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06 yTBepxaeHUn AOQMUHUCTPATMBHOIO
pernameHTa NpeaocTaBfieHnss MyHUUMNanbLHON
ycryru no opopMreHuo JOKYMEHTOB Mo
0OMEHY XUJTbIX MOMELLEHUN MyHULMNANBHOMO
XunuuwHoro cdoHaa, NpeaoCTaBEHHbIX

no JOroBOpY couManbHOro Hanma

B cooTtBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 27 mast 2010 roga Ne 210-d3 «O6 opra-
HU3auMn NpeaocTaBneHns rocyaapCTBEHHbIX U MyHMUMNANbHbIX YCryry, Ykasa lNpesvngeHTta
Poccuinckon ®epepaumm ot 7 masi 2012 roga Ne 601 «O6 OCHOBHbLIX HanpaBfeHNAX COBEp-
LLIEHCTBOBAHMS CUCTEMbI FOCY4apCTBEHHOMO ynpaBneHus», noctaHoBneHmss KabnHeta Munum-
ctpoB Pecny6nuku TatapctaH ot 02.11.2010 Ne 880 «O6 yTBepxxaeHum MNMopsaka pa3paboTku
N YyTBEPXKOEHNSA afMUHUCTPATUBHbIX PErfiaMeHTOB NpeaoCcTaBneHnst rocyaapCTBEHHbIX YCIyr
NCMONHUTENbHLIMKU OpraHamMu rocyaapcTBeHHon Brnactu Pecnybnukn TaTtapctaH U O BHece-
HUM N3MEHEHUN B OTAenbHble noctaHoBneHns KabwuHeta MuHuctpoB Pecnybnuku TaTap-
CTaH», MNYHKTOM 2 4acTtu 4 ctatbh 26 PepepanbHoro 3akoHa ot 01.12.2014 Ne 419-03 «O
BHECEHUM NBMEHEHUI B OTAENbHblE 3aKoHOoAaTenbHble akTbl Poccuiickon degepauymm no Bo-
npocamMm couuanbHOM 3aLnTbl UHBANMAO0B B CBA3U C paTudukaumnen KoHBeHLMn O npaBax WH-
BanuaoB»  McnonHUTEenbHbIN KOMUTET YNMCTONOMNBCKOrO MyHULMNANbHOro panoHa Pecny6-
nukn TatapcTtaH

NOCTAHOBIJIAET:

1. YTBEpanTb AOMWUHUCTPATUBHBIN pernaMmeHT npeaocTaBfieHns MyHUUMNAnNbHON
ycrnyrm no oopMreHno JOKYMEHTOB N0 OBMEHY XWUIbIX NOMELLEHNA MYHULMNANBHOIO XW-
nuHOro oHaa, nNpefocTaBneHHbIX NO JOroBOpPY COLMAnNbHOro HarMMa COorflacHO NpuIoxe-
HUIO.

2. [MpunsHaTtb yTpaTMBLLUNMU CUNY:

- NocTaHoBneHne WcnonHuMTenbHOro Kommrteta YncTononbCKOro MyHMLMNanbHOro pan-
oHa Pecnybnukun TatapctaH ot 05.06.2018 Ne 432 «O0 yTBEpPXOAEHUN aaMUHUCTPATUBHbIX
pernaMmeHToB NpeaoCTaBNeHNA MyHMLMNAMNbHbIX YCIyr B 06N1acTu XXUMULWHON NONUTUKNY;

- nocTaHoBneHne VICNoNMHUTENBHOro KoMmuTeTa YMCTONONBCKOrO0 MyHUUUNANLHOIO pan-
oHa Pecnybnuku TatapctanH ot 04.12.2018 Ne 988 «O BHeCEHUM N3MEHEHMI B agMUHUCTPa-
TMBHbIE pernameHTbl NpefoCTaBNeHUs MyHULMNAnNbHbIX yCiyr B 06nacTu XXUnuwHon nonum-
TUKNY.

3. OToeny XunuwHoOM NONUTUKN MICNONHUTENBHOIO KOMUTETa YMCTONONBCKOrO MyHULIN-
nanbHoro pavioHa Pecnybnukn TatapctaH (HypynnuHa X.P.) obecneunTb pasmelleHue



HaCTOSILLLEro NOCTaHOBIEHMSA Ha odumumanbHOM nopTane npasoBown nHdopmauum Pecny6-
nvkn TatapcTtaH (pravo.tatarstan.ru) n pasmectTuTb Ha oduumnanbHom cante VicnonHutens-
HOro KomMuTeTa YMCTOMONbCKOro MyHWMUMNanbHOro pawoHa Pecnybnukn TartapcTtaH
(http://chistopol.tatar.ru/).

4. KoHTpornb 3a MCMOMHEHWEM HAaCTOSALEro NocTaHOBMEHUS BO3MNOXUTb Ha 3aMeCTu-
Tens pykoBoautens MIcnorHMTernbHOro kKommteta YMcTononbCckoro MyHUUMNanbHOro panoHa
Pecnybnukn TaTapcTtaH no nHgpactpyktypHomy passututo [1.6. EmenbsHoBa.

PykoBogutens
NcnonHutenbHOro kommTteTa 3.P. XacaHoB



MpunoxeHwne

K nocTaHoBreHuno VicnonHNTensHoro
KomuTeTa YncTononbCcKkoro MyHUUm-
nanbHOro panoHa

Pecnybnukn TaTapcTaH

oT «24» nekabpst 2021 r. Ne 812

AOQMUHUCTPATUBHBLIN perfnameHT
npeaocTaBneHUsa MyHMLUNANbLHOMU YCIyrn no ooopmMreHn0 AOKYMEHTOB N0 OOMeHY
XUNbIX NOMELEeHU MyHULMNANbHOIO XUnNuiuHoro ¢ooHaa, npeaocTaBfeHHbIX NO A0-
roBopy couuanbHOro Hamma

1. O6wme nonoxeHus

1.1. MpeameT perynmpoBaHns agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. Hactoawun agMMHUCTPaTUBHBLIA perfnameHT npeaocTaBfieHnss MyHULMNanbHON
ycnyru (aanee — aaMMHUCTPaTUBHLIN PEerfiaMeHT) yCTaHaBNMBaET CTaHA4apT U NOPSAO0K Npeao-
CTaBMeHMst MyHULMUNAnbHOM yCnyrn no oopMieHnto JOKYMEHTOB MO OGMEHY XUMbiX nome-
LLIEHUA MYHMLMNANbHOIO XUNULWHOro ooHaa, NPeaoCTaBeHHbIX MO AOrOBOPY CoLManbHOro
Hanma (ganee — MyHUUMNanoHasa ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO pernaMmeHTa NPUMEHATCS B OTHOWeEHUn Mc-
NONMHUTENBHOrO KOMUTETA YMCTONONBLCKOrO MyHMUMNANbHOro paoHa PT

1.2. Kateropun 3aasutenen

1.2.1. Jlvuamn, nmeLwmnmMmn NpaBo Ha MNony4YeHne MyHUUUNanbHOW yCnyru, SBnsoTCS
dusmyeckme nuua (qanee — 3asaBuUTENb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW AOKYMEHTa, YAOCTOBEPSIOLEro ero NofHOMo4us, Nnnbo 3akoHHbIN NpeacTaBu-
Tenb un3nyeckoro nuua (ganee — npeacraBuTeNb 3a89BUTENS).

1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. IHpopmauusa o nopsake npeaoctaBieHns MyHUUMNanbHOW yCcnyrn pasmMella-
eTcs:

1) Ha MHOPMALMOHHBIX CTeHAAX, coaepXallunx BU3yarnbHYy0 N TEKCTOBYH UHGOpMa-
UMIO O MYHMUMNANbHOW YCnyre, pacnosioXeHHbIX B NOMELLEHUAX MHOrogYHKLMOHaNbHbIX
LEeHTPOB NpeaocTaBNeHUs rocy4apCTBEHHbIX U MyHULUNATbHbIX YCIYT.

2) Ha ohmnymanbHOM canTe MyHUUMNAnbHOro panoHa B MH(POPMaLMOHHO-TENEKOMMY-
HUKaLuMoHHON ceTn «IHTepHeT» (unu 2opodckozo okpyea) (http://chistopol.tatar.ru););

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (doyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbin nopTtan);

5) B rocygapcTBEHHON MHGOPMALMOHHON cucTeMe «PeecTp rocyqapCTBEHHbIX U My-
HuumnanbHblX yenyr Pecny6nuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp rocyaap-
CTBEHHbIX U MyHUUUNASbHbIX YCIYT).

1.3.2. KoHCcynbTMpoBaHuMe no Bonpocam npenoctaBneHna MyH1umMnanbHOM YCnyrn ocy-
LLeCTBNSAETCA:

1) B MHOrO(yHKLMNOHAMNbHbIX LLeHTpax npeaocTaBNeHns rocyaapCTBEHHbIX U MyHUL K-
nanbHbIX YCyr NPy yCTHOM 06paLleHnm - IMYHO Unm no TenedoHy;

2) B UHTEepakTMBHOM hopme PecnybnvkaHckoro noprana;

3) B icnonHutenbHOM komuteTe YMCTONOMNBCKOroO MyHULMNANbLHOIO panoHa (ganee —
OpezaH):

MecTo HaxoxaeHue ncnonkoma: PT, r.4ductonons, yn.bebensa, a.129.



http://chistopol.tatar.ru/

Mecto HaxoxaeHua Otgena: PT, r.4uctononb, yn.K.Mapkca, a.46.

"paduk npuema rpaxaaH:

cpega: c 13 go 17;

naTHUUa: ¢ 8 go 12

cyb660Ta, BoCcKkpeceHbe: BbIXOOHbIE OHM.

Bpewmsi nepepbiBa Ans otabixa v NUTaHUSA yCTaHaBNMBaeTCs NpaBuiiamMmun BHYTPEHHEro
TPy4oBOro pacnopsiaka.

CnpaBo4HbIv TenedgoH 5-02-68.

npu YCTHOM obpaLLeHnn - IMYHO UK No TenedoHy;

npu NMCbMEHHOM (B TOM 4ucne B (OpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMaXHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EagnHom nopTtane, PecnybnukaHckom nopTtane o nopsagke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, CoAepKaLLMXCs
B PeecTpe rocygapCTBEHHbIX U MyHUUMNASbHBLIX YCNYr, NpegocTaBnseTca 3assutento bec-
nnaTHo.

[ocTyn K uHopmaumm 0 cpokax 1 nopsiake NpegoCcTaBneHna MyHULMNansHOW yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yucrne 6e3
Ncnonb3oBaHNA NporpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TexXHUYeckue cpea-
CTBa 3asiBuUTENd TpebyeT 3aKknyYeHUs NMLEH3MOHHOMO UM MHOIO CcornalleHns ¢ npasoobna-
AaTtenem nporpamMmMHoOro obecneyeHus, npegycmaTpmBaloLLero B3umaH1e nnatbl, permcrpa-
LM NN aBTOPU3aLUUIO 3asiBUTENS UK NpefocTaBrieHne UM NepcoHarnbHbIX aHHbIX.

1.3.4. MNpun obpalyeHnmn 3aaBuTens NIMYHO UK No TenegoHy B COOTBETCTBMM C MNOCTY-
nMBLLMM obpalleHneM npeaocTaBnsaeTcs MHhopmaLums:

1) 0 MecTe HaxoXaeHUa MHOroYHKUMOHANbLHOMo LeHTpa NnpegocTaBneHuns rocyaap-
CTBEHHbIX U MyHUUMNAnNbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHble Tese-
GOHbI);

2) O nopsgke NpegocTaBneHns MyHUUMnansHoM ycnyru, o cnocobax n cpokax nogayuv
3asBreHuni;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHus MyHULMNanbHOM
ycnyru;

4) 0 nepeyvHe OOKYMEHTOB, HEOOXOOUMbIX A4S PACCMOTPEHMSA 3asBNeHUs o npeno-
CTaBfeHMM MyHUUMNAanIbHOW YCryrn, O Cpokax npuemMa v perucTpaunmn 3asaBrneHuns;

5) o0 xopae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) 0 MecCTe pasMeLLEeHNs Ha opuLmManbsHOM canTe MHopMaLum No Bonpocam npeno-
CTaBfeHUs MyHULMNArbHON YCNYyTIu;

7) o nopsigke obxxanoBaHUsA ENCTBUN U 6e3a4encTBms A0SKHOCTHbIX nuy, OpaaHa.

Mo nucbMeHHOMY obpalleHno COTPYAHWKM OTAena, OTBETCTBEHHOrO 3a npefocTasne-
HUEe MyHULMNanbHOW ycnyrn, nogpobHO B NMMCbMEHHON (PbopMe pasbsCHSIOT 3adBUTENO MO-
pPAOOK NpefocTaBeHns MyHULUMNanbHON YCAyrn U BOMPOCh!, yKa3aHHbIE B HACTOSALLIEM MYHKTE
aAMVHUCTPATUBHOIO perfnamMeHTa, 1 B TeyeHue Tpex paboumx gHen co aHA pernctpaumm ob-
palleHns HanpaeBnaoT oTeeT 3aasuTento. OTBeThl JaloTcAa Ha A3blke obpalleHus. B cny4vae
HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpaLLeHNs MCNOMb3YITCS roCyaapCTBEHHbIE SA3bIKU
Pecnybnukn TatapcTaH.

1.3.5. lHpopmaumsa no Bonpocam npeaoctaBreHnss MyHUUUNanbHOW yCrnyrm pasme-
LaeTcsa Ha oduuManbHOM calTe MYyHULMNANbHOMO panvioHa (Unu 20p00CKO20 OKpyaa) U Ha
MHPOPMaLMNOHHbIX CTeHAAxX B nomMeleHnax OpeaHa ansa paboTbl C 3asaBUTENAMU.

MHopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelwiaemas Ha
MHOPMALMOHHbIX CTeHAaxX U Ha oduumanbHOM canTe MyHUUMNAanbHOro panoHa B MHGOpP-
MaLUNOHHO-TENEKOMMYHUKALMOHHON ceTn «IHTepHET», BKNIOYaeT CBeAEHNA O MyHULUMNanb-
HOW ycnyre, cogepxawumecs B nyHkTax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11, 5.1 agMnHuctpa-
TMBHOMO pernameHTa, MHopMauUuio O MeCTe HaxOXAeHWs, CrpaBoOYHbIX TenedoHax, Bpe-
MeHun paboTtbl OpeaaHa, o rpaduke npMema 3asBneHn Ha NPpeaoCTaBeHNne MyHMUMNANIbHOM
ycnyru.



1.4. HopmaTueHble npaBoBble aKThl, perynupyoLine npegocrtasneHune
MYHULMNANbHOW yCryrm

1.4.1. [lepeyeHb HOPMATMBHbIX NPABOBbLIX aKTOB, PErynMpyoLmx NnpeaocTaBreHne my-
HULMNanbHOW ycnyru (C ykazaHMeM peKkBU3UTOB HOPMAaTUBHbLIX MPaBOBbIX aKTOB Y UICTOYHUKOB
nx ocumumanbHoro onybnmkoBaHus), pasmeweH Ha EguHom noptane, B PeecTtpe rocygap-
CTBEHHbIX U MyHMLUMNASbHbIX YCNYr, HA OULMansHOM canTe MyHUUMNANbHOro pamoHa B UH-
hbopMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «AHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMelleHuntio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHULUMMAMNbHbBIX YCAYT,
Ha opuLManbHOM canTe MyHMUMNANbHOro panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNOH-
HOWM ceTn «MIHTepHeT».

1.5. TepMuHBbI, Ucnonb3yemMble B aAMUHUCTPATUBHOM perfiaMmeHTe, 1 nx onpeaeneHus

1.5.1. B agMMHUCTPaTUBHOM pernamMeHTe UCNofb3yrTCA cneayoLmne TepMuHbl U onpe-
aerneHnsa:

yoaneHHoe paboyee MeCTO MHOrO(yHKLMOHANbLHOrO LeHTpa npeaocTaBrieHns rocy-
AApPCTBEHHbIX N MyHUUMNANbHbLIX YCIYr — TeppuTopuansHo 06ocobneHHoe CTPYKTypHOe noa-
pasgeneHue (0gnc) MHOrOQYHKUMOHANMBLHOMO LieHTpa NpefoCTaBNeHns rocyaapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYr, CO34aHHOE B rOPOACKOM (CEefibCKOM) MOCENEHUN MyHUUMMNanbHOro
panoHa nnu B ropoAackoM okpyre Pecnybnuku TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [pa-
BWUJT OpraHn3aumm 0esaTenbHOCTU MHOTOYHKLUMOHASbHbIX LLIEHTPOB NpeaoCcTaBieHus rocyaap-
CTBEHHbIX U MyHULMNANbHbIX YCIyr, YTBEPXOEHHbIX NocTaHoBMneHneM [pasutensctea Poc-
cuiickon Peagepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxxaeHum MNpaBun opraHnsaumm
AeATeNbHOCTU MHOrO(OYHKLMOHAbHbIX LLEHTPOB NpeaoCTaBneHnNs rocy4apCTBEHHbIX U MYHU-
UunanbHbIX YCIyr»;

TexHu4eckas owmnbka - owmbka (onmncka, onevaTtka, rpammMaTmyeckas unu apnpmeTum-
Yyeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeoCTaBNALWNM MYHN-
uunanbHy ycnyry, n npyBeallas K HeCOOTBETCTBUIO CBEAEHUI, BHECEHHbIX B JOKYMEHT (pe-
3ynbTaT MyHUMUMMNANbHOW YCryru), cBeAeHUSAM B JOKYMEHTaXx, Ha OCHOBaHWWN KOTOPbIX BHOCU-
NUCb CBEAEHNS;

EovHas cuctema ngeHtudumkaumm n ayTeHTugumnkaumum B MHpacTpykrype, obecneym-
Barowen MHPOPMaLMOHHO-TEXHONOMMYECKOE B3aUMOAENCTBME MHAOPMALMOHHBIX CUCTEM,
ncnosb3yeMblX 4518 NpeaocTaBneHnsa rocyapCTBEHHbIX U MyHULMNAMbHbIX YCYT B 3NIEKTPOH-
Hon doopme (oanee — ECUA) — cbegepanbHasa rocygapCTBeHHas MHOPMaLUNOHHas cuctema,
obecneynBaroLLasi CaHKLUMOHMPOBAHHbLIA JOCTYN Y4aCTHUKOB MHAPOPMALMOHHOMO B3anmonen-
CTBUSA B cUCTEME MOEHTUMKAUUM N ayTEHTUMKALUM K MHOPMaLIMK, CoAepKaLLEeNcs B roc-
yOapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAaX N MHbIX MHPOPMALMOHHBIX CUCTEMAX;

MoL| - NocynapctBeHHoe GrogpkeTHoe yupexaeHne «MHOroyHKUMOHaMbHbIA LEeHTP
npefocTaBrieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC MoL] - ABTOMaTU3MpPOBaHHAs MH(OPMaLMOHHAA cucTemMa MHOrogyHKUMOHAsb-
HbIX LLlEHTPOB NpeaoCTaBNeHNsA rocygapCTBEHHbIX U MyHUUUNanbHblX yenyr Pecnybnukn Ta-
TapcTaH.

1.5.2. B agMWHUCTpaTMBHOM pernameHTe nof 3asBfieHnemM O nNpeocTaBiieHun MyHU-
uunanbHOW ycrnyrn (ganee - 3asiBNeHWe) noHMmaeTcs 3anpoc O NpedoCTaBfieHUn MYHULU-
nanbHOW yCnyru, NoO4aHHbIM B COOTBETCTBUN C NYHKTOM 3 cTaTbk 2 PefepanbHOro 3akoHa ot
27 wiona 2010 roga Ne 210-93 «O6 opraHMsaumm npeaocTaBreHnsa rocyaapCTBEHHbIX N My-
HUUMNanbHbIX yenyr» (aanee — ®enepanbHbin 3akoH Ne 210-93).

2. CTaHpapT npefocTaBneHUss MyHUMLMNanbHOW yCcnyru

2.1. HaumeHoBaHne MyHMUMNANbLHOW yCnyru
OdopmneHne AOKYMEHTOB MO OOMEHY XMMbIX NOMELEHUN MYyHULUNANbHOIO XXUMNLL-
Horo ¢poHaa, NpeaoCcTaBneHHbIX MO 4OroBOpY COLManbHOro Hanma.
2.2. HaumeHoBaHWe MCNoSTHUTENbHO-PacnopsaanTeribHOro opraHa MeCcTHOro camoynpas-
NeHns, HenocpeacTBEHHO NPeAoCTaBALWEro MyHULUNAabHYO yCnyry



Wcnonkom Ynctononbckoro MyHuumMnansHOro pavioHa Pecny6nuvkun TaTapcTa.
2.3. OnucaHuve pesynbTaTa NpegocTaBneHns MyHULMNanbHOW yCrnyrn

2.3.1. PesynbTaTtoM npegocTaBfieHns MyHMLUMNANIbHON YCyrn ABNAeTCs:

1) poroBop oBmeHa XUNbIMU NOMELLEHNAMN;

2) peweHue o6 oTKase B NpefoCTaBNeHUM MyHULUNANbHOW ycnyrn (npunoxeHue Ne
1 K HacTosILeMy agMUHUCTPATUBHOMY pernamMeHTy);

3) pewweHne o6 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbLIX ANS NpeaocTaBreHns
MyHUUMNaneHom ycnyrm (npunoxeHune Ne 2 K HacToaweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHMUMNanbHOW yCnyri HanpaBnaeTcs 3asBuUTento
B (bopMe 3IEeKTPOHHOro AOKYMEHTa, NoANUCaHHOIO YCUIEHHOM KBanMUUMPOBAHHOW 3iek-
TPOHHOW NOAMUCHLI0 YNOSTHOMOYEHHOTO AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B COOT-
BeTCcTBMM C PegepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 anekTpoHHOM noa-
nucu» (aanee — ®egepaneHbin 3akoH Ne 63-93) B nnyHbIM KabuHeT EguHoro noptan. B cny-
Yae HanpasfeHuna 3asBneHns nocpeacTsoMm PecnybnmkaHckoro noptana pesynbTaT npego-
CTaBMNeHUs MyHMLUUNANbHOW YCNyrn HanpasnsieTcs B NUYHbIA KabuHeT PecnybnukaHcKoro
nopTana.

2.3.3. o BbIbOpY 3aaBUTENS pe3ynbTaTt NpegocTaBneHuss MyHULUNansHOW yCryru Bbl-
paetcs B OpraHe nnn B MOLL B cbopme ak3emnnisipa aNeKTPOHHOro AOKYMEHTa, pacrnevyartaH-
HOro Ha BymMa)xxHOM HocuTerne, 3aBepeHHOro nevYaTblo U NOAMUCHI0 COOTBETCTBEHHO YMOSIHO-
MOYEHHOro AomKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pe3ynbTaT NpefoCTaBNeHus MyHUUMnanbHOM
ycnyrn B (popmMe 3MeKTPOHHOro LOKYMEHTa B TeYEeHME CpoKa AeNCTBUA pesynbTaTa npego-
CTaBNeHUss MyHULMNANbHOWN YCNyru.

2.4. Cpok npegocTaBneHns MyHUuunanbHOW ycnyru, B TOM Yncne ¢ y4eToM Heobxoau-
MOCTU obpalleHMss B OpraHmsauuu, yyacTBylolmne B NpefoCTaBfieHMM MyHULMNAnNbHOM
yCnyru, CpoK MPUOCTaHOBIEHNA NPeaoCTaBNEHNs MyHUMUMNANbLHOW YCNyrn B criyvyae, ecrnuv
BO3MOXXHOCTb MPMOCTaAHOBIIEHMSI NPeayCMOTPEeHa 3akoHoaaTenbctBoM Poccuiickon denepa-
LMK, CPOK Bblgaun (HanpaBneHus) JOKYMEHTOB, SABSAIOLWMXCA pe3ynbTaToM NpeaocTaBrneHns
MYHULMNANbHOW YCIyrn

2.4.1. MyHuumnaneHas ycnyra npegoctasnsercs B TedeHme 13 pabounx gHen.

2.4.2. TlpnocTtaHoBEHNE CpoOKa NpeaoCcTaBfieHNa MyHULUMUNanNbHOW YyCryrn He npeny-
CMOTPEHO.

2.4.3. HanpaBneHne OOKyMeHTa, SBNALWeroca pesynbtatom npeaoctaBneHns MyHu-
umnanbHOM ycrnyrn B popMe 3NeKTPOHHOIO AOKYMEHTA, 3assBUTEN0 OCYLLECTBNAETCHA B A€Hb
0dOpMIIEHMS U pErNCTpaLmn pesyrnbTata NpeaocTaBeHns MyHULMNANbHOM YCyri.

2.5. NcyepnbiBatowmin nepeveHb AOKYMEHTOB, HEOHOXOANMbIX B COOTBETCTBUU C 3aKOHO-
AaTenbHbIMU NN MHBIMW HOPMAaTMBHbBIMW NPABOBbLIMW akTamMu ANsa NpegoCTaBfeHNs MyHULM-
nanbHOW YCNyru, a Takke ycrnyr, KOTopble SABMATCA HeobXxoanmMbIMK U o6a3aTenbHbIMU ONA
npefoCcTaBfeHNss MyHULMNANbHbIX YCRyr, NoAnexawux npeactaBrieHno 3asaBuTenem, cno-
cobbl NX NONy4YeHNs 3asiBUTENEM, B TOM YMCIE B ANIEKTPOHHOM bopme, NopsaokK Ux npeacras-
neHuns

2.5.1. [Ina nony4yeHnss MyHUUMNanbHOM YCnyrn 3asBuUTENb NpeacTaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, YAOCTOBEPSAOLWMA NMNYHOCTL (HEe TpebyeTcs B crydae obpallieHus no-
cpenctBom PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYMS NPEeACTaBUTENS 3aaBUTENS;

3) 3asaBneHue:

B popme AoKyMeHTa Ha GymaxxHom HocuTene (npunoxeHne Ne 3 k HacTosiemMy agMm-
HUCTPATUBHOMY PETNAMEHTY);

B 9NEKTPOHHON bopme (3anofiHAEeTCA NOCPEeACTBOM BHECEHMSI COOTBETCTBYIOLLNX CBE-
AEHUIN B 3NIEKTPOHHYO hOopMy 3asBeHMs1), NognucaHHoe B COOTBETCTBUM C TpeboBaHNAMM
nyHkTa 2.5.3 agMMHUCTPATUBHOIO pernameHTa, npu obpalleHnn nocpeactsom PecnybnukaH-
CKOro rnoprana;



4) Konun OOKYMEHTOB, NOATBEPXAAKLMX NPaBo MOfb30BaHUS XUMNbIM NOMELLEHNEM,
3aHMMaeMbIM rpaXkgaHMHOM-3asiBUTENEM 1 YrieHaMu ero ceMbU (JOroBop, opaep, peLleHme o
npefoCTaBfIEHUM XXUIOTo NOMELLEHUS U UHblE LOKYMEHTbI);

5) konuM OOKYMEHTOB O COCTaBe CeMeW rpaxaaH-3asiButenen (CBUAETENbCTBO O POX-
AEHNN, CBMAOETENBLCTBO O 3akmntoyeHun bpaka, peweHne o6 yCcbiHOBNEHUM (yoodYepeHnn), cy-
AebHoe pelueHne 0 NPU3HaHUM YIIEHOM CEMbM U T.N.);

6) BbINUCKa U3 TeXHUYeCcKnx nacnoptoB BTU ¢ noaTaxHbIM NnaHoM (Mpy HanNUyuun) mn
3KCNAnKaumnen.

2.5.2. 3asaBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeacTaBneHsbl (Hanpas-
NeHbl) 3asBUTENEeM O4HUM U3 CrieayroLmx cnocobos:

1) yepe3 MOLL Ha BymMakHbIX HOCUTENSAX N B BUAE 3NEKTPOHHbIX JOKYMEHTOB, COOTBET-
CTBYHOLWMX TpeboBaHUAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfiaMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nu4HO nnn NocpeacTBOM NOYTOBOM CBA3WM Ha BymMaxHOM HocuTene. 3asie-
neHne n npunaraemMble 4OKYMEHTbI, NPU HanpaBfeHun NocpeacTBOM MOYTOBOM CBSA3M, 3aBe-
PSAIOTCH B YCTAHOBMEHHOM NOPSAKE.

2.5.3. 3aaBneHune npu HanpasneHun nocpeactsomMm PecnybnnkaHckoro noprana nognu-
CblBaeTCH NPOCTON 3MEKTPOHHOM NOANMUCHLI0 3asiBUTENS.

[ns nonyyeHus nNpoCTon 3NEeKTPOHHOW NOAMNUCKU 3asiBUTEN0 HEOOXO0OUMO NPONTKU NPO-
uenypy peructpauum (ayteHtudukaumm) B ECUA, a Takke noaTsepavTb yYETHYHO 3anuchb.

ONEKTPOHHbIN AOKYMEHT (9NEKTPOHHbIV 0bpa3 AOKYMEHTa), yKasdaHHbIN B NOANYHKTE 2
nyHKTa 2.5.1 agMUHUCTPATMBHOIO perfnamMeHTa, 3aBepsaeTcs yCUNEeHHOM KBannuumpoBaHHOM
noanNuUCb0 N, YNOMIHOMOYEHHbBIX Ha CO34aHne U noanucaHme Takux OOKYMEHTOB, B TOM
4yucne HoTapuycamu.

ONEeKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 00pa3bl JOKYMEHTOB), Npuiaraemble K 3asiB-
NEHNI0, B TOM YMCle OOBEPEHHOCTU, HanpaBnalTcsa B Buge annos B copmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KayecTBO NpegoctaBngemMbiX a1EKTPOHHbBIX JOKYMEHTOB (3NEKTPOHHbIX 06pa3oB AOKY-
MEHTOB) AOJTKHO NO3BOSIATL B MOSHOM O6beMe npoynTaTbh TEKCT LOKYMEHTa U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpellaeTca TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHns JOKYMEHTOB U MHOPMaLMK NN OCYLLIECTBIIEHNS OENCTBUIA, Npea-
CTaBfeHNE U1 OCyLLECTBIIEHNE KOTOPbIX HE NPeAyCMOTPEHO HOPMATUBHBIMU NPABOBbLIMU aK-
TaMu, perynumpyrowmmMm OTHOLLEHNS, BO3HUKAOLWME B CBSA3M C NPeAoCTaBfiEHUEM MYHULM-
nanbHOW yCnyru;

2) ocyulecTBneHNA OENCTBUIA, B TOM YNUCHE COrfiacoBaHum, HEOBXoaMMbIX ANs nonyye-
HUS MyHULMNANBbHOW YCIYrn N CBA3aHHbIX C OOpalleHneM B NHbIE FOCYy4apCTBEHHbIE OpraHbl,
opraHbl MECTHOIO CaMoyrnpaBliEHNS, OpraHmM3aunn, 3a UCKNKYEHNEM MOMyYeHnsa ycnyr n no-
nyYeHus JOKYMEHTOB U MHGbOpMaLMK, NPeaoCTaBnsieEMbIX B pe3ynbTaTte npegocTaBneHuns Ta-
KNX YCIyr, BKIKOYEHHbIX B MEPEYHU, yKasdaHHble B YacTn 1 ctatbn 9 ®epepanbHoro 3akoHa Ne
210-93 (HeobxoanmbIx N 06A3aTENbHbIX YCIYT);

3) npeacTaBneHns AOKYMEHTOB M MHGOpMaL M1, OTCYTCTBUE U (MNK) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3bIBanucb nNpu nepeoHavyanbHOM OTKa3e B NpUeMe 4OKYMEHTOB, HEOOXOANMbIX
Ans nNpefocTtaBneHns MyHUUMNanbHOMW ycnyri, Nubo B NpefoCcTaBfeHUM MyHULMManbHOM
yCnyru, 3a UCKIKYEHMEM CreayoLWnNX cnyyaes:

a) n3MeHeHne TpeboBaHMI HOPMATUBHbLIX NMPABOBbLIX aKTOB, KacarLlmMxcs npeaocras-
NEeHNs MyHMUMNanbHOW ycnyru, Nocne nepBoHa4yanbHOM Nogayn 3asiBfieHNsa 0 npegocTaBne-
HUM MyHMUMNANBbHOWN YCIyru;

0) Hanuuune owmnboK B 3asiBNIEHMN O NPeaOCTaBNEHNUN MYHULMNATBHOW YCNYIX U OOKY-
MEHTax, NoAaHHbIX 3asiBUTENEM MOCNe NepBOHAYanbHOro oTkasa B NpMemMe AOKYMEHTOB, He-
0b6xoagMMbIX A4S NpeaoCTaBeHN MyHULUMNANbHOW ycnyrn, NMbo B NpegoCcTaBneHnn MyHULK-
nanbHOW YCNyrn U He BKITKOYEHHbIX B NPEeACTaBMEHHbIA paHee KOMMNIEKT AOKYMEHTOB;



B) UCTeYeHMe CpoKa OeCTBUA JOKYMEHTOB UM U3MEHeHne nHgpopmaunm nocne nep-
BOHa4yanbHOro oTkasa B npueme JOKYMEHTOB, HEOOXOAUMbIX A4S NPeAoCTaBNEHUA MyHULU-
nanbHOW ycnyrm, nnbo B NnpeaocTaBieHnn MyHULMNAanbHOW YCAyru;

r) BbiiBNEHMEe JOKYMEHTanbHO NOATBEPXKAEHHOrO dhakTa (NPU3HaKoB) OLUMBOYHOIO NNn
npoTMBONpaBHOro aencteus (6e3gencTems) AomKHOCTHOro nuua OpraHa, paboTHuka MOL,
npv NnepBoHavyasnibHOM OTKa3e B NpMeme AOKYMEHTOB, HEOOXOANMbIX ANSA NPeOCTaBEHNS My-
HUUMNanbHOM ycnyru, nnbo B NnpeaocTaBneHnM MyHULMNANbHOW YyCyrn, O Yem B MMCbMEHHOM
BuAae 3a nognuceto pykosoantens OpraHa npu nepBoHa4anbHOM OTKase B npuemMe JOKYMeH-
TOB, HEOOXOAUMbBIX AN NpeaocTaBNeHNs MyHUUMNANbLHON yCryry, yBeAOMMAsieTCA 3asBUTENb,
a Takke MPUHOCATCH U3BMHEHUS 3a A0CTaBreHHble HeyaobCcTBa;

4) npegocTaBrieHns Ha ByMakHOM HocuTerne JOKYMEHTOB U MHGOpMaL MK, SNIEKTPOH-
Hble 0Bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu 1 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-®3, 3a UCKNYEHNEM CriydaeB, eCriv HaHeCeHne OTMETOK
Ha TakMe OOKYMEHTbI IO NX U3bATUE BNSETCA HeobXo4MMbIM YCNOBUEM MpeaocTaBrneHns
rocygapCTBEHHON UM MyHUUMMNANBHOW YCNYIK, U UHbIX Cly4YaeB, YCTaHOBMEHHbIX beaepanb-
HbIMW 3aKOHaMW.

2.6. VicuyepnbiBalowmnn nepeyvyeHb OKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBMU C HOpMa-
TMBHbIMW NMPaBOBbLIMW akTamMun 41151 NpeoCTaBNeHNs MyHULMNAanbHON YCryrn, KOTopble Haxo-
AATCA B pacrnopsXXeHUM rocygapCTBEHHbIX OpraHoB, OPraHOB MECTHOro CaMoynpaBfieHUst U
noaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unM opraHaMm MeCTHOro camoyrnpasrieHus
opraHuMsaumnn 1 KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke Cnocobbl MX NonydeHus
3asiBUTENAMU, B TOM YUCHE B 3NIEKTPOHHOM (bopme, NopsgoK UX NpeacTaBrieHnd; rocygap-
CTBEHHbIV OpraH, opraH MeCTHOro camoynpasneHns nMbo opraHnsaumsi, B pacrnopsXXeHUmn Ko-
TOPbIX HAXOAATCA JAaHHbIE AOKYMEHTbI

2.6.1. MNMonyyatoTca B pamkax MexXBeOMCTBEHHOIO B3aMMOLENCTBUS:

1) BbInncka n3 EQMHOro rocyaapCTBEHHOMO peecTpa HEABUXMMOCTM O NpaBax oTAeNb-
HOro nNnua Ha nmetroLmecs (MMeBLUNECS) Y HEr0 0OBbEKTbLI HEABMXMMOIO MMYyLLLECTBA (Ha Kax-
A0ro aeecnocobHOro YneHa cemMbn 3a8BUTENS 3a NATb NeT, NpeWwecTBYOWNX nogade 3asas-
neHus) - Pocpeectp;

2) cBegeHus o perucTpaunm rpaxaan;

3) cBefeHus 0 enCcTBYOWEM nacnopTe rpaxaaHmHa Poccuinckon depepaummn — MB[4
Poccuy;

4) cBeaeHus 0 HoTapuanbHou oBepeHHOCTN — PefeparnbHaa HoTapuanbHas nanara.

2.6.2. 3asBuTenb Brnpase NpeaocTaBUTb AOKYMEHTbI (CBeAEHUS), ykasaHHble B Noa-
nyHktax 1 - 2 nyHkTta 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa, B (oOpMe 3NEeKTPOHHbIX OOKY-
MEHTOB, 3aBEPEHHbIX YCUITEHHOW KBaNUMULNPOBAHHON NOANUCHIO UL, YNONIHOMOYEHHbIX Ha
cosfaHue 1 NoanvcaHne Taknux JOKYMEHTOB, Npu nogadve 3asBreHuns.

2.6.3. HenpeacrtaeneHne (HeCcBoeBpeMEHHOE NpeacTaBfieHNe) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamu rocyfapCcTBeHHOM BacTn, opraHamum MecT-
HOro camoynpasfieHUs, opraHn3aunamMn JOKYMEHTOB U CBEOEHUN HE MOXET SABNATbCS OCHO-
BaHWeM 115 OTKasa B NpeoCTaBleHNn MyHULMNAnbHOW YCIyru.

2.6.4. [JomKHOCTHOE NULO 1 (Mnun) paboTHUK, YKa3aHHbIX B NyHKTe 2.6.1 agMuUHUCTpa-
TMBHOMO perfiameHTa opraHoB W opraHuM3auun, He NpeacTaBMBLUME (HECBOEBPEMEHHO npea-
CTaBMBLUME) 3aMNPOLLUEHHbIE N HAXOASALWMECH B paCNOPSXKEHUN JOKYMEHT U CBeAEeHUS, noa-
nexar agMUHUCTPaTUBHOMW, OUCLUNAIMHAPHOW NN MHOW OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuiickon ®enepaunu.

2.6.5. 3anpellaeTcsa TpeboBaThb OT 3asABUTENS JOKYMEHTbI CBEAEHMS, B TOM YMCIie Noa-
TBepXgalLme BHECEHNEe 3asBUTENeM NnaTbl 3a NpegocTaBneHne MyHUUUNanbHOW yCnyru,
Haxo4sALmMecs B pacnopsXXeHUN rocyaapCTBEHHbIX OPraHoOB, OPraHoOB MECTHOrO camMoynpas-
NeHns U NoABEeAOMCTBEHHbIX FOCYAAapCTBEHHLIM OpraHam Unn opraHaMm MecTHOro camoynpas-
NeHns opraHmnsaumn.

HenpepacraBsneHve 3asBuTeneM AOKYMEHTOB, COAepXalnX CBeAEeHUS, KOTOpble Haxo-
AATCA B pacrnopsXXeHUn rocygapCTBEHHbIX OpraHoB, OPraHOB MECTHOro camoyrnpaBfeHus u
noaBeOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam UM opraHam MeCTHOro camoyrnpaBneHus



opraHusauun, He ABMSIeTCA OCHOBaHMEM A5 OTKa3a 3adaBUTENI0 B NpeaoCcTaBneHnn MyHUUK-
nansbHOW yCryru.

2.7. VicuepnbiBatowwmi nepeveHb OCHOBaHWU ANs OTKasa B NpuemMe LOKYMEHTOB, HEOO-
XOOUMbIX ONs NpeaocTaBneHns MyHULMNansHOM ycnyrm

2.7.1. OcHOBaHMsIMM A5 OTKa3a B Npueme OKYMEHTOB, HEO6X0AMMbIX ANsi TpeaocTaB-
NEeHNa MyHULMNansHOW ycnyru, SBnsoTCS:

1) npegcTtaBneHHble 3aaBUTENEM [OKYMEHTbl codepXaT No4YUCTKA U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B NopsaaKe, YCTaHOBIEHHOM 3akoHodaTenbcTBoM Poccuickon depe-
pauunu;

2) DOKYMEHTbI cofepXaT NMoBpeXAeHUsl, Hanmyne KOTopbIX HEe MO3BOJSISIET B MOSIHOM
obbemMe ncnonb3oBaTb UHPOPMALINIO U CBEAEHNS, coAepXalunecs B JOKYMeHTax ansa npego-
CTaBMNeHUss MyHULMNANsHOW YCNyru;

3) NnpeacTaBneHHble JOKYMEHTbI UMW CBEAEHUS YyTpaTUIn CUIly Ha MOMEHT obpalleHus
3a MyHMUMNANbHOW YCIyron (4OKYMEHT, y4OCTOBEPSAOLNA NOSTHOMOYNA nNpeacTtaBmTens 3a-
SABUTENS, B crydae obpalleHuns 3a npefoCcTaBNeHneM MyHUUMNAaNbHOW YCnyrM ykasdaHHbIM fn-
Lom);

4) nogaya 3asBneHus o NpegocTaBneHnn MyHUUMNANbHOW YCNyrn 1 JOKYMEHTOB, He-
obxoguMbIX Anst NpeaoCcTaBneHns MyHUUMNAansHOM yCnyru, B 3aNeKTPOHHOM (bopMe C HapyLue-
HWEM yCTaHOBMEHHbIX TpeboBaHui;

5) HeKOppPEKTHOE 3anonHeHne obs3aTenbHbIX Nosien B popMe 3asiBleHNd, B TOM Ynchne
B MHTEPAKTUBHOW hopMe 3asBreHnsa Ha PecnybnunkaHckom noptane (He40CTOBEPHOE, HEMNOoJ-
Hoe, NMMBo HenpasuIibHOE 3anofHEHNE);

6) NpeacraBneHne HeNoHOro KOMMNeKTa JOKYMEHTOB, HEOBXOANMbIX ANs NpeoCcTaB-
NEeHNs MyHULMNAnNbHOW YCNyru;

7) 3asBreHMe o npeaocTaBfieHMn YCIyrm NogaHo B OpraH rocyaapCTBEHHOMW BRacTH,
opraH MeCTHOro camMoynpaBfieHUS UK OpraHu3aumio, B NMOSTHOMOYMSA KOTOPbLIX HE BXOAUT
npegocTaBfieHne MyHULMNanbHON yCnyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 denepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpOHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENbHOCTU
YCUNEHHOW KBannuunMpoBaHHOW 3NEKTPOHHOWN NOAMUCH.

2.7.2. NepeyeHb OCHOBaHUN N5 OTKa3a B Npueme LOKYMEHTOB, HEOBX0aUMbIX 4SS No-
ny4yeHUs MyHUUUnNanbHOW yCryru, SBMsSeTCs ncyepnbiBatoLLnM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBfEHUA N OOKYMEHTOB, HEOOXOOMMbIX AN
npegocTaBfieHnsa MyHULUNANbLHOM YCNYrn, MOXeT ObiTb NPUHATO Kak BO BpeMS npuemMa 3assu-
Tens, Tak U nocre NonyyYeHnss oTBETCTBEHHbIM AOMKHOCTHLIM NuuoM OpraHa HeobxoaMMbIX
ANSA npefocTaBneHuss MyHUUMNanbHOW yCrnyrn AOKYMEHTOB (CBeAEeHWU) C MCNONb30BaHUEM
MeXBeOMCTBEHHOIO MHPOPMALMOHHOIO B3aUMOLENCTBUA, B CPOK, HE NpesbllwarLwmnmn 9 pa-
6ounx gHen co AHS perucTpaumm 3asBneHus.

2.7.4. 3anpelaeTtca oTKasblBaTb B NpUeMe 3asiBIIEHUS N HbIX JOKYMEHTOB, Heobxoaun-
MbIX ON5 NpefoCTaBneHns MyHUUUNansHOM yCryru, B criydae ecrnv 3asiBfieHne n JOKYMEHTbI,
HeobxoaMMble A8 NpeAoCTaBneHnss MyHULMNanbHOW YCnyr, NnogaHbl B COOTBETCTBUM C UH-
dopmaumen o cpokax n nopsgke NnpeaocTaBneHns MyHULMNansHoM ycnyri, onyonmkoBaHHON
Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBaownm nepeyvyeHb OCHOBaHUW AN MPUOCTAHOBIIEHUA WM OTKas3a B
npegocTaBfieHNn MyHULMNANbHON YCNyru

2.8.1. OcHoBaHuA A4ns NPUOCTaHOBEHNA NPeaOoCTaBNEHNUS] MyHULMNANbHOW YCIyrn OT-
CYTCTBYHOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeLoCTaBNEeHNUN MyHUUMNANbHOW YCIYTn:

OcHoBaHuA ons NPUOCTaHOBNEHNS NPeAOoCTaBNeHNs yYCryrn He NpegyCMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) 3asBUTENEM nNpeacTaBneHbl JOKYMEHTbI HE B NOfIHOM obbeme, NMbo B Npeacras-
NEHHbIX 3a8BNEeHNUM N (MNN) OOKYMEHTaxX COOAEPXKUTCA HenosnHas u (Mnn) HeOCTOBEPHAs MH-

dopmauums;



2) noctynneHve oTBeTa opraHa rocygapCTBeHHOW BnacTu, opraHa MecTHOro camo-
ynpaeneHus nnbo nogBegoMCTBEHHOW OpraHy rocyfapCTBEHHOW BRacTM WU OpraHy MecT-
HOro camoyrpasfieHNa opraHM3aunmn Ha MexXBeJOMCTBEHHbIN 3anpoc, CBUAETENbCTBYIOLLENO
06 OTCyTCTBUM AOKYMEHTA M (Mnn) nHpopmaummn, HeobxoAMMbIX ANst NPEeAOCTaBNEHNS MYHN-
uunanbHOW ycnyrn, ecnm coOTBETCTBYIOLLMIA OKYMEHT He Obin NnpeacTaBneH 3agBuTenemM no
COOGCTBEHHOW MHULINATUBE;

3) K HaHUMaTent o6MEeHMBAEMOTO XXMUOro NOMELLEHNS NPeabsBIIEH NUCK O pacTopXe-
HUM UM 06 N3MEHEHUN OOroBOpa COLMaNbHOro Hamma Xuroro NoMeLeHus;

4) npaBo Nonb30BaHMs OOMEHMBAEMbIM XWUSbIM NOMELLLEHNEM ocrnapuBaeTcs B cyaeb-
HOM nopsiake;

5) obMeHnBaemoe Xusoe noMeLLeHne NpM3HaHo B yCTaHOBEHHOM Nopsaake HeNpuroa-
HbIM N9 NPOXUBAHUS;

6) NPUHATO peLleHne O CHOoce COOTBETCTBYHLLEro AoMa unun ero nepeobopynosaHum
OS5 ICNONb30BaHUA B APYrnX LEensx;

7) NPUHATO peLLeHne O KanuTanbHOM PEMOHTE COOTBETCTBYHOLLErO JOMa C nepeyCcTpon-
CTBOM U (U1I1) NepensiaHNPOBKOM XUIbIX NOMELLEHUN B 3TOM AOME;

8) B pesynbTaTte obMeHa B KOMMYyHarbHY KBapTUPY BCENAETCS rpaXkaaHuH, cTpagato-
LLIMA OOHOW U3 TXKEeNbIX POPM XPOHUYECKMX 3abonieBaHui, Yyka3aHHbIX B NpegyCMOTPEHHOM
nyHKTOM 4 yacTtu 1 ctaten 51 XKunuwHoro kogekca Poccurickon ®egepauumn nepeyHe

2.8.3. lNepeyeHb oCHOBaHUK AN1s1 OTKasa B NpeaoCcTaBfieHMM MyHULMMansHOW yCnyru
SBNSETCA ncYepnbiBatoLLMM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOCTaBNEeHUN MyHULMNANbHOW YCIyrn B criyvae,
€eCnun 3asiBfieHne 0 NpefoCcTaBNeHUn MyHULMNanbHOM YCNyrn NnogaHo B COOTBETCTBUMN C UH-
dopmaumen o cpokax n nopsake NnpeocTaBneHns MyHUUMnansHom ycnyri, onyenmkoBaHHON
Ha EgnHom nopTtane, PecnybnnkaHckom noprane.

2.9. MNopsapok, pasmep M OCHOBaHWA B3MMaHWA rocyfapCTBEHHOW MOLUSIMHBI UMW UHOWN
nrartbl, B3UMaeMoWn 3a nNpefoCcTaBfeHne MyHUUMnanbHOW yCryru

MyHuumMnanbHasa ycnyra npegocraBngeTcs Ha 6€3B803mMe3gHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble SBAAKTCA HeobxoaumbiMM M obA3aTenbHbIMKM ONS
npegoCcTaBfeHNs MyHULUNANbHOM YCYrn, B TOM YACHE CBEAEHUS O LOKYMEHTE (OOKYyMEHTax),
BblJaBaeMOM (BblJaBaeMbIX) OpraHM3aumnsamMm, y4acTBYHOLWMMN B NPeaoCTaBNEHNUN MYHULIN-
nanbHbIX ycnyr

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopspgok, pasmep U OCHOBaHUA B3MaHUA NNaTbl 3a NpeoCTaBneHune yenyr, KoTo-
pble SABRASATCA HeobxoouMMbIMM N 0Bsa3aTeNbHbIMU AN NPeaoCTaBNeHNa MyHULMNANbHOM
ycnyru, Bkrtovasa MHopmaLunio 0 MeToauke pacdeTa pasmepa Takon nnarthbl

MpepoctaBneHne HeobxoamMMbIX U 06s3aTENbHbIX YCNyr He TpebyeTcA.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B ovepenmn npu nogade sanpoca o npegocrasre-
HUM MyHMUMNANBHOW YCNyrn, ycnyru, npeaoctaBfiseMon opraHmsaumen, ydacTBylollen B
npegocTaBfieHN MyHULMNATbHOM YCIyrn, U Npu NONy4YeHnn pedyrnbTaTta npegocrtaBieHna Ta-
Knx ycnyr

2.12.1. Bpema oxugaHus npu nogade 3adBfeHUs Ha MONyYeHWe MyHUumMnanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHnn pesynbTaTa NpeaocTaBfieHNa MyHULMNANbHOM YCNYrn MaKkcu-
MasibHbIM CPOK OXWAAHUS B 0Mepeamn He LOSMKeH npesbiwaTbh 15 MUHYT.

2.13. Cpok 1 nopsigok perucrpauum 3anpoca 3asiBUTenst 0 npefocTaBneHnn MyHULM-
nanbHOW yCNyrn n ycnyru, npeaocTtaBfisieMon opraHnsaumen, yqacTByOLLEN B NpegocTaBne-
HUM MYHULMNANBHOW YCIyrK, B TOM YMCIIE€ B 3NIEKTPOHHON dhopme

2.13.1. MNMpwn nnyHom obpaweHmmn B MOLL B aeHb nogayn 3asiBneHns 3asBUTENIO Bblga-
eTca pacnucka n3 AUC ML c pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAOLMNM, YTO 3asBrie-
HWe OTrnpasreHo, N aTou noga4vn 3asdBreHuns.



2.13.2. NMpwn HanpaBneHuun 3asiBreHnsa nocpencTsom EanHoro noptana, PecnybnukaH-
CKOro nopTana 3asBuTenb B A€Hb Noga4vn 3asaBreHns nonyyaeT B NIMYHOM KabuHeTe Pecny6-
NIMKAHCKOro noptana v rno afeKTpOHHON NoYTe yBeoMIIeHNe, NOATBepXaarLee, 4To 3asiBre-
HWe OTNpaBrieHo, B KOTOPOM yKa3bIBalOTCA perucTpaumoHHbIA HOMEpP 1 AaTa nogadn 3asasne-
HUS.

2.13.3. NMpun nu4Hom o6paweHnn B OpraH B AeHb Nogayvum 3asBneHnst ynosIHOMOYEHHbIM
AOJDKHOCTHbLIM nuomM OpraHa 3asBUTENO0 BblAaeTcs pacnvcka n3 aBToMaTnsnpoBaHHOW UH-
PopMauNOHHOM CUCTEMBI, NpeaHasHa4YeHHOW OMsi OKa3aHUs roCyAapCTBEHHbIX U MYHULUM-
nasbHbIX YCIyr, C peErmcTpaunoHHbLIM HOMEPOM, AaToW Nogayv 3asaBfeHns U nepeyHem npea-
CTaBMNEeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHUAM, B KOTOpPbIX MpefocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXuaaHusi, Mectam N4 3anofiHEHNSA 3anpocoB O NPegoCTaBleHnn MyHULM-
nanbHOW ycnyru, UHPOPMALMOHHBLIM CTeHAam ¢ obpasLamm Ux 3anofTHEHUS U NepedHem LO-
KYMEHTOB, HEOOXOANMbBIX A5151 NPpedoCTaBneHNsa KaXXaom MyHULUnanbHOW yenyrn, pasmelle-
HUIO N OCPOPMIIEHMIO BU3YaNibHOW, TEKCTOBOM U MYNbTUMEANNHON MHopMaLmMm O nopsaake
npefoCcTaBfieHUs Takon yCcryri, B TOM 4ucre K obecrneyvyeHunto 4oCTYNHOCTU ANS UHBanMaoB
yKa3aHHbIX 06BHEKTOB B COOTBETCTBMM C defieparnbHblM 3aKOHO4ATENbCTBOM M 3aKOHOAATE b-
ctBoM Pecnybnukn TaTtapcTaH o couunanbHOM 3awmTe NHBannaoB

2.14.1. lNpepocTaBneHne MyHMUMNanbHOW yCnyrn oCcyLecTBNAeTCS B 34aHUAX U noMe-
LLeHNAX, 060pyaO0BaHHbLIX NPOTUBONOXaPHOW CUCTEMOW N CUCTEMOWN MOXapOoTyLIEeHUs, Heob-
xogumon mebenbto 4ng opopMieHns JOKYMEHTOB, MHGOPMALMOHHBIMW CTEHAAMM.

BuayanbHagd, TekctoBas u MynbTumMeannHas nHpopmauma o nopsgke npegoctaBneHus
MYHULMNAnNbHOM YCnyrn pasmMellaeTcs B yAobHbIX AN 3asBuTenen Mecrtax, B TOM YuUche C
y4eTOM OrpaHM4eHHbIX BO3MOXHOCTEN MHBANWAOB.

OcywecTBnsaTCA Mepbl No obecneyeHno nHBanugam, B TOM YMCIE UCMNOSb3YHOLLNM
Kpecna-konackun n cobak-npoBOAHUKOB, YCAOBUA AOCTYMNHOCTU 30aHUs, NOMELLEHNA U YCAYT,
BKIMOYas:

- ycnoBus ons 6ecnpenaTCTBEHHOro 40CTyna K 34aHW0 Y NOMELLEHUAM, a Takke npeao-
CTaBnsieMblM B HUX yCryram;

- ycnosus ans 6ecnpensaTcTBEHHOro NOMb30BaHWUA CpeacTBamMu CBA3N 1 MHopmauuu;

- BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaBwXeHnss No TeppuTopun, Ha KOTOpoKn pacro-
noXeHbl 00bEKThI, BXOAa B Takne o6bekTbl 1 BbIXOAa U3 HUX, NOCaZKM B TPaHCNOPTHOE cpea-
CTBO W BbICagKu N3 HErO, B TOM YMCIe C UCMOMb30BaAHNEM Kpecna-KONACKH;

- CONPOBOXAEHNE NHBANMO0B, MMEIOLLNX CTONKNE pacCTPOMNCTBA (PYHKLUUKN 3pEHUs U ca-
MOCTOSTENbHOIO NepeaABMKEHNS, U OKa3aHue UM NOMOLUM B 30aHUN U NOMELLEHUSIX;

- Hagnexallee pasmelleHne obopyaoBaHusa U Hocutenen nHgopmaumm, Heob6xoaUMbIX
ansa obecnedyeHnss 6ecnpensaTCTBEHHOrO AOCTyna WHBaNUOOB K 34aHWIO, MOMELLEHUSM U K
ycriyram ¢ y4eTOM OrpaHUYeHUn UX XN3HeaesaTenbHOCTY;

- oy6nupoBaHme HeobxoaMMon Anst MHBaNMAoB 3BYKOBOW U 3pUTENbHON MHpopMaumu, a
Takke Hagnucen, 3HaKOB N MHOM TEKCTOBOW U rpadomyeckon MHgopmaumm 3HakaMu, BbINos-
HEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns, gonyck cypaonepesogyunka n tudnocyp-
AonepeBoaYuka;

- [ONYCK B 30aHne 1 nomeLLeHns cobakm-npoBOAHMKA NPU HAanMyum JoKymeHTa, noaTeep-
Xpgarowlero ee creumanoHoe obyyeHne M BbldaBaeMoro no opme un B nopsiake, KoTopble
onpegensaTcs denepanbHbiM OpraHoM UCMOMHUTENBHOW BNAcTU, OCYLLECTBASIOWNM (PYHK-
U1K No BblpaboTKe N peanunsaumm rocygapCTBEHHON NOMUTUKMA U HOPMaTUBHO-NPaBoOBOMY pe-
rynmpoBaHuio B cdoepe coumnanbHOW 3aLmTbl HaceneHus;

- OKasaHue COoTpyaHWKamu, NpeaocTaBnsAlnLWMMK YCryrn, NOMOLLM MHBanNuaam B npe-
ofoneHun 6apbepoB, MeLLALLMX MOMYYEHUIO MU YCIYT HapaBHe C APYrMMU NMLaMu.

2.14.2. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU AN MHBANMAOB 0ObEKTOB, B
KOTOpPbIX OCYLLECTBNSeTCS NpefoCcTaBneHe MyHUUunanbHom ycnyri, u cpeacTs, UCNosb3ye-
MbIX MPU NpeaoCTaBNeHNN MyHUUUNANbLHOWM YCryrn, KOTopble yKasdaHbl B NoAnyHkTax 1 — 4
nyHKkTa 2.14.2. agMUHUCTPaATMBHOIO perfiaMeHTa, NPUMEHSTCA K obbekTaM 1M cpeacTBam,
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BBEAEHHbIM B 3KCMMyaTauuio UM nNpolleawmMm MOAEPHU3auunio, PEKOHCTPYKUMO nocne 1
nions 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU U Ka4eCcTBa MyHULMNANbHOW yCyri, B TOM YnUCIE KOSK-
4eCTBO B3aUMOAEWCTBUI 3asBUTENS C AOSMKHOCTHLIMU NML @MW Npu NPeaoCTaBEHNN MyHK-
uunanbHOW yCyrn 1 UX NPOAOCIKUTENBHOCTb, BO3MOXHOCTb MOMyYeHNsa MHGOpMaLmMm O Xo4e
npegocTaBfeHns MyHUUMNANbLHOM YCIyri, B TOM YACIE C MCNOfb30BaHNEM MHEOPMALIMOHHO-
KOMMYHUKALMOHHbIX TEXHOSOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb MOSYyYEHUS MYHULN-
nanbHOW yCnyrn B MHOro©yHKLMOHANbHOM LIEHTPE NpefoCTaBNeHNs rocy4apCTBEHHbIX U My-
HULMNanbHbIX ycnyr (B TOM 4Yucre B NosIHOM obbeme), B NiloboM TepputopuansHOM noapas-
AerneHnn opraHa UCMNoNHUTESTbHO pacnopsaaMTenbHOro opraHa MeCTHOro camoyrnpaBfieHust, no
BbIbOpY 3asBMTENS (IKCTEPPUTOPUANnbHbBIA MPUHLKM), NOCPELCTBOM 3anpoca O npegocrasne-
HUWN HECKONbKNX roCyaapCTBEHHbIX U (MNM) MyHULMNANbHBLIX YCAYr B MHOrOQYHKLMOHaIbHbIX
LeHTpax NpefocTaBfieHNs rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCIyr, NpeayCMOTPEHHOro
ctatben 15.1 ®epepansHoro 3akoHa Ne210-d3 (KomMnneKkCcHbIN 3anpoc)

2.15.1. MNokasaTtensMn OOCTYMHOCTU NPegoCTaBleHns MyHUUUNAnNsLHOM ycrnyrn aBns-
IoTCA:

pacnofioXXeHHOCTb NOMELLEHUs, B KOTOPOM BedeTcs npuem, Bbigava OOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyme HeobXoagMMOro KonuyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLECTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuyume nucyepnbiBaroLen MHopMauum o cnocobax, nopsaake 1 cpokax npegocrasrne-
HUSA MyHULMNANbHOW YCIyrM Ha MHOPMaLMOHHbIX cTeHaax, EguHom noptane, Pecnybnukan-
CKOM nopTane, ouymnanbHOM canTe MyHULMNANbHOMO panoHa;

OoKasaHue NoMOLLM MHBanNuaam B NpeogorieHnn 6apbepos, MeLlatoLwmnX Noy4eHmo MMn
yCrnyr HapaBHe C ApYrMMun Niuamu.

2.15.2. MNokasaTenamm Ka4ecTBa NpegocTaBneHns MyHULMNAnbHON YCNyrn SBNsATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka nornyvyeHuns pesyrnbtata MyHULMNAanbHOW YCRyru;

3) oTtcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLleHNss agMUHUCTPATUBHOIO perfiaMmeHTa,
coBepLlueHHble paboTHukammn OpraHa;

4) KONU4eCcTBO B3aUMOLENCTBMI 3aABUTENS C AOMKHOCTHBIMU Nuuamu (6e3 ydeta KoH-
cynbTauumn):

B3ammopaencrteue 3assutensa ¢ pabotHukamm Oprana wnn ML, npn npegoctaBneHum
MYHULMNAnNbHOM YCNyrn OCyLEeCTBNAETCA OAMH pa3 Npw NpeacTaBreHnmn 3asBreHnsi Co BCeEMU
Heob6XxoAMMbIMWN JOKYMEHTaMMU;

OMH pa3 B cnyyae HeobxoaUMOCTHM NoslyvyeHus pesyrnbTaTta npeaocTaBneHnss MyHULK-
nansHon ycnyrm B OpraHe nnn MOL| B doopme aKk3emnnsipa 31eKTPOHHOro AOKyMeHTa Ha Oy-
Ma>XHOM HOcUTene.

[MpoAoMKNTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asBUTENSA C AOMKHOCTHBIMU NMLaMm
npuv NpegocTaBneHn MyHULMNanbHOM YCIyrn He npeBbllwaeT 15 MUHYT.

3asiBuTenb BNpaBe OUEeHUTb Ka4eCTBO NpeoCcTaBneHnss MyHULMNansHoOM ycnyru ¢ no-
MOLLIbKO YCTPONCTB NOABWXHOW paamoTenedoHHOM CBA3U, C Ucnonb3oBaHmem Pecnybnuvkan-
CKOro nopTtana, TepMUHasribHbIX YCTPOMNCTB.

2.15.3. NHdopmauusa o xoae npeaocTaBrieHnss MyHULMNANbHOW YCyrn MOXeET ObiTb
nonyyeHa sasBuTenem B IMYHOM kKabuHeTe Ha EguHom noptane, PecnybnvkaHckom nopTarne,
B OpraHe, MOLL.

2.15.4. MNpepgocTtaBneHne MyHUUunanbHOW ycnyri ocywiectensietca B nobom MOL, no
BbIOOpY 3aABUTENS HE3ABUCUMO OT MECTa ero XUTenbCTBa UM MecTa hakTU4eCcKoro npoXxum-
BaHusA (npebbiBaHMsA) Ha TeppuTopum Pecnybnukm TaTtapcTtaH no 3KCTeppuTopuanbHOMY
npuHLUMNy.

MyHuuunanesHas ycrnyra B COCTaBe KOMMJIEKCHOMO 3anpoca He nNpefocTaBnseTcs.



2.16. Hble TpeboBaHus, B TOM 4uCe yuuTbiBatoLme 0COHBEHHOCTU NpeaocTaBneHns
MYHULMNANbHOM YCNYrn No aKCTeppUTopmanbHOMy NpuHUMNY (B cnyyae, ecnu MyHuumnanb-
Hasa ycrnyra nNpegocTaBnisieTcs no aKCTeppuUTopmanbHOMY NPUHLMMIY) M OCOBEHHOCTM Npeno-
CTaBMNeHUs MyHULMNansHOW yCnyru B 35IEKTPOHHON oopme

2.16.1. lMpn npegocTaBNeHNN MyHULMMNANBHOW YCNyru B 35IEKTPOHHOM (bopme 3asBu-
Tenb Brnpaee:

1) nonyyuTb MH(OpMaUMIO O nopsgke M Cpokax npefocTaBfieHUs MyHULUNarbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnvkaHckom noprane;

2) nopatb 3adBfeHne 0 NpegoCTaBNeHN MyHULMNANbLHOW YCYrn N UHbIE AOKYMEHTHI,
HeobxoaMMble A4Ns NPeaoCTaBNeHMs MyHULMNANbHOW YCyrn, B TOM YMCe JOKYMEHTbI U UH-
dopmMaumio, ANEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Bbifv 3aBepeHbl B COOTBETCTBUMN C NYHK-
TOM 7.2 yactn 1 ctatbmn 16 degepansHoro 3akoHa Ne 210-d3, ¢ ncnone3oaHvem Pecnybnum-
KaHCcKoro noprana;

3) nony4YnTb CBEOEHMUsI O XO4e BbINOSIHEHUS 3asiBNIEHUN O NPeaoCTaBleHNN MyHULK-
nanbHOW yCryrn, No4aHHbIX B 3MEKTPOHHON (hopme;

4) oCyLleCTBUTb OLEHKY KayecTBa NpeaoCTaBeHns MyHUUMNanbHOW YCIyru;

5) nony4nTb pesynbTaT NpeaoCcTaBeHns MyHUUMNanbHOW yCnyru B opMe 3N1eKTPOH-
HOro JOKYMEHTa;

6) nopatb xanoby Ha peweHue n gencteune (besgenctene) OpraHa, a Takke ero
AOJDKHOCTHbIX JML, MyHMUMNAMNbHbBIX CRyXawux nocpeactsoMm PecnybnvkaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHOM WH(OPMALMOHHOM CUCTEMbl, O0becnevmnBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEpLLEHHbIX NPWY NPeaoCTaBfIEHNM FOCYAAPCTBEHHbLIX U MYHULUUNAMNbHbLIX YCAyr opraHamu,
NpefoCTaBAWMMN FTOCYAAPCTBEHHbIE W MYHUUMNANbHbIE YCIYrN, WX LOMKHOCTHbIMA
nmuammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRYXaLMMu;

7) NPONTU aHKeTUPOBaHME (NpeabsBeHne 3asiBUTENIO NepedHs BOMPOCOB U UC-
YepnblBaloLLEro nepeyHs BapMaHToOB OTBETOB Ha yKa3aHHble BONPOCHI) B Liensx onpegeneHns
BapuaHTa rocyfapCTBEHHOMN yCryrn, npegyCMOTPEHHOr0 agMUHUCTPATUBHBIM perfiaMeHToM
npegocTaBieHnsa rocy4apCTBEHHON YCNyru, COOTBETCTBYHOLLEro npu3Hakam 3asaBuUTens;

8) nonyyYnTb BapuaHT NpegocTaBfieHns rocygapcTBEHHON yCryrn, npegyCcMOTpeH-
HOro aAMUHUCTPATMBHbBIM perfnameHToM NpefocTaBreHns rocyaapCTBEHHOM YCyri.

2.16.2. dopmupoBaHMe 3a8BNEHUS OCYLLECTBNAETCS NOCPEACTBOM 3aNOfHEHUS dfiekK-
TPOHHOW hopMbl 3asiBneHus Ha PecnybnnkaHckom noptane 6e3 HeobxoanMOCTU AOMOMNHU-
TEeNbHOW Nogayn 3asBeHnst B KaKon-nmbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asBfEHUS U WUHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBnNeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUA HECKOSIbKUMWU 3asBUTENSAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBrieHMs npu obpalleHun 3a ycriyramu, npeanonaralwmMMn  HarnpasreHue
COBMECTHOrO 3asiBfIeHUS1 HECKONBbKUMU 3asiBUTENAMN;

3) BO3MOXHOCTb Mne4yaTu Ha OyMaXHOM HOCUTENe KOMuUU 3NEKTPOHHOM OPMbI
3aABNeHNs;

4) coxpaHeHWe paHee BBELEHHbIX B 3MEKTPOHHYI hOpMYy 3asiBIIEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHuio Nonb3oBaTenNs, B TOM Y1cne Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHWUIN B ANIEKTPOHHYIO (hOpMY 3asiBNEHUS;

5) 3anonHeHue nonemn 3NeKTpoHHOW hopMbl 3asiBNIEHNSA OO0 Havana BBOAa CBeAEHWM
3asBUTENEM C WCMNOMb30BaHNMEM CBedeHun, pa3meleHHbix B ECUWA, wn ceeageHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacalwlwenca CBeaeHUn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaALUN N ayTeHTUUKaLNK;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOOM M3 3TANOB 3aMNOSNTHEHUS SNEKTPOHHOW POPMbI
3aaBrneHns 6e3 notepu paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENSA K paHee NOAaHHbIM UM 3asBIEHNAM B TeyeHune
He MeHee OAHOro roga, a Takke 4aCTU4HO COOPMUPOBAHHBIM 3aSIBIIEHUAM - B T€YEHNE He
MeHee 3 MecsLEB.



2.16.4. 3anucb 3aasutenen Ha npvem B MOLl (nanee - 3anucb) ocyulecTBnaeTcs
nocpenctesomMm PecnybnvkaHckoro noprana, TenedoHa KoHTakT-ueHTpa MOLL.

3asBuTento npenocTaBnAeTcsa BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble Ans
npueMa gaty u Bpems B npegeniax yCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaerieHHy AaTy 3akaH4YMBaEeTCs 3a CYTKM 0 HaCTynfeHust 3ToN Aathbl.

[na ocyuwlecTBneHns npeaBapuTeNnbHOM 3anmMcn nocpeactBom PecnyGnmkaHCKoro
nopTana 3asiBuTento HeobxoAnMO ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIe, B TOM YUCKE:

daMnnuio, Ms1, 0TY4ECTBO (NPU HaNU4YUK);

HomMmep TenedoHa;

aZipec 3MeKTPOHHOW MOYThI (MO XKernaHu);

xXenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npenBapuTensHOM 3anucn, AOKyMeHTaMm, NpeacTaBieHHbIM 3asBUTenem rnpu IM4HOM npueme,
npegBapuTenbHas 3anncb aHHYNMPYeTCA.

Mpn ocywecTsneHnn npeaBapuTeNbHON 3anmcu  3assuTento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
afpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec Takke HanpaBndeTcs MHgpopmaums o
noaTBePXAeHUN NpeaBapuUTeNbHON 3annucuy ¢ ykasaHueM aThbl, BpEMEHN N MecTa npuema.

Mpn ocywecTBNeHnn NpegsapuTenbHOM 3anucK 3assuTernb B 0b6s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHasa 3anucb aHHYNIMPYETCS B CyYae ero HesiBKU rno
ncreyeHnn 15 MMHYT C Ha3HaA4YeHHOro BpEMEHN nNpuema.

3agasuTens B N0O0e Bpems BNpasBe 0TkasaTbCHa OT NpeaBapuUTenbHOM 3anmcu.

3anpelaeTcs TpeboBaTb OT 3asiBUTENS COBEPLUEHUS MHBIX JENCTBUN, KPOME NPOXOXK-
AeHnsa ngeHTudmkaumm n aytTeHTumnKaumm B COOTBETCTBUN C HOPMATUBHbLIMU NPaBOBLIMU aK-
Tamun Poccurickon degepauunm, ykasaHua Lenu npuema, a Takke npegocTaBfieHnsi CBeAeHUN,
HeobxoaMMbIX ONS pacyeTa ANUTENBHOCTU BPEMEHHOro MHTepBana, KoTopbli Heob6xoamMmo
3abpoHnpoBaTh Ans npyema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLe-
Ayp, TPe6oBaHUsA K NOPSAAKY UX BbINOJIHEHUS, B TOM YMcne 0COGeHHOCTU BbINMOJTHEHUSA
aAMMHUCTPATUBHLIX NpoLeAyp B 3NeKTPOHHOMN hopMe, a TaKkke 0COGEHHOCTU BbINor-

HeHUsi aAMUHUCTPATUBHbIX NpoLeayp B MHOro(yHKUNOHaNbHbIX LleHTpax

3.1. Onucaxue nocriegoBaTesNlbHOCTH AencTBUi npwu npepocTaBneHnm
MYHULMNANbHON YCyru
3.1.1. lNMpepocTtaBneHne MyHULMNAnNbHOMW YyCryrn BKYaeT B cebsa cnegyouwme
agMUHUCTpaTUBHbIE NpoLeaypbl:
1) KOHCYNbTUPOBaHWNE 3asABUTENS;
2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNEHHbIX 3asiBUTENEM;
3) HanpaBreHne MeXBeAOMCTBEHHbIX 3anpoCcoOB B OpraHbl, Yy4acTBywlMe B
npegocTaBfeHnn MyHULMNAnbHON yCnyru;
4) pacCMOTPEHNE AOKYMEHTOB KOMUCCUEN
5) noaroTtoBka pesynbTaTta MyHULMNanbHOW YCryru;
6) Bblga4va (HanpaBneHne) 3asBUTENO peaynbTaTta MyHULUNanbHON YCryru;
7) ncnpaeneHne TEXHNYECKMX OLLIMBOK.
3.2. OkasaHune KOHCynbTauuni 3asBUTENIO
3.2.1. OcHOoBaHMeM Ha4vana BbIMOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SABNSETCH
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NPefoCTaBfieHMEM MYyHULMNANbHOM
yCnyru.
HOmMKHOCTHBIM ~ nMuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:



npu obpaileHnn 3assutens B8 MOL, — paboTHnk MOL;

npu obpaweHnn 3aasutens B OpraH — cneuvanucT otaena (ganee - JOMMKHOCTHOE
nnyo, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTtenb BnpaBe 00OpaTUTbCA 3a KOHCynbTauMen O Mnopsake WM cpokax
npegocTtasneHns MyHuuunansHon ycnyrm B MOL, nuyHo u no tenegoHy 1 3reKTPOHHOM
noyre.

PaboTHuk MO®L| koHCynbTUpyeT 3asaBuTENns, B TOM 4YMcre no cocTaBy, dopme
npeacTaBnseMon AOKYMEHTauuu 1 Apyrum BoOMpocam [Ansi MOMyvYeHuUs MyHULMnanbHOW
ycnyru.

3aaButenb  MOXeT nonyuYnTb  MHopMauMi O  nopsagke  npefocTaBreHus
MyHULMNAnNsHOM ycrnyru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMNOMHAKTCA B AEHb ObpaLleHns 3asaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp ABMASKTCS: KOHCYNbTauus
no coctasy, opMe NpeacTaBnsieMon JoOKyMeHTauum n apyrum sBonpocam, HeobxoanmbiM gns
NoNyyYeHNsa MyHULMNANbHOW YCIyri.

3.2.3. 3assutenb Brnpase obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke MonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
CpoKax npeaocTaBfeHna MyHuMUMNanbHOW YCryrn, B TOM 4Yucne Mo coctaBy, ¢opme
npeacTaBnseMon OOKyMeHTauum U Opyrmm BOMpocaMm And MNOoSiydeHUa MyHULMnanbHOW
yCryru.

[OMmKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME UHPOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHMsIMK nNyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSWMM  MYHKTOM,
BbIMOSHAKTCA B TeYEHME Tpex pabounx AHEN Co AHA NOCTYNNeHUs obpalleHus.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYNbTaumm
no coctaBy, hopme npeacTaBnaeMon AOKyMeHTauum n gpyrum Bornpocam, HeobxoammblM And
NONyYeHNa MyHULMNANbHOW YCIyr.

3.3. MpuHaTtue n paccMoTpeHune KoMnnekra AOKYMEHTOB,
npeacTaBrieHHbIX 3asBUTENEM

3.3.1. Nprem OOKYyMEHTOB AN NpeaocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe paboyvee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
nNpefocTaBfieHNN MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk ML, BeayLimi npmem 3asBneHuin:

onpegenseT npegMeT obpalleHus;

yOoCTOBEPSET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NMOMIHOMOYMI Nnua, NoJaroLero A0KYMeEHTb;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfamMeHTa;

3anosHAET 3NeKTPOHHY doopmy 3asiBrneHnsa B AIC MOLY;

npu npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLWEeCTBNSeT CKaHUMpoBaHWe MpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3agBUTESIO HA NPOBEPKY M NOAMUCAHME;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AIC MOLl gokymeHTbl, NnpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne n opurnHansl 6yMaxKHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO PacnuUcKy B Npueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.



PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHLIX Mpouenyp SBMSKTCA: roTOBOe K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHON bopme (B COCTaBe MAKeTOB 3MEKTPOHHbLIX [efn) B TedYeHue OAHOro
pabo4yero aHsa co AHA obpalleHus 3aaBuTens B CTPYKTYpHOe noapasgenexHne MOL.

PesynbTatamu BbINONHEHUS aMUHUCTPATUBHBIX Mpouenyp SIBMASTCA: 3asiBreHve u
nakeT OOKYMEHTOB (9NeKTpPOHHOe Aeno), HanpassieHHble B OpraH, nocpeacTtBOM CUCTEMbI
3I1IEKTPOHHOI0 B3aMOLENCTBUA.

3.3.2. T[llpuem [OKYMEHTOB [nns MpefoCcTaBreHuss MyHUUUNanbHOW ycnyrm B
3r1eKTPOHHOM (hopme Yepes PecnybnukaHckun nopTarn.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBiEHUS B 3MEKTPOHHOW (popMe BbINOSHAET
cnegywooune 4encTBus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpPMY INEKTPOHHOIO 3asBEHWS;

3anonHaeT opMy ANIEKTPOHHOIO 3asBMEHNS, BKITHOYaAKOLLY0 CBeAeHUs, Heobxoammble
n obsizatenbHble ANs NpeaoCTaBeHnUss MyHUUMNANbHOW YCIyru;

npuKpenniseT JOKYMEHTbl B 3MEKTPOHHOW opMe WunuM  SNeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3f1EKTPOHHOro 3asBrieHns (Npu HeobxoaMMoCTK);

noaTeepxgaeTr ((PakT O3HAKOMIIEHUA W Ccorflacns C  YCroBUAMM U NOPSIAKOM
npefoCcTaBfieHUsT  MyHUMUMNANbLHOW YCNyrM B 3MEKTPOHHOW ¢opme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asiBrieHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLIEHHbIX  CBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3MEKTPOHHOIO 3asaBNeHUs);

OTNpaBnsieT 3anoSIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXXmmMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNS);

3MEKTPOHHOE 3asiBfieHMe MNoAMNUCbIBAaeTCA B COOTBETCTBUM C TpeboBaHUAMM MNyHKTa
2.5.3 aOMMHUCTPATUBHOIO PErfnamMeHTa;

nonyyaet yBegomrneHne o6 oTnpasBke 3NEeKTPOHHOIo 3asABMeHNS.

dopmaTHo-rornyeckas nposepka COPMUPOBAHHOIO 3asaBfEHUS OCYLLECTBNSETCH
nocrne 3anosfiHeHUs 3asiBUTENEM Kaxdoro M3 nosnen anekTpoHHon dopMmbl 3asieneHus. Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOroO MOMs 3MEeKTPOHHON (POPMbl 3aABMNEHUS 3asBUTESb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAKe ee YCTpPaHeHWsa NocpeacTBOM
NHGOOPMAaLMOHHOIO COODLLIEHNST HENOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asiBNeHus.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAIOTCSA B AeHb ObpalleHus 3aaBuTens.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBASIOTCA: 3MEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHne komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHOWN Npoueaypbl ABNAeTCs
NOCTyNeHne 3asBeHNs U NHbIX JOKYMEHTOB, HEOBXOANMbIX ANA NpeoCcTaBleHnUs MyHULK-
nanbHOW YCyru.

HOMKHOCTHBIM NLOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE aaMUHUCTpPa-
TMBHOW NpoLeaypbl ABMseTcs cneumanuct otaena (ganee - JOMMKHOCTHOE N0, OTBETCTBEH-
HOe 3a NpMeM JOKYMEHTOB):

3.3.3.2. [lomKkHOCTHOE NnL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B crnyyae obpale-
HUA 3asaBuTeNs C 3aaBneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3asABUTENS;

NpPOBOANT MPOBEPKY MOIHOMOYMI NULA, NoJatoLero AOKYMEHTbI;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMsM, yKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO pernameHTa, NpoOBEepKy COOTBETCTBUA MNpeAcCTaBMNEHHbIX OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHUAM (Haanexawee opopMieHne KONUM JOKYMEHTOB, OTCYTCTBUE
B [OKYMEHTax NoAYMCTOK, MPUMUCOK, 3a4epPKHYTbIX CIOB U NMHbIX HE OrOBOPEHHbIX Ucrpasne-
HUR);



3anonHAeT 3NEeKTPOHHY (hopMy 3asiBNeHUs B aBTOMaTU3MPOBAHHOW MH(OPMaLIMOH-
HOW cucTeme, npegHas3Ha4vYeHHOW AN oKa3aHUsA rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT,;

npu NpeaocTaBfieHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMUHUCTPATUBHOIO pe-
rmameHTa Ha 6ymMaxHOM HocUTENe, OCYLLIECTBMSIET CKAHNPOBaHME NpeaCcTaBeHHbIX JOKYMEH-
TOB;

pacnedaTbiBaeT 3asBeHne;

nepenaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocne nognucaHnsa ckaHupyeT nognucaHHoe 3asBneHue;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHOPMALMOHHYIO CUCTEMY, NpefHas3Ha4YeHHYHo
AN OKasaHWsA rocyapCTBEHHbLIX M MyHUUMNAMNbHbBIX YCNYr AOKYMEHTbI, NpeacTaBneHHbIe B
3IEKTPOHHOM (hopMe NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3MEKTPOHHOE AENO;

BO3BpalllaeT nognucaHHoe 3asdBfeHne n opuriHanbl ByMaXHbIX OJOKYMEHTOB 3asiBU-
Ten;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM Onst OTKasa B NpMeMe AOKYMEHTOB A0SMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3asBUTENS O HANUYUKU NPEnsaTCTBUIA ANS
npuemMa 3asiBfieH1s 1 BO3BpallaeT eMy JOKYMEHTbI C 06 bACHEHMEM COAepPXKaHWS BbISIBIIEHHbIX
OCHOBaHWW ON4 OTKasa B nNpMeme LJOKYMEHTOB.

3.3.3.3. Jo/mKHOCTHOE NNLU0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, Nocrne nocTtynse-
HUS1 JOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asBIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNaTypou gen un cratyc «lpo-
BepKa JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCE NPUMOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpME M INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb SIEKTPOHHbLIX 06Pa30B JOKYMEHTOB;

nposepsieT cobnogeHne ycnoBun 4ENCTBUTENBbHOCTUN ANIEKTPOHHOW NOANNCK, Nnocpea-
CTBOM OOpalueHus Kk EgnHomy noptany (B crnyvae, ecnu 3asiButenem npeacraBrieHbl arek-
TPOHHbIE OOKYMEHTbI, MNOAMNUCAHHbIE YCUITEHHOW KBannUUNPOBAHHOW 3MEKTPOHHOW Nnoanu-
Cbl0).

Mpy HanMuYuMn oCHoBaHW, NPEYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO pe-
rmameHTa, NoAroTaBnMBaeT NPOEKT peLleHnsa 06 oTkase B npuemMe JOKYMEHTOB, HEOOXOANMbIX
ANs NpeaocTaBneHnsa MyHULMNAanbHOW YCIyri.

B cnyyae, ecnu B pesynbtaTe NpoBeEpPKU YCUNEHHOW KBaNMMULMPOBAHHON 3NEKTPOH-
HOWM NOAMWCU BbISIBIIEHO HECOOMOAEHME YCIOBUI €€ AENCTBUTENBHOCTU, NPOEKT peLleHnsa ob
OTKa3e A0SMKEH coaepaTb NyHKTbl ctatbn 11 ®eagepanbHoro 3akoHa Ne 63-93, koTopble no-
CNYXXUNN OCHOBAHWEM AJ1S1 Mo NPUHATUS.

MpoekT peweHns 06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX AN NnpeaocTaBne-
HUS MyHUUMNANbHOW YCIyrn, ¢ yKasaHMEM NPUYMH OTKasa (B crydae, ecnu OCHOBaHUA Ons
OTKa3a B NpMemMe AOKYMEHTOB, HEOOXOANMbIX 4N NPefoCTaBNeHUs MyHUUUNANbHON YCyru,
CBsi3aHbl C HApYLLUEHMEM YCTaHOBIIEHHbIX TPEOOBAHUI K TaKUM LOKYMEHTaM, OCHOBaHUSA Ans
OTKa3a B NpMemMe LOKYMEHTOB AOSMKHbI coaepxaTtb MHopMaLmo O HAMMEHOBAHNN LOKYMEH-
TOB (MH(bopMaLmn, CBEAEHUN), KOTOpble HEe NpeACTaBfieHbl, COAEp)KaT HeJOCTOBEPHbIE U
(vnun) npoTmBOpeunBbIE CBeAEHNSA, OPOPMIIEHbI C HapPYLUEHMEM YCTaHOBIEHHbIX TpeboBa-
HWI), HanNpaBnsieTCsl Ha CorfiacoBaHme B YCTaHOBSIEHHOM MOpPsiAKE MOCPELCTBOM CUCTEMbI
3IEKTPOHHOro AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTa peLweHuns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOX04MMbIX ANs
npefoCcTaBfEHNs MYHULMNANbHOW YCIyrn, OCyLECTBNAeTCA B nopsaake, npeayCMOTPEHHOM
NYHKTOM 3.6.3 aAMUHUCTPATMBHOIO pernamMeHTa.

B cny4ae oTcyTCTBMSA OCHOBaHWI AN OTKasa B NpMeMe OOKYMEHTOB, NPeayCMOTPEH-
HbIX NYHKTOM 2.7.1 agMMHUCTPATMBHOIO pernameHTa, A0SMKHOCTHOE NNL0, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB, B TeYeHWe oaHOro pabodero gHS CO OHS MOCTYNNEHUSA 3asBreHUs,
HanpaBnseT 3asaBUTENHO, YKa3aHHbIM B 3asBlIEHMM CNOCOOOM, yBEAOMIIEHME O MOCTYMNIIEHUMN
3asiBfeHuns, coaepkallee BXOAAWNN permcTpaunoHHbIN HOMEP 3aaBrieHNd, aaTy nosyyYeHus



3aaBneHus, nepeyeHb HauMeHoBaHUM GannoB, NpeacTaBneHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyYeHnsa pesynbrtata MyHULMNAanbLHOM YCRyru.

3.3.3.4. icnonHeHue npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 agMuHucTpaTtuns-
HOro pernamMeHTa, Npyu HaNU4YMM TEXHUYECKON BO3MOXHOCTM OCYLLIECTBNSAETCA B aBTOMaTnye-
CKOM peXuMme C UCNOoSib30BaHMEM aBTOMaTM3NPOBAHHOW MHAOPMALMOHHON CUCTEMbI, Npea-
Ha3Ha4YeHHOW ANs OKa3aHWsi roCy4apCTBEHHbIX M MyHULMNANbHbIX YCAYT.

3.3.3.5. AaMuHUCTpaTUBHbIE NMpoueaypbl, ycTaHaBnuBaemble nNyHKToM 3.3.3 aAMWUHK-
CTPaTMBHOIO pernamMeHTa, BbIMOMHSATCS B TeYEHNe ogHoro pabodero gHs CO AHA NocTynne-
HUSA 3asiBNEHNS HA PaCcCMOTPEHME.

Pesynbtatammn BbINONMHEHUS agMUHUCTPATMBHbBIX Npoueayp ABNAOTCA: NPUHATBIA Ha
paccMOTPEHME KOMMNIIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNs MyHULMNANbHON YCNYIn.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByloLiMe B npeno-
CTaBMEeHMM MyHULMNANbHOW yCnyrn

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SBNSETCS
nonyyYeHne AOMKHOCTHbLIM NMLOM (PaBOTHUKOM), YNOSTHOMOYEHHbIM Ha BbINONIHEHNE aaMUHK-
CTpaTUBHOW NpoLueaypbl, OT AOMKHOCTHOMO nvua (paboTHUKa), OTBETCTBEHHOIO 3a Npuem Ao-
KYMEHTOB, NMPUHSATbIX OT 3aABUTENSA LOKYMEHTOB.

HOMKHOCTHBIM NMLOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE agMUHUCTpPa-
TMBHOW npoLeaypbl, ABNAeTCS COTPYAHUK (danee - OOSMKHOCTHOE MWL, OTBETCTBEHHOE 3a
HanpaBrieHne MeXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [lIomKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBfieHWEe MEXBEAOMCTBEHHbIX 3a-
NpocoB, hopMUpPYyET N HaNpaBnsieT B 3NEKTPOHHON bopme NOCpenCTBOM CUCTEMbI MEXBe-
AOMCTBEHHOMO 3IEKTPOHHOr0 B3anmMogencTans (Npu OTCYyTCTBMUN TEXHUYECKOW BO3MOXHOCTM
— WHbIMK cnocobamu) 3anpockl O NPeaocTaBneHNN JOKYMEHTOB U CBEAEHUI, NPeayCMOTPEH-
HbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbIMOSHS-
I0TCA B J€Hb MPUHATUA 3asiBIIEHUSA HA PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHUSA aAMUHUCTPATMBHBIX NpoLeayp SABMSITCA: HanpaBneHHbIe
B OpraHbl BNactu u (Mnun) noase4OMCTBEHHbIE OpraHam BfiacTy opraHu3aunm 3anpochi.

3.4.3. CneunanncTbl NOCTaBLUUKOB JaHHbIX Ha OCHOBaHUN 3arnpocoB, MOCTYNUBLLNX Ye-
pe3 cMcTeMy MeXBeAOMCTBEHHOro 3fIEKTPOHHOIO B3aMMOAENCTBUA, NPedoCTaBnsaoT 3anpa-
LMBaeMble JOKYMEHTbl (MHpopmauuio) nnn HanpaensaoT yBeAOMIIEHNA 06 OTCYTCTBUM OOKY-
MeHTa n (MnNun) uHpopmauumn, HeobXoANMbIX ANS NpefoCcTaBneHns MyHUUMNanbHON ycnyru
(oanee — yBegomneHue ob oTkase).

AOMUHUCTPaTMBHbIE MpoUeaypbl, yCTaHaBNMBaeMble HAaCTOSALLMM MYyHKTOM, BbINOSHSA-
I0TCA B TeYEeHUe NATN AHEN CO AHSA NOCTYNNEHUs MeXBEeAOMCTBEHHOrO 3anpoca B opraH unm
opraHusauuto, npefocTtaBnsowme JOKYMEHT U MHAOPMALMIO, €CIU UHbIE CPOKU MOArOTOBKU
N HanpaBrieHns OTBETa Ha MeXBEAOMCTBEHHbIN 3anpoc He yCTaHOBMNEHbl eaeparibHbIMK 3a-
KOHamu, npaBoBbIMK akTamu lNpaeutenbcTea Poccunckon depepaumm n NPpUHATLIMU B COOT-
BETCTBUM C (peaepanbHbIMU 3aKOHaMN HOPMaTUBHbLIMU NPaBoBbIMK akTamn Pecnybnuvku Ta-
TapcTaH.

Pesynbtatamn BbINOMHEHUA a4MWHUCTPATUBHBLIX Mpoueayp SBASKTCA: OOKYMEHTbI
(cBegeHus), HeobxoguMble Ans NpPeaoCTaBfEHNs MyHMLMNANbLHORN ycnyrn, nubo yBegomne-
Hue 06 oTkase, HanpaBlieHHble AOMKHOCTHOMY NNy, OTBETCTBEHHOMY 3a HanpaBfeHne Mex-
BEJOMCTBEHHbIX 3arnpoCoB.

3.4.4. [IomMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBELOMCTBEHHbIX 3a-
NpOCOB:

nonyyaeT 3anpaluvMBaemMble Yepes CUCTEMY MEXBEAOMCTBEHHOIO 3M1EKTPOHHOrO B3au-
MOLENCTBUS OOKYMEHTbI (CBeAeHWs), Heobxoanmble Ons NpefoCTaBneHnss MyHMLmMnanbHOM
ycnyrn, nnbo yBegomreHune o6 oTkase npy OTCYyTCTBUM JOKYMEHTa 1 (Mnn) nHdopmauum;

npy HanM4YnMM OCHOBAHUN, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pe-
rmamMeHTa, NOAroTaBnMBaeT NPOEKT peLleHns 06 oTkase B npueme AOKYMEHTOB, HE06X04MMbIX
ANA NpeaocTaBNeHNs MyHULMNANbHOW YCyTr.



MpoekT peweHna o6 oTkase B Npueme OOKYMEHTOB, HEOOXOOUMbIX Ans npeaocTasne-
HUA MyHUUMNANbHOW YCIyrn, ¢ yKkasaHMeM MNpUYnH oTkasa (B criydae, ecnu OCHOBaHWA Ons
oTKasa B NpMemMe JOKYMEHTOB, He06X0AMMbIX ANs NPeAoCTaBeHNss MyHULMNANbHOW YCyru,
CBSI3aHbl C HApYyLUEHMEM YCTaHOBIEHHbIX TpeboBaHMI K TakKMM JOKYMEeHTaM, OCHOBaHUS Ons
OTKa3a B Npueme LOKYMEHTOB [AOSMKHbI cogepxaTtb MHOopMaL Mo 0 HaMMEHOBaHNN JOKYMEH-
TOB (MH(bopMaLmn, cBeAEeHUN), KOTopble He npeacTaBfieHbl, coaep)XaT HeJOCTOBepHble U
(vnn) npoTmBOpeuMBbIE CBEAEHUSA, OPOPMIEHbI C HapyLlEHNEM YCTaHOBMEHHbIX TpeboBa-
HUW), HanpaBnsieTcsl Ha corfiacoBaHWe B YCTaHOBSIEHHOM MOpsiAke MocpenCcTBOM CUCTEMbI
3IIEKTPOHHOrO AOKYMEHTOOBopOoTa.

CornacoBaHue npoekTta pelweHns o6 oTkase B npueme JOKYMEHTOB, HeOOXo4MMBbIX AJ1S
npefocTaBfieHNUs MyHUUMNAanbHOM YCIyrn, OCyLLeCTBNAeTCs B nopsiake, npeaycMoTpeHHOM
NyHKTOM 3.6.3 afMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbBIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbINOJSTHS-
IOTCH B A€Hb MONyYeHUs CBeAEHUN N0 MeXBeAOMCTBEHHbLIM 3arnpocam.

Pesynbtatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX NpoUeayp SBMSKTCHA: OOKYMEHTbI
(cBegeHuns), HeobxoauMble Ans NPeLoCTaBNeHUs MyHULMNANbHOW YCryrn, NPOeKT peLueHns
00 oTKase B npuemMe OOKYMEHTOB, HEOOXOOUMBbIX AN NpefocTaBfeHus MyHUUMnanbHOW
ycnyru.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
perrnameHTa, Npu HanM4yMm TEXHNYECKOM BO3MOXHOCTM OCYLLECTBNSETCS B aBTOMaTUYE€CKOM
pexume C UCrnonb30BaHMEM aBTOMaTM3MPOBAHHOW MH(OPMALMOHHON CUCTEMBI, NpeaHa3Ha-
YEeHHOW AN OKas3aHWs rocy4apCTBEHHbLIX U MyHUUMNANbHbBIX YCIYr, B TOM YMCIie C MOMEHTa
permcTpauum 3asBrieHnsi B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA aAMUHUCTPATUBHBIX NPoLEeayp, yKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnamMeHTa, CocTaBngaeT NaTb paboumx gHen.

3.5. PaccmoTpeHne AOKYyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMeM Hayarna BbINOSIHEHNA aAMUHUCTPATMBHOW MNpoueaypbl SABNSeTCH
NoCTynreHne oT JOMMKHOCTHOrO nyua, OTBETCTBEHHOrO 3a HanpaBreHne MeXBeOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoaumbIX ANA npefocTaBrneHus MyHULMNanbHOW
yCrnyru.

HOMKHOCTHLIM NNLOM, OTBETCTBEHHbLIM 32 BbINOSIHEHME aAMWHUCTPATUBHOM MpoLe-
Aypbl, ABRSETCH cneumanuct otaena (ganee - 4OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a NoAro-
TOBKY pesynbTaTta npeaocTaBneHnss MyHULMNansHOM ycnyri).

3.5.2. [lomKHOCTHOE NULIO, OTBETCTBEHHOE 3a NMOAroTOBKY pe3yrbTaTta npegocrasre-
HUA MyHULMNANbHOW yCNyru:

paccmaTpmBaeT chOpPMUPOBAHHbLIA KOMMMEKT JOKYMEHTOB, HEOOXOAUMbIX ANS Npeao-
CTaBrieHMUs MyHULMNAnbHOW yCnyru;

npu BbISIBIIEHUN OCHOBaHWW ANS OTKasa B MpefocTaBfeHuuM MyHULMNAanbHOW YCnyri,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO perfnaMeHTa, NoAroTaBnmnBaeT 3aknoyeHne ob
OoTKase B NpedoCTaBfIEHUN MyHULMNANbHOW YCIyrn; KOMMMEKTYeT OOKYMeHTbl (popmupyeT
Aena);

B Criyyae OTCYTCTBMSI OCHOBaHWW s OTKasa B NpefoCTaBfeHUM MyHUUMManbHON
ycrnyru, npegyCMOTPEeHHbIX NYHKTOM 2.8.2 aAMUHUCTPATUBHOIO perfameHTa, No utoram pac-
CMOTPEHUS LOKYMEHTOB, HEOBXOAUMbIX ANs NPeoCTaBeHns MyHULMNanbHON YCyrn, KOM-
NNeKTyeT AOKyMeHTbI (bopMupyeT gena);

HanpaBnseT cPOPMUPOBaHHbIE YYETHbIE Aefnla cCeMeln Ha pacCMOTpeHne obLiecTBeH-
HOW XXWUINULLHOW KOMUCCUK (aanee — KoMuceus);

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALLMM MYyHKTOM, BbINOSTHSA-
I0TCA B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINOSTHEHUSA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: HanpaBeHHbIe
B KOMUCCMIO YYETHbIE Aena.

3.5.3. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3yyeHue NoCTynMBLUNX AOKYMEHTOB;

Ha3HayeHue OHA 3acedaHnsa KoMuccuu,



n3BeLleHne YrIeHOB KOMUCCUKN O IHEe 3acedaHust KOMUCCUN.

AOMUHUCTPaTMBHbIE NPOLEAYpbl, YCTaHAaBNMBAEMbIE HACTOALLMM MYHKTOM, BbINOSHSA-
I0TCA B TeYEeHne ogHoro paboyvero gHs.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEdyp SBMAKOTCS: U3BELLEHUE
4YfIeHOB KOMUCCUN O faTe 3acefaHus.

3.5.4. Komuceusa Ha cBoeM 3aceaHnn Ha CBOEM 3aceaHun paccMaTpuBaeT yYyeTHoe
AENO N NpUHUMaET peLLeHne 0 paspeLleHnn obmeHa nnm ob oTkase.

Pesynbtatamn BbINOMHEHMA aQMUHUCTPATUBHBLIX Npouenyp SIBASKTCA: peLleHne o
paspelleHnn obmeHa nnu ob oTkase.

3.5.5. CekpeTapb koMmuccun opopMnsaeT pelleHne kommccum B popme npotokona (2
aKk3emnnspa) u nepegaeT Ha NOAMUCHL YreHaM KOMUCCUN.

PesynbTatamun BbINONTHEHNSA aAMUHUCTPATUBHBIX NPOLeayp ABMASOTCA: nepefaHHoe Ha
noanNucCh 3aKrnto4eHne.

3.5.6. YUneHbl kKOMUCCHMM NOANUCHIBAKOT MPOTOKOS U HANpPaBnAT CekpeTapto.

AOMUHUCTPaTMBHbIE Npoueadypsbl, ycTaHaBnueaemble nyHktammn 3.5.4 — 3.5.6 HacTos-
wero PernameHTa, BbINOSTHAKTCA B Te4eHMe OAHOro paboyero aHS.

PesynbTatammn BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEeAyp SABMSOTCA: 3aKIYeHune,
nognucaHHoe YsieHaMm KOMUCCUM.

3.5.7. CekpeTapb KOMUCCUN HanpaBnsieT MPOTOKOST KOMUCCUU OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MNOArOTOBKY pe3yfibTaTa NnpegocTaBneHns MyHULMNAnsHOM YCyru.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BbIMNOSHAKTCA B TeYEHME OAHOro paboyero aHs.

Pesynbtat npoueaypbl: MNPOTOKOA KOMUCCUM W Y4eTHOe [eno, HanpaBfieHHble
KOMUCCUM  OOSHKHOCTHOMY  fiMuy, OTBETCTBEHHOMY 3a  MOArOTOBKY  pesynbrarta
npegoCTaBfiEHNs MyHULMNANTbHOW YCIYTN.

3.5.8. NcnonHeHune npoueayp, ykasaHHbIX B nNyHKTe 3.5.2 aAMUHUCTPATUBHOIO perna-
MEHTa, NpWY Hannymm TeXHUYECKON BO3MOXHOCTU OCYLLECTBMSETCH B aBTOMaTU4eCcKoOM pe-
XMMe C NCnonb3oBaHMeM aBTOMaTU3NPOBaAHHON MHPOPMALMOHHOM CUCTEMBI, MpeAHa3HayYeH-
HOW A58 OKa3aHWs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

MakcrmanbHbIM CPOK BbINONHEHWUS aAMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B MyHKTe
3.5. aaMMHNCTPaTUBHOIO pernameHTa, coctasnsaeT 4 paboumx gHs.

3.6. MNoaroTtoBka pesynbTata MyHULUNANBHOW YCIyru

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMWUHUCTPATUBHOW Mpoueaypbl ABnseTcs
NOCTyNrieHne OT cekpeTapsa KOMUCCUM 3aKITIOYEHNS KOMUCCUN.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbBIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOM Mpoue-
Aypbl, ABNAETCA COTPYAHUK (Oanee - AOMKHOCTHOE NLo, OTBETCTBEHHOE 3a MNOArOTOBKY pe-
3ynbTaTta npefocTaBreHns MyHULMNAanbHOM yCnyrn).

3.6.2. [lomKHOCTHOE NULI0, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npefocrasne-
HUSA MYHMLMNANbHOW YCNYrn:

rOTOBUT NPOEKT AOroBOpa;

rOTOBUT NPOEKT pacnopsikKeHns o paspelleHn obmeHa (qanee — pacnopsikeHume).

B cnyyae npuHATUA KOMUCCHen pelleHnst 06 oTkase B Bblgaye paspelleHusi Ha obmeH
roTOBUT MPOEKT nucbMa o6 oTkase B NpefoCTaBfeHUn MyHuuunanbHoOW ycnyru (ganee —
NUCbMO);

HanpaBnseT NOArOTOBIIEHHbIN NPOEKT pesynbTata NpeaoCTaBfeHnss MyHULMNanbHON
yCrnyrm Ha cornacoBaHue B YCTAHOBMIEHHOM MOpsSAKe NOCPeacTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HAaCTOALLMM MYyHKTOM, BbINOMHSA-
I0TCA B TeYeHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHNA aOMUHUCTPATMBHLIX Mpoueayp SBMSIOTCS: MNPOEKThI,
HanpaBfeHHble Ha NOAMNUCh.

3.6.3. CornacoBaHue 1 nognvcaHve npoekTa pesynbTaTa NPeaoCTaBfEHUss MyHUL M-
nanbHOW ycnyru (ganee — NpoeKTbl JOKYMEHTOB) OCYLLECTBIISAETCA PyKOBOAUTENEM CTPYKTYp-
HOro noapasgeneHnsa, OTBETCTBEHHOrO 3a NOArOTOBKY pesynbTarta MyHUUMMansHOW YCnyru,



Pykosoantenem OpraHa.

[MoaroToBrieHHbIE NPOEKThI AOKYMEHTOB, UMEIOLLME 3aMeyaH s, BO3BpaLLaTCsa Ha A0-
paboTKky nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuuunanbHon ycnyru. Nocne
yCTpaHeHUs1 3amevaHuii NPoeKTbl JOKYMEHTOB NOBTOPHO MepeaarTcsa Afs CornacoBaHus u
noanvcaHus.

Pykosogutens OpraHa npu pacCMOTPEHUN MPOEKTOB AOKYMEHTOB nNpoBepsieT cobnto-
AeHne agMUHUCTPATUBHOIO pernamMeHTa JOSMKHOCTHbIMY nuuammn OpraHa B 4acTy CPOKOB Bbl-
NONMHEHNA agMUHUCTPATUBHBLIX NpoLueayp, UX nocnegoBaTernbHOCTU U NOMHOTLI, HANUYKs Co-
rnacoBaHUN yNonHOMOYEHHbIX AOMKHOCTHbLIX Ny, OpraHa B cucteMe 3NeKTPOHHOIO AOKYMEH-
ToobopoTa.

B cnyyae BbisiBNeHVs HapyLWeHWN B 4aCcTW CPOKOB BbIMOMHEHUS aAMUHUCTPAaTUBHbIX
npoueayp, Ux nocriegoBaTernibHOCTU 1 NornHoThl PykoBoautens OpraHa nHUUUnpyeT npuene-
YeHune K OTBETCTBEHHOCTU N, AOMNYCTMBLUNX HapYLLUEHWs, B COOTBETCTBUM C NMyHKTOM 4.3 aj-
MUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbIE NpoLedypbl, yCTaHaBNMBaEMble HACTOSALMM MYHKTOM, BbIMOSTHS-
I0TCA B Te4eHne ogHoro paboyero aHs.

PesynbTatamu BbINOMHEHMA afMUHUCTPATUBHLIX Npouenyp SABMASKTCA: NoANUCaHHbIe
AOroBOpP W YTBEPXOEHHOEe pacrnopsikeHre nnu peweHve ob otkase, HanpasfeHHble Ha pern-
cTpauumio.

3.6.4. VicnonHeHune npoueayp, yKkasaHHbIX B NyHKTax 3.6.2, 3.6.3. agdMUHUCTPATUBHOIO
pernamMeHTa, Npyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexume ¢ UCnosib3oBaHMEM aBTOMaTU3NPOBAHHON MH(POPMALIMOHHOM CUCTEMBI, NpeaHa3Ha-
YeHHOW AN OKa3aHMs rocy4apCTBEHHbIX U MyHULUNAMNbHbBIX YCAYT.

MakcrmanbHbIM CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, yKa3aHHbIX B MyHKTe
3.6. agMVHUCTPATMBHOIO pernamMeHTa, cocTasnsaeT ABa pabovmx gHEN.

3.7. Bbligaya (HanpaBneHue) saaaBuTento pesynbTata MyHULUNANbHOW yCryrn

3.7.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOMKHOCTHBIM NMLIOM, OTBETCTBEHHbLIM 3@ BbINOSIHEHNE afMUHUCTPATUBHOW NpOo-
uenypbl, AOKYMeEHTa, NOATBEPXAatoLero npegoctaBneHne MyHULMnansHon yenyru.

HOMKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME aAMWHUCTPATUBHOW MpoLe-
Aypbl, ABRSeTCA COTPYAHUK (fanee - AOMKHOCTHOE N1Lo, OTBETCTBEHHOE 3a Bbldavy (Hanpas-
NieHne) JOKYMEHTOB).

3.7.2. [lJomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perMcTpauunio 1 BHeCceHe CBeEHNn O pedyrnbTaTe NpefoCTaBeHns My-
HUUMNanNbLHOM ycryrn B nogcuctemMy BeeHUs JOKYMeHTaununm asToMaTu3npoBaHHOW MHAOpP-
MaLMOHHOWN CUCTEMbI, NpefHa3Ha4YeHHOM AN OKa3aHWSA rocygapCTBEHHbIX U MyHULUMNANbHbIX
yCnyr;

n3BeLlaeT 3aaBuTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3aBEHUN, O pe-
3ynbTaTe NpeaocTaBneHnss MyHUUMNansHOM YCyrn 1 0 BO3MOXHOCTM NOSyYeHns pesynbTaTa
npegocTaBneHns MyHuumnansHon ycnyrn B Oprane nnm 8 MOLL.

McnonHeHne npouenyp npu HanMynm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTUYECKOM peEXMME C MUCNONb30BaHMEM aBTOMAaTU3MPOBAHHOMW MH(OPMALMOHHOW CU-
CTeMbl, NpegHa3Ha4YeHHOW AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMUNANbHBIX YCITYT.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBMBaeMble HACTOALLMM MYyHKTOM, BbIMOJSTHS-
I0TCA B Te4YeHne ogHoro paboyvero AHA Co AHA NognNUcaHus JOKYMEHTa, ABMSoLWerocs pesysb-
TaTOM NpeaoCTaBNEHNs MyHULMNANbHON YCAyrK, YNOMHOMOYEHHbIM AOMKHOCTHLIM fMLIOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHMS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHne
cBedieHu O pesynbTaTe NpeaocTaBfeHns MyHUUMNanbHON YCnyrn B MHPOPMALMOHHbIX CU-
cTemax, u3BelleHne 3asButens (ero npeacraBuTens) o0 pesynbTaTe NpeaoCcTaBneHns MyHU-
uunanbHOW ycryrn n cnocobax ero nosyYyeHus.

3.7.3. MNopsaok Bblgauun (HanpasneHnsa) pesynbTaTta NnpeaocTaBneHnss MyHULUNansHOM
ycnyru:



3.7.3.1. MNpwn obpalleHun 3assutens 3a pesynbTaTtoM MyHUUunansHon ycnyrm 8 MoL,
paboTHnk M®PL| BblgaeT 3aaBMTENtO pe3dynbTaT MyHMLMNAaNnbHOW yCrnyrn B hopme ak3emnnsapa
3NEeKTPOHHOro AOKYMEeHTa Ha GymaxkHOM HocuTene. Mo TpeboBaHuo 3asBUTENSI BMECTE C 3K-
3eMMAsiPOM 3NIEKTPOHHOrO JOKYMEHTa Ha ByMaXkHOM HocuTene eMy NpeaoCTaBseTCs 9K3eM-
NNAp 9NEeKTPOHHOro AOKYMEHTa nyTeM ero 3arnvcu Ha CbeMHbIW HOCUTENb MHopMaumm unu
HanpaBrieHUs1 3K3eMnnapa ANeKTPOHHOro JOKYMEHTa MO 3NEeKTPOHHOW NnoyTe B agpec 3asBu-
Tend. [Npu 3anncu Ha CbeMHbIN HOCUTENb MHPOPMaLIMN UITU HanpaBreHUN AK3eMnsisipa dnek-
TPOHHOIO AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3EMMNAP 3NEKTPOHHOrO AOKYMEHTa
Ha ByMa)KHOM HocuTene, Mo 3ANEKTPOHHON MNOYTe MOAEHTUYHOCTb TaKOro aK3eMnnapa Af1eKTPoH-
HOro AOKYMEHTa 3K3eMMNSIsapy SNEeKTPOHHOIo AOKYyMeHTa Ha ByMaXHOM HocuTene 3aBepsieTcs
YNOSTHOMOYEHHbIM COTPYAHMKOM C UCMOMb30BaHMEM YCUITEHHOW KBaNMPULMPOBAHHON 3rnek-
TPOHHOW NOANUCH.

AOMUHUCTpaTMBHbBIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbINOJSTHS-
I0TCH B NOPsiAKe 0MepeaHOCTU, B AeHb NPUBLITUSA 3asBUTESNS B CPOKU, YCTaHOBIEHHbIE perna-
MeHTOM paboTbl MOLI.

PesynbTatamu BbINOSIHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBAATCA: dukcaums
dhakTa Bblgauun pesynstarta npegocrasneHus MyHuumnansHon yenyrn B AUC MOLL, pesynbTar
npegoCcTaBfieHNUss MyHULUMNANbHOW YCIYrn, BblAAaHHbIN 3asBUTESTHO.

3.7.3.2. MNpun obpaleHnn 3aaBuTend 3a pesynbTaTtoM MyHUUUNANbHOW YCNyrn Yepes
PecnybnvkaHckuin nopTan 3asBUTEN0 B JIMYHbIA KabUHET aBTOMaTU4YeCKU HanpaBnsieTcs
3NEKTPOHHbIN 06pa3 JOKYMEHTa, ABMNAOLWErocsa pesynbTaToM NnpegocTaBneHmst MyHuumMnanb-
HOM yCnyru, NOANNUCAaHHbLIN YCUNEHHOM KBaNMOULMPOBAHHOM 3NEKTPOHHOW NOLMNUCHIO YNOSTHO-
MOYEHHOro AosmKHOCTHoro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbBIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbINOJSTHS-
I0TCH B A€Hb NOAMMCAHUA OOKYMEHTa, NOATBEPXKAAOLWEro npeaocTasneHme (oTkas B Npeao-
CTaBNeHUn) MyHULUNanbHOW YCIyrn, yNOAMHOMOYEHHbIM AOMKHOCTHBIM Nvuom OpraHa (Opra-
HOM).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKTCA: HanpaBneHve
(NnpepoctaBneHne) ¢ ucnonb3oBaHMeMm PecnybnukaHcKoro noprana 3asBuUTENt0 AOKYMEHTa,
noaTeepXgaroLLlero npefocraBneHme MyHUUMnansHom ycrnyri (B TOM 4ucrie oTkas B npedo-
CTaBfeHUM MyHUUUNAnNLHOM yCryru).

3.7.3.3. lpun obpalleHnn 3aasntens 3a pesynbTaToM MyHuuunanbHoun ycnyrm B OpraH,
AOIMKHOCTHOE NNUO, OTBETCTBEHHOE 3a BblAayy (HanpaBneHue) JOKYMEHTOB, BblAaeT 3asBu-
Tenw pesynbTaT MyHULMNanbHoW ycnyru. Mo TpeboBaHmio 3aaBUTENA BMECTE C 3K3EMINIISIPOM
3NEKTPOHHOro JOKYMeHTa Ha ByMaXXHOM HOocuTene emy npefocTaBrseTcs IK3eMMnsp dek-
TPOHHOrO JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MHAOPMaUUN NNn Hanpasre-
HUA 3K3eMnNisipa 3NEeKTPOHHOIO AOKYMEHTa Mo 3NIeKTPOHHOM NoYTe B aApec 3asBUTenNs.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, OCYLLEeCTB-
NATCA B NOpsiAKE O4epeHOCTH, B AeHb NpubbITUS 3asBUTENA B COOTBETCTBMM C [paBunamm
BHYTPEeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTom BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp SBASTCA: ukcauunsa akra
Bbldauyn pesynbrarta nNpegocTaBfieHns MyHUUMNAnsHOM YCnyrn B aBTOMaTU3MPOBAHHOW WH-
hopmMaLMOHHON cucTeMe, NpeaHasHa4YeHHOM A8 OKa3aHUA rocy4apCTBEHHbIX U MyHULMNAsb-
HbIX YCRyT.

3.8. NcnpaBneHune TeXHNYECKNX oLINBOK

3.8.1. B cnyyae obHapyxeHusi TEXHUYECKOM OLIMOKM B JOKYMEHTE, ABNSAOLEMCS pe-
3ynbTaTOM MyHUUMNANbLHOW yCcnyri, 3assuTens HanpasnseT B OpraH:

3asBrneHne o6 ncnpaBneHnn TeXHMYeckonm ownodkm (npunoxeHune Ne 4 k HacTodALemy
agMWHUCTPaTUBHOMY perfiaMeHTy);

OOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHUUMNANbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKast onbKa;

AOKYMEHTbI, UMEIOLLME IOPUONYECKYIO CUIY, CBUAETENBLCTBYIOLME O HANMYNUN TEXHNYE-
CKOW OLLNBKN.



3asBneHve 06 ucnpaBneHMn TEXHUYECKOW OWNBKM B CBEAEHMUSX, YKa3aHHbIX B JOKY-
MeHTe, ABNALLEMCS pe3yrbTaToM MyHUUUNAnsHOW yCryru, nogaetcs 3assuTernem (yrnosHo-
MOYEHHbIM MpeAcTaBUTENEM) MOYTOBLIM OTNPaBfieHNEM (B TOM YUCIE C MCMOMb30BaHUEM
3NEeKTPOHHOM NoYThl), NMG0 Yepes PecnybnmkaHckuin noptan nnn MOL.

3.8.2. [JomKHOCTHOE nuLO, OTBETCTBEHHOE 3a NnpuemM [JOKYMEHTOB, OCYLLECTBrseT
npvem 3assrieHns o6 ncnpaBneHMn TEXHUYECKON oWnBKK, pernctTpupyeT 3asBreHue ¢ npuno-
XXEHHbIMW JOKYMEeHTaMu 1 nepefaeT UX AOMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpaTMBHbIE NpoLenypbl, YCTaHaBNMBaeMble HACTOSLLMM NMYHKTOM, BbIMOMHA-
I0TCA B Te4eHue ogHoro paboyvero AHS € Aatbl perncrpaumm 3asBneHus.

PesynbTtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBSKTCA: NPUHATOE U 3a-
perncTpupoBaHHOE 3asiBNeHne, HarnpaBrieHHOe Ha pacCMOTPEHNE OOMKHOCTHOMY Iuuy, OT-
BETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. JormkHOCTHOE n1Lo, OTBETCTBEHHOE 3a 06paboTKy IOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTblI U B UEeNnAX BHECEeHUA WUCnpaBreHurd B LOKYMEHT, SBMSIOWUNCH pesynbTaToMm
npefocTaBfeHns MyHULMNarbHOW YCryrn, OCyLeCTBNAEeT npoueaypbl, NpegyCMOTPEHHbIe
NyHKTOM 3.5 agMUHUCTPATMBHOIO perfnamMeHTa, 1 BblgaeT MUCMNPaBIiEHHbIN JOKYMEHT 3asBu-
Teno (YNONMHOMOYEHHOMY MNPeACTaBUTENO) NUYHO NOL POCMUCH C U3bATUEM Yy 3asiBUTENS
(ynonHomMo4eHHOro npeacraBuTens) opurmHana JOKyMeHTa, B KOTOPOM COAEPXKUTCS TEXHMYe-
ckas owmnbka, unu HanpasnsAeT B aApec 3asBUTENs NOYTOBLIM OTNpaBneHnem (nocpeacTsom
3NEKTPOHHOM MOYTbI) MMCbMO O BO3MOXHOCTW NOMyYeHN JOKYMEHTa npu npegocTaBfieHnn B
OpraH opurnHana JOKyMeHTa, B KOTOPOM COOEPXKUTCA TeXHUYecKas owmnbka.

AOMUHUCTpaTMBHbBIE NpoLenypbl, YCTaHaBNMBaeMble HACTOSLLMM NMYHKTOM, BbIMOSHSA-
I0TCA B TedeHue ABYX pabounx gHen nocne obHapyXeHns TEXHUYECKOW OLLIMOKN v nonyye-
HUA OT NBOro 3anHTEPEeCcoOBaHHOIO NULA 3asBreHUs O AOMyLLEHHON oLWnbKe.

PesynbTatamu BbINOMAHEHUA agMWHUCTPATMBHBIX MNpoueayp SBASKOTCA: BblAaHHbIV
(HanpaBneHHbIN) 3a89BUTENIO LOKYMEHT.

4. Mopsnok U hopMbl KOHTPONA 3a NpefocTaBNeHneM MyHULUNANbLHON yCnyru

4.1. Nopagok ocyLLeCTBNEHNS TEKYLLIEro KOHTPONS 3a cobrtogeHnem n UCNONHEHNEM OT-
BETCTBEHHbIMU JOSDKHOCTHBIMU N @MW NOSTOXKEHUN aAMUHUCTPATUBHOIO perfnamMmeHTa u UHbIX
HOPMaTUBHbIX NPABOBbIX aKTOB, YCTaHaBNMBaOLWKUX TpeboBaHNA K NpeJoCTaBNEeHUI0 MyHULM-
nanbHOW YCRyru, a Takke NPUHATUEM UMUK PeLLEeHUI

KoHTponb 3a NONHOTOM M Ka4eCTBOM NpedoCTaBNeHNa MyHULUNANbHOW YCNyru BKITO-
YyaeT B cebs BbISIBIIEHWE N yCTpaHEeHWe HapyLUIeHW Npas 3asiBuTenen, nposeaeHne npoBepok
cobntogeHunsa npouenyp npeoctasneHuss MyHULUNAansHOM yCryr, NOAroTOBKY peLlueHnn Ha
aencteus (6e3genctame) JOMKHOCTHBIX NUL, OpraHa MECTHOro camoyrnpaBrieHns.

dopmamn KOHTpONA 3a cobnogeHnem UCMNONMHEHUS aAMUHUCTPATUBHBIX Npoueayp SB-
NATCA:

1) npoBepka 1 corracoBaHne NPOeKTOB AOKYMEHTOB MO NPeoCTaBEHNIO MyHULMNAasb-
HOW yCnyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsAKe NPOBEPKM BeAEeHUA OeToNPOn3BOACTBa;

3) NnpoBefeHMe B YCTAHOBNEHHOM NMopsaKe KOHTPOSMbHbIX MPOBEPOK cOBnogeHns npo-
uenyp npegocTaBneHnss MyHUUUNAanNbHOM YCIyru.

B uensax TekyLwero KOHTPONS MCMNOMNb3YTCA CBEAEHUS, UMEOLMNECS B 3NEKTPOHHON
6ase gaHHbIX, crnykebHas KoppecnoHAeHUUs, YCTHaA U NMCbMEHHasa MHAOpMaLMa JOSPKHOCT-
HbIX AL, OCYLLECTBIAIOLNX BbIMNOMTHEHNE aAMUHUCTPATUBHbLIX NPOLEeayp, XypHanbl yyeTa co-
OTBETCTBYIOLUNX JOKYMEHTOB U pYyrne CBeAeHNs.

[N ocyLecTBNeHMs KOHTPOSS 3a COBEpPLLUEHNEM OENCTBUN NPU NPeSoCTaBneHnn My-
HULMNANbHOW YCIyrn U NPUHATUN PELLEeHUI PYKOBOAUTENO OpraHa MecTHOro camoyrnpasre-
HUSA NPEeACTaBNATCA CNPaBKU O pe3yrbTaTax NpeaoCTaBNeHNa MyHULMNANbHOW YCyri.

O cny4yasx u NpMyYnHaX HapyLIEeHWUss CPOKOB, NOCEeA0BaTENbHOCTM U COaepXaHUa aa-
MUHUCTPAaTMBHbIX Npoueayp AOIMKHOCTHbIE Niua HeMeaneHHo NHPOPMUPYIOT pyKOBOAUTENS



opraHa, NpefoCTaBnSOWEro MyHUUUNANbHYO YCryry, a Takke npeanpuHUMaloT CPOYHble
Mepbl MO YCTPAHEHUIO HAPYLLEHWIA.

TeKywnin KOHTPOIb 3a cobntogeHNneM NocrneaoBaTeNbHOCTU AENCTBUN, onpeaeneHHbIX
agMUHUCTPaTUBHLIMK NpouedypaMu MO NpefoCTaBfEHU0 MYHUMUMMANbHOW YCryru, ocy-
LLIeCTBNSAETCA 3aMecTUTEeNeM PyKOBOAUTENSA OpraHa MECTHOrO CaMoynpaBeHuns, OTBETCTBEH-
HbIM 3a opraHusauuto paboTbl MO NPESOCTABNEHNIO MyHMLMNANBHOW YCNYr, HavasrbHMKOM
oTaena, OCyLWeCTBRSAWEro opraHnsaumio paboTbl MO NpefoCTaBnAEHUIO MyHUUMNanbHOM
yCnyru.

[MepeyeHb OOMKHOCTHbIX NML, OCYLLECTBSIOWNX TEKYLINA KOHTPOMb, YCTaHaBnvBa-
eTCs MONOXEHNUSIMU O CTPYKTYPHbIX NoapasaeneHnsax opraHa MecTHOro camoynpasrfieHust u
AOJDKHOCTHLIMU pernaMmeHTamMu.

4.2. Nopagok N NepUOANYHOCTb OCYLLIECTBEHMS NTAHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MONHOTbI WU KayecTBa NPefoCTaBfEHUS MyHULMNANbHOW YCnyrn, B TOM 4Yucrie NOPSiAOK U
POpMbI KOHTPOMSA 3@ NOSTHOTOW N Ka4eCTBOM NPeaOCTaBNeHNS MyHULMNANbHON YCIyru

4.2.1. KOHTpOnb 3a NOMHOTOMN N Ka4eCTBOM NPeaoCTaBNeHUs MyHULMMNansHOM yCryru
ocyLiecTBngeTcs B popmMax:

1) npoBefeHnsi NPOBEPOK;

2) paccmoTpeHusa xanob 3aasutenen Ha gencteuna (6esgencreme) OpraHa, a Takke ux
AOIMKHOCTHbIX ML, MyHULMNANbHbIX CRYyXXaLlnX.

4.2.2. B uensax ocyLecTBieHUs1 KOHTPONS 3a NOSTHOTOW M Ka4yeCTBOM NpefoCTaBNeHus
MYHULMNANbHOM YCNyrn NpOBOASTCS MiaHOBbIE 1 BHEMMaHOBbIE NpoBepkn. Mopsaok n nepu-
OLMYHOCTb OCYLLECTBIEHMSA NNTAHOBbLIX MPOBEPOK yCTaHaBnMBaeTcs nnaHom paboTsl OpraHa.
Mpn npoBepke MOryT paccMaTpuBaTbCsl BCE BOMPOCHI, CBSA3aHHbIE C NpeaocTaBneHnem MyHu-
uunanbHoOW ycrnyrn (KOMNMeKCHbIe NPOBEPKN), UM OTAENbHbLIA BOMPOC, CBSAI3aHHbIN C Npefo-
CTaBfeHMeM MyHULMNanbHOM ycnyrn (TemaTndeckme nposepkun). NMpoBepka Takke MoXeT npo-
BOOMTbLCS MO KOHKPETHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C NPOBEPKOWN YCTPaHEHUSA paHee
BbISIBJIEHHbIX HAPYLUEHUN agMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B criyyae nonyyvyeHus xa-
nob 3aasutenen Ha gencteua (6esgencteme) OpraHa, a Takke UX AOSMKHOCTHbIX N, MyHU-
umnanbHbIX Cry>aLluxX.

4.2.4. PesynbTaTbl NPOBEPKM OPOPMIIAKOTCH B BUAE aKTa NPOBEPKN, B KOTOPOM YyKa3bl-
BalOTCS BbISIBIIEHHbIE HEAOCTATKN U NPEANIOXKEHUS NO UX YCTPAHEHWMIO.

4.3. OTBETCTBEHHOCTb LO/MKHOCTHbIX NUL, OpraHa, NpeaoCTaBnsoLWero MyHMUmMnansHy
ycnyry, 3a pewleHnsa n gencrteua (6es3gencreme), npUHMMaemble (OCYLLECTBIISIEMbIE) UMUK B
Xo4e npeaocTaBneHnsa MyHUUunanbHOW yCrnyrm

Mo pesynbTaTtaM NpoBEAEHHbIX NPOBEPOK B Crlyyae BbISBIIEHUSA HApPYLUEHU nNpas 3a-
SIBUTENEN BUHOBHbIE ML NPUBIEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOa-
TenbcTBOM Poccuinckon degepaumn.

PykoBoanTens opraHa MECTHOIO caMOynpaBfieHUs1 HECET OTBETCTBEHHOCTb 3a HECBOE-
BPEMEHHOE pacCMOTPEHNE 3asaBNEHNN.

PykoBoauntenb (3amMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHvus opraHa
MECTHOro caMoynpaBfieHMUsl HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MNK) HEHaane-
Xallee BbINOMHEHNE aAMUHUCTPATUBHbBIX AENCTBUI, YKa3aHHbIX B pa3gene 3 agMUHUCTpaTuB-
HOro pernameHTa.

[OMKHOCTHbIE N1LA 1 UHblE MyHMUMNANbHbIE CyXaluMe 3a peLlleHuns n gencteus (6es-
AencTeme), nNpuHMMaemble (OCYLLECTBISIEMbIE) B XOA4E€ NPenoCTaBfEHUS MYHULMMNArbHON
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBINIEHHOM 3aKOHOA4ATENLCTBOM MOPSAAKE.

4.4. MNonoxeHns, xapaktepuayowmne TpeboBaHMs K Nopsagky M opmamMm KOHTpons 3a
npefocTaBfiEHMEM MyHMLMNATBHOW YCIYIK, B TOM YMCIE CO CTOPOHbI rpaxgaH, ux obbeanHe-
HUI N opraHmnsaumin

KoHTponb 3a npegocraBneHneM MyHUUMNANbHOWM YCIyr CO CTOPOHbI rpaXkaaH, nx oob-
€4VHEHUN N OpraHn3aumni, oCyLEeCcTBASETCA NOCPEACTBOM OTKPbITOCTM AEATENBHOCTU OpraHa
MECTHOro camoynpaBfeHns Npu NpeaoCcTaBNEHNN MyHULMMNANBHOW YyCryrn, Nony4YeHnsa non-
HOW, aKTyanbHOW 1 AOCTOBEPHOM MHOpMaLMM O Nopsake npefoCTaBNeHnUs MyHUUMnansHom



yCInyr1 1 BO3MOXHOCTM JocyaebHoro paccmoTpeHns obpalleHun (>kanob) B npouecce npeno-
CTaBNEHNs1 MyHULMNANbHON YCIyru.

5. locyne6HbIN (BHECyAeOHbIN) NOPAAOK 06XanoBaHUA pelleHUin u aencTenn (6es-
AeNCTBUS) opraHa, NnpeaocTaBnAOLWEro MyHULUnanbHy ycnyry, MHOrogyHkLmno-
HanbHOroO LEeHTpa NpeaocTaBleHUsi roCyAapCTBEHHbIX U MyHULUNANbHbIX YCNyr, opra-
HU3auumn, ykasaHHbIX B 4acTtu 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne210-P3, a Takxke
MX OOJMKHOCTHbIX UL, MyHMLMNAMNbHbIX CNyXawmx, paboTHUKOB

5.1. 3asBuTenn MmeloT NpaBo Ha obxanoBaHwe B gocydebHOM nopsaake pelleHun m
pencteuin (6e3nencTeus) opraHa, NpefoCTaBnAoLWero MyHULMNAaNbHYO ycnyry, OOSMKHOCT-
HOroO Nuua opraHa, NPeaoCTaBMAOWEr0 MyHALMNANBbHYIO YCyry, MyHULMNANbHOro cryxa-
LLlero, pykoBogMTENsa opraHa, npefoCTaBsoWero MyHUUMnanbHy ycnyry, MHOrogyHKLUMO-
HanbHOro LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOIO LIEHTPa, OpraHu3auun, npegycmoT-
peHHbIX YacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB.

3asBuTEnNb MOXET 06paTUTLCA C XKanobow, B TOM YMCNe B CeAyoLnX cry4vasx:

1) HapylleHue cpoka perncTpauum 3anpoca O NpegocTaBfeHUn MyHULMNANbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLleHne cpoka npeaocTaBneHns MyHuMumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxxanoBaHune 3aaBuUTENEM peLlleHnin n aenctemm (besgenctamns)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOroyHKLMOHANbHOIO LieHTpa BO3MOXHO B
crny4vae, ecrnm Ha MHOroyHKLUMOHAambHbIN LIEHTP, peleHns n agencteus (besgencrene) Koto-
poro obxanyktTcs, BO3NOXeHa (PYyHKUUSA MO NpeaoCTaBNEHUIO COOTBETCTBYHOLMX MYHULM-
nanbHbIX YCNyr B NOfIHOM obbeme B nopsiake, onpeneneHHoM Yactbio 1.3 ctaten 16 dege-
panbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3anBUTENS JOKYMEHTOB U MHAOPMaLMK NGO OCyLLEeCTBNEHUS Aen-
CTBUW, NpeaCcTaBfeHne WUMNnN OCYLLECTBIEHUE KOTOPbIX He NpeafyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMM akTammn Poccuickon denepaummn, HopMmaTUBHbBIMU NpaBoBLIMK akTamu Pecny6-
nvkn TatapcTtaH, MyHUUMNanbHbIMU NPaBOBbLIMW akTamMu Ana NnpegoctaBneHna MyHUUunans-
HOW yCnyru;

4) oTKa3 B Npueme JOKYMEHTOB, NpeoCTaBieHNne KOTOPbIX MPeayCcMOTPEHO HOPMAaTUB-
HbIMW NpaBoBbIMM akTamu Poccurickon Pegepaunmn, HopMmaTUBHbIMU NPABOBbLIMKU akTamu Pec-
ny6nukn TaTapcTaH, MyHUUUNAanbHbLIMKU MPaBoOBbIMW akTaMy A58 NpefoCTaBneHns MyHUUm-
nanbHOW ycrnyru, y 3asaBuTens;

5) oTka3 B npedoCTaBNeHUn MyHUUMMAnNbHOW YCMyru, ecrny OCHOBaHWUS OTKa3a He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbLIMU
HOpMaTUBHbLIMW NpaBoBbIMKU akTaMu Poccurnckon ®epeparmum, 3akoHamm 1 MHbIMU HOpMaTUB-
HbIMW NPaBOBbIMKU akTamu Pecnybnukn TatapcTtaH, MyHMUmMNanbHbIMW NpaBoBbIMYU akTaMmu. B
yKaszaHHOM cnydae gocynebHoe (BHecynebHoe) obxanoBaHne 3asiBUTENEM PELUEHUN N OeNn-
cTBu (6e30encTBUSA) MHOTOYHKLMOHANBHOMO LEeHTpa, paboTHMKA MHOrOMYHKLMOHANbHOIO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(OYHKUMOHAMbHbIN LIEHTP, peLleHns u OencTeng
(6eagenictBmne) KOTOPOro obxanytTcs, BO3NOXeHa (OYHKUMA MO NpefoCTaBeHUI0 COOTBET-
CTBYIOLLUMX MYHULMNANbHbIX YCAYr B MOSTHOM o6beme B Nopsiake, onpeaeneHHoM vyacTbto 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENdA NpU NpPeoCTaBeHMM MyHULUNANbLHOM YCryru nnathbl,
He npeayCMOTPEHHOW HOpMaTUBHbLIMWU NpaBoBbIMKU akTamun Poccuinckon denepaunm, Hopma-
TMBHbIMW NpaBoBbIMM akTamn Pecnybnukn TatapcrtaH, MyHMUMNANbHBIMU NPaBOBbIMU aK-
Tamu;

7) 0TKa3 opraHa, NpeAoCTaBnSLLEro MyHMUMNanNbHy0 yCryry, AOMKHOCTHOrO nmua op-
raHa, NpegoCTaBfAOLWEro MyHULUMNANbHYO YCRyry, MHOFO(OYHKLUMOHANbLHOroO LieHTpa, paboT-
HMKa MHOro(yHKLMOHANBbHOIo LEeHTpa, opraHnsaumin, npeayCcMoTpeHHbIX YacTeto 1.1 ctatbun
16 ®epepanbHoro 3akoHa Ne 210-93, unum nx paboTHUKOB B UCNpaBieHnn 4ONYLEHHbIX UMK
onevyaTok 1 oWmnBOoK B Bbl4aHHbIX B pe3ynbTate NpefoCcTaBneHms MyHUUunanbHom ycnyrm ao-
KyMeHTax NMbo HapyLLueHne yCTaHOBIIEHHOMO CpoKa Takux ncnpasneHui. B ykazaHHoMm crnydae



pocyaebHoe (BHecyaebHoe) obxxanoBaHne 3asaBuTenem peleHni n gencteun (6esgencrauns)
MHOTOQYHKLMOHANBbHOIO LieHTpa, paboTHMKA MHOrOgYHKLMOHANbHOMO LieHTPa BO3MOXHO B
crny4vae, ecnm Ha MHOrOOYHKUMOHAmbHbIN LIEHTP, pelleHunsa n aencteus (besgencrane) Koto-
poro ob6xanytTcs, BO3NOXeHa (PYyHKUMA MO NpeaoCTaBfieHN0 COOTBETCTBYIOLWMX MYHULIN-
nanbHbIX YCNyr B NOfIHOM ob6beme B nopsake, onpeaeneHHomM yactbto 1.3 ctaten 16 dege-
panbHoro 3akoHa Ne 210-93;

8) HapyLleHMe cpoka nnun nopsiaka BblAayn AOKYMEHTOB MO pesyrnbTatam npeaocTas-
NEeHNst MyHULUNAanNbHOW YCIyru;

9) npuocTaHoBMNeHME NPeaoCTaBNeHMs MyHUUMNANbHOW YCyrn, €Cnn OCHOBaHUA Npu-
OCTaHOBIIEHUS HE NpeayCcMOTpeHbl dheaepanbHbIMN 3aKOHaMN U NPUHATBIMU B COOTBETCTBUM
C HAMW MHbIMW HOPMAaTMBHbLIMW MpPaBOBbIMM akTamu Poccurckon Pepgepaumm, 3akoHaMn n
WHBbIMW HOPMaTMBHbBIMW NPaBOBbIMK akTamu Pecnybnuku TatapcTtaH, MyHMUMNanbHbIMKU Npa-
BOBbIMW akTamu. B ykaszaHHOM crniydyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBute-
nem peleHnn n genctsun (6esagencTemst) MHOrOYHKLMOHANLHOMO LieHTpa, paboTHMKa MHO-
ropyHKLMOHANbHOro LIEHTpa BO3MOXHO B Cryvae, ecrim Ha MHOrOQYHKLMOHAMbHbIA LEHTP,
pelweHus n gencteus (besgencrane) KOTOporo obXxanyTcs, BO3roXeHa yHKLMS MO npeno-
CTaBMEHMIO COOTBETCTBYHOLLNX MyHMLMNANBHBLIX YCNYT B NOfIHOM 06beme B nopsigke, onpeae-
neHHom YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3.

10) TpeboBaHme y 3aaBUTENSA NPY NPEAOCTaBNEHNN MyHULMNANBHOW YCNyrn AOKYMEH-
TOB UnNun nHdopmMaumm, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTL KOTOPbIX HE YKa3biBanncb Npu
nepBoHavanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCcTaBneHnst MyHU-
yunanbHoW ycnyru, nnbo B NpegocTaBneHM MyHULMNAnNbLHOWM YCNyru, 3a UCKNIOYEHNEM Crly-
YyaeBs, NPeayCMOTPEHHbIX NyYHKTOM 4 yactn 1 ctatbn 7 ®epepanbHoro 3akoHa Ne 210-93. B
yKaszaHHOM cry4dae gocynebHoe (BHecyanebHoe) obxanoBaHne 3asiBUTENEM PELLEHUN U Oen-
cTBun (6e30encTBus) MHOroOyHKLUMOHANbLHOMO LeHTpa, paboTHMKA MHOrOQYHKLMOHANbHOIO
LeHTpa BO3MOXHO B Criyyae, ecnv Ha MHOrO(OYHKLUMOHAmbHbIN LLEHTP, peLleHns u encTens
(6esgencTBmne) KOTOporo obxanyrTcd, BO3noxeHa OYHKUMA MO NpeaoCTaBfeHU0 COOTBET-
CTBYIOLLMX MYHULMNASbHbIX YCAyr B MOSTHOM o6bemMe B nopsiake, onpeaeneHHoM vyacTbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetcs B nCbMeHHOM oopme Ha ByMaKHOM HOCUTESNE, B AN1EKTPOHHOM
doopme B opraH, npefocTaBNALLNA MyHALMNANBHY YCIyry, MHOFOYHKLUWOHASbHbIW LIEHTP
nmbo B COOTBETCTBYHOLLMIN OpraH rocygapCTBEHHOW BNacTu, ABMASIOLWNNCS yYpeauTenemMm MHO-
ropyHKLMOHaNbLHOro LUeHTpa (ganee - yupeaurerib MHOro(OYHKUMOHANbHOro LIEHTPa), a Takke
B OpraHu3aumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-93.
XKanobbl Ha pelueHns u gencTend (besgenctene) pykoBoAUTENS opraHa, NpegocTaBnsAoLLEro
MYHULMNANbHYI0 YCIyry, NOAATCA B BbILLECTOALWMI opraH (Npu ero Hanu4mm) Nubo B cnyyae
ero OTCyTCTBMS paccMaTpmBaloTCA HENOCPEeACTBEHHO pyKoBOAUTENEM opraHa, npeaocTaBns-
fowero MyHuumnaneHyto ycnyry. XKanobbl Ha pelleHuns un gencrtena (6esgencteme) paboTHUKa
MHOTOYHKUNOHANBHOrO LeHTpa MoAarTCs PYKOBOAUTESNM 3TOrO0 MHOrogYHKUWUOHANbLHOro
ueHTpa. >Kanobbl Ha pelieHnsa n genctena (6esnencTene) MHOropyHKLUMOHaNbBHOro LeHTpa
noJatTcsa yuypeanTento MHOrOYHKUMOHANBHOMO LEeHTpa Unv AOMKHOCTHOMY NuLy, YNOJSHO-
MOYEHHOMY HOPMaTUBHbBIM NPaBoBbIM akToM Pecnybnuku TatapcTtaH. XKanobbl Ha pelleHns
n gencteus (6esgenctene) paboTHUKOB OpraHM3aunin, NpeayCcMOTPEHHbIX YacTbio 1.1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-93, nogatoTcs pykOBOAUTENAM 3TUX OpraHn3aLmn.

XKano6a Ha pelweHnsa n gencreus (besgenctene) opraHa, NpPegoCTaBMAIOWEro MyHU-
uunanbHylo ycnyry, OOMMKHOCTHOrO nuvua opraHa, npeaocTaBnslowero MyHULMNanbHYyH
yCrnyry, MyHUUMNanbHOro criyxatlero, pykoBOAUTENa opraHa, npeaocTaBnsowero MyHULmM-
nanbHyl ycnyry, MoxeT OblTb HanpasneHa no no4vte, Yepes MHOroyHKLUNOHANbHbIN LIEHTP,
C UCMOSb30BaHMEM MHAOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn «IHTepHeT», odumumanes-
HOro camTa opraHa, NpPeaoCTaBnALWEro MyHuUMnanbHyo ycnyry, EguHoro noptana nu6o
PecnybnukaHckoro noprtana, WHOPMaUMOHHOW cucTeMbl gocyaebHoro obxanoBaHud, a
TaKke MOXeT ObITb NPUHATa NpU NMYHOM Npueme 3aaBuTens. XKanoba Ha pelleHus v gen-
ctBus (6esgenctane) MHOro(PyHKLMOHANBbHOMO LeHTpa, paboTHMKA MHOrO(YHKLMOHANBHOIO



LeHTpa MoXeT ObITb HanpaBneHa no no4vte, ¢ UCNosrib3oBaHMEM MHPOPMALMOHHO-TENEKOM-
MYHUKaUMOHHOM ceTu «VIHTepHeT», oumumnanbHOro canta MHOroyHKLMOHANbLHOro LeHTpa,
EauHoro noptana nnéo PecnybnunkaHckoro noptana, MHPOPMaLMOHHOM CUCTEMbI Aocyaeb-
HOro o6XanoBaHus, a Takke MOXeT OblTb MPUHATA NPY NNYHOM Npueme 3aasuTtens. Kanoba
Ha pelueHunsa n gencteus (6e3nencrTeme) opraHmsanmm, npegyCMOTPEHHbIX YacTbio 1.1 cTaTby
16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHMKOB MOXET OblTb HanpasfeHa no
noyte, C UCNOsfb30BaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHusauun, EguHoro noptana nubo PecnybnvkaHckoro nop-
Tana, a Takke MoXeT ObITb NPUHATA NPU NNYHOM NpuemMe 3aaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NpefoCTaBNALWEro MyHULMNANbHYKO YCNyry, OOSMKHOCT-
HOro fiMua opraHa, NpegocTaBnAvLLEero MyHUUUNanbHy yenyry, nMdo MyHMUMnansHoOro cny-
Xalero, MHOrooyHKLMOHaNbHOro LeHTpa, ero pykosogutensa v (unu) paboTHuka, opraHmsa-
LUMK1, NpegyCcMOTpPeHHbIX YacTbto 1.1 ctatbn 16 ®efepansHoro 3akoHa Ne 210-$3, nx pykoBo-
antenen n (Mnn) paboTHUKOB, peLleHns U AencTBus (be3gencteune) KoTopbix obxanyTcs;

2) hamunuio, UMsi, OTYECTBO (MOoCcneaHee - Npu Hanuyun), cBeAeHNs 0 MecTe Xuternb-
CTBa 3asiBUTEnNs - hmsnyeckoro nuua nMbo HaMMmeHoBaHWe, CBEAEHNA O MeCTe HaXOXAEeHUs
3asBMTENS - IOPUOMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKkTpoOHHOW NOYThI (MPU HaNM4YMK) U NOYTOBBLIA afpec, MO KOTOPbLIM AOSMKEH ObITb
HanpaBrieH OTBET 3asiBUTESIO;

3) cBefeHust 06 obxanyembix peleHnsax n gencTenax (6esgencrTemm) opraHa, npego-
CTaBNALEro MyHUUMNanbHy0 yCNyry, A0SPKHOCTHOIO fivua opraHa, npeaocTaBnistowero my-
HULMNANbHYIO YCNyry, NGO MyHMUMNANBHOMO Cry)allero, MHOrooyHKLNOHaneHOro LeHTpa,
paboTHMKA MHOroyHKUMOHAMBLHOIO LIEeHTPa, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHUM KOTOPbLIX 3asiBUTESb HE COMNAaceH C peLleHneM N eNCTBUEM
(bespencTBnem) opraHa, NpPegoCTaBNAOLWErO0 MyHULMNAIbHYIO YCYry, OOSMKHOCTHOIO nvua
opraHa, nNpegocTaBnAOLWEro MyHUUMNanbHyo ycnyry, nnbéo MyHUUMNanbHOro Ccriyxatlero,
MHOTOYHKUNOHANbLHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANBHOIo LieHTpa, opraHn3aumm,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3agasutenem moryT ObiTb NpeacTaBeHbl JOKYMEHTbI (MpY Hanuuuun), noaTeepxaatowme go-
BOAbl 3asBUTENSA, NMBO NX KONUN.

5.4. MocTynuBLias xanoba noanexnT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnegylowero 3a JHeM NocTynneHus.

5.5. XKano6a, noctynusLuaga B opraH, npefoCTaBNSAoLWNN MyHULUNASBbHYO YCIYry, MHO-
ropyHKUMOHANbHbLIN UEHTP, y4YpeauTento MHOrogyHKLMOHANbHOro LieHTpa, B OpraHusauum,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nmbo BbiwecTo-
AWM opraH (Npy ero Hanu4ynn), NOANEXNT PaCCMOTPEHMUIO B TeYeHWe NaTHaguaTn paboumx
OHEW co HS ee pernctpauumu, a B cnyyae obxanoBaHusa oTkasa opraHa, npeocTaBnisioLero
MYHULMNANbHYO YCyry, MHOTO(PYHKLUMOHANbHOrO LieHTpa, opraHusaumi, npegyCcMoTPEeHHbIX
yacTtbto 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-93, B npuemMe AOKYMEHTOB y 3asBUTENS
nmbo B UcnpasneHnn AonyLeHHbIX OnevYaTok 1 ownbok nnun B cryvae obxanoBaHus HapyLue-
HUSA YCTAHOBMEHHOrO CpoKa TakMX UCMpPaBIieHUI - B Te4eHue NaTu paboumx AHen co OHA ee
perncTpauuu.

5.6. Mo pesynbTataMm paccMOTPEHUS Xanobbl NPMHUMAETCA OAHO U3 CreaylLwwmx pe-
LUEHWN:

1) »xanoba yaoBneTBopsieTcs, B TOM YMcne B oopMe OTMEHbI MPUHATOrO peLleHunst, uc-
npaBneHns OonyLleHHbIX onevyaTok U oWwWnboK B BblAaHHbIX B pe3yrnbTaTte npeaoctaBneHns
MYHULMNANbHOM yCnyrn JOKYMEHTax, BO3BpaTa 3asBUTENIO AEHEXHbIX CPeacTB, B3MaHUe Ko-
TOpbIX HE NPEeAYCMOTPEHO HOPMATMBHbBIMU NMPaBoBbIMU akTaMun Poccuinckon depepavmm, Hop-
MaTUBHbIMW NpPaBoBbIMK akTamn Pecnybnukn TaTtapcTtaH, MyHULMNansHbIMM NPaBOBbIMU ak-
Tamu;

2) B yooBNeTBOpPEHMM Xanobbl OTKasbiBaeTCs.



He nosgHee gHA, cnegyowero 3a AHEM MPUHATUA PeLLEeHUs], YKa3aHHOMo B HACTOSALLEM
NyHKTE, 3a89BUTENIO B MMCbMEHHON DOPME U MO XeNaHWUio 3asiBUTENSA B NEKTPOHHON dbopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3dysfibTaTax pacCMOTPEHUS XKarnoobl.

5.7. B cnyyae npusHaHus xanobbl noanexallen yaoBneTBOPEHUIO B OTBETE 3asiBU-
Ten 0 pesynbTaTtax pacCMOTPeHns xanobbl AaeTca nHdopmMaumst 0 AEUCTBUSX, OCYLLIECTB-
NAeMbIX OpraHoM, NPeoCTaBIALWMM MyHULMNANBHYIO YCNYry, MHOTOYHKLUMOHANBbHbBIM LIEH-
TpoM nNnbO opraHm3aumen, NpeaycMoTpeHHor YacTbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93, B Lensx He3ameLnnTeSNbHOro yCTpaHEHUS BbISIBIIEHHbBIX HAPYLLEHWIA NPU OKa3aHuu
MYHULMMNANbHOW YCIyrn, a Takke NPUHOCATCHA U3BUMHEHUS 3a AOCTaBlieHHble HeyaobcTea m
yKasblBaeTcs MHopMauus o ganbHeNnWnX enNcTBusaX, KoTopble HeO6XoAMMO COBEPLUUTDL 3a-
SABUTENIO B LieNsiX NONyYeHUss MyHUUMNANsLHOM YCyru.

5.8. B cny4ae npusHaHus xanobbl He nognexallen yaoBrneTBOPEHUIO B OTBETE 3asiBU-
Teno O pesynbTaTtax pacCMOTPeHus Xanobbl JalTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O
NPUYNHaX MPUHATONO peLleHns, a Takke MHpopmMauna o nopsgke obxanoBaHUs MPUHATOrO
peLleHus.

5.9. B cnyyae ycTaHOBIEHMS B X04€ UMW NO pe3ynbTataM pacCMOTPeHUs anobbl npu-
3HaKOB COCTaBa aAMWHUCTPATUBHOIO MpaBOHApPYLUEHUS UMK MPeCTYNieHna OOJSMKHOCTHoe
nnuyo, paboTHUK, HaZeNeHHbIe NOSIHOMOYMSIMI MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpaBnsT MMeKLMeca MaTepuarnsl B OpraHbl MPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNANbLHON
ycryrn no opopMIIEHNIO JOKYMEHTOB
N0 OOGMEHY XWMbIX MOMELLEHNIA MYHU-
LMnanbHOro XunuwHoro goHaa,
npegocTaBfieHHbIX MO AOroBOPY COUU-
anbHOro Harma

dopma
(BnaHk opraHa, npegocTaBnsOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeactaButens:

KOHTaKTHblEe AaHHble npencraBuTena:

PELUEHWE
00 oTkase B nNpeaocTaBneHnn MyHUUMNansHOM yCnyru
no
oT Ne
PaccmoTpeB Balwe 3asBneHune ot Ne M npunarae-
Mble K HEMY [OKYMEHTbl YNOSITHOMOYEHHbIM OpPraHoOM
NPUHATO pelweHne 00 oTkase B
no cneay-
LLIM OCHOBaHUSAM:
1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 00paTUTLCS B YNONTHOMOYEHHbIA OpraH ¢ 3asiBlIeHMEM O Npefo-
CTaBNEeHUN YCNyry Nocne yCTpaHeHUs yka3aHHbIX HapyLUEHWNA.

[aHHbI 0TKa3 MoxeT BblTb 0b6anoBaH B AocyaebHOM nopsiake nyTem HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6HOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognnch YNnorTHOMOYEHHOTO AOMKHOCT-
HOro nvua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansLHOM
ycryrn no opopMIIEHNIO JOKYMEHTOB
N0 OOGMEHY XWMbIX MOMELLEHNIA MYHU-
LMnanbHOro XunuwHoro goHaa,
npegocTaBfieHHbIX MO AOroBOPY COUU-
anbHOro Harma

dopma
(BnaHk opraHa, npegocTaBnsloLEro MyHULUUNAIbHYO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeactaButens:

KOHTakTHble AaHHble npenocraBuUTena:

PEWEHWE
06 oTkase B npuemMe JOKYMEHTOB, He0OX0AMMbIX ANS NPeAoCTaBNeHUs
MyHMLMNAnbHOW ycryru no

oT No

PaccmoTpeB Balwe 3asBneHune ot Ne W npunarae-
Mbl€ K HEMY AOKYMEHTbI YNOMHOMOYEHHbIM OpraHOM
NPUHATO peLueHne ob oTkase B npuemMe AOKYMEHTOB, HEOD-
XOOUMbIX onsi no crneayrLmm OCHO-
BaHUAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 00paTUTLCS B YNONTHOMOYEHHbIA OpraH ¢ 3asiBlIeHMEM O Npefo-
CTaBNEeHUN YCNyry Nocne yCTpaHeHUs yka3aHHbIX HapyLUEHWNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpasrieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognnch yNnorTHOMOYEHHOTO AOMKHOCT-
HOro nvua opraHa)



MpunoxeHne Ne 3

K AODMWUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNansHON
yCryrv no oopMrieH 0 JOKYMEH-
TOB MO OBMEHY XUIbIX MOMELLEHNIA
MYHULIMNANbHOIO XXUITULHOMO
doHaa, NpeaocTaBrieHHbIX MO A0ro-
BOpPY coumarbHOro Hamma

dopma

B
(HaI/IMeHOBaHI/Ie OopraHa MecTHOro camoynpaBiieHUdA

MyHMUMNansHoro obpasoBaHms)
oT

(oanee - 3agBuTenb).
(ans dusmyeckmx nuy, - amunus, MMs, OT4eCTBO, Nac-
NOPTHbIE AaHHble, PErMCTPaLMIO MO MECTY XXUTENbCTBa,
TenedoH)

3asBneHne
06 ohopMneHNN JOKYMEHTOB NO OOMEHY XMIbIX NOMELLEHNIA, NPeAOCTaBMEHHbIX MO 4Oro-
BOPY couManbHOro Hanma

Mpowwy Bac ohopMnTb AOKYMEHTbLI MO OOMEHY XKMIOro NOMELLLEHUS.
AOpec XuUnoro NnoMeLLeHns: MyHMUMnasnbHbIn panoH (ropoaCcKOM OKPYr), HaceNeHHbIN
NYHKT yn. a.

K 3agBneHuo npunaratoTcs cnegyowime OTCKaHMPOBaHHbIE LOKYMEHThI:

1) JOKyM€eHTbI yOOCTOBEPSIOLLNE JINYHOCTD;

2) [JOKyMeHT, NnoATBePXXAAatoLWMUIM NONTHOMOYMS NPeacTaBMTeNa (eCnv OT UMEHN 3asiBU-
Tens AenucTByeT NpeacTaBuUTenb);

3) Konnn gokymeHTOB, NnoATBEpXOaloLWmUX NpaBo Nosib30BaHUS XUITbIM NOMELLEHNEM,
3aHMMaeMbIM rpaxxaaHMHOM-3asiBUTENEM U YrieHaMu ero ceMbu (JOroBop, opaep, peLleHme o
NpegoCcTaBfIEHUN XKUITOro NOMELLEHNSA N NHble JOKYMEHTbI);

4) Konun JOKYMEHTOB O COCTaBe CEMEWN rpaxkaaH-3asBuTenen (CBUOAETENbLCTBO O POX-
AEHUKN, CBMOETENLCTBO O 3aKNiyYeHun 6paka, pewweHne o6 yCbIHOBNEHUN (yOo4YepeHum), cy-
AebHoe peLueHne 0 NPU3HAHUM YITIEHOM CEMbU W T.1.).

5) Bbinucka 13 4OMOBOM KHUIM (B Criydae, ecriv JOKYMEHT BblAaeTcsd KOMMEpPYECKUMM
opraHmsauusmm);

6) Bbinucka n3 TexHnyecknx nacnoptoB BTN ¢ noaTaxHbiM nNnaHom (Npy Hanu4um) m
JKCnMKaLlunen.

O6sa3ytoch Npu 3anpoce NPeJocTaBUTb OpUrMHarbl OTCKAHUPOBAHHbIX LOKYMEHTOB.

(naTa) (mnognucob) (®PN0)



PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUTb:

D B NN4YHbIN KabuHeT MNMopTana rocyaapCTBEHHbIX U MyHULUMNAanNbHbIX yenyr Pecny6-
nukn TatapcTaH;

|:| B MHOrOPYHKLIMOHaNbHOM LEeHTpe npeaocTaBneHns rocygapcTBEHHbIX U MyHULK-
nanbHbIX ycnyr Pecnybnuvku TaTtapcTan;

I:I B OpeaHe.

(nata) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycrnyrn no opopMIIEHNIO JOKYMEH-
TOB N0 0O6MEHY XWNbIX MOMELLEHNI
MYHULUMNANbHOO XUITULLHOIO
doHaa, NpefoCcTaBneHHbIX No 4O-
roBOpy couunarnbHOro Hamma

PykoBogutento
McnonHutensHoro kommreTa

or:

3asgBneHune
00 ncnpaeneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPU OKa3aHUWM MyHULMNANbLHOW ycrnyru no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

MpoLly ucnpaBuTb AOMYLLEHHYH TEXHUYECKYI OLNBKY U BHECTU COOTBETCTBYOLLNE
N3MEHEHUS B JOKYMEHT, SBNSAOLMNIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnenyoLuime A0KYMEHThI:

1.

2.

B cnyyae npuHATUA pelueHnst 06 OTKNOHEHUN 3asiBNEHMs 06 CrnpaBneHnm TeXHUYe-
CKOW OLLMGKM NpoLLy HanpaBuUTb TaKoe peLleHUE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BU€e 3aBEePEHHOMN KONUM Ha ByMakHOM HOCUTENE NOYTOBbLIM OTNpaBNeHNneM o aj-

pecy:

Hactosiwmm noateep)kaato: CBeAEHUs, BKIOYEHHbIE B 3asiBNiEHWE, OTHOCSLUMECS K
MO€EI NUYHOCTU N MPeacTaBnsSeMoOMYy MHOK NULY, a Takke BHECEHHblE MHOK HUXe, OOCTO-
BePHbI. [IOKyMeHTbI (KOMW1 OOKYMEHTOB), MPUMNOXKEHHbIE K 3asiBNEHWIO, COOTBETCTBYIOT Tpebo-
BaHMsIM, YCTaHOBEHHbIM 3aKoHoAaTensCcTBOM Poccuiickor ®eaepaummn, Ha MOMEHT npeacTae-
NeHVs 3asBreHNs 3TN JOKYMEHTbI AeACTBUTENbHbI U cCoaepKaT AOCTOBEPHbIE CBEAEHMSI.

( )
(poaTa) (noanuceb) (©.1.0.)

MpunoxeHne Ne 1

K AODMUHUCTPaATUBHOMY perfameHTy
npeaocTaBfeHNa MyHMLMNAaNbHON
YCIyru rno NOCTaHOBKE Ha y4yeT U
Bbldaye CBMAETENbCTBA O NpaBe Ha
nony4yeHne coumnarnbHON BbiNnaThbl
Ha npuobpeTeHne (CTpouTenbCcTBa)
Xunbsa no nognporpamme «Obecne-
YeHue Xnnbem MOnoabIX CEMEN B
Pecnybnuke TaTapcTaH»



(BnaHk opraHa, NpeoCTaBMsLLEr0 MyHULMNANbHYIO YCyry)

Komy:

dopma

KOHTaKTHbIE AaHHbIE:

MpencraButens:

KOHTaKkTHble AaHHble npencraBuUTena.

PELUEHWE
o]
oT Ne
PaccmoTpeB Balle 3asBneHue ot Ne n npu-
naraemble K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTtenbHasa nHpopmauyus:

Ceenenus 00 DJIEKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(nognnchb yNOrTHOMOYEHHOTO A0SK-
HOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no nocTaHoOBKE Ha y4eT n
BblJade CcBMAETENbCTBA O NpaBe Ha
nosly4eHne coumansHOW BbinnaTbl
Ha npuobpeTeHne (CTpouTenbCcTBa)
Xnnba no nognporpamme «Obecne-
YeHue XNnNbemM MoJSIoAbIX CEMEN B
Pecnybnuke TaTtapctaH»

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuUTenA:

PEWEHNE
006 oTKase B NpeoCcTaBreHnn MyHUUMNAnsHON yCnyru
no
oT Ne
PaccmoTpeB Balue 3asiBnenue ot Ne n npunara-
eMble K HEMY JOKYMEHTbI YOMHOMOYEHHbIM OpraHoOM
NPUHATO peLleHune 06 oTKase B
no criegyto-
LLIMM OCHOBAHUSM:
3.
4.

[lononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTbCS B YNONTHOMOYEHHbIN OpraH ¢ 3asiBfieHneM o Npeao-
CTaBMEeHUN YCNyry Nocne yCTpaHeHUs yka3aHHbIX HapyLUEHWNA.

[laHHbIN 0TKa3 MOXeT ObITb 06XanoBaH B 4ocyAeOHOM nopsake NyTem HanpaBnieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6HOM nopsiake.

CBenenus 00 37eKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PNO)




(nognncb YNOfTHOMOYEHHOMO A0K-
HOCTHOrO Nnuua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npegocTaBfeHns MyHUUMNansHOM
YCIyrvi 1o NocTaHOBKE Ha y4eT U
Bblaye CBMAETEeNbLCTBA O NpaBe Ha
nosly4eHne coumansHOW BbinnaTbl
Ha npuobpeTeHne (CTpouTenbCcTBa)
Xnnba no nognporpamme «Obecne-
YeHue XNnNbemM MoJSIoAbIX CEMEN B
Pecnybnuke TaTapcTtaH»

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuUTenA:

PELUEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoaUMbIX AN NpeaoCcTaBnNeHUs
MYHUUMNANbHOWM yCnyru no

oT Ne
PaccmoTpeB Balue 3asBneHue ot Ne n npunara-
emMble K HemMmy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peLue-
Hue o6 oTKase B npueme OOKYMEHTOB, HeobXxo4MMbIX ans
no cnegyoLwmmMm OCHOBaHUAM:
3.
4.

PasbsacHeHue npuynH oTkasa:
[ononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNONIHOMOYEHHbIN OpraH ¢ 3asiBfieHMeM o Npefo-
CTaBMEeHUN YCNnyru Nocne yCTpaHeHUs yka3aHHbIX HapyLUEHWUNA.

[laHHbIN 0TKa3 MOXeT ObITb 06XanoBaH B 4ocyAeOHOM nopsake NyTem HanpaBnieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

CBezneHust 00 37€KTPOHHOM MOATUCH




HormxHocTHoe nuuyo (PNO)

(nognucb YNOrTHOMOYEHHOTO A0SK-
HOCTHOrO Nnuua opraHa)
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