NcnonHUTeNbHbIA KOMUTET A3HaKai MyHMUUNaib panoHbl

CaneeBCKOro cefibCKOro nocesieHnsa Canaii aBblf
A3HaKaeBCKOro MyHMLKMNasIbHOro Xuprnere 6alikapma KOMUTETbI
palrioHa
yn. LLkonbHasa . 53B, ceno Caneeso, MakTan ypamsbl, 53B, Canaii aBbinbl
A3HaKaeBCKOro MyHULMNanbHOro parioHa, A3Hakail MyHuumnanb painoHbl, 423326
423326 Ten.8 (85592) 44-2-40, thakc 44-2-83
Ten. 8 (85592) 44-2-40, thakc 44-2-83 Sap.Azn@tatar.ru

Sap.Azn@tatar.ru
MOCTAHOBJ/IEHVE KAPAP

0T «25» AHBapa 2022 rofa No4

06 YTBEPXKAEHNN aAMUHNUCTPATUBHOIO periamMeHTa
npegocTtaBneHnA MyHI/ILI|I/II'IafIbHOI7I YCNnyru no
npepocTaB/IEHNO  NOJ/1b30BATENAM aBTOMOOW/IbHbIX
popor MeCTHOro 3Ha4YeHns I/IH(bOpMaLl,I/II/I o
COCTOSIHAN aBTOMOOWU/bHbIX aopor

B uenax peanunsaumn depepanbHOro 3akoHa ot 27.07.2010 Ne 210-$3 «O6
opraHu3auun npeaocTaBNeHUA  TOCYAAapCTBEHHbIX WM MYHULUMNANbHBLIX — YCAYr»,
NcnonHuTenbHblil - KOMUTeT CaneeBCKOro CefbCKOro nocefieHnst  A3HaKaeBCKOro
MYHUUUNabHOrO paoHa Pecny6nmkmn TatapctaH NOCTaHOBSAET:

1 YTBepAnUTb aMUHUCTPATUBHbIA pernameHT npefocTaBieHUs MyHULUNAIbHO
yclyrm no npefocTaBfieHW0 MOJMIb30BaTeIAM  aBTOMOOW/IbHBLIX LOPOr  MECTHOro
3HaYeHnsa NHpopmMaLm 0 COCTOAHUN aBTOMOOWIbHBIX JOPOT, COrIaCHO MPUIOXEHWUIO.

2. OG6HapogoBaTb HacTOfLLee TMOCTaHOB/IEHME MyTeM  pa3MelleHus  Ha
«OhmymansHOM nopTase MpaBoBOM MHGopMauumn Pecny6nvku TatapctaH» no Beb-
agpecy: http://pravo.tatarstan.ru 1 Ha oduuUManbHOM  cailTe  A3HaKaeBCKOro
MYHMLMNANbHOIO painoHa B MHOPMaLUMOHHO-TENIEKOMMYHUKALMOHHON ceTn VIHTepHeT
no Beb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTPO/Ib 3@ UCMOMIHEHMEM HACTOSLLEro NOCTaHOB/IEHWSA OCTaB/AO 3a COOOM.

["naBa &.[."'anveBa


mailto:Sap.Azn@tatar.ru
mailto:Sap.Azn@tatar.ru
http://pravo.tatarstan.ru

MpunoxkeHne K NOCTaHOBIEHNIO
NcnonHUTenbHOro KommTeTa
CaneeBCcKOro CenbCKOro noceneHus
A3HaKaeBCKOro MyHULMMNanbHOro parioHa
Pecny6nvkun TaTapcTaH

oT 25.01.2022 Ne4

AAMUHUCTPATUBHbIN pernamMeHT
NpeAoCTaB/IeHUS MYHMUWNANbHOW YCNyrn no npefocTaBAeHU0 MoMb30BaTeNAM
aBTOMOGUMbHbIX OPOr MECTHOFO 3HAYeHUs MHDOPMALUUN O COCTOSHUN
aBTOMOGUNbHbIX AOPOT

1. O6ume nonoxeHns
1.1. T[pegmeT perynupoBaHua agMUHUCTPATUBHOIO pernameHTa

HacToAWMA agMUHUCTPATUBHBIA PernameHT NpeaoCTaBNeHMs MYHULMNaNbHOV
ycnyru (manee - aMUHUCTPATUBHbIA pernameHT) ycTaHaBNMBaeT CTaHAAPT U NOpsAoK
NPeaocTaBNeHMs  MYHUUMMNANbHOW YCnyrn Mo  NpefocTaBfeHN0  NOMNb30BaTeNAM
aBTOMOOW/IbHbIX ~ [IOPOF  MECTHOIO  3HayeHMs  MH(opMaLUMM O  COCTOSHUU
aBTOMOGUNbHLIX AOPOT (fanee - MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3asBuTenei

1.2.1. Jlmuamy, MMeloWMMN MpaBO Ha MOMydYeHWe MYHULUNATbHON YCnyru,
ABNAOTCA (PU3MYECKME N HOPUANYECKME NNLA - NOJb30BaTENN aBTOMOOWIbHBLIX LOPOr
MECTHOr0 3HayeHus (Oanee - 3adBUTENb).

1.22. C 3aaBneHuMemM BnpaBe 00paTUTbCA  MPEACTaBUTENb  3aABUTENS,
[EeNCTBYIOWMIA Ha OCHOBaHMMN [OKYMEHTa, Y4O0CTOBEPSAIOLLErO ero NosIHoOMoYns, nnbo
3aKOHHbIV NpeAcTaBuTeNb (DM3NYECKOro nua (fanee - nNpeacTaBuUTeNb 3asaBUTENS).

1.3. MopsaoK MH(POPMUPOBAHNS O NPeAOCTaBNEHNN MYHULMNANILHON YCIyTu

1.3.1. NHhopmaums 0 nopsgke npeaocTaBieHns MYHULUMNaNbHOW  yCnyru
pasMeLlaeTcs:

1) Ha WHMOPMALMOHHbLIX CTeHAAX, COAep>Kalinux BU3yaSibHYH0 U TEKCTOBYHO
MHOPMaLMIO O  MYHMUMNANbHOW  yCnyre, pPacrnofioKeHHbIX B MOMELeHUNAX
MHOTO()YHKLNOHAIbHbIX LLleHTPOB npesocTaB/eHNS rocyfapCTBeHHbIX 7
MYHULNNAIbHbIX YCYT.

2) Ha oMuuManbHOM CailTe MYHULMNANbHOrO panioHa B WH(OPMaLMOHHO-
TeNeKOMMYHMKaLMOHHON ceTn «MMHTepHeT» (https://www. aznakayevo. tatarstan.ru);


https://www

3) Ha [lopTasie rocyAapCTBEHHbIX WM MYHUUMNANbHBLIX YyCnyr Pecny6ivku
TatapcTtaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nmkaHCKuin noptan);

4) Ha EgmMHOM nopTtane rocyfapCTBeHHbIX M MyHULUMNANbHbIX YCnyr (PYHKLUUIA)
(https:// www.gosuslugi.ru) (nanee - EanHblidi noptan);

5) B rocyiapCTBEHHOWN MH(OPMALMOHHON cucTeMe «PeecTp rocyfapCTBeHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn Tartapctad» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MyHULMNANbHBIX YCYT).

1.3.2. KoHcynbTMpOBaHMe MO BOMNpocaM MpeAoCcTaBAeHNs MYHULMNaNbHOM
YC/YyTr OCYLLECTBSAETCA:

1) B MHOrO(YHKLMOHA/NbHbIX LEHTpPaxX MpeAocTaB/fieHUs roCYAapCTBEHHbIX U
MYHUUMNASBbHBIX YCAYT NPU YCTHOM 00paLLeHnn - IMYHO UK MO TeNegoHy;

2) B MIHTepaKTUBHOW (hopme PecnybnKaHCKOro noprana;

3) B MCNOMHWUTENbHOM KoMUTeTe CaneeBCKOro  CENbCKOrO  MOCe/eHns
A3HaKaeBCKOro MyHMLMNanbHOro painoHa Pecny6nmkn TaTtapcTaH (ganee - OpraH):

MPU YCTHOM 06paLLeHNN - IMYHO UK NO TeNeqoHy;

MpU NUCbMEHHOM (B TOM 4uC/e B (POPMe 31eKTPOHHOIO AOKYMEHTA) 0bpalleHum
- Ha 6yMakKHOM HOcuTene Mo noYTe, B 3/IEKTPOHHON POpME Mo 3MEKTPOHHOM NoYTE.

1.3.3. IHhopmayma Ha EgnHom noptane, Pecny6/1nKaHCKOM MmopTane 0 nopsike
W CpoKax nNpefoCTaBfIEHUS MYHULMNANbHOW YCAYrM Ha OCHOBAHUM  CBeLEeHWiA,
cofepxawmxca B PeecTpe  rocyAapCTBeHHbIX UM MYHUUMUNANbHBIX  YCAYT,
npeaocTaBnseTcs 3ad9BUTeN0 6ecniaTHo.

[locTyn K MHopmaumMm 0 CPoKax WM MopsfKe NpefoCTaBfeHUA MYHULMNANbHOM
YCNyrn OCYLLEeCTBNAETCSA 6e3 BbINOHEHNSA 3asaBUTeNIEM KaKuX-1nbo TpeboBaHWUi, B TOM
ynucne 6e3 MCMosb30BaHMA NPOrpaMMHOro O0O6ecrneyeHns, YCTAHOBKA KOTOPOro Ha
TEXHUYECKNE CpefcTBa 3asaBuUTeNs TpebyeT 3akNHYEeHUSA NINLEH3VOHHOTO WAN WMHOrO
cornatleHus C npasoobniagartenem NMporpaMMHOro obecneyeHus,
npegycMaTpuBaroLLero B3viMaHue nnaTbl, PErucTpauuio UM aBTopu3aLunio 3adaBuUTens
WU NpefocTaB/ieHe UM NePCOHasbHbIX AaHHbIX.

1.3.4. MMpwn obpalleHnn 3aaBUTENA IMYHO WM NO Teneg)oHy B COOTBETCTBUM C
MOCTYNUBLUUM 06paLleHneM NpefoCTaBAAETCA MH(OPMALMSA:

1) 0 MeCTe HaxOX[eHWs MHOTrOo(YHKUMOHANbHOrO LeHTpa npefoCTaB/eHUs
roCyfapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpajuk paboThl,
CnpaBOYHble TeneoHbl);

2) O nopsafKe NpefocTaBNeHUs MYyHUUUNAbHOM YCnyru, o cnocobax u cpokax
nofayn 3asBNeHNiA;

3) 0 Kateropuax rpaxgaH, KotopblM MpefocTaBifeTcqd MyHuULMNanbHaa ycnyra;
0 HOPMAaTMBHbIX MPaBOBbIX aKTax, PeryavpyroLwmnx BOMPOCbl MNpPeoCTaB/eHNs
MYHULUNANBHOR YCNyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbLIX A/ PACCMOTPEHUs 3aABNEHUA O
NPefoCTaBNeHNUN  MYHUUUMNaNbHOW YyCAyrn, O CPOKax Mpuema W perncrpayuun
3aB/IEHUS;

5) 0 Xxoje npefoCTaBfEHNA MYHULMNANIBHON YCNyru;

6) 0 MecTe pasMelleHMs Ha odumuManbHOM caiTe MH(opMalMM Mo BONpocam
NpeLocTaBNeHNs MYHULUNaNbHOW YCNyru;
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7) 0 nopsgke o6)anoBaHWA [AEWCTBUA WMNM 6e34eNCTBUA AO/MKHOCTHLIX MUl
OpraHa.

Mo nMCbMEHHOMY O00palleHno COTPYAHMKW OTAena, OTBETCTBEHHOrO 3a
NpefocTaB/ieHVe  MYHUUMNANbHOW  ycnyru, noApobHO B MUCbMEHHOW  opme
PasbACHAOT 3adaBUTENO MNOPSAAOK NPefOCTaB/feHUA MYHUUWUMaNbHOW yCcnyrm W
BOMNPOCHLI, YKa3aHHble B HACTOALEeM NYyHKTe aAMUHWUCTPATUBHOIO perfameHTa, U B
TedyeHne Tpex paboumx AHel CO [AHA pernctpauum obpalleHus HanpaBnslT OTBET
3aaBuTento. OTBeTbl Jal0TCA Ha A3blke obpalleHusa. B cnyyae HEBO3MOXXHOCTU [aTb
OTBET Ha A3blKe 0OpalleHUs WCNoSb3YKTCA TFOCYAAPCTBEHHbIE A3bIKWM Pecny6/vKu
TartapcTtaH.

1.3.5. WH(popmayma no Bornpocam MpefoCTaB/ieHUS MYHUUUNANbHON YyCnyru
pasMeLlaeTca Ha ouuManbHOM calTe MYHUUWMMNaNbHOro panoHa (WM ropojcKoro
OKpyra) M Ha WH(OPMaUMOHHBLIX CTeHZax B nomelleHuax OpraHa pgnsa pabotbl C
3a9BUTENAMMU.

NHpopmauma Ha  rocyfapCTBeHHbIX — fA3blkax  Pecny6nvku — TaTtapcra,
pasmellaemas Ha MHMOPMAUMOHHbLIX CTEHAAX W Ha ofumumanbHOM  caiTe
MYHULUMNANBHOIO  palioHa B MH(OPMALUOHHO-TEIEKOMMYHUKALMOHHOW  CeTU
«/HTepHeT», BK/OYaeT CBeLeHMs O MYHUUMNaIbHOW YCnyre, cojepxalinecs B
NyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPATMBHOIO pPernaMeHTa,
NH(OpMaLUMI0O O MeCTe HaxOXAeHUs, CnpaBOYHbIX TeneoHax, BPeMeHW paboTsbl
OpraHa, 0 rpauke npuema 3asBieHUA Ha NPefoCTaB/IeHNe MyHULMNANIBHON YCYTH,

1.4. HopmaTu/BHble NpaBOBble aKTbl, PETYANPYLOLLMe NPpefoCTaBeHNE
MYHULMNaNbHONR yCnyru

1.4.1. [lepeyeHb  HOpPMAaTMBHbLIX  MpPaBOBbIX  AaKTOB,  PeryanpyroLmx
NpefocTaB/ieHe MYHUUUNaNbHOW ycnyrn (C yKa3aHMeM PeKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB M WMCTOYHUKOB WX OMPUULNATIBHOIO OMy6/MKOBaHUSA), pa3MeLleH Ha
EanHom noptane, B PeecTpe rocyAapCTBEHHbIX M MYHULUUNAAbHbIX YCAYr, Ha
ouumnanbHoOM cante MYHULUUNANLHOIO panioHa B MH(OPMaLMOHHO-
Te/IEKOMMYHUKaUNOHHON ceTu «HTepHeT».

1.4.2. TekCT agMMHUCTPATUBHOrO pernamMeHTa B [AeNCTBYIOLLER pefakumnm
NOANEXUT pasmeleHnto Ha EgnHOmM nopTtane, B PeecTpe rocyAapCTBEHHbLIX U
MYHULMNANbHBIX YCyr, Ha OMuUUMaNbHOM cailTe MYHMLMNANbHOro panoHa B
MH(OPMALNOHHO-TENNEKOMMYHUKALMOHHON CeTU «VIHTEPHET».

1.5. TepMVIHbI, NCMnosibsyemMmbie B aAMUHUCTPATUBHOM pPerfiaMeHTe, N NX onpenenieHnd

1.5.1. B agMUHUCTPaTUBHOM pernaMeHTe UCMONb3YHTCSA Cneayoume TepMUHbI 1
onpegeneHns:

yfaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOIO LEeHTpa NpefocTaB/eHns
rOCyAapCTBEHHbIX W MYHUUMNANbHbIX YCAYyr - TeppuTopuansHO 060Cc061eHHOe
CTPYKTYpHOE nogpasfeneHue (oomnc) MHOTO(PYHKLMOHANLHOIO LleHTpa
NpeaocTaBNeHNs rocyaapCTBEHHbIX U MyHULUUNANbHbIX YCNYr, CO3aHHOEe B FOPOACKOM



(CeNlbCKOM)  MOCeNIeHNN  MYHWULUMMANbHOrO paloHa WAM B TOPOLACKOM  OKpyre
Pecny6nunkn TatapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBui opraHusalmm
[EeATeNIbHOCTM MHOTO(YHKLMOHA/bHbLIX LLEHTPOB NpPefoCTaB/IeHUs rOCYyAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/EHNeM [paBuTenbCTBa POCCUIACKON
®epepaumn ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHUn lNpaBun opraHusayum
[eATENbHOCTU MHOTO(YHKUMOHAbHBIX LLeHTPOB NpPefoCTaB/eHNs roCcyLapCTBEHHbIX U
MYHULUUNANbHBIX YCNYT»;

TEXHMYecKad owmnbka - owmbka (onmMcka, oneyatka, rpaMMmaruyeckas Wan
apupmeTnyeckad owmbka mMbo nogobHas  owmbka), [AONYLIEeHHas  OpraHoM,
npeAoCTaBAWMM  MYHULUUNANbHYO YyCayry, W npuBefwlad K HEeCOOTBETCTBUIO
CBefleHWNA, BHECEHHbIX B AOKYMEHT (pe3y/nbTaT MyHMULUNaIbHOW YCyru), CBeAeHUsM B
[LOKYMeHTax, Ha OCHOBaHWM KOTOPbIX BHOCU/INCL CBEAEHWS;

EonHas cuctemMa uvaeHTUUKaUMM U ayTeHTUPUKALMM B MHMPACTPYKTYpE,
obecneymBaroLLei NH(OPMALMOHHO-TEXHO/IOTUYECKOE B3aUMOJencTene
NH(POPMALMOHHBIX CUCTEM, UCMOJb3YEMbIX ANA NPefoCTaB/ieHUA roCyAapCTBEHHbLIX U
MYHUUMNANbHBLIX YCNYr B 3N1eKTPOHHON dopme (panee - ECUA) - egepanbHas
rocyfiapCcTBeHHasa MH(OpPMaLMOHHasA cucTema, obecneymBarowas CaHKLMOHUPOBAHHbIN
[OCTYM  YYaCTHWKOB  WH(OPMALMOHHOIO B3aUMOAENCTBUA B  eAWHON  CcuUCTeme
MOeHTUPUKaUMM 1 ayTeHTU(MKALMM K UH(pOpMaumu,  cofepXalienca B
rocyfapCTBeHHbIX NHPOPMALMOHHBIX CUCTEMAX MU UHbIX WH(OPMALNOHHBLIX CUCTEMAX.

M®L], - MocyaapcTBeHHOe GHOMKETHOE YyupexaeHne «MHOrogyHKLUMOHaNbHbIN
LLeHTP MpeaocTaB/ieHUsA TOCYAapCTBEHHbIX M MYHUUMNASbHLIX YCnyr B Pecny6/vke
TaTapcTaH»;

ANC MoL - ABTOMaTM3MpoBaHHas NH(OopMaLMOHHasA cuctema
MHOTO(YHKLMOHANbHbIX LLleHTPOB npefocTaBneHnn roCyfapCTBEHHbIX 7
MYHULUMNaNbHbIX YCnyr Pecny6ivkn TaTapcTaH.

1.5.2. B agMWUHUCTPATMBHOM pernamMeHTe nopg 3asB/ieHWEM O MpefoCTaB/IeHUU
MYHULMNaNbHOW ycnyrn (fanee - 3asB/eHne) NOHMMAaEeTCa 3anpoc O MpefocTaB/ieHUN
MYHUUMNAIbHON  YCNYyrK, MOAaHHbIA B COOTBETCTBUW C MNYHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa ot 27 wmwona 2010 roga Ne 210-®3 «O6 opraHusauum
NpefoCcTaB/IeHNS TOCYLAPCTBEHHbLIX U MYHULMNANbHBLIX YCNyr» (fanee - ®efepasibHbliA
3aKOH Ne 210-93).

2. CTaHgapT npefocTaB/ieHNA MyHULMNAbHOW YCIyrn
2.1. HaumeHoBaHWe MyHULMNaNbHOW yCnyru

[MpepocTaBnieHne MoMb30BATENAM aBTOMOOU/IbHbIX gopor MecTHOro 3HayeHud
I/IH(*)OpMaLl,VII/I 0 COCTOSIHMM aBTOMOOWUIbHbIX popor

2.2. HanmeHoBaHWe UCNONHUTENbHO-PAcCNopPAANTE/ILHOIO OpraHa MecTHOro
camoynpas/ieHns, HenocpeACTBEHHO NPeAOCTaBNAOWEro MyHUUUNANIbHYO YCayry
McnonHuTenbHblii KOMUTET CaneeBCKOro CeNbCKOro noceneHnst A3HakaeBCKOro
MyHMLMNaNLHOro painoHa Pecny6nnkn TatapcTaH (ganee -OpraH)



2.3. OnucaHue pesynbTaTa NpefoCTaBNEHNUS MYHULMNANbHO YCNyTy

2.3.1. PesynbTatoM npefocTaBfeHnss MyHULUNABbHON YCNYTn SABNSETCA:

1) pelweHne O NpefOCTaB/IEHUM WHMOPMALUN O COCTOSHMM ABTOMOOW/IbHBIX
popor (npunoxeHue Ne 1K HacTosLemMy aaMUHUCTPATUBHOMY PersiameHTy);

2) peweHne 006 OTKase B MpefoOCTaB/IEHUN  MYHUUUNAIbLHOW  YCAyru
(npunoxkeHne No 2 K HacTosLLEMY agMUHUCTPATUBHOMY PernamMeHTy);

3) pewweHne 006 OTKase B MpuMEME [OKYMEHTOB, Heob6XOoguMbIX — Afid
NPeaocTaBNeHNss  MyHuumMnanbHOW ycnyru  (npunoxeHne Ne 3 K HacCToALEMY
aAMUHUCTPATMBHOMY pernameHTy).

2.3.2. PesynbTaT npeAoCcTaB/eHUs MYHULMNASLHOW YCAYyr HanpaBnseTcs
3a9BUTENI0 B (DOPMe  3M1eKTPOHHOIO  AOKYMEHTa, MOAMUCAHHOro  YCWUIEeHHOM
KBaMPUUMPOBAHHON 3/1EKTPOHHON NOAMNMUCHIO YMOSHOMOYEHHOIO AO/MKHOCTHOIO nua
OpraHa, B COOTBETCTBUN C PefepasibHbIM 3akoHOM OT 6 anpend 2011 roga Ne 63-P3
«O6 3MeKTpPOHHON noanucu» (panee - depepasbHblii 3aKOH No 63-P3) B /IMYHBIN
KabuHet EpauHoro noptas. B cnyyae HanpasneHWs 3afBfieHUS  MOCPELCTBOM
Pecrny6/MKaHCKOro nopTasa pe3ynbTaT MNpeAoCcTaBleHns MYHULMNANbHOW  YCyru
Harnpas/SeTCs B IMYHbIA KabUHET Pecny6/IMKaHCKOro noprana.

2.3.3. Tlo BblbOpy 3asBMTENs pe3ynbTaT MNpPefoCTaBleHNs MYHULUMNaIbHOM
ycnyrn Bblgaetca B OpraHe wiam B MO®L, B dopme 3K3emnngpa 3/1EKTPOHHOIO
[OKYMeHTa, pacneyataHHOro Ha OyMaXXHOM HOCUTefle, 3aBEPeHHOro MeyaTblo U
NMOANUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOI0 [O/DKHOCTHOro nuua OpraHa wnm
paboTHMKa M®LI,

2.3.4. 3asBMTeNb BripaBe NOMy4YnUTb pe3ynbTaT NpeaocTaBneHns MyHULMNAIbHON
ycnyrn B (hopMe 3/1IEKTPOHHOTO [OKYMeHTa B TeyeHMe Cpoka [eWCTBMA pesysnbTaTa
NpeaocTaBeHNs MyHULMUNaNbHOWN YCNYTN.

2.4. CpokK npeocTaBieHns MyHULMNANAbHOM YCNyrn, B TOM YMC/E C YYETOM
Heo6X0AMMOCTM 06paLleHNs B OpraHm3aLmMm, yyacTBytoLMe B NPeAOCTaBNEHNN
MYHULMNANbHON YCNyru, CPOK NPMOCTaHOBNEHUS NPeA0CTaBNeHNS MyHULUMNAbHOA
YCNyru B Ciyyae, ecfim BO3MOXHOCTb MPUOCTaHOBNEHUS MPeayCMOTPeHa
3aKoHOoAaTeNbCTBOM Poccuiickoit defiepalimm, cpok Bblgaumn (HanpaBneHns)
NOKYMEHTOB, SIBNSAIOLLMXCS Pe3yNbTaTOM NpefoCTaBNeHNs MyHULMNANLHO YCnyru

2.4.1. MyHuuMnanbHas ycnyra npefocTaBniseTcs B TeueHne 4 paboumx gHei.

2.4.2. TlpyocTaHOBNEHNE CpOKa NpPefOCTaBNEHUA MYHWULMMNANbHON YCNyrn He
npefyCcMOTPEHO.

2.4.3. HanpaBneHue [OOKYMeHTa, ABMAIOLLErocsa pesynbTaTtoM MpefoCcTaB/ieHuA
MyHULMNANBbHON — ycnyru B (DOPMe  3/1eKTPOHHOIO0  AOKYMEHTa,  3asaBUTE/O
OCYLLLeCTB/AEeTCA B AeHb O(OPMIEHUS W perucTpaumm pesynbTaTa npefocTaB/ieHUs
MYHULMNANBHON YCNyru.



2.5. NicuepnbiBatoLuii nepeyeHb JOKYMEHTOB, HEOOXOUMbIX B COOTBETCTBUN C
3aKOHOATeNIbHbIMU UMM UHBIMW HOPMATUBHbLIMI MPaBOBLIMY aKTamMu /1S
NpeaocTaBNeHUs MYHULMNANLHON YCNYTrK, a Takxke YCNyr, KOTopble SBNSHOTCS
HEOOX0AUMbIMU 1 0653aTe/IbHLIMU 15 NPeAOCTaBNEHNS MyHULIMNANbHbIX YCAYT,
NoA/NexXalllux NpeAcTaBAeHUIO 3asBUTENEM, CNOCO6bI MX NOMYYEHNS 3asBUTENEM, B TOM
uuncne B 3NEKTPOHHOI hopme, NOPSA0K KX NPeACTaBNeHNs

2.5.1. And  nony4vyeHMss MYHUUMNaNbHOW yCnyru 3asBuUTeNb NPeACTaBNsSeT
cnefytowime OKYMEHTbI:

1) AOKYMEHT, YA0CTOBEPSAIOLWMNIA NMUYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpescTBOM Pecny6/MKaHCKOro noprana);

2) [JOKYMEHT, YAOCTOBEPSAIOLLMIA MOSHOMOUNSA NPeACTaBUTENS 3asaBUTENS,

3) 3anB/eHMe:

B (bopMe JOKYMeHTa Ha ByMaxHOM HocuTene (npunoxkeHue Ne 4 K HacTosAwemy
aAMWUHNCTPATUBHOMY PErsiaMeHTy);

B 3/1eKTPOHHOW (hopme (3anosiHAeTCs NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHWIN B 3NEKTPOHHYK (HOpMY 3asB/EeHUs), MNOANUCaHHOE B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 aAMWHWUCTPATUMBHOIO perfaMeHTa, npu obpawieHun
nocpefcTBoM Pecny6/nMKaHCKOro noprana;

2.5.2. 3asBfieHMe W npunaraemble OOKYMEHTbl MOryT ObITb MpeACTaB/eHbI
(Hanpa./neHbl) 3a9BUTENEM OAHMM U3 CMeYyHOLWMX CNOCOOO0B:

1) yepes M®PL, Ha BYMaXXHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYIOLLMX TPebOBaHMAM NYyHKTA 2.5.3 aflMUHUCTPATUBHOIO PEr/IaMeHTa;

2) nocpefcTBOM Pecny6/mKaHCKOro nopTasa B 3/IEKTPOHHON (PopMeE;

3) B OpraH /IMYHO WM NOCPELCTBOM MOYTOBOM CBA3M HA OYMa)kKHOM HOCUTESe.
3asBNieHNe 1 npunaraemble JOKYMEHTbI, MPWU HanpasfieHWX MOCPeACTBOM MOYTOBOWA
CBA3W, 3aBepATCA B YCTaHOBIEHHOM MOPALKe.

2.5.3. 3asBneHve npu HanpasfeHUW MOCpPeAcTBOM Pecnyb6/mKaHCKOro noprana
MOAMMWCBIBAETCA NPOCTON 3MIEKTPOHHOW NOANUCHIO 3asBUTENS.

[na  nonyyeHuUss NPOCTOM 3/EKTPOHHOM MNOAMNWUCK  3asBUTEN0  Heo6X0AMMO
MPorTK npoueaypy peructpauumn (ayteHTudukaumm) B ECUA, a Takke NOATBEPAUTH
YUYETHYI0 3aruchb.

ONEKTPOHHbLIN  JOKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMeHTa), YyKas3aHHbIA B
MNOANYHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO perfameHTa, 3aBepseTcs YCW/IEHHOW
KBaMPUUMPOBAHHOM MOAMUCHLIO /UL, YMOMHOMOYEHHbIX Ha CO3faHne W MoAnucaHue
TaKnX JOKYMEHTOB, B TOM YMC/e HOTapuycamu.

ANEeKTPOHHbIE [OKYMEHTbI (3/1eKTPOHHbIE 006pa3bl JOKYMEHTOB), Mpuiaraemble K
3a9BNIEHNI0, B TOM 4uC/ie [OBEPEHHOCTW, HanpasfflTCA B BUAe (paiinoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 Mo6aiiT.

KauecTBO npefocTaBNsieMbIX 3/IEKTPOHHbIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
[OKYMEHTOB) [O/IXKHO MO3BOMATL B MONHOM 00bEME MpoynTaTb TEKCT LOKYMEHTA U
pacrnosHaTb PeKBU3UTLI LOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTb OT 3ad9BUTENA:



1) npeAcTaBfeHNst JOKYMEHTOB U MHGOpMaUUU WM OCYLLLECTBNIEHUS LeNCTBUN,
NpeAcTas/ieHNe WM OCYLLECTB/IEHWE KOTOPbIX He MpPefyCMOTPeHO HOPMAaTMBHBLIMU
MPaBOBbLIMW  aKTamu, PerynvpyrowumMmm OTHOLLEHMSA, BO3HMKAlOWMWe B CBAN C
npesocTaB/IeHNEM MYHULUNaNbHOW YCNyru;

2) OCYLLeCTB/IEHUS [eNCTBUIA, B TOM YuMC/e COrfacoBaHui, HeO6XOAMMBIX ANS
MOMlYYEHUSs MYHUUMNALHOW YCAYrM W CBA3aHHbIX C  OOpalleHWeM B  WHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro camoynpas/ieHus, opraHusauuu, 3a
NCK/MOYEHNEM MOMYYEHUS YCAYr W MONYYEHUA [OKYMEHTOB W MHMopmauuu,
npefocTaBnfeMbliXx B pe3yfbTate MPeAoCTaB/iEHUA TaKUX YCAYr, BK/IKYEHHbIX B
nepeyHun, YykKasaHHble B 4yacTm 1 cTtatbm 9 depepasibHOro 3akoHa Ne 210-93
(Heo6xoANMbIX U 0653aTe/NbHbIX YCNYT);

3) npeacTaBfeHMA  LOKYMEHTOB W WH(oOpmauuwn, OTcyTcTBME U (UNn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBa/IMCb MPW MepBOHa4Ya/IbHOM OTKase B Mpueme
[AOKYMEHTOB, HEOOXOAUMBIX NS NpPefocTaBieHUs MYHUUMNANbHOM ycnyru, nnbo B
NpefoCTaBIEHNN MYHULUNANbHOW YCYTU, 3a UCK/TIOYEHUEM ClIeAYHOLWMX CyYaes:

a) W3MeHeHWe TpebOBaHW/A HOPMATUBHbLIX MPABOBbIX aKTOB, KacaroLUxcs
NpefoCcTaB/IEHNS MYHULMUNALHOW YCyrn, Nocne nepBoHavanbHOM Nojayn 3asB/ieHuns
0 NPefoCTaBNeHUN MYHULMNANIBHON YCNYTU;

6) Hannyve OWMOOK B 3asB/IEHUM O MPefOCTaB/IEHUN MYHULUNANbHOW YCIyrn U
NOKYMeHTax, MofaHHbIX 3asaBUTefleM Moc/ie MepBOHAYa/ibHOro OTKasa B npueme
OOKYMEHTOB, He06XOAMMbIX A/ MpefoCTaB/fieHNs MYHUUUNAbHOW YCayru, nmbo B
NpefoCTaBfEHNN MYHULMNANbHOW YCNYTU U He BK/IKOYEHHbIX B MpeACTaB/eHHbI paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTeYEHMe CPOKa AeWCTBMSA LOKYMEHTOB WU U3MEHEHME MH(opMaLmmn nocne
NnepBOHAYa/IbHOr0 0TKasa B Nnpuveme AOKYMEHTOB, HEOOXOAMMbBIX A4/ NPeLoCTaB/eHNs
MYHUUUNAILHON yCnyru, 6o B NpefoCTaBfIEHUN MYHUUWUMANbHOW YCNYTHK;

r) BbISBNEHWE [OKYMEHTa/bHO MOATBEPXAEHHOro  (akta  (MPU3HaKOB)
OWNBOYHOr0 WM NPOTUBOMPABHOrO AeicTBUA (6e34eiCTBUA) LO/MKHOCTHOrO fuua
OpraHa, paboTHuka M®L|, npu nepBoHaya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X04MMbIX ANA NPefoCTaB/eHUs MYHULMNANBHON yCnyru, b0 B NpeaocTaB/eHnm
MYHUUMNANbHOW YCyrn, O 4YeM B MUCbMEHHOM BWAe 3a MOAMUCLID PYKOBOAUTENS
OpraHa npu nepBOHa4Ya/ibHOM OTKase B MpPUEME [OKYMEHTOB, He0OXOAUMbIX [ANf
NpefoCTaBfeHNA  MYHUUMNANbHON  yCyru, YBeAOM/AETCA 3afBUTENb, a TakKxe
MPUHOCATCA U3BNUHEHWNSA 3a [OCTaB/IEHHbIE HEYA0OCTBa;

4) npepocTaBfieHMs Ha OYyMaXHOM HOCWTEeNe [OKYMEHTOB W WH(opMauuu,
3/IEKTPOHHble 06pa3bl KOTOPbIX paHee OblN 3aBepPEHbl B COOTBETCTBUM C MYHKTOM 7.2
YyacTn 1 ctatbn 16 PepepanbHOro 3akoHa Ne 210-d3, 3a UCKNHOYEHNEM CyYaeB, €Cnu
HaHeceHVWe OTMETOK Ha Takue LOKYMEHTbl IM60 UX U3bATUE ABNSETCA HEOOXOAMMbBIM
yC/loBUEM MpefoCTaB/IeHNsA FOCYLapCTBEHHON WM MYHUUUNAbHON YCNYTU, U WHbIX
C/ly4aeB, YCTaHOB/EHHbIX (hefepaibHbIMU 3aKOHaMU.

2.6. |/|Cl-lepI'IbIBaPOLLI,I/II\/JI nepevyeHb AOKYMEHTOB, HE‘06XO,£I,I/IMbIX B COOTBETCTBUU C
HOPMaTUBHbIMW MNPaBOBbIMW aKTaMW A4 NPENOCTaBNEHNA MyHI/ILI|I/II'IafIbHOI7I YCNyrn,
KOTOpPblE HaxXoaAaATCA B pacnops>XeHnn rocygapCTtBeHHbIX opraHoB, OpraHoB MECTHOIO



camoynpaeneHna 1 noaBeaoOMCTBEHHbIX ToCyAapCTBEHHLIM OpraHamMm UMM opraHam
MECTHOIo camoyrnpas/ieHUA OpFaHI/I3aLI,I/II\/JI N KOTOpPbIE 3adBUTENb BrpaBe MNMpeactaBuTb, a
TakXe cnocobbl Mx nony4vyeHna 3aaBuUTendamun, B TOM HMC/E B 3ﬂ€KTp0HHOI7I (bOpMe,
MnopsaaoK X nNpencrtaBneHnA, FOCy,D,apCTBeHHbIﬁ OpraH, opraH MecTHOro
camMmoyripaB/ieHUA nm6o opraHunsayuns, B paCnopsXXeHnn KOTOPbIX HaxXoaATCAa AaHHbIE
JOKYMEHTDI

MpeacTaBfieHNe [JOKYMEHTOB, KOTOPble MOFYT ObiTb OTHECEHbl K [aHHOU
KaTeropuu, He TpeodyoTCs.

2.17. |/|C‘-I€p|'|b|B&POLLI,MI7I nepedvyeHb OCHOBaHWM Anda OTKa3sa B NMpneme JOKYMEHTOB,
HGO6XO,EI,I/IMI:IX ana npepocrtaB/ieHNA MyHI/ILLVII'Ia]'IbHO|7| YCNymun

2.7.1. OCHOBaHMAMW [N OTKasa B Npueme [AOKYMEHTOB, HE0OXOAMMbIX [/
NpefoCcTaBeHNS MYHULMNAILHOW YCNYTW, ABNSKOTCS:

1) npeAcTaBneHHble  3asBUTENIEM  OOKYMEHTbl  COfepXaT MOAUUCTKM U
ncnpas/ieHNs TEKCTa, He 3aBepeHHble B MOpAAKe, YCTaHOB/IEHHOM 3aKOHOLATeNbCTBOM
Poccuiickon defepaunu;

2) [OKYMEHTbl COofepXKaT MOBPeXAeHWs, Hainyume KOTOPbIX HEe MO3BO/SET B
MoSIHOM 00bEME WCMONb30BaTb WH(OPMALMIO W CBefEeHUdA, CoAepkalinecs B
[JOKYMeEHTax N5 NpejocTaBieHns MyHULMNANbHON YCNYTu;

3) npeacTaBfieHHble LOKYMEHTbI WM CBEAEHUA YTPaTUAM CUAY HA MOMEHT
obpalleHMa 3a MyHUUUNaNbHOW YCNyron (AOKYMEHT, YA0CTOBEPSIOLLNA NONHOMOYNS
npeacTaBuUTeNs 3asaBuTeNs, B Cnyyae obpalleHuns 3a npefocTaBneHneM MyHULMNanbHOM
YCNyry yKa3aHHbIM JINLOM);

4) nofava 3adBfieHNs O NPeLOCTaBNEHNN MYHULMNANBHON YCYrn U JOKYMEHTOB,
Heo6X0AMMbIX ANS NPefoCTaBleHNs MYHULMNANbHOW YCYTW, B 3/IEKTPOHHON (hopme ¢
HapyLleHneM YCTaHOB/IEHHbIX TPe60BaHWA;

5) HEKOPPEKTHOEe 3ano/fiHeHne 00s13aTeNbHbIX NOMen B hopMe 3asAB/IEHMS, B TOM
yncne B MHTEpPaKTMBHOW Qopme 3asBneHWs Ha PecnybinmkaHCKOM rnopTane
(HeLoCTOBEPHOE, HEMOJTHOE, MO0 HEenpaBU/IbHOE 3amno/IHEHNE);

6) npeacTaBfieHVe HENOSIHOTO KOMMJ/eKTa [OKYMEHTOB, HeoO6X0AuMbIX [Ans
npefocTaB/IeHNS MyHULUNAIBHOW YCyTK;

7) 3asBfieHMe O NpeaocTaB/eHUM YCNYrn MofaHO B OpraH rocyfapCTBEHHOWA
B/M1aCTW, OpraH MEeCTHOro camoynpas/ieHns WanM opraHusaumnio, B NoJIHOMOYUA KOTOPbIX
He BXOAUT NpeAocTaB/ieHe MyHULUNAILHOWN YCNyrn;

8) HecobnofeHne YCTaHOB/EHHbIX cTaTbeld 11 defepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 3M1eKTPOHHON NOAMNWUCK» YCMOBUIA MNPU3HAHWS
[eACTBUTENbHOCTU YCUTIEHHOW KBa/IM(IMLMPOBAHHOW 3/1eKTPOHHOW NOAMUCHK.,

2.7.2. TlepeyeHb OCHOBaHWA ANA OTKas3a B MpuemMe JOKYMEHTOB, HEO6XOAMMbIX
A0S MONYYEHNS MYHULMNAIBHOW YCNYTU, ABNSETCA UCUYepnbIBatOLW MM,

2.7.3. PeweHne 06 OTKase B Mpueme 3adBfIEHUA U NOKYMEHTOB, HEOOXOANMbIX
ON19 NPefoCcTaBNeHNs MYHUUUNaNbHOW YCyru, MOXET OblTb MPUHATO Kak BO BPEMS
npuvema 3afBUTeNs, Tak W MNocne MonyyvYeHUs OTBETCTBEHHbLIM AO/IXHOCTHLIM JIULOM



OpraHa Heo6XoAuMbIX ANs NPefoCTaBNEHUS MYHMLUMNANbHOW YCNyrn AOKYMEHTOB
(cBegeHMA) € WCMONb30BaHWEM  MEXBEAOMCTBEHHOro  MHMOPMAaLMOHHOIO
B3aVIMOAIENCTBUSA, B CPOK, He MpPeBbILIAOLWMIA 9 paboumx [AHEA €O [AHS perucrpauum
3asBNeHUs.

2.7.4. 3anpelyaeTcs OTKasblBaTb B MpuUeMe 3asBMEHUS W MHbIX [1OKYMEHTOB,
HEOOXO0AMMbIX ANS NPeAoCTaBeHMs MyHULUMNANbHOW YCyru, B CyYae ecnn 3asBeHune
N LOKYMEHTbI, HEOOXOAMMbIE N5 NPeAOCTaBNEHNS MYHMLMNANbHOW YCNyrn, NojaHbl B
COOTBETCTBMM C MH(OPMaLIMell 0 CpOKax M Mopsiake NpPeAoCcTaBNeHMs MyHULMNaNbHON
ycnyru, ony6nmMKoBaHHOW Ha EgMHOM nopTasne, Pecny6/MKaHCKOM MopTane.

2.8. |/|C'-IepI'IbIBa}OLLI,I/IVI nepedvyeHb OCHOBaHW Ansa NpuocTaHOBNEHUA WX OTKa3a B
npepocTaBneHNN MyHI/ILI|I/II'Ia}'IbHOI7I YCNyrun

2.8.1. OcHoBaHMsi [nA MPUOCTAHOBNEHUA MPefOCTaBNeHNs MYHULMNANBHOM
YCNyrn OTCYTCTBYHOT.

2.8.2. OCHOBaHUA 411 0TKasa B NPeA0CTaBNEHN MYHULUNANbHON YCNYTN:

1) oTcyTCTBME B 6a3e faHHbIX CBEAEHWIA MO 3anpallinBaemMoii Jopore;

2) 3anpoLUeHbl CBefeHWA MO aBTOMOGWILHOM [Opore, He OTHOCALENCAS K
MeCTHOW (MyHUUMNaNbHOK) aBTOMOOUNBLHOW JOPOre;

3) 3adBuTENIeM MNpeAcTaBfeHbl JOKYMEHTbl He B MNOAHOM 06beme, /M60 B
NPeAcCTaBNeHHbIX 3aiBNeHUM U (MNKN) [JOKYMEHTaxX COAEPXUTCA HernonHas u (M)
HeA0CTOBepHas NMHMopMaLms.

2.8.3. TlepeyeHb OCHOBaHW [/ OTKasa B MPeAoCcTaBieHUN MYHULMNaNbHOM
YCNYT1 SIBAAETCS UCYEPMbIBAIOLLMM.

2.8.4. 3anpelwjaeTca OTKasblBaTb B NPefOCTaBAeHUM MYHMULMNASbHOW YCNyrn B
CNnyyae, ec/im 3asdBfeHVe O MNpeAocTaBNeHUM MYHUUMNAIbHOW YClyrn MNofaHo B
COOTBETCTBUM C MH(hopMaLmeid 0 Cpokax M NopsaKe NpefocTaBNeHns MyHULMNANIbHOM
ycnyru, ony6ivMKoBaHHON Ha EgnHoM nopTane, Pecny6nnkaHcKoM nopTarne.

2.9. MopsAoK, pasmMep ¥ OCHOBaHMS B3VIMaHMS TOCYapCTBEHHOM NOLLAVHbBI UK NHOVA
nnaTbl, B3MMaeMoii 3a NpefoCTaBNeHNe MYHULMNANbHOW YyCyru

MyHMLMNanbHas ycnyra npefocTaBnseTcs Ha 6e3B03Me34HOI OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABAKOTCS HEOOXOAUMbIMU U 06s13aTENbHBIMI ANs
NpeAocTaBNeHNs MyHULMNANbHOW YCyri, B TOM YMC/e CBEEHUS O JOKYMEHTE
(AOKyMeHTax), BblgaBaeMoM (BblaBaeMblX) OpraHM3alumsaMu, y4acTBYHOLWMUMUN B

NpeAoCTaBNeHN MYyHULMUNANbHBLIX YCNyT

MpefocTaBneHne HeOBXOAMMbIX U 0653aTe/NbHBIX YCYT He TpebyeTcs.

2.11. Mopsafok, pasMep U OCHOBaHWA B3MMaHWA NnaTbl 3a NpPeoCcTaB/ieHNe yenyr,
KOTOpble ABNAKTCA HEOOX0AUMbIMM N 06A3aTENbHbIMUK 4NS NPeLOCTaB/IEHNA



MYHULUNANLHON YyCnyri, BKoYas MHBDOPMaLMI0 0 METOMKE pacyeTa pasmMepa Takoi
nnatbl

MpeaocTaBneHe HeOOXOANMbIX U 0653aTeNbHbIX YCAYr He TpedyeTcs.

2.12. MaKcumasbHbIiA CPOK 0XMAaHUS B 04epeamn npu nogaye sanpoca o
NpeaocTaBNeHNN MyHULMMNANLHOW YCNYTK, YCIYrn, NpeaocTaBnsemMon opraHusaumei,
y4acTBYIOLLLEA B NPeAOCTaBNEHNUN MYHULMNANBHOW YCAYTK, U NPU NOMYYEHUN
pe3ynbTaTa NpefocTaB/eHUsA Takux ycnyr

2.12.1. Bpems oxugaHusa npu nofgaye 3asBfieHUs Ha NoOayyYeHUe MyHULMNANBHOM
YCyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyeHnn pesynbrata MpefocTaBAeHNs MYHULUNANbHOW YCIyru
MaKCUMasibHbI CPOK OXMAAaHUSA B OYepean He JO/MKEH MPeBbIwaTh 15 MUHYT.

2.13. CpoK 1 NopsafoK peructpaumm 3anpoca 3asaBuTensa 0 NnpegocTaBneHnn
MYHULMNaALHOR YCNyrn 1 ycnyru, NnpefocTaBnseMoi opraHu3alnmen, y4acTByoLLein B
npeaocTaBfeHU MyHULUMNANLHOWN YCNYr, B TOM YUC/E B 3/1IEKTPOHHOW (hopmMe

2.13.1. Mpwn nnyHom obpauleHnn B ML, B feHb nojaymn 3adaBfieHUs 3adBUTENIO
BblgaeTca pacnucka ns AC MPL, ¢ pernctpauoHHbIM HOMepPOM, MOATBEPXKAAIOLL MM,
4TO 3asB/IeHMEe OTNPaBNEHO, U AaTOW Nojayun 3asBneHus.

2.13.2. IMpwn HanpaBneHnn 3aABfIeHNS NMOCPeACTBOM Pecny6/mKaHCKOro noprasna
3aABUTENb B AeHb NOAAYM 3asB/IeHUA MoJSlyvaeT B IMYHOM KabuHeTe EAMHOro noprana,
Pecny6/MkaHCKOro — noptana W N0  3/IEKTPOHHOW  noyTe  YBeAOMJIEHME,
noATBepXKpalollee, 4YTO  3adAB/IEHWE  OTNPaB/EHO, B  KOTOPOM  YKa3blBalOTCH
PErncTpauuoHHbIN HOMEP U faTa Nojayvn 3asBfeHus.

2.13.3. Mpu nunyHom ob6paweHnn B OpraH B [eHb MOAauy  3asB/IeHUSA
YNO/IHOMOYEHHbLIM [JO/MKHOCTHLIM NnuoM OpraHa 3asBUTENHO BblAaeTca pacrnucka u3
aBTOMaTM3NPOBAHHOW WMHMOPMALMOHHOW CUCTeMbI, MpefHa3HaYeHHOW A8 OKa3aHus
rOCYapCTBEHHbIX U MYHUUMUMaNbHbIX YCIYr, C PerucTpayuoHHbIM HOMEPOM, AaToi
nofayn 3asaBneHna 1 nepeyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX MpefoCcTaBNAeTCqd MyHULUNaIbHas
ycnyra, K 3any OXujaHus, Mectam Ans 3anojiHeHns 3anpocoB O NpeAocTaBieHNN
MYHUUUNALHON YCNyrn, MHPOPMaLMOHHBIM CTEHAAM C 06pasLaMm 1x 3anosHeHNa 1
nepevyHeM AOKYMEHTOB, HEOOXOAUMBIX /15 NPeAOCTaBNEHNSA KX L0 MYHULMNABHO
YCNYru, pasmeLLeHunto 1 0hOpMIEHNIO BU3YaslbHON, TEKCTOBOW U MyNbTUMELUIAHOW
MH(OpMaL MK 0 NOpsAKe NPeAoCTaB/IeHNs TaKoM YCyrn, B TOM Yncie K 06ecrneyeHnto
[OCTYNHOCTU AN UHBA/IMAOB YKa3aHHbIX 0OBEKTOB B COOTBETCTBUM C (hefepasibHbIM
3aKOHOAAaTeNbCTBOM Y 3aKOHOAATeNIbCTBOM Pecny6anku TaTtapcTaH 0 COLMabHOM
3alunTe MHBaIMAOB

2.14.1. MMpepocTaBfeHne MyHULMUNAILHON YCNYT OCYLLECTBNSETCA B 3[aHUAX U



NMOMeLLeHUAX, 060pyf0BaHHbIX NPOTUBONOXKAPHOM CUCTEMOM 7 CUCTEMON
NOXKapoTyLUeHKS.

MecTa npuvema 3asBuTenein o06opyayoTcad Heobxoaumon  Mebenbio 414
oopMIeHNs JOKYMEHTOB, UHPOPMALMOHHLIMU CTEeHLAMM.

BusyanbHas, TekCcToBas W  My/lbTUMeAMAHAs  MHGopMauus 0  MNopsgke
NpesoCTaB/eHNs MYHULMNAILHOW YCNYrn pasMellaetcs B YAOOHbIX AN1A 3afBUTeNeN
MecTax, B TOM YuMC/ie C Y4ETOM OrpaHUYeHHbIX BO3MOXHOCTe NHBA/IMAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTe/NIbCTBOM Poccuitickoil depepauymmn o
CouManbHON 3almTe WHBAIMLOB B LeNnAx 6ecnpensTCTBEHHOro AocCTyna K MecTy
NpefoCTaB/IEHNS MyHULMMNANLHON yCyrn obecnevnBaeTcs:

1) obecneumBaeTca OeCNPenATCTBEHHbIA AOCTYN WHBaIMLOB K MECTY MU
NpefoCTaB/ieHNs MYHUUMNANbHON ycnyrn (YLAOOHbIA BXOA-BbIXOL B MOMELEHUS W
nepemMeLLleHne B UX Npeaenax);

2) CONpPOBOX[JEHWe WHBAIMAOB, MMEKOLWMNX CTOMKME paccTpoMCTBa (hYHKLMM
3pEHNs N CaMOCTOATE/IbHOTO NEPeABKEHNA, N 0Ka3aHne UM MOMOLLM;

3) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepefBuKeHUs Mo TeppuTopumn, Ha
KOTOpPOW pacnofioXeHbl 00BLEKTbl  COUMANbHOWM, WHXEHEePHOW W TPaHCMNOPTHOM
NHPPACTPYKTYpP, BXOAA B TakKue 0OBLEKTbI U BbIXOLA U3 HWUX, NOCALKN B TPAHCMOPTHOE
CpeACTBO W BbiCaKW U3 HErO, B TOM YuC/e C UCMO/b30BaHNEM Kpecna-KOMACKH;

4) Hagnexallee pasmelleHMe 0060pyaoBaHUA W HOCUTENERn MWHgopmauuu,
HeobXoauMbIX AnA obecriedeHns 6ecnpensaTCTBEHHOrO A0CTyna WHBAIMAOB K yCayram
C YYETOM OrpaHuNyeHU NX XN3HeLeATeIbHOCTY;

5) oybnuposaHue Heob6XOAMMOWN [NA WHBaIMAOB 3BYKOBOM W 3pUTESIbHOW
MHopMaLMK, a Takke HaAnuceld, 3HAaKOB W WHOM TEKCTOBOM W rpafuyeckoi
MH(OPMaLMN 3HaKamW, BbIMOSTHEHHBIMU Pe/ibeHO-TOUYEYHbIM LWPUGTOM Bpainns;

6) LonycK cypfonepeBofynKa 1 TUIOCYPLONEPEBOAUMNKA;

7) [onycK cobaku-NpoBOAHMKA NPY HAIMUYNWN LOKYMEHTa, NOATBEePXAAtoLLLero
ee cneymanbHoe oOy4yeHVME W Bbl4aBaemMoro Mo MopmMe W B MNOPSAAKE, KOTOpPble
yCTaHOB/IEHbl NpPUKa3oM MuHUCTEpCTBa Tpyha M COLMaTbHON 3awuTbl POCCUIACKOM
Pepepaunn ot 22.06.2015 Ne 386H «O6 yTBEpXAeHUM (OPMblI [OKYMEHTA,
NOATBEPXKAAKOLLEro creuuanbHoe 00yyeHMe C06akuM-NPOBOAHUKA, W MOPSAAKa ero
BblAaumn».

2.14.3. TpeboBaHuss B 4acT¥ o0OecrneyeHUss [OCTYMHOCTM [N WHBAIULOB
06bEKTOB, B KOTOPbIX OCYLLECTBASETCA MpefoCTaB/ieHne MYHULMNANbHON yCnyru, 1
CPeACTB, MCMOJb3yeMbIX MPU MNPeAoCTaBleHUM MYHUUUNaNbHOW YCAYyrn, KOTopble
yKasaHbl B nognyHktax 1 -4 nyHkTa 2.14.2. aAMWHUCTPATUBHOIO pErnameHTa,
MPUMEHAOTCA K O0O0beKTaM W CpeAcTBaMm, BBeEHHbIM B 3KCMyaTauuio  WUam
npoLeawnmMm MoaepHU3aLmio, peKoHCTpyKLumio nocne 1 uviona 2016 roga.

2.15. lNokasatenu AOCTYNHOCTN M KayecTBa MyHI/ILI|I/II'Ia}'IbHOI7I yCcnyru, B ToMm 4ucre
KOJ/INYECTBO B3aI/IMO,CI|eI7ICTBI/II7I 3aABUTENA C AO/HKHOCTHbIMW NlaMn Npun
npegoctaBneHN MyHVILI,VII'Ia]'IbHOﬁ YCNyrn n nxX npoaosiXnTesnibHOCTb, BO3SMOXXHOCTb
nony4yeHuA VIHq.')OpMaLl,I/II/I 0 Xo[e npegoctaBneHNA MyHI/ILI,I/II'IafIbHOﬁ yCcinyru, B ToM
yucne ¢ NCrnosb3oBaHNEM VIH(*)OpMaLI,MOHHO-KOMMyHI/IKaLI,I/IOHHbIX TEXHONOINNA,



BO3MOXXHOCTb /MO0 HEBO3MOXKHOCTb MOIyYEHUS MyHULUNASILHON YCNYyTun B
MHOTO(YHKLMOHA/IbHOM LieHTPe NpPeaoCcTaB/ieHUs roCyAapCTBEHHbIX U
MYHULMNaAbHBIX YCNyr (B TOM YuC/ie B MNOSIHOM 06bEME), B II060OM TeppuUTopraibHOM
noapasfeneHnn opraHa UCMOSHUTENbHO PacnopsaanTENbHOI0 opraHa MecTHOro
camoynpaBfeHus, Nno Bol6opy 3asaBUTENS (SKCTEPPUTOPUASIbHBIA NPUHLMN),
MOCpesCTBOM 3anpoca O NpPefoCTaB/IeHNN HECKOIbKMUX FOCYAapCTBEHHbIX U (Un)
MYHULUNAbHbLIX YCNYT B MHOTOMYHKUNOHAbHBIX LeHTpax npeLocTaB/ieHns
rocyAapCTBEHHbIX Y MyHULMNA/BHBIX YCYT, NpefyCMOTPeHHOro crtatbein 15.1
depgepanbHOro 3akoHa Ne210-®3 (KOMMNIEKCHbIN 3anpoc)

2.15.1. TokaszaTengsMu LOCTYMHOCTM NPeAOCTaBleHUs MYHULMNaNbHOW YCnyru
ABNAOTCA:

pacnonoXXeHHOCTb NOMELLEHUA, B KOTOPOM BEAETCA MpueMm, Bblfaya JOKYMEHTOB
B 30He JOCTYMHOCTM OOLLECTBEHHOIO TPaHCMOopPTa,;

Hanyme Heob6XOAMMOro KO/MYecTBa CNeuvaMcToB, a TakkKe MOMELLEeHWNA, B
KOTOpPbIX OCYLLECTBSAETCA NPUeM AOKYMEHTOB OT 3asBUTESEN;

Ha/Mume uncYepnbiBaloLWein MHGpopMauum o cnocobax, Mopsgke U CpoKax
NpefoCTaBfeHNA MYHUUMNaNbHOW YCyrn Ha WHPOPMAUMOHHBLIX CTeHdax, EauHom
noprane, Pecny611MkaHCKOM ropTase, ohuunanbHOM cadTe MyHULMNaIbHOMO panioHa;

OKaszaHvMe TMOMOLWM MWHBaMZaM B NPeOAONeHUN 6GapbepoB,  MeLlarLmx
MONYYEHUIO UMW YCNYT HapaBHe C ApYTUMU hLaMN.

2.15.2. TlokaszaTenssMy Ka4yecTBa NpefOCTaB/eHUSA MYHULUUNAbHOW YCnyru
ABNAKOTCA:

1) cobntoieHne CpoKOB Nnprema U pacCMOTPEHNA AOKYMEHTOB;

2) co6M10ieHe CPOKa MoMyyYeHns pesynbTata MyHULMUNabHON YCAyru;

3) oTCyTCTBME O0OOCHOBAHHbLIX Xafiob Ha HapyweHUs afMUHUCTPATUBHOIO
persiameHTa, CoBepLUeHHble paboTHMKaMu OpraHa;

4) KONIMYeCTBO B3aVIMOLENCTBUI 3a9BUTENSA C LO/MHKHOCTHbIMK nnuamu (6e3 yyeta
KOHCYNbTauum):

B3aMMofencTBue 3asBuTens C paboTHukamm OpraHa wimv MOL  npu
NpefoCTaBfIeHUN  MYHULMNANbHOW  YCNYyrM  OCYLLEeCTBNSETCA O4MH pa3  npu
NpeAcTaBeHNn 3adB/IeHNs CO BCEMU HEOBXOLMMbIMWN JOKYMEHTaMU;

O4WH pa3 B C/y4yae HeoOXOAMMOCTM MOMyYeHWUA pesyfibTarta NpefocTaB/eHNs
MyHUUUNanbHoOn ycnyrn B OpraHe vnn M®L, B ¢opme 3k3emnaspa 37eKTPOHHOIO
[OKYMEHTa Ha 6yMaXXHOM HocuTese.

Mpofo/IHKUTENIbHOCTb OAHOr0 B3aMMOAEWNCTBUA 3asaBUTENsS C  AO/HKHOCTHbIMU
nnuaMy Npu npefocTaBneHn MyHULMNANIBHOM YCNYTX He npeBblwaeT 15 MUHYT.

3asfBUTE b BMpaBe OLEHNTb Ka4eCTBO NPefoCTaBNeHUs MYHULMUNaNbHOW YyCnyru ¢
MOMOLLGIO YCTPOWCTB MOABWXHOW pafgnmoTeneOHHON CBSA3W, C  WCNOSb30BaHUEM
Pecny6/iMKaHCKOro noprana, TepMUHa/IbHbIX YCTPOWCTB.

2.15.3. NHhopmauusi 0 xode NpeaocTaBieHUss MyHUUMNA/IbHON YCNyrn MOXeT
ObITb  MO/My4YeHa 3afaBUTEIeM B JIMYHOM KabuHeTe Ha EfguMHOM  nopTane,
Pecny6nnkaHckom nopTase, B OpraHe, M®LI.



2.15.4. MpefocTaBneHne MyHUUMNAbHOW YCNYrM OCYLLEeCTBNASETCA B 1H060M
M®L, no BbI6OPY 3aABUTENS HE3aBUCMMO OT MeCTa ero >XWUTefbCTBa WM MecTa
(haKkTn4ecKoro npoXkmeaHua (rnpebbiBaHUS) Ha TeppuTopun Pecnyb6nmnkyn TaTapcTaH Mo
3KCTEPPUTOPUASILHOMY MPUHLMNY.

MyH1UMNanbHas ycnyra B COCTaBe KOMM/EKCHOr0 3arnpoca He npefocTaBnfeTcs.

2.16. VHble TpeboBaHWs, B TOM YMC/e YUUTbIBAKOLLME OCOBEHHOCTM NPeAOCTaB/EHMS
MYHMLMNaNbHOW YCNYrK MO 3KCTeppUTOpuansHOMy npuHLUmny (B ciydae, ecim
MYHULIMNaNbHas ycnyra npefocTaBnseTcs no aKCTeppUTOpManbHOMY NPUHLMNY) U
0COGEHHOCTU NpeoCcTaBNEHNS MYHULMNANLHOR YCNYTn B 3N1EKTPOHHOI hopMme

2.16.1. MMpu npeaocTaBNeHMM MYHULUNANBHOW YCNYrM B 3NEKTPOHHOW dopme
3aABUTENb BMNpase:

1) nonyuuTb  MHMOPMAUMIO O TMOPAAKe W CpPoKax  MNpefocTaBfieHUs
MYHUUUNATLHOW yCnyru, pasmelleHHyo Ha EpuHom nopTane, Pecny6/vMKaHCKOM
noprane;

2) nopatb 3asfB/eHWe O NPefOCTaBNEHUN MYHUUWUNaNbHOW YCAYrn W UHble
[NOKYMEHTbI, He06X04MMble ANA NPeAoCTaBNeHNs MYHULMNANbHON YCIyrn, B TOM Yuce
OOKYMEHTbl 1 MH(OpMaLMIO, 3/MIEKTPOHHbIe 00pasbl KOTOPbLIX paHee Oblin 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yacTh 1 cTtatb 16 PepepanbHoro 3akoHa Ne 210-P3, ¢
MCMnonb30BaHMeM PecnybinKaHCKOro noprana;

3) NonyunTb CBEAEHMS O XOLe BbINONHEHWUA 3aABNEHWA O MpefoCTaB/eHUN
MYHULMNANbHOW YCNyru, NOofaHHbIX B 3/1IeKTPOHHON (OopMe;

4) 0CyLLeCTBUTb OLIEHKY KayecTBa MpeaocTaBieHnss MyHULMNAIbHOR YCnyru;

5) nonyuuTb pesynbTaT MpefoCTaBleHUs MYHULMNANbHON YyCnyrn B Qopme
3N1EKTPOHHOI0 AOKYMEHTa,;

6) nogatb Xanoby Ha pelleHne n geincteme (6e3pericTene) OpraHa, a TakXKe ero
OO/MKHOCTHBIX UL, MYHULMMANbHBLIX CAYXalnX NOCPeacTBoM Pecny6/1nMKaHCKOoro
noptana, noprtana MeAepasibHON rOCYyAapCTBEHHOW WHGOPMALNOHHOMW CUCTEMBI,
obecneunBatoLleil npouecc AocyaebHoro (BHecyaebHOro) 06XKanoBaHWUSA PELeHUn 1
neictenii (6e3f4eincTBmna), COBEPLUEHHbIX MNPV MNPeAoCTaB/eHUM roCyLapCTBEHHbIX U
MYHUUMNANbHLIX  YCMYyr opraHamu, NpeAocTaBNAWMMKA  TOCYAapCTBEHHblE U
MYHUUUNANbHbIE  YCNYTW, WX [O/DKHOCTHBIMWA  MLAMW, TOCYAAapPCTBEHHbIMU U
MYHULMNANbHBIMU CYXXaLLUMMW.

2.16.2. ®opmMMpoBaHMe 3aAB/IEHNA OCYLLECTBAETCA MOCPEACTBOM 3arojIHeHuA
3/IEKTPOHHOWN (DOPMbI 3asBNIeHMUA Ha Pecny6/iMkaHCKOM rnopTane 6e3 Heo6X0oAMMOCTY
AOMONHUTENIbHOW NoJaYn 3asB/IeHUs B KaKOW-N1M60 MHOW (hopMme.

2.16.3. Npwn hopmmpoBaHUK 3asBMIEHUA 0OeCneYBaeTCs:

1) BO3MOXHOCTb KOMWPOBaHWA N COXPaHeHWs 3asaBfIeHNS U UHbIX LOKYMEHTOB,
HeoO6X0ANMbIX A4/1 NPefoCTaB/IeHNa YCyru,

2) BO3MOXHOCTb 3aro/IHEHUS HECKONIbKUMWN 3aSBUTENAMU OHOW 3/1eKTPOHHOM
(hopMbl 3a8BNEHMA MpU 0bpalleHUn 3a ycnayramu, npegnosiararoMmMy Harnpas/ieHue
COBMECTHOTO 3adB/IeHNS HECKO/IbKUMU 3aABUTENAMMU,;



3) BO3MOXHOCTb NMeyaTn Ha OYMaXHOM HOCUTeNle KOMWUW 3M1EKTPOHHON (hopMmbl
3aB/eHNs;

4) CcoxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYHO (hOpMY 3asiB/IeHUsI 3Ha4YEHUI B
N060IN MOMEHT MO XeNaHUK0 Mo/b30BaTeNs, B TOM YMC/e NPY BOSHUKHOBEHMMW OLUNBOK
BBOJa 1 BO3BpaTe A/19 NOBTOPHOrO BBOJA 3HAYEHWIA B 3/1EKTPOHHYIO (hOPMY 3asB/EHNS;

5) 3anosiHeHWe Mosieil 3M1eKTPOHHON (hOpMbl 3aBNEHWA [0 Havana BBOAA
CBeAieHWI 3asiBUTENeM C WUCMNONb30BaHWEM CBefeHWN, pasmelleHHbIXx B ECUA, 1
CBefleHN, ony6/IMKOBaHHbIX Ha Pecny6/MKaHCKOM MopTasie, B 4acTW, Kacatolyencs
CBeLeHWNiA, OTCYTCTBYHOLLUX B €4UHOIN CUCTEME UAEHTU(MKALMN U ayTEHTU(DMKAL MW,

6) BO3MOXHOCTb BEPHYTbCA Ha MO0 M3 3TanoB 3amnofIHEHUA 3NEKTPOHHOWA
(hopmbl 3asB/ieHMs 6e3 NOTePU paHee BBEAEHHON MH(OpMaLUK;

7) BO3MOXHOCTb [0CTyna 3afBUTeNd K paHee MOLAHHbLIM WM 3asaBfIeHUAM B
TeYeHMe He MeHee OJHOrO rofa, a TakXKe 4aCTMYHO C(HOPMMPOBAHHBLIM 3aAB/IEHUNAM - B
TeyeHne He MeHee 3 MecsLeB.

2.16.4. 3anuck 3aaBuTenent Ha npuem B M®L (fanee - 3anncb) OCYyLLECTBNASETCA
nocpeacTsom Pecny6/iMKaHCKOro noprana, TefieoHa KOHTaKT-LeHTpa ML,

3anaBuTENO MPefOCTaBsSETCA BO3MOXHOCTb 3anucy Ha tobble CBOOGOAHbLIE A/
npuemMa gaty v Bpems B npefenax YCTaHOB/IEHHOr0 B MHOTO(YHKLMOHANbHOM LEeHTpe
rpaguka npuema.

3anucb Ha ornpefeneHHY0 aTy 3aKaHUMBAeTCA 3a CYTKM [0 HacCTyMaeHWs 3Ton
[atbl.

[ns ocywecTBneHns NpeaBapuTesIbHON 3anmMcK nocpeacTBoM Pecny6/IMKaHCKOro
noprtana 3asaBUTEN0 HEOOXOAMMO YKa3aTb 3anpallvBaeMble CUCTEMOWN [aHHble, B TOM
yucne:

(haMuInIo, UMS, OTYECTBO (MPU HaNYUN);

HOMep TeneoHa;

afipec 3NeKTPOHHOM NoYTbl (N0 XenaHut);

Xenaemyro gaty v Bpems npuema.

B cnyyae HecOOTBETCTBMSI CBEAEHWIA, KOTOpble COOOWMA 3asaBUTENb MPK
npeABapuTeNIbHOM 3anucy, AOKYMeHTam, NpeAcTaB/eHHbIM 3asBUTENleM MNpPU JIMYHOM
npuemMe, npeaBapuTenibHasa 3anvucb aHHY/IMPYeTCA.

Mpwn OcCyLecTBNeHUN MpeLBapuUTe/IbHON 3anucu 3adBUTEN0  06ecnevmBaeTcs
BO3MOXHOCTb pacrneyatatb Ta/IOH-NOATBEPXAeHWe. B cnyyae, ecnn 3adBuUTenNb
COOOLMT afpec 3MEKTPOHHOM MOYThl, Ha YKasaHHbIA afpec TakXKe Hanpa.nsetcs
MHopMaLMs 0 NOATBEPXKAEHUM NPeABapuUTe/IbHON 3aMncK € yKazaHUeM fatbl, BPEMEHN
N MecTa npuema.

Mpn  OCyLWecTBNeHMN NpeABapuUTENIbHOM 3anncy 3asaBuTeNb B 0643aTe/IbHOM
nopaake MHMOPMUPYETCA O TOM, UTO NpPefBapuTesibHas 3anncb aHHYNPYeTCs B Cydae
ero HesiBKM No UCTeYeHUn 15 MUHYT C Ha3HAYeHHOro BpPeMeHW npuema.

3asBuTENb B N110O0E BPeMs BNpaBe 0TKas3aTbCs OT NpeABapuUTe/IbHON 3anucu.

3anpewaeTcs TpeboBaTb OT 3afBUTENS COBEPLUEHMSA WHbIX AEACTBUIA, KpOMe
MPOXOXAEHUA NAEHTUPUKALUN N ayTEHTU(MKALMM B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoBbIMW akTamn Poccuiickoin Pegepaunn, ykKasaHus LeNM MNprveMa, a Takxe



NPeaocTaBNeHNs CBeAEHWIA, HeOBXOAMMBIX AN pacyeTa ANUTeNbHOCTU BPEMEHHOIO
MHTEpBana, KOTopbIli HEOGXOAMMO 3a6POHMPOBATbL A1 NpUeMa.



3. CocTaB, nocnegoBaTeNlbHOCTb U CPOKU BbIMOMHEHNA agMUHUCTPATUBHbIX
npoueayp, TpeboBaHUS K MNOPSAAKY MX BbINOIHEHWS, B TOM YMC/e 0COBEHHOCTM
BbINO/THEHNSA afMWUHUCTPATUBHbIX NPOLeAYpP B 3/IEKTPOHHOWM (hopme, a TaKxXe
0CO6EHHOCTM BbIMNO/IHEHNA aAMUHUCTPATUBHbIX Npouesyp B
MHOTODYHKLUMOHAIbHbIX LieHTpax

3.1. OnncaHne nocneaoBaTeNlbHOCTW AENCTBUIA NPU NPeAoCTaBeHNM
MYHULMNANbHON’ YCyru

3.1.1. MpepocTaBneHne MyHULMNANbHON YCNYrn BKAKOYAET B Ce6A cnepytouime
aAMUHUCTPaTNBHbIE NpoLeaypbl:

1) KOHCY/NbTMPOBaHWE 3aABUTENS;

2) MPUHATNE W PacCMOTPeHWe KOMMJeKTa [OKYMEHTOB, MpeAcTaB/EHHbIX
3a9BUTENEM;

3) NOAroTOBKa pesy/bTata MyHULMMNANbHON YCNYTN;

4) Bblgaya (HanpasfieHWE) 3aABMTENIO pe3y/ibTaTa MyHULUNAbHOW YCNYTW;

5) ncnpaefieHne TEXHNYECKNX OLLMOOK.

3.2. OKaszaHue KOHCY/bTal il 3ad9BUTENIO

3.2.1. OcHOBaHMeM Hayasa BbIMOJIHEHNA  afMUHUCTPATUBHOW  MpoLeaypbl
ABNIFIETCA O0OpalleHne 3aaBMTENSA NO BOMPOCaM, CBA3aHHbIM C NpefoCTaB/IeHVeM
MYHULMNaNbHOW yCnyTu.

[OMKHOCTHBIM ~ NNMUOM  (pabOTHMKOM), OTBETCTBEHHbLIM 32  BbIMOJIHEHWE
afMWHWCTPATMBHOMN Npouesypbl, ABISETCA:

npu obpatleHnn 3aasutens B ML, - paboTHUK MDLY;

npu obpaweHnn 3assutens B OpraH - cekpetapb Wcnonkoma (ganee -
[AO/HKHOCTHOE /MU0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHWe).

3.2.2. 3aABuTeNb BMNpaBe 00paTUTLCA 3a KOHCY/bTauueid O NOpsAKe M CpoKax
npefocTaBfeHns MyHuUMNanbHOW ycnyrn B M®L, nuyHo ¥ no TeneqoHy W
3/IEKTPOHHOM MouTe.

Pa6oTHUK M®LL KOHCYynbTMpYyeT 3asBUTENA, B TOM 4uUC/e MO cocTaBy, (popme
NpeAcTaBNseMor AOKYMEHTaUUU 1 ApyrM Bonpocam A8 NoslyvyeHns MyHULMNaIbHOM
ycnyru.

3asBuTENlb  MOXET MONy4YnTb MHMOPMaUMio 0 Mopsaake MpefocTaB/ieHuns
MYHULMNANbHOW yCnyru Ha omumnansHom cainte ML http://mfcl6.tatarstan.ru.

ALMWUHUCTpPATUBHbIE MNpoLUedypbl, YCTaHaB/NMBaeMble HACTOAWMUM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3aaBUTens.

PesynbTaTaMn  BbINOMHEHUA  aAMWHUCTPATUBHLIX  NpoUeayp  ABNAKOTCA:
KOHCY/bTauMs Mo cocTaBy, (opme MpeaCTaBlsAeMONn [OKYMeHTauum u  Apyrum
BONpocam, HeO6XOANMBIM A1 MOMYYEHUS MYHULMMNaNbHOW YCyTH.

3.2.3. 3adBuTeNb Bnpase 06patuTbcs B OpraH no TeneoHy M 31eKTPOHHOM
noyte, a TakKXe MOMy4YnUTb KOHCy/bTauuMio Ha Pecny6/vMKaHCKOM mMopTane, caite
OpraHa 0 nopsigke 1 cpoKax npefocTaB/ieHNs MyHULUNAILHOW YCyrn, B TOM Yunc/e Mo


http://mfcl6.tatarstan.ru

cocTaBy, hopme NpeAcTaBNseMO AOKYMEHTALMU 1 APYrM BONpPOCaM A/l MOMyYeHs
MYHMLMNANbHOW ycnyru.

[lOMKHOCTHOE NINLO, OTBETCTBEHHOE 3a KOHCYNbTUMPOBaHWE WHHOPMUPYET
3asBUTENsl B COOTBETCTBMM C Tpe6oBaHMAMM nyHKTa 1.3.4 afAMUHWUCTPATUBHOIO
pernameHTa.

AIMUHUCTPATUBHbIE NpPOLEAYPbl, YCTaHaBAMBaeMble HACTOALWMM  MYHKTOM,
BbIMONHAOTCA B TeUEHNEe Tpex paboumx AHEei co AHS NOCTYneHnUs o6palleHus.

Pe3ynbTaTaMu  BbIMOMIHEHUS — aAMWUHWUCTPATMBHbLIX  MPOLEAyp  SBNSAKOTCS:
KOHCYNbTalUMM nNo cocTaBy, (opMe nNpeAacTaBNsemMoii AOKYMEHTaUMM W Apyrum
BOMpocam, HeOOXOAMMBIM /11 NONYYEHUS MYHULMNANBLHON YCnyTn.

3.3. |_|pI/IHFITI/Ie N PaCCMOTPEHNE KOMIIEKTA JOKYMEHTOB,
npegcrtaBneHHbIX 3a9BUTENIEM

3.3.1. MNpveM [OKYMEHTOB A8 MpefoCTaB/IeHUs MyHULMNAIbLHON YCyrn 4vepes
M®LL nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3agsuTtenb (NpeacTaBuTeNb 3as8BUTeNA) obpallaetca B M®PL, ¢ 3anpocom
O MpefoCTaBNeHUM  MYHULMNALHON YCNyrn W NpefcTaBnseT [OKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 agMUHUCTPATMBHOIO pernaMeHTa.

3.3.1.2. PaboTHMK M®L, BeayLmii Nprem 3asBNeHNIA:

onpegenset npegMeT obpalleHuns;

YA0CTOBEPAET IMYHOCTL 3a9BUTENS,

MPOBOAUT NPOBEPKY MOSTHOMOYNIA LA, NOLAKOLLEr0 LOKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpPebOBaHUAM, YKa3aHHbIM B
NYHKTE 2.5 aAMWUHUCTPATUBHOIO PErNamMeHTa;

3anoHAET 3/1eKTPOHHYIO hopmy 3aaBnieHns B AVIC MOL;

npu npefocTaBneHnm [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWHUCTPATMBHOIO  perfiaMeHta Ha  OyMaXHOM  HOCuTefe,  OCYLLecTBAseT
CKaHMpoBaHne npeacTaB/eHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3asaBneHue 3 AVIC MoL,;

nepefaeT 3aABUTEN0 Ha NPOBEPKY U NOANUCAHME;

nocne noAnucaHua ckaHnpyeT nognucaHHoe 3asasneHne B AVIC M®L;

3arpy>kaet B AIC M®L], JOKYMEHTbI, NPeACTaBNeHHble B 3/1EKTPOHHON (hopme
WNN 3/1IEKTPOHHble 06pa3bl OTCKAHMPOBAaHHbLIX AOKYMEHTOB, (POPMUPYET 3/1EKTPOHHOE
feno;

BO3BpalLlaeT NOAMMCaHHOe 3asB/IEHNE N OPUTUHAbI OYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PACMUCKY B NPUEME JOKYMEHTOB.

ALMUHUCTPATUBHbIE NpoLeaypbl, YCTaHaB/IMBAEMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B [leHb 00paLleHns 3aaBUTens.

Pe3ynbTaTaMin BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoueayp ABNAKTCA: FOTOBOE K
OTnpaBKe 3asB/ieHNE U NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL HanpasBnser nakeT [OKYMEHTOB, TMPUHATLIX OT
3asBuUTeNns B OpraH B 3/1EKTPOHHON (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX Aen) B



TeyeHWe OfHOro paboyero [AHA CO fOHA O6palleHus 3asaBuUTeNss B CTPYKTYPHOE
nogpasgeneHve MLl

Pe3ynbTaTamMun BbIMONHEHUSA aAMUHUCTPATUBHBIX NpoLeayp ABNAKTCA: 3adBNeHue
M nakeT AOKYMEHTOB (3/1eKTPOHHOe [ef0), HanpasieHHble B OpraH, NocpeacTBoM
CUCTEMbI 3NEKTPOHHOIO B3aVMOAENCTBUA.

3.3.2. lpuem [OKYMEHTOB [ANs MNPefoCcTaBfeHUs MYHUUMNaNbHOW YyCnyrn B
3NIEKTPOHHOW (hopMme Yepe3 Pecny6/MKaHCKUIA nopTas.

3.3.2.1. 3asBuTeNb ANd nojayn 3asBieHUs B 3MIEKTPOHHON (hOpMe BbIMOJHAET
cnefyoline AeicTBUS:

BbINOMHAET aBTOPU3aLNIO;

OTKpbIBaeT (JOpMY 3N1EKTPOHHOIO 3aABNEHUS;

3aMnonHAeT  (POpMYy  3/MIEKTPOHHOrO  3adB/IEHWS,  BK/IOYAKOLWYIO  CBefeHus,
HeobxoMMble 1 06a3aTesibHble 418 NPeAOCTaBNEHNA MyHULUNAIBHON YCNYTU;

NpUKpennseT AOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3M1eKTPOHHble 06pasbl
LOKYMEHTOB K (pOpMe 3/1eKTPOHHOT0 3aaBfieHnsa (Npu HeobXxoAnMOoCTH);

NMOATBEPXKAAeT (aKT O3HAKOMJ/IEHWS W cornacus € YCMOBUAMWU U MOPSAKOM
NpefoCcTaBfeHNs MYHULUMNANbHON YCNYrn B 3MEKTPOHHON opme (ycTaHaB/MBaeT
COOTBETCTBYHLLYIO OTMETKY O COr/lacv B (hOpPMe 3/1eEKTPOHHOIO 3aAB/IEHUNS);

MOATBEePXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CcBefeHWW  (ycTaHaB/MBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1eKTPOHHOIO 3aAB/IEHUS);

oTnpaBnseT 3ano/IHeHHoe 3NEKTPOHHOE 3aaB/ieHne (HaXXumaet
COOTBETCTBYHOLLYIO KHOMKY B (DOPMe 3/1IEKTPOHHOIO 3a9BNEHNSA);

3/IEKTPOHHOE 3asB/IeHNe MOAMNUCLIBAETCA B COOTBETCTBUW C TPebOBaHMAMMU
NyHKTa 2.5.3 aMUHUCTPATUBHOIO pPernameHTa,;

nonyyaeT yBefloM/ieH/e 06 OTMNPaBKe 3/1eKTPOHHOI0 3asB/IeHNS.

dopmaTHO-Nnornyeckas npoBepKa ChOpMUPOBAHHOIO 3aABNEHNA
OCYLLECTB/AETCA NOC/Ee 3arofIHEHWS 3asaBUTENEM KaXAoro u3 Mosiell 3M1eKTPOHHOM
(hopmbl 3asBneHNA. Tpy BbISBNEHUM HEKOPPEKTHO 3arofIHEHHOrO Mo/ 3NEeKTPOHHOM
(hopmbl 3aABNEHNA 3aABUTENb YBELOM/IAETCA O XapaKTepe BbISB/MEHHOW OLIMOKN ©
nopsagke ee  ycTpaHeHus NMoCpesCcTBOM NH(OPMALMOHHOTO coobLeHuns
HernocpeAcTBEHHO B 3/IEKTPOHHOIN (opMe 3asB/ieHNS.

AIMWHUCTPaTUBHbIE nNpoLueaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMOHAKOTCA B eHb 06paLleHns 3aaBUTeNs.

Pe3ynbTatamn  BbIMOMHEHUA  aAMUHUCTPATMBHLIX  MpouUeayp  ABNAOTCA:
3NeKTPOHHOe Aeno, HanpasneHHoe B OpraH nNOcpeAcTBOM CUCTEMbl 3NEKTPOHHOr0
B3aMMOENCTBUS.

3.3.3. PaccmoTpeHme KomMnnekTa 4OKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeEM Hayana BbIMOJSIHEHNA AAMWHUCTPATMBHON nNpouesypbl
ABNAETCA MNOCTYMN/eHWe 3adBfIEHUA W  WHbIX [OKYMEHTOB, HEeoOXO0AMMbIX [ANS
NpefoCcTaBeHNS MyHULUNANLHOW YCyTH.

[OMKHOCTHBIM -~ iIMUoM  (PabOTHMKOM), OTBETCTBEHHLIM 33  BbIMNO/HEHNE
aAMWHUCTPATMBHOM  npoueaypbl  sSBNseTca  cekpeTapb  Mcnonkoma  (ganee
LO/IXXHOCTHOE 1ML, OTBETCTBEHHOE 3a NMpYeM LOKYMEHTOB):



3.3.3.2. JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a MpMeM [OKYMEHTOB, B C/ydyae
obpallleHNs 3aa9BUTeNa C 3asaBneHnemM B Oprax:

onpegenset npeameT obpalleHuns;

yCTaHaB/MBaET IMYHOCTb 3aABUTENS;

MPOBOAWT NPOBEPKY MOTHOMOUMNIA LA, NOAAMOLLErO AOKYMEHTbI;

NMPOBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO pernameHTa, NPOBEPKY COOTBETCTBUA
NpefcTaB/fieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHMAM  (Hagfexatlee
oopm/ieHNe KOMuiA [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYMCTOK, NPUMMUCOK,
3a4EPKHYTbIX CNOB M UHbLIX HE OFOBOPEHHbIX MUCMpPaBNeHUI);

3aMONHSAET  3MIEeKTPOHHY  (hOpMYy  3asB/IeHMS B aBTOMAaTU3MPOBAHHOWA
MH(OPMALMOHHON CcuUCTEMe, MNpeAHa3HaYeHHOW A/ OKas3aHus TroCYyAapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu npegocTaBneHnn [LOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5
aAMWUHUCTPATMBHOIO  perflamMeHTa Ha  OYMaXHOM  HOCWUTefle,  OCYLLECTBASeT
CKaHMpoBaHWe NpeacTaB/IeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asB/IEHNE;

nepefaeT 3aA9BUTENO Ha NPOBEPKY M NoANNCaHNE;

nocsie NoANUcCaHNA CKaHMpyeT NOANUCAHHOE 3adB/EHNE,

3arpy><aet B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 414 OKas3aHMA T[OCY[APCTBEHHbIX WM MYHUUMNANbHLIX YyCnyr
AOKYMEHTbI, MNPeACTaBNeHHbIE B 3/IEKTPOHHOW (HOpME WM 3N1EeKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 31EKTPOHHOE A€eNo;

BO3BpallaeT MNoAMMCaHHOEe 3asB/fieHNWe W OpUrnHasbl OYMaXKHbIX [LOKYMEHTOB
3a9BUTENIO;

Bbl4aeT 3a9BUTE/IO PacnucKy B npuemMe AOKYMEHTOB.

B cnyyae Hannuusi OCHOBaHWIn ANa OTKasa B npueme AOKYMEHTOB AO/MKHOCTHOE
/MU0, OTBETCTBEHHOE 3a MNpWeM [OKYMEHTOB, YBEAOMAET 3adaBUTENA O HaInunu
NPensaTCTBMIA ANA NpUeMa 3asBfeHnUs U BO3BPALLaeT emy AOKYMEHTbl C 0OBbSCHEHMEM
CoflepXXaHus BblsIBNEHHbIX OCHOBaHUI Ans 0TKasa B NpuUeMe AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, Moc/e
NOCTYN/IeHNA AOKYMEHTOB Ha pacCMOTPEHMeE:

NpucBamMBaeT 3asiB/IEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYPOI Aen n cTaTyc
«lMpoBepka AOKYMEHTOB», YTO OTpaXkaeTCcAa B JIMYHOM KabuHeTe EAMHOro noptana,
Pecny6/MKaHCKOro noprana;

n3yyaeT TMOCTYNuBLUME 3MIEKTPOHHbIE fJena, B TOM YWUCNE TMPUIOXKEHHbIE
3asBUTeNIEM [AOKYMEHTbI B 3/1IEKTPOHHON (POPME M 3/1EKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepseT KOMM/IEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 006pa30B AOKYMEHTOB;

NpoBepsieT CO6/M0AeHNEe YCNOBMIA [AeACTBUTENbHOCTU 3NEKTPOHHOM MNoanucu,
nocpeacTBoM obpalleHnss K EgumHomy noptany (B cnydvae, ecnv  3asaBUTENEM
npeacTaB/eHb! 3NEKTPOHHbLIE [LOKYMEHTBI, noanucaHHble YCU/IEHHOW
KBaNMMLMPOBAHHOWN 3NEKTPOHHOW NOAMUCHIO).



Mpwn Hannuum OCHOBaHWH, npeaycMOTPeHHbIX MYHKTOM 2.7.1
aOMWUHUCTPATUBHOIO pernaMeHTa, MNOArOTaB/IMBAET MPOEKT peleHns 06 OoTKase B
npuemMe AOKYMEHTOB, HEOOXOANMBIX 415 NPefoCTaBNeHUs MYHULMNANbHOW YCyTH.

B cnyuyae, ecnu B pe3ynbrate MpPOBEPKM YCUIEHHOW KBasM(ULMPOBaHHOWA
3/IEKTPOHHON NOANUCKU BbISIBNIEHO HECOO/0eHNe YCIOBUIA ee [eACTBUTENIbHOCTY,
MPOeKT pelleHna 06 OTKase A0/MKeH cofepxxaTb MYyHKTbl cTtatbk 11 PefepasibHOro
3aKoHa Ne 63-d3, KOTOpbIe MOCNYXXUIN OCHOBaHUEM A1 er0 NPUHATUA.

[MpoekT peweHns 06 OTKase B MpveMe [OKYMEHTOB, HeOOXOAMMbIX [ANA
NpefoCcTaBfeHNS MYHUUUNAIbLHOW YCyru, C yKasaHuMem MpuuYnMH OTKasa (B Cryuae,
eciM  OCHOBaHMA [/ O0TKasa B Mpueme [LOKYMEHTOB, Heob6XOAMMbIX A/
NpefoCTaB/IEHNS MYHUUMMNANbHOM YCNYTrK, CBA3aHbl C HapyLIeHWEM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [/ OTkasa B MpueMe [OKYMEHTOB
[O/KHbI  cofepXaTb WH(OpMaLUI0 O HAaMMEHOBAHUM [LOKYMEHTOB (MH(opmauuu,
CBefleHNn), KOTOopble He MNpeAcTaBfieHbl, COAEPXaT HeAoCTOBepHble U (M)
MPOTMBOPEUMBbIE CBEAEHMS, O)OPMIIEHBI C HAPYLLIEHWEM YCTaHOB/IEHHbIX TpeboBaHuii),
HanpasffeTCa Ha cornacoBaHuWe B YCTaHOB/IEHHOM MOpAAKe MOCPefCcTBOM CUCTEMbI
3/1EKTPOHHOr0 JOKYMeHTO000pOoTa.

CorflacoBaHve nNpoekTa peweHns 06 OTKase B nNpuvemMe [OKYMEHTOB,
HeOOXO4MMbIX AN NPeAoCTaBNIeHNs MYHULUUNAIbLHOW YCNYyrk, OCYLLECTBASETCA B
nopsaake, NpeaycMoTpeHHOM NyHKTOM 3.4.3 agMUHUCTPATMBHOIO pernaMmeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWMA [N OTKasa B MNpUeMe [OKYMEHTOB,
NpefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, [AO/MKHOCTHOE
NNLLO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B TeYeHWe OLHOro paboyero AHA CO AHA
MOCTYN/IEHNA 3asAB/IEHNSA, HaNpaBseT 3aABUTENI0, YKa3aHHbIM B 3aAB/IEHUN CNOCOGOM,
yBeZlOM/IeHWe O MOCTYN/IeHUN 3a8BNEHNs, COAepXKallee BXOAALMIA PerncTpauuoHHbIn
HOMep 3asBNeHus, [aTy MONyYeHUs 3asBNeHUs, MepevyeHb HavMeHOBaHWI (hainsios,
NpeACTaB/eHHbIX K HEMY [OKYMEHTOB, AaTy Mo/lydyeHus pesynbTaTa MyHULUNaIbHON
yCcnyru.

3.3.3.4. VicnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  pernamMeHTa, Mpy  HaIMYMU  TEXHUYECKOMW  BO3MOXHOCTU
OCYLLLECTBNAETCA B aBTOMaTMUYECKOM PeXuMMe C UCNoJb30BaHMEM aBTOMAaTM3UPOBaHHOM
NH(POPMALNOHHON CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKa3aHUs TOCYAapCTBEHHbLIX U
MYHULMNaNLHBLIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbLIE MNPOLUEAYypbl, YyCTaHaBMBaemble MNyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO PErfiaMeHTa, BbIMOHAKTCA B TEYEHMEe OLHOro paboyero AHA CO
[HA MOCTYNNEHNSA 3aABNEeHUA Ha PaCCMOTPEHNE.

PesynbTaTamMy BbINO/HEHNS aMUHUCTPATUBHbIX NPOLEAYP SBNSKOTCA: NPUHATLIN
Ha pPacCMOTPEHME KOMMJEKT AOKYMEHTOB WM MPOEKT pelleHns 06 0Tkase B Npueme
[JOKYMEHTOB, HEO6XOANMBIX /15 NPeA0CTaBIeHUs MYHULMNAIbHOR YCNYTW.

3.4. MopgroToBka pesynbTaTa MyHULMNAbHON YCNyTrn

3.4.1. OCHOBaHMEM Hayana BbIMOMHEHMS AAMUHUCTPATUBHOW MpoLeAypbl
SIBNSETCS MONYYEHNe [AO/MKHOCTHBIM NNLOM (PaGOTHMKOM), YMOMHOMOYEHHbIM Ha



BbIMO/IHEHWE AAMWUHUCTPATUBHON Mpoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOIO 3a NPUeM LOKYMEHTOB, NPUHATLIX OT 3aABUTENSA JOKYMEHTOB.

[OMKHOCTHBLIM  /IMLUOM, OTBETCTBEHHbIM 3a BbINOMHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNSETCA cekpeTapb lMcnonkoma (ganee -  AO/MKHOCTHOE /L,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/nbTaTa NpeAocTaBieHNsa MyHULMNANbHOW YCyTi).

3.4.2. [0mMKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ynbTara
NpeaocTaB/eHNs MYHULMNA/IbHOR YCYyru, OCYLLECTBAAET NPOBEPKY HaNNUNA CBEAEHWI
Mo aBTOMOGWNLHOW Aopore.

B cnyyae OTCyTCTBMA CBefeHWs, MOAroTaB/MBaeT MPOEKT nucbma 06 OTKase B
NpeaocTaB/ieHNN MyHULMNANLHOW YCNyrn (fanee - NMcbMOo 06 0TKase).

B cnyyae Hannuusa cBeAeHWA MNOAroTaB/MBaeT CrpaBKy MO 3anpallvBaemon
NH(OpMaLUKM 0 COCTOSHUM aBTOMOOW/IbHBIX 40POT (aanee - crnpaBka).

Hanpasnset NOArOTOBNEHHbIN NnpoekKT pe3ynbTarta npeaocTaBneHns
MYHULUMNA/IbHOM YCNYrn Ha corfacoBaHMe B YCTaHOB/IEHHOM MOpsifKe MNOCpeACcTBOM
CUCTEMbI 3N1EKTPOHHOIO JOKYMEHTO060pOTa.

AQMUHUCTPATMBHbIE MNPOUEAYPLl, YCTaHaB/IMBaeMble HACTOALWMUM MYHKTOM,
BbINOJIHAOTCA B TEYEHME OQHOro paboyero AHs.

PesynbtaTamu BbINOSIHEHUA a4MWHUCTPATUBHbLIX MPOLeAYp MNMPOEKT pe3y/bTaTa
NpeaocTaBeHNs MyHULMUNANbHOW YCNyTn.

3.4.3. CornacoBaHue u noAnucaHue TMpoOeKTa pe3ysbTaTa MpPefoCcTaB/IeHUs
MYHUUMNANbLHON Yycnyrn (ganee - MPOeKTbl AOKYMEHTOB) OCYLLECTBNAETCA [N1aBOW
CenbCKoro noceneHnsa (ganee - Pykosoantenb OpraHa).

[MOArOTOB/IEHHbIE MPOEKTHI AOKYMEHTOB, MMEIOLLME 3aMeyaHWs, BO3BpaLLaroTCs
Ha [0paboTKy MUy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTata MYyHULUNANbHOM
ycnyru. Flocne ycTpaHeHUsi 3amMeyaHuii NMPOeKTbl AOKYMEHTOB MOBTOPHO MepeaaroTCs
[NA cornacoeaHnA 1 nognmcaHuns.

PykoBoauTens OpraHa npuM pPacCMOTPEHUM MNPOEKTOB AOKYMEHTOB MPOBEPSAET
cobnoeHne agMUHUCTPATMBHOIO pernaMmeHTa AO/MHKHOCTHbIMM nuuamy OpraHa B
4acTW CPOKOB BbINO/IHEHUA aAMUHUCTPATUBHBLIX MPOLEAYP, UX MOCNeA0BATENLHOCTA Y
MOMHOTbI, Ha/MYMUA COracoBaHUn YNOMHOMOYEHHbIX [AO/MKHOCTHbLIX Nul OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMeHTO060opoTa.

B cnyyae BbISIBNEHWS  HapyleHWA B 4aCTW  CPOKOB  BbIMO/HEHUA
aAMUHUCTPATUBHbLIX NpoLleayp, WX MocnefoBaTteqlbHOCTU U NMOMHOTLI PyKoBOAUTENb
OpraHa MHUUNUPYET NMpuBMeYEHNE K OTBETCTBEHHOCTU NNL, AONYCTUBLLUNX HapyLLeHus,
B COOTBETCTBMW C NMYHKTOM 4.3 agMUHUCTPATUBHOIO periaMeHTa.

AOMUHUCTPATMBHbIE MNpouedypbl, YCTaHaBNMBAEMble HACTOAWMM MYHKTOM,
BbINOJIHAOTCA B TEYEHMEe 04HOro paboyero AHs.

PesynbTaTom BbIMO/IHEHUS aAMUHNCTPATUBHbIX npoueayp  ABNAETCA:
MOAMNUCAHHbLIA NPOEKT AOKYMEHTA.

3.4.4. VcnonHeHue npoueayp, VYKasaHHbIX B nNyHKTax 3.4.2, 3.4.3.
aAMUHUCTPATUBHOIO  pernameHTa, npu  HaM4UN  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLECTB/SAETCA B aBTOMAaTUYECKOM PeEXMMe C MUCMOo/b30BaHNEM aBTOMATU3MPOBAHHOWA
NHPOPMALMOHHONA CUCTEMbI, MpeAHa3Ha4YeHHOW [15 OKas3aHus roCyAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.



MakcrManbHbIiA CPOK BbINO/IHEHNA aAMUHUCTPATUBHBLIX Mpoueayp, YKa3aHHbIX B
MYHKTE 3.4. dAMUHUCTPATUBHOIO pernamMeHTa, COCTaBMAET ABa pa6oqu AHA.

3.5. Bblgaya (HanpaBieHue) 3asBUTEN0 pe3ynbTaTa MyHULMNANbHOW YCNyru

3.5.1. OcHOoBaHVWeM Hayana BbIMOJIHEHNA aAMUHUCTPATUBHOW MpoLeaypbl
ABNAETCA MNOJSIyYeHWe [AO/KHOCTHbIM  JINLOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE
aflMVHUCTPaTMBHOW npouefypbl, AOKYMEHTa, MNOATBepXAaloWwero npefocTaB/ieHne
MYHULMNaNLHOW YCNyTu.

[LO/MKHOCTHBIM  /IMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, fABNdeTCa CcekpeTapb lcnonkoma (panee - [O/MKHOCTHOE /UL,
OTBETCTBEHHOE 3a Bblgayy (Hanpas/eHWe) JOKYMEHTOB).

3.5.2.  [JO/mKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgayy (HampaBneHue)
LOKYMEHTOB:

obecrneumBaeT  perucTpauuid U BHECEHWe  CBeJEHWA 0  pesynbTate
NpefocTaBfeHNs MYHUUMNaNbHOW YCNyrm B MNOACUCTEMY BefAeHUS [OKYMeHTauuu
aBTOMaTM3MPOBaHHON MHMOPMaLMOHHOMW CUCTEMbI, NpPefHa3HAYeHHON A/ OKa3aHWS
rocyapCTBeHHbIX U MYHULMNaNbHBIX YCAYT,

N3BELLAET 3aaBMTeNA (ero NpeacTaBuTesia) CNOCOO0M, YKa3aHHbIM B 3aAB/IEHUK, O
pesynbTare nNpefocTaBieHUs MYHUUUNaNbHOW YCAYrM M O BO3MOXHOCTU MOyYeHWS
pesyfibTara NpefocTaB/ieHNs MyHUUMNansHoW yenyrn B Oprade iy 8 MOLL,

WcnonHeHne — npouedyp  NpU  HaMuMM  TEXHWYECKOW  BO3MOXXHOCTW
OCYLLECTB/AETCA B aBTOMaTMUYECKOM PeXXMMme C UCMOo/b30BaHNMEM aBTOMAaTU3MPOBaHHOW
MH(OPMAaLMOHHOW CUCTEMbI, NpefHa3HA4YeHHOW [/19 OKas3aHWUs TrOCYAapCTBEHHbLIX U
MYHUUUNANLHBIX YCAYT.

ALMUHNCTPATUBHbLIE MpoUeAypbl, YCTaHaBMBaeMble HaCTOALWMM MYHKTOM,
BbIMOMHAKTCA B TEYeHWe OLHOro paboyero AHA CO AHA MNOAMMCAHWUA [OKYMEHTA,
ABNAOLLErocs pe3ynbTaToM npefocTaBneHns MYHULMNAbHOWA ycnyru,
YNOJITHOMOYEHHbIM LO/HKHOCTHbIM Nnuom OpraHa (OpraHom).

PesynbTaTamMn  BbINOSIHEHUA  aAMWUHUCTPATUBHLIX  NpoUeayp  ABNAKTCA:
pasMeLleHne CcBefeHWA O pesysibTaTe NPefoOCTaB/IEHUS MYHMUMNASbHOW YCNyrn B
MHPOPMALMOHHbLIX CUCTEMAx, W3BelleHWe 3adaBuTend (ero npefctaBuTens) o
pesynbTare npefocTaB/ieHNs MYHULMNANLHOW YCyr 1 cnocobax ero nosyyveHuns.

3.5.3. lopagok Bblgaum  (HanpaeneHWs)  pesynbTata  MNpefoOCTaB/IEHUA
MYHULMNATbHOW YCNyru:

3.5.3.1. Mpy obpalleHnn 3aaBUTeNs 3a pesybTaTOM MYHULMNANbHOW YCNYTri B
M®L|, paboTHUK MO®LL BbigaeT 3aaBUTENO pe3ynibTaT MYHULUMMANbHOW YCNyru B
(hopme 3K3emnnsApa 3NeKTPOHHOrO [JOKyMeHTa Ha OymaxHom Hocutene. 1o
TpebOBaHMIO 3afBUTENA BMECTE C IK3eMMNSAPOM 3/IEKTPOHHOrO [JOKYMeHTa Ha
OyMaXHOM HoOcuTefie emMy MpefoCTaBAAETCA 3K3eMNAp 3/1eKTPOHHOIO AOKYMeHTa
MyTeM €ro 3anucu Ha CbeMHbI HOCUTeNlb MH(OPMaL MM WX HanpasBieHUs 3K3eMnaspa
3MIEKTPOHHOI0 JOKYMEHTa MO0 3/1eKTPOHHOM noyTe B agpec 3asBuTend. Mpu 3anucu Ha
CbEMHbIA HOCMTE/Nb WMHMOPMaLMM  WAN  HanpaBNeHUW 3K3eMnaspa 31eKTPOHHOro
[OKYMEHTa, Ha OCHOBE KOTOPOro COCTAaB/EH 3JK3EMM/AP 3NEKTPOHHOro JOKYMeHTa Ha



OYMa)XHOM HOCWTefe, MO 3/1EKTPOHHOW MNo4yTe WMAEHTUYHOCTb TakKoro 3K3emnaspa
3/IEKTPOHHOTO [OKYMeHTa 3K3eMMAApy 3SM1EKTPOHHOr0 [OKYMEHTAa Ha OyMaXKHOM
HOCWUTE/Ne 3aBePAeTCA YMOSHOMOYEHHbIM COTPYAHMKOM C WUCMO/Ib30BaHWEM YCWUIEHHOM
KBaMOULMPOBAHHON 3/1EKTPOHHOW NOAMMUCH.

AOMVHUCTPATUBHbIE MpoUeAypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMOMIHAKOTCA B MNOPAAKE OYepefHOCTW, B [eHb MNpPuObLITUA 3aABUTENA B CPOKMU,
YCTaHOB/IEHHbIE PernameHTom paboTel ML,

Pe3ynbTatamu BbIMOMHEHUSA aAMUHUCTPATUBHbLIX MPOLeLYp ABMAAOTCA: (MKcaLms
(hakTa Bblgaun pesynbTaTta NpefocTaBleHUs MyHuuunansHou ycnyrn B AVC MoL,
pe3ynbTart npefocTaBeHNs MyHULUNAIbLHOW YCNYTW, BblAaHHbIA 3aBUTENHO.

3.5.3.2. lNpwn o6palleHNn 3asBUTENSI 3a Pe3ynbTaToOM MYHWLUMNaNbHOW YCNyru
yepe3 Pecny6/MKaHCKMA nopTan 3asaBUTEN0 B JINYHLIA KabWMHET aBTOMaTWUYecKu
Hanpas/sieTC  3MIeKTPOHHbIA  00pa3  [OKYMeHTa, ABMAKOLWErocsd  pe3y/bTaToM
npefocTaBNeEHUA MYHULMNaNbHOM yCcnyru, MOAMUCAHHbIN YCUNEHHOM
KBaIMPULMPOBAHHON 31eKTPOHHON MOAMUCHLIO YMOMHOMOYEHHOIO AO/MKHOCTHOIO /inua
OpraHa (OpraHom).

ALOMVHUCTPATMBHbIE MpoLUeaypbl, YCTaHaBMBaemMble HACTOALWMM MYHKTOM,
BbINOMHAKTCA B AeHb MNOANMCaHWA [OKYMeHTa, MOATBEPXAAloLero npefocTasBieHune
(oTKa3 B NpefoCTaB/IEHNN) MYHULUUNALHOW YCNYTK, YNONHOMOYEHHbIM LO/IXHOCTHbLIM
nnuom OpraHa (OpraHom).

PesynbTaTamMn  BbIMOMHEHUA  aAMUHUCTPaATUBHbLIX  npouedyp  ABNAKOTCA:
HanpaeneHve (MpefocTaBfieHWe) C  MCNOJSib30BaHMEM PecnybimMkaHCKOro noprana
3a8BUTENIO [OKYMeHTa, NOATBEPXKAAIOLLEro npefocTaBieHne MYyHULMNANIBHON YCyru
(B TOM uncnie 0TKa3 B NPeAoCTaBIeHNN MYHULUMANbHOW YCyrn).

3.5.3.3. Mpu ob6paleHnn 3aaBUTeNA 3a Pe3ybTaTOM MYHULMMNaNbHOW YCIyrn B
OpraH, AOMKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgayy (Hanpas/ieHWe) LOKYMEHTOB,
Bbl4aeT 3asaBUTENIO pe3ynbTaT MyHMUMNaNbHOW ycnyrn. o TpeboBaHUIO 3adBUTENSA
BMECTE C 3K3EMMNISAPOM 3/IEKTPOHHOrO [OKYMEHTa Ha OyMa)KHOM HocuTese emy
NpefoCTaBNAeTCA IK3EMMNAP 3NEKTPOHHOIO AOKYMeHTa NyTem ero 3anuncy Ha CbeMHbIA
HOCUTE/Ib MHOPMALUN WU HanpaBfieHUs 3K3emnasapa 3/MEKTPOHHOrO AOKYMeHTa no
3/IEKTPOHHOI NoyTe B afipec 3asaBuUTENS.

AIMWHUCTPATUBHbLIE MpOUEAYypbl, YCTaHaBNMBaeMble HaCTOALWMM MYHKTOM,
OCYLLeCTBAOTCA B MOPALKE O4YepesHOCTW, B [eHb NpubbiTUA 3aABUTENd B
COO0TBeTCTBMM C [NpaBmunamu BHYTPeHHero TpyfoBoro pacnopagka OpraHa.

Pe3ynbTaTOM BbINO/IHEHWA aAMUHUCTPATUBHBLIX NPOLEAYP ABNAKOTCA: PuKcaumns
(pakTa  BblgauMm  pesynbTata  NPefOCTaB/IEHUS  MYHUUWUMANbHOW  yciyrm B
aBTOMaTM3MPOBaHHON WH(OPMALNOHHON CUCTeMe, NpefHAa3HAYeHHON [N1A OKa3aHus
roOCYAapCTBEHHbIX N MYHULMNANbHBLIX YCYT.

3.6. VicnpaBneHne TeEXHNYECKUX OLLIMOOK

3.6.1. B cnyuyae 06HapyXXeHWUs TEXHUYECKON OLLUMOKMN B JOKYMEHTE, SABNSIOLLEMCS
pe3ynbTaToOM MYHULMNANLHOMI YCNyru, 3asBUTeNb HanpaenseT B OpraH:



3adB/ieHNne 06 WCNpaBieHNUN TEXHUYECKON Oowunbkn (npunoxeHne Ne 5 K
HacToALWEMY aAMUHNUCTPATUBHOMY PerfiamMeHTy);

[AOKYMEHT, BbIJaHHbIA 3asaBUTENO Kak pe3ynbTaT MYHULMMaNbHOW YCNyru, B
KOTOPOM COAEPXKUTCA TeEXHUYecKas OLnobKa;

LOKYMEHTbI, UMEIOLLINE HOPUANYECKYIO CUY, CBUAETENbCTBYHOLWME O HaIMyum
TEXHWYECKOW OLINGKMN.

3asiBfieHNe 06 MCnpaBfeHUM TeXHUYECKON OLIMOKM B CBELEHUAX, YKa3aHHbIX B
[JOKYMEHTe, ABNSAKOLEMCS pe3ybTaTOM MYyHUUUNaIbHOW YCNyTrin, NoLaeTcs 3asaBUTeNeM
(ynonHOMOYEHHbIM MpPeACTaBUTENIEM) MOYTOBbIM OTMNpasfieHneM (B TOM 4ucie C
MCMOMNb30BaHWEM 3/1eKTPOHHOMW MOYThbl), IM60 Yepe3 Pecny6/iMKaHCKMA nopTan uau
ML,

3.6.2. [10/HKHOCTHOE /N0, OTBETCTBEHHOE 33 NpMYeM AOKYMEHTOB, OCYLLECTB/IAET
npuem 3asBneHns 06 UCrpaBneHUN TEXHUYECKOW OLLIMOKW, PerucTpupyet 3asBieHue ¢
NPUIOXKEHHbIMW LOKYMEHTaMW W nepefaet UX LOMKHOCTHOMY fiMLYy, OTBETCTBEHHOMY
3a 06pabOTKY [JOKYMEHTOB.

ALMWHUCTPaATUBHbIE MpoLedypbl, YCTaHaB/NMBaeMble HACTOALWMM  MYHKTOM,
BbINOJIHAOTCA B TEYEHME O4HOro paboyero AHA C AaTbl PerucTpaymn 3asaBnieHns.

Pe3ynbTaTaMy BbINOMHEHUA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKTCA: MPUHATOE
N 3aperncTpupoBaHHOe 3adaB/iEHMEe, HanpaB/ieHHOE Ha pPacCMOTpPeHue LOMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06pab0oTKY [AOKYMEHTOB.

3.6.3.  [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTtpmBaeT [OKYMEHTbl M B LENSIX BHECEHWS WCMPaBNeHUA B  [OKYMEHT,
ABNAOLWNIACA pe3yNbTaTOM MNPeAoCTaBieHUss MYHUUWUNANbHON YCyru, OCYLLeCTBNSET
npoueaypbl, MpPeaycMOTPEHHbIE MYHKTOM 3.5 agMUHUCTPaATUBHOIO perfameHTa, U
Bbl4aeT MCNpaB/eHHbIA [OKYMeHT 3asaBuTento (YNoSHOMOYEHHOMY MpeAcTaBUTENHO)
MYHO NOJ POCMUCHL C U3BbATUEM Yy 3asaBMTeNs (YNOSIHOMOYEHHOrO NPeLCTaBUTENS)
opurmvHana JOKyMeHTa, B KOTOPOM COAEPXXUTCA TeEXHMYECKas OwwmnbKa, Unn Hanpasnset
B afpec 3asfBWUTENS MMOYTOBbIM OTMpaB/ieHMeM (MOCPeACTBOM 3/1EKTPOHHON MOYThI)
MAUCbMO O BO3MOXHOCTW MOMyYeHUs [AOKYMeHTa npu npegoctasneHun B OpraH
opurvHana JOKYMeHTa, B KOTOPOM COAEPXUTCH TeXHUYecKasd oLwmnoKa.

ALOMUHUCTPATUBHbIE MPOLEeAYypbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHWe [BYX paboumx [Heil nocne O6HapY>XeHWUs TeXHUYECKOM
OWNOKN WA MONYYeHUs OT J1l0O0ro 3aMHTEPecOBaHHOrO /MuUa 3adaBfieHUs 0
AOMNYLLEHHOWN OLLMOKeE.

PesynbTtatamMy  BbIMNONHEHUA  aAMUHUCTPATMBHLIX  MPOLUEAYpP  ABNAOTCA:
BblAaHHbIA (HanpaBeHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsAaoK n opMbl KOHTPONSA 3a NpeaocTaB/IeHUEM MYHULUNANbHOWN
yCnyru

4.1. NMopsAfoK OCYLLECTB/IEHNA TEKYLLErO0 KOHTPO/A 3a COBNOAEHNEM U UCTO/THEHUEM
OTBETCTBEHHbIMW AO/MKHOCTHLIMU NNLAMWN MONOXKEHNIA aAMUHUCTPATUBHOIO



pernamMmeHTa n MHbIX HOPMaTUBHBLIX MPaBOBbIX adKTOB, YCTaHaB/INBaAOLLNX Tpe6OBaHI/IFI K
npepocTtaBneHNIO MyHI/ILI,VII'IafIbHOI7| YCNYTN, a TaKXKE NMPUHATUEM UMW pELLIeHI/I|7|

KOHTpPONb 3a NMOMNHOTOW M Ka4yecTBOM MPeAocTaB/ieHMst MyHULMNANbHOW yCnyru
BK/HOYaeT B Ce0S BbISIBNEHNE 1 YCTpaHEHWe HapyLUeHWA NpaB 3asBuUTeNeid, NpoBeaeHne
NPOBEPOK  COGMOAEHMS  nNpoueayp NPeAaocTaBNeHWMs  MyHUUMNANbHOW  YCnyru,
NOAroTOBKY pelleHnid Ha aeiicTBus (6e3aeiicTBMe) AOMKHOCTHBIX ML, OpraHa MECTHOro
caMoynpaBneHus.

dopMamy  KOHTPONSi 3a COO/MOAEHMEM  WCMONHEHUS  aAMUHUCTPATUBHbIX
npoueayp ABNAOTCS:

1) NnpoBepKa UK CcoOrnacoBaHvWe TMPOEKTOB [AOKYMEHTOB MO MpPeAoCTaB/iEHNHO
MYHULMNANbHON YCnyru;

2) NpoBOAMMbIE B YCTAHOBNEHHOM  MOpsAaKe — MPOBEPKM  BeAeHWs
[eNoNpPon3BOACTBA;

3) NpoBeAeHNe B YCTaHOBMIEHHOM MOPSIKE KOHTPO/bHbLIX NPOBEPOK CO6/MOAEHMS
npoueayp NpeaocTaBneHNs MyHULMNANBHOI YCyTn.

B Uensx TeKyLero KOHTPONs WCMONb3yHTCS CBeAeHMs, WMetoliMecs B
3NEeKTPOHHOI 6ase [AaHHbIX, CNy)KeOGHas KOPPECMOHAEHLWs, YCTHas W MUCbMeHHas
MH(opMaLMs AOMKHOCTHBIX /UL, OCYLLECTBASIOWMX BbINONHEHWNE aAMUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U PYrMe CBEAEHMS.

[Ns OCYLLECTBNEHNS KOHTPO/S 3a COBEPLLEHMEM [eiCTBUIA NpK NpefoCTaBNeHUN
MYHULUMNANbHOW YCAYrn W MPUHATUM PeLeHn A PYKOBOAMTENO OpraHa MEeCTHOro
camoynpaBfneHuss  NpPeACTaBAATCA  CNpaBKM O  pe3ynbTaTax — MpeaocTaBfieHuMs
MYHULMNaNbHOW yCnyru.

O CNyyYasx W NpUUMHaX HapyLLeHMs CPOKOB, NOCNef0BaTENbHOCTI U COAepXKaHUS
aAMVHUCTPATUBHbIX NpoLeayp [AO/DKHOCTHblE /LA  HeMeANeHHO  WMH(OPMUPYIOT
PYKOBOAWUTENS opraHa, nNpefoCTaBASAOLWEr0 MYyHUUMNANbHY YCAyry, a Takxke
NPeAnpPUHUMAIOT CPOUHbIE Mepbl MO YCTPAHEHNIO HapYLLIEHWA.

TekywmniA  KOHTpPONMb 3a COGNKOAEHMEM  MOCNefoBaTeNbHOCT  [eiCTBWA,
onpefeneHHbIX  aAMWHUCTPATMBHbIMKM  MpoledypamMu MO MPeAoCTaB/IEHMIO
MYHULUMNANbHOW yCNyrn, OCYLLECTBNSETCA 3aMeCcTUTeNeM PYKOBOAMTENs oOpraHa
MECTHOr0  CamMOYyrnpaB/ieHWsi, OTBETCTBEHHbIM 3a OpraHusauuio  paboTbl MO
NPeA0CTaBNEHNIO MYHULMNANLHON YCNYr, HaYanbHUKOM OTAENa, OCYLLEeCTBMSHOLLEro
opraHusauunio paboTbl Mo NPeAOCTaBNEHNIO MYHULMMANbHOW YCNYTH.

MepeyeHb  AOMKHOCTHbIX /AL,  OCYLUECTBASIOWMX  TEKYLWIA  KOHTPOSb,
yCTaHaB/MBAETCA MOMOXEHMAMU O CTPYKTYPHbIX MOApasfefieHnsX opraHa MecTHOro
caMoynpaBneHust 1 AOMKHOCTHbIMMW PernameHTamu.

4.2. TopsaoK v NePUOANYHOCTb OCYLLECTBIEHUS MIAHOBbLIX U BHEMIAHOBbLIX MPOBEPOK
MOMHOTBLI U KayecTBa NPeAoCTaBNeHNs MyHULMNANbHOW YCAYTK, B TOM YKC/E NOPSA0K
1 POPMbl KOHTPO/IA 32 NOIHOTOI W KAaYeCTBOM MNPeoCTaBNeHNUs MyHULMNANLHOM
yCnyru



4.2.1. KOHTPO/b 3a MNOMIHOTOM N Ka4eCTBOM MPefOCTaBIEHNUA MYHULUNANbHOM
YCNyTn OCYLLeCTBNAETCS B POpMax:

1) npoBefeHMs NPOBEPOK;

2) paccMOTpeHus >xanob 3asBuTenei Ha paeincteusi (6e3geincteme) OpraHa, a
TaKXXe UX AOMKHOCTHbIX 1L, MYHULMNANbHbLIX CAY>XaLLKWX.

4.22. B uUensx OCYWECTBEHUS KOHTPONSA 3a MOMHOTOM M  KayeCTBOM
NpeaocTaBNeHNs MYHULUMMNANbHOW YCAYrn MPOBOASTCS MNaHOBblE W BHEMMNAHOBbIE
nposepkn. TMoOpsSAOK WM NEpPUOAUYHOCTL  OCYLLECTBMIEHUS  MIAaHOBbLIX  MPOBEPOK
yCTaHaBNMBaEeTCA NnaHoM paboTbl OpraHa. pu NpoBepke MOryT paccMaTpuBaTbCs BCe
BOMPOCbI, CBS3aHHble C MNPEAOCTaBMEHUEM MYHMUMNANbHOW YCNyrn (KOMMMEKCHbIE
MPOBEPKN), UM OTAENbHbIA BOMPOC, CBA3aHHbIA C NPeAOCTaBEHMEM MYHULMNAIbHON
ycnyrn (TemaTuyeckue npoBepkun). [lpoBepka TakKke MOXET MPOBOAUTLCA MO
KOHKPETHOI Xanobe 3aaButens.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCA B CBSI3W C MPOBEPKOW YCTPaHEHUS
paHee BbISBMEHHbIX HapyLUEHUA aAMUHUCTPATUBHOIO PernamMeHTa, a TakXe B C/ydae
MnonyyeHnss >Xanob 3assuTeneil Ha peiictemsa (6e3geiicteme) OpraHa, a TakKXe WX
AO/HKHOCTHbIX NN, MyHULMNANbHBIX CYXaLluX.

4.2.4. Pe3ynbTaTbl MPOBEPKN ODOPMAAIOTCS B BMAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBatOTCS BbISIB/IEHHbIE HEAOCTATKN W MPEeAsIOKEHMS MO UX YCTPAHEHNUIO.

4.3, OTBETCTBEHHOCTb [O/MKHOCTHbIX ML, OpraHa, NPeAoCTaBNSHOLEro
MYHMLMNANbHYO YCNyry, 3a pelleHns u feictens (6e3aeincTemne), NpUHMMaemble
(OCyLLECTBNSAEMbIE) UMW B XOA€ NPeAOCTaB/eHNS MyHULMNANbLHOI YCnyTi

Mo pe3ynbTaTam NpoBeAeHHbIX NMPOBEPOK B ClyYae BbIABMEHUSA HapYLUEHWI NpaB
3asBUTENe BWHOBHbIE /MLA MPUB/EKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHofaTenbcTBOM Poccuiickon ®epepaunu.

PykoBoauTenb opraHa MeCcTHOro camoyrnpas/ieHUsi HeCeT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHMNE 3aABNEHUN.

PykoBoauTenb (3aMecTuTeSl PYKOBOAMTENA) CTPYKTYPHOrO MOApasfeneHns
opraHa MeCTHOro CcamoyrnpaB/eHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHagnexkallee BbIMO/IHEHNE afMWHUCTPATUBHbLIX [EWCTBMIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOIO PerfiaMeHTa.

[O/MKHOCTHbIE NMLa M WHblE MYHMUMNANbHbIE CAYXaliue 3a pelleHns U
peinctena (6esgeincTeue), npuHMMaemble (OCYLLECTBNSIEMbIE) B XO4e MNpPefocTaBNeHus
MYHULUUNATbHOWA yCnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOJAaTeNIbCTBOM MOPSAAKE.

4.4. TIoN0XeHNs, XapakTepuaytoLme TpeboBaHUst K NOpsAKy 1M hopmam KOHTPOAS 3a
NpeAoCcTaBNeHNEM MYHMUUNAILHOW YCNYrK, B TOM YMC/E CO CTOPOHbI FpaXkaaH, ux
00beNHEHNIA N OpraHn3aLuin

KOHTpO!'Ib 3a NpepocTaBNeEHNEM MyHI/ILl,I/II'IafIbHO|71 YCNyrn Co CTOPOHbI rpaxkiaH,
nx 06'be,£l|VIHeHVII7I n opraHmsau,vu‘/’l, OCyuwlecTenideTcda nocpeactsoM OTKPbITOCTU
[eATe/IbHOCTU opraHa MECTHOTIO camMoyripasneHuns npum npenocTaBieHNN



MYHUUMNANbHOM  YCAYyrn, MOMYyYeHWS  MOMHOW, aKTyanbHOW W [AOCTOBEPHOM
nHopMaumMm 0 Mopsiagke NpefoCTaBNeHUS MYHUUMNANbHON YCAYr U BO3MOXHOCTY
AoCyae6HOro paccMOTpeHus obpaweHuin  (kanob) B npouecce npeaocTaBaeHNs
MYHMULMNANbHON YCNyTn.

5. locyaebHbli (BHecyae6HbI) NoOpsAA0K 06)KasioBaHUA peLleHnin n 4eincTBUiA
(6e3penicTBMA) opraHa, NpefoCTaBAAOLWEr0 MyHULUNANbHYO YCYrYy,
MHOTO(PYHKLMOHANIbHOIO LeHTpa NpefocTaB/ieHUsA rocyLapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT, OpraHn3ayunin, ykasaHHblX B 4yactu 1.1 ctatbun 16
PepepanibHOro 3sakoHa Ne210-d 3, a TaKXXe UX AJO/DKHOCTHbLIX Nny,
MYHULUMNANbHbIX cayXauwnx, paboTHNKOB

5.1 3asaBuTEeNN MMEIOT NpaBo Ha 06)KanoBaHWe B A0OCYAeOHOM NOpsiaKe peLleHnid
N pencteuin (6e3neiicTBMA) oOpraHa, MpPefOCTaBMAOWEro MyHULMNANBHYKO YCayry,
OO/MKHOCTHOrO  fiMua opraHa, MNPefOCTaB/AIOLWEro  MYHULMMANbHYHO  YCAyry,
MYHUUUMNAIbHOTO  CAYXKallero,  PyKoBOAMTENA  oOpraHa,  MpefoCTaBASOLLEro
MYHULMMNANbHYIO ycnyry, MHOFOQYHKLNOHA/IbHOI0 LIeHTpa, paboTHMKa
MHOTFO(PYHKLMOHA/IbHOTO LIeHTpa, opraHm3almin, NpesycMOTPeHHbIX YacTbio 1.1 cTaTbu
16 ®PefepanbHOro 3akoHa Ne 210-d3, a TakKe UX paboTHUKOB.

3asaBuUTENb MOXET 006pPaTUTLCA C Xasiob0i, B TOM YKC/e B CNEAYIOWUX CyYasX:

1) HapyLWleHue cpoka perucTpaymm 3anpoca 0 NpegocTaBieHU MyHULMUMNaNbHON
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-d3,

2) HapylleHVe CpOKa npefocTaBleHUs MyHUUMNanbHOW ycnyrn. B ykazaHHOM
cnyyae pocyaebHoe (BHecynebHOE) 06XXanoBaHME 3asBUTENEM PELUEHWI WU AeACTBUIA
(6e3aencTBNA) MHOTOYHKLMOHAIBHOIO LEHTPa, paboTHMKA MHOrOMYHKLWUOHA/IbHOIO
LLeHTpPa BO3MOXXHO B C/ly4ae, €C/IM Ha MHOFOMYHKLMOHaNbHbIA LEHTP, PeLleHns wu
penctemsa  (6e34eiCTBME)  KOTOPOro  00XanykTcsi, BO3/IOXKEeHa  (OYHKUMS MO
NPeaoCcTaB/iEHN0 COOTBETCTBYIOWMX MYHUUMNANbHBIX YCAYr B MNO/IHOM 00beMe B
nopagke, onpegeneHHoM yactbio 1.3 ctatbn 16 PepepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHVe y 3a9BUTENA JOKYMEHTOB WU UH(opMaL My 60 OCYLLECTBIEHNA
AENCTBUI, nNpeAcTaBNeHUMEe WM OCYLLECTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTUBHbLIMW  MpPaBOBbIMW  akTamu Poccuiicko  degepaumn, HOPMATUBHbLIMU
NpaBoOBbIMW aKkTamu Pecny6nuvku TatapcTaH, MyHULMMNaAbHbIMU MPaBOBbIMK aKTaMu
ANa NpefocTaBNeHNs MyHUUMNANbHOW YCNYTW;

4) 0oTKas B Mpuveme [OKYMEHTOB, MpPefOCTaB/IeHNe KOTOPbIX MPesyCcMOTPeHO
HOPMaTMBHbLIMW  NPaBOBbIMW  akTamy  Poccuiickoin  Pefepaunn, HOPMaTUBHbLIMU
NMPaBoOBbIMW aKTaMmn Pecny6nvku TatapcTaH, MYyHULMMaNbHLIMW MPaBOBbIMU aKTaMu
AN19 NpefocTaBieHns MyHULMNANIBHON YCNYTN, Y 3a89BUTENS;

5) oTKa3 B NpefoCTaB/fIeHNN MYyHULMNANBbHOW YCNYTrK, eciv OCHOBaHMA OTKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMU W MPUHATBIMW B COOTBETCTBUU C HUMM
MHBIMW HOPMaTUBHbIMW NpPaBOBbIMW akTamu Poccuiickoin defepauun, 3akoHamu K
NHbIMW HOPMaTUBHbIMW NpPaBoBbIMW aKTamu Pecny61mnku TaTapcTaH,
MYHALUMMNaNbHBIMX  NPaBOBbIMM  aKkTamu. B ykasaHHOM cnyyae  focyfe6Hoe
(BHecynebHoe) 06)kanoBaHWe 3asBUTENEM pelleHuA U AeidcTBuin  (6e3aeincTens)



MHOTO(DYHKLMOHANIbHOTO  LIeHTpa, paboTHUKA MHOrOMYHKLMOHANIBHOIO  LEeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTO(YHKUWOHA/bHBIA LEHTP, PelieHns n LencTeus
(6e3neincTBME) KOTOPOro 06XKanykTcs, BO3/M0XeHa (YHKUMS MO NpefoCcTaBleHUIO
COOTBETCTBYIOLWMX MYHUUMNANbHBIX YCAyr B MOSIHOM 00beMe B  MOPAAKe,
onpefeneHHoM yactbio 1.3 cTtatbi 16 defepasibHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3aABMTENA MNPU MPeLoCTaBNEHUN MYHUUUNAbHOW YCyru
nnatbl, He MpPefyCMOTPEHHON HOPMaTMBHLIMW [PaBOBbIMU aKTamy POCCUMIACKONA
depepaunn,  HOpMaTMBHbIMKM  MNpPaBOBbIMM  akTamu  Pecnybnukm  TaTtapcTaH,
MYHULMMNaNbHbIMW NPaBOBbLIMU aKTamu;

7) OTKa3 opraHa, NpPefoCTaB/AOLLIEr0 MYyHUUUNAIBbHYKO YCNyry, AO/HKHOCTHOIO
NNua opraHa, NPefoCTaBAIOLWEro MyHUUUNANbHYO YCIyry, MHOMO(YHKLUUOHAIbHOIO
LleHTpa, paboTHMKA MHOTOMYHKLMOHA/IbHOTO LeHTpa, OpraHm3aLmnii, npesycmMoTpeHHbIX
yacteto 11 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-P3, uam mMx paboOTHMKOB B
MCMPaBNEHUN [OMYLUEHHbIX UMW OMeyaToK U OWWOOK B BblAaHHbLIX B pe3ynbTaTe
NPeaocTaBfieHNs  MyHUUMNANbHOW  YCNyrM  AOKYMeHTaX  1nMbo  HapylleHue
YCTaHOB/IEHHOrO CpOKa TakKMX WCNpaBneHnii. B ykazaHHOM cnyyae focypebHoe
(BHecyaebHoe) ob6)anoBaHuWe 3asBMTENIEM peWeHniA n  aencTeuii  (6e3aencTBus)
MHOIOYHKLMOHANIbHOIO  LeHTpa, paboTHMKAa MHOroMYHKUMOHAIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/imi Ha MHOTMO(YHKUMOHAMbHBIA LEHTP, PelleHns n LencTeus
(6e30eiMCTBME) KOTOPOro 06XKanykTCsd, BO3N0XKEHAa (QYHKUMS N0 NpeaoCTaBleHUHO
COOTBETCTBYIOLWMX MYHUUMNASBbHLIX YCAYr B MOSIHOM 00beMe B MOPALKe,
onpefeneHHoM yactbio 1.3 cTatb 16 PepepanbHOro 3akoHa Ne 210-P3;

8) HapylleHue cpoka waM nopsffgka BblAayn [OKYMEHTOB MO pe3y/nbTaram
npefocTaB/IeHNS MyHULUNANbHOW YCyTK;

9) NpyoCTaHOB/EHNE NPeLOCTaBIEHNS MYHULMNAIBHON YCNYT, eCIn OCHOBaHUA
MPUOCTAHOB/IEHNA He NpPefyCMOTPEHbl (efepasibHbIMW 3aKOHaAMWU U MPUHATBIMU B
COOTBETCTBMM C HUMM WHbLIMW HOPMATMBHbIMW MPaBOBbIMW aKTaMu POCCUIACKON
depepaumn, 3akoHaMM M MHBIMW HOPMATMBHLIMK MPaBOBbIMW akKTamn Pecny6nmKu
TaTapcTaH, MyHULMMNaNbHLIMW MPaBOBbIMW akTaMun. B ykasaHHOM cfyyae pocypebHoe
(BHecyaebHoe) o6)anoBaHuWe 3asBUTENEM PeleHnin 1 aeicteBuii  (6e34encTBums)
MHOTOPYHKLMOHA/IbHOTO  LeHTpa, paboTHUKA MHOTOYHKLMOHANIBHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTMO(YHKUMOHA/bHBLIA LEHTP, PelleHns 1 AelAcTBus
(6e3aeiCTBME) KOTOPOro 06XKanykTcsd, BO3M0XKEHA (QYHKUMS N0 NpeAoCTaBNeHUIO
COOTBETCTBYIOLWMX MYHUUUNAbHBIX  YyCAyr B MOSHOM 00beMe B  MOPAAKE,
onpefeneHHoM Yactelo 1.3 ctaTbM 16 ®PefepancHoOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3asBMTENA MpW MPeAOCTaBAeHUN MYHULMNANbHOW YCnyru
[OKYMEHTOB WM WH(opMaLuK, OTCyTCTBME U (MM) HELOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/IUCb NPV MepBOHaYa/IbHOM OTKase B NpuemMe LOKYMEHTOB, HEOOXOAUMBIX A/1S
NpefoCcTaBfeHNS MYHUUUNANbHOW yCnyru, nMbo B NpefoCcTaBleHUM MYHULUUNAIbHON
YCNYrn, 3a WUCK/IIOYEHMEM CNyyaeB, MPeayCMOTPEeHHbIX MYHKTOM 4 4yacTu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-$3. B ykasaHHOM cnydvae pocygebHoe (BHecyaeGHoe)
ob>kanoBaHue 3anBuTENEM peLeHnin 7 AencTBui (6e3nencTems)
MHOTOYHKLMNOHAIbHOTO  LEHTPa, pPaboTHMKA MHOrOQYHKLMOHANIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, eC/i Ha MHOrO(MYHKLUMOHA/IbHbIA LEeHTP, PeleHns n [eicTBuS



(6e3gelicTBME) KOTOPOro 06XKanykTCsd, BO3/0XEHa (YHKUMS N0 NpefocTaBleHUIO
COOTBETCTBYHOLWMX MYHAUMNANbHbLIX YClyr B MO/MHOM 00bemMe B MOPsAKe,
onpefeneHHoM Yactbio 1.3 ctatbh 16 depepanbHOro 3akoHa Ne 210-d3.

5.2. )Kanoba nopgaetcd B MNUCbMEHHOW (opmMe Ha OYMaXHOM HOCuTeNle, B
3/IEKTPOHHON  (hopMe B  OpraH, MNPeAoCTaBNAIWMNA  MYHULUNANIBHYIO  YCAyTy,
MHOrO(YHKUNOHA/IbHBIA LEHTP 160 B COOTBETCTBYIOLIMIA OpraH rocyaapcTBeHHOW
BNacTu, SABNAOWMIACA ydpeauTeneM MHOrO(MYHKUMOHaNbHOTO UeHTpa (ganee -
yuypeanTeb  MHOTOYHKLMOHANIbHOrO  LEHTpa), a TakKke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 11 cTaTbn 16 depepasnbHOro 3akoHa Ne 210-d3. XKanobbl
Ha pelleHnss n aeinctems (6e34eMCTBME) PYKOBOAUTENSA OpraHa, MnpefocTaBAsOLWEro
MYHULMNaNbHYO YCyry, NoAatoTCA B BbILLIECTOAWMIA opraH (Mpu ero Haanymm) nméo B
C/lyyae ero OTCYTCTBMA paccmMaTpvBatOTCH HEMOCPeLCTBEHHO PYKOBOAMUTE/NIEM OpraHa,
NpeaocTaBNAOWEro MyHUUMNaIbHYHO Yycnyry. >Xanobbl Ha peweHnss n [eicTBus
(6e3geiicTBMe) pabOTHNUKA MHOTMO(YHKLMOHANbHOIO LIEHTPa NoAarTCs PYKOBOAUTESHO
3TOr0  MHOrOYHKUMOHA/IbHOrO  UeHTpa. XKanobbl Ha pelleHus W [OeWCTBUSA
(6e3peincTeue) MHOTOYHKLNOHA/IbHOTO LleHTpa nogatoTcs yupeanTento
MHOrOPYHKUNOHA/IbHOTO  UEeHTpa WAM  LO/DKHOCTHOMY  Auly,  YMOSHOMOYEHHOMY
HOPMATUBHbLIM MNPaBOBbIM aKTOM Pecny6nvku TatapcrtaH. »Xanobbl Ha pelleHus W
peinctems (6e3peiicTene) pabOTHUKOB OpraHu3aunii, NpPeaycMOTPeHHbIX 4acTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, noparwTcA PYKOBOAUTENAM 3TUX
OpraHu3auuii.

XKanoba Ha peluieHus u geincteua (6e3geincTBue) opraHa, MpefoCTaBAAOLWLErO
MYHULUMNANbHYO  YCNyry, [AO/DKHOCTHOrO  fiMua  opraHa, NpefoCTaBsOLEro
MYHULMNANbHYIO  YCAYTY, MYHULMMNaNbHOTO CNy>Kallero, PYKOBOAUTENS OpraHa,
NpeaocTaBNAOLWEr0o MYHALMMNANbHYIO YCAYry, MOXeT ObiTb Hanpas/fieHa MO MoYTe,
yepe3 MHOTOQPYHKUMOHANbHBLIA  LEHTP, C  WCMOJIb30BaHMEM  WH(OPMALUOHHO-
TEeNeKOMMYHUKaUMOHHON  ceTn  «/HTepHeT», ouuMasbHOro  cailTa  oOpraHa,
NPeAoCTaBNAOWEr0o  MYHAUUNAIBHYIO  YCAyry, EgnHoro  noptana  Mbo
Pecny6/MkaHCKOro noptana, UHPOPMaLMOHHOW CUCTEMbI LOCYAe6HOro 06>kanoBaHus,
a TaKXKe MOXET ObITb NPUHATA MPU IMYHOM Mpueme 3aaBuTens. XKanoba Ha pelleHns un
[eicTens (6e3peincTaue) MHOrO(YHKUNOHA/IbLHOT0 LIeHTpa, paboTHMKa
MHOTO)YHKLMOHANIbHOTO  LeHTpa MOXeT OblTb  HanpasieHa Mo noyTe, C
MCMoMb30BaHWEM  MH(OPMALUOHHO-TENEKOMMYHUKALUMOHHOW  CeTU  «V/IHTEpHET»,
ouumManbHOro carMta MHOFO(YHKLUMOHa/IbHOTO UeHTpa, EAWHOro noptana /sim6o
Pecny6/MKaHCKOro noptana, MHPOPMaLMOHHOW CUCTeMbl J0CyAebHOro 06yanoBaHus,
a TaKXKe MOXXET ObITb MPUHATA NPU IMYHOM Mpueme 3aaBuTens. XKanoba Ha peLleHns un
penctems (6e3neicTBme) opraHmsauumii, npeaycMOTPEHHbIX 4acTbto 11 cTaTbn 16
depnepanbHOro 3akoHa Ne 210-d3, a TakXke WX pabOTHUKOB MOXET OblTb HanpasieHa
Mo noyte, C WCMNONb30BaHNEM WHMOPMaLMOHHO-TENIEKOMMYHUKALMOHHOW  CeTU
«HTepHET», oUUMaNbHbIX CalUTOB 3TUX oOpraHusauuii, EguHoro noptana nvm6o
PecnybnnkaHCKOro noprana, a Takke MOXET ObiTb MPUHATA MPU JIMYHOM Mpueme
3a9BUTENS.

5.3. XKanoba fomkHa cogepxarb:



1) HaMMmeHOBaHWe oOpraHa, MPeAoCTaBMAOWEr0 MYHULUNATBHY  YCAyTYy,
[AO/DKHOCTHOrO /fiMla opraHa, npefoCTaBfAOLWEro MYHUUUNANbHYK YyCayry, nnbo
MYHULMMNANLHOIO CMY>Xalero, MHOroyHKLMOHANbHOTO LEeHTpa, ero pyKoBOAUTENs Wy
(unn) paboTHUKa, opraHu3auuin, nNpesycCMOTPEHHbIX YacTbto 11 cTatbm 16
depgepanbHoro 3akoHa Ne 210-d3, ux pykosoautenein n (Mnu) paboTHUKOB, PeLLEHUS 1
aenctems (6e3nencTBre) KOTOPbIX 06XKanyHrTCs;

2) (hamunno, MM, OTYeCTBO (nocfefHee - MPU Hann4uuKn), CBeAEeHUA O MecTe
XUTENbCTBA 3adaBUTENA - M3NYeCcKoro nuua nnMbo HaMMeHOBaHWe, CBefeHUs 0 MecTe
HaX0X[EHNA 3a9BUTENA - IOPULMYECKOTO NnLa, a Takke HoMmep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOM MOYUTHbI (MPU HANNYMK) U MOYTOBBIN agpec, no
KOTOPbIM [O/KEH ObITb HaMpaB/eH OTBET 3adaBUTENIO;

3) cBefeHUs 06 ob6XanyemblX pelleHnsxX U aeicTeuax (6e3fencTBMM) opraHa,
NpefoCTaBNALWEr0  MYHUUMNANbHYHO — YyCnyry, [OO/MKHOCTHOrNO  /inua  oprada,
NPeAoCTaBNAOLWEro MyHUUUNANBHYO YCayry, nnéo MyHULMMNaNbHOro Chy»allero,
MHOrOPYHKUNOHA/IbHOTO  LeHTpa, paboTHMKA MHOFOMYHKUWOHA/IbLHOTO  LeHTpa,
opraHu3auuin, NnpeaycMoTpeHHbIX YacTbio 1.1 cTaTbk 16 denepanbHOro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBaHWM KOTOPbIX 3aABWUTE/lb He COrnaceH C pPeLleHnem u
neinctemem (6e3geincTBuMemM) opraHa, NPefOCTaBAAKOLWEro MYHUUUNANbHYK YCayry,
[AO/DKHOCTHOIO /iua opraHa, MpeAoCcTaBNAlOWEro MyHUUMNAIbHY YCayry, nmbéo
MYHUUMNAIbHOrO  CyXalwero,  MHOrOMYHKUMOHA/IbHOrO  LeHTpa,  paboTHMKa
MHOTO(DYHKLMOHA/IbHOIO LIEHTPa, opraHm3aumin, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®PepepasibHoro 3akoHa Ne 210-d3, ux pabOTHWUKOB. 3adABUTENEM MOTYT OblTb
npeAcTas/eHbl LOKYMeHTbl (MpY Hannuuu), MNOATBEPXKAAKOLME [0BOAbl 3afBUTENS,
NGB0 NX KONUW.

5.4. MocTynusLas Xanoba NoANEXUT perncTpaumm B CPOK He no3gHee paboyero
OHSA, CNeayroLero 3a AHeM NocTynieHns.

5.5. >Kanoba, noctynuBlas B OpraH, MpefoOCTaBAOWMNA MYyHULUMNANbHYO
YCNyry, MHOFOMYHKUMOHA/IbHbLIA  LUEHTP, Y4YpeauTesto  MHOTO(YHKLMOHaNLHOTO
LeHTpa, B opraHusauun, npegycMOTPeHHble 4acTblo 11 cTaTtbm 16 dPefepanbHOro
3akoHa No 210-®3, 5M60 BblleCTOAWMIA opraH (MpY ero Haamummn), MNoANeXuT
pPacCMOTPEHUIO B TeYeHWe NATHafUaTU paboumx [HeRn Co AHA ee perncrpauun, a B
cfiyyae 06)asioBaHWA OTKasa opraHa, NPefOCTaB/AIOLIEro MYHULMNANbHYIO YCAyry,
MHOTO(DYHKLMOHa/IbHOMO LIeHTPpa, OpraHn3auunin, npegycMoTPeHHbIX YacTbio 11 cTatbu
16 ®depepanbHoro 3akoHa Ne 210-d3, B npueme [LOKYMEHTOB Yy 3adBUTENs nM60 B
MCMpaBieHUM [ONYLEHHbIX OMevyaToK U Oownbok wuam B cfyvae 006XanoBaHWA
HapyLleHUs YCTaHOB/IEHHOrO CpOKa TaKWUX WCMNpaBNeHWid - B TeyeHue NATU paboumx
[Hel Co [HSA ee perucrpauum.

5.6. Mo pe3ynbTatam pacCMOTPEHUSA Xafobbl NPUHUMAETCA OAHO U3 CefyHLWmMX
peLleHNIA:;

1) Xanoba yOoBNeTBOPAeTCA, B TOM u4ucfie B (DOPMe OTMEeHbl MPUHATOrO
peLleHns, UCMpaBneHns LOMYLLEHHbIX OMNeyaToK M OWMOO0K B BbIJaHHbLIX B pe3y/bTare
NpefoCTaB/ieHNs  MYHUUMNANbHON  YCNyrn  [OKYMeHTax, BO3Bpara 3afBUTES0
[LEHEeXHbIX CPeAcTB, B3MMaHME KOTOPbIX He MpefyCMOTPeHO HOPMaTUBHbLIMU



NpaBoOBbIMW aKTaMu Poccuiickon depepalmm, HOPMaTUBHbLIMKU MPaBOBLIMW aKTamu
Pecny6ivku TatapcTaH, MyHULMNAbHbIMK NPaBOBbIMW aKTamu;

2) B YA0BNETBOPEHNM »anobbl 0TKa3bIBaeTCH.

He nosgHee AHA, crnefylowlero 3a AHEM TMPUHATUA pPeLleHus, YKasaHHOro B
HaCTOSILLLEM MNYHKTE, 3asBUTEN0 B MUCbMEHHOW (hOPME WM MO XXeNaHWuk 3asBUTENSt B
3NEKTPOHHON  opme  HanpaBAsSieTC  MOTMBUPOBAHHbLIA  OTBET O pe3y/nbTaTaX
PacCMOTPEHNUA Xaslo0bl.

5.7. B cnydyae npusHaHus >Xanobbl nog/exalleinl yaoBNeTBOPEHUIO B OTBETE
3adBUTEN0 O pe3y/ibTaTax PacCMOTPEHUs Xalobbl AaeTcd MHpopmauusi 0 AeCTBUAX,
OCYLLeCTB/IAEMbIX  OpraHom, npefoCTaBNAOLWNM MYHULMNAIbHYIO  YCayry,
MHOFO(YHKLUNOHA/IbHbIM LIEHTPOM W60 opraHu3auneidr, NpeaycMoTPeHHOM YacTbio 1.1
cTatbn 16 ®PepnepanbHOro 3akoHa Ne 210-d3, B Lenax HezaMen/IMTENIbLHOIO YCTPaHEHUS
BbISIB/IEHHbIX HaPYLUEHWIA NPX OKa3aHUN MYHULMNANbHOW YCNYrn, a TakKe NpUHOCSATCA
N3BMHEHWA 3a AOCTaB/IEHHbIe HEYA06CTBa U YKa3blBaeTCA MHMOPMaLNSa O fanbHEMLnNX
NENCTBMAX, KOTOpble HEoOX0AMMO COBEPLUNTb 3asaBMTEN0 B  LEASX MONyyYeHUs
MYHULMNANbHOW YCNYru.

5.8. B cnyyae npu3HaHusA anobbl He Mnojasexallein yaoBneTBOPEHUIO B OTBETe
3a9BUTENII0O O pe3y/bTaTaxX PacCMOTPEHUA H>Kanobbl [arTCA  aprymMeHTUMPOBaHHbIE
PasbACHEHMA O MPUYMHAX MPUHATOrO peLleHus, a Takke WHGopmauma O nopsgke
06>kanoBaHMa NPUHATOrO peLleHns.

5.9. B cnyyae ycTaHOB/EHMA B X04e WK MO pe3ynbTaTaM pacCMOTPeHUS Xanobbl
NpM3HaKoB CcoCTaBa aAMWHUCTPATMBHOIO MpaBOHApPYLUEHUS WAKM  MPECTYNnIeHus
[O/MKHOCTHOE M0, PaboTHUK, Hafe/leHHbIe NMOTHOMOYMAMM MO PACCMOTPEHMIO XKanoo,
He3ame/IMTe/IbHO HaMpaBAsaT MMeKLWMeca MaTepuanbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K ALMWUHUCTPaTUBHOMY
pernamMeHTy npefocTaB/eHNA
MYHUUMNASIbHOWR YTy no
NpefoCcTaBNEHMIO MOMb30BaTeNAM
aBTOMOOW/bHBIX OPOr MECTHOrO
3HayYeHnsa nHgopmalmm o
COCTOSAHUN aBTOMOOWU/IbHBIX AOPOT

dopma

(BnaHk opraHa, NpefoCTaBMAOWEro MyHULUUNANbHYIO YCNYTY)

Komy:

KOHTaKTHbIe faHHble:

MpeacrasuTensb:

KOHTaKTHble AaHHble NpeacTaBUTENS:

PELWWEHWE
oT No
PaccmoTpes Balue 3asBfieHVMe 0T Ne N npunaraemble K
HEMY [OKYMEHTbl, YMO/HOMOYEHHbIM OpraHom
NPUHATO pewweHune 0

[ononHutenbHas MHMopMaLms:

CsefieHMs 06 3/1EKTPOHHOI nognucu

JomkHocTHoe nnyo (PUO)

(I'IO,qI'lI/ICb YNONHOMOYEHHOro AO0/IHKHOCTHOIO Nnua

opraHa)



[MpunoxxeHne Ne 2

K ALMWUHUCTPATUBHOMY
pernamMeHTy npefocTaB/eHNA
MYHULUMNAIbHON YCNyrn no
NpesfocTaBNeHNIO NOMb30BaTeNAM
aBTOMOOW/bHbIX OPOr MECTHOr0
3HayYeHus nHpopmalmm o
COCTOSAHUN aBTOMOOWU/IbHbLIX AOPOTr

dopma
(BnaHk opraHa, NpefoCTaBAAOLWEro MyHULMNANbHYO YCYTy)

Komy:

KOHTaKTHbIe flaHHble:

MpeacraBuTesb:

KOHTaKTHble AaHHble NpeACTaBUTENS:

PELUEHWE
06 OTKase B NpejoCcTaBfeHU MYHULUNANBHOW YyCNyrn
no
oT No

PaccmoTpeB Balle 3asBfieHne OoT Ne N npunaraemblie K Hemy
OOKYMEHTbI YMO/IHOMOYEHHbIM OPraHom
NPUHATO peLLeHne 06 0TKase B

no cnefyowmm

OCHOBAHUAM:

1

2,

[ononHutensHas UHpopMauns:

Bbl BpaBe NOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbI OpraH C 3asiBIeHWEM O NpefoCcTaBAeHUN

yCNyrn nocsne ycTpaHeHUs yKasaHHbIX HapyLLUeHWA.
[aHHbI 0TKa3 MOXeT ObiTb 06)KanoBaH B 40CYAe6HOM MOpsAAKe NYTEM HamnpaBfieHMs »Xanoobbl

B YMO/NHOMOYEHHbIN OpraH, a TakXKe B CyZeOHOM Mopsake.

CBefieHUsi 06 3N1eKTPOHHON NoAnNucK
JomkHocTHoe nuuo (PNO)

(mognuMcb YNoNHOMOYEHHOTO fO/MKHOCTHOMO ua
opraHa)



MpunoxxeHne Ne 3

K ALMUHUCTPaTUBHOMY
pernameHTy npegocTaBneHuns
MYHULUMNANLHOW yCyru no
NpeocTaBNEHMIO M0Nb30BaATENNAM
aBTOMOOW/bHLIX JOPOr MECTHOr0
3HayYeHns nHpopmalmm o
COCTOSAHUN aBTOMOOWU/IbHBLIX AOPOT

dopma

(BnaHk opraHa, NpefoCTaBNAOWEro MyHULUNANLHYIO YCYTy)

Komy:

KOHTaKTHbIE aHHble:
MpeacTaBuTeNb:

KOHTaKTHble flaHHble NpeacTaBUTENS:

PELWLEHWNE
06 0TKase B NpvemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBeHNs
MYHULUNANbHOW ycnyru no

oT No _
PaccmoTtpes Balue 3asBneHue ot Ne N npunaraemble K Hemy
LOKYMEHTHI YMNONHOMOYEHHbIM opraHom
NPUHATO peweHne 06 OTKase B NpuemMe AOKYMEHTOB, HEOO6X0AMMbIX
ans no cnefyrLwmm OCHOBAHUAM:
1.
2.

Pa3bACHeHMe NPUYMH OTKa3a:
JononHuTtensHasa nHpopmaymsa:

Bbl BNpaBe NOBTOPHO 06paTUTHLCA B YMOSTHOMOYEHHBI OpraH ¢ 3asiBNEHNEM O NPeA0CTaBNEHNN

yCNyrun nocsie ycTpaHeHUs yKasaHHbIX HapyLUEeHWUA.
[aHHbIi 0TKa3 MOXeT OblTb 06)KanoBaH B JOCYAeOHOM MopsAke NMyTeM HanpaBieHUsA >Xanobbl

B YMO/IHOMOYEHHbI OpraH, a Takxke B Cyfe6HOM MopsakKe.

CBefieHNst 06 3M1EKTPOHHOI nognucu

,ﬂ,OI'I)KHOCTHoe nNUo (®MNO)(nognuch YyNoNTHOMOYEHHOTO O/MKHOCTHOTO 1ML,A OpraHa)



MpunoxeHune Ne 4

K AQMUHUCTPATUBHOMY
pernamMeHTy npeaocTaB/ieHUs
MYHUUMNAILHOR YCyrn no
NpeaocTaB/IEHNIO MONb30BaTENAM
aBTOMOOW/NbHBIX OPOr MECTHOr0
3HayYeHuns nHpopmalmm o
COCTOSAHUM aBTOMOOWU/IbHbLIX LOPOT

dopma

B

(HaVIMeHOBaHVIe opraHa mMecTHOro caM0ynpaBneHMﬂ)

3asBNEHUE.

Pe3yanaT npegoctaBieHnA MyHI/ILI,VII'IafIbHOI7| ycnyrun, npowy npeaoctaBnTb:

1 IB MUHbLIA KabuHeT lMopTana rocyfapCTBeHHbIX U MyHUUMUNAIbHBIX YCIy
Pecny6imkun TatapcTaH;

I |B MHOrothyHKLMOHaNbHOM LEHTPe NpPefoCTaBNeHUs TOCYAapCTBEHHbIX
MYHMLMNaNbHbIX ycnyr Pecny6nunky TaTapcTaH;

| I8 OpraHe.

(
(mata) (noanuce) (¢.1.0.)



[MpunoxeHne Ne 5

K AGMUHUCTPaTUBHOMY pernameHTy
npefocTaB/IeHNs MyHULMMaNbHOM
ycnyru no npefocTaBiEHMIO
Mosib30BaTeNIAM aBTOMOOU/IbHbIX
A,0pOr MECTHOTO 3HAYEHMUSA
MH(OpMALUN O COCTOAHUM
aBTOMOOW/NbHLIX fopor

["naBe CenbCKOro noceneHuns

orT:

3asaBneHue
06 ncnpaBneHNN TEXHUYECKON OLLINOKM

Coobuwato 06 owwmnbKe, JOMYLLEHHOW NPU OKasaHWW MYHUUUNAIbHOW YCyru no

3anucaHo:
[MpaBW/ibHbIE CBEAEHUSA:

Mpowly  wUCnNpaBUTb  AOMNYLLIEHHYH  TEXHWYECKYH)  OWWGKY U BHECTM
COOTBETCTBYIOLLME U3MEHEHWS B IOKYMEHT, SBASIOLLMIACA pPe3yNbTaTOM MYHULMNaNbHO
yCcnyru.

Mpunarato cnefytouine AOKYMEHTbI:

2.

B cnydyae npuHATMS pelleHWss 06 OTK/IOHEHWM 3asBfeHust 06 McnpaBneHnu
TEXHUYECKOI OLIMOKM NPOLLY HamnpaBUTb TaKoe PeLleHue:

NocpeACTBOM OTNpPaB/eHNst 3NEeKTPOHHOIO A0KYMeHTa Ha agpec E-mail:-----------

B BU/E 3aBEPEHHOW KOMuM Ha BYMaXXHOM HOCMTE/Ie MOYTOBbIM OTNPaB/IEHNEM MO
afgpecy: .

HacToAWMM NOATBEPXAAt0: CBEAEHMS, BK/IHOUEHHbIE B 3asiBNEHNE, OTHOCSLLMECS K
MO NMYHOCTM W NPeACTaB/lsEMOMY MHOK /MLy, a TakKe BHECEHHblE MHOK HUXe,
[0CTOBEPHbl.  [IOKYMeHTbl  (KOMWUM  [OKYMEHTOB),  MPW/IOXKEHHblE K  3asIBMIEHWIO,
COOTBETCTBYIOT  TPEBOBaHMSM,  YCTAHOB/EHHbIM  3aKOHOAATENbCTBOM  POCCUiiCKOi
denepalmy, Ha MOMEHT MPEACTABMEHMS 3asBNEHUSI 3TV [OKYMEHTbl [eACTBUTENbHbI U
Co/lepXkaT I0CTOBEPHbIE CBEMEHNS.

(nata) (nognuce) (®.1.0))



