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oT «27» AHBapsA 2022 rog Ne3

O6 yTBepXAEHUM aAMWUHUCTPATUBHOIO pernameHTa
NPeAoCTaBNEHNs  MYHULUMNAIbHOA  ycnyrn Mo
NPefoCTaBNEHNIO  MO/b30BaTENIM  aBTOMOGMU/bHbBIX
[I0POr  MECTHOrO  3HayeHuss  MHdopMauum o
COCTOSIHM aBTOMOGW/bHBIX A0pOr

B uensax peanusaumm PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusaumMmM npeaocTaBfeHNs  FOCYAAapPCTBEHHbIX W MYHUUMMNAIbHBLIX  YCIyr»,
cnonHuTenbHbI  KOMUTET  AJIbKEEBCKOIO Ce/IbCKOro noceneHust A3HaKaeBCKOro
MYHULMNabHOTO paiioHa Pecrny6nnky TaTapcTaH NOCTaHOB/SET:

1 YTBepAnTb aflMUHUCTPATMBHbIA pernameHT npefocTaBieHnss MyHULUNAIbHOM
YCNyr N0 MpefoCTaB/IEHNIO MO/b30BaTENAM  aBTOMOOW/bHLIX AOPOr  MECTHOro
3HaYeHNs MH(OoPMaLMKM O COCTOSAHUM aBTOMOOW/IbHBIX JOPOr, COT/TaCHO NMPUIOXKEHNIO.

2. OO6HapogoBaTb HacToslee TOCTaHOB/EHWe MyTeM pa3MeLLeHuUs  Ha
«OhmymnansHOM nopTane MnpaBoBoOi MH(opMauum Pecny6nvky TaTapcTaH» Mo Beb-
agpecy: http://pravo.tatarstan.rn 1 Ha ouuMasbHOM  calTe  A3HAKaeBCKOro
MYHULMNa/IbHOro paioHa B MH(hOPMaLMOHHO-TEIEKOMMYHUKALMOHHOW ceTu VIHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpOnb 3a NCNOMHEHWEM HACTOSLLLEr0 MOCTaHOB/IEHNS OCTaBAO 3a COBOIA.

C.3.3MHHypoBa


http://pravo.tatarstan.rn

MprNoXeHWe K MOCTaHOBMIEHNIO
VicnonHutensHoOro Kommuteta
AJ/bKEeBCKOr0 CeIbCKOro MoceseHuns
A3HaKaeBCKOro MyHULMUNanbHOro paoHa
Pecny6nukn TartapcTtaH

oT 27.01.2022 Ne3

ALMUHUCTPATUBHbLIN pernameHT
npefoCTaBNeHNS MYHULUUNAIbHOWN YCYr Mo NPeaoCcTaB/eHNIO NOMb30BaTEeNAM
aBTOMOOWNbHbBIX AOPOr MECTHOI0 3HAYeHUS MHPOPMAL UM O COCTOSAHUK
aBTOMOOWUNbHBIX Aopor

1. O6ume NONOXeHUs
1.1. [peamet perynnpoBaHnsa agMMUHUCTPATUBHOIO pernameHTa

HacToAwmin agMMHUCTPATMBHBIN perfameHT MNpefoCTaB/ieHNs MyHULUNAIbHOM
ycnyrun (fanee - agMUHUCTPATUBHBIA pPerfiaMeHT) ycTaHaB/IMBaeT CTaHAapT W NopsgoK
NpefocTaB/eHnst  MYHULMNaIbHOW  YCIyr No  MpeAocTaB/eHuo  M0Jb30BaTesisam
aBTOMOOWU/IbHBLIX ~ AOPOr  MECTHOrO  3HayeHWs  MHgopmauMm 0 COCTOSIHUM
aBTOMOOW/IbHBIX Aopor (Janee - MyHULMNaNbHaa ycnyra).

1.2. Kateropun 3asButenei

1.2.1. Jlnuamn, UMeWMMM MNpPaBo Ha MoJsyvyeHWe MyHULMNANbHON YCnyru,
ABNAOTCA (PU3MYECKME W IOPUAMYECKME NTMLA - MO0Sb30BATENN aBTOMOOW/IbHBIX A0pOr
MeCTHOr0 3HayeHus (fanee - 3asBUTENb).

1.22. C 3adBfeHMeM BrpaBe 00paTUTLCA NPeACTaBUTENlb  3afBUTENS,
[EeVCTBYIOLLUMIA HAa OCHOBaHWM [OKYMEHTa, YAOCTOBEPSIOLLEr0 ero NnosiHOMOouus, nbo
3aKOHHbIA NpeAcTaBuTeNb (JM3MYECKOro mua (ganee - NpeacTaBUTeNb 3asaBUTENSA).

1.3. IMopsagoK MHGOPMUPOBaHNSA O NPeA0CTaBNEHUM MYHULMNANLHOW YCIyTK

1.3.1. MHopmauus o nopsake npeaocTaBneHnst MYHULMMANbHON  yCnyru
pa3meLlaeTcs:

1) Ha WH(OPMAUMOHHBLIX CTeHAAX, COLepXKalMX BU3Ya/lbHYHO W TEKCTOBYHO
MHOPMALMIO O  MYHUUMUNANbHOW  yCnyre, pPacnofioKeHHbIX B MOMELLEHUAX
MHOTOYHKUNOHa/IbHbIX LIeHTpOB npeaocTaBieHns rocyfapCTBeHHbIX 7
MYHULMMNANbHbIX YCNYT.

2) Ha oluumanbHOM calTe MyHMUMNAbLHOIO paioHa B MHMOPMaLMOHHO-
TeNeKOMMYHUKaunoHHoN ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [llopTane rocyfapCTBeHHbIX W MyHUUMMANbHbIX YyCnyr Pecny6ivku
TartapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nvkaHCcKunin noptan);


https://www
https://uslugi.tatarstan.ru
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4) Ha EgMHOM nopTasie rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCayr ((hyHKUMIA)
(https:// www.gosuslugi.ru) (nanee - EguHblin noptan);

5) B rocyapCTBeHHOW MH(OPMaLMOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MyHuLMNanbHbIX yenyr Pecny6nvku TatapcTtan» (http://frgu.tatar.ru) (ganee - Peectp
roCyapCTBEHHbIX Y MYyHULMNASIbHBIX YCNYT).

1.3.2. KOHCy/nbTMpOBaHWe MO BOMpocam MpeAocTaB/ieHNs MYHULMNAIbHOM
YCNYTrn OCYLLECTBNIAETCS:

1) B MHOMOYHKUMOHa/bHbIX LeHTpax MpeAoCcTaB/ieHNs rOCYAapCTBEHHbIX U
MYHULMN&NbHbLIX YCYT MpY YCTHOM 00paLleHn - IMYHO UK MO TeNeqOoHy;

2) B UHTEPaKTNBHON hopme Pecny6i1mMKaHCKOro noprana;

3) B MUCMOMHWUTE/IbHOM KOMUTeTE AJIbKEEBCKOINO Ce/IbCKOro  MocesieHns
A3HaKaeBCKOro MyHULMNasIbHOro paioHa Pecny6imkn TatapctaH (ganee - OpraH):

MPU YCTHOM 00paLLEHMM - IMYHO UK O TeNeqoHy;

npyv NUCbMEHHOM (B TOM 4yuc/ie B JOPME 3/IEKTPOHHOTO AOKYMEHTA) 06paLLeHnm
- Ha BYMaXHOM HOCWTesIe MO NoYTe, B 3/IEKTPOHHOM (POpMe MO 3/1eKTPOHHOW MouTe.

1.3.3. 'Hthopmauua Ha EgmHom noptane, Pecny6/MKaHCKOM rnopTasie 0 nopsake
M CPOKax MpefoCTaBfieHNs MYHUUMNANbHOW YCAYrM Ha OCHOBAHWW  CBEAEHW,
cogepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUUMANbHbIX  YCAYT,
npefoCcTaBnsfeTCa 3a9BUTeN0 GecniaTHo.

JocTyn K nH(opmalmm o cpokax v nopsake NpeaoctasieHns MyHULMNATbLHOM
YCNYIn OCYLLECTBAeTCA 6e3 BbINO/HEHUA 3asBUTENIEM KakUX-1Mbo TpeboBaHWii, B TOM
yncre 6e3 UCMoMb30BaHWUA MPOrpPaMMHOro 0O6ecrneyeHus, YCTaHOBKA KOTOPOro Ha
TEXHUYECKNE CPeAcTBa 3asaBUTeNs TpebyeT 3aKNHYeHMS NMUEH3MOHHOTO WM MHOrO
cornalleHms C npaBoo6agarenem NporpaMmMHoro obecneveHus,
npesycMaTpuBaloLLEro B3VIMaHWe Mathl, PErmcTpaumio WM aBTopU3aLunio 3aaBUTeNs

nnn npegoctaBneHne MM NnepPCoHaslbHbIX AaHHbIX.
1.3.4. Mpu o6paLieHnN 3asBUTENS IMYHO WAK MO TenegoHy B COOTBETCTBMM C MOCTYMNMBLUNM

obpalleHnem npeocTaBseTca NHpopMaums:

1) O MECTe Hax0XAeHWss MHOro(YHKUWMOHa/IbHOrO LeHTpa npeaocTaB/ieHns
rocyaapCTBeHHbIX U MyHMUMNanbHbIX ycnyr, Mcnonkoma (423309, PT, A3HaKaeBCKUiA
paiioH, C.AnbkeeBo, [1ep.COBETCKMIA, na.44a; TpagmK paboTbl  MCMOMKOMA
noHefenbHUK-naTHMUa ¢ 8.00 vacoB go 17.00 uacoB; cy660Ta, BOCKPECEHbe-
BbIXOJHble AHW; CNaBOYHble TeneoHbl 8(85592)37-4-23);

1) 0 nopsfke NpefoCTaBleHNs MyHMUMNAIbHOW YCNyrn, 0 cnocobax M Cpokax

nogaym 3asB/EHUN;

2) 0 KaTeropusx rpakaaH, KOTOpbIM MpefocTaBNsaeTca MyHUUUNaabHaa ycnyra,;
O HOpPMaTMBHbIX MNPaBOBbIX aKTax, Peryanmpyrowmx BOMPOCbl MpeaocTaB/eHNs
MYHULMNANbHOR YCNyru;

3) 0 nepeyHe JOKYMEHTOB, HEOOXOAMMbBIX A1 PACCMOTPEHMA 3asiB/IEHUA O NpPefoCTaB/eHUN
MYHULMNANbLHON YCNYrK, O CPOKax npuemMa u perncrpaummn 3asasfieHuns;

4) 0 xofe NpeaocTaBneHN MyHULMNA/IbHOR YCNyru;

5) 0 MecTe pa3MelLeHMs Ha ouUManbHOM caiiTe MHopMauMKM o BoMnpocam
npeaocTaBNeHNs MyHULMNA/IbHOR YCNyru;

6) 0 nopsgke 06XanoBaHWA [AENCTBUIA UK Ge34eNCTBUA [O/MKHOCTHLIX NNL,
OpraHa.


http://www.gosuslugi.ru
http://frgu.tatar.ru
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Mo nucbMeHHOMY 0O6palleHNt0  COTPYAHWKW OTAena, OTBETCTBEHHOro 3a
npefocTaBfieHne  MyHUUMNASbHOW  YCNyrn, MoApobHO B MUCbMEHHOW  (hopme
Pa3bACHAKOT 3asBUTENN0  MOPSAOK MNPeAOoCTaBNEHNS  MYHUUMUNANbHON  YyCiyrn u
BOMNPOCHI, YKa3aHHble B HACTOAWEM MYHKTe aAMWHUCTPATUBHOIO pernameHTa, U B
TeyeHne Tpex paboyumx [Hei CO [AHS perucTpaumm obpalleHuss HanpaefsT OTBeT
3afBuTento. OTBETbI Aat0TCA Ha A3blke 06palleHns. B criyvae HEeBO3MOXKHOCTU AaThb
OTBET Ha A3blKe 00palleHNs WCMONb3YHTCA FOCYLAPCTBEHHbIE A3bIKM Pecnybnmku
TaTtapcTaH.

1.35. MHhopmauus no BonpocaMm MpefoCcTaBieHns MYHULUMMANbHON yCnyru
pasmeLlaeTcs Ha ouuUManbHOM canWTe MYHUUMNanbHOro paroHa (MAM TOPOACKOro
OKpyra) M Ha WH(OPMAUMOHHBLIX CTeHAaX B nomeweHnax OpraHa Ans paboTbl C
3a9BUTENIAMMN.

MHopmaums  Ha  rocyfapCTBeHHbIX — fA3blkax  Pecny6nvkm  TatapcTaH,
pasMelaemMas Ha MHMOPMAUMOHHbLIX CTeHAaXx W Ha oduuuanbHOM  caiiTe
MYyHUUMNQNBHOIO  paioHa B MH(OPMaUVOHHO-TENEKOMMYHUKALWMOHHON  CeTU
«HTEpPHET», BK/IKOYaeT CBeLeHWA O MYHUUMNASbHOW YCnyre, COAepXKalimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMWUHUCTPATUBHOIO PErNIaMeHTa,
NH(OPMALMIO O MeCTe HaxOX[AeHWUs, CnpaBOYHbIX Tene)oHax, BPeMeHM paboThbl
OpraHa, 0 rpauke npviema 3asB/eHWin Ha NPeLoCTaBIeHNe MyHULMNANBHON YCyri.

1.4. HopmaTnBHble NpaBOoBbIe aKThbl, PerynvpyroLme npeaocTaB/eHme
MYHULMNaNbHOW YCNyru

14.1. TlepeyeHb  HOPMAaTMBHbLIX  MPaBOBbLIX  aKTOB,  PErYNNPYHOLLNX
npefocTaB/ieHNne MyHMUMNaNbHOW Yyciyrn (C yKas3aHWeM PeKBU3UTOB HOPMATUBHLIX
MPaBOBbIX aKTOB WM WCTOYHWMKOB UX O(ULMATIbHOrO Ony6/MKoBaHMS), pasMeLleH Ha
EavHoMm noptane, B PeecTpe rocydapCTBEHHbLIX WM MYHUUUNANbHLIX YCAYyr, Ha
ouumanbHoOM cauire MYHULMMNANLHOIO paiioHa B NH(OpMaLMOHHO-
Te/IeKOMMYHWKaLMOHHOW CETU «VIHTEpHET.

1.4.2. TeKCT agMWHWUCTPATMBHOIO perfaMeHTa B [eWCTBYHOLLEN pefakumu
NnoaneXuT pasmelleHnio Ha EauMHOM nopTtane, B PeecTpe rocy[apCTBEHHbIX U
MYHULMNANbHLIX  YCIYr, Ha O(MUUMaIbHOM CcailTe MyHUUMNasbHOro palioHa B
NH(OPMaLMOHHO-TENEKOMMYHUKALNOHHOW CeTU «VIHTEpHET».

1.5. TepM1HbI, NCMO/b3YeMble B aiMUHUCTPATVBHOM PerfiaMeHTe, U 1X onpeaeneHuns

1.5.1. B aAMUHUCTPATUBHOM pPerfiaMeHTe UCMOMb3YHTCA CNeAytoLMe TEPMUHBI 1
onpeaeneHus:

yaasieHHoe paboyee MeCTO MHOrO(YHKLMOHANBHOTO LIEHTPa NpeaocTaBieHus
rocyflapCTBEHHbIX W MyHUUMNAbHLIX YCAyr - TeppuTopuanbHO 060C06NEHHOE

CTPYKTYpHOE noapasaeneHvie (odhuc) MHOTO(YHKLMOHA/IbHOI0 LleHTpa
npefocTaBNeHNs rocyAapCTBeHHbIX U MYHULMNAbHBIX YCNYT, CO34aHHOE B FOPOACKOM
(cenbckoM)  MOCENeHUM  MYHULMNaIbHOIMO pailoHa WM B FOPOACKOM  OKpyre
Pecniybnukn TartapcTaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHusaymu
[eATeNbHOCTY MHOTO(YHKUMOHa/IbHbIX LIEHTPOB NPefoCTaB/IeHUst FOCYAapCTBEHHbIX U
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MYHUUMNNbHBLIX YCNYT, YTBEPXAEHHbIX MOCTaHOBNEHNeM [MpaBuTebcTBa POCCUIACKOI
depepauymmn ot 22 aekabps 2012 r. Ne 1376 «O6 yTBepXaeHuu MpaBun opraHu3aunm
[eATeIbHOCTY MHOTOYHKUMOHA/IbHBIX LEHTPOB MPeAoCTaBNeHNs roCyAapCTBEHHbIX U
MYHULMNANBbHBIX YCNYT»;

TexXHU4Yeckasd owmubkKa - owmbka (onmcka, oredyarka, rpammarmMyeckas wnm
apugmeTnyeckas owmnbka mM60 nofobHas  owwnbKa), AONyLeHHas OpraHom,
NpefoCTaBNAOWMM  MYHULMNANBHYIO  YCIyry, W MpuBeAwas K HeCOOTBETCTBUIO
CBefleHWI, BHECEHHbIX B AOKYMEHT (pe3y/nbTaT MyHUUMNaSbHOWN YCnyrn), CBeAeHUsM B
[AOKYMEHTax, Ha OCHOBaHMM KOTOPbIX BHOCW/IUCb CBEAEHUS;

EauHas cuctemMa nAeHTU(MKaLMKM W ayTEHTU(MMKAUUM B WH(PaCTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHOMOMMYECKOe B3aMMO/eNCTBNe
NH(OPMALMOHHbBIX CUCTEM, UCMOJIb3YEMbIX A9 MPefOCTaB/IEHNS TOCYAAPCTBEHHbIX U
MYHUUMNANbHLIX YCNYr B 3M1eKTPOHHOW dopme (manee - ECUA) - depepasbHas
rocyfapcTBeHHas MHMOPMaLMOHHaA CUcTeMa, 0becneymBatoLas CaHKLMOHMPOBaHHbIN
AOCTYN  YYaCTHUKOB  MH(OPMAaLMOHHONO  B3aMMOLENCTBMSA B  eAWHOW  cucTeme
NaeHTUMKaUMM 1 ayTeHTU(MKauMM K UHopMauun,  cofepkallencss B
rocyAapCTBEHHbIX MH(OPMALMOHHBLIX CUCTEMAX U UHBIX MHPOPMALMOHHbIX CUCTEMAX.

M®L], - FocyaapCTBEHHOE OHOMKETHOE yupexkaeHne «MHOrohyHKLMOHaIbHbI
LIeHTP MpeAoCcTaBneHNs rocyapCTBEHHbLIX M MYHUUMNANIbHbIX ycnyr B Pecny6nvke
TartapcTaH»,

ANC M®éL -  ABTOMaTU3NPOBaHHasA NH(opMaLoHHas cuctema
MHOTO(YHKLMOHA/IbHbIX LIeHTPOB npeaocTaBneHns rocyaapCTBEHHbIX 7
MYHMLMNAaNbHbIX yCnyr Pecny6/1mky TaTapcTaH.

1.5.2. B aAMWUHUCTPATUBHOM pernameHTe Mof 3asaB/iEHMEM O MPeAoCTaBEHUMU
MYHULMNaNbHON ycnyrn (ganee - 3asB/ieHWe) NMOHUMAETCA 3amnpoc O MpesocTaB/eHnm
MYHULMNaNbHON YCyrn, MOfaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTatbu 2
depepanbHOro 3akoHa ot 27 wuiond 2010 roga Ne 210-®3 «O6 opraHusaumm
NpefoCTaBNeHNs roCyAapCTBEHHBbIX U MyHULMNANbHBIX YCNyr» (ganee - ®efepabHblii
3aKOH Ne 210-P3).

2. CTaHAapT npefocTaBAeHUs MYHULUNANbHOW YCNyru
2.1. HaumeHoBaHMe MyHULMNABLHOR yCnyru

MpepocTaBneHe Mosb30BaTe/IIM aBTOMOOWU/IbHBIX [OPOr MECTHOIO 3HaYeHWUS
NH(OpMaLMn 0 COCTOSAHUN aBTOMOOW/NbHbLIX AOPOr

2.2. HaumeHoBaHWe UCMONMHUTENBHO-PACNOPAANTENIbBHOIO OpraHa MecTHOro
camoyrnpaB/ieHWNs, HEMOCPEACTBEHHO MPEAOCTaBNALLEro MyHULMNAILHYIO YCNYTY
IcnonHUTeNbHbIN KOMUTET ANbKEEBCKOrO Ce/IbCKOro nocesieHns A3HaKaeBCKOro
MyHMUMNaSLHOro painoHa Pecnybnunku TaTtapcTaH (panee -OpraH)
2.3. OnucaHue pesynbTaTa NpefocTaBneHns MyHULMUNAaNbHOR YCyru

2.3.1. Pe3ynbTaToOM NpeaocTaB/ieHMs MyHULMNANbHOW YCNyri SBNSeTCS:
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1) pelleHVe O npefocTaBNeHUM WHGOPMaLMM O COCTOSAHWMM aBTOMOOWU/IbHbIX
popor (npunoxeHve No 1 K HacToALweMYy agMUHUCTPATUBHOMY PeriameHTy);

2) peweHne 06 OTKaze B MPeAOCTaBleHUM  MYHULUMNaNbHOW  YCNyriu
(npyvnoxeHwve Ne 2 K HacToALLEMY afMUHUCTPATUBHOMY PErlaMeHTy);

3) peweHne 06 OTKase B nNpvemMe [OKYMEHTOB, HeOOXOAUMbIX A
NpefoCTaB/ieHNs  MYHULMNabHOW  ycnyru  (npunoxkeHne Ne 3 K HacTosulemy
aAMUHUCTPATVBHOMY PersiameHTy).

2.3.2. Pe3ynbTaT npefocTaBieHus MYHULMNAIbHOM YCNYr  HanpasfseTcs
3a9BUTENIl0 B (JOPME  3/IEKTPOHHOIO  [JOKYMEHTa, MOAMUCAHHOIO  YCWUEHHOW
KBa/IMPULMPOBAHHOM 3M1EKTPOHHOW MOAMMUCHIO YNOHOMOYEHHOI0 A0/HKHOCTHOMO /iMua
OpraHa, B cooTBeTCTBMM C PefepaibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-d3
«O06 aneKTpoHHOW noanucu» (panee - PefdepanbHblii 3aKOH No 63-P3) B NINYHBINA
KabuHeT EgmHoro noptan. B cnyyae Hanpas/fieHUs  3asBfIEHUS  MOCPELCTBOM
Pecny6/MkaHCKOro mnopTana pesynbTaT MpeaocTaBneHns MYHUUUNAbHOW  YCyru
HanpaBnSeTCca B IMYHbIA KabMHET Pecry6MKaHCKOro noprasa.

2.3.3. o BblboOpy 3adBUTENA pe3ynbTaT MpPeaoCcTaBleHnst MYHUUUNAIbHOR
ycnyrn Bblgaetcd B OpraHe wim B MO®LL B dopme 3k3emnnspa 371eKTPOHHOIo
NOKYMEHTa, pacrneyaTaHHOro Ha OyMa)KHOM HOCWUTENe, 3aBEPEHHOr0 MneyaTbio U
MOAMNUCLID COOTBETCTBEHHO YMOSIHOMOYEHHOro [AO/MKHOCTHOro snuvua OpraHa wnm
paboTHMKa M®L

2.3.4. 3aaBuTeNb BripaBe NoOAyyYnUTb pe3y/bTaT NpefocTaBieHns MyHULMNAIbHO
yCnyrn B (hopMe 3/1eKTPOHHOIO AOKYMEHTa B TeYeHMe CpoKa [elcTBuA pesynbTarta
npefocTaBneHns MyHULMNATbHOW YCYTW.

2.4. CpoK npefocTaBneHns MyHULMNaNbHOW YCyri, B TOM YUC/IE C YYETOM
HeobX0AMMOCTH 06paLLEeHNs B OpraHn3aLnm, y4yacTsytoLme B NpeLocTaB/ieHnn
MYHULMMNANbHON YCNYrn, CPOK NPUOCTAHOB/IEHNA MPeAOCTaBIEHNA MYHULMMNAIbHOM
yCNyru B C/lyyae, ec/in BO3MOXXHOCTb NPUOCTaHOBNEHNA NpefycMOTpeHa
3aKOHOZaTeNIbCTBOM Poccuiickor ®Pefiepalim, CPoK Bblgauun (HanpaeneHus)
[OKYMEHTOB, AB/IAIOLLMXCA Pe3y/ibTaTOM NpefoCTaB/IeHNs MyHULMNaIbHOR Yy

2.4.1. MyHuumnanbHasa ycnyra npefocTaBnsieTcs B TedeHne 4 paboumx OHel.

2.4.2. TlpnocTaHOB/EHME CPOKa MPefoCTaBNeHUs MYHUUMUMNANbHOW YCIyrn He
npeaycMoTpeHO.

2.4.3. HanpaBneHue AOKyMeHTa, SABMAIOLLEroca pesynbTaToM MNpefoCcTaBeHUs
MYHULMNIBHOA — ycnyr B (DOPMe  3/IEKTPOHHOIO  JOKYMEHTa,  3asBUTESIO
OCYLLeCTB/NAETCA B [eHb O(OPM/IEHWUA M perucrTpauumn pesynbrara npeaoctaBneHns
MYHULMNANbHOW YCYT .

2.5. VicuepnbiBatownii nepeyeHb LOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUY C
3aKoHoZaTebHbIMU UM NHBIMW HOPMATUBHLIMY MPaBOBbLIMU aKTamMW Ans
NpefoCTaBNeHns MyHULMNABLHOM YCYTK, a TakxKe YCyr, KOTOpble ABMAKTCA
HeobXo4NMbIMW 1 0653aTeNbHbIMU A5 NPEeLOCTaBIEHNA MyHULUMNANbHBIX YCYT,
nofnexatynx npeacTaBneHnto 3adaBmTeneM, Cnocodbl UX MOMYyYeHNs 3asBUTENEM, B TOM
4unC/e B 3MIEKTPOHHOW (PopMe, NOPALOK UX MpeLCcTaBNeHus



2.5.1. Ana  nonyyeHuss MyHULMNAIbHON YyCnyru 3asBUTE/lb  NpeAcTaBnseT
crefytroLume JOKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPSOLWMNIA NMMYHOCTb (He TpebyeTcs B Cnyyae 0b6palleHus
nocpefcTBOM Pecny6/MKaHCKOro noprana);

2) [OKYMEHT, YA0CTOBEPAIOLLMIA NOSTHOMOUNA NPeLCTaBUTENS 3aABUTENS;

3) 3asB/eHNe:

B (hopme LOKYMeHTa Ha 6yMaxKHOM HocuTene (npunoxeHue Ne 4 K HacTosLemy
afiMVHUCTPATUBHOMY pPersiameHTy);

B 3/IEKTPOHHOM (hopMe (3ano/HAeTCA MOCPEeACTBOM BHECEHMSI COOTBETCTBYIOLLMX
CBefeHNA B 3MEKTPOHHYKO (hOpMYy 3asBfieHWs), MOANUCAHHOE B COOTBETCTBUM C
TpeboBaHMSAIMM NyHKTa 2.5.3 afAMWHUCTPATMBHOIO pernameHTa, npu obpaiieHnm
nocpeAcTsoM Pecny6/MKaHCKOro noprana;

2.5.2. 3asBneHve W npunaraemble [JOKYMEHTbl MOryT OblTb MpeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CEAYHOLLMX CMOCOO0B:

1) yepe3 M®L, Ha GYMaXKHbIX HOCUTENIAX W B BUAE 3/IEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLMX TPe6OBAHUAM MyHKTA 2.5.3 afAMUHUCTPATMBHOIO PErnameHTa;

2) nocpencTBoM Pecny6/MKaHCKOro noptasa B 3/IEKTPOHHOW (POpME;

3) B OpraH IMYHO MM NOCPeACTBOM MOYTOBON CBSA3M Ha BYMaXKHOM HOCUTere.
3aABneHne M npunaraeMble AOKYMEHTbI, NPV HarpaBieHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBEPSOTCA B YCTAHOB/IEHHOM MOPSIAKe.

2.5.3. 3anBfeHMe npu HanpasneHUM nocpeacTsoM PecnybinmkaHCKOro noptana
MOANUCHLIBAETCA NPOCTON 3N1EKTPOHHON NOAMUCHIO 3aABUTENS.

[ns  nonyyeHWss MpoOCTOA 3MNeKTPOHHON MOAMMCKU 3asiBUTENO0  Heo6XoAMMO
MpPoONTM npouesypy peructpaummn (ayteHtudukaumm) B ECUA, a Takke NogTBEPANUTb
YUYETHYHO 3amnuch.

ONEKTPOHHbIA  AOKYMEHT (3/1IEKTPOHHbLIN 06pa3 [OKYMeHTa), YKas3aHHbIA B
noAnyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATMBHOIO pernamMeHTa, 3aBepsieTcsl YCUIEeHHOW
KBa/IMPULMPOBAHHOW MOAMUCHIO MWL, YNOSHOMOYEHHbIX Ha CO3faHve W MognucaHue
TaKMX AOKYMEHTOB, B TOM YMC/ie HOTapuycamu.

ONeKTPOHHbIE AOKYMEHTbI (3/1eKTPOHHbIE 06pa3bl OKYMEHTOB), NpunaraeMble K
3a5B/IEHNIO, B TOM 4uMClle [OBEPEHHOCTM, HanpasnslTca B BUAe (aiinos B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 601ee 50 M6aiiT.

KayecTBO npefoCcTaBnseMbIX 3/IEKTPOHHbLIX [AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
[AOKYMEHTOB) A0/DKHO MO3BOMIATL B MO/IHOM OObeMe MpoynTaTb TEKCT AOKYMeHTa u
pacno3HaTb PEKBU3NTBI LOKYMEHTA.

2.5.4. 3anpeLyaeTca TpeboBaTtb OT 3aABUTeNS:

1) nNpeACTaBNeHNs OOKYMEHTOB M MH(OPMAaLMU UM OCYLLECTBEHUS OeNACTBUN,
NpefCcTaB/IeHNe WM OCYLLECTB/IEHWE KOTOPbIX He MpefyCMOTPEHO HOPMAaTUBHBLIMU
MPaBoOBbIMW aKTaMK, PeryavpyrowumMmn OTHOLIEHMS,, BO3HMKAalOWMe B CBSA3UM C
npefocTaBneHVeM MyHULMNATbHOW YCNYTW;

2) OCYLLEeCTB/IEHUS AEWCTBWUIA, B TOM 4YMCNe COrfacoBaHUin, HEOO6XOAMMbIX /1S
MONMYYEHN MYHUUMNANBHON YCIyrM U CBA3aHHbIX C  OOpalleHWeM B  MHble
rocy[lapCTBEHHbIE OpraHbl, OpraHbl MeCTHOro camoynpaB/ieHUsi, OpraHusauun, 3a
NCK/TKOYEHVEM  MOMYYeHUs YCAyr W MOJlyYeHUs [OKYMEHTOB W MHgopmauuu,



npefoCcTaBNsieMblX B pesy/nbTarte MNpPeaoCcTaB/ieHNs TakuX YCNYr, BK/IKOYEHHbIX B
nepeyH, YykasaHHble B 4YacTm 1 cTatbM 9 ®PefepanbHoro 3akoHa Ne 210-d3
(Heobxo4MMbIX 1 06A3aTe/bHbIX YCNYT);

3) npeacTaBfeHUs  [OKYMEHTOB WM WHQopmauuu, oTcyTcTBue un  (uam)
HeLOCTOBEPHOCTb KOTOPbIX He YKasblBa/IMCb MNPV MepPBOHAYa/lbHOM OTKase B MNpueme
[AOKYMEHTOB, HeoOXOAMMbIX A/1F MpPefoCTaBNeHus MyHULMNASbHOW Yycniyru, vbo B
NpeLoCTaB/ieHNN MYHULMNANIBHORN YCYTW, 3a UCKKOYEHWEM ClefyoLWwmnX CyYaes:

a) W3MeHeHWe TpeboBaHWA HOPMATMBHbIX MPaBOBbIX aKTOB, KacaloLmxca
NpefoCTaBeHNss MyHULMNAbHOW YCyri, Nocne nepBoHavaIbHOM nogayn 3asB/eHus
0 NPeAOoCTaBIEHNN MYHULUMNANIBHON YCYTH;

6) Ha/MuMe OWMOOK B 3adBNEHUN O MPefOCTaBNeHUN MyHULUMNAIbHON yCayrn v
AOKYMEHTaX, MOJaHHbIX 3asBMTENIEM [MOCMe MepBOHaYya/IbHOro OTKasa B Mpueme
[NOKYMEHTOB, HeOOXOAMMbIX A1 NPefoCTaBMeHNs MYHULMNaIbHON ycnyrn, nnéo B
NpefoCTaBieHNN MyHULMNATbHOW YCYTU U He BK/IKOUYEHHbIX B MPeACTaB/IEHHbINA paHee
KOMMJIEKT JOKYMEHTOB;

B) MCTEYEHNEe CPOKa [eNCTBUA [OKYMEHTOB WM U3MEHEHWe MH(opMauumn nocne
MepBOHAYa/IbHOr0 0TKasa B MpriemMe AOKYMEHTOB, HEOOXOAMMbIX A/ MpefoCTaB/eHus
MYHULMNaNBLHOW YCNyr, Mo B NpesocTaBieHn MyHULUNAbHOW YCNyri;

r) BbliBNeHWe  [JOKYMEHTa/lbHO MOATBEPXKAEHHOro  hakta  (Npv3HaKoB)
OWMOOYHOr0 MM MPOTMBOMPABHOrO [fencTeus (6e34eicTBMA) LOSIHKHOCTHOrO mua
OpraHa, paboTHuka M®LL, npu nepBoHaya/lbHOM OTKase B MNpPUEME [OKYMEHTOB,
HeoOXoAUMbIX 471 NPefoCTaBNeHUss MyHULMNANILHON YCnyrn, b0 B NpefocTaBieHnm
MYHULUMNA/IbHON yCNyrn, 0 4YeM B MWCbMEHHOM BuWAe 3a MOAMUCLID PYKOBOAMTENS
OpraHa npu nepBOHa4a/lbHOM OTKase B MpuvemMe [AOKYMEHTOB, Heob6XoAMMbIX [ANns
npefocTaBeHNs  MyHUUMNaNbHOM  yCnyrn, YBeJOMSETCA 3asBUTE/lb, a TakKxke
MPUHOCATCA N3BUHEHMNS 3a LOCTaB/eHHble Hey100CTBa;

4) npefocTaBfieHMss Ha OyMaXHOM HOCUTe/Ne [OKYMEHTOB W WH{opmaumu,
3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblIN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yacTn 1ctatbn 16 ®PefepasbHOro 3akoHa Ne 210-d3, 3a UCKIHOYEHNEM C/ly4daeB, ec/iu
HaHeCceHMe OTMETOK Ha Takue AOKYMEHTbl IMb60 MX U3bATUE ABNAETCA HeoOXOAMMbIM
YCNOB/EM MpPefoCTaB/eHNs rocyAapCTBEHHOW WM MYHULMNASLHOW YCAYTW, U WHbIX
C/lyyaeB, YCTaHOB/EHHbIX (efepasibHbIMN 3aKOHaMMU,

2.6. VcuepnbiBatoLWmiA nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMaTMBHLIMW NPABOBbLIMU aKTaMW [/11 NPeAOCTaBNeHNs MyHULMMNANIbHOW YCyri,
KOTOPbIe HaxXo4ATCA B pacrnops>XeHNN rocyAapCTBeHHbIX OpPraHoB, OpraHoB MeCTHOrO

camoyrnpasfieHns 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam
MEeCTHOro caMoynpaB/ieHnsi OpraHu3aLmnin N KOTopble 3asBUTe/b BripaBe NpeAcTaBUTb, a
TaKXXe Crocobbl MX NosyyYeHns 3asaBUTENAMU, B TOM YKC/E B 3NIEKTPOHHON (hopme,
MOPSAOK UX NPeACTaBNeHNs; rOCYAapCTBEHHBIA OpraH, opraH MecTHOro
camoyrpaB/ieHNa b0 opraHm3auns, B pacropsXkKeHU KOTOPbIX HAXOAATCA fAaHHbIe
NOKYMEHTbI

MpencraBneHne [OKYMEHTOB, KOTOpPble MOryT OblTb OTHECEHbl K [aHHOW
KaTeropuu, He TpebyroTcs.



2.7. VicuepnbliBatoLLuii NepeyveHb OCHOBaHWiA Ans 0TKasa B Npueme [I0KYMeHTOB,
HEOOX0AMMbIX ANS NPeA0CTaBNEHNS MyHULMNANLHONK YCIyru

2.7.1. OcHOBaHMAMM A7 OTKa3a B MNpUeMe AO0KYMEHTOB, He0ob6XOoAMMbIX Ans
NpeLoCTaB/IeHNS MYyHULUNANILHOW YCNYTI, ABAKOTCSA:

1) npeAacTaBneHHble  3asBUTENIEM  AOKYMEHTbl  COAepXaT MOAYUCTKM 1
McnpaBfeHns TEKCTa, He 3aBepeHHble B MOPSAAKE, YCTAHOB/IEHHOM 3aKOHOAATe/lbCTBOM
Poccuiickoin defepaumu;

2) [OKYMEHTbl COfepXaT MOBPEeXAEeHUs, Ha/lnuMe KOTOPbIX He MO03BO/SET B
NMosHOM 00beMe WCMOMb30BaTb  WH(OPMAUMIO W CBefeHUs, cofepxKaliuecs B
AOKYMeHTax AN NpeaocTaBneHns MyHULUMNAIbHOR YCnyru;

3) npeAcTaBfeHHble AOKYMEHTbl WM CBeLEeHWUs YTpaTUaM CUy Ha MOMEHT
obpalleHnsi 3a MyHUUUNANbHON YCyroin (4OKYMEHT, YAOCTOBEPAIOLLIMIA MOTHOMOYMS
npeAcTaBUTENS 3adBUTeNS, B Cllydae 0bpalleHns 3a npefocTaBieHeM MyHULMMNAIbHOW
YCNYrn yKasaHHbIM SIMLOM);

4) nogava 3asB/ieHNs 0 NPefOCTaBNEHNM MYHULMNANLHOW YCAYT U JOKYMEHTOB,
HEeoOX0AMMbIX NS MPefoCcTaBNeHns MyHULMNabHOW YCYrK, B 3/1EKTPOHHON (hopme ¢
HapyLLEHEM YCTaHOBNEHHbIX TpeboBaHNIA;

5) HEKOPPEKTHOE 3arno/fiHeHNe 06s3aTe/bHbIX NOMein B (PopMe 3asiBIEHNSA, B TOM
ynucne B MHTEPaKTUMBHOM (hopme 3asABfeHWs Ha Pecny6/vMKaHCKOM —noprtane
(HepocTOBEpPHOE, HEMOJHOe, MO0 HenpaBU/IbHOE 3arno/IHEHNE);

6) npefcTaBneHWe HernoNHOro KOMI/EKTa [OKYMEHTOB, HeOOXOAWMMbIX NS
NpefoCTaB/eHNst MYHULMNATbHOR YCNyru;

7) 3asBfieHVe O NpPeAoCTaBleHUMU YCyrn MofgaHo B OpraH rocyfapCTBeHHOM
B/laCTW, OpraH MecTHOro camoynpaB/ieHNs UM OpraHM3auuto, B MOTHOMOUNSA KOTOPbIX
He BXOA4MUT NpefoCTaB/ieHe MyHULMNAIbHOR YCyru;

8) HecobnoeHNe YCTaHOBNEHHbIX CTaTbe 11 degepasibHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHON MNOAMNUCK» YCNOBUA MPU3HAHMUS
AEeACTBUTENBHOCTM YCUNEHHON KBAIMPULMPOBAHHOM 3N1EKTPOHHOM MOANUCH.

2.7.2. TlepeyeHb OCHOBaHWIA [A11 OTKas3a B MpueMe AOKYMEHTOB, HEOOXOAMMbIX
AN15 NONYYeHUS MYyHULMMNANIbHOW YCNYrI, ABASETCA NUCUEPNbIBAOLLMM.,

2.7.3. PelueHne 06 oTkase B Mpueme 3asB/ieHUA N OOKYMEHTOB, HEOOXOAMMbIX
AN NPeAoCTaBNeHMS MYHULUMMNANbHOM YCNyrn, MOXeT ObITb MPUHATO Kak BO Bpems
npvema 3asBMTeNs, Tak W MOCne NOMyYeHUs OTBETCTBEHHLIM AO/HKHOCTHLIM JIULLOM
OpraHa Heob6XxoauMbIX ANA NPeAoCcTaBNeHMs MYHUUMNAIbHON YCNyrn [JOKYMEHTOB
(cBegeHnin) ¢ WCNONb30BaHWEM  MEXBELOMCTBEHHOIO  MH(OPMALMOHHOIO
B3aUMOAENCTBUSA, B CPOK, HEe MPEBbILAKOWMIA 9 pabounx AHel CO AHSA permcTpauun
3as1B/1IEHUA.

2.7.4. 3anpelwjaeTca OTKa3blBaTb B MpUEME 3asBMEHUA W WHbIX AOKYMEHTOB,
HeobXoAMMbIX 4/ NPeAoCTaBeHNA MyHULUNIbHOW YCNYTW, B C/lyYae eciv 3asB/ieHne
N BOKYMEHTbI, He06X0AMMble NS NPeAocTaBNeHNs MyHULMNaIbHOW YCyrn, nofdaHbl B
COOTBETCTBUM C MH(POPMaLMEN O CPoKax M MOPsAKe NpPefocTaBNeHUs MyHULMNAIbHON
ycnyru, ony6nnkoBaHHoW Ha EguHOM nopTane, Pecny6nvkKaHCKOM ropTarne.



10

2.8. VicuepnblBatoLL i NepeyeHb OCHOBaHMIA Ans NPMOCTAHOBNEHUS UM OTKa3a B
NpefoCcTaBNEHNN MYHULMNALHOW YCnyri

2.8.1. OcHoBaHMsi AN MPUOCTAHOB/IEHUS NPEfOCTaBMEHNS MYHULMMNAbHOW
YCNyru OTCYTCTBY!OT.

2.8.2. OcHOBaHUA N4 0TKa3a B NPeAoCcTaBNeHU MyHULMNaNbHOR YCyru:

1) oTcyTcTBME B 6a3e AaHHbIX CBEEHWNIA MO 3anpalunBaemoun Jopore;

2) 3anpoLleHbl CBeAEHWA M0 AaBTOMOOW/ILHOW Aopore, He OTHOCALLENCA K
MeCTHON (MyHUUMNaIbHO) aBTOMOGWILHOW A0POre;

3) 3aABUTENEM MNpeAcTaBfieHbl [JOKYMEHTbl He B MOMHOM 06beme, /M60 B
MPeACTaBNEHHbIX 3aABNeHUN N (UK) AOKYMeHTax COLEPXMUTCA HemnonHasa u (Mnm)
HeZoCTOBepHasa MH(opmMaLms.

2.8.3. lepeyeHb OCHOBaHWIA AN OTKasa B MpefoCTaBNeHUA MYHUUUNANbHON
YCNyrn ABNSETCA MCYePMbIBAIOLLMM.

2.8.4. 3anpelyaeTca OTKasblBaTb B MPefoCTaB/IeHMN MYHUUUNAILHOW YCIyrn B
Cnyyae, ecnv 3asABfeHMe O MNPefoCTaBfeHNM MYHULMNAIbHOW YCAyr nofjaHo B
COOTBETCTBUM C UHpOPMaLMEn O CPpOKax U MopsiaKe npefocTaBneHns MyHULMNaIbHOW
ycnyru, ony6nmkoBaHHOW Ha EgvHoOM noprasne, Pecny6iMkaHCKOM nopTase.

2.9. MopsAaok, pasMep 1 0OCHOBaHWS B3UMaHMUSi FOCyAapCTBEHHON NOLUIMHbBI U UHOM
MnaTbl, B3MMaeMOoi 3a NpefoCcTaB/ieHNe MyHULUNATIBHOW YCy T

MyHuLMNanbHas ycnyra npefocTaBseTcs Ha 6e3B03Me3/HO OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble ABNAOTCA HEOOXOAMMbIMU 1 0653aTe/bHbIMMW /1S
NpefoCTaBeHNst MyHULMNALHOW YCNyry, B TOM UYKUCNE CBEEHMS O JOKYMeHTe
(nOKyMeHTax), BblaaBaeMoM (BblAaBaeMbIX) OpraHu3aLmsaMm, y4acTBYHOLWUMM B

NpefoCTaBNeHNN MyHULMNANbHBIX YCAYT

MpefocTaBneHne HEOBXO0AUMBIX U 0653aTENbHBIX YCYT He TPedyeTcs.

2.11. MNopAagok, pasMep 1 OCHOBaHWA B3MMaHWUA NaTbl 3a NpefoCcTaB/IeHNe YCnyr,
KOTOpbIe ABNAKOTCA HEOOXOANMBIMI 1 06A3aTeNbHBIMU 419 NPefoCTaBNeHNs
MYHULMNaNbHOR YCNyrn, BKNKOYas MHDOPMaLMIO 0 METOAMKE pacyeTa pasMepa Takoin
nnaTbl

MpeaocTaBneHNe HEOBXOAUMBIX U 06513aTe/bHbLIX YCNYT He TPebyeTcs.

2.12. MakcumanbHbIli CPOK OXMAaHMA B O4epeamn Npuv nogade 3anpoca o
NpefoCTaBAeHNN MYHULMNALHOR YCNYTW, YCIyrn, NPeAoCTaBNSeMOoii opraHu3aLimei,
y4acTBYIOLLEN B NPefOCTaBNEHNN MYHULMNANLHOWR YCAYTrn, U NPU NoayYeHUN
pe3ynbTaTa NpPeaocTaB/eHNs TakKux ycnyr

2.12.1. Bpems oXkuaaHus npv nogaye 3asBneHns Ha nosyyeHre MyHULMNanbHOM

YCNyru - He 6onee 15 MUHYT.
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2.12.2. Mpy nonyyeHun pesynbrata MpefocTaBNeHUs MYHULMNAIbLHOW YCyru
MaKCUMa/lbHbIA CPOK OXXUAAHWSA B OYepesn He [O/KEH MpeBbiwaTth 15 MUHYT.

2.13. CpoK 1 NopsAAoK perncTpauumn 3anpoca 3asasuTensa 0 NnpefocTaBieHnN
MYHULMNANLHOR YCNyru n ycnyri, npeaocTaBiseMon opraHusaumeit, y4acTBYOLLEN B
NpeaoCcTaBNeHNN MyHUUUNASIBHOW YCYTK, B TOM YKC/E B 3/IEKTPOHHOM (hopme

2.13.1. Mpun nnyHom obpalleHnn B M®L, B fieHb Nojaymn 3asB/eHNs 3adBUTENHO
BblfaeTca pacnucka ns AVIC M®L| ¢ pernctpaumoHHbIM HOMepPOM, NOATBEPXKAAIOLLNM,
YTO 3as9B/IeHME OTMPaB/IEHO, M AaTON Nojayvmn 3asBeHUs.

2.13.2. Tpn HanpasneHUn 3asBeHUA NMOCPeACcTBOM PecnybinkaHCKOro noprana
3adBUTeNlb B ieHb NOAAYN 3asB/IEHNA MOJyYaeT B IMYHOM KabuHeTe EAMHOro noprana,
Pecny6/MkaHCKOro  noptafia WM MO 3MIEKTPOHHOM  Mno4yTe  yBeAOM/IEHMe,
noATBepXKAalowlee, YTO 3adBfieHMe OTMpaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpauyMoHHbIA HOMep M Aata nofgayu 3asBneHus.

2.13.3. Tpn nnyHoM o6paweHmn B OpraH B [eHb Modayn 3asB/eHUs
YNO/IHOMOYEHHbIM [0/HKHOCTHBLIM NMLoM OpraHa 3asBUTENIO BblAaeTca pacrnuncka w3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbI, MpeAHa3Ha4YeHHOW [ANs OKasaHus
roCyapCTBEHHbIX Y MYHUUMNAIbHBLIX YCNYr, C PerucTpauvoHHbLIM HOMEpPOM, AAaToMn
nogayu 3asB/IeHUSA N NepeyHeM NpPeACcTaBeHHbIX JOKYMEHTOB.

2.14, TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX NpeAoCcTaBnseTcsa MyHULMNa bHas
ycnyra, K 3ay OXugaHus, Mectam A/isi 3arno/iIHeHNs 3anpocoB O NPeAoCcTaBeHNM
MYHWULMNAIbHON YCNyri, MHOPMaLMOHHBLIM CTeHAaM C 06pasLaMmn X 3arno/IHEHNS
nepeyHem JOKYMEHTOB, HEOOXOAUMbIX ANs NPeAoCTaBNEHNS KaXKA0N MyHULMNaNbHOW
YCNyru, pasmeLLeHnio U 0thOPMIEHUIO BU3YasTbHOM, TEKCTOBOW 1 MY/TIbTUMEANIAHOM
MHopMaL MK 0 NOpsAKe NpPeaoCcTaBeHNs TakoM yCnyrin, B TOM Yncne K 06ecrneyeHnto
AOCTYMHOCTW AN1S MHBANA0B YKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C (hefepaibHbIM
3aKOHOAATEeNIbCTBOM Y 3aKOHOAATENbCTBOM Pecny6nmnky TaTtapcTaH O COLMa/IbHOM
3almTe UHBAINAOB

2.14.1. TpepocTaBneHne MyHULMNaNbHOW YCYrn OCYLLECTBAETCA B 34aHUAX U
NMomeLleHnsX,  000pPYAOBaHHbIX NPOTMBOMOXAPHOM  CUCTEMOW M CUCTEMOWA
MOXapoTyLLUeHMs.

MecTa npvema 3asBuUTeNeld 060PYyAyHOTCA Heob6XxoAMMOW Mebenbo  ans
0(hopMJIEHNSA JOKYMEHTOB, UHPOPMALMOHHBLIMW CTEHAAMMU.

BusyanbHasl, TekCToBas W  My/NbTUMeAUAHAA MH(opMauus 0  MopsdKe
NPeLoCTaB/eHN MYHULMNAIbHON YCIyrn pasMeLLaeTcs B YAO0OHbIX O/ 3asBUTesNei
MecTax, B TOM YuMC/ie C Y4ETOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBAIMLOB.

2.14.2. B COOTBETCTBUMM C 3aKOHOAATeNbCTBOM Poccuitickoni Pepepauyy o
COUMa/IbHOM 3alpTe WHBAMAOB B LEeNAX OecnpensTCTBEHHOro [OCTyna K MecTy
NpefoCcTaBNeHnss MyHULMNAIbHOR YCyrn 0becrnevmBaeTcs:

1) obecneumBaeTcs 6eCrnpenATCTBEHHbIA [OCTYNM WHBIALOB K MeECTy
npefocTaBneHns MyHUUMNaNbHOW ycnyrn (YAO6HbIA BXOA-BbIXO[ B MOMELLEHUSA W
nepemelLieHre B UX npeaenax);
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2) COMpPOBOX/JEHNe WHBaINAOB, MMEIOLMX CTOWKME PacCTpOMCTBa (hyHKLUN
3pEeHUs U CaMOCTOATE/IbHOTO MEPEABMKEHUSA, N OKa3aHWe UM MOMOLLK;

3) BO3MOXHOCTb CaMOCTOSTENIbHOrO MePeABYbKeHUs Mo Tepputopun, Ha
KOTOPOM pacronioXXeHbl O0OBEKTbI  COLMATIbHOW, WHXXEHEPHOW W TPAHCMOPTHOM
NH(PACTPYKTYP, BXOAa B TakMe 0ObEKTbl U BbIXOAA W3 HUX, MOCAAKN B TPAHCMOPTHOE
CPefCTBO W BbICaAKM U3 HEro, B TOM YKUC/E C UCMO/b30BAHNEM Kpecna-KOoMSCKHU;

4) Hagnexatee pasMelleHne o00opyaoBaHMS M HOCUTENed WHQopMaumu,
HeobXoAnMbIX 418 0becneveHNs GecnpensTCTBEHHOro AOCTYNa WHBaNMAOB K ycnyram
C YYETOM OrpaHUYEHUNn NX XKU3HELEeATeIbHOCTY;

5) aybnupoBaHme Heo6XoAMMOW AN WHBASIMAOB 3BYKOBOW W 3pUTENbHOM
MH(OpMaUMK, a Takke Haanuceid, 3HaKoB W WHOW TEKCTOBOW W  rpadmyeckon
MH(hopMaL MK 3HaKaMK, BbINOMHEHHBIMW PenbeHO-TOUYEUHBbIM LLPUGTOM Bpaiing;

6) Oonyck cypaonepesoAymka u TMdiocypaonepeBogunKka;

7) [ONycK cob6akn-MpPoBOAHMKA MPU HIMYUW LOKYMEHTA, NOATBEPXAAtOLLErO
ee cneynanbHoe 0O6yyYeHMe W BbigaBaeMOro o opme U B NOpPsAKe, KOTOpble
yCTaHOB/MIEHbI MpPVKa3oM MWHKUCTEPCTBA TpyAa W COUManbHOM 3alnTbl POCCUIACKON
®epepaumm o1 22.06.2015 Ne 386H «O6 yTBEPXKAEHUM (HOPMbl  [JOKYMEHTa,
MOATBEPXKAAOLEro creynasibHoe 00y4veHVe C00akU-MPOBOAHMKA, W MOpALKa ero
BblAaum».

2.14.3. TpeboBaHMA B 4acTM 0b6ecnevyeHUs [LOCTYNHOCTU [N VMHBAIMAOB
0ObEKTOB, B KOTOPbIX OCYLLECTB/AETCA MNPeAoCTaBNeHNe MYHULUNANbHOM YCiyru, u
CPefCTB, WCNOMb3YeMbIX MPU MPefOCTaB/eEHUN MYHULMNATIbHOW YCNYrn, KOTOpble
yKasaHbl B nognyHktax 1 - 4 nyHkTa 2.14.2. aAMWHUCTPATUBHOIO pernamMeHTa,
NPUMEHAIOTCA K O06bekTaM W CpeAcTBaM, BBELEHHbIM B 3KCMyaTtauuio  Wm
npoLleLwMm MOAepPHN3aLMIO, PEKOHCTPYKUNIO nocne 1uona 2016 ropa.

2.15. [MokasaTtesin 4OCTYNHOCTU M Ka4yecTBa MyHULMMNANILHON YCNyru, B TOM YnC/e
KONMYECTBO B3aMMOAENCTBUIA 3as9BUTENSA C AO/MKHOCTHLIMU NLAMM MPU
npefocTaBNeHN MyHULMNAIbHOW YCNYT N UX MPOLO/MKUTENIbHOCTb, BO3MOXXHOCTb
Mofy4YeHNs NHGOpMaLMn 0 Xoae NpPeaoCcTaBIeHNa MyHULUNIbHON YCYTn, B TOM
ymcrne ¢ UCnosib3oBaHNeM MHHOPMaLMOHHO-KOMMYHUKaLMOHHBLIX TEXHONOTUIA,
BO3MOXHOCTb /MO0 HEBO3MOXXHOCTb MOJTyHYeHUS MYHULMNAIbHOWN YCYTn B
MHOTO(PYHKUMOHa/IbHOM LIEHTPe NpefoCTaB/ieHNs roCyapCTBEHHbIX U
MYHULMNaNbHbLIX YCyr (B TOM Yncne B NOHOM 06beme), B NHO60M TePPUTOPUaIbHOM
noApasfenieHny opraHa UCnoHUTENbHO PacrnopsanTeNIbHOIO OpraHa MecTHOro
caMoynpaB/ieHWsl, Mo BblIbOPY 3asABUTENS (SKCTEPPUTOPUASIBbHBIA MPUHLKMNY),
MOCpeACTBOM 3arnpoca O NpefoCTaBeHNM HECKO/TbKMX rOCYAapCTBEHHBIX U (UN)
MYHULMNaNbHBIX YCNYT B MHOTO(YHKLUNOHA/IbHBIX LEeHTpax npeAocTaB/ieHuns
rocyfapCTBEHHbIX Y MyHULMNASbHLIX YCAYT, NPeayCcMOTPeHHOro cratbent 15.1
depepanbHOro 3akoHa Ne210-P3 (KOMMIEKCHbIA 3anpoc)

2.15.1. MokasaTensaMm A0CTYMHOCTW MPeAOCTaBNEHNUS MYyHULMMANbHOW YCnyru
SBNAOTCS:

PACMONOXEHHOCTb NOMELLIEHMS, B KOTOPOM BeAeTCsl NpUeM, Bblada AOKYMEHTOB
B 30HE [JOCTYNHOCTY 06LLIECTBEHHOr0 TPAHCMOPTA;
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Ha/IMuMe HeobXOAUMOro KOJIMYeCTBA CMELMaINCTOB, a TakXe MOMEeLLeHWA, B
KOTOPbIX OCYLLECTB/ISETCA NpuvemM LOKYMEHTOB OT 3asBUTeNeN;

Ha/Mume wucyeprbiBaloWen MHpopMaumMmM 0 crocobax, Mnopsgke W CpoKax
npefocTaBneHnss MYHULMNANbHON YCnyrn Ha WMHMOPMALMOHHbLIX CTeHdax, EanMHoM
noptasne, PecrnybnvMkaHCKOM ropTtase, opuUunaibHOM cainTe MyHUUMMNAIbHOMO PaioHa;

OKasaHMe TMOMOLM WHBa/IMZAM B NPeofosieHnM 6apbepoB,  MeLLaKoLMX
MONYYEHUIO UMW YCNYT HapaBHe C APYTrMK NULAMMU.

2.15.2. Tlokasatensamu KadvecTBa MpeAoCTaBNeHNs MYHUUMNAIbHOW  YCIyru
ABNAOTCA:

1) cobntofieHrie CPOKOB NpUema U pacCMOTPEHUSA LOKYMEHTOB;

2) cobMofieHNe CpoKa nosydeHns pesynbTarta MyHULMNAIbHOW YCyru;

3) OTCYTCTBME O0O0CHOBAHHbLIX >Kafiob Ha HapyLlweHUs aAMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMKaMu OpraHa;

4) KONNYeCTBO B3aUMOAENCTBUIA 3a9BUTENSA C AO/MKHOCTHLIMK nuuamu (6e3 ydeTa
KOHCY/bTaLWIA):

B3aUMOAecTBMe 3asBuTenss C paboTHMkamu OpraHa wiam MOL  npu
NpefoCTaBNeHNN  MYHUUMMNIbHOM — YCIYrM  OCYLLECTB/AETCA OAMH  pa3  npu
npefcTaBneHUM 3asB/1eHNA CO BCEMU HEOOXOANMbIMU AOKYMEHTaMU;

OAMH pa3 B C/yyae He0OXOAMMOCTM MOJyYyeHus pesynbTata npeaocTaB/ieHuns
MYHULMNaNbHOA ycnyrn B OpraHe wav M®LL B ¢opme 3k3emnnspa 371eKTPOHHOro
LNOKYMEHTa Ha 6yMayKHOM HocuTene.

MpOAO/MHKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENA C  [AO/HKHOCTHbLIMM
nMLamu Npv NpeaocTaBieHU MyHULMNIbHOW YCNYrv He MpeBbillaeT 15 MUHYT.

3asBuTe/b BrpaBe OLEHNUTbL KayeCTBO NMPeAoCTaB/IeHNs MyHULUNAIbHOW YCNYTn C
MOMOLLbIO  YCTPOWCTB MOABWXKHOW pafguoTeneOHHOM CBA3M, C WCMO/b30BaHWEM
Pecny6MKaHCKOro noptasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. VIHopmaumsi 0 xoae npefocTaBieHns MyHULMNaNbHON YCNyrn MOXeT
OblTb  MONMy4YyeHa 3adBWTE/IeM B JIMYHOM KabumHeTe Ha EguMHOM  nopTane,
Pecny6nMkaHckom noptane, B OpraHe, MOLL.

2.15.4. lMpepoctaBneHVe MYHUUUNANbHON YCNYrn OCYLECTBASETCA B HO60M
M®LL no BbiGOpy 3aABUTENs HE3aBUCUMO OT MeCTa ero >KMTe/lbCTBa WM MecTa
(haKTUYeCcKoro npoXkusaHus (NpebbiBaHNA) Ha TeppuTopuK Pecnybnmkmn TatapcTaH no
3KCTEPPUTOPUATIBHOMY MPUHLMNY.

MyHuLMNanbHasa ycnyra B COCTaBe KOMM/IEKCHOIO 3anpoca He npefocTaBnaeTcs.

2.16. VHble TpebOBaHMS, B TOM UMC/e YUNUTbIBAtOLLME OCOBEHHOCTM NPeaoCcTaBeHUs
MYHULMNANbHOW YCNYri N0 3KCTEPPUTOPUATIbHOMY NPUHLMNY (B Cyyae, ecn
MYyHULMNaNbHasA ycnyra npeaocTaBnseTcs no 3KCTepPUTOPUanbHOMY NPUHLMNY) U
0COGEHHOCTM NPeAoCTaBNeHNs MyHULMNANBbHON YCNYr B 3N1EKTPOHHOI thopme

2.16.1. Mpy npeaocTaBNeHN MYHUUMNANBHOW YCYrn B 3/1EKTPOHHOW dopme
3anBUTENb Brpase:
1) nonyynTb  UHMOPMaUMO O TMOpsAAKE W CPOKax  NpefocTaBfieHus

MYHULMMNANbHON ycnyru, pasmellieHHyt0 Ha EpauHom noptane, Pecny6/iMKaHCKOM
nopTane;
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2) nojatb 3asB/leHMe O MpPefoCTaB/eHNM MYHULMNIBHOA YCIyrn W WHble
[AOKYMEHTbI, HeoOX0AMMble ANs NPeAoCTaBIEHNs MyHUUMUMNAIbHOW YCYri, B TOM YKCe
OOKYMEHTbI M MH(OpPMaLUIo, 3M1EKTPOHHbIE 00pasbl KOTOPbIX paHee Oblnv 3aBEpPEHbLI B
COOTBETCTBMM C MYHKTOM 7.2 YacTu 1 ctatb 16 defepasibHOro 3akoHa Ne 210-®d3, ¢
NCMosib30BaHNeM Pecny6/MKaHCKOro noprana;

3) nonyunTb CBEAEHUS O XOAe BbIMOSHEHUSA 3aABMEHUMIA O MNpefoCTaB/IEHNM
MYHULMNANbHOWN YCNYr, NOAAHHbIX B 3/IEKTPOHHON (hopMme;

4) OCYLLECTBUTb OLEHKY KayecTBa NPeaoCcTaB/ieHNst MyHULMNANbHOWN YCNyTu;

5) nonyunTb pe3ynbTaT MNpPefoCcTaBNeHNs MYHUUMNaIbHON ycnyrn B ¢opme
3/IEKTPOHHOI 0 JOKYMEHTA;

6) nopgatb Xanoby Ha pelleHve u genicteme (6e3dencteme) OpraHa, a TakKe ero
AO/MKHOCTHBIX NNL, MYHUUMNANbHBIX CAYXalmx MNocpeacTBoM PecnybinkaHCKOro
noptana, noptana deaepasibHON rocyAapCTBEHHOW WH(OPMALUOHHON CUCTEMBI,
obecneunBatoLLeil npouecc AocyaebHoOro (BHecyAeOHOro) 06)KanoBaHWUSA PeLLEHUA W
[encTBMin (6e34einCTBMA), COBEPLUEHHbIX MPW MpPefoCTaB/eHUM rOCYAapCTBEHHBLIX W
MYHUUMNANBbHBIX — YCNYr  OpraHamu, NpefocTaBNsOWMMMA  TOCYLAPCTBEHHbIE U
MyHUUMNAbHbIE  YCYTX, WX OO/HKHOCTHBIMU  NIALAMW, TOCYAAPCTBEHHBIMU U
MYHULMNNbHBIMUA CTY>KALLUMU.

2.16.2. ®opmMupoBaHMe 3aABMIEHNS OCYLLECTBIAETCA MOCPEeACTBOM 3aro/IHEHUA
3N1IEKTPOHHON (DOPMbI 3adB/IeHNA Ha Pecny6/MKaHCKOM noptane 6e3 HeobXoammocTu
A0MOSTHUTENbHOM Nofaymn 3asBMeHNs B KaKoW-1Mb0 MHOIN thopme.

2.16.3. Mpun thopmmnpoBaHMM 3a5BN1eHNS 06ecrnevmBaeTcs:

1) BO3MOXXHOCTb KOMUPOBAHWUA W COXPaHEHWs 3asB/IEHUS U UHbIX AOKYMEHTOB,
He0OXOANMBIX A4/ MPeLOCTaBeHNs YCNYTW;

2) BO3MOXHOCTb 3aro/IHEHUS HECKO/IbKUMU 3asBUTENAMU OLHOW 3/1EKTPOHHOM
(hopmbl 3asB/IeHUS Npyu obpalleHnn 3a ycnyramu, npeanonaratolyMm HanpasieHne
COBMECTHOrO 3as1B/IEHNSI HECKO/IbKUMW 3aBUTENAMU;

3) BO3MOXHOCTb MNeyaT Ha GYMaXHOM HOCUTene KOMUWM 3M1eKTPOHHOW (POPMbI
3asB/1eHMS;

4) CcOXpaHeHVe paHee BBEJEHHbIX B 3/IEKTPOHHYIO (POPMY 3asiB/IEHUS 3HAYEHUIA B
Nt060 MOMEHT MO XKeNaHWIo Mob30BaTeNs, B TOM YuC/e NPy BOSHUKHOBEHMN OLLIMGOK
BBOZA W BO3BpaTe 15 NMOBTOPHOI0 BBOAA 3HAYEHWIN B 3/IEKTPOHHYIO (DOPMY 3asiB/IEHNS;

5) 3anofiHeHWe noner 3MeKTPOHHON (OpPMbl 3asBfEHUs A0 Hayana BBOAA
CBefleHNIA 3afBUTENIEM C WUCMO/Mb30BaHWEM CBefeHWI, pas3MelleHHbIX B ECUA, wn
CBefleHUi, ony6nMKoBaHHbLIX Ha PecnybnmMKaHCKOM MopTase, B 4acTu, KacatoLleincs
CBEAEHWNIA, OTCYTCTBYIOLMX B €4UHOW CUCTEME MAEHTU(INKALMMN N ayTEHTUDUKALNN;

6) BO3MOXHOCTb BEpPHYTbCA Ha JI060M M3 3TaroB 3arosIHEHUS 3/IEKTPOHHOM
(hopMbI 3asiBNIEHMSI 6e3 NOTepPU paHee BBEAEHHON MH(OPMaLNN;

7) BO3MOXHOCTb [OCTyna 3asBWTENA K paHee MOAAHHbIM VM 3asB/IEHNAM B
TeyeHne He MeHee OAHOMO roja, a TakXke YaCTMYHO CHOPMUPOBAHHLIM 3asB/IEHNAM - B
TeyeHne He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBuTenein Ha npuem B ML, (ganee - 3anmcb) oCyLLECTBNAETCA
nocpeacTBoM Pecny6/MKaHCKOro noprana, TenefpoHa KoOHTakT-LeHTpa MOL,
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3aABUTENO MPefoCTaBNAeTCs BO3MOXKHOCTb 3anncy Ha fitlobble CBOOOAHbIE A1
npuema Jaty v Bpems B Npefeniax YCTaHOB/IEHHOr0 B MHOMO(MYHKLUVOHA/IbHOM LieHTpe
rpagmka npmema.

3anucb Ha onpefeneHHy AaTy 3akaHuMBaeTCs 3a CYTKM [0 HaCTYrJIeHUs 3TOW
[aTtbl.

[ns ocyuecTseHns npeABapuTe/ibHON 3anncn nocpeacTBoM Pecny6/1nMKaHCKOro
noprasa 3asBUTEN0 HeOOXOAMMO yKasaTb 3anpallviBaeMble CUCTEMOWN AaHHble, B TOM
yuncne:

(haMunnto, UM, 0TYECTBO (MPY HaNYMK);

HOMep TeneoHa;

aflpec 3NeKTPOHHOM MoYTb! (MO YXXeNaHWto);

Xenaemyro aaty v Bpems npuema.

B cnyyae HeCcOOTBETCTBMSA CBefEHWI, KOTOpble COOOWMA 3asaBUTENb NPU
npeaBapuTeNIbHOM 3amnucK, AOKYMeHTaM, MpeAcTaB/ieHHbIM 3asaBUTENIEM NPU SIMYHOM
npuemMe, NpeaBapuTeNibHas 3anncb aHHYIMPYETCA.

Mpy oCyLWeCTBNEHNM NpeABapuUTeNlbHON 3anucy 3asaBUTeNt0  06ecrneynBaeTcs
BO3MOXHOCTb pacreyararb TaJIOH-NMOATBepXAeHne. B cnydvae, ecnvM 3asBUTESNb
COOOLUMT agpec 3/1eKTPOHHOM MNOYTbl, Ha YKasaHHbIA afpec TakXXe Harpas/seTcs
MH opMaLMa 0 NOATBEPXKAEHNN NpeABapUTeNbHOM 3armncK ¢ yKasaHMeMm [aTbl, BPEMEH
1 MecTa npuema.

Mpy  OCyLLEeCTBNEHNN NpeaBapuUTeNIbHOM 3anucy 3asBuTeNlb B 06s3aTe/IbHOM
NopsAKe UHPOPMUPYETCA O TOM, YTO NPeABapuUTeNibHas 3anucb aHHYMPYETCS B Cnyyae
ero HesiBKM Mo ncteyeHun 15 MUHYT C Ha3HaYeHHOro BPEMEHW Npuema.

3asBuTeNb B Nt060e BpeMs BNpaBe 0TKas3aTbCs OT MpeaBapuTe/IbHON 3amnucu.

3anpelyaetcd TpeboBaTb OT 3afBMTENS COBEPLUEHUS WHbIX [ENCTBUIA, Kpome
MPOXOXAEHNA NAEHTUMUKALMM 1N ayTEHTUMPMKALMN B COOTBETCTBAM C HOPMATMBHbIMY
MpaBOBbIMM akTamMn Poccuiickoin ®Pefepauun, yKasaHUS LUeNn Npuema, a Takke
NpefoCTaB/eHVst CBEAEHWI, HeobXoAUMbIX [ANA pacyeTa ANTENbHOCTU BPEMEHHOIO
MHTepBasa, KOTOpbIin HEOO6X0AMMO 3a6POHMPOBATL A1 NPUeMa.
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3. CocTaB, NocneaoBaTeNbHOCTb U CPOKM BbIMOMHEHUS afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMs K NOPSAKY X BbINONHEHWUS, B TOM YKC/e 0COBEHHOCTY
BbIMOMHEHUS aiMUHUCTPATMBHbIX NPOLIEAYP B 3NEKTPOHHON hopMe, a Takxe
0COGEHHOCTM BbIMOMHEHNS aAMUHUCTPATMBHbIX NpoLeayp B
MHOFO(MYHKLNOHANbHbIX LIEHTpax

3.1. OnucaHvie NocneaoBaTeNbHOCTM AeCTBUIA NPK NpefoCTaBIeHNM
MYHULMNANbHOW YCNyru

3.1.1. MNpepocTaBneHne MyHULMNANBHOW YCNYrn BKOYAET B CebA credytouine
afIMUHNCTPaTMBHbIEe NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aBUTENS;

2) NPUHATAE W PacCMOTPeHVEe KOMMMeKTa [OKYMEHTOB, MpeAcTaB/eHHbIX
3aABUTENEM;

3) NOAroTOBKa pe3ysibTaTta MyHULMNaIbHOR YCyru;

4) Bblfaya (HanpaB/feHUe) 3asBUTENIO pe3ybTaTa MyHULMNaNbHON YCNyru;

5) ncnpaeneHe TEXHUYECKMUX OLUMOOK.

3.2. OKa3zaHve KOHCY/bTauuii 3aaBUTENHO

3.2.1. OCHOBaHMEM Hayasia BbIMOMIHEHWUS  aAMWUHUCTPATUBHON  npouesypbl
ABNsAeTCA obpalleHne 3asaBUTeNs MO BOMPOCaM, CBA3aHHbIM C MpefoCTaBNeHUEM
MYHULMNaNbHOR yCnyrn.

JOMKHOCTHbIM ~ nUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHWE
alMUHUCTPATUBHOW MpPOLIeAYpbIl, SBNAETCS:

npu obpatleHnn 3assuTens B M®OL], - paboTHMK ML,

npn obpaweHnn 3assuTtend B OpraH - cekpetapb lcnonkoma (ganee -
LAO/MKHOCTHOE NNLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHKE).

3.2.2.3adBUTeNb BNpaBe 00paTUTLCA 3a KOHCY/bTalMen O Mopsake WM CPoKax
npefocTaBneHns MyHuumMnanbHoin ycnyrh B MO®L, nMyHO n no  TenedoHy wu
3NIEKTPOHHOI nouTe.

PaboTHNMK M®LL KOHCYNbTUPYeT 3adBUTENA, B TOM 4YuCie MO cocTaBy, (hopme
npeacTaBnseMor JOKYMeHTaUMmn v gpyrum Bonpocam Ans nosyvyeHns MyHULMNa bHOM
yCnyru.

3adBuTE/lb  MOXET MOJYYNTb MH(OpPMaUMIO O TMOopsAKe MpefocTaBeHus
MYHULMNaNbHOR yCnyru Ha otmumnansHom caite M®LL http://mfcl6.tatarstan.ru.

AOMUHUCTPATUBHbIE NPOUEAYpPbl, YCTaHaB/MBaeMble HACTOALMM  MYHKTOM,
BbINO/HAOTCA B JieHb 06paLLeHNs 3asBUTENS.

PesynbTatamy  BbINOHEHNA  afMWUHUCTPATUBHbLIX  MNpouUesyp  ABNAOTCA:
KOHCYyNbTauMsi Mo cocTaBy, (hopMe MpeAcTaB/seMond [LOKYMeHTauuu wn  Apyrum
BOMpocam, He06X0AUMBIM A1 MONYYEHUA MYyHULUNABHOW YCyTi.

3.2.3. 3adBuTeNb BnpaBe 06paTUTbCs B OpraH Mo Tened)oHy W 3M1eKTPOHHOM
noyTe, a TakKXe MNOMYyYUTb KOHCYy/NbTauumio Ha Pecny6imkaHCcKoM MopTane, cainte
OpraHa 0 nopsaKe 1 cpokax NpeaocTaB/ieHNs MyHULMNAIbHOW YCyrn, B TOM YKC/e MO
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cocTaBy, (popme NpeLCcTaBnfAeMO AOKYMeHTaUMN 1 ApyruMm Bompocam AN MnosnyyeHus
MYHULMNANbHOW YCNyTu.

[lIO/MKHOCTHOE  /IMUO, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWE WH(OPMUPYeT
3adBUTENI B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 1.3.4 agMWHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPaTMBHbIE NpoLeypbl, YCTaHaBIMBaeMble HaCTOALMM  MYyHKTOM,
BbIMO/IHAKOTCA B TeUEHVe Tpex paboumx AHen co AHA NOCTYynieHus obpalleHus.

PesynbTaTamy  BbINONMHEHUA  afMMHUCTPATUBHbLIX  MNpouesyp  ABNAOTCA:
KOHCYNbTauMnm Mo cocTaBy, (OpMe MpeLCcTaBnfemMoi [OKYMeHTauuu u  LApyrum
BOMNpOCam, He0OX0AUMBIM /19 NONYYEHNA MYHULUNIBHOW YCyT.

3.3. [puHATNE 1 pacCMOTPEeHNE KOMIMEKTa JOKYMEHTOB,
NpeAcTaB/eHHbIX 3a9BUTeNEM

3.3.1. MMpuem AOKYMEHTOB ANs MpPefoCTaBNEHUS MYHULMNANbHON YCNyrn yepes
M®LL unm yaaneHHoe paboyee mecto MOLL

3.3.1.1. 3adBuTenb (NpeactaBuTeNb 3aaBuUTeNst) obpalaetcd B M®LL ¢ 3anpocom
0 MpefoCTaBNeHUM MYHUUMNANbHOA YCAyrM W NPeAcTaBnsieT  AOKYMEHTbl B
COOTBETCTBUW C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErfaMeHTa.

3.3.1.2. PaboTHMK M®L], BefyLmMiA NpYeM 3asBIEHWIA;

ornpefenset npeamet obpatleHus;

YO0CTOBEPAET JIMYHOCTL 3adaBUTENS;

MPOBOAMT NPOBEPKY MOSHOMOUMIA NALa, MOLAIOLLEr0 JOKYMEHTSI;

NMPOBOANT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TPEOOBAHWAM, YKa3aHHbIM B
NYyHKTE 2.5 aAMUHNCTPATMUBHOIO PernaMeHTa,;

3arosiHAeT 3N1eKTPOHHYHO dhopmy 3asBneHns 8 AVIC ML,

npu NnpefocTaBNeHnM  JOKYMEHTOB,  YKa3aHHbIX B MyHKTe 25
aAMUHACTPATUBHOIO  perfiaMeHta Ha  OyMaXHOM  HOCWTeNe,  OCYLLeCcTBAsAeT
CKaHMpOoBaHWe NpeacTaBieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne n3 AIC ML,

nepefaeT 3adaBUTeN0 Ha NPOBEPKY M NOANUCAHME,

nocne nognucaHua CKaHupyeTt nognmncaHHoe 3assneHne B AVIC MOL;

sarpy>aeTt B AVIC M®LL foKymMeHTbI, NpeacTaBneHHble B 3N1eKTPOHHON dopme
NN 3/1IEKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX LOKYMEHTOB, (POPMUPYET 3/IEKTPOHHOE
Aeno;

BO3BpaLLaeT NoAMNMCcaHHOE 3adBNeHNE Y OPUTUHASIbI BYMaXKHbIX JOKYMEHTOB;

BblaeT 3a9BUTE/NI0 PacrnnCcKy B Npueme LOKYMEHTOB.

ALMVHUCTPATUBHbIE MpOLeAypbl, YCTaHaBIMBAaEMble HACTOAWMM MYHKTOM,
BbINONHAKOTCA B [leHb 06paLLeHNs 3asaBUTENS.

Pe3ynbTaTamun BbINOHEHUS agMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: rOTOBOE K
OTMpaBKe 3asB/IeHNEe N NAKET AJOKYMEHTOB.

3.3.1.3. PaboTHUK M®Ll HanpaBnseT MakeT [AOKYMEHTOB, MPUHATbIX OT
3aaBuTenss B OpraH B 3M1eKTPOHHOW (opMe (B COCTaBe MaKETOB 3MEKTPOHHbLIX Aen) B
TeYeHne OJHOro paboyero AHA CO [AHA Ob6palleHns 3asBuUTeNs B CTPYKTYpHOe
nogpasgeneHve MoLl,
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PesynbTaTamy BbIMOMHEHMSA a4MUHUCTPATUBHbLIX MPOLeAyp ABNAKOTCA: 3asB/eHMe
N NakeT AOKYMeHTOB (3/1eKTPOHHOe [eno), HanpaefeHHble B OpraH, nocpeacTsoM
CUCTEMbI 3/IEKTPOHHOI O B3aMMO/ENCTBUS.

3.3.2. Tpuem [OKYMEHTOB [ANA NpeAocTaBleHns MyHUUMNanbHOW YCiyru B
3NIEKTPOHHOI (hopMe Yvepe3 PecnybnkKaHCKUiA nopTan.

3.3.2.1. 3asBuTenb ANA Nogayn 3asBfeHUs B 3NIEKTPOHHOW (hopMe BbIMOMHAET
cnegytowme AeicTBus:

BbIMOJIHAET aBTOpPM3aLNIO;

OTKPbIBAET (HOPMY 3/IEKTPOHHOI O 3asB/IeHWS;

3anonHaeT  (JopMy  3/1EKTPOHHOIO  3asB/IEHWSA,  BK/IHOYAIOLLYHO  CBEAEHWS,
HeobXxo4uMble 1 06s3aTeNbHble 419 NPeA0oCTaBNeHNS MyHULMNAIbHON YCIyTu;

NpUKpennseT [OKYMEHTbl B 3/1eKTPOHHON (opMe WM 3N1eKTPOHHblE 06pasbl
[AOKYMEHTOB K Jopme 3/1eKTPOHHOI0 3asB/1eHns (Mpn He06XoAMMOCTN);

MOATBEPXKAAeT (PaKT O03HAKOMJSIEHUA W COrfacusi C YC/MoBUAMU U MOPSAAKOM
npefocTaBNeHns MYHUUMNIbHON YCIyrn B 3N1eKTPOHHOW qopme (ycTaHaBmBaeT
COOTBETCTBYHOLLYK OTMETKY O COriacun B JOpMe 3/IEKTPOHHOI O 3adB/IeHNS);

MOATBEPXKAAET  AOCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHWin  (yCTaHaB/MBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/1EKTPOHHOI0 3adB/IEHUS);

oTrnpasnser 3arnofiHeHHoe 3/IEKTPOHHOE 3anBfieHne (HaXnmaet
COOTBETCTBYHOLLY KHOMKY B (JOPMe 3/IEKTPOHHOI O 3aABNEHNS);

3NIEKTPOHHOE 3asBJfieHNe MOAMWCLIBAETCA B COOTBETCTBUM C TpeboBaHUAMM
NyHKTa 2.5.3 aAMUHNCTPATUBHOIO PerniaMeHTa,;

nony4aeT yBeloM/IeHNe 06 OTMNPaBKe 3MIEKTPOHHOIO 3asB/IEHNS.

dopmaTHO-/10rnyeckas npoBepka cthopMMpOBaHHOIO 3asB/IeHNA
OCYLLIECTB/IAETCA MOC/e 3amnosiHEHNUSA 3afBUTeNleM KaXK4Oro M3 Mosieil 31eKTPOHHOWA
(hopmbl 3asB/1eHUA. T1pn BbISBIEHUM HEKOPPEKTHO 3an0/IHEHHOro MONA 3/1eKTPOHHOWA
(hopMbl 3asB/IEHNA 3asBUTE/Ib YBEAOM/AETCA O XapaKTepe BbISIB/IEHHOW OLUMOKA U
nopsgke  ee  yCTpaHeHUss  MNOCPeACTBOM  MH(OPMALMOHHOrO  Coo6LleHus
HenocpeCTBEHHO B 3/IEKTPOHHOIN (DOpMe 3asiB/IEHNS.

AOMUHUCTPATUBHbIE NPOLeAYpbl, YCTaHaB/IMBaeMble HACTOALWMM  MYHKTOM,
BbIMOJIHAKTCA B leHb 06paLLeHNs 3adBuTeNs.

PesynbTaTamy  BbINOMHEHUA  afiMUHUCTPATUBHbLIX  MpoOUedyp  ABNAOTCA:
3N1EKTPOHHOE [eno, HanpaeneHHoe B OpraH NOCPeACTBOM CUCTEMbl 3/1EKTPOHHOI0O
B3aUMO/ENCTBUS.

3.3.3. PacCMOTpeHne KoMMIeKTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHOoBaHMeM Hauvana BbINOMHEHNS AAMWHUCTPATUBHON npoueaypsbl
ABNSAETCA MOCTYMN/IEHNE 3aAB/IEHNSA W WHbIX [JOKYMEHTOB, HEe0obXOAMMbIX A1
NpejocTaBieHUs MyHULUMNALHOM YCNYT.

JOMKHOCTHBIM ~ NLOM  (PaGOTHUKOM), OTBETCTBEHHbIM 33  BbIMO/IHEHWE
afIMUHUCTPATMBHOW  Npoueaypbl  ABNSeTCA  CekpeTapb  Wcnonkoma  (fanee
AO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a NMPYEM [OKYMEHTOB):

3.3.3.2. [10/MKHOCTHOe NNLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B C/ly4ae
0b6palLleHuns 3aaBuUTeNs C 3asB/1eHnem B OpraH:

onpefenseT npeameT obpaLleHns;

yCTaHaB/MBaeT IMYHOCTb 3asBUTENS,
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MPOBOAMT NPOBEPKY MOMHOMOYMIA NMLA, NOAAOLLErO AOKYMEHTI;

MPOBOAMT MPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
nyHKTe 25  aAMUHWACTPATMBHOrO  perfamMeHTa,  MPOBEPKY  COOTBETCTBUSA
NpefcTaBNeHHbIX  [OKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHMsSIM  (Hag/exallee
0(hopM/IEHVE KOMWUIA [JOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMCTOK, MPUMUCOK,
3a4ePKHYTbIX CI0B 1 MHbIX HE OFOBOPEHHBIX MCMPABNEHWIA);

3anONHAET  3MEKTPOHHY0  (hJopMy  3asiBNeHMss B aBTOMAaTU3MPOBAHHOM
MH(OPMaLMOHHON cucTeMe, nNpeAHasHauyeHHOW [ OKa3aHWUs TFOCY[apCTBEHHbIX U
MYHULMNANbHBIX YCNYT;

npv  NpefoCTaBfieHUM  [JOKYMEHTOB,  YKa3aHHbIX B MNyHKTe 25
aMUHUCTPATMBHOIO  perfameHTa Ha  OYMaXHOM  HOCUTene,  OCYLLECTBNSET
CKaHMpOBaHMe NPeACTaBNeHHbIX JOKYMEHTOB,;

pacneyartblBaeT 3asiB/IEHVE;

rnepeaaeT 3aABUTEIHO HA NPOBEPKY W MOAMNMNCAHWE;

nocne NoANMcaHNs CKaHMPYeT NOAMMCaHHOE 3asiB/IEHNE,;

3arpyxaet B aBTOMaTU3NPOBaHHYO NH(OPMaLMOHHYO CUCTEMY,
NpeAHa3HauYeHHY0 A7 OKa3aHUs rOoCYyAapCTBEHHbIX W MYHWUUMNANbHbIX YCnyr
AOKYMEHTbI, MNpeACTaBNeHHble B 3MEKTPOHHON (OpME WM 3NEKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, JOPMMPYET 3N1EKTPOHHOE AENO;

BO3BpaLLaeT MNOAMMUCAHHOE 3asiBNEHWE W OPUTrMHaNbl OYMaXKHbIX [AOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTE/HO PACMUCKY B MpreMe JOKYMEHTOB.

B cnyyae Hannuma OCHOBaHWIA AN OTKasa B NpuemMe JOKYMEHTOB AO/MHKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPMEM [AOKYMEHTOB, YBEAOMASET 3afBUTENs O HalMymm
NPensTCTBUMI AN NpuemMa 3asiB/IeHNS 1M BO3BPaLLaeT eMy AOKYMEHTbl C O0OBbSCHEHUEM
COZIEP>KaHWS BbISIB/IEHHbIX OCHOBaHWI AN 0TKa3a B Npueme AOKYMEHTOB.

3.3.3.3. [OMKHOCTHOE /MLO, OTBETCTBEHHOe 3a NpWemM [AOKYMEHTOB, MocC/e
MOCTYN/EHNS JOKYMEHTOB Ha pacCMOTPEHNE:

NpuYcBamBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHKIATYPOI Aen v cTaTyc
«[poBepKa [JOKYMEHTOB», UYTO OTPaXaeTcs B /IMYHOM KabuHeTe EAMHOro noptana,
Pecny611MKaHCKOro noprana;

M3yyaeT MNOCTYNMBLUME 3SNEKTPOHHbIE Aena, B TOM YuUCNe  MNPUIOXKEHHbIE
3aBUTENEM AOKYMEHTbI B 3/IEKTPOHHOIN (HOPME M 3/1EKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepsieT KOMMNIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B AOKYMEHTOB;

nposepsieT cobNOAEHNE YCNOBUA [ENCTBUTENILHOCTU 3MEKTPOHHON Noanmcy,
nocpeacTBOM obpawieHnss K EguMHOMy noptany (B Ciayvae, ecnu  3asBUTENeM

npeAcTaBeHbI 3N1EKTPOHHbIE NOKYMEHTB, noAnuncaHHble YCU/IEHHOW
KBa/IM(hMLMPOBAHHON 3NEKTPOHHOW MOANUCHIO).
Mpu HaIM4mm OCHOBaHUA, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aIMMHUCTPATMBHOIO perfameHTa, NOAroTaBNMBaeT MPOEKT pelleHnsi 06 OTKase B
npveme AOKYMEHTOB, HEOOXOAUMBIX ANS NPefOCTaBNEHNUS MYyHULUNANbHONR YCyTW,

B cnyyae, ecnn B pesynbTaTe MPOBEPKU YCUMEHHOW KBaNM(MULMPOBAHHOM
3NEKTPOHHOM MNOAMWUCU BbISIBIEHO HECOOMOAEHNE YCNOBUIA ee [eNCTBUTENbHOCTMU,
MPOEKT pelleHnss 06 OTKase AO/DKEH cogepXXaTb MYHKTbl cTaTb 11 defepanbHOro
3aKoHa Ne 63-d3, KoTopble NOCNYXXU/IM OCHOBAHMEM [NA ero NpUHATUS.
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MpoekT peweHns 06 OTKase B Mpveme [OKYMEHTOB, HeOOXOAWMbIX /1S
MpPefoCTaBNeHNs MYHULMNAIbHOW YCIyrn, C ykasaHMeM NpuuvMH oTkasa (B Cydae,
eCM  OCHOBaHWA [na OTkasa B MNpuemMe [OKYMEHTOB, HeoOXOoAMMbIX  A/1a
NpefoCTaBNeHuss MyHULMNaIbHOW YCyru, CBA3aHbl C HapyLUeHWEM YCTaHOB/EHHbIX
TpeboBaHW K TaKMM [OKYMeHTaM, OCHOBaHWA A/ OTKasa B Mpuveme [OKYMEHTOB
[O/DKHbI  COAepXKaTb MH(OpPMaUMI0 O HaMMeHOBaHWM [LOKYMEHTOB (MH(opMauuu,
CBefleHWIA), KOTOpble He MNPeACTaB/eHbl, COAepPXaT HeAOoCTOBEPHble U (MK)
MPOT1BOPEUMBLIE CBEAEHNSA, OHOPM/EHbI C HAPYLLEHWEM YCTaHOB/IEHHbIX TPeboBaHWi),
HarnpasNAeTca Ha cornacoBaHvWe B YCTaHOB/IEHHOM MOpsAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI 0 JOKYMEeHTO060poTA.

CornacoBaHve npoekTa pelleHus 06 OTKase B MNpueMe [OKYMEHTOB,
HEOOXOAUMBIX AN NPefoCTaBNeHNs MYHULUMNAJbHOW YCNyru, OCYLLEeCTBNSETCA B
nopsake, npefycMOTPEHHOM MYHKTOM 3.4.3 aAMUHUCTPATMBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA [nA OTKasa B MpuvemMe [OKYMEHTOB,
NnpeayCMOTPEHHBLIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO persiamMeHTa, [AO/MKHOCTHOE
N0, OTBETCTBEHHOE 3a MpUeM [OKYMEHTOB, B TEUYEHMe OAHOro paboyero AHA CO AHA
MOCTYMEHNA 3adBMIeHNs, HanNpaBNseT 3adBUTENIO, YKa3aHHbIM B 3asB/IeHUM CNOCOOOM,
yBeLOM/IEHNe O NOCTYMNJIEHUW 3asBfeHWs, COofepXKallee BXOLALUMA PerucTpaLMoHHbIN
HOMep 3asiB/lieHNs, fJaTy MOJlyYeHMst 3asBfieHUs, MepeyeHb HauMeHOBaHWI (halinos,
MPeLCTaB/eHHbIX K HeEMY [OKYMEHTOB, [aTy MOyyeHUs pesy/ibTata MyHULUNaIbHOM
ycnyru.

3.3.3.4. WcnonHeHve npouenyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfiameHTa, Mpyv  HaIMYMW  TEXHUYECKOW  BO3MOXHOCTU
OCYLLIECTB/ISIETCA B aBTOMaTUYECKOM PeXXMMe C UCMOo/b30BaHWEM aBTOMATU3MPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, NPeAHa3HAYeHHOW A1 OKa3aHWA TOoCy[apCTBEHHbLIX U
MYHULMNANbHBLIX YCAYT.

3.3.3.5. AAMMHUCTpaTMBHbIe MNpOLEeaypbl, YyCTaHaBnMBaemble MyHKTOM 3.3.3
aiMMHUCTPATUBHOIO persiaMeHTa, BbIMOHAKTCA B TEYEHMe OAHOro paboyero AHS COo
[HA NMOCTYN/EHNS 3a9B/IEHNA Ha PaCCMOTPEHNe.

Pe3ynbTataMu BbIMNO/IHEHUA aMUHUCTPATMBHbIX NPOLELYP ABNAOTCA: NPUHATbIN
Ha PacCMOTPEHWe KOMIMIEKT AOKYMEHTOB WAN MPOEKT pelleHns 06 OTKase B Mnpueme
[OOKYMEHTOB, HEOOXOAMMbIX AN NPeAOoCTaBNeHUs MyHULUMNAIbHOW YCYT .

3.4. MoparoToBKa pe3ybTata MyHULMNAILHON YCYrK

3.4.1. OcHOBaHVEM Hayana BbIMOMHEHUA aAMUHUCTPATMBHOW MpoLesypbl
ABNAETCA MOMlyYeHWe [O/MKHOCTHbIM NULOM  (PabOTHMKOM), YMOSTHOMOYEHHbIM Ha
BbINO/IHEHME aAMUHUCTPATUBHON Mpoueaypbl, OT AO/MHKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOIO 3a MPUEM [LOKYMEHTOB, MPUHATLIX OT 3asBUTENSA [OKYMEHTOB.

[OMKHOCTHLIM  NNLLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE aAMUHUCTPATUBHOM
npouesypbl, SBAAETCA CekpeTapb Vicmonkoma (ganee -  [O/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/nbTara NpefocTaBneHns MyHULMNAbHOR YCnyTn).

3.4.2. [Oo/mKHOCTHOE NuULO, OTBETCTBEHHOE 3a [MOArOTOBKY pesynbTara
npefocTaB/ieHNs MyHULMNA/IbHOW YCNYTW, OCYLLECTBNAET NPOBEPKY Ha/IMUNA CBELEHWIA
No aBTOMOGW/ILHOW Aopore.
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B cnyyae oTCyTCTBMSA CBeAeHMs, NOAroTaB/MBAET MPOEKT MucbMa 06 OTKase B
npefocTaBneHn MyHULMNaNbHOW YyCnyru (ganee - nucbMo 06 oTkKase).

B cnyyae Hannuus cBefleHMs MOAroTaB/MBaET CrpaBKy MO 3anpallviBaeMoi
NH opMaLMK 0 COCTOSHMM aBTOMOOU/IbHBIX A0OPOr (Aanee - CripaBKa).

HanpaBnseT  MOArOTOBMEHHbIA  MNPOEKT  pe3ynbTata  MpefocTaBieHus
MYHULMNANIbHON YCNYr Ha CorflacoBaHue B YCTaHOB/IEHHOM MOpPAAKe MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOIO JOKYMEHTO060poTa.

AOMUHUCTPATUBHbIE MPOLEAYpbl, YCTaHaB/MMBaeMble HACTOAWMM  MYHKTOM,
BbINONHAOTCA B TEUYEHUE OAHOIo paboyero AHs.

PesyfnbTataMun BbIMO/IHEHNA aAMUHUCTPATUBHbLIX MpoLeayp MPOeKT pesy/fbrarta
NpeLoCTaB/IeHNS MYHULMMNAIbHOR YCyTI.

3.4.3. CornacosaHve ” nognucaHWe nNpoeKTa pe3ynbTata NpPeaoCcTaBIeEHNS
MYHULMNaIBHOA YCnyrn (panee - MpoeKTbl AOKYMEHTOB) OCYLLECTBMSETCA [1aBo
CeNbCKOoro noceneHus (ganee - PykosoamTens OpraHa).

[MOAroTOBMIEHHbIE MPOEKTbl LOKYMEHTOB, MMELLME 3amMeyaHWUs, BO3BpaLLaloTCs
Ha [opaboTKy nuly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3y/nbTara MyHULMMaSbHOW
ycnyru. Tlocne ycTpaHeHMsl 3aMevyaHWnii NMPOeKTbl AOKYMEHTOB MOBTOPHO MepeaatoTcs
[/19 COrnacoBaHmMa 1 NoAnMcaHus.

Pykosogutens OpraHa npu pacCMOTPEHMU MPOEKTOB [AOKYMEHTOB MpPOBEPSET
cobnoeHne aAMUHUCTPATMBHOIO pernameHTa AO/MKHOCTHbIMM fmuyamu OpraHa B
4acTW CPOKOB BbIMO/IHEHUA aAMUHUCTPATUBHLIX NpoLeayp, UX NocnefoBaTe/IbHOCTA U
MOSTHOTbI, HaNM4YMS COrnacoBaHW YNONTHOMOYEHHbLIX [AO/MKHOCTHbIX nny OpraHa B
CUCTEME 3/1EKTPOHHOI0 JOKYMeHTO060poTa.

B cnyyae BbiIBNEHMS  HapylleHWA B 4aCTW  CPOKOB  BbIMOJIHEHUSA
aAMWHUCTPATMBHBLIX Npouesyp, WUX NOCnefoBaTeslsHOCTU M NOMHOTLI PyKoBOAMTENb
OpraHa MHULUMMPYET NpuBeYeHe K OTBETCTBEHHOCTM ML, AOMYCTUBLUNX HapyLUEHNS,
B COOTBETCTBUU C NYHKTOM 4.3 aAMUHUCTPATUBHOIO periameHTa.

AOMUHUCTPATUBHbIE MPOLeAYypbl, YCTaHaB/IMBaeMble HACTOALWMM  MYHKTOM,
BbIMO/IHAKOTCA B TEUEHME OAHOro paboyero gHs.

Pe3ynbTaToM  BbIMOIHEHNA  aAMWHUCTPATMBHBLIX  MPOUEeAyp  SABAETCH:
MOAMMWCAHHBIN NPOEKT AOKYMEHTA.

3.4.4. VcnonHeHne npouedyp, YKasaHHbIX B nyHkTax 3.4.2, 3.4.3.
afMUHUCTPATMBHOIO  perfameHTa, MpyM  HaIMYMW  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTB/ISIETCA B aBTOMATUYECKOM PeXMMe C UCNO/b30BaHMEM aBTOMATU3MPOBaHHOW
MH(OPMAaLMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHWs roCyAapCTBEHHbIX U
MYHUUMNASIbHBIX YCAYT.

MakcuMasibHbIA CPOK BbIMOMIHEHUA afMUHUCTPATUBHbLIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.4. aAMMHUCTPATMBHOIO PernameHTa, COCTaB/IfEeT fBa paboumx gHs.

3.5. Bblgaya (HanpaBneHne) 3asaBUTENO pe3ybTaTa MyHULMNANbHOR YCyru

3.5.1. OCHOBaHVEM Hayana BbINOMHEHUS aAMUHUCTPATMBHOW Mpoueaypbl
SIBNSIETCA  MO/yYeHUe [O/HKHOCTHbIM  NINLUOM, OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aIMVHMCTPATNBHON Npoueaypbl, AOKYMEHTa, MOATBEPXKAAOLLEro npeaocTaBneHme
MYHULMNANbLHON YCnyri.
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[O/MKHOCTHBLIM /IMLOM, OTBETCTBEHHbLIM 33 BbIMO/HEHME a4MUHUCTPATUBHOM
npouesypbl, SBNSeTCA Cekpetapb Wcnonkoma — (ganee - OO/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a Bblgayy (Harnpas/ieHWe) JOKYMEHTOB).

3.5.2. [Jo/DKHOCTHOe /MU0, OTBETCTBEHHOe 3a Bblgady (HanpaBfeHue)
LOKYMEHTOB:

obecrneumBaeT  perncTpaumid M BHeCeHWe  CBefeHWi 0  pesynbTare
npefocTaBneHns MyHUUMNANbHOW YCNyrn B MNOACUCTEMY BeAeHUst [AOKYMeHTauuu
aBTOMaTN3NPOBAHHON WMH(OPMALMOHHOW CUCTEMbI, MpeAHa3Ha4YeHHOW [ANA OKaslaHWs
rOCYZIapCTBEHHbIX U MyHULUMMA/IbHBIX YCYT;

n3BeLaeT 3aaBuTeNns (ero NpeAcTaBUTENA) CNOCOOOM, YKa3aHHbIM B 3asB/IEHUM, O
pesynbTate NpPeaocTaBNeHNs MYHUUMNAIbHOW YCIYyrn U 0 BO3MOXHOCTU MOJYYeHUS
pesy/nibTaTa NpefocTaBieHns MyHUUMNnanbHoW yenyrn B OpraHe uim 8 ML,

icnonHeHve — npouedyp  NpU HaMYMK - TEXHWYECKOM  BO3MOXXHOCTW
OCYLLIECTB/IETCA B aBTOMATUUYECKOM PEXMME C UCMOMb30BaHNEM aBTOMAaTU3MPOBaHHOM
MH(OPMAaLMOHHON CUCTEMbI, MpefHa3HaYeHHOW [N1S OKa3aHWA rOoCYAapCTBEHHbLIX U
MYHULMNANbHBIX YCYT,

ALOMVHUCTPATUBHbIE NPOLEAYpPbl, YCTaHaB/IMBAEMbIE HACTOALLMM  MYHKTOM,
BbINOMHAOTCA B TeYeHWe OfHOro paboyero [AHA CO [AHA MOAMWCAHWUA [LOKYMEHTa,
ABNAIOLLIErocs pe3ybTaToM npefocTaBneHns MYHULMNaNbHOM yCnyru,
YMO/IHOMOYEHHbIM LO/MKHOCTHBLIM oM OpraHa (OpraHom).

PesynbTataMn  BbIMO/HEHUS  aAMUHUCTPATMBHLIX  MpoUedyp  ABMSAHOTCA:
pasMeLLeHe CBeAeHWA O pesynbTaTe MNpPefoCTaBleHNS MYHULMNaIbHON YCnyrn B
NHPOPMALMOHHBLIX  CUCTEMax, W3BeLleHWe 3asBuTens (ero npefctaBuTens) o
pesynbTate NpefocTaBNeHNs MyHULMNAIBHON YCYT U Cnocobax ero nosyyeHus.

3.5.3. Topsagok Bblgaun  (HarpaBfieHWs)  pesynbTata  MpefoCcTaBeHus
MYHULMNANbHOW YCNyTW:

3.5.3.1. Mpy obpalleHnn 3adBUTENA 33 Pe3yNbTaTOM MYHUUUNaIbHOW YCIyrn B
M®L], paboTHMK M®L] BbigaeT 3adBMTENO pe3ynbTaT MyHULMNaNbHOW YCNyrn B
(hopme  3K3emmnnspa 3/MIEKTPOHHOrO [OKYMeHTa Ha OymaxkHoMm Hocutene. 1o
TpeboBaHMIO 3adBUTENIA BMECTE C 3K3eMM/IAPOM 3/1eKTPOHHOIO [OKYMeHTa Ha
OYMaXXHOM HOCWUTefie emy nNpefoCTaB/IAETCA IK3EMMAAP 3/IEKTPOHHOrN0 [O0KYMeHTa
MyTeM ero 3arnmcyu Ha CbeMHbIN HOCUTE/Ib MH(OPMaLMM UM HanpaB/eHUs 3K3eMnspa
3/1eKTPOHHOI0 JOKYMeHTa M0 3/IEKTPOHHOW MoyTe B agpec 3asBuTens. pu 3anucn Ha
CbEMHbIA HOCUTENb WHGOPMaUUM WM HanpaBfeHWM 3K3eMnaspa 3/1eKTPOHHOro
[OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/ieH 3K3eMM/iAp 3/1EKTPOHHOIO LOKYMEHTa Ha
OYMa)KHOM HOCUTeNe, MO 3M1EKTPOHHOW MoyTe WAEHTUYHOCTb TaKoro 3K3emmnnspa
3/IEKTPOHHOTO  [IOKYMEHTa 3K3eMnspy 3S/1eKTPOHHOINO0 [OKYMeHTa Ha OymaXKHOM
HOCUTeNe 3aBepseTCA YrNOSIHOMOYEHHbIM COTPYAHUKOM C MUCMOMb30BaHWEM YCWUEHHOW
KBa/IM(hMLMPOBAHHOIN 3N1eKTPOHHOW MOAMUCH.

ALOMWHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/MBaEMble HACTOALMM  MYyHKTOM,
BbINONHAIOTCA B MOPSAKE O4YepefHOCTW, B AeHb MpUOLITUA 3aABUTENS B CPOKW,
yCTaHOB/IEHHbIE periiameHTom paboTbl ML

PesynbTatamu BbIMOMHEHUS aAMUHUCTPATUBHLIX NPOLIEAYP ABNAIOTCA: (uKcaums
(hakTa Bblgayn pesynbTata NPeAocTaBNeHUs MyHuUUMnanbHoh ycnyrn B AVC ML,
pe3ynbTaT NPefoCTaB/IeHNs MyHULMNAIbHON YCNYT W, Bbl4aHHbINA 3aS9BUTENHO.
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3.5.3.2. TNpn obpalieHnn 3a8BUTENS 3@ Pe3yNbTaTOM MYHUUUMA/IbHON YCiyru
yepe3 Pecny6/MKaHCKUIA MopTai 3asBUTEN0 B JIMUHbIA KaBUHET aBTOMATUYECKM
HanpasNseTCcAd  3NIEKTPOHHbIA  06pa3  [AOKYMeHTa,  SB/AIOLWErocsd  pesynbTaToM

npeaocTasneHns MYHULMMaIbHOW ycnyru, MOAMMCAHHbI YCUNEHHOM
KBa/M(PMLMPOBAHHOM 31EKTPOHHOM MOANNCLIO YNOSHOMOYEHHOMO AOHKHOCTHOMO /inua
OpraHa (OpraHom).

AAMWHUCTPATUBHbIE NPOLEAYPbLl, YCTaHaB/IMBaEMble HACTOALLMM  MYHKTOM,
BbINOMHAOTCA B AeHb MOAMMCaHWA [OKYMeHTa, MOATBEPXXAAtoLero npefocTas/ieHne
(oTka3 B NpefocTaBAeHNN) MyHULMNAIBHON YCNyri, YNOSHOMOYEHHBIM A0IKHOCTHBIM
nnuom OpraHa (OpraHom).

PesynbTataMu  BbIMNONHEHNA  aAMUHWUCTPATMBHLIX  MNpouedyp  SABNAKTCS:
Hanpas/neHne (MpefocTaB/eHMe) C  UCMOoMb30BaHMEM Pecny6/MKaHCKOro mnoptaia
3a9BUTE/MO JOKYMEHTA, MOATBEPXAAIOLLEro npeaocTaBneHne MyHULMNaAbHOR YCnyru
(B TOM Yncne 0TKa3 B MPefoCTaB/eHUN MyHULMNANbHOR YCyri).

3.5.3.3. INpun obpalleHUn 3asBUTENS 3a Pe3yNbTaTOM MYHULMNaIbHON YCnyrn B
OpraH, LO/MKHOCTHOE NWLO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHVe) AOKYMEHTOB,
BblaeT 3aaBUTENO pe3ynbTaT MyHUUMNasbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTE C 3K3eMM/IAPOM 3/IEKTPOHHOIO [AOKYMeHTa Ha OyMaXKHOM HOcUTenie emy
MpefoCTaBNAeTCA IK3eMMAP 3/1eKTPOHHOIO AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN
HOCUTENb UH(OPMALMK WM HanpaBieHNs 3K3emnasapa 31eKTPOHHOro AOKYMeHTa o
3/IEKTPOHHO MouYTe B agpec 3asaBUTENS.

AQMUHUCTPATMBHbIE MpPOLeAypbl, YCTaHaB/IMBaeMble HACTOALMM  MYHKTOM,
OCYLLECTBNSAKOTCA B MOPSAKE O4YepefHoCcTW, B [eHb MNpPUObITUA 3asaBUTENs B
COOTBETCTBUM C [paBuiamy BHYTPEHHero TpyL0BOro pacropsigka OpraHa.

Pe3ynbTaTOM BbIMOHEHUA aAMUHUCTPATUBHBIX NPOLEAYP ABASKOTCA: (PUKCaLms
(bakTa  BblgaynM  pesynbTata  NPeAOCTaBEHUS  MYHUUMNANIbHOA  yCnyrm B
aBTOMaTM3NPOBAHHON WMH(OPMALIMOHHON CcuUCTeMe, MpefHa3Ha4YeHHOW ANs OKasaHus
roCyfapCTBEHHbIX Y MyHULMNabHBLIX YCYT.

3.6. VicnpaBneHne TeEXHUYECKUX OLLIMBOK

3.6.1. B cnyyae 06Hapy)>XeHWst TEXHUYECKOIN OLLIMOKM B OKYMEHTE, ABMSAIOLLEMCA
pe3ynbTaToM MyHULMNAIbLHOW YCNYTn, 3asaBUTENb HanpaBnseT B OpraH:

3asBNeHne 06 WUCMNpaBNEHUN TEXHWYECKON OwWMOKN (npunoxeHme Ne 5 K
HacTosALLEMY afiMUHUCTPATUBHOMY PerfiameHTy);

[AOKYMEHT, BblAaHHbIA 3a8BUTENO KakK pe3y/bTaT MyHWULMNaSbHOW YCNyru, B
KOTOPOM COLEPXXUTCH TEXHUYECKasA OLLUMOKa;

[OOKYMEHTBI, VMEILMe HPUANYECKYIO CUMY, CBUAETENbCTBYIOWME O Ha/Mymm
TEXHUYECKOIN OLLNOKM.

3afABneHve 06 MCrpaBieHNN TEXHUYECKON OLIMOKM B CBELEHWAX, YKa3aHHbIX B
[OOKYMEHTE, ABNAIOLLEMCS Pe3ybTaToOM MYHUUMMNIbHON YCNyTn, NOAAeTCs 3aaBUTENEM
(YNO/IHOMOYEHHbIM  MpeAcTaBMTeNeM) MOYTOBbIM OTNpas/ieHeM (B TOM uucne ¢
MCMO/b30BaHNEM 3MIEKTPOHHOM MOuThI), NN60 Yepe3 PecnybinMKaHCKWMA nopTan Wnau
ML,
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3.6.2. JO/HKHOCTHOE NINLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBNSAET
npuemM 3asBfieHNs 06 McnpaBneHUM TEXHUYECKON OLUMOKK, PermcTpupyeT 3asBfieHne C
MPUIOXKEHHBIMU [OKYMEHTaMU W nepefaeT nx LOMKHOCTHOMY ML, OTBETCTBEHHOMY
3a 00paboTKy [JOKYMEHTOB.

AOMWHUCTPATUBHbIE MPOLEAYpbl, YCTaHaB/IMBaeMble HACTOALMM  MYyHKTOM,
BbINO/IHAOTCA B TEUYEHME OAHOro paboyero 4HA C AaTbl PErUcTpaLumn 3a8B1eHuns.

PesynbTataMu BbIMO/HEHUSA aAMUHUCTPATUBHBIX NPOLEAYP ABMAKTCA: MPUHATOE
N 3aperucTpMpoBaHHOE 3asB/IEHMe, HanpaB/eHHOe Ha PacCMOTPeHue AO/HKHOCTHOMY
NNy, OTBETCTBEHHOMY 3a 06pabOoTKYy [OKYMEHTOB.

3.6.3. [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl W B LENsiX BHECEHWUS WCNpaBneHUd B [OKYMEHT,
ABNAOWMIACA Pe3ynbTaToOM MNPefoCTaBeHNs MyHUUMNAIbHON YCyrn, OCYLeCTBNSeT
npoueaypbl, MpPefyCMOTPeHHble MYHKTOM 3.5 agMWHUCTPATMBHOIO periaMeHTa, W
BblJaeT WCMpaBNeHHbIA [OOKYMEHT 3adBMTeMto (YNOSIHOMOYEHHOMY MpPeACTaBUTENIO)
JMYHO MOL POCMUCH C M3bATMEM Y 3asaBUTeNs (YMOSIHOMOYEHHOro MpeLCcTaBUTeNSA)
OpuUrnHana AOKYMeHTa, B KOTOPOM COAEPKMTCA TEXHUYECKas OLIMOKa, UM HarpasiseT
B ajpec 3asBUTENA MOYTOBbIM OTMpaB/ieHMeM (NOCPEeACTBOM 3/IEKTPOHHOM MOYTbI)
MACbBMO O BO3MOXHOCTW MONyYeHUs [OKYMeHTa npu npeaoctaBneHMn B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXXUTCA TeXHMUYeCKas oLmoKa.

AAMUHUCTPATMBHbIE NPOUEAYpPbl, YCTaHaB/MBaeMble HACTOAWMM  MYyHKTOM,
BbINO/IHAKTCA B TeuyeHue [ABYX paboumx [AHel nocsie O6Hapy>XXeHUs TeXHWUYECKOWA
OWWOKN WM  NONyYeHWs OT 1060ro 3aMHTEPECOBAHHOrO /Mua  3adBfieHNs O
A0NYLLEHHON oLwn6Ke.

PesynbTataMn  BbIMOSIHEHNA  aAMWHUCTPATUBHBLIX — MPOUELYp  ABNAIOTCA:
BblAaHHbI/ (HanpaB/eHHbIN) 3a9BUTENH0 AOKYMEHT.

4. MopsaoK 1 GopMbl KOHTPONSA 3a NPeA0CTaBNEHNEM MYHULMNANbHOV
ycnyru

4.1. TlopafoK OCyLLEeCTBNEHNS TEKYLLEro KOHTPOAA 3a CO6/04EHNEM Y UCTONTHEHUEM
OTBETCTBEHHbIMW [O/MKHOCTHBIMU /IMLLAMMN NONOXEHWUIA aAMUHUCTPATUBHOIO
pernameHTa v UHbIX HOPMATMBHbIX NPaBOBbIX aKTOB, YCTaHaB/IMBAKOLWMNX TPeboBaHUA K
npefocTaBNeHN0 MyHUUUNAIBHOR YCNYrK, a Takke NPUHATUEM MU PeLLeHW

KOHTpO/b 3a NOMHOTOM M KayeCTBOM MPefOCTaBEHNS MYHULUMNANbHON YCyru
BK/HOYaeT B Ce65 BbISIB/IEHNE U YCTPaHEeHWe HapyLUEeHW NpaB 3asBuTeNeid, NpoBeaeHe
MPOBEPOK  COGMOAeHUS  Mpoueayp  NPeAoCTaBleHUs  MYHULMNANbHON  yCayru,
MOArOTOBKY PeLLeHNiA Ha aeicTBus (6e34eMCTBIE) AOMKHOCTHbIX /1ML, OpraHa MecTHOro
camoynpas/ieHus.

dopmaMn  KOHTPONA 3a COOGMHOAEHMEM  WCMONHEHUS  aAMUHUCTPATMBHbIX
npoLeayp ABNSAOTCS:

1) npoBepka W CcOrnacoBaHue MPOEKTOB [AOKYMEHTOB MO MpPeaocTaB/eHnto
MYHULMNabHOR YCNyTu;
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2) NpoBoAUMble B YCTaHOBMEHHOM  TOPSAKE  MPOBEPKM  BefeHus
[EeNonpon3BoaCcTBa;

3) npoBefieHNe B YCTAHOB/IEHHOM MOPsAKe KOHTPOMbHBIX NPOBEPOK COBMIOAEHMS
npoueayp NpeaoCcTaBNeHNs MyHULMMANBLHOR yCnyri.

B uUenax TeKyWEero KOHTPONS WCMOMb3YKTCS CBEAEHWs, WMeloLuecs B
3NEKTPOHHON 6ase [aHHbIX, CNyXKeGHas KOppecroHAeHUWs, YCTHas W MNUCbMeHHas
VHOPMALIMS AOMKHOCTHBIX /UL, OCYLLIECTBASIOLLMX BbINONHEHWE aAMUHNCTPATUBHBIX
npoueayp, XXypHabl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U APYrne CBeAEHNS.

NSt OCYLLLECTBNEHNS! KOHTPOS 3a COBEPLLEHMEM [ACTBMIA NPU NPeAoCTaBeHNM
MYHULUMMNANbHOW YCNYr WM MPUHATUM PeLLeHWA PYyKOBOAWTEND OpraHa MeCTHOro
camoynpaBneHns  NPeACcTaBNAOTCA  CMpaBKM O  pe3ynbTaTax  MpPeAoCTaBeHNS
MYHULMNANLHOW YCNyriA.

O CNyYasx 1 NpUUYMHaX HapyLLIEHWs CPOKOB, MOCNeA0BaTe/IbHOCTY 1 COflepXKaHMs
aIMHUCTPATMBHBIX NpoUeayp [AO/KHOCTHbIE /LA  HEMEANEHHO MHDOPMUPYHOT
PYKOBOAMTENS OpraHa, MpefoCTaBMSIOWEr0 MYyHULUMNAIbHYIO YCIyry, a Takxke
NpeAnpPUHUMALOT CPOYHbIE MEPbI MO YCTPAHEHNIO HaPYLLIEHWIA.

TekywWwnii  KOHTPOMb 3a COGMIOJEHWEM  MOCNeA0BaTeNbHOCTU  [eCTBUNA,
OMNpeAeneHHbIX  aAMUHUCTPATVMBHLIMW  NpouedaypaMu N0 MPeAoCTaB/NEHUIO
MYHULMNANbHON  YCNyrn, OCYLLEeCTBNSETCA 3aMecTUTeNeM PYKOBOAWUTENs OpraHa
MECTHOr0  camoyrnpaBneHWs,, OTBETCTBEHHbIM 3a OpraHM3auui  paboTbl MO
NPeoCTaBNEHNIO MyHULMNANbHOW YCNYyr, HayaibHUKOM OTAENa, OCYLIECTBMSIOLLErO
opraHu3auuto paboTbl N0 NPeAOCTaBEHUIO MYHULMMANBHOW YCyT W,

MepeyeHb  [AOMKHOCTHBIX /AL,  OCYLLECTBASIOWMX  TEKYLIWIA  KOHTPOSb,
yCTaHaBNIMBAETCA MONOXEHUSAMM O CTPYKTYPHbIX MOApa3fe/ieHnsX opraHa MeCTHOro
caMOynpaBNeHNst U AOMKHOCTHLIMK pernamMmeHTamu.

4.2. Topsaaok v NeproanYHOCTb OCYLLIECTBAEHMS NNAHOBLIX U BHEMNAHOBbLIX NPOBEPOK
MONHOTbI U KayecTBa NPeAoCTaB/eHNs MyHULIMNANBHOR YCNyr, B TOM YMce Nopsgok
1 (hOpPMbI KOHTPO/S 3a MOMHOTON 1 Ka4eCTBOM MpPefoCTaBNeHNst MyHULMNANbHOM
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTOM M Ka4ecTBOM MPeoCTaBNEHNS MyHULMNANbHOW
YCNYrn OCYLLECTBASETCA B (hopmax:

1) npoBeaeHMs NPOBEPOK;

2) paccMOTpeHus >kanob 3asBuTeneil Ha paencTBust (6e3gelictBue) OpraHa, a
TaKKe WX AO/MKHOCTHbIX MINL, MyHULMNAbHBLIX CAY>ALLMX.

4.22. B uenax OCYyLECTB/EHUS KOHTPONS 3a MOMHOTOM W KayeCTBOM
NpeaocTaBneHnst MyHUUMNAZIbHOW YCNYrn MpOBOAATCS MNNaHOBble W BHEMJIaHOBbIE
npoeepkn. [MoOpsSAOK ¥ NEPUOAUYHOCTL  OCYLLECTB/EHUS MIAHOBbIX MPOBEPOK
yCTaHaB/IMBAETCA NiaHOM paboTbl OpraHa. Mpy NpoBepKe MOryT paccMaTpuBaTbCsi BCe
BOMPOCbI, CBSi3aHHble C MpPefoCTaB/EHNEM MYHULMNANbHON Yycnyrn (KOMMIEKCHble
MPOBEPKM), UM OTAENbHBIA BONPOC, CBS3aHHbIA C NPeAOCTaBAEHNEM MYHULMNANbHO
ycnyrn (TemaTMyeckme npoBepku). [lpoBepka Takke MOXET MPOBOANUTLCA MO
KOHKPETHOW Yanobe 3asaBuUTeNs.
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4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3W C MPOBEPKOIA YCTpaHeHUS
paHee BbISBMEHHbIX HapyLUEHWA afMUHUCTPATMBHOIO pernameHTa, a Takxe B Ciy4ae
NoNyyYeHns Xanob 3asBuTeneil Ha feicteusa (6esgericTeue) OpraHa, a Takke WX
[OMKHOCTHBIX UL, MYHULMN&NbHbBIX CYXXaLluX.

4.2.4. Pe3ynbTaTbl NPOBEPKN OWOPMANSAIOTCA B BUAE aKTa MPOBEPKM, B KOTOPOM
YKa3blBaOTCA BbliB/IeHHblE HEAOCTATKN U NPEASIOKEHUSA MO UX YCTPaHEHWHO.

4.3. OTBETCTBEHHOCTb [O/PKHOCTHbIX /UL, OpraHa, npeAocTaBNAaoLLEro
MYHULMNaNbHYIO YCNYTY, 3a PeLleHns n AencrTens (6e3aeicTane), npuHMMaemble
(ocyLLEeCTBNSEMbIE) MW B X0fe NPeAoCTaBEHNSA MyHULUUNANbHOW YCyrn

Mo pe3ynbTaTtam MPOBeAEeHHbIX MPOBEPOK B C/y4vae BbISBNEHUSA HapYLUEHWIA Npas
3aABUTENIe BMHOBHbIE /MLA MPUB/IEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKoHOZaTeNlbCTBOM Poccuiickoin deaepauun.

PyKoBoAMTe/lb OpraHa MEeCTHOro CamoyrnpaB/ieHNUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHNE 3asBNEHWIA.

PykoBoguTenb (3aMecTuTe/lb PYKOBOAWTENSA) CTPYKTYPHOro nofpasgeneHns
opraHa MeCTHOro CamOynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(1) HeHagnexalwee BbIMNONHEHNE AAMUHUCTPATUBHBLIX AEWCTBUM, YKa3aHHbIX B
pasgene 3 afMUHUCTPATMBHOIO PeriamMeHTa.

[O/MKHOCTHbIE /IMUA WU WHble MYHULMNATbHbIE CAY)XallMe 3a peLleHnss U
aecteus (6e3neincTeme), NpUHMMaeMble (OCYLLECTBISIEMbIE) B X04e NpPeaocTaBeHUs
MYHULMNabHOWA yCnyru, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM
3aKOHOAATeNbCTBOM MOPSAAKE.

4.4. TTonoXxeHUs, xapakTepuaytoLime TpeboBaHMs K NOpsAKY 1 popmamM KOHTPONS 3a
npefocTaB/ieHeM MyHULMNAIBHOR YCYri, B TOM YMC/IE CO CTOPOHbI FpaxkaaH, Ux
06beNHEHNIN N OpraHu3aL il

KOHTposnb 3a nNpeaocTaBieHNEM MYHULMNANBHON YCNYr CO CTOPOHbI TpaXkaaH,
X O0ObeAUHEHMIA W OpraHu3aunii, OCYLLECTBAETCA MOCPEACTBOM OTKPbITOCTU
[eATeNlbHOCTM  OpraHa  MeCTHOro  camoyrnpaBfieHMs  Npu  MpefoCTaB/eHnK
MYHUUMNA/IbHON  YCAYrK,  MOMYYeHUst MOMHOW, aKTyalbHOW W [10CTOBEPHOW
nHopMauumn O Nopsiake MNpefocTaBneHUs MYHULMNAIbHOW YCNYr U BO3MOXKHOCTW
A0CYe6HOro paccMoTpeHns obpauwieHud (kanob) B npouecce NpefocTaBneHuUs
MYHULMNANbLHOR yCnyru.

5. [ocynebHbln (BHECYAeOHbIN) NMOPAA0K 06XXanoBaHWUA pPeLleHnin U 4eNCTBUI
(6e3neicTBMA) opraHa, NPeaocTaBNAOWEro MyHULUNANbHYIO YCNyry,
MHOTO(YHKLMOHAbHOIO LeHTpa NpefoCTaBNeHNS rOCyapCTBEHHbIX U
MYHULUMNAaNbHbLIX YCNYT, OpraHn3anuii, ykasaHHblX B YacTu 1.1 ctaTbn 16
depepancHoro 3akoHa Ne210-d3, a TakXe UX LO/MKHOCTHbIX N,
MYHUUMUNANbHBIX CyXalnx, paboTHUKOB
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5.1. 3adBMTENIM UMELOT NPaBo Ha 06XKanoBaHWe B J0CYAeOHOM MopsaKe peLleHni
N penctenii (6e3nencTBna) opraHa, MNpPefoCcTaBNAIOLWEro MYHUUMNAIbHYKO YCyry,
OO/MKHOCTHOrO  iLa  OpraHa, NPeAoCTaBfAOWEro  MYHULMNAIbHYO  YCAyry,
MYHAUMNANIbHOrO  CNyXalWlero,  PyKoBOAWUTENS  opraHa,  MNpefocTaB/stOLLErO
MYHULMNAIbHYHO ycnyry, MHOTO()YHKLMOHa/IbHOrO LIeHTpa, paboTHMKaA
MHOrO()YHKLMOHa/IbHOT O LIEHTPa, OpraHu3aumii, npegyCMOTPEHHbIX YacTblo 11 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, a Takke UX pabOTHUKOB.

3asdABUTE/Ib MOXET 00PaTUTLCA C XKal060i1, B TOM YMC/IE B CNELYIOWMX CnyYyasX:

1) HapyLeHWe CpoKa perucTpalmmn 3anpoca o NpefocTaBieHun MyHULUNATbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepasibHOro 3akoHa Ne 210-d3;

2) HapyLleHWe CpoKa NnpefocTaB/eHNs MYHUUMMAIbHOW ycnyrn. B yKazaHHOM
Cnyyae focynebHoe (BHecynebHoe) 06xanoBaHWe 3asBUTENIEM PELLEHWUA U [eNCTBUN
(6e30€eCTBNA) MHOTOQYHKLMOHA/IBHOIO LIEHTPa, PaboTHMKA MHOMOMYHKLMOHANBHOIO
LLeHTpa BO3MOXXHO B C/ly4yae, €C/M Ha MHOrO(YHKLUMOH&/IbHBLIA LEHTP, PeLleHus u
aenctemst  (6e30eiiCTBME)  KOTOPOro  0OXKanyrkoTcs,,  BO3/IOXKEHa  (PYHKUMA 1o
MPeLoCTaB/IeHNO COOTBETCTBYHOLUMX MYHULMNAIbHLIX YCIYr B MO/SIHOM 00beme B
nopsake, onpefeneHHoOM Yactbio 1.3 cTatbk 16 depepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHue y 3adBUTENA JOKYMEHTOB WM NH(OPMAaLUN MO0 OCYLLECTBEHNS
[EVCTBUA, MNpeAcTaBneHVe WM OCYLLECTB/IEHME KOTOPbIX He MpeayCMOTPEHO
HOpMaTMBHbIMW  MpPaBOBbIMW  akTamu  Poccuiickoin  ®efiepaumn, HOPMaTUBHbLIMM
NMpaBoBbIMW akTamu Pecnybnvkmn TartapcTaH, MyHULMNaIbHbIMU MPABOBLIMW aKTamu
ON15 NPefoCTaB/IeHNS MyHULMNATILHOW YCNYTH;

4) 0TKa3 B MNpUemMe [OKYMEHTOB, MpefoCTaB/eHVe KOTOPbIX MpPesyCMOTPeHO
HOPMaTUBHbLIMW MPaBOBbIMK  akTamu Poccuitickor  Pegepaumv, HOPMaTUBHbLIMU
npaBoBbIMM akTamu Pecny6svky TartapcTaH, MYyHUUMNAIbHBIMW MPaBOBbIMK aKTaMu
019 NPeLoCTaBIEHNA MYyHULMNANIBHOW YCNYTI, Y 3a8BUTENS;

5) oTKa3 B NpefoCTaB/IEHUN MYHULMNAILHOW YCYrKn, eCIM OCHOBaHMS 0TKasa He
npesycCMOTPeHbl (PefepasibHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
MHbIMM HOPMAaTUBHbLIMW NPaBOBbIMKM akTaMu Poccuiickoin defepauun, 3akOHamu U
MHbIMM ~ HOPMAaTUBHLIMW  PaBOBbIMM aktamnm  Pecnybnuknm  TaTapcTaH,
MYHUUMNIbHBIMA  MPaBOBbIMM  akTaMu. B yKaszaHHOM  cfiyyae  gocyfebHoe
(BHECY[leOHOE) O0b6XanoBaHWe 3asBUTENIEM PELLUeHNA W AelcTBU  (6e3aeicTBUSA)
MHOTrO(DYHKLUMOHA/IbHOTO  LieHTpa, paboTHMKa MHOrO(YHKUMOHAIbHOIO  LieHTpa
BO3MOXXHO B C/lyyae, €C/iM Ha MHOrO()yYHKUMOHA/bHBLIA LEHTP, PeLUeHns u LeicTBus
(6e30eiCTBME) KOTOPOro 06XKanykoTcsi, BO3/IOXKEHA (QYHKUMA MO MpefoCTaB/eHNIO
COOTBETCTBYIOLWMX  MYHUUMNANBbHBIX YCIYr B MOMIHOM 06beMe B  MOPSAKe,
onpefeneHHoM 4Yactbio 1.3 ctatbi 16 PefepanibHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENS MPU MPEAOCTaBNEHUN MYHULMMATbHOW YCyru
nnatbl, He MpPeayCMOTPEHHON HOPMATVMBHBLIMK MPABOBLIMW akKTaMn PoccuincKoin
defepaumn,  HOpMaTMBHbIMM  MpPaBOBbIMM  akTamy  Pecnybnvkm  TartapcTaH,
MYHULMNaNbHBIMI NPaBOBbIMW aKTaMu;

7) OTKa3 opraHa, NnpefoCTaBNAOLWEro MyHUUMNANbHYIO YCNYyry, AOKHOCTHOIO
nMua opraHa, npefocTaBfAOWEro MyHULMNaIbHYO YCyry, MHOTOMYHKLMOHaIbHOIO
LIeHTPa, paboTHMKA MHOTO(DYHKLMOHA/IbHOTO LiEHTPa, OpraHu3auuii, npeaycMoTPeHHbIX
yacTbto 1.1 ctatbu 16 ®PegepanbHoro 3akoHa Ne 210-d3, mnm mMx paboOTHUKOB B
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MCrpaeneHn [AONYLIEHHbIX WMU ONeYyaTtok WM OWKMO0K B BbIGAHHBLIX B pe3ysbTare
npefocTaBNeHNs  MYyHUUMMNAZIbHOW  yCNyrn  OOKYMeHTax  /mbo  HapylueHue
YCTAHOB/IEHHOrO CpOKa TakKuX WCnpasfeHuin. B ykasaHHOM cnydae focyfnebHoe
(BHecyaebHoe) o06xkanoBaHVe 3asBUTENEM pPelleHniA Wn  AedcTBUid  (6e30eNCTBUSA)
MHOTrO(DYHKLMOHA/IbHOTO  LieHTpa, pPaboTHMKa  MHOrOMYHKUMOHAIbHOrO  LieHTpa
BO3MOXHO B C/yyae, eciv Ha MHOMOMYHKUMOHa/IbHbIA LIEHTP, pelleHus 1 AelCTBUS
(6e3meiicTBME) KOTOPOro O0OXayHOTCH, BO3/0XeHa (YHKUMSA M0 MpPefoCTaBNeHuo
COOTBETCTBYIOWMX MYHUUMNANBbHLIX YCAYr B MMOMHOM OO6beMe B  MOPSAKe,
onpefeneHHoM 4yacTbio 1.3 ctatbi 16 PefepanibHOro 3akoHa Ne 210-d3;

8) HapylleHue cpoka WM Mopsigka Bblgaun [OKYMEHTOB MO pe3y/ibTaTam
NpefocTaBNeHUs MyHULMNAIbHOW YCNYTu;

9) npvocTaHOB/EHNE NPEAOCTaBEHNA MYHULMNAIbHOW YCYr, eC/ii OCHOBaHUA
MPUOCTAHOB/IEHNS He MpPefyCMOTPeHbl (efepasibHbIMU 3aKOHaMW U MPUHATLIMK B
COOTBETCTBUN C HWMW WHbIMA HOPMATUBHLIMX MPaBOBbIMM aKTaMn POCCUIACKOM
defepaummn, 3aKOHaMM U WHbIMW HOPMAaTUBHLIMU NPaBOBbIMM akTaMu Pecny6/vKu
TarapcTaH, MyHMUMNANbHLIMW NPaBOBbIMK akTaMWn. B yka3zaHHOM cnydae gocypebHoe
(BHECYaeOHOE) 06XanoBaHWe 3asBUTENIEM PeLUeHUA W OeWACTBUA  (6e30eicTBUS)
MHOTOYHKLMOHA/IbHOTO  LieHTpa, paboTHMKA  MHOTOMYHKLMOHA/IBHOTO  LieHTpa
BO3MOXXHO B C/ly4ae, €ci Ha MHOMOMYHKUMOHaIbHBIA LEHTP, pelleHus U AelCTBUS
(6e30eCTBME) KOTOPOro O06XKanytoTcsi, BO3NOXEHA (YHKUMS MO MpefoCTaBleHUIO
COOTBETCTBYIOLMX MYHUUUMATBHLIX YCNYr B MOMIHOM O00bEME B  MOPAAKE,
onpefeneHHoOM Yactbto 1.3 cTaTbk 16 depepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3asBUTENA MPW MNPEAOCTaBMEHNN MYHULMNANLHOW YCNyrn
OOKYMEHTOB WM MH(OpMaumn, OTCYTCTBME W (MM) HEAOCTOBEPHOCTL KOTOPBIX He
yKa3blB/ICb NPWU NMepBOHaYa/lbHOM OTKase B MpuvemMe [OKYMEHTOB, HEOOXOAMMbIX L1
npefocTaBNeHns MyHUUMNASbHOW YyCiyru, NMbo B MpefoCTaBleHUM MyHULMNAIbHOM
yCnyrun, 3a WUCKIKYeHWeM cry4yaes, npegycMOTPEHHbIX MYHKTOM 4 4yacTh 1 ctatbn 7
depepanbHOro 3akoHa Ne 210-®3. B ykasaHHOM cnydae gocynebHoe (BHecyneGHoe)
06XasioBaHue 3adBuTENEM peLLeHnit 7 [enCTBUN (6e3pnencTan)
MHOTOYHKLMOHA/IBHOTO  LieHTpa, paboTHMKA MHOrOMYHKUMOHAILHOTO  LieHTpa
BO3MOXHO B C/ly4yae, ec/ii Ha MHOrO(MYHKUMOHA/IbHBIA LIEHTP, PeLleHus U LeinCTBUS
(6e30€eiCTBME) KOTOPOro 006XKanytoTCs, BO3/IOXKEHa (YHKUMS MO NpPefoCTaB/EHUIO
COOTBETCTBYIOLMNX  MYHUUUMABHLIX  YCIYr B MOMIHOM 06beMe B  MOPSAAKe,
onpefeneHHoM Yactbto 1.3 cTatbm 16 depepasibHOro 3akoHa Ne 210-P3.

5.2. XKanoba nopgaetcsi B MNUCbMEHHOW (hopmMe Ha OyMaXHOM HocuTene, B
3NIEKTPOHHOM  (hopmMe B OpraH, MpPefoCTaBNAOWMA  MYHULUUNAIBHYKO — YCAyry,
MHOTO()YHKUMOHaNbHbIA LEHTP NIM60 B COOTBETCTBYHOLIMIMA OpraH rocyaapcTBeHHOW
BaCTK, SBNAIOWMIACA yupeauTenem MHOro(yHKUMOHAIbHOIO LeHTpa (danee -
yupeauTenb  MHOrO(YHKUMOHA/IbHOrO  LEeHTpa), a TaKke B  OpraHmsauuu,
npefycMOTpeHHble yacTbio 11 ctatby 16 PefepansHoro 3akoHa Ne 210-d3. XKasnobsbl
Ha pelleHns n aencTeua (6e3aeiiCTBME) PYKOBOAUTENS OpraHa, MpefoCTaBAOLLEro
MYHULMNANbHYIO YCNYTy, NOAAITCA B BbILLECTOALLMIA opraH (Npn ero Hanmumm) nnéo B
C/ly4ae ero OTCYTCTBMSA paccMaTpuBarOTCA HEMNOCPeLCTBEHHO PYKOBOAWTENIEM OpraHa,
MPefoCTaBNAOWEro MYHUUMMNANbHYO yeiyry. Kanobbl Ha pelleHns u [eicTBus
(6e3neincTene) paboTHMKA MHOTOQYHKLMOHANIBHOIO LeHTpa NoAarTCcsl PYKOBOAUTENHO



29

3TON0  MHOrO(YHKUMOHAIbHOTO  LeHTpa. >Kanobbl Ha pelleHnss u  AeicTBUS
(6e3pnenicTue) MHOTO(DYHKLMOHa/IbHOIO LleHTpa nogaroTcs yupeauTento
MHOTrOYHKUMOHaNbHOrO  LeHTpa WM AO0/DKHOCTHOMY Uy,  YNOJHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM aKTOM Pecrybnvku TatapcTaH. XXasiobbl Ha pelleHus U
nectems (6e3nenicTene) pabOTHMKOB OpraHuM3auumii, NpeayCMOTPEHHbIX 4YacTbio 1.1
cTatb 16 ®depepasibHOro 3akoHa Ne 210-®3, noparoTcA PYKOBOAUTENSAM 3TUX
OpraHu3aLuia.

YKanoba Ha pelleHuss U feinctensa (6e3neiCTBME) opraHa, MpefocTaB/sAHOLLIErO
MYHUUMNANbHYIO  YCAyry,  [AO/MKHOCTHOrO  fiMuya  opraHa, npefocTaBsitoLLEroO
MYHUUMMATbHYIO  YCYry, MYHULMNAIbHOIO CYXKALero, pPyKOBOAUTENS OpraHa,
MPeLoCTaBNAOWEro MYyHUUMNATbHYIO YCNYry, MOXET OblTb Hamnpas/ieHa Mo MouTe,
yepes MHOTMOMYHKUMOH&bHBLIA  LEHTP, C  WCNOMb30BaHWEM  MH(OPMaLUOHHO-
TEIEKOMMYHUKAUMOHHOW  ceTu  «/HTepHeT»,  o(MuUManbHOro  cailta  opraHa,
MPeLoCTaBNAOWEro  MyHAUMNasbHYWO  ycnyry,  EguMHoro  noprtana 6o
Pecny6/MKaHCKOro noptana, WHHOPMaLUWUOHHON CUCTEMbI A0CyAebHOro 0b6xKanoBaHus,
a TaKkKe MOXEeT ObITb NPUHATa NP IMYHOM NpuemMe 3asaBuTens. XKanoba Ha peLueHus u
AencTens (6e3peincTaue) MHOTO()YHKLIMOHAIbHOTO LieHTpa, paboTHMKa
MHOTrOYHKUMOHaIbHOrO  LieHTpa MOXET ObITb  HarpaBfieHa Mo  no4yte, C
NCMO/Mb30BaHNEM  UH(OPMAaLMOHHO-TENIEKOMMYHUKALUMOHHON  ceTh  «V/IHTepHeT»,
oMuManbHOro caimta MHOMOMYHKUMOHANIbHOTO LeHTpa, EamHoro noptana nnbo
Pecny6/1MKaHCKOro noptana, WHHOPMaLMOHHOW CUCTEMbI A0CYAe6HOro 06yKanoBaHus,
a TaKkkKe MOXET ObITb MPUHATA NPY IMYHOM MprieMe 3adBuTens. XKanoba Ha peLLeHns u
aenctems (6e3nenCTBME) OpraHu3auunii, NpPeaycMOTPEHHbIX 4YacTblo 11 ctateu 16
defepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHMKOB MOXKET ObITb Hanpae/eHa
Mo Mo4yTe, C WCMOMb30BaHNEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
«/IHTepHeT», oMuUMaNbHbIX CaWTOB 3TUX oOpraHmsauuidi, EgmMHoro noptana nmbo
PecrybnMKaHCKOro noprasa, a Takke MOXeT OblTb MpuUHATA MpU JIMYHOM Mpueme
3a9BuTeNS.

5.3. XKanoba fo/mKHa cofepxarb:

1) HaMmeHOBaHMEe oOpraHa, nNPeAOoCTaB/AWEro MYHUUMNATbHYIO  YCyry,
[OO/MKHOCTHOIO /MUa opraHa, nNpegocTaBfAOWero MyHUUMNaSbHYO ycnyry, nmnéo
MYHULUMNANIBHOTO CNyXallero, MHOrog)yHKUMOHa/IbHOrO LieHTpa, ero pyKOBOAUTENS U
(unn) paboTHMKa, OpraHM3auuin, nNpeaycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depnepanbHOro 3akoHa Ne 210-P3, ux pykoBoauTenein u (Mnn) paboTHUKOB, PELLIEHUS U
penctems (6e34eMCTBME) KOTOPbIX 0GXanyHTCS;

2) (hamunno, MM, oT4eCTBO (MOCnefdHee - MPWU HalnM4nMK), CBEAEHUS O MeECTe
XUTENbCTBA 3asiBUTENS - (IM3NYECKOro nuua Moo HavMeHOBaHWe, CBeAeHUS O MecTe
HaXO0X/AEHNA 3a9BUTENA - FOPUAMYECKOTO 1L, a Takke HOMep (HOMepa) KOHTAaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHON NOYTbl (NPU HaIM4YMK) U NOYTOBLIA aapec, Mo
KOTOpPbIM [0/DKEH ObITb HaNpas/ieH OTBET 3aABUTESIO;

3) cBeAeHUsi 06 0GXanyemblX PeLleHusX U AecTBusAX (6e3deiACTBUMN) opraHa,
NPefoCTaBNAIOWEr0  MYHULMNANbHYKO  YCAYry, [O/DKHOCTHOMO  /iMuya  Oprasa,
MPeLoCTaBMAOWEr0 MYHUUMNAIBHYKO YCAyry, Mb0 MYyHULUMNASbHOIO C/Y>KaLLero,
MHOFOYHKUMOHANIBHOIO  LeHTpa, pPaboTHMKA MHOMOMYHKLUMOHA/IbHOrO  LiEHTPa,
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opraHusauuii, nNpegycMoTpPeHHbIX YacTbto 1.1 cTathi 16 ®efgepanbHOro 3akoHa Ne 210-
®3, nx pabOTHUKOB;

4) [0BOAbl, Ha OCHOBaHMUM KOTOPbIX 3aABUTE/lb He COrNlaCeH C PeLLUeHVEM U
aectememM (6e3deiiCTBMEM) OpraHa, MpPefoCTaBMAOLEr0 MYHUUMNANbHYH YCayry,
[OO/MKHOCTHOrO /iLa opraHa, MNpefoCcTaBsAlWEero MyHULUNAIbHYK YCyry, Moo
MYHUUMMNANIBHOTO  CNyXawero,  MHOrO(YHKUMOHAIbHOTO  LeHTpa,  paboTHMKa
MHOTOYHKLMOHa/IbHOIO LIEHTPa, OpraHu3aLunii, npefyCMOTPEHHbIX YacTbio 11 cTaTbu
16 depepanbHoro 3akoHa No 210-®P3, mx pabOTHMKOB. 3adBUTENEM MOryT OblITb
NpefcTaBfieHbl AOKYMEHTbl (NpW Haimuum), MOATBEPXKAAIOLME [OBOAbI 3asBUTENS,
NNBO NX KOMuw.

5.4. IMocTynuBLas »anoba NOANEXUT perncTpaumm B CPOK He Nno3aHee paboyero
[HA, CnefyloLLero 3a AHem nocTynieHus.

5.5. >Kanoba, nocTtynuelias B oOpraH, MPefOCTaBNAOWMA  MYHULMNATbHYHO
YCNYry, MHOFO(YHKUMOHA/IbHBIA — LEHTP, Y4YpeauTento  MHOTOMYHKLMOHaIbHOIO
LeHTpa, B opraHusaumn, nNpefycMoTpeHHble vacTbto 11 ctatbm 16 PepepanbHOro
3akoHa No 210-®3, 160 BbIWECTOAWMIA opraH (MpY ero Haamumum), MNOAJSIEXMUT
PacCCMOTPEHUIO B TeuyeHWe NATHaguUaTv pabounx AHeW CO AHA ee peructpauuu, a B
C/lyyae 006)kasioBaHWA OTKasa opraHa, MNpPefoCTaB/ANOLWEro MYHUUMNANbHYIO YCayry,
MHOIO()YHKLMOHa/IbHOT O LiEHTPa, OpraHu3aumnii, npegyCMOTPeHHbIX YacTblo 11 cTaTbu
16 depepanbHoro 3akoHa Ne 210-P3, B npvieMe [LOKYMEHTOB Yy 3asaBuUTens Moo B
MCNpaBfeHn AONYLEeHHbIX OrneyaTok M OWWOOK WA B Cnyyae 06XKasioBaHWS
HapyLleHWs YCTAaHOB/IEHHOrO CPOKa TakKWX WUCMpPaBNeHWIn - B TeYyeHue NATM paboumx
AHEl CO AHA ee perncrpawmun.

5.6. Mo pe3ynbTatam pacCMOTPEHUS Xasiobbl NPUHUMAETCSH OAHO U3 CNeLyHoLw X
PELLEHWIA:

1) >xanoba y[oBMeTBOPSETCA, B TOM 4uUCle B (POPME OTMEHbI MPUHATOrO
PeLLeHNs, UCMpaB/ieHNs LOMYLLIEHHbIX OMeyaToK M OWMOOK B BblAaHHBLIX B pesy/brare
NpefocTaBNeHns  MYHULMNaIbHOW — YCIyrn  [OKyMeHTax, BoO3BpaTa  3asaBUTESO
[EHEXHbIX CPeACTB, B3MMaHME KOTOPbIX He npefyCcMOTPEHO HOPMaTUBHbLIMU
NpaBoBbIMK akTamy Poccuiickoi Pefepaumn, HOPMATUBHLIMW MPaBOBbLIMW aKTamu
Pecny6nmky TatapctaH, MyHULMNabHbIMM MPaBOBLIMU aKTaMu;

2) B Y[0BNETBOPEHNN Xan0obbl 0TKa3bIBAETCH.

He nosgHee AHA, Cnefylrowlero 3a AHeM MPUHATUA PeLUeHWUsi, YKa3aHHOro B
HaCTOSLLEM MNYHKTe, 3afBUTENI0 B MUCbMEHHOW (DOpMe M MO >KeNaHuKo 3asBUTeNs B
3NIEKTPOHHON  (POpMe  HampaB/seTCA MOTMBMPOBAHHbLI OTBET 0O pe3y/bTaTax
PacCMOTPEHUS Xasoobl.

5.7. B cnyyae npu3sHaHuA >Xasobbl noanexailein yaoBNeTBOPEHUIO B OTBETE
3a9BUTENII0 O pe3y/ibTaTaxX PacCMOTPEHUs Kanobbl AaeTcs MH(opMaumus O AeCTBUSIX,
OCYLLIECTBMIIEMbIX ~ OpraHoMm,  NPefoCTaBAAWMM  MYHULUNATbHYIO  YCAyry,
MHOTOPYHKUMOHa/IbHBIM LIEHTPOM NIM60 OpraHu3auuen, npefyCMOTPeHHOR YacTblo 11
cTaTbl 16 depepanibHOro 3akoHa Ne 210-d3, B Lensax Hesamen/IMTeIbHOro YyCTpaHeHus
BbISIB/IEHHbIX HapYLUEHWI MPW OKa3aHWU MYHULMNAbHOW YCNYTW, a TakKe NPUHOCATCS
M3BMHEHWA 3a [0CTaB/leHHble Hey[06CTBa N YKa3bIBAeTCA UH(OPMaUMsA O faSIbHEMLLIMX
[ENCTBUAX, KOTOpble HeOoOXOAMMO COBEpLUMTL 3afBUTENI0 B LENAX MoJyyeHus
MYHULMNANbHOR YCyTW.
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5.8. B cnyyae npusHaHWA Xanobbl He Nof/iexallen YA0BMeTBOPEHNIO B OTBETE
3ad9BUTENI0 O pe3y/ibTaTaX pPacCMOTPEeHUs >Kanobbl AatoTCcAa  aprymMeHTMpPOBaHHbIE
PasbACHEHUS O MPUYMHAX MPUHATOrO pPeLleHns, a Takke WHpopmauma 0 Mopsaake
06XKa/il0BaHMA NPUHATONO PeLLeHns.

5.9. B cny4yae ycTaHOB/NEHNA B XO4e WK MO pe3ynbTaTaM pacCMOTPEHMUSA Xanobbl
NMpW3HaKoB CcOoCTaBa aAMWHWUCTPATUBHOIO MPaBOHAPYLUEHUA WU TMPECTYNIeHns
AO/MKHOCTHOE NNL0, PabOTHUK, HaeNeHHble MOTHOMOUYMAMW MO PACCMOTPEHUIO XKasoo,
He3aMeA/IMTeNIbHO HanpPaBAT UMEIOLLIMeCA MaTepuasibl B OpraHbl NPoKypaTypsbl.
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MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY
pernaMeHTy npeaocTaBneHns
MYHULMNANLHOR YCnyrn no
NpefoCTaB/IeHUIO NO/b30BaTENAM
aBTOMOOW/IbHBIX 40POr MECTHOIO
3HayYeHNa UH(opMaLmm o
COCTOSIHUM aBTOMOOU/IbHBIX JOPOr

dopma
(BnaHk opraHa, NpefoCTaBALWEr0 MyHULUNABHYIO YCNYTY)
Komy:
KOHTakKTHble flaHHble:
MpeactaBuTeNb:
KoHTakTHble faHHble NpeacTaBUTens:
PELUEHWE
oT No
PaccmoTpeB Balle 3asBneHve oT No N npunaraemMble K
HeMy [OKYMEHTbI, YMNO/IHOMOYEHHbIM OpraHoM
MPUHATO peLueHmne 0

[ononHNTeNbHas MHpopMaLmS:

CBefieHns 06 3neKTPOHHON nognucu

JomkHocTHoe nuyo (PNO)

(noanuch YynosHOMOYEHHOrO JO/MKHOCTHOMO nLa
opraHa)



MpunoxkeHne Ne 2

K AQMUHUCTPATUBHOMY
pernameHTy npegocTaB/ieHUs
MYHULMNaNbHOR YCyrn no
MpeLoCTaB/IeHNIO MO/b30BaTENIAM
aBTOMOOM/IbHbLIX AOPOTr MECTHOI0
3Ha4YeHNs MH(opMaLum o
COCTOSIHUM aBTOMOBWbHBIX A0POr

dopma

(BnaHK opraHa, NpejoCTaBAAIOLWEro MyHULMMANbHYHO YCYry)

Komy:
KOHTaKTHble faHHbIE:

MpepctaBuTeNsb:

PELLEHWE

KoHTaKTHble AaHHble NpeACTaBUTENS:

06 0TKa3e B NpefOCTaBAEHUN MYHULUNANLHON YCayru

no

oT

PaccmoTpeB Balle 3adBneHve oT
LOKYMEHTbI YMOSIHOMOYEHHbIM OpraHom

No

N npunaraeémble K HEMY

MPUHATO peLLeHne 0TKase B
no cneayoLMm
OCHOBAHWSIM:
1
2.

[0nonHUTENbHAA MH(popMaLus:

Bbl BNpaBe NOBTOPHO 06paTUTLCSA B YNONHOMOYEHHBIN OpraH ¢ 3asBeHNEM O NPeA0CTaBNEHNN

YCNyrn nocne ycTpaHeHMs yKazaHHbIX HapyLLEHWA.

[laHHbI 0TKa3 MOXeT 6biTb 06XanoBaH B A0CYAeOHOM MOpsAKe NyTeM HanpaBfieHMs Xanobbl

B YMO/MHOMOYEHHbI OpraH, a Takxe B cyje6HOM MOpsAKe.

CsefieHns 06 aNeKTPOHHON mognuncu

[omkHocTHoe nnyo (PUO)

(noanumcb yNnoaHOMOYEHHOTO JO/MKHOCTHOIO nua
opraHa)



34

MpunoxkeHne Ne 3

K AIMUHUCTPaTUBHOMY
pernaMeHTy npefocTaB/eHNs
MYHULMNaNbHOR YCNyru no
npesocTaB/IeHUIO NOb30BaTENAM
aBTOMOOWM/IbHBIX OPOT MECTHOTO
3HaYeHNa MHopMaL MK o
COCTOSHUM aBTOMOOW/bHBIX JOPOr

dopma

(BnaHk opraHa, NpefoCTaBMAOLWEr0 MyHULUMUNANBHYHO YCYTY)

Komy:

KOHTaKTHble JaHHbIE:

MpepctaBuTeNsb:

KOHTaKTHbIe flaHHble NpefcTaBUTens:

PELUEHWE
006 OTKa3e B NpuemMe JOKYMEHTOB, HEOOXOAMMbIX AN NPeA0CTaBIeHUA
MYHULMNABbHOI yCnyrn no

oT Ne
PaccmoTpeB Balle 3asaBneHue ot Ne N npunaraemble K HeEMY
LOKYMEHTbI YNONHOMOYEHHbIM opraHom
MPUHATO pelleHne 06 0TKase B NpuemMe LOKYMEHTOB, HEOOXOANMBbIX
Ans no cneayroLwM 0CHOBaHUAM:
1
2.

Pa3bsCHEHMe NPUYMH 0TKasa:
[ononHuTeNnbHas MHbopMaLms:

Bkl Brpase NOBTOPHO 06paTVITbCﬂ B yﬂ0ﬂHOM0‘-IeHHbII7I opraH C 3asaB/eHNeEM 0 npeaocTaBIeHNN

YCNyru nocne yCTpaHeHNs YKa3aHHbIX HapyLLIEHWIA.
[aHHbIN 0TKa3 MOXeT 6blTb 06XanoBaH B A0CYAe6HOM MopsKe NyTemM Hanpas/ieHUs Xaobbl

B yI'IO}'IHOMO‘-IeHHbIVI opraH, a Takxe B Cy,ﬂ,e6HOM nopsagke.

CBefgeHunsa 06 3/1eKTPOHHON noagnucu

LonxHocTHoe NNLO (PUMO)(noannchb ynosHOMOYEHHOTO [O/IHXHOCTHOrO N1l OpraHa)



35

MpunoxeHne Ne 4

K AGMUHUCTPaTUBHOMY
pernameHTy npesocTaBieHNs
MYHULMNANLHOR YCnyru no
npeaocTaB/ieHN0 N0Nb30BaTENAM
aBTOMOOU/IbHBIX AOPOr MECTHOr0
3Ha4YeHNa UHgpopmMalmm o
COCTOAAHUM aBTOMOOW/IbHBIX JOPOT

dopma

B

(HaMMeHOBaHMe opraHa MecTHOro camoynpaBfeHuMs)

3asdBNEHNE.

Pe3ynbTaT NpeocTaBneHNs MyHULMNANbLHOW YCyri, NPoLLy NpeaocTaBuT:

I IB NMYHbI/ KabuHET lMopTana rocyaapCTBEHHbIX W MYHULUMNANbHBIX YCAyr
Pecny6nmku TaTapcTaH;

| ]B MHOrO(YHKUMOHANILHOM LIEHTPEe MNPeAoCTaB/EHNA [OCYAAPCTBEHHBLIX U
MYHULMNaNbHBIX ycnyr Pecnybnnku TatapcTaH;

| 1B OpraHe.

(
(pata) (noanuce) (®.1.0.)
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K AGQMUHUCTPATUBHOMY PEraMeHTy
NpegocTaBieHNs MyHULMMNAIbHOM
ycnyru no npefocTaBneHNIo
M0/1Ib30BaTe/NIiM aBTOMOOW/bHBIX
[0pOr MECTHOI0 3HaYeHus
MH(OopMaLMM O COCTOAHNN
aBTOMOOM/IbHBIX AOPOr

[ naBe cenbCKOro rnoceneHus
OT:

3anBneHne
06 ucnpaBneHNN TEXHNYECKOI OLLMOKM

Coobuwato 06 owmnbKe, AONYLIEHHOW MPX OKasaHUW MYHULMNANLHOW YCAyru no

3anuncaHo:
MpaBWnbHbIE CBEAEHNS:

Mpolly  WCNpaBWTb  AOMYLUEHHYH  TEXHWYECKYH)  OLIMOKY W BHECTM
COOTBETCTBYHOLLME U3MEHEHUS B [JOKYMEHT, SBNAIOLMIACA Pe3ynbTaToM MYyHULMNaIbHO
YCNyTW.

Mpunarato cnefytoLime OKYMEHTbI:

1

2.

B cnyyae nNpUHATUS pelleHWs 06 OTK/IOHEHWWM 3asiBNeHUs 06 WUCnpaBneHuu
TEXHUYECKOI OLIMGKYM NPOLLY HanpaBUTb TaKoe PELLIEHNE:

MocpeiCcTBOM OTMNPaB/EHMs 3/1IEKTPOHHOIO IOKYMeHTa Ha aapec E-mail: ;

B BM/E 3aBEPEHHOW KOMWUM Ha GYMaKHOM HOCKTesle MOYTOBbIM OTMpPaB/ieHMEM MO
agpecy: :

HacToslumm NoATBEPKAato: CBEfEHWs, BK/KOUYEHHbIE B 3asB/eHUE, OTHOCALUMECS K
MOeli NMYHOCTM WU MNPEACTaBNSIEMOMY MHOK /MUY, a TakKkKe BHECEHHble MHOK HUMXE,
[0CTOBEPHbI. [OKYMeHTbI (KONWK AOKYMEHTOB), NPUNOXeEHHbIE K 3asB/IEHNIO, COOTBETCTBYHOT
Tpe6oBaHMAM, YCTaHOB/EHHbIM 3aKOHOAATENbCTBOM Poccuiickoii defepaumm, Ha MOMEHT
NPeACTaBNEHNS 3asBNeHNs 3TU [OKYMEHTbl [AeiiCTBUTENbHbI M COAEPXAT [0CTOBEPHbIE
CBE/IEHMS.

(nata) (noanuce) - (©.1.0))



