


Yr1BepxkaeH

MIOCTaHOBJICHHEM ATHUHCKOTO PallOHHOTO
UCIIOJIHUTEIILHOTO KOMUTETA

PecnyOoiuku TaTtapcran

ot «12» stuBapst 2022 Ne 9

AJIMUHUCTPATUBHBINA perjaMeHT
NpeaocTaABIeHU MYHHIMNIAJBHON YCJIYTH 10 NMPeI0CTABIECHUIO M0JIb30BaTEIAM
aBTOMOOWJIBHBIX JOPOT MECTHOI0 3HAYEHUS NH(OPMALMHU O COCTOSTHUHN
aBTOMOOMJILHBIX I0POT

1. O0mue moJ10:KeHUsA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHUBHOTO PEriIaMECHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATHHON
yCIyTH (fanee — aIMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHIAPT U MOPSJIOK
MPEAOCTABICHUS MYHHIIMNAIBHOW YCIyTH TI0 TMPEJOCTABICHHUIO IT0JIh30BATEIISIM
aBTOMOOMJIBHBIX JJOPOT MECTHOTO 3HAYCHUS HHPOPMAIIUHA O COCTOSTHUM aBTOMOOMITBHBIX
JOpoT (J1ajiee — MyHULIUNAIbHASL YCITYTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WUMEIOUIMMHU TPABO Ha TMOJYYCHHE MYHHIUMAIBHOW YCIIYTH,
ABJISIFOTCSL (PU3UYECKUE M IOPUANYECKHUE JIUIA — TOJIb30BATEId aBTOMOOMIBHBIX JOPOT
MECTHOTO 3HaueHus (Janee — 3assBUTEIb).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTENA,
JICUCTBYIONTUN Ha OCHOBAaHUHU JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYHMS, JTUO0
3aKOHHBIN MPEACTABUTEND (PU3UUECKOTO JUIA (J1aliee — MPeICTaBUTEIh 3asIBUTEIS).

1.3. Iopsiiok UHPpOPMHUPOBAHUS O IPEAOCTABICHUN MYHUIIUNIATBHON YCIyTH

1.3.1. Wndopmarmuss o MOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIYrd
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJCPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHOOPMAIIMIO O MYHHIMIIATBHOW  yCIyre, pacHoJIOKEHHBIX B  TMOMEIICHHIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM CcalTe MYHHUIMMNAIBHOTO paiioHa B WH()OPMAIMOHHO-
TelleKoMMyHUKannoHHo# cetn «MuTepre™ (https://www. atnya. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX WU MYHUIMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKuii mopTain);

4) va EquHoM mopraine rocyJapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT ((DyHKIIHIA)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 Tene(dOoHy;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) 6 ATHUHCKOM paiiOHHOM HCIIOJTHUTEIBHOM KoMuTeTe Pecriyonuku Tarapcran
(manee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTneoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOIO JOKYMEHTA) 0OpallleHUH
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3IeKTPOHHOMU MoUTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax IMpPEeAOCTaBICHUS MYHHUIMIAILHOW YCIYyrd Ha OCHOBAHMM CBEICHHIA,
comepkammxcsi B PeecTpe ToOCyZapCTBEHHBIX W MYHUIMIANBHBIX  YCIYT,
MPEIOCTABISIECTCS 3asBUTEIIO OECIIIIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BaHUS IMPOTrPaMMHOrO OOECHEeUEHMs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOYyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO o0ecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asBUTENS
WM TIPEOCTABICHUE UM MEPCOHAIBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeIoCTaBIseTCs] HHPOpMAITHU:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMITAIBLHONW YCIYTH, O CIIOCO0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOMIUX BOMPOCH MPEIOCTaBICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPeI0CTaBICHUH MYHULIUTIATBHON YCIYTH, O CPOKax MpHeMa U PerucTpaliy 3asBlICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3MmemieHUs Ha OPHUIIMATBLHOM caiTe MH(pOpPMAUU O BOMPOCAM
MPEIOCTABICHHUS MYHUIIUTIATBHON YCITyTH;

7) o mopsnke OOXKalOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[To mnucbMeHHOMY OOpalIeHUI0 COTPYAHMKH OTJENa, OTBETCTBEHHOIO 3a
NPEeIOCTaBICHUE MYHUILUIMAIBHOM yCIyrd, MOAPOOHO B NHUCBMEHHOU Qopme
Pa3bACHSAIOT 3aBUTEIIO MOPSAOK MPEIOCTABICHHUS MyHUIIUITAIBHOM yCIIyTH U BOIIPOCHI,



YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEYEHUE TPEX
pabounx JAHEH Co AHS pEerucTpalui oOpanieHus HAMPaBJISIOT OTBET 3aABUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaimieHus. B ciaydae HEBO3MOXXHOCTU [JaTh OTBET Ha SI3bIKE
oOparlieHus! UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. Undopmamnus mo BompocaM MpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pa3Meniaercss Ha O(QUUIMAIBHOM  CaWTe MYHUIUNAJIBHOIO palloHa W Ha
MH(POPMALIMOHHBIX CTEHIaX B MOMeWEeHUsAX Opeana 1iist padOThI C 3asIBUTEISIMH.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemasi Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMNIAJIBHOTO  paliloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HTEpHET», BKIIIOUAET CBEACHUS O MyHULIMIIAIBHOU YCITyTe, COJIEpKAIINECs B TyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPAaTHBHOTO pEIIaMCHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOoHAaX, BPEMEHU pPadOThI
Opeana, 0 Tpaduke npuema 3asBJICHUN HA IPEIOCTABICHNE MyHULIUITAIbHON YCITyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE NPEIOCTABICHUE
MYHULIMIIATBHON yCIYTH

1.4.1. IlepeuyeHp  HOpPMATUBHBIX  NPABOBBIX  AaKTOB,  PETYJIHPYIOIINX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IPABOBBIX AKTOB M HMCTOYHHUKOB MX O(HUIMAIBHOIO ONMyOJMKOBaHHWA), pa3MeIleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYyI, Ha
ouIaIbEHOM caire MYHHULIMIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. Texct agMHUHUCTPATUBHOTO PETJIAMEHTAa B JEHUCTBYIOLIECH pENAKIUU
MOJUIEKUT pa3MelleHn0 Ha EnmHoM mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUIHMAIBHOM CalTe MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJB3YyCMBIC B aAMUHHUCTPATHBHOM PECTJIAMCHTC, U UX OIPCACIICHMA

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONpEJEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIHMMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0IEHHOE
CTPYKTYypHOE nojpaszenenue (o¢prc) MHOroQyHKIMOHAILHOTO LIEHTPA MPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETBCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre Pecnyonuku TaTtapcran
B cooTBeTcTBUM ¢ mnyHktom 34  IlpaBunm  opraHu3anuu  AeSTENbHOCTH
MHOTO()YHKIIMOHATbHBIX LEHTPOB PEAOCTABICHUS roCyJapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT, YTBEPKICHHBIX NocTaHoBieHUEM [IpaBurenbcTBa Pocculickoii
®deneparuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
AESITEeIbBHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAaPCTBEHHBIX U
MYHULUIATBHBIX YCITyT»;
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TEXHUYECKas omunOKka - omuOka (OmMcKa, OMedaTka, TIpaMMaTHuecKas WM
apudMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEIOCTABIAIONIMM MYHHUIMIAIBHYIO YCIAYTy, W TpHUBEAIMIas K HECOOTBETCTBHIO
CBEICHMIA, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecreynBaroiei MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapPCTBEHHBIX U
MYHHUIIMNANBHBIX YCIyr B 3JekTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHasi ”H(GOpPMAIIMOHHAS CUCTeMa, 00eCIeYnBaloIasi CAHKIIMOHUPOBAHHBIN
JOCTYNl YYaCTHHUKOB WH(GOPMAIMOHHOTO B3aWMOJEUCTBUS B E€IUHOW CHCTEME
uAeHTUUKAMKM U ayTeHTUQUKauu K  uHpOpMaluu, coaepKauleics B
rOCyIapCTBEHHBIX MH()POPMAIIMOHHBIX CHCTEMaX M UHBIX WH(OPMAIIMOHHBIX CHCTEMAX.

M®OI] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOroQpyHKIHOHAIbHBIN
[EHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX yciyr B Pecrmybmuke
TaTapcran»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX U
MYHHULIMINAIbHBIX yeiayr Pecniyonuku Tatapceran.

1.5.2. B aqMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBICHUEM O IPEIOCTABICHUU
MYHUIIMIIAJIBHONW YCIyTH (Jlajiee - 3asBJIeHHWE) NOHMMAETCS 3alpoc O MPEJOCTaBICHUU
MYHMIIMIIAJBHOW YCIIyTH, TOAAHHBII B COOTBETCTBUM C IYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O06 opranm3anuu

MPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITAIBLHBIX yCIIyr» (nanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHoBaHve MyHUITUTIAIEHON YCIIyTH

[IpenocraBnenre MOAL30BATENSIM aBTOMOOMIIBHBIX JOPOT MECTHOTO 3HAYCHHUS
uH(OpPMAITUU O COCTOSTHUM aBTOMOOMIIBHBIX JJOPOT

2.2. HaumeHoBaHHE HUCTIOJHUTEIIBHO-PACIIOPSIUTEILHOIO OpraHa MECTHOT'O
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABIAIOIIET0 MYHULIUITAJIBHYIO YCIYTY
ATHUHCKUY pallOHHBIA UCTIOTHUTENBHBIN KOMUTET PecyOnmku TatapcTtan (nanee
-Opran)

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATBHON YCIyTU
2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) pemieHre O TPEIOCTABJICHWU WH(POPMAIMKA O COCTOSHUU aBTOMOOMJIBHBIX
nopor (npuinoxenue Ne 1 kK HaCTOsIIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);
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2) pemreHue 00 OTKa3e B MPEIOCTABICHHH MYHUIUITATBHON YCITyTH (IPUIIOKEHNE
Ne 2 x HacTosIIeMy aMHUHHACTPATUBHOMY PETIIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuioxkeHne Ne 3 K Hacrosimemy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBiICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTA, IOANMCAHHOTO YCHIJIEHHOM
KBAJIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOIO JIUIA
Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DepepaibHbIM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asBJIEHUS MOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMITATBLHOW YCIYTH
HAIPAaBIIETCS B IMYHBIA KaOuHeT Pecmmybnukanckoro moprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTIAIBHON YCIIyTH
BbigaeTcss B Oprane wnn B M®I[ B dopme sx3emruisipa 3JI€KTPOHHOTO JOKYMEHTA,
pacrmeyaTaHHOT0O Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO TMeYaThl0 M TOIIMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jinia Oprana wiu padotauka MOLI.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIIAIbHON
yciayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpPOKa ACHCTBHS pe3yJbTaTa
IIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpaIleHUs] B OPTaHU3alU1, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHUIUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIIEHUS MTPEAOCTABIICHUS] MYHULIUITAJIbHON
YCIIyTH B ClIy4ae, €CIM BO3MOXHOCTh IIPUOCTAHOBIIEHHSI IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPaBICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YIbTATOM MPEJOCTABICHHS MYHULIMITAIBHON YCITyTU

2.4.1. MyHunanbHas yciyra nIpeaocTaBisercs: B TeueHue 4 pabounx JTHeH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTH He
IIPEyCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTaTOM IMpPErIOCTaBICHUS
MYHHUILIMIIAJBHOW  yclIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
OCYILECTBISICTCS B J€Hb O(POPMIICHHS U PErHCTpallMM pe3ysibTara MpeloCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTaBICHUSI MyHUIIUTIATBHOM YCIYTH, a TAKXKE YCIYT, KOTOPbIE SIBISIOTCS
HEOOXOUMBIMHU U 00513aTEIbHBIMU JJIs1 IPEJOCTABIECHUS MYHULIMIIANIBHBIX YCIYT,
HOJIEKALINX IPEICTaBICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJyYEHUS 3asBUTEIIEM, B TOM
quclie B 3JIEKTPOHHOMN opMme, MOPSIOK UX MIPEICTAaBICHUS
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25.1. ]Ins momydeHuss MYyHHUIMMIATbHOM YCIyTd 3asBUTENb MPEACTABISAET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpameHus
nocpeAcTBoM PecryOiarKkaHCKOTo mopTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme JIoKkyMeHTa Ha OyMakHOM Hocutese (mpuioxkenue Ne 4 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OopMy 3asBlICHHUs), TMOJIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHun
nocpencTsoM PecryOnnkaHcKoro nopraia;

2.5.2. 3asBrneHue W TpuIaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJIEAYIOIINX CIIOCOOO0B:

1) uepe3 M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTaia B JIEKTPOHHOU (opme;

3) B Opras JU4HO WJIM MOCPEICTBOM MOYTOBOM CBS3M Ha OyMa>KHOM HOCHTEJE.
3asBJI€HUE W IpUjaraeMsle JOKYMEHTBI, IIPM HAMPABICHUH ITOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TIOPSJIKE.

2.5.3. 3asBNeHuEe MPHU HAMpPaBICHUH TOCPEACTBOM PecrybimMkaHCKOro mopTraia
MOJIKCBHIBAETCS IPOCTON AJIEKTPOHHOM MOANKUCHIO 3asIBUTES.

JI71st ToTy4YeHus TPOCTOM DIIEKTPOHHOM MOAMKICH 3asBUTEII0 HEOOXOAMMO MTPOUTH
npouenypy peructpaunu (ayrenrupukaunn) B ECUA, a Takke NoATBEpIUTh YUYETHYIO
3aIUCh.

DJIEKTPOHHBIH JOKYMEHT (DJCKTPOHHBIM 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MNOJMYyHKTE 2 MyHKTa 2.5.1 aJIMUHUCTPATHBHOTO DPETJIAMEHTA, 3aBEPSETCS YCHUICHHON
KBATM(UUMPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U IMOANUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraémMbie K
3asBJICHUIO, B TOM YHUCJIC JJOBEPEHHOCTH, HATPABJIAIOTCS B BUE (aityios B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6osee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMKM WM OCYIIECTBICHUS NEHCTBUMA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU aKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
IPEAOCTABIEHUEM MYHHUIIMNIATBHON YCIIYTH;

2) OCyIIECTBJICHHS ACUCTBUH, B TOM YHUCJE COrJacoBaHUi, HEOOXOIUMBIX Jis
MOJIYYCHHUS] MYHHUIIMNAIbHOM YCIYrM W CBSI3aHHBIX C OOpalieHHeM B HHbIE
rOCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBIIEHUs, OpraHu3aluH, 3a
UCKIIIOYCHHEM TIONyYeHHUS YCIyr M TOJyuYeHUs JIOKyMEHTOB M HUH(OpMaIuH,



MPEOCTABISIEMbIX B PE3YJIbTaTE MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHH,
yKkazaHHble B yactu | ctateu 9 dDenepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) mpencraBiieHUs JOKYMEHTOB W WHGOpMAIMHM, OTCYTCTBHE U  (WIIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IMEPBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS MYHUIUMNAIBHOW YCIyru, JuOO B
IPEAOCTABICHUN MYHULIMIIATBHON YCIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS MYHULIMIIATBHOMN YCIYTH, IMOCIIE IEPBOHAYATIBHOM NIOIA4H 3asIBJIICHHS O
NPEAOCTABICHUN MYHULIMTIATBHON YCIIYTH;

0) HanuuKue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHHUIMIAIBHON YCIyTUd U
NOKYMEHTAX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYyHUIMNAIBHOW YCIyrH, JUOO B
MPEOCTaBICHUN MYHUIIUIIAIbBHOW YCIYTH U HE BKJIIOUEHHBIX B IIPEACTABIICHHBINA paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUSA JOKYMEHTOB WJIM U3MEHEHHE WH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIIYTH, MO0 B IPEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH;

I) BBISBIICHHE JOKYMEHTAJIbHO TMOATBEPXKIAEHHOrO (pakta (IIPU3HAKOB)
OIMOOYHOTO WJIM TMPOTHUBOIPABHOTO JAEUCTBUS (0€3eUCTBUsI) JOJKHOCTHOTO JIMIIA
Oprana, pab6otHuka MOI], npu nepBoHaYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABICHUS] MyHUITUTIATBHOM yCITyTH, TMOO B TIPEIOCTABICHUU
MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCbMEHHOM BHJIE€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAJIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPENOCTABIECHNAS MYHHIMIIAJBHON YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSTCS U3BUHEHMS 3a JOCTABJIICHHbBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C IMYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JTUOO HUX U3BATHE SBISETCA HEOOXOIUMBIM
YCJIIOBUEM MPENOCTABICHUSI TOCYIAPCTBEHHON WM MYHHIIMNAIBLHON YCIYTH, U WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peepaabHbIMHU 3aKOHAMHU.

2.6. VicuepnipiBaroiuii iepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH NMPABOBBIMU aKTAMH JIJIS1 TIPEIOCTABICHUSI MyHUITUTIATHHON YCIIYTH,
KOTOpbI€ HAXOJSATCS B PACMIOPSKEHUH TOCYAApPCTBEHHBIX OPTraHOB, OPTAHOB MECTHOTO
caMOYIIPaBJICHUS 1 TTOIBEIOMCTBCHHBIX TOCY/IapCTBEHHBIM OpraHaM WJIM OpTaHaM
MECTHOTO CaMOYTIPaBJICHUsI OpTraHU3aIi U KOTOPBIC 3asBUTEIIb BIIPaBE MIPEICTaBUTh, a
TaK)Ke CITOCOOBI MX MOYYCHUS 3asIBUTCISIMHU, B TOM YHCJIE B 3JISKTPOHHOU (popme,
NOPSZOK UX TPEACTABIICHUS; TOCYIapPCTBEHHBIN OpPTaH, OpraH MECTHOTO
caMOyTpaBlIeHUS JINOO OpraHU3aIlHs, B PACTIOPSHKCHUH KOTOPBIX HAXOASTCS JaHHBIC
JTOKYMEHTBI
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[IpencraBieHne JOKYMEHTOB, KOTOpPbIE MOTYT OBITh OTHECEHBl K JaHHOU
KAaTeropuu, He TPeOyIOTCS.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOMMBIX JIJIs1 IPEAOCTaBICHHSI MyHULIUIAIIBHOMN yCIIyTH

2.7.1. OcHOBaHUSMH [JI1 OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOJIWMBIX JIJIs
pEeAOCTaBICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISTFOTCS:

1) mpencraBiieHHBIC 3asBUTEIEM JIOKYMEHTHI COJIep)KaT TMOAYUCTKU U
UCIIPABIICHUS TEKCTa, HE 3aBEPEHHBbIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM
Poccuiickon @enepaiuuy;

2) DOKYMEHTBI COJAEpXkKaT IMOBPEKIACHHS, HAIWYUE KOTOPHIX HE IO3BOJIACT B
MTOJTHOM 00BEME HCITOTH30BaTh HH(POPMAIIHIO U CBEACHHUS, COIEPKAIINECS B JOKYMEHTAX
JUTSI TIPEIOCTABJICHHS] MYHHUIIMITAIBHON YCITyTH;

3) mpeAcTaBICHHBIC MOKYMEHTHI WJIM CBEACHHS YTPATWIM CIJIy Ha MOMEHT
oOpareHus 3a MyHUITUTATHHOW YCIYTOH (JOKYMEHT, YAOCTOBEPSIOMNN MOJTHOMOYHS
MIPEICTaBUTEISI 3aABUTEIIA, B CITydae OOpalieHus 3a MPEA0CTaBICHUEM MYHUIIAITATEHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) mojayva 3asBJICHUSI O IPEAOCTABICHUY MYHUITUTIATLHON YCIYTH U JJOKyMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, B SJIEKTPOHHOU (opme ¢
HapyIIeHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIlOTHEHHE 00s3aTeIbHBIX TOJICH B (popMe 3asBICHUS, B TOM
4yucjie B HWHTEpakTHUBHOM (opme 3agBienuss Ha PecmyOnukanckoMm mopTaiie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3alOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

7) 3asBIICHHE O TPEIOCTABICHUH YCIYTHM IOJAHO B OPraH TOCYAapCTBEHHOU
BJIACTH, OPTaH MECTHOTO CaMOYTIPABJICHUS WM OPTaHU3AINI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEIOCTABICHNE MYHUITUTIATBHOU YCITYTH;

8) HecoOMI0IeHNE YCTaHOBIEHHBIX cTaTheil 11 denepaibHOro 3aKkoHa OT 6 anpens
2011 rtoma No 63-@3 «OO0 92JIEKTPOHHON TMOAMUCH» YCIOBUW NPHU3HAHUS
JEUCTBUTEIHLHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJIEKTPOHHON MOATHCH.

2.7.2. Ilepeuenb OCHOBAHUM JIJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTYYCHUS] MyHHUITUTIAIBHON YCITYTH, SBJISICTCS HCUEPITBIBAOIIUM.

2.7.3. Pemenue 00 oTKa3e B IpUeMe 3asiBJICHUS U TOKYMEHTOB, HEOOXOUMBIX JIJIS
MPEIOCTABICHUS MYHUIIUITAIGHON YCIIYTH, MOXKET OBITh IPUHSITO KaK BO BPEMs IIpreMa
3asBUTENSA, TaK M TIOCJE IOTYYCHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JUIoM OpraHa
HEOOXOMMBIX JIJIS IPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH JOKYMEHTOB (CBEICHHH) C
HCITOJIb30BaHUEM MEKBEOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO/ICHCTBHUS, B CPOK, HE
mpeBbIIAMUN 9 pabounx gHEN co JHS PETUCTPALIMU 3asIBJICHUS.

2.7.4. 3ampeniaercs OTKa3bIlBaTh B IpPHUEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MyHUITUITAIbHONW YCITYTH, B CJIy4ae €CJv 3asBJICHUE
U TOKYMEHTBI, HEOOXOIUMBIE JIJISl TPEAOCTABIICHUS MYHHUITUTIAIBHON YCIYTH, TTOAaHbBI B
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COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosimkoBaHHOW Ha EquHoM nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepeyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHus i TPUOCTAHOBJICHHUS MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu4 JIs1 0TKa3a B MPEAOCTABICHUN MYHUIIUIIATBLHON YCIYTH:

1) oTcyTcTBHE B 0a3e JaHHBIX CBEICHUIA IO 3ampaiinBacMoi J0pore;

2) 3anpouIeHbl CBEJIEHUS 110 aBTOMOOMIIBHOM TIOpOre, HE OTHOCSILEHCS K MECTHOU
(MyHUIIUIIAJIBHOW ) aBBTOMOOUIILHOM JIOPOTE;

3) 3asBUTENEM NPEACTABICHBI JOKYMEHTHI HE B IOJHOM oObeMme, b0 B
MPEJCTABIICHHBIX 3asBJICHUU U (WIM) JOKYMEHTaX COJCPKUTCS HemojHas W (WiM)
HEJI0OCTOBEpHAas MH(pOpMaIus.

2.8.3. IlepeueHb OCHOBaHMW A OTKa3a B IPEAOCTABICHUHA MYHULMUIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B MPEAOCTABICHUM MYHUILMNAIBHON YCIYyT'H B
Cly4yae, €ClId 3asBJICHUE O IMPEJOCTABICHUM MYHULHUNAIBHOW YCIYIM IOJAHO B
COOTBETCTBUM ¢ MH(OpMaIuel 0 cpokax M MOPSAJIKE MPEAOCTABICHUS MYHUIUIIATLHOM
yCIIyTH, onyosukoBanHoi Ha EquHom moprane, PecyOnmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS FOCYapCTBEHHOW MONUTHMHBI U HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMTIAIBHON YCIIyTH

MyHununanbHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
MPEA0CTABIECHUS MyHULIUTIAIBHOW YCIIYTH, B TOM YHCJIE CBEAEHUS O TOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YIACTBYIOIIMMH B

IIPENOCTABIEHUN MyHULUNAIBHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3mMep U OCHOBAHMSI B3UMAHMS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIUMBIMU M 0053aTEIIbHBIMU TSI IPE0CTABIICHUS
MYHHUITUTIATBHOMW YCITYTH, BKITIOUYas HH(POPMAIIHIO 0 METOIUKE pacueTa pa3Mepa TaKou
TIaThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTEeNIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEPEIn MIPH MMOoJade 3ampoca o
[PENOCTABIEHUN MYHUIIMIAIBHON YCIIYTH, YCIYTH, IPEIOCTABISIEMOM OpraHu3anuei,
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Y4acTBYIOIIEHW B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIYTH, U IIPU ITOJTyYECHUN
pe3yJbpTara MpeIoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus NMpH Nojave 3asBICHUS HA OTyYeHUE MYHUIIUIIAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHun pe3yjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok 1 nopsAIOK PEruCTpalyy 3anpoca 3assBUTENS O IPEAOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH U YCIYTH, IPEIOCTaBIsIEMO OpraHu3aluei, yuacTByIoeH B
MPEIOCTABIEHUN MyHUIIMNATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. [Ipu nuuaom oOpamenuu B M®ILI B 1eHp mogaun 3asBieHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®L ¢ peructpaimOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JJATOU MOJa4H 3asBJICHUS.

2.13.2. [lpu HampaBieHUH 3asiBICHUS MOCPEACTBOM PecmybmukaHCKoro moprana
3asiBUTENb B JACHb MOJA4YM 3asBJICHMS MOIy4YaeT B JMYHOM KaOuHeTe EnuHoro nopraina,
PecnyOnmkanckoro nopraia 1 o 3J€KTPOHHOM IOYTE YBEIOMIIEHHE, [TOITBEPKIAIOIIEE,
YTO 3as1BJICHHE OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBI HOMEpP U J1aTa
II0/1a4U 3asIBJICHUS.

2.13.3. Tlpu nwunoMm oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIAECTCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MpEIHA3HAYECHHON Jis OKa3aHUs
rOCyAapCTBEHHBIX M MYHHULHUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, NaTOM
M0/1a4YM 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K IOMEIICHUSAM, B KOTOPBIX MPEAOCTABISETCS MyHUITUTIATbHAS
yCIIyra, K 3ay OXKUJIaHHsI, MECTaM JUIS 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHAAaM ¢ 00pa3liaMu X 3al0JHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX VISl TPEAOCTABICHUS KaXI0M MyHUITUIIAIbHON
YCIIYTH, pa3MEMICHUIO U 0POPMIICHUIO BU3YalIbHON, TEKCTOBOW M MYJIbTUMEIUINHOM
uH(OPMAITUH O TTOPSIIKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH IS MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peiepaabHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHON
3alllUTe UHBAJIU]IOB

2.14.1. IlpenocTaBieHne MyHUIIMIAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
[IOMEILLEHUSX, 00OpyZOBaHHBIX MPOTUBOMOKAPHOM  CUCTEMOHM M CHCTEMOM
MOXKAPOTYILIECHUS.

Mecta mnpuema 3agBuTenell 00OpYAYIOTCS HEOOXOIMMOM MeOenpro IS
odopmieHUs] JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

BusyanbHas, TekcTOBass W MyJbTUMEOUiiHas uHGpoOpMalus O MOPSJKE
MPEIOCTABICHUSI MYHUIUIAIBHON YCIYTH pa3MeIlaeTcs B YJOOHBIX JUIsl 3asBHUTENCH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN HHBAJIH/IOB.
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2.14.2. B cooTBeTcTBHUM C 3aKOHOAATeNbCTBOM Poccmiickoit ®Depepanuu o
COLIMAJIBHOM 3alllUT€ WHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOrO JO0CTyla K MECTY
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYyTr 00€CIIeunBaETCS:

1) obGecnieunBaeTcss OECHPENSTCTBEHHBI OCTYNl WHBAIHIOB K MECTy H
NPEIOCTaBICHUS MYHHUIIMNAIbHOW ycnyrd (yIOOHBIM BXOJ-BBIXOJ B TOMEIIECHUS U
NepeMeIIeHNEe B UX Tpeienax);

2) CONPOBOXJICHUEC WHBAIMJOB, UMCIOIIUX CTOMKHE PAacCTPOUCTBA (DYHKITUH
3pEHUS U CAMOCTOSITEIILHOIO MEPEIBMKEHUS, U OKA3aHUE UM TTOMOIIIH;

3) BO3MOXKHOCTbh CaMOCTOSITCIILHOTO TICPEABIIKCHHUSI 110 TEPPUTOPHUH, Ha
KOTOPOM pacroioKeHbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOU
MH(DpPaCTPYKTyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEZICTBO M BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKY;

4) Hamnexkaiiee pasMelieHUe OOOpYIOBaHHWS M HOCHTENICH HH(popMaruH,
HEOOXOIUMBIX JJIs1 00ecreueHus: OeCIPENsITCTBEHHOTO JOCTYIa HHBAIUOB K YCIyTraMm C
Y4ETOM OTPAHUYEHUHN UX KU3HENEATEIbHOCTH;

5) myOnupoBaHue HEOOXOAWMOW JJIsi WHBAIMAIOB 3BYKOBOH W 3PUTEIBHOM
uHpopManuu, a TakKKe HaJIUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoin
nH(}OpMAIUK 3HaAKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

6) JOmycK CypIoIepeBOIIMKa U TU(PIIOCYPAOTICPEBOIUHNKA,;

7) nomycK co0aKH-MPOBOJHUKA MPU HAJTMYUH JOKYMEHTA, MOITBEPIKIAFOIIETO
ee creuuajbHOoe OO0ydYeHHME M BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpHIE
YCTAHOBJICHBI INPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOATBEPKIAIOIIETO CHelHalIbHOEe O0y4YeHHe CO0aKU-NPOBOJHHUKA, W TOPSAKA €ro
BBIJAUM.

2.14.3. TpeOoBanuss B dYacTH OOECHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPU MPEJOCTABICHHUH MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKazaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPE/ICTBaM, BBEACHHBIM B SKCILTyaTaI[MIO WK MPOIIEIITUM
MOJIEPHU3AINIO, pEKOHCTpYKIUIO nocie 1 utons 2016 rona.

2.15. IlokazaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU TIPU
MPEAOCTaBICHUNA MYHUIIMNIATBHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOKHOCTD
MoJTy4eHus1 THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIe C UCIOJIb30BaHUEM MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTh JIMOO HEBO3MOKHOCTh TTOJTYYEHHUSI MYHHUITUTIALHON YCIIYTH B
MHOTO(YHKIITMOHAIBHOM IIEHTPE MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT (B TOM YHKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
NoIpa3/ieJIEHUU OpraHa UCIOJHUTENBHO PAaCIOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHATBHBIX TICHTPAX MPEIOCTaBICHUS
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TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT, TPETYCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIIIEKCHBIN 3a1pocC)

2.15.1. Tloka3zaTensasMu JOCTYIHOCTH IMPENOCTABICHUS MYHUIIMIAIBHON yCIyTu
SABJISIFOTCSI:

PacIoI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MTPUEM, Bblaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEHAIMCTOB, a TAKXKE IMOMEIICHHUM, B
KOTOPBIX OCYIIECTBISAETCSA MPUEM TIOKYMEHTOB OT 3asABUTEIIECH;

HaJIM4Me HCUYEepHbIBaIONIe HHPOpMaMU O crocobax, MOpsAKE M CpOKax
MPEAOCTABIECHUS MYHULMNAIBHOW YCIyIM Ha WMH(OPMALMOHHBIX CTeHAaX, EnuHoM
noprane, PecnyOnukanckom noptaie, o(pUuIHaTIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHKE MOMOUIY MHBAJIMAM B IPEOAO0JIEHUHN 0apbePOB, MEIIAIOIINX MTOITYYEHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHHUS MYHHULMUNAJIBHON YCIyTH
SABIISIFOTCS:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HApYIICHHS aJIMUHHCTPATHBHOTO
periaamMeHTa, coBepuieHHble paboTHHKamMu Oprasa;

4) KOJTMYECTBO B3aMMOICHCTBHI 3asBUTEIIS C JOJDKHOCTHRIMHM JuliamMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aUMoOJIeHicTBUEe 3asiBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABICHUN MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBJISIETCS OJWH pa3 IMpHu
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOAUMBIMU TOKYMEHTAMU;

OJIMH pa3 B Ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpelOoCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OIKUTENTBHOCT  OJHOTO B3aMMOJACHCTBUS 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIUITAJIbHON YCIYyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHULIIMIIAIBHON YCIYTH C
MOMOIIIBI0 YCTPOMCTB TIOJBIKHON PaIUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyOnmkanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmarus o xoA€ MPEIOCTABICHHUS] MYHHUIIMIAIBHONW YCIYTH MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprane,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >UTEIbCTBA WM MecCTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATIEHOMY IIPUHLIHUILY.

MyHununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIO0CTABIISIETCS.

2.16. Vnble TpeboBaHMS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B Ciiydae, eciiu
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MyHUIMIATbHAS yCIyra NpeAoCTaBIIeTCS 10 IKCTEPPUTOPUAIIBHOMY IPHHLIMITY) U
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUIIAJIbHON YCIYTH B 3JIEKTPOHHOU (popme

2.16.1. IIpu mpenocTaBlieHWH MYHHIIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opMme
3asiBUTENb BIIpaBe:

1) monmyuynth wuHGOPMAIMIO O TOPSAIKE U  CPOKax MPeIOCTaBICHHUS
MYHHUIIMNIATBHOW YCIyTH, pa3MmelieHHyro Ha EguHom mnoprane, Pecny6inkaHckom
nopraie;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUM MYHHIIMIIAIBHONH YCIYIH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(OPMaIINIO, 3JIEKTPOHHbBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBbI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | craten 16 denepanbHoro 3akona Ne 210-@3, ¢
UCIIOJIb30BaHuEM PecryOnrkaHCcKoro nopraia;

3) MOJY4YUTH CBEJICHUS O XOJIC BBIMOJIHCHHS 3asABICHHNA O MPEIOCTaBICHUU
MYHULIMIATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopme;

4) OCyIIEeCTBHUTH OIICHKY KauyeCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAy4YuTh pE3yNbTAT MPEIOCTABIICHUS MYHHIMIAIBHOW ycIyrd B (Gopme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *kanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHHUIIMNIAIBHBIX CIYXKAIllUX IOCPEACTBOM PecmyOinkaHCcKoro
noprana, nopraiga ¢eaepalbHON TOCYAapCTBEHHOW HMH(POPMAIIMOHHON CHUCTEMBI,
oOecrieunBaroIIei mpoiecc aocyaeOHoro (BHeCyAeOHOro) o0)KajloBaHUSI PEUICHUN U
nercTBui (Oe3elCcTBUsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHd, WX JOJKHOCTHBIMU JIUIIAMHU, TOCYJIapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOMN (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM mopTane 0e€3 HeOOXOIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUS B KaKON-1M00 UHOU popme.

2.16.3. Ilpu popMupoBaHUM 3ag4BICHHUS 00ECIIEUYMBACTCA:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHHS 3asBJICHHS M MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIlOJHEHHS HECKOJIBKHUMH 3asBHTEISIMA OJHOW 3JCKTPOHHOM
(dbopMBbl 3asBJICHHS TIPU OOpAIICHUU 3a YCIyraMH, MPEArnojararoliiMHi HalpaBiICHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTPH IMe4YaTh Ha OyMa)KHOM HOCHTEJIe KOIMUHU DJICKTPOHHON (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEJCHHBIX B DJICKTPOHHYIO ()OpPMY 3asBIICHUS 3HAYCHUH B
00011 MOMEHT O JKEJIaHUIO MOJIH30BATENSI, B TOM YUCJI€ MPU BO3SHUKHOBEHHUH OLIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOIO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHWe Tmoyield AJIEKTPOHHOW (HOpMBI 3asBICHUS 70 Hadajga BBOJA
CBEJICHUI 3asgBUTEJIEM C MCIOJb30BAHUEM CBEJCHUH, pa3menieHHbiXx B ECUA, u
CBEIICHMI, OMyOJMKOBAaHHBIX Ha PecmyOnMkKaHCKOM MoOpTajie, B YacTH, Kacarolleics
CBEJIEHUH, OTCYTCTBYIONIUX B €IMHON CUCTEME UACHTU(MUKAIINY U ayTeHTU(UKAITUY;



15

6) BO3MOXXHOCTH BEPHYTBCS Ha JIIOOOW M3 3TAlOB 3alOJIHCHUS JJICKTPOHHOU
dbopMbI 3asBIeHHS 0€3 OTEpHU paHee BBEACHHON MH(POpMAIIH;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJTHOTO T0/a, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHUSIM - B
TEYEHHUE HE MeHee 3 MecCSIIeB.

2.16.4. 3anuce 3asButeneit Ha npueMm B MOIL] (nanee - 3anuch) OCyIECTBISETCS
nocpenctBoM PecrybnukaHckoro noprana, renedona KoHTakT-nenrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMsl B MpejieiaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3amuch Ha OMpPENEICHHYIO ATy 3aKaHYMBACTCs 3a CyTKH J0 HACTYIUICHUS JTOU
JaTHI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTana 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpalliBaeMble CUCTEMOM JaHHBIC, B TOM
qHcIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOILIWI 3asBUTENb IPU
MPEABAPUTEIILHON 3aIUCH, IOKYMEHTaM, MPEJCTAaBICHHBIM 3asBUTENIEM TPH JUYHOM
npueme, MpeBapuTeNIbHAas 3alUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUH NPENBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOecredynBaeTCs
BO3MOXXHOCTh pacrevararh TAIOH-TIOATBEPKACHNE. B citydae, eciu 3asiBUTENb COOOITUT
aZpec AIEKTPOHHOHN MOYTHI, HA YKa3aHHBIN apec TakKe HaIrpaBisaeTcss HHPOpMAIHS O
MOATBEP)KICHUN TIPEIBAPUTEILHON 3allMCH ¢ yKa3aHWEM JaThl, BPEMEHH W MecTa
npuema.

[Ipu ocymecTBIeHNH TPEIBAPUTEIHHON 3alUCH 3asgBUTENh B 0053aTeIHLHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aMMCh aHHYJIUPYETCS B CITydae
€r0 HESBKH I10 HCTCUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU TpHUEMa.

3asBUTENH B JIF000E BpeMsl BIPaBE OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUHN, KpPOME
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIIMA B COOTBETCTBUHM C HOPMAaTHUBHBIMU
npaBoBbIMH akTaMu Poccuiickont ®Penepainuu, ykazaHus UeId NOPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHUIM, HEOOXOIUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.
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3. CocTaBs, M0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0CO0EHHOCTH
BbINOJIHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0OCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKUMOHAIbHBIX HEHTPax

3.1. Onucanue mociaea0BaTEIbHOCTH ASHCTBHUM NIPH MPEI0CTaBICHUN
MYHULIUTTATBHOW YCITyTH

3.1.1. IlpegocraBineHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyroIIne
aJIMUHUCTPATUBHBIE MTPOLIETYPHIL:

1) KOHCYIBTHPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) MOArOoTOBKA pe3ysibTaTa MyHHIIUIIATBHON YCIYTH,

4) BeITava (HAMIpaBIICHHE) 3aBUTEIIO PE3yJIbTaTa MyHHUIIMIIATBHOMN YCITyTH;

5) ucnpaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBINOJIHEHUS AJMUHHUCTPATUBHON MPOIEAYPHI
ABJIIETCA OOpalleHue 3asBUTEIs] O BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SABIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOL];

npu oOpaiieHun 3asButens B OpraH - Ha4aJlbHUK OTJEJa UHPPACTPYKTYPHOIO
pa3BUTHS ATHUHCKOTO PailOHHOTO UCIIOJIHUTENIbHOTO KoMuTeTa Pecryonuku Tatapcran
(manee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CpPOKax
Mpel0CTaBIICHUSI MyHUIIMNAIbHOM yeiayru B M®L] nnyHo 1 1o TenedoHy U 3JeKTPOHHOM
ouTe.

PaGotank M®I] xoHCYnbTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MIPEACTABIISIEMON JOKYMEHTALMK U JIPYTUM BOIPOCAM IS MTOJYyYEHUS] MYHULIAITAJIbHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHUIUMTNIATBHON yciyru Ha opuimansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

PesynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCS:
KOHCYJIbTALIMSI IO COCTaBY, (hOpME MPEACTABIAEMON JOKYMEHTALIMH U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM JJIs1 OJYyYEHUSI MyHULIUIIANBHON YCIYTH.

3.2.3. 3asButens Brpase 00paTuThes B Opran 1o tenedoHy U 3JeKTPOHHOM MoUTe,
a TaKkke MOIY4YHTh KOHCYJbTalMi0 Ha PecmyOnukanckom mopTtane, caiite OpraHa o
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MOPSAJIKE U CPOKaX MPEIOCTABICHNUS] MYHUIIUNIAIBHOM YCIIYTH, B TOM YHCJIE IO COCTaBY,
dbopMe mpencTaBiIsEeMON JOKYMEHTAlMM ¥ JPYTAM BOIMpPOCaM IS TMOJYYCHHS
MYHHUIUIIAIBHON YCIYTH.

JIOIDKHOCTHOE  JIMI0, OTBETCTBEHHOE 3a KOHCYJIHTUPOBAHHE WH(POPMHUPYET
3asBUTEISI B COOTBETCTBUM C TpeOOBaHUAMM TMyHKTa 1.3.4 aJIMUHHCTPATUBHOIO
periamMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE TPEX pabOUurX JHEH CO JAHS MOCTYIUICHHUS! 0OpaIieHusl.

Pe3ynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMON JAOKYMEHTAlMK U JPYrUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TOTYYEHUS] MyHUITUIIAIbHOW YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl PEIOCTABICHUSI MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnm ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TMPENOCTaBICHUM MYHULMNAIBHON YCIYTM W TMPEACTABISIET JIOKYMEHTHI B
COOTBETCTBHUHM C IYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpruem 3asBICHUN:

orpenenseT npeaMeT oOpalleHus;

YAOCTOBEPSIET JIUYHOCTD 3aIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMLIA, TOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSM, YyKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

MIPU IPEAOCTABICHUHU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYLIECTBISIET CKAaHUPOBAHUE MPECTABICHHBIX
JIOKYMEHTOB;

pacniedaTteiBaeT 3asgBieHue u3 AUC MOIL;

nepeacT 3asIBUTEIII0 HAa TPOBEPKY U MOANKUCAHUE;

1OCJIE MOANMCAHUS CKaHUPYeT nognucanyoe 3assiaeHue B AUC MOL];

3arpyxkaetr B AVIC M®I noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
b1 () (o1

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMy BBINOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SABIISIIOTCS: TOTOBOE K
OTHPABKE 3asBJICHUE U NAKET JOKYMEHTOB.



18

3.3.1.3. Pabotnuk M®I] nHanpaBiiseT makeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIA
B Oprad B 3JIeKTpOHHOHU (popme (B COCTaBE MAKETOB 3JEKTPOHHBIX JIENT) B TEUEHUE OJTHOTO
pabouero JHs Co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaeneaue MOIL.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJ0), HampaBlieHHble B Opral, MOCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM [OKyMEHTOB JUIsl TPENOCTaBICHUS MYHHUIMIAIBLHON YCIyrd B
aeKTpoHHOM hopme yepe3 PecniybnmrkaHckuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B DJIEKTPOHHOU (hOpMe BBHIMOIHSET
clenyIouue AeUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEJICHMS,
HE0OX0AMMbIE U 00s13aTEIbHBIE ISl IPEIOCTABICHUS MYHUIIMIIAIBHON YCIIyTH;

INPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (HaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
IPEIOCTABJIEHUS MYHUIMNAIBHON YyCIyrd B AJIEKTPOHHOH Qopme (ycTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJITBEPXKJIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJIEHUN (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOILYIO KHOMIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3as1BJIEHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSMU ITYHKTA
2.5.3 axMUHUCTPATUBHOTO PETIaMEHTA,

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKasi NpoBepKa CHPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISAETCS
MIOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIeH 3JIEKTPOHHOU (popMbl 3asiBieHus. [Ipu
BBISIBICHUA HEKOPPEKTHO 3allOJIHEHHOIO TOJIA JJIEKTPOHHON (OopMBI  3asiBIEHUs
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OLIMOKUA U MOPSJIKE €€ YCTPaHEHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B JIEKTPOHHOU (popme
3asIBJICHUS.

AJMUHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIeHUs 3asiBUTEIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
AJNIEKTPOHHOE JIeJI0, HampasjieHHOoe B OpraH NOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICUCTBHS.

3.3.3. PaccMmoTpenune KoMIuieKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHWeM Hauaja BBIMNOJHEHUS AJMUHUCTPATUBHOM MpPOILEAYpPbI
ABJISIETCSl TOCTYIUICHHE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
peI0CTaBICHUS MyHUIIMNAIBHON YCIIYyTH.

JloIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aJIMMHHACTPATUBHON MPOIENYpPHl SBIAETCA HAYaJIbHUK OTIENa HHEOPACTPyKTYpPHOTO
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pa3BUTHS ATHUHCKOI'O PailOHHOI'O MCIIOJIHUTENIbHOTO KoMuTera Pecriyonnku Tarapcran
(manee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparnieHus 3asaBUTEINA C 3asBJIeHUEM B Opras:

oIpenensieT npeaAMeT oOpallleHus;

YCTaHaBJIMBAECT JIMYHOCTH 3asIBUTEILS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYMI JIMLIA, TIOJAOIIETO TOKYMEHTHI,

IPOBOJAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IYHKTE 2.5 aIMUHUCTPATUBHOTO PEIVIAMEHTA, IPOBEPKY COOTBETCTBUS IPECTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUAM (Hamjexaiiee o(OopMIECHHUE KOMUM
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMOJHSAET  AJNEKTPOHHYIO  (QopMy  3asBI€HHS] B  aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEJHA3HAYEHHOM JUIsl OKa3aHMs TOCYJApCTBEHHBIX M
MYHUIUMNIATBHBIX YCITYT;

IIPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacreyaTsIBacT 3asBJICHUE;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

IIOCJIE MTOANMCAHUS CKAaHUPYET MOANMCAHHOE 3asBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(}OPMALMOHHYIO CUCTEMY,
IIPEIHA3HAYEHHYIO JUISI OKa3aHMsl TOCYJAapCTBEHHBIX W MYHUUMIAIBHBIX YCIIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOW (OpME WIH 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIENIO;

BO3BpAILAET MOJANUCAHHOE 3asIBICHUE M OPHUIMHAIBl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnyuyae HanumuMs OCHOBAaHUM JUIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
NPEMSITCTBUNA 711 IpUEMa 3asiBICHUS M BO3BpAIIAECT €My JOKYMEHTHI C OOBsICHEHHEM
CoJiep KaHMs BBISIBJIEHHBIX OCHOBAHMM JIJIsl OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOmKHOCTHOE IMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IOCIIE
MOCTYIIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IIPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JI€T U CTaTyC
«IIpoBepka TOKYMEHTOB», YTO OTpakaeTcs B JIMYHOM KaOuHete EnmHoro moprana,
PecnyOnnkaHckoro noprana;

U3y4yaeT IMOCTYNHBIIME »JJICKTPOHHbIE JieJla, B TOM YHCIE NPUIIOKECHHbBIC
3asiBUTEJIEM IOKYMEHTHI B DJIEKTPOHHOUN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IPOBEPSIET COOJIIOJICHUE YCIOBUN AEUCTBUTEIBHOCTH AJIEKTPOHHOM IOJIIHUCH,
nocpeacTBoM obOpameHuss Kk EnuHomy mnopranmy (B ciydae, €CIM  3asBUTEIIEM
IIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTBHI, NOJNKCAHHBIE YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
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[Tpu HAITMYUU OCHOBaHUH, MPETYCMOTPEHHBIX MTyHKTOM 2.7.1
aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cnywae, ecnim B pe3yibTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHOU
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JeMCTBUTEIBHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepKaTh MyHKTHl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM JIJIS1 €0 IIPUHSITHUS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PeI0CTaBICHUSI MyHUIIUIIATBLHOM YCIIYTH, C YKa3aHUEM MPUYHUH OTKa3a (B ciiydae, eciiu
OCHOBaHMS Il OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
MYHUIMINIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJJi1 OTKa3a B IpPHEME JOKYMEHTOB JIOJKHBI COJEpPKAaTh
MH(}OpMaAIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
MIPE/CTABICHBI, COAEPXKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEUYMBBIE CBEACHUA,
ohopMJIEHBl C HapYIICHHWEM YCTAHOBIICHHBIX TpeOOBaHUI), HaMpaBlseTCs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBaHue poeKTa peieHus 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBbIX
Ui TPENOCTABJICHUS MYHHMIMMAJIBHOM YCIYTH, OCYILIECTBISETCS B TOpPSAKE,
MPEAYCMOTPEHHOM IMyHKTOM 3.4.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

B cnyuyae oTCyTCTBUSI OCHOBaHMM /i OTKa3a B TIpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHUCTPATUBHOTO pETJIaMEHTa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJIHOTO pabovyero Hs CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTENI0, YKA3aHHBIM B 3asIBJIEHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKAlllee BXOAAIIUN PErucTpallMOHHbBIN
HOMED 3asBJICHUS, N1aTy TMOJIY4YEHUs 3asBJICHUs, MEpEeYeHb HAMMEHOBaHWIl (ailioB,
MPEACTABICHHBIX K HEMY JAOKYMEHTOB, AaTy MOJIyYEHHS pe3yjbTaTa MYHHULIMIAIbHON
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, MpU HaJIMYUU TEXHUYECKOM  BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMbI, MpEeIHA3HAYCeHHOM HJis OKa3aHHs TOCYAAapCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

3.3.3.5. AaMuHHUCTpaTUBHBIC TPOIEAYPHI, yCTaHaBIWBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOIO PETJIaMEHTa, BHIMOJIHAIOTCS B TEUEHHE OIHOT0 paboyvero IHS cO JHs
MOCTYIUICHHUS 3asIBIICHUSI HA PACCMOTPEHHE.

PesynbpraramMu BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYD SBISIOTCS: MPUHSATHINA
Ha PACCMOTPEHUE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT pelieHusi o0 oTKaze B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

3.4. IloaroroBka pe3yibTaTa MyHUIIMNIATBHONW YCIIYTH

3.4.1. OcHoBaHWeM Hauaja BBIMOJIHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
ABIIIETCS TOJYYEHHE JOJHKHOCTHBIM JIMIOM (paOOTHUKOM), YIMOJHOMOYEHHBIM Ha
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BBITIOJITHEHHE AJMUHUCTPATUBHON MPOIEAYpPHl, OT JOHKHOCTHOTO Jnia (paboTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMUHUCTPATUBHOU
MIPOIIETYPHI, SBISICTCS CIICIIMAIIACT OTAeNa HHOPACTPYKTYPHOTO Pa3BUTUS ATHHHCKOTO
paliOHHOTO UCTIOIHUTENIbHOTO KomMuTeTa Pecybnuku TaTapctan (fajnee - JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPEeAOCTaBICHUS MYHUIIMIAIbHON
YCIyTH).

3.4.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJibTara
PEI0CTaBICHUSI MyHUITUTIATLHOM YCIIYTH, OCYIIECTBIISIET IPOBEPKY HATUYMS CBEJICHUN
10 aBTOMOOMJIBHOM JJOpOTe.

B ciiygae oTCyTCTBUS CBEIEHUSI, MOJTOTAaBIMBAECT MPOEKT MUChMa 00 OTKa3e B
MPEe0CTaBIECHUY MYHUIIMTIATILHON YCIyTH (1ajiee — MUChbMO 00 OTKa3e).

B ciyuae Hanmuuusi CBelIEHHMS TOATOTABIMBAET CIPABKy IO 3ampaliuBaeMoOin
HH(pOpMAIUU O COCTOSSHUM aBTOMOOMJIBHBIX JIOPOT (J1ajiee — CIpaBKa).

HanpaisgeT  mOATOTOBIECHHBIM  MPOEKT  pe3ysibTaTa  NPEAOCTaBJICHUSA
MYHULIMIATBHON YCIYTM Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHUE OJTHOTO pabovero JHs.

Pe3ynbTaTaMy BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP MPOEKT pe3yibTaTa
MPENOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH.

3.4.3. CormacoBaHue U TMOJIMUCAHUE TIPOEKTA pE3yJbTara MPEeIOCTaBICHUS
MYHUIIUTIATBHOW  yciayru (majiee — TPOEKTh JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yJbTaTa MyHHUIUMIIAJIBbHOM yCiyru, PykoBonurenem Oprana.

[ToarotroByieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEUaHUs, BO3BPAIIAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUNAIHHOU
ycayru. Ilocne ycTpaHeHusl 3aMeuaHuil MPOEKThl JTOKYMEHTOB MOBTOPHO MEpPEeAaroTCs
JUTSL COTJIACOBAHUSI M TTOATMCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHM IPOEKTOB JIOKYMEHTOB IPOBEPSET
coOJTI0/IeHrEe aIMUHUCTPATUBHOTO PEeTJIaMeHTa I0JKHOCTHRIMY JuiiamMu OpraHa B 4aCTH
CPOKOB BBINIOJHEHUSI aJMUHUCTPATUBHBIX MPOLEAYpP, HUX MOCIEAOBATEILHOCTH U
MOJHOTHI, HAJIWYMS COIJIACOBAHUN YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull Oprana B
CUCTEME JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B ciywyae BbIIBIEHUSI HApyIIEeHUH B  YacTH CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MNPOLEAYp, UX MOCIEIOBATEILHOCTH U IMOJHOTHI PyKOBOIUTEIH
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, IOIMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C IMMYHKTOM 4.3 aIMUHUCTPATUBHOI'O PErIaMEHTA.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TE€YEHHUE OJTHOTO paboyvero JHs.

Pe3ynpTaToM  BBIMOJIHEHUS ~ aJAMUHUCTPATUBHBIX  MPOUEAYpP  SIBISETCA:
MOJIMHUCAHHBIN MPOEKT IOKYMEHTA.

3.4.4. Ucnonnenwe mpoleayp, yKa3aHHbIX B nyHktax 3.4.2, 3.4.3.
aIMUHUCTPATUBHOTO PpErjJaMEHTa, TMpU HAIWYUU TEXHUYECKOW BO3MOXKHOCTHU
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OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCeHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKA3aHHBIX B
NyHKTE 3.4. aAMAUHUACTPATUBHOIO PETJIAMEHTA, COCTABJISIET JIBa paOOUUX JIHS.

3.5. Briiaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.5.1. OcHoBaHMeM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MpPOIEAYPHI
ABJSIETCA TOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTa, MOJTBEPKIAIOIIETO MPEJOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOMN
MPOIEAYPHI, ABISETCSA CHEHHANIUCT OTAea UHPPACTPYKTYPHOTO Pa3BUTHUSI ATHHUHCKOTO
paliOHHOIO UCTOJHUTENBHOTO KoMuTeTa Pecniybnnku Tatapceran (fanee - JOJIKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BblJjauy (HampaBJeHUE) JOKYMEHTOB).

3.5.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbAady (HAIpaBJICHHC)
JOKYMEHTOB:

o0ecIieuynBaeT perucTpaIfio 1 BHECEHUE CBEICHUI O PE3YJIbTaTe MPEI0CTABICHUS
MYHULIMNAIBHON YCIYyTH B MOJICUCTEMY BEACHUSA JOKYMEHTAIMM aBTOMATH3UPOBAHHOU
MH()OPMAIITMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIUTATbHBIX YCIYT;

W3BEIIACT 3asBUTENA (€r0 MPEJACTaBUTENS ) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yibTare MPeAoCTaBICHUS MYHUIUNAIBHOW YCIYTM U O BO3MOXXHOCTH TOJTYYCHHS
pe3yJibTaTa Npea0CTaBICHUSI MyHUIIMITIAIBLHOM ycinyru B Oprane win B MOLI.

Hcnonnenue  mpoueayp TNpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIOIh30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeJIHA3HAYEHHOW I OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO pabouero MHS CO JHSA TOANMUCAHUS JOKYMEHTA,
SIBJISIFOLLIETOCS pe3yabTaToOM pEeAOCTABICHUS MYHULIUTTATBHOM yCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JiiioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MIPOLEAYpP  SBIAIOTCA:
pa3MelIeHue CBEICHUNM O pe3ylibTaTe MPEAOCTaBICHUS MYHUIMIAIBHOW YCIyTH B
MH()OPMAITMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTEIS (€10 MPEACTABUTEINS) O Pe3yIbTaTe
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYTH U CIIOC00aX €ro MoJIy4eHusl.

3.5.3. TIlopsamox Bblgaud (HampaBieHHs]) pe3ysibTaTa  MPeAOCTaBIICHUSA
MYHULIMITAIBHOW YCIIYTH:

3.5.3.1. Ilpu obOpaiieHnn 3asBUTEIIS 32 PE3yJIbTaTOM MYHUIIMIAIBHON YCIyTH B
M®II, pabotHrk M®II BbI1aeT 3asiBUTEIIO PE3yIbTaT MyHULIMIIAIBHOM YCIyTH B (popme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymakHoMm Hocutene. [lo TpebGoBaHuio
3asIBUTENIST BMECTE C DK3EMIUIBSIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE
€My MPEIOCTABIACTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTa IMyTEM €ro 3alucu Ha
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CbEMHBI HOCUTENb HH(DOpPMALMM WM HAMNpaBICHHUS HSK3EMIULSIpa 3JIEKTPOHHOTO
JOKYMEHTa IO JJIEKTPOHHOM IOoYTe B anpec 3asBuress. [lpm 3ammcn Ha ChEeMHBIN
HOCHUTENIb MH(OPMALMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE, MO BJEKTPOHHOM MOYTE WACHTUYHOCTh TAKOTO 3K3EMILISpA SJIEKTPOHHOIO
JOKYMEHTa HK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OyMaKHOM HOCUTEJIE 3aBepsieTCs
YIOJHOMOYEHHBIM COTPYJAHUKOM C MCHOJIb30BAHUEM YCUJICHHON KBaJM(DUIIMPOBAHHON
AIEKTPOHHOM MOAHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B TIOPAJIKE OYEPEIHOCTH, B JI€Hb MPUOBITUA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: (PUKCALUs
(akTa BBIIauM pe3yJibTaTa MpeAOoCTaBiICHUS MyHHUIUMNanbHOU ycayru B AVUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULIUIIAIBHONW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.5.3.2. Ilpu oOpaieHUn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCITyTH
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATUYECKU
HaIpaBJsieTCs.  AJNEKTPOHHBIM  00pa3  JOKyMEHTa, SBJISIOLIETOCS  pe3yJbTaTOM

MPEeI0CTaBICHUS MYHUIUTIATEHOM yCIIyTH, MOAMUCAHHBIN YCUJICHHOU
KBATHU(UITUPOBAHHON SJICKTPOHHON MOJITUCKHIO0 YITOJHOMOYEHHOTO JTIOKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMUHUCTpATUBHBIE NPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B JIGHb NMOAMNMCAHUSA JTOKYMEHTA, MOATBEPMAAIOIIErO MPEAOCTaBICHHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nutioM Oprana (OpratHom).

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HarpasjeHue (IpeloCTaBiIEHUE) C UCIHONb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asABUTEIIO IOKYMEHTA, TOITBEP K IAIOIIETO MPEIOCTABICHNUE MyHHUIIUTIAILHON YCIIyTH (B
TOM YHCJI€ OTKA3 B MPEIOCTABICHUN MYHUIIUTIAIHLHON YCITYTH).

3.5.3.3. IIpu oOpameHuu 3asiBUTENS 32 pe3yIbTaTOM MYHUIIMIAIBHON yCIyTH B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBiieHHWE) TOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULUMNAIbHON yciyru. [lo TpebGoBaHuio 3asBHUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPEIOCTABIIACTCS SK3EMIUISAP JIEKTPOHHOTO JJOKYMEHTA ITyTEM €ro 3aliCH Ha ChbEMHBIH
HOCHUTENb MH(POpPMAIMN WM HaNpaBJIEHUS 3K3EMIUISpA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM TOYTE B aJIpeC 3asiBUTEIIS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
OCYIIECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITUS 3asIBUTENSI B COOTBETCTBUH
c [IpaBunamu BHYTpeHHETO TPYA0BOTO pacmopsiaka Opraxa.

Pe3ynbpTaTom BHITIOTHEHHS] aIMUHUCTPATUBHBIX MPOIEIYp SBISIOTCS: (UKCALUS
(dakTta BBIJAUM  pe3yJapTaTa  IPENOCTABICHHUS  MYHULMIAIBHOM  YCIYIM B
aBTOMATHU3UPOBAaHHOW HMH()OPMALIMOHHOW CHCTEME, NMPEIHA3HAYEHHOW NI OKa3aHWus
rOCy/IapCTBEHHBIX 1 MYHULIMIIAJIBHBIX YCIYT.

3.6. UcmnpaBienne TeXHUYECKUX OMIMOOK
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3.6.1. B cimyyae oOHapyXeHHsSI TEXHHUECKOW OIMTMOKH B IOKYMEHTE, SBJISFOIIIEMCS
pe3yIbTaTOM MYHHUIIUIIATLHOM YCIIyTH, 3asBUTENb HanpasiseT B Opras:

3asBIICHUE 00 WCHOPABJICHUU TEXHUYECKOM omuOku (mpuioxkenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3asBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITY, CBHJIETEIbCTBYIOIIME O HAJIUYHUH
TEXHUYECKOH OIIMOKH.

3asBiueHue 00 MCHPABICHUHM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3yIbTaTOM MYHUIIUIIATBHON yCITyTH, TIOJIAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPE/ICTABUTENIEM) TOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.6.2. JIo:KHOCTHOE JIUII0, OTBETCTBEHHOE 3a MMPUEM JOKYMEHTOB, OCYIIIECTBIISICT
MIpUEM 3asBJICHUS 00 MCIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH JJOKYMEHTaMH U TIEPEIaeT UX JOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpPAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0OYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIIY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.6.3. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIOMIMNACS PE3yTbTaTOM TMPEAOCTABICHHUSI MYHUIIMIIATBHON YCIyTH, OCYIIECTBIISET
OpOLEAYpHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHUHUCTPATUBHOTO periiaMeHTa, M
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIMOJHOMOYEHHOTO TPEIACTABUTEIN)
OpUTHHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUUYECKask OMMOKA, UM HAPaBISET
B aJpec 3asBUTENA MOYTOBBIM OTIPABJICHHUEM (IIOCPEICTBOM JJIEKTPOHHOM IIOYTHI)
NUCBMO O BO3MOXKHOCTH TOJY4YeHMsI JTOKyMEHTa IpH mpenocTaBieHuu B Opran
OpUTHMHAJA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKasi OIINOKa.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OLIMOKY WJIM MOTYYEHHSI OT JTF0OO0T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O TOMYIICHHON
omuoKe.

PesynbraramMu BHITOTHEHUS aIMUHACTPATUBHBIX MTPOLIEAYP SBISIOTCS: BHIIAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Ilopsipnok u GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULIUIIAJIbHOM
yCIYI'H
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4.1. ITopsa1oK OCYIIECTBIEHUS TEKYLIETO0 KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JINLIAMHU OJ0KEHUN aIMUHACTPATUBHOTO
pEerjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
IPEIOCTABICHUIO0 MYHUIIUIIAJIbHON YCIYTH, a TAK)KE IPUHIATUEM UMU PELICHUM

KOHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON yCIYTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYLICHUH MpaB 3asBUTENCH, MPOBEICHUE
IPOBEPOK  COOJIOJIEHUS TMPOLeyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBUE) NTOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYP ABJISIIOTCS:

1) mpoBepka © COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTaBICHUIO
MYHULIMIIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
MpOLEAYp MPEAOCTABIECHUS MYHHUIIUTIAJbHON YCIIYTH.

B umemsAx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIUECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECHOHJEHIMSA, yCTHAas W MHUChbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFONINX BBITTOJIHEHUE aJMUHUCTPATHBHBIX
MPOLEAYP, KYPHAIIBI yU€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEIACHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULIMNATBHON YCAYTM M TPUHITHU PEUICHUM PYKOBOAMUTENI OpraHa MECTHOTO
CaMOyNIpaBJEHUs TMPEACTABISIIOTCS  CIPAaBKA O  pe3yJbTarax IpeAoCTaBIEHUSA
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP MOJKHOCTHBIE JIMIIA HEMEIJIECHHO WH(OOPMUPYIOT
PYKOBOIUTENS OpraHa, MpEeJOCTaBISAIOMIEr0 MYHUIMIAIBHYIO YCIYry, a TaKxke
MPEANTPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHECHHUIO HAPYIICHUH.

Texymmuii KOHTpOJb 3a COOJIOIGHWEM IOCJIEIOBATEILHOCTH  JIEHCTBHA,
ONpPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTaBICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIETCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3auio  paboThl IO
MPEJOCTABICHUI0 MYHHIIMNIAIBLHON YCIyTH, HAYAJIbHUKOM OT/IEJa, OCYIIECTBIISIIOIIETO
OpraHu3alnio padoThl MO MPEJOCTABICHUIO MYHUIIMTIAIBHON YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYIIUA  KOHTPOJb,
YCTaHABJIMBAETCA MOJIOKEHUSIMA O CTPYKTYPHBIX MOJAPA3JIEICHUSX OpPraHa MECTHOTO
CaMOYyIPaBJIEHUA U TOJ>KHOCTHBIMH PETJIAMEHTAMM.

4.2. HOpHI[OK U ICPUOANYHOCTD OCYHICCTBJICHUS ITJIAHOBBIX M BHCIIJIAHOBBLIX ITPOBCPOK
IMOJIHOTHBI 1 Ka4CCTBaA ITPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyIr, B TOM 49HCJIC ITOPAOOK
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1 (GOpMBI KOHTPOJIS 3@ MOTHOTOM U KAYECTBOM IMPEIOCTABICHUS] MyHHUITUIATBHOM
yCIIyrl

4.2.1. KoHTpob 32 NOJHOTOW U KAYE€CTBOM MPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIYTH OCYIIECTBIIAECTCS B OpMaX:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeseil Ha nerictBus (Oe3neiictBue) Oprana, a
TaK)Ke UX JOHKHOCTHBIX JIUI, MyHUIIUTAIBHBIX CITY>KAIlIHX.

4.2.2. B nensix ocyuiecTBICHUSI KOHTPOJIS 32 MOJTHOTON M KAYeCTBOM
IPeI0CTaBICHUS MyHUIIUTIATBHON YCIYTH MPOBOASATCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [IopsAaoKk 1 NEPUOANYHOCTD OCYIECTBIECHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTcA m1aHoM padotsl Oprana. [Ipu npoBepke MOTYyT paccMaTpPUBAThCS BCE
BOITPOCHI, CBSA3aHHBIE C TPEIOCTABICHUEM MYHUIMIIATBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UJIU OTJIENBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIBHON
yCIIyrH (TeMathudeckue npoBepku). [TpoBepka Takxke MOKET TPOBOIUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEIIS.

4.2.3. BHemu1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSI3HM C IPOBEPKON YCTPAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B Cllydae
NoJIyueHus kano0 3asBuTenel Ha neicTBus (0e3neiictue) Oprana, a Takxe ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTarhl IPOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIUIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIONIETO
MYHUIMTATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIE
(ocymiecTBiIsIEeMbI€) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

[To pe3ynbTaTam MpOBEICHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYIICHUM ITpaB
3asBUTEJIC BUHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMEeCTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOJpa3eICHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTH 3@ HECBOEBPEMEHHOE U (WJIH )
HEHaJIJIe)Kallee BHIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PEIrIaMEeHTA.

JIOJDKHOCTHBIC JIUIA U MHBIE MYHUITUMIIAJIbHBIC CTYKAIlIUE 32 PEIICHUS U JeHCTBUS
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHULIUTATBHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSAIKE.

4.4. TlomosxeHusl, XapaKTepU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
NPEOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPa)IaH, uX
00OBbEIUHEHUH U OpraHu3alui
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KoHTpob 3a mpeocTaBIeHneM MyHULIUNAIBHOM YCIIYTH CO CTOPOHBI TPAYKIaH, UX
OOBEIMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IOCPEICTBOM  OTKPBITOCTH
NEATEIbBHOCTH ~ OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NOpPU  NPEAOCTABICHHUH
MYHHIIMIIATBHON YCIYTH, TIOTyYEHUS MOJHOM, aKTyaJIbHOM U TOCTOBEPHOU HH(OpMAIHH
O MOPSAJKE NPENOCTaBICHUS MYHUIMNAIBHON YCIyTH M BO3MOXHOCTH JI0CYJIEOHOIO
paccMoTpeHHst oOpaiieHui (3kano0) B Ipolecce NPeJOCTaBICHUS MYyHUIMIAIbHOM
YCIIyTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJBLHOTO LIEHTPA NMPeA0CTABJEHHUS TOCYIaPCTBEHHbBIX 1
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazauubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIHMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeIOCTaBISAIOIIET0 MYHULUIIAJIBHYK — YCIYTY,
MYHULMIIAIBHOIO  CIIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIIIFOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbhoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUN MYHHUIIMIAIbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JNeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTrO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCS, BO3JIOKEHA  (PYHKUIMS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUILMIAIBHBIX YCIYr B IOJHOM OOBEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UIU HH(MOPMAITUH JIMOO OCYIIECCTBICHUS
NEUCTBUN, MPEACTABICHUE WJIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU TPABOBBIMM akTamu Poccuiickorn @Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecrryOnuku TaTapcTan, MyHULIUMTIATBHBIMU TPABOBBIMU aKTaMU 151
MPEA0CTABIICHUS MyHUIIUTIATBHOU YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMAaTUBHBIMU
paBoBbIMU akTaMu PecriyOnmku TaTapcTal, MyHULIMIIATbHBIMU IPABOBBIMU aKTaMU 1151
[IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH, Y 3aIBUTEIIS;

5) oTKa3 B IpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMs OTKa3a He
NperycMOTpeHb! (efepaibHbIMU 3aKOHaMU W TPHUHSTHIMH B COOTBETCTBUU C HUMHU
VHBIMA HOPMAaTUBHBIMHM IIPaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMHU U
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WHBIMU HOPMATHBHBIMH ITPaBOBBIMH akTamu Pecrybnuku TaTapcTan, MyHUITUTTATbHBIMU
MPaBOBBIMM aKkTaMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyAeOHOe) 00xaJoBaHUE
3asIBUTEJIEM PEIICHUA W JeHcTBUil (0e371eiCTBHA) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHHKa MHOTO(QYHKITMOHAIBHOTO IIEHTpAa BO3MOXXHO B CiIy4yae, €CId Ha
MHOTO(YHKIIMOHATIBHBIM 1EHTp, pelieHus W JeicTBus (Oe3aeicTBUE) KOTOPOTro
00XayloTcsi, BO3JIOXKEHAa (QYHKUUS 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B TOJIHOM 00OBEME B MOPSAKE, OMPEACIIEHHOM 4acThio 1.3 cTarbhu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUNAIBHOU YCIYTH
IUIaThl, HE TMPEIYCMOTPEHHON HOPMATHBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
®enepauyy, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuxku  Tarapcran,
MYHHUITUTIATEHBIMY PABOBBIMU aKTaMH,

7) oTKa3 opraHa, MPEAOCTABIISIONIETO MYHHIIMITAIBHYIO YCIYTY, JTOKHOCTHOTO
JUIA OpTaHa, MPEJOCTABISIIONIETO MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIHOHATHLHOTO
IIEHTpa, paOOTHUKA MHOTO(MYHKIIMOHATILHOTO IIEHTPA, OpPTaHU3aIlfi, MPETyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJICHHOTO CpOKa TaKUX HuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Cily4dae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JEHCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHHUIIUITAJILHBIX YCIYT B TIOJITHOM 00BhEME B MOPSIKE, ONPEACICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) mapymieHWe Ccpoka WIM TOpSAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHUMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH Poccuiickoi
denepanuu, 3aKOHAMU W WHBIMA HOPMATHUBHBIMH TPaBOBBIMH aKTamMH PecryOnuku
TaTtapcTran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMu. B yka3zaHHOM ciiydae ocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUA | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHUKa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHHUIIUITAJILHBIX YCIYT B TIOJIHOM 00BbEME B MOPSIKE, ONIPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM MH(GOpPMAaIMK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME IOKYMEHTOB, HEOOXOIMMBIX JJIsi
NPEeIOCTaBICHUS MYHUIIMTNIAIBHOW YCIyru, MO0 B MPEAOCTABIECHUHA MYHUIUIAIBLHOU
YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyzaeOHoe (BHecyaeOHOe)
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o0OxkajoBaHUE 3asIBUTEIIEM peLIeHU u JNEUCTBUN (6e3meiicTBUN)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUILIUNIAIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTP JIMOO B COOTBETCTBYIOIIMM OpraH TrocCyIapCTBEHHOMN
BJIACTH, SBISIOIIMICS yupeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yuypeauTenb ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U JAeWcTBUS (0e31elCTBHE) PYKOBOAUTENS OpraHa, IMpPeJOCTABIISIIOLIETO
MYHULUTNAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (IIpU €ro HaJlM4uM) 0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNANBHYIO yciayry. JKamoObl Ha pemieHuss U JAeHCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
TOr0 MHOTO(YHKIMOHANIBHOTO IeHTpa. JKajoObl Ha pelmeHuss U JAeUCTBUSA
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa HOJIAOTCS YUPEIUTEITIO
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa WIM JOJKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. JKamoOwsl Ha pemieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-@3, noparTCs PYKOBOAMTENISIM 3THX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEA0CTABIISAIONIET0 MYHUIIMNANBHYIO YCIYTY, MOXET ObITh HAaIIpaBJIeHa MO TIOYTE, YEPE3
MHOTO()YHKIIMOHAJIbHBII LEHTD, C UCIIOJIb30BaHUEM MH(}OpPMaAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa oOprasa,
NPEIOCTABIAIONIEIO0  MYyHUIUNAIbHYIO  yciayry, EnumHoro  moprama  nubo
PecnyOGnmkanckoro noprana, "H(OOPMAITMOHHONW CUCTEMBI JOCYACOHOTO 00XKaT0OBaHUs, a
TaK)kK€ MOXKET OBITh MPUHATA MPU JTUYHOM NpueMe 3asButens. JKanoba Ha pernieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOKET OBITh HAaNpaBJIeHa Mo MOYTe, C UCIIOIb30BAHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanpHOro caiTa
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Ennnoro noprana nubo PecnyOnukanckoro noprana,
MH(}OPMAITMOHHOW CUCTEMBI 10CY1€0HOTr0 00KaJOBaHus, a TAKKE MOKET OBbITh IPUHSTA
Ipy JUYHOM mnpueme 3asaBuTend. JKanoba Ha pemeHuss U jaectBust (Oe3nencTBHE)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBbITh HAlNpaBlieHA MO MOYTE, C MCMOJIb30BAHUEM
UH(OPMAITMOHHO-TEIEKOMMYHUKAMOHHON cetn «MHTepHEeT», opuIuaibHbIX CaWTOB
3TUX opranuzauuii, Ennnoro noprana mu6o Pecny0inukaHCKOTo mopTana, a TAkKe MOXKET
OBITH MIPUHSTA TIPH JIUIHOM MPUEME 3asIBUTEIIS.
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5.3. ’Kanoba nomxkHa cogepx aTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTAaBISIONIET0O MYHHUIUIMAIbHYIO YCIYTy, JH0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO(YHKIIMOHAIBHOTO IEHTPa, €ro pyKOBOJIUTENS U
(umm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (Ujin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31eliCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEIACHHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIUIa JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENIS - IOPUAMYECKOrO JHIa, a TakKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) 3MEKTPOHHOM MOYTHI (ITPU HAJIMYMKU) U MTOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIET0O  MYHULUIAIBHYIO  YCIyry, JOJKHOCTHOTO —JIMIIa  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIBHOTO ILIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHUEM U
neiictBueM (Oe3neHCTBHEM) OpraHa, HpPEJOCTaBIISAIONIEIO MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYyry, Jn0o
MYHHUIIMIIAJIBHOTO  CIIY)Kalllero, MHOIO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBI TOKYMEHTHI (ITPU HAJTMYMH ), TOATBEPKAAIOLIUE TI0BOABI 3asIBUTEISL, TUO0
WX KOTIUH.

5.4. IloctynuBiias »xanoda NOJJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
YCIIYTy, MHOTO(YHKIIMOHAIIbHBIN LIEHTP, YUPEAUTETI0 MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHu3allvy, IpeaycMoTpeHHbIe YacThlo 1.1 ctathu 16 @enepanpHoro 3akona Ne 210-
@3, mb0 BBIMIECTOSMIMA OpraH (MPU €ro HAIWYWH), MOICKHUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATH paboYMX JHEN CO JIHS €€ PerucTpaluu, a B ciiydyae 00>KaJoBaHUs
0TKa3a OpraHa, Npe0CTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIEHOTO
LIEHTpa, OPraHU3alNi, IPeayCMOTPEHHbBIX YacThio 1.1 ctatbu 16 @enepanbHOTO 3aKOHA
Ne 210-®3, B mpueme TOKyMEHTOB Yy 3asiBUTENsI JTUOO B WCIPABICHUU JOMYIIEHHBIX
OMeYaToK M OIMMOOK WM B Cily4yae 00>KaJIOBaHUS HApyUIEHUS YCTAaHOBJIEHHOTO CpOKa
TaKUX KUCIIPABICHUH - B TEUCHHE MATH pabOUYuX JIHEW CO JIHS €€ PEruCTpaluu.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
PELIEHNM:

1) xanoba yoBIeTBOPSAETCSA, B TOM YUCIIE B (POpME OTMEHBI IPUHSATOTO PEIICHUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK W OIIUOOK B BBIJAHHBIX B pe3yibTaTe
MIPEA0CTABIECHUS MyHUIIMIIAIBHON YCITyTH JOKYMEHTAX, BO3BpAaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMAaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU aKTaMH
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Poccuiickoii deneparivn, HOpMaTUBHBIMU NMPAaBOBBIMU akTamu PecnyOnuku Tatapcran,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSLIEM IYHKTE, 3asBUTEII0 B MHCbMEHHON (hOopMe M MO JKEIAHWUIO 3asBUTENS B
JIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEII0 O pE3yJIbTaTaX PACCMOTPEHUs KanoObl Jaercs MH(opmauus o JAEHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHULIMIIAIIBHOM YCIIYTH, a TaKK€ MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M YKa3bIBaeTCs MHPOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *ajaoObl HE MOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJ€ WM IO pe3ysibTaTaM PacCMOTPEHHUS Kaio0bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPAaTUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.



32

[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periaMeHTy npeAOCTaABICHUS
MYHHUIUITAIBHON YCIYTH MO
PEAOCTABJICHUIO MOJb30BATEISAM
aBTOMOOUITBHBIX JOPOT MECTHOT'O
3Ha4YeHUs UHPOPMALIUU O
COCTOSIHUM aBTOMOOWJIBHBIX 1I0POT

®opmMma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonrTakTHbie JaHHBIC IPCACTABUTCIIAL

" IpHJIaracMbIC K

PEINEHUE
0
oT Ne
PaccmorpeB Bamie 3asBieHue or Ne
HEMY JIOKYMEHTBI, YIIOJHOMOYEHHBIM OpPraHOM
IIPUHATO pelieHue 0

JononuurenbHas HHQOpMaLUs:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE Juio (PHO)

(I'IOJIHI/ICI) YIOJITHOMOYEHHOT'O JOJDKHOCTHOTI'O JIMIa

oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
PEAOCTABJICHUIO MOJb30BATEISAM
aBTOMOOUITBHBIX JOPOT MECTHOT'O
3Ha4YeHUs UHPOPMALIUU O
COCTOSIHUM aBTOMOOWJIBHBIX 1I0POT

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JAaHHBIC ITPCACTAaBUTCIIA:

PEILIEHUE
00 oTKa3e B NPeJOCTaBICHIUN MYHHUIUIIAIBLHON yCIIyTH
o
oT No

Paccmotpes Baiue 3asBinenue ot Ne Y IpUJIaraeMble K HEMY
)IOKYMGHTBI yr[OJ'[HOMO‘I@HHI)IM OpFaHOM
MIPUHSATO pelieHue 00 OTKa3e B

110 CIEAYIOUIUM

OCHOBAHUSIM:

1.

2.

JlononmHuTtenbHas HHPOPMALIUS:

Brl BIIpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOUYEHHBIM OpraH C 3asBJICHUEM O MPEJOCTaBICHUH
YCIIYTH TIOCIIe YCTPAHEeHUsI YKa3aHHBIX HAPYIICHUH.

JlaHHBII 0TKa3 MOXKET OBITH 00KAIOBAH B TOCYAEOHOM MOPSIAKE MMyTeM HaIpaBJICHUS Kal0ObI B
YIIOJITHOMOYEHHBIA OpraH, a TaK)Ke B CyIeOHOM TOPSIJIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxaoctHOE 1o (PH1O)
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(OAMKCH YHOIHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
PEAOCTABJICHUIO MOJb30BATEISAM
aBTOMOOUITBHBIX JOPOT MECTHOT'O
3Ha4YeHUs UHPOPMALIUU O
COCTOSIHUM aBTOMOOWJIBHBIX 1I0POT

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonrTakTHbie JaHHBIC IPCACTABUTCIIAL

PEILIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIECHUS
MYHHUIMIIAJIBHOW YCIIYTH 110

oT Ne
PaccmotpeB Bame 3asiBienue ot Ne U MpujlaraémMbie K HEMy
I[OKYMCHTI:I YHOHHOMOLIGHHI)IM OpFaHOM
INPUHATO pelieHue 00 0TKaze B MpHeMe JOKYMEHTOB, HEOOXOJUMBIX
JUISE O CJICTYIOIITUM OCHOBAHHSIM:
1.
2.

Pa3psicHeHne NpyUYMH OTKa3a:
JlononHuTtenbHas nHGOPMALIUS:

Brl BIIpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOUYEHHBIN OpraH C 3asBJICHUEM O MPEJOCTaBICHUH
YCIIYTH TIOCIIe YCTPAHEHHs YKa3aHHBIX HAPYIICHHH.

JlaHHBII 0TKa3 MOXKET OBITh 00KAIOBAH B TOCYACOHOM MOPSIAKE MMyTeM HaIpaBJICHUS Kal0ObI B
YIIOJITHOMOYECHHBIA OpTaH, a TakyKe B CyIcOHOM TOPSIIKE.

Caenenus 00 3JEKTPOHHOM MOATUCH

HomxuocTtHOE MU0 (PUO)(0mHCH yriomHoMOueHHOT0 I0IKHOCTHOTO M OpraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH 1O
MIPEAOCTABIECHUIO TI0JIb30BATEISIM
aBTOMOOUITBHBIX JOPOT MECTHOTO
3HaueHUs UHPOpPMAIUHU O
COCTOSIHUU aBTOMOOMIIBHBIX JI0POT

dopma

B

(HauMEeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

3asBJICHHUC.

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ |p nuunbit kabuner [Toprana rocymapCTBEHHBIX U MYHUIIUINAIBHBIX YCIIYT
Pecniy6nuku Tatapcran;

D B MHOTO(QYHKIMOHAJILHOM IIEHTPE NPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMNATBHBIX yeayr Pecyonuku Tarapcran;

D B Opzane.

(mara) (moamnuch) (©.1.0.)



[Tpunoxenune Ne 5

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
PEIOCTABIECHUIO MOJIb30BATENSIM
aBTOMOOMJIBHBIX JOPOT MECTHOTO
3HaYeHUs! THPOpMALUH O
COCTOSTHUHM aBTOMOOWJIBHBIX IOPOT

PykoBoaurento
HcnomHuTtenbHOro KOMATETA

Or:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3amnmcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMOKY U  BHECTH
COOTBETCTBYIOIINE UBMEHECHUS B IOKYMEHT, SIBJISIFOLIMICA PE3YJIbTATOM MYHUIIUTTAIBLHON
YCIIYTH.

[Ipuiararo cienyromme J0KyMEHTBI:

1.

2.

B cnydae npunsTHs pemieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHpaBIICHUU
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTH TAKOE PEIICHUE:

MIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMUH Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM TI0
azpecy:

HacrosiyuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTBI JICHCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (Tmoamuck) (®.11.0.)



