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INIOCTAHOBJIEHHUE KAPAP
oT «26» sauBaps 2022 rox Nel

OO0 yTBep)KICHUN aIMUHUCTPATUBHBIX PETJIAMEHTOB
NPEAOCTaBlICHUsT MYHHUIMNAIBHBIX YCIyr B  chepe
KWTUIIHBIX OTHOIIEHUN

B menax peamusamumu  ®@epepanpHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «O6
OpraHu3aIiy MMPEeIOCTABIEHNUS TOCYJapCTBEHHBIX M MyHUIMIIAJIBHBIX YCIyr», VCIOMHUTEIBHBIN
KoMHuTeT YaJImMHCKOIO CEJIbCKOr0 TOCeNeHUs A3HAaKaeBCKOI'O0 MYHMLUIIAIBHOIO paioHa
Pecny6nuku TarapcTaH oCTaHOBIIAET:

1. YTBEpauTs:

- aIMIUHUACTPAaTUBHBIN pErVIaMEHT MpPEJOCTaBICHUs MYHHUIUNAIBHON YCIyrd II0
0pOpMIICHHIO JOKYMEHTOB IO OOMEHY MXWIBIX IOMEUICHWH MYHUIUNAIBHOTO >KHIMIIHOIO
(boHza, MPeIOCTaBICHHBIX I10 IOTOBOPY COLMAJIBHOIO HaiiMa, COITIaCHO MpMIIOKeHHIONe] ;

- aIMHUHWCTPATUBHBIA pErIaMeHT MpeJOCTaBICHUS MYHHUIUNAIBHON YCIYyrHM IIO
oopMIEHHIO MOKYMEHTOB IpU Iepefaye KWIbIX MMOMEUICHUH MYHHUIUNAIBHOIO JKUIUIIHOTO
¢boHaa B COOCTBEHHOCTH IPaXKAaH, COIIACHO MpUI0KeHUIONe2;

- aJMHUHUCTPATUBHBIA pErJTaMeHT IPENOCTABICHUS MYHUIUNAIBHOH YCIYyrd IO
IPEOCTABICHUIO IPaXKAaHaM JKIIBIX MOMEIICHUH B MYHMIMIAIBHOM >KIWIMIIHOM (GOHIE IIO
JIOrOBOpaM Haitma Ci1y>keOHOI0 JKUIJIOT0 MOMEIIEH!, COINIaCHO IPMIoKeHUIoONe3;

- aIMMHUCTPATUBHBIN peryIaMeHT MPEeIOCTaBICHU MyHULIAINIATIBHON yCIYTH 110 IPUHATHIO
paHee MPUBATU3UPOBAHHBIX JKWIBIX MOMEUIEHUI B MyHULIUIAIBHYIO COOCTBEHHOCTH, COIJIACHO
npuioxeHutoNe4;

- aJMHUHUCTPATUBHBIM perIaMeHT MpeNOCTaBICHUs MYHULUNAIBHON YCIYyrH II0
BKJTIOUCHHIO B COCTaB M HCKJIIOUEHMIO XXKWIBIX IOMEIIEHHH U3 COCTaBa CIELMAIN3UPOBAHHOIO
KWIAIHOTO (GoHAa YaanmuMHCKOTO CeNbCKOro IMoceleHus A3HAaKaeBCKOIO MYHMIMIIAILHOIO
paiiona Peciy6nuku TaTapcTaH, COracHO NMpUIIOKEHUIO Ne5.

2. OGHapoaOBaTh HACTOMAIIEE ITOCTAHOBICHHE IyTeM pasMeleHus Ha «OdunuanibHoM
noprajie  mpaBoBoit = umHpopmaumm  Pecnmybnmukum  Tarapcram»  mo  BebG-aapecy:
http://pravo.tatarstan.ru u Ha O(I)I/IHI/IaIIBHOM caiiTe A3HaKaeBCKOrO0 MYHULMIIAIIBHOIO paiioHa B
MH(QOPMaIIOHHO-TEIEKOMM Y H#A ceTu WHrepHeT 10 BeO-azpecy:

IIEero MOCTaHOBJICHUA OCTaBJIAIO 3a co0oii.

A .M.MyxaMmeTmuH


mailto:Chal.Azn@tatar.ru
mailto:Chal.Azn@tatar.ru
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[Tpunosxenne Nel kK MOCTAHOBIEHUIO
HcnonHnTENBHOTO KOMUTETA
YanmuHCKOTO CENBCKOTO MOCEICHHUS
A3HAKaeBCKOro MYHHLHATAIBEHOTO
paiiona PecnyOnmku Tarapcran

ot 26 suBaps 2022 Nel

AJIMMHHUCTPATHBHBIN perjaMeHT

NPea0CTABICHUS]I MyHUIHMIAJIbHON YCJIYIH 10 0(pOPMIICHUIO JOKYMEHTOB M0 00MEHY
SKHJIBIX MOMEIICHHIT My HHIIUNIAIbHOTO KUJIMIIHOT0 (POHAA, PEeJ0CTABJICHHBIX 110
AOTOBOPY COUHMAJIBLHOIO HaiimMa

1. O01mue moJ1oKeHus

1.1. Tlpeamer peryaupoBaHus AAMUHUCTPATUBHOTO PETIAMEHTA

I.1.1. Hacrosmmit AAMUHHACTPATUBHBII periaMenT [PEIOCTABIICHUSA
MYHHULIMMAJIbHOW YCAYrd (Jajee — aAMUHHCTPATHBHBIA PEMVIAMEHT) YCTAHABIIMBACT
CTaHJAPT M TMOPSJOK MPEAOCTABICHUS MYHHULIMIAIBHOW YCIYTH MO O(QOPMIICHHUIO
JOKYMEHTOB TO OOMEHY S>KWJIbIX MOMEIICHUH MYHHLIHNAIBHOIO S>KUIMIMHOTO (OHAA,
NPEAOCTABIEHHBIX 11O TOTOBOPY COLMAIBHOTO HaiMa (ajee — MyHHIANAIbHAS YCIIyTa).

1.1.2. Tlono)xeHuss aAMUHUCTPATUBHOIO PETIAMEHTA NMPUMEHSIOTCS B OTHOLICHHUH
o opMIICHUS TOKYMEHTOB 10 OOMEHY YKWJIBIX MOMEIICHUI MYHULIMMATBHOTO SKAJIUIIHOTO
(oHaa, NPEAOCTABIEHHBIX 110 TOTOBOPY COLMAIIBHOTO Haiima.

1.2. Kareropuu 3asBUTENEH

1.2.1. Jlvmamu, WMMEHOUIMMHU MNPABO HA MOJYYECHHUE MYHULMNAIBHOW YCIyIH,
SBJISIFOTCS (PU3MYECKUE JTHIIA (Janee — 3asBUTEND ).

1.2.2. C 3asBneHrEM BIIpaBe 00PaTUTHCS MPEACTABUTEIND 3aBUTEIS, NCHCTBYIOLIMIA
HA OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSAIOIIEIO €ro MOJHOMOYMS, JIMOO 3aKOHHBIN
MPEACTABUTEND (PU3UUYECKOTO JIUIA (J1aIEE — MPEACTABUTENL 3asBUTENIS).

1.3. I[Topsinok uHPOPMUPOBAHUS O MPEAOCTABICHUN MYHULIMITAIBHON YCIYTH



1.3.1. HUndopmammss 0 mNOpsAKE MNPEAOCTABICHUAS MYHHULMIIAIBLHOW YyCIyru
pasmenaercs:

1) Ha wWHOOPMALMOHHBIX CTECHAAX, COJACP)KAIMX BU3YAIBHYH) W TEKCTOBYIO
uHpOpMALMIO O MYHHULMNAIBHOM  YCIOyre, paclmojOKEHHBIX B  MOMEIICHUAX
MHOTO(YHKIMOHATbHBIX LIEHTPOB MPEAOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX

YCIIYT.

2) Ha OQUUMAIBHOM CaiiTe MYHHLMIAJIBHOTO paiioHa B HWHPOPMALMOHHO-
TEeIEKOMMYHUKaMOHHOM cetn « MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) na Iloprame TOCYAapCTBEHHBIX W MYHUIMNAIBHBIX yCAyr PecnyOnuku
Tarapctan (https://uslugi.tatarstan.ru) (nanee — PecnyOnukanckuii mopTrain);

4) ma EquHOM moprane rocyAapCTBEHHBIX W MYHULUMNAIBHBIX YCAYT ((PYyHKIUN)
(https:// www.gosuslugi.ru) (nanee — Enqunbiit nopran),

5) B rocyaapcTBeHHON MHGOPMaIMOHHON cucTeMe «PeecTp rocymapcTBEHHBIX U
MyHUIMNAIbHEIX yeayr PecnyOnuku Tartapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIYT).

1.3.2. KOHCYIBTUPOBAHUE MO BOMPOCAM MPEAOCTABICHUS MyHULMIIAIBHON YCIyTA
OCYILECTBIISETCS:

1) B MHOrOQyHKIMOHAJIBHBIX LEHTPAX MPEAOCTABICHHS TOCYJAPCTBEHHBIX W
MYHHLIMMATBHBIX YCIYT MPH YCTHOM OOPAIEHUH - TAYHO WM 110 TeNe(ony;

2) B MHTEPAKTUBHOM Gopme PecnyOnrkaHcKkoro noprana,

3) B WCIOJHUTEILHOM KOMHUTETE UYalMUHCKOTO  CENBbCKOTO  TMOCENEHUs
A3HAKaeBCKOro MyHMIIMNAIBHOTO palioHa (nanee — Opras):

OpU YCTHOM OOpAILlEHUH - JIMYHO UJIM 10 TEAEPOHY;

IPU TUCBMEHHOM (B TOM YHCIIE B (POPME BIIEKTPOHHOTO TOKYMEHTA) OOPAILEHUHT —
Ha OyMa’KHOM HOCHUTEJIE IO MOYTE, B AJICKTPOHHOH (OpMe 10 ICKTPOHHOH MoyTe.

1.3.3. Uupopmanusa Ha Equnom noprane, PecryOnukaHCKOM mopTalie O MOPSAKE U
CPOKax MPEAOCTaBIECHUS MYHUUMNAIBHOW YCIYTM HAa OCHOBAHWM  CBEACHHIA,
coJepkammxcs B PeecTpe rocy1apCTBEHHBIX 1 MYHHIIMIIATIBHBIX YCIYT, TPEIOCTABIISIETCS
3aBUTEIH0 OECIUIATHO.

Jloctyn Kk MHpOPMAIMK O CPOKax M MOPSJKE MPEAOCTABJICHHUS MYHUIAMATLHON
YCIIYTU OCYUIECTBISETCS O€3 BBINOJHECHUS 3asBUTEIIEM KaKuX-IuM00 TpeOOBaHUiA, B TOM
yuciie 0€3 WCMOJIb30BaHMs MPOTrPAMMHOr0 00ECIEUEHUsl, YCTAHOBKA KOTOPOro Ha
TEXHUUYECKUE CPEJCTBA 3asBUTENS TPEOYET 3aKJIIOUCHUS JIMIECH3UOHHOTO WM HWHOTO


https://www
https://uslugi.tatarstan.ru
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corjiameHusa € HpaBOO6HaI[aT€H€M nporpaMmmMHOIro O6€CH€"I€HI/I$I, npeaycMarpuBaromero
B3MMAHHUC ILIAThI, PCTUCTPAlUI0 WJIM aBTOPHU3alKWIO 3aidBHUTCIIA WK IIPCAOCTABIICHUC UM
IICPCOHAJILHBLIX JAaHHBIX.

1.3.4. Tlpn oOpaiieHun 3asBUTENS JIMYHO WIH MO TEIE(POHY B COOTBETCTBUM C
NOCTYNUBLINM OOPALIEHUEM TIPEIOCTABISIETCS HHPOPMALHS:

1) 0 mMecre HaxOXACHUS MHOTO(QYHKIMOHAIBHOIO IIEHTPA MPEAOCTABICHUS
rOCYIapCTBEHHBIX U MYHULMNAIBHBIX yciyr, Oprana (423324, PecniyOnuka Tarapcran,
A3HakaeBCKHid paiioH, ¢. Yanmsl, yiu. LlenTtpanshas, a. 39 rpaduk paboThl: NOHEAETBHUK
- natHuna ¢ 8:00 yac, no 17:00 yac., BBIXOJAHBIE AHHM: CyO00OTa, BOCKpECEHbE. Bpems
nepepuiBa sl OTABIXA U MATAHKST YCTAHABIIMBACTCS MPABUIIAMU BHYTPEHHETO TPYAOBOTO
pacropsizika, crpaBouHble Tenedonsl 8 (85592) 35-5-46);

2) O mopsAKE MPEAOCTABICHHUS MYHUIMNAIBHON YCIyTH, O Cmocodax M CpoKax
MOJIa4YM 3asBJICHUM,

3) O Kareropusax rpaXaaH, KOTOPbIM NPEAOCTABIACTCS MYHULIUNIAIbHAS YCIYTa, O
HOPMATUBHBIX  MPABOBBIX  AKTaX, PErYJHUPYIOIIMX  BOMPOCHI  MPEIOCTABICHUS
MYHULMIIATIBHOR YCITYTH,

4) 0 mepeyHe NOKYMEHTOB, HEOOXOAMMBIX MJII PACCMOTPEHUS 3ASBIICHUS O
MPEAOCTABIICHUA MYHULIMTIIAIIBHON YCIIYTH, O CPOKAX MPUEMA U PETUCTPALIUU 3aIBICHUS,

5) 0 XxoJ4e NpeaoCTaBNEHUSI MYHULIAIAIBbHOM YCIyTH,

6) 0 MecTe pa3MellcHHs Ha OQUIMAIBHOM caiTe MHPOpMALMU MO BOOPOCaM
NPEAOCTABIICHAS] MYHULIMNIAIBHONW YCIYTH,

7) o mnopsake oOkanoBaHWs NEHCTBUI W O€3ACUCTBUS JOJKHOCTHBIX JIUIL
Oprana.

[To mnucbMeHHOMY OOpallCHWIO COTPYOHUKHA OTHENA, OTBETCTBEHHOIO 3a
NPEIOCTABICHAE MYHHUIMITAIBHON YCIIyTH, TOAPOOHO B MUCBbMEHHON (POPME Pa3bICHSIIOT
3aBUTEIO MOPSAAOK NMPEAOCTABICHUS MYHULIUNAIBHOM YCIYTH U BOMPOCHL, YKA3aHHBIE B
HACTOSIIEM MYHKTE aJIMUHUCTPATUBHOIO PErVIAMEHTA, U B TEYCHHE TPEX PadOUMX JHEH
CO OHS pEerucTpauuu OOpallEHUs HAMPAaBJSAIOT OTBET 3asBUTEN0. OTBETHI NAKOTCA HA
a3blke oOpameHusi. B ciaydae HEBO3MOXKHOCTH JaTh OTBET HA s3BIKE OOpalIeHUs

UCIOJIBb3YIOTCS TOCYIAPCTBEHHBIE S3bIKM PecyOnmku Tarapcras.

1.3.5. Uudopmanms mo Bompocam MPEeAOCTABICHUS MYHHLMNAIBHON YyCIyTH
pazmeniacTcd Ha OPULIMATBEHOM CAiTe MyHULIMITAJIBHOTO PaiiOHA W HA MH(POPMALIMOHHBIX
CTeHAax B noMemeHusx Oprana uist paboThl C 3aBUTEISAMMU.

Hudopmanms Ha ToCy1apcTBEHHBIX s3blkax PecnyOnmku Taraperan, pazmeniacmast
Ha WH(OPMALMOHHBIX CTEHAAX W HAa OQUUMAIBHOM CaiiTe MYHUIMNAIBHOTO pailoHa B
WH(HOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceT «HMHTEpHET», BKIIKOYAET CBEICHUS O
MYHUIIMNAIBHON YCIyTe, coaepskamuecs B nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11,
5.1 aAMAHUACTPATHBHOTO PErVIAMEHTA, UH(OPMALMIO O MECTE HAXOXKACHHS, CIIPABOYHBIX
Teneonax, BpeMeHn paboTel Oprana, o rpauke npreMa 3asBJICHUI Ha MPEI0CTABICHUE
MYHULUITATEHON YCIYTH.



1.4. HopMatuBHBIE MPABOBBIE AKTHI, PETYIUPYIOLIKAE MPEAOCTABICHUE
MYHULMIIATIBHOR YCIIYTH

1.4.1. IlepeueHb HOPMATUBHBIX ITPABOBBIX AKTOB, PETYJIUPYIOLIMX TPEAOCTABICHUE
MYHHLMIAJIBHON yCIyTH (C YKa3aHWEM PEKBHU3MTOB HOPMATHBHBIX MPABOBBIX AKTOB U
UCTOYHMKOB MX OduIinansHOro onyOJuKOBaHMs), pa3MelleH Ha EauHom moprtane, B
PeecTtpe TOCYHapCTBEHHBIX M MYHHLIMIAIBHBIX YCIYTr, HA OQHIHMAIBLHOM CaiiTe
MYHHLMIAJIBHOTO ~ paiiloHa B HMH(POPMALMOHHO-TEICKOMMYHHUKAIIMOHHONH  CETH
«HHTEpHETY.

1.42. Texkcr aAMUHUCTPATUBHOIO pErJaMEHTa B JCHCTBYIOLICH peAaKUuu
NOMJISKUT pasMelleHn0 Ha Enunom mnoprame, B PeecTtpe roCylmapCTBEHHBIX U
MYHHLIMNAIBHBIX YCIYT, Ha O(PHIMATLHOM CaiiTe MYyHUIMOAILHOTO pailoHa B
WH(HOPMALIMOHHO-TEIEKOMMYHHUKAIITMOHHO! ceTH «AHTEPHETY.

1.5. TepMuHBI, HCTIONB3YEMBIE B AAMUHUCTPATUBHOM PEMJIAMEHTE, U UX ONPEACTICHUS

1.5.1. B aqIMUHHCTPATUBHOM DPEIJIAMEHTE MCIOJB3YIOTCS CIEAYIOIIME TEPMUHBI U
OIIPEACTICHUS:

yIQJIeHHOE pabouee MeCTO MHOTO(QYHKIMOHAJIBHOTO WEHTPA MNPEAOCTABICHUS
rOCY/JApCTBEHHBIX W MYHHMIMIAJIBHBIX YCIAYT — TEPPUTOPHATIBHO 000COOIEHHOE
CTPYKTYpPHOE mojapasnaencHue (0puc) MHOTO(QYHKIIMOHATBHOTO LIEHTPA MPEAOCTABICHHS
rOCY/JApPCTBEHHBIX W MYHMLIMIIAIBHBIX YCIYT, CO3JaHHOEC B TOPOJACKOM (CEJIBCKOM)
NOCENIEHNN MYHHUIMIIAIBHOTO PaiOHa WK B TOPOJACKOM OKpyre PecnyOnmku Tarapcran B
COOTBETCTBUU C ITYHKTOM 34 [TpaBun OpraHu3aluu NEATENBHOCTH
MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHAS TOCYIAPCTBEHHBIX U MYHHULIANATIBHBIX
YCIIYT, YTBEPKICHHBIX NOCTaHOBJIeHUEM [IpaBurtenbcTBa Poccuiickoit @enepanmu ot 22
nekadps 2012 r. Ne 1376 «OO0 yrBepkaeHun llpaBuil OpraHu3anyi ACATEIbHOCTH
MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHAS TOCYIAPCTBEHHBIX U MYHHULIANATIBHBIX
YCIIyI»,

TEXHMYECKass omuOKa - ommOKa (ONMCKa, ONEYaTka, TIpaMMaTHYECcKas WU
apupmernueckas omumOka JmO0 TNomoOHas owmOKa), [JOMYIICHHAs OPraHoM,
OPEIOCTABNSIOIMM ~ MYHUIMIAIBHYIO YCJIYTYy, W TpPUBEAIIAS K HECOOTBETCTBHIO
CBEJCHUM, BHECEHHBIX B JIOKYMEHT (PE3yJibTaT MYHUIMNAILHON YCIIyTH), CBECHUSIM B
JOKYMEHTaX, HA OCHOBAaHUM KOTOPBIX BHOCHJIUCH CBEICHUS,
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Envnas cucremMa waeHTUQUKAUMU W ayTeHTHPHUKAOMM B WHQPACTPYKTYpE,
o0ecneunBaroIeh WH(OPMALMOHHO-TEXHOJIOTHYECKOE B3aMMOJCHCTBHE
WH(OPMALMOHHBIX CUCTEM, MCIONB3YEMBIX /Il MPEAOCTABICHHS TOCYNAPCTBEHHBIX M
MYHUIMNAIBHBIX YCIYr B 3JCKTpoHHOU ¢opme (manee — ECHA) — (denepanbHas
roCy/IapCTBEHHAs WH(OPMALMOHHAS CHCTEMA, OOECIEUMBAKOIIAS CAHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(POPMANMOHHOTO B3aUMOJCHCTBUS B CHCTEME MACHTU(DMKALMKA U
ayTeHTU(UKALKUK K MHPOPMALH, COACPIKAILECHCS B TOCYJaPCTBEHHBIX MH(POPMALIMOHHBIX
CHCTEMAX U MHbIX MHPOPMAIMOHHBIX CUCTEMAX;

MO®IL] - T'ocymapcTBEHHOE OOMKETHOE YupexkacHHe «MHOrO(QYHKIMOHATBHBIN
LHEHTP MPEAOCTaBIEHHUS TOCYIApCTBEHHBIX W MYHHUIMNAIBHBIX yCIyr B PecnyOnmke
Tarapcrany;

ANC MOIL] - ABTOMaTHU3UPOBAHHAS uH(popMaImoHHas cucTemMa
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEAOCTABJICHUS TOCYAPCTBEHHBIX U MYHUIIAMAIBLHBIX
yciyr PecnyOnuku TarapcTaH.

1.5.2. B aAMWHUCTPATUBHOM PETJIAMEHTE TOJ 3asBICHUEM O MNPEIOCTABICHUN
MYHHULIMNAJIbHOW YCIYrH (Jajnee - 3asiBICHUE) MOHMMACTCS 3ampoc O MPEIOCTABICHUU
MYHULMNAIBHOW YCIyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 crarbu 2
OenepasibHoro 3akoHa ot 27 wutons 2010 roma Ne 210-03 «OO0 opranusanmu
NPEIOCTABIICHUSI TOCYIAPCTBEHHBIX W MYHHMLMNAIBHBIX YCIyr» (panee — deaepanbHbIA
3aKoH No 210-D3).

2. CranaapT npeaocTaBjieHHs] MyHUIUNAJIbHON YCJIyTH

2.1. HanmeHoBaHME MyHULMNIATBHON YCIIYTH

O¢opmicHHEe TOKYMEHTOB MO OOMEHY MKWIBIX MMOMEIICHUHA MYHHUIMIAIBHOTO
YKWIAIIHOTO (POHAA, MPETOCTABIEHHBIX IO JOTOBOPY COLMAIBHOTO HaiMa.

2.2. HaumeHOBaHKE UCTIOJTHUTENBHO-PACTIOPSIUTEIILHOTO OPraHa MECTHOTO
CaMOYIPABJICHUS, HETIOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIIATIAIBHY IO YCITYTY

Hcnomkom YalnnmmHCKOTO CEJBCKOrO MOCETECHUS A3HAKACBCKOTO0 MYHHIIMIAIBHOTO
paiiona Peciybnmku Tatapcras.



2.3. Onucanue pe3yJibTara NpeaoCTaBICHAS MyHULMIIATIBHON YCIyTH

2.3.1. Pe3ynbTarom nperoCTaBiIeHUs MyHULUNAIBHONW YCIIYTH SIBISETCS:

1) noroBop 0OMEHA >KUJIBIMU MOMEIIEHUSIMH,

2) pewmeHue 00 OTKAa3e B MPEIOCTABICHUM MYHULMIAIBHON YCIYru (IPUIOXKEHUE
Ne 1 k HacTosmLEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ),

3) pemenne 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTABICHHS
MYHHLMNAIBbHOW ycinyru (mpuioxkenne Ne 2 K HACTOAIIEMY aIMUHUCTPATUBHOMY
PETTIAMEHTY ).

2.3.2. Pe3ynbrar npenoCTABICHUS MYHUUMIAIBHOW YCIAYyTM  HANPAaBISACTCA

3a4BUTENK0 B (OpPME  DBIEKTPOHHOIO  JOKYMEHTA, TMOANMHMCAHHOTO  YCHIICHHOM
KBAIM(PMLIMPOBAHHON AJIEKTPOHHON MOANKCHIO YIOJHOMOYEHHOTO JOJKHOCTHOIO JMIA
Oprana (mu60 Oprana), B cooTBETCTBUM ¢ DeaepanbHeiM 3akoHOM 0T 6 anpens 2011 roga
No 63-03 «OO0 snekrpoHHON noanmucwy (nanee — DenepanbHblii 3akoH No 63-D3) B
JU4YHbIi kaOuHer Enmnoro mopran. B ciydae HampaBiieHHs 3asiBIEHHS MOCPEACTBOM
PecnyOnukanckoro moprana pe3ysibTaT MPEAOCTABICHUS MYHULUMOAIBHON yCIyTH
HAMPABJISICTCS B JIMUHBIA KaOUHET PecmyOmmKkancKkoro nopraia.

2.3.3. 1o BeIOOpY 3ad4BUTENS PE3YJIbTAT NPEIOCTABICHUS MYHULIMIAILHON YCIYTH
Bbiactcss B Oprane wnm B MO®L[ B (opme s3K3eMIuisipa 3IEKTPOHHOTO JOKYMEHTA,
pacne4yaraHHOro Ha OyMa@KHOM HOCHUTENE, 3aBEPEHHOTO IMEYaTbl0 M MOJANMCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOIO TOJPKHOCTHOrO Jinia Oprana uinmn padotHuka MOILL,

2.3.4. 3agBuTenb BOPABE MOJYUYUTH PE3YIBTAT MPEAOCTABICHHUS MYHULMITAIBHON
yciyrd B (pOpME 3JIEKTPOHHOIO JOKYMEHTAa B TEUECHUE CpOKa ACHCTBHs pe3yJibTara
NPEAOCTABJICHUS MYHULIMTIAJIbHONW YCIYTH.

2.4. Cpok penoCTaBIeHUS MyHULMIIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HEOOXOMMOCTH OOpAILCHUs! B OPraHU3alllA, YYACTBYIOIIKE B TPEIOCTABICHUT
MYHHLIHMIAJIBbHON YCIIYTH, CPOK MPHOCTAHOBIEHUS MPEAOCTABICHUS MYHULUNIAIBHON
YCIIyTU B CIIy4ae, €CJIA BO3MOXKHOCTD IIPUOCTAHOBIICHUS IIPEAYCMOTPEHA
3aKoHOAaTeNbCTBOM Poccuiickoit denepannm, Cpok BbIAIAYM (HATPABJICHHUS ) TOKYMEHTOB,
SBJISIFOLUXCS PE3YBTATOM MPEAOCTABICHNS] MYHULIATIAJIBHON YCIYTH

2.4.1. MyHuunajabHas yciiyra NnpeoCcTaBisieTcs B Te4eHue 13 pabounx THEH.



2.4.2. TlpuocTaHOBIEHUE CPOKA NPENOCTABICHUS MYHULMIAIBHON YCIYTA HE
IPEAYCMOTPEHO.

2.4.3. HanpaBneHue MAOKYMEHTA, SIBJSIOMICTOCS PE3YJIBTATOM MPEAOCTABICHUS
MYHUIUNIATBHOU YCayTH B (POPME SJIEKTPOHHOTO JOKYMEHTA, 3aBUTEIIO OCYIICCTBISIETCS
B JI€Hb OQOPMJICHUS W PETUCTPAlMU Pe3yJibTara MPEAOCTABICHUS MYHUIMIATBHOM
YCIIYTH.

2.5. UcuepnbiBaroimii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATETBHBIMU WJIA WHBIMH HOPMATUBHBIMH MMPABOBBIMU AKTaMU JJIsI
NPEIOCTABIICHUS MYHULIMTIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIUMBIMHU U 00S3aTEIbHBIMHA AJIs1 TPEIOCTABJICHUS MYHULUIATBHBIX YCIIYT,
NOJUISKANINX MTPEICTABICHHIO 3asBUTENIEM, CIOCOOBI MX TOJTYUYEHUS 3aIBUTENIEM, B TOM
YHUCJIE B JIEKTPOHHOHR (OopME, MOPSANOK UX MPEACTABIICHUS

25.1. JIlng nmonmydyeHUuss MYHHMLMINAIBHOW YCIYTH  3asBUTENb  MPEACTABISCT
CJIEIYIOIIUE JOKYMEHTBI:

1) JOKYMEHT, yAOCTOBEPSIOMIMI JIMYHOCTh (HE TpeOyeTcs B ciydae oOpalleHHs
NMOCPeICTBOM PecnyOMkaHCKOro mopraa);

2) DIOKYMEHT, YAOCTOBEPSIOIIN A TOJTHOMOYHSI PEACTABUTENS 3asIBUTENS,
3) 3asBIICHUE:

B (popMe NOKyMEHTa Ha OyMaXKHOM HocuTene (mpusoskeHue Ne 3 K HacToAIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY ),

B JJIEKTPOHHOU (hopMe (3amoiHSAETCS] MOCPEACTBOM BHECEHHSI COOTBETCTBYFOIIMX
CBCIACHHIA B DJJEKTPOHHYKO (opMy 3asBiCHHs), TOANMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSMU MyHKTAa 2.5.3 aIMUHUCTPATUBHOTO pErNaMEHTa, MpH OOpallcHUA
nocpeAacTBoM PecnyOnMKkaHCKOTO nmoprana,

4) KONMMHA JIOKYMEHTOB, TMOJATBEPKAAMOIMIAX MNPaBO  MOJIb30BAHMS  KUJIBIM
MOMEMICHUEM, 3aHUMACMbIM TPAKIAHUHOM-3a5IBUTEIEM U YJICHAMM €r0 CEMbH (JIOTOBOP,
OPJEP, PEIICHUE O MPEAOCTABICHUY KUJIOTO TOMEIICHUS U HHBIE JJOKYMEHTHI ),

5) Komuu JOKYMEHTOB O COCTAaBE CEMEM TpaxkaaH-3asBUTENEH (CBUACTENLCTBO O
POKIEHUM, CBHUIETEIBCTBO O 3aK/IIOUEHMM Opaka, peuieHue 00 YCHIHOBJICHUM
(ynodepeHun ), CyeOHOE PEIICHUE O TPU3HAHUU YWJICHOM CEMBH U T.11.),
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6) BBIMKUCKA U3 TEXHUYECKUX MAcopToB bTU ¢ mMO3TaXHBIM MIaHOM (TP HAJTMYKWH )
1 DKCIIMKALNEN.

2.5.2. 3adBneHue W TpUIAracMble JOKYMEHTBI MOTYT OBITh NPEACTABIICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM U3 CIECAYOLIMX COCOOO0B:

1) uepes MOL] Ha OyMa)KHbIX HOCUTENSIX W B BHJE BJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MYHKTA 2.5.3 aIMUHUCTPATUBHOTO PETTIAMEHTA,

2) mocpencteoM PecnyOirkaHCKOro noprajia B AJEKTPOHHOU (popMme;

3) B Oprad JIMYHO WM MOCPEACTBOM IMOYTOBOH CBS3M HA OyMa)KHOM HOCHTEIE.
3asBIECHUE U TPUIIATAEMBIE TOKYMEHTBI, IIPU HAITPABICHUHU TIOCPEACTBOM MOUTOBOM CBS3H,
3aBEPAIOTCS B YCTAHOBJICHHOM TOPSAKE.

2.5.3. 3asBieHUE TPU HANPABJICHUM MOCPEACTBOM PecnyOamkaHCKOTro mnoprajia
ITOAIMACEIBACTCS IPOCTOM DIIEKTPOHHOM MOAMHUCHIO 3asIBUTEIIS.

JITsl OJTy4eHHsl MPOCTOM AJEKTPOHHON MOJMUCH 3aSBUTEI0 HEOOXOAUMO MPOUTH
npoieaypy perucrpaiuu (ayrentudukanun) B ECHUA, a Takke NOATBEPAUTH YYETHYIO
3aImCh.

ONEKTPOHHBIA AOKYMEHT (JJICKTPOHHBIA 00pa3 [JOKYMEHTA), YKAa3aHHbIA B
MOANMYHKTE 2 myHKTAa 2.5.1 agMUHUCTPATHMBHOTO PEIVIAMEHTA, 3aBEPSETCS YCUIECHHON
KBATM(PMUIMPOBAHHON MOANUCHIO JIML, YIMOJHOMOYEHHBIX HA CO3JAaHUEC W MOANHCAHWE
TaKUX JOKYMEHTOB, B TOM YHCJIE HOTAPHYCaMHU.

ONEKTPOHHBIC JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaracMble K
3aSBJICHHIO, B TOM YMCIIC JOBEPCHHOCTH, HANPABIISAIOTCA B BUAE (aitnoB B popmarax pdf,
Jpg, Jjpeg, png, tif, doc, docx, rtf, sig pazmepom He Oonee S0 MOaiiT.

KauecTBO mpenocTapnseMbiX SIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TO3BOJISITH B TMOJHOM OOBEME MPOYMTATH TEKCT JOKYMEHTa W
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpewmaercs TpeOOBaTh OT 3asBUTEIIS:

1) npencraBieHus MOKYMEHTOB M MH(OPMALMKA WM OCYIIECTBICHHS JCHCTBUIA,
NOPEICTABICHHE WM OCYUICCTBICHUE KOTOPBIX HE NPEIYCMOTPEHO HOPMATHBHBIMHU
NPABOBBIMM ~ aKTaMH, PETYJUPYIOIIMMH OTHOLIEHUWS, BO3HHUKAKOUIME B CB3H C
NPEIOCTABIICHUEM MYHULMNIATBHON YCIYTH;

2) OCYHIECTBJIECHUSI JCUCTBUI, B TOM YHCJE COMIACOBAHUM, HEOOXOMUMBIX IS
MOJIyYEHUS] MYHULMMAIBHONM yCIYrd HM  CBSI3aHHBIX C OOpAlllCHUEM B  HHbBIC
FOCYJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYMpPaBJICHWS, OpraHu3aluu, 3a
UCKIIFOUCHUEM TOJYYEHUS YCAYT M TMOJYyYEHHUs JAOKYMEHTOB M MH(pOpMAIMH,
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MPEAOCTABIIIEMBIX B PE3YJIBTATE MPEAOCTABICHHS TAKUX YCIIYT, BKIFOUCHHBIX B IIEPEYHM,
yKa3zaHHble B yacTtd 1 craten 9 DexpepanbHOro 3akoHa Ne 210-D3 (HeoOXOAMMBIX U
00s13aTENBHBIX YCIIYT),

3) npencraBiacHHs JOKYMEHTOB W MH(pOpPMaumM, OTCYTCTBHE W (WJH)
HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCH NPH MEPBOHAYAIBHOM OTKAa3€ B NpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsi TPEAOCTABICHUS MYHULUMNAIBHON yCIyru, Jubo B
NPEAOCTABICHUN MYHULIMITAIIBHOM YCIYTH, 32 UCKIFOYEHUEM CIEIYIOIUX CITy4aeB:

a) W3MEHEHWE TpeOOBaHWHA HOPMATHMBHBIX TMPABOBBIX AKTOB, KACAOIIUXCS
MPEAOCTABIIEHUS MYHULIMNIAIBHON YCIYTH, MOCJE NEPBOHAYAIBHON NMOAAYM 3aSBIICHUS O
MPEAOCTABIIEHUM MYHULIMNIATIBHON YCITYTH;

0) Hanmuuue OmMOOK B 3asBJICHUM O MPEAOCTABICHUM MYHULMNAIBHOW YCIYTH U
JNOKYMEHTaX, TMOJAHHBIX 3asABUTEIEM TIOCIE TMEPBOHAYAIBHOIO OTKAa3a B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABJICHUS MYHULIMNAIBHOH YCIyTH, JMOO B
MPEAOCTABIIEHUM MYHHMLMIIAIBHONW YCIYTM M HE BKIIFOYEHHBIX B IMPEACTABICHHBIA PaHEe
KOMIIJIEKT JOKYMEHTOB;

B) MCTCUYCHUE CPOKA NEHCTBUS NOKYMEHTOB WM M3MEHEHHE MH(POPMALMH TOCIE
NEPBOHAYAIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOJMMBIX IJIi MPEIOCTABICHUS
MYHHLIHMINAJIbHONW YCIYTH, TUO0 B MPEIOCTABIICHUN MYHULMIATBHON YCIYTH;

I') BBISIBJIEHUE IOKYMEHTAIBHO MOATBEPKICHHOTO (pakTa (MPU3HAKOB) OUTMOOYHOTO
WJIA TIPOTUBOIPABHOIO ACHCTBHS (O€31EHCTBUS ) JOHKHOCTHOrO uia Oprana, paboTHHKA
M®IL], npu nNEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOOUMBIX IS
NPEIOCTABIICHUST MYHHLMNAIBHOW YCIAYrd, JUOO0 B MPEIOCTABICHUM MYHULMOATIBLHOM
YCIYyTH, O YEM B NHUCBbMEHHOM BHAE 34 NOANUCHIO pykoBoauTens OpraHa mpu
NEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX /sl MPEIOCTABICHUS
MYHHLIMNAIbHOW YCIYTH, YBEAOMIISETCS 3asBUTENb, A TAKXKE MPUHOCATCS M3BUHEHUS 34
JIOCTABJICHHBIE HEYT00CTBA,;

4) mnpeaocTaBicHHs Ha OyMaXHOM HOCUTENE JOKYMEHTOB M WH(pOpMALUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBHM C MYHKTOM 7.2
yactu 1 craten 16 denepanbHoro 3axkoHa Ne 210-D3, 3a UCKIHOUCHUEM CIIYYaEeB, €CIA
HAHECEHUE OTMETOK HAa TaKUE JOKYMEHTHI JTUOO WX WM3BATUE SIBIASETCS HEOOXOAUMBIM
YCIIOBUEM MPEIOCTABJICHUSI TOCYJAPCTBCHHON WJIM MYHULMIAIBHOM YCIYrH, W HHBIX
CJIy4aeB, YCTAHOBJIECHHBIX (PeepanibHbIMU 3aKOHAMMU.

2.6. VicuepnibIBarOIIMid TEPEYEHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU MTPABOBBIMHU AKTaAMU ISl TPEAOCTABICHUS MYHUIIMIATBLHON YCIIYTH,
KOTOPBIE HAXOATCS B PACTIOPSKEHUHM TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
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CaMOYIIPABIIEHUS U MTOABEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHam
MECTHOTO CaMOYITPABJICHUS OPTaHU3aALMIA U KOTOPBIE 3asIBUTEND BIIPABE MPEICTABUTH, a
TAK>KE COCOObI MX TOTYUYEHUS 3asBUTEIISIMU, B TOM YMCIIE B 3JIEKTPOHHOU (popme,
MOPAIOK UX MPEICTABIEHUS, TOCYJAPCTBEHHBIN OPraH, OPrad MECTHOTO CaMOYITPABIICHUS
a1O0 OpraHu3alys, B PaCOPSHKEHUN KOTOPBIX HAXOIATCS JAHHBIE TOKYMEHTHI

2.6.1. TTosy4aroTcst B paMKax MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Beimucka U3 EAMHOTO TOCYNApCTBEHHOIO PEECTpa HEABMKMMOCTH O MpaBax
OTIENIBHOTO JIMIIa HAa HMMEKIMECs (MMEBIOMECS) Y HEro OOBEKTHl HEABHIKAMOIO
UMYIIECTBA (HA Ka&XIOro JAEECNOCOOHOr0 4WIECHA CEMbM 3asBHUTEIS 3a MATh JIET,
NPEILIECTBYOINUX MOAAYE 3asBIEHUs ) - Pocpeectp;

2) CBEICHHMs O PETHCTPALMK IPAKIAH,

3) cBeneHus O ACUCTBYIONIEM Mmacnopre rpaxaaHvHa Poccuiickoit denepanuu —
MB/I Poccuu,

4) cBeAcHHMs O HOTApPUATBHOM MOBEPEHHOCTH — DenepaiibHas HOTapUaibHas
najara.

2.6.2. 3asgBUTENb BINPABE NPEAOCTABHTH TOKYMEHTHI (CBEACHHWS), YKA3aHHBIC B

noanyHkrax 1 - 2 myHkra 2.6.1 aqMUHUCTPATUBHOTO PETJIAMEHTA, B (POPME SIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOW  KBAIM(UUMPOBAHHON  MOANUCHIO  JIHILL,
VIOJHOMOYEHHBIX HA CO3JAaHUE W TOANMCAHME TAKUX JOKYMEHTOB, IMpPU MOAAYe
3asBJICHUS.

2.6.3. HenpeacraBieHue (HECBOCBPEMEHHOE TMPEACTABICHUE) YKA3aHHBIMU B
NyHKTE 2.6.1 aAMUHUCTPATHBHOIO PEIJIAMEHTA OPraHaMu TIOCYJAPCTBEHHOW BIACTH,
OpraHamMu MECTHOI'O CaMOYIPABJICHMS, OPraHU3alvsMH JOKYMEHTOB M CBEACHUM HE
MOKET SBJISTHCA OCHOBAHMEM JJIsL OTKA3a B MPEAOCTABICHAN MyHULUIIATIBHON YCIYTH.

2.6.4. JlomwxHocTHOE nMIO W (WiM) pabOTHUK, YKa3aHHBIX B NyHKTe 2.6.1
aJIMAHHACTPATUBHOIO PEIJIAMEHTA OPraHoB M OpraHM3alyid, HE MNPEACTABUBIIUE
(HECBOEBPEMEHHO MPEACTABUBINUE) 3aNPOLICHHBIE W HAXOISIIMECS B PaCHOPSHKEHUH
JOKYMEHT WJIM CBEACHWS, MOJUICKAT AAMUHUCTPATUBHOM, AWCLMITIMHAPHOW WM WHOM
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickoi denepanmu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asIBUTENS TOKYMEHTBHI CBEIICHUS, B TOM YHUCIIE
MOATBEPKIAIOIINE BHECEHUE 3aSBUTEEM IJIAThl 3a MPEIOCTABJICHUE MYHUIMNATbHON
YCIIyTH, HaXOASIIAECS B PACHOPSKEHUN TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPABJICHUST W TMOJBECIOMCTBEHHBIX TOCYJapPCTBCHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYITPaBJICHUS OPraHU3aLHi.

HereI[CTaBHeHI/Ie 3asABUTCIICM  OOKYMCHTOB, COACPIKAIIMX CBCACHHA, KOTOPLIC
Haxoodareda B pPaCloOpKCHHUM  IOCYyAAPCTBCHHLBIX  OPraHoOB, opratoB  MCCTHOI'O
caMoylpaBICHud KW HIOABCAOMCTBCHHLIX IOCYyAApPCTBCHHLIM OpraHaM HJIIM OpraHam
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MECTHOIO CaMOYIPABJICHUS OpPraHMU3aluii, HE SBISIETCA OCHOBAaHUMEM I OTKasa
3asBUTENIO B MPEAOCTABICHUA MYHULUITAIBHON YCIYTH.

2.7. VicuepribIBaKOIIMIA NTEPEYEHb OCHOBAHUM ISl OTKA3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHHS MYHULMTIAIIBHON YCIYTH

2.7.1. OcHOBaHWAMH Ji1 OTKa3a B MPUEME JOKYMECHTOB, HEOOXOAMMBIX JUIs
MPEAOCTABIIEHUS MYHULIMITATIBHOW YCIYTH, SABJISFOTCS:

1) nmpeAcCTaBICHHBIE 3aIBUTENIEM TOKYMEHTHI COACPKAT MOIUYUCTKA U UCITPABJICHUS
TEKCTA, HE 3aBEPEHHBIE B MOPAAKE, YCTAHOBIECHHOM 3aKOHOJATEIIBCTBOM POCCHICKOM
Oenepanyu,

2) TOKYMEHTBI COJIEPKAT MOBPEKACHHMSI, HATMYHE KOTOPBIX HE MO3BOJISET B MOJIHOM
00beME MCMONB30BaTh MHPOPMALMIO W CBEACHUS, COAECPKAIIMECS B JOKYMEHTAaX JUIs
MPEAOCTABIIEHUS MYHULMNIATIBHON YCIIYTH;

3) NpeAcTaBNEHHBIC MOKYMEHTBI WM CBEACHWS YTPATWJIM CHJIYy HA MOMEHT
oOpaleHusl 3a MYHULMOAIBHON YCIYrod (JOKYMEHT, YAOCTOBEPSIOIIMANA MOJTHOMOYHS
NPEICTABUTEINS 3asBUTENIS, B Cydae OOpalIeHHs 3a MPEAOCTABICHUEM MYHWULMNAIBHON
YCIIYTH YKA3aHHBIM JIULIOM ),

4) mogaya 3asBJICHHS O MPEIOCTABJICHUM MYHHLMMAIBHONW YCIYIH U JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTABICHUS MyHULMNAIBHON YCIyTH, B 3JIEKTPOHHOH (opMme C
HAPYLICHUEM yYCTAHOBJICHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3aMOJIHEHUE O0s3aTENbHBIX MO B (PopMe 3asBICHUS, B TOM
qyucjie B MHTEPAKTUBHOM QopMe 3asBieHuss Ha PecnyOnukaHckoM — mopTalie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HEMPABUIILHOE 3aMOJIHCHHUE ),

6) TPEICTABICHHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEAOCTABIIEHUS MYHULMNIATIBHON YCIIYTH;

7) 3asBJICHUE O MPEAOCTABICHUH YCIYTH MOJAHO B OPraH roCcyIapCTBEHHON BIIACTH,
OpPraH MECTHOTO CaMOYITPABJICHUS WM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX HE BXOIUT
NPEIOCTABICHUE MYHULIMNIAIBHOMN YCITyTH,

8) HecOoOMIOIEHUE YCTAHOBIICHHBIX cTaThel 11 deaepasibHOrO 3aKoHaA OT 6 ampens
2011 roma Ne 63-®3 «OO0 HJNEKTPOHHOH TOANHUCH»  YCJIOBUHA  NPU3HAHUS
JNEHUCTBUTENBHOCTH YCUIEHHOW KBAIM(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOAIHKCH.

2.7.2. llepeyeHb OCHOBaHMi Ui OTKa3a B MPUEME JOKYMEHTOB, HEOOXOUMBIX IS
NOJIyYEHUS. MyHULIATIAJIbHON YCIYTH, SIBJISIETCS MCUEPIIBIBAOLIM.
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2.7.3. PemieHue 00 0TKa3e B MPUEME 3ASABJICHUS U TOKYMEHTOB, HEOOXOUMBIX JIsI
MPEAOCTABIICHAS MYHUIIMNAIBHONW YCIYTH, MOKET OBITh MPUHATO KaK BO BPEMsS MpUEMa
3asBUTECIISL, TAK M TOCIAE MOJYYEHHUS! OTBETCTBEHHBIM JOJDKHOCTHBIM JiuioM OpraHa
HEOOXOAMMBIX JUISl MPEAOCTABJICHUS MYHHUIIMIAIBHONH YCIYTU JTOKYMEHTOB (CBEICHUIA) C
UCIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJCHCTBUS, B CPOK, HE
MPEBBIIAIIIMN 9 padounX JHEN CO THS PETUCTPALIMU 3asIBICHHUS.

2.7.4. 3anpemaercs OTKa3blBaTb B MPUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl MPEAOCTABJICHUS MYHULIMIAIBHOM YCIYTH, B CITydae €CIU 3asBICHUE U
JOKYMEHTBI, HEOOXOAMMBIE AJIsi MPEAOCTABICHAS MYHULUMOAIBHON YCIyrd, MOJAHbBI B
COOTBETCTBUM C MH(POPMALMEH O CPOKaX W MOPSAAKE MPEAOCTABICHUS MYHULMIATIBLHOM
yCIyTH, OMyOJIMKOBaHHOM Ha EnnHom noprane, PecnyOnukanckom nopraie.

2.8. MlcuepnbIBarOIIMiA EPEYEHb OCHOBAHUM U1l MPUOCTAHOBJICHUS UM OTKA3a B
MPEAOCTABIIEHUM MYHULIMNIAIBHON YCIIYTH

2.8.1. OcHOBaHus 1715l PUOCTAHOBIICHUS TPENOCTABICHUS MYHULIUIIAIBHON YCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHuUs 7151 0TKA3a B MPEAOCTABICHUA MYHULMIIATIBHON YCIYTH:
OcHoBaHuA JUTs MPUOCTAHOBIICHUSI TPEIOCTABIIEHUS YCIYTH HE MPEAYCMOTPEHBIL.
OcHoBaHud 14 OTKa3a:

1) 3agBuUTENnEM NPEACTABICHbI JOKYMEHTBI HE B TOJHOM 00beME, JIOO B
NPEICTABICHHBIX 3asBJICHUM W (WIHM) AOKYMEHTaX COACPKHUTCS HEMOJHAs W (WIIK)
HEAOCTOBEPHAst MH(OpMaLKS,

2) TOCTYIJICHHE OTBETAa OpraHa TOCYAAPCTBEHHOM BIIACTH, OpraHa MECTHOIO
CaMOYMPABJIEHUS TUOO MOABEAOMCTBEHHONH Oprany roCyIapCTBEHHON BJIACTH WJIM OPraHy
MECTHOTO  CaMOYMPAaBJCHUS  OPraHW3alMy  HAa  MEXBEIAOMCTBEHHBIM  3ampoc,
CBUIETENBCTBYIOMIETO 00 OTCYTCTBMHM JOKYMEHTA W (WJIM) MH(POpPMALMK, HEOOXOIUMBIX
JUTS TPEIOCTABIICHU I MyHULAITAJIbHON YCITYTH, €CJTA COOTBETCTBYIOIIMN JOKYMEHT HE OBLT
NPEICTABJICH 3asBUTENIEM IO COOCTBEHHON MHULIMATUBE,

3) K HaHMMATENIF0 OOMECHMBAEMOTO S>KWJION0 MOMEUICHHWS MPEABIBICH HCK O
PacCTOPKEHUM WJIH 00 U3MEHEHUHU JOTOBOPA COIMATIBHOTO HaiiMa JKAJI0r0 MOMEIICHHUS,

4) mpaBO TOJb30BaHUS OOMEHMBAEMBIM JKHJIBIM TIOMEIICHUEM OCIapUBACTCS B
Cy1€OHOM MOPSIKE;
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5) oOMEHMBAEMOE >KUJIO€ TMOMEIICHUE MPU3HAHO B YCTAHOBJICHHOM TMOPSIKE
HETPUTOIHBIM TSI TIPO>KUBAHUS

6) TMPUHATO PEUIEHWE O CHOCE COOTBETCTBYIOUIETO JOMa WM  €ro
nepeoOopyIOBaHUM JIJ1s1 UCTIOSIb30BAHMSI B IPYTUX LIENSX;

7) TPUHATO PELICHHE O KalHUTAJIbHOM PEMOHTE COOTBETCTBYIOLIETO JOMa C
NEPEYCTPOICTBOM M (MJTH ) MEPEMIAHUPOBKOM KHUJIBIX TOMEIIEHUI B 3TOM JIOME;

8) B pesynbrare OOMEHA B KOMMYHAJIBHYIO KBApTUPY BCESETCS TPAKIAHHH,
CTpPaalolMii OJHOW W3 TKEIbIX (POPM XPOHUYECKUX 3a00JICBAHUM, yKa3aHHBIX B
npeayCcMOTPeHHOM NyHKTOM 4 yactu 1 craren 51 Kunmmmuoro koxaekca Poccmiickoi
denepanu nepeyHe

2.8.3. IlepeyeHp OCHOBAaHMIA Uil OTKAa3a B NPEAOCTABICHWHA MYHULMITIAIBHOM
YCITYTH SIBJISIETCS. KCUEPTBIBAFOLLIUM.

2.8.4. 3anpemaercs OTKa3blBaTh B MPEIOCTABICHUM MYHULMIIAJIBLHON YCIYIM B
Cllydae, €CId 3asBJICHHE O NPEAOCTABICHUM MYHULMNAIBHONH YCIYrM TOJAHO B
COOTBETCTBUM C MH(POPMALMEH O CPOKaX W MOPSAAKE MPEAOCTABICHUS MYHULMIATIBLHOM
yCIyTH, OMyOJIMKOBaHHOM Ha EnnHom noprane, PecnyOnukanckom nopraie.

2.9. 1lops ok, pa3Mep U OCHOBaHUs B3MMAHWUSI ITOCYJAPCTBEHHON MOLUIMHBI UM UHOM
IUIAThI, B3UMAEMOM 3a IPENOCTABICHUE MYHULIUTIAIBHON YCIIYTH

MyHHLIMNAIBHAS YCIIyTa MPEAOCTABISAECTCS HA OE3BO3ME3THOM OCHOBE.

2.10. IlepeueHp ycayr, KOTOPBIE SIBJISIFOTCSI HEOOXOAUMBIMHU M 00S3aTEIIbHBIMH JIJ1s
NPEIOCTABIICHUSI MYHULIMITAIBHON YCIYTH, B TOM YKCJIE CBEICHUS O TOKYMEHTE
(TOKyMEHTAX ), BEIAABACMOM (BBIIABAEMBIX ) OPTaHU3ALMSIMHA, YYACTBYOIIUMU B

NPEIOCTABICHUY MYHULUMATBHBIX YCIIYT

[TpenocraBieHue HEOOXOIUMBIX U 00S3aTENbHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsanok, pa3Mep U OCHOBAHUS B3UMAHUS TUIATHI 3a MPEAOCTABICHAE YCIIYT,
KOTOPBIE SIBISIFOTCS HEOOXOIMMBIMU U 00s3aTEIbHBIMHA [T TPEIOCTABIICHUS
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MYHHLIAMAJIBHON YCIYTH, BKIKOYAs HHPOPMALMIO O METOJMKE pacueTa pa3Mepa TaKon
TIaThl

[TpenocraBieHue HEOOXOUMBIX U 00S3aTENLHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManeHbli CPOK O’KAJIAHUS B OYEPEIM ITPU MOJAYE 3a1poca O MPEAOCTABICHUH
MYHULMNATBHONW YCIIYTH, YCIYTH, NPEAOCTABIAEMON OpraHu3aluei, y4acTBYIOIIEH B
MPEAOCTABIIEHUN MYHULMIIATBHON YCIIYTH, U TIPU NIOJIYYEHUH PE3YIbTaTa
MPEAOCTABIICHUS TAKUX YCIIYT

2.12.1. Bpems OoxuaHus IpH NOAAYE 3aABJICHUS HA TOJYYEHHE MYHULMIIAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpm monyyeHuW pe3ysbrara NPEAOCTABICHUS MYHULMINAIBHON YCIYTH
MAaKCUMAJIBHBIA CPOK OKMJIAHUS B OYEPEAN HE NOJDKEH MPEBBIATH 15 MUHYT.

2.13. Cpok 1 NOPAIOK PETUCTPALIAA 3anTPOca 3asiBUTEIIS O TPEAOCTABICHUN
MYHULIUNAIBHON YCIIYTH U YCITYTH, MPEAOCTABIISIEMON OPraHA3aluei, y9aCTBYIOIICH B
MPEAOCTABJICHUY MYHUIIUNATBHOM YCIIYTH, B TOM YUCIIE B SJIEKTPOHHOM (popme

2.13.1. Ilpn nuunom oOpamicann B M®L| B AeHb MOJA4M 3asBICHHUS 3aSBUTEIIO
BbIIacTCs pacnucka u3 AUC MOI] ¢ perucTpanioHHbIM HOMEPOM, MOATBEPKAAOIIUM,
YTO 3asBJICHUE OTIPABIICHO, U AATOW NMOAAYM 3aBJICHUS.

2.13.2. Ilpm HampaBieHUMM 3asBICHUS TNOCPEACTBOM EmuHOro moprana,
PecnyOnukanckoro nmopraia 3asBUTENb B ACHb MOAAYM 3aABJICHUS MOJMYYAET B JIMYHOM
kabuHere PecnyOnMKaHCKOro mnopraja M MO  JIEKTPOHHOW MMOYTE  YBEAOMIICHHE,
NOATBEPIKIAOIIEE, YTO  3asBJIEHUEC  OTIPABICHO, B  KOTOPOM  YKa3bIBAKOTCS
PETUCTPALMOHHBIA HOMED M J1aTa NIO1AYM 3asIBJICHHUSI.

2.13.3. Tlpu nuunom oOpamieann B OpradH B J€Hb TNOJAYU  3asBJCHUS
YIOJIHOMOUYCHHBIM JIOJDKHOCTHBIM JIMIIOM (OpraHa 3asBHUTEIIO BBIOACTCS PACIUCKA W3
ABTOMATU3UPOBAHHON WH(MOPMAIMOHHOW CHUCTEMbI, NPEAHA3HAYEHHOW MJis OKa3aHus
FOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYT, ¢ PErUCTPALMOHHBIM HOMEPOM, JaTOM
MOJTaYU 3asBJICHUS U IEPEYHEM MPEACTABIICHHBIX JTOKYMEHTOB.
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2.14. TpeOoBaHHs K MOMEUICHHUAM, B KOTOPBIX IPEIOCTABISAETCS MYHALMIIATbHAS
yCIIyra, K 3a1y 0>KMJAAHM, MECTaM JIJIs 3aI0JIHEHUS 3aPOCOB O IPEIOCTABICHUI
MYHHLIMNAJIbHON yCIYyTH, HTHPOPMAILMOHHBIM CTEHaM ¢ 00pa3laMu UX 3arOJIHCHUS U
NEPEUYHEM JOKYMEHTOB, HEOOXOUMBIX ISl MPEAOCTABICHUS KOKI0M MyHULIUTATBHOM
YCIIYTH, PA3MEMICHUIO U O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEAUINHOM
uH(}OPMaLKK O MOPAJKE TPEIOCTABICHUS TAKOH YCIIYTH, B TOM YUCIIE K 00CCIIEYECHHIO
JOCTYIHOCTH JIJIsl HHBAJIMJIOB YKA3aHHBIX O00OBEKTOB B COOTBETCTBUU C (peACPAIbHBIM
3aKOHOJATENBCTBOM M 3aKOHOAATENBCTBOM PecnyOnmukn TaTapcTaH O COLMAIbHON 3aIuTe
WHBAJIMJ0B

2.14.1. IlpenocTaBieHUE MYHULMIIAIBHOW YCIYTM OCYILECTBISETCS B 3[JaHUAX W
MMOMEIIEHU X, 000pYAOBaHHBIX MTPOTUBOIOKAPHOK CHACTEMOM 51 CHACTEMOM
MOKaPOTYILIECHHUS.

Mecrta npuema 3asBUTENEH O00OpPYAyIOTCS  HEOOXOaMMOW  MeOenbro  Juist
o opMIIEHN JOKYMEHTOB, HH(POPMALIMOHHBIMA CTEHIAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoit ®denepaumu 0

COLMAJIBHON 3alMTe WHBAIAIOB B LENSIX OCCHPEMSITCTBEHHOIO JOCTyNa K MECTY
NPEIOCTABIICHUS MYHULIMIIATBHON YCIYTH 00ECTICUNBACTCS:

1) obecneumBaeTcss OECHOPENMATCTBEHHBIM  JOCTYN  WHBAIMAOB K  MECTY
NPEIOCTABICHUS MYHULMITAIBHOW yCiyrd (yAOOHBIA BXOHA-BBIXOJ B MOMCIICHUS U
NEPEMEIIEHUE B UX TIPEIENAX ),

2) Bu3yallbHas, TEKCTOBas WM MYyJbTHMEAWHHAA WHPOpPMaUs O TMOPSAKE
NPEIOCTABICHUST MYHHLIMNAIBHOW YCIYyTW PAa3MEIIacTcs B YAOOHBIX Ui 3asBUTENCH
MECTaX, B TOM YHCJIE C YYETOM OTPAHUYEHHBIX BO3MOKHOCTEH MHBAINIOB,;

3) CONMPOBOKICHUE WHBAIMIOB, MMCIOIIMX CTOHKHME paccTpoiicTBa (PyHKLIMM
3PEHUsS U CAMOCTOSTEbHOTO MEPEABMKEHUS, U OKA3aHUE UM MTOMOIIH;

4) BO3MOXKHOCTb CAMOCTOSITEIIBHOTO TMEPEABHKEHUS TIO0 TEPPUTOPUM, HA
KOTOPOH  PAcMoJIOKECHBI OOBEKTHl  COUMAIBHON, WHXCHEPHOM W TPAHCIOPTHOMH
UH(QPACTPYKTYpP, BXOAA B Takhe OOBEKTHI M BBIXOJA M3 HUX, MOCAAKA B TPAHCIIOPTHOE
CPEICTBO M BBICAJKH U3 HETO, B TOM YHMCJIE C UCMOIB30BAHUEM KPECIa-KOJSCKH,

5) Hamnexaiiee pasMenicHue OoOOpYyJIOoBaHUS M HOCUTENEl uHdopmaimu,
HEOOXOUMBIX I oOecreueHusi OeCnpensITCTBEHHOrO HOCTyNa HHBAIUAOB K YCIyram C
YYETOM OIPAHWYCHHIA WX JKU3HEIEATEIIBHOCTH,

6) nyOnupoBaHue HEOOXOMUMON Jjii HWHBAIMIOB 3BYKOBOM W 3PUTEIIBHOM
uH(pOPMALIMK, a TAKXKE HAAMKUCEH, 3HAKOB U MHON TEKCTOBOM M rpaduyeckoi nHdopmanuu
3HAKAMM, BBIIOJIHEHHBIMA PENbe(PHO-TOUCUHBIM WpudTOM bpaiins;

7) IOMYyCK CypAONEPEBOAUMKA M TH(IIOCYPAOIIEPEBOTINKA;

8) momyck coOaku-mpOBOJHWKA MPU HAJIWYMU JOKYMEHTA, MOATBEPIKAAFOLIETO
ee chenuagpHoe OO0ydeHME M BbIIABAEMOro 1no (GopMeE W B TOPSIKE, KOTOPBIE
YCTAHOBJICHBI TPUKA30M MUHUCTEPCTBA TPyJa W COLMAJIBHOW 3amuTel Poccuiickoi
Oenepatn ot 22.06.2015 No 386 «O06 yrBepkacHMH (OPMBI  JTOKYMEHTA,
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NOATBEPKAAOIIETO  CHENUATBHOE O0y4YeHHE COOAKU-NPOBOJHMKA, W TOPSJIKA €ro
BBLIAYMNY.
2.14.3. TpeGoBanusi B yaCTH 00€CIECUEHHS JOCTYITHOCTH JJIsl HHBAJIMAOB OOBEKTOB,

B KOTOPBIX OCYLIECTBISETCA MPEAOCTABICHUE MYHULMINAIBHON YCIYTM, WM CPEHACTB,
UCIIOJIB3YEMBIX TPU TNPEAOCTABICHAM MYHHLMNAIBHONW YCIYTM, KOTOPBIE YKa3aHbl B
noanyHkrax 1 — 4 nmynkra 2.14.2. agMUHUCTPATUBHOIO PEIIAMEHTA, NMPUMEHSIOTCS K
O00BEKTaM M CPEACTBAM, BBEACHHBIM B HKCIUTyaTallMIO WA MPOIIEAIIAM MOJEPHHA3ZALIMIO,
pexkoHcTpyKmto nocie 1 urons 2016 rona.

2.15. Tlokazarenu JOCTYMHOCTH U KQU€CTBA MYHUIMTNAILHON YCIIYTH, B TOM YUCIIE
KOJIMYECTBO B3aUMOACHCTBUI 3asBUTENS C JOPKHOCTHBIMU JIMI[AMU MTPU MPEIOCTABICHUN
MYHUIUNATEHON YCIAYTH U UX TPOJOJIKUTEIBHOCTD, BO3MOKHOCTh MOJTyUEHUS
UH(POPMALIMKU O XOJ€ MPEIOCTABICHUS MYHULIMNAIBHON YCIIYTH, B TOM YHUCIIE C
UCMOJIb30BAHUEM MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BO3MOXKHOCTh
1100 HEBO3MOKHOCTh MOJIYyYEHUS! MYHULIMIATBHOMN YCIYTH B MHOTO(YHKIIMOHATBHOM
LEHTPE MPEAOCTABICHHS FOCYJAPCTBEHHBIX U MYHUIIMIATIBHBIX YCIYT (B TOM YUCIIE B
MOJIHOM 00BEME), B JTIOOOM TEPPUTOPHATIBHOM MOAPA3ACTCHUNA OPraHa uCIOJHUTEIBHO
pacnopsAUTENBHOTO OpraHa MECTHOTO CaMOYITPABICHHUS, IO BEIOOPY 3assBUTENSI
(AKCTEPPUTOPUATBHBIN MPUHIIMI ), TOCPEICTBOM 3apoca O MPEAOCTABICHUHA HECKOIBKUX
roCyJapCTBEHHBIX U (MJIM) MYHUIUNATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LEHTPAX
NPEIOCTABJICHUS TOCYAAPCTBEHHBIX M MYHULIMMAIBHBIX YCIIYT, TPEAYCMOTPEHHOTO
crarbeid 15.1 denepanbHOro 3akona Ne210-®3  (KOMIUIEKCHBIH 3apoC)

2.15.1. TlokazarensMyu AOCTYIMHOCTH MPEAOCTABICHUAS MYHULMIAIBHOW YCIIYTH
SIBJISIFOTCAL

PacimoJOKCHHOCTE IMIOMCIICHHKA, B KOTOPOM BCACTCA IIPUCM, BblAada NJOKYMCHTOB B
30HC JOCTYIIHOCTH O6H.I€CTB€HHOFO TPaHCIIOPTA,

HaJIHYKC HGO6XOI[I/IMOFO KOJIMYCCTBA CIHCHHUAJIMCTOB, a TaKKe HOMGH.[GHHﬁ, B
KOTOPBIX OCYHICCTBILACTCA IIPUCM TOKYMCHTOB OT SaHBHTeHeﬁ;

HAIAYME WCYEPIBIBAIOMICH WHPOPMAIMK O Cnocobax, MNOPAOKE M CPoKax
NPEIOCTABICHUST MYHULMNAIBHON yCIyrM Ha WH(POPMALMOHHBIX cTeHAaxX, EauHOM
noprase, PecnyOnukanckom noprajne, opuuuaibHOM CaiiTe MyHULMITAJILHOTO paiioHa;

OKa3aHWe MOMOIIM MHBAIHIAM B MPEOJOJICHUN 0APhEPOB, MEIIAOIINX MOy YCHHIO
MMU yCIIyT HAPABHE C APYTUMU JIULAMM.

2.15.2. TlokasarensiMM KadecTBa MNPEIOCTABICHUS MYHULMIIAJBHON  YCIIyTH
SIBJISIFOTCAL
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1) coONroACHHE CPOKOB MPUEMA U PACCMOTPEHMS IOKYMEHTOB;

2) coOmoIeHNE CPOKa MOTYUYCHUS PE3yJIbTaTa MyHULIMIIAIBHON YCIYTH;

3)oTcyTCTBME OOOCHOBAaHHBIX >Kalo0 HA HAPYLWICHUS AAMUHHCTPATHBHOIO
pernaMenTa, COBEpIICHHbIE paboTHUKaMu Opraxa,

4) KOMMYECTBO B3aUMOJCHCTBUH 3asBUTENS C AOJDKHOCTHBIMU JIMaMu (0e3 yuera
KOHCYJIbTaLNi ):

B3aMMOJcHcTBIE 3asBUTENs ¢ paboTtHukamm Oprana wm MO®L[ npu
NPEIOCTABICHUN MYHHALMIIATBHON YCITYTH OCYLIECTBISIETCS OMH Pa3 MPH MPEACTABICHAN

3adBJICHHA CO BCCMU HGO6XOI[I/IMBIMI/I AOKYMCHTAMH,

OJMH pPa3 B Clydyac HEOOXOAMMOCTH TIOJIYUYEHHUS pe3yJbTara NPEAOCTABICHUS
MYHHLIHMNAIbHOW ycnyru B Oprane wnm MOLL B dopme sk3emIuisspa 37A€KTPOHHOTO
JOKYMEHTA Ha OyMa>KHOM HOCHUTEIIE.

[TpoAOIKATENBHOCTE  OJHOTO  B3aUMOACHCTBUS 3aBUTENSA C JOJDKHOCTHBIMU
JMLAMU TP MPEAOCTABICHUA MYHULIATIAJIBHON YCIYTY HE TPEBBIIACT 15 MUHYT.

3asBUTENb BIOPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MYHUIMNAIBHON YCIYTH C
MOMOIIBID  YCTPOMCTB MOJBMKHON paauoTENeOHHONH CBS3M, C HCIOJIb30BAHUEM
PecnyOnukanckoro noprajia, TEpPMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanms 0 X0A€ MPEeIOCTABICHUS MYHULIUMATBHON YCIYTH MOKET OBITh
NOJIy4€Ha 3asBUTEIEM B JIMYHOM KaOuHeTe Ha EnmHom mnoprane, PecrnyOnukaHCkoMm
noptaiie, B Oprane, MOI I,

2.15.4. IlpenocrapneHnue MyHULANAIBHONW YCIYTH OCYIIECTBISIETCS B JIF0OOM MDI |
o BbIOOPY 3asBUTENSE HE3ABUCUMO OT MECTA €ro >KUTENIbCTBA MM MECTa (PAKTHUECKOTO
npoxuBaHus  (mpeOblBaHWsi) HA  Teppuropun  PecnyOnmmkm — Tarapcran 1o
AKCTEPPUTOPUATIBHOMY TTPUHLUITY.

MYHI/II_[I/IHaJ'IBHaH yciayra B COCTaBC KOMIIICKCHOI'O 3aIIpoCa HC IPCAOCTABIIACTCA.

2.16. ubie TpeOOBaHMS, B TOM YKCJIE YYUTHIBAOIIUE OCOOCHHOCTH MPEIOCTABIICHUS
MYHHLIMINAJIBHON YCIYTH MO 3KCTEPPUTOPHAIBHOMY MPUHLMITY (B CITy4ae, €Clu
MYHHLIMIATIbHAS YCIyTra NPEAOCTABISAETCS MO SKCTEPPUTOPHATILHOMY IPUHLUITY ) U
0COOCHHOCTH MPEAOCTABJICHUS MYHUIMIIAILHOM YCIIYTH B AJIEKTPOHHOK (hopme

2.16.1. Tlpyu npemocTaBICHUM MYHUIMOAIBHOW YCIYIM B JJICKTPOHHOH (opme
3asBUTEIIb BITPABE:

1) nmonayuuth HHPOPMALMIO O MOPSAKE U CPOKAX MPEIOCTABIEHUS MYHHULIMIAIBHON
YCIIyTH, pa3MelleHHY 0 Ha EquaoM nopraiie, PecnyOnukaHCKOM MOpTase,
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2) mojmare 3asBICHUE O NPEAOCTABICHUM MYHULUMNOAIBHOH YCIYTM W HHBIE
JOKYMEHTBI, HEOOXOAMUMBIE Il MPEAOCTABICHHUS MYHHLIMMAIBHONH YCIYTH, B TOM YHCIIE
JOKYMEHTBl U WH(OPMALMIO, 3JIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 4wactu 1 craren 16 @enepanpHoro 3axoHa Ne 210-@3; ¢
UCMOJIb30BaHUEM PecnyOIMKaHCKOro moprana,

3) MOAY4YUTh CBEACHUS O XOJE BBINOJHEHHWS 3asBICHUHA O TMPEAOCTABICHAN
MYHHLIMIIAIbHON YCIYTH, MOJAHHBIX B 3JIEKTPOHHOU (popMme;

4) OCyIIECTBUTH OLICHKY KAYECTBA MPEAOCTABICHUS MYHULIUNIAIBHON YCITyTH,

5) monyuyuTh PeE3yJabTaT MNPEAOCTABICHHUS MYHHLIMIAIBHOW yciyru B (dopme
AJNIEKTPOHHOTO JOKYMEHTA,

6) mogarh xanmol0y Ha peunieHue W Acicteue (Oe3neiictBue) OpraHa, a TakKe €ro
JNOJDKHOCTHBIX  JIML, MYHHULMNAIBHBIX CIYKalMX MOCPEACTBOM PecnyOnMKaHCKOro
noprajga, nopraga (enepanbHOW TOCYIapCTBEHHOW HMH(POPMAIMOHHON  CHUCTEMBI,
oOecreunBaroIcd mpoiecc A0CyJAeOHOro (BHECYACOHOr0) OOKaJIOBAHUS PEHICHUN W
neicTBrii  (O€30EiCTBUS), COBEPIICHHBIX NPH MPEAOCTABICHUHA TOCYAAPCTBEHHBIX U
MYHHLHMMAJIBHBIX ~ YCJIYT  OpPraHami, MPEAOCTABISIFOIIMMH  TOCYJAAPCTBEHHBIE U
MYHHULMMAJIbHBIE  YCIYTHM, WX JOJDKHOCTHBIMH — JIMIAMM, TOCYJAAPCTBEHHBIMH U
MYHHLIMMTAJIbHBIMA CITYKAIIAMU.

2.16.2. ®OopMHUpPOBAHKWE 3ASABICHUS OCYLIECTBISICTCS MOCPEACTBOM 3aNOJIHCHUS

AIEKTPOHHOU (hopMbl 3asBiicHUs Ha PecnyOnmkaHckoMm mnoprajne 0e3 HEeoOXOJUMOCTH
JOTOJIHATENBHON NOJA4H 3asIBJIICHUS B KaKO-1M00 MHOH (opme.

2.16.3. IIpu popmupoBaHny 3asBICHUS OOECTICUNBACTCS:

1) BO3MOXKHOCTH KOMUPOBAHMUS W COXPAaHEHHUsS 3asBIICHUS M WHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl PEAOCTABICHUS YCIIYTH,

2) BO3MOXKHOCTb 3alOjHEHUS HECKOJbKUMH 3asABUTEIISIMH OJHON 3JIEKTPOHHOMN
(opMbl 3asBICHHUS MpPU OOpAIICHWM 3a YCIyraMH, MPEANOJiaraltolIiMKi HAMPABICHHUE
COBMECTHOTO 3asBJICHUSI HECKOJILKUMHU 3asIBUTEIISIMU,

3) BO3MOKHOCTH IME4YaTH HA OYMaKHOM HOCHUTENIC KOMWUHU JJIEKTPOHHOH (HOPMBI
3asBJICHHS,

4) CcOXpaHEHUE paHEE BBEJCHHBIX B AJICKTPOHHYIO ()OPMY 3asBJICHUS 3HAYEHWI B
10001 MOMEHT MO >KEJIAHUIO TOJIb30BATENs, B TOM YUCJIE MPU BOZHUKHOBEHUM OUIMOOK
BBO/JIa M BO3BPATE Il MIOBTOPHOTO BBOJIA 3HAYCHHIA B 3JIEKTPOHHYIO ()OPMY 3asIBIICHMS;

5) 3amoyHEHME MOJIEH IEKTPOHHON (POPMBI 3asBJICHHS A0 HaYajla BBOJA CBEICHUM
3a8BUTENIEM C WCIOJB30BAHWEM CBElcHMM, pasmemeHHbix B ECHA, u cBencHwmid,
OMmyOJIMKOBAaHHBIX Ha PecmyOnukaHCKOM TOpTaje, B YaCcTH, KacCarolICHCs CBEICHWM,
OTCYTCTBYIOLINX B €IMHON CUCTEME UACHTU(MKAIIMN U ay TCHTU(PUKAITIH,

6) BO3MOXKHOCTb BEpPHYTbCS Ha JIOOOW W3 3TANOB 3aMOJIHEHUS SJIEKTPOHHOM
(opMeI 3asBiIcHUS O€3 TOTEPH paHEE BBEACHHON HH(POPMALIH;

7) BO3MOKHOCTH JIOCTYyTA 3asBUTENS K PaHEE MOJAHHBIM UM 3asBJICHUSAM B TCUCHHUEC
HE MEHEE OJIHOTO IoJia, a TAaK’KE YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJIEHUSIM - B TCUCHUE HE
MEHEE 3 MECSLEB.

2.16.4. 3anuck 3asBuTencii Ha npueM B MOI] (manee - 3amuch) OCYUIECTBISETCS

nocpencTeoM PecryOnukanckoro mopraia, TeyieoHa KOHTakT-1ieHTpa M®DLI,
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3a4BHATENIO TPEAOCTABISAETCS BO3MOXKHOCTH 3alMCH Ha JIFOOBIE CBOOOIHBIC IS
npueMa JaTy W BPEMsSl B MpeEAciaxX YCTAHOBIEHHOIO B MHOTO(YHKIMOHAIBHOM LICHTPE
rpaduka npuema.

3anuch Ha OMPEACTCHHYIO JaTy 3aKaHYMBACTCs 3a CYTKM 10 HACTYIUJICHWs 3TOM
JaThl.

JInst oCcylIeCTBICHUS] TPEABAPUTENLHON 3aMuCh TOCPEACTBOM PecnyOMKkaHCcKkoro
nopraia 3asgBUTENI0 HEOOXOMUMO yKa3aTh 3amnpaniMBacMble CHUCTEMOH JaHHBIC, B TOM
YUCTIE:

(hamMuUInI0, UMSI, OTYECTBO (ITPU HAJTUYMH ),
HOMEp TenedoHa,

aJIPeC JNEKTPOHHOH NMOYTEI (110 YKEIAHHIO),
HKEJAEMYI0 JaTy U BpeMs pUeMa.

B cinydae HECOOTBETCTBUS CBEICHMH, KOTOPHIE COOOMIMI 3asBUTENIb MPU
NPEIBAPUTENILHONW 3aMuch, AOKYMEHTaM, NPEACTABICHHBIM 3asBUTENEM NpPU JIMYHOM
npueMe, NpeBapuTesibHas 3aMuch aHHYJIUPYETCS.

[Ipy oOCymIeCTBICHUM MPEIBAPUTEIBHOW 3aMUCH  3asIBUTEIIIO OO0ECHECYMBACTCS
BO3MOKHOCTh pacreyaraTh TAIOH-NOATBEPKACHUE. B cnyvae, ecnu 3asBATENb COOOIINAT
afpec AICKTPOHHOW MOYTHI, HA YKA3aHHBIA aapec TAKXKE HaMpapiseTcss WHPOPMALHS O
MOATBEPKACHUU MPEABAPUTENIBHOM 3AMKUCHU C YKA3aHUEM JIaThl, BPEMEHHU U MECTA IIPUEMA.

[Ipy OCYLIECCTBICHUM MPEABAPUTENILHOM 3aMucu 3asBUTENIb B 00s3aTEIbHOM
nopsiike MHPOPMUPYETCSI O TOM, YTO MPeIBApPUTENbHAS 3aMKUCh AHHYJIMPYETCS B Cayyae
€ro HESBKU MO UCTEUEHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHU MPUEMA.

3asBUTENb B JII000E BPEMS BIIPABE OTKA3AThHCS OT MPEABAPUTEIBHOM 3aMuCH.

3anpemaercs TpeOGOBaTh OT 3asBUTES COBEPLICHMS WHBIX ACHCTBHNA, KpOME
NPOXOXKACHAS WACHTU(UKALMKA M ayTeHTU(PHUKALMK B COOTBETCTBHH C HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoil @Denepauuu, yKazaHAs LENU TPUEMA, a TaKKe
NPEIOCTABIICHUS. CBEACHHA, HEOOXOOUMBIX ISl pacyera UIMTEIBHOCTH BPEMEHHOTO
WHTEPBAIA, KOTOPBII HEOOXOAMMO 3a0pPOHUPOBATH AJISl IPUEMA.

3. Cocras, MocJIe10BaTEJIbHOCTh H CPOKHU BbINIOJIHEHHS] AIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K MOPSAKY HX BBINOJHEHHUSI, B TOM YHCJI€ 0COOCHHOCTH
BBINIOJIHEHHS] AAMUHHCTPATHBHBIX NIPOLEAYP B JJIEKTPOHHOH dopme, a TaKKe

0COOCHHOCTH BbINOJIHEHUSI A/AMUHUCTPATHBHBIX POLEAYP B
MHOTO(QYHKIHOHAJIBbHBIX LEHTPAX
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3.1. Onucanue nocnea0BaTeNIbHOCTH ACUCTBUI NIPU MPEAOCTABIICHAN
MYHHLHMNATIBHON yCITyTH

3.1.1. IlpenocrapieHne MYHUIMOATBHOW YCIYIM BKJIIOYAET B CEOS CICIYIOIINE
AIMUHHUCTPATHUBHBIE TTPOLIEAYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTENS,

2) IPUHIATAEC W  PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, MPEACTABICHHBIX
3asBUTETIEM,

3) HanpaBNEHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, YYacTBYIOLIUE B
MPEAOCTABIIEHUM MYHULIMNIATIBHON YCITYTH;

4) pacCMOTPEHUE JOKYMEHTOB KOMUCCHUEHR
5) NOArOTOBKA PE3ybTaTa MyHHUIMITAJILHONU YCITYTH,
6) Bbl1aya (HATPABJICHUE ) 3asBUTENIO PE3YJIBTATA MYHULMIATBHON YCIYTH;

7) UCpaBNEHUE TEXHUYECKUX OIIMOOK.

3.2. Oka3aHue KOHCYJIbTAMNA 3aAIBUTEIO

3.2.1. OcHOBaHMEM Havana BBHIOTHEHUS AAMUHUCTPATUBHONW MPOLIEAYPHI SBIISACTCS
oOpalleHue 3asBATES MO0 BOMPOCAM, CBS3aHHBIM C MPEAOCTABICHHEM MYHUIMIATIBLHOM
YCIIYTH.

JIOMKHOCTHBIM ~ JIMIIOM  (pa0OTHHUKOM), OTBETCTBCHHBIM 34  BBINOJHEHUE
aJMUHUCTPATUBHOM MPOLICAYPbI, SABJISICTCS:

npu oOpamieHun 3aspurens B MOL[ — pabotHuk MOL;

npu oOpamieHun 3asButenss B Opran — cekperapb Hcnonkoma (manee -
JTOJHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE ).

3.2.2. 3asgBATENL BOPABE OOPATUTHCA 34 KOHCYJbTAUMEHR O TMOPSAKE M CPOKax
NPEIOCTABIICHUS MYHUIMNAIBHOHN yciryru B ML nu4yHO 1 1o Tene(oHy U 3JIEKTPOHHON
1ouTe.
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PabotHuk MOLl KOHCYABTHpPYET 3asBUTENS, B TOM YMCIE MO COCTaBy, (opme
MPEACTABIAEMON NOKYMEHTALMU U APYTUM BOIpPOCAM ISl MOJYYEHUS MYHUIUIIAIBHON
YCIIYTH.

3agBUTENIb MOXKET MOJYyYUTh MHPOPMALMIO O TOPSAKE MPEAOCTABICHMUS
MYHHLIMNAIBHON yCayru Ha opuumansHoM caiitte ML http://mfc16.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIe npoocaypsl, yCTaHaBJIMBACMBIC HACTOJAIIMM  IIYHKTOM,
BBITIOJIHATOTCA B ACHDb O6paI]_[eHI/IH 3aABUTCIIA.

PesynmpraraMu  BBINOJIHEHWMS ~ QAMUHUCTPATHBHBIX  MPOLEAYP  SBIISIFOTCS:
KOHCYJIbTALMS 10 COCTaBY, (POPME MPEACTABIAEMON JOKYMEHTALIMN U IPYTHUM BOIIPOCaM,
HEOOXOUMBIM JUTSl MOJTyYEHUSI MyHALIANATBHON YCITYTH.

3.2.3. 3asBuTEND BripaBe 00paTtuThes B Opran no Tene(oHy v 3IEKTPOHHON MOoYTe,
a TaKKe NOJYyYUTh KOHCYJNbTALMIO Ha PecnyOnukaHckoMm mnoprane, caite OpraHa o
MOPSIIKE U CPOKAX MPEIOCTABICHUS MYHULMIIAJILHON YCIYIM, B TOM YHUCIIE TIO COCTaBY,
dopMe TMpeACTaBNAEMOA JOKYMEHTALlMM W JPYTHM BOMpPOcCaM JJIsi  MOJYYCHHS
MYHULUITATBHOU YCITYTH.

JIOJDKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a KOHCYJBTUPOBAHUE WHQPOPMUPYET
3asBUTENIE B COOTBETCTBMM C TpeOoBaHMsIMM mNyHKTa 1.3.4 aJIMUHUCTPATHBHOIO
pernaMenra.

AJIMAHHACTPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIMM  IYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHUE TPEX pab0uMX AHEH CO THS NOCTYIUICHUsT OOpAlCHUS.

PesynmpbraraMu  BBINOJHEHWMS ~ QJAMMHMCTPATUBHBIX  MPOLEAYP  SBISFOTCH:
KOHCYJIbTAIIMK N0 COCTaBy, (hOPME MPEACTABIIEMON TOKYMEHTALMU U IPYTUM BOITPOCaM,
HEOOXOUMBIM JUTSl MOJTyYEHUSI MyHALIANATBHON YCITYTH.

3.3. IIpuHsTHE U PACCMOTPEHHUE KOMILUIEKTA TOKYMEHTOB,
MIPEACTABIICHHBIX 3aBUTEIIEM

3.3.1. Tlpuem DOKYMEHTOB IJjisi MPEAOCTABJICHUS MYHULMIAIBHOW YCIYTH 4epe3
MOI] wim ynanennoe padouee mecto MOLL

3.3.1.1. 3asButenb (MpeACTaBUTENb 3asBUTENS ) oOpamaeTcs B M®DI ¢ 3ampocom o
MPEIOCTABICHUN MYHHUIMMAIBHON YCIYTH M MPEACTABIACT JOKYMEHTHI B COOTBETCTBUH C
MYHKTOM 2.5 aIMMHUCTPATUBHOTO PErjaMeHTa.

3.3.1.2. PabotHuk M®L], Beaymmii npueM 3asBIICHUN:
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OTPEACTSET NMPEAMET OOPAILCHNUS,
YAOCTOBEPSET JIMYHOCTH 3aIBUTEIS,
MPOBOJIUT MPOBEPKY MOJHOMOYHIA JTUIA, MOIAOIIECTO TOKYMEHTHI,

OPOBOANAT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSAM, YKA3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PEMJIAMEHTA,

3aMoJIHSAET ANEKTPOHHYIO (popmy 3asienienus B AUC MOI;

IIPU TPEAOCTABIIEHUN JTOKYMEHTOB, VKA3aHHBIX B MyHKTE 2.5 aJMUHUCTPATUBHOIO
peryiaMeHTa Ha OyMaKHOM HOCHTENE, OCYLIECTBISET CKAaHMPOBAHWE MPEICTABICHHBIX
JIOKYMEHTOB;

pacnieuarsiBaet 3assnenue n3 AUC MOL];
NEPENACT 3aABUTEIII0 HA IPOBEPKY U MOANUCAHUE,
MOCJIE MOANMMCAHUS CKAHUPYET NMOoAnMcaHHoe 3assieHue B AUC MOL];

3arpyxaet B AUC MOL] 10KyMEHTHI, MPEACTABICHHBIE B JIEKTPOHHON (hopMe Hn
ANEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE JENO;

BO3BpALIACT NOAMUMCAHHOE 3aIBJICHUE U OPUTMHAIBI OyMa)KHBIX JOKYMEHTOB,;
BBIJIACT 3aBUTEIIO PACIIMCKY B TPUEME JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIe npoocaypsl, yCTaHaBJIMBACMBIC HACTOJAIIMM  IIYHKTOM,
BBITIOJIHATOTCA B ACHDb O6paI]_[eHI/IH 3aABUTCIIA.

Pe3y.]'IBTaTaMI/I BBIIOJHCHUA aIMHUHHUCTPATUBHLBIX IPOLCAYP ABJIAKOTCA. I'OTOBOC K
OTHPABKC 3ad4BJICHUC U IIAKCT JOKYMCHTOB.

3.3.1.3. PaGotHuk M®L] HanpaBseT NakeT JOKYMEHTOB, PUHATHIX OT 3asBUTEIIS B
Opran B 3JIEKTPOHHO# (opMeE (B COCTABE MAKETOB JIEKTPOHHBIX JE]T) B TEYCHHE OJHOIO
padouero qHs co AHs 0OpalleHUs 3asIBUTENS B CTPYKTYPHOE noapasacieHrne MOL,

PesynbraramMu BBINOJIHEHUS IMUHUCTPATUBHBIX MPOLEAYP SABJIAIOTCA. 3aiBICHUAC U
MAKET JOKYMEHTOB (RJICKTPOHHOE JIEJI0), HanpaBjicHHbIE B OpraH, NOCPEICTBOM CUCTEMBbI
SJIEKTPOHHOI'0 B3aUMOAEHCTBHA.

3.3.2. llpueM HAOKYMEHTOB /Uil NPEAOCTABJICHHWS MYHHMLMIIAIBHON YCIYTH B
ANEKTPOHHON (popme uepe3 PecnyOnukanckuii mopTrait.

3.3.2.1. 3agButens Ans MOJAYM 3aABJICHUS B DBJICKTPOHHOW (DOpPME BBIMOJHSET
CIIEYIOIINAE NEUCTBUS:
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BBITIOJTHSCT aBTOPU3AIIHIO;
OTKpBIBACT (OPMY AJICKTPOHHOTO 3asBIICHUS,

3amonHseT  (opMy  SIEKTPOHHOTO  3asBICHMS, BKIIOUYANOIIYK)  CBEACHWS,
HEOOXOIUMBIE W 00s3aTENBHBIC AJIS TPEIOCTABIICHUS! MYHULIUTIAIBHON YCIYTH;

NPUKPEIUISIET JOKYMEHTBI B JJICKTPOHHOH (OpME WM BJCKTPOHHBIE 0Opa3bl
JOKYMEHTOB K ()OPME BJIEKTPOHHOTO 3asBJICHUS (TPH HEOOXOIUMOCTH ),

NOATBEPKIAET (PAKT O3HAKOMIJICHMS M COMJIACHs C YCIOBUSMH M TOPSIKOM
NPEIOCTABIICHUS MYHULMMNAIBHON YCIYrd B 3JEKTPOHHOU (opme (yCTaHABIMBAET
COOTBETCTBYIOILY) OTMETKY O COTTIaCHH B (POPME IEKTPOHHOTO 3asIBICHHS ),

NOJATBEPKIAET  TOCTOBEPHOCTH  COOOIIECHHBIX  CBEACHHMN  (YyCTAHABIMBAECT
COOTBETCTBYIOIYIO OTMETKY B (JOPME JIEKTPOHHOTO 3asIBICHHUSA ),

OTHPABJISET 3AMOJHEHHOE 3JIEKTPOHHOE 3asBICHUE (HAKMMAET COOTBETCTBYHOLLYHO
KHOTIKY B ()OpM€ 3JIEKTPOHHOTO 3asIBJICHUS ),

AJNIEKTPOHHOE 3aSIBJICHUE TOJMUCHIBACTCS B COOTBETCTBUHU C TPEOOBAHHUSMH MyHKTA
2.5.3 aAMAHHACTPATUBHOIO PETTIAMEHTA,

oJIiy4acT YBCAOMJICHUC 00 OTIIPABKC 3JICKTPOHHOI'O 3as4BJICHHA.

dopmaTHO-JIoruYecKas mTpoBepka CHOPMHUPOBAHHOTO 3aSBJCHUS OCYIIECTBISETCS
NOCJIe 3aMOHEHUS 3asBUTENIEM KKIOTr0 U3 MOjeh 3MeKTpoHHOM (hopmbl 3asBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3arOJIHEHHOTO TOJIS 3JIEKTPOHHOM (hOPMBI 3asBICHHUS 3asIBUTENb
YBEIOMJISIETCS O XapaKTepe BBISBJICHHOMN OIMOKK U TIOPSIIKE €€ YCTPaHEHUs! TOCPEACTBOM
UH(POPMALIMOHHOTO COOOIICHHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHMUSI.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypel, yCTraHaBIIMBACMBIC HACTOAIIMM  ITYHKTOM,
BBITIOJIHATOTCA B ACHDb O6paI]_[eHI/IH 3aABUTCIIA.

Pesynpraramu BBIMTOJTHECHUS AIMUHHUCTPATUBHBIX poLenyp SIBJIAFOTCA.
BJIEKTPOHHOE JEJIO, HampaBiecHHOE B OpraH NOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3auMOJICUCTBHUSL.

3.3.3. PaccMOTpEHNE KOMIUIEKTA IOKYMEHTOB Opranom.

3.33.1. OcHOBaHMEM Hayajla BBINIOJIHEHUS AAMUHUCTPATHBHOW MPOLEAYPHI
ABIIICTCA  MOCTYIUICHUE 3adBJICHUS W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIs
NPEIOCTABIICHUS MYHULIAAIBHON YCIYTH.

JIOKHOCTHBIM ~ JTMUOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 34  BBINIOJHEHHUE
aJMAHHACTPATUBHON MPOLEAYPHI ABISIETCSA cekpeTapb Mcmonkoma (aanee - AOKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB):
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3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIIy4ac
oOparteHus 3asaBUTENS C 3asBicHrEM B Oprax:

OMPENEISIET NPEAMET OOpaIICHMUS;
yCTaHABIMBACT JIMYHOCTD 3asIBUTENS,
MPOBOJIUT MPOBEPKY MOJHOMOYHIA JTUIA, MOIAOIIECTO TOKYMEHTHI,

OPOBOAWT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHUSM, YKA3aHHBIM B
NYHKTE 2.5 aAMUHHCTPATUBHOIO PEIVIAMEHTA, MPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB  YCTAHOBJICHHBIM  TPEOOBaHWAM  (HamIexkamee OQOPMIICHUE  KONWH
JOKYMEHTOB, OTCYTCTBHME B JOKYMEHTaX MOAYUCTOK, MPUIMHCOK, 3aYEPKHYTHIX CIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUH ),

3aMONHIET  JJEKTPOHHYK  (OpPMY  3asBIICHMS B aBTOMATM3MPOBAHHOMN
WH(POPMALMOHHONH CUCTEME, MPEIHA3HAYEHHOW JUIs OKa3aHHWs TOCYJApPCTBEHHBIX U
MYHUIUOATBHBIX YCIIYT;

IIPU TPEAOCTABIIEHUN JTOKYMEHTOB, VKA3aHHBIX B MyHKTE 2.5 aJMUHUCTPATUBHOIO
periiaMeHTa Ha OYMaKHOM HOCHTENE, OCYLIECTBISAECT CKAaHMPOBAHWE MPEICTABICHHBIX
JIOKYMEHTOB;

pacrneyvaTbiBacT 3asBJICHUE;
nepeaacT 3asBUTENI0 HA MPOBEPKY U MOMUCAHUE,
1ocje NOAMUCAHUS CKAHUPYET NOANMCAHHOE 3asBJICHUE;

3arpyxact B ABTOMATU3UPOBAHHYIO WH(HOPMALMOHHYIO CUCTEMY,
NPEIHA3HAYEHHYO JUIS  OKa3aHWs TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX  YCIYT
JOKYMEHTBI, MPEACTABJICHHBIE B JJICKTPOHHOW (OpME WM BJICKTPOHHBIE 00pa3bl
OTCKAaHUPOBAHHBIX TOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE JEIIO;

BO3BpAlACT MOJNUCAHHOE 3asBJICHUE W OPUTrMHAIBl OYMaKHbBIX JOKYMEHTOB
3asBUTEITIO,

BbLIACT 3aABUTCIIIO PACIIUCKY B IPUCMC NOKYMCHTOB.

B Cliydac Halln4dusd OCHOBAHHUM JJIsi OTKa3a B INpuCME TOKYMCHTOB AOJDKHOCTHOC
JUIO, OTBCTCTBCHHOC 3a HNPUCM AOOKYMCHTOB, YBCIAOMILACT 3adABHUTC/IA O HAJIWMYHUHN
HpGHHTCTBI/Iﬁ I [IpucMa 3a4BJICHAA M BO3BpallaCT C¢MYy IOOKYMCHTLHI C 00BACHEHUEM
COACPIKaHHUA BbIABJICHHBIX OCHOBAHUM [JI OTKA3a B INpucMC TOKYMCHTOB.

3.3.3.3. JIOJKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a IMPUEM JOKYMEHTOB, IOCIE
MOCTYIJIEHUS TJOKYMEHTOB Ha PACCMOTPEHHUE:
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NPUCBAMBAET 3asBJICHUI0 HOMEP B COOTBETCTBMM C HOMEHKIATYPOW JEN M CTaTyC
«[TpoBepka TOKyMEHTOBY;

M3Yy4acT NOCTYIUBIIME SJIEKTPOHHBIE JIENA, B TOM YHACIIE MPUIIOXKEHHBIEC 3asIBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHON (POPME M 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,

IMPOBCPACT KOMIINICKTHOCTL, YNTACMOCTD JJICKTPOHHBIX 06pa3013 AOKYMCHTOB,

MPOBEPSET COONIOJCHUE YCIIOBHA JCHCTBUTEIIBHOCTH 3JICKTPOHHON TMOJIUCH,
nocpeAcTBOM oOpamieHus K EauHomy mnopramy (B cllydae, €CHOM  3asBHTEIEM
[IPEICTABIICHBI DJIEKTPOHHBIE JIOKYMEHTHI, IO NITMCAHHBIE YCUJICHHOM
KBAJIM(PUIMPOBAHHOH 3JIEKTPOHHOM MOAMKUCHIO).

[Ipyn HanWM4MKM OCHOBAHWM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernaMenTa, TOArOTABIMBAECT MPOCKT peuicHus 00 OTKa3e B MPUEME JTOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEAOCTABICHUS MYHUIMNAIBHON YCIIYTH.

B cnywae, ecim B pe3ynbrare MNPOBEPKM YCWICHHOW KBaJM(PUIMPOBAHHON
AJNIEKTPOHHOM MONKUCH BBISBIIEHO HECOOIIOCHUE YCIIOBUH €€ NEHCTBUTEIBHOCTH, MPOCKT
pelieHust 00 0TKa3e JOJDKEH COAEPKaTh MYHKTHI ctaTthu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOPBIE TOCITYKWJIA OCHOBAHUEM TSI €T0 MPUHSATHSI.

[Tpoekt pemenus 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABIICHUS MYHULIMITAJILHONW YCIIYTH, ¢ YKA3aHUEM MPUYMH OTKa3a (B CiIyvaec, €Ciu
OCHOBaHUS JJIi OTKa3a B NPHEME JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS
MYHHLIMINAJIbHOW YCIIyTH, CBA3aHbl ¢ HAPYLICHUEM YCTAHOBJIEHHBIX TPEOOBAHMH K TaKUM
JOKYMEHTaM, OCHOBaHWs JJis OTKa3a B MPUEME JOKYMEHTOB JOJDKHBI COJEP’KATh
WH(POPMALMIO O HAMMEHOBAHMM JOKYMEHTOB (MH(pOpManuu, CBEICHWI1), KOTOPBIC HE
NPEICTABICHBI, COJEPKAT HEAOCTOBEPHBIE W (WJIM) NPOTUBOPECUYMBBIC CBEICHUS,
opopMJIEHBI C HApPYLNICHUEM YCTAHOBJEHHBIX TPeOOBaHWil), HaAMpPABISIETCS Ha
COMIACOBAHWUE B YCTAHOBJICHHOM TMOPSAIKE TOCPEACTBOM CHUCTEMBI SJIEKTPOHHOIO
JOKYMEHTOOO0pOTA.

CornacoBaHre POEKTA pelieHHs 00 OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPEJOCTABICHUS  MYHMLMNAIBHOM  YCIIYIHM, OCYIIECTBISAETCS B TOPSIKE,
NPEAYCMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOTO PETIIAMEHTA.

B ciyyae oOTCcyTCTBMS OCHOBaHWNA 1l OTKa3a B TNPUEME JTOKYMEHTOB,
NPEIyCMOTPEHHBIX MYHKTOM 2.7.1 aIMHHACTPATUBHOIO PErMaMEHTA, JOHKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEYCHHME OJHOro padodero AHsS €O JHS
NOCTYIUICHUS 3asBJICHUS, HAMPABISET 3aIBUTEI0, YKA3aHHBIM B 3asBJICHUM CHOCOOOM,
YBEAOMJICHHE O MOCTYIJIEHUM 3asBIICHUS, COACP/KALIEE BXOASLIMI PErUCTPALMOHHBIN
HOMED 3asBJICHHS, JaTy MOJIYYCHUs 3asBJICHHs, TECPEUYCHb HAWMEHOBAHWA (aiisios,
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MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy TMOJYYCHHs pPe3ysibTara MYHHUIUMATbHOM
YCAYTH.

3.3.3.4. HcnomHeHwe mnOpoueayp, yKasaHHeIXx B myHkrax 3.3.3.1, 3333
AIMUHHACTPATUBHOTO  PEMIAMEHTA, NPH HAIMYAA  TEXHUYECKOH  BO3MOKHOCTH
OCYILECTBIISIETCS B QBTOMATAYECCKOM PEXUME C MCIOJB30BAHMEM ABTOMATU3UPOBAHHOMN
UH()OPMAIIMOHHOW CUCTEMBI, MPEAHA3HAYEHHOM JUIsl OKa3aHUsi TOCYJapCTBCHHBIX W
MYHULMNAIBHBIX YCITYT.

3.3.3.5. AIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE NYHKTOM 3.3.3
aJIMAHHACTPATHBHOIO PEMVIAMEHTA, BBIMOJHIOTCS B TEUEHUE OJHOTO pabovyero AHs CO JHS
NOCTYIUICHUS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe?)y.]'IBTaTaMI/I BBIIIOJIHCHHUA aAMHUHHUCTPATUBHLIX ITPOLCAYP ABJIAIOTCA: HpI/IHHTHﬁ
Ha PacCMOTPCHUC KOMIUICKT AOKYMCHTOB MJIM ITPOCKT PCIOCHHA 00 OTKase B IIPpUCMC
AOKYMCHTOB, HGO6XOI[I/IMBIX I IPpCa0CTaBICHUA MYHHHHHaHBHOﬁ YCIIyrIu.

3.4. HanpaByieHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, Y4aCTBYIOIIUE B
MPEAOCTABIIEHUM MYHULIMNIAIBHON YCIIYTH

34.1. OcHOBaHMEM Hauaja BbINOJHEHUS AJMHMHHUCTPATUBHOM MPOLEAYPHI
SBIIICTCSA TOJYYECHUE JODKHOCTHBIM JIMIOM (pa0OTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJITHEHUE AJMHHUACTPATUBHON MPOLIEAYPHI, OT IOJDKHOCTHOTO JHna (pabOTHHKA),
OTBETCTBEHHOTO 34 MPUEM JOKYMEHTOB, PUHSITHIX OT 3asBUTEINSL JOKYMEHTOB.

JIOKHOCTHBIM ~ JTMUOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 34  BBINIOJHEHUE
aJIMAHHACTPATUBHON MPOLEAYPHI, SABISCTCSA cekperapb HMcnonkoMa (nanee - JOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a HAIPABIICHUE MEKBEIOMCTBEHHBIX 3aITPOCOB ).

3.4.2. JIOJ5KHOCTHOE JMIO, OTBETCTBEHHOE 3a HANPABICHHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET M HAOPABISACT B SJICKTPOHHON (QOpME MOCPEACTBOM CHUCTEMBI
MEXBEAOMCTBEHHOIO JJIEKTPOHHOTO B3aUMOJCHCTBUS (IIPU OTCYTCTBUM TEXHHYECKOH
BO3MOKHOCTM — HWHBIMH CIIOCO0AMM) 3ampochl O MPEAOCTABICHUMA JOKYMEHTOB U
CBEJICHUH, TPEYCMOTPEHHBIX MYHKTOM 2.6.1 aIMAHACTPATUBHOIO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypsl, yCraHaBJIMBACMBIC HACTOJAIIMM  IIYHKTOM,
BBIIOJHAKOTCA B ICHL IPUHATHA 3as4BJICHUA HA PaCCMOTPCHUC.

Pe3y.]'IBTaTaMI/I BBITIOJTHCHU A AIMHUHHUCTPATUBHBIX npoocayp SABJIAKOTCA:
HaIllpaBJICHHBIC B OprabHbl BJIaCTH H (I/IJ'II/I) NNoABCAOMCTBCHHLIC OpradHaM BJIaCTH
Opranm3anuu 3alpOocChl.
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3.4.3. CnenuaircThl NOCTABIIMKOB JAHHBIX HA OCHOBAHWH 3alPOCOB, MOCTYNHUBIINX
4yepe3 CUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJACWCTBHUS, MPEAOCTABIISIFOT
3anpammvBacMble  JTOKYMEHTHl (MH(QOPMALMIO) WIH HANpPaBIsAOT yBEAOMJIEHHS 00
OTCYTCTBUM JOKYMEHTa W (WiKM) WHGOpPMAIMK, HEOOXOAUMBIX MJiI MPEAOCTABICHUS
MYHHLIMITAJILHON YCIYTH (J1anee — yBeIOMIICHHE 00 OTKas3e).

AJIMAHHACTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOAIIUM  ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHUE TATU JTHEN CO AHS TOCTYIUIEHUS MEXKBEIOMCTBEHHOTO 3apoca B
OpPraH WM OPraHM3alMI0, MPEIOCTABISAIOIUE AOKYMEHT W WH(QOPMALMIO, €CIIA WHBIE
CPOKM TIOATOTOBKM W HAINPABICHUS OTBETA HA MEXBEAOMCTBEHHBI 3ampoc HeE
YCTAHOBJIECHBI  (PelepalbHBIMA ~ 3aKOHAMM, TPAaBOBbBIMH  akTamu  [IpaBuTensCTBa
Poccuiickoii denepaui ¥ NPUHATBIME B COOTBETCTBUM € (PelepaibHBIMM 3aKOHAMU
HOPMAaTUBHBIMH MMPaBOBBIMU akTamu PecnyOnuku Tarapcras.

Pe3ynpTaTamMu BBIMOJHEHUS AAMHUHUCTPATHUBHBIX MPOLEAYP SBISIOTCS. TOKYMEHTBI
(cBelEcHUsA), HEOOXOOWMMBbIE Ui NPEIOCTABICHUS MYHUUMOAIBHONW YCIyr, Judo
yBEIOMJICHUE OO0 OTKa3e, HAMPABJICHHBIE MOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HAMPABJICHUE MEKBETOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIOJ5KHOCTHOE JMIO, OTBETCTBEHHOE 3a HANPABICHHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

NOJIYYaeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJCHCTBUS  TOKYMEHTBI  (CBEIECHUS), HEOOXOMUMBIE Ui  MPEIOCTABIICHUS
MYHHLIMNAJIBbHOW yCIyru, MO0 yBEAOMJIEHHME 00 OTKa3e MPU OTCYTCTBHHM JOKYMEHTa U
() uHpOpMaLNH;

IIPU HAJIMYAKA OCHOBAHMM, MPENYyCMOTPEHHBIX MYHKTOM 2.7.1 aAMMHMCTPATUBHOIO
pernaMeHnTa, TOArOTABIMBACT MPOCKT pelieHus 00 OTKa3e B MPUEME JTOKYMEHTOB,
HEOOXOIUMBIX /ISl TPEAOCTABIEHUS MYHULUNAIBHON YCIYTH.

[Tpoekt pemenus 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABIICHUS MYHULIMITAJILHONW YCIIYTH, ¢ YKA3aHUEM MPUYMH OTKa3a (B CiIyvaec, €Ciu
OCHOBaHUS JJIi OTKa3a B NPHEME JOKYMEHTOB, HEOOXOAMMBIX IS NPEAOCTABICHUS
MYHHLIMINAJIbHOW YCIIyTH, CBA3aHbl ¢ HAPYLICHUEM YCTAHOBJIEHHBIX TPEOOBAHMH K TaKUM
JOKYMEHTaM, OCHOBaHWs JJis OTKa3a B MPUEME JOKYMEHTOB JOJDKHBI COJEP’KATh
WH(POPMALMIO O HAMMEHOBAHMM JOKYMEHTOB (MH(pOpManuu, CBEICHWI1), KOTOPBIC HE
NPEICTABICHBI, COJEPKAT HEAOCTOBEPHbIE W (WJIHM) MNPOTUBOPECUYMBBIE CBEICHUS,
opopMJIEHBI C HApPYLNICHUEM YCTAHOBJEHHBIX TPeOOBaHWil), HaAMpPABISIETCS Ha
COMIACOBAHWUE B YCTAHOBJICHHOM TMOPSAIKE TOCPEACTBOM CHUCTEMBI SJIEKTPOHHOIO
JOKYMEHTOOO0pOTA.
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CornacoBaHre POEKTA pelieHHust 00 OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPEJOCTABICHUS  MYHMLMNAIBHOM  YCIIYIHM, OCYIIECTBISAETCS B TOPSIKE,
NPEAYCMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOTO PETIIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe npouocaypel, yCraHaBJIMBACMBIC HACTOAIOHMM  ITYHKTOM,
BBIIOJJIHAKOTCA B ICHL TOJYYCHHUA CBCJICHUH I10 MEKBEIOMCTBECHHBIM 3alrpocam.

Pesynbraramu BHINOJTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABJISIFOTCA: JOKYMEHTBI
(CBEZIcHUS), HEOOXOMMMBIE JUIsl TPEIOCTABICHUS MYHULMIAIBLHOM YCIyTrH, MPOCKT
peuieHus 00 OTKa3e B MNPUEME JOKYMEHTOB, HEOOXOAMMBIX MJiI NPEAOCTABICHUS
MYHULUITATBHOU YCITYTH.

3.45. Hcnomwenue mnpouedyp, yKasaHHelx B nyHkrax 3.4.2, 344
aJIMAHHACTPATHBHOIO  pEriaMeHTa, MPW  HAJIMYMM  TEXHUYECKOH  BO3MOKHOCTH
OCYILECTBISIETCS B aBTOMATUYECKOM PEXMME C MCIOJB30BAHUEM ABTOMATHU3WPOBAHHOM
WH(OPMALMOHHONW CHCTEMBI, NPECIHA3HAYCHHOW JUIsl OKa3aHWsS TOCYJAPCTBEHHBIX W
MYHHLHMIAJIBHBIX YCAYT, B TOM YMCJIE C MOMEHTA PETUCTPALIMK 3asBICHUS B COOTBETCTBUU
C IYHKTOM 2.13 aAMUHUCTPATUBHOIO PETIIAMEHTA.

3.4.6. MaxkcCUMaIbHbIA CPOK  BBINOJMHEHUS AJAMHUHHACTPATUBHBIX IPOLELYD,
YKa3aHHBIX B MYHKTE 3.4 aJIMWHUCTPATUBHOIO PETJIAMEHTA, COCTABISAET MATh paboumMx
JTHEM.

3.5. PaccMOTpeHrE TOKYMEHTOB KOMUCCUER

3.5.1. OcHOBaHWEM Hayayia BHIMOIHCHHS aMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
NOCTYIUICHAE  OT  JOJDKHOCTHOIO — JIMIA,  OTBETCTBEHHOTO  3a  HAINPABIICHHE
MEXBEJIOMCTBEHHBIX ~ 3alPOCOB,  JTOKYMEHTOB  (CBEIECHWIA), HEOOXOAMMBIX  AJIs
NPEIOCTABIICHUS MYHULIAAIBHON YCIYTH.

JIOJTDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJIMUHUCTPATUBHOM
NpOLEAyphl, SBIAETCS cekperapp Mcnonkoma (majsee - JIOJDKHOCTHOE ML,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJbTaTa MPEAOCTABICHHS MyHULMIAIIBHOM YCITyTH ).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY  pe3yJjibTara
MPEIOCTABIICHUS! MYHUIIUTIATBHON YCIYTH:

paccMaTpuBacT CHOPMUPOBAHHBIA KOMIUICKT JTOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABJICHUS] MYHUIIUTIAJIGHON YCIIYTH,

P BBISBJICHUM OCHOBAHWM JUIsi OTKAa3a B NPEAOCTABJICHUM MYHUIUIAIBLHON
YCIIYTH, YKA3aHHBIX B MYHKTE 2.8.2 aIMHUHUCTPATUBHOIO PETJIAMEHTA, MOJArOTABIMBACT
3aKJIIOYEHUE 00 OTKa3e B NPEAOCTABJICHUM MYHUIMNAIBLHOU YCIYTH, KOMILJIEKTYET
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JIOKYMEHTHI ((hOPMUPYET JeNa);

B CJIy4ac OTCYTCTBHUSI OCHOBAaHWIA JJis OTKa3a B MPEIOCTABICHUM MYHUIMITATBHON
YCIIyTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTA, MO0 UTOraM
pPacCMOTPEHUS JIOKYMEHTOB, HEOOXOJMMBIX JJI MPEJOCTABJICHHUS MYHUIMNATBHON
YCIIyTH, KOMIUIEKTYET TOKYMEHTHI ((hOpMUPYET ena);

HampaBjIsieT CQOPMUPOBAHHBIE YYETHBIC JieJa CEMEH Ha  PACCMOTPEHUE
OOLIECTBEHHOH >KATUIIHON KOMUCCHH (1aJiee — KOMUCCHS ),

AJIMAHUCTPATUBHBIE MPOLEAYPHI, YCTAHABJIMBAEMBIE HACTOSAIIUM IYHKTOM,

BBITTOJIHAKOTCA B TCUCHUC OAHOTO pa60qer0 JHA.

PGBy.HBTaTaMI/I BBITTIOJITHCHHUA AIMHUHHUCTPATUBHBIX npoacayp ABJIAOTCA:
HaIIpaBJICHHBIC B KOMUCCHIO YUCTHLIC ACIIA.

3.5.3. Cekperapb KOMUCCHM OCYILECTBIISET:
W3YyYECHUE TOCTYNUBIIMX JOKYMEHTOB;

Ha3HAUCHUC NHA 3aCCAaHUA KOMUCCHU,
HU3BCIHICHUC YWICHOB KOMHUCCHUH O JHC 3aCCAaHNA KOMHUCCHUU.

AI[MI/IHI/ICTpaTI/IBHBIe npoocaypnl, yCraHaBJIMBACMbBIC  HACTOALIMM  IIYHKTOM,
BBITTOJIHAKOTCA B TCUCHHUC OAHOTO pa60qer0 JHS.

PGBy.HBTaTaMI/I BBIIOJHCHHUA aAMUHUCTPATUBHLIX IPOOCAYP ABJIAIOTCA. M3BCIICHHUC
YJICHOB KOMUCCHHU O A4aTC 3aCCaaHud.

3.5.4. Komuccusi Ha CBOEM 3aCelaHuyi Ha CBOEM 3aCEJaHUM PACCMATPUBAET YUETHOE
JIEJIO U IPUHUMAET PEUICHUE O pa3pelieHu 0OMEHa Wiin 00 0TKa3e.

Pe3yiabTatamMu BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOIECAYP SIBISIOTCS. PEIICHUE O
paspelnieHr 0OMeHa Wi 00 0TKase.

3.5.5. Cexkperapb KOMUCCHH O(POPMIISET PEIICHAE KOMUCCHH B (JOPME MPOTOKOJIA (2
AK3EMILISAPA) U IEPEAACT HA MOANUCH YWICHAM KOMUCCHH.

PGBy.HBTaTaMI/I BBIIOJIHCHUA aAMAHUCTPATUBHLIX ITPOLCAYP ABJIAKOTCA. IICPCAAHHOC
Ha NMOoAIMUCHh 3aKJIIFOUYCHHUC.

3.5.6. UieHBI KOMUCCHH TTOMKACHIBAKOT MPOTOKOJI U HATPABJISIFOT CEKPETAPIO.

AJIMAHHACTPAaTUBHBIE TPOLECAYPHL, YCTaHABIMBacMble NyHKTamu 3.5.4 — 3.5.6
HACTOALIETrO PermamenTa, BEIMOTHSOTCS B TEUEHUE OTHOTO paboyero JHs.

PGBy.HBTaTaMI/I BBITTIOJITHCHHUA AIMHUHHUCTPATUBHBIX npoacayp ABJIAOTCA:
3aKITIOUYCHUC, ITOANMMCAHHOC YWICHAMH KOMUCCHH.
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3.5.7. Cekperapb KOMHUCCHHM HAMPABISET TPOTOKOJ KOMHCCHUU HOJDKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3YyJbTaTa MPEIOCTABICHUS MYHUIIANMATBHON
YCIIYTH.

AI[MI/IHI/ICTpaTI/IBHBIe npouocaypel, yCraHaBJIMBACMBIC HACTOAIOHMM  ITYHKTOM,
BBITTOJIHAKOTCA B TCUCHUC OAHOTO pa60qer0 JHSL.

Pesynmbrar mpoueaypel: TPOTOKON KOMUCCHM M YYETHOE [EN0, HAINPABICHHBIC
KOMHCCHM  JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 34 MOATrOTOBKY pe3yjbTara
MPEAOCTABIIEHUS MYHULIMIIATIBHOM YCITYTH.

3.5.8. Ucnonnenue mnpoueayp, YKa3aHHbIX B INyHKTE 3.5.2 aJIMHHHMCTPATUBHOIO
pernaMeHTa, NpU  HAIMYMKA ~ TEXHUYECKOHM  BO3MOXKHOCTH  OCYLIECTBIISIETCS B
ABTOMATHYECKOM PEXKHME C MCMOJB30BAHUEM aABTOMATU3WPOBAHHON MH(MOPMALMOHHOM
CUCTEMBI, MPEAHA3HAYCHHOMN U1l OKa3aHMsI TOCYJAPCTBEHHBIX U MYHULMITATBHBIX YCIIYT.

MakcuManbeHbli CPOK BBIMOJHEHUS. aJIMUHHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B

NYHKTE 3.5. aAMAHACTPATHBHOIO PETIaMEHTa, COCTABISAET 4 pabounx JTHS.

3.6. IloaroroBka pe3yapTara MyHULUMNAIBHON YCIIYTH

3.6.1. OcHOBaHMEM Havasla BBINIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBISACTCS
MOCTYIJIEHUE OT CEKPETAPS KOMUCCHU 3AKIFOUYEHUSI KOMUCCHU.

JIOJTDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJIMUHUCTPATUBHOM
OpPOUEAYPHI, SBISETCS cekperapp Hcmomkoma (majee - JOJDKHOCTHOE  JIMLIO,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJibTaTa MPeA0CTABICHH MYHUIUIAIBHON YCIIyTH).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY  pe3yJibTrara
MPEAOCTABJICHUS MYHUIIUNIATBHOU YCITyTH:

TOTOBUT MPOEKT JOTOBOPA;

TOTOBUT MPOEKT PaCHOPSKEHHSI O pa3pelicHn 0OMEHA (J1ajiee — PACTIOPSKEHUE ).

B cnyuae mpuHATHS KOMUCCHEH pelieHus 00 OTKa3e B BblJauye pa3pellieHus Ha
OOMEH TOTOBUT MPOEKT MUChbMa 00 OTKAa3e B MPEAOCTABJICHUM MYHUIUMAIBLHONH YCIyTd
(1anee — MUChbMO);,

HanpapJsieT NOJIrOTOBJICHHBIH IPOEKT pe3ynbTara IPEeIOCTaBIICHUS
MYHUIUNAILHOW YCIyrM Ha COIJIACOBAaHME B YCTAHOBJIEHHOM TMOPSAKE MOCPEACTBOM
CUCTEMBI ANIEKTPOHHOTO JOKYMEHTOOOOPOTA.

AJIMUHUCTPATUBHBIE MPOLEAYPbl, YCTAHABIMUBACMbIE HACTOSIIUM  MYHKTOM,

BBITTOJIHAKOTCA B TCUCHUC OAHOTO pa60qer0 JHA.

PGBy.HBTaTaMI/I BBIIIOJIHCHHUA aAMHMHHUCTPATUBHLIX IIPOLCAYP ABJIAIOTCA. IIPOCKTEHI,
HaIIpaBJICHHLIC HA ITOAIIUCH.
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3.6.3. CornmacoBaHue W TMOJNMCAHWE TMPOEKTA pe3yJbTara MPEIOCTABICHHS
MYHUIMOATBHOU yCayru (najgee — MOPOCKThl JOKYMEHTOB) OCYILIECTBJSETCS TJ1aBOM
CENBCKOTo nocelieHus (nanee - PykoBoautens Oprana).

[ToAroTORNICHHBIC MPOCKTHI TOKYMEHTOB, UMEIOIIME 3aMEYAHMsI, BO3BPAIIAIOTCS Ha
JOpabOTKy JIMILY, OTBETCTBEHHOMY 3a MOJTOTOBKY PE3yJibTara MYHUIIMNAIBHONW YCIYTH.
[Tocne ycTpaHeHus 3aMEYaHW MPOEKTHI JOKYMEHTOB MMOBTOPHO MEPEAAKOTCS IS
COIIACOBAHUS U MOANMHUCAHUS.

PykoBogutens OpraHa mnpu pacCMOTPEHUM MPOECKTOB JOKYMEHTOB MPOBEPSET
COOJTIIOJIEHNE aIMUHUCTPATUBHOTO PErJIAMEHTA JOPKHOCTHBIMU JiuliaMu OpraHa B 4acTH
CPOKOB BBIMOJHCHHS aIMUHUCTPATUBHBIX TPOIEAYP, UX MOCICT0BATEILHOCTH 1 TIOJTHOTHI,
HaJIM4Msl COMIACOBAHMMA YIOJHOMOYEHHBIX JIOJDKHOCTHBIX JHI[ OpraHa B CHCTEME
ANIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae  BBIIBJCHMS ~— HApyIIeHWH B YacTH  CPOKOB  BBITIOJHEHHS
aJIMAHUACTPATUBHBIX TMPOLEAYP, MX TOCACAOBATENBHOCTH M TOJHOTHI PyKOBOAWTEND
Oprana UHUIMMPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHHUS, B
COOTBETCTBUH C MyHKTOM 4.3 aIMMHUCTPATUBHOTO PErjaMEHTA.

AJIMUHUCTPATUBHBIC TPOIEAYPHI, YCTaHABIMBACMBIC HACTOSIIMM  TYHKTOM,
BBITIOJTHSIFOTCSL B TEYEHUE OJTHOTO padoyvero JHs.

Pe3ynabTaraMu = BBIOJNIHEHUS ~ AAMUHUCTPATHBHBIX  TPOIEAYP  SBJSIOTCH:
MOJAMUCAHHBIC JIOTOBOP M YTBEPXKICHHOE PACMOPSIKEHUE WM pelmeHue o0 OTKaze,

HAIPABJICHHBIC HA PETUCTPALIUIO.

3.6.4. HcnonHeHue nOpouenyp, YKa3aHHbIX B nNyHKTax 3.6.2, 3.6.3.
AAMUHUCTPATUBHOIO  PErNIAMEHTA, MNPU  HAIAYMM  TEXHUYECKOW  BO3MOYKHOCTH
OCYLIECTBISIETCA B ABTOMATUYECKOM PEXUME C MCIOJIb30BAHUEM ABTOMATH3UPOBAHHOM
WH(OPMALMOHHONW CHCTEMBI, TPECIHA3HAYCHHON JUIS OKa3aHWsS TOCYNAapPCTBEHHBIX U
MYHULMIIATBHBIX YCIIYT.

MakcUMabHBIA CPOK BBIMOJIHEHHS aJMUHUCTPATHBHBIX MPOLEIYP, YKA3aHHBIX B
NyHKTE 3.6. aAMUHACTPATHBHOIO PETIAMEHTA, COCTABIISET 1Ba Pab0OYMX JHEH.

3.7. Belgaua (HanpapiaeHKE ) 3asIBUTEITIO PE3yabTaTa MyHUIUNAIBLHON YCIIyTH

3.7.1. OcHOBaHMEM HavaJla BBINIOJHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI SBISACTCS
MOJIYYEHUE JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 BBINOJIHEHUE AJAMHHUCTPATUBHOMN
MPOLEAYPHI, JOKYMEHTA, TIOATBEPKAAOLIETO MPEAOCTABICHUE MYHULIUIIATIBHON YCIYTH.

JIOJTDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJIMUHUCTPATUBHOM
NpOLEAyphl, SBIAETCS cekperapp Mcnonkoma (majsee - JIOJDKHOCTHOE ML,
OTBETCTBEHHOE 3a BbIJa4y (HAMPABJICHUE) JTOKYMEHTOB).

3.7.2. JI0JDKHOCTHOE M0, OTBETCTBEHHOE 3a BbIIA4y (HAMPABICHKE ) JOKYMEHTOB:
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o0ecreunBacT PErucTpalyio U BHECEHUE CBEICHUIA O PE3YJIBTATe MPEAOCTABICHUS
MYHHLIMNAJIbHOW YCAYTM B MOJCHUCTEMY BEICHHMS JOKYMCHTALMM ABTOMATU3WPOBAHHOM
WH(OPMALMOHHONW CHCTEMBI, TPECIHA3HAYCHHON JUIS OKa3aHWsS TOCYNAapPCTBEHHBIX U
MYHHLIMNATIBHBIX YCIYT,

W3BEIIACT 3a4BUTENS (€r0 MPEICTABUTENSI) CIOCOOOM, YKA3aHHBIM B 3asiBJICHUH, O
pPE3yAbTATE MPEAOCTARIICHUS MYHUIHUNAIBHOW YCIYTH U O BO3MOXKHOCTH TOJYyYCHUS
pe3yabTara NpeaI0CTaBICHUS MYHUIIMIIAJIBHOK yeinyru B Oprane uin B MOIL |,

Hcnonnenue npouenyp npv HaAIMYAA TEXHUYECKON BO3MOXKHOCTH OCYLUECTBISAETCS
B ABTOMATHMYECKOM PEKMME C MCMOJIb30BAHUEM aBTOMATU3MPOBAHHON MH(OPMALMOHHON
CUCTEMBI, MPEAHA3HAYCHHOMN 71 OKa3aHMsI TOCYJAPCTBEHHBIX U MYHULMITATBHBIX YCIIVT.

AJIMAHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIAM IMYHKTOM,
BBIMIOJIHSIFOTCS. B TEUEHHWE OAHOro padodero JHs CO JHS MOAMUCAHUS JOKYMEHTA,
SIBJISIFOLIETOCS PE3YNIBTATOM MPEIOCTABICHUS MYHUIIMNAIBHON YCIIyTH, YITOJTHOMOYEHHBIM
JOJKHOCTHBIM JTuiioM Oprana .

Pe3ynpTaramMu BBIMTOJHEHUS aAMUHHCTPATHBHBIX MPOLEAYD SBISIOTCS . PAa3MELLICHUE
CBEJCHHUI O PE3yJIbTaTe MPEAOCTABICHUS MYHULIMNAIBHONH YCIyrM B MH()OPMALMOHHBIX
CHCTEMAX, WM3BEILICHUE 3asABUTENS (€r0 MPEICTABHUTENS) O PE3YJIBTATEe MPEIOCTABICHHUS
MYHHLIMINAJIBHONW YCIYTH U CIOC00ax €ro MOJIy4YCHUSI.

3.7.3. llopsmox  Bblmaun  (HAOpaBlEHUs)  pe3yJbTara  MPEAOCTABICHHS
MYHULUITAIBHOM YCITYTH:

3.7.3.1. Ilpn oOpawmeHun 3asgBUTENS 32 PE3YIAbTATOM MYHULIMOAIBHON YCIyrW B
M®LI, paboTHuk MO®L] BBIIAET 3asBUTENO PE3YJIBTAT MYHULIMIATBHONW yCIyru B opme
AK3EMIUIAPA DSJEKTPOHHOIO JOKyMEHTa Ha OymakHoM Hocutene. [lo TpeGoBaHMIO
3asBUTEIISI BMECTE C DK3EMILISIPOM 3JIEKTPOHHOTO JOKYMEHTA HA OyMaKHOM HOCHUTENE EMY
MPEAOCTABIAETCS SK3EMIUIAP DJIEKTPOHHOIO JOKYMEHTA IyTEM €ro 3anuCHh Ha CHEMHBIN
HOCHUTEb MH(DOPMALMK WA HAMPABICHUS SK3EMIUIIPA SJIEKTPOHHOTO JOKYMEHTA [0
AJIEKTPOHHOM MOYTE B ajapec 3asputens. [Ipy 3anucu Ha ChbeMHBII HOCUTENL UH(OPMAIIIT
WJIM HAIPABJICHUU SK3EMILISAPA DJIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOIr'0 COCTABJIEH
BK3EMIUIAP JEKTPOHHOTO JOKYMEHTA HA OyMaKHOM HOCHTENE, MO 3JEKTPOHHOW MouTe
WIEHTUYHOCTb TAKOTO 3K3EMIUIIPA 3JIEKTPOHHOIO JOKYMEHTA JK3EMILIAPY SJIEKTPOHHOTO
JOKYMEHTAa Ha OyMa)XKHOM HOCHUTENIC 3aBEPSCTCS YIMOJHOMOYEHHBIM COTPYIHUKOM C
UCIOJIb30BAHUEM YCUIICHHON KBaTU(PUIMPOBAHHOM 3IEKTPOHHON NOMTUCH.

AJIMUHUCTPATUBHBIC TMPOUCAYPHI, YCTAHABIIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSJKE OYEPEIHOCTH, B JEHb MNPUOBITHS 3asBUTEIS B CPOKH,
YCTAQHOBJICHHBIE PETJIAMEHTOM padoThi MDI |,
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Pe3ynbraraMu BBINOJHEHWST aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (PUKcaIus
(dakTta BbIAAYM PE3yJibTaTa MPEAOCTaBICHUS MyHUIMNanbHOW ycayru B AUC MOI],
PE3YJIbTAT NPEAOCTABICHUASI MYHULIMNIATIBHONW YCIIYTH, BBIIAHHBIN 3asBUTEIO.

3.7.3.2. I1pun oOpameHnn 3asBUTENS 32 PE3YJIbTATOM MYHULIMIAIBHON YCIYTH Yepe3
PecnyOnukaHckuii mopTan 3asBUTENIO B JIMYHBIA KAOMHET aBTOMATUYECKH HANPABISAETCS
ANIEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOMICTOCS — PE3YJbTaTOM  NPEIOCTABIICHUS
MYHHULIMNAIbHOW YCAYTH, MOANMCAHHBIN YCUJICHHONH KBaIU(UIMPOBAHHOW SJICKTPOHHOMN
MOJIMUCHIO YIIOJTHOMOYEHHOT0 NOJKHOCTHOrO Jinna Oprasa .

AJIMAHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIAM IMYHKTOM,
BBIMIOJIHSIFOTCS. B JCHb MOAMMCAHMS JOKYMEHTA, MOATBEPXAAIOUIETO MPEAOCTABICHUE
(OTKa3 B MPEAOCTABJICHWN) MYHUIMNAJIBHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
muiom Oprana.

PesynbrataMu  BBIMOJHEHUS  QJIMUHMCTPATUBHBIX  MPOLUEAYP  SIBJSIOTCS:
HanpaejleHUE (MPEOOCTAaBIEHUE) C UCHONAB30BaHUMEM PecnyOnMkaHCKOro moprana
3aBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIEr0 NPEAOCTaBICHNE MYHULIMIAIBHOM yCIIyru (B
TOM YHCJIE OTKA3 B MPEAOCTABICHUM MYHUIIMTIAILHONW YCIYTH).

3.7.3.3. Ilpn oOpameHun 3asgBUTENS 32 PE3YIAbTATOM MYHULUMOAIBHON YCIyIW B
Oprad, IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIauyy (HAMPABIECHUE) TOKYMEHTOB,
BBIIACT 3ASABUTENI0 PE3YJIbTAaT MYHULIMNAIBHOW ycayru. [lo TpeOoBaHMIO 3asBHTENS
BMECTE C OK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTAa Ha OYM@KHOM HOCHTENE €EMY
NPEIOCTABIIACTCS SK3EMIUISP 3JIEKTPOHHOTO JTOKYMEHTA MYTEM €ro 3alKiCH HA ChEMHBIN
HOCHUTEb MH(DOPMALMK WA HAMPABICHUS SK3EMIUIIPA SJIEKTPOHHOTO JOKYMEHTA [0
AJIEKTPOHHON MOYTE B aJPEC 3aABUTES.

AIMUHUCTPATUBHBIC TPOIEAYPHl, YCTAaHABIMBACMBIC HACTOSIIAM  TYHKTOM,
OCYIIECTBIISIOTCS B MOPSIAKE OUCPEAHOCTH, B ICHb IPUOBITHS 3aIBUTENISE B COOTBETCTBHUU C
[TpaBuamMu BHYTPEHHETO TPYAOBOTO pacnopsiaka OpraHa.

Pe3ynbrarom BBIMOTHEHUS AJAMUHUCTPATUBHBIX MPOUEAYP SIBISIFOTCS: (pUKcarus
(dakra  BbIJAYM  pe3ysbTara  NPEAOCTABJICHUS  MYHUIMNAJIBLHOW  yCIyru B
ABTOMATU3UPOBAHHON HMH(POPMALMOHHOM CHUCTEME, MPEAHAZHAYCHHOW Ui OKa3aHWs
FOCYJaPCTBEHHBIX U MYHULATIAIIBHBIX YCITYT.

3.8. UcnpaBieHrne TEXHUUECKAX OITMOOK

3.8.1. B cinyuae oOHapy:K€HUSI TEXHUUYECKOH OIMMOKUA B JOKYMEHTE, SIBJISIOLIEMCS
PE3YJIbTATOM MYHUIIUNIAIBLHOM YCITyTH, 3aABUTEIb HaNpaByseT B Oprax:
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3asBJIICHAEC OO0 WCHPABICHUM TEXHUYECKOH OmMOKM (mpuinoskeHne Ne 4 K
HACTOSALIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY ),

JOKYMEHT, BBIJAHHBIA 3asBUTEII0 KaK pE3yJIbTaT MYHHULIMINAIBHOW YCIYTH, B
KOTOPOM COACPKUTCS TEXHUUYECKAsE OLIMOKA,

JOKYMEHTBI, MMCIOLIME FOPUIAYECKYIO CHITY, CBUACTECIbCTBYIOIIAEC O HATUYUH
TEXHAYECKOM OMIMOKH.

3asBieHne 00 MCIPABICHUM TEXHMYECKOH OINMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOLIEMCS PE3YJIbTaTOM MYHUIUNAIBHON YCIyTH, MOAACTCSA 3asiBUTEIIEM
(YNOJTHOMOYEHHBIM ~ MPEACTABUTENIEM) MMOYTOBBIM OTIPABICHHEM (B TOM YHUCIE C
WCMOJIb30BAHUEM 3JIEKTPOHHOW MOYTHI), JInOO uepe3 PecrnyOnmmkaHCKWii mopranm Hiau
MOLI.

3.8.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYLICCTBIISIET
OpUEM 3asBJICHUS 00 MCIPABICHUM TEXHUYECKOH OIIMOKH, PETUCTPUPYET 3asABICHUE C
NPWIOKEHHBIMH JOKYMEHTAMHU M MEPENACT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIe npoocaypsl, yCTaHaBJIMBACMBIC HACTOJAIIMM  IIYHKTOM,
BBITTOJHAKOTCA B TCUCHHUC OAHOTO pa60qer0 AHA C AaThbl PpCTUCTPALUMA 3asBJICHU .

Pe3ynbTaramMu BHIIOJTHEHHWS aIMUHUCTPATUBHBIX TMPOLEAYP SBISIOTCS: MPUHATOE U
3apErUCTPUPOBAHHOE 3aSIBJIICHUE, HAMTPABJICHHOE HA PACCMOTPEHUE JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.8.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpUBAET AOKYMEHTHI U B 1I€JIIX BHECEHUS! UCTIPABICHUN B TOKYMEHT, SIBJISIOLIAMCS
pe3y/bTaTOM TMPEAOCTABIACHUS MYHHUIMIAIBHON YCIYTd, OCYIIECTBISIET MPOLEAYPHI,
OPEeIYyCMOTPEHHbIE MYHKTOM 3.5 aJAMUHUCTPATMBHOTO pErjlaMeHTa, W  BbIIACT
UCTIPABJICHHBIH JOKYMEHT 3asBUTENIO (YIOJTHOMOUYEHHOMY MPEACTABUTENIO) JTUYHO MOA
pPOCIIUCh C HU3BATHEM Y 3asBUTENS (YMOJIHOMOYEHHOTO MPEACTABUTENS) OpUTMHAIA
JOKYMEHTa, B KOTOPOM COJACP)KUTCS TEXHMUECKas OUIMOKa, WM HampaBjsSeT B aApeC
3asBUTENS MOYTOBBIM OTHPABACHUEM (MTOCPEACTBOM DJICKTPOHHOM MOUTHI) MUCHMO O
BO3MOKHOCTH TIOJYYECHUS JOKYMEHTa Mpu npenoctaBieHun B Oprad OpurvHaia
JOKYMEHTa, B KOTOPOM COJIEP>KUTCS TEXHUYECKas OIIMOKa.

AJIMAHHACTPATUBHBIE NPOLEAYPHI, YCTAHABIMBACMBIE HACTOSIIMAM  ITYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHUE ABYX paboumX JHEH mocne oOHAPYKEHUS TEXHUUYECKOH OIMOKH
WIN TIOJYYEHHUS OT JIFOOOr0 3aMHTEPECOBAHHOTO JIMLA 3asBICHUS O JONMYIIEHHON OMHOKeE.

PesynpTaraMu BBINOJHEHHWS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: BbIIAHHBIN
(HarmpaBJICHHBIN ) 3asBUTEITIO JOKYMEHT.
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4. IllopsiAoK 1 (pOpPMBI KOHTPOJIA 32 NPEAOCTABICHHEM MYHHIIMIIAJIBHON YCJIyTH

4.1. TTopsaok OCYIIECTBIEHUS TEKYILETO KOHTPOJIS 32 COOMOAEHUEM U UCTTOJTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIIAMHA MOJIOKCHUNA aIMMHUCTPATUBHOTO PETJIaMEHTa
Y UHBIX HOPMATHUBHBIX TPABOBBIX AKTOB, YCTAHABIUBAIOIIMX TPEOOBAHUS K
NPEIOCTABIICHUIO MYHULIMNIAIBHON YCIYTH, a TAK)KE TPUHATAEM UMU PELICHAN

KoHTponb 3a MONHOTOW M KAa4eCTBOM MNPEIOCTABICHUS MYHWULMOAIBHON YCIyTH
BKJIFOYAET B c€0sl BBISIBJICHUE W YCTPAHCHUE HAPYIIEHWI MpaB 3asBUTENICH, MPOBEACHUE
IPOBEPOK COOMIOACHHS MPOUEAYP MPEIOCTABIEHUS MyHULIMIATBHON YCIYTH, TOATOTOBKY
pewieHuit  Ha  gAeclictBus  (O€3[CHCTBHE) JODKHOCTHBIX JIMI OpPraHa MECTHOTO
CaMOYTPABJICHUS.

dopmMaMK KOHTPOJIS 32 COOMIOJCHUEM HCIOJIIHEHUST aAMUHUCTPATUBHBIX MPOLEAYP
SBJISTFOTCAL:

1) mpoBepka H COTNACOBAaHME NPOEKTOB JOKYMEHTOB MO MPEAOCTABICHHIO
MYHHLIMTIAIbHON YCIYTH;

2) TPOBOAMMBIE B YCTAHOBIICHHOM IOPSIIKE MPOBEPKH BEICHUS ACTONPOU3BOICTBA,

3) IpoBECHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COONIOACHUS
OPOUEAYP MPEAOCTABICHHS MyHULIMITAIBHOMN YCITYTH.

B  mensx TeKymero KOHTPOJS HKCHOJB3YIOTCS CBCIACHMS, WMCIOIIUECT B
AJNIEKTPOHHOW 0a3e JNaHHBIX, CIyXeOHas KOPPECMOHACHIMS, YCTHasT W MUCbMEHHAs
uH(pOpMaLUsl AOHKHOCTHBIX JIUL, OCYIIECTBISIOMIMX BBIMOJIHEHHE AAMUHHCTPATHBHBIX
OPOLEAYP, )KYPHAIBI YUETA COOTBETCTBYIOLIMX JOKYMEHTOB H JPYTHE CBEICHUSI.

JIs OCYIIECTBIIEHUSI KOHTPOJISL 32 COBEPUICHUEM JCHCTBUH MPU MPEAOCTABICHUH
MYHHULIMNIAJIbHOW YCIYTM W TMPUHATAM PEUICHWH PYKOBOOUTEIO OpraHa MECTHOrO
CaMOYNPABJICHUS  TMPEACTABISIIOTCA  COPAaBKM O  pe3yapTarax  MNPEAOCTaBICHUS
MYHULUITATBHOU YCITYTH.

O cayyasx ¥ npUYMHAX HAPYLICHUS CPOKOB, TOCIEAOBATEIBHOCTH U COACPKAHMS
aJIMAHUACTPATHBHBIX MPOLEAYP MAODKHOCTHBIE JIMIA HEMEMJIEHHO WH(OPMHUPYIOT
PYKOBOAMTENSl OpraHa, MNPEAOCTABISIONIET0 MYHHULUMNANBHYI) YCIOYry, a Takke
OPEANTPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUH.

Texkymmii  KOHTpPOJIb 32  COONIOJCHUEM  MOCIEAOBATENBHOCTH  JICHCTBUH,
OIPEACTIEHHBIX aJIMAHUCTPATHBHBIMHU npoUeaypaMu no NPEIOCTABIIEHUIO
MYHHULIMNAJIbHOW  YCIYTH, OCYIIECTBISIETCS 3aMECTHTENEM  PYKOBOJIWTENSI OpraHa
MECTHOTO  CaMOYIPABJICHUS, OTBETCTBECHHBIM 32  OPraHu3auuio  padoTel MO
NPEIOCTABIICHUIO MYHHLIMIAJIBHOW YCIYTW, HAYAIBHUKOM OTHENA, OCYUICCTBIISIOLIETO
OpraHM3alMio paboThI MO MPEAOCTABICHUIO MYHULIMNAIBHON YCIYTH.

[lepedyeHbp  OOJDKHOCTHBIX — JIML,  OCYIIECTBISIFOIIMX ~ TEKYIIMA  KOHTPOJIb,
YCTAHABIIMBACTCS TMOJIOKEHUSMU O CTPYKTYPHBIX MOJIPA3ACTIEHUSAX OpPraHa MECTHOIO
CaMOYIPABJICHUS U TOJDKHOCTHBIMH PETTIAMEHTAMM.

4.2. I1opa10K ¥ NEPUOJNYHOCTD OCYIIECTBIICHHUS INTAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK
MOJIHOTHL M KQUECTBA NPEAOCTABICHNS MYHALIMITAIIBHON YCIIYTH, B TOM YHCIIE TTOPAIOK U
(OpMBbI KOHTPOJIS 34 MOTHOTOM M KAYECTBOM MPENOCTABICHUS MYHULIMTAILHOM yCIIyTH
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4.2.1. KOHTpOJIb 32 MOJTHOTOM M KaYECTBOM IPEAOCTABICHUS MYHULIMNIAIBHON
YCIYTH OCYLIECTBISETCS B (popmax:

1) mpoBeaeHHS MPOBEPOK;

2) paccMOTpeHus xanmod 3asBuTeneii Ha neiictBus (Oe3aeiictere) Oprana, a Takxe
WX JOJDKHOCTHBIX JIUI, MyHUIMOAIbHBIX CITY>KalllnX.

422 B nemax OCYLIECTBICHUS KOHTPOJS 3a TMOJHOTOM M KAa4eCTBOM
NPEIOCTABICHUS MYHULMNAIBHON YCAYTM MPOBOJSTCS IUIAHOBBIE M BHEIJIAHOBBIE
npoBepku. [lopsaoK ¥ MEPUOJMYHOCTH  OCYLICCTBIIEHUS  IUIAHOBBIX  MTPOBEPOK
YCTAHABIIMBACTCS TUIAHOM padoTel Oprana. [Ipym mpoBepke MOTYT paccMaTpHBaTBCs BCE
BONPOCHI, CBSI3aHHBIC C NPEIOCTABICHUEM MYHULMNAIBHON YCIYTH (KOMIUIEKCHBIE
NPOBEPKHU ), WM OTIENBHBII BOMPOC, CBI3aHHBIA C MPENOCTABICHUEM MYHWULIUNAIBHON
yCIyTu (TeMaTHYecKue NpoBepkr ). [IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMN
XKasto0e 3asBUTENS.

4.2.3. BHEIUIAHOBBIE MPOBEPKU IPOBOAATCS B CBS3UM C NPOBEPKOH YCTPAHEHUS
paHee BBISBIICHHBIX HApPYLICHWH AIMHUHHCTPATUBHOTO PETNAMEHTA, A TAKXKE B CIyvae
NoJIlydeHUst >kano0 3asBuTencii Ha naeiictBus (Oe3peiictBue) OpraHa, a Takxke WX
JOJKHOCTHBIX JIML, MYHULIMIATBHBIX CITYXKAIIKX.

4.2.4. Pe3ynpTaThl TPOBEPKH O(POPMIIAIOTCS B BUAC aKTa MPOBEPKH, B KOTOPOM
VKa3bIBAOTCSA BBISBIICHHBIE HEAOCTATKU U MPEMIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh OJDKHOCTHBIX JIALL OPraHa, TPEI0CTABISIOMErO MYHALIANATBHYO
YCIyTY, 3a PELICHAS U ACHCTBUS (Oe3aeiCTBIE), MPUHUMAEMBIE (OCYIIECTBIISIEMBIC) UMU B
X0/JI€ MPEAOCTABICHUS MyHULIUNIAIBHON YCIyTH

[To pe3ynbTaTtam MPOBEACHHBIX MPOBEPOK B CIIy4ac BBISBICHHs HApPYLICHWHA MPaB
3asBUTENICH BUHOBHBIE JIMIA TPUBJICKAOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATenbCTBOM Poccuiickoin denepauuu.

PykoBomuTenes opraHa MECTHOTO CaMOYIMPAaBIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUN.

PykoBoauTens (3aMECTUTEN PYKOBOAMTENS) CTPYKTYPHOTO NOAPA3ACIICHUST OpraHa
MECTHOTO CaMOYMIPABJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE W (WJIH)
HEHAQJIEKALIEE BBINOJHEHUE AJMUHHCTPATUBHBIX NCHCTBUI, YKa3aHHBIX B pazaecne 3
aJMAHHACTPATHBHOIO PETJIaMEHTA.

JIOT>KHOCTHBIE JIMLA U UHBIC MYHHULAIMAJBHBIC CITY>KAlME 32 PEIICHUS U ACHCTBHS
(Oe3nciicTBUE), MpPUHUMAECMbIE  (OCYIICCTBIISIEMBIE) B XOJI€  MPEAOCTABJICHUS
MYHHLIMIIAJIbHONW YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIICHHOM 3aKOHOJATEIbCTBOM
NOPSIKE.
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4.4. TlonosKeHMsl, XapakTepu3yolue TpeOoBaHMsl K MOPAIKY U (hopMaM KOHTPOJIS 3a
NPEIOCTABICHUEM MYHUIIUIAIBHOM YCIYTH, B TOM YHUCJIE CO CTOPOHBI FPaXKAaH, UX
O0OBEAMHEHUH U OpraHu3alnii

KoHTpOob 3a npeaocTaBieHueM MYHHULIMIIAIBHON YCIIYTU CO CTOPOHBI MPAKIAH, UX
OOBEIMHEHUH M OPraHU3alMi, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH AESATEILHOCTH
OopraHa MECTHOIO CaMOYIIPaBJIEHUS MPUA NPEAOCTABICHUM MYHULHUIIAIBHONW YCIYIH,
NOJIyYECHUs TOJHOW, AaKTyaJbHOW M  JOCTOBEPHOH HMHQOpPMALMM O  TOPAIKE
NPEIOCTABIICHUS MYHHLIAMAIBHOW YCIYTH U BO3MOKHOCTH JOCYACOHOTO PacCMOTPEHUS
oOpatieHuit (3ka100) B TPOLECce MPEAOCTABICHU S MYHUIIMTIAILHOM YCITYTH.

5. locyneOHblii (BHeCYAeOHBbII) MOPSIIOK 00KAJTOBAHUS PelICHU U neiicTBuii
(0e3neiicTBHsI) OPraHa, NpeAOCTABISIIOIIECT0 MYHUIUNIAJIBHY IO YCJIYTY,
MHOTO(QYHKIHOHAJIBHOI0 LEHTPA NPEAOCTABJICHHS rOCYAAPCTBEHHBIX U
MYHHUIUNAJBHBIX YCJIYT, OPraHu3anmii, ykazanabix B yactu 1.1 craren 16
DenepaabHOro 3akoHa Ne210-d3, a Takxke X JOJKHOCTHBIX JIML, MY HHIHIAIbHBIX
CJIyKAIMX, pA0OTHHUKOB

5.1. 3asgBATENN UMEIOT MPABO HA OOKAIOBAHUE B AOCYICOHOM MOPSAKE PEICHUN U
naeictBuii  (Oe3aeicTBUS) OpraHa, NPEAOCTABISIOMIETO MYHHLIMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO — JIMIIA  OpraHa,  MPEIOCTABISIONIETO  MYHHLHMMAJIBHYH)  YCIYTY,
MYHHLIHATIAIBHOTO CITy>Kallero, PYKOBOAMTENS  Oprasa, PEIOCTABIISFOLIETO
MYHHLIHTIATIBHY O YCIIyTY, MHOTO(QYHKIMOHATBHOTO LIEHTPA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OPraHu3aliii, NpelyCMOTPEHHBIX YacThio 1.1 crateu 16
®denepaiibHOT0 3aKkoHa No 210-D3, a Takxke ux pabOTHUKOB.

3asBUTENIb MOKET OOPATUTHCS C Ka000i, B TOM YHUCJIE B CICAYIOLIMX CITydasX:

1) HapylieHHE CpOKa PErMCTpaluu 3ampoca O MPEAOCTABICHUM MYHHUIMNAIbHON
YCIIYTH, 3aPpOoca, YKa3aHHOTO B cTathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylICHUE CpOKa NPEIOCTABICHUS MYHUUMNAIBHOH yCiIyrd. B ykazaHHOM
ciydyae aocyacOHoe (BHECYIeOHOE) OO0KajJOBAaHUE 3asIBUTENIEM PEIICHWA W JeHCTBUIA
(Oe3neicTBUs) MHOTO(YHKIMOHATBHOTO IEHTPa, pabOTHHKA MHOTO()YHKIHMOHATIBHOTO
LEHTPA BO3MOXKHO B CJIy4ae, €ClIM Ha MHOTO(Q)YHKIHMOHAIBHBIA LEHTP, PELICHHS U
aeiictBust  (Oe3lCHCTBHE)  KOTOPOro  OOKAIYIOTCS,  BO3JIOKEHA  (PyHKUMS 1O
NPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHHMIMIIAJIBHBIX YCIYT B TOJHOM O0O0BEME B
MOPSAKE, OMPEAECTICHHOM 4acThi0 1.3 ctaten 16 denepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHuE y 3as4BUTENS TOKYMEHTOB WM MH(OPMALMK TUOO OCYIIECTBICHHUS
JNCUCTBUM, NPEACTABICHUE WM  OCYIIECTBICHHE KOTOPbIX HE  MOPEIYyCMOTPEHO
HOPMAaTUBHBIMM  MPAaBOBBIMH akTaMH Poccuiickoii  ®denepaumu, HOPMATUBHBIMU
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npaBoBbIMU akTamu PecrnyOnmuku TatapcTaH, MyHUIMIATGHBIMA TPABOBBIMU aKTaMH IS
MPEAOCTABIIEHUS MYHULMNIATIBHON YCIIYTH;

4) oTKa3 B MNpHEME JAOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MNPEIYCMOTPEHO
HOPDMAaTHBHBIMM  TIPaBOBBIMM  akTamMu Poccuiickoi  denepauyvv, HOPMATUBHBIMU
npaBoBbIMU akTamu PecrnyOnmuku TatapcTaH, MyHUIMIATGHBIMA TPABOBBIMU aKTaMH IS
MPEAOCTABIIEHUS MYHULMTIIATIBHON YCIIYTH, Y 3asIBUTEIIA,

5) 0TKa3 B MPEAOCTABICHUA MYHULMNAIBHON YCIIYTH, €CTM OCHOBAHMs OTKa3a HE
nPeIyCMOTPEHBI (heaepanbHBIMU 3aKOHAMHU U TPHUHATHIMU B COOTBETCTBUM C HUMHA WHBIMU
HOPMATUBHBIMHM MpPaBOBBIMK akTamu Poccuiickoii ®denepanmu, 3aKOHAMA M HHBIMHA
HOPMATUBHBIMM TPAaBOBBIMM akTamu PecnyOnmmku Tarapcran, MyHWIMOAIbHBIMA
MpaBOBLIMM aKTamMu. B ykazaHHOM ciydae aocyneOHoe (BHecyAcOHOE) 0OKaloBaHUE
3asBUTECIEM PEIICHUA W AcHCTBUIM (Oe3ACiCTBUS) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
paOboTHUKA MHOTO(YHKIMOHAJILHOTO IIEHTPA BO3MOXKHO B  ClIy4dae, €CAu Ha
MHOTOQYHKIMOHAIBHBIA LEHTP, pEUIeHus W JAchHcTBHS (O€31EHCTBHE) KOTOPOIO
OOXKaTyIOTCS,  BO3JIOXKEHA  (YyHKOMS 1O  OPEJOCTABICHUIO  COOTBETCTBYFOIIMX
MYHHLIMINAJIBHBIX YCIYT B MOJHOM 00BEME B OPSAIKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®epnepanpHoro 3aK0Ha Ne 210-D3;

6) 3arpeOOBaHME C 3asBUTENSL MPH MPEIOCTABIICHUM MYHULMNAIBHOH YCIyTH
IJ1aThl, HE MNPEAYCMOTPEHHONM HOPMATHBHBIMU [PABOBBIMH aKTaMH Poccuiickoit
denepani,  HOPMATMBHBIMM  TPAaBOBbIMM  akTtamu  PecnyOnmkm  Tarapcran,
MYHULUIAIBHBIMU TPABOBBIMUA aKTaAMH,

7) OTKa3 OpraHa, MPEAOCTABISIOMIET0 MYHHMIMIIAJBHYIO YCIYTy, AOKHOCTHOIO
Jdlia OpraHa, MPEJOCTABISIOIIEr0 MYHULIMNAIBHYI YCIYTy, MHOTO(QYHKIIHMOHAIBHOIO
LEHTPA, PAOOTHHKA MHOrO(YHKIMOHAIBHOIO LEHTPA, OpraHU3alMid, MPeayCMOTPEHHBIX
qacteto 1.1 cratem 16 denepanbHoro 3akoHa No 210-®3, wnm ux paOOTHHKOB B
WCIPABJICHUM JONYLIEHHBIX KWMH OINEYaTOK M OMMOOK B BBIJAHHBIX B PE3YJIbTATE
NPEIOCTABIICHUS! MYHALANATBHON YCIYTH JOKYMEHTAaX MO0 HAPYIIEHUE YCTAHOBIEHHOTO
CpoKa TakMxX WcCOpaBjicHWd. B  ykazaHHOM ciydyae JAocyAcOHOE (BHECYIEOHOE)
00XKaJIOBAHUE 3ASIBUTENIEM PELICHUNA W AeHCTBHI (Oe31eHCTBIS) MHOTO(DYHKIIMOHATIEHOTO
LHEHTPa, PabOTHMKA MHOTO(QYHKIIMOHAIBHOIO IIEHTPa BO3MOXKHO B CIy4ae, €CIM Ha
MHOTOQYHKIIMOHAIBHBIA LEHTP, pelieHus W JAchcTBUs  (0Oe34CiCTBHE) KOTOPOro
OOXKaTyIOTCS,  BO3JIOXKEHA  (YyHKOMS 1O  OPEJOCTABICHUIO  COOTBETCTBYFOIIMX
MYHHIHMNAJIBHBIX YCIYT B MOJHOM O0BEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 craTtbu
16 ®epnepanpHoro 3aK0Ha Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsSAKa BbIJIAYM JOKYMEHTOB TIO pe3yJibTaTam
MPEAOCTABIIEHUS MYHULMNIATIBHON YCIIYTH;
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9) NPUOCTAHOBJICHUE TPEAOCTABICHUS MYHULUMNAIBHON YCIYTH, €CJIM OCHOBAHWS
NPUOCTAHOBJICHUST HE MPEAYCMOTPEHbl (DeacpaTbHBIMA 3aKOHAMM W TMPUHSATHIMA B
COOTBETCTBMM C HUMHM WHBIMM HOPMATUBHBIMH MPAaBOBBIMM akTamMu Poccuiickoii
denepaliv, 3aKOHAMW M WHBIMM HOPMATHMBHBIMHM TPABOBBIMH akTamMu PecnyOnmku
TarapcTaH, MyHHLIMITAJbHBIMA TPABOBBIMM aKTaMU. B yka3aHHOM cilydae HOCYIeOHOE
(BHECYIEOHOE) O0O’KaJOBaHUE 3asBUTEIEM peEUIeHWH U JAcHCTBUM  (Oe3aeiicTBUs)
MHOTO(QYHKIIMOHATBHOIO LIEHTPA, pAOOTHUKA MHOTO(DYHKIIMOHATBHOTO LIEHTPA BO3MOKHO
B CJIy4ae, €CJIM Ha MHOTO(DYHKIMOHAIbHBIA LIEHTP, PEIIEHUS U AeicTBHS (Oe3aeHCTBIE)
KOTOpPOro OOKaNmyIOTCs, BO3JIOKCHA (PYHKIHS MO MPEIOCTABICHUIO COOTBETCTBYIOLIMX
MYHHLIMINAJIBHBIX YCIYT B MOJHOM 00BEME B OPSAIKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®epnepanpHoTo 3aK0Ha Ne 210-D3.

10) TpeOGoBaHMe y 3asBHATEIAS NPUA MPENOCTABICHUM MYHHULMIAIBHOW YCIyTH
JOKYMEHTOB WJIA WH(OPMALMW, OTCYTCTBHE M (WJM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIKCh MPU MEPBOHAYAIBHOM OTKA3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABIICHUST MYHHLIMNAIBHOW YCIAYrd, JUO0 B NPEIOCTABICHUM MYHULMNAIbLHOM
YCIYTH, 32 UCKIKYCHHEM CIy4acB, MPEAyCMOTPEHHBIX MyHKTOM 4 4dactu 1 crtarbu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciyyae J0CyJaeOHOE (BHECYIEOHOE)
00XKaJIOBAHUE 3ASIBUTENIEM PELICHUNA W AeHCTBHI (Oe31eHCTBIS) MHOTO(DYHKIIMOHATIEHOTO
LEHTPA, PabOTHMKA MHOTO(PYHKIMOHAIBHOIO LIEHTPA BO3MOXKHO B Ciy4ae, €CIM Ha
MHOTOQYHKIMOHAIBHBIA LEHTP, pEUICHHS W JAcicTBHS (O€31EHCTBUE) KOTOPOIO
OOXKaTyIOTCS,  BO3JIOXKEHA  (YyHKOMS 1O  OPEJOCTABICHUIO  COOTBETCTBYFOIIMX
MYHUIUNAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEACTICHHOM 4acThio 1.3 cTrarbu
16 ®epnepanpHoTo 3aK0Ha Ne 210-D3.

5.2. XKamoba mnomaercs B NHCBMEHHOH QopMe Ha OyMaKHOM HOCHTENE, B
ANEKTPOHHOW (QopME B  Oprad, NPEJOCTABIAOMMA MYyHULUNAIBHYK  YCIYyTY,
MHOTO(QYHKIMOHAIBHBIA LEHTP JIMOO B COOTBETCTBYIOUIMI OpraH ToOCYIapCTBEHHOMN
BJIACTH, SIBJIAFOLIMICS  yYPEAWTENEM MHOTO(QYHKIMOHAILHOTO [EHTpa (Jajiee -
YUPEAUTENb  MHOTO(QYHKIMOHATBHOTO  LEHTpa), a Takke B  OpPraHM3allvH,
npeaycMOTpeHHble yacThio 1.1 craren 16 @eaepanbHoro 3akona Ne 210-03. JKanoObl Ha
pemwieHuss W AcicTBUS  (O€3ACHCTBHAE) PYKOBOAWTENS OpraHa, MNPEAOCTaBISIOUIETO
MYHHLIMNAJIBHYIO YCAYTY, MOAAKTCS B BBIMIECTOSIIMNA OpraH (MpH €ro HAJIMYUM) MO0 B
cllydae €ro OTCYTCTBHSI PacCMATPUBAKOTCS HEMOCPEACTBEHHO PYKOBOJIMTENIEM OpPraHa,
NPEIOCTABISAIOIIEIO MYHULMIAIBHYIO yeayry. 2KajmoObl Ha pemieHus W JeHCTBUS
(Oe3aciicTBue) paOOTHUKA MHOTO(QYHKIMOHAIBHOTO IEHTPA MOJAIOTCS PYKOBOJIUTEIIO
3TOr0 MHOTO(YHKIMOHAIBHOTO LIeHTpa. JKaioObl Ha peeHus U AeHCTBUs (Oe3aeiicTBIE)
MHOTO(QYHKIIMOHATBHOIO LIEHTPA TMOAAKOTCS YUYPEIUTEN0 MHOIO(PYHKIMOHATBHOTO
LEHTPA WK JOKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMATHMBHBIM MPABOBBIM aKTOM
PecnyOnukn Tarapcran. JKamoObl Ha pemieHus m acicTBus (Oe3aeicTBUE) paOOTHUKOB
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OpraHM3alnid, TPEAYCMOTPECHHBIX 4acThio 1.1 cratem 16 denepanmbHoro 3axkona Ne 210-
@d3, MOJAOTCA PYKOBOAUTENSAM 3TUX OPraHU3aIU.

’Kanoba Ha peuieHuss w jedctBus (Oe3ACHCTBUE) opraHa, MPEAOCTaBIISIONICTO
MYHUIUOAIBHYIO  YCIYTYy,  JO/DKHOCTHOTO  JIMLA  OpraHa, MpEeAOCTaBJISIOLIETO
MYHHUIMNAJIBHYIO  YCIYTY, MYHUIMOAIBHOTO  CIY)KAIllEro, PYKOBOAWTENS OpraHa,
MPEIOCTABISIONIETO MYHUIIMTIATBHYIO YCIAYTY, MOKET ObITh HallpaBjICHA 1O TOYTE, Yepe3

MHOTO(YHKIMOHATIbH I LIEHTD, Cc HCIIOJIB30BAHUEM WH(}HOPMALMOHHO-
TEICKOMMYHUKAUMOHHOW  ceth  «MHTepHeT»,  oQuUMaTbHOrO  caifta  Oprasa,
[IPEIOCTABIISAIOIIETO MYHHIATATEHY O YCIyrYy, Enunoro nmopTaia 0o

PecnyOnukanckoro noprana, MHGOPMALIMOHHOM CUCTEMBI JOCYACOHOr0 00XKaJIOBaHUS, a
TaK)KE€ MOXKET OBbITh MPHHSTA MPH JIMYHOM Mpueme 3asButens. JKamoba Ha pemeHus u
NEHACTBUA (Oe3neiicTBuE) MHOTO(YHKIIMOHATBHOTO LIEHTA, paboTHHKA
MHOTO(QYHKIMOHATBHOIO HEHTPA MOKET ObITh HAPABJICHA MO MOYTE, ¢ UCMOIB30BAHUEM
WH(OPMALMOHHO-TEICKOMMYHUKAMOHHON ceTn  «MHTepHET», OQUUMAIBHOTO caiTa
MHOTO(QYHKIIMOHATBHOrO LeHTpa, EauHoro nmoprana nubo PecnyOnuMkaHCKOro moprana,
WH(OPMALMOHHON CUCTEMBI TOCYIAEOHOr0 O0XKAIIOBAHUS, & TAKXKE MOKET OBITh MPUHSTA
npyu JUYHOM mpueme 3asButens. JKajmoOa Ha pelicHUs W ACUCTBUS (O€31EHCTBHE)
OpraHu3alMii, MpexyCMOTPEHHbIX YacThio 1.1 craten 16 denepanpHoro 3axkoHa Ne 210-
@3, a Takke MX pabOTHUKOB MOXKET OBITh HAIPABJICHA MO IMOYTE, C MCMOJIb30BAHUEM
WH(OPMALMOHHO-TEIICKOMMYHUKAMOHHON ceTn  «HTEpHET», OPUUHMABHBIX CAWTOB
3TUX opranm3anmii, Ennaoro noprana nudo PecnyOnmkanckoro nopraia, a TakKe MOXKET
OBITh MPUHSATA MPU JTJUYHOM MTPUEME 3aSIBUTEIIS.

5.3. XKanoGa moymKHa coepKarh:

1) HaMMEHOBAHWME OpraHa, NOPEJOCTABISAIOMIEI0 MYHULUNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MNPEeAOCTaBIAOMIEr0 MYHULIMIAIBHYK YCIyry, JHu0o
MYHHIIMIAJIBHOTO CITY>KalIero, MHOTO(YHKIMOHAIBHOTO ILIEHTPA, €r0 PYKOBOJIWTENS W
(unm) pabOTHUKA, OpraHu3anui, MPEAYCMOTPEHHBIX YacThio 1.1 cTtateu 16 denepanbHOro
3akoHa Ne 210-®@3, ux pykoBoguteneii W (Wam) paOOTHUKOB, PEIICHUS W JICHCTBUS
(Oe31eHCTBIE ) KOTOPBIX O0KAITYIOTCS,

2) pamuuro, UMs, OTYECTBO (MOCICAHEE - NPH HAJIWYHMH), CBEICHUS O MECTE
JKUTEIBCTBA 3aBUTENS - (PU3MYECKOro JMua Ju00 HAaMMEHOBAaHUE, CBEACHUS O MECTE
HAXOXICHUS 3asIBUTEIS - FOPHAMYECKOTO JIMIQA, a TAKXKE HOMEP (HOMEpPA) KOHTAKTHOTO
TenedoHa, aapec (aapeca) 3AEKTPOHHOM MOYTHl (MTPH HATWYWMW) M MOYTOBBIA aapec, 1Mo
KOTOPBIM JOJIKEH OBITh HAMPABIIEH OTBET 3aIBUTEIIIO;

3) cBeaeHus 00 oOXKayeMbIX PEHICHHSIX M AcHCTBUSAX (O€3ACHCTBHM) Oprasa,
NPEAOCTABISAIOIIET0  MYHHLMNAIBHYO  YCAYrY, JO/DKHOCTHOTO — JIMIA  Oprasa,
NPEIOCTABISIOIIEIO MYHULUNAIBHYK YCAYTy, JWMOO MYHUIMOAIBHOTO —CIIY>KaIlEero,
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MHOTOQYHKIIMOHATBHOIO  LEHTPa, pPabOTHHKA MHOrO(YHKIHMOHAIBHOIO  LEHTPA,
OpraHu3anuii, TPeayCMOTPEHHBIX 4acThio 1.1 craten 16 denepanbHoro 3axkona Ne 210-
@®3, ux pabOTHUKOB;

4) nmoBOIBI, HA OCHOBAaHMM KOTOPBIX 3asBHUTEIb HE COINACEH C PEUICHHEM H
aeiictBreM (Oe3lCHCTBUEM) OpraHa, OPEIOCTABISIOMEr0 MYHUIMNAIBHYK YCIYTY,
JOJKHOCTHOTO JIMLA OPraHa, MNPeIOCTABISIOIICT0O MYHULIMOAIBHYIO YCIyTy, Ju00
MYHHLMIAJIBHOTO  CIY)KAIIEro,  MHOTO(YHKIMOHAIBHOTO  LEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OPraHu3aliii, NpelyCMOTPEHHBIX YacThio 1.1 crateu 16
OenepasibHoro  3akoHa No 210-03, ux paOOTHHUKOB. 3asBUTENIEM MOTYT OBITh
NPEICTABICHBl JOKYMEHTHI (ITPH HAJIMYKH ), TOATBEPKAAOIIME JOBOABI 3asIBUTENS, OO
WX KOIUH.

5.4. TloctynuBiias >kajoda MOJICKUT PETUCTPAllMA B CPOK HE MO37HEE paboyero
JUHs1, CIICAYIOLIETO 34 JHEM ITOCTYIUICHUS.

5.5. Kanoba, mocTynuBIIas B Oprad, NPeIOCTABISIOIIMHA MyHULUNAIBHYIO YCIYTY,
MHOTOQYHKIMOHATIBHBIA LEHTP, YUYPCAUTEI0 MHOTOQYHKIIMOHATBHOIO LEHTPA, B
OpraHu3aluy, TPeAyCMOTPEeHHbIC YacThio 1.1 craten 16 denepanpHoro 3axkona Ne 210-
@3, 1100 BBIMIECTOAIMKA OpPrad (Ipy €ro HAUTMYKH ), MOAJIEKUT PACCMOTPEHHIO B TCUEHHE
nATHAAUATA pabouyMx OHEN CO HS €€ pEerucTpanyi, a B Ciiy4ac OOXKaJoBaHMs OTKas3a
OpraHa, MpeIOoCTABIISIOIIEr0 MyHULIUNAIBHYIO YCIYTy, MHOTO(QYHKIMOHAIBHOTO LEHTPA,
OpraHu3anuii, TPeAyCMOTPECHHBIX 4acThio 1.1 cratem 16 denepanbHoro 3axkona Ne 210-
@®3, B npueMe JOKYMEHTOB Y 3asBUTENS JIMOO B MCIPABICHUHA JOMYLICHHBIX ONEYATOK U
OomMOOK WM B Ciyd4ae OOXKAJOBAHWS HAPYLICHHsS YCTAHOBJIECHHOTO CPOKA TaKWX
WCIPABJICHUH - B TCYCHHE MATH padOUMX JHEHN CO JIHS €€ PETUCTPALUK.

5.6. Ilo pe3ynbraraM pacCMOTPEHHUS KajJ0Obl MPUHUMACTCS OAHO U3 CIETYHOMIMX
PELICHUI:

1) sxa;mo0a yIOBIETBOPSETCS, B TOM YMClIE B (POPME OTMEHBI IPUHATOTO PELICHMS,
WCIPABJICHUS. JOMYLICHHBIX ONEYaTOK W OIMOOK B BBIJAHHBIX B  PE3YJbTaTe
MPEAOCTABICHNS MYHULIMIAIBHON YCIYTM JOKYMEHTAX, BO3BpATa 3aABUTEII0 JEHEKHBIX
CPEACTB, B3UMAHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMM MPABOBBIMH AKTAMH
Poccuiickoit denepaumu, HOpMaTUBHBIMHA MPaBOBbIMKA akTamu PecrmyOnmmkm Tartapceran,
MYHULMIIATBHBIMYA IPABOBBIMU AKTAMH,

2) B yIOBJICTBOPEHHH YKAJIOOBI OTKA3bIBACTCS.

He mnosmHee aHs, CAEAYHOMIErO 3a JHEM NPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSIIIEM MMYHKTE, 3asBUTEIIF0 B MUCHMECHHOW (JOpME M MO JKEJIAHUIO 3asBUTENS B
AJICKTPOHHOW  (popME  HaMpaBisS€TCs MOTUBHPOBAHHBI  OTBET O  pe3yjbTarax
PacCMOTPEHUS KanoOblI.



43

5.7. B ciydae npu3HaHHS KaIOObl TMOAJICKAIICH YIOBICTBOPEHUIO B OTBETE
3asBUTEII0 O PE3YJbTaTax PacCMOTPEHHS >KaJloObl JAaeTCsl MHpOPMANHs O JCHCTBUSX,
OCYLIECTBISEMBIX OPraHoM, MPEAOCTABIISFOLIAM MYHULUTIATBHYIO YCIyTy,
MHOTO(QYHKIMOHATIBHBIM LIEHTPOM JIMOO OpraHu3aunuei, npeayCcMOTPeHHON vacTero 1.1
craten 16 @enepanbHoro 3akona Ne 210-03; B mensax HE3aMEUIMTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYLICHWHA MPU OKA3aHMW MYHULMMAIBLHOW YCIYTH, & TaKKe MPUHOCATCS
W3BHHCHUS 34 JOCTABJICHHBIE HEYJ00CTBA M YKAa3bIBAcTCs MH(pOpMaus O AATbHEHIINX
JNCUCTBUSX, KOTOPBIE HEOOXOAMMO COBEPUIMTH 3aABUTEIII0 B LEISIX MNOJYYEHUS
MYHULUITATBHOU YCITYTH.

5.8. B cinydae npusHaHWs KamoObl HE MOUICKALICH YIOBICTBOPEHUIO B OTBETE
3aABUTENK0 O PE3YJIbTAaTaX PAaCCMOTPEHUS KAJIOOBI JNAKOTCS apryMEHTHPOBAHHBIC
PA3BACHEHHS O NPHYMHAX NPUHATOTO PEIICHWS, a Takke WHGOpPMaUUs O MOPSAKE
00aJIOBaHUS IPUHATOTO PELICHHSI.

5.9. B cnyyae ycTaHOBJIEHUS B XOJE€ WM MO PE3yJIbTaTaM PacCMOTPEHUs KamoObl
NPU3HAKOB COCTaBa AQIMUHMCTPATUBHOTO MPABOHAPYIIECHUS WM  MPECTYIUICHUS
JOJDKHOCTHOE JIULIO, PAOOTHUK, HAJAETIEHHBIE MOJHOMOYMSAMH O PACCMOTPEHHIO 5Kanoo,
HE3aMEJIUTEIBHO HAMPABJISIOT UMEIOIMECS] MAaTEPUAIbl B OPraHbl MPOKYPATYPHI.
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[Tpunosxenne Ne 1

K AIMUHUCTPATUBHOMY PETJIIAMEHTY
MPEIOCTABJICHUS MYHULIUTIATbHON
yCIIyTH 10 0(POPMIICHHIO TOKYMEHTOB
10 OOMEHY JKHUJIBIX TOMENICHU I
MYHMIMIIAIEHOTO KHIAIITHOTO (POH/a,
MPEIOCTABJICHHBIX TIO JIOTOBOPY
COLMAJIBHOTO Hama

dopma

(bmask oprana, npeaoCTaBIsSIOMIEr0 MyHULIMTATBHYEO YCIYTY )

Kowmy:

KouraktHsie jaHHLIE;

IIpencrasurens:

KoHTakTHEIC JaHHBIC npcacTaBuUTCIIA:

PEIHIEHHUE

00 OTKa3€e B MPEAOCTABICHUN MyHULUNAIBHOMU YCIIyTH

o
oT No
PaccmotpeB Bame 3asBiieHuEe 0T No u
MPUJIAracMble K HEMY JIOKYMECHTBI YIOJIHOMOYCHHBIM OpraHom

NPUHATO PEIIEHUE 00 OTKA3€E B
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o

CJICAYIOIIUM OCHOBAHUAM:

1.
2.

JlonoyiHuTENBHAS MH()OPMALIHS:

Bbl BpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIM OpraH ¢ 3asBICHHEM O
NPEIOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYILICHUH.

JlaHHBI OTKa3 MOKET OBbITh OOXKAJIOBaH B JOCYJACOHOM TOPSJKE MyTEM
HaIpaBJICHUS KaJI00bl B YIIOJJTHOMOYCHHBIN OpraH, a TakKe B CyJA€OHOM MOPSIIKE.

CeeacHust 00 SICKTPOHHOH MO ITUCH

HomxHocTtHOE vt (PHUO)

(MOAMMCHh YIOTHOMOYEHHOTO
JOJHKHOCTHOTO JIMIA OpraHa)
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[Tpunosxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABJICHUS MYHULIUTIATbHON
yCIIyTH 10 0(POPMIICHHIO TOKYMEHTOB
10 OOMEHY JKHUJIBIX TOMENICHU I
MYHMIMIIAIEHOTO KHIAIITHOTO (POH/a,
MPEIOCTABJICHHBIX TIO JIOTOBOPY
COLMAJIBHOTO Hama

dopma

(bmask oprana, npeaoCTaBIsSIOMIEr0 MyHULIMTATBHYEO YCIYTY )

Kowmy:

KouraktHsie jaHHLIE;

IIpencrasurens:

KoHTakTHEIC JaHHBIC npcacTaBuUTCIIA:

PEIHIEHHUE

00 0TKa3e B MPUEME JOKYMEHTOB, HEOOXOUMBIX JUISl MPEIOCTABICHUS
MYHULHANAIBHON YCITYTH MO

oT No
PaccmotpeB Bame 3asBiieHuEe 0T No u
MPUJIAracMble K HEMY JIOKYMECHTBI YIOJIHOMOYCHHBIM OpraHom
MIPUHSATO
pelIeHne 00 OTKa3€e B pueEMe JIOKYMEHTOB, HEOOXOIUMBIX JUTS

1o CJICAyomruM OCHOBAHUAM
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N —

PazpacHeHne NpUyYnH OTKa3a:

JlonoyiHuTENBHAS MH()OPMALIHS:

Bbl BpaBe MOBTOPHO OOpPaTUTBCS B YMOJHOMOYCHHBIH OpraH ¢ 3asBICHHEM O
NPEIOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYILICHUH.

JlaHHBI OTKa3 MOKET OBbITh OOXKaJIOBaH B JOCYJACOHOM TOPSJKE NYTEM
HaIpaBJICHUS KaJI00bl B YIIOJJTHOMOYCHHBIN OpraH, a TakKe B CyJA€OHOM MOPSIIKE.

CeeacHust 00 SICKTPOHHOH MO ITUCH

HomxHocTtHOE vt (PHUO)

(MOAMMCHh YIOTHOMOYEHHOTO
JOJHKHOCTHOTO JIMIA OpraHa)



48
[Tpunosxenue Ne 3

K AIMUHUCTPAaTUBHOMY
perJIaMEHTy MPEAOCTABICHMSI
MYHUIIMNAIBHON YCIYTH 10
0(pOPMJIEHUIO TOKYMEHTOB MO
OOMEHY JKUJIBIX TTIOMEIICHUN
MYHMIIMNAILHOTO YKHUJIALTHOTO
(dhoHIa, MPEAOCTABIEHHBIX IO
JIOrOBOPY COLIMAIIBHOTO HaWma

dopma

B
(HAMMEHOBAHUE OpPraHa MECTHOTO
cCaMOyTIpaBJICHUS
MYHHLIMNAIBHOTO 00pa30BaHusl)
OT
(manee -
3asBUTEID ).

(1 pU3MYECKUX JHLL - PaMUITHSL, UMSI, OTYECTBO,
NACIIOPTHBIE TAHHBIE, PETUCTPALUIO TIO MECTY
JKUTEJTLCTBA, TENCPOH)

3asgBiieHNE

00 0(hOpMJIEHUN JTOKYMEHTOB MO OOMEHY KWJIBIX MOMEUIEHUH, TPEIOCTABICHHBIX IO
JIOrOBOPY COLIMAIIBHOTO Halma
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[Tpowmry Bac 0(hopMUTE JOKYMEHTHI IO OOMEHY >KHAJIOTO TMOMEIICHHUS.

AJpec KUIIOr0 MOMEUICHHS: MyHULMNAIbHBIA pailoH (TOPOACKON OKPYT),
HACEJIEHHBIA MyHKT VII. .

K 3asBneHHIO MPUIAratoTCst CICAYIOINAE OTCKAHUPOBAHHBIC JOKYMEHTHI:
1) JIOKyMEHTBI YIOCTOBEPSIOLINE TUYHOCT;

2) JIOKyMeHT, MOATBEPKAAOIINANA MOJHOMOYMSI MPEACTABUTENS (€CIIM OT UMEHHU
3asBUTENS ACHCTBYET MPEACTABUTEID);

3) Kommm nOKyMEHTOB, MNOATBEP)KAAOIIMX MPABO TMOJb30BAHUS  KUJIBIM
NOMCIIEHUEM, 3aHUMAEMbIM TPAKIAHUHOM-3asBUTEIEM M YJICHAMH €ro CEMbHU
(IOTOBOP, OpAEP, PEIIEHHE O NPEAOCTABICHUM JKWJIOTO TIOMEIICHUS W WHBIE
JOKYMEHTHI);

4) Konun JOKYMEHTOB O COCTaBE CEMEM MPaKIaH-3asBUTENCH (CBUACTEIBCTBO O
POXKACHUM, CBUACTEIBCTBO O 3aKIOYEHUM Opaka, pemeHue o0 YChIHOBICHUH
(yoodepeHun ), CyIeOHOE PENICHUE O TPU3HAHUN WICHOM CEMbH U T.I1.).

5) Bemucka w3 JAOMOBOW KHUTH (B CIIy4ae, €CJIM JOKYMEHT BBIIACTCS
KOMMEPUYECKAMHU OPraHU3alUsIMHM ),

6) Beimucka m3 TexHuueckux mnacnoptoB BTU ¢ mostakHeiM mmaHoM (mpu
HAJIMYMH) U SKCIUTMKALCH.

OOs3ytoch  TpU  3alpoce MPEAOCTABUTh  OPUTMHAIBI  OTCKAaHUPOBAHHBIX
JIOKYMEHTOB.

(mara) (MOMHUCH) (®UO)

Pesynbrar npenoctaBneHus MyHUIUNATBHOW YCIIYTH, POILY TPEAOCTABUTS:
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I:IB au4HbI KaObuHeT [lopTana rocynapcTBEHHBIX U MYHMIMITAIBHBIX YCIYT
PecnyOnuku Tarapcran;

]:IB MHOTO(QYHKIMOHATBHOM LEHTPE MPEAOCTABICHHUS TOCYJAAPCTBEHHBIX W
MYHHLHMMAIBHBIX Yeayr PecyOnuku Taraperad,

I:I B Opeane.

(mara) (MOJMKUCH) (®.HN.0)
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[Tpunosxenne Ne 4

K AIMUHUCTPATUBHOMY
pEriaMeHTy MPEI0CTaBICHUS
MYHMIMIAILHON YCIIYTH IO
0(OPMJIEHUIO TOKYMEHTOB TIO
OOMEHY KWJIBIX MOMEIIECHUN
MYHHIMIATEHOTO KUJIALITHOTO
(doHaa, MPEAOCTABIICHHBIX 1O
JIOTOBOPY COLMAJIBHOTO HaiimMa

' maBe cenbCKOTO MoceeHus

Or:

3asBiieHNE

00 UCIpaBICHUN TEXHUYECKON OMIUOKH

Coo0umraro 06 ommbKe, JOMYIICHHON NPU OKa3aHWW MYHULMNAIBHON YCIYTH MO

3anucano:

IIpaBuibHBIE CBENEHHUS

[Ipomy wWcOpaBUTH  JOMYUICHHYK)  TEXHUYECKYIO OIMMUOKY H  BHECTH
COOTBETCTBYIOIIME  M3MEHEHWA B  JIOKYMEHT,  SBIIOIIUACA  PE3YILTATOM
MYHULHUIIAIBHON YCIIYTH.

[Tpunararo cienyromme 10KyMEHTHI:

1.
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2.

B cnyuae npuHATMA pelieHuss 00 OTKJIOHEHWM 3asBICHHUS OO0 MCHPABICHUH
TEXHMYECKOH OMMOKH MPOIIY HAMPaBUTh TAKOE PEILICHUE:

MOCPEACTBOM OTIIPABJICHUS JICKTPOHHOTO JOKYMEHTa Ha aapec E-mail:

,
B BHJIC 3aBEPEHHOM KON HA OYMaXKHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anmpecy:

Hacrosimm noATBep:Kaar0: CBEACHUS, BKIFOUEHHBIE B 3aBJICHUE, OTHOCSIIMECS K
MOCH JIMYHOCTH W MPEACTABISEMOMY MHOKO JIMIy, a TAKXKEC BHECCHHBIE MHOK) HIKE,
JOCTOBEPHBL.  JIOKYMEHTBI  (KOMMW  JTOKYMEHTOB), MPHUJIOKECHHBIE K  3asBICHUIO,
COOTBETCTBYIOT ~ TPEOOBAHWSIM,  YCTAHOBIICHHBIM  3aKOHOJATEIBCTBOM  Poccuiickoi
denepanuy, Ha MOMEHT TPEACTABICHUS 3asBJICHUS TH JOKYMEHTHI JACHCTBUTEIBHBI U
COACPYKaT TOCTOBEPHBIE CBE/ICHUS.

(mara) (MOJMKUCH) (®.HN.0.)
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[Tpunosxenne No2 K MOCTAHOBIEHUIO
HcnomHUTENbHOTO KOMUTETA
YaJIMUHCKOTO CEJIBCKOTO MOCENEHUS
A3HAKaeBCKOr0  MYHHULHMINAIBHOTO
paiioHa

PecnyOnukm Tatapcran

o1 26.01. 2022 Nel

AJIMMHHCTPATHBHBIII perjiaMeHT

NpeaoCcTABICHUS MYHHIHMNAILHOI yCJIyru no o(popmMJaeHUI0 10KYMEHTOB NP
nepeaave sKHJIbIX NOMeleHH i MyHUIIUNIATbHOTO KWINIIHOTO GoHIA B
COOCTBCHHOCTH I'PAKIAH

1. O0ue noJioxKeHust

1.1. Tlpenmer peryaupoBaHUs aAMUHUCTPATUBHOTO PETJIAMEHTA

1.1.1.  Hacrodmmii  aIMMHHMCTPATUBHBIA  PEMVIAMEHT  NPEAOCTABICHUS
MYHHULIMIAJIbHOW YCIyru (fajee — aJAMWHUCTPATUBHBIA PETTTAMEHT) YCTAHABIUBAET
CTaHAAPT W MOPAJOK MPEAOCTABICHUAS MYHULUMNAIBHONH YCIyIH TO OQOPMIICHHUIO
JOKYMEHTOB MPHU NEPEAAUe KUIbIX MOMEIICHUHA MYHULMIIATIBHOTO KUJIMIIHOTO (OHIa
B COOCTBEHHOCTh IPak/IaH (Jajee — MyHUIMNAIbHAS YCIYTa).

1.1.2. ITono>xeHus aAMUHUCTPATUBHOTO PETTIAMEHTA MTPUMEHSIOTCS B OTHOLLIEHUX
JOKYMEHTOB MPHU NEPEAAUEC KUIIbIX MOMEIIEHUH MYHULIMIATBHOTO KIWIMIIHOTO (hoHAA
B COOCTBEHHOCTh IPak/iaH.

1.2. Kareropuu 3asBureneii

1.2.1. Jluuamu, MMEOIIMMM NPABO HA IOJYYEHUE MYHULMIIAJIBHON YCIyTH,
SBJISIFOTCS (PU3MYECKUE JTHIIA (Janee — 3asBUTEND ).
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1.2.2. C 3asgBieHuMeM BOpaBe OOpAaTUTBCA NPEACTABUTENL  3asSBUTEN,
JCHCTBYIOIMIT HA OCHOBAHMM JOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOJTHOMOYMS, IO
3aKOHHBIN TPEACTABUTENL (PU3NYECKOTO UL (Jaee — MPEACTABUTEND 3asBUTENS).

1.3. Ilopsaok nHPOPMUPOBAHUS O MPEAOCTABICHUN MYHHALUIAJILHOU YCIIyTH

1.3.1. Undopmanuss 0 mnOpsSAKE MNPEAOCTABICHUS MYHULMNAIBHONW YCIyTd
pasmenaercs:

1) Ha WHQPOPMALMOHHBIX CTEHIAX, COACPKAIIMX BU3YAIBHYIO W TEKCTOBYHO
WHpOpPMALIMIO O MYHHLMIAJIBHOW yCIyre, pacnojiO’KEHHbIX B  IOMEIICHHSIX
MHOTOQYHKIMOHAJIbHBIX ~ LIEHTPOB  MPEAOCTABICHUS  TOCYAAPCTBEHHBIX W
MYHHLMATIBHBIX YCITYT.

2) Ha O(UIMATIBHOM CAfTe MYHUIMNAIBHOTO paiioHa B HMHQPOPMALMOHHO-
TEIEKOMMYHUKAMOHHOM cetn «MHTepHeT (https://www. aznakayevo. tatarstan.ru);

3) wna Illoprame rocyaapCTBEHHBIX M MYHUIMNAIBHBIX ycayr PecnmyOnuku
Tarapctan (https://uslugi.tatarstan.ru) (nanee — PecnyOnukanckuii mopTrain);

4) na EnuHoM moprane rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCAYT ((PyHKIHMIA)
(https:// www.gosuslugi.ru) (nanee — Enqunbiit nopran),

5) B rocynapcTBeHHOM MHGOPMAIIMOHHOM cucTeMe «PeecTp rocy1apCTBEHHBIX U
MyHUIMNAIbHBIX yeuyr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYAapCTBEHHBIX U MYHUIIUTIAJIBLHBIX YCIYT).

1.3.2. KOHCYJIBTUPOBAaHWE MO BONPOCAM MNPEAOCTABIECHUS MYHULMITAIBHON
YCIIyTH OCYIIECTBIISETCS:

1) B MHOrOQYHKIMOHATIBHBIX LIEHTPaX NPEIOCTABIECHUS TOCYJAPCTBCHHBIX M
MYHHLIMMATBHBIX YCIYT MPH YCTHOM OOPAIEHUH - TAYHO WM 110 TeNe(ony;

2) B MHTEPAKTUBHOM Gopme PecnyOnrkaHCKoro noprana,

3) B HCHOOJHUTEILHOM KOMHTeTe YaNmMHCKOTO CEIbCKOTO TOCEICHMS
A3HAKaeBCKOro MyHMIIMNAIBHOTO paiioHa (fanee — Opran):

OpU YCTHOM OOpAILlEHUH - JIMYHO UJIM 10 TEAEPOHY;

PA MUCBMEHHOM (B TOM YHCIIE B (JOPME ANEKTPOHHOTO JOKYMEHTA) O0OpalicHAN
— Ha OyMaXHOM HOCHTEJIE TI0 MOYTE, B AIEKTPOHHOH (POpME MO 3JEKTPOHHON MOYTE.


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru
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1.3.3. Uapopmanusa Ha Enunom noprane, PecnyOnukaHCKOM MOPTAE O MOPSIKE
U CpPOKax MPEeAOCTaBICHUS MYHHMIMMAIBHOW YCIYrd Ha OCHOBAHWHM CBEACHWIA,
cogepkamxcss B PeecTpe  rOCYJapCTBEHHBIX W MYHUUMOAIBHBIX  YCIIVT,
NPENOCTABISIETCS 3AsBUTEIO OECIUIATHO.

JlocTyn k uHpopMaIMKi O CPOKaX W MOPSAKE MPEAOCTABICHUS MYHUIIUNATLHON
YCIYTU OCYIIECTBISAETCS O€3 BHINOTHEHUS 3asBUTENEM KaKuX-JI1u00 TpeOOBaHMiA, B TOM
yucine 0e3 MCMONb30BaHMs MPOrPaMMHOI0 00ECHEeUEHHs, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TPeOYyeT 3aK/IIOUEHHS JIMUEH3UMOHHOTO WIIM WHOTO
COMIALIEHUS C npaBooOiagaTeseM IPOrpaMMHOTO obecneyeHus,
IpeIyCMaTPUBAOLIETO B3MMAHUE MJIAThl, PETUCTPALIMIO WJIM aBTOPU3ALIMIO 3asBUTENS
WK TPEIOCTABJICHUE UM MEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpn obpameHun 3asBUTENS JTUYHO WU MO TeNe(OHY B COOTBETCTBHM C
NOCTYNUBLINM OOPALIEHUEM TIPEIOCTABISIETCS HHPOPMALHS:

1) 0 Mecre HAXOXKICHWUS MHOTO(QYHKIMOHAIBHOIO ILIEHTPA MPEAOCTABICHUS
rOCYIapCTBEHHBIX M MYyHMUMNAIbHbIX ycinyr, Oprana (423324, Pecnybmuka
Tarapctan, A3HakaeBCkuid paiioH, ¢. Yanmel, yi. LlentpansHas, . 39 rpaduk padoTsr:
noHeAenbHUK - maTHuna ¢ 8:00 vac, mo 17:00 wac., BbIXOAHBIE OHU. CyOOOTa,
BOCKpeCEHbe. Bpemsi nmepepeiBa U OTAbIXa W NMUATAHUS YCTAHABIIMBACTCS MMPABUIAMU
BHYTPEHHETO TPYAOBOr0 PaCopsaKa, CipaBoUYHbIE TeNePoHbI 8 (85592) 35-5-46);

2) O mopsAKe MPEAOCTABIEHUS MYHHLIMITAIBHON YCIyTH, O cocodax U CpoKax
MOJIa4YM 3asBJICHUM,

3) O Kareropusx rpakiaaH, KOTOPbIM MPEAOCTABISAETCS MyHULMNAIbHAS YCIYTa,
O HOPMATHBHBIX MPABOBBIX aKTAX, PETYJHUPYIOMKAX BOMPOCHl MPEIOCTABICHHS
MYHHLMIATBHON YCIIYTH,

4) 0 mepeyHe MOKYMEHTOB, HEOOXOOUMBIX HJIsi PACCMOTPEHUsS 3asABICHUS O
NPEAOCTABICHAA MYHUIMNAIBHON YCIyrM, O CpOKax NpPHEMAa W PETUCTPALHAA
3asIBJICHUS,

5) 0 XxoJ4e NpeaoCTaBNEHUSI MYHULIAIAIBbHOM YCIyTH,

6) 0 MecTe pa3MellicHHs Ha Oo(uUIHaIbHOM caiTe MH(OPMALMK MO BOMPOCaM
NPEAOCTABICHAS MYHULMTTAIBHON YCITYTH,

7) o nopsake oOKaloBaHWs NECUCTBUU WM O€3MCHCTBUS JOKHOCTHBIX JIMI
Opeana.

[To nHCbBMEHHOMY OOpAIEHWIO COTPYAHHMKH OTAENAa, OTBETCTBEHHOIO 3a

NPENOCTABICHAEC MYHULHMMAIBHON yCioyru, mnoApoOHO B NUCBMEHHOW (opme
Pa3bACHSIOT 3aSBUTEII0 TOPANOK NPEAOCTABICHUAS MYHMLMNAIBHOW YCIYTH U
BOITPOCHI, VKA3aHHbBIE B HACTOAIIEM NYHKTE AJAMWHHUCTPATUBHOIO PETJIAMEHTA, U B
TEYCHHE TpeX pabouMx AHEH €O MHS PErucTpauuu OOpallcHHs HAMpaBISIOT OTBET
3asgBuTent0. OTBETHI JAKOTCA Ha sA3bIKe OOpanieHus. B ciiydae HEBO3MOXKHOCTH JaTh
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OTBET Ha S3bIKE OOpAlICHHsS WCHOJB3YIOTCA TOCYJIAPCTBEHHBIE sI3bIKM PecrnyOnuku
TarapcraH.

1.3.5. Undopmanuss mo BompocaMm MNPEIOCTABICHUS MYHULMNAIBHOW YCIYTH
pazmemiacTcs Ha OQUUMAIBHOM CAalTe MYHHIMOAIBLHOTO  paiioHa U Ha
WH(}OPMALIMOHHBIX CTEHAAX B moMeneHussx Oprana 1uist paboThI C 3asBUTEISIMM.

Hudopmanmss Ha TOCYyIapCTBEHHBIX s3blkax PecnyOmukm  Tarapcras,
pasmeniacMas Ha HMH(QOPMALMOHHBIX CTEHAAX W HA O(HUIMATBHOM  caiite
MYHHLMMAJBHOTO  paiioHa B WMH()OPMALMOHHO-TEIEKOMMYHUKAMOHHOW  CETH
«VIHTEpHET», BKIIOYAET CBEACHHUS O MYHMIMNAIBHOW YCIyre, COAEpIKallhecs B
nyHkrax 2.1, 2.3, 2.4, 25, 27,29, 210, 2.11, 5.1 agMUHUCTPATUBHOTO PETJIAMEHTA,
WH(DOPMALIMIO O MECTE HAxXOXKIACHMS, CIPABOYHBIX Teae(OHAX, BPEMEHH pPabOTHI
Opeana, 0 Tpaguke mpreMa 3asBJICHUN HAa MPEAOCTABICHUE MyYHULIMNIATBHON YCITYTH.

1.4. HopMartuBHBIE PABOBBIE AKTHI, PETYIUPYIOLIME MPEIOCTABICHUE
MYHULMNIATIBHON YCIyTH

1.4.1. IlepeyeHpb  HOpPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJMUPYIOLIMX
NPEAOCTABICHAEC MYHULMNAIBHON YCIyrd (C YKa3aHMEM PEKBU3WUTOB HOPMATHBHBIX
MPABOBBIX AKTOB W MCTOYHHUKOB MX O(PUIMAIBLHOTO OMYyOJMKOBaHHWS), Pa3MELIEH Ha
EmvnoMm moprane, B Peectpe rocynapCcTBEHHBIX M MYHMIMNAIBHBIX YCIOYT, Ha
opuIHATEHOM caiite MYHHULHAMATBHOTO paiiloHa B WH(OPMALHUOHHO-
TEICKOMMYHHUKALMOHHOH ceTH « AHTepHET.

1.4.2. Texkcr aaMUHUCTPATUBHOIO PETIAMEHTA B JACUCTBYIOIIEH pPEIAKLUU
NOJICKUT PA3MEIIEHWI0 Ha EauHoM moprane, B Peectpe rocyaapCTBEHHBIX U
MYHHLIMMABHBIX YCAYT, Ha OQPUIUAIBHOM CaiTe MYHHLIMIAIBLHONO pailoHa B
WH(HOPMALIMOHHO-TEIEKOMMYHHUKAIITMOHHO! ceTH «AHTEPHETY.

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B AAIMUHUCTPATUBHOM PCITIAMCHTC, 1 KX OIIPCACIICHUA

1.5.1. B aqxMUHUCTPATUBHOM PETIIAMEHTE UCIIOJIB3YIOTCS CIAEAYIOIINAE TEPMUAHBI U
OIIPEACTICHUS:
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yIQJIEHHOE padoyee MECTO MHOTO(PYHKIMOHAILHOTO LEHTPA MPEAOCTABICHHS
rOCY/JApPCTBEHHBIX W MYHULMOAIBHBIX YCIYr — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYPHOE MOAPA3ETIEHUC (o¢uc) MHOTO(PYHKIIMOHAJIEHOTO LICHTPA
PEIOCTABIICHUS! TOCYTAPCTBEHHBIX U MYHULMITAJIBHBIX YCIYT, CO3AAHHOE B TOPOACKOM
(CenbCKOM) TMOCENCHHA MYHULIMIAIBLHOTO paiioHa WM B TOPOJICKOM  OKpyTre
PecniyOnuku TartapctaH B COOTBETCTBMM ¢ NyHKTOM 34 IlpaBun opraHusanuu
JESATEIBHOCTA MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPENOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHLMNAIBHBIX YCIYT, YTBEPKACHHBIX MOCTaHOBIEHUEM [IpaButenscTBa Poccuiickoi
Oenepanyn ot 22 aekabps 2012 r. Ne 1376 «OO6 yrBepskaenun [IpaBun opraHuzanuu
JESATEIBHOCTA MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPENOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHLHMITAJIBHBIX YCIYTY,

TEXHUYECKass owmmOKka - omuOKa (OMHMCKA, OMNeYaTKa, IpamMMaTH4eCKas WK
apumernueckas ommOka JmO0 moAoOHas omuOKa), AONYLIEHHAs OPraHoM,
OPEIOCTABNSIOIMM  MYHULMINATBHYIO YCAYTY, M MPUBEAIIAs K HECOOTBETCTBUIO
CBEJICHUM, BHECCHHBIX B JOKYMEHT (Pe3yJIbTaT MyHULMNAIBHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAaHUM KOTOPBIX BHOCHJIUCH CBEICHUS,

Envnas cucrema uacHTM@uKaumm W ayTeHTU(UKAUMKA B WH(QPACTPYKTYpE,
o0ecneunBaroIeh WH(OPMALMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBHE
WH(OPMALMOHHBIX CUCTEM, UCHOJIB3YEMBIX JUISl MPEIOCTABIICHUS TOCYJAPCTBEHHBIX W
MYHUIMOAIBHBIX YCAYT B 3J¢KTpoHHOU (opme (manee — ECHUA) — denepanbHas
roCyIapCTBEHHAs MH(POPMAIIMOHHAs CUCTEMA, 00ECIEUrBarONIasi CAHKIIMOHUPOBAHHBIH
JOCTYT YYACTHUKOB HHPOPMALIMOHHOTO B3aUMOJICHCTBUS B CHCTEME UACHTH(PHUKALMK U
ayreHTUQUKaUMM K  uHpOpMaumu,  COACpKAIIEHCS B TOCYJAPCTBEHHBIX
UH(POPMALIMOHHBIX CUCTEMAX U MHBIX WH(OPMAIIMOHHBIX CUCTEMAX;

M®I] - lN'ocyaapcTBeHHOE OROKETHOE yupekacHne «MHOroQyHKIHOHAIBHBIA
LEHTP NPENOCTABIICHUS! TOCYJAPCTBEHHBIX W MYHHLHMMNAIBHBIX yCIyT B PecrnyOmuke
Tarapcrany;

AUC  MO®I[ -  AproMmarusupoBaHHas  WHG(OPMALMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LICHTPOB MPETIOCTABJICHHS rOCYIaPCTBEHHBIX 151
MYHUIIMNATBHBIX yCIIyT PecnyOnuku Tatapcras.

1.5.2. B aAMHUHUCTPATUBHOM PETJIAMEHTE MOJ 3aSBICHUEM O MPEIOCTABICHUH
MYHUIMNATBHOU yCIyru (ajee - 3asBJICHUE) MOHUMACTCS 3apoC O MPEIOCTABICHUN
MYHULMNAJIBHON yCJIYIW, TOJAHHBIA B COOTBETCTBMM C NYHKTOM 3 CTartbd 2
®denepanbHoro 3akoHa oT 27 wuroas 2010 roma Ne 210-d3 «OO0 opraHuzanuu
MPEAOCTABJIEHUS TOCYTAPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIyry (nanee — denepanbHbiid
3aKoH No 210-D3).
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2. Cra”naapTt npeaocraBjieHusi MyHHIHNAJIBHON yCIyru

2.1. HaumMeHOBaHME MYHULIMIIATIBHON YCIYTH

OdopmiieHHE TOKYMEHTOB MPH MEPEAAYE KUJIBIX TOMEIICHUA MYHUIMITAIIBHOTO
SKUJTUIIHOTO (POHA B COOCTBEHHOCTh MPak/1aH

2.2. HanmeHoBaHKE UCTIOHUTEIbHO-PACTIOPIIUTEILHOIO OPraHa MECTHOTO
CaMOYTIPaBJIEHUS, HEMOCPEICTBEHHO MPEAOCTABRISIONIETO MYHUIIUTATIBHYIO YCIYTY

HcnmomauTENbHBIT KOMUATET YaAMMMHCKOTO CEIILCKOTO TTOCEIEHUS A3HAKASBCKOIO
MYyHUIMNIATBHOrO paiiona PecnyOnuku Tarapcran

2.3. Onucanue pe3ysibTara NpeaoCTABICHAsS] MYHULATIAIBHON YCIyTH

2.3.1. Pe3ynbTaroM NpeaoCTaBICHAS MyHUIATIAIGHON YCITYTH SIBJISIETCS

1) noroBop o mepeaaye KUjaoro NOMEIEHUs B COOCTBEHHOCTD;

2) pemieHre 00 OTKa3e B MPEAOCTABICHWM MYHHMIMIIAJIBHOW  YCIIyTH
(mpunoxenne Ne 1 kK HaCTOAIMEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ),

3) pemienne 00 OTKaze B NOPHUEME JIOKYMEHTOB, HEOOXOAMMBIX AJIs
NPEIOCTABICHUS MYHHMLIMMAIBHOW yenyrn (mpuiiockeHne No 2 K HACToALIEMY
aJIMAHHACTPATHBHOMY PETJIAMEHTY ).

2.3.2. Pe3ympTar NPEAOCTABICHUsS MYHWLHMIAIBHON YCIYTM HAIMpPaBIsAETCS

3asMBUTENI0 B (OpPME DBIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOIO  YCUJICHHOH
KBAJIM(PULIMPOBAHHOMN 3JIEKTPOHHON MOANUCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOTO JIMLA
Oprana, B coOTBEeTCTBUH ¢ DenepanbHbIM 3aKk0HOM OT 6 ampenst 2011 roma Ne 63-03
«O0 »nmexkTpoHHON moanucw» (manee — DenepasibHblii 3akoH No 63-D3) B nu4HBIN
kabuner EaumHoro mnopranm. B ciiydae HanmpaeineHUs 3asBICHHS TOCPEICTBOM
PecnyOnukanckoro moprana pe3yabTaT MOPEAOCTABICHUS MYHHMLIMITAJBHOW YCIYIH
HaIpPaBJISETCS B TMYHbIA KaOuHET PecnyOnMKaHCKOro nopraia.
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2.3.3. Tlo BbIOOpPY 3asBUTENS PE3yAbTaT NPEAOCTABICHUS MYHHLMIAIBHON
ycanyra Bbipaercs B Oprane wam B MOL[ B Qopme 3K3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTA, PAcleyaTaHHOro Ha OyMaXHOM HOCHTENE, 3aBEPEHHOTO TEYaThbi0 H
NOJMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOro Jjuna OpraHa Wiu
paboTHuka ML,

2.3.4. 3asBUTENDL BIPABE MOJYUYUTh PE3YJIBTAT MPEAOCTABICHUS MYHULIMIIAIBHON
yciyrd B (OpME 3IEKTPOHHOTO JOKYMEHTa B TEUEHHE CpPOKa JECHCTBHS pe3yJbTara
NPEIOCTABIICHUS MYHULIAAIBHON YCIYTH.

2.4. Cpox npenoCcTaBIeHus MyHULMITATBHOW YCIYTH, B TOM YMCIIE C YYETOM
HEO0OX0AMMOCTH OOpalllCHUsI B OPraHU3alllK, yYaCTBYIOIINE B MPEAOCTABICHAN
MYHULMNIATBHON YCIIYTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABIICHUS MYHULMITAIBbHOM
YCIIyTU B CIIy4ae, €CIA BO3MOXKHOCTD IIPUOCTAHOBIICHUS IIPEAYCMOTPEHA
3aKOHOAATENbCTBOM Poccuiickoit deaepanum, Cpok Bel1aYM (HATPABICHUS )
JOKYMEHTOB, SIBJISIFOLMXCS PE3YIBTATOM IPEAOCTABICHNUS MYHALIUIIAIBHON YCITyTH

2.4.1. MynununajabHas yciyra npeaoctapisercs B TeueHue 10 pabouux THEH.

2.4.2. TIpuOCTaHOBIEHUE CPOKA NMPEAOCTABICHUS MYHULMNAIBHOW YCIYTM HE
IPEAYCMOTPEHO.

2.4.3. HanpapieHue IOKYMEHTA, SBISIOLIETOCS PE3YJbTATOM NPEIOCTABICHUS
MYHHLIMMAIbHOW  yCIyrHm B (OpME  BIEKTPOHHOIO  JOKYMEHTA,  3aSBHUTEIIO
OCYILECTBISAETCS B JIEHb O(QOPMIICHHS M PETUCTPALMM PE3yJibTara MPEAOCTaBICHHUS
MYHULHUIIAIBHON YCITYTH.

2.5. HcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMA UM WHBIMH HOPMATUBHBIMU IMPABOBBIMH aKTaMU ISt
PEIOCTABIICHUS! MYHULIMITAIBHON YCIYTH, & TAKKE YCIYT, KOTOPBIE SIBJISFOTCS
HEOOXOMMBIMHU U 00S3aTENBHBIMU AJIs1 TPEIOCTABICHUS MYHHLIAMATIBHBIX YCIIYT,
NOJICKAIUX MPEICTABICHHUIO 3aBUTENEM, CIIOCOOBI MX MOJIyUYEHUS 3aBUTENIEM, B TOM
YHCJIE B JIEKTPOHHOMN opME, MOPSIIOK UX MPEACTABICHUS

2.5.1. JIng TOAy4YeHWsT MYHULMOAIBHOW YCIYTH 3asBUTENb MPEACTABISIET
CJIEIYIOIIUE JOKYMEHTBI:
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1) TOKyMEHT, YAOCTOBEPAIOIINANA JIMYHOCTh (HE TPeOyeTCs B ciydyae oOpaueHus
NMOCPeICTBOM PecnyOMkaHCKOro mopraa);

2) DIOKYMEHT, YAOCTOBEPSIOIIN A TOJTHOMOYHSI PEACTABUTENS 3asIBUTENS,
3) 3asBIICHUE:

B (popme moKymMeHTa HA OyMaKHOM HOCUTENE (MPUiokeHrue No 3 K HaCTOSIIEMY
aJAMUHUCTPATUBHOMY PETJIAMEHTY ),

B DJIEKTPOHHOM (popMe (3amOSTHAETCS MOCPEACTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEICHHUIA B DIEKTPOHHYHO (HOpMY 3asBICHUS), MOANKUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMHHHACTPATHBHOIO PEMJIAMEHTA, MPU OOpaAECHUH
nocpeAacTBoM PecnyOaMKaHCKoro moprana;

4) TOKYMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTh KaKJ0r0 YJIEHA CEMbH,

5) MOKYMEHT, TOATBEPKIAIOIIMA MNPaBO TrpakiaH Ha TMOJB30BAHUE >KHUJIBIM
NOMEIIEHUEM (OPIAEP, AOTOBOP COLMAIBHOIO HaiiMa >KUJIOr0 MOMEIIEHUS ),

6) KONusi ONIEKYHCKOTO yJIOCTOBEPECHMS, €CIIU B SKUJIOM TOMEIICHUHA MPOKUBAIOT
UCKJTFOUUTEILHO HECOBEPUICHHOJETHUE B Bo3pacTe oT 14 mo 18 jer nmubo rpakiaaHe,
OTPaHUYCHHBIC B IEECTOCOOHOCTH,

7) peuieHHEe O HA3HAYCHHWH OINEKYHA, TMONEYUTENS, KONUI0 OINEKYHCKOTO
YIOCTOBEPEHUS, PAa3PEUICHHE OPraHOB ONEKW W TOMECUYUTENLCTBA HA MPUBATHU3ZALMIO
YKUJIOTO TOMEIIEHUS — MPH MPUBATU3ALKAM KUIJIOTO OMEUICHHSI, B KOTOPOM TPO>KHBAKOT
UCKJTIOUMTENILHO HECOBEPIICHHOJETHUE B BO3pacte a0 14 ner, HeaeecnocoOHbIE
IPaXIaHe;

8) HOTapHaAJTbHO 3aBEPEHHOE 3asBJICHUE 00 OTKA3€ OT y4acTus B MPUBATH3AIMHU
(€CJIM YWICHBI CEMBU HE KENAKOT YYaCTBOBATh B MPUBATH3AIUH );

9) cnpaBka O HEUCIOJIB30BAHUU MMpaBa OECIIATHOW MPUBATH3AIMU C MPEKHUX
MECT KUTENIbCTRA.

2.5.2. 3asBlicHWE W TPHUIATaEMbIC IOKYMEHTBl MOTYT OBITh MPEACTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM U3 CIECAYOLIMX COCOOO0B:

1) ywepe3 MO®L] Ha OyMaKHBIX HOCHUTENSX M B BHJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MYHKTA 2.5.3 aAMUHUCTPATUBHOTO PETTIAMEHTA,

2) mocpencteoM PecnyOirkaHCKOro noprajia B AJEKTPOHHOU (popMme;
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3) B Opran JU4HO WJIH MOCPEACTBOM MOYTOBOM CBS3H Ha OYMaKHOM HOCHUTEIIE.
3asgBNEHUE W MPUIAracMble JOKYMEHTBI, IIPU HANPABICHUU MOCPEACTBOM IOYTOBOMN
CBSI3M, 3aBEPSAIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBicHUE MPU HAMPaABICHUM TOCPEACTBOM PecnyOMKaHCKOro moprajia
ITOAIMACEIBACTCS IPOCTOM DIIEKTPOHHOM MOAMHUCHIO 3asIBUTEIIS.

JInsg monmydeHuss MPOCTOH BJIEKTPOHHOM MOANMCH 3asBUTEN0 HEOOXOIUMO
npoiTH mpoueaypy perucrpauuu (ayrentugukanmu) B ECHUA, a Takxke moATBEpAUTH
YUETHYIO 3aUCh.

ONEKTPOHHBIA JOKYMEHT (SJEKTPOHHBIA 00pa3 AOKYMEHTA), YKa3aHHBbIA B
MOANYHKTE 2 myHKTa 2.5.1 aAMMHHUCTPATUBHOIO PEIJIAMEHTA, 3aBEPSECTCS YCHUICHHON
KBAJIM(PMUMPOBAHHON MOAMKCHIO JIUL, YIIOJTHOMOUYEHHBIX HA CO3JAaHHE W MOANMCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJIE HOTAPHYCaMHU.

ONEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHIaracMbie K
3asBJICHUIO, B TOM YHCIJIC JOBEPCHHOCTH, HAMpaBIsAOTCS B BUae ¢aiinoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee SO MOaidT.

KauecTBo mpeaocTaBisieMbIx 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TO3BOJIATH B MOJHOM OOBEME MPOYHMTATH TEKCT TOKYMEHTA W
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpewmaercs TpeOOBaTh OT 3asBUTEIIS:

1) mpencrapneHusi JOKYMEHTOB U MH(OPMALMU WM OCYIICCTBICHUS ACHCTBHIA,
NPEICTABICHAE WM OCYIIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH
NPABOBBIMM  aKTaMH, PErYJIUPYIOMIMMH OTHOLICHUS, BO3HUKAKOIIME B CBS3H C
NPEIOCTABIICHUEM MYHULMNIATBHON YCIYTH;

2) OCYIIECTBJICHHS ACUCTBUIA, B TOM YHUCJIEC COIIACOBAHWM, HEOOXOIUMBIX st
NOJIyYEHUST MYHHMLMINAIBHOW YCIYTM W CBS3aHHBIX C OOpallcHHEM B HHBIC
rOCYAapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABIIEHWs, OpPraHu3alyH, 3a
UCKITIOYEHUEM TIOJYYEHUS YCIYT W TOJYYEHUs JOKYMEHTOB M WH(pOpMaLuH,
NPEAOCTABIIIEMBIX B PE3YJIBTATE NPENOCTABICHUS TAKUX YCIYT, BKJIKOYEHHBIX B
NEPEYHM, yKa3aHHble B vactu 1 cratem 9 @epepambHoro 3axkoHa Ne 210-03
(HEOOXOAMMBIX U 00A3aTENBHBIX YCIIYT);

3) nmnpeacTaBIeHUs JOKYMEHTOB W MH(POpPMALMH, OTCYTCTBHE U (WJIH)
HEJAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPH MEPBOHAYAIBHOM OTKAa3¢ B MPHEME
JOKYMEHTOB, HEOOXOIMMBIX AJIS MPEAOCTABICHHAS MYHHMIMITAJBHOW yCIIyTH, JIUOO B
NPEAOCTABICHUN MYHULIMITAIIBHOM YCIYTH, 32 UCKIFOYEHUEM CIEIYIOIUX CITy4aeB:
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a) W3MEHeHUEe TpeOOBaHWI HOPMATHBHBIX MPABOBBIX AKTOB, KAaCAKOLIMXCS
MPEAOCTABIIEHUS MYHULIANIAJIBHON YCIIYTH, MOCJE NEPBOHAYATIBHON MOJAYM 3asBICHUS
O MPEAOCTABICHUA MYHULIMTIAJIBHON YCIYTH,

0) HaImuKe OMMOOK B 3asBJICHAM O MPEIOCTABIICHUM MYHULIMNAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEIIEM IOCIE TNEPBOHAYAIBHOIO OTKAa3a B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX AJIsi MPEIOCTABICHUS MYHHULMNAIBHONW YCIYrd, JuOO B
MPEAOCTABIIEHUNA MYHULIMITAJIbHON YCITYTH U HE BKIIFOYEHHBIX B ITPEACTABICHHBINA paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTCUEHUE CPOKA NEHCTBUS JOKYMEHTOB WM M3MEHEHHE MH(POPMALMU TOCIE
NEPBOHAYAIBHOTO OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHHUS
MYHHLIHMINAIBbHONW YCIYTH, MO0 B MPEAOCTABICHAN MYHULIUTIAIBHON YCIYTH;

I) BBISIBICHHE JOKYMECHTAJIBHO MOATBEPXKACHHOrO (pakta (IPHU3HAKOB)
OIMUOOYHOrO0 WJIM MPOTHBOIMPABHOTO ACHCTBHs (O€3ACHCTBHSA) MOJDKHOCTHOTO JIHMLA
Oprana, padotHuka MO®OL], npu NEpBOHAYAILHOM OTKAa3€ B NPUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEAOCTABIEHUS MyHULIMITAILHOM YCIYTH, JINOO B MPEAOCTABICHAN
MYHHLIMNAJIBbHOW YCIyTH, O YEM B MUCBMEHHOM BHJEC 3a MOANUCHI) PYKOBOJIWTEIS
Oprana npu NEPBOHAYAIIBHOM OTKAa3€ B NPUEME JOKYMEHTOB, HEOOXOIMMBIX ISt
NPEIOCTABIICHUST MYHUUMNAIBHONH YCIIYTH, YBEIOMIISCTCS 3afBHUTEIb, a TaKXKE
NPUHOCATCS U3BUHEHUS 32 JOCTABJICHHBIE HEYA00CTBA,

4) mpenoctaBicHUsT Ha OYMaKHOM HOCHTENE OKYMEHTOB W HH(OpMAIWH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX PaHEE OBIJIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 craren 16 ®enepanbHoro 3akona Ne 210-D3, 32 UCKIKOYEHUEM CITy4acB, €CIIN
HAHECEHUE OTMETOK HA TAKUE JOKYMEHTHI JIMOO MX M3BATUEC SBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEAOCTABICHUS TOCYJAPCTBEHHOM WJIM MYHUIMMATBHON YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJEHHBIX (PeepaibHBIMUA 3aKOHAMHU.

2.6. McuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHBHBIMU ITPABOBBIMU aKTAMM ISl TTPEIOCTABICHUS MYHULMIIAIBHON YCIIYyTH,
KOTOPBIE HAXOIATCSA B PACIOPSKEHAN FOCY AAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABIICHUS U TIOABEOMCTBEHHBIX I'OCY JAPCTBEHHBIM OPraHaM WJIA OpraHam
MECTHOTO CaMOYIIPABIIEHUS OPraHU3ALMA U KOTOPBIE 3asiBUTENb BIPABE MPEACTABUTD, a
TaKKe COCOOBI MX TOYYEHUS 3aBUTEISIMU, B TOM YKCIIE B 3JICKTPOHHOU (popme,
MOPSIIOK UX TPEACTABIIEHUS, TOCYJAPCTBEHHBIN OPraH, Oprad MECTHOTO
CaMOyMPAaBJIEHUS JIMOO OPraHu3alus, B pACHOPSIKEHUN KOTOPBIX HAXOAATCS TaHHBIC
JOKYMEHTBI
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2.6.1. TTosy4aroTcst B paMKax MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) cBeacHHs O pErHCTpaLMK MPAKIAH,

2) BbIMHACKA W3 EAMHOTO roCyAapCTBEHHOTO PeecTpa HEABMKMMOCTH O MpaBax
OTIENIBHOTO JIMLA HAa WMEKIMECS (MMEBIIMECS) Y HEr0 OOBEKTHI HEABHXKAMOTO
uMmyLecTsa - Pocpeecrp;

3) BeimUCKa W3 EAMHOrO roCyJapCTBEHHOTO peecTpa HEABHXKUMOCTH 00
OCHOBHBIX XapaKTEPUCTHUKAX U 3aPETUCTPUPOBAHHBIX MTPABaX HA OOBEKT HEBHKUMOCTH
— Pocpeectp;

4) cBeneHUs O ACHCTBYIOIIEM Macnopre rpaxkaanuHa Poccuiickoit denepanuu —
MB/I Poccuu,

5) cBeneHUs O HOTApHUAIBHOW JOBEPEHHOCTH — DeaepanbHas HOTApHallbHAs
rasjara.

2.6.2. 3asBuTENb BIOPAaBE MPENOCTABUTH JOKYMEHTHI (CBEICHUS), YKA3aHHBIC B

noanyHkrtax 1 - 2 mnyHkra 2.6.1 agMHUHHCTPAaTMBHOIO perjlaMeHTa, B Qopme
ANIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBAIM(PUIHAPOBAHHONH MOINUCHIO
JML, YIIOJIJHOMOYEHHBIX HA CO3[aHME M TMOJINUCAHUE TAKAX JOKYMEHTOB, MPH MOAAYE
3asBJICHUS.

2.6.3. HemnpexacrapneHue (HECBOCBPEMEHHOE MPEACTABICHUE) YKA3aHHBIMH B
NyHKTE 2.6.1 agMUHUCTPATHMBHOIO PEIVIAMEHTA OPraHaMé TOCYAApPCTBEHHOW BIIACTH,
OpraHamMu MECTHOTO CaMOYMNPABJICHUs, OPraHU3alusMH JOKYMEHTOB M CBEIACHUI HE
MOKET SBJISTHCA OCHOBAHMEM JJIsL OTKA3a B MPEAOCTABICHAN MyHULUIIATIBHON YCIYTH.

2.6.4. JlomxHOocTHOEe JMIO W (wim) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aJIMAHHACTPATHBHOIO PEIJIAMEHTA OPraHOB M OpraHu3auui, HE NPEACTaBUBLIME
(HECBOEBPEMEHHO MPEACTABUBILINE) 3AMPOLIECHHBIE W HAXOIALIMECS B PACHOPSKCHUN
JOKYMEHT WJIA CBEICHUS, TOUICKAT aAMUHACTPATUBHOMN, TUCUUIIIIMHAPHOW WM UHOW
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOATENLCTBOM Poccuiickoit denepannu.

2.6.5. 3anpeniaetcs TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHUS, B TOM YHCJIC
MOATBEPKIAOIINE BHECEHUE 3aBUTEIIEM IUIATHI 34 MPEAOCTABJICHUE MYHUIIMITAILHON
YCIIyTH, HAXOSIIUECS B PACTOPSKEHUHA TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPABJICHUST M MOJIBEIOMCTBCHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYITPaBJICHUS OPraHU3aLHi.

HenpencrasieHue 3asBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEICHUS, KOTOPBIC
HaxXOJATCA B PACIOPSDKEHUM TOCYNAPCTBEHHBIX OPraHoB, OPraHoB MECTHOTO
CaMOYIIPABIIEHUS M MOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPABICHUs OpraHU3alnid, HE SBJACTCA OCHOBAHUEM JUI1 OTKa3a
3asBUTENIO B MPEAOCTABICHUA MYHULUITAIBHON YCIYTH.



64

2.7. VcuepnbIBarOIIMii IEPEYEHb OCHOBAHUM [Tl OTKA3a B IPUEME TOKYMEHTOB,
HEOOXOMMBIX 7Sl MPEAOCTABICHHS MyHUIIMTAIBHON YCIyTH

2.7.1. OcHOBaHMSMH i1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX SISt
MPEAOCTABIIEHUS MYHULIMITATIBHOW YCIYTH, SABJISFOTCS:

1) mnpencTaBCHHBIE 3asBUTEIEM JOKYMEHTBI COJAEpKAT MOAYUCTKH U
WCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIBCTBOM
Poccuiickoii deneparuu;

2) HOKYMEHTBI COAEPKAT TMOBPESKICHUS, HAIMYME KOTOPBIX HE TMO3BOJISIET B
NOJHOM 00BEME MCMONb30BaTh WH(MOPMALMIO W CBEACHUS, COACP)KAIIMECS B
JOKYMEHTAaX JUlsl NPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH,

3) TpencTaBICHHBIE JOKYMEHTBHI WJIH CBEICHWS YTPATWJIM CUJIY HA MOMEHT
oOpaleHusl 32 MyHUIMNAIBHONH YCIyrod (JIOKYMEHT, yIOCTOBEPSIOIIMNI MMOJHOMOYMS
NPEICTABUTEINS 3asBUTENS, B ClTydae 0OpallleHus 3a MPEAOCTABICHUEM MYHULIUIATLHOM
YCIIYTH YKA3aHHBIM JIULIOM ),

4) momaya 3asBJICHUS O MPEIOCTABIICHUN MYHULMIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEAOCTABICHUS MYHULIMITAJILHONW YCIYTH, B 3JIEKTPOHHOU (hopMme ¢
HAPYLICHUEM yYCTAHOBJICHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3aNOJHEHHE 00sA3aTENbHBIX MOJEH B (hOpME 3asBICHHUS, B TOM
qyucjae B MHTEPAKTUBHOW (¢opme 3aspieHuss Ha PecnyOnukaHCKOM —mopTaje
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HEMPABUIILHOE 3aMOJIHCHHUE ),

6) TPEACTABICHHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX MJIst
MPEAOCTABIIEHUS MYHULMNIATIBHON YCIIYTH;

7) 3asBICHHE O MPEAOCTABICHHWM YCIYIH TNOJAHO B OPraH TOCYIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CAMOYMPABJICHUS WM OPraHU3ALMI0, B TOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHAE MYHULUNIATBHON YCIYTH;

8) HecoOmoneHUE YCTaHOBIICHHBIX cTaTheil 11 denepanpHOoro 3akoHa oT 6
anpenst 2011 roga Ne 63-03 «OO0 53JIEKTPOHHON NOANUCHY YCIOBHA TNPU3HAHHS
JNEHUCTBUTENBHOCTH YCUIEHHOW KBAIM(PMIIMPOBAHHOMN 3JIEKTPOHHOM MOAIHKCH.

2.7.2. TlepeyeHb OCHOBAHWH IJIsl OTKa3a B MPUEME NTOKYMEHTOB, HEOOXOAMMBIX
JUTS TTOJTyYEHU S MYHHULIMNIAJIbHON YCITYTH, SIBJISIETCS MCUEPITBIBAOLIM.
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2.7.3. PemieHne 00 OTKa3e B MpPHEME 3asBIICHUS M JTOKYMEHTOB, HEOOXOAMMBIX
U TPEAOCTABICHHUSI MYHULMOAIBHON YCIYTH, MOKET OBITH NPHHATO KAK BO BPEMs
[pUEMa 3aABUTENSA, TaK W MOCIE IOIYYEHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHHLIMNAIBHOW YCIYrd JOKYMEHTOB
(cBEICHMIA) C  WCIOJIB30BAHMEM  MEXBEIOMCTBEHHOT'O WH(OPMALIHOHHOTO
B3aMMOJECHCTBHS, B CPOK, HE MPEBBIMIAKOIIMNA 9 paboumx AHEH CO IHS PETUCTPALUAA
3asBJICHHUSL.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asABICHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHN MYHUIMIAIBHON YCIIYTH, B CIIy4ac €CIU 3asBICHUE
Y TOKYMEHTbI, HEOOXOAUMBIE JUIsl MPEAOCTABICHUS MYHULIMIIAJIBHON YCIIYTH, MOJaHbI B
COOTBETCTBUM € MH(pOPMALUEN O CPOKAX U MOPSAKE MPEAOCTABICHHUS MYHULIMITATBHON
yCIyTH, OMyOJIMKOBaHHOM Ha EnnHom noprane, PecnyOnukanckom nopraie.

2.8. McueprnbIBarOLIMiA IEPEYEHb OCHOBAHUM [Tl IPUOCTAHOBJICHHUS WM OTKA3a B
MPEAOCTABIEHUM MYHULUNIAIBHON YCIIYTH

2.8.1. OcHOBaHust Uisi TPUOCTAHOBIICHUS TMPEAOCTABICHUAS MYHHULMNAIBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHuUs 7151 0TKA3a B MPEAOCTABICHUA MYHULMIIATIBHON YCIYTH:

1) 3asBHTENEM MPEACTABIEHBI AOKYMEHTBI HE B IMOJHOM 00BEME, JHOO B
NPEICTABICHHBIX 3asBJICHUM M (WIM) JOKYMEHTax COACPKHUTCS HEMONIHAs W (WJIM)
HEAOCTOBEPHAst MH(OpMaLKS,

2) npeacTaBiICHUE JOKYMEHTOB B HEHAUICKAIMNA OpraH

3) moCTymjeHWe OTBETa OpraHa roCyJapCTBEHHON BIACTH, OpPraHa MECTHOTO
CaMOYNPABJIEHUST MO0 MOABEIOMCTBEHHOM OpraHy TrOCYyIapCTBEHHOW BIIACTH WM
OpraHy MECTHOTO CAaMOYIMPAaBICHWS OPraHM3alMM Ha MEKBEIOMCTBEHHBINA 3ampoc,
CBUAETENBCTBYIOIIETO 00 OTCYTCTBUM AOKYMEHTA U (M) MHPOPMALUH, HEOOXOAUMBIX
JUIS IPEAOCTABIICHNS] MYHULIANIATBHONW YCIIYTH, €CJTM COOTBETCTBYIOIIMNA JOKYMEHT HE
OBUIT MPEACTABIIEH 3asBUTENIEM IO COOCTBEHHON MHUIIMATUBE,

4) mpaBo Ha NPUBATU3ALMIO HCIIOJIB30BAHO PAHEE;

5) MCKIIIOYEHHME M3 YKCJIa YYACTHUKOB NPUBATH3AIMM HECOBEPIIEHHOIECTHUX
YJICHOB CEMbH (0€3 pa3pelIeHrs] OPraHOB OMEKH W TIOTICYMTENIbCTBA).
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2.8.3. IlepeueHb OCHOBaHWM s OTKa3a B MPEAOCTABICHUM MYHMIMNAIBHON
YCITYTH SIBJISIETCS. KCUEPTBIBAFOLLIUM.

2.8.4. 3anpemaercs OTKAa3bIBaTh B MPEAOCTABICHUA MYHULMIIAIBHOW YCIYTH B
Cllydae, €CIM 3adBJICHHE O MPENOCTABICHAN MYHULMNAIBHONH YCIYTM TOJAHO B
COOTBETCTBUM ¢ MH(POPMAMEN O CPOKAX W MOPSAKE MPEAOCTABICHHS MYHHULIMITATbHON
yCIyTH, OMyOJIMKOBaHHOM Ha EnnHom noprane, PecnyOnukanckom nopraie.

2.9. Ilops ok, pa3Mep U OCHOBaHUs B3UMAaHUs IOCYJAPCTBEHHOM MOLUIMHBI WU UHOM
IUIaThl, B3UMACMOM 34 MPEIOCTABICHUE MYHULIMIIAIIBHON YCIIYTH

MyHHLIHIATBHAS YCIyra MPEAOCTABISAETCS Ha OE3B03ME3THOM OCHOBE.

2.10. IlepeyeHp ycayr, KOTOPBIE SBJISIFOTCS HEOOXOAUMBIMHU M 00S13aTEIIbHBIMU TS
NPEIOCTABIICHUS MYHULMTIATBHON YCIYTH, B TOM YHCJIE CBEJACHUS O TOKYMEHTE
(IOKyMEHTAX ), BBIAABAEMOM (BBIIABACMbIX ) OPraHUA3ALMSIMH, YYACTBYIOLIMMH B

NPEIOCTABIICHUY MYHULMIIATBHBIX YCITYT

[TpenocraBieHue HEOOXOIUMBIX U 00S3aTENbHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsnok, pa3Mep U OCHOBaHUSI B3UMAHUS NJ1AThI 3 MPEAOCTABICHHUE YCIIYT,
KOTOPBIE SIBJISIFOTCS HEOOXOIUMBIMA U 003aTE€NBHBIMU JJI1 TPEIOCTABIICHUS
MYHHLIMITAJIbHON yCIIyTH, BKIIOYask THPOPMALMIO O METOJIMKE pacdera pa3mMepa Takoi
TJ1aThI

[TpenocraBieHue HEOOXOIUMBIX U 00S3aTENbHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumMabHBINA CPOK OKMIAHUS B OUEPEAN TP MOIAYUE 3aPpoca O
MPENOCTABJICHUNA MYHUIIMTIATIBLHON YCIIYTH, YCIYTH, PEIOCTABIISIEMON OPraHU3aluei,
YYaCTBYIOIICH B MPEAOCTABJICHUN MYHUALIMNIAIBHON YCITYTH, W MIPA TMOJTYYCHUN
PE3yJIbTaTa MPEAOCTABJICHHS TAKUX YCIYT
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2.12.1. Bpems okuianus Py NMOAAYE 3aBICHUAS HA TOJyYEHUE MYHULIMIIAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpm nonydeHur pe3yapTara MPEAOCTABICHUS MYHULMIIAIBHOW YCIIYTH
MAaKCUMAJIBHBIA CPOK OKMJIAHUS B OYEPEAN HE NOJDKEH MPEBBIATH 15 MUHYT.

2.13. Cpok u MOPpAIOK PErUCTPALIMA 3aPOCA 3aIBUTENS O MPEIOCTABICHUN
MYHULHANIAIBHON YCIYTH U YCIYTH, MPEIOCTARIIIEMON OpraHu3alueid, y4acTBYIOIIEH B
MPEAOCTABJICHUY MYHUIIMNATBHOM YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOM popme

2.13.1. IIpn nuunom oGpaiueHnn B MOL B 1eHb MoJauM 3asBICHUS 3asIBUTEIIO
BbIIacTCs pacnucka u3 AUC M®I] ¢ perucTpalimOHHBIM HOMEPOM, TTOATBEPHKIAOIINAM,
YTO 3asBJICHUE OTIPABIICHO, U AATOW NMOAAYM 3aBJICHUS.

2.13.2. Ilpm HanpaBleHMHM 3adBJICHHMS MOCpeacTBoM EmmHoro mnoprana,
PecnyOnukaHckoro nopraina 3asBUTENb B ACHb MOJAYM 3ASBJICHUS MOIYYAET B JIMYHOM
kabuHere PecnyOimMKaHCKOro mopraga M MO 3JCKTPOHHOW MMOYTE YBEIOMIICHHE,
NOATBEPKIAOIIEE, YTO  3asBJICHUE OTHPABIEHO, B  KOTOPOM  YKa3bIBAKOTCS
PETUCTPALMOHHBIA HOMED M J1aTa NIO1AYM 3asIBJICHHUSI.

2.13.3. Tlpu nwuyHoM oOpameHu B OpraH B J€Hb MOJA4YM 3asiBJICHUS
YVIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM OpraHa 3asBUTENIO BBIIACTCA PACIMCKA W3
ABTOMATH3UPOBAHHOW WH(OPMALMOHHONH CUCTEMBI, MPEAHAZHAYECHHON [UIsl OKa3aHWUs
FOCYJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErMCTPALlMOHHBIM HOMEPOM, HAaTOH
[IOJIa4M 3asABJICHUAS U IIEPEYHEM IIPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHHsI K MOMELICHHUSIM, B KOTOPBIX PEA0CTABISAETCS MYHULMTAIBHAS
yCIIyra, K 3a1y OKMIAHUS, MECTaM JIJIs 3AIOJTHEHUS 3aIPOCOB O MPEAOCTABICHUN
MYHHLIAMAJIBHON YCIYTH, HHPOPMALMOHHBIM CTEHAAM ¢ 00pa3lamMu X 3arOJIHEHUS U
NEPEYHEM JTOKYMEHTOB, HEOOXOAMMBIX JUTsl MPEAOCTABICHAS KOKI0W MYyHULIMITATIbHON
YCIIyTH, Pa3MEMICHUIO U O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MyJIbTUME AN HHOM
uH(pOpPMaLMKU O OPAAKE TPEIOCTABICHUS TAKOH YCIIyTH, B TOM YHCIIE K 00CCIIEYECHHIO
JOCTYIMHOCTH JIJIsl HHBAJIMJOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHHM € (peaepaTbHBIM
3aKOHOAATEILCTBOM M 3aKOHOAATENLCTBOM PecnyOnuku TarapcTaH 0 connaabHOM
3alATE UHBAIUIOB
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2.14.1. IIpenocTaBneHne MyHULIMIIAIBHON YCIYTH OCYLIECTBISAETCSA B 3MAHUAX U
NOMEIIEHUAX,  OOOPYJOBAHHBIX MPOTUBOMOXKAPHON  CHCTEMOM M CHCTEMOH
MOYKAPOTYILEHHS.

Mecrta npuema 3asBUTENICH OOOPYAYIOTCS HEOOXOAUMONW MEOEIbo  Jis
o opMIIEHN JOKYMEHTOB, HH(POPMALIMOHHBIMA CTEHIAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOHATENbCTBOM Poccuiickoin ®enepanuu o

COLMAJIBbHON 3alllMTE WHBAIMIOB B LENSAX OCCHPENMATCTBEHHOTO AOCTYNMAa K MECTY
NPEIOCTABIICHUS MYHULIMNIATBHON YCIYTH 00€CTIEUnBACTCS:

1) obecneunBaeTcsi OECHPENATCTBEHHBIA JTOCTYN MHBAIMIOB K MECTY
NPEIOCTABIICHUST MYHULUMOAIBHONH yCIyrd (YIOOHBIM BXON-BBIXOJ B TMOMEUICHHUS W
NEPEMEIIEHUE B UX TIPEIENAX ),

2) Bu3yallbHas, TEKCTOBas W MYJbTUMEAMKHAss WH(MOpPMALMS O TOPSIKE
NPEIOCTABIICHUS MYHULMIAIBHOM YCIYTH pa3MelacTes B YAOOHBIX UIsl 3asBHTEICH
MECTAaxX, B TOM YUCJIE C YYETOM OTPAHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB,

3) CONMPOBOKICHUE MHBAJIMIOB, UMEIOIINX CTOWKHE paccTpoiicTBa (PyHKUIMU
3PEHHMS U CAMOCTOSTENIBHOTO MEPEABKEHUS, U OKA3aHUE UM TTOMOILIH,

4) BO3MOKHOCTh MOCAJIKH B TPAHCHOPTHOE CPEIACTBO W BBICAIKW M3 HETO, B
TOM YHCJIE C UCNIOJIb30BAHUEM KPECTA-KOJISACKH,

5) Hamnexaliee pasMelleHHe OOOpYIOBaHHUS M HOCUTENEH WHGOPMALIMH,
HEOOXOUMBIX JJIsi O0ECIEUCHUsT OECIPENATCTBEHHOIO JOCTYIA UHBATUAOB K YCIyTraM
C YYETOM OTPAHUYCHUN X )KU3HEACATENBHOCTH,

6) nyOnupoBaHue HEOOXOAUMOHN JJii WHBAIWAOB 3BYKOBOU W 3PUTEIBHOU
uHOpPMALMK, A TAaKXKE HAAMHUCEH, 3HAKOB M HWHOM TEKCTOBOM W rpaduyecKoi
WH(OPMALMY 3HAKAMH, BBIMIOJTHEHHBIMHU PENbe(PHO-TOUCHHBIM pudTom bpaiins;

7) IOMYyCK CypAONEPEBOAUMKA M TH(IIOCYPAOIIEPEBOTINKA;

8) momyck coO0aKM-MPOBOIHUKA MTPH HATMYUKA JTOKYMEHTA, TOATBEPKIAIOLIETO
€e CheuuagbHOoe OOY4YeHHME W BbIAABAEMOro mo (opMe W B MOPSAKE, KOTOPbIE
YCTAHOBJICHBI MPUKA30M MUHHUCTEPCTBA TPyAa W COLUMAIBHON 3aluThl Poccuiickoi
Oenepatn ot 22.06.2015 Ne 386 «OO0 yTBepkaeHMM (HOPMBI  JAOKYMEHTA,
NOJATBEPKIAKOIIETO CHEHUAIBHOE O00ydYeHUE COOaKM-MPOBOJAHKMKA, W TMOPSAKA €ro
BBIJIAYN.

2.14.3. TpeOoBanusi B 4YacTu OO€CHEUYEHUsT JOCTYMHOCTH Ui WHBAJIUIOB

OOBEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHUE MYHULMIAIBHONH YCIYTH, W
CPEACTB, HMCHOJb3YEMBIX IPU MPEAOCTABICHUM MYHULMNAIBHOW YCIYTH, KOTOPBIE
yKazaHel B moanyHkrax 1 — 4 nynkra 2.14.2. aIMWHHCTPATUBHOTO PEIJIAMEHTA,
OPUMEHSFOTCS K OOBEKTaM M CPEICTBAM, BBEJICHHBIM B JKCIUTyaTallMlO WM
MPOLIEAIINM MOJEPHU3ALMIO, PEKOHCTPYKLMIO roce 1 urons 2016 roxa.
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2.15. Tlokazarenu JOCTYMHOCTH M Ka4€CTBA MYHHULIMIIAJIbHOW YCIIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJICHCTBUI 3aBUTENS C JOKHOCTHBIMH JIMLIAMHU TTPH
NPEIOCTABIIEHUN MYHULMOAIBHON YCIYTH U UX MPOIOJDKUTEIbHOCTh, BO3MOKHOCTh
NOJy4eHUsl UH(POPMALMK O XOJ€E MPEAOCTABICHHS MyHULIMITAIIBHOM YCIIYTH, B TOM
YHCJIE C UCMOJIB30BAHUEM WH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTB JINOO HEBO3MOKHOCTh MOJTYUYEHUS! MYHUIUIAIBHON YCIYTH B
MHOTO(YHKIIMOHATBHOM LEHTPE MPEA0CTABIIEHUS TOCY IAPCTBEHHBIX U
MYHHLIMTATIBHBIX YCAYT (B TOM YKCIIE B TOJIHOM 00BEME), B JTFOOOM TEPPUTOPUATBHOM
NOJPA3ICICHUH OPraHa UCIIOJIHUTENBHO PACIOPSAUTENIEHOTO OPraHa MECTHOTO
CaMOYTPABJIEHUS, 110 BEIOOPY 3aBUTENS (SKCTEPPUTOPUAIBHBIN MPUHIAI ),
NOCPEACTBOM 3aMPOCca O MPEAOCTABICHUN HECKOJIBKMX TOCY IAPCTBEHHBIX W (WJIN )
MYHHLAMAIBHBIX YCIYT B MHOTO()YHKIIMOHATIBHBIX LIEHTPAX MPEI0CTABICHUS
rOCYIapCTBEHHBIX U MYHHLIMITAJIBHBIX YCIYT, MPEAYCMOTPEHHOTO cTaThei 15.1
®enepanbHoro 3akoHa No210-®3 (KoMIIIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYIHOCTH TMPEAOCTABICHUAS] MYHULMNAIBHONW YCIYTU
SIBJISIFOTCAL

PacCmoJ0KCHHOCTL IOMCINCHHUA, B KOTOPOM BCACTCA IIPUCM, Bhlada JOKYMCHTOB
B 30HC JOCTYIIHOCTH O6H.I€CTB€HHOFO TPpaHCIIOpTa,

HaJIHYKC HGO6XOI[I/IMOFO KOJIMYCCTBA CIICOHUAIUCTOB, a TaKOKC HOMGH.[GHHﬁ, B
KOTOPBIX OCYHICCTBILACTCA IIPUCM TOKYMCHTOB OT SaHBHTeHeﬁ;

HAJIMYAE MCUEPIBIBAOWEH HH(pOpMAMKM O Crnocodax, MOPSAKEe M CPOKax
NPEIOCTABIICHUS MYHULIMOAIBHONH YCIYIH HAa WH(QOPMALMOHHBIX CTeHAAaX, EauHOoM
nopraie, PecnyOnukanckoMm noprajne, opuuuaibHOM CaiiTe MyHULIMITAILHOTO paiioHa;

OKa3aHWe TMOMOLIM WHBAIMAAM B NOPEOAOICHHH OapbepoB, MEIIAOLIMX
MOJIYYEHUIO UMU YCIIyT HAPABHE C APYTUMHU JIMLIAMMU.

2.15.2. TlokazarensMu KauecTBa NPEIOCTABICHUS MYHULMIIAIBHOW YCIyrU
SIBJISIFOTCAL

1) cobntoaeHre CPOKOB MPUEMA H PACCMOTPEHHUS TOKYMEHTOB,;

2) coOmoIeHNE CPOKa MOTYUYCHUS PE3yJIbTaTa MyHULIMIIAIBHON YCIYTH;

3)oTcyTCTBHME OOOCHOBAHHBIX >KAIO0 HA HApPYLICHUS aJAMHHUACTPATHBHOIO
pernaMenTa, COBepIICHHbIE paboTHUKaMu Opraxa,

4) KOIMYECTBO B3aUMOJICHCTBUI 3asiBUTENS C JOHDKHOCTHBIMU Jiuiamu (0€3 yuera
KOHCYJIbTaLNi ):



70

B3aMMOJCHCTBHE 3asBuTeNss ¢ paboTtHukamMum OpraHa wnn  MOL[ npum
[PENOCTABICHUA  MYHULMOAIBHON  YCIYIM  OCYIIECTBIIAETCA OIWH  pa3 Ipu
NPEICTABICHUN 3aIBIICHUAS CO BCEMH HEOOXOIMMBIMHA JTOKYMEHTAMU,

OJUH pa3 B Cilyd4ac HEOOXOMUMOCTH IOJYYCHHUs PE3ysbTara NPEAOCTABICHUS
MYHHLIHMNAIbHOW ycayru B Oprane wim MOL| B gopme 3K3eMmuisspa 37€KTPOHHOTO
JOKYMEHTA Ha OyMa>KHOM HOCHUTEIIE.

[TpOAOIKATENBHOCTE OJHOTO B3aMMOJCHCTBHS 3aABUTENS C  JOJDKHOCTHBIMH
JMLAMU TTPU PEAOCTABICHUA MYHULIATIAJIBHON YCIYTH HE IPEBBIIACT 15 MUHYT.

3asBUTEND BIPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH C
NOMOULIBK) YCTPOHCTB TOJABWKHOW pamamoTene(pOHHONW CBS3H, C MCIOJIB30BAHUEM
PecnyOnukaHCcKoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanmst 0 X0ae MPEAOCTABICHHUS MYHUUMNAIBHONH YCIYTH MOXKET
OBITh MOJy4YeHa 3asBUTEIEM B JMYHOM KaOuHere Ha EguHoMm mopraie,
PecnyOnukanckom noptaje, B Oprane, M®LI

2.15.4. TlpemocTtaBiaeHUE MYHUIMIAIBLHOW YCIYTH OCYIIECTBISETCS B JIFOOOM
MO®IL] no BeIOOPY 3asBUTENS HE3aBHCHMO OT MECTa €ro JKATEIbCTBA WM MECTa
(hakTH4YEeCKOro MpOoKuBaHus (MpeObIBaHus) HA TeppuTOopuu PecnyObmuku Tatapcrad mo
3KCTEPPUTOPUATIBHOMY ITPUHLMITY.

MYHI/II_[I/IHaJ'IBHaH yciyra B COCTaBC KOMIIICKCHOI'O 3aIIpoca HC IIPCAO0CTABIIACTCA.

2.16. Vnbie TpeOOBaHUS, B TOM YUCIIEC YUUTHIBAKOUINE OCOOCHHOCTH MPEAOCTABICHU S
MYHHLIAMAJIBHON YCIYTH TIO SKCTEPPUTOPUAIIBHOMY MPUHIUMY (B CITy4Yae, €Clii
MYHHLIAMAIbHAS YCIIyTra MPEAOCTABIACTCS MO SKCTEPPUTOPHATIBHOMY MPUHLUITY ) U
0COOCHHOCTH MPEAOCTABICHUS MYHULIMITAJIEHOM YCITYTH B JIEKTPOHHOH (hopme

2.16.1. Ilpu npenocTaBieHUM MYHMIMNAIBHONW YCIYTM B BJIEKTPOHHOU (hopme
3asBUTEIIb BITPABE:

1) monyuute wWHGOPMALMIO O TMOPSAKE W  CPOKAX MPEAOCTABJICHUS
MYHHLIMNAJIbHOW YCIOYTH, pa3MellcHHyr0 Ha EmuHoM mnopraie, PecnyOimkaHCKOM
nopTaine;

2) mojaTh 3asBJIICHUE O MPEIOCTABIICHUM MYHHMIMIIAJBHOW YCIYTM W HWHBIC
JOKYMEHTBI, HEOOXOUMBIE JUTsl MPEAOCTABICHNASI MYHULMNAIBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTHI U MH()OPMALIMIO, STIEKTPOHHBIE 00pa3bl KOTOPBIX PaHee ObLTA 3aBEPEHBI B
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COOTBETCTBUM C MYHKTOM 7.2 yactu 1 crarem 16 @enepanbHoro 3akona Ne 210-03, ¢
UCMOJIb30BaHUEM PecnyOIMKaHCKOro moprana,

3) MOAY4YUTh CBEACHUS O XOJE BBHIMOJIHCHHS 3asBICHUNA O MPEAOCTABICHUU
MYHHLIMIIAIbHON YCIYTH, MOJAHHBIX B 3JIEKTPOHHOU (popMme;

4) OCyIIECTBUTH OLICHKY KAYECTBA MPEAOCTABICHUS MYHULIUNIAIBHON YCITyTH,

5) mony4uTh PE3YJIbTAT NPEAOCTABICHUS MYHULUMNAIBHOH YyCcayru B (opme
AJNIEKTPOHHOTO JOKYMEHTA,

6) nojaarsk >kamo0y Ha pelieHue u aeiicteue (0e3aeiicteue) Oprana, a TakKe €ro
JOJLDKHOCTHBIX JIML, MYHULMMNAIBHBIX CIY>KAlIMX MOCPEACTBOM PecmyOIMKaHCKOro
noprajga, mnoprana (QeAcpalbHOH TOCYAapCTBEHHOW WHQPOPMAIMOHHOW CHCTEMBI,
oOecreunBaronicid mpoiecc a0cyacOHoro (BHECyJAeOHOro) 00KajJoBaHUs PEIICHUN W
neicTBrid (O€3EHCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUM TOCYNAPCTBEHHBIX W
MYHHLMMAJIbHBIX ~ YCIYT  OpPraHaMH, MPEAOCTaBISIOIMMHU  TOCYJAAPCTBEHHBIC W
MYHHLMNAJIbHBIE YCIIYTH, WX JOJDKHOCTHBIMH JIMIAMH, TOCYJAPCTBEHHBIMH W
MYHHLIMMTAJIbHBIMA CITYKAIIAMU.

2.16.2. ®opMupoBaHUE 3ASBJICHHUS OCYUICCTBISICTCS MOCPEICTBOM 3aIOJIHCHUS

ANEKTPOHHOU (PopMmbl 3asBiaeHUs Ha PecnyOnmukaHckom mopraie 0e3 HEOoOXOIUMOCTH
JOTOJIHATENBHON NOJA4H 3aIBIICHUS B KAKOW-TMO0 MHOH (opMme.

2.16.3. IIpu popmupoBaHny 3asBICHUS OOECTICUNBACTCS:

1) BO3MOKHOCTH KOMHMPOBAHMS M COXPAHCHUS 3asBICHHS M MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHUS YCIIYTH,

2) BO3MOKHOCTh 3alOJHCHHS HECKOJIBKMMH 3asBUTEISIMA OJHOM 3JIEKTPOHHOM
(GopMBI 3adBIICHUS MPU OOpALICHUM 34 YCIyraMy, MPEANOiararolliMy HapaBICHUE
COBMECTHOTO 3as1BJIEHUS] HECKOJIbKAUMH 3asIBUTEIISIMU,

3) BO3MOKHOCTh MeYaTd Ha OyMa)KHOM HOCHUTEJIE KONWHU BJICKTPOHHONH (OPMBI
3asBJICHHS,

4) COXpaHEHHUE PAHEE BBEICHHBIX B JIEKTPOHHYIO (POPMY 3asBJICHUS 3HAYCHUN B
000K MOMEHT TIO JKETAHHUEO TIOJIb30BATENS, B TOM YMCJIE P BOZHUKHOBEHUH OIIMOOK
BBOJIa M BO3BPATE JIJIsl TOBTOPHOI'O BBOJA 3HAUYEHUI B 3JIEKTPOHHYIO (JOPMY 3asIBIICHHUS,

5) 3amonHEHWE TOJICH SJEKTPOHHOW (HOPMBI 3asBJICHUS JO Hauyajga BBOJA
CBCJICHHMI 3asBUTEIEM C HWCIOJIB30BAHMEM CBEICHMM, pasmenieHHbix B ECHUA, u
CBEICHMIA, OMyOJMKOBAHHBIX Ha PecrmyOIMKaHCKOM MOpTaie, B YAaCcTH, Kacaroleics
CBEJCHHIA, OTCYTCTBYIOIMX B €AUHOM CUCTEME HACHTU(PUKALMY U Ay TEHTH(PUKALIH;

6) BO3MOKHOCTH BEPHYTHCS Ha JIFOOOH M3 3TANOB 3AMOJIHEHUS 3JICKTPOHHOU
(opMel 3asBiIcHAs 0€3 TOTEPH paHEE BBEACHHON MH(POPMALIH;

7) BO3MOKHOCTBH JOCTYIA 3asABUTENSl K PAaHEE MOJAHHBIM HMM 3asBJICHUSM B
TEYCHHE HE MEHEE OJHOTO T0oJa, a TAKKE YACTUYHO CPOPMHUPOBAHHBIM 3aSBICHUSAM - B
TEYEHUE HE MEHEE 3 MECALICB.

2.16.4. 3anuck 3agBurtencii Ha npueM B MOL] (nasee - 3anKMch) OCYIIECTBISAETCS

nocpencTeoM PecryOnukanckoro mopraia, TeyieoHa KoHTakT-1ieHTpa MOLI,



72

3asABHATENIO MPEIOCTABISIETCS BO3MOXKHOCTB 3aIMCH HA JIFOOBIE CBOOOIHBIE IS
npreMa JaTy ¥ BpeMs B NPEJEiaxX YCTAHOBJIEHHOTO B MHOTO(YHKIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMPENECIICHHYIO ATy 3aKAaHUMBACTCS 34 CYTKH J0 HACTYIUICHUS 3TOM
JaThl.

JInst ocylecTBIIEHUS MPEABAPUTEIBHOM 3aNKCh MOCPEACTBOM PecnyOinkaHcKkoro
nopTayia 3asBUTEII0 HEOOXOAUMO yKa3aTh 3alpalliBacMble CUCTEMON JaHHBIC, B TOM
YUCTIE:

(hamMuUInI0, UMSI, OTYECTBO (ITPU HAJTUYMH ),
HOMEp Tene(oHa,

aJIPeC JNEKTPOHHOH NMOYTEI (110 YKEIAHHIO),
HKEJAEMYI0 JaTy U BpeMs pUeMa.

B ciayyae HECOOTBETCTBUSI CBEIEHWM, KOTOpbIE COOOUIMI 3asBUTENb TpU
OPEIBAPUTENILHON 3amKiCh, JOKYMEHTAM, MPEICTABICHHBIM 3asBUTEIEM TPU JUYHOM
npueMe, NpeBapuTesibHas 3aMiuch aHHYJIUPYETCS.

[Ipy oCylIECTBIEHUU MPEABAPUTENBHON 3aHMCH 3asIBUTEIK 00ECIEUMBACTCS
BO3MOKHOCTH pacredararb TaJOH-NOATBEPXKIACHUE. B ciydae, eciau  3asBUTEID
COOOIIMT AApPEC JJICKTPOHHOM TOYTHL, HA YKA3aHHBIA aapec TAKXKE HAMPABIISACTCS
uH(pOPMaLKS O MMOATBEPKACHNUN PEIBAPUTENBHOM 3aMCH C YKA3aHUEM J1aThl, BDEMEHH
1 MecTa IpremMa.

[Ipu oOCyUIeCTBICHUM MPEABAPUTEIBHON 3alMuCch 3asBUTENb B 00s3aTEIHLHOM
nopsiike UHGOPMUPYETCS O TOM, YTO MPEABAPUTEINIbHAS 3aUCh AHHYJUPYETCS B Clydae
€ro HESBKU MO UCTEUEHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHU MPUEMA.

3asBUTENb B JII000E BPEMS BIIPABE OTKA3AThHCS OT MPEABAPUTEIBHOM 3aMuCH.

3anpemaerca TpeOOBATh OT 3asABUTENS COBEPIICHWS WHBIX JEHCTBHI, Kpome
NPOXOXKACHAS UACHTU(PUKAIUN U AyTCHTH(PUKALUN B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU aktamMu Poccuiickoil denepanuy, ykKazaHWs LENd IPUEMA, a TaKKe
NPEIOCTABIICHUSI CBEACHUA, HEOOXOAUMBIX AJII pacueTa AJUTEIBHOCTH BPEMEHHOTO
WHTEPBAIA, KOTOPBII HEOOXOAMMO 3a0pPOHUPOBATH AJISl IPUEMA.

3. CocraB, nocJIeA0BATEILHOCTH U CPOKH BbINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHus K MOPSAKY UX BBINOJHEHUSI, B TOM YHUCJI¢ 0COOCHHOCTH
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BBINIOJIHEHHS AAMUHUCTPATHBHBIX NPOLEAYP B IEKTPOHHOI opme, a TAKKe
0COOCHHOCTH BBINOJIHEHHSI AIMHUHHUCTPATUBHBIX NPOLEAYP B
MHOT0()YHKIHOHAJIBHBIX HEHTPaxX

3.1. Onucanue nocuea0BaTeIbHOCTH ACHCTBUI TPU NPEAOCTABICHUHA
MYHHLIAMAIBHON YCIYTH

3.1.1. IlpenocrapneHne MyHUIMOATBHOW YCIIyTH BKJIIOYAET B C€0s CIECAYIOLINAE
AIMUHHUCTPATHUBHBIE TTPOLIEAYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTENS,

2) IPUHIATAE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTETIEM,

3) HanpaBNEHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl, YYaCTBYIOIIME B
MPEAOCTABIIEHUM MYHULIMNIATIBHON YCITYTH;

4) nOArOTOBKA Pe3ybTaTa MyHULIMNAIBHON YCIIyTH;
5) 3aKII0OYEHHE 1OTOBOPa
6) Bbl1aya (HATPABJICHUE ) 3asBUTENIO PE3YJIBTATA MYHULMIATBHON YCIYTH;

7) UCpaBNEHUE TEXHUYECKUX OIIMOOK.

3.2. Oka3aHue KOHCYIbTAAN 3asIBUTETIO

3.2.1. OcHOBaHMEM HAyajla BBINOJIHEHUS AJMWHUCTPATUBHON NPOLEIYPBI
ABIIIETCA OOpallcHUE 3asBHUTEISl MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULUITATBHOU YCITYTH.

JIOMKHOCTHBIM ~ JIMIIOM ~ (pa0OTHUKOM), OTBETCTBCHHBIM 32  BBINOJHEHUE
aJMUHUCTPATUBHOM MPOLICAYPbI, SABJISICTCS:

npu oOpamieHun 3aspurens B MOL[ — pabotHuk MOL;

npu oOpameHun 3asButenss B Opran — cekperapb HMcnonkoma (manee -
JTOJHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE ).
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3.2.2. 3asgBUATEND BIpPaBE OOPATHUTHCS 3a KOHCYJBTALMEH O TOPAAKE M CPOKAX
NPEIOCTABIICHUS MYHULMNAIBbHOW ycinyrd B MO®OL[ nuuno u no TtenedoHy u
SIIEKTPOHHOM MOYTE.

PaGotHuk M®L[ KOHCYJIBTUPYET 3as4BUTENS, B TOM YHCIE MO COCTaBy, (popme
[PEACTABIIAEMON JOKYMEHTALMK U APYTUM BONIpOCaM sl MOJYYEHUS MYyHULMITAIIBHON
YCIIYTH.

3agBUTENIb MOXET TOJYYUTh HHPOPMALMIO O TOPSAKE MNPEIOCTaBICHUS
MYHHLIMNAIBHON yCcayru Ha opuumansHoM caiitte MOL] http://mfc16.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITIOJIHATOTCA B ACHDb O6paI]_[eHI/IH 3aABUTCIIA.

PesynbrataMu  BBINOJHEHUS ~ QAMUHUCTPATHBHBIX  MPOLEAYP  SBJSIOTCS:
KOHCYJIbTAIlUsl TO COCTaBy, (opMe MpeacTaBiseMoil TOKYMEHTALMU U JAPYTUM
BOMPOCaM, HEOOXOUMBIM JIJIsl TOJTyUEHUS] MyHULIMTIATBHOM YCITYTH.

3.2.3. 3asBuTenp BhpaBe oOpatuThess B OpraH mo TeaeoHy W 3JIEKTPOHHOU
NouTe, a TaKXKE TMONYYHTh KOHCYJIbTalMIO Ha PecrnyOmmkKaHCKOM mopraiie, caiTte
Oprana 0 nopsAIKEe U CPOKAX MPEAOCTABICHUS MYHULMIIATIBHOW YCIYTH, B TOM YHCIIE TIO
cocraBy, (popMe MpeacTapIsIeMOi JOKYMEHTALIMK U APYTUM BOMPOCAM JUISl TOJTyYEHUS
MYHULUITATBHOU YCITYTH.

JIOJDKHOCTHOE  JTMIO, OTBETCTBEHHOE 334 KOHCYJIBTHPOBAHUE WH(POPMHUPYET
3asBUTENSE B COOTBETCTBMM C TpeOoOBaHWUsMM MyHKTa 1.3.4 aIMUHUCTPATUBHOIO
pernaMenra.

AJIMAHHACTPATUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM ITYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHUE TPEX pab0uMX AHEH CO THS NOCTYIUICHUsT OOpAlCHUS.

PesynbrataMu  BBINOJHEHUS  QAMUHUCTPATUBHBIX  MPOUEAYP  SBIISIOTCS:
KOHCYJIbTAIlMM MO COCTaBy, (opMe TMPEACTABISIEMOM TOKYMEHTAMU W JAPYTHM
BOMPOCaM, HEOOXOUMBIM JIJIsl TOJTyUEHUS] MyHULIMTIATBHOM YCITYTH.

3.3. IIpuHATHE U PACCMOTPEHHUE KOMILIEKTA TOKYMEHTOB,
MPEACTABIICHHBIX 3aBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB Il MPEAOCTABICHUS MYHUIIUIIAJIGHOW YCIIYTH YEPE3
MOI] wim ynanennoe padouee mecto MOLL


http://mfc16.tatarstan.ru
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3.3.1.1. 3asButens (MpeacTaBUTENb 3asBUTENS) oOpamaercs B MO ¢ 3anmpocom
O TMPEeAOCTaBICHUM MYHUIMMAIBHOW YCIYyTM M TPEACTABISICT JOKYMEHTHI B
COOTBETCTBHUH C MyHKTOM 2.5 aIMMHUCTPATUBHOTO PErjlaMeHTA.

3.3.1.2. PaGotHuk M®LI, Bemymimii mpuem 3asBaCHUIA:
OTPEACTSET NMPEAMET OOPAILCHNUS,

YAOCTOBEPSET JIMYHOCTH 3aIBUTEIS,

MPOBOANUT MPOBEPKY MOJIHOMOYMH JIUIA, TIOAAKOMIETO IOKYMEHTHI,

OPOBOAWUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aMoJIHSAET ANEKTPOHHYIO (popmy 3asienienus B AUC MOI;

OpyU  NPEOOCTABICHUM  JOKYMEHTOB,  YKa3aHHBIX B IyHKTE 2.5
aJMAHHACTPATHBHOIO  pErjlaMEéHTa Ha  OYMaXHOM  HOCUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE NPENCTABIICHHBIX TOKYMEHTOB;

pacneyarsiBaet 3assieHue u3 AMC MOL];
NEPENACT 3aABUTEIII0 HA IPOBEPKY U MOANUCAHUE,
MOCJIE MOANMMCAHUS CKAHUPYET NMOoAnMcaHHoe 3assieHue B AUC MOL];

sarpyxaet B AUC M®L] 1oKyMeHTBI, TPEACTABICHHBIE B 3JIEKTPOHHON (popme
WIHA 3JIEKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JTOKYMEHTOB, (POPMHUPYET SNEKTPOHHOE
JEI0;

BO3BpALIACT NOAMUMCAHHOE 3aIBJICHUE U OPUTMHAIBI OyMa)KHBIX JOKYMEHTOB,;
BBIJIACT 3aBUTEIIO PACIIMCKY B TPUEME JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITIOJIHATOTCA B ACHDb O6paI]_[eHI/IH 3aABUTCIIA.

Pe3y.]'IBTaTaMI/I BBIIOJIHCHHA aAMUHUCTPATUBHLIX MIPOLCAYP ABJIAIOTCA. T'OTOBOC K
OTHPABKC 3ad4BJICHUC U IIAKCT JOKYMCHTOB.

3.3.1.3. PaGotHuk M®OIL] HampaBiseT NaKkeT MIOKYMEHTOB, MPUHATBIX OT
3asiBuTess B Oprad B 3JEKTPOHHOU (PopMe (B COCTABE MAKETOB AJICKTPOHHBIX JEN) B
TEYEHHE OJHOr0 Padoyero naHs CO JAHA OOpallleHUs 3asBUTENS B CTPYKTYPHOE
noapasaenenue MOLI.
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Pe3ynbTaramMu BHIIOTHEHUS aIMUHUACTPATUBHBIX MPOLEAYP ABJISOTCS: 3asBICHUE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE J€JI0), HampaBiieHHble B OpraH, MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aWMOACHCTBHSI.

3.3.2. IlpueM HOOKYMEHTOB JUIsi NPEAOCTABICHUS MYHHLHMINAIBHON YCIyTH B
ANEKTPOHHON (popme uepe3 PecnyOnukanckuii mopTrait.

3.3.2.1. 3asBuTENnb AN MOAAYM 3aSBIICHUS B BJICKTPOHHOH (POpPME BBIMOJIHSET
CIIEYIOIINAE NEUCTBUS:

BBITIOJTHSCT aBTOPU3AIIHIO;
OTKpBIBACT (POPMY AJICKTPOHHOTO 3asBJICHUS;

3anmonHseTr (OpMy  BJIEKTPOHHOIO  3asBJICHUS, BKIIIOYAKOINYIK) CBEICHUS,
HEOOXOIUMBIE W 00s3aTENBHBIC AJIS TPEIOCTABIICHUS! MYHULIUTIAIBHON YCIYTH;

MPUKPEIUISIET TOKYMEHTHI B 3JCKTPOHHOWH (DOPME WJIM DJICKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpPME 3JIEKTPOHHOTO 3as1BJICHUS (TIPH HEOOXOUMOCTH ),

NOATBEPKIAET (PAKT O3HAKOMIJICHHS M COIJIACHSl C YCJOBHSMM M TMOPSAKOM
NPEIOCTABIICHUST MYHULMMNAIBHON YCIYyTH B JJIEKTPOHHOH (opme (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY O COIIACUH B (POPME SIIEKTPOHHOT'O 3asIBJICHUA ),

NOJATBEPKIAET  JOCTOBEPHOCTh  COOOLICHHBIX  CBEACHWH  (YCTAHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (JOPME JIEKTPOHHOTO 3asIBICHHUSA ),

OTIPABJISIET 3aMOJIHEHHOE AJIEKTPOHHOE 3asBJICHUE (HOKUMaeT
COOTBETCTBYIOLIYIO KHOMKY B (POPME 3JIEKTPOHHOTO 3asIBJICHUS ),

AJNIEKTPOHHOE 3asBJICHUE TMOANUCHIBAETCS B COOTBETCTBUM C TPEeOOBAHHMIMHU
MyHKTA 2.5.3 aIMAHUCTPATUBHOIO PETJIAMEHTA,

oJIiy4acT YBCAOMJICHUC 00 OTIIPABKC 3JICKTPOHHOI'O 3as4BJICHHA.

dopMaTHO-JIOTHYECKAs POBEPKa c()OPMUPOBAHHOTO 3asIBJICHUS
OCYILECTBISETCS TOCJIE 3alOJHCHUS 3aIBUTENIEM KAKAOT0 M3 TMOJEH 3IEKTPOHHOMU
(dopmel 3asBicHUs. [IpH BBISIBJICHHMH HEKOPPEKTHO 3AIMOJHEHHOTO TOJIS 3JIEKTPOHHOM
(OpMBI 3adBIICHUS 3aBUTENb YBEIOMIISIETCS O XapakKTEPE BBISBICHHOW OIMMOKU W
NOPSAKE €€ YCTPAHEHWsl  MOCPEACTBOM  MH(OPMANMOHHOTO  COOOLICHHS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM OpME 3asiBICHHSI.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHABJIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITIOJIHATOTCA B ACHDb O6paI]_[eHI/IH 3aABUTCIIA.
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PesynpbratamMmu  BBINOMHEHHWS ~ QJAMUHUCTPATUBHBIX  MPOLECAYP  ABJISKOTCS:
AJIEKTPOHHOE JIEN0, HAMpaBjJeHHOE B OpraH MOCPEACTBOM CHCTEMBI SJICKTPOHHOTO
B3auMOJICUCTBHUSL.

3.3.3. PaccMOTpEHNE KOMIUIEKTA TOKYMEHTOB OpPranom.

3.3.3.1. OcHOBaHMEeM Hauaja BBINOJIHEHUS AQAMMHUCTPATABHONW MPOLIELYPHI
SBIIICTCS TOCTYIUICHUE 3asBJICHUS. M HWHBIX JOKYMEHTOB, HEOOXOOUMBIX st
NPEIOCTABIICHUS MYHULIAAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (PAaOOTHUKOM), OTBETCTBCHHBIM 32  BBINOJIHCHUE
aJAMUHUCTPATUBHOM TPOLEIYpbl  SBJISETCS  cekperapb HMcmonmkoma  (nmanee -
JOJHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPUEM IOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, B CIIy4ac
oOparteHus 3asaBUTENS C 3asBicHrEM B Oprax:

OMPENENAET MPEAMET OOpAIICHMUS,
yCTaHABIMBACT JIMYHOCTD 3asIBUTENS,
MPOBOJIUT MPOBEPKY MOJHOMOYHIA JTUIA, MOIAOIIECTO TOKYMEHTHI,

OPOBOAWUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
NyHKTE 2.5  aAMMHMCTPATMBHOIO  PEIJIAMEHTA,  NPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JTOKYMEHTOB  YCTAHOBJIEHHBIM  TPeOOBaHUSAM  (HaAJEKALIEE
oopmiicHuE KOMUI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOAYMCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABJICHHIA ),

3aMONHIET  JICKTPOHHYHO  (OopMy  3asBIICHMS B aBTOMATH3WPOBAHHOMA
WH(POPMALMOHHONW CUCTEME, TMPEAHAZHAUYECHHOW HJii OKAa3aHWs TOCYJApCTBEHHBIX W
MYHUIUOATBHBIX YCIIYT;

OpyU  NPEJOCTABICHUM  JOKYMEHTOB,  YKa3aHHBIX B IyHKTE 2.5
aJMAHHACTPATHBHOIO  pErjlaMEéHTa Ha  OYMaXHOM  HOCHUTENE,  OCYIIECTBIISICT
CKaHMPOBAHUE NPENCTABIICHHBIX TOKYMEHTOB;

pacrneyvaTbiBacT 3asBJICHUE;
nepeaacT 3asBUTENI0 HA MPOBEPKY U MOMUCAHUE,
1ocje NOAMUCAHUS CKAHUPYET NOANMCAHHOE 3asBJICHUE;

3arpy’kaer B ABTOMATU3UPOBAHHYIO WH()OPMALMOHHY IO CUCTEMY,
NPEAHAZHAYCHHYIO JUIsl OKAa3aHWs TOCYJAPCTBEHHBIX W MYHULMIIAIBHBIX YCIIYT
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JOKYMEHTBI, TPEICTABICHHBIE B D3JEKTPOHHOM (OpME WM 3IEKTPOHHBIE 0OPa3bl
OTCKAaHUPOBAHHBIX TOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE JEIIO;

BO3BpAIACT MOJNUCAHHOE 3asBJICHUE W OPUTHHATIBI OYMaXXHBIX TOKYMEHTOB
3asBUTEITIO,

BbLIACT 3aABUTCIIIO PACIIUCKY B IPUCMC NOKYMCHTOB.

B cayuae HammuMsi OCHOBaHMI Ui OTKa3a B pUEMe JOKYMEHTOB JOJDKHOCTHOE
JIMIIO, OTBETCTBCHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIIICT 3asABUTENS O HaJIMYUHU
NPEMATCTBUN JIs IpUEMa 3asBJIICHHS M BO3BpAIACT €My JOKYMEHTHI ¢ OOBSICHCHHEM
COJICpKaHu s BBISBICHHBIX OCHOBaHU# Il OTKa3a B MPUEME TOKYMEHTOB.

3.3.3.3. JIOKHOCTHOE JIMIIO, OTBETCTBCHHOC 3a MPUEM JOKYMEHTOB, MOCIEC
MOCTYIJIEHUS TJOKYMEHTOB Ha PACCMOTPEHHUE:

NPUCBAMBAET 3asBIICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYPOH J€d U CTaTycC
«[TpoBepka TOKyMEHTOBY;

M3y4acT TMOCTYNMBLIME DOJIEKTPOHHBIE JENIa, B TOM YHWCIE NPWIOKCHHBIC
3asBUTENIEM JOKYMEHTHI B JJIEKTPOHHON (POPME M 3IIEKTPOHHBIE 00Pa3bl JOKYMEHTOB,

IMPOBCPACT KOMIINICKTHOCTL, YNTACMOCTD JJICKTPOHHBIX 06pa3013 AOKYMCHTOB,

MPOBEPSIET COONIOACHUE YCIOBUI ACHCTBUTENBHOCTA 3JCKTPOHHON MOJIMKCH,
nocpeAcTBOM oOpawieHuss Kk EamHomy mnoprany (B ciaydae, €CIM  3asBUTEIIEM
[IPEICTABJICHBI DJIEKTPOHHBIE JIOKYMEHTHI, ITOITMCAHHBIE YCHJICHHOM
KBAJIM(PUIMPOBAHHOH 3JIEKTPOHHOM MOAMKUCHIO).

[Tpn HAJIMYHUH OCHOBAHMWIA, MPEAYCMOTPEHHBIX ITYHKTOM 2.7.1
aJIMAHHACTPATUBHOIO PErflaMEHTa, MOJArOTABIMBAET NPOEKT pPEIICHUs 00 OTKa3e B
npUEME TOKYMEHTOB, HEOOXOAUMBIX [UTsl TPEIOCTABICHUS MyHULIMITAIEHOM YCITYTH.

B cnyuae, ecnmu B pe3ynapTare MPOBEPKM YCUICHHON KBanu(MUMPOBAHHOMA
ANIEKTPOHHOW TMOJNKWCH BBISIBJICHO HECOONIOJACHHUE YCIOBHIA €€ ACHCTBUTEIBHOCTH,
OPOEKT pelmeHus 00 OTKa3e AOHKEH COJAEpkaTh NMyHKTHI cratbu 11 denepanpHOro
3aKkoHa Ne 63-D3, KOTOPBIE MOCTY>KUIIM OCHOBAHUEM JUISl €TI0 IPUHATHS.

[Tpoekt pemeHuss 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEIOCTABIICHUS MYHHLIMNAIBHONH YCIYTM, C YKa3aHMEM NPHYMH OTKas3a (B Cilydvae,
€CIM OCHOBAHMS JJs OTKa3a B TNPHEME JOKYMEHTOB, HEOOXOAUMBIX  AJIs
NPEIOCTABIICHUST MYHULUNAIBHONW YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBIECHHBIX
TpeOOBaHMII K TaKWMM [JOKYMEHTAM, OCHOBAaHHs Ul OTKa3a B MPUEME JOKYMEHTOB
JOJDKHBI  COJEPKaTh WMH(OpPMaUMIO O HAUMEHOBAHMM JOKYMEHTOB (MH(pOpMAaIUH,
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CBEICHMI), KOTOpbIE HE TMPEACTABICHBI, COACPKAT HEAOCTOBEPHBIE W (WJIN)
NPOTUBOPEUMBBIC CBEICHUS, O(POPMIIEHBI C HAPYLICHHEM YCTAHOBIEHHBIX TPEOOBAHWIA),
HANpaBISIETCS HA COIJIACOBAHME B YCTAHOBICHHOM MOPSJIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO AOKYMEHTOO00POTA.

CornacoBanne mNpPOEKTa peeHHs OO0 OTKae B MNpPHEME JOKYMEHTOB,
HEOOXOMUMBIX JJIi MPEAOCTABICHUS MYHULUMOAIBHONH YCIYIM, OCYLIECTBIISICTCS B
NOPSJKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETTIAMEHTA.

B ciydae OTCyTCTBMST OCHOBaHW JJii OTKa3a B TNPUEME JOKYMEHTOB,
OPEIYCMOTPEHHBIX MYyHKTOM 2.7.1 aAMUHUCTPATMBHOIO PErVIAMEHTA, IOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, B TEUEHUE OJHOrO pabodero JHS CO AHS
NOCTYIUICHUS 3asBJICHUS, HAMPABIISAET 3asIBUTEII0, YKA3aHHBIM B 3aBJICHUM CIIOCOOOM,
YBEAOMJICHHE O TOCTYIJIEHUM 3asBJICHHUS, COAEPIKAIICE BXOJAIINANA PErUCTPALMOHHBIHA
HOMED 3asBJICHMs, AATy TMOJYYCHHs 3asBJICHUS, NMEPEUYCHb HAMMCHOBaHWI (aiinos,
NPEICTABICHHBIX K HEMY JOKYMEHTOB, AATy MOJIYYCHHs Pe3yJbTara MyHULMIATbHON
YCIIYTH.

3.3.3.4. HcnomHeHue mnpoueayp, ykasaHHelx B mnyHkrax 3.3.3.1, 3.3.33
AIMUHHACTPATUBHOTO  PETJaMEHTA, NP HAIMYMKA TEXHUYECKOW  BO3MOKHOCTH
OCYILECTBIISIETCA B ABTOMATHYCCKOM PEKHAME € UCITOJIb30BAHUEM ABTOMATH3UPOBAHHON
UH()OPMAIMOHHOM CUCTEMBI, MPEIHA3HAYECHHON Il OKa3aHWsl TOCYJAPCTBEHHBIX M
MYHULMNAIBHBIX YCITYT.

3.3.3.5. AJAMHMHHUCTPATHBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE NYHKTOM 3.3.3
aJIMAHHACTPATUBHOIO PEMVIAMEHTA, BBINOJHSIOTCA B TEYEHHE OJHOTO padbodero AHs CO
JIHS TIOCTYIUICHUS 3a4BJICHHS HA PACCMOTPEHHE.

Pe3y.]'II>TaTaMI/I BBIIOJIHCHHUA a IMUHUCTPATUBHLBIX IIPOLCAYP ABJIAIOTCA: HpI/IHHTHﬁ
Ha paCCMOTPCHUC KOMIUICKT AOKYMCHTOB HJIM IIPOCKT PCHICHHUA 00 OTKase B IIpucMme
AOKYMCHTOB, HGO6XOI[I/IMBIX I IPCAOCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyrIu.

3.4. HanpaByieHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, Y4aCTBYIOIIUE B
MPEAOCTABIIEHUM MYHULIMNIAIBHON YCIIYTH

34.1.  OcHOBaHMEM HayaJa BBINOJHEHUS AJMHHHUCTPATUBHOM MPOLEAYPBI
SBJIICTCS TOJYYEHHE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJIHCHUE AJMUHUCTPATUBHOM MPOLEAYPHI, OT JAOHKHOCTHOTO JiMla (PabOTHUKA),
OTBETCTBEHHOTO 34 MPUEM JOKYMEHTOB, PUHSITHIX OT 3asBUTEINSL JOKYMEHTOB.
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JIOJDKHOCTHBIM ~— JTMIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHCHHE
aJMUHUACTPATUBHONH MPOLEAYPbI, SBIACTCA cekperapp Hcmonkoma (manee -
JOJKHOCTHOE JINLO, OTBETCTBEHHOE 3a HANPABICHUE MEKBEIOMCTBEHHBIX 3aITPOCOB).

3.4.2. JIOM>KHOCTHOE JIMLO, OTBETCTBEHHOE 34 HANPABICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (POPMHUPYET M HAMPABISAET B 3JIEKTPOHHOH (HPOpPME MOCPEACTBOM CHCTEMBI
MEXKBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACWUCTBHS (ITPH OTCYTCTBUM TEXHUYECKOM
BO3MO>KHOCTH — HMHBIMH CHOCOOAMH) 3ampoChl O MPEAOCTABICHUH JOKYMEHTOB W
CBEJICHUH, TPEYCMOTPEHHBIX MYHKTOM 2.6.1 aIMAHACTPATUBHOIO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe npouocaypel, yCTaHaBIMBACMLIC HACTOAIIMM ITYHKTOM,
BBIIOJHAKOTCA B ICHL IPUHATHA 3as4BJICHUA HA PaCCMOTPCHUC.

PGBy.HBTaTaMI/I BBITIOJTHCHU A AIMHUHHUCTPATUBHBLIX npoucayp ABIAKOTCA:
HaIllpaBJICHHBIC B OpraHbl BJIaCTH H (I/IJ'II/I) MNOABCAOMCTBCHHLIC OpraHaM BJIACTH
Opranm3anuyu 3alpOocChl.

3.4.3. CnenyaiuCcTel  TOCTABIIMKOB  JAHHBIX HA  OCHOBAHWUM  3aMpOCOB,
NOCTYNUBLIMX YEPE3 CHCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHS,
NPEIOCTABIIAIOT  3alpallliBacMble  JOKYMEHTBHl (MH(POPMALMIO) WM HAMPABISFOT
yBEAOMJICHHSI 00 OTCYTCTBHM JOKyMEHTa W (Wiu) MHPOPMALUH, HEOOXOIUMBIX st
MPEAOCTABJIEHUS MyHUIIMNIAILHOM yCIyTH (Jajiee — yBeIOMJICHUE 00 0TKa3e).

AJIMUHUCTPATUBHBIC MPOLEAYPHl, YCTAHABIMBACMBIC HACTOSAMIMM MTYHKTOM,
BBITIOJIHSIFOTCS. B TE€YCHHE MATH JHEH CO JHS TOCTYIUICHHS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OPraHu3aluio, MPEeAOCTABISIIOUIME JOKYMEHT M MH(POPMALMIO,
€CJIA UHBIC CPOKH MOATOTOBKHM M HAIMTPABJICHUsSI OTBETA HA MEKBEJAOMCTBEHHBIN 3aMpoc
HE YCTAHOBJICHBI (eaepalbHbIMM 3aKOHAMH, MPABOBBIMM akTaMu [IpaBuTenbcTBa
Poccuiickoii denepanun M NPUHATHIMA B COOTBETCTBUHU C (PeACPAIIBHBIMU 3aKOHAMM
HOPMAaTUBHBIMH MMPaBOBBIMU akTaMu PecnyOnviku Tarapcras.

Pe3ynpTaTaMu  BBIMOJMHECHWS ~ AJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
JOKYMEHTHI (CBEICHHS ), HEOOXOAUMBIE JJISi TPEAOCTABIECHUS MYHULMNIAIBHON YCIIYTH,
00 yBEAOMIIEHHE 00 OTKa3€, HAMPABICHHBIE TODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HaNpPaBJICHNAE MEKBEIOMCTBEHHBIX 3aITPOCOB.

3.4.4. JIOMKHOCTHOE JIML0, OTBETCTBEHHOE 34 HANPABICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IMOJIy4acT 3alpamuBaCMbBIC YCPC3 CUCTCMY MCIKBCIAOMCTBCHHOI'O JJICKTPOHHOI'O
B3aUMOICUCTBUSA AOKYMCHTEI (CBGI[GHI/IH), H€O6XOI[I/IMBI€ L IpCaoCTaBICHUA
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MYHHLIHMIAJIBHONW YCIYTH, THO0 YBEIOMIICHHUE 00 OTKa3e MPH OTCYTCTBUHU JTOKYMEHTA U
() uHpOpMaLNH;

npu HAJTUYUH OCHOBaHMWiA, MPEAYCMOTPEHHBIX ITYHKTOM 271
aJIMAHHACTPATUBHOIO PErflaMEHTa, MOJArOTABIMBAET NPOEKT pPEIICHUs 00 OTKa3e B
npUEMe TOKYMEHTOB, HEOOXOAUMBIX JUTsS TPENOCTABICHUS MyHULIATAIbHONW YCITYTH.

[Tpoekt pemeHuss 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEIOCTABIICHUS MYHHLIMNAIBHONH YCIYTM, C YKa3aHMEM NPHYMH OTKas3a (B Cilydvae,
€CIM OCHOBAHMS JJs OTKa3a B TNPHEME JOKYMEHTOB, HEOOXOAUMBIX  AJIs
NPEIOCTABIICHUST MYHULIMMAIBHONW YCIYTH, CBSI3aHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMII K TaKWMM [JOKYMEHTAM, OCHOBAaHHs Ul OTKa3a B MPUEME JOKYMEHTOB
JOJDKHBI  COJEPKaTh WMH(OpPMaUMIO O HAUMEHOBAHMM JOKYMEHTOB (MH(pOpMAaIUH,
CBEICHHI), KOTOpPbIE HE TMPEACTABICHBI, COACPXAT HEAOCTOBEPHBICE W (WJIH)
NPOTUBOPEUMBBIC CBEICHUS, O(POPMIIEHBI C HAPYLICHHEM YCTAHOBIEHHBIX TPEOOBAHWIA),
HANpaBISIETCS HA COIJIACOBAHME B YCTAHOBICHHOM MOPSJIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO AOKYMEHTOO00POTA.

CornacoBanne mNpPOEKTa peeHHs OO0 OTKae B MNpPHEME JOKYMEHTOB,
HEOOXOUMBIX JJIi TPEJOCTABICHUS MYHHULUMOAIBHONH YCIYTH, OCYLIECTBIISICTCS B
NOPSJKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETTIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBIIOJJIHAKOTCA B ICHL TOJYYCHHUA CBEJICHUH T10 MEKBEIOMCTBCHHBIM 3alrpocam.

Pe3ynmbraraMu  BBINOJIHEHWS ~ QAMUHUCTPATHBHBIX  NMPOLEAYP  SBIISIFOTCA:
JOKYMEHTHI (CBEICHHS ), HEOOXOAUMBIE JJISl TPEAOCTABIECHUS MYHULIMNTAIBHON YCIIYTH,
OpPOEKT pemeHuss 00 OTKa3e B NPHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEAOCTABIIEHUS MYHULIMIIATIBHOM YCITYTH.

3.45. HcnonHeHue mpoueayp, VyKa3aHHelx B nyHkrtax 342, 344
aJMAHHACTPATUBHOIO  PErJIAMEHTA, NPH HATMYAM TEXHHYECKOH BO3MOYKHOCTH
OCYLIECTBIISETCS B AaBTOMATHYECKOM PEKAME C MCIOIB30BAHUEM ABTOMATU3UPOBAHHON
WH(OPMALMOHHONH CHCTEMBI, MPEIHA3HAYCHHONW /I OKa3aHWsl TOCYAAPCTBEHHBIX W
MYHHLMMAIBHBIX YCAYT, B TOM YHMCJIE€ C MOMEHTA PErUCTPAlUM 3asdBIICHUS B
COOTBETCTBHUHM C IYHKTOM 2.13 aAMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuMmanbHBIi CPOK BBINOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYP,
YVKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATHBHOIO PETJIAMEHTA, COCTABIISET MATH PabOUMX
JTHEM.
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3.5. IloaroroBka pe3yaprata MyHULIUNAIBHONW YCIIYTH

3.5.1. OcHOBaHWEM Hauana BBIIOJHEHAS AJMUHUCTPATUBHON MPOLEAYPHI
SBIIIETCSL MOCTYIJICHHE OT JOJDKHOCTHOTO JIMLA, OTBETCTBEHHOIO 3a HAIPaBJICHUE
MEXBEIOMCTBEHHBIX  3alPOCOB, JOKYMEHTOB (CBEICHWI), HEOOXOAMMBIX ISt
NPEIOCTABIICHUS MYHULIAAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTALIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJMUHHCTPATHBHOM
NpOLEAyphl, SBIAETCS  Cekperapb Mcmonkoma (mamee - JOIDKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJibTaTa MPeA0CTABICHH MYHUIUIAIBHON YCIIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a MOJATOTOBKY pe3yJibTara
MPEIOCTABIICHUS! MYHUIIUTIATBHON YCIYTH:

paccMaTpuBacT CHOPMHUPOBAHHBINA KOMIUIEKT JOKYMEHTOB, HEOOXOJAMMBIX IS
MPEAOCTABJICHUS] MYHUIIUTIAJIGHON YCIIYTH,

MPA BBISIBJICHAM OCHOBAaHMM I OTKa3a B MPEAOCTABICHHM MYHHIMIIAIBHOMN
YCIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMAHUCTPATUBHOIO PEriIaMeHTa, MOArOTaBIMBACT
MPOEKT peleHust 00 0TKa3e B MPEIOCTABACHUN MYHUIIMNATIBHON YCITYTH,

B CJIy4a€ OTCYTCTBUSI OCHOBAHWM JIJIs OTKA3a B MPEJOCTABJICHUHA MYHUIUIIAJILHON
YCIAYTH, TPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMMHHACTPATUBHOTO PErIaMEHTa, M0
UTOraM  PacCMOTPEHHsT  JOKYMEHTOB, HEOOXOAUMMBIX  JJis  IPEAOCTaBICHUS
MYHUIMNATBHOM YCIYTH, MOJArOTABIMBACT MPOEKT PACMOPSIKEHUS MO O(POPMIICHHUIO
JIOKYMEHTOB U 0(hOPMIISIET paCOPSKEHUC,

HaMpaBjsieT  MOATOTOBJICHHBIC  NPOCKTHI  pe3yibTara  MPEaAOCTABICHHS
MYHULMNAJIBHON YCIYTM HA COMJIACOBAHHWE B YCTAHOBJICHHOM IOPSJKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0POTA.

AJIMUHUCTPATUBHBIC MPOUECAYPHI, YCTAHABJIMBACMBIC HACTOSIIAM TTYHKTOM,

BBIIOJIHAKTCA B TCUCHHUC ABYX pa60‘{I/IX JIHEH ¢ MOMCHTA INNOCTYILUICHKUA OTBCTOB Ha
MCKBCAOMCTBCHHEIC 3aIIPOCHI.

Pe3y.HI>TaTaMI/I BBIIOJHCHHUA aAIMAHUCTPATUBHLIX ITPOLCAYP ABJIAKOTCA. ITPOCKTHL,
HaITpaBJICHHBLIC HA COIJIACOBAHUC.

3.5.3. CornmacoBaHue W MOJANMHUCAHWUE NPOCKTA PE3yJibTaTa NPEAOCTABICHUS
MYHUIMNATBHOM YCIIYIM (anee — MPOCKThl JOKYMEHTOB) OCYLIECTBISCTCS  TJIaBOM
CENBCKOTo nocelieHus (nanee - PykoBoautens Oprana).

[ToAroTORICHHBIC TPOEKTHl JOKYMEHTOB, UMEIOIIME 3aMEUaHUs, BO3BPALIAIOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a MOJrOTOBKY pe3yjbTaTa MYHUIUMAIbHON
ycinyru. [locne ycTpaHeHus 3aMeyaHuil MPOEKThI TIOKYMEHTOB MOBTOPHO MEPEAAKOTCS
JUTSI COTJIACOBAHMSI M MO ITUCAHUSI.

PykoBogutens OpraHa mpu pacCMOTPEHHUM MPOEKTOB JTOKYMEHTOB MPOBEPSECT
COOJTIIOJIEHNE AJIMUHUCTPATUBHOIO pEMIaMEHTa JOJDKHOCTHBIMK JiiaMu OpraHa B
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YACTH CPOKOB BBIMIOJHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEILHOCTA U
NOJIHOTHI, HAJIMYMS COTJIACOBAHWN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME BJIEKTPOHHOTO JOKYMEHTOOO0pOTA.

B cnywae BbISBIACHHMS ~ HApyLICHWA B YacTH  CPOKOB  BBINOJHEHMS
aJIMAHHACTPATHBHBIX TPOLEAYP, WX MOCICAOBATEIILHOCTA W TOJHOTHl PyKOBOIUTEND
Oprana MTHULIAAPYET TPUBIICYEHUE K OTBETCTBEHHOCTH JIMLL, IONYCTUBIINX HAPYLIECHMS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOLUEAYPHI, YCTAHABIMBAEMBIC HACTOSAIMM IYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHUE OJTHOTO paboyero JHS.

Pe3ynbpTaramMu BBITOJHEHUS A AMUHUCTPATUBHBIX TPOLEAYD SIBISIFOTCS: PEIICHUE

00 0TKa3€ B MPEAOCTABICHUH MYHULIUIAIbHOM YCITyTH, YTBEPKACHHOE PACHIOPSIKCHHE.

3.54. Hcnonnenue mpoueayp, yKasaHHeIXx B nOyHkrax 3.5.2, 3.5.3.
AAMUHUCTPATUBHOTO  PEIJIAMEHTa, NPH HAIAYMM TEXHUYECKOH  BO3MOXKHOCTH
OCYLIECTBIISETCS B AaBTOMATHYECKOM PEKAME C MCIOIB30BAHUEM ABTOMATU3UPOBAHHON
WH(OPMALMOHHONH CHCTEMBI, MPEIHA3HAYCHHONW /I OKa3aHWsl TOCYAAPCTBEHHBIX W
MYHULMIIATBHBIX YCIIYT.

MakcuManbeHbliA CPOK BBITIOJTHEHUS AIMUHUCTPATUBHBIX MPOLIEAYD, YKA3aHHBIX B
NYHKTE 3.5. a AIMAHACTPATUBHOTO PETJIAMEHTa, COCTABIAET 3 pabounX JHS.

3.6. 3aKJII0YECHKE TOTOBOPA MEPEIAYM SKUAJIOTO MOMEIICHUS B COOCTBEHHOCTh
3ASBUTEITO

3.6.1. OcHOBaHMEM Hauana BBIIOJHEHAS AJMWUHUCTPATUBHON MPOLEAYPHI
SBJIICTCSL YTBEP)KACHUE TTOCTAHOBIICHUS O MPUEME PAHEE MPUBATU3UPOBAHHOTO YKUIJIOTO
NOMEIIEHUS B MYHALMITIATBHYO COOCTBEHHOCTb.

JIOJDKHOCTHBIM  JTALIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJMUHHCTPATHBHOM
npouenypel, sBisgeTcs cekperapb Mcenomkoma (nmanmee - IOMKHOCTHOE  JIMLO,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJbTaTa MPeAOCTABICHHS MyHUIUIAIBHON YCIIyTH ).

3.6.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJibrara
MPEAOCTAB/ICHUST MYHMIMNAIBHONW YCIYyTrd, TOTOBUT JOrOBOP TNEPEAAYU SKUJIOTO
MOMEINICHKS B COOCTBEHHOCTD 3asIBUTENIO (J1aJIe€ — IOTOBOP).
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AJIMAHWCTPATUBHBIC TIPOIIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHWE OJHOTO padodyero THS C MOMEHTA BBIJAUM 3asBUTEIIO
PaCTOPSDKCHUS.

PesynpraramMu BBITTOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYD ABIAFOTCA: JOTOBOD,
HaIPaBJICHHBIN HA COTVIACOBAHUE.

3.6.3. CornacoBanue M MOJANMCAHUE JOTOBOPA OCYIIECTBIAECTCS PykoBOAMTEIEM
Oprana.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITTOJIHAKOTCA B TCUCHUC OAHOTO pa60qer0 JHSL.

PesynpbratamMmu  BBINOMHEHHWS ~ QJAMUHUCTPATUBHBIX  MPOLECAYP  ABJISKOTCS:
MO CAHHBIA JOTOBOP.

3.6.4. JIOMKHOCTHOE JIAIO, OTBETCTBEHHOE 3a TMOJATOTOBKY PE3yJbTara
MPEAOCTABJICHUS MYHULIUITAIGHON YCIIYTH, U3BEIIACT 3asABUTENS (€r0 MPEICTABUTENS ) O
HEOOXOJAMMOCTH MOAMMUCAHUST JOTOBOpAa CHOCOOOM, YKAa3aHHBIM B 3asBJICHHH, O
pe3yabTaTe MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH U O BO3MOXKHOCTH MOJIYYCHUS
pe3yabpTara NpeI0CTaBICHUS MyHUIMITAIBHON yeinyru B Oprane wim B MOIL .

AJIMUHUCTPATUBHBIC TMPOUCAYPHI, YCTAHABIMUBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOTHSFOTCS B JICHB IMOJAMUCAHUS JOTOBOpa pykoBoauTenem Oprana.

PGBy.HBTaTaMI/I BBITTOJITHCHU A AIMHHHUCTPATUBHLIX npoucayp ABJIAIOTCA:
YBCAOMIJICHHUC 3asABHUTCIIA.

3.6.5. Hcnonnenue mpoueayp, YKasaHHeIX B InyHKTax 3.6.2, 3.6.3.
AAMUHUCTPATUBHOTO  PEIJIAMEHTa, NPH HAIAYMM TEXHUYECKOH  BO3MOXKHOCTH
OCYLIECTBIISETCS B AaBTOMATHYECKOM PEKAME C MCIOIB30BAHUEM ABTOMATU3UPOBAHHON
WH(OPMALMOHHONW CHCTEMBI, MPEIHA3HAYEHHOW A1 OKa3aHUs TOCYJAPCTBEHHBIX W
MYHULMIIATBHBIX YCIIYT.

MakcuManbeHbliA CPOK BBITIOJTHEHUS AIMUHUCTPATUBHBIX MPOLIEAYD, YKA3aHHBIX B
NYHKTE 3.6. aAMUHACTPATHBHOIO PErJIaMEHTa, COCTABIISET 1BA PaOOYMX JHS.

3.7. Belgaua (HanpaBieHKE ) 3asiBUTEIIO PE3YAbTaTa MyHULIMNIAILHON yCITyTH

3.7.1. OcHOBaHWEM Hauana BBIIOJHEHAS AJMWUHUCTPATUBHON MPOLEAYPHI
ABJIICTCS TOJYYEHUE JOJDKHOCTHBIM  JIMLOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
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AIMUHHUCTPATUBHON TMPOLEAYPHI, AOKYMEHTA, MMOATBEP)KAAIOMIEr0 MPEAOCTABICHUE
MYHULUITATBHOU YCITYTH.

JIOJGKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBIMOJIHEHUE AIMMHUCTPATUBHOMN
NpOLEAYpPbI, sBISETCs cekperapb Mcnonkoma (nanee -  AODKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a MOJrOTOBKY PE3yJibTaTa Mpea0CTaBICHUS MyHULIUTATILHON YCIyTH.

3.7.2. ]JIOMKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a MOJATOTOBKY pe3yJibTara
MPEIOCTABIICHUS MYHUIIMITAJILHON YCIYTH:

00eCeUnBacT PETUCTPALMIO AOrOBOPA, MOAMKUCAHHOTO pyKoBoauTesneM OpraHa,
B JKypH&J€ PETUCTPAlMM W BHECEHUE CBEICHWA O pe3yibTare MpPEeAOCTaBICHHUS
MYHHLIMNAIBbHOW YCAYTH B MOJACUCTEMY BEICHUS JOKYMEHTALIMA aBTOMATH3UPOBAHHOM
WH(OPMALMOHHONW CHCTEMBI, MPEAHA3HAUYCHHOW AJIi OKa3aHUs TOCYJApCTBEHHBIX W
MYHHLIMNATIBHBIX YCIYT,

BbLIACT 3aABUTCIIIO AOTOBOP IO POCIIUCE.

3agBUTENIb TOJMUCHIBACT JOTOBOP B JIBYX OJK3EMIUIAPAX H  MEPEIACT
JOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJbTara IMPeaOCTaBICHUS
MYHULHUIIAJIBHON YCITYTH.

JIOJIDKHOCTHOE M0, OTBETCTBEHHOE 34 MOATOTOBKY PE3yJbTara MpPea0CTaBICHUS
MYHHLMNAJIBHOW YCIAYTH, MOJIYYHB MOANMHCAHHBIE JOTOBOPA BBIAACT 3ASBUTEIIO TPU
3K3EMILISpa A0roBopa as noanucu. [locne noanucanus J0roBopa, BbIIAET 3asBUTENIO
OJIMH 3K3EMILISAP I0rOBOPA.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypnl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITIOJIHATOTCA B ACHDb HpI/I6BITI/I$I 3aABUTCIIA.

PGBy.HBTaTaMI/I BBITTOJITHCHU A AIMHHHUCTPATUBHLIX npoucayp ABJIAIOTCA:
BBIJJAHHBIC 3a4BHUTCIIIO JOT'OBOP.

3.7.3. llopsanok Bblgaud  (HampaBJICHWs)  pe3yJibTaTa  MPEIOCTABJICHUS
MYHULUITATBHON YCIIYTH:

3.7.3.1. Ilpu oOpailieHuM 3asBUTENS 3a PE3YyJAbTATOM MYHHMIMITAJBHOW YCIyTH B
M®IL], pabotHuk M®L[ BbHACT 3asBUTENIO PE3yJbTAT MYHHLMMNAIBHOW YCIYTH B
dopMe SK3eMIUIsIpa 3JIEKTPOHHOIO JOKYMEHTa Ha OymaxkHoM Hocutene. [lo
TPeOOBAHUIO 3aBUTENSl BMECTE C OK3EMIUIIPOM DJIEKTPOHHOIO JOKYMEHTa Ha
OYyM@KHOM HOCHTENE €My NPEAOCTABISAETCS SK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa
NYTEM €T0 3aMUCH HA ChEMHBIA HOCUTENh MH(OPMALMK WM HAMPABJICHUS SK3EMILISPA
DJIEKTPOHHOIO JTOKYMEHTA IO DJIEKTPOHHOW IMOYTe B aipec 3asBureis. llpu 3amucu Ha
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ChEMHBIA HOCUTENIb WH(POPMALMKM WM HANPaBJICHUW JK3EMIUISIPA  3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTABJICH DK3EMILIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMaKHOM HOCHUTENIE, MO JJICKTPOHHOH MOYTE HIAECHTHYHOCTh TAKOTO JK3EMILISpa
AJIEKTPOHHOTO JOKYMEHTA OJK3EMIULIPY JJIEKTPOHHOIO JOKYMEHTAa Ha OyMaXKHOM
HOCHTEJIE 3aBEPSECTCA YIIOJTHOMOYECHHBIM COTPYAHUKOM C HCITOJIB30BAHUEM YCHJICHHOMN
KBAJIM (P POBAHHOM S1IEKTPOHHON MOAIHUCH.

AJIMUHUCTPATUBHBIC TMPOUCAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb MPUOBLITHS 3asBUTENSI B CPOKH,
YCTAQHOBJICHHBIE PETJIAMEHTOM padoThi MDI |,

Pe3ynbraraMu BHIMOIHEHUS aIMUHACTPATUBHBIX TPOLEAYP SBISIFOTCS: (PUKCALAS
(dakTa BbIIAYU PE3YJIbTaTa MPEIOCTABICHUS MyHUIMNAIBHONW ycinyru B AVUC MOI],
PE3YJIBTAT NPEIOCTABICHUS MYHULIMIIAJIBHON YCIIYTH, BBIAAHHBIN 3aBUTEIIHO.

3.7.3.2. Ilpn oOpameHny 3asBUTENS 3a PE3YJIBTATOM MYHUIMIIAIBLHOW YCIyTU
yepe3 PecnyOnukaHCkuid mOpTai 3asBUTENI0 B JIMYHBIA KAaOWHET aBTOMATUYECKH
HANPABISICTCS  BJIEKTPOHHBIM ~ 00pa3  JOKYMEHTA, SBISIOIIECTOCS — PE3yJbTaTOM
PeaOCTaBICHHUS MYHULUATTATbHON YCIIyIH, [TOANTACAHHBIN YCHJICHHOM
KBAJIM(PUIMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOJTHOMOYEHHOTO AOKHOCTHOTO JIMLA
Oprana .

AJIMAHHUCTPATUBHBIE TPOUECAYPHI, YCTAHABIMBACMBIC HACTOSIIMM MYHKTOM,
BBITIOJIHSIFOTCS. B JIEHb MOJNUCAHUS JTOKYMEHTA, MOATBEPXKIAOIICTO MPEAOCTABICHUE
(0TKa3 B MPEAOCTABIICHUN ) MYHUIIMNAIBHON YCIYTH, YIIOJTHOMOYECHHBIM JTOJPKHOCTHBIM
muiom Oprasa .

PesynbrataMu  BBINOJHEHUS ~ QAMUHUCTPATUBHBIX  MPOUEAYP  SIBJSIOTCS:
HANpaBJCHUE (MPEAOCTABICHUE) C WCIMOJIbB30BaHMEM PecnyOmmkaHCcKoro moprana
3aABUTENIO JOKYMEHTA, MOATBEPKAAIOLIET0 MPEAOCTABICHUE MYHUIIMMAIBLHONR YCIyTrU
(B TOM YMCJI€ OTKAa3 B MPEJOCTABICHUN MyHULIMIAIBHOM YCITYTH).

3.7.3.3. Ilpu oOpallicHuM 3asBUTENS 3a PE3yJAbTATOM MYHHMIMITAJBHOW YCIyTH B
OpraH, AODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIIAYy (HANPABICHUE) HOKYMEHTOB,
BBIJIACT 3AfBUTEII0 PE3yJIbTAaT MYHHLIMNANBHOW ycnayru. [lo TpeGoBaHmio 3asBUTENsS
BMECTE C DOK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTA Ha OyMaXKHOM HOCHUTENE €MY
NPEIOCTABIISACTCS SK3EMILIAP 3JIEKTPOHHOTO JOKYMEHTA MYTEM €0 3aliCH Ha ChbEMHBIN
HOCHTEh MH(POPMALMKN WM HANPABICHUS 3K3EMIUISPA SIECKTPOHHOTO JOKYMEHTa MO
AJIEKTPOHHON MOYTE B 4APEC 3aABUTEIS.
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AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM IMYyHKTOM,
OCYLIECTBIISAIOTCS B TMOPSAKE OUYEPEOHOCTH, B J€Hb NPUOBLITHS 3asBUTENS B
COOTBETCTBUM ¢ [IpaBuiaMu BHYTPEHHETO TPYIOBOTrO pacnopsiaka Oprana.

Pe3ynbraromM BBITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (PUKcanus
(dakra BbIJAYM  pe3yibTara  MPEJOCTABJICHWS  MYHUIMIAJIBHOH  YCAYyIM B
ABTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CUCTEME, MPEAHA3HAYEHHOU JUIsl OKa3aHWs
FOCYJaPCTBEHHBIX U MYHULATIAIIBHBIX YCITYT.

3.8. UcnpaBneHne TEXHUUECKUX OIHOOK

3.8.1. B cnyuae oOHapy>KeHUs] TEXHUYECKOU OMMMOKU B IOKYMEHTE, SBJISIFOLIEMCS
PE3YJIbTATOM MYHUIIUNIAIBLHOM YCITyTH, 3aABUTEIb HaNpaByseT B Oprax:

3asBJIICHAEC 00 MCHOPABJICHUM TEXHUYECKON oOwmmOKkn (mpuiioskeHue No 4 Kk
HACTOSALIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY ),

JOKYMEHT, BBIJAHHBIA 3asBUTEIK0 KAK PE3YJbTaT MYHUUMNAIBHONH YCIyTH, B
KOTOPOM COACPKUTCS TEXHUUYECKAsE OLIMOKA,

JOKYMEHTBI, UMEIOIINE HOPUAUYECKYIO CHJTY, CBUIETEIBCTBYIOUIUE O HAITUYUU
TEXHAYECKOM OMIMOKH.

3asBiicHuE 00 MCIPABICHUHA TEXHUYECKOW OIIMOKKA B CBEACHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOMIEMCS PE3YJIbTATOM MYHULUMAIBHON YCIYTH, MOJAETCS 3aIBUTEIIEM
(YNOJTHOMOYEHHBIM TIPEICTABUTENIEM) TOYTOBBIM OTMPABICHUEM (B TOM YHCIE C
UCIOJIb30BAHUEM 3JIEKTPOHHOM MOYTHI), MO0 4epe3 PecnyOnvkaHCKuii mopTrai Wid
MOLI.

3.8.2. JIOKHOCTHOE JIMIO, OTBETCTBEHHOE 34 MPUEM JOKYMEHTOB, OCYIICCTBRIISACT
MPUEM 3asIBJIICHHUS 00 UCIPABJICHUM TEXHUYECKON OLIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPWIOKEHHBIMU JTOKYMEHTAMH M MEPEIAET UX JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHABIMBACMLIC HACTOAIOMM IIYHKTOM,
BBITTOJIHAKOTCA B TCUCHUC OAHOTO pa60qer0 AHA C AaThbl PpCTUCTPALUMA 3asBJICHU .

Pe3ynabpTaramMu BHIMOJIHEHUS aAIMMHACTPATUBHBIX TPOLEAYP ABISIOTCS: MPUHITOE
U 3apErUCTPUPOBAHHOE 3aSBJICHHUE, HAMPABICHHOE HA PACCMOTPEHHUE AOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 33 00pa0OTKY IOKYMEHTOB.
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3.8.3. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a O0O0pabOTKy [TOKYMEHTOB,
paccMaTpuBacT JOKYMEHTbI W B LENSIX BHECEHWS WCHPABACHUNA B JOKYMEHT,
SBJISIIOLIMIACS PE3YJIbTAaTOM MPENOCTABACHUSI MYHUIMNAIBHOM YCIyTH, OCYLIECTBISET
OpOLEAYpPhl, MPEIyCMOTPEHHBIE MYHKTOM 3.5 aJMMHUCTPATUBHOIO perjiaMeHTa, |
BbIIACT MCMPABJICHHBIA JOKYMEHT 3asBUTENO (YMOJHOMOYEHHOMY MPEICTABUTENIO)
JMYHO TOJA POCHUCH C HU3BATUEM Y 3asABUTENs (YMOJTHOMOYEHHOTO MPEACTABUTENS)
OpUruHANa JOKYMEHTA, B KOTOPOM COJIEPXKUTCS TEXHUYECKas OMIMOKA, WM HAMPaBJIIET
B aJpec 3asBUTENs TMOYTOBBIM OTMPABICHUEM (TIOCPEACTBOM 3JICKTPOHHOM MOYTHI)
OUCbMO O BO3MOKHOCTH TMOJIYYEHUS TOKYMEHTa MpH MpenocraBieHud B OpraH
OpUTUHAJIA TOKYMEHTA, B KOTOPOM COACPKUTCS TEXHUUECKAs OLIMOKA.

AJIMUHUCTPATUBHBIC TPOLEAYPHl, YCTAHABIMBACMBIC HACTOSALIMM IYHKTOM,
BBHITIOJTHSIOTCS B TEUCHWE ABYX padoumx JHEH mocie OOHapy>KeHWs TEXHUUYECKOM
OMMUOKK WM TIOJNyYeHUs: OT JHOO0r0 3aMHTEPECOBAHHOTO JIMIA 3asABJICHUS O
JOMYUIEHHOW OIINOKE.

Pe3ynpTaraMu  BBIMONHEHWS ~ QJIMWUHUCTPATUBHBIX  MPOLEAYP  SIBIISFOTCS:
BBIJIAHHBIN (HAPABJICHHBIN ) 3asIBUTETIO0 JOKYMEHT.

4. ITopsinoxk u GopmMbl KOHTPOJISE 32 MPEAOCTABJICHHECM MYHHIHMIAIbHOI
yCJIyru

4.1. TTopsaok OCyIIECTBIEHUS TEKYILIETO KOHTPOJIS 32 COOMOEHUEM H UCTTOTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIIAMH MOJIOKECHANH aIMUHUCTPATUBHOTO
periamMeHTa U MHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB, YCTAHABIMBAOIIMX TPEOOBAHUS K
NPEIOCTABICHUIO MYHULIMITAJIHON YCIIYTH, a TAK)KE TPUHIATHEM UMU PEIICHUIA

KoHTponk 3a MOJHOTOH M Ka4eCTBOM MPEAOCTABICHUS MYHHLIMMAIBHON YCIIyTH
BKJIFOYAET B c€Os BBISIBJICHUE M YCTPAHEHHUE HAPYLICHUH MpaB 3asBUTENEH, TPOBEACHHE
OPOBEPOK  COOMIOJCHUS MPOLEAYpP MNPEAOCTABICHHAS MYHHLIMNAIBHOW  YCIYIH,
NOJrOTOBKY pPEeLICHU Ha AeicTBHS (Oe3AeCTBIE) JOKHOCTHBIX JIML OPraHa MECTHOTO
CaMOYITPaBIICHUSI.

dopMaMl  KOHTPOJIE 3a COOJFOICHUEM  HCIOJHEHUS AJIMUHUCTPATUBHBIX
OPOLEAYP SIBIISIFOTCS:

1) mpoBepka ¥ COINACOBAaHWE MPOEKTOB JOKYMEHTOB IO TNPEAOCTABICHUIO
MYHHLIMTIAIbHON YCIYTH;

2) IpOBOAMMBIE B YCTAHOBJICHHOM  MOPSJAKE  OPOBEPKHM  BEACHUS
JETONPON3BOACTBA,

3) IpoBEAEHNE B YCTAHOBIEHHOM MOPSIAKE KOHTPOJIBHBIX MPOBEPOK COOTIOACHUS
OPOUEAYP MPEAOCTABICHHS MyHULIMITAIBHOMN YCITYTH.

B memsx TEKymero KOHTPONS WCHOJB3YKOTCS CBEIACHHS, HMMCIOIIKAECS B
ANIEKTPOHHOW 0a3e MaHHBIX, CIY>KEOHAs KOPPECIOHACHLMS, YCTHAs M MUCbMEHHAs



89

uHpopmManus A0HKHOCTHBIX JIUI, OCYIIECTRIISFONINX BBINOJHECHUE aMUHUCTPATHBHBIX
MPOLEAYP, )KYPHAJIBI yUETA COOTBETCTBYIOIIMX TOKYMEHTOB U JIPYTHE CBEACHHUS.

JI1st OCYLLECTBIICHUST KOHTPOJIS 32 COBEPLICHUEM JICUCTBUH MPU NPEIOCTABICHUN
MYHULMITAIBHOA VCIIYTU W TPUHATHUA PELMICHWA PYKOBOIMTEIKO OpraHa MECTHOTO
CAMOYIIPABJIICHAS MPEACTABIISIOTCA CIPABKU O  pe3yibTaraXx IPeIOCTaBICHUS
MYHULUITATBHOU YCITYTH.

O caydasx ¥ NpuYrHAX HAPYLIECHUAS CPOKOB, TTOCIEA0OBATENIBHOCTH U COAEPKAHUS
aJAMUHUCTPATUBHBIX MTPOUEAYP MAOJDKHOCTHBIE JIMI[A HEMEIJIEHHO WH(POPMUPYIOT
PYKOBOJMTENS OpraHa, IPEIOCTABJIAIOMIEr0 MYHHIUIIAIBHYIO YCIYIy, a TaKxKe
NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texkymmii KOHTPOJIb 3a COOJIFOJACHWMEM  TOCIENOBAaTEIbHOCTH  JEHCTBUIA,
ONPENEIICHHBIX  AAMWHUCTPATUBHBIMKA  MPOLEAYpaMH MO  HPEIOCTABICHUIO
MYHULMITAJIBHOM VYCIIYTH, OCYIUECTBIIIETCS 3aMECTUTEIIEM PYKOBOAUTENSA OpraHa
MECTHOTO  CaMOYIPABJICHUs, OTBETCTBEHHBIM 3a OpraHu3aiuio  paboThl MO
MPEIOCTABJICHUIO MYHULIUITAIBHOW YCIIYTH, HAYAJIbBHUKOM OTJIEJIA, OCYILECTBIISAIOIIETO
OpraHu3alui0 padoThl MO MPEIOCTABICHUIO MYHHUIIUTAIBHON YCITYTH.

[lepeyeHbp  OOJDKHOCTHBIX — JIML, OCYIUECTBJISIOLUMX TEKYIUMN  KOHTPOIb,
YCTaHABJIMBACTCA TOJIOKEHUSAMHU O CTPYKTYPHBIX TTOAPA3ACIICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U TOJDKHOCTHBIMHU PETIIAMEHTAMM.

4.2. 110psIOK ¥ NEPUOANYHOCTD OCYIIECTBICHHS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M KQYECTBA NMPEIOCTABICHHAS] MYHULIUNIAIBHON YCIYTH, B TOM YHCIIE TIOPAIOK
¥ (POpMBbI KOHTPOJIS 34 MOJHOTOM M KQYECTBOM MPEAOCTABICHUS MyHALIUTAIBHOM
YCIIyTU

4.2.1. KOHTpOJIb 32 MOJTHOTOM M KaYECTBOM IPEAOCTABICHUS MYHULIMNIAIBHON
YCIYTH OCYLIECTBISETCS B (popmax:

1) mpoBeaeHHS MPOBEPOK;

2) paccMmoTpeHus >kano0 3asBuTened Ha naeckctBus (Oe3neiictBue) Oprana, a
TAKKE UX JOJKHOCTHBIX JIAL, MYHUIIUMAIBHBIX CITY>KAIIUX.

422. B wnemsx OCYWIECTBICHUS KOHTPOJS 3a TOJHOTOH M KAayeCTBOM
NPEIOCTABIICHUS MYHULMNAIBHON YCIyrW MPOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. [lopsaoK W NEPUOAMYHOCTH OCYLIECTBJICHHS IJIAHOBBIX MPOBEPOK
YCTAHABIIMBACTCS MIaHOM padboTel OpraHa. [Ipu mpoBepke MOTyT paccMaTpuBaThCs BCE
BOMPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM MYHULHUMNAIBHONW YCAYrHM (KOMILIEKCHBIC
POBEPKM ), WITM OTAEIbHBII BOMPOC, CBA3AHHBIN C MPEAOCTABICHHEM MYHHULIMITATBEHON
yCIyru  (TeMarnueckue npoBepku). IlpoBepka Takke MOXKET TPOBOAMTHCS 10
KOHKPETHOM Kato0¢ 3asiBUTEIS.

4.2.3. BHEMIaHOBBIE MPOBEPKU MPOBOAATCS B CBA3M C MPOBEPKOW YCTpaHEHUs
paHee BBISBICHHBIX HAPYLICHUA aJIMUHHACTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIy4ae
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MOJIyYeHUsT kKajnoO 3asBuTeneil Ha aAcicTBus (OesnelictBue) OpraHa, a TakXKe HX
JOJKHOCTHBIX JIUII, MyHUIIMTAIBHBIX CITYKAIUX.

4.2.4. Pe3ynbpTarhl MPOBEPKH OQOPMIIIIOTCS B BHJAE aKTa MPOBEPKH, B KOTOPOM
VKa3bIBAOTCSA BBISBIICHHBIE HEAOCTATKU U MPEMIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIMIL OPTaHa, MPEI0CTABIISIOIETO
MYHHLIAMATIBHYIO YCIIYTY, 3a PELICHUS U AeHCTBUS (O€31EHCTBUE ), TPUHUMACMBIE
(OCYIIECTBISIEMBIC) UMM B XOJI€ TPEAOCTARICHUS MYHULIUTTAIBHON YCIYTH

[To pe3ynpTaTaM NpoOBEACHHBIX MPOBEPOK B CIIyYac BBISABICHUS HAPYIIEHUI TPAB
3asBUTENICH BUHOBHBIC JIMLA MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATeNbCTBOM Poccuiickoit denepauuu.

PykoBomuTens opraHa MECTHOIO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUN.

PykoBomuTens (3aMECTHTENh PYKOBOAMTENS) CTPYKTYPHOTO TMOAPA3ACTICHUS
OpraHa MECTHOTO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W
(WTM) HEHAAJISKAIEE BBINOJHEHUE AAMUHHCTPATUBHBIX ACHCTBHIA, YKAa3aHHBIX B
pazaene 3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIA M WHBIE MYHUUMOAIBHBIE CIYKAIIME 3a PELIEHUS W
neicTBus (0€31EHCTBUEC), TPUHUMAEMBIC (OCYIIECTBIISIEMBIE) B XOJ€ MPEAOCTABICHUS
MYHHLIMNAIbHOW  YCIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATENBECTBOM MOPSIIIKE.

4.4. TTono>xeHusl, XapaKTepu3yoliue TpeOOBaHUs K MOPIIKY U (hopMaM KOHTPOJIS 3a
NPEIOCTABICHUEM MYHULIMNIATIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI MPaKIaH, UX
OOBEIMHEHUH U OpraHu3annii

KoHTpOaB 32 MpeaoCTaBIeHHEM MYHHULIMIAIBHON YCIYIU CO CTOPOHBI I'PAKIaH,
uX OOBCAMHEHWH W OpraHu3auuii, OCYIIECCTBISETCS TMOCPEACTBOM OTKPBITOCTH
NEATENIBHOCTA ~ OpraHa  MECTHOIO  CaMOVIIPaBJIIEHUsT  OPU  [PEIOCTABICHHUH
MYHHUIUMMAIBHON  YCIIYI'H, TOJIYyYCHHUs T[IOJIHOW, aKTyaJlbHOl M JOCTOBEPHOU
uHPOPMALMK O TOPSAKE MPEAOCTABICHHAS MYHHLIMINAIBHOW YCIYTM W BO3MOKHOCTH
JOCyAeOHOr0 paccMOTpeHus oOpamieHuit (kajo0) B OPoUEcce MNPeIoCTaBICHUS
MYHULUITATBHOU YCITYTH.

5. locyneOHbIii (BHeCYy1eOHBbIIT) MOPSIA0OK 00KAJT0OBAHUS PeLICHU U feiicTBUil
(Oe3neiicTBHUsI) OPraHa, NPeAOCTABJISIIOIIECT0 MYHULUNIAJIBHYIO YCJIYTY,
MHOT0()yHKIMOHAJIBHOI0 LIEHTPa MPeA0CTABJICHHS TOCY1aPCTBEHHBIX H
MYHHUIHNAJbHBIX YCJIYT, OPpranu3anuii, ykazanapix B yactu 1.1 crarbu 16
DenepaibHOro 3axkona Ne210-®3, a Taxkke Ux 10/2KHOCTHBIX JIHII,
MYHHUIUNAJbHBIX CJIY:KalluX, pA0OTHUKOB
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5.1. 3agBUTENM UMEIOT PABO HA 00XKAIOBAHUE B JOCYACOHOM MOPSAKE PELICHUH
U JcicTBuil (Oe3MEHCTBUS) OpraHa, MPEIOCTABIISIOIIET0 MYHUIMNAIBHYK YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, MNPEAOCTABISIONIET0 MYHULMMNAIBHYK)  VCIYTY,
MYHULUOAIBHOTO  CHOYXKAIIETO,  PYKOBOAMTENS ~ OpPraHa,  NPEAOCTaBIISIOLIETO
MYHHLIHTIATIBHY O YCIIyTY, MHOTO(YHKIIMOHATBHOTO LEHTPA, paboTHUKA
MHOTO(QYHKIMOHAIBHOIO IEHTPA, OPraHu3aLniA, MPETyCMOTPEHHBIX YacThi0 1.1 crarbu
16 ®enepanbHoro 3aKkoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asBUTENb MOKET OOPATUTHCS C KaN000i, B TOM YHUCJIE B CICAYIOLINX CITydasX:

1) HapyuIeHUE CpPOKa PETUCTPALlMU 3aMpoca O MPEIOCTaBICHUN MYHUIIUITAILHOR
YCIIYTH, 3aPpOoca, YKa3aHHOTO B cTathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpPOKa MPENOCTABICHUS MYHHULMINAIBHOW yciyrd. B ykazaHHOM
cinyvae AocyAcOHOe (BHECYAEOHOE) 00KaIOBAHUE 3ASBUTEIEM PELICHUA W JCHCTBHIMA
(Oe3neicTBUS) MHOTO(DYHKIIMOHATBHOTO LEHTPA, PaOOTHUKA MHOTO(QYHKIIMOHATIBHOTO
LEHTPA BO3MOXHO B CIy4Yae, €CJIM Ha MHOTO()YHKUMOHAJBHBIA LEHTP, PELICHUS WU
aeiictBus  (O€3ACHCTBHE) KOTOPOrO  OOXKANYKOTCA, BO3JIOKEHA  (YHKIUS IO
NPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHULMNAIBHBIX YCIYT B IMOJHOM OOBEME B
MOPSAKE, OMPEAECTICHHOM 4acThi0 1.3 ctaten 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOGOBaHKE y 3aABUTENS JOKYMEHTOB WM UH(popMaIruu 1ud0 OCYIIECTRICHUS
JEHCTBUNA, TPEACTABICHUE WM OCYHIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMM TMPAaBOBbIMA akTamu Poccuiickoii  denepanuu, HOPMATUBHBIMHU
NpaBoOBbIMU akTamu PecnyOnmuku TatapcTaH, MyHUIIMIATBHBIMA MPABOBBIMU aKTaMH
JUTSl IPEJIOCTABJICHUS] MYHULIMITAJTGHON YCIYTH;

4) oTKa3 B MpUEME NOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPDMAaTHBHBIMM TNPAaBOBBIMKA akTamu Poccuiickoii  denepauuv, HOPMAaTUBHBIMHU
npaBoBbIMU akTamu PecnyOnukm TarapcTraH, MyHHLMNATbHBIMA MPABOBBIMUA AKTAMHU
JUTSl IPEAOCTABIICHUS MYHULIMIIAJIBHOM YCITYTH, Y 3aBUTEII,

5) 0TKa3 B MPeaOCTABICHUN MYHULIMNIATBHON YCIIyTH, €CIIM OCHOBAHUS OTKa3a HE
OpeayCMOTPeHbl (eepaTbHBIMU 3aKOHAMU W TMPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMM HOPMATWMBHBIMU MpPaBOBbIMH akTamu Poccuiickoii denepaiviu, 3aKkoHaAMHU U
WHBIMM ~ HOpPMAaTUBHbIMKM  MpaBoBbIMM  akTamu  PecnyOGnuku  Tarapcras,
MYHHLIMNAJIbHBIMA ~ MPAaBOBBIMM ~ akTaMW. B yka3aHHOM cllydae  JaocyacOHOe
(BHeCyneOHOE) OOXKAIOBAHUE 3aABUTENIEM pEIICHWHA W jAchcTBHA (Oe3aeiicTBrs)
MHOTO(QYHKIIMOHATBHOIO  LEHTPA, PpadOTHHKA MHOTO(YHKIMOHAIBHOTO  LEHTPA
BO3MOXKHO B CJIy4ac, €CJM Ha MHOTO(DYHKUIMOHAJBHBIA LEHTP, PEIICHUS W JACHCTBUS
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(Oe3acicTBUE) KOTOPOro OOXKAMYHOTCS, BO3JIOKEHA (YHKIHS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHULMOAIBHBIX YCIYr B TOJHOM 00beME B TOPSJKE,
ONPEAENIEHHOM 4YacThro 1.3 craren 16 denepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3aABUTENS MPU MPEIOCTABICHUH MYHULMIMAJIBHOW YCIIyTH
[J1aThl, HE MPELYCMOTPEHHONM HOPMATUBHBIMUA NPaBOBBIMU akTamu Poccuiickoit
denepanii, HOPMATUBHBIMA  MMPaBOBbIMA  aktamMmu  PecnyOnukm  Tarapcras,
MYHULUIAIBHBIMU TPABOBBIMUA aKTaAMH,

7) OTKa3 opraHa, MPEIOCTABIISIOMIET0 MYHULIMOAIBHYIO YCAYTY, HOJKHOCTHOTO
JWIa OpraHa, MPeAOCTABISIFOIICIO MYHHLIMMAIBHYIO YCIYTY, MHOTO(YHKIMOHATEHOTO
LEHTPA, Pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OPraHU3aLyii, TpeayCMOTPEHHBIX
qacteto 1.1 cratem 16 depepanvHoro 3akona Ne 210-O3, mnu mx pabOTHUKOB B
WCIPABJICHUM JOMYUICHHBIX MMM OMNEYaTOK M OMMOOK B BBIAAHHBIX B PE3YJIBTATE
OPEIOCTABIICHUS ~ MYHMLMIIAJIBHOM  YCIyrH  JOKyMEHTax JuO0  HapylICHHE
YCTAaHOBJICHHOIO CpOKa TaKMX HCIpaBicHWA. B yka3zaHHOM chydae nocyacOHOe
(BHECYIEOHOE) 00KaJOBAHUE 3asBUTENIEM PEIICHUA U jaedcTBuid  (Oe3aeicTBuUs)
MHOTO(QYHKIIMOHATBHOTO  LEHTPa, pPabOTHHKA MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJIy4ac, €CIM Ha MHOTO()YHKIMOHAJBHBIA LEHTP, PELICHUS W JCHCTBHS
(Oe3acicTBUE) KOTOPOro OOXKAMYHOTCS, BO3JIOKEHA (YHKIHS MO MPEAOCTABICHUIO
COOTBETCTBYIOIMX MYHULMNAIBHBIX YCAYT B TMOJHOM 00bEME B MOPSJKE,
ONPEAENIEHHOM 4acThio 1.3 craren 16 denepanbHoro 3akona Ne 210-D3;

8) HapyleHuWEe Cpoka WIA TNOPSAKA BbIAAYM JOKYMEHTOB IO pE3yJibTaTam
MPEAOCTABIIEHUS MYHULMNIATIBHON YCIIYTH;

9) NPUOCTAHOBIIEHUE MPEIOCTABICHUS! MYHULIMIAILHONW YCIYTH, €CTTH OCHOBAHUS
OPUOCTAHOBJICHUS! HE MPEAYCMOTPEHbI (PeaepanibHbIMM 3aKOHAMM W TIPUHSATHIMU B
COOTBETCTBMM C HUMHU MHBIMM HOPMATHBHBIMM MPABOBBIMM akTamMu Poccuiickoii
denepaiuy, 3aKOHAMU U WHBIMA HOPMATMBHBIMU MPABOBLIMM aKkTaMu PecmyOnauku
TarapcTan, MyHULMNAIGHBIMHA TMPABOBBIMU aKTaMU. B yKa3aHHOM cllydae A0CyacOHOe
(BHECYIEOHOE) 00KaJOBAHUE 3asBUTENIEM PEIICHUA U jaedcTBuid  (Oe3aeicTBUS)
MHOTO(QYHKIIMOHATBHOIO  LEHTPA, PpadOTHHKA MHOTO(YHKIMOHAIBHOTO  LEHTPA
BO3MOKHO B CJIy4ac, €CIM Ha MHOTO()YHKIMOHAJBHBIA LEHTP, PELICHUS W JCHCTBHS
(Oe3acicTBUE) KOTOPOro OOXKAIYKOTCS, BO3JIOKEHA (YHKIHUS MO MPEIOCTABICHHUIO
COOTBETCTBYIOIMX MYHULMNAIBHBIX YCAYT B TMOJHOM 00bEME B MOPSJKE,
ONpEeAENeHHOM 4acTero 1.3 craren 16 @enepanbHoro 3axkona Ne 210-D3.

10) TpeOoBaHuWe y 3asBUTEIS MPH MPEAOCTABICHUW MYHULMMNAIBHON YCIyTrU
JOKYMEHTOB WM HWH(OPMALMK, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIKMCH MPH MEPBOHAYAIBHOM OTKA3€ B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
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NPEIOCTABIICHUS MYHULIMMAIBHONW YCIyTH, JTUOO B MPEAOCTABICHUHA MYHHIMITATBHON
YCIIYyTH, 334 UCKIFOYECHUEM CIIy4acB, MPEAYCMOTPEHHBIX MYHKTOM 4 vactu 1 ctareu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae a0cyaeOHOe (BHECYACOHOE)
00XKaJTOBaHUE 3asBUTETIEM pelIeHui 17} NEACTBUM (Oe3nercTBuUs)
MHOTO(QYHKIIMOHATBHOIO  LEHTPA, PpadOTHHKA MHOTO(YHKIMOHAIBHOTO  LEHTPA
BO3MOXKHO B CJIy4ac, €CJIM Ha MHOTO(DYHKIMOHAJBHBIA LEHTP, PELICHUS W NCHCTBUS
(Oe3acicTBUE) KOTOPOro OOXKAMYHOTCS, BO3JIOKEHA (YHKIHS MO MPEAOCTABICHUIO
COOTBETCTBYIOIMX MYHULMNAIBHBIX YCAYT B TMOJHOM 00bEME B MOPSJKE,
ONpEeAENeHHOM 4acTero 1.3 craren 16 @enepanbHoro 3axkona Ne 210-D3.

5.2. Kanoba momaercss B NHCBbMEHHOH (opmMe Ha OyMa)KHOM HOCHTENE, B
ANIEKTPOHHOW (opME B Oprad, MNPEAOCTABISIIONIAA MYHHLIMNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAIBHBIA LEHTP JUO0 B COOTBETCTBYIOIIMNA OpraH rocyJapCTBEHHOM
BJIACTH, SIBIIIOIIMKACA YUPEAMTENEM MHOTOPYHKIMOHAIBHOIO LEHTpa (Jaiee -
YUPEAUTENb  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpPAa), a TaKkKe B  OPraHM3ALNH,
npeayCcMOTpeHHbIE YacThio 1.1 ctarbn 16 ®@enepanbHoro 3akona Ne 210-03. JKanoOst
Ha pEIICHUS W ACUCTBUS (O€31CHCTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBISIIOIIETO
MYHHLMNAIBHYO YCIYTY, TOJATCS B BBIIECTOSIMA OpPrad (Mpy €ro HaJIu4um) 1100 B
CJly4ae €ro OTCYTCTBHS PACCMATPHUBAKOTCA HEMOCPEACTBEHHO PYKOBOAMTEIIEM Oprasa,
NPEIOCTABISAIOIIEI0 MYHULIMOAIBHYIO yeiyry. 2KajnoObl Ha pelicHUus W ACHCTBHS
(Oe3naciicTBue) pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO [IEHTPA MOAAIOTCS PYKOBOAMTEIIO
3TOr0 MHOTOQYHKIMOHANBHOrO IeHTpa. JKanoOel HaA peuieHus W JACHCTBUS
(Oe3nciicTBuE) MHOTO(YHKIIMOHAJIEHOTO LICHTPA MOAAOTCS YUPEAUTEITIO
MHOTO(QYHKIIMOHATBHOIO LEHTPA WM JOJDKHOCTHOMY JIAIY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecnyOnuku Tarapctan. JKamoObl Ha pelicHus u
neiictBus (Oe3neiicTBUE) paOOTHUKOB OpraHu3aluii, MPEeayCMOTPEHHBIX YacThio 1.1
craten 16 ®enepanbHoro 3axkona Ne 210-D3, moparoTcs PYKOBOAMTENSAM 3THX
OpraHu3arI|i.

’KanobGa Ha pemieHus u AcicTBus (O€3ACHCTBUE) OpraHa, MPeaOCTaBJISIOMIErO
MYHHLMNAIBHYO ~ YCIYry, JODKHOCTHOTO —JIMLA OpraHa, MpeAoCTaBIISIFOLICTO
MYHHLMIAIBHYO  YCIIYTY, MYHULUNAIBHOTO CIYXKAllIero, PYKOBOAMTENS OpPraHa,
NPEIOCTABISAIOIIEIO MYHULMNAIBHYIO YCIYTY, MOET OBITh HAIMpaBJICHA MO TOYTE,
yepe3 MHOTO(DYHKUIMOHAIBHBIA LEHTP, € HWCHOJB30BAHUEM  WH(OPMALMOHHO-
TEICKOMMYHUKAUMOHHOW cetn  «UHTepHeT», o(QuuuanibHOrO caiita  oprasa,
OPEIOCTABISAOIIEIO  MYHUUMNAIBHYKO  yciayry, EmmHoro  moprama  mbo
PecnyOnukanckoro nopraiia, ”HGOPMAMOHHON CHCTEMBI TOCYACOHOTO 00KATOBaHMS,
a TAK)KE MOKET OBITh MPUHSATA MPH JIMYHOM NpueMe 3asButelis. XKanola Ha pelieHus U
NEHCTBUS (Oe3nciicTBuE) MHOTO(YHKIIMOHAJIEHOTO LCHTPA, paboTHUKA
MHOTOQYHKIIMOHABHOIO  LEHTPA MOXET OBITh HampaBjieHa MO MO4YTEe, C
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UCMOJIb30BAHUEM  MH(POPMALMOHHO-TEICKOMMYHUKAMOHHOM  cetn  «MHTEpHETY,
opumaneHOro caita MHOrO(QYHKIMOHATBHOTO LEHTpa, EamHoro mnoprana mbo
PecnyOGnukanckoro noprajia, MHQOPMAIMOHHOW CUCTEMBI JOCYACOHOTO 00XKaTOBaHUS,
a TAK)KE MOKET OBITh MPUHSATA MPH JIMYHOM NpueMe 3asButelis. XKanola Ha pelieHus U
aeiictBus (Oe3neiicTBUE) OpraHu3aumii, TPeayCMOTPEHHbIX YacThto 1.1 crarem 16
®enepasibHoro 3aKk0oHa No 210-D3, a Taxxke uX pabOTHUKOB MOXKET ObITh HAlpPABJICHA
N0 TMOYTe, C HCHOJb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAMOHHONH — CETH
«UHTEpHET?, O(UUMANBHBIX CAaWTOB 3TUX OpraHu3auuii, EmmHoro mnoprana nubo
PecnyOnukanckoro moprana, a TaKKe MOXKET ObITh MPUHATA NPH JIMYHOM MPHEME
3asBUTEITS.

5.3. XKanoGa moymKHa coepKarh:

1) HaMMEHOBAaHME OpraHa, NOPEIOCTABISIOMETO MYHUUMNAIBHYIO YCIYTY,
JOJLKHOCTHOTO JIMLA OpraHa, MPeAOCTaBIIONMIET0 MYHHLIMNAIBHYIO YCAYTy, JIM0O
MYHHLIMNAIBHOTO CITY>Kallero, MHOrO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOJUTENS U
(unu) pabOTHWKA, OpraHu3alnuii, NPEeAyCMOTPEHHbIX YacTthto 1.1 cratem 16
®enepaibHOT0 3aKkoHa Ne 210-D3, ux pykoBoauTeNnei u (um) pabOTHUKOB, PELICHUS U
AeicTBUs (O€3AEMCTBIE) KOTOPBIX O0KATYHOTCS;

2) pamMunuro, UMs, OTYECTBO (MOCJIECIHEE - MPU HAIMYHMK), CBEACHUS O MECTE
JKUTEIBCTBA 3aABUTENS - (PU3MUECKOro JIMLA MO0 HAMMEHOBAHME, CBEACHUS O MECTE
HAXOXICHHUS 3asBUTENS - FOPUANYECKOTO JIMIIA, & TAKKE HOMEP (HOMEpa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) MEKTPOHHON MOYTHI (ITPY HAJIMYWKM ) W TIOYTOBBIN aapec, 1o
KOTOPBIM JOJIKEH OBITh HAMPABIIEH OTBET 3aIBUTEIIIO;

3) cBeneHus 00 OOXKATYEMBIX PEIICHUSX W ACHCTBUSAX (O€3IEHCTBUU) Oprasa,
OPEIOCTABISAIOIIEI0  MYHUUMOAIBHYIO — YCIYTYy, JOJDKHOCTHOTO JMOa Oprasa,
NPEIOCTABISAIOIIEIO MYHHLIMNAIBHYIO YCIYTY, JIMOO MYyHULMIAIBHOIO CITy>Kallero,
MHOTO(QYHKIIMOHAIBHOIO [IEHTpPa, pabOTHUKA MHOTO(YHKIMOHAIBHOTO IICHTPA,
OpraHu3aLMii, MPEAYCMOTPEHHBIX 4acThr0 1.1 craren 16 denepanbroro 3akona Ne 210-
@®3, ux pabOTHUKOB;

4) moBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEUICHHEM W
aeiictBreM (Oe3NEHCTBUEM) OpraHa, NPEIOCTABISIOIIETO MYHULIMNAIBHYK YCIYTY,
JOJLDKHOCTHOTO JIMLA OpraHa, MPeAOCTaBISIONIET0 MYHHLIMNAIBHYI YCAYTy, JM0O
MYHHLIMMAJIBHOTO  CHIYKAIIEro, MHOTO(QYHKIMOHAJIBHOTO  LEHTpPa, padOTHUKA
MHOTO(QYHKIMOHAIBHOIO IEHTPA, OPraHu3aLniA, MPETyCMOTPEHHBIX YacThi0 1.1 crarbu
16 ®denepanbHoro 3akoHa Ne 210-®3, mx paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
NOPEICTABICHBl JTOKYMEHTH (NP HAJMYKAM), MOATBEPXKAAOIINME AOBOABI 3aSBHUTEINS,
1100 MX KOTHH.
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5.4. TlocrynuBinas >kajgo0a MojUIC)KUT PETUCTPALMU B CPOK HE MO3AHEE Pad0Yero
JUHs1, CIICAYIOLIETO 34 JHEM ITOCTYIUICHUS.

5.5. JKanoGa, moctynuBmIas B OpraH, MPEAOCTABISIONINA MYHUIUNAIBHYIO
YCIYTy, MHOTO(QYHKIMOHAIBHBIA ILEHTP, YUYPEIUTEI0 MHOrO(PYHKIMOHATLHOTO
LIEHTPA, B OPraHM3aluu, NMPEAYCMOTPeHHbIE 4YacThto 1.1 crarem 16 denepanbHOroO
3akoHa No 210-®3, nubo BbIECTOSIIMNA OpraH (IpA €ro HAJIWYKH), MOJJICKUT
PACCMOTPEHHIO B TEYCHHME MATHAAUATH pabOvMX OHEH CO JHS €€ PErucTpalyy, a B
ciiydae 0OXKaJloBaHUsl OTKa3a OpraHa, MPEIOCTABISIOIIETO MYHULIMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHOIO IEHTPA, OPraHu3aLniA, MPETyCMOTPEHHBIX YacThi0 1.1 crarbu
16 denepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTEs JHOO B
WCIPABJICHUM JONYIIEHHBIX OMEYaTOK W OWMMOOK WM B Ciay4yae OOKaJOBaHHs
HAPYLICHUsI YCTAHOBJIEHHOTO CPOKA TAKWX MCIPABIECHWHA - B TEYCHUE MATH PadOUMx
JIHEW CO JTHS €€ PETUCTPALIUN.

5.6. o pe3ynbraraM pacCMOTPEHUS JKaJTOObI MPUHUMAETCS OJTHO U3 CIEAYIOMUX
PELICHUI:

1) >xamoba ymOBIETBOPSETCS, B TOM YMCIE B (OPME OTMEHBI MPHHITOrO
pelLIeHUs, UCTIPABJICHUS TOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B PE3YJIbTATE
OPEIOCTABICHUS MYHHUIMOAJIBHOM  YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JCHEXKHBIX CPEACTB, B3UMAHUE KOTOPbIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepalivii, HOPMAaTUBHBIMU TPABOBBIMH aKTaMU
Pecny6nuku Tarapcrad, MyHULIMIAIBHBIMUA TPABOBBIMU AKTAMMU;

2) B yIOBJICTBOPEHHH YKAJIOOBI OTKA3bIBACTCS.

He nosgHee nHS, CIEAyrOUIEro 3a JHEM MNPUHSATUS PEIICHUS, YKA3aHHOTO B
HACTOSIIIEM MYHKTE, 3aBUTECII0 B MUCBbMEHHOU (HOPME W MO SKEIAHUIO 3aSBUTEIS B
JJIEKTPOHHOW  (JOpME HAMpaBSETCS MOTUBUPOBAHHBI OTBET O Pe3yJbTarax
PacCMOTPEHUS KanoOblI.

5.7. B cny4ae npu3HaHWs >Kalo00bl MOAJICKAIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEJII0 O Pe3yJibTaTax PacCMOTPEHUs KaJloObl AaeTcs uHdopmalus o0 ACHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  NPEAOCTABISAIOIIMM  MYHHLMNAIBHYI)  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM LICHTPOM JINOO OpraHU3alye, MpeayCMOTPEHHOMH YacThro 1.1
craren 16 @enepanbHoro 3axkona Ne 210-D3, B HensX HE3AMEUIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHWH TPH OKA3aHUM MYHULMIAIBHON YCITYTH, & TAKKE TPAUHOCATCS
W3BHHCHUS 32 JOCTABJICHHBIE HEYJA00CTBA U YKA3bIBAETCS MH(POPMALKs O JalbHEHIINX
JNCUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPUIMTH 3afBUTEIK0 B LENSAX TMOTYUYCHHS
MYHULUITATBHOU YCITYTH.
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5.8. B cayyae npusHaHus kaoObl HE MOMJIEKALIEH yAOBIETBOPEHUIO B OTBETE
3aABUTEN0 O pPE3YyJbTaTax PACCMOTPEHMs >KaloObl JAKOTCS apryMEHTUPOBAHHBIC
PA3BACHEHHSI O MPUYMHAX NPHHATOIO PEIICHWS, a TaKKe WMH(OpPMALMS O MOPSIKE
00aJIOBaHUS IPUHATOTO PELICHHSI.

5.9. B cny4ae ycTaHOBIIEHUS B XOJI€ WIIM IO PE3YJIbTaTaM PACCMOTPEHHS KaloObl
OPU3HAKOB COCTaBa AJMMHUCTPATUBHOIO MPABOHAPYIICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JTIMLO, pA0OTHUK, HAJICTIEHHBIE TIOJTHOMOYUSIMH IO PACCMOTPEHHMIO Kajl00,
HE3aMEJIUTEIBHO HAMPABJISIOT UMEIOIMECS] MAaTEPUAIbl B OPraHbl MPOKYPATYPHI.
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[Tpunosxenne Ne 1

K AJIMUHUCTPATUBHOMY
pEriaMeHTy MPEI0CTaBICHUS
MYHULUNAILHON YCIyTH MO
O0(OPMIICHHIO TOKYMEHTOB MPH
repeaaye >KUIbX MOMEEHUI
MYHUIUTATBHOTO KUJIUIIHOTO
(oHZ1a B COOCTBEHHOCTh IPAXKAAH

dopma

(bmask oprana, npeaoCTaBIsSIOMIEr0 MyHULIMTATBHYEO YCIYTY )

Kowmy:

KouraktHsie jaHHLIE;

IIpencrasurens:

KoHTakTHEIC JaHHBIC npcacTaBuUTCIIA:

PEIHIEHHUE

00 OTKa3€e B MPEAOCTABICHUN MyHULUNAIBHOMU YCIIyTH

o
oT No

PaccmotpeB Baie 3asBineHue 0T No u
MPUJIAracMble K HEMY JIOKYMEHTBI YIOJTHOMOYECHHBIM OpraHom

OPHUHATO pELICHHE 00
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OTKa3c¢ B

110 CJICAYIOIKUM OCHOBAHUAM

1.
2.

JlonoyiHuTENBHAS MH()OPMALIHS:

Bbl BIpaBe MOBTOPHO OOPATUTHCS B YIOJIHOMOYEHHBIA OpraH C 3asBJICHUEM O
NPEIOCTABICHUH YCIYTH MMOCIIE YCTPAHEHUS YKA3aHHBIX HAPYILICHUH,

JlaHHbI OTKAa3 MOXKET ObITh O0XKaJIOBaH B JOCYACOHOM TOPSJKE MYTEM
HaIpaBJICHUS KaJI00bl B YIIOJJTHOMOYCHHBIN OpraH, a TakKe B CyJA€OHOM MOPSIIKE.

CeeacHust 00 SICKTPOHHOH MO ITUCH

HomxHocTtHOE vt (PHUO)

(MOANKMCH YIOJTHOMOYEHHOT O
JOJKHOCTHOTO JIMLIA OpraHa)
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[Tpunosxenne Ne 2

K AJIMUHUCTPATUBHOMY
pEriaMeHTy MPEI0CTaBICHUS
MYHULUNAILHON YCIyTH MO
O0(OPMIICHHIO TOKYMEHTOB MPH
repeaaye >KUIbX MOMEEHUI
MYHUIUTATBHOTO KUJIUIIHOTO
(oHZ1a B COOCTBEHHOCTh IPAXKAAH

dopma

(bmask oprana, npeaoCTaBIsSIOMIEr0 MyHULIMTATBHYEO YCIYTY )

Kowmy:

KouraktHsie jaHHLIE;

IIpencrasurens:

KoHTakTHEIC JaHHBIC npcacTaBuUTCIIA:

PEIHIEHHUE

00 0TKa3€ B MPUEME IOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS
MYHULIUNAIBHON YCIIYTH MO

oT No
PaccmotpeB Baie 3asBineHue 0T No u
MPUJIAracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYCHHBIM OpraHom

OPUHSATO
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pemeHue 00  OTKaze B OpHEME  JOKYMEHTOB,  HEOOXOAMMBIX  JUIs
110 CIICAYOLUIUM OCHOBAHUAM:

[E—

PazpacHeHne NpUyYnH OTKa3a:

JlonoyiHuTENBHAS MH()OPMALIHS:

Bbl BIpaBe MOBTOPHO OOPATUTHCS B YIOJIHOMOYEHHBIA OpraH C 3asBJICHUEM O
NPEIOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYILICHUH.

JlaHHbI OTKAa3 MOXKET ObITh O0XKaJIOBaH B JOCYACOHOM TOPSJKE MYTEM
HaIpaBJICHUS KaJI00bl B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CyJACOHOM MOPSIIKE.

CeeacHust 00 SICKTPOHHOH MO ITUCH

HomxHocTtHOE vt (PHUO)

(MOANKMCH YIOJTHOMOYEHHOT O
JOJKHOCTHOTO JIMLIA OpraHa)
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[Tpunosxenue Ne 3

K AJIMUHUCTPATUBHOMY
perJIaMEHTy MPEAOCTABICHMSI
MYHULUOATEHON YCIyTH MO

0 OPMIIEHUIO TOKYMEHTOB MPH
rnepenaye >KUIbIX NOMEIIECHA I
MYHUIUNATBHOTO KUJIUIHOTO
(oHIa B COOCTBEHHOCTh IPAXKIAH

dopma

B
(HAMMEHOBAHUE OpPraHa MECTHOTO
cCaMOyTIpaBJICHUS
MYHHLIMNAIBHOTO 00pa30BaHusl)
OT
(manee -
3asBUTEID ).

((amusTUs, UMsI, OTYECTBO, MACMIOPTHHIC JAHHBIE,
PETUCTPALIMIO TIO MECTY JKUTEILCTRA, TENC(POH)

3asgBiieHNE

00 o(popMIIEHUHM TOKYMEHTOB MPH MEPEAAYUE SKUATIBIX MIOMELICHHIA B COOCTBEHHOCTh
rPOKIaH
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[Tpomy Bac 0(popMUTE TOKYMEHTEI B COOCTBEHHOCTb.

AJpec KUIIOr0 MOMEUICHHS: MyHULMNAIbHBIA pailoH (TOPOACKON OKPYT),
HACEJIEHHBIA MyHKT VII. .

K 3asBneHHIO MPUIAratoTCst CICAYIOINAE OTCKAHUPOBAHHBIC JOKYMEHTHI:
1) JIOKyMEHTBI, YIOCTOBEPSIFOLIME TUYHOCTh KOKIOTO WICHA CEMbH;

2) JIOKyMeHT, MOATBEPKAAOIINANA MOJHOMOYMSI MPEACTABUTENS (€CIIM OT UMEHHU
3asBUTENS ACHCTBYET MPEACTABUTEID);

3) JlokyMeHT, MOATBEPKAAIOIIMNA MpaBO TPaKAaH HAa TOJb30BAHUE >KUJIBIM
MOMEINICHUEM (OPAEP, T0TOBOP

COLMAJILHOTO HalimMa 5KUJIOTO MOMELICHHUS);

4) Beimucka W3 JOMOBOM KHUTH (B Ciy4ae, €CIOM JOKYMEHT BBLIACTCS
KOMMEPUYECKAMHU OPraHU3alUsIMHM ),

5) Konuio OneKyHCKOTO yAOCTOBEPEHUS, €CJIH B KUJIOM MOMENIEHUN TPOXKUBAOT
UCKJTFOUMTEILHO HECOBEPUICHHOJETHUE B Bo3pacTe oT 14 mo 18 jer nmmubo rpaxknaHe,
OTPaHUYCHHBIC B IEECTOCOOHOCTH,

6) PemeHue 0 Ha3HAUEHUM OMNEKYHA, TMONEYATENS, KOIMUI0 ONEKYHCKOTO
YIOCTOBEPEHUS, PAa3PEUICHHE OPraHOB ONEKW W TOMECUYMTENLCTBA HA MPUBATU3ALMIO
YKUJIOrO IOMEIIEHUS — MTPH MPUBATU3ALKAMN KUJIOTO OMEUICHHSI, B KOTOPOM TPO>KHBAKOT
UCKJTIOUMTENILHO HECOBEPIICHHOJIETHUE B BO3pacte a0 14 5er, HeaeecnocoOHbIE
IPaXIaHe;

7) HotapuajibHO 3aBEPEHHOE 3asiBJIEHUE 00 OTKa3€ OT y4yacTHsi B MPUBATHU3ALMHI
(€CJIM YWICHBI CEMBHU HE KENAKOT YYaCTBOBATh B MPUBATH3AIIUH );

8) CrpaBka 0 HEMCMOJB30BAHWM TMPaBa OCCIUIATHONW MPUBATU3ALUUA C MPEKHUX
MECT KUTENIbCTRA.

OOs3ytoch  TpW  3alpoce€ MPEAOCTaBUTh  OPUTMHAIBI  OTCKAHWPOBAHHBIX
JIOKYMEHTOB.
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(mara) (MOJMKUCH) (®UO)

Pesynbrar npenoctaBneHus MyHUIUNATBHOW YCIIYTH, POILY TPEAOCTABUTS:

I:I B JIMYHBIA KaOuHeT [loprana rocyaapCTBEHHBIX M MYHUUMOAIBHBIX YCIYT
PecnyOnuku Tarapcran;

I:IB MHOTOQYHKIIMOHATBHOM LIEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX W
MYHHLHMMAIBHBIX Yeayr PecyOnuku Taraperad,

D B Opeane.

(mara) (MOJMKUCH) (®.HN.0)



[Tpunosxenne Ne 4

K AJIMUHUCTPATUBHOMY
pEriaMeHTy MPEI0CTaBICHUS
MYHULUNAILHON YCIyTH MO
O0(OPMIICHHIO TOKYMEHTOB MPH
repeaaye >KUIbX MOMEEHUI
MYHUIUTATBHOTO KUJIUIIHOTO
(oHZ1a B COOCTBEHHOCTh IPAXKAAH

' maBe cenbCKOTO MoceeHus

Or:

3asBiieHNE

00 UCIpaBICHUN TEXHUYECKON OMIUOKH

Coo0umraro 06 ommbKe, JOMYIICHHON NPU OKa3aHWW MYHULMNAIBHON YCIYTH MO

3anucano:

IIpaBuibHBIE CBEIEHHUS:

[Ipomy wWcOpaBUTH  JOMYUICHHYK)  TEXHUYECKYIO OIMMUOKY H  BHECTH
COOTBETCTBYIOIIME  M3MEHEHWA B  JIOKYMEHT,  SBIIOIIUACA  PE3YILTATOM
MYHULUIIAJIBHONA YCITYTH.

[Tpunararo cienyromme 10KyMEHTHI:
1.
2.
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B cnyuae npuHATMA pelieHuss 00 OTKJIOHEHWM 3asBICHHUS OO0 MCHPABICHUH
TEXHMYECKOH OMMOKH MPOIIY HAMPaBUTh TAKOE PEILICHUE:

HNOCPEICTBOM OTIPABICHMSI AJIEKTPOHHOTO JOKYMEHTa Ha ajpec E-mail:

,
B BHJIC 3aBEPEHHOM KOMMHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIIPABIICHHEM 10
anmpecy:

Hacrosimm noATBep:Kaar0: CBEACHUS, BKIFOUEHHBIE B 3aBJICHUE, OTHOCSIIMECS K
MOCH JIMYHOCTH W MPEACTABISEMOMY MHOKO JIMIy, a TAKXKE BHECEHHBIE MHOK) HIKE,
JOCTOBEPHBL.  JIOKYMEHTBI  (KOMMW  JTOKYMEHTOB), MPHUJIOKECHHBIE K  3asBICHUIO,
COOTBETCTBYIOT ~ TPEOOBAHWSIM,  YCTAHOBIICHHBIM  3aKOHOJATEIBCTBOM  Poccuiickoi
denepanuy, Ha MOMEHT TPEACTABICHUS 3asBJICHUS TH JOKYMEHTHI JACHCTBUTEIBHBI U
COACPYKaT TOCTOBEPHBIE CBE/ICHUS.

(mara) (MOJMKUCH) (®.HN.0.)
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[Tpunosxenne Ne3 K MOCTAHOBIIEHUIO
HcnomHUTENbHOTO KOMUTETA
YaJIMUHCKOTO CEJIBCKOTO MOCENEHUS
A3HAKaeBCKOr0  MYHHULHMINAIBHOTO
paiioHa

PecnyOnukm Tatapcran

o1 26.01. 2022 Nel

AJIMMHHCTPATHBHBIII perjiaMeHT

NpeaoCcTaB/IeHUs] MYHHIMNAJbHON YCJIYTU M0 NPeA0CTABICHHIO IPaKIaHaAM
SKHJIBIX MOMEIIeHN B MyYHHIIUNIAJbHOM KWINIIHOM (oH/Ie 10 A0roBOpaM Haiima
CJIY’KEOHOT0 KIJIOTO MOMEIICHHUSA

1. O0ue noJioxKeHust

1.1. Tlpeamer peryaupoBaHus aAMUHUCTPATUBHOTO PETIIAMEHTA

1.1.1.  Hacrodmmii  aIMMHHMCTPATUBHBIA  PEMVIAMEHT  NPEAOCTABICHUS
MYHHULIMIAJIbHOW YCIyru (fajee — aJAMWHUCTPATUBHBIA PETTTAMEHT) YCTAHABIUBAET
CTaHAAPT M MOPSAOK MPEAOCTABICHUS MYyHULMNAIBHON YCIYTH MO MPEIOCTABICHUIO
IPaXKJIaHaM >KWJIBIX MOMEIICHUH B MYHHLMAMAIBHOM KWIHINHOM (POHIE MO JOrOBOpam
HaliMa CIy>KEOHOTr0 JKMJIOrO MOMEIICHUS (Jaiee — MyHUIIMNIAbHAS YCIIyTa).

1.1.2. ITono>xeHus aAMUHUCTPATUBHOTO PETTIAMEHTA MTPUMEHSIOTCS B OTHOLLIEHUX
YKUJIBIX MMOMEIIECHUH HAXOASIIMXCS B MyHULUIAIBHOM >KWJIHIIHOM (POH/E.

1.2. Kareropuu 3asBurenei

1.2.1. Jlvamu, WMEKMKAMMU MPABO HA TOJYYEHWEC MYHHIUIAJIBLHOW YCIYTH,
SBIISIFOTCS TPAKAAHE (COTPYAHUKH ), COCTOSIIME HA YUETE B KAUECTBE HYKAAFOLIMXCS B
JKWJIBIX MOMEIICHUSX MO JOTOBOPY HaiiMa CIIy>KeOHOrO KMJIOr0 MOMEIIEHUS 0 MECTY
JKUTENBCTBA, 4 TAKKE M0 MECTY PAOOTHI (CITyKObI) (1a7ee — 3aIBUTEND).

1.2.2. C 3asgBieHuMeM BOpaBe OOpAaTUTBCA NPEACTABUTENL  3asSBUTEN,
JCUCTBYIOIMIT HA OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJTHOMOYHMS, JIHOO
3aKOHHBII MPEACTABUTEND (PU3AUYECKOTO JTMIA (1AIee — MPEACTABUTEND 3asBUTES).
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1.3. Ilopsaok nuHPOPMUPOBAHUS O MPEAOCTABICHAN MYHULIMITAILHON YCIyTH

1.3.1. Undopmanuss 0 mnOpsSAKE MNPEAOCTABICHUS MYHULMNAIBHONW YCIyTd
pasmenaercs:

1) Ha WHQPOPMALMOHHBIX CTEHIAX, COACPKAIIMX BU3YAIBHYIO W TEKCTOBYHO
WHpOpPMALIMIO O MYHHLMIAJIBHOW yCIyre, pacnojiO’KEHHbIX B  IOMEIICHHSIX
MHOTOQYHKIMOHAJIbHBIX ~ LIEHTPOB  MPEOOCTABICHUS  TFOCYAAPCTBEHHBIX W
MYHHLMATIBHBIX YCITYT.

2) Ha O(UIMATIBHOM CAfTe MYHUIMNAIBHOTO paiioHa B HMHQPOPMALMOHHO-
TEIEKOMMYHUKAMOHHOM cetn «MHTepHeT (https://www. aznakayevo. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX M MYHHUIMNANBHBIX ycIyr PecnyOmuku
Tarapctan (https://uslugi.tatarstan.ru) (nanee — PecnyOnukanckuii mopTrain);

4) na EnuHOM moprase rocyaapCTBEHHbBIX U MYHULMIAIBHBIX YCIYT ((DyHKIMH )
(https:// www.gosuslugi.ru) (nanee — Enqunbiit nopran),

5) B rocynapcTBeHHOM MHGOPMAIIMOHHOM cHCcTeMe « PeecTp Tocy1apCcTBEHHBIX U
MyHUIMNAIbHBIX yeuyr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHUIIUTIAJIbHBIX YCIYT).

1.3.2. KOHCYJIBTUPOBAaHWE MO BONPOCAM MNPEAOCTABIECHUS MYHULMITAIBHON
YCIIyTH OCYIIECTBIISETCS:

1) B MHOrOQYHKIMOHAJIBHBIX LEHTPAX NPEAOCTABICHUAS TOCYNAPCTBEHHBIX W
MYHHLIMMATBHBIX YCIYT MPH YCTHOM OOPAIEHUH - TAYHO WM 110 TeNe(ony;

2) B MHTEPAKTUBHOM Gopme PecnyOnrkaHCKoro noprana,

3) B HCHOOJHUTEILHOM KOMHTeTe YaNmMHCKOTO CEIbCKOTO TOCEICHMS
A3HaAKaeBCKOro MyHHIIMNAIBLHOTO paiioHa PecnyOnuku Tarapctan (nanee — Opras):

OpU YCTHOM OOpAILlEHUH - JIMYHO UJIM 10 TEAEPOHY;

PU MUCBMEHHOM (B TOM 4YHCIIE B (POPME BIEKTPOHHOIO JOKYMEHTA) OOpallcHUA
— Ha OyMaXHOM HOCHTEJIE TI0 MOYTE, B AIEKTPOHHOH (POpME MO 3JEKTPOHHON MOYTE.

1.3.3. Uapopmanusa Ha Enunom nopraiie, PecnyOmmkaHCKOM mopTae 0 NOpsaKe
U CpPOKax MPEeAOCTaBICHUS MYHHMIMMAIBHOW YCIYrd Ha OCHOBAHWHM CBEACHWIA,
cogepkamxcss B PeecTpe  TOCYAApCTBEHHBIX W MYHUUMOAIBHBIX  YCIIVT,
NPENOCTABISIETCS 3AsBUTEIO OECIUIATHO.


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru
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JlocTyn k uHpopMalMK O CpOKaX U MOPSAKE MPEJOCTABICHUS MYHULMIAIBHOM
YCIYTU OCYIIECTBISAETCS O€3 BHINOTHEHUS 3asBUTENEM KaKuX-JI1u00 TpeOOBaHMiA, B TOM
yucine 0e3 MCMONb30BaHUsS MPOrPaMMHOI0 OOECHEUEHHs, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TPeOYyeT 3aK/IIOUEHHS JIMUEH3UMOHHOTO WIIM WHOTO
COMIALIEHUS C npaBooOagarTesem IPOrpPaMMHOTO obecneyeHus,
IpeIyCMaTPUBAOLIETO B3MMAHUE MJIAThl, PETUCTPALIMIO WJIM aBTOPU3ALIMIO 3asBUTENS
WK TPEIOCTABICHUE UM MEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpn obpameHun 3asBUTENS JTUYHO WU MO TeNe(OHY B COOTBETCTBHM C
NOCTYNUBLINM OOPALIEHUEM MTPEAOCTABISAETCS HHPOPMALUS:

8) 0 MecTe HAaxXOXKICHUS MHOTO(PYHKIMOHAIBHOIO LEHTPA MPEAOCTABICHUS
rOCYIapCTBEHHBIX M MyHMUMNAIbHbIX yciyr, Oprana (423324, PecnyOnuka
Tarapctan, A3HakaeBCkuid paiioH, ¢. Yanmel, yi. LlentpansHas, . 39 rpaduk padoTsr:
noHeAenbHUK - maTHuna ¢ 8:00 vac, mo 17:00 wac., BbIXOAHBIE OHU. CyOOOTa,
BOCKpeCEHbe. Bpemsi nmepepeiBa U OTAbIXa W NMUATAHUS YCTAHABIIMBACTCS MMPABUIAMU
BHYTPEHHETO TPYAOBOI0 pacopsaKa, ClipaBoUYHbIE TeNePoHbl 8 (85592) 35-5-46);

9) o nmopsaake NMpeAoCTaBICHUS MYHHULMMAIBHOM YCIyTH, O Cnocodax u Cpokax
MOJIa4YM 3asBJICHUM,

10) 0 kaTeropusx rpakaaH, KOTOPbIM MPEAOCTABISETCS MyHULMNIAIbHAS YCIYTa,
O HOPMATHBHBIX MPABOBBIX aKTaX, PETYJUPYIOMMUX BOMPOCH MPEAOCTABICHUS
MYHHLMIATBHON YCIIYTH,

11)0 mepeuHe OOKYMEHTOB, HEOOXOOUMBIX JUISl PACCMOTPEHUS 3asABICHUS O
NPEAOCTABICHAA MYHUIMNAIBHON YCIyrM, O CpOKax NpPHEMAa W PETUCTPALHAA
3asIBJICHUS,

12) 0 Xx01€ NpeaoCTaBICHUS MyHULIMITAIGHON YCIYTH;

13)0 mecte pasmenicHus Ha OPUIHATIBLHOM caiiTe MH(OPMALMK MO BOMPOCAM
NPEIOCTABICHAS MyHULIMIIATBHON YCITyTH,

14)0 nopsanke oOkanoBaHWs NCHCTBUH WM OE€3ACHCTBUS JOJKHOCTHBIX JIMIY
Oprana.

[To nHCbBMEHHOMY OOpAIEHWIO COTPYAHHMKH OTAENAa, OTBETCTBEHHOIO 3a

OPEAOCTABICHAEC MYHULMNAIBHOW YCIYrd, MNOAPOOHO B NHUCBbMEHHOW (opme
Pa3bACHAIOT 3aABUTEINI0 NOPAAOK MPEHIOCTABICHUS MYHHULMIAIBHONW YCIYId H
BOIPOCHI, VKAa3aHHbIE B HACTOALIEM IYHKTE QJIMHUHUCTPATHBHOIO pPErJIAMEHTA, U B
TEYCHHE TpeX pabouMx AHEH €O MHS PErucTpauuu OOpallcHHs HAMpaBISIOT OTBET
3asgBuTenro. OTBETHI JAOTCA Ha sA3bIKe OOpamieHus. B ciiydae HEBO3MOMKHOCTH JaTh
OTBET Ha S3bIKE OOpalICHHs MCIOJB3YIOTCS TOCYJAPCTBEHHBIE s3bIKM PecryOnuku
TarapcraH.

1.3.5. Undopmanuss mo BompocaMm MNPEIOCTABICHUS MYHULMNAIBHOW YCIYTH
pazmeniactcs  Ha  OUUIMAIBHOM — caiiTe  MYHUIMOAIBHOTO paiioHa W Ha
WH(})OPMALIMOHHBIX CTEHAAX B MOMeEIEeHUs X Oprana uist paboThI C 3asBUTEIISIMU.
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Hudopmanmss Ha TOCYyIapCTBEHHBIX s3blkax PecnyOmukm  Tarapcras,
pasmeniacMas Ha HMH(QOPMALMOHHBIX CTEHAAX W HA O(HUIMATBHOM  caiite
MYHHLMMAJBHOTO  paiioHa B WMH()OPMALMOHHO-TEIEKOMMYHUKAMOHHOW  CETH
«VIHTEpHET», BKIIOYAET CBEACHHS O MYHMIMNAIBHOW YCIyre, COAEpIKalluecs B
nyHkrax 2.1, 2.3, 2.4, 25, 27,29, 210, 2.11, 5.1 agMUHUCTPATUBHOTO PETJIAMEHTA,
WH(DOPMALIMIO O MECTE HAxXOXKIACHMS, CIPABOYHBIX Teae(OHAX, BPEMEHH pPabOTHI
Opeana, 0 Tpaguke TpreMa 3asBJICHUI Ha MPEAOCTABICHUE MyHULMNIATBHON YCITYTH.

1.4. HopMartuBHBIE PABOBBIE AKTHI, PETYIUPYIOLIUE TPEIOCTABICHUE
MYHULMNIATIBHON YCIyTH

1.4.1. IlepeyeHpb  HOpPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJMUPYIOLIMX
NPENOCTABICHAEC MYHMIMNAIBHOW YCIyrM (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB W MCTOYHHUKOB HUX O(PUIMAIBHOrO ONMyOJIMKOBAHWS), Pa3MEIICH Ha
EmvnoMm moprane, B Peectpe rocynapCcTBEHHBIX M MYHMIMNAIBHBIX YCIOYT, Ha
opuIHATEHOM caiite MYHHULHAMATBHOTO paiiloHa B WH(OPMALHUOHHO-
TEICKOMMYHHUKALMOHHOH ceTH « AHTepHET.

1.4.2. Texkcr aaMUHUCTPATUBHOIO PETJAMEHTA B JACUCTBYIOIIEH pPEIAKLUU
NOMJICKUT pPa3sMEIIEHUI0 Ha EauHom mnoprane, B Peecrpe rocyaapCTBEHHBIX U
MYHHLIMMABHBIX YCAYT, Ha OQPUIUAIBHOM CaiTe MYHHLIMIAIBLHONO pailoHa B
WH(HOPMALIMOHHO-TEIEKOMMYHHUKAIITMOHHO! ceTH «AHTEPHETY.

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B AAIMUHUCTPATUBHOM PCITIAMCHTC, 1 KX OIIPCACIICHUA

1.5.1. B axMUHUCTPATUBHOM PETIAMEHTE UCIIONB3YOTCS CIEAYOMIME TEPMUHBI U
OIIPEACTICHUS:

yIQJIEHHOE padoyee MECTO MHOTO(PYHKIMOHAILHOTO LEHTPA MPEAOCTABICHHS
rOCY/JApPCTBEHHBIX W MYHULMOAIBHBIX YCIYr — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYPHOE MOAPA3ETIEHUC (o¢uc) MHOTO(PYHKIIMOHAJIEHOTO LICHTPA
MPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULMIIATIBHBIX YCIIYT, CO3MAHHOE B TOPOJCKOM
(CenbCKOM) TMOCENCHHA MYHULIMIAIBLHOTO paiioHa WM B TOPOJICKOM  OKpyTre
PecniyOnukmn TartapctaH B COOTBETCTBMM € NyHKTOM 34 [lpaBun opraHu3anuu
JESATEIBHOCTA MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPENOCTABICHUS TOCYIaPCTBEHHBIX U
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MYHHLHMIMAJIBHBIX YCIYT, YTBEPXKACHHBIX NOcTaHOBIeHUEM [IpaButenbeTBa Poccuiickoii
®enepanmn ot 22 aekabps 2012 r. Ne 1376 «O0 yrtBepxkaeHun [IpaBun opranuzauuu
JESATEIBHOCTA MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPENOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHLHMITAJIBHBIX YCIYTY,

TEXHUUYECKas owmmOKka - omuOKa (OMHMCKa, OmNedarka, IpaMMaTH4ecKas Wi
apumernueckas ommOka JmO0 moAoOHas omuOKa), AONYLIEHHAs OPraHoM,
OPEIOCTABNSIOIMM  MYHULIMIAIBHYIO YCAYTY, M TMpHUBEAUIas K HECOOTBETCTBHIO
CBEJICHUM, BHECCHHBIX B JOKYMEHT (Pe3yJIbTaT MyHULMNAIBHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAaHUM KOTOPBIX BHOCHJIUChH CBEJICHMUS,

Envnas cucrema uacHTM@uKaumm W ayTeHTU(UKAUMKA B WH(QPACTPYKTYpE,
obecnevnBaronich WH(OPMALMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBHE
WH(OPMALMOHHBIX CUCTEM, UCHOJIB3YEMBIX JUISl MPEIOCTABIICHUS TOCYJAPCTBEHHBIX W
MYHUIMOAIBHBIX YCAYT B 3J€KTpoHHOU (opme (mamee — ECHUA) — denepanbHas
roCyIapCTBEHHAs MH(POPMALIMOHHAS CUCTEMA, 00ECIEYMBAIOLIAS CAHKIIMOHUPOBAHHbIIA
JOCTYT YYACTHUKOB HHPOPMALIMOHHOTO B3aUMOJICHCTBUS B CHCTEME UACHTH(PHUKALMK U
ayreHTUQUKaUMM K  uHpOpMaumu,  COACpKAIIEHCS B TOCYJAPCTBEHHBIX
UH(POPMALIMOHHBIX CUCTEMAX U MHBIX HH(POPMALIMOHHBIX CUCTEMAX;

M®I] - N'ocyaapcTBeHHOE OROKETHOE yupexkacHue «MHOropyHKIHOHATBHBIMA
LEHTP NPENOCTABIICHUS! TOCYJAPCTBEHHBIX W MYHHLHMMNAIBHBIX yCIyT B PecrnyOmuke
Tarapcrany;

AUC  MO®I[ -  AproMmarusupoBaHHas  WHG(OPMALMOHHAs  CHCTEMa
MHOTO(YHKIIMOHAIbHBIX LICHTPOB MPETIOCTABJICHHS rOCYIapCTBEHHBIX 151
MYHUIIMNATBHBIX yCIIyT PecnyOnuku Tatapcras.

1.5.2. B anMHUHUCTPATUBHOM PETJIAMEHTE MOJ 3asABJICHUEM O NPEAOCTABICHUU
MYHUIMNATBHOU yCIyru (ajee - 3asBJICHUE) MOHUMACTCS 3apoC O MPEIOCTABICHUN
MYHULMNAJIBHON yCJIYTH, TOJAHHBIA B COOTBETCTBUM C NYHKTOM 3 CTartbu 2
OdenepanbHoro 3akoHa oT 27 wutonas 2010 roma Ne 210-d3 «OO0 opraHuzanuu
MPEAOCTABJIEHUS TOCYTAPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIyry (nanee — denepanbHbiid
3aKoH No 210-D3).

2. Cra”naapTt npeaocraBjieHusi MyHHIHNAJIBHON yCIyru

2.1. HaumMeHOBaHME MYHULIMIIATIBHON YCIYTH
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[IpenocraBiicHHe TrpakJaHaM  SKAJBIX  MOMEIICHWA B MYHHIMOAIBHOM
SKUJTUIIHOM (POHJIE IO TOTOBOPAM HaiiMa CITy>KeOHOTO KHUJIOr0 MOMEIIEHUS

2.2. HanmeHoBaHKE UCTIOHUTEIbHO-PACTIOPIIUTEILHOIO OPraHa MECTHOTO
CaMOYTIpaBJIEHUS, HENOCPEICTBEHHO MPEAOCTABRSIONIETO MYHUIUIAIBHYIO YCAYTY

HUcnomautensueii KOMUTET YAIMMMHCKOTO CEIBCKOTO TTOCENIEHUA A3HAKAECBCKOTO
MyHUIMNANbHOro paiiona PecnyOnuku Tarapceran (nanee — Opran)

2.3. Onucanue pe3ysibTara NpeaoCTABICHAsS] MYHULATIAIBHON YCIyTH

2.3.1. Pe3ynbTaroM NpeaoCTaBICHAS MyHUIATIAIGHON YCITYTH SIBJISIETCS

4) pacnopsbK€HHE O MPEeNOCTaBICHUM TPAKIAHUHY SKUAJIOTO MOMELICHUS [0
JOrOBOPY HaiiMa CIy»KeOHOro >KUJIOr0 MOMEIIEHUs, JOTOBOp HaiiMa, akT mnpuema-
nepeiavu Ciy>keOHOro MOMELLEHUS;

5) pemienne 00 OTKa3e B NPEOOCTABICHUM MYHHLMNAIBHOH  yCIyTH
(npunokeHue Ne 1 K HacTOSIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY );

6) pemienne 00 OTKaze B MPHUEME JIOKYMEHTOB, HEOOXOAMMBIX  AJIs
OPEIOCTABICHUS MYHUIMMNAIbHOH yciayru (npuiokeHue Ne 2 K HacTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar NpPENOCTABICHUS MYHULMIAJIBHON YCIYTA HAMpPaBIsAETCS

3asMBUTENI0 B (OpPME DBIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOIO  YCUJICHHOH
KBAJIM(PULIMPOBAHHOMN 3JIEKTPOHHON MOANUCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOTO JIMLA
Opeana (b0 Opeana), B COOTBETCTBUM ¢ DeepaibHbIM 3akOHOM OT 6 anpens 2011
roga Ne 63-03 «O0 anekTpoHHOH noanucky» (aanee — OeaepanbHblil 3aKkoH Ne 63-D3) B
au4uHbli kabuHer Eamuoro mopran. B cimyuyae HanmpaBieHUst 3asBIEHUS MOCPEICTBOM
PecnyOnukanckoro moprana pe3yabTaT MOPEAOCTABICHUS MYHHMLIMITAJBHOW YCIYIH
HaIpaBJIsETCs B IMYHbIA KaOuHeT PecnyOnukaHcKkoro nopraia.

2.3.3. Tlo BbIOOpPY 3asBUTENS PE3yAbTaT NPEAOCTABICHUS MYHHLMIAIBHON
ycanyra Bbipaercs B Oprane wam B MOL[ B Qopme 3K3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, PACINEe4YaTaHHOro0 Ha OyMaKHOM HOCHUTENE, 3aBEPEHHOIO MEYaTbio |

HNOJNKUCHI0 COOTBETCTBEHHO YIMOJHOMOUYEHHOIO JOJDKHOCTHOrO Jjunia OpraHa WM
paboTHuka ML,
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2.3.4. 3asBUTENDL BIPABE MOJYUYUTh PE3YJIBTAT MPEAOCTABICHUS MYHULIMIIAIBHON
yciyrd B (OpME 3IEKTPOHHOTO JOKYMEHTa B TEUEHHE CpPOKa JECHCTBHS pe3yJbTara
NPEIOCTABIICHUS MYHULIAAIBHON YCIYTH.

2.4. Cpox npeaoCTaBIeHUs MyHULMIIATBHOW YCIIYTH, B TOM YUCIIE C YYETOM
HEO0OX0AMMOCTH OOpalllCHUsI B OPraHU3alllK, yYaCTBYIOIINE B MPEAOCTABICHAN
MYHULMNIATBHON YCIIYTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABIICHUS MYHULMITAIBbHOM
YCIIYTU B CIIy4ae, €CIM BO3MOXKHOCTD ITPAOCTAHOBIICHUS IPEAYCMOTPEHA
3aKoHOAaTenbCTBOM Poccuiickoit deaepanum, Cpok BelIaYM (HATPABICHUS )
JOKYMEHTOB, SIBJISIFOLMXCS PE3YIBTATOM IPEAOCTABICHNUS MYHALIUIIAIBHON YCITyTH

2.4.1. MyaununajibHas yciiyra npeaoCTaBIsIETCS:

U3JIJAHUE PaCMOPsHKEHUs B TeueHue 13 paboumx AHEW ¢ MOMEHTA MOCTYIUICHUS
3asBIICHUS,

3aKJIFOYEHHUE JIOTOBOpA B TEUEHHME TpeX paboumx [IHEH ¢ MOMEHTa M3AaHus
pacopsHKEHHUS.

2.4.2. TIprOCTaHOBIEHUE CPOKA MPEAOCTABICHUS MYHHULMIAIIBHONH YCIYI'M HE
IPEAYCMOTPEHO.

2.4.3. HanpapieHue IOKYMEHTA, SBISIOLIETOCS PE3YJbTATOM NPEIOCTABICHUS
MYHHLIMMAJIbHOW  yciyrd B (OpME  BIEKTPOHHOIO  JOKYMEHTA,  3aSBHUTEIHO
OCYILECTBISAETCS B JIEHb O(QOPMIICHHS M PETUCTPALMM PE3yJibTara MPEAOCTaBICHHUS
MYHULUITATBHOU YCITYTH.

2.5. HcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMHA UJIM WHBIMW HOPMATUBHBIMH MMPABOBBIMHU AKTAMM JUTSI
PEIOCTABIICHUS! MYHULIMITAIBHON YCIYTH, & TAKKE YCIYT, KOTOPBIE SIBJISFOTCS
HEOOXOMMBIMHU U 00S3aTENBHBIMU AJII TPEIOCTABICHUS MYHULUNIATBHBIX YCIIYT,
NOJICKAIUX MPEICTABICHHUIO 3aBUTENEM, CIIOCOOBI MX MOJIyUYEHUS 3aBUTENIEM, B TOM
YHCJIE B JIEKTPOHHON opMeE, MOPAIOK UX MPEACTABIICHUS

2.5.1. JIng TOAy4YeHWsT MYHULMOAIBHOW YCIYTH 3asBUTENb MPEACTABISIET
CJIEIYIOIIUE JOKYMEHTBI:
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1) TOKyMEHT, YAOCTOBEPSIOIIUIA TUUHOCTh (HE TPEOyeTCsl B ciiyyae oOpalieHus
NMOCPeICTBOM PecnyOMkaHCKOro mopraa);

2) JIOKYMEHT, YAOCTOBEPSIOIIMIA TOJTHOMOYMS PEACTABUTENS 3asBUTETIS,
3) 3asBIICHUE:

B (popme moKymMeHTa HA OyMaKHOM HOCUTENE (MPUiokeHrue No 3 K HaCTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY ),

B DJIEKTPOHHOM (popMe (3amOSTHAETCS MOCPEACTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEIACHHUIA B DJEKTPOHHYIO (HOpMY 3asBIECHMS), TMOIMHCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMHHHACTPATHBHOIO PEMJIAMEHTA, MPU OOpaAECHUH
nocpeAacTBoM PecnyOnMKkaHCKOTO nmoprana,

4) XonaraicTBO PYKOBOAMTENST COOTBETCTBYIOLIETO TOCYAAPCTBEHHOIO OPraHa,
roCy1apCTBEHHOTO VHUTApPHOIO [pEaNPUATUS PecryOnmuku Tarapcras,
roCyIapCTBEHHOIO yupekaeHus PecnyOnmku Tarapcran;

1) KOIUst TPYAOBOTO IOTOBOPA MO0 KOMHUS CITYKEOHOTO KOHTPAKTA,
€) KOIUsl TPYAOBOM KHUKKH.

2.5.2. 3asBlicHWE W TPHUIATaEMbIC IOKYMEHTBl MOTYT OBITh MPEACTABICHBI
(HampaBJIeHBbI) 3aBUTENIEM OJHUM U3 CIEAYIOLIINX CTOCOOOB:

1) ywepe3 MO®IL] Ha OyMakKHBIX HOCHUTENSAX U B BUIE HICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MYHKTA 2.5.3 aAMUHUCTPATUBHOTO PETTIAMEHTA,

2) mocpencteoM PecnyOirkaHCKOro noprajia B AJEKTPOHHOU (popMme;

3) B Opran JU4HO WJIH MOCPEACTBOM MOYTOBOHM CBA3M Ha OyMa)>KHOM HOCHTEJE.
3asgBIEHUE W NPUJIATACMBIE JOKYMEHTHI, TP HANPABICHHUHA IMOCPEACTBOM INOYTOBOMN
CBSI3M, 3aBEPSAIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBicHUE MPU HAMPaABICHUM TOCPEACTBOM PecnyOMKaHCKOro moprajia
ITOITACEIBACTCS ITPOCTOM DJIEKTPOHHOM ITOAITACKHIO 3asIBUTEIIS.

JInsg monmydeHuss TPOCTOM JJIEKTPOHHON MOANKMCH 3asBUTEI0 HEOOXOIUMO
npoiTH mpoueaypy perucrpauuu (ayrentugukanmu) B ECHUA, a Takxke moATBEpAUTH
YUETHYIO 3aUCh.

ONEKTPOHHBIA JOKYMEHT (SJEKTPOHHBIA 00pa3 AOKYMEHTA), YKa3aHHBbIA B
MOANMYHKTE 2 MyHKTa 2.5.1 aAMMHUCTPATUBHOIO PEIVIAMEHTA, 3aBEPAETCA YCUIICHHOM
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KBAJIM(PMUMPOBAHHON MOAMKCHIO JIUL, YIIOJTHOMOUYEHHBIX HA CO3JAaHHE W MOANMCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

ONEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHIaracMbie K
3asBJICHUIO, B TOM YHCJIEC JOBEPECHHOCTH, HAMpPaBIAOTCS B Bujae ¢aitnoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee SO MOaidT.

KauecTBo npeaocTaBisieMbIx 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00Pa30B
JOKYMEHTOB) JOJDKHO TO3BOJIATH B TMOJHOM OOBEME MPOYMTATH TEKCT AOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpewmaercs TpeOOBaTh OT 3asBUTEIIS:

1) mpencrapneHusi JOKYMEHTOB U MH(OPMALMU WM OCYIICCTBICHUS ACHCTBHIA,
NPEICTABICHAE WM OCYLIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH
OPABOBBIMM  aKTaMH, PETYJIUPYIOLIMMH OTHOILICHUS, BO3HUKAKOIIME B CBS3U C
NPEIOCTABIICHUEM MYHULMNIATBHON YCIYTH;

2) OCYIIECTBJICHHS ACUCTBUIA, B TOM YHUCJIEC COIIACOBAHWM, HEOOXOIUMBIX st
NOJIyYECHUST MYHHMLMNAIBHOW YCIYTM W CBA3aHHBIX C OOpAlICHHEM B HWHBIC
rOCYJapPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIPABICHMS, OPraHM3aluu, 3a
UCKITIOYEHUEM TIOJYYEHUS YCIYT W TOJYYEHUs JOKYMEHTOB M WH(pOpMaLuH,
NPEAOCTABIIIEMBIX B PE3YJIBTATE NPENOCTABICHUS TAKUX YCIYT, BKJIKOYEHHBIX B
NEPEYHH, YyKa3aHHble B vacth 1 cratem 9 @epepambHoro 3axona Ne 210-03
(HEOOXOAMMBIX M 00s3aTEIBHBIX YCIIYT),

3) nmnpeacTaBIeHUs JOKYMEHTOB W MH(POpPMALMH, OTCYTCTBHE U (WJIH)
HEJAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPH MEPBOHAYAIBHOM OTKAa3¢ B MPHEME
JOKYMEHTOB, HEOOXOIMMBIX AJIsi MPEIOCTABICHUS MYHHULMNAIBHONW YCIYrd, JuOO B
IPEAOCTABICHUN MYHULIMITAIIBHOM YCIIYTH, 32 UCKITFOYEHUEM CIIEAYIOIINX CIYYacB:

a) W3MEHeHUEe TpeOOBaHWI HOPMATHBHBIX MPABOBBIX AKTOB, KAaCAKOLIMXCS
MPEAOCTABIIEHUS MYHULIANIAJIBHON YCIIYTH, MOCJE NEPBOHAYATIBHON MOJAYM 3asBICHUS
O MPEAOCTABIICHUA MYHULIMTIAJIBHON YCIYTH,

0) HamuKe OMMOOK B 3asBJICHAM O MPEIOCTABIICHUU MYHULMNAIBHONH YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEIIEM IOCIE TNEPBOHAYAIBHOIO OTKAa3a B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX AJIsi MPEIOCTABICHUS MYHHULMNAIBHONW YCIYrd, JuOO B
MPEAOCTABIIEHUM MYHULIMIIAJILHON YCITYTH U HE BKIIFOUCHHBIX B ITPEACTABICHHBINA paHEee
KOMIIJIEKT JOKYMEHTOB;
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B) UCTCUEHHUE CPOKa NECHCTBUS JOKYMEHTOB WM M3MECHEHHUE MH(POPMALUH MOCIIE
NEPBOHAYAIBHOTO OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHHUS
MYHHLIHMINAJIbHONW YCIYTH, TUO0 B MPEIOCTABIICHUN MYHULMIATBHON YCIYTH;

I) BBISBJICHAC JOKYMCHTAJIBHO MOATBEPKIACHHOr0  (pakra (IPU3HAKOB)
OIMUOOYHOrO0 WJIM MPOTHBOIMPABHOTO ACHCTBHs (O€3ACHCTBHSA) MOJDKHOCTHOTO JIHMLA
Oprana, padotHuka MO®OL], npu NEpBOHAYAILHOM OTKAa3€ B NPUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEAOCTABIECHUS MYHULMITAJIbHONW YCIYTH, JINOO B MPEAOCTABICHAN
MYHHLIMIAJIBbHOW YCIIyTH, O Y€M B MHCBMEHHOM BHUJC 34 MOANKMCHIO PYKOBOAMUTEIS
Oprana npu NEPBOHAYAIIBHOM OTKAa3€ B NPUEME JOKYMEHTOB, HEOOXOIMMBIX ISt
NPEIOCTABICHUS. MYHULMOAIBHON YCIYyTW, YBEIOMIIETCS 3asBUTENb, A TaKXKe
NPUHOCATCS U3BUHEHUS 32 JOCTABJICHHBIE HEYA00CTBA,

4) mpenmoctaBicHUsT Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB W MH(pOpMALUH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX PaHEE OBIJIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 craren 16 @enepaibHOro 3akoHa Ne 210-D3, 32 UCKITFOYEHUEM CTYy4acB, €CIIH
HAHECEHUE OTMETOK HA TAKUE JOKYMEHTHI JIMOO MX M3BATUE SBISETCS HEOOXOAMMBIM
YCIIOBHEM MPEAOCTABICHUS TOCYJAPCTBEHHOM WJIM MYHUIMMATBHON YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJEHHBIX (PeepaibHBIMUA 3aKOHAMHU.

2.6. McuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH ITPABOBBIMU AKTAMH IS TIPEIOCTABICHUS MYHUIIUNIATIBHOW YCIIYTH,
KOTOPBIE HAXOIATCSA B PACIOPSKEHAN FOCY AAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABIICHUS U TIOABEOMCTBEHHBIX I'OCY JAPCTBEHHBIM OPraHaM WJIA OpraHam
MECTHOTO CaMOYIIPABIIEHUS OPraHU3ALMA U KOTOPBIE 3asiBUTENb BIPABE MPEACTABUTD, a
TaKKEe COCOOBI MX MOJYUEHUS 3aIBUTEISIMHU, B TOM YKCIIE B 3JIEKTPOHHOM Popme,
MOPSIIOK UX TPEACTABIIEHUS, TOCYJAPCTBEHHBIN OPraH, Oprad MECTHOTO
CaMOyNpaBJIEHUS IMOO OPraHu3alys, B pACHOPSHKCHUH KOTOPBIX HAXOAATCS JAHHBIE
JOKYMEHTBI

2.6.1. TTosy4aroTcst B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS

6) BhIMKCKA W3 EIWHOTO rocynapCcTBEHHOIO PeecTpa HEABMKMMOCTH O TPaBax
OTJENIBHOTO JIMLA HAa WMEBINWECS (MMEIOIIMECS) Y HEro OOBEKTHl HEIBHUIKUMOTO
UMYILIECTBA HA TeppUTOpUM PecnyOnuku TarapcTan Ha 3asBUTENS, YICHOB €r0 CEMbH U
BCEX IPayKIaH, 3apEruCTPUPOBAHHBIX BMECTE ¢ HUMH - Pocpeectp;

7) CBeAeHUs O NEHCTBYIOIIEM MAcnopTe rpaxkaanuna Pocculickoit deaepanun —
MB/I Poccuu,
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8) cBeleHUs O HOTApHUAIBHOW JOBEPEHHOCTH — deaepanbHas HOTapHaJlbHAs
naJara.
2.6.2. 3asBuTENb BIOPAaBE MPENOCTABUTH JOKYMEHTHI (CBEICHUS), YKA3aHHBIC B

noanyHkre 1 myHkra 2.6.1 aAMMHHACTPATHBHOIO PETNAMEHTA, B (JOPME BIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCWICHHOH KBAIM(UUMPOBAHHOW MOANUCHIO  JIMII,
VIOJIHOMOYEHHBIX HA CO3/aHAE W TOANHUCAHME TaKUX JOKYMEHTOB, IPU TOJAYE
3asBJICHUS.

2.6.3. HemnpenacraBneHue (HECBOCBPEMEHHOE MNPEICTABICHUAE) YKAa3aHHBIMU B
nyHKTE 2.6.1 agMUHUCTPATHUBHOIO pEIVIAMEHTa OPraHaMH TrOCYIAApPCTBEHHOW BIIACTH,
OpraHamMu MECTHOTO CaMOYMNPABJICHUs, OPraHU3alusMH JOKYMEHTOB M CBEIACHUI HE
MOKET SBJISTHCA OCHOBAHMEM JJIsL OTKA3a B MPEAOCTABICHAN MyHULUIIATIBHON YCIYTH.

2.6.4. JlomxHocTHOEe JMO W (wiM) pabOTHUK, YKa3aHHBIX B MyHKTE 2.6.1
aJMAHHACTPATHBHOIO PEIJIAMEHTA OPraHOB M OpraHu3anuii, HE NPEACTABUBIIME
(HECBOEBPEMEHHO MPEACTABUBILINE) 3AMPOLIECHHBIE W HAXOIALIMECS B PACHOPSKCHUN
JOKYMEHT WJIA CBEICHUS, NOJUICKAT aAMUHUCTPATUBHON, AUCLUILIMHAPHON WM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOATENLCTBOM Poccuiickoit denepannu.

2.6.5. 3anpeniaetcs TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHUS, B TOM YHCJIC
MOATBEPKIAOIINE BHECEHUE 3aBUTEIIEM IUIATHI 34 MPEAOCTABJICHUE MYHUIIMITAILHON
YCIIyTH, HAXOSIIUECS B PACTOPSKCHUH MOCYTAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPABJICHUST M MOJIBEIOMCTBCHHBIX TOCYJAAPCTBCHHBIM OpraHaM WIH OpraHam
MECTHOTO CaMOYITPaBJICHUS OPraHU3aLHi.

HenpencrasieHue 3asBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEICHUS, KOTOPBIC
HaxXOJATCA B PACIOPSDKEHUM TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaAMOYIIPABIIEHUS M MOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OPraHaM WM OpraHam
MECTHOTO CaMOYIIPABICHUs OpraHU3alnid, HE SBJACTCA OCHOBAHUEM JUI1 OTKa3a
3asBUTENIO B MPEAOCTABICHUA MYHULUITAIBHON YCIYTH.

2.7. VcuepnbIBarOIIMA IEPEYEHb OCHOBAHUM ISl OTKA3a B IPUEME JOKYMEHTOB,
HEOOXOMMBIX 7Sl MPEAOCTABICHHS MyHUIIUTAIBHON YCIIyTH

2.7.1. OcHOBaHMSMH i1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX SISt
MPEAOCTABIIEHUS MYHULIMITATIBHOW YCIYTH, SABJISFOTCS:

1) mnpencTaBlCHHBIE 3asBUTEIEM JIOKYMEHTBI COJAEpPKAT TOAYUCTKH U
WCIIPABJICHUS] TEKCTA, HE 3aBCPEHHBIEC B MOPSJKE, YCTAHOBJICHHOM 3aKOHOATEILCTBOM
Poccuiickoii deneparuu;
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2) HOKYMEHTBI COAEPKAT TMOBPESKICHUS, HAIMYME KOTOPBIX HE TMO3BOJISIET B
NOJHOM 00BEME MCMONb30BaTh WH(MOPMALMIO W CBEACHUS, COACP)KAIIMECS B
JOKYMEHTaX JUIsl NPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH,

3) TpencTaBICHHBIE JOKYMEHTBI WJIM CBEACHWS YTPAaTWIM CWIy HAa MOMEHT
oOpaleHusl 32 MyHUIMNAIBHONH YCIyrod (JIOKYMEHT, yIOCTOBEPSIOIIMNI MMOJHOMOYMS
NPEICTABUTEINS 3asBUTENS, B ClTydae 0OpalleHus 3a MPEAOCTABICHUEM MYHUIUNIAIBHON
YCIIYTH YKA3aHHBIM JIULIOM ),

4) momaya 3asBJICHHS O MPEIOCTABIICHUN MYHULIMIIAIBHON YCITYTH U TOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEAOCTABICHUS MYHULIMITAJILHONW YCIYTH, B 3JIEKTPOHHOU (hopMme ¢
HAPYLICHUEM yYCTAHOBJICHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3aMOJHEHHE 00s3aTEIbHBIX MOJNECH B (POpPME 3asBICHHUS, B TOM
Yucjie B UMHTEPAKTUBHOW (opme 3aspieHMss Ha PecnyOJuKaHCKOM —moOpTaje
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HEMPABUIILHOE 3aMOJIHCHHUE ),

6) TPEACTABICHHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX MJIst
MPEAOCTABIIEHUS MYHULIMITATIBHON YCITYTH,

7) 3asBICHHE O MPEAOCTABICHHWM YCIYIH TNOJAHO B OPraH TOCYIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CAMOYIPABJICHHS WM OPraHU3alMI0, B TOTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHAE MYHULUNIATBHON YCIYTH;

8) HecoOmoIeHUE YCTaHOBIICHHBIX cTaTheil 11 denepanpHOro 3akoHa oT 6
anpenst 2011 roga Ne 63-03 «OO0 53JIEKTPOHHON NOANUCHY YCIOBHA TNPU3HAHHS
JNEUCTBUTENBHOCTH YCHIEHHON KBAJIM(PULIIMPOBAHHOM 3NIEKTPOHHOM MOANKCH.

2.7.2. TlepeyeHb OCHOBAHWH IJIsl OTKa3a B MPUEME NTOKYMEHTOB, HEOOXOAMMBIX
JUTS TOJTyYECHU S MYHHULIMITAJIbHON YCITYTH, SIBISIETCS HCUEPIBIBAFOLIUM.

2.7.3. PemieHne 00 OTKa3e B MpPHEME 3asBIICHUS M JTOKYMEHTOB, HEOOXOAMMBIX
U TPEAOCTABICHHAS] MYHULIMOAIBHON YCIYTH, MOKET OBITh NPHHATO KAK BO BPEMs
[pUEMa 3aABUTENSA, TaK W MOCIE IOIYYEHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHHULMNAIBHOW YCIYTHM JOKYMEHTOB
(cBEICHMIA) C  WCIOJIB30BAHMEM  MEXBEIOMCTBEHHOT'O WH(OPMALMOHHOTO
B3aMMOJECHCTBHS, B CPOK, HE MPEBBIMIAKOIIMNA 9 paboumx AHEH CO IHS PETUCTPALUAA
3asBJICHHUSL.

2.7.4. 3anpemaercs OTKa3blBaTh B NPHUEME 3aABICHUS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHN MYHUIMIAIBHON YCIIYTH, B CIIy4ac €CIU 3asBICHUE
Y TOKYMEHTbI, HEOOXOAUMBIE [T MPEAOCTABICHHSI MYHULANAIBHON YCIIYTH, TOAAHbI B
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COOTBETCTBUM € MH(pOPMALUEN O CPOKAX U MOPSAKE MPEAOCTABICHHUS MYHULIMITATBHON
yCIyTH, Onmy0OMKOBaHHOM Ha EqnHom noprane, PecnyOimkanckoM mopraie.

2.8. McueprnbIBarOIIMiA EpeYeHb OCHOBAHUN JUTsl IPUOCTAHOBIICHUS WM O0TKA3a B
MPEAOCTABIEHUM MYHULUNIAIBHON YCIIYTH

2.8.1. OcHOBaHust Uisi TPUOCTAHOBIICHUS TMPEAOCTABICHUAS MYHHULMNAIBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHuUs 7151 OTKA3a B MPEAOCTABICHAA MYHULUIIATIBHON YCIYTH:

1) 3asBHTENEM MpEACTaBIEHBI AOKYMEHTHI HE B IMOJHOM 00beMe, OO0 B
NPEICTABICHHBIX 3asBJICHUM M (WIM) JOKYMEHTax COACPKHUTCS HEMONIHAs W (WJIM)
HEJIOCTOBEPpHAs MH(pOpMaIus.

2) obecneueHNE KUIIbEM MOJTyHaTesis yCIyru 00Jiee YYETHON HOPMBL.

3) HaMEpPEHHOE YXYIUICHUE KWIAINHBIX YCIOBUI B TEUEHUE MOCICAHUX ISATH
JIET.

4) BbIE3]] HA APYTOE MOCTOSTHHOE MECTO KUTEIBCTBA.

5) uctedeHue cpoka ACHUCTBUS TPYOBOTO AOrOBOpa (KOHTPAKTA).
6) OKOHYAHHUE CPOKA CITYKOBI.

7) UCTeueHue Cpoka NpeObIBaHKS HA BEIOOPHOH TOJKHOCTH.

2.8.3. IlepeueHb OCHOBaHWN [l OTKa3a B MPEAOCTABICHUM MYHUIUNAIBHON
YCITYTH SIBJISIETCS. KCUEPTBIBAFOLLIUM.

2.8.4. 3anpemaercs OTKAa3bIBaTh B MPEAOCTABICHUA MYHULMIIAIBHOW YCIYTH B
Cllydae, €CIM 3adBJICHUE O TMPENOCTABICHUA MYHULMNAIBHOW YCIYI'M MOJAHO B
COOTBETCTBUM € MH(pOPMALUEN O CPOKAX U MOPSAKE MPEAOCTABICHHUS MYHULIMITATBHON
yCIyTH, OMyOJIMKOBaHHOM Ha EnnHom noprane, PecnyOnukanckom nopraie.

2.9. Ilops ok, pa3Mep U OCHOBaHUs B3UMAaHUs IOCYJAPCTBEHHOM MOLUIMHBI WU UHOM
IUIaThl, B3UMACMOM 34 MPEIOCTABICHUE MYHULIUTIAIBHON YCIIYTH



119

MyHHLIMNAIBHAS YCIIyTa MPEAOCTABISAECTCS HA OE3BO3ME3THOM OCHOBE.

2.10. IlepeyeHp ycayr, KOTOPBIE SBJISIFOTCS HEOOXOAUMBIMHU M 00S13aTEIIbHBIMU TS
NPEIOCTABIICHUS MYHULMTIATBHON YCIYTH, B TOM YHCJIE CBEJACHUS O TOKYMEHTE
(IOKyMEHTAXx ), BBIAABAEMOM (BbIIABACMBIX ) OPraHU3ALMIMY, YYACTBYOIIMMH B

NPEIOCTABIICHUY MYHULMIIATBHBIX YCITYT

[TpenocraBieHue HEOOXOIUMBIX U 00S3aTENbHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsnok, pa3Mep U OCHOBaHUSI B3UMAHUS NJ1AThI 3 MPEAOCTABICHHUE YCIIYT,
KOTOPBIE SIBJIIFOTCS HEOOXOIUMBIMA U 003aTE€NBHBIMHA JUTSI TPEIOCTABIICHUS
MYHHLIMITAJIbHON yCIIyTH, BKIIOYask HHPOPMALMIO O METOJMKE pacueTa pa3mMepa Takoi
TJ1aThI

[TpenocraBieHue HEOOXOIUMBIX U 00S3aTENbHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumMabHBINA CPOK OKMIAHUS B OUEPEAN TP MOIAYUE 3aPpoca O
MPEAOCTABJICHUA MYHUIIMTIATILHON YCIIYTH, YCIIYTH, MPEAOCTABISEMON OPraHU3alluei,
YYaCTBYIOIICH B MPEAOCTABJICHUN MYHUALIMNIAIBHON YCITYTH, W MIPA TMOJTYYCHUN
PE3yJIbTaTa MPEAOCTABJICHHS TAKUX YCIYT

2.12.1. Bpems okuianus Py NMOAAYE 3aBICHUAS HA TOJyYEHUE MYHULIMIIAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpn nonydeHur pe3yibTara MPEAOCTABICHHAS MYHULMNAIBHOW YCIyrd
MAaKCUMAJIBHBIA CPOK OKMJIAHUS B OYEPEAN HE NOJDKEH MPEBBIATH 15 MUHYT.

2.13. Cpok u MOPpAIOK PErUCTPALIMA 3aPOCA 3aIBUTENS O MPEIOCTABICHUN
MYHULHANIAIBHON YCITYTH U YCIYTH, MIPEIOCTARIIIEMON OPTraHA3alMeh, YYaCTBYIOMICH B
MPEAOCTABJICHUY MYHUIIMNAIBHON YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOM (Popme
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2.13.1. IIpn nuunom oGpaiueHnn B MOL B 1eHb MoJauM 3asBICHUS 3asIBUTEIIO
BbIIacTCs pacnucka u3 AUC M®I] ¢ perucTpalimOHHBIM HOMEPOM, TTOATBEPHKIAOIINAM,
YTO 3asBJICHUE OTIIPABJICHO, U JATOM MOAAYU 3asBJICHUS.

2.13.2. Ilpm HanpaBleHHH 3adBJCHHMS nOCpeacTBoM EmmHoro mnoprana,
PecnyOnukaHckoro nopraina 3asBUTENb B ACHb MOJAYM 3ASBJICHUS MOIYYAET B JIMYHOM
kabuHere PecnyOimMKaHCKOro mopraga M MO 3JCKTPOHHOW MMOYTE YBEIOMIICHHE,
NOATBEPIKNAOIIEE, YTO  3asABJICHUE  OTIPABICHO, B  KOTOPOM  YKa3bIBAKOTCS
PETUCTPALMOHHBIA HOMED M J1aTa NIO1AYM 3asIBJICHHUSI.

2.13.3. Tlpu nwuyHoM oOpameHu B OpraH B J€Hb MOJA4YM 3asiBJICHUS
YIOJIHOMOYCHHBIM JIOJKHOCTHBIM JTUIOM (OpraHa 3asBUTENO BBIJACTCS PACIUCKa U3
ABTOMATU3UPOBAHHON WH(OPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYEHHOW MjIs OKa3aHWs
FOCYAAPCTBEHHBIX U MYHULMNAJIBHBIX YCIAYT, ¢ PECUCTPALMOHHBIM HOMEPOM, HATOM
MOJIaYU 3asBJICHUS U IEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHHsI K MOMELICHHUSIM, B KOTOPBIX PEA0CTABISAETCS MYHULMTAIBHAS
yCIIyra, K 3a1y 0KMAAHUS, MECTaM JIJIsl 3AIOHEHUS 3alPOCOB O TPEIOCTABICHUT
MYHHLIAMAJIBHON YCIYTH, HHPOPMALMOHHBIM CTEHAAM ¢ 00pa3lamMu X 3arOJIHEHUS U
NEPEYHEM JTOKYMEHTOB, HEOOXOAMMBIX JUTsl MPEAOCTABICHAS KOKI0W MYyHULIMITATIbHON
YCIIYTH, Pa3MEMICHUIO U OPOPMIICHUIO BU3YAJTbHON, TEKCTOBOM U MYJIbTUMEIUHHON
uH(pOpPMaLMKU O OPAIKE MPEIOCTABICHUS TAKOH YCIIYTH, B TOM YHCIIE K 00CCIEYECHHIO
JOCTYIMHOCTH JIJIsl HHBAJIMJOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHHM € (peaepaTbHBIM
3aKOHOAATEILCTBOM M 3aKOHOAATENLCTBOM PecnyOnuku TarapcTaH 0 connaabHOM
3aIUUTE UHBAIUIOB

2.14.1. IIpenocraBneHne MyHUUUNAIBHOW YCIYTH OCYLIECTBISIETCS B 3MAHUIX U
MMOMEIIEHU X, 000PYAOBaHHBIX MTPOTUBOIIOKAPHOK CHACTEMOM 51 CHUCTEMOM
MOYKAPOTYILEHHS.

Mecrta npuema 3asBUTENICH OOOPYAYIOTCS HEOOXOAUMONW MEOEIbo  Jis
oopmIIeHUs JOKYMEHTOB, HHPOPMALIMOHHBIMA CTEHIAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOJATENBCTBOM Poccuiickoi denepauuu o

COLMAJIBbHON 3alllMTE WHBAIMIOB B LENSAX OCCHPENMATCTBEHHOTO AOCTYNMAa K MECTY
NPEIOCTABIICHUS MYHULIMNIATBHON YCIYTH 00€CTIEUnBACTCS:

1) obecneumBaeTcsi OECHPENATCTBEHHBIA TOCTYN HWHBATUAOB K MECTY
NPEIOCTABICHUST MYHULUMOAIBHONH YCIyTH (yIOOHBIA BXOI-BBIXOJ B TMOMEUICHHS W
NEPEMEIIEHUE B UX TIPEIENAX ),
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2) Bu3yallbHas, TEKCTOBas W MYJbTUMEAMKHAss WH(MOpPMALMS O TOPSIKE
NPEIOCTABIICHUS MYHULMIAIBHOM YCIYTH pa3MelacTes B YAOOHBIX UIsl 3asBHTEICH
MecTax, B TOM YHCJIE ¢ YYETOM OrPAaHUYEHHBIX BO3ZMOXKHOCTEN MHBAIUIOB,

3) CONMPOBOKICHUE MHBAJIMIOB, UMEIOIINX CTOWKHE paccTpoiicTBa (PyHKUIMU
3pPEHUS U CAMOCTOATENLHOIO MEPEABMKEHNS, U OKa3aHUE UM TTOMOLLIH;

4) BO3MOKHOCTH CaMOCTOSITEJIBHOTO MEPEABWKECHUS N0 TEPPUTOPHM, HA
KOTOPOW PAacCloNIOKEHBl OOBEKTHI COLMAIBHOW, WHXKCHEPHOH M TPAHCIOPTHOM
UH(PPACTPYKTYP, BXOAA B TaKhe OOBEKTHI M BBIXOJA M3 HHUX, MOCAIAKH B TPAHCIOPTHOE
CPEACTBO M BBICAJIKH U3 HETO, B TOM YHCIIE C UCITOJIE30BAHUEM KPECITIA-KOJISICKH,

5) Hamnexaliee pa3MelleHre OO0OpyNOBaHMS W HOCUTENEH WHpOpMaIuy,
HEOOXOUMBIX JJIsi O0ECIEUCHUsT OECIPENATCTBEHHOIO JOCTYIA UHBATUAOB K YCIyTraM
C YYETOM OI'PaHUYECHUH UX JKU3HEAEATEIbHOCTH,

6) nyOnupoBaHue HEOOXOAUMOHN JJii WHBAIWAOB 3BYKOBOU W 3PUTEIBHOU
uHpOpPMALMK, a TAKXEC HAIAMHUCEH, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoid
WH(OPMALMY 3HAKAMH, BBIMIOJTHEHHBIMU PENbE(PHO-TOUCHHBIM IpudTom bpaiins;

7) IOMYyCK CypAONEPEBOAUMKA M TH(IIOCYPAOIIEPEBOTINKA;

8) momyck coO0aKM-MPOBOIHUKA MTPH HATMYUKA JTOKYMEHTA, TOATBEPKIAIOLIETO
€e CheuMagbHOe OOY4YeHHME W BBIAABAEMOro 1Mo (opMe W B MOPSIKE, KOTOPBIC
YCTAHOBJICHBI MPUKAa30M MUHHUCTEPCTBA TPyAAa UM COLMAIBHON 3allUThl POCCHICKOM
Oenepatn ot 22.06.2015 Ne 386 «OO0 yTBepkaeHMM (HOPMBI  JAOKYMEHTA,
NOJATBEPKIAKOIIETO CHEHUAIBHOE O00ydYeHUE COOaKM-MPOBOJAHKMKA, W TMOPSAKA €ro
BBLIAYNY.

2.14.3. TpeOoBanus B 4YacTH OOECHEUYECHUS JOCTYMHOCTH JJIi WHBAJIUIOB

OOBEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHUE MYHULMIAIBHONH YCIYTH, W
CPEACTB, HMCHOJb3YEMBIX IPU MPEAOCTABICHUM MYHULMNAIBHOW YCIYTH, KOTOPBIE
yKazaHel B moanyHkrax 1 — 4 nynkra 2.14.2. agMUHUCTPATUBHOTO PEIJIAMEHTA,
OPUMCEHSIFOTCS K OOBEKTaM M CPEACTBAM, BBEACHHBIM B JKCIUIYaTaAlUI0 WA
MPOIICAIIAM MOJCPHU3ZALUIO, PEKOHCTPYKIMEO nociie 1 uross 2016 roxa.

2.15. Tlokazarenu JOCTYMHOCTH M Ka4€CTBA MYHHULIMIIAJIbHOW YCIIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJICHCTBUI 3aBUTENS C JOHKHOCTHBIMHU JIMLIAMU TTPH
NPEIOCTABIIEHUN MYHULMOAIBHON YCIYTH U UX MPOIOJDKUTEIbHOCTh, BO3MOKHOCTh
NOJIy4eHUs: UHPOPMALMK O XOJE MPEAOCTABICHHAS MyHUIIUNAIBHON YCIIYTH, B TOM
YHCJIE C UCMOJIB30BAHUEM WH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTB JINOO HEBO3MOKHOCTh MOJTYUYCHHS] MYHUIUNAIBHON YCIIyTH B
MHOTO(YHKIIMOHATBHOM LEHTPE MPEA0CTABIIEHUS TOCY IAPCTBEHHBIX U
MYHHLIHMIMATIBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00BEME), B JIFOOOM TEPPUTOPHATIEHOM
NOJPA3ICICHUH OPraHa UCIIOJIHUTENBHO PACIOPSAUTENIEHOTO OPraHa MECTHOTO
CaMOYTPABJIEHUS, 110 BEIOOPY 3asBUTEINS (IKCTEPPUTOPHAIIBHBIN MPUHINM ),
NOCPEACTBOM 3aMPOCca O MPEAOCTABICHUN HECKOJIBKMX TOCY IAPCTBEHHBIX W (WJIN )
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MYHUIMTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX [ICHTPAX MPEI0CTABICHUS
roCyJapPCTBEHHBIX U MYHHUIIMIAJIBHBIX YCIIYT, MPEYyCMOTPEHHOTO cTaThei 15.1
®denepanbHoro 3akoHa No210-d3  (KOMIUIEKCHBIN 3apoc)

2.15.1. TlokazarensiMu JOCTYIHOCTH TMPEAOCTABICHUAS] MYHULMNAIBHONW YCIYTU
SIBJISIFOTCAL

PACTIONIOKEHHOCTh MTOMEIIIEHHUS, B KOTOPOM BEACTCS TIPUEM, BblJaua JOKyMEHTOB
B 30HE JIOCTYMHOCTH OOIECTBEHHOTO TPAHCIIOPTA,

HaJIHYKC HGO6XOI[I/IMOFO KOJINYCCTBA CICHHUAIIMCTOB, a4 TaKIKC HOMGH.[GHHﬁ, B
KOTOPBIX OCYHICCTBILACTCA IIPUCM TOKYMCHTOB OT SaHBHTeHeﬁ;

HAJIMYAE WCUEPIBIBAOIIEH HMH(pOpMamuu O cnocodax, MOPSAKE M CpPOKax
NPEIOCTABIICHUS MYHULIMOAIBHONH YCIYIH HAa WH(QOPMALMOHHBIX CTeHAAaX, EauHOoM
noprase, PecnyOnukanckom noprajne, opuuuaibHOM CaiiTe MyHULMITAJILHOTO paiioHa;

OKa3aHWe TMOMOLIM WHBAIMAAM B NOPEOAOICHHH OapbepoB, MEIIAOLIMX
MOJIYYEHUIO UMH YCIIYT HAPABHE C IPYTUMU JIMLIAMM.

2.15.2. TlokazarensMu KauecTBa NPEIOCTABICHUS MYHULMIIAIBHOW YCIyrU
SIBJISIFOTCAL

5) coOnrocHrE CPOKOB MPHEMA U PACCMOTPEHUS TOKYMEHTOB;

6) cOOMIOAEHHE CPOKa MOy YECHHS PE3YIbTaTa MyHULUIAIBHON YCIIyTH,

7) OTCYTCTBHME OOOCHOBAHHBIX >KAIO0 HAa HAPYLICHHS aIMUHHCTPATHBHOTO
pernaMenTa, COBepIICHHbIE paboTHUKaMu Opraxa,

8) KOTMYECTBO B3aMMOICHCTBUIN 3aBUTENS C TOJKHOCTHBIMHU JIMIIaMHK (O€3 yueTa
KOHCYJIbTaLNi ):

B3aMMOJCHCTBHE 3asBuTeNss ¢ paboTtHukamMum OpraHa wnn  MOL[ npum
OPEIOCTABIICHUM  MYHULMMAIBHOM  YCAYTM  OCYLIECTBISIETCS OIWH  pa3 MpH

NNpcacCTaBJICHUN 3as4BJICHUA CO BCCMHU HGO6XOI[I/IMBIMI/I AOKYMCHTAaMH,

OJUH pa3 B CiIy4ac HEOOXOMMMOCTH TONYYEHHUs PE3ysbTara NPEAOCTABICHMUS
MYHHLIHMNAIbHOW ycayru B Oprane wim MOL| B gopme 3K3eMmuisspa 37€KTPOHHOTO
JOKYMEHTA Ha OyMa>KHOM HOCHUTEIIE.

[TpOAOIKATENBHOCTE OJHOTO B3aMMOJCHCTBHS 3aABUTENS C JOJDKHOCTHBIMH
JMLAMU TP MPEAOCTABICHUA MYHULIATIAJIBHON YCIYTY HE TPEBBIIACT 15 MUHYT.
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3asBUTENb BIPABE OLICHUTH KAYECTBO MPETOCTARIICHUS MYHUIIMITATBHOW YCIYTH €
MOMOIIBID  YCTPOMCTB TMOJBM)KHOH PaauoOTENCP)OHHOM CBSI3U, C HCHOJIb30BAHUEM
PecnyOnukanckoro noprajia, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 X0A€ MPEAOCTABICHHUS MYHULMNAIBHON YCIYTH MOXKET
OBITh MOJy4YeHa 3asBUTEIEM B JMYHOM KaOuHere Ha EguHoMm mopraie,
PecnyOnukanckom noptaje, B Oprane, M®LI

2.15.4. TlpemocTaBieHUE MYHUIMIAIBLHOW YCIYTM OCYIIECTBISETCS B JIFOOOM
MO®IL] no BbIOOPY 3asBUTENS HE3aBHUCHMO OT MECTa €ro >KATEIbCTBA WM MECTa
(hakTH4YEeCKOro MpOoKuBaHus (MpeObIBaHus) HA TeppuTOopuu PecnyObmuku Tatapcrad mo
3KCTEPPUTOPUATIBHOMY ITPUHLMITY.

MyHHIMNalIbHAas yeayra B COCTaBE KOMIUIEKCHOTO 3apoca He MPEA0CTaBISIETCS.

2.16. MHbie TpeOOBaHMS, B TOM YMCJIE YUUTHIBAOIIUE OCOOCHHOCTH MTPEIOCTABICHUS
MYHHLIAMAJIBHON YCIYTH TIO SKCTEPPUTOPUAIIBHOMY MPUHIUMY (B CITy4Yae, €Clii
MYHHLIAMAIbHAS YCIIyTra MPEAOCTABIACTCS MO SKCTEPPUTOPHATIBHOMY MPUHLUITY ) U
0COOCHHOCTH MPEAOCTABICHUS MYHULIMITAJIEHOM YCITYTH B JIEKTPOHHOH (hopme

2.16.1. Ilpu nmpenocTaBleHMH MYHUUMOAIBHON YCIYyTHM B SJEKTPOHHON (popme
3asBUTENb BIIPABE:

7) noayuutb MHQPOPMALMIO O TOPAAKE M CPOKax NPEIOCTABICHUS
MYHHLIMIIAJIbHOW YCIYTW, pasMelleHHyr Ha EmuHoMm mnoprane, PecnyOnukaHCckom
nopTae;

8) mogare 3adBICHUE O NPEAOCTABICHUM MYHULMNAIBHONW YCIYTH M WHBIE
JOKYMEHTBI, HEOOXOIUMBIC JUIsl MPEAOCTABICHUAS MYHULIMITAIbHOM YCITYTH, B TOM YUCIIE
JOKYMEHTHI U MH()OPMALIMIO, STIEKTPOHHBIE 00pa3bl KOTOPBIX PaHee ObLTA 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 crarem 16 denepanbHoro 3akona Ne 210-03, ¢
UCMOJIb30BaHUEM PecnyOIMKaHCKOro moprana,

9) MoAyuYuTh CBENCHUS O XOJE BBHIMOJIHCHHS 3asBICHUNA O TMPEAOCTABICHUN
MYHHLIMIIAIbHON YCIYTH, MOJAHHBIX B 3JIEKTPOHHOU (popMme;

10) OCyIIECTBUTH OLICHKY KaYeCTBA MPEAOCTABICHUS MYHULMNIAIBHOM YCIIYTH,

11)noayunTh pe3ysibTar NPEIOCTABICHUS MYHULMNAIBHOW yCayru B (opme
AJNIEKTPOHHOTO JOKYMEHTA,

12) nopars sxanmoly Ha peuieHue u aeiicteue (O0e3aeiicteue) Oprana, a TakKe €ro
JOJLDKHOCTHBIX JIML, MYHULMMNAIBHBIX CIY>KAlIMX MOCPEACTBOM PecmyOIMKaHCKOro
nopraja, nopraina (QeAcpalbHOH TOCYAApPCTBEHHOW WHQPOPMAIMOHHON CHCTEMBI,
oOecreunBaronIci mporecc a0cyaeOHoro (BHECyaeOHOro) 00KajaoBaHUSl PEIICHUN W
neicTBrid (O€3EHCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUM TOCYNAPCTBEHHBIX W
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MYHULIMNAIBHBIX ~ YCIAYT OPraHamu, NPEAOCTABNISIOMIMMU  TOCYJIAPCTBEHHBIE H
MYHULMNAIBHBIE YCIYTH, WX JOKHOCTHBIMH JIMIIAMHU, TOCYJAPCTBECHHBIMU H
MYHUIUNAIBHBIMU CITY>KAIAMM.

2.16.2. ®opMupoBaHUE 3aSBICHHUS OCYUIECTBISICTCS MOCPEICTBOM 3aNOJIHCHUS

ANEKTPOHHOU (PopMmbl 3asBiaeHUs Ha PecnyOnmukaHckom mopraie 0e3 HEOoOXOIUMOCTH
JOTOJIHATENBHON NOJA4H 3aIBJICHUS B KaKOW-TM00 MHOH (opme.

2.16.3. IIpu popmupoBaHny 3asBICHUS OOECTICUNBACTCS:

8) BO3MOKHOCTH KOIMPOBAHMS M COXPAHCHUS 3asBJICHHUS M MHBIX JTOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHUS YCIIYTH,

9) BO3MOKHOCTH 3AlOJIHCHUS HECKOJIBKMMH 3asBUTEISIMA OJHON 3JEKTPOHHOM
(GopMBI 3adBIICHUS MPU OOpALICHUM 34 YCIyraMy, MPEANOiararolliMy HapaBICHUE
COBMECTHOTO 3asIBJIEHUSI HECKOJIbKAMH 3asIBUTEIISIMU,

10) BO3MOKHOCTh MeYaTd Ha OyMa)KHOM HOCHTEJIE KONWU 3JIEKTPOHHON (OPMBI
3asBJICHHS,

11) coxpaneHue paHee BBEACHHBIX B JIEKTPOHHYIO (POPMY 3as1BJICHUS 3HAYCHHIA B
000K MOMEHT TIO JKETAHHUEO TIOJIb30BATENS, B TOM YMCJIE P BOZHUKHOBEHUH OIIMOOK
BBOJIa M BO3BPATE JIJIsl TOBTOPHOTO BBOJAA 3HAUYEHUI B 3JIEKTPOHHYIO (JOPMY 3asBIICHHS,

12)3anosHEHe TONEH BIIEKTPOHHOH (POPMBI 3asBIICHWS [0 Hayajda BBOJAA
CBCJICHHMI 3adBUTEIEM C HWCIOJIB30BAHUEM CBEICHMM, pasmenieHHbix B ECHUA, u
CBEJCHMI, OMyOJMKOBAHHBIX Ha PecrmyOMMKaHCKOM TNOpTalie, B 4YacTH, KacaroUlcHcs
CBEJCHHIA, OTCYTCTBYIOIMX B €AUHOM CUCTEME HACHTU(PUKALMY U Ay TEHTH(PUKALIH;

13) BO3MOKHOCTh BEPHYTBCS Ha JIFOOOM M3 3TANOB 3alOJHECHHS 3JEKTPOHHOM
(opMel 3asBiIcHAs 0€3 TOTEPH paHEE BBEACHHON MH(POPMALIH;

14) BO3MOKHOCTh JOCTYIA 3aABUTENS K PAHEE TMOAAHHBIM KM 3asBJICHUSIM B
TEYCHHE HE MEHEE OJHOTO T0oJa, a TAKKE YACTUYHO CPOPMHUPOBAHHBIM 3aSBICHUSAM - B
TEYEHUE HE MEHEE 3 MECALICB.

2.16.4. 3anuck 3asButencii Ha npueM B ML (nasee - 3anKMch) OCYIIECTBISETCS

nocpencTeoM PecryOnukanckoro mopraia, TeyieoHa KOHTakT-1ieHTpa M®DLI,

3asABHATENIO MPEIOCTABISIETCS BO3MOXKHOCTB 3aIMCH HA JIFOOBIE CBOOOIHBIE IS
npreMa JaTy ¥ BpeMs B IPEJenaxX YCTAHOBJICHHOTO B MHOTO(DYHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMPEACICHHYIO ATy 3aKaHYMBACTCS 3a CYTKH JIO HACTYIJICHUS 3TOMU
JaThl.

JInst ocylecTBICHUS MPEABAPUTENBHOM 3aMKuch OCPEACTBOM PecnyOimkaHcKoro
nopTayia 3asBUTEII0 HEOOXOAUMO yKa3aTh 3alpalliBacMble CUCTEMON JaHHBIC, B TOM
YUCTIE:

(amMuIInro, UMs1, OTYECTBO (MPU HATMYMH ),

HOMEp Tene(oHa,
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aJPEC SNEKTPOHHOM MOYTHI (IO JKEIAHUIO),
JKEITAEMYIO JaTy U BpeMs IPHEMA.

B ciayyae HECOOTBETCTBUSI CBEIEHWM, KOTOpbIE COOOUIMI 3asBUTENb TpU
OPEIBAPUTENILHON 3amKiCh, JOKYMEHTAM, MPEICTABICHHBIM 3asBUTEIEM TPU JUYHOM
npueMe, NpeBapuTesibHas 3aMiuch aHHYJIUPYETCS.

[Ipyn OCYIIECTBICHUA TPEABAPUTEIBLHON 3amMuCch 3asBUTEII0 00€CIECUUBACTCS
BO3MOXKHOCTBH pacrieyararb TaJlOH-TIOATBEPXKACHUE. B ciaydae, ecnu 3asiBHUTENb
COOOIIMT aApeC DJCKTPOHHOW MMOYTHI, HA YKa3aHHBIM ajpec TaKkKe HampaBJISIETCS
uH(popmaIus 0 MOATBEPKICHUN MPEABAPUTEIILHON 3aMUCH ¢ YKa3aHUEM JaThl, BDEMEHHU
Y MECTA IpUema.

[Ipy OCYUIECTBIACHUM MPEIBAPUTENBHON 3amucu 3asBUTEIb B 00s3aTEIbHOM
nopsiike UHGOPMUPYETCS O TOM, YTO MPEABAPUTEINIbHAS 3aUCh AHHYJUPYETCS B Clydae
€ro HESBKU MO UCTEUEHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHU MPUEMA.

3asBUTENb B JII000E BPEMS BIIPABE OTKA3AThHCS OT MPEABAPUTEIBHOM 3aMuCH.

3anpemaercs TpeOOBATh OT 3aABUTENS COBEPIICHWS WHBIX JCHCTBHMA, Kpome
NPOXOXKACHAS UACHTU(PUKAIUN U AyTCHTH(PUKALUN B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBeIMU aktamMu Poccuiickoit denepanmy, ykKazaHWs LEId IPUEMA, a TaKKe
NPEIOCTABIICHUS. CBEACHHA, HEOOXOMMMBIX AJII pacueTa JJUTEIbHOCTA BPEMEHHOTO
WHTEPBAIA, KOTOPBII HEOOXOAMMO 3a0pPOHUPOBATH AJISl IPUEMA.

3. Cocras, noc/j1e10BaATEJIbHOCTH U CPOKHU BbINOJHEHHS AIMHHHCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSAAKY UX BBINOJHEHHUSI, B TOM YHCJI€ 0COOCHHOCTH
BBINIOJIHEHHS AIMUHUCTPATHBHBIX NPOLEAYP B JJICKTPOHHOM GopMme, a TaKKe

0COOCHHOCTH BBINOJIHEHHSI AIMHUHHUCTPATUBHBIX NPOLEAYP B
MHOT0()YHKIHOHAJIBHBIX HEHTPaxX

3.1. Onucanue nocuea0BaTENbHOCTA ACHCTBUI TPU MPEAOCTABICHUH
MYHHLIAMAIBHON YCIYTH
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3.1.1. IlpenocrapieHne MyHUIUMOATBLHOW YCIyrd BKIIFOYACT B €€0s CIEAYIOMINAE
AIMUHHUCTPATHUBHBIE TTPOLIEAYPHI:

1) KOHCYIBTHPOBAHUE 3asIBUTENS,

2) IPUHIATAE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTEIIEM,

3) HanpaBNEHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl, YYaCTBYIOIIME B
MPEAOCTABIIEHUM MYHULIMNIATIBHON YCITYTH;

4) noArOoTOBKA pe3yJibTaTa MyHUIUNAIBHON YCIIyTH,
5) 3aKII0OYEHHE 1OTOBOPa
6) Bbl1aya (HATPABJICHUE ) 3asBUTENIO PE3YJIBTATA MYHULMIATBHON YCIYTH;

7) UCIpaBNIEHUE TEXHUYECKUX OIIMOOK.

3.2. Oka3aHue KOHCYIbTAAN 3asIBUTETIO

3.2.1. OcHOBaHMEM Hayajla BBINOIHEHUS AJMWHHACTPATUBHON  MPOLEAYPHI
ABIIIETCA OOpallcHUE 3asBHUTEISl MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULUITATBHOU YCITYTH.

JIOKHOCTHBIM ~ JIMIIOM  (Pa0OTHUKOM), OTBETCTBEHHBIM 34  BBIOJIHCHHE
aJMUHUCTPATUBHOM MPOLICAYPbI, SABJISICTCS:

npu oOpamieHun 3aspurens B MOL[ — pabotHuk MOL;

npu oOpameHun 3asBuTens B OpraH — cekperapb HMcnonkoma (manee -
JTOJHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE ).

3.2.2. 3asgBUTENDL BIpaBe OOPATUTHCA 32 KOHCYJIbTALMEH O MOPSAIKE M CPOKax
NPEIOCTABIICHUS MYHULMNAIBbHOW ycinyrd B MO®OL[ nuuno u no TtenedoHy u
SIIEKTPOHHOM MOYTE.

PaGotHuk M®L[ KOHCYJIBTUPYET 3as4BUTENS, B TOM YHCIE MO COCTaBy, (popme
MPEACTABIIIEMON JOKYMEHTALMK U APYTUM BONIpOCaM sl MOJYYEHU ST MYHUALIMIIAIBHOMN
YCIIYTH.
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3agBUTENIb MOXET TOJYYUTh HHPOPMALMIO O TOPSAKE MNPEIOCTaBICHUS
MYHHLIMNAIBHON yCayru Ha opuumansHoM caiitte ML http://mfc16.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITIOJIHATOTCA B ACHDb O6paI]_[eHI/IH 3aABUTCIIA.

PesynbrataMu  BBINOJHEHUS ~ QAMUHUCTPATHBHBIX  MPOLEAYP  SBJSIOTCS:
KOHCYJIbTAIlUsl TO COCTaBy, (opMe MpeacTaBiseMoil TOKYMEHTALMU U JAPYTUM
BOMPOCaM, HEOOXOUMBIM JIJIsl TOJTyUEHUS] MyHULIMTIATBHOM YCITYTH.

3.2.3. 3asBuTenb BhpaBe oOpaTuThess B OpraH mo Tene@oHy M 3IEKTPOHHOM
NoYTe, a TAKXKE TMOJYYHTh KOHCYJIbTALMIO Ha PecrnyOnukaHCcKoM moprajne, caidte
Oprana 0 nopsAIKEe U CPOKAX MPEAOCTABICHUS MYHULMIIATIBHOW YCIYTH, B TOM YHCIIE TIO
cocraBy, (popMe MpeacTapIsIeMOi JOKYMEHTALIMK U APYTUM BOMPOCAM JUISl TOJTyYEHUS
MYHULHUIIAIBHON YCITYTH.

JIOJDKHOCTHOE  JTMIO, OTBETCTBEHHOE 334 KOHCYJIBTHPOBAHUE WH(POPMHUPYET
3asBUTENIE B COOTBETCTBMM C TpeOOBaHWUsMM MyHKTa 1.3.4 aIMUHUCTPATUBHOIO
pernaMenra.

AJIMAHHACTPATUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM ITYHKTOM,
BBITIOJTHSIFOTCSL B TEUECHUE TPEX pab0UYMX AHEH CO THS MOCTYIUICHUs OOpAlCHUS.

PesynbrataMu  BBINOJHEHUS ~ QAMUHUCTPATUBHBIX  MPOUEAYP  SIBJSIOTCS:
KOHCYJIbTAIlMM MO COCTaBy, (opMe TMPEACTABISIEMOM TOKYMEHTAMU W JAPYTHM
BOMPOCaM, HEOOXOUMBIM JIJIsl TOJTyUEHUS] MyHULIMTIATBHOM YCITYTH.

3.3. [IpuHsATHE U PACCMOTPEHHUE KOMILUIEKTA TOKYMEHTOB,
MPEACTABIICHHBIX 3aBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB HJisl MPEAOCTABICHUS MYHHIIMNAIBLHON YCIYTHU 4epe3
MOI] wim ynanennoe padouee mecto MOLL

3.3.1.1. 3asButens (MpeacTaBUTENb 3asBUTENS) oOpamaercs B MO ¢ 3anmpocom
O TMPEAOCTaBICHUM MYHUIMMAIBHONW YCIYyTHM M TPEACTaBISCT JOKYMEHTHI B
COOTBETCTBHUH C MMyHKTOM 2.5 aIMMHACTPATUBHOTO PETJIaMEHTA.

3.3.1.2. PabotHuk M®L], Beaymmii npueM 3asBIICHUN:

OMpEeNIEIIET MPEAMET OOpaIlICHuS;
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YAOCTOBEPSET JIMYHOCTH 3aIBUTEIS,
MPOBOANUT MPOBEPKY MOJIHOMOYMH JIUIA, TIOAAKOMIETO IOKYMEHTHI,

OPOBOAMT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PEMJIAMEHTA,

3aMoJIHSAET ANEKTPOHHYIO (popmy 3asienienus B AUC MOI;

OpyU  NPEOOCTABICHUM  JOKYMEHTOB,  YKa3aHHBIX B IyHKTE 2.5
aQIMUHUCTPATHBHOIO  pPErJlaMeHTa Ha  OyM@KHOM  HOCHTENE,  OCYLIECTBISET
CKaHMPOBAHUE NPENCTABIICHHBIX TOKYMEHTOB;

pacnieuarsiBaet 3assnenue n3 AUC MOL];
NEPENACT 3aABUTEIII0 HA IPOBEPKY U MOANUCAHUE,
MOCJIE MOANMMCAHUS CKAHUPYET NMOoAnMcaHHoe 3assieHue B AUC MOL];

sarpyxaet B AUC M®L] 1oKyMeHTBI, TPEACTABICHHBIE B 3JIEKTPOHHON (popme
WIHA 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX TOKYMEHTOB, (OPMUPYET SIEKTPOHHOE
JEI0;

BO3BpALIACT NOAMUMCAHHOE 3aIBJICHUE U OPUTMHAIBI OyMa)KHBIX JOKYMEHTOB,;
BBIJIACT 3aBUTEIIO PACIIMCKY B TPUEME JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITIOJIHATOTCA B ACHDb O6paI]_[eHI/IH 3aABUTCIIA.

Pe3y.]'IBTaTaMI/I BBIIOJIHCHHUA aIMUHHUCTPATUBHLIX ITPOLCAYP ABJIAIOTCA. T'OTOBOC K
OTHPABKC 3ad4BJICHUC U IIAKCT JOKYMCHTOB.

3.3.1.3. PaGotHuk MOIL] HampaBnsieT NAKeT AOKYMEHTOB, NPHHATBIX OT
3asiBuTess B Oprad B 3JEKTPOHHOU (PopMe (B COCTABE MAKETOB AJICKTPOHHBIX JEN) B
TEYEHHE OJHOrO0 Padoyuero nOHs CO JOHA OOpalleHWs 3asBUTENs B CTPYKTYPHOE
noapasaenenue MOLI.

Pe3ynbTaramMu BHIIOTHEHUS aIMUHUACTPATUBHBIX MPOLEAYP ABJISOTCS: 3asBICHUE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE J€JI0), HampaBiieHHble B OpraH, MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aWMOACHCTBHSI.

3.3.2. IlpueM HOOKYMEHTOB JUIsl TPENOCTABICHUS MYHULMIIAJIBHON YCIyIA B
ANEKTPOHHON (popme uepe3 PecnyOnukanckuii mopTrait.
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3.3.2.1. 3asBuTenb AN MOAAYM 3ASBICHUS B JJICKTPOHHON (POPME BBIMOJIHSACT
CIIEYIOIINAE NEUCTBUS:

BBITIOJTHSCT aBTOPU3AIIHIO;
OTKpBIBACT (POPMY AJICKTPOHHOTO 3asBJICHUS;

3amonHseTr (OpMy  BJIEKTPOHHOIO  3asBJICHMUS, BKIOUAKOIYK) CBEICHUS,
HEOOXOIUMBIE W 00s3aTENBHBIC AJIS TPEIOCTABIICHUS! MYHULIUTIAIBHON YCIYTH;

MPUKPEIUISIET TOKYMEHTHI B 3JEKTPOHHOW (DOPME WJIM DJICKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpPME 3JIEKTPOHHOTO 3as1BJICHUS (TIPH HEOOXOUMOCTH ),

NOATBEPKIAET (PAKT O3HAKOMIJICHHS M COIJIACHSl C YCJIOBHSIMM M TMOPSAKOM
NPEIOCTABIICHUST MYHULMNAIBHON YCIyTH B JJIEKTPOHHOH Qopme (yCTaHABIMBACT
COOTBETCTBYIOILY) OTMETKY O COTTIaCHH B (POPME IEKTPOHHOTO 3asIBICHHS ),

NOJATBEPXKIAET  JOCTOBEPHOCTh  COOOUICHHBIX  CBEICHUH  (yCTaHABJIMBACT
COOTBETCTBYIOIYIO OTMETKY B (JOPME JIEKTPOHHOTO 3asIBICHHUSA ),

OTIPABJISIET 3aMOJIHEHHOE AJIEKTPOHHOE 3asBJICHUE (HOKUMaeT
COOTBETCTBYIOLIYIO KHOMKY B (POPME 3JIEKTPOHHOTO 3asIBJICHUS ),

AJNIEKTPOHHOE 3asBJICHUE TMOANUCHIBAETCS B COOTBETCTBUM C TPEeOOBAHHMIMHU
MyHKTA 2.5.3 aIMAHACTPATUBHOIO PETTIAMEHTA,

oJIiy4acT YBCAOMJICHUC 00 OTIIPABKC 3JICKTPOHHOI'O 3as4BJICHHA.

dopMaTHO-JIOTHYECKAs POBEPKa c(OpPMUPOBAHHOTO 3asIBJICHUS
OCYILECTBISETCS TOCJIE 3alOJHCHUS 3aIBUTENIEM KAKAOT0 M3 TMOJEH 3IEKTPOHHOMU
(Gopmbl 3asBicHAs. [I[py BBISIBICHUM HEKOPPEKTHO 3ANOJHEHHOTO TMOJIS 3JIEKTPOHHOM
(OpMBI 3adBIICHUS 3aBUTENb YBEIOMIISIETCS O XapakKTEPE BBISBICHHOW OIMMOKU W
NOPAAKE €€  YCTPAHEHWs  MOCPEACTBOM  WMH(POPMALMOHHOIO  COOOLIEHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM OpME 3asiBICHHSI.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITIOJIHATOTCA B ACHDb O6paI]_[eHI/IH 3aABUTCIIA.

PesynpbratamMmu  BBINOMHEHHWS ~ QJAMUHUCTPATUBHBIX  MPOLECAYP  ABJISKOTCS:
AJIEKTPOHHOE €TI0, HAMpPaBJIcHHOE B OpraH MOCPEACTBOM CHCTEMBI SJICKTPOHHOTO
B3auMOJICUCTBHUSL.

3.3.3. PaccMOTpEHNE KOMIUIEKTA TOKYMEHTOB OpPranom.
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3.3.3.1. OcHOBaHMEM Hauaja BBINOJIHEHUS AQAMMHUCTPATUBHONW MPOLELYPHI
SBIIICTCS TOCTYIUICHUE 3asBJICHUS. M HWHBIX JOKYMEHTOB, HEOOXOOUMBIX st
NPEIOCTABIICHUS MYHULIAAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (PAaOOTHUKOM), OTBETCTBCHHBIM 32  BBINOJIHCHUE
aJAMUHUCTPATUBHOM TpoUEaypbl  sBiSEeTCS  cekperapp Hcmonkoma (nmanee -
JOJHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPUEM IOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBCHHOE 34 MPUEM JOKYMEHTOB, B CIIy4ac
oOparteHus 3asaBUTENS C 3asBicHrEM B Oprax:

OMPENENAET MPEAMET OOpAIICHMUS,
yCTaHABIMBACT JIMYHOCTD 3asIBUTENS,
MPOBOJIUT MPOBEPKY MOJHOMOYHIA JTUIA, MOIAOIIECTO TOKYMEHTHI,

OPOBOANUT TPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
NyHKTE 2.5  aAMMHMCTPATMBHOIO  PEIJIAMEHTA,  NPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JTOKYMEHTOB  YCTAHOBJIEHHBIM  TPEeOOBaHMsIM  (HAUIe)Kallee
oopmiicHuE KOMUI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOAYMCTOK, MPHUIHCOK,
3QUEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIPABICHUIA ),

3aMONHIET  JICKTPOHHYHO  (OopMy  3asBIICHMS B aBTOMATH3WPOBAHHOMA
WH(POPMALMOHHONH CUCTEME, MPEAHAZHAUYEHHOM ISl OKa3aHUsl TOCYNAapPCTBEHHBIX H
MYHUIUOATBHBIX YCIIYT;

OpyU  NPEJOCTABICHUM  JOKYMEHTOB,  YKa3aHHBIX B IyHKTE 2.5
aJMAHHACTPATHBHOIO  perjlaMEéHTa Ha  OYMaKHOM  HOCHTENE,  OCYIIECTBISIET
CKaHMPOBAHUE NPENCTABIICHHBIX TOKYMEHTOB;

pacrneyvaTbiBacT 3asBJICHUE;
nepeaacT 3asBUTENI0 HA MPOBEPKY U MOMUCAHUE,
1ocje NOAMUCAHUS CKAHUPYET NOANMCAHHOE 3asBJICHUE;

3arpyxact B ABTOMATH3HPOBAHHYIO WH()OPMALMOHHY IO CUCTEMY,
NPEIHA3HAYEHHYIO 71 OKA3aHWs TOCYAAPCTBEHHBIX W MYHHLIMNAIBHBIX YCIYyT
JOKYMEHTBI, TPEICTABICHHBIE B J3JEKTPOHHOW (OpME WM BIEKTPOHHBIE 00pa3bl
OTCKAaHUPOBAHHBIX TOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE JEIIO;

BO3BpAIACT MOJNUCAHHOE 3asBJICHUE W OPUTHHATIBI OYMaXXHBIX TOKYMEHTOB
3asBUTEITIO,



131
BbLIACT 3aABUTCIIIO PACIIUCKY B IPUCMC NOKYMCHTOB.

B ciayuae HagmuMs OCHOBaHMI Ul OTKa3a B MPUEME JOKYMEHTOB JOJHKHOCTHOE
JIMIIO, OTBETCTBCHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIIICT 3asABUTENS O HaJIMYUHU
NPEMATCTBUN JIs IpUEMa 3asBJIICHHS M BO3BpAIACT €My JOKYMEHTHI ¢ OOBSICHCHHEM
COJIEpKaHus BBISIBIICHHBIX OCHOBaHWH AJis OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JIMIIO, OTBETCTBCHHOC 3a MPUEM JOKYMEHTOB, IOCIE
MOCTYIJIEHUS TJOKYMEHTOB Ha PACCMOTPEHHUE:

NPUCBAMBAET 3asBIICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYPOH J€d U CTaTycC
«[TpoBepka TOKYMEHTOBY;

M3y4acT TMOCTYNMBLIME DOJIEKTPOHHBIE JENIa, B TOM YHWCIE NPWIOKCHHBIC
3asBUTENIEM JOKYMEHTHI B JJIEKTPOHHOK (POPME M 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB,

IMPOBCPACT KOMIINICKTHOCTL, YNTACMOCTD JJICKTPOHHBIX 06pa3013 AOKYMCHTOB,

MPOBEPSIET COONIOACHUE YCIOBUM JCHCTBUTEIBHOCTH 3JIEKTPOHHON MOJAIMKCH,
nocpeAcTBOM oOpawieHuss Kk EamHomy mnoprany (B ciaydae, €CIM  3asBUTEIIEM
[IPEICTABJICHBI DJIEKTPOHHBIE JIOKYMEHTHI, MTOAITACAHHBIE YCUJICHHOM
KBAJIM(PUIMPOBAHHOH 3JIEKTPOHHOM MOAMKUCHIO).

[Tpn HAJIMYHUH OCHOBAHMWIA, MPEAYCMOTPEHHBIX ITYHKTOM 2.7.1
aJIMAHHACTPATHUBHOIO PpErJIAMEHTa, TOArOTABIMBACT MPOEKT PEIICHUsT 00 OTKa3e B
npUEeMe JOKYMEHTOB, HEOOXOAUMBIX JUTs TPEIOCTABICHUS MYHALMNIATBHON YCIYTH.

B cnyuae, ecnmu B pe3ynapTare MPOBEPKM YCUICHHON KBanu(MUMPOBAHHOMA
AJIEKTPOHHOW MOJIUCH BBISIBJICHO HECOOJIOICHUE YCIOBUH €€ JCHCTBUTEIBLHOCTH,
MPOCKT peuieHuss 00 OTKa3e JOJDKEH CoaepkaTh MyHKThI ctaThu 11 denepaibHOTO
3akoHa Ne 63-D3, KOTOPBIE MOCTY>KUJIN OCHOBAHUEM JJISL €T0 MPUHSTHSL.

[Tpoekt pemeHuss 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEIOCTABIICHUST MYHULIMNAIBHONH YCIYTM, C YKa3aHWEM MPUYMH OTKa3a (B Clydac,
€CIM OCHOBAHMS JJs OTKa3a B TNPHEME JOKYMEHTOB, HEOOXOAUMBIX  AJIs
NPEIOCTABIICHUST MYHULUMOAIBHONH YCIYTH, CBA3aHbl C HAPYLICHUEM YCTAHOBJICHHBIX
TpeOOBaHMII K TaKWMM [JOKYMEHTAM, OCHOBAaHHs Ul OTKa3a B MPUEME JOKYMEHTOB
JOJDKHBI  COJEPKaTh WH(OPMALMIO O HAMMEHOBAHMHM JOKYMEHTOB (MH(pOpMAaLuH,
CBEICHMI), KOTOpbIE HE TMPEACTABICHBI, COACPXKAT HEJAOCTOBEPHBIC W (WJIM)
NPOTUBOPEUMBBIC CBEICHUS, O(POPMIIEHBI C HAPYLICHHEM YCTAHOBIEHHBIX TPEOOBAHWIA),
HaNpaBJSIETCS HA COIVIACOBAHME B YCTAHOBICHHOM MOPSJIKE MOCPEACTBOM CHCTEMBI
AJIEKTPOHHOTO AOKYMEHTOO00POTA.
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CornacoBanne mNpPOEKTa peeHHs OO0 OTKae B MNpPHEME JOKYMEHTOB,
HEOOXOUMBIX JJIi TMPEAOCTABICHUS MYHUUMOAIBHON YCIYIM, OCYLIECTBIISICTCS B
NOPSJKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETTIAMEHTA.

B ciydae OTCyTCTBMST OCHOBaHMH Ui OTKa3a B NPUEME JOKYMEHTOB,
NPEIYCMOTPEHHBIX MYyHKTOM 2.7.1 agMUHHCTPATUBHOIO PErIamMeHTa, JOJLKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, B TEUEHUE OJHOrO pabodero JHS CO AHS
NOCTYIUICHUS 3asBJICHUS, HAMPABIISAET 3asIBUTEI0, YKA3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEAOMJICHHE O TOCTYIJIEHUM 3asBJICHHUS, COAEPIKAIICE BXOJAIINANA PErUCTPALMOHHBIHA
HOMED 3asiBJICHMS, AATy MOJIYYCHHUs 3asBJICHUS, MEPEUYCHb HAMMCECHOBAaHWI (aiinos,
NPEICTABICHHBIX K HEMY JOKYMEHTOB, AATy MOJIYYCHHs Pe3yJbTara MyHULMIATbHON
YCIIYTH.

3.3.3.4. HcnomHeHue mnpoueayp, yKazaHHeIX B nyHktax 3.3.3.1, 3.3.33
AIMUHHACTPATUBHOTO  PETJaMEHTA, NPU HAIMYAKA TEXHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCA B ABTOMATHYCCKOM PEKHAME € UCITOJIb30BAHUEM ABTOMATH3UPOBAHHON
UH()OPMAIMOHHOM CUCTEMBI, MPETHA3HAYEHHON Il OKa3aHWUsl TOCYJAPCTBEHHBIX W
MYHULMNAIBHBIX YCITYT.

3.3.3.5. AJAMHMHHUCTPATHBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE NYHKTOM 3.3.3
aJIMAHHACTPATHBHOIO PEMVIAMEHTA, BBIMOJHSIOTCS B TEYEHHE OJHOrO padoydero JHS CO
JIHS TIOCTYIUICHUS 3a4BJICHHS HA PACCMOTPEHHE.

Pe3y.]'II>TaTaMI/I BBHIOJIHCHHUA a IMMHUCTPATUBHLIX IIPOLHCAYP ABJIAIOTCA: HpI/IHHTHﬁ
Ha paCCMOTPCHUC KOMIUICKT AOKYMCHTOB HJIM IIPOCKT PCHICHHUA 00 OTKase B IIpucMme
AOKYMCHTOB, HGO6XOI[I/IMBIX I IPpCa0CTaBICHUA MYHHHHHaHBHOﬁ YCIIyrIu.

3.4. HanpaByieHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, Y4aCTBYIOIIUE B
MPEAOCTABIIEHUM MYHULMNIATIBHONW YCITYTH

34.1.  OcHOBaHMEM HayaJa BBINOJHEHUS AJMHHHUCTPATUBHOM MPOLEAYPBI
SBJISIETCSL TIOJYYECHUE JIOHKHOCTHBIM JIMLIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBIMIOJIHCHUE AJMUHUCTPATUBHOM MPOLEAYPHI, OT JAOHKHOCTHOTO JiMla (PabOTHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, MPUHSTHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM ~ (PAaOOTHUKOM), OTBETCTBCHHBIM 32  BBINOJIHCHUE
aJAMUHUCTPATUBHOM MpOLEAYyphl, sBISECTCS Ccekperapb Hcmonakoma (namee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAMPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).
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3.4.2. JIOI5KHOCTHOE JTMI0, OTBETCTBEHHOE 34 HAINPABIIEHUE MEKBEIOMCTBEHHBIX
3anmpocoB, (GOPMHUPYET W HAMPABISAET B 3JIEKTPOHHOH (POPME MOCPEACTBOM CHCTEMBI
MEXKBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACWUCTBHS (ITPH OTCYTCTBUM TEXHUYECKOM
BO3MOKHOCTH — HMHBIMM CHOCOOAMH) 3ampoChl O NPEIOCTABICHUM JOKYMEHTOB M
CBEJICHUH, TPEYCMOTPEHHBIX MYHKTOM 2.6.1 aIMAHACTPATUBHOIO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBIIOJHAKOTCA B ICHL IPUHATHA 3as4BJICHUA HA PaCCMOTPCHUC.

PGBy.HBTaTaMI/I BBITIOJTHCHU A AIMHUHHUCTPATUBHBLIX npoucayp ABIAIOTCA:
HaIllpaBJICHHBIC B OpraHbl BJIaCTH H (I/IJ'II/I) MNOABCAOMCTBCHHLIC OpraHaM BJIACTH
Opranm3anuyu 3alpOocChl.

3.4.3. CnenyaiuCcTel  TOCTABIIMKOB  JAHHBIX HA  OCHOBAHWUM  3aMpOCOB,
NOCTYNUBLIMX YEPE3 CHCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHS,
NPEIOCTABIIAIOT  3aMpallliBacMble  JOKYMEHTHl (MH()OPMALMIO) WA HAMPABISOT
yBEAOMJICHHSI 00 OTCYTCTBHM JOKyMEHTa W (Wiu) UHPOpMAUUHU, HEOOXOAUMBIX JUIs
MPEAOCTABJIEHUS MyHUIIMNIAILHOM yCIyTH (Jajiee — yBeIOMJICHUE 00 0TKa3e).

AJIMUHUCTPATUBHBIC MPOLEAYPHl, YCTAHABIMBACMBIC HACTOSAMIMM MTYHKTOM,
BBITIOJIHSIFOTCS. B TE€YCHHE MATH JHEH CO JHS MOCTYIUICHHS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WJIM OPraHu3anuio, MPEeIOCTABISIOIMIME JOKYMEHT W MH()OPMALHIO,
€CJIA UHBIC CPOKH MOATOTOBKHM M HAIMTPABJICHUsSI OTBETA HA MEKBEJAOMCTBEHHBIN 3aMpoc
HE YCTAHOBJICHBI (peacpalbHbIMM 3aKOHAMH, MPABOBBIMM akTamu [IpaBHTENBCTBA
Poccuiickoii denepanun M NPUHATHIMA B COOTBETCTBUHU C (PeACPAIIBHBIMU 3aKOHAMM
HOPMAaTUBHBIMH MMPaBOBBIMU akTamu PecnyOnuku Tarapcras.

Pe3ynpTaTaMu  BBIMOJMHECHWS ~ AJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
JOKYMEHTHI (CBEJCHHS ), HEOOXOAUMBIE /ISl MPEAOCTABICHUS MYHULIMITAIBHON YCIYTH,
00 yBEAOMIIEHHE 00 OTKa3€, HAMPABICHHBIE TODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HaNpPAaBJICHUE MEKBEIOMCTBEHHBIX 3aITPOCOB.

3.4.4. JIOMKHOCTHOE JIML0, OTBETCTBEHHOE 34 HANPABICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIYYaeT 3anpallMBACMBIE YEPE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJCHCTBHSL JOKYMEHTHl (CBEACHHS), HEOOXOAMMBIE [UIsl MPEAOCTABICHUS
MYHHLIHMIAJIBHONW YCIYTH, THO0 YBEIOMIICHHUE 00 OTKa3e MPH OTCYTCTBUHU JTOKYMEHTA U
() uHpOpMaLNH;
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npu HAJTUYUH OCHOBaHMWiA, MPEAYCMOTPEHHBIX ITYHKTOM 271
aJIMAHHACTPATUBHOIO PpErJIAMEHTA, TOArOTABIMBACT MPOEKT pEIICHUss 00 OTKa3e B
npUEeMe JOKYMEHTOB, HEOOXOAUMBIX JUTs TPEIOCTABICHUS MYHALMNIATBHON YCIYTH.

[Tpoekt pemeHuss 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEIOCTABIICHUST MYHULIMNAIBHONH YCIYTM, C YKa3aHWEM NPHYMH OTKasa (B Cllydae,
€CIM OCHOBAHMS JJs OTKa3a B TNPHEME JOKYMEHTOB, HEOOXOAUMBIX  AJIs
NPEIOCTABIICHUST MYHULUMOAIBHONH YCIYTH, CBA3aHbl C HAPYLICHUEM YCTAHOBJICHHBIX
TpeOOBaHMII K TaKWMM [JOKYMEHTAM, OCHOBAaHHs Ul OTKa3a B MPUEME JOKYMEHTOB
JOJDKHBI  COJEPKaTh WMH(OPMALMI0 O HAMMEHOBAHMHM JOKYMEHTOB (WH(pOpMaLuH,
CBEICHMI), KOTOpbIE HE TMPEACTABICHBI, COACPXKAT HEJAOCTOBEPHBIC W (WJIM)
NPOTUBOPEUMBBIC CBEICHUS, O(POPMIIEHBI C HAPYLICHHEM YCTAHOBIEHHBIX TPEOOBAHWIA),
HANpaBISIETCS HA COIJIACOBAHME B YCTAHOBICHHOM MOPSJIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanne mNpPOEKTa peeHHs OO0 OTKae B MNpPHEME JOKYMEHTOB,
HEOOXOUMBIX JJIi TMPEAOCTABICHUS MYHUUMOAIBHON YCIYIM, OCYLIECTBIISICTCS B
NOPSJKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETTIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTraHaBJIMBACMbLIC HACTOAIIKWM IIYHKTOM,
BBIIOJJIHAKOTCA B ICHL TOJYYCHHUA CBEJICHUH T10 MEKBEIOMCTBCHHBIM 3alrpocam.

Pe3ynmbraraMu  BBINOJIHEHWS ~ QAMUHUCTPATHBHBIX  NMPOLEAYP  SBIISIFOTCA:
JOKYMEHTHI (CBEICHHS ), HEOOXOAUMBIE JJISl TPEAOCTABIECHUS MYHULIMNTAIBHON YCIIYTH,
OpPOEKT pemeHuss 00 OTKa3e B MNPUEME JOKYMEHTOB, HEOOXOOUMBIX  JUIs
MPEAOCTABIIEHUS MYHULIMIIATIBHOM YCITYTH.

3.45. HcnonHeHue mpouenyp, yKazaHHelx B nyHkrax 3.4.2, 344
aJMAHHACTPATUBHOIO  PErJIAMEHTA, NPH HATMYAM TEXHHYECKOH BO3MOYKHOCTH
OCYLIECTBISETCS B ABTOMATUYECKOM PEKUME C UCTIONIB30BAHUEM aBTOMATU3UPOBAHHON
WH(OPMALMOHHONH CHCTEMBI, MPEIHA3HAYCHHONW /I OKa3aHWsl TOCYAAPCTBEHHBIX W
MYHHLMNAJIbHBIX YCAYr, B TOM YHMCIE€ C MOMEHTA PErUCTPAlUU 3asdBJICHUS B
COOTBETCTBHUHM C IYHKTOM 2.13 aAMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcumanbHBIi CPOK BBINOJMHEHUS AJMUHUCTPATUBHBIX MPOLEAYP,
YVKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOIO PETTIAMEHTA, COCTABIISIET MATh Paboumx
JTHEM.

3.5. IloaroroBka pe3yaprata MyHULIUNAIBHONW YCIIYTH
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3.5.1. OcHOBaHWEM Hauana BBIIOJHEHAS AJMUHUCTPATUBHON MPOLEAYPHI
SBIIIETCSL MOCTYIJIEHWE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HAIPABJICHUE
MEXBEIOMCTBEHHBIX  3alPOCOB, JOKYMEHTOB (CBEICHWI), HEOOXOAMMBIX  JUIs
NPEIOCTABIICHUS MYHULIAAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTALIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJMUHHCTPATHBHOM
npouenypel, sBisgeTcs cekperapb Mcenomkoma (nmanmee - IOMKHOCTHOE  JIMLO,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJibTaTa MPeA0CTABICHH MYHUIUIAIBHON YCIIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a MOJATOTOBKY pe3yJibTara
MPEIOCTABIICHUS! MYHUIIUTIATBHON YCIYTH:

paccMaTpuBacT CHOPMHUPOBAHHBINA KOMIUIEKT JOKYMEHTOB, HEOOXOJAMMBIX IS
MPEAOCTABJICHUS] MYHUIIUTIAJIGHON YCIIYTH,

MPYA BBISIBJICHAM OCHOBAaHMU I OTKa3a B MPEAOCTABICHWM MYHWLMNAIBHOM
YCIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMAHUCTPATUBHOIO PEriIaMeHTa, MOArOTaBIMBACT
MIPOCKT PpeIICHHs 00 OTKa3€ B NPEAOCTABICHUU JKMIIONO TMOMEIICHUS IO JOTOBOPY
HaiiMa Cay)KeOHOro JKHUJIOrO TMOMEIICHUS, MNpPH OTCYTCTBUM TaKMX OCHOBaHUM
MOJArOTAB/IMBACT OTBET 3aAABUTECIIO O NPEAOCTABICHUU SKUJIOTO IIOMEIICHUS 10
JIOTOBOPY HalimMa CIIyKE€OHOTO JKUJIOTO MOMEIICHHUS,

B CJIy4ac OTCYTCTBHSI OCHOBAHMIA JUIsl OTKA3a B MPEAOCTABICHUHA MYHHUILIUITAJILHOK
YCIAYTH, TPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMMHHUCTPATUBHOTO PErJIaMEHTa, M0
UTOraM  PacCMOTPEHHsT  JOKYMEHTOB, HEOOXOAUMMBIX  JJis  IPEAOCTaBICHUS
MYHHMIUMAIBHONR  YCIIYyTH, TMOATrOTABIMBACT IMPOCKT pacnopsbkeHuss OpraHa o
MPEAOCTABJICHUN TPAKAAHUHY >KUJIOTO MOMEMIEHUS MO JOTOBOPY HaiiMa CITy>KeOHOro
SKAJIOTO TTOMEIICHUS,

HaMpaBjsieT  MOATOTOBIICHHBIA  IPOEKT  pe3yabTara  OPEAOCTaBICHUS
MYHULMNAJIBHON YCIYTM HA COMJIACOBAHHWE B YCTAHOBJICHHOM IOPSJKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0POTA.

AJIMUHUCTPATUBHBIC MPOUECAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITyHKTOM,

BBITIOJTHSIFOTCSL B TEYEHUE IBYX PAO0OUMX JHEH.

Pe3y.HI>TaTaMI/I BBIIOJHCHHUA aAIMAHUCTPATUBHLIX ITPOLCAYP ABJIAKOTCA. ITPOCKTHL,
HaITpaBJICHHBLIC HA COIJIACOBAHUC.

3.5.3. CornmacoBaHue W MOJANMHUCAHWUE NPOCKTA PE3yJibTaTa NPEAOCTABICHUS
MYHUIMNATBHOM YCIIyTM (Janee — MPOEKThl JTOKYMEHTOB) OCYILIECTBISETCS TJIAaBOM
CENBCKOTo nocelieHus (nanee - PykoBoautens Oprana).

[ToAroTORICHHBIC TPOEKTHl JOKYMEHTOB, UMEIOIIME 3aMEUaHUs, BO3BPALIAIOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a MOJrOTOBKY pe3yjbTaTa MYHUIUMAJIbHON
ycinyru. [locne ycTpaHeHus: 3aMeuaHuii MPOEKThI IOKYMEHTOB MOBTOPHO MEPEAAKOTCS
JUTSI COTJIACOBAHMSI M MO ITUCAHUSI.

PykoBogutens OpraHa mpu pacCMOTPEHHUM MPOEKTOB JTOKYMEHTOB MPOBEPSECT
COOJTIIOJIEHNE AJIMUHUCTPATUBHOIO pEMIaMEHTa JOJDKHOCTHBIMK JiiaMu OpraHa B



136

YACTH CPOKOB BBIMIOJHEHHS aIMUHUCTPATUBHBIX TPOLEAYP, UX MOCIECA0BATEIBHOCTH U
NOJIHOTHI, HAJIMYMS COTJIACOBAHWN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME BJIEKTPOHHOTO JOKYMEHTOOO0pOTA.

B cnywae BbISBIACHHMS ~ HApyLICHWA B YacTH  CPOKOB  BBINOJHEHMS
aJIMAHHACTPATHBHBIX TMPOLEAYP, UX MOCICAOBATEILHOCTA W TOJHOTH PykOBOAMTEND
Oprana MTHALIAAPYET TPUBIICYEHUE K OTBETCTBEHHOCTH JIMLL, IONYCTUBIINX HAPYLICHMS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOLUEAYPHI, YCTAHABIMBAEMBIC HACTOSAIMM IYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHUE OJTHOTO paboyero JHS.

Pe3ynpTaraMu  BBITOJIHEHWS ~ QAMUHUCTPATUBHBIX  MPOLEAYP  SIBIISFOTCA:

NMoANMCaHHOC PCIICHUC.

3.54. Hcnonnenue mpoueayp, yKasaHHeIXx B nOyHkrax 3.5.2, 3.5.3.
AAMUHUCTPATUBHOTO  PEIJIAMEHTa, NPH HAIAYMM TEXHUYECKOH  BO3MOXKHOCTH
OCYLIECTBISETCS B ABTOMATUYECKOM PEKUME C MCIIOIB30BAHUEM aBTOMATU3UPOBAHHON
WH(OPMALMOHHONH CHCTEMBI, MPEIHA3HAYCHHONW /I OKa3aHWsl TOCYAAPCTBEHHBIX W
MYHULMIIATBHBIX YCIIYT.

MakcuManbeHbliA CPOK BBITIOJTHEHUS AIMUHUCTPATUBHBIX MPOLIEAYD, YKA3aHHBIX B
NYHKTE 3.5. aAMAHACTPATUBHOIO PETIAMEHTA, COCTABISAET TPH pabOUunX JTHS.

3.6. 3aKIIFOUEHUE AOTOBOPA

3.6.1. OcHOBaHMEM Hauana BBIIOJHEHAS AJMWUHUCTPATUBHON MPOLEAYPHI
SBIIICTCS YTBEP)KICHUE PACHOPSHKCHHUS O MPENOCTABICHUM TPAKIAHUHY SKHIIOTO
NOMEIIEHUS IO JOTOBOPY HaiimMa CITy>Ke0HOTO SKUJIOT0 TOMEIIEHUSI.

JIOJTDKHOCTHBIM  JTALIOM, OTBETCTBEHHBIM 32 BBITOJIHEHUE AJIMWUHUCTPATUBHOMA
npouenypel, sBisgeTcs cekperapb Mcenomkoma (nmanmee - IOMKHOCTHOE  JIMLO,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJibTaTa MPeA0CTABICHH MYHUIUIAIBHON YCIIyTH).

3.6.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJibrara
NPEAOCTABJICHUST MYHUIMOAIBHOW YCIyI'W, TOTOBUT MPOEKT JOroBopa Haiima
CITy>k€OHOTO MOMENIEHUs (IaJIee — T0TOBOP).

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITIOJIHAKOTCA B TCUCHHC OJHOI'O pa60qero JHd € MOMCHTa BbIAA4YH 3adABUTCIIO
MMOCTAHOBJICHHA.
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Pe3y.HI>TaTaMI/I BBIIOJHCHUA aAIMAHUCTPATUBHLIX ITPOLCAYP ABJIANOTCA. IPOCKTHL,
HaITpaBJICHHBLIC HA COIJIACOBAHUC.

3.6.3. CornacoBaHue W MOANKMCAHUE JTIOTOBOPA OCYLIECTBIISCTCS PYKOBOIUTEIIEM
CTPYKTYPHOTO  TOJAPA3JACICHUs, OTBETCTBEHHOIO 3a TMOJArOTOBKY  pe3yjbTaTa
MyHUIMNAIBHON yenyru, PykoBoautenem Oprana.

AJIMAHHUCTPATUBHBIE TPOLECAYPHI, YCTAHABIMBACMBIC HACTOSIIMM MYHKTOM,
BBITIOJTHSIFOTCSL B TEYEHUE OJTHOTO padoyvero JHs.

Pe3ynbraraMu  BBITIOJIHEHWSI  QAMUHUCTPATHBHBIX  MPOUEAYP  SBJISIOTCA:

MO CAHHBIA JOTOBOP.

3.6.4. JIOIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTara
NPEIOCTABIICHUS MYHULMNAIBHON YCIIYTH, W3BEINACT 3asBUTENS (€T0 MPEACTABUTES)
0 HEOOXOIMMOCTH TMOAMKUCAHWS JOrOBOpa CIOCOOOM, YKa3aHHBIM B 3asBIICHUHU, O
pe3yJIbTaTe MPEIOCTABICHUS MYHULMIAIBHON YCIYTH U O BO3MOXXHOCTH TOJIyYCHHS
pe3yJIbTaTa NPEAOCTABICHUS] MYHULMNIAIbHOHN yenyru B Oprane v B MOLL

AJIMUHUCTPATUBHBIC TMPOUCAYPHI, YCTAHABIMUBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOTHSFOTCS B JICHB IMOJAMUCAHUS JOTOBOpa pykoBoauTenem Oprana.
PesynbTaTaMu  BBIOJHEHHAS ~ QJAMHUHUCTPATUBHBIX  NPOLUCAYP  SBJISEOTCS:

YBCAOMIJICHHUC 3asABHUTCIIA.

3.6.5. Hcnonnenume mpoueayp, VyKa3aHHbIX B OyHKTax 3.6.2, 3.6.3.
AAMUHUCTPATUBHOTO  PEIJIAMEHTa, NPH HAIAYMM TEXHUYECKOH  BO3MOXKHOCTH
OCYLIECTBIISETCS B AaBTOMATHYECKOM PEKAME C MCIOIB30BAHUEM ABTOMATU3UPOBAHHON
WH(OPMALMOHHONW CHCTEMBI, MPEIHA3HAYEHHOW I OKa3aHUs TOCYJApPCTBEHHBIX W
MYHULMIIATBHBIX YCIIYT.

MakcuManbeHbliA CPOK BBITIOJTHEHUS AIMUHUCTPATUBHBIX MPOLIEAYD, YKA3aHHBIX B
NYHKTE 3.6. aAMUHACTPATHBHOIO PErJIaMEHTa, COCTABIISET 1BA PaOOYMX JHS.

3.7. Belgaua (HanpaBieHKE ) 3asiBUTEIIO PE3YAbTaTa MyHULIMNIAILHON yCITyTH

3.7.1. OcHOBaHMEM Hauyaja BBINOJHECHUS AIMUHUCTPATUBHON MPOLEAYPBI
ABJIICTCS TOJYYEHUE JOJDKHOCTHBIM  JIMLOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aJIMAHHACTPATUBHON MPOLIEAYPbl, AOKYMEHTA, MOATBEP:KIAOIIETO MPEAOCTABICHHUE
MYHULUITATBHOU YCITYTH.
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JIOJGKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBIMOJHEHUE aJAMUHUCTPATUBHOMN
NpOLEAYPbI, SBISETCS cekperapb Mcnonkoma — (najnee - JOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a MOJrOTOBKY PE3yJibTaTa Mpea0CTaBICHUS MyHULIUTATILHON YCIyTH.

3.7.2. ]JIOMKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a MOJATOTOBKY pe3yJibTara
MPEIOCTABIICHUS! MYHUIIUTIATBHON YCIYTH:

00eCeUnBacT PETUCTPALMIO AOrOBOPA, MOAMKUCAHHOTO pyKoBoauTesneM OpraHa,
B JKypH&J€ PETUCTPAlMM W BHECEHUE CBEICHWA O pe3yibTare MpPEeAOCTaBICHHUS
MYHHLIMNAIBbHOW YCAYTH B MOJACUCTEMY BEICHUS JOKYMEHTALIMA aBTOMATH3UPOBAHHOM
WH(OPMALMOHHONW CHCTEMBI, MPEIHA3HAYEHHOW s OKAa3aHWs TOCYJAPCTBEHHBIX W
MYHUIUNATIBHBIX YCIIYT;

BbLIACT 3aABUTCIIIO AOTOBOP IO POCIIUCE.

3asBUTEb MOAMUCHIBAET JOTOBOP B TPEX AKIEMILISPAX U NEPEAACT CHEHUATUCTY
Oprana.

I[OJ'DKHOCTHOG JIAIO, OTBCTCTBCHHOC 3a IIOAI'OTOBKY PC3yiibTaTa IpCaoCTaBJICHUA
MYHHHHHaHBHOﬁ YCIIyIu, HOJYYUB HNOANMCAHHBIC AOI'OBOpA BBLAACT 3aABHUTCIIIO TPH
OK3CMILIAPA aKTa IIpucMa- Incpciaadiun CHy>K€6HOFO nmoMemeHus i noanucu. [locre
NnoAnuCaHus aKTa 3asdBHUTCIICM, BBLAACT 3asdABUTCIIIO JBa OJOK3CMIUIApAa A0roBopa, ABa
OK3CMILIAPA aKTa HpucMa-1cpcaain 3¢MCJIbHOIO ydacTKa.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHaBJIIMBACMLIC HACTOAIIMM IIYHKTOM,
BBITIOJIHATOTCA B ACHDb HpI/I6BITI/I$I 3aABUTCIIA.

PGBy.HBTaTaMI/I BBITTOJITHCHU A AIMHHHUCTPATUBHLIX npoucayp ABJIAIOTCA:
BBIJIAHHBIC 3a4BUTCIIIO JOTOBOPD M aKT IIPUCMA-NICPCAavH.

3.7.3. llopsanok Bblgauu (HampaBJICHWs) pe3yJibTata MPEAOCTABICHHS
MYHULUIIAJIBHON YCITYTH:

3.7.3.1. Ilpu oOpailieHuM 3asBUTENS 3a PE3YyJAbTATOM MYHHMIMITAJBHOW YCIyTH B
M®IL], pabotHuk M®L[ BbHACT 3asBUTENIO PE3yJbTAT MYHHLMMNAIBHOW YCIYTH B
dopMe SK3eMIUIsIpa 3JIEKTPOHHOIO JOKYMEHTa Ha OymaxkHoM Hocutene. [lo
TPeOOBAHUIO 3aABUTENST BMECTE C OK3EMIUIIPOM DJJIEKTPOHHOTO JOKYMEHTAa Ha
OYyM@KHOM HOCHTENE €My NPEAOCTABISAETCS SK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa
NYTEM €T0 3aMUCH HA ChEMHBIA HOCUTENh MH(OPMALMK WM HAMPABJICHUS SK3EMILISPA
AJIEKTPOHHOIO JTOKYMEHTA O JJIEKTPOHHOW mourte B aapec 3assurens. [Ipu 3anucu Ha
CBEMHBII HOCUTENb WMH(POPMALMK WIH HANPABICHUU DJK3EMIUISPA 3JIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOI'0 COCTABJICH DK3EMIUIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMaKHOM HOCHUTENIE, MO JJICKTPOHHOH MOYTE HIAECHTHYHOCTh TAKOTO JK3EMILISpa
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ANIEKTPOHHOTO JOKYMEHTA SK3EMIULIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSECTCA YIIOJTHOMOYECHHBIM COTPYAHUKOM C HCITOJIB30BAHUEM YCHJICHHOMN
KBAJIM (P POBAHHOM S1IEKTPOHHON MOAIHUCH.

AJIMUHUCTPATUBHBIC TMPOUCAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS. B TOPSIIKE OYEPEAHOCTH, B JCHb MNPHUOBITHS 3asIBUTENSE B CPOKH,
YCTAQHOBJICHHBIE PETJIAMEHTOM padoThi MDI |,

Pe3ynbraraMu BHIMOIHEHUS aIMUHACTPATUBHBIX TPOLEAYP SBISIFOTCS: (PUKCALAS
(dakTa BbIIAYU PE3YJIbTaTa MPEIOCTABICHUS MyHUIMNAIBHONW ycinyru B AVUC MOI],
PE3YJIBTAT NPEIOCTABICHUS MYHULIMNIAJIBHON YCIIYTH, BBIAAHHBIN 3aABUTEITIO.

3.7.3.2. Ilpn oOpameHny 3asBUTENS 3a PE3YJIBTATOM MYHUIMIIAIBLHOW YCIyTU
yepe3 PecnyOnukaHCkuid mOpTai 3asBUTENI0 B JIMYHBIA KAaOWHET aBTOMATUYECKH
HANPABISICTCS  BJIEKTPOHHBIM ~ 00pa3  JOKYMEHTA, SBISIOIIECTOCS — PE3yJbTaTOM
PeaOCTaBICHHUS MYHHIATIAIEHON YCJIyIH, IO NV CAHHBIN YCHJICHHOM
KBAJIM(PUIMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOJTHOMOYEHHOTO AOKHOCTHOTO JIMLA
Oprana.

AJIMAHHUCTPATUBHBIE TPOUECAYPHI, YCTAHABIMBACMBIC HACTOSIIMM MYHKTOM,
BBITIOJIHSIFOTCS. B JIEHb MOJNUCAHUS JTOKYMEHTA, MOATBEPXKIAOIICTO MPEAOCTABICHUE
(0TKa3 B MPEAOCTABIICHUN ) MYHULIMITAJIGHON YCIIYTH, YIOJHOMOYECHHBIM JTOJKHOCTHBIM
muiom Oprana.

PesynbrataMu  BBINOJHEHUS ~ QAMUHUCTPATUBHBIX  MPOUEAYP  SIBJSIOTCS:
HANpaBJCHUE (MPEAOCTABICHUE) C WCIMOJIbB30BaHMEM PecnyOmmkaHCcKoro moprana
3aABUTENIO JOKYMEHTA, MOATBEPKAAIOLIET0 NPEAOCTABICHUE MYHUIMIAIBbHON YCIyTH
(B TOM YMCJI€ OTKAa3 B MPEJOCTABICHUN MyHULIMIAIBHOM YCITYTH).

3.7.3.3. Ilpu oOpallicHuM 3asBUTENS 3a PE3yJAbTATOM MYHHMIMITAJBHOW YCIyTH B
OpraH, AODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIIAYy (HANPABICHUE) HOKYMEHTOB,
BBIIACT 3afBUTEIIO PE3YJIbTAT MYHUUMNANBHON yciyrd. [lo TpeOoBaHMIO 3asBUTENS
BMECTE C DOK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTA Ha OyMaXKHOM HOCHUTENE €MY
NPEIOCTABIISACTCS SK3EMILIAP 3JIEKTPOHHOTO JOKYMEHTA MYTEM €0 3aliCH Ha ChbEMHBIN
HOCHTEh MH(POPMALMKN WM HAMPABICHUS SK3EMIUISPA SIEKTPOHHOIO JOKYMEHTA IO
AJIEKTPOHHON MOYTE B aAPEC 3aABUTES.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM IMYyHKTOM,
OCYLIECTBIISAIOTCS B TMOPSAKE OUYEPEOHOCTH, B J€Hb NPUOBLITHS 3asBUTENS B
COOTBETCTBUM ¢ [IpaBuiaMu BHYTPEHHETO TPYIOBOTrO pacnopsiaka Oprana.
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Pe3ynbTarom BBINOSHEHUS aAMHUHUCTPATHBHBIX MPOLEAYD SBISIOTCS: (PUKCaLms
(dakTta BBIJAYM ~ pe3ydbTara  MPEJOCTABICHUS  MYHUUMOAIBHONM  yCIyru B
ABTOMATH3UPOBAHHONW HMH(MOPMALIMOHHOW CHCTEME, MPENHA3HAYEHHOW IS OKa3aHWs
rOCYJaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.8. UcnpaBneHrne TEXHUUECKUX OIHOOK

3.8.1. B cnyuyae oOHapyKeHHSI TEXHUYECKOU OMMOKU B TOKYMEHTE, SBJISIFOLIEMCS
PE3YJIbTATOM MYHUIIUNIAIBLHOM YCITyTH, 3aABUTEIb HaNpaByseT B Oprax:

3asBJIICHAEC 00 MCHOPABJICHUM TEXHUYECKON oOwmmOKkn (mpuiioskeHue No 4 Kk
HACTOSILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ),

JOKYMEHT, BBIJAHHBIA 3afBUTENI0 KAaK PE3yJbTaT MYHUUMNAIBHOH YCIYTH, B
KOTOPOM COACPKUTCS TEXHUUYECKAsE OLIMOKA,

JOKYMEHTBI, UMEIOIINE HOPUAUYECKYIO CHJTY, CBUIETEIBCTBYIOUIUE O HAITUYUU
TEXHAYECKOM OMIMOKH.

3asBiieHUE 00 MCMPABICHUHA TEXHUYECKOW OIIMOKKA B CBEACHMSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOLIEMCS] PE3YJIbTATOM MYHULMIIAIBHON YCIYTH, MOJAETCS 3aIBUTEIIEM
(YNOJTHOMOYEHHBIM TIPEICTABUTENIEM) TOYTOBBIM OTMPABICHUEM (B TOM YHCIE C
UCIOJIb30BAHUEM 3JIEKTPOHHOM MOYTHI), MO0 4epe3 PecnyOnvkaHCKuii mopTrai Wid
MOLI.

3.8.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 34 IPUEM JOKYMEHTOB, OCYILECTBIISET
NPHUEM 3asBJICHHAS 00 MCIPABJICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asBICHUE C
NPWIOKEHHBIMH TOKYMEHTAMHU W TEPEIAET WX JOJDKHOCTHOMY JIMIYY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypel, yCTaHaBIMBACMbLIC HACTOAIIHMM IIYHKTOM,
BBITTOJIHAKOTCA B TCUCHUC OAHOTO pa60qer0 AHA C AaThbl PpCTUCTPALUMA 3asBJICHU .

Pe3ynabpTaramMu BHIMOJIHEHUS aAIMMHACTPATUBHBIX TPOLEAYP ABISIOTCS: MPUHITOE
U 3apErUCTPUPOBAHHOE 3aSBJICHHUE, HAMPABICHHOE HA PACCMOTPEHHUE AOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 33 00pabOTKY TOKYMEHTOB.

3.8.3. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a O0O0pabOTKy [TOKYMEHTOB,
paccMaTpuBacT JOKYMEHTbI W B LENSIX BHECEHWS WCHPABACHUNA B JOKYMEHT,
SBJISIIOLIMIACS PE3YJIbTAaTOM MPENOCTABACHUSI MYHUIMNAIBHOM YCIyTH, OCYLIECTBISET
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NPOLEAYPBI, MPEAYCMOTPEHHBIE TYHKTOM 3.5 aIMWHUCTPATUBHOIO pEIVIAMEHTA, W
BBIJIACT WCIPABJICHHBIN JOKYMEHT 3asBUTENO (YNOJHOMOYEHHOMY MPEACTABUTEIIO)
JUYHO TOJ POCIUCH C W3BATHEM Yy 3adBHTENS (YIMOJIHOMOYEHHOTO MPEACTABHTEIS)
OpUTHHAJA JOKYMEHTA, B KOTOPOM COAECPYKUTCS TEXHUYECKAs OIIMOKA, NN HAPABIISAET
B QJpEC 3asABUTENII MOYTOBBIM OTHPABICHUEM (ITOCPEACTBOM 3JJIEKTPOHHON MMOYTHI)
MMCBMO O BO3MOXKHOCTH TMOJIYYEHHsS JOKYMEHTa IpW MpenocrasiicHun B Opran
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COACPKUTCS TEXHHYECKAs OIINOKA.

AIMUHUCTPATUBHBIC TPOLEAYPhI, YCTAHABIMBACMbBIC HACTOSLIMM IYHKTOM,
BBHITIOJTHSIOTCS B TEUCHWE ABYX padoumx JHEH mocie OOHapy>KeHWs TEXHUUYECKOM
OMMUOKK WM TIOJNyYeHUs: OT JHOO0r0 3aMHTEPECOBAHHOTO JIMIA 3asABJICHUS O
JOMYUIEHHOW OIINOKE.

Pe3ynpTaraMu  BBIMONHEHWS ~ QJIMWUHUCTPATUBHBIX  MPOLEAYP  SIBIISFOTCS:
BBIJIAHHBIN (HAPABJICHHBIN ) 3asIBUTEITIO0 JOKYMEHT.

4. ITopsinoxk u GopmMbl KOHTPOJISE 32 MPEAOCTABJICHHECM MYHHIHMIAIbHOI
yCJIyru

4.1. TTopsaok OCyIIECTBIEHUS TEKYILIETO KOHTPOJIS 32 COOMOEHUEM H UCTTOTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIIAMH MOJIOKECHANH aIMUHUCTPATUBHOTO
periamMeHTa U UHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB, YCTAHABIUBAKOIIMX TPEOOBAHUS K
NPEIOCTABICHUIO MYHULIMITAJIHON YCIIYTH, a TAK)KE TPUHIATHEM UMU PEIICHUIA

KoHTponk 3a MOJHOTOH M Ka4eCTBOM MPEAOCTABICHUS MYHHLIMMAIBHON YCIIyTH
BKJTFOYAET B c€Os BBISIBJICHUE U YCTPAHEHHUE HAPYIICHUH MpaB 3asBUTENICH, TPOBEICHUE
OPOBEPOK  COOMIOACHUS MPOUECAYP MNPEAOCTABICHHAS MYHHLIMNAIBHOH  YCIIyTH,
NOJrOTOBKY pPEeLICHU Ha AeicTBHS (Oe3AeCTBIE) JOKHOCTHBIX JIML OPraHa MECTHOTO
CaMOYITPaBIICHUSI.

dopMaMl  KOHTPOJIE 3a COOJFOICHUEM  HCIOJHEHUS AJIMUHUCTPATUBHBIX
OPOLEAYP SIBJISIFOTCS:

1) mpoBepka ¥ COrNAacoBaHWE NPOECKTOB JOKYMEHTOB MO MPEAOCTABICHHIO
MYHHLIMTIAIbHON YCIYTH;

2) IpOBOAMMBIE B YCTAHOBJICHHOM  MOPSJAKE  OPOBEPKHM  BEACHUS
JETONPON3BOACTBA,

3) IpoBEAEHNE B YCTAHOBIEHHOM MOPSIAKE KOHTPOJIBHBIX MPOBEPOK COOTIOACHUS
OPOUEAYP NMPEAOCTABICHASI MyHULIMIAILHOM YCITYTH.

B memsx TEKymero KOHTPONS WCHOJB3YKOTCS CBEIACHHS, HMMCIOIIKAECS B
ANIEKTPOHHOW 0a3e MaHHBIX, CIY>KEOHAs KOPPECIOHACHLMS, YCTHAs M MUCbMEHHAs
uH(pOPMaLUs JOKHOCTHBIX JIMILI, OCYIIECCTRISIOIUX BBINOJHEHHE aAMUHHCTPATUBHBIX
OPOLEAYP, )KYPHAIBI YUETA COOTBETCTBYIOLIMX JOKYMEHTOB U APYTHE CBEIACHHSI.

JI1s OCYINECTBIICHUS KOHTPOJIS 32 COBEPLICHUEM JICHCTBUI MPH MPEAOCTABICHAN
MYHHULIMNAJIBbHOW YCIYIM W TPHHATAM PEUICHWH PYKOBOAMTENIO OPraHa MECTHOTrO
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CAMOYIIPABJIICHAS MPEACTABISIOTCA  CIPAaBKH O  pe3yabTarax IPeIOCTaBICHUSA
MYHULUITATBHOU YCITYTH.

O caydasx ¥ npuYMHAX HAPYLIECHUS] CPOKOB, TTOCJIECAOBATEIBHOCTH U COAECPKAHUS
aJAMUHUCTPATUBHBIX MTPOUEAYP MAOJDKHOCTHBIE JIMI[A HEMEIJIEHHO WH(POPMUPYIOT
PYKOBOJMTENS OpraHa, IPEIOCTABJIAIOMIEr0 MYHHIUIIAIBHYIO YCIYIy, a TaKxKe
NPEANPHUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILIECHAM.

Texkymmii KOHTPOJIb 3a COOJIFOJCHWMEM  TOCIENOBATEIbHOCTH  JEHCTBHIA,
ONPENEIICHHBIX  AAMWHUCTPATUBHBIMKA  MPOLEAYpaMH MO  HPEIOCTABICHUIO
MYHULMITAJIBHOM VYCIIYTH, OCYIUECTBIIIETCS 3aMECTUTEIIEM PYKOBOAUTENSA OpraHa
MECTHOTO  CaMOYIPABJICHUs, OTBETCTBEHHBIM 3a OpraHu3aiuio  padboThl MO
[IPEIOCTABICHAI0 MYHHUIIUITAIBHON YCIIYTH, HAYAJIBHUKOM OTJENA, OCYIIECTBIISIOMIETO
OpraHu3alui0 padoThl MO MPEIOCTABICHUIO MYHHUIIUTAIBHON YCITYTH.

[lepeyeHbp  OOJDKHOCTHBIX — JIML, OCYIUECTBJISIOLUMX TEKYIUMN  KOHTPOIb,
YCTaHABJIMBACTCA TOJIOKEHUSAMHU O CTPYKTYPHBIX MMOAPA3ACICHUSAX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U TOJDKHOCTHBIMHU PETIIAMEHTAMM.

4.2. 110psIOK ¥ NEPUOANYHOCTD OCYIIECTBICHHS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M KQYECTBA NMPEIOCTABICHHAS] MYHULIUNIAIBHON YCIYTH, B TOM YHCIIE TIOPAIOK
1 (POpMBbI KOHTPOJIS 32 MOJHOTON M KQUECTBOM MPEAOCTABICHHS MYyHULUTATBHOM
YCIIyTU

4.2.1. KOHTpOJIb 32 MOJTHOTOM M KaYECTBOM IPEAOCTABICHUS MYHULIMNIAIBHON
YCIYTH OCYLIECTBISETCS B (popmax:

1) mpoBeaeHHS MPOBEPOK;

2) paccMOTpeHus xaito0 3asBuTelci Ha neicTBus (Oe3neiictue) Oprana, a
TAKKE UX JTOHKHOCTHBIX JIMI, MyHULIMNAIBHBIX CITY>KalllUX.

422. B wnemsx OCYWIECTBICHUS KOHTPOJS 3a TOJHOTOH M KAayeCTBOM
NPEIOCTABIICHUS MYHULMNAIBHON YCIyrW MPOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. [lopsaoK W NEPUOAMYHOCTH OCYLIECTBJICHHS IJIAHOBBIX MPOBEPOK
YCTAHABIIMBACTCS MIaHOM paboTel Oprana. [1pu npoBepke MOryT paccMaTpHUBAThCS BCE
BOMPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM MYHULHUMNAIBHONW YCAYrHM (KOMILIEKCHBIC
POBEPKM ), WITM OTAEIbHBII BOMPOC, CBA3AHHBIN C MPEAOCTABICHHEM MYHHULIMITATBEHON
yCclyru  (TeMaTHYecKhe NpoBepkh). [IpoBepka Takke MOXKET MPOBOJUTHECS MO
KOHKPETHOM Kato0¢ 3asiBUTEIS.

4.2.3. BHEMIaHOBBIE MPOBEPKU MPOBOAATCS B CBA3M C MPOBEPKOW YCTpaHEHUs
paHee BBISBICHHBIX HAPYUICHWH aJMHHUACTPATHBHOIO PEMVIAMEHTA, & TAKXKE B CIIyYae
MOJIyYeHUsT kKajnoO 3asBuTeneil Ha aAciicTBus (OesnelictBue) OpraHa, a TaKkKe HX
JOJKHOCTHBIX JIUL, MYHULMTNAIBHBIX CITy KallnX.
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4.2.4. Pe3ynbpTarhl MPOBEPKH OQOPMIIIIOTCS B BHJAE aKTa MPOBEPKH, B KOTOPOM
VKa3bIBAOTCSA BBISBIICHHBIE HEAOCTATKU U MPEMIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIMIL OPTaHa, MPEI0CTABIISIOIETO
MYHHLIAMAJIBHYIO YCIIYTY, 3a PELICHUs U AeHCTBUS (O€31ECTBUE ), TPUHUMACMBIE
(OCYIIECTBISIEMBIC) UMM B XOJI€ TPEAOCTARICHUS MYHULIUTTAIBHON YCIYTH

[To pe3ynpTaTaM NpoOBEACHHBIX MPOBEPOK B CIIyYac BBISABICHUS HAPYIIEHUI TPAB
3asBUTENICH BHHOBHBIC JIMIA MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJaTenbCTBOM Poccuiickoit denepaunu.

PykoBomuTens opraHa MECTHOIO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUN.

PykoBomuTens (3aMECTHTENh PYKOBOAMTENS) CTPYKTYPHOTO TMOAPA3ACTICHUS
OpraHa MECTHOTO CaMOYIPABIEHUS HECET OTBETCTBEHHOCTh 334 HECBOCBPEMEHHOE W
(WTM) HEHAAJISKAIEE BBINOJHEHUE AAMUHHCTPATUBHBIX ACHCTBHIA, YKAa3aHHBIX B
pazaene 3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIA M WHBIE MYHUUMOAIBHBIE CIYKAIIME 3a PELIEHUS W
neicTBus (0€31EHCTBUEC), TPUHUMAEMBIC (OCYIIECTRIISIEMBIE) B XOJE MPEIOCTABICHUS
MYHHLIMNAIbHOW  YCIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATENBECTBOM MOPSIIIKE.

4.4. TTono>xeHusl, XapaKTepu3yoliue TpeOOBaHUs K MOPIIKY U (hopMaM KOHTPOJIS 3a
IPEIOCTABICHUEM MYHUIIMNIATIBHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaKAaH, UX
OOBEIMHEHWH W OpraHu3anui

KoHTpOaB 32 MpeaoCTaBIeHHEM MYHHULIMIAIBHON YCIYIU CO CTOPOHBI I'PAKIaH,
uX OOBCAMHEHWH W OpraHu3auuii, OCYIIECCTBISETCS TMOCPEACTBOM OTKPBITOCTH
NEATENIBHOCTA ~ OpraHa  MECTHOIO  CaMOVIIPaBJIIEHUsT  OPU  [PEIOCTABICHHUH
MYHHUIUMMATBHON  YCIIYI'H, TOJYYECHUS TOJIHOW, aKTyalbHOW W  JTOCTOBEPHOM
uHPOPMALMK O TOPSAKE MPEAOCTABICHHAS MYHHLIMINAIBHOW YCIYTM W BO3MOKHOCTH
JOCyAeOHOr0 paccMOTpeHus oOpamieHuit (kajo0) B OPoUEcce MNPeIoCTaBICHUS
MYHULUITATBHOU YCITYTH.

5. locyneOHbIii (BHeCYy1e0HBbIIT) MOPSIAOK 00KAJTOBAHUS PelICHU U neiicTBuii
(Oe3neiicTBHUsI) OPraHa, NPeAOCTABJISIIOIIECT0 MYHULUNIAJIBHYIO YCIYTY,
MHOT0()yHKIMOHAJIBHOI0 LIEHTPa MPeA0CTABJICHHS TOCY1aPCTBEHHBIX H
MYHHUIHNAJbHBIX YCJIYT, OPpranu3anuii, ykazanapix B yactu 1.1 crarbu 16
DenepaibHOro 3axkona Ne210-®3, a Takke UxX I0KHOCTHBIX JIHUII,
MYHHUIUNAJbHBIX CJIY:KalluX, pA00THUKOB
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5.1. 3agBUTENM UMEIOT PABO HA 00XKAIOBAHUE B JOCYACOHOM MOPSAKE PELICHUH
U JcicTBuil (Oe3MEHCTBUS) OpraHa, MPEIOCTABIISIOIIET0 MYHUIMNAIBHYK YCIYTY,
JNOJDKHOCTHOTO — JIMIIA OpraHa, NPeAOCTABISIOLIET0 MYHULMUNAIBHYIO  YCIVTY,
MYHULMOAIBHOTO  CIOYXKAIIETrO,  PYKOBOJAMTENS ~ OpraHa,  NPEAOCTABIISIOLIETO
MYHHLIHTIATIBHY O YCIIyTY, MHOTO(YHKIIMOHATBHOTO LEHTPA, paboTHUKA
MHOTO(QYHKIMOHAIBHOIO IEHTPA, OPraHu3aLniA, MPETyCMOTPEHHBIX YacThi0 1.1 crarbu
16 ®enepanbHoTo 3aKk0Ha Ne 210-D3, a Takke ux pabOTHHUKOB.

3asBUTENb MOKET OOPATUTHCS C KaJI000M, B TOM YKCJIE B CICAYIOUIMX CITydasX:

1) HapyuIeHUE CpPOKa PETUCTPALlMU 3aMpoca O MPEIOCTaBICHUN MYHUIIUITAILHOR
YCIIYTH, 3aPpOoca, YKa3aHHOTO B cTathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyuleHHE CPOKa MPEIOCTABJICHUS MYHHIMNAIBHOW yciyrd. B ykazaHHOM
cinyvae AocyAcOHOe (BHECYAEOHOE) 00KaIOBAHUE 3ASBUTEIEM PELICHUA W JCHCTBHIMA
(Oe3neicTBUS) MHOTO(DYHKIIMOHATBHOTO LEHTPA, PaOOTHUKA MHOTO(QYHKIIMOHATIBHOTO
LEHTPA BO3MOXHO B CIy4Yae, €CJIM Ha MHOTO()YHKUMOHAJBHBIA LEHTP, PELICHUS WU
aeiictBus  (Oe3ACHCTBHE) KOTOPOTO  OOKAIYIOTCS, BO3JIOKEHA  (PYHKLIMS 1O
NPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHULMNAIBHBIX YCIYT B IMOJHOM OOBEME B
MOPSAKE, OMPEAECTICHHOM 4acThi0 1.3 ctaten 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOGOBaHKE y 3aABUTENS JOKYMEHTOB WM WH(OpMaIuu JTUO0 OCYIIECTRICHUS
JNEHCTBUN, TPEACTABICHUE WM OCYHICCTBICHUE KOTOPhIX HE MPEIyCMOTPEHO
HOPMATHBHBIMM TMPAaBOBbIMA akTamu Poccuiickoii  denepanuu, HOPMATUBHBIMHU
NpaBoOBbIMU akTamu PecnyOnmuku TatapcTaH, MyHUIIMIATBHBIMA MPABOBBIMU aKTaMH
JUTSl IPEOCTABIICHUS] MYHULIMMAIGHON YCITYTH,

4) oTKa3 B MpUEME OOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPDMAaTHBHBIMM TNPAaBOBBIMKA akTamu Poccuiickoii  denepauuv, HOPMAaTUBHBIMHU
npaBoBbIMU akTamu PecnyOnukm TarapcTraH, MyHHLMNATbHBIMA MPABOBBIMUA AKTAMHU
JUTSl IPEAOCTABIICHAS] MYHULIMITAJIbHON YCIYTH, Y 3aBUTEIIS,

5) oTKa3 B NPEAOCTABICHUM MYHULIMNATBHOMN YCIIYTH, €CJIM OCHOBAHMSI OTKa3a HE
OpeayCMOTPeHbl (eepaTbHBIMU 3aKOHAMU W TMPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMM HOPMATWMBHBIMU MpPaBOBbIMH akTamu Poccuiickoii denepaiviu, 3aKkoHaAMHU U
WHBIMM ~ HOPMATUBHBIMKU  MpaBOBbIMM  akTamu  PecnyOnmuku  Tarapceran,
MYHUIUNATGHBIMU ~ MPABOBBIMH ~ aKTaMu. B yKa3aHHOM ciy4ae JA0CyJaeOHOe
(BHECYIEOHOE) 00KaJOBAHUE 3asBUTENIEM PEIICHUA U jaedcTBuid  (Oe3aeicTBuUs)
MHOTO(QYHKIIMOHATBHOIO  LEHTPA, PpadOTHHKA MHOTO(YHKIMOHAIBHOTO  LEHTPA
BO3MOKHO B CJIy4ae, €CJd Ha MHOTO(YHKIMOHANbHBIM LIEHTP, PEUICHUS U NEHCTBUS
(Oe3acicTBUE) KOTOPOro OOXKAMYHOTCS, BO3JIOKEHA (YHKIHS MO MPEAOCTABICHUIO
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COOTBETCTBYIOIMX MYHULMNAIBHBIX YCAYT B TMOJHOM 00bEME B MOPSJKE,
ONPEAENIEHHOM 4YacThro 1.3 craren 16 denepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBHUTENS NPU MPENOCTABICHUM MYHHLMIMAJIBHOW YCIyTH
[J1aThl, HE MPELYCMOTPEHHONM HOPMATUBHBIMUA NPaBOBBIMU akTamu Poccuiickoit
denepanii, HOPMATUBHBIMA  MMPaBOBbIMA  aktamMmu  PecnyOnukm  Tarapcras,
MYHULUIAIBHBIMU TPABOBBIMUA aKTaAMH,

7) OTKa3 opraHa, MPEeIOCTABJISIOIIET0 MYHALMIATBHYIO YCIYTY, JOTKHOCTHOTO
JWIa OpPraHa, MPEeAOCTABISIFOIIET0 MYHULIMIAIBHYO YCIYTY, MHOTO()YHKIMOHATBHOTO
LEHTPA, Pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OPraHU3aLyii, TpeayCMOTPEHHBIX
qacteto 1.1 cratem 16 depepanvHoro 3akona Ne 210-O3, mnu mx pabOTHUKOB B
WCIPABJICHUN JOMYUICHHBIX WMHU OMNEYATOK M OIMOOK B BBIJAHHBIX B PE3YJbTaTe
OPEIOCTABIICHUS ~ MYHMLMIIAJIBHOM  YCIyrH  JOKyMEHTax JuO0  HapylICHHE
YCTAaHOBJICHHOIO CpOKa TaKMX HCIpaBicHWA. B yka3zaHHOM chydae nocyacOHOe
(BHECYIEOHOE) 00KaJOBAHUE 3asBUTENIEM PEIICHUA W JehcTBHiA (Oe3aeicTBuIS)
MHOTO(QYHKIIMOHATBHOIO  LEHTPA, PpadOTHHKA MHOTO(YHKIMOHAIBHOTO  LEHTPA
BO3MOKHO B CJIy4ac, €CIM Ha MHOTO()YHKIMOHAJBHBIA LEHTP, PELICHUS W JCHCTBHS
(Oe3acicTBUE) KOTOPOro OOXKAMYHOTCS, BO3JIOKEHA (YHKIHS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYr B TMOJHOM 00BEME B TMOPSJKE,
ONPEAENIEHHOM 4YacThro 1.3 craren 16 denepanbHoro 3akona Ne 210-D3;

8) HapyleHuWEe Cpoka WIA TNOPSAKA BbIAAYM JOKYMEHTOB IO pE3yJibTaTam
MPEAOCTABIIEHUS MYHULMNIATIBHON YCIIYTH;

9) NPUOCTAHOBIIEHUE MPEIOCTABICHUS! MYHULIMIAILHONW YCIYTH, €CTTH OCHOBAHUS
OPUOCTAHOBJICHUSI HE MPEAYCMOTPEHbl (efepalibHBIMA 3aKOHAMU W TMPUHATHIMU B
COOTBETCTBMM C HUMHU MHBIMM HOPMATHBHBIMM MPABOBBIMM akTamMu Poccuiickoii
denepaiuy, 3aKOHAMU U WHBIMA HOPMATMBHBIMU MPABOBLIMM aKkTaMu PecmyOnauku
TarapcTan, MyHUIMNAIBHBIMYA MMPABOBBIMUA aKTaMHU. B yka3aHHOM ciy4ae nocyacOHoe
(BHECYIEOHOE) 00KaJOBAHUE 3asBUTENIEM PEIICHUA U jaedcTBuid  (Oe3aeicTBuUs)
MHOTO(QYHKIIMOHATBHOIO  LEHTPA, PpadOTHHKA MHOTO(YHKIMOHAIBHOTO  LEHTPA
BO3MOKHO B CJIy4ac, €CIM Ha MHOTO()YHKIMOHAJBHBIA LEHTP, PELICHUS W JCHCTBHS
(Oe3acicTBUE) KOTOPOro OOXKATYOTCS, BO3JI0KCHA (YHKIHS MO MPEIOCTABICHHUIO
COOTBETCTBYIOIMX MYHULMNAIBHBIX YCAYT B TMOJHOM 00bEME B MOPSJKE,
ONpEeAENeHHOM 4acTero 1.3 craren 16 @enepanbHoro 3axkona Ne 210-D3.

10) TpeOoBaHuWe y 3asBUTEIS MPH MPEAOCTABICHUW MYHULMMNAIBHON YCIyTrU
JOKYMEHTOB WU HMH(OpPMALMK, OTCYTCTBHE W (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIKMCH MPH MEPBOHAYAIBHOM OTKA3€ B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABIICHUS MYHULIMMAIBHONW YCIyTH, JTUOO B MPEAOCTABICHUHA MYHHIMITATBHON
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YCIIYTH, 32 UCKIFOYECHUEM CIIy4acB, MPEIyCMOTPEHHBIX MyHKTOM 4 wacth 1 cratem 7
denepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae a0cyaeOHOe (BHECYACOHOE)
00XKaJTOBaHUE 3asBUTETIEM pelIeHui 17} NEACTBUM (Oe3nercTBuUs)
MHOTO(QYHKIIMOHATBHOIO  LEHTPA, PpadOTHHKA MHOTO(YHKIMOHAIBHOTO  LEHTPA
BO3MOKHO B CJIy4ac, €CJIM Ha MHOTO()YHKIHMOHAJIbHBIM LIEHTP, PEUICHUAS U OCHCTBUS
(Oe3acicTBUE) KOTOPOro OOXKAMYHOTCS, BO3JIOKEHA (YHKIHS MO MPEAOCTABICHUIO
COOTBETCTBYIOIMX MYHULMNAIBHBIX YCAYT B TMOJHOM 00bEME B MOPSJKE,
ONpEeAENeHHOM 4acTero 1.3 craren 16 @enepanbHoro 3axkona Ne 210-D3.

5.2. Kanoba mogaercss B MHUCbMEHHOH (opMe Ha OyMa)KHOM HOCHTENE, B
ANIEKTPOHHOW (opME B Oprad, MNPEAOCTABISIIONIAA MYHHLIMNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAIBHBIA LEHTP JUO0 B COOTBETCTBYIOIIMNA OpraH rocyJapCTBEHHOM
BJIACTH, SIBIIIOIIMKACA YUPEAMTENEM MHOTOPYHKIMOHAIBHOIO LEHTpa (Jaiee -
YUPEAUTENb  MHOTO(QYHKIMOHAIBHOTO  LIEHTpAa), a Takke B  OpraHu3aluu,
npeayCcMOTpeHHbIE YacThio 1.1 ctarbn 16 ®@enepanbHoro 3akona Ne 210-03. JKanoOst
Ha pEIICHUS W ACUCTBUS (O€31CHCTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBISIIOIIETO
MYHHLHMNATIBHYIO YCIYTY, TOJAKTCS B BBILIECTOSALINI Opran (IIpH €ro HaJIu4uu ) OO B
CJly4ae €ro OTCYTCTBHS PACCMATPHUBAKOTCA HENMOCPEACTBEHHO PYKOBOAMTEIIEM Oprasa,
NPEIOCTABISAIOIIEI0 MYHULIMOAIBHYIO yeiyry. 2KajnoObl Ha pelicHUus W ACHCTBHS
(Oe3naciicTBue) pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO [IEHTPA MOAAIOTCS PYKOBOAMTEIIO
3TOr0 MHOTOQYHKIMOHATBHOrO 1eHTpa. KanoObl HA pelieHus W JASHCTBUS
(Oe3nciicTBuE) MHOTO(YHKIIMOHAJIEHOTO LICHTPA MOAAOTCS YUPEAUTEITIO
MHOTO(QYHKIIMOHATBHOIO LEHTPA WM JOJDKHOCTHOMY JIAIY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecnyOnuku Tarapctan. JKamoObl Ha pelicHus u
neiictBrs (Oe3neiCTBUE) paOOTHUKOB OpPraHu3anuii, NpeayCMOTPEHHBIX 4acThio 1.1
craten 16 ®enepanbHoro 3axkona Ne 210-D3, moparoTcs PYKOBOAMTENSAM 3THX
OpraHu3arI|i.

’KanobGa Ha pemieHus u AcicTBus (O€3ACHCTBUE) OpraHa, MPeaOCTaBJISIOMIErO
MYHHLMMAIBHYKO ~ YCIYIy, JO/DKHOCTHOTO — JIMIIA  OpPraHa, MPEaOCTaBIISOLIETO
MYHHLMMAIBHYIO  YCIIYTY, MYHULUNAIBHOTO CIY’KAllIero, PYKOBOAWUTENS Oprasa,
NPEIOCTABISAIOIIEIO MYHULMNAIBHYIO YCIYTY, MOET OBITh HAIMpaBJICHA MO TOYTE,
yepe3 MHOTO(DYHKUIMOHAIBHBIA LEHTP, € HWCHOJB30BAHUEM  WH(OPMALMOHHO-
TEICKOMMYHUKAUMOHHOW cetn  «MHTepHeT», oQuuuansHOro caiita oprasa,
OPEIOCTABISAOIIEIO  MYHUUMNAIBHYKO  yciayry, EmmHoro  moprama  mbo
PecnyOnukanckoro nopraiia, ”HGOPMAMOHHON CHCTEMBI TOCYACOHOTO 00KATOBaHMS,
a TAK)KE MOKET OBITh MPUHSATA MPH JIMYHOM NpueMe 3asButelis. XKanola Ha pelieHus U
NEHCTBUS (Oe3nciicTBuE) MHOTO(YHKIIMOHATEHOTO LCHTPA, paboTHUKA
MHOTOQYHKIIMOHABHOIO  LEHTPA MOXET OBITh HampaBjieHa MO MO4YTEe, C
UCMOJIb30BAHUEM  MH(POPMALMOHHO-TEICKOMMYHUKAMOHHOM  cetn  «MHTEpHETY,



147

opumaneHOro caita MHOrO(QYHKIMOHATBHOTO LEHTpa, EamHoro mnoprana mbo
Pecnybnukanckoro noprajia, ”HGOPMAMOHHON CHCTEMBI TOCYACOHOTO 00KATOBAHMS,
a TAK)KE MOKET OBITh MPUHSATA MPH JIMYHOM NpueMe 3asButelis. XKanola Ha pelieHus U
aeiictBus (Oe3neiicTBUE) OpraHu3aumii, TPeayCMOTPEHHbIX YacThto 1.1 crarem 16
®enepasibHoro 3aKkoHa No 210-D3, a Taxxke mx pabOTHUKOB MOKET ObITh HANpPABICHA
N0 TMOYTe, C HCHOJb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAMOHHONH — CETH
«UHTEpHET?, O(UUMANBHBIX CAaWTOB 3TUX OpraHu3auuii, EmmHoro mnoprana nubo
PecnyOnukanckoro moprana, a TaKKe MOXKET ObITh MPUHATA NPH JIMYHOM MPHEME
3asIBUTEISL.

5.3. XKanoGa moymKHa coepKarh:

1) HaMMEHOBAaHME OpraHa, NOPEIOCTABISIOMETO MYHUUMNAIBHYIO YCIYTY,
JOJLKHOCTHOTO JIMLA OpraHa, MPeAOCTaBIIONMIET0 MYHHLIMNAIBHYIO YCAYTy, JIM0O
MYHHLIMNAIBHOTO CITY>Kallero, MHOrO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOJUTENS U
(un) pabOTHWKA, OpraHu3aluid, TPEAyCMOTPEHHbIX 4YacThto 1.1 cratem 16
®enepaibHOT0 3aKkoHa Ne 210-D3, ux pykoBoauTeNnei u (um) pabOTHUKOB, PELICHUS U
AeicTBUs (O€3AEMCTBIE) KOTOPBIX O0KATYHOTCS;

2) pamMunuro, UMs, OTYECTBO (MOCJIECIHEE - MPU HAIMYHMK), CBEACHUS O MECTE
YKUTEIBCTBA 3aABUTENS - (PU3MUECKOro JIMLA MO0 HAMMEHOBAHME, CBEIACHUS O MECTE
HAXOXICHHUS 3asBUTENS - FOPUANYECKOTO JIMIIA, & TAKKE HOMEP (HOMEpa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) MEKTPOHHON MOYTHI (ITPY HAJIMYWKM ) W TIOYTOBBIN aapec, 1o
KOTOPBIM JOJKEH OBITh HATPABJICH OTBET 3asIBUTEIIO,

3) cBeneHust 00 OOXKATyEMBIX PELICHUSIX M NCHCTBUsIX (O€3ICHCTBUMM) OpraHa,
OPEIOCTABISAIOIIEI0  MYHUUMOAIBHYIO — YCIYTYy, JOJDKHOCTHOTO JMOa Oprasa,
NPEIOCTABISAIOIIEIO MYHHLIMNAIBHYIO YCIYTY, JIMOO MYyHULMIAIBHOIO CITy>Kallero,
MHOTO(QYHKIIMOHATBHOIO [IEHTpPAa, pabOTHUKA MHOTO(YHKIMOHAIBHOTO LEHTPA,
OpraHu3aLMii, MPEAYCMOTPEHHBIX 4acThr0 1.1 craren 16 @enepanbHoro 3akona Ne 210-
@®3, ux pabOTHUKOB;

4) moBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEUICHHEM W
aeiictBreM (Oe3NEHCTBUEM) OpraHa, NPEIOCTABISIOIIETO MYHULIMNAIBHYK YCIYTY,
JOJLKHOCTHOTO JIMLA OpraHa, MPeAOCTaBIIONMIET0 MYHHLIMNAIBHYIO YCAYTy, JIM0O
MYHHLIMMAJIBHOTO  CHIYKAIIEro, MHOTO(QYHKIMOHAJIBHOTO  LEHTpPa, padOTHUKA
MHOTO(QYHKIMOHAIBHOIO IEHTPA, OPraHu3aLniA, MPETyCMOTPEHHBIX YacThi0 1.1 crarbu
16 ®denepanbHoro 3akoHa Ne 210-®3, mx paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NPEICTABICHBl JTOKYMEHTBI (NP HAMYHMK), MOATBEPKAAIOIINAE JOBOIBI 3asBHTEIIS,
1100 MX KOTHH.
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5.4. TlocrynuBinas >kajgo0a MojUIC)KUT PETUCTPALMU B CPOK HE MO3AHEE Pad0Yero
JUHs1, CIICAYIOLIETO 34 JHEM ITOCTYIUICHUS.

5.5. JKanoGa, moctynuBIas B OpraH, MNPEAOCTABISIONIMN MYHUIMNAIBHYIO
YCIYTy, MHOTO(QYHKIMOHAIBHBIA LEHTP, YUYPEIUTEN0 MHOrO(QpYHKIMOHATBHOTO
LIEHTPA, B OPraHM3aluu, NMPEAYCMOTPeHHbIE 4YacThto 1.1 crarem 16 denepanbHOroO
3akoHa No 210-®3, nubo BbIECTOSIIMNA OpraH (IpA €ro HAJIWYKH), MOJJICKUT
PACCMOTPEHUIO B TE€YCHHME NATHAAUATH pabo4MX AHEH CO JHSA €€ PEerucTpauuu, a B
ciiydae 0OXKaJloBaHUsl OTKa3a OpraHa, MPEIOCTABISIOIIETO MYHULIMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHOIO IEHTPA, OPraHu3aLniA, MPETyCMOTPEHHBIX YacThi0 1.1 crarbu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB Yy 3asBUTENs JMOO B
WCIPABJICHUM JOMYLIEHHBIX ONEYATOK M OWMOOK WM B ciay4yac OO0KajJOBaHHs
HAPYLICHUsI YCTAHOBJIEHHOTO CPOKA TAKWX MCIPABIECHWHA - B TEYCHUE MATH PadOUMx
JIHEW CO JTHS €€ PETUCTPALIUN.

5.6. o pe3ynbraraM pacCMOTPEHUS JKaJTOObI MPUHUMAETCS OJTHO U3 CIEAYIOMUX
PELICHUI:

1) >xamo0a ymOBIETBOPSETCS, B TOM YMCIE€ B (OpME OTMEHBI NPHHATOIO
pelLIeHUs, UCTIPABJICHUS TOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B PE3YJIbTATE
OPEIOCTABICHUS MYHHUIMOAJIBHOM  YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEXKHBIX CPEACTB, B3UMAHUE KOTOPbIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit deaepanyii, HOPMaTUBHBIMU TPABOBBIMH aKTaMU
Pecny6nuku Tarapcrad, MyHULIMIAIBHBIMUA TPABOBBIMU AKTAMMU;

2) B yIOBJICTBOPEHHH YKAJIOOBI OTKA3bIBACTCS.

He nosgHee nHS, CIEAyrOUIEro 3a JHEM MNPUHSATUS PEIICHUS, YKA3aHHOTO B
HACTOSIIIEM MYHKTE, 3aBUTEII0 B MUCHbMEHHOU (HOPME W MO KEIAHUIO 3aSBUTEIS B
JJIEKTPOHHOW  (JOpME HAMpaBSETCS MOTUBUPOBAHHBI OTBET O Pe3yJbTarax
PacCMOTPEHUS KanoOblI.

5.7. B cny4ae npu3HaHWs >Kalo00bl MOAJICKAIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O PE3YyJbTaTax PacCMOTPEHHUS KaJIOObI AaeTcsl nHOpMalust O ACHCTBHSIX,
OCYLIECTBISIEMBIX ~ OPraHOM,  NPEAOCTABISAIOIIMM  MYHHLMNAIBHYI)  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM LICHTPOM JINOO OpraHU3alye, MpeayCMOTPEHHOMH YacThro 1.1
craren 16 @enepanbHoro 3axkona Ne 210-D3, B HensX HE3AMEUIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUH PH OKA3aHUMM MYHULMOAIBHON YCIYTH, a TAKXKE MPUHOCSTCS
W3BHHCHUS 32 JOCTABJICHHBIE HEYJA00CTBA U YKA3bIBAETCS MH(POPMALKs O JalbHEHIINX
JNCUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPUIMTH 3afBUTEIK0 B LENSAX TMOTYUYCHHS
MYHULUITATBHOU YCITYTH.
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5.8. B cayyae npusHaHus xKamoObl HE MOANEKAIEH yIOBICTBOPEHUIO B OTBETE
3aABUTEN0 O pPE3YyJbTaTax PACCMOTPEHMs >KaloObl JAKOTCS apryMEHTUPOBAHHBIC
PA3BACHEHHSI O MPUYMHAX NPHHATOIO PEIICHWS, a TaKKe WMH(OpPMALMS O MOPSIKE
00aJIOBaHUS IPUHATOTO PELICHHSI.

5.9. B cny4ae ycTaHOBIIEHUsI B XOJ€ WM MO Pe3yJIbTaTaM PacCMOTPEHHUS 5Kalo0bl
OPU3HAKOB COCTaBa AJMMHUCTPATUBHOIO MPABOHAPYIICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JTIMLO, pA0OTHUK, HAJICTIEHHBIE TIOJTHOMOYUSIMH IO PACCMOTPEHHMIO Kajl00,
HE3aMEJIUTEIBHO HAMPABJISIOT UMEIOIMECS] MAaTEPUAIbl B OPraHbl MPOKYPATYPHI.



150
[Tpunosxenne Ne 1

K AJIMUHUCTPATUBHOMY
pErJaMeHTy MPEa0CTaBICHUS
MYHUIUOATBHOU YCIYTH TIO

dopma

(bmask oprana, npeaoCTaBIsSIOMIEr0 MyHULIMTATBHYEO YCIYTY )

Kowmy:

KouraktHsie jaHHLIE;

IIpencrasurens:

KoHTakTHEIC JaHHBIC npcacTaBuUTCIIA:

PEIHIEHHUE

00 OTKa3€e B MPEAOCTABICHUN MyHULUNAIBHOMU YCIIyTH

1o
oT No
PaccmotpeB Baie 3asBineHue 0T No u
MPUIIAracMble K HEMY JOKYMEHTBI YIIOJIHOMOYEHHBIM OpraHomM
OPHUHATO pELICHHE 00
OTKa3e B

110 CJICAYIOIKUM OCHOBAHUAM

3.
4.
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