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006 yTBEPXK/AEHNN aAMUHUCTPATUBHbIX PErNaMeHTOB
NpefoCTaBNeHNs MyHUUMNanbHbIX ycnyr B cdepe
KUTULLIHBIX OTHOLLEHWIA

B uenax peanusaumm PefepanbHOro 3akoHa ot 27.07.2010  Ne 210-d3 «O6 opraHu3aymm
npefoCTaBfieHNs TOCYAApPCTBEHHbIX W MYHUUMNANbHBLIX YCIyr», McnonHuTenbHbll - KOMUTET
AbKeeBEKOro Ce/fibCKOro  nocesfieHns A3HAKaeBCKOro MYHWLMNANbHOIO parioHa Pecnybnuku
TatapcTaH NoCTaHOBSAET:

1 YTBEepanTh:

- aAMUHUCTPATUBHBLIA pernameHT nNpefocTaBneHUs MyHULUNANbHON YCAyrn No 0hopMIEHNIO
[JOKYMEHTOB N0 O6MeHYy  XWbIX  MOMEWEHNA  MYHUUUMNANbHOTO  XXWIMWHOIO  (hoHAa,
NpeLoCTaB/IeHHbIX N0 4Or0BOPY COLMANLHOIO HaiiMa, COrnacHo npunoXeHutoNel;

- aAMVHUCTPATVBHbIA pernameHT MpefOCTaB/eHNS MYHULUNAAbHOW YCAyrn no ohopMIEHUIO
[JOKYMEHTOB MpW  nepefaye >KUMIbIX MNOMELLEHVMA MYHULWUMANBHOTO O>KUAUWHOIO (PoHAa B
COBCTBEHHOCTb rpaXkjaH, COrfacHo NpuoXeHMONe2;

aAMWHUCTPATUBHbLIA  perfiaMeHT  MNpefocTaBNeHns  MYHUUWUMNanbHOW  ycnyrm — no
NPefoCTaB/eHNIO FpaXJaHaM >KU/bIX MOMEWEHNA B MYHULMUNATIbHOM D>KUAWULWHOM (hOHAE no
[0roBopam HaiiMa Cy>Ke6HOro XXWnoro NoMeLLeHns, cornacHo nNpunoXeHuoNe3;

- aAMWHUCTPATUBHBIA pernameHT MpPefOCTaBNeHUS MYHULMNANbHOM YCAYrK N0 MPUHATUIO
paHee NPUBaTM3MPOBAHHbLIX >KW/bIX MOMELEHNA B MYHULMNANbHYHO COBGCTBEHHOCTb, COI/IAaCHO
npunoXeHnoNe4;

- AMUHUCTPATUBHbINA pernaMmeHT NpefocTaBNeHns MyHULMUNANbHOW YCYr Mo BKIKOUYEHUIO B
COCTaB N WCK/IIOYEHUIO XWAbIX MOMELLEHMIA M3 cOocTaBa CMeLManm3vpoBaHHOIO XXUAMLLHOIO (oHAa
A3HaKaeBCKOro MyHWULMNaNbHOTO paiioHa Pecny6avkun TaTapcTaH, COrnacHo npunoXeHmnto Nob.

2. ObHapogoBaTh HacTosLLEee NOCTaHOB/EHME MyTeM pas3MelleHns Ha «OduunansHoOM noprane
npaBoBO WH(opMauum Pecny6nmkn TaTapcTaH» no Beb6-agpecy: http://pravo.tatarstan.ru 1 Ha
o(MuManbHOM  caiiTe  A3HakaeBCKOro MYHWULUMNASIbHOTO pailoHa B WH(OpPMaLMOHHO-
TeNneKoOMMYHMKaLMOHHOW ceTh VIHTEpHET no Be6-aapecy: http//aznakayevo.tatarstan.ru.

3. KOHTPO/b 33 MCMOIHEHUEM HACTOSILLIEr0 NOCTAHOB/MEHMS OCTAB/SAO 3a COGOIA.

C.3.3HHYypoBa


http://pravo.tatarstan.ru

MpunoxeHne Nel K NoCTaHOBNEHUIO
VicnonHutenbHoro KkomuTeTa
AnNbKeeBCKOro CefibCKOro rnoceneHuns
A3HaKaeBCKOro MyHULMUNanbHOro paoHa
Pecny6nukun TaTtapcTaH

ot 27.01. 2022 Nel

ALOMUHUCTPATUBHbIW pernameHT
NpeAoCTaBAeHNS MyHULUMNANbLHON yCayri No ohOpM/IEHNIO JOKYMEHTOB MO
0OMEHY XW/bIX NOMELEHUA MYHULMNANbHOTO XUANLLHOTO oHAa,
npeAoCTaB/IeHHbIX MO A40rOBOPY COLMANbHOro HaliMa

1. O6wme NonoXKeHUs
1.1. TpenmeT perynnpoBaHns agMUHUCTPATUBHOIO perfameHTa

111 HacToswuii alMVHUCTPATUBHbIA  pernameHT  NpeaoCTaBNeHWS
MYHULMNNBHOA ycnyrn (fanee - agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaB/MBaeT
CTaHAapT W MOPSAOK NPeAoCTaBfeHNs MYHULUMNAIbHOW YCNyrn Mo  OopMIeHUIO
AOKYMEHTOB MO OOMEHY XXW/bIX MOMELEHUA MYHULUMNANBHOIO XUANLWHOIO (POHAA,
npefoCTaB/ieHHbIX MO [OroBOPY COUMaNbHOrO HaviMa (ganee -  MyHuUMNanbHas
ycnyra).

1.1.2. lMonoxeHnsa agMUHUCTPATUBHOIO pernaMeHTa NPUMEHAKTCA B OTHOLLEHUM
O(hOpM/IEHMST  JOKYMEHTOB MO OOMEHY D KWbIX MOMELLEHMIA  MYHULMNALHOIO
XUNULWHOIO (hoHAa, NpefoCcTaB/eHHbIX MO 4OroBOPY COLMaIbHOrO HaliMa.

1.2. KaTeropuu 3asiBuTenei

1.2.1. Jluuyamn, VMEHLWMMM MpPaBO Ha MOMYYEHWE MYHULUUNANbHOM YCNyru,
ABNAKOTCA (PU3NYECKME NnLa (fanee - 3as9BUTENb).

1.22. C 3adBfeHMem BripaBe 00paTUTLCA MNpPeACTaBUTENb  3aABUTENS,
[EVCTBYIOLLMIA Ha OCHOBaHWM [OKYMEHTa, YAO0CTOBEPSIOLLErO ero nosiHOMOoYuns, Nn6o
3aKOHHbIA NpeAcTaBuTeNb (PU3NYECKOro nmua (ganee - NpeacTaBUTENb 3asBUTENS).

1.3. MopaaoK MHGHOPMUPOBaHNS O NPeAOCTaBNEHUA MyHULUNAILHOW YCNYTu

1.3.1. MHopmaums 0 nopsigke nNpefocTaBleHMss MYHULMNANbHOW yCNyru
pasmMeLlaeTcs:

1) Ha WH(OPMAUMOHHBIX CTeHAaX, COAepXKalMX BU3YaslbHYHO W TEKCTOBYHO
MHOPMALMIO O  MYHUUMMANbHON  yCnyre, PacrofioXeHHbIX B MOMELLEHMNAX
MHOT 00y HKLUNOHA/TbHBIX LIeHTPOB npesocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHULMNaNbHbIX YCNYT.

2) Ha oumuuanbHOM carTe MYHMUMNAIbHOrO paioHa B WHGOPMaLMOHHO-
TeneKoOMMYHUKaLnoHHON ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [loptane rocyfgapCTBeHHbIX W MyHUUMMaNbHbIX YyCnyr Pecny6ivku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nunkaHckuii noptan);


https://www
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4) Ha EQMHOM nopTane rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCnyr (hyHKUMIA)
(https:// www.gosuslugi.ru) (nanee - EguHblin noptan);

5) B rocyapCTBEHHON MHMPOPMAaLMOHHON cucTemMe «PeeCcTp rocyAapCTBeHHbIX U
MyHuUMNanbHbIX ycnyr Pecny6nukn Tatapctad» (http://frgu.tatar.ru) (nanee - Peectp
roCcylapCTBEHHbIX Y MYHULMNANbHBIX YCYT).

1.3.2. KoHCynbTUpOBaHWe Mo BOMpoOcam MpPeAoCTaB/EHNs MYHMULMNAIbHOM
YCNYTN OCYLLECTB/IAETCS:

1) B MHOroyHKUMOHa/IbHbIX LEHTPax MNpefocTaB/eHNS [OCYAapCTBEHHbLIX W
MYHULUMNANbHBIX YCYT MPY YCTHOM 00paLleHnn - INYHO UK MO TeneqoHy;

2) B MIHTEepPaKTUBHOM hopme Pecny6mMKaHCKOro noprana;

3) B MCMNONHWUTENIbHOM KOMWUTETE  AJIbKEEBCKOIO CE/IbCKOro  MocesieHns
A3HaKaeBCKOro MyHuUMNasbHOro paioHa (ganee - OpraH):

Mpn YCTHOM 006paLLeHNN - IMYHO WK MO TeNedoHY;

NPy NUCbMEHHOM (B TOM 4Ymcie B (DOPME 3/1EKTPOHHOIO JOKYMEHTa) 06palLleHum
- Ha 6YMaXHOM HOcuTesie No NoYTe, B 3/1EKTPOHHOIN (hopMme MO 3M1IEKTPOHHOM MouTe.

1.3.3. VIHdhopmauus Ha EguHomM nopTasnie, Pecny6/MKaHCKOM MopTasie O nopsiake
M CpOKax MpefoCTaBNeHVss MYHUUWUMANbHOM YCMyrM Ha OCHOBaHMW  CBELEHWM,
cogepxawmxcd B PeeCTpe  rocyfapCTBEHHbIX W MYHULMNANbHBIX  YCAYT,
NpefoCcTaBnseTca 3aaBMTeNo 6ecnnaTHo.

JlocTyn K MH(opmaLmm o cpokax v nopsake NpeaocTasieHnss MyHUUUNaIbHOM
YCNYIW OCYLLECTBNAETCA 6e3 BbIMNO/HEHNSA 3asBUTENIEM KaKUX-N1Mbo TpeboBaHM, B TOM
yncne 6e3 MCNoONb30BaHWA MPOrPaMMHOIO 06ecrneyeHus, YCTaHOBKA KOTOPOro Ha
TEXHUYECKMEe CpeacTBa 3asBUTeNst TpebyeT 3aKNHUeHUS JIMUEH3MOHHOTO WAN MHOrOo
cornatleHus C npasoobnagarenem NporpaMmmMHoOro obecneyeHus,
npeAycmaTpuBatoLLErO B3VMaHWe Nnatbl, PErncTpaumio UM aBTopU3aumnio 3asBuTeNs
MW NpefoCTaB/eHne UM NePCOHaIbHbIX AaHHbIX.

1.3.4. Tlpn obpalleHnn 3a8BUTeNst NIMYHO WU MO TeneOoHY B COOTBETCTBUM C
MOCTYNUBLLMM 06paLLeHneM NpPeaoCcTaBnseTcs NHpopMaLms:

1) 0 MecTe HaxOXAeHUs MHOrog)yHKUMOHA/IbHOTO LEeHTpa MpeoCTaB/eHus
rocylapCTBEHHbIX U MyHULUMNaNbHbIX ycnyr, cnonkoma (423309, PT, A3HakaeBCKWiA
paioH, c.AnbkeeBo, [lep.Cosetckuin, [O.44A; rpamk paboTbl  MCMOSKOMA
noHedenbHuK-NATHMLA ¢ 8.00 yacoB go 17.00 uvacoB; cy660Ta, BOCKpeCeHbe-
BbIXOAHbIE AHW; CnaBo4Hble TenedoHbl 8(85592)37-4-23);

2) 0 nopsagke NpefocTaB/eHNa MyHULMNALHOW YCyru, 0 cnocobax n Cpokax
noAaun 3asBeHNN;

3) 0 Kateropuax rpaxiaH, KOTopbiM MpeAocTaBfAeTcss MyHUUMNabHAA YCyra;
O HOPMAaTUBHbLIX TMPaBOBbIX aKTax, Perynvpylowmx BOMPOCbl MpefoCcTaB/eHNs
MYHULUMNIbHON YCNyTu;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMbLIX A/19 PacCMOTPEHWUA 3asB/IeHUs O
NPefoCTaB/IEHU  MYHUUMMNIBHON  YCIyrK, O CpoKax npuveMa W perucrpaymmn
3asB/1eHmS;

5) 0 xofe npefocTaBieHnUs MyHULUNANbHOW YCYTu;

6) 0 MecTe pasMeLleHUs Ha ouLManbHOM caiTe MHopMauun Mo Bonpocam
NpeLoCTaB/IEHNA MyHULMNATbHON YCNYTK;


http://www.gosuslugi.ru
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7) 0 nopsiake 06XanoBaHWA [ENCTBMIA WM 6e3[eACTBUA [O/MKHOCTHLIX L
OpraHa.

Mo nMCbMeHHOMY 006palleHU0  COTPYAHMKM  OTAena, OTBETCTBEHHOrO 3a
npefocTaBfieHNne  MyHUUMNANbHOM  ycnyru, noApobHO B MUCbMEHHOW  (hopme
Pa3bACHAIOT  3aABUTENI0  MOPALOK MpefoCTaBNeHUs MYHUUMNAIbHOW  YCAyrn W
BOMNPOCHI, YKa3aHHble B HaCTOAWEM MyHKTe agMWUHUCTPATMBHOIO pernameHTa, U B
TeyeHMe Tpex paboumx AHerl CO AHA permcTpaumn obpalieHWs HanpaBnsatoT OTBET
3aaBuTento. OTBETbl Aal0TCA Ha fA3blke 0bpalleHuns. B cnyyae HeBO3MOXHOCTW [aTb
OTBET Ha A3blke 06palleHVs WCMOMb3YKTCA FOCYLAPCTBEHHbIE A3bIKM Pecnybnmku
TartapcTaH.

1.3.5. NHpopmauma no sonpocam MNpefocTaBfeHns MyHULMNaIbHOW YCiyru
pasMellaeTcs Ha  o(MmuManbHOM  calTe  MYHMUMNANbHOrO  paioHa M Ha
NH(OPMALMOHHBIX CTEHAAX B MOMeLLeHnaX OpraHa ans paboTbl C 3a9BUTENAMMU.

MH(popMaums  Ha  rocyfapCTBeHHbIX — A3blkax  Pecnybnuvku — TaTapcTaH,
pasMellaemMas Ha MH(OPMaLMOHHbIX CTEH4aX W Ha  O(MUMaIbHOM  caiTe
MYHUUMNQIBHOrO  parioHa B WH(OPMALMOHHO-TENIEKOMMYHUKALUMOHHOW  CeTu
«HTepHeT», BK/KOYaeT CBeAeHWA O MyHWULUMNANbHOW YCnyre, cogepxawmecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPATMBHOIO periameHTa,
NHOPMALMIO O MECTe HaxOXAeHWs, CrpaBOYHbIX Teneg)oHax, BPeMeHU paboThl
OpraHa, 0 rpaguke npmema 3asBneHWn Ha NpefoCTaB/eHe MyHULMNATbHOW YCNYTW,

1.4. HopmaTuBHbIE NPaBOBLIE aKTbl, PerynmpyroLime npegocTasieHmne
MYHULMNANLHOI YCNyru

14.1. TllepeyeHb  HOpPMaTUBHbLIX  MPaBOBbIX  aKTOB,  PerynnpyroLmx
npeaocTaBneHne MyHUUMNaNbHOM YCnyrn (C yKasaHMeM PeKBU3UTOB HOPMATUBHbIX
MpaBOBbIX aKTOB WM WMCTOYHUKOB WX OMUManbHOTO Ony6/MKoBaHMA), pasMelleH Ha
EanHOM nopTane, B PeecTpe rocyAapCTBEHHbIX W MYHULUMNANbHLIX YCNyr, Ha
ohuymansHOM canTte MYHUUUNALHOTO palioHa B NH(hOpPMaLMOHHO-
TeNEKOMMYHMWKALMOHHON CEeTU «HTEPHET».

14.2. TekCT agMWUHUCTPATUBHOIO pernaMeHTa B AEMCTBYHOLLEN pefakumu
NOANEXUT pasmelleHno Ha EauMHOM nopTane, B PeecTpe rocyAapCTBEHHbIX W
MYHUUMNANbHBIX YCNYr, Ha ofmuManibHOM caiTe MyHUUMMNaNbHOrO panioHa B
NH(OPMaLNOHHO-TEIEKOMMYHUKaLMOHHOW CeTU «HTepHET».

1.5. TepMUHBI, UCMONb3yeMble B aAMUHUCTPATUBHOM PernameHTe, 1 UX onpeaeneHuns

1.5.1. B agMVHWUCTPaTUBHOM pernaMeHTe UCNO/b3YTCA CeAyoLLne TEPMUHLI U
onpeaeneHns:

y[aneHHoe paboyee MeCTO MHOMO(MYHKUMOHAIbHOTO LEHTPa MpefoCTaB/IeHus
rOCyAapCTBEHHbIX W  MYHUUMNANbHBLIX YCAYr - TeppUTOpUanbHO 060C06/1eHHOE
CTPYKTYpHOe noApasaeneHue (oghunc) MHOTO()YHKLMOHANbHOTO LieHTpa
npefocTaBeHNA TOCYAAPCTBEHHbIX N MyHUUUNAIbHBIX YCNYyr, CO34aHHOe B rOPOACKOM
(cenbCcKom) MocefeHMM  MyHULUMNASIbHOTO paioHa WM B TOPOACKOM  OKpyre
Pecny6nvmkn TatapctaH B COOTBETCTBMM C MyHKTOM 34 [lpaBun opraHusauum
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[eAaTe/lbHOCTM MHOFO(MYHKLMOHA/IbHBIX LIEHTPOB MpefoCTaB/IeHUs roCcyLapCTBEHHbIX U
MYHULMNaNbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/EHEM NpaBuTeibCTBa PoCCUIACKOM
depepaummn ot 22 aekabpa 2012 r. Ne 1376 «O6 yTtBepxaeHun MpaBun opraHv3aumm
[eATeNIbHOCTY MHOTO(YHKLMOH&/IbHBLIX LIEHTPOB MPEefoCTaBNEHNA TOCYAaPCTBEHHBIX U
MYHULMNABHBIX YCY;

TexHuyeckasd owwnbka - owunbka (Onucka, oneyaTka, rpammaTvyeckas Wm
apumeTmyeckas oOwWwMOKa MB60 NoAo6Has  owKnbka), AOMyLleHHas OpraHom,
NPeAoCTaBNAWMM  MYHUUMMANIBHYKO  YCyry, W npuBeAwas K HeCOOTBETCTBUIO
CBefleHWI, BHECEHHbIX B AOKYMEHT (pe3y/nbTaT MyHULMNaIbHOW YCNyrn), CBEAEHUAM B
AOKYMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCU/IUCL CBEAEHMS,

EauHas cuctema wnaeHTU(MKaUMM W ayTeHTUUKaUMU B UH(PaCTPYKTYpe,
obecreynBatoLLei NH(OPMAaLMOHHO-TEXHOMOMMYECKOoe B3aMMOAEeNCTBUE
NH(OPMALNOHHBIX CUCTEM, UCMOMb3YeMbIX A1 MPefoCTaB/IeHUs TOCYyAapCTBEHHbIX U
MYHULMNANbHBLIX YCAYr B 3MEeKTPOHHOW opme (manee - ECWA) - degepanbHas
rocyfapcTBeHHas MHMOpPMaLMOHHaA cucTema, obecneymBaroLlas CaHKLMOHNUPOBAHHBIA
AOCTYN YY4aCTHUKOB MH(OPMALMOHHOI0 B3aUMOAENCTBUA B CUCTEME UAEHTUDMKALMN U
ayTeHTUPUKauum K WHGopMaumy,  cofepxalleincs B rocyfapCTBEHHbIX
NH(OPMaLMOHHBIX CUCTEMAX M UHbIX MHOPMALMOHHBIX CUCTEMAX;

M®LL - ocynapcTBeHHOE 6HOMpKETHOE yupexaeHne «MHOro(yHKLMOHaNbHbIN
LEHTP NPeAoCTaB/IEHNS TOCYLAPCTBEHHBLIX UM MYHULMNaIbHLIX YCnyr B Pecny6sivke
TartapcTaH»;

ANC M®éL -  ABTOMaTU3NPOBaHHaA NH(opMaLoHHas cuctema
MHOTOYHKLMOHaIbHbIX LIEeHTPOB NpeLocTaBeHns rocyfapCTBeHHbIX 7
MyHMLMNaNbHbIX ycnyr Pecnybnnky TaTapcTaH.

15.2. B aAMWUHUCTPATUBHOM persiaMeHTe nof 3asaB/eHMeM O NpefoCcTaBeHUN
MYHULUMNANbHON ycnyru (fanee - 3asBfieHMe) MOHUMAETCA 3anpoc O MpefocTaBleHnUm
MYHULMN&IbHOA  YCNYyrW, MNOAAHHbIN B COOTBETCTBUMM C MYHKTOM 3 cTatbu 2
depepanbHOro 3akoHa ot 27 wuons 2010 roga Ne 210-d3 «O6 opraHusaumm
NpefoCTaBeHns TOCYAapPCTBEHHbIX M MYHULMNANbHBIX YCNyr» (ganee - defepasibHblii
3aKOH No 210-P3).

2. CTaHAapT npefocTaBneHns MyHUUUNANbHOR YCyrn
2.1. HaumeHoBaHMe MyHMLUMNANbHOR YCyru

OchopmneHVe [JOKYMEHTOB MO OOMEHY XXWMbIX MOMELIEHWU A MYHULMNANBHOIO
XXMUMULIHOTO (hoHAA, NPeAoCTaBIeHHbIX MO A0rOBOPY COLMaIbHOIO Haiima.

2.2. HammeHoBaHWe UCMONHUTENbHO-PACcCNOPAANTENBHOMO OpraHa MeCTHOMO
camoynpaB/neHnsi, HENOCPeACTBEHHO MPEAOCTABNSAIOLLIEr0 MyHULMNANbHYO YCayry

cnonkom AnNbKeeBCKOro Ce/IbCKOro rocesieHns A3HaKaeBCKOro
MYHULMNaNLHOIO painoHa Pecny6nmnkmn TatapcTaH.

2.3. OnucaHve pe3ynbTaTa NpPeaocTaBeHNs MyHULMMNAIbHOW YCNyTu



2.3.1. Pe3ynbTaToM NpefocTaB/ieHNs MyHULUNIbHON YCNYrn ABMSETCS:

1) poroBop 06MeHa XKM/bIMU MOMELLEHUAMU;

2) pelweHne 006 OTKaze B MPefOCTaBMIEHUN  MYHUUMNANbHOW  YCyru
(npynoxeHre Ne 1K HacToAWEMY aAMUHUCTPATUBHOMY pPerfiaMeHTy);

3) peweHne 06 OTkase B nNpveMe [AOKYMEHTOB, HeEOOXOAMMbIX  AJiS
NpefoCcTaBNeHNs  MYHUUMNaNbHOW  ycnyru  (MpunoxeHre Ne 2 K HacTosAwemy
aflMVHUCTPATUBHOMY PerfiaMeHTy).

2.3.2. Pe3ynbTaT npefocTaBneHnss MyHULMNAIbHOM YCNYr  HanpaenseTcs
3a9BUTENII0 B (JOPME  3/IEKTPOHHOIO  [JOKYMEHTa, MOAMNCAHHOIO  YCW/IEHHOWA
KBa/IM(IMLMPOBAHHOW 3/1IEKTPOHHOW MOAMUCHIO YNOTHOMOYEHHOIO JO/MKHOCTHOIO 1A
OpraHa (6o OpraHa), B COOTBeTCTBMM C DefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 3neKTPOHHOI nognucn» (ganee - defepanbHblil 3aKoH Ne 63-P3) B
NNYHBIA KabuHeT EAmMHOro noptan. B cnyyae HanpaBneHWs 3asBfieHUst MOCPELCTBOM
Pecny6nMKaHCKOro mnoprasa pesynbTarT MpefocTaBNeHnss MYHUUUNaNbHOW  YyCayru
HanpaenseTcs B IMYHbIA KabUHET PecrybMKaHCKOro noprana.

2.3.3. Tlo BblGoOpy 3asBUTENA pe3ynbTaT MNpPefoCTaB/eHUs MYyHULUMMNAIbHOM
ycnyrn Bblgaetcs B OpraHe v B M®PL, B (hopme 3K3emnaspa 3/MEKTPOHHOIO
[NOKYMEHTa, pacreyataHHOro Ha OymMaXHOM HOCWTeNle, 3aBEPEHHOro Mneyatblo U
MOAMUCbIO COOTBETCTBEHHO YMO/IHOMOYEHHOIO [AO/PKHOCTHOro nuua OpraHa uam
paboTHMKa M®LI.

2.3.4. 3asBuTeNb BrpaBe MoyyYnTb pesynbTar NPeaocTaBeHnst MyHULMNANbHOR
yCnyrn B (popMe 3/1eKTPOHHOI0 AOKYMEHTa B TeUYeHWe Cpoka [AevCTBUA pesy/bTaTa
npefocTaBNeHns MyHULMNATbHOW YCNYTW.

2.4. CpoK npefocTaBneHnUs MyHULMNaIbHOW YCNYTrK, B TOM YUC/IE C YYETOM
Heo6X0AMMOCTY 0bpaLleHNs B OpraHu3aLnm, y4yacTeyoLLe B NPefoCTaBieHnN
MYHULMN&IbHOW YCNYTW, CPOK NPUOCTAHOBNEHMS NPeAOCTaBNEHNS MYHULMNASTbHON
yCNyru B C/lyyae, eciy BO3MOXXHOCTb MPUOCTaHOB/IEHUA MPeayCMOTpeHa
3aKOHOoZaTeNbCTBOM Poccuiickon deaepaumm, CPoK Bbigaum (HanpasieHns)
[AOKYMEHTOB, ABNAIOLWMXCS pPe3ybTaToM MpefoCTaBieHnst MyHULUMNAbHOW YCyTI

2.4.1. MyHuumnanbHasa ycnyra npefocTaBiseTca B TedeHve 13 paboumx gHei.

2.4.2. TpnocTaHOB/IEHME CpPOKa MpefoCcTaBNeHUs MYHUUMMNAIbHOW YCMyrn He
npeaycMoTpeHo.

2.4.3. HanpasneHne [OKYMEHTa, SABNAOLLEroca pe3y/bTaTtoM MpefoCTaB/eHNA
MYHAUMNANIbHON  yCnyrn B ()OpMe  3/IEKTPOHHOIO  [OKYMEHTa,  3aABUTES0
OCYLLIeCTBNAETCA B [eHb O(hOopM/IEHMA W peructpauum pesynbtata npenocTas/ieHUs
MYHULMNANbHON YCNYTW.

2.5. VicuepnblBatoLLMii NepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3aKOHOaTe/IbHbIMW UMM UHBLIMM HOPMATUBHbIMM NPABOBLIMMW aKTamMm 15
NpeAoCTaBNEHNS MyHULMNANBLHOR YCAyri, a Takxke YCIyr, KOTopble SBSKOTCS
HEOOXOANMbIMU 1 06513aTENbHLIMU NS NPEAOCTABEHNS MYyHULMNANbHbIX YCNYT,
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NoANeXallyxX NpeacTaBneHMo 3asBUTENEM, CMOCO6bI MX MONYYEeHUs 3asiBUTENEM, B TOM
uncne B 3NEKTPOHHON (hopme, NOPSAOK UX NpeAcTaBIeHNs

2.5.1. na  nNonyyeHUs MYHUUMNANbHON YCNyrn 3asBuTeNb  NpeacTaBnsieT
cnefytoLme SOKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPAIOLLMIA NNYHOCTL (He TpebyeTca B ciyyae obpalleHus
nocpeacTBoM Pecny6/1MKaHCKOro nopTana);

2) LOKYMEHT, YA0CTOBEPAIOLLMIA NOTHOMOUNA NPEeACTaBUTENS 3aABUTENS;

3) 3asB/eHMeE:

B (bopMe [OKYMeHTa Ha 6yMaxKHOM HocuTene (npunoxxeHue Ne 3 K HacTosLemy
aAMUHUCTPATUBHOMY pPerfiaMeHTy);

B 3/IEKTPOHHOI (hopMe (3aro/iHAeTCA MOCPeLCTBOM BHECEHMSI COOTBETCTBYIOLMNX
CBEEHNA B 3NEKTPOHHYIO (hopMy 3asBfieHWUs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHMAMN MNyHKTa 2.5.3 aAMWHUCTPATMBHOIO pernameHTa, npu obpalleHnn
nocpeAcTBOM Pecnyb/1nMKaHCKOro noprana;

4) KOnNUW [JOKYMEHTOB, MNOATBEPXKAAKOWMX MPaBO MOMNb30BAHUA  XKWU/bIM
NMOMeLLeHNem, 3aHUMaeMbiM TpaXaaHVHOM-3a9BUTENIEM U Y/leHaMW  €ero  Cembi
(gorosop, ophep, pelleHne O MNPeAoCTaB/EHNN >KUIOTO MOMELLEHUS W WHbIE
AOKYMEHTbI);

5) Konuu JOKYMEHTOB O COCTaBe CeMel rpaxpaaH-3assButeneid (CBUAETENbCTBO O
POXAEHUWN, CBUAETENCTBO O 3ak/ouveHUM 0Opaka, peweHre 00 YCbIHOBNEHUM
(ymouyepeHun), cyebHOe peLLeHne 0 NPU3HaHUKN Y/IEHOM CEMbU W T.M.);

6) BbINMCKa M3 TexHU4YecKux nacrnoptoB BT ¢ nostakHbiM niaHoOM (rpw
Ha/IMuMKn) U SKCMNKaLMen.

2.5.2. 3asBneHve W rnpunaraemble AOKYMEHTbl MOryT ObITb NpPeAcTaBfiEHbI
(HanpaB/eHbl) 3a9BUTENEM OAHUM K3 CNeAYHOLLIMX CMOCOOOB:

1) yepes ML, Ha BYyMaKHbIX HOCUTENAX N B BUAE 3MEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLMX TPe6OBaHUAM NyHKTA 2.5.3 aflMUHUCTPATMBHOIO PernameHTa;

2) nocpeacTBoM Pecny61mMKaHCKOro nopTana B 3/IeEKTPOHHON (DOpME;

3) B OpraH IMYHO WM NOCPELCTBOM MOYTOBOWN CBSI3M Ha GYMaXKHOM HOCUTENe.
3asBneHe W npunaraemble AOKYMEHTbI, NPV HamnpasfeHUN MNOCPeACTBOM MOYTOBOW
CBA3W, 3aBEPAOTCA B YCTaHOB/IEHHOM MOPALKE.

2.5.3. 3anBneHne npv Harnpa.fieHMM MOCPeACTBOM Pecny6/MKaHCKOro noprana
NOAMMCBIBAETCA NPOCTOW 3M1EKTPOHHOW MOAMMUCHIO 3asBUTENS.

[ns  nonyyeHuss MpPOCTOA 3M1EKTPOHHON MOANUCK  3asABUTENO  HEO6X0AUMO
NPoNTK npoueaypy pernctpaummn (ayteHtudukaumm) B ECUA, a Takxke noaTBepanTb
YUYETHYHO 3amnuch.

ANEKTPOHHLIA  AOKYMEHT (3/1eKTPOHHbIA 00pa3 [1O0KYMeHTa), YKa3aHHbli1 B
noAnyHKTe 2 nyHkTa 2.5.1 afMWUHUCTPATMBHOIO pernamMeHTa, 3aBepseTcsl YCUIEHHOM
KBa/IM(IMLMPOBAHHON MOANUCLIO NWLL, YMNOMHOMOYEHHbIX Ha CO34aHue U nognucaHue
TaKMX [OKYMEHTOB, B TOM YuMC/ie HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3/IEKTPOHHbIE 06pasbl JOKYMEHTOB), Npuiaraemble K
3aB/IEHVIO, B TOM 4uC/e [OBEPEHHOCTW, HanpaBnsalTCA B BuAe (hailioB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiiT.



KauyecTBO npefocTaB/fgeMbIX 3/1eKTPOHHbLIX AOKYMEHTOB (3/IEKTPOHHBLIX 06pa3oB
AOKYMEHTOB) AO/MKHO MO3BOMATH B MOHOM 0ObeMe MpoynTaTh TEKCT LOKYMeHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpellaeTca TpeboBaTtb OT 3asBUTENS:

1) npefcTaBNeHNs AOKYMEHTOB W MH(OPMaLMM UM OCYLLECTBIEHNA AENCTBUA,
NpeacTaB/eHne WM OCYLLECTB/EHNEe KOTOPbIX He MpeayCMOTPEHO HOpMaTUBHbLIMU
MPaBOBbIMM  aKTamu, PeryiupyrowmMn  OTHOLLEHWSA, BO3HMKaloWwme B CBA3M C
npefocTaBneHeM MyHULMNATbHOW YCNYT W,

2) OCYLLECTB/IEHUSI AEWCTBUIA, B TOM YMCNE COracoBaHWiA, HEOOXOAMMbIX AN
MNONlyYEHN MYHUUMMANbHOW YCYyrM W CBSI3aHHbIX C  O6paleHneM B  WHbIE
roCy[lapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro CcamoyrpaB/ieHUs, oOpraHusauuu, 3a
WCK/IKOYEHWEM  MONYYEHUA YCIyr W MNOMYYeHUS [OKYMEHTOB U WH(opmauuu,
npefocTaBnsieMblX B pe3ynbTarte MpefoCTaBfeHMA TakKUX YCAYr, BK/IOYEHHbIX B
nepeyH”, YykasaHHble B 4acTm 1 crTatb 9 PegepanbHOro 3akoHa No 210-P3
(HeobXxoAMMbIX U 0653aTe/IbHbIX YCNYT);

3) npeactaBfneHMA  AOKYMEHTOB W WH(opmauuwn, OoTcyTcTBue u  (Min)
He,OCTOBEPHOCTb KOTOPbIX He YKas3blBa/IMCb MNPV MepBOHAYa/lbHOM OTKase B Mpuieme
[NOKYMEHTOB, He0OXOAMMbIX 4718 NPefoCTaBleHns MyHULMNaIbHOA Ycnyru, nnéo B
npefocTaBneHn MyHULMNbHOR YCNYrK, 3a UCKNKOYEHNEM CNeyoLMX CyYaes:

a) M3MeHeHMe TpeboBaHWA HOPMATMBHbLIX [MPaBOBbIX aKTOB, KacaloLmxcs
MpefoCTaB/IeHNss MyHULMNAIbHOW YCyru, noc/e nepBoHavya/bHOM nofgayn 3asB/eHus
0 NPeAOCTaBNEHUN MYHULMNANIBHOR YCYTH;

6) Hannume OLIMOOK B 3as9BNEHUM O MPeLOCTaBIEHMN MYyHUUMNABHOW YCNYyTn U
OOKYMEHTaX, MNOJaHHbIX 3asBMTe/IeM MOCMe MepBOHaYya/ibHOro OTKasa B Mpueme
AOKYMEHTOB, HE06XOoAMMbIX ANA MpefocTaBNeHUs MYHUUMNaNbHON ycnyru, nnéo B
NpejocTaBneHnn MyHULMMNATIbHOM YCNYTU Y He BKKOYEHHbIX B NPEeACTaB/IEHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTeYeHMe CpoKa AeWCTBUA LOKYMEHTOB WM U3MEHEHWe MHDopMaLun nocre
NnepBOHaYa/IbHOr0 0TKasa B MpriemMe AOKYMEHTOB, HEOOXOAMMbIX A4/ MpefoCTaB/eHus
MYHULMNaNbHON YCnyrn, NM6o B NpeAocTaBNeHN MyHULMUNANbHON YCNyru;

r) BbliBNeHWe [JOKYMEHTa/lbHO MOATBEPXAEHHOro  (pakta  (Npu3HaKoB)
OWMBOYHOro WM MPOTUBONPABHOIO AeicTBMs (6e34eCTBMS) AO/MKHOCTHOIO Nula
OpraHa, paboTHMKa MO®LL, npu nepBoHayYa/ibLHOM OTKase B MpPUEMe [OKYMEHTOB,
HeoOX0ANMbIX ANA MPefOCTaB/IEHUA MYHULUMMNAIBHON YCnyrn, b0 B MpPefoCTaBeHnm
MYHULMN&BHOW YCNyr, 0 4YeM B MWCbMEHHOM BWAe 3a MOANUCLIO PYKOBOAUTENS
OpraHa npu nepBoHa4Ya/lbHOM OTKase B MpuemMe [AOKYMEHTOB, Heob6XOoAMMbIX AnA
NpefoCcTaBNeHss  MYHUUUNIBHON  YCNyri, YBEeLOMNSAETCA 3asBUTE/lb, a TaKke
MPUHOCATCA N3BMHEHWA 3a AOCTaB/IeHHbIe HeY400CTBa;

4) npefocTaB/ieHMss Ha OyMaXHOM HOCWUTeNe [AOKYMEHTOB W WH(opmaumu,
3/IEKTPOHHbIe 00pa3bl KOTOPbIX paHee OblN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 depepansHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHUEM Clly4vaeB, eCcin
HaHeCeHne OTMETOK Ha Takue AOKYMEHTbl M60 UX U3bATME ABNMAETCA HeoOXOAMMbIM
YCNOBMEM MpefoCTaBNeHNUs roCyAapCTBEHHOW WM MYHULMNAILHOW YCAYrn, WU UHbIX
CNy4aeB, YCTAHOB/IEHHbIX (hefiepa/ibHbIMI 3aKOHAMU.
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2.6. VcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU MPaBOBLIMU aKTamu 15 MPeA0CTaB/IeHNs MyHULUNAIbHON YCyTW,
KOTOpble HaxoAATCA B PACMOPSHYKEHNM TOCYAAPCTBEHHbIX OPraHoB, OPraHOB MECTHOIO

camoynpaBfeHNs 1 NoABEAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Wav opraHam
MECTHOr0 caMOyrpaB/ieHVUs OpraHn3aLmin u KoTopble 3adBUTe/b BNpase NpeLCcTaBUTb, a
TaKXKe Crocobbl NX NOMYYEHWS 3a9BUTENAMU, B TOM YUC/IE B 3/IEKTPOHHOW (DopMe,
MOPALOK WX NPELCTaB/eHNs; rocyAapCTBEHHBIV OpraH, opraH MecTHOro
camoyrpas/ieHns MB0o opraHmn3aLms, B pacropsi>KeHUN KOTOPbIX HAXOAATCH AaHHbIe
[OKYMEHTbI

2.6.1. MMonyyaroTca B pamKax MeXXBeJOMCTBEHHOIO B3aMIMOAENCTBUS:

1) BbinNuMcka n3 EQMHOro rocyaapcTBeHHOro peecTpa HeABVXXUMOCTU O MpaBax
OTAENbHOro /iMua Ha umerowmecs (MMeBLUMECS) Y HEro OOBEKTbl HeBVKMMOTO
nvyulecTBa (Ha KaKOOro [eecrioco6HOro usieHa CembM 3asBUTENA 3a NATb JET,
NpeALecTBYHOLLMX Nogaye 3asB/eHUs) - PocpeecTp;

2) CBefeHus O perucTpauun rpaxaiaH;

3) cBeAeHWst 0 AeCTBYIOLLEM MacnopTe rpaxaaHuHa Poccuiickoin deaepaumn -
MB/, Poccun,

4) cBefeHNs O HoTapua/bHON [oBepeHHOCTU - PefepasibHasd HoTapuasibHas
nanara.

2.6.2. 3adBuTeNb BrpaBe MPeAoCTaBUTb [LOKYMEHTbl (CBefeHWs), yKasaHHble B
noanyHktax 1 -2 nyHkTa 2.6.1 agMWUHUCTPATMBHOIO perfamMeHTa, B qopme
3NIEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCWU/IEHHON KBaM(MLMPOBAHHOW MOAMUCHIO
NINL, YNONHOMOYEHHbIX Ha CO3[aHMe W NOAMuUCaHWe TakKMX AOKYMEHTOB, Npu nojaye
3aaB/eHus.

2.6.3. HenpeacrtaeneHve (HECBOEBPEMEHHOE TMpPeACTaB/iEHVE) YKa3aHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO pernameHTa opraHamu rocyfapCTBEHHOW BNacTw,
opraHamy MECTHOrO camoyrpaB/fieHusi, OpraHu3auusaMn LOKYMEHTOB U CBEAEHWIA He
MOXET ABNATLCS OCHOBAHMEM A1 OTKa3a B MPeoCTaB/eHn MyHULMMNANbHOW YCyT.

2.6.4. [O/MmKHOCTHOe nmMuo M (Mnn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
afIMUHUCTPATUBHOIO pernamMeHTa OpraHoB W opraHu3auuii, He npeacTaBuBLUME
(HecBOeBpeMeHHO MpefACTaBMBLUNE) 3anpoLUeHHble N HaxXOAALLMECH B PaCrOPSXKEeHUM
[OOKYMEHT WA CBeAeHUs, NOAeXxar agMUHUCTPATUBHON, AMCUMNIMHAPHOW WX WHOR
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOLATeNbCTBOM Poccuiickoin defepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS LOKYMEHTbl CBeleHMs, B TOM YuCe
MOATBEPXKAAOLLME BHECEHME 3asBMTeNIEM MaTbl 3a NpefocTaB/ieHne MyHULMNaIbHOM
YCNyrn, HaXxoaALLMecs B pacnopsXXeHNn rocyaapcTBeHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasfeHnss 1 noABefOMCTBEHHbIX TFOCY[apPCTBEHHbLIM OpraHaMm WM opraHam
MeCTHOro caMoynpas/ieHUs opraHu3aunii.

HenpefcTaBneHne 3asaBuUTeNIeM [OKYMEHTOB, COAepXallnX CBefAeHus, KOTopble
HaxogAaTca B PacrnopsXXeHUM TroCyfapCTBEHHbLIX OpraHoB, OpPraHoOB MEeCTHOrO
camoynpaBsfeHnsa W MNoABefOMCTBEHHbIX TOCYAapCTBEHHbLIM oOpraHaMm WM opraHam
MECTHOro camoynpaB/ieHUs OpraHusauuii, He $SBNSAETCH OCHOBaHMEM A1 OTKasza
3a9BUTESIO B MPeOCTaBNeHUN MyHULMNAIbHOR YCyru,
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2.7. VicuepnblBatoLLMiA NepeYeHb OCHOBaHWIA As 0TKas3a B NPUeMe [OKYMEHTOB,
He06XOAMMbIX 1S NPeAOCTaBNEHNS MYHULMMANBHOR ycnyri

2.7.1. OcHOBaHMAMW AN OTKasa B NpuvemMe [LOKYMEHTOB, HeobXoaumbIX ANns
npefocTaBneHns MyHULMNAbHOW YCNYTW, SBNSHOTCA:

1) npefcTaBneHHble 3afBUTENeM  [OKYMEHTbl  COAepXaT MOAYUCTKA U
MCNPaB/ieHNs TEKCTa, He 3aBepeHHble B NOpsaKe, YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoin Pefepaunu;

2) [LOKYMEHTbl COAepXXaT MOBPeXAEHWs, Halnume KOTOPbIX He MO03BONSET B
MosHOM 00beMe WCMOMb30BaTb  WH(OPMAUMIO U CBEAeHUs, CcofepXKalivecs B
AOKYMeHTax AN npefocTaBieHnst MyHULMNaTbHOW YCNyTu;

3) npeAcTaBfeHHble AOKYMEHTbl WM CBEAEHUS YTpaTWIU CUIy Ha MOMEHT
obpalleHns 3a MyHULMMNaNbHOW YCNYronh (OOKYMEHT, YAOCTOBEPSHOLMIA MOMHOMOYMS
npeacTaBuTeNs 3asBUTeNs, B C/lydae o6palleHns 3a NpefocTaBeHneM MyHULMNaIbHOWA
YCNYrn yKasaHHbIM IMLOM);

4) nofava 3adBneHns 0 NpefocTaBNeHN MyHULMMNANbHOW YCYT 1 JOKYMEHTOB,
Heob6XoAMMbIX ANA NPeAoCTaBeHNs MyHULMNABHON YCNYrW, B 3MIEKTPOHHOW (hopme C
HapyLLeHVeM YCTaHOB/IEHHbIX TPeboBaHWi;

5) HEKOPPEKTHOE 3amno/iHeHNe 06s3aTe/lbHbIX MOMen B (hopMe 3asiBEHUSA, B TOM
ynucne B WHTepPaKTMBHOM (opMe 3asBneHuMs Ha Pecny6nnkKaHCKOM — nopTasie
(HeLOCTOBEPHOE, HEMoHoe, MO0 HeMnpaBuIbHOE 3aro/IHeHWe);

6) npefcTaBneHMe HeNoNHOro KOMIM/EKTa [OKYMEHTOB, HeOOXOAWUMbIX AN
NpefocTaBneHnst MyHULMNAIbHOR YCNyTu;

7) 3asBfieHWe O NpPeAoCcTaB/leHUN YCMyrn MOAaHO B OpraH rocyfapCTBEHHOM
B/laCTW, OpraH MecTHOro caMoynpaBfieHnUs UM OpraHmnsauunto, B NOSHOMOYMS KOTOPbIX
He BXOAMT NpefoCTaB/eHne MyHULMNAIbHOR YCyru;

8) HecobntofeHVe YCTaHOBMEHHbIX CTaTbeld 11 PefepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «OO6 3M1eKTPOHHOW NOAMUCU» YCNOBUW MNPU3HAHUA
AEeACTBUTENbHOCTM YCUNEHHOW KBaNM(MLMPOBAHHON 31eKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWI ONA OTKasa B MpuvemMe LOKYMEHTOB, HEOOXOAUMbIX
AJ19 TONTyHeHUS MyHULMNAIbHOW YCIYTi, ABMISETCA UCHEPMNbIBAKOLLMM.

2.7.3. PelleHne 06 OTKase B MpuvemMe 3asiB/IEHMSI U LOKYMEHTOB, HEOOXOAUMbIX
NS NPefoCTaB/eHNs MYHULUMMAIbHON YCyrn, MOXeT OblTb MPUHATO KaK BO BpeMS
npuema 3asBUTENS, TaK W MOCMe MOSTyYEHUS OTBETCTBEHHbLIM [O/HKHOCTHLIM JINLOM
OpraHa HeobXxoaMMbIX A9 NPeAoCTaBNeHUs MYHUUMNaIbHON YCIyrn [LOKYMEHTOB
(cBefieHWA) € UCMOMb30BaHWMEM  MEXBELOMCTBEHHOrO  WH(OPMALMOHHOIO
B3aMMOAENCTBUSA, B CPOK, He MpeBbllaloWmMin 9 paboumx AHEe Co [AHS perucrpaumm
3asB/IEHUS.

2.7.4. 3anpeljaetcs OTKasblBaTb B MPUEMe 3asB/IEHUS U WHbIX [OKYMEHTOB,
Heob6XoAMMbIX 415 NPefoCTaB/IeHUS MYyHULUNAIbHOW YCNYTK, B CNyYae ec/in 3asB/eHue
N BOKYMEHTbI, HEO6X0AMMbIe 418 NPeA0CTaBEHNA MYHULMNAIbHOW YCYTn, NOAaHbl B
COOTBETCTBUM C UHOPMaLMel 0 CpokKax 1 nopsake NpefocTaB/ieHNs MyHULUNAbHOM
ycnyru, ony6s1MkoBaHHOW Ha EgMHOM noptasne, Pecny6/MkaHCKOM noprare.
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2.8. VicuepnblBatoLuii nepeyeHb 0CHOBaHWI Ans NPUOCTaHOBNEHNS MW 0TKa3a B
NpefoCTaBNeHNN MYHULMNANBHOW YCyri

2.8.1. OcHOBaHMSA [A/19 MPUOCTAHOB/IEHUA MpPefoCTaBNEHUS MYHULMMNAbHOW
yCyrn OTCYTCTBYIOT.

2.8.2. OcHOBaHMA ANa 0TKasa B NPefoCTaB/IeHUN MyHUUUNAIbHOW YCNYTW:

OcHOBaHWUA ANA NPUOCTAHOB/IEHNA NPELOCTaBNeHNS YCyru He NpefyCMOTPEHbI.

OcHoBaHMa ana 0TKasa:

1) 3asaBuTeneM npeAcTaB/ieHbl [AOKYMEHTbl He B MOSIHOM 06beme, NM60 B
NpeAcTaB/EHHbIX 3adABeHUN U (MIK) LOKYMeHTax COAepXUTca HenonHad wn (uiw)
Hef0CTOBEpHasA MH(opmaLms;

2) MOCTynjeHWe OTBeTa OpraHa rocyAapCTBEHHOW BfacTW, OpraHa MECTHOro
camoynpas/ieHns Mbo MNoABeLOMCTBEHHOM OpraHy rocyAapCTBEHHOW Bnactv Wau
OpraHy MeCTHOro camoynpaB/eHUs OpraHusauMyM Ha MeXBeLOMCTBEHHbIA 3arnpoc,
CBUAETENbCTBYHOLWEro 06 OTCYTCTBMU JOKYMEHTa 1 (M) MHopMaLmn, Heo6Xo4UMbIX
A9 NpefocTaBneHnss MyHUUMNA/IbHO YCNYTW, eCl COOTBETCTBYHOLLMIA [JOKYMEHT He
Obln NpeacTaB/ieH 3asBUTENEM MO COOCTBEHHOW MHULMATMBE;

3) K HaHMMmaTento O0OMEHVBAaeMOro >XW/IOr0 MOMELLEHNA TMpeabsBleH UCK O
PacTOPXXEHUW U 06 N3MEHEHMW [OrOBOPa COLMaIbHOMO HaiiMa XMIoro NoMeLLeHus;

4) npaBO NO/b30BaHNA OOMEHMBaeMbIM XXWU/IbIM MOMELLEHNEM OCMapuBaeTCA B
CyaeOHOM NOPALKE,;

5) 0OMeHMBaeMOe W0 MOMELLEHME MPU3HAHO B YCTAHOB/IEHHOM MOPSALKe
HenpuUroZHbIM 4719 NPOXXMBaHUS;

6) nMpUHATO pelleHWe O CHOCe COOTBETCTBYIOLLErOo fJomMa WM ero
nepeo6opyaoBaHNN 419 UCNOMb30BaHUSA B APYTUX LENsX;

7) MPUHATO peLUeHne O KanuTa/lbHOM PeMOHTE COOTBETCTBYHOLIEro foma C
MepeycTporcTBOM U (UIN) NepenaHNPOBKOMN XXWUbIX NMOMELLEHWIA B 3TOM [OME;

8) B pesynbrtate 06MeHa B KOMMYHa/IbHYHO KBapTUPY BCENSETCA rpaXKAaHWH,
CTpafalolmii OAHON M3 TSXKeNbIX (JOPM XPOHUYECKMX 3ab0neBaHWi, YKa3aHHbIX B
NpeayCMOTPEHHOM MYHKTOM 4 yacTu 1 ctatby 51 XXunuuiHoro Kogekca PoccuiAcKoi
defepaumm nepeyHe

2.8.3. lMepeyeHb OCHOBaHWIA A/19 OTKasa B MpPefOCTaBNEHUM MYHULMMNATbHOWA
yCNyru ABNAETCA UCUYEPnbIBAKOLUM.

2.8.4. 3anpellaeTca OTKasblBaTb B MpefoCTaBNeHUN MYHULUNAIbHOW YCyrn B
CNyyae, €eCnv 3asiB/ieHNe O MpefocTaBNeHMM MYHUUMNAIbHOMW YCIyrn MojaHo B
COOTBETCTBUW C MH(OpMaLMell 0 Cpokax 1 nopsakKe NpefocTaBieHNs MyHULMNAbHOM
ycnyru, ony6/mkoBaHHoON Ha EgvHoM nopTane, PecrnybinkaHCKOM nopTarne.

2.9. Mopaaok, pasMep 1M 0CHOBaHWSI B3UMaHWsi TOCYAapCTBEHHON NOLLMMHBI AN UHOM
MnaThbl, B3MMaeMOii 3a NpefoCcTaBNeHNe MyHULMMANBHOI YCayTu

MyHuUMNanbHas ycnyra npefocTaBnsieTcs Ha 6e3B03Me31HOV OCHOBe.

2.10. MepeyeHb yCnyr, KOTOpble ABNAIOTCA HEOOX0ANMbIMK U 06513aTeNbHLIMU A4S
NpefoCTaBeHNs MyHULIMNAILHOW YCNYTW, B TOM UYUCNE CBEAEHMS O JOKYMEHTe
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(LoKymeHTax), BblaaBaemMoM (BblaBaeMbIX) OpraHusaunaMu, yyacTeyow MMM B
MpeLoCTaBeHUN MYHULUNANbHBIX YCIYyT

MpenocTaBneHe HeOOXOAMMbBIX 1 06A3aTe/lbHbIX YCYT He TpebyeTcs.

2.11. TopafoK, pa3mep 1 OCHOBaHWS B3MMaHUA NaTbl 3a NPeA0CTaB/EHME YCNYT,
KOTOpbIe ABNAKTCA HEOOXOANMbIMU U 06A3aTeNIbHBbIMU 419 NPEA0CTaBNeHNS
MYHULMNANbHON YCNyri, BKNOYas MH(opMaLMo O METOAMKE pacyeTa pasMepa Takow
nnathbl

[MpenocTaBneHe HeOOXOAMMbBIX U 0683aTe/IbHbIX YCNYT He TpebyeTcs.

2.12. MakcuMasnbHbIA CPOK OXMAAHWS B 0uepean Npu nogadye 3anpoca o
NpefoCTaBNEHNN MYHULMNANLHON YCayrn, YCyri, NpeaocTaBnseMoi opraHmsalyei,
YYaCTBYIOLLIEN B NpefoCTaBNEHN MYHULMMANBHOI YCAYTU, U NPX NOMYyYeHNN
pe3ynbTaTa NPeAoCcTaBNeHNs TakuX ycnyr

2.12.1. Bpems 0XugaHus npu nofgade 3asiBMeHUst Ha NoyyYeHne MyHUUUNaNbHOM
YCNyru - He 6onee 15 MUHYT.

2.12.2. Mpn nony4veHUn pesynbTaTa NPeLOCTaBEHUA MYHULMNATBLHOW YCNyru
MaKCUMa/bHbIA CPOK OXWAAHWS B OYepeamn He AO/HKEH NpeBbiwaTth 15 MUHYT.

2.13. CpoK 1 NopsAoK perncTpaunmn sanpoca 3adasuTens 0 NpeaocTaBieHnmn
MYHULMNANLHOR YCNYT N YCNYTI, NPeiocTaBSeMO opraHu3aLmen, y4acTBYHOLLEA B
npefocTaBneHn MyHULMNA/IbHOW YCNYrn, B TOM YKC/Ee B 3/1EKTPOHHOW thopme

2.13.1. MNpun nnyHom obpalleHnn B M®PL| B feHb Nojayn 3adBneHns 3asaBUTENHO
BblgaeTca pacnucka n3 AVIC M®L| ¢ peructpaumoHHbIM HOMEPOM, MOATBEPXKAAOLLMM,
YTO 3asB/IEHVE OTNPAB/IEHO, W JATOM MOJAYN 3asB/EHMS.

2.13.2. Tlpn HanpasneHuu 3adBfeHNs MNOCpeAcTBOM EAMHOro noptana,
Pecry6nMKaHCKOro rnopTana 3asBuUTe/lb B [ieHb NOAAYN 3asB/IEHUA NOMYyYaeT B IMYHOM
KabuHeTe Pecrny6/MKaHCKOro mnoprtasia W MO 3/IEKTPOHHOW MoYTe YBeAOMJIEHNE,
MOATBEPXKJAIOLWLEE, UTO 3asdBfieHMe  OTMpaB/neHo, B  KOTOPOM  YKa3blBalOTCA
PErUCTPaLMOHHbBIA HOMEP M fjaTa Mojayn 3asB/ieHNs.

2.13.3. Tpn nnyHom o6paweHmn B OpraH B [eHb Mojayn 3asB/eHUs
YNO/IHOMOY€EHHbIM [0/MKHOCTHbIM NnuoM OpraHa 3asBUTENHO BblAaeTca pacnucka w3
aBTOMAaTM3MPOBAHHOW MH(OPMAaLNOHHON CUCTEMbI, MPeAHA3HAYeHHON [N1F OKa3aHuA
rOCYAapCTBEHHbIX WM MYHUUMMAbHBIX YCYr, C PerncTpauyuoHHbIM HOMEPOM, AaToM
nogayn 3asBneHNa U nepevyHeM npeacTasieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLIEHMSAM, B KOTOPbIX MPeAoCcTaBNAeTCs MyHuULMNaIbHasA
ycnyra, K 3any OXvaaHusi, Mectam 15 3ano/iHeHUs 3anpocoB O NpeAoCcTaB/eHNN
MYHULMNaNbHON YCNyrn, MHHOPMAaLMOHHBLIM CTEHAAM C 06pasuammn UX 3ano/iHEHWS U
nepevyHeM AOKYMEHTOB, HEOOXOANMbBIX ANA NPeA0CTaBNeHNS KaXKAoi MyHULMNabHOM
YCNYrK, pa3mMeLLEHMIO U OHOPM/EHNIO BU3YaslbHOM, TEKCTOBOI U MY/IbTUMEANAHOM



13

MHAopMaLMK 0 NOpsKe NPeAOCTaBNEHNS TaKoW YCNyri, B TOM UMCne K 06ecneyeHmnio
[OCTYMHOCTW AN1S1 UHBA/IMOB YKa3aHHbIX 0GbEKTOB B COOTBETCTBUM C (hefiepasibHbIM
3aKOHO/1aTeNbCTBOM U 3aKOHOAATENLCTBOM Pecny6inky TaTapcTaH O COLMabHON
3alluTe HBAINIOB

2.14.1. MNMpepocTaBneHne MyHUUMNANbHON YCNYr OCYLLIECTBAAETCA B 3[aHUAX U
MOMeLUeHnsAX,  000pyLOBaHHbIX MPOTUBOMNOXAPHOM  CUCTEMOA U CUCTEMONA
MOXXapoTyLLEHUS.

MecTa npuema 3asBUTENEl 060pPyAyHOTCA HeoOXoaUMOM Mebenbio  Ans
0(hOpM/IEHNS AOKYMEHTOB, NH(OPMALMOHHLIMWU CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuitickor Peaepaumm o
COUManbHON 3awmTe WHBAMAOB B LENAX 6ecrnpensaTCTBEHHOro AoCTyna K MecTy
npefocTaBeHns MyHULMNAIbLHOW YCNyr 0becrneynBaeTcs:

1) obecneumBaeTcd OGeCNPensATCTBEHHbIA  AOCTYN WHBAIMAOB K MeCTy
npefocTaBneHns MyHULMNaNbHOM ycnyrn (YA0OHbIA BXOA-BbIXO4 B MOMELLEHUS W
nepemeLlLeHne B UX Npegenax);

2) BM3yasibHas, TEKCTOBas W My/NbTUMeAWAHAA MHGopMaumMs O Mopsake
NpefocTaBNeHNss MyHULUMNANbHOW YCyru pasmellaeTcs B YA0OHbIX ANA 3asBuTeneit
MecTax, B TOM YMC/e C YHeTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBA/INOB;

3) COMPOBOX[EHWE WMHBAIMAOB, UMEKOWMX CTOMKME PacCTPoMCcTBa (PYHKLMK
3pEeHUS U CaMOCTOSTE/TIbHOrO MePeABMKEHUS, N OKazaHNe UM MOMOLLY;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MePefBMKEHNA MO  TeppUTOpUKN, Ha
KOTOPO pacnofioXXeHbl O00bLEKTbI  COLMANbHON, WHXEHEPHOM W TPaHCMOPTHOM
MHPaCTPYKTYp, BX0Aa B TaKMe 00BLEKTbI U BbIXOAA M3 HUX, MOCAAKN B TPAHCMOPTHOE
CPefCTBO U BbICaAKMN U3 HErO, B TOM YMUC/E C UCMO/b30BaHUEM KPEC/a-KOJACKU;

5) Hagsexallee pasmelleHVe 000pyAOBaHWA W HOCUTENEN UMHgopmauun,
HeobXxoAMMbIX A/t obecrieveHns 6ecnpensTCTBEHHOro A0CTyNa MHBAINMAOB K yC/yram
C YY4ETOM OrpaHuyeHuin NX XN3HeLeaTeNbHOCTH;

6) aybnupoBaHMe Heob6XOAMMOW [N WHBANMAOB 3BYKOBOM W 3PUTE/IbHON
MHOpMaLMK, a TakKXKe HaAnuceid, 3HaKOB W WHOW TEKCTOBOW W rpadmyeckon
MH(hopMaLMm 3HaKamu, BbIMOTHEHHBIMU PefibeHO-TOYEYHbIM LPUQTOM bpaiins;

7) [OMyCK CypAornepeBoAYMKa v TUIoCypAonepeBofUnKa;

8) monyck cob6akn-npoBOAHMKA NPV HAIMUYUW LOKYMEHTA, MOATBEPXKAAIOLLErO
ee cneynanbHoe 06y4YeHWe W BblgaBaeMoro no ¢opmMe M B MOPSAKe, KOTOpble
yCTaHOB/EHbI NPMKa3oM MWHMUCTEPCTBA TpyAa U COUMabHON 3almTbl PocCUIACKOWA
depfepaumm o1 22.06.2015 No 386H «O6 yTBEpXAEHUUM (HOPMbl  [JOKYMEHTa,
MOATBEPXKAAIOLLEro creunanbHoe 00yyeHWe CO6aKM-MPOBOAHUKA, M MOpsAKa ero
BblAaum».

2.14.3. TpeboBaHNs B 4acTh 0b6ecrneyeHUss AOCTYMNHOCTU A/ WMHBAIMAOB
0OBLEKTOB, B KOTOPbIX OCYLLECTB/AETCA MpefoCTaB/eHe MYHULUMNAIbHON YCiyrun, u
CPefcTB, WCNOMb3YeMbIX MPW MPefoCTaB/IEHUN  MYHUUMNANbHOW YCNYrn, KOTOpble
yKasaHbl B nognyHktax 1 -4 nyHkta 2.14.2. agMUHUCTPATMBHOIO PerfiaMeHTa,
MPUMEHSAOTCA K O0ObeKTaM W CpeAcTBaM, BBEAEHHbIM B 3KCMyaTauuio  Wm
npoLleawnm MoAepHN3aLmMIo, PEKOHCTPYKLUNIO nocne 1 uona 2016 ropa.
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2.15. MokasaTenun AOCTYMHOCTU N KavecTBa MyHULMNAIbHOW YCYTri, B TOM YUC/e
KOMMYECTBO B3aIMOLENCTBUI 3asaBUTENSA C AO/DKHOCTHBIMU NNLAMUN MPU
NpegocTaBneHnn MyHULUMNAIbHON YCIYT U UX NPOLO/HKUTENBHOCTb, BO3MOXHOCTb
MO/Tly4eHMs MH(OPMaLMKN 0 Xofe NPefoCTaBeHNS MyHULMMNAIbHOW YCNYTW, B TOM
ymcne ¢ UCMnosib30BaHNeM NMHMPOPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHOMOTUIA,
BO3MO>XHOCTb /60 HEBO3MOXKHOCTb MOJTyHeHWst MyHULMNAIbHOW YCNyrn B
MHOTO(DYHKLMOHA/IbHOM LieHTPe NpeLoCTaB/IeHNs TOCYAapPCTBEHHbIX U
MYHULMNANbHBIX YCYT (B TOM YKC/e B MOSIHOM 00beMe), B /II060M TEPPUTOPUaIbHOM
nojpasseneHnn opraHa UCMoIHUTENIbHO pacnopsaanTeNbHOro opraHa MecTHOro
camoynpas/eHus, Mo BbI6OPY 3asBUTeNs (IKCTEPPUTOPUAIbHBIA NPUHLMN),
MOCPeACTBOM 3amnpoca O NpPefoCTaB/IeHNN HECKONbKUX FOCYAapCTBEHHbIX U (M)
MYHULMN&IbHBIX YCYT B MHOTO(DYHKUMOHA/IbHBIX LeHTpax npeaocTaB/ieHuns
rocylapCTBEHHbIX U MyHULUMMA/bHbIX YCNYT, NPeAyCMOTPeHHOro ctatbein 15.1
®epnepasibHOro 3akoHa Ne210-d3 (KOMMNEKCHBbI 3anpoc)

2.15.1. TlokasaTenamu [OCTYNMHOCTU MPeLOCTaB/IEHUS MYHULMNAIbHON YCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb MOMELLEHMSA, B KOTOPOM BeAeTca MpPUEM, Bblgada AOKYMEHTOB
B 30He JOCTYMHOCTM OOLLECTBEHHOr0 TPaHCMOpPTa,;

Ha/Myne HeoOXOLMMOro KOMIMYEeCTBa CMEeuuasucToB, a Takke MNOMELLEeHU, B
KOTOPbIX OCYLLECTB/IAETCA NprYemM LOKYMEHTOB OT 3asBUTeNel;

Ha/IMuMe ucYepnbiBatoLWLed MHGopMaumu 0 crocobax, nopsake M CpoKax
npefocTaBNeHns MyHULUMNATbHOW YCNYyr Ha WMHMOPMAUMOHHbLIX CTeHgax, EpnHom
noptase, PecnybivkaHCKOM nopTasie, opuLManbHOM caiTe MyHULUNAIbHOTO PalioHa;

OKasaHve TMOoMOLWM WHBaIMAAM B NPEOfOoNieHNM  6apbepoB,  MeLLaloLwmx
MOMYYEHMIO UMW YCNYT HapaBHE C APYTMMN LMW,

2.15.2. TlokasatensMn KayecTBa MpPefOCTaBNeHUS MYHULUMUMNASIBHOW YCyru
ABNAOTCA:

1) cobnofieHre CPOKOB NpMema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobntofieHre cpoka nosiyyeHus pesynbrarta MyHULMNaIbHOR YCiyru;

3) oTCyTCTBME 00OCHOBAHHbLIX Xanob Ha HapylleHUs agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHUKamy OpraHa;

4) KOMIMYeCTBO B3aVIMOLENCTBUIA 3asABUTENA C AO/HKHOCTHbIMU nnuamn (be3 yyerta
KOHCY/bTaLui):

B3aMMOAENCTBME 3asBUTenss C paboTHMkamum OpraHa wim ML, npu
NpefocTaBNeHun  MyHUUMMANbHONW  YCNYrM  OCYLUECTBNISETCA  OOWMH  pa3  mpu
NpeacTaB/ieHNN 3a8B/IeHNs CO BCEMU HEOOXOAMMbIMU JOKYMEHTaMu;

OAVH pa3 B Cny4yae HeOOXOAMMOCTW MOMyYeHUst pesyfibTaTa MpefocTaB/eHus
MyHUUMNanbHO ycnyrn B OpraHe uim M®L, B hopMme 3K3emnspa 3MeKTPOHHOI0
LOKYMeHTa Ha 6yMaXKHOM HocuTese.

MPOAO/MKUTENBHOCTL OLHOr0 B3aUMOLENCTBUA 3asaBUTENS C AOMHKHOCTHBIMU
nvuamm Npy NpeaocTaBneHnn MyHULMNaNLHOR YCNYTr He NpeBbiwaeT 15 MUHYT.

3asBuUTE/b BrpaBe OLEHWUTL KayeCTBO NpPeLoCTaB/IeHNs MyHULMNATbLHON YCYru C
MOMOLLIbKO  YCTPOWCTB MOABMXKHOW paanoTeneOHHOM CBA3WM, C UCMO/b30BaHUEM
Pecny6/IMKaHCKOro noprana, TepMUHa/IbHbIX YCTPOWCTB.
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2.15.3. VIHhopmaumsi 0 xoae npefocTaBieHns MyHUUUNaNbHOW YCIyrn MOXeT
ObITb  MOMyyeHa 3adABUTENIEM B JIMYHOM KabuHete Ha EguHOM  noprasne,
Pecny6vMkaHckom noptane, B OpraHe, M®L].

2.15.4. TlpefocTtaBneHve MyHUUMMANIbHON YCNYyr OCYLEeCTBNAETCA B NHOO60M
M®LL no BblIGOpy 3asaBUTENs HE3aBMCMMO OT MeCTa €ero >XKWUTenbCTBa WM MecTa
(hakTMUecKoro npoxveaHus (NpebbiBaHKsA) Ha TeppuTopumn Pecny6imku TaTapctaH Mo
3KCTEPPUTOPUASIBHOMY MPUHLMNY.

MyH1UMNanbHas ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. ViHble TpeboBaHWs, B TOM YKC/E YUNTbIBAKOLLME OCOOEHHOCTI NPefoCTaB/IEHUS
MYHULMNANbHOR YCNYr Mo SKCTeppuTopranbHOMY npuHUmMny (B cnydae, ecnm
MyHMLUMNabHaa ycnyra NpefocTaBnseTcs no aKCTeppuTopuanbHOMY NpUHLKMNY) v
0COOEHHOCTW NPeAO0CTaBNEHNA MYHUUMUNAILHON YCYTX B 3N1IEKTPOHHONW (hopme

2.16.1. Mpy npegocTaBneHNM MYHUUMNAIbHON YCAYrn B 3M1EKTPOHHON dopme
3a9BUTe/b BrpaBe:

1) nonyunTb  UH(OPMAUMIO O MOpPAAKE W CpoKax  npefocTaBNeHus
MYHULMNIbHOA YCNyrn, pasMeLLeHHY0 Ha EguHom noptane, Pecrny6/mMKaHCKOM
nopTase;

2) nojatb 3asB/ieHMe O NPeAoCTaBNeHUU MYHUUWMASbHOW YCIYrM W UHbIE
[AOKYMEHTbI, HeoOX0AMMble ANs NPeAoCcTaBeHNs MyHULMMNANLHOR YCyr, B TOM YUC/e
AOKYMEHTbI U MHOPMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B
COOTBETCTBMM C NMYHKTOM 7.2 yacTu 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, ¢
MCNoNb30BaHMeM Pecryb/IMKaHCKOro noprana;

3) nonyuuTb CBEAEHUS O XOAe BbINOSHEHUSA 3asBMIEHWIA O MNPefoCTaB/IEHNM
MYHULMNaNbHON YCNYTW, NOLAHHBIX B 3/IEKTPOHHOW (hOpME;

4) 0OCYLLEeCTBUTb OLEHKY KayecTBa NpefoCcTaBeHnst MyHULMNAIbHOW YCNyTu;

5) nonyuuTb pesynbTaT MpPefoCTaBfeHNs MYHULMNaIBHOW Yycnyrn B qopme
3/IEKTPOHHOI 0 JOKYMEHTA;

6) nopath >kanoby Ha pelleHne u feinctene (besgenicteme) OpraHa, a Takxe ero
[AO/MKHOCTHBIX /AL, MYHULMNAIbHBIX CAyXawux MocpeacTsoM Pecny6/1MKaHCKOro
noprtana, noptana deaepasbHON rocyJapCTBEHHON WH(OPMAaLUMOHHOMW CUCTEMBI,
obecreynBaroLLein npouecc gocyaebHoro (BHecyaebHOro) o6XXanoBaHMSI PELUEHMIA U
neAcTBUn (6e34eMCTBUSA), COBEPLUEHHbIX MNPV MpPefoCTaB/eHUN [OCYAAPCTBEHHBIX W
MYHUUMNANBbHBIX — YCYyr  OopraHamu, NpefoCTaBNAWUMA - TOCYAAapPCTBEHHbIE U
MyHUUMNAbHbIE  YCIYTW, WX OO/DKHOCTHBIMW  NIALAMW, TOCYAAPCTBEHHLIMU U
MYHULMNANbHBIMU CYXXaLmMm,

2.16.2. dopmMupoBaHMe 3aAB/IEHNA OCYLLECTBNIAETCA MOCPELACTBOM 3ano/IHEHUA
3NEKTPOHHON (DOpMbI 3asBNeHNS Ha Pecny6/MKaHCKOM nopTane 6e3 HeobXoammocTu
AOMOSTHUTENBbHOW Mofaym 3adB/eHNs B KaKoW-1Mb0 MHOIN hopme.

2.16.3. MNpun hopmmnpoBaHnM 3a8BNEeHNSA 06ecnevmBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS U COXPaHEHWs 3adBNEHUA U UHbIX JOKYMEHTOB,
HeoOX0AUMbIX 4S9 MPefoCTaBNeHNs YCYTW;
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2) BO3MOXHOCTb 3arosIHeHUs HECKO/IbKUMWN 3asBUTENSIMU OAHOW 3/1EKTPOHHOM
(hopMbl 3asBfieHNA MpY 0bpaLleHnMn 3a ycayramu, npeanosiaratolwMMy HarpasneHve
COBMECTHOIO 3as1B/IEHNSI HECKONIbKUMM 3asBUTENAMM;

3) BO3MOXXHOCTb Meyatn Ha OYMa)KHOM HOCWUTEsIe KOMWUW 3/1EKTPOHHON (hOpMbl
3aB/1eHUS;

4) CcoXpaHeHVie paHee BBELEHHbIX B 3/IEKTPOHHYIO (hOpPMY 3asB/IEHNSA 3HAYEeHWI B
Nt06BO MOMEHT MO YKEeNaHUKo Mo/b30BaTeNs, B TOM YMC/e NPY BO3HUKHOBEHUN OLLUMGOK
BBOAA M BO3BpaTe /1 NOBTOPHOI0 BBOAA 3HAYEHWI B 3/1EKTPOHHYIO (DOPMY 3asB/IEHUS;

5) 3anofHeHWe rofiein 3MNeKTPOHHOWM (hOpPMbl 3asB/IEHMS [0 Hayaia BBOAA
CBefleHNIA 3afBUTeNleM C WUCMO/Ib30BaHNEM CBeAEHWA, pa3melleHHbIX B ECUIA, u
CBeleHMA, ony6/MKOoBaHHbLIX Ha Pecny6nMkKaHCKOM nopTane, B 4acTW, Kacaroulencs
CBefleHWI, OTCYTCTBYHOLLMX B €4UHOIN cUCTEME NMAEHTUDMKALMN U ayTEHTU(NKALWN;

6) BO3MOXHOCTb BEPHYTbCA Ha /110601 M3 3TarnoB 3arofiHEHUSt 3/1EKTPOHHOM
(hopmblI 3asB/1IEHNA 6e3 NOTEpY paHee BBEAEHHOW MHMOopMaLMu;

7) BO3MOXHOCTb [OCTyna 3asBUTeNss K paHee MOJaHHbIM WM 3asiBNEeHUSM B
TeyeHVe He MeHee OfHOIO rofa, a TakXke 4aCTUYHO CHOPMUPOBaHHbLIM 3asB/IEHUAM - B
TEeYEeHMe He MeHee 3 MecsLIEB.

2.16.4. 3anuck 3aasuTener Ha npyvem B M®L, (ganee - 3anmcb) OCyLLECTBNAETCS
nocpeacTsoM Pecny6/1MKaHCKOro rnoprana, TeneoHa KOHTakT-LueHTpa ML,

3adBuTENO MPEefOCTaBIAeTCA BO3MOXKHOCTb 3anucy Ha /iobble CBOOOAHbIE 414
npuema Jaty v BpeMs B npejenax YCTaHOB/IEHHOr0 B MHOMO(YHKLVOHA/IbHOM LEHTpe
rpauka npuema.

3anucb Ha onpefenieHHy0 AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYM/eHWs 3TOW
[aThl.

[N OCyLLEeCTB/IEHUS NpeaBapuUTe/IbHOM 3anucK NocpeacTBOM Pecny6/MKaHCKOro
noprasna 3asBUTeN0 HeOOXOAMMO yKasaTb 3arnpallivBaeMble CUCTEMOW AaHHble, B TOM
umncne:

(hamunnio, UM, 0THECTBO (NMPY HaIMUUK);

HOMep TeneoHa;

aflpec 3NEKTPOHHOM NouTbl (M0 XKeNaHuo);

YKenaemyro Aaty 1 Bpems npuema.

B cnyyae HecoOTBEeTCTBUA CBEeAEHWIA, KOTOpble COOOLUMA 3asaBUTE/b  MPU
npeaBapuTENIbHOW 3anncK, AOKYMeHTaM, MpeAcTaB/eHHbIM 3asaBuUTeNIeM MPU JIMYHOM
npuemMe, NpeaBapuTeNibHas 3anncb aHHYIMPYeTCA.

Mpy ocyLlecTBNeHNM NpeLBapuUTeNbHON 3anucK 3asaBUTENIt0  06ecrneynBaeTcs
BO3MOXHOCTb pacreyaratb Ta/lOH-MOATBEPXKAeHEe. B cnyyae, ecnn  3asBuUTeNb
COOOLUMT agpec 3M1eKTPOHHON MOYTbl, Ha YKa3aHHbIA afpec Takke HanpaBnseTcs
NH(OpMaLMa 0 NOATBEPXKAEHNM MPeLBapUTE/IbHON 3anncK C yKa3aHWeM AaTbl, BPEMEHU
N MecTa npuema.

Mpn  OCyLLEeCTBNEHNN NpeABapuUTeNbHOM 3anncu 3asaBUTeNb B 0653aTe/lbHOM
NopsAKe HPOPMUPYETCA O TOM, UTO NpPeaBapuTesibHas 3anucb aHHY/IMPYETCA B Cy4ae
ero HesiBKM No UCTeveHnn 15 MUHYT C Ha3HAYEHHOr0 BPEMeHU nprema.

3asBuTesb B 1060 BpeMs BrpaBe 0TKa3aTbCA OT NpeBapuTe/bHON 3anmcu.

3anpelyaetcd TpeboBaTb OT 3afBMTENS COBEPLUEHUS WHBbIX [ENCTBUIA, Kpome
MPOXOXAEHUS MAEHTUPUKALUMM U ayTEHTUPUKALMM B COOTBETCTBMM C HOPMATVBHbIMY
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NPaBOBbIMM aKTamu Poccuiickoli defepaunn, YyKasaHWs LEUM MpUeMa, a Takke
NPeAoCTaBNeHNst CBEAEHMIA, HeobXOAMMbIX NS pacyeTa [A/MTeNbHOCTM BPEMEHHOro
MHTEpPBana, KOTOPbIA HEOBXOAMMO 3aB6POHUPOBATL NS NpreMa.

3. CocrTaB, N0ocnea0BaTeNbHOCTb U CPOKN BbIMONHEHUS alMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAKY MX BbINOAHEHWS, B TOM YMcie 0CO6EHHOCTM
BbIMONHEHNS aflMUHNUCTPATUBHbIX NpoLesyp B 3N1eKTPOHHOI hopMe, a Takxe

0COGEHHOCTM BbINOJTHEHUSI alMUHUCTPATUBHbIX Npoueayp B
MHOTO(MYHKLNOHANbHbIX LEeHTpax

3.1. OnucaHue nNocneoBaTeNbHOCTU AENCTBIMIA NpY NPeaoCcTaBIeHNN
MYHULMNAILHOW YCyTm

3.1.1. MNpepocTaBneHne MyHUUMNANbHOM YCNYr BK/OYaeT B Cebs crnefdytoLme
aflMVHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATAE W PacCMOTPEHME KOMMJEeKTa [OKYMEHTOB, MpeACTaB/IEHHbIX
3a9BUTENEM;

3) HanpaB/ieHNe MeXBeLOMCTBEHHbIX 3anpoCcoB B OpraHbl, Yy4yacTByloLiMe B
npefocTaBneHn MyHULMNaIbHOR YCNyTu;

4) pacCMOTPeHMe JOKYMEHTOB KOMUCCHE

5) noAroToBKa pesynbTaTa MyHULUNAILHON YCNYTW;

6) Bblgaya (HanpaBneHWe) 3asBUTENIO pe3y/ibTaTa MyHUUMNaIbHON YCNyru;

7) vcnpaefieHne TeEXHUYECKNX OLLMOOK.

3.2. OKaszaHue KOHCY/bTauuin 3as9BUTENHO

3.2.1. OcHOBaHVMEM Hayana BbIMOMHEHUA  aAMUHUCTPATUBHOW  MNpoueaypb!
ABNAETCA ObpalleHVe 3asaBuUTENA MO BOMPOCaM, CBA3aHHbIM C MPeAoCTaB/IeHEM
MYHULMNANbHON YCNyT .

[OMKHOCTHBIM ~ IMUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOJIHEHWE
afAMVHUCTPATMBHOI NpoLeaypbl, ABNSETCS:

npy obpateHnn 3assuTend B MOL, - paboTHUK ML,

npy obpaweHnn 3adsutens B OpraH - cekpeTapb Wcnonkoma (panee -
[AO/MKHOCTHOE NINLL0, OTBETCTBEHHOE 33 KOHCY/IbTMPOBaHME).

3.2.2. 3adBuTENb BrpaBe 06paTUTLCA 3a KOHCY/bTaUMerd O MOpsiaKe U CPoKax
npefocTaBNeHnss MyHUUMNaNbHOW ycnyrk B M®L, nnMyHO “ no TenedoHy w
3/IEKTPOHHOI nouTe.

PaboTHMK M®L]| KOHCY/NbTUPYET 3asaBUTeNsl, B TOM 4YmMC/e MO cocTasy, opme
NpeacTaBNAeMor JOKYMEHTaLMM 1 ApYrMM BONpocam An8 NOMyYeHUs MyHULUNAIbHOM
yCNyru.

3adABuUTENlb  MOXET MONYYUTb MH(opMauMio O MNOpsALKe MpeLoCTaB/IeHuUs
MYHULMNANbHON YCNyrn Ha othmumnansHoM cainte ML http://mfcl6.tatarstan.ru.

ALMVHUCTPATUBHbIE MpPOUEeAYypbl, YCTaHaBIMBAaEMble HACTOALMUM MYHKTOM,
BbIMO/IHAIOTCA B AeHb 06paLleHNs 3a9BUTENS.


http://mfcl6.tatarstan.ru
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PesynbTtataMu  BbIMOIHEHUS  aAMWHUCTPATMBHBLIX  NpouUesyp  ABNAHOTCA:
KOHCy/NbTauus Mo coctasy, (opme nNpeAcTaBnsdeMor [AOKYMeHTauum u  apyrum
BOMpocaM, HeO6XOAUMBIM /19 NOMYYEHNA MYHULMMANbHOW YCNYT .

3.2.3. 3adBuTeNb BnpaBe 06patuTbcs B OpraH Mo TeneqoHy M 3MEKTPOHHOM
noyte, a TaKXKe MOMyYATb KOHCy/bTauMlo Ha Pecny6nnkaHCKOM nopTase, cailTe
OpraHa 0 NnopsiAKe 1 CpoKax NpeaocTaBieHNsa MyHULUNIBHON YCyr, B TOM Yuc/e Mo
cocTasy, (hopme MpeAcTaB/sSeMON JOKYMEHTaUMM 1 ApyruM Bonpocam Ans nonyvyeHus
MYHULMNANbHON YCNYTW.

[OMKHOCTHOE N0, OTBETCTBEHHOE 32 KOHCY/bTUPOBaHWE WH(OpMUpPYeT
3a9BUTENS B COOTBETCTBUM C TpeboBaHMAMM MyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

ALMVHUCTPATUBHbLIE MPOLEAYpbl, YCTaHaBIMBaEMble HaCTOAWMUM MYHKTOM,
BbINO/IHAKOTCA B TeYeHMe Tpex paboumx AHen co AHA NOCTYNNeHns 06paLLeHus.

Pesynbtatamy  BbINO/IHEHUA  aAMMHUCTPATUBHLIX  MpoUesyp  ABNAKOTCA:
KOHCy/NbTauum Mo cocTaBy, (opmMe MpeacTaB/sieMOn AOKYMEeHTauMmM W Apyrum
BOMpOCcaM, HeO6XOAUMBIM A/151 NOMYYEHUS MYHULMMAIbHOW YCYTW.

3.3. [1puHATME N paccMOTPeHNe KOMMIeKTa JOKYMEHTOB,
npeacTaB/ieHHbIX 3adBUTENEM

3.3.1. MMpviem [OKYMEHTOB ANS NPeAoCTaB/eHNs MyHULUMMNAbHOW YCIyrn Yepes
M®LL unn yaaneHHoe paboyvee mecto MOLL

3.3.1.1. 3aasuTtens (NpeactaBuTeNb 3asaBUTeNst) obpawaerca B MLl ¢ 3anpocom
0O MpefoCTaBMEHMN  MyHUUMNANbHOW  yCNyrn W NpPeAcTaBnseT  [OKYMEHTbl B
COOTBETCTBUU C NMYHKTOM 2.5 a/MUHUCTPATUBHOIO periameHTa.

3.3.1.2. PaboTHMK M®LI, BefyLLMiA NpUEM 3asB/IEHNIA:

ornpefenset npeameT obpaLleHus;

YOOCTOBEPAET JIMYHOCTL 3adBUTENS;

MPOBOAUT MPOBEPKY NOTHOMOUMIA INLA, MOLAOLLErO AOKYMEHTDI;

MPOBOAUT TMPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMWUHUCTPATUBHOIO PEri1aMeHTa,;

3arnosiHAeT 3N1eKTPOHHY0 (hopmy 3asBneHus B AVIC ML,

npu NpegocTaBNeHnM  [OKYMEHTOB,  YKa3aHHbIX B MyHKTe 25
aMWHUCTPATMBHOIO  perfiaMeHTa Ha  OymMaXHOM  HOCWTeNle,  OCYLUEeCTBASeT
CKaHpOoBaHWe NpeacTaB/IeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns AVIC ML,

nepeaeT 3adaBUTENHO HA NPOBEPKY M NoAnncaHue;

nocse NognucaHna CKaHMpyeT noanucaHHoe 3asasneHne B AVIC M®L;

3arpy>kaet B AVIC M®L| JOKyMeHTbI, NpeacTaBieHHble B 3/1eKTPOHHON (opme
NN 3N1EKTPOHHbIE 06pasbl OTCKaHWMPOBAHHbLIX LOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE
Aeno;

BO3BpaLLaeT NOANMUCaHHOE 3aAB/IEHNE U OPUTMHAMBI BYMaXKHbIX AOKYMEHTOB;

BblaeT 3adABUTENH0 PACMUCKY B NMpUemMe AOKYMEHTOB.

ALMVHUCTpPATUBHLIE MpoUeaypbl, YCTaHaBIMBAaEMble HaCTOAWMUM MYHKTOM,
BbINO/HAOTCA B AeHb 00paLleHns 3asBUTeNS.
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PesynbTatamy BbINONHEHNUA afMUHUCTPATUBHLIX MPOLELYp ABNAOTCA: FOTOBOE K
OTNpaBKe 3adB/IEHNE 1 NaKeT LJOKYMEHTOB.

3.3.1.3. PaboTHMk M®L|, HanpasnseT nakeT [OKYMEHTOB, MPUHATbIX OT
3afBuUTeNs B OpraH B 3NEeKTPOHHOW (hopMme (B COCTaBe MAKETOB 3MEKTPOHHbLIX [eN) B
TeyeHVe OHOro paboyero [HA CO [AHA O6palleHWs 3asBUTeNs B CTPYKTYpPHOe
nogpasgeneHne MoLl.

PesynbTaTamy BbINOMHEHNS a4MUHUCTPATUBHbLIX NPOLEeaYp ABNAKOTCA: 3asB/IEHME
N NakeT AOKYMEHTOB (3/IEKTPOHHOe [efi0), HanpaefieHHble B OpraH, MocpeacTBOM
CUCTEMbI 3/IEKTPOHHOI O B3aMMOLENCTBUS.

3.3.2. lpuem [OKYMEHTOB ANA MNPeAoCTaBNeHMS MYHULMNaNbHOM YCnyrn B
3/IEKTPOHHOI (hopMe Yepe3 Pecny6MKaHCKWIA MopTa.

3.3.2.1. 3asBuTenb AN NoAayn 3asBfeHUs B 3/IEKTPOHHOM (hOpMe BbIMOMHSET
cnegytowme OeicTBuUS:

BbINOJIHAET aBTOPU3ALNIO;

OTKpPbIBAET (DOPMY 3/IEKTPOHHOI O 3asB/1EHMS;

3anofiHAeT  (POPMY  3M1EKTPOHHOIO  3asBfIEHWs,  BK/IHOYAlOLWYK  CBeAeHus,
HeobXxo4uMble 1 0653aTe/bHbIE A1 NPELOCTaBEHNS MYHULMMNAIbHOW YCNyTw,;

MPUKpPennseT [OKYMEHTbl B 3/1eKTPOHHON (JOpMe WM 3M1eKTPOHHbIe 06pasbl
AOKYMEHTOB K (POPMe 3/1EKTPOHHOIO 3adB/ieHns (Npy HeobXoanumMOoCTK);

NoATBepPXAaeT (hakT O3HAKOM/IEHWA W cornacus C YCNOBUAMW U MOPALKOM
npefocTaBNeHns MYHUUUNANBHON YCIyrn B 3/1eKTPOHHOW qopme (ycTaHaBnmBaeT
COOTBETCTBYHOLLYH OTMETKY O COrfiaCv B POPMe 3/IEKTPOHHOI O 3aB/IEHUS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHWA  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOpMe 3/1eKTPOHHOIO 3adB/EHNS);

oTnpasnseT 3arnosIHeHHoe 3N1EKTPOHHOE 3adBNeHNe (HaXMMaeT
COOTBETCTBYHOLLYIO KHOMKY B POPME 3/IEKTPOHHOI 0 3aAB/1IEHMS);

3/IEKTPOHHOE 3adBfIEHNe TMOAMNMCLIBAETCA B COOTBETCTBUM C TpeboBaHUAMM
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErNlamMeHTa,;

nosly4aeT yBefoMm/IeHNe 06 OTMNPaBKe 3/1EKTPOHHOIO 3asB/IEHNS.

dopmaTHO-Nornyeckas npoBepKa chopmMrpoBaHHOTO 3aB/1EHNS
OCYLLeCTB/ISIETCA MOC/Ee 3amno/IHEHNUSA 3asBUTENIEM KaXKAOro U3 Mosiel 3/1eKTPOHHOM
(hopmbl 3asB/eHns. Mpu BbIABNEHNM HEKOPPEKTHO 3aro/IHEHHOTO MOA 3/1EKTPOHHOM
(hopMbl  3adBfIEHNA 3asBUTE/b YBEAOM/IAETCH O XapaKTepe BbIAB/IEHHOW OLWMOKM U
nopsigKe  ee  YCTpaHeHMss  MOCPeACTBOM  WH(OPMALMOHHOIO  COOGLLEeHWS
HenocpeACTBEHHO B 3/IEKTPOHHOW (POpMe 3asBNEHUS.

ALMVHUCTpPATUBHbLIE MPOLedypbl, YCTaHaBIMBAaEMble HACTOAWMUM  MYHKTOM,
BbINO/IHAOTCA B ieHb 00paLLeHNs 3adBUTeNS.

PesynbTaTamy  BbINO/IHEHNA — aAMUWHUCTPATMBHBLIX  MNpoUesyp  ABNAOTCA:
3NEKTPOHHOE [eno, HanpaefieHHoe B OpraH NOCPeACTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aMIMOENCTBMS.

3.3.3. PaccMOTpeHne KoOMMeKTa AOKYMeHTOB OpraHom.

3.3.3.1. OcHOoBaHMeM Hauyana BbIMOMHEHUSA a4MUHUCTPATMBHOW NpoLeaypb!
ABNIAETCA MOCTYMN/IEHVWE 3afBMIEHUS W  WHbIX [OKYMEHTOB, HE0OX0AMMbIX A1
npefocTaBNeHNs MyHULMNANIbHON YCyTW.
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JOMKHOCTHBIM oM (PabOTHWMKOM), OTBETCTBEHHbIM 33  BbIMO/IHEHME
afIMUHUCTPATMBHOW  MNpoLeaypbl  SBNAeTCA  cekpetapb Vicnonkoma  (ganee
AO/MKHOCTHOE NINLI0, OTBETCTBEHHOE 3a NPVEM AOKYMEHTOB):

3.3.3.2. [10/HKHOCTHOe NNLO, OTBETCTBEHHOE 3a MpPUEeM AOKYMEHTOB, B Cly4ae
obpaLleHusa 3aaBuTeNa C 3anseHemM B OpraH:

onpefenset npeamet obpatleHus;

yCTaHaB//BaeT IMYHOCTb 3aABUTENS,

MPOBOAUT NPOBEPKY NMOMHOMOYNIA LA, NOLAMOLLErO AOKYMEHTLI;

MPOBOANT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeOOBaHMAM, YKa3aHHbIM B
NyHKTe 25  agMUHUCTPATMBHOIO  PerfiamMeHTa, NMPOBEPKY  COOTBETCTBUA
MPeLCTaB/ieHHbIX  JOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/iexkallee
O(hopM/IeHMe KOMWUIA [OKYMEHTOB, OTCYTCTBME B [JOKYMEHTaxX MOAYMCTOK, MPUMMUCOK,
3a4ePKHYTbIX C/I0B U MHbIX He OrOBOPEHHbIX UCMPaB/EHNI);

3anofIHAeT  9NEeKTPOHHYK  (hopMmy  3asiBNleHMs B aBTOMATU3MPOBAHHOW
NH(OPMALMOHHOW CUCTEME, NpefHa3HaYeHHON [N OKasaHWA rocyAapCTBEHHbIX W
MYHULMNASbHBIX YCNYT;

npu NpefoCcTaBfieHUN  [OKYMEHTOB,  YKa3aHHbIX B MNyHKTe 25
aAMWHUCTPATMBHOIO  perfiaMeHTa Ha  OymMaXHOM  HOcWTefle,  OCYLUEeCTBASET
CKaHMpOoBaHWe npeacTaB/eHHbIX JOKYMEHTOB;

pacrneyvaTbiBaeT 3asB/eHNE,;

nepefaeT 3adaBUTe0 Ha NPOBEPKY U NoANUCaHME,

nocne NoAnNMcaHuUsa CKaHUpyeT NOANUCAHHOE 3asB/IeHNe;

3arpyxaet B aBTOMaTM3NPOBaHHYHO NH(OPMALNOHHYHO cucTemy,
npegHasHauYeHHY0 719 OKa3aHWA TOCY[apCTBEHHbLIX W MYHULMNANbHbLIX YCayr
[AOKYMEHTbI, MpefCTaB/ieHHble B 3/1eKTPOHHON (hOpMe WM 3/1EKTPOHHbIE 06pasbl
OTCKaHUPOBAHHbIX JOKYMEHTOB, (DOPMUPYET 3/1eKTPOHHOE [eN0;

BO3BpALLaeT MOAMUCAHHOe 3asB/IEHNE W OPUTMHANIbl OYMaXKHbIX [LOKYMEHTOB
3aaBUTENIO;

BblaeT 3a9BUTE/0 PacnucKy B Nprveme LOKYMEHTOB.

B cnyyae HanMuma OCHOBaHWIA ANA OTKasa B MpUeMe AOKYMEHTOB AO0/MKHOCTHOE
N0, OTBETCTBEHHOE 3a MNpVEeM [OKYMEHTOB, YBELOM/AET 3afaBUTENA O HaIMuuu
NPenaTcTBUI 418 Nprema 3asB/eHNs U BO3BpaLLaeT eMy [OKYMEHTbl C 0ObACHEHWEM
COAEPXKaHns BbISIBIEHHbIX OCHOBaHWIA 19 0TKasa B NpUeMe JOKYMEHTOB.

3.3.3.3. [lo/HKHOCTHOe /ML0, OTBETCTBEHHOe 3a MNpuemM [AOKYMEHTOB, Moc/e
NOCTYN/IEHUA JOKYMEHTOB Ha PaCCMOTPEHNeE:

npuceBanBaeT 3asB/IEHNIO HOMeP B COOTBETCTBUWM C HOMEHK/IATYpPOW fen U cTatyc
«['lpoBepka JOKYMEHTOB;

n3yyaeT MOCTYNUBLUME 3NEKTPOHHbIE fena, B TOM YWUCNE NPUIOXKEHHbIE
3a9BUTENEM [JOKYMEHTbI B 3/IEKTPOHHOI (JOpMe 1 31eKTPOHHbIE 06pasbl JOKYMEHTOB;

MpoBepsieT KOMMIEKTHOCTb, YATAEMOCTb 3/1eKTPOHHbIX 00pa30B JOKYMEHTOB;

NpoBepsieT CO6MOAEHNE YCNOBUIA [ENCTBUTENIbHOCTM 3MEKTPOHHOM NOAMMUCH,
NMocpeAcTBOM oObpaweHns K EguHomy noptany (B Cnydvae, ec/ivM  3asBUTeNeM
NnpeLCcTaB/eHbl 3N1EKTPOHHbIE [NOKYMEHTHI, NoAnucaHHbIe YCUNEHHOA
KBa/IM(hMLMPOBAHHOI 3/1EKTPOHHOW MOANUCHIO).



21

Mpu HanM4mm OCHOBaHU, npefycMOTPEHHbIX NYHKTOM 2.7.1
aAMWHWCTPATVBHOIO pernamMeHTa, MOAroTaB/IMBaeT MPOEKT pelleHWs 06 OTKase B
npvieme JOKYMEHTOB, HEOOXOAMMbIX A1 NPeA0CTaBNeHNA MyHULMNATLHOR YCNyTi.

B cnyuyae, ecnm B pesynbTaTe MPOBEPKU YCWUIEHHON KBa/IM(PULMPOBAHHOM
3N1eKTPOHHOW MOANWUCK BbISB/IEHO HECOO/I0AEHNe YC/IOBUNA ee  [eliCTBUTE/IbHOCTH,
MPOEKT pelleHnss 06 OTKase [O/DKEH CcofepXaTb MyHKTbl ctatey 11 PefepasibHOro
3aKoHa Ne 63-P3, KOTOpbIe MOCMY>KUIN OCHOBaHUEM [N151 €r0 NPUHATUSA.

[MpoekT peweHnss 06 OTKase B MpPUEME [OKYMEHTOB, HeoOXOAUMbIX [
NpefoCTaB/eHNs MYyHMUMNAbHON YCiyrn, C ykasaHuMeM NpuumMH oTkasa (B Cnydae,
eCM  OCHOBaHWMA [Nd OTkasa B MpuemMe [OKYMEHTOB, HEeOOXOAUMBIX — [/1F
NpefoCTaBNeHuss MyHULUMNANbHOW YCyru, CBA3aHbl C HapyLUEHWEM YCTaHOB/IEHHbIX
TpeboBaHWN K TakUM [OKyMeHTaMm, OCHOBaHWSA A/ OTKasa B MpuvemMe [O0KYMEHTOB
[O/MKHbI  COAepXKaTb MH(opmMaLMilo O HauMMeHOBaHWM [OKYMEHTOB (MHMopMauum,
CBEAeHN), KOTOpble He TMpeACTaB/ieHbl, COepXaT HefoCTOBepHble U (Mn)
NMPOTUBOPEYUBbIE CBEAEHNSA, O(HOPM/IEHbI C HApPYLLEHWEM YCTaHOB/IEHHBIX TPeboBaHWi),
HanpaB/AeTCA Ha CcornacoBaHWe B YCTaHOB/IEHHOM MOPSAAKE MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOI 0 JOKYMEHT0060poTa.

CornacoBaHve npoekTa peweHWs 06 OTKase B MpueMe [OKYMEHTOB,
Heo6XOoAMMBIX AN NPefoCTaBNeHnst MYHULMNAIbHON YCAyrn, OCYLLECTBASETCA B
nopsagke, npefycMoTpeHHOM NYyHKTOM 3.6.3 aMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae OTCYTCTBMSI OCHOBaHWA /i OTKasa B MNpueMe [OKYMEHTOB,
NPefYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaTMBHOIO pernameHTa, [O/HKHOCTHOE
NALO, OTBETCTBEHHOE 3a MPVEM [LOKYMEHTOB, B TeYeHWe OAHOro paboyero AHA CO [HA
MOCTYM/IEHNA 3adBMIEHNSA, HANPaBNseT 3adBUTENI0, YKa3aHHbIM B 3asB/IEHUN CMOCOOOM,
yBefOM/IEHNe O MOCTYMN/EHWUN 3asB/eHUs, COofepyKallee BXOAALLMA PerncTpaLMoHHbIN
HOMEp 3asBfieHWs, faTy MOJlyYeHMs 3asB/ieHUs, MepevyeHb HaMMeHOBaHWI (ainsios,
NPefCTaB/IEHHbIX K HEMY [OKYMEHTOB, AaTy MOJlyYyeHWUs pesynbTata MyHULMMNaIbHOM
yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afIMUHUCTPATMBHOIO  perfnamMeHTa, nMpuU  HaIMYMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/IETCA B aBTOMATUYECKOM PEXMME C LCMOMb30BaHNEM aBTOMATU3MPOBaHHOM
MH(OPMaLMOHHON CUCTEeMbI, MpefHa3HaYeHHOW [A18 OKa3aHWs roCyAapCTBEHHbIX U
MYHUUMNASBHBLIX YCYT.

3.3.3.5. AAMUHUCTpATMBHbIE TNPOLEAYpbl, YyCTaHaB/MBaemMble MyHKTOM 3.3.3
aMVWHUCTPATMBHOIO PersiaMeHTa, BbIMOJHAKOTCA B TEYeHWe OLHOro paboyero AHA CO
[HA MOCTYN/NEHNA 3asB/IEHNS Ha PaCCMOTPEHWe.

Pe3ynbTaTaMun BbIMOIHEHUS aAMUHUCTPATUBHbBIX NPOLEAYP ABNAOTCA: MPUHATbIN
Ha PacCMOTPeHWe KOMMEKT AOKYMEHTOB WM NPOEKT pelleHus 06 OTKase B npueme
[AOKYMEHTOB, HEOOXOAMMbIX 41 MPefoCTaBNeHUs MyHULMMNAIbHON YCyTW.

3.4. HanpaBneHne MeXBeOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBYOLLVE B
NpefoCcTaBNeHNN MYHULMNANLHOW YCnyru

3.4.1. OcHOBaHVMEM Hadana BbIMOIHEHNUA aAMWHUCTPATUBHON MpoLeaypbl
ABNAETCA MNOMYyYeHUe [O/HKHOCTHbIM NUUOM  (pabOoTHMKOM), YMNOSITHOMOYEHHbLIM Ha
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BbINO/IHEHME AAMWHUCTPATMBHOM NpoLeaypbl, OT AO/MKHOCTHOIO nuua (paboTHMKA),
OTBETCTBEHHOIO 3a NpPWYeM AOKYMEHTOB, MPUHATBIX OT 3aABUTeNS JOKYMEHTOB.

[OMKHOCTHLIM ~ IMUOM  (PabOTHMKOM), OTBETCTBEHHbLIM 33  BbIMO/IHEHME
afIMUHMCTPATUBHOM  npouedypbl, ABNsSeTCS  cekpeTapb Vcrnonkoma  (ganee
[O/MKHOCTHOE NNLL0, OTBETCTBEHHOE 32 Harpas/ieHNe MeXXBeAOMCTBEHHbIX 3arpocoB).

3.4.2. [Jo/HKHOCTHOE L0, OTBETCTBEHHOE 3a Harnpas/ieHVe MEeXBEAOMCTBEHHbIX
3anpocoB, OPMUPYET M HanpasBnseT B 3/IEKTPOHHON (opMe MOCpeAcTBOM CUCTEMbI
MeXXBEeJOMCTBEHHOIO 3/1eKTPOHHOI0 B3aMMOAeNCTBUA (MPU OTCYTCTBUWN TEXHUYECKON
BO3MOXHOCTM - MWHbIMW crnocobamu) 3anpocbl O MPefoCTaB/IeHUN [LOKYMEHTOB W
CBefleHWi, NpPeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMeHTa.

AQMVHUCTPATUBHbIE NPOLIEAYPbl, YCTaHaB/MBaeMble HACTOALMM  MYHKTOM,
BbINOMHAOTCA B AeHb NMPUHATAA 3asB/IEHUS HA PACCMOTPEHME.

PesynbtataMu  BbIMOSIHEHUA  aAMWHUCTPATMBHBLIX  MpoUeayp  SBAAKTCA:
Hanpae/ieHHble B OpraHbl BfactM W (MnM) MOABEAOMCTBEHHbIE OpraHam B/iacTu
OpraHusaumm 3anpochl.

3.4.3. Cneunannctel  NOCTaBLLMKOB  [AaHHbLIX Ha  OCHOBaHWW  3anpocoB,
MOCTYMNUBLLMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOAENCTBUS,
NpeaoCcTaBNAOT  3anpallvBaeMble  [OKYMeHTbl  (MH(OPMaLMKO) WM HanpaBnsoT
yBeloM/IeHUs 06 OTCYTCTBMM AOKYMeHTa U (Unv) MHGopmaumu, HeobxoAMMbIX Ans
npeaocTaBneHNs MyHMUMNAIbLHOW yenyrn (fanee - yBeAoMIeHNe 06 0TKase).

AOMWUHUCTPATUBHbIE NPOLEAYpPbl, YCTaHaBMBAEMble HACTOALMM  MYHKTOM,
BbINOMHAOTCA B TeYeHWe NATU [Hed CO AHSA MNOCTYMNEHUS MEXBEAOMCTBEHHOIO
3anpoca B opraH WM opraHu3auuto, NpeaocTaBnstoLWMe AOKYMEHT U MHGOpMaLKIO,
eC/I UHble CPOKM NOATOTOBKM M HarpaB/ieHUs OTBETa Ha MeXBeLOMCTBEHHbIN 3anpoc
He YCTaHOB/eHbl (hefepa/ibHbIMK  3aKOHaMK, MpPaBOBbIMW akTamu [1paBuTeNbCTBA
Poccuiickort ®efepaumn 1 NPUHATBIMKA B COOTBETCTBMU C (PefepasibHbIMU 3aKOHaMK
HOPMaTUBHbLIMW MPABOBbIMU akTaMun Pecrny6/inkun TatapcTaH.

PesynbTataMn  BbIMOMHEHNA  aAMUHUCTPATMBHBLIX  MPOLEAyp  SABMAKOTCA:
[AOKYMEHTbI (CBeAeHMs), HeobxoaumMble ANd NpPefoCTaBeHNst MyHULMNAbHOW YCayTu,
nnéo ysBegomeHne 06 0TKase, Harnpas/eHHble JO/MKHOCTHOMY /LY, OTBETCTBEHHOMY
3a HanpaBs/ieHNe MEeXBELOMCTBEHHbIX 3arpoCoB.

3.4.4. [Jo/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a Hanpas/ieHe MeXBeLOMCTBEHHbIX
3anpocoB:

nosnyyYaeT 3anpallviBaeMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/1eKTPOHHOIO
B3aUMOAENCTBUS  [JOKYMEHTbl (CBeAeHUs), HeobxoAuMble [ANs  MpefoCTaB/eHUS
MYHULMNaNIbHOR ycnyrn, Nnbo yBefoM/IeEHNe 06 OTKase Mpu OTCYTCTBMM AOKYMEHTa U
(nnn) nHpopMauun;

npu Han4mm OCHOBaHWA, npefyCcMOTPEHHbIX NYHKTOM 2.7.1
aMWHUCTPATMBHOIO perfiaMeHTa, MOAroTaB/MBaeT MPOEKT peLleHns 06 OTkase B
npuemMe AOKYMEHTOB, HEOOXOANMBIX A4/ NPeAOCTaBEHNA MYHULUNIbHON YCYTW.

[MpoeKT peweHns 06 OTKase B MPUEME [OKYMEHTOB, Heob6XOoAMMbIX And
NpefoCcTaBeHnst MyHUUMNANbHON YCNyr, C yKasaHWeM MNpUYMH OTKasa (B Crydae,
eCM  OCHOBaHMS /19 OTKasa B MpueMe [JOKYMEHTOB, HeOOXOAUMbIX  And
NpefocTaBNeHnss MyHUUMNANbHON YCNyr, CBSi3aHbl C HapyLUEHMEM YCTaHOB/IEHHbIX
TpeboBaHWIN K TakMM [JOKYMeHTaMm, OCHOBaHWSA [/11 OTKa3a B MpueMe [OKYMEHTOB
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[OO/MKHbI  CoAepXaTb WH(OpMauUMio 0 HauMeHOBaHMM [LOKYMEHTOB (MH(opmaumu,
CBefleHWIA), KOTOpble He MNPeAcTaB/eHbl, COAEPXaT HeAOCTOBEPHble W (UnN)
MPOTUBOPEYMBbIE CBEAEHMS, OOPM/IEHBI C HapyLLEHEM YCTaHOB/IEHHbIX TPeboBaHuI),
HanpaB/SeTCa Ha cornacoBaHWe B YCTaHOB/IEHHOM MopsAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr0 OKYMEHTO060pOoTa.

CornacoBsaHve npoekTa pelweHus 06 OTKase B nMNpuveMe [OKYMEHTOB,
HeoOXOAMMbIX AN MPeAOoCTaB/eHN MYHUUUMNAILHOW YCNYru, OCYLLECTBAETCH B
nopsake, NpeaycMOTPeHHOM NYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pPerfameHTa.

ALMVHUCTPATUBHbLIE MpoLedypbl, YCTaHaB/MBAaEMble HACTOALWMM  MYHKTOM,
BbINO/HAOTCA B ieHb MOSTyYeHNs CBEAEHWIA M0 MeXBeLOMCTBEHHbIM 3arpocam.

PesynbTaTaMu  BbINO/IHEHUA  aAMUHUCTPATUBHLIX  Mpouesyp  ABNAKOTCA:
[AOKYMeHTbI (CBeAeHus), Heobxoaumble And NpefocTaBneHnUs MyHUUMNaNbHON YCnyru,
MPOEKT pelleHnss 06 OTkae B nNpuveMe [OOKYMEHTOB, HeoOXOoAMMbIX O
npefoCTaB/eHUst MYHULMNASIbHOR YCNyT I,

3.4.5. lcnonHeHne npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
aMUHUCTPATUBHOIO  pernaMeHTa, nMpu  HaIMuMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLIECTB/IETCA B aBTOMATUYECKOM PEXMME C UCNO/b30BaHWEM aBTOMAaTU3MPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, NpPeAHa3sHayYeHHOW A1 OKa3aHWUA TOCYLApCTBEHHbLIX W
MYHAUMNAbHBLIX YCAYr, B TOM 4WUC/e C MOMEHTa perucrpaumm 3asBfieHUs B
COOTBETCTBMM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO PErfaMeHTa.

3.4.6. MaKCUMasbHbI CPOK BbIMOMHEHNA a[MWUHUCTPATUBHBLIX Mpoueayp,
yKaszaHHbIX B NyHKTe 3.4 alMMHUCTPATUBHOIO perfiaMeHTa, COCTaBMAET NATb Paboumx
[HeW.

3.5. PaccMOTpeHre JOKYMEHTOB KOMUCCUEN

3.5.1. OcHoOBaHMEM Hayana BbIMNOMHEHNS aAMUHUCTPATUBHON npoueaypb!
ABNAETCA MOCTYMJIEHNE OT AO0/DKHOCTHOIO /iMUa, OTBETCTBEHHOrO 3a Hanpas/ieHue
MeXBELOMCTBEHHbIX  3arpocoB, [OKYMEHTOB (CBeeHWA), HeobXoAUMbIX A1
npefocTaBneHns MyHULMNaIbHOW YCNYTW.

[O/MKHOCTHLIM INLLOM, OTBETCTBEHHbIM 3a BbINO/HEHNE AAMUHUCTPATUBHOM
npouesypbl, ABNAETCA CekpeTapb lcnonkoma (ganee - JO/MKHOCTHOE  /MUO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/bTara NpefocTaBfeHns MyHULMNATLHOW YCyTI).

3.5.2.  [Io/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/nbTara
NpesocTaBNeHnst MyHULMNAIbHOR YCNyru:

paccmaTpuBaeT C(OPMMPOBAHHBIA KOMM/IEKT [OKYMEHTOB, HeoO6XoAMMbIX ANns
npefocTaBneHnst MyHULMNAbHOR YCNyru;

NPy BbISBIEHNUN OCHOBaHWI A/ OTKasa B MNPeAOCTaBNEHNN MYHULMNATbHOM
YCNYTW, YKa3aHHbIX B MyHKTe 2.8.2 afMMHUCTPATMBHOIO persiamMeHTa, NMoArotas/nBaeT
3aKNloYeHne 06 OTKase B MpefoCTaBNeHUM MYHUUMNANbHOM YCNyrn; KOMMIeKTyeT
AOKYMEHTbI (popmunpyeT aena);

B C/ly4ae OTCYTCTBMA OCHOBaHWI A/19 0TKasa B NpPefoCTaBleHUM MyHULMMNAbHOWA
YCNyru, nNpPeaycMOTPEHHbIX MyHKTOM 2.8.2 afMWHUCTPATMBHOIO pernameHTa, no
nToraMm  pacCMOTPeHUS  JOKYMEHTOB,  HEOOXOAMMbIX AN NpefocTaB/eHus
MYHULMNANbHOR YCNYrn, KOMMNEKTYET AOKYMEHTbI ((hopMUpYeET aena);
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HanpasnseT C(OPMMPOBAHHbIE YYeTHble [ena CemMeld Ha pPacCMOTPeHue
06LLECTBEHHOW YXXMNLLHOW KOMUCCUW (fanee - KOMUCCUs);

ALMVHUCTpPaTUBHbLIE MPOLEAYpPbl, YCTaHaBIMBaeMble HACTOALUMM  MYHKTOM,
BbINO/HAOTCA B TEUEHME OAHOro paboyero AHs.

Pe3synbTatamy  BbLINO/MHEHUS  aAMUHUCTPATUBHLIX  MNPOLEeAyp  ABNSAHOTCS:
Hanpas/ieHHble B KOMUCCUIO YUYETHbIE Aena.

3.5.3. CekpeTapb KOMUCCUM OCYLLECTB/IAET:

N3y4yeHne NOCTYNUBLUNX LOKYMEHTOB;

HasHayeHWe AHA 3acefaHns KoMUccuu,

N3BELLEHME YNeHOB KOMUCCUN O He 3acefjaHnsa KOMUCCUW.

AIMVHUCTPATUBHbIE MpOLefypbl, YCTaHaBNMBAaEMble HACTOALLUM  MYHKTOM,
BbIMOSHAKOTCA B TeYEeHWe OQHOro paboyero AHs.

Pe3ynbTaTaMu  BbINO/HEHUS  aAMUHUCTPATUBHLIX  MNpoOLUeayp  ABNSAHOTCA:
N3BELLIEHME YIEHOB KOMUCCUM O faTe 3acefaHus.

3.5.4. Komuccus Ha CBOEM 3acefjaHWyM Ha CBOEM 3aceflaHuUM paccMaTpuBaeT
YUYETHOE [1e/10 U NPVMHUMAET PeLLeHMe 0 paspeLleHn obmeHa unm 06 oTkase.

Pe3ynbTaTamu BbINOMHEHWUA agMUHUCTPATUBHLIX NPOLEAYpP ABNAKOTCA: peLleHne
0 paspeLLeHny obmeHa unn o6 oTKase.

3.5.5. CekpeTapb KOMUCCUM OPOPM/ISET PeLLeHne KOMUCCUN B popme NPOTOKONA
(2 ak3emnnapa) 1 nNepegaet Ha NOANUCH YieHaM KOMUCCUN.

PesynbTaTamu  BbINOAHEHNS  aAMUHUCTPATUBHLIX  NpoUedsyp  ABNAKOTCA:
nepegaHHoe Ha NoAnuch 3akYeHue.

3.5.6. UneHbl Komuccumn NoANUCLIBaKOT MPOTOKO/ N HaNpPaBNAKT CEKPETapIO.

ALMVHUCTPATUBHbLIE NPOLEAYpbl, YCTaHaBAMBaeMble NyHKTamu 3.5.4 - 3.5.6
HacTosLero PernameHTa, BbIMOHAKTCA B TeYeHMe OAHOro paboyero AHs.

Pe3synbTaTaMu  BbINONHEHUS  aAMUHUCTPATMBHbLIX  MNPOLEAyp  ABNSAKOTCS:
3aK/oyeHne, NoANMCcaHHoe YneHaMn KOMUCCUMN,

3.5.7. CekpeTapb KOMMUCCUW Hanpas/feT MPOTOKON KOMUCCUW [O/IHXHOCTHOMY
Ny, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTara NpefocTaB/eHns MyHULMMNabHOW
yCnyru.

ALMVHUCTPATUBHbIE NpoLefypbl, YCTaHaBNMBAaEMble HAaCTOAWMUM MYHKTOM,
BbIMO/HAKOTCA B TEUYEHUE OAHOro paboyero AHs.

Pe3ynbTaT npoueaypbl: NPOTOKO/ KOMUCCUM W YUEeTHOe [eno, Harnpas/eHHble
KOMUCCUM  [O/DKHOCTHOMY /iUy, OTBETCTBEHHOMY 3a [MOArOTOBKY pe3y/brarta
NpesocTaBNeHnst MyHULMNAIbHOR YCyru.

3.5.8. VicnonHeHne npoueayp, YKasaHHbIX B NMyHKTe 3.5.2 aAMUHUCTPATUBHOIO
pernameHTa, npu HaIMuMnm  TEXHWUYECKOW  BO3MOXHOCTM  OCYLUECTB/SETCA B
aBTOMAaTUYECKOM PEeXnme C UCMOo/b30BaHNEM aBTOMATMU3NPOBAHHOW MH(OPMaLMOHHOWA
CUCTEMbI, MNpefHa3HaYeHHOW [ANA OKa3aHWs TOCYAapCTBEHHBLIX WM MYHULMNAIbHBLIX
YCNyr.

MakcUMa/ibHbIA CPOK BbINOMHEHNA aAMUHUCTPATUBHbLIX MPOLEAYP, YKa3aHHbIX B
nyHKTe 3.5. aAMMHUCTPATMBHOIO pPersiaMeHTa, cocTtaBseT 4 paboumx AHs.

3.6. MNoaroToBKa pesynbTarta MyHULMNAIbHOW YCNyTn
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3.6.1. OcHOBaHMEM Hayana BbIMOMHEHNA aAMUHUCTPATUBHON npoueaypbl
AB/IAETCSA MOCTYMN/IEHME OT CeKpeTaps KOMUCCUUN 3aK/THOUEHNS KOMUCCUN.

[OMKHOCTHLIM /IMLIOM, OTBETCTBEHHLIM 3a BbINO/IHEHNE aAMUHUCTPATUBHOM
npoueaypbl, fBNsSeTCA cekpetapb licnonkoma — (fanee - [LO/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ysibTara NnpefoCcTaBeHns MyHULMNabHOR YCyri).

3.6.2.  [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pesynbTaTa
NpeLoCTaB/IeHNS MYHULMNATbHOR YCYTI:

rOTOBMT NPOEKT A0roBopa;

rOTOBUT MPOEKT PacropsXKeHUs 0 paspeLLeHnn obmeHa (fanee - pacropsHKeHue).

B cnyyae nNpuHATMS KOMUCCUEN pelleHUs 06 OTKase B Bblfaye paspeLleHus Ha
06MeH rOTOBMT MPOEKT nucbMa 06 0TKase B NPeAoCTaBEHUN MYHULMNILHOR YCyru
(manee - nucobmo);

HanpaefiseT  MOArOTOB/IEHHbIN MPOEKT  pe3ynbTata  MNPeAoCcTaBeHUs
MYHULUMMNASIbHOW YCMYr Ha COrsiacoBaHMe B YCTaHOB/IEHHOM MOPAAKE MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOIO JOKYMEHTO060pOTa.

AOMUHUCTPATMBHbIE MNPOLeLYypbl, YCTaHaB/IMBaeMble HACTOALMM  MYHKTOM,
BbIMOSIHAKOTCA B TeYEeHMEe OAHOro paboyero AHs.

Pe3ynbTaTaMun BbINOMHEHUSA aAgMUHUCTPATUBHbLIX NPoLedyp ABNAKTCA: NPOEKTHI,
Hanpas/ieHHble Ha MOAMWUCb.

3.6.3. CornacosaHve ” noAanucaHWe MNpoeKTa pe3ynbTata MpeaoCcTaBIeHNs
MYHUUMNANIbHON yCnyrn (ganee - MPOEKTbl AOKYMEHTOB) OCYLLECTB/AETCA [/1aBoi
CeNlbCKOro noceneHuns (ganee - Pykosogntens OpraHa).

[MoAroToBMEHHbIE MPOEKTbI AOKYMEHTOB, MMeIoLLMe 3aMeyaHus, BO3BpaLlaroTCA
Ha [0opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ysibTaTa MyHULUMNaIbHOM
ycnyru. Tlocne ycTpaHeHUsi 3ameyaHuii MPOoeKTbl [AOKYMEHTOB MOBTOPHO MNepedaroTcs
[N19 COrnacoBaHmsa 1 NoAnucaHus.

Pykosogutens OpraHa npu pacCMOTPEHMM MPOEKTOB [OKYMEHTOB MpPOBepsieT
Co6MoaeHe  alMUHUCTPATMBHOIO pernameHTa [O/MKHOCTHbIMKM nnuamy OpraHa B
4acTW CPOKOB BbIMO/IHEHWA afMUHUCTPATUBHbIX MpoLeayp, UX NoCcnefoBaTe/IbHOCTA U
MOSIHOTbI, HaNMYMS COrnacoBaHWin YNOMHOMOYEHHbIX [AO/MKHOCTHLIX vy, OpraHa B
CUCTeME 3/1eKTPOHHOr0 AOKYMEHTO060pOTA.

B cnyyae BbiSIBEHWA  HapyLUeHWA B 4acTM  CPOKOB  BbIMOJIHEHMS
aAMUHUCTPATMBHbLIX Npouefyp, WX MNOCnefoBaTeIbHOCT W MOMHOTbI PyKoBOAMTE b
OpraHa MHULMNPYET NPUBNIEYEHME K OTBETCTBEHHOCTN NI, AONYCTUBLUMX HapyLUEHWS,
B COOTBETCTBMM C MYHKTOM 4.3 aAMUHUCTPATMBHOIO perfamMeHTa.

AJMUHUCTPATUBHbIE NpOLefypbl, YyCTaHaB/MBaeMble HACTOAWMM  MYHKTOM,
BbINO/HAOTCA B TeUYEHUe OAHOro paboyero AHs.

PesynbTaTamMn  BbINOMHEHNA  aAMWHUCTPATMBHBLIX  MNpouUesyp  ABNAOTCA:
nognucaHHble LOroBOP W YTBEPXKAEHHOE PacropshkeHne Wan pelleHVe 06 OTKase,
Hanpas/ieHHble Ha PerncTpaLmio.

3.6.4. VcnonHeHwe npouefyp, YKasaHHbIX B MyHKTax 3.6.2, 3.6.3.
afIMUHUCTPATMBHOIO  pernamMeHTa, nMpu  HaIMYMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLIECTB/ISETCA B aBTOMATUYECKOM PEXMME C LCMO/b30BaHNEM aBTOMAaTU3MPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, NpeAHa3HA4YeHHON [/ OKa3aHWA TrOCYAapCTBEHHbLIX W
MYHULMNABbHBIX YCYT.
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MakcyMabHbIli CPOK BbINONHEHUS aMUHUCTPATUBHBIX NPOLEAYp, YKa3aHHbIX B
NyHKTe 3.6. aAMUHUCTPATMBHOIO PErnamMeHTa, COCTaBNSET [Ba PabOUMX AHEA.

3.7. Bblgaya (HanpaBfeHne) 3asdBUTENIO pe3ybTaTa MyHULMNANbHOW YCAyTrI

3.7.1. OcHoBaHVeM Hayasia BbIMOMHEHNA aAMWHUCTPATUBHOW MNpoLeaypbl
ABNAETCA MOJSIyYeHMe [O/MKHOCTHbIM  JIMLUOM, OTBETCTBEHHbIM 33  BbIMO/IHEHWE
afIMUHMCTPATUBHOW npoueaypbl, [AOKYMeHTa, MOATBePXAatoLwero npeaocTaBieHne
MYHULMNANbHOR YCNyTu.

[LO/XHOCTHbIM INLIOM, OTBETCTBEHHbIM 33 BbIMO/IHEHWE aAMUHUCTPATUBHOW
npouesypbl, ABNAfeTCA CcekpeTapb lcnonkoma (fanee - JO/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a Bbigavy (Harnpas/ieHue) JOKYMEHTOB).

3.7.2.  [OMKHOCTHOE /L0, OTBETCTBEHHOE 3a Bblgadyy (Hanpas/eHue)
[OKYMEHTOB:

obecneymBaeT  perucTpaumio U BHeCEHWE  CBEeAeHWA O  pe3ynbTare
NpefoCTaBNeHuss MYHULMNaIBHOW YCyrn B MOACUCTEMY BeAeHWS [OKYMeHTauum
aBTOMaTN3MPOBaHHOW MH(OPMAaLMOHHON CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHWs
rocyAapCTBEHHbIX U MYHULMNABHBIX YCAYT;

N3BeLLAeT 3aaBuTend (ero NpeacTaBmTens) CrocoboM, yKasaHHbIM B 3asB/IEHUN, O
pesynbTaTe NPefoCTaBfEHNA MYHULMNAIbHON YCMYTM U O BO3MOXHOCTW MOMyYeHUS
pesynbTaTa nNpefocTaBneHns MyHUUMNanbHou ycnyrn B OpraHe unm 8 ML,

WcnonHeHne  npouedyp  NpY HaIMUMKM  TEXHWYECKON  BO3MOXHOCTU
OCYLLIECTB/ISIETCA B aBTOMATUYECKOM PeXMMe C UCMO0/b30BaHNEM aBTOMATM3MPOBAHHOW
MH(OPMaLMOHHON CUCTEMbI, MpefHa3HaYeHHOW [N1S OKa3aHMA rocyfapCTBEHHbIX W
MYHULMNASBbHBIX YCYT.

AAMUHUCTPATUBHbLIE NpOLeAypbl, YCTaHaB/MMBaeMble HACTOAWMM  MYHKTOM,
BbINO/HAKOTCA B TeYeHWe OAHOro paboyero [AHA CO AHA MOAMUCAHWUA [LOKYMEHTa,
ABNAOLLErocs pe3ynbTaTom npeaocTaBeHns MYHULMNabHOWA ycnyru,
YNONHOMOYEHHbIM AO0/MKHOCTHLIM MLom OpraHa .

PesynbTaTamy  BbINONHEHUA  afMUHUCTPATUBHLIX  Mpouedyp  ABNAKOTCA:
pasMeLLeHVe CBefleHWA O pe3y/ibTaTte MpefoCTaBleHns MYHUUWUNASbHOW YCnyru B
MHPOPMALMOHHbIX CUCTEMaX, W3BelleHne 3aasutens (ero npeacraButens) o
pesynbTaTe NpefoCTaB/eHNs MyHULUNANIbLHOM YCIyrn 1 crnocobax ero nosyyeHus.

3.7.3. Topagok BblgauM  (HanpaeneHws) pesynbTata  NPeAoOCTaB/EHUNA
MYHULMNANIbHOW YCNyTW:

3.7.3.1. Mpn obpalleHnn 3asBUTENSA 3a Pe3y/bTaTOM MYHULMNaIbHON YCnyru B
M®Ll, paboTHMK MO®LL BbigaeT 3adBUTENtO pe3ynbTaT MYHULMNaNbHOW YCnyru B
(hopme  3K3emnnspa 3MEKTPOHHOro AOKYMeHTa Ha OymaxkHoMm Hocutene. [1o
TpeboBaHWIO 3asABUTENIA BMECTe C 3K3eMMNIAPOM  3/IEKTPOHHOINO [OKYMeHTa Ha
OYMaXHOM HOCUTeNne emy MpefoCTaB/IfETCA 3K3eMMAAp 3MEKTPOHHOIO [OKYMEHTa
MyTEM €ero 3anucy Ha CbeMHbI HOCUTE/b MH(OPMALMN UM HANPaBIEHNUs 3K3eMMNiApa
3/IEKTPOHHOI0 JOKYMeHTa M0 3/1IEKTPOHHOW MoyTe B agpec 3assutens. Mpu 3anucy Ha
CbEMHbIA HOCUTE/Ib MH(OPMaUMM  WIN  HanpaBleHUN 3K3eMNspa 3MEeKTPOHHOIO
[OKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMMAAP 3/1EKTPOHHOIO [LOKYMeHTa Ha
OYMaXHOM HOCWTene, MO 3/IEKTPOHHOM MOYTe WAEHTUYHOCTb TakKoro 3k3emnspa
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3/IEKTPOHHOI0 [10KYMEHTa 3K3eMMasapy 3M1eKTPOHHOIO0 AOKYMEeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepsieTCs YNOHOMOYEHHbLIM COTPYAHUKOM C MCNO/Mb30BaHNEM YCWUIEHHOM
KBa/IM(PULMPOBAHHOM 3/IEKTPOHHOW NOAMUCH.

AQMUHMCTPATMBHbIE NPOLEAYPbl, YCTaHaB/MBAEMble HACTOALLMM  MYHKTOM,
BbINOMHAOTCA B MOPSAKE O4YepeaHOCTW, B [AeHb MPUOGLITUA 3asaBUTENS B CPOKM,
yCTaHOB/IEHHbIE perfiaMeHTom paboTbl MOLL.

PesynbTataMun BbINO/HEHUS aAMUHUCTPATUBHBLIX NPOLEAYP ABNAIOTCA: uKcaums
(bakTa Bblgaun pesynbTaTa NPefOCTaB/EHUS MyHUUMNanbHou ycnyrn B AVIC MOL,
pe3ynbTaT NpefoCcTaB/IeHNs MyHULUMNAIbHOW YCYTI, BblAaHHbIN 3a9BUTESHO.

3.7.3.2. Tpn obpalleHnn 3aaBUTENS 3a Pe3yNbTaTOM MyHULMNALHOW YCnyru
yepe3 Pecny6/MKaHCKMA nopTan 3asdBUTENO B JINYHBLIA KaObWHET aBTOMATUYECKM
HanpaB/seTCa  3NIEKTPOHHbIA  06pa3  [AOKYMeHTa,  SB/AKOLWIErocs  pesynbTaTom
npefocTaBeHns MYHULMNAbHOA yCnyru, MNOAMUCAHHbIN YCUNEHHOM
KBa/IM(hMLMPOBAHHOI 31IEKTPOHHOW NOAMNMUCLIO YMOTHOMOYEHHOIO JO/MKHOCTHOrO nua
OpraHa .

AAMVHUCTPATUBHbLIE NPOLIEAYPbl, YCTaHaBMBAeMble HACTOALMM  MYHKTOM,
BbINONHAKOTCA B AeHb MOAMUCAHWUA AOKYMEeHTa, MOATBEPXKAAOLLEero npeLocTaB/ieHme
(oTka3 B NpeAoCTaBIEHNN) MYHULMNAILHOW YCNYTK, YNOMHOMOYEHHbIM [O/KHOCTHBLIM
nvyom OpraHa.

PesynbTataMn  BbIMOMHEHNA  aAMUHUCTPATUBHBLIX  NpoOLeayp  ABNAIOTCS:
HanpasneHve (NpedocTaB/ieHMe) C MCNoSb30BaHMEM Pecny6/MKaHCKOro rmnoprana
3a9BUTE/O [OKYMEHTa, NMOATBEPXAAtOLLEro NpeaocTaB/ieHNne MyHULMNATbHOW YCyrn
(B TOM yuncne 0TKa3 B NpeAoCcTaB/eHN MyHULMNAIbHOW YCNyTi).

3.7.3.3. MNpwn obpalleHnn 3asBUTENA 3a Pe3YyNIbTaTOM MYHULUMNILHOA YCNyrn B
OpraH, [O0/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bbigadvy (HanpasfieHWe) [AOKYMEHTOB,
BblAaeT 3asBUTENO pe3y/bTaT MyHUUMNasbHOW ycnyrn. o TpeboBaHMIO 3asBUTENS
BMeCTe C 3K3eMMIAPOM 3/IEKTPOHHOrO [OKYMeHTa Ha OyMaXHOM Hocutene emy
NpefoCcTaBNAeTCA IK3EMMNNAP 3/1EKTPOHHOI0 AOKYMEHTa MyTeM €ro 3anmcu Ha CbeMHbIN
HOCUTE/Ib MHOPMAaUUN WU HanpaB/ieHUs 3K3emnsifpa 31eKTPOHHOIo LOKYMeHTa Mo
3/IEKTPOHHOI MoYTe B afpec 3asaBUTENS.

AAMVHUCTPATUBHbIE NPOLeAYPbl, YCTaHaB/IMBAEMblE HACTOALLMM  MYHKTOM,
OCYLLECTBNIAOTCA B MOPSAKE O4YepefHOCTW, B [eHb MNpuObITUA 3asaBUTENs B
COOTBeTCTBUM C [NpaBnnamy BHYTPEHHero Tpy40BOro pacrnopsgka OpraHa.

Pe3ynbTaToM BbINOMHEHNA aAMUHUCTPATUBHBLIX MPOLEAYP ABNAOTCA: uKcaums
(pakTa  BblgauuM  pe3y/nbTaTa  MpefoCTaBfeHUs  MYHWUMNAIbHOM — ycnyrm B
aBTOMaTU3NPOBAHHOW MH(OPMaLMOHHON CcUCTeMe, NpefHa3HaYeHHOW [N8 OKa3aHWS
roCylapCTBEHHbIX Y MYHULMUNAbHBLIX YCAYT.

3.8. cnpaBneHne TeEXHUYECKUX OwnboK

3.8.1. B cnyyae 06Hapy>XeHWsi TEXHUYECKO OLUMOKMN B IOKYMEHTe, SABNSAOLLEMCS
pe3ynbTaToM MYHULMNANbHOW YCyTW, 3asBUTENb HanpaBnseT B OpraH:

3asBNeHne 06 WCMpaBleHWN TEXHUYeCKon owmnbkn (npunoxkeHne Ne 4 K
HaCcTOsILLEMY aAMUHUCTPATUBHOMY PErNameHTy);
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[OOKYMEHT, BblfaHHbIA 3asBUTEN0 KakK pe3ynbTaT MyHUMUMNaIbHOW YCNyru, B
KOTOPOM COAEPXUTCS TEXHNYECKAA OLLUNOKA;

NOKYMEHTbI, VMEKOLLME HOPUANYECKYIO CUY, CBUAETENbCTBYIOLIME O HAIMYMK
TEXHMYECKOIN OLINOKM.

3aABneHne 06 UCrpaBieHUN TEXHUYECKON OLUMOKM B CBELEHMUSX, YKa3aHHbIX B
[AOKYMEHTE, SBNAIOLEMCS Pe3yibTaTOM MYHULMNAIbHON YCAyri, NOAaeTCs 3aaBUTENIEM
(YNoNHOMOYEHHbIM MNpeACTaBUTENEM) MOYTOBbIM OTNpaB/ieHVeM (B TOM u4ucie C
MCNOMb30BaHEM 3M1EKTPOHHON MOoYTbI), MO0 Yepe3 Pecny6/MKaHCKWA nopTan Wm
ML,

3.8.2. [10/IKHOCTHOE NNLO, OTBETCTBEHHOE 3a NpPUemM JOKYMEHTOB, OCYLLECTBNAET
npviem 3asBfieHNs 06 UCMPaBIEHUN TEXHUYECKOW OLUNOKKN, PerucTpupyeT 3asBfieHue ¢
MPUIOXKEHHLIMW JOKYMEHTaMU W nepeaaeT UX LO/MKHOCTHOMY /ALY, OTBETCTBEHHOMY
3a 06pabOTKY [JOKYMEHTOB.

AAMVHUCTPATUBHbIE NPOLEAYPbl, YyCTaHaBIMBAeMble HACTOALWMM  MYHKTOM,
BbINOMHAOTCA B TEYEHNE OAHOro paboyero AHs C AaTbl perucTpauun 3asaseHus.

Pe3ynbTaTtamy BbINOMHEHNA afMUHUCTPATUBHLIX MPOLeLyp ABNAOTCA: MPUHATOE
N 3aperncTpuMpoBaHHOE 3asiB/IEHNE, HarpaB/IeHHOE Ha PAcCMOTPEHUE AO0/MKHOCTHOMY
NNy, OTBETCTBEHHOMY 3a 06paboTKYy AOKYMEHTOB.

3.8.3. [lo/mKHOCTHOEe /L0, OTBETCTBEHHOE 3a 006paboTKy [OKYMEHTOB,
paccMaTpuBaeT [LOKYMEHTbl M B LeNsSX BHECEHWS WUCMPaBNeHUA B  [OKYMEHT,
ABNAOWMIACA Pe3ynbTaToOM MNPeAoCTaBeHNs MYyHUUMNAIbHON YCNyrn, OCyLecTBASET
npoueaypbl, NPefyCMOTPeHHble MYHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W
BblJaeT WUCMpaB/eHHbIA [LOKYMEHT 3asBuTeNto (YNO/JIHOMOYEHHOMY MpPeACcTaBUTENIO)
NMYHO MOL POCNUCHL C U3bATMEM Y 3asaBMTens (YMOSIHOMOYEHHOrO NpeacTaBUTens)
OpUrMHana AoKyMeHTa, B KOTOPOM COAEPXXUTCA TEXHUYeCKas OLnbKa, Uin Hanpasnset
B afpec 3asBWTeNs MOYTOBbIM OTMNpaBfieHVeM (MOCPeACTBOM 3/1EKTPOHHOM MOYTbI)
MACbMO O BO3MOXHOCTM MOJSyYeHUs [OKYMeHTa npuv npepoctasneHnn B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COAEPXKUTCS TEXHUYECKas OLLIMOKa.

AOMWHUCTPATUBHbIE NPOLEAYPbl, YCTaHaBIMBaeMble HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B TeYeHWe [BYX paboumx AHEei nocne OOHApY>XeHUs TeXHUYECKOW
OWMOKN WM MOMyYeHUss OT JI060ro 3aMHTEepPecoBaHHOIO /uua  3asB/IEHUS O
A0NYLWEeHHON owwmnoKe.

PesynbTataMy  BbIMOMHEHNA  aAMUHUCTPATUBHBLIX  NPOLEAYpP  SBNAKOTCA:
BblAaHHbIA (HanpaB/ieHHbIN) 3aBUTENIO JOKYMEHT.

4. MopaaoK 1 hopMbl KOHTPONA 3a NpPefoCTaBNEHNEM MYHULUNANbHOM
ycnyru

4.1. TTopsAA0K OCYLLEeCTBNEHMS TEKYLLEro KOHTPO/IS 3a COBMOAEHMEM N UCMOSTHEHVEM
OTBETCTBEHHbIMU [O/HKHOCTHBIMW IMLAMW MOIOXKEHWI afAMUHUCTPATUBHOIO
pernaMeHTa 1 UHbIX HOPMaTMBHbIX MPaBOBbLIX aKTOB, YCTaHaB/IMBaOLLMX TPebOBaHNA K
MpeaocTaBNeHNO MyHULUMMNAIbHON YCNYrK, a Takke NPUHATUEM UMW peLLeHuit

KOHTpOANb 3a NOMHOTON 1 KayeCcTBOM MPeAoCTaBNeHUs MYHULMNANbLHON ycnyri
BKNIOYaEeT B Ce0s1 BbIABNEHME U YCTPaHEHMe HapyLLeHWIA NpaB 3asBUTeNeid, NPoBeaeHNe
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MPOBEPOK  COGMIOAEHMS  Mpoueayp NpPefoCTaBleHWs  MYHUUMMANbHOW  YCyr,
MOArOTOBKY PeLUeHuin Ha aeincTBms (6e3AeCTBUE) AOMKHOCTHBIX ML, OpraHa MecTHOro
caMoynpaBeHusI.

dopmMamn  KOHTPONS 32 COG/OIEHUEM  WCMOMHEHUS  afMUHUCTPATUBHbIX
npoueayp SBNSKOTCS:

1) NpoBepka W COrNacoBaHWe MPOEKTOB [AOKYMEHTOB MO MpPefoCTaBNeHNHO
MYHULMNANbHOW YCNyTuL;

2) NpoBoAUMble B YCTaHOBNEHHOM  MOPsiAKe  MNPOBEPKM  BefeHUs
[EeNonpon3BOACTBA,;

3) npoBefieHNe B YCTAHOB/EHHOM MOPS/KE KOHTPO/bHbIX NMPOBEPOK CO6/MOAEHUS
npoueayp NpefoCcTaBNeHNs MyHULMMaNbLHOR YCnyri.

B UensiX TeKyLIero KOHTPONS WCMONb3YKTCA CBEAEHWS, WMEIOLIMECS B
9NEKTPOHHOWN 6ase faHHbIX, CNy)eOGHass KOPPECMOHAEHLMS, YCTHas W NUCbMEHHas
MHAopMaLUMs OMKHOCTHBIX ML, OCYLLECTBASIOLLMX BbINOMHEHWE aAMUHUCTPATUBHbIX
NpoLEeayp, XXYPHarbl yYeTa COOTBETCTBYHOLLMX AOKYMEHTOB 1 ApYrue CBEAEHUS.

[lNsi OCyLLECTBEHNS! KOHTPONS 33 COBEPLUEHWEM [e/CTBMIA NpY NpeaocTaBeHNN
MYHULMNAILHOW YCNYTU U MPUHSTAN PeLLeHUi A PYKOBOAWTENO OpraHa MeCTHOro
camoyrnpaB/ieHVWsi NPeACTaBNAKOTCA  CMpaBKM O  pe3ynbTatax  NpefocTaB/ieHus
MYHULMNANbHOW YCNyTru.

O CryYasix U NpUYMHaX HapyLLIEHMS CPOKOB, MOCNEe0BaTeNIbHOCTU U CoflepXKaHus
aIMAHUCTPATVBHbIX MpoUeayp AO/MKHOCTHblE NiMLUA HEMEASIEHHO  MH(OPMUPYHOT
PYKOBOAUTENS OpraHa, MpPeAaoCTaBNSIOWIEr0 MYHULMNABHYH YCAyry, a Takxke
NpeAnPUHMMALOT CPOUHbIE MEPbI MO YCTPAHEHUIO HaPYLLIEHNIA.

TekylMiA KOHTPOMb 3a  COOMOAEHWEM  MOCNeAoBaTeNbHOCT  AeNCTBUIA,
OMNpeAeneHHbIX  aAMUHUCTPATMBHLIMW  MpoLedypaMy MO NPefoCTaBlEHMIO
MYHULMNANLHOW  YCNyrW, OCYLUECTBNSETCS 3aMecTUTEeNeM PYKOBOAWTENs OpraHa
MECTHOTO  CamOYymMpaBfieHUs,,  OTBETCTBEHHbIM 33  OpraHu3auuio  paboTbl MO
NPefoCTaBNEHNIO MYHULMMANBHOW YCNYTW, HayalbHUKOM OTAeNa, OCYLLEeCTBMAIOLLErO
opraHusauuo paboTbl N0 NPeAOCTABNEHNI0 MyHULMNANLHOW YCYTHA.

MepeyeHb  AOMKHOCTHBLIX /AL,  OCYLUECTBASAIOWMX  TEKYLMA  KOHTPONb,
YCTaHaB/NMBAETCA MOMOXEHWSIMUA O CTPYKTYPHbIX MOApa3feNneHnsx opraHa MecTHOro
camoynpaBfieHNUst U O/KHOCTHLIMU pernaMmeHTamu.

4.2. MopsaoK 1 NepUoAMYHOCTb OCYLLIECTBIEHUS NNAHOBbIX 1 BHEMMIAHOBbIX NPOBEPOK
MOMHOTbI 1 KayecTBa NpefoCTaBNeHNst MyHULMMNANLHOWR YCNyru, B TOM Yice NOpsAoK
1 (hopMbl KOHTPO/S 3@ MOMHOTOM M KauecTBOM MPeaocTaB/ieHUs MyHULMNanbHOM
yCcnyru

4.2.1. KOHTPO/b 32 NOMHOTON M Ka4eCTBOM MPefoCTaB/IeHNsa MyHULMNATbHOM
YCNYry OCyLLEeCcTBNseTCA B popmax:

1) NnpoBefeHNs NPOBEPOK;

2) pacCMOTPEHUS Xanob 3asBuTenein Ha gencTensa (besgeicteme) OpraHa, a
TaKKe NX AO/MKHOCTHBIX NAL, MYHULUNAIbHBIX CRY>XaLnX.

4.2.2. B Uenax OCYLIECTBMEHUS KOHTPONS 3a MOMHOTOM W KayeCcTBOM
NpefocTaBNeHss MYHUUMNANbHON YCNyrn MNpPOBOAATCS MNJ1aHOBble W BHEMIaHOBbIE
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npoBepkn. TopsagoK W NEepUOAMYHOCTL  OCYLLIECTBMEHUS  MNAaHOBLIX  MPOBEPOK
yCTaHaBNMBaeTCA naaHoM paboTbl OpraHa. pn NpoBepke MOryT paccMaTpuBaThbCs BCE
BOMPOCHI, CBSi3aHHble C MpPefOCTaB/eHWEM MYHULMNaNbHOW YCnyrn (KOMMEKCHbIE
MPOBEPKKN), WM OTAENbHbIA BOMPOC, CBA3aHHbIA C NPeaocTaBNeHMEM MYHULMNAIbHO
ycnyrn  (TemaTuyeckme npoBepku). [poBepka TakKe MOXET MpoBOAMTLCA MO
KOHKPETHOW >kanobe 3asBuTens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOASATCA B CBSI3M C MPOBEPKOW YCTPaHEHMS
paHee BbISBMEHHbIX HapyLUEHWA afMWUHUCTPATMBHOIO PernaMeHTa, a TakXe B Clyvae
nonyyeHns >xanob 3assBuTenein Ha paeinctema (6e3penicteue) OpraHa, a Takke WX
AOMKHOCTHbIX /INL, MYHULMMANBbHBIX CMYXaLLmMX.

4.2.4. Pe3ynbTaTbl NPOBEPKN OPOPMASAIOTCA B BUAE aKTa NMPOBEPKW, B KOTOPOM
YKa3bIBatOTCA BbISB/IEHHbIE HEAOCTATKM U NPELNIOXKEHNS MO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb [JO/HKHOCTHbIX /WL, OpraHa, NpefoCTaBNSALLErO
MYHULMMNaNbHYO YCNYry, 3a peLleHns v aeicTeus (6e3neiicTBme), NpUHNMaeMble
(ocylLEeCTBNSIEMbIE) UMW B XO€ NPEeA0CTaBNEHNS MYHULIMNALHOR yCnyru

Mo pe3ynbTaTam NPOBeLEeHHbIX MPOBEPOK B C/lyYae BbISBMEHNA HapyLUEHWI Mpas
3aABUTENEN BWHOBHbIE NMLA MPUBIEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKOHOZaTeNnsCTBOM Poccuminickoin desepaunu.

PykoBoauTenb opraHa MeCTHOro CamoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHNE 3asBNEHWIA.

PykoBogutenb (3amecTuTe/lb PYKOBOAMTENA) CTPYKTYPHOrO MoApasfeneHus
opraHa MeCTHOro camoynpaB/fieHUs HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHagnexallee BbINONHEHME aAMUHUCTPATMBHLIX AEACTBUIA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO periameHTa.

[IO/DKHOCTHbIE /IMUa W WHble MYHULMNAIbHbIE CAY)XXallMe 3a peLleHns U
nenicteus (6e3eincTeme), NpUHMMaemble (OCYLLECTBNSIEMbIE) B X04e NpeaocTaB/ieHNs
MYHULMNaIbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAATeIbCTBOM MOPSAKE.

4.4. TToNoXeHWs, XxapakTepuaytoLme TpeboBaHMs K NopsaaKy v hopmam KOHTPO/A 3a
npefocTaBeHeM MyHULMNATbHOW YCNYTK, B TOM YKC/e CO CTOPOHbI FpaXkaaH, X
06beNHEHNI N OpraHu3aLmin

KoHTposnb 3a npegocTaBfieHeM MYHULMMNATbHOW YCNYr CO CTOPOHbI FpaXkaaH,
X 0O0beAMHEHWA W OpraHuM3auuii, OCYLLEeCTB/AETCA MOCPEACTBOM  OTKPbITOCTU
[eATeNbHOCTM  opraHa  MeCTHOro  CamoOyrnpaB/ieHusi  Npu  MpefoCTaB/IeHnN
MYHUUMNA/IbHOA  YCNYrK,  MOMyYeHUs  MOJMHOW, aKTyalbHOW W [10CTOBEPHOM
MH(opMaumy 0 Nopsiake NpeaocTaBneHns MyHULMNabHOW YCIyrn U BO3MOXHOCTU
Aocye6HOro paccMoTpeHus obpalleHnin  (kanob) B npouecce NpeaocTaB/eHNUs
MYHULMNLHONR YCNyTn.

5. [locyae6HbI (BHeCYAeOHbIN) NOpPAaAoK 06XKanoBaHWUA pelleHnii 1 4eCcTBUI
(6e3neincTemsA) opraHa, NpeAocTaBNAOWEro MyHULMNaNbHYO YCyry,
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MHOTO(YHKLUMOHANbHOIO LEeHTpa NpeaocTaBNeHnst roCyAapCTBEHHbIX U
MYHULUMNAaNbHbLIX YCNYT, OpraHn3aluii, ykasaHHbIX B YacThn 1.1 ctaTbn 16
®efepanbHOro 3akoHa Ne210-d3, a TakXe UX OMKHOCTHbLIX Nn,
MYHUUUNANbHBIX CNYXXalnx, paboTHUKOB

5.1. 3asBuTENM UMEIOT NPaBo Ha 06XasoBaHWe B AOCYAe6HOM MOPSAKE peLleHunit
N gencTBuin (6e30eiCTBMA) OpraHa, NPeAOCTaBMAOWEro MyHUUUNAIbHYHO YCayry,
[OO/DKHOCTHOrO  /iMla  opraHa, MpefoCTaB/IAtoWEro  MyHUUMUNAIbHYHO  YCyry,
MYHAUMNANIbHOrO  CNYXKallero,  PYKOBOAMTENd  opraHa,  MpefoCTaBAsOLLEro
MYHULMMNANbHYHO ycnyry, MHOrO()YHKLMOHa/IbHOIO LIeHTpa, paboTHMKa
MHOTO(DYHKLMOHA/IbHOTO LiEHTPa, opraHu3auuii, npefyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 PesepanbHOro 3akoHa Ne 210-P3, a Takxe UX pabOTHUKOB.

3asABUTE/Ib MOXET 06PaTUTLCS C XKasob0i, B TOM YUC/IE B CEAYHOLWMNX Cy4asX:

1) HapyLLeHWe CpoKa perucTpayumn 3anpoca o NpefocTaBneHUn MyHULMNaNbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepasbHoOro 3akoHa Ne 210-P3;

2) HapylUeHve cpoka MpefocTaB/eHNs MyHUUMNaIbHON ycnyrn. B ykasaHHOM
Cnyyae aocyfebHoe (BHecyaebHOE) 06XKanoBaHWe 3asBUTENIEM PELUEHUA U [LelCTBUiA
(6e3aeincTBNA) MHOrOMYHKUNOHANIBHOIO LIEHTPa, paboTHMKA MHOrOgYHKUWNOHaIbHOMO
LleHTpa BO3MOXXHO B C/lyyae, €C/IM Ha MHOrO(DYHKLMOHA/IbHLIA LEHTP, pelleHus W
nectems  (6e3deiCTBME)  KOTOPOro  OGXanyroTcs,  BO3MOXKeHa  (DyHKUMS Mo
NpefoCTaB/eHNO COOTBETCTBYHOLUMX MYHUUMNAIbHBIX YCAyr B MOSHOM 00beme B
nopsake, onpefeneHHoM Yactbio 1.3 ctatbi 16 PefepanbHOro 3akoHa Ne 210-P3;

3) TpeboBaHWe y 3ad9BUTENS AOKYMEHTOB UK MHOPMaL MK NGO OCYLLECTB/IEHUS
[EVCTBUIA, NpeACTaB/eHWe WM OCYLLECTB/IEHWE KOTOPbIX He  MNpeaycMOTPEHO
HOpMaTMBHbIMW  MpPaBOBbIMW  akTamu  Poccuiickon  Pefepauyyn, HOPMATUBHbLIMM
NpaBoBbIMK akTamu Pecny6svky TartapcTaH, MyHUUMNaIbHBIMU MPaBOBbIMK aKTaMu
AN NPefoCTaBNeHNst MyHULMNATbHOW YCNYT W,

4) 0TKa3 B MNpWemMe [OKYMEHTOB, MpefoCTaB/ieHVWe KOTOPbIX MpPesyCMOTPEHO
HOPMaTMBHbLIMW  NPaBOBbIMW  akTamu Poccuiickoi  Pefepaumun, HOPMATUBHLIMU
npaBoBbIMK akTamu Pecny6nvkyn TaTapcTaH, MyHUUMNaIbHBIMK NPaBOBbIMW aKTamu
A1 NPefoCTaB/IeHNS MyHULMNAIbHOW YCNYTI, Y 3aaBUTENS;

5) oTKa3 B NPefoCTaBfeHUM MYHMUUMMNAbHOM YCNYTri, eCN OCHOBaHNA OTKas3a He
npeaycMOTpeHbl (efepa/ibHbIMKA 3aKOHaMU 1 MPUHATLIMA B COOTBETCTBMM C HUMM
MHbIMW HOPMATUBHBLIMW MNPaBOBbIMX akTamy Poccuiickor Pepepaumun, 3akoHaMu W
NHbIMU HOPMaTUBHbIMY NpaBoOBbIMWA  aKTamu Pecny6nuku TarapcTaH,
MYyHAUMMNANbHBIMA  NPaBOBbIMW  akTaMW. B yKasaHHOM  cfiyvyae  gocyaebHoe
(BHecynebHoe) o006)KanoBaHWe 3asBUTENEM pPeLleHUA W aeicTeuin  (6e3nencTens)
MHOTrOYHKUMOHANIbHOrO  LeHTpa, paboTHMKA  MHOTOMYHKLMOHA/IBHOTO  LieHTpa
BO3MOXHO B C/ly4ae, ecn Ha MHOTrOMYHKUMOHaIbHBIA LEHTP, pelleHns u AelCTBUS
(6e3neicTBME) KOTOPOro O06XanytoTCs, BO3/I0XKEHA (YHKUMA MO MpefoCTaBeHNIO
COOTBETCTBYIOLMX  MYHUUMMANbHLIX  YCAYr B MOMHOM 00beMe B  TMOPSAKe,
onpegeneHHoM Yactbto 1.3 cTatbm 16 ®PepepasibHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3adBUTENA MPU MNPEAOCTaBNEHNN MYHUUUNANbHOW YCNyru
nnatbl, He MPeayCMOTPEHHOW HOPMATUBHBLIMW NPaBOBbLIMW akTaMu PoCCUIACKOMN
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defepaumn,  HOPMATUBHbLIMM  NPaBOBbIMM  akTamu  Pecny6nvku  TartapcraH,
MYHULMNabHBIMW NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpefoCTaB/ANOLWEro MyHULMNAIbHYO YCIyry, AO/MKHOCTHOIO
NiLa opraHa, NpefocTas/AOWEro MyHUUMMNATbHYO YCIyry, MHOTOMYHKUVOHaIbHOIO
LIeHTpa, paboTHMKA MHOTO(YHKLMOHa/IbHOTO LIEHTPa, OpraHu3almii, NpeaycMOTPEeHHbIX
yacTbto 11 cTtatbm 16 PepepanbHoOro 3akoHa Ne 210-®P3, mnm mx paboOTHUKOB B
MCnpasneHn JOMYLEHHbIX UMW OMneyaToK U OWMOOK B BblAaHHbIX B pe3y/bTare
MPefoCTaBNeHnss  MYHUUMNATbHOW  YCIYyrn  AOKYMeHTax  iMbo  HapylleHue
YCTAHOB/IEHHOr0 CpoKa TaKuUX WchpaeneHuWid. B ykasaHHOM cnydae [ocyaebHoe
(BHecynebHoe) o0b6XanoBaHWe 3asBMTENIEM pPeLleHUA W OeACTBUIA  (6e30enCTBUSA)
MHOrO(DYHKUMOHA/IbHOTO  LieHTpa, paboTHMKA MHOrOMYHKUMOHANIBHOIO  LieHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTO(YHKUMOHa/IbHBIM LIEHTP, PeLleHns 1 LeincTBuS
(6e3neincTBe) KOTOPOro 006XKanykoTcs, BO3NMOXKEHA (YHKUMA MO NPeaocTaBieHnto
COOTBETCTBYIOLMX MYHUUMMATbHLIX YCIYr B MO/IHOM O00beMe B  MOPSAKe,
onpefeneHHoOM 4YacTbto 1.3 cTatbi 16 ®efepasibHOro 3akoHa Ne 210-P3;

8) HapyleHue cpoka WM nopsAka Bblgadn [LOKYMEHTOB MO pe3ynbTaram
NpefoCTaBNeHUs MyHULMNANIbHON YCNyru;

9) npuocTaHoBEHNEe NPeAOCTaBEHNA MYHULMNALHON YCYyrn, ecii OCHOBaHUSA
MPUOCTAHOB/IEHNSI He MpedyCMOTPeHbl (eaepasbHbIMU 3aKOHaMW U MPUHATLIMKA B
COOTBETCTBMM C HUMM WHbIMW HOPMAaTUBHbLIMW MPaBOBbIMW aKTaMu POCCUIACKON
defepaummn, 3aKOHaMW M UHLIMM HOPMATUBHBLIMW MPaBOBbIMM akKTaMu Pecny6/mKu
TarapcTaH, MyHUUMNAbHLIMW NPAaBOBbIMY aKTaMu. B yKa3zaHHOM cnydae focynebHoe
(BHeCyfleOHOE) 06XanoBaHWe 3asBUTENIEM pPeLleHniA 1 AeicTBuin  (6e3aeicTBrs)
MHOTO(YHKUMOHaIbHOrO  LieHTpa, paboTHMKA  MHOrOMYHKLMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOrO(YHKUMOHa/IbHbIA LIEHTP, PeWeHns 1 LeincTBuS
(6e3nenicTBME) KOTOPOro 006XKanyrtoTcs, BO3/IOXKEHa (YHKUMA MO MpefoCTaB/IEHUNIO
COOTBETCTBYIOLWMX  MYHULUMNASIbHLIX  YCAYyr B MNOMHOM 00beme B  MOPALKE,
onpefeneHHoM YacTbio 1.3 cTtatbh 16 dPefepanbHOro 3akoHa Ne 210-P3.

10) TpeGoBaHMe Yy 3asaBUTENA NPWU NPEAOCTaBIEHUN MYHULMMATLHOW YCIyru
[AOKYMEHTOB WM MH(OPMaLUumW, OTCyTCTBME U (ANM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3bIBa/ICb MPW MepBOHAYa/IbHOM OTKase B NpuemMe JOKYMEHTOB, HEOOXOAMMbBIX A/1S
NpefoCcTaB/eHnst MyHUUMNAbHOM YCnyrn, NMbo B MpeaocTaB/ieHn MyHULMNAaIbHOM
YCNyru, 3a UCK/IIOYEHVEM C/lyyaeB, MPefyCMOTPEHHbLIX MYHKTOM 4 4yacTu 1 cTatbk 7
depepanbHOro 3akoHa Ne 210-®3. B ykasaHHOM cny4vae gocyfaebHoe (BHecyaebHoe)
06XanoBaHue 3asdBuTeNEM peLLeHniA 7 [eCTBIiA (6e3penicTeuA)
MHOTrO(YHKUMOHaNbHOrO  LieHTpa, pPaboTHMKA MHOrOMYHKLMOHA/IbHOrO  LieHTpa
BO3MOXXHO B C/lyYae, €C/iM Ha MHOrO(YHKLUNOHANbHBIA LEHTP, PEeLUeHns 1 LeicTBus
(6e30eiCTBME) KOTOPOro 06XKaNnytoTCs, BO3/IOXKEHA (MYHKUMA MO MpefoCTaB/EHUIO
COOTBETCTBYIOLMX ~ MYHUUMNANbHBIX  YCAYr B MOMHOM 06beMe B MOPSAKe,
onpefeneHHoOM 4yactbio 1.3 ctatbk 16 PefepasibHOro 3akoHa Ne 210-P3.

5.2. XKanoba nopaetcA B MNWCbMEHHOW iopMe Ha OyMaKHOM HocuTene, B
3NIEKTPOHHOM  (hopMe B OpraH, MpPeaoCTaBMsSIOWMA  MYHUUUNATIbHYIO  YCAyrY,
MHOrOYHKLUMOHANbHBIA LEHTP MO0 B COOTBETCTBYIOLLMIA OpraH rocyAapCTBEHHOM
BacTW, ABNAIOLWMIACA yupeauTeneM MHOTrO(YHKLMOHAILHOIO UeHTpa (fanee -
yupeauTes  MHOTOYHKUMOH&/IBHOTO  LEHTpa), a Takke B OpraHusaumu,
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npeaycMOTpeHHble YacTbto 1.1 ctatbu 16 ®PepepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha pelueHns n aenicteus (6e3aeiicTBUE) PYKOBOAMTENS OpraHa, MpefoCTaB/SHOLLErO
MYHULMNAbHYIO YCNYry, NOLAITCA B BbILLECTOAWMIA opraH (Npw ero Haamumm) nméo B
C/ly4yae ero OTCYTCTBMSI paccMaTpuBalOTCA HEMoCPefCTBEHHO PYKOBOLMTENIEM OpraHa,
NPefoCTaBNAOWEro MyHUUMNANbHYO yenyry. XKanobbl Ha pelleHus W OencTsus
(6e3neiicTBue) paboTHMKA MHOMO(YHKLMOHAILHOIO LeHTPa NofarTcs PyKOBOAUTENHO
3TON0  MHOTO(PYHKUMOHANILHOTO  LieHTpa. XKanobbl Ha peleHns un  OelCTBUA
(6e3penicTane) MHOTO(PYHKLMOHa/IbHOTO LieHTpa nogaroTca yupeauTento
MHOTO(DYHKLMOHA/IbHOTO  UEeHTpa Wan  LO/HKHOCTHOMY Uy,  YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM aKTOM Pecny6nvkn TaTtapcTaH. »Xasiobbl Ha pelleHus wu
penctems (6e3neicTene) pabOTHUKOB OpraHm3auuiA, npegycMOTPeHHbIX YacTbio 11
cTaTb 16 PepepanbHOro 3akoHa Ne 210-®3, nogaroTcA PYKOBOAUTENAM  3TUX
OpraHm3aumi.

YKanoba Ha pelwleHust U aeincteus (6e34einCcTBME) opraHa, NpefoCTaBNAOLLErO
MYHULUMNAbHYIO  YCNYry, [OO/DKHOCTHOrO  /nMua  opraHa,  MpefocTaBfsAoLLero
MYHUUMNANbHYIO  YCNYry, MYHULMNALHOTO CNyXKallero, PyKOBOAUTENs OpraHa,
MPeLoCTaBNAOWEro MyHULMNATbHYO YCYry, MOXET OblTb HampasieHa Mo Moute,
yepe3  MHOTOMYHKLUMOHA/IbHBIA  LEHTP, C  WUCMO/b30BaHNEM  MH(OPMaLMOHHO-
TeNIEKOMMYHUKAUMOHHOA  ceT  «V/HTepHeT»,  O(MUMaNbHOro  caiiTa  OpraHa,
NMPefoCTaBNAOWEro  MyHAUMNanbHy0  ycnyry,  EguHoro  noptana  simbo
PecnybnmkKaHCKoro noptana, MHHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06>kasioBaHus,
a TaKXXe MOXET ObITb NPUHATA NPU NMNYHOM Npueme 3aaBuTeNd. XKanoba Ha peLleHus K
AencTens (6e3pneincTeme) MHOIO()YHKLMOHAIbHOTO LieHTpa, paboTHMKa
MHOTOYHKLMOHA/IbHOTO  LEeHTpa MOXeT OblTb  HanpaeieHa MO  noyte, C
NCMO/b30BaHNEM  WUH(OPMALMOHHO-TEIEKOMMYHUKALUMOHHOW  CeTU  «VIHTEpHET»,
oMumManbHOro caita MHOrO(YHKUMOHA/IbHOTO LeHTpa, EamMHoro noptana nnéo
Pecny6nvkaHcKoro noptana, MHHOPMaLMOHHOW CUCTEMbI JOCYAEeOHOro 06)KasioBaHus,
a TaKkkKe MOXET ObITb MPUHATA NPY IMYHOM NpreMe 3asaBuUTeNs. XKanoba Ha peLLeHns u
aenctemst (6e3deicTBME) OpraHu3auunii, NPeayCcMOTPEHHbIX 4YacTbio 11 cTatbu 16
depepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHMKOB MOXET ObITb Hanpas/ieHa
Mo Mo4yTe, C WCMOMb30BaHWEM WH(OPMALMOHHO-TENIEKOMMYHUKALNOHHOW  CEeTU
«/IHTepHeT», O(MUManbHbIX CalTOB 3TUX OpraHusaumii, EgmMHoro noprtana nvM6o
Pecry6/MKaHCKOro noprasia, a TakXe MOXeT OblTb NPUHATA NpU JIMYHOM MpUeme
3a9BUTENS.

5.3. XKanoba fo/KHa coaepxarth:

1) HauMMeHOBaHVWe oOpraHa, nNpPefOCTaBMAAOWEro MYHUUUNAIbHYO YCNyry,
[OO/DKHOCTHOIO /La opraHa, MNpefocTaBfstoWEero MyHULMNAIbHYKO YCayry, oo
MYHUUMNAIbHOTO CMY)KaLero, MHOrOMYHKLMOHA/IbHOTO LIEHTPa, ero PyKOBOAWUTENS U
(unn)  paboTHUKA, oOpraHM3aunii, nNpPeaycMOTPeHHbIX 4YacTbto 11 cTatbn 16
®epnepasibHOro 3akoHa Ne 210-P3, ux pykosogutenein n (Mnm) paboTHUKOB, PELLEHNSA U
nenctens (6e3neincTemne) KOTopbiX 06XKanyrTcs;

2) (hamunnio, MM, 0T4eCTBO (MocnefHee - NPU HanM4umMmM), CBEAEHUS O MecTe
YKUTENbCTBA 3aABUTENSA - (PU3NYECKOro Nnua Mbo HavMeHOBaHWe, CBeLEeHWUA O MeCTe
HaxX0XAeHNA 3a9BUTENA - FOPUANYECKOrO NNLa, a Takke HoMmep (HOMepa) KOHTaKTHOro
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TeneoHa, aapec (agpeca) 3NeKTPOHHOM NOYTbI (NPU HaIMUYUKM) U NOYTOBLINA aapec, Mo
KOTOPbIM J0/1KeH ObITb Hampas/ieH OTBET 3aABUTESHO;

3) cBefeHMss 06 0GXanyemblX pelleHusx u aecTBusx (6e3geiicTBMM) opraHa,
NPefoCTaBNAKLWEro  MyHUUMNANbHYO  YCAYyry, [OO/DKHOCTHOMO  /nMua  opraHa,
NPefoCTaBNAOLWEr0 MYHULUMNANbHYO YCAyry, NnM60 MyHUUWMANbHOIO Cy>KaLlero,
MHOTrO(DYHKLMOHa/IbHOTO  LeHTPa, pPaboTHMKA MHOFOMYHKUMOHAIbHOTO  LIEHTPa,
opraHm3aumnin, npeaycMoTPeHHbIX YacTblo 11 cTatbk 16 ®efepasibHOro 3akoHa Ne210-
®3, nx pabOTHUNKOB;

4) [0BOAblI, Ha OCHOBaHWM KOTOPbIX 3aABWTE/Ib He COr/MaceH C PeLleHneM U
fenictBmem (6e3feicTBMEM) oOpraHa, NPeOCTaBANOLWEro MYHUUUMNANbHYKO YCNyry,
AO/MKHOCTHOIO /vla opraHa, MpefoCTaBNALWEro MYHUUMMNIbHYHO YCnyry, nmnéo
MYHUUMMANIBHOTO  CNYXXawlero,  MHOrO()YHKUMOHa/IbHOrO  LeHTpa,  paboTHMKa
MHOTMO(DYHKLMOHA/IbHOTO LiEHTpa, OpraHu3auunii, NnpeaycMOTPeHHbIX YacTbio 1.1 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-P3, mx pabOTHWMKOB. 3asBUTeNeM MOryT OblTb
NpeAcTaBieHbl AOKYMEHTbl (NpW Hanuyun), MNOATBEPXKAAtOLME [0BOAbI 3asaBUTENS,
NMBo NX KOMuu.

5.4. MMocTynusLian Xanoba Noa/iexunT permcTpauun B CPOK He rnosgHee paboyero
[HA, cnefytoLlero 3a AHeM NocTynieHus.

5.5. JKanoba, nocTynuBlias B oOpraH, MNPefoCTaBNAWMNA MYyHULUNANBbHYHO
YCNyry, MHOFO(YHKLUMOHa/IbHbIA  LEeHTP,  yypeauTento  MHOroMYHKUMOHaIbHOIO
LeHTpa, B opraHusauuu, npeaycMoTpeHHble Yactbio 11 crtatbn 16 PepepasibHOro
3akoHa No 210-®3, 1M60 BbIWECTOAWMIA opraH (MpY ero Haanuummn), MOLNEXUT
PacCMOTPEHUIO B TeuyeHWe NATHaguatu paboumx [AHein co OHSA ee perucTpayuun, a B
c/lydyae 06Xa/ioBaHWA OTKasa OpraHa, MpeAoCTaBAOLWEr0o MYHUUUMNAIbHYIO YCAyry,
MHOrOYHKLMOHANIbHOIO LiEHTPa, OpraHu3auunia, npeayCcMOTPeHHbIX YacTbio 11 cTaTby
16 PepepanbHOro 3akoHa Ne 210-P3, B npueme AOKYMEHTOB Y 3adBUTens nvbo B
ncnpaBfieHUM [OMYLLIEHHbIX OMne4yatok W owunboK waM B Cayyvae 06)KasioBaHUA
HapyLLUeHNs YCTAaHOB/IEHHOr0 CPOKa TaKUX WCNpaBNeHWid - B TeYeHue MATU paboumx
[Hel CO AHA ee perncTpauum.

5.6. o pe3ynbTatam pacCMOTPEHUS Xanobbl MPUHNUMAETCA OAHO U3 CleAYHOLLMX
PELLEHWIA:

1) >xanoba y[oBNeTBOPSETCA, B TOM u4uc/ie B (DOPMe OTMEHbl MPUHATOrO
peLleHns, UCnpas/eHnsa AOMYLEHHbIX OMeYyaTtoK M OWWO0K B Bbi4aHHbIX B pesy/nbTare
NpefoCTaB/ieHNs  MYHULUMNaIbHOW — YCNYyrn  [OKYMeHTax, Bo3BpaTa 3asaBUTENHO
[EHEXHbIX CPeACTB, B3WMaHWe KOTOPbIX He NpPefyCMOTPEHO HOPMAaTMBHbLIMU
npaBoBbIMW akTaMu Poccuiickoin dPegepaumn, HOPMATMBHBLIMU MNPaBOBLIMM aKTamu
Pecny6nvky TatapcTtaH, MyHULMNATbHLIMU MPABOBbLIMU aKTamu;

2) B Y[0BNETBOPEHMM Xa100bl OTKA3bIBAETCA.

He no3gHee AHA, cnefyrollero 3a AHEM MPUHATUSA PeLLeHUs, YKasaHHOro B
HaCTOSLLEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (hOpPME W MO XKelaHW 3asBUTeNs B
3/IEKTPOHHON  (hopMe  HarnpaensieTcd  MOTMBMPOBaHHLIA  OTBET O  pesy/brarax
PacCMOTPEHNSA Xanobbl.

5.7. B cnyyae npuvsHaHWsA >kanobbl Mofanexallein y[oBMETBOPEHUIO B OTBETE
3a9BUTE/IKO O pe3ysibTaTax PacCMOTPEHUS XXanobbl JaeTcd MHGopMaums 0 AeNCTBUSX,
OCYLLUECTB/NAEMbIX  OpraHom,  MpeaocTaBAAWNM  MYHUUMNaIbLHYKO  YCAyry,
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MHOrO)YHKLMOHaNbHbIM LIEHTPOM NGO OopraHm3auueid, NpeayCMOTPEHHON YacTbio 11
cTatbi 16 ®defepasibHOro 3akoHa Ne 210-®3, B Lenax HesaMeaIMTeNbHOro ycTpaHeHNs
BbISIB/IEHHbIX HapyLUEHWU NPW 0Ka3aHUU MYyHULMUNAILHON YCNYTK, a TakKe NMPUHOCATCA
N3BUHEHMS 3a [OCTaB/IeHHble HeYA006CTBa M YKa3blBaeTCAa MH(OpMaLMs O AasbHENLINX
AEACTBUAX, KOTOpble HEO6XOAMMO COBEPLUMTb 3asBUTENO B LENsSX  MNOMy4YeHus
MYHUUMUNANLHOR YCNYTW.

5.8. B cnyyae npusHaHmsa Xanobbl He MoASexallei yaoBMeTBOPEHMUIO B OTBETE
3a9BUTEN0 O pe3y/bTaTaX PacCMOTPEHUSA >Kanobbl [AalOTCA  apryMeHTUPOBaHHbIE
PasbACHEHNs O NPUYMHAX MPUHATOTO PeLUeHud, a Takxke WHgopmaums O nopsake
06Xa/iI0BaHNA NPUHATOrO PeLLEHNS.

5.9. B cnyyae ycTtaHOB/EHWA B XOf4€e WK MO pe3y/nbTataM PacCMOTPEeHNS »Kaoobbl
NMPU3HaKoB CcoCTaBa aAMWHUCTPATUBHOIO MNPaBOHAPYLLUEHNA WAKM  MPecTynseHns
[O/MKHOCTHOE NNLL0, PaboTHUK, HageNleHHble NOTHOMOUYMAMM MO PACCMOTPEHMIO »asloo,
He3aMe[IMTeNIbHO HanpaBAAKT MUMEIOLLMECA MaTepuasibl B OpraHbl NMPoKypaTypbl.
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MpunoxeHne Ne 1

K AQMUHUCTPATUBHOMY
pernameHTy npefocTaBeHns
MYHULMNANBLHOR yCnyru no
O(YOPM/IEHNIO AOKYMEHTOB MO
0BMEHY YKN/IbIX MOMELLEeHN
MYHULMMNANbHOIO XUANLWHOIO
(hoHAa, NpefocTaB/IEHHbIX MO
[0roBOpY COUMasibHOrO HariMa

dopma

(BnaHk opraHa, NPejoCTaBAAOLLEr0 MYyHULMNANLHYO YCAYTY)

Komy:

KOHTaKTHble jaHHbIe:
MNpeacTasuTens:

KOHTaKTHbIe JaHHble NpeACcTaBUTENA:

PELLUEHWNE
06 OTKa3e B NpeAoCTaB/EHNN MyHULMNAIbHOW YCYyTI
no
oT No
PaccmoTpeB Balle 3aaBneHue OT No n
npunaraemMble K Hemy [IOKYMEHTbI YNO/IHOMOYEHHbIM opraHom
L MPUHATO peLleHne 06
OTKase B
no cnefyroLwmM OCHOBaHNAM:
1
2.

[lononHuTenbHast NHMopMaLms:

Bbl BnpaBe MOBTOPHO 06pPaTUTLCA B YMOSHOMOYEHHbLIA OpraH C 3asB/eHUEM O
NpeLoCTaB/IeHUN YCYTU MOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWN.

[aHHbI  0TKa3 MOXeT OblTb 00XasoBaH B [JOCYAeOHOM Mopsake MyTem
Harpae/ieHNs »kaiobbl B YNMO/IHOMOYEHHbI OpraH, a Takke B CyeOHOM nopszke.
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CsefieHns 06 3NeKTPOHHON noanucu
[omkHocTHoe nnyo (PUO)

(nognucb ynoNHOMOYEHHOTO LO/MKHOCTHOTO NuLa
opraHa)
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MpunoxkeHne Ne 2

K AQMUHUCTPATMBHOMY
pernaMeHTy npefocTaB/ieHNs
MYHULMNbHOW YCNyrn Mno
O(DOPM/IEHNIO AOKYMEHTOB MO
06MEHY XXWNbIX NMOMELLEHWNIA
MYHULMMATIbHOTO XXUINLWHOIO
(hoHAa, NpefocTaB/eHHbIX MO
[0roBOpY COLMabHOro Hama

dopma

(BnaHK opraHa, NpPeAoCTaBNAOLLEr0 MyHULMNANBHYIO YCYTY)

Komy:

KOHTaKTHbIE JaHHbIE:
lNpeacTaBUTEND !

KOHTaKTHbIE JaHHble NPeACTaBUTENS:;

PELIEHWE
06 0TKa3e B Mp1eMe A0KYMEHTOB, HeOOX0ANMbIX NS NPeaoCTaBNeHNs
MYHULMNaILHOW YCnyri no

oT No
PaccmoTpeB Balle 3adBneHue OT No n
npunaraemble K Hemy LOKYMEHTbI YNOSIHOMOYEHHbIM opraHom

MNPUHATO

pewleHne 06  OTKaze B MpuemMe  [OKYMEHTOB, HeobXoAMMbIX  [ANnd
Mo CMeayroLLMM OCHOBAHWAM:

—

Pa3bsiCHeHMe NPUYUH 0TKa3a:
[lononHutenbHast MHopMaLus:

Bbl BnpaBe MNOBTOPHO O6paTI/ITI:>CFI B yI'IOI'IHOMO‘-IeHHbIVI OpraH C 3adB/NEHNEM O

npefocTaBeHNN YCyrin Nocne YCTPaHeHNs YKa3aHHbIX HapyLUEHWIA.
[aHHbIA 0TKa3 MOXeT OblTb 06XanoBaH B [OCyAe6HOM Mopsake nyTem
Harpas/ieHMs YKanoobl B YNOMHOMOYEHHbIN OpraH, a Takxe B CyaebHOM NOpsA/Ke.
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CBefeHuns 06 3M1EKTPOHHON nognucun

[omkHocTHoe nnyo (PUO)

(mognucb YNONHOMOYEHHOTO JO/KHOCTHOIO finla
opraHa)
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MpunoxkeHne Ne 3

K AAMVHUCTPaTUBHOMY
pernaMeHTy npefocTaB/ieHNs
MYHULMNaNbHOR yCNyrn no
O(POPM/IEHNIO JOKYMEHTOB M0
0BMEHY >XMN/bIX MOMeLLeHNI
MYHULMNANbHOI O XXWUINULLHOMO
(hoHAa, NpefoCTaB/eHHbIX MO
[0roBOpY COLMaNbHOIo HamMa

(DOpMa
B
(HanmeHOBaHMe opraHa MecTHOro camoynpaB/ieHus
MYHMLMNaNbHOro 06pa3oBaHms)
oT
(nanee -
3adBUTENb).

(&ns dusmyeckmx nuy, - hamuams, Ums, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumnio no MecTy XXMTenbCTBa, TeneoH)

3anBneHue
06 0hopMNEHUN JOKYMEHTOB MO 0OMEHY XXWU/bIX NOMELLEHWNIA, NPeAOoCTaBEHHbIX MO
[0roBOpY COuManbHOro Haima

Mpoluy Bac ohopMUTb AOKYMEHTbLI MO 0GMEHY XKIMIOr0 MOMELLEHUS.
AJPEC XWMOro NOMELLIEHMS: MyHULMNA/bHbIA PaitoH (rOPOACKOIA OKpYT),
HaceNeHHbIN MyHKT yn. I.

K 3asBn1eHM0 npunaratoTcs cnefyroLine oTCKaHNMPOBaHHbIE OKYMEHTbI:

1) [JOKYMeHTbl YOCTOBEPAIOLLME TMYHOCTD;

2) JIOKYMeHT, MOATBEPXKAAOLLMIA NONHOMOYMS npeactaBuTens (ecnm OT UMEHU
3aABUTeNS AECTBYET MpeacTaBuTeNb);

3) Konun [OKYMEHTOB, MOATBEPXKAAIOWMX MPaBO MO/b30BAHUSA  XKW/bIM
NOMELLEHNEeM, 3aHMMAeMbIM TpaXAaHUHOM-3asaBUTENEM U Y/leHaMW ero  CembW
(gorosop, opgep, pelleHMe O NPefOCTaB/MIEHUN >KUIOTO MOMELLEHNA W WHbIE
NOKYMEHTbI);

4) Konun [LOKYMEHTOB O COCTaBe CeMeld rpaxkaaH-3asaBuTenein (CBUAETENLCTBO O
POXAEHUN, CBUAETENILCTBO O 3aKIluYeHUW 6Opaka, pewleHMe 00 YCbIHOB/IEHWM
(yoouyepeHun), cynebHoe peLleHne 0 MPU3HaHUKM Y1eHOM CEMbU U T.11.).
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5) Bbinucka 3 [JOMOBOWM KHUTM (B C/ly4vae, €C/iM  JOKYMEHT Bbl4aeTcH
KOMMEpPYECKNMU OpraHu3auuamm);

6) Bbinucka m3 TexHuyeckmx nacrnoptoB BTW ¢ nostaxHbiM niaHoM (npu
Ha/IMuMmM) 1 IKCNNKaLEen.

Ob6s3ytocb  Mpy 3anpoce  MpefoCTaBUTb  OPUTMHAaIbl  OTCKAHWPOBAHHbIX
[NOKYMEHTOB.

(nata) (nognucek) (®10)
Pe3yanaT npepocTaBieHNA MyHVILI,VII'IaﬂbHOﬁ ycnyru, npowy npenoctaBUTh.

I IB NNYHBIA KabuHeT MopTana rocyfapCTBEHHbIX Y MYHULMMNAbHBIX YCIyr
Pecny61mkn TaTapcTaH;

I 1B MHOrOothyHKLMOHaNbHOM LIEHTPe NpPefoCTaBNeHNs! TOCYAapPCTBEHHbIX W
MYHULMNaNbHbIX YCnyr Pecny6nunku TaTapcTaH;

| IB OpraHe.

(nata) (noanuce) ( (P.1.0))



MpunoxeHne Ne 4

K AQMUHUCTPATUBHOMY
pernaMeHTy npeLocTaB/ieHNs
MYHULMNANbHOR YCnyru no
O(POPM/IEHNIO AOKYMEHTOB MO
06MEHY XXWNbIX MOMELLEHWNIA
MYHULMNANbHOTO XWINLLHOTO
(hoHAa, NPefoCTaB/IEHHbIX MO
[0roBOpY COLMabHOro Hama

[ 1laBe cenbCKOro rnoceneHus

OT:

3anBneHve
06 ncrnpaBneHNn TEXHUYECKON OLLINOKK

Coobuwato 06 owmbKe, AOMNYLIEHHOW MPU OKasaHUM MYHUUUNANbHOW YCayrn no
3anucaHo:
MpaBWNbHbIE CBEAEHNS:

Mpolly WCMPaBWTb  [JONYLUEHHYKD  TEXHUYECKYH)  OLIMOKY W BHECTY
COOTBETCTBYIOLUME  WM3MEHEHMS B AOKYMEHT,  SBMAIOLWIMIACA  pe3ynbTaToM
MYHULMNaNLHOW YCnyru.

Mpunarato cnefytoLime AOKYMEHTbI:

1

2.

B cnyyae NpUHATMS pelleHnst 06 OTKMOHEHWM 3asiBieHUs 06 MCnpaBieHuu
TEXHUYECKOI OLIMGKYM MPOLLY HanpaBUTb Takoe PEeLLIEHNE:

MoCpeCTBOM OTMNPaB/IEHNS 3NEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BU/le 3aBEPEHHOI KON Ha BYMaXXHOM HOCKTese NOYTOBLIM OTMPaB/ieHNEM MO
afpecy: :
HacTosiym noaTBepKaat0: CBefieHNs, BK/OYEHHbIE B 3asB/IeHMEe, OTHOCALLMECS K
MOen NMYHOCTM W MpeACTaB/SeEMOMY MHOM /ALY, a TakKe BHECEHHble MHOK HUXe,
[OCTOBEPHbI.  JIOKYMeHTbl  (KOMWW  AOKYMEHTOB), MPWUIOXEHHbIE K  3asBNEHUIO,
COOTBETCTBYIOT ~ TPeGOBaHWSIM,  YCTAHOB/MEHHbIM  3aKOHOMATENbCTBOM  POCCUICKOIA
defiepaln, Ha MOMEHT MPeACTaBMEHUs 3asIBNIEHUSI 3TU [JOKYMEHTbI AelCTBUTENbHbI U
COAEPXKAT I0CTOBEPHbIE CBEEHMUSI.

(nata) (nognucek) (®.1.0)
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MpunoxeHne Ne2 K NOCTaHOB/IEHUIO
VcnonHutensHoro kommuteta
AMKKEeeBCKOro CefibCKoro noceneHuns
A3HaKaeBCKOro MyHULMUNanbHOro paoHa
Pecny6nukmn TatapcTaH

ot 27.01.2022 Nel

AAMWHUCTPATUBHbIN pernameHT
NpefoCTaBNeHNS MYHULMNANLHOW YCNYT N0 OPOPMIEHNIO JOKYMEHTOB MNpu
nepeaaye Xunblx NOMELLEHNA MYHULUNANbHOIO XUAUWHOIO HoHAa B
COOCTBEHHOCTb rpaXkiaH

1. O6LMe NONoXeHUA
11. [peameT perynnpoBaHusa agMUHUCTPATMBHOIO pernameHTa

1.1.1. Hactoswmii  aMUHUCTPATMBHLIA ~ pernamMeHT  MpefoCTaB/eHMS
MYHULMNaNBHOA ycnyrn (fanee - agMWHUCTPATMBHBIA pernaMeHT) ycTaHaBMBaeT
CTaHAapT W MOPSAAOK NPeAOCTaBMEHUSA MYHULMMNASIBHON YCNyrn Mo OhopMIeHUIO
OOKYMEHTOB MpuY Mepegade XWbiX NMOMELLEeHNA MyHULMNAIbHOTO XXUANLWHOIO (hoHAaa
B COGCTBEHHOCTb rpaxaH (danee - MyHUUMNanbHaa ycnyra).

1.1.2. lNonoxxeHnsa agMUHUCTPATMBHOIO pernamMeHTa NPUMEHAKTCA B OTHOLLEHUM
[AOKYMEHTOB Mpu nepegaye XXWUbiX MOMELEHUA MyHULMNAbHOTO XUAUWHOIO (PoHAa
B COGCTBEHHOCTb rpaXkaaH.

1.2. KaTeropun 3asasutenei

1.2.1. JlMuamn, UMEWMUMA NpPaBO Ha MOAyYeHWE MYHUUMNANLHOW YCyru,
ABNATCA (hm3nyeckue nuiua (ganee - 3asaBUTEND).

1.22. C 3adBfeHMemM BrpaBe 00paTUTbCA MpPeACTaBUTENlb  3asaBUTENS,
NENCTBYIOWMIA HA OCHOBaHWM [OKYMEHTa, YAOCTOBEPAIOLLEro ero rnosiHoMoYunsi, mbo
3aKOHHbIA NpeAcTaBuTeNb (M3NYECKOro nmua (fanee - NpeacTaBuUTeNb 3asaBUTENSA).

1.3. MopsagoK MHGOPMUPOBAHNSA O NPeAOCTaBNEHUN MYHULMNANbHOW YCyTI

1.3.1. MHhopmMaumus o nopsigke nNpeaocTaBieHNs MyHUUMNAIbLHOW  YCyru
pa3mMeLLaeTcs:

1) Ha WH(OPMALUMOHHbLIX CTeHAax, CcofepyXKawnX BU3yallbHYH) W TEKCTOBYHO
MH(OPMaLMIO O  MYHUUMNASbHOW  YCNyre, pPacrofiOKEHHbIX B MOMELLEHUAX
MHOT0(0YHKLMOHABbHbIX LIEHTPOB npefocTaB/ieHNs rocyfapCTBeHHbIX 7
MYHULUMNANbHBIX YCAYT.

2) Ha o(mumanbHOM caiTe MyHMUMNaNbHOro paioHa B WHGOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocydapCTBeHHbIX W MYHUUMMNaNbHbIX YCnyr Pecny6nvku
TartapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nvkaHCKuii noptan);


https://www
https://uslugi.tatarstan.ru

44

4) Ha EgMHOM nopTasie rocyfapCTBEHHbIX U MyHULMNABHBIX YCIyr ((hyHKLMiA)
(https:// www.gosuslugi.ru) (nanee - EguHblin noptan);

5) B rocyfapCTBeHHOM MH(OPMaLMOHHON cucTeMe «PeecTp rocyapCTBeHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee - PeecTp
rocyapCTBeHHbIX Y MYHULMNAbHBIX YCYT).

1.3.2. KOHCy/nbTMpOBaHWe MO BOMpOcam MpefoCTaBNeHUs MYHULMMNaIbHON
YCNyrn OCYLLECTB/AETCS:

1) B MHOrO(YHKUMOHa/bHbIX LieHTpax MpefoCcTaB/ieHUa FOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCYT NpY YCTHOM 06paLleHnm - IMYHO WK M0 TeNeoHy;

2) B UIHTEPaKTUBHOIN hopme Pecrny6/iMKaHCKOro noprana;

3) B WCMOMHWUTENbHOM KOMWUTETE AJIbKEEBEKOTO Ce/IbCKOro  MocefieHuns
A3HaKaeBCKOro MyHMUMMNaNIbHOro painoHa (ganee - OpraH):

MPW YCTHOM 00paLLEHNM - IMYHO UK MO TeneqoHy;

npy NUCbMeHHOM (B TOM YKcne B hopMe 3/1eKTPOHHOI0 AOKYMEHTA) obpalleHmm
- Ha OyMa)XHOM HOCUTe/e Mo MoYTe, B 3MIEKTPOHHOW (hopMe MO 3/1eKTPOHHOW MouTe.

1.3.3. NIHhopmaums Ha EguHom nopTane, Pecny6/iMKaHCKOM mopTasie O nopsiake
M CpOKax MpefoCTaBNeHUs MYHUUMNaNbHOW YCNYyrM Ha OCHOBaHMMU  CBefEHWUMN,
cojepxawmxca B PeeCTpe  rocyAapCTBEHHbIX W MYHUUUNASbHBLIX  YCAYT,
NpefoCTaBNsSeTCA 3aABMTeN0 6ecniaTHo.

JocTyn K nHopMauum 0 Cpokax M nopsfake npegocTaBieHNst MyHULMMNAIbHOR
YCNYT OCYLLLECTBNAETCA 6e3 BbIMNOMHEHNA 3adBUTENEM KaKUX-NMB0 TpeboBaHWIA, B TOM
yncne 6e3 MCNONb30BaHWUA MPOrpaMMHOro ob6ecrneyeHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKNEe CpefcTBa 3adBUTeNd TpebyeT 3akNiyeHus NIMLEH3VOHHOIO WM MHOro
cornatleHus C npasoobnagarenem nporpammHoro obecneyeHus,
npeaycMaTpuBaloLLero B3viMaHue nnaTbl, PErMCTPaLuIio WM aBTopU3aLunio 3adaBuUTENs
W NpefocTaB/ieHNe UM MEPCOHATbHBIX AaHHBbIX.

1.3.4. Tpn obpalleHnn 3asaBUTeNd NNYHO WU MO TeNe)OHy B COOTBETCTBUM C
MOCTYNUBLLMM ObpaLLeH1eM NpeaocTaBfeTCca MHpopmalms:

8) 0 MeCTe HaxXOX[eHUs MHOroYHKLMOHANbHOIO LEHTpa NpeaocTaBneHns
rocyfapCTBeHHbIX U MyHUUMNanbHbIX ycnyr, OpraHa (423309, PT, AsHakaeBckuii paiioH,
c.AnbkeeBo, Mep.CoBETCKUIA, [.44A; TpaiuK paboThl MCMONKOMa MoHeaenbHUK-naTHuya ¢ 8.00
Zaé:g)s_ no 17.00 uacos; cy660Ta, BOCKPECEHbe- BbIXOAHbIE AHW; CripaBouHble TenedoHbl 8(85592)37-

9) 0 nopagke NpefoCTaBMEHNS MYHMUMNA/IbHOW YCnyru, O cnocobax w
CpOKax nojayv 3asB/eHNIA;

10) 0 KaTeropusx rpaxaaH, KOTOpbIM MPeLoCTaBNAeTCA MyHULMUNATbHASA YCNYra,;
O HOPMAaTMBHbLIX MPaBOBbIX akrax, PeryivmpyroLmx BOMPOCbl MNpPesoCTaB/eHNS
MYHULMNANIbHOR YCnyru;

11) 0 nmepeyHe AOKYMEHTOB, HEOOXOAUMbIX [N PACCMOTPEHUA 3aABMEHUS O
NPefoCTaB/IEHUN  MYHUUMNAIBHON  YCIyru, O CpoKax npuvemMa u perucrpauun
3asBMIeHNA;

12) 0 Xxoae nNpefocTaBneHNst MyHULMNAbHOW YCNYTu;

13) 0 MeCTe pasMelLeHMss Ha ogmuManbHOM cailTe MH(opMalmMm Mo BoMpocam

NpeAoCTaBNeHNS MyHULMNANBHOW YCNyru;


http://www.gosuslugi.ru
http://frgu.tatar.ru
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14) 0 NOpAfKe 06XXanoBaHWA [AeNCTBUA WNM 6e34eNCTBUA LOSHKHOCTHLIX /vy
OpraHa.

Mo nuMcbMeHHOMY 006palleHNt0 COTPYAHWKM  OTAena, OTBETCTBEHHOIO 3a
NpefocTaB/eHe  MYHMUMNANbHOW  YCyru, NoAgpobHO B MWCbMEHHOW  (opme
Pa3bACHAKT 3adBUTE/N0  MOPSAAOK MPefoCTaB/lEHNA  MYHULMNALHON  YCOyrn U
BOMPOCbI, YKa3aHHble B HACTOAWEM MNYHKTE afMWHUCTPATUBHOIO pernameHTa, U B
TeueHVe Tpex pabounx [Hel CO [AHS perucTpauuy obpalleHus HanpasnsoT OTBET
3adBuTento. OTBeTbl AAlOTC Ha S3blke obpalleHus. B cnyvae HEBO3MOXKHOCTM [AaTb
OTBET Ha A3blke 00palleHnss UCMOMb3YHTCA TOCYAAPCTBEHHbIE A3blKM Pecny6/imnku

TaTtapcTaH.
1.3.5. WH(opmayms no BorpocaMm NPeAocTaBneHust MYHUUMNANbLHOW YCayru
pasMeLLlaeTcs  Ha  oMuUManbHOM  calTe  MYyHMUMNAIbHOrO  paioHa N Ha

MH(OPMALMOHHbBIX CTeHAAX B MomeLleHnax OpraHa gns paboTbl ¢ 3a9BUTENAMM.
MHdopmaums Ha  rocyfgapCTBeHHbIX — f3blkax  Pecny6nvMkm — TaTtapcTaH,
pasMelaeMas Ha WMHMOPMALMOHHBLIX CTEHZAX W Ha O(UUMaIbHOM  cauTe
MYHAUMNAIbHOrO  pailoHa B MH()OPMALMOHHO-TENIEKOMMYHUKALMOHHON  CeTu
«HTepHET», BK/HOYaET CBeLeHVUS O MYyHULUMNaNbHOW Ycnyre, cofepxaliunecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pPernamMeHTa,
NH(OPMALMIO O MECTE HaxXOXAEHWs, CrpPaBOYHbIX TeneoHax, BpPeMEHW paboThl
OpraHa, 0 rpatmke npvema 3asBfeHnin Ha NPeLoCcTaB/IeHNe MyHULMNATbHOW YCYTW.

1.4. HopmaTuBHbIE NPaBOBLIE aKTbl, PerynnpyroLine npegoctasieHme
MYHULMNIbHON YCNyru

141. TllepeyeHb  HOpPMAaTMBHbLIX  MPaBOBbIX  aKTOB,  PerynmpyroLmx
NpefocTaB/ieHe MyHUUMNASIBHOW YCnyrn (C yKasaHWeM PeKBM3MTOB HOPMATUBHbIX
MPaBOBbIX aKTOB M WCTOYHWKOB WX OPUUMAIBHOrO OMyob/inKoBaHWs), pasMeLleH Ha
EovHom noptane, B PeecTpe rocyaapCTBeHHbIX W MYHUUMNANbHbLIX YCAyr, Ha
omLMaIbHOM cainrte MYHULMNaILHOI O painoHa B NH(OpPMaLMOHHO-
TeleKOMMYHUKaLMOHHOW CETU «VIHTEpHET.

1.4.2. TeKCT aAMWHUCTPATUBHOIO perfameHTa B [ENCTBYIOLWEN pefakumm
NoaNeXUT pasmellleHU0O Ha EauvHOM nopTtane, B PeecTpe rocyfapCTBEHHbLIX W
MYHUUMNNbHBIX  YCAYr, Ha O(uLMaJIbHOM caiTe MyHALMNANIbHOrO parioHa B
NH(OPMALMOHHO-TENIEKOMMYHUKALUMOHHOW CETU «/IHTEpHET».

15. TepMI/IHbI, NCNoJib3yeEMbIE B aMNHNCTPATUBHOM pPErnamMeHTe, N NX onpeaeneHns

1.5.1. B aAMWUHUCTPATUBHOM persiaMeHTe UCMo/b3ykTCa CneayroLme TepMUHbI U
onpeneneHus:

y[aneHHoe paboyee MeCTO MHOrO(MYHKUMOHAIbHOTO LEHTpa MpeLoCTaB/IeHus
rOCYZlapCTBEHHbIX W MYHUUMNASbHBLIX YCNyr - TeppuTopuasibHO 060c06/1eHHOE
CTPYKTYpHOe rojapasaeneHme (ogomnc) MHOTO()YHKLMOHAIbHOTO LieHTpa
npefLoCcTaBNeHNa rocyapCTBEHHbIX U MyHULUNAIbHLIX YCNYr, CO34aHHOE B rOPOACKOM
(cenbCKom) MOCeNeHn  MyHULUMNASIbHOTO paioHa WM B TOPOACKOM  OKpyre
Pecny6nmkyu TartapctaH B COOTBETCTBMM C MyHKTOM 34 [paBun opraHusauum
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[eATeNbHOCTM MHOTOMYHKLMOHA/IbHBIX LEHTPOB MPeAoCTaB/eHNs rocyaapCTBEHHbIX U
MYHULMNAbHBIX YCNYT, YTBEPXAEHHbLIX NOCTaHOBNeHMEM [paBuTenbCTBa POCCUMINCKON
depepauunn ot 22 aekabpa 2012 r. Ne 1376 «O6 yTtBepxaeHUn MNpaBui opraHu3aummn
[eATeNlbHOCTY MHOTO(YHKLMOHA/IbHBIX LIEHTPOB MPeAoCTaB/eHNA rOCYAapCTBEHHbIX U
MYHULMNANBbHBIX YCYr;

TeXHMYeckas owmbka - owwmbka (OnNMcKa, oneyaTka, rpaMMaTuyeckas wm
apumeTmyeckas oOwwmMbka /Mb60 MnoAobHas owwmbka), AOMylleHHas OpraHom,
NPefoCTaBNAIWMM  MYHAUMNABHYO  YCIyry, W npuBefwas K HeCOOTBETCTBUIO
CBEAEHWNIA, BHECEHHbIX B JOKYMEHT (pe3y/ibTaT MyHUUMMAbHON YCNyrn), CBeAEeHNsSM B
[NOKYMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCU/IUCb CBEAEHUS;

EanHas cuctema MAeHTUMKAUMM M ayTEHTUMKAUMM B MH(PaCTPYKTYpE,
0becneymBatoLLei NH(OPMALMOHHO-TEXHOMOMNYECKoe B3aMMO/eincTame
NH(OPMALMOHHbBIX CUCTEM, WMCMOJb3yeMblX A5 NMPefoCcTaBNeHns rocyfapCTBEHHbIX Y
MYHUUMNANbHBIX YCNYr B 3MEeKTPOHHOM opme (ganee - ECUA) -  degpepanbHas
rocyaapcTBeHHas MH(opMaUUoHHas cucTema, obecneynBaroLlas CaHKUMOHUPOBaHHbIN
A0CTYN YYaCTHUKOB MH(OPMaLMOHHOI0 B3aMOENCTBUSA B CUCTEME UAEHTU(MKALUN U
ayTeHTUMKauMM K MHGopmaumu,  cofepkalleinca B rocyaapCTBEHHbIX
MH(POPMALMOHHBIX CUCTEMAX Y UHbIX NH(POPMALNOHHbLIX CUCTEMAX;

M®LL - ocypapcTBeHHOE GHOMKeTHOE yupexzeHune «MHOrogyHKLNOHaIbHbIN
LEHTP NpPeAoCTaB/IEHUs TOCYAAPCTBEHHbIX UM MYHMUMNAIbHBIX YCnyr B Pecny6nivke

TarapcTaH»;

ANC M®dL -  ABTOMaTU3NPOBaHHaA NH(OpMaLNOHHaS cucTema
MHOFO(YHKLMOHA/IbHbIX LIeHTpOB npeaocTaB/eHns rocyapCTBeHHbIX n
MYHUUMNaNbHbIX Ycnyr Pecny6nvkn TaTapcraH.

1.5.2. B agMUHUCTPaTUBHOM pernamMeHTe nog 3asBneHVMeEM O npenocTaB/ieHUN
MYHULMNaLHOW yCnyrn (fanee - 3asBfieHNE) MOHMMAETCs 3anpoc O MpefoCTaB/eHun
MYHUUMNANbHOW  YCNYrK, MNOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTarbh 2
depepanbHOro 3akoHa ot 27 wuona 2010 roga Ne 210-d@3 «O6 opraHu3aumm
NpefocTaBNeHnst TOCYAapPCTBEHHbIX M MYHULMNANbHLIX YCNyr» (ganee - defepasibHblii
3aKOH No 210-P3).

2. CTaHAapT npefocTaBeHNs MyHULUNANbLHOR yCnyru
2.1. HaumeHoBaHWe MyHULMNaNbHOR yCnyru

OdhopMneHre JOKYMEHTOB Mpy nepefaye XWsbiX NOMELLEHNI MYHULMNANbHOIO
YXUINLWHOIO (hoHAa B COBCTBEHHOCTL rpaXkaaH

2.2. HaumeHoBaHWe UCMOMHUTENbHO-PACcMOPAANTENBHOIO OpraHa MECTHOMO
camoynpaB/ieHVsi, HENOCPeACTBEHHO MPeAOCTABASAOLIEr0 MyHULMMANbHYO YCayTy

iIcnonHUTENbHBIN KOMUTET AJIXKKeeBCKOro Ce/IbCKoro rocesieHns
A3HaKaeBCKOro MyHULMNaNbHOro paioHa Pecny6nmnku TatapcTaH

2.3. OnuncaHue pesynbTaTa NpefocTaBNeHNUss MyHULMNANbHON YCNyru
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2.3.1. Pe3ynbTaToM npefocTaBieHnst MyHULMNaIbHOW YCYrn ABNSETCA:

4) [0roBOp O Mepesaye XWnoro nomeLleHns B CO6CTBEHHOCTb;

5) peweHve 00 OTKase B MNPefOCTaBMIEHUN  MYHUUMMNAIbHOW  YCNyru
(npunoxkeHne Ne 1K HacToALLEMY aAMUHUCTPATUBHOMY PErfiaMeHTy);

6) peweHve 06 OTKase B MpuemMe [OKYMEHTOB, HeOOXOAUMbIX — ANd
NpefoCTaB/eHNs  MyHUUMNANbHOW  ycnyr  (npunoxkeHre Ne 2 K HacTosllemy
aAMWUHUCTPATUBHOMY PEriameHTy).

2.3.2. PesynbTaT npefocTaBneHuUss MyHULUMNANbLHOW YCAYrn  HanpaBnseTcs
3aa9BUTENMN0 B (JOpMe  3NIEKTPOHHOIrO  [JOKYMEHTa, MOAMWCAHHOI0  YCW/IEHHOWA
KBa/IM(PULMPOBAHHOW 3/1eKTPOHHOW MOAMUCHID YNOTHOMOYEHHOI0 LO/MKHOCTHOIO LA
OpraHa, B cooTBeTCTBUM C PefepasibHbIM 3aKOHOM OT 6 anpens 2011 roga Ne 63-d3
«O6 aneKTpoHHOW noanucu» (oanee - ®defepanbHblii 3aKoH No 63-P3) B NINYHbINA
KabuHeT EfuHOro noptas. B cnyvae HanpasfieHUs 3asBfIeHUS  MOCPELCTBOM
Pecny6/MkaHCKOro mnopTana pesynbTaT MNpPeAocTaBieHns MYHUUMMATbHOW  YCyru
HanpaB/sSieTCs B /INYHbIA KabUHET Pecny6/1MKaHCKOro noprana.

2.3.3. Tlo Bblbopy 3aaBuUTENA pe3ynbTaT MpPefoCTaBNeHUs MYHUUMUNAIbHOM
ycnyrn Bblgaetca B OpraHe wam B M®LL B (hopme 3K3emnnsipa 3/1EKTPOHHOr0O
[OOKYMEHTa, pacreyataHHOro Ha OyMaXHOM HOCUTeNe, 3aBEPEHHOro Meyatblo U
NMOAMUCLI0 COOTBETCTBEHHO YMO/MHOMOYEHHOI0 [O/MKHOCTHOro nuua OpraHa wim
paboTHMka MOLL.

2.3.4. 3aaBuTENb BrpaBe MoyuYnTb pe3ynbTaT NpeaocTaBeHNs MyHULMNAIbHO
ycnyrn B (hopMe 3/1IEKTPOHHOIO [OKYMEeHTa B TeYeHWe Cpoka AeWCTBUA pesy/ibTata
npefocTaBneHns MyHULMNAIbHOW YCNYT .

2.4. CpoK npefocTaBeHnst MyHULMNANbHOW YCNyru, B TOM YICNE C YYETOM
Heo6X0AMMOCTI 06palLleHUs B OpraHm3aLm, y4acTBYHOLLME B NPe0CTaBNEHNM
MYHULIMNANbHOW YCNyr, CPOK NPUOCTAHOBEHWS NPeA0CTaBNEHNS MyHULMMNAbHO
YCNyTn B C/lyyae, ec/ii BO3MOXHOCTb NPUOCTaHOBNEHNS NPesyCMOTpeHa
3aKOHOaTeNbCTBOM Poccuiickoin defepauym, CPoK Bbigadn (HanpaBieHus)
[OKYMEHTOB, ABNAOLLMXCS Pe3ybTaToOM NPeAoCTaBeHNs MyHULMNANbHOW YCnyru

2.4.1. MyH/uMnanbHas ycnyra npefoctasnseTcs B TeueHve 10 paboumx gHeil.

2.4.2. TlpVvOCTaHOB/MIEHNE CPOKa MPEeAOCTaBNeHUs MYHULUMMANbHOW YCIyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OKYMeHTa, ABNAMOLLEroCA pe3ynbTatoM MpeaocTaB/eHus
MYHUUMNANbHOW  yCcnyrm B (DOPME  3/IEKTPOHHOIO  [OKYMEHTa,  3asBUTENO
OCYLLeCTBNAETCA B [eHb O(OPMIEHUS W PerucTpaumm pesynbtara npefocTaB/ieHNs
MYHULMNaNBLHOW YCnyTn.

2.5. VicuepnbiBatoLLmil nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C
3aKOHOAATeIbHbIMU U MHBIMW HOPMAaTUBHLIMW NPaBOBLIMW aKTaMu A1
npefocTaB/eHNs MyHULUMNAbHOW YCYTri, a Takke YCyr, KOTopble SABNAKOTCS
Heo6XoAMMbIMWN 1 0653aTe/IbHBIMW 4715 MPeA0oCTaBEHNS MyHULUNASBbHBIX YCAYT,
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NoAneXallyx npeacTaBneHno 3asBMTeNeM, CrocoObl MX MOMYYeHNs 3as8BUTENEM, B TOM
yncne B 3NEKTPOHHON (hopme, MOPSAOK UX NpeACTaBNeHNs

2.5.1. na  nonyyeHus MyHUUMNaNbHOM yCNyrn 3asBuTeNlb  MNPeAcTaBnseT
cnepytowe NOKYMEHTbI:

1) NOKYMEHT, YA0CTOBEPSAIOWMIA NMUHOCTL (He TpebyeTcs B cyvae obpalleHus
nocpesCcTBOM Pecny6/IMKaHCKOro noprana);

2) [JOKYMEHT, YA0CTOBEPAIOLLMIA NONTHOMOUNA NPeACTaBUTENS 3asaBUTENS;

3) 3asB/eHNeE:

B popme [OKYMeHTa Ha 6yMaxkHOM HocuTene (npunoxeHue Ne 3 K HacTosLemy
aAMVHUCTPATMBHOMY pPerfiaMeHTy);

B 3/IEKTPOHHOW (hopmMe (3arosiHAETCA MOCPeLCTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHNA B 3NEKTPOHHYIO (DopMy 3asBfieHWUs), MOAMMUCaHHOe B COOTBETCTBMM C
TpeboBaHMAMW NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfameHTa, npu obpalleHun
nocpeacTBoM Pecnyb/nMKaHCKOro noprana;

4) OKYMEHTbI, YA0CTOBEPSAOLLME IMYHOCTb KXKA0ro YsieHa CeMbY;

5) [OKYMEHT, MOATBEPXAAlOWMIA MpaBO rpaaaH Ha MO/b30BaHME KWMbIM
nomeLleHnem (opaep, LOroBop COLMaIbHOr0 HaiMa XXU/Ioro NoMeLLeHNS);

6) KOnMsA ONEKYHCKOro YAOCTOBEPEHUS, €C/IU B XWIOM MOMELLEHUN NPOXMBAKOT
NCKIOYNTENbHO HECOBEPLUEHHO/ETHME B Bo3pacTe OT 14 ao 18 net nnbo rpaxaaHe,
OrpaHUYeHHble B AeeCnocobHOCTY;

7) pelweHVe O Ha3HaYeHWW OrMeKyHa, MorneynTens, KOMui OMeKyHCKOro
YOOCTOBEPEHNS, paspeLleHne OpraHoB OMEKM W MOMevynTenbCTBa Ha NpMBaTU3aLMIO
XXUOro NOMELLEHNA - NPU NPUBATU3ALLAN YXKUTOTO NOMELLIEHNSA, B KOTOPOM MPOXKMBaKOT
NCK/IOUNTENIbHO HECOBEPLLEHHOMETHME B BO3pacTe A0 14 feT, HefeecrnocobHble
rpaXkaaHe;

8) HoTapuasbHO 3aBepeHHOe 3asB/ieHne 06 OTKase OT y4yacTud B MpuBaTU3aLun
(eC/IM YneHbl CeMbM He >KenaroT y4acTBOBaTb B NpuBatu3alun);

9) cnpaBka O HEMCMNO/Mb30BaHUKM NpaBa 6ecrnnaTHOM MpuBaTU3aUMM C MPEXHUX
MECT XKMTeNbCTBA.

2.5.2. 3adBneHWe u npunaraeMble AOKYMEHTbI MOryT ObITb NpPeACTaB/eHbI
(HanpaB/neHbl) 3a8BUTeNIEM OAHMM U3 C/IeAYHOLWMX CNOCO60B:

1) yepe3 M®L| Ha ByMaXKHbIX HOCUTENIAX U B BUAE 3/IEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPe6OBAHNAM NYHKTA 2.5.3 afAMUHUCTPATMBHOIO PErnameHTa;

2) nocpefcTBOM Pecry6/MKaHCKOro noprasa B 3/1eKTPOHHOW (DOPME;

3) B OpraH /IM4HO WM MOCPELCTBOM MOYTOBOIN CBA3N Ha GYMaXXHOM HOCUTeNe.
3asBNneHne 1 npunaraemMble AOKYMEHTbI, MpW HarnpaeneHUM MNOCPeACcTBOM MOYTOBOMA
CBA3K, 3aBepAKOTCA B yCTaHOB/IEHHOM MOPAAKeE.

2.5.3. 3anBfeHMe npu HanpasneHWM NocpeAcTBOM Pecnyb6inmkaHCKOro noprana
MOANUCHLIBAETCA NPOCTON 31EKTPOHHON NOAMUCHIO 3adBUTENS.

[na  nonyyeHnss NPOCTOM 3MIEKTPOHHOM MOANUCK  3asBUTENI0  HEO06X04UMO
MPONTV npouenypy pernctpaumm (ayteHtudgukaumm) B ECUA, a Takxe NogTBEpANUTb
YUYETHYHO 3aMnuch.

ANEKTPOHHLIA  AOKYMEHT (3/1eKTPOHHbIA 00pa3 [AOKYMEeHTa), YKasaHHblid B
MoAnyHKTe 2 nyHKTa 2.5.1 agMWHUCTPATMBHOIO pernameHTa, 3aBepseTcs YCU/IEHHOM
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KBa/IM(MLMPOBAHHON MOAMUCLIO /UL, YMNOMHOMOYEHHbIX Ha Co3[aHue W MnofnucaHue
TaKuX [JOKYMEHTOB, B TOM YKC/ie HOTapuycamu.

ANeKTPOHHbIE AOKYMEHTbI (3/1EKTPOHHbIE 06pa3bl 4OKYMEHTOB), Mpunaraemble K
3asB/IEHNIO, B TOM YuC/e [OBEPEHHOCTW, HanpaBnAaTCA B BUAE (hainioB B (hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbaiT.

KayecTBO npefocTaBnseMblX 3/IEKTPOHHbLIX [AOKYMEHTOB (3/1eKTPOHHbLIX 06pa30B
AOKYMEHTOB) [O/DKHO MO3BOMIATL B MOMIHOM O0bEME MPOYMTaTbh TEKCT AOKYMEHTa M
pacnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpeLyaeTca TpeboBaTb OT 3asBUTENS:

1) npefAcTaBNeHNS AOKYMEHTOB U MHMOPMaLMWA WK OCYLLIECTBEHUS OENCTBUMN,
NpeAcTaB/eHne WM OCYLLECTB/IEHWE KOTOPbIX He MpeayCMOTPeHO HOpMaTUBHbLIMU
NPaBOBbIMW aKTaMW, PerynvpylowmmMmm OTHOLUEHWS, BO3HMKAaKOLWMe B CBA3M C
npefocTaBneHeM MyHULMNAIbHON YCNyTu;

2) OCYLUECTB/IEHUSA [EACTBWUIA, B TOM UWCNE COrnacoBaHW, HeOOXOAMMbIX [ANs
MONYYEHNS MYHUUUNANBHON YCNYyrM W CBSI3aHHbIX C  OOpalleHMEM B  WHbIE
rocyfapCTBeHHbIe OpraHbl, OpraHbl MECTHOro camMOyrnpaB/ieHUsl, OpraHu3auun, 3a
NCKMOYEHNEM MOMlyYeHUs YCAYr W MOAYYEHUA [LOKYMEHTOB W WHQopmaumu,
NpeaocTaBnsemMbiX B pe3y/nbTarte MNpPefoCTaB/EHUS TaKUX YCNYr, BK/IKYEHHbIX B
nepeyHn, YykasaHHble B 4actTm 1 crate 9 ®PegepanbHoro 3akoHa Ne 210-P3
(HeobXxoaUMBbIX N 0653aTeNbHbIX YCNYT);

3) nMpefcTaBfeHNs [OKYMEHTOB M WHOpMauuu, OTcyTcTBMe U (Kn)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBa/IUCb MPW MepBOHaYa/lbHOM OTKase B Mpueme
[AOKYMEHTOB, HeoOXOAUMbIX A/ NPefoCTaBfeHNa MyHUUMNaNbHOM ycnyru, nnbo B
NpefoCTaBNeHUN MYHULMNANIBHOA YCNYTW, 338 UCKKOYEHNEM CNefytoLLmMX C/yYaes:

a) M3MeHeHMe TpPebOoBaHWA HOPMATMBHbIX MPaBOBbIX aKTOB, KacCatoLMXCs
NpefoCTaBNeHNst MyHULMNAIbHOM YCNyri, nocne nepBoHavyasibHON Nnojayvn 3asB/eHus
0 NPeAO0CTaBNEHNN MyHULIMNAbHOW YCNYTU;

6) HanMuMe OLIMOOK B 3aBNEHMM O NPEAOCTaBNEHUN MYHULMMNANBHON YCNyrn u
AOKYMEHTaX, MNOAAaHHbIX 3asaBUTeNeM Moc/ne MepBOHaya/lbHOr0 OTKasa B Npueme
NOKYMEHTOB, HE06X0AMMbIX [ MNpPefoCTaBNeHUs MYHUUMNANbHOW Yycnyru, nvéo B
npefocTaBneHn MyHULUMNAbHOW YCNYrn N He BK/IKOUYEHHbIX B MPeACTaB/IEHHbIN paHee
KOMIMNEKT JOKYMEHTOB;

B) MCTEYEHME CPOKa AENCTBUA JOKYMEHTOB WM U3MEHEHME MHDopMaLUun nocne
MepBOHaYa/IbHOro 0TKasa B NMpueme JOKYMEHTOB, HeOOXOAUMbIX NS NpeaocTaB/ieHNs
MYHULMNaNbHON YCAyrn, NM6o B NpeAocTaBleHN MyHULUMNANBLHOW YCAYTH;

r) BbIIBIEHNWEe [OKYMEHTa/IbHO MOATBEPXKAEHHOro  (pakta  (MPU3HAKOB)
OWKNBOYHOro WM NPOTUBOMNPABHOrO AelcTBUA (6e34eCTBUA) AO/MKHOCTHOIO Nuua
OpraHa, paboTHuMka MO®LL, npu nepBoHaya/ibHOM OTKase B MpUemMe AOKYMEHTOB,
HEe0BX0AMMbIX [ANS NPefoCTaBeHNa MyHUUMNAbHOW yCnyri, Nnbo B NpefocTaBneHnN
MYHUUMNA/IbHON YCNyru, O 4YeM B MWCbMEHHOM BWAe 3a MOAMUCLID PYKOBOAUTENS
OpraHa npu nepBOHa4Ya/lbHOM OTKase B MpuveMe [AOKYMEHTOB, HeoOXOAMMbIX [ANA
npefocTaBneHns MYHUUMNANbHON  YCNyrn, YBeAOMASIETCA 3asBUTE/lb, a TaKke
MPUHOCATCA U3BUHEHUA 3a [OCTaB/IeHHbIe HeY006CTBa;

4) npefocTaBfieHNs Ha OYMaXHOM HocUTesle AOKYMEHTOB W WMHopMaumm,
3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblN 3aBEPeHbl B COOTBETCTBUM C MYHKTOM 7.2
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yacth 1 ctatbm 16 depepasibHOro 3akoHa Ne 210-d3, 3a UCKIKOYEHMEM C/yYaeB, ec/u
HaHeceHVWe OTMETOK Ha Takue LOKYMEHTbl /IMO0 WX M3bATUE ABMAETCH HEOOXOLMMbIM
YCNOBUEM MPefOCTaB/IEHNA TOCYAAPCTBEHHON WM MYHUUMNAILHOW YCYrn, U UHbIX
CNy4aeB, YCTAHOB/IEHHbIX (heflepa/ibHbIMK 3aKOHaMK,

2.6. VcuepnbiBatoLWwmii nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUUN C
HOPMaTMBHbLIMW MPaBOBLIMW aKTaMu 4/ NPeA0CTaBeHNS MyHULMNATbHOR YCyTH,
KOTOPble HaXOAATCA B pacnopsi>KeHUN rocyapCTBEHHbIX OpraHoB, OpraHoB MECTHOI0

camoynpasneHns 1 nNoaBegoMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam WM opraHam
MEeCTHOIO caMoyrnpaB/ieHWsi OpraHn3aLmin n KoTopble 3asBUTe/b BrpaBe NPeacTaBuTb, a
TaKXKe Crnocobbl UX NOYYeHWs 3aABUTENSAMWN, B TOM YKC/IE B 3/IEKTPOHHOM (popMme,
NOpPSAAOK MX NPeACTaBNeHUs; TOCYAapPCTBEHHBIA OpraH, opraH MecTHOro
camoyrnpaB/ieHns Mb0o opraHn3auns, B pacnops>KeHUN KOTOPbIX HAXOAATCA LaHHble
LNOKYMEHTBI

2.6.1. MonyyatoTcs B pamMKax MeXBeJOMCTBEHHOI0 B3anMOAENCTBUS:

5) cBefeHWs 0 perucTpaunmn rpaxaaH;

6) BbINMCKa M3 EAWMHOr0 rocyaapcTBeHHOr0 peecTpa HeABMXXMMOCTU O MpaBax
OTAENbHOr0 Mua Ha umerowmecs (MMeBLUMECA) Y HEro OOBLEKTbl HeABMXXMMOTO
nmyLLecTBa - Pocpeectp;

7) BbiNUCKa ©3 EAMHOrO rocyAapCTBEHHOrO peecTtpa HeaBMXXMMOCTU 00
OCHOBHbIX XapaKTepuCTMKax 1 3aperncTprpoBaHHbIX NpaBax Ha 00bEKT HeLBMXUMOCTY
- PocpeecTp;

8) cBedeHMsi 0 AEMCTBYIOLLEM MacnopTe rpakaaHuHa Poccuiickoin depepaumm -
MB/, Poccun,

9) cBeaeHMs O HOTapuanbHOW [A0BEPEHHOCTN - deaepanbHas HoTapuanibHas
nanara.

2.6.2. 3asBMTeNb BrpaBe MpefoCTaBUTb AOKYMEHTbl (CBeAEeHWs), YKaszaHHble B
nognyHkrax 1 - 2 nyHKTa 2.6.1 agMUHUCTPATMBHOIO perfamMeHTa, B Qopme
3/IEKTPOHHbIX [JOKYMEHTOB, 3aBEPEHHbIX YCWUMIEHHOW KBaM(ULMPOBAHHOW MOAMUCHIO
JINL, YNONMHOMOYEHHbIX Ha Co3faHve W MnognucaHne Takux [OKYMEHTOB, Mpu nofadye
3aABNIEHMS.

2.6.3. HenpeacrtasneHne (HeCBOEBPEMEHHOE MpeACTaB/ieHNe) YKas3aHHbIMA B
NyHKTe 2.6.1 afAMUHWUCTPATMBHOrO pernaMeHTa opraHaMu rocyfapCTBEHHOW BMacTu,
opraHamMmyM MeCTHOr0 CaMOyrMpaB/ieHUs, OpraHM3auusMn [OKYMEHTOB U CBefeHWA He
MOXET AB/IATLCS OCHOBAHWEM [/ 0TKa3a B NpefoCTaBNeHUn MyHULMNAIbHOW YCyT .

2.6.4. [o/mKHOCTHOE NnLo M (Un) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
afMMHUCTPATMBHOIO pernamMeHTa OpraHoB W OpraHu3auuii, He MpefcTaBMBLUNE
(HecBOeBpeMeHHO NpefCTaBMBLLME) 3arpOLUEHHbIE M HaXO4ALMECH B pacropsXeHum
[OOKYMEHT WM CBeLEHUs, NOoAnexar agMUHUCTPATUBHON, AUCUMNIMHAPHOW WU WUHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuinckoin deaepayuu.

2.6.5. 3anpeLyaeTca TpeboBaTb OT 3adBUTENS AOKYMEHTbl CBEAEHWSs, B TOM YncCne
MOATBEPXKAAOLME BHECEHME 3asBUTENEeM MaTbl 3a NpefocTaBieHe MyHULUNIbHOM
YCNYrn, Haxo4ALMecs B pacrnopsi>KeHUn rocyaapCTBeHHbIX OpraHoB, OpraHoB MecTHOro
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camoynpaBneHnss W MoABEAOMCTBEHHbIX TFOCYAapCTBEHHbIM OpraHaM WM OpraHam

MECTHOr0 CamMoyrnpaBfeHNs OpraHu3aLuid.

HenpeacTaBneHve 3asBUATENEM [OKYMEHTOB, COAEPXKALMX CBefleHWsl, KOTOopble
HaxoAsTCs B PacropsXKeHUM roCyAapCTBEHHbIX OpraHoB, OPraHOB  MECTHOrO
camoynpaBneHnss W MoJBEeAOMCTBEHHbIX TFOCYAaPCTBEHHbIM OpraHaM WM OopraHam
MECTHOrO CamMOYrMpaB/ieHMs1 OpraHu3aumnii, He SBMSIETCS OCHOBaHWEM A8 OTKasa
3a8BUTENIO B NPEAOCTaBIEHUN MYyHULIMMANBHOR YCNyri.

2.7. VicuepnblBatoLLMIA NepeyeHb OCHOBaHWIA Ans 0TKasa B Npueme AOKYMEHTOB,
HEoOX0ANMbIX AN NPefoCTaBNEHNS MyHULIMNALHOR yCcnyru

2.7.1. OcHOBaHMAMW A/ OTKasa B MpuemMe AOKYMEHTOB, HEOOXOAMMbIX [
npefocTaBNeHnss MyHULMNANTbHOW YCNYT W, ABNAOTCS:

1) npeacTaB/eHHble  3asABUTENEM  JOKYMEHTbl  COZepXXaT MOAUYUCTKM U
UCMpaB/iEHNA TEKCTa, He 3aBepeHHble B MopsAaKe, YCTaHOBNEHHOM 3aKOHOAATe/Ib,CTBOM
Poccuiickoin denepaumu;

2) [LOKYMEHTbl COAepXKaT TMOBPEXAEHUs, HaMume KOTOPbIX He MO3BOMSET B
MOIHOM O06bEME WCMOMb30BaTb MH(OPMaUMIO W CBeAeHMs, CoAepxxalinecs B
AOKYMeHTax Ana npefocTaBieHus MyHULMNASbHOW YCyTu;

3) npefcTaBieHHble AOKYMEHTbl WM CBELAEHWA YTpaTUIM CUIY Ha MOMEHT
obpalleHns 32 MyHUUMNA/IbHON YCNYro (LOKYMEHT, YAOCTOBEpPSAOLWMNA NOHOMOYNSA
NpeacTaBUTeNs 3asaBUTENS, B Clyvae 0bpaLleHns 3a NpefocTaB/ieHeM MYHULUNAIbHOM
YCNYrn yKazaHHbIM NINLOM);

4) nogaya 3asB/1eHMA 0 NPeAOCTaBNeHNN MYHULUMMNALHON YCYrn U AOKYMEHTOB,
He0OX0ANMbIX ANA MPefoCTaBNeHNS MyHULMNANIbLHOW YCNYru, B 3NeKTPOHHOW (opme C
HapyLUeHMeM YCTaHOB/EHHbIX TPeboBaHWI;

5) HEKOPPEKTHOE 3aro/iHeHNe 06s3aTe/lbHbIX MOMEN B (hOpMe 3asB/IEHUSA, B TOM
ynucne B MHTEPaKTMBHOW (hopMe 3asBneHMs Ha PecnybivKaHCKOM — nopTasie
(HegocTOBEPHOE, HEMO/HOE, NNMB0 HernpasWIbHOE 3arno/IHeHKe);

6) npefcTaBneHVe HeMo/IHOro KOMMeKTa AOKYMEHTOB, HE0OX0AMMbIX And
NpefoCTaBeHNs MyHULMNANLHOR YCNyTu;

7) 3aaBfieHVe O NpeAoCTaBleHUW YCNyrn MojaHoO B OpraH rocyfapCTBEHHOM
BNaCTW, OpraH MeCTHOro camoyrnpas/ieHUs UM OpraHn3aumio, B NOIHOMOYMSA KOTOPbIX
He BXOAWT NpPefoCTaB/ieHne MyHUUUNAIbHON YCNyTu;

8) HecobnoeHNe YCTaHOB/EHHbIX CTaTbeil 11 PepepasbHOr0 3akoHa OT 6
anpens 2011 roga No 63-®3 «O6 3M1eKTPOHHOW NOANUCK» YCNOBUWA MPU3HAHKSA
[EeACTBUTENIbHOCTM YCUNEHHOW KBaNIMDULMPOBAHHON 3N1IEKTPOHHOI MOAMNMCHK.

2.7.2. TlepeyeHb OCHOBaHWW [/19 OTKasa B Mpuieme LOKYMEHTOB, He0OXOAMMbIX
AN1S NOMYYEHNS MYyHULMNANbHOW YCNYTI, ABSETCA UCUEPTbIBAOLLMM.

2.7.3. PelieHne 06 oTKa3e B npueme 3asdBleHUA N AOKYMEHTOB, HEO0OXOAUMbIX
AN PefoCTaBNeHNs MYHUUMNANIbHOW YCNYr, MOXET OblTb MPUHATO Kak BO BPeMS
npuema 3asaBUTeNs, Tak W MOCMAe MONYYEHUA OTBETCTBEHHLIM AO/MKHOCTHBLIM JIULOM
OpraHa HeoOXOAUMbIX AN NPeAOCTaBNeHMS MYHUUMNANbHOW YCNyrn AOKYMEHTOB
(cBeaeHwin) C  UCNo/sb30BaHMEM MeXXBeOMCTBEHHOIo NH(OPMaLMOHHOIO
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B3aMO/E/iCTBISl, B CPOK, He MpPeBbILLAOLMA 9 paboumx [Heli CO [HS PerucTpaLmm
3asBeHmS.

2.7.4. 3anpellaeTcs 0TKasbiBaTb B MpueMe 3asiBNEHUS W WHbIX [O0KYMEHTOB,

HEeo6X04MMbIX ANs NpefoCTaBNeEHNS MyHULUMNANLHOW YCNYru, B C/lyYae ecnn 3asBneHne
1 [IOKYMEHTbI, HEOBX0AMMbIe [/t MPEAOCTaBEHNS MYHULMNANLHOW YCNyry, NojaHbl B
COOTBETCTBUM C MHKOPMaLMeli 0 CPOKax U MopsKe NpefoCTaBNeHUs MyHULMNaNbHON
ycnyru, ony6nmkoBaHHol Ha EgMHoOM nopTane, Pecny6/1MkaHCKOM nopTare.

2.8. VcuepnbiBatoLiuii nepeyeHb OCHOBAHWIA A5 MPUOCTAHOB/IEHMS UM OTKa3a B
NpeaocTaBNeHNN MyHULMNANbHOW YCNyTu

2.8.1. OcHOBaHMS [N MPUOCTAHOBNEHMSA MPEAOCTaBNEHUA MYHULMNANbHOM
YCNyrun OTCyTCTBYHOT.

2.8.2. OCcHOBaHuWA A/19 0TKasa B NpefoCTaBNIeHUN MyHULMUNAbHON YCNYTI:

1) 3asBUTeneM MpeaCTaB/ieHbl AOKYMEHTbl He B MONHOM 06beme, M60 B
NpeAcTaBNeHHbIX 3adBNeHUM U (MNK) LOKYMEHTax COAepXWUTCA HemnonHasa u (uau)
Hef0CTOBepHasa MHpopMaLus;

2) npefcTaB/ieHVe JOKYMEHTOB B HEHaNeXaLlnii opraH

3) nocTynneHne oOTBeTa OpraHa rocyAapCTBEHHOW BfaCcTW, OpraHa MECTHOro
camoynpasneHns numbo noaBefAOMCTBEHHOW oOpraHy rocyapCTBEHHOW BacTu Wau
opraHy MeCTHOro CcamOynpaB/ieHUs OpraHu3auuMnm Ha MeXXBeLOMCTBEHHbIA 3anpoc,
CBMAETENbCTBYIOLLEro 06 OTCYTCTBMM AOKYMeHTa 1 (Un) UHpopmaunm, Heo6XoANMbIX
0N NPefoCTaBNeHNs MYHULUNaNbHOW YCNYyru, ecnii COOTBETCTBYHOWUIA AOKYMEHT He
OblN NpefCcTaB/eH 3asBMTeNIEM MO0 COOCTBEHHON MHULMATUBE;

4) nNpaBO Ha NpuBaTM3aLMO0 UCNONb30BAHO PaHee;

5) WCKMKYeHMe U3 4Yucnia Y4aCTHMKOB npuBaTM3auum HecOBepLUEHHONIETHUX
UfIeHOB CeMbM (6e3 pa3peLLeHns OpraHoB OMeKW 1 NOMeYNTeNbCTBA).

2.8.3. TlepeyeHb OCHOBaHMIN [Ns OTKasa B MNPeLOCTaB/IEHUN MYHULMUNAIbHOWA
YCNyrn SBNSETCA UCYEPNbIBAKOLLUM.

2.8.4. 3anpelyaeTcs OTKasblBaTb B MpefOCTaB/IEHUN MYHULUNAIbLHOW YCNyrn B
C/lyyae, ec/iM 3asBfieHWEe O NpPeLOCTaB/EHUN MYHUUWUMNaNbHOW YCAyrn MofjaHo B
COOTBETCTBUM C MH(hOpMaLMed 0 CpoKax n rnopsagke npefocTaBfeHUs MyHULUNaNbHOM
ycnyru, ony6/MkoBaHHOW Ha EguHOM nopTane, Pecny6i1mMkaHCKOM ropTase.

2.9. nOpFI,CI,OK, pasmep 1 0OCHOBaHUA B3MMaHUA Focy,qapCTBEHHOM NOLUMWHBI U NHOW
nnatbl, B3MMaeMoM 3a npepocTas/ieEHNE MyHMLLMﬂaﬂbHOM YCIyrun

MyHUUMnanbHas ycnyra npefocrasniseTcs Ha 6e3803Me3HOM OCHOBE.
2.10. lMepeyeHb yCnyr, KOTOpble ABNAKTCA HEOOXO0AMMbIMU M 0653aTe/IbHbIMU 415
NpeaocTaBNeHNS MyHULMUNANBHOM YCNYTK, B TOM YMC/e CBEAEHMS O AOKYMEHTE
(mokymeHTax), BblgaBaeMoM (BblgaBaemMblX) OpraHu3aumsamu, y4acTBYOLWNMN B

NpeaocTaBNeHNN MyHULIMNANbHBIX YCyT

MpenocTaBneHne HEOOXOANMbBIX M 0653aTe/bHbIX YCYT He TpebyeTcs.
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2.11. Mopagok, pasmep M OCHOBaHWS B3MMaHUA NaTbl 3a NpefocTaB/eHNe yCnyr,
KOTOpble ABNAIOTCSA HEOOXOANMbBIMU U 06s3aTe/IbHbIMUK 415 NPefoCTaBNeHUS
MYHULMNaAbLHOR YCnyrun, BKNKOYasa MHOPMaLUI0 0 METOAMKE pacyeTa pasmepa TaKom
nnarbl

MpeaocTaBneHne HeOOXOANMbIX U 0693aTeNbHbIX YCNYT He TPebyeTcs.

2.12. MaKcumasbHbIiA CPOK OXMAaHWsA B o4epean npu rnogadve 3anpoca o
npeaocTaBfieHU MyHULMNANLHON YCNyTK, YCyru, NpeLocTaBAseMOoin opraHm3aumen,
y4yacTBYIOLLEi B NPeAoCTaBNeHUN MyHULMUNANBHOW YCNYTi, U NPY NOyYeHUN
pesynbTarta NpefocTaBneHnsa Taknx ycnyr

2.12.1. Bpems 0XXupaHus npu nogadve 3asBfieHUs Ha NONYYEHME MYHULUNAIbHOM
YCNyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbrata NpPefOCTaBNEHUS MYHULUNANBHOW YCAyru
MaKCUMa/lbHbI CPOK OXUAAaHWA B O4epesn He LO/DKEH MNpeBblwatb 15 MUHYT.

2.13. CpoK 1 nopsfoK pernctpaymn 3anpoca 3afasuTens 0 NpeaocTaB/ieHU
MYHULMNaNLHOR YCnyrn n ycnyru, npeiocTaBnsieMoin opraHu3aLmeid, y4acTBYOLLENR B
npeaocTaBfeHU MyHULMNA/IbHON YCyru, B TOM YUC/E B 3/IEKTPOHHON (hopme

2.13.1. Mpwn nuyHom obpalleHnn B MDLL B AeHb nofayn 3asaBNeHUsA 3asaBUTENHO
BblgaeTca pacnucka ns AVC M®L, ¢ pernctpauOHHLIM HOMEPOM, MOATBEPXKAAOLLNM,
YTO 3asB/IEHME OTMNPaB/IEHO, M AATO Mofaymn 3asaB/eHus.

2.13.2. Tlpu HanpasneHWM 3asBfieHUA NOCPeacTBOM EAMHOroO  noptana,
Pecny61nKaHCKOro noprana 3asBuTe/lb B AeHb MoAayu 3asBNEHUA MOMYYaAET B IMYHOM
KabuHeTe Pecny6/MKaHCKOro noprtana W MO0 3M1eKTPOHHOW Mo4yTe YBeAOM/IEHME,
NoATBEPXAaAlOLLee, 4YTO  3adB/fieHMEe  OTNpaB/ieHO, B  KOTOPOM  YyKa3blBaloTCA
pPerncTpaumoHHbIA HOMep 1 faTa nojaymn 3asaB/eHus.

2.13.3. Tpu nuyHom ob6paweHnn B OpraH B [fAeHb MNOAAYN 3aAB/IEHUS
YNONHOMOYEHHbLIM [AO/KHOCTHLIM NuuoM OpraHa 3adBUTENO BbIAAETCA pacnmncka us
aBTOMaTM3MPOBaHHON MH(OPMALMOHHON CUCTEMbI, NpefHa3HaYeHHOW A8 OKa3aHus
rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCAYr, C PerucTpaunoHHbIM HOMEPOM, [aToi
nofayun 3asaBneHna 1 nepeyHem npencTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUSA K NOMELLLEHUSIM, B KOTOPbIX NPeAoCcTaBNseTcs MyHUUUNanbHas
ycnyra, K 3any OXXugaHusa, Mectam 45 3ano/IHeHUS 3anpocoB O NpefocTaBNeHuun
MYHULUNNANLHOW YCNYyrn, NHHOPMALMOHHBLIM CTeHaM ¢ 06pa3uamMu MUX 3aroiHEHUA U
nepeyHem AOKYMEHTOB, HEOOXOAMMbIX 418 NPeLOCTaBNeHNS KX 40N MyHULMNaNbHOW
YCNYrn, pasMeLLeHnto 1 0hOpMIEHNIO BMU3YaslbHOM, TEKCTOBO N MYNbTUMEANIAHOM
NH(opMaLmMmM 0 NopsaaKe npeaocTaB/ieHNs TaKo YCyru, B TOM Yncie K ob6ecrnevyeHuto
AOCTYMHOCTU 415 MHBA/INAOB YKa3aHHbIX 00BEKTOB B COOTBETCTBUU C (heflepaibHbIM
3aKOHOJaTeIbCTBOM M 3aKOHOAATeNbCTBOM Pecny6imMkmn TaTtapcTaH 0 COLMasbHOWA
3almnTe NHBaNL0B
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2.14.1. MpepocTaBneHne MyHUUMNANbHOM YCNYr OCYLLECTBASETCA B 34aHUAX U
NMoMeLLeHUAX, 060pyA0BaHHbIX NMPOTMBONOXaPHOWA CUCTEMOM M CUCTEMON
MoXapoTyLueHus.

Mecta npuema 3asBuUTENeil 060PYAYHOTCA Heobxoaumon  Mebenblo  ans
opopM/IEHNA OKYMEHTOB, MH(OPMALMOHHLIMU CTEHAAMN.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuitickoin depepauyumn o
couManbHON 3aluTe MHBaANMAOB B LENSAX 6ecnpensaTCTBEHHOro fAocTyna K MecTy
npefoCcTaBeHNS MyHULMNANbHOW YCnyrn obecneynBaeTcs:

1) obecrieunBaeTca 6ecnpenaATCTBEHHbIA LOCTYN WHBAIMAOB K  MECTY
npeaocTaBfeHNs MyHUUUNaIbHON ycnyrn (YAOOHbIA BXOA-BbIXOL B MOMELLEHUS W
rnepemMeLLeHne B UX npegenax);

2) BM3yasilbHas, TeKCToBasg W My/nbTUMEAMAHAA WHGpOpMaumMa O nopsake
npeaocTaBfieHNs MyHULMNANbHOW YCyrn pasMelaeTcs B yA0OHbIX ANA 3asBUTENei
MecCTax, B TOM YMC/ie C Y4ETOM OrpaHUyYeHHbIX BO3MOXXHOCTEN MHBaNINOB,;

3) COMpoBOXAEHME WMHBAIMAOB, UMEKLMX CTOWKME pacCTpoincTea (yHKLUN
3PEHNA N CaMOCTOATE/IbHOIO NMepesBUXEHNA, N OKa3aHWUe UM MOMOLLM;

4) BO3MOXXHOCTb NOCafKNU B TPAHCMOPTHOE CPEeACTBO U BbiCAAKM W3 Hero, B
TOM YuC/ie C UCMOJIb30BaHNEM Kpecna-KOMACKH,

5) Hagnexallee pasmelleHne o060pyLOBaHUA W HOCUTENEen WHGopmMaunn,
HeobxoAnMbIX Ans obecriedyeHns 6ecnpenATCTBEHHOro AOCTyna UHBa/IMAOB K yCnyram
C YY4ETOM OrpaHnMyeHUn NX XXU3HELeATeIbHOCTY;

6) ay6nMpoBaHMe Heo6X0AMMOM ANd WHBANUAOB 3BYKOBOW W 3pUTENbHOWA
MHOpMauuMK, a Takke HaAnucen, 3HAKOB W WHOW TEKCTOBOW W  rpadMyeckon
MH(OPMaLMM 3HaKaMW, BbIMOSIHEHHBLIMU PeibeHO-TOUYEYHbIM LWPUDTOM Bpaiins;

7) ponyck cypaonepeBofymka v TudnocypaonepeBogunka,;

8) [onyck cob6aku-npOBOAHMKA NPU HAIMYUN AOKYMEHTa, MOATBEPXKAAKOLLEr0
ee creuwnanbHoe o06y4veHWe W BblgaBaemMoro no ¢opmMe W B MNOPALKE, KOTOpble
YyCTaHOB/EHbl MpUKazoMm MuHUCTepcTBa TpyAa U COUMaIbHON 3awuTbl POCCUIACKOM
degepaumn ot  22.06.2015 Ne 386H «O6 yTBepXAeHUN (HOPMbl  [OKYMEHTA,
noATBepXkAatollero creunasbHoe 060y4vyeHWe C00OaKU-NPOBOAHMKA, W MNOpAAKa ero
BblAaun».

2.14.3. TpeboBaHna B 4yacTu obecrnevyeHWs [LOCTYNHOCTM A9 WHBaIMAOB
06bEKTOB, B KOTOPbIX OCYLLECTBAETCA MPeAocTaB/ieHNe MYHULMMANbHON YCnyru, u
CPeACTB, MCMOMb3yeMbIX MNpW MPeAoCTaBleHUM MYHULMNANbHOW YCNyrn, KOTopble
yKa3aHbl B nognyHKTax 1 - 4 nyHkTa 2.14.2. agMWHUCTPATMBHOIO periaMeHTa,
MPUMEHAOTCA K O0O0bEeKTaM W CpeAcTBaMm, BBELEHHbIM B 3KCMJjyaTtauuio  um
npoLeaLwm MmoaepHu3aLnio, PeKOHCTpyKUnto nocne 1 unwonga 2016 roga.

2.15.  TlokasaTenn AOCTYMHOCTM U KavyecTBa MyHMUMNANIbHOWN YCNYTrK, B TOM YKC/e
KO/INYEeCTBO B3aUMO/ENCTBUIA 3a9BUTENSA C AO/HKHOCTHBIMW L aMn Npn
npeaocTaBNeHNN MYHULMNAIBLHON YCYT U UX NPOAO/MKNTENIbHOCTb, BO3MOXHOCTb
NoNyYeHUs NH(opMaLmMm 0 Xode NpefoCcTaBNeHNA MyHULUNAIbHOR YCyrn, B TOM
yncne ¢ MCnosib3oBaHNEM NMHGOPMaLMOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOTNA,
BO3MOXHOCTb /IM60 HEBO3MOXXHOCTb MONYYEHUS MYHULMNA/IbHOW YCNYyTrn B
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MHOTO(DYHKLMOHA/IbHOM LEeHTpPe NnpeaocTaBeHns rocyaapCTBEHHbIX U
MYHUUMNaNbHbIX yciyr (B TOM YMcie B NOJIHOM 00beMe), B IO60M TeppUTOpraibHOM
nofpasfeneHnn opraHa UCNoSIHATENIbHO PacnopsaAMUTe/IbHOro opraHa MecTHOro
camoyrpas/ieHus, Mo BbI6OPY 3asaBUTENS (IKCTEPPUTOPUATbHBIA NPUHLMI),
MoCpeACcTBOM 3anpoca 0 NpeAoCcTaBNeHNM HECKO/TbKUX rOCYyAapCTBEHHbIX U (MK)
MYHUUMMaNbHLIX YCYT B MHOTO()YHKUMNOHaNbHbIX LeHTpax npeaocTaBneHums
rocyfapCTBEHHbIX U MYHULMMNANbHbLIX YCNYr, NPeaycMOTPeHHOro ctatben 15.1
degepasbHOro 3akoHa Ne210-P3 (KOMMAEKCHbIN 3anpoc)

2.15.1. TMokaszaTenamm [OCTYMHOCTM NPefOCTaBMEHUA MYHULUNANbHOW YCyru
ABNAIOTCA:

pacnosioXXeHHOCTb MOMELLEHMSA, B KOTOPOM BefleTCA NpUEM, Bblaya JOKYMEHTOB
B 30HEe LOCTYMHOCTMX O6LLECTBEHHOrO TPAHCNOPTa,;

Halnyme Heo6XOAMMOro KOSIMYecTBa CMeuuancToB, a TakXKe MOMEeLeHNn, B
KOTOpPbIX OCYLLEeCTB/IAETCS NPUEM SOKYMEHTOB OT 3asBUTENEN;

HannuMe uncYepnbiBaloWwend WHMoOpMaumMmM 0 cnocobax, MnopsgkKe W Cpokax
NPefoCTaBNeHNs MYHULMNaNbHOW YCNyrn Ha WH(POPMALMOHHBIX CTeHAax, EfnHOM
noptane, Pecny6nvMkaHcKOM nopTane, omuManbHOM CainTe MyHULUNANbHOMO palioHa;

OKasaHWe TMOMOWM WHBaNMZaM B MNPeofoNfieHMn 6Gapbepos,  MeLlarLwmx
MONYYEHUIO UMW YCYT HapaBHe C ApYTrMMU NnLamu.

2.15.2. TlokasaTensimu KayecTBa MpefoOCTaBfEHNS MYHULMNANbHOW YCyru
ABNAKOTCA:

5) cobnoieHre CPOKOB MpUeMa 1 pacCMOTPEHUSA JOKYMEHTOB;

6) co6/10ieHe CpOKa NONyYeHUs pesynbTata MyHULUNAIbHON YCNYTU;

7) OTCyTCTBME O0OOCHOBaHHbIX Xafiob Ha HapyweHus aAMUHUCTPATUBHOIO
pernameHTa, COBepLUEHHble paboTHNUKaMn OpraHa;

8) KONIMYecTBO B3aMMOAENCTBUIA 3asiBUTENSA C AO/HKHOCTHLIMU nuuamn (6e3 yyeta
KOHCY/IbTauui):

B3aMMOfencTBme 3aaButens ¢ paboTHukamu OpraHa wam  MOL  npu
NPefoCcTaBNeHn  MYHUUWUMaNbHOW  YCNYrM  OCYLLECTB/SeTCA  OAWH  pa3  npwu
npesAcTaBNeHNN 3a9BNEHNA CO BCEMU HEOOXOLMMbIMU LOKYMEHTAMW;

O4MH pa3 B C/y4yae HeoO6XOAMMOCTW MOMyYeHUs pes3ynbTata npesocTaB/ieHUs
MyHUUMNanbHoOn ycnyru B OpraHe wim M®L, B (hopme 3K3emnnspa 3/1EKTPOHHOTIO
NOKYMeHTa Ha 6yMaXKHOM HocuTese.

MpOAO/MKNTENIBHOCTD OAHOI0 B3aMMOAENCTBMA 3aABUTENA C  AO/HKHOCTHbLIMM
nMuaMy Npu NpesocTaBneHUn MyHULMNANBHON YCNYrn He npeBbllaeT 15 MUHYT.

3anaBuUTENb BMpaBe OLEHUTb Ka4ecTBO MpefoCTaBNeHNA MyHULUNAIbHOW YCNYTn C
NMOMOLLbI YCTPOMCTB MOABVMXXKHOW paanoTeneOHHOM CBA3W, C  MCMOMb30BaHUEM
Pecny6/IMKaHCKOro noptana, TePMUHa/IbHbIX YCTPOMCTB.

2.15.3. NHhopmaums 0 xode NpefocTaBneHns MYHUUMNaNbHOW YCayrn MOXeT
ObITb  MoflyyeHa 3aaBUTENIeM B JIMYHOM  KabuHeTe Ha EguHoOM  noprane,
Pecny6nnkaHckom noptase, B OpraHe, M®Ll,

2.15.4. TMpepocTaBneHne MyHUUMNabHON YCAYrM ocyulecTBAseTcs B /1HO60M
M®L, no BblbOpy 3adBUTENA He3aBUCMMO OT MeCTa €ero >XWUTenbCTBa WM MecTa
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(hakT4ecKoro npoxkmeaHua (npebbiBaHMA) Ha TeppuTopun Pecnybnvkn TatapctaH no
3KCTEPPUTOPUASIBHOMY MPUHLLANY.
MyHMUMNanbHas ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He npejocTas/seTcs.

2.16. NHble TpeboBaHWs, B TOM YMC/e YUNTbIBAKOLLME OCOOEHHOCTU NPeaOCTaBeHMs
MYHULMNANBHOR YCNYrn Nno aKCTeppuTOpMasbHOMY NpuHUMUNY (B ciyyae, eciu
MyHMUUMNanbHas ycnyra npefocTaBnseTcs no sKCTeppuTopuanbHOMY NPUHLKNY) U
0COBEHHOCTM NpeAoCTaBeHNs MyHULMNANLHOW YCNYTX B 3N1eKTPOHHON (hopme

2.16.1. MNpun NpefocTaBNEHUN MYHULUNANbHOW YCNYrn B 3NEKTPOHHOW dopme
3afBUTENb BNpase:

7) NoMyunTb  MHMOPMAUMIO O MOPAAKE U CpoKax  NpefoCTaB/eHUs
MYHUUUNABHON YCNyru, pasmelleHHyt Ha EguHom noptane, Pecnyb6ankKaHCKOM
nopTane;

8) nopjartb 3aABNeHVWE O MNPeAOoCTaBNeHUN MYHUUWUMaNbHOW YCNYrm Wu WHble
AOKYMEHTbI, He06X0AUMbIe ANS NPeaocTaBeHUs MyHULUNAIbHOW YCNYTK, B TOM YUC/e
AOKYMEHTbI U MH(OPMaLMI0, 31eKTPOHHbIE 00pa3bl KOTOPbIX paHee OblNn 3aBepeHbl B
COOTBETCTBMW C MYHKTOM 7.2 yacTh 1 cTaTbn 16 depepanbHOro 3akoHa Ne 210-d3, c
ncrnosib3oBaHeM Pecny6/IMKaHCKOro noprana;

9) nonyuyntb CBEAEHUS O XOAe BbINOJIHEHMA 3aAB/IEHUA O NPeAoCTaB/IEHUM
MYHUUMUNAIbHOW YCNyru, NOAaHHbIX B 3/1eEKTPOHHON (POpME;

10) oCcyLLecTBUTb OLEHKY KayecTBa NnpefoCcTas/ieHUs MyHULMNANbHOW yCyru;

11) nonyunTb pe3ynbTaT NpefoCTaB/iEHNS MYHULMMNaNbHOW YCnyru B (opme
3/1EKTPOHHOI0 AOKYMEHTA,;

12) nopatb Xanoby Ha pelleHue u feicteue (6e3gerictere) OpraHa, a Takxke ero
LOO/MKHOCTHBIX NN, MYHULMNANbHbLIX CAyXalmx nocpeactsoM Pecny6nKaHCKOro
noprtana, noptana (efepasbHON rocyfapCTBEHHON WHMOPMAaLMOHHOW CUCTEMBI,
obecneymBatoLlern npouecc gocyaebHoro (BHecyaebHOro) 06XKasioBaHUS PELIEHUIA U
fenctemin (6e3nencTens), COBEPLUEHHbLIX MPU MPeAoCTaBieHUM TOCYLAPCTBEHHbIX U
MYHUUMNANIbHBIX — YCNYr  OpraHamu, npefoCTaBNAOWMMM  FOCYAapCTBEHHbIE U
MyHUUMUNANbHbIE  YCIYTW, WX OO/MKHOCTHbIMW  IMLAMKW, TOCYAAPCTBEHHbIMU Y
MYHULMNATbHBIMWA CYXKaLUMK.

2.16.2. d®opmMnpoBaHMe 3aAaB/IEHUA OCYLLECTBAETCA MOCPeACTBOM 3arno/IHEHUS
3NEKTPOHHON (hopMbl 3asiBNIEHMA Ha Pecnyb6/MKaHCKOM nopTtane 6e3 HeobxoAMMOCTU
AONOMTHUTENIbHOW MoAaYun 3asBIEHNS B KAKOW-TMO60 MHOI hopme.

2.16.3. Npwn opMrpoBaHNN 3aaB1eHNS 06ecneyYnBaeTCa:

8) BO3MOXHOCTb KOMWPOBaHUA U COXPaHEHUS 3asB/IEHUA U WHbIX [LOKYMEHTOB,
HeobX0AMMbIX 4/19 NPeLoCTaB/IeHNs YCyTu,

9) BO3MOXHOCTb 3arO/IHEHNSA HECKONbKUMW 3afBUTENSAMU OLHOW 3N1eKTPOHHOM
(hopMbl 3asaBNEHUS NpW obpalleHUun 3a ycayramu, npegnonaratolnmMm HanpasneHue
COBMECTHOIO 3asB/IEHNSA HECKO/IbKUMW 3aABUTENAMMU;

10) BO3MOXXHOCTb MeyaTn Ha OYMaKHOM HOCUTeNe KOMuu 3/1IEKTPOHHON (hopMbl
3asBMIEHUS;
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11) coxpaHeHwue paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOPMY 3asB/IEHNS 3HAYEHWNI B
NGO MOMEHT MO XKeNaHWI0 NoNb30BaTeNs, B TOM YuCe NPU BO3HUKHOBEHNN OLLUMGOK
BBOZa W BO3BpaTe A4/19 NOBTOPHOIO BBOJA 3HAYEHWIA B 3/IEKTPOHHYIO (DOPMY 3asdB/IEHNS;

12) 3anonHeHWe noneil 3MEKTPOHHOW (hOpMbl 3asB/eHUs [0 Havana BBOAA
CBEAEHWNA 3asBUTENEM C WCNO/Ib30BaHMEM CBEAEHWUI, pa3melleHHbIX B ECUA, wu
CBefEeHWNiA, ony6/IMKOBaHHbIX Ha Pecny6/MKaHCKOM nopTtane, B 4acTW, Kacarouleics
CBeIEHWIA, OTCYTCTBYHOLINX B €ANHOIN CUCTEME UAEHTUDMKALNN 1 ayTeHTUPUKaLWN;

13) BO3MOXHOCTb BepHYTbCA Ha /1060 U3 3TaroB 3arnofiHEeHUS 31IEKTPOHHOWA
(hopMmbl 3as1B/1IeHNS 6€3 NOTEPU paHee BBEAEHHOW MH(opMaLnn;

14) BO3MOXHOCTb [0CTyna 3asaBuTeNid K paHee MOAaHHbIM WM 3asaB/IeHUSM B
TeYeHne He MeHee OHOro roga, a TakXKe 4acTUYHO CHOPMUPOBAHHBLIM 3asiB/IEHUAM - B
TEeYEHNEe He MeHee 3 MecALEeB.

2.16.4. 3anucb 3asBuTeNeil Ha npuem B M®LL (ganee - 3anucb) OCYLLECTBSETCS
nocpeacTsoM Pecny6MKaHCKOro noprana, TenefpoHa KOHTaKT-LeHTpa ML,

3asaBUTeN0 MpefoCTaBNsSeTCA BO3MOXHOCTb 3anucy Ha /tobble CBO6GOAHbIE A/
npuema gaty v Bpemsi B npegenax YCTaHOB/IEHHOIO B MHOTO(YHKLMOHANbHOM LIEHTPE
rpagmka npuema.

3anncb Ha onpefeneHHyl0 JaTy 3akaH4YMBaeTCsA 3a CYTKM [0 HacTyMnjeHUs 3TOW
[atbl.

[ns ocylecTBneHNs NpeABapuUTeNbHOI 3anucy NocpeacTBoM Pecny6/MKaHCKOro
noptana 3asaBUTENO HEOOXOAMMO YKas3aTb 3anpaliuBaemble CUCTEMOWM AaHHble, B TOM
ymcne:

(hamunnio, M, 0T4eCTBO (NPU HaIMYUN);

HOMep TenegoHa;

afipec 3M1eKTPOHHOM NOYTbI (N0 XKeNaHuto);

XenaeMyto faty u Bpems npuema.

B cnyyae HeCOOTBETCTBMS CBEAEHWIA, KOTOpble COOOWMA 3asBUTENb MNPU
npeaBapuTeibHOM 3anucu, AOKYMeHTaM, NpeAcTaB/fieHHbIM 3asiBUTENEM MPU JIMYHOM
npueme, npefBapuTesibHas 3anmncb aHHyIMpyeTcs.

Mpn  OCyLWecTBNEHUN NpPeaBapuTENbHOM 3anucKu 3asaBUTeNll0  0b6ecneyvmBaeTcs
BO3MOXHOCTb pacnevyataTb Ta/lIOH-MOATBEPXAeHMEe. B cnyyae, ecnm  3asBUTeNb
COOOLNT afpec 3/MEKTPOHHON MNOYTbl, Ha YKa3aHHbIA ajpec TakXke HarpasiseTcs
MHDOPMaLMa 0 NOATBEPXKAEHUN NPeLBapUTe/IbHOW 3anncy ¢ ykasaHueM [aTbl, BPEMEHN
N MecTa npuema.

Mpn  OCyLeCTBNEHMN NpeABapuUTEeIbHON 3anucyu 3asaBuTeNlb B 00653aTe/IbHOM
nopsaaKe NHPOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anucb aHHYMPYeTCs B Cny4vae
ero HesiBKM Mo nctevyeHmm 15 MUHYT C Ha3HaYEHHOr0 BPEMEHMW Mpuema.

3asBuTeNb B Nt060E BpeMs BNpaBe 0TKasaTbCs OT NpeaBapuTenbHONM 3anuciu.

3anpewlaetca TpeboBaTb OT 3afBUTENS COBEPLUEHMA WHbIX [AEWCTBUIA, KpPOMe
NPOXOXAEHUA MAEHTU(MUKaUUN 1N ayTEHTUPUKALMM B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoOBbIMW akTamu Poccuidickoin Pepepaumu, ykKasaHUsS LeM MNpUeMa, a Takxke
npefocTaB/ieHNs CBefeHWUA, Heob6XOAMMbIX AN pacyeTa AUMTEeNIbHOCTU BPEMEHHOrO
NHTepBasa, KOTOpbI He06X0AMMO 3a6pPOHNPOBaTL 415 Npuema.
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3. CocTaB, nocnefoBaTeNIbHOCTb Y CPOKMN BbINO/THEHMSA afIMUHUCTPATUBHbIX
npoueayp, TpeboBaHUS K NOPSIAKY UX BbINOIHEHUS, B TOM UMC/le 0COGEHHOCTU
BbIMOMHEHUSA AIMUHUCTPATUBHbIX MPOLIEAYP B 3/IEKTPOHHOM (hopMe, a TaKxKe

0COGEHHOCTW BbIMOMNHEHUS aiMUHUCTPATUBHbIX NpoLeayp B
MHOTOYHKLUMOHANbHbIX LEHTPax

3.1. OnucaHue nocnefoBaTeNlbHOCTY AACTBUIA NPK NpefoCTaBNeHUN
MYHULMNANbHOW ycnyru

3.1.1. lMNMpepocTtaBneHne MyHUUMNANbHOW YCNYr BKAKOYaeT B cebs cneayrouime
aAMUHNCTPATMBHbIE NPOLEAYpPbI:

1) KOHCYNbTMPOBaHWE 3aABUTENS;

2) NPUHATNE W PacCMOTPeHWe KOMMeKTa [JOKYMEHTOB, MpefcTaBleHHbIX
3anaBUTENEM;

3) HanpasfieHe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBYyHOL|ME B
npeaocTaBneHU MyHULMNANbHOW YCNYTN;

4) NoAroToBKa pe3ynbTaTa MyHULUNANbHOW YCNYTU;

5) 3ak/io4veHne foroeopa

6) Bblgaya (HanpaB/ieHWe) 3a9BUTENI0 pe3ynbTaTta MyHUUMNaIbHOW YCNYTW;

7) ncnpasfieHne TEXHNYECKNX OLUNGOK.

3.2. OKa3aHue KOHCY/bTaunii 3ad9BUTENIO

3.2.1. OCHOBaHMEM Hayasia BbINOAHEHUS  aAMUHUCTPATUBHOW  MpoLuesypbl
ABNAETCA OoOpalleHne 3asBMTENA MO BOMPOCaMm, CBfA3aHHbIM C MNpPefOCTaB/IeHUEM
MYHULUNANbHOW YCNyTW.

[OMKHOCTHBIM ~ NNMUOM  (PabOTHMKOM), OTBETCTBEHHbIM  3a  BbIMOJ/IHEHME
aMWUHNCTPATMBHOM NpoLeaypbl, SBNSETCA:

npv obpateHun 3assutensd B M®L, - paboTHUK M®PL;

npu obpaweHun 3aaButensd B OpraH - cekpetapb Mcnonkoma (ganee -
[AO/DKHOCTHOE /M0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHMe).

3.2.2. 3asBUTENb BMNpaBe 00paTUTbCA 3a KOHCY/NbTauMend O MOpsiaKe M CPOKax
npefocTaBneHns MyHuuMnanbHonW ycnyrm B M®L, nuyHO M no  Tene)oHy U
3N1EeKTPOHHOW noyTe.

PaboTHUK M®LL KOHCYNbTUPYeT 3asBUTeNs, B TOM 4uc/e MO cocTasy, (hopme
npeAcTaBNseMoi JOKYMEHTaUUU U ApYyrM Bonpocam 418 MofyvyeHns MyHULMNaIbHOM
YCNyru.

3asBuTENlb  MOXET MNOMyYnTb WH(opMauuio 0 nopsagKe NpefocTaB/eHus
MYHULUMUNAIBHOW YCyru Ha ouunansHom cainte ML http//mfc 16.tatarstan.ru.

ALMUHUCTPATMBHbLIE MpOUeAypbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMOHAKTCA B leHb 06paLleHns 3aaBuUTenNs.

Pe3ynbtataMy  BbINOSIHEHUS  aAMWUHUCTPATMBHbLIX  MPOUEAYP  ABNAOTCA:
KOHCYyNbTaumMa no cocTasy, (opme MpeAcTaBNsgeMOi [OKYMeHTauum W Apyrum
BOMpocamM, HeO6X0AMMbIM A/1F MONYHEHUS MYHULMNANbHON YCNyTHn,


http://mfc
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3.2.3. 3asBuTeNb BnpaBe 06paTUTbCA B OpraH no TeneoHy U 3NeKTPOHHOW
noute, a TakKXe MONyuYnuTb KOHCYNbTauMo Ha Pecny6nvMkaHCKOM nopTtane, caite
OpraHa 0 nNopsigke 1 cpokax npefocTaBNeHNs MyHULMNaNbHOR YCayru, B TOM Ync/e No
cocTaBy, (hopme npeAcTaBNsSEMO AOKYMEHTaUMM U ApyruM Bonpocam Ans MonyyveHus
MYHULMMNaNLHOR YCNyru.

[O/MKHOCTHOE /IML0, OTBETCTBEHHOE 3a KOHCY/bTUMpPOBaHWe WHGopMUpyet
3a9BUTENA B COOTBETCTBUW C TpeboBaHMAMU nNyHKTa 1.3.4 aAMWUHUCTPATMBHOIO
pernameHTa.

ALMWHUCTPATMBHbIE MpoLesypbl, YCTaHaB/MMBAaEMble HACTOAWMM MYHKTOM,
BbIMO/HAKTCS B TEYEHME TPeX paboumx AHEW Co AHA NOCTYNNeHMs obpalleHus.

PesynbTaTamMn  BbIMOMIHEHMA  aAMMHWUCTPATMBHbLIX  MpOLedyp  ABNSAKOTCS:
KOHCY/bTauMm no cocTaBy, (opMe MpeAcTaBNAeMON [AOKYMeHTauum wu Apyrum
BOMpocam, Heo6XoAMMbIM A48 NONYHEHUS MyHULMNANbHOW YCNYTH,

3.3. NpuHATME 1 pacCMOTpPeHMe KOMMNIeKTa 4OKYMEHTOB,
npefcTaB/eHHbIX 3adaBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANS NPeLoCTaBleHUs MYHULUNaNbHOW YCnyrn 4vepes
M®L nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3asBuTenb (npeactaBuTeNb 3asBUTeNs) obpawaetca B M®LL ¢ 3anpocom
0 nNpefocTaBfieHMM  MYHUUMNANbHOW  YCNyr W NpefactaBnser  AOKYMeHTbl B
COOTBETCTBMW C NYHKTOM 2.5 aiMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHMK M®L], Beayuinii npuem 3asaBieHWUA:

onpegenseT npeameT obpalleHus;

YA0CTOBEpPSEeT IMYHOCTb 3a9BUTENS;

MPOBOAMT NPOBEPKY MOSIHOMOYMIA NnLA, NOAAKOLLEr0 LOKYMEHTHI;

MPOBOANT MNPOBEPKY COOTBETCTBMA [LOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PernameHTa;

3arnoHAET 3N1eKTPOHHY0 hopmy 3asBneHnss B AVIC ML,

npwm npesocTaBneHUN LOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5
aAMUHUCTPATMBHOIO  perfiaMeHTa Ha  OYMaXHOM  HOCWUTeNe,  OCYLLECTB/SET
CKaHMpoBaHne npeacTaB/ieHHbIX 4OKYMEHTOB;

pacneyatbiBaeT 3aasneHne ns AIC MoLl;

repefaeT 3adBUTE/NIO HA NPOBEPKY W MOAMNUCAHUE,

nocne NoAnMcaHUa CKaHMpyeT nognucaHHoe 3aasneHne 8 ANIC MOLL;

sarpy>kaetT B AIC M®L], 10KyMEeHTbI, NPeACTaB/eHHble B 3/1IEKTPOHHOW (opme
NN 3/1IEKTPOHHbIE 00pa3bl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, (hOpPMUPYET 3/1eKTPOHHOE
[eno;

BO3BpalLlaeT NOAMMCaHHOe 3aAB/IEHME N OPUTUHAbI OYMaXKHbIX JOKYMEHTOB;

BblAAeT 3aA9BUTENIO PacnUCKY B NpuemMe AOKYMEHTOB.

ALMUHUCTPATUBHbIE NpoLeAypbl, YCTaHaBMMBaeMble HACTOALWMM MYHKTOM,
BbIMO/HAKTCA B leHb 06paLleHns 3aaBUTeNs.

Pe3ynbTaTamMun BbIMNO/HEHUSA aAMUHUCTPATUBHBLIX MPOLUEAYP ABNAKOTCA: rOTOBOE K
OTNpaBKe 3aABfeHNe U NakeT JOKYMEHTOB.
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3.3.1.3. PaboTHMK M®L, HanpaBnseT nakeT [OKYMEHTOB, TMPUHATbIX O
3asBuTens B OpraH B 3/IEKTPOHHON (hopMe (B COCTaBe MakeTOB 3/IEKTPOHHbLIX fen) B
TeYeHWe OfHOro paboyero [HA CO [AHA oOpalleHuWs 3adBUTeNs B CTPYKTYPHOe
nogpasgeneHne MoLl.

Pe3ynbTaTaMy BbINOMHEHUA afMUHUCTPATUBHbIX NpoLeayp ABAAKTCA: 3asaBneHue
M NakeT OOKYMEHTOB (3/1eEKTPOHHOe [ef0), HanpasfeHHble B OpraH, NocpeacTBoM
CUCTEMbI 3/IEKTPOHHOIO B3aMMOLENCTBUS.

3.3.2. TlpueM [AOKYMEHTOB A8 MpPeaocTaBNeHMs MYHUUUNanbHOW YCnyrn B
3N1eKTPOHHON (hopMe yepe3 Pecny6MKaHCKKIA nopTan.

3.3.2.1. 3asBuTeNb AN Nojayn 3asBfieHUs B 3NEKTPOHHOW (hopMe BbIMOMHAET
cneaytolme AencTBus:

BbINOMHAET aBTOpPU3aLMIO;

OTKpbIBaeT (hOPMY 3/IEKTPOHHOIO 3asB/IEHUS;

3anonHAeT  (POpMy  3/IEKTPOHHOTO  3adBfIeHWs,  BK/IHOYatOLWLY  CBEAeHMs,
HeobxoMMble 1 0653aTeNIbHble 418 NPefoCTaBNeHNs MYHULUNANbHOW YCyTw;

NPUKpPennseT AOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3NEKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1eKTPOHHOTO 3aaB/ieHns (Npu Heo6X0A4NMOCTH);

NMoATBepPXAaeT (aKkT O03HAKOM/IeHWS W cornacusa C YCNOBUSMM U MOPALKOM
NpefocTaBNeHNs MYHULUMNaNbHOW YCNYrn B 3MEKTPOHHON ¢opme (ycTaHaB/nvBaeT
COOTBETCTBYHOLLYO OTMETKY O COr/iacuv B (DOPMe 3/1eKTPOHHOTIO 3aAB/IeHNS);

MOATBEPXAaeT  [LOCTOBEPHOCTb  COOOLLeHHbIX  cBefeHuW  (yCTaHaB/vBaeT
COOTBETCTBYIOLLYHO OTMETKY B (JOPMe 3/1EKTPOHHOTO 3asB/IeHNA);

oTnpaBnseT 3anosIHeHHoe 3NEeKTPOHHOE 3asaBfieHne (HaxXnmaet
COOTBETCTBYHOLLYIO KHOMKY B (DOPME 3/1IEKTPOHHOIO 3aABNEHUSA);

3/IEKTPOHHOE 3asABfieHMEe MOAMMUCHIBAETCA B COOTBETCTBMM C TpeboBaHUAMMU
NyHKTa 2.5.3 aAMMHUCTPATUBHOIO PErNaMEHTa;

nosnyyaet yBefoM/IeHWe 06 OTMpaBKe 3/IEKTPOHHOIO 3asB/IEHUS.

dopMaTHO-N0rMYecKas npoBepKa chopMmnpoBaHHOI0 3anBneHNns
OCYLLeCTB/ISAIETCA MNOC/e 3ano/IHEHUSA 3asABUTENIEM KaXKAO0ro w3 MNojeid 31eKTPOHHOM
(hopmbl 3asB/ieHUs. Tpn BbISBIEHUN HEKOPPEKTHO 3arno/IHEHHOr0 Mos 3/1EKTPOHHOWA
(hopmbl 3aABNEHUS 3aABUTENIb YBEAOM/IAETCA O XapakTepe BbIAB/IEHHON OWWNOKA U
nopsgke ee  ycTpaHeHus nocpescTBOM NH(OpMaLNOHHOI0 CO00LLEeHNS
HernocpeACTBEHHO B 3/1EKTPOHHON (POpMeE 3asB/IEHUS.

AILMWUHUCTPaTUBHbIE MpouUedypbl, YCTaHaBMMBAEMbIE HACTOAWMM MYHKTOM,
BbIMO/IHAKTCA B leHb 06paLleHns 3aaBUTeNS.

PesynbTatamn  BbINOMHEHUA  aAMUHUCTPATUBHbLIX  Npouefyp  ABNAKOTCA:
3N1eKTPOHHOe peno, HanpasneHHoe B OpraH MocpeAcTBOM CUCTEMbl 3M1EKTPOHHOIO
B3aMMO/EeNCTBUS.

3.3.3. PaccmoTpeHne koMmnniekTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbIMOMHEHUS AAMUHUCTPATUBHOW NpoLesypbl
ABNIAETCA MNOCTYMN/IeHNe 3afaBfIeHNS W WHbIX [JOKYMEHTOB, Heob6XOo4uMMbIX [ns
npeAoCcTaBieHUs MyHULMNAbHOR YCYTW.

[O/MKHOCTHBIM ~ MUOM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHME
aMVHUCTPaTMBHON  npouefypbl  SABNSeTCA  cekpeTapb Mcnonkoma  (panee
[O/PKHOCTHOE /IML0, OTBETCTBEHHOE 33 Npuem JOKYMEHTOB):
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3.3.3.2. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/y4ae
obpalleHns 3a9BUTeNA C 3asaBneHnemM B OpraH:

onpeaenseT npegmeT obpalleHuns;

yCTaHaB/IMBaeT IMYHOCTL 3a9BUTeNS,;

NPOBOAUT NPOBEPKY NOSTHOMOYMIA NKULLA, NOAAIOLWENO JOKYMEHTI;

NpOBOAMT MNPOBEPKY COOTBETCTBUS [OKYMEHTOB TpPebGOBaHUSM, YKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATMBHOIO pernameHTa, NpoBepPKY COOTBETCTBUSA
npefcTaBfeHHbIX  AOKYMEHTOB  YCTaHOBMIEHHbIM  TpeboBaHusaM  (Hafdsexallee
oopmieHMe KOMWIA [OKYMEHTOB, OTCYTCTBME B [OKYMeHTax MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CNOB N NHbIX HE OFOBOPEHHbIX UCMPaBNeHUIA);

3aMONHAET  9MEKTPOHHYH  (hopMy  3asiBfiEHMA B aBTOMaTWU3MPOBaHHOM
NH(OPMALMOHHOA CUCTeMe, MpeAHa3HaYeHHOW AN OKasaHWUsA ToCYyAapCTBEHHbIX W
MYHULUUNANbHbLIX YCNYT;

npu npefoCcTaB/IEHN [LOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
aAMUHUCTPATMBHOIO  perflameHTa Ha  OyMaXHOM  HOCUTeNe,  OCYLLeCTBNSAEeT
CKaHWpoBaHue NnpeLCcTaBNeHHbIX LJOKYMEHTOB;

pacnevartbiBaeT 3asB/eHNE;

nepeaeT 3aA9BUTENIO HA NPOBEPKY U NOAMUCAHNE;

nocne noanucaHnsa cKkaHMUpyeT NoAnucaHHoe 3asB/IeHNE,

3arpyxaet B aBTOMATU3NPOBAHHYIO NH(OPMaLMOHHYHO CUCTEMY,
npefHasHayYeHHY0 [AN14 OKasaHuUA TOCYJapCTBEHHbLIX W MYHWUUMNANbHBLIX YyCayr
NOKYMEHTbI, MNpeAcTaB/fieHHble B 3/1IEKTPOHHOW (hOpMe WM  3NeKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX LJOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE [eno;

BO3BpalllaeT MoANMCaHHOe 3asABfiEHME W OpUrMHaNbl GYMaXKHbIX [JOKYMEHTOB
3a9BUTENIO;

BbI4AET 3aABUTE/IO PacnUCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuusi OCHOBaHWIA AN OTKas3a B rnpueme AOKYMEHTOB AO/MKHOCTHOE
/M0, OTBETCTBEHHOE 3a MpPMEM [OKYMEHTOB, YBELOM/AET 3adABUTEeNs 0 Haanduu
NpenaTcTBMA AN Npuema 3asaBfeHUs 1 BO3BpaLLaeT eMy [JOKYMEHTbl C 00bACHEHMEM
COflep>KaHuns BbISIBNIEHHbIX OCHOBaHWI ANsi 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MpuMemM [OKYMEHTOB, MOcC/e
MOCTYM/IeHNsA OKYMEHTOB Ha pacCMOTPeHMe:

npucBamBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYPOW Aen n cratyc
«[TpoBepKa JOKYMEHTOB;

M3yyaeT MOCTYMNUBLUME 3/IEKTPOHHbLIE [ena, B TOM 4uC/e MPUIOXKEHHbIE
3adBUTENIEM [JOKYMEHTbI B 3/IEKTPOHHON (POPMe M 3/IEKTPOHHbIE 06pa3bl OKYMEHTOB;

npoBepsieT KOMM/IEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 00pa30B JOKYMEHTOB;

NPOBEPSIET COOMOAEHME YCNOBUIA [AEACTBUTENIbHOCTM 3NEKTPOHHOW MOAMMUCH,
nocpeacTsoM obpauweHmsa K EgmHomy noptany (B ciyvae, €Cnu 3afBUTENEM

npeacTaB/ieHb! 3NEKTPOHHbLIE [LOKYMEHTBI, noanucaHHble YCWUNIEHHOWA
KBaIMMOULIMPOBAHHOWN 3N1eKTPOHHOW MOAMUCHIO).
Mpw Ha/IM4mnu OCHOBaHW, npefyCcMOTPEHHbIX NMYHKTOM 2.7.1

dAMWHNCTPATUBHOIO pernamMeHTa, noAaroTaB/IMBaeT MPOEKT pPELIEHNA 06 OTKase B
npneme JOKyMeEHTOB, HEOﬁXO,CI,I/IMbIX Anga npeaocrtaBneHnA MyHI/ILI|I/II'Ia]'IbHOI7I YCNyru.
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B cnydae, ecnm B pe3ynbTate MPOBEPKU YCUIEHHON KBaIMPULUPOBAHHOM
3/IEKTPOHHOW MOAMNWUCK BbISIBNIEHO HECOONIOAeHWEe YCNOBUA ee [AeWACTBUTENbHOCTY,
MPOeKT peLleHMs 06 OTKase AO0/KeH cofepxxaTtb MyHKTbl cTtatbuM 11 depepanbHOro
3aKoHa Ne 63-P3, KOTOpbIE NOCNYXXUIN OCHOBaHUEM A/19 €r0 NPUHATUSA.

[MpoekT peweHns 06 O0TKase B MpWeMe [OKYMEHTOB, HeOOXOAMMbIX [A1S
NpefoCcTaBfeHNs MYHULMNANbHOW YCYrn, C yKasaHuWem MNpUYUH OTKasa (B Cry4ae,
eciM  OCHOBaHWA [ OTKasa B Mpueme [LOKYMEHTOB, HeobXOoAMMbIX  Afif
NpefoCcTaBNeHNss MYHUUUMNaNbHOW YCNyrn, CBA3aHbl C HapyLleHWeM YCTaHOBJIEHHbIX
TpebOBaHUN K TakMM [OKYMeHTaM, OCHOBAaHWA A/ OTKa3a B MpuemMe AOKYMEHTOB
LO/MKHbI  cofepXXaTb WHMOPMAUUI0 O HaUMEHOBAHUW [LOKYMEHTOB (MH(opMaLmu,
CBefleHnin), KOTopble He MNpeAcTaBfeHbl, COLepXaT HeAoCToBepHble ©  (Mn)
MPOTMBOPEUMBbIE CBEAEHMS, ODOPMI/IEHbI C HAPYLLEHWEM YCTAaHOB/IEHHbIX TPpeboBaHui),
Hanpas/fgeTCA Ha cornacoBaHuWe B YCTaHOB/IEHHOM TMOpsAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr0 AOKYMEHTO060pOTA.

CornacoBaHve TMpoeKTa pelleHns 06 OTKase B MpuemMe  [OKYMEHTOB,
HeoOX0AMMbIX AN MpPefoCTaBNEHNS MYHUUMUNALHON YCNYrK, OCYLLECTBNSETCA B
nopsake, npegycMoTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO periaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA [N OTKasa B NpUWeME [LOKYMEHTOB,
npefyCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/IXHOCTHOe
NNLL0, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, B TeYeHMEe OAHOro paboyero AHA CO AHSA
MOCTYMN/IEHUA 3aAB/IEHUSA, HAMPABNSAET 3afBUTENIO, YKa3aHHbIM B 3asB/IEHUMN CMOCOO0M,
yBelOM/IEHVE O NOCTYMNJIEHNUN 3asBNIeHUs, COAepXKallee BXOAALMIA PerncTpaymoHHbIn
HOMep 3asBfieHUs, [aTy NOJyYeHUs 3afBNeHWs, MepevyeHb HauMmeHOBaHW (alinos,
NpeAcTaB/eHHbIX K HeEMY [LOKYMEHTOB, AaTy MoslydYeHus pesysibTata MyHULMNaNbHON
yCnyru.

3.3.3.4. VicnonHeHne npouenyp, YyKasaHHbIX B nyHKktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO  pernameHTa, npu  HaIM4MM  TEXHUYECKON  BO3MOXXHOCTU
OCYLLECTB/ISAETCA B aBTOMaTMUYECKOM PeXMMe C UCMoJib30BaHMEM aBTOMAaTU3NPOBAHHOM
NH(OPMALMOHHOW CUCTEMbI, MNPefHA3HAYeHHON AN OKa3aHWA TOoCY[apCTBEHHbLIX U
MYHULMNANLHbLIX YCNYT.

3.3.3.5. AAMUHUCTpaTUBHbIe npoueaypbl, ycTaHaBAMBaemble MyHKTOM 3.3.3
aAMWUHUCTPATMBHOIO PernamMeHTa, BbIMOJIHAKTCA B TEYEHME OLHOro paboyero AHA CO
[HA NOCTYNNEHNSA 3aABNIeHNA Ha PaCCMOTPEHME.

Pe3ynbTatamu BbINOIHEHNA aAMUHUCTPATUBHBIX NPOLEAYP ABAATCA: NPUHATHIN
Ha pPacCMOTPEeHMEe KOMMJIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 0Tkase B npueme
AOKYMEHTOB, HEOOXOAMMbBIX 418 NPeAoCTaBIeHUs MyHULMNANbHOR YCNYTN.

3.4. HanpaBneHne MeXBeJOMCTBEHHbIX 3arMpOCOB B OpraHbl, y4acTBYOLLMe B
MpeaoCcTaBNEHNN MyHULMNANbHON YCIYTH

3.4.1. OCHOBaHMeM Hayasa BbIMNOJIHEHNA aAMUHUCTPATUBHON MpoLeaypbl
ABNAECTCA MONYyYeHWE [O/MKHOCTHLIM JIMUOM (PabOTHWKOM), YMOAHOMOYEHHbIM Ha
BbIMNOJIHEHNE AaAMMHWUCTPATMBHON npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHWKa),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, NPUHATbIX OT 3aABUTENS JOKYMEHTOB.
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[JO/MKHOCTHBIM ~ MUoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHUE
aAMUHUCTPATMBHOW  Mpouedypbl, SBNAseTcA  CekpeTapb Vcnonkoma  (ganee
[O/IXXHOCTHOE NNLL0, OTBETCTBEHHOE 3a HarpaB/eHNe MeXXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. 0/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a Harnpas/ieHNEe MeXBEeAOMCTBEHHbIX
3anpocoB, (HOPMUPYET WM HanpasnseT B 3MEKTPOHHON (hopMe MNOCPeAacTBOM CUCTEMbI
MEXBEOMCTBEHHOI0 3/IEKTPOHHOIO B3aMMoOAencTBus (Npu OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU - MHbIMK cnocobamu) 3anpocbl O MNPeaoCcTaBNeHUM [JOKYMEHTOB W
CBefleHWI, NPeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfaMeHTa.

AIMWUHUCTPATUBHbIE MpoLeAypbl, YCTaHaB/IMBAeMble HACTOALLIMM  MYHKTOM,
BbIMO/IHAKOTCA B IeHb MPUHATUA 3adB/IeHUS Ha PaCCMOTPEHMeE.,

Pesynbtatamu  BbIMOMHEHUA  aAMUHUCTPATMBHbLIX  MPOUEAYP  ABMAKOTCH:
HanpaB/ieHHble B OpraHbl BAactTM u (M1M) NOABEAOMCTBEHHbIE OpraHam BNacTu
opraHu3auumn 3anpocsl.

3.4.3. Cneymannuctbl  NOCTaBLWWMKOB  [daHHbIX Ha OCHOBaHMW  3arpocos,
MNOCTYNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOAENCTBUS,
NnpefoCTaBNAKOT 3anpalluvBaeMble  AOKYMEHTbl  (MH(OpMauuMio) WM  HanpaenawT
yBelOM/IeHUA 006 OTCYTCTBUM AOKYyMeHTa U (Mnn) UHDOpMauumn, HeobXoAUMbIX A/
npeaocTaBfeHns MyHUUMNAIbLHOR yenyru (fanee - yBegomieHne 06 0TKase).

ALMWUHUCTPATUBHbIE MNPOLEefYypbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMOMIHAKOTCA B TeYeHWe NATU [HEN CO [AHA MOCTYMNEHUS MeXBeLOMCTBEHHOIO
3anpoca B OpraH WauM OopraHv3auuio, NpefocTaBnflolWme LOKYMEHT U UH(opMauuio,
€C/IM MHble CPOKW MOATrOTOBKW M HarpaB/eHUs OTBETa Ha MEeXBEAOMCTBEHHbIN 3anpoc
He YCTaHOB/EHbl (hefepasibHbIMW 3aKOHaMK, NPaBOBbIMM akTamu [lpaBuTeNnbLCTBa
Poccuiickoin deaepaumm M NPUHATLIMA B COOTBETCTBUM C (pefepanbHbIMU 3aKOHaMM
HOpPMaTMBHbIMW MPaBOBbIMW akTamn Pecnyb6nnky TaTapcTaH.

Pe3ynbTatamMy  BbIMOMHEHUS  alMUHUCTPATUBHbLIX  rpouedyp  ABNAKTCH:
AOKYMeHTbI (CBefjeHUs), HeobXxoAnMble 418 NPefOCTaBNeHNA MYHULMNANbHON YCyrn,
nnéo ysefomsieHne 06 0TKase, HampaB/ieHHble AO/MKHOCTHOMY /ULy, OTBETCTBEHHOMY
3a Hanpas/ieHNe MeXXBeLOMCTBEHHbIX 3anpocoB.

3.4.4. [JOmMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBeAOMCTBEHHbIX
3anpocoB:

nonyyaeT 3anpallimBaeMble 4Yepe3 CUCTEMY MeXBeLOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMOAENCTBMSA  AOKYMEHTbl  (CBeAeHUs)), HeobxoAuMMble ANd  NpeaocTaBfeHUs
MYHULMMNaNLHOR ycnyrn, nnbo yeBefoMaeHne 06 OTKase Mpu OTCYTCTBUM LOKYMEHTA U
(nnn) nHopmauuu;

npw Ha/In4mm OCHOBaHWM, npeayCcMOTPEHHbIX NMYHKTOM 2.7.1
aAMUHUCTPATMBHOIO pernameHTa, MNOAroTaB/fvBaeT MPOEKT peweHns 06 OTKase B
nprveme [OKYMEHTOB, HEOOXOAMMbBIX ANA NpefocTaBieHNss MyHULMNAIbHOW YCYTI.

MpoeKkT peweHns 06 OTKase B MpuemMe [LOKYMEHTOB, HeobXOoAUMbIX [N
npeaocTaBfieHnss MYHUUMNAIbHON YCNyru, C yKasaHMeM MpuUYMH OTKasa (B Crydae,
€CIM  OCHOBaHMA [N OTKasa B MpuMeMe [OKYMEHTOB, HeoOXOoAWMbIX  Ans
npeaocTaBfeHNss MYHUUMNAbHOM YCNyru, CBsi3aHbl C HapyLleHWeM YCTaHOB/IEHHbIX
Tpe6oBaHWUA K TakKMM [OKYMEHTaM, OCHOBaHWA ANnd OTKasa B MNpUeMe AOKYMEHTOB
[NO/DKHbI  coflepXXaTb WHMOPMauu0 0 HaMMEHOBaHWWM [OKYMEHTOB (MHgopmaumu,
CBEAEHWNIN), KOTOpble He MpeACTaBfeHbl, COAepXaT He[oCTOBepHble U (KMnn)
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NPOTUBOPEUMBbIE CBEAEHMS, OPOPMIIEHBI C HAPYLLEHWEM YCTaHOB/IEHHbIX TPe60BaHN),
HanpaBs/ISeTCA Ha CcorsiacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPeACTBOM CUCTEMBI
3/1EKTPOHHOr0 AOKYMeHTO000pOTa.

CornacoBaHue nMnpoekta peweHns 06 OTKase B MNpYeMe [OKYMEHTOB,
Heo6XoAUMbIX ANs NPefOCTaBNeHUS MYHULUMNaNbHOW YCAYyru, OCYLLEeCTBASeTCA B
rnopsake, npefycMOTPeHHOM MYHKTOM 3.5.3 agMMUHUCTPATMBHOIO perfiameHTa.

ALMWUHUCTPATUBHbIE MpPOLeAypbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMOMHAKOTCA B [leHb MOMYYEHNS CBEEHMWIA NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTaTaMn  BbINOMIHEHWMA  aAMWUHUCTPATUBHLIX  MPOUEAYp  ABNSAKOTCS:
AOKYMeHTbl (CBefeHus), Heobxoanmble ANSA MPefoCTaBNeHUs MYHULMNANbHOW YCNyru,
MPOeKT peweHnMd 06 OTKase B Mpueme [OKYMEHTOB, HeOOXOAUMbIX — ANs
NpeaocTaBNeHNsS MYHULUMNANbHOWR YCYTN.

3.4.5. lVicnonHeHne npoueayp, VYKasaHHbIX B nNyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernameHTa, MpU  HaIMUYMM  TEXHUYECKOA  BO3MOXKHOCTW
OCYLLLECTB/ISIETCA B aBTOMaTMUYECKOM PeXMMe C UCNOJb30BaHNEM aBTOMAaTU3MPOBAHHOW
NH(POPMALMOHHON CUCTEMbI, MpeAHa3Ha4YeHHOW ANS OKasaHMsA rOoCYAapCTBEHHbIX W
MYHUUMNANbHLIX YCAyr, B TOM 4uMclie C MOMEHTA perucrTpauum 3asaBfieHUs B
COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPATMBHOIO pPerfiamMmeHTa.

3.4.6. MakcumasnbHbliA CPOK BbINOMHEHUS  aAMWHUCTPATMBHbLIX NpoLeayp,
yKa3aHHbIX B NMYHKTe 3.4 aIMMHUCTPATUBHOIO persaMeHTa, COCTaBsET NATb Paboumx
AHen.

3.5. MoAroToBKa pesyibTata MyHULMNANbHON YCyri

3.5.1. OcHOoBaHMEM Hauafa BbIMOMHEHUS aAMWHUCTPATMBHOM Mpouedypbl
SIBNAETCA MOCTYMN/JeHNe OT AOMKHOCTHOrO /L@, OTBETCTBEHHOrO 3a HanpaBneHue
MEXBEOMCTBEHHbIX ~ 3anpoCcoB, [OKYMEHTOB  (CBefleHWIA), HEOBXOAMMbIX  ANs
NpeAoCTaBeHNs MyHULUNANbHOW YCNyTu.

[LOMKHOCTHbIM NINLOM, OTBETCTBEHHbIM 3a BbIMNOHEHNE AAMUHUCTPATUBHOM
npoLeaypbl, SBASETCS  ceKpeTapb Vcnonkoma (manee - A0/MKHOCTHOE KL,
0TBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpefocTaBNeHNs MyHULMNANbHOR yCnyrn).

3.5.2. [JOoMXKHOCTHOE NuUO, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbTaTta
npeaocTaBNeHNst MyHULMNANbHON YCyTu:

paccMaTpuBaeT CHOPMUPOBAHHbI KOMMAEKT AOKYMEHTOB, HEOO6XOAUMbIX [N1s
NPeA0CTaBNEHNS MYHULMMANLHON YCNyTu;

NpW BbISBNEHUM OCHOBAaHWI AN OTKasa B MPeAOCTaB/EHUN MYHULMNANbHOM
YCNYrW, YKa3aHHbIX B NyHKTEe 2.8.2 aAMWHUCTPATMBHOIO pernameHTa, NOAroTaBAMBaeT
MPOEKT peLleHns 06 0TKase B NPeA0CTaBNEHUN MYyHULMNANbHOW YCNYTU;

B C/lyYae OTCYTCTBMSI OCHOBaHWIA [N 0TKa3a B NpefoCTaBNeHUN MYHMLMNANbHOW
YCNyru, npeaycMOTPeHHbIX MYHKTOM 2.8.2 aAMWUHWUCTPATMBHOIO pernameHTa, Mo
nToraMm  pacCMOTPEHMS  AOKYMEHTOB,  He0bXOAUMbIX AN MNPeaocTaB/eHUs
MYHULMUNANBLHOW YCNyru, MNOAroTaB/MMBAeT MPOEKT PaCMOPsIKEHMS MO 0OPM/IEHNIO
[OKYMEHTOB 1 0(hOpPMASET PacropsXKeHMe;

HamnpaefsieT  MOATOTOBMEHHbIE  MPOEKTbl  pe3y/nbTata  NpefoCTaBNeHUs
MYHWULUMUNANbHOW YCNYr Ha COrnacoBaHMe B YCTAaHOB/IEHHOM MOPsiAKe MOCPEACTBOM
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CUCTEMbI 3/1eKTPOHHOI0 JOKYMEHTO060poTa.

ALMWHUCTPATUBHbIE TMpoLUedypbl, YyCTaHaBAMBaeMble HACTOALWMM MYHKTOM,
BbIMOHAKOTCA B TeYEHMe [BYX paboymx fAHei C MOMeHTa MOCTYMN/eHUs OTBETOB Ha
MeXBeLOMCTBEHHbIe 3anpochl.

Pe3ynbTaTaMi BbINOSIHEHUA aAMUHUCTPATUBHbBIX MPOLUEAYP ABNAKOTCA: MPOEKThI,
Hanpas/ieHHble Ha cornacoBaHue.

3.5.3. CornacosaHue W nojAnucaHue TMpoeKTa pesynbTata MNpPefoCTaBNeHuA
MYHUUMNALHON yCnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBNASETCA  [N1aBoi
CenbCKOro noceneHus (ganee - Pykosoautens OpraHa).

[MOAroTOB/EHHbIE MPOEKTbI AOKYMEHTOB, MMEKOLMe 3amMmeyaHus, BO3BpaLLaloTCs
Ha [0paboTKy /fMuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3sy/sibTata MyHULUNanbHOM
ycnyru. Tocne ycTpaHeHUs 3aMevaHuii NPOEeKTbl JOKYMEHTOB MOBTOPHO MepefaroTcs
[NA CornacoBaHUA v NognucaHus.

PykoBoguTens OpraHa npu paccMOTPeHUU MPOeKTOB AOKYMEHTOB MpOBepsAeT
cobnofeHne agMUHUCTPATUBHOIO pernameHTa [AO/DKHOCTHbIMW nuuamyu OpraHa B
4aCTM CPOKOB BbINOIHEHNA aAMWUHUCTPATUBHbLIX MpoLedyp, UX nocnefoBaTeslbHOCTU U
MOMHOTbI, HaN4YMsA COrNacoBaHUA YNONHOMOYEHHbIX AO/MKHOCTHLIX nuy, OpraHa B
CUCTEME 3/IEKTPOHHOTO AOKYMEHTO060pOTA.

B cnyyae BbISIBNEHUS  HapyLEHWA B 4YacTW  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATUBHBLIX MNpoLueayp, WX MOCnefoBaTeNbHOCTU U MOMHOTLI PykoBoAWUTe b
OpraHa NHULMNPYeT NpPUBIEYEHNEe K OTBETCTBEHHOCTU /L, AOMYCTUBLUMX HapYyLLEHUS,
B COOTBETCTBMMU C NYHKTOM 4.3 aAMUHNUCTPATUBHOIO perfameHTa.

ALMUHUCTPATMUBHbIE NpOLeaypbl, YCTaHaBIMBaeMble HACTOALMM  MYHKTOM,
BbIMOJIHAIOTCA B TEYEHNE OAHOro paboyero gHs.

PesynbTaTaMyn BbIMONHEHUA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAAKTCA: peLleHune
06 0TKase B NpeAoCTaBieHU MyHULUNAIBHON YCNYTU, YTBEPXKAEHHOE Pacropsi>KeHMe.

3.5.4. WcnonHeHne npoueayp, VYKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMWHUCTPATMBHOIO  pernameHTa, MNpU  HaIUuUM  TEXHUYECKON  BO3MOXHOCTM
OCYLLLeCTB/IAETCA B aBTOMaTMUYECKOM PeXmMe C UCNoJb30BaHMeM aBTOMaTU3MPOBAHHOW
NH(OPMALMOHHON CUCTEMbI, MpeAHa3HaYeHHOW [N OKas3aHWA TOoCYAapCTBEHHbIX W
MYHULMNANbHBLIX YCNYT.

MakcuManbHbIil CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX MPOoLeayp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO PErfiaMeHTa, CoCcTaBnsfeT 3 paboumx gHs.

3.6. 3akntoyeHVe forosopa nepefayn XXMoro nomeLLeHns B CO6CTBEHHOCTb
3adBUTENIO

3.6.1. OcCHOBaHMEM Hauyana BbIMOMNHEHMS aAMWUHUCTPATMBHOW npoLeaypbl
ABNAETCA YTBEPXKAEHNE NOCTAHOB/EHUSA O NPUeme paHee MPUBATU3NPOBAHHOIO XXWUIOTMOo
MOMELLEHNA B MyHULUMNA/IbHYO COBCTBEHHOCT.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbLIM 33 BbINONHEHWE aAMUHUCTPATUBHOW
npoueaypbl, SBMAETCA CekpeTapb Mcrnonkoma (ganee -  [O/MKHOCTHOE /L0,
OTBETCTBEHHOE 3a NMOAr0TOBKY pe3ynbTaTa NPeAoCcTaBieHns MyHULUNANbHOW yCnyri).
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3.6.2.  [OMKHOCTHOE /NnMUO, OTBETCTBEHHOe 3a MOArOTOBKY pesynbrara
NpeaocTaBfieHnss  MyHUUMNaNbHOW yCnyru, rOoTOBUT A0roBOp Mepedavn  >Kuioro
MoMeLLLeHNA B COOCTBEHHOCTb 3aABUTENIO (Janee - 4OrOBOP).

ALMWHNCTPATMBHbLIE MpPOUEAYpPbl, YCTaHaBIMWBaeMble HACTOAWMM MYHKTOM,
BbIMONHAKOTCA B TeYyeHWe OfHOro paboyero fAHA C MOMEHTa Bblfauu 3adBUTENIO
pacrnopsXXeHus.

Pe3ynbTaTaMin BbIMONHEHUA aAMUHUCTPATMBHBIX MPOLedyp ABAAKTCA: AOroBOp,
HanpaB/IEHHbI Ha COrnacoBaHue.

3.6.3. CornacosaHune 1 nognucaHne 40rosopa OCyLLecTBNsAeTca PyKOBOAUTENEM
OpraHa.

ALMUHUCTPATUBHbIE MNpOLUeAypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME OAHOr0 paboyero gHs.

PesynbTaTaMn  BbINOJSIHEHUA  aAMUHUCTPATUBHBLIX  MNpPOUeAyp  ABNAKOTCA:
MOANUCaHHbLIV [0roBop.

3.6.4. [OmKHOCTHOE /NNLO, OTBETCTBEHHOE 3a MOAFOTOBKY pe3ysbTara
npeaocTaB/ieHns MyHULMNANBHOW YCNYT, U3BELWAEeT 3aaBuUTeNs (ero npeacTaBuTens) o
HeobXoAMMOCTN MOAMUCaHMSA [0roBopa CrnocoboM, YyKasaHHbIM B 3asBNEeHUMU, O
pe3ynbTaTe MpPeAocTaB/ieHUss MYHULMNANbHOW YCYTX M O BO3MOXHOCTM MOJTyYeHUs
pe3ynbTaTa NpefocTaBNeHUss MyHMLMNanbHoW ycnyrn B OpraHe unv 8 ML,

ALMUHUCTPATMBHbIE NpoUeaypbl, YCTaHaBNMBAaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B A€Hb NOAMNUCAHNA [0roBopa pykosoanTenem OpraHa.

PesynbTaTaMn  BbINOMHEHMA  aAMUHUCTPATMBHbLIX  MNPOUEAYP  ABNAKOTCS:
yBeOM/IeHNe 3asaBUTeNS.

3.6.5. VcnonHeHne npouedyp, YKasaHHbIX B MNyHkKTax 3.6.2, 3.6.3.
aAMWHUCTPATMBHOIO  pernameHTa, nNpuv  HalMuymMmM  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLIECTBNAETCA B aBTOMATMYECKOM PEXUME C MCMONb30BaHMEM aBTOMAaTM3NPOBAHHOM
NH(POPMALMOHHONA CUCTEMbI, MpefHa3Ha4YeHHOW ANs OKasaHUs roCyAapCTBEHHbIX W
MYHULMNANLHBLIX YCNYT.

MaKcuMmasbHbI CPOK BbINOTHEHUS aAMUHUCTPATUBHbIX Npoueayp, YKasaHHbIX B
nyHkKTe 3.6. afMUHNCTPATUBHOIO perfiamMmeHTa, CocTaB/seT ABa pabounx LHS.

3.7. Bblgaya (Hanpas/eHne) 3a9BUTENH0 pe3yibTaTa MyHULMNANbHOW YCayru

3.7.1. OcHOBaHMeM Ha4yana BbIMOMHEHNA aAMUHUCTPATUBHOW npoLeaypbl
ABNAeTCA NONy4vyeHMe [AO/DKHOCTHbIM  JIMLOM, OTBETCTBEHHbLIM 3a BbIMOJIHEHME
alMWUHUCTPATMBHOM npoueaypbl, [AOKYMEHTa, MOATBEPXKAAKLWErO MNpPefoCTaB/eHNE
MYHULMNANbHOR YCNyru.

[OMKHOCTHbIM NINLLOM, OTBETCTBEHHbIM 3a BbIMO/HEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABnseTca cekpetapb Vicnonkoma (manee -  [O/MKHOCTHOE /iU,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/ibTaTa NpefocTaBieHNs MyHULMNANLHOR YCyTn.

3.7.2. [O/MKHOCTHOe /NuLO, OTBETCTBEHHOe 3a MNOArOTOBKY pe3yfbTara
npeaocTaBNeHNs MYHULMNAbLHOR YCNYTn:

obecneymBaeT perncrpaymio Aorosopa, NoAnMcaHHoro pykosoautenem OpraHa,
B )KypHa/sie peructpauum un BHeCeHWe CBefleHWW O pe3ynbTate MpeaocTaB/eHms
MYHULMMNaNbLHON YCyrn B NOACUCTEMY BeAeHWA AOKYMeHTauuy aBToMaTU3MpPOBaHHOW
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NH(POPMALMOHHOW CUCTEMbI, NpefHa3HA4YeHHOW A1 OKa3aHWUA roCYAapCTBEHHbLIX W
MYHULUNANbHBLIX YCNYT;

BblaeT 3adBUTeNt0 LOroBop Moj pPocrnuch.

3adaBuTeNb  NOAMWUCHLIBaeT [OroBOp B [ABYX 3K3emnngapax W nepefaet
[LOMKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MpefocTaB/ieHns
MYHULMMNaNbHOR YCNyTu.

[O0MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfbTaTa npeaocTaB/eHns
MYHUUUNAIbHON yCNyru, MosiyymB MOAMWCAHHbIE [OrOBOpa BblAAeT 3asBUTENO TpW
aK3emnngapa gorosopa Ana nognucu. focne nognucaHnsa foroeopa, BbIAAET 3a9BUTENHO
OZVH 3K3eMnap Aorosopa.

ALMWHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/NMBaeMble HACTOALWMM MNMYHKTOM,
BbIMOIHAKTCA B leHb NPUOLITUSA 3aaBUTENS.

PesynbTaTaMn  BbINO/IHEHUA  aAMWHUCTPATUBHbLIX  NpoOUeayp  ABNAKOTCA:
BblaHHble 3aABUTENIO AOr0BOP.

3.7.3. MopsgoK  Bblgayn  (HanpaefneHWs) — pesynbTaTa  NpPefoCTaB/IEHUA
MYHULUNAbHON YCNYyTu:

3.7.3.1. Mpn obpallleHnN 3a8BUTENS 3a Pe3y/IbTaTOM MYHULUMUNANLHOW yCcnyrn B
Mo®Ll, paboTHUK M®L| BblgaeT 3adaBUTENO pe3ynbTaT MYHUUMNANbHOW YCAyru B
(hopme 3K3eMnnsApa 3NeKTPOHHOrO [AOKYMeHTa Ha OymMaxHoM Hocutene. Tlo
TpeboBaHWIO 3aABUTENIA BMECTE C 3K3EeMM/IAPOM 3/IEKTPOHHOrO [OKYMEHTa Ha
OYyMaXHOM HOcCUTefie eMy MpefoCTaBNAETCA IK3eMMNApP 3MeKTPOHHOIO AOKYMeHTa
MyTeM ero 3anucu Ha CbeMHbI HOCUTeNlb MH(OPMAaLUKN UIN HamnpaBneHns 3K3eMnasapa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/1eKTPOHHOM MoYyTe B afpec 3asasutens. lNMpu 3anucu Ha
CbEMHbIA HOCUTENlb WHMOPMaLMM WX HanpasleHUWM 3K3EMMNIAPA  3/1eKTPOHHOIO
[IOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMNAApP 3NEKTPOHHOrO LOKYMEHTa Ha
OyMaXHOM HocuTesie, MO 3/IEKTPOHHON MOYTe WAEHTUYHOCTb TaKOro 3K3emnaspa
3/IEKTPOHHOIO [JOKYMeHTa 3K3eMMAsApy 3/MEKTPOHHOIO0 [OKYMEHTa Ha OymaXHOM
HOCUTeNe 3aBepseTCcs YMNONHOMOYEHHbIM COTPYAHUKOM C UCMO/b30BaHNEM YCUNEHHOM
KBa/IM(MLMPOBAHHOW 3/1EKTPOHHOW NMOAMMUCH.

AIMWUHUCTPaATUBHbIE MpoLuedypbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMOMIHAIOTCA B MOPSAAKE O0YepefHOCTU, B [eHb NPUBLITUA 3afBUTENA B CPOKW,
YCTaHOB/IEHHbIE pernameHTom paboTsl MOLI.

PesynbTatamMmy BbINOMIHEHWA aAMUHUCTPATUBHbLIX NPOLEAYpP ABNAKTCA: ukcaumns
(bakTa Bblgaun pesynbTata npefocTaBieHUss MyHUuUmMnanbHoin ycnyrm B8 AUNC ML,
pe3ynbTaT NpefoCTaB/ieHNs MyHULUNaNbHOW YCNYrW, BblAaHHbIA 3a5BUTENIO.

3.7.3.2. IMpun obpalwieHnn 3aaBUTeNs 3a Pe3ynbTaTtoM MYHULUMNaNbHOW YCyru
yepe3 Pecny6/IMKaHCKMIA nopTan 3asBUTEN0 B JINYHLIA KaOWHET aBTOMaTUYeCKu
HanpaBNAeTCA  3/IEKTPOHHbIA  06pa3  [JOKYMeHTa, SBMAAKOLWEroca  pesynbTaToM
npefocTaBeHmns MYHULUNANbHOW ycnyru, NoAnNMCaHHbI YCUIEHHOW
KBaM(PULMPOBAHHOW 3/IEKTPOHHOM NOAMMCHIO YNONTHOMOYEHHOIO AO/MKHOCTHOrO vua
OpraHa .

ALMUHUCTPATUBHbIE MpoUeaypbl, YCTaHaB/MBaeMble HAaCTOALMM MYHKTOM,
BbINOMHAOTCA B AeHb NoANWCaHWA AOKYMeHTa, MOATBEpPXAaloLero npefoctaB/ieHne
(oTKa3 B NpefoCTaB/IeHNN) MYHULMUNASIBHOW YCYTK, YNOSHOMOYEHHbIM AO/MKHOCTHBLIM
nmuom OpraHa .



PesynbtatamMy  BbIMOMHEHUA  aAMWHUCTPATUBHbLIX  MpoOUEAyp  ABNAOTCA:
HanpaBneHne (NpeaocTaBfieHMe) C  MCNOJSib30oBaHMEM Pecny6/MKaHCKOro noprana
3a9BUTENI0 LOKYMEHTA, MOATBepPXAaloLWwero npefocTaBneHne MyHULMNANbHON YyCyru
(B TOM umcne 0TKa3 B NpefoCTaBIEHNN MYHULMNANBHOW YCyTrn).

3.7.3.3. Mpn obpalieHnn 3asaBUTeNs 3a pesysibTaToM MYHUUWUNaNbHOW YCnyru B
OpraH, AO0/XHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue) LOKYMEHTOB,
Bbl4aeT 3afBUTENI0 pe3ynbTaT MyHUUWUNanbHOW ycnyru. o TpeboBaHWIO 3asaBUTENSA
BMECTE C 3K3eMMIAPOM 3/IEKTPOHHOrO [OKYMeHTa Ha OyMaXHOM HOcuUTene emy
NPeLoCcTaBNAeTCA 3K3eMNAAP 31EeKTPOHHOIO AOKYMEHTA MyTEM ero 3anvcu Ha CbeMHbIN
HOCUTE/b MHMOPMALUN WU Hanpas/iieHUs 3K3emnasapa 3/IEKTPOHHOI0 LOKYMEHTa Mo
3/IEKTPOHHOI noyTe B afipec 3asaBUTENS.

AILMWUHUCTPaATUBHbIE TMpoLuedypbl, YCTaHaB/MMBAEMbIE HACTOALMUM MYHKTOM,
OCYLLIeCcTB/MAKOTCA B MOPALKe O04yepegHOCTM, B [eHb MpubbiTUA 3adaBUTend B
CO0TBeTCTBMM C NpaBmnamm BHYTPeHHero TpyAoBoro pacnopagka OpraHa.

Pe3ynbTaTtoM BbINONHEHUS aAMWUHUCTPATMBHBLIX MpoLedyp ABAATCA: (uKcaums
(hakTa  BbIJAuM  pesynbTaTa  MpefoOCTaBlIeHUA  MYHUUMNANbHOW  yCnyru B
aBTOMAaTU3MPOBAHHOW WH(OPMALMOHHOW CcuUcTeMe, MNpeAHa3HauYeHHOW [ANs OKa3aHWS
roCyapCTBeHHbIX N MYHULMNaNbHbLIX YCAYT.

3.8. NcnpaBneHne TEXHUYECKNX OLMOOK

3.8.1. B cnyyae 06HapyXeHUsi TEXHNYECKON OLINOKN B JOKYMEHTE, ABNAOLLEMCS
pe3ynbTaToM MyHUUMNAIbLHON YCNyru, 3asBUTeNb HanpaenseT B OpraH:

3asBfieHNe 06 WCNpaBNeHUN TeXHUYECKOW owunbkn (npunoxenme Ne 4 K
HacTosAWEeMY aiMUHUCTPATUBHOMY pPernameHTy);

[AOKYMEHT, BblAaHHbIA 3as8BUTENO KakK pe3ynbTaT MYyHULMNaNbHOW YCNyru, B
KOTOPOM COZEPXUTCS TEXHUYECKas OLINOKa,;

NOKYMEHTbI, VMEILLNE OPUANYECKYIO CUITY, CBUAETENbCTBYIOWME O Hainyunu
TEXHNYECKOW OLLNOKM.

3asBneHne 06 MCMpaBieHUM TEXHUYECKON OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
[NOKYMEHTe, SIBNSOWEMCA pe3y/ibTaTOM MYyHMULMMNaNLHOWK YCyru, NojaeTcs 3asaBuUTesiemM
(YNno/IHOMOYEHHbIM MpeAcTaBUTeNIeM) MOYTOBbLIM OTMpaBieHMeM (B TOM 4ucrie C
MCMOMb30BaHWEM 3M1EKTPOHHOW MOYTbl), /IMO60 4Yepe3 Pecnyb6/iMKaHCKWA nopTan wam
ML,

3.8.2. [JoMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NMPUEM AOKYMEHTOB, OCYLLECTBNAET
npuem 3asBneHns 06 UCNpaB/ieHNN TEXHUYECKON OLIMOKK, PErncTpupyeT 3asBrieHune C
MPUNOXEHHBIMU LOKYMEHTaMW U NepefaeT UX AO/HKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a 06pabOTKY [AOKYMEHTOB.

ALMVHUCTPATUBHbIE MpoUeaypbl, YCTaHaB/IMBaEMble HACTOALWMM  MYHKTOM,
BbIMNOJIHAKOTCA B TeYeHWe OAHOro paboyero AHS € AaTbl PerucTpaunn 3aaBieHus.

PesynbTaTamMy BbIMOIHEHUA afAMUHUCTPATMBHBIX NPOLUeayp ABAATCA: NPUHATOE
N 3aperncTpmpoBaHHOe 3asBfieHWe, HarpaB/leHHOe Ha PacCMOTPeHWe LO/MKHOCTHOMY
Ny, OTBETCTBEHHOMY 3a 06paboTKy [JOKYMEHTOB.

3.8.3.  [JO/DKHOCTHOe /iMu0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpuBaeT [JOKYMEHTbl W B LEeNAX BHECEHUS WCNPaB/EHUA B  [OKYMEHT,
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ABNAOLWNIACA pe3ynbTaTtoOM NPefOCTaBNeHNs MYHUUMNaNbHOW YCNyru, OCYLLeCTBASET
npoueaypbl, NPefyCMOTPEHHble MYHKTOM 3.5 afMWHUCTPATUBHOIO perfameHTa, W
BbIJAET WCMPAB/IEHHbIA [LOKYMEHT 3adBuUTento (YNOSIHOMOYEHHOMY NPeLCTaBUTENIO)
JINYHO MOJ POCNUCL C U3bATMEM Yy 3aaBUTens (YNOJHOMOYEHHOro MpeAcTaBuUTens)
OpuUrnHana fJOKyMeHTa, B KOTOPOM COAEPXUTCA TEXHUYeCKas OwmnoKa, uav Hanpasnset
B afpec 3aABWTENS MOYTOBbIM OTMpaBAeHnem (NOCPeACTBOM 3/1EKTPOHHON MOYThI)
MACbMO O BO3MOXXHOCTU TMOJlyYeHNs [OKYMeHTa npu npegoctasneHun B OpraH
OpuUrnHana 4OKyMeHTa, B KOTOPOM COLEPXMUTCA TEXHUYECKAA OLLIMOKa.

AAMUHUCTPATUBHbIE MNPOUEAYpPbl, YCTaHaB/MBaeMble HACTOALMUM  MYHKTOM,
BbIMOMIHAKOTCA B TeyeHue [BYX paboumx [Heil nocfe O0OHapy>KeHUA TEeXHUYECKOW
OWNBKM WA  NONYYeHWA OT J/060ro 3aMHTEPecOBAHHOIO /nua 3afBNeHus O
AONYLLEHHOW OLLMGKE.

PesynbTatamn  BbIMONHEHUS  aAMUHUCTPATUMBHLIX  NPOLEsyp  ABMAKOTCA:
BblAaHHbI (HanpaBfeHHbI) 3a9BUTENO LOKYMEHT.

4. Mopaaok 1 hopMbl KOHTPONA 3a NPeAoCTaBNeHNEM MYHULMNANbHO
yCnyru

4.1. TTopsA0K OCYLLECTBNEHMA TEKYLLEro KOHTPOAS 3a COO6/MH0AEHNEM U UCMONHEHUEM
OTBETCTBEHHbLIMU [O/HKHOCTHBIMU MLAMU NONOXKEHWUIA afiMUHUCTPATUBHOIO
pernaMmeHTa U MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBNBAKOLWMX TPEOOBaHMA K
NPeAoCTaBNEHNIO MYHULUUNANBHOW YCNYTW, a TaKXe NPUHATUEM UMW PeLLEHWI

KOHTpO/Mb 3a NONHOTOM M KayecTBOM MPeAOCTaB/eHUS MYHULMNANbHOW YCayru
BK/IIOYAET B Ce6A BbISIB/IEHWE W YCTPaHEHWE HApPYLLEHWIA NpaB 3asaBUTeNei, NpoBeaeHue
NPOBepOK co6MoAeHMs  npouedyp  NpefoCTaBNeHMS  MYHUUMNANbLHOW  ycnyru,
NMoAroTOBKY peLleHnin Ha aencTBus (6e3neincTBme) AOMKHOCTHbIX /AL OpraHa MecTHOro
camoynpas/ieHus.

dopmaMn  KOHTPONS 3a COOMAKOAEHMEM  WCMOMHEHMS  aAMUHUCTPATUBHbLIX
npoueayp ABNATCS:

1) npoBepka W corfacoBaHve MPOEKTOB [JOKYMEHTOB MO MNPeAoCTaBNeHNIO
MYHULUMNABLHOWR YCNyrw;

2) NpoBOAMMblE B YCTAHOB/IEHHOM nopsake NPOBEPKY BefeHNA
[e/I0NPOU3BOLCTBA,;

3) npoBejeHNe B YCTAHOB/IEHHOM MOPSAKE KOHTPO/bHbIX NPOBEPOK COONOAEHUS
npoueayp NpeaocTaBneHNs MyHULMNaNbHON YCayTu.

B uendx TeKywero KOHTPONS WCMNOMb3YKTCA CBeAEeHWs, MWMelolmnecs B
3/IEKTPOHHON 6a3e AaHHbIX, CnyXebHasd KOPPEecrnoHAeHUMsA, YCTHad W MUCbMEHHas
NHDOPMaLMsA AOMKHOCTHbLIX /L, OCYLLECTBAAKLWMX BbINOAHEHNE afMWHUCTPATUBHbIX
npoueayp, XXypHasbl y4yeTa COOTBETCTBYIOLLMX AOKYMEHTOB U APYrve CBEAEHNS.

[ns oCyLLecTBNEHNA KOHTPO/ISA 3a COBEPLUEHNEM AeACTBUIA Npy NpeaocTaBneHnn
MYHUUMNAbHON YCAYTM W MNPUHATUN PELLUeHNIn PYKOBOAUTEND OpraHa MeCTHOro
camoynpaBneHWs  MpeAcTaBiAKOTCA COpaBKM O  pesynbTatax MpeAoCcTaB/eHMS
MYHULUNANLHOW yCyTun.
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@) CNyyYasaX WU NpUYMHax HapyLleHUsi CPOKOB, NOCNeA0BaTENIbHOCTI U COAEePXKaHUS
aAMUHUCTPATMBHbIX NpPoOUeAyp AO/MKHOCTHbIE NULA HEMEANEHHO WUH(POPMUPYIOT
PYKOBOAUTENA OpraHa, nNpeAoCTaBASOWEr0 MYHUUMNANbHY YCAyry, a Takxe
npeanpPUHNUMALOT CPOYHbIE MePbl MO YCTPAHEHUIO HapyLUEeHUIA.

TeKywmnin  KOHTPONb 3a COGMHOJEHMEM  MOCNeA0BaTENbHOCTU  [ENCTBUA,
OnpeaeneHHbiX  aAMUHUCTPATUBHbIMM npoueaypamu no  NpeaocTaBfEHUIO
MYHULMNaNbHON YCNYrK, OCYLECTBNSETCS 3aMeCTUTENEM PYKOBOAUTENS OpraHa
MECTHOr0  camoynpaBfieHWs, OTBETCTBEHHbIM 3a oOpraHuzauyuto  paboTbl MO
NpeAoCTaBNEHNI0 MYHULMNANbHOW YCIYrn, HavalbHUKOM OTAeNa, OCYLLEeCTBASALLErO
opraHu3aumto paboTbl N0 NPeLOCTaBNEHNIO MYHULMNANBHOW YCNYTU.

MepeyeHb  AOMKHOCTHbLIX UL, OCYLIECTBASKOWMX  TEKYWMIA  KOHTPONb,
yCTaHaB/IMBAETCA MOMNOXEHUSMU O CTPYKTYPHbIX NOAPa3feneHusiXx opraHa MECTHOro
camoynpaBneHns 1 LOMKHOCTHbIMW pernameHTamu,

4.2. TMopsiAoK U NePUOANYHOCTb OCYLLLECTBNEHNS NNAHOBbLIX U BHEMMAHOBbLIX MPOBEPOK
MOSTHOTbI U KayecTBa NPeAoCTaBNEHNS MYHULUUNANbHOM YCYrK, B TOM Y1cie Nopsgok
1 hOPMbl KOHTPONS 3a MOMIHOTON U KaYecTBOM NPeAO0CTaBNEHUS MYHULMNA/IbHO
ycnyru

4.2.1. KOHTPO/Ib 3a MOSIHOTON M Ka4yecTBOM MpefoCTaBIeHNs MyHULMNAbHOM
YCNyrn OCYLLLEeCTBNSETCA B (POpMaAX:

1) npoBefieHNsA NPOBEPOK;

2) paccMmoTpeHuns >xanob 3assBuTenelr Ha fencteua (6esgenicteme) OpraHa, a
TaKXe UX JO/MKHOCTHbBIX NAL, MYHULUMNANbHBIX CYXKaLluX.

42.2. B uenax oOCyLWecTBNeHUA KOHTPONA 3a MOMHOTOA W KavyeCTBOM
npefocTaBNeHNs MYHULUMNANbHOW YCNYrn MNPOBOAATCA MNJ1aHOBble W BHEMIAHOBbIE
nposepku. [lopAafgoK W MepUOAUYHOCTb  OCYLLECTB/IEHMA MNAHOBbLIX MPOBEPOK
yCTaHaB/MBaEeTCA NnaHoM paboTbl OpraHa. py NpoBepkKe MOryT paccmarpuBaTtbCs BCe
BOMPOCHI, CBAi3aHHble C NPefOCTaB/eHNEM MYHULMNANbHOW Ycnyrn (KOMMIeKCHble
MPOBEPKM), WM OTAENbHbIA BONPOC, CBA3aHHbIA C NMPeAoCTaBNeHNneM MYHULMNANIbHON
ycnyrn (TemaTuyeckue MpoBepku). T[lpoBepka TakxXe MOXET MPOBOAUTLCA MO
KOHKPETHOI »Kanobe 3asaBUTenNs.

4.2.3. BHennaHoBble NPOBEPKX MPOBOAATCA B CBA3WN C NPOBEPKON YyCTpaHeHUs
paHee BbISB/IEHHbIX HapyLleHUA afAMWHUCTPATUBHOIO pernaMeHTa, a TakkKe B Ciyyae
nofyyeHns >Xanob 3asBuTenein Ha pgeicteua (6e3pencTeue) OpraHa, a Takke WX
LO/IXHOCTHBIX AL, MYHULMUMANbHBIX CY>KaLLNX.

4.2.4. Pe3ynbTaTbl MPOBEPKU OPOPMIAIOTCA B BMAE aKTa MPOBEPKM, B KOTOPOM
YKa3blBatOTCA BbIAB/IEHHbIE HELOCTATKN M NPeAOXKEHUA MO UX YCTPaHEHUIO.

4.3, OTBETCTBEHHOCTb [JO/MKHOCTHbIX MWL, OpraHa, NPeAoCTaBNSIOLLETO
MYHULMNANbHYO YCAyry, 3a peleHuns v feinctens (6e3aeincTeme), NpUHMMaemble
(oCyLLECTBNSIEMbIE) UMW B XOA€ NPEAOCTaBNEHMS MyHULMMNANbHOR yCnyru
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Mo pe3ynbTaTam MPOBefeHHbIX NMPOBEPOK B Cyvae BbIABMEHUS HapyLUeHWI npas
3asBUTENE BUHOBHbIE NMLA MPUB/EKAIOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKOHOAaTeNnsCTBOM Poccuinickon ®efepaunu.

PyKoBoAMTENb OpraHa MeCTHOro camoyrnpaB/ieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHMNE 3aABNEHUI.

PykoBoauTens (3aMecTuTe/lb PYKOBOAMTENA) CTPYKTYPHOrO MoApasfeneHuns
opraHa MeCTHOro CcamoOyrnpaBfeHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHagnexalee BbINOJIHEHME aAMUHUCTPATUBHbLIX [AEeNCTBUI, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOIO persiaMeHTa.

[LOMKHOCTHbIE /LA W WHble MYHMUUNANbHbIE CAyXalwue 3a peweHus wu
neicteua (bes3fencrTene), nNpuHUMaemble (OCYLLECTBNSEMbIE) B XO4e MpefoCTaB/eHUs
MYHULMUNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOaTeNIbCTBOM MOPSAAKE.

4.4. TTonoXxeHus, xapaktepuayrouime TpeboBaHNA K NOPSAAKY 1 hopmaM KOHTPO/S 3a
npeaocTaBneHNneM MyHULMNAIbHON YCYrK, B TOM YMC/IE CO CTOPOHbI FpaXKaaH, nMX
06beJMHEHNIA 1 opraHm3aLmin

KOHTponb 3a npegocTaBieHWeM MYHULMNANbHON YCAYrn CO CTOPOHbI FpaXaaH,
MX OOBbEAUHEHWIA W OpraHM3aunin, OCYLLECTBNSETCA MOCPEACTBOM OTKPbITOCTU
NeSTENbHOCTM  OpraHa  MeCTHOro  caMOymnpaBfeHuss  Npu  NPeaoCTaB/IEHUN
MYHUUUNANbHON  YCAyrK, MOAYYeHWS MNOMHOM, aKTyanbHOM W [AOCTOBEPHON
NH(opMaLMM O Nopsigke MpPefoCTaBNEHMS MYHUUMNANbHOW YCAYrM M BO3MOXHOCTU
aocynebHoOro paccmoTpeHus obpauwieHmid  (kano6) B npouecce nNpefocTaB/ieHNs
MYHULUUNANbLHON YCayru.

5. AocyaebHblin (BHECYAEOHbIN) NOPSA0K 06)KanoBaHWUs PeLIEHUIA U AeACTBUIA
(6e3neiicTBMA) opraHa, NpeAoCTaBNALIEr0 MYHULUMNANbHYO YCAYTY,
MHOTO(PYHKLUMOHA/IbHOI0 LeHTpa NpeaocTaB/ieHUs roCyapCTBEHHbIX U
MYHUUMNAaNbHbIX YCNYT, OpraHu3aynin, ykasaHHblX B 4actm 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne210-®3, a TakKe UX A4OMKHOCTHbLIX NNL,
MYHULMNANbHBbIX CNyXawmx, paboTHNUKOB

5.1. 3asaBUTENM UMEKOT NPaBO Ha 06)kanoBaHWe B A0OCYAeOHOM MOPsiAKe PeLleHunit
n nencteuin (6e3decTBUS) OpraHa, NpPefoCTaBNAKLWEr0 MYHUUMMANbHY YCAyry,
AO/MKHOCTHOIO  /iMua  opraHa, MpeAoCTaBAAOWEro  MYHUUUNANbHYHO  YCAyry,
MYHALUMMNANbLHOrO  CAY)Xauwlero,  PyKoBOAMTEeNs  opraHa,  MpeAoCcTaB/soLWEero
MYHULMMNaNbHYIO yCnyry, MHOTO()YHKLMOHANbHOTO LeHTpa, paboTHMKa
MHOFOYHKLMOHAIbHOrO LIEHTPa, OpraHu3auuii, NpeaycMOTPeHHbIX YacTblo 11 cTaTbi
16 depnepanbHOro 3akoHa Ne 210-d3, a TakkKe UX paboTHMKOB.

3anBMTENIb MOXET 06PaTMTLCS C XKanoboi, B TOM YMCe B CNeAyoLWmX cnyyasx:

1) HapyLleHMe cpoKa perucTpauun 3anpoca o0 NpeaocTaBNeHNN MyHULMNAbHON
YyCNyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro sakoHa Ne 210-93;

2) HapylleHMe CpoKa MNpeaocTaBfeHUss MyHUUMMNaNbHON ycnyrn. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaeGHOE) 06XasnioBaHME 3asBUTENIEM PELLUEHUA U AeNCTBUi
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(6e3aeiCcTBMA) MHOMOMYHKLUNOHAILHOIO LIEHTPa, paboTHMKA MHOMOMYHKLUWOHAbHOIO
LleHTpa BO3MOXXHO B C/lyyae, €c/iv Ha MHOTrOMYHKUWOHA/IbHbIA LEHTP, PelleHns u
penctemsa  (6e3fgeiicTBME)  KOTOpPOro  06XanykTcs, BO3M0XKeHa  QYHKUMS Mo
NpefoCTaB/IEHNIO COOTBETCTBYHOLUUX MYHUUMUNANbHbLIX YCAYr B MOJHOM 00bemMe B
nopsazke, onpefeneHHom yYactbio 1.3 ctatbn 16 ®PefepanbHoOro 3akoHa Ne 210-P3;

3) TpeboBaHWe y 3adBUTENA LJOKYMEHTOB WU MHDOPMaL MK NNBO OCYLLLECTB/IEHUSA
[NEeNCTBUIA, nNpeAcTaBlieHWe WM OCYLLECTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHbLIMW  NPaBOBbIMW  akTamy Poccuiickoin  ®defepaunn, HOPMaTUBHbLIMU
NpaBoBbIMW akTamn Pecny6nvMku TartapcTtaH, MyHMULMNaAbHbIMW MPaBOBbIMK aKTaMu
AN NpefoCTaBNeHNA MyHULMUNANbHOW YCNyTu;

4) 0TKa3 B MNpueMe [OKYMEHTOB, MpefoCTaB/ieHNe KOTOPbIX MpPesyCcMOTPeHO
HOPMaTUBHLIMW  MpPaBOBbIMW  akTamy Poccuitickoin  Pepepaumm, HOPMaTUBHbLIMU
npaBoBbIMM akTamu Pecny6nmku TatapctaH, MyHULMNaNbHbIMU NPaBOBbIMU aKTamMu
AN NpefoCTaBeHNs MyHULUNANLHOW YCYTK, Y 3a9BUTENS;

5) oTKa3 B NpeAocTaBfeHNN MYHULMNAbHOW YCNYri, eCNN OCHOBaHMA OTKasa He
npeaycMoOTpeHbl (efiepasibHbIMM 3aKOHaMW U NPUHATbLIMA B COOTBETCTBMM C HUMMU
MHbIMW HOPMAaTUBHbLIMW MPaBOBbIMM akTamu Poccuiicko Pepepaumn, 3akoHamu U
NHbIMU HOPMaTUBHbIMU NpaBoBbIMU aKkTamu Pecny6nnku TaTapcTaH,
MyHAUMNabHBIMX ~ MPaBOBbIMM  akTamu. B ykasaHHOM cfiydae  jocyae6Hoe
(BHecyfebHOoe) o0b6)anoBaHve 3afBUTENIEM pelleHnin u  feldcTBui  (6e3nencTBuS)
MHOFOYHKLMOHAIbHOTO  LeHTpa, paboTHMKAa MHOrOMYHKLMOHANbHOIO  LEeHTpa
BO3MOXHO B C/lyYae, ec/ii Ha MHOrOQYHKLUMOHa/IbHbIA LEHTP, pelleHns 1 AerCTBUSA
(6e3neincTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHa MYHKUUS M0 MpeaocTaBieHuUto
COOTBETCTBYIOLWMNX MYHUUUNASBbHBIX YCAyr B MNOMHOM 00beMe B  MOPSAAKe,
onpefeneHHoM yactbto 1.3 ctatbk 16 defepancHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBMTENA MPU MPeAoCTaB/EHUM MYHUUMNANBHOW YCNyru
nnatbl, He MPeAyCMOTPEHHOW HOPMATMBHLIMW MPaBOBbIMKU akTamu POCCMIACKON
defepaunn,  HOpPMaTMBHLIMM  MpaBOBbIMM  akTamum  Pecnybnuku  TatapcTaH,
MYHULMNaIbHBIMW MPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeAoCcTaBfAOWEro MyHUUMNAIbHYIO YCNyry, LO/HKHOCTHOIO
Nnua opraHa, NPefocTaBNAOLLEro MYHUUUNAIbHYO YCIYyry, MHOIMOQYHKLMOHANbHOTO
LleHTpa, paboTHUKA MHOTO(YHKLMOHANIBHOTO LIEHTPa, OpraHun3aunii, NpesyCcMoTPeHHbIX
yacteto 11 cTtatbum 16 PepepanbHoro 3akoHa Ne 210-d3, unm mx paboTHUKOB B
MCMpaBfiEHUN AONYLWEHHbIX UMK OMeYyaTOK WM OWWOOK B BblJaHHbIX B pe3yfbTare
npeaocTaBfieHNss  MyHUUMMANbHOW  yCNyrn  [OKyMeHTax  /iMbo0  HapyLlleHue
YCTaHOB/IEHHOTO CpOKa TakKuX WucnpasneHuid. B ykasaHHOM cnyyae focyaebHoe
(BHecyne6Hoe) 06)kanoBaHWe 3asBUTENEM peLIeHWA W OelcTBUin  (6e3aeincTBus)
MHOrOYHKLMOHAIbHOTO  LeHTpa, pPaboTHMKA MHOrOQYHKLMOHANbHOIO  LieHTpa
BO3MOXXHO B C/lyyae, €c/in Ha MHOTOQYHKLMOHA/IbHbIA LEHTP, PeLleHns n AelCTBUA
(6e3aelicTBME) KOTOPOro 06XKanykTcs, BO3N0XKeHa (YHKUMA N0 npeaocTaBNeHUH0
COOTBETCTBYHOLUMX  MYHULMNANbHBIX YCAYr B MOMHOM 00bemMe B  MOPsALKE,
onpefeneHHoOM yactbto 1.3 ctatbk 16 defepanbHOro 3akoHa Ne 210-P3;

8) HapylleHne cpoka WaM NopsfKa Bblayn [OKYMEHTOB MO pe3y/ibTaram
npefoCcTaBIeHNS MyHULUNANbHOW YCNyrw,;
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9) npuocTaHoB/IEHME NPeLOCTaBNEHNSA MyHULMUNANbHOW YCNYr, eCNN OCHOBaHMA
NPWOCTAHOB/IEHNA He NPefYCMOTPeHbl (hefepasibHbIMU 3aKOHaAMW W MPUHATBIMU B
COOTBETCTBMM C HUMMU WHbLIMW HOPMATUBHLIMW MNPaBOBbIMK aKTaMu Poccuinckoit
depepaumun, 3aKoHamMM M MHbBIMW HOPMAaTUBHbLIMW MPABOBbIMW akTamu Pecnybnunku
TatapcTaH, MyHMLMMNaNbHbIMX MPaBOBbIMW akTaMu. B ykasaHHOM cnydyae gocyaebHoe
(BHecysiebHOe) 006anoBaHWe 3asBUTENeM pelleHud W AeidcTBuid  (6e3geincTeuns)
MHOrOYHKLMOHAIbHOTO  LeHTpa, paboTHMKA MHOrOMYHKUMOHAMIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €cC/i1 Ha MHOTOQPYHKUMOHAMNbHBIA LEHTP, PelleHns n LencTBus
(6e3neincTBME) KOTOPOro 06XanyktTCs, BO3/0XKeHa (QYHKUUS N0 MpeaocTaBieHuUto
COOTBETCTBYHOLWMX MYHUUUNAIbHLIX YCAYr B MNONHOM 00bemMe B  MOPALKe,
onpegeneHHoOM Yactblo 1.3 cTaTbm 16 ®PepepasibHOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3aaBMTENA NPV MPeLoCTaBNEHUN MYHULMNANbHOW YCyru
AOKYMEHTOB WM MHOpMauuu, OTCYTCTBUE U (UIM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IUCb NPU MepBOHAYa/IbHOM OTKa3e B MpuemMe JOKYMEHTOB, HEOOXOAUMBIX A/
NpeaocTaBieHns MyHULMMNaNbHON ycnyru, nMbo B MpeaocTaB/ieHn MYHULMNaIbHOM
YCNyru, 3a UCKNIOYEHUEM CNyyaeB, MPeayCMOTPeHHbIX MYHKTOM 4 yactn 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
o6)kanoBaHue 3anBUTENEM PeLleHN 7 NenCcTBUN (6e3nencTBmS)
MHOTOYHKLMOHA/IbHOTO  LeHTpa, pPaboTHMKA MHOMOMYHKLMOHANBHOIO  LeHTpa
BO3MOXHO B C/lyyae, €c/iM Ha MHOrFO(YHKUWOHANbHbLIA LEHTP, PelleHns n LencTBus
(6e3neiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKEHa QYHKUUS MO0 MPeaocTaBNeHMUIO
COOTBETCTBYHOLWMX MYHUUUNAIbHBIX  YCAYr B MOJSIHOM 06bemMe B  MOPALKE,
onpegeneHHoOM 4Yactblo 1.3 cTaTbM 16 PepepasbHOro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetcs B MNUCbMEHHOW (hopMe Ha OYMaXKHOM HOCUTene, ¢
3/IEKTPOHHOW  (hopMe B OpraH, MpeaocTaBfAWMIA  MyHULUNAIbHYO  YCAyry,
MHOIO(DYHKUMOHaNbHbIA LEeHTP Nnbo B COOTBETCTBYIOLINIA OpraH rocyaapCTBeHHOWN
BNacTW, SBNAKOWMIACA yuypeauTesieM MHOMOMYHKLMOHANLHOIO LeHTpa (ganee -
yuypeauTeb  MHOTO)YHKLMOHANbHOTO  LEHTpa), a Takke B  OpraHusauuu,
npefyCcMOTpPeHHble YacTblo 1.1 ctatbm 16 ®PefepanbHoro 3akoHa No 210-P3. XKanobbl
Ha peweHns u aeidcTeusa (6e30einCcTBME) PYKOBOAMTENS OpraHa, NpeaocTaBnstOLLErO
MYHULUNATbHYIO YCYTy, NOLAKTCA B BbILUECTOALWMIA opraH (Npy ero Hanuyuumn) nmoéo B
C/lyyae ero OTCYTCTBMSA paccMaTpuBalOTCA HeMocpeACTBEHHO PYKOBOAMTENEM OpraHa,
NpeaocTaBAoLWEero MyHUUMNanbHyto ycnyry. >Xanobbl Ha peleHWs W [AelCTBUA
(6e3geiicTBme) paboTHMKA MHOTO(YHKLMOHANbHOIO LIEHTPa NOAalTCA PYKOBOAMTESNHO
3TOr0  MHOrOMYHKUMOHa/IbHOrO  UeHTpa. >Kanobbl Ha pelweHWs W AeilcTeus
(6e3genicTsue) MHOrO(DYHKLMOHANbHOT0 LleHTpa nogarTcs yupeamTento
MHOTO(YHKLMOHANBbHOIO LeHTpa WM  AO/MKHOCTHOMY fnuy, YMNOJHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akKTOM Pecny6nvkn TartapctaH. >Xanobbl Ha pelleHns u
neinctena (6esneincteme) paboOTHMKOB OpraHM3aunii, NpeaycMOTPeHHbIX 4vacTbio 1.1
ctatb 16 defepanbHoro 3akoHa Ne 210-P3, nogarTca pPyKOBOAUTENAM 3TUX
opraHusauui.

XKanoba Ha pelseHuss n peictems (6e3deiCTBUE) opraHa, NpeaoCTaBAKOLLErO
MYHUUUNANbHYIO  YCNYry, [O/DKHOCTHOrO  /nua  opraHa, MpefocTaB/AoLWEero
MYHUUUNANbHYIO  YCAYTY, MYHUUMUNaNbHOTO CAY>XKallero, PYKOBOAUTENA OpraHa,
NpeaoCcTaB/AOLWLEro MyHUUMNaNbHYIO YCIyry, MOXeT ObiTb HanpasfieHa Mo MouTe,
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yepes MHOTOYHKLMOHa/IbHbIA  LEHTP, C  WCMO/MIb30BaHWMEM  MHMOPMALMOHHO-
TENEKOMMYHUKALMOHHON  CeTU  «VIHTepHeT»,  ouuManbHOro  caiTa  opraHa,
NPefoCTaBAOWEero  MYHUUUNATbHYHO — YCAayry, EguHoro  noptana  iMbo
Pecny6/MKaHCKOro noprana, MHPOPMaLNOHHON CUCTEMbI [0CYAeOHOro 06XKanoBaHus,
a TaKXKe MOXKET ObITb MPUHATA MPU IMYHOM Npueme 3asBuTens. XXanoba Ha peLLeHus u
AencTena (6e3nenicTBue) MHOTOYHKLMOHA/IbHOI 0 LieHTpa, paboTHUKa
MHOFOYHKLMOHA/IbHOTO  LEeHTpa MOXeT OblTb  HanpasfieHa MO  noyte, C
MCNONb30BaHWEM  UH(OPMaLMOHHO-TENEKOMMYHUKAUMOHHON  CeTU  «V/IHTepHeT»,
ouumManbHOro caita MHOrOMYHKUMOHALHOIO LUeHTpa, EamHoro noprtana nvmbo
Pecny6/MKaHCKOro noprana, MHPOPMaLNOHHON CUCTEMbI [0CYAeO6HOro 06)KanoBaHus,
a TaKXKe MOXXET ObITb MPUHATA NPU IMYHOM MpuemMe 3aaBuTens. XKanoba Ha peLleHus u
nenctens (6e3gencTene) opraHuMzaumid, nNpeaycMOTPeHHbIX 4acTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-d3, a Takke uUX pabOTHMKOB MOXET OblTb HanpasieHa
Mo noyte, C WCNONb30BaHWEM MWHMOPMaLMOHHO-TENIEKOMMYHUKALMOHHOW  CEeTU
«/IHTepHeT», oguMuManbHbIX CalMTOB 3TUX OpraHu3auuin, EamHoro noprtana nnbo
Pecny6/IMKaHCKOro rnoprtana, a TakKe MOXEeT OblTb MPUHATA MpPU JIMYHOM MpUeme
3adaBUTeNA.

5.3. XKanob6a fomkHa cofepxxarsb:

1) HaMmeHOBaHWe opraHa, MPeAoCTaBMAAOWEr0 MYHUUUNANBbHYO  YCayry,
[OO/MKHOCTHOrO NMua opraHa, MpefoCcTaBAAOWEro MyHUUMMNaNbHYHO ycnyry, nmnéo
MYHUUUNANLHOIO CAY>XKallero, MHOrogyHKUNOHANbHOTO LEHTPa, ero pyKoBOAUTeNsA U
(unn)  paboTHUKa, oOpraHu3auui, NPeLyCMOTPeHHbIX 4YacTbto 11 cTaTen 16
depepanbHOro 3akoHa Ne 210-93, nx pykosogutenei n (Mnm) paboTHUKOB, PeLLIEHNS Y
AeicTena (6e34eincTBne) KOTOPbIX 06XKanyrTcs;

2) (hamunno, uUms, OT4YecTBO (MocnefHee - MPU HanM4un), CBeAEeHUs O MecTe
XUTENbCTBA 3aABUTENA - (PU3NYECKOro Nnua NMbo HaMMeHOBaHWe, CBefeHUs 0 MecTe
HaxX0X[eHWs 3a9BUTENA - KOPUAMYECKOro nnua, a Takke Homep (Homepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOM MOYTbl (MPU HaNNM4YMK) U MOYTOBLIA aapec, Mo
KOTOPbIM [O/MKeH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefleHVs 00 0bXanyeMblX pelleHnsaX U aenctemax (6e3geincTsmm) opraHa,
NPefoCTaBMAOWEr0  MYHUUMNANbHYK — YCIyry, [AO/DKHOCTHOIO  /fiMua  opraHa,
NnpeaocTaBfAOWEero MyHUUUNANbHYO YCayry, nnéo MyHUUMUNabHOrO C/yXallero,
MHOFOYHKLMOHAIbHOrO  LeHTpa, pPaboTHMKA MHOrOMYHKLMOHANIbHOTO  LEHTpa,
opraHusauunin, NpefycMOTPeHHbIX YacTblo 1.1 cTtathk 16 ®deaepanbHOro 3akoHa Ne210-
®3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAaHWW KOTOPbIX 3afBUTE/lb HE COrflaCeH C peLUueHVeM W
nencTemem (6e3aeiicTBmemM) opraHa, NpPeAoCTaBAAKOWEr0 MYHULUNANbHY YCAyry,
[AO/DKHOCTHOIO fiua opraHa, nNpefoCcTaBAlOWEro MyHUUMNAIbHYO ycnyry, nmeo
MYHALUMUNAIBHOTO  CAYXawero,  MHOrOMYHKUMOHa/IbHOTO  LeHTpa,  paboTHMKa
MHOTO(DYHKLMOHa/IbHOIO LIeHTpa, opraHm3anmii, NpesycMOTPeHHbIX YacTblo 11 cTaTby
16 depepanbHoro 3akoHa Ne 210-®3, mx pabOTHUKOB. 3asaBuTeNleM MOryT ObITb
npefcTaBfieHbl [OKYMeHTbl (Mpu Hanauumu), NOATBEPXKAatoline [0BOAbl 3asaBUTENS,
NGO nX KOMuw.

5.4. TocTynueLuas xanoba NoANEXUT perucTpaumm B CPOK He nNosgHee paboyero
[HA, CMefyoLLero 3a fHeM NOCTYMNeHNs.
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5.5. )XKanoba, nocTynuBwas B OpraH, NPefOCTaBASOWMNA MYHULUNANbHYO
YCNYry, MHOTO(MYHKLUMOHANbHbIA  LEHTP, Y4YpeauTesnto  MHOTO(YHKLMOHaNbHOIO
LeHTpa, B opraHusauun, npefycMOTpeHHble 4YacTbio 11 cTatbnm 16 defepanbHOro
3akoHa No 210-®3, nnbo BbIWECTOAWMIA opraH (NP €ro Haamummn), MNOANEeXUT
PacCMOTPEHMI0 B TeyeHMe NATHafuaTy pabounx [Heid CO [HA ee perucrpauuu, a B
ciyyae 006)KasioBaHMA OTKasa opraHa, MnpefocTaBfAOWEro MYHULUNANbHYO YCAyry,
MHOTO(hYHKLMOHaNbHOTO LeHTPa, OpraHn3auunii, npegycMoTpPeHHbIX YyacTbio 11 cTartbu
16 ®epepasnibHOro 3akoHa Ne 210-d3, B npueme [LOKYMEHTOB Yy 3asaBuTensd ivbo B
MCMpaB/fieHUN [OMYLLEHHbIX OMevyaTok W OowWnboK wuavM B cnyyae 006XanoBaHWA
HapyLleHNs YCTaHOB/IEHHOrO CpOKa TaKUX WCNPaBfeHWA - B TeyeHue NATh paboumx
[HeN CO [HA ee perncrpaymm.

5.6. Mo pe3ynbTatam pacCMOTPEHUA Xanobbl MPUHUMAETCH OAHO U3 ClefyroLWmx
PeLUEHWIA:

1) >kanoba yp[oB/METBOPSAETCA, B TOM 4ucie B (JOpMe OTMEHbI MPUHATOrO
PeLIeHns, UCNpaB/ieHns AOMYLLEHHbIX ONeYyaTok M OWKNO0K B BblAAHHbLIX B pe3y/brarte
npegocTaBfieHnNss  MYHUUMMNaIbHOW  yCnyrn  [OKYMeHTax, BO3BpaTta 3adBUTENH0
[NEHEXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He MNpeayCcMOTPEHO  HOPMATUBHbLIMU
npaBoBbIMM akTaMu Poccuiickoin defepaymn, HOPMATUBHbLIMK MPABOBbLIMW aKTaMu
Pecnybnunkun TatapctaH, MyHULUNAIbHbIMW MPAaBOBLIMU aKTamMu,

2) B Y[,0B/IETBOPEHMM Xai00bl 0TKa3bIBAETCA.

He no3gHee AHA, cnefylowlero 3a [AHEM MPUHATUA peELLEeHUs, YKa3aHHOro B
HaCTOALLEM MYHKTE, 3aABUTEN0 B MUCbMEHHOW (DOPME W MO >KeNaHWt0 3asABUTeNA B
3/IEKTPOHHON  (popMe  HarnpasfseTCcd MOTMBMPOBaHHbLIA OTBET O pe3y/sibTaTax
PacCMOTPEHNS XKanoobbl.

5.7. B cny4yae Npu3HaHUS Xanobbl Nognexatlei yaoBNETBOPEHUIO B OTBETE
3a9BUTE/NI0 O pe3y/ibTaTtax pacCMOTPEHUS >Kanobbl faeTcqd UH(opMauus 0 AenACTBUSX,
OCYLLECTBNAEMbIX  OpraHom, npesoCcTaBAOLLINM MYHULUMMaNbHYO  YCnyry,
MHOTO(hYHKLMOHabHbIM LIEeHTPOM NGO opraHusauueid, npegycMOTPEHHOW YacTbio 1.1
cTatbh 16 depgepanbHOro 3akoHa Ne 210-d3, B Uenax HesameannTeNbHOro yCTpaHeHns
BbISAB/IEHHbIX HapYyLUEeHWUI NPU 0Ka3aHUM MYHULUNaNbHOW YCNYrn, a Takke NMPUHOCATCA
M3BUHEHNA 3a [OCTaB/IEHHbIe HeyA06CTBa N YKa3blBaeTCAa MH(opMauus 0 fafbHenLwnX
LeACTBUAX, KOTOpble HEOOXOAMMO COBEPLUMTbL 3aABUTENI0 B LeNdx MosyvyeHus
MYHULMMNaNbHOR YCNyru.

5.8. B cnyyae npusHaHuWA Kanobbl He nopsexallen yL0B/IeTBOPEHUIO B OTBeTe
3afBUTENIl0 0 pe3y/nbTaTaxX pPacCMOTPEHUA XKalobbl [alTCA  aprymMeHTUpPOBaHHbIE
pasbACHEHWA O MPUUYMHAX NPUHATOrO pPeLLUeHUs, a TakXKe UHpopmauua 0 nopsamke
00)anoBaHna NPUHATOrO PeLLeHWS.

5.9. B cnyyae ycTaHOB/IEHUSA B X0 WK MO pe3y/ibTataM pacCMOTPEHMUSA Xaioobl
NMPU3HaKOB coCTaBa aAMWHUCTPaATUBHOINO MNpPaBOHAPYLUEHUA WM NPecTynieHus
LO/IXHOCTHOE /MU0, PabOTHUK, HaAeNIeHHbIe MOHOMOYMNAMM MO PACCMOTPEHUIO Xanoo,
He3ame[nTe/IbHO HanpaBNAlT MMeloLMecs MmaTepuasbl B opraHbl NPOKypaTypbl.
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MpunoxeHue Ne 1

K AOIMUHUCTPaTUBHOMY
pernameHTy npefocTaBieHNs
MYHULMMNaNLHOR yCcnyrn no
O(hOpM/IEHNIO JOKYMEHTOB Mpw
nepefaye XXW/blX NOMELLLEHWNI
MYHULMNAbHOTO XU/NLLHOTO
(hoHAa B COOCTBEHHOCTb rpaXkiaH

dopma

(BnaHK opraHa, NpejoCTaBASIOLWEro MyHULMNANbHYIO YCNyTy)

Kowmy:

KOHTaKTHble flaHHbIe:
MNpeacTaBuTENb:

KOHTaKTHble AaHHble npeacTaBuUTENA:

PELLEHWNE
06 O0TKa3e B NpeAoCTaBNeHNN MyHULMNANbHOW YCyru
no
oT Ne

PaccmoTpeB Bauwle 3adBneHue oT No n

npunaraemble K Hemy LNOKYMEHTBI YMNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
no cneayowmm OCHOBaHUAM:

3.

4,

[onoNHUTeNbHAS H(OPMaLUS:

Bbl BnpaBe MOBTOPHO 06paTUTLCA B YMONHOMOYEHHbLIA OpraH C 3asB/NEHMEM O
NpeaocTaBNeHNM YCNYTrn Nocne yCTpaHeHNS YKa3aHHbIX HapyLUEeHWIA.

[aHHbIA 0TKa3 MOXeT OblTb 00)XanoBaH B [0CYAeOHOM MOpsiAKe MyTem
HanpaBneHUs XKanobbl B YMONHOMOYEHHbI OpraH, a TakKe B Cyle6HOM nopsiake.
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CBefieHns 06 31eKTPOHHOW MoOANUCK
LomkHocTHoe nnyo (PKO)

(nognucb YNONHOMOYEHHOTO LOMIKHOCTHOIO nLa
opraHa)



MpunoxeHune Ne 2

K AOIMUHUCTPaTUBHOMY
pernameHTy npegocraB/ieHUs
MYHMWLMNAbHON YCNYyri no
O(hOpPM/IEHNIO JOKYMEHTOB Mpw
nepegaye XXWblX NOMeLLeHNA
MYHUUMNAIbHOTO YXWUINLLHOIO
(hoHAa B COGCTBEHHOCTL rpaXkaH

dopma

(BnaHK opraHa, NpPeaoCTaBNSAOLLENO MyHULMNANbHYIO YCNYrY)

Komy:
KOHTaKTHble JaHHbIE:
MpencTaBuTeNb:

KOHTaKTHble JaHHble NpeACTaBUTENS:

PELIEHWE
06 0TKase B NpuemMe J0KYMeHTOB, HE06X0AMMbIX ANs NpefoCcTaBeHNs
MYHULMNANbLHOW YCAYrn No

oT Ne
PaccmoTpeB Balle 3adBneHue oT Ne n
npunaraemble K Hemy LOKYMEHTbI YNOMHOMOYEHHbLIM OpraHom
NPUHATO
peLLeHne 06 OTKase B npveme LOKYMEHTOB, HeobXxoANMbIX ana
no cnefyroLwmmMm OCHOBaHUAM:
3.
4.

Pa3bsiCHEHME NMPUYMH 0TKAa3a:
[lononHuTenbHas MHopPMaLLNS:

Bbl BMnpaBe MOBTOPHO 06paTI/ITbCF| B yI'IOJ'IHOMO‘-IeHHbIVI opraH C 3adBAEHNEM O

npeaocTaB/ieHnn YCNYrn Nnocse yCTpaHeHUa yYKasaHHbIX HapyLUeHU.
[aHHbI 0TKa3 MOXeT OblTb 00)asnoBaH B [0CYAeOHOM MoOpsigKe MyTem
HanpaB/fieHNs »anobbl B YNOTHOMOYEHHbIN OpraH, a TakXe B Cye6HOM MopsiaKe.

CsefieHMs 06 31eKTPOHHON noanucu
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[omkHocTHoe nnyo (PUO)

(nofnNMcb YNONHOMOYEHHOTO [JO/IKHOCTHOIO /iMua
opraHa)



MpunoxkeHne Ne 3

K AGMUHUCTPATUBHOMY
pernameHTy npegocTaB/ieHUs
MYHULMMNNLHOR yCnyrn no
OpOpPMNEHNIO LOKYMEHTOB NpU
nepegaye >XWblX NOMeLLEHNIA
MYHULMNAIbHOTO YXXWU/TULLLHOTO
(hoHAa B COOCTBEHHOCTb rpaXkaH

dopma
B
(HaI/IMEHOBaHI/Ie opraHa MecTHOro camoynpasneHus
MYHULMNANTbHOrO 06pa3oBaHms)
oT
(nanee -
3adaBUTESb).

(thamunus, Ums, 0THECTBO, NACMNOPTHbIE faHHbIE, PErMcTpaLuio No MecTy
XUTeNbCTBa, TeNeqoH)

3asaBieHne
06 othopMNeHMM OKYMEHTOB MpKU nepeaaye Xublx NoOMeLWEHUA B COOGCTBEHHOCTb
rpaxgaH

Mpowy Bac opopMUTb JOKYMEHTbI B COBCTBEHHOCTb.
AJpec XWNIOro NoMeLLeHNS: MyHULMNANbHbIA panoH (ropoAcKoi OKpyr),
HaCe/IEHHbIA MYHKT yn. a.

K 3a9BneHunio npunaratoTca cnefyrolime 0TCKaHMpPoBaHHbIE JOKYMEHTI:

1) [10KyMeHTbl, YAOCTOBEPAIOLLNE IMYHOCTb KaXA0ro Y/ieHa CeMbH;

2) [LOKYMEHT, NOATBepPXAatoLMiA NONHOMOUNA npefcTaBuTens (ecnv 0T UMeHU
3adBUTeNs LeACTBYET NPeAcTaBUTENb);

3) JOKyMeHT, MOATBEPXAAOLWINA NpaBO rpaxaaH Ha MOMNb30BaHWE >KWMbIM
rnomMeLieHnem (opaep, 4Orosop

couMasibHOro Haima >XXM10ro NoMeLLeHuns);

4) Bbinucka u3 [0MOBOM KHUrM (B Ccryvae, ecnivM  [AOKYMEHT BblAaeTcs
KOMMEPYECKUMIN OpraHun3aumsaMmun);

5) Konnto oneKyHCKOro yA0CTOBEPEHUSA, eC/IM B XXU/IOM MOMELLEHUN NPOXKMBAKOT
NCKNOYNTENIbHO HeCcOBepLLEHHONETHE B Bo3pacTe OT 14 ao 18 net nnbo rpaxpaaHe,
orpaHuM4yeHHbIe B 1€eCNOCOOHOCTY;
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6) PelleHMe O Ha3HAYeHWUWM OMeKyHa, MOMeuYnTens, KOMu OMeKyHCKOro
YOCTOBEPEHUS, Pa3peLLIEHNe OPraHoB OMEKM K MOMeYUTENbCTBA HAa NPMBATM3ALMIO
XKWOro MOMELLEHMS - NPU NPMBATU3ALUN XUIOT0 NMOMELLEHUS, B KOTOPOM MPOXMBAIOT
NCKNIOYMTENbHO HecoBepLLUEHHONeTHWE B Bo3pacTe A0 14 neT, HeleecrnocobHble
rpakaHe;

7) HoTapuanbHO 3aBepeHHOe 3asBfieHMe 06 OTKase OT y4yacTusi B MpuBaTM3aLum
(eCnM UNieHbl CEMbU HE XXeNalT y4yacTBOBaTb B MPUBATU3ALUN);

8) CnpaBKa 0 HEMCno/nb30BaHMM MpaBa GecnnaTHO MpuBaTU3ALUN C NPEXHUX
MECT YXUTENbCTBA.

O6s3ylocb  NpW  3anpoce  NPeAocTaBUTb  OPUTMHaNbl  OTCKaHMPOBAHHbIX
[OKYMEHTOB.

(mara) (nognwuce) (®10)

Pe3yanaT npeanocTaBneHNA MyHMLLMﬂaﬂbHOVI yCnyru, npowy npegoctaBuUTb.

[0 B /INYHbIA KabuHET MopTana rocyAapCTBEHHbIX M MyHMLUMNANbHbLIX YCAyr
Pecny6nmku TaTapcTaH;

I IB MHOFO(bYHKLMOHANbHOM LEHTPEe MpPeAoCTaBNeEHNsI TOCYAAPCTBEHHbIX ¥
MYHMUMNaNbHbIX YCnyr Pecny6nuku TaTapcTaH;

| 18 OpraHe.

(nata) (nognwuchk) ( (P.1.0))



MpunoxxeHne Ne 4

K ALMUHUCTPATUBHOMY
pernameHTy npefocTaBieHuns
MYHULMNANBHON YCyru rno
O(YOpPMJIEHNIO JOKYMEHTOB Mpw
nepegaye >XW/bIX MOMeLLEHWN
MYHULMNaNLHOTO XUIULLHOTO
(hoHZa B COBCTBEHHOCTb rpaXkaaH

[T naBe cenbCKOro rnoceneHus

or:

3asaBneHue
06 ncnpaBneHNN TeEXHUYECKOM OLLINGOKK

Coobuao 06 owwmnbKe, AOMYLWEHHOW NPU OKa3aHUN MYHULUUNANLHOW YCNYyru no
3anuncaHo:

I'Ipanlanble CBelEHNA.

Mpowy  wucnNpaBuTb  [JONYLUEHHYHD  TEXHUMYECKYIHD  OWMOKY U BHECTK
COOTBETCTBYHOLME  WU3MEHEHUSS B [AOKYMEHT,  SABAAKOLWMIACA  pe3y/nbTaToMm
MYHULMMNaNbHOR yCnyru.

Mpunarato cnefyrowine JOKYMEHTbI:

1

2.

B cnyyae npuHATAA pewleHnss 06 OTK/OHEHWW 3asdBfeHUS 06 WUCnpaBieHUn
TEXHWYECKOW OLUMOKKM MPOoLLy HanpaBUTb TaKoe peLleHue:

NnocpeACcTBOM OTMPaB/NEHNS 3/1EKTPOHHOIO 4OKYMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHOM KONUU Ha OYyMaXKHOM HOCUTesle NOYTOBbIM OTMpPaB/ieHNeM Mo
agpecy: :
HacToswmmM noaTeepXKaato: CBeAeHUs, BK/IKOYEHHbIE B 3asB/ieHMe, OTHOCALLMECH K
MOE NIMYHOCTU W MPeACTaBNSIEMOMY MHOK /ALY, a TakkKe BHECEHHble MHOK HIXKe,
[NOCTOBEPHbl.  [JOKYMeHTbl  (KOMUW  AOKYMEHTOB), MPWIOXEHHblE K  3aBMEHNIO,
COOTBETCTBYHOT  TpeboBaHMSIM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  POCCUIACKOM
defepaunn, Ha MOMEHT MPEACTaB/EHUA 3asBMIEHNA 3TU LOKYMEHTbl AENCTBUTENIbHbI Y
COfiepPXKaT [OCTOBEPHbIE CBELEHMS.

(nata) (moanwuce) (®.1N.0.)
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MpunoxeHne Ne3 K NOCTaHOBNEHUIO
VIcnonHUTENbHOro KomuTeTa
AMKKEEBCKOro CeNbCKOro NnocesieHns
A3HaKaeBCKOro MyHULMMNaIbHOro parioHa
Pecny6nukmn TatapcTaH

oT 27.01.2022 Nel

AAMWHUCTPATUBHbIN pernameHT
npeaocTaBNeHUs MyHULUNANbHOM yCnyru no npefocTaBNeHUI0 rpaxaaHam
XXUNbIX NOMeLLEeHN A B MYHULUNANbHOM XUNULHOM (hOH/Ee Mo J0roBopaM HaliMma
CNY>K€B6HOr0 XXMNOro nomeleHus

1. Obuime NONOXKEHNS
1.1. TlpeameT perynmpoBaHna afMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTosawmii aAMUHUCTPATUBHbIN pernameHT npegocTaBNeEHNS
MYHUUMNABHON YyCnyru (ganee - afMWHUCTPATUBHbLIA pPernameHT) ycTaHaBnvBaeT
CTaHAapT W NOpALOK MpefoCTaBfieHMs MYHULMNANbHON ycnyrn no npefocTaBleHUIO
rpaXgaHaMm >XWUbIX MOMELLEHWUIA B MYHULMNANBHOM XUULWHOM ()OHAe MO [Orosopam
HaliMa CnyKebHOro XWnoro noMeLLeHns (ganee - MyHUUUNanbHas ycnyra).

1.1.2. TlonoXXeHns afMUHUCTPATUBHOIO pernaMeHTa NPUMEHAOTCA B OTHOLLEHWUN
XWUJbIX MOMELLEHNIA HAXOAAWMXCA B MYHULMNAILHOM XWUINLLHOM (POHZE.

1.2. Kateropuu 3asBuTenein

1.2.1. /lMuamy, UMeLWMMM NpaBO Ha MOSyyYeHWe MYHULMNANbHOW YCyru,
ABNAOTCA rpaxaaHe (COTPYAHWMKM), COCTOALLME Ha YYeTe B KayeCTBe HY>X[AKLWMXCH B
XWU/bIX MOMELLEHMAX NO AOrOBOPY HariMa CnyXeGHOro XKWIoro nomeLweHns no MecTty
XKWUTENbCTBA, a TakXKe Mo MecTy paboTbl (C/y»X0bl) (ganee - 3ad9BUTENDb).

1.22. C 3aaBneHnemM Brpase 06paTUTbCA MpPeACTaBUTENb  3asaBUTENS,
NENCTBYHOLMIA HAa OCHOBaHMM AOKYMEHTa, YAOCTOBEPAOLIEr0 €ro noaHOMOuus, nnbo
3aKOHHbIV NpeAcTaBuTeNIb (hM3MYEeCcKOro mua (fanee - NpeLcTaBuUTe/lb 3a9BUTENS).

1.3. MopagoK MHHOPMMPOBAHNSA 0 MPeAOCTaBNEHUN MyHULMNANbHOW YCAYrK

1.3.1. MH(popmauma o nopsake npefocTaBfieHNs MYHWUUMUMANIbHON YCNyru
pasmMeLLaeTcs:

1) Ha WH(OPMaUMOHHBLIX CTeHAax, CcofepXawmxX BU3yaslbHYHD W TEKCTOBYHO
WH(popMaUMio 0  MYHMUMMaNbHOW  yCnyre, pPacnofioXXeHHbIX B MOMELLEeHNAX
MHOTO(PYHKLMOHa/IbHbIX LLleHTpoB npenocTas/ieHNs rocyfapCTBEHHbIX n
MYHULMNAIbHbIX YCNYT.

2) Ha oduuUManbLHOM cailTe MYHUUMNANbHONO paioHa B WH{OPMaLMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);


https://www
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3) Ha [MopTane rocyfapCTBEHHbLIX W MyHUUMNANbHbLIX Yycnyr Pecny6nivku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuin nopTan);

4) Ha EgnHOM nopTane rocyfapCTBEHHbIX M MYHUUUNANbHBIX YCNYr ((hYHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIA noptan);

5) B rocyaapCTBeHHON MH(OPMaLNOHHOW cucTeMe «PeecTp rocyaapCTBeHHbIX U
MyHUUmMnanbHbIX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULMUNANbHbLIX YCNYT).

1.3.2. KoHCynbTMpoOBaHMe MO BOMpocam nNpeAoCTaB/ieHNs MYHULMUNANbHOW
YC/yr OCYLLEeCTBNSAETCA:

1) B MHOro(yHKLMOHa/IbHbIX LIeHTpaxX MpefoCTaB/IeHNss TOCYAapCTBEHHbLIX W
MYHUUMNAbHbIX YCAYT NPU YCTHOM 06paLLeHnn - NMYHO UK Mo TefleoHy;

2) B UHTEpPaKTUBHOWN hopme Pecrny61mMKaHCKOro noprana;

3) B WUCMNONHUTENIbHOM KOMWUTETE AJIbKEeBCKOro Ce/lbCKOro  MOCeNeHus
A3HaKaeBCKOro MyHuUUMNanbHoro paroHa Pecnybnuky TaTapctaH (ganee - OpraH):

Nnpyv YCTHOM 06paLLleHU - IMYHO UK NO TenedoHy;

npy NUCbMEHHOM (B TOM 4YKc/ie B (hOPMe 3/IEKTPOHHOr0 AOKYMeHTa) obpalleHnn
- Ha 6yMakKHOM HoCUTese Mo NMoYTe, B 3/IEKTPOHHON Popme Mo 3M1eKTPOHHOM nouTe.

1.3.3. IH(hopmauma Ha EguHom nopTane, Pecny6nKaHCKOM MopTane 0 Nops/ke
M CPOKaxX nNpefoCTaB/EHMS MYHULUMMNANbHOMN YCNYyrM Ha OCHOBaHWW CBeAeHWUMN,
cofepxawmxcd B PeecTpe  rocyfapCTBeHHbIX UM MYyHUUMNANbHLIX  YCAYT,
npeaocTaBnseTca 3asBUTEN0 GecrnnaTHo.

[ocTyn K nHpopmaymm 0 cpokax M nopsfke npegoctaBieHnss MyHULMNAIbHOM
YCNYrn ocyLlecTBNsieTcA 6e3 BbIMOMHEHNSA 3adBUTENEM KaKUX-NNMO0 TpeboBaHWiA, B TOM
ymncne 6e3 UCMNOMb30BAHUSA MNPOrpaMMHOro ob6ecrneyeHus, YCTaHOBKA KOTOPOro Ha
TEXHUYECKMe CpeacTBa 3asaBuTens TpebyeT 3akK/IYeHUsA JIMLEH3NOHHOTO WM WMHOrO
cornawleHus C npasoo6nagarenem NporpaMMHOro obecrneyeHus,
npegycmaTpmBaloWero B3vMaHue nnatbl, PernucTpaymio UM aBTopmsaluio 3asaBuUTens
WNN NpefoCTaB/ieHNE UM NEPCOHAsbHBIX AaHHbIX.

1.3.4. Tpwn obpalleHNN 3a9BUTENSA JIMYHO WAW NO TeNneoHy B COOTBETCTBUM C
NOCTYNMBLUMM O6pallleHMeM NpPeaoCcTaBNAeTCAa UHGOopMaLNs:

15) 0 MecTe HaxXOXAeHWS MHOro(YHKUMOHaNbLHOro LEeHTpa npeaocTaB/ieHns
rocylapCTBEHHbIX U MyHUUUNaNbHbIX ycnyr, Mcnonkoma (423309, PT, A3HaKaeBCKWUiA
pailoH, C.AnbkeeBo, [ep.CoBeTckuii, [O.44A; rpauk paboTbl  MCNOSIKOMA
noHegenbHUK-naTHMUa ¢ 8.00 yacoB o 17.00 uyacoB; cy660Ta, BOCKpeceHbe-
BbIXOAHble AHW; CnaBoYHble TenegoHbl 8(85592)37-4-23);

16) 0 nopsaake NpeaocTaB/ieHUs MyHULMMNAIbHOW YCNyrn, 0 crnocobax n cpokax
nofayn 3asB/eHuN;

17) 0 KaTeropumsax rpakgaH, KOTopbiM NnpefocTaBNseTcqd MyHUUUNaNbHas ycnyra;
O HOPMAaTMBHbIX MPaBOBbIX aKTaxX, Perynavpylowmx BOMNPOCbl NpeAocTaBeHUs
MYHUUMNANbHOWN YCNyru;

18) 0 nepeyHe [OKYMEHTOB, HEOOXOAWMbIX A9 PACCMOTPEHUs 3asaBNEHUSA O
NpeaocTaBNeHUN MyHUUMNAbHOM yCnyrn, O CPoKax npuema W  perncrpauumu
3aABeHUS;

19) 0 xofe nNpefoCTaBNeHNS MyHULUMUNASIbHOW YCNYTN;
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20) 0 mMecTe pasMeLleHUs Ha ogumumanbHOM caliTe MHGopmauun no Bomnpocam
npeaocTaBneHNss MyHULMNANbHON YCNYTW;

21) 0 nopsake 06XanoBaHWUA [OEWCTBUIA UM 6e30eCTBMA AO/MKHOCTHbLIX NnL
OpraHa.

Mo nWCbMeHHOMY o6palleHWio COTPYAHWKW OTAena, OTBETCTBEHHOrO 3a
npefocTaBfieHNe MyHUUUNANbLHOW  yCnyru, noApobHO B MUCbMEHHOW  hopme
Pa3bACHAT 3adBUTEN0  MOPSAOK NpefoCTaBfeHUs  MYHULUUMaNbHOW ycnyrn u
BOMPOCLI, YKa3aHHble B HaCTOAWEM MyHKTe agMUHUCTPATUBHOIO persameHTa, U B
TeyeHVe Tpex paboumx AHeid CO AHA perucTpauum obpalleHus HanpaBnslT OTBET
3aaBuTento. OTBETbl JAlOTCA Ha A3blke obpauleHuns. B crnyvyae HEBO3MOXXHOCTU [aTb
OTBET Ha A3blKe 0OpalleHUs WCMO/b3YTCA TOCYAapCTBEHHbIE A3bIKKM Pecny6/vku
TartapcTtaH.

1.3.5. MHdopmauma no Bonpocam MNpefocTaBfeHUs MYHULUNANbLHOW YCyr
pasmellaeTca Ha  o(MuManbHOM  cailTe  MYHMUMMaNbHOro  palloHa WM Ha
NH(POPMaLMOHHBIX CTEHAAX B NoMelLeHUax OpraHa g paboTobl C 3ad9BUTENAMN.

WNHjopmauma Ha  rocyfapCcTBeHHbIX — fA3blkax  Pecny6numku  TartapcraH,
pasMeljaeMas  Ha MHMOPMAUMOHHBLIX CTEHAAX W Ha  ouuManbHOM  cailTe
MYHAUMNANIbHOIO  pailoHa B MHMOPMaLMOHHO-TEIEKOMMYHUKAUNOHHOW  CeTH
«/IHTepHEeT», BKIKOYAET CBeAEeHWS O MyHUUMNa/bHOW Yycnyre, Ccopep)kaliuecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPaATUBHOIO PernameHTa,
MH(OpMaUMI0 O MeCTe HaxOXAeHWUsi, CrnpaBOYHbIX Tenef)oHax, BpeMeHW paboTbl
OpraHa, o rpauke nprvemMa 3asBleHNI Ha NPefoCcTaBNeHNe MyHULUMNANbHOW YCNYT.

1.4. HopmaTnBHbIE NPaBOBbIE aKTbl, PerynpyroLine npegocrasieHme
MYHULMNANbHOW YCNyru

14.1. [lepeyeHb  HOPMAaTMBHBLIX  MNPaBOBbIX  aKTOB, perynupyroLmnx
npeaocTaBneHne MyHUUMNANbHOW YCnyrn (C yKazaHWEM PEKBU3UTOB HOPMAaTUBHbIX
MpaBOBbIX aKTOB M MCTOYHWUKOB UX O(UUMaNbLHOro ony6/amMkoBaHusa), pas3MelleH Ha
EAvHOM nopTane, B PeecTpe TroCyAapCTBEHHLIX M MYHULUWUNAAbHbLIX YCNyr, Ha
ohmunanbHOM cante MYHULMNANbHOTO paioHa B NH(OPMaLNOHHO-
TENEKOMMYHUKALNOHHOW CETU «VIHTepHET».

1.4.2. TeKCT agMUMHUCTPATUBHOIO perfamMeHTa B [eWCTBYIOLLEN pedakuuu
nognexunuT pasmMelleHnio Ha EAMHOM nopTane, B PeecTpe rocyfapCTBEeHHbIX U
MYHULUMUNANbHBLIX YCAYr, Ha O0(uUMaNbHOM CailTe MYHULUMNANbHOro paioHa B
NH(OPMALNOHHO-TENEKOMMYHUKALNOHHOW ceTU «/HTEpHET».

1.5. TepMUHbI, UCMO/b3YeMble B alMUHUCTPATUBHOM PErfamMeHTe, 1 UX OnpeaeneHus

1.5.1. B aAMWHUCTPATUBHOM perniaMeHTe UCMob3yTCA cneayrowme TepMUHbI
onpepeneHuns:

yaaneHHoe paboyee MeCTO MHOro(MyHKUMOHa/IbHOrO LEeHTpa npeaocTaB/ieHUs
roCyflapCTBEHHbIX W MYHUUUNANbHbLIX YCAYr - TeppuTOopuanbHo 060c061eHHoe
CTPYKTYpPHOE nogpaszeneHue (oghmne) MHOrO(DYHKLMOHANLHOIO LeHTpa
npeAoCTaB/EHNS TOCYAAPCTBEHHLIX U MYHUUMNANbHbIX YCNYr, CO34aHHOE B TOPOLCKOM
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(cenbCKOM)  MOCENeHUN MYHULMNANbHOTO palioHa WAM B TOPOACKOM  OKpyre
Pecny6nunkn TaTapcTaH B COOTBETCTBMM C NYHKTOM 34 [lpaBun opraHusauuu
[eATEeNbHOCTM MHOTO(MYHKLMOHANbHBIX LIEHTPOB MPeLOCTaB/IEHNA TOCYAAPCTBEHHbIX U
MYHULUMNANIbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNeHWeM [MpaBuTenbcTBa POCCUMIACKON
depepaymm oT 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHUM lNpaBun opraHusaumnm
[eATeNbHOCTM MHOTOMYHKLMOHA/IbHbLIX LIEHTPOB NpefoCTaB/ieHNs roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr»;

TeXHMYecKasd owunbkKa - owmbka (onucka, onevarka, rpammaTnyeckas wm
apumeTnyeckas owmnbka mM60 nopgobHas  owmnbKa), AONyLIeHHads  opraHom,
NnpefoCcTaBAWMM  MYHUUUNANLHYO YCAyry, W npusBefllas K HeCOOTBETCTBUIO
CBefleHWUIA, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNANbHOW ycnyru), CBeAeHNsM B
NOKYMEHTax, Ha OCHOBaHNN KOTOPbLIX BHOCU/IUCL CBEAEHUS;

EouHaa cuctemMa ugeHTAPUKALMM U ayTeHTUPUKaLMM B  MHPPACTPYKTYpE,
obecneynBatoLLeit NH(OPMAaLMOHHO-TEXHO/IOrNYECKOe B3aMMO/IeACTBME
NH(OPMALMOHHBIX CUCTEM, MCMO/b3yeMbIX A/1F NPefOoCTaB/eHUA rocyAapCTBEeHHbIX U
MYHUUMNANbHBIX YCNYr B 3MeKTPOHHON (opme (panee - ECUA) - depepaibHas
rocyfapcTBeHHas MHpOpMaLMOHHas cucTemMa, obecneymBaroLlast CaHKLMOHNPOBAHHbIN
AOCTYN Y4aCTHUKOB MH(POPMALMOHHOIO B3aMMOAENCTBUA B CUCTEME UAEHTUDUKALUMN U
ayTeHTMUKaumnm K  WH(opmauuu, cogepxkalencs B rOCyJapCTBEeHHbIX
NH(OPMALMOHHBIX CUCTEMAX U UHbIX MHPOPMaLMOHHbLIX CUCTEMAX;

M®LL - IocypapcTBeHHOE OHOMKETHOE yupexaeHne «MHOroyHKLMOHaIbHbI
LLeHTP MpefoCTaB/ieHNs TOCYAApPCTBEHHbIX M MyHUUMUNa/bHbIX yCnyr B Pecnybsnvke
TatapcTaH»;

ANC MoL - ABTOMaTM3MpoOBaHHas NH(opMaLnMoHHasn cucTtemMa
MHOTO(PYHKLMOHAbHbIX LIeHTpOB npesocTaB/eHNS rocyAapCTBEHHbIX n
MYHUUMNanbHbIX ycnyr Pecny6nnku TaTapcTaH.

1.5.2. B agMWHUCTpPATMBHOM pernamMeHTe nop 3asaB/eHVeM O NpPeaoCcTaB/eHUM
MYHULMMNaNLHON ycnyrn (fanee - 3asBeHUE) NMOHMMAETCS 3anpoc O NnpefocTaBeHUN
MYHULMMNANLHOW yCnyru, nofjaHHblA B COOTBETCTBUM C MYyHKTOM 3 cTaTb 2
depepanbHoro 3akoHa oT 27 wuona 2010 roga Ne 210-®3 «0O6 opraHmsauuu
NpeaocTaB/eHNs rOCYAapCTBEHHbIX Y MyHULUMNANbHbIX YCnyr» (fanee - degepasbHblin
3aKOH Ne 210-P3).

2. CTaHfapT npefocTaB/IeHUs MYHULUMA/IbHON YCyru
2.1. HanmeHoBaHMe MyHUUMNANLHOW YCNYTY

MpegocTaBneHne  rpakaaHaM  XXW/bIX — MOMELLEHWA B MyHULMNANbHOM
XXWUNWLLLHOM (hOH/e MO J0roBOpaM HaiimMa Cny>KeBHOro Xunnoro nomeLleHus

2.2. HanmeHoBaHWe MCNONHUTENbHO-PaCcNopPAANTE/ILHOIO OpraHa MecTHoOro
caMoynpaB/ieHNs, HENOCPEACTBEHHO NMPEeLOCTaBNAIOLWEro MyHUUUNANIbHYIO YCNyTy

IcnoNHUTENbHbIA KOMUTET ANbKEEBEKOTO Ce/IbCKOro rnocesieHns A3HaKaeBCKOro
MYHUUMNAaNLHOro panoHa Pecny6nnku TaTtapctaH (ganee - OpraH)
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2.3. OnucaHue pesynbTaTta NPeaocTaBNeHUs MyHULUMUNANbHOR YyCnyTru

2.3.1. Pe3ynbTaTOM NpefoCTaBfeHNs MyHULMNANbHOW YCNYTY ABNAETCH:

7) pacnopsbkeHuMe 0 MpPefoCTaBNEHUN TPAXKAAHUHY >KUIOr0 MOMELLEeHNs Mo
[OroBOpY HailMa Cny>XeObHOro >XWMI0oro MnoMeELLeHNs, [0roBop Hailma, akT mnpuemMa-
nepegayu cy>ebHoOro nomeLLeHus;

8) peweHne 06 oOTKase B MNPeAOCTaBNEHUN  MYHUUMUNASIbHOW  YCNyru
(npunoxkeHne Ne 1 K HacToAWwEeMY aAMUHUCTPATUBHOMY PerfiamMeHTy);

9) peweHne 06 OTKae B MpUMEME [OKYMEHTOB, HeobXoAMMbIX  [ANs
NpeaocTaBfieHNss  MyHUUMNanbHOW ycnyrn  (npunoxeHme Ne 2 K HacTosilemy
aAMVUHUCTPATMBHOMY PernameHTy).

2.3.2. Pe3ynbtaT npefocTaBfeHUs MYHULUUNANbHOW YCAYru Hanpa.nseTcs
3af9BUTEN0 B (JOpME  3/IEKTPOHHOr0  AOKYMEHTa, MNOAMWCAHHOrO  YCWU/IEHHOM
KBaNM(MLMPOBAHHOW 3/1EKTPOHHOM NOAMUCLIO YNOSITHOMOYEHHOIO A0/IXHOCTHOrO Nnua
OpraHa (nn6o OpraHa), B cooTBeTcTBMU C PefepanbHbiM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O6 3n1eKTPOHHOW nognucu» (aanee - deaepasnbHblii 3aKOH Ne 63-P3) B
NNYHBIA KabuHeT EanHOro noptan. B cnydvae HanpaBnieHWs 3asBieHMA MOCPeAcTBOM
Pecny6nmnkaHCKOro nopTana pesynbTar MpefoCcTaB/eHN MYHUUMNAIbHOW  YCNyru
HanpaBNseTcs B INYHbIA KabuHeT PecnybMKaHCKOro noprana.

2.3.3. o Bblbopy 3aaBUTENs pe3ynbTaT MPeaocTaBNeHNs MYHULMNAbHOW
ycnyrn Bblgaetca B OpraHe wam B MO®L, B (opme 3k3emnisapa 3/7€KTPOHHOIO
JOKYMEHTa, pacrneyataHHOro Ha OyMa)KHOM HOCUTe/Ne, 3aBepPeHHOro neyatbio U
MOAMUCbI0 COOTBETCTBEHHO YMOJIHOMOYEHHOIO [O/MKHOCTHOrO nuua OpraHa uam
paboTHMKa M®L].

2.3.4. 3aaBuTeNb BrpaBe NoMy4nTb pesynbTaT NpefocTaBieHns MyHULUNANbHON
ycnyrn B (hopMe 3MeKTPOHHOr0 AOKYMeHTa B TeYeHMe CpoKa [AelCTBUS pesynbTaTta
npeaocTaBneHnss MyHULMUNaNbLHOR YCNyTun.

2.4. CpoK npefocTaB/eHns MyHULMUNaNbHOW YCyrn, B TOM YUC/IE C YYETOM
Heob6X0AMMOCTM 06paLleHNs B OpraHu3aLmm, y4acTByoLMe B NPeLOCTaBIeHNN
MYHULMNANbHOR YCNyrn, CPOK NPUOCTAHOBNEHUS NPefoCTaBNeHUs MyHULMUMNAIbHO
YCNyru B c/iyyae, ecfiv BO3MOXHOCTb NPUOCTAHOBNEHNS NpeayCcMOTpeHa
3aKOHOfaTeNnbCTBOM Poccuitickoin depepalmmn, Cpok Bblgaum (HanpaBneHus)
[OKYMEHTOB, ABMIAKOLLNXCA pe3ybTaTOM MpesoCTaBeHNss MyHULMNAbHOW Yy

2.4.1. MyHuunnanbHas ycnyra npefocTaBnseTcs:

n3gaHne pacrnopskeHns B TedeHne 13 paboumx AHeW C MOMEHTA MOCTYN/eHUs
3asB/IeHNS;

3aK/Il0YeHNe [0roBopa B TeyeHMe Tpex paboumx [HeW C MOMeHTa W3faHus
pacrnopsxeHus.

2.4.2. TIpnOCTaHOBNEHNE CpOKa NPeLOCTaBNEHUA MYHMULMNANbHON YCNyru He
npeaycMoTpeHO.

2.4.3. HanpaBneHve AOKYMEHTa, ABNAKOLLEroca pesynbTaToM NpeaocTaBieHuUs
MYHALUMMNANbLHON — ycnyrm B (JOpMe  3/IEKTPOHHOIO  [JOKYMEHTa,  3asaBUTES0



OCYLLECTBNSETCS B A€Hb O(OPMMEHWS W peructpauum pesynbTata MnpeaocTaBieHNs
MYHULMNANbLHOW YCNyru.

2.5. WcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUU C
3aKOHOAATeNIbHbIMW U MHBIMW HOPMaTUBHbLIMMW NPaBOBLIMU aKTaMm A1
NpeaoCcTaBNeHNs MYHULMNANbHOI YCNYTK, a TakxKe YCyr, KOTopble SBNSTCA
HEeo6X0AMMbIMU 1 0653aTeNbHbIMU ANA NPefOCTaBNeHNS MYHULUNANbHBIX YCNYT,
nognexawmnx npeacTaBneHNI0 3aSBUTENEM, CNOCOBbI MX MNONYUYEHMUS 3aBUTENEM, B TOM
Yncne B 3NIEKTPOHHOI (hopMe, NOPSAOK UX MPeacTaBeHmns

2.5.1. And  nonyyvyeHMs MyHUUMNaIbHOW yCNyru 3asaBuTeNlb  MpeAcTaBnser
cnefytowime OKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAILWNA NMYHOCTb (He TpebyeTcs B cny4vae obpalleHus
nocpesAcTBOM Pecny6/nMKaHCKOro noprana);

2) BOKYMEHT, Y40CTOBEPAOLLMA NOTHOMOYMNSA NPELCTaBUTENS 3a8BUTENS;

3) 3asBMeHme:

B (bopMe AOKYMeHTa Ha 6yMaKHOM HocuTene (npunoxkeHuve Ne 3 K HacTOALLEMY
aAMUHUCTPATUBHOMY pPeriameHTy);

B 3/1EKTPOHHOI (popme (3anonHSAETCSH NOCPeLCTBOM BHECEHMA COOTBETCTBYHOLLMX
CBELleHWI B 3NEeKTPOHHYK (opMy 3asaBNeHus), MNOoANMcaHHOe B COOTBETCTBUM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernaMeHTa, npu obpalleHnn
nocpeacTsoM Pecny6/MKaHCKOro noprang;

4) XopaTancTBo PYKOBOAMTENS COOTBETCTBYHOLLErO rOCYAapCTBEHHOrO OpraHa,
rocyfapCTBeHHOro YHUTAPHOr0 npeanpuaATus Pecnybnunku TaTapcTaH,
rocyaapCTBEHHOr0 yupexaeHus Pecny6nvku TaTapcTaH;

[) Konua TPyA0BOro Aoroesopa inbo Konus cny>KebHoro KOHTPakTa,;

) KOnus TPYLOBON KHVKKM.

2.5.2. 3adBfneHve W npunaraemble [OKYMEHTbl MOFYT OblTb NPeLCTaB/EHbI
(HanpaB/feHbl) 3ad9BUTENIEM OLHUM M3 CNedyoLMX CrnoCcob0B:

1) yepe3 M®L| Ha GYMaXKHbIX HOCUTENAX U B BUAE 3/EKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPebOBaHUAM NyHKTA 2.5.3 afMUHNUCTPATUBHOIO pPernameHTa;

2) nocpefcTBOM Pecny6/IMKaHCKOro nopTana B 3/IEKTPOHHON (hopMe;

3) B OpraH NMYHO WX MOCPeACTBOM MOYTOBOW CBA3M Ha GYMaKHOM HOcUTene.
3anBneHve N npunaraemble AOKYMEHTbl, MPW Hanpas/fieHWM MOCPeACTBOM MOYTOBOM
CBA3W, 3aBEPAKOTCA B yCTAHOB/IEHHOM MOPALKE.

2.5.3. 3asBneHve npuv Hanpa.feHUU MocpeacTBOM Pecrny6/nMKaHCKOro noprana
NOAMNUCLIBAETCA MPOCTON 3/IEKTPOHHOW MOAMNUCHIO 3asaBUTENS.

[Ona  nonyvyeHMs NPOCTOM 3NEKTPOHHOW NOANMCK  3asaBUTEND  HeobxoaMMo
NponTK npouesypy peructpauumn (ayteHtTuumkauyumn) B ECUA, a Takke NOATBEPAUTH
YUeTHYI0 3anuchb.

ONEKTPOHHbIN  AOKYMEHT (3/1EKTPOHHbLIA 06pa3  [OKYMEHTa), YKa3aHHbl B
NOANYHKTe 2 nyHKTa 2.5.1 afMWHUCTPATUBHOIO perfiaMeHTa, 3aBepsSeTCs YCU/IEHHOM
KBaM(MLUMPOBAHHOW MOANUCHIO NULL, YMOMHOMOYEHHbIX Ha CO3faHue U nopgnuncaHue
TakuX JOKYMeHTOB, B TOM YMC/e HOTapuycamu.
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ANEeKTPOHHbIE JOKYMEHTbI (3/1eKTPOHHble 06pa3bl JOKYMEHTOB), MpuiaraeMmble K
3a9BNEHNI0, B TOM YMUCNe [OBEPEHHOCTW, HanpaefflTCA B Buae (painoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiiT.

KauyecTBO npefocTaBnsemblX 3/1EKTPOHHbLIX AOKYMEHTOB (3/1eKTPOHHbIX 06pa3oB
AOKYMEHTOB) [A0/IKHO MO03BOMATL B MO/HOM 00beMe NpoYnTaTh TEKCT AOKYMEHTa U
pacno3Hatb PeKBU3UTLI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS;

1) npefcTaBneHns LOKYMEHTOB M MHOPMaLMM UAN OCYLLECTBIEHUS AeACTBUNA,
npeAcTaBfeHne WM OCYLLEeCTB/IEHWE KOTOPbIX He MPefyCMOTPEHO HOPMaTUBHLIMU
NnpaBOBbIMW  aKTaMu, PeryanpyrowmnmMmm OTHOLLEHWSA, BO3HMKAKOLWMNE B CBAN C
npefocTaB/IeHNEM MYHULMNANbHOW yCnyru;

2) OCYLLECTB/IEHUS [OEWCTBUI, B TOM YWUCNE COracoBaHWii, HEOOXOAUMbBIX ANs
MONYYeHNs MYHUUMMNANbHOW YCNyrn W CBSi3aHHbIX C 00OpalleHWeM B WHble
rocyfapCTBeHHble opraHbl, OpraHbl MECTHOro CcamOynpaB/ieHUsi, opraHusauuu, 3a
NCK/OYEHNEM MONYYEHUA YCAyr U NOMyyYeHUA [LOKYMEHTOB W MHOPMaLUK,
npefocTaBnseMblX B pesy/nbTare MpPefoCTaBfieHNs TakKUX YCAyr, BK/KOYEHHbIX B
nepeyHu, YykKasaHHble B 4YactTm 1 crtatbu 9 PepepanbHoro 3akoHa Ne 210-93
(Heo6XxoAMMBIX M 0693aTeNIbHbIX YCNYT);

3) npeactaBneHMs  OOKYMEHTOB W WHGopmauuu, oTcytctBue u - (Mnu)
HeOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCb MPW MepBOHaYa/ibHOM OTKase B Mpueme
OOKYMEHTOB, HEO6XOAMMbIX [NA MNPefoCTaBNeHUs MYHUUWUManbHOW ycnyru, nmbo B
npeLocTaBeHU MyHULUNANbHOW YCYTK, 3a UCK/IIOYEHUEM CELYIOWUX ClyYaes:

a) W3MeHeHue TpebOBaHWA HOPMATMBHbLIX MPABOBbIX aKTOB, KacalLnxcs
NpeLoCcTaB/IeHNs MYHULMNABLHOW YCNYyry, Mocne nepBoHayasbHON Mnojayn 3asaBfieHus
0 NpeAocTaBeEHNN MYHULMUMNANIbHON YCNyTK;

6) HanmMyre OWNBOK B 3asB/IEHUM O MPEAOCTaBAeHUN MYHULUNAIBHON YCnyrn un
[AOKYMeHTax, MOoAaHHbIX 3asaBMTE/IeM MOCne MnepBoHavyalbHOrNo OTKasa B Mpueme
NOKYMEHTOB, HEO6XOAWMbIX A5 MNPeAoCTaBleHUs MYHULMMaNbHOW Yycnyru, nmbo B
NpeLoCTaBNIEHUN MYHULMNANBHOW YCNYTU U He BKNHOYEHHbIX B NPeLCTaB/IeHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) MCTEYEHME CPOKa [eiCTBUA LOKYMEHTOB WAN U3MEHEHWE MH(OopMaLmMK nocne
NnepBOHaYa/IbHOr0 0TKasa B Mpueme LOKYMEHTOB, He0O6XO0AUMbIX ANs NpefocTaB/ieHUs
MYHULUUNATBLHOW yCnyru, NMbo B NPefoCTaBNEHUN MYHULUMNANbHOW YCyTu;

r) BbifIBleHNe  [LOKYMEHTa/lbHO MOATBEPXAEHHOro  akrta  (Mpu3HAKOB)
OWMBOYHOro MM NPOTMBOMPABHOIO AencTBUA (6e34eACTBUS) AO0/MHKHOCTHONO Nuua
OpraHa, pa6boTHMka M®L|, npu nepBoHayasbHOM OTKa3e B MPUEME AOKYMEHTOB,
Heob6Xo4MMbIX A9 NPefoCTaBNeHNs MYHULUNANbHOW YCnyrn, Mbo B NpesocTaBieHnn
MYHUUMNATILHON YCNyrn, 0 4Y4emMm B MUCbMEHHOM BWUAE 3a MOAMNUCHIO PYKOBOAUTENS
OpraHa npu mnepBoHaYa/ibHOM OTKa3e B MpPUEME [OKYMEHTOB, Heo6XO4MMbIX [nA
npeaocTaBfieHNs  MYHULMMNANbHOW  YCNyrn, YBEAOMSETCA 3asABUTE/b, a Takxke
MPUHOCATCA U3BMHEHUSA 3a LOCTaB/IeHHble Hey00CTBa,;

4) npepocTaBfieHUss Ha OYMaXHOM HOCWUTeNne AOKYMEHTOB U MH{opmauuu,
3/1EKTPOHHble 00pa3bl KOTOPbIX paHee Oblin 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yactu 1 ctatbn 16 PefepanbHOro 3akoHa Ne 210-P3, 3a UCKNKOYEHMEM Cy4daeB, eC/u
HaHeceH/Ve OTMETOK Ha Takue AOKYMEeHTbl MO0 MX U3bATUE ABMAETCA HEOOXOAMMbIM
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yCNnoBueM NpefoCTaBNeHNsI TOCYAapPCTBEHHON WM MYHULMNANLHOW YCAYTW, U WHbIX
CNyyaeB, YCTaHOB/EHHbIX (heiepasibHbIMU 3aKOHaMU.

2.6. cuepnbliBatoLLmii nepeyeHb AOKYMEHTOB, HEOOXOMMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMW NPABOBLIMI aKTaMu Ans NPeAoCTaBNeHUs MyHULUMNANbHON YCayru,
KOTOpPble HAXOAATCSA B pacrnopsiKeHUW rocylapCTBEHHbIX OPraHoB, OPraHOB MECTHOO

camoynpaB/eHNs 1 NoABeJOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHaM Wu opraHam
MECTHOr0 CamMOyMpaB/iEHNS OpraHn3aLUnii 1 KOTopble 3asSBUTENb BNpaBe NpeacTaBuTh, a
TaKXXe Croco0bl UX NOMYYEHUS 3asBUTENSMU, B TOM YMC/IE B 3IEKTPOHHOI (hopMe,
NnopsiaoK UX NpeAcTaBNeHNUS; TOCYJapCTBEHHbIN opraH, opraH MecTHOro
camoynpaBfeHns NMbo opraHunsaLns, B pacnopsiKeHU KOTOPbIX HaxXoasTcsa JaHHble
NOKYMEHTbI

2.6.1. MonyyatoTCcs B paMKax MeXBeJOMCTBEHHOIO B3aMOAENCTBUSA:

10) Bbinucka U3 EAMHOrO rocyfapCTBeHHOro peectpa HeABMKUMOCTU O MpaBax
OTAE/NIbHOr0 /nMua Ha uMmeBLUMecs (MMetolmecs) Yy Hero 00beKTbl HeABMXMMOIo
MMyLLECTBa Ha TeppuTopun Pecny6ivkn TaTapcTaH Ha 3asdBUTENS, Y/IEHOB €ro CEMbU U
BCEX rpakiaH, 3aperncTpupoBaHHbIX BMECTE C HUMU - PocpeecTp;

11) cBefieHMs 0 AENCTBYHOLLEM MacnopTe rpaxaaHunHa Poccuiickoin ®eaepaumm -
MB/[, Poccuu,

12) cBeeHNs 0 HOTapuanbHOW [OBEpPeHHOCTM - defepasnibHas HoTapuasibHas
nanara.

2.6.2. 3asBuTeNb BNpaBe NPeAoCTaBUTb AOKYMEHTbl (CBedeHMs), yKasaHHble B
nognyHkrte 1 nyHkTa 2.6.1 agMUHUCTPATUBHOrO pernamMeHTa, B DOPMeE 3/1EKTPOHHbIX
AOKYMEHTOB,  3aBEPEHHbIX  YCUMIEHHOW  KBaM(MLMPOBAHHOW  MOAMNUCBLID NN,
YMOMHOMOYEHHbIX Ha CO34aHMe U noAnmcaHve TakuxX [OKYMEHTOB, MNpu Mnojaye
3a9BNEHMA.

2.6.3. HenpegctaBneHne (HecBOeBpPeMEHHOE MpefCcTaB/ieHNe) YKa3aHHbIMU B
nyHKTe 2.6.1 aAMWHUCTPATMBHOIO perfaMeHTa opraHamu rocyfapCTBEHHOW BNacTw,
opraHamMy MeCTHOro caMOynpaBneHWUsi, OpraHM3auuMsaIMn [OKYMEHTOB W CBEAEHWUI He
MOXXET SIBNSATbCA OCHOBaHMEM A1 0TKasa B NpeAocTaBfeHU MYHULUNANBbHOW YCYTI.

2.6.4. [o/mKHOCTHOoe nnuo U (Mnn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pernameHTa OpraHoOB W OpraHu3auuin, He npeAcTaBUBLUNE
(HecBOeBpeMEHHO npeACTaBMBLLME) 3arpoLUeHHble N HaXOoAALMEeCA B pacnopsXXeHun
AOKYMEHT WM CBeAeHNs, noanexar agMUHUCTPATUBHOW, AUCUUNINHAPHOW WUAW WUHOM
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoin deaepauunn.

2.6.5. 3anpellaeTcs TpeboBaTb OT 3aABUTENA LOKYMEHTbI CBEAEeHUs, B TOM 4uce
noATBepXJatoLme BHeCeHMe 3asaBUTENeM MNaTbl 3a MpeAocTaB/ieHne MyHULMNANbHOWM
YCNYTN, HaXoAALMECS B PaCMOPSAXKEHUN TOCYLaPCTBEHHbLIX OPraHoB, OPraHoB MECTHOro
caMoyrnpas/ieHUa W NOoABeAOMCTBEHHbLIX TOCYAapCTBEHHbLIM oOpraHaMm WAW OpraHam
MECTHOro camoyrnpaBieHUsi opraHu3aLmii.

HenpeacTtaBneHne 3asaBUTENEM [OKYMEHTOB, COAEPXKalLUX CBefeHMs, KOTopble
Haxo4ATCA B  pacnopsXXeHWn rocyJapCTBEHHbLIX OpraHos, OpraHoB MeCTHOrO
camoynpaBfieHMa W MOoABeAOMCTBEHHbIX TrOCYAapCTBEHHbIM OpraHam WAM opraHam
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MECTHOrO CaMOyMpaBNeHUs OpraHu3auuii, He $SIBNSETCA OCHOBaHWEM [N OTKasa
3aBUTENIO B NPeAOCTaBNeHUN MYHULIMNANbHOR YCyT W,

2.7. VicuepnbiBatoLinii nepeyeHb OCHOBaHWIA Ans 0TKas3a B NpPUEMe [JOKYMEHTOB,
Heo6X0AUMbIX ANa NPeaoCTaBNeHNs MyHULUMNANbHOW yCnyru

2.7.1. OcHOBaHMAMM [N OTKasa B NpuYemMe AOKYMEHTOB, He0b6XO0AUMbIX A/
npeAocTaBeHNs MyHULUNAILHOW YCNYrn, ABNAOTCS:

1) npeacTaBneHHble  3asBMTENIEM  [OKYMEHTbl  cofepyaT MNOAYUCTKM WU
MCNpaBNeHNs TEKCTa, He 3aBepeHHble B MOpPsAAKe, YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoi degepaunu;

2) [OKYMEeHTbl CofepXaT MOBPeXAeHWs, Ha/nume KOTOPbIX He MO03BOSIAET B
MO/HOM O06beMe WCMONb30BaTb MHMOPMALMIO W  CBefeHMsA, CofepXkaljmecsd B
AOKYMeHTaxX Ans npefocTaBNeHNss MyHULMNaNbHOR YCNyru;

3) npeacTaBfieHHble [LOKYMEHTbl WU CBEAEHUS YTpaTuaM CUAYy Ha MOMEHT
obpalleHms 3a MyHUUMNANbHOW YCNyron (LOKYMEHT, YA0CTOBEPSAIOLINA MONHOMOYKSA
npeacTaBuUTeNs 3adaBUTeNA, B Cllydae obpalleHns 3a npefocTasieHneM MyHULMNANbHOM
YCNYTY YKa3aHHbIM JINLOM);

4) nofayva 3asB/eHNa 0 NPeAoCTaBAeHUN MYHULUNAIbHON YCNYTn 1 JOKYMEHTOB,
Heo6X0AUMbIX AN1A NPefoCTaBNeHUs MYHUUMNAbHOW YCNYTX, B 3/1IEKTPOHHOWN (hopMe C
HapyLLUEHNEM YCTaHOB/EHHbIX TPebOBaHWIA;

5) HEeKOPPEKTHOe 3arofiHeHne 06s3aTe/bHbIX Mosein B hopme 3adB/IEHNS, B TOM
ynmcne B MHTEPaKTMBHOM (hopMme 3adBNeHUs Ha Pecny6/ivMkaHCKOM  ropTane
(HeoOCTOBEpPHOE, HeMOsHOE, NGO HenpaBUIbHOE 3aroHEHWE);

6) npeAcTaBnieHWe HEMOJIHOTO KOMIMEKTa [OKYMEHTOB, Heo6XoAuMMbIX A/
npeAocTaBNeHNs MyHULUNANbHOW YCNyTw;

7) 3asBfieHMe O NpeAocTaB/ieHUM YCNYr MOJaHO B OpraH rocyfapCTBEHHOM
B/1IaCTW, OpraH MeCTHOro camMOynpaB/ieHUs UM OpraHu3aunto, B NOJIHOMOYMA KOTOPbIX
He BXOAMT NpeaocTaBieHne MyHUUUNAIbHOR YCNyru;

8) HecobnogeHMe YCTaHOB/EHHbIX cTaTbeil 11 degepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-@3 «OO6 3M1eKTPOHHOW MOAMUCK» YCNOBUWA MPU3HaHUSA
NEACTBUTENBHOCTU YCUNEHHON KBa/IM(PULMPOBAHHOI 3/1IEKTPOHHOW NOAMMUCH.

2.7.2. TepeyeHb OCHOBaHMWI Ans OTKa3a B MpueMe AOKYMEHTOB, HEOOGXOAUMbIX
ANA NONYYEHUS MyHULMNAbHOR YCyru, ABNSETCA UCUHEPbIBatOLWMM.

2.7.3. PeweHne 06 OTKase B Mnpueme 3asB/ieHUA U [OKYMEHTOB, HeOOXOAMMbIX
ANA npefocTaBNeHnss MyHULUMMNabHON YCNyrn, MOXeT OblTb MPUHATO Kak BO BpeMS
npuemMa 3asBuTeNd, TaKk W Moc/e MonyYeHUss OTBETCTBEHHbLIM AO/MKHOCTHLIM JIMLOM
OpraHa HeobXoAMMbIX AN MpefoCTaB/eHNs MYHUUMNaNbHOW YCAyrn [OKYMEHTOB
(cBegeHunin) C MCMONb30BaHNEM Me>BeOMCTBEHHOI0 NH(OPMaLMOHHOTO
B3aMMOJENCTBUSA, B CPOK, He MpeBblakowmin 9 pabounx AHeNW Co AHA permcTpaymm
3adB/eHN.

2.7.4. 3anpewaetca OTKasblBaTb B MpUemMe 3asaB/IEHWA U WUHbIX [LOKYMEHTOB,
Heo6Xo4MMbIX 4NA NPefOoCTaBNeHNA MyHULMNANbHOW YCYTrK, B C/lyvae eciv 3asB/eHune
N [OKYMEHTbI, HeoOX04MMbIe AN NPeAoCTaBeHUs MyHULMNAAbHOW YCnyri, NogaHbl B
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COOTBETCTBMM C MH(OPMALME O CPOKAX W NOpsAaKe NpeaocTaBneHMs MYHULMNANbHON
ycnyru, ony6amkoBaHHoW Ha EanHom noptane, Pecny6/MKaHCKOM nopTarne.

2.8. VicuepnblBatoLL Wil nepeyeHb OCHOBaHWIA A1 NPUOCTAHOB/IEHNS UMW OTKasa B
NpeAoCTaBNeHUN MyHULMNANBHOW yCayru

2.8.1. OcHOBaHMSI [O519 MPUOCTAHOBMEHUA MPEAOCTAB/EHUA MYHULMUNANLHOM
YCNYyru OTCYTCTBYIOT.

2.8.2. OcHOBaHVA A58 0TKa3a B NpeocTaBneHUM MyHULMNAIbHOW YCYTW:

1). 3aaBUTeNeM npeAcTaB/ieHbl AOKYMEHTbl He B MOMHOM 06beme, nnMbo B
NpeAcTaBneHHbIX 3asaBfieHUn U (UNU) [JOKYMEHTaX COAepXUTCA HemnonHas u (Mnu)
He[0CTOBEpPHaa NHGopmaLms.

2) obecneyeHmne Xubem nosyyarens ycnyru 6onee y4eTHOW HOPMbI.

3) HaMepeHHOoe YXY[ALeHNe XWUIWLWHbIX YCNOBUA B TeYeHWe MNOCNeAHMX NATK
NneT.

4) Bble3q, Ha Apyroe rnoCTOAHHOe MEeCTO XXMUTeNbCTBA.

5) ucteyeHne cpoka LeiCcTBMS TPYA0BOro Aorosopa (KOHTpaKTa).

6) OKOHYaHMe CpoKa CnyXobl.

7) UCTeyeHWe Cpoka npebblBaHMSA Ha BbIGOPHOIN AO/MKHOCTH.

2.8.3. TlepeyeHb OCHOBaHW [ONnA OTKa3a B MPefOCTaB/NEHUN MYHULMUNANbHON
YCNyru ABAAeTCA UCYEPNbIBAKOLLNM.

2.8.4. 3anpewjaeTca OTKasblBaTb B MPeAOCTaBAeHUM MYHULMNANbHOW YCnyrn B
cllyyae, ecnv 3asB/ieHMe O MpefOCTaBfIEHUN MYHUUMNaNbHOW YCAyru mnojaHo B
COOTBETCTBUM C MH(popMaLMell 0 cpokax 1 nopsake npefoctaBfieHnss MyHULMNa bHOM
ycnyru, ony6/MKoBaHHOW Ha EguHOM nopTane, Pecny6inkaHCKOM MopTane.

2.9. MopsfoK, pasmep U OCHOBaHUA B3MMaHMSA roCcy1apCTBEHHO MOLIMWNHbBI UAX UHOM
nnaTbl, B3MMaeMoli 3a NpefoCTaBeHNe MyHULUNAIbHOW YCyTH

MyHuMUMNanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03mMe3/[lHOI OCHOBe.

2.10. MepeyeHb ycnyr, KOTopble SBNAOTCS HEO6XOANMbBIMU 1 06513aTENbHBIMU NS
npeaocTaBNeHnst MyHULMNANbHOI YCNYri, B TOM YMCNe CBefleHNs O IOKYMeHTe
(BoKyMeHTax), BblAaBaeMoM (BblaBaeMblX) OpraHm3alUmsaMm, y4acTBYOLMMI B

NpeaocTaBNeHNN MyHULMNANbHBIX YCNYr

MpepocTtaBfieHne HeOOXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.
2.11. MNopapokK, pasMep M OCHOBaHWA B3MaHWUA NnaTbl 3a NPefoCcTaB/ieHne YyCnyr,
KOTOpble SBMAKOTCA HEOOXOANUMbBIMIN 1 0653aTeNlbHbIMW A5 NMPeaoCcTaBNeHUS
MYHULMMNaNLHON YCNyru, BKAKOYas MHOPMaLUI0 0 METOAMKE pacyeTa pa3mepa TaKou

nnatol

MpepnocTtaBneHne HEOOXOAMMBIX U 06513aTeNlbHbIX YCNYT He TpebyeTcs.
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2.12. MakcrMasbHbIA CPOK OXMUAaHWS B oYepean npu nofdadve 3anpoca o
npeaocTaBfeHU MyHULUMNAIbHOR YCyri, yCnyru, npefocTaBnseMoil opraHu3alnei,
y4yacTBYIOLLEA B NPeAoCTaBNEHNN MyHULMNANbHOW YCIYTK, Y NPU NOyYeHUN
pe3ynbTara npefocTaBneHNa Takux ycnyr

2.12.1. Bpems 0XuaaHusi npu nogade 3asBfeHUs Ha NOAyYeHMe MYHULUNAIbHOM
yCnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata NpPefoCTaBNeHUs MYyHUUMNANbHOW YCNyru
MaKCUMasbHbI CPOK OXUAaHUS B 0Yepesn He AO/MKEH npeBbiwatb 15 MUHYT.

2.13. CpoK 1 nopsafoK pernctpaumm 3anpoca 3asBuUTena 0 npegoctaBieHnN
MYHULMNaNLHOR YCNyrn 1 ycnyru, npeaocTaBnsemMolnt opraHunsalnmen, yyacTBytolLein B
npeaocTaBneHN MyHULMNAIbHON YCyrn, B TOM YUC/IE B 3/IEKTPOHHOIN (opme

2.13.1. MNpwu nnyHom obpalleHnn B ML B AeHb nojaymn 3aaBNEHUSA 3aABUTENHO
BblgaeTca pacnucka n3 AC M®LL ¢ pernctpayMOHHLIM HOMEPOM, NOATBEPXKAAOLLINM,
YTO 3asB/IEHME OTMNPaB/EHO, U AaTOi NoJaYn 3asaB/EHNS.

2.13.2. Tlpun HanpaBneHWn 3asBfieHMA NoOcCpeacTBOM EpmMHOro noptana,
Pecny6/1MKaHCKOro noprana 3asaBuTenb B [eHb Mofayn 3asaB/IeHUS MOoJlyyaeT B JIMUHOM
KabuHeTe PecnybnnkaHCKOro noptasia W Mo 3/7EKTPOHHOW noyTe YBeAOMJIEHME,
noATeepXjalollee, 4YTO 3adABNeHME  OTMNpPaB/ieHO, B  KOTOPOM  YyKasbiBaloTCA
PerncTpaLnoHHbIA HOMEpP U AaTa Nojayn 3asBneHus.

2.13.3. Mpu nuyHom obpaleHnn B OpraH B [eHb MOJAYN  3aABMIEHUSA
YNONHOMOYEHHbIM [JO/MKHOCTHLIM NnuoM OpraHa 3adBUTENHO BblJaeTcA pacnucka us3
aBTOMAaTMU3MPOBAHHOW WH(OPMALMOHHON CUCTEMbI, NpPefHa3Ha4YeHHON A5 OKa3aHUS
rOCYAapCTBEHHbIX U MYHUUMUMaNbHLIX YCNYr, C PerncTpauuoHHbIM HOMEPOM, AaToW
nofayu 3aaBneHna 1 nepeyHem npeacTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUS K NOMELLLEHUSIM, B KOTOPbIX NPeAOCTaBNAeTCA MyHULUNANbHasA
ycnyra, K 3any OXuaaHus, Mectam [ns 3arno/IHeHUs 3anpocoB O NpeLocTaBNeHuun
MYHULUMNANbLHOR YyCcnyrn, UHPOPMaLMOHHbLIM CTEHAAaM € 06pasuaMu X 3anonHeHUs u
nepeyHem AOKYMEHTOB, HEO6XOAMMbIX 415 NPeAOCTaBNeHNS KaX A0 MyHULMNAaNbHOW
YCNyrn, pasmelLeHnto 1 0hopMIEHNIO BM3YallbHON, TEKCTOBO N MY/IbTUMEANIAHOM
NH(opMaumm 0 nopsake npefocTaB/ieHNs TaKoW YCyru, B TOM Yncie K o6ecrneyvyeHumto
AOCTYMHOCTU A9 MHBA/INAOB YKa3aHHbIX 0O6BbEKTOB B COOTBETCTBUN C pefepasibHbIM
3aKOHOJaTeIbCTBOM U 3aKOHOAATeNIbCTBOM Pecny6/nmky TatapctaH 0 coumanbHOM
3almTe NHBaNNA0B

2.14.1. MpegocTaBneHne MyHULMMNaNbHOW YCYrn OCYLLECTBNSAETCA B 34aHUAX U
NoMeLLLeHUAX, 060py0BaHHbIX MPOTUBONOXKAPHOM CUCTEMOWA n CUCTEMOM
NOXXapoTyLUeHus.

MecTta npuema 3asBuTefnied 060pyAyrOTCA Heob6XxoAuMoi Mebenblo  Ans
opopMIeHNS JOKYMEHTOB, MH(OPMALNOHHBIMU CTEHAAMMU.
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2.14.2. B COOTBETCTBMM C 3aKOHOJaTe/NbCTBOM Poccuiickoin dPepepaunn o
couManbHOW 3alWmTe WHBaIMAOB B LenAX OecrnpenaTCTBEHHOro AOCTyna K MeCTy
npeAocTaBNeHNs MyHULMNANLHOW ycnyrn obecneynBaeTcs:

1) obecrneunBaeTca 6ecnpensaTCTBEHHbIA  JOCTYN WHBA/IMAOB K  MeCTy
NpeaocTaBNeHns MyHUUMNanbHON ycnyrn (YAOOHbIA BXOA-BbIXO[ B MOMELLEHUS W
rnepemMeLleHne B UX npegenax);

2) BM3ya/lbHasd, TeKCToBasg W My/nbTUMeAWAHas WHQopMaumsa O MopsaKe
npeaocTaBfieHNss MyHULMNANbHOW YCNYyrn pasMeLwaeTcs B YAO0OHbIX ANa 3asBUTeNei
MecTax, B TOM YMC/e C YH4EeTOM OrpaHMyYeHHbIX BO3MOXHOCTE NHBa/INAOB;

3) COMpoBOXAEHME WMHBA/IMAOB, UMEKLMX CTOMKME pacCTponcTBa (PyHKLUMM
3PEHMSA N CAMOCTOATENIbHOIO NePeABUXEHUSA, N 0Ka3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MepPeABUXEeHNs Mo TeppuTopuu, Ha
KOTOPO pacnonoXXeHbl O00beKTbl COUMaNbHOW, WHXEHEPHOW U  TPaHCMOPTHOM
NH(PaACTPYKTYpP, BXOAa B TakuMe 0OBEKTbI M BbIX04a U3 HUX, MOCAAKN B TPAHCMOPTHOE
CPEeACTBO M BbICAAKW M3 HEFO, B TOM YMC/IE C UCMO/Nb30BAHMEM KPec/ia-KOMACKU;

5) Hagnexaltlee pasmelleHne o060pyaoBaHUA U HOCUTENE MHMopMaL MK,
Heob6XoauMbIX Aa obecrneyeHns GecnpenAaTCTBEHHOroO JOCTyna WMHBAINAOB K yC/yram
C YYEeTOM OrpaHuUYeHNn UX XXN3HEeLeATe/IbHOCTH;

6) ayb6nupoBaHMe HeobXOAMMOW ONS WHBANNAOB 3BYKOBOM W 3pUTENIbHOW
MHOpMaUMK, a TakKXe HaAMWCel, 3HAKOB WM WHOW TEKCTOBOWM W rpadmyeckoi
NH(OpMaLMK 3HaKaMK, BbIMOMHEHHbIMU PeNbetHO-TOUYEYHbIM LPUGTOM Bpaiing;

7) [OnycK cypaonepeBoAuMKa U TUXIOCYPLONEPEBOAUNKA;

8) [monyck cobakmn-npoBOAHMKA MPU HAIMYMM LOKYMEHTa, NOATBepXKAatoLLero
ee cneuuanbHoe 060ydyeHWe M BblfaBaemMoro no ¢opmMe W B MOPSAAKE, KOTOpble
yCTaHOB/IEHbl MPUKa3oM MuHWUCTEpPCTBA Tpyda W COUManbHOW 3awuTbl POCCUIACKON
depepaunn ot 22.06.2015 No 386H «O6 yTBEepXAEHUN (HOPMbl [OKYMEHTa,
MOATBEPXKAAKOLWErO CreyManbHoe 060yyYeHMe co6akuM-NpPoBOAHUKA, U NOpsgKa ero
Bbl4aun».

2.14.3. TpeboBaHMs B 4acTu obecrneyeHMs [OCTYNHOCTM A4  WHBANNAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA NPefoCTaB/NeHne MYHULUNAbHON YCnyru, u
CPeAcTB, WCMNOMb3yeMbIX MpW MNPefoCTaBNeHUN MYHULMNANLHOW YCNYyrn, KOTopble
yKasaHbl B nognyHktax 1 -4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perjiameHTa,
NMPUMEHAOTCA K 00beKTaM W CpeacTBaM, BBEAEHHbIM B 3KCMyatauuto  uam
npoLueawmm MmoaepHM3aLnio, PeKoOHCTpyKunto nocne 1 uwonga 2016 roga.

2.15. Moka3aTenu AOCTYMHOCTM M KaveCcTBa MyHULMNANbHON YCNyru, B TOM YnUCNe
KONMYECTBO B3aMMOAEACTBUI 3aBMTENS C AO/HKHOCTHLIMM NULAMI NPW
NpeaocTaBNeHNN MyHULMNANbHON YCIYT U UX NPOAO/MKNTENbHOCTb, BO3MOXHOCTb
NoNy4YeHnst MHPOPMALIMK 0 XOe NPef0CTaBNEHUS MYHULIMNANBLHOW YCNYTU, B TOM
ymncne ¢ UCnonb3oBaHNeM MHHOPMAaLMOHHO-KOMMYHMUKALIMOHHBIX TEXHOMOT WA,
BO3MOYXHOCTb /IM60 HEBO3MOXKHOCTb MOMTYUYEHMSI MYHULMNANbHON YCyrn B
MHOTO(YHKLIMOHANILHOM LIEHTPEe MPeAoCTaBNeHNst FOCyAapCTBEHHbIX U
MYHULMNaNbHbLIX YCNyr (B TOM YMCie B NOSIHOM 06beME), B IO60M TeppUTOPMa/ibHOM
nojpasfeneHnn opraHa UCNOMHNUTENbHO PacnopsiANTENIbHOrO opraHa MecTHOro
camoynpaBfieHusi, No BbIGOPY 3asBUTENs (IKCTEPPUTOPUATBHbIA NPUHLMNY),
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nocpeAcTBOM 3anpoca 0 NPeAoCTaBNeHUN HECKONbKNX FOCYAapPCTBEHHbIX W (MNK)
MYHULUMNANbHbLIX YCNYT B MHOFOQYHKLMOHA/IbHbIX LEHTPpaxX npeaocTaBneHns
rOCyAapCTBEHHbIX M MYHULMNANbHbLIX YCNYr, NPeayCMOTPEHHOro cTaTbeid 15.1
degepanbHOro 3akoHa Ne210-P3 (KOMMNEKCHbIR 3anpoc)

2.15.1. MokasaTtensiMnm LOCTYMHOCTM NPeLOCTaBNEHUS MYHWULMNANBHON YCyru
ABNAKOTCA:

pacnosioXXeHHOCTb NMOMELLEHNA, B KOTOPOM BEAETCA NPWeM, Bblaaya LOKYMEHTOB
B 30HE JOCTYMHOCTM O6LLECTBEHHOrO TPAHCNOPTa;

HanumMe Heob6XOAMMOro Ko/iMyecTBa CMNEUMannucToB, a TakXke MOMELLEHWNI, B
KOTOpPbIX OCYLLECTB/ISETCS NpUeM AOKYMEHTOB OT 3asBUTENEN;

Ha/imume uncYeprnbiBalOWen wHpopmaymm o crnocobax, MnNopsgke M CpoKax
NpefoCTaBNeHN MYHUUMNANbHOW YCNYyrn Ha WHPOPMAUMOHHBLIX CTeHdax, EguHoM
noptane, Pecny6nnkaHckoM nopTane, ouuMasbHOM caiTe MyHULUNAaNbHOIO panoHa;

OKasaHMe MOMOWWM WHBa/IM4aM B NpPeofoneHUn 6GapbepoB, MeLlatoLnX
NoJIyYEHUIO UMW YCNYT HapaBHe C APYTUMWN NULaMN.

2.15.2. TlokasaTenamm KadecTBa MpPefoCTaBNEHUS MYHULUUNATIbHOW YCAyru
ABNAKOTCA:

9) cobnt0ieHe CPOKOB NMpMeMa 1 PacCCMOTPEHUSA LOKYMEHTOB;

10) cobntogeHne cpoka nonyyeHns pesynbTaTa MyHULUNANLHOM YCNYTHK;

11) oTcyTcTBME OOOCHOBaHHbLIX Xanob Ha HapylleHus afMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHMKamu OpraHa;

12)  KO/IMYeCTBO B3aMMOLENCTBUI 3asaBUTENS C LO/HKHOCTHbIMU Nuuamu (6e3
yuyeTa KOHCY/bTauui):

B3aMMoOjeincTeme 3asBuUTENs € paboTHMKamm OpraHa wam  MOL  npu
npeaocTaBfieH  MYHULMMANbHOW  YCAYrM  OCYLLECTBASETCH  OAWH  pas  npwu
NpeAcTaBNeHUN 3a9B/1IeHNS CO BCEMW HEOOXOAMMbIMU LOKYMEHTaMu;

O4MH pa3 B Cnyyae HeOOXOAMMOCTW MOSyyeHUs pesynbTaTa MpefocTaB/eHus
MyHuUMNanbHoOn ycnyrn B OpraHe vnan MO®LL B dopme 3k3emnnsipa 3MEKTPOHHOIO
NOKYMEHTa Ha 6YMaXKHOM HOCUTene.

MPOAO/MKNTENIBHOCTb OA4HOM0 B3aMMOLENCTBMA 3aABUTENA C  AO/HKHOCTHbLIMM
nMuaMy Npu NpeLocTaBfeHNn MyHULMNANBHOM YCNYrn He npeBbiwaeT 15 MUHYT.

3anBuUTENb BMpaBe OLEHUTb Ka4yecTBO MPeAoCTaB/eHNA MyHULUNAIbHOW YCNYTK C
MOMOLLbI YCTPOWCTB MOABMXXHOW paanoTeneOHHOM CBA3M, C  WCMOMNb30BaHUEM
Pecny61nKaHCKOro rnoprana, TepMUHaIbHbIX YCTPOMCTB.

2.15.3. NHhopmaumns o xode NpefocTaBNeHUs MYHULUMMNAIbHOW YCNyrn MOXeT
OblTb  MOJlydYeHa 3adABUTENleM B JIMYHOM  KabuHeTe Ha EguMHom  noprane,
Pecny6nunkaHckom nopTtase, B OpraHe, M®LI.

2.15.4. TpepocTaBneHMe MyHULUNANbHOW YCNYrn OCYLLECTBNSETCA B /1IOO60M
M®Ll no BbIGOpy 3asBUTENS HE3aBMUCUMMO OT MeCTa €ero >XuUTefbCTBa WM MecTa
(haKTM4eCcKoro npoxunsaHus (npebbiBaHnsa) Ha TeppuTopumn Pecny6nmnkn TatapcTtaH no
3KCTeppuTOpPUANIbHOMY MPUHLNNY.

MyHuumnnanbHaa ycnyra B cCoctaBe KOMMNJ/IEKCHOrO 3anpoca He npegocTasfiseTcs.
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2.16. ViHble Tpe6oBaHMs, B TOM UMC/E YUUTbIBAIOLLNE OCOGEHHOCTM NPeAoCTaBNeHMS
MYHULMNANbHON YCNyru Mo aKCTeppuTopranLHoOMy npuHumuny (B cnydae, ecim
MYHMLMNaNbHAs yCnyra NpefocTaBiseTcs Nno IKCTEPPUTOPUATILHOMY MPUHLIAMY) U
0COGEHHOCTV NPeAoCTaBNeHMS MYHULMNANLHON YCNYTU B 3N1EKTPOHHOI hopme

2.16.1. Mpwn npefocTaBfeHUN MYHULUUNANbHOW YCNYyrn B 3NEKTPOHHOW ¢opme
3adaBUTENb BMpase:

13) nonyyunTb  MHGOpPMaUMKD O  TMOpPAAKE W CPOKax  npepocTaBfieHUs
MYHULUMNANbHON YyCnyrn, pasMeLlleHHyto Ha EguHom nopTtane, Pecny61nMkaHCKOM
roprane;

14) nogatb 3asBfieHME O MpPefoCTaB/EHMM MYHUUUNANBHOW YCNYrM W WHblE
AOKYMEHTbI, HE0OX0AUMbIE ANsi NPeA0CTaBEHNA MYHULMUNANBHOW YCNYrK, B TOM Yucne
AOKYMEHTbI U MH(OPMaLUIO, 3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee OblIN 3aBEpeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yacTh 1 cTtatbn 16 PepepancHoro 3akoHa Ne 210-d3, ¢
MCNoJib30BaHeM Pecny6/1MKaHCKOro noprana;

15) nonyynTb CBEAEHMA O XOAe BbIMNOMHEHUA 3asB/IEHUA O MpeaocTaBeHUN
MYHULMNaNbHOW YCNYrK, NOAaHHbLIX B 3/1EKTPOHHOWN (POpME;

16) OCYyLLEeCTBUTb OLIEHKY KayecTBa NpefoCcTaBNeHNs MyHULUNAIbHOW YCNYTW;

17) nonyunTb pe3ynbTaT NpPeAoCTaBNeHUS MYHUUMNaNbHOM ycnyrn B ¢opme
3/1eKTPOHHOI0 AOKYMEHTa;

18) noaaTh »anoby Ha pelleHne n aeiictene (6esdelictemne) OpraHa, a TakXe ero
[AO/DKHOCTHBIX /UL, MYHUUMNANbHBIX CAYXalWnx MocpeacTtsom Pecny6/1MKaHCKOro
noptana, noptana ¢eaepanbHOW roCyAapCTBEHHON WH(POPMAaLMOHHON CUCTEMBI,
obecrneumBatoLlert npouecc gocyaebHoro (BHecyaeb6bHOro) o06)KanoBaHWUS PELLEHUIn ©
aencTemin (6e30eincTBrsA), COBEPLLEHHbLIX MPU MNPeAOCTaBNEHUN TFOCYAAaPCTBEHHbIX U
MYHUUMNANbHbIX  YCNyr opraHamy, nNpeaocTaBNSOWMMN  FOCYAAPCTBEHHbIE U
MYHUUUNANbHbIE  YCNYTW, WX [AO/MKHOCTHbIMW  NMUaMW, TOCYAapCTBEHHbLIMU U
MYHUUMMAbHBIMW CNY>XKaLUMK.

2.16.2. ®opmmpoBaHne 3adaB/IEHUA OCYLLECTB/IAETCA MOCPeACTBOM 3amno/iHEHUS
3NEeKTPOHHON (opMbl 3asBneHMa Ha Pecny6nimMkaHCKOM rnopTtasne 6e3 Heo6Xo4MMOCTy
AOMONHUTENbHOM NoAaYn 3asBNeHUst B KaKo-nMbo MHoW topme.

2.16.3. Mpu hopMrpoBaHNN 3asaBeHNS 06ecneynBaeTCs:

15) BO3MOXXHOCTb KOMWPOBaHUS U COXPaHeHUs 3adBMIeHUS U UHbIX LOKYMEHTOB,
Heo6XoAnMbIX 419 NPefoCTaB/IeHNs YCyru;

16) BO3MOXXHOCTb 3arO/IHEHNS1 HECKONbKUMW 3asBUTENSMU OLHON 3N1eKTPOHHOM
(hopMbl 3asaB/ieHMA Npy obpalleHUn 3a yciyramu, npegnonararowyMMy HarpasfeHue
COBMECTHOIO 3aAB/IeHNSA HECKONIbKUMW 3aABUTENAMU;

17) BO3MOXHOCTb NevaT Ha GyMaKHOM HOCUTENe KOMUK 3M1eKTPOHHON (hopMbl
3aaB/eHNs;

18) coxpaHeHue paHee BBE[EHHbIX B 3/IEKTPOHHYO (DOPMY 3asiB/IEHNS 3HAYEHWUI B
M0G0 MOMEHT MO >XXeNaHWo Mosib30BaTeNs, B TOM YMCe NPY BOSHUKHOBEHMMW OLLINGOK
BBOJa M BO3Bpate 15 MOBTOPHOIO BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (POPMY 3aABNEHUS;

19) 3anonHeHe MNOMel 3NeKTPOHHOW (OpMbI  3asB/fieHUA [0 Hadvana BBOAA
CBEAEHMI 3asfBUTENIEM C WCMO/Mb30BaHMEM CBeAeHWiA, pa3MelleHHbIX B ECUA, u
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CBeAeHNn, ony6/nMKOoBaHHbLIX Ha Pecrnyb6/mMKaHCKOM rMopTane, B 4acTu, Kacatollencs
CBeIEHWI, OTCYTCTBYIOLLNX B eAMHON CUCTEME UAEHTUDMKALNN N ayTeHTUPUKaLWK;

20) BO3MOXHOCTb BepHYTbCA Ha /060 M3 3TanoB 3aro/IHEeHUS 3/1EKTPOHHOM
(hopMbI 3asBneHUss 6e3 NOTepn paHee BBEAEHHOW MHopMaLuu;

21) BO3MOXHOCTb [OCTyna 3asBMTENS K paHee MnofjaHHbIM WM 3asBEHUAM B
TeyeHne He MeHee OAHOr0 roja, a TakkKe 4aCTUUYHO CHOPMUPOBAHHBLIM 3aAB/IEHUAM - B
TeYeHne He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuTeNeil Ha npuem B M®LL (ganee - 3anmcb) OCYLLECTBSETCS
nocpeacTsoM Pecny6mMKaHCKOro nopTana, Tenef)oHa KOHTaKT-UeHTpa ML,

3asaBUTeN0 NpefocTaBnseTcs BO3MOXHOCTb 3anucu Ha ntobble CBO6GOAHbIE AN
npuema gaTy v BpeMs B npegeniax YCTaHOB/EHHOTO B MHOMO(YHKLMOHANbHOM LEeHTpe
rpaguka npuema.

3anncb Ha onpefeneHHy faTy 3aKkaH4YMBaeTCH 3a CYTKW 40 HACTYMJ/eHUs 3TOM
Aatbl.

[ns ocywecTBneHNs NpeaBapuTenbHONM 3anncy NocpeacTBOM Pecny6amnKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO YKasaTb 3arnpallinBaemble CUCTEMOM AaHHble, B TOM
ymcne:

(hamMuInio, UMf, 0THECTBO (MNP HaNNYUN);

HOMep TeneoHa;

afpec 3NeKTPOHHONM NoYTbl (N0 XXenaHut);

Kenaemyto gaty v Bpems rnpuema.

B cnyyae HecOOTBETCTBMSA CBEAEHWA, KOTOpPble COOOWMN 3adABUTENb NPW
npeaBapuTeNbHOM 3anucK, AOKYMEHTaM, MpeAcTaB/fieHHbIM 3asBUTENEM MPU JIMYHOM
npueme, nNpefBapuTe/ibHas 3anmncb aHHyIMpyeTcs.

Mpn  OCyLWecTBNEHUN NpeABapuUTEeNIbHOM 3anmncy 3asBUTENOD 0becneyvnBaeTcs
BO3MOXHOCTb pacrnevaTatb Ta/lOH-NOATBEPXAeHNe. B cnydyae, ecnum 3asBUTeENb
COOOLNT afpec 3NMEeKTPOHHOM MOYTbl, Ha YKa3aHHbI afpec TakXe Hanpa.nseTcs
NH(opMaLMs 0 NOATBEPXKAEHUN NpeaBapUTENbHON 3annCK C yKa3aHWEM [aTbl, BPEMEHN
M MecTa npuema.

Mpn  OCyLecTBNEHUN NpeABapuTEeNIbHOM 3anucKu 3asaBuTe/lb B 00653aTe/IbHOM
nopaake MHPOPMMPYETCH O TOM, UTO MpefBapuTe/ibHas 3anncb aHHYNMPYETCS B Cnydae
ero HesiBKM Nno nctevyeHUn 15 MUHYT C Ha3HAYeHHOro BPEMEHU Mpuema.

3asBuTenb B Nt060E Bpems BnpaBe 0TKa3aTbCs OT NpeaBapuTeNbHONM 3anuciu.

3anpewaeTcs TpeboBaTb OT 3aABUTENS COBEPLUEHMSA WHbLIX [AEACTBUWA, KpOMe
NPOXOXAEHNA UAEHTU(PMKALNN N ayTEHTU(PUKALMM B COOTBETCTBUM C HOPMATUBHLIMU
npaBoBbIMM akTamMu Poccuiickorr Pepepauun, yKasaHUs Lenu npuema, a Takxe
NpefoCcTaBNeHNs CBEAEHWUIA, HEOBXOAUMbIX AN pacyeTa AUMTENIbHOCTU BPEMEHHOIO
NHTepBasa, KOTOpbI He06X0AMMO 3a6pOHUPOBaTL AN npuema.

3. CocTaB, NocneA0BaTeIbHOCTb Y CPOKN BbIMOHEHUS aAMUHUCTPATUBHbIX
npoteayp, Tpe60BaHNA K NOPSAKY UX BbINOMIHEHUS, B TOM YMCNe 0COGEHHOCTY
BbIMONHEHNA afiIMUHUCTPATUBHbIX MPoLIeAyp B 3NeKTPOHHOW hopMme, a Takxke



0COBEHHOCTUN BbIMNOJIHEHUS aMUHNUCTPATUBHbLIX NpoLeayp B
MHOTOYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHne NocnefoBaTeNbHOCTY AeACTBUIA NPW NPeAoCTaBAEHNN
MYHULMNANLHOW yCnyru

3.1.1. MNpepocTaBneHne MyHUUMNANbHOW YCNYrn BKKOYaeT B cebs crefytolme
aAMVHUCTPATMBHbIE NPoLeaypbI:

1) KOHCYNbTUPOBaHWe 3asBUTENS;

2) NPUHATME U PacCMOTPEHME KOMMJeKTa [OKYMEHTOB, NpefCcTaBleHHbIX
3asBUTENEM;

3) HanpaBneHNe MeXBeJOMCTBEHHbIX 3arMpoCOB B OpraHbl, Y4acTByHLIME B
NpeAoCTaBNEHNN MYyHULMNANbHOW YCNYTW;

4) NofiroToBKa pe3ynbTaTa MyHULMNANbHOW YCNyru;

5) 3aK/I04EHNEe A0roBopa

6) Bblgaya (HanpaBneHWe) 3asBUTENHO pe3y/ibTaTa MyHULMNANbHOW YCNyru;

7) ucnpaBneHne TEXHUYECKMX OLLNOOK.

3.2. OKasaHue KOHCY/IbTalunin 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOMHEHUA  aOMWUHUCTPATMBHOW  NpoLeaypsl
ABNAETCA O0OpalleHne 3aABUTENS MO BOMPOCaM, CBA3AHHLIM C MPeAoCTaB/IEHNEM
MYHUUUNAIbHON YCyrn,

[O/MKHOCTHBIM ~ Muom  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOJIHEHME
afiIMVHUCTPaTMBHOWN Npoueaypbl, ABSETCA:

npu obpatleHnn 3assutend 8 MOL, - paboTHUK M®PLY;

npu obpaweHnun 3aasutend B OpraH - cekpetapb Wcnonkoma (ganee -
AO0/IXHOCTHOE /L0, OTBETCTBEHHOE 32 KOHCY/IbTUPOBaHKE).

3.2.2. 3asBUTENb BrpaBe 00paTUTbLCS 3a KOHCY/NbTaLMen O MOpsigke U CpoKax
npefocTaBfeHns MyHuUUMnanbHoW ycnyru B M®L, nMyHo ¥ no TenegoHy wu
3/IEKTPOHHOIA nouTe,

PaboTHMK M®L, KOHCYnbTMpYeT 3aABUTENs, B TOM 4uC/ie MO cocTaBy, (hopme
npeAcTaBAseMOl JOKYMEHTAUUN U ApYrM Bompocam A8 NMOAYYEeHUS MYHULMNAaNbHOW
ycnyru.

3anaBUTENIb  MOXET MOMYYUTb UHGOpMaLM0 0 MOpsaaKe MpefocTaB/eHuns
MYHULMNaNbLHON yCnyru Ha ouumnansHom cante ML http://mfcl6.tatarstan.ru.

ALMWHUCTpPaTUBHbIE MNpoLefypbl, YCTaHaB/MMBAEMblE HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B IeHb 06paLleHNs 3a8BUTENS.

PesynbTaTaMn  BbIMOMHEHUA  aAMUHWUCTPATMBHLIX  Mpoueayp  ABNAKOTCA:
KOHCY/NbTauma no cocTtasy, (opMe npeAcCTaBlAeMON [OKYMeHTaununm un Apyrum
BOMpocam, Heo6XoAMMbIM A1 NOAYYEHUA MYHULUNAILHON YCYTW.

3.2.3. 3aABuTeNb BnpaBe 06patuTbcs B OpraH Mo TeneoHYy W 3/1EKTPOHHOWA
nouTe, a TakKXe MNONYYMTb KOHCY/NbTauuio Ha Pecny6/vMKaHCKOM mnopTane, cante
OpraHa 0 nopsigke v cpokax NpefocTaB/eHNS MyHULUNANLHOW YCAYTrK, B TOM Yuc/ie No
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cocTaBy, hopme NpeacTaBnsieMoii JOKyMeHTaUMM 1 ApyriM BOompocaMm Ans NonyyYeHus
MYHULMUNANLHON YCnyTu.

[lONXXHOCTHOE NMLI0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHDOPMUPYET
3asBUTENS B COOTBETCTBUM C TpeGoBaHMsSIMM nNyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHAB/IMBAEMbIE HACTOALWMUM MYHKTOM,
BbIMOMHAOTCS B TeUEHME TPEX paboumx AHel Co [HA NOCTYNeHUst 06palLeHNs.

Pe3ynbTaTaMW  BbIMOMHEHMS  aAMUHUCTPATUBHBLIX  NPOLEAYP  SBNSIOTCS:
KOHCYnbTaUMM nNo cocTaBy, (opme npeAcTaBNsieMOV [AOKyMeHTaUuu u ApYyrum
BOMPOCaM, HE06X0AUMBIM A/t NONYYEHWUS MYHULUNANLHO YCayTu.

3.3. NpuHATME 1 pacCMOTPeHMEe KOMMIeKTa LOKYMEHTOB,
npeacTaB/IeHHbIX 3adBUTe/1IEM

3.3.1. MNpveM [OKYMEHTOB Ana MpefoCTaBfeHNA MYHULMNANbHOW YCNYrn Yepes
M®L nnm yaaneHHoe paboyee mecto ML,

3.3.1.1. 3agsutens (nNpefcraBuTens 3aaBuTens) obpaltaerca 8 M®LL ¢ 3anpocom
O MNpeaocTaBNeHU  MYHUUWUMaNbHOW YCNyrm W npeacTaBnseT  [AOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHNCTPATUBHOIO pPernameHTa.

3.3.1.2. PaboTHMK M®L], BeayLinin nprem 3asBEHWIA:

onpeaenseT npegMeT o6paLLeHus:;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

NMPOBOAUT NPOBEPKY MOSIHOMOYMI LA, NOAAIOLWENO LOKYMEHTI;

NMPOBOANT MNPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHMAM, YKazaHHbIM B
NYyHKTe 2.5 aAMUHUCTPATUBHOIO PernameHTa;

3anosHAeT 3NeKTPOHHY dopmy 3aasneHns 8 AVIC ML,

npu npefocTaBNeEHNN  [LOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
aAMWHUCTPATMBHOIO  perfiaMeHta Ha  OYMaXHOM  HOCWUTENe,  OCYLLEeCTBASET
CKaHMpoBaHne npeAcTaB/eHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asaBneHue u3 AIC ML,

nepeaaeT 3adABUTENIO Ha NPOBEPKY N NOANNCAHME;

nocne noAnucaHna CKaHuUpyeT nognucaHHoe 3aasneHne 8 AIC MOLL;

3arpyxaet 8 AIC MO®L] foKyMeHTbI, NPeACcTaB/eHHble B 31eKTPOHHOM (opme
NN 3NEeKTPOHHbIE 00pasbl OTCKAHMPOBAHHbLIX LOKYMEHTOB, (DOPMUPYET 3/1eKTPOHHOE
[ieno;

BO3BpalLlaeT NoAnuMcaHHoe 3adB/IEHNE N OPUTUHAbI BYMaXKHBIX JOKYMEHTOB;

BbIAET 3aABUTE/NIO PacnuCcKy B NpUeMe AOKYMEHTOB.

ALMWHUCTPATUBHbIE NpoLeaypbl, YCTaHaB/NMBaeMble HACTOALMM MYHKTOM,
BbIMOIHAKOTCA B IeHb 00paLLeHNs 3aaBUTENS.

Pe3ynbTaTamMun BbINO/HEHUSA aAMUHUCTPATUBHBLIX NPOLEAYP ABNAKTCA: rOTOBOE K
OTMnpaBKe 3aAB/IeHME U NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHMK M®PLL HanpaBnseTr nakeT AOKYMEHTOB, TMPUHATbIX OT
3anBuTens B OpraH B 3/1EKTPOHHOW hopMe (B cOCTaBe MaKeTOB 3MEKTPOHHLIX feN) B
TeYeHWe OfHOro paboyero [AHA CO [HA o06OpalleHns 3adBUTeNs B CTPYKTYpPHOe
nogpasgeneHne MoLl.
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NPOBOAMT NMPOBEPKY MOMHOMOUMIA LA, NOAAKOLWErO JOKYMEHTHI;

NMPOBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHUAM, YyKa3aHHbIM B
nyHKTe 2.5  aAMWHUCTPATUBHOIO  perfiameHTa, NMPOBEPKY  COOTBETCTBUA
NpeAcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hafnexkallee
oopm/ieHMEe KOMWIA JOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAYMCTOK, NPUMMUCOK,
3a4ePKHYTbIX C/I0B U MHbIX HE OrOBOPEHHbIX UCMPaBeHUIA);

3aMofiHAeT  3MIEKTPOHHYIO  (hopMy  3asB/ieHMS B aBTOMAaTM3MPOBAHHOW
NH(OPMaLMOHHOMW CcUCTeMe, NpefHa3HaYeHHON AN OKasaHWA ToCyAapCTBEHHbIX W
MYHMLMNANbHbLIX YCNYT;

npu NMpefoCTaB/NEHUN  [OKYMEHTOB,  YKa3aHHbIX B NyHKTe 25
aAMUHUCTPATUBHOIO  pernaMmeHta Ha  OyMaXHOM  HOcCUTefle,  OCYLLEeCTBAsAeT
CKaHMpoBaHWe NnpeacTaB/ieHHbIX LJOKYMEHTOB;

pacneyartbiBaeT 3asaB/1IeHUE,;

repefaeT 3aABUTE/O Ha MPOBEPKY M MOANUCAHNE;

rnocne NoAnncaHnsa CKaHMPYeT MOAMNUCAHHOe 3asB/IeHUe;

3arpy>kaet B aBTOMATM3NPOBaHHYO NH(OPMaLMOHHYO cuctemy,
npefHasHauYeHHY N9 OKasaHUsA roCyfapCTBEHHbIX W MyHUUUNANbHbIX YCayr
AOKYMEHTbI, NpeAcTaB/ieHHble B 3/1EKTPOHHON (hOpMe WAM 3MeKTPOHHblE 06pasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, POPMUPYET 3/IEKTPOHHOE A€eNo;

BO3BpaLLaeT MOAMNUCAHHOE 3asB/ieHWe W OpUrMHaNbl BYMaXHbIX [OKYMEHTOB
3aA9BUTENIO;

BblaeT 3aABUTENI0 PacnUCKY B Npueme AOKYMEHTOB.

B cnydyae Hanmuma OCHOBaHWIA ANs OTKasa B Npuveme [OKYMEHTOB AO/HKHOCTHOE
NINLO, OTBETCTBEHHOe 3a MNpuveM [OKYMEHTOB, YBEAOMJIAET 3asABUTENA O Hauyuu
NPenaTcTBUW AN NpUeMa 3asB/IeHUs U BO3BpallaeT emy [LOKYMEHTbl C 0ObACHEHVEM
COZepXXaHns BbISABNIEHHbIX OCHOBaHUI 415 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuvemM AOKYMEHTOB, Moc/e
MOCTYMN/IeHNsA JOKYMEHTOB Ha PacCMOTPeHMe:

npucBanBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUMN C HOMEHKNATYPOW fen U cTaTyc
«[TpoBepKa JOKYMEHTOBY;

M3yyaeT TMOCTYNMBLUME 3NIEKTPOHHbIE [ena, B TOM 4UC/e TPUNOXKEHHbIE
3adBUTENEM AOKYMEHTbI B 3/IEKTPOHHOW (hopMe W 3/1eEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YNTAaEMOCTb 3/IEKTPOHHbLIX 00pa30B JOKYMEHTOB;

npoBepseT Cco6Mt0AeHNe YCNOBUA [eACTBUTENbHOCTM 3/IEKTPOHHON nognucwy,
nocpeacTBOM obpawieHns K EguvHomy noptany (B criyvae, ecnn  3asaBUTENIEM

npeacTaB/EHbI 3N1EeKTPOHHbIE NOKYMEHTHI, noAnucaHHble YCUNEHHOM
KBa/IMPULMPOBAHHON 3NEKTPOHHON MOAMNUCHIO).
Mpw Hannyum OCHOBaHW, npeagycMOTPeHHbIX NMYHKTOM 2.7.1

afMWHUCTPaTMBHOIO persiamMeHTa, MNOAroTaBfMBaeT MPOEKT peleHns 06 OTKase B
npueme SOKYMEHTOB, HEOOXOAUMBIX 418 NMPefOoCTaBIeHNS MyHULUMNANbHON YCNyTW.

B cnyyae, ecnn B pe3ynbTate MPOBEPKM YCWIEHHOW KBaIU(ULUPOBAHHOM
3NEKTPOHHOM MNOANUCU BbISBNEHO HeCO6MOAEHNE YCNOBUIA ee NeACTBUTENbHOCTH,
NPOeKT pelleHnss 06 OTKase [OO/MDKEH cofdepxXaTb MYyHKTbl cTatbk 11 PegepanbHOro
3aKoHa Ne 63-d3, KOTopble MOCNY>XXUN OCHOBaHUEM [/1A €ro NPUHATUA.



102

MpoekT peweHns 06 OTKase B MpuemMe [OKYMEHTOB, HEeOOXOAMMbIX A/
npefocTaBfeHUss MYHUUMUMNaNbHOM YCNYrn, C yKasaHWeM NpuuYmMH OTKasa (B Crydae,
ecM  OCHOBaHUA [ONnA O0TKasa B MNpuMeMe [JOKYMEHTOB, He0b6XOoAuMbIX  Ans
NpeaocTaBeHNs MyHUUMNANbHOW YCNYrn, CBS3aHbl C HapyLUEHWEM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMEHTaMm, OCHOBaHUS A/ OTKa3a B Npuveme [JOKYMEHTOB
[O/KHbI  cofiepXaTb WHMOPMAaLMI0O O HaMMEHOBaHMM [OKYMEHTOB (MHMopmauunu,
CBEAEHNIN), KOTOpble He TMpeAcTaB/eHbl, COAepXXaT HeAOCTOBEPHble UK (1K)
NPOTUBOPEYMBbIE CBEAEHNSA, 0hOPM/EHbI C HAPYLLUEHWEM YCTAHOB/IEHHbIX TPeboBaHNi),
Harnpas/feTCa Ha CornacoBaHvWe B YCTaHOB/IEHHOM MOPsAKe MOCPELCTBOM CUCTEMBI
3/IEKTPOHHOI0 JOKYMEeHTO060poTa.

CornacoBaHve npoekTa peweHns o6 OTkase B MpuMemMe [OKYMEHTOB,
HeoOXoANMbIX [ANA NPefOCTaBMeHNa MYHUUUNAIbHOW YCyru, OCYLLeCcTBNAeTCA B
nopsgke, NpefycMOTPeHHOM NMyHKTOM 3.5.3 afMUHUCTPATMBHOIO perfaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWWA [N OTKasa B MpuemMe [OKYMEHTOB,
MPeaycMOTPeHHbIX NYHKTOM 2.7.1 aAMWHWUCTPATUBHONO persiameHTa, [LO/HKHOCTHOE
NNLL0, OTBETCTBEHHOE 3a MpUem [OKYMEHTOB, B Te4yeHMe OAHOro paboyero AHA CO AHA
NOCTYNNEHNA 3asaB/IeHNs, HanpasnseT 3asaBUTENIO, YKa3aHHbIM B 3aB/IEHMM COCO60M,
yBelOM/IEHME O MOCTYM/EHUN 3asBfIEHUS, COAepXKallee BXOAAWMIA perncTpaumoHHbIN
HOMep 3asBneHus, [aTy MOoNy4YeHUs 3asdBfEHUS, MepevyeHb HavMeHOBaHWI (haitsos,
NpeAcTaB/IEHHbIX K HeMY AOKYMEHTOB, AaTy MOAy4YeHus pesyfbrata MyHULMUMNaNbHOW
YCNyru.

3.3.3.4. WVcnonHeHne npoueadyp, YKasaHHbIXx B nyHkTax 3.3.3.1, 3.3.3.3
aAMWHUCTPATMBHOIO  perfameHTa, MNpu  HaIUYUM  TEXHUYECKOM  BO3MOXHOCTM
OCYLLLeCTB/IAETCA B aBTOMATMYECKOM pPeXmnme C MCNOJb30BaHWEM aBTOMAaTU3NMPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHON [N OKasaHWA rocyAapCTBEHHbLIX W
MYHULUNANbHBIX YCNYT.

3.3.3.5. AAMWHUCTpaTMBHbIe npoueaypbl, YycTaHaBMBaeMble nNyHKTOM 3.3.3
aAMWUHNCTPATUBHOIO pernameHTa, BbIMOMHAKOTCA B TeYEHMe O4HOro paboyero AHS CO
[HA MOCTYMN/IEHNA 3a9B/IEHNS HA PACCMOTPEHME.

Pe3ynbTaTaMu BbIMOMHEHNS aAMUHUCTPATUBHbIX NpoLeayp SABNAKTCS: NPUHATHINA
Ha pacCMOTpeHVe KOMMEKT LOKYMEHTOB WM MPOEKT pelleHus 06 OTKase B npueme
NOKYMEHTOB, HEOOX0ANMbIX A/18 NPeA0CTaBEHNS MYHULMNANLHOW YCNYTW.

3.4. HanpaBneHne mMexBeJOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYHOLNE B
NpefoCTaBNEHNN MYHULMMANLHOW YCAYTY

3.4.1.  OcHoBaHMEM Hayana BbIMOMHEHWS AAMUHUCTPATUBHON MpoLeAYpbI
SIBNSIETCA MO/MyYeHMe [AO/MKHOCTHbIM NULOM (PabOTHWKOM), YMNOJHOMOYEHHbIM Ha
BbIMO/IHEHVE aAMUHWUCTPATUBHOW NpoLEeAypbl, OT AOMKHOCTHOIO Nmua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM [IOKYMEHTOB, MPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM ~ NMLIOM  (PaBGOTHMKOM), OTBETCTBEHHbIM 33  BbIMO/IHEHUNE
agMVHUCTPATMBHOW  npoueaypbl, ABNSETCA  cekpeTapb  Mcnonkoma  (manee
[0/I)KHOCTHOE NLL0, OTBETCTBEHHOE 3a HarnpaB/ieHe MEeXBeAOMCTBEHHbIX 3arpoCcoB).

3.4.2. [JoMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXBeAOMCTBEHHbIX
3anpocoB, (hopMUPYeT WU HanpaBnseT B 3/1EKTPOHHOW (hopMe MOCPeACTBOM CUCTEMbI
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MeXXBeOMCTBEHHOIO 3/IEKTPOHHOIO B3avMOAENCTBUS (NPU OTCYTCTBMU TEXHUYECKOM
BO3MOXHOCTU — UHbLIMW CMocobammn) 3anpocbl O MNpPefoCTaBfieHUN [LOKYMEHTOB W
CBeAeHNI, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 aAiMUHUCTPATUBHOIO PernameHTa.

ALMWHUCTPATUBHbIE NPOLEAYpPbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMO/HATCA B ieHb NPUHATUSA 3a8B/IEHNA HA PaCCMOTPEHME.

PesynbTatamy  BbINO/HEHUSA  aAMUHUCTPATUBHBLIX  MPOLEAYP  ABNSAKTCAH:
Hanpas/ieHHble B OpraHbl BfactM w (UaM) nNOABEAOMCTBEHHble oOpraHam B/lacTu
opraHusauun 3anpochbl.

3.4.3. Cneymannctbl  NOCTaBLIMKOB  [JaHHbIX Ha OCHOBaHWM  3anpocos,
MOCTYMMBLUMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO0 B3aUMOLENCTBUS,
NpeaocTaBnAOT  3anpallinBaeMble  LOKYMEHTbl  (MH(OPMauuMio) WAn  HanpasnsoT
YyBEJOMNEHNA 006 OTCYTCTBUM [AOKYMeHTa WM (MNKn) WHGOPMaLnK, HeobXoauMbIX [N
NpeaocTaBNeHNss MyHMUMNAaNbHOW ycnyru (aanee - yBefaoMneHue 06 0Tkase).

ALMUHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaB/MBaeMble HACTOSLUM  MYHKTOM,
BbINOSHAKOTCA B TeYeHWe MATU [HER €O AHA MOCTYMN/EHUS MeXBeLOMCTBEHHOIO
3anpoca B opraH WAM opraHusauuio, npefocTaBfflolwme LOKYMEHT M MHHOPMaUMIO,
€C/IN VHble CPOKM MOArOTOBKM W HanpaB/NeHWs OTBeTa Ha MEeXBEeAOMCTBEHHbI 3anpoc
He YCTaHOBMIEHbl (hefepanbHbIMU 3aKOHaMuW, MNpPaBOBbIMM akTamu [1paBuUTeNbLCTBA
Poccuiickoin degepaumm U NPUHATBIMA B COOTBETCTBUU C (hefepasibHbIMU 3aKOHaMU
HOpPMaTMBHbLIMW NPaBOBbIMK akTaMu Pecny6smkn TaTapcTaH.

PesynbtaTaMy  BbIMO/IHEHMA  aAMWHUCTPATMBHBLIX  MNPOLEsyp  ABNAKOTCA:
AOKYMEHTbI (CBefeHUs), HeobxoamMble ANs NpefoCTaBNeHUss MyHULMNANbHOW YCyru,
nnbo yBeaoMsieHMe 06 OTKase, Harnpas/ieHHble LO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a Hanpas/ieHe MeXBeLOMCTBEHHbIX 3anpocoB.

3.4.4. 10/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a HarnpasneHne MeXXBegOMCTBEHHbIX
3arnpocos:

NnonyyaeT 3anpalinBaemMble Yepe3 CUCTEMY MeXBEAOMCTBEHHOIMO 3/1eKTPOHHOIO
B3aMMOMENCTBUA  [OKYMEHTbl (CBefeHUs)), Heob6Xxoaumble ANnA  NPeaocTaB/eHUs
MYHULMNANbHOW yCnyru, nmbo ysefomsieHne 06 oTKase npu OTCYTCTBUN LOKYMEHTA U
(nnn) nHpopmaunu;

npu Ha/IM4mm OCHOBaHWU, npefyCMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO persiamMeHTa, MOAroTaB/MBaeT MNPOEKT pelleHUs 06 OTKase B
npmeme JOKYMEHTOB, HEOOXOAUMBIX AN NPeLOCTaBNeHNS MyHULMNANbHOW YCYTI.

[MpoekT peweHns 06 OTKase B MpuemMe [LOKYMEHTOB, HEO0OXOAWMbIX [AnA
NpefoCTaB/ieHNs MYHULMMNANbHOW YCNYrn, C yKasaHuWem MpuyYnH OTKasa (B Clydae,
ecM  OCHOBaHWA [AN1A  OTKasa B NpuemMe [LOKYMEHTOB, HeoOXoAWMbIX ANid
NpeaocTaB/ieHns MYHULUMMNANbHOW YCNYry, CBA3aHbl C HapyLleHWEM YCTaHOBJIEHHbIX
TpeboBaHWA K TakMM [OKYMEHTaMm, OCHOBaHWA A/ OTKa3a B Mpueme [JOKYMEHTOB
[O/DKHbI  cofiepXaTb WHMOPMALMI0O O HAaUMEHOBaHMM [OKYMEHTOB (MHMopmauunu,
CBEAEHWUI), KOTOpble He npefcTaB/eHbl, COAepPXXaT HeAOCTOBEPHble U (MNK)
NPOTUBOpPEYMBbLIE CBEAEHNSA, OPOPMEHbI C HapYLLUEHWEM YCTAaHOB/IEHHbIX TPeboBaHWi),
Hanpae/fAeTCA Ha cornacoBaHWe B YCTAHOB/IEHHOM TMOpPsAKe MOCPeACTBOM CUCTEMBI
3/IEKTPOHHOI0 AOKYMEHTO060pOTa.
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CornacoBaHne nMpoeKkTa peleHns 06 OTkase B MpuUemMe [OKYMEHTOB,
HeoOXoANMbIX [ANA NPefoCTaBNeHUs MYHUUMNaIbHOW YCNYyrn, OCYLLECTBNAETCA B
nopsaske, NpefycMOTPeHHOM NMyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernaMeHTa.

AIMWUHUCTPATUBHbIE MNpOLeaAypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOHAKOTCA B [ieHb MOyYeHNs CBeAEHUIA N0 MEXBEAOMCTBEHHbIM 3arnpocam.

Pesynbtatamn  BbIMOMHEHUA  aAMWHUCTPATMBHbLIX  MNpPoOUeayp  SABMAAKOTCA:
AOKYMeHTbI (CBeAeHus), HeobxogmMmble Ans MpefoCcTaB/eHUs MYyHULMNAIbHON YCiyru,
MPOEeKT peweHns 06 oOTkase B MpuUemMe AOKYMEHTOB, HeobXoAuMbIX — Ans
NpeaoCcTaBNeHNss MyHULMNANbHOW YCYTW.

3.4.5. VcnonHeHve npoueayp, VYKasaHHbIX B NyHKTax 3.4.2, 3.4.4
aAMWUHUCTPATUBHOIO  perfiaMeHTa, npu  HalMymm  TeXHUYECKON  BO3MOXKHOCTW
OCYLLIeCTB/IAETCA B aBTOMATUYECKOM PeXXuMe C UCMONb30BaHWEM aBTOMAaTM3NPOBAHHO
NH(POPMALMOHHON CUCTEMbI, MNPeAHA3HAYeHHOW AN8 OKa3aHUsi roCYAapCTBEHHbIX W
MYHUUMNANbHbLIX YCNyr, B TOM 4MC/Ne C MOMEHTa perucTpauymu 3asaBfieHUs B
COOTBETCTBUM C MYHKTOM 2.13 afMUHNCTPATMBHOIO pernameHTa.

3.4.6. MakcumasnbHbli CPOK BbIMOMHEHUSA aAMWHUCTPATMBHBLIX Mpoueayp,
yKa3aHHbIX B NMyHKTe 3.4 agMWHUCTPATMBHOIO persaMeHTa, COCTaBMAeT NATb paboumx
AHEN.

3.5. MogrotoBka pesynbTata MyHULMNANbHOW YCNYTU

3.5.1. OcHOoBaHMEM Hayana BbINO/IHEHUS AAMWHUCTPATMBHOMW nNpoueaypsbl
ABNAETCA MOCTYN/JeHWe OT [AO/HKHOCTHOrO /vua, OTBETCTBEHHOrO 3a Hanpas/ieHue
MEXBeJOMCTBEHHbIX  3anpocoB, [JOKYMEHTOB  (CBeAeHWi), HeobXoAWMbIX A/
npefocTaBNeHNs MYHULNNANLHOI YCNyru.

[OMKHOCTHLIM  NINLOM, OTBETCTBEHHbLIM 3a BbIMOMHEHNE aAMUHUCTPATUBHOW
npoueanypbl, ABNAeTcAd cekpetapb lMcnonkoma (ganee - AO/MKHOCTHOE MU,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTara NpefocTaBNeHNs MyHULUNaIbHOW YCyTn).

3.5.2.  [lO/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/sibTaTa
NpefocTaBNeHNA MYHULNNANbHOW YCNYTW:

paccMaTpuBaeT CHPOPMMPOBAHHbLIA KOMMNEKT [AOKYMEHTOB, HEOOXOAUMbIX A/
npefoCcTaBNEHMA MYHULMMA/IbHOW YCNYTN;

NPU BbISBMEHUM OCHOBaHWA ANs OTKasa B MPeAoCcTaBNeHUUM MYHULMUNANbHOMN
YCNYTW, YKa3aHHbIX B NMyHKTe 2.8.2 agMUHUCTPATUBHOIO pernameHTa, noarotas/vBaeT
MPOEKT pelleHns 006 OTKase B MPeAoCTaBlIEHUN >XUIOr0 MOMELLEeHUs Mo [0roBopy
HallMa CNy>XeOHOro >KWIOro MOMELLEeHNs,, Npu OTCYTCTBMM TaKMX OCHOBaHWUM
noaroTtasnMBaeT OTBET 3adABUTEN0 O MPefOCTaBIeHMM >XWUNOro MNOMeLLeHMa Mo
[0roBOpPY HalMa CnyXXebHOro XXMUNoro NoMeLLEeHUs;

B C/ly4ae OTCYTCTBUSI OCHOBAHWUI ANs OTKas3a B NpeAoCTaBNeHUM MYHULUNA/IbHOW
yCnyru, npegyCcMOTPEHHbIX MNYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, Mo
MTOram  pPacCMOTPEHUS  AOKYMEHTOB,  HeoOXOoAUMbIX AN MpeaocTaB/ieHUs
MyHMUMNANbHOW  YyCNyru, MNOAroTaBNMBaeT MPOEKT pacrnopsbkeHnss OpraHa o
NpeaocTaBfeHNN TPaXKAAHUHY XXUNOro NOMELLEHUSI MO AOTOBOPY HaliMa Cy>KebHOro
YXWUI0r0 NOMeLLeHNnS,

HanpasnseT NOAroTOB/EHHbIN NpoeKT pe3ynbTaTa npenocTaB/ieHNA
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MYHULMNANbHOW YCYrM Ha COrfiacoBaHWe B YCTaHOB/IEHHOM MOpPsiAKe MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

ALMWHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaB/IMBaeMble HACTOAWMUM MYHKTOM,
BbIMO/HAKTCA B TeYEHUE ABYX pabounx gHeMw.

Pe3ynbTaTtaMu BbIMOMHEHUA aAMUHUCTPATUBHBLIX NPOLEAYP ABNAKOTCA: MPOEKTH,
Harnpas/ieHHble Ha COornacoBaHue.

3.5.3. CornacoeaHue W” noAnucaHne npoekTta pesynbtara MNpefoCcTaB/eHUA
MYyHUUMNaNbHOW ycnyrn (fanee - MNPOeKTbl JOKYMEHTOB) OCYLLECTB/IAETCA [1aBOW
CefibCKoro noceneHuns (ganee - Pykosogutens OpraHa).

MoAroToB/EHHbIE MPOEKTbI AOKYMEHTOB, UMEKLLME 3aMeyaHUs, BO3BpaLLatoTCA
Ha [LopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/bTaTa MyHMLMNaNbHOM
ycnyru. Tlocne ycTpaHeHWs 3ameyvaHWii MPOeKTbl JOKYMEHTOB MOBTOPHO MepefatoTcs
A1 COriacoBaHnA 1 NoOANUCaHns.

Pykosoantens OpraHa npu pacCMOTPEHUM MNPOEKTOB AOKYMEHTOB MPOBEPSET
cobnofeHre aAMWUHUCTPATUBHOIO pernaMeHTa AO/MKHOCTHbIMM nnuamm OpraHa B
4acTW CPOKOB BbIMOJIHEHNA aAMUHUCTPATMBHbLIX MPOLeLyp, WX NOC/ef0BaTENbHOCTM U
MOMHOTbLI, Ha/M4YMs COrnacoBaHWUM YMOMHOMOYEHHbIX AO0/KHOCTHLIX nuy, OpraHa B
CUCTeMe 3/IEKTPOHHOI0 JOKYMEeHTO060poTa.

B cnyyae BbISIBNEHMSA  HapyLeHWA B 4aCTM  CPOKOB  BbIMO/IHEHUS
aAMUHUCTPATUBHLIX Mpoueayp, WX MNOCNef0BaTeNbHOCTU W MOMHOTLI PyKoBOAWUTENb
OpraHa nHnuuumpyeT npmsieYeHne K 0TBETCTBEHHOCTN L, AOMYCTUBLLUNX HapyLUeHUs,
B COOTBETCTBMM C NYHKTOM 4.3 agMUHUCTPATUBHOIO pPerfiameHTa.

ALMWHUCTPATUBHbIE MpPOUEAypbl, YCTaHaB/NMBaeMble HACTOAWMUM  MYHKTOM,
BbIMOJSIHAKOTCA B TeYEeHMe 04HOro paboyero AHs.

PesynbtataMy  BbINOJIHEHUA  aAMUHUCTPATUBHbLIX  NPOLEAYp  ABNAKOTCA:
noAnucaHHoe peLleHwe.

3.5.4. WcnonHeHue npouedyp, VYKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
aAMWUHUCTPATUBHOIO  perfamMeHTa, npu  HaIM4ymMm  TeXHUYECKON  BO3MOXXHOCTW
OCYLLLECTB/I€TCA B aBTOMATUYECKOM PeXKMe C UCMOb30BaHMEM aBTOMAaTU3NPOBAHHOW
NH(POPMALMOHHON CUCTEMbI, MNpeAHa3HaYeHHOW A/ OKa3aHWA TOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

MakcumasibHbIA CPOK BbINMONHEHUS aAMUHUCTPATUBHBIX NPOLUEAYp, YKa3aHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO PErfiaMeHTa, COCTaB/AeT TpU pabounx gHs.

3.6. 3ak/oyeHne goroesopa

3.6.1. OcHOBaHMEM Hayana BbIMONHEHUS aAMWHUCTPATUBHON npoueaypsbl
ABNAETCA YTBEPXKAEHME pPacropsHXKeHNss O NPefoCTaBNEHUN TPXAAHMHY  >KUIOro
MoMeLLleHMS NO AOroBOPY HariMa CNy>KeOGHOro XKMI0ro noMeLLeHus.

[O/MKHOCTHLIM INLOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOW
npouesypbl, fABNAETCA CekpeTapb lMcnonkoma (ganee - [AO/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yfbTara NpefocTaBieHNs MyHUUMNANBHOM YCyri).

3.6.2. [1O/DKHOCTHOe /MUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTata
NnpefocTaB/NeEHUA  MYHUUMNANbLHOW  YC/iyru, TrOTOBUT MNPOEKT [A0rosBopa Haima
CNYy>XeOGHOro rnomelleHus (ganee - [0rosop).
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ALMUHUCTPATMBHbIE nNpoLedypbl, YCTaHaB/MBaeMble HaCTOALWMM MYHKTOM,
BbIMONHAKOTCA B TeYeHMe OAHOro paboyero [AHA C MOMEHTA BblAayu 3adBUTENHO
NoCTaHOB/IEHUS.

Pe3ynbTataMu BbINOMHEHUA aAMUHUCTPATMBHbLIX NPOLEeAYp ABAAKTCA: NPOEKTHI,
Harnpas/ieHHble Ha cornacoBaHue.

3.6.3. CornacoBsaHue 1 nognucaHne AOroBopa OCYLLECTBNSAETCA PYKOBOAUTENEM
CTPYKTYPHOro  nopgpasfgeneHns, OTBETCTBEHHOINo 3a MOAFOTOBKY  pesynbTaTa
MyHuLUMnansHoW ycnyru, Pykosogutenem OpraHa.

ALMWHUCTPATUBHbIE MNPOUEAYPbI, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHue 04HOro paboyero AgHs.

PesynbTaTaMy  BbIMO/IHEHUS  aAMUHUCTPATUBHbLIX  MPOLUEAYyp  ABNAKOTCA:
NoANMCcaHHbINA JOroBop.

3.6.4.  [OnmKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArO0TOBKY pe3y/ibTaTa
NpeaoCcTaBNeHNs MyHMUMNANbHOW YCNyru, M3BellaeT 3asaBuTens (ero npeactaBuUTens)
O HeobXoAMMOCTW MOAMMCaHWA [0rosopa CrnocoboMm, YKasaHHbIM B 3aAB/IEHWU, O
pesynbrate npefoCTaBNeHUS MYHULMNANbHOW YCNYrM U O BO3MOXHOCTM MNOJSyYeHUs
pe3ynbTaTa NpeaocTaBneHns MyHUUMNanLHOW ycnyrn B Oprade unm 8 MOLL,

AIMWUHUCTPATUBHbIE MPOLEAYpbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAKOTCA B A€Hb NOANMUCcaHMA fOorosopa pykosoauTtenem OpraHa.

PesynbTaTaMy  BbIMONHEHUS  aAMUHUCTPATMBHLIX  MPOUEAYpP  SABMAKOTCA:
yBeOM/IEHWE 3aABUTENA.

3.6.5. lcnonHeHue npoueayp, VYKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATMBHOIO  perfamMeHTa, MnpuM  HaIMuMM  TEXHUYECKOM  BO3MOXKHOCTW
OCYLLIeCTB/IAETCA B aBTOMATUYECKOM PeXuMe C UCMONb30BaHMEM aBTOMAaTU3MPOBaHHOM
NH(POPMALMOHHOMW CUCTEMbI, MpPeAHa3Ha4YeHHOW ANA OKa3aHUsi roCyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

MaKkcumasbHbIA CPOK BbINOHEHUS aAMUHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
NnyHKTe 3.6. aAMUHUCTPATMBHOIO PerfaMeHTa, CocTaB/seT ABa paboumx aHs.

3.7. Bbljaua (HanpaB/ieHUe) 3aaBUTENH0 pe3ynbTaTa MyHULMUNANbLHON ycnyru

3.7.1. OcHOBaHMEM Hayana BbIMONHEHUS aAMUHUCTPATMBHON nNpoueaypbl
SIBNSETCA  MOMyYeHWe AOMKHOCTHBIM  JINLOM, OTBETCTBEHHbIM 3@  BbIMO/HEHMWE
afMWUHUCTPATMBHON MpoLeAypbl, [AOKYMeHTa, MOATBEPXAALLEro MpeaocTaBieHne

MYHULMNANbLHOI ycnyru.
[LOMKHOCTHbIM /IMLIOM, OTBETCTBEHHbIM 3a BbIMO/HEHNE aAMWUHUCTPATUBHOM

npoueaypbl, fBNAeTcA cekpeTapb Kcnonkoma (nanee - [OOMKHOCTHOE NNLO,
OTBETCTBEHHOE 3a MO/AroTOBKY pe3y/fibTaTta fnpefocTaB/eHUs MyHULUNAIbHOR YCyTn.
3.7.2.  [O/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/ibTaTa
NpeaocTaBieHNs MyHULMNANbHOWR YCNYTW:
obecneymBaeT perucTpauuio LOrosopa, NoAgNMcaHHOro pykosogutenem OpraHa,
B )KypHane peructpauum W BHECEHME CBefeHW O pe3ynbTaTe MNpefoCcTaB/ieHUs
MYHMLMNANbHOW YCNYyrn B NOACUCTEMY BefleHUs AOKYMeHTauum aBToMaTU3MpoBaHHOM
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NH(OPMALNOHHOW CUCTEMbI, MpeAHa3HAYeHHON AN OKa3aHWS TroCYyAapCTBEHHbIX W
MYHULUNANbHBIX YCNYT;

BblJaeT 3asaBMUTe0 LOroBop Nnog pocrnuce.

3aaBuUTeNlb NOANUCLIBAET AOrOBOP B TPEX IK3EMMApax U nepedaeT cneluanmucty
OpraHa.

[0/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ysibTaTa NpeaocTaB/ieHns
MYHMUMNANbHOW YCAyrn, NOAy4YMB MOAMMCaHHbIE A0roBOpa BblAAeT 3asiBUTENO TpW
3K3emnspa akta npuema- nepefadm cny>KebHoro nomewieHus gns nognucu. locne
noAnuncaHnsa akTta 3asaBuUTesleM, BbI4AeT 3adaBMTENO [Ba 3K3emnasapa [Orosopa, [Ba
3K3eMnngapa akTa npuema-nepesaym 3eMefibHOro yyacTka.

ALMWUHUCTPaTUBHbIE MNpOLEeAypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B ieHb NPUOBLITUA 3aABUTENSA.

PesynbTaTaMy  BbIMOMHEHUA  afMWUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
BblAaHHbIe 3a9BUTE/IO0 AOr0BOP M aKT NpuemMa-nepenaun.

3.7.3. Mopsfok  Bblgayn  (HanpaeneHWs)  pe3ynbTaTa  MpPeaoCTaBleHUS
MYHMLMNANbHOW YCNyrn:

3.7.3.1. Tpun obpalleHNUn 3aaBUTeNs 3a Pe3yNbTaTOM MYHWLUMMaNbLHOW YCIyru B
M®L, paboTHUK M®PL] BblgaeT 3aaBUTENHO Pe3yNbTaT MYHULUMUNANbHOW YyCnyrn B
(hopMe  3K3emnaspa 3NIEKTPOHHOrO0 [AOKyMeHTa Ha OymaxHom Hocutene. [1o
TpeboBaHMIO 3aABUTENA BMECTE C 3K3EMMIAPOM 3/IEKTPOHHOIO0 [OKYMeHTa Ha
OYyMa)XKHOM HOCWUTefle eMy MpPefoCTaBNAeTCA 3K3eMMAAP 3NEeKTPOHHOr0 [OKYMeHTa
NMyTeM €ero 3anucu Ha CbeMHbIA HOCUTE/lb NH(OPMaLMK NN HanpaBneHUs 3K3eMnspa
3/IEKTPOHHOr0 [JOKYMeHTa Mo 3/IEKTPOHHOM no4Te B agpec 3assuTens. MNpu 3anmcu Ha
CbEMHbIN HOCUTENb MHMOPMaUMM WX HanpaBfieHWM 3K3eMnspa 3NeKTPOHHOIro
[IOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMNNAP 3M1eKTPOHHOI0 AOKYMEHTa Ha
OYMaXXHOM HOCUTene, MO 3N1eKTPOHHOW MnoyTe WMAEHTUYHOCTb TaKOro 3K3emmnaspa
3N1EKTPOHHOI0 [OKYMEHTa 3K3eMMApy 3/IEKTPOHHOIO [OKYMeHTa Ha OyMaXHOM
HOCUTeNe 3aBepseTCs YNOSIHOMOYEHHbIM COTPYAHUKOM C WUCMO/Ib30BAHWEM YCUNEHHOM
KBaIM(MLMPOBAHHOM 3N1eKTPOHHOI nognucu.

ALMWUHUCTPaTUBHbIE MPOLEAYPbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAOTCA B MNOPALKE 04YepefHOCTW, B [AeHb MpPUObLITUA 3adBUTENS B CPOKMU,
YCTaHOB/IEHHbIe perfiaMmeHToM paboTsl MOLL.

Pe3ynbTatamMmy BbIMOMHEHUA afMUHUCTPATMBHbLIX MPOLUEAYP ABNAOTCA: ukcayms
(hakTa Bblgayn pesynbTata NpPeaocTaBneHUss MyHUUMNanbHo ycnyrm B AUC ML,
pe3ynbTaTt NpefoCcTaB/eHN MyHULUMUNA/IbHOW YCNYTW, BblAaHHbIA 3a9BUTENIO.

3.7.3.2. Mpn obpalleHnn 3a9BUTENS 3a Pe3yNbTaTOM MYHULUMNAbHOW YCNyru
yepe3 PecnybnnkaHCKMA nopTan 3asBUTENO B JINYHbLIA KabWMHET aBTOMATMYECKM
HanpaBffeTCA  3NEKTPOHHBLIA  006pa3  AOKYMeHTa,  ABMAKOLWErocs  pesy/bTaTom

npeaocTaBNeHUs MYHULMNAaNbHOWM ycnyru, NnoAnucaHHbIN YCUNEHHOM
KBa/IM(MLMPOBAHHOW 3/IEKTPOHHOW NOANUCHIO YMONHOMOYEHHOIO AO/MKHOCTHOMO Nnua
OpraHa.

ALMWHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaB/NMBaeMble HaCTOAWMM  MYHKTOM,
BbINO/MIHAKOTCA B AEeHb MOANWCAHMA [LOKYMeHTa, MOATBepXKAatoLero npeaocTaB/ieHme
(oTKa3 B nNpefoCTaBfeHNN) MyHULMUNASIbHON YCNYr, YNOTHOMOYEHHbIM [LO/HKHOCTHbLIM
nmyom OpraHa.
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Pe3ynbTaTaMy¥  BbINO/HEHUA  aAMUHUCTPATUBHbLIX  NpoUesyp  ABNAKOTCA:
HanpasfieHne (NpefocTaBNeHne) C  UCMo/b30BaHMEM PecnybinMKaHCKOro mnoprana
3a9BUTEN0 JOKYMEHTa, MOATBEPXKAAMOLLEr0 MpefocTaB/eHne MyHUUMNanbHOW yCnyru
(B TOM yncne 0TKa3 B NPeAoCTaBeHU MyHULUNANbHON YCyri).

3.7.3.3. Mpw obpalleHNN 3asaBUTENs 3a pe3ybTaTOM MYHWULMNANbHON YCyru B
OpraH, [O/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHWe) LOKYMEHTOB,
Bbl4aeT 3afBUTENO0 pe3y/nbTaT MyHULMNaNbHOW ycnyrn. o TpeboBaHWIO 3afBUTENS
BMECTe C 3K3eMMAPOM 3/M1eKTPOHHOro [AOKYMeHTa Ha OyMaXHOM HocuTene emy
NpeaocTaBAeTCA IK3EMMNIAP 3NEKTPOHHOIO JOKYMEHTA MyTeM ero 3arnncu Ha CbeMHbIA
HOCUTeNb WH(opMaLMM UAKM Hanpas/eHUs 3K3eMnispa 3/1eKTPOHHOI0 AOKYMeHTa Mo
3/IEKTPOHHOW MoYTe B afpec 3adBuUTeNs.

AIMWHUCTPaTUBHbIE MNpoLeaypbl, YCTaHaBNMBaemMble HACTOAWMM MYHKTOM,
OCYLLECTBNAIOTCA B MNOPALKE O4YepefHOCTM, B [eHb nNpubbITUA 3adaBuUTENs B
COOTBETCTBUN C [NpaBunamn BHYTPEHHEro TPyLOBOro pacnopsanka OpraHa.

Pe3ynbTaToM BbIMO/HEHUS aAMUHUCTPATUBHbLIX MPOLedyp ABNAKTCA: (mKcalms
(bakTa  Bblgaunm  pesynbTata  NPefoOCTaB/eHUs  MYHUUWNanbHOW  ycnyrm B
aBTOMAaTM3MPOBaHHOW WHMOPMAaLMOHHON CuUCTeMe, NpeAHa3Ha4yeHHOW [ANs OKa3aHWs
rocyAapCTBEeHHbIX N MyHULUNAbHbLIX YCYT.

3.8. VicnpaBneHne TeXHUYECKMX OLLNOOK

3.8.1. B cnyyae o6Hapy>eHMs TEXHUYECKOWN OLUMOKN B OKYMEHTE, SBNSHOLWEMCS
pe3ynbTaTOM MYHULUMNANbHON YCNyri, 3asaBuTeNb HanpasnseT B Oprax:

3anBneHne 06 ucnpaBneHUM TEXHUYECKOW owunokn (npunoxeHne Ne 4 K
HacTosILLLEMY afIMUHUCTPATUBHOMY PErfaMeHTy);

AOKYMEHT, BblaHHbIA 3afBUTENI0 KakK pe3y/bTaT MyHULUMNaNbHOW YCNyru, B
KOTOPOM COZEPXMUTCA TEXHUYECKas OLNOKa;

AOKYMEHTbI, MMEIOLWME HPUANYECKYIO CWY, CBMAETENbCTBYIOWME O HanUyunm
TEXHUYECKOW OLUNOKMN.

3asBneHne 06 UCNPaBNEHUN TEXHUYECKON OLLIMOKM B CBEAEHMSX, YKa3aHHbIX B
NOKYMEHTE, ABNAOLLEMCS pe3yNbTaTOM MYHULUMMNaNbHOW YCAyrn, noaaeTcs 3asaBuUTenem
(YNO/NTHOMOYEHHbLIM MpeACcTaBUTENEM) MOYTOBbIM OTMNpaBfieHMeM (B TOM 4ucCne C
MCMNONb30BAHMEM 3/M1EKTPOHHON MNOuYThbl), MO0 4epe3 Pecny6/ivMKaHCKMIA nopTan wau
ML,

3.8.2. [J0/MKHOCTHOE NnL0, OTBETCTBEHHOE 3a NPMeM AOKYMEHTOB, OCYLLEeCTBASET
npuem 3asBneHns 06 UCrpaBNeHNUN TEXHUYECKON OLLIMOKK, PEerncTpumpyeT 3asBieHne ¢
MPUNOXKEHHBIMWN LOKYMEHTaMW U NepefaeT UX AO/KHOCTHOMY LY, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPATVBHbIE NPOLEAYpbl, YCTaHaB/MBAeMble HACTOAWMM  MYHKTOM,
BbIMOHAKOTCS B TeYEHWe OAHOro paboyero AHSA C AaTbl perucTpauumn 3asaseHus.

Pe3yfnbTataMu BbINOSIHEHUA afMWHUCTPATMBHbIX MPOLEAYP ABNAAOTCA: NPUHATOE
N 3aperncTpupoBaHHOE 3asiB/IEHNE, HanpaB/leHHOe Ha PacCMOTPEHME AO/MKHOCTHOMY
Ny, OTBETCTBEHHOMY 3a 06pab0TKY [AOKYMEHTOB.

3.8.3. [JO/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a 006paboTKy AOKYMEHTOB,
paccMaTtpuBaeT [AOKYMEHTbl W B LEeNAX BHECEHUS WUCNpPaBfieHUA B  [LOKYMEHT,
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ABNAOLMIACA pe3yNbTaTOM MNPeAoCTaBNeHUs MYHULMMNANbHOW YCNAYyrn, OCYLLEeCTBAsSeT
npoueaypbl, MNpeaycMOTPEHHbIE MYHKTOM 3.5 agMUHUCTPATUBHOIO perfnameHTa, W
BblJAeT WCMPaB/EHHbIA AOKYMEHT 3asaBuTenito (YNOSIHOMOYEHHOMY MpPeACTaBUTENHO)
NNYHO NOA POCMAUCb C M3bATUEM Y 3aaBUTENst (YNOSIHOMOYEHHOrO MNPeACTaBMTENS)
OpUrnHana AOKyMeHTa, B KOTOPOM COZEPXKMTCA TEXHMYECKas OLIMOKa, Unnu HanpasnseTt
B afpec 3asaBMTEeNs MOYTOBbIM OTMNpaBfieHnemM (NOCPEACTBOM 3N1EKTPOHHOM MOYThI)
MACbMO O BO3MOXHOCTWM MNONYyYeHWs AOKYMeHTa npu npepocTaBneHmn B OpraH
OpurnHana AOKyMeHTa, B KOTOPOM COAEePXXMTCS TEXHUYECKas OLLMOKa.

AAMUHNCTPaATMBHbIE NpPOLEAYypbl, YCTaHaB/MBAaEMbIE HACTOAWMM MYHKTOM,
BbIMNONHAOTCA B TeyeHWe ABYX paboumx [AHe nocne OOHapYy>XeHUsi TeXHU4YeCKOoW
OWwnbKM WM MoMyYeHUs OT JIl060ro  3aMHTEPeCcOBaHHOrO /iMua 3asBfeHns o
A0MNYLLEHHON OLINGKE.

PesynbTaTaMy  BbIMOMHEHMS  aAMWHUCTPATUBHBLIX  Npoueayp  SIBASHOTCS:
BblAaHHbIV (HanpaBMEHHbIN) 3as9BUTENIO AOKYMEHT.

4. Mopanok 1 hopMbl KOHTPOSA 3a NPeAoCcTaBNeHNEM MYHULMNANbHON
ycnyru

4.1. T1opanoK OCYLECTB/IEHNS TEKYLLLEro KOHTPONA 3a COBNHOAEHNEM W UCMONHEHNEM
OTBETCTBEHHbLIMMW AO/MKHOCTHLIMU NINLLAMW NONOXKEHWUIA a[MUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBMBalOLLMX TpeboBaHNA K
NPeaoCTaBNEHNIO MYHULMNANbHON YCNYTK, a TaKXe NPUHATUEM UMW PELLEHNIA

KOHTpO/b 3a MONHOTOM M KayeCTBOM MPefoCcTaB/eHNs MyHULMMANbHOR yCiyru
BKNIOYaeT B Ce6s BbISBNEHWE M YCTPaHeHMe HapyLUeHWiA NpaB 3asBuUTeNeid, NpoBeaeHne
MPOBEPOK  COGNtOAEHMS  Npoueayp MPeAoCTaBNeHUS  MYHULMNANbHOW  ycnyru,
NOAroTOBKY peLLeHnit Ha aeicTBus (6e3aeicTBIE) AOMKHOCTHBIX WL, OpraHa MecTHOro
camoynpaB/eHuns.

dopMaMn  KOHTPONs 3a COGNIOAEHMEM  MCMOMHEHWUS  aAMUHUCTPATUBHbIX
npoueayp ABNSIOTCS:

1) NnpoBepka 1 cOrnacoBaHMe NPOEKTOB [AOKYMEHTOB MO MPefoCTaBMeHNIO
MYHULMNANbHOR yCnyru;

2) NpoBOAUMbIE B YCTAHOBMEHHOM  MOpsAKe  MPOBEPKM  BefleHus
[EeN0npon3BOACTBa,;

3) npoBefieHVe B YCTaHOB/IEHHOM MOPSIAKE KOHTPO/bHbLIX MPOBEPOK COGNIOAEHUS
npoueanyp NpeaocTaBneHust MyHULMUNanbHOW yCnyru.

B uUensx TeKylero KOHTPONS WCMOMb3YKTCS CBEAEHUS, WMelolmecs B
3N1EKTPOHHON 6a3e [aHHbIX, CMY>XebHas KOPPeCNoHAeHLWs, YCTHas W NUCbMEHHas
MH(OPMaLWS [OMKHOCTHBIX /WL, OCYLLECTBASAOLMX BbINOMHEHNE afMUHNUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYOLIMX AOKYMEHTOB W ApYrue CBeAeHMS.

[N ocyLecTBNEHNS! KOHTPONS 3a COBEpPLUEHVEM [eiCTBUIA NpK NpefoCTaBAeHNM
MYHULUMNALHON yCNyr W MPUHSTAX pelleHnidi PyKOBOAWUTENHO OpraHa MeCTHOro
camoynpaBfieHUsi  MNPeACTaBMsAOTCS  CMpPaBKM O  pe3ynbTaTax  MpeAoCTaBNeHUs
MYHMULMNANbHON ycnyru.
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O CNyyasix ¥ NpUUMHaX HapyLLEeHUs CPOKOB, NOCNEA0BATENbLHOCTU 1 CoflepXKaHus
afIMUHUCTPATMBHBIX Mpoueayp AOMKHOCTHbIE NULA HEMeANEeHHO WH(OPMUPYOT
PYKOBOAUTENS OpraHa, NpefoCTaBASOWEro MYHUUMNANbHYH YCyry, a Takxke
NpPeanpUHUMAOT CPOYHbIE MEPbI MO YCTPAHEHNIO HAPYLLEHWA.

Tekywuidi  KOHTPONb 3a COGMOAEHMEM  MOCNef0BaTENbHOCTU  [AENCTBUIA,
ONpefieNIeHHbIX  aAMWHUCTPATUBHLIMW  MpoLeaypaMu Mo MPeAoCTaBNeHUIO
MYHULMNANbHOW YCNyrn, OCYLLEeCTBASETCA 3amMeCcTUTeNeM PYKOBOAWUTENs oOpraHa
MECTHOTO  CcamMoynpaBfieHMsi, OTBETCTBEHHbIM 3a OpraHu3auuio  paboTbl MO
NpPeaoCcTaBNeHNI0 MYHULMNANBLHOW YCNYrW, HauyaslbHUKOM OT/ena, OCYLLeCTBASHOLIErO
opraHm3aLuio paboTbl Mo NPefOCTaBeHNIO MYHULIMNANBHOW YCnyTW.

MepeyeHb  AO/KHOCTHLIX NN,  OCYLLECTBASAIOWMX  TEKYLMUA  KOHTPOb,
YCTaHaB/IMBAETCS MOMIOXKEHUSAMU O CTPYKTYPHbIX MOAPa3feNieHnsX opraHa MEeCTHOro
CaMoynpaBneHnst N AO/HKHOCTHLIMMW PernaMeHTaMm.

4.2. MopsfoK 1 NEPUOANYHOCTb OCYLLLECTB/IEHNS MIAHOBbIX 1 BHEM/TAHOBbIX MPOBEPOK
MOSTHOTBI U KayecTBa NPeA0CTaBNeHNS MyHULMNANbHOR YCAyr, B TOM YMcne Nopsagok
1 (hOPMbl KOHTPOSA 3a MOMHOTOM W Ka4eCTBOM NpPeAocTaBeHNs MyHULUMNaIbHOM
ycnyru

4.2.1. KOHTpONb 3a NOTHOTOW U Ka4yeCTBOM MNPefoCTaB/EHNS MYyHMULMMNA/IbHOM
YCNyru OCYLLECTB/IAETCA B (hopMax:

1) npoBeseHNs NPOBEPOK;

2) pacCcMOTpeHUs »anob 3assuTenein Ha fenctensa (besgeictene) OpraHa, a
TaKXXe MUX JO/HKHOCTHbIX NNL, MyHULMUNaNbHBLIX CNYyXalluX.

4.2.2. B uUensx OCYLEeCTB/EHUS KOHTPONS 3a MOSIHOTOW M KayecTBOM
NpeaocTaB/ieHns MYHULMNANbHOW YCyr MPOBOAATCA M/aHOBble W BHEMaHOBbIE
nposepkn. T[1opagoK M NepuoANYHOCTb  OCYLLIECTBNIEHUA  MNAHOBbLIX  MPOBEPOK
yCTaHaB/MBaeTcs nnaaHom paboTel OpraHa. Mpy NpoBepke MOryT paccMaTpuBaTbCs BCE
BOMNPOCHI, CBA3aHHble C MPeAOCTaB/IEHWEM MYHULMNANBHON YyCcnyrn (KOMMIeKCHble
MPOBEPKK), UM OTAENbHbIA BOMPOC, CBA3AHHbIA C NpefoCcTaB/eHNEM MYHULMMNaNbHOM
ycnyru (TematuMyeckue nposepku). [lpoBepka TakKe MOXeT MNpPOBOAUTLCA MO
KOHKPETHOW »anobe 3asBuTeNS.

4.2.3. BHennaHoBble NPOBEPKWN MPOBOAATCA B CBA3WM C MPOBEPKON YCTpaHeHUs
paHee BbliIBNIEHHbIX HapyLleHWA afMWHUCTPATMBHOIO PernameHTa, a TakXXe B C/y4ae
nonydeHus anob 3asasBuTener Ha pencteua (6espericteme) OpraHa, a Takke WX
[AO/DKHOCTHBIX L, MYHULUUNANLHBIX CyXallmX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OOPMIAIOTCA B BMAE aKTa MPOBEPKMW, B KOTOPOM
YKa3blBaloTCA BbIABMIEHHbIE HEAOCTATKN U MPEAIOXKEHNS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb A0/MKHOCTHbLIX NINL, OpraHa, NpeocTaB/IALLEero
MYHMLUMNaNbHYO YCNYTY, 3a PelleHmns 1 gencteus (6es3geincTene), NpUHUMaeMble
(ocyLLeCcTBNSIEMbIE) UMW B X0A€e NpeAocTaBeHNs MyHULMNANbHOW YCyTu



Mo pesynbTatam MpoBefAeHHbIX MPOBEPOK B Clyyae BbISIB/IEHWA HapyLUeHWA npas
3adBUTeNIe BMHOBHbIE NNLA MPUBMNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHoZaTeIbcTBOM Poccuiickoin depepauuu.

PykoBoAuMTe/Nlb OpraHa MeCTHOro CaMOyrpaB/ieHUs HEeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHME 3asB/IEHWIA.

PykoBoguTesnb (3aMecTuUTeNlb PYKOBOAMUTENA) CTPYKTYPHOro MoApasfeneHus
opraHa MecTHOro camoynpaBieHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(unn) HeHag/eXxallee BbIMOSIHEHNE afMWHUCTPATUBHBLIX [AEWCTBMIA, YKa3aHHbIX B
pasgene 3 afMMHUCTPATUBHOIO pernaMeHTa.

[IO/MKHOCTHBIE NUUA W WHble MYHULUNANIbHbIE CAYXaliue 3a pelleHus U
aeicTens (6e3geiicTeme), NpUHMMaemble (OCYLLECTBASEMbIE) B XOfe MpefoCTaB/eHns
MYHULMNaNbHOM ycnyrm, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOAaTe/Ib,CTBOM MOPSAAKE.

4.4. TTonoXXeHuUs, XapakTepu3syroLine TpeboBaHNA K NOpsaaKY U hopmaM KOHTPONS 3a
npeaocTaB/ieHNeM MYHULMMNANbHOW YCYrn, B TOM YNC/E CO CTOPOHbI TpaXKaaH, UxX
06beMHEHWI N OpraHn3aLmnin

KOHTponb 3a NpegoctaBieHMeM MYHULMMANbHOW YCNYTM CO CTOPOHbI TpaXKAaH,
MX OObEeAMHEHMI W oOpraHM3auuii, OCYLLEeCTBASAETCA MOCPEeACTBOM OTKPbLITOCTY
AEeATeNbHOCTM  OpraHa  MEeCTHOro  caMoynpaBieHWs  npuv  NpeaocTaBfeHUN
MYHUUUNANbHOW  YCAYrK, MOAYYEHUs MOMHOW, aKTyanbHOW W [OCTOBEPHOIiA
MH(OopMaUUK 0 rnopsfake NPeaoCTaBEHNS MYHUUMNANBHOM YCIYr U BO3MOXHOCTU
aocynebHOro paccMoTpeHust obpauleHnid  (kano6) B npouecce npenocTaB/eHNs
MYHULMNANbHOW YCNYTI.

5. locyaebHbl (BHecyebHbIN) MopsiaoK 06>KanoBaHUS pPeLleHnn 1 1elicTBUN
(6e3aeicTBUA) opraHa, NpefocTaBNAOLWEro MyHULUUNAIbHYO YCNYrTY,
MHOrO)yHKLMOHANbHOI0 LeHTpa NpeaocTaB/ieHNs rocy4apCTBEHHbIX U
MYHUUKUNANbHbIX YCNYr, opraHnsaunii, yKaszaHHbIX B 4acTu 1.1 ctaTbun 16
depepanbHOro 3akoHa Ne210-d3, a TakXKe UX AO/HKHOCTHbIX N,
MYHUUMNANbHbIX CNy>Xalinx, paboTHUKOB

5.1. 3asaBMTENN MMEIOT NPaBO Ha 06XasoBaHWe B 0CYAe6HOM NOPAAKe peLLeHuni
n pgencTenin (6e3nencTBma) opraHa, MPefoCcTaBAOLWIEro MYHUUMMANbHYKO YCAyry,
AO/MKHOCTHOrTO  Mua  opraHa, MpefoCTaB/AOWEro  MyHUUMNAIbHYK  YCAyry,
MYHMLUMNANBHOIO  CAYXKallero,  PyKOBOAWUTENs  opraHa,  MpefoCTaBAsHOLLEro
MYHMLMNANbHYO yCnyry, MHOTO(YHKLUMOHANbHOTO LIeHTpa, paboTHMKa
MHOFOYHKLNOHaNLHOIO LEHTPa, opraHu3aumin, npeaycMOTPEHHbIX YacTblo 11 cTaTby
16 depnepanbHoro 3akoHa Ne 210-d3, a Takke UX pabOTHUKOB.

3asaBuUTENb MOXET 06paTUTLCA C Xao60i, B TOM YMC/E B CeAYHOLWMX ClyYasX:

1) HapyLLeHMe cpoKa perncrpaymm 3anpoca O npefocTaBneHU MyHULMUNANbHOW
YCNyriu, 3anpoca, yKasaHHOro B ctatbe 15.1 ®efepasbHOro 3akoHa Ne 210-d3;

2) HapylleHWe cpoka MNpeaocTaBeHUs MyHMUMNanbHOW ycnyrun. B ykasaHHOM
cnydyae gocyae6Hoe (BHecyae6HOe) 06XXa/noBaHME 3asiBUTENIEM PELLEHWIA U AEACTBUIN
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(6e3nencTBUS) MHOTOQYHKLUMOHANLHOIO LEHTPa, PaboTHMKA MHOrO(YHKLUMOHA/IbHOIo
LLeHTpa BO3MOXHO B C/lyyae, eciM Ha MHOrOQYHKUWOHa/bHbIA LEHTP, PeLeHus u
penctems  (6e3neiCTBME)  KOTOPOro  0OXKanykoTCs, BO3MOXeHa  (OYHKUMS 1o
NMPeaoCTaB/NEHNIO COOTBETCTBYHOLMX MYHUUUMNAIbHLIX YCAYr B MOMHOM 00beMe B
nopsaake, onpefeneHHoM yactblo 1.3 ctatb 16 defepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHMe y 3adBUTENSA JOKYMEHTOB WX UHOPMaLMN MO0 OCYLLECTB/IEHNS
[EeACTBUA, MpeAcTaB/fieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpeaycCMOTPEHO
HOpPMaTMBHbLIMKM  NpPaBOBbIMKM  akTamu Poccuiickoin  ®depepaumm, HOPMATUBHLIMU
NnpaBoBbIMW aKTamy Pecny6/ivMkn TaTapcTaH, MYyHULMMNaAbHbIMW MPABOBbIMU aKTaMu
AN19 NpefocTaBeHNs MYHULMUNNbHOW YCNYTU;

4) 0oTKas B MpuemMe [AOKYMEHTOB, MpPefOCTaB/ieHMEe KOTOPbIX MNpefyCcMOTPeHO
HOpPMaTMBHbLIMKM  MPaBOBbIMKM  akTamu Poccuitickoin  defepauun, HOPMATUBHLIMM
NnpaBoBbIMW akTamy Pecny6ivkn TaTapcTaH, MyHULMMaNbHBLIMUA MPaBOBbIMW aKTaMu
ON19 NPefoCTaB/IEHNS MYHULUMNANBHON YCNyru, Y 3aaBUTeNs;

5) 0TKa3 B MNpefoCcTaB/eHNM MyHULMNANbHOW YCNYTrK, eC/IM OCHOBaHUS OTKasa He
npegycMoTpeHbl hefepaibHbIMU 3aKOHAMU U MPUHATLIMA B COOTBETCTBMM C HUMU
MHBIMW HOPMaTMBHLIMW MpPaBOBbIMM akTaMu Poccuiickon ®Pegepaummn, 3akoHamu U
NHbIMU HOPMaTUBHbIMU npaBoBbIMU aKTamu Pecny6nnku TatapcTaH,
MYHULUMNANbHBIMA ~ NPaBoBbIMW  akTamu. B ykasaHHOM cnyyae  focyfpebHoe
(BHecyebHoe) ob6)kanoBaHue 3afBUTENIEM pPeELUeHNn W AecTBUA  (6e34enCTBUS)
MHOTOYHKUMOHA/IbHOTO  LieHTpa, pPaboTHMKA MHOTO(YHKUMOHANbHOTO  LIEHTpa
BO3MOXHO B C/yyae, €C/IM Ha MHOrO(YHKLMOHabHLIA LEHTP, pelleHns U AeiCTBuS
(6e30eiCTBME) KOTOPOro 06XKanykTcs, BO3/I0XKeHa (YHKUMA N0 MNPefoCTaB/EHMIO
COOTBETCTBYIOLMNX  MYHUUMNASbHLIX  YCIyr B MONHOM 00beMe B  MOPALKe,
onpeaeneHHoOM 4YacTblo 1.3 ctaTbh 16 depepanbHoOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTeNs MpuU MNPeAoCTaBleHUM MYHULMNaNbHOW YCyru
nnatbl, He MNPeAyCMOTPEHHOW HOPMATMBHLIMW MNPaBOBbIMW aKTaMu POCCUIACKOM
defepaymn,  HOPMATUBHLIMW  MPaBOBbIMW  akTamm  Pecny6nvkum  TartapcraH,
MYHULUNANbHBIMW MPaBOBLIMU aKTaMu;

7) 0TKa3 opraHa, npefoCTaBNAKOLEro MyHULMUNaNbHYO YCIyry, LO/HKHOCTHOrO
Nmua opraHa, npefocTaBfAKOLWEro MyHULMNAIBHYO YCyry, MHOTO(YHKUMOHA/IbHOIO
LleHTpa, paboTHMKA MHOIO(YHKLMOHA/IbHOIO LIEHTPa, OpraHun3auunin, npeaycMoTPeHHbIX
yactbto 11 cratbu 16 ®PepepanbHOro 3akoHa Ne 210-®P3, mnm ux pabOTHUKOB B
MCMpaBieHN [LONYLWEHHbIX UMW OMeYyatok W OWWOOK B BblAaHHLIX B pesysibrare
NPefoCTaB/lEHUs  MYHUUMNAaNbHOW  YCAyrn  JOKYMeHTax  mbo  HapyLleHuwe
YCTaHOB/IEHHOrO CPOKa TakKMX WCnpaBfeHnin. B ykasaHHOM Cfyvae [focyae6Hoe
(BHecyaebHOe) 06XanoBaHMEe 3asBUTENEM pPeleHnin n  aencteuii  (6e34eiicTemA)
MHOrOYHKUNOHANLHOIO  LIeHTpa, paboTHMKA MHOrO(YHKLMOHANILHOrO  LeHTpa
BO3MOXXHO B C/lyyae, €CM Ha MHOrO(YHKUMOHA/IbHbIA LEHTP, PeLleHnss 1 AeACTBUS
(6e3neicTBME) KOTOPOro 06XKanykTcs, BO3/IOXKEHa (YHKUMA N0 NpPefoCTaB/EHMIO
COOTBETCTBYHOLINX ~ MYHUUUNANbHBIX YCAyr B MOAHOM 06beMe B MOpPAAKe,
onpeneneHHoMm yactbto 1.3 cTtatbn 16 degepasbHOro 3akoHa Ne 210-P3;

8) HapylleHWe cpokKa WM MopafkKa BblgayM [LOKYMEHTOB MO pe3ysibTaTam
npeAocTaBeHNs MyHULUNANbHOW YCNYTW;
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9) npuocTaHOBNEHME NPEAOCTaBNEHNS MYHULMNAILHOW YCNYTK, €CNIM OCHOBaHMS
NPUOCTAHOBNEHUS HE MpPeayCMOTPEHbl (edepasbHbIMU 3aKOHaMW W MNPUHATBIMU B
COOTBETCTBUM C HUMW WHLIMW HOPMATMBHbLIMW MPABOBbIMW akTamMu POCCUIACKOW
depepaymm, 3akOHaMM U UHLIMA HOPMATUBHBLIMW MPaBOBbLIMWU akTamu Pecnybnunku
TartapcTaH, MyHUUMNaNbHBIMU MPaBOBbIMW akTaMu. B ykasaHHOM cnydae gocypaebHoe
(BHeCyfeO6HOe) o00)anoBaHWe 3asBUTENEeM pelleHnini n  feidcTBuin  (6e3neiicTBums)
MHOrOYHKLUNOHANLHOIO  LIeHTpa, pPaboTHMKA MHOrOMYHKUMOHANbHOIO  LEHTpa
BO3MOXXHO B C/lyyae, eClM Ha MHOrO(YHKLUMOHA/IbHbIA LEHTP, PelleHns U AelCTBUSA
(6e3neincTBME) KOTOPOro 06XKanykTcs, BO3/IOXKeHa (YHKUMA N0 MNpPefoCTaB/EHMIO
COOTBETCTBYHOLIMX  MYHULMNANbHLIX YyCAyr B MNOAHOM 06beMe B MOPAAKe,
onpegeneHHoMm 4yacTtbio 1.3 ctatbn 16 PefepanbHOro 3akoHa Ne 210-d3.

10) Tpe6oBaHWe Yy 3afABUTENs NPU NPeLOCTaBAEHUN MYHULMMNANbHOW YCNyru
OOKYMEHTOB WM WH(OPMaLMK, OTCYTCTBME U (MNM) HEeLOCTOBEPHOCTb KOTOPbLIX HE
yKasblBaJINCb NPW MepBOHaYa/IbHOM OTKase B NMpuemMe AOKYMEHTOB, HEOOXOAUMbIX NS
NpefocTaBeHUs MYHUUMUNaNbHOW YCyrn, Mbo B MpefocTaBfieHUN MYHULUMNANbHOM
YCNYru, 3a UCK/IIOYEHUEM C/lyyaeB, NPeayCMOTPeHHbIX MYyHKTOM 4 vyactu 1 ctatbun 7
denepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHoe)
o6)kanoBaHue 3aA9BUTENEM PeLLeHNI 7 AencTBui (6e3pencTaus)
MHOrOYHKUNOHA/IbHOTO  LieHTpa, paboTHMKAa MHOrOMYHKUMOHANBHOTO  LeHTpa
BO3MOXHO B C/ly4yae, ec/in Ha MHOTrO(YHKUMOHA/NbHbLIA LIEHTP, PelleHns 1 AelCTBUSA
(6e3aeiMCTBME) KOTOPOro O0O6XanykTcs, BO3/M0XeHa (YHKUMA N0 NpeaoCTaBNeHUIo
COOTBETCTBYHOLUMX  MYHUUMNAbHLIX YCIYyr B MOJHOM 060beMe B  MNOPALKE,
onpeaeneHHoM YacTtblo 1.3 cTatbh 16 defepanbHOro 3akoHa Ne 210-P3.

5.2. XKanoba nogaeTca B MUCbMEHHOW (opMe Ha 6yMaKHOM HocuTene, B
3/IEKTPOHHOW  (bopMe B OpraH, MNpPeaoCcTaBfAWMA  MYHULMUNANbHYIO  YCAyTY,
MHOIO(DYHKLWOHA/bHbIA LEHTP NM60 B COOTBETCTBYIOLLMIA OpraH rocyaapCcTBEHHOWM
BNacTn, SABAAIOLWMIACA YyupeauTeneM MHOrMO(YHKLMOHANbHOrO LeHTpa (;anee -
yupeauTeNls  MHOTFO(YHKUMOHANbHOrO  LeHTpa), a Takke B  opraHusauuu,
npefycMOTpeHHble YacTbto 1.1 cTaTb 16 dPegepansbHoro 3akoHa Ne 210-d3. XKanobbl
Ha peweHns U fAelcTBuA (6e3[eliCTBME) PYKOBOAMTENA OpraHa, MpefoCTaBAOLEro
MYHULMNaNbHYIO YCNYry, NOAAlOTCA B BbILLECTOAWMI opraH (Mpn ero Hannyun) meo B
C/lyyae ero OTCYTCTBMSA paccMaTpuBalOTCA HernocpeACcTBEHHO PYKOBOAUTESIEM OpraHa,
NPeAoCTaBNAOWEro MyHMUMNaNbHY Yycnyry. >XXanobbl Ha peweHus n [OeincTBuS
(6e3neincTeme) paboTHMKA MHOrOMYHKLUMOHANBHOMO LIEHTPa MOAAtTCsS PYKOBOAUTENHO
3TOr0  MHOFOMYHKUMOHa/IbHOTO  UeHTpa. >Kanobbl Ha pelweHuss U [eidcTBuS
(6e3pneiicTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeauTento
MHOrOYHKLUMOHA/IbHOTO  LIeHTpa WAM  JO/DKHOCTHOMY Ly, YMNO/THOMOYEHHOMY
HOpPMaTWBHLIM MPaBOBbIM akToM Pecnybnmnkn TatapctaH. >Kanobbl Ha pelleHus u
neinctena (6e3nencTeme) pabOTHUMKOB OpraHM3aunii, NpeaycMOTPEHHbIX 4YacTbio 1.1
cTatb 16 PefepancHoro 3akoHa Ne 210-®3, nopaloTcA PYKOBOAUTENAM 3TUX
opraHm3auui.

XKanoba Ha pelweHns un pencteus (6e3fencTene) opraHa, NpesocTaBiAOLLErO
MYHULMNANbHYKO  YCNyry, [OO/DKHOCTHOrO  JMua  opraHa, MpegocTaBisoLero
MYHULUMNANbHY  YCAYrY, MYHUUMNAIbHONO Cny)Kallero, pPyKOBOAWUTENSA OpraHa,
NpeaocTaBNAOLEr0 MyHUUUNANBHYO YCyry, MOXeT ObITb HanpasfeHa Mo MouTe,



114

yepe3  MHOTrO(YHKLUMOHa/bHbIA  LEHTP, C  WCMNONb30BaHWEM  WH(OPMaLUOHHO-
TENeKOMMYHUKALMOHHON  ceTn  «MHTepHeT»,  ouuManbHOro  camta  opraHa,
NpefoCTaBMAOWEro  MyHuuunanbHyw  ycnyry,  EamHoro  noprtana  numbo
Pecny61nkaHcKOro noptana, MHHOPMaLMOHHOW CUCTEMbI A0OCYAeOHOro 06XanoBaHus,
a TaKKe MOXET 6bITb MPUHATA MPU IMYHOM MpUemMe 3asBuTens. XKanoba Ha peLleHus un
AencTens (6e3nencTaue) MHOIO()YHKLMOHANbHOIO LIeHTpa, paboTHUKa
MHOFO(PYHKUMOHAIbHOTO  LeHTpa MOXeT  ObiTb  HampaefieHa Mo noyte, C
MCMOoMb30BaHMEM  UH(OPMaLMOHHO-TEIEKOMMYHUKALUMOHHOW  ceTn  «HTepHeT»,
ouumanbHOro canMta MHOTO(YHKLUMOHANIbHOrO LUeHTpa, EauMHOro noprtana nm6o
PecnybnnkaHckoro noptana, MHHOPMaLMOHHOW CUCTEMbI AOCYLe6HOro 06kanoBaHus,
a TaKKe MOXeT 6bITb MPUHATA NPU NMYHOM NpremMe 3asBuTens. XKanoba Ha peLueHns v
peictens (6e3nencTBME) OpraHusauuii, MPeayCMOTPEHHbIX 4YacTblo 11 cTaTbk 16
defepanbHOro 3akoHa Ne 210-®3, a Takke MX pabOTHUKOB MOXET ObITb Hanpas/ieHa
Mo noyte, C WCMO/Ib30BaHMEM WHMOPMaLMOHHO-TEIEKOMMYHUKALMOHHOW  CeTU
«/HTepHeT», o(puUManbHbIX CaNTOB 3TUX OpraHusauuin, EgmHoro noptana /v6o
Pecny6nnKaHCKOro noptana, a TakXke MOXeT OblTb MpuHATA MPU JIMYHOM MpUeme
3adBUTENS.

5.3. XKanoba fomkHa cogepxxartb:

1) HaMMeHOBaHVe oOpraHa, MnpPefOCTaBMAOWEr0 MYHULUMNANbHYIO YCayry,
[AO/MKHOCTHOrO /Mlla OopraHa, npefoCTaB/AOWEr0 MYHULMMANbHY YCyry, nnéo
MYHMLMNANbHOIO CNyXallero, MHOroyHKLUMOHANbHOIO LIEHTPa, ero pyKoBOAMTENA U
(wnn)  paboTHWMKA, oOpraHusauui, npegycMOTPEHHbIX 4Yactbto 11 cTatbn 16
®epnepanbHOro 3akoHa Ne 210-P3, nx pykosoguTenein n (Mnm) paboTHUKOB, PeLleHns 1
nenctensa (6e30eCTBUE) KOTOPbLIX 06XKanykoTcs;

2) (hamunuio, MMs, OT4eCTBO (NocnrefHee - NPW HalIMyUK), CBEAEHUA O MeCTe
XUTeNbCTBa 3asaBUTENA - (DU3NYECKOro nmua NnMbo HanmmeHoBaHWE, CBeAeHMS O MecCTe
HaxOoXAeHNs 3ad9BUTENSA - HOPULMYECKOrO LA, a TakxKe HoMep (HOMepa) KOHTaKTHOro
TeneoHa, aapec (agpeca) 3NEKTPOHHOM MoYTbl (MPU HaIMYMK) W NOYTOBLIN agpec, no
KOTOPbIM [O/DKEH ObITb Hanpas/ieH OTBET 3adBUTENIO;

3) cBeAeHMA 06 06Xa/yemMblX pelleHnsx U AecTBuAx (6e34eiCTBUN) OpraHa,
NPefoCTaBNAOWEr0  MYHULUMMAAbHYKO — YCAYry, AO/MKHOCTHOrO  NMua  opraHa,
NPeaoCTaBAWEro MyHUUUNANbHYO yCayry, nnéo MYHWUMNANbHOrO CyXallero,
MHOTrO()YHKUMOHANIBHOTO  LeHTpa, paboTHUKA MHOrO(YHKLUMOHANBHOTO  LIEHTPa,
opraHusauumii, NpeaycmMoTpeHHbIX YacTblo 11 cTtatbn 16 defepanbHOro 3akoHa Ne210-
@3, nx paboTHMNKOB;

4) [OBOAbl, HA OCHOBAHUW KOTOPbIX 3aABUTE/lb HE COr/laCeH C PeLleHneM WU
aeinctemem (6e3deiicTBMEM) oOpraHa, MpPeAoCTaBAAIOWEr0 MYHULMMANbHY YCAyry,
LOO/MKHOCTHOTO /iMLa OpraHa, MpefoCTaBAsIOWEro MyHUUUNanbHY ycnyry, nnéo
MYHMLMNANIBHOTO  CAYXalWero,  MHOFO(MYHKUMOHANIbHOrO  LUeHTpa,  paboTHMKa
MHOTO(hYHKLMNOHANBHOIO LieHTpa, opraHu3almnia, npefycMOTPeHHbIX YacTblo 1.1 cTatbu
16 ®depepasnbHOro 3akoHa Ne 210-$3, ux pabOTHMKOB. 3asBUTENIEM MOTyT OblTb
NpesAcTaB/ieHbl JOKYMeHTbl (NpU Haiumuumn), MNOATBepPXAaloLmne [LOBOAblI 3asaBUTENS,
nMéo Mx Konuw.

5.4. MocTynuBLias Xanoba NoANeXUT perncTpaunm B CPOK He no3aHee paboyero
[HSA, CNefyroLLero 3a AHeM MOCTYM/EHNS.
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5.5. )Kanoba, noctynuBlIas B OpraH, MpeaoCcTaBNSAOWMA  MyHULUMNANbHYHO
YyCNnyry, MHOTOMYHKUWOHA/IbHBIA  LEHTP, YYpesuTento  MHOroQyHKUWOHaNLHOIO
LeHTpa, B opraHusauuu, npefycMoTpeHHble 4vacTblo 11 cTatbM 16 depepanbHOro
3akoHa Noe 210-®3, 60 BblWeCTOAWMIA opraH (Npu €ero Haauyum), NOLNEXUT
PacCMOTPEHMIO B TeyeHWe NATHaLATU paboumx [HeW CO AHA ee permcTpauuu, a B
Cflydae 00)KanoBaHMSA OTKasa opraHa, MNpefoCTaBASKOWEro MYHULUMMNAIbHYO YCAyTY,
MHOrOYHKLNOHaNLHOIO LEHTpa, opraHnsaumin, npefyCcMOTPEHHbIX YacTblo 11 cTartbu
16 ®depepanbHoro 3akoHa Ne 210-$3, B npueme [AOKYMEHTOB Yy 3adBuTens nvMbo B
MCrpaBieHNn [LONYLEHHbIX OMevyaTok M OWMWO0K wuaM B clyvyae 06XKasoBaHUS
HapyLLEeHNs YCTaHOB/IEHHOIO CPOKa TaKWUX WCNpaBfieHW - B TeyeHWe NSATU paboumx
[Hen co AHA ee permcrpaymm.

5.6. Mo pe3ynbTatam pacCMOTPeHUs Xanobbl MPUHMMAETCA O4HO U3 CMEAYHOLNX
PELUEHNIA:

1) >kanoba y[OBNETBOPAeTCA, B TOM 4ucie B (POPMe OTMEHbl MPUHATOrO
peLleHns, ncnpasneHns SONYLEeHHbIX OMeyaToK M OLMOOK B BblAaHHbIX B pesy/brare
NpefoCTaB/iEHNs  MYHULMNANBHON  ycnyrn  [OKYMeHTax, BO3BpaTa 3asBUTESO
[NEHEXHbIX CPefCTB, B3MMaHWe KOTOPbIX He NpefyCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbIMW aKTaMu Poccuiickoin ®defepaumv, HOPMATUBHBLIMW MPaBOBbIMM aKTaMu
Pecny6ivkun TatapcTaH, MyHALMNAIbHbIMWU NPaBOBbIMN aKTaMu;

2) B Y[,0BNIeTBOPEHNN Xanobbl 0TKa3bIBaETCH.

He nosgHee [HA, cnegyroLlero 3a AHEM NPUHATUA pelleHus, YKasaHHOro B
HaCcTOALLEM MYHKTE, 3aABUTEN0 B MUCbMEHHON (hOpMe U NO XXefaHuo 3aaBUTENS B
3NIEKTPOHHOM  (hOpMe  HanpaBnsieTcd  MOTMBMPOBaHHbLIA  OTBET O pesyfibTaTax
PacCMOTPEHMSA XKanoobl.

5.7. B cnyyae npu3HaHWS >Xanobbl nofnexailei YAOBNETBOPEHUIO B OTBETE
3a9BUTENI0 O pe3y/ibTaTax PacCMOTPEHUA Xanobbl JaeTcs MHGopMaums O AelncTBusx,
OCYLLECTBNAEMbIX  OpraHom, npefocTaBNAWMM  MYHUUUNANLHYKO  YCAyry,
MHOTO()YHKLNOHA/IbHbIM LEHTPOM N0 opraHu3aumen, NpeaycMOTPeHHON YacTbio 11
cTatbn 16 defepancHoro 3akoHa Ne 210-®3, B Lenax HesaMeAUTENbHOI0 yCTpaHeHus
BbISIB/IEHHbIX HApYLUEHWA Mpu oKasaHUM MyHULMNANbHOW YCNYTK, a TakxXe MPUHOCATCS
M3BUHEHMS 3a AOCTaB/IeHHble HeyL00CTBa M YKa3blBaeTCs MHMOPMaLMs 0 Aa/ibHEMLWNX
[EeACTBUAX, KOTOpble HeOOXOAMMO COBEPLUNTb 3asaBUTEN0 B LENAX MNoayyveHus
MYHULMNANbHOW YCNYTH.

5.8. B cnyyae npu3sHaHuUs >anobbl He nopsexallen yA0BNETBOPEHUIO B OTBETE
3a9BUTENI0 O pe3ysibTaTax pPacCMOTPEHUA >Kanobbl [alTcAd  aprymeHTUpPOBaHHbIe
PasbACHEHMA O MpPUYMHAX NPUHATOrO PeELUeHUd, a TakkXe WHGopmauns 0 Mopaake
06>kanoBaHUs NPUHATOrO PeLLEeHNs.

5.9. B cnyyae ycTaHOBNEHMSA B XOf€e WX MO pe3y/ibTaTaM pPacCMOTPEHMUSA XKaslobbl
NMpu3HakKoB CcOCTaBa aAMWHUCTPATUBHOIO MpPaBOHAPYLUEHUS WAWN  MPECTYN/eHNs
AO0/IKHOCTHOE N0, PabOTHUK, HafeNeHHbIe MOSTHOMOYMAMU MO PACCMOTPEHMIO Xanoo,
He3ameA/IMTeNIbHO HanpaBAKT UMEIOLLMeCH MaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K AGMUHUCTPaTUBHOMY
pernameHTy npeaocTaBnieHns
MYHULUMNANLHOW yCnyru no
dopma
(BnaHk opraHa, NpeAoCTaB/IAOLLEr0 MYyHULMNAIbHYIO YCYTY)
Komy:
KOHTaKTHbIe faHHbIe:

[MpeactaBuTEND:

KOHTaKTHbIE laHHble NPeacTaBUTENS:

PELLEHWVE
06 0TKa3e B NpeAoCTaB/IeHUN MYHULMNANIBHON yCnyTrn
no
oT Ne

PaccmoTpeB Balle 3adaBneHue o1 No n

npunaraemble K Hemy NOKYMEHTbI YNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
no cnefyroLmnm OCHOBaHUAM:

o.

6.

[lonoNHMTeNbHas UH(opMalus:

Bbl BnpaBe MOBTOPHO 06PaTUTLCS B YMO/MHOMOYEHHbIA OpraH C 3asB/ieHVWEM O
NpeaocTaBNeHNUMN YCNYTY MOC/Ee YCTPAHEHUS YKa3aHHbIX HapyLLEHWIA.

[aHHbIi 0TKa3 MOXeT ObITb 00XanoBaH B [A0CYAe6HOM nopsake MyTeMm
HanpasfieHNst XKanobbl B YNOJTHOMOYEHHbI OpraH, a Takke B Cy1e6HOM NopsiKe.

CsefieHNsl 06 3/1eKTPOHHON nognucu
[omkHoCTHOe imuo (PL0)
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(noanucb YNOAHOMOYEHHOTO AOMKHOCTHOTO NnLa
opraHa)
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MpunoxxeHne Ne 2
K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBnieHns
MYHULMMNANLHOR YCNYTn Mo
dopma
(BnaHK opraHa, NpefoCTaBAALWEro MyHALMNaNbHYH YCyry)
Komy:
KOHTaKTHble AaHHble:

[MpepcTaBUTENb:

KOHTaKTHbIE faHHblE MPeACTaBUTENS:

PELUEHWE
06 0TKa3e B NpueMe JOKYMEHTOB, HEOOXOAMMBIX ANS NPeAoCTaB/eHMS
MYHMUMNaNbHOW yCnyrn no

oT No

PaccmoTpeB Balle 3adBneHue ot Ne n
npunaraemole K Hemy LOKYMEHTbI YNO/IHOMOYEHHbIM opraHom
MPUHATO
peLLeHne 06 OTKase B npueme  AOKYMEHTOB, Heob6XoauMbIX  Ans
no cnefyroLwmnmM OCHOBaHUAM:

5,
6.

Pa3bsCHEHWE NMPUYNH 0TKa3a:
[lononHUTENbHAA MH(OoPMaLMS:

Bbl BripaBe NOBTOPHO 06PATUTLCS B YMOJHOMOYEHHbIVi OpraH C 3asB/IEHUEM O
NpeAocTaB/eHNUN YCYr Nocne YCTPaHeHMS YKa3aHHbIX HapyLLEeHWIA.

[aHHbIA 0TKa3 MOXeT 6blTb 06)anoBaH B [OCYAeOHOM MOPSAKE NyTeM
Hanpae/feHVst XKanoobl B YNOMHOMOYEHHbIA OpraH, a TakXe B Cye6HOM MOops/kKe.

CBefieHNst 06 3NEKTPOHHOI nognmcy
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[omkHocTHoe o (PUNO)

(nognnck YNOMHOMOYEHHOr0 AOMKHOCTHOIO NnLa
opraHa)
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MpunoxeHne Ne 3

K AGMUHNCTPATUBHOMY
pernameHTy npeaocTaB/eHnA
MYHULMMNANLHOW YCNYTn No

dopma
B
(HaVIMeHOBaHVIe OopraHa MeCTHOro camoynpas/seHuA
MYHMLMNANLHOrO 06pa3oBaHuns)
oT
(nanee -
3a9BUTESDb).

(thamunus, nMms, 0THECTBO, NACMOPTHbIE JaHHbIE, PErMCTPaLLMIO N0 MeCTy
XNTeNbCTBa, TenegoH)

3asBneHune
0 NPefoCTaBNeHNN FpaXKaaHaM XWMbIX NOMELLEHNIA NO AOrOBOpPaM Haillma Cly>Xe6HOro
YKWUNOro NoMeLLeHns

Mpowy Bac npefocTaBuTb MO AOroBOPY HaiiMa Xunoe MOMeLleHne NoLaabo

KB.M.
MeCTOMnoI0XKeHWE XXMNOro NOMELLEHNA: MyHUUUNA/bHbIA paioH (TOPOACKOi
OKpPYT), HaCe/IeHHbIA MYHKT yn. i

K 3adBneHnto npunaraloTca cnefytowme 0TCKaHMPOBaHHbIe JOKYMEHTbI:

1) LOKYMEHTbI, YA0CTOBEPSAOLLME IMYHOCTL 3a9BUTENA U Y/IEHOB ero CeMbMU;

2) BbINUCKAa ©3 EAMHOrO rocyfapCTBEHHOrO peecTpa HEABMKMMOCTM 06
OTCYTCTBUW CBELEHWUI O perncTpalumm npasa Ha 0OBEKTbI HELBMXUMOCTW rpaXaaHuHa,
a TakKXXe BCeX BCe/IAIOLMXCA YJIEHOB CEMbM, BK/HOYAs HECOBEPLLUEHHONETHUX, Ha
TEPPUTOPMM  COOTBETCTBYIOLLEr0  MYHUUMMANbHOIO  06pasoBaHWsA,  BblaHHas
Ynpasnenvem ®efepanbHON PErncTpaumoHHON Cny>K6bl no Pecny6nnke TatapcTaH He
nosgHee yem 3a 10 AHeil OO AHA OOpalleHUs 3asBUTENA B YMOSHOMOYEHHbLIA OpraH
(MOXeT 6bITb NpeACcTaBieHa 3asBUTeNIEM CAMOCTOSATESIbHO);

3) cnpaBKa YNonHOMOYEHHOrO opraHa rno BeAeHuo EAMHOroO rocyfapcTBeHHOro
peecTpa HeABMXXMMOCTN 06 OTCYTCTBUWM CBefleHMin 0 perucTpauun go 1 sHeaps 2000
rofa npasa Ha OOBLEKTbI HEABMXMMOCTU TpaxAaHWHA, a TakXKe BCeX BCENALNXCA
UNeHOB CEeMbM, BK/IOYaA HECOBEPLUEHHONIETHUX, Ha TeppuTOpUM COOTBETCTBYHOLLETO
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MyHMLMNaNbHOro 06pa3oBaHuUsi, BblgaHHasi He no3gHee 4em 3a 10 gHelW [JO [OHA
obpalleHuns 3asaBuTeNs B YNONHOMOYEHHbIA OpraH;

4) xo0[aTanCTBO PYKOBOAWUTENS COOTBETCTBYIOLLErO rOCYAapCTBEHHOIO OpraHa,
rocyaapCTBEHHOIO YHUTapHOro npeanpuaTua Pecny6nnku TaTtapcTaH,
rocyjapCTBEHHOI0 yupexaeHusa Pecnybnivku TatapcTaH;

5) Konua TPyAOBOro Aorosopa M60 KOnus Cny>KebHOro KOHTPaKTa;

6) Konuns TPYA0BON KHVKKW.

O6a3ytoCcb  Mpy  3anpoce MNpPeaocTaBUTb  OPUTMHANbI  OTCKAHWPOBAHHbIX
LOKYMEHTOB.

(pata) (nognwce) (®M0)

Pe3ynbTaT NpeAocTaBneHns MyHULMNANbHOR yCayrn, Npowy NpeaocTaBuTb:

I IB MnYHbIA KabuHeT opTana rocyfapCTBEHHbIX U MYHULMNAIbHBIX YCyr
Pecny6ivkn TatapcTaH;

I IB MHOFO(YHKLIMOHA/IbHOM LIEHTPe MpPeAoCTaB/eHMst FOCYAapCTBEHHbIX W
MYHULUMNaNbHbIX Ycnyr Pecny6avkn TaTapcTaH;

| 18 OpraHe.

(pata) (noanuce) (®.1.0.)



MpunoxeHne Ne 4

K AGMUHUCTPaTUBHOMY
pernameHTy npegocTaBnieHns
MYHULUMNANLHOR YCIyrn no

[naBe cenbCKOro noceneHus

Or:

3asABneHune
06 ncrnpaBneHNM TEXHNYECKO OLLINOKM

Coobuwato 06 ownbKe, AONYLIEHHOW NPX OKazaHUM MYHUUUNANLHOW YCNyrn no
3anucaHo:
MpaBubHbIE CBEAEHUS:

Mpowy ucnpaBUTb  AONYLEHHYH)  TEXHUYECKYH)  OWMOKY U BHECTU
COOTBETCTBYIOLLME  W3MEHEHMS B [JOKYMEHT,  ABAANOWMIACA  pe3ynbTaToM
MYHULMNANbHOI YCNYTW.

Mpunarato cnegytowine AOKYMEHTbI:

1

2.

B cnyyae nNpuHATUA peweHnss 06 OTK/IOHEeHWW 3asiBneHus 06 McrnpaBieHUK
TEXHUYECKOM OLIMOKM NpOoLUY HanpaBUTb TaKoe PeLleHue:

nocpeAcTBOM OTMPaB/IEHUs 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHOIN KOMWUM Ha 6YMaXKHOM HOCWUTE/NE MOYTOBLIM OTNpPaBfeHNEM MO
agpecy: :
HacToswwmm noaTBepXKaat: CBEAEHWS, BK/IHOUEHHbIE B 3asiBIEHME, OTHOCALLMECS K
MOE NIMYHOCTM W NPeACTaBNSEMOMY MHOK /MUY, a TaKXKe BHECEHHblE MHOK HIDKE,
AOCTOBEPHbI.  [JJOKyMeHTbl  (KOMUW  AOKYMEHTOB), MNPUIOXEHHblE K  3asB/IEHUIO,
COOTBETCTBYIOT  TpeGOBaHMAM,  YCTAHOBMEHHbIM  3aKOHOAATENbCTBOM  POCCUIACKOM
depfepauy, Ha MOMEHT MpPeACTaBNeHMS 3asB/IEHUS 3TU [JOKYMEHTbl AeACTBUTE/bHbI W
COZlepXXaT JOCTOBEPHbIE CBEAEHUS.

(nata) (nognucek) (¢.1.0))
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Mpuno>keHne Ne4 K NOCTaHOB/IEHUIO
icnonHuTeNnLHOro KommnTeTa
AJIbKeeBCKOro CeNnbCKOro noceneHns
A3HaKaeBCKOro MyHULMNa/IbHOrO pavioHa
Pecny6nvku TatapcTaH

oT 27.01.2022 Nel

AILMWHUCTPATMBHbIA pernameHT
npeaocTaBeHNA MyHULMMNAIbHOW YCNyrn No NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XW/bIX NMOMELLEHN B MyHULMNANbHYH COGCTBEHHOCTb

1. ObLwme NoNoXKeHUs
11. TlpeameT perynnposaHns agMUHUCTPATUBHOIO pernamMeHTa

1.1.1 HacTtoswwnia aAMUHUCTPATUBHbLIA  pernameHT  MpefocTaBieHns
MYyHUUMNaNbHOM ycnyrn (fanee - agMUHUCTPATMBHbBIA pernameHT) ycTaHaB/nvBaeT
CTaHAapT W NOPALOK MNpPefoCcTaB/ieHUs MYHULMNATLHOW YCAYrY NO MPUHATUIO paHee
NPVBaTU3NPOBAHHBIX XXU/bIX NMOMELLEHNA B MyHMLMNANbHYO COBCTBEHHOCTL (fanee -
MyHMLMNanbHaa ycnyra).

1.1.2. TonoxeHns aAMNUHUCTPATUBHOIO pernaMmeHTa NPUMeHAKTCHA B OTHOLLIEHUM
paHee NPMBATU3MPOBAHHbIX XW/bIX NMOMELLEHU.

1.2. Kateropun 3asBuTenei

1.2.1. /lmyamun, MMeloWMMM NpaBo Ha MofydeHWe MYHULUUNANbHOM YCNyri,
ABNAKOTCA (hu3myeckme nuua (fanee - 3adaBUTEND).

1.22. C 3adBfeHvemM BrpaBe 06paTUTbCA MpPeACTaBUTENlb  3aABUTENS,
AENCTBYIOLWMIA Ha OCHOBaHWW AOKYMEHTa, YAO0CTOBEPSIOWEro ero MnosHoMouunsi, nMéo
3aKOHHbIV NpeacTaBuTeNlb (PU3MYECKOro nuua (aanee - NpeacTaBUTENb 3aBUTENS).

1.3. MopsA0K NH(OPMUMPOBaHUS O MPEAOCTaBEHUN MyHULMMNANIbHOW YCNyrm

1.3.1 MH(popmauma o nopsigke npefocTaBieHUs MYHUUMNAbHOW YCNyru
pasmelLaeTcs:

1) Ha WH(OPMaUMOHHBLIX CTeHAax, COAepXKaljux BU3yasibHYH0 W TEKCTOBYH
MHOpMAUMIO O MYHUUMNAbHOM  yCNnyre, pPacrnofiOXXeHHbIX B MOMELLEHUSX
MHOTO(DYHKLMOHA/IbHbIX LIeHTPOB npeLoCcTaB/eHA rocyapCTBeHHbIX 7
MYHULUNANbHBIX YCNYT.

2) Ha oduumanbHOM caiTe MYHWLUMNAaNbHOro paioHa B MHGOPMaLMOHHO-
TeNeKOMMYHMKaLMOHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha T[lopTtane rocyfapCTBEHHbIX W MYHUUMNANbHLIX YCnyr Pecny6nuku
TaTapcTtaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBeHHbIX U MYHUUUMNaNbHbIX YCYT (PYHKLMIA)
(https:// www.gosuslugi.ru) (nanee - EanHbIA nopTan);
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5) B roCyflapCTBEHHOW MH(OPMaLMOHHON cucTeMe «PeecTp rocyfapCTBeHHbIX U
MYHUUUNaNbHbIX ycnyr Pecny6nuku Tatapctan» (http://frgu.tatar.ru) (ganee - Peectp
rocyapCTBEeHHbIX U MyHMLMNAbHbIX YCYT).

1.3.2. KoHcynbTMpoBaHMe MO BoMpocaMm MpefoCcTaB/eHNs MYHULUNAIbHON
YCNyrn OCyLLEeCTBNAETCA:

1) B MHOrO(YHKUMOHANbHbIX LEeHTpax MpeaocTaBieHns roCyAapCTBEHHbIX U
MYHULMNANbHBIX YCAYT NP YCTHOM 06paLLeHnn - IMYHO UK MO TeNneqoHy;

2) B UHTEPaKTUBHOWN (hopMe Pecnyb6/IMKaHCKOro noprana,;

3) B WCNOMHWUTENIbHOM KOMUTETE AJIbKEeBEKOro CenbCKOro MnocesieHns
A3HaKaeBCKOroMyHuUUMNanbHoro obpasoBaHusa Pecny6nuku TatapctaH (panee -
OpraH):

Mpn YCTHOM 06paLleHnm - IMYHO UK MO TeNeoHy;

npy NUCbMEeHHOM (B TOM 4uc/ie B POPMe 3/IEKTPOHHOIO LOKYMEHTA) 0bpalleHum
- Ha 6YMa)XHOM HOCUTesne Mo noYte, B 3/IEKTPOHHOW (hopMe MO0 3/1EKTPOHHON MoYTe.

1.3.3. IHhopmauma Ha EgmuHom noptane, Pecny6/MKaHCKOM nopTasie 0 Nopsagke
M CpoKax MnpefocTaBleHNs MYyHULUMMNaNbHOW YCNYrM Ha OCHOBaHWW CBEAEHUN,
cofepxawimxcs B Peectpe  rocygapCTBeHHbIX W MYHUUMNANbHbIX  YCAYT,
NpeaocTaBseTcs 3ad9BUTeN0 6ecniaTHo.

[ocTyn K MH(popMaunm o cpokax v rnopsgke npefoctaBieHns MyHUUUNAIbHOM
YCNYTrn OCYLLECTBNAETCS 6e3 BbINO/IHEHUSA 3asBUTENIEM KaKUX-NNO0 TpeboBaHWU, B TOM
ymcne 6e3 MCNOMb30BaHMA MPOrpamMMHOro obecneyeHuWs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKNe CpeacTsBa 3adaBUTeNs TpebyeT 3ak/o4veHUs NULEH3VUOHHOTO WU MHOrO
cornawleHus C npasoo6nagaresnem NnporpamMmmMHoOro obecreyeHus,
npefycMaTpuBaroLero B3vMaHue natbl, PerucTpauuio uaM aBTopusaLmio 3asaBUTeNs
NNV NpeLoCcTaB/ieHne MM NepCcoHasbHbIX AaHHbIX.

1.3.4. Mpn obpaweHnn 3ad9BUTENA IMYHO UM MO Tene)OHY B COOTBETCTBUU C
NOCTYNMBLLUMM 06paLLleHNeM NpefocTaBseTcs NHpopMaums:

22) 0 MeCTe HaxO0XAeHUA MHOTrOMYHKLMOHANbHOIO LeHTpa MnpefoCTaBNeHuns
rocyflapCTBEHHbIX U MyHULUMNaNbHbLIX ycnyr, Mcnonkoma (423309, PT, A3HaKaeBCKUI
paiioH, C.AnbkeeBo, [lep.CoseTckuii, [MO.44A; rpagmk paboTbl  UCNOIKOMA
noHedeNlbHUK-NATHMLA ¢ 8.00 vacoB Ao 17.00 4acoB; cy660Ta, BOCKpeceHbe-
BbIXOAHble AHW; CNaBOYHble TefieoHbl 8(85592)37-4-23);

23) 0 nopsafke NpeaocTaBfeHUs MyHULUNANBHOW YCNyrn, 0 cnocobax 1 cpokax
nojaun 3asaBneHU;

24) 0 KaTeropusax rpaxaaH, KOTOpbIM NPefOCTaBNAETCA MYHULMMNANbHAA YCNyra;
O HOpPMaTUBHbLIX TMPaBOBbIX akTtax, PeryanpyroLwmx BOMNPOCblI NpPeaocTaB/eHNs
MYHULMMNaNbHOR YCNyTu;

25) 0 nepeyHe [AOKYMEHTOB, HEOOXOAMMbIX [N PACCMOTPEHMUSA 3asABNEHUS O
NpeaocTaBfieHn  MYHUUUNANBHOW  YCyru, O CpokKax npuema W perucrpauunm
3aB/IeHNA;

26) 0 Xo4e npegocTaBeHNs MyHULUNATbHOR YCNyTu;

27) 0 MeCTe pa3MmelleHns Ha ouuManbHOM caiTe MHQopMauumK no Borpocam
npeaocTaBneHNsa MyHULUNANbHOWR YCNYTu;

28) 0 nopsiike 06XanoBaHUs AEWCTBUA WUNK 6e30eNCTBUA AOMXKHOCTHBIX ML
OpraHa.
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Mo nMcbMeHHOMY 00palleHu0  COTPYAHWKW OTAena, OTBETCTBEHHOrO 3a
npeaocTaBneHMe  MYHUUMMaNbHOW  YCNyru, noApobHO B MUCbMEHHOW  (hopme
Pa3bACHAIT 3aABUTENO  MOPALOK MNpPefoCTaBNeHUs MYHULUMMAaNbHOW  yCnyrn wu
BOMPOCHI, YKa3aHHble B HACTOALLEM TMyHKTe aAMWHUCTPATUBHOIO pernameHTa, v B
TeyeHne Tpex paboumx [HeW CO AHA perucrpauny obpalleHus HanpaBnslT OTBeT
3anaBuTento. OTBeTbl AAlOTCA Ha A3blke 0b6pawieHus. B cnyyae HEBO3MOXXHOCTU fAaTtb
OTBET Ha A3blke OOpalleHNs WCMONb3YKTCA TOCYyAapCTBEHHbIE A3bIKM Pecny6nnKu
TartapcTaH.

1.3.5. NHhopmauma no Bonpocam MNpefocTaBneHNs MYHULMUNaNbHOW YCayru
pasMelaeTcs Ha  o(MuManbHOM  cailTe  MyHMUMManbHOro  paioHa W Ha
NH(OPMaLMOHHbIX CTeHAax B nomelleHnax OpraHa 4ns paboTbl ¢ 3ad9BUTENSAMM.

MHmopMaumnss Ha  rocydapCTBeHHbIX  fA3blkaxX  Pecny6nivku  TaTapcTaH,
pasmellaemMas Ha WMH(POPMALMOHHbLIX CTeHAax W Ha oduuManbHOM  caiTe
MYHUUMNAQNbHOIO  palioHa B MH(OPMaUMOHHO-TEIEKOMMYHUKALNOHHON  CeTu
«/IHTepHeT», BK/OYaeT CBEAEHWA O MYyHUUUNANbHOW YCNyre, cogep)kawjmecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHNCTPATUBHOIO pernamMeHTa,
NH(OPMaLMIO O MeCTe HaxX0XAeHWs, CMpaBOYHbIX TefeoHax, BPEMeHU paboTbl
OpraHa, o rpaguke nprvema 3asB/ieHMIA Ha NpeaoCcTaB/IeHNe MyHULMUMNA/IbHON YCyTN.

1.4. HopmaTmnBHbIE NpaBOBbIE aKThbl, PperynnpyroLine npegocTaBneHne
MYHMLMNANbHOW yCnyru

1.4.1. [lepeyeHb  HOPMATMBHLIX  MPABOBbIX  aKTOB,  PerynupyroLLinx
NpeaocTaBeHMe MyHULUMMNANbHON YyCcnyrn (C yKa3aHWEM PEKBUM3UTOB HOPMATUBHbIX
NMPaBOBbIX aKTOB WM WCTOYHMKOB WX O(UUMANBHOTO ONy6/MKOBaHMA), pasMeLleH Ha
EanHoM nopTane, B PeecTpe roCyfapCTBEHHbIX U MYHULUUNaNbHbLIX YCAyr, Ha
ouymnansHoOm cante MYHUUMNANLHOIO palioHa B NH(OPMaLMOHHO-
TENEeKOMMYHUKALNOHHOM CeTU «HTEepHET».

1.4.2. TeKCT aAMWHUCTPATUBHOIO pernaMeHTa B [eWCTBYHOLWEN peaakumm
NOANMEXUT pasMellleHUt0 Ha EguMHOM nopTtane, B PeecTpe rocy[apCTBEHHbIX U
MYHUUUNANbHBLIX YCNYr, Ha oQuuMaibHOM calTe MYHULMMNaIbHOrO0 paioHa B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU «HTEPHET».

15. TepMI/IHbI, NCMNoJib3yemMble B agMUHUCTPATUBHOM pPeErnamMeHTe, N UX ornpegeneHna

1.5.1. B agMMHUCTpATUBHOM perniameHTe UCMNOb3YHTCA Cefytolne TepMUHbI 1
onpeaeneHus:

yianeHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOIO LEeHTpa MnpeaocTaBieHns
rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr - TeppuTOpuanbHO 060C06/1eHHOE
CTPYKTYpHOE nojpasgeneHue (oonc) MHOTOYHKLNOHANbHOIO LieHTpa
npefoCTaBNEHUA TOCYAAPCTBEHHbLIX N MYHUUUNANLHBLIX YCNYr, CO34aHHOe B FOPOACKOM
(cCenbCKOM)  MOCEeNeHUNn MYHUUMNANbHOTO panvioHa WM B TFOPOACKOM  OKpyre
Pecny6nvkun TartapcTaH B COOTBETCTBUM C MyHKTOM 34 [lpaBui opraHusauunm
AEeATENbHOCTM MHOTO(YHKUNOHA/bHBIX LeHTPOB NPefoCTaB/eEHNS TOCYAapCTBEHHbIX U
MYHMLUMNAaNbHbIX YCYr, YTBEPXXAEHHbIX NOCTaHOBMEHMEM [NpaBuTeNbCTBa POCCUMINCKOA
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denepaymmn ot 22 aekabpsi 2012 r. Ne 1376 «O6 yTBepXaeHun MpaBun opraHu3aLuu
AeATeNIbHOCTU MHOMOMYHKUMOHANbHLIX LLEHTPOB MPeAoCTaB/eHUst rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCYT»;

TeXHMYecKas owmnbka - owunbka (ONuMcKa, oneyaTka, rpammaTUyeckas Wu
apugpmeTnyeckas owubka mbo nogobHas  owwnbka), [AONyLleHHas  OpraHoM,
NPefoCTaBNAWNM  MYHAUMNANBHYIO  YCIyry, W npuBeAwlas K HEeCOOTBETCTBUIO
CBefleHWI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMUNaNbHOW YCNyru), CBEAEHUAM B
AOKYMEHTax, Ha OCHOBaHWUM KOTOPbIX BHOCU/INCL CBEAEHWS;

EanHas cuctema umaeHTUGUKaLMM W ayTeHTUpUKaUMM B  UHGPaACTPYKTYpe,
obecreynBaroLLein NH(OPMaLMOHHO-TEXHO/IOrNYECKOE B3aMMO/eNCcTBME
NH(OPMALMOHHbIX CUCTEM, UCMOMb3YEeMbIX A8 NPeAoCTaB/eHUst roCcyAapCTBEHHbIX U
MYHUUMNaNbHBLIX YCYyr B 3/eKTPOHHON opme (panee - ECUA) - degepasbHas
rocyaapCTBeHHas MHQopMaLMOHHas cucTema, obecneymBarowas CaHKLNOHUPOBAHHbIN
A0CTYN YYaCTHMKOB MH(OPMaLMOHHOIO B3aMMOLENCTBMSA B CUCTEME MAEHTUDMKALMN W
ayTeHTU(UKaUMM K UHQopmauuun,  cofepxallendcds B roCyAapCTBeHHbIX
NH(POPMALMOHHBIX CUCTEMAX U MHbIX MHOPMaLMOHHbIX CUCTEMaX;

M®L| - FocyaapcTBeHHOe GHOMKETHOE YyupexaeHne «MHOroyHKUMOHaNbHbIR
LLEHTP NpeaocTaB/ieHUs TOCYAapPCTBEHHbLIX M MYHUUMNANbHBLIX yCcnyr B Pecny6nmke

TaTapcTaH»;
ANC ML - ABTOMaTM3MpOBaHHas NH(hOpMaLMOHHasA cuctema

MHOTO(hYHKLMOHaNbHbIX LIeHTPOB npeaocTaBneHus rocyAapCTBEHHbIX "

MYHULMNaNbHBIX YCiyr Pecny6nvku TaTtapcTaH.

1.5.3. B agMWHUCTPATMBHOM pernameHTe nog 3asB/eHWEM O MpenoCTaB/ieHUU
MYHMLMNANbHON ycnyrn (fanee - 3asB/ieHVe) MOHMMAETCHA 3anpoc O NpefocTaB/eHUN
MYHUUMNANLHOM yCyrn, MOJaHHbIA B COOTBETCTBUM C MNYHKTOM 3 CTaTbk 2
degepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusauuu
NpeaocTaB/eHNs rocyapCTBEHHbIX U MYHUUMNaNbHBIX YCnyr» (fanee - ®defepanbHbli
3aKOH Ne 210-®3).

2. CTaHAapT npefocTaBneHnss MyHUUMNa/IbHON YCyru
2.1. HaumeHoBaHMe MyHULMNAIbHOW YCYyru

MpuHATUE paHee NPMBATU3NPOBAHHbLIX XXWUIbIX MOMELLEHUA B MYHULIMMANbHYIO
COOCTBEHHOCTb

2.2. HanmeHoBaHMe NCNOMHUTENbHO-PacNopAAUTENBHOIO opraHa MeCTHOI 0
caMoynpaBs/ieHUs, HENOCPeACTBEHHO MPEeAOCTaBNALWEr0 MyHUUUNABbHYIO YCyry

NcnonHuTeNbHbIA KOMUTET ANbKEEBCKOI0 CeIbCKOro nocesieHns A3HakaeBCKOro
MYHMLMNANbHOro paioHa Pecny6nmku TaTapcTaH.

2.3. OnucaHue pesynbTaTa NPefoCTaBNeHNS MYHULIMNANBHON YCyru

2.3.1. Pe3ynbTaTtom NpefocTasieHns MyHULUMNAIbHON YCNYyTrn ABNAETCA:
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1) nocTaHOB/IEHWE O MNPUHATUN NPUBATU3UPOBAHHbIX XXW/IbIX MOMELEHNA B
MYHULMNaNbHYO COBCTBEHHOCTb;

2) [oroeop 6e3B0O3Me3[HOM Mepefayn XXUoro MoMeLLeHUs B MYHUUUNASIbHYHO
COBCTBEHHOCTb;

3) peLLeHve 06 O0TKase B NPeAoCcTaBNeHUM MyHULMNALHOW YCnyrin (MpUnoXeHue
No 1K HacToAleMy afMUHUCTPATUBHOMY periameHTy);

4) peweHne 06 OTKase B MpuemMe [OKYMEHTOB, He06XOAMMbIX Ans
NpefoCTaBNeHNs  MyHUUMNanbHOW yenyrn  (npunoxkenne Ne 2 K HacToswemy

aAMUHNCTPATUBHOMY persiaMeHTy).
2.3.2. PesynbTaT npeaoctaBneHNs MyHUUMNANbHOW YCNyru HarnpaBnsieTcs

3a9BUTENII0 B (POPME  3MIEKTPOHHOIO  AOKYMEHTa, MOAMMUCAHHOro  YCWUIEeHHOIA
KBaMPULNPOBAHHOW 3/1EKTPOHHON NOAMUCHIO YMOHOMOYEHHOI0 JO/MKHOCTHOIO Nnua
OpraHa, B COOTBETCTBUM C PefepasibHbIM 3aKOHOM OT 6 anpena 2011 roga Ne 63-$3
«O6 3neKTpoHHOW noanucu» (nanee - deaepanbHblili 3aKOH No 63-P3) B NIMYHbIN
KabuHet EpauHoro noptasn. B cnyyae HanpaeneHWs  3asBNeHUSA  NOCPEACTBOM
Pecny6/nKaHCKOro nopTtana pe3ynbTaT MNPeAoCTaBNEHMS MYHULUNANbHOW YyCyrn
HanpaBnseTcs B IMYHbIA KabMHET Pecny6nKaHCKOro noprana.

2.3.3. o Bblbopy 3asBuTENs pe3ynbTaT MPEAOCTaBNEHMA MYHULMNAbHON
ycnyrn Bblgaetcs B OpraHe wuiv B MOLL B dopme 3k3emnnigpa 31eKTPOHHOTO
AOKYMEHTa, pacneyaTtaHHOro Ha OyMaXXHOM HOCWUTENe, 3aBEPEHHOro reyaTbio U
MOANUCLID COOTBETCTBEHHO YMOJIHOMOYEHHOr0 AO/MKHOCTHOro nuua OpraHa wam
paboTHMKa M®L].

2.3.4. 3asABuUTeNb BrpaBe Mofy4nUTb pe3ynbTaT NpefocTaBneHns MyHULMNANbHON
ycnyrn B (popme 31eKTPOHHOro AOKYMeHTa B TeYeHMe CpoKa [eWCTBMA pe3ynbTaTta
NpefoCcTaBNeHN MyHULUNABLHOR YCyTn.

2.4. CpoK NpeflocTaBIeEHNS MYyHULUMAILHON YCNyrn, B TOM YACNE C YUYETOM
Heo6XoAMMOCTIN 06palLlieHMs B OpraHM3aLmm, y4yacTByoLLe B NPeA0CTaBNEHNM
MYHULMMNANbHOR YCNyru, CPOK NPUOCTaHOBNEHWS NPeA0CTaBAEHNS MYyHULMMNANbHOM
YCNyrn B CNyyae, eciivi BO3MOXHOCTb NPUOCTAHOBNEHMS NPelyCMOTPeHa
3aKOHO0/aTeIbCTBOM Poccuiickoit deaepaLum, CPoK Bbigadun (HanpasneHus)
NOKYMEHTOB, SBASIOLNXCA Pe3ybTaTOM NPeA0CTaBEHNS MYyHULUNANLHONI YCyTu

2.4.1. MyHuumnanbHas ycnyra npefocTaBniseTca B TeyeHne 12 pabounx gHei.

2.4.2. TpuocTaHOBNEHME CpOKa MPefOCTaBMEHMS MYHUUUNAILHOW YCNYyrh He
npeaycMoTpPEHO.

2.4.3. HanpaBneHue [OKYMEHTa, ABNAIOLWErOCcA pPe3ynbTaToM npefoCcTaBNEHUA
MYHAUMNANIbHON  ycnyrn B ()OPpMe  3/1eKTPOHHOr0  [OKYMEeHTa,  3asABUTENH0
OCYLLIeCTB/IAETCA B AEHb O(MOPM/IEHUS W Perncrpauum pesynbTata npesocTaB/ieHUs
MYHULUNaNbHOW YCNyTu.

2.5. VicuepnblBatoLnii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKOHOAATeNbHbIMW UM UHLIM HOPMATUBHBLIMMW NPaBOBLIMW aKTamu s
NPeAoCTaBNeHNS MYHULMNANBLHOM YCNYTK, a TaKXKe YCNYr, KOTopble SBASIOTCS
HEOOXO0AMMbIMU 1 06513aTENbHBIMU /11 NPEeAOCTaBEHNS MyHULMNANbHBIX YCAYT,
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NoA/IeXallMx NpPeacTaBNeHNIO 3as9BUTENEM, CMOCOObLI UX MOMTYUYeHUs 3asiBUTENEM, B TOM
yuncne B aNEKTPOHHOI (hopMe, MOPAAOK UX NPeACTaBNeHNS

2.5.1. na  nofyyeHUs MyHUUMMNaNbHOW YCNyru 3asBUTeNb MNpeAcTaBnseT
crefytoLLme JOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSOLWMIA NNYHOCTL (HE TpebyeTcs B cny4vae obpalleHus
nocpeacTsoM Pecnyb6iMKaHCKOro rnoprana);

2) LOKYMEHT, Y40CTOBEPAIOLLMIA MNOTHOMOUYMSA NPeACTaBUTENSA 3a9BUTENS;

3) 3aAB/EHME:

B (hopme LOKYyMeHTa Ha 6yMaKHOM HocuTesne (npunoxkeHme Ne 3 K HacTosALleMy
aflMUHUCTPATUBHOMY PErfaMeHTy);

B 3/IEKTPOHHOW (hopme (3anosHAETCA MOCPeACTBOM BHECEHUSA COOTBETCTBYHOLLMNX
CBeleHUA B 3MEKTPOHHYIO (hopMmy 3asBleHns), MNOAMMCaHHOe B COOTBETCTBUWM C
TpeboBaHMAMU NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, nNpu 0b6paLleHuK
nocpesAcTBOM Pecny6/IMKaHCKOro noprana;

4) 0OKYMEHTbI, YA0CTOBEPAIOLLME IMYHOCTb KaXAOr0 Y/ieHa CeMbM;

5) AOKYMEHT, MOATBepPXAAlOLNA NpaBO COOGCTBEHHOCTM HA XXW/0e MOMeELLEHMe
(ecnn CcOBGCTBEHHOCTL He 3aperncrpupoBaHa B EAWMHOM rocyfapCTBEHHOM peecTpe
HeBMXUMOCTW);

6) cnpaBKa C MecTa XXUTe/bCTBa;

7) KOMus TeXHNYeCKOro nacropra XWaoro noMeLLeHuns;

8) paspelueHne OTAena Oneku K nonevymTenbCTBa MCMNOMHUTENBHOTO KOMUTETA
A3HaKaeBCKOro MyHUUMNaNbHOrO pailoHa O 6e3BO3ME3LHON nepefaye XXWUNOro
MOMELLeHUA B MYHMLMNaNbHY0 COBCTBEHHOCTb (EC/IM B NpuBaTM3auumM y4acTBOBa/IU
HeCOBepLUEHHONETHUE AETN).

2.5.2. 3asBneHve un npunaraemble [LOKYMEHTbl MOTYT ObITb MNpPeACcTaB/eHbI
(Hanpa./neHbl) 3a9BMUTENEM O4HMM M3 CNefyoLWmx CrnocoboB:

1) yepe3 M®L Ha 6yMaXHbIX HOCUTENIAX W B BUAE 3/IEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYIOLMX TPeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerfaMeHTa;

2) nocpeAcTBom Pecny6nnkaHCKOro noprana B 3N1eKTPOHHOW (hopMme;

3) B OpraH NIM4HO WX MOCPEACTBOM MOYTOBOIN CBS3M Ha OYMaXKHOM HOCUTENe.
3asiB/ieHMe W npunaraemble AOKYMEHTbI, MPU HanpasfeHWX MOCPeACTBOM MOYTOBOWA
CBAI3M, 3aBEpPA0TCA B YCTAHOB/IEHHOM MOPSALKe.

2.5.3. 3aaBneHue npu Hanpa./ieHUN NOCpPeAcTBOM Pecny6nmkaHCKOro noprana
NOANMCLIBAETCS MPOCTOM 3N1EKTPOHHOW NOANUCHIO 3asBUTENS.

[ns  nonyyeHUs nNpPOCTOMN 3NEKTPOHHOM NOANUCK 3as8BUTEN0  HEOOXOAMMO
NponTK npouenypy pernctpaumm (ayteHTugmkaumm) B ECUA, a Takxxe noaTBepanTb
YUYETHYO 3amnuch.

ONEeKTPOHHbIA  [OKYMEHT (3M1eKTPOHHbIN 00pa3 [OKYMeHTa), YKa3aHHblA B
NoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO perniameHTa, 3aBepsieTCs YCU/IEHHOWA
KBaIMPULMPOBAHHON MOAMWUCLIO ML, YMOMHOMOYEHHbLIX Ha CO3A4aHue W nognucaHue
TakuX JOKYMEHTOB, B TOM YMC/ie HOTapuycamu.

ONeKTPOHHbIE LOKYMEHTbI (3/1eKTPOHHbIE 06pasbl JOKYMEHTOB), Npuiaraemble K
3asB/IEHMIO, B TOM 4MC/le JOBEPEHHOCTM, HanpaBnAlTCS B BuAe (pailioB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60n1ee 50 M6ailT.
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KayecTBO MpefocTaB/seMblX 3/IEKTPOHHbIX JOKYMEHTOB (3/1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [O/IXKHO MO3BONATL B MOSIHOM 00bEME MpPoYnUTaTh TEKCT AOKYMEHTA W
pacnosHaTb PeKBM3NUTbI OKYMEHTA.

2.5.4. 3anpelyaetca TpeboBaTb OT 3a9BUTENS:

1) npeAcTaBfieHUss JOKYMEHTOB U MH(OPMaUUM MW OCYLLECTBIEHUS LENCTBUMN,
npeAcTaB/ieHne WM OCYLLECTB/IEHWE KOTOPbIX He MNPefyCMOTPEHO HOPMATUBHbLIMU
MpaBoBbIMW  aKTaMW, PerynvpyrowmnmMmm OTHOLIEHWUS, BO3HMKalOWMe B CBA3U C
npeaocTaBneHneM MyHULUNASIbHOR YCNyru;

2) OCYLUECTBNEHMA OEACTBMIA, B TOM 4MC/e COrfacoBaHuii, HeO6XOAMMbIX OS5
NnoslydYeHUs  MYHUUMNANBHOW  YCNyrM W CBA3aHHbIX C OOpaleHWeM B  WHble
rocyJapCTBeHHble OpraHbl, OpraHbl MECTHOro CamOyrnpaB/eHUs, opraHusaumm, 3a
NCK/IIOYEHVEM MOJIyYeHUs yCayr W MNONYYEHUS [LOKYMEHTOB UM WH(Opmauuu,
NpeaocTaB/seMbIX B pe3ysibTaTe MNPefoCTaBfieHNss TakKuMX YCNyr, BK/IKOYEHHbIX B
nepeyHn, ykasaHHble B 4acth 1 crtatbm 9 PegepancHoro 3akoHa Ne 210-d3
(Heo6x0AMMbIX 1 0693aTe/NbHbIX YCNYT);

3) npefcTaBneHUss [OOKYMEHTOB W MH(opmMauuu, OTcyTcTBue u  (1nn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IMCb MNPV MepBOHaYa/lbHOM OTKase B Mpueme
NOKYMEHTOB, HEOOXOAMMbIX A5 NPeAOoCTaBleHUs MYHUUWUNaNbHOW Yycnyru, nvéo B
NpeaoCcTaBNeHNN MyHULMNAIBHOW YCYTW, 3a UCK/IKOYEHVEM ClIEAYIOLMX CNyYaeB:

a) Wu3MeHeHuMe TpebOBaHMIN HOPMATUBHbLIX MPABOBbIX aKTOB, KacalLmxcs
NpeAocTaBNeHNs MyHULMNANbHOW YCAyr, Nocie nepBoHavyaNbHOW Nofayn 3asBfieHUs
0 NpefocTaBNeHUN MyHULMNANbHOW YCYTW;

0) HafMune OWMOBOK B 3aAB/IEHNUN O MPEAOCTaBNEHNUN MYHULUNAIbHOW YCNyrn un
AOKYMEHTax, MofaHHbIX 3aiBUTENeM TMocne MepBOHaYaNbHOrO0 OTKasa B Mpueme
AOKYMEHTOB, HEOOXOAUMbIX AN1F MPeAoCTaBNeHUs MYHUUMNANbHOW YCnyru, nmbo B
NpeLoCTaB/IEHUN MYHULMNANBHON YCIYTN U He BK/IKOYEHHbIX B NPeACTaB/eHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) UCTEYEHMEe CPOKa AeACTBUS AOKYMEHTOB WM U3MEHEHWe MH(opMaumu nocne
nepBOHAYa/lbHOrN0 0TKas3a B MpuemMe LOKYMEHTOB, He06X0AUMbIX 415 NnpefocTaB/ieHUs
MYHULUMNaNLHON yCnyru, Moo B NpefocTaBNeHn MyHULUNaNbHOW YCYTH;

r) BbIBIEHNE [OKYMEHTa/IbHO  MOATBEPXKAEHHOro  (hakta  (NpU3HaAKOB)
OWIMBGOYHOrOo WMAM NPOTMBOMPABHOIO AelcTBMA (6e30eCTBUSA) AOMKHOCTHOIO Nuua
OpraHa, paboTHMka M®L, npu nepBoHayaslbHOM OTKa3e B MpPUEME [OKYMEHTOB,
HeobXoAMMbIX 4NA NPeaocTaB/ieHNs MyHULMNAbHON ycnyru, nnbo B NpeaocTaBieHnn
MYHUUMNAIbHON yCNyrn, 0 4YeM B MUCbMEHHOM BMAE 3a MOAMUCbIO PYKOBOAUTENS
OpraHa npu nepBOHaYa/ibHOM OTKase B MNpUeMe [LOKYMEHTOB, He0bX0AMMbIX [N
NpeaocTaBNeHns  MYHUUUNANbHON  yCNyru, YBeAOM/AETCH 3afaBUTeNb, a Takxke
MPUHOCATCA U3BUHEHWSA 3a AOCTaB/IEHHbIE HeYA06CTBa;

4) npepocTaBfieHMss Ha OyMaXHOM HoOCUTeNe [OKYMEHTOB M MHGopMauun,
3/1EKTPOHHbIE 06pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2
YyacTn 1ctatbn 16 depepanbHOro 3akoHa Ne 210-P3, 3a UCKNHOYEHWEM Clly4daeB, ec/iu
HaHeCeHMe OTMETOK Ha Takume AOKYMEHTbl MO0 MX U3bATME ABISAETCA HEO0OXOAUMbIM
YC/IOBMEM MpeaocTaB/ieHNs rocyfapCTBEHHON WMAW MYHULUMMNANLHON YCNYru, N UHbIX
C/ly4aeB, YCTaHOB/IEHHbIX (hefepabHbIMU 3aKOHaMMU.
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2.6. McuepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOAVMMbIX B COOTBETCTBUN C
HOPMaTMBHbIMM NPaBOBLIMI aKTaMW ANs NPeA0CTaBNEHNS MYHULMNANBLHOI ycnyru,
KOTOpble HAX0AATCA B pacnopsiXKeHWU rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO

camoynpaBfieHns 1 NOABEAOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam Wn opraHam
MECTHOr0 CamoynpaB/IEHNS OpraHn3aLMil 1 KOTOpble 3asBUTENb BNpaBe NPeACTaBUTb, a
TaKkXKe CNocobbl UX MONYYEHNS 3asBUTENSMI, B TOM YMC/E B 3/IEKTPOHHOI (hopMe,
NOpPAOK UX NPeACTaBNeHNs; roCyapCTBEHHbIA OpraH, opraH MecTHOro
caMoyrnpaBneHns Mo opraHn3aums, B pacnopsiXKeHMn KOTOPbIX HAXOAATCS JaHHbIe
[OKYMEHTHb

2.6.1. MonyuyaroTcs B pamMmKax MeXKBeJOMCTBEHHOIO B3aMMOAENCTBUA:

13) cBefieHNs O perucTpaumm rpaxgaH - opradbl 3AIC;

14) BbinucKa M3 EAUHOrO rocyfapCTBeHHOro peectpa HeABMXXMMOCTM O MpaBax
OTAENbHOrO0 Nuua Ha umerowmecs (MMeBLUMECA) Y HEro O0O0beKTbl HeABVMXMMOIO
nmyLlecTaa - PocpeecTp;

15) BbiNMCKa K3 EAMHOrO rocyfapCTBEHHOIO peecTpa HeaBMXMMOCTM 00
OCHOBHbIX XapaKTepucTMKax W 3aperncTpmpoBaHHbIX npaBax Ha 00bEKT HeABVKMMOCTH
- PocpeecTp;

16) cBeeHUs1 0 [eCTBYHOLWEM MacrnopTe rpaxaaHnHa Poccuitickoin denepaumm -
MBJ, Poccuu;

17)cBefieHns O HOTapuaibHOW [0BEpeHHOCTM - dDefepanbHas HOTapuasibHas
nanara.

2.6.2. 3asBuTe/lb BMpaBe MPeAOCTaBUTb OOKYMEHTbl (CBeAeHMs), yKazaHHble B
nognyHktax 1 -3 nyHkra 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B ¢opme
3/IEKTPOHHbIX [AOKYMEHTOB, 3aBEPEHHbIX YCWUNEHHOW KBa/IMPULMPOBAHHOW MNOAMUCHIO
NN, YNONHOMOYEHHbIX Ha co3faHue W nojnucaHue Takux AOKYMEHTOB, Mpu nojadye
3aAB/1eHUS.

2.6.3. HenpeacTtaeneHne (HeCBOeBpPeMeEHHOe MpeAcTaB/ieHNe) yKasaHHbIMU B
NyHKTe 2.6.1 agMWUHUCTPATMBHOIO perfiaMeHTa opraHamu rocyfapCTBeHHOW BacTw,
opraHamMy MeCTHOro camoyrnpas/ieHusl, OpraHu3auusMu LOKYMEHTOB W CBeAEHWUN He
MOXET ABNATLCA OCHOBaHMEM [/1 OTKa3a B NnpefocTaBNeHU MYHULMNAIbHOR YCYTN.

2.6.4. [JomKHOCTHOe nmuo u (unm) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMWUHNCTPATUBHOIO perfaMeHTa OpraHoB W oOpraHusauuii, He MpeAcTaBuBLLME
(HeCBOEBpeMEHHO MpeACTaBMBLUME) 3aNPOLUEHHbIE WU HaXOAALWMECH B PaCropsXeHum
AOKYMEHT MNW CBeAEHUs, MoAnexar agMUHUCTPATUBHOM, AUCUMMANHAPHONW WU UHON
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickon defepaumu.

2.6.5. 3anpewaetca TpeboBaTh OT 3aABMTENA LOKYMEHTbI CBEAeHWs, B TOM Yucne
NoATBEPXKAAIOLLME BHECEHMe 3asaBMTE/IEM MnaTbl 3a NPefocTaBfieHne MYHUUMNaIbHOWA
YCNyru, HaxoAsLWmeca B pacropsXXeHUn rocy4apCTBEHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpaB/eHns M NoABeAOMCTBEHHbLIX TFOCYLapCTBEHHbIM OpraHaMm WM opraHam
MeCTHOI0 CaMOynpaB/ieHNS OpraHn3aLuil.

HenpefctaBneHne 3asaBuTesieM OOKYMEHTOB, COZepXaliux CBefeHUs, KOTopble
Haxo4ATcA B PacrnopsXXeHUWM TOoCyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
caMoynpas/ieHUsa 1 NOABELOMCTBEHHbLIX TOCYLapCTBEHHbLIM oOpraHaMm WKW oOpraHam
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MECTHOrO CaMOYMpaB/eHWUs OpraHu3aluii, He $SIBASETCA OCHOBaHWEM [/ 0TKasa
3aBUTENIO B MPEAOCTaBNEHUN MYHULUNANBLHOW YCNyT.

2.7. VicuepnblBatoLLMii NepeyeHb OCHOBAHWIA 41 0TKasa B NpUemMe [JOKYMEHTOB,
HEOOX0AMMbBIX AN NPefOCTaBNEHUS MYHULMNANbHOW YCNyru

2.7.1. OcHOBaHVMAMM [ANS OTKasa B MNpuemMe [OKYMEHTOB, He06XOAWMbIX ANA
NpeaocTaB/ieHNs MyHULMUMNaNbHOR YCNYTN, ABNAIOTCS:

1) npefCTaB/feHHble 3asaBUTENeM  [JOKYMEHTbl  cofepXaT MOAYMCTKM U
MCrpaB/ieHNs TEKCTa, He 3aBepeHHble B Mopsake, YCTaHOBNEHHOM 3aKOHOAATeNbCTBOM
Poccuitickon denepaumu;

2) [LOKYMEHTbl cofepXXaT MOBPeXAeHWs, HalMume KOTOpbIX He MO03BOMSET B
MOSIHOM 06beMe WCNONb30BaTb WH(OPMaUUO W CBeAeHUs, Ccoepxxaljmecs B
AOKYMEHTax N8 NpeAocTaBieHns MyHUUUNAIbLHOR YCNyru;

3) npeacTaBneHHble [LOKYMEHTbl WA CBEAEHUS YTpaTUAM CUAY Ha MOMEHT
obpalleHms 3a MyHUUMNanbHOW ycnyron (OOKYMEeHT, YAOCTOBEPSAIOLMNIA NOTHOMOUYNS
npeAcTaBuUTeNs 3adBUTENSA, B Cyvae obpalleHus 3a npefocTaB/ieHMeM MYHULUNAIbHOWA
YCNYTY yKa3aHHbIM NINLLOM);

4) nogaya 3asiB/fieHMs 0 NPeAoCTaBEHNN MYHULMNAILHOR YCNYTrn U AOKYMEHTOB,
HeoOX0AMMbIX ANS NPefoCTaBfeHNs MYHULMNANBHON YCYrn, B 3/1eKTPOHHOWN (opme C
HapyLLUeHNEM YCTaHOB/EHHbIX TPebOBaHNIA;

5) HEKOPPEKTHOe 3arosiHeHWe 06s3aTe/ibHbIX MOeil B (hopMe 3asB/IEHUS, B TOM
yncne B WUHTepakTUMBHOW (hopme 3asiBfneHUss Ha Pecny6nMKaHCKOM — nopTane
(He[oCTOBEPHOE, HEMOJIHOE, MO0 HempaBW/bHOE 3aro/iHeHNE);

6) npeacTaBfieHVWE HEMOJIHOTO KOMMAeKTa [AOKYMEHTOB, HEeO6XOAUMbIX A/
npeAocTaBNeHNs MyHULUNANbHOW YCNYTw;

7) 3asBNeHMe O NpefoCTaB/NeHUM YCNYrn MNOAaHO B OpraH rocyAapCTBEHHOW
B/1aCTW, OpraH MecTHOro camoynpaB/eHUss UM OpraHu3aunio, B NOTHOMOYMSA KOTOPbIX
He BXOAWUT NpefocTaB/ieHne MyHULUNaNbHOW yCnyru;

8) HecobnwogeHWe YCTaHOB/IEHHbIX CTaTbeit 11 defepasbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW MOAMUCK» YC/IOBUIA MPU3HAHWUSA
[AEeNCTBUTENbHOCTW YCUIEHHOW KBaMMPULMPOBAHHON 3M1EKTPOHHOM MOAMMCH.

2.7.2. TepeyeHb OCHOBaHWIA ANs OTKasa B npueme LOKYMEHTOB, HEOOXOAUMbIX
AN NONYYEHNA MYHULUNANLHOW YCYTI, SBASETCA MCYEPMbIBAIOLLUM.

2.7.3. PelleHne 06 oTKase B npuveme 3asBfieHUS U [OKYMEHTOB, HEOOXOAMMbIX
ANA NpefoCcTaBNeHUss MYHUUMNaIbHOW YCNyrn, MOXeT OblTb MPUHATO Kak BO BPeEMS
npuema 3asaBUTeNs, Tak W Nocne MnoayyYeHUs OTBETCTBEHHbIM LO/DKHOCTHLIM JINLLOM
OpraHa HeobXoAMMbIX AN NPeaocTaBfeHUs MYHUUMNANbHOW YCNyrn AOKYMEHTOB
(cBefieHNiA) C NCNONb30BaHNEM MeXXBeJOMCTBEHHOI 0 NH(OPMaLNOHHOIO
B3aMMOLENCTBUS, B CPOK, He Mpesbiarowmin 9 paboumx [LHen co LHA perucTpauumu
3asB/1IeHMS.

2.7.4. 3anpeuiaetcd OTKasblBaTb B MpuveMe 3asB/IEHUS U WHbIX [OKYMEHTOB,
Heo6X0o4MMbIX ANA NpPefoCTaBNeHNs MyHULMNANbHOW YCNYTrK, B CyYae ec/iv 3asaB/ieHue
N LOKYMEHTbI, Heob6Xo4MMble ANs NPeAoCcTaBaeHUs MyHUUUMNaNbHOW YCNyrin, nofaHbl B
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COOTBETCTBMM C MH(hOpPMALMel 0 CpOKax M MOPsIKeE NPeAoCTaBAeHNS MyHULMNANbHOW
ycnyru, ony61mMKoBaHHO Ha EaquHom nopTane, Pecny6ankaHCKOM nopTane.

2.8. VcuepnbiBatoLLmii nepeveHb OCHOBAHWIA A1 NPUOCTAHOBNEHNS UK 0TKa3a B
NpeaocTaBAeHUN MyHULMNANBHOW YCnyru

2.8.1. OcHoBaHMSA [Ns NPUOCTAHOBMIEHUS MPeLOCTaBleHUs MYHMULMNANIBHOM
yC/yr OTCYTCTBYIOT.

2.8.2. OcHOBaHMs AN 0TKasa B NpefoCTaB/IEHUN MYHULMUMNAIbHOW YCYTW:

1) 3asaBMTeNeM MpefcTaBleHbl [OKYMEHTbl He B MOMHOM 060beme, nn6o B
NPeAcTaBNeHHbIX 3asiBleHUM W (MNN) AOKYMEHTaX COLEPXUTCA HenosiHas u (Mnm)
HeOCTOBepHas UH(opMaLuus;

2) NOCTynjeHWe OTBeTa OpraHa rocyfapCTBEHHOW BNacTW, OpraHa MeCTHOrO
camoynpas/ieHuss nnbo MoABeLOMCTBEHHON oOpraHy rocyfapCTBeHHOM BnacTv Wau
opraHy MeCTHOro camoyrnpaB/ieHMs oOpraHusauMmM Ha MeXBeLOMCTBEHHbI 3arnpoc,
CBUAETENbCTBYIOLLEr0 06 OTCYTCTBUM AOKYMeHTa U (Mn) nHpopMaummn, HeobxoanmbIX
AN NPeAoCcTaBNeHNs MyHUUMUNaNbHOW YCNYrn, ecin COOTBETCTBYIOWMIA LOKYMEHT He
ObI1 NpeAcTaB/eH 3asaBUTeNIeEM N0 COGCTBEHHOW MHULMATMBE

2.8.3. TlepeyeHb OCHOBaHWI AN1d OTKasa B MpeAoCTaBleHUM MYHULMNAbHOM
YCNyru ABNSAETCA UCUEPrbIBAKOLLUM.

2.8.4. 3anpewlaetca OTKa3blBaTb B MPEAOCTaBNEHMM MYHULMNAbHOW YCNyrn B
cnyyae, €eCcnu 3asBfieHWe O MpefoCcTaB/EHMM MYHULUMMNAIbHON YyCnyru nogaHo B
COOTBETCTBUM C MH(hOpMaLMel 0 CpoKax 1 nopsigke NpefoCcTaBfeHNS MYyHULMNaNbHOM
ycnyru, ony6nMkoBaHHoOW Ha EanHoM noptane, Pecny6ivMkKaHCKOM nopTare.

2.9. MNopsaok, pasMep U 0CHOBaHMS B3MMaHWUS TOCY1apCTBEHHOM NOLUAVHBI U NHOW
nnatbl, B3MaeMOiA 3a NpeAaoCcTaBneHNne MyHULMNANbHOR YCIyri

MyHUUMNanbHas ycnyra npejocTaBnseTcs Ha 6e3B03Me3aHOI OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble SBASAIOTCS HEO6XOANMbIMI 1 06513aTENbHBIMI ANs
NpeAocTaBNeHNst MyHULUNANbHOR YCnyr, B TOM YMC/e CBEeEHMS O IOKYMEHTe
(BOKyMeHTax), BblAaBaeMoM (BblaBaeMblX) OpraHM3aLMsMm1, y4acTBYOLWMUMMN B

MpeAoCTaBNeHNN MyHULMMANbHBIX YCIYT

MpepocTaBfieHe HEOBXOAMMbBIX M 06A3aTeNIbHbIX YCNYT He TpebyeTcs.
2.11. TopsAfoK, pa3Mep M OCHOBaHWA B3MMaHUA NaTbl 3a NPeLOCTaBNEHUE YCaYT,
KOTOpbIe ABMAOTCA HEOOXOAUMbIMU 1 0653aTENbHLIMW AN NPeoCTaBeHUSA
MYHUUMNALHOWN YCNyru, BKOYas MHHOPMaLMI0 0 METOAMNKE pacyeTa pa3mepa Takoi

nnartbl

MpepocTaBneHne He06XOANMbIX 1 0653aTeNbHbIX YCNYT He TpebyeTcs.
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2.12. MakcumasbHbIiA CPOK OXMAaHWs B o4epean Npu nogaye 3anpoca o
npeaocTaBieHn MyHULMNANLHOW YCNYTK, YCYyr, NpeaocTaBnsaemMoint opraHunsaumei,
y4acTBYIOLLEN B NPeAOCTaBNEHNUN MYHULMNANbHON YCAYTW, U NPU NONYYEHUN
pesynbTata NpefocTaB/ieHnsa Taknux ycnyr

2.12.1. Bpems oXuaaHusi Npu nogayve 3asBfeHUsA Ha NONYYEHUE MYHULMNA/IbHOMN
YCNYru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbrata NPefoCTaBNeHUS MYHULMNANBHON YCNyru
MaKCMMa/bHbliA CPOK OXKMAAHWUA B O4Yepean He AO0/MKEH NpeBblwaTh 15 MUHYT.

2.13. CpoK 1 nopsafoK perucrpaymn 3anpoca 3asBuTens o npegoctaBieHnm
MYHULUNANLHOI YCNyrn 1 ycnyrin, NpeaocTaBiseMon opraHm3aLmnen, y4acTByoLLLEein B
npeaocTaBNeHNN MyHULMNAbLHON YCYr, B TOM YMCNE B 3NEKTPOHHOW hopme

2.13.1. Mpwn nuyHom obpalleHnn B MPLL B geHb nofgaymn 3adBneHUs 3adBUTENHO
BblgaeTca pacnucka ns AVIC M®L, ¢ pernctpalMoOHHbIM HOMEpPOM, MOATBEPXKAAIOLL UM,
YTO 3asB/IEHME OTMNPaB/IEHO, M AaTON Nnojayn 3asaB/eHUs.

2.13.2. Tlpn HanpaBneHun 3adaBneHUs nocpeacTtBoM EAnHOro noprana,
Pecny6/MKaHCKOro noprana 3asBuUTe/lb B fieHb Nojayun 3asB/IEHUA NOMYyYaeT B JIMYHOM
KabuHeTe Pecny6/MKaHCKOro nopTtana W MO0 3/1eKTPOHHOM noyTte YyBeAOM/EHMe,
NoATBEPXAaAlOLLee, 4YTO  3adB/fieHWE  OTMpaBleHO, B  KOTOPOM  YKa3blBatoTCA
PerncTpaumoHHbIN HOMep M AaTa Nogadn 3asB/eHuns.

2.13.3. Mpun nunyHom obpaweHnn B OpraH B [eHb MOJAYN  3aAB/IEHUS
YMNONHOMOYEHHbLIM [JO/MKHOCTHLIM NuUoM OpraHa 3adBUTENI0 BblfaeTcAa pacnucka us3
aBTOMaTM3NPOBAHHON MHMOPMAaLMOHHON CUCTEMbI, NpefHa3HaYeHHOW A8 OKa3aHus
rocyfapCTBeHHbIX M MYHUUMNAbHbLIX YCNYr, C PerncrpayMoHHbIM HOMEpPOM, AaToM
nofayn 3aaBneHna N nepevyHem npeacTaBeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHMA K MOMELLEHMAM, B KOTOPbIX NPeoCcTaBAseTCcs MyHULMNa bHas
ycnyra, K 3any oXugaHus, Mectam Ans 3arnofHeHust 3anpocoB 0 NpefoCcTaBNeHnn
MYHULMNaNbHOW ycnyru, MHDOPMaLMOHHBLIM CTeHAaM C 06pasLamiy KX 3anofHeHUs U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANS NPeA0CTaBNEHNS KaXA0 MyHULMNANbHOV
YCNyru, pasMeLL,eHnIo 1 0hOPM/IEHNIO BU3YaNbHOM, TEKCTOBOM M MyNbTUMEANIAHON
MH(opMaLMK 0 NopsaKe NPesoCcTaBNeHNs TaKoi yCcnyri, B TOM YKUCIe K 06eCneyeHnto
[OCTYMHOCTW ANS MHBANNA0B YKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C (heAepasibHbIM
3aKOHOAATe/IbCTBOM M 3aKOHOAaTeNbCTBOM Pecny6nmnkn TatapcTaH 0 coLyanbHOl
3alnUTe MHBANNOB

2.14.1. MpegocTaBneHne MyHULUMNaNbHON YCNYrn OCYLLECTBASIETCS B 3[aHMSAX U
NMoMmeLLeHmAX, 060py0BaHHbLIX MPOTUBOMNOXXAPHOM CUCTEMOWA n cUCTEMOW
NoXKapoTyLUeHKS.

MecTa npuema 3asBuTeniell obopyaytoTca  HeobxoguMmoil  Mebenblo  ans
opopM/IEHNS AOKYMEHTOB, NH(OPMALMOHHBIMU CTEHAAMMU.
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BusyanoHas, TekcTtoBas W MyNbTUMeAWHAs  MHGOpMaLMs 0  MNOpsfKe
NpeLoCcTaB/ieHNs MYHULMNANBHON YCNyrn pa3MeLlaeTcs B YAOOHbIX A8 3asaBUTeNei
MecCTax, B TOM YMC/ie C Y4EeTOM OrpaHUYeHHbIX BO3MOXHOCTE UHBaINZOB.

2.14.2. B COOTBETCTBMM C 3aKoHOAaTeNbCTBOM Poccuidickoin Pegepauumn o
COLMaNIbHON 3aluTe WHBaINLOB B Lensx 6ecrnpensaTCTBEHHOro [focTyna K MecTy
npeaocTaB/ieHNs MyHULMNANbHOW YCyru obecrnevmBaeTcs:

1) obecrieunBaeTca 6ecrnpenAaTCTBEHHbIA AOCTYNM WMHBaIMAOB K  MeECTY
npefocTaB/ieHNs MYHULMNANbHON Yycnyrn (YAOOHbIN BXOA-BbIXO4 B MOMELLEHUSA U
nepemMeLleHune B UX npegenax);

2) BMW3ya/lbHas, TeKCToBasg W My/nbTUMeAWAHas WHQopMaumMa O mnopsaake
NpefocTaBneHNs MYHULMNANBbHON YyCNyrn pasmeLwaeTca B YA0OHbIX ANS 3asBUTeNen
MecCTax, B TOM YmMC/ie C YH4ETOM OrpaHUYeHHbIX BO3MOXHOCTe HBAIMAOB;

3) CONpOBOXAEeHWe WHBA/IMAOB, MMEKLWMNX CTOWKME PaccTponcTBa (DYHKLUM
3peHns 1 CaMOCTOATENIbHOIO MepeABUKeHNs, U 0KasaHe UM NOMOLLW;

4) BO3MOXHOCTb CaMOCTOATENbHOIO MEpPeLBMKEHUA MO TEppUTOpUN, Ha
KOTOPO pacnonoXKeHbl O00bLEKTbI COUMANIbHOW, WHXXEHEPHOMW W TPAHCMOPTHOW
NHMPaCTPYKTYp, BXOJa B Takme 0OBLEKTbI U BbIXOLA W3 HUX, NOCALKW B TPAHCMOPTHOE
CPeACTBO U BbICALKWN U3 HETO, B TOM YMC/e C UCMOJIb30BaHNEM KPECNa-KOJACKH;

5) Haanexatlee pasmelleHne 0060pyaOBaHWA WM HOCUTeNel WHGopMaLmm,
Heob6XxoauMbIX Ana obecrieyeHUs 6ecnpenAaTCTBEHHOro A0CTyna WHBAIMAOB K yCayram
C YY4ETOM OrpaHUYeHU UX KU3HELEATENbHOCTH;

6) ay6nuMpoBaHMe Heo6X0AMMON ANd WHBANWUAOB 3BYKOBOW W 3pUTE/NbHOMN
MHOpMaLMK, a TakXe Haanucein, 3HaKOB M WHOM TEKCTOBOM W rpafuyeckom
NH(OPMaLMM 3HaKaMW, BbIMOMIHEHHBLIMY PefibeHO-TOYEYHbIM PN TOM bpaiins;

7) [onyck cypaonepeBofymka v TUI0CypaonepeBoAUNKa,;

8) ponyck cobakn-npoBOAHUKA NPU HaMMYUWU AOKYMEHTa, NOATBEPXAatoLLero
ee cneuvanbHoe 06yyeHVe W BblgaBaemMoro no qopmMe W B MOPAAKE, KOTOpble
YCTaHOB/EHbI MPMKazoM MWHUCTEpPCTBA Tpyda W coumasbHOW 3awuTbl POCCUINCKOMN
®epepaumn ot 22.06.2015 Ne 386H «O6 yTBEPXAEHUM (POPMbl [OKYMEHTa,
MOATBEPXKAAIOLWEro cneumnanbHoe o06y4vyeHuMe Cc006aku-npoBOAHMKA, W MNOpsALKa ero
BblAaum».

2.14.3. TpeboBaHMA B 4acTu 0b6ecneyeHUs AOCTYMHOCTU AN WUHBa/IMAOB
0O6bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MNPeAoCcTaBieHne MYHULUNaNbHOW YCnyru, w
CPeACTB, MCMNOMb3yeMbIX MpW MpefoCcTaBfieHUN MYHULMNANBHON yCNyru, KOTopble
yKa3aHbl B noAnyHKtax 1 - 4 nyHkTa 2.14.2. aAMWHUCTPATMBHOIO PErnaMeHTa,
NPUMEHAOTCA K O06bEeKTaM W CpefAcTBaM, BBEAEHHbIM B 3KChjyaTauuio  wu
npoLleaLWwnMm MoAepHU3aLMI0, PeKOHCTPYKLMIo nocne 1 wuong 2016 roga.

2.15.  TlokasaTenu JOCTYNMHOCTW M Ka4yecTBa MyHULMNaNbHON YCyr, B TOM Ynce
KOMIMYeCTBO B3aMMOAEACTBUIA 3a9BMTENS C A0MKHOCTHLIMMW NALAMU MPK
NpeaocTaBNeHNN MyHULMNANbHOW YCAYT 1 UX NPOAO/MKNTENBHOCTb, BO3MOXHOCTb
nony4eHnst MHGoOpPMaLIMK 0 Xo/ie NPefoCTaBNeHNS MyHULUNANBLHOW YCNyTn, B TOM
Yncne C MCMosb30BaHNEM MH(OPMAaLMOHHO-KOMMYHMWKALMOHHbBIX TEXHOMOTWIA,
BO3MOXXHOCTb 60 HEBO3MOXKHOCTb MOMYUYEHMS MyHULMNANbHOI YCNyrn B
MHOTFO(YHKLIMOHANIbHOM LiEHTPe NPeA0CTaBNeHMS TOCYAapPCTBEHHbIX U
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MYHUUUNANbHBIX YCnyr (B TOM Yncie B NOSIHOM 06beME), B N06OM TeppuTOopranbHOM
noAapassenieHnn opraHa UCMosIHUTENbHO PacnopsaanTe/IbHOro opraHa MeCcTHOro
camoynpaB/fieHns, Mo BbI6opy 3a8BUTENA (IKCTEPPUTOPUANBbHBIA NPUHLNN),
NnocpeAcTBOM 3anpoca 0 NpefoCTaB/IEHNN HECKO/IbKMX FOCYAapCTBEHHbIX U (M)
MYHULUMNANbHbLIX YCNYT B MHOTOMYHKUNOHA/IbHBIX LieHTpax npefocTaBleHus
rocyfapCTBeHHbIX Y MyHULMNANbHbLIX YCAyr, NPeayCMOTPeHHOro ctatbein 15.1
denepanbHoro 3akoHa Ne21 G®3 (KoMNIeKCHbIN 3anpoc)

2.15.1. TokaszaTensiMu [LOCTYMHOCTM MNPeAOoCTaBleHUs MYHULUNaIbHOW YCyru
ABNAOTCA:

pacnosioXXeHHOCTb NOMELLEHMA, B KOTOPOM BefleTcA NpUeM, BblJaya A4OKYMEHTOB
B 30HEe LOCTYMHOCTM O6LLECTBEHHOrO TPAHCMNOPTa,;

Hanyme Heob6XOAMMOro KOJiIMYecTBa CMeuuasiMcToB, a TakXe MOMeLLeHU, B
KOTOPbIX OCYLLLECTB/AETCA NpUeM LOKYMEHTOB OT 3asABUTESEN;

HanumMe uncYepnblBaloWEen MHGpopMaumMm o0 crnocobax, MopsgKe W CpoKax
npeaocTaB/ieHNss MYHUUMMNaNbHOW YCNYrM Ha WMHMOPMAUWOHHBLIX CTeHAax, EavHom
noprase, Pecny6imkaHCcKOM noptane, opuuaibHOM calTe MyHULMNAaNbHOMO PanoHa;

OKasaHWe TMOMOLM WHBaNWAamMm B MpPeojoneHnn 6apbepoB,  MeLlaroLLUX
NOJYYEHUIO UMW YCNYT HapaBHe C APYTUMW NNLAMMU.

2.15.2. TlokasaTensimu Ka4yecTBa MpPeLOCTaBNEHUS MYHULUNAILHON YyCnyrun
ABNAOTCA:

13) cobntofeHne CPOKOB NMpuemMa 1 pacCMOTPEHUS AOKYMEHTOB;

14)  cobnofeHne cpoka noslyvyeHns pesynbtaTa MyHULMNANBHON YCyru;

15) oTcyTCTBME O0OOCHOBAHHbLIX Xaob Ha HapyLeHUs agMUHUCTPATUBHOIO
perfaMeHTa, coBepLueHHble paboTHMKamu OpraHa;

16) KO/IMYeCTBO B3aMMOLENCTBUIA 3asaBUTENs C JO/HKHOCTHbIMWU nvuammn (6e3
ydyeTa KOHCY/bTaLnin):

B3aMMOfeincTBne 3afBuTens C paboTHMKamm OpraHa uwam MOL  npu
NpefoCTaBfieHUN  MYHULMNALHOW  YCNyrM  OCYLLeCTBNSETCA  OAWH  pa3  npu
npeAcTaBeHNN 3adB/eHNs CO BCEMU HEOOXOLMMbIMU AOKYMEHTaMU;

O4WH pa3 B C/nyyae HE0OXOAMMOCTM MONYYeHUs pe3ynbTata npefocTaB/ieHUs
MyHuUMnansHon ycnyrn B OpraHe vnm ML, B dopme 3k3emnnspa 31eKTPOHHOIO
AOKYMEHTa Ha 6YMaXXHOM HOCUTETE.

MpoLO/MKNTENIbHOCTL OAHOr0 B3aMMOAEWCTBUA 3asaBUTENd C LO/DKHOCTHbIMU
nnuamun npu NpegocTasieHnn MyHULUNANbHOW YCYT He npeBblwaeT 15 MUHYT.

3aaBuTENb BNpaBe OLEHUTb KaYeCTBO MpefoCTaB/IEHNS MyHULUNABHOW YCNYTN C
MOMOLLK YCTPOWCTB MOABMIXKHON paamMoTene)OHHOM CBSA3W, C  WCMOMb30BaHUEM
Pecny6/IMKaHCKOro noprana, TepMUHa/IbHbIX YCTPOMCTB.

2.15.3. NHhopmauma o xofde NpefoCTaBNeHUS MYHULUUMNabHON YCyrn MOXeT
ObITb  NOJlyyeHa 3asBUTe/leM B JIMYHOM  KabuHete Ha EAuHOM  nopTase,
PecnybnukaHckom noptane, B OpraHe, M®Ll.

2.15.4. TpepocTaBfieHWe MyHMLMMANbHOW YCNYrX OCYLLECTBASETCA B /1H060M
M®L, no Bbi6Opy 3adaBUTENA HE3aBUCUMO OT MeCcTa ero XMWTeNbCTBa WM MecTa
(haKTMYeCKOro npoxxunsaHus (npebbiBaHWA) Ha Tepputopun Pecnybnmkmn TaTapctaH Mo
IKCTeppUTOpPUANLHOMY MPUHLMNY.
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MyHuUunansLHaa ycnyra B cCocTaBe KOMM/IEKCHOIO 3anpoca He npefocTaBiseTcs.

2.16. NHble TpeboBaHWs, B TOM YKC/E yYUTbIBalOLWMe 0COBGEHHOCTY NpefoCTaBNeHNS
MYHMWLMNANBbHON YCNYTr NO 3KCTeppUTOpuranbHOMY NpuHUMNY (B ciydae, ecnu
MYHWLMNaNbHas ycayra npejocTaBnseTca no aKCTeppuTopuasbHOMY NPUHLMUNY) U
0CO6EHHOCTM NpeAoCTaBEHNS MYHULMNANLHOW YCYrn B 3/1eEKTPOHHOW thopme

2.16.1. Mpwn npefocTaBNeHUN MYHULUNANbHOW YCNYyrn B 3NEKTPOHHOW dopme
3aABUTENb BMpaBe:

19) nonyunTb  MHGOpMaUMIO O  MopAadke U CpoKax  MpefocTaBieHus
MYHUUMNATLHON yCnyru, pasmeleHHyo Ha EguHom noptane, Pecny6ankaHCKom
roprane,;

20) nogatb 3asBfieHME O MNPeAOCTaBNEHUN MYHUUMUNANbHOW YCNYrMu U WUHble
AOKYMEHTbI, He06X0oAnMble ANs NPefoCcTaBNeHns MyHULMNAIbHOR YCyrn, B TOM YK1Che
AOKYMEHTblI U UH(OpMaLMIO, 3M1EKTPOHHbIe 06pasbl KOTOPbIX paHee Oblv 3aBEPEHbI B
COOTBETCTBMM C NMYHKTOM 7.2 YacTu 1 cTtaTbu 16 ®degepanbHOro 3akoHa Ne 210-d3, ¢
MCMnonb3oBaHMeM Pecny6MKaHCKOro noprana;

21) NONy4nTb CBEAEHWA O XOAEe BbIMONHEHNA 3asaB/eHU O NpPefOoCTaBIEHUN
MYHULMNabHOR YCNYyrn, NofaHHbIX B 3NIEKTPOHHOW (hOopME;

22) OCYLLEeCTBUTb OLEHKY KayecTBa NpeaocTaBneHns MyHULMUNaNbHOW yenyru;

23) NoNy4nTb pesynbTaT NPefoCcTaBNeHns MyHULMNaNbHOM ycnyrn B hopme
3N1eKTPOHHOI0 JOKYMEHTA;

24) nofatb Xanoby Ha pelwleHne n aeincteme (6e3geiicTene) OpraHa, a TakXe ero
AO/HKHOCTHBIX fIUL, MYHUUUNANbHBIX CAYXalnMx MocpeAcTBOM Pecny6/MKaHCKOro
noptana, nopTana defepanbHON rOCYAapCTBEHHON WHKMOPMALMOHHOW CUCTEMBI,
obecneymBatolLleil npouecc gocynedHoro (BHecyaebHOro) 06XKanoBaHMA PELEHUA U
AeicTBuiA (6e34eMCTBUA), COBEPLUEHHbLIX NPV NPeAoCTaBleHUN TOCYAapCTBEHHbIX U
MYHUUMNANbHLIX  YCNYyr  opraHamy, MpeaocTaBAsWMMN  TOCYAAPCTBEHHbIE U
MyHULMNANbHbIE  YCYTW, WX [OO/DKHOCTHbIMW  NLAMW, TOCYAApPCTBEHHLIMU U
MYHUUMNANbHBIMU CNYXXaLLUMN.

2.16.2. ®opmupoBaHne 3asaB/IEHNS OCYLLECTBNAETCA MOCPELCTBOM 3aro/iHEHNS
3NEeKTPOHHON (hopMbl 3asBneHns Ha Pecny6nnmkaHckoM noptane 6e3 Heob6XoaMMOoCTy
AOMOSTHUTENBHON Nnofayn 3asaBMeHNs B KAKON-NMGO MHOM (opme.

2.16.3. MNpwn opMrpoBaHNN 3aaB/IeHNA 06ecneynBaeTCs:

22) BO3MOXHOCTb KOMUPOBaHMA N COXPaHeHWA 3asB/IEHNS U MHbIX LOKYMEHTOB,
Heob6X0AUMbIX 418 NpeLoCTaBNeHNs YCyru;

23) BO3MOXHOCTb 3an0JIHEHNSA HECKO/IbKUMMW 3asaBUTENAMU OLHOW 3/1eKTPOHHOM
(hopMmbl 3asAB/IEHUA NPW ObpaLLeHun 3a ycnyramu, npegnonaralwmmmn HarnpasfeHue
COBMECTHOTO 3asB/IeHNSA HECKONIbKUMW 3aABUTENSAMMU;

24) BO3MOXXHOCTb Neyatn Ha OyMaHOM HOCUTesie KOMWW 3/IEKTPOHHON (hopMmbl
3aaBfeHns;

25) coOXpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYIO (DOPMY 3adB/IEHUS 3HAYEHWNIA B
060N MOMEHT MO XXeNaHWo Mosib3oBaTeNs, B TOM YMC/e MPY BOSHUKHOBEHMM OLLIMGOK
BBOZa W BO3Bpare 4/ MOBTOPHOro BBOAA 3HAYEHUI B 3N1eKTPOHHYIO (hOPMY 3asBIEHUS;
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26) 3anofiHeHWe TMoneli 3MeKTPOHHON (hopMbl 3asBfeHWs [0 Havana BBoOfAa
CBEAEHWIN 3asiBUTENIEM C WCMNOSIb30BaHWEM CBefleHUI, pa3melleHHbIXx B ECUA, un
CBeAleHNI, ony6/nMKoBaHHbIX Ha Pecnyb6/MKaHCKOM nopTasie, B 4acTW, Kacarollencs
CBeleHWI, OTCYTCTBYHOLIUX B eAMHON CUCTEME MAEHTU(DMKaLUM U ayTEHTUDUKALMNK;

27) BO3MOXHOCTb BEPHYTbCA Ha N0O60M M3 3TanoB 3arnofIHEHUA 3/1EKTPOHHOW
(hopmbl 3asBneHMs 6e3 NOTepy paHee BBEAEHHON UH(OPMaLMK;

28) BO3MOXXHOCTb [OCTyna 3asBUTENss K paHee MNOAaHHbIM MM 3asaBNEHMAM B
TeyeHue He MeHee OfHOro roga, a TakXkKe 4aCTMUYHO CHOPMUPOBAHHLIM 3aAB/IEHUSAM - B
TeyeHue He MeHee 3 MeCSILIEB.

2.16.4. 3anuce 3aaBuTenein Ha npuem B M®L| (ganee - 3anncb) OCYLLLECTBNSETCS
nocpeacTsomM Pecny6nmkaHCKOro noprana, Tenie)oHa KOHTaKT-UeHTpa ML,

3anaBuUTeN0 MpefoCTaBNAETCA BO3MOXHOCTb 3anucy Ha Niobble CBOGOAHbIE /1A
npmemMa gaTy v BpemMs B npefenax YCTaHOB/IEHHOrO B MHOTO(YHKUMOHANILHOM LIEHTpe
rpagmka npuema.

3anucb Ha onpefeneHHy0 aTy 3aKaHUMBaeTCA 3a CYTKM [0 HACTYMIeHUs 3TOn
[arbl.

[ns ocywecTBneHns nNpeABapuTesibHON 3anmucn nocpeacTsoM Pecny6/MKaHCKOro
nopTasna 3asBUTeNl0 HEeO6XOAMMO YyKa3aTb 3anpallvBaeMble CUCTEMOIN AaHHble, B TOM
ymcne:

(hamunno, M, 0T4eCTBO (NPU HaIMUKUK);

HOMep TenegoHa;

afpec 3NeKTPOHHON NnoYTbl (N0 XeNnaHuo);

XeflaeMyro faTty 1 Bpems npvema.

B cnyyae HeCOOTBETCTBMSA CBEAEHWA, KOTOpble COOOWMA 3asBUTENb MPU
npeaBapuTeNbHOM 3anucKn, AOKYMeHTaM, MpeAcTaB/feHHbIM 3asBMTENeM MpU NIMYHOM
npuemMe, nNpeasapuTesibHas 3anncb aHHYIMPYeTCS.

Mpn OCyLWeCTBNEHNN NpeLBapuUTeNIbHOM 3anucy 3asBUTEN0  0becrneynBaeTca
BO3MOXHOCTb pacrnevaTatb Ta/lOH-NOATBePXAeHWe. B cnydvae, ecnum 3asBuUTeNb
COOOWMT afpec 3MeKTPOHHOW MOYThl, Ha YKa3aHHbIA afpec TakKXe HanpaBnseTcs
NH(OopMaL M 0 NOATBEPXXAEHUN NpeABapUTENbHON 3anncKy C yKazaHWeM [aTbl, BPEMEHM
N MecTa npuema.

Mpn ocyuwlecTBneHUN NpeaBapuTe/ibHOMN 3anucu 3asBUTeNlb B 00643aTe/IbHOM
nopsazake MHHOPMUPYETCH O TOM, YTO MpeaBapuTeNbHas 3anucb aHHY/IMPYETCA B CryYae
ero HesBKM No MUcTevyeHnn 15 MUHYT C Ha3HaYeHHOro BPEMEHW Nnpuema.

3asBuTenb B N1060e BPeMs BrpaBe 0TKaszaTbCs OT MpeABapuTe/IbHON 3armcu.

3anpewaeTcs TpeboBaTb OT 3asABMTENSA COBEPLUEHMS WHbIX [EACTBUN, KPOME
NMPOXOXAEHNA UAEHTUMUKALUN N ayTEHTU(PUKALUM B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbIMW akTamn Poccuitickoin Pepepaumun, yKasaHUs Len Mnpuvema, a Takxke
npeaocTaBieHNs CBEAEHWNA, HEOOXOAMMbIX ANS pacyeTa A/NTEeNIbHOCTU BPEMEHHOIO
NHTepBana, KOTopbI He06X0AMMO 3abpoHMPOBaTL ANs Npuema.

3. CocTaB, Nocnef0BaTeNIbHOCTb M CPOKU BbIMONHEHUS afiMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMsA K NOPAAKY MX BbIMOMHEHWS, B TOM YKC/e 0COBEHHOCTU

BbINMONHEHNSA alMUHNCTPATUBHbIX NPOLEAYP B 31eKTPOHHOI (hopMe, a Takxke
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0CO6GEHHOCTU BbIMOMHEHUS aAMUHUCTPATUBHbLIX MpoLeayp B
MHOTO(YHKLMOHANbHbIX LeHTpax

3.1. OnucaHne nocneaoBaTeNbHOCTW AENCTBUIA NPU NPeaoCcTaBNeHNM
MYHULMNANbHOW ycnyru

3.1.1. MNpegocTaBneHne MyHUUUNANbHOW YCNYyrn BKOYaeT B Ce6a cnegytoLune
afMUHNCTPATMBHbIE NPOLIEAYPbI:

1) KOHCY/IbTUPOBaHWNe 3asaBUTENS;

2) NPUHATME W pPacCMOTPeHMEe KOMMJeKTa [OKYMEHTOB, MpeAcTaB/IeHHbIX
3anBUTENEM;

3) Hanpae/feHNne MeXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, Yy4acTBylOliMe B
nNpeaocTaBNeHNN MYHULMNANbHOW YCNYTN;

4) NoAroToBKa pesysibTata MyHUUMUNAaNbHOW YCNYru;

5) 3akntoveHne  goroeopa  6e3BO3Me3gHON  nepedayn  UMyllecTBa B
MYHMLMMNaNbHYIO CO6CTBEHHOCT;

6) BblJaya (HanpaB/ieHWe) 3a9BUTENIO pe3y/ibTaTa MyHULMUNAIbHOW YCNYTW;

7) ucnpaBneHne TEXHNYECKMX OLLIMOOK.

3.2. OKasaHue KOHCYNbTauunin 3asaBUTENHO

3.2.1. OcHOBaHMeM Hayasia BbINO/IHEHNA  afMUHUCTPATUBHOW  Mpoueaypbl
ABNIAETCA ObpalleHne 3aaBUTENs MO BOMPOCaM, CBfA3aHHbIM C NpPefoCTaB/IeHNEM
MYHULMNALHOR yCnyru.

[OMKHOCTHBIM ~ MuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 32  BbINO/HEHUE
aAMUHNCTPATMBHOMW MPOLeAypbl, ABNSAETCA:

npu obpaweHnn 3aasutens 8 MOLL - paboTHMK ML,

npu obpalwleHnn 3asButensd B OpraH - cekpeTapb Wcnonkoma (panee -
[AO/DKHOCTHOE /IML0, OTBETCTBEHHOE 32 KOHCY/IbTUPOBaHMe).

3.2.2. 3asBUTENb BrpaBe 00paTUTbLCS 3a KOHCY/NbTaLMen O MNopsigke M CpoKax
NnpeaocTaBfieHns  MyHuuunanbHoW ycnyru B MO®LL anyHo v no  TeneoHy wu
3N1eKTPOHHOW noyTe.

PaboTHUK M®L| KOHCynbTMpyeT 3asBUTENsA, B TOM 4uc/ie MO cocTaBy, qopme
npeAcTaBnseMoit JOKYMeHTaUMm v ApyruM Bonpocam A1 nonyyeHns MyHUUUNaibHOM
ycnyru.

3aaBUTE/lb  MOXET MOMy4YnUTb WHMOPMALMIO O MOpALKe nNpefoCTaBeHNUs
MYHULMNaNLHOR yCcnyru Ha opuumansHom cante MOL http://mfcl6.tatarstan.ru.

ALMWUHUCTpPATUBHbIE MpoLUeypbl, YCTaHaB/IMBaeMble HACTOALLMM MYHKTOM,
BbIMOMIHAKTCA B leHb 06paLleHns 3a8BUTENS.

Pesynbtatamy  BbIMOMIHEHUSA  aAMUHUCTPATMBHLIX  MPOUEAYpP  ABNSAKOTCA:
KOHCY/bTauMs Nno coctaBy, (opme MpeACTaBAseMON [LOKYMeHTauuu u  Apyrum
BoMpocam, Heo6XxoAMMbIM A/1F NONYYEHUA MYHULUNAIbHON YCNyTn,

3.2.3. 3asBuTenb Bnpase 06patuTbcs B OpraH Mo TeneoHy U 31eKTPOHHOWA
noyte, a TakXe MOMYYMTb KOHCYNbTauuMo Ha Pecny6nnmkaHCKOM nopTtane, cainTe
OpraHa 0 nopsigke n cpokax npefocTaBneHns MyHULMUNaNbHOR YCyru, B TOM Ynce no
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cocTaBy, (hopme NpeACTaBNSEMOA AOKYMEHTaUUW U Apyrum Borpocam Ans NoayyeHus
MYHULMNANbHOWR YCNYTN.

[LOMKHOCTHOE MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHGOpMUpPYeT
3adBUTENs B COOTBETCTBMM C TpeboBaHMAMW nyHkKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AAMVHUCTPATUBHbIE MpPOLEAYpbl, YCTaHaBMBAaEMble HACTOSLWMM MYHKTOM,
BbINO/THAOTCS B TeYeHMe TpexX pabounx AHeW Co AHS NOCTYMNNeHMs 0bpaLleHus.

PesynbTaTamMy  BbINONHEHUS  aMUHUCTPATMBHbIX  MNPOUEAYpP  SIBASKOTCS:
KOHCYNbTauMyM Mo cocTaBy, (opme nNpeacTaBNseMOil AOKYMEHTauunm u  Apyrum
BOMpocamM, He06X0AUMbIM A1 MONYUYEHUS MyHULMNANbHOW YCNyTu.

3.3. TpuHATME N pacCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
npeacTaB/ieHHbIX 3a9BUTENEM

3.3.1. MMpremM OOKYMEHTOB [ANsi NPefOCTaBNEHUS MYHULUMMNaNbHON YyCNyrn 4yepes
M®LL nnn yganeHHoe paboyvee mecto ML,

3.3.1.1. 3aasutenb (nNpeactaBuTeNb 3asaBuTens) obpawaercd 8 M®LL ¢ 3anpocom
O NpefoCTaBNeHUN MYHULUMMNANbHON YCAyrm W MpeacTaBnsieT [AOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHNCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHMK M®LL, BeayLinii npuem 3asBNeHUIA:

onpegensert npegmeT obpalleHuns;

YA0CTOBEPSAET JIMYHOCTL 3aABUTENS;

NPOBOANT NPOBEPKY MOTHOMOYMIA LA, NOAAKOLWEr0 JOKYMEHTI;

MPOBOAMT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeboBaHWAM, YKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PErnameHTa;

3aMno/HAET 3NeKTPOHHYO opmy 3asaBneHnss B ANC ML,

npu npesocTaBNeHUN  [LOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5
aAMUHUCTPATUBHOIO  perfiaMeHTa Ha  OYMa)XHOM  HOCWUTene,  OCYLLEeCTBASET
CKaHMpoBaHWe NpefcTaB/EHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aasneHne ns AIC MoLl;

nepefaeT 3adABUTENIO Ha NPOBEPKY N NOANUCAHME,;

nocne noanucaHUa cKaHuUpyeT nognucaHHoe 3aasneHne 8 AIC MOL;

3arpy>kaet B AIC M®L] 10KyMeHTbI, NpeAcTaBieHHble B 3/1EKTPOHHON (hopme
NN 3N1EKTPOHHble 006pa3bl OTCKAHMPOBaHHbLIX AOKYMEHTOB, (POPMMUPYET 3/1EKTPOHHOE
fieno;

BO3BpaLlaeT NoAnuMcaHHoe 3asaBieHNne 1 OpUrnHanbl ByMaXKHbIX OKYMEHTOB;

BbI4AET 3aABUTENIO PaCcMUCKYy B NpUeMe AOKYMEHTOB.

AIMWUHNCTPATMBHbIE MpPOUEAYpbl, YCTaHaB/MBAEMble HACTOALMM MYHKTOM,
BbIMOIHAKOTCA B leHb 06palleHns 3aaBUTeNS.

Pe3ynbTaTamMun BbINO/IHEHUA aAMUHUCTPATUBHBIX MpoUeayp ABNAKOTCA: FOTOBOE K
OTNpaBKe 3adB/eHNe 1 NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL HanpaBnseTr nakeT [OKYMEHTOB, TMPUHATBLIX OT
3aaBuTens B OpraH B 3/IEKTPOHHOW (opMe (B COCTaBe MakKeTOB 3MEKTPOHHbIX [en) B
TeYeHWe OfHOro paboyero [AHA CO AHA obpalleHus 3adBUTENs B CTPYKTYpHOe
nogpasgeneHne MeL.
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Pe3ynbTaTamMu BbINOSIHEHUA aAMUHUCTPATUBHLIX NPOLEAYP ABNAKOTCA: 3as8B/IeHNe
N nakeT [LOKYMeHTOB (3/IEKTPOHHOE [efi0), HarnpaBfieHHble B OpraH, NOCpPefCTBOM
CUCTEMbI 3/1eKTPOHHOI O B3aMMOZENCTBUS.

3.3.2. TpveM [OKYMEHTOB A/18 NPefocTaBieHns MYHUUUNaNbHOW YCNyrn B
3NEKTPOHHOW (hopmMe yepe3 Pecny6imMKaHCKWIA nopTan.

3.3.2.1. 3aABuTeNb A4/ NOAa4Yn 3asB/eHUA B 3/1EKTPOHHOW (DOpMe BbIMOHAET
cnefyolne AeACTBUS:

BbINO/IHAET aBTOpPU3aLNIo;

OTKPbIBAET POPMY 3/1EKTPOHHOIO 3asB/IEHUS;

3aMnonHAeT  (POpMYy  3/IEKTPOHHOrO  3adB/IeHWs,  BK/IKOYalOWYK  CBEAeHWS,
HeobXxoanmble 1 0653aTeNbHble AN NPeAoCTaBNeHNS MyHULMUNaIbHOR YCNyTw;

NPUKpennseT AOKYMEHTbl B 3/1eKTPOHHOW (DOpMe WM 3NeKTPOHHblE 06pasbl
NOKYMEHTOB K (DOPME 3/1EKTPOHHOIO 3asAB/IeHNs (MPU HEOOXOAMMOCTHW);

MOATBEPXAaeT (aKT O3HAKOMJ/IEHWS U CcOornacus C YC/MOBUAMW W MOPSAKOM
NpeaocTaBfieHns MYHULMNANbHOW YCNyrn B 31eKTPOHHOM (opme (ycTaHaBnmBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B JOpMe 371eKTPOHHOTO 3asB/IeHNs);

NnoATBEPXAaeT  [OCTOBEPHOCTb  COOOLLUEHHbIX  cBefleHWd  (yCTaHaBIMBaET
COOTBETCTBYHOLLYIO OTMETKY B (JOpMe 3/IEKTPOHHOIO 3aAB/IeHNA);

oTnpasnseT 3anosIHeHHoe 3N1eKTPOHHOE 3anBneHne (HaxXnmaet
COOTBETCTBYHLLYIO KHOMKY B (DOPME 3/IEKTPOHHOIO 3aABNEHUSA);

3/IEKTPOHHOE 3afB/IEHME MOAMNUCLIBAETCA B COOTBETCTBUMM C TpeboBaHMAMU
NyHKTa 2.5.3 afMUHUCTPATUBHOIO pPernameHTa;

nonyyaeT yBefoMeHne 06 0TnpaBke 3N1EKTPOHHOIO 3aAB/EHUS.

dopmaTHO-N0rnyeckas npoBepkKa ChOpMUPOBAHHOTO 3aaB/eHuA
OCYLLECTB/AETCA MOC/e 3arofIHEHUS 3asaBUTENEM KaXAoro M3 Mosield 31eKTPOHHOM
(hopMbl 3asABnieHnsA. Tpn BbIABNEHUM HEKOPPEKTHO 3arO/IHEHHOrO MONA 3/1EKTPOHHOW
(hopmbl 3aABNIEHUS 3aABUTENIb YBEAOM/IAETCA O XapakTepe BbIAB/MIEHHOW OLWMWOKN 1
nopsagke ee  ycTpaHeHUs nocpeacTBoM NH(OPMaLMOHHOIO Co00LLeHNS
HernocpeAcTBeHHO B 3/1IEKTPOHHON (opMe 3asB/ieHNS.

ALMUHUCTPATUBHbIE NpoOLeaypbl, YCTaHaB/MBaeMble HAaCTOALWMM MYHKTOM,
BbIMONHAKTCA B leHb 06palleHns 3aaBuTens.

Pe3ynbtataMy  BbINOSIHEHUS  afAMWHUCTPATUBHbLIX  Mpoueayp  ABAAOTCA:
3N1eKTPOHHOe [eno, HanpaBneHHoe B OpraH NOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO
B3aMMO/eNCTBUS.

3.3.3. PaccmoTpeHume KomnnekTa 4OKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbINOMHEHUS aAMUHWUCTPATMBHOW MpoLeaypsl
ABNIAETCA MNOCTYMN/IeHNe 3afBfIeHUA U WHbIX [JOKYMEHTOB, HE0OXOAUMbIX [Af1d
npeAocTaBNeHNS MyHULUNAIbHOR YCNYTW.

JOMKHOCTHBIM ~ NnuomM  (paboOTHMKOM), OTBETCTBEHHbIM  3a  BbIMOJ/IHEHUE
afMVHUCTPATMBHOW  Mpoueaypbl  ABNAeTCA  cekpeTapb  Wcnonkoma  (ganee
AO/IXHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOoMmKHOCTHOE NNLO, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, B C/lyyae
obpalleHuns 3aaBUTeNs € 3aaB/eHeM B OpraH:

onpegenseT npegMeT obpaLLleHuns;

yCTaHaB/MBaeT IMYHOCTL 3aA9BUTENS,;
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NPOBOAUT NPOBEPKY NOSTHOMOYMIA NULLA, NOAAKOLWErO JOKYMEHTI;

NMPOBOAUT MNPOBEPKY COOTBETCTBMA [LOKYMEHTOB TpPebOBaHMAM, YKa3aHHbIM B
nyHkTe 2.5  agMMHUCTPATMBHOIO  perfiameHTa, NMpoOBepKY  COOTBETCTBUA
NMPeAcTaBNeHHbIX  [JOKYMEHTOB  YCTAHOB/IEHHbIM  TpeboBaHMAM  (Hadsexatlee
o(hopMneHne KOMWA [AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX MOAYMUCTOK, MPUMMUCOK,
3a4ePKHYTbIX C/I0B U UHbIX HE OrOBOPEHHbIX UCMPaBeHUI);

3anofiHAeT  3MIeKTPOHHYIO  (hopMy  3asB/fieHUA B aBTOMaTM3MPOBAHHOM
NH(POPMALMOHHON CuUCTeMe, MpefHa3HaAYeHHOW [N OKa3aHMA TOCY[apCTBEHHbIX W
MYHULUNANbHBIX YCYT;

npw NnpefoCTaB/lEHUN  [OKYMEHTOB,  YKas3aHHbIX B MyHKTe 25
aOMWUHUCTPATMBHOIO  perfiamMeHta Ha  OYMaXHOM  HOCUTENe,  OCYLLecTBAseT
CKaHMpoBaHWe NpeLCTaBNeHHbIX JOKYMEHTOB;

pacreyaTbiBaeT 3adB/IEHME;

rnepefaeT 3adBUTE/NIO HAa NPOBEPKY W NOAMNUCaHWE;

nocne NoANMUCaHNsA CKaHMpPYeT MOAMNMCaHHOE 3asBNEHNE;

3arpy>kaer B aBTOMaTU3NPOBAHHYHO NH(OPMaLMOHHYHO cucTemy,
npefHasHaAYeHHYH0 [N  OKas3aHWA TOCY[APCTBEHHbLIX W MYHMUUNANbHbLIX  YCNyr
OOKYMEHTbI, MpeACTaB/eHHble B 3/IEKTPOHHOW (DOpMe WM 3NEeKTPOHHble 06pasbl
OTCKaHMPOBaHHbLIX OKYMEHTOB, POPMMPYET 3/1EKTPOHHOE AEeNO0;

BO3BpalllaeT MOANUCaHHOEe 3asB/IEHME U OpUTMHabl BYMaXKHbIX [LOKYMEHTOB
3a9BUTENIO;

BblJaeT 3aA9BUTENI0 PacnuCKy B NMpuUemMe LOKYMEHTOB.

B cnyyae Hannums OCHOBaHWI A4N1d OTKasa B npueme LOKYMEHTOB [O/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a NpuWeM [OKYMEHTOB, YBeAOMJAeT 3afABUTEeNss 0 Halnduu
NPenaATcTBMIA AN1A NpuemMa 3asB/IeHMsA U BO3BpaLlaeT eMy AOKYMEHTbl C 0ObSACHEHUEM
COZlep>XaHns BbISIB/IEHHbIX OCHOBAHWI A1 0TKas3a B Npueme LOKYMEHTOB.

3.3.3.3. [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, MOCHe
MOCTYMN/IEHNA LOKYMEHTOB Ha PaCCMOTPEHNE:

NnpucBamMBaeT 3asB/IEHNIO0 HOMeP B COOTBETCTBUM C HOMEHKNATYPOR fen u cTatyc
«[1poBepKa fJOKYMEHTOB;

n3yyaeT MNOCTYNMBLUME 3/MEKTPOHHbIE Jefla, B TOM YUC/e NPUIOXEHHbIe
3adBUTeNIEM JOKYMEHTbI B 3/IEKTPOHHOWN (DOPME W1 3N1EKTPOHHbIE 06pa3bl JOKYMEHTOB;

NPOBEPSET KOMMEKTHOCTb, YNTAaEMOCTb 3/IEKTPOHHbLIX 006pa30B [OKYMEHTOB;

nposepsieT CO6/OAEHNE YCMOBUIA [eACTBUTENbHOCTM 3/1EKTPOHHOW MNOAMUCH,
nocpeacTBoM obpauwieHus K EauHomy noptany (B c/yvae, ecnv  3adBUTENEM

npeAcTaB/eHbI 3NEeKTPOHHbIE LOKYMEHTHI, noAnucaHHble YCUNEHHOM
KBaM(NLMPOBAHHOW 3/IEKTPOHHOW MOAMNMUCHIO).
Mpw HaIM4nm OCHOBaHW, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWHUCTPATMBHOIO pernameHTa, MOArOTaB/MBAET MPOEKT peweHns 06 OTKase B
npmeme AOKYMEHTOB, HEOOXO4MMbIX 415 MPefoCTaBNeHUS MyHULUMNAbHON YCyTn.

B cnydyae, ecnm B pesynbTate MPOBEPKM YCUNEHHOW KBaM(ULMPOBaHHOM
3NEKTPOHHON NOANWCK BbISIBNIEHO HECO6M0AEHMNE YCNOBUIA €8 AEeNCTBUTENIbHOCTH,
NMPOEKT pelleHnss 06 OTKase AO/DKEH cofepXaTb MYHKTbl cTaTbn 11 depepanbHOro
3aKoHa Ne 63-P3, KOTOpbIE NOCNY>KUIN OCHOBAHMEM A1 €ro NMPUHATUS.



MpoekT peweHns 06 OTKase B nNpuvemMe [LOKYMEHTOB, HeOOXOAUMbIX A1
npeaocTaB/ieHns MYHULMMNANbHOW YCNyrn, C yKasaHuem npuynMH oTkasa (B crydae,
eCiM  OCHOBaHMA [N  OTKasa B MpuemMe  [JOKYMEHTOB, HeoOX0AMMbIX A/
npeaocTaB/ieHns MYHULMMNANbHOW YCNYyrn, CBA3aHbl C HapyLUEeHWEM YCTaHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA AN OTKasa B Npueme [OKYMEHTOB
[O/DKHbI  cofiepXXaTb MHMOpPMauuio 0 HaMMeHOBaHMW [OKYMEHTOB (MHMOopMauuny,
CBefleHWin), KOTOopble He MNpeAcTaBfeHbl, CcofepXaT HeaoCToBepHble U (Mnn)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HAPYLLEHNEM YCTaHOBEHHbIX TpeboBaHMil),
HanpasNsAeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MNOCPEACTBOM CUCTEMBI
3/1EKTPOHHOI0 AOKYMeHTO060poTa.

CornacoBaHue MpoeKTa pelleHns 06 OTKase B MNpuWeMe [OKYMEHTOB,
HeoO6X0AUMbIX [N NPefOoCTaBNeHUss MYHULMNaNbHOW YCIYyru, OCYLLEeCTBNSAETCA B
nopagke, NnpegyCMOTPeHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae OTCyTCTBMA OCHOBaHW/A [N OTKasa B MNpueMe [OKYMEHTOB,
NnpefyCcMOTPeHHbIX MYHKTOM 2.7.1 aAMWHUCTPATMBHOIO pernameHTa, AO/MKHOCTHOE
N0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B TeYEHME OAHOro paboyero AHA CO AHA
MOCTYN/IEHNA 3asB/IEHWNSA, HanpasseT 3aA9BUTENI0, YKa3aHHbIM B 3afB/IeHUN CNOCO6OM,
yBelOM/IEHME O MOCTYMN/IEHUN 3asB/IEHUS, COLep Kalllee BXOAALMA PerncTpauvoHHbIN
HOMep 3asaBfeHUs, Jaty MoAyYeHUs 3asaB/IeHUs, NepeyvyeHb HavMeHOBaHWW (haisios,
NPeAcTaB/iEHHbIX K HeMY [OKYMEHTOB, AaTy MonyyeHWs pesyfibTata MyHULMNAaNIbHOM
ycnyru.

3.3.3.4. VicnonHeHue npouenyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aMWHUCTPATMBHOIO  persiaMeHTa, nMpy  Ha/M4MU  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLECTB/IAETCA B aBTOMaTMUYECKOM PeXUMe C UCNO/b30BaHNMEM aBTOMAaTU3MPOBaHHOM
NH(POPMALMOHHON CUCTEMbI, MpefHa3HaYeHHOW [AN1S OKa3aHWUA TOCYAAapCTBEHHbLIX W
MYHULUUNANbHBIX YCNYT.

3.3.3.5. ALMWHUCTpPaTUBHbIE MNpoLedypbl, YCTaHaB/IMBaeMble NYHKTOM 3.3.3
aAMWUHUCTPATMBHOIO PernamMeHTa, BbIMOMHAKTCA B TeYeHWe O4HOro paboyero AHA €O
[HA NOCTYNNEHUA 3adB/IeHNA Ha PaCCMOTPEeHMe.

PesynbTaTamu BbINOHEHUSA aAMUHUCTPATUBHBIX NPOLESYP ABMAAKTCA: NMPUHATHIN
Ha pacCMOTpPeHMe KOMMJIEKT LOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B npueme
LOKYMEHTOB, HEOOXOAMMbIX A/11 MPeLOoCTaBeHUs MyHULUNAIbHON YCyTW.

3.4. HanpaBneHune MeXBeJOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBYtoLLE B
NpeAocTaBeHNN MyHULUNANLHOW ycnyru

3.4.1. OCHOBaHMeM Hayasia BbIMOSHEHUA afMWHUCTPATMBHON npoueaypsl
ABNSETCA NONYYEeHWe [O/MKHOCTHbIM NNLOM  (PabOTHMKOM), YMOSTHOMOYEHHbIM Ha
BbINOJIHEHNE aAMMHUCTPATUBHOW Npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHMKA),
OTBETCTBEHHOIO 3a NPVEM AOKYMEHTOB, NMPUHATLIX OT 3ad9BUTENA AOKYMEHTOB.

JOMKHOCTHBIM ~ Nnuyom  (paboTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJ/IHEHUE
afMUHUCTPATMBHOW  nNpoueaypbl, ABAAETCA CekpeTapb Mcnonkoma  (panee
[AO/MKHOCTHOE NINLL0, OTBETCTBEHHOE 32 Harpas/ieHVe MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. lOMKHOCTHOE NIMLL0, OTBETCTBEHHOE 3a HarnpaB/ieHWe MeXBeAOMCTBEHHbIX
3anpocoB, (opMUpYeT W HanpaBnseT B 3/IEKTPOHHON (opMe MOCpeAcTBOM CUCTEMbI
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MeXXBe,OMCTBEHHOI0 3/1eKTPOHHOr0 B3aMMOAENCTBMA (NP OTCYTCTBUU TEXHUYECKON
BO3MOXHOCTU - WHbIMK CMocobamu) 3anpocbl O MNPeLOCTaBNeHUN [LOKYMEHTOB W
CBefleHUI, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfameHTa.

ALMWUHUCTPATUBHbIE MPOLeAYpbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B IeHb NPUHATUSA 3aAB/IEHNS Ha paCCMOTPEHMeE.,

Pesynbtatamu  BbIMOMIHEHUS  aAMWHUCTPATUBHbLIX  MPOUeAyp  ABAAOTCS:
HanpaB/eHHble B oOpraHbl BfactM u (MAM) NOLBELOMCTBEHHbIE OpraHam BfacTu
opraHu3saLmm 3anpocel.

3.4.3. Cneymannuctbl  NOCTaBWMKOB  [aHHbIX Ha OCHOBaHMW  3amnpocos,
MOCTYNMUBLUNX Yepe3 CUCTeMY MeXBELOMCTBEHHOIO 3/1eKTPOHHOIO B3aMMOAENCTBUS,
NPefoCTaBNAKOT  3anpalivBaeMble  AOKYMeHTbl (MH(OpMauuio) WM  HanpaBnsaloT
yBelOM/IeHNss 06 OTCYTCTBUM AOKYMeHTa U (Mnn) MHGopmaummn, HeobXoaMMbIX ANs
npeaocTaBieHNa MyHULMNANLHON YCNyrn (fanee - yBefoMneHne 06 oTkase).

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaB/IMBAaEMble HACTOAWMM  MYHKTOM,
BbIMOMIHAKOTCA B TeYeHWe NATU [HEW CO [HA MOCTYMNEHUS MeXBeLOMCTBEHHOIO
3anpoca B OpraH Wav opraHvsauuio, npefocTaBfAoWmMe LOKYMEHT U WH(OpMaLnio,
€C/IN MHble CPOKWM MOAFOTOBKW M Hanpas/ieHUA OTBETa Ha MEeXBELOMCTBEHHbIN 3anpoc
He YCTaHOBNEHbl (PefepasibHbIMM 3aKOHaMu, NpaBOBbIMK akTamy [lpaBuTENbCTBA
Poccuiickon defepauymm M NPUHATLIMA B COOTBETCTBUM C (PefepanbHbIMU 3aKOHAMMU
HOPMaTMBHbLIMW MPaBOBbIMU akTamu Pecny6nmnku TatapcTaH.

Pesynbtatamn  BbIMOMHEHUS  afAMWUHUCTPATUBHbLIX  MPOLEAYyp  ABNSAKOTCA:
NOKYMeHTbI (CBefleHMs), HeobXxoAnMble ANd NPefoCTaBleHN MYHULMNANbHOW YCyTn,
nnbo ysefomsieHne 06 OTKase, HampaB/ieHHble AO/MKHOCTHOMY /LY, OTBETCTBEHHOMY
3a HanpaB/ieHne MeXXBeOMCTBEHHbIX 3arpoCcoB.

3.4.4. [10/MKHOCTHOE NIMLL0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXBe[OMCTBEHHbIX
3anpocos:

nony4yaeT 3anpalivBaeMble 4epe3 CUCTEMY MeXBELOMCTBEHHOrO 3/1eKTPOHHOIO
B3aMMOENCTBUSA  [OKYMeHTbl (CBefeHWMs), HeobXoaumble AN MpefoCTaB/eHNns
MYHUUMNAIbHOW ycnyrn, Nnbo yBefoMaeHne 06 0TKase Mpu OTCYTCTBMU LOKYMEHTA U
(nnn) nHpopmaLmu;

npw Ha/IM4mm OCHOBaHWM, npefyCMOTPEHHbIX MYHKTOM 2.7.1
aAMVMHUCTPATUBHOIO pernamMeHTa, MOAroTaB/IMBaeT MPOEKT pelleHnMd 06 OTKase B
npmeme AOKYMEHTOB, HEOOXO0AUMbIX 415 NPeLOCTaBNeHN MyHULMNaNbHON YCNyTu.

MpoeKkT peweHns 06 oOTKase B MNpuemMe [LOKYMEHTOB, He0O6XOAWMbIX [ANS
NpeaocTaBfieHNss MYHUUMNaNbHON YCNyrn, C yKasaHuMem MpuumMH oTkasa (B crydae,
eCIM  OCHOBaHMA AN1a OTKasa B MpuMeMe [JOKYMEHTOB, HE0OXOAUMbIX AN
npeaocTaBfieHNs MYHUUMNAIbHOM YCNYru, CBA3aHbl C HapyLleHWem YCTaHOBJIEHHbIX
TpeboBaHWIA K TakUM [OKYMeHTaMm, OCHOBaHMSA AN OTKasa B Mpueme [OKYMEHTOB
[IO/DKHbI  cofiepXXaTb MHMOpMauM0 0 HauMMeHOBaHUW [OKYMEHTOB (MH(opmMaumnu,
CBeleHWI), KOTOpble He MNpeACTaB/eHbl, COAepXaT HedoCTOoBepHble W (Mnn)
NMPOTMBOPEUMBbIE CBEAEHMS, OHOPMIIEHbI C HAPYLLUEHWEM YCTaHOBNEHHbIX TpeboBaHWiA),
HanpaBNAeTCA Ha cornacoBaHWe B YCTAHOB/IEHHOM MOPSAKE MOCPEACTBOM CUCTEMbI
3/1EKTPOHHOr0 AOKYMEHTO0060pOTa.
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CornacoBaHne rMpoekTa peweHns 06 OTKase B MpuemMe [OKYMEHTOB,
HeobXo4MMbIX AN MpefoCTaB/IeHNs MYHULUNaNbHOW YCMyru, OCYLEeCTBNSETCA B
nopszke, NpefycMOTpeHHOM NyHKTOM 3.6.3 aAMUHUCTPaATUBHOIO pPerfameHTa.

ALMWHUCTPaTUBHBLIE MNPOLEAypbl, YCTaHaBIMBaeMble HaCTOAWMM MYHKTOM,
BbINOJIHAKTCA B AeHb NOMYyYeHUsA CBeLeHUI No MeXBeAOMCTBEHHbIM 3anpocam.

PesynbTtatamn  BbIMONHEHUA  aAMWUHUCTPATMBHbLIX  Mpoueayp  ABNAKOTCA:
LNOKYMEHTbI (CBefeHWs), Heobxoaumble A8 NPeAoCTaBIeHNs MyHULUNAIBHON YCyru,
MPOeKT pelleHMs 06 OTkase B nNpuemMe [LOKYMEHTOB, HeOOXOAWMbIX O/
npeAoCcTaBeHNsS MyHULUNATBHOW YCyTW.

3.4.5. VicnonHeHue npouenyp, VYKasaHHbIX B nNyHKTax 3.4.2, 344
aAMWHUCTPATMBHOIO  pernaMeHTa, Mpy  HaIMuuM  TeXHUYECKOW  BO3MOXXHOCTU
OCYLLLeCTB/SIETCA B aBTOMATUYECKOM PeXXMMe C UCMOoJb30BaHWEM aBTOMATU3NPOBAHHOM
NH(OPMALMOHHOW CUCTEMbI, MNpPeAHa3HA4YeHHOW [NS OKa3aHWA rocyfapCTBEHHbIX W
MYHULUMNaAbHLIX YyCnyr, B TOM 4WC/le C MOMEHTa perucTpauun 3adBfeHns B
COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumasbHblA  CPOK  BbIMOMHEHNSA aAMWHUCTPATMBHBLIX MpoLesyp,
yKa3aHHbIX B NyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, COCTaBASET MATb paboumx
AHewn.

3.5. MoaroToBKa pesyibTata MyHULMNANBHON YCyru

3.5.1. OcHoBaHMEM Hauyana BbIMOMNHEHMSA aAMWUHUCTPATMBHOW nNpoLeaypsl
ABNAETCA MOCTYN/eHNne OT AO0/MKHOCTHOrO /uua, OTBETCTBEHHOrO 3a Hanpas/fieHue
MeXBELOMCTBEHHbIX  3arnpocoB, [JOKYMEHTOB (CBefleHWI), HeobXoAWMbIX  ANs
npefocTaBfeHNS MyHULMNANBHOWN YCNYTI.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbINONHEHWE aAMUHUCTPATUBHOW
npoueaypbl, SBAseTcA cekpetapb Vicnonkoma (ganee - AO/MKHOCTHOE  NnLO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3yfibTaTa NpeaocTaBneHns MyHULMUMNAIbHOW YCNyTn).

3.5.2. [O0mMKHOCTHOe /MLUO, OTBETCTBEHHOe 3a MNOAroTOBKY pe3ysbTarta
NpefoCcTaBNEHNUA MYHULMNANLHO YCNYT:

paccmatpuBaeT CHOPMUPOBAHHbIA KOMMMEKT [AOKYMEHTOB, HEOOXOAMMbIX A/
NpefocTaBNEHNS MyHMULMMNA/IbHOW YCNYTK;

NpW BbISIBIEHUN OCHOBAHWI ON18 OTKasa B NpPeAoCTaB/eHUM MYHULMMNAbHOW
YCNYIn, yKasaHHbIX B NYHKTe 2.8.2 aAMUHUCTPaTUBHOIO pernamMeHTa, NOAroTtasinBaeT
NPOEKT peLLeHns 06 0TKase B NPefoCTaBNeHUN MYHULUNANBHOW YCNYTW;

B C/ly4ae OTCYTCTBMSA OCHOBaHWIA AN18 0TKasa B NpeAoCTaB/EHNM MyHULMMNAbHON
yCnyrn, npefycMOTPeHHbIX MYHKTOM 2.8.2 aAMWHUCTPATMBHOIO persiameHTa, Mo
nToram  pacCMOTPEHUA  AOKYMEHTOB, HeoOXoAMMbBIX AN MpPeaocTaBNeHus
MYHULMMNaNLHON YyCcnyru, NoAroTtaBnMBaeT MNPOEKT MOCTaHOBEHUS O MNPUEME paHee
NpMBaTU3NPOBAHHOI0 YXWUIOro NOMELLEHMA B MyHULMNA/IbHY0 COOCTBEHHOCTb;

HanpasnfeT NOAroTOB/EHHbIN NPOeKT pe3ynbTata npeaocTaseHNA
MYHULUMMNaNbHON YCNyrn Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpPsfKe MNOCpPeAcTBOM
CUCTEMbI 3/1EKTPOHHOI0 AOKYMEHTO060pOTA.

AOMWHUCTPATMBHbIE MPOLeAypbl, YyCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbIMNOJTHAKOTCA B TEYEHUE OAHOro paboyero AHs.
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Pe3ynbTaTaMn BbINOIHEHNA aAMUHUCTPATUBHBLIX MpoLesyp SABNAKOTCA: MPOEKT
pelweHns 06 OTKase B MNPeAOCTaBleHUW  MYHUUMNAbHOW  YCyru,  MNPOEeKT
NMOCTAHOBNIEHNA O MpuUemMe paHee nNPUBaTU3NPOBAHHOIO XXW/IOr0 TMOMeLLleHna B
MYHULMMNaNbHYO COBCTBEHHOCTD.

3.5.3. CornacosaHve 1 nognucaHWe npoeKTa pe3ynbTata npeaocTaB/eHns
MYyHUUMNaNbHOW ycnyrn (fanee - MPOEKTbl JOKYMEHTOB) OCYLLECTB/ISAETCA [/1aBOI
CeNbCKOro noceneHus (ganee - Pykosogutens OpraHa).

ALMWUHUCTPATUBHbIE NpoOLefypbl, YCTaHaBAMBaeMble HaCTOAWMUM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME OAHOr0 paboyero gHs.

Pe3ynbTatamMyn BbINONHEHUA afMUHUCTPATUBHBLIX Mpoueayp ABNAOTCA: peLleHune
06 0TKase B NpPeAoCTaB/eHUN MyHULUMNaNbHOW YCYyrK, YTBEPXAeHHOe NOCTaHOB/EHNME.

3.5.4. lVcnonHeHne npouesyp, YKasaHHbIX B nNyHKTax 3.5.2, 3.5.3.
aMVHUCTPATMBHOIO  perfiaMeHTa, nMnpy  HaMuuM  TeXHUYECKOW  BO3MOXXHOCTU
OCYLLIeCTB/I€TCA B aBTOMaTMUYECKOM PeXnMe C UCMNOob30BaHWEM aBTOMATU3MPOBAHHOW
NHDOPMALMOHHOM CUCTEMbI, MNpeAHa3HaA4YeHHOW [N OKa3aHWA roCYAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

MaKcMasibHbIA CPOK BbIMOMHEHUSA aAMUHUCTPATUBHBIX NPOLeayp, YKasaHHbIX B
NyHKTe 3.5. aflMMHUCTPATUBHOTO PerfiaMeHTa, COCTaB/seT 4Ba pabounx aHs.

3.6. 3akntoueHme Aorosopa 6e3803Me3AHON Nepeaayn MMyLLLECTBA B MyHULMUMNANbHYHO
COOCTBEHHOCTb

3.6.1. OcHOBaHMEM Ha4yana BbIMOMHEHUS aAMWHUCTPATMBHOMW Mpoueaypbl
ABNAETCA YTBEPXKAEHNe NOCTaHOB/IEHUA O MPMEMe paHee NPUBaTU3NPOBAHHOIO XWUI0ro
NMOMeLLEHNS B MYHULUNANbHYO COBCTBEHHOCTD.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbIMNONHEHNE aAMUHUCTPATUBHOM
npoueaypsbl, ABISeTCH /yKa3blBaloTCS CBefleHNs O AO0MKHOCTHOM
maue/ (panee - [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOAFOTOBKY pe3y/bTata
npefoCTaB/EHNUA MYHULMNANIbHOW YCNyrn).

3.6.2. [1O0/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a MNOAroTOBKY pe3yfbTara
NpeaoCcTaBNeHNA MYyHMULMMNANbHOW YCNYrK, TOTOBMT MPOEKT AOroBopa 6e3B03Me3AHON
nepefayn MMyLLeCcTBa B MyHMLUNNANbHYO COOCTBEHHOCTL (Jasiee - [A0roBop).

ALMWUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/MBAEMble HACTOALMM  MYHKTOM,
BbIMO/IHAIOTCA B TeyeHWe OfHOro paboyero AHA C MOMEHTa BblJayM 3aABUTENHO
NMOCTaHOB/EHUA.

Pe3ynbTatamu BbINOJIHEHWA aAMWUHUCTPATUBHBIX MPOUEAYP ABNAOTCA: LOr0oBOp,
HanpaB/EHHbI Ha cornacoBaHue.

3.6.3. CornacoBsaHue ¥ nognucaHve AOroBopa OCyLlecTBnsAeTca PyKoBoauTenem
OpraHa.

[MoAroTOB/IEHHbIE NMPOEKTbI AOKYMEHTOB, MMEIOLLME 3aMeyvaHus, BO3BpaLLalTCA
Ha [0paboTKy /fuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTata MYyHWUMNaNbHOW
ycnyru. locne ycTpaHeHUsi 3amedaHnii MPoeKTbl AOKYMEHTOB MOBTOPHO MNepearoTcs
[N5 cOrnacoBaHus v NognucaHus.

Pykosoauten, OpraHa npu pacCMOTPEHWM MPOEKTOB [AOKYMEHTOB MpoBepseT
cobnofieHne agMUHUCTPATMBHOIO pernameHTa AO/HKHOCTHbIMKM nuuamm OpraHa B
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4acTh CPOKOB BbIMO/HEHUS aAMUHUCTPATUBHbLIX NpoLesyp, X nocnefoBatesibHOCTU U
MOMHOTbI, HaNM4yMs COrNacoBaHWin YNOSTHOMOYEHHbIX AO0/KHOCTHbIX nuy OpraHa B
CUCTeMe 3/1IeEKTPOHHOro JOKyMeHTo0b6opoTa.

B cnyyae BbISIBNEHWA  HapyLleHWA B 4aCTU  CPOKOB  BbIMOJSIHEHUS
aAMUHUCTPaTUBHBLIX npouesyp, WX MOCNefoBaTe/IbHOCTM WM NOMHOThHI PyKoBOAMTENb
OpraHa HULUMNPYET NPUBeYEeHNE K OTBETCTBEHHOCTM /L, A0OMYCTUBLUUX HapyLUEHNS,
B COOTBETCTBUWN C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernamMeHTa.

ALMUHUCTPATUBHbIE nNpoLesypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMOHAKTCS B TEYEHME OAHOr0 paboyero gHs.

PesynbTtaTaMn BbINOSIHEHUA aAMUHUCTPATUBHbLIX MPOLEAYP ABMAKTCA: pelleHue
06 0TKase B Npveme JOKYMEHTOB HEOOXOAMMBIX 418 MPeAoCcTaBeHUs MyHULMNANbHOW
yCcnyru, peweHve 006 OTKase B MNPefOCTaBNeHUN  MyHUUUNAIbHOW  YCNyru,
NOANUCaHHbIN [0roBop.

3.6.4. [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ysbraTa
NpeaocTaBeHNs MyHULUNANBHOM YCNYTn, N3BELWLAET 3asaBMTENA (Er0 NpeacTaBuTens) o
HeobXoAMMOCTU MOAMUCaHMA [OroBopa Cnocobom, YyKasaHHbIM B 3aAB/IEHUU, O
pe3ynbTaTe MNPeaoCcTaBleHNsS MYHULMUNANbHOW YCAYTM U O BO3MOXHOCTW MONYYEHUS
pesynbTaTa NpefocTaBneHnss MyHUUUNansHon ycnyrn B OpraHe nnv 8 MOLL.

ALMUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbINONHAKOTCA B €Hb NOAMNNCAaHMA A0roBopa pykosoauTenem OpraHa.

PesynbTaTaMn  BbINOMIHEHUA  aAMWHUCTPATUBHbLIX  Mpouesyp  ABAAKOTCA:
yBeoM/IeHNe 3a9BUTeNs.

3.6.5. McnonHeHne npouedyp, VYKasaHHbIX B nNyHKTax 3.6.2, 3.6.3.
aAMWUHUCTPATMBHOIO  persiameHTa, nMpyU  HaAMuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLLeCTB/IIeTCA B aBTOMAaTUYeCKOM PeXrMe C UCMOJib30BaHNEM aBTOMATU3MPOBAHHOW
MH(POPMALMOHHON CUCTEMbI, NpPeAHa3HA4YeHHOW A5 OKasaHMs rOoCYAapCTBEHHbIX W
MYHULUNANLHbLIX YCNYT.

Makc/MasbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHbLIX Mpoueayp, YKasaHHbIX B
nyHKTe 3.6. afAMUHNCTPATUBHOIO PersiameHTa, CocTaB/seT ABa pabounx LHS.

3.7. Bblgaya (HanpaBneHune) 3asBUTENO pe3ynbTaTa MyHULMNanbHOW YCnyru

3.7.1. OcHOBaHMeEM Ha4yana BbINOAHEHNS aAMWHUCTPATMBHOM Mpoueaypbl
ABNAETCA MNONYYEHWe [AO/HKHOCTHbIM  INLOM, OTBETCTBEHHbIM 3a BbINOJ/IHEHME
aAMUHNCTPATMBHOM Mpoueaypbl, [LOKYMEHTa, MOATBEPXKAAKOLWEro npefocTaB/eHme
MYHULMNAbHOR YCnyru.

[O/MKHOCTHLIM NINLOM, OTBETCTBEHHbIM 3a BbINONHEHWE aAMUHUCTPATUBHOW
npouesypbl, SABNSETCA CekpeTapb Mcnonkoma (ganee -  [O/MKHOCTHOE  fiMUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/bTaTa NPeAoCTaBNeHNs MyHULMNANbHOR YCyTn.

3.7.2. [OMKHOCTHOe /MU0, OTBETCTBEHHOe 3a MNOAroTOBKY pe3yfbTarta
npeaocTaBfieHNss MyHULUNAIbHOR YCNYTn:

obecneynBaeT perncTpauuio Aorosopa, nognucaHHoro pykosogutenem OpraHa,
B )KypHane peructpauum u BHeCeHWe CBefeHMIn O pe3ynbTate MpefocTaBieHns
MYHULMMNaNbHON YCNyrn B NOACUCTEMY BefeHUsA [OKYMEHTaLMM aBTOMaTU3MPOBaHHOM
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NH(OPMALMOHHOW CUCTEMbI, MNpefHa3HAa4YeHHON A/ OKa3aHMA roCyAapCTBEHHbIX W
MYHULMNANbHBLIX YCNYT;

BblAAeT 3aABUTENO AOTOBOP MO POCMUCH.

3afBUTENb  NOANUCbIBAET [OroBOP B TPEX 3JK3emnndpax U nepepaet
[NO/MKHOCTHOMY /1LYy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ysbTaTa NpeaocTaB/eHus
MYHMWLMNANBHON YCNyrn

[0/MKHOCTHOE L0, OTBETCTBEHHOE 3a MOATr0TOBKY pesy/bTaTa npegocTasieHuns
MYHUUMNATBHOW YCAYrn, NOAYYUB MNOLMUCAHHbIE [OroBOpa BbILAET 3aABMTENO Tpu
3K3eMMnaapa gorosopa Anga nognucu. locne nognucaHua [orosopa, BblAAET 3adBUTENIO
OZIMH 3K3eMnAp Aorosopa.

AILMWUHUCTPATUBHbIE NpoLefypbl, YCTaHaBNMBaeMble HaCTOAWMM MYyHKTOM,
BbINOJIHAKTCA B ieHb NPUObLITUA 3a9BUTENS.

PesynbTaTaMn  BbINOMIHEHUA  aAMWHUCTPATUBHbLIX  Mpoueayp  ABNIAKOTCA:
BblaHHbI 3afBUTENIO LOrOBOP.

3.7.3. Mopagok  Bblgauu  (HanpaBneHWs)  pesynbTata  MpeaoCcTaB/eHUS
MYHULMUNABHOWN YCNyru:

3.7.3.1. Mpn obpalieHnn 3asaBUTeNs 3a pe3ynbTaTOM MYHULMNaNbHOW YCNyrn B
M®L|, paboTHUK MO®LL BblgaeT 3aaBUTENO pe3ynbTaT MYHULMMaNbHOW YCyrun B
(hopMe  3K3emMnnApa 3MEeKTPOHHOro [OKYMeHTa Ha OyMaxHom HocuTene. [lo
TpeboBaHUIO 3adaBUTENA BMECTe C 9K3eMMNIAPOM 3/IeKTPOHHOIO [OKYMEHTa Ha
OyMaXXHOM HoOcuTefie emy NpefOCTaBAAETCA 3K3eMMAAP 3NEKTPOHHOr0 [OKYMeHTa
MyTeM €ro 3anuMcu Ha CbeMHbIA HOCUTENb UH(OPMaLUU WU HanpasieHUs 3K3emnaspa
3/IEKTPOHHOr0 AOKYMEHTa MO 3M1IEKTPOHHOIM MoyTe B agpec 3asasuTens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WHMOPMALUN WM HanpaBfIEHUN 3K3eMnasfpa 3/1IEKTPOHHOTO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNaAp 3/IeKTPOHHOI0 AOKYMeHTa Ha
OYMaXXHOM HOCWUTeNe, MO 3/IEKTPOHHOW Mo4yTe WAEHTUYHOCTb TAaKOro 3k3emnaspa
3/IEKTPOHHOTO [OKYMEHTA 3K3eMNsfpy 3/eKTPOHHOr0 [AOKYMEHTa Ha OyMaXKHOM
HOCUTENe 3aBepseTCA YMOSHOMOYEHHbIM COTPYAHUKOM C UCMO/b30BaHWEM YCU/IEHHOWA
KBaIMOULMPOBAHHOWN 3N1eKTPOHHOW NOAMUCH.

AILMWUHUCTPATUBHbIE MpoLuedypbl, YCTaHaB/MBaeMble HACTOALLMM  MYHKTOM,
BbIMOMHAKTCA B MOPAAKE 0YepefgHOCTM, B [eHb NpubbITUA 3adBUTENA B CPOKM,
yCTaHOB/IEHHbIe pernameHToM pabotsl ML,

PesyfnbTatamu BbIMOMHEHNUA aAMUHUCTPATUBHBLIX NPOLEAYP ABNAKOTCA: pukcaums
(hakTa BblJauyn pe3ynbTarta MpeaocTaBneHns MyHuumMnanbHou ycnyrm 8 AVC ML,
pe3ynbTaT NPefoCTaBNeHUS MyHULMNANbHOW YCNYTW, BblAaHHbIA 3a9BUTENHO.

3.7.3.2. Tpn obpaleHNn 3asBUTENA 3a pPe3ynbTaTOM MYHUUMUNANbHOW YCnyru
yepe3 Pecny6/IMKaHCKUIA nopTan 3afBUTEN0 B JINYHLIA KaOWHET aBTOMaTUYecKu
Hanpas/ifeTCAd  3MeKTPOHHbIA  006pa3  [OKYMeHTa, ABMAIOLWErocqd  pe3y/bTaTom
npefocTaBneHUA MYHULMNAbHOWA yCcnyru, NoANMCaHHbIA YCUNEHHOM
KBa/IM(DULMPOBAHHOMN 3M1EKTPOHHON MOAMMCHIO YNOSIHOMOYEHHOIO AO/MKHOCTHOIO /inua
OpraHa (OpraHom).

ALMUHUCTPaATUBHbIE npoueaypbl, YCTaHaBIMBaeMble HACTOALMM MYHKTOM,
BbINONHAKTCA B [eHb NnoanucaHns AOKYMEeHTa, MOATBepXKaalollero npefocTasiieHue
(0TKa3 B NpefoCTaB/IEHNN) MYHULUNANLHOW YCNYTrK, YNONHOMOYEHHbIM LO/HKHOCTHBIM
nnuom OpraHa (OpraHom).
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PesynbtatamMy  BbIMOMHEHUA  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKTCA:
HanpasfieHne (MpefoCTaBfieHWe) C MCMONb3oBaHMEM Pecny6i1MKaHCKOro noprana
3a9BUTENO0 [LOKYMEHTa, MOATBEpPXAAlOLWero npefocTasieHne MyHULUNaNbHOW YCnyru
(B TOM Yncne 0TKa3 B NPefoCTaBeHUN MYHULUNAIbHON YCyTh).

3.7.3.3. Mpun obpalleHnn 3asaBUTENs 3a pesynbTaTOM MYHULMNANbHON yCcnyru B
OpraH, AO/MXHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgady (HamnpasfieHWe) AOKYMEHTOB,
BblAaeT 3afBUTENI0 pe3ynbTaT MYHUUMUNanbHOW ycnyru. Mo TpeboBaHWMIO 3afBUTENS
BMECTEe C 3K3eMMNAPOM 3/IEKTPOHHOrO [OKYMeHTa Ha OyMaKHOM HOcuTene emy
NpeAoCcTaBNAeTCA 3K3EMNAAP 3/1EKTPOHHOIO AOKYMEHTa NyTeM ero 3anucu Ha CheMHbIiA
HOCUTE/Ib MHOPMALUN WM HanpaB/ieHUA 3K3emnisapa 3NEeKTPOHHOI0 AOKYMeHTa Mo
3/IEKTPOHHOW NoYTe B afjpec 3aaBUTENS.

ALMVHNCTPATUBHbIE Npoueaypbl, YCTaHaBNMBaeMble HAaCTOALWMM MYHKTOM,
OCYLLECTBNAKOTCA B MNOPALKE OYepefHoCTW, B [JeHb nNpubbITUA 3asaBUTeNd B
COOTBeTCTBMM C [NpaBunamn BHYTPEHHEro TpyLoBoro pacnopsanka OpraHa.

Pe3ynbTaTtoOM BbINO/IHEHUS aAMWUHUCTPATMBHBLIX MPOLEeLYp ABNAAKOTCA: (MKcauums
(pakTa  Bblgaunm  pe3ynbTata  NPefOCTaBNEHUS  MYHULUMMANbHOW  ycnyrm B
aBTOMaTM3NPOBAHHON WH(POPMALMOHHOW CcUCTEMe, MNpeAHa3HA4YeHHON [A1a OKaszaHus
rocyfapCTBEHHbIX N MYHULMMaNbHBLIX YCNYT.

3.8. VicnpaBneHune TeXHNYeCKMX OLUIMOOK

3.8.1. B cnyvae 06Hapy>XeHNs1 TEXHNUYECKOW OLLIMOGKM B OKYMEHTe, ABNAOLLIEMCS
pe3ynbTaToOM MYHULMNANLHOW YCNyru, 3asBuTe/b HanpasnseT B OpraH:

3asBfeHNe 00 WCMpaBNeHUN TEXHUYECKOM OwWwmnbkn (npunoxeHune Ne 4 K
HacTosALLeMY aAMUHUCTPATUBHOMY PernameHTy);

NOKYMEHT, BblJaHHbIA 3asBUTENO KaK pe3ynbTaT MYHULMNASbHOW YCNyru, B
KOTOPOM COAEPXMTCHA TEXHNYECKas OLINOKa,;

AOKYMEHTbI, MMelLWme pULANYECKYO CUNY, CBMAETENLCTBYHOLWME O Halnyuu
TEXHUYECKOWN OLLNOKMN.

3asBneHne 06 MCrpaBieHUUN TEXHUYECKON OLIMOKN B CBefEeHUsX, YKa3aHHbIX B
AOKYMEHTE, ABNAKOLWEMCS pe3ynbTaTOM MYHULUUNANbHOW YCNyrn, NoAaeTcs 3asBUTENEM
(ynonHOMOYEHHbIM MpeAcTaBuUTENEM) MOYTOBbIM OTMpaBfieHMeM (B TOM 4ucfe C
MCMNONb30BAHMEM 3MIEKTPOHHOM MOYTbl), MO0 4epe3 Pecny6nMKaHCKMIA nopTan Wau
ML,

3.8.2. [10/HKHOCTHOE /N0, OTBETCTBEHHOE 3a NpYeM AOKYMEHTOB, OCYLLECTBNAET
npuem 3asBneHns 06 ncnpabBfeHUN TEXHUYECKOW OLLIMOKN, PerncTpupyet 3asBfeHne ¢
NPUNOXKEHHBIMW JOKYMEHTaMN W nepefaeT MX AO/MHKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a 06paboOTKY [OKYMEHTOB.

AIMWUHUCTPATUBHbIE MNpPOLEeAYpPbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMOHAKOTCS B Te4EHMe OAHOro paboyero gHs € Aatbl perncrpaumnm 3asaseHus.

Pe3ynbTatamy BbINONHEHNA aAMUHUCTPATUBHbLIX NPOoLUeayp ABNAKTCA: NPUHATOE
N 3aperucTpupoBaHHOE 3asBfieHMe, Hanpas/ieHHOe Ha pPacCcMOTpPeHue [LO/HKHOCTHOMY
Ny, OTBETCTBEHHOMY 3a 06paboTKy [JOKYMEHTOB.

3.8.3. [1Oo/MKHOCTHOe /MU0, OTBETCTBEHHOEe 3a 00paboTKy [JOKYMEHTOB,
paccmatpvBaeT [JOKYMEHTbl W B LENAX BHECEHWS WCMpPaBNeHUn B  [OKYMEHT,
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ABNAOLMIACA pe3yNbTaTOM MNPefoCTaBNeHN MYHUUUNANbHOW YCAYru, OCYLLEecTBASeT
npoueaypbl, NpeaycMOTPEHHble MNYHKTOM 3.5 agMWUHUCTPATUBHOIO pernameHTa, W
BblAaeT WCMNPaBNEHHbIA AOKYMEHT 3asBUTento (YyrnoNHOMOYEHHOMY MpPeACTaBUTENHO)
NNYHO NOA POCMAUCb C U3bATUEM Yy 3asaBMTens (YNOSIHOMOYEHHOrO MpeAcTaBUTENS)
OpurvHana 0KYMeHTa, B KOTOPOM COAEPXXMUTCA TeXHMYECKas OLWmnbOKa, UAN HanpaBnseT
B afpec 3asBWTENs MOYTOBbIM OTMpaBAeHUeM (NOCPEACTBOM 3/IEKTPOHHON MNOYTbI)
MACbMO O BO3MOXHOCTU MOMlyYeHUs AOKYMeHTa npu npegocTasneHnn B OpraH
OpUrnHana AOKyMeHTa, B KOTOPOM COZEPXUTCA TEXHMYECKas OLIMOKa.

AQMVHUCTPaTUBHbIE MPOLEAYpPbl, YCTaHaBNMBAaeMble HACTOALMM MYHKTOM,
BbIMOMHAKTCA B TeYeHMe ABYX paboumx AHei nocrne OO6HapyXXeHUsi TEeXHMYECKOW
OWMOKM WA noflydyeHUss OT /o60ro 3amHTepecoBaHHOro /fvua  3asiB/IEHUA O
AONYLLEHHOW OLLMOKE.

PesynbTaTaMy  BbINOMAHEHUA  aAMUHUCTPATUBHbLIX  MPOUEAYyp  SBASIKOTCS:
BblAaHHbIA (HanpaBfeHHbI) 3aBUTENHO LJOKYMEHT.

4. MopaaoK 1 hopMbl KOHTPOSA 3a NPeA0CTaBeHUEM MYHULUNAMBLHOW
ycnyru

4.1. TlopsAfOK OCYLLECTB/IEHNSA TEKYLLEr0 KOHTPO/IA 3a COONIOAEHMEM U UCTIONIHEHNEM
OTBETCTBEHHbIMMW [LO/IXHOCTHBIMM NMLAMWU NONOXEHUA afiMUHUCTPaTUBHOIO
persiameHTa u MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, YCTaHaBMBAKOL X TpeboBaHMA K
npeaocTaBfieHN0 MyHULMNANBHOW YCYTY, a TaKKe NPUHATUEM UMW PeLLeHUI

KOHTPO/b 3a MONHOTOW M KauyecTBOM MpPeAOCTaBNeHMst MyHULMNANbHOW YCnyri
BK/HOYAET B CE0S BbISBMEHNE W YCTPaHEHWE HapyLUeHWIA NpaB 3asBUTENeN, NpoBeeHne
MPOBepOK  COGMIOAEHUS  npouedyp NpeaocTaBNeHWMst  MYHUUMNANbHOM  ycnyru,
NoAroTOBKY pelleHunii Ha aelicTeus (6e34eiiCTBIE) AOMKHOCTHbBIX ML, OpraHa MeCcTHOro
caMoynpaBneHus.

dopMamMn  KOHTPONS 3a COG/OAEHMEM  UCMONHEHUS  afMUHUCTPATUBHbIX
npoLeayp SBASKTCS:

1) npoBepka M cornacoBaHvWe MPOEKTOB [AOKYMEHTOB MO MpPeaocTaBleHNHO
MYHULMNANLHOW YCNYTu;

2) NpoBOANMbIE B YCTAHOB/IEHHOM  MOpPsSAKe  MPOBEPKM BEAiEHNS
[,eN10MpPOon3BO/ACTBA;

3) npoBefieHNe B YCTAaHOB/IEHHOM NOPSAKe KOHTPO/bHbLIX NPOBEPOK CO6MOAEHUS
npoueayp nNpeaocTaBAeHNs MyHULMNANbLHON YCnyrn.

B uensax TeKylero KOHTPONS WCNOMb3yHTCA CBeAEeHMs, MWMeloLLecs B
3NEeKTPOHHO 6a3e AaHHbIX, CNy>KebHas KOPPeCNOHAEHLMS, YCTHas W MNUCbMEHHas
MH(OPMaLUS AOMKHOCTHBIX ML, OCYLLECTBASIOLLMX BbINOMHEHWNE afMUHUCTPATUBHbIX
npoueayp, XypHasbl yYeTa COOTBETCTBYHOLLMX AOKYMEHTOB W APYTie CBeAEHMUS.

[N OCYLLECTB/IEHNS KOHTPO/IS 3a COBEPLUEHVEM IeNCTBUIA Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYr W MNPUHATUM pelleHnii PYKOBOAWUTENHO OpraHa MECTHOro
caMoynpaBfieHUst  NPeACTaBAsOTCA  CNpaBKM O  pe3ynbTaTax  NpPefoCTaBNeHUs
MYHULMNANbHON ycnyru.
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O cnyyvasx u NpuYMHax HapyLleHUsi CPOKOB, NOCNeA0BaTENbHOCTU U COAEPXKaHNA
aAMUHUCTPATMBHbIX MNpoueayp AO/MKHOCTHbIE LA HEMeANEeHHO MHMOPMUPYHOT
PYKOBOAWUTENSA OpraHa, MNpeAOCTaBNAKOWEro MYHUUMNAIbHYHO YCAYyry, a Takxke
NpeanpPUHUMAKOT CPOYHbIE MEPbI MO YCTPAHEHMIO HAPYLLEHWIA.

Tekywmn KOHTPONb 3a COGMKOJEHMEM  MOCNeAoBaTeNbHOCTM  [EWCTBURA,
onpefeneHHbIX  aAMWUHUCTPATUBHbLIMY npouegypamum  No  MNpeAoCcTaBieHUIO
MYHUUMNANbHON  yCAYrK, OCYLLECTBASETCA 3aMecTUTENIeM pPYKOBOAWTENS opraHa
MECTHOrO  CamOynpaB/ieHMsl, OTBETCTBEHHbIM 3a OpraHu3auuto  paboTbl  NO
NpeLoCTaBNEHNI0 MYHUUMMNANbHOW YCNYT, Haya/lbHUKOM OTAena, OCYLLeCTBAAIOLLErO
OpraHu3auunio paboTbl Mo NPeAOCTaBNEHNIO MYHULMUNANBHOW YCAYTN.

[MepeyeHb  [JO/MKHOCTHbIX ML,  OCYLLECTBAAIOWMX TEKYLWMA  KOHTPOSb,
yCTaHaB/IMBAETCS MOJIOXKEHUSAIMU O CTPYKTYPHbIX MNOAPa3AeNeHnsix opraHa MecTHOro
camoynpaBneHns U AOMKHOCTHbIMW pernaMeHTamu.

4.2. MopsiAoK 1 NePUOANYHOCTb OCYLLLECTBIEHUS MMAHOBbLIX U BHEMIAHOBbLIX NPOBEPOK
MONHOTBI U KayecTBa NpefoCTaBNeHNs MYHULIMNANLHOI YCAYTU, B TOM YKUCIE NOPSAOK
1 (hOPMbl KOHTPOSA 3a NOMHOTOW 1 KaYeCTBOM MPeoCTaBNeHUs MyHULUNANbHOM
ycnyru

4.2.1. KOHTpO/b 3a MOMIHOTON M KayeCTBOM MpefoCTaB/IeHNS MyHULUNAIbHOWA
YC/yru OCYLLeCTB/ISAeTCA B (POpPMax:

1) npoBefieHNsA NPOBEPOK;

2) paccMOTpeHus >xanob 3asBuTenert Ha aeincteusa (6esgeiictene) OpraHa, a
TaKXe UX JO/MKHOCTHbIX ML, MYHULMMANbHbBIX CYXXaLlnX.

4.2.2. B uenax OCYLWeCTB/eHNA KOHTPONA 3a [MOMHOTOM W KayeCTBOM
NpeLoCTaBfeHNs MYHULUMNaNbHOW YCNYr MPOBOAATCA M/1aHOBble W BHeMIaHOBble
nposepkun. TMopagoK W NepUOLMYHOCTb  OCYLLECTB/IEHMS  MaHOBbIX MPOBEPOK
yCTaHaB/MBaeTCA nnaHom paboTtbl OpraHa. [Npu npoBepke MOryT paccmarpuBaTbCs BCe
BONPOCHI, CBA3aHHblE C MNPEeAOCTaB/NeHNEM MYHMULMNANbHON YCnyrn (KOMMJIEKCHbIe
MPOBEPKM), UM OTAE/bHbIA BOMPOC, CBA3aHHbIA C MpefoCTaB/IeHNEM MYHULUNAIbHOW
ycnyrn  (TemaTuyeckme MpoBepku). TlpoBepka TakKXe MOXET NpOBOAUTLCA MO
KOHKPETHOW Kasnobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKX MPOBOAATCA B CBA3WN C NPOBEPKOWA YCTpaHeHUs
paHee BblISB/IEHHbIX HapYyLIEeHWIn afMUHUCTPATUBHOIO persiaMeHTa, a TakXe B Ciy4vae
nonyyeHns >xanob 3asBuTeneil Ha pencteusa (6esgeitcteme) OpraHa, a TakKxe WX
AO/MKHOCTHBIX ML, MYHULMNANbHbLIX CNYXaLnX.

4.2.4. Pe3ynbTaTbl NPOBEPKN OOPMSKOTCA B BUAE akTa MPOBEPKM, B KOTOPOM
YKa3blBaKOTCH BbIAB/EHHbIE HEAOCTATKN M NPESJIOKEHUS MO UX YCTPaHEHUHO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX /UL, OpraHa, NpeaoCTaBSAIOLLErO
MYHULMUNANbHYO YCNYTy, 3a pelleHus v aeiicteus (6e3neincTeme), NpuHMMaeMble
(ocyuiecTBnseMble) UMKU B XOA€e MPeaoCTaBNeHNs MyHULUMNANbHOW yCnyru
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Mo pesynbTatam NPOBEAEHHbIX NMPOBEPOK B C/ydae BbISBMEHUS HapyLUEHWIA NpaB
3asBUTENel BUHOBHbIE NMLA MPUBMIEKAOTCS K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKOHOAaTeNbcTBOM Poccuiickon defepaunu.

PykoBoguTeNnb opraHa MeCTHOro camoynpas/ieHUs HeCeT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOe pacCMOTPEHMe 3asBIEHWIA.

PykoBoauTens (3aMecTUTeNlb PYKOBOAUTENS) CTPYKTYPHOro nojpasfeneHuns
opraHa MeCTHOro camMOyrnpaB/ieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(unn) HeHagnexkallee BbINONHEHWE aAMUHUCTPATUBHbLIX [AEACTBUIA, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE NNLA WU WHblE MYHWUUWUNANbHbIE CAyXaliue 3a pPeweHnus Wt
aenctems (6e3dencTeme), NpUHUMaeMble (OCYLLLECTBSAEMbIE) B XOA€e NpeAocTaBleHUs
MYHULMNaNbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM NOpPSAKe.

4.4. TonoxeHns, xapakTepusytoLne TpeboBaHMsA K NOPAAKY Y opmam KOHTPONS 3a
npefocTaBAeHNEM MYHULUNANbHOR YCNyrK, B TOM YMCAE CO CTOPOHbI FpaXkaaH, UX
06beJMHEHNIA N OpraHn3aLnia

KoHTpo/ib 3a nNpefocTaBNeHNEM MYHULMMNANLHOW YCNYr CO CTOPOHbI FpaXKAaaH,
MX OObEAMHEHUI W OpraHu3auuii, OCYLLECTBNSETCA MOCPEACTBOM OTKPbLITOCTU
NesTeNbHOCTM  OpraHa  MeCTHOro  caMoynpaBfeHMss  npuv  NpeaocTaBieHUK
MYHULUWNANbHOW  YCAYrW, MNOMYYEHUA  MOMHOW, aKTya/lbHOW U [OCTOBEPHOWM
MH(opMaLMM O MNOpsAKe NpPeAoCTaBAeHUS MYHULUNANbHOW YCAYTM U BO3MOXHOCTU
AOCYyaeOHOro paccMOTpeHMs obpalleHunid  (kano6) B npolecce npefocTaBneHUs
MYHULMMNaNLHOR YCNyTn.

5. [locyae6bHblin (BHeCYyAebHbIN) NOpAAOK 06)KanoBaHUA pPeLleHnidi 1 JencTBUI
(6e3necTBUSA) opraHa, NPeAoCTaBNAOLWLEr0 MYHULUMNANBbHYIO YCAYTY,
MHOTO(YHKLMOHANbHOTO LeHTpa npeaocTaBneHns rocyaapCTBEHHbIX U
MYHUUMUNANbHbIX YCNYT, OpraHn3aunii, ykazaHHbliX B Yactu 1.1 ctaTbu 16
®depepanbHOro 3akoHa Ne210-P3, a TakXe UX LO/MKHOCTHLIX /AL,
MYHULUMANbHbIX CAyXauwmnx, paboTHUKOB

5.1 3asBUTENN MMEIOT MPaBO Ha 06)XKanoBaHWe B LOCYLeOHOM MOPALKe peLleHnid
N pencteuin (6e3neiicTBMSA) oOpraHa, NPefOCTaBAANOLWEro MYyHUUUNAIbHYO YCayry,
OO/MKHOCTHOrO  fiMua opraHa, MNPefoCTaB/ALWEero  MYHULMNaNbHYHO  YChyry,
MYHUUUNANLHOrO  CAy)Kalwlero,  PykKoBOAWTeNs  opraHa,  MpeaocTaBstoLWEero
MYHULUNANbHYHO ycnyry, MHOTO(YHKLMOHANLHOIO LleHTpa, paboTHMKa
MHOTO(DYHKLMOHaNbHOTO LeHTpa, OpraHn3auunin, npegycMoTpeHHbIX YacTblo 11 cTatby
16 ®depepasbHOro 3akoHa Ne 210-d3, a Takxxe Ux paboTHNKOB.

3asABuUTENb MOXET 06PaTUTLCS C XKaoboW, B TOM YMC/E B CNEAYIOWNX ClyYasX:

1) HapyLleHWe cpoKa perucTpaumm 3anpoca 0 NPesocTaBNeHNN MyHULMNAbHON
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHOro sakoHa Ne 210-d3;

2) HapylleHVe cpoka NpefoCTaB/IEHUS MYHMUMNANbHON ycnyrn. B ykKazaHHOM
cnydyae aocypaebHoe (BHecyaebHoe) 06XasioBaHWE 3asBUTENIEM PELLUEHUIA U AeNCTBUN
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(6e3nencTBMsA) MHOrMOMYHKLUNOHANBHOIO LIEHTPa, PaboTHUKa MHOrOMYHKUMOHAaNbHOIO
LleHTpa BO3MOXXHO B C/lyyae, ec/iM Ha MHOrO()YHKUMOHAaNbHbIA LEHTP, PelleHns u
nencteusi  (6e3geincTBue)  KOTOPOro  O6GXanyktTcsi, BO3MOXKeHa  (DYyHKUMS Mo
MpPeaocTaB/ieHN0 COOTBETCTBYHOWMX MYHULMNANbHBLIX YCAYr B MOMHOM O6beme B
nopsake, onpefeneHHom yactblo 1.3 ctatbh 16 degepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHue y 3aaBMTENA AOKYMEHTOB UM MHGOpPMaLMK MM60 OCYyLLEeCTBEHUS
[eACTBUIA, NpeAcTaBNeHne WM OCYLLECTB/IEHME KOTOPbIX He MNpesycMOTPeHO
HOPMAaTUBHbLIMW  MpPaBOBbIMW  akTamu Poccuiickoin  defepayumn, HOPMATUBHbLIMU
npaBoBbIMW akTaMu Pecny6nunkun TaTapcTaH, MYHULUMMNa/bHbIMW MPaBOBbIMW aKTaMu
AN NpefoCcTaBeHNs MyHULMNANLHOW YCnyru;

4) 0TKasz B Mnpuveme [OKYMEHTOB, MpeAocTaB/ieHNne KOTOPbIX MNpeayCMOTPEHO
HOPMaTUBHbIMW MpaBOBbIMW  akTamu Poccuidickoin  Pepepaumm, HOPMATUBHbLIMU
npaBoBbIMKN akTaMu Pecny6nunku TartapcTaH, MyHULMMaIbHbIMWA MPaBOBbIMU aKTaMu
AN9 NpeaocTaBneHns MyHUUUNAIbHON YCYTW, Y 3ad9BUTENS;

5) 0TKa3 B NpeAocTaB/ieHnn MyHULMNAbHOW YCNyrn, eCNn OCHOBaHMA OTKasa He
NpeaycMoTpeHbl (efepasibHbIMU 3aKOHaMW U MPUHATLIMA B COOTBETCTBUU C HUMMU
WHBIMW HOPMATUBHbLIMW MPaBOBbIMU akTamu Poccuiickon Pegepaumu, 3akoHamn W
NHbIMW HOPMaTUBHbIMU npaBoBbIMU aKTamu Pecny6nnku TarapcTaH,
MYHULMMNANbHbIMA  MPaBOBbIMW  akTamMu. B ykaszaHHOM cnydae  pgocyfebHoe
(BHecyebHOE) 006)KanoBaHWe 3asiBUTENIEM peLIeHUiA W AeiAcTBuiA  (6e30einCcTBuUS)
MHOrOYHKLMOHAIbHOrO  LeHTpPa, pPaboTHMKA MHOrO(YHKUMOHA/IbHOrO  LieHTpa
BO3MOXXHO B C/lyyae, €c/iv Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PelleHns U LencTBus
(6e3aeicTBME) KOTOPOro 06XKanykTCs, BO3M0XeHa (YHKUUS M0 NpeaocTaBieHUto
COOTBETCTBYHOLWMX MYHUUMUNANIbHLIX YCAYr B MNONHOM 006beme B  TMOPSAKE,
onpeaeneHHoM yacTbto 1.3 cTatbk 16 PepepanbHOro 3akoHa Ne 210-P3;

6) 3arpeboBaHWe C 3adaBUTENA MPW NPefOCTaBNEHUN MYHULMMNaNbHON YCnyru
nnatbl, He MPEAYCMOTPEHHOW HOPMATMBHbLIMW MPaBOBbIMW aKTamu POCCUIACKOMN
degepaymm, HOpPMATUBHLIMKW  MpaBOBbIMM  akTamu  Pecny6nmku  TaTapcTaH,
MYHULMNaIbHBIMU NMPaBOBbIMU aKTamu;

7) OTKa3 opraHa, NpeaoCcTaBfAOLWEr0o MYHUUUNAbHYIO YCAYry, AO/HKHOCTHOIO
Nnua opraHa, NpPefocTaBAOLWEro MyHUUUNAIbHYHO YCIyry, MHOTO(YHKLMOHANbHOIO
LleHTpa, paboTHMKA MHOTO(PYHKLMOHAILHOTO LieHTpa, opraHu3aymii, npesycMoTpeHHbIX
yactbto 11 crtatem 16 depepanbHoro 3akoHa Ne 210-®P3, mnam ux paboOTHUKOB B
MCnpaBneHNN [OMYLWEHHbIX MMW OMNeyaToK M OWWOOK B BblAAHHbLIX B pe3ynbrare
NpegocTaBfieHUss  MyHUUMMANbHOW  YCAyrn  JOKYMEHTax  /iMb0  HapylueHue
YCTaHOB/IEHHOrO CpOKa TakKuxX WCchpasneHnin. B ykasaHHOM cnyyae AocyaebHoe
(BHecyiebHOE) o06XanoBaHWe 3asBUTENEM pPeLleHnin W aeicTeuin  (6e34encTBus)
MHOrOYHKLUMOHAIbHOrO  LEeHTPa, pPaboTHMKA MHOroMYHKUMOHAIbHOIO  LeHTpa
BO3MOXXHO B C/lyyae, ec/ini Ha MHOrOQYHKLUMOHA/IbHbIA LIEHTP, PeLleHns 1 AelACTBUSA
(6e3neiiCTBME) KOTOPOro 06XanyrTcs, BO3/OXEHa QYHKUMS N0 NPeaoCcTaBNeHMIO
COOTBETCTBYHOLWMX MYHULUMMNAIbHLIX YCAYr B TMONHOM 06bemMe B  TOPSALKE,
onpeaeneHHoM yacTtbto 1.3 cTatbn 16 PepepanbHOro 3akoHa Ne 210-93;

8) HapylleHWe CpokKa WM Mopsgka BblgaynM [LOKYMEHTOB MO pesy/braram
npefocTaBNeHNs MyHULUNANbHOW YCNYTw;



153

9) npuocTaHOBNEHME NPeLOCTaBeHNA MyHULMNANbHOW YCIYyru, eciy OCHOBaHUSA
NMPUOCTaHOB/IEHNA He MpPefyCMOTPeHbl (efepaibHbIMM 3aKOHaMU W NPUHATbLIMU B
COOTBETCTBMM C HUMM WHLIMW HOPMATUBHbLIMW MPaBOBbIMW aKTamn POCCUIACKON
degepaumn, 3aKoHaMM M MHLIMW HOPMATUBHbLIMW MPABOBbIMW aKTamu Pecny6amnku
TaTapcTaH, MyHULMMNaNbHbIMA MPaBOBbIMW akTaMu. B ykasaHHOM cfydae gocypebHoe
(BHecyae6Hoe) o06)kanoBaHuWe 3asBMTENIEM pPELeHUin n  aencTeuidi  (6e30encTBus)
MHOrOYHKLMOHAIbHOrO  LeHTPa, paboTHMKA MHOrOoYHKUMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, eciM Ha MHOrOMYHKUWOHA/IbHbIA LEHTP, PelleHns 1 AeicTens
(6e3neiicTBME) KOTOPOro 06XKanytTCcsi, BO3/0OXEHa (YHKUMA NO MNpeaoCcTaB/IEHUIO
COOTBETCTBYHOLUMX  MYHULMNANbHLIX YCAYyr B MOMHOM 00bEME B  MOPSALKe,
onpeaeneHHoOM 4YacTtbio 1.3 cTatbn 16 ®PepsepanbHOro 3akoHa Ne 210-d3.

10) Tpe6oBaHMe Yy 3asBUTENA MpU NPeLOCTaBNEHUN MYHULMNATbHON YCNyru
AOKYMEHTOB WM MH(OpMauuu, OTCYTCTBME U (MNKN) HeLOCTOBEPHOCTb KOTOPbIX He
YKa3blBa/INCb MPU MepPBOHaYa/lbHOM OTKa3e B MpUeME AOKYMEHTOB, HEOOXOAMMbIX AnA
NpefoCcTaBNeHNs MYHULUNAILHOWA YyCyru, NM6o B MpefocTaB/eHUN MYHULUNaNbHON
YCNyrun, 3a UCKNKOYeHMEM cfyyaeB, NpefyCcMOTPEeHHbIX MYHKTOM 4 yactn 1 ctatbn 7
denepanbHoro 3akoHa Ne 210-d3. B yka3aHHOM cnyyae focyfnebHoe (BHecynebHoe)
06XxafioBaHue 3asaBUTeNIEM peLleHuni 7 AeNCcTBUN (6e3nencTems)
MHOTO)YHKLMOHANbHOIO  LeHTpa, paboTHMKA MHOrOMYHKLMOHANIbHOIO  LeHTpa
BO3MOXXHO B C/ly4yae, ec/im Ha MHOrOMYHKUWOHA/IbHbIA LEHTP, PelleHns U AeicTens
(6e3neincTBME) KOTOPOro 0O6XKanytTcs, BO3/0XKEHa (YHKUMS M0 NpeaocTaBleHUHo
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYr B MOMHOM 00bemMe B  MOPAAKE,
onpeaeneHHoM yacTtbto 1.3 cTatbn 16 PepnepanbHOro 3akoHa Ne 210-d3.

5.2. XKanoba nopaetca B MNUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3NIEKTPOHHOW (hopMe B OpraH, MpeAoCcTaBfAOWMIA  MyHUUUNANIbHYKO  YCAyry,
MHOTO(DYHKLMOHaNbHbIA LEHTP /IM60 B COOTBETCTBYHOLIMA OpraH rocyfapCTBEHHOWA
BNacTW, SABNAIOWNMIACA ydpeanTenemMm MHOrOMYHKUWOHabHOrO LUeHTpa (panee -
yypeauTenb  MHOTOYHKUMOHa/IbHOrO  LEHTpa), a Takxe B  OpraHusayuu,
npefycMOTpPeHHble YacTblo 11 cTatbm 16 ®depepanbHoro 3akoHa Ne 210-P3. XKanoobsl
Ha pelwleHns n aeinctemsa (6e34eACTBME) PYKOBOAMTENA OpraHa, NpPefoCTaB/AOLLEro
MYHULMMNANbHYIO YCNYry, NOAAKTCA B BblLUECTOAWMIA opraH (Mpu ero Hannymm) nnoo B
C/lyyae ero OTCYTCTBMA paccmaTpvBatOTCA HEMoCpPeLCTBEHHO PYKOBOAMTENEM OpraHa,
NPeaoCTaBNAOWEro MyHULMNANbHYIO YCNyry. >Kanobbl Ha peweHus W AeicTBus
(6e3geincTBme) paboTHMKA MHOTO(YHKLMOHANIbHOIO LIEHTPa MoAatoTCs PYKOBOAUTESHO
3TOr0  MHOrOYHKUMOHa/IbHOrO  LeHTpa. >Kasobbl Ha peleHWs W AeicTeus
(6e3gencTame) MHOrO(DYHKLMOHANbHOT0 LleHTpa nogarTcs yupeauTento
MHOTOPYHKLMOHA/IbHOrO  LeHTpa WAM  LO/DKHOCTHOMY  NnUy,  YMOJHOMOYEHHOMY
HOpPMaTMBHbLIM MNPaBOBbIM akKTOM Pecny6nmku TatapcTaH. XXanobbl Ha pelleHust u
feiictena (6e3nencTBne) pabOTHMKOB OpraHu3auuia, npefycMOTPEeHHbIX YacTbio 1.1
cTatb 16 depepanbHOro 3akoHa Ne 210-®3, noparwTcA PYKOBOAUTENAM 3TUX
opraHu3auuii.

XKanoba Ha pelwleHns n genctems (6e34enCTBUE) opraHa, MNpPefoCTaB/AOLLLErO
MYHUUMNANbHYKO  YCAyry, [AO/DKHOCTHOIO  /Mua  opraHa, MpeaocTaBstoLLero
MYHULMMNANbHYIO  YCIYry, MYHWULMNaNbHOIO CAy>Kallero, PYyKOBOAWUTENsA OpraHa,
NPeAoCTaBAOWEr0 MyHULMNANbHYIO YCNYTry, MOXeT ObiTb HarnpaB/ieHa Mo rouTe,
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yepe3  MHOTOMYHKUMOHANIbHbLIA  LEHTP, C  WCNOJb30BaHMEM  WH(OPMALNOHHO-
TEeNEeKOMMYHUKaUMOHHON  ceTn  «/HTepHeT», oduunanbHOro caita  opraHa,
NpeaoCcTaBAOWEro  MyHUUUNaNbHYHO  YCAyry, EgnHoro  noptana  imbo
Pecny6/iMKaHCKOro noprana, MHHOPMaLMOHHOW CUCTEMbI JOCYAeBHOro o6kanoBaHus,
a TaKXXe MOXEeT ObITb MPUHATA NPU IMYHOM Npueme 3aaBuTend. XKanoba Ha peLueHus u
fencTens (6e3nencTBue) MHOrO(YYHKLMOHaNbHOI0 LIeHTpa, paboTHMKa
MHOTOPYHKLMOHAIbHOrO  LIeHTpa MOXeT  OblTb  HanpasfieHa MO no4yte, C
MCMo/b30BaHWEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «/IHTepHeT»,
omumanbHOro caimta MHOrO(YHKUMOHaNBbHOIO LUeHTpa, EpunHoro noptana nnbo
Pecny6/MKaHCKOro noprana, MHPOPMaLUMOHHOW CUCTEMbI J0CYAeOHOro 06)KanoBaHus,
a TaKXKe MOXET ObITb MPUHATA NPU IMYHOM Mpueme 3asBuTeNs. XKanoba Ha pelleHuns u
neictens (6e3agencTene) opraHuzauunii, nNpeaycMOTPEHHbIX 4acTbto 11 cTaTbu 16
depnepanbHOro 3akoHa Ne 210-d3, a Takke MX paboOTHMKOB MOXET OblTb HamnpasieHa
Mo noyte, C WUCMNONb30BaHWEM WH(OPMALNOHHO-TENNEKOMMYHUKALNOHHON  CETU
«/HTepHeT», oduumanbHbIX CalTOB 3TUX OpraHu3aumin, EguMHoro noptana nv6o
Pecny6/MKaHCKOro nopTtana, a TakkKe MOXeT OblTb MpuHATA NPU SINYHOM MNpPUEME
3afBuUTENS.

5.3. XKanoba fo/mKHa cofepxarb:

1) HaumeHOBaHWe oOpraHa, MPeAoCTaBMAWEr0 MYHULUNANBbHYO  YCAyry,
[AO/MKHOCTHOrO /MuLa opraHa, npefocTaBAWEro MyHULMNaNbHY ycayry, nvéo
MYHUUNNANLHOIO CAY>XKalero, MHOrogyHKUNOHANIbHOIO LEeHTpa, ero pyKoBOAMTENSA U
(unn)  paboTHUKa, oOpraHu3auuin, nNpPesyCMOTPeHHbIX 4acTblo 11 cTatbu 16
denepanbHOro 3akoHa Ne 210-d3, nx pykoBoautenein n (Mnm) paboTHUKOB, PELLEHMNS W
neinctens (6e3necTBUE) KOTOPbIX 06XanyroTes;

2) (hamunmo, UMsA, 0TYecTBO (MocnefgHee - NPU Hannyum), CBeAEHUS O MecTe
XUTENbCTBA 3aABUTENS - PU3MYECKOro fnua NnMbo HauMeHOBaHWe, CBefeHUsA O MecCTe
HaxX0X[eHWs 3a9BUTENA - OPUANYECKOro Nnua, a Takke Homep (HomMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOW NOYTLI (NPU HAIMUYUKM) U NOYTOBLIA agpec, Mo
KOTOPbIM AO/KeH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefleHMa 06 06XanyeMblX PelleHunsax U AeicTBuax (6e3aercTBMM) OpraHa,
NpeaocTaBNAOWEro  MYHUUMNANbHYK — YCAyry,  AO/DKHOCTHOIO  /nMua  Oprawa,
NMPeAoCTaBAWEro MYHUUUNANBHYKO YCAyry, b0 MYHULMMNANLHOrO Chy»allero,
MHOrOYHKLMOHA/IbHOrO  LieHTpa, paboTHMKA MHOrOMYHKUMOHANIbHOIO  LEHTpa,
opraHu3aLunin, NpeaycMoTpPeHHbIX YacTbio 1.1 cTaTbk 16 depepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [0BOAbl, Ha OCHOBAaHMM KOTOPbIX 3aABWUTE/Ib HE COr/MlaceH C peLleHnem wu
naeinctenem (6e30eiCTBMEM) OpraHa, NPeAoCTaBAAKOLWEr0 MYHULUNANbHYK YCAyry,
[AO/MKHOCTHOrO /nMua opraHa, MpeAoCcTaBNAOWEro MyHULMMNaNbHYHO ycnyry, nméo
MYHULUMUNAIBHOTO  CAy>XKallero,  MHOFOMYHKUWOHa/IbHOTO  LeHTpa,  paboTHMKa
MHOrOYHKLMNOHA/IbHOrO LeHTpa, opraHusaumii, npeayCcMOTPeHHbIX YacTblo 1.1 cTaTby
16 depepanbHOro 3akoHa Ne 210-®3, nx pabOTHWMKOB. 3asBuTesieM MOryT ObITb
npeacTasneHbl LOKYMEHTbI (MPU Hannuuu), MOATBEPXKAAKOLME [OBOAbl 3aABUTENS,
NGB0 NX KOMUMW.

5.4, MocTynmneLas Xanoba NoAneXuT peructpaunm B CPoK He no3gHee paboyero
[HA, CNefytoLlero 3a fHeM MOCTYMNeHNs.
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5.5. Xanoba, nocTtynuelas B opraH, MNPeAoCTaBAAWUA MYHULMNAbHYIO
YCNYry, MHOTO(YHKLUMOHANbHBIA — LEeHTP, YYPeauTeNto  MHOrOMYHKUMOHAIbHOIO
LUeHTpa, B oOpraHusauun, npefycMOTpPeHHble YacTblo 11 cTtatbn 16 PefepanbHOro
3akoHa No 210-®3, nubo BbIWECTOAWMA opraH (NpWU €ro HaaMuuun), MNOANIEXNUT
PacCMOTPEHUIO B TeyeHWe NATHaAuaTh paboyumx AHeid CO OHS ee perucrpaymu, a B
cyyae 006)KanoBaHUS OTKasa OpraHa, npefocTaBASANOLWEro MYHUUUNAIbHYHO YCayry,
MHOTO(hYHKLMOHaNLHOTO LIeHTpa, OpraHu3auunin, npeaycMOoTPeHHbIX YacTbio 11 cTatbu
16 ®PepepanbHOro 3akoHa Ne 210-P3, B npuveme [LOKYMEHTOB Yy 3asaBuTens nnbéo B
MCMpPaBNEHUN [OMYLIEHHbIX Orfeyatok W OwmnMboK uaM B Cyyae 06>kanoBaHWA
HapyLleHNs YCTaHOB/IEHHOIO CPOKa TakKMX WCMpPaB/ieHWI - B TeYeHWe NATU paboumx
[HEN COo [HA ee perncrpaymm.

5.6. Mo pe3ynbTatam pacCMOTPEHMSA XKanobbl NPUHMMAETCA OAHO M3 CNeayHLINX
PeLLeHNIA:

1) >kanoba y[oOB/ETBOPAETCA, B TOM 4uc/ie B (DOPME OTMeHbl MPUHATOrO
PELLEeHNsA, UCMpaB/eHnsa AOMYLWEHHbIX OMeYyaTok M OLNOOK B BblfaHHbLIX B pesynbrare
NpefocTaBfieHNs  MYHUUMNaNbHOW  YCNyrM  [OKYMeHTax, BO3Bpara 3asBUTES0
[EHEeXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He nNpegycMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMM akTamu Poccuiickon Pefepaumn, HOPMATUBHLIMW MPABOBbIMW aKTaMu
Pecny6ivkun TarapctaH, MyHUUMNAAbHBIMY NPaBOBbIMW aKTaMU;

2) B Y[10BNETBOPEHUN Xa100bl 0TKa3bIBAETCS.

He nosaHee AHSA, cnefylowlero 3a AHEM MNPUHATUA peLUeHUs, YKasaHHOro B
HaCcTOsILLLEM TMYHKTE, 3afBUTEN0 B MUCbMEHHOW (hOpMEe W MO XKenaHWio 3asaBuTeNs B
3/IEKTPOHHON  (pOpMe  HanpasisieTC  MOTMBUPOBAHHbLIA  OTBET O pe3y/bTaTax
PacCMOTPEHUSA Xasioobl.

5.7. B cny4yae npusHaHus >Xanobbl NoAnexawlein yaoBneTBOPEHUIO B OTBETE
3a9BUTENI0 O pe3y/ibTaTax PacCMOTPEHUS Xanobbl [aeTcs UH(OpMaLna o LencTBusX,
OCYLLECTBNIAEMbIX  OpraHom, npefoCcTaBAWMM  MYHUUUNANbHYIO  YCAyry,
MHOTO(DYHKLMOHa/IbHbIM LIEHTPOM NNMB0 opraHu3aumnein, npegycMOTPeHHON YacTbio 1.1
cTatbn 16 ®PepnepanbHOro 3akoHa Ne 210-®3, B Lenax HezaMen/IMTENIbHOIO YCTPaHEHNA
BbISIBMIEHHbIX HaPYLUEHNA NPU OKa3aHUN MYyHULMNANbHOW YCYyru, a TakkKe NPuHOCATCA
M3BMHEHMS 3a [OCTaB/IeHHble Hey[006CTBa N YKa3blBaeTCAa MHMOpMaLus 0 AasbHenwnx
[eACTBUAX, KOTOpble HEeo6XOAMMO COBEPLIMTbL 3asABUTENII0 B LESX NOyYeHus
MYHULMMNANLHOWA YCNYTW.

5.8. B cnyyae npu3HaHusa Xanobbl He nog/exalei y4oBNeTBOPEHUIO B OTBETE
3afBUTENIl0 0 pe3y/ibTatax PacCMOTPEHMA >Kasiobbl [at0TCA  apryMeHTUPOBaHHbIe
PasbACHEHUS 0 NPUYMHAX MPUHATOrO pPeLleHUs, a Takxe WHGopMauua O Mopsake
06>as10BaHNA NPUHATOrO peLLeHuns.

5.9. B cnyyae ycTaHOB/IEHUSA B X0 WK N0 pe3y/ibTataM pacCMOTPEHMUA Xasoobl
NPpU3HaKoB CcOCTaBa aAMUHUCTPATMBHOIO MpaBOHapPYyLUEHNA WAM  MNPECTYNn/eHns
AO/HKHOCTHOE /1ML0, PabOTHUWK, HafeNleHHbIe MOTHOMOYMAMM MO PACCMOTPEHUIO Xasob,
He3aMe[/IMTE/IbHO HanpasNAlT UMeloLMeca MaTepuanbl B OpraHbl NPoKypaTypsbl.
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MpunoxkeHne Ne 1

K AAQMUHUCTPATUBHOMY
pernameHTy npefocTaBieHns
MYHULUNANLHOW yCNyru no
NMPUHATUIO paHee
NPUBATM3NPOBAHHbIX XWNbIX
NMOMELLEHNA B MYHULIMNANbHYHO
COOGCTBEHHOCTb

dopma

(BnaHK opraHa, NpeAoCTaBASAOLEr0 MyHULMNANBHYHO YCyTY)

Komy:

KOHTaKTHble faHHbIE:
MpeacTaBuTeNb:

KOHTaKTHble AaHHble NPeACTaBUTENS:

PELUEHWE
06 OTKa3se B NpeaocTaBfieHU MyHULMUNAILHOR yCnyrn
no
oT Ne

PaccmoTpeB Balle 3adBneHne OT Ne n

npunaraemble K Hemy [OKYMEHThI YNO/IHOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKase B
o cfefyroLwmmM OCHOBaHUAM:

7.

8.

[lononHuTenbHas MHopPMaLNS:

Bbl BnpaBe MOBTOPHO 06pPaTUTLCA B YMOMHOMOYEHHbI OpraH C 3asiB/leHMEM O
NpeAoCcTaB/ieHNN YCNYTX NOCNe YCTPAHEHUS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXeT 6blTb 06XanoBaH B [J0CYAe6HOM Mopsake MyTem
HanpaBNeHUs Xanobbl B YNO/HOMOYEHHbI OpraH, a Takxe B Cyle6HOM nopsfke.

CBefieHUs 06 3M1eKTPOHHO nognucu
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[domkHocTHoe nnuo (PUO)

(nognncb YNOAHOMOYEHHOTO JO/MHKHOCTHOTO Nuua
opraHa)
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MpunoxeHne Ne 2

K AQMUHUCTPATUBHOMY
pernameHTy npenocTaB/ieHUs
MYHULUMNANLHOR ycnyru no
NMPUHATUIO paHee
NPUBATMU3NPOBAHHbIX XUbIX
NMOMELLEHNA B MYHULNUNANBbHYHO
COOCTBEHHOCTb

dopma

(BnaHK opraHa, NpefoCTaBAAOLWErO MyHULUMNANBHYI YCNyry)

Komy:

KOHTaKTHble faHHbIE:
[MpenacTaBuUTeNb:

KOHTaKTHble AaHHble NPeACTaBUTENS:

PELLEHWE
06 0TKase B NpMeMe [JJOKYMEHTOB, HEOBXOAMMbBIX ANs NPeAoCTaB/eHMS
MYHULMUNANLHOW YCNyrn no

oT Ne
PaccmoTpeB Balle 3asgBfeHne o7 No n
npunaraemble K Hemy NOKYMEHTHI YNONHOMOYEHHbLIM opraHom
NPUHATO
peLleHme 06 OTKase B npueme [OKYMEHTOB, Heo6Xo4MMbIX A/
no cnegyroLmMM OCHOBaHUAM:
7.
8.

Pa3bsiCHEHME NMPUYNH 0TKA3a:
[lononHuTenbHas MHhopMaLns:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNOMHOMOYEHHbIN OpraH C 3asiB/IEHWMEM O
npeAoCcTaBNeHNM YCYTX NOC/e YCTPAHEHMS YKa3aHHbIX HapyLLEHWIA.

[aHHbI 0TKa3 MOXeT OblTb 006)anoBaH B A0CyfebHOM Mopsiake MyTem
HarnpaB/eHns Xanobbl B YNONHOMOYEHHbIW OpraH, a TakKe B Cy1Ie6HOM Mopsiake.

CBefieHNs 06 3N1EKTPOHHON MOANMCK
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[omkHocTHoe nnyo (PUO)

(nognuncb yNOAHOMOYEHHOTO AO/MKHOCTHOIO NuLa
opraHa)
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MpunoxeHune Ne 3

K ALMUHUCTPATUBHOMY
pernameHTy npefoCTaB/ieHNs
MYHULMMNaNLHOR ycnyru no
MNPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XXWUJbIX
MOMELLLEHNI B MyHMLMMNANbHYIO

COBCTBEHHOCTb

dopma
B

(HaI/IMEHOBaHVIe opraHa MeCcTHOro camoynpabneHnA
MYHULMUNANBHOTO 06pa3oBaHuns)
oT
(nanee -

3a9BUTESb).

(hammnus, nms, 0TYECTBO, NACMOPTHbIe JaHHbIE, PErUCTPaLMIO N0 MECTY
XNTeNbCTBa, TeNedoH)

3asBneHne
0 MPUHATMM paHee NPUBaTMU3NPOBAHHBIX XWU/bIX MOMELWEHNIA B MyHULMUNA/IbHYH COOCTBEHHOCTb

Mpowy Bac NpuHATL paHee MPUBATU3UPOBAHHBLIX XXWMbIX MOMELEHWUIA B MYHULMNaNbHYO
COOGCTBEHHOCTb M/IOLWLAAbI0__ KB.M.

ALPEC XW0ro NOMeLLeHNs: MyHULMNaNIbHBIA paioH (FOPOACKOW OKpPYr), HaCeneHHbIN
MYHKT yn. .

K 3asBneHunto npunaraTca cnefytowme 0TCKaHMPOBaHHbIE JOKYMEHTbI:

1) lOKyMeHTbI, YAOCTOBEPSAIOLLME MMYHOCTL KaXOr0 Y/IeHAa CEMbY;

2) [lokyMeHT, NOATBEpXAalowWwuii MONHOMOYMS npeAcTaBuTens (ecim OT UMEHW 3asBUTENS
[eNCTBYeT NpeAcTaBUTENb);

3) [OKyMeHT, nNOATBEPXKAAKOWMA NpaBO COOBCTBEHHOCTWM HA >KUNOe MNOMeLleHve (ecau
CO6CTBEHHOCTb He 3aperncTpupoBaHa B E4MHOM rocyAapCTBEHHOM PeecTpe HeABMKUMOCTHN);

4) CnpaBKa C MecTa XXWUTe/NbCTBa;

5) Konmsi TeXHWYeCKOro nacnopTa >Xuaoro noMeLleHus;

6) PaspelweHne oTgena OMEKM W MOMEYUTENbCTBA MWCMOMHUTENIBHOIO KOMWTETa
MYHWLMMNANbHOro palioHa O 6e3BO3Me34HON Mepefaye XXWIOro MOMeLeHNs B MYHULMNaNbHYIO
CO6CTBEHHOCTb (eCM B NpMBaTMU3aLMM y4acTBOBaIM HECOBEPLUEHHONETHME [EeTW)

7) Bbinucka M3 AOMOBOM KHWMM (B ClyyYae, €CiM AOKYMEHT BblJaeTcsi KOMMEPYeCcKoi
opraHusauuei).

O6s3ytocb Npu 3anpoce NpegocTaBUTb OPUrMHabl 0TCKAaHMPOBAHHbIX AOKYMEHTOB.

(nata) (nognuchk) (®M0)
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Pe3yanaT npeanocTaBneHNA MyHMLLMﬂaﬂbHOVI ycnyru, npowy npeaoctaBuUTb:

| 1B NMNYHbIA KabuHeT lMopTana rocyapCTBEHHbIX U MYHULMMANbHLIX YCyr
Pecnybnuku TartapcraH;

| 1B MHOrO(YHKUMOHa/NILHOM LEHTPe MNpPefoCTaB/IeHNs TOCYAapCTBEHHbIX W
MYyHULUMNaNbHbIX yYcnyr Pecnybnmkn TaTtapcTaH;

1 18 OpraHe.

(
(pata) (nognwuceb) (®.1.0))



[MpunoxxeHne Ne 4

K AAMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHus
MYHULUMUNATBHOW YCNyrn no
NPUHATUIO paHee
NPUBATU3NPOBAHHbBIX XXWUIbIX
MOMELLEHNI B MYHULMMANbHYIO
COBCTBEHHOCTb

[ naBe cenbCKOro rnocesieHns

orT:

3asaBneHue
06 McnpaBneHNN TEXHUYECKO OLUNBKN

Coobuao 06 owmnbke, AONYLWEHHOW NP OKa3aHUU MYHWULUNANbLHOW YCNyru no
3anucaHo:
[MpaBuNbHbIE CBEAEHWS:

Mpowy  MCNpaBUTb  [OMYLUEHHYIHD  TEXHMYECKYD  OLIMOKY U BHECTM
COOTBETCTBYIOLUME  M3MEHEHMS B [OKYMEHT,  sBAdlOWMiACS  pe3ynbTaToM
MYHULMNANLHOW ycnyru.

Mpunarato cnegytouine AOKYMeHTbI:

1.

2.

B cnyyae nNpuHATUA pelleHMss 06 OTKNOHEHWW 3asBneHust 06 UcnpaBieHUw
TEXHWUYECKO OLLIMBKM NPOLLY HanpaBUTb TaKOe PeLLeHMe:

NOCPeACTBOM OTMNPABNEHUS 3NEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: ;

B BU/e 3aBEPEHHOI Konuu Ha 6YMaXXHOM HOCUTeNe NMoYTOBLIM OTNPAaB/EHUEM MO
aapecy: :
HacTosLmM NOATBEPXKAALD: CBEAEHMS, BK/HOUYEHHbIE B 3asiBfIEHNE, OTHOCALLMECS K
MOe/i NMYHOCTV W NPeACTaBNsSeMOMY MHOK /MUY, a TakKe BHECEHHble MHOK HIKe,
NOCTOBEPHbl.  [JOKYMeHTbl  (KOMUM  [OKYMEHTOB), MPUMOXEHHbIE K  3asBNEHUIO,
COOTBETCTBYIOT ~ TpPeOGOBaHMAIM,  YCTAHOB/EHHbIM  3aKOHOAATENbCTBOM  PocCuiAcKoi
defepalnn, Ha MOMEHT TMPEACTABMEHUS 3asBNEHUS 3TV [OKYMEHTbl AEACTBUTENbHbI W
CO/ePXaT A0CTOBEPHbIE CBEEHNS.

(nata) (nognucek
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IMpunoxeHne Ne5 K NOCTaHOBNEHUIO
icnonHnTensHoro KommuteTa
AnNbKeeBCKOro Ce/ibCKOro rnoceneHus
A3HaKaeBCKOro MyHULMMNaILHOro parioHa
Pecny6nukmn TatapcTaH

o1 27.01.2022 Nel

AJIMUHNCTPATUBHbIV PernameHT
NpeaocTaBNeHNss MyHULMMNANbHO YCNYr MO BK/OYEHWIO B COCTAB U
MCKHOUYEHWNIO XUNbIX MOMELLEeHWIA U3 cocTaBa CneLnanm3npoBaHHOro
XUNuuLHOro doHaa ANbKeeBCKOro CenbCKOro noceneHns A3HakaeBCKoro
MyHUMLMNanbHOro palioHa Pecnybnuku TatapcTaH

1. O6WmMe NoMoXeHns
1.1. TllpegmeT perynupoBaHua agMUHUCTPATUBHOIO periaMeHTa

1.1.1. HacToswwnia aAMUHUCTPATUBHBIA pernameHT npefocTaBneHNA
MYHULUMNANLHON Yycnyrn (ganee - agMUHUCTPATMBHbLIA pPernamMeHT) ycTaHaB/MBaeT
CTaHZapT W MNOPSAOK NPefoCTaBMeHUS MYHULMNANbHOW YCAYrM MO BKAKYEHUHO B
COCTaB W WCK/IOYEHMIO >XWUMbIX TMOMELWEHUA M3 cocTaBa ChneunanM3npoBaHHOro
XUNUIWHOMO  (oHAa  ANbKEeBCKOro  CeNbCKOro  noceneHvsa  A3HakKaeBCKOro
MYHULMNANLHOrO parioHa Pecny6ivMku TatapcTtaH (fanee - MyHuUMNabHas ycnyra).

1.1.2. [eiicTBMe HacTosWero PernameHTa He pacrnpocTpaHseTcs Ha XXusble
NMOMeLLEeHNA MaHeBPEeHHOro hoHAa.

1.2. Kateropuu 3asaBuTenein

1.2.1. Nlnuamn, mMerWwmMMM NpaBo Ha NOJlyyeHWe MYHUUMNANbHON YCNyru,
ABNAOTCA:

MYHULUNANbHbIE YUpeXxAeHUsd, MYHUUUNaNbHbIE YHUTapHble NPeanpuaTus, 3a
KOTOPbIMU >XWUIble MOMELLEHUA MYHULUUMNANbHOIO XWUINWHOTO (oHAa AJIbKEEBCKOro
CeNbCKOr0  nocefieHns  A3HaKaeBCKOrO0  MyHMUMNaNbHOTO  panioHa  (ganee -
MYHULMUNAbHBIA XUNWULWHBIA (DOHA) 3aKpeneHbl Ha npase OrnepaTUBHOIO YnpaB/ieHNns
NN XO39MCTBEHHOIO BeLeHNS;

(befepasibHble  yUpeXeHWs, roCyLapCTBEHHble yupexzaeHus Pecnybnunku
TarapcTaH, KOTOPbIM XXW/ble MOMELLEHNS MYHULMNANbHOTO XXUINLWLHOIO (hoHAa
nepeaaHbl B 6e3B03Me3HOe M0Mb30BaHNe (aanee - 3asBUTENb).
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1.2.2. C 3adBfeHVemM BrpaBe 00paTUTbCA MNPeAcTaBUTENb  3asaBUTENS,
AENCTBYIOLNIA HA OCHOBAHUM AOKYMEHTa, YAOCTOBEPAOLWEro ero nosHoOMouuns, 1Moo
3aKOHHbI npeacTaBuUTENb (IM3MYECKOro nnua (fanee - nNpeAcTaBUTENb 3a8BUTENS).

1.3. MopsaoK MHOPMMPOBaHUS O NPeAOCTaBNEHUN MYHULUNANBHON YCAyri

1.3.1. WNH¢popmaums 0 nopsgke NpefocTaBleHUss MYHULMNANbHOW  yCnyru
pasmelLlaeTcs:

1) Ha WHMOPMAUMOHHbLIX CTEHAAX, COAepXalWwWX BU3YaslbHYHD W TEKCTOBYHO
MHOPMaLUMO O MYHMUMNATbHON  yCnyre, pPacrnofiOXXeHHbIX B NOMeLeHUsAX
MHOTO(YHKLMOHANbHbIX LLeHTPOB npeaocTaB/eHns rocyfapCTBeHHbIX 7
MYHULUMNAbHbLIX YCNYT.

2) Ha ojuuMaIbLHOM CailTe MYHULMNANbHOrO panioHa B MHMOPMaLUOHHO-
TeNeKOMMYHMKaLMOHHOW CeTU «HTepHeT» (https://www.
https://aznakayevo.tatarstan.ru/);

3) Ha T[lopTane rocyAapCTBeHHbIX W MyHUUMUNaNbHbIX Yycnyr Pecnybnmku
TartapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHckuin noptan);

4) Ha EguHOM nopTasne rocyfapCTBeHHbIX U MyHUUUNANbHBIX YCAyr (PYyHKLMIA)
(https:// www.gosuslugi.ru) (nanee - EguHbIA nopTan);

5) B rocyfjapCTBeHHON MH(OPMaLMOHHOW CUCTeMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMnanbHbIX ycnyr Pecnybnukn TatapcTtaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULMUNASBbHbLIX YCAYT).

1.3.2. KoHCcynbTMpOBaHWe MO BOMpocaM MpeLoCTaBNeHns MYHULUMNaNbHOM
YCNyru OCyLLLecTBNAeTCA:

1) B MHOrO(MYHKUMOHANIbHbIX LeHTpax NpefoCTaBNeHNA TOCYAapPCTBEHHbLIX U
MYHUUMNANMBHbLIX YCAYT NPU YCTHOM 00paLLeHnn - IMYHO MW NO TeNeoHy;

2) B MHTepaKTUBHOM (hopme Pecny6MKaHCKOro noprana;

3) B WcnonHuTtensHOoM KomuTeTe AJIbKEEBCKOIO CefibCKOro  MocesneHus
A3HaKaeBCKOro MyHuUMNanbHOro paioHa Pecny6nukun TaTapcTaH (ganee -
cnonkom):

Mpn YCTHOM 00paLLeHNN - IMYHO UK N0 TeneqoHy;

Mpu NUCbMEHHOM (B TOM 4Yucne B POPMe 31eKTPOHHOIO JOKYMEHTA) 0bpalleHum
- Ha 6YMa>XHOM HOCUTeNe Mo MnouyTe, B 3/IEKTPOHHOW (DOPME MO 3/1IEKTPOHHON nouyTe.

1.3.3. IH(hopmayma Ha EgnHom nopTtane, Pecny6/MkaHCKOM nopTane 0 nopsgke
M CpoKax nNpefoCTaBfeHUs MYHMULMNANbHOM YCAYrM Ha OCHOBAHUW CBELEHWIA,
cofepxawmxca B PeecTpe rocyfapCTBeHHbIX WM MYHUUUNANbHbLIX  YCAYT,
npeLocTaBseTca 3aaBUTeNto 6ecnnartHo.

JlocTyn K MHopmauuy 0 Cpokax v nopsgke nNpefocTaBfeHUs MYHULMUMNaNbHOW
YCNyrn ocyLlecTBNsSeTCA 6e3 BbIMOMHEHUSA 3a89BUTENEM KaKMUX-NNMO0 TpeboBaHWA, B TOM
ymucne 6e3 MCMONb30BaHWA MPOrpaMMHOro 06ecrneyeHusl, YCTaHOBKa KOTOPOro Ha
TEXHUYECKMe CpeacTBa 3asaBuTens TpebyeT 3ak/4YeHUs NIMUEH3NOHHOTO WM UHOro
cornaweHus C npaeoobnagartenem nporpaMmMHoOro obecneyeHus,
npegycmaTpyBaloLLEero B3vMaHue natbl, PerucTpauuio WaM aBTOPU3aLMIO 3aABUTENS
VNN NpefoCcTaB/ieHNe UM NEPCOHAsIbHbIX AaHHbIX.

1.3.4. Mpwn obpalleHNn 3a8BUTENA IMYHO WAX NO TeneOHY B COOTBETCTBUM C
MOCTYNMBLUNM 0OpaLleHneM NpPefoCTaBIAeTCa UH(OpMaLMA:


https://www
https://aznakayevo.tatarstan.ru/
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

165

29) 0 MeCcTe HaxO0X[eHuUA MHOrOPYHKLMOHANLHOTO LEeHTpa
NpefoCTaB/IeHNs TOCYAAPCTBEHHbIX Y MYyHUUMNANbHBIX YCayr, CNonkom
(423309, PT, A3HakaeBCKWin palioH, C.AnbkeeBo, Mep.CoBeTcKkuin, [.44A;
rpagoyk paboTbl UCNONKOMa MOHeAenbHUK-NATHULA ¢ 8.00 yacoB [0
17.00 wyvacoB; cy660Ta, BOCKpeCeHbe- BbIXOAHbIE AHW; CMNaBO4YHbIE
TenedoHbl 8(85592)37-4-23);

30) 0 nopsgke nNpefocTaBleHUs MYHULMNANbHOM yCcnyru, o
cnocobax 1 cpokax nojayvu 3asB/eHUN;

31) 0 KaTeropusix rpaxgaH, KOTOpbIM  MpefOCTaBNsSETCS
MyHAUMNabHas  ycnyra;, O  HOPMaTMBHbIX  MPaBOBbIX  aKTax,
PErynnpyoLwmx Bonpocsl nNpefocTaBeHNs MyHULUNANbHOW YCNYTU;

32) 0 nepeyHe AOKYMEHTOB, HeOOXOAUMbBIX [N PAcCMOTPEHMS
3asB/IEHNA O NPELOCTaBNEHUN MYHULMNANLHOW YCNYrK, O CpoKax npuema
N perncTpalmn 3asaBieHuns;

33) 0 Xxope NpefoCTaBNEHUA MYHULMUNANBHOW YCNYTW;

34) 0 MecTe pa3MelleHMUs Ha oduuManbHOM caliTe MHpopMauum
no Bonpocam npefocTaBNeHUs MyHUUUNAIbHOW YCNyTu;

35) 0 nopsigke o06XanoBaHUs AeACTBMIA wunu  6e3dencTBus
AO/HKHOCTHbIX vl Vicnonkoma.

Mo nNMCbMEHHOMY O006paleHNo COTPYAHUKM ICNOKOMa, OTBETCTBEHHOrO 3a
npefocTaB/ieHNne  MYHUUUNANbHOW  yciyrn, noApobHO B MUCbMEHHOW  opme
Pa3bACHAT 3adBUTEN0  MOPALOK MpPefoCTaBfeHNS  MYHULMUMANbHOW  YCnyrn wu
BOMPOCHI, YKa3aHHble B HACTOALEM MYHKTe agMWHUCTPATUMBHOINO persameHTa, M B
TeYeHMe Tpex paboumx AHern co AHSA permcTpauun obpalleHUst HanpaBnslT OTBET
3aaBuTento. OTBeTbl JAKOTCA Ha A3blke obpalleHuWs. B cnyvae HEBO3MOXHOCTU Aatb
OTBET Ha fA3blKe 06palleHUs WUCNOJMb3YHTCA rOoCyAapCTBEHHbIe A3bIKWM Pecnybnnku
TaTtapcTaH.

1.3.5. NHpopmaumna no Bonpocam nNpefoCTaB/ieHNS MYHUUMNAIbHON YCNyrl
pasmellaeTca Ha  O(MuManbHOM  CaillTe  MYHMUMNANbHOINO  palloHa M Ha
MH(OPMaUMOHHBIX CTeHAaX B noMeleHmax icnonkoma gis paboTbl ¢ 3adBUTENAMN.

MH(popmaums  Ha  rocyfapCTBeHHbIX  fA3blkax  Pecnyb6nvku  TaTapcTa,
pasMelaeMas  Ha  MHMOPMAUMOHHbLIX CTEHAAX W Ha  ofumumanibHOM  caiiTe
MyHUUMNANbHOIO  pailoHa B MHMOPMaLMOHHO-TENIEKOMMYHUKALNOHHOW  CeTH
«/IHTepHEeT», BKIKOYAET CBEeAEHWA O MYHMLMMaNbHOW YyCnyre, cofepxxawmecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPATUBHOIO pernameHTa,
NH(OPMaLUUK0 O MeCTe Hax0XAeHWs, CrpaBOYHbIX TeneoHax, BPEMeHM paboThl
Mcnonkoma, 0 rpaduke npvema 3asBfieHUW Ha NpefoCcTaB/eHne MyHULUNaIbHOM
YCNyTW.

1.4. HopmaT/BHble NPaBOBble aKTbl, PErYNNPYHOLLME NPeAoCTaBEHNE
MYHMWLMNANbHOR yCnyru

14.1. [lepeyeHb  HOpPMATMBHBLIX  MPaBOBbIX  aKTOB, pPerynmpyrLm»
npefocTaBfieHNne MyHUUMNANbHOW ycnyrn (C yKasaHWEM PeKBU3UTOB HOPMAaTUBHbIX
MpPaBOBbIX aKTOB W WCTOYHMKOB MX O(uMLMabHOIO Ony6/MKOBaHWSA), pa3MelleH Ha
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EanHom noptane, B PeecTpe rocyAapCTBEHHLIX M MYHULUNANbHLIX YCAYr, Ha
ohmymanbHOM cante MYHULMNATbHOTO palioHa B NHMOPMaLNOHHO-
TEeNEKOMMYHUKALMOHHOW CeTU «MHTEpPHET.

1.4.2. TekcT agMUHUCTPATMBHOIO perfaMeHTa B [eMCTBYIOLLER peaakum
noaneXxunT pasMelleHnto Ha EguHoOM noptane, B PeecTpe rocygapCTBEHHbIX U
MYHUUMNANbHLIX YCAyr, Ha oOjuuMaibHOM canWTe MyHUMUMNabHOro panoHa B
NH(OPMaLIMOHHO-TEIEKOMMYHUKALMOHHOWN CETU «/HTEPHET».

15. BKA4YeHMe XuUnbiX MOMEWEHUA B COCTaB CNeLuanu3MpoBaHHOroO
XUNNWHOro (PoHAa MYHUUMNAbHOrO paiioHa OCYLLEeCTBAAETCA MpU COGMOAEHUN
cnefytoumx ycnoBui:

XWUnble NOMeLLEeHNA He 3aHATbl MO J0roBopaM COuManbHOro Hailma, Haima
XKMNOro NOMeLLEHNSA, HAXoAAWEroca B MyHULUNANbHON COOCTBEHHOCTY YXUULLHOTO
(hoHAa KOMMEpPYECKOro MCnosib30BaHWsA, apeHdbl, He KMeKT 06pemMeHeHUs npas
(cepBUTYT, 3a/10T) Ha 3TO UMYLLECTBO;

XWUMble MNOMELWEHN NPUroAHbl AN MOCTOSHHOINO MNPOXWBaHWUA rpax/aH
(oTBeyaoT TpeboBaHWAM, YCTaHOB/IEHHbIM MOCTaHOBMEHMEM [paBUTeNbCTBA
Poccuitickonn depepaummn ot 28.01.2006 No 47 «O6 yTBepXaeHMM [1onoXeHuUs o
NPU3HAHUWU MOMELLEHUS XKWU/IbIM NMOMELLEHVNEM, XKMUNOIO MOMELLEHUS HEMPUTO4HbIM
AN NPOXUBaHMA U MHOFOKBApTMPHOIro AoMa aBapuiiHbIM U MOANEXal MM CHOCY WU
PEKOHCTPYKLUUN», CAaHUTAPHbIM M TEXHUYECKUM MpaBuiam U Hopmam, TpeboBaHMAM
NnoXkapHoi 6e3onacHocCTH, 3KONOTMYECKUM 7 NHbIM TpeboBaHMAM
3aKOHOAaTe/NbCTBa), 61aroycTpoeHsl NPUMEHUTENBHO K YCNOBUSM
COOTBETCTBYHLLEIO HaCe/NEHHOT0 NYHKTa;

OOLLEeXNTUA YKOMMNEKTOBAHbI Me6eniblo, APYrMMM  HeobXoauMbIMK  AN1s
NPOXMBAHWUA TpaXKaaH npegMeTamu.

K o6wexXutnam Mmoryt OblTb OTHECEHbl CMeuuasbHO MOCTPOEHHbIE UK
nepeobopyoBaHHbIe ANs 3TUX Lenein goma nnméo vactu JOMOB.

K cny>Xe6HbIM XXW/bIM MOMELLLEHUSIM MOFYT OblTb OTHECEHbI XXW/ble A0Ma,
OTAeNbHblE KBAPTUPbI B XXU/bIX AOMaX.

1.6. N3 cocTaBa cneumanm3npoBaHHOIO XWUAULLHOIO ()OHAa MYyHULMMNANbHOIO
palioHa MOryT ObITb MCK/IHOYEHbI JOMa, YacTW OMOB, KBapTMPbl N NOMELLEHNS.

1.7.  Vckno4veHMe D>KWUNbIX MNOMELEeHNA B  OOLEXUTMAX U3  cocTaBa
crneunann3npoBaHHOro YXUNNLWHOTO (hoHaa MYHULUMNAbHOIO paiioHa
OCYLLEeCTBNAETCA NPU COBMOLEHNIN CNEeLYIOLNX YCNOBUIA:

COOTBETCTBME  XWMbIX  MNOMeLleHWUA  TpeboBaHUSIM,  YCTaHOBMIEHHbIM
noctaHosneHnem lMpasutensctea Poccuiickon ®epepaumnnm ot 28.01.2006 Ne 47 «O6
yTBEPXAEHMUM T10N0XEHUSI O MPU3HAHMM NOMELLEHNSA XKXUMbIM MOMELLLEHNEM, XWUI0ro
NMOMELLLEHNS HEMPUTOAHLIM ANSi MPOXMBAHNA 1 MHOTOKBapTUPHOIO JOMa aBapuiiHbIM
M NOANEXALUMM CHOCY MW PEKOHCTPYKLMMU» W rOCYJapCTBEHHbIMU CTPOUTENbHBIMM
HOopMamu 1 npasunammn «Kunble 3gaHuns» (CHulMl 2.08.01-89);

Hasmunme M30/IMPOBAHHOINO BXOAa B KaXAyl KBapTUpPy C JIECTHUYHOW
naowagky uam ns Kopuaopa;

YOOB/EeTBOPUTENIbHOE  TeXHWU4YeCKoe, NMPOTMBOMOXapHOe, CaHUTapHO-
FMrmeHNYeCcKoe COCTOSHNE NOMELLEHU N NHXXEHEPHOTO 060PYA0BaHUS;
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3ace/fieHVe CeMeil MOKOMHATHO (MOKBapTUPHO); 3aceneHne CMEeXHbIX W
NMPOXOAHbIX KOMHAT OfHON CeMbel; OTCYTCTBME KOMHAT, 3aCE/EHHbIX Ha YCNOBUAX
KONKO-MeCTa;

OTCYTCTBME  Tpax[aH,  3aperucTpuMpoBaHHbIX B  00WEXUTUAX  6e3
NpeaocTaBfieHNs UM XXWNOW nowaan u (unn) aantenbHoe Bpems (B TeyeHue 6
MEeCALEB), He MPOXKMBAKOLWMX MO MECTY pPerncTpauuu;

npeaBapuTesibHOeE  YCTPaHeHWe  CamOBOJ/IbHbIX  MepPensaHMpoBOK B
00LEXMNTUAX.

1.8. NckntoueHne  CnyKebHbIX — XKWbIX — MOMELeHNA U3  cocTaBa
cneunann3npoBaHHOIrO XWIMLIHOIO (oHAa AJIbKEEBCKOro CenbCKOro MnoceneHns
MYHUUMNAbHOTO paioHa OCYLLECTBASETCA NPU MPOXUBAHUN B HUX:

rpaxkgaH, npopaboTaBLINX Ha MPeAnpUATUSX, B YUPEXAEHUAX, OpraHmn3auusx,
NpeaoCcTaBUBLUNX UM Cy>XXeOHble XW/ble MOMELLEHUSA, He MeHee [ecATU NieT, Wn
Nnpn ycrnoBun 06LLEen NPOAC/IXNUTENBHOCTU PaboTbl rpaxaaH B 6HOMKETHOW cepe He
MeHee [ecATu NeT;

Y/IeHOB CeMbW BOEHHOCNYXaLWMX, AO/MKHOCTHbLIX NNL, COTPYAHWMKOB OpraHoB
BHYTPEHHUX [eN, OpraHoB efepanbHON CnyX6bl 6e30MacHOCTU, TaMOXXEHHbIX
opraHoB Poccuitickor Pefepauumn, opraHoB rocyAapCTBEHHOW MNPOTMBOMOXAapPHOW
CNy>X6bl, OpraHoB MO KOHTPOMAKO 3a O0O60POTOM HApPKOTUYECKUX CPeAcTB U
MCUXOTPOMHbLIX BELECTB, YYPEXAEHWA W OpraHoB Yron0BHO-UCNONHUTENbHOWA
CUCTEMbI, MOrnoWnX (ymepwmnx) wnn nponaswnx 6e3 BECTU NPU UCMONHEHWM
06543aHHOCTEN BOEHHOW CNYX6bl M CNY>XeBHbIX 0653aHHOCTENR;

Y/IEHOB CEMbW PabOTHMKA, KOTOPOMY Obl/I0 NPEAOCTaB/IEHO CNYXeBHOE XKnnoe
NMOMELLEHNE U KOTOPbIA YMep;

MEHCMOHEPOB N0 CTapoCTy;

nHBanugos | nnn Il rpynn, MHBa/IMAHOCTb KOTOPbLIX HAcTynwuia BCneacTBUE
TPYAOBOro yBeubs Mo BMHe pabotogarens, UHBanMgos | uau Il rpynn, MHBaIMAHOCTb
KOTOPbIX HacTynuna BCNeACTBMe MNPOMecCUOHaNbHOro 3aboneBaHUss B CBA3U C
NCMONHEHNEM TPYLOBbIX 00653aHHOCTEN, WHBA/IMAO0B W3 4uC/a BOEHHOCNYXXALLKX,
CTaBWKX nHBanmugamm | vam Il rpynn BCreAcTBUE pPaHeHWs, KOHTY3UW WU YBeubs,
MONYYEHHbIX NPW UCMNOMHEHMM 00513aHHOCTE BOEHHOW CNyXX6bl NM60 BCNeAcTBME
3ab0/1eBaHNA, CBA3AHHOIO C UCMOJIHEHMEM 00653aHHOCTEN BOEHHOW CNyXObl.

1.9. TepMI/IHbI, NCMosibsyemble B agMUHUCTPATUBHOM persiaMeHTe, N UX onpegeneHns

1.9.1. B aAMWHUCTPATUBHOM pernaMeHTe UCNONb3YKTCA cnefyroune TepMUHbL U
onpefeneHns:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHaNbHOrO LEeHTpa npeaocTaB/ieHns
roCcyfapCTBeHHbIX W MyHUUMUNaNIbHbIX YCAyr - TepputopuansHo 060co61eHHoe
CTPYKTYpPHOE nogpasgeneHue (ohuc) MHOTO(YHKLMOHA/IbHOT 0 LieHTpa
NpefoCTaBNeHUsA rocyLapCTBEHHbIX U MYHULMNANbHBIX YCNYT, CO34aHHOE B FOPOACKOM
(cenbCKOM) MOCENEHMM MYHMUMNAIbHOIO parioHa WAM B TOPOJACKOM  OKpyre
Pecny6nmkn TaTapcTaH B COOTBETCTBMM C MYHKTOM 34 [lpaBun opraHmsauuu
[eATeNIbHOCTU MHOTOMYHKLUMOHA/IbHBLIX LIEHTPOB MNpPefoCTaB/IeHNS roCYAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT, YTBEPXAEHHbIX NocTaHOBNeHUeM lMpaBuTenscTBa Poccuninckoi
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depepaymm ot 22 gekabpa 2012 r. Ne 1376 «O6 ytBepxaeHUn lMNpaBun opraHusaumnm
[eATeNbHOCTM MHOTOMYHKLMOHA/bHbLIX LIEHTPOB MNpefoCTaB/IeHNs roCYAapCTBEHHBIX U
MYHULMMANbHBIX YCYTr»;

TeXHMYeckas owubka - owwnbka (onucka, oneyarka, rpaMmmaTnyeckas Wn
apugmeTnyeckas owmnbka nn6o nogobHas owwnbka), AonyuleHHas Kicnonkomom,
NpefoCTaBMAOWMM  MYHULMMAIBHYO  YCNyry, W npusBefllas K HeCOOTBETCTBUIO
CBefleHUI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MYHUUMNA/bHON YCNyru), CBeeHNsM B
LOKYMEHTax, Ha OCHOBaHWN KOTOPbIX BHOCUINCL CBEAEHUS,

EanHaa cuctema wunaeHTU@UKaUMM M ayTEHTU(UKAUMN B WHPACTPYKTYpE,
obecneynsaroLLei NH(OpMaLNOHHO-TEXHONOTYECKOe B3aMMOJeNCcTBMe
NH(OPMALMOHHBLIX CUCTEM, WCMOMb3yeMbIX ANA MPefOCTaBNEHUA TOCY[APCTBEHHbLIX U
MYHUUMNANIbHBIX YCNYr B 31eKTPOHHOW ¢opme ( pganee - ECUA) - degepasbHas
rocyfapcTBeHHass MHpOpMaLMOHHas cucTema, obecrneyrBaroLlas CaHKLMOHNUPOBAHHbIN
AOCTYM YYaCTHUKOB UH(OPMALMOHHOTO B3aMMOAENCTBUSA CUCTEMA ayTeHTUUKaLUK K
NH(OpMaLMK, CoAepKallencs B roCyAapCTBEHHbIX WH(POPMaLMOHHBIX CUCTEMAX WU
NHbIX NH(POPMaLMOHHBIX CUCTEMAX;

M®L, - FocysapCTBEHHOe OHOKETHOE YyupexeHne «MHOroMyHKLMOHAbHbI
LeHTP MpefoCTaB/lEHNA TOCYAApPCTBEHHbIX U MyHMUMNalbHbIX ycnyr B Pecny6nuke
TaTapcTaH»;

ANC Mo®L| - ABTOMaTU3MpOBaHHas NH(OPMaLMOHHasA cucTema
MHOTO(YHKLMOHAbHbIX LLeHTpOoB npeLoCTaB/eHNA rocyfapCTBEHHbIX 7
MYHUUMNanbHbIX ycnyr Pecny6nnku TaTtapcTaH.

1.9.2. B agMMHUCTPATMBHOM perfameHTe noj 3afBfeHMEeM O NpenoCTaB/IEHUN
MYHUUUNAbHON YCNyrn (fanee - 3asB/eHre) NOHMMAETCA 3anpoc O npefoCTaB/iEHUN
MYHULMMNANLHON YCNyru, MNOAaHHbIA B COOTBETCTBMM C MYHKTOM 3 cTatb 2
depnepansHoro 3akoHa ot 27 wuwond 2010 roga Ne 210-®3 «O6 opraHusauum
NpeaocTaB/ieHNs ToCyAapCTBEHHbIX M MyHUUMNANbHBLIX YCnyr» (fanee - defepasnbHbii
3aKoH Ne 210-93).

2. CTaHfapT npefocTaB/ieHNns MyHUUMUNanbHOW yCnyru
2.1. HaMmeHOBaHMe MYHUUMNANLHON YCNyru
BkntoueHne B COCTaB W WCK/KOUYEHME HKMMbIX MOMELLEHUA K3 cocTaBa
Cneumanm3npoBaHHOro XUAUWHOro ¢oHaa ANbKeeBEKOro CefbCKOro MnocesieHns

A3HaKaeBCKOro MyHUUMNanLHOro parioHa Pecny6nmkn TatapcTaH

2.2. HanmeHoBaHWe UCMNONHUTENbHO-pacnopaaAnTeIbHOTO OpraHa MecTHOro
caMoynpaB/ieHNs, HEMOCPEACTBEHHO NPEAOCTaBNAOLEr0 MyHULNNALHYO YCyry

McnonHUTeNnbHbIN KOMUTET ANbKEEBEKOro CesibCKOro rnoceneHmnsa A3HakaeBCKOro
MyHULUMNaNbLHOro pailoHa Pecnybnukn TaTapcTtaH (ganee - VIcnosikom)

2.3. OnucaHve pesynbTata NpefoCTaBNeHNs MyHULMNANbHONR yCnyru
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2.3.1. Pe3ynbTaToM npefocTaBnieHns MyHULUNAbHON YCNyTrn SBNSETCS:

1) pelleHne 0 BKIKOYEHMM XKWUIOr0 MOMELLEHMA B COCTAB CneLmanm3npoBaHHOro
XUNULWHOIMO  (PoHAA  AJIbKEEBCKOrO0  Ce/fIbCKOro  MoceneHus A3HaKaeBCKOro
MYHULMMNaNLHOro painoHa Pecny6nnku TatapctaH (MpunoxeHue 1);

2) peweHne 006  UCKNKOYEHUW  >KWMNOFO  MOMeLleHWs U3 cocTasa
CneunanM3nMpoBaHHOrO XUAUWHOMO (oHAa AJIbKEEBCKOrO Ce/bCKOro MocesieHus
A3HaKaeBCKOro MyHuMUMNansHoro paoHa Pecny6nukn TatapcTaH.

3) pelweHnMe 06 OTKase BO BK/OYEHMM HKWIOFO MOMELEHMS B COCTaB
Cneunann3mpoBaHHOro >XKWANLWLHOIO (oHAa AJIbKEEBCKOr0 CefibCKOro  MoceneHuns
A3HaKaeBCKOro MyHmMLMNansHOro paoHa Pecny6imMkn TaTapcTaH.

4) pelieHve 06 OTKase B WCK/KOYEHUW D>KWIOrO TMOMeLLeHUs U3 cocTasa
CNeynann3npoBaHHOro XXUIULWHOTO (OoHAA AJIbKEEBCKOTOr Ce/bCKOro MocesneHns
A3HaKaeBCKOro MyHuUmMnasbHoOro parioHa Pecny6nmkn TaTtapctaH (MpunoxeHuve 2).

2.3.2. PesynbTaT npeaocTaBieHUss MYHULMNANbHON YCNyrn HanpasfiseTcs
3a9BUTEN0 B (hOpMEe  3/IEKTPOHHOIO  AOKYMEHTa, MOAMWCAaHHOro  YCW/IEHHOW
KBaM(NLMPOBAHHOW 3/IEKTPOHHOW NOAMMWCLIO YNOSTHOMOYEHHOIO AO/MKHOCTHOIO vua
Vicnonkoma, B COOTBETCTBUM C DPefepanbHbIM 3akOHOM OT 6 anpend 2011 roga Ne 63-
®3 «O6 3neKTpoHHOW nognucu» (oanee - deaepanbHblii 3aKOH Ne 63-P3) B NUYHbIN
KabuHet EpgmHOro noptas. B cnyyae HanpasneHUs  3adBfIeHUS  MOCPELCTBOM
Pecny6/MKaHCKOro nopTana pesy/nbTaT MnpefocTaBeHns MYHUUUNAaNbHOW YCyru
HanpasnseTcs B IMYHbIA KabUHET PecrnybankaHCKOro rnoprana.

2.3.3. o BblboOpy 3asBUTENS pe3ynbTaT MpPeAoCcTaBieHUs MYHULMNaNbHOM
ycnyrn Bblgaetcs B KMcnonkome wnn B M®LL B chopme 3k3emnnsipa 3/71€eKTPOHHOIO
NOKYMeHTa, pacrneyataHHOro Ha OyMa)XHOM HOCUTefle, 3aBEPEHHOro MevyaTtbio U
NOANUCbLID COOTBETCTBEHHO YMO/IHOMOYEHHOI0 [O/IXHOCTHOroO nuua lcnonkoma wnm
paboTHMKa ML,

2.3.4. 3asBuTeNb BNpase NOAYYMTb pe3ysibTaT NpeaocTaBeHns MyHULMUNaIbHON
ycnyrn B (hopme 3/1eKTPOHHOIO [OKYMeHTa B TeYeHMe cpoka [AeWCTBMSA pesynbTaTa
npeaocTaB/ieHNs MyHULMNaNbHOR YCNyTu.

2.4. CpoK npeaocTaBneHnst MyHULMNANbHOR YCNyri, B TOM YnC/ie C y4eToM
Heo6X04MMOCTM 06pallleHNs B OpraHu3aLmm, y4acTByHLLME B NPeAOCTaBIEHNN
MYHWULMNANbHOW YCNyri, CPOK MPUOCTAHOB/EHUA NPefoCTaBNEHNS MyHULMNANbHON
yCnyru B c/lyyae, ecnv BO3MOXHOCTb NPUMOCTaHOBNEHNS NpelyCcMOTpeHa
3aKOHOaTeNbCTBOM Poccuiickoit ®eaepaumm, CpoK Bblgaun (HanpaBieHus)
NOKYMEHTOB, SABMISOLLMXCS Pe3yNbTaToOM NpeAoCTaB/NeHNst MyHULUMNANbHOW YyCyru

2.4.1. MyHuuMnanbHas ycnyra npefocraBniseTcs B TeyeHne 12 pabounx gHen.

2.4.2. TlpuocTaHOBNEHWE CPOKa NPefoCTaB/NeHUS MYHUUUNASbHON YCyrn He
npeLycMOTPEHO.

2.4.3. HanpaBneHve [OOKYMeHTa, ABNAOLLErocs pesynbTaTOM npefoCTaBeHNs
MYHULMNANBHON  ycnyru B (DOPMe  3/1eKTPOHHOrO  [OKYMEHTa,  3asaBUTENHO
OCYLLLeCTB/IAeTCA B [AeHb O(OPMIEHUS W perucTpauum pesynbTaTa npesocTaB/ieHUs
MYHULMNAIbHON YCNyTu.
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2.5. VicuepnblBatoLLMii NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUU C
3aKOHOaTeNbHbIMW U UHBIMW HOPMATUBHbLIMMW NPABOBLIMK aKTamu A
NPeA0CTaBNEHNS MyHULMNANIbHOW YCNYrK, a TakxKe YCyr, KOTOpble SBASIOTCS
HEeo6X0AMMbIMU 1 06513aTeIbHLIMU AN NPeAoCTaBNeHNUs MYHULUNANbHbIX YCAYT,
noanexallmx npeacTaBneHNI0 3asBUTENEM, CNOCOOLI MX NONYYEHUS 3asBUTENEM, B TOM
Ymcne B aNEKTPOHHON hopme, NOPAA0K KX NPeAcTaBeHUs

2.5.1. Ona NpUHATUA pelleHns O BKIKYEHWU >KUNOro MOMeLleHNa B COCTaB
cneunann3nMpoBaHHOIrO XUAWUWHOIMO (¢oHAa AJIbKEeBCKOro CenbCKOro MoceseHus
A3HaKaeBCKOLI MyHUUMNaNbHOro parioHa Pecny6numky TatapcTaH:

1) AOKYMEHT, YAOCTOBEPSAIOLWMNA NMUYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpeacTsoM Pecny6/MKaHCKOro noprasna);

2) JOKYMEHT, YA0CTOBEPSAIOLWMIA NMONHOMOUNSA NpPeAcTaBUTeNs 3ad9BUTENS;

3) 3asBIeHNeE:

B (hOpMe AOKYMeHTa Ha 6yMaKHOM HocuTene (npunoxxeHne No 4 K HacTosAweMy
aAMUHUCTPATUBHOMY pPernameHTy);

B 3/IEKTPOHHOW (hopMe (3amnosiHAeTCa nocpeAcTBOM BHECEHWUS COOTBETCTBYHOLLINX
CBEAEHWU B 3NEKTPOHHYH (hOpMYy 3asiBeHUs)), MNOAMNMCaHHOEe B COOTBETCTBMM C
TpeboBaHMAMW MNyHKTa 2.5.3 aAMWHUCTPATUBHOrO pernameHTa, npu obpalleHnn
nocpeacTsoM Pecny6/IMKaHCKOro rnoprana,;

4) AOKYMEHT, NOATBEPXAAOLLMIA NPaBO 3aBUTENS HA XKWNI0€ MOMELLEHWE;

5) KOnus TeEXHNUYECKOro nacnopTa »XWUoro noMeLeHus:;

6) 3aK/0YeHNe O COOTBETCTBUM XKWUIOTO MOMELLEHMA MPEeAbsABAEeMbIM K HEMY
TpeboBaHUSAM.

ONna NpUHATUS peweHnss 06 WMCKMOYEHUN >KUNOro MOMELLEHUsS M3 cocTaBa
CNeumanm3npoBaHHOro XUNULWHOIO ¢oHAa AJbKeeBCKOro CenbCKOro rnocesieHns
A3HaKaeBCKOro MyHMUMNanbHoOro parioHa Pecny6imkmn TaTapcTaH npeacTaBnsaoTCs:

1) AOKYMEHT, YAOCTOBEPSAIOLWNA NMUYHOCTL (He TpebyeTca B criy4vae obpalleHus
nocpeAacTBomM Pecny6/MKaHCKOro noprana);

2) OOKYMEHT, YA0CTOBEPAOLWMIA MONHOMOUNS NPeACcTaBUTENS 3aABUTENS;

3) 3adBneHMe 00  WCK/HOYEHUM  >XKWNOrT0  MNOMELLeHMA M3 cocTaBa
cneunann3anMpoBaHHOro (oHAa A/bKEeeBCKOro CenbCKOro noceneHns A3HaKaeBCKOro
MYHULMMNaNbLHOro paioHa Pecnybnnkn TatapcTaH:

B (hOpMe [OKYyMeHTa Ha 6yMaKHOM HocuTene (npunoxkeHne Ne 5 K HacTosAwemy
aAMUHNCTPATMBHOMY PerfiaMeHTy);

B 3/IEKTPOHHOW hopMe (3anosiHAeTCst MocpPeACcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAiEHU B 3NEKTPOHHYK hopMy 3asiB/iEHMSs), MOAMUCAaHHOE B COOTBETCTBUMM C
TpeboBaHUAMN MyHKTa 2.5.3 agMMHUCTPATMBHOIO pernameHTa, nNpu obpaleHmm
nocpeAcTBOM Pecny6/nMKaHCKOro noprana;

4) KONUsi TEXHMYECKOro rnacnopTa XXWnoro nomeLLeHns;

5) Konunn [IOKYMEHTOB, YA0CTOBEPAOLLUNX NIMYHOCTH rpaXkgaH,
3aperncTpMpoBaHHbIX B XWIOM  nomMelwleHun (nacrnopta (UHble  AOKYMEHTI,
YAOCTOBEpPAOLWME JINYHOCTb) U/IEHOB CeMbM, AocTurwmx 14 net u  CTaplue,
CBMAETENbCTBA O POXKAEHUM HECOBEPLUEHHONIETHUX YNIEHOB CeMbW HaHWMaTens, He
AOCTUTLLINX 14-neTHEero Bo3pacra);
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6) Konus [OoroBopa HalMma CAy)Ke6HOro XXWIoro noMelleHus  (Kuioro
NMOMeLLEHNS B OOLLEXUTUN);

7) LOKYMEHT, NOATBEPXKAAIOLWNIA OTHECEHWEe K KaTeropum rpaxgaH COoriacHo .
1.8. HacTosAwero PernameHTta (B Cnyyae MCKIOYEHUSA CNYXEOHbIX XUbIX MOMELLEHWN
13 cocTaBa Cneynann3vpoBaHHOr0 XUMNLHOIo PoHAa);

8) Konua TPYLOBOW KHMXKM paboTHMKa (HaHMMaTens), 3aBepeHHas Nno MecTy
paboTbl, CNyXObl AN MH(OPMaLMA O TPYLOBOM CTaXe W TPYLOBOW AeATENIbHOCTM B
3/1EKTPOHHOM BUfe.

2.5.2. 3adBfeHMe W npunaraemble LOKYMEHTbl MOryT ObITb MpeAcTaB/ieHbl
(HanpasneHbl) 3a9BUTENIEM OLHUM W3 ClefyHoLmnX CrnocoboB:

1) yepe3 M®L| Ha 6yMaXKHbIX HOCUTENAX WM B BUAE 3NEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHLMX TPEOOBAHNAM NMYHKTa 2.5.3 aAMUHNUCTPATUBHOIO pPernaMeHTa;

2) nocpeAcTBOM Pecny6/MKaHCKOro nopTana B 3/IEKTPOHHON (DopMe;

3) B WcnonkoMm NMYHO WAM MOCPEACTBOM MOYTOBOA CBSA3N Ha OyMaKHOM
HocuTene. 3asABfieHWE W MpunaraeMble AOKYMEHTbI, NPV Hanpas/ieHWW MOCPeLCTBOM
MOYTOBOWM CBA3W, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPSALKE.

2.5.3. 3asBneHne npu HanpaefieHUWM MocpeacTBom Pecny6iMKaHCKOro noprana
MOAMUCBLIBAETCA NPOCTOMN 3/IEKTPOHHOWN NOANUCHIO 3aABUTENS.

[Ona  nonyyeHWss MpPOCTOM 3N1EKTPOHHOW NOAMUCK  3asiBUTEN0  HeobxoAnmo
NponTN npoueaypy peructpauun (ayteHTudmkaumm) B ECUA, a Takxe noaTBepanTb
YUYETHYIO 3anuch.

ONEKTPOHHbIA  [OKYMEHT (3M1eKTPOHHbIA 00pa3 AOKYMEHTA), YKa3aHHbIA B
NoANyHKTe 2 nyHKTa 2.5.1 afMWHUCTPATUBHOIO perfiaMeHTa, 3aBepsieTca YCWUIeHHOM
KBaM(MLMPOBAHHOW MOAMUCLIO NNLL, YMOMHOMOYEHHbIX Ha CO34aHue M nognucaHue
TaKnX JOKYMEHTOB, B TOM YMC/ie HOTapuycamu.

ANEeKTPOHHbIE JOKYMEHTbI (3/1eKTPOHHbIe 00pa3bl JOKYMEHTOB), Mpuiaraemble K
3aB/IEHNIO, B TOM 4uC/e [OBEPEHHOCTU, HanpaBnsalTCA B Buie (ainoB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6ailT.

KauecTBO npefocTaB/isieMblX 3/1eKTPOHHbIX LOKYMEHTOB (3/IEKTPOHHbLIX 06pa3os
OOKYMEHTOB) A0/HKHO MO3BOMATL B MOSIHOM 0ObEME MPOYUTaTh TEKCT LOKYMEHTa WY
pacnosHatb PEKBU3UTHI AOKYMEHTA.

2.5.4. 3anpewyaeTcs TpeboBaTtb OT 3a9BUTENS:

1) npeacTaBneHns JOKYMEHTOB M MH(OPMauUUU WM OCYLLLECTBNIEHUA OeNCTBUNA,
npefcTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX He NpeAyCMOTPEHO HOPMaTUBHbIMU
NMpaBOBbIMM  aKTamMW, PeryanpyrowmMy OTHOLUEHWS, BO3HMKalLWine B CBA3N C
npegocTaBieHNeM MYHULUNAIbBHOW YCNYTW;

2) OCYLLECTBNEHMSA OEWCTBUIA, B TOM YMC/le COrIacoBaHWUn, HEOO6XOAMMbIX NS
MONYYEHUS MYHUUMNAbHOMN YCNyrm W  CBA3aHHbIX C O0OpaweHMeM B UHble
rocyfapCTBeHHble opraHbl, KIcnonkom, opraHusauum, 3a WCKAKOYEHWEM MONYYeHUS
yCnyr n nosiydeHns [LOKYMEHTOB M MHMOPMauuu, MpeaocTaBisemMbiX B pesysbTaTe
NpeLoCTaB/IEHNA TaKUX YCNYT, BKIKOYEHHbIX B MEPEYHU, yKasaHHble B YacTh 1 ctatbm 9
depnepanbHoOro 3akoHa Ne 210-®3 (Heo6xXo4MMbIX 1 0653aTeNbHbIX YCNYT);

3) nNpefcTaBfieHUs [OKYMEHTOB W WH(opmauuwn, OTcyTcTBMe © (M)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/IMCb MPW MepBOHaya/ibHOM O0TKase B npueme
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[AOKYMEHTOB, Heob6X0oAMMbIX [ANs MPeAoCcTaBfeHMs MYHUUMNaNbHOW ycnyru, nnéo B
npeaocTaBfieHN MyHULUMNAIbHON YCYTK, 3a UCK/TKOYEHMEM C/IeAYIOLLNX CYyYaes:

a) M3MeHeHWe TpebOBaHWA HOPMATUBHbLIX NPaBOBbIX aKTOB, KacalLwmxcs
npeaocTaBfieHUs MyHUUMUNANBHOM YCNyrn, nocne nepBoHavaibHOW Mogayn 3asBfieHUs
0 NPefoCTaBNeHNUN MYHULMNANBHON YCNYTU;

6) HanMume OWMOOK B 3asAB/IEHUN O MPEAOCTaB/IEHUM MYHULMMNANLHON YCnyrn u
NOKYMeHTax, MOAaHHbIX 3asBWUTeNIeM MOC/e [MepBOHa4YalbHOro O0TKasa B Mpueme
NOKYMEHTOB, HEeobX0oAMMbIX ANA MPefoCcTaBNeHns MYHUUMNabHOW ycnyrn, nuéo B
NpeAoCTaBNEHNN MYHULUNANLHOW YCNYT U HE BK/IKOYEHHbIX B MPeACTaB/EHHbIN paHee
KOMMNNEKT LOKYMEHTOB;

B) MCTEYEHME CpOoKa AeWCTBUA LOKYMEHTOB WIN U3MEHEHWe WH(opMaunmn nocne
nepBOHaYa/IbHOr0 0TKasa B Mpueme AOKYMEHTOB, HEOOXOAWMbIX A/ MPeaoCTaBNeHUs
MYHUUUNALHOR yCnyru, NMbo B NPeoCTaBNeHNn MyHULMNANbHOW YCyTu;

r) BbIBIeHWNe  [OKYMEHTa/lbHO  MOATBEepXAeHHOro  Qakra (NpU3HAKOB)
OLIMOOYHOr0 WMIM NPOTMBOMPABHOrO AelcTBusi (6e34eiMCTBUS) [O/MKHOCTHOrO Nuua
Wcnonkoma, paboTHnka MO®LL, npu nepsoHavanbHOM OTKase B MpueMe LOKYMEHTOB,
Heo6X0AUMbIX AN NPefoCTaBNeHUss MYHULMNANbHOW ycnyrn, Mo B NpeaocTaB/ieHnm
MYHULMMNANLHON YCNyrn, O Yem B MWCbMEHHOM BWAe 3a MOAMUCLIO PYKOBOAMTENS
icnonkoma npu nepBoHaya/ibHOM OTKase B MpueMe AOKYMEHTOB, Heob6X0AUMbIX A/
npeaocTaBfeHNss  MYyHUUMMNANbHON  YCNyrn, YBEAOMASETCH 3asBUTENb, a TakXke
MPUHOCATCA U3BUHEHNA 3a J0CTaB/IeHHbIE HEYA00CTBA;

4) npeaocTaBfieHNss Ha OyMaXXHOM HOCUTeNe [OKYMEHTOB W MH(opmMaumu,
3/1EKTPOHHbIe 00pa3bl KOTOPbIX paHee OblNM 3aBEPEHbl B COOTBETCTBUM C NMYHKTOM 7.2
yacTn 1 ctatbm 16 PefepanbHOro 3akoHa Ne 210-d3, 3a UCKIHOYEHUEM C/y4aeB, ecn
HaHeceHMe OTMETOK Ha Takue LOKYMEHTbl IM60 UX U3bATUE ABNAETCA HEOOXOLMMbIM
YC/I0BMEM NPefoCTaBNeHUsI rocyAapCTBEHHON WAN MYHWUUMNANbHOW YCNYrU, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHaMU.

2.6. NcuepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C
HOPMAaTMBHbIMU NMPABOBLIMW aKTaMW [/1si MPeA0CTaBNeHNS MyHULIMNANbHON yCnyru,
KOTOPbIE HAXOASATCS B PAaCMOPSXXEHNUUN rOCyAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO

caMoynpaB/ieHNs U NOABEJOMCTBEHHbIX FOCY/JAPCTBEHHLIM OpraHaM Wan opraHam
MECTHOFO CaMOYMpPaB/eHWsi OPraHn3aL il 1 KOTopble 3asBUTE/b BNpaBe NPeacTaBUTh, a
TaKXKe Crocobbl UX MOMYUYEHUS 3asiBUTENSMU, B TOM YMCNE B 3/1EKTPOHHOI hopme,
NOpsAOK MX NPeACTaBNeHUs; TOCYAapCTBEHHbI opraH, opraH MeCTHOro
caMoynpaB/ieHNs NGO OpraHun3aLus, B PaCNOPsHXKEHNN KOTOPbIX HAXOAATCS AaHHble
[OKYMEHTbI

2.6.1. MNonyyatoTCcs B paMKax MeXBeJOMCTBEHHOI0 B3aMMOAENCTBUS:
18) cBegeHMs 0 perucTpauun rpaxgaH - MUWHUCTEPCTBO
BHYTPEHHUX Aen PO,
19) Bbinucka 13 EAuMHOro rocyfapCTBEHHOro  peecTtpa
Heasmwxumoctn (EFPH) 0 Xxnnom nomelyeHun - YnpasneHne ®enepasibHoOMN
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CNy>X0bl rocyfapCTBEHHOW perucTpauun, Kagactpa W Kaprtorpaguu no
Pecnybnunke TatapcTaH;

20) cBegeHMs 0 [OeWCTBYIOWEM  Macrnopte  rpaxpjaHuHa
Poccuiickoit ®egepaunn - MB/ Poccun;

21) cBefleHMS O HOTapuasibHOW A0BEpPeHHOCTM - defepanbHas
HOTapuanbHasa nanara.

2.6.2. 3afBuTenb BnpasBe MNpefoCTaBUTb AOKYMEHTbl (CBefleHUs), yKa3aHHble B
nognyHkrax 1 -2 nyHkrta 2.6.1 agMWUHUCTPATMBHOIO pernameHta, B opme
3/IEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCWUIEHHON KBanM(pULMPOBAHHOW MOAMMUCHIO
NN, YNOMHOMOYEHHbIX Ha CO3faHuve M NoAnucaHue TakuX LOKYMEHTOB, Mpu nojaye
3a9BNeHMA.

2.6.3. HenpeactaBneHne (HeCBOeBpeMeHHOe MpPeACTaB/ieHMEe) YKa3aHHbIMW B
NyHKTe 2.6.1 agMWHUCTPATUBHOIO pernameHTa opraHamy rocyAapCTBEHHOW BacTw,
opraHamMy MeCTHOro CcamMoyrnpaBieHns, opraHu3auMaMm LOKYMEHTOB W CBEAEHWNIA He
MOXXET ABNATLCA OCHOBAHMEM A1 0TKa3a B MPeAoCTaBNeHNN MyHULUNAIbHON YCYTW.

2.6.4. J[JOMKHOCTHOe NMUO M (Un) paboTHMK, YKasaHHbIX B MyHKTe 2.6.1
afMVHUCTPaTMBHOIO perfiamMeHTa OpraHoB W opraHu3auuii, He npefcTaBuBLLME
(HecBOEeBpeMEHHO MpeACcTaBMBLUNE) 3arpoLLeHHble M HaxOo4ALWMecs B Pacrnops>KeHnn
AOKYMEHT MW CBeAeHus, noasexar agMUHUCTPATUBHOW, AUCLUUNINHAPHON WM NUHOWR
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOATeNbCTBOM Poccuiickon degepaumm.

2.6.5. 3anpeluaetca TpeboBaTb OT 3a9BUTENA LOKYMEHTbI CBEAEHUA, B TOM YuUC/e
MOATBEPXKAAOLME BHECEHME 3adBUTeNIeM MaTbl 3a NpefoCTaB/leHNne MYHULMNAIbHON
yCnyru, Haxogsalnecs B pacnops>KeHnn rocyaapcTBeHHbIX 0praHoBs, oOpraHoB MeCcTHOro
caMoynpaBs/ieHUa W TMOABeAOMCTBEHHbLIX [OCYLApPCTBEHHLIM OpraHaMm WM opraHam
MECTHOr0 camoynpaB/eHNs opraHn3aLuil.

HenpepcrasneHne 3asBuUTeNieM [LOKYMEHTOB, COAEpXKalluxX CBEAEHMA, KOTopble
Haxo4AaTCA B PacropsXeHuUWM rocyfapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro
caMoynpaBs/ieHUa W TMOABeAOMCTBEHHbIX TrOCYy[LapCTBEHHbIM oOpraHam WAn opraHam
MEeCTHOro CcaMOyrnpaB/ieHNsi opraHu3aunin, He $SBNSETCS OCHOBaHWEM [1s OTKasa
3a9BUTENO B MPefOCTaBIEHNN MYHULMNANbHOW YCyTN.

2.7. NcuepnbiBatoLinii nepeyeHb OCHOBaHWIA N 0TKa3a B NpMeMe JOKYMEHTOB,
HEeo6X0AMMbIX NS NPefoCTaBNEHNS MYyHULMNANLHOW YCyTu

2.7.1. OCHOBaHMAMM NS OTKasa B MNpueMe [AOKYMEHTOB, HEOOXOAUMbIX ANA
NpeLoCTaBeHNA MyHULNNANbHOW YCYTI, SABNSAKOTCA:

1) npefcTaBneHHble 3aaBMTENIEM  [OKYMEHTbl  COAepXaT MOLUUCTKM U
MCMpaB/eHNs TEKCTa, He 3aBEPeHHble B MOPsALKe, YCTaHOB/IEHHOM 3aKOHOLATe/IbCTBOM
Poccuitickon depnepalumu;

2) [OKYMEHTbl COepXaT MOBPEeXAeHWs, Hannume KOTOPbIX He MOo3BOSIAET B
MOSIHOM 00beMe WCMOMb30BaTb MHMOPMALMIO U CBefEeHUs, CoAepxkalinecs B
[NOKYMEHTaxX N8 NpefocTaBneHns MyHULMNAbHON YCNyru;

3) npeacTaBneHHble OOKYMEHTbl WAW CBeAEHWUA YTPaTUAW CUNy Ha MOMEHT
obpalleHns 3a MyHUUUNANbHOW YCNyron (L4OKYMEHT, YAOCTOBEPAOLWMNIA MONHOMOYNA
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NpeAcTaBUTENA 3aA9BUTeNA, B Clydae obpalleHns 3a npefocTaB/ieHUEM MYHULMNASIbHOWA
YCNYTN YKa3aHHbIM JIMLOM);

4) nofayva 3asBfieHUs 0 NpeaocTaBeHU MYHULUNAIbHON YCNYTn U JOKYMEHTOB,
Heo6X0AMMbIX AN NPeAoCTaBeHNUs MyHULMMNAaNbHOW YCNYTn, B 3/IEKTPOHHON (hopMe ¢
HapyLleHNEeM YCTaHOB/IEHHbIX TPEOOBaHUA,

5) HEKOPPEKTHOe 3ano/iHeHWe 06s3aTe/lbHbIX Moeil B (hopMe 3asdBfieHUs, B TOM
yncne B MHTEPaKTMBHOM opme 3asBfieHMA Ha PecnybimMkaHCKOM nopTae
(HeLoOCTOBEPHOE, HEMOJTHOE, NMNMBO HenpaBWbHOE 3arosIHEHWE);

6) npeAcTaBfieHWe HEMOJIHOTO KOMMJEKTa [OKYMEHTOB, HeE0O6XOAUMbIX [ANns
npeAocTaBNeHNsS MyHULUNANLHOW YCNyTu;

7) 3adBfeHMe O NpeAoCTaBfeHMM YCAYyrM MOJAaHO B OpraH rocyfapCTBEHHOA
B/f1IaCTW, OpraH MeCTHOro caMoyrnpaB/eHNs WM opraHu3aluio, B NOTHOMOYMSA KOTOPbIX
He BXOAWT NpeAocTaB/ieHne MyHULMNaNbHOW YCNYTu;

8) HecobnOAeHME YCTaHOBNEHHbIX CcTaTbed 11 defepasnbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 3/1EKTPOHHOW MOANUCKU» YCIOBUA MPU3HAHWSA
NENCTBUTENBHOCTU YCUNEHHON KBaTMDULMPOBAHHON 3/1EKTPOHHOM NOAMMUCH.

2.7.2. TlepeyeHb OCHOBaHWI AN OTKa3a B MPMEME AOKYMEHTOB, HE0BXOAMMbIX
ANA NONYYEHUS MYHULUMNAIbHOR YCNyru, ABNSETCA MCUYeprblBalOLLUM,

2.7.3. PeweHne 06 oTKase B Npuveme 3asiBNEHUS U [AOKYMEHTOB, HEOO6XOAUMbIX
ANs NpefoCcTaBNeHNss MYHULMNANbHON YCAYrn, MOXeT ObiTb MPUHATO KakK BO BPEMS
npuema 3asBUTENs, TaK W MOCNe MOSyyYeHUs OTBETCTBEHHbIM [LO/HKHOCTHLIM JIALLOM
cnonkoma Heo6XxoAMMbIX Ans NpefoCTaBAeHUss MyHULUNANbHOW YCNYyrin AOKYMEHTOB
(cBegeHwin) C  MCNONb30BaHUEM MeXXBeJOMCTBEHHOIO NH(OPMALMOHHOI0
B3aMMOAENCTBUS,, B CPOK, He MNpeBbllaowmim 9 paboumx AHen cCo AHS perncrpayumm
3asB/IEHUS.

2.7.4. 3anpewiaeTcs OTKasblBaTb B MNpuUeMe 3asiBIEHUSI M MHbIX AOKYMEHTOB,
Heo6X0AUMbIX 418 NpefoCTaBNeHNs MyHULUNAbHOW YCYrn, B CNyYae ecnn 3asBfieHne
N OOKYMEHTbI, HEO6X0AUMbIE AN NPeA0CTaBNEHUS MYHULUNANbLHOW YCyru, nojaHbl B
COOTBETCTBUM C UH(hOpMaLMed 0 CpoKax U NOpsAKe NPesocTaBNeHns MyHULMNANIbHOM
ycnyru, ony6/MKoBaHHOW Ha EgmMHOM nopTane, Pecny6inMkaHCKOM ropTase.

2.8. VicuepnbiBatoLwnii nepeyeHb OCHOBAaHWIA ANsi NPMOCTAHOBMEHNS WX OTKa3a B
NPeAoCTaBAEHNN MyHULMNANbHOW YCYTH

2.8.1. OcHOBaHMS AN MPUOCTAHOBNEHMSA MPEAOCTaB/EHUA MYHULUMMNATbHOM
yCNnyru oTCyTCTBYIOT.

2.8.2. OcHOBaHUA N8 OTKasa B MpPefOCTaB/IEHUN MYHULMNANBHOW YCAyrun npu
BK/IFOYEHMM XKUJbIX MOMELLEHWNIA B COCTaB Creunanm3npoBaHHOMO XUINLLHOTO (POHAA:

1) OTCYTCTBME YCTAHOBJ/IEHHbIX 3aKOHOLATE/IbCTBOM CBELEHWUW WU  Hannuue
HeL0CTOBEPHbIX CBELEHWNIA B JOKYMEHTaX, NPeLCTaBseMblX 3aBUTENEM.

2) He OCYyLLeCTB/IeHa NOCTaHOBKA XXW/I0ro NOMeLLLeHNA Ha KafacTPOBbIN YYeT.

3) KWI0e NOMeLLeHMe He ABMAETCA MYHULUNAIbHON COOCTBEHHOCTHIO.

OcHOBaHMA [/1a OTKasa B MNPefOCTaBfIeHUN MYHUUUNANbHOW YCIyrn npu
NCKMOYEHNN >KWUbIX MOMELLEeHUA M3 COCTaBa CMeunann3mpoBaHHOTO >KWUJIULLHOMO

(hoHfa:
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1) Haimume y rpaxgaHWHa WM Y/IEHOB ero CeMbM Ha MpaBe COOCTBEHHOCTU
APYroro >XWnoro nometleHna (gonn B npaBe COOGCTBEHHOCTU XXMIOr0 MOMeLLEeHNS)
o6Llein nnowaabto 60/bLUe YYETHON HOPMbI NAOWAAN XKWUNOTO MOMELLEHNS Ha OHOrO
YneHa cembM.

2) nNpeBbllleHa HOpMa MpeaocTaB/ieHNs NOWAAW  XUIOr0  MOMeLLeHus,
YCTaHOB/IEHHAA HOPMATUBHbLIMWU MPABOBLIMU aKTaMW, MPUHATLIMA B COOTBETCTBUMN C
3aKOHOaTeNbCTBOM.

2.8.3. TlepeyeHb OCHOBaHMI [A/1A OTKasa B MPeAoCTaB/eHUM MYHULMNANIBHOM
YCNYTu ABNAETCA NCUYEPNbIBAKOLLNM.

2.8.4. 3anpelyaeTcs 0TKasblBaTb B MPeAOCTaBNEHUN MYHULMMNAIbHON YCNyru B
Cflyyae, ec/iM 3asBfieHMe O MNPefoCTaBNeHUN MYHULMNANbHOM YyCiyrn nojaHo B
COOTBETCTBUM C UH(hOpMaLMeil 0 CpoKax ¥ NopsaKe NpefsocTaBneHns MyHULMNAaIbHOM
ycnyru, ony6/MKoBaHHOW Ha EguHOM nopTasne, Pecny6mkaHCKOM nopTarne.

2.9. MopagoK, pasmMep ¥ OCHOBAHWUSA B3UMaHWUSA rocyapCTBEHHO! NOLWAUHBLI UK UHOW
MnaTbl, B3MMaeMOi1 3a NpeaocTaBneHne MyHULMNANbHOR ycnyru

MyHuMLMnanbHas ycnyra npefocTaBnseTcs Ha 6e3803Me3HOl OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABNAKTCA HEOOXOAMMbIMU U 0653aTENbHbIMW A1
NpesoCTaBeHNs MyHULNNANbHOW YCYrn, B TOM YMC/e CBeAeHUS O JOKYMeHTe
(LokyMeHTax), BblaBaeMOM (Bbl4aBaeMblX) OpraHu3auuammn, y4acTByOLWNMMY B

NnpefoCTaBNEHUN MYHULMNANBbHbLIX YCNyT

MpepocTaBneHne HEOBXOAUMbIX U 06513aTeNbHBIX YCNYT He TpebyeTcs.

2.11. MopsiAoK, pa3Mep 1 OCHOBaHWS B3MMaHWsi NiaThbl 3a NPeoCTaBNEHNE YCAYT,
KOTOpble SBNAOTCA HEOBXOAUMBIMU U 06513aTeNbHLIMW ANS NPefoCTaBNeHNs
MYHULMNANbHOW YCnyri, BKAYas MHopPMaLuio 0 MeTOANKe pacyeTa pasmMepa Takol
nnatbl

[MocTaHOBKa >XW/0ro noMeLweHna Ha K&A&CTpOBbIﬁ YYE€T OCYLUECTBNAETCA B
COOTBETCTBUAN C TapVICbaMVI, AGIZCTB)/FOLLI,VIMI/I Anda  opraHoB, OCYLWECTBAOWNX
TEXHNYECKYO MHBEHTApPMU3aUnNtO N NOCTaHOBKY 00BbEKTOB Ha Ka,ﬂ,aCTpOBbII‘/JI YYeET.

2.12. MakcrMasbHbIA CPOK OXWAaHWS B ovepedm npu nodadve 3anpoca o
npeaocTaBNeHN MYHULUMNANLHOR YCAYrI, YCyru, NpeaocTaBNsSeMO opraHu3aLlmen,
yyacTBYIOLLEN B NPeAOCTaBNEHNUN MYyHMULMNANbHOW YCAYTK, U NPWU NONYYEHNUN
pesynbTata NpPegocTaBfieHUs TaknX ycnyr

2.12.1. Bpems 0XXuaaHUa npu nogadve 3asBfieHUs Ha MOMyYeHNE MYHULMUNAIbHOM
YyCNyru - He 6onee 15 MUHYT.

2.12.2. Tpwn nony4vyeHUn pesynbTaTa NPefOCTaBNEHUS MYHUUMMNAbHOW YCNyru
MaKCVMMa/bHbIA CPOK OXUAAHWA B O4epen He LO/DKEH NpeBbiwaTh 15 MUHYT.
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2.13. CpoK 1 NopagoK perncrpauum 3anpoca 3aaBuTensd o NpefocTaBeHnn
MYHULUNANLHOW YCNYyrn 1 ycnyru, npeaocTaBnsieMon opraHu3aunen, yyacTByoLen B
npeaocTaBfeHU MyHULMMNANLHOW YCNYT, B TOM YUCNe B 3/1IEKTPOHHOM (hopme

2.13.1. Mpwn nnyHom obpateHnn B M®LL B AeHb nofjayn 3asaBieHUs 3aABUTENHO
BblgaeTca pacnucka u3 AVC M®L| ¢ perucTpaynoHHbIM HOMEepPOM, MOATBEPXKAAOLLNM,
YTO 3adB/IEHME OTMNPaB/IEHO, W JaTOW Nojayun 3asBeHus.

2.13.2. Tlpn HanpaBneHun 3adB/EHNA TMOCPeACTBOM EAMHOro noptana,
Pecny61nkaHCKOro noprasa 3asaBuTe/lb B [leHb Mojayn 3asaB/ieHNs Nosiyyaet B JIMYHOM
KabuHeTe PecnybnnkKaHCKOro mnoptana W MO 31eKTPOHHOW Mo4yTe YBeLOM/EHWe,
noaTBepXaatoliee, 4YTO  3asaB/leHWe  OTMNPaBIEHO, B  KOTOPOM  YKa3blBalOTCA
PerncTpaumoHHbIA HOMep 1 Aata Nojadn 3asBieHus.

2.13.3. Tpu nnyHOM o6paweHmn B MICNonkoM B [eHb MOjavy 3asB/eHus
YNONHOMOYEHHbLIM AO/HKHOCTHLIM NIULOM KlcnonkomMa 3asBUTENHO BbIAAETCA pacnumcka
13 aBTOMAaTU3MPOBaHHON MHMOPMALMOHHOW CUCTEMbI, NPeAHa3HaYeHHON A8 OKa3aHWs
roCyfapCTBeHHbIX Y MYHULMMANbHbBIX YCYr, C PErucTpauvoHHbIM HOMEPOM, AaTOM
nofayu 3aaBneHna 1 nepeyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUS K MOMELLEHUSIM, B KOTOPbIX NPeAoCTaBAsSETCA MyHULUMNa bHas
ycnyra, K 3any OXuaHus, mectam Ans 3arnofiHeHus 3anpocoB O NpefocTaB/eHNN
MYHULMNAbHON YCnyrn, MHPOPMaLMOHHbIM CTeHAaM C 06pasuamm UxX 3arnofHeHNs 1
nepeyHem AOKYMEHTOB, HEOOXOAUMbIX AN1F NPeAoCTaBNeHNS KaXXKA0M MyHULMNabHON
YCNyrn, pasMeLLeHN0 U 0hOPMIEHNIO BU3YaNlbHON, TEKCTOBON U MYNbTUMEANNHOW
NHHOPMaLMK 0 NOPAAKe NPeaoCTaBeHNs Takoli YCiyrn, B TOM YMCNE K 06ecrneyeHunto
AOCTYMHOCTW ANS UHBANIMA0B YKa3aHHbIX 0O0bEKTOB B COOTBETCTBMM C (PefepasibHbIM
3aKOHO/aTeNIbCTBOM M 3aKOHOAATeNbCTBOM Pecnybnnkn TaTapCTaH O COLManbHOA
3alnTe UHBAMAOB

2.14.1. MpepocTtaBneHne MyHMUMNANbHOW YCNYTX OCYLLLECTBASETCA B 3AaHUSAX U
NOMELLEHUSIX, 060pyA0BaHHbIX NPOTMBONOXaPHOIA CUCTEMOM M CUCTEMONA
NOXapoTyLUeHUs,

MecTa npuema 3adBuTenein obopyayroTca Heobxoaumon Mmebenbto  Ans
ohopMeHNs AOKYMEHTOB, MHPOPMALMOHHBLIMI CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuinickon Pegepaymm o
couManbHOM 3alWmTe WHBaNMAOB B LeNsx 6ecnpenaTCTBEHHOro focTyna K MecTy
npeaocTaB/ieHNs MyHULMMNaNLHON yCcnyrn obecnevymBaeTcs:

1) obecneuvBaeTcs 6eCNpPenATCTBEHHbIA AOCTYN WHBaIMAOB K MECTY
npeaocTaBNeHnss MyHUUMMNanbHOW ycnyrn (YAO0OHbIA BXOA-BbIXO[ B MOMELLEHUS W
nepemMeLleHne B UX npeaenax);

2) BM3ya/bHas, TEKCTOBas W MynbTUMeAWHas WHQopMauMa O mnopsiake
NpeaocTaBNeHNss MyHUUMNANbHOW YCNyrn pasmeltaeTcs B YAOOGHbIX AN 3asBUTENeNn
MecTax, B TOM YMC/e C YH4EeTOM OrpaHNUYeHHbIX BO3MOXHOCTEN NHBAN/OB;

3) COMpoBOXAEeHMEe WMHBA/IMAOB, UMEKOLMX CTOMKME PacCTPOMCTBA (PYHKLMM
3PEHUSI U CAaMOCTOATENIbHOIO NepeABMXEHNS, 1 OKasaHMe UM NMOMOLLN;
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4) BO3MOXHOCTb CaMOCTOATENIbHOIO MePeABMKEHNUA MO  TEPPUTOPUN, Ha
KOTOPOM pacnofioXeHbl 0O0BLEKTbl COLUMANbHOW, WHXXEHEPHOW W  TPaHCMOPTHOWN
NH(PaCTPYKTYp, BXoJa B Takme 0OBLEKTbI U BbIXOAa M3 HUX, MOCAAKN B TPAHCMOPTHOE
CPefCTBO W BbICAAKM M3 HErO, B TOM YMC/E C UCMO/b30BaHMEM KPECNa-KOMACKN;

5) Hagnexatlee pasMelleHVe 060pyAOBaHMA W HOCUTENEW WHhopMaLuu,
Heob6XxoanMbIX Ana obecneyeHUs 6ecnpensaTCTBEHHOro A0CTyna MHBa/IMAO0B K ycnyram
C YYETOM OrpaHUYEHWNI UX XXN3HEAEATENIbHOCTH;

6) ny6nupoBaHMe HeobX0AMMOW [N WHBAINAOB 3BYKOBOW W 3pUTENbHON
MHOpMaLMK, a TakKXe HaAnuceil, 3HaKOB W WMHOM TEKCTOBOM W rpauyeckoin
MH(OopMaLMK 3HaKaMK, BbIMOMHEHHBIMU Pe/ibePHO-TOYEYHbIM WPUQTOM bpaiins;

7) [OnycK cypfonepeBofunka n TMhNoCypAonepeBoAYmKa,;

8) [gonyck cobaku-rnpoBOAHUKA NPW HANMYUKN OKYMEHTA, MOATBEPXKAAOLLENO
ee cneyuanbHoe o6y4vyeHMe W BblgaBaeMoro Mo (opme M B MNOPsAAKE, KOTOpble
YCTaHOB/IEHbI MPMKa3oM MuHKUCTepCTBa Tpyda WM coumasbHOW 3aunTbl POCCUMINCKOMN
depepaumm o1 22.06.2015 Ne 386H «O6 yTBepXAeHUM (OPMbl [OKYMEHTa,
NoATBEPXKAAOLWEro cneymanbHoe o6y4veHne Cc06aku-NMPOBOAHMKA, W NOpsAAKa €ro
Bblaum».

2.14.3. TpeboBaHMs B 4acTum obecrneyeHMss [OOCTYMHOCTM AN  MHBANNAOB
00BbEKTOB, B KOTOPbIX OCYLLECTBASETCA MpPeAoCTaBNeHNe MYHULMUNANbHOW YCIyrun, W
CPeAcTB, WCMNOMb3yeMbIX MpPU MNPeAOCTaBNEHUN MYHMULUMNANLHON YCNYyrn, KOTOpPble
yKasaHbl B nognyHktax 1 - 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO pPernamMeHTa,
NMPUMEHAOTCA K 00beKkTaM W CpeacTBaM, BBEAEHHbIM B 3KCM/yatauumio  Wau
npoLeaLwum MoaepHu3aLnio, PEKOHCTPYKLUMIO nocne 1 mnona 2016 ropa.

2.15. MokasaTenu AOCTYMHOCTM M KayecTBa MyHULMNaNbHON YCAyru, B TOM Yncne
KO/IMYeCTBO B3aUMOLENCTBUI 3a8BUTENA C AO/DKHOCTHBIMM NMLAMU NPU
npeaocTaBNeHNN MyHULMNAIbHON YCIYrn N UX NPOAOIHKNTENbHOCTb, BO3MOXHOCTb
NoNyYeHUss MHMopMaLumn o Xofe NpeaocTaBeHns MyHULUNAbHOW YCyrn, B TOM
ymcne ¢ UCNONb30BaHUEM UHMHOPMALMOHHO-KOMMYHUKALNOHHBIX TEXHOOI A,
BO3MOXHOCTb /IN60 HEBO3MOXXHOCTb MOJSTyYeHUS MYHULUNAIbHOW YCNYTK B
MHOTO(PYHKLMOHANLHOM LEHTpe npefocTaBieHNst rocyapCTBEHHbIX U
MYHUUMNANbHBIX YCNyr (B TOM Yuc/e B NOIHOM 06beMe), B I060M TeppuUTopuanibHOM
noapasgeneHnn opraHa UCNONHUTESIbHO PacnopsaMTeIbHOro opraHa MecTHOro
camoyrpaB/eHus, Mo BbI6OPY 3aaBUTENS (AKCTEPPUTOPUANbHBIA MPUHLUMN),
NoCpeAcTBOM 3arpoca 0 NpefocTaBeHNN HECKONMbKUX FOCYAapCTBEHHbIX U (MNK)
MYHULUMNAbHbLIX YCYT B MHOIOQYHKLMOHA/IbHLIX LeHTpax npeaocTaB/ieHns
rocyfapCTBEHHbIX Y MyHMLMNANbHbIX YCYT, NPeayCMOTPEHHOro ctatbei 15.1
denepanbHoOro 3akoHa Ne210-d3 (KOMMNIEKCHbIA 3anpoc)

2.15.1. MokasaTenamm AOCTYMHOCTU MpPefOCTaBNEHNS MYHULMNANbHOW YCNyru
ABNAOTCA:

pacnonoXXeHHOCTb NOMELLEHMA, B KOTOPOM BeAeTcs NpueM, Bblfava JOKYMEHTOB
B 30He JOCTYMHOCTY O6LLECTBEHHOIO TPAHCMOPTa,;

Hannyme Heob6XOAMMOro KONMYEeCTBa CMELUManINCTOB, a TakXe MOMeLLeHU, B
KOTOPbIX OCYLLEeCTB/IAETCS MpUeM LOKYMEHTOB OT 3asBUTENEN;
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HanuMe uncYepnblBaloLWen MHpopMauunm o crnocobax, MopsaKe U CpoKax
NpeLoCTaBNeHNs MYHUUWUMNaNbHOM YCNYrM Ha WHMOPMAaUMOHHbIX CTeHAaxX, EanHom
noptane, Pecny6imkaHCKOM nopTane, opuLnanbHOM caiiTe MyHULMNANbHOMO paiioHa;

OKaszaHvMe TMOMOLWM UWHBa/MZaM B MPeofosieHUN  6apbepoB,  MeLLarLmx
MONYYEHUIO UMW YCNYT HapaBHe C APYTrUMU NNLAMU.

2.15.2. TlokasaTensiMu KayecTBa MpPefOCTaB/IEHUS MYHULUNAILHON YCnyru
ABNIAOTCA:

17) cobniofeHne CPOKOB MpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;
18) cobntofeHve cpoka MNONy4YeHUs pesyfbrata MyHULMMNANbHOW

ycnyru;

19) oTcytcTBME  0O0CHOBaHHbIX  >Xanob  Ha  HapyLlleHus
aAMWUHNCTPATMBHOIO perfiamMeHTa, COBepLUEHHbIe paboTHMKamu
icnonkoma,

20) KOMMYecTBO B3aMMOLEWCTBMIA 3asaBUTENA C AO/HKHOCTHLIMU
nnuamn (6e3 yyeTta KOHCYbTauuin):

B3aMMoOeincTBme 3asBuTens ¢ paboTHukamu Kicnonkoma wnm MOL npu
NpeaocTaBfieH  MYHULMNANbHOW  YCNYyrM  OCYLLeCTBAAeTCA  O4MH  pas  npu
npefcTaB/fieHNN 3asaB/1EHNSA CO BCEMU HEOOXOAMMbIMU AOKYMEHTaMMU;

O4WH pa3 B C/nyyae HE0OXOAMMOCTM MOMYYEHUs pesynbTata npefoCcTaBfieHUs
MyHuUMNanbHon ycnyrn B Micnonkome nnnm M®L, B hopme 3K3emnaspa 3N1eKTPOHHOI0
[OKYMeHTa Ha 6yMaXKHOM HocuTesle.

MpoLO/MHKUTENIbHOCTL OAHOr0 B3aUMOAENCTBUA 3asaBUTENA C  AO/DKHOCTHLIMU
nnuamn npu NpegocTaBaeHN MyHULUNANBHOW YCNYT He NpeBbIlaeT 15 MUHYT.

3asBuTENb BNpaBe OLEHUTb KaYeCTBO NMpPeLoCTaB/EHNSA MYHULMNANbHOW YCYTn C
MOMOLLGIO YCTPOWCTB MOABWXXHON pagnmoTeneOHHON CBSA3W, C  WCNOJb30BaHUEM
Pecny61nMKaHCKOro noprana, TepMUHabHbIX YCTPOUCTB.

2.15.3. NHhopmauma o xode NpefocTaBeHUS MYHUUMMNANbHON YCNYrn MOXET
OblTb  MOSlydeHa 3adBUTe/leM B JINYHOM  KabuHeTe Ha EguHOM  nopTtane,
Pecny6nvnkaHckom noprane, B Vicnosnkome, MOLL.

2.15.4. TlpegocTaBneHWe MyHUUMNANbHOW YCNYrn OCYLLECTBASAETCS B /1H0GOM
M®LL no Bbibopy 3asBUTENA HE3aBUCMMO OT MecTa ero >XUTenbCTBa WM MecTa
(hakTMyeckoro npoxxveaHua (nNpebbiBaHUA) Ha TeppuTopun Pecny6nmnkn TatapcTaH no
3KCTEPPUTOPUANLHOMY NPUHLMMY.

MyHuULMNanbHaa ycnyra B COCTaBe KOMMJ/IEKCHOIO 3anpoca He npefocTaBnseTcs.

2.16. VNHble TpeboBaHMA, B TOM YMCNE YYUTbIBAKOLLME OCOOEHHOCTM NpeaocTaB/eHns
MYHUUMUNALHON YCNYT NO 3KCTEPPUTOPUANbHOMY NpUHLMUNY (B Cinydae, ecnm
MYHUUMNaIbHasa ycnyra npefocTaB/feTcs no SKCTeppuTopuanbHOMY NPUHLANY) 1
0COBEHHOCTM NpefoCTaB/IEHNS MYHULMNAIbLHOW YCNYTW B 3/1eKTPOHHOW (hopme

2.16.1. Mpn npefocTaBNeHUN MYHUUMMAILHOW YCNYrn B 3NEKTPOHHOW (opme

3aABUTE/b BIipaBe:

25) MONYUYNTb MH(OPMALMIO O MOPAAKE U CPOKAX NPeaocTaBneHus

MYHULUMNANbHON  YCAyrn, pasMelleHHyt Ha EauMHOM  nopTane,
Pecny6/1MKaHCKOM MopTarne;
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26) nogatb 3adBfieHMe O MPeAoCTaB/iEHMM  MYHMLMMANbHOW
YCNYr W WHble [OKYMEHTbl, Heobxoaumble Ans  MpefocTaB/eHuns
MYHULUMNANbHOW YCNYyrn, B TOM 4WUCNe AOKYMEHTbl W WH(OpMaLuio,
3/1EKTPOHHbIE 06pasbl KOTOPbIX paHee OblN 3aBEPEHbl B COOTBETCTBMM C
MYHKTOM 7.2 4YactTh 1 ctatbl 16 ®PepgepanbHoro 3akoHa Ne 210-d3, c
Mcnonb3oBaHMeM Pecny6MKaHCKOro noprana;

27) NONyyYnTb CBEAEHWA O XOAe BbIMNONHEHUS 3asaBMeHUA O
NpeaocTaB/ieHMn  MYHULMMNaNbHOW YCNyrn, MOAaHHbIX B 3/1eKTPOHHOM
(hopme;

28)  OCYyLLEeCTBUTb OLEeHKY KayecTBa npeaocTaBneHns
MYHULUNANLHON YCNYTW;

29) nonyuuTb  pesynbTaT  NpPeAoOCTaBNeHUs  MyHULMNaNbHOWA
yCNyrui B (0OpMe 3/1eKTPOHHOI0 JOKYMEHTE;

30) nojatb >Xanoby Ha pelleHne W aencTeue (6e3necTBUE)
icnonkoma, a Takxe ero AO/MKHOCTHBIX /UL, MYHULMMNANbHBIX CNYXXaLmMx
nocpeacTsoM  PecnybnukaHcKoro noptana, noprtana  heaepasnbHOiA
rocylapCTBeHHON MHMOPMaLMOHHOM CUCTEMbI, 06ecreynBatoLLein npouecc
pocynebHoro  (BHecyae6HoOro) o06)kanoBaHUS pPeLIeHUA U AeNCcTBUN
(6e3neiicTBMSA), COBepLUEHHbIX MPU NPefoCTaBNeHUN rOCyLapCTBEHHbIX Y
MYHULMNAbHBIX YCNYT OpraHamu, nNpeaocTaBsatoWmMMN rocyapCTBeHHbIe
7 MYHULMUNANbHbIE ycnyru, MX  [OMKHOCTHbIMM NNUAMMU,
rocyfapCTBeHHbIMU Y MyHULMNANbHBIMIA CNYyXaLL MU,

2.16.2. d®opmMupoBaHMe 3adaB/IEHNA OCYLLECTB/AETCA MOCPeACTBOM 3arofIHEHUS
3M1IEKTPOHHOW (hopMbl 3asaBneHUs Ha Pecny6ivMkaHCKOM rnopTtane 6e3 Heo6XxoauMMocTwu
[OMOSTHUTENBHON Nofayn 3asB/eHNUs B KAKOM-TMO0 MHOW (opme.

2.16.3. Mpu hopmrpoBaHUN 3aaB/ieHNs 0becneynBaeTcs:

29) BO3MOXXHOCTb KOMMPOBaHWA N COXPaHEHWUs 3asaBIEHNA N UHbIX
AOKYMEHTOB, HEOOX0AUMbIX 415 NPeLOCTaBeHNs YCyru,;

30) BO3MOXHOCTb 3anofIHEHUSI HECKONIbKUMW 3asBUTENSMMW OAHOWA
3/IEKTPOHHOM  (hOpMbl  3asaB/fieHNs Mpy  obpalieHnn 3a  ycnyramu,
npegnonaratolMmMmn HanpasieHne COBMECTHOrO 3asiB/IEHUSA HECKONbKMMMU
3a9BUTENAMM;

31) BO3MOXHOCTb nMeyat Ha OyMaXHOM HOCUTeNe  KOoMuu
3M1EKTPOHHOW (HOPMbI 3aB/IEHMS;

32) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO dopmy
3adB/IEHNA 3HAYeHUIA B OO0 MOMEHT MO >KeNaHWIo Mo/b30BaTeNs, B TOM
ynucne nNpuM BO3HUKHOBEHMM OLIMOGOK BBOAA WM BO3BpaTe A/ MOBTOPHOIO
BBO/Za 3HAYEHWI B 3/IEKTPOHHYIO (POPMY 3asB/IeHUS;

33) 3anofiHeHWe TMoNnel 3NeKTPOHHOW (OpMbl  3asiBNIEHMSA [0
Hayana BBOJA CBefeHWIn 3afBUTENEM C WCMNO/b30BaHWEM CBELEHWMN,
pasmeweHHblx B ECWMA, w©n  cBefleHWA,  ony6/MKOBaHHbIX  Ha
PecnybnnkaHCKOM  noprtane, B  4aCTW,  Kacalwencs  CBeAeHuN,
OTCYTCTBYHOLIUX B €ANHON CUCTEME UAEHTUDMKALNN 1N ayTEHTUPUKALMNK;
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34) BO3MOXHOCTb BEpPHYTbCS Ha NHOO0W K3 3TanoB 3amno/IHEHUA
3NEKTPOHHOW  (hOpMbl  3asiBleHUs 6e3  noTepu paHee  BBEAEHHOM
NHMopMaLnu;

35) BO3MOXHOCTb [0CTyna 3afBUTENA K paHee MOAaHHbIM UM
3a9B/IEHNSIM B TeYyeHMe He MeHee O[HOro0 rofda, a TakKXe YacTU4YHO
COPMUPOBAHHBLIM 3aSB/IEHNSAM - B TeYEHNE He MeHee 3 MecCsLEB.

2.16.4. 3anuck 3asBuTenei Ha npuem B M®LL (ganee - 3anmcb) OCyLLLECTBNSETCA
nocpeacTsoM Pecny6/MKaHCKOro noprasna, TeflepoHa KOHTaKT-LueHTpa ML,

3anaBMTEN0 MPeaoCcTaBfAeTCs BO3MOXHOCTb 3anucy Ha Nobble cBO6OAHbIE A1
npuema faTy v Bpems B npefenax yCTaHOB/EHHOr0 B MHOrO(YHKLMOHA/IbHOM LieHTpe
rpadpmka nprema.

3anncb Ha onpefeneHHy0 AaTy 3akaHUMBAeTCA 3a CYTKM [0 HaCTYM/eHMs 3TOn
Aatbl.

[ns ocywecTBneHns NpeaBapuTeibHONM 3anmMcK nocpeacTBoM Pecny6/IMKaHCKOro
noptana 3asBUTEN0 HEOOXOAMMO YKa3aTb 3anpalivBaeMble CUCTEMOM fAaHHble, B TOM
yuncne:

(haMunnio, UMs, 0TYeCTBO (MPU HAUUUNY);

HOMep Tesne(hoHa;

afipec 3/IEKTPOHHOW NoYThbl (M0 XXenaHuto);

Xenaemyto gaty u Bpems nprema.

B cnyyae HeCOOTBETCTBUS CBeAEHWIA, KOTOpble COOOLMA 3asBUTENb  MNpU
npeABapuTe/IbHON 3anuncu, AOKYMeHTaM, MpefCcTaB/ieHHbIM 3asBUTENIEM MPU JIMYHOM
npueme, npegsapuTenbHas 3anucb aHHYIMPYeTCS.

Mpy  OCyLecTBNEHMN NpeABapuTeNbHOM 3anucKu 3asaBuTento  obecrneynBaeTcs
BO3MOXHOCTb pacrnevaratb Ta/lOH-NOATBepXAeHWe. B cnydvae, ecnm 3asaBuUTeNb
COOOLINT afpec 3/IEKTPOHHOM MNOYUTbl, HAa YKa3aHHbIA afpec TakKXe HanpaenseTcs
NH(OopMaLUs 0 NOATBEPXKAEHUN NpPeABapUTENbHON 3anncK ¢ yKasaHem AaTbl, BPEMEHM
n MecTa npuema.

Mpn ocyLlecTBNeHUN MpeABapuTeNibHOM 3anucu 3asBUTeNlb B 00653aTe/IbHOM
nopsgke NHPoOpMUPyeTCa 0 TOM, YTO NpeaBapuTebHas 3anucb aHHYMPYeTCs B Cy4vae
ero HesiBKW Mo ncteyeHmun 15 MUHYT C HA3HAYEHHOr 0 BPEMEHW Npuema.

3asBuTenNb B 11060e BPeMs BrpaBe 0TKasaTbCs OT MpeABapuUTe/IbHON 3anmcu.

3anpewaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AeACTBUIA, Kpome
MPOXOXAEHNA MAEHTU(DMKALMN U ayTeHTU(UKaLUU B COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMW akTamn Poccuiickon Pegepaummn, ykKasaHUs Uenn npuema, a Takxke
NpeAocTaBeHNs CBeAEHWA, HeoBXOAUMbIX AN pacyeTa AAUTEIbHOCTU BPEMEHHOrO
MHTEepBana, KOTopbli HE06X0AUMO 3a6pOHMPOBATHL 418 NpuemMa.

3. CocTaB, N0C/Me0BaTeNIbHOCTb U CPOKU BbIMONHEHUSA aAMUHNCTPATUBHbIX
npoueayp, Tpe60BaHMsA K NOPAAKY UX BbINOMHEHWS, B TOM YKC/ie 0COBEHHOCTU
BbIMOMIHEHNSA alMUHUCTPATUBHbIX NPOLEAYP B 3NEKTPOHHOI (hopMe, a Takxke
0COBEHHOCTMN BbIMONHEHNSA aMUHUCTPATUBHbIX NpoLueayp B
MHOTOYHKLMOHANbHbIX LEHTPaxX



3.1. OnncaHue NocneaoBaTeNbHOCTM AeiCTBUIA NpY NPeAoCTaBeHNUN
MYHULMNANbHON yCnyru

3.1.1. MNpepocTtaBneHne MyHUUMNANbHOW YCNYrn BKIKOYaeT B Cebsi creaytoLimne
aAMUHNCTPATMBHbIE NMPOLEeaypbI:

1) KOHCYNbTMPOBAHWA 3aABUTENS;

2) MPUHATNE W PacCMOTPEHWe KOMMJeKTa [OKYMEHTOB, MpeAcTaB/EHHbIX
3afaBUTENEM;

3) HanpaB/ieHNe MeXBeJOMCTBEHHbIX 3arpocoB B OpraHbl, y4vacTByloulMe B
npefoCTaBNEHUN MYHULMNANLHOW YCNyTn;

4) NoAroToBKa pe3ynibTata MyHULMNaIbHOW YCNYIu;

5) Bblgaya (HanpaBfeHue) 3ad9BUTENI0 pe3y/ibTaTa MyHULMUNaIbHOW YCNYTW;

6) ucnpasieHne TEXHUYECKNX OLLMOOK.

3.2. OKazaHWe KOHCY/bTalUNii 3aBUTENIO

3.2.1. OCHOBaHMeM Hayana BbIMOJIHEHUA  afMUHUCTPATUBHOW  MpoLeaypsbl
ABNAETCA ObpalleHne 3adBWTENs MO BOMPOCaM, CBA3AHHbLIM C NpPefOoCTaB/IeHUEM
MYHULMUNAIBHOW YCyTW.

[OMKHOCTHBIM -~ NNUOM  (PabOTHUKOM),  OTBETCTBEHHbLIM 32  BbIMOJIHEHWE
aAMWHUCTPATMBHOM Npoueaypbl, ABSETCA:

npv obpatleHnn 3assutensd B8 MOL, - paboTHUK ML,

npu obpalleHnn 3assutens B VicnonkoMm - cekpeTtapb Vcnonkoma (ganee -
[0/IXHOCTHOE /L0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHKE).

3.2.2. 3aABuTeNb BNpaBe 00paTUTLCA 3a KOHCY/bTauMein 0 nopsgke U Cpokax
NpefocTaBneHns MyHuUUMnanbHon ycnyrum B M®L, nnyHo v no  TenedoHy w
3N1eKTPOHHOI noyTe.

PaboTHMK M®L| KOHCYNbTUPYET 3aABUTENSA, B TOM 4MUC/Ie MO COCTaBy, (hopme
npeAcTaBNseMoi JOKYMeHTaUUM 1 ApyruM Bonpocam 418 noslydeHns MyHULMNaIbHOM
ycnyru.

3asBUTENlb  MOXET MOAy4YUTb MHMOpMaLMIO O TMOpsAAKe npefoCcTaB/ieHns
MYHUUMNAILHOW yCnyru Ha ouumnansHom cante MOLL http://mfcl6.tatarstan.ru.

ALMWUHUCTPATUBHbIE MNpOLedypbl, YCTaHaB/NMBaeMble HACTOALWMM MNYHKTOM,
BbINOJIHAKTCA B ieHb 06paLleHns 3aaBUTenNs.

PesynbTatamn  BbIMONHEHUS  aAMWHUCTPATUBHbLIX  MPOUEAYp  ABNAOTCA:
KOHCY/bTauMs Mo coctaBy, (opme NpeLCcTaBNsAeMON [LOKYMeHTauuu u  Apyrum
BONpocam, HeO6XOANMbIM AJ1F MOMYyYEHUS MYHULUNATBHOW YCYyTW.

3.2.3. 3asBuTeNb BnpaBe 06patuTbCs B icnonkome no Teneg)oHy 1 3N1eKTPOHHOW
noute, a TaKXe MOMly4YUTb KOHCy/bTauuMio Ha Pecny6/vMKaHCKOM MopTane, cante
Wcnonkoma o mopsfke M Cpokax MpefocTasB/ieHUss MYHULMNANbHON YCnyru, B TOM
ymcne No coctasy, (opme MpeAcTaBNfEMOW LOKYMEHTauuu u gpyrum Borpocam ans
MONYYEHUA MYHULMNANbHOW YCIYTU.

[OMKHOCTHOE /MU0, OTBETCTBEHHOE 33 KOHCY/bTUPOBaHWE WHGOPMUpYeT
3afBUTeNd B COOTBETCTBMM C TpeboBaHuMAMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.
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AIMWHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBAMBaeMble HACTOALLMM MYHKTOM,
BbINO/HAKOTCS B TeUEHME TPexX paboumnx AHei co AHS NOCTYNAeHNUs o6paLleHus.

Pe3ynbTaTtaMn  BbINOMNHEHUS  aIMUHUCTPATMBHbLIX  Mpouesyp  SIBNSHOTCS:
KOHCYNbTaUMM Mo cocTaBy, (HOpMe MpPeAcTaBnseMoil [OKYMEeHTauuM u  Apyrum
BOMPOCaM, HEOOXOAUMbIM AN1S MOAYUEHUS MYHULIMNANIbHOR YCYTN.

3.3. MpuHATNE 1 PACCMOTPEHNE KOMMNEKTA OKYMEHTOB,
NpeAcTaB/EeHHbIX 3asBUTENEM

3.3.1. Mpuvem [OKYMEHTOB NS MpefoCTaB/IEHUS MyHULUNAIbHON yCnyrn 4vepes
M®LL unn yganeHHoe paboyee mecto ML,

3.3.1.1. 3asBuTenb (npeacTaBuTeNb 3asaBUTENA) obpallaeTca B M®L, ¢ 3anpocom
O MNpefOCTaBNEHUN MYHULUMMNLHOW yCnyrm W MpeacTaBnsieT  [OKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHMK M®LL, BeayLinii Nnpuem 3asBNeHWUIA:

onpeaenset npegmeT obpalleHuns;

YL0CTOBEPSAET IMYHOCTb 3aABUTENS;

NMPOBOAMT NPOBEPKY MOSIHOMOUUNIA NMLA, NOLAOLLETO LOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHWAM, YyKa3aHHbIM B
NyHKTe 2.5 aAMUHNUCTPATUBHOIO PErnameHTa,

3amnoHAET 3/IEKTPOHHYIO (hopmy 3aaBneHns B AIC MOL;

npu NnpefoCTaBNEHUM  [OKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHtTa Ha  OyMaXHOM  HOCUTefle,  OCYLLEeCTB/sET
CKaHWpoBaHWe NpefCcTaBNEHHbIX JOKYMEHTOB,

pacneyatbiBaeT 3aaBneHue ns AUIC ML,

nepefaeT 3ad9BUTENO Ha NMPOBEPKY W1 NOAMNUCAHME;

nocne nognucaHna ckaHMpyeT nognucaHHoe 3asasneHne 8 AVIC M®L,;

sarpy>aet B AVIC M®L], JOKYMeHTbI, NpeAcTaB/eHHble B 3/1eKTPOHHOW (opme
NN 31IEKTPOHHbIe 06pa3bl OTCKAHMPOBaHHbLIX LOKYMEHTOB, (POPMMPYET 3/1eKTPOHHOE
[eno;

BO3BpalLLlaeT NoAnMcaHHOoe 3asB/IeHNEe N OPUTNHASbI OYMaXKHbIX JOKYMEHTOB;

BbI4AET 3aABUTE/IO PACnMUCKy B NPUeMe AOKYMEHTOB.

ALMUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAIOTCA B IeHb 00paLleHns 3aaBUTeNS.

Pe3ynbTataMmy BbIMOMHEHUA aAMUHUCTPATUBHBLIX NPOLEAYP ABNAKTCA: FOTOBOE K
0TNpaBKe 3asB/ieHNEe M NaKeT JOKYMEHTOB.

3.3.1.3. PabotHnk MO®L|, HanpaBnseT nakeT [OOKYMEHTOB, TMPUHATbLIX OT
3aaBMTENSt B ICMONKOM B 3M1EKTPOHHONM (hopme (B COCTaBe NAKETOB 3/IEKTPOHHbLIX f€eN) B
TeYeHMe OAHOro paboyero [AHA CO [AHA o0OpalweHusd 3adBUTeNs B CTPYKTYpPHOe
nogpasaeneHve MoLl.

Pe3ynbTaTaMn BbINOSIHEHUSA aAMUHUCTPATMUBHbLIX NMPOLUEeAYyp ABNAKOTCA: 3asB/eHNe
N NakeT LOKYMeHTOB (3/IeKTPOHHOE [ef0), Harpas/eHHble B CMOMKOM, MOCPeLCTBOM
CUCTEMbI 3/IEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. Mpuem [OOKYMEHTOB ANS MPeAoCTaBNeHMS MYHUUUNANbHOW YyCnyrn B
3NEeKTPOHHOW (hopme yepe3 Pecny6nKaHCKWIA nopTar.
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3.3.2.1. 3asBuTenb AN4 Mofadn 3asB/IEHUS B 3/1EKTPOHHOW (POPME BbIMOMHAET
cnegyolne AeiCTBUS:

BbINO/IHAET aBTOPU3aLNIO;

OTKPbIBaeT POPMY 3/1EKTPOHHOIO 3asAB/IEHNS;

3anosiHgeT  (DOpPMYy  3/IEKTPOHHOINO  3afBfIEHWSA,  BK/HOYAOWYK  CBefdeHus,
HeobXxoAMMble 1 06513aTeNbHbIE A8 MPeAoCTaBNeHNS MyHULMNANbHOW YCNYTH;

NPUKPennseT AOKYMEHTbl B 3/IEKTPOHHOW (hOpMe WM 3/1IEKTPOHHbIE 06pasbl
AOKYMEHTOB K (DOpMe 3/1eKTPOHHOI0 3aAB/ieHNS (MPY HEOOXOLMMOCTH);

NnoATBepxxhaeT (akT O03HAKOM/IEHWUA W cornacus C YC/NOBUAMW U NOPALKOM
NpeaocTaB/ieHNs MYHULMNANbHOW YCNYyrn B 3/1eKTPOHHOW (opme (yCTaHaBIMBAET
COOTBETCTBYHOLLYI OTMETKY O COrflacv B (DOPMe 3/1eKTPOHHOTO 3asBNEHUS);

NOATBEPXAaeT  LOCTOBEPHOCTb  COOOLLUEHHbIX  CBefeHuin  (ycTaHaB/MBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPMe 3/IEKTPOHHOIO 3aB/IEHUS);

oTnpasnseT 3ano/IHeHHoe 3NEeKTPOHHOE 3asB/ieHne (HaKMmaeT
COOTBETCTBYHOLLYIO KHOMKY B (DOPMe 3/1eKTPOHHOI0 3asB/1eHUS);

3/IEKTPOHHOe 3asiB/leHNe MOAMNUCLIBAeTCA B COOTBETCTBUM C TPeboBaHUAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfameHTa,;

nonyyaet yBefoMeHne 06 0TNpaBKe 3/1EKTPOHHOIO 3asB/IEHNS.

dopmaTHO-N0rnyeckas npoBepKa ChOpMUPOBAHHOTO 3a9B/1eHNA
OCYLLLeCTB/IAETCA MOC/Ne 3arofIHEHUA 3asBUTENIEM KaXAOro W3 MNOJein 31eKTPOHHOWA
(hopMbl 3asABfieHNsA. pn BbISABEHUN HEKOPPEKTHO 3aro/IHEHHOro NOAs 3/1eKTPOHHOM
(hopMbl 3asBNEHUS 3asaBUTENb YBEAOM/IAETCA O XapakKTepe BbIABNEHHOW OLIMOKN W
nopsake ee  yCTpaHeHus nocpeACcTBOM NH(OPMaLMOHHOT0 CO06LLeHNS
HernocpeACTBEHHO B 3/IEKTPOHHOW (hopMe 3asB/IeHWS.

ALMWUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMOIHAKTCA B leHb 06paLleHns 3aaBuTens.

PesynbTaTamMn  BbINOMIHEHUA  aAMUHUCTPATUBHbLIX  MNpoUedyp  ABNAKOTCA:
3/1eKTPOHHOEe fAefio, Hanpas/ieHHoe B ICNosKOM MocpeacTBOM CUCTEMbI 3/1IEKTPOHHOI0O
B3aMMOAENCTBUSI.

3.3.3. PaccmoTpeHne KomnekTa JOKYMeHTOB //ICMONKOMOM.

3.3.3.1. OcHoBaHMEM Ha4yana BbINONHEHNSA aAMUHUCTPATUBHOW npoLeaypbl
ABNIAETCA MNOCTYMN/eHWe 3aABMIEHUA W  WHbIX [OKYMEHTOB, HeoO6XOAUMbIX 1A
NnpeaocTaB/ieHns MyHULMUNaNbHOR YCnyTu.

[OMKHOCTHBIM ~ NnMUOM  (pabOTHUKOM),  OTBETCTBEHHbIM 32  BbIMOJIHEHME
aAMUHUCTPATMBHOW  Mpoueaypbl  ABMAeTCA  CcekpeTapb  Mcnoskoma  (fanee
[AO/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNMPUEM [LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE N0, OTBETCTBEHHOE 3a MNpuWeM [LOKYMEHTOB, B Cny4ae
obpalLeHna 3a9BUTENS C 3asB/IeHNEM B /ICMOKOM:

onpegenseT npegMeT obpaLLeHuns;

yCTaHaBNNBAET /IMYHOCTb 3aABUTENS;

NPOBOANT NPOBEPKY MOSHOMOYMIA LA, NOAAIOLWENO LOKYMEHTI;

MPOBOANT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B
MyHKTe 2.5 aAMUHUCTPATMBHOIO  perfiamMmeHTa, MpOBEPKY  COOTBETCTBUA
NPeACTaBNeHHbIX  [AOKYMEHTOB  YCTAaHOB/IEHHbIM  TpeboBaHMAM  (Hagnexatiyee
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OoopMNEeHME KOMUWA AOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMCTOK, MPUMMUCOK,
3a4ePKHYTbIX CMOB M UHbIX HE OrOBOPEHHbIX UCNPaB/IEHWN);

3aMONHSET  3NEeKTPOHHYH  (hopMy  3asiBNeHMss B aBTOMAaTM3MPOBAHHOWN
NH(OPMALMOHHOW CcuUCTeMe, NpeAHa3HaYeHHOW AN OKasaHWUsA TFOCYyAapCTBEHHbIX W
MYHULMNANbHbLIX YCYT;

npw NnpefoCTaB/NeHUM  [OOKYMEHTOB, yKa3aHHbIX B  MNyHKTe 25
aAMUHUCTPATMBHOIO  perfaMeHTa Ha  OYMaXHOM  HOCWUTene,  OCYLLECTBAseT
CKaHMpoBaHWe NpefcTaBNeHHbIX LOKYMEHTOB;

pacneyaTbIBaeT 3asB/EHUE;

nepesaeT 3aABUTE/NIO HA NPOBEPKY M NOAMMCaHNE;

nocne noANUCcaHns CKaHMPYyeT NoAnucaHHOe 3asB/IEHME;

3arpyxaet B aBTOMaTM3NPOBAHHYIO NH(OPMaLMOHHYHO CUCTeEMY,
npefHasHayYeHHYIO A1  OKa3aHWA TOCYJAapCTBEHHbIX W MYHULMMANbHBIX YCayr
AOKYMEHTbI, MpeAcTaB/ieHHble B 3M1EKTPOHHOM (opMe WM 3/1IEKTPOHHblEe 06pasbl
OTCKaHMpPOBaHHbLIX A4OKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE Aeno;

BO3BpallaeT MOAMMWCAHHOE 3asB/IeHME W OpUrnHanbl OYMaXKHbIX [AOKYMEHTOB
3a9BUTENIO;

BbllaeT 3adBUTENI0 PACnMCKY B MpUemMe AOKYMEHTOB.

B cnyyae Hanuuusi OCHOBaHWI ANt OTKas3a B Npueme AOKYMEHTOB AO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNpPWeM [OKYMEHTOB, YBeAOMAeT 3afABUTEeNs O Haln4yuu
NPenaTcTBUMA ANa NpuemMa 3asBfieHUs M BO3BpalLaeT emy AOKYMeHTbl C 00bACHEHMEM
COlep>KaHns BbISIBNEHHbIX OCHOBaHWIA N5 0TKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [JOMKHOCTHOE /MU0, OTBETCTBEHHOe 3a MNPUEM AOKYMEHTOB, Moc/e
NOCTYN/eHNSA LOKYMEHTOB Ha pacCMOTPEHWE:

NpUCBaMBaET 3asB/IEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATypoW aen u crartyc
«[TpoBepKa JOKYMEHTOBY;

M3yyaeT MNOCTYNUBLUME 3/1eKTPOHHbIEe fena, B TOM 4WCNe MPUIOXKEHHbIe
3adBUTENIEM [JOKYMEHTbI B 3/IEKTPOHHOWN (DOPME N 3/1EKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMM/IEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 00pa30B AOKYMEHTOB;

npoBepsieT CO6MOAEHNE YCNOBUIA [AEACTBUTENBHOCTM 3/IEKTPOHHON MOAMNUCH,
nocpeacTBoM obpalleHus K EguHomy noptany (B c/iydvae, ecniv  3a9BUTENEM

npeacTaB/eHbI 3NEKTPOHHbLIE LLOKYMEHTHI, noanucaHHble YCWU/IEHHOIA
KBaM(MLMPOBAHHOW 3/TEKTPOHHOI MOAMNNCHIO).
MNpwn Ha/IMunm OCHOBaHW, npefycMOTPEHHbIX NYHKTOM 2.7.1

aAMWHUCTPATMBHOIO pernameHTa, MOArOTaB/MBaeT MPOEKT peleHUs 06 OTKase B
npueme SOKYMEHTOB, HEOOXOAUMBIX ANS NPefOCTaBNeHNA MYHULUMNaNbHOW YCyTu.

B cnydyae, ecnm B pesynbTaTe [MPOBEPKM YCW/IEHHOW KBa/IM(hMLMPOBAHHOWA
3/IEKTPOHHOW MOAMUCK BbISB/IEHO HECOO/OeHVEe YCNOBUWA ee [eNCTBUTENbHOCTMH,
MPOEKT pelleHnss 06 OTKase [O/HKEH CofepXaTb MYyHKTbl cTtatbk 11 ®defepasibHOro
3aKoHa Ne 63-P3, KOTOpble NOC/NYXW/IM OCHOBaHWEM [N ero NPUHATUS.

MpoekT peweHns 06 OTKase B MpuveMe [OKYMEHTOB, HeO6XO4MMbIX [NnA
NpefoCcTaBNeHNs MYHUUUNABHOW YCNyru, C yKasaHuWeM MpuunMH oTkKasa (B cnydae,
€CIM  OCHOBaHMA AN OTKasa B MpuMeMe [OKYMEHTOB, HeobXoAMMbIX — Ans
npeaocTaB/ieHnss MYHULMMNaNbHON YCNyru, CBA3aHbl C HapyLUeHWem YCTaHOBJIEHHbIX
TpeboBaHWA K TakMM [OKYMEHTaM, OCHOBaHMA [/11 OTKa3a B Mpueme [OKYMEHTOB
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[O/MKHbI  cofepXXaTb MHMOPMaUUID O HaUMEHOBAHUW [LOKYMEHTOB (MH(opmauuu,
CBEMleHMIN), KOTOpble He TMpeAcTaB/eHbl, COAepPXXaT HeAoCTOBEPHble U (1K)
MPOTMBOPEUMBbLIE CBELEHWNSA, OPOPMIIEHBI C HapyLLEHNEM YCTAHOB/IEHHbIX TpeboBaHWIA),
HanpaB/ifAeTCa Ha CornacoBaHWe B YCTaHOB/IEHHOM MOpPsAAKE MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOI0 AOKYMEHTO060pOTA.

CornacoBaHne nMpoekTa peweHns 06 OTKase B nNpueMe [LOKYMEHTOB,
HeoOXO4UMbIX AN MpPefoCTaB/IEHUs MYHUUMUNaNbHOW YCNyru, OCYLUEeCTB/AETCA B
nopagke, NpefycMOTPeHHOM MyHKTOM 3.5.3 aiMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHMI [N OTKasa B MNpuvemMe [OKYMEHTOB,
NnpefyCcMOTPeHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, [O/MKHOCTHOE
NALL0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TeYEHME OAHOro paboyero AHA CO AHA
MOCTYN/IEHUS 3asB/IEHNS, HANPaBfeT 3aABUTENIO, YKa3aHHbIM B 3afB/IEHUN CNOCOOOM,
yBelOM/IeH/e O MOCTYMN/IEHUN 3asiBNEHUSA, COfepKallee BXOAAWMA perncTpaumoHHbIN
HOMep 3adBNeHWs, [aTy MNONYyYeHUs 3asB/IeHUs, MepeyvyeHb HaMMeHOBaHWIA (haisios,
NpeAcTaBNeHHbIX K HEMY [LOKYMEHTOB, JaTy MO/ly4yeHus pesynbTaTa MyHUUMNaNbHOM
ycnyru.

3.3.3.4. VicnonHeHue npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPaTMBHOIO  perfiaMeHTa, nMpyv  HaMuYUM  TEXHUYECKON  BO3MOXHOCTHU
OCYLLIeCTB/1SeTCA B aBTOMaTMUYECKOM pPeXume C UCMoNb30BaHMEM aBTOMAaTU3MPOBaHHOM
MH(OPMALMOHHOW CUCTEMbl, MpeAHa3Ha4YeHHOW A1 OKa3aHWUsA TOCYAApPCTBEHHLIX U
MYHULUMUNANbHBLIX YCNYT.

3.3.3.5. AOMUWHUCTPaTUBHbIE MNpoLedypbl, YyCTaHaB/IMBaeMble MNYHKTOM 3.3.3
aAMWUHNCTPATMBHOIO PErfiaMeHTa, BbIMOJIHATCA B T€YEHMe OLHOro paboyero AHA €O
[HA NOCTYNNEHNA 3aABNIeHNSA Ha PaCCMOTPEHME.

PesynbTaTamy BbINOMHEHWUSA afMUHUCTPATUBHbLIX MPOLEAYP ABNAOTCA: MPUHATHIA
Ha pPacCMOTPEHME KOMMIEKT LOKYMEHTOB WM MPOEKT pelleHns 06 oTkase B npueme
[AOKYMEHTOB, HEO6XOAMMbIX A/ NPefoCTaBNeHUS MyHULNNAILHOW YCNyTu.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4aCTBylOLW e B
npepocTaBneHN MyHVILLI/II'IaI'IbHOI7I YCNyrun

3.4.1. OCHOBaHMEM Havana BbINOHEHUS AAMUHUCTPATUBHOW Mpoueaypbl
ABNIAETCA MOMyYeHUe [AO/MKHOCTHbIM NNLOM (PabOTHMKOM), YMONHOMOYEHHbLIM Ha
BbIMO/MIHEHNE AAMWHUCTPATUBHON Npoueaypbl, OT AO/HKHOCTHOrO nuua (paboTHUKa),
OTBETCTBEHHOIO 3a NPUEM [OKYMEHTOB, MPUHATLIX OT 3adABUTENSA JOKYMEHTOB.

NOMKHOCTHBIM  NnuomM  (paboTHMKOM), OTBETCTBEHHbLIM 32  BbIMOJIHEHWE
aAMUHUCTPATMBHOW  MpoLedypbl, SBNSeTCA  CeKpeTapb Mcnonkoma  (ganee
AO0/IXXHOCTHOE NNLL0, OTBETCTBEHHOE 3@ HanpaB/eHNe MeXXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. JO/MKHOCTHOE NNLLO, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXBeLOMCTBEHHbIX
3anpocos, (HOPMUPYET W Hanpa.nseT B 3/1EKTPOHHOW (opme MNOCPeACTBOM CUCTEMbI
Me>XXBeJOMCTBEHHOI0 3/1EKTPOHHOI0 B3aMMOAeNCTBUSA (MPU OTCYTCTBUN TEXHUYECKOM
BO3MOXHOCTU - MWHbIMK cnocobamu) 3anpocbl O NpPefoCTaBleHUN [OKYMEHTOB U
CBeleHWI, NPeAYCMOTPEHHbIX MYHKTOM 2.6.1 aMUHNCTPATMBHOIO pernaMeHTa.

AIMWUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAOTCA B fieHb MPUHATUA 3asB/IEHNSA HA PACCMOTPEHME.
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PesynbTatamy  BbIMONHEHUS  aAMUHUCTPATMBHbLIX  MPOLEAyp  ABNAKOTCS:
HanpaB/eHHble B oOpraHbl BnactM u (MAM) NoABELOMCTBEHHbIE OpraHam BfacTu
opraHusauunm 3anpocel.

3.4.3. CneumanncTtbl  MNOCTaBLIMKOB  [aHHbIX Ha  OCHOBaHWM  3anpocos,
MOCTYNMBLUNX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1eKTPOHHOIO B3auMMOAENCTBUSA,
NPefoCTaBNAKOT  3anpawivBaemble  LOKYMEHTbl  (MH(OPMAUUI0) WU HanpaBnsaloT
yBeJOM/IEHNA 06 OTCYTCTBUM [OKYMeHTa WU (M) MHGpopmauumn, HeobXoAUMbIX 4SS
NpefoCcTaB/IeHNs MyHULMNANbHOW YCNyru (fanee - yBeoMaeHne 06 oTkase).

ALMVHUCTPATUBHbLIE MPOLEAypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINOSHAKOTCA B TeYeHWe NATU [HEN CO fAHA MOCTYMN/IEHUS MeXBeAOMCTBEHHOIO
3anpoca B opraH Wy opraHusauuvio, npefocTaBnfloWmMe LOKYMEHT U MHJopMauuio,
€C/IN MHble CPOKW NOATOTOBKW M Hamnpas/ieHWs OTBETa Ha MeXBEAOMCTBEHHbIN 3arnpoc
He YCTaHOB/eHbl (efepasibHbIMU 3aKOHaMW, MpaBoOBbIMU akTamMu [lpaBuTefbCcTBa
Poccuitickoni @efepaumm U NPUHATLIMA B COOTBETCTBUM C (pefepasibHbIMU 3aKOHaMW
HOPMATUBHbLIMW MPaBOBbIMW aKTamu Pecny6ivMkn TaTapcTaH.

PesynbTatamn  BbINOMHEHNSA  aAMWHUCTPATMBHBLIX  MpoUedyp  ABNAOTCA:
NOKYMEHTbI (CBeAeHWs), HeobXoanmble A1 NpefocTaBeHNs MyHULUNAIbHON YCyru,
nnéo ysefomsieHve 06 0TKase, HanpaB/eHHble AO/MKHOCTHOMY /ULy, OTBETCTBEHHOMY
3a Harnpas/eHne MeXXBeJOMCTBEHHbIX 3anpOoCoB.

3.4.4. [lO/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3@ Hanpas/ieHNe MeXBeLOMCTBEHHbIX
3arnpocos:

MonyyaeT 3anpallimBaeMble Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMOENCTBMSA  [OKYMeHTbl (CBefeHMs), HeobXoaumble AN NpefocTaBNeHUs
MYHULMUNALHOW yCnyrn, 6o yBefoMeHe 06 OTKase Npu OTCYTCTBUM [OKYMeEHTa U
(nnun) nHpopmaLmu;

npu HaIMunm OCHOBaHWM, npeaycMOTPeHHbIX MYHKTOM 2.7.1
aAMWHUCTPATMBHOIO persiamMeHTa, MOArOTaBNMBAET MPOEKT pelleHMs 06 OTkase B
npueme JOKYMEHTOB, HEOOXOANMBIX 418 NPeAOCTaBNeHUs MYHULMNANBHON YCNYTH.

MpoekT peweHns 06 OTkase B MpuemMe [OKYMEHTOB, HeO6XO4MMbIX [NnA
NpeLoCTaB/IeHN MYHUUMNAaNbHOW YCMyru, C yKasaHMem NpuyYuH OTKasa (B Cryuae,
ecniM  OCHOBaHWA [na OTKasa B MpPUMEME [OKYMEHTOB, HeobXOoAWMMbIX  [Afid
NPeLoCcTaBNeHNs MYyHUUUNAIbHOW YCyru, CBA3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBAHWA A/ OTKa3a B MpuemMe AOKYMEHTOB
[IO/DKHbI  cofiepXXaTb MHMOpPMauuo 0 HauMeHOBaHUW [OKYMEHTOB (MH(opmMauunu,
CBefleHWnin), KOTOopble He nNpeAcTaBNeHbl, COAepXaT HeAoCToBepHble U (M)
MPOTMBOPEUMBbLIE CBELEHUSA, O(hOPMIIEHbI C HAPYLLIEHNEM YCTaHOBNEHHbIX TPeboBaHuMi),
HanpaBNsfeTCAd Ha corsiacoBaHve B YCTaHOB/IEHHOM MOPALKe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOr0 JOKYMeHTO060poTa.

CornacosaHue npoekTa pelleHns 06 OTKase B MpuUemMe  [LOKYMEHTOB,
HeoOXO4MMbIX AN19 MpefoCTaB/IeHUs MYHUUUNaNbHOW YCNyru, OCYLLEeCTBAeTCA B
nopsnke, NPeLyCMOTPEHHOM MYyHKTOM 3.5.3 afiMMHUCTPATUBHOIO pPernamMeHTa.

ALMVHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/MBaeMble HACTOALWMM  MYHKTOM,
BbIMOSIHAKOTCA B ieHb NONYYEHNS CBEAEHMI N0 MeXXBELOMCTBEHHbIM 3arpocam.

PesynbTatamy  BbIMOMHEHUS  aAMUHUCTPATUMBHbLIX  MNPOUEAyp  ABNAKOTCA:
LNOKYMEHTbI (CBeAeHus), Heobxo4MMble 418 NPeAoCTaBNeHNs MyHULMNANbHOW YCyTu,
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MPOEKT pelleHns 06 OTKase B MNpPUEMe [OKYMEHTOB, HeobxoAuMbIX [And
NpefoCcTaBNeHNA MyHULUNANbHOW YCyTW.

3.4.5. VcnonHeHne npoueayp, YKasaHHbIX B nyHkTax 3.4.2, 344
afMWHUCTPATMBHOIO  perfiaMeHTa, nMpyv  HaIM4YUM  TEXHUYECKOMW  BO3MOXHOCTU
OCYLLECTB/IAETCA B aBTOMaTUYECKOM peXume C UCMO/b30BaHNEM aBTOMATU3MPOBaHHOWA
NH(OPMALMOHHOW CUCTEMbI, MNpPeAHa3HaYeHHOW [A/19 OKas3aHWUsd TrOCYAapCTBEHHbLIX U
MYHULUUNANbHLIX YCAyr, B TOM 4WC/le C MOMeHTa perncrpaunn 3aaBfieHUa B
COOTBETCTBMM C NYHKTOM 2.13 agMUHUCTPATUBHOIO pernaMeHTa.

3.4.6. MakcumaNbHbll  CPOK  BbIMOMHEHNSA aAMWHUCTPATMBHBLIX Mpoueayp,
yKa3aHHbIX B NyHKTe 3.4 agMWUHUCTPATUBHOIO pernameHTa, COCTaBASET MATb paboumx
AHen.

3.5. MNoAroToBKa pesynbTaTa MyHULMNANBHON YCNyTrK

3.5.1. OcHOBaHMeM Hayana BbIMOMHEHUA aAMWUHUCTPATMBHOW Mpoueaypb!
ABNAETCA MNOCTYMMEHMEe OT [AO/MKHOCTHOrO /mua, OTBETCTBEHHOrO 3a HarpaB/fieHue
MeXBEe[OMCTBEHHbIX  3arnpocoB, [JOKYMEHTOB (CBefeHWI), HeobXoAWMbIX  ANs
npeaocTaBfieHNs MyHULMNA/IbHOR YyCnyTu.

[OMKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3a BbIMNO/NHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABnsetca cekpetapb Mcnonkoma (ganee -  QO/HKHOCTHOE L0,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/ibTara npeocTaB/ieHns MyHULUNANBHOW YCyrn).

3.5.2.  [O0o/mKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/nbTaTa
npeaocTaBfeHNs MyHULMNANbHOW YCNYTN:

paccmatpuBaeT CHOPMUPOBAHHbIA KOMMMEKT AOKYMEHTOB, HEOOXOAMMbIX A/
npeaocTaB/ieHns MyHULMNabHOR YCNYru;

NpU BbISBIEHNUN OCHOBAaHWI [AN18 OTKasa B NpefoCTaBleHUM MYHULMMNAIbHOW
YCNYTW, YKa3aHHbIX B MyHKTe 2.8.2 aAMWUHUCTPATUBHOIO pernamMeHTa, NoArotaBimMBaeT
MPOEKT pelleHns 06 OTKase BO BK/OYEHMM (B UCKIKOYEHUM) XKMNOTO MOMELLEHNS B
coctaB (M3 cocTaBa) Cneyunann3vpoBaHHOIO >KUAULLHOIMO d¢oHga AJbKeeBCKOro
CeNbCKOro  nocefieHns  A3HaKaeBCKOro  MYHUUMNanbHOro  paiioHa  Pecny6nmnku
TaTapcTaH (ganee - peweHne 06 0TKase);

B C/ly4ae OTCYTCTBMSA OCHOBaHWIA AN OTKas3a B NPeAoCTaBNeHUN MYyHULMNANbHOWA
yCnyru, npeaycMOTPEHHbIX MNYHKTOM 2.8.2 agMWHUCTPaATUBHOrO persameHTa, no
MToram  pacCMOTPEeHUs  [JOKYMEHTOB,  HeobXoAuMbIX AN NpPefoCcTaBfeHus
MYHULMMNANbHON yCNyru, MNOAroTaB/MBAET MPOEKT pelleHns O BKAOYeHUM (06
NCK/TKOYEHUN) >KNIOTO0 MOMELLeHNss B cocTaB (M3 cocTaBa) cneuuann3vpoBaHHOro
XUnuwHoro  doHga  ANbKeeBCKOrO  CefbCKOro  nocefneHns  A3HaKaeBCKOro
MYHUUMNaNLHOro paoHa Pecny6nnkn TaTapcTaH (Oanee - peLueHue);

HanpaefseT MOArOTOB/EHHbIA  MPOEKT pelleHMs Ha  corfacoBaHve B
YyCTaHOB/IEHHOM MOPSALKE MOCPELCTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEHTO060poTa.

ALMWHUCTPATUBHbIE MPOLUEAYpPbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAKTCA B TEYEHME YETbIPEX PaboUumx AHEN.

Pe3ynbTatamMy BbIMOMHEHUSS afMUHUCTPATMBHbLIX MNPOLEAYP SBASKOTCA. MPOEKT
PELLEHMA WU MPOEKT peweHMs 06 OTKa3e, HarpaB/ieHHble Ha COrfiacoBaHWe r/aBe
Ce/IbCKOro MoceseHus.
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3.5.3. CornacosaHve W nognucaHme npoeKkTa pesynbtata MNpPeLOCTaB/IEHUA
MYHULUMNANLHON ycnyrn (ganee - MNPOEKTbl [AOKYMEHTOB) OCYLULECTB/ISIETCA [/1aBOM
Ce/IbCKOro noceneHuns.

[MoAroToB/IEHHbIE NPOEKTbl OKYMEHTOB, UMEKOLLME 3aMeyaHus, BO3BpaLLarTCA
Ha [0paboTKy /fuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/sbTaTta MYHULMNa/bHOM
ycnyrun. locne ycTpaHeHUs 3aMedaHuii NPOeKTbl AOKYMEHTOB MOBTOPHO MepejatoTcs
ANA cornacoBaHUsA 1 noanucaHus.

[(naBa CenbCKOro MOCefieHnss npyv  PacCMOTPEHUM MPOEKTOB [OKYMEHTOB
nposepseT cobnogeHne agMUHUCTPATUBHOIO perfiaMeHTa AO/MKHOCTHbIMU MLaMK
Mcnonkoma B 4acTM CPOKOB BbIMO/HEHUS  aAMWHUCTPATUBHbLIX MpoOUeayp, WX
NnocnefoBaTeNbHOCTM W MOMHOTbI, HaIM4YMS  COrNacoBaHMn  YNOTHOMOYEHHbIX
[O/KHOCTHBIX /iy, Icnmonkoma B CMCTEME 3/1eKTPOHHOI0 AOKYMeHTo060poTa.

B cnyyae  BbISIBNEHMA  HapYLIEHWA B 4aCTM  CPOKOB  BbIMNOJIHEHMSA
aAMVHUCTPATUBHbIX NpoLesyp, UX MOC/Ief0BaTeNbHOCTM U MOJIHOTLI rNaBa CeNbCKOro
MoCeNneHns WHULUUPYET MNpPUBJEYEeHUEe K OTBETCTBEHHOCTW /ny, AOMYCTUBLUNX
HapyLUeHUs, B COOTBETCTBMM C MYHKTOM 4.3 afAMUHUCTPATUBHOIO PeriameHTa.

ALMWHUCTPATUBHbIE NPOLEAYpbl, YCTaHaB/IMBaeMble HACTOAWMM MYyHKTOM,
BbIMO/IHAKOTCA B TeUYeHNe OAHOro paboyero AHS.

PesynbtatamMn  BbIMOMIHEHUS  aAMWHUCTPATUBHbLIX  Mpoueayp  ABAAOTCS:
NoANUCaHHOE TN1aBON CeNbCKOro MOCefIeHNs pelleHne wnn pelleHre 06 OTKase,
Hanpas/ieHHOe Ha perucTpauuio B Vicnosikom.

3.5.4. WcnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATMBHOIO  pernamMeHTa, nMpu  HaIM4MU  TEXHMYECKOW  BO3MOXKHOCTU
OCYLLLeCTB/IAIETCA B aBTOMATMUYECKOM pPeXume € MCMob30BaHMEM aBTOMAaTW3MPOBAHHOWM
NH(OPMALMOHHOA CUCTEMbI, NpefHa3HA4YeHHON AN OKa3aHUs TroCyLapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

MakcuManbHbIA CPOK BbINOSTHEHMSA aAMUHUCTPATUBHbLIX NPOLEAYP, YKa3aHHbIX B
nyHKTe 3.5. af/MMHUCTPATUBHOIO PerfaMeHTa, CoCcTaBNAeT NATb Paboumx AHEN.

3.6. Bblgaya (HanpaBneHune) 3asBUTENIO pe3y/ibTaTa MyHULMUMNANbHOR ycnyru

3.6.1. OcHoBaHMeEM Hayana BbIMOMHEHUS aAMWHUCTPATMBHOMW Mpoueaypb!
ABNAETCA NOMyYeHWe [OO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a  BbINO/HEHUE
aAMWUHUCTPATMBHOM Mpoueaypbl, [OOKYMEHTa, MOATBEPXAAKOLWErO MNpPefoCTaB/eHNE
MYHULMNAbHON YCNyru.

[OMKHOCTHBIM NINLIOM, OTBETCTBEHHbIM 33 BbINO/NHEHNE aAMUHUCTPATUBHOM
npouesypbl, ABNSETCA CekpeTapb Vicnonkoma (manee - LO/MKHOCTHOE /MU0,
OTBETCTBEHHOE 3a Bblfayy (Hanpas/ieHNE) JOKYMEHTOB).

3.6.2. [lo/HKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgayy (Harnpas/ieHue)
AOKYMEHTOB:

obecneumBaeT  perncTpaumio WU  BHECEHWe  CBeleHWA 0  pe3ynbrarte
NPeaoCcTaBNEHNsS MYHULUMMNANbHON YCAYyrM B MOACUCTEMY Be[EHMSA [JOKYMEHTaLuu
aBTOMaTM3MPOBAHHON WMH(OPMALMOHHON CUCTEMbI, MpPefHa3HaYeHHOW [N OKa3aHus
rocyapCTBeHHbIX U MyHULMNANbHbIX YCNYT;
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N3BELLAET 3aaBuTeNsa (ero npeacTaBnTesns) crnocobom, yKasaHHbIM B 3aBIEHUN, O
pesynbTaTe NpefocTaBleHUss MYHULMNANBHON YCYrn U 0 BO3MOXXHOCTW MOMyYeHUs
pe3ynbTaTa NpeAocTaBAeHNss MyHUUMNaNnbHOW ycnyrn B icnonkome nnn 8 MOLL.

VicmonHeHne  npouedyp  NpuM  HaiMuMM  TeXHUYECKOW  BO3MOXHOCTM
OCYLLIECTB/IAETCA B aBTOMATMYECKOM pPeXume C UCMoMb30BaHMEM aBTOMAaTM3NMPOBaHHOMN
NH(POPMALMOHHOW CUCTEMbI, NpPefHa3Ha4YeHHON AN OKa3aHUs ToCYyLAapCTBEHHbIX U
MYHULUUNANbHBIX YCNYT.

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaBNMBAaeMble HACTOAWMM MYHKTOM,
BbIMO/HAKTCA B TeYeHWe OLHOr0 paboyero AHA CO AHA NOAMMCAHUA [OKYMEHTA,
ABNaloLLerocs pesyibTaToM npefoCTaBNeHUA MYHULUUNAIbHOW ycnyru,
YNOSIHOMOYEHHbIM LO/MKHOCTHLIM /iMLoM Vicnonkoma (icnonkomom).

Pesynbtatamu  BbIMOMIHEHUS  aAMUHUCTPATUBHbLIX  MNpouedyp  ABAAOTCA:
pasmelleHe CBefEeHUIn O pe3ynbTate MpefoCTaBNeHUs MYyHUUMUNaIbHON yCnyrn B
NH(OPMALMOHHBLIX CUCTEMax, W3BelleHWe 3asBuTensd (ero npefctaBuTens) o
pesynbTaTte npefocTaB/ieHNS MyHULUNAaNbHOW YCYrn 1 cnocobax ero nosyvyeHus.

3.6.3. Mopadok  Bbigaun  (HanpasneHus)  pesynbTaTa  NpeAocTaB/ieHUs
MYHULMNANbHOWA YCNYTW:

3.6.3.1. Mpwn obpalleHNN 3aaBMTENA 3a Pe3y/ibTaTOM MYyHUUMUNabHOW YCNyru B
M®L], paboTHUK M®PL| BblgaeT 3adBUTENO pe3ynbTaT MyHULMNANbHON YyCnyrn B
(hopMe  3K3emnasapa 3MEeKTPOHHOro [JOKyMeHTa Ha OymaxHoOM Hocutene. T[1o
TpebOBaHMIO 3asaBUTENS BMECTE C 3K3EeMMIAPOM 3/IeKTPOHHOrO [JOKYMeHTa Ha
OYyMaXXHOM HOCUTefie emy NpefOCTaB/AETCA 3K3eMMAAP 3/IEKTPOHHOrO [OKYMEHTa
MyTem ero 3anucu Ha CbeMHbI HOCUTENb MH(OPMaLUWU WUIN HanpaB/ieHUs aK3emnaspa
3N1EKTPOHHOr0 AOKYMEHTa N0 3/1eKTPOHHOM noyTe B agpec 3assuTens. Mpu 3anucu Ha
CbEMHbIA HOCUTENlb WMHMOPMaLUN WM HarpaBfeHUM 3K3emnaspa 3NeKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMMAP 3/1EKTPOHHOro LOKYMeHTa Ha
OyMaKHOM HocuTefle, MO 3/1EKTPOHHOW MoYTe WAEHTMYHOCTb TaKOro 3K3emnaspa
3N1EKTPOHHOI0 AOKYMEHTa 3K3eMMNApY 3/IEKTPOHHOIO [AOKYMEHTa Ha OyMaXKHOM
HOCUTeNle 3aBepsAeTCs YNOSHOMOYEHHbIM COTPYAHMKOM C UCMO/b30BaHWEM YCU/IEHHOM
KBaIM(DULMPOBAHHOW 3N1EKTPOHHON MOAMNUCH.

ALMWHUCTPATUBHbIE NPOLEeAYypbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMOMIHAKTCA B MOPAAKE O4YepefHOCTM, B [eHb MpuObITUS 3aiBUTENA B CPOKMU,
YCTaHOB/IEHHbIE perfnameHTom pa6oTbl MOLI,

Pe3ynbTatamy BbIMOMHEHUA aAMUHUCTPATUBHbBIX NPOLUeayp ABNAIOTCA: PuKcauns
(hakTa BblJaun pe3ynbTata NpeaocTaBneHUs MyHuumnanbHon ycnyrn B AVC MOL,
pe3ynbTaT NpefoCTaBNeHUS MyHULMNANbHON YCNYTW, BblAaHHbIN 3aSBUTENHO.

3.6.3.2. Mpun obpauweHnn 3a8BUTENS 3a Pe3yNbTaTOM MYHULUNANLHON YyCcnyrun
yepe3 Pecny6/MKaHCKWUIA nopTan 3aiBUTENO B JIMYHLIA KabMHET aBTOMAaTMYeCKU
HanpaBNAeTCHd  3/IEKTPOHHbIA  06pa3  [AOKYMeHTa, SBNSAKOWEroca  pe3y/ibTaTtom
npefocTaB/ieHNs MYHULMUNAIbHOW ycnyru, NOANMCaHHbIN YCUNEHHOM
KBaM(NLMPOBAHHOW 3/IEKTPOHHOM NOAMMUCHIO YNOJTHOMOYEHHOIO AO/MKHOCTHOIO vua
cnonkoma (cnosikoMom).

ALMWHUCTPATUBHbIE NpOLefypbl, YCTaHaB/NMBaeMble HACTOALWMM MNYHKTOM,
BbINOMHAKOTCA B [eHb MOAMUCAHUA AOKYMeHTa, MOATBEepXAaloLlero npefocrasieHue
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(oTKa3 B NpefoCTaBNEHNN) MYHULMNANBHOW YCYTX, YNONHOMOYEHHbIM LO/HKHOCTHBIM
nuyom Mcnonkoma (Mcnonkomom).

PesynbTatamMy  BbIMOMIHEHUA  aAMUHUCTPATMBHbLIX  MPOUEAYP  ABNAKOTCA:
HanpasneHne (NpegocTaBfieHWe) C UCMoNb3oBaHMEM Pecny6nmMKaHCKOro noprana
3a9BUTENO [JOKYMEHTa, MOATBEPXAAIOLWEro npeaocTaBieHne MyHUUMNANLHOW YCayru
(B TOM Yncne oTKas B NPefOCTaBeHUN MYHULUNATIBHOW YCNYTI).

3.6.3.3. Mpn obpalleHnn 3aa9BUTeNA 3a Pe3yNbTaTOM MYHULMMNANbHON YCNYTrn E
Mcnonkom, [O/MKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady  (HanpaefieHue)
[NOKYMEHTOB, BbIaeT 3aABUTENO pe3y/bTaT MyHUUUnanbHoW ycnyru. Mo Tpe6oBaHMIO
3adBUTeNA BMECTE C 3K3EMM/IAPOM 3M1eKTPOHHOIO JOKYMeHTa Ha 6YMa)KHOM HocuTene
emMy MpefocTaB/sAeTCca 3K3eMNAAP 3/1eKTPOHHOrO [AOKYMeHTa MyTeM ero 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMaLMM  WAW  HanpaBieHUs 3K3eMMaspa 3/IEKTPOHHOIO
AOKYMeHTa Mo 3/1eKTPOHHOWN MoYTe B afpec 3asBUTENA.

ALMVHUCTPATUBHbIE MpPOLEeAypbl, YCTaHaB/MBaeMble HACTOAWMM  MYHKTOM,
OCYLLeCTB/IAIOTCA B MOPAAKe O4YepefHOCTW, B [AeHb nNpubbiTUS 3aaBUTENS B
COOTBETCTBMM C [1paBmnamm BHyTPeHHero TPyA0BOro pacnopsasaka Mcnonkoma.

Pe3ynbTaTtoOM BbINONHEHNA aAMWHUCTPATUBHBIX MPOLEeayp ABNAKTCA: (mKcaums
(bakTa  Bblgaun  pesynbTata  NPefOCTaBNeHUA  MYHUUMNANbHOW  yCnyrm B
aBTOMaTM3NMPOBAHHON WHMOPMALMOHHOW CUCTEME, MpefHa3HAYeHHOM ANS OKasaHWs
roCyfapCTBEeHHbIX U MyHUUUNABbHbLIX YCAYT.

3.7. icnpaBneHme TeXHNYeCKMX OLwmn60oK

3.7.1. B cnyyae 06HapyeHUs TeXHUYECKOM OLINOKM B OKYMEHTe, ABNSIOLLEMCS
pe3ynbTaToM MyHULMNANbHON YCNYrK, 3asBUTENb HanpasaseT B ICnoiKom:

3anBneHne 06 WCNpaBfeHUN TEXHUYECKOM OoWwunokn (npunoxeHne Ne 6 K
HacTosiLLeMy aAMUHUCTPATUBHOMY PeriaMeHTy);

[AOKYMEHT, BblJaHHbIA 3afBUTEN0 KaK pe3ynbTaT MyHUUMMaNbHOW YyCnyru, B
KOTOPOM COAEPXXMTCS TEXHNYECKas OLLINOKa;

AOKYMEHTbI, VMEIoLWMe PUANYECKYO CUY, CBMAETENbCTBYIOLWIME O HaINYmm
TEXHNYECKOW OLUINOKW.

3anBneHne 06 MCNpaB/fieHUM TEXHUYECKON OLLIMOKM B CBEAEHUAX, YKa3aHHbIX B
[AOKYMEHTE, ABNSAOWEMCS Pe3y/ibTaTOM MYHMLUMNaNbHOW YCyru, No4aeTcs 3asBUTENEM
(YNONHOMOYEHHbLIM NpeAcTaBUTENEM) MNOYTOBbIM OTMNpaBieHnemM (B TOM u4ucnie ¢
MCMONb30BAHMEM 3/IEKTPOHHOM MOYThl), IM60 4Yepe3 Pecny6/mMKaHCKUIA mopTan uam
ML,

3.7.2. lOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a MPUeM AOKYMEHTOB, OCYLLEeCTBASET
Npuem 3asB/ieHNss 06 MCrpaBieHUN TEXHUYECKOW OLLIMOKK, PErUCTPUPYET 3asiB/IEHNE C
MPUNOXEHHLIMN AOKYMEHTaMW M nepefaet UX AO/MKHOCTHOMY LY, OTBETCTBEHHOMY
3a 06pab0oTKY [JOKYMEHTOB.

AOMVHUCTPaTUBHbIE MPOLEAYpPbl, YCTaHaBMBAaEMble HACTOALMM MYHKTOM,
BbIMOIHAKOTCA B TEYEHUE OAHOro paboyero AHs € Aatbl PerncTpaunm 3asasieHus.

PesynbTatamMmy BbIMOMHEHNUS afiMUHUCTPATMBHbLIX NPOLeAyp ABAAKOTCS: NPUHATOE
N 3aperncTpupoBaHHOEe 3asB/ieHMe, HarpaB/ieHHOe Ha PacCcMOTPeHue [LO/HKHOCTHOMY
NNLLY, OTBETCTBEHHOMY 3a 06pabOTKY [OKYMEHTOB.
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3.7.3. [OMKHOCTHOE /ML, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTtpmBaeT [JOKYMEHTbl W B LENAX BHECEHWUA WCMpaBfeHNA B [OKYMEHT,
ABNSAIOWNIACA pe3ynbTaTOM MNpPeAoCTaBNeHUS MYHULMNANbHON YCNyru, OCYyLWecTBAseT
npoueaypbl, NPeayCMOTPEHHbIE MYHKTOM 3.5 agMWUHUCTPATUBHOIO pernameHTa, U
Bbl4aeT WCNPaBNeHHbIN [OKYMEHT 3adBuUTeM0 (YNOSTHOMOYEHHOMY MpeACTaBUTeNHO)
JINYHO NOJ POCMUCL C U3bATMEM Yy 3aaBuUTens (YNOJHOMOYEHHOro MpeAcTaBUTeNsA)
OpUrnHana JOKyMeHTa, B KOTOPOM COAEPXMUTCS TEXHUYECKas OLWMOKa, UM HanpasnseTt
B ajpec 3asBMTENS MOYTOBbIM OTMpaBieHneM (MOCPEACTBOM 3/IEKTPOHHOI MOYTbI)
MACbMO O BO3MOXHOCTM MOMyYeHUs [LOKYMeHTa Npu npefocTaBfieHMn B VCMnosikom
OpuUruHana JOKyMeHTa, B KOTOPOM COLEPXKMUTCS TEXHMYeCKas OLnbKa.

AAMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBNMBAEMble HACTOALWMM MYHKTOM,
BbINOMHATCA B TeYEHMEe [BYX paboymx [AHE nocne O06HapyXXeHUS TEXHMYECKOM
OWwnbKM WA  NONyyYeHWss OT NOOro 3aMHTEPEeCOBAHHOMO fuua 3asiBleHMs O
AOMNYLLEHHONW oWwnobKe.

PesynbTaTaMu  BbINOJIHEHUA  afiMUHUCTPATUBHLIX  MNpoOUesyp  SABNAIOTCSH:
BblAaHHbIA (Harpas/ieHHbI) 3a9BUTENO LOKYMEHT.

4. Mopsafok 1 hopMbl KOHTPONA 3a NPeAoCTaBeHNEM MYHULMNANbHO
yCnyru

4.1. T1opsiA0K OCYLLLECTBNEHMSA TEKYLLLEro KOHTPONS 3a CO6/10AeHNEM N UCMOSTHEHNEM
OTBETCTBEHHbLIMW AO/MKHOCTHLIMU NNLAMU NOSIOXEHUI afiMUHNUCTPATUBHOIO
pernaMeHTa u NHbIX HOPMATMBHbIX MPAaBOBbLIX aKTOB, YCTaHaB/MBAKOLWMX TpeboBaHMA K
NpeaocTaBfeHN0 MYHULMNAIbHOW YCYTW, a TakXKe MPUHATUEM UMW PeLLeHNin

KOHTPO/b 3a MOMHOTO M KAuyecTBOM MNPEeAOCTaBNEHNS MYHULMNANbHON ycnyru
BK/IIOYAET B cebsi BbISIBNIEHME U YCTPaHeHWe HapyLUeHWin npaB 3asBuUTeneid, NpoBeaeHNe
NMpoBepoK  Cco6MoAeHMs  npoledyp  NPefoCcTaBNeHUs  MyHUUMNaNbHOW  ycnyru,
NOAroTOBKY PeLleHunii Ha aelicTBus (6e3aeiiCTBIE) JOMKHOCTHbLIX ML, OpraHa MeCTHOro
camoynpaBneHus.

dopMamy  KOHTPONSt 3a COO/MOAEHMEM  WCMONMHEHUS  afMUHUCTPATUBHbIX
npoLeayp SBNSOTCS:

1) npoBepka W cornacoBaHve MNPOEKTOB [AOKYMEHTOB MO MpefoCTaB/EHNIO
MYHULMNANbLHOW yCnyru;

2) NpoBOANMbIE B YCTAHOB/JIEHHOM  TMNOpsjKe  MNPOBEPKM  BeAEHUs
[eN10MNpon3BOACTBA;

3) npoBefieHNe B YCTAaHOB/IEHHOM MOPsiKe KOHTPO/bHbIX NPOBEPOK CO6MIOAEHNS
npoueayp NpefocTaBAeHNs MyHULMNANbLHON YCnyr.

B Uensx TEKyLIero KOHTPOAs WCMONb3YHTCS CBEAEHMS, WMEloLIMeCs B
3NEeKTPOHHOI 6ase [aHHbIX, CNy>XebHas KOPPecrnoHAEHUUs, YCTHas U NUCbMeHHas
MH(opMaLUS AOMKHOCTHBIX ML, OCYLLECTBASIOLLNX BbINOMHEHWE afMUHUCTPATUBHbIX
npoLeayp, XypHasbl yyeTa COOTBETCTBYHOLLMX AOKYMEHTOB W pyre cBeAeHus.

[ns oCyLLecTBMEHNS KOHTPO/IS 3a COBEpLLEHEM AeiCTBUIA Npu NpeaocTaBIeHUN
MYHUUMNANbHOW YCNYr W MNPUHATUM pelleHWii PYKOBOAMTENHD OpraHa MeCTHOro
camoynpaBfeHust NPeACTaBAAOTCA  CNpaBKM O  pe3ynbTaTax — MNpeaocTaBieHs
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MYHULUNANLHON YCAYTH.

O CNyyYasx U NpUUMHaAX HapyLLeHWs CPOKOB, NOC/NeA0BATE/IbHOCTM W COfepXKaHMs
afIMUHUCTPATMBHbIX NPOLEAYP [O/MKHOCTHblE NULA HEMEA/EHHO WH(OPMUPYIOT
PYKOBOAMTENS OpraHa, MpPeAoCTaB/AOWEro MYHULMNANbHYH YCIYyry, a TaKxe
NPeAnPUHUMAKOT CPOUHbIE MepPbl MO YCTPAHEHWIO HapyLLEHWIA.

TeKyWunin  KOHTPOMb 3a  COG/MOAEHMEM  MOCNeAoBaTeNbHOCTN  AeliCTBUIA,
onpefeNieHHbIX  aAMUHUCTPATMBHLIMK  MpoOLeAypaMn MO MPeAoCcTaBlEHNIO
MYHUUMNANbHOW  YCNyru,  OCYLLECTBASETCA  [NaBOM  CEeNbCKOrO  MOCENeHus,
OCYLLECTB/SAIOLIEr0 OpraHM3auulo  paboTbl MO  MNPeAoCTaBMAEHUD  MYHMULMNANbHOW
ycnyru.

MepeyeHb  AO/MKHOCTHbIX /AL,  OCYLLECTBASIOWNX  TEKYLIWIA  KOHTPOb,
YCTaHAB/IMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MOAPa3feNeHnsix opraHa MEeCTHOro
caMoynpaBfieHNs U JO/MKHOCTHLIMI PernamMmeHTaMu.

4.2. TopsiAoK U NEPUOJNYHOCTb OCYLLIECTBIEHNS MNAHOBBLIX W BHEMMIAHOBbLIX MNPOBEPOK
MONHOTbI 1 KaYecTBa NPeaoCTaBNeHMs MyHULMNANbHOR YCnyru, B TOM Yncne Nopsaok
1 (hOpMbl KOHTPONS 3a NOMHOTON M Ka4ecTBOM MpefoCTaBeHNs MyHULUNANbHOM
ycnyru

4.2.1. KOHTPO/b 3a NONHOTOM U Ka4yeCTBOM NpeAoCcTaBeHNss MyHULMNAbHOM
YC/yT” OCYLLeCTB/ISeTCA B (popmax:

1) npoBeieHNs NPOBEPOK;

2) paccMOTpeHus Xanob 3assuTenein Ha gencTeus (6esaeiictene) Mcnonkoma, a
TaKXKe UX [O/MKHOCTHbIX NINL, MyHULUNANbHbIX CMYXXaLLWX.

4.2.2. B uenax OCYLEeCTB/NEHNS KOHTPONA 3a [MOMHOTOM W KayeCTBOM
NpefocTaBNeHNss MYHUUUMNaNbHOW YCNYrn MNPOBOAATCA MNJ1aHOBble W BHEMNIaHOBbIE
nposepkn. TMOpPAAOK W MePUOAMYHOCTb  OCYLLECTB/IEHWA  MNAHOBbIX MNPOBEPOK
yCTaHaB/MBAETCA niaaHoM paboTsl Vcnonkoma. Mpu npoBepke MOryT paccmaTpuBaTbCs
BCE BOMPOCHI, CBA3aHHbIE C MPeAoCTaB/EHNEM MYHULUMNANbHOW YCNyrn (KOMMIEKCHbIE
MPOBEPKKN), UM OTAE/NbHbIA BONPOC, CBA3aHHbLIA C NPeAoCcTaB/eHNEM MYHMULMNAIbHOW
ycnyrn  (TemaTuyeckue nposepku). T[lpoBepka TakKxe MOXET MPOBOAMTLCA MO
KOHKPETHOW Xanobe 3asBuUTeNS.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBS3M C MPOBEPKOW YCTpaHeHUs
paHee BbISAB/IEHHbIX HapyLlleHWA afMUHUCTPATUBHOIO pernameHTa, a TakXke B Cydae
nony4veHns >anob 3asBuTenend Ha geinctema (6esgeincteme) Vicnosnkoma, a Takke UX
AO/DKHOCTHBIX /UL, MyHULMMNAbHBIX CYXaLnX.

4.2.4. Pe3ynbTartbl NPOBEPKN OPOPMAIOTCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YKas3blBatOTCA BbIAB/IEHHbIE HEAOCTATKN U NPELNOXKEHNSA MO UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbLIX /UL, OpraHa, NpPefoCcTaB/AOLLIErNO
MYHULMNaNbHYIO YCNYTy, 3a peweHns n aencteus (6e3geincTame), NpUHMMaeMble
(ocyLLeCTBNSIEMbIE) UMW B X0O/e NPefOCTaBNEHNSA MYHULIMNANBHOR YCNyru

Mo pe3ynbTaTam NPOBeAEHHbIX NPOBEPOK B C/lyYae BbIIBNEHWUS HAPYLLEHWUIA npaB
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3asBUTeNe BUHOBHbIE NMLA MNPUBMEKAKOTCS K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuiickon defepaunu.

[naBa CeNnbCKOrO0 MOCENEeHNs HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
PacCMOTPEHME 3asiBNIEHNIA.

NaBa CeMbCKOro MoCefieHnst HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(unn) HeHagnexaulee BbINOAHEHWE aAMUHUCTPATUBHbLIX AEACTBUM, YKa3aHHbIX B
pasgene 3 afAMMHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE fIMUa W WHble MYHUUMNaNbHble ChyXalme 3a pelieHns W
nenctena (6e3nencTene), npuHMMaemble (OCYLLECTBNSEMbIE) B X0[e NpeaocTaB/eHNs
MYHULMNaNbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM MOpPSIAKe.

4.4. TI0N0XEeHWA, XapaKTepuayoLLne TpeboBaHUS K NOpaaKy U popmMam KOHTPONS 3a
npeAocTaBieHNEM MyHULUNANLHOW YCYrn, B TOM YMC/Ie CO CTOPOHbI FpaXkaaH, uUx
06beMHEHNI 1 OpraHn3aLnia

KOHTponb 3a npegocTaBieHVeM MYHULMNANbHOM YCNYrn CO CTOPOHbI FpaXaaH,
MX O0O0beAVHEHWIA W OpraHu3aunii, OCYLLECTBNSETCA MOCPEACTBOM OTKPbLITOCTU
[eATe/IbHOCTM  opraHa  MeCTHOro  camoynpaBineHWs  Mpu NpefocTaB/eHnn
MYHULUMUMNANbLHON  YyCNyrW, NONAYYEHUS  MOSHOW, aKTyaslbHOM U [OCTOBEPHOM
MH(opMaLMM 0 MNopsake NpefoCTaBleHUs MYHUUUNANbHOW YCNYyr U BO3MOXHOCTU
aocynebHOro paccmoTpeHus obpalleHuin  (kano6) B npouecce MpeaocTaBieHUs
MYHULUNANLHOW yCyru.

5. locynebHblin (BHecyaebHbIN) NOPAA0K 06XXanoBaHUA peweHnin U AecTBUNR
(6e3meiicTBUSA) OpraHa, NPeaoCcTaBAOLWEro MyHUUMNANBHYO YCAYTY,
MHOTOPYHKUNOHaNLHOTO LeHTpa NpeAocTaB/ieHUst ToCyAapCTBEHHbIX U
MYHULMNANMbHbLIX YCNYT, OpraHn3annii, ykazaHHblX B 4actn 1.1 ctatbun 16
®depepanbHOro 3akoHa Ne210-d3, a TakXKe UX LO/HKHOCTHbLIX N1un,
MYHULUUNANbHbIX CAyXawnx, paboTHUKOB

5.1. 3asaBUTENN MMEIOT MPaBO Ha 06XKasoBaHWe B J0CYyAeOHOM MOPsALKe peLleHUi
N pencTeuin (6e3geiicTBMA) opraHa, MpefoOCTaBAAOWEro MyHUUMNANbHYHO YCayry,
[JO/MKHOCTHOrO  /IMUa  OpraHa, MpefoCTaBMAOWEero  MyHUUMMaNbHY  YCayry,
MYHUUMNANbHOrO  CNy)Kawlero,  PykKoBOAWTeNsa  opraHa,  MpeaocTaB/soLWEero
MYHULUNANbHYHO ycnyry, MHOTO(YHKLMOHAIbHOTO LeHTpa, paboTHMKa
MHOrOYHKLMOHA/IbHOIO LeHTpa, OpraHun3auunin, npeaycMOoTpeHHbIX YacTbio 1.1 cTaTbu
16 defepasbHOro 3akoHa Ne 210-d3, a Takxxe Ux paboTHWUKOB.

3anaBUTENIb MOXET 06PATUTLCS C XKanobou, B TOM YUC/Ie B CRedyoWwmx cnyyasx:

1) HapyLleHMe CpoKa permcTpauumn 3anpoca O npefocTaBNeHNn MyHULMNANbHOW
YCNyru, 3anpoca, ykasaHHoro B cratbe 15.1 ®egepancHoro 3akoHa Ne 210-d3;

2) HapylleHMe CpoKa MnpefocTaBfeHns MyHULUMNaNbHON ycnyru. B ykasaHHOM
cnyyae gocynebHoe (BHecyne6HOE) 06XanoBaHWE 3asBUTENEM PELLUEHUA WU AeNCTBUN
(6e30einCTBMA) MHOTOMYHKLMOHANLHOIO LEHTPa, paboTHMKA MHOMOMYHKLUMOHA/ILHOIO
LLeHTpa BO3MOXHO B Ciydyae, eClM Ha MHOTO(YHKLUMOHaNbHbIA LEHTP, pelleHns wu



194

penctemna  (6e34eCTBME)  KOTOPOro  00XanyrTcs,  BO3/OXKEHa  (OYHKUMS 10
NpeaocTaBNeHN0 COOTBETCTBYHOWMX MYHMUMNANbHbLIX YCAYr B MOAHOM 06beme B
nopagke, onpegeneHHom yactoelo 1.3 ctaTbk 16 defepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHmMe y 3adBUTeNA LOKYMEHTOB WX MH(OPMALUKN MO0 OCYLLLECTB/IEHUSA
[AEeNCTBUIA, nNpeAcTaBleHWe WM OCYLLECTB/IEHMEe KOTOPbIX He npefyCcMOTPEHO
HOPMAaTUBHbIMW MpPaBOBbIMW akTamu Poccuidickoin  Pepepaumm, HOPMATUBHbIMU
NpaBoBbIMW akTamu Pecny6nvku TatapcTaH, MyHMUMNaNbHLIMW MNPaBOBbIMM aKTaMu
AN NpeaocTaBneHns MyHULUNANbHON YCNyrn;

4) 0oTKa3 B MNPUEME AOKYMEHTOB, MNPeAOCTaBMEHME KOTOPbIX MPeAyCMOTPEHO
HOPMAaTUBHbIMX MpPaBOBbIMW akTamu Poccuidickoin  Peaepaumm, HOPMATUBHbLIMU
npaBoOBbIMK aKTaMu Pecnybnuku TaTtapcTaH, MYHULUMNAbHbIMW NPaBOBbLIMU aKTaMu
ANA NpefocTaBneHns MyHULUNANbHOW YCNYTW, Y 3asaBUTeNS;

5) oTKa3 B NpeAocTaB/fieHN MYyHULUNANIbHOW YCNYTrKn, ecin OCHOBaHMA OTKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHaMWU W NPUHATBIMA B COOTBETCTBUM C HUMM
MHbIMW HOPMAaTUBHbIMW MPaBOBbIMK akTaMu Poccuiickoin Pepepaunn, 3aKoOHaMU U
NHbBIMM HOPMaTUBHbIMW NpaBoBbIMU aKTamu Pecnybnunku TatapcTaH,
MyHAUMNAbHBIMK ~ NPaBOBbIMM  akTamu. B ykasaHHOM cnyyae  jocyae6Hoe
(BHecyaebHoe) o06)kanoBaHMe 3asBUTENEM pPeLleHnin un  aencTeuidi  (6e30encTBuUs)
MHOIOYHKLUMOHA/IbHOrO  LeHTpa, paboTHMKA MHOrOMYHKUMOHAIbHOIO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOFOQYHKLUMOHA/bHbIA LEHTP, PeLleHns 1 AelCTBUSA
(6e3aeliCTBME) KOTOPOro 06XKanykTcs, BO3/0XKEHa (QYHKUMA N0 npeaocTaBNeHUH0
COOTBETCTBYHOLWMX MYHUUMNANbHbIX YCAYr B MNOMHOM 06bemMe B  TMOPS/KE,
onpeaeneHHoM yacTtbto 1.3 ctatbi 16 PegepanbHOro 3akoHa Ne 210-P3;

6) 3aTpebOBaHMe C 3asaBMTENS NPWU MPeAoCTaBNeHUM MYHULMNANbHON YCNyru
nnartbl, He MPeAYCMOTPEHHON HOPMaTMBHLIMM MpPaBOBbIMKA aKTaMu Poccuiickomn
depepaunn, HOpMaTMBHbLIMKM  MNpPaBOBbIMW  akTamMu  Pecnyb6nukm  TaTtapcTaH,
MYHULMNa/IbHBIMUX MPaBOBbIMW aKTaMu;

7) oTka3 Mcnonkoma, nNpefOCTaBAAKOWEr0  MYHUUUNANbHYK  YCAyry,
AO/MKHOCTHOrO nnua  Mcnoskoma, MpeaocTaBnAoWEero  MyHUUUNAIbHYO  YCayry,
MHOFOYHKLUMOHAIbHOrO  LIEHTPa, pPaboTHMKA MHOrOMYHKLUMOHANBHOIO  LIEHTPA,
opraHusauuii, NpefycMOTPeHHbIX YacTbto 1.1 ctatby 16 ®deaepanbHOro 3akoHa Ne 210-
®3, unn mx paboTHUKOB B WCMPaBAEHUN [LONYLIEHHbIX UMW OMeyvyaToK U OLWMOOK B
Bbl[JaHHbIX B pe3y/bTaTe MpeaoCcTaBNeHUs MYHULMNANbHOM YCNYyrn AOKYMeHTax mbo
HapyLUeHWe YCTAaHOB/IEHHOrO0 CpOKa TaKUX MWCnpaefieHnin. B ykasaHHOM cny4ae
pocynebHoe (BHecyge6HOe) o6)KanoBaHuMe 3asiBUTENIEM  PELUEHUA W OeWACTBUNA
(6e3aeincTBMA) MHOMOMYHKLUNOHA/IbHOTO LIeHTPa, paboTHMKAa MHOrOMYHKLUWOHA/IbHOIO
LIeHTpa BO3MOXXHO B C/lyyae, €CiM Ha MHOFOMYHKUWOHANbHbIA LEHTP, PELUEHMs W
penctems  (6e30eCTBME)  KOTOPOro  06GXaNylTcs, BO3/IOXKEHA  (PYHKUMS MO
NpeaocTaBNeHN0 COOTBETCTBYIOLWIMX MYHUUMNANbHbIX YCAYr B MOMHOM 060beMe B
nopagke, onpegeneHHom Yactblo 1.3 ctatbM 16 ®PefepanbHoOro 3akoHa Ne 210-93;

8) HapylleHWe CpOKa WunM nopsaka BblgaynM [JOKYMEHTOB MO pe3y/bTaTam
NpeaocTaBEHNsS MyHULMNANbHON YCNYTN;

9) npuocTaHOBNEHNE NPEeAOCTaBIEHNA MyHULMMNANLHOK YCYrn, eCN OCHOBaHMA
NMPVUOCTAHOB/IEHNA He NpefyCMOTPEHbl (efepasibHbIMM 3aKOHAMW W MPUHATBIMU B
COOTBETCTBMM C HUMMU WHLIMW HOPMATUBHbIMK MPaBOBbIMK aKTaMu Poccuiickoi
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degepaunn, 3aKOHaMU M MHbLIMW HOPMAaTMBHLIMK MPaBOBLIMW aKTamu Pecny6anku
TaTtapcTaH, MyHULMMNaNbHLIMX MPaBOBbIMW akTaMu. B ykasaHHOM crnyyae gocyaebHoe
(BHecyiebHOE) 06XanoBaHWe 3asBUTENEM pPeLleHnin un  aencteuin  (6e34eicTBUs)
MHOTOYHKLMOHAIbHOTO  LeHTpa, paboTHMKAa MHOrOMYHKLMOHANIbHOIO  LeHTpa
BO3MOXXHO B C/lyyae, €c/ivi Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PelleHns n LeACTBUS
(6e3feiicTBME) KOTOPOro 06XKanykTCs, BO3M0XEHA (YHKUMA N0 NpeaoCTaBAeHUIO
COOTBETCTBYHOLMX MYHULUMMNANbHLIX YCAYr B TMONHOM 00bemMe B  MOPAAKE,
onpefeneHHoM yactbio 1.3 cTtatbk 16 defepanbHOro 3akoHa Ne 210-93.

10) TpeboBaHve Yy 3asaBUTENsA NPV MPeAoCTaBNEHUN MYHULMNANbHOW YCyru
OOKYMEHTOB WAM MHMOpMauUnM, OTCYyTCTBUME U (UM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU MepBOHaYaNIbHOM OTKas3e B MpuMeMe AOKYMEHTOB, HEOOXOAMMBIX ANs
npeaocTaB/ieHnss MyHUUUNAIbHON yCcnyru, nMbo B MNpeaocTaB/ieHn MYHULMNAIbHOM
YCNyru, 3a UCKNHYEHNEM Cny4yaeB, MpeayCMOTPEHHbIX NMYHKTOM 4 yacth 1 ctaTbu 7
depepanbHOro 3akoHa Ne 210-®3. B ykasaHHOM cny4yae gocyaebHoe (BHecyfebHoe)
o6)kanoBaHue 3anaBUTENEM PELLEHNIA 7 AencTBnin (6e3nencTBus)
MHOTOYHKLMOHANIbHOIO  LeHTpa, pPaboTHMKA MHOrOQYHKLMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €c/iM Ha MHOrO()YHKUWOHANbHbLIA LEHTP, PeLueHns 1 AelCTBUSA
(6e3aeiiCTBME) KOTOPOro 06XKanykTcs, BO3M0XKEHAa (YHKUMA N0 MpeaoCcTaBNeHUH0
COOTBETCTBYHOLWMX MYHULUMNAMbHLIX YCAYyr B MNOMHOM 06beme B  TMOPS/KE,
onpeaeneHHoM yacTtbto 1.3 cTatbn 16 PepepanbHOro 3akoHa Ne 210-d3.

5.2. XKanoba nopgaetcd B MNUCbMEHHOW (hopMe Ha OyMaXKHOM HocuTene, B
3N1IEKTPOHHON (hopme B Micnonkom, nNpefoCTaBNAKOWMA MYHULMMNANLHYKO YCAYTY,
MHOrOQYHKUMNOHa/IbHbIA LEHTP NMBo B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOM
BNacTn, ABNAIOLWMNIACA yypeauTenemM MHOrOMYHKLMOHANIbHOIO LUeHTpa (ganee -
yuypeauTeb  MHOTO)YHKLMOHANbHOTO  LEHTpa), a Takke B  OpraHusayuu,
npeaycMoTpeHHble YacTbto 1.1 ctatbm 16 ®epepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha pelueHMs n [elcTBua (6e3deliCTBME) PYKOBOAMTENSI OpraHa, NpefoCTaBAsOLWEro
MYHULMMNANbHYIO YCNYTy, NOAAKTCA B BbILWECTOAWMIA opraH (Mpu ero Hannumm) nnmoo B
C/lyyae ero OTCYTCTBMSA paccMaTpuBalOTCA HernocpeicTBeHHO [1aBO  CenbCKOro
rnocefieHns, MpPeaoCTaBAAOWEro MyHUUMNANbHY Yycnyry. >»Kanobbl Ha pelleHus u
peictens  (6e3neicTBme) paboTHMKA MHOTO(YHKLUMOHANBHOTO LieHTpa nojarTcs
PYKOBOAUTENO 3TOr0 MHOrO(MYHKUMOHANBHOIO LeHTpa. >Kanobbl Ha pelleHus U
pencteus  (6e34eiicTBME) MHOMOMYHKLUMOHANILHOIO LEHTpa nNoJatoTcs yypeauTento
MHOrOYHKLUMNOHA/IbHOrO  LeHTpa WAN  JO/MKHOCTHOMY ULy, YMOIHOMOYEHHOMY
HOPMATUBHbLIM MPaBOBbIM akKTOM Pecny6nvkn TatapctaH. >Kanobbl Ha pelleHus u
feicTena (6e3nenicTBMe) pabOTHMKOB OpraHM3auuin, npefgycMOTPEeHHbIX YacTbto 1.1
ctatb 16 depepanibHOro 3akoHa Ne 210-®P3, noparwTCcA PYKOBOAUTENAM 3TUX
opraHu3auuil.

Xanoba  Ha  peweHus u  fgeictBus  (6esgeiicteme)  Mcnonkoma,
NPeaoCTaBNAOLIEro  MyHUUMNAIbHYO  YCAyry, [AO/DKHOCTHOrO /fvua  Mcnosikoma,
NpeaocTaBAoLWLEro MyHMUMNANbHYIO YCNYry, MYHUUMNANbHOrO cnyxaulero, [nase
CeIbCKOro MocefieHns, MNpPeaoCcTaBAoOWEro MYHUUUNANbHY YCIyry, MOXeT ObliTb
Hanpae/ieHa MO MNo4Te, 4epe3 MHOTO(YHKLMOHANbHbLIA LEHTP, C WUCMNO/b30BaHWEM
NH(POPMALIMOHHO-TEIEKOMMYHUKALMOHHOW CeTU «MHTEPHET», O(ULMANbHOIO canTa
cnonkoma, npefocTaBfsioLLero MyHuumMnanbHyw ycnyry, EamHoro noprtana nv6o
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Pecny6/iMKaHCKOro noptana, WHHOPMaLMOHHOW CUCTEMbI A0CYAe6HOro 06)KanoBaHus,
a TakXKe MOXET ObITb NPUHATA NPY IMYHOM MpremMe 3asaBuTens. YXKanoba Ha peLleHus u
AencTBUS (6e3neincTame) MHOrO()YHKLMOHaNbHOI0 LleHTpa, paboTHMKa
MHOTFO(YHKUMNOHANbHOTO  LEeHTpa MOXeT ObiTb  HanpaefieHa MO  Mo4yte, C
MCMONb30BAHMEM  MH(OPMALVOHHO-TENEKOMMYHNKALMOHHON  ceTU  «HTepHET»,
ouumManbHOro canta MHOrOMYHKUMOHa/IbHOrO LUeHTpa, EamHoro noprtana vb6o
Pecny6/MKaHCKOro noptana, UHHopMaLMOHHOW CUCTEMbI A0CYyAe6HOro 06XKanoBaHus,
a TaKXKe MOXXET ObITb MPUHATA NPU IMYHOM Mpueme 3aaBuTeNs. XKanoba Ha pelleHuns un
penctems (6e3neicTBne) opraHmMsaunin, nNpPefycMOTPEHHbIX 4acTbto 11 cTaTbun 16
depnepancHOro 3akoHa Ne 210-d3, a Takke KX paboOTHMKOB MOXeT OblTb Hamnpas/eHa
Mo no4yte, C WUCMNONb30BaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHON  CeTU
«/HTepHeT», otuumManbHbIX CaiTOB 3TWUX OpraHusauuin, EpuHoro noprtana nunbo
PecnybnkaHCKOro noptana, a Takke MOXEeT ObiTb NPUHATA MpU IMYHOM NpUeme
3aABuUTENA.

5.3. XKanoba fo/mkHa cofepxarb:

1) HammeHoBaHue Vicnosnkoma, nNpefoCTaBAAKOLWEro MYHUUUNANbHYHO YCAyry,
[AO/MKHOCTHOrO nivua Vcnonkoma, npefocTaBAsOWEro MyHULUNaIbHYO ycnyry, nMéo
MYHULMMNANbHOrO C/yXXalero, MHOro)yHKLMOHANbHOIO LIEHTpa, ero pyKoBOAuTeNns u
(unn) paboTHUKA, oOpraHu3auuii, nNpPefyCMOTPEHHbIX YacTbto 11 cTatbm 16
denepanbHOro 3akoHa Ne 210-d3, nx pykosoautenein n (nnm) paboTHUKOB, PELLEHMS U
aencTeus (6e34encTBME) KOTOPbIX 06XKanyrTCs;

2) (hamununo, UMsA, 0TYecTBO (MocrefHee - NPW HanM4YUK), CBeAEHMA O MecTe
XUTENbCTBA 3adBUTENS - PU3MYECKOro fvua NMbo HaMMEeHOBaHWe, CBELEHUA O MeCTe
HaX0X[EeHWS 3a9BUTENA - OPULMYECKOr0 NnLa, a Takxe Homep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOM MOYTbl (MPU HaNM4YMK) M NOYTOBLIN agpec, Nno
KOTOPbIM A0/KeH ObITb Harpas/ieH OTBET 3aABUTENIO;

3) cBefeHMs 006 00XanyembiX pelleHusiXx un - aedcTeuax  (6e3mencTBum)
icnonkoma, npefoCTaBMAOLWEro MyHUUUNATbHYIO YCIyry, [LO/DKHOCTHOrO nua
icnonkoma, npeaocTaBNsAlOWEro MYHUUMNANbHYK YCNyry, nnbo MyHUUMNaibHOro
C/yXallero, MHOTO(YHKUMOHANbHOTO LEeHTpa, paboTHMKa MHOTrOMYHKUWOHa/IbHOrO
LIeHTpa, OpraHn3aumnin, NpesyCcMoTpPeHHbIX YacTbto 11 ctatby 16 ®PefepasnbHOro 3akoHa
Ne 210-®3, nx pabOTHUKOB;

4) [0BOAbl, Ha OCHOBAHUM KOTOPbIX 3asABUTE/Ib HE COrMaceH C pelleHvem W
aenctenem (6esnencTemem) Vicnonkoma, NpefoCTaBIAOWEro MyHULMNANIbHYO YCNYTY,
[O/MKHOCTHOrO ninua Vicnonkoma, npefocTaBfowero MyHUUUNanbHy ycnyry, nnéo
MYHULMMNANLHOTO  CAY)XKallero,  MHOTO(YHKUMOHaNLHOINO  LeHTpa, paboTHMKa
MHOTrO(DYHKLMOHA/IbHOMO LIeHTpa, OpraHu3auunin, npegycMOoTPeHHbIX YacTbio 11 cTartbu
16 ®depgepanbHoro 3akoHa No 210-®3, ux paboTHWMKOB. 3adaBuUTENeM MOryT ObiTb
npefcTaBfieHbl AOKYMeHTbl (Mpy Hanumu), NOATBepXKAatloline [0BOAblI 3afABUTeNs,
NGB0 NX KoMuw.

5.4. TocTtynueLuas »anoba NoanexuT perucrTpaunm B CPOK He No3aHee paboyero
[HA, CNefytoLlero 3a fHeM MOCTYNNeHUS.

5.5. XKano6a, noctynueLias B Vicnofkom, npeaocTaBAstOWMA MYyHULUNANbHYHO
yCnyry, MHOFOQYHKUMOHA/IbHbIA — LEHTP, YYpeauTento  MHOrO(YHKUMOHANLHOIO
LUeHTpa, B oOpraHusauun, npegycMOTpeHHble 4yacTbio 11 cTatbm 16 depepasbHOro
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3akoHa No 210-®3, nubo BbIWECTOAWMIA opraH (MpyY €ero Haanuumm), MNoANeXUT
pPacCMOTPEHUI0 B TeYeHMe NATHaAuatyv paboumx fAHeid CO AHSA ee perucrpayuun, a B
cflyyae 00>kanoBaHUS OTKasa OpraHa, MpefoCcTaBMAOWEro MYHUUUMNAIbHYKO YCAYry,
MHOIOYHKLMOHA/IbHOTO LIEHTpa, opraHu3ayui, npeaycMOTPeHHbIX YacTblo 1.1 cTaTby
16 ®depepanbHOro 3akoHa Ne 210-$3, B npuveme [LOKYMEHTOB Yy 3asBUTENs M60 B
MCMpPaBNEHUN [OMYLUEHHbIX OMeyaToKk W OwWmnMboK uaM B Cayyvae 06XkanoBaHuA
HapyLUIeHNA YCTaHOB/IEHHOIO CpPOKa TaKUX WCMpaBfieHUA - B TeYeHMe NATU paboumx
[HEN COo [HA ee perncrpauum.

5.6. Mo pe3ynbTaTam pacCMOTPEHUA >Kanobbl MPUHMMAETCA OLHO U3 CNefyroLmnX
PeLLEHNIA:

1) anoba y[LOBNETBOPSETCA, B TOM 4ucne B (OPME OTMEHbl MPUHATOro
peLleHns, UcrnpasneHns AOMYLLEeHHbIX ONneYyaTok U OWKNGOK B BblAaHHbLIX B pesy/ibrare
NpefocTaBNeHNss  MyHUUMNaNbHOW  yCiyrM  AOKYMeHTax, BoO3Bpata  3asBUTESHO
[EHEeXHbIX CPeAcTB, B3MMaHWe KOTOPbIX He nNpegycMOTPeHO HOPMaTUBHbLIMU
npaBoBbIMK akTamu Poccuiickon Pefepaumn, HOPMATUBHLIMU MPABOBbIMW aKTaMu
Pecny6nnkun TatapctaH, MyHULMNAbHbIMW NPaBOBbIMU aKTaMu;

2) B Y[10BNETBOPEHUN Xai00bl 0TKa3bIBAETCS.

He no3fHee [HA, CnefyloWero 3a [AHEM TMPUHATUA pPeLUeHns, YKasaHHOro B
HacTOALEM MYHKTe, 3asaBUTEN0 B MUCbMEHHOW (OPME WM MO >KenaHWt 3asaBuUTens B
3/IEKTPOHHOW  (POpPMe  HarnpasisieTC  MOTMBMPOBAHHbLIA OTBET O pe3y/bTaTax
paccMOTpPeHUs Xanobbl.

5.7. B cny4yae Npu3HaHUS Xanobbl nofnexatlein yaoBNeTBOPEHUIO B OTBETE
3adBUTE/I0 O pe3y/nbTaTaX PacCMOTPEHMS Xasiobbl AaeTcd MHMopMaums 0 AenCTBUSX,
OCYLLUECTB/IABMbIX ~ OpPraHom, NPefoCTaBNAWNM  MYHUUUNANBHYIO  YCAyry,
MHOTO(DYHKLMOHaIbHbIM LLEeHTPOM N0 opraHu3aumein, npegycMOTPeHHOM YacTbio 1.1
ctatb 16 depepanbHOro 3akoHa Ne 210-P3, B Lensx He3ameanmMTelbHOro ycTpaHeHus
BbISIB/IEHHbIX HapYyLUEHWUI NPU OKa3aHUU MYHULUNAIbHOW YCNYTK, a Takke NPUHOCATCA
M3BUHEHWA 3a [LOCTaB/eHHble HEeYA06CTBa U YKa3blBaeTCA MHMOPMaLMA 0 AabHEenLWwmnx
[eACTBUAX, KOTOpble HEOOXOAMMO COBEPLUMTbL 3aABUTENI0 B LeNAX MoJsyvyeHus
MYHULUUNAIbHOR YCNyrn.

5.8. B cny4yae npusHaHMA Xanobbl He Mojgsexalleil ya0BNeTBOPEHUIO B OTBeTe
3adBUTENI0 O pe3y/ibTatax PacCMOTPEHMS >Kanobbl [atoTca  apryMeHTMPOBaHHbIE
PasbACHEHNS O MPUUYMHAX MPUHATOrO peLleHus, a Takke MH(opmauns 0 nopsaake
06)Kas10BaHMSA NPUHATOrO PeLLeHuns.

5.9. B cnyyae yCTaHOB/NEHMSA B XO4e WU MO pe3ynbTaTaM pacCMOTPEHMSA XKanobbl
NMPM3HaKOB COCTaBa aAMWHWUCTPATMBHOIO MNpaBOHApPYLUEHUA WAXM  NPECTYnIeHus
[O0/IXHOCTHOE /MU0, PaboTHUK, HaAeNleHHbIe MOHOMOYMAMK MO PACCMOTPEHMIO Xanoo,
He3ame[IMTe/IbHO HanpaBNAlT UMeKLMeca MaTepuanbl B opraHbl NPoOKypaTtypbl.
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MpunoxxeHune Ne 1

K ALZMUHUCTPATUBHOMY
perfiamMeHTy npegocTaB/ieHUs
MYHULMMNaNLHOR YyCyrn no
BK/IHOYEHWNIO B COCTaB U
NCKMHOYEHNIO XKW/bIX MOMELLEHWUIA
13 cocTasa Cneymnann3mpoBaHHOTo
XUNNLWHOTo hoHAa ANbKEEBEKOro
Ce/Ib,CKOro NoceneHuns
A3HaKaeBCKOro MyHMLMMNanbLHOro
parioHa Pecny6nmnku TaTapcTaH

dopma

(BnaHk opraHa, NpeoCTaBASAOWEro MyHULMUNAIbHYH YCayry)

Komy:

KOHTaKTHble JaHHbIE:
MpepcTaBuTeND:

KOHTaKTHbIE faHHble NPeacTaBUTENS:

PELLUEHWE
oT Ne
PaccmoTpeB Balue 3asBneHne 0T Ne N npunaraemble K
HEMY  [LOKYMEHTbI, MCcnonHUTeNbHbIM KOMUTETOM CenbCKoro noceneHuns
A3HaKaeBCKOro  MyHMUMNaNbHOrO  parioHa Pecny6/ivku TarapctaH MNPUHATO  peLUeHue

0]

[ononHutensHaa nHpopmauus:

CBefieHns 06 3NEKTPOHHON NoANuCK

JomkHocTHoe nuyo (PUO)

(NoAnUch YNoNHOMOUYEHHOrO AOMKHOCTHOTO LA

opraHa)
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MNMpunoxeHune Ne 2

K ALMUHUCTPaTUBHOMY
pernameHTy npeaocTaB/ieHNs
MYHULMMNaNLHOR YCyru no
BK/TKOUEHUIO B COCTaB U
NCK/TIOYEHWNIO XKUIbIX NMOMELLEHUI
13 cocTaBa Ccrneumann3npoBaHHOro
XUnuwHoro ¢oHga AnbKeeBcKoro
Ce/IbCKOro nocesneHus
A3HaKaeBCKOro MyHMUUNanbLHOro
parioHa Pecny61vMkun TaTtapcTtaH

®dopma
(BnaHk opraHa, NpefoCTaBNALWEr0 MyYHULWNANBHYIO YCNYTY)
Komy:
KOHTaKTHble fjaHHbIe:
MNpencTaBuTEND:

KOHTaKTHbIe JaHHbIE NPeACcTaBUTENA:

PELWWEHWE
06 OTKase B NpefoCTaBNeHUN MYHULMNANbHON YCayru
no
oT No
PaccmoTpeB Balle 3adBneHue o1 No N npunaraemble K Hemy

LOKYMEHTbI ICNONHUTENIbHbIM KOMUTETOM
CeNbCKOro nocenieHMs A3HaKaeBCKOro MyHWUUMMNAaNbHOro pa|7|0Ha NMPUHATO peLwleHne 06 oTKaze B

no cnegyrouinmmMm OCHOBaHUAM:

9
10 .
[ononHuTenbHas NHMopmaLus:

Bbl BNpaBe NOBTOPHO 06PaTUTLCA B YNO/IHOMOYEHHbI OpraH C 3asBNEHNEM O NPeaoCTaBIeHUN

YCNYrX Nocne YCTPaHEHNs YKa3aHHbIX HapyLUeHWiA.
[aHHbI 0TKa3 MOXET 6bITb 06)KanoBaH B A0cye6HOM MOPsAKE MyTeM HanpaBfeHWs Xanobbl

B yHOHHOMOLIeHHbIVI opraH, a Takxxe B cy,qe6H0|v| nopsaake.

CeefieHNs 06 3NEKTPOHHOI noanucu
JomkHocTHoe nuuo (PUO)

(nognuch YynonHOMOYEHHOTO JOMKHOCTHONO nLa
opraHa)
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MpunoxeHune Ne 3

K ALMVWHUCTPATUBHOMY
pernamMeHTy npefocTaB/ieHns
MYHULUMUNATBHOW YCNyrn no
BK/IHOYEHMIO B COCTaB U
UCKHOUEHMIO XKU/IbIX NOMELLEHW
13 cocTasa cneunann3npoBaHHOro
XUINLLHOTO PoHAa ANbKEeBCKOro
CENbCKOro MoceneHuns
MYHULUMNA/IbHOTO panoHa
Pecny6nukn TatapctaH

dopma

(BnaHK opraHa, NpeAoCTaBAOLLEr0 MyHULIMNANbHYIO YCyTY)

Komy:

KOHTaKTHble fjaHHbIE:
MpeacTaBuUTeNb:

KoHTaKTHble faHHble npeacTaBuUTenNs:

PEWWEHWE
06 0TKase B Npueme JOKYMEHTOB, HEOOXOAUMBIX A4S MPeaoCTaBNeHNs
MYHWULMNANLHOW YCayru no

oT No
PaccmoTpes Bale 3asaBfeHue oOT Ne W npunaraemble K Hemy [OKYMEHTbI
McnonHUTENbHBIM  KOMUTETOM CeNbCKOro noceseHnss A3HaKaeBCKOr0 MYHULMNANbHOTO paiioHa NPUHATO
peweHue 06 0TKa3e B npueme [LOKYMEHTOB, Heo6X0aUMbIX ans
no crefyrowmmM OCHOBAHUAM:
9 .
10.

Pa3bACHEHME NPUYMH OTKa3a:
JononHutensHas nHpopmauunsa:

Bbl BnNpaBe MOBTOPHO OﬁpaTI/ITbCFI B yHOﬂHOMOHEHHbIVI OopraH C 3adB/IEHMEM O npefocTaBieHUU yCcnyru nocne

YyCTPaHEHWs YKa3aHHbIX HapyLUEHWA.
[aHHbIi 0TKa3 MOXeT OblTb 06)XanoBaH B fAOoCyAe6HOM nNoOpsAKe MyTeM HanpaBieHWs >kanobbl B
YMNO/THOMOYEHHbI OpraH, a TakXke B CyAebHOM nopsigke.

CBefieHns 06 3/1EKTPOHHOW MOANWCK
[JomxHocTHoe nuuo (PUO)

(NoANUCL YNONHOMOYEHHOTO A0/KHOCTHOTO MLa OpraHa)
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MpunoxkeHne Ne 4

K AGMUHUCTPaTUBHOMY
pernameHTy npefocTaB/eHNs
MYHUUUNAIbHOR YCNyrn no
BK/TIOYEHWIO B COCTaB U
NCK/TIOYEHUIO XKWNbIX NOMELLEHUI
13 cocTaBa cneLmanm3npoBaHHOro
XUNUWHoOro goHaa AnbKeeBeKkoro
Ce/IbCKOro nocesieHns
A3HaKaeBCKOro MyHMUUNanbLHOro
parioHa Pecny6nunku TaTapctaH

dopma

B

(HaI/IMeHOBaHVIe opraHa MecTHOro camoynpaBneHMﬂ)

3asaBneHune
0 BK/TKOUEHUW XWNTO0 NomeLLeHns (KUbIX NOMELLEHWNIA) B COCTaB
cneymanm3npoBaHHOr0 XWUINLWHOIo hoHAaa CeNbCKOro

noceneHns A3HaKaeBCKOro MyHMLIMNANbHOroO paiioHa Pecrny6nmku TaTapcTaH

NMPOCUT OTHECTW XXWUN0E NOMELLLEHNE

HanMeHOBaHWE HOPNANYECKOTO Nnnya

(kunble nNomelleHMs), pacrnonoXxeHHoe (pacnonoXeHHble) No agpecy: Pecny6nuka
TarapcTaH, ropoj ., ynmua , gom No :
Kopnyc Ne (nutep) , KBapTupa/komHata (KBapTMpbl/KOMHaTbI) No
, 3aKpeneHHoe (3aKpensieHHbIe) Ha NpaBe OnepaTMBHOIO ynpas/ieHUs
(X039MCTBEHHOI O BeieHMs) 3a

HanMeHOBaHNE PNANYECKOTro nnua

Ha OCHOBaHUU , K
- Cy)Ke6GHOMY XKNIOMY MOMELLEHUIO (CMYXXEOHBIM XWUbIM MOMELLLEHNSAM);
- KUTIOMY NOMELLEHMIO (KU/IbIM MOMELLLEHNAM) B OOLLEXUTUMN,

Mpunaraemble JOKYMEHTbI:
1

2.
3.
4 .

["naBa CenbCKOro noceneHns / /
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[NaBHbI ByXxranTep: / /

M.M.(npn HannummM nevartm)

KOHTaKTHbI TeneqoH

MoaTBep>Kaato CBOe corfacve, a Tak>Ke cornacue npecTasnseMoro MHOW mua
Ha 006paboTKy MepPCOHaNbHLIX AaHHbIX (COop, cMCTeMaTw3auuio, HaKomMIeHue, XpaHeHve,
YyTOYHeHVe (OGHOB/EHVE, W3MEHEHWE), WCMOMb30BaHWe, pacrnpocTpaHeHue (B TOM uucne
nepefavy), 06e3MumMBaHne, ONOKMPOBaHME, YHUUTO>KEHWE MEePCOHaTbHBIX AaHHbIX, a
TakoKe MHbIX Ae/iCTBUIA, HEOOXOAMMBIX /11 06pab0TKM NepCoHabHbIX AaHHLIX B paMKax
NpefoCcTaBeHNs MyHULMNALHOR YCyri), B TOM YMC/e B @B TOMaTU3MPOBaHHOM PedXKUME,
BK/tOYas NPUHATIE PELLEHNIA HA X OCHOBE OpraHoM, NpefoCcTaBNALLWIM MYHULMNANBHYHO
YCNyry, B Lensx npefocTaseHUst MyHULMMNANIbHOW YCyru.

HacToswmm nogTBep>Kaato: CBeAeHNs, BKIHOUEHHbIE B 3asB/eHMe, OTHOCALLMECS K
MOel IMYHOCTU W MPeACTaBFEMOMY MHOK /Ly, a TakXKe BHECEHHble MHOK HUKe,
[OCTOBEPHbI.  [10KyMEHTbI (CKaHKOMUM  [JOKYMEHTOB), MPWIOMKEHHbIE K 3asB/IEHMIO,
COOTBETCTBYHOT TpeboBaHUsAM, YCTaHOBMNEHHbIM 3aKOHOAATENbCTBOM POCCUIACKOIA
defepaumm, Ha MOMEHT NPeACTaB/eHNs 3asBeHNst 3T AOKYMEHTbI, AeACTBATE/NbHbI U
coflep>KaT [OCTOBEPHbIE CBELEHN.

[lato CBOe cornacve HaydyacTue B Ornpoce Nno OueHKe KavyecTBa NpefocTaB/ieHHOM
MHE MyHULMNaNbHOM yCyrn no TenedoHy:

Pe3yanaT npepocTaBneHNA MyHI/ILI|VII'IaJ'IbHOI7I YCNyrun, npowy npeaoctaBuUTb:

NNYHBIA KabuHeT lMopTana rocyfapCTBeHHbIX M MYyHULMNANbHbLIX YCIyr
Pecny6nnkun TatapcTaH;

1 1B MHOroyHKUMOHa/IbHOM LEHTPEe MpPeAoCTaB/eHNst TOCYAapPCTBEHHbIX U
MYHMUMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

1 IB cnonkome.

(
(para) (noanuce) (9.1.0.)
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MpunoxkeHne Ne 5

K AGQMUHUCTPaTUBHOMY PernameHTy
npeAocTaBieHns MyHULMNASIbHOW
YCNYru No BK/KOYEHUIO B COCTaB U
NCK/TKOYEHWNIO YKUbIX NMOMELLEHUI U3
cocTaBa Ccrneunann3npoBaHHOro
XUNULWHOro oHaa ANbKeeBCKOror
CEeNbCKOro noceneHuns
A3HaKaeBCKOro MyHULNNaIbLHOTO
paiioHa Pecny6nuku TartapcTtaH

dopma

B

(HaMMeHOBaHMe opraHa MecTHOTro CaMOynpaB/eHUs!)

3asBsieHne 06 UCKIKYEHUN XXNNOT0 NomeLeHna (KMUIbIX NOMeLLeHNIA) U3 cocTaBa
creunanm3vpoBaHHOrI0 XUINLWHOIo PoHAaa CeNbCKOro
noceneHma A3HakaeBCKOro MyHMUKMNanbHOro paioHa Pecny6nnku TaTapcTaH

(NpumMepHast hopvia)
MPOCUT UCKNKOUNTL U3 COCTaBa

HanMeHOBaHWE HOpPUANYECKOTOo Nnua

cneunanvM3npoBaHHOro (oHaa MYHUUUNAbHOTO paiioHa
Pecny6imky TartapcTaH >Kuoe MnomelwleHne  (KWnble MOMELLEHMNS), PaCMONOXeHHOoe
(pacnonoxkeHHble) Mo agpecy: Pecnybnuka TatapcTaH, ropop , ynmua
, loM Ne , kopniyc Ne (nutep) , KBapTMpa/KoMHata
(kBapTMpbI/KOMHATI) No , 3aKpenieHHoe (3aKpenyeHHbIe) Ha
npase OrnepaTyBHOrO ynpasieHus (X039CTBEHHOTO BeLleHuns) 3a

HanmMeHOBaHMe ropnan4vyeckoro nnuya

Ha OCHOBaHMW , OTHECEHHbIEe K:
-CNTY>KeOHOMY XXN/TOMY MOMELLEHUIO (CNY>KEOHbLIM XWU/IbIM MOMELLLEHNSAM);
- XKMNOMY MOMELLEHNIO (PKWUbIM MOMELLEHMAM) B 0OLLIEXNTUN

B COOTBETCTBMM C PeLLEHUEM oT No

Mpunaraemble JOKYMEHTbI:
1

2.
3.
4.

["naBa CenbCKOro noceneHns : / /

"naBHbI 6yXrantep: / /
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M.M.(Npn HaMummM nevatm)

KOHTaKTHbIV TenegoH

MoaTBep>kaato CBOE Corniacue, a Tak>Ke cornacvie NpesCcTasnseMoro MHOK mua Ha
006paboTKy MNepcoHaslbHbIX AaHHbIX (COOp, CUCTEeMaTW3aUMio, HaKOM/EHWe, XpaHeHue,
yTOYHeHne (OOHOB/EHME, W3MEHEHME), WCMONb30BaHME, pPacrnpocTpaHeHne (B TOM uucne
rnepesavy), 06e3nmMumBaHne, B610KMPOBAHNE, YHUUTOXKEHWE MEPCOHa/IbHBIX AaHHbIX, a TaKXKe
WHbIX [EeNCTBWA, HeobXxoauMbIX A7 00pabOTKM NEepCOHa/bHbIX [aHHbIX B pamMKax
NpefoCTaBNeHNs MyHULMNAbHOW YCyr), B TOM 4uC/ie B aBTOMaTU3MPOBAHHOM PEXKIME,
BK/IOUasA MPUHATWE PELUeHUA Ha MX OCHOBE OpraHoM, NPeAoCTaBNftoLMM MyHULMNAbHYO
YCNyry, B Lensix NpesocTaseHns MyHULMNaIbHOM YCyr .

HacToAwmmM noAgTBep>Kaar: CBefEHWs, BKOUEHHbIE B 3asB/EHMe, OTHOCALLMECA K
MOE JIMYHOCTU W MpPeACTaBNAeEMOMY MHOK /LY, & Tak>Ke BHECEHHbIE MHOK HIDKE,
[OCTOBEPHbI.  [IOKYMEHTbl  (CKaHKOMWW  [OKYMEHTOB), MPUIOXKEHHbIE K  3asBNIEHNIO,
COOTBETCTBYIOT TpeboBaHMsIM, YCTAaHOBMEHHbIM  3aKOHOAATENLCTBOM  POCCUIACKOiA
Pefepaly, Ha MOMEHT NPeLCTAaBNeHUA 3asB/leHNS 3TW JOKYMEHTbI, AeACTBATENbHbI U
coflep>KaT [0CTOBepHbIe CBELEHN.

[lato cBOe cornacyvie HayyacTue B ONPOCe M0 OLEHKe KayecTBa NpesoCcTaBEHHON MHe
MYHULMNANBLHOW YCNYTY MO TeneoHy:

(mata) (nognwce) ( (9.1.0.)

Pe3ynbTaT NpeaoCTaBNEHNS MYHMLUNANbHOR YCAYrK, NpoLy NpeaocTaBUTb:

I IB NMYHbIA KabuHeT [MopTana rocyAapCTBEHHLIX W MYHULUMNANbHBIX Y(
Pecnybnunku TarapcraH;

I B MHOro(yHKLIMOHANIbHOM LEeHTPe NpefoCTaBNeHNs TOCYyAapCTBEHHbI)
MYHMUMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

| 1B icnonKome.

(
(nata) (nognuchb) (¢.1.0.)

MpunoxxeHne Ne 6

K AGMUHUCTPaTUBHOMY pPeErnameHTy
NpeAocTaBieHNs MyHULMNANBHOM
yCNyru no BKAOYEHUIO B COCTaB U
NCK/TIOYEHWNIO XU/IbIX NMOMELLEHUI U3
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cocTaBa Creymann3npoBaHHoOro
XUNULHOTO (hoHAa ANbKEeBCKOro
CeNbCKOro noceneHns A3HakaeBCKOro
MYHUUUNAIbHOrO paioHa Pecny6anku
TartapcTaH

["naBe Ce/NIbCKOro
nocenieHns
OT:

3asfBneHue
06 ncnpaBfeHNN TEXHNYECKOM OLLIMOKN

Coobuwato 06 owmnbke, LONYLLIEHHON NPU OKasaHUM MYHULUWMANbHOW YCAyrn mno

3anuncaHo:
lNpaBuNbLHLIE CBEAEHUS:

Mpowy  wucnpaBWTb  AONYLIEHHYHD  TEXHWYECKYH)  OWWOKY U BHECTM
COOTBETCTBYIOLUME WU3MEHEHMS B [OKYMEHT, SBNSOLMIACA pe3ynbTaToM MyHMLMNaNbHOM’
yCcnyru.

Mpunarato cnefytouie AOKYMeHTbI:

1.

2.

B cnyyae NpUHATMS pelleHnMss 06 OTKIOHEHWW 3asiBleHWs 06 WCMpaBNeHNM
TEXHWYECKON OLIMOKM NpoLly HamnpaBWTb TaKoe PeLLeHueE:

nocpefCTBOM OTMNPaB/eHWst 3NEKTPOHHOIO A0KYMeHTa Ha agpec E-mail: ;

B BU/E 3aBEPEHHOI KOMUKM Ha 6YMaKHOM HOCKTene MOYTOBLIM OTMPaBNeHUEM MO
aapecy:

HacToswmm noAaTBepXKaato: CBefleHNs, BK/OUYEHHble B 3asB/IEHNE, OTHOCALLUMECS K
MOe/i NMYHOCTM W NpeACTaB/IsieMOMY MHOK NIULY, a TakXKe BHECEHHble MHOK HUXE,
[0CTOBEPHbI. [JOKYMeHTbI (KOMUK [JOKYMEHTOB), MPUIOXKEHHbIE K 3asiBNEHNIO0, COOTBETCTBYHOT
TpeGoBaHUsAM, YCTAaHOBMEHHbIM 3aKOHOAATEeNbLCTBOM Poccuiickoli defepaumy, Ha MOMEHT
NpeACTaBNeHNst 3asiBfieHUst 3TV JOKYMEHTbl [e/CTBUTENbHbI W COAEPXKaT [OCTOBEPHbIE
CBeAEHUSI.
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