB [718 MNPeAoCTaBfeHNS MYHUUMNANbHOW YCNyru B
3/IEKTPOHHOW (hopme yepe3 Pecny6amnkaHCKuMiA noptan.

3.3.2.1. 3aaABuTenb An4 nofayn 3asB/IEHUS B 3/1EKTPOHHOW (hOpMe BbIMOMHAET
crneaytouime OeACTBUS:

BbINO/IHAET aBTOpPU3aLNIO;

OTKPbIBAET POPMY 3/1EKTPOHHOTO 3asB/1IeHUS;

3anofiHaeT  (opMy  3/IeKTPOHHOrO  3adB/IeHWs,  BK/HOYAKOLWYK  CBefdeHwus,
HeobXxoanmble 1 0653aTeNbHble ANS NPeAoCTaBNeHNA MyHULMNANbHOR YCYTW;

NPUKPennseT [AOKYMEHTbl B 3/1EKTPOHHON (opMe WM 3NeKTPOHHble 06pasbl
NOKYMEHTOB K JOpMe 3/1EKTPOHHOTO 3asB/eHNs (MPU HEO6X0AMMOCTHK);

nogreep>xgaet (hakT O03HaKOM/IEHUA W CcOorfiacusa ¢ YCNoBUAMU U MOPALKOM
NPeaocTaB/ieHNss MYHUUMNANbHOW YCNYyrn B 371eKTPOHHOW (hopme (yCTaHaB/IMBAET
COOTBETCTBYHOLLYI OTMETKY O COrflacuv B (hOpMe 3/1IeEKTPOHHOI O 3aBNEHUSA);

NnoATBEPXAaeT  [OCTOBEPHOCTb  COOOLUEHHbIX  cBefdeHUMW  (ycTaHaB/nvBaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOpMe 3/IeEKTPOHHOIO 3adB/IeHNS);

OTMPaBNAET 3aMNO0/IHEHHOE 3/1IEKTPOHHOE 3asB/ieHWe (HaXXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B (DOpMeE 3/IEKTPOHHOIO 3asB/IEHNA);

3/IEKTPOHHOE 3asB/IeHNe NOAMUCLIBAETCA B COOTBETCTBUM C TPebOBaHUAMU MYHKTA
2.5.3 aAMWHUCTPATUBHOIO PErnamMeHTa;

nonyyaet yBeaoM/ieHne 06 OTNpaBKe 3/1EKTPOHHOIO 3aAB/EHUS.

dopmaTHO-/M10rnyeckas npoBepka CHOPMUPOBAHHOIO 3asiB/IEHNS OCYLLECTBASETCA
rnocsie 3arnofHeHUS 3asaBUTENIEM KaXA0ro 13 nosien 3MIeKTPOHHON (hopMbl 3adBfieHuns. Mpu
BbISBNIEHUM HEKOPPEKTHO 3arno/IHEHHOr 0 Mo 3/1eKTPOHHOW (hOPMbI 3asB/IEHUS 3aBUTESb
YBEAOM/ISETCA O XapaKTepe BblIBIEHHOW OLIMOKM U NOPSAKE ee YyCTPaHeHMS NOCpPeacTBOM
NH(OPMaLMOHHOIo COOOLLIEHNA HEMOCPEACTBEHHO B 3/1IEKTPOHHOM (hopMe 3asB/eHNS.

ALMUHUCTPATMBHbLIE  NpOLeaypbl, YCTaHaB/MBaeMble  HACTOALMM  MYHKTOM,
BbIMOJIHAOTCA B fieHb 06paLleHnsa 3aaBUTenNs.

PesynbTatamu BbIMO/IHEHUA  aAMUHUCTPATMBHLIX  NpoUefyp  SABNAKOTCA:
3N1eKTPOHHOe [feno, HanpasneHHoe B OpraH MOCPeACTBOM CUCTEMbl  3/IEKTPOHHOIO
B3aMMO/EeNCTBUS.

3.3.3. PaccmoTpeHume KoMnnekTa 4oOKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMeEM Hayana BbINOAHEHUS aAMWHUCTPATMBHOM npoueaypsbl
ABNIAETCA MOCTYM/IEHWEe 3adBfIeHUS W WHbIX  JOKYMEHTOB, HeobXoAuMMbIX  [AnA
npeaocTaB/ieHNs MyHULUNAIbHOR YCyTu.

[OMKHOCTHBIM ~ MyomM  (pabOTHUKOM),  OTBETCTBEHHbIM 3@  BbIMOJIHEHUE
af;MUHNCTPATMBHOW Npoueaypbl ABNSETCS cekpeTapb Vicnonkoma (panee - fO/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB):

3.3.3.2. [JO/HKHOCTHOE LU0, OTBETCTBEHHOE 3a MpMemM [LOKYMEHTOB, B Cly4ae
obpalleHuns 3aaBuUTens ¢ 3assfeHnem B Oprax:

onpegenseT npeameT obpalleHus;

yCTaHaB/NBaeT INYHOCTL 3aABUTENS;

MPOBOAMT NPOBEPKY MOSHOMOUMNIA NMLa, NOLAIOLLENO LOKYMEHTHI;

NMPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpPebOOBaHUAM, YKa3aHHbIM B
NyHKTe 2.5 aAMWHUCTPATMBHOIO pernamMeHTa, NPOBEpPKY COOTBETCTBUA MPEACTaB/IEHHbIX
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NOKYMEHTOB  YCTaHOBMIEHHbIM  TpeboBaHMAM  (Hagnexailiee O(OPMAEHUE  KOMWIA
NOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMUCTOK, MPUMUCOK, 3aYEPKHYTbIX C/0B U
MHbIX HE OFOBOPEHHbIX UCTMPaBNeHNIA);

3aMONHSAET  3NEKTPOHHYK  opMy  3asBfeHMSs B aBTOMATU3MPOBAHHOW
NHPOPMALMOHHOW CcUCTeMe, MNpefHa3HaYeHHOM [N OKa3aHUsi roCyAapCTBEHHbIX W
MYHUUUNANbHBIX YCNYT;

Nnpu MpeaocTaB/eHNN OOKYMEHTOB, YKa3aHHbIX B NMYHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HOCWUTefle, OCYLUECTB/IAET CKaHWpPOBaHWe MpeAcTaB/eHHbIX
[AOKYMEHTOB;

pacreyaTbIiBaeT 3asB/IeHUE;

nepenaeT 3adBUTE/O Ha NPOBEPKY W NOANUCAHME;

nocne noAnucaHna CKaHMpYyeT NognucaHHoe 3asdB/ieHNe;

3arpyxaert B aBTOMaTM3NPOBAHHYIO NH(OPMaLMOHHYO cucTemy,
npefHasHaAYeHHYKD [N  OKasaHWA  TOCYAAPCTBEHHbIX W MYHMUMNANbHbLIX  YCNyr
AOKYMEHTbI, MNpefAcTaB/ieHHble B 3/1EKTPOHHOM (OpMe WM 3M1eKTPOHHbIE  06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE AeNo;

BO3BpalLaeT MOAMWCAHHOE 3adB/IeHWE W OpUrnHasbl OYMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BblAeT 3aA9BUTENIO PacnUCKy B NpuemMe AOKYMEHTOB.

B cnyyae HanuumMa OCHOBaHWA AN OTKasa B Npueme AOKYMEHTOB [O/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a TMpuvemM [OKYMEHTOB, YBEAOM/AET 3adABUTENA O Ha/Iuyum
NPensaTcTBUAA ANs Mpuema 3asBfieHUs W BO3BpallaeT emy AOKYMEHTbl C OObSCHEHMEM
COLEePXKaHuA BbISIBIEHHbIX OCHOBAHWI AN19 0TKa3a B nNpueme LOKYMEHTOB.

3.3.3.3. JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNPUEM [AOKYMEHTOB, MO
MOCTYM/IEHNSA JOKYMEHTOB Ha pacCMOTPEHMeE:

NpuCBamMBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUW C HOMEHKNATypoW fAen u cratyc
«[TpoBepKa 4OKYMEHTOBY;

N3y4vaeT MOCTYMNMBLLME 3NEKTPOHHbIE [ena, B TOM YMC/e MPUIOXKEHHbIe 3aABUTeNIEM
AOKYMEHTbI B 3/IEKTPOHHOWM (hOpMe M 3N1eKTPOHHbIe 06pasbl AOKYMEHTOB;

NPoBEPSET KOMMNEKTHOCTb, YNTAaeMOCTb 3/1EKTPOHHbLIX 06Pa30B JOKYMEHTOB;

npoBepsieT Cco6M0AeHNe YCNOBUA  [EACTBUTENbHOCTM 3NEKTPOHHOW noanucuy,
nocpeacTBoM obpauleHnsa K EauHomy noptany (B cnyyae, ecnivM  3asaBUTeNieM
npefcTaB/ieHbl 3N1eKTPOHHbIE LOKYMEHTbI, noAnunCcaHHble YCWU/IEHHOW
KBaM(MLMPOBAHHOW 3/1EKTPOHHOI NOANMCHIO).

Mpy HaNMUUN OCHOBaHMI, NPeAYCMOTPEHHbIX MYHKTOM 2.7.1 afMUHUCTPATUBHOIO
pernaMeHTa, noOArotaB/fvMBaeT MNPOEKT peweHns 06 OTKase B nNpueme [OKYMEHTOB,
He06X0ANUMbIX ANA NPeAoCTaBNeHUS MyHULMNANbHOW YCAYTI.

B cnyyae, ecnu B pesynbTare [MPOBEPKM YCWUIEHHOW KBa/MPULNPOBAHHOM
3N1EKTPOHHOWN NOANUCK BbISBNEHO HECOBONHOAEHNE YCNOBUIA ee AEACTBUTENIbHOCTU, MPOEKT
pelleHns 06 0TKase [O/MKEH cofepxXXaTb MYHKTbl cTaTtbk 11 dPepepanbHOro 3akoHa Ne 63-
@3, KOTOpble NMOCNY>XU/IN OCHOBAHMEM A1 €r0 NPUHATUSA.

lMpoekT peweHMs 06 OTKase B TMpuemMe [OKYMEHTOB, HeobXoAuMbIX AN
npeaocTaB/ieHnss MyHUUMNABHOM YCNYTi, C yKaszaHWem MPUUYMH OTKasza (B c/y4yae, eciu
OCHOBaHMA [Ns OTKasa B MpPMEME [AOKYMEHTOB, HeoOXOAUMbIX A8 MpefoCTaB/eHUA
MYHULMMNaNbLHON YCNyru, CBs3aHbl C HapyLUeHWEeM YCTaHOB/IEHHbIX TPEOOBAaHWMA K TaKUM
[OKYMeHTaM, OCHOBaHMA [N1A OTKasa B nNpuemMe [AOKYMEHTOB [O/DKHblI COfepKaTb
NH(OPMaUMKD O HauMEHOBaHUW [AOKYMEHTOB (MHGOpMauuKn, CBeAeHWil), KOTOpble He
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NpeAcTaBfieHbl, COAep)KaT HefoCTOBepHble W (MNK) MNPOTUBOPEYMBBLIE  CBEAEHWUS,
oopm/ieHbl C  HapyLleHMEeM YCTaHOB/IEHHbIX TpebOBaHWiN), HanpaefseTcAd Ha
cornacoBaHuMe B YCTaHOB/MIEHHOM TMOPsAAKe MOCPeACTBOM CUCTEMbl  3/IEKTPOHHOIO
LOKYMeHTOO60opoTa.

CornacoBaHune NpPoeKTa peLleHns 06 0TKase B NpueMe LOKYMEHTOB, HEOOXOAMMbIX
018 NpefoCTaBfieHUs  MYHWUMNANbHOM  YCNyru,  OCYLLeCTBNAETCH B MOPAAKe,
npeaycMoTpeHHOM NYHKTOM 3.4.3 afMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCyTCTBMS OCHOBaHWA [A/i9 OTKasa B MNpueme [OKYMEHTOB,
npefyCcMOTPeHHbIX MNYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO pPernameHTa, A40/HKHOCTHOE NnLo,
OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, B TeyeHMe OAHOro paboyero [AHA CO [HA
MOCTYM/IEHUA 3aAaB/IeHUsA, HanpaBseT 3aABUTENI0, YKa3aHHbIM B 3aAB/IEHUM CMOCOOOM,
YyBEAOM/IEHNE O MOCTYM/EHUN 3asB/IeHNS, COAepXKallee BXOAAWMNA PerucTpauuoHHbIN
HOMep 3asBfieHus, [aTy MONyyYeHUs 3adBNEeHWs, MepeyeHb HaWMEHOBaHWA (aiinos,
NPeACTaBNeHHbIX K HEMY AOKYMEHTOB, faTy MOJlydyeHus pesynbrata MyHULMNasbHON
yCnyru.

3.3.3.4. lVcnonHeHue npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATMBHOIO  pernameHTa, nNpVW  HaIMYMM  TEXHUYECKOW  BO3MOXHOCTY
OCYLLECTB/AETCA B aBTOMaTMYEeCKOM peXume C UCMOMb30BaHWEM aBTOMATU3MPOBAHHOWA
NH(OPMALMOHHOW CUCTEMbI, MNpPeAHa3HAYeHHON [/19 OKas3aHWUA [OCYAapCTBEHHbIX U
MYHULMNANbHBLIX YCAYT.

3.3.3.5. AQMUHUCTpaTUBHbIe TMpoUeaypbl, YycTaHaB/iMBaemble MNyHKTOM 3.3.3
aAMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeYEHME OAHOro paboyero AHA CO HA
NOCTYNNEHNA 3adBNIeHNS Ha PaCCMOTPEHNE.

PesynbTaTaMy BbINOHEHUA aAMUHUCTPATUBHbLIX NPOLEAYp ABNSAKOTCA: MPUHATLIN
Ha PaccMOTPEHME KOMMJIEKT [LOKYMEHTOB WM MPOEKT pelleHns 06 OTkase B npueme
LOKYMEHTOB, HEO6XOAMMbIX A/1F MPeLoCTaBIeHNA MyHULUMNAIbLHOW YCyTu.

3.4. MNoaroToBKa pesynbTaTa MyHULMNANbHON YCNyTrn

3.4.1. OCHOBaHMEM Hayana BbIMOMHEHWUS aAAMUHUCTPATUBHOW npoueaypbl
SBNSETCS MONYYEHWe [AO/MKHOCTHbIM NNLUOM  (PaBGOTHUKOM), YMONHOMOYEHHbLIM Ha
BbINOMHEHME aAMWHMUCTPATMBHON npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOr0 3a NPUEM AOKYMEHTOB, NMPUHATLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHLIM  INLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aAMWUHUCTPATUBHONA
npoueaypbl, SBNsSETCs  cekpeTapb  Mcnonkoma (manee -  [O/MKHOCTHOE /UL,
OTBETCTBEHHOE 3a MO/roTOBKY pe3ynbTaTa NpeAoCcTaBAeHNs MyHULMNANbHOR YCnyrn).

3.4.2. [JOMKHOCTHOe /ML, OTBETCTBEHHOEe 3a MNOArOTOBKY pe3y/bTaTa
NpeaocTaBNeHNst MyHULMNANbHOR YCNyTu:

paccMaTpmBaeT CHHOPMUPOBAHHBIA KOMMAEKT [AOKYMEHTOB, HEOOXOAUMbIX A/
NpeAoCTaB/eHNs MyHULMNANbHOW YCNYTu;

NPV BbISBIEHWN OCHOBaHWIA [N8 OTKasa B NPEeAOCTaBAEHUM MYHULMNANbHOM
YCNYru, yKasaHHbIX B MyHKTe 2.8.2 afiMUHUCTPATUBHOIO pernameHTa, MOAroTaB/MBaeT
MPOeKT peLleHns 06 0TKa3e B NPeA0CTaBAEHUN MyHULMNANbHOW YCyTu;

B C/lyYae OTCYTCTBMSI OCHOBaHWIA AN OTKasa B MpefoCTaBNeHUM MYHULMNANbHO
ycnyru, npeaycMoTPeHHbIX NMYHKTOM 2.8.2 afMUHWUCTPATUBHOIO PerfiameHTa, Nno uToram
PACCMOTPEHUsI [JOKYMEHTOB, HEOGXOAWUMbIX [N NpefoCTaBNeHUs MYHMLMNANbHOV
yCNyru, NOAroTaBNMBaeT NPOEKT PELLUEHNs O COrNacoBaHWUMN YCTaHOBKN MH(OPMALMOHHBIX
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3HaKOB WHAMBWAYaNbHOIO MPOEKTUPOBAHUA Ha AOPOXKHbLIX 3HAaKaX (fanee - peLleHue o
cornacoBaHun);

HanpasnsaeT MOATOTOB/IEHHbI NPOEKT pesynbTata npefocTaBNeHNA
MYHUUUNANIbHOW YCNYyr Ha cornacoBaHvWe B YCTAHOB/IEHHOM MOpPsiAKe MOCPeAcTBOM
CUCTEMbI 3/1EKTPOHHOI0 LOKYMEeHTO060poTa.

ALMWHUCTPATUBHbIE  MPOLUEAYPbl, YCTaHaBNMBAEMble  HACTOALLMM  MYHKTOM,
BbIMOMHATCS B TeYeHMe ABYX Paboymx [HeN.

Pe3ynbTatamMy BbINONHEHUA aAMWHUCTPATUBHLIX MpoOUeAyp SABAAKTCA: MNPOEKT
pelweHns 06 OTkase B MPeAoCTaBleHUM MYHULMNANbHOW YCNYyru, MPOEKT pPelleHns o
COrnacoBaHnn.

3.4.3. CornacosaHvue W noanucaHWe npoekTa pe3ynbTata nNpPesocTaBeHNs
MYHUUUNAIbHON yCcnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [/1aBOW
Ce/IbCKOro noceneHus (ganee - Pykosogutens OpraHa).

[MoAroToBNEeHHbIE MPOeKTbl JOKYMEHTOB, MMEIOLLMe 3amMmeyaHUs, BO3BpaLLatoTCA Ha
A0paboTKy Nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/bTata MYHUUMNaNbHOW YCyru.
Mocne ycTpaHeHWs 3aMeyaHuid MPOeKTbl [OKYMEHTOB TMOBTOPHO MepefalTca Afis
cornacoBsaHusa 1 nognucaHus.

PykoBogutens OpraHa npy paccMOTPeHUU MNPOEKTOB [OKYMEHTOB MNpoBepseT
CO6/MI0eHNe aAMUHNCTPATUBHOIO pernameHTa AO/HKHOCTHbIMU nnuamMy OpraHa B 4acTu
CPOKOB BbINO/IHEHUA aAMUHUCTPATUBHbLIX Npoueayp, UX NocnefoBaTeNbHOCTU U NMOJTHOTHI,
Ha/IMYMsA  COrNacoBaHUn YMOMHOMOYEHHbIX [O/MKHOCTHLIX nuy, OpraHa B CUCTEME
3/1EKTPOHHOr0 JOKYMeHTO0060pOTa.

B cnyyae  BbIABMIEHWS  HapYyLWeEHWA B 4aCTW  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATUBHbLIX Npouefyp, WX MOCNeAoBaTeNlbHOCTU WU NOMHOTLI  PyKoBOAUTENb
OpraHa UHULUNPYET NpUBAEYeHNe K OTBETCTBEHHOCTU NuL, AONYCTUBLUNX HapyLUeHus, B
COOTBETCTBMM C NYHKTOM 4.3 afiMUHUCTPATUBHOIO PerfiameHTa.

ALMWHUCTPATUBHbIE  MNpOLEefypbl, YyCTaHaBIMBaeMble HACTOAWMM  MYHKTOM,
BbIMO/IHAKOTCA B TEYEHNE OAHOro paboyero AHs.

PesynbTatamu BbINOAHEHUA aAMWUHUCTPATUBHbLIX MPOLedyp ABNAKOTCA: peLleHune 06
OTKase B MNPUEME AOKYMEHTOB HeO6XOAWMBbIX [AN1A MNPeAoCTaBNeHUs MYHULMUNanbHOM
YCNyru, peweHve 06 OTKase B MNPeAoCTaBNeHUU MYHULUNaIbHOW YCNyru, pelleHne o
COrnacoBaHunun.

3.4.4. VicnonHeHwe  npouepyp, YKasaHHbIX B nyHKTax 3.4.2, 3.43.
aAMUHUCTPATMBHOIO  perfiaMeHTa, nNpuv  HaIM4yMM  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLLECTB/SAETCA B aBTOMaTMYECKOM pPeXume C UCMOMb30BaHNMEM aBTOMATU3MPOBaHHOW
NH(POPMALMOHHOW CUCTEMbI, NpefHa3HA4YeHHOW A/19 OKa3aHUs TroCYyLapPCTBEHHbIX U
MYHULMNANbHBIX YCNYT.

MakcumanbHbIA CPOK BbIMOIHEHUA aAMUHUCTPATUBHbLIX MPOLEAYP, YKa3aHHbIX B
nyHKTe 3.4. afAMVHUCTPATUBHOIO pPernameHTa, COCTaBsEeT TPU paboymnx OHS.

3.5. Bblgaua (HanpaB/eHue) 3asBUTEN0 pe3ynbTaTa MyHULMNANbHOW ycnyru

3.5.1. OCHOBaHMEM Hayana BbIMOMHEHUS afAMUHUCTPATMBHOW NpoLeaypbl SBNSETC!
nonyyeHne [AO/MHKHOCTHLIM /INLLOM, OTBETCTBEHHbLIM 3a BbIMOMHEHWE aAMUHUCTPATUBHONA
npoueaypbl, JOKYMEHTa, NOATBEPXKAAOLLEr0 NPeAocTaBeHe MyHULMUNANbLHOM yenyri.
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[OMKHOCTHBIM  INLLOM, OTBETCTBEHHbIM 32 BbINO/IHEHWE afMWUHUCTPATUBHOW
npoueaypbl, fBnseTca cekpetapb Mcnosnkoma (ganee - LO/DKHOCTHOE  nUO,
OTBETCTBEHHOE 3a Bblgayy (HarnpasieHne) LJOKYMEHTOB).

3.5.2. [JO/MKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgayvy (HanpasfieHne) JOKYMEHTOB:

obecneymBaeT permcTpalmio U BHECEHWE CBeAeHWI O pe3ysnibTaTe MNpefocTaB/IeHUS
MYHULMMNANbHON YCNyrn B MOACUCTEMY BEeAEHUS AOKYMeHTauuu aBTOMATU3MPOBAHHOW
MH(OPMALMOHHOMW CUCTEMbI, MpeAHa3Ha4YeHHOW [A/19 OKa3aHWUsA TOoCYAapCTBEHHbIX W
MYHULUNANLHBLIX YCNYT,

n3BeLLlaeT 3aaBUTeNs (ero npeactaBuTenis) CrNocob0M, yKasaHHbIM B 3asB/IeHUN, O
pe3ynbTaTe NpPefOCTaBNEHUSA MYHUUMNANbHOW YCNYrM M O BO3MOXXHOCTU MOMyYeHUs
pe3ynbTaTa npefocTaBneHnss MyHULMnansHon ycnyrn B OpraHe unv 8 ML,

icnonHeHue npoueayp Npy HaIMUYMmM TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCA
B aBTOMATUYECKOM PeXXMMme C MUCMo/b30BaHMEM aBTOMATU3MPOBAHHOW MH(OPMaLMOHHOM
CUCTEMbI, NMpefHa3HauYeHHOW 419 OKa3aHWA rocyAapCTBEHHbIX U MYHULMNAbHbLIX YCAYT.

ALMUHUCTPATMBHbLIE  MNpoLUeaypbl, YyCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMO/MIHAKTCA B TeyeHWe OfHOro paboyero [HA CO [AHA MOANUCAHUSA [OKYMEHTA,
ABNAOLLErocs pesynbTaToOM NpeAocTaBieHUs MyHULMNAbHON YCIYr, YNONTHOMOYEHHbIM
AOMKHOCTHbIM Nnuom OpraHa (OpraHom).

Pe3ynbTatamu BbINOJIHEHUA aAMUHUCTPATUBHBIX MPOLEAYP ABNAKOTCA: pa3MeLLeHue
CBeAieHWUIA 0 pe3ynbTate MNpefoCcTaBNeHNs MYHUUUNANbHOW YCNyrn B MH(OPMAaLMOHHbIX
cucTemax, m3BelleHue 3asBuTens (ero npeacTaBuUTens) O pesynbTare MpegocTaB/ieHUs
MYHULMUNAIBbHOW YCYrn 1 crnocobax ero noayyeHus.

3.5.3.  Tlopagok  Bbigaunm  (HanpaefieHWs) — pesynbTata  NpPeLoCTaBNeHUA
MYHULUNAIbHON YCYTL:

3.5.3.1. lMpun obpaweHnn 3adBUTENA 3a Pe3ynbTaTOM MYHUUMNANbLHOW YCNyru B
M®L, paboTHUK M®L| BbiaaeT 3ad9BUTENIO Pe3yibTaT MYHULMNAbHON YyCnyrn B opme
3K3eMnisapa 3MEKTPOHHOro [OKyMeHTa Ha OymMaxHOM Hocutene. [lo TpeboBaHUIO
3adBUTeNIA BMECTE C 3K3EMMNIAPOM 3/1IEKTPOHHOIO AOKYMeHTa Ha OyMaKHOM HocuTesle emy
NpefoCTaB/AETCA IK3eMMNAP 3/1eKTPOHHOrO AOKYMEHTa MyTem ero 3anmcy Ha CbeMHbIN
HOCUTE/Nb WH(opMaLMM WAN Hanpas/ieHUs 3K3eMnifpa 3/1eKTPOHHOro [OKYMEHTa Mo
3/IEKTPOHHOI MouTe B afgpec 3asBuTens. Mpu 3anncu Ha CbeMHbIA HOCUTENb MHOPMaL MK
WU HanpasieHnW 3K3emMnaspa 3/1eKTPOHHOro JOKyMeHTa, Ha OCHOBEe KOTOPOro COCTaB/eH
3K3eMNIAp 31eKTPOHHOIO LOKYMEHTa Ha 6YMaKHOM HOCWUTesne, MO 3/1eKTPOHHON MnouTte
NOEHTUYHOCTb TAKOr0 3K3EMMAPA 3/1EKTPOHHOI0 AOKYMEHTa 3K3eMNasapy 3/eKTPOHHOro
AOKYMEeHTa Ha OyMaXXHOM HOCWUTene 3aBepseTcd YMOSIHOMOYEHHbIM COTPYAHUKOM C
MCNO/Ib30BaHWEM YCUNEHHOWN KBaNN(ULMPOBAHHOW 3/1EKTPOHHOW MOAMUCH.

ALMWHUCTPATUBHbIE  NpoOLefypbl, YCTaHaB/IMBaeMble HACTOAWMM  MYHKTOM,
BbIMOMIHAKOTCA B MOPsAKE O4YepefHOCTW, B fAeHb NpuUbbLITUA 3aABUTENA B CPOKW,
YyCTaHOB/IEHHbIE pernaMmeHTom paboTel MOLI,

Pe3ynbTatamMy BbINOSIHEHUA aAMUHUCTPATUBHBLIX MPOLEAYpP ABNAKTCA: (hmkcaums
(bakTa BblJayn pesynbTata MPeaocTaBneHns MyHuuunanbHou ycnyrm B ANC MOL,
pe3ynbTart npefocTaBfeHNs MyHULUNAbHON YCYTW, BblAaHHbIA 3asBUTENO.

3.5.3.2. Mpwn obpalleHnn 3asaBUTENA 3a pPe3ybTaTOM MYyHULMMNaIbHOR YCNyrn vepes
Pecny6/MKaHCKUIA nopTan 3asaBUTENIO B JIMUHbLIA KaOWHET aBTOMATUYeCKM HanpaBnseTcs
3NIEKTPOHHbIA  06pa3  [JOKYMeHTa, SBASAKOLWEroca  pesynbTaToOM  MpeaocTaB/ieHUs
MYHUUMNAbHON YCNyrn, NOAMNMCaHHbIA YCUNEHHON KBaU(MULMPOBAHHON 3M1EKTPOHHOWA
NMOAMMUCBIO YNONHOMOYEHHOI0 AO/MKHOCTHOrO ivua OpraHa (OpraHom).
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ALMVHUCTPATMBHbIE  NpoLefypbl, YyCTaHaBMMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHAKTCA B [eHb NOANMCaHWA [OKYMeHTa, MOATBepXKAalollero npeaocTaBieHne
(0TKa3 B npefocTaBneHUN) MYHULMNANBHOW YCNyrn, YNOSHOMOYEHHbIM [O/HKHOCTHbIM
nuyom OpraHa (OpraHom).

PesynbTaTamu BbINO/IHEHMA  aAMWHUCTPATUBHbLIX  Mpoueayp  ABAAKOTCA:
HanpasneHne (NpegocTaBfieHMe) € UCMNOMb30BaHMEM Pecny6/mkaHCKOro noprana
3adBUTENO0 JOKYMEHTa, NOATBEPXAAtoLLero npefoctasfieHne MyHUUMNanbHOW ycnyru (B
TOM ymnc/ie 0TKa3 B MPeLOCTaBEHUN MYHULMNANBHOW YCNYTH).

3.5.3.3. Mpu obpalleHnn 3aaBUTENS 3a Pe3ybTaTOM MYHMLUMMaNbHON YCNyrn E
OpraH, [O/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a BblAadvy (HanpasfeHWe) AOKYMEHTOB,
Bbl4aeT 3aABMTEN0 pesynbTaT MyHUUMNanbHOW ycnyru. o TpeboBaHMIO 3asaBUTENA
BMECTe C 3K3eMMNSPOM 3/IEKTPOHHOI0 [OKYMEHTa Ha OyMa)KHOM HocuTene emy
NpeaocTaBfeTca 3K3eMMAsAP 3/IEKTPOHHOIO [OKYMEeHTa MyTeM ero 3anucu Ha CbeMHbIN
HOCUTE/Ib MH(OPMALMN WAN HampaBNeHUs 3K3eMnaspa 3/1eKTPOHHOro [AOKyMeHTa Mo
3/IEKTPOHHOW NOYTe B afpec 3asaBUTeNS.

AILMWUHUCTPATUBHbIE  NpoLefypbl, YCTaHaBNMBaeMble HaCTOAWMM  MYHKTOM,
OCYLLIeCTB/IAOTCA B NOPALKE 0YepegHOCTH, B AeHb NPUOLITUA 3adaBUTENIA B COOTBETCTBUM C
[MpaBunamu BHYTpeHHero TpyfoBoro pacnopsanka OpraHa.

Pe3ynbTaTtOM BbIMOMIHEHUA aAMWHUCTPATUBHBLIX MPOLeLyp ABAAKOTCA: (ukcaums
(pakTa  Bblgaunm  pesynbTaTta  NPeAoCTaBleHUs  MYHUUMNAIbHOM  ycnyrm B
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTeMe, MpefHa3HA4YeHHON [1S OKa3aHUs
rocyapCTBeHHbIX U MYHULMNaNbHbLIX YCNYT.

3.6. VicnpaBneHne TeEXHNYECKUX OLINOOK

3.6.1. B cnyyae 06Hapy>XeHWs1 TEXHUYECKON OLIMOKM B AOKYMEHTe, SIBNSHOLEMCS
pe3ynbTaToOM MyHULUMMNaNbLHOR YCnyru, 3asBUTeNb HanpaBnseT B OpraH:

3anBneHmMe 06 UcCnpaBneHUM TEXHUYECKOW ownbkm (npunoxeHne Ne 5 K
HacToALLEeMY aAMUHUCTPATMBHOMY pPerfiameHTy);

AOKYMEHT, BbIAaHHbIA 3asaBUTENO KaK pe3ynbTaT MYHUUMManbHOW YyCnyru, B
KOTOPOM COAEPXUTCH TEXHUYECKas OLLINOKa;

JOKYMEHTbI, VMEIOLWNe HPUANYECKYO CUY, CBUAETENbCTBYHOUME O HaIMyuuu
TEXHUYECKOW OLUMOKW.

3anBneHne 06 MCNpPaBNEHUN TEXHMYECKOW OLIMOKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTE, SIBASKOWEMCS Pe3y/bTaTOM MYHUUUNANbHOW YCNyrn, NogaeTca 3asBMTENEM
(ynoNHOMOYEHHbLIM NpeACTaBMTENEM) TMOYTOBbIM OTMpaB/ieHWemM (B TOM u4ucne C
MCNONb30BAHMEM 3M1EKTPOHHOM NOYTbI), NM60 uYepe3 PecnybAnKaHCKWIA nopTan wnu
ML,

3.6.2. [JOMXHOCTHOE /L0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBAET
npuem 3asBfeHns 06 MCnpaBfeHUM TEXHUYECKOW OLIWOKK, PerucTpumpyet 3asBfieHue C
MPUIOXEHHbIMW LOKYMEHTaMWN M NMepefaeT ux LO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a
06paboTKy [1OKYMEHTOB.

ALMWHUCTPATUBHbIE  MNPOLEAYpbl, YyCTaHaBNMBaeMble HaCTOAWMM  MYyHKTOM,
BbIMO/IHAKOTCA B TeYEHME OAHOro paboyero AHA C AaTbl perncrpaymmn 3asBneHus.

Pe3ynbTatamy BbIMOMIHEHUSA aAMUHUCTPATMBHbLIX MPOLEAYP ABNSAKOTCA: MPUHATOE U
3aperncTpmMpoBaHHoOE 3asBfieHMe, HanpaB/ieHHOe Ha PacCMOTPeHUe AO/MKHOCTHOMY LY,
OTBETCTBEHHOMY 3a 00pab0TKY AOKYMEHTOB.
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3.6.3. [OMKHOCTHOE  NNLO, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOE
paccmaTpuBaeT LOKYMEHTbI U B LieNAX BHECEHUS UCMNPaBNeHUA B LOKYMEHT, ABNAOLLNIACA
pe3ynbTaToOM MpPeAoCcTaB/eHNs MYHUUMNANbHOW YCNyru, OCYLLeCTBASAET Mpouesypbl,
npefycMOTPeHHble  NyHKTOM 3.5 aAMWHUCTPATMBHOIO  pernameHTa, W  BblgaeT
MCMpaB/IEHHbIA LOKYMEHT 3adBUTEMO (YNONHOMOYEHHOMY MPEACTaBUTENO) JIMYHO MOf
pocnucb C u3bATUEM Y 3aaBuTens (YNosIHOMOYEHHOro MpeacTaBuTenia) OopuruHana
[AOKYMeHTa, B KOTOPOM COLEPXMWTCA TeXHUYeckas olmnbka, wav HanpasnseT B afpec
3a9BUTENSA MOYTOBLIM OTMNpaBieHVeM (MOCPeACTBOM 3/1EKTPOHHOW MOYTbI) MUCbMO O
BO3MOXHOCTW MOMlyYeHUA [OKyMeHTa npu npefoctaBneHnn B OpraH opurvHana
[NOKYMEeHTa, B KOTOPOM COLEPXKUTCA TeEXHMYECKasa oLLnbKa.

ALMWUHUCTPATUBHbIE  MPOLEAYPbl, YCTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
BbIMO/HAKOTCA B TeYeHWe ABYX paboumx AHel nocsie 06Hapy>KeHUA TEXHNUYECKOWN OLINOKM
WK NoyyeHus OT 1060ro 3aMHTepecoBaHHOIO N1LA 3aABNEHNA 0 JOMYLLEHHON OLINOKe.

PesynbTaTaMy BbINOMHEHNS aJMUHUCTPATUBHbIX Npoueayp ABNAOTCA: BblAaHHbIN
(HanpasneHHbIN) 3a9BUTENIO JOKYMEHT.

4, MopsagoK 1 hopMbl KOHTPONS 3a NpefoOCTaB/eHNEM MYHULMUNANbHOW ycnyru

4.1. TlopsagoK OCYLLECTBNEHUS TEKYLLLEr0 KOHTPONSA 3a COO/OAEHNEM N UCMONHEHNEM
OTBETCTBEHHbIMW A0/MKHOCTHBLIMW ULAMW NOMOXEHUA aAMUHUCTPATUBHOIO pernameHTa
N UHBIX HOPMaTVMBHbIX MPaBOBbIX aKTOB, YCTaHaB/MBaKOLWMX TpeboBaHNA K
npeaocTaBfeHN0 MyHULUNANBHOW YCYTW, a TakXe NPUHATUEM UMW PeLLEeHUA

KOHTpOnb 3a NOMHOTOM U KayecTBOM MNPeAOCTaB/EHNS MYHULMUMNaAbHON YCyru
BK/IOYaeT B Ceb6s BbISIB/IEHME W YCTpaHeHWe HapyLlleHWi npaB 3asBuTeNieil, NpoBefeHune
MPOBEPOK CO6/I0AEeHNSA NpoLeayp NPesoCcTaBeHNs MyHULMUNANIbHOR YCNyru, NOAroTOBKY
peweHnin Ha fencTBus  (6e3deACTBME)  AO/MKHOCTHbIX AL, OpraHa MeCcTHOro
camoyrpas/ieHus.

dopmMamMn KOHTPONA 3a COONIOAEHNEM UCMOMHEHUS aAMUHUCTPATUBHBLIX npouesyp
ABNAOTCA:

1) npoBepka W CcOrfacoBaHWe MPOEKTOB [LOKYMEHTOB MO MNpefoCcTaBNeHuIo
MYHULUUNAIbHON YCNyru;

2) NpoBOAMMble B YCTAHOB/IEHHOM MOPSKe NPOBEPKU BeAEHUS LeN0NpPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOB/IEHHOM MOPSAAKE KOHTPO/IbHLIX NPOBEPOK COOGNHOAEHUSA
npouesyp npeLoCTaBieHNs MyHULMNANbHON YCyrn.

B uenax TeKywero KOHTPONs WCNONb3YKTCH CBEAEHUS, UMetolwmecs B
3/IEKTPOHHON 6a3e [aHHbIX, Cy)XebHas KOpPPecrnoHAeHUMsA, YCTHas M NUCbMeHHas
MHOpMaLMA LO/MKHOCTHBLIX /L, OCYLLECTBASIOWMX BbINOSHEHNE aAMUHUCTPATUBHBIX
npoueayp, XypHabl y4yeTa COOTBETCTBYIOLWMX AOKYMEHTOB U ApYyrue CBeAeHUs.

[N ocyLecTBfeHNs KOHTPONA 3a COBepLUEHVMEM [AelCTBUIA Npu npefocTaB/ieHUM
MYHUUMNANbHOW YCAYrM W MPUHATUM  pPeLleHWii PYKOBOAWUTENHD OpraHa MeCTHOro
CaMOyrnpaBfieHNss  NPeACTaBNAOTCA  CMpaBKM O  pesynbTaTax — NpeAocTaBieHus
MYHULMNANbLHOR yCnyru.

O Cyyasix M NpUUYnHaX HapyLLeHWs CPOKOB, MOCNeA0BaTe/IbHOCTM W COLEPXKaHUS
afMVHUCTPATMBHbIX MNPOUesYpP [AO/MKHOCTHbIE /MUA  HeMeLNeHHO  UH(OPMUPYHOT
PYKOBOAMTENA oOpraHa, MNpPefoCTaBNsAlOLIero MyHULUMMANbHYO — YCAyry, a TakKxe
NpeAnpUHUMAIOT CPOYHbIE Mepbl MO YCTPAHEHWIO HapPYLLEHWIA.
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Tekywmuih  KOHTPOMb 3a  cobGnofeHMeM  nocnefoBaTeNlbHOCTU — AENCTBUA,
onpegeneHHbIX aAMWHUCTPaTMUBHbIMU npoueaypamu no npeAoCTaBEHNIO
MYHUUMNANLHON  YCNYrK, OCYLLECTBASETCA 3aMeCcTUTENIeEM PYKOBOAMTENS  opraHa
MECTHOr0  CaMOyrnpaBfieHMsi,  OTBETCTBEHHbIM  3a  OpraHusayuio  paboTbl N0
NPeAoCTaBNEHNIO MYHULMNANbHOW YCAYrK, Haya/lbHUKOM OTAeNa, OCYLLEeCTBASHOLWEro
opraHusaumo padoTbl N0 NPeLOCTAaBNEHNIO MYHULMNANBHOW YCNYTW.

MepeyeHb  OOMKHOCTHbLIX  NAL,  OCYLLECTBASAKOWMX  TEKYLWMWMA  KOHTPO/b,
yCTaHaB/IMBAETCS MOMOXEHUSIMM O CTPYKTYPHbIX NOApa3feneHnsax opraHa MECTHOro
camoynpaBneHnst 1 AONIXHOCTHLIMU pernaMeHTamu,

4.2. Tlopsagok 1 NepMoANYHOCTb OCYLLLEECTBNEHWS NNAHOBbIX 1 BHEMAHOBbIX NMPOBEPOK
MONHOTbI W KayecTBa NpejoCTaBNeEHNs MYHULUMANLHO YCAYr, B TOM YMC/e NMOPSAOK 1
(hopMbl KOHTPONS 3a NOMHOTON M KauyecTBOM MpefoCTaB/eHNs MYHULUNANBLHOW YCyru

4.2.1. KOHTpO/Nb 3a MO/MHOTOM M KayeCcTBOM MPefOCTaB/EHUS MYHULMUNANLHOWN
YCNYrn OCYLLeCTBNSETCA B popmax:

1) npoBeAeHNsA NPOBEPOK;

2) paccMOTpeHus anob 3asBuTenent Ha aenctems (6esperictemne) OpraHa, a Takxe
NX OO/HDKHOCTHBIX NN, MYHULMMANBbHBIX CNY>KaLuX.

4.22. B uenax OCYLLeCTB/IEHMA KOHTPONA 3a [MOMHOTOM W  KayecTBOM
NPeaocTaBNeHNs  MyHUUMNANbHOW YCAYrn MNPOBOAATCA MNAaHOBble W BHEMIAHOBbIE
nposepku. opAfoK M NEPUOANYHOCTb  OCYLLECTB/MIEHUA  M1IaHOBbIX  MPOBEPOK
yCTaHaB/MBaeTCA NnaHoM paboTbl OpraHa. py npoBepke MOryT paccmaTpuBaTbCs BCE
BOMPOCHI, CBAi3aHHble C MNPefoCTaB/eHNEM MYHUUMNANBHOW yCnyrn (KOMMIEKCHbIe
NPOBEPKN), WU OTAEeNbHbIA BOMPOC, CBA3AHHbIA C MpeAocTaBfieHNEM MYHULMMNabHON
ycnyru (TemaTuyeckume npoBepkn). MpoBepka TakKe MOXeT NPOBOAMTLCSA MO KOHKPETHOWA
Xanobe 3aaBUTENS.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C MPOBEPKOW YCTpaHeHus
paHee BbISB/MIEHHbIX HapyLleHWIn afAMWHUCTPATMBHOIO perfiamMeHTa, a TakXe B Cly4ae
NoNy4YeHns >Xanob 3asBuTenein Ha peincteua (6espeinctBme) OpraHa, a TakKXke WX
AO/DKHOCTHBIX NINL, MyHULUUNABbHBIX CYXXaLlmX.

4.2.4. Pe3ynbTatbl NPOBEPKM OMOPM/AIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBaKOTCHA BbISBMIEHHbIE HE4OCTaTKN U MPeAIOXEHNA MO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbLIX /AL, OpraHa, NpeaocTaBAOLWEro MyHULMNANbHYHO
YCNyry, 3a peweHns v aenctemsa (6e3nencTene), NnpuHMMaemble (OCYLLECTBSIEMbIE) UMY B
Xo4e npefocTaBNeHUst MyHULMNaNbHON YCNyru

Mo pe3ynbTaTtaM MNPOBEAEHHbIX MPOBEPOK B C/y4vae BbISABMEHUS HapyLUeHWA rnpas
3asBUTeNel BUHOBHbIE /MUA MNPUBEKAKOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHofaTeNIbCTBOM Poccuinickoit desepalmn.

PyKoBOAMTENb OpraHa MeCTHOrO CamoynpaBfeHWs HEeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHMNE 3aABNEHUI.

PykoBoauTenb (3amecTuUTeNb PYKOBOAUTENSA) CTPYKTYPHOrO noapasaeneHns opraHa
MECTHOr0 CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBpPeMeHHoe W (M)
HeHafneXxatlee BbINOSIHEHME aAMUHUCTPATUBHbLIX [AENCTBUIA, YyKasaHHbIX B pasgene 3
aAMWUHNCTPATMBHOIO pernaMeHTa.



25

[LOMKHOCTHbIE NULA N MHble MyHULMNA/bHbIE CNyXallue 3a pelleHus n LencTBus
(6e3peincTeue),  npuHUMaemble  (OCYLLECTBNSEMblE) B Xofe  MNpefocTaBfieHUs
MYHUUUNAIbHON YCNYru, HeCyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATe/1bCTBOM
nopsaake.

4.4. TonoxeHns, XxapakTepuayrouine TpeboBaHNS K NMOPAAKY U popmamM KOHTPONS 3a
npeaocTaB/ieHNeEM MyHULMMNAbHOR YCNYyr, B TOM YMUC/E CO CTOPOHbI rpaXaaH, ux
06beMHEHNIA U OpraHu3aLnii

KoHTposib 3a npefocTaBneHeEM MYyHULMMNAIbHON YCNYTM CO CTOPOHbI rpaXkaaH, ux
00beMHEHNIA 1 OpraHn3aLmMii, OCyLLEeCTBISAETCA NOCPEACTBOM OTKPbLITOCTU AeATENbHOCTH
opraHa MECTHOro camoynpaB/fieHUs Npu NpPeaocTaBNeHUM MYHULMNANbHON yCnyru,
NONYYEHUS  MOMHOW, aKTyalbHOW W  [JOCTOBEPHON  MHQOpMauunm o0 nopsake
NpeaocTaBieHNss MYHUUMNAIbHON YCNYyrn U BO3MOXKHOCTU A0CYAe6HOro paccMOTpeHus
obpalleHnin (kanob) B Npouecce NPefocTaBfeHN MyHULMNANbHOW YCNYTI.

5. locyaebHblin (BHeCYeOHbIN) NOPsSA0K 06)KanoBaHWUs PELLEHUIA U AeACTBUIA
(6e3neicTBUSA) OpraHa, NPeaoCTaBAAOLWLEr0 MYHULUNANTBHYO YCNYTY,
MHOTO(YHKLMOHANbHOTO UeHTpa NpeaoCcTaBNeHna rocyAapCTBEHHbIX U
MYHULUMUNANbHbIX YCNYT, OpraHn3aynin, ykasaHHbiX B yactu 1.1 ctatbu 16
®depepanbHoro 3akoHa Ne210-d3, a TakXKe UX AO/DKHOCTHLIX JINL, MYHULUNANbHbIX
cnyxawmx, paboTHNKOB

5.1 3aaBuTeNN MMEIOT NMpaBo Ha obKanoBaHue B AoCyAebHOM MopsaaKe peLleHnin
feicteui  (6e3feicTBma) opraHa, NpPefOCTaBAAOLWEro  MYHUUUNANbHYHO  YCAyry,
AO/MKHOCTHOrO  /inla  opraHa,  MpeAocTaBfAOWEro  MYHUUMMANbHYIO  YCAyry,
MYHULUMNA/IbHOI O cry>auiero, PYKOBOAUTENS opraHa, npeaocTaBnAoLLErO
MYHULMNANbHYO ycnyry, MHOTO(DYHKLMOHaNbHOTO LeHTpa, paboTHMKa
MHOTO(hYHKLMOHa/IbHOTO LieHTpa, opraHmsaulmin, npefycMOoTpPeHHbIX YacTblo 11 ctatbn 16
depepanbHOro 3akoHa Ne 210-d3, a Takxxe X paboTHUKOB.

3asABuUTENb MOXKET 06PaTUTLCA C Xanob0K, B TOM YMC/Ee B CEAYIOLWMX CyYasX:

1) HapylUeHMe cpoKa perucrpayumu 3anpoca 0 NPefoCTaB/IEHUN MYHULMNAbHOWA
YyCNyriu, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro sakoHa Ne 210-93;

2) HapylleHWe cpoka npeaocTaBleHUs MyHULMNANbHON ycnyrn. B yKa3aHHOM
cnyyae pocynebHoe (BHecynebHOe) 06)anoBaHWe 3asBUTENEM PELLUEHWA W AeNCTBUIA
(6e3geicTBNA) MHOTO(YHKUMOHANBHOTO LeHTpa, PaboTHMKA MHOrOMYHKLUMOHAIbHOIO
LLeHTpa BO3MOXHO B C/yyae, €ClM Ha MHOrOMYHKUMOHA/IbHBIA LEHTP, PelieHns u
penctens  (6e34eiCTBME)  KOTOPOro  00XanyrTcsd,  BO3/I0OXKEeHa  (DYHKUMA 1o
NPeaoCTaB/EHNIO  COOTBETCTBYHOLWMX MYHUUMUNAbHbLIX YCNyr B MOAHOM o06beme B
nopagke, onpegeneHHom Yactblo 1.3 ctatbh 16 ®PefepanbHoOro 3akoHa Ne 210-93;

3) TpeboBaHWe y 3aaBUTENS LOKYMEHTOB WM UH(OpMaLUN N1MG0 OCYLLECTBIEHUS
[eACTBUIA, NpeAcTaB/eHNne WM OCYLLEeCTB/IEHME  KOTOPbIX He  MnpeaycMOTPeHO
HOPMaTMBHLIMX  MpPaBOBbIMW  akTamu  Poccuiickoin  Pegepauun, HOPMATUBHbLIMY
npaBoBbIMK akTamu Pecny6nvku TatapcTtaH, MyHUUUNaAbHbIMW NPaBOBbIMW aKTamu 415
NpefoCTaBEHUS MYHULMNANbHOW YCNyTH;

4) 0TKa3 B MNpuemMe [OKYMEHTOB, MpefOCTaB/ieHNe KOTOPbIX MpeLyCMOTPEHO
HOpMaTUBHbIMM  MNpPaBOBbIMM  akTamMu  Poccuidickoin  Pefepaunn, HOPMATUBHBLIMU
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npaBoBbIMK akTaMu Pecny6imMky TatapcTaH, MyHUUMNaAbHBIMU MPaBOBbLIMK aKTaMun Ans
npefocTaBNeHNs MyHULUNANBLHON YCNyTrn, Y 3aaBUTeNS;

5) oTka3 B MpeAoCcTaB/NeHUN MYHUUUNASIbHOW YCNYrn, ecnii OCHOBaHMA OTKasa He
npeaycMoTpeHbl (efepanbHbIMM 3aKOHAMK U NPUHATBIMW B COOTBETCTBUN C HUMW MHBIMM
HOPMAaTUBHbLIMW MPaBOBbIMWU akTaMu Poccuiickor defepauun, 3akoOHaMU U UHbIMU
HOPMAaTUBHbIMW  NPaBOBbIMM  akTamy Pecny6nvMku  TaTapcTaH, MyHUUMNaNbHbIMU
npaBoBbIMW aKTaMW. B ykaszaHHOM cfyvae pgocyae6Hoe (BHecyaebHoe) 006>kanoBaHue
3adBUTENIEM peLeHnid 1 OeAcTBuid  (6e34eMCTBMSA) MHOTO(YHKLMOHANBHOIO LEHTPA,
paboTHMKA  MHOTO(YHKLMOHANbHOIO  LIeHTpa BO3MOXHO B  C/lyyae, €CiM  Ha
MHOTODYHKLMOHA/NbHbLIA  LEHTP, pewleHns u  fgenctsua  (6e34elCTBME)  KOTOPOro
00XanylTCs,  BO3/IOXKEHAa  (PYHKUMA MO  MNPefOCTaB/IeHUI0  COOTBETCTBYHOLLMX
MYHUUMUNA/IbHbBIX YCNYT B MOSIHOM 0O0beMe B MOPsALKe, OnpefesieHHOM 4acTbio 1.3 cTaTbu
16 ®epnepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHMe C 3asaBUTENsA NpW MPefoCcTaBNeHUN MYHULMNANbHON YCNyru
nnatbl, He MNPeAYCMOTPEHHOM HOPMATMBHLIMM  MpPaBOBbIMM  aKTamy POCCUIACKON
degepaunn,  HOpMaTUBHbLIMKM  MpPaBOBbIMM  akTamu  Pecnybnukum  TartapcTaH,
MYHULMNabHbIMU MPaBOBbLIMU aKTaMu;

7) 0TKa3 opraHa, MPeaoCTaBNANOLWEr0o MYHUUMNANbHYIO YCNYry, LO/MKHOCTHOIMO
nnua opraHa, npeaocTaBfAOWEro MyHUUMUNaNbHYHO YCayry, MHOrOMYHKUWUOHa/IbHOro
LleHTpa, paboTHMKA MHOrO(YHKLMOHANbHOIO LIEHTpa, OpraHusauyui, npefycMOTPEHHbIX
yacteto 11 crtatbm 16 PepepanbHoro 3akoHa Ne 210-d3, mnm ux pabOTHUKOB B
MCcNpaBieHMM [JOMNYLWEHHbIX UMW OMevyaToK M OWWUBGOK B BblJaHHbIX B pe3y/bTaTe
npeLocTaBNeHNs MyHULUNAIbHON YCNYT JOKYMEHTaxX MMB0 HapyLleHWe YCTaHOB/IEHHOI 0
CPOKa TakKMX uCrpaBneHnin. B ykKasaHHOM cfnyyae pgocyae6Hoe (BHecyebHOe)
06)kanoBaHue 3asBUTENIEM PeLleHnid 1 aencTenin (6e3gencTemsa) MHOTOYHKLMOHaNbHOIO
LleHTpa, paboTHMKA MHOro(MYHKUMOHaNLHOIO LEHTpPa BO3MOXHO B C/lyyae, €CiM Ha
MHOTrO(OYHKLUMOHaIbHLIA  LeHTP, peweHns u  fgeicteus  (6e3feicTBue)  KOTOporo
06XanylTCs,  BO3/I0XKEHA  (PYHKUMA MO  NPefOCTaB/NeHU  COOTBETCTBYHOLLMX
MYHULUMNA/IbHbLIX YCNYT B MOMHOM 06beMe B MOpsifKe, OnpefesieHHOM YacTbio 1.3 cTaTby
16 ®epnepanbHoro 3akoHa Ne 210-P3;

8) HapylleHMe cpoka WM nopsfka BblgayuM [OKYMEHTOB MO pesy/sibTaTam
npeaocTaB/ieHNs MyHULMNANbHOW YCNYTH;

9) npuocTaHOBNEHNe MpPeAoCcTaB/ieHUs MYHUUMNANbHOW YCNYrn, ecin OCHOBaHUS
MPUOCTAHOBMIEHNSA He NpeAyCMOTPEHbl (efepasibHbIMU  3aKOHaMW W NPUHATBIMU B
COOTBETCTBMM C HMMW WHbIMA HOPMaTMBHbLIMW MNPaBOBbIMKM aKTaMu POCCUIACKON
depepaunn, 3aKkOHaMM U MHbIMW HOPMATMBHbLIMK MPaBOBbIMW aKTaMu Pecny6/vMKu
TaTtapcTaH, MyHULMNaNbHLIMW MPaBOBbIMM akTaMmu. B ykasaHHOM cnydvae pocypebHoe
(BHecynebHOe) 06Xa/nioBaHWe 3asBUTENEM peleHnin ©n  OencTBuil  (6e30erCcTBUS)
MHOTO(YHKLMOHANIbHOTO LeHTpa, paboTHNUKA MHOTO(YHKLMOHANbHOTO LeHTpa BO3MOXHO
B C/lyYae, €CnM Ha MHOTOQYHKLMOHA/bHbLIA LEHTP, peweHnst n aenctems (6e3nencraeme)
KOTOpPOro 06XXanyrTcs, BO3/M0XKEHa (YHKUMA MO MpPeAocTaB/ieHU0 COOTBETCTBYHOLLNX
MYHULMNA/IbHbIX YCNYT B MO/MHOM 06beMe B MOpALKe, onpefenieHHOM 4YacTblo 1.3 cTatbu
16 ®depepanbHOro 3akoHa Ne 210-P3.

10) Tpe6GoBaHve Yy 3afBUTENS NPV MNPeAoCTaBNeHUN MYHUUUNA/IbHON YCNyru
AOKYMEHTOB WM MHMOpMauuu, OTCyTCTBME M (MM) HEeLOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/IUCb NPV MepBOHaYa/lbHOM OTKa3e B rMpueme AOKYMEHTOB, HEOOXOAUMbIX ANA
npeaocTaB/ieHns MyHUUMNANbHOW Yycnyru, nubéo B MpeaocTaB/ieHN MYHULMNA/IbHOM
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YCNyrn, 3a WCK/OYEHMEM CryyaeB, MPeAyCMOTPEHHbIX MYyHKTOM 4 4vactu 1 ctaTbn 7
depnepancHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pgocyaebHoe (BHecynebHoe)
06)kanoBaHue 3asaBUTENIEM PeLLleHNiA N aencTBuin (6e34eMCTBUS) MHOTO(YHKLMOHAbHOTO
LeHTpa, paboTHMKA MHOrO(MYHKUMOHa/NLHOIO LEeHTpa BO3MOXHO B C/ydyae, €eCiM Ha
MHOIOYHKUVOHA/IbHBIN  LEHTP, peweHns un  geicteus  (6e3geincTsme)  KOTOPOro
obXanyloTcs,  BO3/0XKEHa  (yHKUMA MO  NPefoCTaB/NEHMIO  COOTBETCTBYHOLLUX
MYHULUMUNA/IbHBIX YCNYT B MO/HOM 0O0beME B MOPSALKe, OnpefesieHHOM YacTbio 1.3 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3.

5.2. )Kanoba nofjaeTca B MNWCbMEHHOW (hopMe Ha OyMa)KHOM HOcuTene, B
3NIEKTPOHHOW  hopme B opraH, NpPefoCTaBASAKWMA  MyHULMNABHYO  YCAYTY,
MHOIO(MYHKUMNOHAaNbHbIA LEHTP 1Mb60 B COOTBETCTBYHOLWMIA OpraH rocyaapCTBEHHOM
BMacT, SABNAOWMIWACA Yy4upeauTeNieM  MHOTO(YHKUMOHANbHOro  uUeHTpa (ganee
yuypeauTelb  MHOFO(YHKLMOHANIbHOrO  LEHTpa), a TakKke B  OpraHusauuu,
npeaycMoTpeHHble YacToto 1.1 ctatbm 16 ®PepepanbHOro 3akoHa Ne 210-P3. XKanobbl Ha
peweHnss un peictems  (6e34eCTBME) PYKOBOAMUTENS oOpraHa, npeaocTaBAsOLEro
MYHULMMNANbHYIO YCNYry, NOAat0TCA B BblWECTOAWMN opraH (Mpu ero Hanuumm) nméo B
C/lyyae ero OTCYTCTBMS paccmaTpuBatOTCH HEMOCPeLCTBEHHO PYKOBOAUTE/NIEM OpraHa,
NPeaocTaBNAOWEro MyHMUMNANbHY ycayry. J>Kanobbl Ha pelleHus U [LelCTBUA
(6e3neiicTBME) pabOTHMKA MHOrO()YHKLWOHANBHOIO LieHTpa nojatTcs PYKOBOAUTENHO
3TOr0 MHOrO(YHKUMOHaNLHOIO LeHTpa. XKanobbl Ha pelieHns n aencTema (6esnencrTame)
MHOrOYHKLMOHA/IbHOrO  LieHTpa NojatoTca  yupeauTento  MHOTO(YHKLMOHANbHOIo
LeHTpa UM AO/MHKHOCTHOMY MnLy, YNONHOMOYEHHOMY HOPMAaTWBHbLIM MPaBOBbIM aKTOM
Pecny6nvku TatapcTaH. XXanobbl Ha pewleHus u gencteus (6e3aeicTene) paboTHUKOB
opraHu3aunii, NPeaycMOTPeHHbIX YacTblo 1.1 cTatb 16 PepepanbHOro 3akoHa Ne 210-
®3, nogaroTcA pyKOBOAMUTENSAM 3TUX OpraHu3auuii.

XKanoba Ha pewweHus un pfeicteus (6e3feiicTBne) opraHa, NpPeAoOCTaBAAOLLLENO
MYHALUMNANbHYIO  YyCAyry,  [AO/DKHOCTHOIMO  NMua  opraHa,  MpeAocTaB/istoLLEero
MYHULMMNANbHYIO  YCAYry, MYHUUMNANbHOTO  CNy)alwlero, pPyKOBOAMTENs  OpraHa,
NpeaocTaBAoLWLEro MyHALUNATbHYIO YCAYTY, MOXET OblTb HarpaB/eHa Mo nouyrte, yepes

MHOTO(YHKLIMOHa/bHbIA LLeHTp, c CMO/b30BaHNEM VH(OPMaLMOHHO-
TeNeKOMMYHMKALUMOHHON  ceTn  «WHTepHeT»,  oduuManbHOro  caiiTa  opraHa,
NpeAoCTaBNSHOLLEro MYHULUMNANbHYO  yCayry, EfMHOro noptana  n6o

Pecny6/MKaHCKOro noptana, UHPOPMaLMOHHOW cucTeMbl JocyaebHOro obxanoBaHus, a
TakkKe MOXET ObITb NPUHATA NPU NIUYHOM Npueme 3asBuTens. >Kasoba Ha pelleHus u
AencTBuUS (6e3geincTame) MHOT0()YHKLMNOHaNbHOT0 LieHTpa, paboTHMKa
MHOTO(DYHKUMNOHANbHOTO LieHTpa MOXeT ObITb Hanpas/ieHa Mo rnoyTe, C UCMO/b30BaHUEM
NH(POPMaLMOHHO-TENNEKOMMYHUKALNOHHOMW  ceTU  «VIHTepHeT», oduuManbHOro caita
MHOrOPYHKLMOHaIbHOrO LeHTpa, EanHoro moptana nnbéo PecnybankaHCKOro noprana,
NH(OPMaLMOHHOW CUCTEMbI A0CYAeOHOro 06XKanoBaHusA, a TakxXe MOXET OblTb MPUHATA
npu NUYHOM npueme 3aaBuTens. XKanoba Ha peweHus u aeicTeua  (6e3feicTene)
opraHm3aunin, npeaycMoOTPeHHbIX YacTbto 11 ctatbn 16 PegepanbHOro 3akoHa Ne 210-
®3, a Takke UX pabOTHMKOB MOXET OblTb Hanpas/ieHa MO Mo4yTe, C MCMO/Ib30BAHUEM
NH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHOW CeTU  «WHTEpHET», O(ULNaNbHbIX CaATOB
3TUX opraHusauui, EgnHoro noptana nnMbéo Pecny6/iMKaHCKOro noprana, a Takke MOXeT
ObITb MPMHATA NPU IMYHOM MPUEME 3asaBUTENS.
5.3. XKanoba fomKHa cofepxaTb:
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1) HaMmeHOBaHMe oOpraHa, MPeLOCTaBMAOLWEr0 MYHUUMNAbHYIO  YCAyry,
[AO/HKHOCTHOrO Ninua opraHa, npefoCTaBAIOWEro MYHULMNANbHY YyCayry, /imbo
MYHULMMNANLHOIO C/YXalero, MHOroyHKLMOHA/IbHOrO LEHTpa, €ro pPyKOBOAUTENS U
(unn) paboTHMKa, opraHM3aLmii, nNpefycMOTpPeHHbIX YacTblo 1.1 cTatbm 16 ®Pepepa/ibHOro
3akoHa Ne 210-d3, ux pykosoguTtenei n (Unm) paboTHUKOB, peLUeHUs W [eilcTBUS
(6e3neincTBME) KOTOPbIX 06XKanyoTcs;

2) hamunnio, mMms, oT4ecTBO (nocnefHee - MPW HanMyuuK), CBEAEHUS O MeCTe
XUTeNbCTBa 3afBUTENs - (PU3MYECKOro fvua nnMbo HaMMeHOBaHWe, CBEAEHUS O MecTe
HaX0X[eHWsA 3a9BUTENS - HOPUAUYECKOrO Nnua, a Takke HoMep (HOMmepa) KOHTaKTHOro
TenegoHa, aapec (agpeca) 3M1eKTPOHHON NOYTbl (MPU HaNMuMK) U NOYMTOBLIA adpec, o
KOTOPbIM AO/XeH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBedeHUs 06 06XanyembiX pelleHuax K aencTBusix (6e3neicTBumn) opraHa,
NnpefoCTaBNAOLWEr0  MYHUUUNANLHYKO  YCAyry,  OO/DKHOCTHOrO  /inua  opraa,
NpeaocTaB/AOWEro MyHUUMMANbHYIO yCayry, nMbo MyHUUMNabHOrO CAyXKallero,
MHOrOYHKLUMOHA/IbHOrO  LeHTpa, paboTHMKA  MHOTO()YHKLUMOHANLHOIO  LIEHTpa,
opraHu3aunia, nNpeaycMoTpeHHbIX YacTblo 11 ctatbun 16 PegepanbHOro 3akoHa Ne 210-
®3, nx pabOTHUKOB;

4) [0BOAbl, HAa OCHOBAHWW KOTOPbIX 3asABUTE/lb He COrNaceH C pelleHueM U
paeinctemem (6e3geincTBMeM) opraHa, MPeAoCTaBNAOWEro MYHUUMNAbHYKO  YCayry,
AO/MKHOCTHOTO /NMUAa OpraHa, npefoCTaBAOLWEro MyHUUUNANbHY ycayry, nmbo
MYHULUUNANLHOIO CNyXaLlero, MHOFO(YHKLNOHa/IbHOTO LleHTpa, paboTHMKa
MHOrOYHKLMOHA/IbHOTO LeHTPa, opraHusayui, npegycMOTpeHHbIX YacTbio 1.1 cTtatbmn 16
defepasbHoro 3akoHa Ne 210-®3, wux paboOTHUKOB. 3asBUTesieM MOryT OblTb
npefcTaBfieHbl JOKYMeHTbl (MPU Hanmyumn), NOATBepXKAatolMe LOBOAbI 3aABUTeNd, MO0
NX KOMUMW.

5.4. TlocTynuBLLasa >anoba NoANeXUT perncrpaumm B CPoK He nosgHee pabodyero
[HA, cneayroLlero 3a gHeM NOCTyNeHNS.

5.5. XKanob6a, noctynueLias B opraH, NpeaocTaBAAOWMA MyHULMNAIbHYO YCYTy,
MHOIOYHKLMOHA/IbHbIA  LEHTP, Y4YpeauTentd  MHOTO(YHKUWOHa/bHOrO  LEHTpa, B
opraHusaumn, npegyCcMOTpPeHHble YacTblo 1.1 ctatbn 16 ®efepanbHoro sakoHa Ne 210-
®3, 160 BbILWECTOALMI OpraH (NpW ero HamumMn), NOAEXUT PACCMOTPEHUIO B TeUeHue
NATHaguaTn paboumx [AHEeW CO [AHA ee peructpauumn, a B criydae obXanoBaHMsi OTKasza
opraHa, npefocTaB/AOLWLEro MyHULMNANbHYO YCYry, MHOMO(YHKLUMOHANLHOTO LeHTpa,
opraHu3aunin, npeaycMOTPeHHbIX YacTbto 11 cTatbn 16 PegepanbHOro 3akoHa Ne 210-
@3, B Nprveme AOKYMEHTOB Yy 3aABUTENA MO0 B UCMPaBEHUN AOMYLLEHHbIX OMeYyaTok U
OWMOOK wunMm B cnyyvae 06XXasoBaHWUA HapyLeHUsi YCTAaHOB/IEHHOIO CpoKa TaKuX
MCMpaBEHNI - B TeYeHWe NATU paboynx AHeiln Co AHS ee perncTpauun.

5.6. Mo pe3synbTataM pPacCMOTPEHMUSA >Xasiobbl MPUHUMAETCH OAHO W3 CNefYHLNX
peLUeHWIA:

1) >xanoba ya0BeTBOPSAETCHA, B TOM 4YUC/ie B (DOPME OTMEHbI MPUHATOrO PeLleHus,
MCMpaBNeHns  AOMYLIEeHHbIX OfeyaTtok M OWMO0K B BblAAHHbLIX B  pesynbTare
NpeAocTaB/ieHNs MyHULMNANbHOW YCyrn [OKYMeHTax, BO3BpaTa 3asiBUTEN0 AEeHEeXHbIX
CPeACTB, B3MMaHWe KOTOPbIX He npefyCMOTPEHO HOPMaTWBHLIMK MPaBOBLIMW akKTamu
Poccuiickoi ®epgepaummn, HOPMATUBHLIMU MPaBOBbIMM akTamu Pecny6nukyn TaTapcTaH,
MYHULUNANbHLIMW NPaBOBbIMU aKTaMu;

2) B Y[OB/IETBOPEHNN Xa/100bl 0TKAa3bIBAETCH.
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He nosgHee [fHA, Cnefylowero 3a AHeMm TMPUHATUSA pPeLleHus, YKasaHHOro B
HacTOAWEM MYHKTe, 3asABUTENI0 B MUCbMEHHON (opMe U MO >KeNaHWt 3aiBUTeNd B
3/IEKTPOHHON  (hopme  HanpasnsieTCs  MOTMBMPOBAHHbLIA  OTBET O  pe3y/bTaTax
PacCMOTPEHNUA XKaoobbl.

5.7. B cnyyae npu3HaHusA >Xanobbl noanexawleil yaoBNETBOPEHMIO B OTBeTe
3a9BUTE/0 O pe3ynbTaTaX PacCMOTPEHMs >Kanobbl AaeTcs WHMOpMauus 0 AeNCTBUSX,
OCYLLEeCTB/IAEMbIX opraHom, npeLoCTaBNALLNM MYHULMNANbHYO ycnyry,
MHOrO(MYHKLMOHaNbHLIM LEHTPOM NM60 OpraHusaumein, npeaycMoOTPeHHOW YacTbio 11
cTaTbM 16 ®depepanbHoOro 3akoHa Ne 210-d3, B Uenax He3ameaaUTE/bHOTO YCTpaHeHUs
BbISB/IEHHbIX HapyLleHWA Mpy OKasaHWM MYHULMNANbHON YCNYrn, a TakXe MPUHOCATCS
M3BMHEHWNA 3a [JOCTaB/ieHHble Hey[o06CTBa M yKasblBaeTCA WH(opMauus O AasibHerLwmnx
[EeACTBUAX, KOTOpble HEeoBXOAMMO COBEPLUUTL 3asBMTENI0 B LENdaxX MNosyyvyeHus
MYHULUNANLHOW YyCyTu.

5.8. B cnydyae npusHaHusA Kanobbl He nojfexalleil yLoBNeTBOPEHUIO B OTBeTe
3adBUTENII0 0 pe3y/ibTatax PacCMOTPEHUS Kanobbl [JalTca  apryMeHTMpPOBaHHbIE
PasbACHEHUs 0 MPUUYMHAX NPUHATOTO pPeLleHns, a Takke WHQopMaumMa O nopsagke
06)as10BaHNA NPUHATOrO PeLLIeHNS.

5.9. B cny4yae ycTaHOB/IEHWA B XO4e WAW MO pe3y/ibTataM PacCMOTPEHUSA Kanoobl
MPM3HAKOB COCTaBa aAMWHUCTPATMBHOIO  MNPaBOHAPYLUEHWS WX NPECTYnaeHus
[AO/HDKHOCTHOE NNLO, PaboTHWK, Hafe/leHHble MOTHOMOYMAMMU MO PaCCMOTPEHUID Xasoob,
He3amMe/IMTENIbHO HanpasAsaT UMEKOLLMECA MaTepuabl B OpraHbl NPoKypaTypbl.
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MpunoxkeHne Ne 1

K ALMUHUCTPaTUBHOMY pPErnamMeHTy
NpeLoCcTaBIeHNs MYHULMNAbHOM
yCnyru no cornacoBaHui YCTaHOBKU
NH(OPMaLMOHHbIX 3HAKOB
WHAMBNAYANBHOTO NPOEKTUPOBaHNS
Ha JOPOXXHbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCTaBNSAOLLIErO MYHULIMNANbHYHO YCNyTY)

npunaraemblie

Komy:

KOHTaKTHble JaHHbIE:
[MpencTtaBuTeEb:

KOHTaKTHble aHHble npeacTaBuUTENA:

PELLUEHWE
No
PaccmoTpeB Balle 3aaBneHue oT No n
K Hemy LOKYMEHTbI, YMNONHOMOYEHHbIM OpraHom

MPUHATO PeELlEHNE O

[loNoNHMUTENbHAsA MH(OPMaLLUS:

CsefieHns 06 aNeKTPOHHON nognucu

JomkHocTHoe nuuo (PKN0)

(noAnuch YNoNHOMOYEHHOTO
[0/MKHOCTHOTO NULA OpraHa)
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[MpunoxxeHne Ne 2

K AODMUHUCTPaATUBHOMY pernameHTy
npeLocTaBIeHNs MyHULUNAIbHOW
yCnyru no cornacoBaHu0 YCTaHOBKN
NH(OPMALMOHHBIX 3HaKOB
NHONBUAYANbHOI0 NPOEKTUPOBaHNA
Ha JOPOXHbIX 3HaKax

dopma
(BnaHk opraHa, NpefocTaBALWLEro MyHALUNATBHYIO YCAYTY)

Komy:

KOHTaKTHbIe faHHblIe:
MpeacTaBuTenb:

KOHTaKTHble AaHHble NpeACTaBUTENS:

PELLUEHUVE
06 OTKa3e B MpeAoCcTaB/ieHNMN MyHULMNANbHON YCyru
no
oT No
PaccmoTpeB Balle 3aaBieHne 0T No n
npunaraemble K Hemy LOKYMEHTbI YNO/HOMOYEHHbIM OpraHom
NMPUHATO peLLeHne 06 OTKase B
no

CNeayHoLLIMM OCHOBAHUSIM:
1.
2l

[lononHuTenbHas MHhopMaLlus:

Bbl BnpaBe MOBTOPHO 06PaTMUTLCS B YMOSHOMOYEHHbIA OpraH C 3asB/eHWEM O
NpeaocTaBNeHWN YCNYr Nocne YCTPaHeHUs YKa3aHHbIX HapyLLEHWA,

[laHHbIA 0TKa3 MOXeT O6blTb 006)KanoBaH B [A0CYAEeGHOM MOPSAKE MyTeMm
HanpaBfeHNs YKanobbl B YNONHOMOUYEHHbIN OpraH, a TakXe B Cye6HOM NopsiAKe.

CBefieHna 06 3NeKTPOHHOI noanucu

[omkHocTHOE MNUO (PUO)-------mmmmmmmmmmmm oo
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(noanuch ynonHOMOYEHHOTO
N0/XHOCTHOTO NNLLA OpraHa)
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MpunoxeHune Ne 3
K ALMWUHUCTPaTUBHOMY pPeErnameHTy
npefocTaB/IeHNA MyHULUNAIbHOW
yCnyru no cornacoBaHu0 YCTaHOBKU
NH(OPMaLMOHHbIX 3HAKOB
NHOANBUAYANbHOI0 NPOEKTUPOBaHNSA
Ha JOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, nNpeAoCcTaBNAOWEr0 MyHULUNANbHYIO YCAYTY)

Komy:

KOHTaKTHbIe JaHHbIe:
[MpeacTaBuUTEND:

KOHTaKTHble JaHHble NpeacTaBUTENs:

PELUEHWE
06 OTKa3e B Npmeme AOKYMEHTOB, HEOOXOAUMBIX AN NPefoCTaBNeHNS
MYHULMNAaNbHOW YCAYrn No

oT No
PaccmoTpeB Balle 3adaBnieHue oT Ne n
npunaraemble K Hemy AOKYMEHTbI YNONHOMOYEHHbIM OpraHom
MNPUHATO
peLueHmne 06 OTKase B npveme [OKYMEHTOB, HeobXxoANMbIX ans
no cnepyroLmMM OCHOBaHUSAM:
1.
2.

Pa3bsCHeHME NPUYNH 0TKa3a:
[lononHuTenbHas MHoPMaLLNA:

Bbl BnpaBe MOBTOPHO 06PaTMTbCS B YMOMHOMOYEHHbI OpraH C 3asB/EHUEM O

npeLoCTaB/IEHUN YCYTN MOC/E YCTPaHeHUSA YKa3aHHbIX HapyLLEHWA.
[aHHbIA 0TKa3 MOXeT OblTb O06)XanoBaH B [oCyAeOHOM nopsake MyTem
HanpaB/eHUs >Kanobbl B YNOIHOMOYEHHbIW OpraH, a Takxe B Cye6HOM nopsake.

CsefieHns 06 3NeKTPOHHOI noanucu

[omkHocTHOe nnyo (PUNO)



(mognuchb ynonHOMOYEHHOr 0
AO/MKHOCTHOrO /ML opraHa)
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MpunoxxeHne Ne 4

K AGMUHUCTPaTUBHOMY
pernameHTy npefocTaB/eHNs
MYHUUUNABHOWN YCyru no
COrnacoBaHui0 yCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB

NHAMBWUAYANbHOTO
NMPOEKTMPOBAHUS Ha LOPOXHbIX
3HaKax
dopma

B

(HaMMeHOBaHMe opraHa MecTHoOro

camoynpas/ieHus)

3asBMieHMe.

Pe3ynbTaT NpefoCcTaBAeHNs MyHULMNANbHOW YCNyri, NpoLy NpeaocTaBUTh:

| IB NMYHbIA KabuHeT opTana rocyaapCTBeHHbIX M MYyHUUMNANbHbIX YCAYT
Pecny6nuku TaTapcTaH;

I IB MHOTOYHKLMOHANbHOM LIEHTPE NPEeAOCTaBEHUS TOCYAapCTBEHHbIX |
MYHMUMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

| 1B OpraHe.

(
(nata) (noanmce) (®.11.0)



36

MpunoxxeHne Ne 5

K ALMUHUCTPATUBHOMY pPErNamMeHTy
NnpeLocTaBIeHNs MYHULMNAIbHOM
yCnyrn no cornacoBaHMO YCTaHOBKU
NH(POPMaLMOHHBIX 3HAKOB
NHAVBNAYaNIbHOTO NPOEKTMPOBaHNS
Ha JOPOXHbIX 3HaKax

[ naBe cenbCKOro noceneHus

orT:

3aaBneHne
06 ncnpaBfeHNN TEXHNUYECKO OLLIMOKN

Coobwato 06 owwnbke, LOMNYLLEHHON MPU OKasaHWUWM MYHMLMNANbHOW YCAyrn o

3anuncaHo:
[MpaBunbLHbLIE CBEAEHUS:

Mpowy  McnpaBuTb  [JONYLIEHHYK  TEXHUYECKYHD  OWWOBKY 1M BHECTU
COOTBETCTBYHOLLME U3MEHEHUSA B AOKYMEHT, ABNAIOLWMIACA Pe3ynbTaTOM MYyHULMNaNbHOW
yCNyru.

Mpunarato cnegyroLine JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pewleHnss 06 OTK/OHEHMM 3asBieHWs 06 uncnpaBneHum
TEXHMYECKOW OLIMOKN NPOLLY HanpaBUTb TaKOe PELLEHME:

nocpeAcTBOM OTMPaBNEHUS 3NIEKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BM[E 3aBEPEHHON KOMUW Ha 6YMaHOM HOCWUTESle MOYTOBbIM OTMPAaB/IEHWMEM MO
agpecy: :

HacToswymM noaTBepXKAard: CBEAEHWS, BK/HOUEHHblE B 3asiB/IEHWNE, OTHOCALUMECA K
MOE NMYHOCTM W NPEACTaBNSEMOMY MHOK /ULy, a TakKKe BHECEHHble MHOK HUXKE,
A0CTOBEPHbI. JOKYMEHTbI (KONUM AOKYMEHTOB), NPUMNOXEHHbIE K 3asiBNEHNIO, COOTBETCTBYHOT
TpeboBaHWsAM, YCTaHOB/MEHHbIM 3aKOHOAATENIbCTBOM Poccuiickoir defepaumn, Ha MOMEHT
NPeacTaBneHnst 3asBNeHMSt 3T AOKYMEHTbl [eiCTBUTENbHbI W COAEpXKaT AOCTOBEPHbIE
CBeAeHMs.

(nara) (nognuce) | (¢.1.0.)



