UCITOJIHUTEJIbHBIN TATAPCTAH
KOMMUTET PECITYBJIMKACKI
SAJIKBIHCKOI'O AJIEKCEEBCK
CEJIBCKOI'O TTOCEJIEHUA MYHUIUAIIAJIb PAMOHBIHBIH
AJIEKCEEBCKOI'O SJIKbIH ABBIJT XJKUPJIETEHEH
MYHULIMIIAJIBHOI'O PAMIOHA BAIIIKAPMA KOMUWTETBI
PECITYBJIMKU TATAPCTAH
ITOCTAHOBJIEHUE KAPAP
JLSIKBIH
28.12.2021 Ne 26

OO0 yTBepKIeHUHM AAMHUHUCTPATHBHOIO

perjiaMeHTa MpeaocTaBjJeHUs] MYHHUHIIAJbHOM

yCJayru 1o opopMJIeHHIO J0KYMEHTOB 110 00MeHY

JKHJIBIX TIOMeEIeHHI MyHHLIUNIAIBHOTO0 JKUJIHIIHOIO

donaa, npegocTaBIeHHBIX MO JOTOBOPY COIMAILHOIO HaiiMa

B uensax peanusanun PenepanbHoro 3akona ot 27 uronst 2010 roga Ne 210-®3
«O6 opraHuzalM MNPEAOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHMIMIIAIBHBIX YCIYI»,
PYKOBOZACTBYsiCh TocTaHoBNeHreM Kabunera MuHuctpo Pecrmy6nuku Tatapcran
or 02.11.2010 No 880 «O6 yrBepxkneHuu Ilopsinka pa3paOOTKM M YTBEPIKACHUS
aJIMUHUCTPATUBHBIX PErJIAMEHTOB IPEAOCTABIIEHUS TOCYNapCTBEHHBIX yCIIyT
MCIIOJIHUTENBHBIME OpraHaMd TOCyAapcTBeHHON BiacTh Pecrybsiuku Tarapctan u o
BHECEHMM W3MEHEHMH B OTAeNbHbIe mocTaHoBieHus Kabunera MUHHUCTPOB
Pecny6nuku Tarapcran»

MOCTAHOBJISIIO:

1.YTBepaAuTh AIMUHUCTPATHBHBIN PErIaMeHT MPE0CTaBIEHHs] My HULMIATBHOM
yelnyrd 1o oGOpPMJIEHMIO  JOKyMEHTOB IO OOMEHy JKMJIBIX — MOMELIeHHH
MYHHLMIAILHOTO KUIUIIHOTO (OH/A, NPEeIOCTaBICHHEIX 0 JOTOBOPY COLMAIBHOIO
HaiiMa SITKBIHCKOTO CEJIbCKOro MOCEIEHHsT AJIEKCEeBCKOIO MyHMIMIAIBLHOrO paiioHa
Pecny6nuku Tarapctan (ITpunoxenue).

2. Pa3sMmecTuTh HacTosiee IIOCTAHOBJIEHHWE Ha OQUIMAIBHOM  canTe
AJleKCeeBCKOro MyHULMNANbHOro paiiona Pecry6muku Tarapcran B MHpopmMarnoHHo-
TeJeKOMMYHHKALIMOHHOH ~ cet  MurepHer  http://alekseevskiy.tatarstan.ru.  u
o(uLKaTLHOM MopTalie paBoBoil nHpopmauuu Pecrybiuku TartaperaH.

3. KoHTpoJIb 32 UCTIOJIHEHNEM HACTOSIIETO TTOCTAaHOBJIEHHUS OCTABJIAIO 32 cOOO¥.




PykoBoaurenb

M cnosiHUTeIbHOT0 KOMUTETA
SIIKBIHCKOIO CeJIbCKOI0 MoceaeHust
AJleKceeBCKOro MyHHLIMNAJIbHOIO pailoHa
Pecny6auku TaTapceran

N.B. I'ymuuna



[Tpunoxenue

K MOCTaHOBJICHUIO MCrOMHUTENBEHOTO
KOMHUTETa SIJIKBIHCKOTO CEJIbCKOTO
nocesneHusi AJeKCeeBCKOro
MYHHLIMMAIBHOTO paiioHa
Pecny6nuku Tatapcran

ot «28» nexabpst 2021 r. Ne 26

AJIMUHMCTPATUBHBIH perjaaMeHT
npeaocTaBjJeHHs] MyYHULIUNAJbHOH YCIyTH 110 0pOPMJIEHHIO JOKYMEHTOB 110
00MeHY JKHJIBIX MOMelleHUii MYHULIMNAJIbHOI0 JKHINIHOI0 (poHa,
ﬂpellOCTaBJ]eHHbl}z M0 JOrOBOPY COLHMAJBbHOIO HaliMa

1. O6mume monoxkeHust
1.1. Ilpeamet perynupoBaHHs aIMUHUCTPATUBHOI'O perjlaMeHTa

1.1.1.  Hacrosimuii =~ aIMMHUCTPATUBHBIA  perIaMEHT  MNPEeNOCTaBJICHUS
MYHULMMATGHON yCIyrd (manee — aIMHHHCTPATHBHBIA pPErJaMeHT) YyCTaHaBJIMBaeT
CTAHZAapPT W TOPSIOK MPEIOCTABICHUS MYHULHUMAIBHOW YCIyrd IO O(OPMIIEHHIO
JIOKYMEHTOB 110 OOMEHY JKMJIBIX MOMEIIEHHH MYHHLHUIAIBHOTO MXUIUIIHOTO (QOHA,
MpeJoCTaBIEHHbIX 110 JOrOBOPY COLMANBHOFO HaiiMa(naee — MyHULMIIAIbHAS yCIIyra).

1.2. Kateropuu 3asBUTENEN

1.2.1.JluiaMu, UMEIOUIMMH TIpaBO Ha TOJyYeHUe MYHULUNAIbHON YCIIyTH,
SBJISIIOTCS (U3MYEcKue JuLa (anee — 3asBUTENb).

1.2.2. C 3asBieHWeM BrpaBe O0OpaTUTbCS MPENCTABUTENDL  3asABUTENS,
NEeNCTBYIOIMI HA OCHOBAaHMU JIOKYMEHTa, YIOCTOBEPSIOIIEro ero MoJHOMOuus, Tubo
3aKOHHBIN MPeICTaBUTENh (PU3HUECKOTO ML (ajiee — MpeICTaBUTe b 3asBUTENIS).

1.3. ITopsoK HHPOPMUPOBAHUS O MPEIOCTABICHUN MyHHULIUIIAIBHON yCIIyrH

1.3.1. Mudbopmauus o0 TOpsAKe MpeIoCTaBACHUs MYHULMIIAILHOW YCIYrH
pa3melaercs:

1) Ha WHPOPMALMOHHBIX CTEHJAAX, COAEPXKAIIUX BU3YaJIBHYIO U TEKCTOBYIO
MHPOpMALMIO O MYHULHUIIAIBHON yClyre, paclolOXKEHHBIX B  IOMEIIEHHUSIX
MHOroyHKLIMOHAJIBHBIX ~ LEHTPOB  MPEAOCTaBIEHUs  TOCYJApCTBEHHBIX U
MYHULUIAIbHBIX YCIIYT. _

2) Ha oQUUHMAILHOM CcaiiTe MyHHLIMIAIBHOIO paloHaB MH(YOPMALMOHHO-
TeJeKkoMMyHHUKannoHHoM ceTn «MHTepHeT»(http://alekseevskiy.tatarstan.ru/);

3) ua Iloprase rocymapCTBEHHBIX W MYHUIMNAJIBHBIX yciIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecrybnukanckuii moprain);

4) na EauHOM mopTalie rocy1apCTBEHHBIX ¥ MYHULUIAIBHBIX YCIYT (QyHKIM#H)
(https:// www.gosuslugi.ru) (nanee — Exunsiii mopran);



4

5) B rocynapcTBeHHO# nH(OpMaLUOHHOHK cucteme «PeecTp rocyiapcTBEHHBIX U
MYHULUNATBHBIX yciyr Pecryonuku Tarapcrany» (http:/frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHHE [0 BOMpOCaM IMPEeNOCTABIEHUS MYHULUIAIBEHOM
YCIIyTH OCYIIECTBJISETCS:

1) B MHOroQyHKIMOHAJIBHBIX LEHTPaxX MPEJOCTABIECHUs TOCYAAPCTBEHHBIX MU
MYHULHUMATBHBIX YCIYT MPU YCTHOM OOpalleHHUH - JTUYHO UIH 110 Tesle(oHY;

2) B UHTepaKTUBHOU popMme Pecrybinkanckoro nopraia;

3)6 Hcnonnumenvnom  komumeme  AHANKbIHCKO20 — CENbCKO20 ~— NOCENEeHUs.
Anexceesckozo mynuyunaneHoz2o paiiona Pecnybonuxu Tamapcman(nanee — Opea):

MpU YCTHOM OOpalleHHH - JINYHO WK TI0 TenedoHy;

NPy MUCbMEHHOM (B TOM 4KcJjie B pOpMe JIEKTPOHHOTO JOKYMEHTa) 0OpalleHnu
— Ha OyMa)XHOM HOCHTEJIE 110 TI0UTe, B SJIEKTPOHHOU (popMe MO 3JIEKTPOHHOM IIOYTE.

1.3.3. Uudopmanus Ha EquHom noprane, Pecrybnukanckom noprajie o MOpsiKe
M CpoKax TMpeAoCTaBICHUs MYHHUIUMAJbHOW YCIyrn Ha OCHOBAHWUM CBEJCHMIA,
comepxkamuxcs B PeecTpe  rocymapCTBEHHBIX M MYHULHMNAIBHBIX  YCIYT,
NpeaoCTaBIIsIeTCsl 3asiBUTEI0 OecIIaTHO.

JlocTyn K MHpOpMAIMKU O CPOKaX U MOPSAJIKE MPEeNOCTaBICHUS MYHULUIIAIBHOMI
YCIIYTH OCYIIECTBIsieTCs: 6e3 BBIOJHEHUs 3asBUTENIeM KaKuX-1100 TpeOoBaHUM, B TOM
yuciie Oe3 HMCMOJb30BaHUS MPOrpaMMHOI0 obOecreueHus, yCTaHOBKa KOTOpPOro Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TpeOyeT 3aKI0YeHHs JMLEH3MOHHOTO MM HHOIO
COIVIaLIeHUs C npaBoobiaaresem IPOrPaMMHOI0 obecrieueHus,
npeaycMaTpUBAlOIIEro B3MMaHUe IUIaThl, PErUCTPALMIO WIM aBTOPU3ALMIO 3asBUTENS
WJIM TIPEJOCTABJIEHUE UM NEPCOHANIBHBIX JaHHbIX.

1.3.4. Tlpu oOparueHuu 3asiBUTENIS JINYHO WM MO Tesie(OHY B COOTBETCTBHUHU C
MOCTYIMUBLIUM OOpallleHueM MpeaoCcTaBIsieTcs HH(GOpMaLus:

1) o mMecTe HaxoXJAeHUs MHOTOQYHKIMOHAIBHOIO LEHTpa IPEAOCTaBICHHUS
rocyIapCTBEHHBIX M MYHUUMNAIBHBIX yciyr, Opeana (agpec, rpa@uxk padoThI,
cripaBOYHbIe TesieOHBbI);

2) o mopsiiKe MpeAoCTaBleHHss MyHULIUIABHON YCIIyTH, O crocobax U cpoKax
Nnojayu 3asiBJICHUM;

3) o KaTeropusx rpaxiaaH, KOTOPbIM MPEeIOCTaBIAETCS MyHULIUIIATIbHAS YCIIyTa,
O HOPMATHBHBIX [PABOBBIX aKTaX, PEryJUPYIOLUX BOIPOCH IPEJOCTaBICHUS
MYHULUNAIBHOHN YCIIyTH;

4) o mepeyHe OKYMEHTOB, HEOOXOAMUMBIX IJIsi PAacCMOTPEHHS 3asiBJIEHUSA O
NpPeJOCTAaBICHUM MYHULMUNAJIBHOW YyCIyrd, O CpOKax IpWeMa W pPEerucTpaiuu
3asiBJICHUS;

5) 0 xone NMpeaoCTaBieHUs MyHULMITATIbHON YCIyTH; ‘

6) o MecTe pa3MelleHUs Ha OQHULIMATBHOM caiiTe MHpOpMaLUU IO BonpocaM
NpeJOCTaBICHUS MYHULIMTIAIIBHON yCITyTH;

7) o mopsiake oO)kajloBaHWs HeHCTBUM WM Oe3nefcTBUs JOJDKHOCTHBIX JIMIL
Opeaana.

[Io nucbMeHHOMY OOpallleHuI0 COTPYAHUKHU OTAENa, OTBETCTBEHHOIO 32
MpefoCTaBlIeHHe MYHULUIAIBHOW YCIAyTH, TMOAPOOHO B THCbMEHHOH (opme
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Pa3bACHSIOT 3asBUTENIO MOPANOK peoCTaBICHUs MyHUIUIATGHON yCIyrTH H
BOTIPOCHI, yKa3aHHbIe B HACTOSIIEM ITyHKTC aIMUHHCTPATUBHOIO pErjiaMeHTa, 1 B
TeueHHe TpeX pabOuMX IHEH CO JHA PerucTparnii obpaiieHnsl HamnpaBglOT OTBET
3asBUTEN0.OTBEThl JAIOTCS Ha sI3bIKE OOpalleHHs. B ciyyae HEBO3MOXXHOCTH HaThb
OTBET Ha f3bIKE OOpAlIEHUs HCIOJb3YIOTCS TOCYHApCTBEHHBIC s3plkM  PecryOauKu
TarapcTaH.

1.3.5. WHbopmalus 10 BOMPOCaM TpefOCTaBIICHHA MyHHULUTAIBbHON YCIYTH
pasMewiaercsi Ha  OQUIMATBHOM caiiTe ~MYHMUMIIAIBHOrO palioHa H  Ha
MHGOPMALIMOHHBIX CTEHAX B MOMCLICHUAX Opezana nns paboTHI € 3aABUTCIIAMU.

Unpopmauusi Ha  TrOCYJapCTBEHHBIX  A3BIKAX Pecniy6nuku ~ TaTapcTas,
pasmelaemMasi Ha HHGOPMAIMOHHBIX cremgax W Ha oduuHATbHOM  caifTe
MYHMLUIAIBHOrO  paiioHa B I/IH@opMauHOHHO-TeneKOMMyHHKauHOHHoﬁ ceTu
«/HTepHeTY, BKJIOYaeT CBEICHUA O MYHUIMIIANBHON ycIyre, COACpXkaluecs B
nyHkTax 2.1, 2.3, 2.4, 2.5,2.7,2.9,2.10, 2.11, 5.1 agAMUHACTPATUBHOTO perjaMeHTa,
uHGOPMALIMIO O MecTe HaxOXKIEeHHs, CHPaBOUHBIX TeseoHax, BPeMEHH PaOOTHI
Opeana, o rpaduke npuema 3asBJIEHUN Ha TIPEJIOCTABICHUE MYHHULUNAIBHON yCITyTH.

1.4. HopMaTuBHBIE TIPaBOBbIE aKThl, peryIMpyIoline Ipe1oCTaBIeHUE
MyHULMIIAJIBHON YCITYTH

1.4.1. IlepeueHn HopMaTI/IBHH)Z MpaBOBBIX ~ AKTOB,  PEryJIUPYIOMIAX
[peoCTaBleHHe MYHULMIAIBHON yCIyrH (c ykasaHHeM pPEKBHU3HTOB HOPMATHBHBIX
MpaBOBBIX AKTOB U HCTOYHMKOB HX oduLIHUaTBHOTO ony6IMKOBaHKUA), pasMEIleH Ha
ExuHoM moprane, B PeecTpe rocynapcTBEHHbIX U MYHHLHUMAIBHBIX yCIIyr, Ha
opuuranbHOM caire MYHULUIIATBHOTO paiioHa B MH(OPMALMOHHO-
Te/leKOMMYHUKAILIMOHHOH ceTH «VIHTEpHET.

1.4.2. TekcT aIMUHUCTPATUBHOTO perjaMeHTa B NEeNCTBYIOLEN peaKLun
MOAJIEKUT pasMmelleHnto Ha EnuHOM MopTaie, B PeecTpe TroCyAapCTBEHHBIX U
MYHULUMAIBHBIX YCIYT, Ha o(pULKAIBHOM CaiiTe MYHHUUIHUNIATIBHOTO paifoHa B
uH(popMaunoHHO-TeneKOMMyHHKauHOHHoﬁ cetu «THTEpHETY.

1.5. TepMI/IHbI, KUCIIOJIb3YEMBIC B AIMHAHUCTPATUBHOM periiaMeHTe, U UX ONpeaesICHUs

1.5.1. B aAMHHHCTPATHBHOM pErJIaMeHTe HCTIONB3YIOTCS CICYIOIINe TEPMUHBI U
OTpeeNeHHs:

yaajeHHoe paboyee MeCTO MHOTO(GYHKIMOHAIBHOTO LEHTPa TPEAOCTaBICHUA
rocyJapCTBEHHBIX M MYHHLUNANbHBIX YCIyT — TeppUTOpPHATIBHO  000COOIEHHOE
CTPYKTYpHOE nozpa3sesieHue (oduc) MHOTO(QYHKIMOHAIBHOIO LIeHTpa
[peI0CTaBIeH sl TOCYIaPCTBEHHBIX ¥ MyHULMMATbHBIX YCIYT, CO3[aHHOE B FOPOJICKOM
(cenbcKOM) IOCENEHWH — MYHHUIMITANbHOro paiiona Pecry6muku Tarapcrad B
cooTBeTcTBMM ¢  myHktom 34 IlpaBun  opraHM3alii JeSITeTbHOCTH
MHOTr0(hYHKLIHNOHATBHBIX LEHTPOB  TMpENOCTaBJEHHs ~ TOCYAapCTBEHHBIX u
MYHHIUNAIBHBIX YCIIYT, yTBEPXIEHHBIX OCTAHOBJICHHEM [IpaButenscTBa Poccuiickoi
depepauun ot 22 nexabps 2012 1. Nel376 «O6 yrBepaenun IIpaBuil opraHusalini



JEATENBHOCTH MHOTO(DYHKIIMOHAIBHBIX LEHTPOB MPEJOCTaBICHHS rOCYIapCTBEHHBIX U
MYHHULMIAJIBHBIX YCIIyT»;

TeXHHuecKas omuoOka - omubka (OmHucka, oreyaTka, IpaMMaTHYecKas WU
apupmeTrueckasi omubka JMO0 TomoOHas omuOKa), JOMyIIEHHAs OpraHoM,
MPEOCTABSIOIUM MYHULUNAIBHYIO YCIYry, W TMpHBEIIIas K HECOOTBETCTBUIO
CBEJIEHUH, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULUNAIBHOH YCIIyTH), CBEICHHUSIM B
JIOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUIIUCH CBEIECHNUS;

EnuHas cucrteMa MAEHTUGUKAIMA W ayTeHTHQUKaUUM B HMHOPaCTPyKType,
obecnieunBaroLIeit UHGOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICHCTBUE
MH(GOPMALIMOHHBIX CHUCTEM, HCIIOJB3YEeMbIX Ul NPENOCTaBJIEHHs TOCYAapCTBEHHBIX U
MYHULIMMAJIBHBIX YCJIYT B 3NIeKTpOHHOH (opme (manee — ECUA) — ¢enepanbHas
rocyapcTBeHHas HH(GOPMAaIMOHHAsSI CUCTeMa, 00ecreurBaoIas CaHKLIMOHUPOBAHHBIN
JIOCTYN y4aCTHUKOB MH(OPMALMOHHOTO B3aUMOEHCTBIS B CHCTEME HAEHTUQUKALUY 1
ayTeHTUpUKaMu K MHQOpMaluM,  COAEpKalleiics B TroCyNapCTBEHHBIX
MH(POPMALMOHHBIX CHCTEMAaX U UHBIX MH()OPMALMOHHEIX CUCTEMAX;

M®I] - TocynapcTBeHHOE OIOMKETHOE yupexaeHne «MHOroQyHKIMOHATIBHBIN
LEHTP MpENOCTaBJIEHHs] TOCYNAPCTBEHHBIX M MYHHIMNAIBHBIX ycnyr B PecryOinke
TaTtapcTtan»;

AUC M®I[ -  ABromaru3upoBaHHas  MH(QOpPMaLMOHHAas  CHUCTeMa
MHOTO(YHKIMOHAJIbHBIX LEHTPOB Mpel0oCTaBICHHUS rOCyIapCTBEHHBIX u
MYHULMMATBHBIX yeyr Pecryomuku TarapcraH.

1.5.2. B agMUHUCTPAaTUBHOM pErjlaMeHTe II0f 3asBJIEHHEM O TPEJOCTABICHUU
MYHHULMMAJIBHOW YCITyTH (najiee - 3asBlieHHE) IOHMMAETCs 3alpoc O MPeloCTaBICHUN
MYHHMUMNAIBHOM YCIYTM,[IOJAHHBIH B COOTBETCTBMM C IIyHKTOM 3 CTaTbk 2
denepansHoro 3akoHa ot 27 wurons 2010 roga Ne210-03 «O6 opraHuzauuu
MpeNOCTaBlIeH s TOCYIapCTBEHHBIX U MyHULIMNAIBHBIX YCIyr» (nanee — @eepasbHbIi
3akoH Ne210-D3).

2. CTaHaapT npeaocTaBjieHUs MyHHLHUITAAbHON yCJIyrd
2.1. HaumeHOBaHME MYHULUIIAJIBHOMN YCIIYyTH

OdopmiieHre TOKYMEHTOB MO OOMEHY >KMJBIX IMOMEIUEHMH MYyHHLIUNAIbHOTO
YKUITMIIHOTO (POH/IA, MPEeIOCTABIEHHBIX 10 JOT0BOPY COLMAIBHOTO HaiMa.

2.2. HaumeHoBaHue HUCIOJIHUTEJIBHO-PACIIOpAAUTEIIbHOTO OpraHa MECTHOI'o
caMOyIIpaBJICHHUs, HEINOCPEACTBEHHO MPEA0CTABIAIOIEr0 MyHUIIUIIAJIbHYO YyCIYTY

HCroJHUTENbHBIA KOMUTET SIIKBIHCKOTO CEJILCKOTO IMOCEIeHHsT AJIEKCEEBCKOIO
MYHHUIMAIbHOTO paiioHa Pecrybnmuku Tarapcras.

2.3. Onkcanue pe3ysbTaTa Mpe0CTaBIeHNs MyHULMIIAIBHON yCITyTr

2.3.1. Pe3ynpTaToM npeaocTaBaeHus MyHULIMIIAIBHON YCIIYTH SBJISETCS:



1) noroBop oOMeHa KHJIBIMU TTOMEIICHUSIMU;

2) pelueHue 06 OTKa3e B MPEAOCTABICHUN MYHUIMITATbHOWYCITYTH(ITPUIOKEHHE
Ne 1k HacTOsILLIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pewmenue 00 OTKaze B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX JUId
MpPeIOCTaBICHUss MYHUIMNAIbHON ycimyru (mpuioxxkeHue Ne 2K  HaCTOSILEMY
aJIMMHHUCTPATUBHOMY PErJIaMEHTY).

2.3.2. Pe3synapTaT mNpenoCTaBlE€HUsS MYHULMUMAIBHOW YCIYI'M HaIlpaBJIeTCs
3asBUTENI0 B  (OpMe DJIEKTPOHHOTO JIOKYMEHTa, TOJNUCAHHOTO YCUJIEHHOM
KBaTU(PULMPOBAHHOMN 3JIE€KTPOHHOH MOAMUCHIO YIOJIHOMOYEHHOTO0J)KHOCTHOTO JIMLIA
Opeana (nubo Opeana), B COOTBETCTBUU C DesiepallbHEIM 3aKOHOM OT 6 anpens 2011
roga Ne63-d3 «O0 anekTpoHHOM noanucuy (nayee — @enepanbHblit 3aKkoH Ne63-D3)B
JAUYHbI  kabuHer EauHoro moprtan. B cnywae HampaBieHus — 3asBJIEHHS
nocpencTBoMPecny6nnkaHCKOTO MmopTaja pe3ysbTaT MpeAoCTaBIeHUs MyHULUIIaIbHOM
YCJIYTHW HarpaBJisieTcsl B IMYHbIM kaOuHeT PecmyOnrkaHckoro nmoprana.

2.33. Ilo BbIOOpYy 3asBUTENsl pe3yJbTaT MPEAOCTaBICHUS MYHULUIAIbHON
ycayru  BbipaetrcsB Oprane unun B MOIL[ B dopme »sk3emIuisipa 3JIEKTPOHHOIO
JIOKYMEHTa, pacleyaTaHHOro Ha OyMa)XHOM HOCHTEJIE, 3aBEPEHHOI0 IE€YaTbl0 MU
MOAMNUCHIO COOTBETCTBEHHO YMOJHOMOYEHHOTO JOJDKHOCTHOro Jjuua OpraHa Wid
padotHuka MOLI.

2.3.4. 3asBuTeNb BOpaBe MOIYYUTh Pe3ysbTaT PeIOCTABIEHUS MyHHULIMITAIBHOMI
ycinyru B (opMme 3JIEKTPOHHOTO JOKYMEHTa B TeUeHHE CpoKa NEHCTBUs pe3yJibTara
Npea0CTaBICHUs] MyHULIMIIAIIBHOM yCITyTH.

" 2.4. CpoK npenocTaBieHUss MyHULIMNIAIBHON YCIIyTH, B TOM YHUCIIE C YYETOM
HEOOXOMMOCTH OOpalleHus] B OpraHu3aliy, y4acTBYIOLIUE B IIPEAOCTaBIEHUH
MYHULMNAJIBHON YCITyTH, CPOK MPUOCTAHOBJIECHUS IPEJOCTABIEHUs MyHHULIUIIAIbHOM
YCIIYTH B Cllydae, €CJId BO3MOXXHOCTb IIPUOCTAHOBJIEHHUs IIPEAYCMOTPEHA
3aKoHozaTenbcTBOM Poccuiickoii denepalnu,cpoK BbIa4U (HapaBeHuUs)
JOKYMEHTOB, SIBJISIFOLIUXCS pe3yJIbTaTOM IPEAOCTaBIEHUS MYHULUIIAILHON YCIyTr

2.4.1. MyHuIMnanbHast yclyranpeaocTaBisieTcs B TeueHre 13 pabouux qHEM.

2.4.2. TlpuocTaHOBIEHHE CpOKa MPENOCTABICHUS MYHULMIIAIbHOW YCIYyTd HE
NMpeayCMOTPEHO.

2.4.3. HampaBiieHHe [OKYMEHTa, SIBJSIOLLErOCs Pe3yJbTaTOM IIPENOCTaBICHUS
MYHULMNAIBHOW  yciyrd B (opMe  3JIEKTPOHHOIO  JOKYMEHTa,  3asBUTEIIIO
OCYLLECTBISIETCS B J€Hb OQOPMIIEHHS M pPErucTpaluu pe3ysbTara IpeloCTaBlICHUs
MYHULIMIIAJIbHOM YCITyTH.

2.5. McuepnpiBaroliyii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOZATEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMU [IPABOBBIMU aKTaMU JJIs
NPEeIOCTaBIEHHUs] MyHULIMIIAJIbHON YCIIyTH, a TAKXKE YCIIyT, KOTOPBIE SIBJIAIOTCS
HEOOXOAMMBIMU U 00513aTENbHBIMU JUIsl IPEJOCTABIEHUs MyHULMIIANBHBIX YCIIYT,
MoAJIeKALUX MTPEJICTABIEHUIO 3asBUTENIEM, CIIOCOOBI UX MOJIyYEHHs 3asiBUTENIEM, B TOM
4rcIie B 3JIEKTPOHHON (popMe, MOpsALOK UX IPEACTaBIEHHU



2.5.1. Jlns  TOJydeHMs MYHMUMITAIBHOM yCIyrH 3asBUTENb NpeACTaBIseT
ClIeyIOLUe NTOKYMEHTHI:

1) IOKYMEHT, YAOCTOBEPSIOLINA JTUIHOCTD (1e TpebyeTcsi B cTyyae oOpaleHus
nocpeacTBoMPecmyOMKaHCKOTo noprana);

2) HOKYMEHT, yAOCTOBEPAIOLLHiT TOJTHOMOYHS MPECTABUTEIA 3asiBUTEIS;

3) 3asiBJICHHE:

B (hopMe JIOKYMEHTa Ha OyMa)KHOM HOCHTEINe (mpustoxkeHre Ne3 K HacTOAIIEMY
aJIMHHHCTPATUBHOMY PErJIaMeHTy);

B 3J1eKTPOHHON (opme (3arnoJIHsAeTCs OCPEACTBOM BHECCHN COOTBETCTBYIOLIMX
CBeZeHMHl B OJEKTPOHHYIO (GOpMYy 3asBeHHs), MOAMMCAHHOS B COOTBETCTBHH c
TpeboBaHUsAMK IyHKTa 2.5.3aAMMHMCTPATMBHOIO perjiaMeHTa, npu  obpaleHnH
nocpeacTBoM PecryOkaHcKoro noprana,

4) KONMH JOKyMEHTOB, MOATBEPXKJAIOMMX MpaBo MOJb30BAHUA HKUITBIM
HOMelLIeHHeM, 3aHUMAEeMBIM TPAKIAHHHOM-3asBUTENIM U WICHaMH €ro CeMbH
(norosop, oOpzep, pelleHue O MPENAOCTABICHIN KUJIOTO [IOMEINEeHNUsT U HHBIE
JIOKYMEHTHI);

5) KOmuM JOKYMEHTOB O COCTaBE ceMeint rpan(naH-:;aﬂBnTeneI‘/'I (cBUIETENBCTBO O
POXKJEHNH, CBUAETENLCTBO O  3aAKIHOYEHHH Opaka, pemieHne 00 YCHIHOBJIEHUH
(ynouepeHu), CyaeOHOe peleHne 0 MpU3HaHUK WICHOM CEMbH 1 B )5

6) BBbIMUCKA W3 TEXHUYECKUX nacrioptroB BTH ¢ MO3T@XHBIM TJIAHOM (pu
HaJIMYKK) U SKCTIIMKALMEH.

2.5.2. 3asBileHMe M TpwIaraéMble TOKYMEHTBI MOIYT OBITH MPENCTABIICHbI
(HaripaBJieHbl) 3asBUTENIEM OJIHUM M3 CIIEIYIOIINX croco0oB:

1) yepes M®IL] Ha GyMaXKHBIX HOCUTEJIAX U B BUAC SJICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLIMX TPeOOBaHUAM MyHKTa 2.5.3aJMUHUCTPATUBHOTO PErIaMeHTa,

2) nocpezicTBoM PecmyOniKkaHCKOro rnoprana B 3JIEKTPOHHOH (OpME;

3) B OpraEiMuHO MM IOCPEJCTBOM I[OYTOBOHM CBA3H Ha OyMaKxHOM
HocuTese.3asBIeHHe M TpuiaraeMble NOKYMEHTHI, IPU HaNpaBIeHUH MOCPENCTBOM
MOYTOBOM CBSI3M, 3aBEPSAIOTCS B yCTAHOBJIEHHOM MOPSAKE.

2.5.3. 3asBieHHe MPU HANpABJEHUU MOCPeNCTBOMPecyOIMKaHCKOro Mnoprania
MOAMUCBIBAETCS IPOCTOM 3JIEKTPOHHON MOMHUCEHIO 3asBUTEIIS.

Jins ToJydeHMsl MPOCTON 3IEKTPOHHON IMOANUCH  3asSBUTEIIO HE0OX0IUMO
MPOMTH MpOLEAypY PerrcTparuu (ayrentudukanuu) B ECHA, a Taxke MOATBEPAUTH
YUETHYIO 3aITUCh.

DNEKTPOHHEIH TOKYMEHT (37eKTpOHHBIA 00pa3 JOKyMEHTa), YyKa3aHHBbI B
MOANyHKTe 2myHKTa 2.5.1aJIMHHUCTPATHBHOIO PEraMeHTa,3aBepAcTCA YCUJICHHOM
KB (QHULMPOBAHHOI TOAMKMCHIO JIAL, YNOJHOMOYEHHBIX Ha CO3JaHHE U MOIMCAHNe
TaKMX JOKYMEHTOB, B TOM YKCJIe HOTapUyCaMH.

NIeKTPOHHbIE JTOKYMEHTBI(3/IEKTPOHHBIE 00pa3hl JIOKYMEHTOB), TpUjiaraeMble K
3asBJICHUIO, B TOM 4YHCJI€ JIOBEPEHHOCTH, HANPABJIAIOTCS B BUIC ¢aitno B popmarax
pdf, jpg.jpeg.png, tif, doc, docx, rtf, sigpasmepom He 6onee 50 MOaiir.
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KauecTBO MpenoCTaBIsSeMBIX DJIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHEIX 00pa3oB
JIOKYMEHTOB) JOJIKHO TMO3BOJIATH B MOJHOM OOBEME IPOYUTATH TEKCT JAOKYMEHTa U
pacrno3HaTh peKBU3UThI JOKYMEHTA.

2.5.4. 3anpenraeTcsi TpebOBaTh OT 3asBUTEJI:

1) mpencraBieHusi JOKYMEHTOB M MH(POPMALUU WM OCYLIECTBIEHHS NEHCTBUH,
npeacTaBjeHHe WM OCYIIECTBICHHE KOTOPBIX HE IMPEAyCMOTPEHO HOPMAaTHBHBIMU
MpaBOBbIMU aKTaMH, pETyJUPYIOLIMMHA OTHOIIEHHWS, BO3HUKAlOIIME B CBA3U C
NpeloCTaBIeHHEM MYHUIUTIAIBHON YCIIyTH;

2) OCyLIECTBIEHUs AEHCTBHN, B TOM YHCIe COTIaCOBaHUM, HEOOXOAUMBIX IJIs
MOJIyueHWsl MYHULUMATbHOM YCIyrH U CBs3aHHBIX C OOpalleHHeM B HHbIC
rOCy/apCTBEHHbIE OpraHbl, opraH‘m MECTHOTO CaMOyIMpaBJieHUs, OpraHu3aluu, 3a
VCKJIIOUEHUEM TOJly4eHUsl YCIYr M TIOMydYeHHs JOKYMEHTOB M HMH(pOpMaluH,
NpeIoCTaBIsIeMbIX B pe3yjibTare MPeloCTaBIeHUs TAaKUX YCIYr, BKJIIOUYEHHBIX B
MepeyHH, yKasaHHble B yacTH | craten 9 @enepanbHoro 3akona Ne 210-03
(HEe0OXOIMMBIX M 00s3aTebHBIX YCIYT);

3) mpexacTaBieHHs [IOKyMEHTOB W HH(pOpPMAlM{, OTCYTCTBME M  (WJIHM)
HEeIOCTOBEPHOCTh KOTOPBIX HE YyKa3blBaJIMCh IIPpU INEPBOHAYAIbHOM OTKa3e B Mpueme
JIOKYMEHTOB, HEOOXOAUMBIX IJIsi TIPEJOCTaBJICHUS] MYHULMNATBHON YCIIyrd, KOO B
NpeaoCTaBIeHUH MYHULMIIAIIBHON YCIYTH, 3a UCKIIFOYEHHEM CIIEAYIOIUX CITy4aeB:

a) Hu3MeHeHWe TpeOOoBaHMII HOPMATHUBHBIX IIPABOBBIX aAKTOB, KacarolMXCs
Mpe0CTaBICHUS] MYHHUIMITAIBHOW YCITYTH, {10C/Ie TIepBOHAYAILHON [TOJAuM 3asBJICHUs
0 Mpe0CTaBIeHUH MyHULIUTIAIBHOM yCITyTH;

0) HaaMuhe OIMOOK B 3asSBJICHUH O MPEAOCTABICHUU MYHULUIIAIBHON yCIyTu U
JNOKyMEHTaX, TMOJaHHBIX 3asBUTENIEM I[IOCJE IIE€PBOHAYAIbHOIO OTKaza B TpUeMe
JIOKYMEHTOB, HEOOXOAMMBIX IJIsl TPENOCTABJIEHUs] MYHHUIMNATBHON YCIyrH, JHOO B
MpeaoCTaBIeHUH MYHHUIIUIATBHON YCITyTH ¥ He BKJIIOUEHHBIX B IIPEJCTaB/IEHHBINH paHee
KOMIUIEKT IOKYMEHTOB;

B) MCTEYEHHE CPOKA JEHCTBUSA JOKYMEHTOB WIIM U3MEHEHHE MH(POpPMALKU MOCIE
MepBOHAYaJIbHOTO OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOIMUMBIX Jis MPEIOCTaBICHUS
MYHULMIAILHOW yCITIyTH, TM00 B MPeI0CTaBI€HUN MyHULIMIIAIbHOMN YCIIyTH;

r) BBISBJIEHHE JOKYMEHTQJIbHO IMOATBEPXKIEHHOro (akra (TIPU3HAKOB)
OLIMOOYHOrO WIJIM MPOTUBOMNPABHOTO neicTBHs (6e3aeHCTBUA) NOJHKHOCTHOIO JMa
Oprana, padotHuka MOILI, npu mnepBOHAaYaIbHOM OTKa3e B IMpHUEME JOKYMEHTOB,
HeOOXOMUMBIX JIsl IPEJI0CTABIEHUS] MYHHUIIUMAIBHON YCIIyTH, TM00 B NPEIOCTaBIeHHN
MYHHMLMMAJIBHON yCIyTH, O YeM B MHCbMEHHOM BHJE 3a IMOAIHMCBHIO PYKOBOAWTEI
OpraHa npu MepBOHAYAJIBHOM OTKa3le B TpHUeMe JOKYMEHTOB, HEOOXOAMMBIX i
MPeIOCTaBJICHUS MYHHULMNATBHON yCIyrH, YBEIOMIISETCS 3asBUTEIb, a TakkKe
MPUHOCSATCS U3BUHEHUS 3a IOCTaBJIEeHHbIE HEY100CTBa;

4) npenocraBiieHHss Ha OyMaXHOM HOCHUTEJIE JIOKYMEHTOB H HH@opMam/m
5JE€KTPOHHBIE 00pa3bl KOTOPHIX paHee OBUTH 3aBepPeHbl B COOTBETCTBUM C ILyHKTOM 7.2
yactu 1 crathu 16 ®@enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHHUEM CITy4aeB, €CJIu
HaHECEHHWe OTMETOK Ha TaKhe JOKYMEHTHI JIH0O MX U3BATHE SIBIAETCS HEOOXOAUMBIM
YCIIOBHEM TMPENOCTABICHUSI TOCYIapCTBEHHOM MM MYHULMIIAIbHON YCIYyTH, U HHBIX
cllyyaeB, YCTAaHOBJIEHHBIX (peaepaibHbBIMU 3aKOHAMHU.
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2.6. HcuepnbiBarommuii nepeveHb JOKyMEHTOB, HEOOXOMUMBIX B COOTBETCTBHH C
HOPMaTUBHBIMHU MPABOBBIMH aKTaMH JIJIsl IPEJOCTABIEHUS MyHULIMIAIBLHOM YCIyTH,
KOTOPBIC HAXOAATCS B PACTIOPSUKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyMpaBJIeHHs 1 T0JBEIOMCTBEHHBIX FOCY1aPCTBEHHBIM OpraHaM WJIi OpraHam
MECTHOI'O CaMOyNpaBJIeHUsI OPraHU3alMi U KOTOPBIE 3asBUTENb BIIPABE IIPEACTABHTH, a
TakK)Ke CIOCOOBI MX MOJy4YeHHUs 3aBUTEIIMHU, B TOM YHCIIE B 3JIEKTPOHHOI (opMme,
NOPANI0K UX MPEACTaBJICHHUS; TOCYAaPCTBEHHBIN OpraH, OpraH MECTHOIO
CaMOyIpaBJIeHHUsI THOO OpraHu3alys, B PacOPSHKEHMU KOTOPBIX HAXOAATCS AaHHbIE
TOKYMEHTBI

2.6.1.IToyyarotes B paMKkax MeKBEJOMCTBEHHOTO B3aUMOJIEHCTBUS:

1) Bbinucka u3 EQMHOrO TocyapcTBEHHOrO peecTpa HEABUIKUMOCTH O TpaBax
OTACJIPHOTO JiMla Ha HMerouMecs (MMEBIIHECS) y HEro OOBEKTHl HEIBHU)KUMOTO
MMyLIecTBa (Ha KaXJOro JAeecrocoOHOro 4YjeHa CeMbM 3asBUTENs 3a IIATh JIeT,
NPeIIISCTBYIOLIMX MoJaue 3asBieHus) - Pocpeectp;

2) CBeleHUs O PerucTpaliy MPaXkIaH;

3) cBenenus o melicTByoIEM MacmnopTe rpaxkaanuna Poceuiickoit denepanuu —
MB/] Poccuu;

4) CcBeleHHs O HOTapHATbHOW JOBEpeHHOCTH — MDefepanbHas HOTapHaNbHAs
najgara. :

2.6.2. 3asBuTesnb BHpaBe MNPENOCTABUTH JOKYMEHTHI (CBEIEHHs), YKa3aHHBIE B
MoAnyHKrax 1 - 2 mnyHkra 2.6.1 aIMMHHUCTPaTHBHOTO perjiameHta, B (opme
SJIEKTPOHHBIX NOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHON KBaIU(DUUIHUPOBAHHOM MOAMUCHIO
JIMLL, - yIIOJITHOMOYEHHBIX Ha CO3[JaHHME U MOANUCAHUE TaKUX JOKYMEHTOB, IIPU IOJAYe
3as1BJICHMUSI.

2.6.3. Henpencrasnenue (HeCBOEBpeMEHHOE MpENCTABIEHHE) YKa3aHHBIMU B
nyHkTe 2.6.1 aJIMMHMCTPATHBHOIO perjiaMeHTaoOpraHaMd TI'OCYIapCTBEHHON BIIACTH,
OpraHaMu MECTHOT'O CaMOYIpaBJIEHUs, OpraHU3alMsIMU OKYMEHTOB U CBEICHHH He
MOJKET SABJIATBCSI OCHOBAaHUEM [IJIs OTKa3a B IPENOCTABIEHUH MYHULIUTIATBHOMN YCIIYTH.

2.6.4. JlomKkHOCTHOE JMLO W (MiM) pabOTHHUK, YKa3aHHBIX B IyHKTe 2.6.1
aJIMMHUACTPATUBHOIO  PErJIAMEHTAOPraHOB W OpraHU3allMif, He MpPeACTaBUBIIUE
(HECBOEBPEMEHHO MPE/ICTABUBIINE) 3AMPOIIEHHBIE U HaXOMAIIMECS B PACIOPSKEHUN
JAOKYMEHT WJIM CBEICHHUsI, MOJUIeKAT aIlMUHUCTPATUBHOMN, TUCIUIUTHHAPHON MM HHOM
OTBETCTBEHHOCTHU B COOTBETCTBHH C 3aKOHOAATeIbCTBOM Poccuiickoi denepaliuu.

2.6.5. 3anpemiaeTcs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEIEHHUS,B TOM UHCIIE
MOATBEPAIAIOIINE BHECEHHUE 3asiBUTENIEM IIJIaThl 3a MPEAOCTABIEHUE MYHULIUIATIBHOM
YCIYTH, HaXOJSIIIMECs: B PACTIOPSIKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyMNpaBJIeHUss W MMOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIPaBJI€HHUsI OpraHU3aLUi.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COIEPIXKAIIMX CBEIEHHsI, KOTOPBIE
HaxXoJsATCS B  PACHOPSDKEHHMH T[OCYNApCTBEHHBIX OpraHoB, OpPraHOB MECTHOTO
CaMOyMNpaBJIeHUss WU TMOABEJOMCTBEHHBIX TI'OCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'0 CaMOYIpaB/IeHUs OpraHu3aluil, He SBJSETCS OCHOBaHWEM MJIi OTKasa
3asBUTEJIIO B MPEAOCTABIEHUU MYHULUIATIBHON YCITYTH.
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2.7. VicuepnblBaroIlMii epeyeHb OCHOBAHUM [T OTKa3a B IpUEME TOKYMEHTOB,
HEOOXOAUMBIX AJIS IIPEAOCTaBIEHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHOBaHUSAMH Uil OTKa3za B MpUEMe ITOKYMEHTOB, HEOOXOAMMBIX JIs
MpeloCTaBIeHUs] MyHULMIIAIbHON YCIIYTH, SBIISIOTCS:

1) nmpencrtaBieHHbIE —3asBUTEIEM JOKYMEHTBI COAEp)KaT IMOAYMCTKH U
MCTIpaBJIEHUsl TEKCTa, HE 3aBEPEHHbIE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOATEIbCTBOM
Poccuiickoit denepauny;

2) MOKyMEHTBI COJepXaT MOBPEKICHUS, HAIMYMe KOTOPBIX HE MO3BOJAET B
MOJHOM O0BbeMe HCIOJIb30BaTh HHGOpPMALMI0 U CBEINEHMs, COAep)Kalluecs B
JIOKYMEHTaX JJisl IPeI0CTaBICHNs] MyHULUIIAIbHON YCIyTH;

3) mpeAcTaBiE€HHbIE JOKYMEHTHl WJIM CBENEHUSA YTPaTHIA CHIy Ha MOMEHT
oOpallleHus 3a MYHULMNATBHOW YCIIyroit (IOKYMEHT, yAOCTOBEPSIOLIUNA [TOJTHOMOYHS
MpeICTaBUTEs 3asiBUTENIS, B ClIydae oOpalleHus 3a Ipel0CTaBIEHUEM MyHULUIIAIbHOM!
YCIYyTH yKa3aHHBIM JIMLOM);

4) nojaya 3asiBJ€HHS O MPEAOCTABIEHUN MYHULIUIIATbHON YCIIYT'H ¥ IOKYMEHTOB,
HEOOXOAMMBIX JIJIsl TPEJI0CTABIEHNUS] MYHHULMITAIBHON YCITYTH, B 3JIEKTPOHHOH popme ¢
HapylIEHUEM YCTaHOBJIEHHBIX TPeOOBAaHUI;

5) HeKOppeKTHOe 3aroJiHeHue 00s3aTeNbHBIX Mojiel B (JopMe 3asBIIEHHs, B TOM
yhcie B HWHTEPaKTHBHOW Qopme 3asBieHuss Ha PecrmyOiaMKaHCKOM —mopTaje
(HeloCTOBEpHOE, HETOJIHOE, JTUO0 HEMpPaBUIBHOE 3aTI0JIHEHUE);

6) TpeacTaBleHHE HEMOJIHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIs
MPENOCTaBICHUS] MyHULIMIIAJIBHON YCIIyTH;

7) 3asBiIeHUE O MPENOCTaBJIEHHH YCIYrd IOAAaHO B OpraH rocyAapCTBEHHOM
BJIaCTH, OpraH MECTHOT'O0 CaMOYIpPaBJIEHUs WU OPraHU3aLIo, B ITOJITHOMOYHS KOTOPBIX
HE BXOAMT MPEAOCTABIECHUE MYHULIUITAJIBHON YCIIYTH;

8) HecoONOJEHHE YCTaHOBIEHHBIX cTaTheil 11 ®DenepansbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «O0 3JEKTPOHHON NOAMUCHY» YCIIOBUW INPU3HAHMS
NeMCTBUTEIBHOCTH YCUJIEHHON KBaTM(PULIMPOBAHHOM 31IEKTPOHHOM ITOAINHUCH.

2.7.2. TlepeueHb OCHOBaHHW AJIsI OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOIMMBIX
JU1sl IOJTyYeHU . MYHULIMIAJIbHOW YCITYTH, SIBJII€TCS UCUEPIILIBAIOIIIM.

2.7.3. Pemenrie 06 OTKa3e B MpHeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOAMMBIX
IJIsl TIPeIOCTaBJIEHUS] MYHULMIIAIBHOW YCIIyTH, MOXET OBITh IPUHATO KaK BO BpEMS
npreMa 3asiBUTEJs, TaK W I0CJe MOJIydeHHs] OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM
Oprasa HeoOXOIMUMBIX [Ist- MPEAOCTABIEHUS MYHHULMIIAJIBHON YCIYyrd JIOKYMEHTOB
(cBeneHui) c UCITI0JIb30BAHUEM MEKBEZOMCTBEHHOI'O UH(OPMALIMOHHOTO
B3aMMOJIEHCTBUS, B CPOK, HE MpeBBIIIAIOMUNA 9 pabodyux AHEH CO JHA PETUCTpaliu
3as1BJICHMUSI.

2.7.4. 3anpemaercsi OTKa3blBaTb B IPUEME 3asBJIEHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIsl TPEAOCTABIEHUS MyHULIUITAJILHON YCIIyTH, B CIydae €CJIM 3asBJICHHUE
1 JIOKYMEHTBI, HEOOXOAUMBIE JJISl TPEeIOCTAaBICHHs] MyHULUIIAJIbHON YCIIyTH, MTOIaHbl B
COOTBETCTBHHU C MH(OpPMALKEil 0 cpoKax U MOPsAKE MPeIOCTaBIECHUs MyHHUILUIIAIbHON
yciyru, ony6nukoBanHoM Ha Exnnom noprane, PecriyGiukancKoM moprae.
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2.8. UcuepnpiBatomiuii mepeyeHb OCHOBaHUM U1l IIPUOCTAHOBJIEHHUS MJIM OTKa3a B
MPeI0CTaBIEHUN MYHULIUIIAJIBHON YCIyTIH

2.8.1. OcHoBaHus IS IPUOCTAHOBJIEHUS IPENOCTaBICHHs MYHULMUIIAIbHOM
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHs IS OTKa3a B MPEAOCTaBIEHUN MyHULIMIIAIbHON YCITYTH:

OcHoBaHuUs 1Jis NPUOCTAHOBIIEHUS MPEAOCTABIIEHHUS YCIIYTH HE MPETYCMOTPEHBI.

OcHoBaHus U1 OTKa3a:

1) 3asBuTeNeM MpeACTaBJEHBl NOKYMEHTbl He B IIOJHOM OOBeMe, mbo B
MpeCTaBIEHHbIX 3asBIeHAd ¥ (WIM) HOKYMEHTaX COJEPXKUTCS HEMojHas W (WIIH)
HeI0CTOBEpHast UHPOpMaLus;

2) MOCTyIJIeHWe OTBeTa OpraHa roCyAapCTBEHHOM BIacTH, opraHa MECTHOrO
caMOyrnpaBJieHUusi JIMOO IOJBEJOMCTBEHHOH OpraHy TIoCyJapCTBEHHOW BJACTH WIIN
OpraHy MECTHOTO CaMOYIMpaBJIeHWs] OpraHM3alMl Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUIETENBCTBYIOLIEr0 06 OTCYTCTBUU JOKyMeHTA U (Win) HHGOPMALMU, HEOOXOIMMBIX
JUISL TIPEIOCTABJIEHUS] MYHUIMNAIBHON YCIYTH, €CJIM COOTBETCTBYIOLIMI TOKYMEHT He
ObLJ1 MpeICTaBJIeH 3asBUTEIEM 10 COOCTBEHHON MHUIIMATHUBE,

3) K HaHUMAaTeqI0 OOMEHHMBAEMOrO JKWIJIOIO IIOMEIUEHHUS TMPEABSBIEH HCK O
pacTop>KeHUH WM 00 U3MEHEHUH JOTOBOPA COLMAIbHOIO HaiMa JKUJIOro MOMEIICHUS;

4) mpaBo MOJIB30BaHKs OOMEHMBAEMBIM JKHJIBIM NTOMEIIEHUEM OCHAapUBAETCs B
cy1e6GHOM MOPSIKE; '

5) oOMeHHBaeMoOe JXWUJIO€ TOMEIEHHWE MPU3HAHO B YCTAHOBJIEHHOM MOPSJKe
HEeNPUTOHBIM JJIsl IPOKUBAHUS;

6) TPUHATO peIIeHHe O CHOCE COOTBETCTBYIOIIErO JOMa WM  €ro
nepeobopyIOBaHUH I UCIIOJIb30BAHMsl B IPYTUX LIEJIAX;

7) TPUHATO pellleHHe O KaluTajJbHOM PEMOHTE COOTBETCTBYIOIIErO J0Ma C
MepeycTpONCTBOM M (WJIH) MeperyIaHuPOBKOM KUIIBIX TOMEILIEHHH B 9TOM JIOME;

8) B pesynbraTe OOMEHa B KOMMYHAIbHYIO KBapTHPY BCEJSCTCS TIpaXKTaHUH,
CTpafalolMii OJHOM M3 TSDKENBIX (OpPM XPOHMYECKUX 3a00JIeBaHMH, yKa3aHHBIX B
[perycMOTpeHHOM MyHKTOM 4 yactd 1 crateu 51 JKmnuimHoro xonekca Poccuiickoin
Qenepauuu nepeyHe

2.8.3. IlepeueHb OCHOBaHHWii IJisi OTKa3a B TPENOCTaBIEHUHM MyHHULMIIATbHOM
YCIIyTH SIBJISIETCSI UCUEPIIBIBAIOLLUM.

2.8.4. 3ampelaeTcsi OTKa3blBaTh B MPEIOCTABICHUN MYHHULUIAILHON YCIyrd B
cllyyae, €ClId 3asiBJICHHE -O IPEeIOCTaBJICHUM MYHULMIIAIBHOW YCIYrd TIOJaHO B
COOTBETCTBUM ¢ MH(pOPMALIKMEN O CPOKAX U MOPSAKE MPELOCTABIECHHs MYyHHULIUITAIbHON
yciyru, ony6nnkoBaHHoOM Ha EquHoM nopraie, Peciry6inkancKoM noprate.

2.9. TTopsiioK, pa3Mep ¥ OCHOBaHHs B3UMaHUs FOCYIapCTBEHHOM MOLIMHBI UITH HHOM
IU1aTHl, B3MMaeMOM 3a MpeoCTaBIeHHe MyHULIMIIAIBHON YCIIyTH

MyHI/ILH/IHEU'IBHaSI yciyra npeaocTaBJiI€TCsa Ha 0e3B03ME3IHOI OCHOBE.
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2.10. IepeueHb yciyr, KOTOPBIE SIBJSIIOTCS HEOOXOAUMBIMH U 00s3aTEIbHBIMH AJIsI
MpeaOCTaBIeHUs MyHULIMIIAIIBHON yCIIyTH, B TOM YHKCJIE CBEIEHHUS O JOKYMEHTE
(IoKyMeHTax), BbllaBaeMOM (BBI1aBaeMbIX) OPraHU3alMsAMHK, YYaCTBYIOUIMMU B

MPeNOCTABIEHUN MYHULIUITAJIBHEIX YCITYT

HpelIOCTaBHeHI/Ie HEOOXOIUMBIX U 00s13aTeNIbHBIX YCIIYT HE Tpe6yeT051.

2.11. ITopsinok, pa3mep U OCHOBAHMs B3UMaHUS IIAThI 38 TIPEOCTABJIEHUE YCIIYT,
KOTOPpBIE SBJISIFOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMHU 15 TPEIOCTaBIICHH S
MYHULMNANBHOM yCIyry, BKIIFOYask HH(POPMALIMIO O METOJMKE pacueTa pa3Mepa Takoi

L
TUIATBI

ITpenocTapieHne HEOOXOAMUMBIX U 00A3aTENBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMasbHBIM CpOK 0XKUIAHUS B OYEPEIH NIPH IoJ1aue 3ampoca o
MpelOCTaBIEHUN MYHULIUIATBHON YCIIYTH, YCIIyTH, TIPeIOCTaBIsAEMON opraHu3aliei,
y4acTBYIOILEH B MPeJOCTaBICHUN MyHULIMIIAIILHON YCIIYyTH, U MPH MOJyYSHUH
pe3yJipTaTta [MpeJoCTaBIeHHs TaKUX YCIIyT

2.12.1. Bpems oxxuaHus U T0/iaue’ 3asiBIICHNUs Ha TOTy4eHHe MyHHULMITATbHO !
yCIyru - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosy4eHWH pe3ysibTaTa MpPEeJOCTAaBIEHUS MYyHULMIAIbHON YCIyrH
MaKCUMaJIbHBIH CPOK OXKMIAHHsI B OYEePeH He AOJDKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 MopsiIoK perucTpalyy 3arpoca 3asBUTENs O IPeI0CTaBICHNN
MYHMLMNAIBHOM YCIIYTH U YCIIyTH, TIPEeOCTaBIseMOil OpraHu3aluen, y4acTByoLIe B
Npe0CTaBIEHHH MyHULIMITAIBHOMN YCITyTH, B TOM YHCIIe B 3JIEKTPOHHOH (opme

2.13.1. TIpu nuuHOM obpateHnu B MOILI B n1eHb 10o1a4yn 3asBJICHUS 3asBUTEIIO
BbifaeTcsl pacnucka u3 AMC M®IL] ¢ perucrpalliOHHBIM HOMEPOM, MOATBEPIKAAIOIIHNM,
UTO 3asiBJIEHHE OTIPABJIEHO, U AATOMN MOJa4y 3asiBJICHUS.

2.13.2. Tlpu HampaBjeHWHW 3asBIE€HMs mocpeacTBoM EauHoro moprtana,
PecmyOsMkaHCcKOro nopraia 3asBUTENb B JI€Hb IOJAYH 3asBJICHUS 10JIy4aeT B JTUIHOM
kabuHete PecryOiMKaHCKOrO TMopTajga M MO JJIEKTPOHHOH IIOYTEe YBEIOMJICHHE,
MOATBEpXKAAOIee, YTO 3asiBJICHHE OTIPABJIEHO, B KOTOPOM  yKa3bIBatOTCA
perucTpalMoOHHbIN HOMEp U aTa MoJauyy 3asBICHHUS.

2.13.3. Ilpu nuuHom oOpamenun B OpraH B JeHb TOAAYM 3aABJIECHUA
YIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JMIoM OpraHa 3asBHMTENIIO BBIJACTCS paclucKa u3
aBTOMATU3UPOBAHHON HH(M)OPMALIMOHHOW CHCTEMBI, NPEJHA3HAYEHHOW s OKa3aHWs
roCyJapCTBEHHBIX U MYHHUIMMAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, NaTOH
MoJIa4yu 3asiBJIEHUS] U TIEPEYHEM MPECTaBICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHHMs K MOMEIIEHUSM, B KOTOPBIX NPENOCTaBIISIETCS MyHULUMTIATbHAs
yciyra, K 3airy OJKHIaHHs, MecTaM IS 3all0JIHEHHs 3alIpOCOB O MPEI0CTaBICHIUH



14

MYHHULUIAJIBHOM yCITyrH, HH(GOPMAIMOHHBIM CTEH/IaM ¢ 00pa3LaMy UX 3aIl0JHEHUs U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JUIsl IIPEAOCTABIEHHUs KOKA0M MyHULUITATbHOM
yCIIyTH, pa3MelIeHUI0 U 0(hOPMIIEHUIO BU3yaJIbHOM, TEKCTOBOI U MYIbTUMEIMHHON
uHMOpMAaLK O MOPsAKE MPEAOCTABICHUS TaKOH yCIIyTry, B TOM YHCJIe K 00€CIIEYEHUIO
JOCTYIHOCTH JJIsl UHBAJIM/I0B YKa3aHHBIX 00BEKTOB B COOTBETCTBUM € (pefiepalbHbIM
3aKOHO/IAaTEeIbCTBOM M 3aKOHOAATeNIbcTBOM Pecrybnuku TaTapcTan o couuanbHOMI
3alMTe MHBAJIUIOB

2.14.1. TlpenocraBieHne MyHULIMIIAIBHONW YCIIYI'H OCYLIECTBJISIETCS B 3MaHUAX U
MOMEIIEHUsX,  00OpYIOBaHHBIX IPOTHBOIMOXKAPHON  CUCTEMOM M CHCTEMOH
MOYKapOTYLLIEHHUS. ’

Mecrta mnpueMa 3asBuTeNel 00OpYHyrOTCS HEOOXOAUMOW MeOenbio s
oopmIIeHHs JOKYMEHTOB, MH(POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBMM C 3aKoHOAaTeJbcTBOM Pocculickoit ®Penepauuu o
COLIMAJIHOM 3allliTe WHBAJIMAOB B ILEJSIX OECHpensTCTBEHHOIO IOCTylla K MECTY
MpeaoCTaBICHUS MyHULMTIAIBHON yCIyTH obecrneynBaeTcs:

1) obecnieunBaeTcss OecHpensITCTBEHHBIA [OOCTYIl HHBAIWAOB K MECTYy
NPEeJOCTABIEHUsS MYHULUNAIBbHON YCIyrH (yao6HI>m BXOJI-BBIXOJI B TIOMELLEHHUS H
rnepeMelIeHre B UX Mpeaesnax);

2) BuU3yalibHasl, TEKCTOBasi W MYJIbTUMeIuiHas HH(OpMaLus O TMOpPsIKe
MpeIOCTABICHUS] MYHHUIMIIAIBHONW YCIyrd pasmeliaercsi B yAOOHBIX Ul 3asBUTEJIEH
MecTax, B TOM YMCJI€ C yUETOM OIPAaHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB;

3) COMpoBOXKAEHHE WHBAKIOB, UMEIOIIMX CTOHKHE paccTpoicTBa (QyHKLMH
3pEHUSI U CaMOCTOSITENIBHOIO MEPEIBIKEHHUs, U OKa3aHUE UM ITIOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOIO TMNEPEIBUKEHUS II0 TEPPUTOPHH, Ha
KOTOPO#l  pacmosiioxeHbl OOBEKThl COLMANIbHON, WHIKEHEPHOM W TpaHCIIOPTHOH
UHPpPacTpyKTyp, BXOJla B Takue OOBEKTHl M BBIXOJA U3 HUX, IOCAIAKN B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HErO, B TOM YHUCJIE C UCIIOJIB30BAHUEM KpeCa-KOJISICKH,

5) Hamnexaiee pasMmelleHHe 0oOOpYyIOBaHUS W HoOcUTesdel HHpoOpMaLuu,
HEOOXOAUMBIX Ui obecreueHus: OecpensiTCTBEHHOIO NOCTyNa WHBAJIMIOB K yCliyraMm
C YYETOM OTPaHUYEHUH UX )KU3HEAESTeIbHOCTH;

6) nyOaupoBaHHWE HEOOXOOMMOM IJiIi WHBAJIMIOB 3BYKOBOH M 3pHUTENBHOU
MHbOpMaLKMK, a TaKkkKe HaAMUCed, 3HAKOB M WMHOW TEKCTOBOW M rpapuyeckon
MH(pOpMaIMK 3HaKaMH, BBITIOJIHEHHBIMH pebe(hHO-ToUeuHbIM pudTOM bpaiis;

7) IOMyCK CypAOINepeBOAUMKa U TU(HIOCYpAONEPEBOAUNKA;

8) nomyck co0aku-mpoOBOJHUKA MPU HAITWYUU JOKYMEHTA, ITOATBEPIKIAIOIIEr0
ee creuuanbHoe oOydeHHe W BblJaBaeMoro 1o (opMe MU B IOPSAAKE, KOTOpBIE
YCTaHOBJIEHBI MpHUKa3oM MUHHCTEpPCTBA TpyAa U COLMANBHOM 3aluThl PoccuiicKoii
denepaunn ot 22.06.2015 Ne 386 «OO6 yTtBepxaeHUU (GOPMBI JOKYMEHTa,
MOATBEPKAAIOLIETr0 CrenuanbHoe oO0yueHue coOaku-IpOBOJAHUKA, M IOpsAKa €ro
BbIIAYN».

2.14.3. TpeboBaHuss B 4YacTu oOecrmeueHuss IOCTYIMHOCTH Uil HHBaJMI0B
00BEKTOB, B KOTOPBIX OCYLIECTBIISIETCS MPENOCTAaBIEHUE MYyHHULMIIAIBHON YCIYyrd, U
CPEACTB, WCIMOJIb3YEMBbIX MpH TMPEIOCTaBICHUHM MYHULUNAIBHON YCIyrd, KOTOpbIC
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yKazaHbl B TMOAMYHKTax 1 — 4 TyHKTa 2.14.2. agMHHHCTPATUBHOI'O PErJIAMEHTA,
MpPUMEHSIOTC K O00BEKTaM M CPEACTBaM, BBEJCHHBIM B  OKCILTyaTalllio 1701}
MPOLIEAINM MOJEPHU3ALUIO, PEKOHCTPYKIHUIO MOCIIe 1 mronst 2016 rona.

2.15. Tlokasareny JOCTYIHOCTH U Ka4eCTBa MyHHIMITAJIbHOM YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOIEHCTBHIA 3assBUTEJIS C JODKHOCTHBIMU JIMLIAMH TIPH
MpeI0CTaBIeHMH MYHULMTAIBHON YCIyTH 1 UX MPOIOJIKUTENBHOCTE, BOSMOKHOCTE
roJTy4eHust KHPOPMALIMH O XOJie TIPEAOCTaBIECHHUS MYyHMIUITQTBHOH YCIyTH, B TOM
qHCIIe ¢ HCTIONb30BaHUEM HH(BOPMAIOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTB JIH00 HEBO3MOXKHOCTH ITOJTyUSHHS MYHHUIUIATBHON yCITyTH B
MHOrO(YHKIMOHATEHOM IIEHTPE MPEeA0CTaBIEHUs TOCY 1apCTBEHHBIX 1
MYHHULMMAIBHBIX YCIYT (B TOM YHCJIE B TIOJTHOM 06BeMe), B JIIOOOM TEPPUTOPUATIBHOM
MoJ[pa3/ieNleHUy OpraHa UCTIONHUTENBHO PacTioOpsAAUTENBHOTO Opraia MECTHOTO
CcaMoyIpaBJIeHHs, 10 BBIOOPY 3asBHTENS (3KCTEPPUTOPHATBHbIN MIPUHLINII),
[OCPEICTBOM 3aMpoca O MPeIOCTaBIEHH HECKOIBKMX IOCY AapCTBEHHbIX 1 (unn)
MYHULMTIATBHBIX YCIyT B MHOTO(QYHKIHOHAIBHBIX IEHTPaX MPef0CTaB/ICHIA
rocyAapCTBEHHBIX 1 MyHHLMIAIBHBIX YCIIYT, IPELyCMOTPEHHOTO crarbeit 15.1
®enepanbHoro 3akoHa Ne210-®3 (KOMILUICKCHBIA 3arpoc)

2.15.1. TToxa3arensMu AOCTYIIHOCTH TIPEIOCTaBICHHUS MYHULANIAIBHON yCITyT1
SABJIAIOTCS:

PacrosioKeHHOCTh TIOMELICHHs, B KOTOPOM BeJIeTCsl IIPUEM, Bbljada JOKYMEHTOB
B 30HE JOCTYMHOCTU OOLIECTBEHHOTO TPAHCIIOPTA,

" HaJMuMe Heo6XOMMMOro KOJNMYECTBA CHELMATUCTOB, a TaKkKe MOMCLIeHHH, B
KOTOPBIX OCYIIECTBJIAETCS IPHEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJMuMe HcuepnblBarolleil uHpopMaluu o crnocobax, TNOpPAIKe M Cpokax
MpeOCTaBIeHUsT MYHULMIAIBHON YCIyrH Ha MH(QOPMAI[MOHHBIX CTeHaax,EnMHOM
nopraie, PecrybnukancKoM mopTane, oQuIMaibHOM CaiTe MyHULHIATBHOTO paiioHa;

oKa3aHWe T[OMOLIM WHBAIHAAM B TIPEOJONEHHM 0OapbhepoB, MeELIAroInX
TMOJTyYE€HHIO MU YCIIyT HapaBHe ¢ IPYTUMH JTHLAMH.

2.15.2. TlokasaTensiMi KadecTBa IPEeJOCTABICHHS MYyHULMNATBHON YCIIYTH
SIBJISIFOTCS

1) cobunroieHre cpoKOB PUEMa U paCCMOTPEHUS JOKYMEHTOB;

2) cobmo/IeH1e CpoKa MOJTydeHNs pe3ysibTaTa MyHULUIATbHO’ YCIyTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKano0® Ha HapymIeHHs aAMUHHCTPATHBHOIO
perjameHTa, CoBeplleHHble paboTHUKamMu OpraHa;

4) KONMUYECTBO B3aUMOJIEHCTBUM 3asBUTENIS C JOJDKHOCTHBIMU JINLIAMU (6e3 yuera
KOHCYJIbTalUi): .

BsanMozeiicTBie 3asBuTenss ¢ paborHukamu Oprasa wi  MOIL  npu
MpeoCTaBJeHNH  MYHHULMNANbHON  YCIyrd — OCYIIECTBJAETCS — OAMH  pas: IMpH
MpeICTAaBJIEHNUH 3asBJICHUS CO BCEMU HEOOXOMMBIMU TOKYMEHTaMH;

ONMH pa3 B Clyuyae HEOOXOJIMMOCTH TOJNYYEHHs pe3ysbrara HpeloCTaBICHUA
MyHMUMMAIbHON yeiyru B Oprane miu MOLL B Gopme dK3eMILIApa SJIEKTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIe.
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[IpoIOIKUTENBPHOCTD OJHOTO B3aMMOJAEWUCTBHS 3asBUTENsST C JOJDKHOCTHBIMH
JMLIAMHU IPU MPEIOCTAaBICHUN MYHULIMIIAIIBHON yCIIyTH HE NIPEBHIIIAET 15 MUHYT.

3asiBUTEJb BIIPABE OLIEHUTh KAU€CTBO MPENOCTABICHUSI MyHULIUIIATIBHOMN YCIIyTH C
MOMOLIBIO YCTPOMCTB TMOABMIKHOM pamuoTeNeOHHON CBA3M, C MCIOJLE30BAHUEM
Pecny6nuxanckoro noprajia, TEepMUHAIBHBIX YCTPONCTB.

2.15.3. Uudopmanust o Xoae MpeaocTaBlIeHUs MYHULMNAIBHON YCIIyTH MOXET
ObITb MOJyueHa 3asBUTEIEM B JMYHOM KaOuHere Ha EnmHom mnopraie,
Pecnybnukanckom noptane, B Oprane, M®LI.

2.15.4. TlpenocraBiieHre MYHUIUMAIBHOW YCIYrH OCYLIECTBISIETCS B JIFOOOM
M®L[no BeIOOpy 3asBHTENss HE3aBUCHMO OT MECTa €ro JKUTENbCTBA WM MeECTa
bakTuyeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputopuu Pecriy6nuku Tatapcra mo
OKCTEPPUTOPUAIIBHOMY ITPUHLIUILY.

MynununanbHas yciiyra B COCTaBe KOMIUIEKCHOTO 3aIipoca He MPeaoCTaBIIsIeTCs.

2.16. Mnble TpeOGOBaHUS, B TOM YKCJIE YUUTHIBAIOIIME 0COOEHHOCTHU MPENOCTaBICHUS
MYHULMIATBHOM YCIyTH 0 3KCTEPPUTOPUATIBHOMY NPUHIIMITY (B Clly4ae, eCiu
MYHMLHUMATIbHAS YCIyra MpeaoCTaBIsIeTCs 0 SKCTEPPUTOPUATIBHOMY MPUHLIMILY) U
0COOEHHOCTH TPEIOCTABICHUSI MyHHUIIUITATBHOM YCITyTH B 3JIEKTPOHHON (opMe

2.16.1. Tlpu npenocTaBieHUH MYHUIUIAIBHON YCIYyrd B 3J€KTpOHHOW(pOpMe
3asBUTEb BIIPABE:

1) nonyuutrp uHbOpMaLMIO O TMOPAAKE U  CpPOKaxX  IMPEAOCTaBIIEHHUS
MYHULMTAIBHON YCITyTH, pa3MelleHHyro Ha EpuHoM mnopraie, Pecny0iaukaHCcKoM
nopra’e;

2) nopjarb 3asBIEHHE O MPEAOCTaBICHUM MYHULMIIAJIBHON YCIyrM W HHBIC
JOKYMEHTbI, HEOOXOIUMBIE JJIsl PEJOCTABIEHUS MYHULUIIAIBHOM YCIIyTH, B TOM YHCJIE
JIOKYMEHTBl U MH(OpPMaLHIO, JIeKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHB! B
COOTBETCTBUM ¢ MyHKTOM 7.2 yactu 1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3,¢
ucnosb3oBaHueMPecnybnrukanckoro noprana;

3) MNONY4YUTHb CBEIEHUSI O XOJE BBIIIOJHEHWs 3asBJIEHUH O INPENOCTaBIEHUU
MYHULMMAIBHON yCITyTH, MOJaHHBIX B 3JIEKTPOHHOH popme;

4) OCyIIeCTBUTh OLEHKY KauecTBa MPeJI0CTaBIECHUS MyHULIUITAJIBHON YCIIYTH,

5) TONy4YuTh pe3ysibTaT MPEeNOCTaBICHUS MYHHLHUIAJIbHOW YCIyrn B Qopme
3JIEKTPOHHOTO TOKYMEHTA;

6) mnoaarh Kajno0y Ha pemieHue U AekictBue (6e3neiicTBue) OpraHa, a TaKKe €ro
JOJKHOCTHBIX JIML, MYHHUUMNANBHBIX CIy)KalluX IocpencTsoMPecmyOanKkaHcKoro
nopraja, mnoprajia QeaepaibHOW TroCyJapCTBEHHOW HH(GOPMALMOHHON CUCTEMBI,
obecrieunBaroliell mpouece aocyaedHoro (BHecyneOHOro) oOaqoBaHUS PELIEHUI U
neiictBuil (6e3nelicTBHUs), COBEPLIEHHBIX MPU MPENOCTaBICHUU T[OCYAapCTBEHHBIX U
MYHULMNAIBHBIX ~YCIYr OpraHamH, MpeJOCTaBJSIOIIMMU T[OCYylapCTBEHHBIE U
MYHULIMNAJIbHBIE YCIyTHM, WX JOJDKHOCTHBIMM JIML@AMHU, TOCYAAapCTBEHHBIMH U
MYHULMNAIbHBIMU CITYXKalUMHU.
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2.16.2. ®opmupoBaHUE 3asBJIEHUS OCYILECTBJSETCS MOCPENACTBOM 3aIlOJIHEHHUS
3JIEKTPOHHOM (opMbl 3asiBieHust Ha PecrybnukaHckoMm nopraie 0e3 HeoOXOAUMMOCTH
JIOMOJIHUTEJIbHOM 1o/1aun 3asiBIeHUs B KaKO-1100 nHOM hopme.

2.16.3. Ilpu hopmupoBaHUU 3asiBJIEHUs 00€CIIeYBACTCS:

1) BO3MOXHOCTb KONMPOBAHUS U COXPAHEHUS 3asBICHUS U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX ISl TPEAOCTaBIEHHS YCIYTH;

2) BO3MOJKHOCTb 3aTOJHEHUs HECKOJIbKUMU 3asBUTEJIIMU OIHOM 3JIEKTPOHHOM
(Gopmbl 3asBreHUs MpU OOpallleHUWH 3a yCIyramy, MpearnoJiaraloliiMU HarpaBlieHHe
COBMECTHOTO 3as1BJIEHUS] HECKOJIBKUMHU 3asIBUTEIISIMU;

3) BO3MOXKHOCTPH IeyaTh Ha OyMa)KHOM HOCHTeJle KOIHU 3JIEKTPOHHON (hOPMBI
3as1BJICHUS,; ’

4) coxpaHeHue paHee BBEIEHHBIX B 3JIEKTPOHHYIO (OpMy 3asiBJIICHUs 3HAYEHUH B
11000# MOMEHT MO JKEeJTaHHIO MOJIb30BATEs], B TOM YHCJIe TPU BOZHUKHOBEHUH OLIMOOK
BBO/JIa U BO3BpaTe Il IOBTOPHOTO BBOJA 3HAUYEHH B 3JIEKTPOHHYIO (hOpMY 3asiBIICHUS;

5) 3amonHeHuWe noned SJeKTPOHHONW (OopMBI 3asBIEHUS OO Hayaja BBOJA
CBEJICHUI 3asBUTEJIEM C MCIOJb30BaHUEM CBeleHHH, pasmemeHHslx B ECHA, u
CBeJIeHUH, onyOJuMKOBaHHBIX Ha PecnmyOnukaHcKOM moprase, B 4acTH, KacaroLleucs
CBEJIeHU, OTCYTCTBYIOIIUX B €AMHON cucTeMe UAeHTU(DUKALMY U Ay TeHTU(HKALIWH;

6) BO3MOXXHOCTb BEpHYTbCS Ha JH0OOI M3 3TaroB 3alOJHEHMs 3JIEKTPOHHOMA
(dopMbI 3asiBiieHUs1 O€3 OTEepHU paHee BBeIEHHON HH(POpMaLUK;

7) BO3MOKHOCTBH JOCTYyNa 3asBUTENI K paHee IMOJAHHbIM MM 3asBJICHUSM B
TEYEHHWE He MEHEee OJHOrO rofia, a Takke YaCTUYHO CPOPMHUPOBAHHBIM3AsBIEHUAM - B
TeueHHe He MeHee 3 MeCsLIEB.

* 2.16.4. 3anuce 3asBureseil Ha npuem B MOIL] (nanee - 3anuch) OCyLIECTBISAETCS
nocpeactsoM PecnybiukaHckoro noprania, TesedoHa KoHTakT-leHTpa MO,
3asBUTENIO MPEJOCTaBISIETCS BO3MOXHOCTh 3alMcU Ha Jit00ble CBOOOJIHBIE AJIA
npueMa aTy ¥ BpeMmsl B Mpejieiax yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpacduka npuema.

3anuch Ha ONpENesIeHHYIO NaTy 3aKaHUMBAeTCs 3a CyTKH JI0 HACTYIUIEHHUS 3TOM
JaThl.

JIst ocyliecTBICHUS peIBAPUTENILHOMN 3amMKcH ocpeicTBOM PecnybinrkaHcKoro
noprajia 3asBUTENI0 HEOOXOJMMO yKa3aTh 3alpalliBacMble CUCTEMOW HaHHBIE, B TOM
quce:

(baMunuio, UMsl, OTYECTBO (MTPH HAJTUYHH );

HoMep TenedoHa;

aZipec EKTPOHHOM MOYTHI (I10 JKEJIaHUIO);

JKEJIaeMyro JaTy U Bpems puema.

B cnyuae HeCOOTBETCTBHS CBEIEHUIl, KOTOpBIE COOOLIMI 3asBUTENbL IIPU
MPEABAPUTENIBHON 3alucu, JOKYMEHTaM, IPEICTaBICHHBIM 3aiBUTEJIEM IIPU JIMYHOM
npueMe, npeaBapuTesbHas 3auch aHHYJIMPYETCH. ‘

[lpu ocyliecTBIeHUH TpeIBAPUTEIFHON 3alucH 3asBUTENI0 00eCreYyrBaeTCs
BO3MOXXHOCTb paclieyararb TaJIOH-MOATBEpXKAECHUE. B ciydae, eciu 3asBUTENb
COOOILIUT aJpec 3JEKTPOHHON TMOYTHI, Ha yKa3aHHBIA aApec TaK)Ke HaIlpaBIIAETCs
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nH(pOpMaLMs 0 MOATBEPIKISCHUN MTPEeIBAPUTEIBHO 3a1CU C YKa3aHUEM JaThl, BpEMEHU
1 MecTa rnpuema.

[Tpu OCyIIECTBICHUH TpPEIBAPUTENIFHOM 3amucu 3asBUTENb B 00S3aTENbHOM
nopsiike HHQOPMUPYETCS O TOM, YTO IIPEeJBAPUTENbHAS 3allUCh AHHYJIUPYETCs B Cilydae
ero HesIBKH M0 UCTeYeHUH 15 MUHYT ¢ Ha3HaYEHHOT'0 BPEMEHH IIpHeMa.

3asiBUTENb B JIIOOOE BpeMsi BIpaBe O0TKA3aThCsl OT NPEABapUTEIBHOM 3aKCH.

3anpermiaercss TpeboBaTh OT 3asBUTENII COBEPIIEHUS MHBIX IEHCTBHUH, KpoMe
MPOXOXKAECHUS] UACHTU(DHUKALUN U ayTeHTU(UKAMY B COOTBETCTBUU C HOPMATUBHBIMU
MpaBoBbIMU akTaMu Poccuiickoii denepauuu, yka3aHus LeJId IIpHeMa, a TaKKe
Mpe0CTaBICHUSI CBEACHUH, HEOOXOMUMBIX [JIsl pacueTa IJIMTEIbHOCTH BPEMEHHOIO
WHTEpBAJIa, KOTOPBIH HEOBXOAMMO 3a6POHUPOBATH s IPHEMA.

3. CocTaB, Mocjieq0BaTeJILHOCTh H CPOKHU BbINOJTHEHUS] AAMUHHCTPATHBHBIX
npoueayp, TpeGoBaHuUsI K NOPSIAKY UX BbINOJHEHHS, B TOM YHcJie 0CO0EeHHOCTH
BbIMOJIHEHUS] aIMUHUCTPATUBHbIX MpPOLIEAYP B 3J1eKTPOHHOMH (popme, a TaKKe

0CO0GEHHOCTH BBINOJHEHUS] aIMUHUCTPATUBHBIX Npoueayp B
MHOT0(pYHKIIMOHAJbHBIX LIeHTPax

3.1. Onucanue nocneno0BaTeNbHOCTH TEUCTBUN IIPU MPEAOCTaBICHUN
MYHULIMIIAJIGHON yCITyT'!

3.1.1. [IpenocTaBieHne MYHULMIAIBHON yCITyrM BKJIOYAeT B ce0s ClIEAyIOLIHe

aJMUHMCTPATUBHBIE TIPOLEAYPBI:
" 1) KOHCYNIBbTUPOBAHUE 3aSBUTEJIS;

2) NIpUHATHE MW pACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IPeACTaBIEHHBIX
3asiBUTEJIEM,

3) HampaBJieHHMEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
NpeaoCTaBIeHU MyHULUTIAIBHOMN YCIyTH;

4) paccMOTpeHHe TOKYMEHTOB KOMUCCUEN

5) noAroToBKa pe3ysbTaTa MyHULMIIAIBHON YCIYTH;

6) Bblaya (HampaBJieHUE) 3asBUTEIIO Pe3yJIbTaTa MyHULUMIIAILHOM YCITyrH;

7) ucnpapieHle TEXHUYECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTaLlUH 3asIBUTEIIIO

3.2.1. OcHOBaHMEM Hayajia BBIMOJIHEHUs] aJMHUHUCTPATUBHON  IPOLEAYPbI
sBJIsieTcsl oOpallleHWe 3asBUTeJNisi [0 BONPOCAaM, CBA3AHHBIM C IIPEJOCTaBJIEHHEM
MYHULIMTNIAJIBHOW YCIIyTH. :

JIOJOKHOCTHBIM ~ JTUOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINOJHEHUE
aJIMMHUCTPATUBHOMN MPOLEAYPHI, SBISETCS: ‘

npu oOpaieHuu 3asButess B MOL] — pabotHuk MOII;

npu oOpameHnn 3asBuTesis B OpraH — pyKoBOAUTENb VCIOMHUTEIBHOTO
KOMUTETa SINKBIHCKOTO CEJIbCKOrO TMOcCeNneHus: AJIEKCEEBCKOro MYHHUUHMMAJIbHOTO
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paiiona PecnyOmuku Tarapctan (nmanee - JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBuTenb BIpaBe OOpaTUTHCS 3a KOHCYJbTALMEN O IMOpPSAKE M CpoKax
MpeaocTaBleHUss MyHUIMNATbHOH ycimyrn B MOL] nudHo M no TenedoHy H
3JIEKTPOHHOM 1oyre.

PaGotHuk M®I] KOHCYIBTHPYET 3asBUTENs, B TOM YHCIIE 10 cocTaBy, (opme
MpeaCTaBIsIEMON JOKYMEHTALMU U APYTUM BOMIPOCAaM [UIs MOJy4eHUsT MyHULUIIAIbHOM
YCIIyTH.

3asBUTENb MOXET TMOJIyYdTh HHGOpPMaLUIO O IOpPANKE IPEeLOCTaBICHUS
MYHULIMIAIBHOM yCayru Ha oduinansHoM caiite MOL http://mfcl6.tatarstan.ru.

AJIMHHHCTPATHBHBIE IPOLEIYpEl, YCTAHABIMBaeMble HACTOAIIMM MyHKTOM,
BBIMOJIHSAIOTCS B IEHb 00palleHusl 3asiBUTEJIS.

Pe3ynbTaTamMu  BBINOJIHEHUS] ~ QJIMUHUCTPATUBHBIX  IPOLIEAYp  SBJISIOTCS:
KOHCYJbTallMsl IO CcOCTaBy, (opMe TMpeAcTaBIsIeMOl HOOKYMEHTalud M JApYyTruMm
BOMpOcaM, HEOOXOAUMBIM 71l TOTYYEHUSI MyHULIMIIAJIBHON YCITyTH.

3.2.3. 3asBuTeNb BIpaBe o0OpaTuThes B OpraH no Tene(oHy U DJIEKTPOHHON
noute, a TaK)Ke MOJYYUTh KOHCYJIbTalUWIO Ha PecrmyOnukaHckoM Iopraje, canTe
Oprana o nopsiike U CpoKax MpeA0CTABICHUS MYHULUIIAIBHON YCIYTd, B TOM YHUCIIE TI0
cocraBy, ¢hopMe MpeAcTaBasieMOl TOKyMEHTAlU! U APYTUMM BOIIPOCaM UIsl MOJTyUYCHHMsI
MYHULIUNAJIBHOMN YCITyTH. '

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHUE HH(YOPMUDPYET
3asiBUTES] B COOTBETCTBUM C TpeboBaHUAMHU myHKTa 1.3.4 aJIMHUHMCTPAaTHBHOIO
perjameHTa.

* AIIMUHUCTpPATUBHBIE TIPOLIEAYPHl, YCTAHABJIMBAaEMble HACTOSIIUM ITyHKTOM,
BBITIOJIHSIFOTCS B TeUEHHE TpeX pabounX AHEH cO JHS MOCTYIUICHUsI 0OpaleHusl.

PesynbratamMu  BBIMOJIHEHUS  AJAMUHUCTPAaTUBHBIX  INPOLIELYP  SABJISIOTCS:
KOHCYJIbTAllMM IO CcocTaBy, (opMme MpencTaBIsIeMOd IOKYMEHTAlUUH M JIPYruM
BOIpPOCaM, HEOOXOAUMBIM [UIsl OJy4YEHHUs] MyHULIUIIAIbHOMI yCIIyTH.

3.3. IlpuHsiTHE U paCCMOTPEHHUE KOMILIEKTA JOKYMEHTOB,
NPEe/ICTABJIEHHBIX 3asBUTEIIEM

3.3.1. IlpueM DOKYMEHTOB ISl MPEAOCTABIEHUS] MYHULUIIAJILHOM YCIyrH uepes
MOI] niu ynanenHoe padouee mecto MOLI.

3.3.1.1. BasBuTenb (MpencTaBuTelNb 3asgBuTelist) obpamaercs B MOLI ¢ 3anpocoM
O TMpelOoCTaBIE€HUH MYHUUUNAIBHOW YCIyrM M IPEICTaBJIsIET JOKYMEHTHl B
COOTBETCTBUHU C MyHKTOM 2.5aAMUHUCTPATUBHOIO pErjaMeHTa.

3.3.1.2. PabotHuk M®L], Begymuii npueM 3asiBJIEHUMN:

OlnpezesseT npeaMeT oopalleHus;

YIOCTOBEPSIET IMYHOCTD 3asBUTEIIS;

MPOBOJMUT MPOBEPKY MOJHOMOYMH JIULA, OJAIOILErO JOKYMEHTHI,

MPOBOAUT IMPOBEPKY COOTBETCTBHUS IOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA;

3aMoJIHSAET AJeKTPOHHYI0 popmy 3asBieHus B AUC MOII;
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Mpyd  MOpPEAOCTaBACHWH  JOKYMEHTOB,  YKa3aHHBIX B  IIyHKTe 2.5
aJIMUHUCTPATUBHOIO  perjamMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIIsICT
CKaHHpPOBaHUE MPECTABIECHHbBIX JOKYMEHTOB;

pacrnieuateiBaet 3asBieHue u3z AUC MOI];

nepenaeT 3asiBUTEIIIO Ha [IPOBEPKY U MOJIUCAHUE;

rocJie NoAMNMUCcaHus CKaHUpyeT noanucadHoe 3assieHne B AIC MOLI;

sarpykaeT B AUC MO®IL] 10KyMeHTHI, MpeICTaBIeHHbIE B IE€KTPOHHON (opme
WJIK DJIEKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX TOKYMEHTOB, (POPMUPYET DJIEKTPOHHOE
Ji(h) (oK

BO3BpAIIlaeT MOAMUCAHHOE 3asIBJIEHIE U OPUTMHANIBI OYMa)KHBIX JOKYMEHTOB,

BBIZAET 3aSBUTEIIO PACIIHCKY B IPHEMe JOKYMEHTOB.

AJIMUHUCTpaTUBHBIE MPOLEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBIMOJIHSIOTCS B IEHb OOpallleHUsl 3asiBUTEIIA.

Pe3ynbraraMu BBHIMOJIHEHUS aAMUHUCTPATUBHBIX MIPOLEAYD SIBIISAIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U TTaKeT JOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HampasiseT MakeT MIOKYMEHTOB, IIPUHATBIX OT
sasiBuTeNist B OpraH B 3JIE€KTPOHHOM (opMe (B cocTaBe MAaKeTOB NEKTPOHHEIX J€N) B
TEUYEHUEe OJHOro pabouyero IHS CO [HSA o6pameHH;1 3asBUTENISI B CTPYKTYpPHOE
noapasaeneHue MOLI,

PesynbTaTaMu BBIMOJHEHHUS aIMUHUCTPATUBHBIX MPOLENYP ABIIAIOTCS: 3asBIIEHHE
M MaKeT JOKYMEHTOB (3JIEKTPOHHOE Jej0), HampaBieHHble B OpraH, IOCPeICTBOM
CUCTEeMBI JIEKTPOHHOTO B3aMMOJEHCTBUSI.

3.3.2. TlpueM OOKYMEHTOB MJisi TPENOCTaBICHHUsS MYHULUIAIBHON YCIyr'd B
3JIEKTPOHHOM popme uepezPecnybmukaHCcKuil mopTait.

3.3.2.1. 3asBUTENb IS [MOJAYM 3asBJCHUS B JJIEKTPOHHOH (OpMe BBINOJIHAET
clIelytollMe NEeHCTBUSA:

BBITOJIHSIET aBTOPU3ALIUIO;

OTKpBIBaeT (hOPMY BJIEKTPOHHOTO 3asIBJICHUS;

3arnojHseT (QopMy BJIEKTPOHHOIO  3asBJIIEHUs, BKJIIOYAIOLIYIO  CBEACHUS,
HeoOX0IMMBbIe U 00s3aTeNIbHbIE IS MTPEI0CTABICHNUS MyHULUIIAJIGHON YCITyTH;

MPUKPEIUIAET JOKYMEHTHI B 3JIEKTPOHHOW (opMe WM 3SJIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asiBIeHUs (TIp1 HEOOXOIUMOCTH);

NoNTBEpkAaeT (PaKT O3HAKOMJIEHHS M COIJIaCHUsl C YCJIOBHSIMH U IOPSIKOM
MpeaoCTaBIeH|s] MYHULHUIAIBHON YCIYyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIILYIO OTMETKY O COTJIaCHH B (hOpMe 3TEKTPOHHOTO 3asBJIEHUS);

MOATBEPKIAET  JOCTOBEPHOCTH  COOOIIEHHBIX  CBENEHUH  (yCTaHaBIMBAET
COOTBETCTBYIOIILYIO OTMETKY B (hOpMe 3JIEKTPOHHOTO 3asiBIEHNS);

OTIMpaBJISIET 3ar0JIHEHHOE AJIEKTPOHHOE 3asiBJICHUE (HaXXKuMaet
COOTBETCTBYIOILYIO KHOIKY B ()OpMe DJIEKTPOHHOTO 3asiBJIE€HMs);

SJIEKTPOHHOE 3asBJIEHHE IOJAMKMCHIBAETCS B COOTBETCTBUM C TpeOOBaHUSIMH
MyHKTa 2.5.3aAMUHHACTPATUBHOIO PErJIaMeHTa;

NoJiyyaeT yBeJloMJIeHHe 00 OTIpaBKe AJIEKTPOHHOIO 3asBJICHHUS.

dopMaTHO-JIOrHYecKast poBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUSI
OCYLIECTBJIAETCS TMOCIE 3alOJIHEHUST 3asBUTENIEM KaXJOro M3 MONeH 3JIEKTPOHHOH
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dopmbl 3asBieHus. IIpy BBIABIEHAN HEKOPPEKTHO 3aMOTHEHHOTO MOJIA DJIEKTPOHHOM
(GopMbI 3asiBIEHUA3ASABUTEIb YBEJOMIIAETCS O XapaKTepe BBISIBJIEHHOM OIIMOKK |
nmopsaKe ~ ee  YCTpaHeHHs  MOCPEACTBOM MHPOPMALMOHHOTO  COOOLICHHS
HETOCPEACTBEHHO B 3IEKTPOHHON (opMe 3asBICHUS.

AZMHHHCTPaTUBHBIE TPOLEIYPhl, YCTaHABIMBACMble HACTOAIIMM  ITyHKTOM,
BBIMOJIHSAIOTCS B IEHb 0OpallleH sl 3asiBUTETIA.

PesynpTaTaMy  BBINOJHEHHS — AIMMHMCTPATHBHBIX — MPOLEAYp  ABJOTCA.
3NEKTPOHHOE N0, HampabieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3alMOJEUCTBHS.

3.3.3. PaccmoTpeHHe KOMIUIEKTa JOKYMEHTOB Oprazom.

33.3.1. OCHOBaHMEM Hauaja BBITIOJHEHUsS aIMUHHCTPATMBHON IPOLENYPEI
SBNSeTCA IOCTYIUIEHHE 3asdBJIEHMs M HHBIX JOKyMEHTOB, HEOOXOOUMBIX ISt
MpesoCTaBIeHNs MyHULMITAIBHOM YCIyTH.

JIOJDKHOCTHBIM ~ JIMLOM  (paOOTHHKOM), ~OTBETCTBEHHBIM 32  BBIMOJIHEHHUC
QJIMUHUCTPATHBHO MpPOLEAYpPbl SBISETCS PYKOBOAUTENb VICIONMHUTEIBHOO KOMHUTETA
SINKBIHCKOTO ~ CEJIbCKOrO  MOCEIeHHs AJIEKCEEBCKOTO MYHMIMIIAJIBHOIO — paioHa
Pecry6nuku Tarapcran(nanee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM
JOKYMEHTOB):

3.3.3.2. JIOJOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpHUEM NOKyMEHTOB, B Cily4ae
obpallieHus 3asBUTENIs ¢ 3asBieHreM B OpraH:

omnpe/eNnseT MpeMeT OOpalmenus;

YCTAHABJMBAET JIUYHOCTD 3asBUTENS;

MPOBOJAMT MPOBEPKY NMOJHOMOYHH JIHUIA, MOJAIOIIETO NOKYMEHTEL;

" MPOBOJAMT MPOBEPKY COOTBETCTBHSA JNOKYMEHTOB TpeOOBaHUAM, yKa3aHHBIM B
MyHkTe 2.5  @AMHHHCTPAaTMBHOIO  perjaMeHTa, — MpOBEpKy  COOTBETCTBUA
MpeACTaBICHHbIX  JOKYMEHTOB  YCTaHOBJIEHHBIM TpeGoBaHUsAM  (Haanexaliee
odopMIIeHHE KOMUH TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYMCTOK, NPUMHICOK,
3aUePKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIIpaBJICHUN );

3alloNIHSIeT  DJIEKTPOHHYIO — (GOopMy  3asiBJICHUS B aBTOMATHU3UPOBaHHOM
nHGOPMALMOHHON CHCTeMe, TPeJHA3HAUEHHOH Ui OKa3aHWs rOCYAapCTBEHHBIX H
MYHHULHAIBHBIX YCIIYT;

Mpu  MNPENOCTaBIeHMH  JOKYMEHTOB,  YKa3aHHBIX B IyHKTC 2.5
aJIIMHHMCTPATUBHOIO  periaMeHTa Ha  OyMaXKHOM  HOCHTeJe, — OCYINECTBILICT
CKaHWpPOBaHWE MPECTaBIEHHBIX TOKYMEHTOB;

pacrieyaTbIBaeT 3asBICHNUE;

repeaaeT 3asiBUTENIO Ha IPOBEPKY U MOANUCAHKE;

nocJie MOANUCAaHNs CKaHUPYET MOANKCaHHOE 3asBJIEHUE;

3arpy»Kaet B ABTOMAaTHU3UPOBAHHYIO HHPOPMALIMOHHYIO CUCTEMY,
[pe/Ha3HAUeHHYI0 Ul OKa3aHMs TOCYAApCTBEHHBIX M MYHHIMNATBHBIX YCIyT
JIOKYMEHTbI, TpeCTaBIEHHbIE B 3JIEKTPOHHOW (opMe WM 3JICKTPOHHBIC o0pa3sl
OTCKaHMPOBAHHBIX JOKYMEHTOB, GHOPMHUPYET INEKTPOHHOES /1EJ10;

BO3BpalllaeT MOAMMCAHHOE 3asBJICHUE U OPUIMHAJIbI OyMa)XKHBIX JOKYMEHTOB
3asiBUTEIIIO;

BBIJIAET 3asBUTEJIIO PACIIUCKY B IPHEME JTOKYMEHTOB.
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B ciyyae HaJM4usi OCHOBAHUMM JJis OTKasa B MpHeMe JOKYMEHTOB JOJDKHOCTHO®
JMLO0, OTBETCTBEHHOE 3a MPHEM [OKYMEHTOB, YBEIOMIISICT 3asBUTENA O HaMYUH
MPENATCTBUI 1Is TPUEMA 3asBJEHHs M BO3BPAIIAET eMy JOKYMEHTBI C 00BSCHEHHEM
COZIEpIKaHMsl BBISIBJIEHHBIX OCHOBAHUM [UIs OTKa3a B MpUeMe JOKYMEHTOB.

3.3.3.3. JIOOKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IpHeM AOKYMEHTOB, IOCJIE
MMOCTYIJICHUsI JOKYMEHTOB Ha pacCCMOTpPEHHE:!

TpPUCBAUBAET 3asBJIEHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIEN U CTaTyc
«ITpoBepka JOKYMEHTOBY,

M3yyaeT TIOCTYIMUBIINE 3JIEKTPOHHBIE Jeja, B TOM UHCJIE IPUIOKEHHBIC
3asBUTENEM JOKYMEHTHI B 3JIEKTPOHHOMN (hopMe U IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

NpoBepsieT KOMIUJIEKTHOCTD, YUTAeMOCTb SEKTPOHHBIX 06Pa30B JOKYMEHTOB;

MpoBepsieT COOJIONEHNHE YCIOBHI NeHCTBUTENBHOCTH 3JIEKTPOHHOH IOAMUCH,
nocpeactBoM ofpauienus k EnnHoMy mopramy (B ciydae, €CIM  3asABUTENEM
MpeacTaBIeHbI AJIEKTPOHHBIE JOKYMEHTHI, TIOIMTUCAHHBIE YCUJIEHHOM
KB (PULMPOBAHHOM 3JIEKTPOHHOM MOIMNHUCEIO).

I[Ipy HaNnM4YKKM OCHOBAHHUH, MPEyCMOTPEHHBIXIYHKTOM 2.7.1aIMUHHICTPATUBHOTO
perjiaMeHTa, MOArOTABINBACT IPOEKT pelleHds 00 OTKase B NpHUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIs TPEIOCTABICHNUS MyHHULIMIIAILHON YCITyTH.

B ciyuae, ecIM B pe3y/bTaTe MPOBEPKH YCHIEHHOH KBalM(UUMPOBAHHOH
37EKTPOHHON TMOJAMNUCH BBISIBJICHO HECOOIIOJEHHE YCJIOBUH ee NeHCTBUTEIBLHOCTH,
MPOEKT pelleHns 06 OTKa3e NOJDKeH COAEPXKATh IyHKTBI cTarthu 11 @DenepanbHOro
3akoHa Ne 63-M3, KOTOpBIE MOCITYKUJIA OCHOBAaHUEM JJisl €ro NPUHATHS.

[IpoekT pemieHus o6 OTKaze B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX ML
Mpe/I0CTaBICHNs MYHUIMNATBHON yCIIyrd, ¢ yKa3aHMeM IIpMYMH OTKasa (B ciyvae,
eclld OCHOBaHMS Ul OTKa3a B TMpHEME [OKYMEHTOB, HEOOXOIMMBIX U
MpeaocTaBieH|ss MyHUIUTIATBHON YCIyrH, CBA3aHbl C HapylIeHWeM YCTaHOBJIEHHBIX
TpeOOBaHHI K TaKUM AOKyMEHTaM, OCHOBaHMs [Jjiss OTKasza B IMpHEME IOKYMEHTOB
JOJDKHBI  COZlepaTh HMHMOPMALMIO O HAaMMEHOBAaHWH IOKYMEHTOB (MH(pOpMauuy,
CBeICHHII), KOTOpHle He TIpe]CTaBJEeHbl, COJAEpXAaT HEeJOCTOBEpHbE U  (MIIH)
MPOTHBOPEUMBEIE CBEIEHHs, OQOPMIIEHBI ¢ HApYIIEHHEM yCTaHOBIEHHBIX TPEOOBAHMHI),
HamnpaBJIsIETCS Ha COIJIACOBAHWE B YCTAHOBJIEHHOM TMOPSIKE MOCPEACTBOM CHCTEMBbI
3JIEKTPOHHOTO TIOKYMEHTO000pOTa.

CorsacoBaHue TMpoeKTa pelleHuss o0 OTKase B TpueMe JOKYMEHTOB,
HEOOXOAMMBIX ISl TPENOCTABIEHUsS MYHHULMIIAIBHONW YCIIYyTH, OCYILECTBIACTCS B
MopsiKe, MPeyCMOTPEHHOM ITYHKTOM 3.6.3aIMMHUCTPATUBHOTIO pErjlaMeHTa.

B ciydae OTCyTCTBMSI OCHOBAaHMM [Uid OTKasa B MpHEME JOKYMEHTOB,
MpeayCMOTPEHHBIX MyHKTOM 2.7.1 aIMMHUCTPAaTHBHOI'O perjiaMeHTa, AOJDKHOCTHOE
JIULIO, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, B T€UCHHE OJHOr0 paboyero JHs CO IHS
MOCTYIIEHNUs 3asBJIEHUs, HAMPABIISIET 3asBUTENIO, yKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBeJIOMJIEHHE O MOCTYIUIEHUH 3asiBIIEHHS], COZlepXKalllee BXOMAAIIMK PernCTpalioOHHbII
HOMep 3asBJEHMs, AATy MOJydeHHs! 3asBJCHHs, IepedyeHb HaMMEHOBaHWH (aiinos,
MpeCTaBIEHHBIX K HEMYy JIOKyMEHTOB, [aTy MOJIy4eHHs pe3yibTara MyHULHNaTbHOH
YCIIYTH.
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3.3.3.4. HcnonHeHMe  mpouenyp, YKa3aHHBIX B nyHkrax  3.3.3.1,
3.3.3.3aIMMHUCTPATHBHOTO perjaMeHTa, NMpH HAIMYHH TEXHHYECKON BO3MOXKHOCTH
OCYLLECTBIISICTCS B aBTOMAaTHYECKOM PEXXUME C UCIONIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH(pOPMALMOHHOM CHUCTEMBI, NMpeIHAa3HAYEHHOH Uil OKa3aHuUs rOCyIapCTBEHHBIX |
MYHHULIMITAJIBHBIX YCITYT.

3.3.3.5.  AIMUHMCTpAaTHBHBIE TpOLELYpHl, YCTAHABIHBAEMBIE [IYHKTOM
3.3.3aIMHHHCTPATUBHOTO PETJIaMEHTa, BBIOJHSAIOTCS B TeUEHHE OJHOTO paboyuero AHs
COZHA MOCTYTUICHHUS 3asBJIEHUS HA PACCMOTPEHHE.

PesynbraTamu BbINOJHEHUs aIMHHUCTPATUBHBIX IPOLIEAYP ABMSIOTCS: IPUHSITHIHA
Ha paCCMOTPEHUE KOMIIIEKT NOKYMEHTOB WJIM IPOEKT pelleHHs 00 OTKase B MpUeMe
JIOKYMEHTOB, HEOOXOAMUMbIX JUTSl IPE0CTABIEH S MyHULUTATBHOMN YCIIyTH.

3.4. HanpaBnieHne MeXBeIOMCTBEHHBIX 3al[POCOB B OPraHbl, yUacTBYIOLIHE B
MPeAOCTaBIEHUH MyHULIUIIATIBHON YCIIyTH

34.1. OcHoBaHWeM Hayaja BBIMOJHEHHS aJIMUHUCTPATHBHOMN IPOLETY P
SIBJISIETCSL  MTOJIyYEHHE JOJDKHOCTHBIM JIMLOM (pabOTHUKOM), YIIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJMHUHUCTPATUBHOM MpPOLELYpHl, OT NOKHOCTHOrO juia (paboTHHKA),
OTBETCTBEHHOI'O 3a MPUEM JIOKYMEHTOB, IPUHATBIX OT 3asBUTEJIS JOKYMEHTOB.

JIOJDKHOCTHBIM — JTMIOM ~ (pabOTHHMKOM), OTBETCTBEHHBIM 3@  BBITOJHEHHE
aJIMMHUCTPATUBHOM MPOLEYPEI, SBISIETCS PyKOBOAUTEN S MICIIONHUTENIBHOIO KOMUTETA
SIMIKBIHCKOTO  CENIbCKOrO  IOCENeHUS AJIeKCEeBCKOro MYHULUNAIBHOIO  paiioHa
Pecnybnuku Tarapcran(nanee - 10MKHOCTHOE JIMIO, OTBETCTBEHHOE 34 HarpaBJieHUe
ME)KBEZOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HalpasJIEeHUE MEXBEIOMCTBEHHBIX
3anpocoB, (pOPMHUPYET U HaMpaBiseT B 3JIEKTPOHHOU (opme IIOCPEICTBOM CHUCTEMBI
MEKBEJOMCTBEHHOT'O 3JICKTPOHHOI'O B3aMMOAEHCTBUS (MPH OTCYTCTBHUH TEXHHYECKOM
BO3MO)KHOCTH — MHBIMH CIIOCOOaMM) 3alpoChl O MPEeIOCTaBIEHUH JOKYMEHTOB W
CBEJICHUH, MPE/lyCMOTPEHHBIX IyHKTOM 2.6.]aAIMUHHUCTPATUBHOIO pErjiaMeHTa.

AJZIMUHUCTPATUBHBIE TPOLEAYPhl, yCTAHABIMBAEMBIE HACTOAIIMM MyHKTOM,
BBITIOJIHAIOTCS B IEHb MPUHATHS 3asBIIEHUSHA PACCMOTpPEHHE.

PesynbTaTaMu  BBITIOJIHEHHMS — aMHHHUCTPATMBHBIX  MPOLELYP  SIBJISAIOTCA:
HanpapJIeHHbIE B OpraHbl BJacTM M (WJIM) MOABEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3alyy 3arpochl.

3.4.3. CneuMaqucTel  MOCTAaBIIMKOB JaHHBIX Ha OCHOBaHUHU 3aIpoCoB,
MOCTYNMUBIIMX Y€Pe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJIEHCTBHS,
MPENOCTaBIAIOT  3arpaliMBaeMble  JOKYMEHTBl (MH(OpMAlMIO) WM HAMpaBisSiOT
YBEIOMJICHHsI 00 OTCYTCTBMM JOKyMeHTa U (MJM) MH(POPMALMH, HEOOXOAMMBIX s
NPeaOoCTaBIeHNs MyHULIMIIAIILHON yCIIyry (anee — yBeloMmJieHHe 00 oTKase).

AJZIMUHUCTPATUBHBIE TIPOLENYPbl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBIMOJIHAKOTCS B TCYEHHWE IIATH JHEH CO JHS TMOCTYIUIGHHS MEXBEIOMCTBEHHOIO
3anpoca B OpraH WJM OpraHU3alMIo, MPEJOCTaBIAIOIINE AOKYMEHT M MH(OpPMAIHIO,
€CJIM MHBIE CPOKM MOArOTOBKM M HAalPaBJIEHUS OTBETAa Ha MEXKBEIOMCTBEHHBIN 3ampoc
HE YyCTaHOBJIEHBl (DeepalbHbIMK 3aKOHAMH, TPAaBOBBIMH aKTaMu IIpaBHTENLCTBA
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Poccuiickoit depepalyii U NPUHATHIME B COOTBETCTBHM C (enepanbHBIMU 3aKOHAMH
HOpPMAaTHBHBIMHU MIPABOBBIMH aKTaM1 Pecry6nuku TarapcTaH.

PesynbTaTaMy  BBINONHEHMS ~ AIMUHHCTPATMBHBIX  MPOLEAYD SIBJISIFOTCSL:
JIOKYMEHTHI (CBEIeHHs), HEOOXOMUMBIE [T [PEIOCTABICHIA MyHHUIUNAJBHON YCIIyTH,
nubo yBegoMieHue 06 OTKase, HanpaBjIeHHbIE JNOJDKHOCTHOMY JIALLY, OTBETCTBEHHOMY
3a HampapJieHHe MEKBEJIOMCTBEHHBIX 3aIIpOCOB.

3.4.4. JIOMKHOCTHOE JINLIO, OTBETCTBEHHOE 33 HAIPABJICHHC MEXBEIOMCTBEHHBIX
3arpocoB:

MoJiyyaeT 3arpauiiBaeMble Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 5JIEKTPOHHOTO
B3aUMOIENCTBHS  JOKYMEHTBl (CBEICHHUS), HeoOXOAMMBIE JJISi  NIPENOCTABIICHHS
MYyHULMIAIBHOM yCITyTH, 100 yBeJIOMIIEHHIE 00 OTKaze Mpu OTCYTCTBUH JOKYyMEHTA U
(vnn) HHGOpPMALIUH;

npu HaJIMYUU OCHOBaHMUH, peyCMOTPEHHBIX ITyHKTOM 2.7.1
AMUHUCTPATUBHOTO pErjiaMeHTa, MOJrOTABIMBAET IPOCKT PELICHMA 06 oTkaze B
rpueMe JOKyMEHTOB, HEOOXOAMMBIX JUIS MPEI0CTaBIICHHA MYHHULUTAJIBHON YCITyTH.

[IpoekT peueHuss o6 OTKaze B TNpueMe HOKyMEHTOB, HEOOXOAUMBIX IS
[peJoCTaB/IeHNs MyHHLMNATBHON YCIyrH, ¢ yKasaHHMeM MpHilH oTkaza (B ciy4ae,
eclii OCHOBaHMs JJis OTKa3za B TIpuemMe JTOKYyMEHTOB, HEOOXOJUMBIX  JJISt
[peoCTaBJIeH s MyHHIMNATBHON YCIyTd, CBA3aHBI ¢ HapylICHHEM yCTaHOBJIEHHBIX
TpeGoBaHMii K TakkuM NOKyMEHTaM, OCHOBaHMS IJli OTKasa B nmpreMe IO0KYMEHTOB
JOJDKHBI colepXarh HHGOpMALHUIo O HallMeHOBaHWM JOKYMEHTOB (MH(bOpMAaIWH,
cBeleHuil), KOTOpble He MpPEJCTABIIEHbl, COMEPXKAT ~HENOCTOBCPHBIC u  (Wm)
NpOTHBOPEUHBbIE CBEACHNUA, OPOPMIIEHBI C HAPYIIEHUEM yCTaHOBICHHBIX TpeGoBaHuii),
HAMNpaBJIseTCsl Ha COIJacOBaHWE B YCTAHOBJICHHOM IOPAIKE MIOCPECTBOM CHCTEMBI
3/1eKTPOHHOr0 J0KyMEHTO000pOTa.

CornmacoBaHue TMpoeKTa pewieHns 00 oTkase B TpUEME  JOKyMEHTOB,
HEOOXOAMMBIX JUIS IPENOCTABJIEHHMs] MYHMIMIAIBHON YCIyrH, OCYLICCTBIACTCH B
Mopsiike, MPeayCMOTPEHHOM MyHKTOM 3.6.3aIMUHACTPATHBHOTO peryiameHTa.

AJZIMAHUMCTpPATHBHbIE TPOLIEAYphl, YCTaHABIMBAEMble HACTOALIMM ITYHKTOM,
BBITNIOJIHAKOTCS B ICHb MOJTyYEHHUs! CBEJEHUMH M0 MEXBEIOMCTBEHHBIM 3alPOCaM.

Pe3ynbTaTaMy  BBIONHEHMS  AIMHUHHCTPATMBHBIX — TPOLEAYP SIBJISIIOTCS:
JIOKYMEHTBI (CBEIEHHs), HEOOXOAMMBIE 7 MPENOCTABICHUA MYyHHUIUNAJIBHON YCIIYTH,
MpoeKT pelieHust 00 OTKase B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
[peJoCTaBlIeH!s MyHULUITAIBHON YCIIyTH.

34D HcnonHeHue npouesyp, yKa3aHHBIX B MyHKTax 3.4.2,
3.4 4aqMUHKMCTPATHBHOTO PperjiaMeHTa, Mpu HaIninH TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCS] B aBTOMaTHYECKOM PEKUME C UCIIONb30BAHNEM aBTOMAaTH3MPOBAaHHOM
MHGOPMALMOHHON CHCTEMBI, TNpe/IHAa3HAYeHHON Ul OKasaHHs roCylapCTBEHHBIX U
MyHMLMNAIBHBIX YCIyr, B TOM 4YHCIe C MOMCHTa PErHCTpaltii 3asBJICHUs B
COOTBETCTBHMHU C IIYHKTOM 2.13 aZIMMHUCTPATUBHOTO perjlaMeHTa.

3.4.6. MakcUMalbHBIH CPOK BBIMOJHEHHsS AIMHUHMCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B IyHKTE 3.4 a[MUHHCTPATUBHOTO PErjiaMeHTa, COCTaBJISIET MATH PaboYnX
JHEH.
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3.5. PaccmoTpeHue TOKyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHHMEM HayaJla BBINIOJIHEHUS aJMUHUCTPATUBHOM MpPOLELYPHI
SIBJISIETCSl TOCTYIUIEHUE OT JOJDKHOCTHOIO JIMLIA, OTBETCTBEHHOTO 3a HalpaBlICHHE
MEXBEJOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBEIEHHI), HEOOXOAUMBIX JUIs
MPeNOCTaBJIEHNs] MyHULMIIAIBHON YCIyTH.

JIOJDKHOCTHBIM  JTULIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMUHUCTPATHMBHOM
MPOLEAYPHl, SBJIAETCS PYKOBOAUTENb VICMOIHUTENBHOTO KOMHUTETA SIJIKBIHCKOTO
CeJIbCKOro  MoceNieHHsl  AJIEKCEeBCKOr0 MYHHMLHMNATBHOrO paifoHa Pecrmy6ianku
TaTtapctan (nanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
MPEeIOCTABICHNS MyHHULANATBHON YCIyTH).

3.5.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yjbTara
MPEJOCTABJIEHUs MyHULMIIAJIBHON YCIIyTH:

paccmarpuBaeT CHOPMHUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOAMMBIX JIs
MPeJOCTaBIECHUS MYHULUIIATBHON yCITyTH;

Npy BBISBIEHUM OCHOBAHMN Uil OTKa3a B MPENOCTaBICHUU MYHHULMIAIBHOM
YCIIYT'Y, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOIO perjlaMeHTa, IMOAroTaB/IuBacT
3aKioyeHne 00 OTKa3e B MPENOCTaBICHHMM MYHULUNAIBHON YCIIYI'H;KOMIUIEKTYET
JOKYMEHTHI ((opMUpYyeT ena);

B CTyyae OTCYTCTBHUS OCHOBAHHI JJIs OTKa3a B MPEJOCTABICHUN MyHHULUIIAIBHON
YCIIYTH, MpPEeayCMOTPEHHBIX MyHKTOM 2.8.2 aJMUHUCTPATUBHOI'O perjiaMeHTa, IIo
UTOraM  pacCMOTPEHHUSI  JIOKYMEHTOB,  HEOOXOAMMBIX  IJid  NPENOCTaBJIEHUS
MYHULMTNAIBHON YCITyTH, KOMIUIEKTYET TOKYMEHTHI (popMUpYeT fena);

HafpasjsieT c(QOpMUpPOBaHHBIE YYeTHbIE Jejla CeMell Ha pacCMOTpEeHHe
00111€CTBEHHOM YKUTUIIIHON KOMUCCHH (ajiee — KOMUCCHS);

AJIMUHUCTpaTUBHBIE TPOLIENYypPhl, YCTaHABIMBAEMBbIE HACTOSIUUM IIYHKTOM,
BBIMOJIHAOTCS B T€YEHHE OJHOT0 paboyero AHs.

PesynbraTamMy  BBIMOJIHEHUS ~ AAMUHUCTPATUBHBIX  IPOLEAYp  SBJISIOTCS:
HalpaBJIEHHbIE B KOMUCCHUIO YUETHbBIE JIeTa.

3.5.3. CekpeTtapb KOMUCCUHU OCYIIECTBIISET:

U3y4EHHE MOCTYNUBIINUX JTOKYMEHTOB;

Ha3Ha4yeHue JIHs 3acelaHus KOMUCCUU;

U3BELIEHUE YIEHOB KOMUCCUU O IHE 3aceaHus KOMUCCHUHU.

AJIMUHUCTpPATUBHBIE TPOLELYpPhl, YCTaHABIMBAEMbI€ HACTOSIUUM ITYHKTOM,
BBIMOJIHAOTCS B T€YEHUE OJHOro paboyero IHs.

PesynbraTamMu  BBIMIQJIHEHHS ~ aJAMUHUCTPATUBHBIX  IPOLEAYpP  SIBIISIOTCS:
M3BEILIEHUE YWIEHOB KOMUCCHUU O J1aTe 3aceaHusl.

3.5.4. Komuccusi Ha CBOEM 3acelaHMMHA CBOEM 3aceJaHWu paccMaTpuBaeT
YUYETHOE JIeJI0 U MPUHUMAET PellieHre O pa3pelieHu oOMeHa Ui 06 oTKase.

PesynpraTamu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLIELYD SBIISIOTCS: PEIICHHE
0 paspelieHru oomMeHa Ui 00 oTKase.

3.5.5. CekpeTapp KOMUCCUU 0DOPMITSET pelieHre KOMUCCUU B popMe IIPOTOKOJIa
(2 ax3eMIuIsipa) ¥ NepesaeT Ha MOANKUCH YWieHaM KOMUCCHH.
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PesynpraraMu  BBIMOJHEHUS  QAMUHUCTPATUBHBIX  MPOLELYp  SBJSIOTCA:
repeJaHHOe Ha MOAINUCH 3aKIIIOUYEHHUE.

3.5.6. UneHbl KOMHUCCHH TIOJIMMCHIBAIOT IIPOTOKOJI M HAMPABJIAIOT CEKpeTapro.

AJZIMHHUCTPaTUBHEIE ITIPOLENYPhl, yCTaHaBlMBaeMble IyHKTamu 3.5.4 — 3.5.6
HacTOSLIEro PernamMenTa, BBIMOJIHSIOTCS B TEYEHUE OJJHOTO Paboyero AHs.

Pe3ynbTaTaMu  BBIMOJIHEHHWsS ~ aAMUHHCTPATUBHBIX — MPOLEAYpP  SBJIAIOTCA:
3aKJIIOUEHUE, MOANMCAHHOE UJIeHaMW KOMHMCCHH.

3.5.7. Cexperapb KOMUCCUM HaIpaBise€T MPOTOKOJ KOMHUCCHU [IOJDKHOCTHOMY
MLy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJbTaTa MPefoCTaBICHUs MYyHHIUITAIbHONU
YCIyTH.

AIMHHUCTPATHBHBIE MPOLEYpHl, YCTAHABIMBAEMble HACTOSIIMM ITyHKTOM,
BBIMOJIHSIIOTCS B TEYEHUE OJIHOTO PabOoYero JHs.

PesynbTar mpoueaypbl: MIPOTOKOJA KOMHUCCHM M YYETHOE JIeJiO, HalpaBJIEHHbIE
KOMHUCCUH JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJibTara
NpeaoCTaBICHNUs] MyHULIMIIAIIBHON yCITyTH.

3.5.8. HcnosHeHre Mpoleayp, yKa3aHHBIX B IyHKTe 3.5.2 aJIMHHHUCTPATUBHOIO
periiaMeHTa, IpU HaJIMYUM TEXHUYECKOM BO3MOXKHOCTH  OCYIIECTBIACTCA B
ABTOMAaTHYECKOM PEXHMME C MCIOJIb30BaHMEM aBTOMATH3UPOBAHHON MH(OPMALMOHHON
CHCTEMBI, TIpeJHA3HAUEHHOW MJI OKa3aHMs TOCYHAPCTBEHHBIX M MYHMLMNATIbHBIX
YCIIYT. ;

MaxkcuMalIbHBIM CPOK BBIMOJIHEHUS afMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. aIMMHUCTPATUBHOTO PerjaMeHTa, COCTaBIseT 4 pabounx JHA.

3.6. IToaroroBka pe3ysbTaTa MyHULMIIAIBHON YCIIYTH

3.6.1. OcHOBaHMEM Hauyaja BBINOJHEHUS] aIMUHUCTPATMBHON MPOLENYpHI
SIBIISIETCS TTOCTYIUIEHHE OT CEKpeTapsi KOMUCCUU3AKIIIOUEHNs] KOMUCCHU.

JIOJIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBHINOJHEHHE aIMUHUCTPATHBHOM
NpOLEAYpHl, SBISETCS pPYKOBOAWTENb VICMONHUTENBHOIO KOMMTETa SITKBIHCKOTO
CeNIbCKOTO  MOCceNeHHsl AJIEKCEEBCKOr0 MyHHIMMATbHOrO paiioHa PecmyOmuku
Tarapctan (najnee - JAOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOJArOTOBKY pe3yJsbTara
MpeI0CTaBIeHUS] MyHHLIMTAIBHON YCITyTH).

3.6.2. JIODKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ysbTara
Npea0CTaBIeHUS] MyHULUIAIbHON YCIyTH:

TOTOBHUT MPOEKT JOr0OBOPA;

FOTOBUT MPOEKT pacropsHKEHUs O paspelneHnr oOMeHa (anee — pacropsKeHHUe).

B ciyyae MpUHATHS KOMUCCHEW pellleHHs 00 OTKase B BbIJaye pa3pelieHus Ha
00OMEH IOTOBHUT MPOEKT MHChMa 06 0TKa3e B MPeAOCTaBICHUN MYHULIMIIATBHOW yCITyTH
(masnee — MUCHMO);

HarpaBJiieT  MOJATOTOBJIEHHBIM  IPOEKT  pe3yibTaTa  MPEeNOCTaBICHHS
MYHHUIUIAIBHOM YCIYrM Ha COTJIaCOBaHHE B YCTAHOBJIEHHOM TOPSIKE MOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

AIMUHHUCTpATUBHBIE MPOLEAYpPBl, YCTaHABJIMBAEMbIC HACTOSILIMM IYHKTOM,
BBIMOJIHSIOTCS B TEUEHHE OJHOTO paboyero JHs.



27

Pesynbratamu BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLENYP SABJIAKOTCS: NMPOEKTHI,
HaIlpaBJIEHHbIE HA MOJTKCh.

3.6.3. CornacoBaHue W TOANKMCAHUE MPOEKTa pe3yibTaTa IIPeIOCTaBIICHUS
MyHMLMNANbHOW  yciyru (mamee — TPOEKTHl JOKYMEHTOB) OCYIIECTBIISETCS
PYKOBOJUTEJIEM CTPYKTYPHOTO TOpa3AesieHusl, OTBETCTBEHHOIO 3a IIOATOTOBKY
pe3ynbTaTta MyHULunauibHoU ycimyru, PykoBonutenem Oprasa.

[loarotoBneHHbIE MPOEKTHl JOKYMEHTOB, UMEIOLIME 3aMeyaHKsi, BO3BPAILAIOTCs
Ha JNopabOoTKy JIMIly, OTBETCTBEHHOMY 3a TMOATOTOBKY pe3yJibTaTa MYyHHULUIAIbHOM
ycayru. Ilocne ycTpaHeHusl 3aMe4aHMid MPOEKTHl JOKYMEHTOB IIOBTOPHO IE€PENar0TCs
JUIs1 COTJIaCOBaHMsI U MOANUCAHUSI.

PykoBoautens Oprana nppf pPacCMOTPEHUM MPOEKTOB AOKYMEHTOB IPOBEPSIET
COOJIIOIGHUE aJMUHMCTPATHUBHOIO perjaMeHTa O/DKHOCTHBIMM Juuamu OpraHa B
YacTU CPOKOB BBINTOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIENYP, UX MTOCIIEI0BATENBHOCTH H
MOJIHOTBI, HaJIUYMsl COTJIACOBAHUI YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cinyyae BBIABIIEHHMS ~ HapyLIEeHWH B YacTH  CPOKOB  BBHINOJIHEHMS
aZIMUHUCTPATUBHBIX MPOLENYp, UX IOCIEeN0BATEIbHOCTH U IMOJHOTHl PyKoBoauTeNb
OpraHa MHULMKMPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIMLL, AOIYCTUBLIMX HAPyLIEHMS,
B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

AIMUHHMCTpPATUBHbBIE MPOLEAYPHI, 'yCTAHABIMBAEMbIE HACTOSILIUM IIYHKTOM,
BBITIOJIHSIIOTCS B TEUEHHUE OJHOTO pabovyero IHsl.

PesynbraraMu  BBINOJHEHUS ~ aAMUHUCTPATUBHBIX  IpPOLEAYp  SBJIAIOTCS:
MOAMNUCAHHBIE JIOTOBOP U YTBEP)KICHHOE paclopsbKeHHe WM pelleHre 00 OTKase,
HaITpaBJICHHbIE HA PErMCTPALUIO.

3.6.4. HcnonHeHwe mpouenyp, YKa3aHHbIX B IyHKTax 3.6.2, 3.6.3.
aJIMUHUCTPATUBHOIO  perjaMeHTa, TMpu HAJIUYUd TEXHUYECKOH BO3MOXXHOCTH
OCYILECTBIISETCA B aBTOMATUYECKOM PEXXMME C MCIOJIb30BAHUEM aBTOMATU3MPOBAHHOM
MH(POPMALOHHON CHUCTEMBI, TpeJHa3HAaueHHOW Uil OKa3aHUs TOCYJapCTBEHHBIX MU
MYHULMMAIBHBIX YCIIYT.

MaxkcuManbHbIi CPOK BBITIOJIHEHUS aIMUHUCTPATUBHBIX NIPOLIELYD, YKa3aHHbIX B
MyHKTe 3.6. aIMUHUCTPATUBHOTO perjlaMeHTa, COCTaBIISeT Ba pabounx AHEM.

3.7. Belnaua (HanpaBJieHUe) 3asIBUTENIO pe3yJIbTaTa MyHULUIIAIbHON YCIIyTH

3.7.1. OcHOBaHHWEM Hayaja BBIIIOJIHEHUS aJIMHHUCTPATUBHON IIPOLIELYPHI
SBJISIETCSL  IIOJIyYEHHUE JIOMKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHUE
aJMUHUCTPATUBHON MpOUEAYpbl, NOKYMEHTa, IOATBEPXKAAIOLIEr0 IpeaoCTaBIeHHE
MYHULMIAJIBHON YCIIyTH. .

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBIMOJIHEHHWE aJIMWHUCTPATUBHOU
MpOUEAYpBl, SBISETCS PYKOBOAUTENb VICTIOJHUTENBHOrO KOMUTETA SIIKBIHCKOIO
CEJIbCKOrO  MOCeNIeHHs]  AJIEKCEeBCKOI0  MYHHLMIAIbHOrO paiioHa PecmyOnuku
TarapcraH(nanee - MODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIAA4y (HampaBieHUE)
JOKYMEHTOB).
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3.7.2. JIOJDKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a BbIady (HalpaBlIEHUE)
JOKYMEHTOB:

oOecrieuMBaeT  pEeruCTpallil0o W  BHECEHHE  CBEIEHUH O  pe3ynbraTe
NpPeAOoCTaBICHUS MYHHULUNAIbHONW YCIyrH B IIOACUCTEMY BEIEHHUS JOKYyMEHTallUu
ABTOMATU3UPOBAHHOW HMH(GOPMALMIOHHOW CUCTEMBI, NpeJHa3HAUYEHHOW Ui OKa3aHWs
rOCYNapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIIYT;

W3BeLIAeT 3asBUTENs (ero MpeiIcTaBUTeNs) ClIOcO00M, yKa3aHHBIM B 3asiBJIEHUH, O
pe3yJbTaTe MPeaoCTaBIeHUsS MYHHUIUNAIBHON YCIyTM U O BO3MOXKHOCTH ITOJIy4EHHS
pe3yJbTaTa NMpeaocTaBieH|s] MyHHLIUIIATbHOH yeiyru B Oprane unu B MOIIL,

HcronHenwe  mpouenyp Npd  HAJIAYMM ~ TEXHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCS B ABTOMATHYECKOM PEXKHME C HCIIONb30BaHHEM aBTOMATH3MPOBAHHOM
MHPOPMALIMOHHOW CHUCTEMBI, TpeIHa3HAUEHHOW [UIsi OKa3aHWs TIOCYHApCTBEHHBIX H
MYHULIMNAJIBHBIX YCIIYT.

AJIMUHUCTpATUBHBIC TMPOLEAYpPHl, YCTaHABIMBAeMble HACTOSIIUM ITYHKTOM,
BBIMOJIHSIIOTCS B TE€UEHHE OJHOrO pabouyero OHS €O [HS IOANUCAaHWS JOKYyMEHTa,
SIBJISIFOLLIETOCS] pe3yJIbTaToM Npe10CTaBIICHUA MYHHULIMTIAJIBHON YCIIyTH,
YMOJHOMOUYEHHBIM J0JKHOCTHBIM JilioM Oprana (Oprasom).

PesynpTraTamMu  BBIMOJIHEHMsT  aJIMUHHUCTPATUBHBIX  MPOLIENYp  SBJISIOTCS:
pa3MelleHrue CBEICHUH O pe3yabTare MpeloCTaBIeHUs] MYyHHULMIIAJIBHONW YCIYyrd B
MHPOPMALMOHHBIX ~CHCTEMAX, W3BElIeHHe 3asBUTEsl (ero MpeIcTaBUTeNsd) O
pe3ynbTaTte NpeJoCcTaBIeHNs MyHULMIAIBHOM YCIYTH M CI0co0ax ero moyrydeHus..

3.7.3. Tllopsmox Bbloaud (HampaBlieHUs) pe3ysibTaTa  IMPEJOCTaBIICHHUs
MYHUUMIAJIbHON YCIIyTH:

3.7.3.1. Ilpu oOpaleHun 3asBUTENS 3a Pe3yJbTaTOM MYHULUIAIBHON YCIYIH B
M®II, pabotHuk MO®DI] BbIaeT 3asgBUTENIO pPe3yJbTaT MYHULMIIAIBLHON YCIyr'd B
GopmMe . 3K3eMIUIApa 3JIEKTPOHHOIO JOKyMeHTa Ha OymaxHoM Hocurene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE C DOK3EMIUIIPOM J3JEKTPOHHOIO JOKYyMEHTa Ha
OYM2)XHOM HOCHUTEJIE €My MpPeIOCTaBIsAETCS JK3EMIUIP 3JIEKTPOHHOTO JIOKYyMEHTa
MyTeM €ro 3amucy Ha CheMHBIH HOCUTENh HH(POPMALMK WK HallpaBJIEHUS dK3EMILIIpa
3JIEKTPOHHOTO TOKYMEHTa MO 3JIEKTPOHHOM MmouTe B aapec 3asButesns. Ilpu 3anucu Ha
CbeMHbIH HOCHUTENIb HH(OpPMALMK WM HAMpaBJICHUU OK3EMIUIIpa JJIEKTPOHHOIO
JNOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH 3K3EMILIAP JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTeJIE, MO JJIEKTPOHHOM MOouYTe HAEHTUYHOCTb TaKOro 3K3eMILIIpa
DJIEKTPOHHOTO JOKYMEHTa SK3eMIUISIPYy 3JeKTPOHHOrO JOKyMEHTa Ha OyMaXHOM
HOCHUTeJIe 3aBepsieTCsl YIOJHOMOUEHHBIM COTPYJHUKOM C MCIIOJIb30BAHUEM YCUJIEHHOM
KBaJIM(PULUPOBAHHOW AI€KTPOHHON MOAMHUCH.

AJMUHUCTpaTUBHBIE TMPOLEAYpPbl, YCTaHABIMBAEMbl€ HACTOSIIMM ITyHKTOM,
BBITIOJIHSIOTCS B TMOpPSIIKE OUepPeqHOCTH, B JEHb NPUOBITUS 3asBUTENII B CPOKH,
YyCTaHOBJIEHHBIE perjiaMeHToM paboTel MODLI.

PesynbraTaMu BBITIOJIHEHUS aIMUHUCTPATHBHBIX MPOLELYP SBJSIOTCS: (UKCALIUS
(axTa BbLIAYM pe3ynbTaTa mpefocTaBiieHus MyHuULpnanpHoi ycayru B AMC M®LI,
pe3ynbTat NpeloCTaBIeHHUs] MyHULIMIIATbHON YCIIYTH, BbIJAaHHBIA 3asBUTEIIO.

3.7.3.2. Tlpu oOpalueHuu 3asiBUTENS 3a pe3yIbTaTOM MYHMLMIIAIBHON YCIyrH
yepe3 PecnyOnavKaHCKMH TOpTajl 3asBUTENIO B JIMUHBIA KaOWHET aBTOMAaTHYECKH
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HarpasJIIeTCs  DJIEKTPOHHBIA  00pa3  JIOKyMEHTa, SBISIOLIErOCs  pe3ysbTaTOM
MpeaoCTaBIEeHUS MYHULUIATBHON yCIIyTH, TIOIMTMCAHHBIH YCUJIEHHOM
KBaJIM(PULMPOBAHHON 3JIEKTPOHHOM MOJMHUCHIO YIIOJIHOMOUEHHOTO TODKHOCTHOTO JIMLA
Oprana (Opranom).

AJMUHUCTpaTUBHBIE MPOLEAYpPbI, YCTaHABIMBAaeMble HACTOSILUM ITyHKTOM,
BBINOJIHAKOTCS B JIEHb MOJAINUCAHUS JOKYMEHTa, MOATBEpPIKAAOLIEro MpPeJOCTaBIeHUE
(0TKa3 B NMpe0CTaBIEHUH ) MyHULIMIIATBHON yCIyTH, YIIOJHOMOYEHHBIM J0JDKHOCTHBIM
auuoM Oprana (OpraHom).

PesynpraTaMyu  BBINOJIHEHHSI  QAMMHMCTPATUBHBIX  MPOLEAYP  SABISAIOTCA:
HanpasjieHue (IpeJoCTaBlIeHHWE) C HCIOJIb30BaHHEM PecnyOauMKaHCKOro mopraia
3aABUTENIO JIOKYMEHTA, MOATBEP)KAIOLIEro NpefoCTaBIeHiHe MyHHIHIATEHON YCIyrH
(B TOM 4McCIIe OTKA3 B IPEJOCTABICHUN MYHHLUNAIBHON YCITyTH).

3.7.3.3. Ilpu oOpaieHun 3asiBUTENS 32 pe3ybTaTOM MYHULMIIATbHOW YCIYI'W B
Opran, I0JKHOCTHOE JIUIO, OTBETCTBEHHOE 3a BhblJauy (HalpaBlIeHHE) AOKYMEHTOB,
BbIJIAET 3asBUTEJIIO pe3ysbTaT MYyHULUINANbHOM ycmyru. Ilo TpebGoBaHHIO 3asBUTEINA
BMECTE€ C OK3EMIULIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XKHOM HOCHUTEJIE €My
NPEOCTaBIAETCS IK3EMIUIAP 3JEKTPOHHOIO JOKYMEHTA IyTeM €ro 3alKCU Ha ChEMHBIN
HOCUTEJIb UH(POpPMALMKM WJIM HaIMpaBlIeHUS 3K3EMIUIsApa SJEKTPOHHOIO JOKYMEHTa I10
3JIEKTPOHHOI 110YTe B aipec 3asiBUTEIIS.

AJIMUHUCTPATUBHBIE IPOLEAYPHI, 'YCTAaHABIMBAEMbIE HACTOSILIUM ITyHKTOM,
OCYILLECTBIISIFOTCSI B TOPSIAKE OUEPEeNHOCTH, B JEHb TPUOBITUS 3asBUTENSA B
cooTBeTcTBUH ¢ [IpaBunamMu BHyTpeHHEro TpyA0BOro pacnopsnka Oprasa.

Pe3ynbTaTom BBINOJHEHUS aAMUHUCTPATUBHBIX TMPOLENYp SBISIOTCA: (pUKcaLus
(paxkTa  BbBLAAYM ~ pe3ysbTara  NPEAOCTABICHUS  MYHULMNAIbHOW  YCIyrM B
aBTOMAaTU3MPOBAHHOM MH(POPMAlIMOHHON CUCTEMe, IMpelHa3HAYeHHOHM A OKa3aHWs
rOCYJapCTBEHHBIX U MyHULIUMTAJIBHBIX YCIIYT.

3.8. McnpaBneHue TEXHUYECKUX OITMOOK

3.8.1. B ciyyae oOHapyxeHMsl TEXHUUECKOHM OIMOKU B JOKYMEHTE, SBJISIOILEMCS
pe3yJbTaTOM MYyHULMIAIBHON YCIIYTH, 3asBUTENb HAanpaBisieT B Oprax:

3asBjieHUe 00 WMCIpaBeHUH TeXHUUeCKoi omubku (mpunoxxkeHue Ne 4 k
HaCTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJAHHBIM 3asBUTENIIO KaK pe3yjbTal MYHHULMIIAIBHON YCIyrd, B
KOTOPOM COAEPIKUTCS TeXHUYecKast OlnoKa;

JIOKYMEHTBI, MUMEIOLIUE FOPUINYECKYIO CHITy, CBHAETENbCTBYIOIIME O HAJIMYUU
TEXHUYECKOW OLIMOKH.

3asBiieHne 00 HUCIpPaBIeHUHM TEXHUYECKOH OMIMOKM B CBEIEHUSAX, YKa3aHHBIX B
JOKYMEHTE, SBJIAIOLIEMCS pPe3yJIbTaTOM MyHULIUIIAIBHOHN YCIIyTH, IIOJAETCs 3asBUTENIEM
(YMOJIHOMOYEHHBIM TIPE/ICTABUTENIEM) MOYTOBBIM OTIpaBieHUEM (B TOM 4YHCIIE C
MCII0JIb30BAaHUEM 3JIEKTPOHHOM MOYTHI), OO yepe3 PecmyOiMKaHCKUN MOpTan WM
MOII.

3.8.2. JIo/DKHOCTHOE JIMLIO0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISIET
MIPUEM 3asIBJIEHUs] 00 MCIPABIEHUM TEXHUYECKOW OIIMOKHU, pETUCTPUPYET 3asIBJIEHUE C
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MPUJIOKEHHBIMU TOKYMEHTaMH U MepefaeT WX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AJIMUHUCTpaTUBHBIE TMPOLENYpHl, YCTAHABIMBAaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS. B TEYEHHE OJHOTO paboyero AHS C JaThl pErUCTPaLiU 3asiBICHHS.

PesynbTaraMu BBINOJHEHUs aIMUHUCTPATUBHBIX MPOLIEAYP SIBJISIOTCS: MIPUHATOE
M 3aperucTpUpOBaHHOE 3asiBlieHHE, HAIpaBlieHHOE Ha pacCMOTPEHHE AOJDKHOCTHOMY
JIMLY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.8.3. Jlo/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuMBaeT [OKYMEHTbl M B LEJsIX BHECEHUs WCIpaBIE€HUH B JOKYMEHT,
SBJISIIOLLMICS pe3ybTaTOM MpPEAOGTaBIeHNs MYHUIMIAIBHONW YCIYTH, OCYLLECTBISET
NpoLEeNyphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pErjaMeHTa, W
BbIAAET HWCIPABJIEHHBIN JOKYMEHT 3asBUTENO (YIOJHOMOUEHHOMY IPEACTaBUTEIIIO)
JUYHO MOJ POCIHUCH C U3BATHEM y 3asBUTENs (YNOJHOMOYEHHOTO MpPEeICTAaBUTENs)
OpUrMHaja JOKyMEeHTa, B KOTOPOM COJIEPIKUTCS TeXHHUYecKas OlnOKa, UM HalpaBiseT
B ajpec 3asBUTENSl MOYTOBBIM OTIpaBlieHHeM (MOCPEACTBOM 3JIEKTPOHHOW IOUTHI)
MMCbMO O BO3MOXXHOCTU TMOJYYEHMsI [JOKyMEHTa Mpu MpenocrtaBieHud B Oprad
OpUrHMHana JOKyMEeHTa, B KOTOPOM COJEPKHUTCS TEXHUYecKas OInoOKa.

AIMUHUCTpATUBHBIE TMPOLEAYPHI, YCTaHABIMBAaEMbIE HACTOSIIIUM IIyHKTOM,
BBITIONIHSIOTCS B TeYeHWe JBYX pabounx AHell mocie OGHAPYKEHUs TEXHHYECKON
OWMOKM WM TIOJy4YeHHUsT OT JitoOoro 3aHHTepeCOBaHHor0 JUIa 3asBJIEHUS O
JOTYLIEHHOW OlInOKe.

PesynbratamMu  BBIMOJHEHUS  aJMUHUCTPATUBHBIX  NPOLEAYp  SBJIAIOTCA:
BBIJIAHHBIN (HanpaBJIeHHbIN) 3a9BUTEIIIO JOKYMEHT.

4. ITopsinok U opMbI KOHTPOJISI 32 MPEAOCTABJIEHHEM MYHHIUNATbHOM
yCJayru

4.1. Ilopsnok OCyIIeCTBIEHUS TEKYLLEro KOHTPOJIS 32 COOIIOJJEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMU JIMLIAMH TOJI0XKEHUH aAMUHUCTPATUBHOIO
periamMeHTa i HHBIX HOPMAaTHBHBIX IPABOBEIX aKTOB, YCTAHABIMBAIOIIMX TPEGOBAHHUS K
MPe0CTABICHUIO MYHHULIUITAIBHON YCITyTH, a TalkoKe MPUHATUEM UMH peLIEHUI

KOHTpOJIb 3a MOJIHOTOM M KayeCTBOM MpPENOCTABICHUS MyHULUNAIBHON yCIyry
BKJIOUaeT B ce0sl BhISIBJIEHUE U yCTpaHEeHHe HapyLIeHU! MpaB 3asBUTENEH, IPOBEEHUE
MPOBEPOK  COOJIOAEHUS TPOLEAYp TMPEeNOCTaBIE€HUs MYHMLMNAIBHONH  YCIIyIH,
MOArOTOBKY pelleHuit Ha neicTBus (Oe3aelicTBIE) JOMKHOCTHBIX JIML] OpraHa MECTHOIO
caMOyIpaBJIeHHUSI.

dopMamMu  KOHTposis 3a COOJIOJEHHEM HCIIONHEHHs aJIMHHUCTPATHBHBIX
NpoLeayp SBJSIFOTCS:

1) npoBepka u corjacoBaHWE€ TMPOEKTOB AOKYMEHTOB IIO HpeIlOCTaBJIeHI/IIO
MYHULIMNAIBHON YCITyTH;

2) IpoBOAMMBIE B YCTAHOBJEHHOM  TNOpSIKE  IIPOBEPKM  BEAEHUS
JeJIONIPOU3BO/ICTBA;
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3) NpoBeIeHHE B YCTAHOBJIEHHOM TIOPSIIKE KOHTPOJIBHBIX MIPOBEPOK COOIIIONEHHUS
NpoLeLyp NPeAoCTaBIeHUs MyHULUTIAIBHON yCIIyTH.

B Lensix Tekymiero KOHTPOJISI HCIOJB3YIOTCS CBEIEHHUs, HMEIIIUecs B
3JIEKTPOHHOM 0a3e INaHHBIX, CIIy)KeOHasi KOPpPECHOHAEHLMs, yCTHas U IHCbMEHHas
UH(OpMAIHsl JOJDKHOCTHBIX JIMLI, OCYIIECTBIISIOUINX BBIIOJHEHNE aAMHUHUCTPATUBHBIX
MPOLENYp, XKypHAIIBI ydeTa COOTBETCTBYIOLIMX JOKYMEHTOB U APYIHe CBEICHHUS.

JIst ocylecTBIACHUST KOHTPOJIS 32 COBEpIIEHUEM NEeWCTBUM MPH MPeI0CTaBICHUN
MYHHULMITAJbHOW YCIYTH W TPHHSITUM pelleHUH pyKOBOIHUTENII OpraHa MECTHOIo
caMOyIMpaBJjeHUss TPEACTABISIFOTCS  CIpaBKA O  pe3yJsibTaTaX  IPe{OoCTaBIICHHs
MYHULMIAIBHON yCITyTH.

O clyyasx U IPUYMHAX HAPYIIEHHs CPOKOB, MOCIEI0BATENEHOCTH 1 COEPIKAHNS
aIMUHHUCTPATUBHBIX MPOLELYP MTOJDKHOCTHBIE JIMI[A HEMEUIEHHO HH(QOPMHUDYIOT
pYKOBOJAMTEJNISI OpraHa, TMPeJIOoCTaBISIOIEr0o MYHULMIIANBHYIO YCIyry, a Takke
NpeNPUHUMAIOT CPOYHBIE MEPHI [0 YCTPAHEHUIO HapyILIEeHUH.

Tekymuii KOHTPONb 3a COOJIOAEHMEM  I10CIEeJOBAaTEIbHOCTH  JIEHCTBUH,
OMpejeNeHHbIX  AJAMUHUCTPATHUBHBIMU  TpOUEedypamMH [0  MPeJOCTaBICHUIO
MYHULMNAIBHOM YCIYTH, OCYILECTBIISIETCS 3aMECTUTENIEM pPYKOBOIMTENST OpraHa
MECTHOIO ~ CaMOYIpAaBJIEHHs, OTBETCTBEHHBIM 33 OpraHu3aluilo  paboTel IO
Npe0CTaBICHUI0O MYHUIUTAIBHOW YCIYrH, HauyaJbHUKOM OTJIENA,0CYIIECTBISIOIIEro
OpraHu3auuio paboThl MO MPEAOCTABIEHUIO MyHULMIIAIBHON YCIIYT |,

[lepeyeHb  JMOHKHOCTHBIX JIML, (OCYIIECTBISIOIIMX TEKYLIMHA  KOHTpOJIb,
yCTaHaBJIMBAETCs MMOJOXKEHHUSIMU O CTPYKTYPHBIX MOApPA3IeleHUsX OpraHa MEeCTHOTO
caMOyTpaBJIeHUs U JOJDKHOCTHBIMU perjiaMeHTaMH.

4.2. TTopsiioK ¥ MepUOIMUHOCTh OCYIIECTBICHHS UIAHOBBIX U BHETIAHOBBIX ITPOBEPOK
MOJIHOTHI U KAUeCTBa MPeOCTaBICHUs MYHULIUIIAIBHON YCIIyTH, B TOM YHCIIE TOPSIOK
1 (OPMBI KOHTPOJISI 32 TIOJTHOTOM M KaueCTBOM Mpe0CTaBIIEHHs MyHULUIIATbHOM
yCIyTH

4.2.1. KoHTpOJIb 3a IOJHOTOM U KaueCTBOM MPe0CTaBIeH s MyHULUIIAIbHOM
YCIIYTH OCYLLIECTBIIsIETCS B hopmax:

1) npoBeeHUs MPOBEPOK;

2) paccMOTpeHus KKanob 3asBuTeseil Ha netictBus (Oe3nelictsue) Oprana, a
TaKXKe UX JOJKHOCTHBIX JIML, MyHULIMIIAIBHBIX CIIY KalHUX.

4.2.2. B uensx ocyliecTBIEHUsI KOHTPOJIA 3a IIOJHOTOM ¥ Ka4eCTBOM
Mpe0CTaBIEHUS] MyHULUIAT5HON YCIYTH IPOBOASATCS IUIAHOBBIE 1 BHETIJIAHOBBIE
npoBepku. [Topsinok ¥ NEpUOIUYHOCTD OCYIIECTBIIEHHS [IIIAHOBBIX IPOBEPOK
ycTaHaBIMBaeTcs mjaaHoM pabotel Oprana. [Ipu mpoBepke MOIyT paccCMaTpUBaThCs BCE
BOTPOCHI, CBSI3aHHBIE C MPEIOCTaBIEHHEM MYHHULUNAIBHON YCIyTH (KOMILIEKCHBIE
MPOBEPKH ), HUJIH OT/ACJIbHBIN BOMPOC, CBSI3aHHBIH C MPEeIOCTaBIEHUEM MYHULIMIIATIBHOM
ycinyru (Tematuueckue npoepku). [IpoBepka TakKe MOKET IPOBOJUTHCS 10
KOHKpPETHOM *kayio0e 3asBUTEIS.

4.2.3. BHeruiaHOBbIe TPOBEPKHU MPOBOASATCS B CBSA3U C IIPOBEPKOM yCTpaHEHUsI
paHee BbISBJIEHHBIX HApYLIEHUH aAMUHUCTPATUBHOIO pErIaMeHTa, a TaKXkKe B Ciyvae



32

MoJTy4eHus Kanob 3asBuTenell Ha JeHCTBHA (6e3neiicTBue) OpraHa, a TAKKe UX
JIOJKHOCTHBIX JIML, MyHULIMIIAJIBHBIX CITY KallnX.

4.2.4. PesynbTaThl IPOBEPKH OQOPMIISIOTCS B BUIE AKTA MPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS! BHISBIEHHbIE HEAOCTATKH U MPETIOKEHHUS 110 HX yCTPaHEeHHIO.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIML OpraHa, MpeJoCTaBIAoIETo
MYHULIMIATBHYIO YCIIyTY, 32 PEleHNs U IeHCTBIS (Ge3neiicTBUE), TPUHUMAEMBIE
(OCYILECTBIISIEMbIE) MU B XOZi¢ TIPE0CTABICHH!A MYHHIMATBHON YCIyTH

Ilo pe3ynbTaTaMm MPOBEIEHHBIX MPOBEPOK B CIIydae BbIABICHHA HapyLIeHUH npaB
sasBHTe/ell BHHOBHBIE JIML@ TPUBIEKAIOTCS K OTBETCTBCHHOCTH B COOTBETCTBHM C
3aKOHOATeIbCTBOM Poccuiickoil deneparun.

PyKOBOJMTENIb OpraHa MECTHOrO CaMOYMpaBJICHUA HECCT OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUH.

PykoBoauTens (3aMeCTUTENb pYKOBOIUTENS) CTPYKTYyPHOIO MOJPA3ACICHIA
opraHa MeCTHOrO CaMOYNpAaBJeHUs HECET OTBETCTBEHHOCTH 34 HECBOEBPEMEHHOE U
(UnM) HeHaIJIeXKalllee BBIMOJHEHHE aIMUHUCTPaTHBHBIX nelicTBUM, YyKa3aHHBIX B
paszesie 3 aIMMHUCTPATHBHOIO PETJIAMCHTA.

JIOJDKHOCTHBIE JIML@ M MHBIE MYHULMMANbHBIC CIyXallne 3a peleHust |
neiictBus (Oe3neiicTBuE), MPUHAMAEMBbIE (ocyliecTBIsIeMbIe) B XOJ€ MPENOCTABICHUA
MYHULIMIAIBHON YCIyTH, HecyT  .OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOATEJIbCTBOM IMOPSIZKE.

4 4. TlonoskeHus, XapakTepu3sylolye TpeboBaHus K IOPAIKY 1 (GopmaM KOHTpOJIs 32
[pesoCTaBIeHHeM MYyHHIUNATIBHON YCIyTH, B TOM HHMCIIE CO CTOPOHBI FPaXKJIaH, nX
00BbeIMHEHUH U OpraHu3aluii

KOHTPOJIb 3a MPENOCTaBICHHEM MyHHLMIANbHON yCIyri co CTOPOHbI rpakaaH,
UX OOBENMHEHMH W OpraHM3alluii, OCYIIECTBJSETCS TOCPEACTBOM OTKPBITOCTH
NeSTeNBHOCTH  OpraHa  MECTHOTO ~ CaMOyNpaBieHHs — Hpv  MPeloCTaBICHIM
MYHHLMNQTGHON — YCIyrH, TOJNy4eHus —TOJHOM, aKTyaJbHOM U  JIOCTOBEPHOH
uH(OpMALMK O TOPSKE MPEIOCTABICHUS MYHHULMIATBHOM YCITyrd U BO3MOXHOCTH
J0CY1eOHOro  paccMOTpeHHs oOparieHuH (ka00) B Tpouecce MPeaoCTaBICHHS
MYHULUTAJIBHOM YCITyTH.

5. locyneGHbIii (BHecyzeOHbIi) MOPSA0K 007kaJ10BaHUS peLleHuil U JedcTBUi
(Ge3meiicTBHS) OPraHa, MPeJoCTABIISIONIEro MyHHUMTIAILHYIO yCIyTY,
MHOrO()YHKIHMOHAJILHOIO LEHTPA NPeJ0CTaBIeHUs rOCyAapCTBEHHBIX U
MYHMUMNAJbHBIX YCIYT, OPraHU3alMi, yKa3aHHBIX B HaCTH 1.1 cratbu 16
®enepanbHoro 3akona Ne210-®3, a TaKke X A0KHOCTHBIX JIMLI,
MYHHLHNAJIbHBIX CIYXKAIHUX, PAGOTHHKOB

5.1. 3asBUTENN MMEIOT IPaBO Ha 00KajoBaHUE B 10CyIeOHOM TIOPSIZIKE pereHui
W neiicTBUi (Oe3meiicTBUs) opraHa, MpeAoCTaBIIIOMIETO MYHHIMIAJIBHYIO YCIIYTY,



33

JOJDKHOCTHOTO  JIMLIa OpraHa, IMpeJOCTaBIISIIOIIEro  MYHHULMIAIBHYIO  YCIYTY,
MYHULMNAJIBHOTO  CIY’)Kallero,  pyKOBOJAUTENs  OpraHa,  IpeloCTaBJISAIOLIEr0
MYHULMNATIBHYIO yCayTy, MHOTO(YHKIHOHAIBHOTO LEHTpa, paboTHUKA
MHOTro(QyHKIHMOHAIBHOTO LEHTPa, OpraHu3alnii, IpeayCMOTPEHHbIX 4acTbio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-d3, a Takxe UX paOOTHUKOB.

3asBUTENb MOXKET OOPATUTHCS € HKaNoOOM, B TOM YUCIIE B CIEAYIOLIUX CIIydasx:

1) HapylieHHe cpoKa perucTpaluu 3amnpoca 0 MpeIoCTaBIeHUH MyHULUIIAIBHON
yCIyTH, 3amnpoca, ykazaHHoro B cratee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylUleHMe CpOKa IpeNoCTaBlIeHHs] MyHHLMNAIbHON yciayru. B ykazaHHOM
cilyyae nocynebHoe (BHecyneOHoe) oOxkaloBaHUE 3asiBUTEJIEM pELIEHUN U AeHCTBHM
(Oe3nelicTBUS) MHOFO(byHKL[I/IOHaIIB.HOFO LIEHTpa, pabOTHUKA MHOTO()YHKIIMOHAJIBHOIO
LIEHTpa BO3MOXKHO B cClly4yae, €ClIM Ha MHOTO(QYHKUMOHAJIBHBIA LEHTp, PELIEHUs U
nevictBusi  (Oe3melicTBHE) KOTOPOro  OOXKAIYIOTCS, BO3JOXKEHAa  (QYHKLUS 10
MpPelOCTaBICHUIO0 COOTBETCTBYIOUIMX MYHHLMMAIBHBIX YCIYr B IIOJHOM 0OBEME B
nopsiike, onpeneseHHOM yacThio 1.3 crathu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS TOKYMEHTOB WM HHPOPMALIUK JTUOO0 OCYILECTBIICHHS
NEHCTBUI, TNpelNcTaBieHUE WM OCYIIECTBJIEHHE KOTOPBIX HE IPEeLyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Pocculickoii @Dexnepauuy, HOPMaTUBHBEIMU
npaBoBbIMU akTamu PecnyOnuku TarapctaH, MyHUIMNAIbHBIMU [IPABOBBIMU aKTaMU
JUIsl IPEI0CTaBACHUS] MyHULIUIIAIbHOMN YCITyTu;

4) oTka3z B MpUeMe JOKyMEHTOB, MPENOCTaBICHHE KOTOPBIX IPELyCMOTPEHO
HOPMaTUBHBIMM TIPaBOBBIMM akTamu Poccuiickoit ®enepauny, HOPMAaTUBHBIMU
npaBoBbIMU akTamu Pecny6nuku TarapctaH, MyHUIMIAIbHBIMU IIPABOBBIMHM aKTaMU
JUIsl IPENOCTABIICHUs MyHULIUTNIAIIBHOM YCITyTH, Y 3asiBUTENIs;

5) oTKa3 B MpeAOCTaBI€HUN MYHULMIIAIIBHON YCIIyTH, €CJId OCHOBAaHUS OTKa3a He
NpeaycMOTpeHbl (efiepallbHBIMU 3aKOHaMU W TPUHSATBIMH B COOTBETCTBUM C HUMH
MHBIMA HOPMATUBHBIMM MpaBOBbIMU akTamu Poccuiickoil denepauuu, 3aKOHaMu U
UHBIMU HOPMaTHBHBIMM  TpaBOBBIMH  akTamMu  PecmyGmuku — Tarapcras,
MYHULMIIANBHBIMA ~ TIPABOBBIMM ~ aKTaMH. B yKasaHHOM ciydae JocyAeOHoe
(BHecyneOHoe) oO)ajoBaHHe 3asBUTEJIEM pelleHuit u neiictBuil (Oe3nelicTBus)
MHOro()yHKUHMOHAJIBHOTO  IIeHTpa, paboTHUKAa MHOrO(pYHKLUHMOHAJIBHOIO LEHTpa
BO3MOJKHO B CJlyyae, €CIM Ha MHOTO()YHKUMOHAJIbHBIA LIEHTpP, PELICHUs U NEeWCTBUS
(Ge3neiicTBHE) KOTOPOro 00XaJTylOTCs, BO3JIO)KEHAa (QyHKLUS I10 IPeIoCTaBICHHIO
COOTBETCTBYIOIIMX MYHHULUMAJIBHBIX YCIyr B IIOJHOM 00BEME B  IOPSIKE,
onpeaeneHHoM yacTbio 1.3 ctateu 16 enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHe C 3asiBUTENSl TPU TMPEJOCTABICHUHM MYHULMIAIBHON YCIIyru
MjaThl, HEe TMPedyCMOTPEeHHONH HOPMATUBHBIMHM MpaBOBBIMU akTaMu Poccuiickoin
denepauyy, HOPMATUBHBIMH  MpaBOBBIMU  akTamu PecnyOmuku — Tarapcras,
MYHULIMIAJIbHBIMU MPABOBBIMU aKTaMU;

7) OTKa3 oprasa, MpeAoCTaBISIOIEr0 MyHULMIAIBHYIO YCIYTY, AOJDKHOCTHOIO
JMUa opraHa, MpeaoCcTaBIsIONIEro MyHUIUTATBHYIO YCIYTy, MHOTO(YHKLIMOHAIBHOIO
LIeHTpa, pabOTHHKA MHOTO(PYHKIMOHAJIBHOTO LIEHTPa, OpraHU3alyi, IpeLyCMOTPEHHBIX
yacTeto 1.1 crateu 16 ®enmepanpHoro 3akoHa Ne 210-®3, uiau ux pabOTHHKOB B
WCIIPABJIEHUN [OMYLIEHHbIX MMM OINEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATe
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[peJOCTaBleHHs ~ MyHUUMNQIBHOM — YCHAyrH — JOKYyMEHTax aubo  HapylIeHHe
YCTAQHOBJIEHHOTO CpOKa TaKMX ycnpaBiieHni. B ykasaHHOM Cilydae nocynebHoe
(BHecyneOHOe) 00)KanoBaHUe 3asBUTEICM pelieHuil M JEHCTBUH (6e3nelicTBHSA)
MHOrO(QYHKIMOHAIBHOTO ~ EHTpa, —PabOTHUKA MHOrO(yHKIMOHAJIILHOTO  LEHTPa
BO3MOJKHO B Cilydae, eciii Ha MHOrOGYHKUMOHANBHBIM LEHTP, PEHICHUd 1 JercTBUS
(Ge3melicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (QyHKIMS IO MPEIOCTaBJIEHUIO
COOTBETCTBYIOIIMX ~MyHMLMNAIBHBIX yCIyr B IOJIHOM obbeMe B TIOPAMIKE,
orpesieNeHHOM 4acThio 1.3 cTatbu 16 DenepanbHOro 3aKoHa Ne 210-D3;

8) HapylleHue CpOKa HIM TOpsiIKa BbIAA4M JOKYMEHTOB IO pe3yJibTaram
MpeoCTaBICHNs MyHULMITATBHON yCITyTH;

9) NpUOCTaHOBJIEHUE MPEOCTABIICHNU MYHHULMITATBHON YCITyTH, €C/IM OCHOBaHUA
PUOCTAHOBJIEHNS HE MPeJyCMOTPEHBI dbenepanbHBIMU 3aKOHaMH W NPUHATHIMU B
COOTBETCTBUM C HHWMH HMHBIMM HOpPMATHBHBIMH IIPaBOBBIMU aKTaMH Poccuiickoit
deepallii, 3aKOHAMU M MHBIMH HOPMATHBHBIMU NPaBOBBIMHU akTamMu PecmyOnuku
TarapcTad, MyHULUNANbHBIME TPAaBOBBIMU aKTaMH. B yKka3aHHOM cllydae J10Cy[eOHOoe
(BHecyneOHOe) 00XKaloBaHUE 3asBUTEICM pelieHuii U JEHCTBUH (6e3nelicTBHA)
MHOTO(QYHKIMOHAIBHOTO ~ LIEHTpa, —PabOTHUKA MHOTrO(YHKLHOHAIBHOTO  LEHTPa
BO3MOJKHO B Cilydae, ecjii Ha MHOTOGYHKLHOHAIBHEIM LEHTP, PCIICHUS 1 JeCTBUS
(Ge3neiicTBrEe) KOTOPOro OOXKayloTCs, BO3JIOXKEHA QyHKLM MO MPeJOCTABIECHUIO
COOTBETCTBYIOIMX ~MYHHLMIIAIbHBIX YyCIyr B  IOJIHOM obpemMe B TIOPSIKE,
orpe/ieNieHHoM JacThbio 1.3 crarbu 16 ®denepanbHOro 3akona Ne 210-@3.

10) TpeGoBaHue y 3asBUTENS IIPU MpeIoCTaBIeHHN MYHULUITAIBHON YCIyrH
JIOKYMEHTOB WM MH(OpMAIHH, OTCYTCTBHE U (MaK) HeJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh IPH MEpBOHAYAIbHOM OTKa3e B NpHeMe JOKYMEHTOB, HeO0OXOAUMBIX IS
MpeaoCTaBICHUs MyHHULMIIAIBHON YCIyTH, 60 B TPEIOCTABIEHUN MYHHLUIAIBHOH
YCIyrH, 3a UCKIIOYEHHEM CIlydaeB, MPeayCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
depepanpHoro 3akoHa Ne 210-@3. B ykasaHHOM clydae nocyne6Hoe (BHecyneOHO®)
00KasToBaHKe 3asBUTEJIEM peleHui U neficTBUM (Ge3neiicTBHA)
MHOrO(YHKLMOHAIBHOrO  LEHTpa, —pabOTHHKA MHOro(MYHKLIHOHAIBHOIO  LEHTPa
BO3MOYKHO B CIIydae, eclld Ha MHOrO(QYHKIMOHAIBHBIH LEHTP, PelIeHUA U JecTBUsA
(Ge3neiicTBHE) KOTOPOro 00KalyroTcs, BO3JIOKEHA (GyHKUMS MO MPelOCTABIEHHUIO
COOTBETCTBYIOIIMX ~MYHHLMIAIBHBIX yCIyr B IOJHOM obbeMe B TIOPSIIKE,
omnpejiesieHHOM 4acThio 1.3 ctatbu 16 DenepaabHOro 3aKoHa Ne 210-D3.

52, Yamoba mojaeTcss B TMHMCbMEHHOM ¢GopMe Ha OyMa)KHOM HOCHUTENC, B
>J1€KTPOHHOM Qopme B Opras, TPeNOCTABISIOMMI  MyHULMNANBHYIO  YCIYTY,
MHOrOMYHKLMOHAIBHBIN LEeHTp 100 B COOTBETCTBYIOIIUH OpraH rocynapCTBeHHOM
BJIACTM, SIBJISIOLIMIICS ydpeauTeneM MHOrO(QyHKUMOHAJBHOTO  HEHTpa (manee -
yupeauTenb  MHOrOMYHKIMOHAIBHOIO HeHTpa), & TaKKe B  OpraHusalui,
MpeLycMOTpeHHbIe YacThio 1.1 cTaThu 16 ®epepanbHoro 3akoHa Ne 210-@3. YKasnoOsl
Ha peuleHusi u JeiictBus (GesneficTBrE) PYKOBOIMTEINS OpraHa, MPeI0CTaBIIAIOLIEr0
MYHULMAIBbHYIO YCIIyTy, O/laloTCs B BBIIIECTOSIIMI OpraH (MpH ero Haltuuuu) oo B
cllyyae ero OTCYTCTBUsS PacCMaTpHBAIOTCA HEMOCPEACTBEHHO pYKOBOJMTENIEM OpraHa,
MpeJOCTABNSIOEr0 MYHULUNIAIbHYIO YCIyTY. Yano6bl Ha pelieHus W [IeHCTBUA
(6e3neiicTBre) pabOTHHKA MHOTO(YHKIMOHATIBHOTO LEHTPA NOAAIOTCA PYKOBOIUTEIIIO
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3TOr0  MHOTOQYHKIHOHAIBHOTO LeHTpa. JKamoObl Ha pelieHuss U JeHCTBHS
(bezneiicTBHe) MHOTO(YHKI[MOHAJIEHOTO LEHTpa MO at0TCs YUPEOUTEIIIO
MHOrO(QyHKUMOHAIBHOIO LIEHTpa WIH [JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBOBbIM akToM PecryOmuku Tarapcran. JKamoObl Ha pelieHus U
neiictBus (Oe3nelicTBUe) paOOTHUKOB OpraHU3alfif, MpeIycCMOTPEHHBIX 4YacThio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-@3, mnojaroTcss PYKOBOAMTENISIM 3THX
OpraHu3aLui.

XKanoba Ha pemeHus u gelictBusi (Oe3neiicTBue) opraHa, MPENOCTaBIISIOLIETO
MYHULMNAJIBHYIO  YCIyry, JOJDKHOCTHOIO JIML@ OpraHa, IpeJoCTaBIISIOLIEro
MYHHULMNATIBHYIO YCIYry, MYHHIMMANbHOTO CIYXKallero, PyKOBOJMTENS OpraHa,
MPeAoCTaBIISIONIEr0 MYHULMIAIBHYIO YCIYry, MOXET OBITb HallpaBjeHa IO IIO4YTE,
yepe3 MHOrOQYHKUHOHAJIBHBIA IEHTp, C HCIOJb30BaHWEM HH(DOPMALMOHHO-
TeJIEKOMMYHUKAlIMOHHOW  ceTu  «VIHTepHeT», OQUUMAIBHOrO  calTa OpraHa,
MPEeIOCTaBISIONIEr0  MYHUUMNAIbHYIO  yciayry, EpuHoro  moptama 6o
Pecny0nukaHckoro noprajia, WHGOPMALMOHHON CUCTEMBI JOCYNEOHOro 00XKaaoBaHusl,
a Tak)Ke MOXKET OBITh MPUHSTA TPH JIMYHOM TNpreMe 3asiBuTens. JKanoba Ha peleHus 1
neicTBus (6ezneiicTBUE) MHOTO()yHKIIMOHAIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKLMOHAJIBHOTO ~ LIEHTpa MOXeT OBITh HampaplieHa 110 IoYTe, C
MCIOJIb30BaHUEM  HH(OPMAIIMOHHO-TEIEKOMMYHUKALMOHHON — cetu  «MHTEepHET»,
opuLMaNBEHOTO caliTa MHOTO(YHKUMOHAIBHOIO LeHTpa, EauHoro mnoprana Jubo
Pecny6nukanckoro nopraia, HHGOPMaLMOHHOW CHCTEMBI A0CyneOHOro 06xaaoBaHus,
a TaKke MOXeT OBITh TPUHSTA MPU JJUYHOM TpueMe 3asButess. XKanoba Ha pelueHus U
nelictBusi (Ge3neficTBUE) OpraHM3allUif, MPEeayCMOTPEHHBIX uacThio 1.1 craten 16
@epnepanpHoro 3akoHa Ne 210-@3, a takxke Ux paOOTHHUKOB MOXKET OBITh HaIlpaBjIeHA
MO [OYTe, C HCIOJIb30BAaHUEM MH(DOPMALMOHHO-TEIEKOMMYHUKAIMOHHON —CETH
«UHTEepHEeT», OQUUHMANBHBIX CAWTOB A3TWX oOpraHusanuii, EauHoro mnoprana nubo
PecnyGnukaHckoro moprana, a TakXke MOXET OBITb NpHUHATA IPH JIMYHOM IpHEME
3asBUTEJIS.

5.3. Kanoba noymkHa coaepKarh:

1) HauMeHOBaHME OpraHa, MNOPEJOCTABIISIOIIEr0 MYHULMIAIBHYIO YCIyTY,
JIOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBISIOUero MyHULUIAIbHYIO YCIyry, JHM0O
MYHULMINIAIBHOTO CIIy’>Kallero, MHOroyHKIIMOHAIBHOTO LIEHTpa, €ro pyKOBOILUTENS U
(unu) paOoOTHUKA, OpraHu3aluii, MpPeIyCMOTPeHHBIX dacTbio 1.1 crateu 16
denepanbHOro 3akona Ne 210-®3, ux pykoBoautenei u (uam) pabOTHUKOB, PEILIEHHUS U
neiictBus (6e3neiicTBIE) KOTOPBIX 00KaTyIOTCs;

2) pamunuro, uMs, OTYECTBO (TIOCIENHEe - MPU HAJUYMHU), CBEAEHUS O MeCTe
JKUTENBbCTBA 3asBUTENS - (U3NYECKOro JMLa JUOO HaMMEHOBAaHUE, CBENEHUS O MECTE
HaXO0X/IEHUs! 3asBUTENIS - IOPUANYECKOTO JIMLA, a TaKke HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, aapec (axpeca) 3JEKTPOHHON TMOYTHI (MPU HAJIMUUKM) U MOYTOBBIN azlpec o
KOTOPBIM JI0JDKEH OBITh HAIPaBJIeH OTBET 3asiBUTEJIIO;

3) cBemeHus 00 oOXaTyeMBIX pelleHUsX U AeiicTBusX (Oe3zmeiicTBuM) OpraHa,
MPEAOCTABIISIONIEr0  MYHULMIAIBHYIO  YCIyry, [IOJDKHOCTHOIO JIMIla Oprasa,
NPENOCTaBIAIOIIEr0 MYyHULMNANBHYIO YCIYTy, JIM00 MYHHULMIAIBHOIO CIIyXallero,
MHOTO(QYHKUMOHAIBHOTO LEHTpa, pPadOTHUKA MHOrO(QYHKLUMOHAIBHOIO LEHTPA,
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OpraHM3alui, NpeayCMOTPeHHBIX yacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) N10BOJBI, HA OCHOBAaHMU KOTOPBIX 3asIBUTENb HE COIVIACEH C pELIEHHEM U
nelicteuem (Oe3nefcTBUEM) oOpraHa, MPeIOCTaBIISIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMLIA OpraHa, MNPeJOCTaBIISIONIEr0 MYHHUIMMNAIBHYIO YCIyry, Ju0o
MYHHMLMIAJIBHOIO  CIy’Kallero, MHOTO(QYHKLUMOHAIBHOTO  LEHTpa, paboTHUKa
MHOrO(YHKIMOHAJIBHOIO LIEHTpPa, OpraHu3alui, MpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 DenepanpHoro 3akoHa Ne 210-D3, ux paOOTHHKOB. 3asBUTENEM MOTYT OBITH
MpeACTaBeHbl JOKYMEHTHl (IIpU HaJM4MK), MOATBEP)KIAIOIINWE JOBOJABI 3asiBUTES,
MO0 UX KOMHUH.

5.4. Iloctynusiuas xajnoba TIOZIEXKAT pPEerucTpanyu B CPOK He Mo3aHee pabouero
JHSI, CIIEIYIOIIEro 3a JHEM MOCTYIIEHUS.

5.5. XKanoba, moctynuBiIas B OpraH, MNPEJOCTABJISIOMIMNA MYHULIMIAIBHYIO
YCIyry, MHOrOQYHKIMOHAJIBHBIM LEHTP, YUPEOUTENI0O MHOTO(GYHKIHOHAIEHOTO
LIEHTpa, B OpraHu3alud, IpeAycMOTpeHHble 4YacTbio 1.1 crateu 16 DenepalibHOro
3akoHa Ne 210-®D3, nubGo BblmeCTOSIIUI OpraH (MpU ero HaJUYUH), IOJJIEKUT
paccMOTpEHHUIO B T€YEHHWE IMATHAAUaTh pabouyux OHEW co JHs ee perucTpaluu, a B
ciiyyae o0)kaloBaHMsl OTKa3a OpraHa, MpeJOCTaBIISIONIEr0 MyHHLHUMATbHYIO YCIYTY,
MHOro(yHKLIHMOHAJIBHOTO LIEHTPa, OpraHu3aluii, MpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-®3, B mpueme NOKYMEHTOB y 3asBHUTENs JUOO B
MCTpaBAEHUM JOMYIIEHHBIX ONeYaTOK U OmMOOK WM B ciydae OOXKalOBaHHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TAaKUX WCIPABIECHUHN - B TeUeHHe MITU paboumx
JHEHN CO JIHS €€ perucTpaluy.

5.6. Ilo pe3ynpTaTtaM paccMOTPEHHUS KaoObl MPUHUMAETCS] OJJHO U3 CJIETYIOMINX
pELLIEeHUN:

1) »xanoba ymoBneTBoOpsieTcs, B TOM 4YHCiIe B (OpMe OTMEHBI IPHHSITOTO
pelleHH s, HCIPABJIEHHs JOIYILEHHBIX ONE€YaTOK U OMINOOK B BBIAAHHBIX B PE3yJbTaTe
MPeAOCTaBIEHNUs MYHULUMAIBHONW YCIyr'M JOKyMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEeKHBIX CPEACTB, B3MMaHWE KOTOPBIX HE IPEeIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoli ®enepauuu, HOPMATUBHBIMU MPaBOBBIMM aKTaMU
Pecnyonuku TarapcraH, MyHUIMNATBHBIMU IPABOBBIMU aKTaMU;

2) B y10BJIETBOPEHUH K00l OTKa3bIBACTCSI.

He mnosaHee IHs, CIEAyIOLIEro 3a JHEM IMPHUHSATUS DPELIeHUs, YKa3aHHOIO B
HaCTOSILEM ITyHKTE, 3asBUTENII0 B MUCHbMEHHOM (opMe U MO JKEITaHUIO 3asiBUTENS B
SJIEKTPOHHOH  (hopMe HampaBisieTcsi MOTHBHUPOBAHHBIM OTBET O  pe3yJsibTarax
paccMOTpEHUS KaJI0OBbI.

5.7. B cnydae npusHaHMs JKajoOBl MOJJIeXallell yNOBIETBOPEHUIO B OTBETE
3asBUTEJIIO O Pe3yJibTaTax pacCMOTPEHHS XanoObl JaeTcs MHpopMalus O AEHCTBHUSX,
OCYLIECTBJIIEMBIX ~ OpPraHOM,  IIPENOCTABISIOUIMM  MYHULMNAIBHYIO  YCIYTY,
MHOrO(QYHKLHOHAIBHBIM LEHTPOM JIKOO OpraHu3anuei, mpeaycMOTpeHHOH yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-®3, B Lemsx He3aMeIJIUTEIBHOTO YCTPaHEHUs
BBISIBJIEHHBIX HapyLIEHUH MPU OKa3aHUU MYHULMIAIBHON YCIyrH, a TaK)Ke IPUHOCITCA
M3BMHEHMS 3a JOCTABJIEHHBbIE HEYy/100CTBa U yKa3blBaeTcsl HHPOpMaLUs O JaJIbHEHIINX
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JEeHCTBUAX, KOTOpble HEOOXOAMMO COBEPIINTH 3asBUTENII0 B LEJAX MOJYydCHHA
MYHULMIIAJIBHON YCIIYTH.

5.8. B ciyuae npu3HaHUs JKaoOBl He IMOJUIEKAllel yIOBJIETBOPEHHUIO B OTBETE
3asBUTENIO O pe3yJbTarax pacCMOTPEHMs JKaJloObl JalOTCs apryMEHTUPOBAHHBIC
pa3bsCHEHMs O MPUYMHAX MPUHSATOTO PEIleHHs, a TaKkKe HHpOpMalus O MOpsAKe
00)KajoBaHus PUHATOrO PELICHHMS.

5.9. B ciydae yCTaHOBJIEHHs B XOJI€ WJIM MO pe3ybTaTaM pacCMOTPEHUA KaJio0bl
MPU3HAKOB COCTaBa aJAMHMHUCTPATHBHOIO MpPaBOHApYMICHWA WM [peCTyIICHNA
JOJDKHOCTHOE JIMIIO, paOOTHUK, HaAeJIEHHbIE TIOJTHOMOUYUSAMHU 10 PACCMOTPEHHUIO xKasoo,
He3aMe/JINTENIbHO HAIpPaBIISIOT HMEIOLIMecs MaTepUalibl B Opratbl MPOKYPATYPhI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periIaMeHTy MpeaoCTaBIIeHUs]
MYHHUIUAIBHON yCIIyTH 110
oopMIIEHHIO TOKYMEHTOB I10
00OMeHY >KMJIBIX IIOMEIEHUI
MYHHUIUIATBHOTO KUJIALIHOIO
¢boHaa, Mpe10CTaBIEHHBIX I10
JIOTOBOPY COLMAJILHOIO Haima

®opmMma
(Bnank oprana, npeaocTaBstoOIIEro MyHULUNANBHYIO YCIyTy)

Komy:

KoHnTakTHBIE JaHHBIE:

[IpencraBurens:

KoHTakTHBIE JaHHBIE npeacTaBUTEIIS:

PEITTEHHAE
00 oTKa3e B PeI0CTABIEHNHY MYHULIUIIAIBHOMN YCIIyTH
o
oT Ne

PaccmotpeB Baiue 3asiBieHue Ot Ne U
npujiaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO pelleHne 00 oTKase

B o

CJIEIYIOLIMM OCHOBAHUSAM:
L
2

JlonosnHuTeNbHAS MHPOpMAaLIKs:

Bbl BIpaBe MOBTOPHO OOpPATUTHCS B YNOJHOMOYEHHBIM OpraH ¢ 3asBJI€HHUEM O
MpeA0CTaBICHUHU YCIIYTH MOC/e YCTPaHEHUs YKa3aHHbIX HapyLIEHHUH.

JlaHHBIM OTKa3 MOXeT ObITh OOKaJoBaH B JOCYAEOHOM IIOpPSAAKE IIyTeM
HarpasJieH st )Kaj00bl B YIIOJIHOMOYEHHBIH OpraH, a Takke B CyAeOHOM MOPSIIKE.



39

CBeneHMs10031eKTPOHHOMMONHUCH

JomxHoctHoe nuuo (OPHO)

(MOANKCH YTOIHOMOYEHHOTO IOJKHOCTHOTO JIHLA
opraHa)
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[Tpunoxenue Ne 2

K AIMUHUCTPaTUBHOMY
perjaMeHTy MpeaoCTaBIeHUs
MYHULUNAJIBHOMN YCIIyTH I10

0 OPMIIEHHIO JOKYMEHTOB T10
0OMeHY JKUJIBIX TOMELIEHU I
MYHHIMITAIEHOTO YKUIJIALIIHOTO
dboHza, Mpe1oCTaBIeHHbIX 110
JIOTOBOPY COLMAIbHOIO HaiilMa

®dopma
(bnank oprana, npenocTaBJIsIOILIEro MYHUIIMIIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHEIE:

. IlpencraBurens:

KoHTakTHBIE aHHBIE NpeacTaBUTEIIA:

PEHIEHUE
00 oTKaze B rpreMe J0KYMEHTOB, HEOOXOIUMBIX AJIS IPEJOCTaB/IEHUS
MYHHULMIAIBHOM yCITyTy 1o

oT Ne
PaccmotpeB Baiue 3asiBieHue ot Ne 1
npujaraemblie K HEMY JIOKYMEHTBIYTIOJIHOMOYEHHBIM OpraHom
TIPUHATO
pewieHne 006  oTkaze B IMpHeMe  JOKYMEHTOB,  HEOOXOAMMBIX I

110 CICAYHOIUM OCHOBaHUSIM:

I
i

Pa3bsicHeHre NpUUKH OTKAa3a:
JlononHuTeNbHas HHPOpMaLUs:

Bbl BnpaBe MOBTOPHO OOpPaTUTHCS B YHNOJHOMOUYEHHBINH OpraH C 3asBJIIEHHEM O
NPeAO0CTaBICHUN YCIYTH MOC/IE YCTPAaHEHUsl YKa3aHHBIX HapyLIEHUH.

JlaHHBI OTKa3 MOXKET OBITh OOXKaloBaH B JOCYyIeOHOM TIOpSAKE IyTEM
HarpaBJieHHs )Kajo0bl B YIIOJIHOMOYEHHBIH OpraH, a Takke B CyAeOHOM MOPSIIKE.
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CBeeHUs1003JIeKTPOHHONUITO IMTUCH

JlomixHoctHoe nuio (PHO)

(MoAnKCh yNOTHOMOYEHHOrO JOMKHOCTHOrO JIHLA
opraHa)
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[Ipunoxenue Ne 3

K AJMUHUCTPATUBHOMY
perjaMeHTy NpenoCTaBIeHUs
MYHULIMTNIAJIBHON YCIyTH 10
o(opMIIEHHIO TOKYMEHTOB I10
O0OMEHY JKUJIBIX TIOMELIEHUI
MYHULMNAIBHOTO )KUJIMILIHOTO
boHa, mpe1oCTaBICHHBIX I10
JIOTOBOPY COLMAIbHOIO HaliMa

dopma
B
(HaHMeHOBaHl/IC opraHa MECTHOTIO caMOyINpaBJICHHUs
MYHHLMIATBEHOrO 00pa3oBaHusl)
OT
- (manee -
3asIBUTEID ).

(st pU3HULCKUX JTHLL - HAMUITHS, UMS], OTUECTBO, MACMOPTHEIE IaHHBIE,
PEruCTPALIMIO [0 MECTY JKHTENbCTBA, TeTe(OH)

3asBieHHUE
006 ohopMIIeHHH JTOKYMEHTOB IO 0OMEHY JKHJIBIX TOMEIIEHUH, PeA0CTaBIEHHBIX I10
JIOTOBOPY COLIMAJIBHOTO HaliMa

IIpoury Bac opopMUTE JOKyMEHTHI 10 0OMEHY JKUJIOr0 IIOMELIEHHUS.
AJipec XKUJI0ro MOMENIEHUs: MyHULIMMAJIbHBINA paiioH, HACEJICHHBIN
MYHKT YL I

K 3asBrnenuio npunaratorcs ciaegyromue 0TCKaHUPOBAHHBIE IOKYMEHTHI:

1) JIOKyMEHTBI y10CTOBEPSIIOIINE TIUUHOCTE;

2) JIoKyMeHT, MOATBEPKIAIOLIHI MTOJTHOMOYMS TpeACcTaBUTeNs (ECIH OT MMEHU
3asiBUTEJIs I€HICTBYET MPEACTaBUTEh);

3) Komuu JOOKyMEHTOB, MOATBEPXKAAIOIIMX IPaBO IIOJIE30BAHUS  JKUIIBIM
MOMELIEHHEM, 3aHUMAaeMbIM TPAKIAHUHOM-3asBUTEJIEM U WIEHAMH €ro CeMbH
(DoroBop, opaep, pelieHHe O MPeJOCTABIEHUM JKUJIOIO IIOMEILEHMS W HHbIE
JIOKYMEHTBI); ‘

4) Konuu JIOKYMEHTOB O COCTaBe ceMeil rpaxaaH-3asBuTenel (CBUAETENLCTBO O
pOXKAEHUM, CBUAETEIBCTBO O 3aKJIIOUYEHHH Opaka, pelueHue o0 YCHIHOBJIEHHH
(ynouepeHuu), cynebHoe peleHne o Mpu3HaHUU YJICHOM CEMbH U T.I1.).
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5) Boinucka u3 JOMOBOl KHuTM (B cCiyyae, €CIM JOKYMCHT BbIAACTCA

KOMMEPUYECKHUMH OpraHU3alUsAMHK);
6) Beinucka W3 TexHHYeckux mnacnoptoB BT ¢ MO3TaXHBIM IJaHOM (npu

HAJIMUWK ) U SKCIUIMKALIUEH.
O6s3yroch TpU  3ampoce  INpPeJOCTaBUTh  OPUTMHAJbl  OTCKaHHPOBAHHBIX

JIOKYMEHTOB.

(nata) (nmoxnuce) . (®HO)
Pe3ysbTaT NpeoCcTaBle s MyHULMITAIBHOM YCITyTd, Npouly TpeA0CTaBNTh:

D B JIMUHBIA KabuHeT ITopTana rocyAapcTBEHHBIX M MYHUIUNATbHBIX YCIIYT
Pecny6nuku Tarapcran;

D B MHOrO(QYHKI[HOHAJBHOM LEHTPE MPEJOCTaBJICHUs TOCYIapCTBEHHBIX U
MYHULIMMaIbHBIX ycayr Pecy6nuku Tatapcran;

]:l B Opzane.

(mara) (moAamucek) (®.1.0.)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
peryiaMeHTy NpefoCTaBIeHUs
MYHULUIIAJIBHON YCIIyTH I10

0 OPMIIEHHIO JOKYMEHTOB 10
0OMeHY JKUJIBIX TOMELIEHU N
MYHULUIIAJIEHOTO JKUJTUIIHOTO
boHa, IPe10CTaBIEHHBIX I10
JOTOBOPY COLMAIBHOIO HanMa

PyxoBoautesnto
HcnonmHuTe1bHOro KOMUTETA

Or:

3asBlIeHUE
00 MCTIpaBJIeHUH TeXHUYECKOW OLIMOKN

Coob1aro 06 omubke, TOMYLIEHHON MpU OKa3aHUHM MYHULMUIAIBHON YCIyrd 10

3amnucaHo:

. HpaBI/IJ'IBHBIC CBECICHUA.

[lpomry uWcCnpaBUTh  JOMYLIEHHYIO TEXHUUYECKYIO OLIMOKY M BHECTH
COOTBETCTBYIOUIME  H3MEHEHUs] B  JOKYMEHT,  SBJIAIOLIMICA  PE3yJbTaToOM
MYHULMIIAJILHON YCITYTH.

[Ipunarato cnenyroniue J0KyMEHTHI:

1.

2.

B ciyyae mpuHATHS pelieHUss 00 OTKJIOHEHHU 3asiBeHUs 00 HCIpaBJICHUH
TEXHUYECKOW OLIMOKU MPOUTY HAlIPABUTh TaKOE€ PEIIECHUE:

MOCPEICTBOM OTIIPABJIEHHS SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJI€ 3aBEPEHHOI KON Ha OYMa)XHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM I10
azpecy:

HacrosiiiM moaTBepIKAat0: CBEACHNUs], BKJIFOYEHHBIE B 3as4BJIEHHE, OTHOCSIIHECS K
MOEH JIMYHOCTH M TPEACTaBISIEMOMY MHOIO JIMILy, a TaKKe BHECEHHBIE MHOIO HIXKE,
focToBepHbl.  JIOKyMEHTBI  (KOMMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHHsSIM, YCTaHOBJEHHBIM  3aKOHOJATEIbCTBOM  Poccuiickoit
denepanvi, Ha MOMEHT IPEACTABICHHs 3asBJICHUS 3TU JOKYMEHTBHI IEHCTBUTENIBHBI U
COZIEpKaT JOCTOBEPHBIE CBEICHHUSI.

(nara) (noanucek) (P.1.0.)



