PecnyOsiuka Tarapcran
HcnosiHuTe IbHBIA KOMUTET
BepxHeCTAPJIMHCKOI0 CeJIbCKOro
NnoceJeHusi A3HAKaeBCKOI0
MYHULMIAJIBHOIO paiioHa

Tarapcran Pecny0aukacel
A3Hakail MyHHUIIUTIAJIb PAlOHBI
KOrapsi CtapJe aBblLIbI
KupJjere 6amkapMa KOMUTETbI

e

yin. Coserckas, n. 32 r, ceno Bepxuee Coger ypambl1,32 1 itopT, FOrapst Ctopiie
Crspne, A3HakaeBCcKui paiioH, 423314 aBbUTBI, A3HaKai paiionsl, 423314

Ten. (dakc) 8(85592) 42-6-18; e-mail: VSt.Azn@tatar.ru
http://aznakayevo.tatarstan.ru/

NMOCTAHOBJIEHUE KAPAP

26 aHBaps 2022 roga Ne 4

O6 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfaMeHTa
npeaocTaBnexHus MyHULIMNArbHOM ycnyrm no
COrMacoBaHWIO YCTaHOBKM WH(OPMAaLMOHHbIX 3HAKOB
WHOMBMAYaNbHOTO  MPOEKTUPOBaHUS Ha  AOPOXHbIX
3HaKax

B uenax peanusaumm depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6
opraHuMsaumn  nNpegocTaBfeHusl  rocygapCTBEHHbIX M MYHAUMNAMbHBLIX  YCIyry,
McnonHuTenbHbIn KOMUTET BepxXHeCcTApPrIMHCKOro CcenbCKoro noceneHna A3HakaeBCKOro
MYyHUUMNaneHOro panoHa Pecnybnunkn TaTtapctaH NoCTaHOBNSET:

1. YTBEepauMTb agMUHUCTPATUBHBLIA pernameHT npeaocTaBfieHNs MyHULMNAnbHOM
ycrnyrm  no COrnacoBaHMio YCTAHOBKM WHGOPMALUUNOHHBLIX 3HAKOB MHAUBUOYaANbHOMO
NPOEKTUPOBAHUSA Ha LOPOXHbIX 3HAKaX, COrMacHO NPUMOXEHUIO.

2. OG6HapopgoBaTb  HacTosillee MOCTaAHOBMEHWE MNyTeM  pa3MelleHus  Ha
«OdbmumansHoM nopTtane npasoBon nHopmaumm Pecnybnukn TatapctaH» no Beb-agpecy:
http://pravo.tatarstan.ru u Ha odmumnanbHOM cante A3HakaeBCKOro MyHUUUNAaNbHOro panoHa
B WH(POPMALNOHHO-TENEKOMMYHUKALMOHHON  CeTU MHTtepHer no  Beb-agpecy:
http//aznakayevo.tatarstan.ru.

3. KOHTpOSb 3a UCMOMNHEHNEM HACTOSALEro NOCTaHOBNEHUS OCTaBNA 3a cOH60N.

MnaBa %df{/ N.C.Cabup3asHosa


http://pravo.tatarstan.ru/

MpunoxeHue K NOCTaHOBMEHUIO
WcnonHutensHoro komuteTa
BepxHecCTApNMHCKOro CenbCKoro NoceneHns
A3HaKaeBCKOro MyHULMNanbHOro pamoHa
Pecnybnuku TaTtapctaH

0T 26.01 2022 Ne 4

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOM YCIyru rno corriacoBaHUIO YCTaHOBKM
MH(OPMaLIMOHHBbIX 3HAKOB MHAMBUAYANbHOINo NPOEKTUPOBaAHUA HA AOPOXKHbIX 3HaKax

1. O6wume nonoxeHus
1.1. TlNpegmeT perynupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefocTaBfieHnUs MyHUUMNansHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfaMeHT) yCcTaHaBnMBaeT cTaHAapT U NOopsaoK
npefocTaBfieHnss MyHUUMNANbLHOW YCIYrM MO COrnacoBaHUI0 YCTAaHOBKU MHM(OPMAaLMOHHBIX
3HaKOB MHOMBMAOYANbHOIO NPOEKTUPOBAHUS Ha OOPOXHbIX 3HaKax (ganee — MyHUUMNanbHas
ycnyra).

1.1.2. lNMonoxeHna agMUHUCTPATMBHOIO perfiameHTa MPUMEHSATCA B OTHOLUEHUN
YCTAHOBKN MHAOPMALMOHHbLIX 3HAKOB WHAUBWAOYANbHOIO MNPOEKTUPOBAHUA Ha LOPOXHbIX
3Hakax.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamu, nmetrowmmmn npaBo Ha NOSlyYEHNE MYHULMNASTbHOM YCIyrn, SIBNAKOTCA
dun3myeckme n ropungmyeckme nuua — Nnonb3oBaTen aBTOMOOUITbHBIX 4OPOr

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTeNb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEpPSHLWEro ero mnofiHOMOoYus,, 5nbo  3aKOHHbLIN
npegcraBnTesnib GPU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNopsiaok MHOPMUPOBAHUS O NPeAoCTaBNEHUN MyHULIMNAMNBHOW YCnyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MyHUUMNANbHOW  yCnyru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpefoCTaBieHUsi roCyAapCTBEHHbIX M MYHULMNANbHbIX
yCriyr.

2) Ha oMuumanbHOM canTe MyHUUMNanbHOro pavoHa B  WHEMOPMALUNOHHO-
TenekoMmmMmyHukaunoHHoun cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX YCnyr (yHKUUN)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukm Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbIX YCNyr).



3

1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
ocyllecTBnsieTcs:

1) B MHOrOpyHKUMOHASbHbIX UEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B MHTepakTuBHom popme PecnybrnmkaHckoro noprana;

3) B MWCMNOMHUTENLHOM KOMUTETE BepXHeCTAprMHCKOro CernbCcKkoro noceneHuns
A3HakaeBCKOro MyHuumnansHoro pavoHa Pecnybnukn TatapctaH (ganee — OpraH):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yncne B hopme 3NEKTPOHHOro AOKyMeHTa) obpallieHmm — Ha
OymMakHOM HocuTene no noyTe, B 3fIEKTPOHHON hOPME MO INEKTPOHHOM MOYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake u
CpoKax npefoCTaBfeHna MyHULMNanbHOW YCNyrn Ha OCHOBaHUM CBEOEHUN, COAepXaLUmMXCs
B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHLIX YCRyr, NpefoCTaBrsieTca 3adaBUTESTO
B6ecnnaTtHo.

JocTyn K tHGopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHUS 3aABUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, YCTaHOBKA KOTOPOrO0 Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3aknioyYeHWsd JMUEH3MOHHOrO WU MHOrO COornalleHus C
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpusatoLLero B3umMaHue nnarhbl,
perncTpauuio Unu asTopu3aunilo 3asBUTENS WM NpeaocTaBfieHMe UM MepCOHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO WUNKU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHopmMauns:

1) MecTo HaxoxaeHus Micnonkoma: c. BepxHee Ctapne, yn Cosetckasa ,4.32r ,

"pacmk paboThl :

noHeaenbHUK — nATHMUA: ¢ 8.00 yacoB oo 17.00 vyacos;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa 4ns oTAbIXa U NUTaHMSA yCTaHaBNUBAETCH NpaBuiiamMn BHYTPEHHErO
TPyOoBOro pacnopsigka.

CnpaBoyHbivi TenegoH 8(85592) 42618.

[Mpoxoa No AOKyMeHTaM yooCTOBEPSAOLLNM NIMYHOCTD;

2) O nopsagke NpeaoCTaBfieHUMs MYHUMUMNANbHOM YCrnyrn, o cnocobax M cpokax
nogayun 3asaBneHun;

3) O KaTeropmax rpaxgaaH, KOTOpbIM MpeaoCTaBnseTcs MyHuuMnanbHas ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PErysimpyroLmMx BONPOChbl NpeaocTaBneHns MyHLunansHom
ycnyru,

4) 0 nepevyHe [OOKYMEHTOB, HeOOXoOMMbIX ANs pPacCMOTPEHUS 3adBMEHUs O
npegocTaBrieHNN MyHULMNANbHOW YCyru, O CpoKax npuema u peructpaumm sasBrieHus;

5) o0 xoge npegoctaBneHns MyHMUMNanbHOW YCyru;

6) 0 MmecTe pasmelleHus Ha oduumanbHOM canTe uHGOpPMauum No BoOMpocam
npegoCcTaBeHNa MyHULMNANbHOW YyCyru;

7) o nopsigke obxanosaHusa AencTeun unm 6e3aencTensa JOMKHOCTHbIX Ny OpraHa

Mo nucbmeHHOMY obpalieHulo  COTpyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW yCnyru, nogpobHO B MUCbMEHHOW YOpPME pPas3bsCHAIOT
3asBUTENIO NOPAOOK NPefoCTaBfeHNa MyHULMNANbHOMW YCAYyrM M BOMPOCHI, yKa3aHHble B
HaCTOsILLEM NMYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumnx AHen co
OHSA perucTpauumn obpaleHus HanpaBnAwT oTBeT 3assutento. OTBeTbl AATCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCA
rocygapcrBeHHble sa3blkn Pecnybnuku TaTtapcTtaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMAnbHOW YyCnyru
pasmellaeTca Ha ouumanbHOM canTe MYHUUMNANbHOro pavoHa U Ha UHOPMAaLMOHHbLIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl C 3aaBUTENAMM.
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NHdopmaums Ha rocyaapCTBEHHbIX s3blkax Pecnybnukn TaTapctaH, pasmellaemas
Ha MHMOPMALMOHHbIX CTeHA4aX M Ha oduuuanbHOM canTe MyHULMMNarbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
MyHUUUNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernamMeHTa, MHOPMaUUKD O MeCTe HaxOXAEeHWUs, ChpaBOYHbIX
TenedoHax, BpemeHun pabotbl OpraHa, o rpaguke npuema 3asgBneHun Ha npeaocTaBreHne
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTturBHbIE NpaBOBbI€ aKTbl, perynupytoLlme npegocTaBneHne
MYHULMNANbHOW yCryru

1.4.1. lepeyeHb HOPMATUBHbLIX MPABOBLIX AKTOB, PErynupylownx npenocrasneHune
MYHULMMNANbHON ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MNPaBOBbIX aKTOB W
WUCTOYHUKOB WX oOdmumansHoro onybnvkoBaHus), pasmeweH Ha EpguHom noprtane, B
PeecTtpe rocygapCTBEHHbIX U MyHULMNAMbHbLIX YCIYT, Ha oduLmanLHOM
canTe MyHMUMNanbHOro pavoHa B  MH(OPMAUNOHHO-TENEKOMMYHUKALMOHHON CeTU
«HTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOWEN pedakumn NoanexuT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocygapCTBEHHbIX U MyHULMMASbHbBIX YCIyT,
Ha ocuumanbHoOMm cante MYHULUMUMNANbHOro panoHa B MHGOPMaLNOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «HTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNosib3ylTCca crnegylwme TepMuHbl 1
onpeaeneHus:

yaaneHHoe paboyee MeCcTO MHOrOMYHKLMOHANbLHOIO LEeHTpa npefocTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr — TepputopuanbHO 060CO6NEHHOE CTPYKTYPHOE
nogpasgeneHue (ocpunc) MHOrOOyHKLNOHAaNbHOro LueHTpa npegocTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, CO34aHHOE B rOPOACKOM (CENbCKOM) NocCeneHnm
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  rOCyJapCTBEHHbIX M MYHUMUMNANbHbIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHunem [NpasutensctBa Poccurickon ®epepauumn ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun lNpaBun opraHu3aumm AeATENbHOCTM MHOMOMYHKUNMOHAMNbHbLIX LLEHTPOB
npenoCcTaBNeHNs roCy4apCTBEHHbIX U MyHMUMNAMNbHbBIX YCITYr»;

TexHudeckasan owunbka - owunbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas owubka nub6o nopobHas  owwnbka), AonyLleHHas  OpraHom,
NpegoCTaBAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW YCryr), CBEAEeHUAM B JOKYMEHTaX, Ha
OCHOBaHUN KOTOPbIX BHOCUITUCb CBEOEHWUS;

EovHas cuctema wugeHTUdMKaumm M ayTeHTUdMKaumm B UHpaACTpyKType,
obecneumBatowen MHHOOPMaLMOHHO-TEXHONOIMYECKOE B3auMOOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCMOMb3yeMbIX OS5 NPefOCTaBeHUs roCcyaAapCTBEHHbIX U MyHUUMUNANbHbIX YCNyr B
anekTpoHHon dpopme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneunBarollas CaHKLMOHMPOBAHHBLIN OOCTYN Y4aCTHUKOB MHGOPMAaLMOHHOIO B
€ONHON cucTemMe uaeHTudmnkaumm n aytoTeHTudukaummn K nHpopmaumm, cogepxallenca B
rocygapCTBEHHbIX UHAPOPMALMOHHBLIX CUCTEMAX N UHBLIX MIHPOPMALIMOHHBIX CUCTEMAX;

ML - NocymapcTBeHHoe OrompkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;
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ANC MoL - ABTOMaTM3MpPOBaHHasA MHOPMaLMOHHasA cucrtema
MHOTMOYHKLMOHAmNbHbLIX LIEHTPOB NpPeaoCTaBfieHUs roCyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. B agmuHucTpatMBHOM perfiameHTe noa 3adBfeHMeM O npeaocTaBneHnn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBrieHMe) MOHMMAaeTCA 3anpoc O npedocTaBreHuu
MYHUUMNANbHOW YCryrk, NogaHHbIN B COOTBETCTBUM C NyHKTOM 3 ctatbu 2 PepeparnbHOro
3akoHa oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npeagocTaBneHUss MyHULMNanbHOM ycnyru
2.1. HaumeHoBaHne MyHMUMNansHOW ycrnyru

CornacoBaHne  YCTaHOBKM MH(OPMALMOHHbIX ~ 3HAaKOB  WHAMBWUAYarbHOIo
NPOEKTUPOBAHMS Ha JOPOXKHbIX 3HaKax

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoynpaBreHusi, HenocpeaCcTBEHHO NPeAOCTaBMSALWEr0 MyHULMNANBHYIO YCnyry

McnonHuTenbHbIN KOMUTET BepxHecTapnnHckoro cenbCcKoro noceneHus
A3HakaeBCKOro MyHuLUmMnaneHoro panoHa (ganee -OpraH)

2.3. OnucaHne pe3ynbTaTta npeaocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTatom npegoctaBneHns MyHUUMNanbHON yCnyrn ABNAeTCs:

1) peweHne O nNpedocTaBfAEHUM  MyHUUMNAnNbHOW  ycnyrn  (cornacoBaHue)
(npunoxeHne Ne 1 Kk HacTosIWweMy agMUHUCTPATUBHOMY perfnameHTy);

2) peweHne 06 oTkase B NpeaocTaBfeHNNn MyHULMNanbHoOW ycnyrmn (npunoxeHue Ne
2 K HacTosLWeMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMEHUS
MyHuUMnanbHon ycnyrn (npunoxeHme Ne 3 K  HacToAwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnsaeTcs 3asBUTENto
B (popMe ONEeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOINO YCUMEHHOW KBanuduunupoBaHHON
3NEKTPOHHOM MOAMMUCHIO YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa, B COOTBETCTBUN C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-©3 «O6 3neKkTpOHHOW MoAnMCcU»
(oanee — ®epepanbHbin 3akoH Ne 63-©3) B nu4yHbIn kabuHeT EgmHoro noptan. B cny4vae
HanpaBneHust  3asBneHWss  nocpeactBom  PecnybnukaHckoro  nopTana  pesynbTat
npegocTaBneHnss  MyHUUMNAnbHOM  yCRyrn  Hanpaensetca B JIMYHbIA - KaOWHET
PecnybnukaHckoro noprana.

2.3.3. o Bblbopy 3asBMTENs pesynbTaT NpeaocTaBfeHnss MyHULMNAnbHOW YCIyrm
Bolgaetca B OpraHe mnm B MOL, B dopme ak3emnnspa 3SNEKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPEeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YNONTHOMOYEHHOrO AOMKHOCTHOrO Nuua OpraHa unu pabdoTtHuka MOLL.

2.3.4. 3asBuTenb BnpaBe MOMy4YMTb pe3ynbTaT NpeaoCTaBNeHNs MyHULMNanbHOM
ycnyrm B dOpMe 3feKTPOHHOrO [OOKyMeHTa B TeyeHMe Cpoka [OencTBus pesyrbTaTa
npegocTaBneHnsa MyHUUMNanbHON yCnyru.

2.4. Cpok npeaocTaBneHnsa MyHULMNAanbHOM YCryrn, B TOM Y1Cne C y4eToM HeobxoanmocTu
obpalleHnsa B opraHn3auum, y4acTeyoLmne B NpeaocTaBneHnm MyHUUunanbHOM yCnyrmn, CPok
NMPUOCTaHOBMEHMS NPegOCTaBNEHNS MYHULUNANbHOW YCryrn B criydae, eCcrnvm BO3MOXHOCTb
NpUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
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Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOLMXCS pe3ynbTaToM NpeaoCcTaBeHus
MYHULMNANbHOW YCIyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcs B TeYeHe Natn pabounx gHeNn.

2.4.2. TlpuocTaHOBfEHME CpoKa nNpeaoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SABMAKOLWErocs pesynbTaToM npefocTaBeHuns
MYHULMMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLIECTBNSAETCS B
AeHb 0(hopMMNeHUs 1 permcTpauumn pesynbtaTa NpeaocTaBeHnss MyHUUMNAansHOW YCNyru.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans npeaocTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke yCcnyr, KoTopble SBSTCA He0OXO0aUMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAanbHbIX YCNyr, nognexatmx
npencraBneHunto 3asiButenem, cnocodbl X NONyYeHUs 3asiBUTeneM, B TOM Yucre B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ins nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWMA NUYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeactesom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTENS;

3) 3aaBneHue:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k Hactoswemy
agMUHNCTPATUBHOMY pernameHTy);

B QIEKTPOHHOW (popme (3anornHseTcs NOCpPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBELEHMA B 3MNEKTPOHHY0 OopMy 3asiBfieHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHuaAMM nyHkTa 2.5.3 agAMUHUCTPATUBHOIO pernameHta, npu obpalieHum
nocpeactsomMm PecnybrnvkaHckoro noprana;

4) cxema gucrnokaumm TEXHUYECKUX CpeacTB opraHn3aumm JOPOXHOrO ABMXEHMS.

2.5.2. B3asgBneHve wn npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OOHUM U3 CrieayoLmMX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpencteoM PecnybnmkaHCKOro noprana B 3NeKTPOHHON hopMme;

3) B OpraH nnYyHO unM MNOCpeacTBOM MOYTOBOW CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne n npunaraemble OOKYMEHTbI, NpU HanpaBneHUn nocpeacTBOM MOYTOBOWN CBA3N,
3aBepSATCA B YCTAHOBNEHHOM MOpPSAKE.

2.5.3. 3asBneHue npu HanpasneHun nocpencTsom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON INEKTPOHHOM NOANUCHI0 3adBUTENNS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCKU 3asiBUTEN0 HeobxoaumMo nponTwm
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbIV 0b6pa3 AOKYMEHTA), yKasdaHHbIN B NOANYHKTE 2
NnyHKTa 2.5.1 aaAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepseTcs YyCUNEHHON
KBanMuUMpOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX HAa CO34aHWe W MOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCHe HOoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHN0, B TOM YuUCre OOBEPEHHOCTU, HanpaBnAawTcs B Buae dannoB B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.
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KauectBO npenoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATL B MOSIHOM 0ObemMe npoynTaTb TEKCT [AOKYMEeHTa MU
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1) npencrtaBneHns OOKYMEHTOB W MHOpMauMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacTaBfeHne WunuM  OCYLIEeCTBNEHNE KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  pPerynupylowmmMm  OTHOLIEHMS, BO3HMKalOLWME B CBA3NW C
npegocTaBneHnemM MyHUUUNANsHOM YCNyru;

2) oCylwecTBNeHUs OEWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobXoaumbIX AN
NonyyYeHnss MyHUUUNanbLHOM YCryrm U CBA3aHHbIX C obpalleHneM B UHble rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoyrnpaBfieHUsi, OopraHu3auuu, 3a WCKIIYEHUEM MonyyYeHus
ycrnyr u nosiyYeHus [AOKYMEHTOB W MHdopMauuu, npeaocTaBnaeMblx B pesynbTaTte
NpeaocTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbun 9
depnepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauuwn, oTcyTcTBMEe U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, Heobxoaumbix ANns NpeaoCTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npegocTaBNeHnn MyHULUMNAnbHOW YCyru, 3a UCKNIYEHNEM CreayroLmnX cryyaes:

a) Wu3MeHeHue TpeboBaHMA HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLuMXcs
npefocTaBfNeHns MyHULUMNANbHOW YCnyrk, nocre nepBoHayanbHOW nodayv 3asiBNEeHnsa o
npeaocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owmnBOK B 3asBNEeHWM O MNPeAOCTaBfIEHUN MYHULMNANbHOW YCryrn wu
AOKYMeHTax, [MOAaHHbIX 3asiBUTeneM nocre nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoouMbixX ANns nNpefoCTaBfeHus MyHuuunanbHon ycnyru, nmbéo B
npefocTaBfieHUM MYHULMNAnNbHOMW YCIYyrM W He BKIKOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHuMe Cpoka AENCTBUS [OKYMEHTOB WNU U3MEHEeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblX Onsi NpeaocTaBneHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNanbHON yCnyru;

r) BbiIBIEHME [OKYMEHTanbHO MNOATBEPXAEHHOro dakTa (NpPU3HaKoB) OLUMOOYHOrO
UM NpoTMBONpPaBHOro Aencteus (besgencTsnsa) SOMKHOCTHOro nuua OpraHa, paboTHuKa
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npefocTaBfeHns MyHULMNanNsLHOW ycnyrn, nnbo B npeaocTaBieHnn MyHULMNAansHOM YCIyru,
O 4YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTens OpraHa npu nepBoOHayasrbHOM
OoTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpefoCTaBNeHUs MyHUUMNANbHOW YCIyru,
yBEeAOMINSETCA 3a8BUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HoOcuUTene [OOKYMEHTOB M UHGOopMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKINHOYEHMEM ClnyYaeB, eCrlN HaHECEHne
OTMETOK Ha Takume [OOKyMeHTbl nnbo nx wusbsatTMe SABNSEeTCHS HeoOXOAMMbIM YCNOBUEM
npefoCTaBfieHns FOCYAApPCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX CryYaes,
YyCTaHOBMEHHbIX befeparnbHbIMK 3aKOHaAMM.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu A5 NpeaoCcTaBneHnsa MyHULUNanbHOW YCyru, KoTopble
HaxoA4ATCsA B pacnopsiXXeHUU rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOIo
camoynpasneHns 1 NoABeJOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unu opraHam MeCTHOro
camoynpasfeHus opraHM3aumin n KoTopble 3adBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNy4YeHNs 3asBUTENSAMN, B TOM YMCIE B ANEKTPOHHOM dhopMe, NOpSOoK NX
npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnops>KeHuUmn KOTOpbIX HaXoaAaTCa AaHHbIe AOKYMEHTbI
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MpeacTaBneHne JOKYMEHTOB, KOTOPbIE MOTYT OblTb OTHECEHbI K JAHHOW KaTeropuu, He
TpebytoTcA.

2.7. VicuepnbiBatowwum nepedeHb OCHOBaHUM s 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX Ans NpeaoCTaBNeHNS MyHMLMNANbHOW YCyrn

2.7.1. OcHoBaHMsMW [nsi OTKasa B MNpuveme [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHMLMNanbHOW yCnyrn, ABNSOTCS:

1) npeacTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepauum;

2) NOKYMeHTbl coaepXaT MOBPexXAeHUs, Hannyme KOTOpbIX He MO3BOSIieT B MOSIHOM
obbeme ucnosnb3oBaTb WMHGOPMAUMIO U CBeAeHUs, codepXawuecss B AOKyMeHTax Aans
npefocTaBfeHns MyHUUMNanbHON ycnyru;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeAEeHUs yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSAOLWMIA MNOSTHOMOYUSA
npeacTaBuTens 3asBuUTens, B crnyyae obpalleHus 3a npefocTaBneHneM MyHUUMNansHOm
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUMNAanbHOW YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefoCcTaBAeHUss MyHUUMNAnNbHOW YCryrn, B 3MEKTPOHHOW copme C
HapyLLeHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX Nonen B opMe 3asiBfiEHUsl, B TOM
yucne B UHTepaKkTMBHOW hopMe 3asBrieHns Ha PecnybnnkaHckom noprtane (He4oCToBEPHOe,
HenosiHoe, NMB0o HenpaBUbHOE 3aMnofIHEHME);

6) npencTtaBneHWe HEMNosIHOro KOMMMeKTa [OOKYMEHTOB, HeobxoauMbixX  Afis
npegocTaBneHnsa MyHULUMNanbHON yCcnyru;

7) 3asBneHMe o nNpeaocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs1 UMM OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAaNbLHON YCIyru;

8) HecobntogeHne ycTaHoOBMNEHHbIX cTatben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHOWN 3N1EKTPOHHOW NoanNucH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobxoaumbIx N4
NonyyYeHNss MyHULMNAanbHOW yCyrn, ABASETCHA MCHEPMNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npveme 3asBfeHUs N JOKYMEHTOB, HeOBXoauMMbIX Ond
npegocTaBneHns MyHULMNAnbHON YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuoM OpraHa
HeobXxooMMbIX ANS NpeaocTaBreHnss MyHUUMNAanbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCMonb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMALMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwatowmin 9 pabounx gHen co AHSA perncTpaumm 3asiBfieHus.

2.7.4. 3anpellaetcsa oOTKasbiBaTb B MpueMe 3asBfEHUs M WUHbIX [OOKYMEHTOB,
HeobxooMMbIX ONs NpeaoCTaBNeHNa MyHULMNAnNbHOW YCryrn, B Criydae ecrnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsake npefocTaBfieHUs MyHUUMNArbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.8. NcyepnblBaloLmnm nepevyeHb OCHOBAHUM AN MPUOCTaHOBIIEHUS UK OTKa3a B
npefocTaBfeHU MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHVs AN NPUOCTaAHOBMNEHUS MPeAoCTaBNEHNA MyHULUMNANbHOW YCIyru
OTCYTCTBY!OT.
2.8.2. OcHoBaHuA Ara oTkasa B NpegocTaBrieHnn MyHULMNanbHOW yCnyru:



1) 3asBuTEneM npeacTaBneHbl [OOKYMEHTbl He B MOfHOM obbeme, nmbo B
NPeaCTaBNEeHHbIX 3asaBfeHUn u (Unn) OOKYMEHTaxX COAEPXUTCHA HenonHasa u  (Mnn)
HeJoCToBepHasi MHopMaums;

2) nocTynneHue oTBeTa opraHa rocygapCTBEHHOW BracTu, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU MM opraHy
MECTHOro camoynpaBreHus opraHusaumm Ha MEXBEJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWero o6 oTCyTCTBUM JOKYMEHTa MU (Mnn) nHdopmaumm, Heobxogmmblx Ons
npefoCTaBfieHNs MYHUMLMNANbHON YCRyrkn, €Cnv COOTBETCTBYHOLWMKA OOKYMEHT He Obin
npeacTaeBneH 3asBuTenem no co6CTBEHHOM MHMUMATUBE;

3) HECOOTBETCTBME NPeACTaBIEHHbIX JOKYMEHTOB TpeboBaHMsM.

2.8.3. lNepeyveHb ocHOBaHMM ANs1 OTKasa B NpeaocTaBieHnn MyHUUMNAnNsHOW yCryru
SBMSIETCHA MCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MpPedoOCTaBfEHUN MYHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O nMpeaoCTaBfeHMM  MYHUUMNAnbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsgke npegocTaBfieHUs MyHULMNArbHOM
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycryra npegocTtaBnseTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHLIMW ANS
npenocTaBneHns MyHULMNanbHOM YCryr, B TOM Y1Cre CBeAeHNst O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumusiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUSA B3MMaHUs NNaTbl 3a NpeaocTaBreHne ycnyr, Kotopble
ABMSATCA HEOOXOaUMbIMUK U 06A3aTENbHBIMU ANA NPefOCTaBNeHNUS MyHULMMNANbHON YCNyru,
BKNIOYasi MHpopMaLMio 0 METOAUKE pacyeTa pasmepa Takon nnaTthbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbBIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUSA B oMepeau npu nogadve 3anpoca o NpeocTaBieHnm
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBfisiemMon opraHmsaumen, y4acTeyoLlen B
npegocTaBneHNN MyHULMNANBHOW YCIyrn, 1 Npu NonyYeHnn pesynbtaTta npeaocTaBieHns
Taknx ycnyr

2.12.1. Bpems oxugaHus npu nopaye 3asiBieHWs Ha MofyvyeHMe MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNPeaoCTaBNEHNS MyHULMNANbLHOW YCryru
MaKCUMarbHbI CPOK OXMAAHUSA B O4Epean He OOMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpokK 1 NopsiioK perncrpaumm sanpoca 3assutend o npegocTaBneHnn MyHULMNansHom
yCnyru v ycrnyru, npefocTtaBnsieMon opraHmsaLmen, y4acTByowen B npeaoctaBneHnm
MYHULUMNANbHOW yCnyru, B TOM YUCIie B 9NIEKTPOHHON hopme

2.13.1. MNpu nnyHom obpaweHnn B MOLl B geHb nogaun 3asBneHna 3asBUTENIO
Bblaaetcs pacnucka ns AUIC MOL, ¢ pernctpaymoHHbIM HOMEPOM, MOATBEPXKAAOLWMM, YTO
3asiBreHne oTnpaBneHo, 1 4aTon nogayun 3asaBneHus.
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2.13.2. Tlpu HanpaBneHuu 3aaBneHus nocpeacrteom EguvHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTenb B [eHb Nodayu 3asBfeHus nonyvyaet B JIMYHOM
kabnHeTte PecnybnukaHckoro noptana W N0 9fIEKTPOHHOW Mo4yTe yBe4OMIIEHUE,
noaTreepxjatolLlee, YTO 3asiBfieHne oTnpaBreHo, B KOTOPOM YKa3blBalOTCA perncTpaLMoHHbIN
HOMep 1 JaTa nogayv 3asiBfeHns.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B geHb NoJaun  3asaBfeHUs
YNONMHOMOYEHHbIM JOIMKHOCTHBIM nvuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMAUNMOHHON CUCTEMbl, MpefHasHa4YeHHOW [AJ19 OKasaHus
rocy4apCTBEHHbIX U MyHUUMNASbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEpPOM, AaTon noaayu
3a8BNeHNsa N nepeyHem nNpeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHns 3anpocoB O NpefocTaBfeHnmn
MyHMLUMNANbHOW yCnyru, MHPOPMAaLMOHHBIM CTeHAaM ¢ obpasuamMm UxX 3anosTHEHUS U
nepeyHeM JOKYMEHTOB, HEOOX0ANMbIX OS5 NPeAOCTaBNeHNSa KaxXaon MyHULMNansHOm
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHON
MHOpMaUUKM o Nopsiake NpeaocTaBneHnsa Takonm ycnyr, B TOM Yncre Kk obecrneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (beeparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKkOHOAaTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHouM 3awmre
WHBaNMaoB

2.14.1.MNpepoctaBneHne MyHAUUNanNbHOW YCNyrn OCYLEeCTBAAeTCsS B 34aHuUdaX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLIEHUS.

MecTa npuema 3asaButenen obopyayrotca Heobxoaumonm mebenbto ans opopmeHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon degepauum o
coumnanbHOM 3awWuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBfeHnsa MyHMUmMnanbHON ycnyrn obecneynBaeTcs:

1) obecneuymBaeTcsa  6ecnpensaTCTBEHHbI  OOCTYN  WHBANMAOB K MeCTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax).

2) Bu3yarnbHas, TeKCTOBad W MyfnbTUMeAWAHass WHgopmauus O nopsake
npefocTaBfieHnUs MyHUUMNAnNbHOM YCryrn pasmewiaetcsas B YAOOHbIX Ona  3asiBUTENewn
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB.

3) conpoBOXOEHMEe WHBANMAOB, WMEKLWMX CTOMKME paccTponcTBa  (PyHKUUK
3peHUst U CaMOCTOATESTbHOIO NepeaBMKEHUS, U OKa3aHue UM MOMOLLN;

4) BO3MOXXHOCTb CaMOCTOSTENbHOrO NepeaBkeHns No TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXoAa
B Takne 06BbEeKTbI U BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmeweHne obopygoBaHMst W HocuTenen MHdopMaLmu,
HeobxoomMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESTIbHOCTMU;

6) AybnvpoBaHue HeoOGXOAMMON ANA WHBaNWOOB 3BYKOBOM W 3pUTENbHOM
nHdopMauumn, a TaKke Hagnuceu, 3HaKoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKkaMu, BbIMOSIHEHHbLIMU PeNnbedHO-TOYEeYHbIM WpUdTOM Bpanns;

7) ponyck cypaonepesofynka u TudriocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUU OOKYMEHTa, NOATBEPXAAoLero ee
crneuvanbHoe obyyeHue 1 BbigaBaemoro no opme u B nopsgke, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBepxageHun ¢OpMbl OOKYMEHTa, NOATBEPXAAOLEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA €ro Bblgauny.
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2.14.3. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpefdocTaBneHne MyHUuunanbHOW YyCryrm, W  CpeacTs,
ncnonb3yemblX Mpu MNpeaoCTaBAeHUM MyHUUMNanbHOW yCryri, KOTOopble YKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSAITCA K
ob6bekTam M cpeacTBaMm, BBEOEHHbIM B 3JKCMfyaTaumio UM NpoLllealvM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMMNANbLHOW YCNyrn, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKn Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCNYrn 1 nX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NOMyYeHUss MHdopMaumm o
Xo4e nNpeaocTaBneHna MyHULMNanbHOW YyCyrn, B TOM YMCIEe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
nony4YeHnss MyHMUUnNanbHOM yCrnyrm B MHOrO(OYHKLUMOHaNbHOM LIEHTPE NpeoCcTaBneHmns
rocygapCTBEHHbIX N MyHULMNAMNbHbIX yCnyr (B TOM YMcre B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnMn opraHa UCNONTHNUTENbHO pacnopsiANTENbHOro opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (3KCTepPUTOPUAnbHbIN NPUHLAM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSbKMX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLIEeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NpeaycMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MNpPefoCTaBfeHns MyHUUUNAnbHOW  yCryru
ABMAKOTCA:

PacnosIOXXEHHOCTb MOMELLEHNSA, B KOTOPOM BeAeTCs NpueM, Bblgaya LOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a Takke NOMeELLEHNN, B KOTOPbIX
OCYLLECTBMSAETCS NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawLwen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBfeHns MyHUUUNAanbHOM YCIyrm Ha MHGOPMaLUMOHHbIX CTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, opuumanbHOM cakTe MyHULMNANbHOrO panoHa;

OKasaHuMe MNoMOLUM MHBanuvgam B NpeofosieHMmM GapbepoB, Mellaktowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMn NMuamu.

2.15.2. lNokasaTtenamu kayecTBa NpegocTaBieHna MyHULUUNAanbHOW YCyrn SBSHTCA:

1) cobntogeHe CpoKOB NpUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa pesynbtarta MyHULUNAIbHOW yCryru;

3) otcyTtcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMWHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONU4YeCTBO B3aUMOAEWCTBUI 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydyeta
KOHCYyrnbTauumn):

B3aMmogencrtaune 3aasutenda ¢ pabotHukamu OpraHa unu ML npu npegoctasneHnn
MYHUUMNANbHOW YCIyrn OCYLLECTBSETCA OAWH pa3 npu NpeacTaBfieHMu 3asiBfiEHUs CO
BCEMMW HEOOXOANMbBIMU LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MOSlydYeHUs pesynbTata npefocTaBreHus
MyHuumnanebHon ycnyrm B OpraHe unu MOL B dhopme ak3emnngpa aNeKTPOHHOro AOKYMeEHTa
Ha ByMaXXHOM HocuTene.

MpooomknTenbHOCTb OOQHOIO B3aMMOOEWUCTBUS 3adBUTENSA C OOIMKHOCTHBIMU NuamMm
npv NpegocTaBneHnn MyHULUUNanbLHOM yCryrn He npeBbIwaeT 15 MUHYT.

3asaBuTenb BrpaBe OUEHUTb KayecTBO MpedoCTaBfeHns MyHUUUNanbHOW YCRyrn C
NOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTenedOHHOW CBA3W, C  UCMONb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.
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2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNAnbHON YCryrn MOXeT ObiTb
nonyyeHa 3adBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyllectensietTca B nobom MOL, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecCTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTapcrtaH no
3KCTEeppUTOPMANbHOMY NPUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCre y4nUTbiBaloLWmMe 0COOEHHOCTU NpeaoCTaBeHNs
MYHUUUNANbHOW YCAyru No aKCTeppuTopransHOMY NpuHUuUNYy (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEeHHOCTM NpefoCTaBNeHNS MyHULMMANbHOW YCIyru B 351IEKTPOHHON hopme

2.16.1. lpn npepocTaBneHUM MyHUUMNANbHOW YCNyrM B SNEKTPOHHOW dhopme
3aaBuTENb BNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUS MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom noprarne;

2) nogaTb 3asiBNeHWe O nNpeaoCcTaBfeHMM MYHUUMNanbHOM YCNyrM W UHble
OOKYMEHTbI, HeobxoauMmble ONS NpefoCTaBfeHus MyHUUMnanbHOW YCrnyru, B TOM 4ucre
OOKYMEHTbl U MHGOPMaLUMO, 3MEKTPOHHbIE 00pasbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnmkaHckoro noptana;

3) nonyunTb cBeAeHMS O XO4e BbIMNOMHEHUS 3asBMEeHWA O npefoCcTaBreHum
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLMNANbHOW yCnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBMEHUs MyHUUMNanbHOW ycnyrm B dopme
3NEKTPOHHOIO LOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteme (besgencteme) OpraHa, a TakKke ero
AOIMPKHOCTHBIX NAUL, MyHUUMNAnNbHbIX Ciyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana dgegepasbHON rocygapCTBEHHON WH(OPMALMOHHOW cUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esnencreuns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCAYr opraHamu,
NpegoCcTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX LOMKHOCTHBIMMU
nmuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMW CRYXXaLLMMu.

2.16.2. dopmupoBaHue 3adBfEHUS OCYLLEeCTBNAETCH MNOCPeACTBOM 3arofiHEHUNA
3MEKTPOHHOM (popMbl 3asiBieHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AONOJSTHUTENBbHOW Nogaun 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asiBMIEHUSS M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKMUMU 3aaBUTENAMU OAHOW 3rEKTPOHHOW
dopmbl  3asBneHMs npu obpalwieHun 3a ycnyramu, npeanonaralowmMMmn  HanpasneHue
COBMECTHOrO 3asiBfIEHUSA HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb Me4yaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEeKTPOHHOM (OpPMbl
3aABNeHNS;

4) coxpaHeHVWe paHee BBEOEHHbIX B 3MEKTPOHHYK (PopMy 3asBneHus 3HavyeHun B
nobo MOMEHT MO XenaHwuto Mnonb3oBaTeNs, B TOM 4YuCrie NPU BO3HWKHOBEHWW OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B SNIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn anekTpoHHOM POPMbI 3asBieHUs 0O Havarna BeBoda cBefeHun
3agBuTeNeM C WCNonb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECUA, u ceegenun,
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onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacawlwencs CcBeaeHun,
OTCYTCTBYIOLLUNX B €QNHON CUCTEME NAEHTUMUKaLMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON N3 3TanoB 3aNOSIHEHUSA ANEKTPOHHOM POPMbI
3asBneHns 6e3 noTepu paHee BBe4EHHOWN NHpOPMaLNW;

7) BO3MOXHOCTb [OCTyna 3asBUTesNs K paHee nofdaHHbIM UM 3asiBNEHUSM B TedeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3as8BMEHUAM - B TEYEHUE He
MeHee 3 MecCsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) oCyLleCTBAAETCS
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeEN0 NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaH4YMBaeTCA 3a CYTKM 40 HACTynsfeHUs 3Ton gatbl.

[na ocyuwiecTBneHMss npeaBapuTeNnbHOM 3anucu nocpeactsomM PecnybnmkaHcKoro
nopTtana 3aaBuUTENO HeobXoAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3rEeKTPOHHOW MOYThI (MO XKeraHu);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBUTENeM Mpu  SINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHn npensapuTenbHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwuT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HarnpasBnserca MHgopmaums o
noaTBePXAeHUN NpeaBapUTENbHON 3anucy ¢ ykasaHnem gatbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNUMPYETCS B Crlydae ero HesiBKn
no ucreyeHnn 15 MUHYT ¢ HA3HAYEHHOrO BPEMEHU NpuemMa.

3agasuTens B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUR, Kpome
NPOXOXAEHUA WOEHTUdUKAUMM N ayTeHTUUKauMm B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Uenu npuemMa, a Takke
npefocTaBfeHnss cBedeHUn, HeobxoaumbiX Ans pacyeTa OfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbI Heo6xoanMMOo 3abpoHMpPoBaTL ANs Npuema.

3. CocTaBs, nocnepnoBaTeNlbHOCTbL U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY MX BbIMOJIHEHUS!, B TOM YMUCrie OCOGEHHOCTH
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKke
0COBEHHOCTU BbINOJIHEHUSI a4MUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NpeaoCTaBNeHnm
MYHULIMNANbHONM YCNyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNYaeT B cebsa cneaywowme
agMUHUCTPAaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3aABUTENS;

2) NPUHATUE U PaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeaCcTaBneHHbIX 3asaBUTenew;

3) HanpaBneHMe MeXBEeAOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4yacTBywlne B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;
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4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;
5) Bblgayva (HanpasneHne) 3asiBUTENO peayrnbTaTta MyHULMNanbHON YCyru;
6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHMA aAMUHUCTPATMBHOW npoueaypbl SABNSETCS
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHULMNAnbHON
yCnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOL| — paboTHnk ML,

npu obpaweHnn 3aasutena B OpraH — cekpeTapb Micnonkoma (ganee - 4OSMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. BaaButenb BrpaBe 00OpaTUTLCA 3a KOHCyfbTauMenl O MOopsiAke W cpokKax
npegoctasfieHna MyHuuunanoHon ycnyrm B MOL, nndyHO n no TeneoHy u 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuUTENsl, B TOM 4uUcre no cocTtasy, ¢opme
npeacTaBnsemMon AOKYMEHTauunm u ApyrM BONpocaMm Ansi MOMyYeHUs MyHULMnanbHOW
yCnyru.

3asButens MOXeT NONyYnuTb UWHOpMaLMIO O nopsgke  nNpefocTaBneHus
MYHULMNANbHOW ycnyru Ha ouuymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEAyp SABMSKOTCH: KOHCYNbTaLms
no coctasy, oopMe NpeacTaBnseMon AOKYMEHTauunm u gpyrum Bonpocam, HeobxoaumbiM
AN NoNyyYeHnss MyHULMNanbHOW YCyri.

3.2.3. 3aaButenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke NonyyYnTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
CpoKax MpeaoCTaBMneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsemMon AOKYMEHTauum u ApyrM BONpocaMm [Ansi MOMyYeHUs MyHUUMnanbHOW
yCnyru.

[lOMmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHnaMM nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUEe Tpex pabounx gHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX NMPoLeayp SBMAKTCS: KOHCYbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NonyyYeHnss MyHULMNanbHOW YCyri.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lpuem OOKyMeHTOB AN npefocTaBreHna MyHuumunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (NpeactasButens 3assuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNAnNbLHOW YCnyrm U npeactasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHui:

onpeaenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3as8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLErO JOKYMEHThI,
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NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 aMUHUCTPATUBHOIO PerfamMmeHTa;

3anorHaeT 3neKTPOoHHY0 hopmy 3assereHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaet 3asiBUTENIO HA NPOBEPKY W nognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asBieHne 1 opurmHanbl OYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX Npoueayp SABMAAOTCHA: rotoBoe K
oTnpaBkKe 3asiBfeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B coCTaBe NakeTOB ANEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHA co AHs obpalleHus 3asaBUTeNs B CTPYKTypHoe noapasnenenne MoL.

PesynbTatamu BbINOSIHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTtBOM CUCTEMbI
3IEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. Tllpnem [OKYMEHTOB Ans nNpefocTaBfieHUs MyHUUMMANbHOM  yCryru B
3MEeKTPOHHOM (hopme Yepesd PecnybnukaHckum noptan.

3.3.2.1. 3agButenb Ana nogayn 3asiBEHUS B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegywouine OencTeus:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy AMEKTPOHHOIO 3aaBMEHMUS, BKNIOYAIOLLYO CBeAeHUS, Heobxoanmble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNAnNbLHOW YCnyru;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoaMmocTn);

noaTeepxaaetT (akT O3HaKOMMEHWUSs U COrflacusi C  YCNOBUAMU U MOPSLKOM
npefoCTaBfieHNUs  MyHUUMNANbHOW yCnyrm B 3MeKTpoHHOW d¢opme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYO OTMETKY B (DOPME NEKTPOHHOIO 3asBreHUs);

OTnpaBnsieT 3anoSfIHEHHOE JNIEKTPOHHOE 3asiBrieHWe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B hOpMe 3MEKTPOHHOTO 3asiBNIEHUS);

3NEKTPOHHOE 3asBfeHne NoANuCbIBaeTCs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHNCTPATUBHOIO PErfiamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBlIeHUA OCYyLLeCTBNSeTcs
nocne 3anofiHeHUsa 3asBUTENeM Kaxaoro u3 nosien anekTpoHHoW opmbl 3aasreHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3anOSIHEHHOrO Mons 3NeKTPOHHOM POpPMbl 3asBieHUs 3asBUTESb
yBEeIOMNAETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiAke ee YCTpaHeHUs NocpeacTBOM
MHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B AMIEKTPOHHOW (hbopMe 3asBneHus.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATMBHbBIX MpoLeayp SABMASKTCH: 3NEKTPOHHOe
aerno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3MEKTPOHHOIO B3aMOLENCTBUS.
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3.3.3. PaccmoTpeHwne komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aOMUHUCTPATUBHOW NMpoLeaypbl ABnsieTcs
NOCTYNMeHNe 3asiBMIEHMS U UHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHuns
MYHULMNANBHOW YCIyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
aAMUHUCTPaTUBHON Mpouenypbl sBRsieTCcA cekpeTapb Vicnonkoma (ganee - OOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpaLleHuns 3assutens c 3assneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOANUT NPOBEPKY MNOSTHOMOYUKM NnLa, NoLaroLWero JOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATUBHOINO  perfnamMeHTa, MpoBEepKYy COOTBETCTBUA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbIM TpeboBaHMsAM (Hagnexawee opopmnieHne Konum JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOo4YMCTOK, MPUMNUCOK, 3a4EePKHYTbIX CITIOB U UHbIX HE OTOBOPEHHbIX
ncrnpaBneHun);

3anosniHser 9JTIEKTPOHHYIO dopmy 3adaBneHus B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM  cucTeMe, nNpefHasHa4YeHHOW AnA  OKa3aHUsa roCydapCTBEHHbIX W
MYyHUUMNANbHbIX YCAYT;

npu nNpegocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OymaxXHOM HoOcuTene, OCYLEeCTBNSAET CKaHWpPOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHus CKaHMpyeT nognucaHHoe 3asBrieHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANsl OKasaHWs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpeLCTaBfeHHbIE B
3MIEKTPOHHOM (hbopMe UK ANEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3rEKTPOHHOE Oeno;

BO3BpalLlaeT nognucaHHoe 3asiBNeHne W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpyuemMe AOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHUW 45151 OTKa3a B NpuemMe 4OKYMEHTOB AOMMKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HAaNN4Mm NpenaTcTBuUn ans
npuema 3asiBNEeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coaepXaHus
BbISIBMIEHHbBIX OCHOBaHWI A1151 OTKa3a B NpMemMe LOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB, nocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asiBfIEHWI0 HOMEp B COOTBETCTBUW C HOMEHKNATypou Aesi u craTtyc
«lpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpuUnoXeHHble 3adBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (bopMe 1 aneKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHne yCroBU  OEWUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtesomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3asButenem npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIe YCUNEHHOW KBannUUMPOBAHHOW 3MEKTPOHHOM
noanucoHo).

Mpn HanMuMm OCHOBaHMK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCyri.
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B cnyyae, ecnun B pesynbtarte [MpPOBEPKW YCUMEHHOW KBanMuuMpoBaHHON
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENbHOCTU, NMPOEKT
pelweHns 06 oTkase QOMKeEH coaepaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCYXUNN OCHOBaAHWEM L5 €r0 NPUHATUS.

lMpoekT peweHusas o6 oOTKkase B MpuvemMe [OOKYMEHTOB, Heobxoaumbix And
npefocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpuynH oTkasa (B criyyae, ecnv
OCHOBaHuSA Ons OTKasa B npueme OOKYMEHTOB, HeoOXOAMMbIX AN npeaocTaBneHus
MYHULUMMNANbHOW YCIyrn, cBA3aHbl C HapylWeHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [Anf OTka3a B [MpueMe [OOKYMEHTOB [OSDKHbl cofepXaTb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHUN), KOTOpble He
npeacTaBneHbl, coAepxaT He[doCTOBEepHble W (MnNn) MPOTUBOPEYMBLIE  CBEOEHUS,
ohopMIeHbl C HapyLleHneM YyCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTcs Ha corfiacoBaHue
B YCTAHOBMNEHHOM NOpsiAKEe NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO IOKYMEeHTOOb0opoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHUMss  MyHUUMNanbHOW  yCnyrM,  OCyWecTBNAeTca B MOpsake,
npeaycMoTPEeHHOM MyHKTOM 3.4.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oOTcyTCcTBMA OCHOBaHUW And oOTKasa B NpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiameHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B TedyeHue oJHoro paboyero OHA CO [AHA
NOCTYNMEHUS 3asiBNIEeHUs, HanpasnseT 3asBUTEN0, yKas3aHHbIM B 3asBfieHMM crnocobowm,
yBeIOMNeHne O TMOCTYNfeHUn 3asBlieHns, coepxallee BXOOALWMN PerncTpaumoHHbIN
HOMep 3asiBfeHusl, narty nosiydeHus 3asiBfieHusl, nepeyvyeHb HauMMeHoBaHuUW Oansios,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHns pesynstata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perrnameHTa, npu HanUuMM  TeXHUYECKON BO3MOXHOCTU
OCYLLIEeCTBMNSAETCA B aBTOMaTM4YECKOM pPEeXMME C MUCMONb30BaHWMEM aBTOMATU3NPOBAHHON
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM [ANA OKa3aHUs rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.3.3.5. AOMuHUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAKTCA B Te4yeHue ofHoro pabovero gHA CO OHA
NOCTYNSIEHUS 3as8BMNEHUS Ha PacCMOTPEHUE.

PesynbTatamun BbINONHEHNS agMUHUCTPATMBHbBIX NpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNEe KOMMMEKT [AOKYMEHTOB WKW TMpOeKT peweHns ob oTkase B Mpueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NPpeAoCTaBNeHNS MyHULMNANbLHOW YCIyTri.

3.4. NoaroToBka pesyrbTaTta MyHULMMNANbHOW YCyru

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PabBOTHUKOM), YMNOMHOMOYEHHbIM Ha BbINOIHEHNE
agMWHUCTPATUBHOM Mpoueaypbl, OT OOIMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOfIHEHNE  aAMWHUCTPATUBHOM
npoueaypsbl, SBNSeTCs cekpeTapb Vicnonkoma (aanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NOAroToBKY pesynbTaTta NpPegoCcTaBfeHNs MyHULUMNANbHON YCyri).

3.4.2. [JOmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY  pes3ynbTaTa
npegocTaBneHnsa MyHULUMNANbHON yCnyru:

paccmaTpuBaeT COPMMPOBAHHLIA KOMMSEKT [OOKYMEHTOB, HeobOXoouMbix Anis
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

Npu BbISIBNEHNM OCHOBaHWIA ANS OTkasa B NpeaoCTaBAeHUU MyHMLMNANbHOW YChyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnMBaET MPOEKT
peLleHnst 06 oTkase B NpeAoCTaBNEHUN MyHULMNANbHOW YCNyru;

B Clnyyae OTCYTCTBMS OCHOBaHWW AN OTKasa B MNpedoCTaBfieHUM MyHULMNAnbHON
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ycrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, no wutoram
paccMOTPEHNsT JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBneHUs MYyHUUMMNanbHOW YCnyru,
noaroTaBnvMBaeT MNPOEKT PeLUeHMs O COrnacoBaHUW YCTAHOBKM MHAOPMALMOHHbIX 3HAKOB
NHOMBUOYANbHOrO MNPOEKTUPOBAHWS Ha [OPOXHbIX 3Hakax (Janee — pelweHve o
cornacoBsaHun);

HanpaBnsieT NoAroTOBMEHHbLIN NPOEKT pesynbTata NpPeaoCcTaBeHns MyHULUNanbHOM
yCryru Ha corriacoBaHue B YCTaHOBIIEHHOM MOpsiAKe MOCPeACTBOM CUCTEMbI 3MEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YyCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSHSAIOTCA B TeYeHne AByX paboumnx gHewn.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASIOTCHA:  NPOEKT
peweHnss o6 oTkase B MNpPedoCTaBfeHUW MYHULMNANbHOW YCIyrn, MPOEeKT peLlueHnss o
corrnacoBaHuw.

3.4.3. CornacoBaHne U1 noAanucaHue nMpoekTta pesynbTata npegocTaBneHus
MYHULMMNANbHOW yCnyru (danee — NpoekTbl JOKYMEHTOB) OCYLLECTBNAETCH rNMaBon CerbCKOro
nocenexnus (ganee - Pykosogutenb OpraHa).

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMeNLMne 3amedaHusi, BO3BpallaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUNAnbHOW YCryru.
lMocne ycTpaHeHMa 3aMeyaHun npPOeKTbl [OKYMEHTOB MOBTOPHO nNepejatoTcsa  Ans
corrnacoBaHus 1 NoAnUcaHus.

PykoBogutens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobrnofeHne agMUHUCTPATMBHOINO perfiameHTa AOMMKHOCTHbIMM nuuamn OpraHa B 4acTu
CPOKOB BbINOSTHEHUSA agMUHUCTPATUBHBLIX npouenyp, UX nocriefoBaTeribHOCTU U MOSTHOTHI,
HanMuusa COornacoBaHMM  YMNOSTHOMOYEHHbIX [OOSDKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnydyae BbisiBNeHWs HapyLlleHW B YacTU CPOKOB BbIMOIHEHUS aAMUHUCTPATUBHbLIX
npouenyp, WX nocregoBaTenbHOCTM UM MonHOoTbl PykosoauTtens OpraHa uvHUMUMupyet
npvBneYeHne K OTBETCTBEHHOCTM 1L, JONYCTUBLUNX HAPYLLIEHUS, B COOTBETCTBUM C MYHKTOM
4.3 aAMNUHNCTPATUBHOIO pernamMeHTa.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHoro paboyvero aHs.

PesynbTaTtamun BbINOMHEHUA aAMWHUCTPATUBHBLIX NpoUedyp SBNATCHA: pelleHne o6
OoTKase B NpuemMe JOKYMEHTOB HeODXoAMMbIX AN nNpefoCcTaBneHnss MyHUUMnanbHON yCryru,
peleHne 06 oTkase B NpeJocTaBNeHMn MyHULUNAnbHOM YCryru, pelleHne O CornacoBaHum.

3.4.4. VicnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.3. adMUHUCTPaATUBHOIO
pernamMeHTa, npu Hanuynnm TEXHNYECKOW BO3MOXHOCTU OCYLLIECTBMNSAETCH B aBTOMaTU4E€CKOM
pexumMe C  UCNorb30oBaHMEM  aBTOMaTU3MPOBAHHOM  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHoON A58 oKa3aHWs rocy4apCTBEHHbBIX U MyHULMNAIbHBIX YCNYT.

MakcumarnbHbIA CPOK BbLINOMHEHUA aAMUHUCTPATUBHLIX npouenyp, yKasaHHbIX B
nyHkTe 3.4. aAMWHUCTPATUBHOIO perfnamMeHTa, CocTaBnsaeT Tpu pabounx gHs.

3.5. Bbigaya (HanpaeneHve) 3asBUTENtO pedynbTaTa MyHULMNANnbHOW yCryru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOM MNpoueaypbl ABnAseTcs
nonyyeHne OOISMKHOCTHbIM JMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaTUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLwero npeaocTaBneHne MyHuumnansHOn yenyru.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a  BbIMOSIHEHWE  agMUHUCTPATUBHOWM
npouenypsbl, ABMASETCH cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgayy (HanpasneHne) AOKYMEHTOB).

3.5.2. lomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bblfadvy (HarnpasrieHne) JOKYMEHTOB:

obecneymBaeT perncrpaumio U BHECEHWe CBefeHUn O pesynbTate npefocTaBneHus
MYHUUMMANbHON YyCryrm B MOACUCTEMY BeAeHUs [OOKYMeHTauuu aBTOMaTu3MpoBaHHOMU
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WHPOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA OoKa3aHUs T[OCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaButensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHWUU, O
pesynbTate npeaocTaBneHns MyHUUMMNAanbHOW YCIyrh M O BO3MOXHOCTU MNONyYeHUs
pesyrnbTara npegocTrasneHus MyHuuunansHoun ycnyrm B OprarHe nnv 8 ML,

NcnonHeHve npoueayp Npu HanmMyun TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWWUM  MYHKTOM,
BbIMOSTHAIOTCA B TeYyeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABMAOLLEroca pesynbTatoM MNpefocTaBneHna MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUST aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: pasMelleHne
cBefeHMn O pesynbTaTte NpefoCTaBieHUs MyHULMNANbHOW YCryrn B WH(OPMaLNOHHbBIX
cuctemax, usBelleHue 3aaBuTens (ero npeacraBuTensl) O pesynbTaTe NpefocTaBneHus
MYyHULMNANbHOW yCcnyru n cnocobax ero nonyyeHus.

3.5.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBfieHNs
MYHULIMNANbHON YCNYru:

3.5.3.1. MNpwn obpaLleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHMuMnanbHOW ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro AOKyMeHTa Ha BymaxHoMm HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C OK3eMMNNSpOM 3NEeKTPOHHOrO0 [OOKyMeHTa Ha OymaxHOM HocuTene emy
npefoCTaBNAETCA 9K3EeMMNApP SNEeKTPOHHOro AOKyMeHTa nyTeM ero 3anmcu Ha CbeMHbIN
HOoCUTENnb MHGOPMaUMM UMM HanpaBfeHUs 3K3emnnisipa 3NEeKTPOHHOro [OKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [Npu 3anncm Ha CbeMHbIN HOCUTENb MHGOPMaLMK
WUNN HanpasfeHMM JK3eMNIspa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMAsap 9MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3IeKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOro 3K3eMmnnspa 3EeKTPOHHOro [OKYMEHTa 3K3eMMnsdpy SMeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUNEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B NOpsgke o4yepefHOCTU, B [AeHb nNpubbiTUsS 3asBUTENS B CPOKWU,
yCTaHOBIEHHble pernaMmeHTomM paboTel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNAanbHOM YCryruy, BblaHHbIA 3asBUTENIO.

3.5.3.2. MNpn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckmuin noptan 3asdBUTENO0 B JIMYHbIA KabOMHET aBTOMATUYECKM HanpaBnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeroca  pesynbTaToM  MpeaocTaBreHus
MYHUUMNANbHOW yCnyru, MOAMUCaHHbLIM YCUMNEHHOW KBanuUUMPOBAHHOW 3MNEKTPOHHOWM
NnoANUCbIO0 YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCA B A€Hb NOANMCaHUS AOKYMEHTa, NoATBEpPXAatoLWwero npegocrasneHme (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOM YCAYrK, YNOAHOMOYEHHbIM [OOSDKHOCTHLIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamu BbIMNOMHEHUA afMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHune
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
nogTeepxgaroLero npefocTaBfieHMe MyHuUMNanbHOW ycnyru (B TOM 4ucre OTKa3 B
npegocTaBneHnn MyHULUMNanbHON yCnyru).

3.5.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YCryrn B
OpraH, JOMKHOCTHOE N1, OTBETCTBEHHOE 3a Bblady (HanpasreHne) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuto 3asBuTenda BMecTe C
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9K3EMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBnsieTcs
9K3eMNNAp 3fEeKTPOHHOro [JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMNb
WHOPMaUUN MNU HarnpasfeHUa 3SK3eMnsisipa 3IEeKTPOHHOrO JOKYMEHTa Mo 3NeKTPOHHOW
noyTe B agpec 3asBUTENS.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsake ovyepeHOCTU, B AeHb NpubbITUA 3asBUTENS B COOTBETCTBUMU C
lMpaBnnamn BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbINOMHEHUA agMUHUCTPATUMBHBIX Mpouedyp SABNATCA: dukcaums
dakTa Bblaun pesynbTaTta npegocTaBneHuns MYHUUMNANbHOM ycrnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CUCTEMe, MpefHa3HaA4YeHHOW [ONA  OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.6. VicnpaBneHne TeXHUYeCcKnx owmbok

3.6.1. B cny4yae oGHapyXeHWa TeXHW4eCKOW OLWMOKM B OOKYMEHTe, sIBAsSoLieMCS
pesynbTaTtoM MyHMUMNANbHOWM yCnyru, 3aasuTtenb HanpasnsaeT B OpraH:

3asBrieHne 06 ucnpasneHnn TexHmyeckon owmndkn (NnpunoxeHune Ne 5 k HacTodAlemy
aAMWUHUCTPATUBHOMY PeErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BMTENO KaK pe3ynbTaT MyHULMNANbHOW YCryrin, B KOTOPOM
COOEPXUTCA TeEXHMYECKast OLLIMOKa;

OOKYMEHTbI, MMelLwme HpUANYECKYD CUNY, CBUOETENbCTBYOLWME O Hanmyuu
TEXHUYECKON OLLIMOKM.

3agaBneHne o6 ucCnpaBnNeHUM TEeXHUYECKON OWKnbKM B CBeOEeHUSAX, YKa3aHHbIX B
AOKYMEHTE, SABNAIOLWEMCA pe3ynbTaTtoM MyHMUMNanbHOW YCnyrn, nogaeTcsa 3asBUTENEM
(yNnOsIHOMOYEHHBIM  MpeacTaBuTeENEeM) MOYTOBbIM — OTnpaBrieHeM (B TOM  4ucne C
NCMNONb30BaHNEM 3MIEKTPOHHOM NMoYThbI), NMbo Yepead PecnybnukaHckum noptan nnm MOLL.

3.6.2. [JOomKHOCTHOE ML, OTBETCTBEHHOE 3a MpUeM [OOKYMEHTOB, OCyLlecTBAAeT
npuemMm 3asBneHus ob6 ncnpaBneHUM TEXHUYECKOW OLUMOKKW, pEerucTtpupyeTt 3asiBfneHue cC
NPUIIOXEHHBIMM AOKYMEHTaMU 1 nepegaeT UX AOSMKHOCTHOMY Jfivly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMONHATCSA B T€YEHME OAHOro paboyero aHs ¢ AaTtbl perncTpaumm 3asaBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEeayp SIBMAKTCA: NPUHATOE U
3aperncTpupoBaHHoOE 3asBfneHne, HanpaBfeHHOE Ha PacCMOTPEHUE OOSMKHOCTHOMY Ivuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [JomkHOCTHOE nuuOo, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccMaTpmBaeT AOKYMEHTbl U B LENsiX BHECEHUS UCNPaBfEeHUA B LOKYMEHT, SBMSHOLWMIACA
pes3ynbTatoM nNpeaocTaBfieHNs MYHULMMNANbHOM YCAyrM, OCYLUECTBASET npouenypsl,
npeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnaMmeHTa, U BbldaeT UCNpaBeHHbIN
AOKYMEHT 3aaBuUTENto (YNOSTHOMOYEHHOMY NpeacTaBUTENIO) JIMYHO Mo POCMUCH C U3bATUEM
y 3aasutens (ynormHOMOYEHHOro npeAacTaBuUTenNs) opurMHana AOOKYMeHTa, B KOTOPOM
COOEPXUTCA TexHuyeckas owubka, Mnu HanpaenseT B agpec 3asBUTEnst MOYTOBbIM
oTnpaBrieHneM (MOCPEACTBOM INEKTPOHHOM MNOYTbl) MMCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctaeneHnn B OpraH opurMHana AOKyMeEHTa, B KOTOPOM COLEPXKUTCS
TexHu4yeckasi oumodka.

AOMUHUCTPaATMBHbIE  MNpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMNHATCA B TeYEHWe ABYX paboumx gHen nocrne obHapyXeHUst TEXHUYECKOM OLUMBKM
nnn nonyyeHna ot nboro 3anHTEPEeCOBaHHOMO NUUA 3aaBreHns 0 4ONYLEHHON owmnbke.

Pesynbtatamu BbINOMAHEHNA aAMUHUCTPATUBHBIX Npoueayp SBMAATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW YCIyru
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4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONS 3a COOMOAEHMEM U UCTIONHEHMEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMY NULAMU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCTaBnNeHUIo

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW peLLEHUI

KOHTpoNb 3a MOMHOTOM M KayeCcTBOM MpefoCTaBfEeHUss MyHUUMNanbHOW  yCryru
BKMOYaeT B cebs BbISIBIEHWE U YCTPaHEeHWEe HapyLleHWn npaB 3asiBUTENEW, NpoBedeHue
npoBepoK cobntogeHna npouenyp NpeaocTaBNeHns MyHUUMNAnbHOM YCRyrn, nogroToBKY
peweHnn Ha gencteus  (6e3genctBMe)  OOMKHOCTHBLIX — JiIML  OpraHa  MeCTHOro
camoynpaBneHums.

dopmamn KOHTpons 3a cobnaeHWeM WCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO NpeaocTaBieHUo
MYHULMNANbHON YCNYru;

2) NnpoBOAMMbIE B YCTAHOBNIEHHOM NOpsiAKe NPOBEPK/ BeAeHMs 4enonpon3BoaCcTBa;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMNsS MCNONb3YyTCA CBEAEHUS!, UMEIOLMNECA B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOppecnoHAeHUMs, YCTHass W NUCbMEHHasi MHGOoPMauus
AOIDKHOCTHBLIX MWL,  OCYLLECTBASKOWMNX  BbINOMIHEHNE agMUHUCTPATMBHBIX Npoueayp,
XXypHanbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMMA Npu NpeaocTaBreHumn
MYHAUMMNANbHON YCNyrM W MNPUHATAM  PELLUeHU PYKOBOAMTEN oOpraHa MeCTHOro
camoynpaBneHnss  NpeAcTaBnAsOTCA  CNpaBkm O  pes3ynbTatax  NpefocTaBfeHus
MYHULMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCMeAOBaTENbHOCTU U COAepKaHus
agMUHUCTPATMBHbLIX  MNpouedyp  AOIMKHOCTHble fvua  HemeaneHHo  MHopMupyroT
PyKOBOAUTENSA  OpraHa, NpeaoCTaBMSIOWEro  MyHMUMNanbHYK — ycnyry, a Takke
npeanpuHMMalT CPOYHbIE Mepbl MO YCTPaHEHUIO HApYLUEHWIA.

Tekywmi  KOHTpOnb  3a  cobniogeHMeM  nocnegoBaTenbHOCTU  AEWCTBUN,
onpeneneHHbIX aaMUHUCTPaATUBHLIMKU NpoueaypamMu Mo NpeaoCTaBeHUo MyHULMNANbHON
YCIyru, OCYyLLIECTBSETCA 3aMeCTUTENIEM PYKOBOAMTENSI OpraHa MECTHOro caMoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNPeAoCTaBrEHUD MYHUUMMNANbHOW YCnyru,
HayarbHUKOM OTAena, OCYLIEeCTBMASKLWEro opraHu3auuio paboTbl MO NpeaocTaBneHuto
MYHULMNANbHOW YCNyrn.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNAOLLMX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA TMOSMOXEHUAMU O CTPYKTYPHbIX MOApa3geneHnsax opraHa MEeCTHOro
camoynpaBsneHnst U AOMKHOCTHBIMUW pernaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLLEeCTBI1IEHUA NNAHOBbLIX N BHEMJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpeanoctaBlieHnA MyHMLlMHaﬂbHOVI YyCIyru, B TOM 4ucne rnop4agokK um
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBlieHnAa MyHVILl,I/IﬂaﬂbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOSIHOTOM U Ka4yeCTBOM MpefoCcTaBeHns MyHUUUNANbHOW YCryrn
ocyllecTBngeTcsa B popmax:

1) npoBefeHNs NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgenictemne) OpraHa, a Takke
NX AOSMDKHOCTHbIX L, MyHUUMNANbHbBIX CRyXaLlnX.

4.2.2. B uensax ocywecTBneHns KOHTPONA 3a NOMHOTOW U Ka4yeCTBOM NpefoCTaBNeHus
MYHUUMNANbHOW YCNyrM MpoOBOAATCSA MNfaHOBbIE M BHEMMaHoBble NpoBepku. Mopsaok wm
NepmoanYHOCTb OCYLLECTBNEHNSA MMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA NfaHOM paboTbl
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Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCA BCe BOMPOCbl, CBs3aHHble C
npegocTaBneHnemM MyHUUUNANbHOM YCIyrn (KOMMMEKCHble MNPOBEPKM), WU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBfNeHneM MyHUUUNanbHoOW ycnyrm (TemaTndeckue npoBepkn).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NpPOBEPKN NPOBOAATCA B CBS3M C NPOBEPKOWN YCTPaAHEHUS paHee
BbISIBNIEHHbIX HapyLleHU agMUHUCTPATUBHOIO perflaMmeHTa, a Takke B criydyae nonyyeHus
Xanob 3assutenen Ha pencteua (6esgencteue) OpraHa, a Takke WX OOMMKHOCTHbIX NnL,
MYHULMNANbHbIX CAy>KaLluuX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMMAIOTCA B BUAE akTa MNPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEeASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnALWero MyHUUMnanbHyo
ycnyry, 3a peLueHus n gencteuns (b6esgencraeme), npyuHMMaemsble (OCyLLeCTBNAEMbIE) MU B
Xo[e npefocTaBneHnsa MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapylleHWW npas
3aaBUTENEN BUHOBHbIE nNWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon denepaumm.

PykoBoantenb opraHa MeCTHOrO CamoynpaBfeHNns HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHUe 3aaBMNeHUN.

PykoBoantenb (3amectuTenb pykOBOOUTENS) CTPYKTYPHOro noapasiefieHust opraHa
MECTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawee BbINOMHEHME aAMUHUCTPATUBHbLIX OEWCTBUNA, YKal3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXalime 3a pelleHns u AencTBus
(6espencTBue), npuHUMaemble  (OCyLWIECTBMsIEMblIE) B  XO4e  NpeaocTaBneHus
MYHULUMMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOnS 3a
npegocTaBneHnemM MyHULUUNANbHOM YCryrn, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHVeM MyHUUMNAanbHOW YCIyrM CO CTOPOHbI rpaxaaH, WX
0ObeaAVHEHUA U OpraHn3aLunii, OCYLLECTBNSETCA MOCPEACTBOM OTKPbLITOCTM AESTEeNbHOCTU
opraHa MeCTHOrO CaMOYMNpPaBfeHUs Mpu MNPEeAOCTaBMEHUN  MYHULMMNANbHOW  YCNyru,
Nony4YeHns MOSTHON, akTyanbHOM M LOCTOBEPHOW MHOopMaLMK O nopsiake npegocTaBneHus
MYHULMNANbHON YCIyrn n BO3MOXHOCTM JocyaebHOro paccmoTpeHnsa obpalleHni (xkanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCIyri.

5. AocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHN U e NCTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOWEro MyHULUNANbHY YCIyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBfeHnsA rocyaapCcTBeHHbIX U
MyHULMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmeT NpaBo Ha obxanoBaHue B JOCyAeOHOM Nopsake peLueHun u
aencteui  (6es3gencteusi)  opraHa, NPedoCTaBAslOWEro  MyHUUMNAnbHY  YCRyry,
AOJMPKHOCTHOrO NMua opraHa, NpeaoCTaBnALEro MyHULMNANbHYIO YCIyry, MyHULUNAnNsHOro
cnyxawlero, pykoBOoAMTENs opraHa, npefoCTaBnsloWero MyHUUMNAanbHYO  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
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npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCIe B CEeAYyLWnX crnyyvasx:

1) HapylweHue cpoka permctpauuMm 3anpoca O NpedocTaBfeHUN MyHUUMMNanbHON
ycrnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCcTaBneHnss MyHUUmMnansHon ycnyrin. B ykazaHHoOM crniyvae
pocynebHoe  (BHecyaebHoe) oOxanoBaHue  3asBATENEM  pelweHuin U OeNcTBUK
(6e3pencTBnd) MHOrogyHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrogYHKLMOHANBHOMO
LeHTpa BO3MOXHO B Cllydae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, peLleHnst  encTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NoOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNYr B NOfHOM obbeme B nopsgke, onpeaenieHHOM
yacTblo 1.3 cTaTbn 16 epgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMEHWE  KOTOPbIX He  NpedyCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybrnvkun  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTopblIX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaunmn, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHMLMNANbHOW YCyrn, Y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHULMNANbLHOW YCMyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamn Poccuinckon degepaumn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaoebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3genctBusi) MHOrOOYHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAalbHbIV
LEHTP, peleHnsa n gencteuns (6esgenctame) KoToporo obxxanyrTcd, BO3fOXeHa (PyHKUUSA no
NpegoCcTaBNEeHNIO COOTBETCTBYOLNX MYHMUMNAMNbHbIX YCyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENA NpPU NPeLOCTaBNeHUM MyHUUUNANbHOW YCryr1 nnathl,
He npedycMOTPEHHOM HOpMaTMBHLIMW MNpaBoBbiMM akTamu Poccunckon degepaumn,
HOPMaTUBHbLIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKTamu;

7) OTKa3 opraHa, NpPeaoCTaBMSAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, MHOroyHKLUMOHANbHOrO LIEHTPa,
paboTHMKA MHOrO(PYHKLUMOHANBbHOMO LEeHTpa, opraHu3auui, npegyCcMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B MCApaBEHUU
AONYyLEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBreHus
MYHMUMMNANbHON yCrnyrn [OOKyMeHTax IMbo HapylleHWe YCTaHOBMIEHHOrO Cpoka TaKux
ncnpasnenunin. B ykasaHHoM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenemM
peweHnn wn gencteuin  (6e3gencteusi)  MHOroOyHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, peleHna n gencteuns (besgencrame) KoToporo o6xkanyrTcs, BO3NoXxXeHa yHKLMS Mo
NpeaoCcTaBfEeHNIO COOTBETCTBYHOLMNX MYHMUMNANbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHnsa MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBneHUss MyHUUMNAnNbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMW NHBIMWU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuinckon ®eaepauuu,
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3aKOHaMW M MHbIMM HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHBIMU NPaBoBbIMM akTamu. B ykaszaHHOM crnydae gocyaebHoe (BHecyoebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHun n gencteun (6e3genctensa) MHOroyHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, peleHna n gencteuns (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfiEHUI0 COOTBETCTBYIOLWMX MyHUUMMANbHbLIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEOOCTaBMEHUN MYHULMNANbHOM  YCIyrn
OOKYMEHTOB WInuM  WMHopmauun, OTCyTCcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBOHaYarbHOM OTKase B Npueme LOKYMEHTOB, HeoOXOoAuMMbIX AOnis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBrieHnn MyHUUUNAnNsHOM ycnyru,
3a VCKMOYEHMEM CriyYaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 dPeagepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM peleHnn un gencteun  (6e3genctBusi) MHOTOQYHKUMOHASIbHOMO LEeHTpa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA MO NpeaoCTaBfiEHUI0 COOTBETCTBYIOLMX MyHUMUMMAmNbHbIX YCRyr B
nonHoM ob6beme B nopsaake, onpeaeneHHom YyacTtbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBNAWMA  MYHUUMNOANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTenb
MHOrOQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTBne) pykoBoauMTENA oOpraHa, nNpPeaoCTaBAOWEro MyHUUUNANbHY  yCnyry,
noJatTCa B BbIWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMnocpeAcTBEHHO  PYKOBOAWUTENEM  OpraHa, npefocTaBnsAloLLero
MyHUUMNanbHyto ycnyry. >Xanobbl Ha peweHus u gencteus (6es3gencrteme) paboTHUKA
MHOrOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. >Kanobbl Ha pelweHnsa n gencteunsa (besnencTene) MHOrooyHKLUMOHANBHOrO LieHTpa
nogalTca  ydpeamTento  MHOTMOMYHKLMOHANbHOrO LUEeHTpa WK OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
peleHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbto
1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pykoBoAUTENSIM 3ITUX
opraHmsauum.

XXanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoCTaBrSOLErO
MYHULUMNANbHYKO YCNyry, AO/MKHOCTHOMO Nua opraHa, NpeaocTaBnsAloLwero MyHLMNanbHyo
yCcrnyry, MyHAUMNANbHOrO  CrnyXallero, pykOBOAMUTENS oOpraHa, npeaocTaBnfAoLero
MYHMLUMNANbHYKO yCnyry, MOXeT OblTb HanpaerneHa no no4vte, Yepe3 MHOroyHKLMOHambHbIN
LEHTp, C MCNonb30BaHWEM MWH(POPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MNHTEepHeT,
oduumanbHOro camta opraHa, nNpPenoCTaBMSAOWEro MyHuuunanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAUMOHHOMW cucTeMbl AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NNYHOM NMpueme 3asButens. XXanoba Ha
peweHns wn pgencteus (6e3pencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOYHKLMOHANbHOro UeHTpa MOXeT OblTb HanpasfeHa no novte, ¢ UCMNosib30BaHMEM
WHOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroOyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON CUCTEMbI focyaebHoro obxanoBaHus, a Takke MOXET ObiTb NPUHATA NpU
nnyHoMm npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6esgenctane) opraHnsaumin,
npeanycMoOTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
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paboOTHUKOB MOXET ObITb HampaBrneHa Nno noyTe, C WUCNOSb30BaHMEM MHGOPMAaLMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanlToB 3TUX OpraHusauumu,
EovHoro noptana nn6o PecnybnukaHckoro noprtana, a Takke MoXeT OblTb NpuHSATa npu
NIMYHOM NpuemMe 3asaBUTens.

5.3. XKanob6a gomxkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPegoCTaBNAOWEro  MyHUUMMANbHYKO  YCnyry,
AOIDKHOCTHOIMO  Nnua opraHa, NpeaoCTaBnsloWero  MyHuUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOIO CryXalliero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, NpegyCMoTpeHHbIX YacTbio 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHust u gencteus (besnencreme)
KOTOpbIX 0B6XanytTcs;

2) hamunmio, nMmsi, OTYECTBO (nocnegHee - MpuM Hanuuuu), CBeAEeHUA O MecTe
XUTenbcTBa 3asiBUTEnNs - (puandeckoro nvua nubo HaMMeHoBaHWe, CBeAEHUs O MecTe
HaxXOXOEHUS 3adABUTENs - PUONYECKOro nuua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuMu) U MNOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHus 06 obOxanyemblXx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOrO niua opraHa,
NpeaocTaBnAOWEro  MyHAUMNAnbHYKO  ycnyry, nmbo MyHUMUMNanbHOro  Cry’allero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, opraHn3auum,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6esgencTBMeM) opraHa, npedocTaBnsAwWero  MyHUUUNAnbHY  yCnyry,
AOIPKHOCTHOIMO  Nuua opraHa, npeaoCcTaBnsloWero  MyHAUMNanbHy  ycnyry, nubo
MYHULMNANbHOMO cnyxaktiero, MHOro(PyHKLNOHaNBHOro LeHTpa, paboTHuKa
MHOIOYHKLMOHANbHOrO LIEHTpa, opraHusaumn, npegycMoTpPeHHbIX YacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NpU Hanu4un), nogTeepXaaroLmne oBoAbl 3aaBUTENS, MO0 UX Konuu.

5.4. MocTynuewas xanoba noanexuT pernctpaunmn B CPoK He nosgHee paboyero AHS,
crnegyrowero 3a AHeM NOCTYMMEHUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpegoCTaBnAsoWMN MyHUUUNANbHYO YCyry,
MHOTFOOYHKLUMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOrO  LeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMBo BbIWECTOAWNA opraH (Npu ero Hanuuuu), MOANEXWUT PACCMOTPEHUID B TeYeHue
naTHaguatn paboymx OHEW CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npedoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOrO UeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpasBrneHuu OONYLLEHHbIX OnevaTtok M owmnbok
UM B crniyyae obxanoBaHUs HapyLleHUs1 YCTaHOBMEHHOrO CpoOKa TakKMX WUCMNpaBfieHUA - B
TeyeHne NaTn paboynx gHEN Co AHS ee perncTpaumu.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMaETCA O4HO W3 CneaylLmnx
peLleHni;

1) »kxanoba yooBneTBoOpseTCs, B TOM 4YUcre B OOPMEe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMOOK B BblA4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCNyrn OOKYMEHTaX, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX He NpeaycMOTPEHO HOPMaTUBHBIMW NMpaBoBbLIMU akTamu Poccurickon degepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcTtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
aKkTamu;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee p[OHsA, cnegywoowero 3a [OHEM TMPUHATUS pPeLlleHus, YKasaHHOro B
HacTosILLEeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XenaHwwo 3asBuTens B
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3MEKTPOHHOM (bOpMe Hanpasri ieTCd MOTUBUPOBAHHbLIN OTBET O pesdyfibTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHnsa xanobbl JaeTcs WHopMauus O OeNCTBUSIX,
OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnAoLLNM MYHULUMNASbHYO ycnyry,
MHOTrO(YHKLNOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMoTpeHHon vactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeaAnuTenbHOro YCTpaHeHUus
BbISIBMIEHHbIX HapyLUEeHWA MNpyU OKasaHUM MYHUUMNAnbHOM YCIyrn, a Takke MNpPUHOCATCH
N3BMHEHWS 3a AOCTaBfneHHble HeynobcTBa M yKasblBaeTcs MHGoOpMauus o AanbHenwmx
OENCTBUSAX, KOTOpble HeobxoAuMMO COBEpLMTb 3asdBUTEN0 B Lenax nonyyvyeHus
MYHUUMNANbHOW YCNyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwlen yaoBreTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCMOTPeHus xanobbl JalTcsa  apryMeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
obXXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4yae ycTaHOBMEHMS B XO4€ WKW MO pes3ynbTaTaM PacCMOTPEHUSA Kanobbl
NpU3HakoB cocTaBa  aAMWHUCTPATMBHOIO  MpaBOHApyLEeHUss UM NpecTynneHus
AOIMPKHOCTHOE NUUO, paboTHWK, HagereHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3ameanuUTenbHO HanpaBnslT MMELWMECs MaTepuarnsl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCryru Nno COrnacoBaHUo0 YCTaHOBKM

I/IH(bOpMaLI,I/IOHHbIX 3HaKoB

nHonBMayasribHOro npoekTnpoBaHuA

Ha OOPOXHbIX 3HaKaxX

(BnaHk opraHa, NpeaoCTaBsAoLEro MyHULMNANbHY YCryry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWWEHNE
o
oT Ne
PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopMaLus:

Caenenus 00 3JIEKTPOHHOHN MOANNCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv o CornacoBaHmio yCTaHOBKM
MHPOPMaLNOHHBIX 3HAKOB
NHONBMAYAIbHOrO NPOEKTUPOBaHMUSA
Ha JOPOXHbIX 3HaKaX

dopma
(BnaHk opraHa, npegoCcTaBnsoLWEero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWWEHVE
00 OTkase B NpeaoCTaBfeEHMM MyHULMNANBHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyrowmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHst ykadaHHbIX HapyLUEHWUN.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

CaezieHus 00 JICKTPOHHOI NOIUCH

HormxHocTHoe nuuyo (PNO)

(moanmck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3
K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
YCINyru no CornacoBaHuMio yCTaHOBKM
NHPOPMALMOHHBIX 3HAKOB
WNHAMBUAYANbHOIO NPOEKTUPOBAHMS
Ha OOPOXHbIX 3HAKaX

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B NpuemMe [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3aaBneHne ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwmmMm oCHOBaAaHUAM!

1.
2.

PasbsicHeHVe NpuymH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PaATUTLCS B YMONHOMOYEHHbLIA OpraH C 3asiBlIEHMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLEeHWA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

CeneHus 00 IIEKTPOHHOM MOAHCH

HormxHocTHoe nuuyo (PNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHoOm
yCInyru no cornacoBaHuio YyCTaHOBKM
MHPOPMALMNOHHbBIX 3HAKOB
NHONBMAOYaIbHOIO MPOEKTUPOBAHMS
Ha JOPOXHbIX 3HaKax

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

3adBleHune.

PesyanaT npenocrtaBieHnd MyHVILl,I/II'IaJ'IbHOI7I ycnyru, npowy npeaoCtaBuUTb:

DB NWYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAnNbHbLIX YCRyr
Pecnybnukn Tatapcras;

I:lB MHOIMO(YHKLUMOHANbHOM LEeHTpe npefoCTaBfieHUs T[oCyOapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun Tatapcran;

D B OpzaHe.

(marta) (nognucek) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHnsa MyH1LMNanbHON
yCriyru no cornacoBaHu0 YCTaHOBKMU
NH(POPMAaLMNOHHBIX 3HAKOB
WMHOMBUAYANbHOIO NPOEKTUPOBaHNSA
Ha JOPOXHbIX 3HAKaXx

[(naBe cenbCcKoro noceneHuns

OrT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, [ONyLWEHHON MNPU OKa3aHUU MYyHUUMMNANbHOW YyCnyru no

3anucaHo:
MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb OOMYLLEHHYD TEXHUYECKYH OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNA B AOKYMEHT, ABNAOLNNCS pe3yfibTaTOM MyHUUUNANbHOW YCAyri.

Mpunarato cnegyrowme AOKYMEHTHI:

1.

2.

B cnyyae npuHATMS peweHnsa o0 OTKNOHEeHUM 3asiBneHna o6 ucnpasneHuu
TEXHUYECKOM OLWMOKM NpoLLYy HaNpaBUTb TaKOe PELLEHNE:

nocpeacTBOM OTMNpaBNeHUs INEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM Konuu Ha OymMakHOM HOCUTEene MNO4YTOBbLIM OTMPaBfEHMEM MO

agpecy:

HacToswmm noaTeepkaato: cBeAeHUs], BKMIOYEHHbIE B 3asiBIieHMe, OTHOCSLLMECS K MOEN
MYHOCTU M NpPEeaCTaBNsiEMOMY MHOK LY, @ Takke BHECEHHble MHOK HWXKe, AOCTOBEPHbI.
[lokymMeHTbI (KOnuM [LOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWI0, COOTBETCTBYIOT TpPeGOBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAATeENbLCTBOM Poccuiickon dedepaummn, Ha MOMEHT MpeacTaBneHus
3asiBIeHVs 3TW JAOKYMEHTbI ENCTBUTENbHbI U coaepKaT AOCTOBEPHbIE CBEAEHUS.

( )
(narta) (noanuchb) (¢.1.0.)




