


Yr1BepxkaeH

MIOCTaHOBJICHUEM ATHUHCKOTO pailOHHOTO
UCIIOJIHUTEIILHOTO KOMUTETA

PecnyOoiuku TaTtapcran

ot «12» stuBapst 2022 Ne 6

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUA MYHHMIMIIAJIbHOM YCJIYT IO IPUHATHIO paHee
NPUBATH3MPOBAHHBIX KUJIbIX MIOMELIEHUII B MYHUIMIIAJIbHYI0 COOCTBEHHOCTh

1. O0mue mos10KeHus
1.1. Ilpeamer peryaupoBaHHs aAIMUHUCTPATUBHOIO PErIaMEHTA

1.11. Hacrosumii  agMUHUCTPATUBHBI  PErJaMEHT  MPEJOCTABJICHHUS
MYHHIIMIIATBHOW yCIOyTu (Janee — aJIMUHUCTPATUBHBIM PETJaMeHT) yCTaHABIUBACT
CTaHJApPT U TMOPSAIOK MPETOCTABICHUS MYHHUIIUNAIBHOW YCIYyTU MO MPHUHATHIO paHEe
MPUBATH3UPOBAHHBIX JKUJIBIX MMOMEIICHUH B MyHUIIMTIAIBHYIO COOCTBEHHOCTH (j1anee —
MYHUIIMIIAJIbHAS YCIyTa).

1.1.2. TlonoxeHust aIMUHUCTPATUBHOTO PErVIaMEHTa IPUMEHSIOTCSI B OTHOILIEHUU
buzndecKux Il (1anee — 3asBUTEIb).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIOUIMMU TPaBO Ha TMOJYYCHHUE MYHUIMTIAIBLHOM YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEICTABUTEIL  3aABUTEI,
JICHCTBYIONTUH Ha OCHOBAaHUHU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PU3NICCKOTO JIUIIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIS).

1.3. IMopsanox nHGOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATBHON yCITyTH

1.3.1. Uudopmanuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHMIMIAIBHOM yCiyre, pacHojIO)KEHHBIX B  IOMEIICHUSX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha oduIMaTbHOM CcalWTe MYHUUMIAIBHOIO paioHa B HWH()OPMALMOHHO-
TeJleKoMMyHUKamoHHOU cetu «MHTepHe™ (https://www. atnya. tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maisee — PecniyOaukaHCKui mopTan);

4) na Eagunom nmopTtane rocyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (()yHKIIMIA)
(https:// www.gosuslugi.ru) (manzee — Equnblii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecnyOnamkaHcKoro noprania;

3) B ATHHHCKOM paifOHHOM HUCIIOJIHUTEIbHOM KoMuTeTe Pecniyonmku Tarapcran
(manee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTneoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MTOYTe, B JJIEKTPOHHO! (hOopMe MO 3IEKTPOHHON TOUTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax IMpPEeAOCTaBICHUS MYHHUIMIAILHOW YCIYyrd Ha OCHOBAHMM CBEICHHIA,
comepkammxcsi B PeecTpe TroCyAapCTBEHHBIX W MYHUIUIAIBHBIX  YCIYT,
MPEIOCTABISIECTCS 3asBUTEIIO OECIIIIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BaHUS IMPOTrPaMMHOrO OOECHEeUeHHUs, YCTAaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOYyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO o0ecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asBUTENS
WM TIPEOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeIoCTaBIseTCs] HHPOpMAITHU:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMITAIBLHONW YCIYTH, O CIIOCO0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOMIUX BOMPOCH MPEIOCTaBICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPeI0CTaBICHUH MYHULIUTIATBHON YCIYTH, O CPOKax MpHeMa U PerucTpaliy 3asBlICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3MmemieHUs Ha OPHUIIMATBLHOM caiTe MH(pOpPMAUU O BOMPOCAM
MPEIOCTABICHHUS MYHUIIUTIATBHON YCITyTH;

7) o mopsnke OOXKalOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[To mnucbMeHHOMY OOpalIeHUI0 COTPYAHMKH OTJENa, OTBETCTBEHHOIO 3a
NPEeIOCTaBICHUE MYHUILUIMAIBHOM yCIyrd, MOAPOOHO B NHUCBMEHHOU Qopme
Pa3bACHSAIOT 3aBUTEIIO MOPSAOK MPEIOCTABICHHUS MyHUIIUITAIBHOM yCIIyTH U BOIIPOCHI,



YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEYEHUE TPEX
pabounx JAHEH Co AHS pEerucTpalui oOpanieHus HAMPaBJISIOT OTBET 3aABUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaimieHus. B ciaydae HEBO3MOXXHOCTU [JaTh OTBET Ha SI3bIKE
oOparlieHus! UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. Undopmamnus mo BompocaM MpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pazMeniaercss Ha O(UIMAIBHOM  CaWTe MYHULUNAIBHOIO pailoHa M Ha
MH(POPMALIMOHHBIX CTEHJaX B MoMelleHus X Opearna 1iist padOThI C 3asIBUTEISIMH.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemasi Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMNIAJBHOTO  palloHa B MH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIEp KaIlHeCs B TyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPAaTHBHOTO pEIIaMCHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOoHAaX, BPEMEHU pPadOThI
Opeana, 0 Tpaduke npuema 3asBJICHUI Ha NPEIOCTABIECHNE MYHULIUIIAIbHON YCIIyTH.

1.4. HopmaTuBHbIE NTPABOBBIE aKThl, PETYIUPYIOLINE PEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IPABOBBIX AKTOB M HMCTOYHHUKOB UX O(HUIMAIBHOIO ONMyOJMKOBaHHWA), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJIEKUT pa3MmenieHnto Ha EnuHom mnoptane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QHUIMAIbHOM CaiilTeé MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHbI, UCNONb3yEMBIE B A/IMUHUCTPATUBHOM PETJIAMEHTE, U UX
onpeaeneHus

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpEJEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYypHOE nojpaszenenue (o¢prc) MHOroQyHKIMOHAILHOTO LIEHTPA MPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETbCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre Pecnyonuku TaTtapcran
B COOTBETCTBUM ¢ mOyHKToM 34 IlpaBun  opraHuzauuv  J€STEIbHOCTH
MHOTO()YHKIIMOHATbHBIX LEHTPOB PEAOCTABICHUS roCyJapCTBEHHBIX U
MYHULANIAIBHBIX YCIYT, YTBEPKICHHBIX NocTaHOBIeHUEM [IpaBurenbcTBa Poccuiickoi
®deneparuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT»;
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TeXHUYECKas omuOKka - omuOka (OmHMcKa, OmedaTka, IpaMMaTHYecKas WIu
apudMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEIOCTABIAIONIMM MYHHUIIMIIATBHYIO YCIYTy, W TpHBEAIas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONW YCIYTH), CBEACHHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapPCTBEHHBIX U
MYHHUIIMNANBHBIX YCIyr B 3JeKTpoHHOU (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00eCreurBaroIas CaHKIIMOHUPOBAHHbBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTUGUKanuu K  uHOpManuW,  COAEpKalleHCs B TOCYJapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
[EHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX yciyr B Pecrmybmuke
TaTapcran»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAIbHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTtapceras.

1.5.3. B agMuHUCTpaTUBHOM pErjlaMeHTe TOJI 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIIUTIATILHOM yCIyTH (J1ajiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUTIATBHOW YCIyTHU, TOJAHHBIM B COOTBETCTBUU C IYHKTOM 3 CTaThu 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O06 opranm3anuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX yCIIyr» (Hanee — deaepanbHbIT

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH

2.1. HanmeHoBaHWE MYHHITUTIATBHOU YCIIYTH

[TpuHsSITHE paHEee NMPUBATH3UPOBAHHBIX JKUJIBIX IMOMEIICHUH B MYHHUITUTIATBHYIO
COOCTBEHHOCTbD

2.2. HanmeHoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIIUTEIIHLHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUIIAIBHYIO YCIYTY

ATHUHCKHI pallOHHBIN UCTIOJHUTENIbHBIN KoMuTeT PecnyOnuku TatapcTan
2.3. Onucanue pe3ysbTaTa IpeAoCTaBICHUS MYHUITUTIATLHON YCIIyTH
2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) mocraHOBIIEHHE O TPHUHATUM NPUBATH3MPOBAHHBIX JKWIBIX IMOMEUICHUH B
MYHHIIMIIAJIBbHYI0 COOCTBEHHOCTD;
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2) noroBop 0E3BO3ME3IHON Nepeaadd KHJIOTO TOMEIICHHS B MYHHUITUIAIBHYIO
COOCTBEHHOCTD,

3) penieHne 00 O0TKa3e B MPEIOCTABICHHNA MYHHUIIUTIAIBHOW YCITyTH (TIPUIIOKEHUE
Ne 1 k HacTosIIIEMy aMHUHUACTPATUBHOMY PETIIAMEHTY);

4) perieHue 00 OTKa3e B IpUEME JJOKYMEHTOB, HEOOXOAUMBIX JUTS IPEIOCTABICHHS
MYHUIUIATBHONH yciayru (mpuiokeHrne No 2 K HACTOAIIEMY aIMHHHUCTPATUBHOMY
periaMeHTy).

2.3.2. PesynpTaT mpenoCTaBICHUS MYHHUIMIIATBHON YCIyTH HaIlpaBIseTCs
3agBUTENI0 B (QOpME DICKTPOHHOTO JOKYMEHTa, IOJAMNUCAHHOTO YCHUJICHHOM
KBaJH(PUIMPOBAHHON AIIEKTPOHHON MOJMUCHIO YITOJTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Opeana (mubo Opeana), B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roqia Ne 63-®3 «O06 snexkTpoHHOM oanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBIEHUS MOCPEICTBOM
PecnyOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMITATBLHOW YCIYTH
HAIPAaBIIETCS B IMYHBINA KaOuHeT Pecmmybnukanckoro moprania.

2.3.3. Ilo BBIOOpPY 3aABUTENS pE3yNbTAT MPEOCTABICHUS MYHUIIUTAIBHON YCIIyTH
BbigaeTcss B Oprane win B M®I[ B dopme sx3emruisipa 3JI€KTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOI0 IMe4YaTbi0 U IOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO IOJKHOCTHOTO Jiuia Oprana uinu padotHruka MOI,

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
yclIyrd B (opMe 3JEKTPOHHOrO JOKYMEHTa B TE€UEHHE CPOKa ACHCTBUS pe3yibTaTa
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS MPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIy4ae, €CJIi BO3MOXXHOCTb IPHOCTAHOBIICHUS MPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAMPABICHUS)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHHUIIUTAIEHON YCIIyTH

2.4.1. MynununaibHas yciyra npeocTaBisiercs B Teuenue 12 pabouux nHeil.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIUMNAIBHON YCIyrd He
MPEyCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTaTOM IMPErIOCTaBICHUS
MYHHUIIMIIAJBHOW  ycIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
OCYILECTBIISICTCS B JI€Hb O(QOPMIICHHS M PErHCTpallu pe3yjbTaTa MNPeJoCTaBICHUS
MYHULIMITAJIIHOU YCIIYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WJIM NHBIMM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU AJIs
IPEIOCTABIICHUS! MyHULIUIIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIFOTCS
HEOOXOUMBIMHU U 00513aTeIbHBIMU JJIs1 IPEJOCTABICHUS MYHULIMIIAIBHBIX YCIIYT,
MOJIICKALTUX MPEICTABICHHIO 3asBUTEIEM, CIIOCOOBI MX MOJyUEHUs 3aBUTENIEM, B TOM
YHClie B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS



25.1. ]Ins momydeHuss MYyHHUIUNAIBHOM YCIYyTH 3asBUTENb MPEICTABISCT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpamieHus
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme ToKyMeHTa Ha OyMakHOM Hocutese (mpuioxkeHue Ne 3 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJIEHUN B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, IpH OOpallleHuu
nocpencTeoM PecryOinkaHCKoOro nopraia;

4) TOKyMEHTBI, yJJOCTOBEPSIONINE TMYHOCTh KK/IOTO WICHA CEMbH;

5) MOKYMEHT, MOJITBEPIKAAONINI MPaBO COOCTBEHHOCTH Ha JKHUJIOE TIOMEIICHUE
(eciin cOOCTBEHHOCTh HE 3aperucTpupoBaHa B EIMHOM rocyJapCTBEHHOM peecTpe
HEJIBH)KUMOCTH);

6) cripaBka ¢ MeCTa )KUTEIbCTBA;

7) KOIMs TEXHUYECKOIO MAacIopTa JKUJIOro MOMEILEHUS;

8) paspeleHue OTAeNla ONEKU U IMONEUYUTENbCTBA HCIOIHUTEILHOTO KOMMTETA
ATHUHCKOTO MyHUIIMIAJILHOTO paiioHa 0 6€3BO3ME3/IHOM Mepenaye KUiaoro NoMeneHHs
B MYHMIMIAJIbHYIO COOCTBEHHOCTh (€CiAM B  MNPUBaTH3alUU  Y4acTBOBAIHU
HECOBEPIICHHOJIETHUE JIETH).

2.5.2. 3asBrneHue W TpuIaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJieHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpenctBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (hopme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asBIEeHUE W TMpuUaraembie JOKYMEHTHI, MPU HAMpPaBICHUHU IMOCPEICTBOM IMOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBneHWEe MPHU HAMpPaBICHUM TOCPEACTBOM PecmybimkaHcKoro mopTraia
MOANKCBIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

J71st ToTy4YeHus TPOCTOM AIIEKTPOHHOM MOAMHICH 3asSBUTEII0 HEOOXOAMMO MTPOUTH
nporenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke mOATBEpIUTh YIETHYIO
3aMKCh.

DJICKTPOHHBIA JOKYMEHT (DJCKTPOHHBIH 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MNOAMYHKTEe 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PEIrJIAMEHTA, 3aBEPSAETCS YCUICHHOU
KBATM(UUUPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE WU TMOINUCAHUE
TaKuX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHU.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUjaraemMbie K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBJISIOTCS B Buje (haiinoB B popmatax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Goee 50 MoOaiiT.
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KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMUTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBA3U C
IPEAOCTABICHUEM MYHHUIIMNIATBHON YCIIYTH;

2) OCyIIECTBJICHHS ACHCTBUMN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX Jis
MOJIYYCHHUS] MYHMIIMNAIbHOM YCIYTM W CBSI3aHHBIX C OOpalieHHWeM B HHbIE
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIICHUSA, OpraHu3aluH, 3a
UCKIIFOUEHHEM TOJIYYeHHUS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpManuu,
MPEA0CTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
yka3aHHble B yacTu | ctateu 9 DepepanbHoro 3akoHa No 210-D3 (He0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) mpeacTaBIeHUS TOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOIMMBIX JI MPENOCTABICHUS MYHMIMIIAJBHOW yCIyru, Jubo B
IIPEAOCTABICHUN MyHULIMIIAIBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) U3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPENOCTaBIECHNS MYHHUIIMNIAJIBLHOM YCIYTH, MOCIIE€ TEPBOHAYATIBLHOM NO1a4H 3asIBJIICHHS O
MPEJOCTaBIECHUHA MYHHUIIMNIAIbHON YCIIYyTH;

0) HanM4KMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHMUIIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMNAIBHOW YCIyrd, JUOO B
MPEAO0CTABICHUN MYHULIMIIAIBLHON YCIyTH U HE BKIIFOUEHHBIX B MPEJCTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNIATBHOW YCIIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCIYTH;

I) BBISBICHHUE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OLIMOOYHOIO HJIM MPOTHUBOIPABHOTO AeWcTBUA (0e31eHCTBUS) MOKHOCTHOTO JIMIA
Oprana, pab6otHuka MOII, npu nepBOoHAYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHUS MyHUIIMITATILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHULUIIAIBHOM YCIYTrd, O Y€M B NUCBMEHHOM BHJI€ 32 INOJANKUCHIO PYKOBOJIWUTENS
Oprana npu mnepBOHAYAJIBHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHUIIMNANBHOW YCIyTH, YBEAOMIIETCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbBIE HEY1I00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crareu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISIETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABIEHUS FOCYJApPCTBEHHON WJIM MYHHIMIAIBHOW YCIYI'M, U WHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peepasbHbIMHU 3aKOHAMH.



2.6. UcuepnipiBaroniuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUs U I10ABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI UX MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOI'O
caMOyINpaBJIEHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomygaroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHUCTBHS:

1) cBexmeHus o peructpanuu rpaxiaan — opransl 3AIC;

2) BbINKCKA U3 EIWHOrO rocymapcTBEHHOIO peecTpa HEABHKMMOCTH O IpaBax
OTJICJIBHOTO JIMI[a Ha UMerIuecs (MMEBIIUMECS) Yy HEro OOBEKThl HEIABUKUMOIO
nMmymectna - Pocpeectp;

3) BeImuMcka W3 EJAMHOrO rocynapCTBEHHOTO peecTpa HEABMKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX MTpaBax Ha OOBEKT HEJBUKUMOCTH
— Pocpeectp;

4) cBemeHUs O ICHCTBYIOIIEM MacnopTe rpakaannHa Poccuiickoit depeparyn —
MBJI Poccuu;

5) cBeaeHHMs O HOTapHAIbHOW MoBepeHHOCTH — DenepanbHas HOTapHalbHAs
nanara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noamyHkTax 1 -3 mynkTa 2.6.1 aAMHHUCTPAaTUBHOTO PeTiiaMeHTa, B (popMe SIIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOMW KBaIM(MUIMPOBAHHOW TMOIMUCHIO  JIHII,
YIOJITHOMOUCHHBIX Ha CO3/IaHME W TOJAMUCAHWE TaKUX JOKYMEHTOB, MpHU TMojayde
3as1BJICHUS.

2.6.3. HenpencrabieHne (HECBOCBPEMEHHOE IIPEACTABIICHUE) YKAa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPAaTUBHOIO pErIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpPAaBJIEHUsI, OpraHU3alUsIMU JOKYMEHTOB U CBEJICHUU HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsSl OTKa3a B MPEAOCTABICHUN MyHULIUIAIIBHOW YCITyTH.

2.6.4. JlomxHocTHOe JUI0O W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHHUCTPATUBHOTO pEIrIaMEHTa OpPraHoOB W OpraHu3aluii, HE NpPeICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPSKEHUU
JOKYMEHT WJIH CBEJICHUSI, TOJIEKAT aIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asABUTENS JTOKYMEHThI CBEJCHHS, B TOM UYHCIIC
MOATBEPKAAIONINE BHECEHUE 3asBUTENIEM IUIaThl 3a MPEAOCTaBICHUE MYHHUIIUITATIBHOM
YCIIYTH, HAXOASUIMECA B PACIIOPSKEHUN FOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUsS M IMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OPTaHU3aLIHA.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIMX CBEACHUS, KOTOpbIC
HaxXOASATCA B PACHOPSDKEHUU TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
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CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBLIX TOCYAAPCTBCHHBIM OpraHaM HWJIW OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHI/IHI/IHaJ'II)HOI\/'I YCIIyTH.

2.7. VicuepnipIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJISI TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU [Ji1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX s
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, SIBISIIOTCS:

1) npelcraBlieHHbIE 3asBUTENEM JIOKYMEHTBl COJEpXaT TMOJYUCTKH U
HCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBIEHHOM 3aKOHOJATEIHLCTBOM
Poccutickon @enepaiuu;

2) DOKYMEHTBI COJAEpXkKaT IMOBPEKIACHHSA, HAIWYUE KOTOPHIX HE IO3BOJIICT B
MOJTHOM 00bEME UCTO0JIb30BaTh HH(POPMALIMIO U CBEICHUS, COJIEp KAIINECs B IOKYMEHTaX
JUTSI TIPEIOCTABJICHHS] MYHUIIUITAIGHON YCITyTH;

3) mpencTaBICHHBIC MOKYMEHTHI WJIM CBEACHHS YTPATWIM CIJIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIONIMI MOJIHOMOYUS
MIPEICTaBUTEINS 3aABUTENIA, B Clydae oOpallieHus 3a Mpea0CTaBlIeHueM MyHULIUTAITbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUN MyHUITUTIATHLHOM YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS] MyHUITUTIATBHOU YCITyTH, B DJIEKTPOHHOU (opMe ¢
HapyIIeHWEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIlOJTHEHUE 00s3aTeIBHBIX TOJIEH B (popMe 3asBICHHUS, B TOM
yyclie B HWHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukaHckoMm —mopTale
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3aM0JTHEHNUE);

6) mpeacTaBiCHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

7) 3asBIEHUE O TMPEAOCTABJICHWU YCIYTd IMOJIAHO B OpraH roCyJapCTBEHHOU
BJIACTH, OPTaH MECTHOTO CaMOYTIPABJICHUS WM OPTaHU3AINI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEIOCTABICHNE MyHUITUTIATBHOU YCITYTH;

8) HecoOMI0IeHNE YCTaHOBICHHBIX cTaThell 11 denepanbHOro 3akoHa oT 6 anperns
2011 rToma No 63-@3 «OO0 »IEKTPOHHOW TMOAMUCH» YCIOBUN TMPU3HAHUS
JEUCTBUTEIHLHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJIEKTPOHHON MOATHCH.

2.7.2. Ilepeuenb OCHOBAHUM JIJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTYYCHUS] MYHHUITUTIAIBHON YCIIYTH, SBJISICTCS MCUEPITBIBAIOIIIHM.

2.7.3. Pemenue 00 oTKa3e B MpUeMe 3asiBJICHUS U JOKyMEHTOB, HEOOXOAUMBIX JIJIsI
MPEIOCTABIICHNS MYHUIIUITAIGHON YCITYTH, MOYKET OBITh IPHHSITO KaK BO BPeMs IpHUeMa
3asBUTENISA, TaK M TIOCJC IOJTYYCHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JUIoM OpraHa
HEOOXOMMBIX JIJISI IPEIOCTABICHUS MyHUITUTIATBHOU YCIIYTH TOKYMEHTOB (CBEICHHIA) C
UCII0JIb30BAaHUEM MEXBEAOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOCICTBUS, B CPOK, HE
npeBbIAMUi 9 pabounx AHEH co AHS perucTpaluy 3asBIICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPUEME 3asIBICHUS U WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS MYHUITUTIATLHOW YCIYTH, B CIIy4Yae €CIIH 3asBIICHUC
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl TPEAOCTABIICHUS MYHHUITUTIAIBHON YCIYTH, TTOAaHbBI B
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COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosmkoBaHHOW Ha EquHoM noprane, PecryOnnkanckoM mopraie.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHus i TPUOCTAHOBJICHHUS MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu4 JIsl 0TKa3a B MPEJOCTABICHUA MYHUIIUIIATBLHON YCIYTH:

1) 3asBUTENEM MpENCTaBIEHBl TOKYMEHThI HE B IOJHOM 0OObeMme, Jub0 B
MPEJCTABIICHHBIX 3asBJICHUUA W (WIM) JOKYMEHTaX COJCPXKHUTCS HemoiHas U (WIK)
HEJ0CTOBEpHas HH(pOpMaLs;

2) MOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
caMOyIpaBjieHus1 JHUOO MOABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOIO CaMOYIIPaBJIEHUsS OpraHU3alMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTEIILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTa U (Win) uHGOpMAaIuy, HEOOXOAUMBIX
JUTSL IPEIOCTABIEHUSI MYHULIMIIAIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJI MPE/ICTABIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATHBE

2.8.3. IlepeueHp OCHOBaHWU Il OTKa3a B IPENOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercd OTKa3bplBaTh B IPENOCTABICHUN MYHULMIIAIBHON YCIyTd B
cllydae, €CJId 3asBJIECHUE O NPEIOCTAaBICHUM MYHUUUINAIBHOW YCIYrd IIOJAHO B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHULIUITAIbHON
yCIIyTH, onyosrnkoBaHHoW Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHHUS B3UMaHUS TOCYAapCTBEHHOU MOIIUTMHBI MM HHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. [Tepedens ycayr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M 00513aTeITLHBIMU JIJIS
MIPEIOCTABIICHUS MYHUITUIIATLHON YCIYTH, B TOM YHCJIE CBEJCHUS O TOKYMEHTE
(mIOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEIOCTABIECHUE YCIIYT,
KOTOPBIC SIBISIOTCS HEOOXOUMBIMU U 0053aTEIBHBIMU JJISI IPEIOCTABIICHUS
MYHUIIUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou

I1J1aThI

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBLHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcumManbHBINA CPOK OKUJIAHUS B OUEPEIU TIPH MMOa4e 3a1poca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEIOCTABISICMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTy4YEeHUN
pe3ynbTaTa NpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxxujaHus Mpy Mojayde 3asBJICHUS Ha NMOJy4eHHEe MYHHUIIUTAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHuu pesyjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
MaKCHUMAaJIbHBIA CPOK OXKUAHUSI B OU€pEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 mOpSA0K PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTU U YCIYTH, PEIOCTABIIEMON opraHu3aliuei, yuacTByonen B
MPEA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B QJIEKTPOHHOU hopme

2.13.1. [Tpu nuuaom oOpamenuu B M®ILI B 1eHp mogaun 3asBlIEeHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JJATOU MOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBieHHWM 3asBIICHUS TIOCPEACTBOM EnuMHOro mopraina,
PecnyOnmkaHckoro noprasia 3asiBUTENb B JIEHb MOJA4M 3asBJICHUS MOJIY4YaeT B JUYHOM
kabuHete PecnyOiMKaHCKOTO MopTaia M IO JJIEKTPOHHOM I0YTE YBEJOMIICHUE,
MOATBEP)KAAIOIIEE, YTO 3asBJICHUE  OTIPABIECHO, B KOTOPOM  YKa3bIBAKOTCS
PErMCTPAallMOHHBIM HOMEP U J1aTa MO1auu 3asiBICHUS.

2.13.3. Tlpu nwunoMm oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JTUIOM OpraHa 3asBUTENO BBIJAETCS pPACIUCKA W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBbI, MPEAHA3HAYEHHON IJiI1 OKa3aHUs
rOCyAapCTBEHHBIX M MYHULHUIAJIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, N1aTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MTPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHHUITUTIATFHOU YCIIYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu X 3aloJHEHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS KaXKI0M MYHUIIUITAIEHON
YCIIYTH, pa3MENICHUIO U 0POPMIICHUIO BU3YalTbHON, TEKCTOBOW M MYJIbTUMEIUNHOM
uH(OPMAITUH O TTOPSIIKE IPEIOCTABICHUS TAKOK YCIyTH, B TOM YHCIIe K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIUJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (PeepanibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmmku TaTapcTan o connanbHOM
3aIUTE UHBAJIU]IOB

2.14.1. IlpenocTaBieHue MyHUIIMNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
NOMEILIEHUSAX,  OO0OpYIOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOW M CHUCTEMOMU
MOKapOTYILLIECHUSI.

Mecra mnpuema 3agBuTenedl oO0OpyayrOTCs HeoOXxoaumMol MeOenbro i
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.
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BusyanbHas, TekcToBass W MyJbTUMEOUiiHas uWHPOpMALUsi O TMOPSIKE
MPEJIOCTABIECHUS MYHHUIMIIAIIBHON YCIYI'M pa3MeEIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEN HHBAJIH/IOB.

2.14.2. B cooTBeTCTBHHM C 3aKOHOAATENbCTBOM Poccmiickoit depepanuu o
COLIMAJIbHOM 3alllMTe WHBAJIWAOB B LENSAX OECHPEMSITCTBEHHOTO JOCTyNa K MECTy
peI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CeYMBACTCS:

1) obecrneunBaeTcs OCCHIPENSITCTBEHHBIA JOCTYH HMHBAJIUIAOB K MECTY
NPEIOCTaBICHUS MYHHUIMNAIbHOW ycnyrd (yIOOHBIM BXOJ-BBIXOJ, B TOMEIIECHUS U
NepeMEeIIeHUE B UX Ipeiesiax);

2) BHU3yaJibHas, TEKCTOBas W MyJIbTUMEIUiHas HHGOpMAIMs O TOPSIKe
MPEAOCTABIECHUSI MYHULMIIAIIBHON YCIYIM pa3MellaeTcs B yAOOHBIX ISl 3asBUTENICH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOBMOXXHOCTEW HHBAIH/IOB;

3) CcOmpoBOXKIIEHNE WHBAINIOB, HMMCIOIINX CTOMKUE PacCTPOHCTBA (DyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIILHOTO TICPEIBIDKEHHSI IO TEPPUTOPUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
MH(DPaACTPYKTYyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pa3MelieHHe OOOpPYIOBaHWS W HOCHTENICH WH(OPMAIHH,
HEOOXOUMBIX /17151 oOecreueHus: Oecpens TCTBEHHOTO JOCTYIa MHBAJINIOB K yCIyraM C
Y4E€TOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6) nyOnuMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOM M 3PUTEIIBHOM
uHopmaIMu, a TakKe HaJIMuced, 3HAKOB W HMHOM TEKCTOBOM W Tpaduueckon
MH(}OpMaMU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOIYNKA M TU(DIIOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKu-ITPOBOIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIECTO
ee creuuaigbHoe OOydYeHHEe M BblIaBaeMoro mno ¢GopMe W B MOPSAKE, KOTOpPbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyJa W COLMAIBHOW 3amluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O0 yTBepxkaeHUH (POPMBI JOKYMEHTA,
MOATBEPKIAIOLIETO CHelHalbHOEe 00y4YeHHue COOaKu-NPOBOJHUKA, M TOpSAJIKA €ro
BBIIAUM.

2.14.3. TpeOoBanuss B dacTh OOECIEUYEHMs] JIOCTYMHOCTH Ui WHBAJIUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUNAIBHOW YCIyTH, KOTOpBIE
yKa3aHbl B mojmyHkTax | — 4 nyHkra 2.14.2. aqMHUHUCTPaTUBHOI'O PErJIAMEHTA,
MPUMEHSIOTCS K 00bEKTaM U CPEJICTBAM, BBEICHHBIM B SKCILTyaTallMIO WK TIPOIIEIIINM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nociue | uronsg 2016 rona.

2.15. TlokazaTenu JOCTYITHOCTH U Ka4eCTBa MYHMITUTIATLHON YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICUCTBUH 3aIBUTEINS C JOJKHOCTHBIMU JTULIAMU TTPU
MPEIOCTABIEHUN MYHUIIUNATBHON YCIYTH U UX POJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJIy4eHHs] THPOPMALIMK O XOJI€ MPEOCTaBICHUS MyHUIIUNAIBHON YCIIYTH, B TOM
YHUCJIE C UCTIOIh30BaHNEeM UH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JIMOO HEBO3MOXKHOCTb MOTYYEHHS] MyHUIIUITAIbHOW YCIYTH B
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MHOTO(YHKIIMOHATBHOM HEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULIMTAIBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATHLHOM
MO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3asBUTENS (3KCTEPPUTOPUAIILHBIN PUHLIAII),
MOCPEJICTBOM 3aIpoca O MPEeI0CTABICHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUIIUTIATBHBIX YCIYT B MHOTO(QYHKITMOHAIBHBIX [IEHTPAX MPeIOCTaBICHUS
roCyapCTBEHHBIX M MYHUIIMITAJIHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaTheil 15.1
®denepanbHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. Iloka3zaTenssMu JOCTYHHOCTU IPENOCTABICHUS MYHULMNAIBHON yCIyru
SABJISIFOTCSL:

PACIIONIOKEHHOCTh IMIOMEIIECHHS], B KOTOPOM BEIETCS MPUEM, BbIIA4a JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJHMYECTBA CHEIUAIMCTOB, a TakKe IMOMEUIEHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4YME HCYEPHbIBAIONIEH HHPOpMAMU O cHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrM Ha WH(OPMAMOHHBIX CTEeHJax, EnuHom
noprane, Pecny0Onukanckom nopraie, opuiuaibHOM caiiTe MyHUIMIIAIIBHOTO paiioHa;

OKa3aHue NOMOIIM UHBAJIUAM B [IPEOJ0JIEHIH OaphepOB, MEIIAIOIINX OJTYUYEHUIO
VMU yCIIyT HApaBHE C APYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
ABJISIIOTCS:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUYCHHUS pe3ysibTaTa MyHHUIIMIIATbHON YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONMYECTBO B3aUMOJICHCTBHUI 3asiBUTEINS C JOJDKHOCTHBIMU JiviaMu (0e3 yuera
KOHCYJIbTALN):

B3aMMOJIECTBUE 3asBUTENE ¢ paboTtHukamu Oprana wium  MOL npu
MPENOCTAaBICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIIETCS OJIWH pa3 IIpHU
MPEe/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH MOJY4YEHHs pe3yibTaTra MpeaoCTaBICHUS
MyHULIMNaTbHOW ycnyrd B Oprane win M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpOnOIKUTENBHOCTh OAHOTO B3aUMOJACHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JULAMU IIPYU MPEJOCTABICHUN MYHULIUITAIBHON YCIYyTH HE NMPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLCHUTh KAYE€CTBO MPEIOCTABICHUS] MyHULIUIIAIIBHOW YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHcKkoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanust 0 XoAe MPEAOCTABICHUS] MYHULMIAIBHON YCIYTM MOXET
ObITh MOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm moprane,
Pecnybnukanckom noprane, B Oprane, M®II.

2.15.4. IlpenocraBieHue MYHHUIMIAIBHOW YCIYTHM OCYUIECTBIAETCA B JHOOOM
M®II no BrIOOpY 3asiBUTENs] HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeECTa



15

(dakTuyeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputopun Pecny6nuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MPUHIIHITY.
MyHununagbHast yciayra B COCTaBe KOMIUIEKCHOTO 3a1ipoca He MPEeI0CTaBIsIeTCs.

2.16. nbie TpeOoBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEA0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBLHOMY IIPUHITUITY (B clTydae, eCiu
MYHHITUTIIATBHAS YCIyra MPEA0CTaBIIICTCS 110 SKCTEPPUTOPHAIBHOMY MPHUHIIHITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAILHON YCIyTH B AJICKTPOHHOU (popme

2.16.1. Tlpu npenocTaBieHUMH MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOM (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPEIOCTaBICHHUS
MYHULMIIATBHOM yCIYrH, pa3MmenieHHyro Ha EguHom mnopraie, PecnyOimkaHckoM
opTa’e;

2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIMIAIBHOW YCIYyTH W HWHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl MPEOCTABICHUS] MyHUIIUIIAIbHONW YCITYTH, B TOM YKCJIC
JOKYMEHTBl U MH(OPMaIINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHbI B
COOTBETCTBHM C IMYHKTOM 7.2 yactu 1 ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHueM PeciyOnrkaHcKoro nopraa;

3) MOJIydYUTh CBEIACHHMS O XOJIC BBINOJHCHHUS 3asABJICHUH O TMPEOCTABJICHUH
MYHUITUTIATBHOM YCIIYTH, IOJJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moJlyduTh pe3yJabTaT MPEIOCTABICHUS MYHHUIMIIAIBHONH YCIyTH B (opme
AIEKTPOHHOTO IOKYMEHTA;

6) monaTh xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMIAJIBHBIX CIYXKaIlUX MOCpPeACTBOM PecmyOaukaHCKOTro
noprana, mnopraia (eaepasbHOM TOCYAapCTBEHHOW HWH(GOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroIIe mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e3elCTBHSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX M
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEAOCTABJISIONIMMU  TOCYJAPCTBEHHBIE WU
MYHUIIUTIATBHBIE YCIYTH, WX JOJDKHOCTHBIMU JIMIIAMHU, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMU CITY>KAIIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3alOJIHEHUS
ANEKTPOHHOM (OopMBbI 3asiBieHUsT Ha PecryOnukanckoM moprane 0e3 HeoOXO0AMMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHHS B KaKOK-IM00 HHOU (popMme.

2.16.3. Ilpu popmupoBaHUY 3aABJICHHS 00ECTICUYNBACTCS:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JJOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJIHCHHS HECKOJBKHUMH 3asBUTCIIIMH OJIHOM 3JICKTPOHHOU
(dbopMbl 3agBIICHUS MPU OOpAILEHUU 3a YCIyramH, IpeanojararoliMMi HalpaBiIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTB Ie€4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHMUS,
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4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
710001 MOMEHT TIO JKEJTaHHIO TI0JIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIINOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3asIBICHHUS,

5) 3amonHeHuWe Tmoyiel AIIEKTPOHHOW (HOpPMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUN 3asBUTENIEM C MCHOJb30BAaHHEM CBeleHMH, pa3melnieHHbix B ECHUA, u
CBEJICHUH, OINMyOJMKOBaHHBIX Ha PecmyOnuMkaHCKOM mopTalie, B YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STalloB 3allOJHEHHS SJICKTPOHHOM
(dbopmbl 3asBIeHUS O€3 TOTepU paHee BBEACHHON MH(POpMAIIUU;

7) BO3MOXXHOCTb JIOCTyIa 3asBUTENS K paHee IOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuce 3asBuTenei Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0bIE CBOOOJHBIE IJIA
IpUeMa JIaTy ¥ BpeMs B IpelesiaX YCTaHOBJIEHHOTO B MHOTO()YHKIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONpPENEICHHYIO ATy 3aKaHYMBAETCs 32 CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

JIj1s ocyliecTBIEHUS ITPEeIBAPUTENIBHOM 3aIMCH TOCPEICTBOM PecmyOinkaHncKoro
nopTajia 3asBUTEI0 HEOOXOIMMO yKa3aTh 3alpallliBaeMbleé CUCTEMOM JIaHHBIE, B TOM
qHUCIIe:

(aMuIIHIO, UMSI, OTYECTBO (MIPU HATTHYHH);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MpPEeABAPUTENIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, NpeaBapuTebHas 3auch aHHYJIUPYETCS.

[Ipy ocyiiecTBI€HUHM NPEIBAPUTEIBLHON 3aMKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXKHOCTh pacreyvararh TAIOH-TIOATBEpkKACHNE. B citydae, eciu 3asiBUTENb COOOIIUT
aJipec 3JEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpasisieTcs nHGopMalus o
MOJTBEPXKJICHUU TNPEABAPUTEIBLHON 3alHuCH C YKa3aHHUEM JaThl, BPEMEHH U MecTa
npuema.

[Ipu ocymiecTBICHUM NPEIBAPUTEIHLHON 3alMUCH 3asBUTENb B 005S3aTEIHLHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO MpPeBApUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€ro HEesBKU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUeMa.

3asBUTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJIECHUS UIECHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanuu, ykazaHus LeJd MpUeMa, a TakkKe
NPEIOCTaBIEHUSl CBEJIEHUN, HEOOXOAMMBIX IS pacyeTa JIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.
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3. CocTaB, nocj1e10BaTeILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUSA K MOPSAAKY UX BHINOJHEHNS, B TOM YUCJIe 0COOeHHOCTH
BbINOJIHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0OCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKUMOHAIbHBIX HEHTPax

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPETOCTABICHUH
MYHULIUTATBHON YCIyTH

3.1.1. IlpegocraBineHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyroIIne
aJIMUHHACTPATUBHBIE TPOLIEAYPHI:

1) KOHCYIBTHPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBlIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MIPENOCTABICHUA MYHUIUITAJBHON YCIIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCIYTH,

5) 3akimoyeHue  J0roBopa  0e3BO3ME3NHOW  Mepefayd  UMYIIeCTBa B
MYHUIIMIIAJIbHYIO COOCTBEHHOCTD;

6) BbIIava (HanpaBJICHUE) 3asBUTEIIO PE3YJIbTaTa MYHHUIIMIIAILHON YCITYTH;

7) ucnpaBieHNE TEXHUUECKUX OLINOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJMHHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

npu oOpaieHun 3asBurens B Oprad - npejcenaresb najaTbl UMYIIECTBEHHBIX U
3eMEeJNIbHBIX OTHOILIEHUH ATHMHCKOTO MYHHUIIMIIAILHOTO paiiona Peciy6iuku TaTtapcran
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAIUEH O TMOPSAKE U CPOKax
MpeI0CTaBICHUS MyHUIIMNAIbHOM yciayru B M®L] nuyHo 1 no TenedoHy 1 3JIeKTPOHHON
ouTe.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALIMKU U JPYTUM BOMPOCAM ISl MOTYYEHUS] MYHULIUNIATbHON
YCIIYTH.

3asBUTENh MOXKET TOJYy4YUTh HWH(OpPMALMIO O TMOPSAKE MPEeIOCTaBICHUs
MYHUIIUITAIBHON ycayru Ha oduimanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIlleHUsI 3asIBUTEIIS.



18

PesynbraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIBTAIIH IO COCTaBy, (hopme MpeCTaBIIeMOi JOKYMEHTAIMH 1 IPYTUM BOIIpOCaM,
HEOOXOUMBIM JUIS MTOJTyYEHUS MyHHUIIUITaIbHOU YCITyTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy U 3JIEKTPOHHOM MoYTe,
a TaKke IMOIy4YUTh KOHCYJbTalMI0 Ha PecmyOnnkanckoMm mnoptane, caiite OpraHa o
HOPSIZIKE U CPOKAX MPEJOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH, B TOM YHUCIIE 110 COCTaBY,
dopme TmpenacTaBiseMON JOKYMEHTAllMM MW JPYTMM BOIpOCaM Ui TOJYYeHHS
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBaHHE HH(POPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOoBaHMSAMH TyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
periaMeHTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabovnX AHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynpraramMu  BBIMTOJIHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCS:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABISAEMON [OKyMEHTAlUU U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOMYYCHHS] MyHUITUTATIBHON YCIIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3asBUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJis MPEAOCTABICHUS MYHUIUIAIBHONW YCIYTH YEPeE3
MOI] unm ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B MDI] ¢ 3ampocom
O TPEeNOCTaBIECHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
MYyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET IEKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISICT CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaeT 3asBieHue uz AUC MOL];

nepeIaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPEICTaBICHHbIE B AJIEKTPOHHON (Qopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX AOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.
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AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynbraTaMu BBIOJIHEHUS! AIMUHUCTPATUBHBIX MPOLETYP SBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 2JIEKTpOHHO (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX JI€JT) B TEYEHHE OJTHOTO
pabouero JHs co THS 0OpalleHus 3asiBUTEINS B CTPYKTYypHOE nojapasaenenue MOILI.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHE
U MaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJ0), HampaBlieHHble B Opral, MOCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIUIIAJBHOM YCIYyTH B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0MMbIe U 00sI3aTEIBHBIC SISl IPEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

MPUKPEIUISIET JOKYMEHTHI B AJEKTPOHHOW (hOpME WM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

MOATBEPXKIAAET (HaKT O3HAKOMJICHUSI U COTJIACHUSI C YCIOBUSMHU M TIOPSIKOM
MPEAOCTABIICHUS MYHUIIMIAIBHOW YCIYyTd B DJJIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEICHMHM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHMUS);

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSMU ITYHKTA
2.5.3 axMUHUCTPATUBHOTO PETIaMEHTA,

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmaTHO-JIorHYecKas MpoBepka cPOPMUPOBAHHOTO 3asIBIICHUST OCYIIECTBIISETCS
MIOCJIC 3aIMTOJTHCHHMSI 3asIBUTENIEM KaXKJI0TO U3 TI0JIeH SJIEKTPOHHOM (hopMbl 3asiBieHus. [Ipu
BBISIBIICHUA HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIGKTPOHHON (OpMBI  3asiBIECHUS
3asIBUTEIh YBEJOMIISICTCSI O XapaKTepe BBISIBJICHHOW OIMIMOKY U MOPSAKE €€ YCTpaHEHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B AJICKTPOHHOU (popme
3asIBJICHUSI.

AJMUHHUCTpPATUBHBIEC TIPOIEAYPHI, YCTAHABIMBACMbBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

PesynpTaTaMy  BBIMOJHEHUS  aJIMHHHCTPATUBHBIX  TPOICAYP  SBISIFOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH NOCPEJICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMO/IEUCTBHSL.

3.3.3. PaccMoTpeHure KoMIuieKTa JOKyMeHToB OpraHom.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS AJMUHHCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TOCTYIUICHWE 3asBJIICHUS M HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM MPOLIEYpPHl SBJISETCS MpeacenaTelb MajaThl UMYIIECTBEHHBIX U
3eMEeJIbHBIX OTHOIICHUI ATHUHCKOTO MyHUIIMTNIAIbHOTO paiioHa Pecny6nuku TaTtapcran
(manee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHuEM B OpraH:

OTIpEEISIET MPEAMET OOpaICHHUS;

YCTaHaBJIMBAET JUYHOCTD 3asIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMLIA, TTOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOI'O periaMeHTa, IPOBEPKY COOTBETCTBUS MPEICTABIECHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMsAM (Hajajexaiiee oOQopMIeHHEe KOMUM
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBI€HHS B  aBTOMAaTU3UPOBAHHOMU
MH(DOPMAIMOHHONW CHUCTEME, MpPETHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

MIPU NMPEJIOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3HPOBAHHYIO MH(}OPMaATMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUISI OKa3aHHWsl TOCYJApCTBEHHBIX W MYHUUMINAIBHBIX YCIYyT
JOKYMEHTBI, TMPEJCTABICHHbIE B JJIEKTPOHHOM (OpME WIH 3IEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BpAIAeT TOJAMUCAHHOE 3asBICHUE M OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIIO0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, YBEIOMJISICT 3asABUTENS O HAJIUYHUU
MPENSTCTBUN JUIA TIpHieMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHEHUEM
coJiep KaHus BbISIBIEHHBIX OCHOBAHM JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

MPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeJl U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHBIIME JJIEKTPOHHbIE JieJla, B TOM YHCIE NPUIOKECHHbIE
3asBUTENIEM JTOKYMEHTHI B QJIEGKTPOHHOH (hopMe U 3JEKTPOHHBIE 00pa3bl TOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSET COOJIFOJICHUE YCIOBHH JNEUCTBUTEIBHOCTH JJIEKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCaHHbIE YCHIJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, PEIyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO pErjiaMeHTa, MNOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWICHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHust 00 O0TKaze JOJDKEH CoJep)kaTh MyHKThI cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKUJIM OCHOBAHUEM JIJISL €TI0 MPUHSTHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABIECHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciyyae, eclid
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHUIUINIATBHOMW YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJJid OTKa3a B IpPHEME JOKYMEHTOB JIOJKHBI COJEpPKATh
MH(pOpMaAIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
IPEJICTaBICHbI, COJEPKAaT HEAOCTOBEpHblE M (WJIM) NPOTUBOPEUMBHIE CBEICHUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COIJJaCOBaHUE B YCTAHOBJIECHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000poTA.

CornacoBaHue MpoeKTa pemeHus 00 0TKa3e B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTaBICHUS MYHULMIIAIBHOM YCIYrdM, OCYLIECTBISIETCA B IOPSIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.6.3 aAMHHUCTPATHBHOTO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKAlllee BXOAAIIUN PErucTpallMOHHbBIN
HOMED 3asBJICHUS, N1aTy TMOJIY4YEHUs 3asBJICHUs, MEepeYeHb HAMMEHOBaHWIl (ailioB,
MPEJICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJy4YE€HUs pe3yJbTaTa MYHHUIMITATLHOU
YCIIYTH.

3.3.3.4. Ucnonmnenue mnpornenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHHACTPATUBHOTO  pErjaMeHTa, IMpH HAJIUYMM TEXHUYECKOM BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BHITIOJIHAIOTCS B TEUEHHUE OJJHOTO Pab0oYero JHs co JHS
IOCTYIUICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynbpraraMu BHIOIHEHMS aIMUHUCTPATUBHBIX IPOLEAYD SBIIAIOTCS: PUHATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM NPOEKT PEIIeHUs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX AJIs1 IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYyYEHUE MAOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JJOKYMEHTOB.

JloIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MPOLEIYPHI, SBISIETCS CIEHHAINUCT MalaThl MUMYIIECTBEHHBIX M
3€MEJIbHBIX OTHOIICHUI ATHMHCKOTO MyHUIIMTNIAILHOTO paiioHa Pecrrybnuku Tarapcran
(mamee - MOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAINPABIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB).

3.4.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEJOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (POpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIOCOOaMHU) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJIMAHHCTPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHSFOTCS B JIEHb IIPUHSTHS 3asBJICHHSI HA PACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SBIJISIFOTCA:
HaIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CienmaucThl  TOCTAaBIIMKOB  JIAHHBIX HAa  OCHOBaHWU  3ampOCOB,
MOCTYNUBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpMalWio) WIM HampaBisioT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMalluh, HEOOXOIUMBIX s
MPEA0CTABIECHUS MyHUIIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE MATH JTHEN CO AHS MOCTYIUIEHUS] MEXXBEJIOMCTBEHHOTO 3apoca
B OpraH WA OpraHU3alllio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOpPMAIUIO, €CIIH UHBIE
CPOKM TMOJArOTOBKM W HallpaBJIEHUS OTBETA HAa MEKBEJIOMCTBEHHBIH 3alpoCc HE
yCTaHOBJEHBI (enepaabHbIMU 3aKOHaMHM, NPaBOBBIMH akTamMu [IpaBuTenbcTBa
Poccuiickoii denepanuyi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMAaTUBHBIMHU MTPaBOBBIMU akTamMu PecnyOnuku Tatapcran.

PesynpraTaMy  BBINOJHEHWS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE JJISl IPEJOCTABICHUSI MyHUIIMTIAIBHON YCIYTH,
100 yBe1oMJIeHUE 00 OTKa3€e, HAMPaBJICHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPABJICHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBbIE IJIsi MPEIOCTaBICHUS
MYHHIIMIIAJBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(unm) uadopmanuu;
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IpU HAJIMYUH OCHOBAHUH, IPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHHUCTPATUBHOTO
perjiaMeHTa, MOJArOTABIMBAET MPOEKT pelieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
peI0CTaBIECHUSI MyHUIIMIIATBHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cllydae, eciu
OCHOBaHMs Il OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, CBA3aHbI C HAPYIICHUEM YCTAaHOBIICHHBIX TPEOOBAHUM K TAKUM
NOKYMEHTAaM, OCHOBaHHUs sl OTKAa3a B IPUEME AOKYMEHTOB JOJKHBI COJEPKATh
uH(GOPMAIIMI0O 0 HAUMEHOBAHUU JIOKYMEHTOB (MH(MOpMAIMKU, CBEICHUM), KOTOpPhIC HE
NPE/ICTaBIICHbI, COJEpPk AT HEJAOCTOBEpHbie U (WIM) NPOTUBOPEUMBHIC CBEICHMUS,
ohopMIICHBl C HapYIICHHWEM YCTAHOBIICHHBIX TpeOOBaHUM), HamNpaBiseTCsl Ha
COrJJacOBaHMWE B YCTAHOBJIEHHOM IMOPSAKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPEJOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISETCA B TMOPSIKE,
MPEeIyCMOTPEHHOM IMYHKTOM 3.6.3 a AIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBJISFOTCH:
JOKYMEHTHI (CBEIECHMSI), HEOOXOAUMBIE JJIsi IPEIOCTABIICHUSI MYHULIUIIATbHON YCIYTH,
MPOEKT pelieHust 00 OTKa3e B pueMe JOKyMEHTOB, HEOOXOJUMBIX JIJIsl IPEIOCTABICHUS
MYHULUIIATBHOW YCIIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, MpH HaJIMYUU TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErjaMEeHTa, COCTABIISIET MATh paboynx
THEN.

3.5. [loaroroBka pe3ynbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MPOLICAYPHI, SABJSICTCS CHEIUATMCT MajJaThl UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIECHUN
ATHHMHCKOTO MYHMIIUTIAIBLHOTO paiioHa PecryOnuku Tarapcran (nanee - HOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysibTaTa MPEIOCTaBICHUS MYHUIUNATBHOM

YCITyTH).
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3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccmaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTaBIICHUSI MyHULIUTIAJIbHON YCIYTH;

IpU BBISIBIICHUU OCHOBAHMM /I OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aJJMUHUCTPATUBHOTO PErJIaMEeHTa, MOATOTAaBIUBAET
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIMITAIbHON YCITYTH;

B Cllyyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEJOCTABICHUN MYHUIIUTIATILHOM
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 a AIMUHUCTPATUBHOTO PETJIAMEHTA, TI0 UTOTaM
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHUIIMITATIbHON
YCIIyTH, TOATOTaBINBACT MTPOEKT MMOCTAHOBJICHHS O IPUEME paHee MPUBATU3NPOBAHHOTO
’KUJIOTO TIOMEIICHHS B MyHUITUTIAIBHYIO COOCTBEHHOCTD;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yibTara  MPeIOoCTaBICHUS
MYHHIIMIIAJTFHOW YCIYTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

AIMUHUCTpaTUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSIIAM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0OYero JIH.

PesynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYDP SBISIIOTCS. MPOEKT
perieHus 006 0TKa3e B MPEI0CTABICHUU MYHUIIUIIATLHON YCITYTH, POEKT TOCTAHOBIICHUS
O TpHEME paHee MPUBATU3UPOBAHHOTO MKHUJIOTO IMOMEHICHUS B MYHHUIIUIAIBHYIO
COOCTBEHHOCTb.

3.5.3. CornmacoBanue H TMOJINUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUTIATBHOW  yciayru (majiee — TPOEKTh JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAMTENIEM CTPYKTYPHOTO TOAPA3JCICHNUs, OTBETCTBEHHOTO 3a TIOJATOTOBKY
pe3yiibTaTa MyHUIIUNIAIBHOW yCayTH, PykoBogutenem Oprana.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0overo JIH.

PesynbpraramMu BBITIOTHEHUS! aAMHUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 0TKa3e B MPeJ0CTaBICHIUH MYHUIIUTIAIBHON YCIYTH, YTBEPKICHHOE TTIOCTAaHOBJICHHUE.

3.5.4. MHcnomHenwe mponeayp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjJaMeHTa, TMpPH HAJMYUA TEXHUYECKOW BO3MOKHOCTHU
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(DOPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

MakcumanbHBIA CPOK BBIMIOJTHEHUSI aIMUHUCTPATUBHBIX TIPOIEYDP, YKa3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET ABA pa00OUMX JHSI.

3.6. 3akntoueHue 10ropopa 0e3B03Me3AHOM Mepeaur UMYIIECTBA B MyHUIIMTAIbHYIO
COOCTBEHHOCTh

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUA AJIMUHUCTPATUBHON MPOLEAYPbI
ABJISIETCS] YTBEPKJIEHUE TTOCTAHOBIICHUS O MIPUEME paHee MPUBATU3UPOBAHHOTO KHUJIOTO
MTOMEIICHHS B MyHHUIIUTIAIBHYIO COOCTBEHHOCTD.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATHUBHOU
MPOLIETYPBI, ABJISIETCS CIIEHUATUCT MAJAThl UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLIEHUIN
ATHHHCKOrO MyHHULIMITAJILHOTO paiioHa Pecnyonnku Tarapcran (manee - JOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysbTaTa IMPEIOCTABICHHUS MYHULHANAIbHOU
YCIIYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
PEIOCTaBICHUS MYHUIIUNAIBHONW YCIyTH, TOTOBUT MPOEKT JIOTOBOpa 0€3BO3ME3IHOMN
nepenayy UMyIIecTBa B MyHUIIMTIAIbHYIO COOCTBEHHOCTH (J1ajiee — IOrOBOD).

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHUE OJIHOTO pabdoyero JHS C MOMEHTA BbIJA4M 3asBUTEIIO
ITOCTAHOBJICHHS.

Pe3ynbraTaMy BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: JOTOBOP,
HaIIpaBJICHHBIM Ha COTJIACOBAHMUE.

3.6.3. CornacoBaHue U MOAMUCAHUE JIOTOBOPA OCYUIECTBISECTCS PYKOBOJAUTEIEM
CTPYKTYpPHOTO  IOAPA3JEICHUsl, OTBETCTBEHHOIO 3a IIOATOTOBKY  PE3yJbTaTa
MyHULMNAIBHOM yciyru, PykoBogurenem Oprana.

[IoaroTroBieHHBIE MTPOEKTHI TOKYMEHTOB, UMEIOIIUE 3aMEYAHUS, BO3BPAIIAKOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHOM
yciyru. Ilocne ycTpaHeHHsl 3aMe4aHUil MPOEKThl JOKYMEHTOB IIOBTOPHO IEPENAOTCS
JUISL COTJIACOBAHMUS M ITOAIMCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHUH IMPOEKTOB JOKYMEHTOB IIPOBEPSET
cOOJII0ICHHE aIMUHUCTPATUBHOTO perjlaMeHTa JOKHOCTHBIMU Juiiamu OpraHa B 4acTu
CPOKOB BBINIOJHEHUS! AJAMUHUCTPATHBHBIX NPOLEAYpP, HX IOCIENOBATEIBHOCTH M
MOJIHOThI, HAJIMYUS COTJIACOBAHMM YIMOJHOMOYEHHBIX JOKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHMS ~ HapylIeHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLENYpP, UX MOCIEI0BATEILHOCTH M MOJHOTH PykoBOIUTEND
Oprana MHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIIUX HapyILIEHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHHCTPATUBHOI'O PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynpTaTaMy BBIIOJHEHUS aJMUHUCTPATHUBHBIX MPOLIEAYD SIBISIOTCS: PEIICHHE
00 OTKa3e B IpHUeMe TOKyMEHTOB HEOOXOIMMBIX JUIsl TPEIOCTABICHUS MyHULIUIATIBHOM
YCIIyTH, pelieHre 00 0Tka3e B MPeJO0CTaBICHIUH MyHHUIUITAILHOW yCITyTH, OAMUCAHHBIN
ZOTOBOD.

3.6.4. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yibTara
MPEA0CTABIECHUS MYHULIMITAJIbHON YCIIYTH, U3BEIAET 3asBUTENS (€0 MpeICTaBUTENS) O
HEOOXOAMMOCTH TMOAMHUCAHUS JOrOBOpa CHOCOOOM, YKa3aHHBIM B 3adBJICHHUH, O
pe3yabpTare NPEAOCTABICHUS MYHULHUNAIBHOW YCIYTM U O BO3MOYKHOCTHU IOJIYYEHUS
pe3yJibTaTa MpeaoCTaBICHUsI MyHUIIUNTAIBHON ycinyru B Oprane win B MOLI.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBIITOJIHSFOTCS B IEHB MOAIMCAHUS AOTOBOpa pyKoBoauTtenem Opraxa.

Pe3ynpTraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
YBEIIOMJICHHE 3asBUTEIS.
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3.6.5. MUcnonnenuwe mnpoueayp, yKazaHHbIX B nyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErJaMeHTa, NpPH HaJIMYUA TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCS B aBTOMAaTHYECKOM PEKUME C UCIIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON JI OKa3aHWsl TOCYTApPCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

MaxkcuMaspHBIA CPOK BBITIOJTHEHHS aIMUHUCTPATUBHBIX TPOIEAYp, YKa3aHHBIX B
nyHKTe 3.6. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET JIBA pa0OUUX JTHSI.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATBHON YCIyTH

3.7.1. OcHOBaHvMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCA TOJIy4YEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHACTPATUBHOM TIPOLIEAYPHI, MOKYMEHTA, INOATBEP/KIAIOMIETO IPEAOCTABICHUE
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE AJIMUHUCTPATUBHOU
MPOLEYPHI, SBISETCS CHEUUATUCT (Jajee - JOJDKHOCTHOE JMII0, OTBETCTBEHHOE 3a
ITOATOTOBKY pe3yJibTaTa IPEeAOCTABICHUS MyHULIMIIATBHON YCIIYTH.

3.7.2. JIOJIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
[IPENOCTAaBIECHNs MYHUIUIIAJIBHON YCIIYTH:

o0ecrneunBaeT perucTpaluio 10roBopa, MOANMCAHHOTO pykoBoauTeneM Oprana, B
KypHAQJIE PETUCTPALlMM M BHECEHHUE CBEICHUM O pe3yJbTare IpeaOCTaBICHHUS
MYHULIMIIAJIBHON YCIYTHU B IOJCUCTEMY BEIACHUSA JTOKYMEHTAMM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHA3HAaYeHHOM HJIsi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULIMIAIbHBIX YCIYT;

BBIJIAET 3asIBUTEIIIO JOTOBOP MO POCIUCH.

3asBUTENb MOMNKCHIBAET JIOTOBOP B TPeX DJK3EMIUIApAX M IEpenacT
JNOJKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3YJbTaTa IMPEAOCTABICHHUS
MYHULIMIAIBHON YCIIyTH

JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yJIbTaTa MPEAOCTABICHUS
MYHULIMIAIBHON YCIIYTH, MOJYyYHB NOANUCAHHBIE JOTOBOPA BBIAACT 3aSBUTEIIO TPU
AK3EMIUIIpA A0TroBopa Ui noanucu. Ilocne noanucanns 10roBopa, BbIIAET 3asIBUTEIIO
OJIMH K3EMILISAP AOTOBOPA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B ICHb IPUOBITHSI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINIOJHEHUS AMUHUCTPATUBHBIX MPOLEAYD SBJISIFOTCS: BBLAAHHBIN
3asIBUTEIIO JOTOBOP.

3.7.3. llopsamox Bblgaud (HampaBlIeHUs) pe3yJibTara MPeaoCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.7.3.1. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyrd B
M®II, pabotauk M®II BbIaeT 3asBUTEITIO pe3yJbTaT MyHUIIMIATBHOM YCIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBaHMIO
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE
€My IPEIOCTABIAECTCS JK3EMIULSP JIEKTPOHHOTO JTOKYMEHTA ITyTE€M €ro 3alllCu Ha
CbEMHBI HOCUTENb HH(DOPMALMM WM HAMpaBICHHUS HSK3EMIUISIpa 3JIEKTPOHHOTO
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JOKYMEHTA IO JJIEKTPOHHOM IOoYTe B aapec 3asBuress. llpm 3anmcn Ha CheMHBIN
HOCHUTENIb MH(OPMALMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIULIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 0 JJIEKTPOHHOW IOYTE€ HACHTUYHOCTH TAKOTO JK3EMIUIAPA 3JIEKTPOHHOIO
JOKYMEHTA 9K3EMIUIIPY 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEJNE 3aBEPSIETCS
YIIOJTHOMOYEHHBIM COTPYAHUKOM C MCHOJIb30BAaHUEM YCUJIEHHON KBaJU(PHUIIMPOBAHHOU
AJIEKTPOHHOM NOIUCH.

AJIMAHHCTPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIyHKTOM,
BBITMOJHSIOTCS B TOPSIIKE OYEPEAHOCTH, B JEHb MPHUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(akTa BBIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUNanbHOU ycayru B AVUC MOI],
pe3yNbTaT MPEJOCTABICHHUS MYHUIIMITAIIBHON YCIIYTH, BBIAAHHBINA 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaiieHnn 3asBUTENS 32 PE3yJIbTaTOM MYHULMNAIBHON YCIYrd
yepe3 PecnyOnukaHCKui mOpTan 3asgBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKH
HaIlpaBJIsieTCs.  AJNEKTPOHHBIA  00pa3  JOKYMEHTa, SBJISIOIIErOCs  pe3yJbTaTOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIyTIH, ITOJANIMCAHHBIN YCHJICHHOU
KBaJIN(PULIMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOT'O J0KHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMAHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMUCAHUS JTOKYMEHTA, MOATBEPKIAIOIIEr0 MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUTIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HarpasjeHue (IpeloCTaBiIEHUE) C HCHONb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO JOKYMEHTA, TOJITBEPAKAAIOLIETO MPEA0CTABICHHE MyHUIIMITAIIBHON YCIIYTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH).

3.7.3.3. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULHUIAIBHOW yCIyTd B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yJbTaT MyHULUNaabHOW yciyru. Ilo TpeGoBaHuio 3asBUTENS
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MIPEAOCTABISAECTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA ITyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTEb MH(POpPMAIMN WM HANpaBlICHUS 3K3EMIUISpA 3JIEKTPOHHOIO JOKYMEHTA IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYILECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITHUS 3asIBUTEIIS B COOTBETCTBUU
¢ IIpaBriiamMu BHyTpEHHETO TPyAOBOro pacnopsnka Oprana.

Pe3ynpTaToM BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYpP SABISAIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'H B
aBTOMATHU3UPOBAaHHOW HMH(OPMALIMOHHOM CHCTEME, NPEIHAa3HAUYEHHOW IJIs OKa3aHUs
roCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.8. McnpaBiieHne TEXHUIECKUX OITUOOK
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3.8.1. B ciiyyae oOHapykeHHsI TEXHHUECKOU OIMTMOKU B IOKYMEHTE, SBJISFOIIIEMCS
pE3yNbTaTOM MYHULHUIIAJIBHOMN YCIYTH, 3adBUTENb HanpasiisieT B Opras:

3asBJICHUE 00 WCHOPABICHUU TEXHUYECKOM omuOku (mpuioxkenue Ne 4 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KaK PE3yNbTaT MYHMIIMIAIBHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOH OIIMOKH.

3asBneHue 00 UCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHHSX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIOMEMCS pe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MOJAETCs 3asiBUTEIIEM
(YIOJTHOMOYEHHBIM TMPEJICTABUTEIEM) IOYTOBBIM OTIpPABIECHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO 4Yepe3 PecnyOnuKkaHCKMI mOpTan WU
M®OII.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 34 IPUEM JJOKYMEHTOB, OCYILIECTBIISAET
MpUEM 3asIBJICHHS 00 UCIPABICHUH TEXHUYECKOM OIIMOKH, PETHCTPUPYET 3asIBICHUE C
MPUWIOKEHHBIMHU JJOKYMEHTaMU U NEPEIAET UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0Yero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLENYP SABISIOTCS: IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PAacCMOTPEHHUE IOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKYy JTOKYMEHTOB.

3.8.3. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
ABJISIFOLIUICS PE3YyNbTATOM MPEJOCTABICHHUSI MYHUIMNAIBHOW YCIYTH, OCYIIECTBISET
MPOLENYpPHl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO pErJIaMeHTa, U
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENI0 (YHNOJIHOMOYEHHOMY MPEICTABUTENIO)
JUYHO MOJ POCIHCH C U3BIATHEM Yy 3adABUTENS (YIOJIHOMOYEHHOTO MPEICTaBUTENS)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OUTMOKA, UM HAIllPaBJIsET
B aJpec 3asBUTENS TMOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM DSJIEKTPOHHOM IMOYTHI)
NUCBMO O BO3MOKHOCTH TOJY4YEHHUsS JOKyMEHTa MpH mpeaoctaBieHun B Oprax
OpUTHMHAJA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKasi OIINOKa.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OLIMOKY WJIM MOTYYEHHSI OT JTF0O0T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O TOMYLIICHHON
omuoKe.

PesynbraramMu BBITOTHEHUS aIMUHACTPATUBHBIX MTPOLIEAYD SBISIOTCS: BHIIAHHBIN
(HampaBJIEHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Tlopsinok u ¢popMbl KOHTPOJISI 32 NIPeI0CTABJIEHUEM MYHHIUNIATbHOMI
yCIYIru

4.1. TTopsioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM MOJIOKEHUN aIMUHUCTPATUBHOTO
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perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MYHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpob 32 MOTHOTOW M Ka4e€CTBOM IPEIOCTABICHUS] MYHHULIMIIAIBHON YCIYTH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapyUICHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIOJIEHUS TPOLEyp MPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLEAYD SABIIAIOTCA:

1) mpoBepka © COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP NMPEAOCTABIECHNSI MyHULIMITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIOJb3YIOTCS CBEICHHS, HWMEIOIMECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUCbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIIONINX BBITTOJIHEHUE aJMUHUCTPATUBHBIX
IPOLEYD, KYyPHaJbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEIACHUS.

JIns1 oCcyleCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATHUU PEIIEHUA PYKOBOJMUTEIID OpraHa MECTHOIO
CaMOYIIPABJICHUsSI NPEACTABISAIOTCA CHPAaBKM O  pe3yipTarax MOpeaoCTaBIICHUS
MYHHUIUIIATBHON YCIYTH.

O cnydasx 1 npyU4YMHAX HAPYLIEHUS CPOKOB, IIOCIIEI0BATENBHOCTH U COACPIKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOIMTENS OpraHa, IPEeJOCTAaBISAIOMIETO MYHHMIMIAIBHYIO YCIYyTy, a TaKKe
MPEINPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIICHUM.

Texkymuii KOHTpOAb 32 COOJIOJEHHMEM IMOCJEI0BATEIbHOCTH  JEUCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHHULIUIIAUIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOJAMTENS OpraHa
MECTHOTO  CaMOYTIpPaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3aiuio paboThl 1O
MPEIOCTABJICHUI0 MYHHUIIMITAJIBHON YCIIYT'M, HAaYaJIbHUKOM OTJIEJIA, OCYLIECTBISIOIIETO
OpraHU3aINI0 padOTHI MO MPEJOCTABICHUIO MYHHUITUTIAIBHON YCIIYTH.

IlepeyeHp JOJDKHOCTHBIX  JIMIL, OCYLIECTBISIOIIMX TEKYIIUW KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX IMOAPA3AEIEHUSIX OpPraHa MECTHOIO
CaMOyIPaBJIEHUA U TOJPKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsinok U MepUOJUIHOCTh OCYILECTBICHUS MJIAHOBBIX M BHETJIAHOBBIX MTPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH, B TOM YUCJIE MOPSIA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEOCTaBICHUS MyHUIIUTAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIUL, MyHULIUIIANbHBIX CIYXKaIIHX.

4.2.2. B uensix ocyIiecTBIECHUS KOHTPOJIA 32 MOJIHOTON U Ka4€CTBOM
IPEIOCTaBIECHUS MyHUIIMIIAIBHON YCIYTH MPOBOJSATCS TUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [Iopsiok U NEprOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIUBAETCs I1aHOM padboThl Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPETOCTABIEHUEM MYHULIMIIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UJIU OTJIENBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIbHON
yCIIyTH (TeMaTuueckue npoBepku). IIpoBepka Takxke MOKET TPOBOJUTHCA 110
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSA3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUSI XKaJlo0 3asiBUTeNer Ha fencTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTatrhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MMPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a peIlIeHus U JeicTBus (0e31eicTBIE), MPUHUMAaEeMbIe
(ocyImiecTBIsIEMBIE) UMHU B X0J1€ TIPEAOCTABICHUS MYHUIIUTIATLHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BUHOBHBIC JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTH 3@ HECBOEBPEMEHHOE U (WJIH )
HEHAJIJIeXKaIee BBIMOJIHEHUE aIMUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PEriaMeHTa.

JIOJDKHOCTHBIE JTUIA U UHBIE MYHUIIMIIANIbHBIE CITY’KAIlIUE 32 PEIICHUS U 1eCTBUS
(6e3meiicTBue), TpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIMTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOoBaHUs K TOPSAKY U hopMaM KOHTPOJIS 3a
MPEAOCTABIEHUEM MYHUIUITIAJIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPa)aaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTpob 3a MpeocTaBIeHneM MyHULIUIAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, UX
OOBEIMHEHUH W  OpraHM3alfii, OCYIIECTBISAETCS IOCPEICTBOM  OTKPBITOCTU
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NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpU  IPEIOCTaBICHUU
MYHHIIMITATBHON YCIYTH, IOTYyYEHUS TOJTHOM, aKTyaJIbHOM U IOCTOBEPHOM HH(pOpMaIuu
O TIOpSAIKE MPEJOCTaBICHUS MYHUIMNAIBHON YCIyTH M BO3MOXHOCTH JIOCYJIEOHOTO
paccMOTpeHust oOpamieHnid (kayio0) B TMpoIecce MPEIOCTABICHUS MYHHIUTIATBHON
YCIIyTH.

5. locyneoHblii (BHeCya1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUiA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIONIEr0 MyYHUIIUIIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABIEHHUS TOCY1aAPCTBEHHBIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B Yyactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIMTAJbHBIX CJIY:KANIUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIa OpraHa, MpeIoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIY)Kalllero,  PYKOBOJWUTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 5KajI000i, B TOM YUCIIE B CIAEIYIOIINX CIydasiX:

1) HapymieHue cpoka perucTpanuu 3amnpoca 0 NpeIoCTaBICHUH MYHULIUITAIBHON
yCIIyTH, 3anpoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHoM
ciaydyae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3meCTBUE) KOTOPOro  OOXaIyrOTCA, BO3JIOXKEHAa (QYHKIUS  TI0
MPEAOCTABIECHNUIO COOTBETCTBYIOIIMX MYHHMIIMNAIbHBIX YCIYr B IOJHOM O0BEME B
opsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITUH JIMOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoin @enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PeciryOnuku TaTapcTaH, MyHULIMTIATbHBIMU TPABOBBIMU aKTaMU 151
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

4) oTka3 B NpuUeME JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku TatapcTtan, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMHU IS
MPEAOCTABICHUS MYHUILIUTIATLHOM YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B NpeIOCTaBICHUN MyHUIIMNIATBHOW YCIyTH, €CIIM OCHOBAHUS OTKa3a He
NpenycMOTpeHbl (enepalibHbIMA 3aKOHAMU W TMPUHATHIMU B COOTBETCTBUU C HHUMH
MHBIMA HOPMAaTUBHBIMHU NpPaBOBBIMHU akTamu Poccuiickoir dDenepaiuu, 3aKOHAMHU U
MHBIMH HOPMATUBHBIMU MIPaBOBBIMU akTamMu PecryOnuku TarapcTan, MyHUIIUTATIBHBIMU
MPaBOBBIMHU akTaMu. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) 00kamoBaHUE
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3asIBUTEJIEM PEIICHUA W JeUcTBUil (0e371eiCTBHsA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTO(QYHKIMOHAIBHOTO IIEHTpAa BO3MOXXHO B CiIy4yae, €ClId Ha
MHOTO(QYHKIIMOHATIBHBIA LIEHTP, pelieHuss u AeictBus (Oe3neicTBHE) KOTOPOTO
O0XaIIyIOTCSl, BO3JIOK€HA (PYHKIMS TIO TPEJOCTABICHUIO  COOTBETCTBYIOLINX
MYHUIIUTAIBHBIX YCIYT B TOJIHOM 00BEME B MOPSAKE, OMPEACIEHHOM 4acThio 1.3 cTarbhu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPU NPEIOCTABICHUU MYHHUIIMNAIBHOW YCIYTH
IIaThl, HE TMPEAYCMOTPEHHON HOPMATHBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepaliid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIUTATbHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, MPEIOCTABISAIONIETO MYHUIIMTIANBHYIO YCIYTY, JHOKHOCTHOTO
JMIa OpraHa, MPEeJAOCTABIISIONIET0 MyHHUIIUNIAIBHYIO YCIYTy, MHOTO()YHKIIMOHATIEHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATHHOTO IICHTPA, OpraHU3aIHNA, TTPETYCMOTPEHHBIX
gactbto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUN JIOMYIICHHBIX MMM OIEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIBTATE
MPEAOCTABICHNUS  MYHHIIMIAIBHOW  YCIAYyrd  JOKYMEHTax  JMOO  HapylIeHUE
YCTaHOBJICHHOTO CpOKa TaKWX WCIpaBieHud. B yka3aHHOM cmydae mocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUNIATBHBIX YCIYT B TIOJIHOM 00BbEME B MOPSIKE, OMIPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepaibHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PocCHiiCKOi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH PecryOnuku
TaTtapcraH, MyHUITUTIATLHBIME TIPABOBBIMU aKTaMH. B yka3aHHOM ciydae nocyneOHOoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBUTENIEM pEIICHUW U JedcTBuil (Oe3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CiIydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOXKAMyHOTCS, BO3JOXKEHA (QYHKIMS MO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUMIAILHBIX YCIYT B IOJIHOM 00BbEME B MOPSIKE, OMPEACICHHOM
yacTbto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) tpeboBaHHWEe y 3asBHUTENS TPH TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOMUMBIX ISt
NPEeIOCTaBICHUS MYHUIIMTNIAIBLHOW YCIyrd, MO0 B MPEAOCTABICHUHA MYHUIUIAIBLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYyHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyaeOHOe)
o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(QYHKIMOHAIBLHOTO ILIEHTpa
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BO3MOXKHO B Cy4yae, €ClM Ha MHOTOGYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MyHUIIUMTAJIBHBIX YCIYT B IOJTHOM 00bEME B MTOPSIKE, ONPEICTICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISIONIUA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TrOCyJapCTBEHHOM
BJIACTH, SBISIOIIMICS ydpeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHu3alluu,
npenycMoTpeHHblie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwl Ha
pemieHuss U JAeWcTBUS (0e31elCTBHE) PYKOBOIUTENS OpraHa, IMpPeJOCTABIISIIOLIETO
MYHULIMIATBHYIO YCIYTY, TOAAIOTCS B BBIMIECTOSAIIUNA OopraH (IIpy €ro HAIMYUK) 100 B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOTO MHOTOQYHKIIMOHAIBHOTO IieHTpa. JKanoObl Ha penieHus U JeUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAFOTCSA YUPEAUTEITIO
MHOTO(YHKIIMOHAJILHOTO TIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
nectBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®@enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENISM ITHX
OpraHU3aIUH.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeaoCTaBISIOLIErO
MYHULIMOAIBHYIO YCIYTy, MYHUIUNAIBHOTO CIIYXallero, PYKOBOJIUTENS OpraHa,
MPEA0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOYTE, YEPE3
MHOTO()YHKITHOHATbHBIN LEHTP, c UCIIO0JIb30BaHUEM MH(POPMAITMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIbHOTO calTa oOprasa,
MPEAOCTaBIAIONIET0  MYHUUMIAIbHYIO  ycayry, EgunHoro  moprama — nubo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHUS, a
TaK)kK€ MOXKET OBITh MPUHATA MPU JTUYHOM NpueMe 3asButens. JKanoba Ha perieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPA MOXKET OBITh HAIIPaBJIeHA MO MOYTE, C UCTIOJIb30BAaHUEM
nH(})OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanpHOro caiTa
MHOTO()YHKITMOHAILHOTO 1IeHTpa, Eqnaoro moprana nubo Pecnybnukanckoro moprana,
MH()OPMAITMOHHON CUCTEMBI T0CYA€OHOTO 00KaIOBaHUs, @ TAKKE MOXKET OBITh IPUHSTA
Mpu JIMYHOM mpueme 3asButens. JKajmoba Ha pemieHus u JedcTBus (Oe3neiicTBUE)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, a Takke UX pabOTHUKOB MOXET ObITh HAIpaBJieHA IO IMOYTE, C MCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetn «HTepHeT», opuIMaIbHBIX CaHTOB
ATUX opraHu3auuii, Enunoro noprana nubo PecnybinkaHcKkoro noprania, a Takske MOKET
OBITH MPUHSATA IPU JIUYHOM NPUEME 3asIBUTEIS.

5.3. ’Kanoba nomxkHa cogepx aTh:
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1) HamMeHOBaHHE OpraHa, MPEJOCTABISIIONIETO0 MYHHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JHM0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(umu) paOoTHHMKA, OpraHW3alii, NPEeIyCMOTPEHHbIX dYacTeio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyHOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEaHEe - NPU HAJIWYWHK), CBEIACHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3UUYECKOTO JiMla JIMOO HaUMEHOBAHHE, CBEJICHUS O MECTe
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MIPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX pELICHUSIX U JeUCcTBUAX (Oe3AeiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO ILIEHTPA,
OpraHu3alui, IpeaycMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM HU
neiictBueM (Oe3neHCTBHEM) OpraHa, HpPEJOCTaBIISAIONIEIO MYHHUIMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIyry, JH00
MYHMILIMIIAJBHOTO  CIIY)Kalllero, MHOIO()YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABJICHBI IOKYMEHTHI (IIPU HAJTMYMH ), TOATBEPKAAIOLIUE I0BOABI 3aIBUTEINSL, THOO
WX KOTIUH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIIYT'y, MHOTO(YHKIIMOHAJIbHBIN LIEHTP, YYPEAUTETI0 MHOTO(DYHKIIMOHAJIBHOTO LIEHTPA,
B OpraHM3alnu, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 100 BBIMIECTOSMHMK OpraH (MPU €ro HAIWYWH), TOICKHUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATU pab04YNX JHEN CO JIHS €€ PerucTpalri, a B ciiydae 00XalloBaHUS
0TKa3a OpraHa, NpeoCTaBISIOUIEr0 MYHUIIUTIAIBHYIO YCIYTY, MHOTO(QYHKIIHOHATIBHOTO
LIEHTpa, OPraHU3alNi, IPeayCMOTPEHHbBIX YacThio 1.1 ctatbu 16 @enepanbHOTO 3aKOHA
Ne 210-®3, B mpueme TOKYMEHTOB y 3asBUTENsI JTUOO B WCIPABICHUU JOMYIIEHHBIX
OIEeYaTOK M OIIMOOK WM B Cllydae 00>KaJloBaHHs HapyIICHUsS YCTAaHOBJIEHHOTO CpOKa
TaKUX KUCIIPABJICHUH - B TEUCHHE MATH pabOUYuX JTHEW CO JIHS €€ PEruCTpalru.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
pELICHUN:

1) xxanoba yoBIeTBOPSAETCSA, B TOM YKCie B (OpME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK W OIIUOOK B BBIJAHHBIX B pe3yibTaTe
NpeI0CTaBIECHUSI MyHUIIMTIAIBHON YCIYTY JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHM ITPABOBBIMH aKTaMH
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Poccuiickoit denepanivn, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecnyOnuku TatapcraH,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B NMHUCBMEHHON (OpME M MO JKEIaHWUIO 3asBUTENS B
JIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTax PACCMOTPEHUs KajloObl Jaercs MH(popmauus o AEHCTBUSAX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHHUIIMIAIBHOW YCIYTH, a TAK)KE MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M YKa3bIBaeTCs MHPOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEkKAUIEH YIOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IpeAOCTaABICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHIO PaHEE
MIPUBATU3UPOBAHHBIX KUIIBIX
MOMELIEHUN B MyHUIIUITAJIBHYIO
cOOCTBEHHOCTb

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIUIAILHON YCIyTH
1o
oT No

PaccmotpeB Bame 3adBieHue oOT No u

MpujaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
MIPUHSTO PEIIeHre 00 0TKa3e

B o
CIEAYIOIIUM OCHOBAHHSIM:

1.

2.

JononxuTenbHas nHGOpMAIIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJIHOMOYEHHBIH OpraH C 3asBJICHHEM O
MPEAOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHbIX HAPYIICHU.

JlanHbIli OTKa3 MOXeT ObITh 00KajJoBaH B JOCYACOHOM MOpPSAKE IyTEM
HaIpaBJICHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.
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Crenenust 00 AIEKTPOHHON TTOAMHUCH

HomxuoctHoe muio (PHO)

(MOAMKCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)
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[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
IPUHATHUIO paHee
PUBATU3UPOBAHHBIX KHUIIBIX
MOMEIICHUI B MYHUIIUTTAJIbHYIO
COOCTBEHHOCTD

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEI0CTABIICHUS
MYHHUIUMIAIBHON YCIYTH 1O

oT No

PaccmotpeB Bame 3agBieHune OT No u
npujaracMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOJAUMBIX IS
0 CJICAYIOIIMM OCHOBAHMSIM:

1.

2.

PazbpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAS HHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
NPEAOCTABIEHUH YCIYTH MTOCJE YCTPAHEHUS YKAa3aHHBIX HAPYILLICHHIA.

JlaHHbIii OTKa3 MOXET ObITh O0XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJICHUS 5KaJI00bl B YIIOJHOMOYEHHBIN OpraH, a Takke B Cy1eOHOM MOPSIIKE.
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Ceenenus 00 3JIEKTPOHHOH MOAMTUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxxenune Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH 1O
MIPUHATHIO pPaHee
MIPUBATU3UPOBAHHBIX KUIIBIX
MMOMEIIECHU B MyHUIIUITAJIBHYIO

COOCTBEHHOCTh

dopma
B

(HaI/IMeHOBaHI/IC OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -

3asIBUTEIND).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

JasgBieHne
O MIPUHATHH paHee MPUBATU3UPOBAHHBIX KUJIBIX TOMEIIEHUI B MYHUITUTIAIbHYIO COOCTBEHHOCTD

[Ipomy Bac npuHATH paHee NpUBATU3UPOBAHHBIX KWJIBIX MMOMEUIEHUH B MYHULUNAIBHYIO
COOCTBEHHOCTD IUIOUIA/IbI0 _ KB.M.

Anpec )KHUIIOT0 MOMEIICHHS: MyHUITUTIAIBHBIN pailoH (TOpOACKOM OKPYT), HACEIEHHBIH
MYHKT yIL. .

K 3asBieHHIO NpUIaratoTcs CIEAYOINE OTCKAHUPOBAHHBIE TOKYMEHTBI:

1) JIokyMeHTBI, Y10CTOBEPSIONINE TUUHOCTh KaX/JI0T0 WieHa CEMbH;

2) JIOKyMeHT, MOATBEPKAAIOIIMN MOJTHOMOYUS MpEICTaBUTENs (€CM OT UMEHHU 3asBUTEIS
JEMCTBYET NPEACTABUTED);

3) JlokyMeHT, TOATBEpPKIAIONMNA TIPaBO COOCTBEHHOCTH Ha JKWJIOE TOMEIIeHuEe (eciu
COOCTBEHHOCTH HE 3aperucTpupoBaHa B ENMHOM rocyaapcTBEHHOM peecTpe HEABHKUMOCTH);

4) CnpaBka ¢ MecTa JKUTEIbCTBA;

5) Konus TexHU4ECKOro nacnopTa KUIoro MOMEIEHUs;

6) Paspemienue oTnmena OMEKM U TOMEYUTEIHCTBA HCIOJHHUTEIBHOTO KOMHTETA
MYHUIIUNIAIBHOTO paiioHa O O0e3BO3ME3HON Mepeaue KHUIOro IMOMELICHUS B MYHHIMIAIbHYIO
COOCTBEHHOCTb (€ciii B IPUBATHU3AIMH YYaCTBOBAIM HECOBEPUICHHOJIETHHUE JIETH)

7) Bobimucka W3 JIOMOBOM KHUTH (B Cllyyae, €CIIM JOKYMEHT BBIJAeTCS KOMMEPUECKOM
OpraHu3aImen ).

O06s13y10Ch TpU 3a1pOCe MPEJOCTABUTh OPUTHHAIIBI OTCKAHUPOBAHHBIX JOKYMEHTOB.

(mara) (moamuch) (®HO)
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PesynbraTr npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTABUTH:

[ 1B nuunbiii kaGuner [Toprana rocy1apCTBEHHBIX U MYHULHUIAJIBHBIX YCIIYT
PecnyOonnku Tarapcran;

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUIIUNANIBHBIX yenyr Pecy6onuku TaTtapceran;

D B Opzane.

(mara) (moamuch) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
IPUHATHIO paHee
IPUBATU3UPOBAHHBIX JKUJIIBIX
NOMEIIEHUI B MyHULIUTIAJIBHYIO
COOCTBEHHOCTh

PykoBoaurento
HcnomHuTtenbHOro KOMATETA

Or:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3amnmcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMOKY U  BHECTH
COOTBETCTBYIOIINE UBMEHECHUS B IOKYMEHT, SIBIISIFOIINICA PE3YJIbTATOM MYHULIATIATbHOU
YCIIYTH.

[Ipuiararo cienyromme J0KyMEHTBI:

1.

2.

B cnydae npunsTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHIpaBlIeHUU
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTH TAKOE PEIICHUE:

MIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMHUH HAa OYMa)KHOM HOCHTEJIE TTIOUYTOBBIM OTIPABICHUEM TIO
azpecy:

HacrosiyuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTBI JICHCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (Tmoamuck) (®.11.0.)



