


Yr1BepxkaeH

MIOCTaHOBJICHUEM ATHUHCKOTO pailOHHOTO
UCIIOJIHUTEIILHOTO KOMUTETA

PecnyOoiuku TaTtapcran

ot «12» stuBaps 2022 Ne 5

AJIMUHUCTPATUBHBINA perjaMeHT
NpeaoCcTABJIEHUS MYHUIMIIAILHON YCJIYI'H N0 NPUHATHIO PellIeHHs 0 BhIKYIe
3eMeJIbHOT0 YYacTKa

1. O0mue moJ10:KeHUsA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHUBHOTO PEriIaMECHTA

1.1.1. Hacrosmmii  agMUHUCTPAaTUBHBIM  pErJIaMEHT  IPEJOCTABIICHUS
MYHUILIMIIAJIBHOW YyCIOyTu (Jajnee — aJIMUHUCTPATUBHBIM pErjJamMeHT) yCTaHaBIUBAET
CTaH[APT U MOPSAO0K MPEAOCTABICHHUSI MYHULIUTIATHHON YCIYTH 1O MPUHITHIO PEIICHUS
O BBIKYII€ 3€MEJIBHOTO y4acTKa (J1ajee — MyHUIIMTIAIbHAS YCIIyTa).

1.1.2. TTonoxenust aIMUHUCTPATUBHOTO PETJIaMEHTa IPUMEHSIOTCS] B OTHOIIICHUHT
bu3nyecKnx M IOPUAWYECKUX JIMI, WHAUBHIYAIbHBIX MpEANpUHUMATENeH (mganee —
3asIBUTEIID).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, MMEIONIMMU TPaBO Ha TMOJYYCHHUE MYHUIUMTIAIBHOM YCIYTH,
ABJISIFOTCSL (PU3WYECKHUE U IOPUIWYECKHE JUIA, WHIUBUIyaAIbHbIC TMPEANPUHUMATEIN
(manmee — 3asBUTETB).

1.2.2. C 3agBieHueM BIOpaBe OOpAaTUTHCA MPEACTABUTETh  3asBUTEIS,
JICUCTBYIOIIUN Ha OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHMS, JTUOO
3aKOHHBIN MPeICTaBUTEh (PU3UUIECKOTO JIUIA ([aiee — MPEeICTaBUTE b 3asIBUTEIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUA MYHULIUITAIIBHON YCIIYTH

1.3.1. Wndopmamuss o0 NOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHONW YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHGQOPMAIIMIO O MYHHIMITAILHOW  yCIyre, pAaCIOJIOKCHHBIX B  ITOMEIICHHSIX
MHOTO(QYHKITMOHAJIbHBIX ~ I[IEHTPOB  MPEJOCTaBJICHUS  TOCYJAApCTBEHHBIX W
MYHHIIMITATEHBIX YCITYT.

2) Ha oduIHMATFHOM calTe MYHHIMIIAJLHOTO paiioHa B WH(OPMAIMOHHO-
TeleKoMMYyHUKaronHo# cetn «aTepuer (https://www. atnya. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecnmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);

4) va EnuHoM mopraine rocyJapCTBEeHHBIX U MYHUIIUTATIBHBIX YCIYT ((QyHKIIHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecyOnuku Tatapctan» (http://frgu.tatar.ru) (mnanee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIH 0 TeNeOoHy;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B mamare UMYNIECTBEHHBIX W 3EMEJbHBIX OTHOIICHHHA ATHHHCKOTO
MYHHIIATIAILHOTO paiioHa (nanee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTneoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOTO JOKYMEHTa) 00palleHnun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3IeKTPOHHOMU MoUTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax IMpPEeAOCTaBICHUS MYHHUIMIAILHOW YCIYyrd Ha OCHOBAHMM CBEICHHIA,
comepkammxcsi B PeecTpe TroCyAapCTBEHHBIX W MYHUIUMIANBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIOJBb30BAHUS IMPOTPAMMHOIO OOECHEUYEeHMs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOYyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO o0ecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asBUTENS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeIoCTaBIseTCs] HHPOpMAITHU:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMITAIBLHONW YCIYTH, O CIIOCO0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJUPYIOIMKUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEeIOCTaBICHUH MYHHUIIMNAIBHON YCIYrH, O CpoKax NpHeMa U pPerucTpaiuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
IPEIOCTABIICHNS MyHUIIUIIAIIBHON YCIYTH;

7) o mopsnke OOXKalTOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUEe MYHUILUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
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Pa3bACHSIOT 3aABUTENIO MOPSAOK NPEAOCTAaBICHHUS MYHUUMUIAIBHON YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMUHHUCTPATUBHOIO PETJIAMEHTA, U B
TEUeHHE TpexX paboumx AHEH CO JHA PEerucTpaluyu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTent0. OTBETHl JAl0TCA Ha si3bIKe OOpalleHus. B ciydae HEBO3MOKHOCTH JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Uudopmanus mo Bompocam MpPeNOCTaBICHUS MYHHUIIUNAIBHON YCIyru
pasMemaercss Ha OQUUHUAIBHOM  CaWTe MYHHUIMOAIBHOTO pailoHa U  Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIeHus X Opeana nJig padoThl C 3asiBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MemiaemMass Ha HMH(QOPMALMOHHBIX CTEHAAX W Ha O(UIMAIBHOM  cailTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPAaTUBHOTO PETIAMEHTA,
MH(pOpMALMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 Tpaduke npruema 3asBJICHUI Ha MPEJOCTABICHUE MyHUIIMIIATbHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEJOCTABICHUE MYHULHMNAIBHON YCIyru (C yKa3aHMEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBBIX AKTOB M MCTOYHHUKOB HMX O(PHUIIMATIBLHOTO OIMYOJMKOBAHHWA), pa3MelleH Ha
Enunom mnoptane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHATILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha EnuHom mnoprane, B PeecTpe TrocynapCcTBEHHBIX W
MYHUIIMOAIBHBIX YCIYTr, Ha OQUUHAIBHOM CalTeé MYHUIUNAIBHOTO pailloHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT, CO3JJaHHOE B TOPOJCKOM
(cenpCKOM) MOCENEHMH MYHHUIMIAIBHOTO paiioHa WM B TOPOJCKOM OKpyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ HyHKTOM 34 IlpaBun opranuszanuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENIOCTABIECHUS TOCY1apCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHNEM [IpaBurenscTBa Pocculickoi
®eneparnu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
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JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbOKa - ommoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WIIH
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJaPCTBEHHBIX U
MYHULMIAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocyJlapCTBeHHass UH(POPMAIMOHHAs CHCTEMa, 00ECIIeUnBAaIONIas CAaHKIIMOHUPOBAHHBIN
JOCTYI Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKanmMu K  WHPOpMAIuu,  CcoAepKameldcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LIEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX UM MYHUIMNAIBHBIX yCIyr B PecmyOunuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAIbHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHUIIMTIATBHBIX yenyr PecyOnuku TaTapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perJaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHUIIUTIATIBHOM yCIyTH (Z1ajiee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUU C IIYHKTOM 3 CTaThMl 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3zanuu

MPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIUIAIBHBIX yCIyT» (Hanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH
[IpuHsATHE pELIEHNs O BBIKYIIE 3€MEJIBHOTO YYacTKa.

2.2. HanmeHoBaHUE UCTIOJIHUTEILHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABISIOIIET0 MYHULIUITAIIBHYIO YCIYTY

[lamata  MUMYIIECTBEHHBIX W 3€MEJBHBIX  OTHOUIEHWHA  ATHHHCKOTO
MYyHUIMIIATBHOTO paiiona PecniyOnuku Tartapcran

2.3. Onucanue pe3yabTaTa Npea0CTaBICHUs MyHUIIUTIATBHON YCIyTH

2.3.1. Pe3ynpTaTOM MPENOCTABICHUS MYHUIIUITATILHOM YCIIYTH SIBISETCS:



6

1) pemeHne 0 BBIKYIE 3€MENBHOTO y4acTka (mpuioxenue Ne 1 K Hacrosimemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mpunoxenne Ne 2 K HACTOSIIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUeME JOKYMEHTOB, HEOOXOIHMMBIX IS
IpPEJOCTaBICHUS] MYHHULMINAJIbHOW yciyru (mpwiokeHne Ne 3k  HacrosiueMmy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpMEe DJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHJIEHHOM
KBAJIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mubo Opeana), B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM OT 6 ampeins 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBIEHUS MOCPEICTBOM
PecnyOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMITATBLHOW YCIYTH
HAIPAaBIIETCS B IMYHBINA KaOuHeT Pecmmybnukanckoro moprania.

2.3.3. Ilo BbeIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUINAIHLHON
yciayru Beiiaerca B Oprane wim B M®IL[ B dopme sk3emIuisipa 37€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOTO Ie€4aThio U
MOJIHUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro mumna OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIIAIbHON
yclIyrd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TEUEHHUE CpoKa JEHCTBUS pe3ysbTara
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON yCITYTH, CPOK IPUOCTAHOBICHUS MPEAO0CTABICHUS MYHUITUTIATHBHON
YCIIYTH B CIy4ae, €ClIM BO3MOXKHOCTb ITPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHNSA)
JOKYMEHTOB, SIBJISFOIIMXCS PE3yJIbTaTOM MPEAOCTABICHHUS MyHUITUTAIEHON YCIIyTH

2.4.1. MynununaibHas yciyra npefocrasisiercs B Teuenue 13 pabouux nHeil.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIUMNAIBHON YCIyrd He
MPEyCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTAaTOM MpPErIOCTaBICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
OCYIIECTBISIETCS B J€Hb O(POPMIICHHS U PETUCTPAIMH pEe3yJbTara MPeIoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. MicuepnpIBaONIMM EpeUYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM UHBIMH HOPMATUBHBIMH MPABOBBIMU aKTaMU IS
MPEA0CTaBICHUS MYHUITUTIAIbHON YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SBIISFOTCS
HEOOXOMMBIMU U 00S13aTEIHHBIMHE JIJIS1 IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
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MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIbHOM yCIyTd 3asBUTENb MPEACTABISACT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme IoKyMeHTa Ha OyMakHOM Hocutese (mpuioxkeHue Ne 4 k HacTosemMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUI B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHUun
nocpencTeoM PecryOinkaHCKoOro nopraia;

4) mpaBOYCTAaHABJIMBAIOIINE TOKYMEHTBHI, €CJIM MPABO HE 3apETUCTPUPOBAHO B
EamHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH.

2.5.2. 3asBlIeHHE U TpUJIATaeMble JTOKYMEHThI MOTYT OBITh MpPEACTaBICHBI
(HampaBieHbl) 3asIBUTEIIEM OJIHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOirkaHCKOro nopTajia B 3JIEKTPOHHOHM (opMe;

3) B Opran JTU4YHO WM MOCPEICTBOM IMOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIC.
3asBiIeHUE W MpuUaraemMble JOKYMEHTHI, MPU HANPABJICHHH IMOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHre MPHU HAIMPaBICHUU TOCPEICTBOM PecrmyOnmKaHCKOro mopTana
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKUCHIO 3asIBUTEIIS.

JIns nmonydeHus MNPOCTOM AIEKTPOHHOM MOMANMCH 3asBUTEII0 HEO0OXOAMMO
npoiitu npouenypy perucrpauuu (ayreHtudukanuu) B ECUA, a Takke MoaATBEpIUTH
YYETHYIO 3aIHUCh.

DNEeKTPOHHBIA JTOKYMEHT (2JCKTPOHHBIH 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOAMYHKTe 2 TyHKTa 2.5.1 aAMUHUCTPATUBHOTO PEIrJIAMEHTA, 3aBEPSETCS YCHJICHHOU
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHu.

DNEKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOR), MpUjIaraéMbie K
3asIBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBISAIOTCS B Buje (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoOaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMKM WM OCYUIECTBICHUS JEHCTBUMA,
MIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU



MPAaBOBbIMU AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYCHUSI MYHUITUTIATBHOW YCIYyTM H  CBSI3aHHBIX C OOpalieHueM B  HHBIC
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPAaBIICHUS, OpraHU3aIlH, 3a
UCKIIIOUCHHUEM TIOJNIYYEHHs] YCIYr W TIOJy4eHHs JOKYMEHTOB U UH(pOpMaIuH,
NPENIOCTaBIsIEMbIX B pe3yJibTaTe€ MNPEIOCTaBICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 ®epepanbHoro 3akoHa Ne 210-03
(HE0OXOUMBIX M 00s3aTEIBHBIX YCIIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKAa3bIBAJIUChH MPHU MEPBOHAYAILHOM OTKa3€ B IMpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABICHUS] MYHUIMIAIBHOU YCIyru, JuOO B
MPE0CTaBICHUNA MYHUIIUTIAILHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIONINX CIy4aeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUIIAIIBHOW YCITYTH, MOCJI€ MEPBOHAYAIBLHON MOJauu 3asiBICHUS
O MPEIOCTABIICHUN MYHUIUIIAIbHON YCIIYTH;

0) HaMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUMIIATIBHONW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYyTH, JIUOO B
MPENOCTaBICHUHA MYHUIIUMITAJIbHON YCIYTH U HE BKJIFOUCHHBIX B MIPEACTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEOCTaBICHUS
MYHULIMIATBHON YCIIyTH, MO0 B MIPEOCTaBICHUN MYHUIIMTIATLHON YCIIyTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH, MO0 B MIPEAOCTaBICHUN
MYHULIMNAIBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana mnpu MEpBOHAYAIILHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS MYHHIIMNAIBHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHEHMS 32 JOCTABJICHHBIE HEYT00CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U WH(MOpMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBHM C IYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TaKue JOKYMEHTHI JTMOO MX M3BATHEC SBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEJOCTABJICHUSI TOCYJIapCTBEHHON WM MYHMITUTIAIBLHON YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peiepaibHBIMU 3aKOHAMU.

2.6. MicuepnpIBaONIMi epedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU JJIsl TPEAOCTABICHUS MYHUIIMIIATLHON YCIIYTH,
KOTOPBIE HAXOSATCS B PACTIOPSHKEHUHU TOCYAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
caMOyTpaBJEHUS U MMOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM MJIM OpraHam
MECTHOTO CaMOYMPABJICHUS OPTaHU3ALNI U KOTOPHIE 3asIBUTEIIb BIIPaBe MPEJICTABUTh, a
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TaKXKe CIOCOObI UX MOJTYYCHHS 3asBUTEISIMH, B TOM YHUCIIE B SJIEKTPOHHOHU (opMme,
MOPSAAOK MX NPENCTABICHUS; TOCYAAPCTBEHHBIA OPTraH, OPraH MECTHOTO
caMOYIIpaBJIeHUs JTM00 OpraHU3alKs, B paCIOPSKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) BeImucka U3 EQMHOrO rocymapcTBEHHOrO peecTpa HEIBHKMMOCTH O MpaBax
OTJIEJILHOTO JIMIIA Ha uUMeIuecs (MMEBIIMECS) Yy HEro OOBEKThl HEABUKUMOTO
umyiiectBa — DenepaibHas ciayk0a TOCyJapCTBEHHOM perucTpaluu, KajgacTpa u
kaprorpaduu (Pocpeectp);

2) BbIMCKAa W3 EIWHOTO TrOCYyAapCTBEHHOTO pEecTpa HEIBMKUMOCTA 00
OCHOBHBIX XapaKTEePUCTUKAX U 3aPETUCTPUPOBAHHBIX MpaBaxX Ha OOBEKT HEABMKUMOCTU
— ®enepanbHas ciyx0a TOCyJapCTBEHHOM perucTpaiuu, kKajgactpa U kKaprorpaduu
(Pocpeectp);

3) B cimyyae oOpamieHUs IOPHIMYECKOTO JIMIA 3alpallnBaOTCS CBEICHHS W3
EanHoro rocygapCTBEHHOro peecTpa ropuaudeckux nul — denepanbHas HajIoroBas
CIIyk0a;

4) B ciaydae oOpallleHHs] HHAWBHIYaIbHOTO TPEANPUHUMATEIS 3aIPaluBarOTCs
CBEJCHUS u3  Enmsoro roCyJapCTBEHHOTO  peecTpa  MHAUBUAYaTbHBIX
npeanpunumMareneit — denepanbHas HAJIOroBas ClIyx0a;

5) cBeaeHMs O JCHCTBYIOIIEM MAcmopTe rpaxaanuHa Poccuiickoit denepannn —
MBJI Poccuu;

6) cBeacHHMS O HOTapHAIbHOW MoBepeHHOCTH — DdenepanbHas HOTapHalbHAs
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHktax 1 - 4 mnyHkra 2.6.1 agMUHUCTPaTUBHOTO periamMeHtra, B (¢opme
AJEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHON KBaTU(UIIMPOBAHHON MOAMHUCHIO
JIUI, YTIOJHOMOYEHHBIX Ha CO3/JaHUE W MOJNKHCAaHUuE TAaKUX JOKYMEHTOB, MpHU MOjayde
3asIBJICHUSI.

2.6.3. HenpencraBiieHue (HECBOEBPEMEHHOE IMPEACTABICHNUE) YKa3aHHbBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpPAaBJIEHUs, OpPTraHU3alUsIMU JOKYMEHTOB U CBEJICHUW HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsi OTKA3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0O W (Wau) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO pErIaMeHTa OpPTraHOB M OpraHW3aluii, HE TMPEeACTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPSKEHUU
JOKYMEHT WJIM CBEJICHMSI, TIO/JIeKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepanum.

2.6.5. 3anpemniaeTcsi TpeOOBATh OT 3asBUTENIS JOKYMEHTHI CBEJCHHUS, B TOM UHCIIC
NOJATBEPKAAIOLIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHUE MYHULIUIIATLHON
YCIIYTH, HAXOASIIMECS B PACIOPS>KEHUU FOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUsI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLHii.
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HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJCPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxogsdaTCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIW OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. VicuepribiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
MPEAOCTABIEHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccutickon ®enepaiuuy;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM OOBEME UCIHOJIb30BaTh MH(POPMALMIO M CBEICHHUS, COAEpk aluecs B
JOKYMEHTax JUIsl IPEeJOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUIIUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJHOMOYHUS
MIPEICTaBUTEINS 3a4BUTENIA, B ClIydae oOpallieHus 3a MPeAoCTaBICHHEM MYyHUITUIATbHON
YCIIYTY YKa3aHHBIM JIULIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS] MyHUITUTIATBHOU YCITyTH, B DJIEKTPOHHOU (opMe ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUuE 00s13aTeNbHBIX Mol B popMme 3asBiIeHUS, B TOM
yycie B HWHTEpakTUBHOW (opme 3asaBieHus Ha PecnyOnukaHckoMm mopTalie
(HemocToBEpHOE, HEMOJIHOE, JIM00 HEMPABUIIBHOE 3aI0JTHEHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEA0CTABIEHUS MYHULIMIIAIBHON YCIYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUH YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OpPTaH MECTHOT'O CAMOYITPABJICHHS] WJIM OPTaHU3alMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIAIBHON YCIyTH;

8) HecoOo/IeHWe YCTAaHOBJICHHBIX cTaThell 11 demepanbpHOro 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJICKTPOHHON MTOATHCH.

2.7.2. TlepedyeHb OCHOBaHUWU NJisi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIOJTYYEHUSI MYHUITUTIATBHON YCITYTH, SIBJISICTCSI HCUEPITBIBAIOIIM.

2.7.3. Pemienrue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS] MYHUIIUMTAIBHOW YCIIYTH, MOXET OBbITh MPUHITO KaK BO BpeMs
IpUeMa 3asBUTEINS, TaK U IOCJE IMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HeOOXOAUMBIX JiS MPEAOCTABICHUS MYHHUILIMIAIBHON YCIYyTd JOKYMEHTOB
(cBemeHuil) ¢ HCMOJB30BAHUEM  MEKBEIOMCTBEHHOIO  HMH(OPMAIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asIBJICHUS.
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2.7.4. 3anpemiaetrcs OTKa3blBaTh B TpUEME 3asBICHHUS W HMHBIX JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABICHUS MyHULUMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U TOKYMEHTbI, HEOOXOAMMBIE JUIS MPEJOCTAaBICHUS MyHUIIUIIAJLHON YCIYTH, TTOJAHbI B
COOTBETCTBUM C MH(OpMaLMER O CpOoKax M MOPSAJKE MPEAOCTABICHNUS MyHULUITIAIbHOM
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBIICHUA WJINM OTKA34a B
IMpcaoCTaBIICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHus Jisi TPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHHUIIMNAIbHON
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) 3asBHTENEM TPEACTaBICHBI JIOKYMEHTHI HE B TOJHOM 00beMe, JH0OO B
MPEJCTABIICHHBIX 3asBJICHUM W (WIM) JOKYMEHTaX COJCPXKUTCS HemnoiHas U (WIK)
HEJ0CTOBEpHas HH(OopMaLus;

2) TOCTYIUICHWE OTBETa OpraHa TOCYAapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
camMOymnpaBlieHUus] OO TMOJABEIOMCTBEHHOW OpraHy TOCYJapCTBEHHON BIACTH WU
OpraHy MECTHOTO CaMOYIpaBJICHHUs OpraHM3allMM Ha MEXBEIOMCTBEHHBIN 3aImpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUI TPEJOCTaBICHUS] MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLT MpEICTaBIICH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B MPEAOCTABICHWHW MYHUIMIAIBHOU
YCIIyTHU SIBJISIETCS] NCUEPIBIBAIOLUM.

2.8.4. 3anpemaeTcss OTKa3bpIBaTh B IMPEAOCTABICHUN MYHHULMIAIBHOM YCIYyI'H B
cllydae, €CIH 3asBICHHE O TPEAOCTaBICHHUH MYHUIMNAIBHON YCIyrH TOJAHO B
COOTBETCTBUH ¢ MHPOpPMAIUEH O CPOKAX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIIyTH, onyosMkoBaHHoU Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MJTH WHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMTIAIBHON YCIIyTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. [Tepevensn ycayr, KOTOPHIE SBISIOTCS HEOOXOAUMBIMH B 0053aTEIILHBIMU JIJIST
MPEIOCTABIICHUS MYHUITUTIATLHON YCIIYTH, B TOM YHCJIE CBEACHUS O TOKYMEHTE
(mIOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPEIOCTABICHUN MYHHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEAOCTABIICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U 0053aTeJIbHBIMU ISl TPEAOCTABIICHUS
MYHHIIMIIAIBHON yCITyTH, BKIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa Takou
TLJ1AThI
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[IpenocTaBienne HEOOXOAUMBIX U 00A3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca O
NPEIOCTABICHUU MYHHUITUTIATBHON YCIYTH, YCIIYTH, IPEIOCTABIIEMO OpraHu3alue,
YUYaCTBYIOIICH B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH, U TIPH MOJTYICHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxuaaHus MpU NoJ1a4e 3asBJICHUS Ha NOJyYEeHUE MyHULIUIIAIbHON
ycIyru - He 6osee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OYE€pEIN HE JOJKEH MPEBBIMIATH 15 MUHYT.

2.13. Cpok 1 MOpSAIOK PEerUCTPaIH 3aIpoca 3asBUTENS O TPEJOCTABICHUH
MYHULANAIBHON YCIYTH U YCIYTH, PEIOCTABIIIEMON OpraHu3alyen, y9acTBYOLIEH B
MIPEIOCTABIEHUN MyHUIIUNATBHOW YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuyHom oOpamennu B M®I] B neHb mojauu 3asBICHUS 3asBUTEITIO
BbIaeTcs pacnucka uz AUC MO®I] ¢ peructpaliiOHHBIM HOMEPOM, TTOITBEPKIAAIOLTUM,
YTO 3asBJICHUE OTIIPABIIECHO, U JIJATOW MOJa4M 3asIBJICHUS.

2.13.2. Ilpu HampaBieHWH 3asBIICHUS TIOCPEACTBOM EnuMHOro moprtana,
PecnyOnukanckoro mopraja 3asBUTEINb B JICHb MOJA4H 3asBJICHUS MOJydaeT B JIMYHOM
kabuHere PecnyOiMkaHCKOTO MopTaida M IO 3JIEKTPOHHOM IOYTE YBEIOMIICHUE,
MOJATBEPXKIAIONIEE, YTO 3asBIICHHWE OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPAIIMOHHBIA HOMEp U JlaTa TOoJa4d 3asiBICHU.

2.13.3. Ilpu nuyHom oOpamenud B OpraH B JIeHb [OJa4yu 3asiBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIiioM OpraHa 3asBUTENIO BBIIAETCS PaclvcKa U3
aBTOMATU3MPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYEHHON IJI1 OKa3aHUs
rOCy/IapCTBEHHBIX W MYHHUIUTAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, NaTOH
M0J1a4¥ 3asBJICHUS U TIEPEUHEM TPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
ycayra, K 3a1y OKUAaHUsI, MECTaM JJIsl 3alIOJIHEHUSI 3alPOCOB O MPEAOCTABICHUU
MYHHUITUTIATFHOU YCIIYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu X 3alOJHEHUS 1
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS K0 MyHHUITUTIATLHOM
YCIIYTH, pa3MENICHUIO U 0POPMIICHUIO BU3YaTbHON, TEKCTOBOW M MYJIbTUMEIUNHOM
uH(poOpMaIK 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YUCII€ K 00ECTICUCHUIO
JIOCTYITHOCTH JJIsl HHBAJTUJIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUU C (heliepaabHbIM
3aKOHOJIATEIBLCTBOM M 3aKOHOAATeNbcTBOM PecryOnuku TaTapcTtan o counanbHOR
3alIUTE UHBAJIU]IOB

2.14.1. TlpenocraBiieHHE MYHUIIUITAIIBHOW YCIYTH OCYIIECTBISACTCS B 3JaHUAX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBOMOKAPHOM  CHCTEMOW M CHCTEMOU
MOKapOTYIICHUSI.
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Mecta mnpuema 3asBHUTENEH O00OpymyIOTCS HEOOXOomUMOW MeOenplo s
odopmileHHsT JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTCTBHHM C 3aKOHOAATENbCTBOM Poccmiickoit depepanuu o
COLIMAJIBHOM 3alllUTe HWHBAJIMAOB B LEISAX OECHPENATCTBEHHOrO AOCTyla K MECTy
PeI0CTaBICHUSI MyHUIIUTATBHON YCIYTH 00€CIIeYMBACTCA:

1) obecmeunBaeTcs OCCHIPENATCTBEHHBIH JIOCTYI HMHBAJIUIOB K MECTY
NPEIOCTaBICHUS MYHHUIIMNAIbHOU ycnyrd (yJOOHBIM BXOJ-BBIXOJ, B TOMEIIECHUS U
NepeMeIIeHHE B UX Tpejieniax);

2) BHU3yaJbHas, TEKCTOBas M MyJIbTUMEIUHHas HWH(pOpMAIUsS O TMOPSIKeE
NPEIOCTaBICHUS MYHULIUITAILHON YCIYTM pa3MellaeTcs B yAOOHBIX [JIsl 3asBUTEIIEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAJIN]IOB;

3) CcoOmpoBOXKIIEHNE WHBAINIOB, HMECIOIINX CTOMKUE PacCTpOHCTBA (DYyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TICPEABIDKCHHS TI0 TEPPUTOPHH, HA
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
MH(DPaCTPYKTYyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKY;

5) Hamiexamiee pa3MelieHHe OOOpPYIOBAHUS W HOCHTENCH WH(OpMAIWH,
HEOOXOUMBIX JJIs1 o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyraMm
C YYETOM OIPAHMYEHUN UX )KU3HEAECATENBHOCTH;

6) nyOonmMpoBaHHE HEOOXOMMMOW JJIsi WHBAIMIOB 3BYKOBOM M 3PUTEIILHOM
uHopmaIuu, a TakKe HaJIMuced, 3HAKOB W HMHOW TEKCTOBOM M rpadudecKoi
uH(}OpMAIUK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUeuHbIM mpudToM bpaiins;

7) IOIyCK CypIOIEepeBOIYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-MPOBOJIHUKA MTPU HATHIUH TOKYMEHTA, MOJITBEPKTAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mno ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyAa M COLMAIBHOW 3amluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUd (HOPMBI JOKYMEHTAa,
MOATBEPKIAIOLIETO CHElHAIbHOE O0yYeHHE COOaKU-TIPOBOJIHHMKA, M TOpSAJIKa €ro
BBIJIAUM.

2.14.3. TpeOoBanust B dacTh OOECMEUYEHMs] JIOCTYNHOCTH Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYILIECTBISIETCS MPEAOCTAaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCIOJIb3YEMBIX IpPU MPEJOCTABICHHUH MYHULMNAIBHOW YCIyTH, KOTOpbIE
yKa3aHbl B mojmyHkTax | — 4 nynkra 2.14.2. agMHUHUCTPaTUBHOIO PErJIAMEHTA,
MPUMEHSIOTCS K OOBEeKTaM U CpPEJACTBaM, BBEJICHHBIM B OJKCIUIyaTallMIO WITU
MPOIIEANINM MOJIEPHU3ALINIO, PEKOHCTPYKIMIO nociie 1 utons 2016 roxa.

2.15. TlokazaTenu JOCTYITHOCTH U KaUeCTBAa MYHUIIMTIAILHON YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICUCTBUIN 3asIBUTEIISI C IOHKHOCTHBIMU JIMIIAMU TIPU
MPEIOCTABICHUN MYHUIIUTATBHON YCIYTH U UX POJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJIy4eHHs] THPOPMALIMK O XOJI€ MPEOCTaBICHUS MyHUIIUNAIBHON YCIIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(DOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOKHOCTH JIMOO HEBO3MOXKHOCTD MOJTYYEHHUS] MyHUITUTIATbHON YCIIYTH B
MHOTO()YHKIIMOHATILHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
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MYHHIIMIIATIBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
MO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN IPUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHUIIUTIATBHBIX YCIYT B MHOTO(YHKITMOHAJIBHBIX IIEHTPAX MPeOCTaBICHUS
roCyapCTBEHHBIX M MYHUIIMITAJIHBIX YCIIYT, MPEyCMOTPEHHOT0 cTaTheil 15.1
®denepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. TlokazaTensiMu JOCTYMHOCTH MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
SABJISIFOTCSL:

PACIIOJIOKEHHOCTh IIOMEIIEHHS, B KOTOPOM BEIETCS IIPUEM, Bbladya JTOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYIIECTBISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpMAMU O cHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMINAIBHOM YCIyrM Ha WMH()OPMAUMOHHBIX CTeHAax, EnuHoM
noprane, PecnyOnukanckom noptaie, o(pUIHaIbHOM CaiiTe MyHUIIMITAIBHOTO PailoHa;

OKa3aHUE I[IOMOUIM MWHBaJIMJIaM B NPEOAOJCHUH OapbepoB, MEMIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HApABHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
ABJISIOTCS:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNE CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJIECTBUE 3asBUTENE ¢ paboTtHukamu Oprana wimum  MOL npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIIETCS OIWH pa3 IIpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYEHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW yciayrd B Oprane win M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTh OAHOTO B3aMMOJCHUCTBHUS 3asBUTENA C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUN MYHULIUITAIGHON YCIYyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnrkaHcKoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIAILHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTENeM B JHUYHOM Kabuhere Ha EnuHom moprasne,
Pecnybnukanckom nopraine, B Oprane, M®II.

2.15.4. TlpenocrtaBieHue MYHUIMIAIBLHON YCIYTHM OCYILIECTBISETCS B JHOOOM
M®I] no BwIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
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(dakTuyeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputopun Pecny6nuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MPUHIIHITY.
MyHununangbHas yciayra B COCTaBe KOMIUIEKCHOTO 3a1ipoca He MPEeI0CTaBIsIeTCs.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIME OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBLHOMY IIPUHITUITY (B clTydae, eCiu
MYHHITUTIIATBHAS YCIyra MPEA0CTaBIIICTCS 110 SKCTEPPUTOPHAIBHOMY MPHUHIIHITY) U
0COOEHHOCTH MPEIOCTABJICHHUS MYHHUIIMITAIIGHON YCITYTH B 3JICKTPOHHOU (popme

2.16.1. Tlpu npenocTaBieHUMH MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOM (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPEIOCTaBICHHUS
MYHULMIIATBHOM yCIYrH, pa3MmenieHHyro Ha EguHom mnopraie, PecnyOimkaHckoM
opTa’e;

2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIMIAIBHOW YCIYyTH W HWHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl MPEOCTABICHUS] MyHUIIUIIAIbHONW YCITYTH, B TOM YKCJIC
JOKYMEHTBl U MH(OPMaIINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHbI B
COOTBETCTBHM C MYHKTOM 7.2 dacTu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHueM PeciyOnrkaHcKoro nopraa;

3) MOJIydYUTh CBEIACHHMS O XOJIC BBINOJHCHHUS 3asABJICHUH O TMPEOCTABJICHUH
MYHUITUTIATBHOM YCIIYTH, IOJJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MyHUIIUTIATILHON YCIYTH;

5) mosiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AIEKTPOHHOTO IOKYMEHTA;

6) monaTh xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMIAJIBHBIX CIYXKaIlUX MOCpPeACTBOM PecmyOaukaHCKOTro
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIUOHHONW CHCTEMBI,
obecrnieunBaroIIe mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e3elCTBHSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX M
MYHULIMOAIBHBIX ~ YCIAYT OpraHamu, NPEAOCTABISIONIMMHU TOCYJApCTBEHHBIE WU
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMU CITY>KAIIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3alOJIHEHUS
ANEKTPOHHOM (OopMBbI 3asiBieHUsT Ha PecryOnukanckoM moprane 0e3 HeoOXO0AMMOCTH
JOTIOJTHUTEIIFHOM T0/1auM 3asBJICHHUS B KaKOK-IM00 HHOU (popMme.

2.16.3. Ilpu popmupoBaHUY 3aABJICHHS 00ECTICUYNBACTCS:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JJOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJIHCHHS HECKOJBKMMH 3asBUTCIIIMH OJHON 3JCKTPOHHOM
(dbopMbl 3asgBIICHHS MPU OOpAILEHUU 3a YCIyramu, IpeanojararoliMMi HalpaBiIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTB Ie€4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHMUS,
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4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
710001 MOMEHT TIO0 JKETaHHIO TI0JIF30BATENs, B TOM YUCIE MPU BOZHUKHOBEHUH OIIHOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3asIBICHHUS,

5) 3amonHeHuWe Tmoyiel AIIEKTPOHHOW (HOpPMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUN 3asBUTENIEM C MCHOJIb30BaHHEM CBeaeHMM, pa3MenieHHbIX B ECHUA, u
CBEJICHUH, OINMyOJMKOBaHHBIX Ha PecmyOnuMkaHCKOM mopTalie, B YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOH W3 3TAloOB 3allOJIHCHUS SJCKTPOHHOM
(dbopmbl 3asBIeHUS O€3 OTepU paHee BBEACHHOW MHPOpMaLIUU;

7) BO3MOXXHOCTb JIOCTyIa 3asBUTENS K paHee IOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUCHHE HE MEHEE 3 MECALIEB.

2.16.4. 3amuce 3asBuTenei Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0bIE CBOOOJHBIE IJIA
IpyeMa JaTy ¥ BpeMs B IpeliejiaX YCTaHOBJIEHHOTO B MHOTO(YHKIHMOHAJIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENEICHHYIO JaTy 3aKaHYMBAETCs 32 CyTKH J0 HACTYIUJICHUS 3TOU
JIaThI.

JIj1s ocyliecTBIEHUS ITPEeIBAPUTENIBHOM 3aIMCH TOCPEICTBOM PecmyOinkaHncKoro
nopTaia 3asBUTEI0 HEOOXOJMMO yKa3aTh 3allpallliBaeMble€ CUCTEMOW JaHHbIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MpEeABApPUTENIbHON 3alUCH, TOKYMEHTaM, MPEJICTABICHHBIM 3asBUTENIEM NPHU JUYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipy ocyiiecTBI€HUHM NPEIBAPUTEIBLHON 3aMKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXXHOCTh pacrieyaTtarb TaJOH-TIOATBEpKIeHue. B ciydae, eciau 3asBUTENb
COOOIIUT aJpec 3JIEKTPOHHOM MOYTHl, HAa YyKAa3aHHBIM aJpec TaKKe HampaBiseTcs
uH(bOpMaLUs O MOATBEPKACHUN PEIBAPUTEIBHOM 3aMCH C YKa3aHUEM J1aThl, BpDEMEHH
U MecTa IpHuema.

[Ipu ocymiecTBICHUM NPEIBAPUTEIHLHON 3alMUCH 3asBUTENb B 005S3aTEIHLHOM
nopsiike HGOPMUPYETCS O TOM, UTO IPEABAPUTENbHAS 3alUCh aHHYJIUPYETCS B ClIydae
€ro HEsBKHU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJIEHUS UAECHTU(UKAIIMU U ayTeHTU(PUKALKUA B COOTBETCTBHUM C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanuu, yka3aHus LETd TIpHeMa, a TaKxKe
NPEIOCTaBIEHUSl CBEJIEHUN, HEOOXOAMMBIX IS pacyeTa JIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.
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3. CocTaBs, n0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0CO0EHHOCTH
BbINOJIHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0OCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKUMOHAIbHBIX HEHTPax

3.1. Onucanue nociea0BaTeIbHOCTH ACHCTBUM MPU MPETOCTABICHUH
MYHULIUTTATBHOW YCITyTH

3.1.1. IIpenocraBneHre MyHHUIUIIAILHOW YCIYTH BKIIIOYAET B ceOs CIIEIyIOIINE
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATAE H PACCMOTPCHHE KOMIUIEKTa JOKYMEHTOB, IIPEJICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacCTBYIOIIUE B
MIPEIOCTaBICHUY MYHUITUTIATLHOW YCITYTH;

4) moArOTOBKA pe3yJbTaTa MyHHUITUIAIBHON YCIIyTH;

5) BIZaua (HanpaBJCHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUIAIBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBIMOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl OOpalieHue 3asBUTENsl MO BOMPOCAM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpaieHuu 3asaButens B Opran - npeaceaaTeb najgaTbl UMYIIECTBEHHBIX U
3eMeJIbHBIX OTHOIICHUH ATHUHCKOTO MyHHUIIMNANbHOTO paiioHa PecniyOnuku Tarapcran
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHME).

3.2.2. 3asBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAlUEH O TMOPSAKE U CPOKax
NPEIOCTABICHUSI MyHHUIMNaIbHOM yciayrd B MOL[ nauuno u mo TenedoHy H
AJIEKTPOHHOM TOYTE.

PaGotank M®I] xoHCYnbTHpYET 3asBUTEINA, B TOM YHCIE MO COCTaBy, Gopme
MIPEACTABIISIEMON JOKYMEHTALMH U IPYTUM BOIPOCAM IS MTOJYyYEHUS] MYHULIAITAJIbHON
YCIIYTH.

3asgBUTENh MOXKET TOJYy4YUTh HWH(OpPMALMIO O TMOPSAKE MPEeIoCTaBICHUs
MYHUIUMTNIATBLHOM yciyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asBUTEJIS.

PesynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTAaIlsl MO COCTaBy, (Qopme MpencTaBIsieMOd [TOKYMEHTAlluu W JIPYrHM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAIIBHON YCITyTH.
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3.2.3. BasButens BrpaBe oOpaTuThcsi B Opran mo TenepoHy U IIEKTPOHHOU
nouTe, a TaKXkKe MONY4YHTh KOHCYJbTalMIO Ha PecrnyOnmukaHckoM moprane, caifte
Oprana o mopske U CPOKax MPeJOCTABICHUS MYHUILIUTIATBHON YCIYTH, B TOM YHCIIE TIO
cocTaBy, (hopme MpencTaBiIsieMoil JOKYMEHTAIMH U APYTUM BOMPOCAM ISl TTOJTy4EHUs
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBaHHE HH(POPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOoBaHMSAMH TyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
periaMeHTa.

AJMMHUCTpaTHUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B T€UCHUE TpeX padouyuX AHEN CO JAHA MOCTYIJICHUS OOpaIeHHS.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAllMM TIO0 COCTaBy, (OpMe TMPEACTaBISAEMON TOKyMEHTAlUU W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHUITUTATBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTHd 4epe3
MOI] unu ynanenHoe pabouee mecto MOILI.

3.3.1.1. 3asButens (npeacTaBUTENb 3asBUTeNs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTHI B
COOTBETCTBHUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpruem 3asBICHUM:

OTpeeIIAeT MPeIMET 00paIICHUs;

YAOCTOBEPSIET JIUYHOCTDH 3aBUTEJIS;

MPOBOAUT MPOBEPKY MOJIHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSM, YyKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSAET JIEKTPOHHYIO0 hopmy 3asiBieHuss B AUC MODII;

Npu  TNPEIOCTABICHHM  JOKYMEHTOB,  YKa3aHHbIX B MNyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacniedaTeiBaeT 3asgBieHue u3 AUC MOIJ;

nepeaeT 3asIBUTEII0 Ha TPOBEPKY U MOANKUCAHUE;

MOCJIe MOANKUCAaHUs CKaHUPYeT noanucanHoe 3assienue B AUC MOLJ;

3arpyxkaetr B AVIC M®I noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET DJIEKTPOHHOE
NEN0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHBIX JTOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMy BBINOJIHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TOTOBOE K
OTHpPaBKE 3aBJICHUE U MAKET JOKYMEHTOB.
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3.3.1.3. Pabotnuk M®I] HampaBnsger nNakeT [IOKyMEHTOB, TMPUHATHIX OT
3asiBuTeNsi B Opran B 3JeKTpOHHOU (hopMme (B COCTaBe MAKETOB RJICKTPOHHBIX JEN) B
TEYEHHE OJHOTO0 padouyero MAHA CO JHA OOpalleHus 3asBUTENss B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BHITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBICHHE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJ0), HampaBlieHHble B Opral, MOCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM [OKyMEHTOB JUIsl TPEIOCTaBICHUS MYHHUIMIAIBLHON YCIyrd B
aeKTpoHHOM hopme yepe3 PecniyOnukaHnckuii mopTail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (HOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);

MOATBEPKIAeT (HaKT O3HAKOMJICHUSI U COIJIACHUSI C YCIOBUSMHU M TOPSIKOM
MPEAOCTABIICHUS MYHUIIMIAIBHOW YCIyTH B 3JEKTPOHHOW (opme (ycTaHaBIMBaET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJEHUN (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOMANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECKast MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asiBUTEIEM KaXJOro M3 TMOJEH 3IIEKTPOHHON
dbopmbl 3asBiaeHus. [Ipu BbIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(bopMBl 3agBJICHUS 3asBUTEIh YBEIOMIISICTCS O XapaKTepe BBISABICHHOW OIIMOKH U
NOpsKE €€  yCTpaHeHHs  MOCPEACTBOM  HH(GOPMAIMOHHOTO  COOOIICHMS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3asiBICHHUS.

AJIMUHUCTpPATUBHBIE TMPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpAIICHHSI 3asIBUTEIIS.

PesynbraTaMyu  BBIIOJHEHUS ~ aIMUHUCTPATUBHBIX  MIPOLIEAYpP  SIBISIOTCA:
ANIEKTPOHHOE JIeJI0, HampaBlieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICUCTBHS.

3.3.3. PaccMmoTpenune KoMIuieKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJIHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl TIOCTYIUICHWE 3asdBJICHMS] M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
PeI0CTaBICHUS! MyHUIIMNAIBHON YCIIYTH.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHON MPOLEAYpbl SBISAETCS MpeAceAaTelb MajlaTbl UMYIIECTBEHHBIX U
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3€MENbHBIX OTHOIIEHNH ATHHHCKOTO MyHHUIIMIATbHOTO paiioHa Pecrybnuku TaTapcran
(manee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparnieHus 3asaBUTEINA C 3asBJIeHUEM B Opras:

oIpenensieT npeaAMeT oOpallleHus;

YCTaHaBJIMBAECT JIUYHOCTD 3asIBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYMI JIMLIA, TIOJAOIIETO TOKYMEHTHI,

IPOBOJAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTE 2.5  aIMHMHHMCTPAaTMBHOIO  PETJIAMEHTa,  IPOBEPKY  COOTBETCTBUSA
IOPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaaJexaliee
oopMJIEHUE KOMUWA JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, IMPHITHCOK,
3aUEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABIICHHUN );

3aMOJHSAET  AJNEKTPOHHYIO  (QopMy  3asBI€HHS] B  aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEIHA3HAYEHHOM ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIUMNIATBHBIX YCITYT;

Opyd  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTEe 2.5
aAMUHUCTPATUBHOIO  pErjilaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE NIPEJICTABICHHBIX JOKYMEHTOB;

pacreyaTbIBacT 3asBJICHHUE;

IIepeNAcT 3asBUTEIIO HA IIPOBEPKY U MOANMCAHUE;

IIOCJIE MTOANMCAHUS CKAaHUPYET MOANMCAHHOE 3asBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(}OPMALMOHHYIO CUCTEMY,
IIPEIHA3HAYEHHYIO JUISI OKa3aHMsl TOCYJAapCTBEHHBIX W MYHUUMIAIBHBIX YCIIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOM (OpME WIH 3JIEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANUCAHHOE 3asIBICHUE M OPHUIMHAIBl OyMaXKHBIX JOKYMEHTOB
3asBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciiyyae Hanmuus OCHOBAaHMM I OTKa3a B IMPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISIET 3asiBUTENS O HaIUYUU
NPEMSITCTBUNA 711 IpUEMa 3asiBICHUS M BO3BpAIIAECT €My JOKYMEHTHI C OOBsICHEHHEM
CoJiep KaHMs BBISIBJIEHHBIX OCHOBAHMM JIJIsl OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIE
MOCTYIIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IIPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JI€T U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHBIIME »JJICKTPOHHbIE JieJla, B TOM YHCIE NPUIOKECHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpME U 3JEKTPOHHbBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

IPOBEPSIET COOJIFOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss Kk EnuHomy mnopramy (B ciydae, €CIM  3asBUTEIIEM
IIPEICTABIICHBI JIEKTPOHHBIE JNOKYMEHTBI, MOANKMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
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[Tpu HaJTU9IAH OCHOBaHW, MPETYCMOTPEHHBIX MTyHKTOM 2.7.1
aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJTOTaBIMBACT NPOEKT pelIeHus 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cnywae, ecnim B pe3yibTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHOU
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JeMCTBUTEIBHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepkaTh MyHKThl ctaThu 11 demepanabHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHSTHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, C yKa3aHHEeM IPUYUH OTKa3za (B ciyuyae,
€CIM OCHOBaHMWS [UIi OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX  JUJISt
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'H, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpPUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUIA),
HaIIpaBJISIeTC. Ha COTJIACOBAHUWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANEKTPOHHOI'O JOKYMEHTO0OO0pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTKaze B MpUeME JIOKYMEHTOB,
HEOOXOJAMMBIX IS TPEJOCTABJICHUS MYHMIIMIAIBHOW YCIYTH, OCYIIECTBISIETCS B
MOPSIZIKE, MPEyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pErjIaMeHTa.

B ciywae oTCcyTCcTBHSI OCHOBaHMI JJii OTKaza B TIpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHUCTPATUBHOTO pETJIaMEHTa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJIHOTO pabovyero Hs CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTENI0, YKA3aHHBIM B 3asIBJIEHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3asBJICHMS, COJAEpXkAIIee BXOASIINNA PEerucTpaluOHHbINA
HOMEp 3asBJICHUS, ATy MOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWU (DaiioB,
MPEACTABICHHBIX K HEMY JAOKYMEHTOB, AaTy MOJIyYEHHS pe3yjbTaTa MYHHULIMIAIbHON
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjJaMEHTa, TpPU HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(DOPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

3.3.3.5. AaMuHHUCTpaTUBHBIC TPOIEAYPHI, yCTaHaBIWBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIIOTCS B TEUEHUE OJHOTO padouero AHS CO
JTHSI TIOCTYTIJICHUS 3asIBJICHUS HA PACCMOTpPEHHE.

Pe3ynpTaTaMy BBITIOJIHCHHS aIMHHHCTPATUBHBIX MPOIEAYP ABISIOTCS: TIPHHSITHINA
Ha PAcCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelieHuss 00 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

3.4. HanpapiieHne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH
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3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHUCTPATUBHOW MPOLEAYPHI
ABIISIETCS TOJYYEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHOM MPOLIEAYpPbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMUHHUCTPATUBHOM MPOLEAYpPHI, SBISETCS CIELUAIUCT MHalaTbhl UMYIIECTBEHHBIX U
3€MENbHBIX OTHOIIEHWH ATHHMHCKOTO MYHHUIMNAJIBHOTO pailioHa PecnyOnuku
Tarapctan (manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 HalpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOKHOCTH — HWHBIMH CIIOCOOaMHU) 3ampochl O MPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HaIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
MOCTYIMBIINX Y€pEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJECHCTBUSA,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OPMALMIO) WM HaMpaBIsSIOT
YBEJIOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa U (W) WHGOPMAINKU, HEOOXOAUMBIX JIJIs
MPEA0CTABIECHUS MyHUIIUTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKase).

AIMUHUCTpaTUBHBIE TMPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHSIIOTCSL B TEUYEHHE MATH JAHEH €O JHA MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3alMIo, MPEIOCTaBISIOIIME JTOKYMEHT U MH(POPMAILHIO,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIrpocC
HE YCTaHOBJEHBI (efepaJbHBIMU 3aKOHAMH, NpPaBOBBIMH akTamu lIpaBuTenncTBa
Poccuiickoit ®denepaniui U NpUHATHIMU B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MTPaBOBBIMU akTamMu PecnyOnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHsI), HEOOXOANMBIE JJISl IPEJOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
1100 yBeroMIIeHHe 00 OTKa3e, HalpaBieHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. J1omKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HaMpaBlieHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMble I MPEeIOoCTaBICHUS
MYHULIMNAIBHON YCIYTH, TM00 YBEJOMJIEHUE 00 OTKa3e NPU OTCYTCTBUM JOKYMEHTA U
(wnm) uapOpMaIUK;

npu HaJINYUH OCHOBaHUH, IPEyCMOTPEHHBIX IYHKTOM 2.7.1
aJIMMHHACTPATUBHOTO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOAUMBIX I MTPEIOCTABICHUS MyHHUIIUIIAIbHON yCIyTH.
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[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEIOCTABICHUS MYHMIIUIAIBHONW YCIYTH, C yKa3aHHEeM MpHYMH OTKa3a (B ciydyae,
€ClIi OCHOBaHMSI [ OTKa3a B TpUeMe JIOKyMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHULIMNATBHON YCIYTH, CBA3aHBI C HApYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHHUS [JIsi OTKa3a B MpHUEME JOKYMEHTOB
JOJKHBI  coJiepKaTh HMHGOPMAIMI0 O HAMMEHOBAHUM JIOKYMEHTOB (MH(OpMmaiuu,
CBEJICHUH), KOTOpbIE HE TMPEJCTaBIEHBbI, COJEpPKaT HEJAOCTOBEpHbIE U  (WJIM)
IPOTHUBOPEYUBBIEC CBEICHMS, ODOPMIICHBI C HAPYLIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HaIpaBJsIeTCs HA COTJACOBAaHME B YCTAHOBJICHHOM TMOPSAKE IMOCPEICTBOM CHUCTEMBbI
AJIIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.

CornacoBaHue TpoOeKTa pemeHuss o0 OTKaze B TpuUeMe JIOKYMEHTOB,
HEOOXOIUMBIX JJIS TPEJOCTaBICHUS MYHHUIUNATBHONW YCIYTH, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD MTOJIyYEHUS CBEJICHHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
JOKYMEHTHI (CBEICHHMS), HEOOXOAMMBIE /ISl IPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH,
IOpOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABJICHUSI MyHUIIUIIAJIbHON YCIYTH.

3.4.5. Hcnonnenuwe mpolenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aJIMMHHACTPATUBHOIO  pErjaMeHTa, IMpH HAJIUYMM TEXHUYECKOH BO3MOXKHOCTH
OCYILIECTBIISICTCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHA3HAaYeHHOM HJIsi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIOyr, B TOM UHCJIE C MOMEHTAa PETUCTPAllMW 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX TPOIEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO pEriiaMeHTa, COCTaBJISIET MATh pabOUYnX
THEH.

3.5. IloaroroBka pe3yiabTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUSI aJIMUHUCTPATUBHON MPOLETYpPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJLKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX TS
MPEAOCTaBICHUS] MYHUIIUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
MPOIIEAYPHI, SABJISICTCS CIICIIUATUCT MajlaThl UMYIIECTBEHHBIX U 36MEIbHBIX OTHOIICHUN
ATHHMHCKOTO MYHHITUTIAJIbHOTO paiioHa PecnyOnuku TatapcTtan (manee - 10KHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTaTa MPEIOCTABICHUS MYHUIIUNATHHOM
YCIyTH).

3.5.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATrOTOBKY pe3yJbTara
IPeI0CTaBIECHUSI MyHUIIUTIATBHONU YCIIYTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT TOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;
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IPY BBISBIICHWA OCHOBAaHWW IS OTKa3a B MPEAOCTABICHUA MYHHIUTAIBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTA, MOATOTABINBACT
MIPOEKT peIIeHUs 00 0TKa3e B MPEIOCTABICHUN MyHHUITUTIAIBHON YCIIYTH;

B ClTydae OTCYTCTBHSI OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUN MYHHUITUTIAIBHON
YCIYTH, TPEAyCMOTPEHHBIX IYHKTOM 2.8.2 aAMUHUCTPATHUBHOTO pErjiaMeHTa, Io
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  MPEJOCTABJICHUS
MYHUIIMTIAIBHOW YCIYTHU, TIOJTOTABIMBACT IMPOEKT pe3yjibTara NpelOoCTaBICHUS
MYHUIIMNAIBHOW YCIYTM B COOTBETCTBUM C TmoAmyHKToM 1 myHkra 2.3.1
aIMUHUCTPATUBHOTO pErJIaMEHTa,

HapaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPeIOoCTaBICHUS
MYHHUITUTIATFHOW YCIyTH Ha COTJIACOBAHWE B YCTAHOBJICHHOM TOPSIKE IMOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO0O0pOTA.

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX pab0O4MX JTHEH.

Pe3ynbraTaMu BBITIOJIHEHHSI aIMUHHUCTPATUBHBIX TPOICAYDP SBISIIOTCS. MPOCKT
permeHus 00 OTKa3e B MPEIOCTaBICHUN MYHUIIUITAILHON YCIYTH, MPOEKT PEIICHUS O
BBIKYIIC 36MEJIBHOTO yJacTKa.

3.5.3. CornacoBaHve ¥ TMOJNUCAaHUE TMPOEKTAa pe3yJbTaTa MPETOCTaBICHUS
MYHUIIUNIATBHOM — yciayru (majiee — TPOEKThl  JIOKYMEHTOB) — OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TOJAPA3JICJICHUsI, OTBETCTBEHHOTO 3a IMOJTOTOBKY
pe3ynbTaTa MYHUIMIIAIBHOW  ycliyrd, 3amectutenieM PykoBoautens Oprana,
PykoBoautenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMEUYaHus, BO3BPAIIAIOTCS
Ha JOpaOOTKy JHUITy, OTBETCTBEHHOMY 3a TIOJITOTOBKY pPE3yJIbTaTa MYHHIUIATHHOU
yceyru. [locie ycTpaneHus 3aMedaHUil MPOEKTHI TOKYMEHTOB IOBTOPHO TEPEIAr0TCs
JUTSI COTJTACOBAHMSI M TIOTTUCAHUSI.

PykoBogutens Oprana mpu pacCMOTPEHHUH IPOCKTOB JOKYMEHTOB TMPOBEPSET
coOIo/IeHne aJIMHHUCTPATHBHOTO perjaMeHTa JOJDKHOCTHBIMH Jumamu OpraHa B
YaCTH CPOKOB BBITIOJIHCHHSI aIMUHUCTPATUBHBIX MPOIICAYP, UX TOCICAOBATEIIBHOCTH U
MOJTHOTHI, HAJIMYUS COTJIACOBAHHMM YIIOJHOMOYEHHBIX JODKHOCTHBIX sl OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO00OpOTA.

B cnyuae BBISBIEHUS ~ HapylmieHMd B YacTH  CPOKOB  BBITIOJIHCHHUS
aIMUHUCTPATUBHBIX TPOIEAYP, UX TMOCIEI0BATEILHOCTH M TMOJHOTH PykoBOIuTEND
Oprana MHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JJOMYCTUBIIINX HAPYIICHUS,
B COOTBETCTBUU C ITyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIUBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSFOTCSI B TCUCHHUE IBYX pabOYMX JHEH.

Pe3ynpTaTaMy BBITOJTHCHHS aJMUHUCTPATHBHBIX MPOICAYP SBJSIOTCS: PEIICHUE
00 OTKa3e B mIpHeMe JOKYMEHTOB HEOOXOIUMBIX IS TIPEIOCTaBICHUS MYHHUITATIATLHOM
yCIIyTH, pellieHne 00 OTKa3e B MPEJOCTABICHUM MYHUIMNAIBHOW YCIYTH, PEIICHUE O
BBIKYIIE 3€MEJIbHOTO y4acTKa.

3.5.4. MHcnomHenwe mponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO  pPETJaMEHTa, TMpPH HAJUYUH TEXHUYECKOW BO3MOKHOCTHU
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCITIOIh30BAHNEM aBTOMATHU3HPOBAHHOMN
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATUBHOTO PETJaMEeHTa, COCTABISET YEThIpe padouuX JTHS.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUILIUIIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hayaja BBIMIOJHEHUS] AJMUHUCTPATHUBHON MpPOLIETypbI
ABJSIETCA  TIOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTA, MOJITBEPKIAIOMIETO MPEIOCTABICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHUE aJIMUHUCTPATUBHOU
MPOLIETYPHI, SBIAETCA CHEIUATKNCT NalaThl IMYIIECTBEHHBIX U 3€MEIbHBIX OTHOIICHUI
ATHHHCKOTO MyHULIMIAJILHOTO pailoHa PecnyOnuku Tatapctan (nanee - JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 BblJjauy (HampaBJIeHUE) JOKYMEHTOB).

3.6.2. Jlo)pKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIauy (HAMpPaBIICHHC)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0o M  BHECEHUE CBEIACHUM O  pe3yibTare
MPENOCTABICHNUS MYHHIUMIIAIBHON YCIYIM B MOACUCTEMY BEICHHS [TOKYMEHTAlUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJIsi OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENA (€r0 MPEJACTaBUTENS ) CIOCOOO0M, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yabTare NPeAoCTaBICHUS MYHUIUNAIBHOW YCIYTM U O BO3MOXXHOCTH IOJTYYEHHS
pe3yJibTaTa Npea0CTaBICHUSI MyHUIIMITIAIBLHOM ycinyru B Oprane win B MOLI.

WcnonHenne  mpoueAyp 0OpUM  HAIMYMKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTOIb30BAHUEM aBTOMATHU3HPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHHE OJHOr0 pabouyero IHS CO JHSA MOANUCAHUS JOKYMEHTA,
SABJISIFOLLETOCS pe3yabTaToOM peaoCTaBICHUS MYHULIUTTATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JiiioM Oprana (Opranom).

Pe3ynbraTaMyu  BBIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISFOTCS:
pa3MelIeHue CBEICHUW O pe3ysibTaTe MPEAOCTaBICHUS MYHUIMIAIBHOW YCIYyTH B
MH(DOPMAIIMOHHBIX CHCTEMaX, W3BEUICHUE 3asgBUTENs] (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeOCTABICHIS MYHHUIIMITAIIBHON YCIYTH U CITOCO0AX €ro MOJydeHHUs.

3.6.3. TIlopsamox Bblgaud (HampaBieHUs) pe3ysibTaTa  MPeaOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHON yCIyTH B
M®II, pa6otHuk M®I] BbIgaET 3asBUTENIO PE3yJbTaT MYHHIUIIAIBHONW YCIYTH B
dbopme HIK3eMIuIsipa AJIEKTPOHHOrO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBISETCS SK3EMIUIAP AJIEKTPOHHOT'O JOKyMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENh MH(POPMAIIUN WIIM HATIPABJICHUS dK3EMILUIAPa
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ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOMU Io4YTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBI HOCUTENIb HWH(OpPMAlMM WIA HANpPaBICHUU DK3EMIUISIpAa AIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILLAP JIEKTPOHHOIO TOKYMEHTa Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MOYTE HICHTHMYHOCTb TAaKOTO HJK3EMILISpa
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIULIPY DSJEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHUKOM C HMCIIOJIb30BAaHUEM YCHJICHHOMN
KBAJIM(PUIUPOBAHHOM 311E€KTPOHHON MOJIHUCH.

AJIMAHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBIMOJHIIOTCS B TOPSIIKE OYEPEAHOCTH, B JEHb IPHUOBITHS 3asBUTENS. B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP ABISIOTCS: (PUKCALIHA
(akTa BBIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUNanbHOU ycayru B AVUC MOI],
pe3yNbTaT MPEJOCTABICHHUS MYHUIIMITAIIBHON YCIIYTH, BBIAAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 32 PE3yNbTaTOM MYHHUIUMAIBHOW yCIyTH
yepe3 PecnyOnuKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATUYECKU
HaIlpaBJIsieTCs.  AJNEKTPOHHBIA  00pa3  JOKYMEHTa, SBJISIOIIErOCs  pe3yJbTaTOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIyTIH, ITOJANIMCAHHBIN YCUJIEHHOM
KBaJIN(PULIMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOT'O J0KHOCTHOTO JIMIIA
Oprana (Opranom).

AJMAHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMUCAHUS JTOKYMEHTA, MOATBEPKIAIOIIEr0 MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUTIAIIBHON yCIIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
muiom Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HarpasjeHue (IpeloCTaBiIEHUE) C HCHONb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHNE MYHULIMIIAIIBHON YCIYTU
(B TOM 4HCJe OTKa3 B MPEAOCTABICHUN MyHUIIMTNIAIBHOU YCIYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHOW yCIyTd B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yJbTaT MyHUIUMNAIbHOW yciyru. Ilo TpeOGoBanuio 3asBUTENs
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOIO JOKYMEHTa Ha OYyMa)XHOM HOCHUTEJE €My
MIPEAOCTABISAECTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA ITyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTENb MH(POpPMAIMN WM HaNpaBJICHUS 3K3EMIUISPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMVHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
OCYIIECTBISIIOTCS B TMOPSAKE OYEPEAHOCTH, B JCHb MNPUOBITHS 3asBUTENS B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJA0BOro pacnopsaka Opraxa.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISIOTCS: (DUKCALUs
(dakTa BBIJAYM  pe3yJbTaTa  IPENOCTaBICHUS  MYHUIMNAIBHOW  YCIyrM B
aBTOMATHU3UPOBAaHHOW HMH(OPMALIMOHHOM CHCTEME, NPEIHAa3HAUYEHHOW IJIs OKa3aHUs
roCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcmnipaBieHne TEXHUYECKUX OMIMOOK
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3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OITMOKU B IOKYMEHTE, SBJISFOIIIEMCS
PE3yNbTaTOM MYHHUIIUIIATLHOMN YCIYTH, 3aIBUTENb HanpaBiisgeT B Oprax:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOM OImMMOKK (mpuiioxenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOH OIIMOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOEMCS pe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, MOJIAETCs 3asBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJCTABUTENIEM) TIOYTOBBIM OTIMpaBiIeHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIo;KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MMPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MIPUEM 3asBJICHHUS 00 MCIPABICHUHM TEXHUYECKON OIMMOKH, PETHUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH W TEpEacT MX MOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO padOyvero HS C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMu BBHITOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAMPABIEHHOE HAa PAaCCMOTPEHHUE JOJIKHOCTHOMY
JIIY, OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECCHHUS WCIPABICHUN B JOKYMCHT,
SIBJISTFOIITUICS. PE3YIBTATOM TPEIOCTABICHUS MYHHUITUTIATLHOW YCITyTH, OCYIIECTBIISICT
MIPOIETYPHI, MPETYCMOTPEHHBIC IYHKTOM 3.5 aJIMHHHCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIA JOKYMEHT 3asSBUTENIO (YIMOJHOMOYECHHOMY IPEICTaBUTEIIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Yy 3asgBUTENS (YITOJTHOMOYCHHOTO TPEICTABUTEIIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas ONTHOKA, MU HAIPaBJIsET
B aJpec 3adBUTESA TOYTOBBIM OTHPABJICHHEM (ITOCPEICTBOM JJICKTPOHHOM ITOYTHI)
MMCbMO O BO3MOXHOCTH TOJYYEHHUS JIOKYMEHTa TMpu TpenoctaBieHnn B Opran
OpUTHHAA TOKYMEHTA, B KOTOPOM COJICPKHUTCSI TEXHUUECKas OITHOKA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIUBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE ABYX paboOuyuxX JHEW TMocjie OOHApYKEHUS TEXHUYECKON
OMMUOKA WM TOJMy4YeHUS OT JII00Or0 3aMHTEPECOBAHHOTO JIMIA 3asiBICHUS O
JIOTTYIIICHHOM OITHOKE.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  TPOLEAYP  SBIISIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsinok u ¢popMbl KOHTPOJISI 32 NIPeI0CTABJIEHUEM MYHHIUNIATbHOMI
yCIYIru

4.1. TTopsioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM MOJIOKEHUN aIMUHUCTPATUBHOTO
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perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MYHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpob 32 MOTHOTOW M Ka4e€CTBOM IPEIOCTABICHUS] MYHHULIMIIAIBHON YCIYTH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapyUICHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIOJIEHUS TPOLEyp MPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLEAYD SABIIAIOTCA:

1) mpoBepka © COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO MPEJOCTaBICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP NMPEAOCTABIECHNSI MyHULIMITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIOJb3YIOTCS CBEICHHS, HWMEIOIMECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUCbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIIONINX BBITTOJIHEHUE aJMUHUCTPATUBHBIX
IPOLEYD, KYyPHaJbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEIACHUS.

JIns1 oCcyleCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATHUU PEIIEHUA PYKOBOJMUTEIID OpraHa MECTHOIO
CaMOYIIPABJICHUsSI NPEACTABISAIOTCA CHPAaBKM O  pe3yipTarax MOpeaoCTaBIICHUS
MYHHUIUIIATBHON YCIYTH.

O cnydasx 1 npyU4YMHAX HAPYLIEHUS CPOKOB, IIOCIIEI0BATENBHOCTH U COACPIKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOIMTENS OpraHa, IPEeJOCTAaBISAIOMIETO MYHHMIMIAIBHYIO YCIYyTy, a TaKKe
MPEINPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIICHUM.

Texkymuii KOHTPOJb 32 COOJIOJEHHWEM IMOCJEI0BATEIbHOCTH  JEUCTBHA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHHULIUIIAUIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOJAMTENS OpraHa
MECTHOTO  CaMOYTIpPaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3aiuio paboThl 1O
MPEIOCTABJICHUI0 MYHHUIIMITAJIBHON YCIIYT'M, HAaYaJIbHUKOM OTJIEJIA, OCYLIECTBISIOIIETO
OpraHU3aINI0 padOTHI MO MPEJOCTABICHUIO MYHHUITUTIAIBHON YCIIYTH.

IlepeyeHp JOJDKHOCTHBIX  JIMIL, OCYLIECTBISIOIIMX TEKYIIUW KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX IMOAPA3AEIEHUSIX OpPraHa MECTHOIO
CaMOyIPaBJIEHUA U TOJPKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsinok U MepUOJUIHOCTh OCYILECTBICHUS MJIAHOBBIX M BHETJIAHOBBIX MTPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH, B TOM YUCJIE MOPSIA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEOCTaBICHUS MyHUIIUTAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIUL, MyHULIUIIANbHBIX CIYXKaIIHX.

4.2.2. B uensix ocyIiecTBIECHUS KOHTPOJIA 32 MOJIHOTON U Ka4€CTBOM
IPEIOCTaBIECHUS MyHUIIMIIAIBHON YCIYTH MPOBOJSATCS TUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [Iopsiok U NEprOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIUBAETCs I1aHOM padboThl Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPETOCTABIEHUEM MYHULIMIIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UJIU OTJIENBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIbHON
yCIIyTH (TeMaTuueckue npoBepku). IIpoBepka Takxke MOKET TPOBOJUTHCA 110
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSA3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUSI XKaJlo0 3asiBUTeNer Ha fencTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTatrhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MMPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a peIlIeHus U JeicTBus (0e31eicTBIE), MPUHUMAaEeMbIe
(ocyImiecTBIsIEMBIE) UMHU B X0J1€ TIPEAOCTABICHUS MYHUIIUTIATLHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BUHOBHBIC JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOTO CAaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXkalllee BBITIOJTHEHUE AJMUHHUCTPATHUBHBIX JEHCTBUM, YKa3aHHBIX B
paszeie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
nemcTBusa (Oe3nencTBre), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULIMTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUS K TOPSIAKY U hopMaM KOHTPOJIS 3a
MPEAOCTABIEHUEM MYHUIUITIAJIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPa)aaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHneM MyHULUNIAIBHOW YCIYTHM CO CTOPOHBI TPaKIaH,
uX OOBEIMHEHHWH W OpraHu3aluii, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH
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NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYT'M, IIOJIYYEHMS IIOJHOM, AaKTyaJlbHOW M JOCTOBEPHOMU
uH(POpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYTH U BO3MOKHOCTH
JI0CyAeOHOTO0 paccMOTpeHus oOpameHnii (kajio0) B Tporecce MPeIOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH.

5. locyneoHblii (BHeCya1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUiA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIONIEr0 MyYHUIIUIIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABIEHHUS TOCY1aAPCTBEHHBIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B Yyactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIMTAJbHBIX CJIY:KANIUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIa OpraHa, MpeIoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIY)Kalllero,  PYKOBOJWUTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 5KajI000i, B TOM YUCIIE B CIAEIYIOIINX CIydasiX:

1) HapymieHue cpoka perucTpanuu 3amnpoca 0 NpeIoCTaBICHUH MYHULIUITAIBHON
yCIIyTH, 3anpoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHoM
ciaydyae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3meCTBUE) KOTOPOro  OOXaIyrOTCA, BO3JIOXKEHAa (QYHKIUS  TI0
MPEAOCTABIECHNUIO COOTBETCTBYIOIIMX MYHHMIIMNAIbHBIX YCIYr B IOJHOM O0BEME B
opsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITUH JIMOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoin @enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TatapcraH, MyHUIIMIIAIbHBIMU MPaBOBBIMU aKTaMU
JUTS IPEJOCTABJICHUS] MyHULIUITAJIBHOM YCITYTH;

4) oTka3 B NpuUeME JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAJIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeJOCTAaBICHUN MYHULIUIIATBHON YCIIYTH, €CJIM OCHOBAaHUS OTKAa3a HE
IPEeIyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U TIPUHATBIMM B COOTBETCTBUM C HHUMHU
MHBIMM HOPMATHBHBIMHM IIPABOBBIMM akTaMH Poccuiickon ®Penepanuu, 3aKOHaMH U
WHBIMM  HOPMAaTHBHBIMH  TMpaBOBbIMH  akTamMu  PecmyOnuku ~ Tatapcraw,
MYHHUIIMIIAJbHBIMA ~ TMPaBOBBIMU  aKTaMHd. B yka3aHHOM ciydae JocyaeOHoe
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(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHWd | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciydae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JTCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPU NPEIOCTABICHUU MYHHUIIMNAIBHOW YCIYTH
IIaThl, HE TMPEAYCMOTPEHHON HOPMATHBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepaliid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIUTATbHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, MPEIOCTABISAIONIETO MYHUIIMTIANBHYIO YCIYTY, JHOKHOCTHOTO
JMIa OpraHa, MPEeJAOCTABIISIONIET0 MyHHUIIUNIAIBHYIO YCIYTy, MHOTO()YHKIIMOHATIEHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATHHOTO IICHTPA, OpraHU3aIHNA, TTPETYCMOTPEHHBIX
gactbto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUN JIOMYIICHHBIX MMM OIEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIBTATE
MPEAOCTABICHNUS  MYHHIIMIAIBHOW  YCIAYyrd  JOKYMEHTax  JMOO  HapylIeHUE
YCTaHOBJICHHOTO CpOKa TaKWX WCIpaBieHud. B yka3aHHOM cmydae mocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCOYyr B TIOJHOM OO0BEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepaibHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PocCHiiCKOi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH PecryOnuku
TaTtapcraH, MyHUITUTIATLHBIME TIPABOBBIMU aKTaMH. B yka3aHHOM ciydae nocyneOHOoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBUTENIEM pEIICHUW U JedcTBuil (Oe3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CiIydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOXKAMyHOTCS, BO3JOXKEHA (QYHKIMS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCOYr B TIOJJHOM OO0BEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpeboBaHHWEe y 3asBHUTENS TPH TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOMUMBIX ISt
NPEeIOCTaBICHUS MYHUIIMTNIAIBLHOW YCIyrd, MO0 B MPEAOCTABICHUHA MYHUIUIAIBLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYyHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyaeOHOe)
o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(QYHKIMOHAIBLHOTO ILIEHTpa
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BO3MOXKHO B Cy4yae, €ClM Ha MHOTOGYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUILUMAIBHBIX YCIYr B TMOJHOM o0OOBeME B MOPAJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISIONIUA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TrOCyJapCTBEHHOM
BJIACTH, SBISIOIIMICS ydpeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHu3alluu,
npenycMoTpeHHbie yacTbio 1.1 ctathu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoObt
Ha penieHus U AedcTBUs (0e37elCTBUE) PYKOBOJUTEINS OpraHa, MpeaOoCTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, TIOJIAl0TCS B BBIIECTOSIINA OpraH (Mpy ero HaIuYuM) Tu00 B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOTO0 MHOTO(PYHKIIMOHATBHOTO TIeHTpa. JKamoObl Ha pemeHuss © JACHCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAFOTCSA YUPEAUTEITIO
MHOTO(YHKIIMOHAJILHOTO TIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
nectBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®@enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENISM ITHX
OpraHU3aIUH.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeaoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULMNAIBHOIO CIIYXallero, pyKOBOAMUTENS Oprasa,
MPEAOCTABISAIONIETO MYHUIMIANBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIM IEHTP, C HWCHOJb30BaHWEM WH(GOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIbHOTO calTa oOprasa,
MPEAOCTaBIAIONIET0  MYHUUMIAIbHYIO  ycayry, EgunHoro  moprama — nubo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaK)Ke MOKET OBITh MPUHSATA MPHU JIUIHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjeHa IO Io4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW  ceTn  «HTepHeTY,
opUIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHoro moprana Jmbo
PecnyOnukanckoro noptana, nHGOPMAITMOHHONW CUCTEMBI JOCYACOHOTO 00XKalOBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIMYHOM TprueMe 3asBuTelns. JKanoba Ha pelieHus u
nenctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBITh HaIpaBJeHa
No ToYTe, C WCIOJIb30BAHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMAIBbHBIX CAaNTOB H3TUX opraHuzauuii, EguHoro mnoprana nu6o
PecnyOnukaHcKoro moprana, a TakKe MOXET OBbITh MPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIIS.

5.3. ’Kanoba nomxkHa cogepx aTh:
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1) HamMeHOBaHHE OpraHa, MPEJOCTABISIIONIETO0 MYHHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JHM0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(umu) paOoTHHMKA, OpraHW3alii, NPEeIyCMOTPEHHbIX dYacTeio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyHOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEaHEe - NPU HAJIWYWHK), CBEIACHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3UUYECKOTO JiMla JIMOO HaUMEHOBAHHE, CBEJICHUS O MECTe
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MIPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX pELICHUSIX U JeUCcTBUAX (Oe3AeiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO ILIEHTPA,
OpraHu3alui, IpeaycMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM HU
neiictBueM (Oe3neHCTBHEM) OpraHa, HpPEJOCTaBIISAIONIEIO MYHHUIMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIyry, JH00
MYHUIIUTIATBHOTO ~ CIIYy’)KaIllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTraHu3aIii, MpeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (IPH HAIWYMH), MOATBEPKIAIOIINE JTOBOJBI 3asIBUTEII,
100 X KOTHH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHAIbHBIA LEHTP, YYPEOUTENI0 MHOTO(YHKIIMOHAIBHOIO
LIEHTpa, B OpraHU3alMM, MpeaycMoTpeHHble 4acTbhio 1.1 cratbm 16 DemepanbHOro
3akoHa Ne 210-®3, nubo BbImEeCTOAMUNA oOpraH (MPU €ro HaJU4HUH), TOIJICKHUT
pPacCMOTPEHMIO B TE€YEHHE NATHAALATH pabouyMx JHEH cO JHS €€ PEerucTpaluu, a B
ciiydae 00aJIOBaHMS OTKa3a OpraHa, MPEIOCTaBISIONICTO MYHUIUIIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIii, TPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIIPaBJICHUU JIOMYIICHHBIX ONEYaTOK W OMMOOK WM B ciaydae oOOKajJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPaBICHUN - B TEUEHHE MATH pabodmx
JIHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
PELIEHNM:

1) »xanoba ymOBIETBOpPSIETCS, B TOM uucie B (QopMe OTMEHBl MNPUHATOTO
pelIeHus], UCIPABIICHUS TOMYIEHHbIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPEAOCTABIECHNUS MYHULUIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JNEHEXXHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
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nmpaBoBbIMM akTamu Poccuiickont denepanyy, HOPMATHUBHBIMU IIPABOBBIMM AKTAMH
PecnyOnuku Tatapcran, MyHUIIMIIAIbHBIMY IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B NMHUCBMEHHON (OpME M MO JKEIaHWUIO 3asBUTENS B
JIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTax PACCMOTPEHUs KajloObl Jaercs MH(popmauus o AEHCTBUSAX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHHUIIMIAIBHOW YCIYTH, a TAK)KE MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M YKa3bIBaeTCs MHPOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEkKAUIEH YIOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY

periamMeHTy nIpeaOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHIO PEIIEHUS O BBIKYIIE

3CMCJIbBHOT'O Y4aCTKa

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

dopma

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PELIIEHUE
O BBIKYIIE€ 36MEJIbHOI'O y4acTKa
OT Ne
PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom

NPUHATO  PEIICHUE

3CMCJIbHOT'O Y4aCTKa.

JononHuTenbHas HHGOPMAIIHS:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuocTtHOE uio (PHO)

O  BBIKYIIE

(ToAnHCH YIOTHOMOYEHHOTO JJODKHOCTHOTO JINIA

oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHIO PEIIEHUS O BBIKYIIE
3€MEJIBHOTO Yy4acTKa

dopma
(bnank oprana, mpeI0CTaBISAIONMIETO MYHUIIMITAIBHYIO YCITYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIUIAILHON YCIyTH
10 IIPUHSITUIO PELIEHUS O BBIKYIIE 3€MEIBHOIO y4acTKa

oT No
PaccmotpeB Bame 3agBieHune OT No u
MpujaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

OPUHATO pelieHue 00

OTKa3€ B BBIKYIIC 3CMCJILHOT'O YHACTKa 110 CIICAYIOIIUM OCHOBAHUAM:
1.
2.

JlonomHuTenbHAS HHGOPMAITHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUCHHBIM OpPraH C 3asBICHUEM O
MPEOCTaBIEHUN YCIYTH MOCTe YCTPAHEHUS YKa3aHHBIX HAPYIIICHU.

JlaHHBIH OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXke B CyJcOHOM TOPSIJIKE.

Crenenust 00 AIEKTPOHHON TTONHUCH

JomxaoctHOE 1o (PH1O)
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(moAnUCH YIOIHOMOYEHHOTO JOKHOCTHOTO JIUIA
OpraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHIO PEIIEHUS O BBIKYIIE
3€MEJIBHOTO Yy4acTKa

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIINEHUE
00 oTKa3e B pueMe JOKyMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS
MYHULAIIAIBHOW YCIIYTH 10 NPUHATHIO PELIEHUS O BBIKYIIE 3€MEJIBHOTO y4acTKa

oT No
PaccmotpeB Bame 3asgBieHune OT No u
MpuaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM

IIPUHSITO
perieHre o0 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUISI BBIKYIA 3€MEIbHOTO

y4acCTKa 110 CJICAYIOIIUM OCHOBAHHAM:
1.
2.

Pa3pscHeHne IpUUYMH OTKa3a!
JononxuTenbHas HHGOpMAaIIUS:

Brl BnpaBe MOBTOPHO OOpPAaTUTHCS B YIIOJTHOMOUYCHHBIM OpraH C 3asBJIEHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JOCYACOHOM TIOPSAKE ITyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJHOMOYCHHBIN OpTraH, a TAK)Ke B CYZCOHOM TMOPSIZIKE.

Cenenust 00 AIEKTPOHHON TTOAMHUCH
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HomxuaocTtHoe nuio (PHUO)

(moIMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)



Jns 'opuIM4EeCKUX JIULL
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
MIPUHATHIO PEUIEHUS O BBIKYIIE
3€MEIBHOTO YYaCTKa

dopma

B

(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMopraBHCHI/Iﬂ)

(mosHOEe HaUMEHOBaHHUE OPraHU3aLUH U
OpraHu3alluOHHO-IIPAaBOBOH (GOpMBI)

B JIUIIE:

(®UO pykoBOAUTENSI UIIU HHOTO
YIOTHOMOYEHHOTO JIHIA)

JIOKyMEHT, yJI0CTOBEPSAIOIINI JINYHOCTD
3asBUTEIA:

(BHI TOKyMEHTa)

(cepwusi, HOMED)

(xem, Kor/1a BBIJIAH)
CaeneHus 0 rocy1lapCTBEHHOW PETUCTpaLlun
OPUINYCCKOIO JIMIa:

OI'PH

NHH

MecTo HaxX0XKIeHHUS

KonraktHas uadopmarus:
HoMep Tell. |

HOMED Tedl. 2

9JI. TIo4YTa
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Jliis GU3MYeCKUX JIUIl ¥ WHAWBHTYaTbHBIX

HpeAnpUHUMATENIeH
J5(0)

JIOKYMEHT, yIOCTOBEPSAIOIINI JINYHOCTD:

(BHI TOKyMEHTA)

(cepust, HOMeEp)

(xeM, KoT/1a BBIJIaH)

OPI'HUII (i UIT)

Anipec perucrpauuu

[IpencraBurens MO JOBEPEHHOCTHM WA 3aKOHHBIN
NIPEJICTABUTED:

05(0)

JIOKYMEHT, yJTOCTOBEPSAIOIINI JIMYHOCTD:

(BUA TOKyMEHTAa)

(cepus, HOMep)

(xem, KoT/1a BBI/IaH)

PexBU3UTHI JOKYMEHTA, MOJITBEPKTAIOLIETO
MTOJTHOMOYHSI:
Anpec peructpanun

KonraktHas uadopmarus:
HOMep Tell. 1

HOMED Tedl. 2

9JI. IIo4YTa

3asBJICHHUC.
HpOIlIy Bac IMPHUHATH PCHICHUC O BBIKYIIC 3CMCJIbHOI'O Y4aCTKa, HAXOAIICTOCA 110

ajpecy:

KaJacTPOBBIM HOMED: ,
IUIONIA /B!
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PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY PEIOCTABUTH:

D B JU4HbIA KaOuHeT [lopTana rocyaapCTBEHHBIX M MYHUIHMIAIBHBIX YCIIYT
Pecnybnuku TaTtapcran;

D B MHOTO(YHKIMOHAJIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYAapCTBEHHBIX WU
MYHHUIIUNANBHBIX yenyr PecyOnuku TaTtapceran;

D B Opzane.

(mara) (moanuch) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
IPUHATHIO PELIECHHUS O BBIKYIIE
3€MEJIbHOIO y4acTKa

PykoBoaurento

Or:

3asBIIeHUE
00 HCTIpaBJICHUN TEXHUYECKOU ONTHOKH

CooOmato 06 omuoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
MPUHSTHIO PEIICHUS O BBIKYIIE 3eMEJILHOTO yJacTKa.
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry WCOpaBUTh  JOMYHICHHYKO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHS B  JOKYMEHT,  SBJISIOIIUANCS  Pe3yIbTaToOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIMIMOKU MPOIIy HAIIPABUTh TAKOE PEIICHHUE:!

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPEHHON KOIUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHUEM I10
ampecy:

Hacrosiinm noaTBepKaar0: CBEACHUS!, BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIINECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICHCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (Tmoamuck) (®.11.0.)



