


Yr1BepxkaeH

MIOCTaHOBJICHUEM ATHUHCKOTO pailOHHOTO
UCIIOJIHUTEIILHOTO KOMUTETA

PecnyOoiuku TaTtapcran

ot «12» suBapst 2022 Ne 10

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJICHU MYHHUIMIIAJIBbHOM YCJIYIH 110 NPEI0CTABJICHUI0 HH(pOopMaLun 00
00beKTaX HEABMKMMOI'0 MMYILIIECTBA, HAXOAAIIHECH B MyHHMIMIIAJIbHOM
COOCTBEHHOCTH M NPEAHAZHAYEHHBIX JIA C1a4YU B apeHay

1. O0mue moJioxkeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii amiMUHUCTPATUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIIyrd (Jajnee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHJIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIMIAIBHOW YCIyrd MO MPEAOCTABICHUIO HHpOpManuu o0
00BEKTaX HEJABMKMMOTO MMYILECTBA, HAXOIAIIMECS B MyHULIMIIATbHON COOCTBEHHOCTH
U TIpeJHa3HAYCHHBIX Ul CJJaud B apeHly (Jajiee — MyHUIUNaIbHas yCIyra).

1.2. Kareropuu 3asBurenei

1.2.1. Jlumamu, WMEIOUIMMU TPaBO Ha TMOJYYCHHUE MYHUIMTIAIBLHOM YCIYTH,
SBJISIOTCS (PU3UYECKUE U IOPUIUYECKUE JINIIA (J1aliee — 3asIBUTEIIb).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEICTABUTEIL  3aABUTEI,
JICHCTBYIONTUH Ha OCHOBAaHUHU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PU3NICCKOTO JIUIIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIS).

1.3. IMopsanox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATHHON YCIYTH

1.3.1. Uudopmanuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHMIMIAIBHOM yCiyre, pacHojIO)KEHHBIX B  IOMEIICHUSX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha o(QUUHMATBHOM CalWTe MYHULHUNAIBHOIO pailoHa B HUH(OPMALMOHHO-
TeJIeKOMMYHUKaMoHHOM cetn «MHTepHe™ (https://www. atnya. tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maisee — PecniyOaukaHCKui mopTan);

4) na Eagunom nmopTtane rocyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (()yHKIIMIA)
(https:// www.gosuslugi.ru) (manzee — Equnblii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecnyOnamkaHcKoro noprania;

3) B mamare UMYNIECTBEHHBIX W 3EMEJbHBIX OTHOIICHHHA ATHHHCKOTO
MYHHIIHATIAIEHOTO paiioHa PecrryOnmku Tarapcran (nanee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTneoHy;

IIPY TUCbMEHHOM (B TOM 4HcII€ B (hOpME 3IEKTPOHHOTO JTOKYMEHTa) 00palleHrun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3IeKTPOHHOMU MoUTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax IMpPEeAOCTaBICHUS MYHHUIMIAILHOW YCIYyrd Ha OCHOBAHMM CBEICHHIA,
comepkammxcsi B PeecTpe TroCyZapCTBEHHBIX W MYHUIUMIANBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS MPOTPAMMHOTO OOECHEYEeHMs], YCTAaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOYyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO o0ecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asBUTENS
WM TIPEAOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeIoCTaBIseTCs] HHPOpMAITHU:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUHMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOTHI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMITAIBLHONW YCIYTH, O CIIOCO0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJUPYIOMUX BOIMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEIOCTaBICHUH MYHHUIMIAIBHON YCIYrH, O CpOKax MpHUeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3MmemieHUs Ha OPHUIMAIBLHOM caiTe MH(DOPMAIMU 10 BOMPOCAM
IPEIOCTABIICHNS MyHUIIUIIAIIBHON YCIYTH;

7) o mopsnke OOXKalTOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
NpPEeIOCTaBICHUE MYHULMIAIBHOW YCIyrd, MOAPOOHO B MNHUCBMEHHON (opme
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Pa3bACHSIOT 3aABUTENIO MOPSAOK NPEAOCTAaBICHHUS MYHUUMUIAIBHON YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEUeHHE TpexX paboumx AHEH CO JHA PEerucTpaluyu OOpalleHHs] HAMpaBisIOT OTBET
3asgBUTeNt0. OTBETHI JAalOTCA Ha s3bIKe OOpaiieHus. B ciaydae HEBO3MOXXHOCTU JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEeJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMemiaercs Ha OQUUMAIBHOM  CaidTeé MYHUIUIAIBLHOTO pailloHa ©  Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIeHus X Opeana nJig padoThl C 3asiBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MemiaemMas Ha HMH(DOPMALMOHHBIX CTEHJAAX W Ha O(UIMAIbHOM  calTe
MYHULUIIAIBHOTO  paliloHa B  MHPOPMAIMOHHO-TEJICEKOMMYHUKAIIMOHHOM  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPATUBHOTO PETIaAMEHTA,
MH(pOpMALMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 Tpaduke npuema 3asBJICHUI Ha NPEIOCTABIECHNE MYHULIUIIAIbHON YCIIYyTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEJOCTABICHUE MYHULHMNAIBHON YCIyru (C yKa3aHMEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBBIX AKTOB M MCTOYHHUKOB HMX O(PHUIIMATIBLHOTO OIMYOJMKOBAHHWA), pa3MelleH Ha
Enunom mnoptane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHATILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha EnuHom mnoprane, B PeecTpe TrocynapCcTBEHHBIX W
MYHUIIMOAIBHBIX YCIYTr, Ha OQUUHAIBHOM CalTeé MYHUIUNAIBHOTO pailloHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX 1 MyHUIIUNIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(cenpCKOM) MOCENEHMH MYHHUIMIAIBHOTO paiioHa WM B TOPOJCKOM OKpyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ HyHKTOM 34 IlpaBun opranuszanuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENIOCTABIECHUS TOCY1apCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKAECHHBIX TOCcTaHOBIeHNEeM [IpaBurenscTBa Poccuiickon
@eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
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JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKas ommOKa - omuoOka (OmMcKa, OIedaTka, TpaMMaTHYecKas WIIH
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJaPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyJlapCTBeHHass UH(POPMAIMOHHAs CHCTEMa, 00ECIIeUnBAaIONIas CAaHKIIMOHUPOBAHHBIN
JOCTYI Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKanmMu K  WHPOpMAIuu,  CcoAepKameldcs B TOCYAapCTBEHHBIX
HH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
IIEHTP TPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIIMITAIIBHBIX yCIyr B PecmyOnmke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHUIIMTIATBHBIX yenyr PecyOnuku TaTapceras.

1.5.2. B agMUHHUCTpAaTUBHOM peTrJaMEHTE IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHUIIUTIATIBHOM yCIyTH (Z1ajiee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW yCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3zanuu

MPEIOCTABIICHUS TOCYaPCTBEHHBIX U MYHHUIMITAIBHBIX yCIIyr» (nanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjJieHUsi MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

[IpenocraBnenne wuHpOpMauu 00 OOBEKTaX HEABIKMMOTO HMMYIIECTBA,
HAxXOJIAIIMECs B MYHHUIIMMAIBHONW COOCTBEHHOCTH W TIPEAHA3HAYCHHBIX MJIs CIAaYd B

apeHmy.

2.2. HaumeHOBaHHE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

[lamarea  WUMYIIECTBEHHBIX W 3€MEJIBHBIX  OTHOUIEHWW  ATHUHCKOTO
MYHULIUTNIATBHOTO paiioHa Pecriyonuku Tatapctan

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIUTIATLHON YCIyTH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHUS MyHHUIIMITAILHONW YCITYTH SIBISIETCS:
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1) wunpopmanus 00 0OBEKTaX HEABIKUMOIO HWMYIIECTBA, HAXOMALIMXCS B
MYHHIIMIIAJBHOW COOCTBEHHOCTH M TpPEJHA3HAYCHHBIX JJs CAa4d B  apeHmy
(npunoxxenne Ne 1 k HacTosEMY aIMUHHUCTPATUBHOMY PETJIaMEHTY);

2) pemieHue 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mpunoxenue Ne 2 K HaCTOSAIIEMY aJIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IPEJOCTAaBICHUS] MYHULMINAIBHOW yciuyrn (mpuiokeHue Ne 3 K HacTosIeMy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUS MYHHUIMNAIBHOW YCIYyTW HaIpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOIO JOKYMEHTAa, IOANMCAHHOTO YCHIJIEHHOM
KBAJIM()UIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIA
Opeana (mu6o Opeana), B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM OT 6 ampeins 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM moanucH» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kKaOuHer Enunoro mopran. B ciiydyae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJoCTaBICHUS MYHHIMITAIBLHOW YCIYTH
HAIPAaBIIETCS B IMYHBINA KaOuHeT Pecmmybnukanckoro moprania.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUIAIHHON
ycayru Belaercss B Oprane wian B MOIL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie€4aThio U
MOJIMHUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
yclIyTd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpoKa JEHCTBUSI pe3ysbTara
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON yCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUIIAJIBHON yCITyTH, CPOK IPUOCTAHOBIICHUS MPEAOCTABICHIS MYHUIIUTIATHBHON
YCIIYTH B CIydae, €ClId BO3MOKHOCTb ITPUOCTAHOBIICHUS MPEIyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAMPaBICHUS)
JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHHUSI MyHUIIMIAIBHON yCIIyTH

2.4.1. MyHnuunaipHas yciyra npeocTaBisercs B TeueHue 4 pabounx JHeu.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBIISIOLIETOCS PE3yJIbTAaTOM IMpPErIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMM DPE3yJibTaTa MPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. MicuepnpIBaONIMi epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEILHBIMU WJIM MHBIMW HOPMATHBHBIMU MPABOBBIMU aKTaMHU JIJIs
MPEAOCTaBICHUS MYHUITUTIAIbHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBIISIOTCA
HEOOXOMMBIMU U 00S13aTEIHHBIMHE JIJIS1 IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
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MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIbHOM yCIyTd 3asBUTENb MPEACTABISACT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme IoKyMeHTa Ha OyMakHoM Hocutene (mpusoxkenue Ne 4 k HacTosiemMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUI B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHUun
nocpencTsoM PecryOnnkaHckoro nopraia.

2.5.2. 3asBrneHue W TpuIaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTEISIX U B BUJE AIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIAMEHTA,

2) nocpeactBoM PecrnyOirkaHCKOro nopTajia B 3JIEKTPOHHOHM (opMe;

3) B Opran JTU4YHO WM MOCPEICTBOM IMOYTOBOW CBSI3M HAa OYMa)KHOM HOCHTEIIE.
3asBJI€HUE W IpUjaraeMble JOKYMEHTBI, IIPM HAMNPABICHUHU ITOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHrEe MPHU HAIPaBICHUU TOCPEICTBOM PecmyOnmKaHCKOro mopTana
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKUCHIO 3asIBUTEIIS.

JIns nonydeHus MPOCTOM AIEKTPOHHOM MOMANMCH 3asBUTEII0 HEO0OXOAUMO
npoiitu npouenypy perucrpauuu (ayreHtudukanuu) B ECUA, a Takke MoaATBEpIUTH
YUETHYIO 3aIUCh.

DJIEKTPOHHBIH JOKYMEHT (DJCKTPOHHBIM 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MNOAMYHKTEe 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PEIrJIAMEHTA, 3aBEPSAETCS YCUICHHOU
KBaJIM(DULIMPOBAHHON MOAMMCHIO JIUI, YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOIINHCAHUE
TaKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCaAMH.

DNEKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOR), MpUjIaraéMbie K
3asBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HAMpaBIsAIOTCA B BHUAE (ailnoB B (popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goaee 50 MbaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B MOJHOM 00bEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUMA,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
IPAaBOBBIMH AaKTaMH, PETYJUPYIOIIMMHU OTHOIIECHUS, BO3HUKAIOIIUE B CBA3U C
IIPEAOCTABIEHUEM MYHULIMIIATBHOMN YCIYTH;



8

2) OCyNIECTBJICHHS JACUCTBUIN, B TOM YHCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
MOJIYYCHUSI MYHUITMTIATBHOW YCIYyTM H  CBSI3aHHBIX C OOpaleHueM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OpPTraHU3alNH, 3a
WUCKITFOYCHHEM TIOJIYYCHHS YCIYyr H TIOJy4YeHHS JIOKYMEHTOB | HWH(OpMaIuu,
NPEIOCTaBIsIEMbIX B pe3yJbTaTe MNPEIOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @epepanbHoro 3axkoHa Ne 210-03
(HE0OXOUMBIX M 00s3aTEIBLHBIX YCIIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(QOpMalMHM, OTCYTCTBHE H  (WUJIH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIKMCH MPHU MEPBOHAYAIHLHOM OTKAa3€ B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JIMOO B
MPE0CTaBIECHUNA MYHUIIUTIAILHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CITy4aeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUIIAIIBHOW YCITYTH, MOCJI€ MEPBOHAYAIIBHON MOJauu 3asiBICHUS
0 MPEIOCTABIICHUN MYHUIUIIAIbHON YCITYTH;

0) HaMuMe OMMOOK B 3asIBJICHUU O MPEJIOCTABICHUU MYHUIIMIIAIIBHOW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABICHUSI MYHUIMIAIBHOW YCIyru, Ju0Oo B
MPENOCTaBICHUHA MYHUIIUIIAIbLHON YCIYTH U HE BKIIIOUCHHBIX B IIPEACTABIICHHBIN paHee
KOMILUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIIUU MOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, THOO B MPEOCTABICHUN MYHUIIUITAILHON YCIYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TMOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABICHUSI MyHUITUIIAIbHON YCIIYTH, JTUOO B MPEAOCTaBICHUN
MYHULIMNATBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mpu MEepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEJOCTaBICHUS MYHMIIMNATBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSTCS] U3BUHEHUSI 32 JOCTaBJIEHHbIE HEY100CTBa;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W WH(MOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TaKue JOKYMEHTHI JTMOO MX M3BATHEC SBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYIAPCTBEHHON WM MYHHIIUIAIBLHOM YCIYTH, U UHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peepaabHbIMU 3aKOHAMHU.

2.6. VicuepnpiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MPABOBBIMU aKTAMH JIJIs1 IPEIOCTABICHUSI MyHUIIUIIATBHOU YCIIYTH,
KOTOPBIE€ HAXOAATCS B paCIOPSKEHUH FOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O
CaMOYINpPaBJICHUS U MOJBEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OPraHU3alMi U KOTOPBIE 3asBUTEIb BIPABE MIPEACTABUTD, a
TaKXKe CIOCOObI UX MOJTYYSHHS 3asBUTEISIMH, B TOM YHUCIIE B SJIEKTPOHHOHU (opMme,
MOPSIIOK UX NPEJICTABIEHNUS; TOCYJaPCTBEHHBIN OpPraH, OpraH MECTHOTO



9

camMOyTIpaBJieHUs TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JIOKYMEHTBI

2.6.1. Tlony4yeHue TOKyMEHTOB B paMKaxX MEXBEIOMCTBEHHOTO B3aWMOJCHUCTBUS
He TpedyeTcs.

2.6.2. 3asBuTeNb BMOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHMS), YKa3aHHBIC B
noAnyHkTax 1 - 2 mnyHkra 2.6.1 agMUHHCTPAaTHMBHOTO perjiaMeHTa, B (opme
AJIIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAIM(DUIIMPOBAHHON MOANMHUCHIO
JU1, YIOJHOMOYEHHBIX HAa CO3/IJaHUE M TOJIUCAHUE TaKUX JIOKYMEHTOB, MPHU TOja4ye
3asIBJICHUSI.

2.6.3. HempencraBnenne (HECBOEBPEMEHHOE MPEACTABICHUE) yKa3aHHBIMH B
IMyHKTEe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAApCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYIPaBJICHHS, OPTaHU3AIMSIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIATHFHON YCIYTH.

2.6.4. JlomkHocTHOe nUI0 W (Wiu) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHACTPATUBHOTO pETJIAMEHTAa OpPraHOB U OpraHu3alui, HE MPeICTaBUBIIUE
(HECBOEBPEMEHHO TPEACTABUBINNE) 3aMPOILICHHBIE W HAXOJAIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEJIEHUS, NOJUIeKAT aAMUHUCTPATUBHOMN, NUCUUIUIMHAPHOW UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATeNIbcTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemiaercs TpeObOBaTh OT 3aABUTENS JOKYMEHTBI CBEJACHMSI, B TOM YHUCIIE
MOJITBEPKJIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABIEHUE MYHUIMIAIbHOM
YCIIyTH, HaXOJSIIUECS B PACHOPSKEHUH FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS W TMOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM oOpraHam
MECTHOTO CaMOYITPaBJICHUS OPTaHU3aAI[Hi.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPHIC
HAaXOAATCSI B PACHOPSHKEHMHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIpPaBJICHHs] OpTaHU3AllMiA, HE SBISETCS OCHOBAHWEM [UIS OTKasa
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATHLHON yCITYTH.

2.7. VicuepripIBaromuii mepevueHh OCHOBAHUH ISl 0TKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHoBaHWsIMU IJisi OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUS MYHUIIUTIAIbHOM YCIIYTH, SIBIISIOTCS:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpX,aT MOAYUCTKA U
WCTPABJICHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccuitckon denepanuuy;

2) JIOKYMEHTBI COJEp)KaT MOBPEXKICHUS, HAJIUMYME KOTOPHIX HE TMO3BOJSET B
MOJITHOM O00BbeME€ HCIMOJb30BaTh HHQPOpMAIIMI0O U CBEACHUS, COJACpXKAIUECT B
JOKYMEHTAaX JJIsl MPEIOCTABICHNUS MYHUIUIIAIbHOMN YCIIYTH;

3) mpencraBieHHBbIE JOKYMEHTBl WJIM CBEJACHUS YTPATUIW CHIIy Ha MOMEHT
oOpalleHusi 32 MyHULUTNATbHON YCIYrol (IOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHS
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MPEICTAaBUTEINS 3asBUTENA, B ClIyyae oOpalleHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOMI
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojayva 3asBJICHUSI O IPEAOCTABICHUNA MyHULUIIAIBHON YCIYTH U JJOKYyMEHTOB,
HEOOXOUMBIX JUIS IPEOCTABICHUS MyHHUIIMITATILHOM YCIYTH, B 3JICKTPOHHOU dopMme ¢
HapyLIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppEKTHOE 3aloJIHEHUE 00s3aTeNbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quclie B HHTEpPakTUBHOM (opme 3asBieHus Ha PecnyOnukaHckoM —mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH;

7) 3asdBIIEHHE O NPEIOCTABICHUU YCIYI'M IMOJAHO B OpPraH TOCYAapCTBEHHOMU
BJIACTH, OPTaH MECTHOT'O CAMOYITPABJICHHS WJIH OPTaHU3ALNIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT IIPEAOCTABICHNE MYHULIMIIAIBHOMN YCIIYTH;

8) HecoOo/IeHNE YCTaHOBJIEHHBIX cTaThel 11 DepepanmpHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-@3 «OO0 5371€KTPOHHOW NOANKMCH» YCIOBUM TNpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUJIEHHOM KBaTU(UUMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU ISl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIOJTyYEHUs MyHULIMIIAJIBbHOM YCIYTH, SIBJISIETCS UCYEPIIBIBAFOIIIM.

2.7.3. PemieHue 00 OTKa3e B MpHUEME 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX
Ui TIPEAOCTaBICHUS MYHULMIAIBHON YCIYTH, MOXET ObITh HPHUHATO KaK BO BPEMs
IpyueMa 3asBUTEIA, TaK U IOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHMIMIAIBHOW YCIYTHd JIOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  HMH(OPMALMOHHOTO
B3aMMOJICHCTBHS, B CPOK, HE MpeBbIIAOMMi 9 pabounx AHEH co IHS pEerucTparuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B TpHUEME 3asBJICHHUS W HMHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIAILHOM YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE ISl TPEAOCTABICHNUS MYHUIIMTIAIBHON YCIYTH, TOJAAaHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yCIIyrH, onyosukoBaHHoi Ha EquHom noprane, PecyOnnkanckoM mopraie.

2.8. VcueprbiBaromuii mepevueHb OCHOBAHUH 1S MPUOCTAHOBJICHUS WJTM OTKAa3a B
MPEIOCTABJICHUU MYHULIUMITAIBHON yCIIYyTH

2.8.1. OcHoBaHMsA Il TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHUIIUIAIBLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHue isI OTKaza B NPEAOCTABICHWUW MYHUIIUMAIBHOM YCIYTH:
OTCYTCTBHUE 3alpalllMBaeMbIX CBEACHUI 00 00BEKTAX yuera.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B NPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIAM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHUIUIIAJIBHOW YCIYTd B
clly4dae, €CJIM 3asBJICHHE O IPEIOCTaBICHWM MYHULUIAIBHOM YCIyrH IIOJAaHO B
COOTBETCTBUH ¢ MHPOpPMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYHHUIIMITAILHON
ycIyTH, onyonukoBanHoM Ha Exnnom noprane, Pecny6nukanckom noprase.
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2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI WU WHOMN
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyT !

MYHI/IIII/IHEUH)HaSI yciayra npeaoCTaBIsICTCA Ha 663B03M63HHOﬁ OCHOBC.

2.10. Tlepedens yciyr, KOTOpPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMH JIJISI
NPEI0CTaBICHUS MYHUIIUTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O TOKYMCHTE
(ToxyMeHTax), BeIIaBaeMOM (BBIJIaBaEMbIX ) OPTaHU3AIUSIMHU, YUYACTBYIOIIUMHU B

MPEI0CTaBICHUU MYHHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOMMBIMU U 0053aTEIbHBIMU TSI IPEAOCTABIICHHUS
MYHULUIIATBHON YCIYTH, BKIII0Yasi HHPOPMALIMIO O METOIUKE pacyeTa pa3Mepa TaKkou
J1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBLHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcumaibHbIN CPOK OKUJAHUS B OUE€PEIU TIPU MOoade 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, PEIOCTABISIEMON OpraHu3aIuei,
Yy4YacTBYIOIIEH B MPEOCTABICHUH MYHUIIUNIAILHON YCIYTH, ¥ TIPU MTOJTYYCHUU
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpemst oxuaaHus MpH Tojiadye 3asBICHUS HA TIOTyYeHUE MYHUIIUTIATEHOM
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIMATBHOW YCIIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUYE€pEIN HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOpsIIOK PEruCTpaIMK 3aIpoca 3asBUTENS O MIPEIOCTABICHUN
MYHULINIAIBHOU YCIIYTH U YCIIYTH, IPEIOCTABIIIEMON OpraHn3aliel, y9aCTBYIOIIEH B
IPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UHKCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuunom obOpamennu B M®I] B neHp nmogaun 3asBICHUS 3asIBUTEIIO
BbI1aeTcs pacnucka u3 AVNC M®I] ¢ peructpaliiOHHBIM HOMEPOM, TOITBEPIKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MMOJaYu 3asIBJICHUS.

2.13.2. Tlpum wHampaBiaeHUM 3asBIeHUs] TmocpeacTBoM EnuHoro moprana,
PecnyOnukaHckoro nmoprajia 3asiBUTENb B JCHb MOJA4M 3asBJICHUS MOJyYaeT B JTUYHOM
kaOuHere PecnyOnuMKaHCKOTO TMoOpTajia W MO DJIEKTPOHHOW IOoYTe YBEAOMIICHUE,
NOATBEpPKAAIOLIEE, UTO 3asBICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
pPErMCTPallMOHHBIN HOMEp U J1aTa MoAauu 3asiBICHUS.

2.13.3. Tlpu nwunom oOpamernnn B Oprad B JeHb TMOJa4yd 3asBICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS PACIUCKa U3
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aBTOMATHU3UPOBAaHHONW WH(GOPMAIMOHHON CHCTEMBI, MpEeIHAa3HAUYEHHOW I OKa3aHUs
rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PErUCTPAlMOHHBIM HOMEpPOM, JATOU
ITOZA4M 3asABJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIIACTCS MyHULIUIIATbHAS
ycllyra, K 3aj1y 0>KHJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3alPOCOB O MPEIOCTaBICHUN
MYHUIIUTIATBHOU YCIIYTH, UHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3iiaMu X 3alOJHEHUS U
NEepPEeUYHEM JIOKYMEHTOB, HEOOXOIUMBIX sl MPEIOCTABICHUS KaX A0 MyHUIIUTIATbHOM
YCIIYTH, Pa3MEIICHUIO U 0(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOW U MYyIbTUMEIUNHOM
uH(OpMAIUU O MOPSIIKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYITHOCTH JIJI1 MHBAJIMJIOB YKa3aHHBIX O0OBEKTOB B COOTBETCTBHHU C (PeiepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecnyOnuku TaTapcTan o colranibHON
3allIUTE UHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW YCIyTH OCYIIECTBISIETCS B 3[aHUSX U
MOMENICHUSIX,  00OPY/IOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MTOKaPOTYLIEHHUS.

Mecta mnpuema 3asBuTeNel 0OOpYAYIOTCS HEOOXOIMMOM MeOenbplo s
odopmileHHsI JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe WHBAIMJIOB B LESAX OECHpEmsTCTBEHHOIO JOCTyNa K MECTY
MIPEIOCTABIICHUS! MyHULIUIIAJIBHON YCIYyTrHd 00eCIeunBaeTCS:

1)  obOecneumBaeTcsi OCCHPEMATCTBEHHBIA JIOCTYNl WHBAIHIOB K MECTY
MPEAOCTABICHUS MYHUIUMNANBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJI B TOMEILECHHS U
NepeMeNIeHNe B UX Mpeiesiax);

2)  BuU3yalbHas, TEKCTOBas W MYJbTUMeAUWHAS HWHPOpMAIUS O TMOPSAKE
MPEA0CTABICHNS MYHHUIMIAIBHON YCIYTd pa3Mellaercs B YJOOHBIX JJi 3asBUTENCH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3)  CONpOBOXJICHUE WHBAIMJOB, UMCIOIIUX CTOWKHE pAacCTPOMCTBA (DyHKITUH
3pEHUS U CAMOCTOSITEIILHOIO MEPEIBUKEHUS, U OKA3aHUE UM TTOMOIILIH;

4)  BO3MOXHOCTb CaMOCTOSITCIIFHOTO TMEPEIBUKCHUS 10 TEPPUTOPUH, Ha
KOTOPOW PACMOJOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHONW ¥ TPAHCIOPTHOMN
UHPPACTPYKTYp, BXO/a B Takue OOBEKTHI M BBIXOJa U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO Y BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecaa-KOJISICKH;

5)  HamIexaiee pasMmelieHHe O00OpyIOBaHHMS W HOCHTENeH HH(pOpMaIuy,
HEOOXOUMBIX NIl o0ecrieueHus: OecpensITCTBEHHOIO JOCTYNa WHBATUAOB K yCIIyraMm
C YYETOM OIPAHUYEHUN UX )KU3HEACATEIbHOCTH;

6)  ayOiupoBaHHMEe HEOOXOAMMOM ISl MHBAIMIOB 3BYKOBOW W 3PUTEIBHOM
uHpopManuu, a TakKe HaJImuced, 3HAKOB W MHOM TEKCTOBOW W Tpaduueckon
MH(pOpMaIMHU 3HaKaMH, BBIIIOJHEHHBIMH pelbe(HO-TOUECYHBIM HIpupTOM bpaiins;

7)  JOMyCK CypAONepeBOIYMKA H TH(IOCYPAOTNEPEBOTIHKA;

8)  momyck coOaKHM-TIPOBOJHWKA IPU HAJTHYHH JOKYMEHTA, IOATBEPIKAAIOLIETO
ee creuuasbHoe OOy4YeHHEe M BblAaBaeMoro mo ¢GopMe U B MOpPSAKE, KOTOpbIE
YCTAHOBJICHBI INPUKa30M MMHHUCTEPCTBA TpyAa M COLMAIBHOM 3amuTel Poccuiickoin
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@enepatn - ot 22.06.2015 Ne 386m «OO0 yTtBepkaeHUH (GOPMBI JTOKYMEHTA,
MOJITBEPXKJIAIOIIETO CHEIHalbHOe O0y4YeHHEe COOaKU-NMPOBOAHHMKA, M TOpPSAKA €ro
BBIJIAYH.

2.14.3. TpeOoBanust B dacTh oOOeCleUYeHHs] JIOCTYMHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBISAECTCS MPEIOCTaBICHUE MYHUIMIIAIBLHON YCIyTH, U
CPEIICTB, HCIOJIb3YeMbIX IMPHU MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTU, KOTOpHIE
yKa3zaHbl B moanyHkTax | — 4 nyHkra 2.14.2. aIMUHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCSI K OOBEKTaM U  CpEACTBaM, BBEJCHHBIM B OJKCIUTyaTallMI0 WIU
MPOIIEAIINM MOJICPHU3AIMIO, PEKOHCTPYKIHIO rociie 1 uromns 2016 roxa.

2.15. Iloka3zaTenu TOCTYITHOCTH M Ka4yeCTBAa MyHHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIC
KOJIMYECTBO B3aUMOJICUCTBUMN 3asIBUTEIIS C IOJHKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUHA MYHUIIUTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOYKHOCTD
noy4YeHust THGOpMaIUK O X0J1€ MPETOCTABICHUS] MyHUIUIIAIbHON YCIIYTH, B TOM
YHUCIIe C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTh JIMOO HEBO3MOXKHOCTD MOTYUYCHHSI MyHUIIUITAIbHOW YCIYTU B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCY/IapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT (B TOM YKCIIE B TTIOJIHOM 00bEME), B TF0OOM TEPPUTOPUATHEHOM
NOAPA3IAEICHUN OpraHa UCIOJHUTEIBHO PACIIOPSAUTEIBLHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIUIT),
MOCPEJICTBOM 3aIpoca O MPEI0CTABICHUN HECKOJIBKUX TOCYIAPCTBEHHBIX U (HJTH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOrO cTaTben 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIJIEKCHBIN 3apoc)

2.15.1. Tloka3zaTenssMu MOCTYHMHOCTH MPEIOCTABICHUS MYHUIIMIAIBHON yCITyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEILIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJMYECTBA CHEIHMATMCTOB, a TakXKe MOMEUICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIMYUE HcyeprnbiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoOKax
MPEIOCTABICHUSI MYHUIMIAIBHOM YCIyrM Ha HMH(OPMAIMOHHBIX cTeHaax, EanHom
noprane, PecnyOnukanckom nopraie, ohUinaibHOM CaiiTe MyHHUIIMITAIBHOTO pailoHa;

OKa3aHWE TMOMOUIM WHBaJIMIaM B MPEOAOJCHUH OaphepoB, MEUIAIOIINX
MOJIYYEHHUIO MU YCIIYT HapaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SBJISIFOTCSL:

1) cobmoicHrEe CPOKOB MTPHEMa M paCCMOTPEHHSI TIOKYMEHTOB;

2) cobmroieHNe CpoKa MOJTYYeHUs pe3ysibTaTa MyHUIUITATBHOW yCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAI00 Ha HapyIIEHHS aJIMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHble paboTHHKaMu Oprasa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHRIMU JiviaMu (0e3 ydera
KOHCYJIbTallHi):
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B3aMMOJeiicTBHE 3asBUTeNs ¢ pabotHukamu Oprana wim MOL[ npu
IIPEJOCTABICHUA MYHULMIAIBHOM  YCIyTM OCYLIECTBIIETCS OIMH pa3 IIpHU
MPE/ICTaBICHUU 3asIBICHUS CO BCEMH HEOOXOIUMBIMH JOKYMEHTAMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH IIOJIYYECHMsI pe3ysIbTaTa IPeNIOCTABICHUS
MyHULMNANBHON ycinyru B Oprane wim M®L B gopme sk3emiuisipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS. C JOJDKHOCTHBIMHU
JULAMU IIPY MPEJOCTABICHUY MYHULIUIIAIIEHON YCIYyTY HE IIPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTeNe(OHHON CBSI3U, C HCIOJIb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanusa o xojae MPerOCTABICHUS MYHHIMIIAILHOW YCIyTH MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM KabuHere Ha EnuHom mopraine,
Pecnyonnkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHMEe MYHUUUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro UTEIbCTBA WM MeECTa
(akTHueckoro npoxxuBaHus (npeObiBaHusA) Ha Tepputopun PecnyOnuku Tatapctan 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MynununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IPENOCTABIISETCS.

2.16. Nnbie TpeOoBaHUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MIPUHIIUITY (B cllydae, eciiu
MYHHUIIMIIAJIbHAS YCIIyTa MPeI0CTaBIsIeTCs M0 SKCTEPPUTOPUATIBHOMY MPUHIUITY) U
0COOEHHOCTH MPEJOCTABICHNUS] MYHULIUITAJIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opMme
3asIBUTEIIb BIIPaBe:

1) monmyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUITUTIAJTBHOW YCIIYTH, pa3MenieHHyl0 Ha EguHom moptane, PecmyOnmkaHckoM
MopTae;

2) mojaaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyIH W HHBIC
JIOKYMEHTBI, HEOOXOAMMBIC JIJIsl TPEIOCTABICHUS MYHUITUTIATLHOW YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIUIO, JICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 @enepanbHoro 3akona Ne 210-D3, ¢
UCIIONIb30BaHNEM PecrmyOnrkancKoro nmoprana;

3) MOJIyduTh CBEACHHMSI O XOJC BBINOJHEHUS 3asABJICHUH O MPEAOCTABICHUH
MYHHUITUTIATBHOM YCITYTH, MIOJJAaHHBIX B AJICKTPOHHOH (hopMme;

4) OCyIlIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHHUIIUIIAIBHON YCITyTH;

5) moay4uTh pe3yNbTAT MPEIOCTABIICHUS MYHHIMIAIBHOW yciayrd B (Gopme
ANEKTPOHHOIO JJOKYMEHTA;

6) monaTh xano0y Ha perieHue u aeiictBue (Oesmericteue) OpraHa, a TakKe ero
JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXKAIUX IOCPEACTBOM PecmyOinKaHCKoro
nmoprana, Tmopraia QeaepalbHON TOCYAapCTBEHHOW WH(POPMAIIMOHHON CHUCTEMBI,
oOecreunBaroIIel mpormecc aocyaeoHoro (BHeECyJAeOHOr0) 00KaJoBaHUSI PEIICHUN M
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naecTBuil (0e3eHCTBUS), COBEPIICHHBIX MPH MPEIOCTABIECHUU TOCYIAapPCTBEHHBIX H
MYHULMINAIBHBIX YCIYyr OpraHaMu, NpPeJOCTaBISIOIIMMUA TOCYAApCTBEHHbIE U
MyHULUIAIbHBIE YCIYTM, WX JOJDKHOCTHBIMHU JIMIAMH, TOCYJApPCTBEHHBIMH U
MYHULUIIATIBHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
AJNIEKTPOHHOM (opMbl 3asiBieHUs Ha PecryOiukaHckoM mopraie 6e3 HeoOXO0AUMMOCTH
JIOTIOJTHUTEJILHOM O/1auu 3asiBJICHUS B KaKOM-TnO0 UHOM opme.

2.16.3. [Ipu popMupoBaHUM 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHUS 3asBJICHHS W MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOU SJICKTPOHHOM
(GbopMbl 3adBICHHS MPU OOpAIEHUH 3a YCIyramH, IpeanojararoliiMH HalpaBiICHUE
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHUTEJIC KOITUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
00011 MOMEHT 10 YKEJIAHHIO MTOJIH30BATENS], B TOM YUCJIE MPU BOZHUKHOBEHUH OILIMOOK
BBOJIa U BO3BpATE /Il HOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asiBJICHMUS,

5) 3amonHEHWE TMONICH AJIEKTPOHHON (OpMBI 3asBICHUS JO Hayala BBOJA
CBEJICHUI 3asBUTEIIEM C MWCIOJB30BAHMEM CBENCHMU, pa3MmemieHHbIXx B ECHA, n
CBEJICHUH, OINMyOJIMKOBAaHHBIX Ha PecmyOnmkaHckoM mopTtaie, B 4acTH, Kacarouencs
CBEICHMI, OTCYTCTBYIOLIUX B €AUHON CUCTEME UJICHTU(PUKALMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTh BEPHYThCS Ha JIFOOOH M3 ATANOB 3alOJHEHUS SJICKTPOHHON
(bopmpbl 3asBiIeHUs O€3 TOTEpU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXXHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISAETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3alMCHU Ha JHOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMs B Ipejeiax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS ITOU
JaThI.

JI71st ocyIIeCTBICHUS TIPEIBApUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOimKkancKkoro
nopTajia 3asBUTEI0 HEOOXOIMMO yKa3zaTh 3alpallliBaeMbleé CUCTEMOM JIaHHBIE, B TOM
quclie:

(amMuIIUI0, UMsI, OTYECTBO (NIPU HATUYHH);

HOMeEp TenedoHa;

aJipec AIMEKTPOHHOMN MOYTHI (110 JKEJIAHUIO);

KETAEMYIO J1aTy U BpeMsl prema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPbIE COOOILIWI 3asBUTENb MpU
MIPEABAPUTEIIBHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MPU JIMYHOM
pUeMe, NpeIBApUTENbHAS 3alIUCh AHHYJIUPYETCS.
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[Ipu ocymecTBIEHUN TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeuYnBaeTCs
BO3MOKHOCTb pacliedararb TaJOH-TIOATBEPKACHUE. B ciydae, ecnu 3asBUTEND
COOOIIUT ajapec BJIEKTPOHHOW IOYTHI, HA YKa3aHHBIM aJpec TaKKe HalpaBIIIeTCs
uH(pOpMaIKs O MOATBEPKACHUN IPEIBAPUTEILHOM 3aUCH C YKa3aHUEM JaThl, BpEMEHU
U MECTa Mpuema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIBHON 3alUCHU 3asgBUTENIb B 00s3aTEIbHOM
nopsjike ”HGOPMUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HEeSIBKM N0 UCTEYEHUU |5 MUHYT ¢ HA3HaYE€HHOTO BPEMEHHU MpHUEMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUH, KpoMe
MPOXO0XKJICHUS UJICHTU(DHUKAIIMY U ayTeHTH(PUKALMH B COOTBETCTBHH C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepannu, yKazaHus LEJIA NPHUEMA, a TaKKe
MIPEIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyueTa UIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTas, nocJ1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe60BaHUA K MOPSAKY UX BHINOJHEHNs, B TOM YHCJIe 0COOeHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HIEHTPaxX

3.1. Onmcanue mociIe0BaTeIbHOCTH ACHCTBUM MPH MPETIOCTABICHUH
MYHULIMITAIIBHOW YCIIYTH

3.1.1. [IpenocraBieHre MyHUITMTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE H PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, TPEICTABICHHBIX
3asiIBUTEJIEM,

3) HampaBlcHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHE B
MPEJOCTaBICHUN MYHUIUIIATIbHON YCIIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) Beiaua (HanpaBICHKE) 3asIBUTEIIO Pe3ysibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) HCTIpaBJICHUE TEXHUYSCKUX OITHOOK.

3.2. Oka3aHue KOHCYJIbTallUi 3asBUTEIIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJIMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCST OOpalleHue 3asBUTENsT MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIUNIATBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIIOJHEHHE
aJIMMHHUCTPATUBHOMN IPOLEAYPBHI, SIBIISETCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOL;



17

npu oOpaieHnn 3asuteis B Opran — npezcenaTenb HajaThl UMYIIECTBEHHBIX U
3€MEJIbHBIX ~OTHOUIEHWH ATHMHCKOIO MYHHULMNAIBHOrO pailoHa PecnyOnuku
Tarapcran (nanee - JOJPKHOCTHOE JIMI0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHME).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAMEH O TMOPSAKE M CPOKax
IpeAOCTaBICHU MYyHUIHUNAIbHOW ycinyrk B MOI[ nmumuno u mo TenedoHy U
AIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTHPYET 3asBUTEIISI, B TOM YHCIIE IO COCTaBy, dopme
NPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIPOCAM ISl OJYYEHUSI MyHUIUIIATIbHON
YCIIYTH.

3asBUTENh MOXET TOJYy4YUTh HWH(POpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHULMTNIATBHON yCIyru Ha opuiuansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHCTpPAaTUBHBIE TNPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTALIMSI [0 COCTaBy, (OpMe TMPEACTABISIEMON JOKYMEHTAUUH M JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.2.3. 3asButens BrpaBe oOpaTuThcss B Opran mo TenepoHy U IIEKTPOHHOU
IouTe, a TaKXKe IONY4YMTh KOHCYJbTalMIO Ha PecnyOnukaHckoM mopraie, caiite
Oprana o nopsJIKe U CpOKax NpeIoCTaBICHUS MyHULMIIAIbHON YCIYTH, B TOM YHCIIE 10
cocTaBy, (hopme IMpencTaBiasieMoil JOKYMEHTAIMU U APYTUM BOIIPOCAM ISl TOTYUYECHHUS
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTEISI B COOTBETCTBUM C TpeOoBaHUAMH TMyHKTa 1.3.4 aJIMUHHCTPATUBHOTO
periameHTa.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSALUIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHUS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMO AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl TOJIYYEHHS] MYHULIMITAIbHON YCIIYTH.

3.3. [IpuHAaTHE U paCCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIAOCTABICHUS MYHHUIIMIIAIBLHON YCIYTU 4epe3
M®OII unu ynanennoe paboyee mecto M®DLI.

3.3.1.1. 3asButens (mpeAcTaBUTENb 3asBUTENs) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIIMNAIBLHON YCIYTM U TPEACTaBISICT JTOKYMEHTHI B
COOTBETCTBHH C ITYHKTOM 2.5 aIMUHUCTPATUBHOT'O PETJaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpEESIET MPEeAMET OOpaIICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asSBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJIAIOIIETO IOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;
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3aIlOJIHAET AJIEKTPOHHYIO (hopmy 3asiBneHus: B AUC MOII;

Ipu  MPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHBIX B  TyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPE/ICTABICHHBIX JIOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAaHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHbBIX TOKYMEHTOB;

BBIJIACT 3asIBUTENIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIlleHUs 3asIBUTEIIS.

Pe3ynpTaramu BBINIOJHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SIBIAIOTCS: TOTOBOE K
OTITPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBisieT mNakeT AOKYMEHTOB, MPHHSATHIX OT
3asBuTeNst B Opran B 2JeKTpOHHOUM (hopme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JIEN) B
TEYEHUE OJHOro pabouero AHS CO JHA OOpalieHusi 3asBUTENI B CTPYKTYpHOE
noapasznenenue MOILI.

Pe3ynbraTaMu BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: 3asIBIICHHUE
M TMaKeT JOKYMEHTOB (QJIEKTPOHHOE JIeJI0), HampaBlieHHble B Opral, MOCpeICTBOM
CHUCTEMBI AJIEKTPOHHOTO B3AaUMOJCHUCTBHS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOMW YCIYyTH B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHSIET aBTOPU3ALIMIO;

OTKpBIBAET (DOPMY DJIEKTPOHHOTO 3asIBJICHUSI;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEJICHMS,
HE0OX0AMMbIC U 00sI3aTEBHBIC TSl IPEOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

MPUKPEIUSIET TOKYMEHTHI B DJIEKTPOHHOW (hOpME WIM DIIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOAUMOCTH);

MOATBEP)KAAET (HaKT O3HAKOMJICHUS U COTJVIACHUS C YCIOBUSMHU W TIOPSIKOM
MPEAOCTABIICHUS MYHHIIMNAIBHOW YCIYyTd B DJJIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POpPME AJIEKTPOHHOTO 3asIBJICHHS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asBJICHHE (HaxXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TpeOOBAaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA,;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE AJIEKTPOHHOTO 3asIBJIICHHUS.
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dopmatHO-II0THYECKAS MpOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYILIECTBISICTCSl TOCJE 3alOJHEHUS 3asgBUTENIEM KaXXJO0TO M3 TMOJEeH 3IeKTPOHHOU
dbopmbl 3asBieHus. [Ipu BBIIBICHMH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIA 3JIEKTPOHHOU
dbopMbI 3asBICHUs 3asSBUTEIb YBEAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKH |
HOpsiKE €€ YCTpaHEHHs  IOCPEACTBOM  HMH(MOPMAILMOHHOTO  COOOIIEHUs
HETMOCPEICTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHMUS.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPAaTUBHBIX  IpPOLELYpP  SBJISIOTCS:
AJIEKTPOHHOE JI€JI0, HampaBieHHOe B OpraH MOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aMMO/JICHCTBUS.

3.3.3. PaccmoTpenne KOMIUIEKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBHINIOJHEHHS AJMUHUCTPATHBHOW MPOIEAYPHI
ABIISIETCS TIOCTYIUICGHWE 3asBICHUS W WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUSI MyHUIIUTIATBHON yCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHHACTPATUBHON TMPOLEAYPHl SBIACTCSA TMpeAcenaTelb ManaThl UMYIIECTBEHHBIX U
3€MENbHBIX OTHOIIEHWH ATHMHCKOTO MYHHUIMIAJIbHOTO paioHa PecnyOnuku
Tarapcran (nanee - JOKHOCTHOE JIMLO, OTBETCTBEHHOE 33 IPUEM JJOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clyyae
oOpallieHus 3asBUTENS C 3asiBiIeHreM B Oprax:

orpenenseT npeaMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBOUT MPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHIM, yKa3aHHBIM B
OyHKTe 2.5  aAMUHUCTPAaTUBHOTO  perjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPECTaBICHHBIX  JIOKYMEHTOB  YCTaHOBICHHBIM  TpeOoBaHUAM  (HaIjIexariee
odopmiieHHe KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOMYUCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX HCTIPABIICHHUIA);

3allOJIHAET  AJIGKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MH(POPMALIMOHHON CHUCTEMe, IMpEeIHAa3HAUYEHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX HU
MYHHIIMIIAJIBHBIX YCIIYT;

Opu  TOPENOCTABIEHUWH  JIOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aJMUHUCTPAaTUBHOIO  perjaMeHTa Ha OyMaXKHOM  HOCHUTEJE,  OCYILECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThIBaeT 3asBIICHUE;

nepeacT 3asBUTENIO Ha TPOBEPKY M MOAMKUCAHNUE;

1ocJie TOIUCAaHNs CKAHUPYET MOANMCAHHOE 3asiBICHNUE;

3arpyxaet B ABTOMATH3UPOBAHHYIO UH(HOPMALIMOHHYIO CUCTEMY,
NPEIHA3HAYEHHYIO [UIsl OKa3aHUs TOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT
JOKYMEHTBI, IpPEJICTaBICHHbIE B JJEKTPOHHOW (opMe WM 3IEKTpPOHHBbIE 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIEI10;

BO3BpaIlaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;
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BBIZIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JTOKYMEHTOB.

B cnydae Hammums OCHOBaHMM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIS O HAIHYUN
MPENSATCTBUN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHEHHUEM
coJiep KaHUsl BBISIBJICHHBIX OCHOBAHMH JIJI1 OTKa3a B MPpUEMe JOKYMECHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TOCIIC
MOCTYILJICHUS JOKYMEHTOB Ha paCCMOTpPCHHUE:

IIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKIIATYPOM JIeT M CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3ydaceT IIOCTYNMBINNE JJICKTPOHHBIC JieJla, B TOM YHCIC TNPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hOpMe U 3JICKTPOHHBIE 00pa3bl JOKyMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJEKTPOHHOM MOIIUCH,
mocpencTBoM obpamieHuss k EguHomy moptany (B cilydae, €CId  3asBUTEICM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, MTOATICAaHHbIC YCUJIEHHOMN
KBATM(PUIUPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAaHHWH, MIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aJIMMHHACTPATUBHOI'O perjiaMeHTa, MNOJATOTaBIMBACT IPOEKT pelIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX IS ITPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnm B pe3yiabTare NPOBEPKH YCHJIEHHON KBaIU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANKCH BBISBIEHO HECOONIOJICHUE YCJIOBUH €€ JeWCTBUTEIbHOCTH,
IPOEKT pelIeHus] 00 OTKa3e JOJDKEH colep)kaTh NMyHKThl cratbu 11 denepambHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIHM OCHOBAHUEM JIJIS1 €0 MPUHSITHUS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABICHUS MYHULUIAIBHON YCIYrd, ¢ yKa3aHHWEM MpPUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMSl [UJIi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, CBSI3aHbl C HApyLIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHUH), KOTOpbIE HE MPEJCTaBIEHbI, COJEpPKaT HEAOCTOBEpHbIE U  (WJIM)
IPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUI),
HaIIPaBJISIETCS HA COTJIACOBAHWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa peleHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIi TPEJOCTaBICHUS MYHUIMIAIBHON YCIYT'H, OCYLIECTBISETCA B
NOpsJKE, MPEYCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywyae oTCyTCTBHS OCHOBaHMM JJii OTKaza B IHpHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHHUCTPATUBHOIO pErjlaMeHTa, JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asBJICHMSI, HAMPABIISIECT 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHUH CIIOCOOOM,
YBEIOMJIEHHE O TMOCTYIUIEHUU 3asBJICHUS, COAEPKAILEE BXOMALIMNA PETUCTPALMOHHBIN
HOMEp 3asBJICHMS, JATy MOJIy4eHHsS 3asiBJICHUsA, NEpeueHb HaMMEHOBaHUU (hailjioB,
MIPEAICTABICHHBIX K HEMY JAOKYMEHTOB, JaTy NOJIyYEHHs pe3yjbTaTa MYHHULMIAIBHON
YCIIYTH.



21

3.3.3.4. Ucnonmnenue mnporenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HATIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

3.3.3.5. AnMuHHUCTpaTHBHBIE NPOLEAYPhI, YCTaHABIWBaeMble NyHKTOM 3.3.3
aJIMUHHACTPATHUBHOTO PETJIAMEHTA, BBITIOJNHSIOTCA B TEUCHHE OJHOTO pabodero JHS CO
THSI TIOCTYTIJICHUS 3asBJICHHSI HA PaCCMOTpPEHUE.

PesynbpraraMy BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: PUHSATHINA
Ha PacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHUs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUILIUTIATBHON YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHOBaHHMEM Hadyalla BBITIOJHEHUS AJAMHHHUCTPATHUBHON MPOLEIYPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOLENYpbl, OT JOHKHOCTHOIO Jnua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTEISA JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOM IPOLIEAYPHI, SBISETCS CEKpeTapb NajlaTbl MMYIIECTBEHHBIX M
3€MEJIbHBIX OTHOIIEHWH ATHUHCKOTO MYHHUIMIAIBHOTO paiioHa PecnyOnuku
Tarapctan (nmanee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIOCOOAaMH) 3ampochl O NPETOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOT'O PErJIAMEHTA.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
HaIlpaBJEHHbIE B OpPraHbl BJIACTH W (WJM) MOJABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYINHBIINX YEpPEe3 CHUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJIECHCTBHS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHThl (MH(OpPMAIUIO) WIA HAIpaBISIIOT
yBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMEHTa W (WMjn) uHGOpMaIlUU, HEOOXOIUMBIX s
MpEe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS. B TEYEHUE IATH JHEW CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U HH(POPMAIIMIO,
€CJIM MHbIE CPOKHM MOJTOTOBKM M HANPABJICHHS] OTBETA HA MEKBEAOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHbI (eaepaabHbIMU 3aKOHAMHM, IPABOBBIMU aKkTamu llpaBuTenncTBa
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Poccuiickoii denepanui U MPUHATHIMU B COOTBETCTBUH C (peepabHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBIISAIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE JJISl IPEOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3allpallliBaéMbl€ Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHUIUINIATBHOW YCIyTH, TU0O0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wn) uapopmanuy;

npu HAJINYUU OCHOBaHMI, MIPETYCMOTPEHHBIX MyHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErjlaMeHTa, MOJArOTaBIMBAET HPOEKT pelIeHHs 00 OTKa3ze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHUIUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, C yKa3aHHEM IpPUYMH OTKa3za (B ciydyae,
€CIi OCHOBaHMSI JJIs OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIf
IIPEIOCTABICHUS MYHULMIIAJIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUII K TakUM JIOKyMEHTaM, OCHOBaHMs /Jsl OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBI  COJiep)KaTh MH(GOPMaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHUH), KOTOpbIE HE TPEJCTaBIEHBbI, COJEpPKaT HEJAOCTOBEpHbIE U  (WJIH)
IIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIpaBJIsieTCs. Ha COTJIACOBAHUWE B YCTAHOBJICHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TMpOEKTa pelIeHHss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX MJI1 TPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYyTH, OCYIIECTBISIETCS B
MOpSAIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHD TIOJIyYE€HHSI CBEACHUM 10 MEXBEOMCTBEHHBIM 3aIIPOCaM.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
JOKYMEHTHI (CBEZeHHsI), HEOOXOAUMbIE AJI1 IPEIOCTABICHUS! MYHULIMIIATBHON YCIYTH,
OpOeKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
IIPEAOCTABIICHUS MYHULIMITAJIbHON YCIYTH.

3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, IMpH HAJMYUM TEXHUYECKOW  BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBUM C IMMYHKTOM 2.13 aIMUHUCTPAaTUBHOTO PEIJIaMEHTAa.

3.4.6. MaxkcumanbHbIi CPOK BBIIOJHEHUS aJMHUHUCTPATUBHBIX IPOLENYP,
yKa3aHHBIX B MyHKTE 3.4 aMMHHUCTPATUBHOIO PETJIaMEHTa, COCTABIIAET ISATh pabounux
THEN.
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3.5. [loaroroBka pe3ynpraTa MyHULIUTIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEAYpPbI
ABIIIETCS TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBliCHHE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIEHUI), HEOOXOIUMBIX IS
PeI0CTaBICHUS! MyHUITUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAJMUHUCTPATHUBHOU
IPOLIEYPHI, SBJISETCS CEKpeTaph MaiaThl UMYIIECTBEHHBIX U 3€MENbHBIX OTHOLICHUMN
ATHHHCKOTO MyHULIMNIAJILHOTO paiioHa Pecryonuku Tarapctan (manee - JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPEJOCTABICHUS MYHHUIMIATbHON
YCITyTH).

3.5.2. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MyHUIIUTIATBHON YCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTABICHUSI MyHUIIUTIATbHON yCIYTH;

IIPY BBISBIICHUA OCHOBAaHWM JJIA OTKa3a B MPEJOCTABICHUH MYHHITUIAIBHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PEriIaMeHTa, MOATOTABINBACT
MIPOEKT pelieHus: 00 0TKa3e B MPEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH;

B ClTydae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHHUITUTIATHHON
YCIIyTH, TPEAYyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHUCTPATHUBHOTO pErjiaMeHTa, TIo
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHUIIUTIATBHOM  yCIIYTH, TOATOTaBIMBAET TMPOEKT pe3yJbTara MpeaoCTaBICHUs
MYHUIIMTIATBHOM YCIYTM B COOTBETCTBUM C ToAmyHKTOM 1 myHkrta 2.3.1
aJIMUHHACTPATUBHOTO PETJIAMEHTA,;

HampaBlsieT  TOATOTOBJICHHBIM  TMPOEKT  pe3yibTara  MPeIOoCTaBJICHUS
MYHHIIMIIAJTFHOW YCIYTH Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI DJIEKTPOHHOTO TOKYMEHTO000pOTAa.

AIMUHUCTpPATUBHBIC TPOIEAYPHI, YCTaHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX pab0OUMX JTHEH.

Pe3ynbraTaMu BBITIOJIHEHHSI aIMUHUCTPATUBHBIX TPOICAYDP SBISIIOTCS. MPOCKT
perieHus 00 0TKa3e B MPEAOCTABICHUNA MYHHUIIUTIAIBHON YCIYTH, TPOCKT UH(POpMAITUN
00 O00BEKTaX HEABMKUMOTO HWMYIIECTBA, HAXOMANIUXCS B  MYHUIUNAIBHON
COOCTBEHHOCTHU Y TIPEIHA3HAYCHHBIX JIJIS CAYH B apCH]TY.

3.5.3. CornacoBanue # TMOJINUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIMTIATBHOW  yCclayru (majiee — TPOCKTHI  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOIMTENEM CTPYKTYPHOTO TOAPA3JEICHUs, OTBETCTBEHHOTO 3a IIOJATOTOBKY
pe3ynbTaTa MYHHIMIIATBHOW  yCIyrHW, 3amecTuteneM PykoBomutenss Oprana,
PykoBoaurenem Oprana.

[TonroToBneHHBIE MPOEKTHI TOKYMEHTOB, HMEIOIINE 3aMEUYaHMsI, BO3BPAIIAIOTCS
Ha JOpalbOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHULUNAIbHON
ycnyru. [locne ycTpaHeHHsl 3aMe4aHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAr0TCs
JUTSL COTJIACOBAHUSI U MTOATTMCAHUSI.

PykxoBonutens Oprana mpu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB MpPOBEpPSIET
coOMI0/IeHe aJIMHUHUCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMH Jmmamu Oprana B
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YaCTU CPOKOB BBIMOJIHEHUS aJMUHUCTPATUBHBIX MPOLEIYP, UX MOCIEAOBATEIBHOCTH U
MOJIHOTHI, HAJIWYHUS COTJACOBAHUN YMOJHOMOYEHHBIX OJDKHOCTHBIX Jull OpraHa B
CHCTEME 3JIEKTPOHHOTO IOKYMEHTO000poTA.

B ciydae BbISIBICHHS ~ HapylIeHHWH B  YacTH  CPOKOB  BBINOJIHEHUS
aJIMUHUCTPATUBHBIX HPOIENyp, MX IMOCIEIOBATEIbHOCTH U TOJHOTHI PykoBomuTens
Oprana MTHULIMKMPYET IPUBJICYEHNE K OTBETCTBEHHOCTH JIULL, IOIYCTUBIIUX HApYLICHMUS,
B COOTBETCTBUH C IYHKTOM 4.3 aJIMUHUCTPATUBHOTO PETJaMeHTa.

AJMHMHUCTpaTHUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B T€YCHUE ABYX PaOOUnX JTHEH.

Pe3ynbTaTamMu BBIMONHEHUS aJIMUHUCTPATUBHBIX MPOIELYp SBISIOTCS: pEIIeHUE
00 OTKa3e B IpueMe TOKyMEHTOB HEOOXOIUMBIX ISl TTPEIOCTABICHUS MyHUITUTIATBHOM
YCIIyTH, pelIeHne 00 0TKa3e B MPEI0CTaBICHUN MYyHHUIIMITATFHON YCIyTH, HH(GOpMAIUs
00 o0O0BEKTaX HEIBWKUMOTO HMYIIECTBA, HAXOIAMIUXCS B  MYHHUIIMIAIHLHOU
COOCTBEHHOCTH U MpeAHA3HAUYCHHBIX JJIS CAAYU B apeHIY.

3.5.4. HWcnonmnenwe mporenyp, VyKa3aHHbBIX B myHKTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYAM TEXHMYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMBbI, NMpEIHA3HAYCHHOM MJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIIMIIAJIbHBIX YCIIYT.

MaxkcruMaabHbIi CPOK BBITOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD, YKa3aHHBIX B
MYHKTE 3.5. a AIMMHUCTPATUBHOI'O PETJIaMEeHTa, COCTABIISET YEThIpe paboyux JHS.

3.6. Beiaua (HanpaBiieHre) 3asBUTEITIO PE3yJIbTaTa MyHUIIAIATLHON YCIyTH

3.6.1. OcHoBaHMeM Hayaja BBITIOJIHCHUS AIMUHUCTPATUBHON MPOIECTYPHI
SABJISICTCS TOJIYYCHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHCHUE
aIMUHUCTPATUBHOW TMPOLEAYPHI, JOKYMEHTA, MOJATBEPKIAAIOIIETO MNPEAOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJIMUHHUCTPATUBHOMN
MPOLEYPHI, ABISECTCS CEKpeTaph MajaaThl UMYIIECTBEHHBIX U 3€MEJbHBIX OTHOILICHUN
ATHHMHCKOTO MyHHIIMTIATBHOTO paitoHa PecyOnuku Tatapcran (majnee - JOJDKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BblJjauy (HANpaBJICHUE) JOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIauy (HaAmIpaBJICHHE)
JOKYMEHTOB:

o0OecrieynBaeT  PETUCTPAIMIO W  BHECEHHWE CBEIEHUUW O  pe3ysibTare
MPEIOCTABJICHNUS] MYHHUILMITAJIBHOM YCIYId B TOACUCTEMY BEICHUS JTOKYMEHTAIUU
aBTOMATU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEeIHA3HAYECHHON sl OKa3aHUs
rOCyapCTBEHHBIX U MYHUILIUTIAJIBHBIX YCIIYT;

W3BEIIAeT 3asBUTENS (€r0 MPeCTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabpTare NPeAOCTABICHUS MYHULUNAIBHOW YCIYTM U O BO3MOXXHOCTH IOJTYYEHHS
pe3yJibTaTa Npea0CTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane wiu B MOLI.

Hcnonnenne  mpouenyp TNpU  HAIMYUM ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIISIETCS. B ABTOMATUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOTO paboyero AHA CO AHS MOAMHCAHUA JOKYMEHTA,
SABJISTFOLLETOCS pe3ynbTaTOM IIPEIOCTABIICHUS MYHUIUIIAIBHON YCIIyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

PesynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTCS:
pa3MEIlEHNE CBEACHWM O pe3yJbpTaTe IPEAOCTaBICHNUS MYHHULMIAIBHOM YCIyIHM B
MHPOPMAIIMOHHBIX CHUCTEMAaX, W3BELICHHE 3asBUTENs (€ro IMpeacTaBUTENs) O
pe3ybTaTe NPeAoCTaBICHUS] MyHUIIUIIAIIBHOM YCIIYTH U CLIOCO0AX €0 MOIyYEeHHUS.

3.6.3. Ilopsamox Bblgauu (HampaBlIeHWs) pe3yidbTaTa MPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOparieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMITATLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJbTAT MYHULMUIAIBLHON YCIYrd B
dbopme HIK3eMIuIsipa BJIEKTPOHHOIO JOKyMEHTa Ha OymaxHoMm Hocurene. I[lo
TpEOOBAHUIO 3asBUTENSI BMECTE C D3K3EMIUIIPOM DSJIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEeAOCTaBISAECTCA 3K3EMIUIIP 3JEKTPOHHOTO JOKYMEHTa
IIyTEM €T0 3aliCH Ha CheMHBIM HOCHUTENb MH(OPMALIUK WM HAMPABJICHUS SK3EMILIApa
JJIEKTPOHHOI'O JTOKYMEHTA 10 3JIEKTPOHHOW moure B aapec 3aasurend. Ilpu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMAlMM WIA HANpPaBIEHUU DSK3EMIUISIpAa 3JIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABJIEH JK3EMIUIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIe, MO JJIGKTPOHHON MOYTE€ HIAEHTHUYHOCTb TAKOTO H3K3EMILISIpa
AJIEKTPOHHOI'O JIOKYMEHTa OJK3EMIUIIPY D3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)kKHOM
HOCHUTEJIE 3aBEPACTCS YIIOJIHOMOYEHHBIM COTPYJHHUKOM C HCIIOIb30BAHUEM YCHUJICHHOU
KBaIM(PUUMPOBAHHON 31IEKTPOHHON MOAMHKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPEAHOCTH, B JCHb NPUOBITUS 3asgBUTENS B CpPOKH,
YCTaHOBJICHHBIC periaMmeHToM pabotsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKCaLUs
(daxTa BbIIaUM pe3yJibTaTa MpeAoCTaBiIeHUsS MyHHUIUMNaIbHOU yciayru B AVUC MOI],
pe3yJabTaT NPeIOCTABICHUS MyHULIUIIAIIBHONW YCIYTH, BBIJAHHBIN 3aIBUTEIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 3a PE3yJNbTaTOM MYHHUIMIAIBHOW yCITyTH
yepe3 PecryOnmukaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIIOIIETOCS — PE3yJIbTaTOM
[IPEIOCTABICHUS MYHULIMIIATIBHON YCIYyTH, ITOITUCAHHBIN YCUJICHHOU
KBaJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO J0KHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb IOANMCAHUS JOKYMEHTA, MOATBEPKAAKOLIErO IMPENOCTaBICHUE
(0TKa3 B NpeAOCTaBICHUH ) MyHULIUIIAIIBHON yCIyTH, YIOJHOMOYEHHBIM JOJIKHOCTHBIM
nutioM Oprana (OpraHom).

PesynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATUBHBIX  IPOLEAYP  SBJISIFOTCA:
HampaBiieHue (TpeoCTaBiICHUE) C HCIONb30BaHMEM PecmyOinMkaHCcKoro mopraia
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3asIBUTENI0 JIOKYMEHTA, MMOATBEPKIAIOIIET0 MPEAOCTABIEHNE MYHULIMIIAIBHON YCIYTH
(B TOM 4mcCI€e OTKa3 B PEAOCTABIEHUN MyHULUIIATBHON YCIYTH).

3.6.3.3. IIpu oOpanieHnu 3asiBUTENS 3a PE3yJbTaTOM MYHULMIIAIBHON YCIYT'H B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAMpaBJIECHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNANbHOW yciuyru. [lo TpeGoBaHuiO 3asBUTENS
BMECTE€ C DJK3EMIULIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTENE €My
IPEAOCTABISACTCS IK3EMILISAP JIEKTPOHHOTO TIOKYMEHTA IyTEM €T0 3aIllMCH Ha ChEMHBIN
HOCHUTEIIb UH(POpPMAIMK WM HAIPABJICHHS DK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM MOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEPEAHOCTH, B JE€Hb NPUOBITHS 3aiBUTENA B
cooTBeTCTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJAOBOro pacnopsiaka Opraxa.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISAIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  MPENOCTABICHUS  MYHHUIMOAIbHOW  yCIyI'H B
aBTOMATU3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpEeIHA3HAYECHHOW [Jis OKa3aHUus
roCyJAapCTBEHHBIX M1 MYHULIMITAJIBHBIX YCIIYT.

3.7. VicnipaBiieHrE TEXHUYECKUX OLTHOOK

3.7.1. B cinyyae oOHapyKeHHs] TEXHUUECKOU OITMOKHU B JIOKYMEHTE, SBIISIOIIEMCS
PE3ybTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3aBUTENb HanpasiiseT B Oprax:

3asiBJICHHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITYy, CBHJICTEIHCTBYIOIINE O HAJTUYHH
TEXHUYECKOU OIIMUOKH.

3asBiaeHUE 00 WCTIPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONMIEMCS Pe3yIbTaTOM MYHHITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJICTABUTEIIEM) TIOYTOBBIM OTIpaBIeHHEM (B TOM YHCIE C
WCIIOJIb30BAaHUEM DJICKTPOHHOW TOUTHI), OO udepe3 PecnyOnukaHCckuii mopran wid
MOII.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 TIPHEM JOKYMEHTOB, OCYIIIECTBIISIECT
MIpUEM 3asBICHHS 00 UCIIPABICHUH TEXHUYECKOW OIMMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH W TEPEJacT X TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pab0dero JTHS C JaThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOICAYP SBISIOTCS: IPUHATOC
U 3apEeTUCTPUPOBAHHOE 3asiBJICHUE, HAINPABJIECHHOE HA PACCMOTPEHHE JOKHOCTHOMY
JUILY, OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEJSIX BHECEHHUS UCHPABICHUN B JTOKYMEHT,
SIBJISTFOIITUICS. PE3YIHTATOM TPEIOCTABICHUS MYHUITUTIATLHOW YCITYyTH, OCYIIECTBIISCT
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MPOLEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aIMUHHCTPATHUBHOIO pErjiaMeHTa, U
BBIJIACT UCIIPABIICHHBIA JOKYMEHT 3asBUTENO (YIOJHOMOYEHHOMY MIPEACTABUTEIIO)
JUYHO TOJ] POCHHUCH C U3BITHEM Y 3asABUTENS (YIMOJTHOMOYEHHOTO MPEIACTABUTEIIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKAs ONTHOKA, WIU HAINPaBJIsET
B aJpec 3asiBUTENSI MOYTOBBIM OTMpaBlIEHUEM (TIOCPEJICTBOM DJIECKTPOHHOM IOYTHI)
NUCBMO O BO3MOXXHOCTU TMOJYYEHHUSI JOKyMEHTa NpH mpenocTtaBieHuu B Opran
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUYEHHE JABYX pabouyux JHEW Mocie OOHapYyKEHUsS TEXHUYECKOH
OMMOKM WM TOJy4YeHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIIEHHOW OIINOKE.

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
BBIJIAHHBIN (HAIMPaBJICHHBIN) 3aIBUTENIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHUIUNIAJIbHOM
yCayru

4.1. Tlopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMH JIMLIAMU ITOJI0KEHUNW aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
IIPEAOCTABIECHUIO MYHUIIMITIAIIBHON YCIYTH, a TAKXKE MIPUHITUEM UMHU PELICHUN

KoHTpoJIb 32 MOJHOTOM M Ka4yeCTBOM MPENOCTABICHUS MYHULIMNAJIBHOW YCIYTH
BKJIIOUYAET B ce€Osl BBISBJICHUE U YCTPAHCHUE HAPYIICHUM MpaB 3asBUTEIICH, IPOBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOW  YCIyTH,
MOATOTOBKY pellleHui Ha AeiicTBUs (0e3eiCTBIE) NOIKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOyTIPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SABJISIOTCS:

1) mpoBepka M COIJIACOBAaHUE MPOCKTOB JOKYMEHTOB IO TPEJOCTABJICHUIO
MYHULIMOATBHOMN YCIIYTH,

2) MPOBOAMMBIC B YCTAHOBICHHOM  TOPSAKE  TPOBEPKH  BEICHHS
JEITOIPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
MpouEAYyp NPEAOCTABICHUSI MyHUIIUIIAIbHON YCITYTH.

B mensx TeKywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJICKTPOHHON 0a3e [aHHBIX, CIIy)KeOHas KOPPECTOHJCHIIUS, YyCTHasi W THUChbMEHHas
nH(popMaIus JOJPKHOCTHBIX JIMII, OCYIIECTBIISIONINX BBITTOTHEHUE aIMUHUCTPATUBHBIX
MpOLEnyp, KypHaIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEIACHUS.

Jns ocymiecTBIEHUs] KOHTPOJIS 32 COBEPUIEHUEM JIEHCTBUN NIPU MPEAOCTABIECHUN
MYHULANAIBHON YCIYTM W TPUHATHUM PEUIEHUHA PYKOBOAMUTENK OpPraHa MECTHOTO
CaMOyNpaBJEHUs MPEACTABISIIOTCS CIOPAaBKU O  Pe3yJbTarax MpPeAoCTABICHUS
MYHULIMOATbHON YCITYTH.
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O cny4asix ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, MOCJIEIOBATEILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOIEAYP JOJDKHOCTHBIC JHIIA HEMEIIECHHO HWH(POPMHUPYIOT
PYKOBOAMTENSA OpraHa, MPEIOCTABISIOMETO MYHULHNAIBHYIO YCIYTY, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYILICHUM.

Tekymuii KOHTPOJIb 3a COOJIFOJICHWEM TOCIIEIOBATEIbBHOCTH — JICMCTBUM,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0CTABICHUIO
MYHUILIUTIAIBHON  yCJIYTHU, OCYILIECTBISAECTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl IO
MPEIOCTABICHUIO MYHULIMIIAIBHOW YCIyTH, HAYaJbHUKOM OTJEJa, OCYIIECTBIISIIOIIETO
OpraHu3aIiio PaboThI O MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIYyTH.

[lepeyeHp JOJDKHOCTHBIX — JIMI, OCYLIECTBISIONIMX TEKYIIUN KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3IEIECHUSIX OpPraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsnoK U NEpUOANYHOCTD OCYILIECTBICHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS MyHULUITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM IPENOCTABIECHUS MyHUIUITIATbHOM
yCIIyTH

4.2.1. KOoHTpOJb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesner Ha nercteus (Oe3nerictBue) Oprana, a
TaKXe UX JOKHOCTHBIX JIUII, MyHULIMTIATBHBIX CITy>KallluX.

4.2.2. B uensx oCcymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH TIPOBOASTCS MJIAHOBBIEC U BHETIAHOBBIC
npoBepkH. [lopsAI0K ¥ MEPUOUYHOCTH OCYIIIECTBICHUS IJIAHOBBIX TPOBEPOK
yCTaHaBJIMBaeTcA maHoM padotsl Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs BCE
BOIPOCHI, CBSI3aHHBIE C PEIOCTABICHUEM MYHULIMIATBHON YCIYTH (KOMITJIEKCHBIC
MIPOBEPKH ), UJI OTACIIBHBIN BOTIPOC, CBSI3AHHBIN C MPEI0CTABICHUEM MYHUIIUITATIHLHOM
yciyru (TeMatudeckue npoBepku). [IpoBepka Takxe MOXKET MIPOBOJIUTHCS 10
KOHKPETHOM KaJI00€ 3asBUTEIIA.

4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOSITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISIBJICHHBIX HAPYLICHUM aIMUHUCTPATUBHOTO PETIIAMEHTA, a TAKKE B CITydae
MOJTy4eHUS KaJI00 3asBUTeNel Ha aeicTBus (6e3aeiicTBue) Oprana, a TaKxKe UX
JOJKHOCTHBIX JIMI], MyHHUITUTIAJbHBIX CITYXKal[UX.

4.2.4. Pe3ynbTathl IPOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPETIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pelleHus U JeicTBus (0e31eicTBIE), MPUHUMAaeMbIe
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ IPEAOCTABIICHUS] MYHULIUIIAJILHON YCIyTH
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[To pe3ynbraram MpOBECHHBIX MPOBEPOK B CIy4ae BbISIBICHUS HAPYILICHUI MIpaB
3asBUTEJIC BUHOBHBIE JIUIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickon denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO TOApPA3CICHUS
OpraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HEHa/JIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pasjeine 3 aIMUHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMIITa W WHBIE MYHHUIMIIAIBHBIC CIOy)KalllMe 3a pelieHus u
nerctust (0e3/1eicTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEA0OCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4.4. TTonoxeHusi, XapakTepu3yrolue TpeOOBAHUS K OPSIKY U (hopMaM KOHTPOJIS 32
IPEIOCTABIEHUEM MyHUIIMIIATBHOM YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXKIAH, UX
00bEIMHEHUI U OpraHu3aIui

KoHTponb 3a mpeaocTaBIeHUEM MYHULUNAIBHOW YCIIYTHM CO CTOPOHBI TPaKJaH,
WX OOBEIMHEHUM U OpraHU3aIfil, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU
NEATEIbHOCTH  OpraHa  MECTHOTO  CAMOYIpPAaBJICHUS  OpH  MNPEJOCTABICHUH
MYHULUIIAUIBHOM  YCIIYyI'M, TMOJIYYEHMS TIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(pOpMAIUU O TOPAJIKE MPEAOCTABICHUS MYHUIIMIMAIBLHON YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO paccCMOTpeHus oOpaiieHuil (3kajio0d) B Mpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUi U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
®enepanbHoro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIHUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TOPSIKE PEIICHUN
u JnevictBuil (Oe3€MCTBUSI) opraHa, MPEAOCTaBIAIONICTO MYHHUIUTIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, NPeJOCTABISIONIET0 MYHUIUNAIBHYIO — YCIYTY,
MYHULIMIAIBHOTO  CIYXKAIlleTO,  PYKOBOAMWTENS  OpraHa,  MPea0CTaBIISIOIIETO
MYHULIMTATBHYIO yCIIyTYy, MHOTO0()YHKITMOHATEHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIITMOHAIBLHOTO IIEHTPa, OpraHu3allui, TPEIyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA C KAI000M, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylIeHue CpoKa perucTpaluu 3amnpoca 0 NpeoCTaBICHU MYHULIUITATbHON
YCIIyTH, 3aIIp0oca, yKa3aHHOro B crartbe 15.1 @eaepanpHoro 3akona Ne 210-D3;
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2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
cimydae aocyacOHoe (BHecyneOHOe) 00kaJoBaHUE 3asBUTEIIEM PEIICHUA W JTCUCTBHMA
(Oe3nelicTBUS) MHOTO(YHKIIMOHAIBHOTO HEHTPA, pabOTHHKA MHOTO(QYHKIIMOHATHEHOTO
LEHTpa BO3MOXHO B CJly4yae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS W
nevicteust  (0e3melcTBHE)  KOTOPOro  OOXKAIYHOTCS, BO3JIOKEHA  (PYHKIMS 1O
MPEIOCTaBICHUI0O COOTBETCTBYIONIMX MYHHUIIMMAIBHBIX YCIYr B TOJHOM OObEeMeE B
nopsiike, onpeaeseHHoM dactbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK MO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYIIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexepaunn, HOPMATHUBHBIMU
npaBoBbIMU akTamu Pecrybnmuku TatapcraH, MyHHIIMITATbHBIMUA TPABOBBIMU aKTaMH
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®enepannyv, HOPMATUBHBIMU
npaBoBbIMU akTamu PecryOmuku TatapcraH, MyHHIMITATBHBIMA TPABOBBIMH AKTaMH
JUTS IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUN MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
IpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUHM C HHUMHU
WHBIMU HOPMATHBHBIMHM TpaBOBBIMH akTamu Poccuiickoit ®eneparnu, 3aKOHAMH U
WHBIMH  HOPMAaTHMBHBIMH  TIpaBOBbIMM  akTtamu  Pecnybmuku — Tarapceraw,
MYHMUILIMIIAJbHBIMA ~ [PaBOBBIMHU  aKkTaMu. B yka3aHHOM ciyyae JocyaeOHoe
(BHecyneOHOE) oO’kajmoBaHWE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM oOObeME€ B MOpPSIKE,
onpeneneHHoM 4yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIaThl, HE MPENYCMOTPEHHOW HOPMATHUBHBIMHA TIPaBOBBIMU akTamu Poccuiickon
Qdenepauyd, HOPMATUBHBIMU  TpaBOBbIMM  akTamu PecnyOnuku — Tatapcras,
MYHUITUTIATHHBIMY PABOBBIMU aKTAMH,

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OPraHU3aINi, TPe1yCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wim ux pabOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
MPEAOCTABICHUS  MYHMIMNAIBHOW  YCIYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zaHHOM ciydyae pgocyneOHOe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil  (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B TMOPSAJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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8) HapymieHWe CpoKa WIM TOpPSAKa BBAAYA JOKYMEHTOB TIO pe3yibTaTam
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MprUOCTaHOBJICHUE MPETOCTABICHUS MYHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HUMH HHBIMA HOPMATHUBHBIMU TPABOBBIMH aKTaMH Poccuiickoil
®denepanyy, 3aKOHAMU W MHBIMM HOPMATHMBHBIMU IPAaBOBBIMU akTamu PecrnyOnuku
TaTtapctan, MyHUIIMTIATBHBIMH TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W JAchcTBUMl (Oe3meicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIUIIAIBHBIX YCIYyr B IIOJJHOM OO0BEME B TIOPSJIKE,
onpeaeneHHoM 4yacThio 1.3 craten 16 @enepanbHoro 3axkoHa Ne 210-D3.

10) TtpeGoBaHuMe y 3asBHUTENS TPHU IPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WHGOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B IMPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIUITALHON YCIyTH, MO0 B MPEAOCTABICHUA MYHHUIIHITAIEHON
YCIIYTH, 32 UCKIIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 vactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyacOHOe (BHeCyAeOHOE)
o0>kajoBaHUE 3asBUTEIIEM peLIeHU 51 JNEUCTBUN (6e3neiicTBuUA)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(MYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIHITAJBHBIX YCIyr B TOJHOM oObeMe B TOpPSAKE,
onpeaeneHHoM vacThio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOH (¢GOopMe B OpraH, NPEAOCTABISIONIANA MYHUIUNIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIHBIA LEHTP JIMOO B COOTBETCTBYIOUIMN OpraH TOCyAapCTBEHHOU
BJIACTH, SBIIIONIMICS ydYpeauTeNieM MHOTOQYHKIIMOHAIBLHOTO IIeHTpa (manmee -
ydpeauTeab ~ MHOTOQYHKIIMOHAJIBLHOTO IICHTpa), a TaKkKe B  OpraHU3aINH,
npeaycMoTpeHHbIe JacThio 1.1 crateu 16 @enepanbaoro 3akoHa Ne 210-D3. JKamoowt
Ha pelIeHus W JAeucTBus (0e37eiiCTBHE) PYKOBOAUTENS OpraHa, MPeaOCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, TIOAI0TCS B BBIIIECTOSIIIMA OpTaH (MPU €ro HaTn4IuK) 100 B
Cllydae €ro OTCYTCTBHSI PaCCMAaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MPEIOCTABIAIONIETO MYHUIIMIIATBHYIO yciayry. JKamoObl Ha pemeHus U ACHCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LEHTPa MOAAIOTCS PYKOBOIAUTEIIO
3TOr0 MHOTOQYHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHus W JICHCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHAIBHOTO LEHTpA MOJAK0TCS YUPEAUTEIIO
MHOTO(YHKITMOHAJILHOTO IIEHTpPA WU JIODKHOCTHOMY JIMITY, YIIOJJTHOMOYCHHOMY
HOPMATHUBHBIM TpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
neicTBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPEeTyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSM ATHUX
OpraHu3alui.
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Kanoba na pemenus u aeicTBus (Oe3aeiCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUINAIBHYIO ~ YCIYry, JOJDKHOCTHOIO JIMLA@ OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYry, MYHULHIIAJBHOIO CIIYXallero, pPyKOBOAMTENA OpraHa,
MPEAOCTABISIOIET0 MYHUIMNAIBHYIO YCIYTY, MOXET OBITh HampasjeHa IO IIOYTe,
yepe3 MHOTO(YHKIIMOHANBHBI IEHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHONW  cetn  «WHTepHeT», odunuansHOro caiiTa oOprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNANbHYIO  yciyry, Eaunoro  moprama  nubo
PecnyOnukanckoro nopraia, HuHGOPMAIMOHHONW CUCTEMBI 10CYACOHOr0 00XKalOBaHUs,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
el CTBUS (Oe3neiicTBHE) MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(DYHKIIMOHAJILBHOIO ~ LIEHTpa MOXET ObITh HampaBjieHa IO I[o4YTe, C
UCIIOJIb30BAaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW  ceTtn  «MHTepHeT»,
opuIMaNbHOTO caiiTa MHOrO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jmbo
PecnyOnukanckoro moprasa, MHPOPMAIMOHHON CUCTEMBbI JOCY/IeOHOr0 00XaJloBaHUs,
a TaK)Ke€ MOKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nenctBua (Oe3neiicTBUE) OpraHu3aluid, MpeayCMOTpPEeHHbIX dYacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxe ux paOOTHUKOB MOKET OBITh HallpaBJeHa
[0 TMO4YTe, C WCIOJIb30BAHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», OoduUMaNbHBIX CaWTOB 3TUX oOpraHu3auuii, EnnHoro mnoprana nm6o
PecnyOnmkaHckoro moprana, a TakKe€ MOXKET ObITh NPUHATA NPU JUMYHOM IpHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHUE oOpraHa, MPEAOCTaBIIOMIET0 MYHHULIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOUIEr0 MYHHMIMNAIBHYIO YCIYyry, Ju00
MYHUIUINIAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPeIyCMOTPEHHbIX 4YacThio 1.1 crateum 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbamuwinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJWYWHU), CBEACHUS O MECTE
AKUTEIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOrO JIUIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) FICKTPOHHON MOUTHI (IPU HAMYNK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OO aldyeMbIX DPEIICHUSIX W JCUCTBUSAX (Oe3aeiicTBHMU) opraHa,
MPEAOCTABISIOIET0  MYHULMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIIy’Kallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUMU KOTOPBIX 3asBUTE]Ib HE COIJIACEH C pEIICHUEM U
neictBueM (Oe3nelicTBHEM) opraHa, MpPeIOCTaBJSIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIONIEIO0 MYHHUIMIAIBHYIO YCIyry, JH0O
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OPTaHU3alNiA, IPETYCMOTPEHHBIX YacThio 1.1 cTatbu
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16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MPEACTABICHBl JOKYMEHTHl (MpHU HAJU4MM), MOATBEPKIAIOLIME JOBOJBI 3asBUTEI,
100 X KOMUHU.

5.4. TloctynuBias >kanoda MOJJICKUT PETUCTPAIIMH B CPOK HE MO3/IHEE pabouero
IHS1, CJIEAYIOLIETrO 3a JHEM MOCTYIUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONMNA MYHUIIUIATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
LEHTpa, B OpraHW3allMH, MpeaycMOTpeHHble 4acThio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImIeCTOAIMNA opraH (MpU €ro HaJu4uH), MOIJIEKHUT
PAacCCMOTPEHUIO B TEUYECHHE MATHAIUATH pabOUYMX IHEH CO JIHA €€ perucTpanuu, a B
ciliy4yae 00aJIOBaHMs OTKa3a OpraHa, MpeIoCTaBISIOIIEr0O MYyHUUUIAIbHYIO YCIYTY,
MHOTO(YHKIITMOHAIBHOTO LIEHTPa, OpraHu3alliii, MpeayCMOTPEHHBIX YacTbio 1.1 cTrartbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JONYIICHHBIX OINEYaTOK W OIMOOK WM B ciayyae oOOKaJoBaHUS
HapyILIEHUsl YCTAaHOBJIEHHOTO CPOKAa TaKWX HWCIpPaBICHUH - B TEUEHHUE ISTH pabodHx
JTHEW CO JIHSI €€ PETUCTPALUHU.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpME OTMEHBI HPHUHITOIO
pEelIeHNUs], UCIIPABICHUS TOMYUICHHBIX ONEYaTOK M OIMOOK B BBIIAHHBIX B PE3yJbTaTe
IIPEAOCTABICHNUS MYHULMIIAJBHOM YCIYrM JIOKYMEHTax, BO3Bpara 3asBUTEINIO
JEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTamu Poccuiickon denepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
PecnyOonuku TaTtapctan, MyHUIIMNIAIbHBIMHA PABOBBIMU aKTAMH;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3bIBACTCSI.

He no3aHee nHsA, ClIEQyrOIIEro 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOIO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opmMe HampaBisieTCsI MOTHUBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI KATOOBI.

5.7. B cnywyae mpu3HaHUs >KaJOObl MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTax PacCMOTPEHUs >KajloObl aaercs MHpopmalus o ASHCTBUSAX,
OCYLIECTBISIEMBIX ~ OpPraHOM,  MPEJOCTAaBISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHoM yacToio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1ess1X HE3aMEUIMTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HapYILIECHUN IPU OKa3aHUU MYHUIUMIIAIIGHOW YCIYTH, a TAKKEe TPUHOCSATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(OpMaLHs O JadbHEUIIUX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B LEIAX MOJIYYCHUS
MYHULIMITAIIHOW YCIIYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YyAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUS KajJoObl [al0TCsl apryMEHTHPOBAHHBIE
pPa3bACHEHHsS] O MPUYMHAX TMPUHATOrO PEIIECHHUs, a Takxke HHPopMalus O MOPSIKE
00>Kaj0BaHMs IPUHSITOTO PELICHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO PE3yJbTaTaM PacCMOTPEHHUS KaIo0bl
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WIM MPECTYIUICHUS
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JOJHKHOCTHOE JIMIIO, pAa0OTHUK, HaJIeNIEHHbIEC MTOJTHOMOYHUSIMHU IO PACCMOTPEHHUIO Kano0,
HE3aMEeJITEIbHO HAMPABIIIOT UMEIOUIUECS MAaTEPHAIIBI B OpraHbl TPOKYPATypHI.
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[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHUIO HHGOpMaUK 00
00BbEKTaX HEJABUKUMOTO
UMYIIECTBA, HAXOSIIIUXCS B
MYHUIIUTATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHny
dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)
NHOOPMAILINA

00 00BbeKTax HCABMKUMOI'O UMYIIICCTBA, HAXOAAIINXCA B MYHHIII/IHaJIBHOﬁ
COOCTBECHHOCTH U NMpCAHAa3HAUYCHHBIX I CAa4YX B apCHAY

Cenenust 00 AIEKTPOHHON TTOANHUCH

JomxaoctHOE 1o (PH1O)

(MoAMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHUIO HHpOpMaIUu 00
00BbEKTaX HEJABUKUMOTO
UMYIIIECTBA, HAXOSIIUXCS B
MYHUIIUTATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHny
dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 O0TKa3e B MPEJOCTABICHUHA MYHUIIAIATLHON YCIyTH
M0 MPeA0CTaBICHUI0 HHPOPMAIMK 00 O0BEKTaX HEIBUKUMOIO UMYIIECTBA,
HaXOJISIINXCS B MyHUILIMTIATBHON COOCTBEHHOCTH U MPEAHA3HAYEHHBIX JIJISl CJIaYU B

apeHy
oT Ne
PaccmotpeB Bame 3adBieHune oOT No u
MpUJIaraemMple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MPUHSATO pelieHue o0 0TKase
B IpenocTaBlieHMHM HHPopManuu 00 00beKTaX HEABUKMUMOTO HMYIIECTBA,
HaxXOJIAIIMXCS B MYHUIUIAJILHOM COOCTBEHHOCTH W TNpEAHA3HAYEHHBIX JJI CHa4Yd B
apeHy IO CIEAYIOLUUM OCHOBaHUSIM:

1.

2.

JlononuurtenbHast UHGOpMAaIHS
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Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpraH C 3asBIICHUEM O
IIPENOCTABICHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBJICHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.

Cenenust 00 AIEKTPOHHON TOAMHUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHUIO HHGOpMaUK 00
00BbEKTaX HEJABUKUMOTO
UMYIIECTBA, HAXOSIIIUXCS B
MYHUIIUTATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHay
dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHME
00 0TKa3e B MpUeMe JTOKYMEHTOB, HCOOXOIUMBIX JIJIS TIPETIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH MO MPEA0CTaBICHUIO HHPOpMAIIUKU 00 00BEKTax
HEJIBUYKUMOTO UMYIIIECTBA, HAXOASIIUXCS B MyHUITUTIATLHON COOCTBEHHOCTH H
MpeIHA3HAYCHHBIX JJIS CJITAYH B apEeHY

oT No
PaccmorpeB Baie 3asBieHue ot No 51
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MIPUHSATO
pemenre 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOMMMBIX IS TPEIOCTaBICHUS
uHpopmaruu 00 00BEKTaX  HEABMIKUMOTO  HMMYIIECTBA, HAXOMSIIUXCA B
MYHUITUTIATLHOM COOCTBEHHOCTH U TPEJHA3HAYEHHBIX IS CIAa4d B apeHIy TOo
CJICIYIONUM OCHOBAHUSIM:

1.

2.

Pa3zbsicHeHue NpUYnH OTKa3a:
JononxuTenbHas nHGOpMAaIIUS:
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Bb1 BopaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBI OpPTraH C 3asBICHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHUI.

JlanHBI OTKa3 MOXET OBbITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HampaBJICHUs ’kajJ00bl B YIIOJTHOMOYEHHBIN OpraH, a TakkKe B CyJJ€OHOM HOpSAKE.

Caenenus 00 3JIEKTPOHHOH MOATUCH

HomxnocTtHoe nmuuo (PHO)

(moMCh YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHUIO HHGOpMaUK 00
00BbEKTaX HEJABUKUMOTO
UMYIIIECTBA, HAXOSIIUXCS B
MYHUIIUTATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHnay
dopma

B

(HauMEeHOBaHNE OpraHa MECTHOT'O CaMOYIIPABIICHUS)

OoT

(mamnee - 3asBUTEIIb)
(}1.]1}1 IOPUANYCCKUX JIMI - TIOJIHOC HAMMCHOBAHUC,
OpraHU3alMOHHO-TIPaBoBast (hopMa, CBEACHHUS O
rOCYIApCTBEHHOM pEerucTpanyu; il (PU3nIeCcKux JInII -
(1)aMI/IJ'II/I$[, HMs, OTYCCTBO, HACNOPTHBIC JaHHBIC, PETUCTPALIUIO
0 MECTY YUTENbCTBA, TeJe(OH)

3ASBJIIEHUE
0 mpeaocTaBieHnn nHpopMaluu 006 00beKTaX HeIBUKUMOTO UMYIIIECTBA,
HAXOJISAIIUXCS B MyHUITUTIAIBHONW COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JJI CIaYH B

apeHy

[Ipomry Bac mnpenocraButh uHpOpMaiuio 00 00bEeKTaX HEIBHKUMOTO
UMYIIECTBA, HAXOSAIINXCS B MyHUITUTAIBHOW COOCTBEHHOCTH ¥ MPETHA3ZHAYCHHBIX JIJIS
Cla4u B apeHIy.

MecTopacronokeHue HEIBIKUMOTO HMYIIECTBA: MYHHUIUIIATBHBIN  paiioH
(ropoackoit OKpYT), HaCEeJICHHbIN
MTyHKT yiI. .

PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY IPEIOCTaBUTH:

D B JU4HbIA KaOuHeT [lopTana rocyaapCTBEHHBIX U MYHUUMIAIBHBIX YCIyT
Pecnybnuku Tatapcran;

D B MHOTOQYHKIIMOHATHHOM IIEHTPE NPEIOCTABIEHUS TOCYJAPCTBEHHBIX H
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MYHHUIMNATBHBIX yeayr Pecyonuku Tatapceran;

D B Opzane.

(maTa) (moAmKrCH) (®©.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
peaoCTaBICHUIO HHGOpMaIUK 00
00BEKTaX HEJBUKIMOTO
UMYIIECTBA, HAXOISAIINXCS B
MYHHUITUTIATHPHOW COOCTBEHHOCTH U
peIHa3HAYCHHBIX JIJIS CIA4H B

apeHIy

PykoBoaurento

OT:

3ASBJIEHUE
00 UCHpaBICHUHN TEXHUYECKON OLIMOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
MPEIOCTABIICHUIO HHPOpMAIK 00 00bEKTaxX HEIBHKMMOTO MMYIIECTBA, HAXOISIIUXCS
B MYHHIIMITAJILHOW COOCTBEHHOCTH W TPeIHA3HAYCHHBIX IS Caud B apeHIY.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Tpunararo crieayrone J0KyMEHTHI:

1.

2.

B ciydae npuHATHS pemieHUss 00 OTKJIOHCHHWH 3asBJICHHS 00 HWCIPaBICHUN
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
ajpecy:

Hacrosiiium noaTBepKaar0: CBEACHUS, BKIIOYEHHBIC B 3asIBJICHUE, OTHOCSIIINECS K
MOEM JIMYHOCTH W MPEJACTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOIO HUXKE,
noCTOBEepHbL.  JIOKyMEHThI  (KOMHUKM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATENILCTBOM  Poccuiickoi
®denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUAS 3TU JOKYMEHTbHI JECUCTBUTEIbHBI W
COZIEpKAT JOCTOBEPHBIE CBEICHUS.

(mara) (Tmoamuck) (®.11.0.)



