HCITOJIHUTEJIbHBINA KOMUTET TATAPCTAH PECITVBIIMKACHI

BOJIBHIETUT'AHCKOTI'O AJIEKCEEBCK
CEJIbCKOI'O ITOCEJIEHH MYHHUIIUITAJIb PAMOHBIHBIH
AJIEKCEEBCKOI'O 3YP TUI'OHOJIE
MVYHHUIUTTAJIBHOI'O PAMOHA ABBUI KHPJIETE
PECITYBJIMKHU TATAPCTAH BAIIIKAPMA KOMHUTETHI
IMOCTAHOBJIEHUE KAPAP
Ne 22 28.12.2021r.

006 yTBep:kaIeHNH AJMHHUCTPATHBHOIO
perjiaMeHTa npeAocTaBIeHHs MYHHIIHNAIbHOH
yeJayra mo opopmJieHHI0 JOKYMEHTOB NpH
nepeaaye KUJIbIX NOMEIIEHH I MyHHIHIIAILHOIO
JKHJIHIIHOTO OHAA B COOCTBEHHOCTD I'PaKAaH

B nensax peanuszauun @enepanbHoro 3akoHa ot 27 monst 2010 roga Ne 210-03
«O06 opraHU3alMU TPEIOCTaBICHHUS IOCYAAPCTBEHHBIX M MYHUIMIIAJBHBIX YCIyT»,
PYKOBOJCTBYSACH IocraHoBiIeHHeM Kabunera MunuctpoB Pecry6nuku Tarapcran
or 02.11.2010 Ne 880 «O6 yrBepkaenuu [lopsnka pa3pa®oTKu M yTBEpXKIECHHA
aJIMUHUCTPATHBHBEIX PErJIAMEHTOB IPeJ0CTaBlIeHHs TIOCYAapCTBEHHBIX  YCIyr
HCIIOJIHUTEIbHBIMI OpraHaMu rocynapcTeeHHoi Bnactu Pecny6nuku Tarapcerad U o
BHECEHHH W3MEHEHWH B OTIeNbHble mnocTaHoBiIeHHs Kabunera MuUHHUCTpOB
PecnyOnuku Tarapctan»

NMOCTAHOBJIAIO:

1.YTBEpauTH AJIMUHHCTpaTUBHBIH periaMeHT IIpeIOCTaBICHUS
MYHUIMIIATBHON yCIyrd 10 OQOPMIIEHHIO JOKYMEHTOB IIpH Ilepefade >KUIBIX
MOMELICHUH MYHHIMIAIBHOTO XUIMIIHOTO (oHZAa B COOCTBEHHOCTh IPayaaH
BosbIIeTHraHCKOTO CENBbCKOT0 MOCENEHU ANEKCEEBCKOTO MyHULMNIAIIBHOIO paiioHa
Pecny6nuku Tarapcran ([Ipunoxenue).

2. [Ipu3HaTh yTpaTHBIIUM CHIy IIOCTaHOBIeHHe VCIIOMHUTENBHOIO KOMUTETA
BONBIIETUraHCKOTO CEJIBCKOT0 MocejeH!s] AJIEKCEeBCKOro MyHHULIMIIAIBHOTO paioHa
Pecrry6muku Tarapcran ot 18.02.2014 Ne 6 « AJIMHHHCTPaTUBHBIM periaMeHT
NPeIOCTaBIEHHS MYHHIMIAIBHOH YCIYyrH 10 OQOpPMIIEHHIO JOKYMEHTOB IIpH
nepeaaye XHIJIbIX MOMEIEeHHI B COOCTBEHHOCTD TPaXKaaH».

3. PasmecTuTh HacTOfIee IOCTAaHOBIEHHE Ha OQUIUAIBHOM caiiTe
AJleKCeeBCKOTO  MYHHIMIansHOro  paiiona  PecnyOnuku — TarapcraH B
HHbopMaiOHHO-TEIeKOMMYHUKALIUOHHON ceTd HurtepHer
http://alekseevskiy.tatarstan.ru. u oduparseHOM mopTane HpPaBoBOil HH(OPMALMU
PecrryOmuku TatapcTaH.



4. KOHTponb 3a WHCIIOJTHEHHEM HACTOALIETO MOCTAHOBICHUS OCTaBIAIO 32
co0o1.

PykoBoauTeb

NcnoaHuTeIbHOI0 KOMHTETA
BoJIbIIETHIAHCKOIO CeJILCKOI0 NOCeIeHHs
AJleKCeeBCKOr0 MyHHIHNAJIbHOrO paiioHa X //
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[Ipunoxenue

K TIOCTAHOBIIEHHIO

M crioHUTEIBHOIO KOMUTETA
BonbleTHraHCKOro CejabCKoro
nocesieHUus1 AJIeKCEEBCKOT0
MYHHUIIMIIATBHOIO PaioHa
Pecny6nuku Tarapcran

oT « 28 » mexabpst 2021 r. Ne 23

AJIMMHHCTPATHBHBIH perjiaMeHT
NpeJoCcTABJIEHHsSI MYHHIHNAILHOMH YCJIYTH N0 0opMIIeHHI0 A0KYMEHTOB PH
nepeaye KAILIX HOMeIIEHHI MyHHIHNAALHOIO JKHJIHIIHOTO (hoHaa B
cO0CTBEHHOCTH I'PaKIaH

1. O0mne No10KeHHs
1.1. TlpeameT peryaupoBaHMs aJIMUHUCTPATUBHOTO PErjlaMeHTa

1.1.1. Hacrosmuii aJIMHHMCTPAaTHUBHBIA  perjjaMeHT MpeJOCTaBICHUA
MyHULHTIATEHON yCITyTH (Jaiee — aIMUHUCTPATHBHBIA PEraMeHT) yCTaHaBIHBAET
CTAHAApPT U IOPANOK NPEeIOCTAaBICHHs MYHMIMIANBHOH YCIyrd IO OQOPMICHHIO
JOKYMEHTOB TpH Ilepefade >KWIbIX MOMEIIEHHA MYyHHIMIAILHOTO JKUIHIIHOIO
doHIa B cOGCTBEHHOCTH rpaX/aH (Janee — MyHHUIMTIANbHAS YCIIyTa).

1.2. Kareropuu 3asBureinei

1.2.1. JlunaMu, MMEOIMMH IIpaBO Ha MOJIyYeHHE MYHULIMINIATBHOW YCIIYTH,
SBIAIOTCA PU3MYECKHE JIHLA (Jjanee — 3asgBUTEb).

1.2.2. C 3agBieHdeM BrpaBe O0OpaTUTBCA MPENCTABUTENb 3aABUTEI,
IelCTBYIOIMI HAa OCHOBAaHUH JOKYMEHTa, yIOCTOBEPSIONIEro €ro IOJTHOMOMHS, mbo
3aKOHHBIH TPEJICTABUTENb (PU3NIECKOTO KA (JJallee — NPe/ICTABUTEND 3asBUTEI).

1.3. Tlopsanok nHGOPMUPOBAHHUS O IPEJOCTABIEHUH MyHHULUTIATEHON YCIyTH

1.3.1. Undopmarus o mopsaKe NpPeJOCTABIEHHUS MYHULUIATBHOH YCIIyrd
pa3Meniaercs:

1) Ha MHGOPMALMOHHBIX CTEHJaX, COJAEPXKAIIMX BHU3YalbHYI0 H TEKCTOBYIO
MHPOPMALMIO O MYHHLUNAIBHOW YyCiyre, pacHoJOXEHHBIX B MOMEIICHUAX
MHOTOQYHKIMOHANBHBIX ~ LIEHTPOB  IPENOCTABICHHS  [OCYIapCTBEHHBIX M
MYHHUIUIATBHBIX YCIIYT.

2) Ha odHIMANLHOM caiiTe MyHHIMNANGHOrO paidoHa B HH(OPMALHOHHO-
TeNeKOMMyHHKalHoHHoM cetn «uTtepHer» (http://alekseevskiy.tatarstan.ru/);

3) ua Iloprame rocyfapCTBEHHBIX M MYHHIMIANBHBIX YCIyr PecryOinku
Tartapctan (https:/uslugi.tatarstan.ru) (zazee — Pecry6nukanckuii mopran);



4

4) nHa EaudHoM mopraje TOCyJapCTBEHHBIX M MYHHULMIIANBHBIX YCIYT
(bynxumit) (https:// www.gosuslugi.ru) (nanee — Enunsiii nopran);

5) B rocyqapcTBeHHOM HHGOPMAIIMOHHOM cucTeMe «PeecTp rocynapCTBEHHBIX
M MyHHIUOAnbHBIX ycuyr Pecry6muku Tarapcram» (http:/frgu.tatar.ru) (namee —
PeecTp rocyaapCTBeHHBIX H MyHHLUMIAIBHBIX YCIIYT).

1.3.2. KoHcynpTHpoBaHue [0 BOIPOCAM IPEJOCTABICHUS MYHHUMIATbHOH
YCIyTH OCYIIECTBIIAETC:

1) B MHOrOpyHKIHOHAIBHBIX LEHTPaX NpPeJoCTaBIeHHs FOCYAapCTBEHHBIX H
MYHHIMTATBHBIX yCIYT IPH YCTHOM 00paIeHHH - THYHO WIIH I10 TENEPOHY;

2) B uHTepakTUBHOMN GopMe PecrrybinukaHCKOro noprana;

3) B MicnonHUTENFHOM KOMHUTETE BOJBIIETUraHCKOTO CEbCKOrO MOCEICHHS
AJleKkceeBCKOro MyHHIIMIIANEHOTO paiioHa (fanee — Opzar):

[P YCTHOM OOpaIieHHuH - TMYHO HITH 110 TeNe(OoHY,

MpY NHCbMEHHOM (B TOM u4Hcie B (OpMe DIEKTPOHHOIO JOKyMEHTa)
obpamenusd — Ha OyMaXXHOM HOCHTele IO II04Te, B 3JIEKTPOHHOH (opme mo
3JIEKTPOHHOM I1OYTE.

1.3.3. Undopmanus uHa Egunom mnoprtane, PecmybnmkanckoM Inopraie o
NopsiiKe M CPOKax MPeJOCTaBICHUS MYyHUIMIANBHOH YCIYyrH Ha OCHOBAHUH
CBEJICHHMH, coiepkaiuxcs B PeecTpe rocyAapcTBEHHBIX M MYHUIUMNAIBHBIX YCIIYT,
Npe0CTaBIsIETCS 3asBUTENIO OECIIaTHO.

Toctynm Kk uHpOpPMamMM O CpPOKax M TOpAAKE MPEJOCTaBICHUS
MYHMIMIIATBHOH yCIyrH OCYLIECTBISIETCs 6e3 BBINOIHEHUS 3asBUTENEM KaKuX-1u00
TpeGoBaHWi, B TOM 4HClIe 0e3 MCIONB30BaHHA MPOrPaMMHOIO OOecreyeHus,
YCTAaHOBKAa KOTOPOrO Ha TEXHHYECKHE CPEICTBa 3asfBUTENsS TpeOyeT 3aKiII0YeHHs
JUIEH3MOHHOIO WM HHOrO COMIALIEHHs C IpaBoobiazareiaeM IPOrpaMMHOTO
obecrneyeHus, IMPeIyCMAaTPHBAIONIEr0 B3UMaHWE IUIATHI, PETHCTPALUI WM
ABTOPU3AIMIO 3asBUTEIIS UK NPEIOCTaBIEHUE UM NIEPCOHANBHEIX JaHHbIX.

1.3.4. I1pu obpameHny 3asiBUTENS JTHYHO WM 10 Tele(OHY B COOTBETCTBHH C
MOCTYIHMBIIMM 00paIeHHeM NIPeJoCTaBIAeTCs HHPOPMaLH:

1) 0 MecTe HaxOXJeHHS MHOTO(YHKIHMOHAJILHOIO LEHTPa IPEeIOCTaBICHUA
rocyJapCTBEHHBIX M MYHHIHNAIbHBIX yciyr, Opeana (anmpec, rpapux paboTH,
CIpaBOYHBIE TENE(POHEI);

2) o0 IOpsAAKe MPEeJOCTABICHUS MYHHIHINATBHOH YCIYyrd, O CHocobax H
CpOKax I10/1auy 3asBIICHUNA;

3) 0 Kareropusx TrpaxaaH, KOTOPBIM IPeAOCTaBIsSeTCA MyHHLHUIAIbHAS
yciayra; O HOPMAaTHBHBIX  IIPaBOBBIX  aKTaX, pPEryJIHPYIOIIUX  BONPOCHI
MpeoCTaBIeHHS MyHHULIUIIAIbHOH YCIIyTH;

4) o0 mepe4He JAOKYMEHTOB, HEOOXOAMMBIX IUIS PACCMOTPEHHUs 3asBJICHHUS O
NpEJOCTABICHUY MYHHIHUIAIBHOH YCIYyTrd, O CpOKax IpHEMAa H PErucTpaluu
3asBIICHUS;

5) o0 xoje npenoCTaBleHUsI MyHULMNATBHON YCIyIH;

6) 0 MecTe pa3MelleHHs Ha OpUIHaTbHOM caiiTe HH(OpPMaIUK 10 BOIPOCaM
MpelOCTaBICHH MyHHIIUIIAIBHOMN yCIyTH;



7) o nopsaake o6xanoBaHUA AEHCTBHI MM Oe31€ACTBHS TODKHOCTHBIX JIUIL
Opzana.

[lo mHUCbMEHHOMY OOpallleHHI0 COTPYAHHKH OT/ENa, OTBETCTBEHHOIO 3a
TIpeNOCTABIEHAE MYHHIMIANBHOM yCIyrd, MOAPOOHO B MHCBMEHHOH bopme
Pa3BACHAIOT 3aABHUTENIO MOPSJOK NPENOCTABJIECHMS MyHULUUNAIBHOH YCIYTH H
BOIPOCHI, yKa3aHHbIe B HACTOAIIEM IyHKTE aJMHHHCTPATUBHOIO PEriiaMeHTa, U B
TeueHMe Tpex pabouux JHeH CO IHSA PErucTpalvu OOpamieHHs HANpaBIAIOT OTBET
sasBuTe0. OTBETHI NAIOTCS Ha fA3bIKe oOpameHus. B cioydae HEBO3MOXHOCTU IaTh
OTBET Ha fA3bIKe OOpAIIEHHs HCIONB3YIOTCA TOCYAapCTBEHHBIE A3bIKM Pecmybnuky
TarapcraH.

1.3.5. Mudopmalys Mo BOMpocaM IPENOoCTaBICHHS MyHUIHIATEHOH yCIyru
pasMemaercsis Ha OQMIHAILHOM CafiTe MyHMUIMIAJIBHOrO paiioHa W Ha
MHGOPMALMOHHBIX CTEHAaX B IoMeeHusx Opeana 1iist paboTsl ¢ 3asBUTENSAMH.

Madopmanus Ha TrocydapCcTBEHHBIX s3blkax PecryOnuku Tatapceras,
pasMelraeMas Ha MHGOPMALMOHHBIX CTEHIAX M Ha OQUUMAIBHOM caiite
MyHMIMOAIBHOrO paifioHa B HH(OPMAIMOHHO-TEJEKOMMYHHUKAIMOHHOH CETH
«HTepHET», BKIIOYAET CBEAEHHS O MYHMIUMINAIBHOH yclyre, colepixalluecsd B
nyukrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 agMHHUCTPaTUBHOTO PETIaMEHTa,
HH(POPMAIMIO O MECTe HAXOXK/EHWs, CIPaBOYHBIX TeledoHaX, BPEMEHH PabOTHI
Opzana, o rpaduxke mnpuema 3asBICHHH Ha IIPeJOCTaBJIE€HHE MYHHIHIATLHON
YCIYTH.

1.4. HopMaTiBHBIE TPaBOBbIE AKTHI, PErYIMPYIOIIKE IPEAOCTaBICHNE
MYHULIMIIANbHON YCIyTH

1.4.1. TlepeyeHp HOpPMATHUBHBIX IIPABOBLIX aKTOB, PETYIUPYIOIIHUX
npenocTaBieHie MyHUIMITATBHON yCIyr (¢ yKasaHWEM PEKBM3UTOB HOPMATHBHBIX
TIPaBOBBIX AKTOB M MCTOYHHKOB MX O(UIMATIBGHOrO OMyOJIMKOBAHMS), pa3MelleH Ha
Exudom moprane, B PeecTpe rocyqapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr, Ha
opuIMATBHOM  caiiTe  MyHHIHMOAIPHOTO  paiioHa B HH(QOPMAIMOHHO-
TeJEKOMMYHHUKAIIMOHHOMU ceTh «HTepHETY.

1.4.2. TexcT agMUHHCTPATHBHOTO perjlaMeHTa B JEHCTBYIOLIEH pelaKiuuu
HOUIEXHT pa3MenieHuo Ha EauHoM mnoprane, B Peectpe rocymaapcTBEHHBIX H
MYHHIMIIATBHBIX YCIYT, Ha O(UIHUAIBHOM CcaiiTe MYyHHIUNAIBHOIO paloHa B
MH(OPMAIIMOHHO-TeIeKOMMYHMKaI[MOHHOM ceT «MHTepHETY.

1.5 TepMI/IHBI, HCIIONIB3YEMBIC B AMHHHCTPATHBHOM PErIaMEHTE, H UX OIIPEIC/ICHHA

1.5.1. B agMHHHUCTPAaTHBHOM pETVIAMEHTE HCIIOJB3YIOTCA  ClIeAyIoIIue
TEPMHUHBI U OTpe/IeTIeHHS:

yaajdeHHoe pabodyee MecTO MHOrO(GYHKIMOHAIBHOIO LEHTPA IPEIOCTaBICHHU
roCyJapcTBEHHBIX M MYHHLHMIIATBHBIX YCIyT — TepPUTOPHAIBHO 000C00IeHHOE
CTPYKTypHOE  mojapasjeneHue  (opuc)  MHOroQyHKUHOHAIBHOTO  LIEHTpa
MpeNoCTaBlIeHUs TIOCYJapCTBEHHBIX M MYHHLMUIAIBHBIX YCIYr, CO31aHHOE B



ropojckoM (CeNbCKOM) —TOCENEeHMM MYHHIUIAIBHOIO  paioHa PecnyOnuku
TarapcTaH B COOTBETCTBHH C ITyHKTOM 34 IIpaBui OpraHu3allii JEsTelbHOCTH
MHOrOGYHKIMOHAJIBHBIX ~ LIEHTPOB  TPEAOCTaBIeHMs  TOCY[apCTBCHHBIX U
MYHUIMIAIBHBIX ~ YCIYT,  YTBEPXASHHBIX  NOCTAHOBIICHHCM [TpaBuTeNbCTBA
Poccuiickoii ®eneparuu ot 22 gekabdps 2012 r. Ne 1376 «O06 yTBepXIeHHH [TpaBun
OpraHM3alMK [ESTeIbHOCTH MHOTO(YHKIHOHAIBHBIX LEHTPOB IPEJOCTaBICHU
roCyapCTBEHHBIX M MyHMIUIIAIBHBIX YCIYI»,

TexHHYeckas omuOka - omuOka (omuckKa, oredyarka, rpaMMaTH4ecKas WM
apudMeTHyeckas omubKka ymbo mnoxobHas owKOKa), AONYyMIEHHas OPraHOM,
IPEeNOCTABIAIOMMM MYHHIMIIANBHYIO YCIyry, H NPHBEAIas K HECOOTBETCTBHUIO
CBE/ICHM, BHECEHHBIX B JOKYMEHT (pe3y/IbTaT MyHHIMNIATBHON yCIyTH), CBEACHHAM
B JIOKYMEHTaX, HA OCHOBaHHH KOTOPBIX BHOCHIIMCH CBE/ICHUS;

Enubas cucreMa WISHTH(GUKAUMA ¥ ayTeHTHQHKALMH B HUHPPACTPYKTYpe,
obecrieynBaroLen HH()OPMALIMOHHO-TEXHOIOTHIECKOE B3aMMO/ICHCTBHE
MHOOPMALMOHHBIX CHCTEM, HCIOJIb3YEMBIX [UISl IPEJOCTABICHHS FOCYAapCTBEHHBIX
¥ MyHHIMIAIBHBIX YCIYT B 3JIEKTPOHHOH (opMme (manee — ECHA) — denepanbHad
rocyJapcTBEHHas nH(pOpMaIMOHHAS CHCTEMA, obecrieunBaroIas
CAHKLMOHUPOBAHHBIN OCTYI YYaCTHHKOB HH(OPMAIMOHHOTO B3aUMOJEHCTBUS B
cHCTeMe WACHTHOUKALMM ¥ ayTeHTUDUKALUK K HMH(OPMAlLMH, CONEpXKalleics B
rOCY/JapCTBEHHBIX MH(OPMALMOHHBIX CHCTEMaX M HHBIX HMH(OPMAIMOHHBIX
CUCTEeMaX;

MOI] - ["ocymapcTBeHHOE OroKeTHOE yupexaeHue
«MHOroQYHKIMOHAIBHBEI ~ LEHTP  MPEIOCTAaBICHHS  TOCYNAapCTBEHHBIX M
MYyHHUIMIIAIBHBIX yeIyT B Peciyonuke TatapcTany;

AUC M®Il - AsroMarusupoBaHHas  HHGOpPMallMOHHAS  CHCTEMa
MHOrOQYHKIMOHAIbHBIX ~ LIEHTPOB  INpPENOCTABIEHHs  TOCYJapCTBEHHBIX U
MyHUIUIaTBHBIX yeryr Pecybinku TarapcTaH.

1.5.2. B aiMHUHKCTPAaTHBHOM PErjaMEHTE IO 3asABJI€HHEM O MPENOCTaBIEHHH
MyHHULWITATBHOM YCIyTH (anee - 3adB/ICHHE) TIOHUMAETCS 3anpocC O NPEAOCTaBICHUH
MYHHIHMIANGHOM YCIyrH, HOJaHHBIH B COOTBETCTBMH C IYHKTOM 3 CTaTbH 2
®enepansHOro 3akoHa or 27 mons 2010 roma Ne 210-@3 «O6 opraHm3auuy
PENOCTABIEHH TOCYNAaDCTBEHHBIX ¥  MYHHIMNQTBHBIX  ycuyr» (mamee —
®enepanbublit 3aKoH Ne 210-D3). '

2. CranjapT npeaocTaBjieHHsl MyHHIHNAIbHOM YCJIyTrH
2.1. HauMeHOBaHHE MYHUIIMIIAJIBHON YCIIyTH

OdopMIeHHe  JOKYMEHTOB  IpH  Mepefade  KWIBIX  IOMEIICHUH
MYHMIMIAIBHOTO KUIUIIHOTO (OHIa B COOCTBEHHOCTD rpaXKiaH

2.2. HauMeHOBaHHe UCIOJIHUTEIEHO-PACTIOPSAUTEIEHOTO OpraHa MECTHOTO
caMOyTIpaBlIeHH s, HETTOCPEACTBEHHO NMPEJOCTABISIONIET0 MyHUIIUNANBHYIO YCIYTY
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VCOoMHUTENbHBIH KOMHTET DBONBIIETUTaHCKOI'O CEJIBCKOIr0 IOCeJIeHHUS
AJIEKCEEBCKOTO MYHHUIMIIAIBHOIO paioHa Pecmryonmuku Tatapcran

2.3. Onucanue pe3ybTara NPeAoCTaBIeHHs My HUIUITATBHOM yCIyTH

2.3.1. Pe3ynbTaroM MpeaocTaBIeHUsI MyHUIUNAIBHOW YCITyTH SBISETC:

1) moroBop O mepejaye JKUIOro IMOMEIEHHs B COOCTBEHHOCTB;

2) pemienne o0 OTKaze B MPENOCTABICHUM MYHULHUNAIBHOH YCIYyTH
(npunoxenue Ne 1 K HACTOSIIIEMY aAMUHHCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 06 oOTKaze B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUIA
TIpeOCTaBIEHUs. MYHHIUIATbHOR ycuyrd (mpuioxkeHwe Ne 2 K HacTosmeMy
aJMHUHHUCTPATUBHOMY PErJIaMeHTY).

2.3.2. PesynsrarT mpenoCTaBICHUS MYHHUIMIANLHOH YCIYTH HaIlpaBiIsgeTCs
3aSBUTENI0 B (oOpMe DIEKTPOHHOTO ITOKYMEHTa, IIOJNMHCAHHOIO YyCHIECHHOH
KBATA(QUIMPOBAHHON 3IIEKTPOHHONM MNOJANMCEIO YIOIHOMOYEHHOTO MAOKHOCTHOIO
nuna Opzana (mu6o Opezana), B cootBeTcTBUH ¢ DeiepanbHEIM 3aKOHOM OT 6 ampetd
2011 roga Ne 63-®@3 «06 a1eKkTpoHHOM moamucuy» (ganee — OegepanbHelil 3aK0H No
63-®3) B nuunblii kabuHer EnuHoro mopran. B ciydae HampaBiieHHs 3asBICHHA
mocpeacTBOM  PecmyOnukaHckoro — moprana — pesyiabTaT — TPeaoCTaBICHHUA
MYHHIMIANBHOM yCIyrd HampaBiseTcs B JMYHBIA kabuser PecryOnmkaHCKOro
rnoprana.

2.3.3. Tlo BeIGOpY 3asBUTENs Pe3yJNbTaT NPEJOCTABICHHUS MyHHLHUNAIBHOMU
yeayrd Beigaercss B Oprane win B M®I] B ¢opme 5K3eMIUIIpa 3JI€KTPOHHOIO
JIOKyMEHTa, pacle4aTaHHOro Ha OyMaXHOM HOCHTEJE, 3aBEPEHHOT0 IMe4arblo H
MOAMNKCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO MOJDKHOCTHOro juua OpraHa i
pabotHuka MOLI.

2.3.4. 3asBuTenp BIpaBe MNOIYYUTb  pe3yabTaT  NPeNOCTaBICHHA
MYHHLUIIATBHOW ycayrn B (opMe 3JIEKTPOHHOIO JOKYMEHTa B TEUCHHE CpoKa
NEeNCTBHS pe3ybTaTa MpeA0CTaBICHUS MyHULIUIIATLHON YCIYTH.

2.4. Cpok npenocTaBieHuss MyHULMIIAIBHOR YCIYTd, B TOM YUCJIE C YYETOM
HeoOXOAMMOCTH OOpalleH!s B OpraHU3aliy, y4acTBYIOIIME B IIPEI0CTABICHUH
MYHHUIHIATEHOM YCIyTH, CPOK MPHOCTAHOBIECHUS MPEIOCTABICHHS MyHUIUIIATBHOM!
YCIIYTH B Cllydae, €ClIM BO3MOKHOCTD IIPHOCTAHOBIICHHS MIPETYCMOTPEHa
3aKoHOaTeabCTBOM Poccuiickoit @enepanuy, cpok Bba4M (HaIIpaBIeHU)
JIOKYMEHTOB, SIBISTFOLIUXCS PE3Y/IbTAaTOM IIPENOCTABIEHI MyHUIUIIAIbHOU YCIyTH

2.4.1., MyHHIHIIANTBHAs yCIyra npeocTaBisercs B TeueHue 10 pabounx aHEMH.

2.4.2. IlpuocTaHOBIEHNE CPOKa MpPeAOCTaBIE€HHs MyHHMLUIAIBHON YCIyTd He
Ipe1yCMOTPEHO.

2.4.3. HanpaBieHue JOKyMeHTa, ABIAIOLIETOCs pe3yJIbTaTOM MPeIOCTaBICHUS
MyHHUMIATBHOH ycayrd B (opMe 3IIEKTPOHHOTO  JOKYMEHTa, 3asBUTEINIO
OCYIIECTBIAETCA B JeHb O(QOPMIIEHUS M PETHCTPALMH pe3yJibTaTa NMpeaoCTaBICHHS
MYHUUHMIIAIBHON YCIYTH.



2.5. VicdepribIBAIONINiA IEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
3aKOHOATEeIHHBIMY UJIH MHBIMH HOPMATHBHBIMH ITPABOBBIMU aKTaMH JUIs
npefoCTABIEH)s MyHUIMIIATEHON YCIYTH, a TaKXkKe YCIYT, KOTOPBIE SBIISIOTCA
HEOOXOIUMBIMH U 00S3aTEIBHBIMY IS IIPEOCTABIEHHS MyHHULIUTIAIBHBIX YCIIYT,
MOUTEXKAIIHIX NPEICTABIEHUIO 3asBUTENIEM, CIOCOObI MX MOJIy4eHHUs 3aABUTENEM, B
TOM YHCJIE B 3IEKTPOHHO# hopMe, HOPSNOK MX IPEICTaBICHUS

2.5.1. Jlng mosiyuyeHHs MYHUIMIAILHOH YCIYTH 3aiBUTENDL TIPEACTABIACT
CIIEYIOLIUE JIOKYMEHTHI:

1) IOKYMEHT, Y0CTOBEPSIOIMI INIHOCTb (He TpebyeTcs B ciydae oOpalleHus
nocpecTBOM Pecry6MKaHCKOro mopTaa);

2) IOKYMEHT, yIOCTOBEPSIOIIAI ITOJTHOMOYHS [IPE/ICTABUTEINA 3aBUTEIIA;

3) 3asBNEHHE:

B (opMe JOKyMeHTa Ha OyMaxHOM HocuTene (mpuioxenne Ne 3 K
HACTOSNIEMY aJMUHHUCTPATHBHOMY PErTIaMEHTY),

B DIEKTPOHHOM  ¢opMe  (3amONHSETCS  MOCPEACTBOM  BHECEHHS
COOTBETCTBYIOIIMX CBEJCHUN B JJEKTPOHHYIO (GOpMy 3asBJeHHs), MOANUCAHHOE B
COOTBETCTBMH C TPeOOBaHUAMHM ITyHKTa 2.5.3 a[MHUHUCTPATUBHOIO PErIaMeHTa, IPH
oOpallieH!H TTIoCpeACTBOM Peciy01nKkaHCKoro noprana;

4) IOKyMEHTBI, YI0CTOBEPSAIOILUE JIMYHOCTD KayK/I0T0 YIeHa CEMbH;

5) IOKyMEHT, MOATBEP)KAAIONIMI MMPaBO IPaKIaH Ha IOJIb30BAHHE XXUIIBIM
nomereHeM (opep, AOroBOp COLUATBHOTO HaltMa JKUIIOro HOMEIEHUS);

6) KomHMs OIEKYHCKOTO YIOCTOBEPEHHS, €CId B JKWIOM IOMEIIEHUH
MPOXMBAIOT MCKJIIOYUTENHHO HECOBEPLICHHONETHHE B Bospacre 0T 14 g0 18 et
n1u60 rpaxaane, OorpaHUYEHHbIE B 1€€CIIOCOOHOCTH;

7) pelleHWe O Ha3HAYCHHH OIIEKYHa, IIONEYMTENs, KOIHIO ONEKYHCKOIo
yJI0CTOBEPEHHUS, pa3pellleHre OPraHoB ONEKH M TIONEYUTEe/IbCTBA Ha NMPHBATH3AIHUIO
JKIJIOr0 TIOMEILIEHHsl — IMpPH TNPUBATU3ALUUM JKUIOr0 IIOMEUICHHS, B KOTOPOM
MIPOXKUBAIOT HCKIIOYMTENBHO HECOBepIICHHOJETHHE B Bo3pacte po 14 ner,
HeJIeeCIOCOOHbIe IpaXaaHe;

8) HOTapUaIbHO 3aBEPEHHOE 3asBIeHNE 00 OTKa3e OT y4acTHs B IPUBATH3ALUH
(ec)y YIIEHBI CEMBH HE XKEeNAloT y4acTBOBATh B IPUBATH3AIIMH);

9) crpaBKa O HEUCIIOIB30BaHHHU IpaBa OECIIATHOW MPUBATH3ALMU € MPEKHUX
MECT XUTEIbCTBA.

2.5.2. 3asBIeHHE M NpHJaraeMble JOKyMEHTBI MOIYT OBITH MPEICTABICHBI
(HampaBJIEHBI) 3as4BUTEIEM OJHHM U3 CIIEIyIOIIHX CTI0CO00B:

1) uepe3 M®IL] Ha GyMa KHbIX HOCHTENSAX U B BHJIE JEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOMIMX TPeOOBaHHMAM IIyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMeHTa,

2) nocpeicTBOM PeciyGIMKaHCKOTO IOpTala B SJIEKTPOHHOH (opme;

3) B Opras JIMYHO WM MOCPEACTBOM II0YTOBOH CBS3M Ha OyMaXKHOM HOCHTEJIE.
3asBIEHHE M MpHIaraeMble JOKYMEHTHI, TIPH HAIpPaBJICHHM MOCPEICTBOM [I0YTOBOH
CBSI3H, 3aBEPAIOTCS B YCTAHOBJICHHOM IIOPSIIKE.



9

2.5.3. 3asBIeHMe NIpH HaNpaBJIeHHH TocpeAcTBOM PeciyOnuKaHcKoro noprana
MOIHCHIBAETCA MPOCTOMN 3JIEKTPOHHOM MOANKCHIO 3asBUTEJIS.

Jlns moJNydYeHMs TMPOCTOH OSIEKTPOHHOM IOINMCH 3asABUTENIO HEOOXOXMMO
npoiitu nporenypy peructpanuu (ayrentuduxaunu) B ECHA, a takke noATBepauTh
YUYETHYIO 3aIHCh.

JNEeKTPOHHBIA JOKyMEHT (9JIEeKTPOHHBIH 00pa3s JOKyMEHTa), yKasaHHBIH B
noAmyHkTe 2 MyHKTa 2.5.1 aIMHUHACTPATUBHOTO PETIaMEHTA, 3aBEPSETCs YCHIICHHOH
KBaIM(UIMPOBAHHON MOAMHCHIO JIMLI, YIIOJTHOMOYEHHBIX Ha CO3/IaHUE U MOATMCAHNE
TaKUX JOKYMEHTOB, B TOM YHCJIE HOTAPHYCaMHU.

DNeKTPOHHEIE JOKYMEHTHI (37€KTPOHHBIE 00pa3bl MOKYMEHTOB), IPHIIAraeMble
K 3a4BJICHHIO, B TOM 4YHCIe [OBEPEHHOCTH, HaNpaBIAOTCS B BHAE (ailioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He bosiee 50 Mo6aiiT.

KauecTBO TNpeJOCTABISEMBIX 3IEKTPOHHBIX JOKYMEHTOB (3JICKTPOHHBIX
06pa3oB JOKYMEHTOB) MODKHO MO3BOJIAT B TMOJHOM O00BeMe MPOYMUTATh TEKCT
JOKYMEHTa M Pacro3HaTb PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaeTcs TpeOOBATH OT 3aABUTEIA:

1) mnpencraBieHuss JOKYMEHTOB M HHGOPMAalMH WIH OCYLIECTBICHHUA
HeicTBHM, INpeACTaBlIeHHe WIM OCYLIECTBICHHE KOTOPBIX HE IPEeTyCMOTPEHO
HOPMaTUBHBIMH [IPABOBBIMH aKTaMH, PETYIMPYIOIIMMHI OTHOILECHHS, BOSHUKAIOLIME B
CBSI3M C IIPENOCTABIIEHUEM MYyHHLIUIIAIBHON YCIIYTH,

2) ocylecTBICHHUs JEHCTBUI, B TOM YHCIIe COrIACOBAHMH, HEOOXOAMMBIX UL
MOJTydeHHs MyHMIMIANBHON YCIyrH H CBA3aHHBIX C oOOpaleHHeM B HHbBIC
roCy/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNpaBleHUs, OpraHu3alliH, 3a
MCKTIOUEHHEM IONyYEHHsl YCIyT M TONYYeHHS HOKYMEHTOB M HH(pOpMAlWH,
NpeNOCTABISIEMBIX B pe3yJbTaTe MNPEJOCTaBIEHHs TaKHX YCIYT, BKIIOYCHHBIX B
MepedyHH, yKasaHHble B 4actu | crareun 9 PenmepamsHoro 3axkonma Ne 210-@3
(HeoOXOIUMBIX U 0053aTEIBHBIX YCIYT),

3) mnpeAcTaBleHHS MOKYMEHTOB U MHGOpMalU{, OTCYTCTBHE H (WIH)
HEZIOCTOBEPHOCTh KOTOPBIX He YKa3bIBAJIUCh IIPH NIEPBOHAYAIILHOM OTKase B IpuUeMe
JIOKyMEHTOB, HEOOXOMMMBIX JUIS TIPEIOCTABIEHH MYHHIMNATLHON yCIIyry, 1100 B
IpeI0CTaBIeHUH MyHHLUIIAIBHOM YCIIYTH, 38 HCKIIOYEHHEM CIIeTyIOIIUX CIy4Yaesn:

a) u3MeHeHHe TpeOOBaHUII HOPMATUBHBIX MPAaBOBBIX AaKTOB, KacaroIIHXCA
NPENOCTABIEHNS MYHHULHMIAIBHOW YCIOyrW, TIIOCIE II€PBOHAYaNbHOW MOJAYM
3asBJIEHUS O TPEIOCTABIEHUH MyHULIUIIAILHOMA YCIIyTH,

6) Hanuupe OIMOOK B 3asBI€HUH O NMPENOCTABICHUN MYHHUIIMIIAIBHON YCIYTH
M JOKyMEHTax, [TOJaHHBIX 3asBUTENIEM I0CNIe NEPBOHAYAIBLHOIO OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOIMMBIX IS IPEAOCTaBICHHsS MyHHIMNAIBLHOH yciayrd, 1u6o B
TpeJOCTABIEHAN MYHHIMNAILHON YCIYTH U He BKIIOYEHHBIX B IPEICTaBICHHBIH
paHee KOMIUIEKT JOKYMEHTOB,

B) MCTeYeHHE CpOKa MIEHCTBHS JOKYMEHTOB WIM H3MeHeHHe HMH(OpMaluH
mocjie MepPBOHAYAIBLHOTO OTKa3a B IpHeMe JOKyMEHTOB, HEOOXOIMMBIX s
TIpeJ0CTaBIEH)S MYHULMIIAILHON YCIyTH, TH00 B PEOCTaBIEHAN MYHHIIUIATbHOMH

YCIIyTH;
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r) BHIABIEHHE JOKYMEHTAIbHO IONTBEPHKICHHOTO (akra (MpU3HAKOB)
omMGOYHOro WK MPOTHUBONPABHOrO AeHCTBUSA (Oe3eHcTBUs) TODKHOCTHOTO M
Oprana, pa6orHuka M®LI, npu mepBoHAYaIbHOM OTKa3e B NPUEME TOKyMCHTOB,
HeOOXOMMMBIX U TPEeJOCTAaB/IEHHs MyHUIMIANBHOH  ycnyrd, Jmbo B
TIpe/IOCTABIEHAN MYHHIMIAIEHON YCIIyTd, O YeéM B MICbMEHHOM BU/E 32 MOATHUCHIO
pyxosomutenss OpraHa IpH IlepBOHAYANILHOM OTKa3e B IIpHEME JIOKYMCHTOB,
HeOOXOAMMBIX JJsl [PENOCTAaBICHUS MYHMIMIAIBHONW YCIyTH, YBEIOMIIETCS
3asBUTEIb,  TAKXKE IPUHOCATCS M3BUHEHHUS 3@ JOCTaBICHHbIE HEYI00CTBa;

4) mpenocrapieHus Ha OyMaXHOM HOCHTENEe JOKyMEHTOB M HH(MOpMAIHH,
3JIeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEepEeHbl B COOTBETCTBHHU C IyHKTOM
7.2 qactu 1 crateu 16 ®enepanpHoro 3akoHa Ne 210-03, 3a HCKITIOUSHUEM CITYYacB,
eclid HaHeceHWe OTMETOK Ha TaKWe MOKyMEHTHl JIMOO HX M3BbATHE SIBIACTCH
HEOGXOMMMBIM YCJIOBHEM MPEJOCTABICHAS TOCY/apCTBEHHOM MM MYHHIUIAIBHOH
YCIIYTH, M HHBIX CIIy4aeB, yCTAHOB/IECHHBIX (heJiepaibHbIMI 3aKOHAMHU.

2.6. VicuepnpiBaroiuii nepedeHb JOKYMEHTOB, HEOOXOUMbIX B COOTBETCTBHH C
HOPMATHBHBEIMY [IPABOBBIMU aKTaMH JJIs1 IIPEIOCTABIEHHS. MyHHIUTIATBHON YCITYTH,
KOTOpPbIE HAXO/SITCS B PACTIOPSHKEHUH TOCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOYITpaBJIeHNs U MOBEJOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM WK OpraHaM
MECTHOTI'O CaMOYTIPaBJICHUs OpraHU3alui U KOTOPBIE 3asIBUTE/Ib BIIPaBe
NPeICTaBHTh, & TAKXKe CIIOCOOBI MX MOIyYEHHUs 3aABUTENIIMH, B TOM YUCIIE B
3J1eKTPOHHOH (hopMe, MOPATOK UX MPEACTABIEHUS; TOCYIapCTBEHHbIN OpraH, Opral
MECTHOI'0 CaMOyTIpaBiieHus JIM00 opraHu3alys, B paclopsKeHUU KOTOPBIX
HaXOMAATCS JaHHbIE JOKYMEHTEI

2.6.1. TTony4aroTcs B paMKax MeXBeJIOMCTBEHHOI'O B3aMMOJIEHCTBH:

1) cBeneHuUs O peruCTpaLMK rPaKiaaH,

2) BeIMUCcKa U3 EXUHOro rocy1apcTBEHHOIO peecTpa HEABIKUMOCTH O IpaBax
OT/IENBHOTO JIMIA Ha HMeromuecs (MMeBINHecs) Y Hero OOBeKThbl HEIBHKHMOTO
uMyuiecTsa - Pocpeectp;

3) BbINUMCKa W3 EOMHOTO OCYHapCTBEHHOTO DPEecTpa HEJBHKUMOCTH 00
OCHOBHBIX XapaKTepPHCTHKax M 3aperdCTPUPOBAaHHBIX IIpaBaX Ha  OOBEKT
HeJIBIKUMOCTH — PocpeecTp;

4) cBeeHHs O ACHCTBYIOIIEM ITACIIOPTE IpaXKJaHHa Poccuiickoit @enepauuu
— MB/] Poccuu;

5) cBemeHMs 0 HOTapUAIbHOH NoBepeHHOCTH — DenepanbHas HOTapUallbHas
majara.

2.6.2. 3asBUTENb BIpaBe NPEIOCTABUTH JJOKYMEHTHI (CBEACHHS), yKa3aHHEBIE B
nmoanysktax 1 - 2 myskra 2.6.1 aIMMHHCTPaTMBHOIO perjiaMeHTta, B (opme
37€KTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOH  KBalIU(QUUUPOBaHHOH
MOJIIMCEHIO JIHII, YIIOJTHOMOYEHHBIX Ha CO3JaHUE U IOANMHCAHWE TaKUX JOKyMEHTOB,
[IpH NoJa4e 3asBIICHHUS.

2.6.3. Henpencrapienune (HECBOEBpeMEHHOE IIPEJCTABIECHHUE) YKa3aHHBIMH B
myskTe 2.6.1 aJMUHUCTPATHBHOTO perjiaMeHTa OpraHaMH IoCyJapCTBEHHON BIAcTH,
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OpraHamy MeCTHOTO CaMOYIIPaBJIeHHs, OPraHu3alisIMH JOKYMEHTOB U CBEJICHUN HE
MOKET SBISTHCS OCHOBAaHHEM IS OTKa3a B MpPEJOCTABIEHMH MYyHHUIIMIAIBHOH
YCIIyTH.

2.6.4. JlomkHOCTHOE nuIO H (Wid) paGOTHHK, YKa3aHHBIX B IyHKTe 2.6.1
aIMMHHCTPATUBHOIO pErlaMeHTa OpraHOB M OpraHu3allii, He IPEeICTABHMBIIHC
(HECBOEBPEMEHHO TPEACTaBUBIIME) 3aNPOLICHHbIE H HAXOAMMECH B PACIOPSIKEHUH
JOKYMEHT WIM CBEJEHHs, NMOIJEXAT aJMHHUCTPATMBHOW, NAMCLUIUIAHAPHOH WM
MHOH OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoi
®enepalyi.

2.6.5. 3ampemaercs TpeOOBaTh OT 3asBHUTENS JOKYMEHTBI CBEJEHHS, B TOM
yycyie TOATBEPIKAAIOIIAE BHECEHHE 3adBUTENIEM IUIAaThl 33 TIPEIOCTABJICHHUE
MYHHIMOAIBHOM yCIyrd, HaxoAslyecs B PpaclopsHKEHMH TOCYAapCTBEHHBIX
OpraHoB, OpraHOB  MECTHOTO  CaMOyIpaBlieHHs M  IOJBEJOMCTBEHHBIX
rocyJapcTBEHHBIM OpraHaM MY OpraHaM MECTHOTO CaMOyTIpaBJIeHUs OpraHi3aluH.

Henpencrapienre 3asBUTEIEM JOKYMEHTOB, COJIEPKALIUX CBE/IEHUS, KOTOPhIE
HAaxXoAATCS B PpaCHOPSHKEHMH TOCYAApCTBEHHBIX OpPraHOB, OPraHoB MECTHOTO
CaMOYIpaBJEHys M I0/BEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM MM OpraHam
MECTHOTO CaMOYIIPaBlIEHUSI OpraHM3alldi, HE ABIAETCS OCHOBaHMEM JUId OTKasa
3asBUTENIO B IPEI0OCTABICHUN MyHUIMIIAIBHON YCIIYTH.

2.7. UcyepnpiBarolyii epevyeHb OCHOBAHU I 0TKa3a B NpueMe JOKyMEHTOB,
HEOOXOAMMBIX JUIS PeIOCTaBIeHUs MyHUIUIIAIBHON YCIIyTH

2.7.1. OcHOBaHHAMHU [AJIs OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IUIs
NpeJOCTaBIeHNS MyHUIUIIAIBHOH YCIIyTH, SBIISIOTCS:

1) mpexcTaBieHHBIE 3asBUTENEM JOKYMEHTHI COAEPKAT IOAYUCTKH H
WCTIpaBIEHUsT  TeKcTa, He  3aBepeHHble B MOPSAAKE,  YCTaHOBJICHHOM
3akoHoarelibcTBoM Poccuiickoit @enepanny;

2) IOKyMEHTHI COAEP)KaT MOBPEXICHUs, HAIM4YMe KOTOPhIX HE MO3BOJIAET B
MOJHOM OOBEME HCIIONB30BaTh HHGMOpPMAIMIO W CBEAEHHUS, COAep)Kalluecs B
JIOKYMEHTAX JJIsl [TPeIOCTaBIeHUs MyHHUIIUIIALHON YCIIYTH,;

3) mpeaCTaBIEHHBIE JOKYMEHTBHI WIIM CBEJCHUs YTPAaTHIH CHJIYy Ha MOMEHT
oOpalleHHs 32 MyHHULUIIAIBHOHN YCIyro# (I0KyMEHT, yI0CTOBEPSIOIN TOTHOMOYHSA
NpEACTAaBUTENS  3asBUTENs, B Clydae oOOpalleHdss 3a [peJoCTaBIeHHEM
MYHHIMIIATGHOM YCITyTH YKa3aHHBIM JIAIOM);

4) momaya 3asBICHHA O IIPEJOCTABJICHUM MYHUIUNAIBHOH YCIyTH H
JIOKyMEHTOB, HEOOXOAUMBIX M MPENOCTaBICHUS MYHUIMIIAIbHOH YCIYTH, B
3JIeKTPOHHOM GopMe ¢ HapyLIeHHEM YCTaHOBIEHHBIX TPeOOBaHMU;

5) HEKOPPEKTHOE 3aIl0IHEHHe 00s3aTebHBIX NMoNel B (JopMe 3asBJIE€HUS, B TOM
yycle B MHTEPAaKTHBHOM (QopMme 3asBleHuss Ha PecnyOnukanckoM mnopTaie
(HeI0CTOBEPHOE, HETIOJIHOE, THOO0 HENPaBUIILHOE 3all0THEHHE);

6) NpejCTaBIEHHE HEIOJHOr0 KOMILIEKTa JOKyMEHTOB, HEOOXOAMMBIX I
[PEeI0CTABICHH MYHUIIMNIATbHOM YCIIYTH,
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7) 3asBJIeHHE O TPEIOCTABJEHAN YCIyrH TOJAaHO B OpraH rocyiapCTBEHHOH
BJIAaCTH, OpraH MECTHOrO CaMOYIpPAaBJEHWs] HIH OpPraHM3aluio, B IOTHOMOYMA
KOTOPEIX HE BXOAHMT MPENOCTaBICHUE MyHULMITATBHOM YCIIyTH;

8) HecoOmoJeHHE YCTAaHOBIEGHHBIX cTaThedl 11 DenepalbHOrO 3aKOHA OT 6
anpens 2011 roga Ne 63-®3 «OO >JEKTPOHHOH MOAIHMCH» YCIOBHH MPU3HAHMS
NEHCTBUTENFHOCTH YCUIEHHOM KBaTH(PHIIMPOBAHHOM 3IEKTPOHHOMN MOIIHUCH.

2.7.2. IlepeueHs OCHOBaHM JJIs OTKa3a B pHeMe JOKYMEHTOB, HEO0OXOIUMEBIX
IS TIOJTy9EHUsT MYHUIMIIATBHOM YCIIyTH, SBISETCS HCUEPIIBIBAIOIIIM,

2.7.3. Pemenue 06 0TKa3e B IpUeMe 3aiBJICHHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABNEH)s MYHHIUIIAIBHOMH YCIyTH, MOXET OBITh IPHHATO KaK BO BPEMS
IpueMa 3asBUTeNd, TaK U HOCJIE MOJIy4eHHs OTBETCTBEHHBIM JOJDKHOCTHBIM JHLIOM
Oprana HeoGXOIUMBIX /ISl MPEJOCTABICHHsS MYHULMIIAIBHOH YCIYTH JIOKYMEHTOB
(cBeleHMil) C  HCNONB30BAHMEM  MEKBEJOMCTBEHHOIO  MH(OPMALHMOHHOTO
B3aUMOJECTBUS, B CPOK, HE MPEBBIIAIOMMA 9 pabo4uX [JHEH CO JHSA PErucTpaluy
3asBIIEHUS.

2.7.4. 3anpemaeTcss OTKa3blBaTh B INPHEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUI IPEJOCTABICHUS MYyHMILMIIAIBHOM YCIYrd, B Ciy4ae €ClH
3asBIEHVE W JOKYMEHTHI, HeOOXOMMMBIE IS IPEAOCTABICHUS MyHULUNAIBHOMH
yCIOyrd, IIOJaHbl B COOTBETCTBMM ¢ HWHQopMaiiedl O CpoKax M MOpsIKe
IpPeI0CTaBIeHHS MyHHLIMNAILHON YCIyry, omy6ivkoBaHHOH Ha EjnuHOM mopTare,
Pecny0imkanckoM nopTaie.

2.8. McueprnpiBaroluii liepeuyeHb OCHOBAHMIA Il IPHOCTAHOBIICHHS WK OTKa3a B
IpeAOCTaBIeHNH MYHHUIUIIAIBHON YCIIyTH

2.8.1. OcHOBaHMs A7 NPUOCTAHOBIEHHUS IPEAOCTABIEHUS MYHHIHIIATBHOH
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS I 0TKa3a B MPEIOCTaBICHNH MYHUIMIIAILHON YCITyTH!

1) 3asBHTENEM MpEICTABIEHbl IOKYMEHTHI He B TONHOM 00beme, 1MOO B
NIPE/ICTABIEHHBIX 3asBICHUM ¥ (WIH) JOKYMEHTaX COJEP)KUTCS HENonHas H (WMIH)
HeJ0CTOBepHast UH(pOpMaLHs;

2) npeacTaBieHre JOKYMEHTOB B HEHaUIeKalllMi OpraH

3) HocTyIuleHHe OTBEeTa OpraHa rocyJapCTBEHHOW BIIACTH, OpraHa MECTHOIO
caMOyIIpaBJeHusi JuOO I0JBEJOMCTBEHHON OpraHy roCy[dapCTBEHHOH BIacTd HIIM
OpraHy MeCTHOIO CaMOYIIpaBJICHHs OpPraHM3allii Ha MEXBEJOMCTBEHHBIH 3ampoc,
CBUIETENBCTBYIOMEro 00 OTCYTCTBMM [JOKyMeHTa H (uau) uHpopMaiyy,
HeOOXOAMMBIX  JUIs  NpeNoCTaBlIeHHs  MYHHUUUNANbHOM  YCIYyTH,  €CIH
COOTBETCTBYIONIMI JOKYMEHT He OBUI IPeICTaBIeH 3asBUTENEM IO COOCTBEHHOH
WHHUIMATUBE;

4) mpaBo Ha IMPUBATU3ALUIO UCIIOJIB30BaHO paHee;

5) MCKIIOYEHHEe M3 YUCia YYaCTHMKOB INPHBATHU3AIIMH HECOBEPILICHHOJETHUX
yIeHOB ceMbH (6e3 paspeleHns OpraHoB ONEKU U MONEYUTEbCTBA).

2.8.3. IlepeueHb OCHOBAaHM Ul OTKa3a B MPEJOCTABIECHUH MYHHULHIIAIbHOM
YCIIYTH SBJISIETCS UCUEPIBIBAIOIIHM.
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2.8.4. Banpeaercs OTKa3bpIBaTh B IPEAOCTABICHUH MYHHUIIUIIATBHON YCIYTH B
cly4ae, €ClI 3asBleHHe O TNPEAOCTABICHMH MYHWIUMAIBHOH YCIyrd NOJaHO B
COOTBETCTBUM ¢ uWH(poOpManmyed o0 CpoKax M INOpsIKe TpeloCTaABICHUS
MYHHIUTIATBHOH yCIIyTH, omy6nukoBaHHoi Ha EqurEoMm moprane, Pecny6mnvkanckoM

noprane.

2.9. TTopsmoK, pa3Mep U OCHOBAaHMA B3MMaHHs IOCY1apCTBEHHON MOIIIUHBI HITH
MHO} IIaThl, B3MMAEMOH 3a MPeJA0CTaBIeHHEe MyHHUIIMIIAIBHOM YCITyTH

MyHHLMIATBHAS YCIIyra NpeJocTaBIseTcs Ha 0€3B03ME3IHOM OCHOBE.

2.10. IlepeueHs yciyr, KOTOPHIE ABISIOTCS HEOOXOMHMMBIMH M 00S3aTebHBIMH IS
npenocTaBieH s MyHUIUIIATBHOMH yCIyId, B TOM YKCIIe CBEJICHUS O IOKyMEHTe
(10KyMeHTax), Bbl1aBaéMOM (BBIIABaEMBIX) OPraHHU3alMAMHE, YIaCTBYIOIIUMH B

IpeI0CTaBIEHUH MYHHUIUNAIBHBIX YCIYT

IIpenocTapienne HEOOXOAUMBIX U 00s3aTeNbHBIX YCIYT He TpebyeTcs.

2.11. Iopsnok, pasmMep U OCHOBaHUs B3UMaHUsI ILIATHI 33 PEIOCTABIIEHUE YCIIYT,
KOTODBIE ABIIAIOTCSA HEOOXOJUMBIMH U 00513aTeIbHBIMHU JUIS TIPEI0OCTABICHU
MYHHULMIIAIBHOM YCITyTH, BKIIO4as MHGOPMALIKIO O METOJUKE pacyera pasmepa
TaKOM ILIaThl

I[IpenocTaBienre HEOOXOIUMBIX U 00s3aTeNIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalbHBI| CPOK OKHIAaHUs B OUEpEaH IIPH I10a4ye 3ampoca o
MpeoCTaBIEHHHM MYHULIUNIAIBHON yCIyTH, YCIYTH, IIPEI0OCTaBISIEMOH
OpraHM3alyeil, y9acTBYIOIIEH B IPEAOCTaBIEHNH MYHHULIMIIAILHOK YCIIYTH, U IIPH
MOJIYYEHHH pe3yJIbTaTa IPeJ0oCTaBIEHHs TAKUX YCIYT

2.12.1. Bpemsa oxugaHus I@pH I[oJade 3ajABJICHUS Ha TIOJydeHHe
MYHUIHUIATBHOM yCIyrH - He 6osee 15 MUHYT.

2.12.2. ITpu nomy4eHUH pe3ysbTaTa NpeAOoCTaBICHU MyHULUIAIBHON yCIyTH
MaKCHMAIbHBIH CPOK OXKHJIaHUS B OUeped He JOIDKEH IPEeBbIIaTh 15 MUHYT.

2.13. Cpok 4 opsAa0K pErucTpalyy 3arpoca 3asgBUTENS O IIPEIOCTaBICHHN
MYHHLUIATBHOM YCIyTd U YCIYTH, IPEJOCTaBIsIeMOM OpraHu3alel, y9acTBYIOMIeH
B NIPEJI0CTABIEHHH MyHHULUIAIBHOM YCIYTH, B TOM YHCIIE B 3IEKTPOHHOM popme

2.13.1. Tlpu nuyHom ob6pamennn B MO®PL[ B AeHb I0Ja4Yd  3aABJICHHS
3agBUTEMO BbImaeTcs pacrnucka u3 AWMC MOIL] ¢ perucrpalMOHHBIM HOMEPOM,
IOTBEPIKAAIOIINM, YTO 3asBJIeHHE OTNPABJICHO, U AaTOM M10a4 3asBICHUS.

2.13.2. Tlpm HampaBieHUH 3asBIE€HUSA TMocpeAcTBoM EnuHoro moprana,
Pecny0iaMKaHCKOrO TopTajia 3asBUTENb B JI€Hb IMOJaY¥ 3asABJICHHS I0Jy4aeT B
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nuugoM KabuHere PecmyOJMKaHCKOro TmopTala H IO 3JIEKTPOHHOU IIOYTE
yBeJIOMIIEHHE, IMOATBEPXKIAolee, YTO 3afdBIEHME OTNPABICHO, B KOTOPOM
YKa3bIBAOTCS PErHCTPALMOHHEIN HOMEP H 1aTa MOJa1y 3asBICHHUA.

2.13.3. Ilpu nuunom o6pamenud B Opran B I€Hb TOAAYH 3asBICHHA
YIIOJHOMOYEHHBIM JJOJDKHOCTHBIM JinioM OpraHa 3asBUTEJIIO BbIAACTCA PaciiCcKa 3
ABTOMATU3MPOBAaHHON HHOOPMAIIHOHHOM CHCTEMBI, NpeTHa3HAuEHHOM Ul OKa3aHus
rOCYIAPCTBEHHBIX U MyHMIHMIAIBHBIX YCIYT, C PETUCTPALHOHHBIM HOMEPOM, naTo
[0J1a4H 3asiBJICHHUS U MEpPeuHeM IIPEACTaBIEHHBIX IOKYMEHTOB.

2.14. TpeGoBaHus K IOMEIIEHHSAM, B KOTOPBIX MPeOCTABIACTCA MyHULIUNIAIbHAA
yCIIyra, K 3y OKHMAaHHs, MECTaM IS 3ar0IHeHNs 3alpOCOB O IPENoCTaBICHAHN
MyHMIHIANBHOH YCITyrd, MEGOPMAIMOHHBIM CTEHAM € 00pa3naMu UX 3ar0JIHCHHA
1 [IepeYHeM JOKYMEHTOB, He0OXOXMMBIX JIsi IPEIOCTaBICHUS KAk /01
MyHULHNATEHON YCIyTH, Pa3MEIeHII0 i 0POPMIICHNIO BU3YalbHOHM, TEKCTOBOH U
MyJIETHMEIMIHHOH HHPOPMALMH O TIOPSIKE IPEOCTABNCHUS TaKOH YCIyTH, B TOM
qmcyie K 06eCeYeHHI0 JOCTYITHOCTH Ui MHBATIAOB YKa3aHHbBIX 00BEKTOB B
COOTBETCTBUHM C (pefiepabHEIM 3aKOHOAATEILCTBOM H 3aKOHOJATEILCTBOM
Pecrny6mku TatapcTaH 0 COLMANBHON 3aIlUTe HMHBAUIOB

2.14.1. TlpenocraBieHne MyHUIHUIIAILHON YCIYTU OCYIIECTBIISAETCS B 3/aHMAX
¥ TMOMEIIeHHUsAX, O0OOpYAOBaHHBIX MPOTHBOIOKAPHOM CHCTEMOH H CUCTEMO
MOKapOTYILIEHHUS.

Mecta mnpuema 3asgBHUTENEH obopyayroTcst HeoOXonuMoO# MeOenpro  IJis
o(OpMIIEHHUS TOKYMEHTOB, HH(POPMAMOHHBIMH CTEHIAMH.

2.14.2. B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit @enepalu o
COLMATBHOM 3aIlUTe HMHBAJIMIOB B LENAX OECHpenaTCTBEHHOTO I0CTyIa K MECTy
TIpefoCTABNEH)s MyHHIIUIIAILHON yCIyTd 00eCcieunBaeTCs:

1) obGecreuyuBaercs OecHpPENATCTBEHHbIA JOCTYI MHBAJMI0B K MECTY
TpefoCTaBIeHAs MyHHLIHIANBHOMA yCmyrd (YZOOHBIM BXOA-BBIXON B NMOMCIICHHS H
riepeMelleHde B UX Mpeienax);

2) BH3yanbHas, TEKCTOBas M MyJbTHMEIWiHAs HH(OpMALHUs O NOPSIKE
IPENOCTABICHHS MYHUIMIIAJIBHON YCIYT pa3sMeIaeTcs B yIOOHBIX U1 3asBUTEJIEH
MeCTaX, B TOM YHCJIE C Y4ETOM OrPaHIYEHHBIX BO3MOXKHOCTEH HHBAIHOB;

3) CONMPOBOXKIECHHE HHBAIUIOB, HMEIONIMX CTOHKHME PacCTPOHCTBA
(YHKIMK 3pEHHS U CAMOCTOSTENILHOTO MEPE/BIKEHHS, 1 OKa3aHUE MM [OMOIIH;

4) BO3MOXKHOCTB ITOCAJKM B TPAHCIIOPTHOE CPECTBO M BBICAAKM U3 HETO, B
TOM YHCJIE C HCIIOIB30BaHUEM KPECIa-KOJISCKH;

5) Haanexallee pasMelleHHe OOOPYIOBAaHMS M HOCUTENEH HH(OpPMaLUH,
HEOOXOMMMBIX IS obOecriedyeHuss OecrnpensTCTBEHHOro JOCTyla HWHBaIUIOB K
yCIIyraM ¢ y4eTOM OTPaHUYEHHH UX XKU3HEIeATeIbHOCTH;

6) nyGnEpoBaHHe HEoOXOAMMOH I HHBATUIOB 3BYKOBOW U 3PHTE/BHOH
vHpOpMAllMK, 4 TaKKe HAjIICeH, 3HAKOB W MHOH TEKCTOBOH H rpaduyecKon
HHMOPMAIIUK 3HAKAMH, BHITIONHEHHBIMU PEBE(PHO-TOICHHBIM wpudrom bpaiins;

7) IOINYCK CypAolepeBOA4HKa U TH(IOCYpAONEPEeBOAIHKA;
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8) momyck c00aKu-MpOBOJHUKA npu HaJIu4uu JIOKYMEHTA,
OATBEPXKAONIEr0 ee CIelMalbHoe OoOy4eHHe M BBIIABAEMOro IO dbopme U B
MOpSA/IKE, KOTOpble YCTAHOBJIEHBI IpHKa3oM MuHuctepcTBa Tpyla U COIMAIbHON
samuthl Poccuiickoil @enepanuu ot 22.06.2015 Ne 3861 «O6 yTBepskaeHHH GOPMEI
JOKYMEHTa, MOATBEPKIAIOLIETo CIeNMalbHOe O0yueHHe co0aKu-TIpOBOAHMKA, H
MOPsAAKA €ro BbIAAYN».

2.14.3. TpeboBanuss B YacTu obecrieyeHHsl JIOCTYNMHOCTH JJIS HMHBAJIAIOB
06BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPeIOCTaBIeHre My HHIUIIANLHON YCIyTH, U
CPEJICTB, UCTOJIB3YeMBIX NPH TPENOCTABIeHAN MYHHIMIATBHOH yCIyTH, KOTOpbIE
ykasaHsl B moamyHkrax 1 — 4 nyskra 2.14.2. amMHMHHMCTPAaTMBHOTO PEriIaMeHTa,
MPUMEHSAIOTCST K OOBEKTaM M CpelCTBaM, BBEJCHHBIM B OKCIIyaTallMIO HIH
TPOILIEIIAM MOAECPHU3AIMIO, PEKOHCTPYKIHIO IIOCIIE 1 urong 2016 roxa.

2.15. IMokazareny JOCTYIHOCTH ¥ KauecTBa MyHUIUIIATBHOW YCIIYyTH, B TOM
YHCIIe KOJIMYECTBO B3aMMOJIEHCTBHIT 3asBUTENS C JOJDKHOCTHBIMU JHLIAMH TIPU
TIpeNoCTABIEHHH MyHHIUNIANBHOM yCIyrd ¥ UX IPOJOKUTENLHOCTh, BO3MOXKHOCTD
roJyueHns HHGOPMALMH O XOZe MPEAOCTaBIeH)s MyHULUNAIbHOH YCITyTH, B TOM
YpCIle ¢ UCTIOIb30BaHUEM MH(POPMAIHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTH,
BO3MOXHOCTH JTM00 HEBO3MOKHOCTB ITOJIy4eHUs] MyHHLUIIAIbHOH yCIYTH B
MHOTO(GYHKLMOHAIBHOM LEHTPE MPeJOCTaBIECHUS FOCYAaPCTBEHHBIX U
MYHHUIHIANBHBIX yCIYT (B TOM YHCIIE B TIOTHOM 00beMe), B JIH000M
TEPPUTOPUAIBLHOM TOZPa3eeHMH OpraHa UCIOJHUTEIBHO PacIOPAAUTEIBHOTO
OpraHa MeCTHOTO CaMOyIIPaBIIeHHs, 10 BEIGOPY 3asBUTENS (IKCTEPPUTOPUATIBHBIH
TIPUHIIAI ), TOCPEICTBOM 3aIMPOca O IPEeJOCTABIEHUN HECKOIBKUX rOCY 1apCTBEHHBIX
¥ (MIM) MyHUIMTAIBHBIX YCIYT B MHOTOQYHKIMOHAIBHBIX IEHTPax Mpel0CTaBICHUs
rocyJapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, IPEAyCMOTPERHOT0 cTatheil 15.1
®enepanpHoro 3akona Ne210-®3 (KoMIUIEKCHBIH 3a1poc)

2.15.1. TlokazarensMM JOCTYIHOCTH NMPEAOCTABIEHU MyHHUIUNAIBLHON YCITYTY
SIBJISIFOTCSL:

PacIIOJIOKEHHOCTh IIOMEIIEHHs, B KOTOPOM BeJeTcs [pHeM, Bblaava
JIOKYMEHTOB B 30HE JOCTYIIHOCTH OOILECTBEHHOIO TPAHCIIOPTa;

HaJIM4Yre HeOOXOJMMOro KOJMYECTBA CIEHMANNCTOB, a TaKXKe MOMELICHHUH, B
KOTOPBIX OCYILECTBIISIETCS [IPHEM JIOKYMEHTOB OT 3asBUTEIIEH;

HaIM4YHe HcyeprblBaromeil uHbOpMaMu o cnocobax, TOpsaKe M CpoKax
IPEOCTAaBIeHNs] MyHULMIIATBHOM YCIyrd Ha HH(OPMAUMOHHBIX CTeHIaX, EquHoM
noprajne, PecrnyGnuKkaHCKOM MoOpTane, OQUUMAILHOM caiTe MYHMIMIAILHOIO
paiioHa;

OKa3zaHWe TIOMOIIM MHBAJMIAaM B IMpPeoJoJieHUH O0apbepoB, MEMIAIOIINX
TI0JIy4EHUI0 UMH YCIIYT HapaBHe C APYTHMHU JIMIAMH.

2.15.2. TlokazaTensMd KadecTBa IIPEIOCTABICHHS MYHHULMIIAILHOH YCIYT'H
SIBJISIFOTCSL:

1) cobiroeHre CPOKOB MPHEMA U PACCMOTPEHHUS IOKYMEHTOB;

2) coOMI0IEHHE CPOKA TTOTyUESHHS pe3yIbTaTa MyHHIUITATBHOMN yCIIYTH;
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3) oTcyTcTBME OOOCHOBaHHBIX Kalo0 Ha HapyIIeHUs aJIMHHUCTPaTHBHOIO
peraaMenTa, coBepileHHbIe paboTHuKamu OpraHa;

4) KONMYECTBO B3aUMOJEHCTBUH 3asBHUTENS C JOJDKHOCTHBIMU JIMIAMH (Ge3
yueTa KOHCYJIbTallui):

B3auMojeiicTBie 3asiBUTENs c paborHukamu Oprana wid MOL[ npu
IpeOCTABIEHAN MYHHIMNATBHOA yCIyrH OCYIIECTBISETCA OOUH pa3  IIpH
TpeZICTABJICHNH 3asBICHNS CO BCEMU HEOOXOAMMBIMU 10Ky MEHTAMUY;

OIVH pa3 B Cllydae HEoOXOIMMOCTH TOJNYYEHHs! Pe3y/bTaTa MPeA0CTaBICHHA
MyHHIMNaTsHOH yenyru B Oprare uin MO®LL B popme dk3eMILIIpa JE€KTPOHHOIO
JIOKyMeHTa Ha OyMa)KHOM HOCHUTEE.

[Tpono/IKUTENBHOCTh OJHOTO B3aUMOJEHCTBUS 3aABUTENA € JIODKHOCTHBIMH
JIMLAMH TIPY IPETOCTABICHAN MyHHULUTIATEHOR YCIYTH HE NPEBBIMIACT 15 MUHYT.

3asBHTENbL BIIPaBe OLIEHHTh KadyeCcTBO MPeJOCTABIECHUS MYHHUIUNAIBHON
yCOyTM ¢ TIOMOLIBIO YCTPOMCTB  IIOABIDKHOM panuoTeNeOHHON CBS3U, C
HCIIONB30BaHKeM PecIry6IMKaHCKOro nopTana, TepMUHAIBHBIX yCTPOHCTB.

2.15.3. Vndopmanus 0 Xo/ie MPeNOCTaBIEHHIS MyHUIUNIATBHON yCIyTH MOKET
6bITh [ONydeHAa 3asBMTENIEM B JMyHoM Kabunere Ha EnunHom moprare,
Pecny6ukanckoM nopraie, B Oprane, MOLL

2.15.4. TlpemocTraBieHHe MyHHLMIATBHON YCIyTH OCYIIECTBIAETCS B nmodoM
M®IL] mo BeIGOpY 3asABHTENs HE3aBHCHMO OT MECTa €ro >KMTEJIbCTBA WM MecTa
(baKTHYECKOTO MpPOKMBaHHUA (NpeObIBAHUS) HA TEPPHUTOPHUU Pecnybnuku Tarapcran
0 SKCTEPPHUTOPUATIBHOMY IPHUHIIUITY.

MyHununaisHas — yclyra B COCTaBe  KOMIUIEKCHOTO — 3ampoca  He
HpeA0CTaBIAETCS.

2.16. VHble TpeboBaHMs, B TOM YHCIIE YIUTBIBAKOIIHE 0COOEHHOCTH NMPEOCTAB/ICHHAS
MYHUILUTIATBHOMN YCIyTH 110 3KCTEPPUTOPHATbHOMY IPUHLHIY (B CITy4ae, eclu
MYHHULMITAIBHAS YCIyra IPeJ0CTaBISETCs 110 9KCTEPPUTOPHATILHOMY NPUHIHAITY ) U
0COGEHHOCTH MPEIOCTaBIEH!s My HULUNIAILHO YCITyTH B 3JIEKTPOHHO# dopme

2.16.1. TTpy mpenocTaBIeHAN MyHUIUIIAIBHOH YCIyTH B 3JIEKTPOHHOM dopme
3asBUTEIb BIIPABE:

1) monyuuts uHGOpPMALMIO O TMOPsSAKE M CPOKaX IPENOCTaBICHHA
MYHMIUIAIBHOM YCIyTH, pasMmelleHHywo Ha ExumnHoM mnoprane, PecnyOrkaHCKOM
nopraie;

2) nopjaTh 3asBi€HHE O INPEIOCTABIEHWH MYHHWIHMIIAIBHOW YCIYIH W HHBIE
JIOKYMEHTEI, HeOOXOAUMBIE AN MPENOCTaBIEHHMS MYHHLHMIIATBHOH YCIYyTH, B TOM
ypclie JOKYMEHTHl W MH(OPMAIHIO, JJIEKTPOHHBIE 00pasbl KOTOPBIX paHee ObLTH
3aBEPEHBI B COOTBETCTBHHU C MyHKTOM 7.2 wacTu 1 crarbi 16 PenepaibHOro 3akoHa
Ne 210-@3, ¢ ucnons3oBaHreM Pecmy0n1MKaHCKOTO IOpTaa;

3) MONy4MTh CBEJEHHS O XOJ€ BBINOJHEHMS 3asBICHHH O NPEJOCTABICHUH
MYHHULMIIAJIBHOMN YCIyTH, II0JIaHHbIX B 3JIEKTPOHHOH popMme;

4) OCyIIECTBUTH OIEHKY Ka4eCTBa MPEeIOCTABICHUS MyHULUIIAIBHON yCITyTH;
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5) MOMYYHTh pe3yJbTaT IPEJOCTABIEHUS MyHHULHUNAIBHON yclyru B ¢dopme

3JIEKTPOHHOTO JOKYMEHTA;
6) momarth xano0y Ha pemieHue U JaeHcTaue (OesnelicTeue) Oprana, a Takxe

ero  JO/DKHOCTHBIX  JIMI,  MYHHIMNAIBHBIX  CIYXKallUX  IIOCPENCTBOM
Pecrny6nukaHckoro — ropTana, — mopraga  (efepanbHOM  rocydapCTBEHHOH
VHPOPMAILIMOHHOM  cucTembl,  obecrednBarolmiedl  npouecc  10CyaebHOro

(BHecy1e6HOr0) 00XaI0BaHUA PEIIeHHH U JelcTBHi (Oe31eiCTBUS), COBEPIICHHBIX
Ip¥ MPENOCTABICHUH TOCYJapCTBEHHBIX M MYHMIMIIANBHBIX YCIyI OpraHaMmw,
NPENOCTABISIONIAMHA  TOCYAApCTBEHHBIE W MYHHIMIAIbHBIC  YCIYrHM,  HX
JOJKHOCTHBIMU JIMLIAMH, TOCYIapCTBEHHBIMUA U MyHHUIUIIAIBHBIMH CJIy)KalUMU.

2.16.2. ®opMupoBaHue 3asABICHUS OCYLIECTBIAETCS I1I0CPEICTBOM 3aII0IHCHHUS
3IEKTPOHHOM (OpMEI 3asBleHNs Ha PecrybnukaHckoM nopTane 6e3 HeoOXOAUMOCTH
JOTOTHUTENBHOMN OIa4Yy 3asBJICHHS B KaKoii-mn0o uHOH dopme.

2.16.3. ITpu opMuUpOBaHUY 3asiBIEHHUS 00ecIIe4nBaeTCs:

1) BO3MOXHOCTH KONHMPOBAaHUA W COXPaHEHHWs 3asABJIEHUS M  HUHBIX
JIOKYMEHTOB, HEOOXOIUMBIX [T IIPEJOCTABICHUS YCIYIH,

2) BO3MOXXHOCTH  3allOJIHEHUS ~ HECKOJBKUMHU  3aABUTESAMH  OJHOM
3JIEKTPOHHOM (hOpMBI 3asiBIEHHS [IPU OOpaLIEHUH 32 YCIyraMH, IPeAnoaraiuMu
HarpaslieHHe COBMECTHOTO 3asIBJICHUs] HECKOJIbKUMH 3asBUTEIISIMHU,

3) BO3MOXHOCTH II€eYyaTH Ha OyMa)XHOM HOCHTele KOMHM DJIEKTPOHHOM
(hopMBbI 3asBIICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B OJIEKTPOHHYI0 (GOpMY 3asBICHHS
3HaYeHWH B JIO0OM MOMEHT IO JKEIaHHIO II0JB30BaTelid, B TOM YHCIE TNpU
BO3HHKHOBEHHM OLIMOOK BBOJA M BO3BpaTe IS MOBTOPHOIO BBOJAA 3HAUEHHH B
JIEKTPOHHYIO (OpMY 3asBICHMUS;

5) 3amonHeHHWe TOJel 2JIEKTPOHHON (opMbl 3asBIeHHMs [0 Havajga BBOJA
CBEICHUI 3asBUTENIEM C HCIIOJNb30BaHHEM CBeleHuii, pasmemeHHsix B ECHUA, u
CBeJleHHi, omyOnMKoBaHHBIX Ha PecryOnukaHckoM moprajie, B YacTH, KacaroLencs
CBEJIEHH, OTCYTCTBYIOIIMX B €AMHOMN CHCcTeMe HASHTU(GUKALMH U ay TEeHTU(UKALIUH,;

6) BO3MOXHOCTb BEPHYTbCA Ha 000 W3 3TaNoB 3alOIHEHHUS 3JIEKTPOHHOM
dopMbI 3asBiIeHHs 0€3 MOTepH paHee BBeIeHHOM HH(OpMalKy;

7) BO3MOXHOCTb JOCTYyIIa 3asABUTENs K paHee MOJAHHBIM MM 3asABJICHUAM B
TeUYEeHHE HE MEHee OJHOI0 rojia, a TakXKe 4aCTUYHO CHOPMUPOBAHHBIM 3asIBICHUSAM -
B T€UEeHUE He MeHee 3 MeCsIEB.

2.16.4. 3anmch 3asBureneit Ha mnupueM B MOIL[ (manee - 3anuch)
OCYIIECTBIIAETCS IOCPeACTBOM PecmyOnmkaHcKoro rmoprana, TenedoHa KOHTaKT-
uentpa MOLI.

3asBUTEITIO MIPEOCTABISAETCA BO3MOXHOCTD 3alMCH Ha JTI00bIe CBOOOAHBIC JUIs
npueMa IaTy W BpeMs B MpeAeiax YCTAaHOBJIEHHOTO B MHOTO(QYHKIHOHAIbHOM
LeHTpe rpaduka npruema.

3anuce Ha ONMpeIe/ICHHYIO aTy 3aKaHYMBAETCs 3a CYTKH 0 HACTYIJICHHUS 3TOH
JaThl.
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st OCYIIEeCTBIEHHUS peaBapUTENbHON 3aImicHu IIOCPENCTBOM
Pecry6IMKaHCKOTO TOPTala 3afBUTENI0 HEOOXOAMMO yKa3aTh 3alpallInBacMbIC
CHCTEMOM JaHHBIE, B TOM YHCIIE:

dbaMuIHIO, UMsL, OTYECTBO (IIPH HATUYUH);

HOMep Telne(oHa,

ajipec >IEKTPOHHO# OUTHI (10 XKENTAHHIO);

KeJIaeMyro aTy U BpeMs Iprema.

B ciyuae HeCOOTBETCTBHS CBEJCHHH, KOTOpble COOOIIMI 3asBUTENb TPU
TIpeiBApUTENBHOMN 3aIIUCH, JOKYMEHTaM, PEACTaBISHHBIM 3asBUTEIEM TIPH JTHIHOM
npueMe, IpefBapUTeNbHas 3alUCh aHHYTHPYETCS.

[Ipr oCyWECTBICHUH MPEIBAPUTENBHOM 3alUCH 3asSBUTEIO obecrieynBaeTcs
BO3MOXKHOCTb pacrieyaraTb TaJOH-TIOATBEPKAeHHe. B ciyuae, ecnd 3asiBUTEIDb
COOOLIUT agpec >JIEKTPOHHON MOYTHI, HA YKA3aHHBIM aJpec TAKXKE HAMpPABILACTCA
uHGOpPMAIMA O MOATBEPIKICHHU TNPEABAPUTENBHON 3aMMCH C YKa3aHWEM Jathl,
BpPEMEHH U MecTa IpueMa.

[Ipu ocyIecTBIEHHH TNPEABAPUTENIBHON 3allUCH 3asBUTE/Ib B 00s13aTeIbHOM
nopsiike MHGOPMHUPYETCs O TOM, YTO NpelBapuUTelbHas 3aluCh AHHYJIMPYETCs B
clTydyae ero HesBKH I10 HCTeUeHMH 15 MUHYT ¢ Ha3Ha4YeHHOI0 BPEMEHH NpHeMa.

3asBUTENH B 1I000€ BpeMs BIIPaBe OTKA3aThCs OT TIPeIBAPUTENBHOM 3aIHCH.

3ampemiaercs TpeGOBaTh OT 3asBUTENS COBEPLICHHs HHBIX ACHCTBUH, KpOME
MPOXOXKIEHHS  MACHTHGUKAUMH M ayTeHTHQUKauup B COOTBETCTBUM  C
HOpPMATHBHBIMM MpaBoBbIMH akTamu Poccuiickoir @Denepanuu, yKasaHus eI
mpueMa, a TaKKe IMpPEeJOCTABIEHHS CBEJCHHMH, HEOOXOMMMEIX JUIi paciera
JUTMTENIGHOCTH BPEMEHHOTO MHTEpBala, KOTOPBIH Heo0X0quMo 3a0pOHHPOBATh JUIA
nprema.

3. CocTaB, N0C/1€J0BATEILHOCTh H CPOKH BbINOTHEHHS aIMHHHCTPATHBHbIX
npoueayp, Tpe6oBanusi K MOPSAKY HX BBINOJIHEHHS, B TOM YHC/I€ 0COOCHHOCTH
BHINOJHEHHs AAMHHHCTPATHBHLIX MPOLEIYP B 2JIeKTPOHHOI dopMe, a TaKIKe

0Cc00eHHOCTH BLIMOJIHEHHS aIMHHHCTPATHBHBIX NpoUeayp B
MHOTO(YHKIHOHAJIbHBIX HEHTPAX

3.1. Onucanue NociaenoBaTeIbHOCTH ASNCTBUHI IPH MIPEIOCTABICHUH
MYHUIIMIIAIBHOM YCIIYyTH

3.1.1. [IpenocraBieHre MyHHLIUMIIAIBHOM YCITyTH BKIIOYACT B cebs crneayroumye
aJIMMHHCTPATHUBHbIE IPOLIELYPHIL:

1) KOHCYITBTHPOBaHHE 3asBUTES,

2) IPUHATHE W PAacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIpeICTaBICHHBIX
3asIBUTENIEM;

3) HampaB/ieHHE MEKBEJOMCTBEHHBIX 3alPOCOB B OpraHbl, y4acTBYIOUIME B
IpeIOCTaBICHHN MyHULMIIAIBHOM YCIIYTH;

4) MOATrOTOBKA pe3y/IbTaTa MyHUIUIIATBHOA YCIIyTy;

5) 3akiIr0YeHHe JoroBopa
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6) Bblaua (HampasieHHe) 3asBUTENI0 pe3yIbTaTa My HUIUNIATBHOM yCITyTH;
7) ucipaBjieHHe TEXHUYECKHX OLIMOOK.

3.2. OxazaHue KOHCYIbTalllil 3asiBUTEITIO

3.2.1. OcHOBaHWEM Hauajla BBIMOJHEHUS aJMUHMCTPATUBHOM MPOLEAYPHI
sBigeTcs oOpallleHMe 3asBUTENS 10 BOIPOCAM, CBA3AHHBIM C IPEAOCTaBICHHEM
MYHHUIIMNIAIBHOHN YCITyTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINIOJHEHHE
aJIMHHUCTPATUBHOM NMPOLIEyPHI, ABIAETCH:

npu obpauieHnu 3asaButens B M®L] — pabotHuk MOIL;

npu obOpamenun 3assutens B OpraH — pykoBoauTens MICOTHHTETBHOTO
KOMHTETA BonpieTuranckoro CENBbCKOTO HOCeICHUS AnexceeBCKOro
MyHHIMIIAILHOTO paiioHa Pecrmybnuxu Tarapcran (manee - J0/DKHOCTHOE JHIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTeNnb BIpaBe 00paTUThCS 3a KOHCYJIbTALMEH O MOPSIKE U CPOKAX
TIpeOCTaBNeHHs MyHHUMNATbHOH ycnyrn B MO®IL[ nuuHO M 1o TenedoHy H
ANEKTPOHHOM IoYTe.

PaGoTHux M®IL] KOHCYIETHPYET 3asBUTEIISA, B TOM YHCIIE IO COCTaBy, popme
IpEICTABIAEMO  DOKyMEHTAalMH M  JPYyTMM  BONpOCaM Ui  IOJTy4YeHHs
MYHHULIMIAIEHON YCIIYTH.

3agBUTENHF MOXKET IOJY4YUTh HMHGOPMAlLMIO O IOPSAKE IPENOCTaBICHUS
MyHHULUIAIRHOM yeiyrd Ha oduimansHoM caiite MOILT http://mfcl6.tatarstan.ru.

AIIMUHHCTpaTHBHbBIE IMPOLEAYpPbl, yCTaHABIMBaeMble HACTOSIIUM ITyHKTOM,
BBIMOJIHSIOTCS B IeHb 0OpallleHus! 3asiBUTES.

PesynbTataMy  BBIIOJHEHHUS aJMHMHHCTPAaTHBHBIX IPOLELYP  SABJISIOTCS:
KOHCYJBTAIMS 110 COCTaBy, (OopMe IpeICTaBIsEeMOM JOKyMEHTAllMH U APYIUM
BOIIPOCaM, HEOOXOJUMBIM IS TIOYyYEHH MyHHULUIIAIbHOM yCITyTH.

3.2.3. 3asBuTens BhpaBe oOpatuthes B Oprad mo TenedoHy U 3IEKTPOHHOM
[I0YTe, a TaKXKe IOJIYYUTh KOHCYNbTalMi0 Ha PecrnyOiaukaHCKoM mopralne, cauTe
Oprasa o mopsiiKe ¥ CpOKaxX MpeAoCTaBIeH!s] MyHUIIMIIAIBHON yCIyrd, B TOM YHCIIe
1o cocraBy, (opMe TMPeACTaBIIEMON JOKYMEHTAllMd M JPYTHM BOIPOCaM s
MOJTyueHNs] MyHULIUNIAIbHON YCITYTH.

JIOKHOCTHOE JIMIO, OTBETCTBEHHOE 332 KOHCYJIBTHPOBAHHE UH(OOPMHPYET
3asgBUTE]IS B COOTBETCTBHMH C TpeOoBaHMAMM INyHKTa 1.3.4 agMHUHHCTPATHBHOIO
periaMeHTa.

AJIMUHHCTpaTHBHBIE IPOLEAYpPbl, YCTaHaBIMBaeMble HACTOALIUM IIYHKTOM,
BBIIIOJIHSAOTCS B TEYEHHE TPeX paboumx JTHeH co IHS MOCTYIMJICHUs 00palleHus.

Pe3ynpraTaMu  BBITOMHEHUS AJMHHUCTPATUBHBIX IPOLENYP  ABJISIOTCS:
KOHCYJIBTAllUK [0 COCTaBy, (opMe IpenCTaBIAEMON JOKYMEHTAllMM M JAPYTUM
BOIIPOCaM, HEOOXOUMBIM JUIS TOJyYeHHUI MyHUIIUNIAIbHOM yCIIyTH.

3.3. [IpunsaTHE U pacCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
MIpeICTaBIEHHBIX 3asBUTEIIEM
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3.3.1. Ilpuem OOKyMEHTOB Ui NPEROCTaBICHHA MYHULIUNIATBHONW YCIIyTH
yepes ML wm ynanensoe paGouee mecro MOLL

3.3.1.1. 3assuTens (mpencTaBuTeNs 3asBHTENs) obpamaercs B MOI[ ¢
3a[pPOCOM O NPENOCTaBICHUH MYHULMNATIBHOM YCIYTH U NPE/ICTABISIET JOKYMEHTRL B
COOTBETCTBHUH C ITYHKTOM 2.5 aJIMUHHUCTPATUBHOIO perjlaMeHTa.

3.3.1.2. Pa6otauk M®LI, Benyuuii npueM 3asBIeHHM:

onpezieNsieT IpeaMeT 0OpalleH s,

yIOCTOBEpsIET TMYHOCTh 3asBUTEIL;

IIPOBOJIUT MPOBEPKY ITOJHOMOYH JIMIIa, TOJAOIIETO TOKYMEHTBI;

MPOBOJHUT TPOBEPKY COOTBETCTBHA NOKYMEHTOB TPeOOBAaHMAM, YKa3aHHBIM B
nyHKTe 2.5 aIMUHUCTPAaTHBHOT'O PErJIaMEHTa,

3aIOJTHAET MEKTPoHHYIO (Gopmy 3assiennus B AUC MOLJ;

IpU  TpPefOCTAaBICHHM  JOKYMEHTOB,  YKa3aHHbIX B  TIyHKTe 2.5
aIMHHHCTPATHBHOTO perjiaMeHTa Ha OyMaXXHOM HOCHUTENE, OCYLIECTBIIACT
CKaHMPOBaHHUE MPEACTABICHHBIX TOKYMEHTOB;

pacnieuatsiBaet 3aspienue u3 AC MOILL;

mepeaaeT 3asBUTENI0 Ha IIPOBEPKY M MOANNCAHKE;

fmocJie NOAIMCaHus cKaHupyeT noanucanHoe 3asasienne B AUC MOLI;

sarpyxaer B AIC M®L 10KyMeHTHI, Ipe/ICTaBICHHBIE B 3JIEKTPOHHOM popme
VI 3JIeKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
hi () (o4

BO3BPAILAET TO/NMCAHHOE 3asBICHNE 1 OPUTMHAIIBI OyMaKHBIX JOKYMCHTOB;

BBIJIAET 3asBUTENIO PACIUCKY B IpHEME JOKYMEHTOB.

AIMUHHCTPATUBHBIE IMPOLERYPBl, YCTaHAB/IMBaeMble HACTOAIIMM IIyHKTOM,
BBINOJIHSAIOTCA B JICHb 0OpallieHNsl 3asBUTENA.

PesynbraraMy  BBIIOJNHEHHS aJMHUHUCTPATUBHBIX MPOLELYp  SABISAIOTCS:
rOTOBOE K OTIIPABKE 3asBIEHUE U [TAKET JOKyMEHTOB.

3.3.1.3. PaGotauk M®I] HampapiaseT NDakeT [AOKYMEHTOB, IPUHATBIX OT
3asBuTens B Opran B 3MeKTPOHHOM dopMe (B cocTaBe ITAKETOB 3IEKTPOHHBIX 1ei) B
TeyeHHe OJHOro pabGodero OHA cO AHSA oOpamleHHs 3asBUTENS B CTPYKTYPHOE
noapasaencuaue MOLL,

PesynpTaTaMu  BBINOJHEHMS aJMMHHUCTPATHUBHBIX MPOLEAYP  ABJIAIOTCH:
3asBJeHMe W TaKeT AOKYMEHTOB (DJIEKTPOHHOE Melo), HampasineHHble B Opras,
IIOCPEJCTBOM CHCTEMBI 2JIEKTPOHHOTO B3aUMO/ICHCTBHS.

3.3.2. IlpueM JOKYMEHTOB Uil MPEAOCTABICHHS MYHHULUMNAIBHOH yCIYTd B
3IeKTPOHHOM (popme depe3 PecrrybnukaHCcKuii moprai.

3.3.2.1. 3asBuTeNb A HOJAYM 3asBIEHUS B JJIEKTPOHHOM (OpMe BBHIITONHSIET
clenayroue 1eHCTBUSA:

BBITIOJTHSAET aBTOPHU3ALUIO;

OTKpPBIBAeT (POPMY SJIEKTPOHHOTO 3asIBIICHHMS,

3amnogHdgeT (OpMy IJIEKTPOHHOIO 3asBIICHMS, BKIIOYAIONIYIO CBEACHUA,
HeOOXOMMMBbIe U 0053aTeNbHbIE IS IPEIOCTABICHU MyHULIMIIATBHON YCITyTH;
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NPUKpeIUIseT JOKYMEHTH B 3JIEKTPOHHOH (opMe HIIM 3NIeKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIeKTPOHHOIO 3asBIeHUs (P HEOOXOAUMOCTH);

TOJATBEPKAAET (DAKT O3HAKOMIIEHHS M COINIacUs C YCJIOBHUAMH U HOPAAKOM
NpeIOCTABIEHUS MYHHIUIAIBHOH YCIYrH B JIEKTPOHHOH (opMe (ycTaHaBIHUBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIacHU B (popMe 3NIEeKTPOHHOI'O 3asBJICHHUS);

TOATBEPIKAAET JIOCTOBEPHOCTh COOOINEHHBIX CBEJEHWH (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (hopMe AIIEKTPOHHOTI'O 3asiBICHHUS);

OTIpaBisieT 3aI0JIHEHHOE 3JIEKTPOHHOE 3asiBIICHHE (HaXXxuMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (hopMe 3JIEKTPOHHOTO 3asiBICHHUs );

3JIEKTPOHHOE 3asiBJIEHHE IMOJNUCHIBAETCS B COOTBETCTBMU C TpeOOBaHMIMHU
nyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErjlaMeHTa;

MOJTy4yaeT yBeAoMIIeHHe 00 OTIpaBKe IEKTPOHHOIO 3asBICHHUS.

dopmaTHO-JIorHYecKas IpOBepKa chOopMHUPOBAHHOTO 3asBIICHUS
OCYIIECTBIISIETCS TOCJ/Ie 3aIIOJIHEHUS 3asBUTENEM KaXIOro M3 IOJIel 3JIeKTPOHHOM
¢dopmel 3asBneHus. [Ipy BBIBIEHNH HEKOPPEKTHO 3alIOJIHEHHOTO I0JIS 3IEKTPOHHOM
(topMBbI 3asBiIeHUs 3aABUTENIb YBEAOMJISIETCA O XapaKTepe BbIsSBJIEHHOW OIIMOKH U
NOpsiIKe ee  YCTpaHeHHWs IOCPeACTBOM  HH(GOPMALMOHHOTO  COOOIIEHHUS
HEIMOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3asBIeHuUS.

AIMUHUCTpaTUBHBIE NPOLEAYPhl, YCTAHABIMBAEMBbIE€ HACTOSALIUM ITYHKTOM,
BBITIOJIHSIOTCS B IeHb 00palleHus 3assBUTENS.

PesynpraTaMy  BBHINIOJHEHUS aJAMHHUCTPATUBHBIX IIPOLEAYp  SBIISIFOTCH:
3JIEKTPOHHOE [IeJI0, HampaBlieHHOe B OpraH MOCpPeiCTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJECHCTBHS.

3.3.3. PaccMOoTpeHHe KOMIUIEKTA JOKYMEHTOB Opranom.

3.3.3.1. OcHoBaHMeM Ha4Yajla BBIMOJHEHHS AIMUHUCTPATHBHON IPOIIEIypHI
ABNAETCA TIOCTYIUIGHHE 3asBI€HHUS M MHBIX JOKYMEHTOB, HEOOXOJUMBIX JJIs
IPEA0CTABIEHUS MyHULIMIIAIBHON YCIYTH.

JomKHOCTHBIM JHLIOM (paOOTHHKOM), OTBETCTBEHHBIM 3a BBHINIOJHEHHE
aIMMUHUCTPAaTHBHON TIpOLIEAYpHl SABISETCA PYKOBOJAUTENb VCMOIHUTENIBHOIO
KOMHUTETA Bonbueruranckoro CEeJIBCKOT0 IIOCEJICHUS AnexceeBCKOro
MYHHMIMIIAIBHOTO paiioHa PecnyOnuku TarapcraH (majgee - IO/DKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a IpUeM JOKYMEHTOB):

3.3.3.2. JIo/pKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, B Cllydae
obpateHus 3asBuTeNs ¢ 3asBaeHueM B Opras:

onpeaenseT npeaMeT oOpalleHus;

YCTaHaBJIMBAET JUYHOCTH 3aABUTEJIS;

IIPOBOAUT IIPOBEPKY MOJHOMOYMH JIMLIA, TOIAIOILIEro JOKYMEHTHI;

IIPOBOAMT IIPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPeOOBaHMSM, YKa3aHHBIM B
OyHKTe 2.5  agMUHHCTPAaTHBHOIO  perjaMeHTa, MpPOBEPKY  COOTBETCTBHUS
IPEICTaBIEHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHHSAM (HaIJIexKaliee
oopMileHHe KONUA JOKYMEHTOB, OTCYTCTBHE B IOKyMEHTaX MMOAYUCTOK, MIPHUITUCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPaBJICHHH );
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3aMOJIHAET 3JEKTPOHHYK (opMmy 3asBiIeHHS B aBTOMAaTH3UPOBAaHHOM
nHGOOPMALIMOHHOM cucTeMe, MpeAHa3HAYeHHOW I OKa3aHUsA IOCYJapCTBEHHBIX M
MYHMIMIAIBHBIX YCIYT;

Npd  NPEeIOCTaBI€HHH  JOKYMEHTOB, YyKa3aHHBIX B  IyHKTe 2.5
QJMHUHMCTPATUBHOTO periaMeHTa Ha OyMaXHOM HOCHTENIe, OCYILECTBISET
CKaHUPOBaHHE MPEACTABICHHBIX JOKYMEHTOB;

pacrevyaThIBaeT 3asBIICHUE;

nepeaeT 3asBUTENI0 Ha IPOBEPKY M MOANKCAHKE;

nocJie MOANUCAHUSA CKaHUPYET MOAUCAHHOE 3asBIICHHUE;

3arpy’kaeT B aBTOMATU3HPOBAaHHYID  HH(OPMALMOHHYIO  CHCTEMY,
IpelHa3HAYEHHYI0 Ui OKa3aHWs TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT
JOKYMEHTBI, IIPeICTaBJIeHHbIE B AJIEKTPOHHOH (hopMe MM DJIEKTPOHHEBIE 00passl
OTCKaHHPOBAHHBIX JOKYMEHTOB, GOPMHPYET IEKTPOHHOE JEII0;

BO3BpalllaeT MOJMHUCAHHOE 3asBJICEHHE U OPUIHHaIbl OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIaeT 3asBUTENIO PACIHCKY B IpUEME JOKYMEHTOB.

B cinyyae Hanu4yus OCHOBaHMI [ OTKasa B IIpUEME JOKYMEHTOB
JOJKHOCTHOE JINI0, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, YBEIOMIISET 3aIBUTES O
HaJW4YUM MPEMATCTBHIA I/ NpUEMa 3asBICHUS M BO3BpallaeT €My IOKYMEHTHI C
OOBSICHEHUEM COJep)KaHMs BbISBICHHBIX OCHOBaHMHM [UId OTKasa B IpUeMe
JIOKYMEHTOB.

3.3.3.3. JIomKXHOCTHOE JHIO0, OTBETCTBEHHOE 3a MNPHEM JOKYMEHTOB, MOCIE
MNOCTYIUICHUS IOKYMEHTOB Ha PACCMOTPEHHE:

NPHACBANBaEeT 3asBICHHI0O HOMEP B COOTBETCTBHM C HOMEHKIATYpOH Aen H
craryc «IIpoBepka JOKYMEHTOBY;

H3y4YaeT IMOCTYNHBIIME OJJIEKTPOHHBIE Jela, B TOM YHCIE IPUI0KEHHbIE
3asBUTENIEM JOKYMEHTHI B 3JIEKTPOHHOM (hopMe U 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB;

IpoBepsAET KOMIIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00pa3oB JOKYMEHTOB;

IpoBepsAeT COOIIOJEHUE YCIOBHI NEHCTBUTENBHOCTH JIEKTPOHHON MOIIHUCH,
nocpenctBoM oOpameHus kK EnuHomy mnopramy (B ciydae, eclid 3asBHTENIEM

IIPEe/ICTaBIEHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJATKICAHHbIE YCUJICHHOU
KBATU(DUITMPOBAHHO 3JIEKTPOHHOM IMOAIHCEIO).
Ilpy  HanuuuM  OCHOBaHUH,  NPEIYCMOTPEHHBIX  myHKTOM  2.7.1

aIMUHHUCTPATUBHOIO PErJIAaMEHTAa, MOJArOTaB/IMBAET INMPOEKT pelleHUus o0 oTKaze B
IIpUeMe JOKYMEHTOB, HEOOXOAUMBIX JUISl IPeA0CTaBICHUS MyHULIUIIATBHON YCIIYTH.

B cinydae, ecnu B pesyibTaTe MNPOBEPKU YCHJICHHOW KBATH(PHIIUPOBAHHOMN
9NIEKTPOHHOM MOJNMCH BBISBIEHO HECOOIOJEHUE YCJIOBHM ee JeHCTBUTEIbHOCTH,
NPOEKT pelieHusl 00 oTKa3e NOJDKeH COJep)KaTh MyHKTHI cTaThu 11 @enepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUITM OCHOBAHUEM ISl €0 TIPUHSATHS.

IIpoexr pemeHuss o6 oOTKaze B IpUEeMe JOKYMEHTOB, HEOOXOOUMBIX I
IPEIOCTABIICHUS] MYHHUIMIIAIBHONW YCIYTH, C YKa3aHHeM IpUYMH OTKa3a (B clydae,
€CIM OCHOBaHUS JJIsi OTKaza B TIIpHEME JOKYMEHTOB, HEOOXOJUMBIX s
IIPEAOCTABICHU MYHULIMIIAIBHON YCIYTH, CBSi3aHbl C HApyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMN K TakUM JTOKyMEHTaM, OCHOBAHHS IS OTKa3a B NpHEMe JTOKYMEHTOB
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OMKHBI COIEep)KaTh MH(GOPMAIMIO O HaMMEHOBaHMHM JOKYyMEHTOB (MH(GOpMAIHH,
CBEJICHHI), KOTOpble He IPEICTABICHBI, COAEPKAT HEJOCTOBEPHbIE H (nm)
IPOTUBOPEUMBEIE  CBEJCHMS, OQOPMIEHBl C HApyIICHMEM YCTaHOBJICHHBIX
TpeGoBaHumii), HampaBIAeTCs Ha COIVIACOBaHME B YCTAHOBJICHHOM MOPSJKE
MOCPEICTBOM CHCTEMBI 3TEKTPOHHOTO JTOKYMEHTO000pOTa.

CornacoBaHhe IPOEKTa pelleHus o0 oTKaze B IpHEME JOKYMEHTOB,
HeOOXOAUMBIX JJIsl TPENOCTABICHHS MYyHUIMMAIBHOW YCIYTH, OCYLIECTBIACTCSA B
MopsiKe, NPeAyCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHHCTPAaTHBHOI'O PEriaMeHTa.

B cnydae OTCYTCTBHMS OCHOBaHMH JUIi OTKasa B MPHEME JOKyMCHTOB,
IIpeyCMOTPEHHbBIX MyHKTOM 2.7.1 aIMMHHCTPAaTHBHOIO PEriaMeHTa, NOKHOCTHOC
JINII0, OTBETCTBEHHOE 33 MPHEM JOKYMEHTOB, B TEYEHHE OJHOr0 pabodero JHs CO
JHS TOCTYIUICHMsl 3asBJIEHHS, HANpaB/IseT 3asBUTENO, YKa3aHHBIM B 3asBICHUM
criocoGoM, yBEJOMIEHHE O TOCTYIUICHHM 3asBIEHHS, COJIEpiKallee BXOIAIIHI
PErMCTPAlMOHHBI HOMEp 3asBIeHMs, Jary IIONy4YeHHs 3ajBJICHHS, IepeyeHb
HaUMEHOBaHMH (aiiioB, MpeAcTaBIEHHBIX K HEMY JOKYMEHTOB, [ary IOTy<4eHH:
pe3ybTaTa MyHHLUNAIEHON YCIyTy.

3.3.3.4. HWcnonHenue mnpouenyp, yKasaHHeIXx B myHkrax 3.3.3.1, 3.3.3.3
aJIMHHHUCTPATUBHOTO perjiaMeHTa, IIPH HAJIWMYAH TEXHHYECKOH BO3MOXHOCTH
OCYLIECTBIISIETCS B aBTOMAaTUYECKOM pexxumMe c UCIOTIb30BaHHEM
aBTOMATH3HPOBAHHOM MH(OPMAIHOHHOM CHCTEMBI, NPeHA3HAYEHHOH JUIsl OKa3aHus
rOCYIapPCTBEHHBIX U MyHHLHUIIAIBHBIX YCIIYT.

3.3.3.5. AZMMHHCTpAaTHBHBIE NPOLEAYPHI, YCTaHABIHBAEMble IMyHKTOM 3.3.3
a[(MHHHCTPATUBHOTO PETNIaMENTA, BBIMOJIHSIOTCS B TeYEHHE OJJHOTO paboyero JHs co
JHs [IOCTYTUJIEHUs] 3asBJICHHs Ha paCCMOTPEHHUE.

PesynpTaTaMy  BBIIOJHEHUS aIMHUHHUCTPATUBHBIX TPOLENYP SABIAIOTCA:
PUHATHIN HA PaCCMOTPEHKE KOMILIEKT JJOKYMEHTOB MITH IIPOEKT PEIIeHHs 00 oTKase
B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX i NpPEIOCTAaBIEHMS MYHHLHIAILHOH
YCIIyTH.

3.4. HanpasiieHre MeXBeJOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOLIHE B
IpeA0CTaBIeHUH MYHHUIMIIATBHON YCIIyTH

3.4.1. OcHOBaHHEM Hauala BBIIOJHEHHS aIMHUHUCTPATUBHOM IPOLENYPHI
ABISETCS IOAyYEHUE ODKHOCTHBIM JIMLOM (pabOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJHEHNE aMHHUCTPATUBHOMN IIPOLIEAYPbI, OT JOJDKHOCTHOTO JHIA (paboTHHMKA),
OTBETCTBEHHOIO 34 IIPUEM JIOKyMEHTOB, IPUHATEIX OT 3aABUTEJIS JOKYMEHTOB.

JIOMKHOCTHEIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32 BBINOTHEHHE
aIMHHUCTPATUBHON MPOLENYPHl, fABISETCH pPyKOBOAMTENb VICTIONMHUTENBHOTO
KOMHTETa bonbieTuranckoro CeJbCKOro MOCENEeHHUs AJIeKceeBCKOro
MyHHIMOAlIbpHOro paiioHa PecnyOmuku Tarapcran (manee - JOMKHOCTHOE JHIIO,
OTBETCTBEHHOE 3a HAaIIPaBJIEHIE MEXBEJIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JlomxHOCTHOE JIMLO, OTBETCTBEHHOE 3a HanpasJiIeHHe
MEXBEIOMCTBEHHBIX 3alpocoB, (OPMUPYET M HANpaBIsSeT B DJIEKTPOHHOH (opme
MOCPEICTBOM CHCTEMBI MEXBEIOMCTBEHHOTO SNMEKTPOHHOIO B3aMMOAEHUCTBHA (IIPH
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OTCYTCTBMH TEXHHYECKOH BO3MOXXHOCTH — HHBIMH CHOCO0aMH) 3ampocskl O
IpeJOCTABNIEHAN JOKYMEHTOB W CBEICHMH, NPEIyCMOTPEHHBIX MyHKTOM 2.6.1
aJIMUHHCTPATUBHOTO pErVIaMeHTa.

AIIMHHUCTPAaTHBHBIE TPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIMM I1yHKTOM,
BEITIOJIHAOTCS B IEHb NPUHSATHS 3a5BJICHHUS Ha PACCMOTPEHHUE.

PesynbTaTaMyd  BBINOJHEHHS aAMHHHMCTPATUBHBIX TPOLELYp  SABJIAIOTCA:
HaIpaBleHHble B OPraHbl BJIACTH W (WJIM) IIOJBEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHM3alyHU 3aMpocCkl.

3.4.3. CnenuanucTsl IMOCTABIIMKOB JaHHBIX Ha OCHOBaHHH 3aIpoCoB,
IIOCTYIMBIIKNX Yepe3 CHCTEMY MeXBEIOMCTBEHHOTO 31IeKTPOHHOIO B3aMMOJCHUCTBH,
IIPEeJIOCTABISIOT 3aNpaliiBaeMble JOKYMEHThl (MH()OpMalMIO) WM HaIpaBlsioT
yBeIOMIIeHHA 00 OTCYTCTBHH JOKyMeHTa U (WIM) MH(GOPMALUK, HEOOXOIUMBIX I
TIpeI0CTaBIeHHs MyHULMIIAIBLHON YCIIYTH (Janee — yBeoMIIeHre 00 oTKase).

AJIMMHHCTPATHBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOAIIUM IIYHKTOM,
BBITIOJNHSIOTCS B TEYEHHME MATH AHEH cO JAHS IOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3aIpoca B OPraH WM OPraHW3allfio, PEAOCTABIAIONME JOKYMEHT U HH(pOpMaLHIo,
eci MHbIE CPOKM TIOJrOTOBKM W HAlpaBIeHHs OTBETa HAa MEKBEIOMCTBEHHbIH
3aIpoC HE YCTaHOBIEHbl (efepalbHBIMU  3aKOHAMH, TPaBOBBIMM  aKTaMH
IpaBurenscTBa Poccuiickoit @enepallud ¥ TNPUHATBIME B COOTBETCTBUH C
dbeepalbHEIMH  3aKOHAMH HOPMATHBHBIMH IIPaBOBHIMH aKTamu PecryOnuku
TarapcraH.

PesynpTaraMd  BBINIOJHEHHs aJAMHUHHMCTPATUBHBIX IIPOLEAYp  SIBISIOTCS:
JIOKyMEHTEI (CBeleHHs1), HEOOXOmMMble JUIsl IPEeIOCTABIEHHS MYHULMIIAILHOM
yciyrd, b0 yBemomieHHe o0 OTKase, HalpaBleHHBIE JO0JDKHOCTHOMY JHILY,
OTBETCTBEHHOMY 3a HalpaBleHHe MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.44. JloKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HalpaBJICHHE
MeBeIOMCTBEHHBIX 3allPOCOB:

nojy4yaeT  3alpalldBaeMble  4Yepe3  CUCTEMY  MEKBEJOMCTBEHHOIO
SNIEKTPOHHOTO B3aMMOJCHCTBHUS JOKyMEHTHl (CBEACHHS), HEOOXOAMMBIE [UIS
NpEeNOCTaBIeHHss MYyHUUHMIAIBHOH ycIyrd, jubo yBeaomiieHue o0 oOTkase Mpu
OTCYTCTBUH JOKYMEeHTa U (WJIK) HH(pOpMaLKY,

Opd  HaJM4YMM  OCHOBaHMM,  NPEAYCMOTPEHHBIX MIyHKTOM Bad el
aIIMUHUCTPATHBHOTO DPErJaMeHTa, MOJArOTAaBIHBAET MPOEKT pelleHHs 00 OTKase B
npreMe TOKyMEHTOB, HEOOXOJUMBIX JUIs TPEIOCTABICHUS My HULIUTTATBEHOM YCIYTH.

[IpoekT pemenust o6 OTKaze B IpUEME IOKYMEHTOB, HEOOXOJMMBIX IS
TpeOCTABIEHHA MyHULUIAIBHON YCIyrH, ¢ yKa3aHHeM NPHYHH OTKa3a (B ciydae,
ecId OCHOBaHMA JUIs OTKasa B IpHeMe IOKyMEHTOB, HEOOXOJUMBIX i
peOCTaBICHH] MyHHUITUIIAIIBHOM YCIIyTH, CBS3aHEBI ¢ HApyIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUi K TaKUM JOKyMEHTaM, OCHOBaHHMA [l OTKa3a B IPHEME JOKYMEHTOB
JOJDKHBEI COJIEPXKATh MH(pOPMAIMI0 O HaWMEHOBaHHH JOKYMEHTOB (HH(OpMaluH,
CBEJICHMII), KOTOpble HEe IPEACTABIEHBI, COAEPKAT HENOCTOBEpHbIE W  (MIIH)
POTHBOPEYMBBIE  CBEJCHUS, OQOPMIEHBl C HapyLIEHHEM YCTAHOBJICHHBIX
TpeOOBaHMi), HamNpaBifgeTCs Ha COITACOBAHUE B YCTAaHOBJICHHOM IOPAJKE
HOCPEICTBOM CHCTEMBI DJIEKTPOHHOTO JOKyMEHT0000pOTa.
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CornacoBaHue IIpOeKTa pelleHus 00 OTKase B MpuUeMe JOKYMEHTOB,
HE0OXOMUMBIX [JIs NPeNOCTaBIeHUs MyHHUHUIAIBHOM YCIYI'd, OCYHIECTBISETCS B
TOpsZIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 afMUHUCTPATUBHOIO PeriaMeHTa.

AIMMHUCTPATHBHBIE TPOIEAYPHl, YCTaHABIMBA€Mble HACTOALIMM IIyHKTOM,
BBITOHSIOTCS B JIEHb [TOJYYeHHS CBEACHUH 110 MEXBETOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamy  BBIIIOJNIHEHHs aIMHHUCTPATHBHBIX IPOLEAYP  ABISIOTCH:
JIOKyMEHTHl (CBefeHHs), HEOOXOAMMBIE MJiss TIPEAOCTABIICHHUS MYHHULUIAIBHON
YCIyTH, TPOEKT peuieHHs o0 oTkase B IpHUEMe JOKYMEHTOB, He0OXOIUMBIX IS
IpeI0CTaBICHU MyHULMIIAIBHON YCIYTH.

3.4.5. WcnonHeHHe npouedyp, yKasaHHBIX B nyHkTax 3.4.2, 3.4.4
aIMHUHHCTPAaTHBHOIO pEerjaMeHTa, MpPH HalM4uH TEXHHYECKOH BO3MOXHOCTH
OCYILECTBIAETCS B ABTOMAaTU4ECKOM pexumMe c MCIIOJIb30BaHUEM
ABTOMATH3HPOBAHHOM MH(OPMAILIMOHHOW CHCTEMBI, PEHA3HAYEHHOM ISl OKa3aHus
roCyIapCTBEHHBIX M MYHMIUIAIbHBIX YCIYT, B TOM HUCIC ¢ MOMEHTA PErdCTpalny
3asBJIEHHS B COOTBETCTBHMH C ITYHKTOM 2.13 aIMUHUCTPATUBHOTO perjlaMeHTa.

3.4.6. MaxcuMalbHBEIH CPOK BBINOJIHEHHA aJMHUHHUCTPATUBHBIX IpPOLEAYD,
yKa3aHHbIX B MyHKTe 3.4 aIMMHHCTPAaTUBHOTO perjiaMeHTa, COCTaB/IAET IISTh
pabouux qHEMH.

3.5. IToaroroBka pe3yiabTaTa MyHULIMIIAIEHOMW YCIyTH

3.5.1. OcHoBaHMEM Hayala BBIMOJHEHUS aJMUHUCTPATHBHON IIPOLETYpPbI
SIBJISETCS IMOCTYIUIEHHE OT JOJKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 32 HAIIPaBIECHHE
MEXBEJIOMCTBEHHBIX 3alpOCOB, JOKyMEHTOB (CBefeHMii), HEOOXOOUMBIX IS
Ipe0CTaBlIeHNs MyHHLIUIIAIBHON YCIyTH.

JIODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aJIMMHUCTPATUBHOM
poLeaypsl, SIBIIAETCA PYKOBOJUTEND HCrioTHUTETBHOTO KOMHUTETA
BOJIBIIETUTAHCKOTO CEIBCKOTO MOCENeHNs AJIEKCEeBCKOr0 MyHULMIIANIBEHOTO paioHa
Pecny6nuku TarapctaH (manee - J0JDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a I1OJrOTOBKY
pe3yJibTara NpeJoCcTaBIeHUs MyHUIMIANBHOM YCIIYTH).

3.5.2. JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TIIOJrOTOBKY pe3ysbTara
NpeIOCTaBIeHNUs MyHHLUIIAIBHON YCIyTH:

paccMaTpHBaeT C)OPMUPOBAHHBIN KOMILIEKT TOKYMEHTOB, HEOOXOMMMBIX i
NpeIoCTaBIeHUs MyHHLIUIAIBEHON YCIyTH,

NpH BBISBJIEHUH OCHOBaHHMil JUIS OTKa3a B IPENOCTABJICHUW MYHHIHIIAIBHOH
YCIyI'H, yKa3aHHbIX B TyHKTe 2.8.2 aJMMHUCTPAaTHBHOTO  pEIaMEHTa,
TIOATOTABIMBAET MPOEKT pelleHus 00 OTKase B MPENOCTABICHHH MYHHULWIIAIbHOM
YCIIyTH;

B CIy4ae OTCYTCTBUS OCHOBaHMH /UId OTKa3a B MPeJOCTaBICHUU
MYHHIHUIAIEHOM YCIYTH, MNPeAyCMOTPEHHBIX MyHKTOM 2.8.2 aJMHUHHCTPaTHBHOIO
pernaMenTta, [0 WTOraM pacCMOTPeHHS JIOKYMEHTOB, HEOOXOIMMBIX I
IpEeOCTaBICHHS MYHHIUIIAIBHOM YCIyrH, MOArOTABIMBACT MMPOEKT PacIOPSIKEHUS
110 0(OPMIIEHHIO JOKYMEHTOB U 0(OPMIISET PACIIOPSHKEHHE;

HalpapisieT [OATOTOBIEHHBIE IIPOEKTHl  pe3yjbTaTa  IPelOCTABICHUS
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MYHULHUIIAILHOH YCIYTH Ha COITIaCOBAHUE B YCTAHOBIEHHOM MOPSAIKE MOCPECTBOM
CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTa.

AJIMHHHCTPATUBHBIE IPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM IIYHKTOM,
BBITIOJIHSIOTCS B TEUYEHHE JBYX pabouux HeHl ¢ MOMEHTa IOCTYIUIEHHsS OTBETOB Ha
MEXKBEIOMCTBEHHBIE 3aIIPOCHI.

PesynpraTaMH  BBIMOJHEHUS aJMMHUCTPATHUBHBIX IPOLEAYp  SBISAIOTCA:
IPOEKTH!, HAlpaBJIEHHBIE HAa COTTIaCOBAHHUE.

3.5.3. Cornacosande U IMOANUCAHHE IIPOEKTa pe3yabTara IIpeAOCTaBICHUS
MYHHMIMOAIGHOW yciyrd (Jadee — TIPOEKThl JOKYMEHTOB) OCYLIECTBILIETCS
PYKOBOJIHUTENEM CTPYKTYPHOTO IIOJApa3Je/ieHHsl, OTBETCTBEHHOIO 3a IOArOTOBKY
pe3yJibTaTa MyHULMIATEHOH yciryru, PykoBoaurenem OpraHa.

[ToAroToB/lieHHBIE  TPOEKTHl  JOKYMEHTOB,  HMEIOIIHME  3aMeYaHus,
BO3BpAIAIOTCA Ha JOPabOTKY JIMIy, OTBETCTBEHHOMY 3a IIOJrOTOBKY pe3ylbTara
MyHHOunaneHoi yciyru. Ilocne ycTpaHeHHs 3aMeYaHMH IIPOEKThl JTOKYMEHTOB
IIOBTOPHO IepeAaroTCs ISl COINIaCOBAHMS U MOAIIMCAHMUS.

PykoBoaurens OpraHa Ipyd pacCMOTPEHMH MPOEKTOB JOKYMEHTOB ITPOBEpPSIET
cobOuroileHre aIMHUHHCTPATUBHOTO periJaMeHTa JOJDKHOCTHhIMM nuuamu Oprana B
YaCTH CPOKOB BBITIOJTHEHHS aIMHHUCTPATUBHBIX MPOLELYP, UX MOCIEA0BATEIbHOCTH
¥ TIOJIHOTHI, HAJIMYMS COTJIACOBAHMH YIOTHOMOYEHHBIX JOKHOCTHBIX ML OpraHa B
CHCTEME JIEKTPOHHOTO JOKYMEHTo000poTa.

B ciydae BbiAB/ICHUS HapyLIEHWA B YacTH CPOKOB  BBINOJHECHHS
aJIMHHMCTPATUBHBIX TPOLIENYP, UX IOCIEA0BAaTeIbHOCTH U NOJHOTEI PyKoBOAUTEND
OpraHa UWHUIMHPYET NpPHUBJIEYEHHE K OTBETCTBEHHOCTH JIHL, JOIYCTHBIIMX
HapYIIeHHUs, B COOTBETCTBHUHU C IIyHKTOM 4.3 aJIMUHUCTPATUBHOI'O pEraMeHTa.

AJMUHUCTpaTHBHBIE TPOLEAYPhI, YCTAHABIMBAEMBIE HACTOSIIMM IIyHKTOM,
BBIIIOJIHSAIOTCS B TEYEHHUE OJHOTO paboyero IHs.

PesynpTaTaMu  BBITIOJHEHUS AQJIMHHHUCTPATUBHBIX IPOLIENYP  SABIAIOTCS:
pemieHre 00 OTKa3e B MPENOCTABIEHHM MYHHLMIIAIBHOW YCIYI'H, YTBEPKICHHOE
pacrnopshKeHue.

3.5.4. HcnonHeHme TmpoLedyp, YKa3aHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO perjaMeHTa, IpH HAIWYUM TEXHUYECKOH BO3MOXHOCTH
OCYyIIECTBIAETCA B aBTOMaTHUYECKOM pexume C UCII0JIb30BaHUEM
aBTOMAaTH3HPOBaHHOW MH(DOPMALMOHHONW CHCTEMBI, IPeJHA3HAYECHHON I OKa3aHHs
rocyapCTBEHHbBIX U MYHHUIIMIIAIBHBIX YCIIYT.

MakcuMansHbIE  CPOK  BBINOJHEHHS  aAMUHUCTPATHBHBIX  INPOLEAYD,
yKa3aHHBIX B IyHKTEe 3.5. aAMUHUCTPAaTHBHOIO pErjlaMeHTa, CocTaBiIsieT 3 paboumx
IHSL.

3.6. 3akmoueHUe JOT0oBOpa Mnepegaiu }XKHUJI0To MOMCIICHHUA B COOCTBEHHOCTh
3aABUTCIIHO
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3.6.1. OcHoBauveM Hauajga BBINOJHEHHUS aIMUHHCTPAaTUBHON TMPOLELYpHI
SIBIISETCS YTBEpKAEHHE IIOCTAHOBJICHUSI O IpHeMe paHee NPUBAaTU3UPOBAHHOIO
JUIIOTO TIOMEILEHUS B MyHULIUIATBHYIO COOCTBEHHOCTb.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOTHEHHE aIMUHUCTPATUBHOMN
IpOLENYPEI, SBJIETCA PYKOBOAMTE/b MCno/IHATEIBHOIO KOMHUTETA
BOJIBIIETHIAHCKOTO CEBCKOTO ToceNeHUs ANEKCeeBCKOT0 MYHHUIIMIIANIBHOrO palioHa
Pecrry6nuku TarapcTas (manee - OJDKHOCTHOC JIUIIO, OTBETCTBEHHOE 34 IIOJTOTOBKY
pe3ynbTaTa MpefoCTaBIeH)s MyHUIUNATBHON YCIyTH).

3.6.2. JloJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTara
IPeJOCTABIEHUs MYHHLHIAIBHON YCIyrd, FOTOBUT JONOBOp IE€peAaty XKHIIOTO
[TOMEIEHNs B COOCTBEHHOCTB 3asABUTEIIIO (Janee — JI0roBop).

AZIMHHHUCTpATHBHBIE IMPOLEYPHI, YCTaHABIUBACMbIE HACTOSIIUM IyHKTOM,
BBIIIOJIHSAIOTCS B TeyeHHE OAHOro pabouero AHS C MOMEHTa BbIAAYH 3asABUTEIIO
pacropssKeHus.

PesynpTaTamMy  BBHIOJIHEHMS aJMUHHCTPATHBHBIX MPOLENYp  ABIIOTCA:
JIOrOBOp, HallPaBIEHHBIH Ha COTJIACOBAHUE.

3.6.3. CornacoBaHme ¥  IIOANKMCAaHWE  JIOrOBOpa  OCYLIECTBIACTCA
PYKOBOJIMTENIEM CTPYKTYPHOTO IIOJpasielieHus, OTBETCTBEHHOI0 3a MOATOTOBKY
pe3ynsTaTa MyHHUHMIIANBHOM ycmyru, Pykosogurenem Oprana.

AJIMPHHACTPATHBHBIE IIPOLEAYPHI, YCTAHABIMBAacMble HACTOAIINM ITyHKTOM,
BBITIONTHAIOTCS B T€YEHHE OJJHOTO paboyero JHs.

PesynpraraMy  BBIIOJHEHHMS aJIMUHUCTPATUBHBIX NPOUEAYD  ABJIAIOTCA:
[OAMKACAaHHBIN 10rOBOP.

3.6.4. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TIOArOTOBKY pe3ylbTara
OpeNOCTaBJIeHHsT ~ MYHUIMIANBHOM  YCIYTHW,  HW3BEIIAeT  3asBHTENS (ero
IIpe/ICTABUTENS) O HEOOXOJMMOCTH MOJAMKUCAHHS JOrOBOPa CMOCOOOM, YKa3aHHBIM B
3asBIEHHM, O pe3yjbTare IPeJOCTaBIeHHs MYyHHUIHUNAIbHOW YyCIyrM H O
BO3MOKHOCTH TIOJTydeHMsI Pe3ylbTara IpeJ0CTaBleHUs MYyHHUIHIIAIbHOH YCIYTd B
Oprane unu B ML,

AJIMAHHCTPATHBHBIE TIPOLIEAYPHI, YCTAHABIHBAEMbIC HACTOAIIMM ITYHKTOM,
BBIMONHSIOTCS B JISHb MONKMCAHKS JOroBopa pykoBoaurenem OpraHa.

PesynbraTamy  BBINOJHEHHS aJIMMHHMCTPATHBHBIX —TpOLEXYp  ABJIAIOTCSH:
yBEIOMIJICHHE 3asiBUTEIS.

3.6.5. UcnonHeHMe TpoLENYp, YyKa3aHHeIX B IyHKTax 3.6.2, 3.6.3.
aIMUHUCTPaTUBHOIO pErNaMeHTa, IpH HaIMYUM TEXHUYECKOH BO3MOXHOCTH
OCYIIECTBIISIETCS B ABTOMAaTUYIECKOM pexumMe C HCI0JIb30BAHUEM
ABTOMATH3HPOBAaHHOM MH()OPMAIIMOHHON CHCTEMBI, PEHA3HAYEHHOH [UIS OKa3aHuUs
rOCYJIapCTBEHHBIX ¥ MyHULHUIIATIBHBIX YCIIYT.

MaxkcuManeHBId  CPOK  BBINOJHEHWS  aIMHHHCTPAaTUBHBIX  INPOLERYD,
yKa3aHHbIX B IIYHKTE 3.6. aAMHHICTPAaTHBHOTO PEraMeHTa, COCTABIAET ABa PabOUHX
IHSL.

3.7. Beliaua (HampaslieHue) 3asBUTEIIO Pe3yIpbTaTa MyHULHUIIATbHON YCIyTH
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3.7.1. OcHoBaHHEM Hayala BBIIIOJHEHHS aJIMUHHCTPATMBHOH MPOUEAYPHI
SBISETCA IIOJyYeHHE JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBITNIOJIHEHHE
aIMHHUCTPATUBHOM IIPOLEAYPHI, JOKYMEHTA, MOATBEP)KAAOMIEro MpEAOCTaBICHUE
MYHULMIIAIBHOHR YCIYTH.

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBIIOJNHEHHE aJMUHUCTPATHBHOMU
OpOLEAYPEL, SABJIAETC PYKOBOJMTEb M crioTHUTETEHOIO KOMUTETa
BOJIBIIETUIAHCKOTO CETbCKOT0 TI0Ce/IeH s ATeKCeeBCKOro MyHMIMIIAIBHOIO pakoHa
Pecny6nuku TarapcraH (fanee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3yIbTaTa pefoCTaBIeHHs MyHHIUIAIBHON YCIyTH).

3.7.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 IOArOTOBKY pe3yJbTara
IpeIOCTaBIeHUs MyHHIUIIAIBHOHN yCITyTH:

obecreurBaeT pPErMCTPALMIO JOrOBOPa, MOJAMUCAHHOIO PYKOBOIMTEIEM
OpraHa, B JKypHale perucTpallidi M BHECEHHE CBeJCHHH O pesynbTare
NpeOCTaBIEHHT MyHULUNAIBHONA YCIYrd B MOJACHCTEMY BEICHMS JNOKYMEHTallMH
ABTOMATU3MPOBAHHON MH(MOPMAIMOHHOH CHCTEMBI, MPEJHAa3HAYCHHOM A/ OKa3aHUs
rOCYIAPCTBEHHBIX U MyHHMLHUIIATBHBIX YCIIYT;

BbIJIa€T 3asIBUTENIO JOTNOBOP 1101 POCIIHUCH.

3agBUTENb IOAITMCBIBAET JOTOBOP B JBYX OJK3eMIUIApax U IMEpenacT
JIOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a IIOJrOTOBKY pe3y/bTaTa IpeJA0oCTaBICHUA
MYHMLIHMIIAJIEHOM YCITYTH.

JIOIDKHOCTHOE ~ JIMIO, OTBETCTBEHHOE  3a  IOATOTOBKY  pe3ynbTaTa
peNoCTaBIeHNs MYHUIUIIAIBHON YCIyTH, [I0JIy4YHB IOAIIMCAHHBIE J0r0BOpa BbIIACT
3asIBUTENIO TPU DK3eMILIspa JoroBopa juls noamucH. [locie noanucanus J0rosopa,
BBIJIaET 3asABUTEIIO0 OJMH DK3EMILIAP TOTOBOpa.

AIMMHHCTPATUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITOJIHSIOTCH B IeHb IPUOBITHS 3aIBUTEIA.

PesynpraraMy  BBIIOJHEHMS aIMHHUCTPATUBHBIX  IPOLENYp  SBIAIOTCS:
BBIJIAHHBIE 3asBUTEJIIO JOTOBOD.

3.7.3. Tlopsmox Bblgaud (HampaBleHHs) pe3ynbrara IpPeJOCTaBICHHA
MYHHULUTIIAJIBHOM YCIIyIH:

3.7.3.1. Ilpu obpaieHun 3asBUTENS 3a Pe3y/IbTaTOM MYHULMIAIBHOH YCIyTH
B M®ILI, pabdotaux M®I] BelaeT 3asBUTEIIO pe3yNbTaT MyHUUMIATBHON YCIYTH B
dhopMe 3K3EeMIUIsipa 3IEKTPOHHOTO JNOKyMeHTa Ha Oymaxksom Hocurene. Ilo
TpeGOBaHUIO 3asBUTENS BMECTE C OK3EMIUIIPOM JJIEKTPOHHOrO JOKYMEHTa Ha
OyMa)KHOM HOCHTENIe €My IpPEJOCTABIAETCH 3K3EMIUISIP DJICKTPOHHOIO JOKYMEHTa
MyTeM €ro 3amkck Ha CBEMHBIH HOCHTENb HH(pOpPMAUUM HIM HaNpaBlCHUs
3K3EMILIAPA BJIEKTPOHHOTO JOKYMEHTa IO JJIEKTPOHHOH IOYTe B aApec 3asBUTEI.
IIpy 3amucu HA ChEMHBIII HOCHTENb MH(pOpPMAIMM WM HaNpaBlICHHM 3K3eMILIApa
3JIEKTPOHHOTO JJOKYMEHTa, Ha OCHOBE KOTOPOT'0 COCTAB/ICH 3K3EMILLAP JIEKTPOHHOTO
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE, IO SIEKTPOHHOM N0YTe MICHTHIHOCTH TaKOTO
SK3EMILISApA SJIEKTPOHHOTO JOKYMEHTa JK3EMILISPY 3JIEKTPOHHOIO AOKYMEHTa Ha
OyMa)XHOM  HOCHTeNe  3aBepseTcsi  YNOJHOMOYEHHBIM  COTPYJHHMKOM  C
HCIIOIB30BAHUEM YCHICHHON KBATH(DULUPOBAHHOM IIEKTPOHHOM MOAITHCH.
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AIMMHUCTpaTHBHBIE IPOLEAYPHl, yCTaHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBIMOMHSIOTCS B NOPSAKE OYEPETHOCTH, B JIEHb NPHOBITHA 3asBUTENS B CPOKH,
yCTaHOBJIEHHEIE persiaMeHToM paboTsl ML

Pe3ynpTaTaMyl  BBINOJHEHWS aJAMHMHMCTPATUBHBIX IPOLEAYp  ABJIAIOTCS:
dukcarus (akTa BbAAYH PE3yNbTaTa MPENOCTABIEHUs MYHHLHUIANILHOH YCIYTH B
AUC MOILI, pe3ynsTaT MNpEedOCTABICHHA MYHHIHMIATBHON YCIYIH, BblIaHHBIHA
3asIBUTEIIIO.

3.7.3.2. Tlpu obpanieHuy 3asBUTENS 33 Pe3yIbTaTOM MYHHLUIIATBHON YCIyTH
yepe3 Pecry6iuKaHCKHi MOPTan 3asBHUTEMIO B JMYHBIA KaOWHET aBTOMATHYECKH
HAIpaBiseTcss DIEKTPOHHBIH 00pa3 JOKyMEHTa, SBISIOLIErOCs pe3ybTaToOM
NpeaoCcTaBIeHUs MYHHULUNATIBHON YCIIyTH, NOJINMICaHHBIN YCHJIEHHOM
KBaIH(QUIMPOBAHHON 3JIEKTPOHHOH IMOANKMCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO
muna Oprana (OpraHom).

AJIMMHUCTpATHBHBIE TIPOLEAYPHl, YCTAHABIWBAEMbIC HACTOSIIUM ITyHKTOM,
BBIMIOJTHAIOTCS B JIEHb IIOAIHCAHUS TOKYMEHTA, IIOATBEPKAAIOLIETO MPEIOCTaBICHHE
(oTka3 B  NPENOCTAaBIEHMM) MYHHMIMITAIBHOW  YCIYr'H, YIOJHOMOYEHHBIM
nomKkHOCTHEIM JurioM Oprana (OpraHom).

PesynpraTaMy  BBITIONHEHHMS aJIMWHUCTPATUBHBIX [POLEAYP  SABIAIOTCH:
HarpabieHre (IPeJOCTaBlIeHHe) C HCIoJb30BaHKEM PecmyOnvkaHCKoro mopTana
3asBUTEIO JOKYMEHTa, [OATBEPXKAAIOUIEro IIpeJJOCTaBIeHHE MYHHIUIAIbHOMI
ycyru (B TOM YKCIIe OTKa3 B HPEOCTaBICHHY MyHHIUNAIBLHOMR yCIyrn).

3.7.3.3. IIpu obpallieHuH 3asiBUTENS 3@ Pe3yIbTaTOM MYHHIUHUNAIBHONW YCIYTU
B OpraH, [OKHOCTHOE JIMIO, OTBETICTBEHHOE 3a Bblady (HaNpaBleHHE)
JIOKYMEHTOB, BBIIAEeT 3asBUTENIO pe3yJbTaT MyHUIUnansHo# ycmyrd. Ilo
TpeGOBaHUIO 3asBUTENSl BMECTE C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMaKHOM HOCHUTele eMy IPeJOCTaBIsAETCS JK3EMILIAP 3JMEKTPOHHOIO NOKYyMEHTa
IyTeM €ro 3alicCH Ha CBEMHBIH HOCHTENh HMHQOpPMAlMH WIM HaIpaBICHUA
9K3eMILIAPA JIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOMH MMOYTe B aipeC 3asBUTEIS.

AJIMUHHMCTPATHBHbIC NPOLEAYpPhl, YCTaHABIMBAEMbIE HACTOSAIIMNM IYHKTOM,
OCYIIECTBJIAIOTCA B TOPSAKE OUYEPEAHOCTH, B JEHb INPUOBITUS 3asBUTENS B
cooTBeTcTBHH ¢ [IpaBuiamMu BHyTpeHHEro Tpy10Boro pacnopsaka Oprasa.

Pe3ynpTaroM  BBIOJTHEHHMS  aJAMHHUCTPATHBHBIX MPOLEAYP  SBISIOTCH:
¢uKkcanus Qakta BbIAYM pe3yibTaTa NpPeJOCTaBICHHS MYHWIIMIAIBHOW YCIYTH B
aBTOMATH3UPOBAHHON MH(OPMAIIMOHHON cHCTEMeE, NpeHa3HAYEHHOM I OKa3aHus
rOCYJapPCTBEHHBIX ¥ MyHUIUNIAIBHBIX YCIYT.

3.8. UcnpaBieHne TEXHUYECKUX OLIMOOK

3.8.1. B cayuae oOHapyXeHHs TEeXHH4YECKOH OMIMOKM B JOKyMEHTe,
SBJISIIOLIEMCS.  PE3yNIbTATOM MYHHUUHUIATBHONW YCIyTH, 3asABUTE]b HaIlpaBiIseT B
Opras:

3agBJIeHHEe 00 MCIIPaBIEHUM TEXHMYECKoi ommbku (mpunoxenne Ne 4 K
HACTOSIIEMY aMHHUCTPATHBHOMY PETTIaAMEHTY);
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JOKYMEHT, BBIJAHHBIN 3asBHTENIO KaK pe3yJbTaT MyHHLMNAIbHOH yCIyrd, B
KOTOPOM COJEPXKUTCS TEXHUYECKas OLINOKa;

JIOKYMEHTBI, HMEIOIHE IOPUANYECKYIO CUITY, CBUACTEIbCTBYIOIME O HAIMINH
TEXHUYECKOM OIIUOKH.

3asiBeHye 06 HCHpaBIeHNH TEXHUYECKOH OMMMOKK B CBEJICHUSX, YKa3aHHBIX B
JIOKYMeHTe, SBJIAIONIEMCS PE3yJbTaTOM MYHHLUMMANbHOH YCIYTH, MOIAETCs
3asBUTENEM (YTIOTHOMOYEHHBIM NPECTABHTEIEM) TIOYTOBBIM OTIIPaBIeHHEM (B TOM
ypcle C WCIOJb30BaHHEM >IIEKTPOHHOM I04Thl), OO depe3 PecrmyGnukanckuii
noptan win MOII.

3.8.2. JIOMKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a TIpMeM JIOKYMEHTOB,
OCYLIECTBJISET MpUeM 3asBlIeHMs 00 WCNpaBICHUH TEXHHYECKOHU OIINOKH,
PErMCTpUpYeT 3asBIeHHE C INPUIOKEHHBIMH JOKYMEHTaMHM M T€pelaeT HxX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

AJIMMHUCTpaTHBHBIE TPOIEAYPHl, yCTAHABIMBAEMble HACTOSIIMM IyHKTOM,
BEITIOJTHSAIOTCS B TEUEHKE OJHOTO pabdoyero JHs ¢ JaThl peruCTPallMK 3asSBICHUS.

PesynpraraMy  BBIIOJHEHMS aIMHHUCTPATUBHBIX —IPOLEAYP  ABIAIOTCH:
IPUHATOE W 3aPErUCTPHPOBAHHOE 3asBJIEHHE, HAMNpPABICHHOE HAa PpacCMOTPEHHE
JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JJOKYMEHTOB.

3.8.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy MOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IENSIX BHECEHHS MWCIPABICHUH B JOKYMEHT,
SBJIAIOIIMICS pe3yIbTATOM IPEIOCTARICH S MyHUIUIIAIBLHOH yCIIyTH, OCYLIECTBIIACT
MpoLEAYpHE, MMPEIyCMOTPEHHbIE IyHKTOM 3.5 aJMWHHCTPaTHBHOIO pErjlaMeHTa, W
BBIAET MCIIPABJICHHBINA TOKYMEHT 3asBHTEMO (YIOIHOMOYEHHOMY NMPEICTABUTENIO)
JIAYHO T0J POCIHCH C H3bATHEM Y 3asBHTeNs (YHNOJTHOMOYEHHOTO NpE/ICTaBUTENs)
OpUTMHANa JOKyMEHTa, B KOTOPOM COJNEPXHTCA TeXHU4eCKas OmmnOKa, HIH
HampaBlseT B anpec 3asBUTENs IIOYTOBBIM  OTMpaBjieHMEM  (IIOCPEICTBOM
5]E€KTPOHHOM II0YTBI) IHCEMO O BO3MOXHOCTH TIOIyYeHHS JIOKyMEHTa IIpH
npenoctapieHnd B OpraH OpurMHajga JOKyMEHTa, B KOTOPOM COJEPXKHTCA
TeXHUYeCKas OMUOKa.

AJIMMHUCTpATHBHBIE TMPOLEAYPbI, yYCTaHABIMBAaEMble HACTOAIIMM ITyHKTOM,
BBITIOJTHAIOTCS. B Te4EHHE JABYX paboumx AHeW Iocie oOHapyXKeHHs TeXHMYECKOH
OIIMOKH WIM IIONy4YEeHHs OT JH0O0ro 3aWHTEPECOBAHHOIO JIMIA 3asBICHUS O
JIOTTyIIEHHOM omuoOKe.

PesyneraTamMu  BBIIOJIHEHHS aJMWHHMCTPATHBHBIX IPOLEAYpP  ABJIAIOTCA:
BbIIaHHEIH (HalpaBlIE€HHbIH ) 3aABUTEII0 JOKYMEHT.

4. Iopaaok u popMBI KOHTPOJIS 32 MPEJOCTABICHHEM MyHHUHNIAIBHOMH
yCJayru

4.1. TTops 10K OCYLIECTBISHHUS TEKYIIEro KOHTPOIIA 33 COOIIOIEHUEM U UCTIOJTHEHHEM
OTBETCTBEHHBIMH JTOJDKHOCTHBIMU JTULAMU TOJIOKEHUH aIMUHUCTPATHBHOTO
peraMeHTa ¥ MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPeOOBAHUS
K [PEIOCTABIEHHIO MyHUIUNIAIBHON YCITyTH, a TaK)Ke IPUHATHEM MMH PEIIeHUH
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KoHTposb 3a MOMHOTOM M KadecTBOM IPENOCTaBICHUS MyHHLMIAIBHOH
YCIYTH BKIIOYaeT B ce0sl BbISBICHUE M YCTPaHEHWE HApyUIEHWH INpaB 3asgBUTEICH,
NIPOBEJEHHE IIPOBEPOK COOMIOJEHUs TpPOLEAYp MPEAOCTABICHUS MYHHUIMIIAIBHOH
yCIyTH, TIOATOTOBKY pelleHud Ha JedicTBua (Oe3aeicTBHE) NOKHOCTHBIX JIMIL
opraHa MECTHOI'O CaMOYIIpaBIICHUS.

dopmamMu  KOHTpOJII 3a COONIIOIEHHEM HCIOIHEHHS aJMHMHHUCTPATHBHBIX
IpoLeIyp SBISIOTCS:

1) npoBepka M COIVIACOBAaHHE IIPOEKTOB JOKYMEHTOB IIO IPEIOCTABICHUIO
MYHULIANIAIBHON YCIIYTH;

2) NpoBOAUMMBIE B  YCTAaHOBJIEHHOM  MOpsJKE  IPOBEPKA  BEJECHHUSA
JeTIONPOU3BO/ICTBA;

3) mpoBe/ileHWe B YCTAaHOBICHHOM IIOpPSJIKE KOHTPOJIBHBIX ITPOBEPOK
coOroeHus MPoLEeayp IIPEAOCTaBIEHUS MyHULIMIIAIBHON YCIIYTH.

B 1mensx TeKylero KOHTPOJS HCIOJNb3YIOTCS CBENEHUs, HMEIOIIuecs B
AJIEKTPOHHOM 0a3e JaHHBIX, CAyKeOHas KOpPEeCHOHAECHLUs, YCTHasd M IHCbMEHHAs
uH(pOpMAaLIHS JOJKHOCTHBIX UL, OCYILIECTBISAIOIIUX BBITIOJIHEHHE
aIMUHHCTPATUBHBIX MPOLEAYP, KYPHAJIBl y4eTa COOTBETCTBYIOIIHUX HOKYMEHTOB M
JpyTHUE CBENCHUA.

JUiss  oCcylIecTBiIEHHUSI KOHTpPOJsS 32  COBEpPLUEHUEM  JCHCTBUN  IIpH
NPeIOCTaBIeHUH MYHUUUIAIBHOM YCIYTM M TNPHHSITHM PELIEHUH PYKOBOIMUTEIO
opraHa MECTHOIO CaMOYMpaBIIEHUS MPEACTABISAIOTCS CIPaBKU O pesylpTarax
MPEeI0CTAaBICHHA MyHULIUNIAIBHOMN YCIYTH.

O cayuyasx M mNpUYMHAX HApYIIEHUS CPOKOB, IIOCIEI0BATEIBHOCTH U
collepXaHUd aJMHUHHUCTPATUBHBIX NpoLELyp JO/DKHOCTHBIE JHLa HEMEIJICHHO
UHQOPMUPYIOT pPYKOBOAMUTENS OpraHa, IpPeJOCTABISIOUIEr0 MYHULUNAIbHYIO
YCIYTY, a TaKKe IpeANPUHUMAIOT CPOYHBIE MEPhI 10 YCTPAHEHUIO HAPYIIEHUM.

Texymmii KOHTposb 3a COONIOAEHHEM IIOCJIEI0BATEIBbHOCTH [EHCTBHH,
ONPENCICHHbIX  aAMHUHUCTPATUBHBIMU  IpoLEAypaMH IO  MPEAOCTABICHHIO
MYHUIUIIAIBHONH YCIIYTH, OCYIIECTBISAETCS 3aMECTUTENIeM pPYKOBOAWTENS OpraHa
MECTHOTO CaMOYIIPaBJIE€HUs, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel II0

NpeI0CTaBICHHIO MYHHIANATBHOM YCIIyTH, HavalbHUKOM oTHeNa,
OCYLIECTBIISIIOIIET0 OPraHU3alUi0 pabOThl MO MPEAOCTABICHHUIO MYHHIIMMATIBLHON
YCIIyTH.

[lepeueHb JOIDKHOCTHBIX JIML, OCYHIECTBISIOIIAX TEKYIIH KOHTPOJb,
yCTaHaBJIMBAETCs MOJIOKEHUSIMH O CTPYKTYPHBIX MOJpa3JiefeHsIX opraHa MeCTHOro
caMOyIpaBieHus U JOKHOCTHBIMH PerjlaMeHTaMHu.

4.2. Ilopsaaok ¥ NepruoJUYHOCTh OCYLIECTBICHHS TUIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK MOJHOTHI U KauecTBa NpeJ0CTaBIeH!s MyHUI[UNIATBHON YCIYTH, B TOM
qHclle NOPAI0K U (POPMBI KOHTPOJIS 3a MOJIHOTOM H Ka4€CTBOM MPEA0CTABICHUS
MYHULIMNAIBHOR YCIyru

4.2.1. KoHTpoIb 32 MOJHOTOR ¥ Ka4eCTBOM MPeAOCTaBICHHS MYHULIMITATBLHON
yCIyTH OCYIIECTBIseTCS B popmax:
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1) npoBeaeHuUs IPOBEPOK;

2) paccMoTpeHust xanob 3asBuTenel Ha neiictBus (Oesaeiicteue) Opraua, a
TaK)Ke MX JOJDKHOCTHBIX JTHI], MyHULIMTIAIBHBIX CITYXKaIUX.

4.2.2. B nensx ocyuiecTBIEHHs KOHTPOJIA 3a IIOJTHOTOH ¥ KaYECTBOM
[peIOCTaBICHUS MyHHIIMIIAIBHON YCIYIH IPOBOAATCS IUIAHOBbIE U BHEIUIAHOBbIE
npoBepku. [TopsaoK 1 NEpHOAUIHOCT OCYLIECTBIICHHUS TUIAHOBBIX TPOBEPOK
ycTaHaBnuBaertcs maHoM pabotel Oprana. Ilpu nposepke MOryT paccMaTpHBaThCA
BCE BOIPOCKI, CBA3aHHBIE C MPEJ0CTABICHHEM MYHHLIUIIAIBHOM yCIyTH
(KOMILIEKCHBIE TIPOBEPKH ), MM OTAEIbHBIH BOMIPOC, CBA3AHHBIN C MPEOCTaBICHHEM
MyHHMLUIAIBHOM ycayru (TemMaTuyeckue nposepkn). [Iposepka Taxxe MOXeT
IPOBOIUTHCS 110 KOHKPETHOM JKan00e 3asBUTENIS.

4.2.3. BHemaHoBEIE TPOBEPKH MPOBOATCSA B CBA3U C IIPOBEPKON YCTPAHEHHS
paHee BBISIBIICHHBIX HapyIeHUH aJMHUHUCTPATUBHOIO PETJIAMEHTA, & TAKXKE B Cllyyae
noJTyYeHus jxanob 3asBurereil Ha neficTBus (6e3neiictue) Oprana, a Takxke ux
JIOJDKHOCTHBIX JIWL, MYHHIIUIIATbHBIX CITy KaIlHX.

4.2.4. Pe3ynbTarhl MPOBEPKH OQOPMIISIOTCS B BHJIE€ aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIE HEAOCTATKU H NIPEJJIOKEHHS 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIUI] OpraHa, Mpe10CTaBIISOIIEr0
MYHHULMIAIBHYIO YCIIYTY, 38 pelieHus U JeiicTBus (Oe3aelicTBrE), TPUHUMAaeMble
(ocyuiecTBisieMble) UMH B X0/i€ IIPEOCTABICHHS MyHULIUIIAIBHON yCIIyTH

[To pesynpTaTaM HpPOBEAEHHBIX MPOBEPOK B Ciy4ae BbIABICHMS HapyIICHUH
npaB 3asBUTe]edl BHUHOBHBIE JIMI[A TIPUBIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuiickoit ®enepanun.

PykoBomuTEIb OpraHa MECTHOTO CaMOYIpPaBJIeHUs] HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTpPEHUE 3asBICHUN.

PykoBoautens (3aMecTUTENb PYKOBOAMTENA) CTPYKTYPHOIO MOApPa3/eieHUsA
opraHa MECTHOTO CaMOyIpaBlieHHs HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE U
(W) HeHaaJeXxallee BBIIOJHEHUE aIMHHUCTPATHBHBIX NEHCTBHM, YKa3aHHBIX B
pasjene 3 aIMHUHUCTPATUBHOTO perflaMeHTa.

JIOJDKHOCTHBIE JIML@ M WHbIE MYHHLHUIAQIBHBIE CIyXallhe 3a pelleHHs HU
nerictBus (Oe3neiicTBre), pUHUMaeMble (OCYIIECTBIISIEMbIE) B X0/1€ MpeIOCTaBICHHUS
MYHUIMIIATBHONH  YCIyr'H,  HECyT  OTBETCTBEHHOCTh B  YCTaHOBJIEHHOM
3aKOHOJATeIbCTBOM IOPSIKE.

4.4. TTonoxxeHus, XapakTepu3ylomue TpedoBaHUA K OPAAKY U (hopMaM KOHTPOJS 3a
MpeoCTaBIeHHEM MyHHUIUIAIBHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI I'paX<aaH, ux
0o0beIMHEHUI U OpraHu3alui

KoHTpons 3a mnpenocTaBieHHEM MYHHUIMIAIBHOM YCIYTM CO CTOPOHBI
rpaxjaH, uX OOBeAMHEHHHA M OpraHM3allli, OCYIIECTBISETCS IOCPEACTBOM
OTKPBITOCTH JI€ATETHPHOCTH OpraHa MECTHOTO CaMOYIIpaBJIeHHUsl IPU NPEIOCTaBICHUH
MYHHUIIUTIQIBHOH  YCIIYTH, IIOJIy4eHHS T[OJHOW, aKTyajlbHOH U JOCTOBEPHOH
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nH(pOpMALUH O MOPAAKE MPeNoCTaBICHUA MYHHIUATBHON YCIyTH U BO3MOXKHOCTH
Hocyne6HOTO paccMOTpeHHMs OOpaleHuH (>xamo0) B mpolecce MpenoCTaBICHUA
MYHUIUIIaIBHOHN YCIIyTH.

5. locyaeGublii (BHecy1eOHbII) NOPAAOK 06:ka10BaHNs pelieHuii 1 AelcTBHi
(6e3neiicTBHs) OpraHa, NpeAOCTABJIAIONIEro MyHHIHIAILHYIO YCIYTY,
MHOTO(YHKIHOHAILHOIO IIEHTPa NPeJOCTABICHAS rOCYAapCTBEHHBIX 1
MYHHIHNAJBHBIX YCIYT, OPraHu3anHi, yKasaHHbIX B 1aCTH 1.1 cratbu 16
®enepaanHoro 3akona Ne210-@3, a Takike HX A0KHOCTHBIX JIHIL,
MYHHIHNAJILHBIX CJIYKAIIHX, pA00THHKOB

5.1. 3agBUTE]M WMMEIOT TPaBO Ha OOXKaloBaHHE B JOCYIEOHOM IOPAIKE
pelLIeHui U AeHCTBUI (6e3neiicTBUS) Oprasa, MpeIOCTaBIAIOMEro MyHUIUIIATEHYIO
YCIIyTy, JOJDKHOCTHOTO JIHIIA OpraHa, MPeAoCTaBIAMEro My HHIHUIIANLHYIO yCIyTY,
MyHMIMIATBHOTO  CIYXaIlero, PyKOBOAMTENSA  Oprama, MpeloCTaB/LIOMIETo
MyHHLUIAIBHYIO ~ YCIYry,  MHOTOQYHKIMOHAJBHOTO  LCHTPa, paboTHHKA
MHOTO(YHKIIHOHAJIBHOTO IIEHTpa, OpraHu3alyi, MPeIyCMOTPEHHBIX 4acThbio %
crateu 16 @enepansHoro 3akoxa Ne 210-@3, a Takxke HX paOOTHHKOB.

3agBUTEIb MOKET OOpATHTBCS C Xanoboi, B TOM YHCIE B CIEAYIOLIMX
CITyqasx:

1) HapymieHue CpoKa  pPETHCTpalliyi  3ampoca O  [PeJOoCTaBICHHH
MYHMIMIATBHOH yCIIyTH, 3a1poca, yKa3aHHOTO B CTaThe 15.1 ®enepanpHOro 3aKoHa
Ne 210-@3;

2) HapylIeHHe CPOKa MPEAOCTABICHHS MyHHUIMIATBHOH yCIyrH. B yKasaHHOM
ciydae gocyneGHoe (BHecyneOHOE) 00KanoBaHUE 3asiBHTENIEM pelieHuit 1 AeHCTBAN
(Ge3neiicTBHSA) MHOTO(}YHKIIMOHAIBHOI'O IIEHTPA, pabOTHHUKA
MHOrOQYHKIMOHQJIBHOTO  I[EHTpa  BO3MOXHO B Cilydae,  ecid  Ha
MHOTOQYHKIMOHAJIBHBIA LEHTp, PElIeHUs H ASHCTBHA (Ge3nmelicTBHE) KOTOPOTO
o6’KanyroTcs, BO3NOXeHa (YHKUMS [0 MPEJOCTAaBJICHHUIO COOTBETCTBYIOIIMX
MYHULUIAIBHBIX YCIYr B IOJHOM 00beMe B MOPAJKE, ONPEIENICHHOM YacThio 1.3
cratei 16 @enepanbHoro 3akoHa Ne 210-03;

3) TpeGoBaHHe Yy 3asgBUTENs JOKYMEHTOB HIIH uHbOpManun  JTHOO
OCYLIECTBJIEHUS] NeHUCTBHH, IIPEACTABICHUE MIM OCYIIECTBICHHE KOTOPHIX HE
IpeIyCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoii ®enepauud,
HOpMATHUBHBIMHM TIpaBOBBIMH axkTamMu PecmyOnuku TaTapcTan, MyHHUUTANbHBIMHU
IPaBOBBIMU aKTaMH ULl IPETOCTABICHAS MyHULUIIATIBHOH YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPENOCTaBlIeHUE KOTOPBIX IPEAYCMOTPEHO
HOPMATHBHBIMH IIpaBOBBIMH akTamu Poccumiickoit ®enepaluyd, HOPMaTHBHBIMHU
npaBoBsiMK akTamu Pecry6nuku TarapcraH, MyHHIUNATBHBIMA [IPABOBLIMU aKTaAMH
1714 IIPEIOCTABICHHS MyHHIIMNIAIBHOM YCIyTH, Y 3asBUTENIS;

5) 0TKa3 B HNPEAOCTABIEHUH MYHUIUIAIBLHON YCIYTH, €CIIM OCHOBAHUS OTKa3a
He TIpeNyCMOTpeHbI (elepalbHBIMU 3aKOHAMH U IPHHATHIMM B COOTBETCTBUHU C HUMU
MHBIMA HOPMATHBHBIMHU TIPaBOBBIMH akTaMu Poccuiickoit ®enepalyy, 3aKOHaMU H
UHBIMH ~ HOPMATMBHBIMH  IPaBOBBIMM  aKTaMM Pecniybnuxku ~ Tarapcras,
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MYHHIMIAIGHBIME TIPAaBOBBIMM aKTaMi. B ykasaHHOM ciydae nocynedHoe
(BHecyeOHOE) OOKaloBaHUe 3ajBUTENIEM pELICHHH W JIeHCTBUH (6e3nelicTBUA)
MHOTO(YHKIIMOHATBHOIO LEHTpa, paboTHMKAa MHOTOQYHKIHOHATLHOIO LEHTPA
BO3MOKHO B CIIyyae, €CIH Ha MHOrO(YHKIHOHANBHBIH LEHTP, PEIICHAA U ICHCTBU
(Ge3neiicTBHE) KOTOPOIro OOXaIylOTCs, BO3/IOXKEHA GyHKIMS O NPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUUMIIANBHBIX YCIYr B IOJHOM obbeMe B TIOpPSIKE,
onpeneaeHHOM dacThio 1.3 cratbu 16 PenepalbHOro 3akoHa Ne 210-@3;

6) 3aTpeOoBaHMe C 3asBUTENS MMPU MPEeJOCTaBIEHUH MyHHUIIUNIANBHON YCIyTH
TUIaTel, HEe MPEeIyCMOTPEHHOH HOPMATUBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoi
denepanyy, HOPMATUBHBIMH [PaBOBBIMU  AKTaMH Pecny6muku  TarapcraH,
MYHHIMIATEHBIMY [TPABOBBIMU aKTaMH;

7) oTka3 oOpraHa, IIPENOCTABISIOWIEr0  MYHMIMNANbHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMI[A OpraHa, IPeJOCTABIAIONIEr0o MYHHIMNAIBHYIO yCIyTY,
MHOTOGYHKIHOHATBHOTO LEHTpa, paboTHHKa MHOTO(YHKIMOHANLHOIO UEHTPa,
opraHM3alyii, NpeayCMOTpeHHBIX YacThio 1.1 crarby 16 ®enepanbHOro 3aKoHa Ne
210-®3, win UX pabOTHUKOB B UCIIPABJIEHNH JOIMYIICHHBIX UMHU OTIEIAaTOK 1 OIHO0K
B BBIAHHBIX B PE3YJbTaTe MPEJOCTABICHHS MYHMIMNAIBHON YCIYrd JOKyMEHTaX
6o HapylleHHe YCTAHOBIEHHOTO CPOKa TAaKMX HCIpaBieHHi. B ykasaHHOM ciy4ae
nocynebHoe (BHecyneGHOe) oOXKaloOBaHME 3asBUTENEM peIICHHH U necTBUN
(Oe3meiicTBH) MHOT0(yHKIIHOHAJIEHOTO LEHTpa, paboTHHKA
MHOTOQYHKIMOHAJFHOTO  II€HTpa  BO3MOXHO B Cioydae, ecid  Ha
MHOTO(QYHKIMOHATBHBIA LEHTP, PEIIeHHs H JeHCTBUS (be3nmeiicTBUE) KOTOPOTO
0b’KaNyroTcsi, BO3NOXeHa GYHKIMS 10 NPENOCTaBICHUIO COOTBETCTBYIOIIMX
MYHHIUIIAIBHBIX YCIYT B IIOJHOM 00beMe B MOPAAKE, ONpPENETICHHOM 4YacThbio 1.3
cratby 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM TOpsAJKa BbIIAa4d JOKyMEHTOB IO pe3yibTaraM
NpeNOCTaBIeHHU MyHULUIIAIBHOHN yCIIyTH;

9) INpPUOCTAHOBJIEHHE IPENOCTABJICHUS MYHHMIMNATBHON YCIyrd, €ciu
OCHOBaHUS TIPHOCTAHOBJIEHHS HE INPEIyCMOTPEHbl (elepalbHbIMU 3aKOHAMH H
PUHATHIME B ‘COOTBETCTBHU C HUMM HWHBIMM HOPMATHUBHBIMH NMPAaBOBHIMH aKTaMH
Poccuiickoii Penepauuu, 3aKOHaMH ¥ WHBEIMH HOPMAaTHUBHBIMH IPAaBOBEIMHM aKTaMH
Pecriy6rmuku TarapcTan, MyHHILMIATbHBIME IIPABOBBIMH aKTaMH. B yKasaHHOM
clydae JocynebHoe (BHeCyeOHOe) 00XaNoBaHHE 3asBUTEIIEM pelIeHHiA 1 AeHCTBUM
(Ge3neiicTBHSA) MHOTO(YHKIIMOHAIIEHOTO LIEHTpAa, paboTHUKA
MHOTOQYHKIMOHAIBHOTO  IIeHTpa  BO3MOXHO B CIlydae,  €CIM  Ha
MHOTOGYHKIMOHANBHBIM LEHTP, pelleHus W JelcTBus (OesneficTBhe) KOTOPOTO
00XKaNyIOTCs, BO3JIOXKEHa (YHKIMS II0 IpPEJOCTABICHUIO COOTBETCTBYIOLIHMX
MYHHUIUNAIBHBIX YCIYT B HOIHOM 00beMe B TOpsAKe, ONPENETIEHHOM YacThio [
cratbu 16 @enepansHoro 3akoHa Ne 210-03.

10) TpeGoBanue y 3asBUTENS NPH IPENOCTABIEHMH MYyHULHUIANBHOH yCIyTH
JIOKYMEHTOB MAM MH(QOPMALUH, OTCYTCTBUE Y (WIIK) HETOCTOBEPHOCTE KOTOPHIX HE
YKa3bIBAIUCH [P II€PBOHAYAIbHOM OTKa3e B IpHEMe JOKYMEHTOB, HE00XOIUMBIX
IS TIPeNOCTAaBIEHHS MYHHIMIIANBHOM ycloyrd, Jaubo B MPeloCTaBIECHHH
MYHMIMIIAIBHOM YCIyrH, 3a UCKIIOUEHHEM CIIy4aeB, NPEeTyCMOTPEHHBIX IyHKTOM 4
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yactu 1 cratem 7 ®@enepanbHoro 3akona Ne 210-@3. B ykasaHHOM ciydae
nocynebHoe (BHecyneOHOe) oOxanoBaHHE 3asBUTEICM pelleHNi M JAEeHCTBUH
(Ge3nelcTBUA) MHOT0()yHKIIHOHAJILHOTO IIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAIBHOIO  IEHTpa  BO3MOXHO B Ciydae,  ecin  Ha
MHOTO(YHKIMOHATBHBIA LEHTP, PEIeHHs W JAeHCTBUA (Ge3neiicTBHE) KOTOPOro
00XKaNyloTCsa, BO3NOXEHA (YHKUMA IO TPEJOCTABICHUIO COOTBETCTBYIOMINX
MyHHIUINATBHBIX YCIYT B MOJHOM 00beMe B MOPSIKE, ONPENESTCHHOM HacTbio 1.3
crateu 16 @enepansHoro 3akoHa Ne 2 10-D3.

57, Yanoba momaeTcss B MUCHMEHHOM (opMe Ha OyMaKHOM HOCHTEIE, B
MEKTPOHHON (opMe B Oprad, NPeJOCTABIAIONIMA MYyHULUIANBHYIO YCIyTY,
MHOTO(YHKIMOHAIBHEI LEHTp 1M00 B COOTBETCTBYIONIME OpraH roCy1apCTBEHHOM
BIACTH, SBJISIOMMICS ydpequTeTeM MHOroQYHKUMOHAILHOIO LEHTPpa (manee -
yupeuTeNh MHOTOQYHKIMOHANLHONO —LEHTpa), a TaKkke B OpraHnsanuy,
npeaycMOTpeHHble uacThio 1.1 craten 16 (denepanbHOro 3akoHa Ne 210-@3.
Wano6sr Ha pemenus wu JeiictBus (OesjeficTBie) PYKOBOQUTENS —Oprama,
MIPefOCTABISIOMEr0 MyHHUMIAIBHYIO YCIyry, MONAIOTCA B BBILIECTOSIIUNA Opra
(npu ero Hamuuuu) 1HOO B Clydae ero OTCYTCTBHA pacCMaTpUBAIOTCA
HETIOCPEJICTBEHHO DPYKOBOIHTEIEM OpraHa, MPeJOCTaBIAIIICro MyHHIHMIAILHYO
ycayry. OKamoGel Ha pemleHMs W JeHCTBUA (GesneiicTBHe) pabOTHHMKA
MHOTO(pYHKIHOHAIEHOIO IeHTpa MOJAOTCH PYKOBOIUTEIIO 3TOTO
MHOrOYHKIMOHATLHOTO LeHTpa. JKanobs! Ha peleHus ¥ NeHCTBHS (GezmeticTBHE)
MHOTO(YHKIIMOHAJIBHOIO IIEHTPa MOAAIOTCA YUPEIUTEINIO MHOTO()YHKIIMOHATIBHOTO
LIEHTpa WIH JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMATHUBHBIM IPABOBLIM
aktoM Pecrry6muku Tarapcras. JKamoObl Ha pelwieHds U JCHCTBHS (Ge3meticTBHE)
pabOTHHUKOB OpTraHU3alMM, IIPeLyCMOTPEHHBIX YaCThI0 1.1 crateu 16 DenepanbHOro
3axoHa Ne 210-®3, mogaroTcs pyKOBOJUTENSAM 3THX OpraHu3alii.

Yanob6a Ha pemenus u geiictBus (OeszeficTsre) oprana, IMpe0CTABIAIOLIETO
MYHHLMOAIBHYIO YCIyry, JOJDKHOCTHOTO JHMIA OpraHa, MpPeJoCTaB/IAIOMWIEro
MYHHLMIATLHYK YCIyry, MYHHLMIAIBHOIO CIYKAaIero, pyKOBOAWTENS OpraHa,
[PeAOCTABIAIONIET0 MyHULHMIIATBHYIO YCIYTy, MOXET ObITh HalpaBjieHa 1o MOHTe,
yepe3 MHOTO(YHKI[MOHANBHBIA LEHTP, C MHCIOJb30BAHUEM HHGOPMaIMOHHO-
TeNeKOMMyHHKaIMoHHO! ceTn «VIHTepHeT», OQUMUMaNbHOTO CalTa Oprasa,
[PEeNOCTABNSIONEr0  MyHHIMIanbHylo — ycayry, Emunoro — moprana 6o
Pecny6nukaHckoro — moprana, — MH(QOPMALHOHHOH  CHCTEMBI nocyne0Horo
007KaJIOBaHUA, a TAKKE MOXKET OBITh MpPUHATA NP JTUYHOM MpPHUEME 3asBUTCIIA.
Y¥anoba Ha pemeHus u neiicteus (GeszelicTere) MHOrOQYHKIHOHANBHOTO LEHTPA,
paGOTHHKA MHOTO(QYHKIMOHAIBHOTO IEHTPa MOXeT ObITh HaNpaBleHa IO IMO4Te, C
HCIIONB30BAHMEM MH(pOPMAIMOHHO-Te/IEKOMMYHHKAIMOHHOH cetn  «IHTepHED?,
o(UIEANBEHOrO caifta MHOTO(YHKIMOHANBHOrO WeHTpa, EmuHOro mnoprana 60
PecryGnukanckoro — moprana, — MHQOPMAlHMOHHOH — CHUCTEMBI nocynedHoro
00KATOBaHUSA, a TAKXKE MOXET OBITh NpPUHATA TPH JUYHOM IPHEME 3asBUTCIIA.
Y¥ano6a Ha pemenus u aeiictBus (6e3zelicTeue) opraHu3allii, MpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepansaoro 3akoxa Ne 210-®3, a Takxe HX PaOOTHUKOB
MOXeT OBIT HampaBleHa MO IIOYTe, C WCIMOJIb30BAHHEM HH(OPMALHMOHHO-
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TeTeKOMMYHHKALMOHHOH  ceTH  «IHTepHeT», oUIUATBHBIX  CaWTOB  OTHX
opranuzaimi, EquHoro noprana nu6o PecrnybauKkaHCKOro mopraia, a TakKe MOXeT
ObITH MIPUHSATA [IPU JINYHOM [IPHUEMeE 3asBUTEIIS.

5.3. XKanob6a momkHa conepxarh:

1) HaMMEHOBaHWe OpraHa, MPEeJOCTABIAIONIEr0 MYyHHIUNATLHYIO YyCIyTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBiIAIOLIEr0o MyHHIUIATbHYIO YyCIyTY, aubo
MyHHIIAIATEHOTO CITYKaIero, MHOTO(YHKIMOHAIBHOTO LEHTPa, €0 PYyKOBOAHTEILA
u (umu) pabOTHMKA, OpraHW3aluil, INPeIyCMOTPEHHBIX HaCThIO 1.1 crarbu 16
@epepanbHoro 3akona Ne 210-®3, ux pykosoauTened H (umu) paOOTHHKOB,
pemieHus u AeiicTBHs (Ge3eficTBHE) KOTOPBIX o0xamyroTcs;

2) dammnuio, ©Ms, OTYECTBO (MOCIEHEE - MPH HAJIMYMH), CBEACHHUS O MECTE
SKUTENILCTBA 3asBUTENS - (PM3AYECKOTO JINIA MO0 HAUMEHOBAHHE, CBEJICHUS 0 MECTE
HAXOXICHHs 3asBHTENsS - IOPUAMYECKOro JIMIa, a TaKke HOMEp (Homepa)
KOHTaKTHOro TesedoHa, aipec (ampeca) SIEKTPOHHOH IOYTHI (npy HANMWYMH) M
TIOYTOBBII a/Ipec, TI0 KOTOPBIM JIOJKEH ObITh HAIPaB/IeH OTBET 3aBUTEIIIO;

3) cBefeHusi 06 00XKaTyeMBIX PEICHUAX M ASHCTBUIX (Ge3neiicTBUM) OpraHa,
NPEJOCTABIAIONIET0 MYHHIMIAIBHYIO YCIyTy, [OJKHOCTHOTO JIMI@ OpraHa,
PENIOCTABIAIOET0 MyHUIMIAIBHYIO yCIYTY, MO0 MYHHLUIAIBHOIO CIIyXXallero,
MHOrO(GYHKIHOHATBHOTO IEHTpa, paboTHHKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPa,
OpraHu3alyi, IPeAyCMOTPEHHBIX JaCThIO 1.1 crateu 16 ®enepaisHoro 3akona No
210-®3, ux pabOTHHUKOB,

4) 10BOABI, HA OCHOBAaHWH KOTOPBIX 3asBUTENb HE COIJIACEH C PCIICHHEM 1
neiictBueM (Oe3aeiicTBreM) OpraHa, IPEeJOCTABISIONIEr0 MyHUIMIAIBHYIO yCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpeoCTaB/IsIOMEr0 MyHHIUIAIBHYIO YCIyTY, 6o
MyHMIUTATBHOTO  CIIYXKaIlero, MHOTOQYHKIMOHANIBHOTO  LEHTPa, paboTHMKA
MHOTO(QYHKI[MOHAJBHOTO II€HTpa, OpraHM3alui, NMPEeXyCMOTPEHHBIX 4YaCThIO 1.1
cratby 16 ®enepansroro 3akoHa Ne 210-03, ux paGoTHMKOB. 3asBHTENEM MOLYT
GBITH MPEICTABIEHBl JOKYMEHTHl (TIpM HAIMYKK), [ONTBEPHIAIOMHE HNOBOMEI
3agBUTENS, JU00 UX KOMHHU.

5.4. TloctynuBiuas >xajoba IOJJIEKUT PEruCTpald B CPOK HE IO3MHEE
pabouero JHs, CIEAYIOIIETO 3a AHEM ITOCTYIICHHUS.

5.5. Janoba, MOCTyNMBIIAs B OPraH, NPeROCTABILSIOIMH MyHHLIUIATBHYIO
yCIIyTy, MHOTO(QYHKIHOHANBHBIH LEHTP, YIPEIUTEIO MHOTO(YHKIIMOHAIEHOTO
LEHTpa, B OPraHU3alliH, IPefyCMOTPeHHbIe YacThio 1.1 cTaThu 16 ®enepaibHOro
sakoHa Ne 210-®3, muGo BHIIeECTOAIME opraH (IPH €ro HAIWYUM), MOIIECKUT
PAcCMOTPEHHIO B TeUeHHE NATHAAUATH PabouMX NHEH CO NHA ee PErHCTpalluH, a B
cllydae 06XKaNoBaHWs OTKa3a OpraHa, MPeNoCTaBIIAIOEro MyHUIMIAIBHYI0 yCIyTY,
MHOTO(YHKIMOHAJIBHOTO IIEHTpa, OpraHu3alHil, MPeJyCMOTPEHHBIX 4aCThIO 1.1
cratbu 16 ®enepansroro 3akoHa Ne 210-®3, B npuemMe AOKYMEHTOB y 3afBUTCIIA
160 B UCIIPaBIEHHH TOIYIIEHHBIX OIeYaToK U OIMOOK U B ClTyJae o0>xanoBaHus
HApyIIEeHNs yCTAHOBIEHHOTO CPOKA TAaKMX MCIpPABICHUH - B TEUEHUE IIATH pabouux
IHEH cOo THs €€ perucTpaluu.

5.6. Ilo pesynsTaTaM pacCMOTPEHMsA JKaloOBl IPHHAMAETCS ONHO M3
CJEAYIOUINX PEIICHUH:
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1) sxanmoba yHOBIETBOpSeTCSA, B TOM uucie B (opME OTMEHBI MPUHATOIO
pelleHusi, WCIPaBIeHHs MOMYIIEHHBIX OIEYaToK H omMOOK B BHIJAHHBEIX B
pesynbTaTe TNPEeLOCTABICHHs MYHHLMIAIBHOH yCIyrd JIOKyMEHTaX, BO3Bpara
3aSBUTENIO IEHEXHBIX CpEICTB, B3UMaHUE KOTOpbIX HE IPEAYCMOTPCHO
HOPMATHBHEIMH TpPaBOBbIMH akTamM Poccuiickoit @enepauuy, HOPMATHBHBIMH
npaBoBeIMH akTamu Pecmybnuku TarapcTaH, MyHHLWMIAIBHBEIME - NPABOBBIMH
aKTaMH;

2) B YJOBJIETBOPEHHH 7Ka100bI OTKa3bIBACTCSL.

He mosgHee nHS, CIEAYIOLIETo 3a JHEM IPUHATHS PELICHHs, yKa3aHHOTO B
HACTOSIIEM IyHKTE, 3asBUTE/O B MICEMEHHOH (opMe U MO KEIaHWIO 3asBUTENIA B
3]eKTPOHHOH (opMe HAMpaBIseTCsi MOTHBHPOBAHHBIM OTBET O pesyJbTaTax
PacCMOTPEHHUS KOOk,

5.7. B cinydyae mpu3HaHUS KanoObl MOjUIekaled yl0BIETBOPEHHIO B OTBETE
3aSBHTENIO O Pe3yJIBTATaX PACCMOTPEHHUS Kao0bI JaeTcs MHPOPMALIHA O IEHCTBUSIX,
OCYIIECTBISEMBIX ~ OPraHoOM, TPENOCTABISIOIMM — MYHHUMNAIBHYIO  YCIYTY,
MHOTO(YHKI[MOHATBHBIM LEHTPOM JIMOO OpraHu3aLuei, NpeIyCMOTPEHHOH YacTBIO
1.1 crateu 16 ®@enepansHoro 3akoHa Ne 210-@3, B memsix He3aMEIMTCIBHOIO
yCTpaHEHWs BBISBIEHHBIX HapyIIEHHH INPU OKa3aHHHU MYHHUILIMNAIBHON YCIYTH, 2
TaK)Ke NPUHOCATCS W3BMHEHMs 3a JOCTaBIEHHBIE HEYN0OCTBA M yKa3blBAeTCH
uHpOpMalHs O JalbHEHIHX JEHCTBHAX, KOTOPbIE HEOOXOMMMO COBEPLIMTH
3aBUTEJIIO B LEMSX IOJyIeHH MyHUILIUNAIBHOM YCITyTH.

5.8. B ciryuae npu3HaHUs jkano0bl He TOJIeXKAIeH YA0BJIETBOPEHUIO B OTBETE
3aMBUTENI0 O pe3y/IbTaraX PacCMOTPEHHs >KaloObl AAIOTCS apryMEeHTUPOBAHHBIC
pa3bsCHEHUs O TPUYMHAX NPUHSATOrO PemieHHs, a TaKkKe WHPOpMAIMA O MOpsIKe
00’kaI0BaHus MPUHATOIO PEIIEHUS.

5.9. B cioyuyae yCTaHOBJIEHMS B XOJ€ WIH IO pe3ylbTaTaM pacCMOTPEHUS
Kalno0bl HPHU3HAKOB COCTaBa  aAMHMHMCTPAaTHBHOIO  INPaBOHAPYIIECHUA MM
PECTYIUIEHHs JOJDKHOCTHOE JIMIO, PabOTHHK, HAJIENEHHBIC MNOTHOMOYMAMH IO
PAcCCMOTPEHHIO HKan00, He3aMEITUTENbHO HANpPaBISIOT UMEIOIMECs MaTepuansl B
OpraHbl MPOKYpPaTyphl.
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IMpunoxenue Ne 1

K AIMUHUCTPATHBHOMY
pErJIaMEHTY NPEIOCTaBICHU
MYHUIUNAIBHOM YCIYTH 10
0(hOpMIIEHHUIO JIOKYMEHTOB I1pH
nepe/iade KUIbIX NOMEIeHUH
MYHHULUIIAIbHOIO JKUIHIIHOTO
(oH1a B COOCTBEHHOCTH rpax/iaH

®opma

(Brnank opraHa, IpeI0CTaB/ISIOIIEro MyHHIHIAIBHYIO yCIyry)

1) Komy:
2) KonTaKTHBIE JaHHBIE:
3) [TpencraBuTeb:
4) KoHTakTHbIE JaHHBIE
NpeICTaBUTEIS:
5)
PEIIEHUE
006 0TKa3e B IIPeIOCTAaBIEHHH MyHUIUITAIBHOH YCIyTH
1o
6) oT Ne
PaccmotpeB Baie 3asgBiieHHE OT Ne %}
IpuaraeMsle K HeMy JOKYMEHTBI YIIOJTHOMOYE€HHBIM OpraHoM
IIPUHATO pelleHue 00
OTKa3e B
o

CIIEIYIOLIMM OCHOBaHHAM:
1.
2.

JlonoaHuTEbHAS UH()OPMAIUS .
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Bbl BIIpaBe MOBTOPHO OOPATHTBCA B YNOJIHOMOYCHHBIH OpraH C 3asiBICHHCM O

IIpeIOCTABIEHAN YCITYTH TIOCHE YCTPaHEHHs YKa3aHHBIX HapyLIIeHUHH.
JlaHHBIH OTKa3 MOXeT ObITh 00XanoBaH B ZI0CyIeOHOM TIOpSIAKE IIyTeM

HAIpaBlIeHus XKaI00bI B YIOJTHOMOYCHHBIH OPraH, a TakKe B cyneOHOM MOpsiKe.

CaeneHns 00 31eKTPOHHOI NOAMUCH

JNomxuoctHoe Jiuno (PHO)

(moANKCh YIOIHOMOYEHHOrO 10T KHOCTHOTO
JML@A OpraHa)
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[Tpunosxenue Ne 2

K AIMUHUCTPATUBHOMY
perjaMeHTy NpeJoCTaBIeH S
MYHUIIMIAJIBHON YCIIyTH 110
0()OpMITEHHIO JOKYMEHTOB IIPU
nepenayve KUIbIX TOMELeHUI
MYHHUIUTIATBHOTO YHITHIIHOTO
¢oHIa B COOCTBEHHOCTD IPaxJaH

®opma

(BiaHK oprana, IpeOCTaBIISIONIET0 MyHUIHIIAIBHYIO YCIIYTY)

1) Komy:

2] KoHTakTHBIE JaHHBIE:
3) [IpencraBuTelns:

4) KoHnTakTHBIEC TaHHBIE
TIpeICTaBUTEIA:

PEIIEHUE
06 0TKa3e B IpueMe JOKyMEHTOB, HEOOXOAMMBIX JIJIS IPEAOCTaBICHUA
MYHHULMIIAIBHOM YCIIyTH 11O

5) ot Ne
PaccmoTpeB Bame 3asBieHHE OT Ne 51
npuiaraeMble K HEMY JIOKYMEHTEI YIIOJTHOMOYEHHBIM OpraHoM
MIPUHSATO
pemenue o0 OTKase B  I[pUeMe  JOKYMEHTOB,  HEOOXOIMMBIX  JJIA
o ClIeIyIOLHM
OCHOBaHMSIM:
I
2.

PazpscHeHHe IPUYMH OTKa3a:
JlononHuTeIbHAs HHQOPMALU:
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Bl BIpaBe MOBTOPHO OOPATHTHLCS B YIIOJHOMOYEHHBIA OpraH ¢ 3asABJICHUEM O

Ipe0CTABIEHH YCIIYTH IOC/IE YCTPAHEHH)s YKa3aHHBIX HapyIeHHH.
JlaHHBIl OTKa3 MOXKeT ObITh 00XamoBaH B JOCYNE€OHOM IIOpAAKe IMyTeM
HaIpaBJIeHHs KaJ00bI B YIOITHOMOYEHHBI! OPraH, a TaKKe B cylieOHOM INOpSIKE.

CaezneHus 00 2eKTPOHHOH MOINUCH

HomxknoctHoe muio (PHO)

(MOAMKUCH YIOJIHOMOUYEHHOTO JO/KHOCTHOTO
JIMLa opraHa)
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[Tpunoxxenue Ne 3

K AIMHHUCTPAaTUBHOMY
perjiaMeHTy peIOoCTaBICHUS
MYHHULHUIIATBHON YCITYyTH 1O
0(hOPMIICHHUIO IOKyMEHTOB IIPH
nepejiade XUIbIX MOMELIEHUN
MYHHUIIHIAIBHOTO JXHUITHIITHOTO
(oHIa B COOCTBEHHOCTh MPaKIaH

®opma
(HauMeHOBaHUE OpraHa MECTHOTO CaMOYNPaBIeHHA
MYHUIIMIAJIBHOTO 00pa3oBaHus)
oT

(manee - 3asBUTEIIB).

(thamuIist, ML, OTYECTBO, MACTIOPTHBIC JAHHBIE, PETMCTPALMIO 110 MECTY
HKHTETLCTBA, Teae(OH)

3asiBIIeHHE
06 oopMIIEHHH JOKYMEHTOB IIPH Tlepe/iade XKHIbIX IIOMeIlleHU B COOCTBEHHOCTH
rpaxkaaH

IIpoury Bac oopMHTE JOKYMEHTBI B COOCTBEHHOCT.
AJipec XWUJI0ro MOMeIIeHHs: MyHHIUIaIbHBIA PaioH , HacCeJIeHHBIN
IIyHKT yIL 1.

K 3asB/1eHMIO IPUIAraloTes caeAyIolIue OTCKaHUPOBAHHBIC JOKYMEHTBL:

1) JIoKyMEeHTBL, yIOCTOBEPSIOIIAE IMIHOCTD KaXKA0ro 4IeHa CEMbH;

2) JIoKyMEeHT, MOATBEPIKIAIOIIHIA [TOJITHOMOYHS MPEICTaBUTE/IA (ecmi OT UMEHH
3asBUTEN JEHCTBYET NPeICTaBUTEND);

3) JIOKyMeHT, MOJTBEPXKAAIOIMM IPaBO TIpakJaH Ha IIOJb30BAHUC KHIIBIM
noMenieHueM (opaep, 10roBop

COLMATBHOTO HaliMa KHUIOT0 IOMEIIEHNS);

4) Bpinucka ©3 JOMOBOM KHMIM (B ciydae, €CIH JOKYMEHT BBbIIACTCA
KOMMepUYECKMMH OpraHU3alUsIMH);

5) Konuio omeKyHCKOro yI0CTOBEPEHHS, €CIHU B )KHJIOM MOMEIIEHIH IIPOXABAIOT
HCKITIOUMTENBHO HECOBEPIIEHHONETHHE B Bo3pacTe oT 14 mo 18 ser ymbo rpaxane,
OrpaHMY€eHHEIE B Ie€CTTOCOOHOCTH;
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6) Pemenne o0 HasHa4YeHWH ONEKyHA, MONEYUTENs, KOIHMIO OIEKYHCKOIo
yIOCTOBEPEHHS, pa3pelleHHe OPraHOB ONMEKH M IMONEYUTENbCTBA HA NPHUBATH3ALMIO
YUJIOT0 TIOMEILEH s — [PH MIPUBATU3AIMH XKMUJIOT0 ITOMELIeHNs, B KOTOPOM IPOXHUBAIOT
MCKITFOUMTEEHO HECOBEpIIEHHONETHHE B Bo3pacTe Jo 14 e, HeleecrocoOHbIe
rpakaaHe;

7) HoTapuansHO 3aBepeHHOE 3asBleHKHE 00 OTKase OT y4acTHs B IIPUBATH3ALUH
(eCIIM HUIIeHBI CEMBH HE JKeJIAI0T Y4acTBOBATh B IPUBATH3ALINN);

8) CrpaBKa O HEHCIIOJNB30BAaHMM NpaBa OeCIUIATHON NPUBATH3ALHUU C MPEKHUX
MECT JKUTEJIbCTBA.

O6s3yroch IpW  3ampoce  INpPeJOCTaBUTh  OpPHIMHAJBI  OTCKaHHMPOBAHHBIX
JTOKYMEHTOB.

(nara) (noxnuce) (®HO)

Pe3ynbTar npeaocTaBlIeHus MyHHIMIIAIEHOMR yCIIyrd, POLTY IPEeAOoCTaBUTh!

DB nuHbli kabuner IlopTana rocyaapCTBEHHBIX M MYHHUUHMIAIBHBIX YCIIYT
PecnyOnuku TarapcraH;

DB MHOTO(YHKI[MOHAJILHOM LIEHTpEe IpPEJOCTaBI€HUs TOCYJapCTBEHHBIX H
MyHULIUNaIBHEIX yeryr Pecy6nuku Tarapcran;

]:[ B Opzane.

(mara) (monmuce) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perjiamMeHTy NpeaoCTaBIeHU
MYHULMNAIBHOH YCIyT'H 110
oopMIeHHIO JOKYMEHTOB NPU
nepejave XKUIbIX MOMEIEHUH
MYHHIIMIIAIbHOTO JKHUIHIHOTO
¢bon1a B COOCTBEHHOCTh rpaXKIaH

PykoBoaurento
HcnoaHUTENBHOIO KOMUTETA

&

3asBiieHUE
00 UCTpaBIeHNH TEXHUYECKOH OLIMOKH

Coobiaio 06 omubke, JAONMYIIEHHON NMPH OKa3aHHM MYHUIMIIAIBHOW YCITYTd
1o

3anucaso:

[TpaBunbHbBIE CBEICHUS:

[Ipomy WCHpaBUTh AOMYIIEHHYIO TEXHHUYECKYHO OWIMOKY ¥ BHECTH
COOTBETCTBYIOLIME  HM3MEHEHHS B  JOKYMEHT, SABJISIONMACA  pe3yJbTaToOM
MYHHUIMIIBHON YCIIYTH.

[Tpmnararo cieAyrolue JOKyMEHTBI:

L.

2.

B ciyyae ONpUHATHSA pelIeHHs 00 OTKIOHEHHH 3asiBIE€HMs 00 HCIPaBICHUH
TEXHUYECKOMH OIIMOKU MPOILY HANPABUThL TAKOE PEIICHHE:!

IIOCPECTBOM ~ OTIpAaBIEHHMA SIEKTPOHHOrO JOKymMeHTa Ha ajapec E-
mail: £

B BH/JIE 3aBEPEHHON KONMMH Ha OYMa)XHOM HOCHTEJI€ TIOYTOBBIM OTIIPABICHUEM
110 aJipecy: .

Hacrosimum noATBEpKIat0: CBEACHNA, BKIIOUEHHBIE B 3asBJIEHUE, OTHOCAIINECS
K MOell JIMYHOCTH W TIpeCTaBIAeMOMY MHOIO JIMIly, 8 TaK)K€ BHECEHHbIC MHOIO HUIKE,
nocToBepHbl. JIOKyMeHTHl (KONMH JOKYMEHTOB), TPHJIOXKEHHBIE K 3asBIICHHIO,
COOTBETCTBYIOT TpeOOBAaHUSIM, YCTaHOBJICHHBIM 3aKOHOJATENLCTBOM  Poccuiickoi
denepayy, Ha MOMEHT NPEACTABICHHS 3asABIEHHA 3TH JIOKYMEHTBI JCHCTBUTE/IBHBI
coziepXat JOCTOBEPHBIE CBENCHUS.
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