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NMOCTAHOBJIEHUE KAPAP

26 aHBapsa 2022 roga Nel

O6 yTBEPXAEHUM aAMUHUCTPATUBHbBIX perfameHToB
npegocTaBneHns MyHuumMnanbHbIX  ycryr B cdpepe
XUMNULLHBIX OTHOLLEHWIA

B uensx peanusaumm  depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHusauumn npefocTaBfieHns rocyfapCTBEHHbIX U MyHUUMNANbHbIX ycnyr», WCnonHUTENbHbIN
KOMUTET BepXHeCTAprMHCKOro cerlbCKoro nocefnieHnsi A3HakaeBCKOro MyHWUMNAanbHOro pavoHa
Pecnybnukn TatapctaH NOCTaHOBNSAET:

1. YTBEpAUTL:

- aAMWHUCTPATUBHBLIN pernaMeHT npefocTaBfeHns MyHUUMNAanbHOM YCnyru o
0POPMISIEHNIO AOKYMEHTOB MO OOMEHY XUITbIX MOMELLEHU MyHULMMNANBHOIO XUnuwHoro goHaa,
npegocTaBfieHHbIX MO AOrOBOPY CoUManbHOro HarMmMa, cornacHo npunoxeHnoNe1;

- aAMUHUCTPATUBHLIN  pernaMmeHT npeaocTaBfeHUs  MyHUUMManbHOW  YyCriyrm Mo
OhOPMIEHNIO AOKYMEHTOB Mpu nepefade XunbiX MOMELEHUN MYHULMNAnbHOIO >KUIULLHOMO
¢oHAa B COBCTBEHHOCTb rpaXaaH, CornacHo npunoxeHuoNe2;

- aOMVHUCTPATMBHbLIA  perfnaMeHT npeaoCTaBNeHns  MyHUUMMNAnbHOW  ycryrm  no
nNpefoCTaBEeHUIO rpaXgaHaMm >KUMblX MOMELLEHUA B MYHUUMMNANbHOM XUULWHOM oHOe Mo
AOroBopamM HarmMa cryXebHoro nnoro NnoMeLLeHus, cornacHo npunoxeHnoNe3;

- aAMUHUCTPATUBHbLIN pernamMeHT npeaocTaBfeHnss MyHUUUNANbHOM YCIyrn no NPUHATUIO
paHee MNpPMBaTU3NPOBAHHbLIX XUMbIX MOMELLEHUA B MyHMUMNANbHY0 COBCTBEHHOCTb, COrfacHo
npunoxeHunoNe4;

- aAMWUHUCTPATUBHbLIN pernamMeHT nNpegocTaBNeHns MyHULUNAanNbHON yCnyru no BKITKOYEHUIO
B COCTaB W MCKMIOYEHUIO XWNbIX MOMELLEHUN M3 COCTaBa CrneumMannu3mpoBaHHOIO XXWUIULLHOIO
doHOa BepxHEeCTAPNMHCKOro CeribCKoro noceneHuss A3HakaeBCKOro MyHULMMAanbHOro panoHa
Pecnybnukn TatapctaH, cornacHo npunoxexuto Ne5.

2. OBbHapogoBaTb HacTosllLlee MOCTaHOBMEHME MyTeM pasmeweHus Ha «OduumanbHOM
noprtane npaBoBOU nHopmauunm Pecnybnuku TarapcTtaH» no Beb6-agpecy:
http://pravo.tatarstan.ru u Ha oduumansHOM canTe A3HaKaeBCKOro MyHUUMMNANbHOro pamoHa B
MHPOPMALNOHHO-TENEKOMMYHNKALMOHHOM cetn NHTepHeT no Beb6-agpecy:
http//aznakayevo.tatarstan.ru.

3. KOHTpOsb 3a UCNOSTHEHNEM HACTOSILLEro NOCTAaHOBIIEHMSI OCTaBNSAO

Mmasa 5 %/2/ N.C.CabupasiHosa


http://pravo.tatarstan.ru/

IIpunoxenne Nel kK mocTaHOBJIEHUIO
VcionHUTENPHOTO KOMUTETA
BepxXHECTAPIMHCKOTO CETBCKOTO MOCENCHUS
A3HAaKaeBCKOI0 MyHHULIMIIAIBHOIO paiioHa
Pecrry6immku Tarapcran

0T 26.01.2022 Nel

AOMMHUCTPATUBHbIN perfameHT
npeaocTaBneHnuss MyHUUUNanbLHOM yCnyru no opopmMmneHno JOKYMEHTOB MO OOMeHy
XWUNbIX MOMELLUEHU MYHULMNANbHOro XUnuiwHoro ¢poHaa, npeaocTaBfeHHbIX NO A4OroOBOPY
coumanbHOro Hamma

1. O6wme nonoxeHus
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATUBHOMO pernamMmeHTa

1.1.1. Hactoswmn agMMHUCTPATMBHBIA perfnamMeHT npeaocTaBfieHna MyHUUMNanbHON
ycnyrm (ganee — agMUMHUCTPATMBHBIA perfiaMeHT) ycTaHaBnuBaeT CcTaHgapT M Nopsagok
npefocTaBfeHnss MyHUUMNANbHOW YyCnyrM no OgOPMIIEHMIO [LOKYMEHTOB MO OOMEHY XWUIibiX
NMOMELLEHNA MYHULMNASbHOMO XUNULWHOro oHaa, NpeoCcTaBlieHHbIX MO AOroBOpY COLManbHOro
HanMa (ganee — MmyHuLmMnanbHas ycnyra).

1.1.2. TlonoxeHna agMWUHUCTPATMBHOIO perfaMmeHTa nNPUMEHSIOTCS B  OTHOLUEHUM
0PopMIIEHUST AOKYMEHTOB MO OOMEHY XUNbIX MOMELLEHUA MYHULMNANBLHOMO XUNULWHOro doHaa,
npegocTaBfieHHbIX MO AOrOBOPY couunaribHOro Hamma.

1.2. KaTeropuu 3asisutenen

1.2.1. Jlnuamun, umewwMMM NpaBo Ha MOfyYeHNE MYHUUMNANbLHOM YCIyrn, SBNSKTCA
dusmyeckme nuua (ganee — 3asaBUTENDb).

1.2.2. C 3aaBneHnemM BnpaBe obpaTUTbLCA NpeacTaBuTENb 3asiBUTENd, OEWCTBYHOLMIKA Ha
OCHOBaHWWN [OKYMEHTa, YyO4OCTOBEPSIOLWErO €ro MnofiHOMoYMs, NMMOO 3aKOHHbIA MNpeacTaBuUTENb
dunamyeckoro nuua (ganee — npeacTaBuTeSb 3asBUTENS).

1.3. MNopsiaok MHPOPMUPOBAHUS O NPEAOCTABIEHUM MYHULMNANBHOW YCNYu

1.3.1. UHdopmaums o nopsaake npefocTaBrneHnss MyHMUMnanbHoOW yCryrn pasmellaeTcs:

1) Ha MHOPMALMOHHBIX CTEHAAX, coAep)KaLlnxX BU3yanbHYIO U TEKCTOBYO MHOpMaLmIo O
MYHULMNANbHOW ycryre, pacrnosfioXeHHbIX B MOMELLEHUSX MHOMoOMYHKUNOHAIbHbIX LEHTPOB
npegocTaBieHNsa rocygapCTBEHHbIX N MYHULMMAbHbBIX YCIyr.

2) Ha ouumanbHOM canWTe  MyHUUMNanbHOro panoHa B  WH(OPMAaLMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [loptane rocydapCTBEHHbIX M MyHUuunanbHbix ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguHOM nopTtane rocyfapCTBEHHbIX M MyHUuMnanbHbiX ycnyr (pyHkumn) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WH(pOPMaUNOHHOM cucTteMe «PeecTp rocyaapCTBEHHbIX U
MyHUUMNanbHblx ycnyr Pecnybnukn Tatapctan»  (http://frgu.tatar.ru) (manee - Peectp
rocyaapCTBEHHbIX U MyHULUUNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpOBaHMe no BoOMpocaM MpefoCTaBieHUss MYHULMMANbHOW YCryru
ocyllecTBnseTcs:

1) B MHOrOMYHKUMOHArbHbIX LeHTpax MpedoCTaBnNeHns  rocyaapCTBEHHbIX WU
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHnm - FIMYHO UIn no TenedoHy;
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2) B HTEpaKkTMBHON hopme PecnybnmkaHCKoOro noprana;

3) B  MWCMNOMNHUTESNIbHOM KOMUTETE BepxXHEecTAprMHCKOro  CernbCkoro  noceneHus
A3HakaeBCKOro MyHuumunarnsHoro panoHa (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMUCbMEHHOM (B TOM 4ucrne B (popme 3MeKTPOHHOro AOKYMeHTa) obpalieHun — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHOMN hOopMeE MO INEKTPOHHOM MOYTE.

1.3.3. NUHbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsgke u
cpokax npefocTtaBneHUss MyHUUMNAnNbHOW YCIyrm Ha OCHOBaHWW CBEAEHWUN, coAep Kalluxcsa B
PeecTpe rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYr, NpeaocTaBnseTcs 3assutento 6ecnnaTHo.

[docTyn K vHOopMauum O cpokax M nopsake nNpefocTaBrieHUMs MYHULMNANbHOW YCyru
ocyuiectensietca 6e3 BbINONHEHUA 3asBUTENEeM Kakmx-nmbo TpeboBaHuM, B TOM 4ucne 6e3s
NCNOSb30BaHNSA NPorpaMMHOro obecneyeHunsi, ycTaHOBKa KOTOPOro Ha TeXHW4Yeckue cpeacTtsa
3asBuTensa TpebyeT 3aKMiYeHUsa NIMLEH3NOHHOIO UM MHOMO corfnalwleHunst ¢ npaBoobnagaTtenem
nporpammMmHoro obecneyeHuns, npegycMatpvsalollero B3WMaHWe nnaTbl, PerncTpauuio  unm
aBTOPM3aLMIO 3asBUTENA UM NPeaoCTaBNeHne UM NepPCoHanbHbIX JaHHbIX.

1.3.4. Tlpu obpaweHnn 3asBuTena nUYHO UM no TenedoHy B COOTBETCTBUU C
noctynuseLnm obpalleHmem npegoctaBnaeTcs MHpopmMmauus:

1) MecTo HaxoxaeHusa Micnonkoma: c. BepxHee Ctapne, yn Cosetckasa ,4.32r ,

"padcuk paboThl :

noHeaenbHUK — naTHMUA: ¢ 8.00 yacoB oo 17.00 4yacos;

cyb0boTa, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa Ons oTAbIXa U NUTAHWUS YyCTaHaBnMBaeTCs MpaBuiiaMy BHYTPEHHEro
TPyOoBOro pacnopsgka.

CnpaBoyHbivi TenegoH 8(85592) 42618.

[Mpoxoa No AOKyMeHTaM yaOCTOBEPSAIOLWNM FINYHOCTD;

2) O nopsgke nNpefocTtaBfeHUs MyHMUMManbHOW yCryrn, 0 cnocobax u cpokax nogayu
3asBNEeHnN;

3) O kaTeropuax rpaxpaH, KOTOpbIM NpefocTaBnseTcs MyHuUMnanbHas ycnyra; o
HOPMaTUBHbLIX MPABOBbIX aKTax, Perynupylowmx BOMPOCHl MNpefoCTaBfeHNs MyHUUMNANbHON
yCnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeoOXoAWMbIX Af1I1 pPacCMOTPEHUs 3asiBfieHus o
npegocTaBreHM MyHULMNANbHON YCIyrn, O CpokKax npuemMa v perucTpaunmn 3asaBneHuns;

5) o0 xoge npegocTaBneHns MyHUUMNanbHOW YCyru;

6) O wmMecTe pasmeweHns Ha odumunanbHOM canTe WHgopMauunm nNo Bonpocam
npegoCcTaBneHNa MyHULMNANbLHOW YCryru;

7) o nopsigke ob6xanoBaHna AencTBun unu 6e3aencTensa OMKHOCTHbIX Ny OpraHa

Mo nucbmMeHHOMY ObpalleHno COTPYAHMKM OTAeNa, OTBETCTBEHHOIO 3a nNpeaoCcTaBreHne
MYHULMNANbHOW ycnyru, nogpobHO B MUCbMEHHON (QOpMe pasbsCHAIT 3aaBUTEN0 MOPSAOK
npefoCcTaBfeHNa MyHUMUMNANbHOM YCNYrM U BOMPOCHl, YyKa3aHHble B HACTOAWEM MyHKTe
aOMWHUCTPATUBHOIO perfiameHTa, U B TeyeHue Tpex paboumx OHeW CcO [HA perncrpauuu
obpalleHns HanpaensalT oTeeT 3aaBuTento. OTBeTbl AalOTCA Ha s3blke obpalleHunsa. B cnydae
HEBO3MOXHOCTU AaTb OTBET Ha A3blke O0OpalleHUs UCNONb3yHTCA rOCyAapPCTBEHHbIE A3bIKK
Pecnybnukn TaTapcraH.

1.3.5. lHdopmauusa no Bonpocam npegocTaBneHnsa MyHULMNansHON ycryru pasmeLyaeTca
Ha oduumanbHOM canTe MyHMUMNanbHOrO panvoHa UM Ha WMHGOPMAUMOHHBLIX CTeHgax B
nomeLleHnax OpraHa ansa paboTbl ¢ 3aaBUTENAMM.

NHopmauma Ha rocygapCTBeHHbIX A3blkax Pecnybnvkm TaTapcTaH, pasmeliaemMasa Ha
WHOPMALMOHHBIX CTeHgax W Ha oduuuanbHOM canTe MyHUUUnanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «/HTepHeT», BKNOYaeT CcBedeHUa O
MyHULMNansHOW ycryre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
aAMWHNCTPaTUBHOIO perfaMmeHTa, MHpopMauuio 0 MecTe HaxoXaeHUs, CnpaBoYHbIX TenedoHax,
BpemMeHn paboTbl OpraHa, o rpaduke npuema 3asBfieHUMn Ha npegocTaBneHne MyHULUnanbHOM
yCryru.
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1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, PperynupyoLwne npegocraBneHne
MYHULMNANbHOW yCnyru

1.4.1. TllepedyeHb HOPMATMBHbLIX MPABOBLIX aKTOB, PEerynupyrlnx npegocrasneHmne
MYHULMMNANbLHOW yCnyrn (C ykasaHMeM pekBM3UTOB HOPMAaTMBHbIX MPaBOBbIX aKTOB U MCTOYHMKOB
ux odwmumanbHoro onybnukoBaHusi), pasmeweH Ha EanmHom noptane, B Peectpe
rocygapCTBEHHbIX U MyHUUUNAanbHbIX YCyr, Ha ouunanbHOM canTe MyHULMNanbHOro pamoHa B
WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEepHET».

1.4.2. TekcT agMUHUCTPATUBHOIO perfiamMeHTa B [AEWCTBYWOLWEN peaakuun noanexuT
pa3smMelleHuio Ha EanHom noptane, B PeecTpe rocyaapCTtBeHHbIX U MyHUUUNANbHbLIX YCNyr, Ha
opmumanbHOM canTe MyHUUUNanbHOro pamoHa B WHEOPMALMOHHO-TENTIEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.5.1. B agmMuHucTpatMBHOM pernameHTe WUCNOMb3yTCA cregylwmne TepMuHbl WU
onpeaeneHus:

yaaneHHoe paboyee MeCTO  MHOMOYHKUMOHANbHOrO  LEHTpa  npeaocTaBneHns
rocygapCTBEHHbIX M MYHUUMNANbHbIX YCRyr — TeppuTopuanbHO 000COBMEeHHOe CTPYKTypHOe
nogpasgerneHne (o0puc) MHOroPyHKUMOHANBHOIoO LieHTpa npefoCTaBreHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B rOPOACKOM (CENbCKOM) MOCeNieHMM MyHULMNAIbHOro panoHa
unm B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C nyHKTOM 34 [lpaBun
opraHusaumm AeaTenlbHOCTU MHOTrOOYHKLIMOHASTbHbIX LEeHTpOoB npegocTaBneHus
roCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAYr, YTBEPXOEHHbIX NocTaHoBneHuem [lpaBuTenbcTBa
Poccuiickon ®egepaunm ot 22 gekabpsa 2012 r. Ne 1376 «O6 ytBepxaeHun MNpaBun opraHmsaumm
AEATENbHOCTM  MHOFOQOYHKLMOHANbHBIX  LEHTPOB  MPefoCTaBfeHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

TexHunyeckas owmnbka - owmbka (onucka, oneyaTka, rpammMaTmyeckas Unu apugmeTnyeckas
owwnbka nmbo nogobHasa owwnbka), gonywleHHas opraHoM, NpefoCTaBASAKWUM MYHULUNANBbHYIO
ycnyry, v npueefwas K HeCOOTBETCTBUIO CBEAEHWW, BHECEHHbIX B [OOKYMEHT (pesynbrtar
MYHUUMNANbHOW YCNyru), CBeOeHUSM B [OKYMEHTaX, Ha OCHOBaHWW KOTOPbIX BHOCUIUCH
cBefeHus;

EovHas  cuctema  vaeHTUuKauum M ayTeHTUduKaumMm B MHPpaACTpyKType,
obecneunBarollen MNHPOPMALMOHHO-TEXHONOINMYECKOE  B3aMMOLENCTBME  MH(OPMAaLIMOHHBIX
CUCTEM, WUCMOMb3yeEMbIX AN NPeaoCTaBfiEHUs TOCYAAPCTBEHHbIX M MyHMUMNANbHbLIX YCRyr B
anekTpoHHon ¢opme (aanee — ECUA) — depepanbHas rocygapctBeHHas MHAOpMaLMOHHAsNA
cuctema, obecneuvvBarollas CaHKUMOHUPOBAHHBIA  OOCTYN  YYACTHUKOB  MH(OPMAaLMOHHOMO
B3aMMOENCTBUS B cUCTEME naeHTUduKaumm n aytTeHTuukaumm Kk tHgopmawmm, cogepxatiemncs
B rocy4apCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX N UHBIX MHOPMALMOHHbLIX CUCTEMAX;

MoL - locymapctBeHHOe O6rogxeTHoe yypexaeHne «MHOroyHKUMOHANbHbIA LIEHTP
npefocTaBfieHnst ToCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTany;

ANC MoL - AsTOomMaTnanpoBaHHasi MHPOPMALMOHHAA cucteMa MHOrogYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYyAapCTBEHHbIX U MyHULMNAanNbHbIX yenyr Pecnybnvku TatapcTaH.

1.5.2. B agmuHuctpatMBHOM perrnameHTe nog 3asiBieHWeM O npegocTaBrieHuun
MyHUUMNanNbHOW ycnyrm (ganee - 3asBfeHWEe) MNOHMMAaeTCcs 3anpoc O MpeaocTaBreHun
MYHULMMNAnNbHOW yCryrn, NogaHHbI B COOTBETCTBUM C MYHKTOM 3 cTaTbk 2 defepansbHOro 3akoHa
ot 27 wona 2010 roga Ne 210-9®3 «O6 opraHusaumm npenocTtaBreHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npefocTaBfeHUs MyHULMNAnbHON ycnyru

2.1. HanmeHoBaHe MyHUUMNANBLHOW YCIyru
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OdhopmneHne OOKYMEHTOB MO OOMEHY XWUMbIX NOMELLEHUA MYHULMNANBbHOMO XUULLHOMO
doHAa, NpefoCTaBeHHbIX MO LOroBOPY COLManbHOro Hanma.

2.2. HavmeHoBaHWe UCNONMHUTENbHO-PacnopsanTENbHOrO opraHa MECTHOTO CaMoynpaBrieHus],
HEeNoCcpeACTBEHHO NPEAOoCTaBNSOLWEro MyHULMNANbHYO YCnyry

Ncnonkom BepxHeCcTAPNIMHCKOro CenbCcKoro noceneHust A3HakaeBCKOro MyHULUMNAnbHOro
panoHa Pecnybnukun TaTtapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNanbHOW YCnyru

2.3.1. Pe3ynbTatom npeaoctaBneHns MyHULMNanbHOM YCNyrn ABnsieTCs:

1) poroBop 06MeHa XUMbIMKU NOMELLEHUAMU;

2) pelweHne o6 oTkase B NpenoCcTaBfeHMM MyHUUMNanbHOW ycnyrm (npunoxexHne Ne 1 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfiameHTy);

3) peweHne o6 oTKase B NpUeMe [OOKYMEHTOB, HeOobOXoauMMbIX ANs npenocTaBreHus
MyHMUMNanbHON ycnyru (NpunoxeHune Ne 2 K HacTosiILeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTaT npegoctaBfeHna MyHUUUNAnNbHOW YCIyrn HanpaBnaeTcs 3asiBUTENIO B
dopme 3NEKTPOHHOro AOKYMEHTa, NOANUCAHHOIO YCUIEHHOW KBanMUUMPOBaHHOW 3NEKTPOHHON
noanNuUCb YNOSTHOMOYEHHOrO AOMMKHOCTHOro nuua OpraHa (nnubo OpraHa), B COOTBETCTBUM C
depeparnbHbIM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucuy» (ganee —
depepanbHbin 3akoH Ne 63-d3) B nuyHbIN KabuHeT EamHoro noptan. B cnyyae HanpaBneHus
3aaBneHna  nocpeactBoMm  PecnybnukaHckoro  nopTtana  pes3ynbTaT  NpeaocTaBneHus
MYHULMMNANbHOW YCNyru HanpaBnaeTcs B NMYHbIN kabnHeT PecnybnukaHckoro noprana.

2.3.3. o Bblbopy 3aaBuTena pesynbTaT nNpefocTaBNeHns MyHUUMNanbHOW YCryru
Bolgaetcs B OpraHe uwnm B MOLL B dopme 3k3emnnsapa IMEKTPOHHOrO [AOKYMEHTa,
pacneyaTaHHOro Ha GymakHOM HocuTene, 3aBePEeHHOro MeyaTbio U NOAMUCHID COOTBETCTBEHHO
YNONHOMOYEHHOIo AomKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3asBuTeEnNb BripaBe Nony4nTb pesynbTaT NpeaoCcTaBneHnss MyHULMNanbHON yCryrn B
dopme INEeKTPOHHOro LOKYMEHTa B TeYeHWe cpoka OeNcTBusA pesynbrata MnpeaocTaBreHus
MYHMLMNANbHON YCNyru.

2.4. CpoK npeaocTaBrieHns MyHUUMNanbHOW yCryrn, B TOM Yucne ¢ y4eToMm Heob6xoammocTun
obpalleHnsa B opraHu3saunm, y4acTeyoLmne B NpeLoCcTaBneHnm MyHUUUnansHOM yCryrm, Cpok
NPUOCTAHOBMNEHUS NPeOoCTaBNEHNS MyHULMMANbHOW YCNyru B cny4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpesyCcMOTpeHa 3akoHodaTenscTBoM Poccunckon degepaumm, Cpok Bbloauu
(HanpaBneHus) 4OKYMEHTOB, ABNAIOLINXCA pe3ynbTaToOM NpeaocTaBneHns MyHULMNansHOn
ycnyru

2.4.1. MyHuuunanbHas ycnyra npegocraBsnsieTcs B TedeHve 13 pabounx gHen.

2.4.2. T[lpuocTaHOBfEHME CpOKa MpedoCTaBfeHns  MyHUMUMNANbHOW  ycnyrm  He
npeaycMoTpeHo.

24.3. HanpaBneHue [OKYMeHTa, SBASOWErocsa pes3ynbtatoM NpegocTaBieHns
MYHUUMNANbHOM YCnyrn B (popmMe 3MneKTPOHHOro JOKYMEHTa, 3asBUTESTHO OCYLLECTBNSETCA B AeHb
0OpMIIEHNS U peErncTpaumm pesynbTaTta npeaocTaBneHnsa MyHUUUNanbHoOM yCryri.

2.5. NcuyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHogaTeslbHbIMU U UHBbIMW HOPMAaTUBHBLIMW NPaBOBbLIMU akTamMu A5l NpegocTaBneHns
MYHULUMNANbHOW YCAYrK, a Takke YCnyr, KOTopble SBSTCA He0bXoauMbIMKU 1 06s13aTeNbHbIMK
ANA NpefocTaBfieHUss MyHUUMNAnNbHbIX YCIyr, nognexawux npeacTaBneHnio 3assuTenem,
CNoCco0bl MX NONYyYeHUs 3asiBUTENEM, B TOM YMCIIE B SNEKTPOHHON hopMe, NopsaoK UX
npeacraBneHns
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2.5.1. na nonyyvyeHuss MyHUUMNanbHOW YCRyrn 3asBUTENb NpeactaBndeT cregywoume
OOKYMEHTbI:

1) [OOKYMEHT, yOOCTOBEpsoWMN §MYHOCTL (He TpebyeTca B cnyyae obpaleHus
nocpeacteomMm PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSOLWNIA NOSTHOMOYNA NpeacTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B ¢popme pokymeHTa Ha 6OymaxHOM HocuTene (npunoxeHune Ne 3 K HacTosdemy
agMWHUCTPATUBHOMY pernameHTy);

B 3IIEKTPOHHOW (popme (3anornHseTcss MOoCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeLEeHUN B INEKTPOHHY (hopMy 3asdBneHus), NOANUCaAHHOEe B COOTBETCTBUM C TpeboBaHMAMU
nyHkTa 2.5.3 aAMMHUCTPaATUBHOIO pernameHTa, npy obpalleHum nocpeactsom PecnybnukaHckoro
noprana;

4) KoM [OOKYMEHTOB, MNOATBEPXAalLWMX MpaBO MNOMb30BaHUS XUMbIM MOMELLEHMEM,
3aHMMaeMbIM rpaXxgaHMHOM-3asiBUTENEM U YfieHaMn ero ceMbW (OOroBOp, OpAep, pelleHue o
npegoCTaBEHUM XXNIOTo NOMELLEHUS U UHbIE OKYMEHTbI);

5) konunm [OOKYMEHTOB O COCTaBe CeMen rpaxnaH-3asButenen (CBMAETENnbCTBO O
pOXOEHUN, CBUOETENLCTBO O 3aKknoyeHun Opaka, pelwieHne o6 YCbIHOBIEHUM (yOoodepeHuu),
cynebHoe pelleHne o NpU3HaHUM YrIEHOM CEMbU U T.M.);

6) BbINUCKa M3 TexHudecknx nacnoptoB BTW c noaTtaxHbIM nfiaHOM (NpU Hanu4yum) m
aKcnnnkaumen.

2.5.2. 3aaBneHve u npunaraemble JOKYMEHTbl MOryT OblTb nNpenctaBneHbl (HanpasBneHbl)
3aaBuUTENEeM O4HUM U3 cnefyoumx cnocobos:

1) 4depes MOL| Ha OyMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbIX [JOKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH nn4HO Mnun nocpeacTBOM MOYTOBOM CBSA3N Ha BDymMaxkHOM HocuTene. 3asBneHue
N npunaraemMble OOKYMEHTbI, NpU HanpasneHun nocpencTBOM MOYTOBOW CBA3W, 3aBEpsATCHA B
yCTaHOBMEHHOM MOpPSAKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactsoM PecnybnukaHckoro noptana
noanncbIBaeTCH NPOCTON SNEKTPOHHON NOANUCHI0 3a8BUTENS.

Ana nonydeHns nNPOCTON 3NEKTPOHHOM MOANUCK  3adaBUTENI  HeobXoaMmMO MpPOonNTH
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN [AOKYMEHT (3NEeKTPOHHbIM 0bpa3 [OOKYMEHTa), YKasaHHbI B NnognyHKTe 2
nyHkTa 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepsieTCs YCUNEeHHOM KBanuvuumpoBaHHOM
noanncb Nnl, YNONHOMOYEHHbBIX HA CO34aHve U nognucaHue Takux OOKYMEHTOB, B TOM 4uchne
HOoTapuycamu.

ONEKTPOHHbIE  [OOKYMEHTbl (3NEKTPOHHble o0b0pasbl [JOKYMEHTOB), Mpunaraemble K
3asBreHN0, B TOM 4YuCrie JOBEPEHHOCTU, HanpaBnawTcs B Buae gannos B dpopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npepocTtaBnsemMbiXx SMEKTPOHHbIX  OOKYMEHTOB  (3MEKTPOHHbIX 0bpa3oB
AOKYMEHTOB) AOJPKHO MO3BOSIATL B NOSIHOM OB6beme npounTatb TEKCT JOKYMEHTa M pacrno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3a9BUTENS:

1) npeactaBneHnss [OKYMEHTOB W WMHOpMauun unmM  OCYLWECTBNEHUA OeNCTBUN,
npegcraBneHne unm ocyLlleCcTBNEeHNe KOTOPbIX He NpedyCMOTPEHO HOPMAaTUMBHBLIMU NPAaBOBbLIMU
akTamu, perynupyrowumMyM  OTHOLLEHWS, BO3HWKalLWMe B CBA3M C NpegocTaBneHnem
MYHULMMNAnNbHOW YCNyru;

2) ocywecTBneHna ENCTBMIA, B TOM YMCRE COornacoBaHunin, HeobxoamMbix NS nonyyYeHns
MYHUUMMNANbHOW YCNyrn 1 CBA3aHHbIX C obpalleHneM B MHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpasfeHusi, OpraHn3auun, 3a WCKIOYEeHUEM MONydYeHUss YCryr U roryyvyeHus
AOKYMEHTOB M WHdOpMaLuMK, NpefocTtaBnsemMblX B pesynbTate npefocTaBrieHust Takux YCIyr,
BKITIOYEHHbIX B MepeyHn, ykasaHHble B 4yactn 1 ctaten 9 PepepanbHoro 3akoHa Ne 210-93
(HeobxoanMbIX N 06A3aTENBHbIX YCAYT);
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3) npencraBneHns OOKYMEHTOB M MHOpMauMu, OTCYTCTBME U (UNN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKasblBanucb Npu nepBoOHa4yasibHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXOAUMbIX
AN NpefoCcTaBneHns MyHMUMNanbHOW ycnyrn, nubo B NpegocTaBneHMmn MyHULMNANbHOW YCryru,
3a VCKITIOYEHMEM CREeQYOLLMNX CyYaeB:

a) n3ameHeHne TpeboBaHMIA HOPMATMBHbBIX MPABOBbIX AKTOB, KacarLMXCs NpeaocTaBneHns
MYHUUMNANbHOW YCIyrn, MOcCre nepBOHavanbHOMW Mogaun 3asiBeHnd O npeaocTaBfieHumn
MYHULMNANbHON YCNYrK;

6) Hanuune owunboK B 3asiBNEHUN O NPenoCTaBNEHUM MYHUUMNANbHOW YCRyrn Wu
AOKYMEeHTax, NoAaHHbIX 3asiBUTENeM Mocfe nepBOHavYanbHOro oTkasa B Npueme OOKYMEHTOB,
HeobXoauMbIX AOnsi NPedoCTaBfeHUss MyHuuMnanbHOW ycnyri, nmMbo B npegocTaBfieHumn
MYHULMMNANbHON YCNYr U HE BKMOYEHHbIX B NPEeACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WCTeYeHMe cpoka [OeNCTBUS LOOKYMEHTOB WM W3MEHEHWE WHopMauun nocne
nepBoHavyanbHOro oOTKasa B nNpuemMe [LOKYMEHTOB, HeobGXoauMmbiXx [Ansi npegocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHM MyHULMNANbHON YCIyru;

) BblIBNEHME AOKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Mpu3HaKkoB) OWMOOYHOrO WK
NPOTUBONPaBHOrO Aencteus (6e3nencrTemst) gormkHocTHoro nuua OpraHa, paboTHuka MOLU, npu
nepBoHavyanbHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobXoaumbiX ANns  npenocTaBneHus
MYHUUMNANbHOW ycnyrn, Nubo B NpegoCcTaBNeHUM MyHULMNANbHOW yCryri, 0 YeM B NMUCbMEHHOM
BMae 3a nognucbio pykosogutena OpraHa npu nepBoHavasibHOM OTKase B NpuemMe OOKYMEHTOB,
HeobXoauMbIX AN NpeaocTaBleHNs MyHULMNANbHOW YCIyrn, yBeAOMNSAETCS 3asaBUTENb, a TakKe
NPUHOCSATCA N3BUHEHUA 3a LOCTaBfeHHbIe Heya0bCTBa;

4) npegocTtaBneHns Ha ByMaXHOM HocuTerne OOKYMEHTOB U MHAOPMaUUK, 3NEKTPOHHbIE
obpasbl KOTOPbLIX paHee ObiNM 3aBepeHbl B COOTBETCTBMM C MyHKTOM 7.2 yactm 1 crtatbm 16
depepanbHoro 3akoHa Ne 210-03, 3a Uckno4eHNEM CriyvaeB, ECIM HAHECEHNE OTMETOK Ha Takue
OOKYMEHTbl NnBo KX wu3bATME ABNSAETCA HeobXoauMMbiM  YCNOBMEM  NpPenoCTaBreHus
rocygapCTBEHHOW  UNWU  MYHUUMNANbHOM  YCIYrM, W  MHbIX  CIMy4yaeB, YCTAHOBIEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbliBaloLLmMil NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUUN C HOPMATUBHbLIMU
NpaBoOBbLIMU akTaMu A4S NPeAoCTaBNeHNss MyHULMNANbHON YCryru, KOTOpble HAaXOasTCs B
pacrnopsikeHNM rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOrO CamMoynpaBneHns 1
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOroO camoyrnpaBreHns
opraHu3aLunin 1 KoTopble 3asBUTENb BrpaBe NpeacTaBUTb, a Takke crocobbl X NONyYeHUs
3a8BUTENSMU, B TOM YMCIE B SNEKTPOHHON hopMe, Nopsiaok X NpeacTaBneHus;
rocyAapCTBEHHbI OpraH, opraH MECTHOIo camoynpasrieHnst NM6o opraHn3auus, B pacnopsikeHum
KOTOPbIX HAXOAATCSA AaHHbIE JOKYMEHThI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) BbINucka M3 EguMHOro rocyaapcTBEHHOrO peecTpa HeABMXKMMOCTM O NpaBax OTAESNbHOMO
nMua Ha umetowmecss (MMeBLUMECs) Y Hero ObbeKTbl HeOABWXKMMOro MMyllecTBa (Ha Kaxagoro
AeecrnocobHOro YneHa cembn 3asiBUTENS 3a NATb JIeT, NPeflecTBYOWNX nogadye 3asBneHus) -
PocpeecTp;

2) CcBeOeHus 0 perucTpaumm rpaxanaH;

3) cBegeHust 0 OgeuncTBylowWeM nacnopTe rpaxgaHnHa Poccunckon depepauum — MB[
Poccuu;

4) cBegeHus 0 HoTapuanbHOM foBepeHHOCTU — PeepanbHas HoTapuarnbHaga nanarta.

2.6.2. 3agBuTenb BNpaBe NpeaocTaBUTb AOKYMEHTbI (CBEOEHMS), YKa3aHHble B NOAMNYHKTax
1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B (popMe 3MeKTPOHHbIX [LOKYMEHTOB,
3aBepPEHHbIX YCUITEHHOWN KBanuuULMpOBaHHOM NOAMNUCHIO NUL, YNOSTHOMOYEHHbIX Ha CO3daHne U
nognucaHne Taknx 4OKYMEHTOB, Npy nogade 3asBrneHus.

2.6.3. HenpeacrasneHue (HeCBoeBpPEMEHHOE NpeacTaBneHne) ykasaHHbIMU B NyHKTe 2.6.1
alIMUHUCTPATUBHOIO perflaMeHTa opraHamu rocyaapCTBEHHOW BflacTW, OpraHamu MeCTHOro
camoynpasneHusi, opraHM3aunamMmm OKYMEHTOB U CBEAEHUI HE MOXET ABNATbCA OCHOBaAHMEM 4115
OoTKasa B NpefoCTaBfeHU MyHULMNANbLHOW YCIyru.
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2.6.4. [JomkHOCTHOe nuuo U1 (Mnu) paboTHMK, YyKasaHHbIX B MyHkTe 2.6.1
agMWHUCTPATUBHOIO perfiaMmeHTa opraHoB U opraHuMsauui, He npeacTaBmBLune (HECBOEBPEMEHHO
npeacTaBMBLUME) 3anpoOLUeHHble U HaxOoAsLWMecs B pacrnopsXXeHUU [OOKYMEHT WU CBeLeHWS,
nognexar agMUHUCTPATUBHOW, OUCUUNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENsS AOKYMEHTbl CBEOEHMsl, B TOM 4ucne
nogTeepxaalrLime BHECEeHUe 3asiBuTernieM nnatbl 3a npefocTaBfieHMe MyHUUUNarbHOW YCnyru,
Haxo4sALWmecs B pacrnopsiKeHUn rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoyrnpaBrieHUs
N NoABeAOMCTBEHHbIX TOCYJapCTBEHHbIM OpraHam WunM opraHaMm MEeCTHOro camoynpaBrieHUs
opraHusaumn.

HenpencraesneHune 3asiButenemM JOKYMEHTOB, coepXallunx cBedeHNd, KOTopble HaxoasaTCs
B pacropsbkeHUn roCyJapCTBEHHbIX OpraHoB, OpPraHoB MECTHOrO CaMoynpaBfneHus W
noaBeLOMCTBEHHbIX FOCYJAapCTBEHHbIM OpraHamMm WK opraHam MeCTHOro camoyrnpasreHns
opraHusauuin, He 4BNSEeTCA OCHOBaHMEM [ANa OTKasa 3asABuTento B NpefoCcTaBreHuu
MYHUUUNANbHOW YCRyru.

2.7. VicyepnblBaloLLmMiN NepeYeHb OCHOBaHWUI AN oTKasa B NpUeMe AOKYMEHTOB, HEOGX0ANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuMsAMW OnNa  oOTKasa B MNpueMe [OOKYMEHTOB, Heobxogumbix AOns
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbI cogepaT NOAYUCTKN U UCNPaBReHUs TEKCTa,
He 3aBepeHHble B nopsagke, yCTaHOBIEHHOM 3akoHodaTenscTBoM Poccuinckon denepaumu;

2) [OOKYMEHTbl cogepxaT MOBPEeXOAEeHUs, Hanuyne KOTOpPbIX He MO3BOSiieT B MNOSIHOM
obbeme wucnonb3oBaTb MHGOPMALMIO U CBeAEHUd, cogepxawmecs B AOKyMeHTax Ans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

3) NpeacTaBreHHble JOKYMEHTbI UMW CBEAEHUSA yTpaTUin CuUy Ha MOMEHT obpalleHns 3a
MYHULMNANbHON YCNyron (4OKYMEHT, yAOCTOBEPSAOLLMI NOSTHOMOYNA NPeaCcTaBuUTENS 3aaBuUTens,
B cry4ae obpalleHusi 3a npegocTaBneHnemM MyHULMNAanNbHON YCyrn ykasdaHHbIM SIMLOM);

4) nogada 3asBfeHMs O NPeaoCTaBfEeHUN MYHUUMNANbHOM YCIyrM W OOKYMEHTOB,
HeoOXoauMbIX Ons NpedocTaBfeHns MyHUUMNAanbHOW YCyrn, B 3MEeKTPOHHOM opme ¢
HapyLleHMeM yCTaHOBIEHHbIX TpeboBaHWi;

5) HekoppeKkTHoe 3anonHeHne obsizaTenbHbIX Nosien B hopMe 3asBreHns, B TOM 4ucre B
WHTEepakTUBHON dopMe 3asBreHnsa Ha PecnybnukaHckom nopTane (He4OCTOBEPHOE, HEMOJSTHOE,
nnbo HenpaBubHOE 3arnoSfiHEHUE);

6) npencrtaBneHMe  HEMOMHOrO  KOMMSeKTa  OOKYMEHTOB,  Heobxogumbix — Ang
npegocTaBfieHNss MyHUUMNANbHOW YCNYIu;

7) 3asBneHe o NpeaoCcTaBneHnn yCnyrn NnogaHo B OpraH rocygapCTBEHHOW BRacTu, opraH
MECTHOrO CaMOyMnpaBfeHUs WAW  OpraHmM3auuio, B MOMIHOMOYMS  KOTOPbIX He BXoauT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobnogeHne ycTaHOBMNEHHbIX cTaTben 11 denepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-d3 «O6 anekTpoHHOW NOANUCKY» YCNOBUIA NPU3HAHUSA OENCTBUTENBbHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

2.7.2. TepeyeHb OCHOBaHWM ONA OTKasa B NpUEME AOKYMEHTOB, HeobxoouMmbiX AOns
NosTly4eHMs1 MyHULMNANbHOW YCIYrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asdABMneHUS MU LOOKYMEHTOB, HeoOXoauMmbIX AN
npegocTaBneHns MyHUMUMNanbHOW ycnyrn, MoOXeT ObiTb MNPUHATO Kak BO Bpems npuema
3aaBUTENS, TaK 1 NOCMEe NOSTyYeHNS OTBETCTBEHHbIM AOMKHOCTHbIM NMuom OpraHa HeobxoanmbIX
ANa NpefocTaBneHns MyHUMUMNanbHOW YCNyrn [OOKYMEHTOB (CBedeHMn) C UCMOofb30BaHWEM
MEXBELOMCTBEHHOIO MHAPOPMAaLIMOHHOIO B3aMMOLENCTBUS, B CPOK, HE NpeBbiwaowmin 9 paboumx
AHEN Co OHA perncTpaunmn 3asBreHus.

2.7.4. 3anpeLyaeTcs O0TKa3biBaTb B NpMeMe 3asBfeHns U UHbIX JOKYMEHTOB, HEOH6XO4MMbIX
ANA nNpefocTaBfeHns MyHUUMNAanbHOWM YCryrn, B Crydae ecnu 3asiBfieHne u [OOKYMEHTH,
HeobxoouMMmble AN NPefoCTaBfeHMs MyHMUMNanNbHOW ycnyrn, nogaHbl B COOTBETCTBUM C
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WMHpopMaumnen o cpokax u nopsgke npefoCTaBneHnMs MyHUUUNanbLHOW ycnyrn, onybnnkoBaHHON
Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VcuepnbiBatowwum nepeyeHb OCHOBaHUM N NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHuA Ans NpUOCTaHOBMEHNA NpefoCTaBleHNs MYHUUUNAanNbHOM  YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AN oTkasa B NpefoCTaBfieHUM MyHULMNANbHOW YCIyrn:

OcHoBaHUs onsa NPUOCTaHOBMAEHNSA NPeOCTaBIEHNS YCNYrn HE NPeayCMOTPEHbI.

OcHoBaHusa ans oTkasa:

1) 3asBuTENEM NpeacTaBneHbl JOKYMEHTbI HE B MONIHOM 06beme, nMbo B NnpeacTaBEeHHbIX
3asBreHnn 1 (MNn) JOKYMeHTax COaePXXUTCA HenomnHasa u (Mnu) HegoCToBepHaa MHAoOpMaLnS;

2) nocTynfneHne oOTBeTa oOpraHa rocygapCTBEHHOW BRacTtM, oOpraHa MEeCTHOro
camoynpasneHus nmbo noABEeOOMCTBEHHOM oOpraHy rocygapCTBEHHOW BfacTu WM  opraHy
MECTHOro camoynpasfeHnsa opraHn3aunumn Ha MeXBEeAOMCTBEHHbIN 3anpoc, CBMAETENbCTBYIOLENO
00 OTCyTCTBUM [JOKYMeHTa un (Mnu) wuHdopmaumm, HeobxoguMblx ANs  npegocTaBreHns
MYHULMNANbHOW YCNyru, eCrnn COOTBETCTBYHOLMIA AOKYMEHT He Obln NnpeacTaBfieH 3asiBUTENEM MO
COOCTBEHHOW MHULMATUBE,

3) K HaHMMaTent 0BMEHNBAEMOrO KUMOro NOMELLEHUA NPeabsaBNeH UCK O PacTOPXEHUU
nnn o N3MeHeHMn JoroBopa coumanbHOro HamMa XXMUNoro NOMeLLEHNS;

4) npaBO NoNb3oBaHNsE 0OMEHNBAEMbIM KUITbIM NMOMELLIEHNEM OCnapuBaeTcs B cyaebHOM
nopsiake;

5) obmeHnBaeMoe xnnoe nomeLleHne Npu3HaHO B YCTAHOBIIEHHOM NOPSiAKE HEMPUIOOHbIM
AnNsi NPOXMBaAHUS,

6) NPUHATO peLLUeHnEe O CHOCe COOTBETCTBYHOLLErO AOMa MU ero nepeobopygoBaHun ons
NCMONb30BaHUSA B APYrux Lensx;

7) nNPUHATO PpELUeHMEe O KanuTanbHOM pPEMOHTE COOTBETCTBYIOLIEro Aoma C
nepeycTponcTBoOM U (MNun) nepensiaHMPOBKOM XUSbIX NOMELLEHUN B 3TOM AOME;

8) B peasynbtate obmMeHa B KOMMYHarbHY KBapTUpPYy BCENSETCH rpaxgaHuH, CTpadaroLmn
OLHOW U3 TshXeNbIX (POPM XPOHUYECKUX 3aborieBaHui, ykasaHHbIX B NpegyCMOTPEHHOM MyHKTOM 4
yactn 1 ctatbmn 51 XunuwHoro kogekca Poccunckon degepaumm nepeyHe

2.8.3. lepeyeHb OCHOBaHMA ONA OTKa3a B NpeAoCTaBfeHUN MYHUUMNAnbHOWM YCIyrn
SBMSAETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpelwlaeTcs oTKasblBaTb B NPeAoCTaBfEHUM MyHUUMNANbHOW YCryrn B cnydyae,
ecnv 3asiBfieHne o npefoCTaBfeHMn MyHUUMNanbHOW YCryru nogaHO B COOTBETCTBMN C
MHOpMaUmnen 0 cpokax M nopsigke NpeaocTaBneHns MyHUUMNanNbHOW ycrnyrn, onyoGrmnkoBaHHOM
Ha EguHom nopTane, PecnybnukaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbI MW MHOWM NnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHOM ycnyru

MyHuumMnanbHas ycryra npegoctaBnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCA HEOOXOAUMBIMU M 06s13aTeNbHLIMU ANS
npenocTaBneHns MyHULUMNanbHOM YCryr, B TOM YUCHe CBEAEHUsI O AOKYMEHTE (AOKyMeEHTaXx),
BblJaBaeMOM (BblgaBaeMbiX) OpraHM3aunsiMu, y4acTBYOLWMMY B NpeaoCTaBNeHNM
MyHULMNAbHbIX YCryr

MpenocTtaBneHne HeobxoanMbIX 1 0bs3aTenbHbIX yCryr He TpebyeTcs.
2.11. MNopsigok, pasMmep U OCHOBaHWUSA B3MaHWs Nnatbl 3a NpegocTaBrneHne ycnyr, KotTopble

ABMAKTCA HEOBXO0AUMbIMU M 06A3aTENBHBIMU ANA NPegOoCTaBNeHNUS MyHULMNANbHOW YCyri,
BKNOYasi MHpopMaLmio 0 METOAUKE pacyeTa pasmMmepa Takon nnaTthbl
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MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycrnyru, NnpeaocTaBnsieMon opraHMsaumen, y4acTeyroLwen B
npegocTaBneHn MyHUUMNansHOW yCnyru, 1 Nnpu nonyvyeHnn pesynbtata npegocTaBneHnsa Takmx
ycnyr

2.12.1. Bpemsa oxungaHusa npu nogadve 3asiBneHvss Ha nornyvyeHve MyHuUuunansHOM yCnyru -
He 6onee 15 MUHYT.

212.2. [llpn nonyyeHun pesynbtata nNpegocTaBrieHUs  MYHULUMMANbHOW  yCnyru
MaKcuUMarbHbI CPOK OXXMAAHUSA B o4epen He JOSHKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaunmn sanpoca 3asBuTens o NpegoCTaBNeHUM MyHUUMNANbHON
ycryru n ycnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLEen B NpegoCcTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW bopme

2.13.1. MNpun nnyHom obpauwieHnm B MOLL B oeHb nogaymn 3asBneHus 3asBUTESNO BblgaeTCA
pacnucka n3 AUC MOLU c pernctpaumMoHHbIM HOMEPOM, MOATBEPXAAKOWMM, YTO 3asiBEeHUe
OTNpaBneHo, 1 AaTon Nogayn 3asBreHus.

2.13.2. MNpwu HanpaBneHnn 3aaBreHus nocpencrsom EgmHoro noptana, PecnybnvkaHckoro
noptana 3asBuTenb B AeHb NOAayun 3asBfieHns nosnyyaeT B NMMYHOM kabuHeTe PecnybrvkaHckoro
noptana wn nNO 9NEeKTPOHHOW noyTe YyBedOMIIeHWe, noATBepxaawlee, 4YTO 3asBreHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCA permcTpauMOHHbIN HOMEp U AaTa nogadvn 3asBfeHus.

2.13.3. Mpn nuyHom obpalwieHun B OpraH B AeHb nogadn 3asBneHusi YNOSHOMOYEHHbIM
AOIMKHOCTHbIM  nuom  OpraHa 3asiBUTENO BblAaeTCa pacnucka u3 aBTOMaTU3MPOBAHHOW
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW Ans  OKa3aHuUs  roCyJapCTBEHHbIX U
MYHUUMNANbHbIX YCIYr, C PErMCTPauUOHHBIM HOMEPOM, AATOM MOAayun 3asBfEHUs U NepeyHeMm
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBnAseTCa MyHUUunanbHas ycnyra, K
3any oxumgaHus, Mectam 4ns 3arnofiHeHUs 3anpocoB O NPeaoCTaBNeHNN MyHULMMNANbHOW YCNyru,
MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamMn nx 3anofHEHNA N NepeyYHeM AOKYMEHTOB,
Heobxo4MMbIX ANS NPeoCTaBNEeHUS KaXa0n MyHULMNANbHOW YCyrn, pasMeLLeHnto n
0bopMNEHNI0 BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHOPMaLMKN O nopsaake
npeaocTaBnNeHNs Takon ycnyru, B TOM Yucrne Kk obecnedeHnto 40CTYNHOCTM ANS MHBANVAOB
yKa3aHHbIX 00HEKTOB B COOTBETCTBMM C defieparibHbIM 3aKOHOA4ATENBCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBanngos

2.14.1. TlpepoctaBneHne MyHUUUNANbLHOMW YCMNyrM OCYLWECTBNAeTCa B 30aHUSX W
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLEHUS.

Mecta npuema 3asButenen obopyayrTca Heobxoammon mebenbio And 0dOpPMIIEHMUS
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCTBMN C 3aKkoHogaTenbCTBOM Poccunckon depepauum O coumanbHOM
3awmte umHBanNMOoB B uenax 6ecnpensaTCTBEHHOro JocTyna K MecTy npefocTaBneHus
MyHMUMNanbHORN ycnyru obecneynBaeTcs:

1) obecneumBaeTcsa 6ecnpensaTCTBEHHbIN AOCTYN MHBANWAOB K MECTY NpeaocTaBneHns
MyHUUMNanbHOW ycrnyru (ygobHbin BXO4-BbIXO B MOMELLEHUSA U NepeMeLleHre B UX npegenax);

2) Bu3yanbHasi, TeKkCcToBasgs W  MynbTUMeaunHaa  uHopMauus O  nopsigke
npegocTaBneHns MyHUUMNAnNbHOM ycrnyrn pasMmellaeTcs B yAoOHbIX ANS 3adBuTenen mecrtax, B
TOM YMCIEe C YY4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBOXAeHWe MHBANMAoB, UMEKLMX CTONKME pacCTponcTBa PYHKLMU 3PEHUS U
CaMOCTOATENBHOIO NepeaBMXeHns, N OKasaHue UM NoMoLLY;
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4) BO3MOXHOCTb CaMOCTOSATENbHOIMO MNEPEenBMKEHNUS MO TEPPUTOPUN, HaA KOTOPOW
pacnonoxeHbl 00bEKTbl couMaribHON, UHXEHEPHOW W TPaHCMOPTHOW WHAPACTPYKTYyp, Bxoda B
Takme 0ObEeKTbl N BbIX04a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPeacTBO M BbICAAKM U3 HEro, B TOM
4yuncre ¢ UCNosib30BaHNEM Kpecra-KomsiCKu;

5) Hagnexawee pasmelweHne oboOpydoBaHMA U HocuTenew  MHdopmaumm,
HeobxoauMbIX Ana obecnevyeHns GecnpenaTCTBEHHOro AOCTyNa MHBANMAOB K yCryram C y4eTom
OrpaHUYeHun X Xn3HeaeaTenbHOCTY;

6) gybnupoBaHne HeobxogMmon Ons MHBaANMOOB — 3BYKOBOW
nHdopMauuK, a TakKkKe Hagnucen, 3HaAaKoB M MHOWM TEKCTOBOW W rpaduyecko
3HaKaMu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WPUdTOM Bpanns;

7) [ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MPU HanMuMM [OOKYMEHTa, NoATBEPXXAalolero ee
cneumnanbHoe obyyeHMe M BblgaBaeMoro no dqopme M B nopsigke, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyaa u coumanbHom 3awmTbl Poccuimnckon depepaumm ot 22.06.2015
Ne 386H «OO6 yTBepxaeHUM (opMbl OOKYMEHTa, MOATBEPXKAALWero crneuynanbHoe obyyeHue
cobakn-npoBOAHMNKA, 1 NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHna B 4actu obecnevyeHna AOO0CTYNHOCTM ANA WMHBaNuoB OOBLEKTOB, B
KOTOPbIX OCYLLECTBNSAETCS NpeaoCTaBNeHne MyHULMNANbHON yCriyru, N CcpeacTB, UCMNOMb3yeMbIX
npy NpPegocTaBfeHMN MyHULMNANbHOW YCyri, KOTOpble yKasaHbl B noanyHktax 1 — 4 nyHkTa
2.14.2. agMUHNUCTPATUBHOIO pernamMeHTa, NpMMeHsITCS K 06bekTam 1 cpeacTsam, BBEAEHHbIM B
3aKcnyaTauuo Unu npoLleiwnmMm MogepHu3aumio, pekoHcTpykumo nocne 1 uons 2016 roga.

3puTenbHOMN

n
N WHdopMauun

2.15. MNokasaTenu OCTYNHOCTU U KaYyecTBa MyHULMNANbHOW YCyrn, B TOM YMCNe KONNMYeCTBO
B3aMMOLENCTBUI 3aABUTENSA C JOJPKHOCTHBIMM NML @MU NPY NPeAO0CTaBNEHUN MYHULMNANbHOM
YCIyIrn 1 UX NPOAOIIKUTENbHOCTb, BO3MOXHOCTb NOSy4eHns nHpopmauum o xoge
nNpeaocTaBneHns MyHULMNAanNbHON ycrnyru, B TOM YMCHEe C UCMOSb30BaHNEM MHAOPMALIMOHHO-
KOMMYHMKALMOHHbIX TEXHOSTOMMIN, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb MOSy4EeHMS
MYHULMNANBbHOW YCIyr B MHOFOQYHKLMOHANBHOM LIEHTPE NpeaoCTaBreHMs roCyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNyr (B TOM YMcne B NOMHOM ob6beme), B NtobOM TeppuTOpManbHOM
noAapasfeneHnn opraHa UCNoNHUTENBHO PacnopsaaUTENbHOIO OpraHa MECTHOrO caMoyrnpaBneHus,
no BbIGOpY 3aaBUTENS (SKCTEPPUTOPMANbHbBIA NPUHLMI), NOCPEACTBOM 3anpoca o
NPeaoCTaBNEHNN HECKOSNBKNX FOCYAAPCTBEHHbIX U (UINTN) MyHULMMANbHBIX YCINYT B
MHOrOYHKLMOHAnNbHbIX LIEeHTpax NpeaocTaBneHnst rocygapCTBEHHbIX M MyHULUMNANbHbIX YCIyT,
npeaycMmoTpeHHoro ctatben 15.1 ®egepansHoro 3akoHa Ne210-d3 (KoMneKCHbIN 3anpoc)

2.15.1. lNokasaTtenamu AOCTYNHOCTU NpeaoCTaBneHna MyHUUUNanbHOW YCyrn ABSOTCA:

pPacnofnoXeHHOCTb MOMELLEHUS, B KOTOPOM BedeTcsl NpueMm, Bblaava OOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCNOPTa;

HanMyne HeobXoOMMOro KONMMYecTBa CrneumanucToB, a TaKkKe MNOMELLUEHUA, B KOTOPbIX
OCYLLEeCTBNSAEeTCA NpUeM JOKYMEHTOB OT 3asiBUTESIEN;

Hanuyue ncyepnbiBarowen nHpopmaumm o cnocobax, nopsgke U cpokax npenocTaBneHus
MYHULUMMNANbHON YCnyrM Ha MHOPMaUMOHHBIX CTeHaax, EanHom nopTtane, PecnybnukaHckom
noprane, opuumanbHOM cante MyHUUUNaNbLHOro panoHa;

oKasaHue MNOMOLUM MHBanNugamMm B npeogorieHun 6apbepoB, MeLlatoWmMX NOSTYYEHUD UMK
yCrnyr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTenamu kadecTsa npeaocTaBreHuss MyHULUNAnNsHOM yCrnyru SensaTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHns pesynbTata MyHUUMNANbHON yCnyru;

3) otcyTcTBME OBOCHOBAHHbLIX Xarnob Ha HapyweHus agMWHUCTPATUBHOIO perfameHTa,
coBepLleHHble paboTHukamn OpraHa;

4) KONMYECTBO B3aMMOLEWCTBUA 3aaBUTENA C  JOMMKHOCTHbIMM nunuammn  (6e3  ydeta
KOHCYyIbTauumn):
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B3aMmogenctene 3sassutena ¢ pabotHukamm OpraHa wnm MOL| npu npegoctaBneHum
MYHULMMNANbHOW YCIyrn OCyLLecTBSeTCsa OAMH pa3 Npu NpeacTaBrneHun 3asiBrieHuMs CO BCEMMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOMH pa3 B Ccrny4ae HeobXOAMMOCTM MOMyvYeHus pesynbtata npeaocTaBneHns
MyHuuunaneHon ycnyru B OpraHe nnu ML, B dpopme ak3emnnsapa 9neKTPoOHHOro JOKYMeHTa Ha
OymaxxHoOM HocuTene.

MpooomknTenbHOCTb O4HOrO B3aUMOAENCTBUS 3adBUTENSA C OOSHKHOCTHLIMWU nuamMn npu
npegocTaBfieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHUTb KayecTBO MNpPefoCTaBNeHUs MyHUUMNArbHOW ycnyru c
NMOMOLbLID  YCTPONCTB  MNOABWXHOM  paaunoTenedoHHOW  CBA3W, C  WUCMONb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.

2.15.3. NHdopmauua o0 xoae npenocTaBneHus MyHUUMNanbHOW ycnyrm MoXeT ObiTb
nosiyyeHa 3aaBuTeneM B NiM4HOM KabuHeTe Ha EgnHom noptane, PecnybnukaHckom nopTtane, B
Oprane, MOL.

2.15.4. TpepocTtaBreHne MyHULMNanbLHOW ycnyru ocyuwecternseTca B nobom MOLL no
BbIOOpY 3asiBUTENSA HE3ABMCUMO OT MECTa ero XUTeNbCTBa UM MecTa hakTUYeCcKoro NpoXmneaHus
(npebbiBaHns) Ha TeppuTopun Pecnybnnkmn TatapcTaH no SKCTeppuTopuansHOMY MPUHLAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChEe yYnUTbiBalOLWmME 0COOEHHOCTM NpeaoCTaBneHNs
MYHULUMMNANbHOW YCNyru no aKkcTepputopuansHoOMy NpuHUmMny (B criydae, ecnv MyHuumnanbHas
ycrnyra npefoCcTaBnsieTcs N0 AKCTeppUTOpUanbHOMY NPUHUKUNY) M OCOBEHHOCTU NpPeaoCTaBeHns
MYHULMNANbHOW YCNyrn B 3rIEKTPOHHOM bopme

2.16.1. MNpu npegocTaBneHMM MyHULMMNANbHOW YCAYrn B 3fIEKTPOHHOM hopMe 3asaBuUTENb
BrpaBe:

1) nony4nTb MHPOPMALMIO O NOPSAKE N CPOKaX NPeaOCTaBEHNS MyHULMNANbHON yCnyru,
pa3mMeLleHHyto Ha EguHom nopTtane, PecnybnukaHckom nopTane;

2) nogaTb 3asdBneHMe O MpPedoCTaBMEHUN MyHULMNANbHOW YCAYrn U WHbIE OOKYMEHTbI,
HeobxoouMMble ANA NPeaoCTaBNEHUA MyHULUMNANbHOW yCryrn, B TOM 4uUCrie OOKYMEHTbl U
MHOPMaUUIO, 3NEKTPOHHbIE 0Opasbl KOTOPLIX paHee BbiNn 3aBepPeHbl B COOTBETCTBUM C NMYHKTOM
7.2 yactn 1 ctatbk 16 PegepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHnem PecnybnmkaHCcKoro
nopTana;

3) nonyunTtb CBeOEHUA O Xo4e BbINOfIHEHUS  3asBfEeHMM O MNpefocTaBrieHun
MYHMLUMNANbHON YCNyru, No4aHHbIX B 3NEKTPOHHOW hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHNs MyHMLMNANbHOW YCNyru;

5) nony4nTb pesynbTaTt NpefoCcTaBNeHns MyHUUMNanNbLHON yeryrn B (oopMe 3fIEKTPOHHOIO
OOKYMEHTa;

6) nogatb xanoby Ha peweHne n gencteume (6esgencteme) OpraHa, a Takke ero
AOIMPKHOCTHBLIX NUL, MyHUUMNanbHbIX CRyXawmx nocpencrsoMm PecnybnukaHckoro noprtana,
noptana deagepanbHON rocygapCTBEHHOW WHMOPMAaUMOHHON cuUcTeMbl, obecneymsatoLLen
npouecc pocyaebHoro (BHecynebHoro) obxanoBaHus peweHun u aencteun (6espenctaus),
COBEpLUEHHbIX MPU NPeaoCTaBfEHUN TFOCYAAPCTBEHHbIX M MYHMUMNAmNbHbLIX YCRyr OpraHamu,
NpeaoCcTaBNALWNMN FOCYAaPCTBEHHbIE Y MyHUUMNANbHbIE YCNYrK, UX OOSDKHOCTHBIMU NMLaMu,
rocyaapCTBEHHbIMU U MyHULMMNANBbHLIMU CIYXXaLMMW.

2.16.2. dopmupoBaHMe 3adBMNEeHUs  OCYLIEeCTBNAeTCs MNOCpeacTBOM  3arorfiHEHUN
3ANeKTpoHHOW dopMbl  3asdBneHns Ha PecnybnukaHckom nopTtane 6e3  HeobxoauMmocTu
AONOJSTHUTENBHOW NoAayn 3asBneHns B Kakon-nnbo nHom opme.

2.16.3. lMpwn hopmupoBaHnn 3asaBneHns obecneunsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHWS 3adABMNEHUS W UHbIX [OOKYMEHTOB,
Heobxoa4MMbIX A4S NPeoCcTaBeHns yenyru;

2) BO3MOXHOCTb 3arOfiIHEHUS HECKONbKUMWU 3asiBUTESNIIMW OLHOW 3MEKTPOHHOW (hopMbl
3aaBneHna npwu obpaweHun 3a ycnyramu, npegnonaravwyMmy HanpasneHne COBMECTHOro
3a8BNEHNA HECKONbKUMM 3aSBUTENSMN;
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3) BO3MOXHOCTb NeyaTn Ha ByMaxkHOM HocuTene KONUn 3NeKTPOHHOM (POPMbl 3asIBNEHNS;

4) coxpaHeHne paHee BBEAEHHbIX B 3MEKTPOHHYIO hOpMY 3asiBNiEHUSI 3Ha4YeHUn B nobon
MOMEHT MO XenaHuo Nonb3oBaTenNs, B TOM YnCrie Npu BO3HUKHOBEHUN OLWIMOOK BBOAA U BO3BpaTe
ANA NOBTOPHOMO BBOAA 3HAYEHUN B SNIEKTPOHHYIO (DOpMY 3asdBreHus;

5) 3anonHeHue nonen 9nNeKTPOHHOW (PopMbl 3adBNEeHUs A0 Hadvana BBOAa CBeAeHUM
3asiBUTENIEM C WCMNONb30BaHMEM cCBedeHun, pasmeweHHblx B ECWA, un ceegeHun,
onybnukoBaHHbiXx Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawllencs cBefeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUMMKaLMM N ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM U3 3TAnNoB 3anOfHEHUS 3NEKTPOHHON opMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOPMaLNW;

7) BO3MOXHOCTb [OCTyna 3adBUTENS K paHee NoJaHHbIM UM 3asiBIIEHUSIM B TeYeHue He
MeHee OOHOro roga, a Takke 4YacTU4HO CHOPMUPOBAHHBLIM 3aSBNIEHNSM - B TeYEeHNe He MeHee 3
MecsiLeB.

2.16.4. 3anucb 3aasutenenm Ha npuem B MOLl (ganee - 3anucb) ocyllecTeBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asaBuTENO NPeaoCTaBnsAeTCa BO3MOXHOCTb 3anmMcy Ha ntobble cBobogHble Ans npuema
AaTy v Bpems B npefenax yCTaHOBIIEHHOIO B MHOTOYHKLMOHANbLHOM LIEeHTpe rpaduka npuema.

3anuck Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[nsa ocywecTsneHns npeasapuUTensHON 3anucn nocpeactsomM PecnybnvkaHckoro noprana
3aaBuUTeNto Heobxo4MMO yKasaTb 3anpallmBaemMble CUCTEMOW AaHHbIE, B TOM YuCTe:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS  CBeOeHMW, KOTOpble  coobwwun  3assutenb  npu
npegBapuTEnbHON 3anucu, OOKyMeHTaM, NpeacTaBfieHHbIM 3asdBUTENEeM MNpu fIMYHOM npueme,
npegBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn  ocywecTBneHun  npegBapuTenibHONM  3anuMcn  3asBuTento  obecneynBaeTcd
BO3MOXHOCTb pacnedaratb TanoH-noaTeepxaeHue. B cnydae, ecnu 3aasutens cooblwmnT agpec
9NEKTPOHHOM MOYTbI, HA yKa3aHHbIN agpec Takke HanpasnseTcs MHopMauna o NOATBEPXKAEHNM
npegBapuTenbHOM 3anncu C ykasaHMeM aTbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuTENbHON 3anucu 3asBuTeNb B 00A3aTeNbHOM MNopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuTeNibHaa 3anncCb aHHYNMPYeTCHa B Crlydae ero HesiBKM Mo
ncredeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTens B Ntoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpewaeTca TpeboBaTh OT 3aABMTENS COBEPLUEHUS MHbIX AEACTBUA, KDOME NPOXOXAEHUSA
nageHTumkaumm n ayteHTudukaumm B COOTBETCTBMM C HOPMAaTUBHbIMM MPaBOBbLIMW akTamu
Poccuinckon depepauumn, ykasaHuMs UenuM npuvemMa, a Takke NpenoCTaBfieHust CBeOeHUn,
HeoOXoauMbIX ONA pacyeTa ASMTENbHOCTU BPEMEHHOr0 WHTepBarna, KOTopbid Heobxoammo
3abpoHupoBaTb Ans npMema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMONTHEHUS!, B TOM YMCIle 0COGEHHOCTU BbINOMHEHUs
aAMMHUCTPATUBHLIX NpoLeAayp B 3NIeKTPOHHON popMe, a TakKe 0COGEHHOCTU BbINOJTHEHUSA
agMUHUCTPATUBHbIX Npoueayp B MHOro)yYHKUMOHAaNbHbIX LieHTpax

3.1. OnucaHue nocrnenoBaTenbHOCTM AEUCTBUIA NPU NPeaOCTaBNEHNN
MyHULMNAnbHOW yCryru

3.1.1. MpepoctaBneHve MyHUUMNAnNbHOW  ycryrn BknovaeT B cebs  cnepytowme
agAMVHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBAaHUE 3asBUTENS;

2) NpUHATME N PACCMOTPEHNE KOMMNIEKTa JOKYMEHTOB, NPEACTaBIEHHbIX 3asiBUTENEM;
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3) HanpaBneHne  MeXBEOOMCTBEHHbIX  3aMpoOCOB B  OpraHbl, yvacTBywlMe B
npeaocTaBneHn MyHULMNANbLHON YCAyru;

4) paccMOTpeHne JOKYMEHTOB KOMUCCUEN

5) nogroTtoBka pesynbTata MyHULMNANsHON yCnyru;

6) Bblgada (HanpaBneHue) 3asBUTENO pe3ynbTata MyHULUNANbHOW YCIyru;

7) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENI0

3.2.1. OcHOBaHMeM Hayarna BbINOSIHEHNA Aa4MWHUCTPATUBHOM Mpoueaypbl  ABNSETCH
obpalleHne 3asaBuTeENsa NO BONpocam, CBA3aHHbIM C NpeaoCTaBNeHNEM MyHULMNANbHOW YCIyru.

[OMKHOCTHBLIM NMLOM (PabBOTHUKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHWE agMUHUCTPATUBHON
npoueaypbl, ABASETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpawieHun 3assutens B OpraH — cekpeTapb Wcnonkoma (ganee - LOMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUe).

3.2.2. BagButenb BrpaBe 0OpaTUTbCA 3a KOHCyNbTauuMenh O nopsake U Cpokax
npegocTasfieHna MyHuumnaneHon ycnyrn B MOL| nnyHo 1 no TenedoHy 1 351IeKTPOHHOM NoYTe.

PabotHnk MOLL KoHCcynbTMpyeT 3asBuTens, B TOM 4ucre Mo cocTaBy, opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON YCnyru.

3asBuTtenb MoXeT NOMAy4MTb MHOpMaUuMIo O nopsake NpeaocTaBneHns MyHULUMNAnNbHOM
ycnyrn Ha oduumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NPOLEeAYpbl, yCTaHABNMBAEMbIE HACTOALLMM MYyHKTOM, BbINOSTHAIOTCA B
AeHb obpalleHus 3aasuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEayp SIBAAKTCS: KOHCYNbTauus Mo
cocTtaBy, (hopme npeacraBnseMon AOKyMeHTauuu v Apyrum BonpocaMm, HeobxooumbiM Onis
nonyyYeHnss MyHUUMnanbHOW yCnyri.

3.2.3. 3aaButenb BnpaBe obpatutbcss B OpraH no TtenedoHy M 3MEKTPOHHOW noyTe, a
TaKke Nonyy4nTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante OpraHa O nopsigke u
Cpokax npefoCTaBfeHuMs MyHUMUMNanbHOW YycnyrM, B TOM 4ucne no cocTtaBy, dopme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON yCnyru.

[OMKHOCTHOE MWL, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHMOPMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHMsiMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE NpOoLEeaypbl, yCTaHaBNUBAEMblE HACTOALLMM MYHKTOM, BbINOSTHAIOTCA B
TeyeHne Tpex paboumx gHen co AHA NOCTYNneHns obpaLleHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX MpoLeayp SBMSIOTCA: KOHCyNbTauum no
cocTtaBy, (hopme npeactaBnsieMon AOKyMeHTauunm 1 Apyrum Bonpocam, HeobxogumbiM  Ans
NonyyYeHnss MyHUUUNanbLHOW yCryri.

3.3. NpuHATME 1 paccMOoTpeHne KOMMNeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNMpnem goKyMEHTOB ANs NpedoCTaBnNeHns MyHuumnanbHon ycnyrn Yepes MOL, nnum
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3assutenb (npeacrtasutenb 3asBuTend) obpawaetcs B M®PL| ¢ 3anpocom o
npegocTaBneHnn MyHULMNAnbHON YCNyru U NnpeacTaBnaeT JOKYMEHTbl B COOTBETCTBMM C MYHKTOM
2.5 agMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

YAOCTOBEPSIET NMMYHOCTb 3asiBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NLA, NOAAOLLETO LJOKYMEHThI,

NPOBOAUT MPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MyHkTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anorHAeT 3neKTPOoHHY0 popmy 3assreHns B AIC MoL;
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npu npeaocTaBrneHnn [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCyLeCcTBnsSeT CKaHMpOBaHWe npeacTaBieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHna ckaHnmpyet nognucaHHoe 3assneHne B AIC MOLY;

sarpyxaetr B ANC MOL, OokymeHTbl, npeacTaBrieHHble B 3MIEKTPOHHOM opme unu
3NEeKTPOHHbIe 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCaHHOE 3asBEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B Nnpueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE NMpoLeaypbl, ycTaHaBNIMBaeMble HACTOALNM MYHKTOM, BbINOSTHAKTCA B
AeHb obpalleHus 3aasuTens.

PesynbTatamu BbINOMIHEHNA aAMUHUCTPATUBHBIX MpoLeayp SBASKTCA: roTOBOE K OTNpaBke
3asBneHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L] HanpaBnseT nakeT AOKYMEHTOB, MPUHATBIX OT 3asiBuTensa B OpraH
B 3MEKTPOHHON hopMe (B COCTaBe NaKETOB 3MEKTPOHHbLIX Aef) B TeYeHMe OAHOro paboyero aHs
CO OHSA obpalleHns 3asiBuTens B CTPYKTYpHoe nogpasgeneHe MoL.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSIOTCA: 3asdBreHne 1 naket
AOKYMEHTOB (3M1eKTPOHHOE Aeno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI SNEKTPOHHOMO
B3aMMOOencTBUA.

3.3.2. lpvem OJOKYMEHTOB AS1 NpefoCTaBfieHUs MyHULMMNANbHOW YCNyru B 9NeKTPOHHON
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogaynm 3asaBnNeHUst B 3NIEKTPOHHOM opMe BbINOSHAET
cneaylowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABMNEHNS;

3anonHaeT opMy 3MEKTPOHHOrO 3asiBfiIEHMs], BKMOYAOLWYO CBedeHus, Heobxoanmble u
oba3aTenbHble ANg NpefoCTaBneHuss MyHUUMNansHOW YCryru;

NpuKpennsieT JOKYMEHTbI B 3NIEKTPOHHOM POPME UNU 3NEKTPOHHbIE 06pasbl AOKYMEHTOB K
dopMe 3NEKTPOHHOro 3asaBneHus (Npy HeobxoanMocTn);

noaTeepxgaeT (PakT O3HAKOMMEHWA UM corfacus € yCrnoBuAMM U MOPSIAKOM
npegocTaBfeHns  MyHUUMNAnNbHOW  yCryrm B 9MEKTPOHHOW  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBIieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefEeHuN (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnAeT 3anoSIHEHHOE JANEKTPOHHOE 3asiBNeHne (HaXXMMaeT COOTBETCTBYHOLLYIO KHOMKY
B (popme 3neKTPOHHOrO 3asaBMeEHNS);

9NEKTPOHHOE 3adABfeHue NoANUCLIBAETCA B COOTBETCTBMM C TpeboBaHMAMKU NyHKTa 2.5.3
aAMWHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Normyeckasi NpoBepka cOOPMUPOBAHHOIO 3asABfIEHUS OCYLLECTBMAETCA nocre
3aronHeHns 3asiBUTENeM KaXXZoro 13 rnonier arnekTpoHHon hopmbl 3asBneHund. [pu BbiSBNeHUN
HEKOPPEKTHO 3arMOSIHEHHOMO NOMsi AMEKTPOHHON POPMbI 3asBfiEeHUs 3asdBUTENb YBEAOMIISIETCSA O
XapakTepe BbISIBNEHHOW OWWWOKM M nopsigke ee yCTpaHeHWa nocpeacTBOM WMHE(OpPMaLMOHHOro
COOb6LLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bOpMe 3asiBIIEHUS.

AOMUHUCTpaTMBHbIE NMpoLleaypbl, ycTaHaBNMBaeMble HACTOALNM MYHKTOM, BbINOSTHAKOTCA B
AeHb obpalleHus 3aasuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SABAAIOTCA: SNeKTPOHHOe Aero,
HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI AMEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHwne komnnekra JoKkyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOMAHEHNA aAMUMHUCTPATMBHOM nNpoueaypbl ABNAeTCs
NnocTynneHne 3asiBNEeHNA W  WHbIX JOKYMEHTOB, HeobXoaumbiX [Ons  NpeaoCTaBreHus
MYHULIMNANbHON YCNYyru.
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[OMKHOCTHBLIM NMLOM (PaBOTHUKOM), OTBETCTBEHHbLIM 3@ BbINOSTHEHNE agMUHUCTPATUBHON
npouenypbl ABnaeTca cekpetapb Wcrnonkoma (ganee - OOSMKHOCTHOE MWL, OTBETCTBEHHOE 3a
npuemMm JOKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, B Crlydae obpalleHus
3asBuTend c 3aasrieHem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWUSIM, YKa3aHHbIM B MyHKTe 2.5
agMWHUCTPATUBHOIO perfiaMeHTa, MNPOBEPKY COOTBETCTBUSA NPeACTaBIiEHHbIX [OKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHuAM (Hagnexawee odopMIiEHME KOMUA AOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax NogYUCTOK, MPUMMUCOK, 3a4EPKHYTbIX CNTOB N MHbIX HE OrOBOPEHHbIX UCMPaBEeHNi);

3anosHAeT 3MEeKTPOHHYI hopMy 3asiBfieHUs B aBTOMAaTU3UMPOBAHHOWM MHGOPMAaLMOHHOM
cucTeme, NpegHasHa4YeHHON AN1s okasaHWs rocy4apCTBEHHbBIX M MYHULMMANbHbBIX YCNYT;

npu npeaocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUWHUCTPaTMBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCyLeCcTBnseT CKaHMpOBaHWe npeacTaBieHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHus ckaHnpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK MHAOPMALMOHHYIO CUCTEMY, NpedHasHa4YeHHy Ons
OoKasaHus TOCyOapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr [AOKYMEHTbl, MpeAcTaBfieHHble B
3NIEKTPOHHOMN (POPME WU 3NEKTPOHHble 0Opasbl OTCKAHWPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3NEKTPOHHOE Aeno;

BO3BpaLLlaeT NnognucaHHoe 3asBneHne n opurmHanbsl 6yMaxKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTENO0 PacnmnCKy B Npyeme JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHWW O OTKasa B npuemMe AOKYMEHTOB [OSMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a MpPUMEM [OOKYMEHTOB, YBEAOMINSET 3asBUTENS O Hanuyuu npenaTtcTBuni Ans
npuemMa 3asdBfneHns 1 Bo3BpallaeT eMy OOKYMEHTbl C OObACHEHMEM COAEpPXKaHUS BbISBNEHHbIX
OCHOBaHWI s oTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NNUO, OTBETCTBEHHOE 3a NpMeM OOKYMEHTOB, Mocne nocTynneHns
AOKYMEHTOB Ha pacCMOTpEHME:

npucBavBaeT 3asiBNIEHUI0 HOMep B COOTBETCTBMM C HOMEHKMaTypon Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYMMBLUME ONEKTPOHHbIE Aena, B TOM 4YuUCre MNPUMOXKEHHble 3asBUTENEM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pasbl AOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnioaeHne ycrnoBum AeNCTBUTENBHOCTU 3NIEKTPOHHOW NOAMNNCU, NOCPEACTBOM
obpawieHna Kk EanHomy noptany (B crnyvyae, ecnu 3asiBUuTenem npeactaBfeHbl 3NEKTPOHHbIE
AOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBANMULMPOBAHHOW 3NIEKTPOHHOW NOAMNUCHIO).

Mpn HannuMm OCHOBaHW, NPEeaYCMOTPEHHbIX MYyHKTOM 2.7.1 aaMUHUCTPATUBHOIO
pernamMmeHTa, NoAroTaBnMBaeT NPOEKT peweHna 06 oTkase B NpMeMe AOKYMEHTOB, HEOOXOAMMBbIX
ANs NpeAoCTaBeHNss MyHULMNANbLHON YCIyri.

B cnyyae, ecnn B pesynbtate NpoBEpPKN YCUITEHHOW KBanNUPUUMPOBAHHOW 3NEKTPOHHON
noanucu BblsIBIIEHO HecobnogeHe YCnoBUin ee OEeNCTBUTENBbHOCTU, NMPOEKT pelleHns o6 oTkase
OOSDKeH cogepxaTtb MyHKTbl cTaTb 11 ®PepepanbHoro 3akoHa Ne 63-P3, KOTOpble MOCNYXUNK
OCHOBaHWeM AN ero NPUHATUS.

MpoekT peweHna o6 oTkase B nNpMemMe AOKYMEHTOB, HEOOXOOUMbIX ANs NpeaocTaBneHns
MYHULMMNANbHOW YCNyru, C ykasaHnem npu4nH otkasa (B crnyyae, ecrniv OCHOBaHUS AN OTKasa B
npueme LOKYMEHTOB, HEOOXOAMMbIX ANs NPeAoCTaBNEHNs MyHULMNANbHOW yCryri, CBsi3aHbl C
HapyleHWeM YCTaHOBIIEHHbIX TpebOBaHW K TakMM [OOKYMEHTaM, OCHOBaHWA AN OTKasa B
npueMe [OOKYMEHTOB [OSDKHblI codepxaTb WHpopMaumio O HavMEeHOBaHUM [JOKYMEHTOB
(MHbopMaumn, cBeneHun), KOTOpble He MNpeacTaBreHbl, CoAep)XaT HeOoCTOBepHble U (Mnwn)
NpoTMBOpEYMBLIE CBEOEHUS, O(OPMMEHbI C HapyLeHUeM YCTaHOBMEHHbIX TpeboBaHuin),
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HanpaBngeTcs Ha cornacoeaHve B YCTAHOBMEHHOM Mopsiake NOCPeAcTBOM  CUCTEMbI
SNEKTPOHHOro JOKYMeHToobopoTa.

CornacoBaHue npoekta pelueHus o6 oTkase B npueme OOKYMEHTOB, HeOBXoaAuMbIX Ans
npefocTaBneHnss MyHUUMNanbHOW YCryru, OCYyLUecTBRAseTca B Nopsiake, npegycMOTPEHHOM
NMyHKTOM 3.6.3 agMUHUCTPaTMBHOIO pernameHTa.

B cny4ae oTcyTCcTBMS OCHOBaHW ANsi OTKa3a B fpuemMe [OKYMEHTOB, NpeayCcMOTPEeHHbIX
MyHKTOM 2.7.1 agMUHUCTPATUBHOIO perriameHTa, JOSMKHOCTHOE IMLO, OTBETCTBEHHOE 3a Mnpuem
AOKYMEHTOB, B TeYeHue OAHOro paboyvero AHs CO AOHS MOCTYNMeHus 3asBreHus, Hanpasnset
3a8BMTENI0, YyKasaHHbIM B 3asBrieHun cnocobom, yBedoMMeHuMe O MOCTYMMEeHUN 3asiBNeHus,
cofepxallee BXOOAWMN PErncTpaumMoHHbIn HOMep 3asBfeHus, AaTy MonyvYeHus 3asBreHus,
nepeyeHb HaMmeHoBaHWW pannoB, MpPeacTaBreHHbIX K HeMy [OOKYMEHTOB, [aTy Mony4yeHus
pesynbTaTa MyHULMNAanbHOW YCyru.

3.3.3.4. VicnonHeHue npouenyp, ykasaHHblx B nyHkTtax 3.3.3.1, 3.3.3.3 aaAMUHUCTPATUBHOIO
pernameHTa, npyv HanmuMynm TEXHUYECKOM BO3MOXHOCTUM OCYLLECTBISETCH B aBTOMAaTUYECKOM
pexume c NCNonb3oBaHNEM aBTOMaTU3NPOBAHHOM NMHopMaLNOHHOM CUCTEMBI,
npeaHasHaYeHHoW Ansi okadaHUsA rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

3.3.3.5.  AOMuHuCTpaTMBHbIE  npouenypbl,  ycTaHaBnvBaemble  nyHktom  3.3.3
agMUHUCTPATMBHOINO perfiaMeHTa, BbINOMHATCA B TeyeHue ofHoro pabodero AHS CO [AHSA
NOCTYNSIEHUS 3as8BMNEHUS Ha PacCMOTPEHUE.

PesynbTaTtamn BbINONHEHUS aAMWHUCTPATUBHLIX Npouedyp SBMASAITCA: NPUHATBLIA Ha
paccMOTPEHNE KOMIMIEKT OOKYMEHTOB WKW MPOEKT pelleHust o6 oTkase B npueme OOKYMEHTOB,
HeobxoanMbIX AN NpeoCTaBNeHns MyHULMNAanbHOW YCyri.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoOBaHMEeM Hayana BbINOSIHEHUS Aa4MWHUCTPATUBHOW npouenypbl ABNSeTCS
nonyyeHne OOSDKHOCTHbIM — NUUOM  (PaBOTHUKOM),  YNOMIHOMOYEHHBbIM Ha  BbINOSIHEHUE
afMUHUCTPATUBHOW Npoueaypbl, OT AOSMKHOCTHOrO nvua (paboTHMKa), OTBETCTBEHHOIO 3a Npuem
AOKYMEHTOB, MPUHATLIX OT 3as8BUTENS JOKYMEHTOB.

HOMKHOCTHBIM NMNUOM (PabOTHUKOM), OTBETCTBEHHbBIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOWN
npouenypbl, ABNseTcs cekpeTtapb Wcnonkoma (ganee - OOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE JMUO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBEeOOMCTBEHHbIX
3anpocoB, GOpMUPYET W HanpasfisieT B 3IEKTPOHHOW ((opmMe NoCpeacTBOM  CUCTEMBI
MEXBELOMCTBEHHOIO  9fIEKTPOHHOIO  B3aMmogenctsma  (Npu OTCYTCTBUMM  TEXHUYECKOW
BO3MOXHOCTM — MHbIMK crocobamn) 3anpocbl O NPeAoCTaBreHUN OOKYMEHTOB W CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHBIE NpoLeaypbl, yCTaHaBAMBaeMble HACTOSALMM MYHKTOM, BbINOJSTHAKOTCA B
AeHb NPUHATUA 3aABNEHUA Ha PacCMOTpPEHMe.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SABMNATCS: HanpaBlieHHble B
opraHbl Bnactu 1 (unv) nogBeAOMCTBEHHbIE OpraHam BriacT OpraHm3auumn 3anpochl.

3.4.3. CneumanucTtbl NOCTaBLMKOB AaHHbIX HA OCHOBaHMM 3anpoCcoB, MOCTYNUBLUNX Yyepes
CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOIrO B3aMOAENCTBUSA, NPeSOCTaBnAaoT 3anpaluBaemble
AOKYMEHTbI (MHGOpMaLMIO) UM HanpaBnsalT yBeAOMIEHNA 06 OTCYTCTBUM OOKYMEHTa u (unu)
WHpopmauun, HeobxoouMbIX AN  NPeaoCTaBfeHUs MyHUUuMnanbHOW ycnyrm (ganee —
yBegomneHune ob otkase).

AOMWHUCTPATMBHBIE NMpoLeaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbINOSTHAKOTCA B
TeYyeHne nATUM [HEW CO [AHA MNOCTYNNEHMS MEeXBEOOMCTBEHHOIO 3anpoca B OpraH unu
opraHuMsaumio, npeaocTaBnsowme JOKYMEHT U UHAOPMaUUIo, eCrin UHble CPOKU NOLrOTOBKU U
HanpaBneHuss OTBeTa Ha MEeXBeLOMCTBEHHbIN 3anpoC He YCTaHoBMeHbl denepanbHbIMK
3akoHamu, npaBoBbiMM akTamu [lpaButenbctBa Poccuickon ®Pepepauum u NPUHATHIMU B
cooTBeTCTBUN C bedeparnbHbIMU 3aKOHaMW HOPMAaTUBHBLIMW MpaBOBbIMKM akTamn Pecnybnuvku
TartapcTaH.
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Pesynbtatamn BbINOMHEHUST aAMUHUCTPATMBHBIX Npoueayp SBMASKTCH:  OOKYMEHTbI
(cBepeHus), Heobxoammble ANa NpefoCcTaBfeHMss MyHMUMnanbHoOn ycnyri, nnbo ysegomneHue o6
OoTKase, HamnpaefieHHble  OOSDKHOCTHOMY  nuuy,  OTBETCTBEHHOMY 3@  HanpaBsneHue
MEeXBeOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasBfieHNne MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaet 3anpaliMBaemble 4epe3 CUCTEMY MEXBELOMCTBEHHOrO  3SIEKTPOHHOro
B3aMMOOENCTBUA OOKYMEHTbl (CBeAeHuns), Heobxoaumble Ans nNpedocTaBneHns MyHUUMNanbHON
ycnyrm, nnbo ysegomneHne 06 oTkase npy OTCyTCTBUM JOKYMEHTa 1 (unu) nHcdopmaumm;

npu Hannuynum OCHOBaHWW, NPeAyCMOTPEHHbIX MNyHKTOM 2.7.1 aaMUHUCTPaTUBHOIO
pernamMmeHTa, NoAroTaBnMBaeT NPOEKT peweHna 06 oTkase B NpMeMe AOKYMEHTOB, HEOOXOAMMBbIX
ANa NpeaocTaBNeHnsa MyHULMNAanbHOW YCyru.

MpoekT peweHnsa o6 oTkase B NpMeMe LOKYMEHTOB, HEODXoAUMbIX NSt NpeaoCTaBneHns
MYHULMMNANbHOW YCNyru, C ykasaHWeM Npu4nH oTkasa (B cryyae, ecrnv OCHOBaHUsS AN OTKasa B
npueme LOKYMEHTOB, HEOOXOAMMbIX ANs NPEeAoCTaBNEHNS MyHULMNANbHOW yCryri, cBsi3aHbl C
HapyleHVeM YCTaHOBIIEHHbIX TpPebOBaHW K TakMM [OKYMeHTaM, OCHOBaHWUS ANs OTkasa B
npueme [OKYMEHTOB [OJDKHbl coAaepXaTb MHOPMaLMO O HaMMEHOBAHUM [OKYMEHTOB
(MHbopmaumn, cBeneHun), KOTOpble HEe MNPeACcTaBreHbl, COAep)XaT HeOoCTOBEPHble U (Mnn)
NpoTMBOpEeYMBLIE CBEAEHUs, O0(OpPMIEHbl C HapyLEeHWEM YCTaHOBIEHHbIX TpeboBaHui),
HanpaBnseTCcs Ha cornacoBaHne B YCTAHOBMIEHHOM Mopsgke MOCpeacTBOM — CUCTEMBI
3IEKTPOHHOro A0KYyMeHTO0bopoTa.

CornacoBaHune npoekta pelleHns ob oTkase B NpuemMe OOKYMEHTOB, HEOOXoauMMbIX ANis
npeaocTaBneHns MyHUUMNANbHOM YCNyrK, OCYLLECTBRSeTCa B MNopsake, NpeaycMOTPEHHOM
NyHKTOM 3.6.3 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE NpOLeaAYpbl, yCTaHABNMBAEMbIE HACTOALLMM MYHKTOM, BbIMOSTHAKOTCA B
AEeHb NOSyYeHNsa CBEAEHUIN N0 MEXBEOOMCTBEHHbIM 3anpocam.

PesynbTatamu BbLINONMHEHUS aOMUHUCTPATMBHBLIX Mpoueayp SABNSAOTCA:  AOKYMEHTbI
(cBepeHus), HeobxoauMble ANsi NPEAOCTaBMEHNS MyHMUMNANbHOW YCIyrn, NPOEKT pelueHust 06
oTKase B Npueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPefOoCTaBNeHms MyHULMNAanbHON YCnyru.

3.4.5. VicnonHeHne npouenyp, YkasaHHblX B MyHKTax 3.4.2, 3.4.4 agMMHUCTPATUBHOIO
pernamMeHTa, npu HanMyunm TeXHUYECKOM BO3MOXHOCTU OCYLLECTBMSIETCS B aBTOMaTUYECKOM
pexnme C NCMNoNb3oBaHMEM aBTOMaTU3NPOBAHHOW MHGOpPMaLNMOHHON CUCTEMBI,
npegHasHa4YeHHON AN OKa3aHWs roCyfapCTBEHHbIX M MyHMUMNAnbHbIX YCryr, B TOM 4ucne C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MNyHKTOM 2.13 agMMHUCTPaTUBHOIO
perrnameHTa.

3.4.6. MakcnmarnbHbIW CPOK BbINOSIHEHUS AAMUHUCTPATUBHBIX MNpoueayp, YKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnsaeT NaTb pabounx gHen.

3.5. PaccmoTpeHne AOKYMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW Mpouedypbl ABNSETCH
MOCTynrieHne OT [AOJMKHOCTHOro nuua, OTBETCTBEHHOIO 3a HarpaslieHUWe MeXBEOOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHWI), He0BXoAMMBbIX 518 NpeoCcTaBeHns MyHULUMNanbHON yCnyru.

[IOMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 32 BbINOMIHEHNE aaMUHUCTPATUBHOW Npouenypsl,
aBnseTca cekpeTtapb Vcnonkoma (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY
pesyrnbTarta npefocTaBrneHuss MyHUUUNansHoOW yCryru).

3.5.2. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a MNOAroTOBKY pes3yrnbTaTta npegocraBneHust
MYHULIMMAanbHOW YCNyru:

paccmaTpuBaeT  COPMMUPOBAHHBLIA  KOMMIEKT  [OKYMEHTOB, HeobxoauMMmblX — Anis
npefocTaBneHnsa MyHUUMNanbHOW ycnyru;

NPy BbISIBNEHUM OCHOBaHWWA [ANs OTKasa B NPefoCTaBfeHUM MYyHULMNAnNbHOW YCryru,
yKa3aHHbIX B NyHKTe 2.8.2 aAMWHWCTPaATUBHOIO pernameHTa, NoarotaBnuBaeT 3akniouveHne o6
oTKase B NpefoCTaBleHNnn MyHULMNANbHOW YCyrn; KOMNMeKTyeT JOKYMEHTbI (dhopmupyeT aena);

B CIly4yae OTCYTCTBMS OCHOBaHWW Ans OTKas3a B NpeAoCTaBNeHnN MyHULMNANbHOW YCryru,
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npegyCMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO perrfameHTa, no Utoram pacCMOTpeHUs
AOKYMEHTOB, HeobXxoauMMbIX ANA NpegocTaBfieHUs MyHUUMNANbHOW  YCNyru, KOMMMeKTyeT
AOKyMeHTbI (popmupyeT aena);

HanpasnsieT cOPMUPOBAHHbBIE YYETHbLIE Aerla CEMEN Ha pacCMOTpPeHMEe OObLLECTBEHHON
XUITULLLHOM KOMUCCUK (Janee — KOMUCCUS);

AOMUHUCTPATMBHbIE NpOLeaypbl, yCTaHaBNUBAEMbl€ HACTOSALLMM NMYHKTOM, BbIMOJTHAKOTCS B
TeYeHne OaHOoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMSKTCHA: HanpaBfeHHble B
KOMMUCCMIO y4eTHble gena.

3.5.3. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

N3yyeHue NoCTynUBLLUNX AOKYMEHTOB;

Ha3Ha4YeHWe OHSA 3acefaHns KoMuccuu;

N3BELLIEHNE YIEHOB KOMUCCUM O He 3acefaHust KOMUCCUN.

AOMUHUCTPATMBHbIE MPOLEeaAYpbl, yCTaHaBNUBAEMblE HACTOALLMM MYHKTOM, BbINONHAKTCS B
TeyeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABMASTCA: U3BELLEHWE YNEHOB
KOMUCCUM O faTe 3acefaHus.

3.5.4. Komnceunsa Ha cBoeM 3aceaHnn Ha CBOEM 3acefaHun paccmaTpuBaeT ydeTHoe eno
N NPUHMMAET peLleHne o paspelleHnm obmeHa unm ob oTkase.

Pesynbtatamn BbINOMHEHMA aOMWHUCTPATUMBHBLIX Npouenyp SBASKOTCA: pelleHne o
paspelueHnmn obmeHa nnun ob oTkase.

3.5.5. CekpeTapb kommuccum odqopMnsieT pelleHne Komuccum B ¢hopme npoTtokona (2
aK3emnnspa) v nepegaeT Ha NOAMUCL YreHaM KOMUCCUN.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMASATCA: nepefaHHoe Ha
noanuch 3aKknto4eHne.

3.5.6. YUneHbl KOMUCCUMM NOLMMCBLIBAKOT NPOTOKOS U HANPaBIIAT CEeKpeTapto.

AOMWHUCTPATMBHbIE Npoueaypbl, ycTaHaBnueaemble nyHkTamn 3.5.4 — 3.5.6 HacTosLero
PernameHTa, BbINOMHAKTCS B TEYEHME O4HOro paboyero AHs.

PesynbTatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SABNATCA: 3akn4eHue,
noanncaHHoe YneHaMmm KOMUCCUMW.

3.5.7. CekpeTapb KOMWUCCUW HanpasnsieT MNPOTOKOST KOMUCCUM LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa NpefoCTaBNeHNs MyHULUMNANbHON yCrnyru.

AOMUHUCTpaTMBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOALWNM MYHKTOM, BbINOSTHAKTCA B
TeyeHne o0gHoro paboyero gHs.

Pesynbtat npoueaypbl: NPOTOKON KOMUCCUM U YY4ETHOE [er0, HanpaBfieHHblE KOMUCCUM
OOJDKHOCTHOMY  Nnuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata npenocTaBlieHus
MYHUUMNANbHOW YCRyrn.

3.5.8. NcnonHeHue npouenyp, yKkasaHHbIX B MyHKTe 3.5.2 aAMUHUCTPATMBHOIO pernamMeHTa,
Npu HanMyunun TEXHUYECKON BO3MOXXHOCTU OCYLLECTBMNAETCA B aBTOMATUYECKOM pexunme C
NCronb3oBaHMEM aBTOMAaTU3NPOBAHHOW WMHAOPMALMOHHON CUCTEMbI, MpeAHasHa4YeHHOW ONd
OKa3aHus rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT.

MakcumarnbHbIA CPOK BbIMOMHEHUS aAMWHUCTPATUBHBIX Mpoueayp, yKa3aHHbIX B MYyHKTE
3.5. agMMHUCTPaTUBHOIO pernameHTa, coctaBnseT 4 pabounx gHs.

3.6. MoaroToBka pesynbTata MyHULMNANbLHOW YCNyru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPATUBHOW npoueaypbl SABMAsSeTcs
NMOCTYNIieHne OT cekpeTapst KOMUCCUM 3aKNIOYEHNS KOMUCCUN.

[OMKHOCTHBLIM NULOM, OTBETCTBEHHbLIM 3a BbINOMHEHNE aAMWHUCTPATUBHOM Npoueaypbl,
aBnseTca cekpetapb Mcnonkoma (panee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTta npefocTaBneHnsa MyHULMUNanbHOM yCnyru).

3.6.2. [JomKHOCTHOE NnWMUO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbTata npefocTaBneHus
MYHULMNANbHOW YCIyru:

roTOBUT NPOEKT [10roBopa;
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rOTOBUT NPOEKT PacnopsiKeHUs 0 paspeLleHnn obmeHa (ganee — pacnopsikeHue).

B cnyyae npuHATMS koMuUccuen pelleHns o6 oTkase B Bblgaye paspelueHuss Ha obmeH
rOTOBUT NPOEKT nucbMa 06 oTkase B NpefoCTaBneHMm MyHUUUnanbHoOM ycrnyrm (qanee — nMcbMo);

HanpasnseT MNOArOTOBMEHHbIM MPOEKT pesynbTata npeaocTaBfeHns MyHULMNanbHOM
yCcryrm Ha corflacoBaHve B YCTaAHOBJSIEHHOM TMOpsiike MNOCPeACTBOM CUCTEMbl 3NEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbBIE NMpoLeaypbl, ycTaHaBNMBaeMble HaCTOSALWMUM MYHKTOM, BbINOSTHAKTCA B
TeYyeHne OAHOro paboyero gHs.

PesynbTatamu  BbINOMHEHUA  aAMUHUCTPATMBHLIX MNpouedyp  SABMAATCA:  NPOEKThI,
HanpasneHHble Ha NOANUCh.

3.6.3. CornacoBaHve ©1 noanucaHMe MNpoekTa pesynbTata npegocTaBreHus
MYHUUMMNANbHON yCrnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNSETCA [faBoOW CenbCKOro
nocerneHus (ganee - Pykosoautens OpraHa).

[MoaroToBreHHbIE MNPOEKTbl OOKYMEHTOB, WMMEOWMe 3amMevaHus, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHuuunanbHow ycnyru. locne
YyCTPaHEHNs1 3amMedaHuid MNpPOeKTbl LOKYMEHTOB MOBTOPHO MnepedalrTcs AN COrfacoBaHUsa U
nognucaHus.

PykoBoautens OpraHa npu paccMOTPeHUM NPOEKTOB AOKYMEHTOB NpoBepsieT cobrniogeHve
aflMUHUCTPATUBHOIO pernamMeHTa JOMMKHOCTHbIMU nuuammn OpraHa B YacTU CPOKOB BbIMOSMHEHUS
agMWHUCTPATUBHBLIX Mpoueayp, UX nocrneaoBaTenlbHOCTM W MOJSIHOTLI, HanMUMYMsa COorracoBaHum
YNONTHOMOYEHHbIX JOMMKHOCTHBIX Ny OpraHa B CUCTEME 9NEKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbiBNEHUsI HapyleHWW B 4acTU CPOKOB BbINOSIHEHUA agMUHUCTPATUBHbIX
npoueayp, Ux nocriegoBaTenibHOCTU 1 NOSTHOTLI PykoBoauTene OpraHa nHMUMmMpyeT npuerneyeHme
K OTBETCTBEHHOCTM 5L, [OONYCTUBLUMX HapyleHusi, B COOTBETCTBUM C NyHKTOM 4.3
aZiMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE NpOLeaypbl, yCTaHaBNUBAEMbIE HACTOALLMM MYHKTOM, BbINOJTHAKOTCS B
TeyeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUA aMUHUCTPATMBHBIX Mpoueayp SABNATCA: MOAMUCAHHbIE
AOroBOp W YTBEPXOEHHOE pacrnopsbkeHne unn peweHve o6 oTkase, HanpasfeHHble Ha
perncTpauuio.

3.6.4. VcnonHeHue npouenyp, ykasaHHblX B nyHkTax 3.6.2, 3.6.3. agMWHUCTpPaATUBHOIO
pernaMmeHTa, npu HanMynunm TEeXHUYECKON BO3MOXHOCTM OCYLLECTBMSIETCA B aBTOMATUYECKOM
pexume C NCMNonb30BaHMEM aBTOMaTU3NPOBAHHOM MHOPMaLNOHHOM CUCTEMB,
npegHasHa4YeHHON NS oKas3aHWsl roCy4apCTBEHHbBIX M MYHULMNAMbHbBIX YCAYT.

MakcumarnbHbIA CPOK BbIMNOSIHEHUS aAMWUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B MYHKTE
3.6. agMMHUCTPaTMBHOIO pernamMmeHTa, CocTaBnsieT Aea paboumnx gHEN.

3.7. Bbigaya (HanpaeneHue) 3asBUTENIO pedynbTaTa MyHUUMNanbHON ycryrm

3.7.1. OcHoBaHMeM Havana BbINOIHEHNS aAMWHUCTPATUBHOW Mpoueaypbl SABNSETCH
nosiyyeHne OOSMKHOCTHbIM  JIMLIOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE agMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnansHoOm yCryri.

HOSMKHOCTHLIM NIMLIOM, OTBETCTBEHHBIM 33 BbINOSIHEHWE A4MWHUCTPATUBHOW Npoueaypbl,
ABnseTca cekpetapb Mcnonkoma (ganee - [OMMKHOCTHOE NWULO, OTBETCTBEHHOE 3a Bblaayy
(HanpaBneHwe) JOKYMEHTOB).

3.7.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perncTpauvio U BHECEHWe CBedeHMM O pesyrnbTaTe npeaocTaBneHus
MyHUUMNANbHOM ycriyrm B MNOACUCTEMY BedeHUs [OOKYMeHTauMm aBTOMaTU3MpOBaHHOM
WHPOPMALNOHHOW  CUCTEMBI, NpefHa3Ha4YeHHOM AN OKa3aHWA  roCyfapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asiButend (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asBfIEHUKU, O
pesynbTate npefoCTaBNeHUs MyHUUMNANbHOW YCAyrn U O BO3MOXHOCTU MNOJSTyYeHus1 pesyrnbTaTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe wnm B MOLL.



21

NcnonHeHne npouenyp nNpu HanmnuMm TEeXHUYECKOM BO3MOXHOCTM OCYLLEeCTBNAEeTCS B
aBTOMaTU4YECKOM pPEXMME C UCNOSIb30BaHMEM aBTOMATU3NPOBAHHON MHAOPMAaLMOHHOW CUCTEMBI,
npegHasHa4YeHHOM A4S OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYr.

AOMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBNUBAEMble HACTOALLMM MYHKTOM, BbIMOJTHAIOTCS B
TeyeHne ogHoro paboyvero OHA CO OHA MOAMUCaHUSA OOKYMeHTa, SBMSILErocsi pesynbTaTom
npegocTaBneHns MyHMLUMNanbHOW yCrnyry, yNosTHOMOYEHHbIM JOMKHOCTHBIM nuuomM OpraHa .

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouedyp HABNAKTCA: pasMelleHue
cBefeHMn O pesynbTate npeaocTaBneHns MyHUUMnanbHOW ycrnyrm B WMHAOPMaUMOHHBIX
cucTemax, u3BelleHwe 3asiButens (ero npeacraBuTens) O pesynbrate MpefocTaBreHus
MyHUUMMNanNbHON ycnyru n cnocobax ero nosnyyeHus.

3.7.3. lopspgok Bbldayu (HanpaeneHus) pesynbTaTa NpeaoCcTaBNeHUs MyHUUUNanbHoOW
yCnyru:

3.7.3.1. lNpu obpalieHun 3aaBuTens 3a pesynbTaToM MyHuuunanbHown ycnyrm B MOLL,
paboTHMk MOL| BbigaeT 3asBUTENO pes3ynbTaT MyHMUMNanbHOW ycrnyrn B popMe 3aK3emnnsipa
3NEeKTPOHHOro [JokyMeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio 3asBUTEns BMecTe C
9K3eMMNNAPOM 3MEKTPOHHOrO [OKYMeHTa Ha OymMaxHOM HocuTerne emy npeaocTaBnseTcs
3K3eMMNAsp 3NEKTPOHHOrO JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHOpMaLUnn 1nm
HanpaBfeH1s aK3emnnspa ANEeKTPOHHOro JOKyMEHTa MO 3fIEKTPOHHOW MoYTe B adpec 3asBUTENS.
Mpn 3anucym Ha CbEMHLIN HOCUTENb MHPOPMAaLMM UMK HanpaBfieHUU 3K3eMnsipa 3NEeKTPOHHOro
AOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EMMMSAP ANEKTPOHHOIro AOKYMeHTa Ha BymMaxHOM
HocuTene, No 3NEeKTPOHHOW MoYTe MAEHTUYHOCTb TaKOro 3K3eMmnsisipa 3NEeKTPOHHOro AOKYMeHTa
9K3eMNNApy 9NEKTPOHHOro AOKYMEeHTa Ha OyMaXXHOM HocuTene 3aBepsieTcsl YNOSIHOMOYEHHbIM
COTPYAHMKOM C UCMNOJSIb30BaHNEM YCUNEHHOMW KBaNMPULMPOBAHHON 3NEKTPOHHOW NOAMUCH.

AOMUHUCTPATMBHbIE NPOLEeaYpbl, yCTaHaBNUBAEMbIE HACTOALLMM MYHKTOM, BbIMOJTHAKOTCS B
nopsigke odepenHOCTU, B AeHb MpubbITUA 3adBUTENS B CPOKWU, YCTAHOBMEHHbIE perriaMeHToOM
paboTbl MOLI.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SABASKTCA: dukcaumsa dgakra
Bbldaun pes3ynbTaTa npefocTtaBneHnss MyHuuunansHou ycnyrim B AUAC MOL, pesynbrtar
npegocTaBfeHns MyHUUMNANbHOW YCNYrn, BblAAaHHbLIA 3as9BUTESHO.

3.7.3.2. Tpun obpaweHnn 3aaBUTENA 3a pPe3ynbTaToOM MyHUUMNANbHOW YCryrn 4epes
PecnybnvkaHcknin noptan 3asBUTEN0 B JIMYMHBLIN  KabWHET aBTOMAaTUYEeCKM HanpasnseTcs
9NEKTPOHHbLIN 06pa3 AOKYMEHTa, SABNAIOLWErocs pesynbTaToM NpeaocTaBneHns MyHULMNAnsHOM
ycnyru, noanNUCcaHHbIN YCUNEHHOWN KBanuuumpoBaHHOM 3NEKTPOHHOM noanucblo
YNOMHOMOYEHHOIo JOMKHOCTHOro nuua OpraHa .

AOMUHUCTpaTMBHBIE NpoLeaypbl, yCTaHaBAMBaeMble HACTOSALMM MYHKTOM, BbINOJSTHAKTCA B
AeHb nognucaHns OOKyMeHTa, noArBepXaalollero npegoctaBneHve (oTkas B npegocTaBrieHun)
MYHUUMNANbHOM YCNyru, yNosIHOMOYEHHbIM AOSMKHOCTHBIM nnuomM OpraHa.

Pesynbtatamu BbINOMHEHUA aOMUHUCTPATUBHBIX Npouenyp SABNAIOTCA: HanpasrieHue
(npepoctaBneHne) ¢ wucnonb3oBaHMeM PecnybnuvkaHckoro nopTana 3asBUTENto [AOKYMeHTa,
noaTBepXAatoLlero npegocTtaBneHne MyHuuunanbHoW ycnyrm (B TOM  4ucre oOTKas B
npegoCcTaBfeHUM MyHULMNANBLHON YCIyrn).

3.7.3.3. lNpun obpaweHun 3aasutensd 3a pesynbTaToM MyHuumnaneHon ycnyrn B OpraH,
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblady (HanpasneHwe) JOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTat MyHuuunanbHon ycnyrn. [lo TpeboBaHMIO 3asBUTENA BMECTE C 3K3EeMMSISAPOM
9NEeKTPOHHOro [JOoKyMeHTa Ha OymMaxHOM HocuTene emy npedocTaBnaeTrca  3K3emnnsap
3IEKTPOHHOIrO [JOKYMEHTa MyTeM ero 3anMcu Ha CbeMHbI HOCUTernb WHpopMaumm unm
HanpaBneHWs 3K3eMmnnspa 3NEeKTPOHHOro JOKYMEHTa No 3f1EKTPOHHOW NoYTe B agpec 3asBUTENS.

AOMWHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
OCYLLIECTBMNAIOTCA B Nopsgke ovYepedHoCTW, B AeHb NpubbLITUA 3aaBuTens B COOTBETCTBUU C
[MpaBvnamu BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp ABNATCA: dukcauusa dakta
BblJa4yn pesynbTata npegoCTaBNeHUs MyHUUMNanbHOW YCryrm B aBTOMaTU3MPOBAHHOM
WHOPMALUNOHHON  cucTeme, npefHasHadYeHHOM AN OKasaHuUs  roCyOapCTBEHHbIX U
MYHUUUNANbHbIX YCAYT.
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3.8. NcnpaBneHune TeXHNYECKNX OLLINBOoK

3.8.1. B cnyyae o6GHapyXeHUs1 TEXHMYECKOM OLINOKM B [OOKYMEHTE, sBMAsOLLEMCS
pes3ynbTaTtoM MyHUUMNAnNsHOM ycnyru, 3assutens HanpasndeT B OpraH:

3asBrneHne 06 ucnpaBneHun TexHuyeckon owmnbkm (npunoxeHne Ne 4 Kk HacTosLwemy
alMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTEN0 Kak pesynbTaT MyHUUMNAnbHOM YCNyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, UMEIoLLME IOPULNYECKYIO CUIY, CBUOETENbCTBYIOLME O HANUYUN TEXHUYECKON
OLLUNGKM.

3asBrneHne 06 nucrnpaBrieHUN TEXHNYECKOM OLLIMOKN B CBEOEHUNAX, YKa3aHHbIX B JOKYMEHTE,
ABMAOWEMCH pe3ynbTaToOM MyHUUMNAanbHOW ycnyru, nogaetcsa 3assutesieM (YynosIHOMOYEHHbIM
npegcraButTenemM) nodToBbIM OTMNpaBreHMeM (B TOM 4uCrie C WUCMNONb30BaHWEM 3SfEKTPOHHON
no4tbl), 6o Yepes PecnybnvkaHckuin noptan nnn ML,

3.8.2. [JOmKHOCTHOE NULIO, OTBETCTBEHHOE 3a MpMeM OOKYMEHTOB, OCYLUECTBMSET rnpuem
3asBrneHnsa o6 ucrnpasBneHnn TEXHUYECKOM OLIMOKKW, perncTpupyeT 3asdBrneHne ¢ NpUNoXeHHbIMN
AOKYMeHTaMu 1 nepefaeT ux JOMKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTpaTMBHbIE NMpoLeaypbl, ycTaHaBnIMBaeMble HACTOALWNM MYHKTOM, BbINOSTHAKTCA B
TeyeHne ogHoro paboyero OHA € AaThbl pernctpauun 3asBrneHus.

Pesynbtatamy BbINOSTHEHUS aAMUHUCTPATMBHLIX Mpoueayp SBAATCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHue, HanpaBfieHHoe Ha pPacCMOTPEHME [OOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbI M B UENAX BHECEHWA WCNpaBfieHUA B [AOKYMEHT, SBASIOWUACA pe3ynbTaTom
npegocTaBfeHns MyHUUUNAnNbHOW YCNyru, OCYLLeCTBASEeT npouenypbl, MNpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATMBHOIO perfamMmeHTa, U Bbl4aeT UCNpaBfieHHbI OAOKYMEHT 3asiBUTENO
(ynonHOMOYeHHOMY NpeacTaBUTENIO) JWYHO NO4 POCNUCL C  U3BATUEM Yy 3adBUTENS
(YnosTHOMOYEHHOro NpeacTaBuUTENs) opurnHana JOKYMeHTa, B KOTOPOM COAEPKUTCA TeXHUYecKkas
owwnbka, wunu HanpaBndeT B agpec 3adABuTens MNOYTOBbIM OTNpaBneHveM (nocpencTsoM
3IEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4EeHUs AOKYMeHTa MNpu npefocTaBneHun B
OpraH opurnHana gOKyMeHTa, B KOTOPOM COOEPXKMUTCH TeXHUYeckas oLimbka.

AOMUHUCTpaTMBHbIE NpoLeaypbl, ycTaHaBnAMBaeMble HACTOALWNM MYHKTOM, BbINOSTHAKTCA B
TeyeHne OByX paboumx [Hen nocne OBHapyXeHUst TEXHUYECKOM OLIMOKM MW NOonyYeHus ot
nboro 3aMHTEPECOBAHHOIO NMLa 3asiBfieHnst O AOMNYyLEeHHOW oLmnbkKe.

PesynbtatamuM BbINOMHEHUA aOMWHUCTPATUMBHBIX MNpoueadyp SBMSKTCA:  BblOaHHbIN
(HanpaBneHHbIN) 3as89BUTENIO LJOKYMEHT.

4. Nopsapok u opMbl KOHTPONSA 3a NpeAoCcTaBleHUEM MyHULMNANBLHOW yCIyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIETro KOHTPONS 3a cOBMnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW JOMKHOCTHLIMU NULAMU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u UHbIX
HOpPMaTMBHbIX NPaBOBbLIX aKTOB, yCTaHABNMBAaLLMX TPeboBaHUS K NpeaoCTaBNeHNI0
MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW PELLEHU

KOHTpOnb 3a NOMHOTOM 1 Ka4eCTBOM NpefoCTaBneHnMs MyHUUUNANbHOW YCyrn BKOYaEeT B
cebsi BbISIBNEHWE W YCTpaHEHWe HapylweHui npaB 3asBUTENen, npoBedeHue MNpPOBEPOK
cobntogeHna npouenyp NPeaocTaBlieHUs MyHULMNANbHOW YCNyru, MNOAroTOBKY pPeELUEHMr Ha
aencteus (besgencrane) JOMKHOCTHBIX NUL, OpraHa MECTHOrO camoyrnpaBfeHns.

dopmamn  KOHTpONsa 3a cobnaeHWeM MWCNOMHEHUS aAMUHUCTPATMBHBIX npouenyp
SABMNAOTCA:

1) npoBepka n corracoBaHne NPOEKTOB AOKYMEHTOB MO NPeAOoCTaBAEHNI0 MyHULMNANbHOM
yCnyru;

2) NpoBOAMMbIE B YCTAaHOBIEHHOM NOpsAKe NPOBEPKN BeAeHWst 4enonpoM3BoaCTBa;
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3) npoBefeHne B yCTaHOBIIEHHOM MOPSAAKE KOHTPOSbHbIX NPOBEPOK cobniogeHns npouenyp
npegoCcTaBfeHNss MyHUUMNANbHOW YCNyrn.

B uensx Tekywiero KOHTPONS MCMNONb3YKTCSA CBEAEHUS, UMELOLMECs B 3NeKTpoHHoM 6ase
AaHHbIX, CnyXebHas KoppecnoHAeHUmMs, yCTHass U NUCbMEHHast MHopMaLums AOSMKHOCTHLIX Nnl,
OCYLLEeCTBNSALWNX BbIMOSTHEHWNE aaAMUHUCTPATUBHbIX npoueayp, XypHansl yyeTta
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[na ocywecTBrneHna KOHTPONS 3a COBepLleHMeM [OeUCTBUA Mpu  npefocTtaBreHnn
MYHULMNANbHOW YCNYIN U MPUHATUN PELLEHUIA PYKOBOAMTENIO OpraHa MECTHOIro caMoynpaBrieHns
npeaCcTaBNAITCA CNpaBKM O pesyrbTaTtax NpefoCTaBeHnUss MyHULUMNANbHOW YCNyru.

O cnyyasx M npuuMHax HapyLleHUa CpPOKOB, MOCNeAoBaTENIbHOCTU WU CcoaepXaHus
alIMUHUCTPATUBHBIX Mpoueayp OOIMKHOCTHbIE Nnua HeMeaneHHO MHMOPMUPYIOT pyKoBOAUTENS
opraHa, npefoCTaBnAWEro MyHUUMNANbHY YCryry, a Takke npeanpuHMMaroT CPoYHble Mepbl
No YCTPaAHEHUIO HapyLUEHWUN.

TekylWwmn KOHTPOSMb 3a cobnogeHnMeM nocneaoBaTenibHOCTU OEWUCTBUN, OnpenereHHbIX
afMUHUCTPATUBHBbIMM  npouedypamMu  No  NPefoCTaBfeHUD  MyHUMUMNANbHOW  YCnyru,
OCYLIECTBMSAETCA  3aMEeCTUTENeM  PYKOBOAWUTENS  OpraHa  MECTHOro  camoyrnpaBrieHus,
OTBETCTBEHHbIM 3a opraHuMsaumio paboTbl MO NPefoCTaBAEHUID MyHUUMNANbHOW  YCIyru,
Ha4YanbHWUKOM OTAena, OCYLLECTBMAKOLWEro opraHuM3aumio paboTbl MO NpeaoCcTaBEeHUIO
MYHUUUNANbHOW YCRyru.

lMepeyeHb AOMKHOCTHLIX MWL, OCYLLECTBNAIOLWMX TEKYLIMN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX MNoApasfeneHnax opraHa MeCTHOro camoyrnpasfieHua u
AOJDKHOCTHBLIMU perfiaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NMOSHOThI U
KayecTBa NPeAoCTaBMNeHNss MyHULMNANbHOW YCryru, B TOM YMcre nopsigok U doopmbl KOHTPOMS 3a
MOMHOTOM N KA4YeCTBOM NPeAoCTaBeHNst MyHULMNAbHOW YCNyrm

4.2.1. KOHTpONb 3a NOMHOTON U Ka4eCTBOM NpefOoCTaBeHnss MyHULMNansHOW ycnyrm
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MYHMLMNANbHbBIX Cry>XaLlnX.

4.2.2. B uensx ocyLlecTBMEHNsS KOHTPOMSA 3a MNOSIHOTOM M KayecTBOM MNpefocTaBfeHus
MYHUUMMNANbHON YCNyrM npoBOAATCA MfaHOBble W BHEMMaHoBble MpoBepku. [lopsagok wu
NepuoanYHOCTb OCYLLIECTBIIEHMS MIAHOBbLIX NPOBEPOK yCTaHaBnmBaeTcs nnaHom pabotel OpraHa.
Mpn npoBepke MOryT paccMmaTpmBaTbCA BCe BOMPOCHI, CBA3aHHble C MpefocTaBreHnemM
MYHMUMNANbHON YyCnyrn (KOMMEKCHbIe NPOBEPKM), UMM OTAESNbHbIN BOMPOC, CBA3AHHbLIA C
npegocTaBfieHneM MyHUUMNANbHOM YCrnyrn (TemaTtudeckne nposepku). [poBepka Takke MoXeT
NpPOBOAMTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble MNPOBEPKM MPOBOOSATCA B CBSA3M C MNPOBEPKOM YCTPaAHEHUA paHee
BbISIBNEHHbIX HapyLLEHNN agMUHUCTPATUBHOIO pernamMeHTa, a Takke B cnyyae nonyyYyeHus xanob
3aaButenen Ha pgenctena (6esgenicteue) OpraHa, a Takke WX LOMMKHOCTHbIX — Nuu,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. Pesynbtatbl nNpoBepkn OGOPMNAITCA B BUOE akra MNpoBepKkn, B KOTOPOM
YKa3blBalOTCH BbISIBNEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnAnoLWero MyHUUnnanbHyo yenyry,
3a pelleHns n gencrteus (besgencrene), npyHUMaeMble (OCyLecTBNsSeMble) UMW B XO4e
npeaocTaBneHnss MyHUUmMnNansHon ycnyru

Mo pesynbTatam MpPOBEAEHHbIX MNPOBEPOK B Cllydyae BbISABMEHUS HapyLweHun npas
3agBuTENEN BWHOBHbIE nWUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®eapepaunn.

PykoBogutens opraHa MeCTHOro camoynpaBrieHUs HeceT OTBETCTBEHHOCTb 3a



24

HECBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUN.

PykoBoguTenb (3amecTutenb pPyKOBOAWUTENS) CTPYKTYPHOro noapasgeneHnst opraHa
MECTHOTO  CaMOynpaBfeHWss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U (Unn)
HeHaanexallee BbINOSIHEHNE aAMWHUCTPATUBHbIX [OEWCTBUW, YKasaHHbIX B pasgene 3
aAMUHUCTPATMBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMUA W MWHble MyHWUMNarnbHble Cryxawue 3a pelleHus U OencTBus
(GespenicTBMe), NpUHUMaeMble (OCyLLEeCTBMsieMble) B XOA4e npeaoCcTaBfeHust MyHMUMMNanbHON
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM MOPSIAKE.

4.4. TonoxeHus, xapaktepuayrome TpeboBaHus K nopaaky u doopmam KOHTPOns 3a
npegocTaBneHnemM MyHULMNANbHOM YCIyru, B TOM YMCAE CO CTOPOHbI rpaxaaH, nx obbeanHeHum
W opraHusauyum

KoHTponb 3a npegocTaBneHMEM MYyHUUMMANbHOW YCAYrM CO CTOPOHbI TpaXaaH, WX
06begnHEHNI N OpraHM3aLmi, OCYLLEeCTBAETCS NOCPEACTBOM OTKPbITOCTU AEATENbHOCTM OpraHa
MECTHOrO CaMOynpaBfieHns Npu NpegoCcTaBNeEHNM MyHMLMNANBHOW YCyru, NOflyYeHUs MOSTHOWN,
aKkTyanbHOW U OOCTOBEPHOWN MHAOPMAaLMKM O NopsaKe NpeaocTaBneHnUs MyHULMNANbHON YCryrn 1
BO3MOXHOCTM pocyaebHoro paccMoTpeHnsa obpalueHun (kanob) B npouecce npeaoctaBneHus
MYHULMMNANbHON YCNYru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNALWEro MyHMLMNanbLHY yCnyry,
MHOrohyYHKLIMOHANbLHOIO LieHTpa NpeaoCcTaBleHNA rocyAapCTBeHHbIX U MyHULMNANbHbIX
ycnyr, opraHusaummn, ykasaHHbIx B 4actu 1.1 ctatbu 16 ®epgepanbHoro 3akoHa Ne210-d3, a
TaKXe UX AOJHKHOCTHbIX UL, MyHULUMNANbHbIX CRyXalwmx, pPabOTHMKOB

5.1. 3agButenn umeroT NpaBo Ha obxanoBaHuve B [ocydebHOM nopsiake pelueHun u
aencteui (6e3gencTeus) opraHa, NpeaoCcTaBnsOWEro MyHMUMNANbHYK YCRyry, AOMKHOCTHOrO
nMua opraHa, npedoCTaBNAOWEro MYHUMUMMANbHYK YCRyry, MyHUUUNAnbHOro Cryallero,
PYKOBOAMUTENS OpraHa, NpefoCTaBNSAOLWEro MyHUUMNANbHYK YCRyry, MHOroyHKLMOHaANbHOro
LeHTpa, paboTHUKA MHOrO(YHKUMOHANBbHOIO LIEHTpa, OpraHuM3auuin, nNpeayCMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepansHoro 3akoHa Ne 210-P3, a Takke X pabOTHUKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CrieayoLwmnx criydasx:

1) HapyweHne cpoka permcrpaumm 3anpoca O NpeaoCTaBneHUN MyHULMNANbHOW YCryru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npefocTaBfeHuss MyHuumnanbHon ycnyrin. B ykaszaHHOM cnydae
aocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelleHun u aencteuin (6e3nencreus)
MHOTrO(OYHKLMOHANBbHOIrO LEeHTpa, paboTHMKa MHOrogyHKUMOHANbHOMO LEHTPAa BO3MOXHO B
crniyvae, ecrnvm Ha MHOroyHKLMOHAamNbHbIA LEHTP, pelleHns n aenctems (6e3nencreme) KoToporo
obxanyTcs, BO3MoXeHa (QyHKUMS MO NpenoCTaBEHMIO COOTBETCTBYHLLMX MyHMUMNANbHbBIX
ycnyr B nosiHom o6beme B nopsiake, onpegeneHHom yactelo 1.3 ctatbn 16 ®efepanbHOro 3akoHa
Ne 210-93;

3) TpeboBaHne Yy 3asBUTENS [LOOKYMEHTOB wNu WHdopmaumm nmbo ocyLlecTBNEHNs
AENCTBWA, NpeacTaBneHne WM OCYLWECTBIIEHNE KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbIMMU
npaBoBbIMK akTamu Poccuiickon ®enepaunmn, HopmaTUBHBIMM NPaBOBbIMKU akTamu Pecnybnuvku
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMu 418 NPegoCTaBNeHNA MyHULMNANbHOW YCNyru;

4) oTkaz3 B nNpuemMe [OOKYMEHTOB, MNpefoCTaBfieHMe KOTOPbIX MNPeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccuinckon Pegepaunn, HOPMATUBHLIMW MNPABOBbLIMU
aktamn Pecnybnuku TaTapctaH, MyHMUMNanbHbIMKM NMPaBOBbLIMW akTaMu Ons nNpeaocTaBneHns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B npenoCTaBNeHUM MyHULMNAnNbHOW YCRyrM, €cCnu OCHOBaHWA OTkasa He
npeaycMoTpeHbl heaepanbHbiMM 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMU UHBIMU
HOpPMaTMBHbIMUK NpaBoOBbIMK akTaMn Poccumnckon degepaumm, 3aKkoHaMn U MHBIMU HOPMaTUBHbLIMU
npaBoBbIMM akTamun Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NpaBOBbIMW  akTamu. B
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yKkasaHHOM crnyyae gocyaebHoe (BHecygebHoe) obxanoBaHue 3aaBUTENEM peLleHnii n AencTBui
(6e3pencTBnsa) MHOrO(YHKUMOHANbHOrO LEHTpa, paboTHMKaA MHOrogyHKUMOHANbLHOMO LeHTpa
BO3MOXHO B Crfy4ae, €ecinM Ha MHOTMOYHKUMOHANbHbLIN LUEHTP, pPeleHna U OencTBus
(6espenctBne) KoToporo  obxamnyrTcd, BO3MOXeHa  (YHKUMS N0 NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYyHULMUMNANbHBLIX YCIyr B NOMIHOM o6beme B nopsiake, onpeaeneHHOM 4acTbio
1.3 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPEOCTaBMEHUN MYHUUMMNANbHOW YCNyrM nnaTbl, He
npegycMOTPEHHON HOPMaTMBHbBIMW MPaBoOBLIMM akTaMun Poccuickon denepaunmn, HOpMaTUBHbIMMU
npaBoBbIMK akTamn Pecnybnukn TatapcTaH, MyHMLUMNanbHbIMU NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUUNAnNbHY YCryry, LOMMKHOCTHOro nuvua
opraHa, npeaoCTaBnsALWEro MyHAUMNANbHYKD  yCryry, MHOToYHKUMOHANbHOIO  LIEHTPa,
paboTHMKa MHOTOQYHKLMOHANBbHOMO LIEHTPA, OpraHM3aunin, npeaycMoTPEHHbIX YacTbio 1.1 ctaTtbu
16 depepanbHoro 3akoHa Ne 210-®3, unn mx paboTHMKOB B MCNpaBneHUM OOMyLUEHHbIX UMW
onevyatok M owunbBOK B BblJaHHbIX B pe3ynbTaTe MpeaocTaBneHnss MyHULMNanbHOW YCNyru
AOKYMeHTax Nnmbo HapyLleHne yCTaHOBNEHHOrO CpoKa Takmx ucnpasneHunn. B ykazaHHOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelleHui u gencteuin (6e3nencreus)
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOYHKLMOHANbLHOIO LEHTPa BO3MOXHO B
cnyyae, €crnivm Ha MHOroyHKUMOHanbHbIA LEHTP, pelleHns n genctena (6esnencremne) KOToporo
oGxanytTcs, BO3NnoxeHa QYHKUMA NO NpefoCTaBfEeHMI COOTBETCTBYHOLLMX MYyHULMNANbHbIX
ycnyr B noniHom o6beme B nopsiake, onpegeneHHom yactoto 1.3 ctaten 16 PegepanbHOro 3akoHa
Ne 210-93;

8) HapyLleHe cpoka nnu nopsgka Bbigadn JOKYMEHTOB MO pe3dynbTaTam npeaocTaBneHns
MYHULMNANbHON YCNYru;

9) npuocTaHoOBNEeHWE MpPedoCTaBMeHUss MyHUUMNANbHOW  YCryrk, €ecnv OCHOBaHWUSA
NPUOCTaHOBIEHNST HE NPeayCMOTPeHbl deepanbHbIMU 3aKOHaMN U MPUHATBIMU B COOTBETCTBUM
C HUMW MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMU akTamu Poccuirckon degepaumm, 3akoHaMn U UHbIMU
HOpMaTUBHbLIMW MNpPaBOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHMUMNANbHbIMU MPaBOBbLIMU
akTamun. B ykazaHHOM crnyvae gocyaebHoe (BHecyaebHoe) obxanoBaHme 3asBUTENEM PELLUEHUN U
aencteun (6e3nencTensd) MHOroOyHKLMOHANbHOIO LUeHTpa, paboTHMKA MHOroqyHKUMOHAIbHOMO
LeHTpa BO3MOXHO B Criyyae, €CNu Ha MHOrogYHKUNOHASbHbIA LIEHTP, peLleHns u LEeNCTBUSA
(6espencTtBne) KoToporo  obBxamnylTcd, BO3MOXeHa  (PyHKUMs nNo  npeaocTaBfieHuIo
COOTBETCTBYHOLUNX MyHULMUNANbHBLIX YCIYr B NOSIHOM o0beme B nopsake, onpeaeneHHOM 4acTblo
1.3 ctatbu 16 PepgepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENA NpPU NpeaocTaBneHNN MyHUUUNANbHOW YCNyrn OOKYMEHTOB
unun wnHdopmaumn, OTcyTCTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbLIX HE YKasblBanucb npu
nepBoHavyanbHOM OTKase B MpuemMe [OOKYMEHTOB, HeobxoauMbIX ANnis  npefocTaBreHus
MYHMUMMNANbHOW ycrnyrn, NMbo B npeaoCTaBneHMM MYHMLMNANbHOW YCIyru, 3a WUCKIHYEHNEM
crniyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PepepansHoro 3akoHa Ne 210-03. B
yKkaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHnin 1 4encTBUn
(6e3pencTBnst) MHOTO(PYHKUMOHANbHOMO LEHTpa, paboTHUKA MHOrogyHKUMOHANBHOrO LeHTpa
BO3MOXHO B Crfyvae, €ecinM Ha MHOTMoyHKUMOHANbHbLIN LEHTP, pPeleHns U OencTBus
(6espencTBne) KOTOpOro  obBxanykTcs, BO3NOXeHa  QYHKUMA NO  NpefoCTaBEeHUHo
COOTBETCTBYHOLUNX MYyHULMUNANbHbLIX YCNyr B NOMIHOM o6beme B nopsiake, onpeaeneHHOM 4acTbio
1.3 ctatbu 16 dPegepanbHoro 3akoHa Ne 210-93.

5.2. XXanob6a nopaetcsi B NUCbMEHHON hopme Ha BymMaKHOM HOcUTene, B 3NEKTPOHHOM
dopme B opraH, NpefocTasrnaloWUn MyHULMNANbHYIO YCryry, MHOIMO(YHKUMOHAmNbHbLIN LIEHTP
nmbo B COOTBETCTBYWOLWMW OpraH rocyaapCTBEHHOM BriacTu, SABNSAOLWMACA ydpeautenem
MHOrOoOyHKLMOHANbHOro UeHTpa (ganee - ydpeaurtens MHOro(YHKLMOHANbHOIO LeHTpa), a Takke
B OpraHusauuun, npegycMoTpeHHble yacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93.
XKanobbl Ha peweHua u gencteua (6esgencrTeme) pykoBOAMTENSA opraHa, NpefocTaBnsaloLWero
MYHULMNANbHYO yCryry, NO4alTCH B BbILWECTOALWMI opraH (Npy ero Hannyuu) nubo B cnyyae ero
OTCYTCTBUSI pacCMaTpuBalOTCA HENOCPeACTBEHHO PYKOBOAUTENEM oOpraHa, NpefocTaBnsAoLLEro
MyHuuunaneHyto ycnyry. >Xanobbl Ha peweHus wn pgenctsua (besgenctene) paboTHMKa
MHOrOOYHKLMOHANbHOrO LEeHTpa MNoJalTCAa PYKOBOAMTEMD 3TOr0  MHOrOMYHKUMOHANbHOMo
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ueHTpa. XKanobbl Ha pelweHusa n gencteua (6e3genctene) MHOrO(YHKUMOHANbHOMO LEeHTpa
nogatlTca  ydpeauTento  MHOMOMYHKUMOHANbHOrO  LUeHTpa WU OOSDKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOpPMaTUBHbIM MpaBoBbiIM akTom Pecnybnukn TaTtapctaH. >Kanobbl Ha
peweHus n gencreus (besgencrene) paboTHUMKOB OpraHu3auuim, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®enepansHoro 3akoHa Ne 210-93, nogatoTcs pyKoBOAUTESNSIM 3TUX OpraHM3aummn.

XKanoba Ha peweHna wun pgencteua (6e3gencTBue) opraHa, npeaocTaBsAoLWLEro
MYHULUMNANbHYK YCNyry, AOSMKHOCTHOrMO Nnuua opraHa, NpeaoCcTaBrSoOWEro MyHUUUNAanbHY
ycnyry,  MyHAUMNAnNbHOrO  ChAyxawero,  pykoBoOUTEnNs  opraHa,  nNpegocTaBfisiiowero
MYHUUMNANbHYK ycnyry, MoXxeT ObiTb HanpasneHa No no4yte, 4Yepe3 MHOroyHKUMOHANbHbIN
UeHTp, C Wucnosnb3oBaHMeM WHPOPMaLUMOHHO-TENEKOMMYHUKALMOHHON ceTn  «VIHTepHeT»,
odunumnanbHOro camTta opraHa, npefoCTaBnsalLWero MyHuumMnaneHyto ycnyry, EguHoro noprtana
nnbo PecnybnukaHckoro noprtana, MHGOPMaUWOHHOM cUCcTeMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT ObiTb NpMHATa NpwU NIMYHOM npueme 3aaBuTens. XXanoba Ha pelleHus 1 AeNCTBUS
(6e3pencTBne) MHOrOPYHKUMOHANbHOIO LEHTpa, paboTHMKA MHOroyHKLUMOHANbHOrMo LeHTpa
MOXeT  ObITb HanpaBneHa no  noure, C  Ucnonb3oBaHMEM NMHpOPMaLIMOHHO-
TeNekoMMyHUKaunoHHon cetn «HTepHeT», oduumanbHOro camta MHOroyHKLMOHANbHOro
ueHTpa, EgmHoro noprtana nmubo PecnybnukaHckoro noptana, MHGOPMAaLMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA MpU NIMYHOM MpUeMe 3asBUTENS.
YKanoba Ha pelweHus n gencteus (6es3gencTeme) opraHmsaunn, NnpegycMOTPeHHbIX YacTbio 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyTe, C MCNOSb30BaHNEM WHMOPMALNOHHO-TENEKOMMYHUKALUNOHHON CceTn «MIHTepHeT»,
odmumanbHbIX CanToB 3TUX opraHn3aumi, EgmHoro noptana nuéo PecnybnunkaHckoro noprana, a
TaKke MOXeT OblTb NPMHATA NPU NIMYHOM NpUEME 3asiBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPefoCTaBMAKLWEro MyHUUMMNANbHY YCAyry, AOMKHOCTHOMO
nvua opraHa, NpefoCcTaBnAlLWEero MyHAUUNAnNbHy ycnyry, nnbo MyHUUMNAnNbHOro CriyXxatlero,
MHOrO(PYHKLMOHANbHOrO LUEeHTpa, ero pykosoautens u (unuv) paboTHWMKa, oOpraHusauun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx pykosogutenemn n
(nnn) paboTHUKOB, peLleHns n gencteuns (6es3nencrTeme) KOTopbixX 06XKanyrTCs;

2) hamumnuio, uMsi, 0T4ECTBO (NocnegHee - NPy HanU4nn), CBEAEHUS O MECTE XUTENbCTBA
3aaBuTens - uan4eckoro nuua nmbo HaMMeHOBaHWe, CBEAEHUS O MECTE HaXOXAEHUS 3adBUTENS
- OpMaNYeCcKOro nuua, a Takke Homep (Homepa) KOHTakTHoro TtenedoHa, agpec (agpeca)
9NEKTPOHHOM MNOYTbI (NPU HanMM4yMM) N NOYTOBLIN adpec, MO KOTOPbIM AO0MKeH ObiTb HanpaBneH
OTBET 3asiBUTENIO;

3) cBegeHuss 06 obOxanyemblx peweHuax wn aencteusx (besgencteumn) opraa,
NpegoCTaBAOWEro MyHUUMNANbHYIO YCNyry, AOS/MKHOCTHOMO NUua opraHa, NpeaoCcTaBnsitowero
MYHALUMNANbHYK YyCcnyry, nMbo MyHMUMNAnbHOro Ccriyallero, MHOroyHKLMOHANbHOro LeHTpa,
paboTHMKa MHOTO(PYHKLUMOHANBHOMO LeHTpa, opraHn3aunin, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB,

4) [oBoAbl, HA OCHOBAHWWN KOTOPbIX 3asBUTEfMb HE COrnaceH C pelleHneM U AencTBuem
(6espencTBnem) opraHa, NpeaocTaBnAOLWEro MyHUUMNAnbHYO YCyry, AOSDKHOCTHOro nuua
opraHa, nNpefoCTaBAOWEro MyHMUMNANbHYK ycnyry, nmbo MyHMUMNanbHOro CriyXxatliero,
MHOTO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOroqYHKUMOHANbHOrO LEHTpa, OpraHusauum,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, nx pabGOTHUKOB.
3asButenem moryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (MpU HanuMuun), NOATBEPXAalLWwme A0BOAbI
3aasutend, Nnbo nx Konuw.

5.4. MocTtynmuBlias >xanoba nognexuT pernctpaumm B CPOK He nosgHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYNNEHUS.

5.5. Xanoba, nocTtynuBwasa B oOpraH, MNpeaoCcTaBnAWNA  MYHULMNANbHYO  YCIyry,
MHOTFOYHKLMOHANbHbLIN LEHTP, Yy4peauTento MHOrOYHKLUMOHANBHOrO LeHTpa, B OpraHu3auuu,
npenycMoTpeHHble YacTbio 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-93, nmbo BbiecToAWwmMI
opraH (Npu ero Hanuyuw), NOANEXUT PacCMOTPEHMIO B TeYeHWe nsaTHaguatyu pabounx OHen co
OHS ee peructpauum, a B Ccry4ae obxanoBaHMA OTKasa opraHa, npefocTaBnsoLwero
MYHULUMNANbHYK YCNyry, MHOMOYHKUNOHANbHOrO UEeHTpa, OpraHusauuin, npenyCMOTPEHHbIX
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yacTtbio 1.1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB Yy 3afBUTENS
nnbo B ncnpasneHun OOMNyLEHHbIX OneYyaTok U oWnBOoK unu B cnyyae obxanoBaHnsa HapyLleHUs
YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBfeHWA - B TeYyeHue naAtnm paboynmx OHen co AHs ee
perncTpauuu.

5.6. o pesynbTatam paccMoOTpeHus >xanobbl NpUMHMMaeTCa OOHO U3 creayrLwmx
peLleHni;

1) »xanoba ypoBneTBopseTCca, B TOM 4ucne B OpMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa AoMnyLeHHbIX onevyaTtok M OoWKnboK B BblAaHHbIX B pes3ynbrate npefocTaBrieHus
MYHUUMNANbHOMW YCNyrn [OOKYMEeHTax, BO3BpaTa 3asBUTEN [OeHEeXHbIX CpeactB, B3nMaHue
KOTOpPbIX He nNpeaycCMOTPEeHO HopMaTuBHbIMKM NpaBoBbIMM akTamu Poccuinckon degepauun,
HOpMaTUBHbBIMW NpPaBOBbIMM akTamm Pecnybnukn TaTtapcTaH, MyHUUMNAnbHbIMKM MNPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee AOHS, criegyowlero 3a OHEM MPUHATUA peLUeHus, YKa3aHHOro B HACTOosLLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOMW POpPME M MO KEMaHWKo 3adBUTENS B 3NEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yrbTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHus xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO O
pesynbTatax paccMOTpeHus xanobbl faeTcs WHpoOpMauma O AEUCTBUSX, OCYLLECTBASEMbIX
opraHoMm, npegocTaBnsoWMM MYHULMNANbHYKO YCIYry, MHOrOQYHKUNOHASbHLIM LEeHTpoOM 1nbo
opraHusaumen, npegycmoTpeHHon Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, B
uensix HesamegnUTeNbHOro YCTPaHeHUs BbISIBIIEHHbBIX HApPYLIEHUA NPpU OKasaHUn MyHULMNansHOM
ycnyrm, a TakkKe TMpPUHOCATCA W3BUMHEHUA 3a [OCTaBfeHHble HeynobcTBa M ykasblBaeTcH
MHoOpMaUUsa 0 AanbHENWnNX AeNCTBUAX, KOTOPble HEODXOOUMO COBEPLUUTL 3asiBUTESNO B LIENSX
Nony4YeHnss MyHUUUNanbLHOM YCRyri.

5.8. B cnyyae npusHaHus xanobbl He noanexalien yaoBneTBOPEHUIO B OTBETE 3aABUTESHO
O pesynbTaTtax pPacCMOTPEHMUS Xanobbl 4alTCA apryMeHTUPOBaHHbIE Pa3bACHEHUA O MPUYMHAaX
NPUHATOrO peLleHunst, a Takke nHpopmaums o nopsake ob6xanoBaHNA NPUHATONO pPeLLEHNS.

5.9. B cny4yae ycTaHOBMEHWA B XO4€ WAW MO pe3ynbTataM pPacCMOTPEHUS XKanooObl
NPU3HaKoB cocCTaBa agMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS UMW MNPECTYNNEeHUs LOIMKHOCTHOE
nmuo, paboTHUK, HadeNeHHble MOSTHOMOYUAMM MO PacCMOTPEHUIO Xanob, HesameanutenbHO
HanpasnAT MMeKLMeCca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHune Ne 1

K AODMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOM ycnyru
No 0POPMIEHNIO JOKYMEHTOB MO OOMEHY
XUIbIX MOMELLEHUA MYHULMNASTbHOIO
XUnuiHoro ooHaa, NpeocTaBleHHbIX No
AO0roBOpYy coumnarnbHOro Hamma

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeacraBuUTend:

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNAIbHOW YCyru
no
oT Ne
PaccmotpeB Bawe 3asiBneHue ot Ne N npunaraemsble K
HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLlueHne 00 oTKase B
no cnegylowmm
OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BrnpaBe MOBTOPHO 06paTUTbCA B YNOSIHOMOYEHHbLIN OpraH C 3asiBlieHneM o
npenocTaBneHnmn yCryr nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[laHHbIN OoTKka3 MoxeT ObiTb oGXanoeaH B AocyaebGHOM nopsiake NyTem HanpasreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

HormxHocTHoe nuuyo (PNO)

Cenenus 00 dJIEKTPOHHOM MOAHCH

(mognuck ynonHOMOYEHHOrO AOJIKHOCTHOIO
nuua opraHa)
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MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNanbHOM ycnyru
No 0POPMIEHNIO JOKYMEHTOB MO OOMEHY
XUIbIX MOMELLEHUA MYHULMNASTbHOIO
XUnuiHoro ooHaa, NpeocTaBleHHbIX No
AO0roBOpYy coumnarnbHOro Hamma

dopma
(BnaHk opraHa, npegoCcTaBnsOLWero MyHLmMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
006 oTKase B Npueme AOKYMEHTOB, HE0OX0AUMbIX AN NPeAoCTaBNeHUs
MyHUUMNAnbHOW yCryru no

oT Ne

PaccmoTtpeB Balle 3asiBneHune ot Ne N npunaraemole K
HEMY  [OKYMEHTbl  YMOSTHOMOYEHHbIM  OpPraHoM
NPUHATO peweHne o6 oTkasze B MNpueMe [AOKYMEHTOB,
HeoOxoamMMbIxX  Ons no crnegyroLmm
OCHOBaHUAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BrnpaBe MOBTOPHO 06paTUTbCA B YMNONHOMOYEHHbLIN OpraH C 3asiBieHNEM O
npenocTaBneHnmn yCryr nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[laHHbIN OoTKa3 MoXxeT ObiTb obGxaroBaH B gocygebGHOM nopsigke NyTeM HanpaereHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

CaenieHust 00 DIIEKTPOHHOM HOATIUCH

HorxHocTHoe nuuyo (PNO)

(mognuck yNnonHOMOYEHHOTO AOSMKHOCTHOIO
nuua opraHa)
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MpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHNsa MyHMLMNANbHON
ycnyrm no ooopMneHunto
AOKYMEHTOB MO OOMEHY XUIbIX
noMeLLeHNA MyHULMNANbHOro
XunuwHoro ¢oHaa,
npenoCcTaBEeHHbIX MO AOrOBOPY
counarnbHOro Hamma
dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHUd

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(ana domsmyecknx nuy, - ammnnsg, UMsi, OTHECTBO,
nacnopTHble JaHHble, perncTpauuio no MecTy
XUTENbCTBA, TENE(OH)

3agBneHue
06 oopMMeHNM AOKYMEHTOB MO 0OMEHY XUIbIX NOMELLEeHUIN, NpeaoCTaBNEHHbIX MO
AO0roBOpy coumnanbHOro Hamma

Mpowy Bac ohopMnTb AOKYMEHTbLI MO OOMEHY XXUITOro NOMeELLEeHUS.
AJpec Xunoro NoOMeLLeHNs: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT yn. a.

K 3agBneHuIo npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE OKYMEHTbI:

1) JokyMeHTbl yAOCTOBEpPSAIOLMNE NINYHOCTb;

2) [oKyMeHT, noaTBepXgawLwui MnonHoMouns npencraButens (ecnn OT WUMEHU
3asBMTENSA OENCTBYET NpeaCcTaBUTESb);

3) Konun gokymMeHTOB, NoaTBEPXKAAKOLWMUX NPABO MOSIb30BaHMWS XUIbIM NOMELLEHNEM,
3aHMMaeMbIM rpaXxaaHUHOM-3asiBUTENEM U YNleHaMn ero cembin (4OroBop, opaep, pelleHne
O NPeJOCTaBIEHUN XKNITOr0 NOMELLEHUSA N NHbIE JOKYMEHTbI);

4) Konunm [OKYMEHTOB O COCTaBe CeMeun rpaxpaH-3asButenen (CBuaeTenbCTBO O
poOXOeHUN, CBMOETENBLCTBO O 3akmnoyeHnn bpaka, pewweHne 06 yCcblHOBEHUN (YAo4YEpEHUN),
cynebHoe pelleHne o NPU3HaHUM YrIEHOM CEMbU U T.1.).

5) Bbinucka 13 4OMOBOW KHUIX (B Criydae, ecnu JOKYMEHT Bbl4aeTcsi KOMMEPYECKUMM
opraHuMsaunsamm);

6) Bbinucka 3 TexHudecknx nacnoptoB BTU ¢ noataxHbIiM nnaHom (Mpy Hanuyumn) m
aKcnnnkaumen.

O6sa3ytocb Npu 3anpoce NPeoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(narta) (nognuce) (PN0O)

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCnyru, NpoLly NpeaoCTaBUTb:
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DB NNYHBbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUMUMNANbHbIX YCyr
Pecnybnukn TaTapcTah;

I:lB MHOropyHKLMOHANbHOM  LIEHTpe NpPeAoCTaBNeHUss TrocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTtah;

D B OpeaHe.

(pata) (mnoanuce) (®.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no ooOpMIIEHNIO JOKYMEHTOB
NO OBMEHY XMUrbIX MOMELLEHWI
MYHULMNANbHOIO XUNULHOro goHAaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Harmma

[(MaBe cenbckoro noceneHust

orT:

3agaBsneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACS pe3ynbTaToM MyHULMNANbHOM YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKOWN OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawwum noateepxaato: CBeAeHNs, BKITIOYEHHbIE B 3asBreHNe, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeacTaBnsieMOMY MHOK UL, a TakKe BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbI (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT NpeacTaBreHns
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)
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MpunoxeHne Ne2 K NoCTaHOBMNEHUIO
McnonHutensHoOro komureTa

BepxHecTapnuHckoro cenbCcKoro
noceneHuns

A3HakaeBCKOro MYHMLMMNANbHOIO
panoHa

Pecnybnukn TatapcraH
oT 26.01.2022 Ne1

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBreHUss MyHULUNANbHOMW yCryrn no ooopMeHnto JOKYMEHTOB Npu
nepeaaye XunbiX NOMELEHUA MYHULIMNANbLHOIO XUnuiyHoro ¢poHaa B COGCTBEHHOCTb

rpaxagaH
1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacToswmn agMMHNCTPATUBHLINA PerfiameHT npeaoctaBneHns MyHUUMnansHom
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiameHT) ycTaHaBnmMBaeT CTaHOapT M NOpsAoK
npefoCTaBfeHMs MyHMUMNANbHOW YCnyrm no OdOPMIIEHMIO [OKYMEHTOB Npu nepegadve
XUIbIX NOMELLEHNUA MYHULMNANBHOMO XUULWHOro ooHAa B COBCTBEHHOCTb rpaxgaH (aanee
— MyHUUMNanbHas ycnyra).

1.1.2. lNMonoxeHna agMMHUCTPATMBHOIO perfiameHTa MPUMEHSIOTCA B OTHOLUEHUN
AOKYMEHTOB Mpu nepegayvye XunbiX MNOMELLEHUA MYHUMUMNANbHOMO XUnuwHoro d¢doHaa B
COBCTBEHHOCTb rpaXaaH.

1.2. KaTteropum 3assutenen

1.2.1. Jluuamn, nmerowmMmMm NpaBo Ha NosiyYeHne MyHUUUnanbHOW YCRyru, siBRSOTCA
dhunsndeckme nuua (ganee — 3asBUTEND).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWWM [OKYMEHTA, YOOCTOBEPSIOWEro €ero mnofIHoMoYunsi, nnbo  3aKOHHbIN
npegcrasntTenb M3MYECKOro nNuua (aanee — NnpeacTaBuTenNb 3asaBuTens).

1.3. MNMopsagok HopMUpOBaHUS O NpefoCTaBlIEHNN MyHULMNAITbHOW YCnyru

1.3.1. WHdopmaums o nopsagke npefocTaBrieHUs  MyHUUMNANbHOW  yCryru
pasmellaeTcs:

1) Ha WMHPOPMAUMOHHBLIX CTeHAaX, CcoAepXalmx Bu3yalibHYI0 U TEKCTOBYHO
WHopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmbHbLIX LEHTPOB MNPefoCTaBrieHUss rOCYAapCTBEHHbIX M MYHULMNANbHbLIX
yCryr.

2) Ha odvumanbHOM cauTe MyHUUMManbHOro pavioHa B  MHEMOPMALUNOHHO-
TenekoMmyHuKkaumoHHoun cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);
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3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (OyHKUmn)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocygapcTBeHHOW WHGOPMAUVOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr).

1.3.2. KoHcynbTMpoBaHMe nNo BOMNpocaM MNpefoCTaBreHuUss MyHUUUNanbHOW Yycnyru
ocyLlecTBnsieTcs:

1) B MHOro(yHKUMOHANbHbBIX LEHTpax npefocTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B MCMONHUTENbHOM KOMUTETE BEpXHECTAPNMHCKOrO CenbCKOro noceneHus
A3HakaeBCKOro MyHuumnanbHoro panoHa (ganee — Opran):

npy yCTHOM obpalleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Gyma)kHOM HocuTerne Nno No4Tte, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHOM NOYTE.

1.3.3. IHdopmauusa Ha EgmHom noptane, PecnybnvkaHckoMm nopTtane o nopsigke v
CpoKax NpefoCcTaBfeHNs MyHULMNANbHOW YCryrn Ha OCHOBaHWM CBEAEHWI, COAepKaLLNXCA
B PeecTpe rocygapCTBEHHbIX W MyHUUMNASMbHbLIX YCIyr, NpefoCTaBnaeTCca 3asBUTESNO
BecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpeaocTaBneHns MyHMLUMNanbHON yCryrm
ocyulecTBnsieTcs 6e3 BbIMNOSIHEHNS 3asiBUTENEM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOrO WU MHOrO COornalleHus ¢
npasoobnagartenem nporpammMHoOro obecneveHus, npegycMmaTpmBatoLLero B3uMaHme nnarbl,
perncTpauuio Unu aBTOpPM3aLMIO 3asiBUTENA WNM NpeaocTaBfieHne WM NepcoHarbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npegocTasnseTcs MHopmMauns:

1) MecTo HaxoxaeHusa Micnonkoma: c. BepxHee Ctapne, yn Cosetckasa ,4.32r ,

Mpachmk paboThi :

noHegenbHUK — naTtHuua: ¢ 8.00 yacos go 17.00 vyacos;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.

Bpems nepepbiBa 4nsi oTAbIXa U NUTaHMSA yCTaHaBNMBAETCA NpaBunamMm BHYTPEHHErO
TPYAOBOro pacnopsiaka.

CnpaBouyHbii TenedoH 8(85592) 42618.

lMpoxoa no AoKyMeHTaM ya0CTOBEPSAIOLLMM JINYHOCTb;

2) 0 nopsgke NpedoCTaBfieHMst MyHMUMNAnNbHOM YCrnyrn, o cnocobax M cpokax
nogayun 3asaBneHun;

3) o0 KaTeropusx rpaxgaH, KOTOpbIM MPedoCTaBnsAEeTCA MyHUUMNanbHasi ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PErynnpyoLwmx BONpoChl NpegoCcTaBneHns MyHULMnanbHOm
ycnyru;

4) O nepevyHe [OKYMEHTOB, HeOOXOAMMbIX [Afsi PaCCMOTPEHUSA 3asiBNEHUA O
npegocTaBreHnM MyHULMNANbHON YCIyrn, O Cpokax npuemMa v perucrpauun 3asBneHus;

5) 0 xoge npegocTaBneHns MyHUUMNanbHOW YCNyru;

6) 0 MecTe pasmelleHMss Ha oduuManbHOM canTe MHpopMauunm nNo Bonpocam
npegocTaBneHnst MyHULMNANbHON YCIyru;

7) 0 nopsigke obxanoBaHus 4eNCcTBUIA UnNu 6e30encTBnA OMKHOCTHBIX Ny, OpraHa

Mo nucbmeHHOMy obpalleHunto  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHULMNAnNbHOW yCnyru, nogpobHO B MUCbMEHHOW hOpMEe pPasbsCHAT
3aABUTENIO NOPSIAOK NPEeaoCTaBfeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
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HaCTOSLLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3assutento. OTBeTbl AAalTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHusi UCMOoNb3yTcA
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npeaocTaBneHns MYHULMUNANsHOW  YCryru
pasmellaeTca Ha omunanbHOM canuTe MyHUUMNAnbHOro paoHa W Ha MHAPOPMAaLMOHHBIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl C 3aaBUTENSAMM.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUUNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MYyHULMMNAnNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUMHUCTPATUBHOIO perfiameHTa, MHQoOpMaUMio O MeCTe HaxOXOEHWUs, CrnpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpaaHa, 0 rpaduke npnema 3asiBfieHNn Ha NpeaocTaBneHne
MYHULMNANbHOW YCRyri.

1.4. HopmaTtmBHble NpaBoBble aKTbl, perynupytouime npegocraBneHne
MYHUUMMNANbHOM YCIyru

1.4.1. TNepeyeHb HOPMATUBHbLIX NPAaBOBbLIX AKTOB, PErynUpPYLWnNX npegocTaBreHne
MYHUUMNANbHON Yycnyrn (C ykasaHWemM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
UCTOYHMKOB KX odmumanbHoro onybnukoBaHusl), pasmelleH Ha EauHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduumManbHOM cante
MYHULMMNANbHOIO panoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUWUOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEUCTBYIOWEN pedakumm NoanexuT
pa3smMeLlleHuo Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbLIX YCNYT,
Ha ocuumanbHoOMm cante MYyHMLUMUNAaNbHOro panoHa B NHGOPMaLMOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «HTepHeT».

1.5. Tele/IHbI, ncnoJsibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCMNoSb3ylTCa creaylwme TepMUHbl U
onpeneneHus:

yaaneHHoe pabovyee MeCTO MHOrOMYHKLMOHANbLHOIO LeHTpa npenocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAmbHbIX YCIyr — TepputopnanbsHO 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (ocbunc) MHOrOOYHKLNOHANbHOro LeHTpa npegocTaBneHuns
rocyAapCTBEHHbIX N MyHULMNAMbHbIX YCAYr, CO3A4aHHOE B rOPOACKOM (CErbCKOM) NOCENeHNn
MYHULUMNANbHOro panoHa unm B ropoackom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX LIEHTPOB
NpegocTaBnNeHnss  rocygapCTBEHHbIX M MyHUMUMNAnbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHnem lpasutenbctBa Poccuiickon ®epepauum ot 22 gekabpsa 2012 r. Ne 1376
«O6 ytBepxaeHuu lNpaBun opraHu3aumm AeATENbHOCTM MHOMO(YHKUNMOHAMNbHbLIX LLEHTPOB
npegocTaBneHns rocya4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITY»;

TexHudeckasa owmnbka - owunbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas owmnbka nmbo nogobHaa  owwmbka), AonyuwleHHas  OpraHom,
NpegoCTaBAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdmkaumm un - ayTeHTUdMKaumm B UHPACTPyKType,
obecneumBatowen MHHOOPMaLMOHHO-TEXHONOIMYECKOE B3auMOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBNeHUs roCcyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dpopme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecneumBarowlas CaHKUVMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
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B3aMMOJencTemMss B cuUcTeMe wuaeHTuduKkaumMm wn ayTeHTuduKaumm K WHgopmaumn,
cofepXxallemncs B rocyfapCTBEHHbIX MHAPOPMALMOHHbBIX CUCTEMAX U UHBIX MHPOPMALMOHHBIX
cucTemax;

MoLl - NocygapctBeHHoe BrogxkeTHoe ydpexaeHue «MHOrogyHKUMOHarbHbIA LEHTP
npenocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnuvke TatapcraHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHOPMaLIMOHHasA cuctema
MHOTOOYHKLMOHANbHbLIX LIEHTPOB NPEeaoCTaBfieHNS FOCYAAPCTBEHHbBIX U MYHMUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3asaBfeHneM O npeaocTaBneHnn
MyHUUMMNANbHOW YyCrnyrn (danee - 3adBreHuMe) MNOHUMMAaeTCs 3anpoc O npeaocTaBneHun
MYHULUMMNANbHON YyCNyrk, NOAaHHbLIN B COOTBETCTBMM C NYHKTOM 3 cTaTtbh 2 deaeparnbHOro
3akoHa o1 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBreHuns
rocyaapCTBEHHbIX U MyHUUUNAanbHbIX yenyry» (aanee — ®eneparnbHbi 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUs MyHULUNanbHOW ycnyru
2.1. HanmeHoBaHe MyHUUUNANLHOW YCryru

OdopmrneHne [OKYMEHTOB MNpu nepegayve KUMblX MOMELEHUA MyHUUMNANbHOro
XUNuHoro ooHaa B COOCTBEHHOCTL rpaXkaaH

2.2. HameHoBaHWe NCnonHUTeNbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0 MyHULMNANbHYO YCnyry

NcnonHuTenbHbIn KomuTeT BepxHecTapnmMHcKoro CenbCcKoro noceneHuns
A3HakaeBCKOro MyHuUUMNanbHOro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHune pesynbTaTa NPeAoCTaBneHNst MyHULMNansHOW ycnyru

2.3.1. Pe3ynbTatom nNpenocTaBneHns MyHULMNanbHOM yCnyrn aBnsieTcs:

4) [oroBop O nepegaye Xunoro noMeLleHns B CO6CTBEHHOCTb;

5) peweHne 06 oTkase B NpeaocTaBreHNnn MyHULMNanbHoOW ycnyrm (npunoxeHue Ne
1 K HacToALWEeMY agMUHUCTPATUBHOMY perfiameHTy);

6) peweHne o6 oTKase B NpMeMe AOKYMEHTOB, HEOOXOAMMbIX ANS NPeaoCTaBMEHNS
MyHuuMnanbHon ycnyrn (npunoxenHne Ne 2 Kk HacTosilwemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PeaynbTat npegoctaBneHns MyHULMNanbHOM yCnyru HanpaBnseTcsl 3asiBUTENIO
B (popMe ONEeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuduunupoBaHHOW
3MIEKTPOHHOM NOAMNUCHID YNOSTHOMOYEHHOMO LOSMKHOCTHOrO nvua OpraHa, B COOTBETCTBUN C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-©3 «O6 3neKkTpOHHOW MoAnMCU»
(oanee — ®epgepanbHbin 3akoH Ne 63-©3) B nu4yHbIn kabuHeT EguHoro noptan. B cny4vae
HanpaBneHust  3aaBneHWss  nocpeactBom  PecnybnukaHckoro  nopTana  pesynbTat
npefocTaBfieHUss  MYHUUMNANbHOW  YCRyrM  HanpasnsieTcd B JIMMHbIN - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asaBMTENSA pe3ynbTaT NpPeaoCTaBfeHns MyHUUMNAnNbLHOW YCnyrn
Bblgaetcd B OpraHe wnu B MOLL B popme 3k3emnnsgpa SMNeKTPOHHOrO [AOKyMEHTa,
pacne4yataHHoro Ha OymMaXHOM HocuTerne, 3aBepeHHOro mneyaTbld W NOAMUCHIO
COOTBETCTBEHHO YNONTHOMOYEHHOrO AOMKHOCTHOrO Nuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb Bnpase MNOMy4MTb pe3ynbTaT NpefoCTaBfeHUs MyHUUMNANbHOM
ycrnyrn B d)OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [eucTBua pesynbraTta
npegocTaBneHnsa MyHUUMNanbHOW yCnyru.
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2.4. Cpok NnpegocTaBfeHns MyHUUMNAnbHOW yCryru, B TOM YMCne ¢ y4eToM HeobxoanumocTum
obpalleHnsa B opraHusaunn, ydacTyoLne B NpefoCTaBneHum MyHUUnnansHOM yCryrm, Cpok
NPUOCTAHOBMNEHUSA NpPeOoCTaBNeHNUs MyHULMMNANbLHOW YCIyrn B Criydae, ecrn BO3MOXHOCTb
NPUOCTaHOBNEHUSA NpeayCMOTPEHa 3akoHo4aTenbCcTBOM Poccuinckon degepanmm, cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABNALWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegoctansietca B TedyeHme 10 pabounx aHen.

2.4.2. TlpuocTaHOBfEHME CpoKa nNpefoCTaBfieHUss MYyHULUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBASKOWErocsa pesynbtatoM MNpeaocTaBneHuns
MYHULMMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLIECTBNSAETCS B
AeHb 0(hOopMIEeHUs 1 permcTpauumn pesynbTtaTa NpeaocTaBeHnss MyHUUMNAnsHOW YCyri.

2.5. NcyepnbiBatowwmm nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHodaTenNbHbIMU U MHBIMW HOPMAaTUBHBLIMU NPAaBOBbLIMU akTamu AN NpegoCcTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble SiBASTCA HeobXxoaMMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAanbHbIX YCNyr, nognexatmx
npencraBneHunto 3asiBuTenem, cnocodbl X NONyYeHUs 3asiBUTeNeM, B TOM Yucre B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHus MyHMUMNanNbHOW yCnyrn 3asButenb NpeactaBnsaeT cnegyoume
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOWMUA NUYHOCTL (He TpebyeTcs B crnydae obpalueHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMIN NOSTHOMOYUSA NpeAcTaBUTeNa 3asaBUTENS;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 3 K HacTosemy
agMUHNCTPATUBHOMY pernameHTy);

B QIEKTPOHHOW (popme (3anornHseTcs NOCpPeAcTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognMcaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernameHTa, npu obpalweHumn
nocpeacteomMm PecnybrnvkaHckoro noprana;

4) [OKYMEHTbI, YAOCTOBEPSIOLMNE JIMYHOCTb KaXXA0ro YrieHa CeMbM;

5) [OOKyMeHT, noaTBepXJawwuih npaBo rpaxgaH Ha Mofb30BaHME  XKWUSbIM
nomeLleHnem (opaep, AOroBOp COLMAnNbHOro HaMMa Xuroro NoOMeLLEeHns);

6) KOMuUsi OMEKYHCKOro YOOCTOBEPEHUSA, €CfiM B XKUIIOM MOMELLEHUM MNPOXUBAIOT
NCKIMIOYNTENBHO HecoBeplleHHoNeTHNne B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
OorpaHuyeHHble B 4eeCnocObHOCTH;

7) pelweHMe O HasHayYeHWW OneKyHa, MoneyYnTens, KOMuMK  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OMeKn 1 NnoneynTenbCcTBa Ha NpMBaTU3ALMIO XXUNOro
noMeLlleHns — npu nNpMBaTU3aUUN  KUOMO MOMELLEHNS, B KOTOPOM MNPOXUBAKOT
NCKMIOYUTENBHO HECOBEPLLEHHOMNETHNE B Bo3pacTe A0 14 neTt, HeaeecnocobHble rpaxkaaHe;

8) HoTapuanbHO 3aBepeHHoe 3asBneHne ob oTkase OT yyacTus B npuBatmsaumm (ecnm
YneHbl CeEMbW He XXenatT y4acTBOBaTb B NpuBaTnsaunm);

9) cnpaBka O Heucnonb3oBaHWWM nNpaBa 6ecnnaTtHOW NpMBaTM3aLMKM C NPEXHUX MECT
XUTEenbCTBa.

2.5.2. 3asBneHne u npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpebOoBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpencteom PecnybnumkaHCcKoro noprana B 9f1eKTPOHHON hopMeE;
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3) B OpraH nn4yHO wunM NOCPenCTBOM MOYTOBOM CBSA3W Ha OymMaKHOM HocuTene.
3asBrieHne v npunaraemble OOKYMEHTbI, NPU HanpasneHUn nocpecTBOM MOYTOBOW CBA3W,
3aBepsTCA B YyCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHue npu HanpasneHun nocpencTsom PecnybnvkaHckoro noprtana
noanucbiBaeTCsa NPOCTOM ANEKTPOHHOW NOANUCHIO 3asiBUTENS.

[na nonyyYyeHuMsi NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoauMmo MNpPOnTU
npouenypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noatBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 A4OKyMEeHTa), yKa3aHHbIN B NoANyHKTe 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHON
KBannuumMpoBaHHOW NOLMUCHLIO ML, YNOMHOMOYEHHbIX Ha cO3daHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCre HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MeKTpOHHble 06pa3bl AOKYMEHTOB), MpunaraemMmble K
3asBfEHMIO, B TOM YMCIe JOBEPEHHOCTN, HanpaensaTca B Buae dannos B gopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (9NEeKTPOHHbIX 0bpasoB
AOKYMEHTOB) [OSMKHO MO3BONATbL B MOSIHOM oO6beme npoynTaTb TEKCT [AOKyMeHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENSA:

1) npencraBneHnst OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LEUCTBUN,
npeacTaBneHne WM  OCYLLUEeCTBIIEHME KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynupylolwmnMm  OTHOLLIEHMS, BO3HMKaKWMe B CBA3N C
npegocTaBfieHMeEM MyHULMNANbHOW YCNyru;

2) OCyWecCTBMeHNs OEUCTBUWN, B TOM 4UCME COrnacoBaHuWnW, HeobGxoaumbix AN
Nosly4YeHMUs MyHULMNANBHOW YCNYIM N CBA3AHHbIX C OOpalleHneM B UHble rocygapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOyrnpaBfeHusi, OpraHn3aunn, 3a WCKIYEHNEeM MornyyYyeHus
ycryr M nonydeHns [OOKYMEHTOB UM WMHopMauuu, npefoctaBndeMblX B pesyrnbTaTe
NpegoCTaBNeHNs TakuxX YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Bs3aTeNbHbIX YCRyr);

3) npeoctaBneHUs  OOKYMEHTOB W WMHopmaumn, oTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MNpW MNepBOHavyaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMbiX ANns NpedoCTaBfeHus MyHuuunanbHon ycnyru, nmbo B
npegocTaBfieHUM MyHULUMNANbLHOW YCIYrn, 3a UCKIIOYEHNEM CleayoLmnX Criyvaes:

a) W3MeHeHne TpebOoBaHWUM HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacaloLMxca
npefoCcTaBfeHns MyHMUMNANbHOW YCyrn, nocre nepBoHaYanbHOM nogayn 3asiBrieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnbOK B 3asiBEHMM O NPEeAOCTaBfEHUU MYyHUUMNANbHOW YCIyrn wu
AOKyMeHTax, [MOAdaHHbIX 3asiBuTeneM [Mocrie nepBOHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaocTaBfeHuss MyHuuunanbHoW ycnyru, nubo B
npefocTaBfNeHu MyHULMNanbHOW YCIyrM U He BKIKOYEHHbIX B MpeAcTaBreHHbI paHee
KOMMAEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEUCTBUS OOKYMEHTOB WM MU3MEHeHue WHopmauun nocne
nepBoHa4YanbLHOro OTkasa B MpuUeMe [OOKYMEHTOB, HeobxoauMmbiX ANs npefocTaBreHus
MyHULUMNAnbHON ycnyru, nnbo B npefocTaBneHum MyHUUUNanbHOM yCnyru;

) BblSIBfIEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OWMBOYHOroO
unu npoTtmeonpaBHoro aenctena (6esgenctenda) gosmkHoctHoro nuua OpraHa, paboTHuka
Mo®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [JOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBeHnn MyHULMNAnbHOW yCnyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoautTensa OpraHa npu nepBoOHaYyasnbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEOOXOAMMbIX A5 NPeaoCTaBAeHnss MyHUUUNanbHOW yCnyru,
yBeIOMNSAETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHWNS 3@ AOCTaBMneHHble HeyaobCTBa;
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4) npepoctaBneHnss Ha OymMaXHOM HocuTene [OOKYMEHTOB W MHGOopMauumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM ClnyYaeB, eCcriin HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nnbo ux usbatve aBnsetTca HeobxoauMbIM  YCNoBUEM
npefocTaBfeHnUsl FOCYyAapCTBEHHOM WM MYHUUMNANbHOW YCMyrM, W WHbIX Cryvaes,
yCTaHOBMEHHbIX befiepanbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatoLwmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW aKkTaMn 4115 NpeaocTaBneHna MyHUUUnanbHOW yCryrn, KoTopble
HaxoA4ATCs B pacnopsXKeHUN rocyfapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOIO
camoynpasneHus n noaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamMm UM opraHam MecTHOro
camoynpaBneHus opraHM3aumin n KoTopble 3adBUTENb BrpaBe NpeacTaBuTb, a Takke
Crnocobbl MX MNONyYeHUs 3asiBUTENSIMU, B TOM YMCIE B SNEKTPOHHOW hopMe, NopsaoK UX
npeacraBneHuns; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasrieHmsi Mnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatTca B pamkax MexxBeJOMCTBEHHOIO B3aUMOAENCTBUS:

5) cBegeHus o perncTpauun rpaxanaH;

6) BbiNUCKa M3 EOWHOrO rocygapCTBEHHOro peecTpa HeOBWXKMMOCTM O npaBax
OTAENbHOro n1ua Ha nmerLmnecs (MMeBLUMECS) Y HEro 0ObEKTbI HEABUXKMMOrO NMyLLecTBa -
PocpeecTp;

7) BbINUcka M3 EQMHOro rocygapCTBEHHOrO peectpa HeaABWXKMMOCTU 06 OCHOBHbIX
XapaKTepucTrkax u 3aperMcTpmpoBaHHbIX NpaBax Ha 06beKT HeaBMXKMMOCTU — PocpeecTp;

8) cBegeHus O OENCTBYKOLLEM nacnopTe rpaxagaHuHa Poccuinckon depepauumn —
MB/[] Poccuu;

9) cBegeHuss O HoOTapuanbHOW [JoBepeHHoCcTn — depepanbHas HoOTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpenocTaBUTb OOKYMEHTbl (CBEAEHUSs), YKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popmMe 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanuuumpoBaHHoOM noanucbio nmu,
YNONTHOMOYEHHbIX Ha cO34aHue U NoannucaHue Takux JOKYMEHTOB, Npu nogadve 3asiBfieHns.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE MPeACTaBNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMVHUCTPATMBHOIO perfnamMeHTa opraHamu rocy4apCTBEHHOW BriacTu, opraHammu
MECTHOro CamMOynpaBrieHus, OpraHM3aumsamMm JOKYMEHTOB M CBEAEHUN HE MOXET ABMSATbCA
OCHOBaHWEM Ans oTKasa B NpefoCTaBNeHN MyHULMMNANbHOW YCNYri.

2.6.4. [omkHoCTHOoe nuuo u (unu) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W OpraHuMsauun, He npeacTaBuBLUNE
(HecBOeBpeMEHHO npeacTaBMBLUME) 3anpoOLUEeHHble W HaxXo4ALWMEecs B PacropsiKeHUn
OOKYMEHT unuM CcBedeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUMNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAaTenbLCcTBOM Poccunckon degepaumn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUChe
noaTeepxgalrLime BHECeHWe 3asiBUTenieM nnatbl 3a npefocTaBneHue MyHuUMnansHOm
ycryry, HaxogsiMecs B pPacrnopsikeHUM rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpenctaBneHne 3agBuTeneM [OOKYMEHTOB, COAepXallnx CBedeHWUd, KOoTopble
HaxoOATCA B pPacCrnopshikeHWW  roCydapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHam MeCTHOro
camoynpaBsfeHnss opraHuvsauui, He 4HBNSETCH OCHOBaHWEM [ANA OTKasa 3asBUTENO B
npegocTaBneHnn MyHULMNAanbHON YCyru.
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2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHnsa MyHULMNAaIbHOW yCyrn

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuUeMe [OOKYMEHTOB, HeobXoauMbIX Afis
npefocTaBNeHnUs MyHULMNANbHOW YCyru, SBRASOTCS:

1) npencrtaBrieHHble 3adBUTENEM [OKYMEHTbl codepXaT NogYUCTKM U ucnpaBneHns
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTaHOBIEHHOM 3akoHodaTensCcTBOM Poccunckon
depnepauny;

2) DOKYMeHTbI cofepXaT NOBpexXAeHUs, Hannyme KOTOpPbIX He MO3BOMAeT B MOSIHOM
obbemMe uncnonb3oBaTb WMHOpPMaUUIO M CBeAEHWs, codepxalwumecs B [OOKyMeHTax Ans
npegocTaBfieHNUss MyHULUMNANbLHOW YCNyru;

3) npeAcTaBneHHble [OOKYMEHTbl WKW CBeAeHus yTpaTunuM Ccury Ha MOMEHT
obpaleHnsa 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEpSoWnA MONTHOMOYMS
npeacraBuTensa 3asBuTens, B crnydae obpalleHus 3a npeaocTaBieHMeM MyHUuunanbHOW
YCnyrn ykasaHHbIM JIULIOM);

4) nogada 3asiBreHUs O NpefocTaBfieHUUn MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeoOXoauMbIX Ons NPedoCTaBfeHUs MyHUUMNANbHOW YCNnyru, B ONEKTPOHHOM dhopMe C
HapyLleHeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTefibHbIX noren B popMe 3asiBfieHusl, B TOM
yucne B UHTEpPaKTMBHON hopme 3asBrneHns Ha PecnybnnkaHckom noprtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHME);

6) npencTtaBneHWe HEMOSIHOrO KOMMSeKTa [AOKYMEHTOB, HeobxoouMbix Ang
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

7) 3asgBneHne O NpeaocTaBfeHnn ycrnyrin nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MEeCTHOro camMoynpaBfeHUs UNn opraHmsauuio, B NMOSHOMOYMSA KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON YCNnyru;

8) HecobntogeHe yCTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OoT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannuLMpoBaHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lepeyeHb OCHOBaHUM AN OTKasa B NpuemMe OOKYMEHTOB, HeObXoaMMbIX Ans
Nosly4eHMs MyHULMNANbHOW YCIyrn, BNSIETCS NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEeHUs U AOKYMEHTOB, HEOOXo4MMbIX Ond
npefocTaBfeHns MyHULMNANbHOW ycnyrM, MoXeT ObiTb MPUHATO Kak BO BpeMda npuema
3aaBUTENs, TaK W MNOCre MonyvyeHus OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NpeaocTaBneHns MyHUUMNAnbHOW YCrnyru OOKYMEHTOB (CBedeHuin) C
NCronb30BaHNEM MEeXBEeAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblaoLWmn 9 pabounx AHEN CO OHSA perncTpaumm 3asiBeHns.

2.7.4. 3BanpewaeTcs OTKasbiBaTb B MNpuemMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobXoauMbIX AN NPpefocTaBneHns MyHMUMNansHOW yCryrn, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, Heobxoaumble And npefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaUMeEn O cpokax W nopsigke nNpeaocTaBfieHUst MyHUMUMNAnNbHOW
ycnyru, onybnukosaHHon Ha EgmHom nopTane, PecnybnukaHckom noprane.

2.8. NcyepnbiBaroLwmim nepeyeHb OCHOBaHWUI A5 NPUOCTaHOBIIEHUS UMW OTKa3a B
npegocTaBfieHMM MyHULMNANBLHON YCIyrn

2.8.1. OcHoBaHuA ONA NPUOCTaAHOBIIEHUS NPESOCTaBNEHUS MyHUUMNANBHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ansa oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) 3asBuTEneM npeacTaBneHbl [OOKYMEHTbl He B MOfHOM ob6beme, nmbo B
NPeaCTaBNEHHbIX 3adABNeHUn u (MNn) [OKYMEHTaxX COAEPXUTCA HenonHas wu  (unu)
HeJoCTOBepHasi MHpopMmaums;
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2) npeacTaBneHne JOKYMEHTOB B HEHaAnexalumm opraH

3) nocTtynneHMe OTBETa oOpraHa [roCyAapCTBEHHOMW BRNacTW, OpraHa MeCTHOro
camoynpasneHns nnMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU MM opraHy
MECTHOro camoynpaBreHus opraHmsaumm Ha MEXBEeJOMCTBEHHbIN 3anpoc,
cBMAeTenbCTBYOWEro 06 OTCYyTCTBUM LOKYMEHTa U (Mnn) MHopMaumm, Heobxoaumblx Ans
npefoCTaBfiEHNs MYHULMNANbHOW YCRyrkn, €Ccnv COOTBETCTBYIOLWMKA OOKYMEHT He Obin
npeacTtaeBneH 3asBuTenem no co6CTBEHHOM MHMUMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCMOMb30BaHO paHee;

5) ncknyeHme M3 yucna y4acTHUKOB NpuBaTM3auum HECOBEPLLUEHHONETHUX YreHOB
cembi (6e3 paspeLleHns opraHoB OMeKU 1 NoNeYnTenbLCTBA).

2.8.3. lNepeyveHb ocHOBaHUM ON1s1 OTKasa B NpeaocTaBlieHUn MyHULMNansHOW YCIyrn
SBMSIETCHA MCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MpPedoOCTaBfEHUN MYHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O nMpeaoCTaBfeHMM  MYHUUMNAnbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfieHUs MyHUUMNANbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMU ANS
npenocTaBneHns MyHULMNanbHOM YCryr, B TOM Y1Cre CBeAeHNst O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumusiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTca.

2.11. MNopsagok, pasmep M OCHOBaHUSA B3MMaHUs NNaTbl 3a NpeaocTaBreHne ycnyr, Kotopble
ABMSATCA HEOOXOaUMbIMUK U 06A3aTENbHBIMU ANA NPefOCTaBNeHNUS MyHULMMNANbHON YCNyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpenocraBneHne HeobxoammbIx 1 06A3aTeENbHLIX YCnyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUSA B oMepeau npu nogadve 3anpoca o NpeocTaBieHnm
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBfisiemMon opraHmsaumen, y4acTeyoLlen B
npegocTaBneHN MyHMUMNANbHOW YCIyrn, 1 Npu NonyYyeHnn pesynbtaTta npegocTaBreHns
Taknx ycnyr

2.12.1. Bpems oxugaHust npu nogaye 3asiBieHWs Ha MNONyvyeHne MyHUuUnanbHOM
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNPeaoCTaBNEHNS MyHULMNANbLHOW YCryru
MaKCUMarbHbIA CPOK OXXUAAHUA B O4EPEAN HE OOSMKEH npeBbiwaTb 15 MUHYT.

2.13. CpokK 1 nNopsiAoK perncrpaumm sanpoca 3assurend o npegocTaBneHnn MyHUUMnansHoOm
yCnyru v ycrnyru, npefocTtaBnsieMon opraHmsaLmen, y4acTByowen B npeaoctaBneHnm
MYHULUMNANbHOW yCnyru, B TOM YUCIie B 9NIEKTPOHHON hopme

2.13.1. MNpu nnyHom obpaweHnn B MOPL| B aeHb nogaym 3asiBeHUs 3asBUTENIO
Bblagaetcsa pacnucka ns AUC MOL, ¢ pernctpaymoHHbIM HOMEPOM, MOATBEPXKAAOLWMM, YTO
3asiBreHne oTnpaBneHo, 1 4aTon nogayun 3asaBneHus.
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2.13.2. Tlpu HanpaBneHuu 3aaBneHus nocpeacrteom EguvHoro  noptana,
PecnybnukaHckoro noptana 3asiBUTENb B [eHb Nodayu 3asBfeHus nonyvyaet B fMYHOM
kabnHeTte PecnybnukaHckoro noptana W N0 9fIEKTPOHHOW Mo4yTe yBe4OMIIEHUE,
noaTreepxjatolLlee, YTO 3asiBfieHne oTnpaBreHo, B KOTOPOM YKa3blBalOTCA perncTpaLMoHHbIN
HOMep 1 JaTa nogayv 3asiBfeHns.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B [eHb No4ayn  3asaBfeHus
YNONMHOMOYEHHbIM [OMMKHOCTHBIM nvuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMAUNMOHHON CUCTEMbl, MpefHasHa4YeHHOW [AJ19 OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, A4AaTon nogaudu
3a8BNeHNa 1 nepeyHemM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHns 3anpocoB O NpefocTaBfeHnmn
MYHUUMNANbHOW YCNyru, MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamMu Ux 3anofIHEHUS U
nepeyYHeM JOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBEHUs KaXa0N MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHON
MHOpMaUUKM o Nopsiake NpeaocTaBneHnsa Takonm ycnyr, B TOM Yncre Kk obecrneyeHunto
AOCTYNHOCTUM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (beeparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKkOHOAaTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHouM 3awmre
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHMUMNANbHOW YCIYrn OCYLWECTBISETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans oopmeHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon degepauum o
coumnanbHOM 3awWwuTe WHBANMAOB B Uensax ©OecnpenaTCTBEHHOro0 AocTyna K  MecTy
npegocTaBfeHnsa MyHMUmMnanbHOn ycnyrn obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  OOCTYyN  MHBanNMOAOB K MeCTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKCTOBas W MyNbTUMeOUNHAs WHgopmauua O nopsake
npefocTaBfieHnUs MyHUUMNAnNbHOM YCryrn pasmewiaetcsas B YAOOHbIX Ona  3asiBUTENewn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHME MWHBaANMOOB, WMMEIOWNX CTOMKME pacCcTponcTBa YyHKLMMU
3peHust U CaMOCTOATESTbHOIO NepeaBMKEHUS, U OKa3aHMUe UM NMOMOLLM;

4) BO3MOXHOCTb NOCadKM B TPaHCMOPTHOE CPeACTBO W BbICAAKM U3 HEro, B TOM
4yucre C UCNosib30BaHNEM Kpecria-KoSsCKu;

5) Hagnexawee pasmelieHne obopygoBaHMss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) aybnupoBaHue HeobxoaumMoM ANA  WHBANMOOB 3BYKOBOM U 3pUTENBHOM
nHdoOpMauumK, a TaKke Hagnucew, 3HakoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKkaMu, BbIMOMHEHHbIMU penbeHO-TOYeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUU OOKYMEHTa, MOATBEPXAAoLWEero ee
crneuvanbHoe obyyeHue 1 BblgaBaemoro no opme u B nopsgke, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHouM 3awmTtbl Poccuickon ®epepauum oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXAAoLEro
cneumanbHoe obyyeHne cobakn-npoBoagHUKA, M MOPSAKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANl MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCsa nNpefdocTaBreHne  MyHUUunanbHOWM  yCryru, W  CPeacTs,
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nucrnonb3yemMblX NpU MpegocTaBleHnn MyHUUMNAanbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOINO pernamMeHTa, MNPUMEHSITCA K
ob6bekTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTaumio MM NpoLllealvM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUIN 3asBUTENS C JOSPKHOCTHBIMU NuamMu Npu NnpegoctaBneHnm
MYHULUMNANbHOW YCNYrn 1 UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NOMy4YeHUss MHdopMaumm o
XoAe nNpeaocTaBneHnsa MyHULMNanbHOW yCiyr, B TOM YMCIEe C UCMONb30BaHUEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMNA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
Nony4YeHnss MyHUUMnNanbHOM yCrnyrm B MHOFOOYHKLUMOHANbHOM LIEHTPE NpeoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNAMNbHbIX yCnyr (B TOM YMcrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHus, No Bblbopy 3aaBuTeENs (3KCTEPPUTOPUANbHBLIN NPUHLAM),
nocpeacTBOM 3anpoca O NPeaoCTaBIEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLEeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NpeaycMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MNpPefoCTaBfeHns MyHUUUNAnbHOW  yCryru
ABMAKOTCA:

PacnosIOXKEHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCs MpueM, Bblgaya LOKYMEHTOB B
30HEe OCTYMNHOCTU OBLLLECTBEHHOIO TPaHCMNopTa;

Hanu4ne HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NOMELLEHUNA, B KOTOPbIX
OCYLLEeCTBMAAETCS NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawlen uHPoOpMaumm o cnocobax, nopsgke U cpokax
npefocTaBfieHnUs MyHUUUNANbHOM YCIyrm Ha MHAOPMaLUMOHHBLIX CTeHAax, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumanbHOM cakTe MyHULMNANbHOIO panoHa;

OKasaHuMe MNoMOLUM MHBanuvaam B npeofosieHMmM GapbepoB, Mellakrowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMN Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBneHnsa MyHULUNanbHON YCryrn SBNSOTCA:

5) cobniogeHne CpokoB NprUema n pacCMOTPEHUSA OOKYMEHTOB;

6) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNAIbHOW YCryru;

7) otcyTCcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHMKamu OpraHa;

8) KonNMYecTBO B3aUMOLENCTBUIN 3aABUTENA C LOOSMKHOCTHbIMKM nuuamn (6e3 ydyeta
KOHCymnbTaunmn):

B3aMmogencrtaune 3aasutend ¢ pabotHukamu OpraHa unu ML npu npegoctasneHnn
MYHUUMNANbHOW YCIyrn OCYLLECTBSETCA OAWH pa3 npu NpeacTaBfieHMu 3asiBMIEHUs CO
BCEMMW HEOOXOANMbIMU LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTM MonyvyeHus pesynbTata npegocTaBneHus
MyHuumnaneHon ycnyrm B OpraHe unu MOL B dhopme ak3emnngpa 3aNeKTPOHHOro AOKYMEHTa
Ha ByMaXkHOM HocuTene.

MpooomknTenbHOCTb OAHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npu NpeaocTaBfeHn MyHULMNANbLHOW YCyrn He npesbiwaeT 15 MUHyT.

3asaBuTenb BrpaBe OUEHUTb KayecTBO MpedoCTaBfeHUs MyHUUUNanbHOW YCRyrn C
NOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTenedOHHOM CBA3W, C  UCMONb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae NpenoctaBreHns MyHULUMNAnNbHOM YCryrn MOXeT ObiTb
nonydyeHa 3asgBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.
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2.15.4. MNpegocTtaBneHme MyHUUMNanNbLHON ycnyru ocyllectensaetcs B noéom MOL, no
BbIOOpY 3asABUTENs He3aBMCMMO OT MecTa €ero XuTtenbCcTBa WK MecTa (aKTU4ecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopumn Pecny6nuku TaTapcTtaH no
3KCTEeppUTOpPMAnbHOMY NPUHLAMY.

MyHuuunansHas ycriyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. MHble TpeboBaHus, B TOM YnCrie yYnTbiBarOLWMe 0COBEHHOCTM NpeaoCTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MYyHUUUMNanbHas ycrnyra npefoCcTaBseTcsa No 3KCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM bopme

2.16.1. [lpn npepocraBneHUM MyHUUUNANBHOW YCNyrm B 3NeKTPOHHOW opme
3asiBUTENb Bnpase:

7) nonyuYnTb MHGOPMAaLMIO O MOpsSAKe U cpokax NpefocTaBrieHns MyHULMNanbHON
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom nopTane;

8) nopaTtb 3asBneHWe O npefoCTaBfeHMM MYHUUMNANbHOW YCAYrM W WHble
AOKYMEHTbI, Heobxoaumble AONS nNpeaocTaBneHns MyHUUMNanbHOW YCIyrn, B TOM 4ucre
OOKYMEHTbl U MHGOPMaLMIO, 3NEKTPOHHbIE 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

9) nony4YnTb CBedeHUst O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBfeHun
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

10) ocywecTB1UTb OLIEHKY Ka4yeCTBa NpegocTaBneHns MyHUUMNansHOM yCnyru;

11) nony4nTb pesynbTaT MpPeaoCTaBNeHNs MyHUUMNANbHOM Yycrnyru B opme
3MIEKTPOHHOIO AOKYMEHTA;

12) nogatb xanoby Ha peweHue n genctene (6esgenctene) OpraHa, a Takke ero
AOJDKHOCTHbIX JML, MyHUUMNANbHbIX CryXawmux nocpeactsom PecnybnukaHckoro nopTrana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHOM CUCTEMbI, obecnednBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHun u gencteum (besgencrauns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbIX U MyHUUUNAMNbHbBIX YCAyr opraHamu,
NpefoCTaBAWMMN TOCYLapPCTBEHHbIE M MYHUUUNANbHbIE YCAYrKM, WX OOSHKHOCTHLIMU
nvuamu, rocyaapCTBEHHbIMU Y MyHULMNATbHBIMU CAYXaLLnMMu.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLEeCTBNSAETCS MNOCPeACcTBOM 3arnofHEHUS
3MEKTPOHHOM popMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AOMONHUTENbHOW NOAaun 3asaBneHns B Kakon-nmbdo nHom popme.

2.16.3. MNpwn bopmmnpoBaHumn 3anBneHns obecneymBaeTcs:

8) BO3MOXHOCTb KOMUPOBAHUS M COXPaHEHUSA 3adBMEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHUs yCnyru;

9) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3asaBUTENSAMU  OAHOW 3NEKTPOHHOWN
dopmbl  3asgBneHMs npu obpalweHun 3a ycnyramu, npeanonararowmMMn  HanpasreHue
COBMECTHOIO 3asBMNEeHNS HECKONBbKUMW 3asBUTESNSIMU;

10) BO3MOXHOCTb NeyaTu Ha OymMaXHOM HOCUTENe KOMUU 3SNEKTPOHHON OpPMbI
3asiBNeHns;

11) coxpaHeHue paHee BBeAEHHbIX B 3NEKTPOHHYI hOopMy 3asiBlIeHUA 3HAYEeHUN B
nobor MOMEHT MO XenaHuK nonb3oBaTend, B TOM 4ucrie Npu BO3HUKHOBEHUM OLLUMOOK
BBOJa W Bo3BpaTe AN9 NOBTOPHOro BBOAA 3HAYEHU B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

12) 3anonHeHne nonen anekTpoHHOM hOpMbl 3asBfiEHMsI 4O Havana BeBoAa CBeaeHUN
3agBuTenieM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalolencss CBeaeHUn,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUKauuu;

13) BO3BMOXHOCTb BEPHYTLCS Ha ftobON M3 3TAnoB 3anOfIHEHUS ANEKTPOHHON POPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHOpMaLMK;
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14) BO3MOXHOCTb JOCTyna 3adABUTENS K paHee NofdaHHbIM UM 3aaBMNEeHUsM B TeveHue
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3asABMEHUAM - B TEYEHUE He
MeHee 3 MecCsHLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocyLlecTBAAETCS
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeEN0 NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOTFOQYHKUMOHANIbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM [0 HACTYnNeHns 3Ton AaThl.

[na ocywecTtsneHMss npeaBapuTeNnbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3asaBuTent0 HeobXoAMMO YyKasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TY4ECTBO (NPU HANNYUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW NOYThI (MO XKernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTopble coobwwun 3aaButenb npu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBUTENeM Mpu  SIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHn npenBapuTensHOM 3anucu 3assutento  obecnednBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
agpec 3MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HarnpaBnseTca MHgopmaums o
noaTBepPXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykazaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHUM NpeaBapuUTENbHON 3annucuK 3assuTenb B 06s3aTenbHOM nopsiake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
Nno ucreyeHnn 15 MUHYT C HaA3HAYEHHOrO BPEMEHU nNpuemMa.

3asasuTens B nNoboe Bpems BnpaBe O0TKasaTbCs OT NpeaBapuTeribHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS MAeHTUUKaLUMM n ayTeHTUdukaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMK akTamn Poccunckon dPepgepaumn, ykasaHus Uenu npuvema, a Takke
npefocTaBfeHns cBedeHun, HeobxoauMmbix ANns pacyeTa LAUTESNTbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbIMOMTHEHUS, B TOM YUCIie 0COOEHHOCTH
BbINONHEHNUAA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM chopmMe, a TaKxke
0COBEHHOCTU BbINOJIHEHUSI a4MUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUUMOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUA NPU NpeaoCTaBNeHNm
MYHULIMNANbHOW YCNyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNYaeT B cebsa cnegywowme
agMUHUCTPaTUBHbIE NPOLleaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N PaCcCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpocoOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBneHnn MyHUUMNanbHON yCnyru;

4) noAroToBka pesynbTarta MyHULMNarbHOW YCryru;

5) 3akntoyeHue gorosopa

6) Bblaayva (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON YCyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.
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3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOMHEHUS aAMUHUCTPATMBHOW npouenypbl ABNSETCH
obpalleHne 3asBuUTENs MO BOMpPOCaM, CBSA3A@HHbIM C NpefoCTaBfieHMEM MyHULMNANbHON
yCnyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npwn obpaweHumn 3aasutens B OpraH — cekpeTapb Mcnonkoma (ganee - 4OMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHNME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MOpsiAKE U Cpokax
npegocTasneHnss MyHuuunanbHon ycnyrm B8 MOL nuyHo M no TenedoHy M 9neKTpOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3aaBuUTENsl, B TOM 4ucre no cocTtaBy, ¢opme
npeacraBnsaemMon AOKYMEHTauum u ApyrM BONpocaMm [Afs MOMyYeHUs MyHULMnanbHOW
ycnyru.

3asButens MOXeT NONyyYuTb UHQOpMaLMIO O nopsgke  nNpefocTaBreHus
MyHUUMMNaNbHON ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKOTCH: KOHCYNbTaUms
no coctasy, bopme npeacTaBfsseMon OOKYMeHTauum u Apyrum Borpocam, HeobxoaumMbim
ANSA NONyYeHNss MyHULMNAanbHOW YCAyri.

3.2.3. 3aasuTtenb Bnpase obpatutbes B OpraH no tenedoHy 1 3MeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
CpoKax npeaocTaBfeHna MyHUUMNanbHOW YCNyrn, B TOM 4ucne no coctaBy, ¢opme
npeacTaBnsaemMon AOKYMEHTauum u ApyrM BONpocaMm Ans MOMyYeHUs MyHULMnanbHOW
yCcnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHsMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B TeYeHne Tpex paboymnx gHEN Co AHSA NOCTYnneHus obpalleHuns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMAITCS: KOHCYNbTauum
no coctasy, (bopme NpeacTaBnsieMoOn OOKYMEeHTauum u Apyrum Bornpocam, Heobxoaumbim
A8 NonyvYeHnsa MyHUUunansHOW yCryru.

3.3. lNpuHATME 1 paccMOoTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsuTtenb (NpeacraesuTens 3assutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHNn MyHUUMNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYyHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLLETO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUHNCTPATMBHOIO pernameHTa,;

3anorHAeT 3NeKTPOHHY0 oopmy 3assreHns B AIC MoL;
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npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxXHOM HocuTene, OCYyLWEeCTBNSAET CKaHUMpoBaHWe MpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaeT 3asBMTENO HA NPOBEPKY U NOANUCaHUE;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AIC M®L| nokymMeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW ¢hopme unm
3NEeKTPOHHble 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NoOANMCaHHOE 3asBeHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMASKTCA: rotoBoe K
OoTnpaBke 3asBreHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATBIX OT 3adBUTENS B
OpraH B 3MeKTpOHHON dopMe (B COCTaBE MAKETOB 3MEKTPOHHbLIX Aen) B TEYEHWE OLHOro
paboyero gHs co AHs obpalleHnsa 3aaBuTensa B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamun BbINOMTHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMAIOTCS: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
3NEKTPOHHOIo B3aMMOLEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB QA nNpefocTaBrieHus MyHUUMMNanbHOW  ycriyrm B
3NEeKTPOHHOM hopme Yepesd PecnybnukaHckui nopran.

3.3.2.1. 3aaButenb OnNs nogayn 3asaBfieHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywLwine gencTens:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABMNEHNS;

3anonHsaeT popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIIOYAIOLLYIO CBeeHUs, Heobxoanmble
n obaszatenbHble ANs NPegoCTaBneHns MyHUUMNanbHON yCnyru;

npuKpennseTr [OOKYMEHTbl B 3NIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopme 3neKTPOHHOro 3asiBrneHust (Npu HeobxoammocTn);

noaTeepxgaeT akT O3HAKOMIIEHUSS W COrflacus C  YCrOBUSIMU U MOPSILKOM
NpefocTaBNeHns MyHUUMNanbHOW YCryrM B 3NeKTPoHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYIOLLYK OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBIieHUs);

noaTBepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3MEKTPOHHOIO 3adBNEHUS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asBfieHne (HaxknmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEKTPOHHOIO 3asBrEHNS);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAETCA B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 agMVHNCTPaTMBHOIO perfnameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asiBIIEHUSA OCYLLECTBIseTCs
nocrne 3anofiHeHUs 3adBUTENEM KaxJoro u3 rnonen anekTpoHHon opmbl 3aaBneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3aMNOSIHEHHOMO MOMsA 3NEeKTPOHHOM POPMbl 3asiBfIEHUs 3asiBUTESNb
yBEAOMISIETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiAke ee yCTpaHeHUs NocpeacTBOM
MHOPMaLNOHHOTO COOBLLIEHNST HENOCPEACTBEHHO B ANEKTPOHHOW (popMe 3asiBrieHus.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aMUHUCTPATUBHBIX Npoueayp ABNAKTCHA: 3NIEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI SfIEKTPOHHOIO B3auMOOEeNCTBUA.

3.3.3. PaccmoTpeHwne komnnekra JoKkyMmeHToB OpraHom.
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3.3.3.1. OcHoBaHWeM Havarna BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLuenypbl ABMseTcs
NOCTYNMNeHne 3asiBfeHMst U WUHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONd npeaocTaBrieHns
MYHMLMNANbHON YCNYru.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMWHUCTPATUBHOW Mpouenypbl sBRseTca cekpeTapb Kcnonkoma (ganee - OO/MKHOCTHOE
nnUo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe nuUO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Criyy4ae
obpalleHna 3aasutens c 3asirieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBaET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPEOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTPATMBHOIO  perfamMeHTa, [MpOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaAHOBJIEHHLIM TpeboBaHMsM (Hagnexaiwiee opopmneHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUNNCOK, 3a4E€PKHYTbLIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anonHgaeT SNEKTPOHHYHO dopmy  3asaBreHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu NpenocTaBneHUM LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOrO
pernameHTa Ha OymaxXHOM HocuTene, OCYyLeCTBNAeT CKaHWpOBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nNognucaHna ckaHupyeT NoanucaHHoe 3asiBNeHune;

3arpykaet B aBTOMaTU3NPOBAHHYKD WMHOPMALMOHHYKD CUCTEMY, MPEeaHa3HaAYEHHYHO
A5 OKa3aHWs rocydapCTBEHHbIX U MYHULUMNANbHLIX YCNYr AOKYMEHTbI, NpeaCTaBNeHHbIe B
3MEKTPOHHOM (hopMe NN SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmumpyeT
3MEKTPOHHOE A€eno;

BO3BpalLlAaeT nognucaHHoe 3asiBNeHMe W OopurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW An1s OTKasa B npyemMe AOKYMEHTOB AOJHKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMIISET 3aABUTENSA O HANUYUN NPENATCTBUIA ANs
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBIIEHHbIX OCHOBaHW A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe nunuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mMocne
NOCTYNMNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceBamBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYypOW Aeni u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpatlleHnsa k EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBanuPUUMPOBAHHOW 3I1EKTPOHHOM
noanucbHo).

Mpn HannuMm oOcCHOBaHUK, NPEeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
pernameHTa, nOAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANBbHOW YCYTrn.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnoaeHne ycrnoBui ee OeNCTBUTENbHOCTU, NMPOEKT
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pelwweHns 06 oTkase QOMKeH coaepaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCIYXUNN OCHOBaAHWEM L5 €r0 NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHuMeM MpuynH oTkasa (B criyyae, ecnv
OCHOBaHMA NS OTKasa B MNpuveme [OOKYMEHTOB, HeobXxoauMmblx ANnd npenocTaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyleHWEM YCTaHOBIEHHbIX TpeboBaHUN K TakuMm
AOKYMeHTaM, OCHOBaHuUS [ONnd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauMW, CBeLEHUN), KOTOpble He
npeacTaBneHbl, cogepXaT HedoCTOBepHble U (MNu) NpoTUBOpPEYUBblE  CBeAeHUs,
OohOpMIIEeHbI C HapyLLleHNEM YyCTaHOBMNEHHbIX TpeboBaHWin), HanpaBseTcs Ha corfiacoBaHue
B YCTaHOBMNEHHOM MopsaKe NocpeacTBOM CUCTEMbI NIEKTPOHHOIO JOKYMEHTOO60opOoTAa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHMss  MyHUUMManbHOW  yCryryM,  OCywecTBndeTca B MOpsake,
npeaycMoTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM [Ond OTkasa B NpuemMe  [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMmeHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpuemM [OOKYMEHTOB, B TedyeHue OfHoro pabodero OHA CO [OHA
NOCTYNMEHUS 3asiBNEHUs, HanpasnseT 3asBUTESN0, yKasaHHbIM B 3asBfeHMM crnocobom,
yBeJOMIIEHNMe O TMOCTYNMeHUn 3asiBNeHund, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBfeHusl, naTty nosiydeHus 3asiBfieHusi, nepevyeHb HanmMeHoBaHuUM Oansos,
npeacTaBNeHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHns pesynstata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanmMuum  TeXHU4YEeCKOWn BO3MOXHOCTH
OCYLLIEeCTBMNSAETCA B aBTOMaTM4YECKOM pPEXMME C UCMONb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW AnA  oKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.3.3.5. AOMuHUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHNCTPATUBHOIO perfiaMmeHTa, BbIMOSTHAKTCS B TeYeHue ofHoro paboyero gHA CO OHSA
NOCTYNSIEHUS 3as8BMNEHUS Ha pacCMOTPEHUE.

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHbBIX NpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNEe KOMMMEKT [AOKYMEHTOB WKW TMpOeKT peweHns ob oTkase B Mpueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NPpeAoCTaBNEeHNA MyHULMNANbHOW YCYTA.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnsieTcs
nonyyeHne [OSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHBIM Ha  BbINOSIHEHUE
aAMUHUCTPATUBHON npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asiBUTESSI JOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
agMWHUCTPATUBHOM MpoLueaypbl, SBNSeTCs cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a HanpaBfieHME MEXBELOMCTBEHHbIX 3anpoCoB).

3.4.2. [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, opMUpyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCPeACcTBOM CUCTEMBbI
MeXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMOAeNCcTBUA (NpU  OTCYTCTBUN  TEXHUYECKOW
BO3MOXHOCTU — UHbIMKM cnocobamun) 3anpockbl O NpeaoCcTaBleHNNn JOKYMEHTOB U CBELEHUN,
npesyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPATMBHbLIE  Mpouenypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb MPUHATUS 3aABNEHUsSI Ha PaCCMOTPEHME.
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Pesynbtatamu BbIMNOSTHEHNSA aAMUHUCTPATUBHbIX npoueayp ABMAKTCA:
HanpaBfieHHblE B OpraHbl BNact u (Unv) noaBeAOMCTBEHHbIE OpraHaM BfiaCcTu opraHM3aumm
3anpochbl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpeaoCTaBnsaoT
3anpalumMBaemMble JOKYMEHTbI (MHOPMaLMIO) UK HanNpaBnAaT yBeAOMNEHUS 06 OTCYTCTBUM
AOKYMeHTa 1 (Mnn) nHpopmauumn, HeobxoaumblX ANsi NpeaoCTaBNEHUA MyHWULMNANbHOWN
ycnyrn (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TEYEHUEe NATU OHEW CO OHS NOCTYNMEHUS MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NnpegocrtaBnavowmne AOKYMEHT U MHOPMaLMIO, eCinu NHbIEe CPOKU
NoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKkoHamu, NpaBoBbIMKU akTamu [paButenbctBa Poccunckon degepaumm u
NPUHATBIMM B COOTBETCTBUM C doedeparnbHbIMM 3aKOHAMWU HOPMAaTMBHLIMW MNPaBOBbLIMMN
aktamu Pecnybnukn TatapcraH.

PesynbTtatamu BbINOMHEHUS aAMUMHUCTPATMBHLIX MNpoueayp SBASATCA: LOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHUuunanbHoOW  ycnyru, nvbo
yBegomMneHne o6 oTkase, HanpaBfieHHble [OOMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpalinBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble ONnNs  npefoctaBreHus
MyHUUMNanbHOM ycnyru, Nnnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHdopMauunu;

npu HanuM4Ynn OCHOBAHWMW, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATUBHOIO
perrnameHTa, noAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
HeobxoauMbIX ONA NPeoCcTaBNeHNs MyHULMNANbHOW YCNyru.

MpoekT peweHnss 06 oTKase B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
npefoCcTaBfeHNs MyHUUMNANbHOW YCNyru, C yka3aHMeM MNpu4YMH OTKasa (B crydae, ecnu
OCHOBaHWA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix ANns npegocTaBneHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapYLUEHWEM YCTAaHOBMEHHbLIX TPebOBaHMM K TakUMm
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBEOEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaTr HeOoCTOBEpHble U (MnNKM) NPOTUBOPEYMBBIE  CBEAEHWS,
0hOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeOoBaHWin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMEHHOM MOpsAKe NOCPEeACTBOM CUCTEMbI ANEKTPOHHOIO 4OKYMeHTOO6opoTa.

CornacoBaHune npoekta pelweHust 06 oTkase B NpuMemMe OOKYMEHTOB, HEOOXOAMMbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  yCryrM,  OCyWecTBNdeTcs B MOpsake,
npeaycMoTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb MONYyYeHNa CBeAEHMUN N0 MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINOMIHEHUS agMWHUCTPATUBHBLIX Npouenyp SBMASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble Ons NpeaoCTaBNeHNA MyHUUUNANBHOM YCIyrn, NPOEKT peLleHns
00 oTkase B nNpuemMe OOKYMEHTOB, HEOOXOoaUMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW
ycnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMMHUCTPATUBHOIO
perrnameHTa, Npu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMOSib30BaHMEM  aBTOMAaTU3NMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM ANs OKa3aHUs rocy4apCTBEHHbIX U MyHULMMAnNbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asdBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.
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3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKkTe 3.4 agMMHUCTPATUBHOIO perfnamMmeHTa, CocTaBnsaeT NaTb paboymx gHen.

3.5. MNogroTtoBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTtynneHve OT  [AOSDKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasfeHue
MeXXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMBbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  aAMWHUCTPATUBHOM
npoueaypsl, ABRAseTca cekpetapb Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTarta NpefocTaBreHns MyHULUMNanbHON YCnyru).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBfeHns MyHULUMNanbHON yCnyru:

paccmaTtpmBaeT CEOPMMPOBAHHBLIA  KOMMMAEKT [OKYMEHTOB, HeoOXoAuMbIX Ans
npefocTaBfeHns MyHUUMNanbHON ycnyru;

Npv BbISIBNEHNUN OCHOBaHW ONs1 OTKa3a B NPeaoCTaBfieHUN MyHULMNANbHOW YyCRyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnMBaeT MpPOEKT
pelweHns ob oTkase B NpefoCcTaBfieHUM MyHULMNANbLHOW YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B MNpedoCTaBfeHUM MyHULMNanbHOW
yCrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO perfameHTa, Nno uTtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbIX AN NpefoCTaBneHUss MyHUUUNAanNbHOW YCryru,
noarotaBnMBaeT MPOEKT pacropsikeHUa Mo OgOPMIIEHUIO LOKYMEHTOB W odopmnsaeT
pacnopsiXeHue;

HanpasnseT NoAroToBMEHHbIE NPOeKTbI pesynbTaTta npegocTaBeHuns
MYHUUMMNANbHON YCIyrM Ha cornacoBaHMe B YCTAHOBMEHHOM nopsake nocpeacTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMEHTOObopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbIMOMHATCA B TeyeHMe AByX paboumx AHEeNn C MOMeHTa MOCTYMfeHns OTBETOB Ha
MEXBELOMCTBEHHbIE 3anpocChl.

Pesynbtatamn BbINOMHEHNST agMUHUCTPATMBHBIX MNpoueayp SABNSAOTCA: MPOEKThI,
HanpaBfeHHbIE Ha CorracoBaHue.

3.5.3. CornacosaHve Wn nognucaHwe npoekra pesynbTaTta nNpeaocTaBneHns
MYHULUMMNANbHON YyCrnyrn (Janee — nMpOeKkTbl [OOKYMEHTOB) OCYLLECTBASETCS  [NaBoWn
cenbCcKoro noceneHus (ganee - Pykosogutens OpraHa).

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTcsa Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHULMMNANbHOW YCRyru.
[Mocne ycTpaHeHUs 3aMevaHW nNpPoeKTbl [OOKYMEHTOB [MOBTOPHO MepejakTca  Ans
cornacoBaHus 1 NOANUCaHWS.

PykoBoantens OpraHa npu pacCMOTPEHUN TMPOEKTOB [OOKYMEHTOB MNpOBepsieT
cobniogeHne agMMHUCTPATMBHOIO perflaMmeHTa OOfMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenbHOCTU M MOSHOTHI,
HanMyus CcornacoBaHUM  YMOMHOMOYEHHbIX [OOSMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOro AOKYMeHTOOb0opoTa.

B cnyyae BbIsIBNeHMS HapyLUEHUI B 4aCTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocneaoBaTenbHOCTM M NOMAHOTbI PykoBogutens OpraHa uwHuMUMMpyet
npuBrneYeHne K OTBETCTBEHHOCTU 1L, AOMYCTUBLLMX HAPYLLIEHUS, B COOTBETCTBUU C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNEe o4HOro paboyvero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSATCA: pelleHne ob
OoTKa3e B npefoCTaBfieHUM MyHULMNANbLHOW YCIyrn, YTBEPXAEHHOE pacrnopsiXeHue.
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3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaMUHUCTpPaATUBHOIO
pernameHTa, npu Hanuynm TEXHUYECKON BO3MOXHOCTU OCYLLIECTBIISETCA B aBTOMaTUYECKOM
pexuMe C  UCNosrb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW Ansi oka3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCYT.

MakcumarbHbIA CPOK BbINOMHEHUA aMUHUCTPATUBHLIX npouenyp, ykasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernameHTa, coctaBsnseT 3 paboumnx gHs.

3.6. 3akntoyeHne gorosopa nepenayu Xunoro NoMeLLeHNa B COGCTBEHHOCTb 3asBUTENO

3.6.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl sABnseTcs
YyTBEPXKAEHME MOCTAHOBMNEHUS O NPUEME paHee NPUBATU3NPOBAHHOMO XUOro NOMELLEHUSA B
MYHMLUMMNANbHY COOCTBEHHOCTb.

HJOMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOSMIHEHME  AAMUMHUCTPATMBHOM
npoueanypbl, ABAsETCS cekpeTapb Mcnonkoma (aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroTOBKY peayrbTaTta NpeaocTaBneHnsa MyHULUUNanbHOW yCryru).

3.6.2. [omkHoCTHOe nuuO, OTBETCTBEHHOEe 3a [MOAroTOBKY  pesynbTaTta
npenoCcTaBeHNs MyHUUMNANbHOW YCIYyrn, rOTOBUT A4OrOBOP Nepenayn Xunoro NoMeLLEHNS B
CcOBCTBEHHOCTL 3asaBUTENIO (Oanee — JOroBop).

AOMUHUCTpPaATMBHLIE  MpouUeaypbl, YCTaHaBAMBAEMble  HACTOALMM  MYHKTOM,
BbIMOMHATCA B TeYeHue ogHoro paboyero AHA C MOMEHTA BblOaun 3asiBUTENO
pacnopsiKeHus.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Npoueayp SBNAKTCA: OOroBop,
HanpaBlieHHbIN Ha COornacoBaHue.

3.6.3. CornacosaHne 1 nognucaHwe Aoroeopa ocyuwecrtensaetrca PykoBogutenem
OpraHa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBAMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOMHATCS B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHMA agMUHUCTPATUBHbLIX Npoueayp SIBAAKTCS: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHocTHOe nuUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npenocTaBNeHNs MyHULUUNANbHOW YCNyru, u3BelwaeT 3asaBuTens (ero npeacraBuTens) o
HeobXoaMMOCTM NoanucaHnsa gorosopa cnocoboMm, ykasaHHbIM B 3asBNeHUU, O pesyrnbraTte
npefoCTaBNeHNs MYHUUMNANbHOM YCNYyrM U O BO3MOXHOCTM MONyYeHUs peasynbraTta
npegocTaBneHns myHmumnansHon ycnyrm B OpraHe nnu 8 MOLL.

AOMUHUCTpPaATMBHbLIE  MpoOUeaypbl, YCTaHaBMMBAEMbIE  HACTOALMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb NOANMCcaHns goroBopa pykosoantenem OpraHa.

PesynbTatamu BbINONHEHUS aOMUHUCTPATMBHbLIX NMpoueayp SABNSAITCA: yBEOOMINEHME
3aaBuTens.

3.6.5. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernamMmeHTa, nNpyv HanMynunm TEXHNYECKOM BO3MOXHOCTM OCYLLECTBMNSAETCA B aBTOMaTU4E€CKOM
pexvMme C  UCMNoSfb30BaHMEM  aBTOMATU3NUPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHoON Ans okasaHusi rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCNYT.

MakcumanbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX MPOUEenyp, YKa3aHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perrnaMmeHTa, CocTaBnaeT ABa pabounx gHs.

3.7. Bblgaya (HanpaeneHue) 3asaBuUTento pesynbTaTa MyHULMNanbHOM yCnyru
3.7.1. OcHoBaHMEM Havana BbINOSIHEHUS aAMWHUCTPATUBHOM NpoLeaypbl SBNSETCS

nonyyeHue [OOIMKHOCTHBLIM JMLOM, OTBETCTBEHHbIM 3a BbINONHEHWE aAMUHUCTPATUBHOW
npoueaypsbl, OKYMEHTa, NoATBEPXKAAloLLEro NPeAoCTaBeHne MyHUUMNanbHOM YCyri.
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[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOW
npouenypsbl, ABNseTCs cekpeTapb Mcrnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroToBKYy pesynbTata NpeocTaBneHns MyHUUUNanbHOW YCyru.

3.7.2. [ormkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHUss MyHULUMNANbHOW YCINyrn:

obecneuynBaeT pernctpauuio orosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm U BHECEeHWe CBedeHuMW O peasynbTaTe MpefocTaBreHus
MyHUUMNANbHOW YyCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asaBUTEN0 JOrOBOP MOA POCMUCSH.

3asBuTtenb nognucbiBaeT AOroBOp B ABYX 3K3eMnnspax u nepegaeTr OOSMKHOCTHOMY
nuyy, OTBETCTBEHHOMY 3a MOAMOTOBKY peaynbTata npefocTaBfeHns MyHULMNarbHOW
ycrnyru.

[lomKHOCTHOE 1ML, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTaTa npefocTaBrieHus
MYHUUMNANbHOMW yCcnyru, MOMyyYuB MOAMUCaHHbIe [OOroBopa BbldaeT 3asBuUTeno Tpwu
aK3emnnapa gorosopa Ans nognucu. locne noanucaHWs Oorosopa, BblAaeT 3asBUTENHO
OQVH 3K3eMnnap gorosopa.

AOMUHUCTpPaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOJTHAIOTCSA B A€Hb NpMObLITUA 3aaBUTeENS.

Pesynbtatamu BbIMNOMHEHNA a4MWHUCTPATUBHBIX MNpoueayp SBASKTCA: BblAaHHblE
3aaBUTENO JOroBop.

3.7.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCNyru:

3.7.3.1. Tpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuumunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHMuMnanbHOW ycnyru B dopme
3K3eMnnApa dMNeKTPoOHHOro AOKYMeHTa Ha BymaxxHoM HocuTere. o TpeboBaHuio 3asBuTens
BMECTE C 9K3eMMNNSpPOM 3JMEKTPOHHOrO0 [OOKyMeHTa Ha OymaxHOM HocuTene emy
npefocTaBnAeTCa SK3eMMNsap 3NEeKTPOHHOro AOKYMeHTa MnyTeM ero 3arnucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM UMW  HanpaBneHUs 3K3eMnnsapa 9NeKTPOHHOro [AOKyMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3aasutens. [1pu 3anucy Ha CbEMHbIN HOCUTENb MHAOPMaLK
UM HanpasneHUn 3K3emMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMNNAp 3MEKTPOHHOro AOKYMeHTa Ha OyMaXHOM HocuTerne, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3emrnndpa 3MeKTPOHHOro AOKYMEHTa SK3eMMSisapy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHWEM YCUIEHHOW KBannduumMpoBaHHOM 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B NOpsgke o4yepefHOCTW, B AeHb npubbiTMs 3asBUTENs B CPOKWU,
yCTaHOBIEHHbIe pernaMmeHTom paboTel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNAanbHOM YCryruy, BblaHHbIA 3asBUTENIO.

3.7.3.2. MNpn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckmuin noptan 3asdBUTENO0 B JIMYHbIA KabOMHET aBTOMATUYECKM HanpaBnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeroca  pesynbTaToM  MpeaocTaBreHus
MYHULMMNANbHON YCNyru, nOAMNMCaHHbIA YCUIEHHOW KBanuMuUUMPOBaHHOW 3MNEKTPOHHON
noanncbLI0 YNOTHOMOYEHHOIrO A0MKHOCTHOro nuua OpraHa .

AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOANUCaHUS OOKYMEHTa, MOATBepXAatoLwwero npegocraBneHune (oTkas
B NpeaocTaBreHnn) MyHUUMNanbHOW YCryrk, YNOSITHOMOYEHHbIM OOSMKHOCTHBIM  NULOM
OpraHna .
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PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SABMSIOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noaTeepXJaroLlero npegoctaBrieHne MyHuuunanbHOW ycryrm (B TOM 4ucne oOTKas B
npeaocTaBneHn MyHUUMNansLHoON ycnyru).

3.7.3.3. lpn obpaleHnn 3aaBuUTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bbldayvy (HanpasrneHne) JOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpebGoBaHuio 3asBUTENs BMeCTe C
SK3eMNNAPOM 3fEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emy npefocTaBnsaeTcs
3K3eMMnsAp 3reKTPOHHOro JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIl HOCUTENb
NHOPMaLMN UNU HarnpasBrneHus dK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTte B agpec 3asBUTENS.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLIECTBMAOTCHA B Nopsgke ovyepeHOCTU, B JeHb NpubbITUA 3asBUTENS B COOTBETCTBUMU C
MpaBrvnamn BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUS aOMUHUCTPATMBHBIX MNpoueayp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTata npegocTaBneHus MYHULMNANbHOWM ycnyru B
aBTOMaTU3NPOBAHHONW WH(OPMALNOHHON cucTeMe, MpedHasHadYeHHOW [And  OKasaHus
rocygapCTBEHHbIX U MyHULMMArbHbLIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae oOGHapyXeHUs TEXHUYECKON OLWMOKM B OOKYMEHTE, SBMSOLLIEMCH
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKOn owmndkn (NpunoxeHune Ne 4 k HacTodALemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMNIO KaK pe3ynbTaT MyHUUMNAnbHOW YCyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uWCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pes3ynbTaToOM MyHUMUMNAnNbHOW YCryrn, NogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne C
NCrNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMbo Yepesd PecnybnukaHckun noptan nnm MOLL.

3.8.2. [1omKHOCTHOE nnUO0, OTBETCTBEHHOE 3a NpUEM [OKYMEHTOB, OCYyLLeCTBrseT
npuem 3asBneHnss o6 ncnpaBrneHuM TEXHUYECKOM OLIMOKWU, perucTpupyeT 3asBneHue C
NPUNOXEHHBIMWU OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX NMPoLeayp SBMAKTCH: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe OO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [domkHOoCcTHOE nuUUO, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTaTtoM nNpefoCTaBfeHuMs MyHUUMNAanbHOW YCryri, OCYLLUEeCTBNSEeT npoueaypsbl,
npeaycMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNPaBeHHbIN
AOKYMEHT 3aaBuUTento (YNnonNHOMOYEHHOMY NpeacTaBUTeNto) IMYHO Nog POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COAEpPXNTCA TexHuyeckas owubka, wunvM HanpaeBnseT B agpec 3asaBUTEnNs MNOYTOBbIM
oTnpasneHnem (NOCpPeaCTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUs
AOKYMeHTa npu npegoctasreHun B OpraH opurnHana AoKymMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owmbka.
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AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAOTCA B TeYyeHWe ABYX pabouynmx AHen nocrie oBHapyXeHWsi TEXHUYECKOW OLLUMOKK
UNn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIo NuLa 3asBneHus o AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aOAMUHUCTPATUBHBLIX MNpoUedyp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULUNANBHOW YCIyru

4.1. Nopsanok ocyLLEeCTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTMIONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MU MONOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMATMBHBIX MPaBOBbLIX aKTOB, YCTaHABNMBAKOLLMX TpeboBaHUS K NpeaoCcTaBneHIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW peLLeHU

KoHTposfib 3a MOMHOTOM M KadecTBOM NpeaoCTaBneHUs MyHUUMNAanbHOW YyCnyrm
BKNtoYaeT B cebda BbiBNEHWE U yCTpaHeHWe HapylweHun npaB 3asiBuTenen, nposeneHue
NpoBepoK cobnogeHus npouenyp NPeaocTaBneHUs MyHULMNAnbHOW YCIyrn, MNOArOTOBKY
peweHnn Ha pgencteua  (6esgencteme)  OOSMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a cobnioaeHnemM WCMNOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corfacoBaHne TMPOEKTOB [JOKYMEHTOB MO npeaoCcTaBlieHUIo
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHUS Oeronpon3BOACTBa;

3) NpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObnioaeHns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix TekyLlero KOHTPONSA MCNOMb3YTCA CBEAEHUS, UMEIOLINECS B 3NTIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUus, yCTHass W MUCbMEHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLUECTBIAKLWMX BbINOSIHEHNE AOMWHUCTPATUBHBIX NpoLeayp,
XypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue CBeAeHus.

[ns ocyLlecTBMNEHNS KOHTPONSA 3a COBEpPLUEHMEM [OEeWCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANBHOW  YCAYrM U NPUHATUM  PELLUEHUA PYKOBOAWUTESIKD OpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsAlTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cny4asix M nNpuvyMHax HapyLleHUs CPOKOB, MOCNEenoBaTENbHOCTU U coaepKaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOJMKHOCTHble  fiMua  HeMefeHHO  MHopMUpyoT
pykoBOOUTENA  OpraHa, npedoCTaBmnsaloWero  MyHUUMNAnNbHY  yCrnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywunn  KOHTpoONb  3a  cobnogeHneMm  nocriegoBaTenbHOCTU  OEUCTBUNA,
onpeaeneHHbIX agMUHUCTPaTUBHBIMU NpoueaypaMn no npegocTtaBfieHnio MyHUUMNAnsHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeneM pykoBOAUTESNS opraHa MeCcTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPefOoCTaBNEHUD MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLEeCTBASWEro opraHu3auuio paboTel MO NpeaocTaBneHuto
MYHULUMNANbHOW YCRyru.

lMepedyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNAWNX  TeKyLumn KOHTPOJTb,
yCTaHaBMMBaAETCA [MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂﬂ,OK " Nepnogny4HOCTb OCyLLEeCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbLI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIFIaJ'IbHOVI yCIyru, B TOM 4ucrie nop4anok un
CbOprI KOHTpONA 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBneHnd MyHVILl,I/II'IaJ'IbHOI7I ycnyru
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4.2.1. KoHTpoOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTendaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteus (6esgenctame) OpraHa, a Takke
UX OOSDKHOCTHbIX AL, MyHUUMNANbHbBIX CRyXaLlnX.

4.2.2. B uensax ocywecTBIeHNA KOHTPOSIS 3a NOMHOTOM N Ka4eCTBOM NpeaocTaBneHns
MYHUUMNANbHOMW YCNyrM npoBOAATCA MNIlaHOBble M BHeMMaHoBble MnpoBepku. [Mopsaok wm
NepnoanYHOCTb OCYLLECTBIIEHNSA MMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCHA MfaHOM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCbl, CBSA3aHHble C
npegocTaBneHnemM MyHUUUNANbHOMW YCIyrn (KOMMMEKCHble MNPOBEPKM), WU OTAENbHbIN
BOMpPOC, CBA3aHHbIN C NpeocTaBeHneM MyHUUUNanbHOW ycnyrm (TemaTndeckue npoBepkn).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3M C MPOBEPKON YCTPaHEHUSA paHee
BbISIBNIEHHbIX HapyLlleHW agMUHUCTPATUBHOIO perflaMeHTa, a Takke B Criydyae nonyyeHud
xanob sassutenen Ha gencteusa (6esgencteme) OpraHa, a Takke MX AOSMKHOCTHLIX NUL,
MYHULMNANbHbIX CAY>KaLUunX.

4.2.4. PesynbtaTtbl NPOBEPKM OMOPMAAIOTCA B BWOE akTa MPOBEPKUA, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnALWero MyHUUMnanbHyo
ycnyry, 3a peLeHus n genctend (besgencrame), npuHMMaemsle (OCyLeCTBNAEMbIE) UMY B
Xo[e npefocTaBneHnsa MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLleHWW npas
3aaBUTENEN BUHOBHbLIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon depepaumn.

PykoBoantenb opraHa MeECTHOrO CaMoOynpaBfieHNss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3aaBMNEHUMN.

PykoBoantenb (3amectuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasiefneHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe U (KUnu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO pernamMeHTa.

[IOMKHOCTHbIE NMLUA WU MHblE MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espencTaue), npuHUMaemble  (OCYLWIECTBMsiEMblE) B  XO4e  NpeaocTaBneHus
MYHMUMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAaHOBIMIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOnS 3a
npeaocTaBneHNneM MyHULMNANbHOM YCNyri, B TOM YMCIE CO CTOPOHbI FpaxaaH, nux
00beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpakgaH, uX
ob6beaVHEeHU 1 OpraHn3aLmin, OCYLLEeCTBNSAETCH MOCPEACTBOM OTKPbLITOCTM AESTENbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUs Mpu NpPeaoCTaBleHNNn MyHUUMNAanbHOW  YCnyru,
NoMy4YeHNs MOSTHON, akTyanbHOW M LOCTOBEPHOM MHOPMaLMM O Nopsigke NpeaocTaBneHus
MYHULMNANbHOW YCNyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpatleHun (xkanob) B
npouecce nNpegocTaBneHns MyHULUNanbHON yCryru.

5. AlocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6e3pencTBuA) opraHa, npeaoCcTaBAAIOLWEro MyHMUUNanbHyo ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHnsl rocyAapCTBEHHbIX U
MYHUUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B Yactu 1.1 cratbu 16
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®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AoCyAebHOM Mopsiake peLleHun u
pevictBun  (6es3gencTBus)  opraHa, NpedoCcTaBnsioOWEro  MyHUUMNanbHYl  yCnyry,
AOJIMKHOCTHOrO Nvua opraHa, NpeaocTaBnsAwLEero MyHULMNAaIbHY yCryry, MyHUUUNansHOro
CrnyXawllero, pyKOBOAMTENsi oOpraHa, NpPeaoCTaBnSAWEro MyHUAUMMANbHYK  YCRyry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LieHTpa, opraHnsaunm,
npeanycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoxeT 06paTUTLCA € Kanobor, B TOM YMCe B CeayroLmnx cnyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHNss MyHUUMNansHoM ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adBUTENEM  peleHun U OenCTBuK
(6e3penctBnsa) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrogYyHKLMOHANbHOIo
LeHTpa BO3MOXHO B Cflydae, eCriv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, peLleHnst u encTeBns
(6espencTBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMA N0  NpeaocTaBfeHnto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NofHOM obbeme B nopsgke, onpeaerieHHOM
yacTblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLECTBIIEHME  KOTOPbIX HEe  NpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHNs MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOW YCRyrn, ecriv OCHOBaHMS OTKasa He
npegycMoTpeHbl deaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamn Poccuinckon degepaummn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnyyae pocyoebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencteusi) MHOroyHKUMOHANbHOMoO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, pelleHnsa n gencteuns (6es3genctame) KoToporo obxanyrTcs, BO3roXeHa yHKUNA No
NpegoCTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNBHbIX YCyr B NOSIHOM obbeme B nopsiake,
onpegeneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHune C 3aaBUTENSA NpU NPeLoCTaBAeHUM MyHUUMNANbLHOW yCrnyrn nnatbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon ®degepaumn,
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, nNpeaoCTaBNALWEro MyHUUMNANbHYK YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, uwnn ux pabOTHUKOB B MCNpaBreHuu
AONyLIEHHbIX VMW oOnevyaTtok u ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBneHns
MYHULUMMNANbHOW YCNyrM [JOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3assBuTtenem
peweHnn wn pgencteun  (6e3gencteusi)  MHOroYHKUMOHANbHOrO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHANbHbIV
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LEHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNA no
npefoCTaBIEHMIO COOTBETCTBYIOLMX MYHULMNANbHbLIX YCIyr B NONIHOM 00beMe B MOpsAKe,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka wunuM nopsgka Bblgayu OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoOBMNEHWE npeaocTaBneHna MyHUUMNANbHOW YCNyru, ecrnm OCHOBaHUSA
NPUOCTaAHOBMNEHNS He nNpeaycMOTpeHbl deneparnbHbiMiU  3aKOHAaMU U MPUHATBIMA - B
COOTBETCTBUN C HUMWN NHBIMW HOPMATUBHBLIMKW NPaBOBbIMU akTamu Poccuiickon ®epepaunn,
3aKOHaMW M MHbIMM  HOPMAaTMBHLIMM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyoebHoe)
oGxanoBaHue 3asiBUTENneM pelleHun n gencteuin (6e3genctansa) MHOroyHKLUMOHANbHOMo
LueHTpa, paboTHMKA MHOroYHKUMOHANBLHOMO LEHTpAa BO3MOXHO B Criyvae, €cnu Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXEHA (YHKUMS NO MNPeaoCTaBfEHM0 COOTBETCTBYIOLMX MYHULMNAMbHBLIX YCNyr B
nonHoM ob6beme B nopsaake, onpeaeneHHoM YyacTtbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
AOKYMEHTOB WNN  MHopmMaumn, OTcyTcTBUE M (MNK) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb nNpu nepBoHavasibHOM OTKase B MpuvemMe LOOKYMEHTOB, HeobxoauMmbiX Ans
npefoCcTaBfeHNs MyHULMNANbLHON ycnyri, Mnbo B npeaocTaBieHnn MyHULMNANbHOW YCIyrn,
3a UCKITOYEHMEM CllyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHoM crydae pgocynebHoe (BHecygebHoe) obxanoBaHue
3asiBuTENEM peleHnn un genctsun  (6e3genctBusi) MHOTOQYHKUMOHASIbHOMO LEHTpa,
paboTHMKA  MHOroQyHKUMOHANbLHOINO  LEHTpa BO3MOXHO B Cfnyyae, €CcnvM  Ha
MHOTOYHKLMOHAmNbHbLIN LIEHTP, peweHnsa n gencteuns (besgencrane) KOToporo obxanyTtcs,
BO3MOXEHA (YHKUMS NO MPeaoCTaBfEHM0 COOTBETCTBYHOLUMX MyHMUMNANbHBIX YCNyr B
nonHomM obbeme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHOM HocuTene, B
ANEeKTpoHHOM  bopMe B oOpraH, NpeaoCTaBnAWMA  MYHUUMNANbHYIO  YCIIyry,
MHOFO(PYHKLNOHANbHbLIM LEHTP NMMO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTtu,
ABNALWMACA y4ypeauTenem MHOroyHKUMOHANbHOro UuUeHTpa (ganee - ydpegutenb
MHOrO(PYHKLMOHANBbHOIO LEeHTpa), a Takke B OpraHusauuu, npegycMoTpeHHble YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u Oencreus
(6espencTBne) pykoBoauMTENSA OpraHa, nNPeaoCTaBAOWEro MyHUUUNANbHY  yCnyry,
noJalTCa B BbIWECTOAWMA opraH (MpyM ero Hanmmyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMoOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLero
MyHuuMnaneHyto ycnyry. XXanobbl Ha peweHna wn pencteus (6espenctesne) paboTHuKa
MHOIFO(PYHKLMOHANBbHOrO LEeHTpa NOAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelieHna n gencTeus (6esgenctTane) MHOro(PYHKLUMOHANBHOIO LeHTpa
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOrO LEeHTpa WunM  OOSHKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MPaBoOBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrtene) paboOTHUKOB OpraHM3auuin, NpeaycMoTPEHHbIX YacTbio
1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pyKoBOAUTENSIM 3ITUX
opraHmsaumm.

XXanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBSOLENO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO Nvua opraHa, NpegocTaBnsalowero MyHLmMnanbHyo
ycryry, MYHUUMManbHOro  ChnyXallero, pykoBoauUTens opraHa, npefocTasBnsaowero
MYHULMNANbHY yCryry, MOXeT ObITb HanpaBneHa no no4yte, Yepe3 MHOrogYHKLUMOHASbHbLIN
LEHTp, C uCnonb3oBaHWEM WH(OPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
omMuManbHOrO canWTa opraHa, nNpPeaoCTaBMAOWEro MyHUUMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, MHAOOPMAUMOHHOM cucTeMbl AocyaebHoro



59

oGxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pencteus  (6e3genctBme) MHOrogyHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNOSfib30BaHMEM
WHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odumumanbHOro camTta
MHOroyHKUMOHanNbHOro ueHTpa, EguvHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpPMaLNOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nMYHOM npueme 3aasutens. XKanoba Ha pelleHnsa n genctena (6es3pencTemne) opraHmsaumn,
npeanycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHNKOB MOXET ObITb HamnpaBfneHa Mo noyTe, C UCMONb3oBaHWEM WHEHOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauum,
EovHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHSATa npu
NIMYHOM NpuemMe 3asaBUTeNs.

5.3. XKanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHUUMNANbHYK  YChyry,
AOIDKHOCTHOIMO  NUua opraHa, NpeaoCTaBnsWEero MyHAUMnanbHy  ycnyry, nubo
MYHULIMMNANbHOMO CryXalliero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTatbn 16 ®egepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esnencreme)
KOTOpbIX 06XanytTcs;

2) hamunmio, nmsi, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBeAEHUA O MecCTe
XUTenbCTBa 3asBuUTENs - U3n4eckoro nuua nmbo HauMMeHOBaHWe, CBEAEHWA O MecTe
HaXOXOEHUS 3adABUTENs - PUONYECKOro nuua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanmMyuMu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblX pelleHusax u gencteuax (6esgencrteumn) opraHa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
nNpefoCTaBnAWEro  MyHUUMNanbHy  ycnyry, J5umbo  MyHMUMNANbHOrO  CryXallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npeanycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHWW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWEro  MyHUUMNANbHY — YCryry,
AOIPKHOCTHOMO  Nuua opraHa, npeaocTaBnsloWero  MyHuUMnanbHy — ycnyry, nubo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOIMOQYHKLMOHANbHOIO LIEHTpa, opraHusaumn, npegycMoTpPeHHbIX YacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6bITb NpeaCTaBNeHbI
AOKYMEHTbI (NpU Hanu4unn), noaTBepXKaaroLwmne oBOAbI 3asBUTENS, MO0 MX KonNuu.

5.4. MocTynuBwas xxanoba noanexuT pernctpauumn B CPOK He nosgHee paboyero AHS,
cnegywoulero 3a IHEM NOCTYNIIEHUS.

5.5. XKano6a, noctynusBwaga B opraH, NpegoCTaBnsAOWUIA MyHUUMNANbHYKO YCAyry,
MHOFOOYHKUMOHANbHbLIN  LEHTP, ydpeauTentio  MHOroyHKUMOHANbHOro  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMBOo BbLIWECTOAWMN OpraH (MpU €ero Hanuyuu), NoANeXuT PacCMOTPEHUID B TeyeHue
naATHaguaTv paboynmx OHEeW Co OHA ee pernctpaumm, a B cnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTens nnbo B ncnpasrneHnn OONYLEHHbIX OneyaTtok M owmbok
unu B criyyae obxanoBaHWs HapylleHUS YCTAHOBMEHHOro cpoka TakuxX UCnpasBrneHun - B
TeyeHne NsaTn pabounx gHEN Co AHSA ee perncTpaumn.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MpUHUMAaETCA O4HO W3 CneaylrLmnx
peLeHni;

1) »xanoba yooBneTBOpsAeTCs, B TOM 4ncrne B OpMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns



60

MYHUUMNANbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpbIX HE NpeayCMOTPEHO HOpPMaTMBHbLIMU NpaBoBbIMKM akTamun Poccuickon degepaunm,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO >KenaHuio 3asBuTens B
3MEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pe3yribTaTtax PacCMOTPEHUS
Xanobobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aaBUTENI0 O pe3yrbTaTax pPacCMOTPeHnsa xanobbl JaeTcs WHdopmMauus O OENCTBUSIX,
OCYLLIeCTBNSAEMbIX OopraHom, npeaocTaBnAwLLMM MYHULMNANbHYO ycnyry,
MHOrO(PYHKLNOHANbHbIM LEeHTPOM nnbo opraHusauuen, npegycMoTpeHHon yactbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uenax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeHWA Npu OKasaHWm MyHUUMNanbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O OarbHEWMLMX
AENCTBUSIX, KOTopble HeobXxoOMMO COBEPLWUNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNAnNbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwien yaooBreTBOPEHWIO B OTBeETe
3aaBUTEN0 O pesynbTaTax paccMOTpeHus XKanobbl JalTcsa  apryMeHTUpOBaHHbIE
pPasbsACHEHUST O TMPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopmaums o nopsake
06XXanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBMieHUs B X04€e WK NO pes3yribTaTaM pacCMOTPEHUSA Kanobbl
NpU3HaKoB CcoCTaBa  aAMWHUCTPATMBHOIMO  MpPaBOHApYyLWEHUss  WNU  NPecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMW MO PaCCMOTPEHUIO Xanob,
He3amennuUTeNbHO HaNpaBnsT MMELWMECS MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
ycrnyrn no 0oopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLEeHNI
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npegoCcTaBnsoLWEero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWWEHVE
00 oTkase B NpeaoCTaBneEHMN MyHULMNABHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyrowmmM OCHOBaHMUAM:
3.
4,

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHst ykadaHHbIX HapyLIeHW.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

CaezieHus 00 JICKTPOHHOI NOIUCH

HormxHocTHoe nuuyo (PNO)

(moanmck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
ycrnyrn no 0oopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLEeHNI
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npegoCcTaBnsoLWEero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWEHNE
006 oTkase B Npueme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, Heob6XxoanuMbIX ans
no cregyoLmm OCHOBaHUSIM:
3.
4,

PasbsicHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmMmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBeHnn ycnyru nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
»anobbl B yNOIHOMOYEHHbIN OpraH, a Takke B cyaebHoOM nopsigke.

CaezieHus 00 JICKTPOHHOM NOIUCH

HormxkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHoOm
ycnyrm no ooopMneHunto
AOKYMEHTOB Mpu nepefade Xurblx
NOMeLLEHNA MyHULMNAITbHOrO
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb

rpaxkaaH

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agBneHuve
06 0hopMMeHNM AOKYMEHTOB NMpu nepegayde Xunbix NOMeLLEHN B COOCTBEHHOCTb rpaxxaaH

Mpowy Bac odhopMnTb AOKYMEHTLI B COBCTBEHHOCTb.
AJpec Xnrnoro NOMeLeHNs: MyH1umnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3asiBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) lOKyMEHTbI, yOCTOBEPSAIOLLMNE JIMYHOCTb KaXA0ro YrieHa CEMbMY;

2) [JoKyMeHT, NOATBEPXAaloLliMi NOSIHOMOYMS MnpeacTaBuTenst (ecnm OT UMEHM
3aaBUTENS AEUCTBYET NpeacTaBUTeNb);

3) [oKymeHT, noaTBepXOawWUn npaBo rpaxgaH Ha MNOMNb30BaHME  KUIbIM
nomeLleHnem (opaep, AOroBop

coumarnbHOro HarmMa >XMnoro NoMeLLeHUs);

4) Bbinucka n3 AOMOBOM KHUMM (B cryvae, ecnv SOKYMEHT BblAaeTCa KOMMEpPYECKUMU
opraHusaunsamm);

5) Konuio OnekyHCKOro yaoOCTOBEPEHWS, €CNU B XUIIOM MOMELLEHUN MPOXMBAIOT
WCKNIYNTENBHO HECcOBepLUEeHHoNeTHMe B Bo3pacte oT 14 go 18 net nubo rpaxaaHe,
OrpaHMYeHHbIE B 4EECNOCOBHOCTH;

6) PeweHne 0 HasHayYeHWM OMeKkyHa, MnoneynmTensi, KOMuMl  OMEKYHCKOro
yAOCTOBEPEHWS, pa3peLleHe OpraHoB ONEKN U NoneYnTenbLCTBa Ha NpMBaTU3ALMIO XUIOro
noMelleHna — npu npuBaTU3auMmM XKWUIIOro MOMELLEHUS,, B KOTOPOM MpPOXuBalT
NCKMIOYNTENBHO HECOBEPLLEHHOMNETHNE B Bo3pacTe Ao 14 neT, HeaeecnocobHble rpaxaaHe;

7) HoTapuanbHO 3aBepeHHOe 3asiBrieHMe o6 OTkase OT yyacTus B npuBaTusauum
(ecnu YneHbl cemMbM He XXenatT y4acTBOBaTb B NpuBaTmnsaumm);

8) CnpaBka 0 Hencnorb3oBaHUM NpaBa GecnnaTHOW nNpuMBaTM3aUMN C MPEXHUX MECT
XUTenbCcTBa.

O643ytock Npu 3anpoce NPeaoCTaBUTb OPUTMHAIIbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.
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(naTa) (noanuceb) (PN0)

PesynbTaT npegocTaBneHns MyHULMNanbHOW YCryr, NpoLly NpeaoCTaBUTb:

I:lB NM4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHBIX yCnyr
Pecnybnukn TaTapcras;

DB MHOropyHKLMOHANbHOM LIEHTpe NpPeAoCTaBMNeHUss TrocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukm TaTapcTah;

I:l B OpeaHe.

(nara) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
ycrnyrn no 0oopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLEeHNI
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

["maBe cenbCKoro noceneHusd

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLINBKN

Coobuwato 06 ownbke, OOMYWEHHONW NPU OKa3aHUM MyHUUMNANbLHOW YCNyrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B OKYMEHT, ABNAOLNNCA pe3ynbTaToOM MyHULMMNANbHOM YCYru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TAKoe peLLeHuE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHWEM MO
agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
MMYHOCTN W NPEeACTaBMNsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon denepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNs 3TU IOKYMEHTbI AeNCTBUTENbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

(pata) (noanuceb) (®.1.0.)
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MpunoxeHne Ne3 Kk NoCTaHOBMNEHUIO
McnonHutensHOro komureTa

BepxHecTapnvHckoro CenbcKoro
noceneHuns

A3HakaeBCKOoro MYHMLMMNANbHOIO
panoHa

Pecnybnukn TatapctaH
oT 26.01.2022 Ne1

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUst MyHULUNANbLHOMW YCIyru No NpesocTaBfieHUIO rpaxaaHam Xunbix
nomMeLweHMn B MyHMLUNANbHOM XUNULHOM ¢hoHae no AoroBopaM HaMMma crnyXebHoro
XXWUJI0ro nomeLleHums

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacToswmn agMMHNCTPATUBHLINA PerfiameHT npeaoctaBneHns MyHUUMnansHom
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMmeHT) ycTaHaBnmMBaeT CTaHgapT M NOpsaoK
npenocTaBfeHnMss MYHUUMNANbHOM YCNyrM MO NPefoCTaBNEHUID rpaKaaHam  KUMbIX
noMeLLeHnn B MYHUUUNANbHOM XWUNUWHOM doHAEe MO AOoroBopam Hamma cnyxebHoro
XXUIoro nomewleHus (ganee — MyHuuunanbHas ycnyra).

1.1.2. lNMonoxeHna agMMHUCTPATMBHOIO perfnameHTa MPUMEHSAITCA B OTHOLUEHUN
XUMbIX MOMELLEHNN HAXOAALWNXCA B MYHULMMANBHOM XUMULLHOM (PoHAE.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmeoWMMn NpaBo Ha NosiyYeHne MyHUUUNanbHOW YCryru, siBRsOTCA
rpaxgaHe (COTPYAHWKM), COCTOSILLME Ha y4eTe B KAYeCTBE HYXOAKOLMXCA B KUMbIX
NoMeLLEHNSAX NO AOroBOPY Havma CnyXebHOro Xunoro NoMeLeHns no MecTy XUTENbCTBa, a
Takke no mecty paboTbl (cnyx0bl) (Janee — 3asBuUTEnb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSAKLWEro ero nosiHoMouns, nnbo  3aKOHHbIN
npegcrasnTenb OM3MYECKOro nNuua (aanee — npeacraBuTenb 3asasBuTens).

1.3. Nopagok nHpopmMmpoBaHNA 0 NpefoCcTaBneHu MyHUUMMNAansHOM yCryru
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1.3.1. WHdopmaums o nopsagke npefocTaBrieHUs  MyHUUMNAnbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNPeaoCTaBfeHnst FOCYAapCTBEHHbIX M MYHMUMNANbHbIX
yCryr.

2) Ha oduvumanbHOM canTe MyHUUMNanbHOro pavoHa B WMHEMOPMALUNOHHO-
TenekoMmyHuKaumoHHou cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagvHOM nopTtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (yHKUmn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTBeHHOW WHGOpPMaUVOHHOMW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (oanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr).

1.3.2. KoHcynbTMpoBaHMe No BoMnpocaM MNpefoCcTaBfeHuUss MyHUUUNanbHOWM YCnyru
OCYLLEeCTBNAETCS:

1) B MHOro(yHKUMOHANbHbIX UEHTpax npefocTaBneHnss rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UK No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B MCMOMNHUTENbHOM KOMUTETE BEpXHECTAPNIMHCKOrO CenbCKOro noceneHus
A3HakaeBCKOro MyHuuunanbHoro panoHa Pecnybnukn TatapcTtaH (ganee — Opran):

npy yCTHOM obpalleHnn - MMYHO U No TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B 35IEKTPOHHON hopMe MO INEKTPOHHOM MouTe.

1.3.3. IHdopmauusa Ha EgmHom noptane, PecnybnvkaHcKkoM nopTane O Nopsiake u
cpokax npefocTaBneHns MyHUUMNanbHOW YCNyrn Ha OCHOBaHUU CBEAEHUI, coaepKallmxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCIyr, NpefoCTaBnaAeTCca 3asBUTESO
BecnnaTtHo.

[ocTyn K HpopmaL MM O Cpokax u nopsiake NPeaocTaBneHuss MyHULMNAanbHON yCnyru
ocyuwiecTBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3aknioyvyeHus JUMLEH3WMOHHOMo MMM WMHOro CorfnalieHus ¢
npasoobnagaTtenem nporpammMmHoOro obecneveHus, npegycMmaTpmBatowero B3uMaHme nnarbl,
perucTpauvio unu asTopu3aumio 3asBUTENs UMW NpPeaoCTaBfeHMe WM MNepCOHanbHbIX
AaHHbIX.

1.3.4. MNpu obpaweHnn 3aaBuTENS NUYHO WNK NO TenedoHy B COOTBETCTBUMM C
nocTynMBLINM obpalleHneM npeaocTaBnseTcs MHopMaumns:

1) MecTo HaxoxaeHusa icnonkoma: c. BepxHee Ctapne, yn Cosetckasa ,4.32r ,

Mpaduk paboTbl :

noHegenbHUK — naTtHuua: ¢ 8.00 yacos go 17.00 yacos;

cy6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpems nepepbiBa 4nsi oTAbIXa U NUTaHMSA yCTaHaBNMBaeTCs nNpaBunamMm BHYTPEHHErO
TPYAOBOro pacnopsgka.

CnpaBouyHbii TenedoH 8(85592) 42618.

lMpoxoa no AoKyMeHTaM ya0CTOBEPSAIOLLMM JINYHOCTb;

2) O nopsagke NpedocTaBfieHUMs MyHUMUMNANbHOM YCnyrn, o cnocobax M cpokax
nogayun 3asaBneHun;

3) O KaTeropmax rpaxgaaH, KOTopbiM NpefocTaBnseTcs MyHuuMnanbHas ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoChl NpegoCcTaBneHns MyHULMnanbHOm
ycnyru;
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4) 0 nepevyHe [OKYMEHTOB, HeOOXOAMMbIX A PacCMOTPEHUSA 3asiBNEHUA O
npegocTaBrieHMM MyHULMNANbHON YCIyru, O CpoKax npuemMa un pernctpauumn 3asBneHus;

5) o0 xoge npegocTaBneHns MyHUUMNanbHOW YCNyru;

6) 0 MecTe pasmelleHuMss Ha oduuManbHOM canTe WHgpopMauunm no Bonpocam
npefocTaBleHNa MyHULMNANbLHOW yCryru;

7) o nopsigke obxxanoBaHus 4eNcTBUIA UNu 6e30encTBUA OMKHOCTHBIX Ny, OpraHa

Mo nucbmeHHOMy o6palleHuo  COTPYyOHMKM — OTAena, OTBETCTBEHHOro 3a
npegocTasrieHMe MyHULMNANbHOW yCnyru, NnogpobHO B MUCbMEHHOW YOpMEe pPasbsCHAT
3asBUTENIO NOPAOOK NpefoCTaBfeHNd MyHUUMNANbHOW YCRyrM M BOMPOCHI, yKa3aHHble B
HacTosILLEeM MyHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, U B TedeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaleHus HanpaBnAwT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpaleHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNonb3yTcs
rocygapcrBeHHble s3blku Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmaunma no BonpocaMm npeaocTaBfieHNs MyHULMNANbHOW YCnyrn
pasmMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOro panoHa M Ha MHMOOPMAaLMOHHbLIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl C 3a9BUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmelaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduuuanbHOM canTe MYyHULMMNarbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTEepHeT», BKMNOYaeT CBeAeHus O
MyHMUUNanNbLHOW ycnyre, cogepxawuecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOrO pernameHTa, MHPOPMaUUKD O MEeCTe HaxOXAEHWUS, CrpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpzaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha nNpegocTtaBneHne
MYHULMNANbHOW YCNyru.

1.4. HopmaTtumBHbIe NpaBOBbIE€ aKTbl, perynupytoLline npeaoctaBneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbIX NPAaBOBbIX aKTOB, PErynupyroLwmx npegocTaBrieHne
MYHULMMNANbHON ycnyrn (C ykasaHWeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WUCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmewieH Ha EagmHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNanbHbIX  YCAyr, Ha oduuManbHOM caunte
MYHMLUNANbLHOro panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu « IHTepHeT».

1.4.2. TeKkCT agMMHUCTPATUBHOIO perfnamMeHTa B AEeWCTBYOLLEN pedakunn NOANEXuT
pasmelLeHnto Ha EgnHom noprtane, B PeecTpe rocyfapCTBEHHbLIX N MyHULMNANbHbBIX YCNYT,
Ha ohuunansHom cante MYHULMNanNbLHOro panoHa B NHOPMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMblie B agMNHNCTPATUBHOM perrnamMmeHTe, n nx onpenerneHna

1.5.1. B agMVHNCTpPaATMBHOM pernamMeHTe UCMNosib3ylTCa cregylowme TepMuHbL U
onpeneneHus:

yaaneHHoe paboyee MecTO MHOroyHKUMOHANbHOrO LEHTpa NpenocTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHo 060Co6rIeHHOE CTPYKTYpPHOE
nogpasgeneHuve (odpuc) MHOIO(YHKLMOHANbHOIro LUeHTpa npenocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, CO34aHHOE B rOPOACKOM (CENbCKOM) noceneHnm
MYHMLMNAnNbHOro panoHa nnn B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auun OesTeNbHOCTU  MHOrOYHKUMOHAmNbHLIX LEHTPOB
NpeaocTaBfeHns  roCygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAYr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepauum ot 22 aekadbpsa 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npefoCcTaBfieHNst TOCYAapPCTBEHHbIX U MyHULUMNASbHBIX YCAYry;
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TexHunyeckas owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas  owmbka nNuMbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
nNpefoCTaBNALWMM MyHULMNANbHYIO yCnyry, U npuBegwas K HeCOOTBETCTBUIO CBeOeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCryrn), cBegeHUsM B JOKyMEeHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHaa cuctema wumaeHTUMKauuMM W ayTeHTUduKaumum B MHGPACTPYKType,
obecneumnBaroen MHPOPMaLNOHHO-TEXHOMOIMYeckoe B3aMMOAencTBue NMHMOPMaLMOHHBLIX
CUCTEM, UCNOSb3yeMblX ANS NpefoCTaBneHUs rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — dpegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarowlas CaHKUMOHUPOBAHHBLIN OCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOOENCTBUA B CUCTEME waeHTUmKaumm un ayTeHTudpumkaumm K uHopmaumm,
cofepXxallemncs B rocygapCTBEHHbIX MHAPOPMALMOHHbBIX CUCTEMAX U UHBIX MHPOPMALMOHHBIX
cucTemax;

MoL - NocymapctBeHHoe GlogpxkeTHoe ydpexaeHue «MHOrogyHKUMOHarNbHbIA LEeHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnuvke TatapcraHy;

ANC MoL| - ABTOMaTU3MpPOBaHHasA NHJOPMaLIMOHHas cuctema
MHOTOYHKLMOHANbHbLIX LIEHTPOB NPEeaOCTaBIEHNA FOCYAAPCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaTMBHOM pernamMeHTe nog 3asBfeHneM O npeaocTaBneHnn
MyHULUMMNANbHOW YyCnyrn (danee - 3adBreHuWe) MNOHUMAaEeTCs 3anpoc O NpeaocTaBfeHnn
MYHULUMMNANbHOW yCRyrk, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTatbk 2 PepeparnbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-&3 «O6 opraHusaumm npenocTaBneHus
rocyapCTBEHHbIX U MyHUUUNAanbHbIX yenyry» (aanee — ®eneparnbHbl 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUs MyHULUNanNbHOW yCnyru
2.1. HanmeHoBaHe MyHUUUNANbLHOW yCryru

MpepocrtaBneHne rpaxgaHam XumblX MNOMELLEHUA B MYHULUUNASTIbHOM >XKUSULLHOM
doHAe No AoroBopamM Havma CrykeBGHOro XXnnoro NoMeLLEeHus

2.2. HaumeHoBaHWe UCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBMNALWEr0 MyHULMNANbHYIO YCnyry

NcnonHuTenbHbln ~ KOMUTET CcenbCcKkoro  noceneHus
A3HakaeBCKOro MyHuumnanbHoro pavoHa Pecnybnuku TatapctaH (ganee — OpraH)

2.3. OnuncaHune pesynbTaTta NPeAoCTaBNeHNss MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTaToM npegocTaBneHns MyHULMNAansHOM ycnyru aBnseTcs:

7) pacnopsbkeHue o NpegocTaBneHnn rpaXKaaHnHy XXUoro NoMeLLEHNS No JOroBopy
Hamma cnyXebHoro >kKMnoro nOMeLLeHNsl, [OOroBOp HaWma, akT npuema-nepegayu
CnyXebHoro NoMeLLeHuns;

8) pelweHne 06 oTkase B NpeaoCcTaBneHMm MyHuumMnanbHon ycnyrm (npunoxexme Ne
1 K HacToALWEMY agMUHUCTPATUBHOMY pPerfamMeHTy);

9) peweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX ONs NPefoCTaBneHuUs
MyHuUMnanbHon ycnyrn (npunoxeHne Ne 2 K  HacTosilemy agMWHUCTPaTUBHOMY
pernamMeHTy).

2.3.2. PesynbTaT NpegocTaBlieHns MyHULUNansHOW YCnyrn HanpaBnaeTcsa 3asaBuUTeso
B doOpmMe 3reKTPOHHOro [AOKyMeHTa, MOAMWCAHHOIo YCWUITIEHHOW KBanvuunpoBaHHON
9NEKTPOHHOM MOAMUCHIOD YNOMTHOMOYEHHOrO AOSMKHOCTHOro nnua OpeaHa (nubo OpeaHa), B
cootBeTcTBUN C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-&3 «O6
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3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-P3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactBom PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfeHMs MYHUMUMMANbHOW YCAyrM HanpaenseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asaBUTENA pesynbTaT NpedoCTaBneHUs MyHUUUMNANbHOW YCnyru
Bolaaetcs B OpraHe wmnu B MOLL B hopme ak3emnnspa SMeKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HOCuTene, 3aBepeHHOro mneyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nnua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOSy4yMTb pes3ynbTaT npefocTaBfeHUs MyHUUMNanbsHOM
ycnyrm B dOpMe 3reKTPOHHOro [OKyMeHTa B TeyeHuMe Cpoka [OeWCTBUS pesynbraTta
npeaocTaBneHnsa MyHULUMNANnbHON yCnyru.

2.4. Cpok npefocTaBneHns MyHUUMNansHOM ycrnyru, B TOM Y1cre ¢ y4eTOM HeobxoaMmMocTun
obpalleHnsa B opraHusaunm, ydacTByoLine B NpefoCTaBneHum MyHUUUnansHOM yCryrm, Cpok
NPUOCTaHOBMNEHUS NpeoCTaBNeHUs MyHULMNANbLHOW YCIyrn B Criydae, ecr BO3MOXHOCTb
NPUOCTaHOBNEHMSA NpesyCMOTPeHa 3akoHogaTeNnbcTBOM Poccuickon denepaumm, Cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABMNAIOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHOWN yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrasnsieTcs:

n3gaHve pacrnopsbkeHna B TedeHne 13 paboumx OHENn C MOMEHTa MOCTYnseHus
3aaBrieHns;

3aKknyeHne [oroBopa B TeyeHue Tpex paboumx OHeM C MOMEHTa u3gaHus
pacrnopsiXeHus.

2.4.2. TlpuocTaHOBfEHME CpoOKa MNpeadoCTaBfieHUss MYyHULUMMAnbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, 4ABNANOLWErocs pes3ynbTaToM MnpegocTaBneHus
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMeHTa, 3asiBUTEN0 OCYLLEeCTBISETCH B
AeHb 0(POPMMNEHUS U perncTpauumn pesynbtaTa NpeaocTaBeHnss MyHUUMNansHOW YCyri.

2.5. NcyepnbiBatowmin nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMU C
3akoHodaTenNbHbIMU U MHBIMW HOPMAaTUBHBLIMU NPABOBbLIMU akTamun A5 NpegoCTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke yCnyr, KoTopble SBMSTCA HE0BX0aUMbIMU U
oba3aTenbHbIMK NS NpeaoCTaBNeHNa MyHULMNANbHbBIX YCyr, Noasfiexalnx
npeacTaBneHunto 3asiBuTenemM, crnocodbl UX NOyYeHUs 3asiBUTENEM, B TOM YucCre B
3rIeKTPOHHOM (popme, NOPSAOK UX NpeacTaBneHus

2.5.1. [ina nonyyeHns MyHUUUNanbHOW YCIyrn 3asBuTenb npeacTraBnseT cregyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSAHLWMA NMYHOCTL (He TpebyeTca B cnydae obpalleHuns
nocpeacteom PecnybrnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUSA NpeAcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B ¢bopme pokymeHTa Ha OymaxHOM HocuTene (npunoxenwe Ne 3 kK Hactoswemy
aAMUHUCTPATUBHOMY perfiameHTy);

B ONEeKTPOHHOW dhopMe (3anosiHaeTca MnocpeAcTBOM BHECEHUS COOTBETCTBYHOLLMNX
CBEEeHUN B JrEKTPOHHYI OpMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOINO pernameHTa, npu obpalieHum
nocpencTtsoM PecnybnvkaHcKkoro noprana;

4) xopaTancTtBO PYKOBOAWUTENS COOTBETCTBYIOLLEro rocydapCTBEHHONo OpraHa,
rocy4apCTBEHHOro yHUTapHoro npeanpuatnsa Pecnybnukn TaTtapcTtaH, rocygapcTBEeHHOro
yupexaeHusi Pecnybnuku TatapcraH;
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A) Konusa TpyaoBOro gorosopa nmbo konua cry>kebHOoro KOHTPakTa;

€) KOnus TpyLOBOW KHUXKKMU.

2.5.2. 3agBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpencteom PecnybnmkaHCKOro noprana B 9NeKTPOHHON hopMe;

3) B OpraH NUYHO UM NOCPEeACTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTerne.
3adaBneHne N npunaraemble JOKYMEHTbI, NPU HanpaBneHun nocpeacTBOM MOYTOBOM CBSA3M,
3aBepsATCA B YCTAHOBNEHHOM NOPSAKe.

2.5.3. 3asBneHve npu HanpaBneHun nocpeactsom PecnybnukaHckoro nopTtana
noanuncbLIBaeTCH NPOCTON SNEKTPOHHOM NOANUCHI0 3adBUTENS.

Ana nonyyvyeHMss NPOCTON 3MEKTPOHHOW MOAMUCU 3asiBUTES0 HeobxoauMMo MNpPOonTU
npoueaypy peructpaumm (ayteHtndumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHLIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYyHKTe 2
nyHKTa 251 aAMWHNCTPaTUBHOIO perrnameHTa, 3aBepsieTcs yCUNEeHHOWN
KBanMuUMpOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO3JaHWe U NOoAnMCaHne Takux
AOKYMEHTOB, B TOM YM1CIe HOTapuycamu.

ONEKTPOHHbIE OO0KYMEHTbl (3MEKTPOHHble 00pa3sbl OOKYMEHTOB), Npunaraemble K
3asiBMeHN0, B TOM YuUCre JOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KadecTBO npenocTaBnsieMblX SNEKTPOHHbIX [AOKYMEHTOB (3SIEKTPOHHbIX 00pasoB
AOKYMEHTOB) [OJDKHO MO3BOMATL B MOSIHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WM OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WunM  OCYLWECTBIIEHWE KOTOPbIX He npeayCMOTPEHO HOPMAaTUBHbLIMU
NpaBoOBbIMW  akTaMW, pPerynvpyrowMMn  OTHOLUEHUS,, BO3HMKawLWMe B CBA3M C
npegocTaBneHnemM MyHUUMNANbHOW YCYru;

2) OCyWecCTBMeHna OenCTBUW, B TOM YUCHeEe cOorfacoBaHui, HeobxoauMmblx AN
NonyyYeHnss MyHUUUNanbHOM YCIyrn U CBA3aHHbIX C obpalleHnemM B MHblEe FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfieHUsi, opraHM3aunn, 3a WUCKAYEHUEM MOoMyYeHus
yCrnyr n noryvyeHus AOKYMEHTOB W MHOpMauuu, npeaocTaBngeMblx B pesynbTarte
npefoCTaBieHNsT TakuUX YCIyr, BKMOYEHHbIX B MEpPeYHU, yKasaHHble B YacTu 1 ctatbu 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoanMMbIX U 06A3aTeNbHbIX YCNyr);

3) npenctaBneHUs  OOKYMEHTOB W WMH(opmaumn, OoTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanvCb MNpW MNepBOHavyaribHOM OTKase B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaoCcTaBfeHuss MyHUuunanbHOW ycnyru, nubo B
npegocTaBneH MyHUUMNANbLHOW YCNYrn, 3a UCKMOYEHNEM CneayoLwmnx criyvyaes:

a) W3MeHeHue TpeboBaHM HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, KacakLMXcs
npefocTaBnNeHnUss MyHUUMNANbHOW YCNyru, nocre nepBoHaYanbHOW nogayun 3asiBrieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIYTu;

6) Hanuune owmnBOK B 3asdABMEeHWM O MNPEeAOCTaBNEHUN MyHUUUNANBHOW YCIyrn u
AOKYMeHTax, MOAaHHbIX 3asiBUTeNneM Mocre nepBOHayanbHOrO0 oOTKasa B npueme
AOKYMEHTOB, HeobxoouMbix ANns NpedocTaBfeHus MyHuumnanbHonm ycnyru, nmbo B
nNpegocTaBNeHnn MyHUUMNANbLHOW YCNYrM U HE BKIOYEHHbIX B MpPeACTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWCTBUS OOKYMEHTOB WNW U3MEHeHue WHpopmauuu nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe OOKYMEHTOB, HeobxoouMmblx Onsi NpeaocTaBneHuns
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBneHum MyHUUUNansHOM yCnyru;
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) BbiABNEHME OOKYMEHTanbHO MNoATBEPXAEHHOro akta (NMpuM3HakoB) OWMBOYHOro
UM nNpoTuBONpaBHOro Aencteus (b6esgencTensa) OOMKHOCTHOro nuua OpraHa, paboTHuKa
M®L, npu nepBoHayanbHOM OTka3e B NpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHOW ycnyr, nnbo B npegocTaBieHnn MyHULMNAansHOW yCryru,
O 4YemM B NMUCbMEHHOM BMAe 3a nognucbio pykosBoauTens OpraHa npu nepBoOHaYasrbHOM
oTKase B NpMemMe JOKYMEHTOB, He0bXoAMMbIX A115 NpefoCTaBneHnss MyHUUUNansHoOm ycnyru,
yBEeAOMISIETCA 3aABUTENb, @ Takke NPUHOCATCHA U3BUHEHUS 3a AOCTaBNeHHbIe HeyaobCTBa;

4) npepoctaBneHuss Ha OyMaxHOM HocuTene [JOKYMEHTOB UM MHOopMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CIlyYaeB, ECIN HAHECEHWE
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx usbsatTMe ABNSETCA HeoOXOAWMbIM  YCOBMEM
npefocTaBneHns rocydapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYyrM, M WHbIX CrlyyYaes,
yCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatowmi nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMU C
HOPMaTUBHLIMW NPABOBLIMW aKkTaMu 45151 NPeA0CTaBNEHNA MYHULMNANbHOW YCIyrn, KOTopble
HaxoA4ATCs B pacnopsXXeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpaBneHus n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHamM UM opraHam MeCTHOro
camoynpaBneHus opraHM3aunin n KoTopble 3asaBUTENb BNpaBe NpeacTaBuThb, a Takke
Crnocobbl MX NONYyYEeHUs 3asiBUTENSIMU, B TOM YMCIE B SNEKTPOHHON hopMe, NopsaokK nX
npeacraBneHns; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpassieHmst Mnbo
opraHmsauus, B pacrnopsiKeHUN KOTOpbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

10) Bbinncka n3 EAOMHOro rocygapCTBEHHOrO peecTpa HeABWKMMOCTM O npaBax
OTAENbHOro Nuua Ha UMeBLUMECs (MMetoLmecs) Y Hero 06bekTbl HEABMXKMMOrO NMyLLEeCcTBa
Ha TeppuTopun Pecnybnukn TaTtapcTaH Ha 3asiBUTENS, YIIEHOB €ro CEMbU U BCEX rPaKaaH,
3aperncTpupoBaHHbIX BMECTe C HUMK - PocpeecTp;

11) cBegeHusa O gencTsylolleM nacropTe rpaxgaHuHa Poccuinckon depepauumn —
MBI Poccuu;

12) cBegeHna o HoTapuanbHoW pJdoBepeHHoOCTM — PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpedocTaBuUTb [OOKYMEHTbl (CBedeHWd), yKa3aHHble B
noanyHkte 1 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (PopMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOW KBanuduumpoBaHHOM nognucblo N,
YNONMHOMOYEHHbIX Ha co34aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nogadve 3asiBreHuns.

2.6.3. HenpeacrtaBneHne (HeCcBoeBpeMEHHOE MNpeaCcTaBeHne) ykasdaHHbIMU B MyHKTE
2.6.1 agMVHUCTPATMBHOIO perfnamMeHTa opraHamu rocydapCTBEHHOW BriacTu, opraHamu
MECTHOro CaMoynpaBrieHUsi, OpraHM3aunamMm OKYMEHTOB U CBEAEHUA HE MOXET ABNATbCS
OCHOBaHWeM Ans oTKasa B NpefoCTaBNeHU MyHULMNansHOM yCnyru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHusauun, He npeacTasuBLUNE
(HecBoeBpeMeEHHO npenCTaBMBLUME) 3amnpoOLUEHHbIE WU HaxOo4dwMecda B pacnopsXeHUu
OOKYMEHT Wnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMMIMHAPHOW WKW UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHodaTenbcTtBoM Poccuiickon degepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3adBMTENSA LOKYMEHTbI CBEAEHWS, B TOM 4ucre
noaTeepXxgarwllne BHeceHue 3asBuTeneM nnatbl 3a NpedocTaBleHne MyHuuunanbHOW
ycryru, HaxogsiMecs B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MeECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHns opraHn3aummn.

HenpencraeneHve 3asBuUTENEM [OOKYMEHTOB, COAEpPXallMx CBeAeHUs, KOoTopble
HaxoOdATCA B PacnopsKeHUUM  roCydapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
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camoynpaBneHna n nogBeagoMCTBEHHBIX NOCyAapCTBEHHbIM OpraHamMm uinnm opraHam mMecTtHOro
camMmoynpaslieHnA opraHM3au,vu7|, HE ABNAeTcA OCHOBaHMEM A5 OTKa3a 3adaBUTENO B
npenocrasrieHnn MyHMLlMHaﬂbHOVI YCIyru.

2.7. VicyepnbiBatoLLmii nepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaMMbIX ANns NPeaoCTaBNeHUs MyHULMNANbHOW YCnyru

2.7.1. OcHoBaHuAMW ONA OTKasa B MpuMemMe [OKYMEHTOB, Heobxoaumbix Ans
npefoCcTaBNeHUs MyHULMNANbHON YCNyru, SBASOTCS:

1) npencrtaBrieHHble 3adBUTENEM [OKYMEHTbl codepaT NogYUCTKU U UcnpaBneHns
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIEHHOM 3akoHodaTtensCcTBoM Poccumnckon
depnepaumny;

2) DOKYMEHTbI cofepXaT MoBpexXAeHUs, Hannume KOTOpbIX He MO3BONAeT B MOSIHOM
obbemMe ucnonb3oBaTb WMHOpPMaUUIO M CBeAEeHWs, coAepxalwumecs B [OOKyMeHTax Ans
npefocTaBfieHNUss MyHUUMNANbHOW YCNyru;

3) npeAacTaBneHHble [OOKYMEHTbl WKW CBeAEeHUs yTpaTunuM Ccury Ha MOMEHT
obpaleHnsa 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YOOCTOBEPSAOWNA MONHOMOYMS
npeacraBuTensa 3asBuTens, B crnydae obpalleHus 3a npeaocTaBneHVeM MyHUuunanbHOW
yCnyrn ykasaHHbIM JIULIOM);

4) nogada 3asiBNeHUs O NpegocTaBfieHUNn MYHULMNANbHOW YCIyr U OOKYMEHTOB,
HeobXoauMbIX Ons NPefoCTaBfeHUs MyHUUMNAnbHOW YCnyru, B ONEKTPOHHOW opme C
HapyLleHEeM YyCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anofiHeHue obsa3aTeNibHbIX noren B popMe 3asiBfieHusl, B TOM
yucne B UHTEpaKTUBHON hopme 3asBneHns Ha PecnybnukaHckom noprane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3anofIHEHME);

6) npencrtaBneHWe HEMOSIHOrO  KOMMSeKTa [AOKYMEHTOB, Heobxoaumbix Ang
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

7) 3asgBneHne O NpeaocTaBfeHnn ycrnyrin NnogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfeHus UNn opraHusauuio, B NMOSHOMOYMSA KOTOPbIX HE BXOAUT
npegocTaBfeHne MyHUUMNanbHON ycnyru;

8) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOM NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUMEHHOW KBannuULMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe OOKYMEHTOB, HEOOXOoAMMbIX Ans
NosTly4YeHMsT MyHULMNANbHOW YCIyrn, SIBASIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEeHUs U OOKYMEHTOB, HEOOXoaMMbIX OnA
npefoCcTaBfieHns MyHULMNANbHOW ycnyrM, MOXeT ObiTb MPUHATO Kak BO BpeMda npuema
3aaBUTENs, TaK M MNOCne MonyvyeHus OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NpeaocTaBneHns MyHUUMNanbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCronb30BaHNEM MEeXBEeAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOAEWNCTBUS, B CPOK, He
npesblwaoLWmn 9 pabounx AHEN CO OHA perncTpauumn 3asiBreHns.

2.7.4. 3BanpewaeTcs OTKas3biBaTb B MNpuemMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHMUMNansLHOW yCryrn, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble And npefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaUMEN O CpoKax W nopsgke npeaocTaBfieHUss MyHULMNAnbHON
ycnyru, onybnukosaHHon Ha EgmuHom nopTane, PecnybnukaHckom noprtane.

2.8. NcyepnbiBaroLwmm nepeyeHb OCHOBaHWU A5 NPUOCTAHOBIIEHUS UKW OTKa3a B
npegocTaBneHnn MyHUUMNanbHON yCcnyru

2.8.1. OcHoBaHus Ons NPUOCTaHOBMNEHUS NPEAOCTABMNEHUS MYHULMNANbHOW YCIyru
OTCYTCTBYIOT.
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2.8.2. OcHoBaHuA Ora oTKasa B NpegocTaBrieHnn MyHULMNanbHOW yCnyru:

1) 3asBuTEnemM npeacTaBfeHbl [OOKYMEHTbl He B MNOfHOM ob0beme, nmbo B
NpeacTaBfeHHbIX 3asdBneHMrM U (Unn) [OKYMEHTax COOEPXMTCS HenomHas u  (unu)
HeoCcTOBepHast MHopMmaum4.

2) obecneyveHune xuneem nonyvartens ycnyrm 6onee y4eTHOM HOPMbI.

3) HaMepeHHoe yXyALLEeHNE XUIULLHBIX YCNOBUA B TeYEeHNe NocnegHux Natun nert.

4) Bble3[ Ha Apyroe NocTosiHHOE MECTO XUTENbCTBA.

5) ncteyeHme cpoka eNCTBUA TPYAOBOro AoroBopa (KOHTpakTa).

6) OKOHYaHMe cpoka Cnyxobl.

7) ncteyeHme cpoka npebbiBaHUSA Ha BbIGOPHON AOMKHOCTH.

2.8.3. lNepeyveHb ocHOBaHUM ON1s1 OTKasa B NpeaocTaBlieHUn MyHULMNansHOW YCIyrn
ABNAETCH UCYepPnbIBaOLLNM.

2.8.4. 3anpellaetca oOTKasblBaTb B MNpeaoCTaBfieHUM MYyHUUMNAnNbHOW YCryrn B
crniydae, ecnv 3asiBfieHne O npefoCTaBfieHUn MyHUUMNanbHOW yCryrm nogaHo B
COOTBETCTBUN C WH(pOpMaUMeEn O cpokax W MNOopsiake NpenoCTaBfEHUs MyHMLMNANbHON
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaThbl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHLIMW ANS
npenocTaBneHns MyHULMNanbHOM yCryr, B TOM Y1Cre CBEAEHNsI O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumusiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NaTthl 3@ NpeAocTaBneHne yCryr, KoTopble
ABMSATCA HEOOXOaUMbIMUK U 06A3aTENbHBIMU ANA NPefOCTaBNeHNUS MyHULMMNANbHON YCNyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbBIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUS B oMepeau npu nogade 3anpoca o NpefocTaBieHnm
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBfisiemMon opraHmsaumen, y4acTeyoLlen B
npegocTaBneHNN MyHULMNANBHOW YCIyrn, 1 Npu NonyYeHnn pesynbtaTta npeaocTaBieHns
Taknx ycnyr

2.12.1. Bpemsi oxugaHust npu nogaye 3asiBieHUss Ha MonyvyeHue MyHuuunanbHOW
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNPeaoCTaBNEHNS MyHULMNANbLHOW YCryru
MaKCUMarbHbI CPOK OXMAAHUSA B O4Epean He OOMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpokK 1 NopsiioK perncrpaumm 3anpoca 3asiButens o npegocTaBneHnn MyHUUmMnansHom
yCnyru v ycrnyru, npefocTtaBnsieMon opraHmsaLmen, y4acTByowen B npeaoctaBneHnm
MYHULUMNANbHOW yCnyru, B TOM YUCIie B 9NIEKTPOHHON hopme

2.13.1. MNpu nnyHom obpaweHnn B MOLl B geHb nogaun 3asBneHna 3asBUTENIO
BblaaeTtcsa pacnucka ns AUIC MOL, ¢ pernctpauMoOHHbIM HOMEPOM, NOATBEPXKAAKLLUNM, YTO
3asiBreHne oTnpaBneHo, 1 4aTon nogayun 3asaBneHus.
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2.13.2. Tlpu HanpaBneHuu 3aaBneHus nocpeacrteom EguvHoro  noptana,
PecnybnvkaHckoro noptana 3asiBATENb B [eHb Nodayv 3asiBfieHus nonyyaet B fINYHOM
kabnHeTte PecnybnukaHckoro noptana W N0  9fEKTPOHHOW nNoudTe  yBeOOMIIEHWeE,
noaTreepxjatolLlee, YTO 3asiBfieHne oTnpaBreHo, B KOTOPOM YKa3blBalOTCA perncTpaLMoHHbIN
HOMep 1 JaTa nogayv 3asiBfeHns.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B geHb NoJaun  3asaBfeHUs
YNONHOMOYEHHbIM [OO/MKHOCTHBIM nvuoM OpraHa 3asBuTento BblgaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMAUNMOHHON CUCTEMbl, MpefHasHa4YeHHOW [AJ19 OKasaHus
rocy4apCTBEHHbIX U MyHUUMNASbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEpPOM, AaTon noaayu
3a8BNeHNa 1 nepeyHemM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHns 3anpocoB O NpefocTaBfeHnmn
MyHMLUMNANbHOW yCnyru, MHPOPMAaLMOHHBIM CTeHAaM ¢ obpasuamMm UxX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HeOb6XoANMbIX ANS NPpeAoCTaBneHNsa Kakaon MyHMUMnansHom
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHON
MHOpMaUUKM o Nopsiake NpeaocTaBneHnsa Takonm ycnyr, B TOM Yncre Kk obecrneyeHunto
AOCTYNHOCTU ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (befieparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKkOHOAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoun 3awmTte
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHMUMNANbHOW YCIYrn OCYLWECTBISETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLIEHUS.

MecTa npuema 3assutenen obopyaytoTcs Heobxoammon mebenbio ona oopmneHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon degepauum o
coumnanbHOM 3awWuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBneHnsa MyHuLmMnanbHOW ycnyri obecnednBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  OOCTYyN  MHBanNMOAOB K MeCTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKCTOBas W MynbTUMeAWHas WHgopmauua o nopsake
npefocTaBfieHnUs MyHULMNanbHOM YCryrn pasmMeliaetcsa B YAODHbIX ONa  3asiBUTeEnewn
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAeHME MWHBaANMOOB, WMMEIOWNX CTOMKME pacCcTponcTBa YyHKLMMU
3peHust U CaMOCTOSATESTbHOIO NepeaBMXeHUs, U oKa3aHMUe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUst MO0 TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXoAa
B Takne 06BbEeKTbI U BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YuCre C UCMONb30BaHNEM Kpecna-KOMNACKH;

5) Hagnexawee pasmelieHne obopygoBaHMss U HocuTenen uHdopmaumu,
HeobxoomMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESTIbHOCTMU;

6) aybnupoBaHue HeobxoauMMOM ANA WHBaNWOOB 3BYKOBOM W 3pUTENbHOM
nHdopMauumn, a TaKke Hagnuceu, 3HaKoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKkaMu, BbIMOSIHEHHbLIMU PeNnbedHO-TOYEeYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoayuka n tudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUU OOKYMEHTa, MOATBEPXAAoLWero ee
crneuvanbHoe obyyeHue 1 BblgaBaemoro no opme u B nopsgke, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBepxageHun ¢OpMbl OOKYMEHTa, NOATBEPXAAOLEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSIAKA ero Bblgauny.
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2.14.3. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpefdocTaBneHne MyHUuunanbHOW YyCryrm, W  CpeacTs,
ncnonb3yemblX Mpu MNpPeaocTaBfeHnM  MYHULMNANbHOW YCryrk, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMMHUCTPATUBHOIO perfnamMeHTa, MPUMEHSITCA K
ob6bekTam M cpeacTBaMm, BBEOEHHbIM B 3JKCMfyaTaumio UM NpoLllealvM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUIN 3aABUTENS C AOSPKHOCTHLIMM L aMKn Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCNYrn 1 nX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NOMyYeHUss MHdopMaumm o
Xo4e nNpeaocTaBneHna MyHULMNanbHOW YyCyrn, B TOM YMCIEe C UCMONb30BaHNEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMNIA, BO3MOXHOCTb NMMBO HEBO3MOXHOCTb
nony4YeHnss MyHMUUnNanbHOM yCrnyrm B MHOrO(OYHKLUMOHaNbHOM LIEHTPE NpeoCcTaBneHmns
rocygapCTBEHHbIX N MyHULMNAMNbHbIX yCnyr (B TOM YMcre B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnMm opraHa UCNOSTHUTENbHO PacrnopsiAUTENbHOIO opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (3KCTepPUTOPUAnbHbIN NPUHLAM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSbKMX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLIEeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCyr, NPegyCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MNpPefoCTaBfeHns MyHUUUNAnbHOW  yCryru
ABMAKOTCA:

PacnosIOXKEHHOCTb MOMELLEHNSA, B KOTOPOM BeAeTCs MpueM, Bblgaya LOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLLECTBEHHOIO TPaHCMNopTa;

Hanuyne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a Takke NOMeELLEHNN, B KOTOPbIX
OCYLLECTBMSAETCS NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawLwen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBfieHns MyHUUUNAaNbHOW YCIyrm Ha MHAOPMaLUMOHHBIX CTeHgax, EaguHom noptane,
PecnybnukaHckom noptane, opuumanbHOM cakTe MyHULMNANbHOrO panoHa;

OKasaHuMe MNoMOLUM MHBanuvgam B NpeofosieHMmM GapbepoB, Mellaktowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMn NMuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBneHnsa MyHULUNanbHOM YCiyrn SBsoTCA:

9) cobniogeHne CpoKOB NpUeMa U pacCMOTPEHUSA JOKYMEHTOB;

10) cobniogeHune cpoka nonydeHnsa pesynbtarta MyHULUNAanbHOW yCryru;

11) otcyTcTBME OOOCHOBaHHbIX >Xanob Ha HapyweHuss agMWHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHMKamu OpraHa;

12) KONMYEeCTBO B3aMMOLEMNCTBUIN 3asiBUTENS C LOMMKHOCTHbIMKU nuuamu (6e3 yyeTa
KOHCYyrnbTauumn):

B3aMmogencrtaune 3aasutenda ¢ pabotHukamu OpraHa unu ML npu npegoctasneHnn
MYHUUMNANbHOW YCIyrn OCYLLECTBSETCA OAWH pa3 npu NpeacTaBfieHMu 3asiBfiEHUs CO
BCEMMW HEOOXOANMbBIMM LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MOSlydYeHUs pesynbTata npefocTaBreHus
MyHuumnanebHon ycnyrm B OpraHe unu MOL B dhopme ak3emnngpa aNeKTPOHHOro AOKYMeEHTa
Ha ByMaXXHOM HocuTene.

MpooomknTenbHOCTb OAHOMO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMum
npv NpegocTaBneHn MyHUUMNanbLHOM yCryrn He nNpeBbIwaeT 15 MUHYT.

3asaBuTenb BrpaBe OUEHUTb KayecTBO MpedoCTaBfeHns MyHUUUNanbHOW YCRyrn C
NOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTenedOHHOW CBA3W, C  UCMONb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.
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2.15.3. NHhopmauusa o xoae NpeaocTaBfneHnss MyHUUMNanbHOW YCryrm MOXeT ObiTb
nonyyeHa 3adBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyllectensietTca B nobom MOL, no
BblOOpY 3asBMTENsT HE3aBMCMMO OT MeCTa €ro XuUTenbCTBa WNM MecTta aKTUYecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTapcrtaH no
3KCTEeppUTOPMANbHOMY NPUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4nTbiBaoLwme oCoOOEeHHOCTM NpeaoCTaBneHns
MYHUUUNANbHOW YCAyru No aKCTeppuTopransHOMY NpuHUuUNYy (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0CoBEeHHOCTU NpefoCcTaBNeHNs MyHULMMNANbHOM YCyru B 3NeKTPOHHOW bopme

2.16.1. lpn npegocTtaBneHMM MyHUUMNANBHOW YCAYyrM B 3IEKTPOHHOW dhopme
3aaBuTENb BNpase:

13) nony4nTb MHOPMaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUS MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom noprarne;

14) nopatb 3asiBNeHWe O npeaoCTaBfieHUN MYHUUMMNANbHOM YCNyrM W UHble
OOKYMEHTbI, HeobxoauMmble ONS NpefoCTaBfeHus MyHUUMnanbHOW YCrnyru, B TOM 4ucre
OOKYMEHTbl U MHGOPMaLUMO, 3MEKTPOHHbIE 00pasbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnmkaHckoro noptana;

15) nony4ntb CBeOeHUs O Xo4e BbINOSIHEHUS 3asBfEeHMM O NpeaoCcTaBnNeHnn
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

16) ocyLecTBUTb OLIEHKY KayecTBa NpeaoCcTaBneHnss MyHUUUNanbHOW ycnyru;

17) nonyuntb pesynbTaT NpPeaoCTaBNeHNs MyHUUMNanbHOW ycnyrm B dopme
3NEKTPOHHOIO LOKYMEHTa;

18) nogaTtb xanoby Ha peweHue n genctsue (besgenctene) OpraHa, a Takke ero
AOIMPKHOCTHBIX NAUL, MyHUUMNAnNbHbIX Ciyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUCTeMbl, obecneymnsaroLlen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esnencreuns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCAYr opraHamu,
NpefocTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrMK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMI CryXXaLLMMu.

2.16.2. dopmupoBaHue 3adBfEHUS OCYLLEeCTBNAETCH MNOCPeACTBOM 3arofiHEHUNA
3MEKTPOHHOM (popMbl 3asiBieHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AONOJSTHUTENBbHOW NoAaun 3asBeHnst B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3aaBneHns obecneymBaeTcs:

15) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMIEHUST M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNs yCnyru;

16) BO3BMOXHOCTb  3anofIHEHUS HECKONbKUMW 3asBUTENAMU OLHOW  3NEeKTPOHHOMU
dopmbl  3asBneHMs npu obpalweHun 3a ycnyramu, npegnonararowmMMmn  HanpaeneHue
COBMECTHOrO 3asiBfIEHUSA HECKONbKMMU 3asiBUTENSAMU;

17) BO3MOXHOCTb Ne4yaTu Ha OyMaXHOM HOCUTENe KOMUU SNEKTPOHHON OpMbI
3aABNeHNS;

18) coxpaHeHne paHee BBEAEHHbIX B 3MEKTPOHHYIO (POpMYy 3asBMNEeHUs 3HaYeHUn B
nobo MOMEHT MO XenaHu Nonb3oBaTeNd, B TOM 4YuUCrie NpPU BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B SNIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

19) 3anonHeHWe nonen anekTpoHHOM POPMbI 3asBIieHUs 0O Havana BBoda cBefeHun
3agBuTeneM C UCNonb3oBaHWeM cBedeHun, pasmeuweHHblx B ECWA, n cBeaeHun,
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onybnukoBaHHbIXx Ha PecnybnukaHckom nopTtane, B 4acTu, Kacawllwencs CcBegeHun,
OTCYTCTBYIOLLUNX B €QNHON CUCTEME NAEHTUMUKaLMM N ayTeHTUdnKaumm;

20) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TanoB 3anOSIHEHUSA ANEKTPOHHOW (POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOPMaLNK;

21) BO3MOXHOCTb [OCTyna 3asBUTesNis K paHee nofgaHHbIM UM 3asiBNEHUSM B TedeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3as8BMEHUAM - B TEYEHUE He
MeHee 3 MecCsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocyLlecTBAAETCS
nocpencteomM PecnybnvkaHckoro noptana, tenedgoHa KoHTakT-ueHTpa MOLL.

3asaBuTeEN0 NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaHYMBaEeTCH 3a CYTKM OO HACTynreHns 3Tou aaTbl.

[na ocyuwiecTBneHMss npeaBapuTeNnbHOM 3anucu nocpeactsomM PecnybnmkaHcKoro
nopTtana 3aaBuUTENO HeobXoAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3MEeKTPOHHOW MOYThI (N0 XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBUTENeM Mpu  SINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npenBapuTeNbHOW 3anucu  3asBuTento  obecnedvvBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwuT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HarnpasBnserca MHgopmaums o
noaTBePXAeHUN NpeaBapUTENbHON 3annucy ¢ ykasaHueM Aatbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNUMPYETCS B Crlydae ero HesiBKn
no ucreyeHnn 15 MUHYT ¢ HA3HAYEHHOrO BPEMEHU NpuemMa.

3agasuTtens B Noboe Bpems BnpaBe 0TKasaTbCA OT nNpeaBapuUTenibHOM 3anncu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUR, Kpome
NPOXOXAEHUA WOEHTUdUKAUMM N ayTeHTUUKauMm B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMM akTamn Poccunckon depgepaunmn, YykasaHus Uenu npuvema, a Takke
npefocTaBfieHns CBedeHUn, HeobxoaumbiX ANns pacyeTa AfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbI Heo6xoanMMOo 3abpoHMpPoBaTL ANs Npuema.

3. CocTas, nocnenoBaTeslbHOCTb U CPOKU BbIMOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yncrie 0CO6eHHOoCTH
BbINONMIHEHNUS aAMUHUCTPATUBHbLIX Npoueayp B 3NIeKTPOHHOMU (hopMme, a Takxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOFO(YHKLUNOHANbHbIX
LleHTpax

3.1. OnucaHue nocrnenoBaTenbHOCTM AEUCTBUIA NPU NPEeaOCTaBNEHNN
MYHULMNANbHOM YCRyru

3.1.1. lNpepocTaBneHne MyHUUMNanNbLHOM YCryrn BkAwYaeT B cebs cneaywouwme
agMUHUCTpaTMBHbIE NpoLeaypbl:
1) KOHCYrnbTUPOBaHWE 3aABUTENS;
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2) NpUHATUE N PaCcCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCOB B OpraHbl, Yy4yacTBywline B
npeaocTaBeHnn MyHULMNAanbHON YCNyru;

4) nogroToBka pesynbTarta MyHULMNAanNbHON yCnyru;

5) 3akntoyeHne gorosopa

6) Bblaa4va (HanpasneHne) 3asiBUTENO peaynbTaTta MyHULMNAanbHON YCyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHMA aAMUHUCTPATMBHOW Npoueaypbl SABMSETCS
obpalleHne 3asBuUTeNns Mo BOMpPOCaM, CBA3AHHbIM C NpefocTaBfieHMeM MyHULMNAnbHON
yCnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOL, — paboTHnk ML,

npu obpaweHnn 3aasutena B OpraH — cekpeTapb cnonkoma (ganee - 4OMMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. BaaButenb BrpaBe 00OpaTUTLCA 3a KOHCynbTauMenl O MopsiAke W cpokKax
npegoctasfieHna MyHuuunanobHon ycnyrm B MOL, nnyHoO n nNo TeneoHy u 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl KoHCynbTUpyeT 3asBuUTENs, B TOM 4uUcre Mo cocTtasy, ¢opme
npeacTaBnsemMon AOKYMEHTauun u ApyrM BONpocaMm Ansi MOMyYeHUs MyHULMnanbHOW
yCnyru.

3asButens MOXeT nNOoNyyYnuTb UWHGOpMaLMIO O nopsgke  nNpefocTaBneHus
MYHULMNaNbHOW ycnyrm Ha ouuymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEAyp SABMSKTCH: KOHCYNbTaUms
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
AN NoNyyYeHnss MyHULMNanbHOW YCyri.

3.2.3. 3aaButenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke NonyyYnTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
CpoKax MpeaoCTaBneHUss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsemMon AOKYMEHTauum u ApyruM BONpocaMm Ansi MOMyYeHUst MyHUUMnanbHOW
yCnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aaAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUEe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX NPoLeayp SBMSAKTCS: KOHCYbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
AN NonyyYeHnss MyHUUMNanbHOW yCryru.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMnmnekra JOKYMEHTOB,
npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lprem OOKYMEHTOB A58 NpefocTaBneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (NpeactasButens 3assuTens) obpawaetca B ML, ¢ 3anpocom o
npeaocTaBneHn MyHUUMNanbHOW YCryrn n npeacTtaBnseT LOKYMEHTbl B COOTBETCTBUM C
MYyHKTOM 2.5 agMUHUCTPATMBHOIO pernameHTa.
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3.3.1.2. PaboTHnk MOL|, BegyLwmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 aMUHUCTPATUBHOIO PErfiamMeHTa;

3anorHaeT 3NeKTPOoHHY hopmy 3assreHns B AIC MoL;

npy npeaocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYLWEeCTBNSET CKaHMpOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme ns AVIC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESTHO pacnuUcky B npyuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX Npoueayp SABMASAOTCHA: rotoBoe K
OoTnpaBKe 3asiBfieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoW dopme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHA co aHs obpalleHus 3asaBUTEnNsa B CTPYKTypHoe noapasgenerne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npoueayp ABNATCSA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Tllpnem [OKYMEHTOB Ans nNpeaocTaBfieHNs MyHUUUNanNbHOW ycryrmu B
3MEeKTPOHHOM (hopme Yepes PecnybnukaHckum noptan.

3.3.2.1. 3agButenb Ana nogayn 3asiBNEHUS B 3NEKTPOHHOM OpMe BbIMOSMHAET
cnegyouine OencTeus:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy AMEKTPOHHOIrO 3asBEHMS, BKIOYAOLYO CBeAEeHUSA, HeobxoaMmble
n obsizatenbHble A4S NpeaoCTaBeHNss MyHUUMNANbLHOW YCIyru;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW (popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBreHust (Npu HeobxoamMmMocTn);

nogTeepxagaeT akT O3HAKOMITIEHUS W Ccorflacua € YCrioBUSIMU U NOPSOKOM
npefoCcTaBfieHNUs  MyHUUMNANbHOW yCnyrm B 3MeKTPOHHOW d¢opme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBEeAEeHUN (yctaHaBnuBaet
COOTBETCTBYHLLYI OTMETKY B (hOPME INEKTPOHHOIO 3asBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JNIEKTPOHHOE 3asiBrieHMe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B hOpMe 3MEKTPOHHOTO 3asiBNIEHUS);

3NEKTPOHHOE 3asBfieHne NoANUCbIBaeTCs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO perfnamMmeHTa;

nony4yaet ysegomsieHne ob oTnpaBke 3NEKTPOHHOMO 3asBeHuS.

dopmaTHO-Nnormyeckass npoeepka COPMUPOBAHHOIO 3asiBIeHUA OCyLLeCTBNseTcs
nocre 3anosfiHeHMa 3asiIBUTENEM Kaxkgoro 13 nonen anekTpoHHon dopmbl 3asiBneHus. MNpu
BbISIBIEHNUN HEKOPPEKTHO 3amnOSIHEHHOrO Monsa 3NeKTPOHHOM POpMbl 3asiBNEHUS 3adBUTENb
yBEeIOMINSAETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiaKke ee YCTpaHeHUs NocpeacTBOM
NMHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B AMIEKTPOHHOW (hopMe 3asBneHus.
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AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBiMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCH: 3NIEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpenCcTBOM CUCTEMbI 3M1IEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekta JoKkyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Hayana BbINOSIHEHUS aOMUHUCTPATUBHOW NpoLenypbl ABnsieTcs
NOCTYNMeHNEe 3asiBMIEHMS U UHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHus
MYHULMNANBHOW YCIyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
aAMUHUCTPaTUBHON Mpouenypbl sSBRseTca cekpeTapb Vcnonkoma (ganee - OOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nunuo, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, B Cryyae
obpalleHna 3aasutensa c 3asisrieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NPOBOANUT NPOBEPKY NOSIHOMOYNKM NnLA, NoLaroLWero JOKYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATUBHOINO  pernamMeHTa, MpoBEepKy COOTBETCTBUA  MpencTaBrieHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbIM TpeboBaHMsaM (Hagnexawiee oopmneHne Konum JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOo4YMCTOK, MPUMNUCOK, 3a4EePKHYTbIX CITOB U UHbIX HE OTOBOPEHHbIX
ncrnpaBneHun);

3anosniHser 9JTIEKTPOHHYIO dopmy 3adaBneHus B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM  cucTeMe, npefdHasHa4YeHHOW AnA  OKa3aHUsa roCydapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT;

npu NpegocTaBneHnun LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaATMBHOIO
pernameHTa Ha OymaxHOM HoOcuTene, OCYLEeCTBNSAET CKaHWPOBAHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHne;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHust CKaHMpyeT nognucaHHoe 3asBrieHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANsl OKasaHWs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr OOKYMEHTbI, NpeLCTaBfeHHbIe B
3MIEKTPOHHOM (hopMe NN ANEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (dopMuUpyeT
3rEKTPOHHOE Oeno;

BO3BpallaeT noanucaHHoe 3asiBNeHne W opurnHanbl OyMaXkHbIX [LOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanu4na ocHoBaHuM Anis OTKasa B NpyemMe AOKYMEHTOB JOJTHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4MmM NpenaTcTBUN Ang
npuema 3asiBNEHNs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coaepXaHus
BbISIBMIEHHbBIX OCHOBaHWI A1151 OTKa3a B NpMemMe LOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, nocne
NOCTYNNEeHUsS JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asiBfIEHWI0 HOMEp B COOTBETCTBUW C HOMEHKNATypou Aeni u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3NeKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHne yCrnoBU  OEWUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtesomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOANUCaHHbIE YCUMEHHOW KBanMMUUMPOBAHHOW 3EKTPOHHOM
noanucoHo).
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Mpn HannuMm oOcCHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
pernaMeHTa, MOAroTaBnMBaeT [MPOEKT peleHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHMLMNANBbHOW YCYTr.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUMNEHHOMW KBannduumpoBaHHON
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnogeHne ycrnoBui ee OeNCTBUTENbHOCTU, NMPOEKT
peweHns 06 oTkase JOMMKeH coaepaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAYXUIN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHUUMNANbHOW YCnyru, C ykasaHuWeMm MNpuyMH oTkasa (B criydae, ecnu
OCHOBaHWA [Ons OTKkasa B npueme [OOKYMEHTOB, HeobXxoauMMblX ANnd npefocTaBrieHus
MYHMUMMNANbHON YCNyrn, CBsi3aHbl C HapyLWeEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B [MpueMe [OOKYMEHTOB [OSDKHbl coepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (Mnn) NpPOTUBOpPEYMBbIE  CBEAEHUS,
0doopMIiEHbI C HApYyLLEeHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HanpaBnseTCcs Ha corriacoBaHune
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60poTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyrM,  OCyLlecTBRAsieTCs B NOPSAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHUW AnNd oOTKasa B NpueMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, OOMMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OOHOoro pabodero [OHA CO [OHSA
NOCTYNNEHUs 3asiBNeHusi, HanpasnsieT 3asiBUTEMN0, yKasaHHbIM B 3asBfeHUM crnocobom,
yBeIOMSIEHNne O MOCTYNSIEHUN 3asiBfieHns, coepxallee BXOOALMA pPerncTpaumoHHbIN
HOMep 3asBrieHusl, OaTy MnonyvYeHnsa 3asiBfeHusl, nepeyYeHb HauvMeHOBaHuK annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NOfy4yeHus pesdynbTaTa MyHULMNanbHON YCnyru.

3.3.3.4. WVcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO pernamMmeHTa, npu Hanu4nm TEXHNYECKON BO3MOXHOCTU
OCYyLLEeCTBMNAeTC B aBTOMATU4YECKOM pPEeXMME C WCMOfb30BaHMEM aBTOMAaTU3UNPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [N  OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YCTaHaBnuBaemble MyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAITCA B TeYyeHue OAHOro paboyero gHS CO OHS
NOCTYNEHUS 3aABMNEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WNN MpOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX N5 NpeAoCcTaBNeHNs MyHULMNAaNnbHOW YCyri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpoCOB B OpraHbl, y4acTBYOLNE B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nosiyyeHme [LOSMKHOCTHbIM  NnUoM  (pabOTHUKOM), YMOSTHOMOYEHHBIM Ha  BbIMOSHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENS] AOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOJSIHEHNE
agMWHUCTPaTUBHOM MpoLeaypbl, SBNsSeTcs cekpetapb Mcnonkoma (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a HanpasBfieHe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarpaBfieHME MEeXBEeOOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3NEeKTPOHHOW dopMe MNocpeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aMMOOENCTBUSA (MpU  OTCYTCTBUM  TEXHUYECKOM
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BO3MOXHOCTN — MHbIMK Ccriocobamu) 3anpocbl O NPeaoCTaBeHMn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMNOJTHAIOTCA B A€Hb MPUHATUA 3asiBIIEHUSA HA PaCCMOTPEHME.

Pesynbtatamu BbIMONHEHUS a4MUHNCTPaTUBHbIX npoueayp ABNAIOTCA:
HanpasreHHble B opraHbl BacTn n (Mnn) NnoaBe4OMCTBEHHbIE OpraHamM BrnacTn opraHusaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3anpoCoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOMO B3auMMOOEWCTBUSA, MNpefocTaBnsaioT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnaoT yBegoMeHnss 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) mHdopmauun, HeobxoaumbIX Ans NpeaocTaBneHUs MyHULMNAnbHON
ycnyrn (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, YCTaHaBfMBaeMble  HACTOSWMM  MYHKTOM,
BbIMOJTHAIOTCA B TE€YEeHWe NATU OHEeW CO AHS MOCTYNNeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTtaBnAavowme AOKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM
noarotToBKU W HanpaeBfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
deaepanbHbIMM 3aKkoHamu, NpaBoBbIMU akTamu [MpaButenbctBa Poccurckon ®epepaumm v
NPUHATBIMW B COOTBETCTBMM C defeparibHbiMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble Onsa  nNpedocTaBfieHMs  MyHUuunanbHoW  ycnyru, nubo
yBegoMmneHne 06 oTkase, HanpaBrieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOro
B3aMMOAENCTBMS  OJOKYMEHTbl  (CBedeHus), Heobxogumble  ANns npefocTaBreHus
MyHUUMNanbHOW ycnyru, Nnnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa M (1nn)
MHdopMauunu;

npu HanuM4Ynn OCHOBAHWMW, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernameHTa, noAroTaBnvMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A451S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHnss o6 oTKasze B MpMemMe [JOKYMEHTOB, Heobxogumblx AOns
npefocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpuynH OTkasa (B criyyae, ecnuv
OCHOBaHMA OnNa OTKasa B MpuMemMe [OOKYMEHTOB, HeobxoaumbiX ANns npefocTaBfeHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLEHWEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [AOnA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTb
WH(pOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUKn), KOTopble He
npeacTaBneHbl, cogepXaTr HeOoCTOBEpHble U (MnNK) NPOTUBOPEYMBBIE  CBEAEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMin), HaNpaBnseTCa Ha cornacoBaHne
B YCTaHOBMEHHOM MOpsAKe NOCPEeACTBOM CUCTEMbI NEKTPOHHOIO 4OKYMeHTOO6opoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLIECTBASETCS B MOpsiake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMNyYeHna cBeaeHnn N0 MeXBeJOMCTBEHHbIM 3arpocam.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouedyp SABRASKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble NSt NPeOCTaBEHNA MyHULMNANBHOW YCIyrn, NPOEKT peLleHns
06 oTKase B npuemMe OOKYMEHTOB, HeobxoauMbIX ANA NpeaoCTaBNeHUs MyHULMNarbHON
ycnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
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pexvMme C  MCMNoSfb30BaHMEM  aBTOMATU3UPOBAHHOW  WHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANs OKa3aHus rocyaapCTBEHHbIX U MyHUUMNAMNbHBLIX YCyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asdBfeHus B COOTBETCTBUM C MYyHKTOM 2.13 agMUHMUCTPATUMBHOIO
pernamMeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKkTe 3.4 agMMHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NaTb paboymx gHen.

3.5. MNogroTtoBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMEM Hauvana BbIMOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl sSBRAsieTcA
nocTtynneHve OT  [AOSDKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasfeHue
MeXXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMBbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHON
npoueaypsbl, ABNAETCs cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE ML, OTBETCTBEHHOE
3a NoAroToBKy pesynbTaTta NpeocTaBeHns MyHUUMNanbHON YCnyru).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfeHnsa MyHUUMNanbHON yCnyru:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfeHns MyHUUMNanbHON ycnyru;

NpY BbISIBNEHUN OCHOBaHWA ONs1 OTKa3a B NPeaoCTaBfieHUN MyHULMNANbHOW YyCRyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnuBaeT MpPOEKT
peweHnss o6 oTkase B NpegoCTaBNEHUM >KUMOr0 MOMeLeHUs Mo [AOroBopy Hanma
CNy>XeBHOro XUoro NOMeLLEeHNs, Npu OTCYTCTBMM TakMX OCHOBAHWMA NMOLroTaBNnBaeT OTBET
3as1BUTEN0 O NPeAOCTaBIEHMUM XUITOro NOMELLEHUS MO AOrOBOPY Harma CnyXebHoro Xmnnoro
NoMeLLEHNS;

B Crydyae OTCYTCTBUSI OCHOBaHWW Ofs OTKasa B MpeaocTaBfeHun MyHUUMNanbHOW
yCrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfamMeHTa, no utoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMNansHOW YCNyru,
nogrotaBnMBaeT NPOEKT pacnopsbkeHns OpraHa O NpeaoCTaBNEHUU rpaxXaaHWHY XXUNoro
noMeLLeHNsa NO JOroBOpY Harima CnyXebHOro XXnnoro NoOMeLLEHNS;

HanpasnsieT NOArOTOBMEHHbIV MPOEKT pe3ynbTata NpeaoCTaBNeHNs MyHULUMNANbHON
yCryru Ha corflacoBaHue B YCTAHOBIEHHOM Mnopsigke NoCpeaCcTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUMHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBNMBaeMble  HAaCTOSLWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYeHne ABYX paboyumx aHeN.

Pesynbtatamn BbINONMHEHUS agMUHUCTPATMBHBIX MNpoueayp SBNSAOTCA: MPOEKThI,
HanpaBslieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHve wn nognucaHne npoekTa pesynbTata npegocTaBneHus
MYHULMNANbHON YCnyru (aanee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBNAETCH rMaBOW CEbCKOro
nocenexHus (ganee - Pykosogutene OpraHa).

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTcsa Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTata MyHUUMNAanbHOW YCRyru.
[Mocne ycTpaHeHUs 3amevaHWin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepejarTca  Ans
cornacoBaHus 1 NOANUCaHWS.

PykoBogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTtu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbBIX Npoueayp, MX NocrneaoBaTenbHOCTU M MOSHOTHI,
Hanu4ns CorracoBaHUN  YMNOMMHOMOYEHHbIX [OOMMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro AOKYMeHTOOb0opoTa.

B cnyyae BbISIBNEeHMS HapylleHUM B 4aCTW CPOKOB BbINOSMIHEHNS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtesibHOCTM U nonHoTel PykoBoauTens OpraHa uvHUUMUpPYeT
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npuBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMVUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTUBHbIE  npouenypbl, YyCTaHaBrvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero AHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNATCA: NognnucaHHoe
peLleHue.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaMMHUCTpPaATUBHOIO
pernameHTa, nNpu Hanuynum TEXHUYECKON BO3MOXXHOCTM OCYLLECTBMSETCA B aBTOMaTU4ECKOM
pexumMe C  UCNosfib30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW Ansi oka3aHUs rocy4apCTBEeHHbIX U MyHULMNANbHbIX YCYT.

MakcumarbHbIA CPOK BbINONMHEHUA aMUHUCTPATUMBHLIX npouenyp, ykasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfamMeHTa, CocTaBnsaeT Tpu pabounx gHs.

3.6. 3akntoyeHune gorosopa

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
yTBEPXOEHME pacropsiKeHNa O NpefoCTaBfeHUN rpaxgaHuHy >XUMAoro nomelleHuss o
AO0roBopy Harma criy>kebHOro XXunnoro nomeLLeHus.

HOSMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOW
npoueaypbl, ABAseTCs cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroToBKYy pesynbTata npegocTaBneHns MyHUUMNansHOW yCnyru).

3.6.2. [ormkHOCTHOe nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbraTa
npefocTaBfeHnss MyHUUMNANbLHOW YCIyrn, roTOBUT MPOEKT AOoroBopa Hamma cryxebHoro
nomeLleHna (ganee — 4Orosop).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeyeHwe ofHoro paboyero [HA C MOMEHTa Bbldayu 3asBUTENIO
NOCTaHOBIEHNS.

Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SBNAOTCA: MPOEKThI,
HanpasfieHHble Ha CorfacoBaHue.

3.6.3. CornacoBaHue un nognucaHMe [OroBopa OCYLLECTBMSAETCA PYyKOBOOAMTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbrata MyHUUunanbHON
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHUe ogHOro paboyvero aHs.

PesynbTatamu BbINOAHEHNS agMUHUCTPATMBHBIX Npouenyp SABNAKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHOCTHOE NnMUO, OTBETCTBEHHOE 3a MNOArOTOBKY  peayrnbTaTta
npegocTaBnNeHns MyHUUUNAnNbHOW yCnyrn, nseewaeT 3assutensa (ero npeacrasuTens) o
HeobXoaMMOCTM NoanucaHnsa goroBopa cnocoboMm, ykasaHHbIM B 3asiBNeHUU, O pesyrbraTte
npefocTaBneHnss MyHUUMNArbHOW YCNyrM U O BO3MOXHOCTW MNOMyvYeHUs peasynbraTa
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm 8 MOLL.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb NoANMCcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBMAKTCA: yBe4OMIIeHNe
3asBuTENS.

3.6.5. VicnonHeHuwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernamMmeHTa, npy HanMynunm TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUYECKOM
pexvMme C  MCNofb30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHON s oKasaHWs rocy4apCTBEHHbBIX U MyHULMNAIbHbBIX YCNYT.

MakcumarnbHbIi CPOK  BbIMOMHEHUA a4MWHUCTPATUBHBIX Npouenyp, YyKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perraMmeHTa, CoctTaBnaeT ABa pabounx gHs.
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3.7. Bbigaya (HanpaeneHue) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nosiyyeHMe [OOSMKHOCTHBbIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnanbHOM yCryri.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHON
npoueaypsbl, SBNSeTca cekpeTapb Vicnonkoma (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NOAroToBKYy pesynbTata NpegocTaBneHns MyHUUUNAanbHOW YCyru.

3.7.2. [ormkHOCTHOe nunuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTaTa
npegocTaBfieHUss MyHULMNANbHOW YCINYrn:

obecneunBaeT perncrpauuio gorosopa, noanuvcaHHoro pykosoautenem OpraHa, B
XypHane peructpaumm U BHECeHWe CcBedeHuMW O pesynbTaTe MpeaocTaBneHus
MYHULUMMNANbHON yCrnyrm B MOACUCTEMY BeAeHMS [OOKyMeHTauuum aBTOMaTU3MpOBaHHOW
WHPOPMALUNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW ANnA OoKa3aHUs TOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

BblJaeT 3asaBUTEN0 JOrOBOP MOA POCMUCSH.

3asBuTenb noanucbiBaeT OOrOBOP B TPeX 3K3eMnndpax WM nepefaer cneunanucty
OpraHa.

[OmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbTaTa npefocTaBrieHus
MYHUUMNANbHOMW yCnyru, MOfyyYuB MOAMUCAHHbIE [OOroBopa BbldaeT 3asBUTEN Tpwu
aK3eMnngpa akta npuema- nepegadn cnyxebHoro nomeweHus nns nognucu. [ocne
nognucaHna akTa 3asiBUTenem, BblOaeT 3asBUTENO [OBa SK3emnngpa [Jorosopa, [Aga
aK3eMnngapa akta npuema-nepegayn 3eMenbHOro y4acTka.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B A€Hb NpMObLITUA 3a8BUTENS.

Pesynbtatamu BbINOMAHEHNA agMWUHUCTPATUBHBIX MNpoueayp SBASKTCA: BblAaHHblE
3aABUTENO JOrOBOP M akT NpuemMa-nepenaydu.

3.7.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHULIMNANbHON YCNYru:

3.7.3.1. Tpwn obpalleHnn 3aaBUTeENs 3a pe3ynbLTaTtoMm MyHUuunansHon ycnyrm 8 ML,
paboTtHnk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHuMuMnanbHOW ycnyru B dopme
3K3eMnnApa dMneKkTPOHHOro AoKYMeHTa Ha bymaxHoM HocuTene. Mo TpeboBaHuIo 3aABUTENS
BMECTE C 9K3eMMNNsSpoOM 3NeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnAeTCs 9K3eMMNMsp 3NEeKTPOHHOro AOKYMeHTa nyTeM €ero 3arnucy Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WKW  HanpaBneHUs 3K3eMnnspa SNeKTPOHHOro [OKYMeHTa no
3NEeKTPOHHOM noyTe B agpec 3assutensd. [pu 3anucym Ha CbEMHbIN HOCUTENb MHopMauun
UNW HanpasrieHMM 3K3eMnrigpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMNNAp 3EKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTerne, No SMeKTPOHHOW nouTe
NMOEHTUYHOCTb TaKOro 3K3eMmnnspa 3IEeKTPOHHOro AOKYMEHTa 3K3eMMspy 3reKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHWEM YCUIEHHOW KBannduumMpoBaHHOM 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCA B Nopsgke o4yepeqHOCTW, B  [AeHb nNpubbiTMa 3asaBUTENA B CPOKW,
yCTaHOBIEHHbIe pernaMmeHTom paboTel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AC Mol
pesynbTaT NpegocTaBneHna MyHUUUNanbHOM YCryruy, BblaHHbIA 3asBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckmin noptan 3adBUTENO B JIMYHbIA KabMHET aBTOMATUYECKM HanpaBrsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWerocd  pesynbTaToM  NpeaocTaBreHus
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MYHULUMMANbHON YCnyry, nOAMNMCaHHbIA YCUITEHHOW KBannUUMPOBaAHHOW 3rEKTPOHHOM
NOAMUCHIO YNOMHOMOYEHHOro JOMKHOCTHOro nnua OpraHa.

AOMWHUCTPaTUBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb NoANncaHns AOKyMeHTa, noATBepXaatoLero npegocrasneHne (oTkas
B MpefocCTaBneHnn) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  fINLIOM
OpraHa.

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbLIX NPOLeayp SABMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMem PecnybnukaHCKoro noprana 3asBUTENO JOKYMEHTa,
noATBepXaatLlero npegoctaBneHne MyHAUMNanbHOM ycrnyru (B TOM 4ucrie OTka3 B
npeaocTaBneHny MyHUUMNansLHoON ycnyru).

3.7.3.3. Tpn obpaleHnn 3aaBuUTENS 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a BbiAavy (HanpasneHue) JOKYMEHTOB, BblaaeT
3a8BUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENS BMeECTe C
9K3eMNNAPOM 3fEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emMmy npefocTaBnsAeTcs
9K3EeMNMsSAp 3MEeKTPOHHOro [OKyMeHTa nMyTeM €ero 3anMcuM Ha CbEeMHbI HOCcUTenb
NHOPMaLMN UNU HarnpasBrneHus dK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MpaBrvnamn BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHbBIX MNpouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTata npegocTaBneHus MYHULMNANbHOWM ycnyru B
aBTOMaTU3NPOBAHHOMW WHMOPMALMOHHOW cucTeMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocygapCTBEHHbIX U MyHULUMMAmNbHbIX YCIyr.

3.8. NcnpaBneHune TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae oGHapyXeHUs TEXHW4YECKON OLWMOKM B AOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assutenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeEXHMYECKOW owmndkn (npunoxeHune Ne 4 k HacTosiemy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCAyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEloWMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNBKM B CBEOEHUSAX, YKas3aHHbIX B
AOKYMEeHTe, SBMSLWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YCnyrn, NogaeTcsa 3asiBUTENeM
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHeM (B TOM 4ucne ¢
NCMNoNb30BaHMEM 3SIEKTPOHHOM NMOYThI), NMMBo Yepeld PecnybnukaHckmi noptan unu MOLl.

3.8.2. [JomKHOCTHOE N1uO, OTBETCTBEHHOE 3a MpuveM [JOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss o6 ncnpaBrneHuM TEXHUYECKOM OLIMOKWU, perucTpupyeT 3asBneHue C
NPUNOXEHHBIMWU OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl percTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asdBreHue, HanpaBfieHHoe Ha PacCMOTPEHUE OOIDKHOCTHOMY nuly,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBeTCTBEHHOe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPABEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTaTtoM nNpefoCTaBfeHuss MyHUUMNanbHOW yCryry, OCyLeCcTBNAeT npoueaypsbl,
npeaycMOTPEHHbIE NMYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u BbiaaeT UCMpaBeHHbIN
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AOKYMEHT 3aaBUTENO (YNONHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3aaBuTtensa (YnonIHOMOYEHHOro npeacTaBuTens) opurMHana [OKYMEeHTa, B KOTOPOM
COOEepXUTCA TexHudeckas owwnbka, wnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTrnpaBneHnemMm (MocpeACcTBOM 3NIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOJSTyYEHWUs
AOKYMeHTa npu npegoctasreHun B OpraH opurnHana OoKymMeHTa, B KOTOPOM COOEPXUTCS
TexHu4eckas omnbka.

AOMUHUCTPATMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHne ABYX pabouymx AHen nocrie oBHapyXeHWsi TEXHUYECKOW OLUMOKK
UNn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIo NnLa 3asBneHus o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMIHEHUA aAMUHUCTPATUMBHBLIX MNPOUedyp SBMAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBLHOW yCIyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIErO KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW AOMMKHOCTHLIMW ML @MU NOSOXEHWI aAMUHUCTPATUBHOMO pernamMeHTa u
MHbIX HOPMATUBHBIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHUI

KoHTposfib 3a MOMHOTOM M KadecTBOM MNpefoCTaBNeHNa MyHULMUNAnNbHOW yCnyru
BKNtoYaeT B cebda BbiBNEHWE U yCTpaHeHWe HapylweHun npaB 3asiBuTenen, nposeneHue
NpoBePOK cobrnoaeHus npouenyp NpPeaocTaBneHUs MyHUUMNAnbHOW YCIyrn, MNOAroTOBKY
peweHnn Ha pgencteua  (6esgencteme)  OOSMKHOCTHBLIX — NUL  OpraHa  MeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMONHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABMAKOTCA:

1) npoBepka K corfacoBaHWe TMPOEKTOB [JOKYMEHTOB MO NpefoCTaBeHUIo
MYHULMNANbHOW YCNYTK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NnpoBegeHMEe B YCTAHOBIIEHHOM MOPSiAKE KOHTPOSbHBbIX MPOBEPOK CcObGMoaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNOMb3YTCA CBEAEHMS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoOppecrnoHAeHUus, YyCTHass W MUCbMEHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBISAKOLWMX BbINOMTHEHNE AAMUHUCTPATUBHBIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus:.

[na ocywecTBneHnUs KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npegocTaBiieHuu
MYHUUMNANBbHOMW  YCRYyrM U NPUHATUM  PELLUEHUA PYKOBOAWUTESKD OpraHa MeCTHOro
camoyrnpaBfeHus  NpeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBrieHus
MYHULUMNANbHOW YCRyru.

O cnyyaax u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOBaTENbHOCTN U COoAepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOJMKHOCTHble  fiMua  HeMefeHHO  MHopMUpyoT
pyKkoBOAMUTENS  OpraHa, npedoCTaBndaloWero  MyHAUMNAnbHY — ycriyry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywunn  KOHTpoNb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMU NpoueaypaMn no npegocTtaBfieHnio MyHUUMNAnsHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBoAUTENS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMNANbHOW YCRyru,
HavyanbHUKOM OTAena, OCYLIEeCTBASWEro opraHu3auuio paboTbl MO NpeaocTaBneHuto
MYHULMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHBIX  NUL, OCYLLECTBNAWNX  TEeKyLnn KOHTPOJTb,
YyCTaHaBMMBAETCA [MOSMOXEHUAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasfneHus U JOMKHOCTHbIMU pernaMmeHTamu.
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4.2. MNopsanok U NepUoANYHOCTb OCYLLLECTBIIEHMS MMAHOBbLIX M BHEMNAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHNs MyHULUMNAanbHOW YCIyr, B TOM YMChe nopsiaokK v
hopMbl KOHTPOSS 3@ MOSIHOTON U KAYECTBOM NPeaoCTaBNEHNST MyHULMNANbHOW YCIyru

4.2.1. KOHTpOnNb 3a NOMMHOTOM N Ka4eCTBOM NpeLOoCTaBNeHnss MyHULMNanLHOM ycnyrm
ocyllecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esagencteme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIyXXaLlmX.

4.2.2. B uensax ocyLecTBieHUst KOHTPOSSA 3a NOSTHOTOW U Ka4eCTBOM NpefoCTaBneHus
MYHULUMMNANbHON YCNyrn npoBOAATCA MMaHOBble W BHENMaHoBble NpoBepku. [lopsaaok u
NepmoanYHOCTb OCYLLECTBNEHNSA NMAaHOBbLIX MPOBEPOK yCTaHaBNMBAETCA MNfaHOM paboTbl
OpraHa. [lpy npoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHble C
npegocTaBfeHnemM MyHULUMNANbHOMW YCnyrn (KOMMMEKCHble MNPOBEPKM), WKW OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeAoCcTaBNeHNeEM MyHULMNANbHOM YCRyrn (TeMaTnyeckme NpoBepKN).
lMpoBepka Takke MOXeT MPOBOAMTLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3N C NPOBEPKON YCTPaHEHUSA paHee
BbISIBNIEHHbIX HapYyLIEHWA agMWHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae MnonyyYeHus
xanob sassutenen Ha gencteusa (6esgencteme) OpraHa, a Takke MX AOSMKHOCTHbLIX NUL,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NpoBEpPKM OMOPMIIAIOTCA B BMOE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNEHHbIE HEAOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBALEro MyHULUMNAnbHYH
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
X04e NpeaocTaBNeHNa MyHULMNANIbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWUS HapyLleHUW npas
3asBUTENEN BMHOBHbIE nNULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoantenb opraHa MECTHOro CaMOynpaBneHUst HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoauntenb (3amMecTuTesnb PYKOBOAUTENS) CTPYKTYPHOro noapasneneHns opraHa
MECTHOro CcaMOynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE WU (Unn)
HeHagnexallee BbINOSIHEHME aAMUMHUCTPATUBHLIX [LOENCTBUA, YyKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NNUA U UHbIE MyHMUMNANbHbIE CryXalune 3a pelleHna n OencTBus
(6espencTaue), npUHMMaeMmble (ocywecTtBnsiemblie) B xoae npegocTaBneHns
MYyHUUMNANBHOW YCIyrkn, HEeCyT OTBETCTBEHHOCTb B YCTaHOBSIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TonoxeHusi, Xxapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MyHULMNATbHOM YCIYrK, B TOM YMCIIe CO CTOPOHbI rpaxdaH, nx
obbeanHeHU n opraHmsauymmn

KoHTponb 3a npegocTtaBneHMeEM MyHULMNANbLHOW YCIyrM CO CTOPOHbI rpaxaaH, KX
o0beguHEHUN 1 opraHM3auni, OCYLLECTBNSETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MeCTHOro camMoOyrnpaBrieHus npu NpegocTaBfieHun  MyHUUUNANbHOW  yCnyru,
Nnosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHpOopMaUUn O nopsiake npefocTtaBrneHns
MYHULUMNANbHOW YCYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatleHmi (xxanob) B
npouecce npegoCcTaBneHns MyHULMNAnbHOM YCyru.
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5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6be3pencTBUA) opraHa, npeaocTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHMLMNanNbHbIX YCIyr, OpraHM3auum, ykasaHHbix B yacti 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTtenu nmeT nNpaBo Ha obxanoBaHWe B JOCyAeOHOM MOpsiAKe peLleHnn u
aencteu  (6es3gencteusi)  opraHa, NpPedoCTaBfslOWEro  MyHUUMNAnbHY  YCRyry,
AOJMPKHOCTHOIO NMua opraHa, NpeaoCcTaBnALWLEro MyHULMNANbHYIO YCyry, MyHULUNAnsHOro
crnyxawlero, pyKoBOAMTENs oOpraHa, MpedoCTaBnsalWero MyHUUMNanbHYK  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTbto 1.1 ctatbm 16 degepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asaBuTenb MOXET 06paTUTLCS C Xanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapylleHune cpoka permcTpauum 3anpoca O NpPeaocTaBleHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHnst MyHMumnanbHon ycnyrn. B ykasaHHOM cny4vae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELWEeHUn U OeNCTBUK
(bespencTBnst) MHOrOYHKUMOHANbLHOrO UeHTpa, paboTHMKa MHOroYHKLMOHANbHOMo
LeHTpa BO3MOXHO B Cfiyyae, eCcriv Ha MHOTO(PYHKUMOHANbHbIN LEHTP, peLleHns n JencTBus
(6espencTtBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMS N0 nNpeaoCcTaBrieHUIo
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNYyr B NOfIHOM obbeme B nopsgke, onpeaernieHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaBUTENS OOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBNEHNS
OENCTBUA, NpeacTaBfieHne WM - OCYLWECTBNEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHMUMNanbHbIMA  MNPaBOBbIMM  akTaMu  Ons
npegocTaBneHnsa MyHUUMNanbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNEeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanbHbIMA  MPaBOBbIMM  akTaMn  Ons
npeaocTaBNeHnsa MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMs OTKasa He
npegycMoTpeHbl dheaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMaTUBHbLIMW NpaBoOBbIMM akTamn Poccunckon ®Penepaumm, 3akOHaMM U UHBIMK
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3nenctensd) MHOrOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, eCcnM Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxkanyTcs, BO3rnoxeHa yHKUNA no
NpeaocTaBfEeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSTHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPeLOoCTaBNeHMM MyHULMNANbHOW YCryrn nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpefoCcTaBfAoWEro MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOIrO LUeHTpa,
paboTHMKa MHOrO(PYHKUMOHANbHOMO UeHTpa, opraHusauui, npeayCcMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUu
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AONYLEHHbIX VMW OnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeaoCcTaBreHus
MYHULUMMNANbHON YyCnyrn [OOKyMeHTax JiMbo HapylleHWe YCTAHOBMEHHOro cpoka TaKux
ncnpasnenunin. B ykasaHHoMm cnyyae gocyaebHoe (BHecyanebHoe) obxanoBaHvne 3asBuTenem
peweHnn wn pgencteunn  (6e3gencteusi) MHOroyHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOTOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIV
LEHTP, pelleHnsa n gencteus (6esgencreme) KoToporo obxxanyrTcs, BO3NoXxXeHa yHKLMS Mo
NpeaoCTaBfEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHOBNEHWE MpPeaAoCTaBreHNss MyHULMNAnbHOW YCryri, ecrnv OCHOBaHWUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamu Poccuinckon degepaumn,
3aKOHaMM W MHbIMM HOPMaTMBHbIMW MpaBoOBbIMM akTamu Pecnybnukmn TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbLIMKM akTamu. B ykaszaHHOM crnydae gocyaebHoe (BHecyoebHoe)
obanoBaHue 3asiBUTENEM peLUEHUA U OeNCTBUA (6e34encTBMsl) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cryyae, ecnM Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n genctemsa (6e3nencreme) kKoToporo obxanyrTes,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
nosiHoMm o6bLemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MNpU NPEeOoCTaBNEHUM MyHMUMMNANBHON  YCyru
OOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME WU (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YyanbHOM OTKase B Npueme [LOKYMEHTOB, Heobxoaumbix AOns
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNanbHOW ycnyru,
3a UCKINIOYEHMEM CrlyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctaten 7 PenepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygnebHoe) obxanoBaHue
3aaBUTENEM peleHnn u pencteun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LIEHTpa  BO3MOXHO B  Cfyyae, e€ecnum  Ha
MHOTrO(OYHKLNOHANbHbIN LIEHTP, peLleHns n aencrems (6e3gencrTeme) KOToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NpeaoCTaBfIEHUIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  dopmMe B  OpraH, NPeaoCTaBMSOWMA  MyHUMUMNANbHYK  YChyry,
MHOTrOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BRacTw,
ABNAIOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOQYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTeus
(be3pencTBne) pykoBoOMTENS OpraHa, nNpPenoCTaBfslOWEro MyHUUUNANbHYO  YCnyry,
nogatTCca B BbILWECTOAWMA opraH (MpyM ero Hanumyum) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  oOpraHa, npeaocTaBrisioLEro
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna wn gencteus (6espenctene) paboTHUKa
MHOrOOYHKLMOHANbHOrO LEeHTpa NoLalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHns n gencremsa (besgencrane) MHOroyHKUMOHANbLHOIO LeHTpa
nogalTca  ydpeamTento  MHOTMOMYHKLMOHANbHOrO UEeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbLIM MpaBoBbiM akTom Pecnybnukn TatapctaH. »Kanobbl Ha
peweHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 craten 16 PepepanbHoro 3akoHa Ne 210-O3, nopgatoTcs pykoBOAUTENAM 3TUX
opraHusaumn.

YKanoba Ha pewenHna un pgencteua (6esgencrtBume) opraHa, nNpeaoCcTaBrnsOLLEro
MYHULMNANbHYO YCNyry, AO/MKHOCTHOMO nNuua opraHa, NpeaocTaBnsAloLWLero MyHLMnanbHyo
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yCcnyry, MyHUUMNANbHOrO  CRyXawlero, pykoBOOAMTENs OpraHa, npefoCTaBnsiowWwero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHalbHbIN
LUEHTP, C MCMOnb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNpefoCTaBnAWEro MyHuuMnanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, MHAPOPMAUMOHHOW cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUYHOM NpuemMe 3asasuTens. XXanoba Ha
peweHns wn agencteus (6es3pencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOIOYHKLMOHANbHOro LUeHTpa MOXeT OblTb HampasneHa no no4vte, ¢ UCNosib3oBaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOrooyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
NMHOPMaLMOHHON cUCTEMbI gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6esgencrame) opraHnsaumn,
npegycMOTpeHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpaeneHa Mo MnoyTe, C WUCNOSIb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHu3auum,
EaomHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXET OblTb NpuHATa npwu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, NpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOMO  NUua opraHa, npedoCTaBnsloWwero MyHAUMNanbHy  ycnyry, nubo
MYHULMNANbHOIO Cry)alliero, MHOroyHKLUMOHANbHOro LeHTpa, ero pykoBoautens un (unm)
paboTHMKa, opraHnsauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHna n aencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nMms, OoT4eCTBO (nNocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTtenbcTBa 3asBuTens - ¢uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOAEHMA 3asfABUTENsl - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPWU HanMyuK) U NMOYTOBLIN agpec, Mo
KOTOPbIM A0MMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBepeHusi 06 obOxanyemblx peleHusx u gencteuax (6esgencteum) opraua,
npenocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOMKHOCTHOTO niua opraHa,
nNpefocTaBnAwLWeEro  MyHAUMNanbHYy0  ycnyry, nvbo  MyHWUMNAnNbHOro  CriyXxaliero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBAHUW KOTOPbIX 3asiIBUTENb HE COrnaceH C peleHnem u
penctenem (6espenctBnem) oOpraHa, npeaoCTaBnSAOWEro  MyHUUUNANbHY  yChyry,
AOIMKHOCTHOIMO  NUua opraHa, NpeaoCcTaBnslOWero MyHauMnanbHyk  ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOrOYHKLNOHANbHOro LUeHTpa, paboTHMKa
MHOrOYyHKLMOHANbHOrO LIEHTPa, OopraHM3auui, nNpeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), noaTeBepXXaaroLume oBOAbI 3asBUTENS, MO0 UX KOMUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3gHee paboyero gHs,
cnefyoLwlero 3a AHEM NOCTYNSIEHMS.

5.5. XKanoba, noctynusBwas B opraH, NpegoCTaBnAsOWUN MyHUUUNANbHYO YCyry,
MHOTMOYHKLMOHANbHbLIN  LUEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWNA OpraH (NpU ero Hanuuuun), MOANEXWUT PaCCMOTPEHUID B TeyeHue
natHaguatn paboumx OHen cO OHA ee perncTpauuun, a B crnydae obxanoBaHus OTkasa
opraHa, npedoCcTaBnAlLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHaANbHOro UeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegeparnbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpasBrneHuy OONYLLEHHbIX OnevaTtok 1 owmnbok
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unu B criyqyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBfeHuni - B
TeyeHne NaTn paboynx gHen Co AHSA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs >anobbl NPUHUMAETCss OAHO U3 CreaylLnX
peLleHni;

1) xanoba yooBneTBopsAeTCH, B TOM 4Yucne B hopmMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npegocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTEN AEHEeXHbIX CpeacTB, B3UMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOpPMaTMBHbLIMU NpaBoBbIMKM akTamun Poccunckon depepaumu,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee p[HA, cnegywowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHuw 3aaBUTENS B
3EKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pe3yribTaTtax PacCMOTPEHUS
xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwlen YyaoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUdA Xanobbl JaeTcs UHGopMauus o OeUCTBUSX,
OCYLLIEeCTBNAEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(PYHKLNOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMoTpeHHon yactbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-93, B uenax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapYyLWeEHUN MNpu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcsa MHGOPMauus O OarbHEWLMX
OENCTBUSX, KOTOopble HeobxoOuMMO COBEpPLNTb 3adBUTENIO B UENsx  MNofnyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHUO B OTBETe
3a8BUTEN0 O pesynbTatax pacCMOTPeHMs XKanobbl JalTcs  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke WHpopMaumMs O Mnopsake
06XXanoBaHUs NPUHATOrO peLUEeHNs.

5.9. B cny4ae ycTaHOBMEeHUs B Xo4e WK NO pe3yrbTaTaM pacCMOTPEHUS Kanobbl
NpU3HaKoB cocTaBa  agMUHUCTPATMBHOIMO  MPaBOHApYLWEHUS WU NpecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HadeneHHble MOMMHOMOYMSMW MO PacCCMOTPEHUID Xanob,
He3amennuUTeNbHO HanpaBnsT MMELMECa MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
ycrnyru no

dopma
(BnaHk opraHa, npefoCcTaBnsOLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHVE
00 oTKkase B NpeaoCTaBfeEHMM MyHULMNANBbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyrowmmM OCHOBaHMUAM:
5.
6.

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoXeT ObITb 06xanoBaH B AocyAebHOM Mopsiake NyTem HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Ceenenus 00 3JIEKTPOHHOMN ITOAIUACH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
ycrnyru no

dopma
(BnaHk opraHa, npefoCcTaBnsOLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOM yCryrm no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, Heob6XxoanuMbIX ans

no cnegywwmmMm OCHOBaHUAM!

5.
6.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npeaocTaBfeHnn yCcnyru nocrne yCcTpaHeHUs ykasdaHHbIX HapyLUEeHWUNA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasreHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Ceenenus 00 3IEKTPOHHON ITOAIUACH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHMLMNANbHON
ycnyrv no

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHULUMNanbHOro o6pa3oBaHns)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHue
O NPegoCTaBIEHUN rpaXKgaHaM Xunblx NOMELLLEHUA NO AOroBopaM HarMMa cryxebHoro
>KUIMOro nomeLleHus

Mpowy Bac npenoctaBuTb MO JOrOBOPY HaMMa Xuroe nomMelleHve nnowanbio
KB.M.

MecTononoxeHme Xunoro NoOMeLLEeHUs: MyHULMNanbHbIM panoH (rOpPOACKON OKpPYr),
HaceneHHbIN NYHKT yn. a.

K 3agBneHuIo npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE OKYMEHTbI:

1) AOKYMEHTbI, yAOCTOBEPSIOLLME NIMYHOCTL 3asiBUTENS U YNEHOB ero CeMbM;

2) Bbinucka M3 EAMHOro rocygapCTBEHHOMO peectpa HeABWXMMOCTU 06 OTCYTCTBUMK
CBeAEHUN O perucTtpauumn npaBa Ha OOBLEKTbl HEOABWXKMMOCTU rpaKaaHWHa, a Takke BCex
BCENAIOWNXCA YNIEHOB CeMbW, BKMOYAs HECOBEPLUEHHONMETHUX, Ha Tepputopum
COOTBETCTBYHOLLErO MyHUUMNanbHoro obpasoBaHus, BblgaHHas YnpaeneHnem ®egepansHomn
permctpaunoHHon cnyx6bl no Pecnybnuke TaTtapctaH He no3gHee yem 3a 10 gHen Oo OHSA
obpalleHna 3asBuTenst B YNONTHOMOYEHHbIM opraH (MOXeT ObITb NpeAcTaBreHa 3asBuTenem
CaMOCTOATENBHO);

3) cnpaBka YMNOSIHOMOYEHHOrO oOpraHa no BefeHuo EAMHOro rocyaapcTBEHHOrO
peecTpa HeABMXMMOCTU 006 OTCYTCTBMM cBegeHun o pernctpauum go 1 auesaps 2000 roga
npasa Ha 06bEKTbl HEABMXXUMOCTU rpaxkgaHUHa, a Takke BCeX BCEMSOLNXCH YIIEHOB CEMbMN,
BKMNIOYAA HEeCOBEpLUEHHOMNETHUX, Ha TeppuUTopuUM COOTBETCTBYIOLLEr0 MYHULMMNAnNbHOro
obpasoBaHus, BbigaHHast He no3gHee 4vem 3a 10 gHen go AHA obpalleHus 3asBuTensd B
YNONMHOMOYEHHbIV OpraH;

4) xopaTalCTBO pPYKOBOAMTENS COOTBETCTBYIOLLEro rocyAapCTBEHHOro oOpraHa,
rocyaapCTBEHHOIro yHUTapHoro npegnpuatns Pecnybnukn TaTtapcTaH, rocygapcTBEHHOro
yupexaeHus Pecnybnuku TaTapcTtaH;

5) konusa TpygoBoro gorosopa nmbo konusa crnykebHOro KOHTpakTa;

6) Konunsa TPyAOBOW KHUXKKN.

O6sa3ytoch Npu 3anpoce NPegoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(naTta) (noanuceb) (®PM0O)

Pe3yanaT npegocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

|:[B NWYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNANbHbLIX YCRyr
Pecnybnukn TaTapcras;

I:lB MHOIO(YHKLUMOHANbHOM LEeHTpe npefoCTaBfieHUs T[OCyOapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTan;

D B OpeaHe.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHUUMNansLHOM
ycnyru no

["maBe cenbCKoro noceneHusd

OT:

3asaBneHne
06 ncnpasneHnn TEXHMYECKON OLLIMBKN

Coobuwato 06 owwnbke, OOMYWEHHONW NPU OKa3aHUM MyHUMUMNANbLHOW YCNyrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYI OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCA pe3yribTaToOM MyHUUUNANbHOW YCIyru.

Mpunarato cneayrowme JOKYMEHTHI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasneHun
TEXHUYECKON OLLIMOKM NPOLLY HanpaBuUTb TAKoe peLLEHME:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KOnNuu Ha OyMakHOM HOCUTENe MNOYTOBLIM OTMPaBIEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPEeaCTaBMnsieMOMY MHOK LY, @ Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBLIM 3aKoHoAAaTenbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHUs
3asiBNeHNS 3TU IOKYMEHTbI AeNCTBUTENbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

(pata) (noanuceb) (®.1.0.)
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MpunoxeHne Ne4 Kk NOCTaHOBMEHUIO
McnonHutensHoro komureTa

BepxHecTaprvHcKoro CenbCcKoro
noceneHuns

A3HakaeBCKoro MYHUUMNANbHOIo
panoHa

Pecnybnukn TatapctaH
oT 26.01.2022 Ne1

ALQMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHns MyHULMNanbLHOM YCyru no NpUHATUIO paHee NPpUBaTU3UPOBaAHHbIX
XUNbIX NOMEeLEeHUA B MyHULMNanbHY COGCTBEHHOCTb

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacToswmn agMMHNCTPATUBHLINA PerfiameHT npeaoctaBneHns MyHUUMnansHom
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMmeHT) ycTaHaBnmMBaeT CTaHA4apT M MOPsSAoK
npenocTaBfeHNss MyHUUMNANbHON YCIYrn NO NPUHATUIO paHee NMPUBaTU3NPOBAHHBIX XUIbIX
NnoMeLLEeHNN B MyHULMNANbHY0 COOCTBEHHOCTL (Janee — MyHUUMnanbHas ycnyra).

1.1.2. lNMonoxeHna agMMWHUCTPATMBHOIO perflameHTa MPUMEHSAITCA B OTHOLUEHUN
paHee NpPUBaTU3NPOBAHHBIX XUIbIX NOMELLEHUN.

1.2. KaTteropumu 3assutenen

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha NosiyYeHne MyHUUUnanbHOW YCryru, SBSTCA
dunamyeckme nuua (ganee — 3asaBuUTeEnNb).

1.2.2. C 3aaBneHvemM BrnpaBe obpaTUTbCs NpeacTtaBuTerb 3asBUTENS, OENCTBYOLNN
Ha OCHOBaHWWM [OOKYMEHTA, YOOCTOBEPSIOWEro €ero mnofiIHoMoYunsi, nnbo  3aKOHHbIN
npegcrasutTenb M3MYECKOro nNuua (aanee — NnpeacTaBuTenNb 3asaBuTens).

1.3. MNMopsagok nHopMUpoBaHUS O NpefoCTaBlIEHNN MyHULMNAbHOW YCyru

1.3.1. WHdopmauus o nopagke npedoctaBneHus  MyHUUUNanbHOW  YCIyrn
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, CcoAepXalmx Bu3yalibHYH0 U TEKCTOBYHO
WHopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAlbHbLIX LEHTPOB MNpPedoCTaBreHUss rocyAapCTBEHHbIX M MYHULMNANbHbIX
yCryr.

2) Ha odvumanbHOM cauTe MyHUUMManbHOro pavioHa B  MHEMOPMALUNOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);
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4) Ha EgmHOM noprtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (OyHKUnn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHGOPMaUVOHHOMW cucteme «PeecTp rocydapCTBEHHbIX U
MyHUuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHULMNANbHbBIX YCNyr).

1.3.2. KoHcynbTMpoBaHMe no BOMNpocaM MNpefoCTaBreHuUss MyHUUUNnanbHOW ycnyru
ocyLlecTBnsieTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npefoCTaBneHns rocydapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B MCMONHUTENBHOM KOMUTETE BEpXHECTAPNIMHCKOrO CenbCKOro MnoceneHus
A3HakaeBCcKoro myHuuunaneHoro obpasosaHunsa Pecnybnukn TaTtapctaH (aanee — Opran):

npy yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne Nno No4Te, B 3NEKTPOHHOM bopMe MO 3MEKTPOHHOM NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm nopTane O Nnopsiake u
CpoKax NpefoCTaBfeHNs MyHUUMNANbHOW yCryrn Ha OCHOBaHWM CBEAEHUI, CoAepKaLLNXCa
B PeecTpe rocygapCTBEHHbIX W MyHUUMNAMbHbLIX YCIyr, NpefoCTaBnaeTca 3asBUTENO
becnnaTtHo.

[ocTyn K HopMaL MM O CpoKax u nopsake NpeaocTaBneHnss MyHULMNanbHON yCnyru
ocyllecTBnsieTcs 6e3 BbINOSIHEHNS 3asiBUTENEM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
NCNOoNb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeacTBa 3asBuUTeENs TpebyeT 3akniYeHWsa JMUEH3MOHHOMO WM MHOro COornalleHust C
npasoobnagartenem nporpammMHoOro obecneveHus, npegycMmaTpmBatoLero B3uMaHme nnarbl,
perncTpaumio Unu aBTOpPM3aLMIO 3asiBUTENA WNM NpeaocTaBfieHne WM  NepcoHarsbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTens AUYHO UNU NO TenedoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHmeM npeaocTaBnseTcss MHPopMaUns:

1) MecTo HaxoxaeHusa Micnonkoma: c. BepxHee Ctapne, yn Cosetckasa ,4.32r ,

Mpachmk paboThi :

noHegenbHUK — naTtHuua: ¢ 8.00 yacos go 17.00 vyacos;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.

Bpemsa nepepbiBa 4nsi oTAbIXa U NUTaHMSA yCTaHaBNMBaeTCa NpaBunamMmm BHYTPEHHETO
TPYAOBOro pacnopsiaka.

CnpaBouyHbii TenedoH 8(85592) 42618.

lMpoxoa no AoKyMeHTaM ya0CTOBEPSAIOLLMM JINYHOCTb;

2) 0 nopsgke NpedocTaBfeHUMst MyHMUMNAnbHOM YCrnyrn, o cnocobax M cpokax
nogayun 3asaBneHun;

3) o0 KkaTeropusax rpaxgaH, KOTOpbiM NPeaoCTaBnsieTCs MyHuMuMnanbHas ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PErynnpyoLwmx BONpoChl NpegoCTaBneHns MyHULMNanbsHOM
yCnyru;

4) O nepevyHe [OKYMEHTOB, HeOOXOAMMbIX AN PacCMOTPEHUSA 3asiBNEHUA O
NnpegocTaBneHnm MyHULMNANbHON YCIyrn, O Cpokax npuemMa u pernctpauumn 3asBneHus;

5) 0 xoge npefocTtaBneHNs MyHUUMNANbHOW YCIyru;

6) 0 MecTe pasmelleHus Ha oduumanbHOM canTe uMHGOpPMauum no Bonpocam
npegocTaBneHnst MyHULMNANbHON YCIyru;

7) o nopsigke obxanoBaHus 4encTBur UnNu 6e30encTBna OMKHOCTHBIX Ny, OpraHa

Mo nucbmeHHOMy obpalleHuo  COTPYyOHMKM — OTAena, OTBETCTBEHHOMO  3a
npegocTaBrieHMe MyHULMNANbHOW yCnyru, nogpobHO B MUCbMEHHOW hOpMe pPasbsCHAT
3aABUTENIO NOPSAOK NPEeaoCTaBfeHUss MyHULMNANbHOW YCIyr U BOMPOCHI, YKa3aHHble B
HaCcTosILLEeM MyHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, u B TedeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaleHus HanpaBnaAwT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
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obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMOoNb3yTcA
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmauma no Bonpocam MpenocTaBneHns MyHUUMNanbHOW YCnyru
pasmellaeTca Ha ouumanbHOM canTe MYHUUMNANbHOro pavoHa U Ha UHOPMAaLMOHHbLIX
cTeHaax B nomelleHuax OpraHa ans paboTbl C 3aaBUTENSAMM.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHOPMALUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBeAeHus o
MyHULMNaAnNsHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perfiamMeHTa, MHoOpMaUnio O MeCTe HaxoXOeHUSA, CnpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpaaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBneHne
MYHULMNANbHOW YCNyri.

1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupyoLime npeaocraBrneHne
MYHUUMMNANbHOM YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynuvpyrowmx npegocrasrieHve
MYHUUMNANbHON Yycnyrn (C ykasaHWemM pPeKBU3NTOB HOPMATUBHLIX MNPaBOBbIX aKTOB W
WUCTOYHMKOB UX odmumanbHoro onybnukoBaHus), pasmewieH Ha EagmHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduumManbHOM cante
MYHULMMNANbHOIO panoHa B MHPOPMaUNOHHO-TENEKOMMYHUKAUWUOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANbHbIX YCAYT,
Ha ocmymanbHoOMm cante MYyHMLUMUNANbHOro panoHa B MHGOPMAaLMNOHHO-
TeNneKoOMMYHUKaLNOHHOM ceTu «HTepHeT».

1.5. Tele/IHbI, ncnoJsibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, U nx onpenerieHna

1.5.1. B agMVHUCTpPaATMBHOM perfnaMmeHTe MCNoSb3yTCa cregylowme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCcTO MHOrOMYHKLMOHANbHOIO LEeHTpa npefocTaBeHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr — TepputopuanbHO 060CO6NEHHOE CTPYKTYPHOE
nogpasgeneHune (ocpunc) MHOrOOYHKLNOHAaNbHOro LueHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NoceneHnm
MYHULUMNANbHOro panoHa unm B ropoackom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbLIX LIEHTPOB
NpegocTaBneHnss  roCygapCTBEHHbIX M MyHMUMNAnbHbIX — YCRyr,  YTBEPXOEHHbIX
noctaHoBneHnem lpasutensctea Poccuiickon ®enepauun ot 22 aekabpsa 2012 r. Ne 1376
«O6 ytBepxaeHun lNpaBun opraHu3aumm AeATENbHOCTM MHOMOMYHKUNOHAMNbHbLIX LLEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

TexHudeckasa owmnbka - owubka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nub6o nopobHas  owwnbka), AOonylleHHas  OpraHom,
NpefoCTaBAAWMM MyHULMNANbHYO YyCNyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbLHOW yCryr), CBe4eHUAM B JOKyMEHTaX, Ha
OCHOBaHMN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHas cuctema wugeHTUduvKaumm w1 ayTeHTUdMKaumm B UHPpaAcTpyKType,
obecneumBatowen MHHOOPMaALMOHHO-TEXHONOIMYECKOE B3anMOOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBNeHUs rocyAapCTBEHHbIX U MyHULMNAbHbIX YCNyr B
anekTpoHHon dpopme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarowlas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOLENCTBNA B CUCTEME WAOEHTUUKaAUMKM W ayTeHTuduKaumMm K uHopmMauuuy,
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coepxallencs B rocygapCTBEeHHbIX MHPOPMAaLMOHHBIX CUCTEMAX U MHBIX MHOPMALMOHHBLIX
cucTemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHasA NHOPMaLMOHHaA cucrtema
MHOIMOYHKLMOHANbHbLIX LIEHTPOB MNpeaoCTaBfieHNs roCyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecny6nukn TatapcTaH.

1.5.3. B agmuHucTpatmBHOM perniameHTe noa 3adBfeHMeM O npeaocTaBneHun
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMaeTCA 3anpoc O MnpeaocTaBreHnn
MYHULUMNANbHOW YCryrk, NogaHHbIN B COOTBETCTBUM C NyHKTOM 3 cTtatbu 2 PepeparnbHOro
3akoHa oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNanbHOW ycrnyru

MpuHATHME paHee nNPUBATU3MPOBAHHBLIX XXWUMbIX MOMELLEHUA B MyHUUUNANbHYO
COOCTBEHHOCTb

2.2. HavmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBrieHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

NcnonHutenbHbin KomuTeT BepxHecTaprvHckoro CenbCKOro noceneHuns
A3HakaeBCKOro MyHuuuMnanbHOro pamoHa Pecnybnuku TatapcTaH.

2.3. OnucaHune pe3ynbTaTta npeaocrtaBlieHNA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaTtoM npegocTaBneHns MyHUUMNanbHOW YCNyrn SBnseTcs:

1) nocTaHOBMEeHWe O TMPUHATAUM NPUBATU3NPOBAHHbBIX >KUMbIX MNOMELLEHUN B
MYHUUUNANbHYH COBCTBEHHOCTD;

2) poroBop 0e3BO3ME3OHON Mepefayn >XUMOro MOMELLEHUss B  MYHULMMANbHYHO
COBCTBEHHOCTb;

3) pelieHne 06 oTkase B NpedocTaBneHnn MmyHuumnanbHon yenyru (npunoxexve Ne 1

K HacTosaLWweMy agMUHUCTPATUBHOMY PErfameHTy);

4) peweHne 06 oTkase B npueme OOKYMEHTOB, HEOOXOOUMbIX ANsi NpeaoCcTaBneHns
MyHUUMNanbHOW ycnyrn  (npunoxenve Ne 2 Kk HacTosiwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyri HanpaBnseTcsl 3asBUTENIO
B (popmMe ONeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuduunupoBaHHOW
3NEKTPOHHOM NOAMNUCHID YNOSTHOMOYEHHOIO OOMKHOCTHOrO nmua OpraHa, B COOTBETCTBUU C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-©3 «O6 3neKkTpOHHOW MoAanMcu»
(oanee — ®epepanbHbin 3akoH Ne 63-©3) B nu4yHbIn kabuHeT EguHoro noptan. B cny4vae
HanpaBneHuss  3asBneHWss nocpeactBom  PecnybnukaHckoro  nopTtana  pesynbTat
npegocTaBneHns  MyHUUMNanbHOWM  yCryrM  HanpasnseTca B JIMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asaBMTENA pesynbTaT NPeaoCTaBfeHNs MyHUUMNANbHOW YCnyrn
Bolgaetcd B OpraHe wmnu B MOLL B popme 3k3emnnsgpa SMNEeKTPOHHOro [AOKyMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEepeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOMO Nuua OpraHa unu padoTtHuka MOLL.
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2.3.4. 3asBuTenb Bnpase MNOSy4YuMTb pes3ynbTaT nNpefocTaBfeHUs MyHUUMNansHOM
ycnyrm B dopMe 3reKTPOHHOro [JOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npegocTaBfieHUss MyHULMNANbHOW YCIyri.

2.4. Cpok NnpegocTaBfeHns MyHUUMNanbHOW yCcrnyrn, B TOM Yucre ¢ y4eToM HeobxoanmocTum
obpalleHnsa B opraHusaunn, ydacTByoLne B NpefoCTaBneHum MyHUUunansHOM yCryrm, Cpok
NPUOCTAHOBMNEHUSA NpeOoCTaBNeHNUs MyHULMMNANbLHOW YCNyru B criydae, ecrnvm BO3MOXHOCTb
NPUOCTaHOBMNEHUNA NpeayCMOTPEHa 3akoHogaTenscTBOM Poccuinckon degepawmm, cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTtaBnsieTcs B TedeHme 12 pabounx gHen.

2.4.2. TlpuocTaHOBfEHMEe cpoka npeaoCcTaBfeHUs MyHULMManbHOW YCrAyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBASKOWErocsa pesynbtaToM MNpeaocTaBneHuns
MYHULMMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTESN0 OCYLLIECTBMASETCS B
AeHb 0(POpPMMEHNsa N permcTpauumn pesynstata npegocTaBNeHns MyHULMNAnNbLHON YCyrn.

2.5. NcyepnbiBatowwmim nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHodaTenNbHbIMU U MHBIMW HOPMAaTUBHbLIMU NPAaBOBbLIMU akTamun N5 NpefoCcTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke ycnyr, KoTopble SBSTCA He0BX0aUMbIMU U
oba3aTenbHbIMK NS NpeaoCTaBNeHNa MyHMUMNanbHbIX YCNyr, nognexaimx
npencTaBneHunto 3asiBuTenem, cnocodbl X NONyYeHUs 3asiBUTeNeM, B TOM Yucre B
ANEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ins nony4yeHuss MyHMUMNanbHON yCryrn 3asBuTenb NpeactaBnseT cnegyowme
OOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSANOLWNA NUYHOCTb (He TpebyeTcss B cnydae obpalieHus
nocpeacteomMm PecnybrnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA NpeAcTaBUTeNs 3asaBUTENS;

3) 3asaBneHue:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 3 Kk Hactoswemy
agMUHNCTPaTUBHOMY pernameHTy);

B QIEKTPOHHOW (popme (3anornHseTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEAEHUN B 9NEKTPOHHYK opMy 3adBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUHUCTPATUBHOINO pernameHTa, npu obpalieHum
nocpeacteom PecnybnvkaHckoro nopTana;

4) [OKYMEHTbI, YAOCTOBEPSIOLMNE JIMYHOCTb KaXA0ro YrieHa CeMbM;

5) [OKYMEHT, NoATBepXaatoLwm npaBo COBCTBEHHOCTU Ha XMUMoe NoMeLleHne (ecnm
cobCTBEHHOCTb He  3apeructpuypoBaHa B EguMHOM  rocygapcTBeHHOM — peecTpe
HEeaBWXUMOCTN);

6) cnpaBka C MecTa XUTenbCTBa;

7) KONUSA TEXHNUYECKOro nacnopTa KUIoro NOMeLLEHNS;

8) paspelleHve oTgena onekn u noneyvynuTenbCTBa MCMNOMHUTENBHOMO KOMUTETa
A3HaKaeBCKOro MyHULMNansHOro panoHa o 6e3so3mMes3gHon nepegaye Xunoro nomMmeLeHns B
MYHULMNANbHYO CcOBCTBEHHOCTb (ecnn B npvBaTm3aumm y4yactBoBanu
HecoBepLUEHHONETHUE OETN).

2.5.2. 3asBneHne u npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pPernamMeHTa;

2) nocpencteom PecnybnumkaHCcKoro noprana B 9f1eKTPOHHON hopMeE;
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3) B OpraH nn4yHO wunu MNoCpeacTBOM MOYTOBOW CBA3M Ha OymMaXHOM HocuTene.
3asBrieHne v npunaraemble OOKYMEHTbI, NPU HanpasneHUn nocpecTBOM MOYTOBOW CBA3W,
3aBepsTCA B YCTAHOBNEHHOM MOpPSKe.

2.5.3. 3asBneHue npu HanpasneHun nocpencTsom PecnybnvkaHckoro noprtana
noanucbiBaeTCcsa NPOCTOM 3NIEKTPOHHOM NOANUCHIO 3asBUTENNS.

[na nonyyYyeHuMsi NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoauMmo MNpPOnTU
npouenypy peructpaumm (ayteHtudpmkaummn) B ECUA, a Takke noatBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 A4OKyMEeHTa), yKa3aHHbIN B NoANyHKTe 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHON
KBannuuMpoBaHHOMN NOAMUCHIO UL, YNOMIHOMOYEHHbIX Ha CO3aHne U NoAnucaHue Takux
AOKYMEHTOB, B TOM YMCre HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MeKTpOHHble 06pa3bl AOKYMEHTOB), MpunaraemMmble K
3asBfEHMIO, B TOM YMCrie JOBEPEHHOCTWN, HanpaensTca B Buae cannoe B gopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (9NEeKTPOHHbIX 0bpasoB
AOKYMEHTOB) [OSMKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT [AOKyMeHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENSA:

1) npencraBneHnst OOKYMEHTOB WU MHOpMaUMM WU OCYLLECTBIEHUS LEWCTBUN,
npeacTaBneHne WM  OCYLLUEeCTBIIEHME KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylowmMmn  OTHOLLIEHUS, BO3HMKawWMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANbHOW YCNyru;

2) OCyLWEeCTBMNEeHUs OENCTBUW, B TOM 4MUCME COrfacoBaHuin, HeobxoouMmbiX Ans
Nosly4YeHMUs MyHULMNANBHOW YCNYIM N CBA3AHHbIX C OOpalleHneM B UHble rocygapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNOoSyYeHus
ycrnyr M nonydeHns OOKYMEHTOB M WHdopMauuu, npegoctaBndeMblXx B pesynbTaTte
NpegoCTaBNeHNs TakuxX YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
®epepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 0b6a3aTeNbHbIX YCNYr);

3) npeoctaBneHUs  OOKYMEHTOB W WMHopmaumn, oTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb NpW MepBOHa4yarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoouMbiX ANns NpedoCTaBfeHus MyHuuunanbHon ycnyru, nmbo B
npegocTaBfieHMM MyHUUMNANbLHOW YCYIn, 3a UCKAOYEHNEM CeayoLWmnX Criyvyaes:

a) W3MeHeHne TpebOoBaHWUM HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacaloLMxca
npefoCcTaBfeHns MyHMUMNANbLHOW YCIyrn, nocre nepBoHavanbHOW nofayun 3asiBfieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnbOK B 3asiBIEHUN O NPeAoCTaBfEHUN MyHUUMNANbHOW YCIyrn wu
AOKyMeHTax, [MOAdaHHbIX 3asiBuTeneM [Mocrie nepBOHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeoOXoouMbIX ANS NpeaocTaBfeHns  MyHUuunanbHOW ycnyru, nubo B
npefocTaBfNeHu MyHULMNanbHOW YCIyrM U He BKIKOYEHHbIX B MpeAcTaBreHHbI paHee
KOMMAEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEUCTBUS OOKYMEHTOB WM MU3MEHeHue WHopmauun nocne
nepBoHa4YanbLHOro OTKkasa B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX ANs npefocTaBreHus
MyHULUMNAnbHON ycnyru, nnbo B npefocTaBneHum MyHUUUNanbHOM yCnyru;

r) BbiIBfiEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
unu npoTtmeonpaBHoro aenctena (6esgenctenda) gosmkHoctHoro nuua OpraHa, paboTHuka
Mo®L, npw nepBoHayanbHOM OTkase B nNpuemMe [JOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOW ycnyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoautTensa OpraHa npu nepBoOHaYyasnbHOM
OoTKase B NpMeMe JOKYMEHTOB, HEO6X04MMbIX ONsl NPpeaoCTaBNeHNss MyHUUUNAanNbLHOW yCryri,
yBeIOMNSAETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHWNS 3@ AOCTaBMneHHble HeyaobCTBa;
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4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3MEKTPOHHbIE 06pas3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM ClnyYaeB, eCcriin HaHeceHue
OTMETOK Ha TakMe [OOKYMEHTbl NNBO KX U3bATUE HBNAETCS HEeobXoOMMbIM YCIOBUMEM
npefocTaBfeHnUsl FOCYyAapCTBEHHOM WM MYHUUMNANbHOW YCMyrM, W WHbIX Cryvaes,
YCTaHOBMEHHbIX dpefepanbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatoLwmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW aKkTaMn 4115 NPpeAoCTaBneHns MyHULMNaribHOW YCIyrn, KoTopble
HaxoA4ATCs B pacnopsXKeHUN rocyfapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOIO
camoynpasneHus n noaBeAOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam uiiM opraHam MecTHOro
camoynpasneHust opraHM3aunin n KoTopble 3adBUTENb BNpaBe NpeacTaBuTb, a Takke
Crnocobbl MX MNONyYeHUs 3asiBUTENSIMU, B TOM YMCIE B SNEKTPOHHOW hopMe, NopsaoK UX
npeacraBneHuns; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHns nnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

13) cBeaeHus o permctpauum rpaxgaH — oprarbel SAIC;

14) Boinucka 13 EAMHOrO rocygapCTBEHHOrO peecTpa HEeABMXKMMOCTM O MpaBax
OTAENbHOro n1ua Ha nmerLmnecs (MMeBLUMECS) Y HEro 0ObEKTbI HEABUXKMMOrO NMyLLecTBa -
PocpeecTp;

15) Bbinucka 13 EgnHOro rocygapCTtBeHHOro peectpa HeABMXMMOCTUM 06 OCHOBHbIX
XapakTepucTMKax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeaBUKMMOCTUN — PocpeecTp;

16) cBegeHns 0 OencTBylOWEM nacnopTe rpaxnaHuvHa Poccuiickon depepaunn —
MB/[] Poccuu;

17) cBegeHna o HoTapuanbHOW JoBepeHHOCTM — PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpenocTaBUTb OOKYMEHTbl (CBEAEHUSs), YKasaHHble B
nognyHktax 1 -3 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B dOpMe 9NeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanuuumpoBaHHoOM noanucbio nmu,
YNOMHOMOYEHHbIX Ha CO34aHMe 1 NoANuUcaHne Taknx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE MpPeACTaBNEHNE) YKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfiameHTa opraHamMmm rocygapCTBEHHOW BRNacTW, opraHammu
MECTHOro CaMOynpaBrieHUs1, OpraHM3aumsamMm JOKYMEHTOB U CBEAEHUN HEe MOXeT SBNATbCHA
OCHOBaHWEM Ans oTKasa B NpefoCTaBNeHN MyHULMMNANbHOW YCNYri.

2.6.4. [omkHocTHoe nuuo u (unn) paboTHUK, YyKasaHHbIX B NyHKkTe 2.6.1
agMWHUCTPATUBHOIO  pernameHTa oOpraHoB UM OpraHv3auui, He npeacTaBmBLUNE
(HecBOeBpeMEHHO npeacTaBuBLUME) 3anpOLUEeHHble U HaxogslWMecs B pacnopsiKeHuu
OOKYMEHT unuM CcBedeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUMNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOoAaTeNnbLCcTBOM Poccunckon denepaumn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUChe
noaTBepXgawllme BHeceHMe 3asBuTENeM MnaTtbl 3a NpeaocTaBfleHne MyHUuunanbHOW
ycryry, Haxogsuwmecsa B pPacrnopsiKeHMU rocyaapCTBEHHbIX OpPraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapPCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBneHus opraHn3aumn.

HenpenctaBneHne 3agBuTeneM [OOKYMEHTOB, COAepXallnx CBedeHWUd, KOoTopble
HaxoOATCA B pacrnopshikeHWW  rocygapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHns 1 NoABe4OMCTBEHHbIX FOCYAAapPCTBEHHLIM OpraHam WUin opraHam MecTHOroO
camoynpaBfeHns opraHusauui, He SABMNSETCH OCHOBaHWEM AN OTKkasa 3asBUTENO B
npegocTaBneHnn MyHULMNAanbHON YCyru.



106

2.7. VcyepnbiBaloLwmm nepeyeHb OCHOBaHU A115 OTKa3a B NpMemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHnsa MyHULMNAaIbHOW yCyrn

2.7.1. OcHoBaHuAMW ONA OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ans
npefocTaBNeHnUs MyHULMNANbHOW YCyru, SBRASOTCS:

1) npencrtaBrieHHble 3adBUTENEM [OKYMEHTbl coepXaT NoAYUCTKA U UCrpaBfeHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTaHOBIEHHOM 3akoHodaTensCcTBOM Poccunckon
depnepauny;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOJSISIET B MOSTHOM
obbemMe uncnonb3oBaTb WMHOpPMaUUIO M CBeAEHWs, codepxalwumecs B [OOKyMeHTax Ans
npefocTaBfieHUss MyHUUMNANbLHOW YCNyru;

3) npeAcTaBneHHble [OOKYMEHTbl WKW CBeAeHus yTpaTunuM Ccury Ha MOMEHT
obpalleHnsa 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEPSOWMIA NOSTHOMOYUSA
npeacraBuTensa 3asBuTens, B crnydae obpalleHus 3a npeaocTaBieHMeM MyHUuunanbHOW
YCnyrn ykasaHHbIM JIMLIOM);

4) nogada 3asiBreHUs O NpefocTaBfieHUUn MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNAnNbHOW YCryru, B 9NEeKTPOHHOW dopme C
HapyLleHeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anonHeHue obdAsaTefibHbIX nonen B popme 3asiBfieHUs, B TOM
yucne B UHTEpPaKTMBHON hopme 3asBrneHns Ha PecnybnnkaHckom noprtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHME);

6) npenctaBneHMe HEMOSHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

7) 3asgBneHne O NpeaocTaBneHUn yCnyrm nogaHo B OpraH rocyfapCTBEHHOW BracTw,
opraH MEeCTHOro camMoynpaBfeHUs UNn opraHmsauuio, B NMOSHOMOYMSA KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON yCnyru;

8) HecobntogeHe yCTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OoT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannuLMpoBaHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM ONA OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ond
Nosly4eHMs MyHULMNANbHOW YCIyrn, BNSIETCS NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asiBNeHUs U OOKYMEHTOB, HEOBXoaMMbIX Ans
npefocTaBfeHns MyHULMNANbHOW ycnyrM, MoXeT ObiTb MPUHATO Kak BO BpeMda npuema
3aaBUTENs, TaK W MNOCre MonyvyeHMs OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuom OpraHa
HeoOXoauMbIX Ons NpPeaocTaBfeHns MyHUUMNANbHOW YCnyrm OOKYMEHTOB (CBeAEeHun) C
NCronb30BaHNEM MEeXBEeAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblwaoLwmin 9 pabounx AHEN CO OHA perncTpauumn 3asBrieHus.

2.7.4. 3BanpewaeTcs OTKasbiBaTb B MNpuemMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUMNansHOW ycrnyri, B Criydae ecrnv 3asiBneHue m
AOKYMEHTbI, Heobxoaumble And npefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax WM nopsigke nNpeaocTaBfieHUst MyHUUMNANbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnukaHckom nopTtarne.

2.8. NcyepnbiBaroLwmim nepeyeHb OCHOBaHWUI A5 NPUOCTaHOBIIEHUS UMW OTKa3a B
npegocTaBfieHMM MyHULMNANBLHON YCIyrn

2.8.1. OcHoBaHuA ONA NPUOCTAHOBMEHUS MPeAOoCTaBEHNA MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AN oTKasa B NpeoCTaBNeHNM MyHULMNANbHON YCIyTn:

1) 3asBuTEneM npeacTaBneHbl [OOKYMEHTbl He B MOfHOM ob6beme, nmbo B
NpeaCTaBNeHHbIX 3asaBfAeHUn u (Unn) OOKYMEHTaxX COAEPXUTCHA HenonHasa u  (Mnn)
HeJoCTOBepHasi MHpopMmaums;
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2) nocTynneHve oTBeTa oOpraHa rocygapCTBEHHOW BriaCcTu, oOpraHa MeCTHOro
camoynpasneHus nnbo NoaBeJOMCTBEHHOM OpraHy rocyJapCTBEHHOW BlaCTU UMW OpraHy
MECTHOro camoynpaBneHuns opraHusaumm Ha MEXBEJOMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYIOLWErO0 06 OTCYTCTBUM AOKYMEHTA U (Unu) nHdopmaumm, HeobxoaumMblx Ans
npeaocTaBNeHns MyHUMUMMANbHOW YCNyrM, €cnvM COOTBETCTBYHOLWMN AOKYMEHT He 6bin
npeacTaBneH 3asBuTenem no cobCTBEHHOM MHMLMaTUBE

2.8.3. lNepeyveHb ocHOBaHUM ON1s1 OTKasa B NpeaoCcTaBlieHUn MyHULMNansHOW YCIyrn
SBMSETCHA MCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNpPedoCTaBliEHUN MYHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O nMpeaoCTaBfieHMM  MYHUUMNAnbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3MaHUS roCcy4apCTBEHHON MOLUMMHbBI MW MHOW nnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcsl Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHLIMW ANS
npegocTaBneHns MyHULMNanbHOM YCryr, B TOM YMCe CBEAEHUSI O AOKYMEHTe
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaunsiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaTbl 3a NpeaocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0aUMbIMUK U 06A3aTENbHBIMU ANA NPefOCTaBNeHNUS MyHULMMNANbHOW YCNYru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenocraBneHne HeObxoaMMbIX U 06A3aTeENbHbBIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogadve sanpoca o npeocTaBrieHnm
MYHUUUNANbHOW YCAyru, yCrnyrn, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, N Npyu nosiy4eHun pesyrnbTtaTta npegocraBneHns
Taknx ycnyr

2.12.1. Bpemsi oxugaHust npu nogade 3asiBieHWs Ha MOfyvyeHne MyHUUMnanbHOn
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpPeaoCTaBMEHNs MyHULMNANbLHOW YCryru
MaKCUMarbHbIA CPOK OXUAAHNSA B O4epean He OOMMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsaokK perucrTpaumm 3anpoca 3assButens o NpeaocTaBneHn MyHULMNANbHON
yCryr n ycrnyru, npegocTaBnisieMon opraHu3aLmen, y4acTBYOLLEN B NpeJocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM (hopme

2.13.1. MNpu nnyHom obpaweHnn B MOLl B geHb nogjayn 3asBneHna 3asBUTENIO
Bblaaetcsa pacnucka ns AUC MOL, ¢ pernctpauMoHHbIM HOMEPOM, NOATBEPXKAAKLLUNM, YTO
3asiBreHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBeHust nocpeactsom EamHoro  noprtana,
PecnybnukaHckoro noptana 3asiBATENb B [eHb MNodayv 3asiBNeHus nonydaet B fIMYHOM
kabuHeTte PecnybnunkaHckoro nopTana WM NO  3fEKTPOHHOW No4yTe YyBeAOMIIEHME,
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nogTeepxagaroLlee, YTo 3adBreHne oTrnpaBreHo, B KOTOPOM YKa3blBalOTCH perncTpaunoHHbIN
HOMep M1 JaTa nogayv 3asiBfeHns.

2.13.3. lpu nmyHom oObpaweHun B OpraH B OeHb Nogadn  3asaBreHUs
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM NniMuom OpraHa 3asiBUTEN0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asBreHnd N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeAoCTaBAseTCca MyHUuunanoHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpocoB O NpeoCTaBeHnn
MYHMUMNANbHOW yCnyr, MHPOPMAaLMOHHBbIM CTEHAaM C obpa3uamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaX40W MyHMUMNANbHON
yCryru, pasMmeLLeHunio 1 oopMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NopsiAKe NpeaoCcTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUUN C heaepanbHbIM
3aKoHOAATENLCTBOM M 3aKOHOAATENbCTBOM Pecnybnukmn TaTtapcTaH 0 counanbHOM 3awmTte
WHBaNnaoB

2.14.1. TpepocTtaBrieHne MyHUUMNANbLHOW YCMNyrn OCYLECTBNAETCA B 30aHUAX U
nomeLLeHnax, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aasutenen odopyayTca Heobxoammon mebernbio ans ooopmMmIieHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

BusyanbHada, TekctoBagd W MynbTUMeOuMMHaa  MHopmauuMss O  nopsiake
npefocTaBneHns MyHUUMNAnNbHOM YCnyrn pasMmellaetca B YAOOHbIX Ana 3aaBuTenem
MecTax, B TOM YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon degepauum o
coumnanbHOM 3awWuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBfeHnsa MyHMUmMnanbHOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensiTCTBEHHbIXW  OOCTYyN  WMHBaNMAOB K  MeCTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKCTOBas W MynbTUMeAWHas WHgopmauua o nopsake
npefocTaBfieHnUs MyHUUMNAnNbHOM YCryrn pasmewiaetcsas B YAOOHbIX Ona  3asiBUTENewn
MecCTax, B TOM YMChe C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANNOoB;

3) conpoBOXAeHME MWHBaANMOOB, WMMEIOWNX CTOMKME pacCcTponcTBa YyHKLMMU
3peHust U CaMOCTOSATESTbHOIO NepeaBMXeHUs, U oKa3aHMUe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUst MO0 TEPPUTOPUN, HA KOTOPOM
pacnosnioXXeHbl 06BEKTbI COUMANnbHON, MHXEHEPHON N TPAHCNOPTHOM MHAPACTPYKTYpP, BXoAa
B Takne 06BbEeKTbI U BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmelieHne obopygoBaHMss U HocuTenen uHdopmaumu,
HeobxoomMMbix Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESTIbHOCTMU;

6) aybnupoBaHue HeobxoaumMoM ANA  WHBANMOOB 3BYKOBOW U 3pUTENBHOM
nHdopMauumn, a TaKke Hagnuceu, 3HaKoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKaMu, BbIMOSTHEHHbIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

7) ponyck cypgonepeBoayuka n tudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUU OOKYMEHTa, MOATBEPXAAoLWero ee
crneuvanbHoe obyyeHue 1 BbigaBaemoro no opme u B nopsgke, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W couuanbHon 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun ¢OpMbl OOKYMEHTa, NOATBEPXAAOLEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA €ro Bblgauny.
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2.14.3. TpeboBaHusa B YactTn obecneyeHna JOCTYNHOCTN ANA MHBANMAOB OOBHEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpefdocTaBneHne MyHUuunanbHOW YyCryrm, W  CpeacTs,
ncnonb3yemblX Mpu MNpPeaocTaBfeHnM  MYHULMNANbHOW YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSAITCA K
ob6bekTam M cpeacTBaMm, BBEAEHHbIM B 3JKCMMyaTauuio MM npowledwmm MogepHusaumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKn Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCNYrn 1 UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb NOMy4YeHUss MHdopMaumm o
Xo4e nNpeaocTaBneHna MyHULMNanbHOW YyCyrn, B TOM YMCIEe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnNanbHOM yCrnyrm B MHOFOOYHKLUMOHAIbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX N MyHULMNAMNbHbIX yCnyr (B TOM YMcre B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnun opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasfeHus, no Bblbopy 3aaBuTens (aKCTeppUTOpUanbHbIN NPUHLNM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSbKMX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLIEeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-P3 (koMnieKkcHbIN 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MNpPefoCTaBfeHns MyHUUUNAnbHOW  yCryru
ABMAKOTCA:

PacnosIOXKEHHOCTb MOMELLEHNSA, B KOTOPOM BeAeTCs MpueM, Bblgaya LOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanncToB, a Takke NoMeLLEeHUN, B KOTOPbIX
OCYLLECTBMSAETCS NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawLwen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npefocTaBfeHns MyHUUUNAaNbHOM YCyrm Ha MHAOPMaUVOHHbLIX cTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, oduumansHOM cante MyHULUNanbHOro pamoHa;

OKasaHuMe MNoMOLUM MHBanuvgam B NpeofosieHMmM GapbepoB, Mellaktowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMn NMuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn ABnaTCS:

13) cobnioaeHne CpokoB NpUeMa n pacCMOTPEHUSA JOKYMEHTOB;

14) cobniogeHne cpoka nonyyYeHns pesynbtata MyHULUNANbHOW YCyru;

15) otcyTcTtBME OOOCHOBaHHbIX >anob Ha HapyweHuss agMWHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHMKamu OpraHa;

16) KONMYEeCTBO B3aMMOLEMNCTBUIN 3asiBUTENS C OOMMKHOCTHbIMKU nuuamu (6e3 yyeTa
KOHCYyrnbTauumn):

B3aMmogencTeune saasutens ¢ pabotHukamu OpraHa unu ML npu npegoctasneHun
MYHUUMNANbHOW YCIyrn OCYLLECTBSETCA OAWH pa3 npu NpeacTaBfieHMu 3asiBfiEHUs CO
BCEMMW HEOOXOANMbBIMU LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MOSlydYeHUs pesynbTata npefocTaBreHus
MyHuumnaneHon ycnyrm B OpraHe unu MOL, B hopme ak3emnnapa 3NeKTPOHHOro A0OKYMeEHTa
Ha ByMaXXHOM HocuTene.

MpooomknTenbHOCTb OAHOMO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMum
npv NpegocTaBneHnn MyHULUUNanbLHOM yCryrn He npeBbIwaeT 15 MUHYT.

3asaBuTenb BrpaBe OUEHUTb KayeCcTBO MpedoCTaBfeHus MyHUUUNanbHOW YCRyrn C
NOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTenedOHHOW CBA3W, C  UCMONb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.
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2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNAnbHON YCryrn MOXeT ObiTb
nonyyeHa 3asdBuTenem B IMYHOM KabuHeTe Ha EpgumHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyllectensietTca B nobom MOL, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecCTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTapcTtaH no
3KCTEeppUTOPMANbHOMY NPUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCre y4nTbiBaloLwmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUUNANbHOW YCAYrn No aKCTeppuUTOpransHOMY NpUHUUNY (B cnyyae, ecnv
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0CoBEeHHOCTU NpefoCcTaBNeHNs MyHULMMNANbHOM YCyru B 3NeKTPOHHOW bopme

2.16.1. lpn npepocTaBneHUM MyHUUMNANbHOW YCNyrM B SNEKTPOHHOW dhopme
3aaBuTENb BNpase:

19) nony4nTb MHOPMALMIO O NopsaKke M Cpokax MpPedoCTaBNEeHUs MyHULMNANbHON
ycnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom noprarne;

20) nogaTb 3asBneHWe O nNpefoCTaBfeHMM MYHUUMNANbHOM YCNYrM W UHble
OOKYMEHTbI, HeobxoauMmble ONS NpefoCTaBfeHus MyHUUMnanbHOW YCrnyru, B TOM 4ucre
OOKYMEHTbl U MHGOPMaLUMO, 3MEKTPOHHbIE 00pasbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncrnonb3oBaHnem PecnybnukaHckoro noprtana;

21) nonyunTb CBeOeHMS O XO4e BbIMNOMHEHUS 3asBMEeHWA O npefoCcTaBreHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

22) oCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBneHNs MyHUUUNANbLHOW yCnyru;

23) nonyuntb pesynbTaT MNpedoCTaBNeHNs MyHUUMnanbHOM ycnyrm B dopme
3NEKTPOHHOIO LOKYMEHTa;

24) nogaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX NAUL, MyHUUMNAnNbHbIX Ciyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMALMOHHON cuUCTeMbl, obecnevmnBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esnencreuns),
COBEPLUEHHbIX NMPX NPeaoCTaBeHMn rocyaapCTBEHHbIX U MyHUUMNAMNbHbLIX YCAYr opraHamu,
NpefocTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrMK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMW CRYXXaLLMMu.

2.16.2. dopmupoBaHue 3asdBMEHUS OCYLLEeCTBNAETCH NOCPeACTBOM 3arofiIHEeHUS
3MEKTPOHHOM (popMbl 3asiBieHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AONOJSTHUTENBbHOW NoAaun 3asBeHnst B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBrneHnsa obecneymBaeTcs:

22) BO3MOXHOCTb KOMUPOBAHWUSI U COXPAHEHUSI 3asiBNEHUS WM MHbIX [AOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHus yenyru;

23) BO3MOXHOCTb  3anoSIHEHUS HECKONbKMUMU 3aaBUTENAMU  OAHOW  3rEKTPOHHOW
dopMbl 3adBneHns nNpu obpaweHun 3a ycnyramu, npegnonaravowmmMm  HanpasneHue
COBMECTHOrO 3asiBfIEHUSA HECKONbKMMU 3asiBUTENSAMU;

24) BO3MOXHOCTb Me4yaTu Ha OymaXHOM HOCUTENne KOMuM 3JNEeKTPOHHOW hopMbl
3aABNeHNS;

25) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYK (PopMy 3asBNEeHUs 3Ha4YeHUn B
nobon MOMEHT MO XenaHu Monb3oBaTens, B TOM 4YuUCrie Npu BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYO (POpMY 3asdBMeHuS;

26) 3anonHeHne nonewn anekTpoHHOM POpMbI 3asBrieHUs 0O Havarna BBoda cBefeHun
3agBuTeneM C UCNonb3oBaHWeM cBedeHun, pasmeuweHHblx B ECWA, n cBeaeHun,
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onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacawlwencs CcBeaeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOSHTUMMKALMM U ayTeHTUdUKaunm;

27) BO3MOXHOCTb BEPHYTbCA Ha NtOO6ON 13 3TanoB 3anOSIHEHUSA ANEKTPOHHOW (POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOPMaLNK;

28) BO3MOXHOCTb [OCTyna 3asBUTesNs K paHee nofdaHHbIM UM 3asiBNEHUSM B TedeHune
He MeHee OAHOro roga, a Takke 4acTU4HO CHOPMUPOBAHHLIM 3aSABMEHUSM - B TEYEHUEe He
MeHee 3 MecCsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocyLlecTBAAETCS
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeNto NpeaocTaBnAeTcsl BO3MOXHOCTb 3anvcu Ha ntobble cBOOOAHbIE ANs
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3TOn AaThbl.

[na ocywecTBneHMss npeaBapuUTENbHON 3anmcu nocpeactesoM PecnybnukaHckoro
nopTtana 3aaBuUTENO HeobXoAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWUW, KOTOopble coobwwun 3asButesib  Mpu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBUTENeM Mpu  SINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3asButento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TasnoH-nogTBepxaeHne. B cnyyae, ecnu 3assutenb coobwmt
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HarnpasBnserca MHgopmaums o
noaTBepPXAeHUN NpeaBapuUTENbHON 3anncuy ¢ ykadaHueM gaTthl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTeNbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNUMPYETCS B Criydae ero HesiBKM
no ucreyeHnn 15 MUHYT ¢ HA3HAYEHHOrO BPEMEHU NpuemMa.

3agasuTtens B Noboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OENCTBUN, KpoMe
NPOXOXAEHUA WOEHTUdUKAUMM N ayTeHTUUKauMm B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMM akTamn Poccunckon depgepaunmn, YykasaHus Uenu npuvema, a Takke
npefocTaBfeHnss cBedeHUn, HeobxoaumbiX Ans pacyeTa OfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbIi HeobxoanumMo 3abpoHMpoBaTh ANg NpuemMa.

3. CocTaBs, nocnepnoBaTeNlbHOCTbL U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbIMOMTHEHUS, B TOM YMClle 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKke
0COBEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbLIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NpeaoCTaBNeHnm
MYHULIMNANbHONM YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNYaeT B ceba cneaywowme
agMUHUCTPAaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3aABUTENS;

2) NPUHATUE U PaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeaCcTaBneHHbIX 3asaBUTenew;

3) HanpaBneHMe MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuwme B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;
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4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) 3akntoyeHne gorosopa 6e3B03Me3gHON nepefayn UMyLLecTBa B MyHULMMNANbHYHO
COBCTBEHHOCTb;

6) Bblaa4va (HanpasreHne) 3asiBUTEN0 peayrnbTaTta MyHULMNanbHON YCryru;

7) ncnpaeneHne TEXHUYECKNX OLUINBOK.

3.2. Oka3aHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHMS aAMUHUCTPATMBHOW Npouenypbl SABNSETCS
obpalleHne 3asBuUTeENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMeM MYHULMNANbHON
yCnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHnn 3aassutena B OpraH — cekpeTapb cnonkoma (ganee - 4OMMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. BaaButenb BrpaBe 00OpaTUTLCA 3a KOHCyfbTauMenl O MopsiAke W cpokKax
npegoctasfieHna MyHuuunansHon ycnyru B MOL, nndyHo n no tenedoHy u 9NeKTPOHHOU
nouyre.

PaboTtHnk MOLl KoHCynbTUpyeT 3asBuUTENsl, B TOM 4ucre no cocTtasy, ¢opme
npeacTaBnsemMon AOKYMEHTauum u ApyrM BONpocaMm Ansi MOMyYeHUs MyHULMnanbHOW
yCnyru.

3asButens MOXeT NONyyYnTb UWHGOpMaLMIO O nopsgke  nNpefocTaBreHus
MYHULMNANbHOW ycnyrm Ha ouuymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEAyp SABMSKOTCH: KOHCYNbTaUms
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
AN NoNyyYeHnss MyHULMNanbHOW yCyri.

3.2.3. 3aaButenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke NonyyYnTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa O nopsiake u
CpoKax MpeaoCTaBneHUss MyHUUMNAnbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsemMon AOKYMEHTauum u ApyrM BONpocaMm [Ansi MOMyYeHUs MyHULMnanbHOW
yCnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHNE MHOOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUEe Tpex pabounx gHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX NPoLeayp SABMSKTCS: KOHCYbTauum
no coctasy, oopMe NpeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
AN NonyyYeHnss MyHULMNanbHOW YCyru.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. prvem OOKYMEHTOB A58 NpefoCcTaBneHna MyHuuunansHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (NpeactasButens 3assuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfeHMM MYHULMNANbHOW YCNyrn U npeacTaBnseT OOKYMEHTbl B COOTBETCTBUU C
NMYyHKTOM 2.5 agMMUHUCTPaATMBHOIO perfnameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpeaenseT npeameT obpalleHns;
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yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 aAMWHUCTPATUBHOIO pernameHTa;

3anorHAeT 3NneKTPOoHHY hopmy 3assreHns B AIC MoL;

npy npefocTaBneHuM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYLIEeCTBNSET CKaHMpOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne B AUC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unmn
3M1EKTPOHHbIE 06pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Aeno;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne 1 opurmHanbl OYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHNS agMUHUCTPATMBHBIX Npouenyp SABMASKTCA: rotoBoe K
OoTnpaBkKe 3asiBfieHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoW ¢opme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHA co AHs obpalleHus 3asaBUTENS B CTPYKTypHOe nogpasgeneHne MoLl.

Pesynbtatamu BbINOSIHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBlieHne U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTtBOM CUCTEMbI
3IEKTPOHHOr0 B3aMMOLENCTBUS.

3.3.2. Tllpnem [OKYMEHTOB [Ansa nNpeaocTaBfieHNs MyHUUMNanNbHOM YyCrnyrm B
3MEeKTPOHHOM (hopme Yepesd PecnybnukaHckum noptan.

3.3.2.1. 3agButenb AnA nogayn 3asiBNEHUS B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyouine OencTeus:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anoniHAeT hopmMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNANbLHOW YCnyru;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoaMmMocTn);

nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacua € YCroBUSMW U NOPAOKOM
npefoCTaBfieHNUs  MyHUUMMNANbHOW yCnyrm B 3NeKTPpOHHOW d¢opme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popme 3MeKTPOHHOTO 3asiBIIEHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBEeAEeHUN (yctaHaBnuBaeTt
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHMe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B hOpMe 3MEKTPOHHOTO 3asiBNIEHUS);

3NEKTPOHHOE 3asBfeHne NoANuCbIBaeTCs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMVHNCTPAaTMBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBEHUS.

dopmaTHO-Nnormyeckass nposepka COPMUPOBAHHOIO 3asiBIeHUA OCYyLLeCTBNseTcs
nocre 3anosiHeHMA 3asiIBUTENEM Kaxgoro 13 nonen anekTpoHHon dopmbl 3asiBneHus. MNpu
BbISIBIEHUN HEKOPPEKTHO 3amnoOfIHEHHOrO Monsa 3NeKTPOHHOM POpMbl 3asiBNEHUS 3adBUTENb
yBEeIOMNSAETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiAke ee YCTpPaHeHUs NocpeacTBOM
NHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B AMIEKTPOHHOW (hopMe 3asBneHus.

AOMUHUCTPaATMBHbIE  Mnpouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalleHns 3aaBuTens.
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PesynbTatamu BbINOSHEHUS aMUHUCTPATUBHBLIX Npoueayp ABNAKTCHA: 3NIEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI Sf1IEKTPOHHOIO B3auMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOMHEHNA aAMUHUCTPATUBHON NpoLedypbl SBnseTcs
NOCTYNMeHNe 3asiBMIEHMS U UHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHus
MYHUUMNANbHOW YCNyru.

HOMKHOCTHBIM ~ nNuuoM ~ (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
afMWHUCTPATUBHOM MNpoLeaypbl sBnsieTcs cekpetapb Vicnonkoma (fanee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpaLleHuns 3assutens c 3assneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfameHTa, [MpOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHusaM (Hagnexalwee opopmneHne Konum AOKyMeHTOB,
OTCYTCTBME B AOKYMEHTax NOAYMCTOK, NMPUMNCOK, 3a4E€PKHYTbLIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHser SNEKTPOHHYO dopmy  3asBneHuA B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cuUCcTeMe, npedHasHa4YeHHOM [ONA  OKas3aHWa rocydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu nNpegocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUWHUCTPaATMBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYyLWEeCTBNSAET CKaHMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBieHuE;

nepegaeT 3asiBMTENO HA NPOBEPKY U NOANNCAHME;

nocrie nognucaHnsa ckaHupyeT nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANA OKa3aHWA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM (popMe NNKN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, hopMunpyeT
3r1eKTPOHHOE Aero;

BO3BpallaeT nognucaHHoe 3asiBNieHne W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3aaBUTENIO;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanu4na ocHoBaHWM Ons OTKasa B NpyemMe JOKYMEHTOB JOMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HaNN4Mm NnpenaTcTBuUn aAns
npuema 3asiBNEeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coaepXaHus
BbISIBMIEHHbBIX OCHOBaHWUI A1151 OTKa3a B NpMeMe LOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, nocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asiBfIEHWI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aesi u craTtyc
«lpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpuUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hOpMeE 1 3NEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHne yCrnoBU  OEWUCTBUTENIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtesomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIe YCUMNEHHOW KBannuuMpoBaHHOW 3S1IEKTPOHHOMN
noanucoHo).
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Mpn HannuMm oOcCHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
pernaMeHTa, MOAroTaBnMBaeT [MPOEKT peleHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBeHNs MyHUUMNAnbHON YCnyri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOMW KBannduumpoBaHHOW
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnogeHne ycrnoBui ee OeNCTBUTENbHOCTU, NMPOEKT
peweHns 06 oTkase JOMMKeH coaepaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANA ero NPUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHUUMNANbHOW YCnyru, C ykasaHuWeMm MNpuyMH oTkasa (B criydae, ecnu
OCHOBaHWA [Ons OTKkasa B npueme [OOKYMEHTOB, HeobXxoauMMblX ANnd npefocTaBrieHus
MYHMUMMNANbHON YCMNyrn, CBsi3aHbl C HapyLeEHWEM YCTaHOBIIEHHbIX TPeOOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B [MpueMe [OOKYMEHTOB [OSDKHbl coepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTopble He
npeacTaBfieHbl, coAepXaT HedoCToBepHble W (unn) NpOTMBOPEYMBbLIE  CBeLeHUs,
0doopMIiEHbI C HApYyLLEeHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HanpaBnseTCcs Ha corriacoBaHune
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60poTa.

CornacoBaHue npoekTta pelweHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefocTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBMASeTCHS B NOpPSAAKe,
npegycMOTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHUW AnNd oOTKasa B NpueMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 agMUMHUCTPATUBHOIO pernamMeHTa, OOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHuMe OfHoro pabodero [OHA CO [HA
NOCTYNNEHUs 3asiBNeHusi, HanpasnsieT 3asiBUTEMN0, yKasaHHbIM B 3asBfeHUM crnocobom,
yBeIOMSIEHNne O MOCTYNSIEHUN 3asiBfieHns, coepxallee BXOOALMA pPerncTpaumoHHbIN
HOMep 3asBrieHusi, OaTy MonydYeHus 3asiBeHud, nepeyeHb HauMeHoBaHuW annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NOfy4yeHus pesdynbTaTa MyHULMNanbHON YCnyru.

3.3.3.4. WVcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO pernamMmeHTa, npu Hanu4nm TEXHNYECKON BO3MOXHOCTU
OCYyLLEeCTBMAeTC B aBTOMAaTU4YECKOM peXUMe C UCMOSib30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [N  OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YCTaHaBnuBaemble MyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHSAITCSA B TeYeHue OAHOro paboyero gHS cO OHSA
NOCTYNEHUS 3aABMNEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WNN MpOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX N5l NpeAoCcTaBneHns MyHULUNAanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpoCOB B OpraHbl, y4acTBYOLNE B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nosiyyeHne [OOSMKHOCTHbIM  NNUOM  (pabOTHUKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENS] AOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOJSIHEHNE
agMWHUCTPaTUBHOM MpoLeaypbl, SBMSETCH cekpeTapb Vicnonkoma (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a HanpasBfieHe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarpaBfieHME MEeXBEeOOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBndeT B 3NeKTPOHHOW dopMe MnocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aMMOOENCTBUSA (MpU  OTCYTCTBUM  TEXHUYECKOM
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BO3MOXHOCTU — MHbIMK Cnocobamun) 3anpocbl O NPeaoCTaBeHMn AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbLIE  Mpouedypbl,  yCTaHaBMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMNOJTHAIOTCA B A€Hb MPUHATUA 3asiBIIEHUSA HA PaCCMOTPEHME.

Pesynbtatamu BbIMONHEHUS aZlMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasreHHble B opraHbl BacTn n (Mnn) NnoaBe4OMCTBEHHbIE OpraHamM BrnacTn opraHusaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWM 3anpoCoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpeaoCcTaBnsaoT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnaoT yBegoMeHnss 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) nHpopmauumn, HeobxoauMbixX ANs NpeaoCTaBNeHUA MyHUUUNANbHOM
ycnyrn (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJTHAIOTCA B TE€YEeHWe NATU OHEeW CO AHS MOCTYNNeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTaBnsaLWmne JOKYMEHT U MHOpMaLMIO, eCnn UHbIe CPOKU
noarotToBKU W HanpaeBfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, npasBoBbiMK akTamu [NpaButensctea Poccuickon denepaumm m
NPUHATBIMA B COOTBETCTBMM C doefeparibHbiMW 3aKOHaMW HOPMAaTUBHbLIMU MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuuunanbHoOW  ycnyru, nmbo
yBegoMmneHne 06 oTkase, HanpaBrieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOro
B3aMMOAENCTBMS  OJOKYMEHTbl  (CBedeHus), Heobxogumble  ANns npefocTaBreHus
MyHUUMNanbHOW ycnyru, Nnnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa M (1nn)
MHdopMauunu;

npu HanuM4Ynn OCHOBAHWMW, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernameHTa, noArotTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [LOKYMEHTOB,
Heobxo4MMbIX A451S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

Mpoekt peweHnss o6 oOTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
npefocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpuynH OTkasa (B criyyae, ecnuv
OCHOBaHMA AnNa OTKasa B MpuemMe [LOKYMEHTOB, HeobXxoauMmbIX Ansi npefocTaBrieHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLEHWEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WH(pOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUKn), KOTopble He
npegcTaBneHbl, cogepXaT HeOoCTOBEepHble U (MnNK) NPOTUBOPEYUBbIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeboBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMEHHOM MOpsAKe NOCPEeACTBOM CUCTEMbI NEKTPOHHOIO 4OKYMeHTOO6opoTa.

CornacoBaHue npoekta pelleHuss 06 oTkase B nNpuemMe AOKYMEHTOB, HEOBXOaAUMbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLIECTBASETCS B MOpsiake,
npegycMOTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPAaTMBHOIO perrfnamMeHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAOTCS B A€Hb MOMNyYeHnsa CBeAeHNN N0 MeXBeLOMCTBEHHbLIM 3arnpocam.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouedyp SABRASKTCA: LOKYMEHThI
(cBepeHust), HeobxoguMble Ons NPeaoCTaBNEHNA MyHUUMNANBHOW YCIyrn, NPOEKT peLleHns
06 oTKase B npuemMe OOKYMEHTOB, HeobxoauMbIX ANA NpeaoCTaBNeHUs MyHULMNarbHON
ycnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
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pexvMme C  MCMNoSfb30BaHMEM  aBTOMATU3UPOBAHHOW  WHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANs OKa3aHUs rocyaapCTBEHHbIX U MyHUUUNANbHbBIX YCYr, B TOM Yucne C
MOMEHTa perucTpaumm 3adBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO perfamMmeHTa, CocTaBndeT nNatb paboyumx gHen.

3.5. MNogroTtoBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Npoueaypbl sABnsieTcs
nocTynneHue OT  [OOJDKHOCTHOrO  nuvua, OTBETCTBEHHOrO 3a HanpasneHue
MeXXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  aAMWHUCTPATUBHOM
npoueanypbl, ABAsETCS cekpeTapb Mcnonkoma (aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroToBKy pesyrnbTaTa NpeocTaBeHns MyHUUMNanbHON yCnyru).

3.5.2. [JOomKHOCTHOe nuuUo, OTBETCTBEHHOE 3a MNOoAroTOoBKY  pe3yrnbTaTa
npegocTaBfeHnsa MyHUUMNanbHON yCnyru:

paccmaTtpmBaeT CEOPMUMPOBAHHBIA  KOMMMAEKT [OOKYMEHTOB, HEeoOXOoauMbIX Ans
npefocTaBfeHns MyHUUMNanbHON ycnyru;

Npv BbISIBNEHUN OCHOBaHWA A5l OTKa3a B NPeaoCTaBfeHMM MyHULUNANbHOW YCnyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnuBaeT MpPOEKT
pelleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNAnNsHOM YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNEeHUM MyHMLMNANbHOW
yCrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfamMeHTa, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBfneHUss MyHUUUNAnNbHOW YCryru,
noaroTaBnMBaeT MPOEKT MOCTAHOBMEHWA O NpuemMe paHee MNpuUBaTU3NMPOBAHHOIO XXWUMOTO
nomeLLeHNsa B MyHULMNANbHY0 COBCTBEHHOCTD;

HanpaensieT NOArOTOBMEHHbIV MPOEKT pe3ynbTata NpeaoCTaBNeHNss MyHULMNANbHON
YCInyru Ha corfiacoBaHue B YCTAHOBMEHHOM MOpsiaKe NOCPeACTBOM CUCTEMbl INEKTPOHHOMO
AOKymMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YCTaHaBfMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNE O4HOro paboyvero aHs.

Pesynbtatamn BbINONHEHNA aAAMWHUCTPATUBHBLIX MNpouenyp SABMASKOTCHA: NPOEKT
peleHns 006 oTkase B NpefoCTaBneHMM MyHULMNANbHOW YCNyru, nNpoekT NoCTaHOBMNEHUS O
npyueme paHee MpPUMBATU3NMPOBAHHOIMO  XKUIIOMO  MOMELEHUSs B MyHUALMNAsNbHYO
COBCTBEHHOCTD.

3.5.3. CornacoBaHve 1 nognucaHue npoekTa pesynbTtata npegoCcTaBrieHus
MYHULMNANbHORN YCrnyrn (aanee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBNSAETCH rMaBOW CEbCKOro
nocenenus (aanee - Pykosoautene OpraHa).

AOMUHUCTPaATMBHbIE  Npouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHNEe o4HOro paboyero aHs.

PesynbTatamu BbINOMHEHUS agMWHUCTPATUBHbLIX Npoueayp SBMASOTCA: pelieHne ob
OTKase B NpegoCTaBleHNN MyHULMNAnbHON YCNyru, YTBEPXKAEHHOE NOCTaHOBIEHME.

3.5.4. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTpaTMBHOIO
pernamMmeHTa, nNpy HanMYnnm TEXHUYECKOM BO3MOXHOCTM OCYLLIECTBNAETCA B aBTOMATUYECKOM
pexume C  UCMOSib30BaHMEM  aBTOMAaTU3NPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHON ANs oKasaHWsi roCy4apCTBEHHbBIX M MyHULMNANbHbBIX YCAYT.

MakcumarnbHbI  CPOK BbINOMHEHUA agMUHUCTPATUBHBLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernaMmeHTa, CocTaBnaeT ABa pabounx gHs.
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3.6. 3aknoyeHne gorosopa 6e3B803Me3gHON Nepeaayn UMyLLecTBa B MyHULUNAMNbHYIO
COBCTBEHHOCTb

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHUA aAMUHUCTPATUBHOW Npoueaypbl sSBRAseTcA
yTBEpXAEeHWE MOCTaHOBNEHUS O NpuemMe paHee NpUBaTU3NPOBAHHOMO XUIOro NOMeLLEHUs B
MyHULMMNanNbHY COBCTBEHHOCTb.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHON
npoueypsbl, SBnseTcs rnasa (ganee - AO/MKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpegocTaBneHns MyHUUUNanbHOM YCryru).

3.6.2. [ormkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHns MyHUMUMMNanbHOW YCNyru, rOTOBUT NPOEKT fAoroBopa 6e3B03Me3aHOMn
nepegayv MMyLecTBa B MyHMUMNanNbHYy0 COOCTBEHHOCTL (ganee — Joroeop).

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSIHAKTCA B TeyeHwe ofHoro paboyero OHA C MOMEHTa Bblgayun 3asBUTENIO
NOCTaHOBIEHNS.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SBNAKTCA: OOroBop,
HanpasfieHHbIN Ha CorfacoBaHue.

3.6.3. CornacoBaHne 1 nognucaHwe AoroeBopa ocyuwecTensaeTca PykoBogutenem
OpraHa.

[MoaroToBneHHbIE MPOEKTbl JOKYMEHTOB, MMEKLIMEe 3amedaHusi, BO3BpaLLaloTCsa Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrbTaTa MyHULMNANbHOW YChyru.
Mocne ycTpaHeHMs 3aMeYaHun NpPOoeKTbl [OKYMEHTOB MOBTOPHO nNepefaroTcs  Ang
cornacoBaHus 1 NoAnNMcaHus.

PykoBoantens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perflaMeHTa OOMMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUS agMUHUCTPATUBHBIX Npoueayp, X nocneaoBaTterlbHOCTU U MOMHOTHI,
HanMyus CcornacoBaHUM  YMOMHOMOYEHHbIX [OOSMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOro AOKYMeHTOObopoTa.

B cnyyae BbISIBNEHUS1 HapyLlEHU B YacTU CPOKOB BbIMNONIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM W NONHOThbl PykoBoautene OpraHa wHuUMmMpyeT
npusBfieYyeHne K OTBETCTBEHHOCTU ML, ONYCTUBLUNX HApYLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEeHMe o4HOro paboyero gHs.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATMBHBLIX Npoueayp SBMSKTCA: peweHue ob
oTKase B NpuemMe JOKYMEHTOB HEOOXoANMbIX ANs NpeaoCTaBneHnss MyHUUMNanbHON yCnyru,
peweHne ob oTkase B NpeAoCTaBeHNN MyHULMNANbHOW YCIyrn, NOL4MUCAHHbIN JOroBOp.

3.6.4. [lormKHOCTHOE nuUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbraTa
npefocTaBfeHns MyHUUMNANbHOW YCnyru, ussellaeT 3asButend (ero npeacraBuTens) o
Heob6Xxo4MMOCTU nognucaHusa 4oroBopa crnocoboMm, ykasaHHbIM B 3asiBIeHWW, O pesyrbraTte
npefoCcTaBfieHns MYHUUMNANbHOM YCAYrM U O BO3MOXHOCTW MOMyYeHUa pesynbTaTa
npegocTaBneHnsa myHmumnansHon yenyrn B8 OpraHe nnu 8 MOLL.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B A€Hb NOANMCaHWs goroBopa pykosoautenem OpraHa.

PesynbTatamu BbINOMHEHUS aMUHUCTPATMBHLIX Npouenyp SABNSKTCA: yBe4OMIIEHNE
3asBuTens.

3.6.5. NcnonHeHwe npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
perrnameHTa, Npu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMOSib30BaHMEM  aBTOMAaTU3NMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM A1 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr.

MakcumarnbHbIA CPOK BbLINOMHEHNA aAMUHUCTPATMBHbLIX npouenyp, YyKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBndaeT ABa pabounx gHs.
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3.7. Bbigaya (HanpaeneHue) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nonyyeHne [OOISMKHOCTHBbIM JMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaATUBHOM
npoueaypsbl, JOKYMeHTa, NoOATBepXAatoLero npegocraBneHne MyHULmMnansHOW yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aJMUHUCTPaATMBHOW
npouenypsbl, ABNSeTCS cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroToBKY pe3ynbTarta npefoCcTaBrieHns MyHULMNanbHON YCNyru.

3.7.2. [ormkHOCTHOe nunuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbraTa
npefocTaBneHnsa MyHUUMNanbHOW yCnyru:

obecneunBaeT perncrpauuio gorosopa, noanuvcaHHoro pykosoautenem OpraHa, B
XypHane peructpaumm U BHECeHWe CcBedeHuMW O pesynbTaTe MpeaocTaBneHus
MyHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM [ANnA OKa3aHUs roCyAapCTBEHHbLIX U
MYHUUMNANbHbIX YCNYT;

BblJaeT 3asaBUTEN0 JOrOBOP MOA POCMUCSH.

3asBuTenb nognucbiBaeT AOroBOpP B TpeX aK3emnnspax u nepenaeTr OOSHKHOCTHOMY
nvuy, oTBETCTBEHHOMY 3a MOAroTOBKY pesyrbTaTa npeaocTaBneHnsa MyHUUmMnanbHOW yCnyru

[lormKHOCTHOE nnMUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrara npefocTaBneHus
MYHULUMMNANbHOW YyCnyry, nonyynuB MOAMUCAHHbIE [OoroBopa BblAAeT 3asBUTEN0 TpuU
ak3emnnsapa gorosopa ana nognucu. lNocne nognucaHwa gorosopa, BblAaeT 3adaBUTENHO
OMH 3K3eMMnsap Aorosopa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B A€Hb NpuObLITUA 3asBuTens.

Pesynbtatamu BbINOMHEHNA aAMWHUCTPATUBHBIX MNpoueayp SABMASTCA: BblOaHHbIN
3aaBUTENIO JOrOBOP.

3.7.3. Mopsgok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTasBfieHNna
MYHULIMMNAnNbHON YCNyru:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MO®LL BblgaetT 3asBuTento pesynbtaT  MyHuUMNanbHOW ycnyru B opme
3K3eMnnapa dMNeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. o TpeboBaHuio 3asBUTens
BMECTE C O9K3eMMNISpoM 3JrIeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCcTaBNAETCA 3K3eMNNApP SNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HOocuTernb MHGOPMauUMM WM HanpaefeHUs 3K3emnnspa 3NEeKTPOHHOro [OKyMeHTa Mo
3IeKTPOHHOM NnoYTe B agpec 3aasutens. [py 3anncym Ha CbeMHbIN HOCUTENb MHJOPMaLUK
UNW HanpasfeHUM 3K3eMnrisapa 3MEeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro CocTaBreH
9K3EeMNNAp 3NEKTPOHHOro AOKyMeHTa Ha OymMaxHOM HocuTene, Nno 3MeKTPOHHOW no4yTe
MOEHTUYHOCTb TaKOro 3K3eMnnsdpa 3MEeKTPOHHOro LOKYMEHTa 3K3eMNNspy SreKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene 3aBepsieTCd  YNONHOMOYEHHbIM COTPYAHUKOM C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTPaTMBHbIE  npoueaypbl,  yCTaHasnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAITCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbITUS 3asBUTENA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouedyp SABMASTCA: dukcauus
dakTa Bblgaun pesynbTata npefoctaBneHns MyHuuunanbHow ycnyrm B AUC MoL,
pes3ynbTaTt NpegocTaBneHns MyHUUunanbHOM YCnyru, BblaHHbIN 3asgBUTENIO.

3.7.3.2. Tpn obpalleHnn 3asButens 3a pesynbTaTtoM MyHULUMNANbHOW YCryrn vyepes
PecnybnvkaHckuin noptan 3asBUTENO B JIMYHbIA KabMHET aBTOMAaTUYeCKU HanpaBnseTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4SBnsowWerocs  pesynbTaToM  NpeaocTaBreHus
MYyHULUMNANBHOW YCRyrn, NOAMUCaHHLIN YCUNEHHOW KBanMMUUMPOBAHHOW SIIEKTPOHHOW
noAnNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).
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AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBAaeMble  HacCTOSLMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb NoAnNucaHns AOKyMeHTa, NogTBEPXAatoLero npefocrasneHme (oTkas
B MpefoCTaBneHnn) MyHULMNANbHOW YCNyrk, YMNONHOMOYEHHbIM [OOIMKHOCTHBIM  fULIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbLIX NPOLeayp SABMSIOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noATBepXaatoLlero npegocTaBneHne MyHAUMNanbHOM ycrnyru (B TOM 4ucrie OTka3 B
npeaocTaBneHny MyHUUMNanbLHoON yCnyru).

3.7.3.3. Tpn obpaleHnn 3aaBuUTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE N1, OTBETCTBEHHOE 3a BblAavy (HanpasneHue) JOKYMEHTOB, BbiaaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
3K3eMNNAPOM 3EeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emy npefocTaBnsaeTcs
9K3EeMNMSp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
NHOPMaLMN UNU HarnpasBreHus dK3emnnsapa 3NEKTPOHHOro AOKyMEeHTa Mo SreKTPOHHOW
noyTte B agpec 3asBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUS 3asBUTENs B COOTBETCTBUU C
MpaBrvnamn BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bblgauu pesynbTarta npegocTaBneHus MYHULMNANbHOWM ycnyru B
aBTOMaTU3NPOBAHHONW WH(OPMALNOHHON cuUcTeMe, MpedHasHadYeHHOW [And  OKasaHus
rocygapCTBEHHbIX U MyHULMMArbHbLIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae oGHapyXeHWs TEXHWU4YECKON OLMOKM B AOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaeneHnn TeXHMYECKOM owmndkn (NpunoxeHune Ne 4 k HacTodALeMy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCAyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOMN OLLINOKM.

3asaBneHne 06 uMCNpaBNEeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSX, YKA3aHHbIX B
AOKYMEeHTe, SABMSLWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YCnyrn, NogaeTcsa 3asiBUTENEM
(ynonHOMOYEHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHMeM (B TOM  4ucne ¢
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMbo Yepesd PecnybnukaHckun noptan nnm MOLL.

3.8.2. [1omKHOCTHOE NnUO, OTBETCTBEHHOE 3a NpPUEM [OOKYMEHTOB, OCYLUecTBNseT
npuem 3asBneHnss o6 ncnpaBneHuM TEXHUYECKOM OLIMOKWN, perucTpupyeT 3asBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPOLEayp SBMSKTCH: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBrieHMe, HanpaBfieHHOe Ha PacCMOTPEHME OOIMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [omkHOCTHOe nuuo, OTBeTCTBEeHHOe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPABMEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTatoM nNpefocTaBfieHns MyHUUMNAnNbHOW YCryrn, OCyLLeCTBASeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u BbiaaeT UCMpaBeHHbIN
AOKYMEHT 3aaBuUTento (YNnonHOMOYEHHOMY NpeacTaBUTENto) NIMYHO Nog POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
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CoOdepXuTca TexHudeckas ownbka, unu HanpaensieT B agpec 3asBuUTens Mno4YTOBbIM
oTrnpaBneHnemMm (MocpeACcTBOM 3SIEKTPOHHOWM MOYTbI) MUCbMO O BO3MOXHOCTU MOJSTyYEHWUS
AOKYMeHTa npu npegoctasreHun B OpraH opurnHana OOoKymMeHTa, B KOTOPOM COOEpPXUTCS
TexHu4eckas omnbka.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe ABYX pabouymx AHen nocrie oBHapyXeHWsi TEXHUYECKOW OLUMOKK
UNn NonyyYeHnst ot NBOro 3aMHTEPeCcoBaHHOIo NnLA 3asBneHns o0 AoNyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aOAMUHUCTPATUMBHBLIX MNpoUedyp SBMAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NMLAMUN MONOXEHU afMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULIMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHUI

KoHTposfib 3a MOMHOTOM M KadecTBOM nNpefoCTaBneHUs MyHUUMNAanbHOW Yycnyrm
BKMNtoYaeT B cebda BbIBNEHUE W yCTpaHeHWe HapyleHun npas 3asiBUTenen, rnpoBefeHue
NpoBepPOK cobrnogeHus npouenyp NpPeaocTaBneHUs MyHUUMNAnbHOW YCIyrn, MNOArOoTOBKY
peweHnn Ha pgencteua  (6esgenctBme)  OOSMKHOCTHBIX — NUL  OpraHa  MeCTHOro
camoynpaBneHus.

dopmamMn KOHTpons 3a cobniogeHnemM WCMOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp
ABMAKOTCA:

1) npoBepka K corfacoBaHWe TMPOEKTOB [JOKYMEHTOB MO NpefoCTaBeHUto
MYHULMNANbHOW YCNYTK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS Aeronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObGNioaeHUNs
npoueayp NpeaocTaBneHnss MyHULMNanbHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNOMb3YTCA CBEAEHMS, UMEIOLUNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoOppecrnoHAeHUus, yCTHass W MUCbMEHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASAKOLWMX BbINOSIHEHUE  AOMWHUCTPATUBHBIX NpoLeayp,
XypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONSA 3a COBEPLUEHMEM [OEeWCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANBbHOW  YCRyrM U NPUHATUM  PELLUEHUA  PYKOBOAWUTESIKD OpraHa MeCTHOro
camoyrnpaBsfeHus  NpeacTaBrnslTCA  CrpaBkM O pesynbTatax  npegocTaBrieHUs
MYHULUMNANbHOW YCRyru.

O cnyyasax u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOBaTENbHOCTU U COoAepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOIMKHOCTHblE  fiMua  HeMefeHHO  MHopMUpyoT
pykoBOoOMUTENA  OpraHa, npedoCTaBnsloWero  MyHUUMNAnNbHYO  yCnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MepPbI NO YCTPaHEHUIO HaPYLUEHUNA.

Tekywunn  KOHTpoONb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEWCTBUNA,
onpeaeneHHbIX agMUHUCTPATUBHBIMW NpoueaypaMn no npefoctaBfieHnio MyHUUMNansHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeneM pykoBOAUTESNS opraHa MeCcTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHuM3aumto paboTbl MO NPefoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HavyanbHUKOM OTAena, OCYLeCTBASWEro opraHu3auuio pabotbl MO NpeaocTaBneHuto
MYHULMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHBIX  NUL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
yCTaHaBMMBAETCSA [MOSMOXEHUAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpasfneHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpFIﬂ,OK n Nepnogny4HOCTb OCyLleCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
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MOMHOTLI U KaYecTBa NpeaocTaBnNeHns MyHULUMNAnbHOM YCryri, B TOM Yucrie Nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON M KAYECTBOM NPeaoCTaBMeHNST MyHULMNANbHOW YCryru

4.2.1. KOHTpOnNb 3a NOSMIHOTOM N Ka4eCTBOM NpeOoCTaBNeHnss MyHULMNanLHOM ycnyrm
ocyllecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha aencteus (6esgenctemne) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIyXXaLlmX.

4.2.2. B uensax ocyLecTBieHUst KOHTPOSSA 3a NOSTHOTOW U Ka4eCTBOM NpefoCTaBeHus
MYHULUMMNANbHOW YCNyrn npoBOAATCA MMaHOBble W BHENMaHoBble NpoBepku. [lopsaaok u
NepmoanYHOCTb OCYLLECTBMNEHNS MMAHOBbLIX NPOBEPOK yCTaHaBNMBaETCs NfnaHOM paboTbl
OpraHa. [lpy npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHble C
npegocTaBfNeHnemM MyHUUMNANbHOMW YCNyrn (KOMMMEKCHble MNPOBEPKM), WNW OTAENbHbIV
BOMPOC, CBA3aHHbIN C NpeAoCcTaBNeHNEM MyHULUNANbHOW YCyrn (TeMaTnyeckme nNpoBepKM).
MpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUSA paHee
BbISIBNIEHHbIX HapYyLIEHWA agMWHUCTPaATUBHOIO perflaMmeHTa, a Takke B Criydyae MnonyyYeHus
xanob 3assutenen Ha gencteusa (6espencteme) OpraHa, a Takke UX OOSMKHOCTHbLIX NnL,
MYHULUMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NpoBEpPKM OMOPMIIAIOTCA B BUOE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNEHHbIE HEAOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnAoLWEro MyHMUMnanbHyo
ycnyry, 3a peLlleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
X04e NpeaocTaBNeHNa MyHULMNANbHOW yCyrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLUeHUW npas
3asBUTENEN BMHOBHbIE nNULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MECTHOroO CaMOynpaBneHUst HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3amecTuTenb PYKOBOAUTENS) CTPYKTYPHOro nogpasfdernieHusl opraHa
MECTHOro CcaMoOynpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe Wu (Mnu)
HeHagnexauwlee BbIMOMHEHNE aAMUHUCTPATUBHBIX OAEWCTBUN, YyKas3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbLIE NNUA U WHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OeNCTBUA
(6espencTaue), npUHMMaeMmble (ocywwiecTBnsiemble) B xoae npeaocTaBneHns
MYyHUUMNANBHOW YCIyrn, HEeCyT OTBETCTBEHHOCTb B YCTaHOBSIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. lonoxeHusi, Xxapaktepuaytowme TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MYHULMNASTbHOM YCIYrK, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbeanHeHU n opraHmsauymm

KoHTponb 3a npeagocTaBneHMEM MyHULMNANbHOW YCINyrM CO CTOPOHbI FpaxaaH, KX
00beguHEHUN 1 OpraHM3auni, OCYLLECTBNSETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MeCTHOro camoyrnpaBrieHus npu NpegocTaBfieHUM  MYHULMNANbHOW  YCRyru,
Nnosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOpMaUUn O Nopsake npefocTtaBrneHns
MYHULMNANbHOW YCYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatteHmi (xkanob) B
npouecce npegocTaBneHnss MyHULMNAansHOM YCIyru.
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5. locyae6HbIN (BHeCyAeOHbIM) NOPAAOK 06XXanoBaHMA peLeHnuin u AeMcTBUMN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHYO ycnyry,
MHOro(yHKLMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AoCyAebHOM Mopsiake peLleHun u
pevictBun  (6es3gencTBusl)  opraHa, NpedoCTaBnsIoOWero  MyHUUMNanbHYl — yCnyry,
AOJMPKHOCTHOIO Nvua opraHa, NpegoCcTaBnAoLLEero MyHULMNanbHY yCnyry, MyHULMNAnbHOro
CrnyXawllero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAWEro MyHMUMMANbHYK  YCIyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LieHTpa, opraHn3auum,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobon, B TOM YMCIe B CEeAYyLWNX cryvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpefocTaBfieHUn MyHULMNAnbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBfeHns MyHMumMnanobHon ycnyru. B ykazaHHoOM cryyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OenCTBum
(6e3penctBnsa) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrogYyHKLMOHANbHOMo
LeHTpa BO3MOXHO B Cllydae, eCriv Ha MHOrO(YHKUMOHAMbHbIN LIEHTP, PeLleHnsa u 4ENCTBUS
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEHMUIO
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsigke, onpeaerieHHOM
yacTtblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENst JOKYMEHTOB MM MHAOpMaumm nMbo OcCyLLeCTBNEHMS
OENCTBUA, NpeacTaBrieHMe WM OCYLIECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHUUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHUUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNANbHOW yCryru, y 3asaBuTens;

5) oTka3 B npeaocTaBneHUM MyHULMNANbLHOW YCRyrn, eCcriv OCHOBaHMSA OTKasa He
npegycMoTpeHbl dpeaepanbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMaTMBHbIMX MNpaBoBbIMM akTamu Poccuinckon ®epepauuun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNANbHbIMU NPaBOBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn gencteuin  (6e3gencteusi)  MHOroOyHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crlyvae, €Cnn Ha MHOro(yHKUMOHAambHbIN
LEHTP, pelleHna n gencteus (besgencrame) KoToporo obxkanyrTcs, BO3NoXeHa PyHKUMS Mo
NpeaoCTaBfEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMNBHbIX YCyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHuve C 3aaBUTENSA NpU NPegoCTaBAeHUM MyHUUUNAanNbLHOM ycnyrn nnarhbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon ®degepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHUUMNANbHYO YCNYry, AOSPKHOCTHOrO nvua
opraHa, npedoCcTaBnAlLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHaANbHOro UeHTpa,
paboTHMKA MHOrO(PYHKUMOHANBbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, unu ux paboOTHMKOB B MCNpaBneHun
AONYLEHHbIX VMW oOnevyatok U owunboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
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MYHUUMMNANbHON YCyrn [OOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOrO Cpoka TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pencteui (6e3genctBnst) MHOMOYHKLUMOHANbHOrO UeHTpa, paboTHuka
MHOIOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLMOHalbHbIV
LEeHTp, pelueHns n genctena (6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoXeHa yHKUNA no
npegocTaBfeHnio COOTBETCTBYHOLUUX MYHMLMNAMNbHbBIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka wunu nopsgka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

9) npuocTaHoBreHMEe nNpefoCTaBneHUss MyHUUUNanNbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMoOTpeHbl deaepanbHbiMW  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMKU MpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMMW M MHbIMA HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNANbHLIMU NPaBoOBbIMM akTamu. B ykazaHHOM cnydae pocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM pelleHun U OencTBUn (6e34encTBusl) MHOrogYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Cryyae, ecnv Ha
MHOTrOYHKLUMOHArbHbLIN LIEHTP, pelleHns n gencteuns (6esgencrene) KoToporo obxanyTtcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MyHMUMNAmNbHbIX YCRyr B
nonHoM ob6beme B nopsaake, onpeaeneHHom YyacTtbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEOOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WnuM  MHopmauun, OTCyTCcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHa4YyanbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix AOns
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBreHnn MyHUUUNansHOW ycnyru,
3a MCKMOYEHMEM CriyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykaszaHHom crnydae pocynebHoe (BHecyaoebHoe) obxanoBaHue
3asiBuTENEM peleHnn u genctsun  (6e3genctBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKLUMOHANbLHOIO  LiEeHTpa BO3MOXHO B  Cfydyae, e€eCcnMm  Ha
MHOTrOYHKLMOHAmNbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfiEHUIO COOTBETCTBYIOLMX MyHMUMNAmNbHbIX YCRyr B
nonHom obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHOM HocuTene, B
ANEeKTpoHHOM  opMe B OpraH, NpeaoCTaBnsAWMA  MYHULMNOANbHYIO  YCIIyry,
MHOFO(OYHKLNOHANbHbIM LEHTP NMMOO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTtu,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTenb
MHOrO(PYHKLMOHANBbHOro LIEHTpA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u OencTBuSA
(6espencTBne) pykoBoauMTENA OpraHa, nNPeaoCTaBAOWEro MyHUUUNANbHY  YCnyry,
nogalTCca B BbIWECTOAWMA opraH (NpyM ero Hanmyum) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMOCPeACTBEHHO  PYKOBOAMUTENEM  OpraHa, npeaocTaBnsitoLero
MyHuuMnaneHyto ycnyry. XXanobbl Ha peweHna wn pencteusa (6espenctene) paboTHuKa
MHOIrO(PYHKLMOHANBbHOrO LEeHTpa MOoAatoTCsl PYKOBOAUTESNHO 3TOM0 MHOMoQYHKUMOHANIbHOIMO
ueHTpa. XKanobbl Ha pelweHna n genctemsa (besgencrane) MHOroOyHKLUMOHANbHOMO LeHTpa
nogarwTca  yypeauTento  MHOFOMYHKUMOHANbHOrO LEeHTpa WAM  OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbIM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgenctene) paboTHMKOB OpraHM3aunin, NpeaycMOTPEHHbIX YacTbio
1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-d3, nogawTca pykoBOAUTENSM 3TUX
opraHmsauum.

XXanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBSOLENO
MYHULMNANbHYO YCNyry, AOMKHOCTHOIO Nuua opraHa, NpeocTaBsioWwero MyHULMNansHy
yCcnyry, MyHUUMNANbHOrO  CRnyXawlero, pykoBOOAMTENs OpraHa, npefoCTaBnsiowwero



125

MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaeBneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTP, C MCMNONb30BaHNEM WH(MOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UIHTepHeTY,
oduymanbHOro camta opraHa, nNpPefoCTaBMAWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMALMOHHOW CUCTEMbI AocyaebHoro
oGxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pencteus  (6e3gencTtBnme) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNOoSib30BaHMEM
WHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroyHKUMOHanNbHOro ueHTpa, EgmHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaLMNOHHOM cucTeMbl focynebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATA Npu
nMYHOM npueme 3aasutens. XKanoba Ha pelleHnsa n genctena (6es3gencTemne) opraHmsaumn,
npeanycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB MOXET ObITb HamnpaBfneHa Mo Mno4yTe, C WUCNOSIb30BaHMEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauui,
EovHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHSATa npu
NIMYHOM NpUEMEe 3asBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaummeHOBaHMEe oOpraHa, nNpPeadoCTaBMAWEro  MyHUUMNANbHYHO  yCnyry,
AOIDKHOCTHOIMO  NUua opraHa, NpeaoCcTaBnslOWEero MyHuUMnanbHyk  ycnyry, nubo
MYHULMNANbHOrO ChyXallero, MHOrogyHKUMOHANbLHOIO LEeHTpa, ero pykoBoautens u (Mnm)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esnencreme)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBeOAEHUA O MecCTe
XUTenbCcTBa 3asBUTENs - u3ndeckoro nuvua nmbo HavMMeHOBaHWe, CBEOEHUs O MecTe
HaxOoXOeHus 3asBUTENs - PUANYECKOrO Nvua, a TakkKe HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOoYTbl (MPU HanMyuMu) U NOYMTOBLIM agpec, no
KOTOPbIM A0MKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepgeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteum) opraHa,
npenoCTaBNAKLEro MYHULMNAMNbHYO ycnyry, AOJDKHOCTHOIO nmua opraHa,
NpefoCcTaBnAOWEro  MyHAUMNAnbHYKD  ycnyry, nmbo MyHMUMNAnbHOro  Cryallero,
MHOroOyHKLMOHANbHOrO LeHTpa, paboTHMKa MHOroOyHKLNMOHANBHOIO LIEeHTpa, OpraHmM3aunin,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb HE COrfaceH C peLleHnEM WU
aencrtevem (6esgenctBneM) opraHa, NpefocTaBnAOWEro  MyHUUMNANbHYH  YCRyry,
AOIDKHOCTHOIMO  NUua opraHa, NpeaoCTaBnsloWero MyHAUMNanbHy  ycnyry, nubo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbLHOrO LEHTpa, opraHnsaumn, npegycMOTPeHHbIX vacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NpU Hanu4um), nogTeepXaaroLume oBOAbl 3asaBUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xxanoba NoanexuT pernctpaunmn B CPOK He nosgHee padboyero AHS,
crnegyrowero 3a AHeM NOCTYMNMEHMUS.

5.5. XXano6a, nocTtynuBlias B opraH, NpefoCTaBnAsOWUN MyHULMNANbHY YChyry,
MHOMOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTenio  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMBOo BbLIWECTOAWMIN OpraH (MpU €ero Hanuuuu), NOANEXWT PaCCMOTPEHUD B TeyeHue
naTHaguatTn paboymx OHEeW CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOrO LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTens nubo B ncnpasBneHun OONYLLEHHbIX OnevaTtok M owmnbok
UM B crniyvyae obGxanoBaHUs HapyLlEeHUS1 YCTAHOBSIEHHOIO CpoKa TakKMX MCNpaBfieHWn - B
TeyeHne NaTn pabodnx gHEN Co AHSA ee perncTpaumn.
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5.6. Mo pesynbTatam pacCcMOTPEHUs >Xanobbl NPUHUMAETCS OAHO W3 CrnegylLwmnx
peLueHni;

1) xanoba ynoBneTBoOpsAeTCH, B TOM 4Yucne B hopmMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npegoctaBneHns
MYHUUMNANbHOW YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3nMaHue
KOTOpbIX HEe NpeayCMOTPEHO HOpPMaTMBHbLIMU NMpaBoBbIMKU akTamn Poccunckon depepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENs B
3MEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pe3yribTaTtax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNETBOPEHUID B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUsa anobbl gaetcsa WHGopmauus O LENCTBUSAX,
OCYLLIEeCTBNAEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(PYHKLNOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMoTpeHHon yactbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTerbHOro yCTpaHeHUs
BbISIBIEHHbIX HapYyLWEHUN MNpu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCs MHGOPMauus O OarbHEWMLnX
AENCTBUSX, KOTopble HeobxXxoOMMO COBEPLUNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHuga xanobbl He noanexaiwen ynooBreTBOPEHW0 B OTBeTe
3a8BUTEN0 O pesynbTatax pacCMOTPeHMs Xanobbl JalTcs  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke WHpopMaums O nopsake
06XXanoBaHUs NPUHATOrO peLUEeHNs.

5.9. B cny4ae ycTaHOBMeHUs B X04€e WKW NO pes3yrbTaTaM pacCMOTPEHUS Kanobbl
NpU3HaKoB cocTaBa  aOMUHUCTPATMBHOIMO  MPaBOHApYLWEHUS WU MpecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMHOMOYMSMW MO PaCCMOTPEHUID Xanob,
He3amenuUTeNbHO HaNpaBnsT MMELMECa MaTepuarnbl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
YCIyru No NpUHATUIO paHee
NPUBATU3NPOBAHHbBIX XXUIMbIX
NOMELLEHNA B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npegoCcTaBnsoLWEero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PEWEHWE
00 oTkase B NpegocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHne ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmM OCHOBaHUAM:
7.
8.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npeaocTaBeHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Cenenus 00 dIIEKTPOHHOM MOAHCH

HormxHocTHoe nuuyo (PNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne5 K NOCTaHOBMEHUIO
McnonHutensHoro komureTa

BepxHecTapnvHcKoro CenbCcKoro
noceneHuns

A3HakaeBcKoro MYHUUUNANbHOIo
panoHa

Pecnybnukn TaTtapcTaH
oT 26.01.2022 Ne1

AOMWHNCTPATUBHBLIA pernameHT
npenocTaBneHMA MyHULMNANbHOW YCNYru no BKIOYEHUIO B COCTaB U UCKITHOYEHUIO
XUNbIX NOMELLEeHUN U3 cocTaBa cneumuann3mpoBaHHOIO XUIULHOTro ooHaa
BepxHecTAPNMHCKOro cenbcKoro noceneHusi A3HakaeBCKOro MyHUUmMnanbHoOro
panoHa Pecnybnukm TatapctaH

1. O6wume nonoxeHus
1.1. TlNpegmeT perynupoBaH1s agMUHUCTPATUBHOIO perfaMmeHTa

1.1.1. HacToawum agMUHUCTPATUBHBIA perfiaMmeHT npefocTaBfieHns MyHUUMNansHOM
ycnyrn (ganee — agMUMHUCTPATUBHbLIN PErfiamMeHT) ycTaHaBnMBaeT CTaHO4apT M NOpsSAoK
npefocTaBfieHnUss MyHULUMNANBHOW YCYrM Mo BKITHOYEHUIO B COCTaB U UCKIIOYEHUIO KUMbIX
noMeLleHnn N3 coctaBa CneumnanmnaMpoBaHHOIO XUIULWHOro doHaa BepxHecTspnuHcKoro
CEeNbCKOro noceneHns AsHakaeBCKOro MyHuUMnanbHOro pawmoHa Pecnybnuku TaTtapcraH
(oanee — myHnuunanbHas ycnyra).

1.1.2. [encteme Hactosiwero PernameHTa He pacnpoCTpaHsieTCa Ha Xunble
NoMeLLEHNA MaHeBPEHHOIo ooHAaa.

1.2. KaTeropun 3asisutenem

1.2.1. Jllnyamu, nmerowmmMmmn Npaso Ha NoslydeHne MyHULMNarbHOM YCIyru, SBAAI0TCA:

MYHUUMNAMNbHbIE  YYPEXAEHUS, MyHuMUMNanbHble YHUTApHble nNpeanpuaTud, 3a
KOTOPbIMU XWIble MOMELLEHUS MyHULUNANbHOrO XUNUWHoOro coHaa BepxHeCcTApnNUHCKOro
CenbCKoro noceneHnsa A3HakaeBCKOro MyHULMMANbHOrO panoHa (ganee — MyHuUUMnanbHbIN
XUNULWHBIA (POHA) 3aKpenneHbl Ha npaBe OnepaTMBHOMO YNpaBfieHUS UM XO3ANCTBEHHOMO
BeOeHus;

defepanbHble yYpexaeHus, rocyaapCTBeHHbIE ydpexaeHus Pecnybnukn TatapcraH,
KOTOPbIM  XWUMble  MOMELLEHUS MYHULMNAnbHOrO >KUAUWHOIO doH4a nepefaHbl B
6e3B0o3Me3Hoe Mornb3oBaHue (ganee — 3asBUTENb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro €ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTenb PU3NYECKOro nuua (ganee — NpeacraBUTENb 3adBUTENS).

1.3. MNopsagok HopMUpoBaHUS O NpeaoCTaBlIEHUN MYHULMMNANbLHOW YCIyru

1.3.1. WHdopmaums o nopsagke npefocTaBrieHUs  MyHUUUNANbHOW  yCryru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHdaX, CcoAepXalmx Bu3yalibHYH0 U TEKCTOBYHO
WHopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNPeaoCTaBlieHUss FOCYAapCTBEHHbIX M MYHULMNANbHbIX
yCryr.
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2) Ha ouumanbHOM cauTe MyHUUMNanbHOro pavioHa B WHEMOPMALNOHHO-
TenekoMMmyHukaunoHHomn cetn «MHTepHeT» (https://www. https://aznakayevo.tatarstan.ru/);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTtane rocygapCTBEHHbIX W MyHUUMNAnbHbIX yenyr (pyHkumn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTBeHHOW WHAOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr).

1.3.2. KoHcynbTMpoBaHMe nNo BOMnpocaM MNpefoCTaBreHuUss MyHUUUNanbHOW ycnyru
ocyLlecTBnsieTcs:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBfeHnus roCygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UIn No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHom kKomuTeTe BepxXHECTSpPSMHCKOrO CEeNbCKOro MoceneHuns
A3HakaeBCKOro MmyHuuunanbHoro panoHa Pecnybnukm TatapcTtaH (ganee — Micnonkom):

npy yCTHOM obpalleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM 4ncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne Nno No4Te, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKOM nopTane O nopsiake u
CpoKax NpefoCTaBeHNa MyHULMNANbHON YCNyrM Ha OCHOBaHUN CBEAEHWUN, COAepXaLLMXCs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNASMbHbLIX YCIyr, NpefoCTaBnaAeTca 3asBUTESNHO
BecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocyuwiecTBnsieTca 6e3 BbINOSIHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B TOM vncne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOrO WM MHOTO COornalleHus ¢
npasoobnagaTtenem nporpammMHoOro obecneveHus, npegycMmaTpmBatoLero B3uMaHme nnarbl,
perncTpaumio Unu asBTOpPM3aUMi0 3asiBUTENs UM NpeaocTaBfeHne UM MepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npegocTaBnseTcs HopMaLUms:

1) MecTo HaxoxaeHusa Micnonkoma: c. BepxHee Ctapne, yn Cosetckas ,4.32r ,

Mpadcmk paboThl :

noHegenbHUK — naTtHuua: ¢ 8.00 yacos go 17.00 yacos;

cy6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa 4nsi oTAbIXa U NUTaHMSA yCTaHaABNUBAETCH NpaBuiiamMn BHYTPEHHErO
TPYAOBOro pacnopsiaka.

CnpaBouyHbii TenedoH 8(85592) 42618.

lMpoxoa Nno AoKyMeHTaM ya0CTOBEPSAIOLLMM JINYHOCTb;

2) 0 nopsgke NpedocCTaBfieHMst MyHMUMNAnNbHOM YCnyrn, o cnocobax M cpokax
nogayun 3asaBneHun;

3) o0 KkaTeropusax rpaxgaH, KOTOpbIM MPeAoCTaBnsAeTCs MyHuUMnanbHas ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PErynnpyoLwmx BONpoChl NpegoCTaBneHns MyHULMNanbHOM
ycnyru;

4) O nepevyHe [OKYMEHTOB, HeOOXOAMMbIX [Afsi PacCMOTPEHUSA 3asiBNEHUA O
npegocTaBrieHMM MyHULMNanbHOW YCIyrn, 0 cpokax npuemMa n permcrpauumn 3asBneHus;

5) 0 xoge npegocTaBneHns MyHUUMNAanbHOW YCNyru;

6) 0 MecTe pasmelleHMss Ha oduuManbHOM canTe MHgpopMauunm nNo Bonpocam
npegocTaBneHnst MyHULMNANbHON YCIyru;

7) 0 nopsigke ob)anoBaHuMsa AOENCTBUMA U 6e30eWCTBUMSA  OOSMKHOCTHbBIX Nnu,
Wcnonkoma
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Mo nucbMeHHOMY oOOpalleHnto CcoTpyaHuKM Mcnonkoma, OTBETCTBEHHOrO 3a
npegocTaBrieHMe MyHULMNANbHOW yCnyru, nogpobHO B MUCbMEHHOW hOpMe pPasbsCHAKT
3asBUTENO NOPAOOK NpefoCTaBfeHNd MyHUUMNANbHOM YCRyrM M BOMPOCHI, yKa3aHHble B
HaCcTosILLEM NMYHKTE aAMUHUCTPATMBHOIO perfaMeHTa, n B TedyeHue Tpex paboumx AHen co
OHSA perncTpauumn obpaleHus HanpaBnAwT oTBeT 3assutento. OTBeTbl A4alTCA Ha A3blKe
obpaleHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNonb3yTcs
rocygapcTBeHHble A3blkn Pecnybnukn TatapcTtaH.

1.3.5. WHpopmauma no BonpocamMm npeaocTtaBfieHNs MYyHUUMMNANbHON  YCIyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOro panoHa M Ha MHMOOPMALMOHHbLIX
cTeHAax B nomelleHusax Micnonkoma ansa paboTbl C 3a9BUTENSAMM.

NHdopmaums Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TatapcTaH, pasmellaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduuuanbHOM canTe MyHULMMNarbHOro panoHa B
WHGOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «/HTepHeT», BKNOYaeT CcBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, MHPOPMaUUID O MeCTe HaxOXAEHWUS, CrpaBOYHbIX
TenedoHax, BpeMeHu paboTbl Wcnonkoma, o rpaduke npuemMa 3asiBNEeHMA Ha
npegocTaBrieHne MyHULMNANbLHOW yCryri.

1.4. HopmaTturBHblE NpaBOBbIe aKTbl, perynupytoLme npegocTasneHne
MyHULMNANbsHOM yCcnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPAaBOBbIX aKTOB, PErynupyroLmMx npegocTaBrieHne
MYHULMMNANbHON ycnyrn (C ykasaHMem peKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
NMCTOYHMKOB UX odmumanbHoro onybnukoBaHusi), pasmelieH Ha EauHom noptane, B
Peectpe rocygapCTBEHHbIX W MYHUUMMANbHbIX YCryr, Ha oduumanbHOM caunTte
MYHULMNANbHOIo panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALWMOHHON ceTn « IHTEpHET».

1.4.2. TeKkCT agMMHUCTPATUBHOIO perfnamMeHTa B OEeWCTBYOLLEN pedakunn NOANeXuT
pasmMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MYHULMNANbHbIX YCAYT,
Ha ocmuymansHOM caunte MYyHULUUNanNbLHOro panoHa B MHGOPMAaLNOHHO-
TENEeKOMMYHUKaLNOHHOM ceTu «AHTEpHETY.

1.5. BKntoyeHne Xunblx NOMELLEHU B COCTaB CneumnanmnsnpoBaHHOMO XUMULHOIo
doHAa MyHUUMNANbHOrO panoHa OCYLLEeCTBASETCA npu  cobngeHun crnegylowwmx
YCINOBUMN:

XuUnble NOMELLEHUS HE 3aHATbI MO AOrOBOpPaM COLUManbHOMO Harma, Harma XXUIoro
NOMELLEHNA, HaxXOOsWeEeroca B MyHMUMNANbHOM COBGCTBEHHOCTU XunuwHoro doHaa
KOMMEPYECKOro MCMNOSIb30BaHUS, apeHabl, He UuMelT obpemeHeHust npaB (CepBuUTYT,
3anor) Ha 370 UMYLLECTBO;

XWUnble NOMELLEHNSI NPUTrOAHbI NS NOCTOSIHHOTO MPOXWBaHMSA rpaxaaH (oTBeYaroT
TpeboBaHUAM, YCTaHOBMEHHbIM nocTtaHoBneHmem [lpaButenbctBa Poccuinckon
dPepepaummn ot 28.01.2006 Ne 47 «O6 yTtBepxaeHun [lonoxeHns O NpPU3HaAHUK
NOMELLIEHNS XUIbIM MOMELLEHNEM, XUIOr0 NOMELLEHNA HENPUIOAHBIM AN NMPOXUBAHUA U
MHOFOKBapTUPHOrO [OMa aBapUHbIM W MOANEXalMM CHOCY WKW PEKOHCTPYKUUNY,
CaHUTaAPHbIM M TEXHUYECKMM MpaBunaMm U HopmaMm, TpeboBaHMAM MNOXapHOW
©e3onacHOCTK,  3KOMNOrnYecKknum " WHbIM  TpeboBaHMAM  3akoHoLaTenbCTBa),
GnaroycTpoeHbl MPUMEHUTENBHO K YCNOBUAM COOTBETCTBYHOLLETO HACENEHHOIO NYHKTA;

obwexuntna  ykomnnektoBaHbl Mebenbto, ApyruMmm  HeobxoaumbiMM AN
NPOXMBaHWS rpaxaaH npeameTamu.

K obwexutnam MoryT ObiTb OTHECEHbl chneumanbHO MOCTPOEHHbIE UMK
nepeobopynoBaHHble ANs 3TUX uenen goma nmbo Yyactu 4OMOB.

K cnyxebHbiM >XuWnbiM MNOMELLEHNSAM MOryT OblTb OTHECEHbI XWNble A0Ma,
OTAENbHbIE KBAPTMPbI B XWIbIX JOMaX.
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1.6. V3 cocrtaBa cneumanuaMpoBaHHOIO XWIMLWHOrO poHaa MyHMUMNANbLHOrO
panoHa MoryT ObITb UCKMOYEHbI JOMA, YacTu LOMOB, KBApTUPbl U NOMELLEHUS.

1.7.  WcknoyeHne  KumnblX  NOMEWeHUn B obwexuTmax M3  cocTaBa
crneumanm3vpoBaHHOIO XUMULWLHOIMO oHAa MYHUUMNAnNbHOMo panoHa OCyLeCTBrseTCs
npu cobnoaeHnn cnepyowmx yCrnoBuin:

COOTBETCTBUE XUNbIX nomeLLeHni TpeboBaHUsAM, YyCTaHOBMNEHHbIM
noctaHoBneHuem [lpasutenbctBa Poccuiickon ®epepaummn ot 28.01.2006 Ne 47 «O6
yTBEpPXAeHUUN [lofoXeHUs O MPU3HAHUU MOMELLEHUS XUMbIM MOMELLEHNEM, XWUIOro
NMoOMeLLEHNA HENpPUroaHbIM ANsi NPOXMBAHMUA M MHOTFOKBapTMPHOIO AOMa aBapUMHBIM U
noanexawumMm CHOCY WM  PEKOHCTPYKUMM» W TFOCYyAapPCTBEHHbIMU  CTPOUTENbHbLIMM
HopMamu 1 npasunamu «XKunnele 3gaHus» (CHull 2.08.01-89);

Hanu4ve N30nNMpoOBaHHOMO BXO4aA B KaXXAYK KBapTUPY C NECTHUYHOW NIioLankm unm
N3 Kopungopa;

yAOBMNETBOPUTESTbHOE TEXHUYECKoe, MPOTMBOMNOXAapHOe, CaHUTapHO-TMIMeHnYyeckoe
COCTOSHME MOMELLEHUIN N UHXEHEPHOro 06opya0BaHNS;

3aceneHne cemen NOKOMHATHO (MOKBAPTUPHO); 3acerieHne CMEXHbIX U NPOXOAHbIX
KOMHaT OOHOW CeMbeRn; OTCYTCTBME KOMHAT, 3aCeNeHHbIX Ha YCNOBUSAX KOMKO-MECTa;

OTCYTCTBME TpaxdaH, 3aperncTpupoBaHHbIX B obLWeXuTnax 6es3 npegoctaBrneHus
UM Xunow nnowaau wn  (unu) gnutenbHoe Bpemsa (B TedeHMe 6 MecsueB), He
NPOXMBAIOLLMX MO MECTY pernctpaumu;

npeaBapuTenbHOE YCTPaHEHME CaMOBOJSIbHbIX NEPENSIAHNPOBOK B OOLLEXNTUSIX.

1.8. WNcknioyeHne CNyXebHbIX KUNbIX nomMeLLeHnn n3 cocTaBa
cneumanm3aMpoBaHHOrO XuUnuwHoro coHaa BepxHecTApNMHCKOro CenbCKOro noceneHuns
MYHULMMNANbHOIO panoHa OCyLLEeCTBSAeTCA Npu NPOXNBaHUMN B HUX:

rpaxgaH, npopaboTaBWMX Ha MpeanpuaTUSaX, B YYPEXAEHUsIX, OpraHu3auumsx,
NpegocTaBMBLUMX UM CryXebOHble Xunble NOMELLEHUs, HE MeHee AeCcATU NneT, Unu npu
ycrnosun obLuen npoaormkntenbHoCcTn paboTel rpaxgaH B OooKeTHOM cdepe He meHee
AecaTn ner;

YNEHOB CEeMbW BOEHHOCNYXaLlMX, OOJPKHOCTHbLIX §NWL, COTPYAHWKOB OpPraHoB
BHYTPEHHUX Aen, opraHoB (heaepanbHOM crnyObl 6€30MacHOCTN, TaMOXEHHbIX OpraHoB
Poccunckon ®egepauunm, opraHoB rocyfapCTBEHHON MPOTUBOMNOXKAPHOW CAY>XObl, OpraHoB
MO KOHTPOSO 3a O6OpPOTOM HApPKOTUYECKMX CPeacTB U MCUXOTPOMHbIX BELLECTB,
yuypexneHuin n opraHoB YrofloBHO-UCMNOMHUTESNTIbHON CUCTEMbI, NOrMbLWnX (YyMepLunx) nnm
nponasLumx 6e3 BECTU NPU UCMNONTHEHMM 00513aHHOCTEN BOEHHOW CNYX0Obl NN Cry>KebHbIX
obs13aHHOCTEMN;

4YNeHoB ceMbu paboTHMKA, KOTOPOMY ObINO MpeaocTaBrneHo cnyxebHoe xunoe
NMomeLLeHNE N KOTOPbIA yMep;

NEHCUOHEPOB NO CTapPOCTH;

nHBanugos | wnm |l rpynn, MHBaANMOHOCTb KOTOPbIX HaCTynuna BCneacTane
TPYAOBOro yBeubsl MO BUHe pabotopatend, vHBanugos | vnw Il rpynn, nHBanngHoCTb
KOTOpbIX HacTynuna BCreacTBMe npodeccmoHanbHoro 3aboneBaHusi B CBSA3U  C
UCNOSTHEHMEM TpyaoBbIX 00S3aHHOCTEN, WHBANMAOB W3 4uCNa BOEHHOCHYXalluXx,
ctaBwnx uHBanugamu | unu Il rpynn BcneactBuMe paHeHusi, KOHTY3UW WM yBeubs,
MONy4YeHHbIX MNpPU UCNOMHEHUN o0b6s3aHHOCTENn BOEHHOM Ccnyxbbl nnbo BcneacTeve
3aboneBaHus, CBA3aHHOIO C UCMONHEHNEM 0683aHHOCTEN BOEHHOW CryX0Obl.

1.9. TepMuHbI, UCMONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, U UX onpeaeneHus

1.9.1. B agMUHUCTPATMBHOM pernameHTe WCMosb3yrTca crneayrolme TEPMUHBI U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOIO LeHTpa npeaocTaBneHus
roCyAapCTBEHHbIX U MyHULMMNANbHBLIX YCRyr — TepputopuanbHO 060co6neHHoe CTPYKTYpHOe
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nogpasgerneHve (ocpunc) MHOroOyHKUNOHAaNbHOro LUeHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHULMNANbHbIX YCyr, CO34aHHOEe B rOpOACKOM (CernbCKOM) MoceneHnmn
MYHMLMMNANbHOro panoHa nnu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum OesTeNbHOCTU  MHOrOYHKUMOHANbHbIX LEHTPOB
NpeaocTaBNeHns  roCygapCTBEHHbIX M MyHUUMNAnbHbIX — YCNyr,  YTBEPXOEHHbIX
noctaHoBneHnem [MpasutensctBa Poccurckon ®epepauun ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenlbHOCTM MHOTMOMYHKUMOHANbHbLIX LEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHunyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTtvyeckas Wnu
apudpmeTndeckas owmnbka nmbo nogobHas owwubka), agonyweHHas Kcnonkomowm,
NpeaocTaBNAOWNM MyHALUNANbHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHWN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), CBe4eHUAM B AOKYMEHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumaeHTUdMKauuMM ©n - ayTeHTUduKaumum B UMHGPACTPYKTYpe,
obecne4nBarollen MHPOPMALMOHHO-TEXHONOIMYECKoe B3anMOAENCTBUE NH(POPMAaLIMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHus rocyaAapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr B
anekTpoHHon opme ( panee — ECWA) - (epepanbHas rocygapcTtBeHHas
WHpopMaunoHHaa cuctema, obecneymBarollas CaHKUWMOHUPOBAHHBLIM OOCTYM Y4YaCTHUKOB
WH(POPMALMOHHOTO  B3aUMOAEWNCTBUS  CUCTEMA  ayTeHTudpukaumm K uHopmaumn,
cofepxallemncs B rocygapCTBeHHbIX MHPOPMAaLMOHHBLIX CUCTEMAX N UHBIX UHPOPMALMOHHbBIX
cuctemax;

MoL - NocymapctBeHHoe GrogpxkeTHoe ydpexaeHue «MHOrogyHKUMOHarNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA NHJOPMaLIMOHHas cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB NPEeaoCTaBMEHUA rOCYAApPCTBEHHbLIX M MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.9.2. B agMWHUCTpaTMBHOM pernamMeHTe nog 3asBfeHneM O npeaocTaBneHnn
MyHUUMMNANbHON YyCrnyrn (ganee - 3adBreHuMe) MOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMNANbHON yCnyrk, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTatbk 2 PepeparnbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUUNanbHbIX yenyr» (danee — ®eneparnbHbli 3akoH Ne 210-93).

2. CTaHpapT npefocTaBneHUs MyHULMNanbHOW yCnyru
2.1. HaumeHoBaHMe MyHULMNANbHOW yCryri
BknioyeHne B COCTaB WM UCKIOMEHWE KUNbIX MOMELLEHWA U3  cocTaBa
CneLnanm3npoBaHHOMO XKUMULHOTO (oHaa BepxHecTsipnMHCKOro Cenbckoro noceneHus

A3HakaeBCKOro MyHuLmMnansHoro panoHa Pecnybnukn TatapcTtaH

2.2. HanmeHoBaHMEe UCNOMNHUTESBbHO-PACNoOPAANTENBHOIO opraHa MeECTHOro
camoynpaBfeHuns, HenocpeaCTBEHHO NPeaoCTaBNALWEro MyHULMNANbHYIO YCIyry

NcnonHutenbHbIn KoMmuteT BepxHecTapnvHckoro CerbCKOro noceneHus
A3HakaeBCKOro MyHuLUmMnansHoro panoHa Pecnybnunkn TatapcTtaH (ganee — cnonkom)

2.3. OnncaHune pesynbTaTta NPeAoCTaBNeHNst MyHULMNAnNbsHOW yCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrseTcs:

1) pewweHMe O BKIHOYEHUWN XUMOro MOMELLEHNs B COCTaB cneuvann3npoBaHHOro
XunuwHoro doHaa BepxHecTApnMHCKOro  CenbCKoro  noceneHus A3HakaeBCKoro
MyHUUMNanbHOro panoHa Pecnybnvkn TatapcTaH (npunoxexuve 1);
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2) pelwweHne 06 UCKNIOYEHMM XNNOTO NMOMELLEHNS U3 COCTaBa Cneunanm3mpoBaHHOro
XunuwHoro  poHga  BepxHeCcTapnuHCKOro  cenbCKoro  nocerieHns  As3HakaeBCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TaTapcTaH.

3) peweHne o006 OTKkasze BO BKIIYEHMM XKWUIIOrO TMOMELIEHMS B COCTaB
cneunanmsMpoBaHHOrO KUMAULWHOIO doHAa BepxHecTaprnmMHCKOro ceribCKoro noceneHns
A3HakaeBCKOro MyHuLmMnansHoro panoHa Pecnybnunkmn TatapcTaH.

4) peweHne 06 oOTKase B WCKMNIOYEHMM >KUIIOFO MOMELLEHNs Un3 cocTaBa
crneumanmsaMpoBaHHOrO XUnNuwHoro ¢oHaa BepxHecTApriMHCKOro cenbCKoro noceneHus
A3HakaeBCKOro MyHuumnansHoro pavioHa Pecnybnukn TatapctaH (npunoxeHue 2).

2.3.2. PesynbTaT npegocTaBlieHns MyHULUNanbHOW YCnyrn HanpaBnseTcsa 3asBUTESO
B dopmMe 3MeKTPOHHOro [AOKYMeHTa, MOAMUCAHHOIo YCUIIEHHOW KBanuduuMpoBaHHOM
9NEKTPOHHOMW  MOAMUCBbID  YNOMIHOMOYEHHOrO  OOSDKHOCTHOro  nuua  Wcnomnkoma, B
cootBeTCcTBUM C PegepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-d3 «O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-P3) B nnyHbIN KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asBreHust nocpeactsoMm PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCcTaBfieHUs MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIboOpy 3aaBMTENSA pesynbTaT NpPeaocTaBfeHNs MyHULMNANbHOW YCRyru
BblaaeTcs B Wcnonkome unn B MOL| B bopme ak3emnnisipa 9MNeKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEepeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIO A0SMKHOCTHOro nvua Micnonkoma unu pabotHuka ML,

2.3.4. 3asBuTenb BnpaBe MNOMy4uTb pes3ynbTaT NPeaoCcTaBfieHUs MyHMUMNANbHON
ycrnyrm B )OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeucTBUs pesynbTaTta
npegocTaBneHnsa MyHULUMNanbHON yCnyru.

2.4. Cpok npegocTaBneHns MyHMUMnanbHOM ycryru, B TOM YnCne ¢ y4eToOM HeobXoaumMocTun
obpalleHns B opraHusaunn, ydacTeyoLme B NpegoCcTaBneHmM MyHULUUnanbHOM yCryrm, Cpok
NPUOCTaHOBNEHNS NPeaoCTaBNeHnst MyHULMNAanbHOW YCnyr B criyvyae, eCnm BO3MOXXHOCTb
NpPUOCTaHOBMNEHUSA NpegyCMOTPeEHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
Bbldauu (HanpaeneHus) AOKYMEHTOB, SIBISIIOLLUMXCS pe3yrbTaToM NpeaoCcTaBneHus
MYHULMNANbHOW yCNyru

2.4.1. MyHuuunansHas ycnyra npefocraBnsieTcs B TedeHve 12 pabounx gHen.

2.4.2. TllpuocTaHOBNEHMEe CcpoKa MpefoCTaBfeHnss MyHUMUMNanbHOW YyCryrm He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASKOWErocs pesynbTaTtoM npeaocTtaBfieHns
MYyHUUMMNANbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLIECTBNSETCS B
AeHb 0POPMIIEHUS U perncTpauum pesyrnbTaTa NnpefocTaBneHns MyHULMNansHOM yCryru.

2.5. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKoHoAaTeSIbHbIMU UM UHBIMW HOPMAaTMBHbLIMW NPABOBbLIMW akTamu Ans npegocTaBeHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obs13aTenbHbIMKU 49 NpegocTaBneHns MyHUUMNanbHbIX YCyr, NOAnexalmx
npeacTaBneHnio 3agaBmTeNeM, CNocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YUCre B
3MEKTPOHHOM (bopme, NOPSAOK NX NpeacTaBneHus

25.1. Ina nNpuHATUS peLleHUs O BKITHOYEHUN KUSOFO MNOMEWEHUsT B COCTaB
cneunanmsMpoBaHHOrO KUMULWHOIO doHAa BepxHecTAprMHCKOro CceribCKoro noceneHns
A3HakaeBCKOro MyHuLmMnansHoro panoHa Pecnybnunkn TaTtapcTaH:

1) DOKYMEHT, yOOCTOBEpsoWMN NMYHOCTL (He TpebyeTca B crniyyae obpalyeHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;
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3) 3asBrneHue:

B (pbopme pokymeHTa Ha OymaxHOM HocuTene (npunoxeHwe Ne 4 k Hactoswemy
agMWHNCTPATUBHOMY pernameHTy);

B QIIEKTPOHHOW (popmMe (3anorHaeTcss NOCpeACTBOM BHECEHUA COOTBETCTBYHIOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuamMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpalweHum
nocpeacTsoM PecnybnvkaHckoro noprana;

4) DOKYMEHT, NOATBEePXAALWUIN NpaBo 3asaBUTENSA Ha XUNoe NOMELLEHNE;

5) KON TEXHNUYECKOro nacnopTa XUnoro NnomMeLLeHus;

6) 3aknw4yeHMe O COOTBETCTBUM JXWMOFO MOMELLEHUS MpeabsBNSeMblM K Hemy
TpeboBaHuAM.

Ana  npuHATMA peweHns 06 UCKMIOYEHUUM KUMOro MNOMELLeHus U3 cocTasa
cneumnanmsaMpoBaHHOrO KUMANULWHOIO doHaa BepxHecTAPrMHCKOro Ccenbckoro mnoceneHus
A3HakaeBCKOro MyHuLUmMnanbHoro pamnoHa Pecnybnunkn TaTtapcTaH npeacTaBnsoTCA:

1) OOKYMEHT, yOOCTOBEpPSAWLWUN NUYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asiBrieHne 06 MUCKMIYEHUM XMMOro NOMELLEHUS U3 coCTaBa cneunannu3npoBaHHOro
oHOa BepxHeCTSApPNUHCKOro CcenbcKoro rnocesieHMst A3HakaeBCKOro MyHMUMNasibHOro
panoHa Pecnybnuku TaTtapcTaH:

B popme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 5 k Hactoswwemy
agMWHNCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOW opmMme (3anosiHAeTCca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMNX
CBELEHMN B JNEKTPOHHYI OopMy 3asBfeHusl), nognucaHHoe B COOTBETCTBUMM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOINO perfnameHTa, npu obpalieHum
nocpencTsoM PecnybnvkaHcKoro noprana;

4) KOonnsi TEXHMYECKOro NacnopTa XWoro NoMeLLeHus:;

5) konun JOKYMEHTOB, YAOCTOBEPSOLWMNX NUYHOCTU IPaXaaH, 3aperncTpMpoBaHHbIX B
Xnnom nomelleHun (nacnopta (MHble LOOKYMEHTbI, yOOCTOBEPSIOLME JIMYHOCTb) YS1IEHOB
ceMbu, gocturiwmx 14 neTt u crapwe, CBUMAETENbCTBA O POXAEHUM HECOBEPLUEHHOMNETHUX
4YIEHOB CEMbW HAaHMUMAaTENS, He AoCcTurwnx 14-neTHero Bo3pacTta);

6) Konua goroBopa HarMMa Cry>XeOHOro Xunoro nomeleHust (KUNIoro NoMeLLeHns B
ooLwexnTun);

7) DOKYMEHT, NOATBEPXKOAKLWMIA OTHECEHME K KaTeropum rpaxgaH cornacHo n. 1.8.
HacTosiwero PernameHTa (B cnyyae WCKIOMEHUSA CHYXEOHbIX >XWMbIX MOMELLEHUA u3
cocTaBa crneumanm3upoBaHHOrO XUMULHOro hoHaa);

8) konus TPYAOBOW KHWXKKM paboTHUKA (HaHMMaTensl), 3aBepeHHasa no Mecty paboTsbl,
CNyX0bl UM MHOPMaLMA O TPYLOBOM CTaxe M TPyAOBOW AEATENbHOCTU B 3NIEKTPOHHOM
BMaE.

2.5.2. 3asgBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX U B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpencteom PecnybnmkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B Mcnonkom NUYHO MM NOCPeAcTBOM MOYTOBOW CBSA3M Ha ByMaXkHOM HocuTerne.
3asiBneHne v npuvnaraemble OOKYMEHTbI, NPU HanpasneHUn NoCcpeaCTBOM MOYTOBOW CBA3WN,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHve npu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCH NPOCTON SNEKTPOHHOM NOANUCHI0 3a8BUTENS.

Ana nonyyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobXxoaumMo NponTm
npoueaypy peructpaumm (ayteHtudumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.
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ONEKTPOHHbIN AOKYMEHT (3NEeKTPOHHbIM 06pa3 AOKyMeHTa), yKa3aHHbIN B NOANyHKTe 2
NyHKTa 251 aaAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHON
KBanMuUMpoOBaHHOW MOAMUCHLIO JKL, YNONTHOMOYEHHbIX Ha CO3JaHWe W MoAnucaHne Takux
AOKYMEHTOB, B TOM YMCne HOoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 06pasbl [OOKYMEHTOB), npunaraemble K
3asiBMEHN0, B TOM YUCHe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MNEeKTPOHHbIX 0bpasoB
AOKYMEHTOB) [AOMMKHO MO3BOMSATb B MOMIHOM OObeMe npounTaTbh TEKCT [OKyMEeHTa W
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeactaBneHne unv OCYLLECTBEHNEe KOTOpbIX He npegyCMOTPEHO HOPMaTUBHBLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HMKaKLWMe B CBA3U C
npegocTaBfieHMEM MyHULMNANbHOW YCNyru;

2) OCyWecCTBMEeHNa OEUCTBUW, B TOM YUCME COrnacoBaHuni, HeobxoauMmbix AN
NnonyyYeHnss MyHUUUNanbLHOM YCryrm U cBA3aHHbIX ¢ obpalleHeM B UHble rocyJapCTBEHHbIE
opraHbl, Wcnonkom, opraHu3auuu, 3a WCKIIOYEHUEM MOMyYeHUss YCnyr u nosyvyeHus
AOKYMEHTOB U MHdopMauuu, MNpedocTaBnsieMblXx B pesynbTaTe NpefoCcTaBreHus Takux
YCIyr, BKMIOYEHHbIX B NepeyvHu, ykasaHHble B YacTn 1 ctatbn 9 PepepanbHoro 3akoHa Ne
210-93 (HeobxoauMbIX U 0BsI3aTENbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmauumn, OTcyTcTBME U (MnN)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasbiBanucb Mpu MepBoHa4yaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoouMbixX ANns nNpefoCTaBfeHus MyHuuunanbHon ycnyru, nmbéo B
npegocTaBneHnn MyHULUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CrneayoLwmnx Cryyaes:

a) W3MeHeHne TpebOoBaHWUM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLMxcs
npegocTaBneHns MyHuUUMNanbHOW YCnyru, nocrie nepBoHayanbHOW nodayv 3asiBNeHus o
npegocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3afABNEeHWM O MNPEeAOCTaBIEHUUN MYHULUMNANbHOW YCryrn u
AOKYMEeHTax, MNOOaHHbIX 3asdBuTEneM Mocrie nepBOHayanbHOro oOTka3a B Mpueme
AOKYMEHTOB, HeobxoOuMbIX ANs  NpefocTaBfeHns MyHuuunanbHon ycnyru, nvbéo B
NpegoCcTaBNeHNN MyHULMNANbHOM YCNYrM W He BKIIOYEHHbIX B MPeACTaBfeHHbI paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoauMblX Ons npedocTaBneHuns
MyHULUMNAnbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;

) BbIABMEeHME [OOKYMeHTanbHO noATBepXAeHHOoro dakrta (npusHakoB) owmMbOYHOro
UNn nNpoTMBONPaBHOro Aencteus (6esgencTeus) AOMKHOCTHoro nuvua KMcnonkoma,
paboTHuka MO®LL, npn nepBoHayanbHOM OTka3e B nNpuemMe OOKYMEHTOB, HEeOOXOoAMMBbIX AN
npegocTaBneHns MyHUUMNanbHON yCcnyru, Nnnbo B npegocTaBeHnn MyHUUUNanbHOW ycnyru,
0 YeM B NUCbMEHHOM BUAE 3a NOANUCLID pykoBoauTensa Kcnonkoma npu nepBoHavyanbHOM
oTKase B npMemMe JOKYMEHTOB, Heob6XoauMbIX A5s NPeAoCTaBNeHNss MyHULMNansHOM YCnyru,
yBeOMNSAETCA 3aABUTENb, @ TakKe MPUHOCATCH U3BUHEHWS 3a AOCTaBMneHHble HeyaobCTBa;

4) npepocTaBneHns Ha OymMaxHOM HocuTene [AOKYMEHTOB UM MHdopMauuu,
3NEeKTPOHHble 06pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHUEM ClnyYaeB, eCrlin HaHeceHue
OTMETOK Ha Takue [OOKyMEeHTbl NUbo uxX usbaAtTMEe ABNAeTca HeobxoauMbIM  YCNoBUEM
npefocTaBneHnUss rocydapCTBEHHOM WM MYHAUMNANbHOW YCMyrM, W WHbIX Cryvaes,
YyCTaHOBMEHHbIX befieparnbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatoLwwmi nepevyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMy AN NpeaocTaBneHna MyHUUUnanbHOW yCryrn, KoTopble
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HaxoaaTCs B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX FOCYapCTBEHHLIM OpraHam MM opraHam MeCTHOro
camoyrpaBreHusl opraHM3aumin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTb, a Takke
CnocoObbl NX NoNy4YeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, NOPSA0K UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaeneHus nnbo
opraHusauusi, B pacnopsikKeHUN KOTOPbIX HaXOAATCS AaHHble JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexxBeJOMCTBEHHOIo B3anMO4eNCTBUS:
18) cBegeHus o permctpauum rpaxgaH - MMHMCTeEpCTBO BHYTpeHHUX aen PO;

19) Bbinncka M3 EguHoro rocygapctBeHHoro peectpa HeaswkmumocTtu (EMPH) o xunnom
nomeLleHnn - YnpasneHne denepanbHon cnyxbbl rocyaapCTBEHHOW perncTpaunmn, kagactpa
n kapTorpadum no Pecnybnuke TaTtapcTaH;

20) cBegeHus O AeWCTByOLEM nacnopTte rpaxpgaHnHa Poccuinckon depepauumn —
MBI Poccuu;

21) cBegeHMss O HoTapuanbHOM [JoBepeHHOCTM — dPepepanbHass HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBeAEeHUs), yKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernaMmeHTa, B oOpMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUNEHHOW KBannuuumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX HAa CO3aHne U NoAnucaHue Taknx JOKYMEHTOB, Npu nojayve 3asiBfeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOe npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro camMoynpaBrieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM AN OTKa3a B NpeaoCTaBneHn MyHULUNansHOM yCnyri.

2.6.4. [omkHocTHoe nuuo u (unn) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfnamMeHTa opraHoB UM OpraHvsauui, He npeacrasmBLINE
(HecBOeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble W HaxogswWmecss B pacnopsiKeHuu
AOKYMEHT WNW CBeAeHus, noanexart agMUHUCTPATUBHOW, AUCUMMIMHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTeNnbCTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUche
noaTeepXxgatwllne BHeceHMe 3asBuTeneM nnatbl 3a NpeaocTaBneHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacrnopsikeHUM rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBneHus opraHu3aumn.

HenpencraBneHne 3adBuTeneM [OOKYMEHTOB, COAepXallnx CBedeHWUd, KOoTopble
HaxoOdATCs B PacrnopsbkeHMUM  FOCYyAapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camoynpaBsfeHnss opraHusauui, He SABMSETCA OCHOBaHWEM [Ans OTKasa 3asBUTENO B
npefocTaBfieHUM MyHULMNANbLHOW YCIyTn.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npegocTaBfieHNa MyHULMNANBHOW YCIyru, ABNAKTCS:

1) npeactaBneHHble 3asBUTENEM OOKYMEHTbl cofepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAaHOBIEHHOM 3akoHodaTensCcTBOM Poccunckon
depepaumnm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHus, Hannyme KOTOpPbIX HEe NO3BOJSISET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO U CBEOEHUs, coaepKawmecda B AOKyMeHTax Ans
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru;
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3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTuiMm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW Yycnyrom (AOKYMEHT, YOOCTOBEPSIOWMA  MNOSTHOMOYNSA
npeacraBuTensa 3asButend, B cnydae obpauweHus 3a npegocTtaBfieHneM MyHUUMNAanbHON
YCnyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBneHUs O npeaocTaBreHUn MyHUUMNAanbHOWM YCyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopme C
HapyLIEeHMEM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anofiHeHne obdA3aTenibHbIX nonen B opme 3asiBfieHUs, B TOM
yucrne B MHTEPaKTMBHON hopme 3asBneHna Ha PecnybnvkaHckoM nopTtane (He4oCTOBEpPHOE,
HenosiHoe, NMBOo HenpaBuIbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npefoCcTaBfieHNss MyHUUMNANbHOW YCIyru;

7) 3asBneHMe o nNpeaocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MECTHOro camMoynpaBfeHUs UNU OpraHnsauuio, B NMOSHOMOYMSA KOTOPbLIX HE BXOAWUT
npefocTasfieHMe MyHUUMNAaNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHOWN 3NEKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobXxoauMbIX Ond
NONy4YEHMST MYHULMNATBHOW YCIYrK, ABMSIETCHA NCYEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMbIX Ond
npefoCTaBNeHNs MyHULMNANbLHON yCnyrM, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3asBuUTENd, Tak WU Mnocrne MoflydYeHUs OTBETCTBEHHbIM AOSPKHOCTHLIM nuuoM Wcnonkoma
HeobXoauMbIX Ons NPeaoCTaBfeHns MyHUMUMNAnNbHOW YCnyru OOKYMEHTOB (CBeAEHW) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMaLMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesblaLWmn 9 paboumnx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelaeTtcs oOTKasblBaTb B MpuveMe 3adBfeHUs M UHbIX [JOKYMEHTOB,
HeobXxoauMbIX AN NPeaocTaBneHns MyHMUMNANbLHOW yCryrk, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUMUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMLUUNanbHOW
ycnyru, onybnukosaHHon Ha EgmHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLLmil NepeyYeHb OCHOBaHWUIA ANt TPUOCTaHOBMEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHVs AN NPUOCTAHOBNEHNA NPeAOCTaBNEHNA MYHUUMMNANbHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHMA ana oTkasa B NpedoCTaBfAeHUM MyHUUMNANbHOW YCryrn npu
BKIMIOYEHUN XXMIbIX NOMELLEHNA B COCTaB CneuvanmanpoBaHHOMO XUANULLHOMO hoHAaa:

1) oTcyTCTBME YCTaAHOBJSIEHHbIX 3aKOHOAATENbCTBOM CBEAEHUM WM Hanuyuve
HeOCTOBEPHbIX CBEAEHUIN B OKYMEHTaX, NpeacTaBngdeMblX 3asBUTENEM.

2) He ocyulecTBneHa NoCTaHOBKa XMUIOro NOMeLLLEHNA Ha KagacTpoBbIv y4yerT.

3) Xunoe noMeLLeHne He ABNSeTCS MyHULMNanbHON COBCTBEHHOCTLIO.

OcHoBaHuA onsa oTkasa B NpefoCTaBneHMM MyHULMNAanbHON YCyrn Npyu UCKNIOYEHUN
XUIbIX MOMELLEHMI N3 coCTaBa cneumannm3npoBaHHOMo XUNULWHOM doHaa:

1) HanNuuMe y rpaxxgaHWHa UM YNEeHOB ero CeEMbU Ha npaBe COOCTBEHHOCTU APYroro
XXMNOro nomeLleHns (4onu B npaBe COOBCTBEHHOCTU XMUNOro nomMelleHns) oblen nnowanbo
GonbLue y4eTHOM HOPMbI NSIOLLAAN KMUMOro NOMELLEHUSA Ha OOHOrO YrieHa CEMbM.

2) npeBbllleHa HOpMa MNpedocTaBneHWs  MnAowaaun  XUNoro  NnomeLleHus,
YCTaHOBMEHHAd HOPMATUBHbIMM MNPaBOBbLIMW aKTamMu, MNPUHATBIMU B COOTBETCTBUM C
3aKoHOOaTeNbLCTBOM.
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2.8.3. lNepeyveHb OCHOBaHUN ANs OTKa3a B MpefocTaBrneHny MyHUUMMNanbHOW YCnyru
ABNAETCSH UCYEepPnbIBaOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNpPedoCTaBliEHUN MYyHULMMAnbHOW YCNyrn B
crniydae, ecnv 3asiBfieHne O npefoCTaBfieHUM MyHUUMNAnNbHOW ycrnyrm nogaHo B
COOTBETCTBMM C WH(popMauMen O cpokax W nopsgke npefocTaBfieHUs MyHUUMNANbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.9. Mopsigok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaTsl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMNanbHoM ycnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHLIMW ANS
npeaocTaBneHns MyHULMNanbHOW YCryr, B TOM YuCre CBeAeHNst O JOKYMEHTe
(AOKyMeHTax), BbljaBaeMoM (BblgaBaeMblX) OpraHn3auusiMu, y4acTByOLWUMN B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCrnyr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUSA B3MMaHUs NnaTbl 3a NpeocTaBrieHne ycnyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefOoCTaBNeHUs MyHULMMNAnbHOM YCyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MocTaHOBKa >KMNMOrO MOMELLEHUs Ha KadacTpOBbIA y4eT OCyLLecTBNsSeTcs B
COOTBETCTBUM C Tapudamu, OeNCTBYHOLMMM AN OPraHOB, OCYLLECTBASIOWNX TEXHUYECKYHO
WNHBEHTapM3aLMo U NMOCTAHOBKY OGBHEKTOB Ha KagacTpoBbIf yYeT.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogadve 3anpoca o npeocTaBieHnm
MYHUUUNANbHOW YCAyru, yCrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM yCcnyru, n npu nosiy4eHun pesynbtata npegocraBineHuns
Taknx ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3asdBfeHUA Ha MNOMyYeHWe MyHULMNnansHOn
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpn nonydeHun peaynbtata MOpeaocTaBeHns MyHULMNANbHOW YCIyrn
MaKCUMarbHbIA CPOK OXUAAHUA B 04epean He OOMKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsgok peructpaumm aanpoca 3asButens o npeaocTaBneHnmn MyHMLMNanbHON
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTBYOLLEN B NpegocTaBneHnn
MYHUUUNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM hopme

2.13.1. MNpu nnyHom obpaweHnn B M®PL| B aeHb nogaym 3asiBeHUs 3asiBUTENHO
Bblaaetcs pacnucka ns AUC MOL, ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAOLWMM, YTO
3asiBfieHne oTnpaBeHo, U gaTon nogayv 3asiBfieHus.

2.13.2. Tllpn HanpaBneHun 3asiBeHUst nocpeactsom EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTefb B [eHb MNodayvv 3asiBNeHus nonydaet B fINMYHOM
kabuHeTe PecnybnunkaHckoro nopTtanra W N0  3MEKTPOHHOW MoyTe YyBeAOMIIeHueE,
nogTeepxgaroLlee, YTo 3adBreHne oTrnpaBreHo, B KOTOPOM YKa3blBalOTCHA permcTpaunoHHbIN
HOMep M1 gaTa nogayv 3asiBfeHns.

2.13.3. Tlpu nuyHom o6GpaweHnn B KMcnonkom B AeHb nogayn 3asBneHus
YNONTHOMOYEHHbBIM AOSMKHOCTHBIM NULOM Mcnonkoma 3asiBUTEN0 BblOAETCA pacnumcka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKa3aHus
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rocygapCTtBeHHbIX U MyHUUUNanbHbIX ycnyr, ¢ permctpaunoHHbIM HOMEPOM, aaTton nogayu
3asaBrieHnd 1 nepeyvyHem rnpegcraBiieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHuda, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBieHnumn
MyHUUMNANbHOW yCnyru, MHPOPMAaLMOHHBLIM CTeHAaM ¢ obpasuamMu UxX 3anofHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsi NPeAOCTaBNEHUS KaXa0Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNI0 BU3yarbHOW, TEKCTOBOU U MyNbTUMELNNHON
MHpopmauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yncre K obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (befeparnbHbIM
3aKoHO4aTENbCTBOM U 3akoHOoA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3amTe
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHMUMNANbHOW YCIYrn OCYLWECTBISETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXapPOTYLLUEHNS.

MecTa npuema 3asButenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHopaTenbcTtBoM Poccunckon depepauum o
coumnanbHOM 3awWwuTe WHBANMAOB B Uensax ©HecnpenaTCTBEHHOro AocTyna K MecTy
npegocTaBfeHnsa MyHMumMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYyN  MHBanNMOOB K MeCTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKCTOBas W MyNbTUMeOUNHAs WHgopmauua O nopsake
npefocTaBfieHnUs MyHUUMNAnNbHOM YCnyrn pasmewiaetcsa B YAOOHbIX Ona  3asiBUTENewn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe MWHBaANMOOB, WMMEILWNX CTOMKME paccTponcTBa yHKLMMU
3pEHUs N CaMOCTOSTENbHOIO NepeaBMXXEHUS, U OKa3aHe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOrO NepeaBMXeHUs1 Mo TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHPACTPYKTYp, BXoAa
B Takne o6BbeKTbl N BbIXO4a U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO M BbiCaaKu U3 HEro, B
TOM YMCIe C UCNOSb30BaHMEM Kpecna-KomnsCKu;

5) Hagnexawee pasmMelweHne obopydoBaHMs U HocuTenen uHdopMauumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) aybnupoBaHume HeobxoAuMOM AONA  MHBANUOOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMauumK, a TaKke Hagnuceu, 3HaKoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HakaMu, BbIMOMNHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bbpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA MPU HanMyun OOKYMEHTa, NOATBEPXAAKOLWEro ee
cneunanbHoe obydeHue v BblgaBaemMoro no opmMe u B NOpsiAKe, KOTOpPble YCTAHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtel Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OOKYMEHTa, NoATBEPXKAAtoLero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANl MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCsa nNpefdocTaBreHne  MyHUUunanbHOWM  yCryru, W  CPeacTs,
nucnonb3yemMblX Mpu MpedocTaBneHn  MyHULMNAarbHOW YCryru, KOTopble YyKasaHbl B
nognyHkrax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSAITCA K
obbekTaMm M cpeAacTBaM, BBEOEHHbIM B 3JKCMnyaTtaumio UnyM npoweawmMm MoaepHusaumio,
pekoHcTpykuuto nocne 1 uona 2016 roga.
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2.15. NokasaTenu JOCTYNMHOCTUN N KayecTBa MyHUUMNAanNbHOW yCrnyru, B TOM 4ucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNyru 1 nx NpoAoImXNTENBHOCTb, BO3MOXHOCTbL MNOMyvYeHnss MHdopmMaumm o
xofe npefocTaBneHnsa MyHULMNanbHOW YyCryri, B TOM YMChe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHONOMMI, BO3MOXHOCTb NIM60 HEBO3MOXHOCTb
nony4YeHnss MyHUUUnNanbLHOM yCryrm B MHOMOOYHKLUMOHaNbHOM LIeHTpe NpeocTaBeHmns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNYr (B TOM Yucne B NOfHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgerneHnm opraHa UCNoSTHUTENbHO pacnopsaAnTeNbHOro opraHa
MEeCTHOro camoynpaBneHusi, No BbIGopy 3asBUTENS (KCTEPPUTOPMAaNbHbIN NPUHLUMNM),
nocpencTBoOM 3anpoca o0 NpPeaoCTaBIeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbLIX YCNYr B MHOTO(YHKLUMOHANbHbIX LeHTpax npefoCcTaBneHus
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKCHbIN 3anpoc)

2.15.1. Tlokasatenamu [JOCTYMHOCTM NPEeOOCTaBMEHUA MyHUUMNANbLHOW  yCnyru
ABNAIOTCA:

pacrnonoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCs MpueM, Bbldavya OOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyne HeobXoOMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen wuvHGopmaumMm o cnocobax, nopsagke W cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHPOpPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnukaHckom noptane, opuumansHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MNOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLalWMX MONyvYeHUo
UMM YCINYr HapaBHe C APYrMMN NULAMM.

2.15.2. NokasatensMmu kayecTsa NpeaocTaBlieHNs MyHULMNANbHOW yCryru aBnsarTCS:

17) cobniogeHne cCpokoB Npuema n pacCMOTPEHUA JOKYMEHTOB;

18) cobniogeHne cpoka NonyyYyeHnsa pesynbtata MyHUUUNanbHOM yCnyru;

19) oTtcyTcTBME OOOCHOBaHHbBIX anob® Ha HapyweHus agMUHUCTPaTUBHOIO
pernamMmeHTa, coBepLUeHHble paboTHUkamn icnonkoma;

20) KONMYEeCTBO B3aUMOOEWNCTBUIM 3asiBUTENS C JOIMKHOCTHbIMK nuuamun (6es yveTta
KOHCYNbTaLnn):

B3aumMopencteme 3agButena C paboTHukammn Wcnonkoma wunu MOL  npu
npegocTaBfeHnn MyHUUMNAnNbHOW YCrnyrn OCyLLEeCTBRASETCS OAMH pa3 npu npeactaBrieHnn
3asiBfieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTAMMU;

OOVMH pa3 B cryvyae HeobOXoAMMOCTM MOnyyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unmn MOL, B cdopme ak3emnnsipa SMeKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene.

MpoOomKNTENBbHOCTE OAHOMO B3aMMOLENCTBUSA 3a8BUTENSA C LOSMKHOCTHBIMWU fMLamMu
npv NpeaocTaBneHNN MyHULMNANbLHOM YCyrn He NpeBbIWwaeT 15 MUHYT.

3asgBuTeNb BrpaBe OLEHUTb KayeCcTBO MPedoCTaBfeHUs MYHUUUNANbHOW YCAyrn C
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW paguoTenedoOHHON CBHA3W, C  WUCMOMb30BaHUEM
PecnybnuvkaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNAnbHON YCryrm MOXeT ObiTb
nosyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B cnonkome, ML,

2.15.4. MNpegocraBneHne MyHUUMNanbHOW ycnyru ocyulectensietcsa B nobom ML, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpPoOXuBaHMsa (npebbiBaHus) Ha Tepputopumn Pecnybnuku TaTtapcTaH no
3KCTEPPUTOPMANbHOMY NMPUHLIANY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOMO 3anpoca He npeaocTaBnaeTcs.
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2.16. MHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpeaoCcTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MYyHUUUMNanbHas ycrnyra npefocTaBseTcd No 3KCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTM NpeaoCTaBNEeHUS MyHULMMNANBHOW YCNYr B 3NIEKTPOHHOW hopme

2.16.1. [lpn npepocrtaBneHUM MyHUUUNANBHOW YCNYrn B 3MEKTPOHHOW dopme
3asiBUTErNb Bnpase:

25) nonyuntb MHGOPMaLMIO O MOpsSAKe U cpokax NpefocTaBfieHns MyHULMMNanbHON
ycnyru, pasmelleHHyto Ha EaguHom noptane, PecnybnvnkaHckom noprane;

26) nogaTb 3asBNeHWe O npefoCTaBfeHMuM MYHUUMNAnbHOW YCAyrM W WHble
AOKYMEHTbI, HeobxoauMmble Ans NpefoCTaBfeHUs MyHUUMNanbHOW yCnyru, B TOM 4ucrne
OOKYMEHTbl U MH(OPMaLMIO, 3NEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHveM PecnybnvkaHckoro noprana;

27) nony4YnTtb CBeOeHUst O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBfieHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

28) ocyLecTBUTb OLIEHKY KavyecTBa nNpefoCTaBNeHns MyHULMNansHOW YCIyru;

29) nonyuntb pesynbTaT NpedoCTaBfieHns MyHUUMnanbHOW ycrnyrm B dhopme
3IEKTPOHHOIO AOKYMEHTA;

30) nogatb xanoby Ha peweHne n gencreme (besgencrtene) Vicnonkoma, a Takke ero
AOJDKHOCTHbIX JML, MyHUUMNAnNbHbIX CryXawmux nocpeactsom PecnybnukaHckoro nopTtana,
noptana deaepanbHON rocygapCTBEHHON WMHM(OPMAaLMOHHON CUCTEMbI, obecnevmBatoLLEemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHnn u gencteumn (besgencreuns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbIX U MyHUUUNAMNbHbBIX YCAyr opraHamu,
NpefoCTaBNAWMMN FTOCYLAapPCTBEHHbIE M MYyHUUMNANbHbIE YCAYyrM, WX OOSMKHOCTHLIMMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CryXXallMmu.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLEeCTBNSETCS MNOCpeACcTBOM 3arnofHEHUS
3MEKTPOHHOM popMbl 3asiBeHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AOMONHUTENbHOW Nogaun 3asBneHnst B Kakon-nmbdo nHom popme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

29) BO3MOXHOCTb KOMUPOBAHUS M COXPaHEHUA 3adBfEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNs yCnyru;

30) BO3MOXHOCTb 3amnOSIHEHUSA HECKONbKUMU  3asBUTENSMU  OOHOW 3MEKTPOHHON
dopmbl  3asgBreHuMs npu obpalwieHun 3a ycnyramu, npeanonaralowmMMn  HanpasreHue
COBMECTHOIO 3asBMNEeHNS HECKONBbKUMW 3asBUTESNSIMU;

31) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (POpPMbl
3asiBNeHns;

32) coxpaHeHe paHee BBeOEHHbIX B 3JIEKTPOHHY POPMY 3asBfEHUs 3Ha4YeHUN B
nobor MOMEHT MO XenaHuK Monb3oBaTensd, B TOM 4ucre Npu BO3HUKHOBEHUM OLUMOOK
BBOJa W Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHU B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

33) 3anonHeHne nonen anekTpoHHOM dOpMbI 3asiBriEHUs1 4O Havana BBoda cBeaeHum
3asBUTENEM C MCMNONb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLUNX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUnKauuu;

34) BO3MOXXHOCTb BEPHYTbCH Ha NtobOoN M3 3TanoB 3anofIHEHUST ANEKTPOHHON POPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHOpMaLMK;

35) BO3MOXHOCTb A0OCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHne
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHLIM 3asABMIEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anncb) ocCyLlecTBNAETCS
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,
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3asBuTenNio NpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble OnS
npuema gaty U Bpemsa B npedenax YCTaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpeerieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTom Aathbl.

[na ocywecTBneHns npeasapuTenbHOM 3anucyu nocpeactsoM PecnybnmkaHCKoro
noptana 3asaBuTento HeobxoAMMO YkasaTb 3anpalluBaemble CUCTEMOW [aHHble, B TOM
yncne:

damunumio, NMsi, 0TYECTBO (NPU HaNU4nUn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUSA CBeOEHUW, KOTOpble cooOWMn 3asBuTens npwu
npeaBapuTenbHON 3anucu, OOKyMeHTaM, MpeAcTaBNEeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, npegBapuTenbHasa 3anucb aHHynupyeTcs.

Mpn ocyuwecTBneHn npeaBapuTesibHOW 3anucu  3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
afpec 9NeKTPOHHOW MOYTbl, HA YKa3aHHbI agpec Takke HanpaBnaeTca MHdopmauusa o
noaTeepXaeHnn npeaBapuTenbHON 3anNMcK C ykasaHeM AaTthbl, BPEMEHWN N MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTenb B 00s13aTeNbHOM nopsake
WMHOpMUPYETCS O TOM, YTO NpeaBapuUTerbHAsA 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKu
no nctevyeHmm 15 MMHyT C Ha3HaAYE€HHOro BPEMEHN Npruema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENsS COBEPLUEHMS MWHbIX OENCTBUN, Kpome
NPOXOXAEHNA WAOEHTUMUKALUMM N ayTeHTUUKauMm B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu  npuemMa, a Takke
npegocTaBneHns cBefeHun, HeobxoouMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4S8 npuema.

3. CocTaB, nocnenoBaTeslbHOCTb U CPOKU BbIMOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUSA, B TOM 4Yuciie 0COGeHHOCTH
BbINONTHEHUS aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUBHbIX NpoueAyp B MHOFO(YHKLUUOHANbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM OENCTBUA NPY NPeAoCTaBNeHNN
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBneHne MyHuUMNanbHOW ycnyrn BKrYaeT B cebs cnegywowme
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaAHUSA 3a8BUTENS;

2) NPUHATUE U PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NPpeaCcTaBeHHbIX 3asiBUTENEM,;

3) HanpaBneHve MeXBeOOMCTBEHHbIX 3arpoCOB B OpraHbl, Yy4acTBylLlME B
npegocTasfieHNN MyHULMNANBHOW YCIyriu;

4) nogrotoBka pesynbTtata MyHUUUNAanbHOW yCryru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON YCyru;

6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.

3.2. Oka3aHwne KoHCynbTaunn 3asBuTentio
3.2.1. OcHoBaHMeM Hayarna BbIMOSTHEHUSA aAMWHUCTPaATUBHOW Mnpouenypbl sBMseTcs

obpalleHre 3asBuTEns Mo BOMpPOCaM, CBA3aHHbIM C NPEeAOCTaBfEHUEM MYHWULIMNANbHOW
ycnyru.
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[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3assutens B MOLL — paboTHnk MOLY;

npyn obpaweHun 3assutena B KWcnonkom - cekpetapb Wcnonkoma (panee -
AOIMKHOCTHOE IULIO, OTBETCTBEHHOE 38 KOHCYNbTUPOBAHWE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O MOpsiAKE U Ccpokax
npegocTtasneHna MyHuuunansHon ycnyrm B ML, nuyHO u no tenedoHy 1 3reKkTpoHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTEns, B TOM 4uUcre no cocTaBy, ¢opme
npeacraBnsemMon AOKYMEHTauum u ApyrM BONpocaMm s MOMyYeHUs MyHULMnasbHOW
yCnyru.

3asButens MOXeT NoMy4nuTb UWHOpMaUMlO O Mopsake  npegocTaBneHus
MyHUUMMNaNbHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb obpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoUeayp SABMASOTCA: KOHCYNbTaUms
no coctasy, hopMe npeacTasnseMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNyyYeHnss MyHULMNanbHOW YCyri.

3.2.3. 3aaButenb BrnpaBe obpaTutbcs B Vcnonkome no TenedoHy U 3MeKTPOHHOM
noyTte, a Takke Nony4ynMTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante Vcnonkoma
O nopsigke M cpokax NpefocTaBfieHUs MyHUUMMAanbHOW ycrnyru, B TOM 4YuUCrie Nno cocTaBy,
dopme npencraBnaemon  OOKyMeHTauuu U Opyrum  Borpocam  And  nonydyeHus
MYHULMMNAnNbHON YCNyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MHPOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrnameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEHUe Tpex pabounx AHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKTCA: KOHCYMbTauum
no coctasy, hopMe npeacTasnsaeMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NONyYeHnss MyHULMNanbHOW YCyri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANs NpefocTaBneHns MyHuuunanbHoun ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsuTtenb (NpeacraesuTens 3assutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBneHu MyHUUMNanbHOW YCIyrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmmn npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yA0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO JOKYMEHThI,

NPOBOAWT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHMAM, yKasdaHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anorHAeT 3NeKTPOoHHY0 popmy 3assreHns B AIC MoL;

npy npeaocTaBneHuM LOOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxHOM HoOcuTene, OCYLEeCTBNSET CKaHMpOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,
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sarpyxaet B AIC ML nokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW ¢hopme unm
3NEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asBEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBISKOTCA: roToBOe K
oTnpaBske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe NakeTOB ANEKTPOHHbIX Aef) B Te4EeHMEe OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTensa B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NMpoLueayp SBMAITCSA: 3asBrneHne U
nakeT [OOKYMEHTOB (3fIeKTPOHHOE [eno), HanpaeneHHble B Kcnoskom, nocpencTtsoMm
CUCTEMBbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHUs MyHUUMNanbHOM Yycryru B
3NEeKTPOHHOM hopme Yepesd PecnybnukaHckui nopran.

3.3.2.1. 3aaButenb Ons nogayn 3asdBfieHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywLwne OencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWy cBeAeHns, Heobxoammble
n obaszatenbHble ANs NPeJoCTaBneHns MyHULMNanbHOW yCnyru;

npukpennseTr [OOKYMEHTbl B 3SIEKTPOHHOM opMe UM  3NeKTPOHHble obpasbl
AOKYMEHTOB K (hopMme SNEeKTPOHHOro 3asBreHms (Npu HeobxoamMmMocTn);

noaTeepxgaeT akT O3HAKOMIIEHUSS W COrflacua € YCroBuUSIMWU U NOPSOKOM
nNpefocTaBfeHns MyHUUMNanbHOW YCryrM B 3NEeKTPoHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOIo 3asBIieHUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBreHNS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAETCA B COOTBETCTBUM C TpeboBaHUSMWU MNyHKTa
2.5.3 agMVHUCTPaTMBHOIO perfnameHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUSA OCYyLLEeCTBNsSeTCs
nocrne 3anofiHeHUs 3adBUTENEM KaxJoro u3 rnonen anekTpoHHon opmbl 3aaBneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO NOMs 3NEKTPOHHOW (POpMbl 3asBNEHUS 3asBUTENb
yBEAOMISIETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiAke ee yCTpaHeHUs NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hOpMeE 3asiBIEHMS.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  TMYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSHEHUS aMUHUCTPATUBHBLIX Npoueayp ABNAKTCHA: 3IEKTPOHHOEe
Aerno, HanpaeneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMO4EeNCTBUS.

3.3.3. PaccmoTpeHue komnnekTa JOKYMEHTOB MICrnonkomom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNNEHNE 3asiBMIEHMS U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHULIMMNAnNbHON YCNYyru.

[OomKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOJSIHEHNE
agMWHUCTPATUBHOM MNpouedypbl siBnseTca cekpetapb Mcnonkoma (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [omKHOCTHOE nunuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B Cryyae
obpalleHna 3asBuTens c 3aasrneHnem B cnonkom:
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onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI N1LA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, yKa3aHHbIM B MyHKTe
2.5 agMUMHUCTPATMBHOIO  perfamMeHTa, [MpOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawiee oopMreHue Konmm AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUMNCOK, 3a4EPKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHuN B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCTeMe, npeAHasHa4YeHHOW [ONA  OKa3aHWA TroCy[apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npy npefocTaBneHuuM [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxXHOM HocuTene, OCYyLeCTBNAeT CKaHWpOBaHWe npeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaetT B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYI0 CUCTEMY, NpefHa3HAYeHHYo
ANS OKas3aHWsA roCcydapCTBEHHbIX U MyHULUMNASbHBIX YCNYr AOKYMEHTbl, NpeaCTaBeHHble B
3NEKTPOHHOM (bOpMe NN INEKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hopMupyeT
31IEKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 PacnmncKy B Npyeme JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHW Onist OTKasa B NpyemMe AOKYMEHTOB LOSMKHOCTHOE fnuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, YBEAOMIISET 3adABUTENS O HAaNM4Yun NpensaTCcTBMm Ang
npuema 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMEeHTbl C 0O6bACHEeHMEeM codepXaHus
BbISIBNIEHHbIX OCHOBAHW AN OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOEe nunuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, nocne
NOCTYNNEHNS JOKYMEHTOB Ha PpacCMOTPEHME:

npuceBamBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM Yuche MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9N1EKTPOHHON (POPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBePSAET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa k EguHomy noptany (B criydae, ecnv 3asiButenem npencraBfeHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUIEHHOW KBanuUUMPOBAHHOW 3SNEKTPOHHON
noanucLHo).

Mpn HannuMm ocHOBaHUK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOW KBannduunmpoBaHHON
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnogeHne ycrnoBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepxaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUIN OCHOBaHWEM ONA ero NPUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHUUMNANbHOW YCnyru, C ykasaHueMm MnpuyvH OTkasa (B cryvae, ecnu
OCHOBaHUA Ans OTKasa B nNpueme [OOKYMEHTOB, HeobXxoauMMbIX And npeaocTaBneHus
MYHUUMMNANbHON YCMyrn, CBA3aHbl C HapylWEHWEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANna OTkasa B MpueMe [OOKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBedeHWUN), KOTopble He
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npeacTaBneHbl, coAepxaT HedoCToBepHble U (Unu) NpOTMBOPEYMBLIE  CBEOEeHUs,
ohOopMIIEeHbI C HapyLleHNEM YyCTaHOBMNEHHbIX TpeboBaHuin), HanpaBnseTca Ha corfiacoBaHue
B YCTaHOBMNEHHOM MopsaKe NocpeacTBOM CUCTEMbI NIEKTPOHHOIO JOKYMEHTOO60opOoTa.

CornacoBaHue npoekTta pelieHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOAUMbIX
ANA  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCnyru,  OCYLUeCTBMSieTCHd B MNOpsdKe,
npeaycMoOTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oOTcyTcTBMA OCHOBaHUW [And OTKasa B NpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpuUeM [OKYMEHTOB, B TeuyeHwe ofHoro pabovero AHA CO [AHS
NOCTYNSEHUS 3asiBNIEHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asBfeHMM crnocobowm,
yBeIOMINIeHNne O TMOCTYNSIeHUN 3asBleHus, coepxallee BXOOALMN PEerncTpaumoHHbIN
HOMep 3asiBfeHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHWM dannos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, AaTy Mony4yeHus pesyrnbTata MyHULMUNansHON yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu HanUuMnm  TeXHUYECKOWN BO3MOXHOCTH
OCYLLIECTBMNSAETCA B aBTOMaTM4YECKOM pEeXMMe C WUCMOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM [ANnA OKa3aHUs roCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCIYT.

3.3.3.5. AaMuHuCTpaTMBHbIE npoueaypbl, YycTaHaBnuBaemble MNyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfamMeHTa, BbIMOSHAITCA B TeYeHue oaHoro paboyero OHA CO OHSA
NOCTYNSIEHUS 3as8BMNEHUS Ha PacCMOTPEHME.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHbLIX NMpoLeayp SBASIOTCA: MPUHATLIA Ha
pacCMOTPEHNEe KOMMMEKT [OOKYMEHTOB WKW TMpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCIyTr.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnsieTcs
nonyyeHme [OOSMKHOCTHbIM NnUUOM  (pabOTHUKOM), YMONMHOMOYEHHLIM Ha BbINOSIHEHME
aAMUHUCTPATUBHOW npoueaypbl, OT SOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS] AOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINONHEHNE
aAMUHUCTPaTUBHON Npoueaypbl, SABMASETCA cekpetapb Vicnonkoma (ganee - OOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a HanpaBfieHME MEXBELOMCTBEHHbIX 3anpoCoB).

3.4.2. [OmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpasfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, GopMUpyeT M HanpaBndeT B 3NeKTPOHHOM dopMe MnocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOLENCTBUS  (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — UHbIMK cnocobamun) 3anpockl O NpeaocTaBneHnn JOKYMEHTOB U CBELEHUN,
npeasyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb MPUHATUS 3a8BNEHUsSI HA PaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp SABNAKOTCA:
HanpaBneHHble B OpraHbl BNacTn n (Mnn) noABe4OMCTBEHHbIE OpraHamM BrnacTn opraHusaumm
3anpochbl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB [aHHbIX Ha OCHOBaHWW 3anpoCoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, NpenoCTaBnsatoT
3anpawmBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnaloT yBegoMeHns 06 oTCyTCTBMM
AOKyMeHTa n (unu) mHdopmMauumn, HeobxoauMblX ANs NpenoCTaBNeHus MyHUUMNanbHOW
ycnyrm (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAITCA B TeYeHue NATU OHEeW CO OHS MOCTYNMEeHUs MeXBeLOMCTBEHHOro 3anpoca B
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opraH unu opraHusauuio, NnpegocraBnavolme AOKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM
noaroToBKM W HanpaefneHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
drefepanbHbIMM 3aKOHaMu, nNpaBoBbIMM akTamu [paBuTtenbcTBa Poccunckon denepaumm un
NPUHATBIMA B COOTBETCTBMM C defeparibHbIMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfAEHUs  MyHUUMnanbHOW  ycnyru, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBrieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBEeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3S1eKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CcBedeHus), Heobxogumble OnNs  npefoctaBreHus
MYyHUUMNanNbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nin)
MHdopMauunu;

npu HanuMynnu OCHOBAHWM, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaTUBHOrO
pernameHTa, noAroTaBnvMBaeT [MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNANTbHOW YCyTrn.

MpoekT peweHnss o6 oOTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Arnis
npefocTaBfNeHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpuYnH oTkasa (B crnydvae, ecnwu
OCHOBaHWA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbIX ANs npegocTaBreHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapylEeHWEM YCTaHOBIIEHHbIX TPebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUs [ONnd OTkasa B MpuvemMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMAUUIO O HaMMEHOBaHMM [OOKYMEHTOB (MHpopmMauun, CBEOEHWIN), KOTOpblE He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
0ohOpMIIEHbI C HapyLUEHNEM YCTaHOBIMEHHbIX TPeboBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIo AOKYyMeHTOObopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B NpuMemMe OOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHUMst  MyHUUMNanbHOW  YCRyrK,  OCYLWecTBAsSeTCs B MOpsiake,
npeaycMoTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBNMBAeMble  HACTOSAWMM  MYHKTOM,
BbINOSTHAKOTCSA B A€Hb MOMy4YeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINOMIHEHUS agMWHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble Ons NpeaoCTaBNeHNs MyHUUUNANbHOM YCIyru, NPOEKT peLueHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOoOUMbIX ONA NpefoCTaBfeHUs MyHUMUMNanbHOW
ycnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvMme C  MCMNOSMib30BaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHUs rocy4apCTBEHHbIX N MyHULMMAnNbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asdBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIA CPOK BbINOMHEHNA agMUHUCTPATUBHBIX NPOLEeAyp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBndaeT NaTb paboynx gHeN.

3.5. MNogroToBka pesyrnbTaTa MyHMUMMNANBLHOW YCNyru

3.5.1. OcHoBaHveM Hauvana BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
nocTynneHve OT  [JOIDKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasreHue
MEXBEOMCTBEHHbIX  3anpocoB,  [JOKYMEHTOB  (CBedeHun), HeobxoauMmblx  Ons
npegocTaBneHnsa MyHUUMNanbHOW yCnyru.
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[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOW
npouenypsbl, ABNseTCs cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroToBKYy pesynbTata NnpeocTaBneHns MyHUUMNansHOW yCnyru).

3.5.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHUss MyHULUMNANbHOW YCINyrn:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoAuMbIX AOns
npegocTaBfieHNUss MyHULUMNANbLHOW YCNyru;

Npv BbISIBIEHNUN OCHOBaHWA ONs OTKas3a B NpefoCTaBfieHUNn MyHUUUNANbHOW yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfliamMeHTa, noarotaBnMBaeT MNpoekT
peweHns o6 oTkase BO BKOYEHUN (B WCKIMHOYEHWUWM) XMUMOro MOMeLleHMst B cocTaB (M3
coCTaBa) crneumanuaMpoBaHHOIO XUMULWHOIO oHaa BepxHecTApnMHCKOro CcesibCckoro
noceneHns AsHakaeBCKOro MyHuuunanbHoro pawmoHa Pecnybnuku TaTapctaH (ganee —
peleHne ob oTkase);

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBfeHUW MyHULMNanbHOW
ycrnyru, npeaycMoOTPEHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHONO perfiameHTa, Nno urtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbLIX AN NpefoCTaBneHnss MyHUUUNAanNbHOW YCryru,
noarotaBnMBaeT NPOEKT peLlleHUs O BKYeHUN (06 WUCKITHOYEHMM) XKUITOro NMoMeLLeHns B
coctaB (M3 cocTaBa) ChneuManuanpoBaHHOIO XWNULWHOrO doHaa BepxHecTAapnnMHCKOro
CenbCKOro noceneHns AsHakaeBCKOro MyHuUMManbHOro pawmoHa Pecnybnuku TaTapctaH
(oanee — peleHue);

HanpasnseT NOAroTOBIEHHbLIN MPOEKT pPeLleHUs Ha CorflacoBaHne B yCTaHOBIEHHOM
nopsiake NocpeacTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe YeTbipex pabounx aHen.

PesynbTatamu BbINOMHEHUS a4MWHUCTPATUBHBIX Mpoueayp SBASKTCA: NPOEKT
peleHns Wnn nNpoekT peweHna o6 oTKkase, HanpaBfeHHble Ha CcornacoBaHue rnase
CENbCKOro noceneHus.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW yCnyrn (ganee — NpoekTbl AOKYMEHTOB) OCYLLECTBAAETCS rMaBon CeNnbCKOro
nocerneHus.

MogroToBreHHbIe MPOEKTbl AOKYMEHTOB, MMEKLMEe 3amMevyaHusi, BO3BpaLlalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTata MyHMUMMANbHOW YCRyru.
[Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO MepefatTca  Ans
cornacoBaHus U NoANMUCcCaHus.

MaBa cenbCKOro NoceneHust NpyM pacCMOTPEHUN NPOEKTOB LOKYMEHTOB MNpoBepHAeT
cobntogeHne agMUHUCTPATUBHOIO pernameHTa AOSMKHOCTHbIMKU nuuammn cnonkoma B 4acTu
CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenbHOCTM U NOSTHOTHI,
HanuMyusa cornacoBaHUM  YMNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy WMcnonkoma B cucteme
3MIEKTPOHHOro AOKYyMEHTOO6opoTa.

B cnyyae BbIABNeHUs HapyLleHUW B YacTU CPOKOB BbIMNONMHEHUS agMUHUCTPATUBHbIX
npoueayp, Mx nocnenoBaTesibHOCTU M MOMHOTHI rflaBa CEeNbCKOro MOCeNieHns NHUUunpyeT
npuBreyYeHne K OTBETCTBEHHOCTU 1L, OONYCTUBLUNX HApYLIEHNHA, B COOTBETCTBUN C NMYHKTOM
4.3 agMVHUCTPaTMBHOIO perfameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHAOTCS B Te4EHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUA aMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: NOANUCaHHOEe
rMaBoOM CeNbCKOro MocerneHus pelleHne wunu pelweHne ob oTkase, HanpasfeHHOoe Ha
permctpauuto B icnonkom.

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
perrnameHTa, Npu HanuyMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  MUCMOSfib30BaHMEM  aBTOMATU3NPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyr.
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MakcumarnbHbIi  CPOK BbIMOMHEHUA a4MWUHUCTPATUBHBIX Npouenyp, YyKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO pernameHTa, COCTaBnseT NsaTb paboynx gHEN.

3.6. Bbigaua (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nosiyyeHne [OOSMKHOCTHBIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npouenypbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuLmMnanbHOW yCryru.

[OSMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOW
npoueanypsbl, ABNsSeTCS cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgavy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a BblAayy (HanpaBreHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBedeHUN O pesynbTaTe npeaocTaBreHus
MYHUUMMNANbHOW yCcryrm B MOACUCTEMY BeAEeHMS [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHPOPMALUNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW ANnA OoKa3aHUs TOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBUTenNs (ero npencraBuTesnis) cnocobom, ykaszaHHbIM B 3asiBieHUN, O
pesynbTate nNpeaocTaBNeHns MyHUUMNAanbHOW YCIyrh U O BO3MOXHOCTU MONyYeHUs
pesynbTata NpegocTaBneHna MyHuuunaneHon ycnyru B Micnonkome nnn 8 ML,

NcnonHeHve npoueayp Npu HanMyum TeXHUYECKOW BO3MOXHOCTU OCYLLECTBMSIETCSA B
aBTOMaTU4YECKOM pexuMme C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANa OKasaHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCA B TeYeHMe ofHoro paboyero OHA CO OHA NOANUCAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBrieHna MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom Mcnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBNSKTCA: pasMelleHne
cBefeHMn O pesynbTaTte NpefoCTaBfeHUMs MYHULMNANbHOW YCAyrm B UH(OPMALNOHHbIX
cuctemax, usBelleHue 3aaBuTens (ero npeacraBuTensl) O pesynbTaTe NpefocTaBneHus
MYHULMNANbHON yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHMuMnanbHOW ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro AOKyMeHTa Ha BymaxxHoMm HocuTene. o TpeboBaHuio 3aaBUTens
BMECTE C 9K3EeMMNMSpPOM 3MEKTPOHHOrO AOKYyMEeHTa Ha OymaxHOM HocuTene emy
NpefoCTaBNsSAETCSA 9K3EMMNAP INEKTPOHHOro AOKYMEHTa MNyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU  HanpaBneHUs 3K3eMnnspa 9NeKTPOHHOro [AOKyMeHTa Mo
3MIEKTPOHHOM MNo4Te B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTESb MHGOPMaLUK
UM HarnpasneHUn 3K3emMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMNAsp 9MEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, Nno 3SIEeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMrnndpa ONeKTPOHHOro [OOKYMEHTa 3K3eMNrisipy 9neKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCronb30BaHWEM YCUNEHHOW KBannduumMpoBaHHOW 311IEKTPOHHOM NOAMNUCH.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B NOpsgke o4yepefHOCTM, B AeHb npubbiTma 3asBuTend B CPOKW,
yCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBMASTCA: ukcaums
akTa Bblgaun pesynbTata npefocTtaBneHns MyHuuunaneHon ycnyru B AAC MOL,
pesynbTaT NpeocTaBneHna MyHUUUnanbHOM YCryrn, BblaHHbIN 3asBUTENIO.

3.6.3.2. lNpwn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin noptan 3adBUTEN0 B JIMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBrsieTcs
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9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBMsOWeErocda  pesynbTaToM  NpeaocTaBreHus
MYHUUMNANBHOW YCAyru, NOAMUCaAHHbIN YCUNEHHOW KBannUUMPOBaAHHON 3SNEKTPOHHON
noAnNUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua Mcnonkoma (Acnonkomom).

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B AeHb NOANMcaHus OOKyMeHTa, nogTeepXxaatolero npegocrasneHme (oTkas
B NpefocTaBfieHUn) MYHULMNANbHOW YCryrn, YMNOAHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
Mcnonkoma (Acrnonkomowm).

PesynbTatamun BbINOMIHEHUS aAMUHUCTPATMBHbBIX Npoueayp SABMSKTCA: HanpasreHne
(npepoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTBepXJatoLllero npegoctaBrieHne MyHuuMnanbHOW ycrnyrm (B TOM 4ucre OTKa3 B
npefocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpn obpalieHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YyCnyru B
Mcnonkom, OOMKHOCTHOE nWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) AOKYMEHTOB,
BblAaeT 3aaBuUTENO pesynbTaT MyHUumnanbHon ycnyru. o TpeboBaHuio 3asBUTENa BMecTe
C 3K3eMMgapoM 3NIEeKTPOHHOro AOKYMeHTa Ha BGyMaXHOM HocuTene emy npegoctaBnsaeTcs
9K3eMNNAp O3MEeKTPOHHOrOo JOKyMeHTa MnyTeM ero 3anMcu Ha CbeMHbIn HOCUTEMb
MHOPMaUUM UNU HarnpaefeHUsa 3K3eMnrisipa 3MEeKTPOHHOro LOKYMEHTa MO 3NeKTPOHHOW
noyTte B agpec 3asBUTENS.

AOMUHUCTpPaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsake ovyepeHOCTU, B AeHb NpubbITUSA 3as8BUTENS B COOTBETCTBUMU C
[MpaBvnamn BHyTpeHHEro TpyaoBoro pacnopsagka Vicnonkoma.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  uKkcauus
drakTa Bblaun pesynbTaTta npegocTaBneHuns MYHULUMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CcuUCTeMe, MNpefHa3Ha4YeHHON NS OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIYr.

3.7. cnpaBneHue TeXHN4eCKnx owmbok

3.7.1. B cny4yae obHapyXeHWa TeXHU4eCKOW OLWMOKM B OOKYMEHTe, sIBASOLIEMCS
pe3ynbTaTtoM MyHULMNAnNbHOW YCNyru, 3asaBuTenb HanpasnsaeTt B Vicnonkom:

3asBneHne o6 ncnpasreHun TeXHMYECKON owmnbku (npunoxeHve Ne 6 Kk HacTosLwemy
agMWHNCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KakK pe3ynbTaT MyHULMNANbHOW yCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OLINOKa;

AOKYMEHTbI, WUMEeLWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuumm
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYEeCKOM OWNOKM B CBEOEHUsIX, YKal3aHHbIX B
AOKYMEHTe, SBMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YCryrn, NogaeTca 3asiBUTenem
(ynonHoOMo4YeHHbIM  MpefcTaBuMTENEM) MOYTOBbIM  OTNpaBfieHneM (B TOM  4ucne C
NCNONb30BaHMEM JMEKTPOHHOM MoYThI), NIMBO Yepes PecnybnukaHckuin noptan unm ML,

3.7.2. [JOMKHOCTHOE INnMLO, OTBETCTBEHHOE 3a MNpuemM OOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHns o6 ucnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHbIMXU OOKYMEHTaMM M nepefaeT UX OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPATMBHbIE  Npoueaypbl, YCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHME O4HOro pabo4yero AHs C AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBreHue, HanpaBfieHHOe Ha pPacCMOTPEHME LOMMKHOCTHOMY Ny,
OTBETCTBEHHOMY 32 06paboTKy AJOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMpPaBfeHUn B JOKYMEHT, ABMSAOLWMNCA
pe3ynbTatoM nNpefocTaBfeHns MyHUUMNAnNbHOW  YCnyrn, OCyLeCcTBNAeT npoueaypsbl,



151

npeaycMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCMpaBeHHbIN
AOKYMEHT 3aaBUTENIO (YNOSTHOMOYEHHOMY NPeACcTaBUTESNI0) NIMYHO NOoA POCMUCH C U3BATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COOEPXUTCA TexHudeckas owwnbka, wnn HanpaensieT B agpec 3asBuUTens MnoYTOBbIM
oTnpasneHnem (NOCpPeaCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUs
AOKYMeHTa npu npegoctaeneHMn B Mcnonkom opurnHana [OOKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLumnbKa.

AOMWHUCTPATUBHbIE  MpoLeaypbl, YyCTaHaBMMBAEMble  HAaCTOSILLUMM  MYHKTOM,
BbIMOSTHAIOTCA B TedeHne OByX paboumx gHen nocrne obHapyXeHUS TeXHUYECKOW OLIMOKM
UK NONyYeHnst oT NBOro 3aMHTEPECOBAHHOIO NNLA 3asBNEHNS O AOMYLLEHHOW oLmnbke.

PesynbTatamun BbINOMHEHWUST aAMUHUCTPATUBHBIX Mpoueayp SBNSOTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW YCIyru

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NMLIAMM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBalOLWMNX TpeboBaHNs kK NpeaocTaBneHUIo

MYHULMNANbHONM YCNYrn, a Takke NPUHATUEM UMW peLLEHUI

KOHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHUUMNAnNbHOW yCryru
BKMOYaeT B cebsi BbISIBIEHWE M yCTpaHEeHWe HapylleHWW npaB 3asiBUTenen, nposeneHue
npoBepoK cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAnbHOM YCnyrn, nogroToBKY
peweHnn Ha pgencteus  (6e3gencTtBuMe)  OOMKHOCTHBLIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpons 3a cobnogeHMeM WUCMONMHEHUS aAMUHUCTPATUBHBLIX Mnpoueayp
ABNAOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [OOKYMEHTOB MO NpeaocTaBeHUo
MYHULMNANbHON YCNYru;

2) NnpoBoAMMbIe B YCTAHOBNIEHHOM Nopsiake NPOBEpKN BeaeHust 4ernonpon3BoacTBa;

3) npoBefeHne B YCTAHOBMEHHOM MOpPSAKE KOHTPOSIbHLIX MPOBEPOK cobnoaeHuns
npouenyp npenocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMNS MCNONb3YTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOppecnoHAeHUMs, YCTHass U NUCbMEHHas WHdopmauus
AOIMKHOCTHbLIX 1ML, OCYLLECTBIAKOWMNX BbINOMIHEHNE aAMUHUCTPATMBHBIX Npoueayp,
XXypHarnbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocylwecTBNeHns KOHTPONS 3a COBEpLUEHWEM AEWCTBUIA MNpu NpeaocTaBreHun
MYHUUMNANbHOMW YCNyrM U NPUHATUM  PELLUEHUA PYKOBOAWUTENKO OpraHa MEeCTHOro
camoynpaBfneHuss  NpeacTaBnsilOTCs  CnpaBkM O pesynbTatax  NpeaocTaBreHus
MYHULMNANbHOW YCNyrn.

O cnyyassx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOJMKHOCTHbIE  NMua  HeMenmneHHO  MHopmupyoT
pyKOBOAUTENSA  OpraHa, nNpedoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  nocnegoBaTenbHOCTU  OAEWCTBUN,
onpegeneHHbIX aaMUHUCTPaTUBHBIMKU NpoueaypamMu Mo NpeaoCTaBAeHUI0 MyHULMNANbHON
YCIyru, OCYLLECTBIISIETCA [MaBOW CENbCKOro NoceneHusi, OCYLLECTBNSAOLWEro opraHm3aumto
paboTbl MO NPegOCTaBEHNI0 MyHULMNANbHOW YCIYTW.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
yCTaHaBNMBAETCS MOMOXEHUSMN O CTPYKTYPHbIX MOAPa3fdeneHnsax opraHa MecTHOro
camoynpaBneHnst U AOMKHOCTHBIMW pernaMmeHTamum.
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4.2. nOpFIﬂ,OK n Nepnogn4HOCTb OCYyLLECTBI1IEHNA NITaHOBbLIX N BHEMJTAHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHnsA MyHVILI,VII'IGJ'IbHOVI yCIyru, B TOM 4ucrie nop4agok un
(*)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpornb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBreHna MyHULMNansHOM yCcnyru
ocyLlecTBndaeTcqa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3sasButenen Ha pencteus (6esgencteme) Mcnonkoma, a
TakKe NX OOIMKHOCTHbIX L, MyHUUUNANbHbIX CITy>KaLluX.

4.2.2. B uenax ocyLweCcTBEHNS KOHTPOSS 3a NOSMIHOTOM U KaYeCTBOM NpesoCcTaBleHns
MYHUUMNANbHOMW YCNyrM npoBOAATCA MNIiaHOBble M BHeMMaHoBble MNpoBepku. [Mopsaok wm
NepnoanYHOCTb OCYLLECTBIEHNSA MMAHOBbLIX MPOBEPOK YCTaHaBNMBAETCHA MiaHOM paboTbl
Wcnonkoma. [lpy nposepke MOryT paccmaTpvBaTbCsl BCe BOMPOCHI, CBs3aHHble C
npegocTaBfieHneM MyHUUUNANbHOW YCryrn (KOMMMEKCHbIe MNPOBEPKM), UMW OTAENbHbIN
BOMpPOC, CBA3aHHbIN C NpegocTaBfNeHneM MyHUUUNanbHoOM ycnyr (TemaTndeckue npoBepkn).
[MpoBepka Takke MOXeT NPOBOAUTBLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKON YCTpaAHEHUs paHee
BbISIBNIEHHbIX HapyLleHU agMUHUCTPATUBHOIO perflaMeHTa, a Takke B Criydyae nonyyeHus
Xanob 3assutenen Ha gencteus (6esgencreme) Micnonkoma, a Takke UX AOSMKHOCTHBIX NAL,
MYHULMNANbHbIX CAY>KaLUunX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISIOTCA B BUAE akTa NPOBEpPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEeASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
X04e NpeaocTaBneHNsa MyHULMNANbLHOM yCnyrm

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliyyae BbISIBIEHUS HapyLIEHW MNpas
3aaBMTENEN BWHOBHbIE 5WLA NPUBMNEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

[MaBa cenbcKOro noceneHMs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEHHOoe
paccMOTpPEHNE 3asABNEHUN.

[[MaBa cenbCcKoro noceneHnst HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEeMEHHoe U (1nn)
HeHagnexawiee BbINONHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO pernamMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHble MyHULMNAanbHbIE CryXaline 3a pelleHns u OencTeus
(6espencTaune), npyHMMaemble  (OCylleCcTBNsSeMble) B Xo4e  NpeaocTaBreHus
MYHMUMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuaytoLime TpedoBaHUS k nopsaky U dopmamM KOHTpOns 3a
npeaocTaBneHNeM MyHULMNANbHOM YCNyri, B TOM Y/CIE CO CTOPOHbI FpaxaaH, ux
00beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npefocTtaBneHneM MyHUUMNAnNbHOW YCyru CO CTOPOHbI rpakaaH, UX
00beaAnHEHUN N OpraHm3auuin, OCYLLECTBASIETCA MOCPEACTBOM OTKPbITOCTM LEeATENbHOCTU
opraHa MeCTHOro camMoynpasfieHUss Npu NpeaocTaBneHnn  MyHULMNansHOW  YCriyru,
nonyyeHus: NOSIHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLMn O nopsagke npefocTaBreHus
MYHULMNANbHOW YCNyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpatleHun (xkanob) B
npouecce npeaocTaBneHnsa MyHULUnanbHON yCryri.
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5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHYO ycnyry,
MHOro(yHKLMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUUNANbHbIX YCIYr, OpraHM3auuin, ykasaHHbIX B 4actu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOSMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AoCyAebHOM Mopsiake peLleHun u
penicteBun  (6es3gencTBus)  opraHa, NPedoCTaBsOWEro  MyHWUMNanbHyo  yCryry,
AOIMKHOCTHOrO Nyua opraHa, NpeaocTaBnsAwLEro MyHULMNAIbHYIO YCIyry, MyHULUNAnsHOro
CrnyXawllero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAWEro MyHMUMMANbHYK  YCIyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LieHTpa, opraHn3auum,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobon, B TOM YMCIe B CEeAYyLWNX cryvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpefocTaBfieHUn MyHULMNAnbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degeparnbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNansHon ycnyrin. B ykazaHHOM crnyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OenCTBum
(6e3penctBnsa) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrogYyHKLMOHANbHOMo
LeHTpa BO3MOXHO B Criyyae, eCcriv Ha MHOTO(OYHKUMOHAMbHbIN LIEHTP, peLleHnss U eNCTBUS
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEHMUIO
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsigke, onpeaerieHHOM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, NpeacTaBrieHMe WM OCYLIECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMnanbHbiMW  NPaBOBbIMM  akTaMu  Ons
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbIMW  NPaBOBbIMKM  akTaMu  Ons
npeaocTaBNeHNs MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHUM MyHULMNANbLHOW YCRyrn, eCcriv OCHOBaHMSA OTKasa He
npegycMoTpeHbl dpeaepanbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMX MNpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHaMM U MHBIMA
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi)  MHOrOYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, pelleHna n gencteus (besgencrame) KoToporo obxkanyrTcs, BO3NoXeHa PyHKUMS Mo
NpeaoCTaBfEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMNBHbIX YCyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NpPU NPeLOCTaBNeHUM MyHUUUNANbHOW YCryrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon ®degepaumn,
HOPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

7) oTka3 Wcnonkoma, NpegoCTaBAsOWEro MyHUUMNANbHY YCNyry, AOJSPKHOCTHOIO
nvua Micnonkoma, npedocTaBnsloWero MyHUUMNanbHY YCcryry, MHOrO(yHKUMOHaNbHOro
ueHTpa, paboTHMKa MHOroYHKLMOHANbLHOIO LEHTpa, OpraHu3auui, npeaycMoTpPeHHbIX
yactbto 1.1 crtaten 16 dPepepanbHoro 3akoHa Ne 210-®3, wmnu wux paboTHMKOB B
ncnpaBneHnn [OONyLWEHHbIX WMMKU OofnevyaTtok WM owuMboKk B Bbl4aHHbIX B pesynbraTte
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npeaocTaBfNeHns MyHUUUNANbHOW YCNyrn OOKyMeHTax nmbo HapyleHue yCTaHOBEHHOro
CpoOKa Takux ucnpasneHuin. B ykaszaHHoMm crnydae gocyaebHoe (BHecynebHoe) obxanoBaHue
3aaBuTenemM peweHnn un gencteun  (6e3genctensd) MHOrO(PyHKUMOHANbHOMO LIEHTPA,
paboTHMKA  MHOrOPYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, peleHna n gencteuns (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfiEHUI0 COOTBETCTBYIOLMX MyHMUMMAmNbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93;

8) HapyweHuMe cpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHUUMNanbHOW ycnyru;

9) npuocTaHoBnEeHME MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamu Poccuinckon degepaumn,
3aKOHaMMW W  MHbIMM HOPMaTMBHbIMW MNpaBoOBbIMM akTamu Pecnybnukun TaTapcTah,
MYHUUMNAaNbHLIMU NPaBoBbLIMKM akTamu. B ykaszaHHOM crnydae gocyaebHoe (BHecyoebHoe)
obanoBaHue 3asiBUTENEM peLUEHUA U OeNCTBUA (6e34encTBMsl) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOMO LEHTpa BO3MOXHO B Clnyyae, ecnM Ha
MHOTrOOYHKLNOHANbHbIN LLEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
nosiHoMm o6bLemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpUM NPEeOOCTaBNEHUN MyHMUMNANBHOW  YCIyrn
OOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME WU (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YyanbHOM OTKase B Npueme [LOKYMEHTOB, Heobxoaumbix AOns
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHm MyHUUUNanbHOM ycnyru,
3a UCKINIOYEHMEM CrlyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctaten 7 PenepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygnebHoe) obxanoBaHue
3aaBUTENEM peLeHnn U  genctBun  (6e34enctemsl) MHOMOYHKUMOHANBLHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cny4yae, ecnMm  Ha
MHOTrO(OYHKLNOHANbHbIN LIEHTP, peLleHns n aencrems (6e3gencrTeme) KOToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NpeaoCTaBfIEHUIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
3NEeKTpoHHOM opme B WcnonkoMm, nNpeaocTaBnsOWNMA  MyHULUNANbHYO  YChyry,
MHOTrOOYHKLMOHANbHbIN LIEHTP NMMO0 B COOTBETCTBYIOLMI OpraH rocygapCTBEHHOM BMAacTy,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOQYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTeus
(be3pencTBne) pykoBooMTENS oOpraHa, MpeaoCTaBnSAWEro MyHUUUNANbHY  YCryry,
nogatTCca B BbILWECTOAWMA opraH (MpyM ero Hanumyum) nmbo B criydyae ero OTCyTCTBUSA
paccMmaTpuBalOTCa HEnocpeacTBEHHO [MaBoOM CenbCKOro noceneHusi, NpeaocTaBristoLEro
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHua u gencteusa (besgencteue) paboTHMka
MHOrOOYHKLMOHANbHOrO LEeHTpa NOoLalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHns n gencremsa (besgencrane) MHOroyHKUMOHANbLHOIO LeHTpa
nogalTca  ydpeamTento  MHOTMOMYHKLMOHANbHOrO UEeHTpa WM OOSBKHOCTHOMY  nuuy,
YNONMHOMOYEHHOMY HOPMaTMBHbLIM MpaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 craten 16 PepepanbHoro 3akoHa Ne 210-O3, nopgatoTcs pykoBOAUTENAM 3TUX
opraHusaumn.

YKanoba Ha pelweHna n gencrteua (besgenctene) Mcnonkoma, npenocTaBnsOLEro
MYHAUMNANbHYKO  yCcnyry, OOMKHOCTHOro nuua  Mcnonkoma, npegocTaBrisiioLLEro
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MYHUUMNANbHYK YyCryry, MyHAUMNANbHOro cnyxawero, [naBe CenbCKoro mnoceneHuns,
npefocTaBnAoLWeEro MyHULMNANbHY YyCryry, MoxeT ObITb HanpasreHa no no4vte, yepes
MHOroyHKLMOHaNbHbIN LeHTp, c NCNosib30BaHMEM NHPOPMaLMOHHO-
TeNeKkOMMyHUKaUnoHHON  ceTn  «MHTepHeT», oduuyunanbHoro camta  Wcnonkoma,
npegocTaBnAoLWEro MyHuuunaneHyto ycnyry, EanHoro noptana nubo PecnybnuvkaHcKoro
nopTtana, MHMOPMaLMOHHON cuUCTeEMbl gocynebHoro obxanoBaHus, a Takke MOXeT ObiTb
npuHaTa Npu NM4HOM npueme 3aasutend. Kanoba Ha peweHns n gencteus (6esgencraeme)
MHOTOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIo UeHTpa MoxXeT ObiTb
HanpaBneHa Mo no4yTte, C UCMNOMb30BaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTH
«MIHTEepHeT», oduumanbHOro camta MHOrO(YHKUMOHaNbLHOro ueHtpa, EguMHoro noptana
nmbo PecnybnukaHckoro noptana, MHPOPMaLUMOHHON cucTeMbl focyaebHoro obxanosaHus,
a Tarke MOXeT ObITb MpuHATa Npu NMYHOM Npueme 3aasuTtens. XKanoba Ha pelleHus u
aencrteus  (besgencteme) opraHuMsaumin, npenycMOTpeHHbIX Yacteto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takke ux paboTHMKOB MOXET ObiTb HanpasfeHa no
noyte, C WUCNOMb3OBaHMEM WHEHOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «/HTepHeTy,
odmumanbHbIX CaWTOB 3TUX OpraHudauuni, EgumHoro noptana nmbo PecnybnunkaHckoro
noprtana, a Takke MoXeT ObITb NPUHATa NPU IMYHOM NpUEME 3asaBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaummeHoBaHve Wcnonkoma, NpPeaoCTaBnSALWEro MyHUUUNANbHY  YCnyry,
AOIMKHOCTHOrO nuua  Mcnonkoma, npefocTaBnsiowero MyHUUUNanbHy ycnyry, nmbo
MYHULMNANbHOIO Cry)alliero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHnsauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHna n aencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nNocnegHee - MpuM HanuMyuu), cCBedeHUs O MecTe
XUTtenbcTBa 3asBuTens - ¢uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOAEHMA 3asfABUTENsl - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MOYTbl (MPU HanmMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0MMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelueHusax n aencteusx (6esgencteum) KMcnonkoma,
NpefoCTaBNAOWEro  MyHUUMNAnbHY  YCnyry, OOSbKHOCTHoro  nuua  Mcnonkoma,
NpefoCcTaBnsAOWEro  MyHAUMNAnNbHy0  ycnyry, nmbo  MyHUUMNanbHOro  Cryallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HEe COrflaceH C peLleHnemM W
penctenem (6esgenctememM) Kcnonkoma, npefoCTaBASOWEro MyHUUMNANbHYIO yCnyry,
AOJDKHOCTHOro nuua Mcnonkoma, nNpefocTaBnfalowWero MyHuMUMnanbHyt ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOrOYHKLNOHANbHOro LUeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOrO LIEHTPa, opraHuM3auui, NpeaycMoTpeHHbIX Yactbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), noaTeBepXXaaroLume oBOAbI 3asBUTENS, MO0 UX KOMUN.

5.4. MocTynusLias xanoba noanexuT perucTpaumm B CPoK He nosaHee paboyero aHs,
cnegyouwlero 3a AHEM NMOCTYNIIEHWS.

5.5. XanobGa, noctynuBwasa B WcnonkoMm, nNpeaoCTaBnAWMA  MYHULMNANbHYHO
YCnyry, MHOroyHKUMOHAmNbHbIA LEHTP, Yy4peauTento MHOroyHKUMOHANbHOro LeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTblo 1.1 ctatbmn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWNA opraH (NpU ero Hanuuuun), MOANEXWUT PACCMOTPEHUD B TeYyeHue
natHaguatn paboumx OHen cO OHA ee perncTpauuun, a B crnydae obxanoBaHus OTkasa
opraHa, npedoCcTaBnALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANBLHOrO LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PenepansHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpasBrneHuy OONYLLEHHbIX OnevaTtok 1 owmnbok
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unu B criyqyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBfeHuni - B
TeyeHne NaTn paboynx gHen Co AHS ee perncrpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs >Kanobbl NPUHUMAETCSs OAHO W3 CreaytLmx
peLleHni;

1) xanoba yooBneTBopsAeTCH, B TOM 4Yucne B hopmMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OLMBOK B BblAaHHbIX B pe3yrnbTaTe npegocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOpPMaTMBHbLIMU NpaBoBbIMKM akTamun Poccunckon depepaumu,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHuw 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pe3yrbTaTtax PacCMOTPEHUSA
xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUID B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUdA Xanobbl JaeTcs UHGopMauus o OeUCTBUSX,
OCYLLIEeCTBNAEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(PYHKLMOHANbHLIM LEHTPOM 5nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uenax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapYyLWeEHUN MNpu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfNeHHble HeyanobcTBa M ykasbiBaeTcs MHGOpMauus O AanbHenWwmx
AENCTBUSX, KOTopble HeobxoOMMO COBEPLWUNTb 3adABUTENO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHUO B OTBETe
3a8BUTEN0 O pesynbTatax pacCMOTPeHMs XKanobbl JalTcs  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYMHaxX MNPUHATOrO pelleHns, a Takke WHpopmMauma o nopsaake
06XXanoBaHUs NPUHATOrO peLUEeHNS.

5.9. B cny4ae ycTaHOBMEeHUs B Xo4e WK NO pe3yrbTaTaM pacCMOTPEHUS Kanobbl
NpU3HaKoB cocTaBa  agMUHUCTPATMBHOIMO  MPaBOHApYLWEHUS WU NpecTynfeHns
AOJDKHOCTHOE NnUo, paboTHMK, HaAeNneHHble MOSIHOMOYMSIMU MO PACCMOTPEHMUIO XKanoo,
He3amennUTeNbHO HaNpPaBnsT MMELWMECs MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
yCnyru no BKITKOYEHUIO B COCTaB 1
NCKITHOYEHMIO XUITbIX MOMELLEHN N3
CoCTaBa chneunanm3aMpoBaHHOro
XunuwHoro oHaa
BepXxHeCTAPMHCKOro cenbCcKkoro
noceneHna AsHakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH

dopma
(BnaHk opraHa, npeaoCcTaBnsOLWEero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWWEHNE
o]
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemble K HeMy OOKYMEHTbI, ICNOMHUTENbHBIM KOMUTETOM CenbCKOro

noceneHns A3HakaeBCKOro MyHMUMNanbHOro pavioHa Pecnybnukn TaTapctaH MNpPUHATO
pelueHve o

[ononHuTenbHas nHdopmMaLus:

Caenenus 00 3IEKTPOHHON ITOATNCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
yCnyru no BKITKOYEHUIO B COCTaB 1
NCKITHOYEHMIO XUITbIX MOMELLEHN N3
CcoCTaBa cneunanm3aMpoBaHHOro
XunuwHoro oHaa
BepXxHeCTAPMHCKOro cenbCcKkoro
noceneHna AsHakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH

dopma
(BnaHk opraHa, npeaoCcTaBnsOLWEero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PEWEHWE
06 oTkase B NpegoCcTaBNeHNn MyHULMNAnbHOW YCyru
no
oT Ne

PaccmoTtpeB Balle 3aaBneHue ot Ne W npunaraemble K
Hemy AOKYMEHTBbI McnonHutenbHbIM
KOMUTETOM
cenbCKoro nocerneHns A3HaKaeBCKOrO MYyHUUMNANbHOrO panoHa MpPUHATO pelleHne o6
oTKase B

Mo CrneayoLLMM OCHOBaHUAM:
9.
10.

[ononHutensHas nHpopmauus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNOSTHOMOYEHHbIA OpraH C 3asBfieHMEM O
npeaocTaBfeHnN yCcnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CeneHus 00 dJIEKTPOHHOM MOANHCH

HormxHocTHoe nuuo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
YCIyrv Mo BKIIOYEHUIO B COCTaB U
NCKIHOYEHWMIO XXNNbIX NOMELLEHUIA U3
cocTaBa crneumannanpoBaHHOro
XunuwHoro oHaa
BepxHecTapnMHCcKoro cenbckoro
NoceneHns MyHMUMnanbHOro pamoHa
Pecnybnukn TatapcraH

dopma

(BnaHk opraHa, NpeaoCTaBsAoLLEro MyHULMNAaNbHY YCryry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHWVE
06 oTkase B npuemMe [JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K HemMy AOKyMeHTbl WCNOMHUTESNbHbIM KOMUTETOM CEenbCKOro
noceneHns A3HakaeBCKOro MyHULMNANbHOro paroHa NpuUHATO pelueHne 06 oTkase B npueme
AOKYMEHTOB, HeobXxoanUMbIX ans

No CneayoLLMM OCHOBaHUAM:
7.
8.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSHOMOYEHHbIN OpraH C 3asiBfieHneM o
npeaocTaBeHnn ycnyru nocrne yCcTpaHeHnst ykasdaHHbIX HapyLUEeHWUIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CaezieHus 00 JICKTPOHHOM NOIUCH

HormxHocTHoe nuuyo (PNO)
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(moannck YyNOMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHoOm
YCIyru no BK/OYEHUIO B COCTaB U
NCKITIOYEHUIO XUIbIX NOMELLEHNA 13
cocTaBa cneumannanpoBaHHOro
XunuwHoro oHaa
BepxHecTaprnvHCKOro cenbckoro
noceneHns AsHakaeBCKOro
MYHULMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

3asBrneHue
O BKJTHOMEHUM XKUITOr0 NOMELLEHUS (KUITbIX MOMELLEHMIA) B COCTaB cneumann3npoBaHHOro
XUnuwHoro poHaa BepxHeCTApPnMHCKOro cernibCKoro nocenenHns A3HakaeBCKoOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH

NMPOCUT OTHECTU XKMNJ10€ NOMELLEHNE

HauMeHoBaHue rpuan4eckoro nuua

(kunble nomelleHnst), pacnonoxeHHoe (pacnonoXxeHHble) no agpecy: Pecnybnuka
TartapcTaH, ropog , ynuua , oom Ne , kopnyc Ne
(nuTep) , KBapTupa/komHaTta (KBapTMpbl/KOMHATbI) Ne
, 3aKpenneHHoe (3aKkpenneHHble) Ha npaBe OnepaTMBHOrO YnpaBreHUs
(xo3aMCTBEHHOrO BeaeHwus) 3a

HanMmeHoBaHMe rpngn4eckoro nuua

Ha OCHOBaHUN , K
- CNY>XeBHOMY XMMOMY NOMELLEHUIO (CITYXXEBHbBIM XUIbIM NOMELLEHUAM);
- XXMINOMY NOMELLEHMIO (KUITbIM NOMELLEHUSIM) B OOLLEXNTUMN.

I'Ipl/lnaraeMble OOKYMEHTbI:
1.

2.
3.
4

[TnaBa cenbCKOoro noceneHus :
/ /

MaBHbIN ByxranTtep: / /

M.I.(npn Hann4uu nevatn)
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KoHTakTHbIN TenedoH

lNoOmeepxdato ceoe coernacue, a makxe coanacue rnpedcmassisieMo20 MHOK uua Ha
obpabomky rnepcoHarbHbIX OaHHbIX (cbop, cucmemMamu3ayuro, HaKorsieHue, XpaHeHue,
ymoyHeHue (o0bHoerneHue, U3MEHEHUE), UCIMOfb308aHUe, pacrpocmpaHeHue (8 mom 4yucrie
rnepedauyy), obesnuyueaHue, brIOKUpO8aHUe, YHUYMOXeHUE MepCoHarlbHbIX OaHHbIX, a makxe
UHbIX Oelcmeut, HeobxodumMbix Onss 06pabomKu rnepcoHarbHbIX OaHHbIX 8 paMKax
npedocmasrieHusi MyHUUuUnanbHoU ycriyeu), 8 moM 4Yucrie 8 asmomMamu3upo8aHHOM PEXUME,
BKIMHOYasi MPUHSMUE peweHull Ha UX OCHO8e OpeaaHOM, rnpedocmasnsrouUM MyHUUUNabHYyH
ycnyay, 8 uensx npedocmaessieHusi MyHuyunanbHoU ycriyau.

Hacmosiwum nodmeepxxdaro; c8e0eHUs], 8KITHOYEHHbIE 8 3asi8rieHUe, OMHOCAUUECS K
Moel nu4yHocmu U rpedcmasnisieMoMy MHOK JlUly, a makkKe BHECEHHbIE MHOK HUXe,
docmoeepHbl.  [JoKymMeHmbl  (ckaHKornuu  OOKYMEHMO8),  PUJSIOXEHHbIE K  3asiefleHUro,
coomeemcmeyrom  mpebogaHusiM,  YCmMaHOB8/IeHHbIM  3aKkoHOOamersiscmeoM  Poccutckou
®edepauyuu, Ha MOMeHM rpedcmasrieHuUs1 3as6rneHuUs amu OOKyMeHmMbI, OelcmeumeribHbl U
cooepxkam 00CMOo8epHbIE C8EOEHUS.

[aro ceoe coenacue Ha y4acmue 8 orpoce o oUueHKe ka4ecmea rpedocmassieHHolU MHe
MyHUyunansHoU ycryau rno meseghoHy:

PesynbTaT NnpegocTaBneHns MyHUUMnanbHOW yCryru, NpoLly NpeaoCcTaBUTb:

I:IB nn4YHbIn  kKabuHeT [lopTana rocydapCTBEHHbIX WM MyHUUMNAMbHbIX YCAyr
Pecnybnukn TaTapcras;

I:lB MHOropyHKLMOHANbHOM LIEHTpe NpefoCTaBfieHnst FOCYyAapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukm TatapcTah;

I:I B Mcnonkome.

(pata) (noanuceb) (®.1.0.)
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K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULmMnansHom
yCryru no BKITKOYEHUIO B COCTaB U
NCKITHOYEHMIO XKUMbIX MOMELLEHUN U3
cocTaBa crneuvanu3mpoBaHHOro
XunuwHoro ¢oHaa
BepxHeCTApPANHCKOro cenbCKoro
nocenennsa A3HakaeBCKOro
MYHULUMNANIbHOro panoHa
Pecnybnukn TatapctaH

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

3asBneHne 06 NCKITHOYEHUN XXUIOro NnomMeLleHus (XKunbix NnomMeLweHni) N3 cocraBa
cneuvanm3MpoBaHHOro XunuwHoro oHaa BepxHecTapnMHCKOro cenbCcKoro
noceneHna A3HakaeBCKOro MyHuuunanbHoro pamoHa Pecnyo6nuku TaTtapcTtaH
(NnpnmepHas dopma)
NPOCUT NUCKNIOYNTb U3 COCTaBa

HanMeHoBaHue rpuan4eckoro nuua

cneumanuampoBaHHoOro oxHga MYHULUMNANbHOrO  panoHa
Pecnybnukn TaTtapctaH xwunoe nomelleHne  (kurnble MNOMeLLeHUs), pPacrofnoXeHHoe
(pacnonoxeHHble) nNo agpecy: Pecnybnuka TatapcTtaH, ropofg , ynuua
, Aom Ne , kopnyc Ne (nutep) , KBapTupa/komHaTta
(kBapTMpbI/KOMHATbI) Ne , 3aKpEensieHHoe (3aKpenseHHble) Ha
npase onepaTuBHOrO ynpaBneHus (x03ANCTBEHHOTO BeAeHus) 3a

HanMeHoBaHue rpuan4eckoro nuua

Ha OCHOBaHWM , OTHECEHHbIE K:
-CNy>X€OHOMY XXUITOMY MOMELLEHUIO (CNY>XEOHBIM XUMNbIM MOMELLEHUAM);
- XXNNoMy noMeLLeHno (KUIbIM MOMELLEHMAM) B OBLLEXUTUN

B COOTBETCTBUU C PELLEHNEM oT Ne

Mpunaraemble JOKYMEHTbI:
1.

2.
3.
4

['MaBa cenbCcKoro noceneHns :
/ /

"maBHbIV ByxranTtep: / /

M.I.(npwn Hanu4uu neyatn)

KoHTakTHbIN TenedoH

lNoOmeepxxdato ceoe coaracue, a makxe coenacue rnpedcmassiieMo20 MHOK fuua Ha
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0bpabomky rnepcoHarsbHbIX 0OaHHbIX (Cbop, cucmemamu3auuro, HaKoreHue, XpaHeHue,
ymo4yHeHue (06Ho8reHUe, U3MEHEeHUE), UCIMOoMb308aHuUe, pacrpocmpaHeHue (8 mom ducre
nepedadyy), obesnu4ueaHue, bIIOKUpPOBaHUE, YHUYMOXEHUE MEPCOHarlbHbIX OaHHbIX, @ Mmakxe
UHbIX Oelicmeul, HeobxoOumbix Onsi obpabomku rnepcoHasibHbIX OaHHbIX 8 paMKax
npedocmasrneHusi MyHuyunasbHoOU ycryau), 8 moM 4ucrie 8 asmomMamu3upo8aHHOM PeEXUME,
8K/IHOYasi MNPUHAMUE peuweHuUli Ha UX OCHO8e op2aHOM, rpedocmassisiouuM MyHUUUNanbHyo
ycnyey, 8 uensx npedocmassieHusi MyHuyunanbHouU ycriyau.

Hacmoswum nodmeepxdaro: cee0eHUs], BKITIOHYEHHbIE 8 3asierieHue, OMHOCAWUECS K
Moel nu4yHocmu U rpedcmasnisieMoMy MHOK JlUly, a makke 6HECEeHHbIe MHOK HUXe,
oocmoeepHbl.  [lokymeHmbl  (ckaHKornuu — OOKYMeHmMo8),  MpUriOXeHHblIe K  3asie/leHUulo,
coomeemcmeyrom mpebosaHusiM, yCmaHOBNEHHbIM  3aKoHoOameriscmeom  Poccutickol
®edepauyuu, Ha MoMeHmM ripedcmaessieHuUs1 3aser1eHusi amu OOKyMeHmbl, deldcmeumeribHbl U
codepxxam 00CMOBEPHbIE C8EOEHUS.

Haro ceoe coenacue Ha y4acmue 8 orpoce o oUueHKe kadecmesa rpedocmaesieHHol MHe
MyHuyunarneHoU ycriyau rno meseghoHy:

(narta) (moanuchb) (¢.1.0.)

PesynbTaT npegocTaBneHmst MyHULMNanbHOW yCryrn, NpoLuy NpegocTaBuTb:

I:IB NM4YHbIM  KabuHeT [lopTana rocyaapCTBEHHbIX WM MYHUUMNASbHBLIX YCnyr
Pecnybnukn TatapcTas;

I:IB MHOropyHKUMOHANbHOM LIeHTpe NpefoCTaBfeHNsl TrOCyAapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTan;

I:I B Ucnonkome.

(nata) (noanuchb) (¢.1.0.)

MpunoxeHne Ne 6

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMNAanNbHOM
yCIyru no BKMKOYEHWUIO B COCTaB U
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NCKITIOYEHWIO XUIbIX NOMELLEHNA 13
cocTaBa crneumnanm3ampoBaHHOro
XunuwHoro oHaa
BepxHeCTApPAMHCKOro CenbCcKoro
noceneHns AsHakaeBCKOro
MYyHUUMNanbHoro panoHa Pecny6nvkm
TartapcTtaH

(maBe BepxHecTaprnHCKOro
cenbCKoro noceneHus
OrT:

3asaBneHve
006 ncnpaeneHnn TEXHUYECKOW OLLIMOKM

Coobuwato 06 owunbke, OONYLWEHHON MNPU OKa3aHUM MyHUUMNANbHOW YCnyru no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb OOMYLEHHYD TEXHUYECKYH OLIMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SBMSIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cneayowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelseHnss o6 OTKNOHEHMM 3asiBrieHnss o6 ucnpaBneHun
TEXHUYECKOMN OLUINBKN NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBeHNst 3NEKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KomuM Ha OymMa)KHOM HocUTerie MOYTOBbLIM OTMpPaBiEHMEM MO

agpecy:

Hactosawum noateepaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BlEHNE, OTHOCALLMECH K MOEN
NINYHOCTM W MpPEencTaBnsieMOMY MHOK NULy, a TakKe BHECEHHbIE MHOK HWKE, OOCTOBEPHbI.
[OKyMeHTbI (KOMuUn AOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIIEHWIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBJIEHHbIM 3aKoHOAAaTenbCTBOM Poccunckon depepaumn, Ha MOMEHT nNpencTaBieHnd
3asBrIEHNS 3TN AOKYMEHTbI ENCTBUTENBHbI U COAepXaT AOCTOBEPHbIE CBEAEHUS.

( )
(mata) (nognwuce) (9.1.0.)




