PYKOBOJUTEJD TATAPCTAH PECITYBJIMKACHI
NCIIOJHUTEIBHOT'O JOTAPBI OCTTAH
KOMWTETA MYHUITATIAJID PAOHBIH,
BEPXHEYCJIOHCKOI'O peves JOTAPBI OCJIAH
CEJIBCKOI'O ITOCEJIEHW ABBIJI JKUPJIETE
BEPXHEYCJIOHCKOTO BAILIIKAPMA
MYHUIUIAJIBHOIO PAHOHA KOMUTETHI
PECITYBJIMKY TATAPCTAH WUTOKUECE
MOCTAHOBJIEHUE KAPAP
28.12.2021 c. Bepxuuii YcinoH Ne 30

OO0 yTBEPKACHUH aIMHHUCTPATHBHOIO perjiaMeHTa
TI0 TIPEeJOCTaBICHHUIO MyHUIIMIIATBHON YCITyTH II0 BBIAAHC pa3pelieHus
Ha BCTYIUIEHHE B OpaK HeCOBEpILIEHHOIETHAM, IOCTHITIAM Bospacta 16 et

PyxoBoAcTBYsCh PenepabHbM saxonom ot 27 wmrons 2010 roga Ne 210-®3 «O6
OpraHM3alluy [PeJoCTaBICHUA roCY[@pCTBEHHBIX W MYyHHMIMIATBHEX yCIyT», BO
WCIIOJTHEHUE IIOCTaHOBJICHUA Kabunera MUHHUCTPOB Pecny6nuku TatapcTal OT
13.042021 Ne242 «OG6 yTBepXK/eHHM IUIAHa MepoTpUATHE 0 Tepexody Ha
IpeloCTaBIeHHe  COLHANBHO aHAYMMBIX ~ TOCYAApCTBEHHBIX  YCIyT,  yCIyT,
TIpeOCTABIIEMBIX TOCYAAPCTBCHHBIMA yUpexKIACHUAMU Pecry6iiku TatapcTaH, B
KOTODHIX pa3sMeIaeTcs TOcyapCTBEHHOC sanaHve (3aKa3), B DIEKTPOHHOH dopmey,
VICIIONHUTEIBHBIH KOMHTET BepxHEYCIOHCKOT0 CENTECKOTO TIOCeNICHUs
BepxHEeyCI0HCKOTO MYHULHAATBHOTO paiiona PecryOnmKy TaTapcTaH

TIOCTAHOBJIAET:
1. YTBepauTh:

.1.AMPHACTPATUBHBIA PErMaMeHT MPeoCTaBICHHA MYHUIIMIIATBHON YCITYTH IO
BpIjlade Pa3pelIeHrs Ha BCTYILICHNS B 6pax HeCOBEpIICHHONCTHIM, AOCTHIIIMM
Bospacta 16 et (IIpunoKeHne Ne 1)

7 PasMecTHTh HACTOsIIEe  MOCTAHOBJICHUC Ha WHQOPMAIMOHHBIX  CTCHIAX
BepXHEeyCIOHCKOr0  CebCKOro moceneHus, Ha  OQHUIMAIBHOM caire
BepxHEyCIOHCKOTO MYHULUITATBHOTO pafiona PecIryOHK [aTapcTal W Ha

% AT
ouLHaTBHOM IIOPTAIe IIPaBOBOH uHopMmaruy, Pecirydaux Al aTapcTaH.
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3. KoHTponb 38 HCTIOIHCHHEM HACTOSIIEro TIOCTAaHOB

PykoBoauTe/b M cnoHUTEeIbHOI0 KOMHTETA
BepxHeyCIOHCKOTO CelTbCKOT0 noceJieHHsl
BepxHeyCJIOHCKOT0 MyHHI[HIAJBHOTO paiiona



Tpunoxenre Nel

K TIOCTAHOBIIEHHIO PYKOBOIMTCIIA

W conEUTeIEHOT0 KOMUTETA
BepXHEYCIOHCKOTO CENBCKOTO
noceneHns BepXHeyCIOHCKOTO
MYHUIUIAIBPHOTO PaioHa PecniyOnuku
Tarapcrar Ne30 oT 28.12.2021

AIMAHUCTPATABHBIA PETrIaMeHT
IPEIOCTABICHHSA MyHAIAIATBHON YCIyTH 10 BbIIa4C pa3spelIeHys Ha BCTYIUICHAS B
6paK HeCOBEPILICHHOIETHAM, OCTHUTTIIM BospacTa 16 jer

1. O61He ONIOXKECHHS
1.1. IlIpemmeT perynupOBaHuMs aJIMAHUCTPATUBHOIO peraaMeHTa

HacTosIIiil aqMUHACTPATHBHBIN PETIaMEHT IPEIOCTABICHA MyHHI[ATTATEHOR
ycnyru (nanee — a/IMAHFCTPATHBHBIHA PETTIAMEHT) yCTaHABIMBACT CTaHIApPT U IOPAIOK
NpeJOCTaBICHHA MyHHUIAIIATBHOR YCIyry IO BbI/ade paspelleHUs Ha BCTYIUICHUE B
6paK HECOBEPIIEHHONCTHHM, AOCTATIIMM Bospacta 16 ner (mamee — MyHHALHIIATbHAS

yCIIyTa).
1.2. Kareropuu 3asButeneit

12.1. JlunaMy\, WMEIOLIMMU IIpaBo  HA IoJy4eHne MyHUIUIIAIBHON YCITyTH,
JBJISIOTCA HECOBEpIIEHHOJETHHE TPaXIAHe, nocTurimEe Bospacta 16 JeT (manee —
3asBUTENb).

1.2.2. C 3asBIeHHEM BIIpaBe 00PaTHTHCHA TIpe/ICTaBUTEIb 3aABUTCIIA, e CTBYOIIHHA
HA OCHOBAHWW JOKYyMEHTa, YIOCTOBEPSIOLIEro ero OJHOMOYHs, JIA00 3aKOHHBIA
[IpeJICTaBATENb (U3UIECKOrO UL (nanee — IIpeICTaBUTENb 3asBUTEIIS).

1.3. ITopsnok uHGOPMUPOBAHHS O IIpeIoCTaBICHIH MyHHIUIIAIBHON yCITyTH

1.3.1. Vudopmaumus O TOPAAKE IIpeIOCTaBICHHA MYHULANATBHOA  YCIyTH
pa3MenacTes:

1) Ha WHQOPMALMOHHBIX CTCHAAX, COIepalliX BHU3YaIbHYIO H TEKCTOBYIO
HHGOPMALIMIO O MYHULHUIATBHOR yCIyTe, PACTIONOKEHHBIX B MOMCIICHUAX
MHOTO(YHKIMOHANBHBEIX ~ [EHTPOB IIpeJIOCTABNEH)s ~ [OCYAAPCTBEHHBIX u

MyHHALAIATBHBIX YCIYT.
2)Ha odunuaIbHOM caliTe MYHMIIMIAIBLHOTO pafiona B HH(QOPMAIHOHHO-
TeJIeKOMMYHUKAI[MOHHOH ceTn «AHTEpPHET» (http://www.verhniv—

uslon.tatarstan.ru);

3)ma Iloprane TrOCYHapCTBCHHBIX W MyHHIUNAIBHBIX YCIyT PecmyOnuKu
TarapcTas (https://uslugi.tatarstan.ru/) (manee — Pecry6IHKaHCKUH nopran);

4) na EppnoM 1opTaie rocy1apCTBEHHBIX H MyHHIANAIBHBIX yCIyT (dbyHKIMH)
(https://www. gosuslugi.ru/) (namee — EIMHBIH IopTan);

S5)B rocyapCTBEHHOH WH(GOPMAIMOHHOH CHCTEME «PeecTp roCyAapCTBEHHBIX H
MyHHIMAIATBHBIX YCIyT PecnyOnuku TaTapCTan» (http://frgu.tatar.ru) (manee —
Pecry6InKaHCKUH peecTp).




1.3.2. KoHCynsTHpOBaHHE IO BOMPOCAM HpeIOCTABICHHAS MyHALAIATBEHON yCIyTH
OCYIIECTBIASTCS!

1) B MHOroQyHKIMOHAIBHBIX [[eHTpax MpPeNoCTaBICHHIA rocyIapCTBEHHBIX 1
MyHHALUTIATBEBIX yCIyT Py yCTHOM oOpallieHUH - TUYHO WK TI0 tenedoHy;

2)B WHTepaKTUBHOH HOpME Pecmy6IMKaHCKOTO MOPTaIa;
3) B yIOJHOMOYEHHOM Ha [IpeloCTaBIeHne yCIy T Oprate (manee — Opras):
[Ip¥ yCTHOM OOpaIleHHH - JIMHHO W 110 TenedoHy;

TIpd THCBMEHHOM (B TOM HHCIC B dopme IEKTPOHHOTO [OKyMeHTa) O0palleHuy —
Ha GyMaKHOM HOCUTEIIE 110 MOHTe, B 3JIEKTPOHHOM (hopMe 110 5IEKTPOHHOM TOYTE.

1.3.3. Madopmanusd Ha EnunoMm IopTale, PeciyGIMKaHCKOM TOPTANe O nopsiKe 1
cpokax MpefoCTaBICHU MyHHUIMIATEHOM —yCuyrd  Ha OCHOBAHMM CBEJIEHHI,
cojepxamuxcs B PeecTpe TOCYHApCTBEHHBIX 1 MYHULUIATBHBIX  YCIYT,
peIoCTABJIAETCS 3aABUTEIIO OecIuIaTHO.

Jloctyn K MHGOpMALHHA O CpoKax M IOPS/IKe IpeI0CTaBIICHHSL MyHALUTIAIbHOHR
yCITyTH OCYLIECTBIIACTCA Ge3 BRITIOIHEHUS 3as BUTEICM KaKUX-T160 TpeOOoBaHUH, B TOM
upcnie Ge3 WMCIIONb30BaHMs MPOrpaMMHOTO obecreueHns, yCTAHOBKa KOTOpOro Ha
TexXHUYECKHe CpPeiCTBa 3asABUTCILA TpebyeT 3aKIoYeHU JMIEH3MOHHOr0 WK HMHOTO
COTJIalICHI c npaBoobnagaTeneM TIPOrPaMMHOTO obecreueHus,
npe/Ty CMaTPHUBAIOIIET0 B3MMAHNe [UTaThl, PErMCTPAIHIO WM aBTOPH3AIIHIO 3asIBUTEIS,
WITH TIpEeJOCTaBIeHUE UM TIepCOHANBHBIX JAHHbIX.

1.3.4. Ilpu obpaiueHHH 3asBUTEIA [MGHO WM o TenehoHy B COOTBETCTBHH c
[TOCTYIIMBILIIM O0paIieHHeM IPEOCTABIACTCS uH(pOpMAIIKI:

1) o MecTe HaXOXIACHHA MHOrO(QYHKI[MOHAIBHOTO [EHTPa TIpeA0CTABICHHA
rocyapCTBEHHBIX U MyHHALHIANBHBIX yCIYT, Opeana (anpec, rpadux paboTEL,
CIIpaBOYHbIC TeneOHBL);

2) O mopsaxe IpeIoCTaBICHU MyHALUIANBHOH yCIyTH, O criocobax ¥ CpoKax
o/iauy 3asBICHUH,

3) 0 KaTeropusx rpaxias, KOTOPBIM IIPEHOCTABIACTCA MyHHALUIATbHAsA yeIyTa;
0 HOpPMATHBHBIX NPABOBBIX 4KTax, peryIupyronmx BOIPOCH TpeI0CTaBICHUSA
MyHHALIAIANBEHOH YCIyTH;

4) o mepe4He JOKyMCHTOB, HeOOXOMUMBIX Ul PacCMOTPEHHUA 3asBIICHUAS O
NpeIoCTaBICHIN MyHHIUTIANBHOR YCIyTH, O Cpokax mpuemMa M pPerucTpanii
3asBIICHUS;

5) 0 xofe MPeNOCTaBICHIA MYHUIAIATBHOH YCITyTH;

6) © MecTe pa3MelLieHHA Ha obuUIMATBHOM CaiTe pHGbOpMAIMK [0 BOIPOCAM
TIpeIOCTABIICHISA MYHHIUIATBHON YCIyTH;

7) ©O TOpsAIKe o6KamoBaHNs JISUCTBUA HIIH Ge3meicTBIs JOJDKHOCTHBIX JIHI
Opzana.

[lo mHChMEHHOMY OOpAIIEHHMIO  COTPYHHK oTHeNa, OTBETCTBEHHOro 34
NpeIoCTaBICHHE MyHHUIMIANBHOA  yCIyTH, nogpobHo B micsMeHHOU  popme
pa3BACHSIOT 3asBUTENI0  TOPAIOK MpeNOCTABICHHS MYHUIMIIANBHOM YCIyrd H
BOTIPOCHI, yKa3aHHBIC B HACTOALICM [IyHKTE aJMHUHUCTPATHBHOTO periaMeHTa, # B



TeueHwe TpeX pabodmMx AHEH CO JIHA perrcTpaly oOpalleHus HanpasiioT OTBET
saseuTento. OTBETHl JAIOTCS Ha S3bIKE obpaierus. B ciyyae HEBO3MOKHOCTH naTh
oTBeT Ha S3BIKe OOpalleHws HCIONB3YHOTCH roCcy[apCTBEHHBIE A3BIKH PecyOnuKu
TarapcTaH.

1.3.5. Wudopmanms MO BOIPOCaM IpeOoCTaBICHHA MyHALANAIBGHON  YCIyTH
pazMmemaercs Ha ohuIHAIEHOM CalTe MYHHIUIQIBHOrO paiiona (unu 20p0OOCKO20
oxkpy2a) W Ha wH(GOPMAIMOHHBIX CTEHIAX B nomerenusx Opzana JUis paboThL €
3asIBUTEIISIMHA.

Vubopmarius Ha rocy1apCTBeHHBIX a3pikax Pecrybnuky TatapcTaH, pasMeniaeMad
Ha WH(GOPMAIMOHHBIX CTEHIAX H Ha o(bUIMATBHOM caiiTe MyHUIHITATIBHOTO paiioHa B
HH(bOpMaL[HOHHO-TGHGKOMMyHHKaHHOHHOfI cetrn «VIHTEpHETY», BKIFOYACT CBEICHHMI O
MYHULUIANBHON yCIyTre, cojepKaliecs B MyHKTaxX 2.1, 2.3, 2.4, 25,27, 2.0, 2.10,
2.11, 5.1 agMHHHCTPATABHOTO peryiaMeHTa, uHGOPMALMIO O MECTe HaXO0XICHHS,
CTIpaBOYHBIX TelnepoHax, BpeMeHH pabotsl Opeana, 0 rpaduKe mpreMa 3asBIICHUH Ha
TpeI0CTaBIIeHAE MyHHLHATIATBHOM yCITyTH.

1.4. HopMaTHBHEIE IPaBOBBIC aKTH, peryIUpyONe IPeoCcTaBIeHN® MyHUIUTIATBHOH
YCIyIH

1.4.1. TlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETryJIHUPYIOIMX IPE/IOCTAB/ICHNC
MyHHIAIIATBHON YCIyTH (c yxa3aHUEM PEKBU3HTOB HOPMATUBHEIX [PABOBBIX aKTOB H
HCTOUYHUKOB MX OGQHIIHAIBHOIO OmyOMMKOBaHWs), PA3MEIICH Ha EquHoM mopTaie, B
PeecTpe TrOCYIapCTBEHHBIX H MyHHILUIAIBHBIX YCIYT, Ha obumMansHOM ~ caiTe
MYHHUIUITAITBHOTO palioHa B HHQJopmaunOHHo-TeHeKOMMyHuKauHOHHoﬁ CeTH
«HTEpPHET.

1.4.2. TekcT aAMHUHUCTPATABHOIO perjiamMeHTa B neiicTByIOIMEN pelaKIiui MO LJIEIKUT
pasMeIleHuo Ha Enunom mopraie, B PeecTpe rocyIapCTBEHHBIX H MYHUIUAIATbHBIX
ycIoyr, Ha obunHuaIbHOM caiiTe MYHULMIIAIBHOTO pafiona B pH(OPMalMOHHO-
TeNeKOMMYHHUKAIMOHHOH CETH «IHTEpHET».

1.5. TepMUHbI, HCTIOIB3YEMBIC B aIMUHICTPATHBHOM PErIaMeHTe, i X OnpeieNIeHIUs

1.5.1. B aaMAHWCTPATUBHOM pETIAMEHTC JACTIONB3YIOTCS CHEAYyIomie TepMUHBL H
oIpeIeIeHuUs:

ynanenHoe pabodee MeECTO MHOTO(YHKIMOHAIBHOTO  IEHTpa TpeA0CTABICHUSA
rOCYJapCTBEHHBIX W MYyHHALMOATBHEIX ycIyr — TeppUTOpHAIIBHO 060c00IeHHO®
CTPYKTypHOE nofipa3jeienue (oduc) MHOTO(QYHKIMOHAIBHOTO [eHTpa
[peNIoCTaBICHHS IOCY/1apCTBeHHBIX H MYHUIIUIIATBHBIX YCIIyT, CO3MaHHO0S B rOpOCKOM
(cenmbcKOM) — IOCENECHIH MyHMIANAIBHOTO ~ pafiona HIA B TOpPOJICKOM ~ OKpYT®
Pecny6nuku TarapcTad B COOTBETCTBAM C IyHKTOM 34 IpaBun OpraHu3alii
NeATEEHOCTH MHOTOGYHKIMOHANBHBIX [[eHTPOB TPENOCTABICHNA rOCy[apCTBEHHBIX ¥
MyHHIUTAIGHBIX YCIyT, yTBEPKICHHEIX nocraHoBienreM 1IpaBUTEIECTBA Poccuiickoi
depepal OT 22 nexabps 2012 r. Ne 1376 «06 ytBepxaeHny [IpaBun OpraHu3atiH
eSTeTBHOCTH MHOTOQYHKIHORATIBHEIX [IEHTPOB [peIoCTaBIIeH)s TOCYIAPCTBEHHBIX 1
MyHHIUITANBHBIX YCITy»;

TexHUYecKas OImoKa - ommbka (omucka, oOnevarka, rpaMMmaTAyYecKas HIH
apudMeTHIecKas omuOka Jmbo mopo0Has ommbKa), OIYyLIEHHas OpraHoM,
TIPEeAOCTABIIAIOIIIM MYHUIMIIATBHYIO yCIyry, H npuBesnias K HECOOTBETCTBHIO



CcBe/eHU}, BHECEHHBIX B JOKyMEHT (pe3ynpTat MyHHALATATBHOHN yCITyTH), CBECHUIM B
JOKyMEHTaXx, Ha OCHOBaHHA KOTOPBIX BHOCHJIACH CBEJICHHS,

Emunas CcHUCTEMa uneHTAGUKAIUA K ayTeHTH(UKAIK B uHbpPacTpyKType,
obGecIeunBaoNIei HHEbOpMaHI/IOHHO-TeXHOHOFH‘-IeCKOC B3aMMOJICHCTBHUE
HQOPMAIMOHHBIX CHCTEM, MCTIONB3YEMBIX VIS TPENOCTaBICHNA rOCyapCTBEHHBIX U
MyHUIMOATBHBIX YOIy B 5JIeKTPOHHOH (opme (nanee — ECUA) — denepanpHasi
rocy/1apCTBeHHAS yH(pOpMAaIMOHHAA CHCTEMA, obecIiegrBaromas CaHKIMOHUPOBAHHBIH
JOCTYT y4aCTHUKOB AH(OOPMAIMOHHOTO B3AMMOEHCTBHASA B CUCTEME ueHTHGUKAIIMHA U
ayTeHTHGUKALHA K uH(hOpMAIHH, cojepikamleics B roCyIapCTBEHHBIX
nH(OPMAIMOHHBIX CHCTEMaX U MHBIX HHQOPMAITMOHHBIX CHCTEMAX;

M®I] - TocymapCTBEHHOE GIODKETHOE YIPESKICHUE «MHOTO(QYHKIIMOHATBHBIH
[IEHTp MPEeAOCTaBICHI rOCYZApCTBEHHBIX ¥ MYHHIMIATBHBIX ycayr B PecryOnuke
TarapcTan»;

JICTIONIKOM — MCTIONHUTEIBHBIN KOMUTET MyHHIMIAIPHOTO Paliora (4n¥ TOPOZICKOro
OKpyTa);

EI'P 3AI'C — Ejmuubii roCy/IapCTBEHHBIA PeecTp samucel aKTOB TIPAXKIAHCKOTO
COCTOSIHHUS;

ANC MO®ILT - ABTOMaTH3UpOBaHHAS uH(pOpMaMoOHHAs cucTeMa
MHOTOMYHKIHOHANBHBIX  HEHTPOB TIpeOCTABICHHUSA rocylapcTBEHHBIX U
MyHHIATATBHBIX yCITyT Pecry6nviku TaTtapcTaH.

1.5.2. B aIMUHACTPAaTHBHOM pErIaMEeHTe o7 3asBIEHHEM O IIPeI0CTaBIICHIH
MYHHALAIAIBHOR YCIyTH (manee - 3astBIeHIE) TTOHAMAETCs 3ampoc O TIpeIOCTaBICHAN
MyHULAIIANbHOR  YCITyTH, [IOJlaHHBI B COOTBETCTBHM € MyHKTOM 3 CTaTbd 2
MenepabHOrO 3aKOHA OT 27 wmions 2010 roma Ne 210-®3 «0O06 opraHu3ali
npeoCTaBlIeH s TOCY/1apCTBEHHBIX ¥ MyHALMIAIBHBIX yCILyT» (manee — denepalbHBIHN
zaxon Ne 210-D3).

2. CtayapT IpeaocTaBIeHIA MyHWIATIATBHON YCIyTH

2.1. HaumeHOBaHHUE MyHUIUIATEHOR yCIyT A

Briaya pa3pelieHns Ha BCTyIUICHAE B 6paK HECOBEPIICHHOICTHAM, IOCTUTTITMM
Bospacra 16 neT.

7.2. HauMmeHOBaHHe HMCIOIHUTEIBHO = pacIIOpSIMTENBHOTO  OpraHa MECTHOT'O
CaMOYITIPABJIEHHs, HEIOCPEICTBEHHO TIpeI0CTABIIAFOLIETO MYHHULANAIBHYIO0 YCIyTy:
VCTIOTHUTENBHBIA KOMHUTET BepxHeyCI0HCKOTO CeJIbCKOTO roceJIeHus

BepxHeyCI0HCKOTO MyHHUIMITATEHOTO paiioHa PecryGuuku TarapcTat
7 3. OmcaHue pe3yIbTaTa MpeloCTaBICHIA MYHULUATIAIBHON YCIyTH
2.3.1. Pe3ynbTaToM [pefoCTaBIeHIA MyHULATIAIBHON yCIyTH SBJISIETCS

1) pemerye O BblIaue paspeLICHIA Ha BCTyIUleHHE B OpaK HeCOBEPIICHHOICTHHM,
JOCTHUTIIAM  BO3pacra 16 ser (mpunoxenme —Ne 1 K HacTosALEMY
aIMUHUCTPATHBHOMY peraMenTy);

2)  pelieHHE o6 oTkaze B IIPEIOCTaBICHHH MYHHLAIATBHOA  YCIyTH
(mpunoxenue Ne 7 k HACTOSAIIEMY aIMHHHACTPAaTHBHOMY pernameﬂ"ry);



3) pemenwe 00 OTKase B npuemMe JOKyMEHTOB, HeoOXOMUMBIX  AIA
TIpeI0CTaBIICHHA MYHHULATATBHON  yCITyTH (mpunoxenne Ne 3 K HACTOSILEMY
4 IMAHUCTPATHBHOMY periamMenty).

2.3.2. Pe3ynbTaT IpeoCTaBICHAA MyHHAIAIIATBHOHN YCITyTH HAIPABIIETCs 3asABUTEIIO B
hopMe BIEKTPOHHOTO AOKyMEHTd, [IOJ(TACAHHOTO yCHJICHHOH KBAIA(QUIIPOBAHHOM
5JIEKTPOHHOM ITOJIHCHIO YIIOJIHOMOYEHHOIO JOIDKHOCTHOTO muna Opeana (160
Opzana), B COOTBETCTBHH C denepabHBIM 32KOHOM OT 6 anpenst 2011 rona Ne 63-®3
«O6 >NEKTPOHHOM TOJIHACH (manee — DepiepanbHbI 33aKOH Ne 63-®3) B JTUUHBIHA
xa6umer EmuHoro Imopran. B - ciydac HATNPABIEHUs 3aSBICHHS IOCPEICTBOM
PecryONMKAHCKOTO [OpTana pesyibTat IpeIOCTaBICHU MyHHUIANATBHOR  YCITYTH

HATIPABIAETCS B IUIHBIH kabuneT Pecy6IiKaHCKOro mopTaia.

23.3. Tlo BeIbOpY 3asdBUTENIA Pe3yIbTaT IpeIOCTaBICHHU MYHULAIANBHON yCIyTH
poiaerca B Oprane WIA B M®I] B dopme 3K3EMILLIpA 57eKTPOHHOI0 TTOKYMCHTA,
pacrievyaTaHHOro Ha GyMaxHOM HOCHTENe, 3aBEepPEHHOIO [euaThl0 ¥ IIOATHCEIO
COOTBETCTBEHHO YTONHOMOYEHHOr0 MOJIKHOCTHOTO muna Oprasa Wid pabOTHHKA
MOII.

734, 3agBATeNs BIpaBe MONYIUTH PE3yJIBTAT TpeOCTaBICHH MyHUIATATEHOA
ycIyre B (opme INEKTPOHHOTO JIOKyMeHTa B TeYCHHE CPOKa meficTBUS pe3ybTaTa
NpeOCTaBICHIA MyHULATIATbHOM YCIIYTH.

2.4, Cpox IpeoCTaBICHNA MyHHIAIIANGHOA yCIyrd, B TOM yuciae ¢ Y4eTOM
HeoGXOIMMOCTH OOpalieHus B OpraHH3amii, y9acTBYIOIAE B NpeoCTaBICHUH
MYHUIUIIAIBHOM YCIYTH, CPOK IPHOCTAHOBJIEHHS NPENOCTABICHHIA MYHUIATATBHON
ycmyrh B ciydae, ecid BO3MOYKHOCTH  TIPHOCTaHOBJICHHA IpeLycMOTpeHa
3aKOHOIATeIECTBOM Poccmiickoit ~ @emepanuu, CPOK — BBIIATH (HampaBIIeH:s)
JOKYMEHTOB, SIBIAIOLIUXCS Pe3yIbTaToM IpeJOCTaBICHHA MyHUIUIATBHOHN YCITyTH

2.4.1. MyHuIMIIaibHas yciuyra TIPEIOCTABIISETCS B TEUCHHE 10 paGounx HEH.

2.4.2. TlpuocraHOBIeHHE CpOKa [IPeOCTaBICHASA MYHWIMIANBHOR  yenyrd HE
IIpeyCMOTPEHO.

2.43. Hampapienue HIOKyMEHTd, SBJISIOIETOCS  Pe3yIbTaTOM pe10CTABIICHAA
MYHULUIATBHOR  yCIyTH B Gopme  DJEKTPOHHOTO HOKyMeHTa, 3asBUTEIIO
ocylIecTBIAeTCS B JICHD odopMIIeHHS M PErvCTpalliy pe3ylibTara HPeJOoCTaBICHHAs
MYHULMIIATBHON yCITYTH.

2.5. VcueprblBaroliiil IEpPEucHb JIOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEIBHBIMI WA MHBIMH HOPMATHUBHBIMU  IPABOBBIMU aKTamMu I
TIpeOCTABICHAL MyHHUIUIAIBHOH yCIyrd, a TaioKe yCITyr, KOTOpbIE SBIIOTCA
HeoOXOIUMBIMA U 00s3aTeBHBIME U [IpeIoCTaBIeHAs. MyHUIHUIATIBHEIX yCIyT,
[TOJUTeKAIMX TIPEICTABICHUIO 3aSBUTETEM, CIIOCOBHI MX TIONydYEHHUs 3asBUTENIEM, B TOM
quciIe B QNEKTPOHHO#H GopMe, MOPAA0K MX npezcTaBIeHIs

2.5.1. 1 mojy4eHus MyHUIAIIATBHOR yCITyTH 3asBUTEh TIPE/ICTABIIACT CIIEYIONIHe
IOKYMEHTBI!

1) OKYMEHTEI, YAOCTOBEPAIOIIHC MYHOCTH BCTYMAIONMX B Gpak (He TpeOyeTcs B
ciydae oOpaleHus MOCPeACTBOM Pecmy0IMKaHCKOTO nopTaia);

2) ZJOKYyMEHT, YIOCTOBEPSAFOLIUH [OTHOMOMHA npefCTaBUTENs  3asBUTCIA (me
TpebyeTcs B Ciry4ae oGparmeHus 3aKOHHOTO IPe/CTABITEL 3asBUTENA);



3) 3asBICHUE:

B (hopMe JOKyMeHTa Ha GyMaXHOM HOCHTEIS (npunoxerue Ne 4 K HaCTOALICMY
aIMUHACTPATUBHOMY peryiaMenTy);

B 5JIeKTPOHHON opme (3aTMONHACTCS TIOCPE/ICTBOM BHECEHUS COOTBETCTBYOIIUX
cBeIEHHH B DIIEKTPOHHYIO hopmy 3agBIicHNs), TTOJIMCAHHOC B COOTBETCTBHHU C
TpeGoBaHMSIMHU TTYHKT2 53 aIMUHACTPATHBHOIO PEraMeHTa, IpH oOpaleHuu
rocpeacTBoM Pectry6mKaHCKOro nopTaia;

4) MUCBMEHHOE COTIAacHe 3aKOHHBIX TIPeACTaBUTENCH IHIL, BCTYIAIOIIUX B Opax,
3aBepeHHOE B NOPSTIKE, yCTaHOBJICHHOM 3aKOHOIATEILCTBOM O HOTapHaTe;

5) IZOKYMEHTBI, IONTBEPIKIAIOLIC ocoOble 00CTOATENBCTBA CHIDKCHWA GpadHOro
BO3pacTa (CrpaBKa MeIAIMHCKON Opranu3aiii rocy1apCTBEHHOM WA MYHHLHIIATBHOA
cHcTeMBI  3APABOOXPAHEHWs O  HAIMIHH GepeMeHHOCTH OO JIOKYMEHTBHI,
[IOITBEPIKIAIOIIHE HETOCPE/ICTBCHHYIO yrpo3y JKU3HH OJHOrO M3 JHIL, A 110111170,
BCTYIIUTB B 6pax).

2572, 3agpleHHe W TPHUIAracMbIe JTOKYMEHTBI ~MOTYT "GBITH TIPE/ICTABICHBI
(HampaBIeHb!) 3aABUTCIEM OJTHUMM W3 CJIeTYIOMHX crioco00B:

1) gepes MOLI Ha GyMaXXHBIX HOCHTENAX H B BHAC 3JIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIMX TPeOOBAHUAM ITyHKTA 2 5.3 aIMUHUCTPATHBHOTO PErNaMenTa,

2) IIOCPEJICTBOM Pecry6IMKaHCKOrO TOpTaia B 371eKTpOHHOH QopMe;

3) 8 Oprad JU4HO HIH TIOCPEICTBOM OYTOBOH CBs3W Ha OyMaXHOM HOCHTEIC.
3agBlieHye W IpuaaraeMbie JTOKYyMEHTBL, Ipy HarpaBIeHUU IOCPECTBOM I0YTOBOM
CBSI3M, 3BEPSAIOTCA B yCTAHOBICHHOM TIOPSLIKE.

253, 3asiBleHWe IpU HaIpaBICHAN [IOCPEACTBOM Peciy6IUKaHCKOTO  [OpTalia
ITOAIIACHIBACTCA IIPOCTOM STIEKTPOHHOM TIOJITACHIO 3asIBUTENA.

Jlost TOITydeHMS IIPOCTOM 9NIEKTPOHHOW TOAMUCH 3asBATENI0 HEOOXOIUMO IIPOUTH
rpoLegypy perucTpanin (ayTeHTH(QUKALMN) B ECHA, a Taxxke IOATBEPAUTH yHCTHYIO
3aIKCh.

DeKTPOHHBIE JOKYMEHTRI (3IeKTpOHHBIE 00Pasbl JIOKYMEHTOB), YyKa3aHHbBIX B
MOANyHKTaX 2, 4 TyHKTa 2.5.1 aJAMUHACTPATUBHOTO pETIaMeHTa, 3aBEepPSAIOTCS
YCHJICHHON KBATA(UIMPOBAHHON TOJIUCEIO JIHIL, YIONHOMOYEHHBIX Ha CO3/aHHC "
[1O/IMMCAHUE TAKHX JIOKYMEHTOB, B TOM quciie HOTapuyCaMH.

DneKTpOHHbIE AOKYMCHTRI (37IeKTPOHHBIE o0Opa3bl IOKyMEHTOB), TpHIaraeMeie K
3agBIIEHMIO, B TOM YHCIe IOBEPEHHOCTH, HATPaB/ISIOTCS B BUIS daiinoB B popmarax
pdf, jpg, jpeg, Png, tif, doc, docx, rtf, sig pasMepoM HE Gonee 50 MOaiT.

KauecTBO IIPEIOCTaBIIAEMBIX 57IEKTPOHHBIX JIOKyMEHTOB (3MeKTPOHHBIX 00pazoB
JIOKyMEHTOB) JIOJDKHO TIO3BOJIATE B HOTHOM 0OBEMe IPOYHTaTh TEKCT AOKYMEHTA U
pacIo3HaTh PEKBH3HUTEI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asBUTEIA!

1) mpejcTaBieHHs NOKyMEHTOB W uHbOpMaIUu HIK OCYIIEeCTBICHHS NIeVCTBYH,
npe/CcTaBieHue WK OCYIIECTBIIEHAE KOTOPBIX HE TIPeTyCMOTPEHO HOPMATHBHBIMH
IIpaBOBBIME ~ aKTaMH, peryJupyfoluMy  OTHOIICHI, BO3HHKAlOIe B CBA3H C
IIpeIOCTaBICHUEM MyHULUNATBHOA YCITyTH;



2) OCYIIECTBICHUSA neiicTBuii, B TOM HHCIC cornacoBanuii, HEOOXOMUMBIX LA
IOJTy IeHUSA MyHULAMATBHOX  yCIyTH U cBI3aHHBIX C OOpameHueM B HHBIC
rOCY/apCTBEHHBIE OpPTaHbl, OPTaHkl MECTHOTO CaMOyTIpaBlIeHHs, OpraHu3alliy, 33
HCKIOYEeHHeM TIoNydeHus yceuyr H moTyYeHHs JOKyMEHTOB 1 uadopMaluy,
IPEIOCTAaBIsIEMBIX B Pe3yJIbTate mpejocTaBleHus Takux Yoy, BKIIFOUEHHBIX B
nepevHy, yKasaHHBIE B HacTH 1 crateu 9 @ezepanpHOro 3aKOHA Ne 210-@3
(HeoOXOTMMBIX 1 0053aTeNBHBIX YCIYT);

3) mpejCTaBIeHUA JIOKyMEHTOB M wH(pOpMalLAy, ~OTCYTCTBHE H (vnn)
HeZ0CTOBEPHOCTh KOTOPBIX HE yKa3bIBAIIUCh TIPH nepBOHAYaIbHOM OTKase B npueMe
JIOKyMEHTOB, HEOOXOMMMBIX JULA IPEIOCTaBICHHA MYHHIAIANGHON YCIyTH, mmbo B
TpeA0CTaBICHUH MyHHUIAIATBHOR YCIYTH, 38 HCKITIOUEHHEM CIIeIyIOIINX CIIy1acs:

a) W3MECHEHHE TpeGoBaHMi HOPMATHBHBIX [PABOBBIX aKTOB, KACAIOIIMXCH
TIpEeLOCTaBIICHHUSA MyHMIATIATBHOH YCIyTH, TI0CIe TepBOHAYAIBHO 10K 3adBICHHIA
0 TIpeNOCTaBICHHN MYHUIUIATBHOR yCIyTH;

6) Hamuyue OmMUOOK B 3asBICHUM O IIpeIOCTaBICHNUH MYHHIAMATBHON yCIyrd U
JOKYMEHTaxX, TOJ@HHBIX 3asBHTEIICM nocie TepBOHAYANBHOTO OTKa3a B TIPHEME
JIOKyMEHTOB, HEOOXOMUMBIX UL IPEIOCTABICHHUA MYHHALATATBHOA YCIyTH, aubo B
NpeI0CTABIICHIA MYHHLHIIATBHOR YCIyry U HE BKIIOYCHHBIX B TIPe/ICTABIECHHBIH paHee
KOMILIEKT JOKYMEHTOB;

B) MCTedeHHe CPOKa JEHCTBHA JIOKyMEHTOB WM H3MCHCHHE pHpOpMAIUK TI0CIe
[IepBOHAYAJIBHOTO OTKa3a B IPHEME JIOKyMEHTOB, HEOOXOMMBIX UL peIoCTaBICHAS
MyHHIAIIAIBHOH YCITYTH, 160 B IIPEOCTaBICHUN MyHUILATTATBHOA YCIyTH;

r) BBUSIBIICHHE JAOKyMCHTAIBHO ITOITBEPKIEHHOIO (PaKTa (TIpU3HAKOB) omrOO4YHOTO
AIH TPOTHBOIPABHOIO ~IEHCTBUA (6e3eitcTBUs) MOJIAKHOCTHOTO  JIMIA Oprana,
paborHuka MOLI, TpH [epBOHAYANbHOM OTKa3e B NPUEME JOKYMEHTOB, HEOOXOIMMBIX
Ui [pefoCTaBlICHUA MyHMI[MIANBHOH  yCIYTH, 6o B IPEAOCTaBICHUAR
MyHHIUIANBHON yCIyrH, 0 H9eM B IMCbMEHHOM BHJI€ 3a IOJIHCHIO PYKOBOJUTEIA
Oprana TpH M[EPBOHATANBEHOM OTKa3e B IpUeMe JOKyMEHTOB, HEOOXOMMBIX UL
TIpeIOCTaBIICHHSA MYHUIMITAJIBHOA  yCIYyTH, yBeOMIISIETCS  3aABUTENb, 4 TaKXkKe
IPUHOCSTCS U3BUHEHUA 32 JOCTaBJIeHHbIE HEYI00CTBa;

4) mpepocTaBIeHHS Ha GymaxHOM HOCHTeNE JOKyMEHTOD u wuHbopMaluy,
3NEKTPOHHBIE 00pa3bl KOTOPEIX PaHee GUIM 3aBepeHbl B COOTBETCTBHU C IyHKTOM 72
gacti 1 crarey 16 @ejiepanpHOro 3aKkoHa No 210-®3, 32 UCKIIIOUCHHEM CITyJacs, CCIH
HaHeceHHe OTMETOK Ha Takue JOKyMCHTHL 60 UX WIBATHE SBISETCS HEOOXOIMMBIM
ycIOBHeM IpeJOCTaBICHI rOCYIapPCTBEHHOH HIIA MYHHIATAIBHOM YCIyTH, ¥ HHBIX
ciTy4aeB, yCTaHOBIICHHBIX demepanbHBIMA 3aKOHAMH.

2.6. VicuepnbIBaroIuid MEpeicHb JOKyMEHTOB, HEOOXONMUMBIX B COOTBETCTBHHU C
HOpPMATHBHBIMU IIPABOBBIMH AKTaMH JUISL TIPEIOCTaBICHAA MYHHIUIAIBHOH yCIyTH,
KOTOpbIE HAXOJSTCS B PACHOPHKCHIH roCy/[apCTBEHHBIX OPraHOB, OpraHOB MECTHOT'O
caMOyTIpaBleHuA H [10/[BEIOMCTBEHHBIX TOCYAApCTBCHHBIM opraHaM WM OpraHaM
MECTHOTO CaMOyTIPaBICHU opraHu3alii i KOTOPBIE 3aABATEID BIIpaBe IPEJICTaBUTh, &
TafoKe CIoCOObl MX TONyYeHHUs 3asBUTCIIAMIL B oM UHMcIe B DNEKTPOHHOH dopme,
mOpAN0OK ~ MX  TPE/ICTABJICHU, rocylapcTBEHHBIH ~ Oprad, — Opraf MECTHOT'O
camoyIIpaBiieHus Jub0 opraHu3alil, B pPACIIOPSDKEHIH KOTOPBIX HAXOMATCH JIaHHBIE
JIOKyMEHTBI



2.6.1. Tlony4atoTcst B paMKax MeKBEIOMCTBEHHOI'O B3aUMO/IEHCTBHA !
1) cBemeHWS O POKICHIH peGenka — ET'P 3AT Ct
2) cBejieHHs 00 yCTAHOBICHIH orrosctea — EI'P 3AIC;

3) ceejeHud O IefiCTBYIOIIEM MacropTe rpaxaHnHa Poccuiickori Penepanvii —
MB/J] Poccun;

4) cBeneHMs U3 uHG}OPMAI[HOHHOH CHCTEMBI HOTapuara O HOTAPHalbHO 3aBEPEHHOM
noxyMeHTe — DenepapHai HOTapHalbHas najnaTa; |

5) cpenenus 00 yCTaHOBIIEHUH OICKU Hall peGeHKOM U3 PeIleHIA opraHa OIeKH H
omeunTeTbcTBa — MICTIOIKOM;

6) cBeleHHA O PETHCTPALHOHHOM YIeTe [10 MECTY JKUTEIbCTBA ¥ MECTY npeObIBaHUA
— MB/I Poccun.

2.6.2. 3asBuUTEIb BIPaBe [IpelOCTaBUTD JAOKyMCHTBI (cBeneHuUs), YKa3aHHBIC B
mojmyHKTax 1 - 6 IyHKTa 7 6.1 amgMUHACTPATHBHOTO PETIaMEHTa, B (Gopme
3JIEKTPOHHBIX JTOKYMCHTOB, 3aBepeHHBIX yCHICHHOM KBaTHGHUIMPOBAHHOHN MOIIHCHIO
JIULl, YIIOJHOMOYEHHBIX Ha co3aHye ¥ MOJNHUCAHUe TaKhX IOKyMEHTOB, [IpK IOa1e
3asBIEHUS.

2.6.3. HenpezacraBieHAC (HECBOEBPEMEHHO® npeficTaBlIeHye) YKa3aHHbHIMI B ITyHKTE
2.6.1 aFMHUHECTPATHBHOIO PErnaMenTa opraHamyu roCylapCTBEHHOM BIIACTH, opraHaMi
MECTHOTO CaMOyTpaBlICHA, OpraHM3alMsMy JOKYMCHTOB X cBelcHMI He MOXET
4BISTHCS OCHOBaHMEM JJIA OTKasa B TIpeI0CTaBICHAN MyHHUIUIATBHON YCIyTH.

2.6.4. JlomKHOCTHOE JHIO H (unu) pabOTHUK, yKa3aHHbIX B IIYHKTE 2.6.1
aIMAHICTPATHBHOIO pernamMeHTa OpraHoB H opraHu3aluii, He TIpe/iCTaBUBIINE
(HeCBOEBPEMEHHO [pe/ICTABUBILINE) 3arpoOIIeHHbIe ¥ HAXOISIHMECT B pacIopsHKCHUH

JIOKyMEHT MIIA CBECHHA, [TOJUTEAT AIMUHUACTPATHUBHOM, CLUILTAHAPHON WA 1505(0)51
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATETECTBOM Poccuiickoii denepaliiu.

2.6.5. 3ampemaercs TpeboBarh OT sasBATENS [JOKYMEHTHI CBEICHHS, B TOM qucIe
IO TBEPIK A0S BHECCHUE sasBETENeM IIIaThl 32 IPeIoCTaBICHIC MyHHALATIATBHOH
yCIyTd, HaXOAAIHeCs B pacropsHKeHAH roCy/IapCTBEHHBIX OPTaHoB, OPraHos MECTHOI'0
caMOyTpaBjieHus 1 [1OJIBEIOMCTBEHHBIX TOCY/ApCTBEHHBIM oprafHaM WIM OpraHaM
MECTHOTO CaMOyTIpaBICHHA opraHu3aly.

Hermpe/crapyieHie 3asBATEIEM IOKyMEHTOB, COJCPXKAIHX cBeJleHMsl, KOTOPBIC
HAaxXONATCS B  PAacIOpsKCHUH rocyAapCTBEHHBIX ~ OpraHoB, OprafHoB ~MECTHOIO
caMOyIIpaBjieHus 1 [O/[BEZIOMCTBEHHBIX TOCY/ApCTBCHHBIM opraHaM WM OpraHaM
MECTHOTO CaMOyTIpaB/ICHHA opraHu3alui, HE SBIACTCA OCHOBAaHMEM UL OTKa3a
3asBUTENIO B IPEIOCTABICHUA MyHULATIATBHON yCITyTH.

2.7. VicueprbIBaloONIyil TIepeteHb OCHOBAHMH JUIs OTKasa B IPUCME JIOKyMEHTOB,
HeO0OXOIUMBIX TS HpelOCTaBIICHUS MyHUIHIATbHOH yCIIyTH
2.7.1. OcHoBaHUsAMHA JUIA oTKaza B TIpUEME IIOKyMEHTOB, HEeOoOXOMUMBIX A
npeIoCTaBICHIA MYHHLHIIATBHOH yCIyTH, SBJISFOTCH:

1) mpejcTaBICHHBIC 3agBUTEIEM HOKYMECHTBI coziepKaT TOAYMCTKH ¥ HCTpaBIICHHA
TeKcTa, He 3aBEpCHHbBIC B TIOpsAIKe, yCTaHOBJICHHOM 3aKOHOJATEIIECTBOM Poccutickoi
denepallvii,



2) IOKyMEHTBI COZlepKaT MOBPEXK/ICHILS, HAIHIUe KOTOPBIX HE 103BOJISIET B MOJIHOM
o6 BpeMe FCTONB30BaTh HHGOPMAIKIO ¥ CBEACHHA, cofiepkampecs: B JOKyMEHTax JUIA
TIpefOCTaBICHIA MYHHIUIIATBHOM YCIyTH;

3) mpeAcTaBleHHBIE JOKyMCHTEI WIM CBENEHMS YyTPaTWIM CHlly Ha MOMEHT
obpaleHus 34 MYHHUIHIATbHOH yciyro# (ZOKyMEHT, yIOCTOBEPSIOLIMHA OTHOMOTHA
IIpefcTaBUTEINs 3aABUTEIL, B ciaydae obpalenus 3a IpEeZOCTaBICHHEM MYHHALATATBHOR
YCITyTH yKa3aHHBIM JTAIIOM);

4) mopa4a 3asBICHUA O IpelOCTaBIICHAM MyHHumiaﬂLHoﬁ yCIyTd ¥ JIOKYMEHTOB,
HeOoBXOMUMBIX [UIs IPeNOCTaBICHMSA MyHULANATBHOH YCIyTH, B 3IIeKTPOHHOM (HOpME C
HapylIeHHEM yCTaHOBICHHBIX TpeOOoBaHMUIH;

5) HEKOpPEKTHOE 3allONHCHHE oGa3aTebHBIX Tonedl B (QopMe 3asBICHAA, B TOM
ypcne B MHTEPAKTHBHOHM dGopme 3asBICHUA Ha Pecry0IMKaHCKOM — TOPTAJIC
(HemoCTOBEPHOE, HETIONHOE, b0 HEeTpaBUIBHOE 3aIOJIHEHNE);

6) npeACTaBleHHE HEOIHOIO <OMIUIEKTA JOKYMEHTOB, HEOOXOIMMBIX UL
IpeIoCTaBICHNS MyHALATANBHOH YCITYTH;

7) 3asBIeHHE O IPEJOCTABICHIH yCITyTd TIOJIaHO B OpraH roCyIapCTBEHHON BIIACTH,
opraH MEeCTHOTO CaMOYNpaBIeHUA [T OpPTAaHM3AIMIO, B TIOTHOMOHHA KOTOpBIX HE
BXOIUT MPEIOCTaBICHHE MyHHUIUNATBHON YCITyTH;

8) HecoOuIo/ieH)e YCTAHOBJICHHBIX crathell 11 @emepanbHOro 3aKoH4 OT 6 ampeins
2011 roma Ne 63-®3 «O0 SIEKTPOHHOW  MOJTIHACHY yclnoBUM  [PH3HAHUA
NeHCTBUTENBHOCTH, yCHJIEHHOM KBaTHQHUIHPOBAHHON 3IIEKTPOHHOM NOATHCH.

2.7.2. Tlepe4eHb OCHOBAaHMH JIsi OTKasza B IPHEME IOKyMEHTOB, HEOOXOAUMBIX LA
MIOJTyUEHHMs MyHHUIIAIATEHOR YCIYTH, SBIISIETCS MCYEPIIBIBAIOIIIM.

2.7.3. Pemenue 00 OTKase B INPHUCME sasBIeHAA U JTOKYMEHTOB, HEeoOXOIUMBIX JUIA
IpeOCTaBICHUSL MyHHLHIAIBHON YCITyTH, MOJXET ObITh NpPHHATO, KaK BO BPEMi
npueMa 3asBHTENd, TaK H ocJie TOJIydYeHHs OTBETCTBEHHBIM JTOIKHOCTHBIM JIUIIOM
Oprata HeOOXOMUMBIX AT IpeIOCTaBICHUS MyHUIUMNAIBHON yCIyrH JIOKYMEHTOB
(cBemenuit) € HCIIONB30BAHMEM  MEXBEJOMCTBEHHOTO nH(OPMALHOHHOTO
B3aUMOJIEICTBHUSA, B CPOK, HE TIPeBBIIIAOIIHHA 9 paboumx MHEH CO [HA pEeTHCTpALiK
3asIBIICHU.

2.7.4. 3ampelaercss OTKa3blBalb B mpueme 3asBICHHA ¥ HHBIX JIOKyMEHTOB,
HeoOXOMUMBIX I IIPeIOCTaBICHHS MyHUIMIATEHO! yCIyTH, B C1y4ae ecId 3asiBJICHAC
¥ [OKYMEHTHI, HeOOX0IUMBIe JULA pe/I0CTaBICHAA MyHHIAIATBHOM yCITyTH, IO/@Hb! B
COOTBETCTRHY ¢ HHpopMalell 0 CpoKax opsi/iKe IPEOCTaBICHUA MyHHALATATEHOR
yCIyTH, OIy6nuKOBAaHHON Ha Enunom mopTane, Pecny0ONIKaHCKOM TOPTATIE.

2.8. VcueprbIBatoOLIMi TIepeticHb OCHOBAHMIT [ IPHOCTAHOBJICHHA HIN oTKaza B
npeoCTaBIeHUA MYHHLAIATBHON yCIyTH

2.8.1. OcHoBaHWS I TPHOCTAHOBJICHIA TIpeI0CTaBIICHHA MYHHILUANATBHON YCITYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA JIJIS OTKa3a B IpeOCTaBICHUN MyHHUI[AIATBHOA YCITYTH:

1) sasBUTeNb HE COOTBETCTBYET KaTeropu|  JIWll, HMEIOMUX  IpasBo Ha
TIpe/IoCTaBIIeHIE YCIYTH;



2) OTCYTCTBUE Yy 3asBUTEIS perucTpalu 1o Mecty JKHATEIbCTBA Ha TEPPUTOPHH
MyHHLHUITATEHOTO 00pa30BaHu,;

3) OTCYTCTBHE 0cOBBIX 0OCTOSATENBCTB, yKasaHHbIX B MOAIYHKTE 5 ITyHKTa 2.5.1.
aIMAHUCTPATHBHOTO PETIaMEHTa 60 0OIIero pebeHKa y JIALL, BCTYIAIOMHX B Opax;

4) B TIpeACTABIEHHBIX 3aABICHAM I (w1v) JIOKyMEHTax COAEPHKHUTCAH HernoyiHas #
(wnm) HefloCTOBEpHAS HHpOpMAIHSL.

2.8.3. IlepeueHb OCHOBaHMH U OTKasa B TIpe/IOCTaBIICHAN MyHUI[AATBHOR YCIyTH
gBIISIETCS UCUEPIIbIBAIOMIM.

2.8.4. 3ampemaeTcs OTKasbBaTh B TpeIOCTaBICHUH MYHUIAIATEHOH yCIyTH B ciy4ae,
ecJTd 3asBJICHHE O MPEeIOCTaBICHUH MyHULEIATBHOM yCIyrH TO/IAHO B COOTBETCTBHH C
pHpopManuen o CpoKax H IOpsKe TPeJOCTaBICHI MYHHULANAIBHON  yCIyTH,
omy6IUKOBAHHON Ha EnuHom nopraie, Peciry6nuKaHCKOM MOPTATIC.

2.9. Tlops/oK, pasMep ¥ OCHOBAHMA B3UMAHMUS TOCYaPCTBEHHOH TOIIIHHbL WITA UHOX
[UIaTHI, B3UMaeMOoii 3a IPeIoCTaBICHHC MyHUUNAIEHOHN YCITyTH

MyHuUHIaTIbHAsA yCIyTra TIpeIOCTaBIIseTCS Ha 6e3B03ME3/[HON OCHOBE.

2.10. IlepedeHb yciyr, KOTOPBIC gBIISIOTCS HEOOXOMUMBIMH H 00s3aTeNbHBIMU UL
IpeIOoCTaBIeHHUA MyHHAIHEIAIBHOH YyCIyrd, B TOM ypicae CBejeHus O IOKyMCHTC
(ZoKyMeHTax), BBIABACMOM (BBIIaBaeMbIX) OpraHM3AlAMIL, y4acTBYIOLIUMHA B
TIpeIOCTaBIeHAH My HUALMIATBHEIX ycIyr

ITpemocTaBlIeHHE HeoGXOIMMBIX ¥ 0053aTeBHBIX YCIyT HE TpebyeTcs.

2.11. TlopsioK, pasMep ¥ OCHOBAHUA B3UMaHHMsS TUIAThl 3@ IPEefoCTaBICHAC yCIyT,
KOTOpBle  SBIAIOTCA HeoGXOMUMBIMEA #  00s3aTeNBHBIMK - U [IpeIOCTaBICHUA
MyHHULMIIATBHON yCITyTH, BKIOTas pHMOPMALIMIO O METOJIUKE pactera pazMepa TaKoH
TLJIATEI

[TpeocTaBICHUE HeoGXOMMMBIX 1 00s3aTeBHBIX YCIyT HE TpeOyeTcst.

7 12. MakcuManbHbIl CPOK ~OXHAaHMA B ouepend IpE [ofade 3ampoca 0
TIpe/I0CTaBICHAH MyHHLATANBHON yCILyTH, yCIIyTH, [IPe/I0CTABIISAEMOH opraHu3anuet,
yJacTBYIOLIEH B TPEOCTaBICHAN MYHHLHANATBHON YCIyTHd, H npu  IOJy9eHHH
pe3yJbTaTa Mpe/IoCTaBIICHI TaKux yCIyT

2.12.1. Bpems oxunaHus IpH monaue 3asABJIeHHs Ha MOIydEHHC MyHHALATATBEHOR
yciyrd - He boree 15 MUHYT.

2.12.2. Tlpu mOIyd4eHWH Ppe3ysibTaTd peOCTaBICHHS MYHHULMANATBHON  yCIyTH
MaKCHMAaJbHBIH CPOK OKUJJaHHA B OHCPE/H He J0JDKEeH IPEeBhIIIaTh 15 MUHYT.

2.13. Cpox u TIOpAN0K perucTpaluy  3ampoca 3agBUTENS O IPEIOCTaBICHUH
MyHULHTIATBHOH yCIyrH | yCIIyTH, [Ipe/I0CTaBIAeMOH opraHu3anyew, yuacTByOIed B
npeoCTaBICHAN MyHUIMIANbHON yCIyTH, B TOM quiciIe B DJIEKTPOHHOH (opme

2.13.1. Tlpu muuHOM OOpalleHHd B M®IL[ B jeHp HONAYH 3asBICHIA 3asBUTEINIO
BBIZIAETCS PacIMCKa U3 AVIC M®L] ¢ perucTpalioHHbIM HOMEPOM, [TO/ITBEPIKIAIOILIUM,
yTO 3asBJIEHNAE OTIPABIEHO, A [aToil Iojavn 3aaBICHA.

2.13.2. Ilpu HanpaBlICHUH 3agBJIeHAs  [IOCPEIACTBOM Epugoro  ImopTana,
PecIty6IMKaHCKOTO NOpTalia 3asBUTelb B JleHb TI0/1a4¥ 3asBICHHS [OTydacT B JTIAYHOM
xaGuHere Pecrmy6nukaHcKoro noprana M 1O 3MEKTPOHHON IOYTe yBEIOMICHHC,



oATBEpKAIOmEee, UTO  3aABICHHC OTIpaBlieHO, B  KOTOPOM yKa3bIBAFOTCA
permCTpallMOHHEIH HOMEP 1 11aTa Moia4M 3asBICHU.

2.13.3. TIpu nu4HOM OOpAIICHHUH B OpraH B JieHb IT0/1a9 3asBICHAA YIIOJTHOMOYCHHBIM
JOTKHOCTHBIM Jiriom Opraia 3agBATENIO BBIIaeTCs PacnucKa U3 aBTOMATH3UPOBAHHOM
MHGMOPMAIMOHHOK CHCTEMB, npeJiHa3HAYEHHOM Uil OKa3aHui rOCY/IapCTBEHHBIX H
MYHHULMNATBHBIX YCIYT; © PErruCTPaIOHHBIM HOMEPOM, naToif Mojady 3asBICHUI K
[TepedHeM IIPEeICTaBICHHBIX JTOKYMEHTOB.

2.14, TpeGoBarus K TOMEIICHAIM, B KOTOPBIX IPENOCTABIACTCA MyHHULIUTAIBHAS
ycnmyra, K 3aily OXHIAHHA, MecTaM Ul 3aTlONHEHUs 3alpocoB O TpeI0CTaBICHUH
MyHUIHATIAIBHON YCITYTH, wHG}OPMAIMOHHBIM CTEHIAM € 06pa3iaMy MX 3aIOIHCHI I
riepevHeM JOKYMEHTOB, HEeOOXOMMMBIX UL IPe/IOCTaBICHHA KayKION MYHHIANATBHOR
YCIIyTH, PasMELICHHIO H 0hOpMIICHHIO BU3YaJIbHOM, TEKCTOBOM ¥ MyJIBTHMEIUHHOM
WHpOpPMAIHK O TIOPA/KS TpeIOCTaBNeH s TaKoH YCIyTH, B ToM uHcie K 00eCIeueHHIO
JOCTYITHOCTH I MHBATH/OB yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (enepabHbIM
3aKOHOJIATENBCTBOM H 3aKOHOZATeIbCTBOM Pecrybnuku TarapcTad O COLMATBHOM

3alUTe UHBANUI0B

2.14.1. TlpenoctaBiIcHUC MYHUIAIATIPHON YCITyTH OCYIIECTBIACTCS B 3HaHMAX 1
MOMelleHusIX,  00OpyAOBaHHBIX IIPOTHBOTIOKAPHOU chcTeMOl M CHCTEMOH
MIOKApOTYLICHHUS.

MecTa mpuema 3asBaTenel obopyayroTcs HeoGXoMAMOi MeOeIBI0 Ul OQOPMICHUA
IOKyMEHTOB, HHQOPMAIMOHHBIMA CTEH/IaMH.

2.14.2. B COOTBETCTBUH C 3aKOHOIATEIECTBOM Poccuiickoit @enepallvii O COMUAIEHON
3aIiTe WHBAIMIOB B LIEAX GeCIIPETISITCTBEHHOr0 JOCTYyIa K MecTy [pelOCTaBICHIA
MyHUIIUIATBHOH yCIyT! obecreunBaeTCs:

1) obecneynBaeTcs 6ecnpenﬂTCTBeHH51ﬁ JOCTYIl ~ MHBalMIOB K MECTY
Ipe/IOCTABIICHHA MYHHUIUITATBHOM yCIyTH (ynoGHBI# BXOJ-BBIXOA B IIOMEIIeHus |
TiepeMeIleHIe B HX npezenax);

2) Bu3yambHas, TeKcroBai H MyJIbTAME/AHHAS uHboOpMaIHs O  TOPAIKE
TIpe0CTaBIeHNS MyHHLAIATBHON YCIyTH pasMelaeTcs B yIOOHBIX UL 3asBUTEICH
MeCTaX, B TOM UHCJIe C yIeTOM OrpaHITICHHEIX BO3MOYKHOCTEN WHBATUIOB;

3) COIpPOBOYK/IEHNE HHBATHU/IOB, AMEIOLIAX CTOMKHE PAacCTpOHCTBa QYHKIIMH 3pEHIL
/1 CAMOCTOSITENFHOTO TIEPEIBIKEHNIS, ¥ OKa3aHUE HM TIOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSTEIHHOTO [epe/IBIKeHHs [0 TepPPUTOPHH, Ha KOTOPO#H
PACIIONOKEHB! O0BEKTEL COLMANIBHOM, UHKEHEPHOH H TpaHCTIOPTHOH MH(PACTPYKTYD,
BxOJa B Takhe OOBEKTH M BBIXOHA M3 HHX, HocamKd B TPAHCIIOPTHOE CPEACTBO #
BBICAJIKY U3 HEro, B TOM YHCIIe C HCIIONB30BAaHKEM KpeCia-KOJACKH,

5) Hajmexamee PasMEIICHNU® obopynoBaHusi M Hocurenel wHGOpPMALUH,
HeOoOXOMUMBIX s 00ecTeueHIs GeCIPEIATCTBEHHOTO IOCTyNd HHBATHIOB K ycIyram
C yd4eTOM OrpaHAYeHUH UX KI3HEIEATSIBHOCTH,

6) myOnupoBaHKE HeoOXOMUMOHM JJis  MHBAJIM/IOB 3ByKOBOM U 3pUTENTBHOM
uHbOpMAIMHK, a TaKKe HaqIMced, 3HAKOB H WHON TEKCTOBOM H rpadugeckoit
wHGOpMAIMU 3HaKaMU, BEITIOJTHEHHBIME penbe(HO-TOUCTHBIM mpudrom bpanns;

7) HOIMyCK CypAONEepEeBOATIKA 1 THhIOCY PAOTICPEBONIHKA,



8) momycK cOOaKu-TIPOBOXHMKA Ipd HANMIUK JOKyMEHTa, MOATBEP)KAAOMIETO €€
crieranbHOe 00yUeHne 1 BRIIaBaeMOoro 1o dopMe ¥ B IOPSI/IKE, KOTOPBIC yCTaHOBIICHBI
npuka3oM MHUHHCTEPCTBA TPyAd W COLMAJIbHOW 3aIlUAThI Poccuiickoit Penepanvi OT
77.06.2015 Ne 386H «O6 yTBEpKACHUH GopMBI JTOKYMEHTA, TIO/ITBEPKIAFOLIETO
crienEanbHoe 00yUeHne COOaKU-TPOBONHHKA, ¥ TIOPA/IKA €0 BBIIATHY.

2.14.3. TpeGoBaHus B 9aCTH obecredeHus JOCTYIHOCTH Ui WHBAIA/IOB 00BEKTOB, B
KOTOPBIX OCYIIECTBIIACTCA TIpeI0CTaBIICHUE MyHHIAIANBHOH YCIyTH, H CpPENCTB,
JCIIONB3YeMBIX IIPH MPeIoCTaBICHAN MyHWIMIATBHOH yCIyrH, KOTOPBIC yKa3aHbl B
nopmyskTax 1 — 4 mMyHKTa 2.14.2. aqMAHMCTPATHBHOTO PETIaAMCHTA, TIPUMEHSIOTCS K
oGBeKTaM W CPEICTBaM, BBEJICHHBIM B SKCIUTYaTaldio WM TIPOIIC/IIAM
MOIEPHH3AIIHUIO, PEKOHCTPYKITAIO nocxe 1 urons 2016 roja.

2.15. TTokasaTens AOCTYHOCTH M KadecTsa MyHUIMIANBHOA ycIyrd, B TOM quce
KOMMYeCTBO  B3aMMOJeHcTBMA  3asBUTENA  C JOJDKHOCTHBIMU ~ JHIAMH  TIPH
IpeoCTaBICHAN MyHUIIMIIAJIBHON yCIyrH M HX T[POJIOJIKHTENBHOCTD, BO3MOXHOCTH
nonydenust uHGOpPMALMHE O XOIC IIpeIOoCTaBIICHHS MyHHMITAIIATBEHON YCITYTH, B TOM
ypcjie C©  HMCIONIB30BAHUEM uH(OPMAIHOHHO-KOMMY HAKALMOHHBIX TEXHOJIOTHH,
BO3MOJKHOCTh  JIHOO ~ HEBO3MOXHOCTH IOy IEeHN MYHMIMIIATBHOA  yCuyrd B
MHOTO(QYHKIIHOHAIEHOM IIEHTPE [peJOCTaBICHUA rocyAapCTBEHHBIX 4
MyHHIAIIAIBHBIX YCITYT (B TOM HHCJIE B TIOJHOM o6BeMe), B JHOOOM TePPHTOPHAIBHOM
ToApa3/elieHid  OpraHa ACIIONHATENBHO  PACIIOPAIUTENIBHOr0  OpraHa MECTHOTO
caMoyIIpaBleHus, 10 BEIOOpY  3asBHTENA (BKCTeppHTopHaﬂBHmﬁ TIPUHIIAIL),
IOCPEICTBOM 3ampoca O [Ipe/lOCTaBIEeHUH HECKOIBKAX rOCyJapCTBEHHBIX H (unn)
MyHULAOATBHBIX ~ yCIyT B MHOTO(QYHKIMOHANBHEIX — [CHTpax IIpeOCTaBICHAS
FOCYHAPCTBEHHBIX W MYHUIMIIAIBHBIX yeiIyr, MpeyCMOTPEHHOTO cratbeit 15.1

v

denepaIbHOTO 3aKOHA Ne210-®3 (KOMILICKCHBIN 3aI1poc)

72.15.1. TloxazareiqsMu JOCTYIHOCTH TIpe/IOCTaBICHNUA MyHHULANATBHOH  yCITyTH
SBIAIOTCS:

paCHOHO}KeHHOCTI: [OMEIICHHUS, B KOTOpOM BejeTca NPHUEM, BbIA4A JTOKYMEHTOB B
30HE JOCTYIIHOCTH 00111eCTBEHHOT'O TpElHCHOpTa‘,

Hayuaie HeoOXO[MMOro KOJIN4ecTBa CIIELMAIACTOB, & TaKKe OMEIIEHAN, B
KOTOPBIX OCYIIECTBISIETCS PUEM JIOKYMEHTOB OT 3asBUTEINCH,

Haquuye HCUepIIBIBAIOLICH uHpOpMaLUK O criocobax, TOpsiIKe U CPOKax
NpeIoCTaBICHHIS MYHHIUIATBHON yCIyrd Ha MH(QOPMAIIOHHBIX CTEH/AX, EnuHoM
nopTane, Pecry6IMKaHCKOM TOpTajc, oUIAATEHOM CaiTe MyHHIAIAIBHOT0 PaioHa;

okazaHye TIOMOIIY WHBAIHAIAM B TIpE0/I0JIEHIN GapbepoB, MEIIAINIAX IOy IEHHIO
{MH yCIIyT HapaBHe ¢ IPYTHMA JTUALIAMU.

2.15.2. TToxa3zaTe/sIMU Ka4eCcTBa IIpe0CTaBICHHA MYHWIAIATBHOHR yCIyTH SABJISIFOTCH!
1) cobuozieHre CpPOKOB IpHEMa 1 pacCMOTPEHHS JIOKYMEHTOB,
2) cobrofieHre CpoKa MOy ICHIA pe3ynpTara MyHUIUNATBHOHN YCITyTH;

3) oTcyTcTBHE  O0OCHOBAHHBIX wanobd Ha HapyIICHHA aIMUHHACTPATHBHOTO
pernaMeHTa, COBEPIICHHbIC paboraukamu Oprana;

4) KOU4eCTBO B3AMMOJIEHCTBAN 3asABHUTENS C JIOJDKHOCTHBIMH mumamu (Oe3 ydera
KOHCYJIBTaIlMH):



B3aMMOJIeNCTBUE 3asBUTENA C pa6oraukamu Oprana ui M®I] 1pu IpeaocTaBICHAH
MyHULTIATBHOH YCIyTH OCYIIECTBIACTCS ONUH Pas3 IIPH TpeICTAaBICHAH 3aABICHAA CO
BeeMy HEOOXOIUMBIMU OKYMEHTAMU;

omqWH pa3 B ciydae HeoOXOMMMOCTH TIOTyYeHns pesylbTata TIPeLOCTaBICHIA
MYHUIUIAIEHOH YCIyrd B Oprane WA M®I] B ¢dopme dK3eMILLIPA 3JIEKTPOHHOIO
NOKyMeHTa Ha OyMaXHOM HOCUTEIIC.

I IpOo/IOIDKATENBHOCTD O/THOTO B3AMMOICACTBHS 3asBATENIS C JOJDKHOCTHBIMH JTULIAMHA
TIpH TIPEIOCTaBICHNH MyHHUL[ATIATBHON yCIyrH HE npesbimaer 15 MAHYT.

3asBUTENb BIpaBe OLECHUTH KadeCTBO [IpeIOCTaBICHUA MYHHULAMNATBHON YCIyTHd ©
MOMOIIBI0 yCTPOWCTB TIO/IBHKHOM paauoTeneOHHON CBS3H, C WCIOJIB30BAaHUEM
Pecmy6IHKaHCKOTO TIOpTala, TepPMUHAIBHBIX yCTPOUCTB.

2.15.3. Uadopmanys 0 XOAC TIPEIOCTAB/ICHUS MYHUIANATEHOA YCIyrd MOXET OBITH
roNydeHa 3asBATENeM B JIMTHOM xabunere Ha ExuHOM moOpTale, Pecry0IuKaHCKOM
noptaie, B Oprase, MO®ILI.

2.15.4. TIpenocTaBlICHAC MYHHLAIATBHON YCIIYTH OCYILIECTBIIACTCA B mobom M®IL] 1o
BHIOODY 3asBUTENS HE3aBHCHMO OT MecTd ero SKUTEIBCTBA WM MecTa (aKTHIeCKOro
TIPOIKUBAHUL (npebpiBaHusA) HA  TEPPUTOPHH Pecriy6iaku ~ TarapcraH IO
SKCTEpPUTOPHAILHOMY TPUHITATLY.

MYHHU,HHEU'IBHaH yciyra B cocTase KOMILJIEKCHOIO 3anpoca He I'[pe,H;OCTaBJ'[FIeTCH.

2.16. Unsle TpeGoBaHus, B TOM HHCIIC YUIUTHIBAIOIIUE 0c0OEHHOCTH IIPEIOoCTaBICHIA
MyHHLHUIANBHOR YCIyrd IO SKCTEPPUTOPHATBHOMY  TIPHHITALLY (B cmydae, €CIH
MyHHLMIAIBHAS yCIyTra IpeIoCTaBIsIeTCS 110 HKCTEPPUTOPHATBHOMY IPUHIIAITY) X
0COOEHHOCTH IIPEIOCTaBICHUA MYHHUIUIAIBHON yCIyTH B 3JIeKTpOHHOHU (opme

2.16.1. Ilpu mnpenocTaBICHUA MyHUIUIANbHOM YCIyrd B 5IeKTpOHHOH (opme
3asBUTEIb BIIPaBe:

1) momyguTh UHYOPMALKIO O TOpSIIKE ¥ CPOKaX MPEeJOCTABICHIA MYHUIATATBHOR
yCITyTHd, pasMelIeH Y0 Ha E oM nopraiie, PeciyOmiKaHCKoM IopTae;

2) mopmaTh 3asBIEHHE O TIpeIOCTABICHHUH MyHULAANBHOA YCIyrH H WHEIE
JIOKyMEHTBI, HeoOXOIMUMBIe TS IIPEIOCTABICHHA MyHULUIATBHON YCIyTH, B TOM YpCIe
JOKYMEHTBI ¥ HH(pOPMALIHIO, 3JIeKTpOHHBIE 00pa3bl KOTOPBIX paHee OBLTH 3aBEPEHBI B
COOTBETCTBUU C ITyHKTOM 72 gactu 1 crareu 16 @enepanpHOro zaxoHa Ne 210-®@3, ¢
HCIIONB30BaHMEM PeciTyOIIMKaHCKOTO nopTaia;

3) HOmyuYHMTh CBEACHHA O XO0Je BBHIITOJHCHHUA sasBIEHAI O IIPEJIOCTaBICHUH
MyHHLUITATBHON YCIIyTH, [TOJAHHBIX B DIEKTPOHHOH bopme;

4) OCYIECTBUTH OLEHKY KaieCTBa IpeIOCTaB/ICHUS MyHALATATBHOA YCITyTH;

5) MONy4dTh pe3yipTaT IpeIOCTaBICHMA MYHULIMIAIBHOM YCIYrd B dbopme
57IEKTPOHHOTO TOKYMEHTA;

6) mopaTh Xkanoby Ha PeHIeHHe u neiicteue (Ge3neiicTBre) Oprana, a TaKxe ero
TOMKHOCTHBIX  JIHII, MYHUIHIIANBHBIX CITyXKamiX [I0CPELICTBOM PecryOnuKaHCKOTO
ropTaia, IopTaia denepanbHON rOCyapCTBEHHOH uHGOPMAIMOHHON CHUCTEMBIL,
obecrieduBaroleil Mmpouece nocyie6HOro (BHECYHEOHOTO) 06)KaOBaHHs PEIICHUH H
NeACTBUNA (6e3neiicTBHS), COBEpLIEHHBIX IIPH IIPEeIOCTaBICHUH rocyIapCTBeHHBIX H
MyHHLANAIBHBIX  YCIYT opraHamy, TPeAOCTaBIIOIIMHA rocyapcTBEHHbIE —H



MYHHH,HIIaJ'IBI{BIe yCIIyTH, ux ,IIOJI)KHOCTHBIMH JUnaMHy, I‘OcyjlapCTBEHHbIMH U
MyHHIlHHaJIBH.BIMPI cIry KAIIUMHA.

2.16.2. OpMHPOBAHHE 3aSIBICHHI OCYIIECTBIIACTCA [IOCPEJICTBOM  3aIIOIHCHIA
5yIeKTPOHHON (HOPMBI sasBieHys] Ha PecmyOnuKaHCKoM nopraie 0e3 He0OXOAMMOCTH
JIOTONHUTETBHOH I0/1a 1 3asiBIICHMS B KaKOi-11O0 pHOM popMe.

2.16.3. Ilpu popMUpOBAHUA sasBIeHUs 00ecIIeInBacTC.

1) BO3SMOXHOCTb  KOTIAPOBAHIA ¥ COXpaHEHWs 3asBICHMA M MHBIX JIOKYMEHTOB,
HEOGXOIUMBIX U1 IIPETOCTABIICHI yCILyTH,

2) BO3MOXXHOCTb  32II0THCHILA HEeCKOJNBKAMHU 3aABUTEIIMH ONHON 3IEKTPOHHOH
dopmBbl 3asBIEHHUS TIPH obpaimeHny 3a yCIyraMu, TIpeIIoararomMu HaIpaBlICHUE
COBMECTHOTO 3asBIeHHUs HECKOIBKIMH 3as BUTEIIMHA;

3) BO3SMOXHOCTh TI€daTH Ha GyMa)KHOM HOCHTEJe KOIIH 5eKTPOHHOH  (HOPMBI
3asBIICHHUS;

4) coxpaHeHHe paHee BBEICHHBIX B DEKTPOHHYIO (opMy 3asBICHIA 3HA4YeHUN B
060l MOMEHT TO JKENAHMIO IONB30BATEI, B TOM Y@Cle TpY BOSHMKHOBCHHH

omu6oK BBOJA M BO3BpaTe s MOBTOPHOTO BBOJIA 3HAYEHHUHN B DIEKTPOHHYIO bopmy
3asBJICHMS,

5) 3armonHeHHe Tonel STeKTPOHHON (OPMBI 3aiBICHHIA JIO Hagasa BBOJA CBEMICHHUH
3asIBATENIEM C HCIIOIb30BAHMEM cBeICHUM, pasMeIICHHBIX B ECHA, U CBeJCHHH,
omyOIMKOBaHHBIX Ha PecITyGIIIKaHCKOM IIOpTale, B yacTH, Kacarouencs CBEICHAH,
OTCYTCTBYIOIIUX B eIMHOM CUCTEME AIeHTHQUKAIHA 1 ayTeHTU(QUKAILWH;

6) BO3MOJKHOCT BEPHYTBCA Ha 060l W3 TAIoB 3alOIHCHMA 37IeKTPOHHOH (QOPMBIL
sasiBiIeHUs 0e3 IOTepH paHee BBejIeHHOM MH(DOPMALIHH;

7) BO3MOXXHOCTB JOCTyTIa 3agBHTEIL K paHee TOJIaHHBIM AM 3asBJIEHHSIM B TCUCHHE
He MeHee OJHOTO Troia, a TaxKe YacTUIHO chopMHPOBAHHBIM 3agBJICHUSIM - B
TeyeHUE HE MeHee 3 MeCAICB.

7 16.4. Bamuch 3asBUTENedl Ha TPUEM B M®I] (nanee - 3aIACh) OCYIIECTBIACTCA
II0CPEACTBOM PeciryGIMKaHCKOT0 IopTaia, TeneoHa KOHTAKT-LUECHTPA MOII.

3agBUTEMIO NPEIOCTABIETC BO3MOKHOCTD samucy Ha JE0OBIe CBOOOIHBIE JUIA
npreMa JlaTy ¥ BpeMd B npefieniax yCTaHOBJIEHHOTO B MHOTO(QYHKIHOHATBPHOM HEHTPE
rpaduka npuema.

3amuch Ha OIpeieNleHHyIO aTy 3aKAHYMBAETCS 32 CYTKH JI0 HACTYIIICHIA 3TOM JaThl.

Jlnst OCYIIeCTBIICHUA npe/IBapUTe/IbHON 3aIiCH TIOCPECTBOM PecmyOIMKaHCKOTO
ropTaia 3asBUTEII0 HeoGXOMMMO yKa3aTh 3aIpaluBacMblc cucTeEMOl JaHHbIe, B TOM
1% ()

(haMUITHIO, MM, OTIECTBO (1Ipu HaTTMYHR);
HOMep TenedoHa;

azpec HIEKTPOHHOM TOYTHI (110 YKeITAHUIO);
JKeNaeMylo JaTy ¥ BpeMs IpreMa.

B cioydae HECOOTBETCTBAL cBEICHUM, KOTOPBIC coobmmml  3asBUTENb  IPH
Ipe/IBAPUTENBHOH 3aIliCH, OKyMEHTaM, TpPeICTaBICHHbM 3asBATENIEM IIpH JIHYHOM
npueMe, IpeaBapuTeIbHa 3amuch aHHYJIUPYETCS.



[Ipu OCYLIECTBICHNH rpe/[BAPUTEIIBHON  3aIHCH 3asBUTENIO 00ecredrBacTCsa
BO3MOJKHOCTB pacriedararb TaTOH-TIOATBEpXKeHne, B cmydae, €CiH 3asBUTENb
COOGIIAT ampeC ONEKTPOHHOM IOHTEl, Ha yKa3aHHBIH ajipec TaKKe HanpaBIseTCsA
MHQOpPMAIHs O TOATBEPKACHIH [Ipe/IBapUTEIIBHOU 3aHCH C yKa3aHHeM JaThl, BpeMCHH
¥ MecTa IpreMa.

IIpu ocyIlIeCTBICHUH npe/iBapHTeIbHON 3aIHCH 3asBUTENb B 0053aTeIbHOM MOPAIKE
pHpOpMUpYETCs O TOM, HTO peBapUTeNbHas 3arich aHHYNMpYyeTcs B clydae €ro
HesIBKY IO MCTEUeH ] 15 MUHYT ¢ Ha3HaueHHOTO BpEMEHH IIpreMa.

3agBrTENH B M000E BpeMs BIPaBe OTKA3aThCA OT TIpe/[BAPHTEIIHHOM 3arCH.

3anpemaercs TpebosaTh OT sasBUTENS COBEpUICHWA WHBIX neficTBUR, KpOMe
IIPOX 0K ICHUS uneHTHQUKAIIUA 1 ayTeHTH(HUKaLMK B COOTBCTCTBHH ¢ HOpMaTHBHBIMH
MpaBOBBIMU  aKTaMH Poccuiickoit Pesepanuy, yKasaHus LI mpueMa, a TaKxke
ITpeI0CTABICHNA CcBe/IeHMH, HEOOXOMMMBIX IS pacteTa JUTUTEILHOCTA BPEMEHHOTO
HHTepBANa, KOTOPHIH HeoBGX0MMMO 3a0pOHUPOBATH UL TIPHEMA.

3. CocTaB, IOCIIE10BATENEHOCTE M CPOKH BLITIOJHEHMS. aIMAHACTPATABHEIX IPOLENYD;
TpeGoBaHmsl K MOPALKY UX BEITIOJHEHYs, B TOM YHCTIE OCOOEHHOCTH BBIMTOJTHEHUS
aIMAHICTPATABHBIX MPOLEAYP B 5IIeKTPOHHOM (hopMe, a TAKKE 0cO0EHHOCTH
BEITIOJHEHNS aIMHHUCTPATUBHBIX IPOLEYD B MHOTO(QYHKIMOHATBHBIX LEHTPax

3.1. Onucanue mocenoBaTebHOCTH nefcTBUi TipH npeoCTaBIeHAN
MyHﬂunnaﬂLHOifI yCIIyTH

3.1.1. IlpemocTaBiieHAC MyHUIMIAIBHON yCIyTH BKTIOuaeT B ce0s CIeAyroIHe
aMAHUCTPATUBHBIE IIPOIIEAYPBL:

1) KOHCYJIFTMPOBAHHE 3aTBHTEIL,;

2) mpuHsiTHE W PAcCMOTPEHHC KOMIUIEKTa  JOKYMEHTOB, —IIPe/ICTaBJICHHBIX
3asBUTEIIEM;

3) HaIpaBIlIeHUE Me)XBEJIOMCTBEHHBIX 3aIllpocoB B opraHbl, y4YacTBYIOIIME B
IIpeAOCTaBICHUN MyHUIUAIANBHOH YCIyTH;

4) mOArOTOBKA PE3YTBTATA MyHHLANATBHOR yCIyTH;
5) BeIIAYA (HampaBleHHUe) 3aIBUTCIIO pe3yibTaTa MyHHUIANAIBHON YCITYTH;
6) ucrpaBIIeHHE TEXHAICCKUX OLIAOOK.

3 9. Oxa3aHne KOHCYIBTAIIH 3asBHTEIIO

3.2.1. OcHOBaHHEM Hayaja BbIIONHEHIA aIMUHUCTPATHBHON TPOLETYPEI ABJISAETCS
obpaneHne 3asBATEIA 110 BOMpOCaM, CBS3aHHBIM C NpeIoCTaBICHAEM MyHHULATIATBEHOR
yCITyTH.

JIOIKHOCTHBIM  JIALIOM (pabOTHUKOM), OTBETCTBEHHBIM 33  BBITIOJHCHH®
aIMAHHACTPATUBHOM MPOLEyPEL, ABIIAETCS:

npu 0OpaIeHNH sagpuTens B MOLL — pabOTHHUK MO®LI;



npu  oOpaleHuH — 3agBUTENA g Opran — 3aMeCTHTEIb PyKOBOAUTEIA
MCrioNHATENBHOIO0  KOMHUTETA (naee - JOJDKHOCTHOS JIHLO, OTBETCTBEHHOE 34
I{OHch'[BTPIPOBaHHe).

3.2.2. 3asgBUTENb BIPaBe 00paTUTECS 32 KOHCYNbTalliedl 0 TIOPAAKE H cpoKax
TIpeIOCTaBIICHHL MyHHALMIATBHOH yCIyrd B M®L[ nmuyHo U TI0 tTeneoHy U
37IEKTPOHHOH MOYTe.

PaGorEuk M®IL] KOHCYNBTUPYET 3adBUTCIA, 5 TOM UHCIE MO cOoCTaBy, (opme
npeICTABIIAEMON JOKyMEHTAIHHA 1 J[PYTEM BOIIPOCAM JUIS IOy SeHHA MyHHLANATBHOH
YCITyTH.

3agBUTENb MOXET IIOIydHTb uHbopMalo 0 TOPAIKE TIpEeI0CTABIICHUA
MyHULATATBHOH yCITyTd Ha o(hHIIMATEHOM CalTe M®IT http://mfc16.tatarstan.ru.

AIMUHACTpATHBHBIS — TIPOLCIYPEL yCTaHABIMBAaeMBIe — HACTOALIM IIyHKTOM,
BEITIONHSATOTCS B IEHb 00pallleHus 3asBATCI.

PesynpTaTaMi  BBINOTHCHUA a[MUHICTPATHBHBIX  MPOLEIYP SBIISTFOTCSL
KOHCYJIbTAl[MA IO COCTaBY, dopme Tpe/ICTABIIIEMOH  JIOKYMCHTAIHH U JIpyruM
BoIpocaM, HeOOXOMUMBIM 117Is IOy ICHHS MyHALVIIATBHOH yCITyTH.

3.2.3. 3agBUTeNb BIpaBe OOPATATHECA B Opras 10 Tenedony 1 HIIEKTPOHHOM MOYTe, a
TaKKe TOIY9ATh KOHCYJIBTAlMIO Ha Pecry6IMKaHCKOM OPTAJIe, caiite Oprana 0
TTOpSIIKE U CPOKax MpeAOCTaBICHIS MyHUIANATBHOH YCIyTH, B TOM yypclie 1o COCTaBy,
dbopme npe/IcTaBIseMOH NOKyMeHTallMd U JpyriM BompocaM Ui IOJYHCHN
MYHULUIATBHOH yCIyTH.

JToIKHOCTHOE JIALLO, OTBETCTBEHHOE 3@ KOHCY/IBTAPOBAHAC uH(GOpMHUPYET 3aABUTCIL
B COOTBETCTBHH ¢ TpeOOBAHMAME ITyHKTA 1.3.4 a MHHACTPATHBHOTO PETIAMEHTa.

AZIMUHUCTPATHBHBIE  TPOICAYPEL, ycTaHABIMBaeMble ~ HACTOALIM ITyHKTOM,
BLITIONTHSIOTCS B TEUCHUE TPEX pabounx AHe# O AHA ocTyIIieHns 00palieHus.

PesynpraraMy  BBIIONHCHMA aIMUHMACTPATHBHBIX ~ TIPOLEAYP SBJISFOTCA:
KOHCYJBTAllUM 10  COCTaBYy, dbopme Tpe/IcTaBIseMOH NOKyMEHTallud 1 JIPYIHM
BOIPOCaM, HEOOXOIMMBIM UL Oy IEeHUS MYHHILATATBHOH YCIyTH.

3.3. [IpunsTHe ¥ PACCMOTPEHAC KOMIUIEKTA JOKYMEHTOB, PEICTABICHHEIX 3asBUTEJIEM

3.3.1. TlpueM JOKyMEHTOB LA Ipel0CTaBIeHIA MYHHMIAOATBHON yCIyTH gepe3 MOL]
M yIaeHHOE pabodee MecTo MOLI,

3.3.1.1. 3asBuTenb (MpeACTABUTEND 3agBUTEINs) oOpalaeTcs B M®II ¢ 3ampocoMm O
Tpe0CTaBICHUH MyHUIJATATBHON YCIyTd 1 [Ipe/icTaBIseT NOKyMCHTRL B COOTBETCTBHH
C TyHKTOM 2.5 aIMUHHCTPATHBHOTO PerIaMeHTa.

3.3.1.2. PaGoraux M®L, BeIyLLHHA IPUEM 3asIBIICHUAN:
ompezensieT IPeAMET oOpaleHIs;
yIocToBepsAeT THYHOCTD 3agBUTEIS;
TIPOBOJIUT [IPOBEPKY [{OTHOMOYHH JHIIa, TOAFOIIETO JIOKYMEHTBI;

IPOBOAHT TIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeGoBaHMAM, yKa3aHHBIM B ITyHKTE
2.5 aMAHACTPATHBHOTO PernaMeHTa,

3aIOTIHSET SEKTPOHHAYI0 hopMy sassiaeaus B AUC MOLT;



py TPeIoCTaBICHIH IOKyMEHTOB, yKa3aHHBIX B MyHKTE 2.5 aJIMAHUCTPATHBHOTO
periaMeHTta  Ha GymaxHOM  HOCHUTRIE, oCyIecTBIseT ~ CKAHMPOBAHHC
TIpe/ICTaBIeHHBIX JTOKyMEHTOB;

pacrieqaThIBAeT 3aABICHHAC 13 AUC M®ILT;
IepeaeT 3asBUTEN0 Ha IPOBEPKY 1 TIO/IITACAHME;
ocIie TIONICAHHUs CKaHMPYeT TIO/IHACAHHOC sasserne 8 AIC MOLL;

sarpyxaer B AVIC M®L[ 7OKyMEHTbI, IPe/ICTaBICHHbIC B 2JIEKTPOHHON (opMe HIIH
3JIeKTPOHHBIE 00Pashl OTCKaHMPOBAHHBIX JIOKYMCHTOB, dopMupyeT INEKTPOHHOE
aeno;

BO3BpaIiacT IIOAITMCAHHOC 3asBJICHUE U OPHFPIHELTIBI 6YMa)I(HI:IX r]IOKYM@HTOB;
BBIIA€T 3asiBATEIIIO pacTucCKy B IIpAEME IOKYMEHTOB.

A)IMHHHCTP&TI/IBHI:IC npouenyphl, YCTaHaBJIHBaeMBIe HACTOAIIMM  ITYHKTOM,
BBITIOJIHAIOTCA B ACHD oﬁpameﬂnﬁ 3asABUATEIIA.

PGSYJIBTaTaMH BBITIOJTHEHUA aJIMHHHCTpaTI/IBHBIX [pouenyp ABJISIOTCS: OTOBOE K
OTIIpaBKe 3as9BJI€HUE U TTaKCT JTOKYMEHTOB.

33.1.3. Pa6orank M®II HampaBlseT IaKeT JIOKYMEHTOB, NPHHATHIX OT 3asBUTENS B
Opra B 3JIEKTPOHHOH hopme (B COCTaBE TIAKETOB 37EKTPOHHBIX JIeN) B TeUCHHUE O/IHOTO
pabouero JHs CO /THA obpareHus 3aBUTEIL B CTPYKTYPHOE IO/Ipa3/IeICHIAC MOII.

Pe3ysbTaTaMi BBIIOIHCHHA A/IMUHACTPATHBHEIX MPOLEAYP SBIAIOTCA: 3asgBIICHUE H
[aKeT MOKYMEHTOB (JNEKTPOHHO® jeno), Hampapiexsie B Opra, MOCPEACTBOM
CHICTEMBI TEKTPOHHOTO B3aUMO/ICHCTBHA.

3.3.2. IlpmeM JOKyMEHTOB [UIA TPEeJOCTaBIICHH MyHHAIAIATBHON  yCIyTH B
57IeKTpPOHHOU (opMe 4epes PecryGnUKaHCKUH TOPTAIL.

3.3.2.1. 3asBuTtenp I NOAadH sasBlieHMsl B OIEKTPOHHOM dopme BBITIONHACT
ClIeIyIore NeHCTBAS:

BBITIOJHSET aBTOPHU3ALHKIO;
oTKpBIBaeT GopMy ICKTPOHHOTO 3asBJICHUS,

samonHseT  GopMy  SNEKTPOHHOTO sasBIEHMS,  BKIIOYAONIYIO  CBEJICHWA,
HeoO6X0IUMBIe 1 00s3aTeNIbHbIC A PEIOCTABICHUS MyHULIUTIAIBHOH yCIyTH;

IpHUKpeIseT JOKyMEHTBL B 5JIeKTPOHHOH (opMe HIH 3NeKTPOHHBIE 00pas3bl
JOKYMEHTOB K hopme 3IEKTPOHHOTO 3asBJICHU (pm HEeO0OXOIUMOCTH);

MoATBEpXKAAeT (AKT O3HAKOMICHWA H coriacisi C YCIOBUSIMH W IIOPAAKOM
TIpe0CTaBIeHUA MyHULUNIATBHON YCIyTH B smexTpoHHON (opme (yCTaHABIMBACT
COOTBETCTBYIOIILYIO OTMETKY O COTTIACHH B dopme 3IEKTPOHHOTO 3asBIICHNA);

[IOATBEpKIaeT  JOCTOBEPHOCTDH cooBmeHHBIX ~ cBefieHmit  (yCTaHAaBIHMBACT
COOTBETCTBYIOIIYIO OTMETKY B dopMe 2IEKTPOHHOTO 3asIBIICHUA);

OTMpABIAET 3aIOJHEHHOE SIEKTPOHHO® sasBIeHMe (Ha)KMMaeT COOTBETCTBYIOIILYIO
KHOTIKY B (popMe 3JIeKTPOHHOTO 3asIBIICHNA);

3ITEKTPOHHOE 3asBIeHAe TOATMCHIBACTCH B COOTBETCTBHM ¢ TpeOGOBaHUAMH ITyHKTA
2.5.3 a MAHHCTPATUBHOIO PErIIAMCHT,



moy4dact YBSII;OMJIEHI/IE 00 OTIIPaBKEe 3JIEKTPOHHOTO 3asABIICHUSL.

dopMaTHO-JIOTA4ecKas MpOBEpka c)OPMUPOBAHHOTO 3aSBICHH OCyIIEeCTBIISETCH
HocTIe 3aITOMHEHMs 3asgBATENEM KaXI0ro M3 [Toieif SMEKTPOHHOK (QOpMBI 3asBJICHUA.
[lpy BBISBICHAN HEKOPPEKTHO 3aTIOJHEHHOTO IO DIIEKTPOHHON dopMbl 3asBICHU
3asIBUTENb YBELOMIIETCS O XapaKTepe BEISBICHHON OIIMOKU 1 TIOPSKE €€ yCTPAHEHHA
rocpeIcTBOM MH(OPMAIHOHHOTO co0BIIeHNs HETIOCPEICTBEHHO B 3JIeKTPOHHOH (opme
3asiBJICHUSL.

AIMAHHCTPATHBHBIE  IPOLCAYPEL, yCTaHABIMBaeMble ~ HACTOAIINM IIyHKTOM,
BEITIONHSIOTCS B IEHb 00paIlieHHs 3asABATEII.

PesynbTaTaMy BBITIOTHCHHA aIMAHACTPATHBHBIX TPOIEIYP ABJISIOTCS: DJIEKTPOHHOE
jerno, HampasiieHHoe B OpraH MOCPEICTBOM CHCTEMBI JIIEKTPOHHOTO B3aUMOJIEHCTBHA.

3.3.3. PaccMoTpeHye KOMITICKTa noxymeHToB OpraHoM.

3.3.3.1. OcHOBaHMEM Ha4ajld BBIITOJIHEHNS aIMAHMCTPATUBHON MPOLEIyPhI SIBJISIETCS
[OCTYIUICHHE 3asBJICHIS M HHBIX JIOKYMEHTOB, HEOOXOMUMBIX U Ipe0CTaBICHUL

MyHUIATIAIBHOH YCITyTH.

JIO/IDKHOCTHBIM  JIHLIOM (pabOTHAKOM), OTBETCTBEHHBIM 32  BBINOJIHCHHUE
aIMAHUCTPATHBHOM IIPOLIELYPBI ABIIACTCH 3aMECTHUTEIb pyKOBOIHUTETIS
VICIIO/IHUTEIEHOTO KOMUTETa CEIBCKOTO nocenenust (fajee - HOJDKHOCTHOE JIHIO,
OTBETCTBEHHOE 38 IIPUEM IOKyMEHTOB):

3.3.3.2. JIomxHOCTHOE IO, OTBETCTBEHHOE 3& NpHeM JOKyMCHTOB, B ciy4ae
oGpalIeHys 3asBUTEIs C 3asBICHACM B Opra#:

onpeeIseT IpeMeT oOpalleHus;
yCTaHABJIUBACT JTAYHOCTH 3asIBUTEIIS;
TIPOBOJUT MPOBEPKY TOTHOMOYMHM U1, TIOJAFOIIEro JIOKyMEHTEI;

IPOBOJIMT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeGoBaHMAM, YKa3aHHbIM B ITyHKTE
2.5 aMMAHUCTPATHBHOIO PETIIAMEHTa, NpPOBEPKY COOTBETCTBHS TIpe/iCTaBIeHHbIX
JIOKYMEHTOB ~ yCTaHOBIICHHBIM tpeGoBanuam  (HAJIeKAIEe ohopMIIEHHE KOITU#A
JIOKyMEHTOB, OTCYTCTBUC B JOKyMEHTaxX MOIIMCTOK, IPHIHCOK, 3auepKHYThIX CJIOB U
WHBIX HE OrOBOPEHHBIX WCTIPaBIICHUH);

JamoNHSET  OIEKTPOHHYI0  (QopMy 3agBleHAs B ABTOMATU3APOBAHHON
MHPOPMAIMOHHOH CHCTEME, npeHA3HAYEHHOM Ui OKa3aHHA rOCyJapCTBEHHBIX H
MyHALMIATBHBIX YCIyT;

TpH TIPeJOCTABICHUA JOKyMEHTOB, yKa3aHHBIX B IyHKTS 2.5 aIMUHUCTPATUBHOI'O
persiaMeHTa Ha OyMaXKHOM HOCHTENE, OCYIIECTBIAET CKaHUPOBAHNC TpeICTaBIeHHBIX
JTOKyMEHTOB;

pacr[eqa'rblBaeT 3a4BICHHUE,
nepenact 3asBUTEIIO HA npOBepKy M ITOJIITHCAHUC,
ocie MoAMUCaHts CKaHHPYCT [IOAIIMCAHHOE 3asIBJICHUC,

3arpyaeT B aBTOMATU3UPOBAHHYIO UHGOPMALHOHHYIO CHCTEMY, Tpe/IHa3HaAYCHHYIO
[ OKasaHWs ~ [OCYIApCTBEHHBIX W MyHHULANAIBHBIX  yCIyT TIOKYMEHTBI,
TIpeCTaBJICHHBIC B 5IeKTPOHHON (pOpMe W SIEKTPOHHBIC 06pa3sl OTCKaHWPOBAHHBIX
JTOKyMEHTOB, (JOpMUPYeT JJIEKTPOHHOS ZEJI0;



BO3BpalIaeT IOJAIMCAHHOE 3ajABICHAE H OPUTHHAJEI OyMaXKHBIX [JOKYMEHTOB
3asBUTEJIO;

BBIJIACT 3aABUTEIIO PACIIMCKY B IIPHCMC JOKYMEHTOB.

B cinyuae HanWuus OCHOBAaHWH JUIi OTKasa B IpHEME AOKYMCHTOB JODKHOCTHOC
JIAI0, OTBETCTBEHHOE 3a MpHeM IOKYMEHTOB, YBEJOMIAET 3asiBUTEN O HalMAH
IpEenATCTBHM A NpHeMa 3asBIEHU ¥ BO3BPAIIACT €My NOKYMEHTEI C 00BSICHEHUEM
COZIepKaHusl BEISIBIICHHBIX OCHOBAHHUM 71 OTKA3a B MPUEME TOKYMCHTOB.

3.3.3.3. JIOWKHOCTHOE IIMIO, OTBETCTBEHHOE 3a IIPHEM JOKYMCHTOB, IOCIC
TIOCTYILIEHHs. JOKYMEHTOB Ha PAaCCMOTPEHHUE!

TpYCBaMBacT 3asBIEHUI0 HOMEpP B COOTBETCTBHHU C HOMEHKIIATYpPO# [e]l M CTaTyC
«I[IpoBepka JOKyMEHTOBY;

{3ydaeT TOCTYIHMBIINE JIEKTPOHHBIE Je]a, B TOM YHC/Ie TIPHIOXKEHHBIE 3aABUTE/ICM
JIOKYMEHTEI B 3IeKTPOHHOM (hopMe 1 SIEKTPOHHBIE 00paskl IOKYMEHTOB;

IIPOBEPAET KOMILIIEKTHOCTD, YUTAEMOCTH JJICKTPOHHBIX 06pa3013 JOKYMEHTOB;

IIpoBepseT COONIOfIeHNe YCIOBHMM IeHCTBUTENbHOCTH SIIEKTPOHHON  IIOJIIIKCH,
mocpeicTBOM OOpamenus K ExuHOMYy mopramy (B ciIydae, eCiH 3asBHICICM
peCTaBICHBI 3JIEKTPOHHBIE JIOKYMEHTB], IIOJIITACAHHBIE yCUJICHHON
KBaTH(GUIMPOBAHHON 3JIEKTPOHHOM TOJITHCHIO).

[Ipy HaIWYUX OCHOBAHWH, MPETyCMOTPEHHBIX IyHKTOM 2.7.1 aAMUHUCTPATHBHOTO
perjaMeHTa, MOATOTaBIMBAaeT IPOEKT PEIICHUS 00 oTKaze B IIpHeMe JOKYMEHTOB,
He06XOAUMBIX IS IPEJOCTABICHUS. MyHUIIUTIAIbHON YCIyTH.

B ciydae, ecim B pe3yibTaTe I[POBEPKA YCUIEHHOW KBaTH()HIMPOBAHHOM
DIIEKTPOHHON IIOAIKMCH BBISIBICHO HecOOJIIoZIeHre YCIOBHH ee IeHCTBUTCIbHOCTH,
TIPOEKT pelleHus 00 OTKase HOJDKEH COAEpPKaTh IYHKTBI CTATBHU 11 ®epmepalbHOTO
3akoHa Ne 63-@3, KOTOpbIe MOCITYKUIA OCHOBAHUEM JJIA €TI0 MPHHATHA.

ITpoexkT peureHuss 06 OTkKase B IpHEME HIOKYMEHTOB, HEOOXO/IUMBIX  JIJIS
IIpefOCTABJICHAs MYHUIUIATLHON YCIYTH, ¢ YKasaHWeM MpHHYMH OTKa3a (B cmydae,
ecIi OCHOBAaHHS Ui OTKaza B TIpHeMe JOKyMEHTOB, HEOOXOIMMBIX LA
IIpe/{OCTaBIICHNS MyHHUIMIIATBHO yCITyTH, CBS3aHBI C HAapyLICHHEM yCTAaHOBJICHHBIX
TpeGoBaHMHA K TAaKMM JOKYMEHTaM, OCHOBaHHMA Uil OTKasa B IpHEME JIOKyMCHTOB
JOJKHBL COZiepKaTh HMHGOpMAalKio O HANMEHOBAaHMH JIOKyMCHTOB (urdOpMaIUH,
CBejleHHMiT), KOTOpble He IpPEJICTABICHb, COJEPXaT HEAOCTOBEPHBIC U (vm)
IPOTHBOPEUMBEIE CBE/IEHNS, OQOPMIICHBI C HAPYIIEHHEM YCTaHOBICHHBIX TpeboBaHuUl),
HATIPaBIIAeTC HAa COIVIACOBAHME B YCTAHOBJICHHOM MOPS/JKE MOCPEACTBOM CHCTEMEI
3JIEKTPOHHOIO JOKyMeHT0060poTa.

CorracoBaHye MPOEKTa pelleHusd 00 oTKase B NpUEME TOKYMEHTOB, HEOOXOAUMBIX
UL TIPEOCTABIEHHs MYyHHMIMNAIBHOW —YCIYTH, OCYIIECTBIACTCA B  IOPAIKS,
IIpeIyCMOTPEHHOM ITyHKTOM 3.5.3 aIMHHICTPATABHOIO PerIaMeHTA.

B ciydae OTCYTCTBAS OCHOBaHMH Ui OTKa3a B TpHeMe JOKyMEHTOB,
TIpeIyCMOTPEHHBIX IyHKTOM 2.7.1 aJIMHHMCTPaTHBHOrO PErIaMEHTa, JIOJDKHOCTHOE
JIWII0, OTBETCTBEHHOE 3a IIPHEM JOKyMEHTOB, B TEUCHHE O/HOTO pabouero IHS CO JHS
ITOCTYILIEHHs 3asBJICHNS, HAPaBISIeT 3asBUTENIO, YKa3aHHBIM B 3a5BIICHIN crIocodoM,
yBeIOMIICHHE O MOCTYIUICHUH 3asBIICHUS, COJEpKallee BXOJISIIHHA perucTpalrOHHbIHN
HOMEp 3asBIIeHMS, JaTy [ONy4eHHs 3asBICHUS, NCPeuCHb HalMEHOBaHWU (aios,



Mpe/ICTABICHHBIX K HEMY HAOKYMEHTOB, HATy IOJYdCHNA pesynbTara MyHHIIAIIANbHOM
YCIYTH.

3.3.3.4. WcrnonHeHWe Ipouenyp, YyKasaHHBIX B  IIYHKTaxX 333.1, 3333
aIMAHUCTPATMBHOTO perjaMeHTta, IIpd HaIMYHA TEXHAYECKOW  BO3MOXKHOCTH
OCYIIECTBIISETCS B aBTOMATHICCKOM PEXUME C HCIIONb30BaHMEM aBTOMATH3HPOBAHHOM
HHGOPMAIIMOHHOW CHCTEMBI, npe/iHA3HAYCHHOM Uil OKa3aHWA TIOCY[apCTBEHHBIX H
MyHHUIAIATBHBIX YCIIYT.

3.3.3.5. AJMUHHCTPATWBHEIE TIPOLEAYPHL, YCTAHABIMBACMBIC ITYHKIOM 333
a[MAHECTPATHBHOTO PErilaMeHTa, BBIIONHAIOTCS B TEUCHHE OIHOTO pabouero QHs €O
JIHSI TIOCTYTLICHYS 3asBJICHHs Ha PaCCMOTPEHHUE.

Pe3y/IbTaTaMHM BBINONHEHUS aIMUHACTPATUBHBIX HPOLEYP ABILIOTCA: TIPUHATHIN Ha
PAcCMOTpEeHHE KOMIUIEKT JOKYMEHTOB WM MPOCKT PEIICHHA 00 oTKase B IpUEME
JIOKYMEHTOB, HEOOXOIMMBIX L IIPEJOCTABICHIA MyHUILUTIATEHOH YCIIyTH.

3.4, HampaBreHWe MeXBEJOMCTBEHHEIX 3alpocoB B  OpraHbl y4acTBYIOIIKNE B
[IPe/{0CTABICHIN MYHUIIUIIATBHON YCIyTH

3.4.1. OcHOBaHWeM Hayaja BEITIOJHEHWS aJIMMHUCTPATHBHOH MPOLENYPBI ABJACTCH
[OJIy4eHHe TOJDKHOCTHBIM JIMIIOM (paGOTHMKOM), YIOJHOMOYEHHBIM Ha BBINOIHCHUE
aJIMHHICTPATUBHOM IPOLIEYPhI, OT JOJDKHOCTHOTO JIMIA (paGoTHUKA), OTBETCTBEHHOI'O
38 IPHeM JIOKyMEHTOB, PUHSATHIX OT 3asSBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIUIIOM (paGoTHHUKOM),  OTBETCTBEHHBIM 32 BBIIIOJTHEHUE
aJIMAHNACTPATUBHON TIPOLEAYPHL, SIBJISIETCS 3aMeCTUTEID PYKOBOIHUTEILS
WCIONMHUTETFHOTO KOMHUTETA CEIIBCKOI'0 TOCCJICHMA (nanee - IOIDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 33 HAIpPaBJICHHE MEXKBEJOMCTBEHHBIX 3aIIpOCOB).

3.4.2. JOMKHOCTHOE IJHIIO, OTBETCTBEHHOE 33 HANPABICHHC MEXBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HaNpaBIgeT B 3NEKTPOHHON (OpME IOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBHSA (IIp¥ OTCYTCTBHE TEXHHIECKOH
BO3MOJKHOCTH — MHBIME CIIoco6amu) 3alpochl O NPEJOCTaBICHHH NOKYyMEHTOB H
cBeJIeHHi, TIPelyCMOTPEHHBIX IyHKTOM 2.6.1 aIMUHUCTPaTHBHOTO peryiaMeHTa.

A,IWIHHHCTP&THBHLIG MIpoueaypbhbl, yCTaHaB.TIPIBaeMBIe HACTOALIMM  IIYHKTOM,
BBITIOJTHAIOTCS B JI€Hb IIPUHATHA 3agBJICHHS Ha pacCCMOTPEHHE.

PG3YJ'IBTaTaMH BBITIOJIHEHU A aIMHUHHCTPAaTHBHBIX npouenyp ABJIAKOTCA.
HallpaBJICHHBIC B OpraHbl BJIACTH H (HJ’[H) IOJIBEIOMCTBCHHBIC opranaM BIaCTH
opraHu3allii 3aIrpoCHL.

3.4.3. CrienMaJucThl OCTABIIMKOB NaHHBIX Ha OCHOBAHHWM 3allpOCoOB, [IOCTYTIMBIINX
Yepe3 CHCTEeMy MEXBEJOMCTBEHHOTO BJIEKTPOHHOIO B3aUMOJIENCTBHUS, IPEIOCTABIISIOT
3amnparnIiBaeMble JIOKYMCHTHI (nEGOpPMALIMIO) WM HAIPAaBIAIOT YBEIOMIICHN 00
OTCYTCTBHM JOKYMEHTa M (¥iH) pHbOpPMAIMY, HEOOXOMUMBIX A IPeNoCTaBICHUA
MYHUIMIIAIBHON yCIyTH (flanee — yBeOMICHHE 00 oTKaze).

AZIMHHHCTpATHBHBIE — [POLEIYPBI, ~YCTAaHABIUBAEMbIE — HACTOALIAM IIYHKTOM,
BEIONHSIOTCS B TEUeHHe IATH JHEH €O JHA MOCTYIUICHHS MEXBEJOMCTBEHHOTO
3ampoca B OpraH MM OPraHd3alHio, MPEeAOCTABIIAIONHS JIOKyMEHT ¥ HH(OpPMAIHIO,
ecIli WHBIE CPOKH IOTOTOBKH ¥ HAlIpaBJICHUS OTBETa Ha Me>KBEeJJOMCTBEHHBIN 3arpoc
He YCTAHOBNEHBI (elepalbHBIMA 3aKOHAMH, MPaBOBBIMH AKTAMH [TpaBUTEIBCTBA



Poccuiickoit ®efepalui U TMPUHATEIMI B COOTBETCTBUH € (enepabHbIMU 3aKOHAMHU
HOPMATHBHBIMH IPABOBEIMH aKTaMHi PectyOnuky TarapcTtaHn.

Pe3y/bTaTaMH BBITONHEHHS aIMUHMCTPATHBHEIX NPOLEIYp SBIAIOTCA: JOKYyMCHTEI
(cBeseHus), HeoOXoauMble I IpPENOCTaBICHU MYHHIUIIATBHON yCIyrH, Jmbo
yBeZoMIIeHHe 00 OTKa3e, HAMpaBileHHbIC NOKHOCTHOMY JHIY, OTBETCTBCHHOMY 34
HaIpaBJeHNEe MeKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JI0JDKHOCTHOE JIMIIO, OTBETCTBEHHOC 32 HANpaBleHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

[IOJTyyaeT 3alpallliBaeMble 4Yepe3 CHCTEeMY MEKBELOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJEHACTBHUS  JIOKYMEHTEI (cBeneHus), HeoOXoauMmbie [UIs MPEAOCTaBICHHA
MYHHUIUNIAIBHON YCITyTH, 60 yBesoMiIeHHe 00 OTKa3e Py OTCYTCTBUM NOKYMCHTA U
(vu) UHGOPMAITUH;

IpU HAJWYAA OCHOBaHWH, NPEeJyCMOTPEHHBIX IyHKTOM 2.7.1 agTMUHUCTPATHUBHOTO
pernamenTa, IIOATOTABIMBACT MPOEKT PEIICHU 00 OTKase B IpHEME JOKyMEHTOB,
HeoOXOMMUMBIX I IPETOCTABICHAS MyHULIUIIATBHOM YCITyTH.

[Tpoexr pemenus o6 oTkase B TpUEME [OKYMCHTOB, HEOOXOOUMBIX  JUIA
[PEIOCTABNEHN)sT MyHHIMIATBHOA YCIYTH, C yKasaHWeM NPHIMH OTKasa (B ciyuae,
ecTi OCHOBAHMS JUIi OTKasa B TIpueMe JOKyMEHTOB, HEOOXOIMMBIX LA
MpeOCTABIeH:s MyHHIUTIAIBHON YCIyTH, CBA3AHBI C HApYIICHAEM YCTaHOBIIEHHBIX
TpeGOBaHMH K TAKHM NOKyMEHTaM, OCHOBaHHs JUls OTKasa B NpUEME [0KyMCHTOB
NOIDKHBI cofepkarh HWHGOpMaLMio O HAMMEHOBAHWA JOKYyMEHTOB (urbopMaInH,
CBeleHMI), KOTOpble He IpPEICTaBIeHbl, CONEPXKAT HEJOCTOBEPHBIE | (nn)
NPOTHBOPEYHMBbIE CBEICHHS, OQOPMIICHBI ¢ HAPYIIEHHEM YCTAHOBICHHBIX TpeOOBaHMMK),
HANpABNISETCS HA COIIACOBAHWE B YCTAHOBICHHOM IOPSAAKE TOCPEACTBOM CHCTEMBI
5IIEKTPOHHOTO JOKYMEHTO000pOTa.

CornacoBaHue IpoeKTa pelleHus 00 oTKase B IpHUEME JOKyMCHTOB, HE00XOIUMBIX
JUIs TIPEIOCTABIEHHS MYHMLMNAIBHOM YCIyTH, OCYIICCTBIACTCH B TIOPSIIIKE,
TIpe/lyCMOTPEHHOM IyHKTOM 3.5.3 aIMUHHUCTPATHBHOTO PErIaMEHTa.

AZIMHHHCTpATHBHEIE ~ TIPOLEJYpHl, ~YCTaHABIMBAGMble —HACTOAIMM  ITyHKTOM,
BBITTIOTHSIOTCS B ICHB TIOIydYeHHs CBE/ICHHUHM 110 MEXKBEIOMCTBCHHbIM 3al[POCAM.

Pe3ynbTaTaMy BBITOTHEHHs aIMUHHCTPATHBHBIX TPOLEIYP ABIIIOTCA: JTOKYMEHTBI
(cBeneHys), HeoOXOMMMEBIE IS IIPe/IOCTABICHHA MyHHLUIIATBHON YCIyTH, IPOEKT
pemierust 06 OTKaze B IpHEME JOKyMEHTOB, HEOOXOMUMEBIX I IIPEAOCTABICHHS
MyHHIIAIAIBHOM YCIyTH.

3.4.5. VicnoNHeHHe TPOLETYp, YKa3aHHBIX B MyHKTax 3.4.2, 3.4.4 a]MUHHACTPATHUBHOTO
periaMeHTa, [pd  Halu4dH TeXHUYECKOHM BO3MOXKHOCTH  OCYIISCTBILACTCA B
aBTOMATHYECKOM PEXUME ¢ HCIOJB30BaHUEM ABTOMATH3UPOBAHHON MHOOPMAIMOHHOH
CHCTEMBI, NpeIHA3HAYeHHOH JUIs OKa3aHWs TOCYHapCTBCHHBIX H MYHHIHUIIAIBHBIX
yCIyT, B TOM 9HCIIe C MOMEHTa PerHCTpalluy 3asBICHAS B COOTBETCTBUM C I[yHKTOM
2.13 agAMUHUCTPATUBHOIO PerIaMeHTa.

3.4.6. MakcHMATbHBIA CPOK BHITIONHCHUS aIMAHUCTPATABHBIX MPOLEIyp, YKa3aHHBIX B
IyHKTe 3.4 aIMUHUCTPATHBHOIO PETIIaAMEHTa, COCTABIIAET IITh pabodux JTHEH.

3.5. [ToAroToBKa pe3yibTara MyHUIUIAIBHON YCIyTrHd



3.5.1. OcHoBaHMEM Hadayla BBIIIOTHCHHA aJIMUHHCTPATHBHOM IMPOLEAYPhl SBIACTCA
[OCTYIUIGHHE OT  JIOJDKHOCTHOIO  JIMI@,  OTBCTCTBCHHOTO 33  HampaBlICHHE
ME)XBEJOMCTBEHHEIX ~ 3allpOCOB, JOKYMEHTOB (cBenmeHmit), HEOOXOAUMBIX  JUIA
[IpeIOCTABICHNS MyHHUIIUIIATBHON YCIyTH.

JOJDKHOCTHEIM  JIMIIOM, OTBETCTBEHHBIM 32  BBITOJIHEHHC aTMUHUCTPATUBHOM
IIpOLEAYpHl, SBIAETCS 3aMECTHTENh PYKOBOAWTEI VCIIONHUATEIFHOIO  KOMMTETa
CeNbCKOro ImoceiieHus (nanee - DOIDKHOCTHOE JHMIIO, OTBETCTBCHHOE 32 IIOJITOTOBKY
pe3yJibTaTa NpeaoCTaBICHU MYHUIUIIATIBHOHN YCITyTH).

3.5.2. JIOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 32 MOArOTOBKY pe3yJIbTaTa IIpeI0CTaBICHUSA
MYHHWLATAIBHOM YCIYTHU:

paccMarpuBaeT COPMHPOBAHHBIA KOMIUIEKT JIOKyMEHTOB, HEOOXOMUMBIX VI
[IPeIOCTABIEHHS MyHHIIMNIATBHOR YCITyTH;

IIp¥ BBISBICHAU OCHOBAHWHA [ OTKA3a B IPE/IOCTABIICHIH MyHHULATAIBHOR yCITyTH,
yKa3aHHBIX B IyHKTE 2.8.2 aIMUHHCTPATHBHOTO PETIAMEHTa, MIOJrOTABIMBAET ITPOEKT
pemieHust 06 0TKa3e B IPEOCTABICHUN MyHHULATATBHON yCIIyTH;

B Cclydyae OTCYTCTBAsI OCHOBaHMM Ul OTKasa B NPENOCTABICHNH MYHHLIUTIAIEHON
YCIIyTd, IIPeAyCMOTPEHHBIX MyHKTOM 2.8.2 aIMWHHCTPATUBHOIO periraMeHTa, IO
{TOTaM  pAacCMOTpPEHHUs  JOKyMCHTOB, HEOOXOMUMBIX O IPelOCTaBICHHU
MYHHUIAIAIBHOM YCIyrH, TOArOTABIMBACT —MPOCKT pe3ynbTaTa Ipe/lOCTaBJICHHS
MyHHIMITAJIBHOH yCIyrH B COOTBETCTBHM  C mogmyskToM 1 myHkta  2.3.1
aIMUHMCTPATUBHOIO PETTIaMEHTa,

HATPABIIAET TOArOTOBIEHHBIN [POEKT pe3ybTaTa IPeA0CTaBICHIA MyHHUIUTIAIBHOH
yCIyrH Ha COITIacOBaHME B YCTAHOBICHHOM  IIOPAIKC IIOCPEACTBOM  CHCTEMBI
3JIEKTPOHHOTO JOKyMEHT0000pOTa.

AJIMHHHCTpATHBHBIE ~ TPOLEYPbl, ~YCTAHABIUBACMBIC — HACTOMMIM IIYHKTOM,
BLIIOJTHSIOTCS B TeUeHHE ABYX paboumx JHCH.

Pe3y/bTaTaMy BBIIOJHEHHS aIMHHACTPATHBHBIX IPOLUCAYP ABIISIOTCA: IIPOEKT
pelieHus 00 OTKa3ze B MPEJOCTABICHUN MyHHIMIIATEHON YCIIyTH, TIPOEKT PEIIeHHUA O
BBIIAUE paspelleHus Ha BCTYIUICHHEC B 6paKk HEeCOBEPIIEHHOICTHUM, JIOCTHIIIMM
Bo3pacta 16 Jer.

353, ComacoBaEWe ¥ TONNHMCAHME IIPOEKTa pe3yJbTara  IPeOCTABICHHA
MyHHIMTATbHOM —ycmyru (mamee —  TIPOCKTEI JIOKYMEHTOB)  OCYIIECTBIIAETCSA
PYKOBOZMTEIEM CTPYKTYPHOTO TIOJpas/eseHus, OTBETCTBEHHOTO 3@ IIOATOTOBKY
pesynbTaTa MyHMIMNAIBHOH  yCIyIH, 3aMECTUTEIEM Pykosomutenss Oprana,
Pykosoautenem Opraua.

[ToATOTOBICHHBIE TIPOCKTHI JOKYMCHTOB, HMEOIINC 3aMETaHHi, BO3BpallaroTcs Ha
IopabOoTKy JIMIy, OTBETCTBEHHOMY 3a IOArOTOBKY pe3ynpTaTa MyHHUIAATBHON YCITYTH.
[Mocile ycTpaHeHWs] 3aMeYaHWH MPOEKTHI JOKyMEHTOB [IOBTOPHO TEpeNaroTcs UL
coryiacoBaHus U TIOJITHUCAHUA.

Pykosomutens Oprasa IpU PacCMOTPSHHH IPOCKIOB JIOKYMEHTOB IIPOBEpSET
COGIIOICHMe aIMUHACTPATUBHOIO PETNIaMeHTa [OJDKHOCTHBIME JIULAMH Oprana B
YACTH CPOKOB BHIIIOJNHEHWs aIMHHICTPATUBHBIX MPOUETYP, HX TI0CJIEI0BATENBHOCTH 1
[OJIHOTBI, HATMYMS COTJIACOBAHWUH YIIONHOMOYCHHBIX JOJKHOCTHBIX JIHIL Oprana B
CHCTEMeE DIIeKTPOHHOTO JOKYMEHTO000pOTA.



B ciTyuae BBISBICHHS HapyIUEHHH B 9aCTH CPOKOB BBITIOIHEHNA aJIMAHUCTPAaTHBHBIX
TIpOIleAyp, UX TOCIEIOBATEIPHOCTH ¥ TOIHOTEL Pykosoaurens OpraHa WHUIMHPYET
NpUBIeYeHHEe K OTBETCTBEHHOCTH JIAL, [IOMYCTHUBIINX HAPYIICHHH, B COOTBETCTBUH C
ITyHKTOM 4.3 aIMHHHUCTPATHBHOIO PErIaMEHTA.

AZIMAHUCTPATHBHBIE ~ [POLETYPHI, ~yCTAaHABIMBACMblE  HACTOSIIMM  ITyHKTOM,
BBITIOJTHSFOTCS B TeUEHHE IBYX pabouux JHEH.

Pe3yIbTaTaMU BBINONHEHHUS aJMUHUCTPATHBHBIX IPOLEAYP ABITIOTCH: peurenre 06
oTKase B TpHeMe JOKyMEHTOB HEOOXOIMMBIX IS IpPENOCTaBICHASL MYHHULATATEHON
yCIIyTH, pellleHre 06 oTKase B IPENOCTABICHHUH MyHUIHATIATBHOM YCIyTH, PeIICHHE O
BRIJaYe paspelleHHs Ha BCTyIUIeHWe B Opak HECOBEPUICHHOJICTHUM, JOCTUTIIUM
Bospacta 16 JeT.

3.5.4. VcnionHeHue MpoLeayp, yka3aHHBIX B ITyHKTax 3.5.2, 3.5.3. agMUHUCTPATHBHOTO
periaMeHTa, [pH HAIMYAA TEXHWIECKOW BOSMOXHOCTH OCYIIECTBIIETCS B

aBTOMATHIECKOM PEXMME C UCIIOIE30BaHNEeM aBTOMATA3UPOBAHHOM HHGOPMAaI[MOHHON
CHCTEMBI, TpEIHA3HAYEHHOH JUIA OKa3aHWs IOCYJapCTBEHHBIX M MyHHUIHIIAIBHBIX

YCIIYT.
MaKCHMANBHEI CPOK BBIMOJHEHHUS aIMHHUCTPATHBHBIX NPOLEAYD, yKa3aHHBIX B
ITyHKTE 3.5. aI]MUHICTPATHBHOTO PEINaMEHTa, COCTABIIACT YETHIPE pabounx JHs.

3.6. Brinaua (HampaBlIeHHE) 3aABUTEIIO pE3yIbTara MyHHLHUNAIBHOR YCITyTH

3.6.1. OcHOBaHHEM Hadala BBINOIHEHWS aJMUHHACTPATHBHON IPOLEIYpPBI ABIACTCA
[OJTydeHHe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIITOIHEHNE aJIMUHUACTPAaTHBHOA
IIpoLeAypsl, HOKyMeHTa, TOATBEP)KAIOMEro —NpPEfOoCTaBICHHE MYHHUITUIAIBHON
YCIIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33  BBINOIHCHHE aJIMAHHACTPATHBHOM
TIpoleypsl, ABIAETCS 3aMECTHTENh PYKOBOAUTEIA MCIIONMHUTENBHOTO  KOMMTETA
CellbCKOTO MoceleHus (famee - JOIDKHOCTHOE JIULO, OTBETCTBCHHOE 3a BbIAATY
(HaTIpaByieHHe) JOKYMEHTOB).

3.6.2. JIOIKHOCTHO® JIULI0, OTBETCTBEHHOE 32 BhILATY (HampaBleHUe) JOKyMEHTOB:

obecrieurBaeT PEruCTpaIio U BHECEHNC CBEJIEHHM O pe3yibTare MpeAOoCTaBICHNU
MYHHIUITAIBHOH yCIYyTH B IIOJCUCTEMY BEACHHUA JTOKYMEHTaluK ABTOMAaTH3UPOBAHHOM
UHGOPMALIMOHHON CHCTEMBI, TpeHA3HAYEHHOM Ul OKa3aHH: rOCyIapCTBEHHBIX H
MYHUIUNATBHBIX YCIYT;

M3BEIIAeT 3asiBUTENS (€ro MpeICTaBHTEN) croco60M, YKa3aHHBIM B 3asBIICHUH, O
pe3ynbTaTe IPEAOCTaBICHIS MYHHIUIIATBHONR YCITyTH B O BO3MOXHOCTH TIOJTyHCHHS
pe3yJbTaTa NpeaoCTaB/ICHUA MYHHMIUNATBHOR ycmyru B OpraHe Wiu B MOILL

VCIioTHeH e POLeyp TIPH HATMYMM TEXHUYECKO! BO3MOKHOCTH OCYIIECTBILICTCA B
aBTOMATHYECKOM PEXUME C UCIIONIB30BAHUEM ABTOMATH3HPOBAHHOM HHAOPMAIIHOHHOHN
CHCTEMBI, TPEJHA3HAYCHHOH Myl OKa3aHWs TOCYAapCTBCHHBIX M MYHHUIUATBHBIX

YCITyT.
AJIMUHUCTpaTHBHbIE ~IPOLEIypbl, ~YCTAHABIMWBACMBIC — HACTOAIM IIYHKTOM,
BEIIONHSIOTCS. B TedeHMe OJHOro paodero JHsS CO AHA MOANUCAHMA JIOKyMCHTa,



SBJIAIONIErOCST  Pe3yIbTaToOM [IpeOCTABJICHNUsS  MYHHLHMIATBHOH  YCIyTIH,
YIIOTHOMOYEHHBIM JIOJDKHOCTHBIM JINLIOM Oprana (Oprasom).

PesysbTaTaMi BBIIOTHEHHS a[MUHACTPATUBHBIX MPOLCHYp ABIAIOTCA: pazMeleHue
CBeIeHHI O pe3yJbTaTe MpeIOCTABICHNL MYHHIIATIAIBHOM YCTYTH B HHQOPMAIIHOHHBIX
cHCTeMax, M3BELleHHe 3asBUTeIs (ero MPeJICTABATENA) O Pe3ybTaTe HPel0CTaBICHIA
MYHHUIMITIBHON YCIYTH | CI0C00axX ero Moy eHMs.

3.6.3. TlopsM0K Bblaud (HAIpPaBJICHUs) Pe3yNbTaTa IpPefoCTaBICHIA MyHUIIAIAIbHON
YCITyTH:

3.6.3.1. TIpu obparieHny 3asBUTENA 33 pe3yJIbTaIoM MyHHUIMNATbHOR yeryrd B MOLI,
pabotauk M®I] BblaeT 3afBHTEIO pe3yNbTaT MyHHIMIAIBHOM ycIyrd B (opme
9K3EeMILIApa DJIEKTPOHHOIO MOKyMEHTa Ha 6ymaxmom Hocurene. 1Io TpeOOBAHNUIO
3asBATENS BMECTE ¢ DK3EMIUIAPOM DJIEKTPOHHOI'O JOKYyMCHTA Ha OyMa)XHOM HOCHTEIe
eMy IpPENOCTABISETCS 3K3EMILLIP SJICKTPOHHOIO JOKyMEHTA IIyTeM ero 3alucu Ha
CHeMHBIH HOCMTENb HHGOPMAUMM MIM HAmpaBleHHs OJK3EMIULIpa JJCKTPOHHOIO
JOKyMEHTa II0 3JIEKTPOHHOM IOo4YTe B aApec 3adBHTCIL. ITpy 3ammMcy Ha CHEMHBIH
HocHTeb MHOOPMALMH MM HATIPABJICHUM SK3EMILLIPA IMEKTPOHHOTO IOKyMeHTa, Ha
OCHOBE KOTODOTO COCTABJICH SK3EMIUIIP BICKTPOHHOro NOKyMEHTa Ha OyMaXHOM
HOCHTeJIe, TI0 3JIeKTPOHHOM I0YTe MIACHTHYHOCTH TAKOI0 SK3EMIUIApa 3JIEKTPOHHOI'0
JOKyMEHTa SK3eMIUIPY JIEKTPOHHOIO TOKyMEHTa Ha 6yMa)XHOM HOCUTEJIE 3aBepACTCs
YIIOMTHOMOYCHHBIM COTPY/JHHKOM C HCIIOIB30BAHHEM yCUIEHHON KBaMH)UIMPOBAHHOK
DIIEKTPOHHOMN ITOMTIUCH.

AIMAHHCTPATUBHBIE  IIPOLETYPHl, ~yCTaHABIMBAaeMbIEe  HACTOAIIMM IIyHKTOM,
BEITIOVNHSTOTCS B TIOPSIKE OUYEPEJHOCTH, B JIeHb NPUOBITHA 3asiBUTCIA B CPOKH,
yCTAHOBIIEHHEIE PErTaMEHTOM pabotst MOLI,

PesynpTaTaMyl BBITOMHEHMs aAMMHMCTPATUBHBEIX NPOLEAYDP ABJIAIOTCS: (PUKCALAA
(bakTa BBIEAYM PE3yNbTATa IPEIOCTABICHHA MyHHIEnansHoi yenyru B AHUC M®L],
pe3yJbTaT PeJoCTaBIeHIA MYHHUIUTATBHOM YCITyTH, BEIIAHHBIN 3asBUTEIO.

3.6.3.2. Ilpu obpamieHnn 3asBHUTENA 33 PE3yJIETATOM MYHHIUITAIBHON YCIyTd 4epes
PecryGiuKaHCKMH — mopTajl  3afBHTCIIO B AWYHBIM KaOWHET aBTOMATHYECKH
HAmpABIETC  OJIEKTPOHHBIA  00pas  JOKyMeHTa, SBIIAIONIErOCS  Pe3yIbTaTOM
IIpel0CTaBICHUS MyHHLUIIAIEHOM YCIIYTH, TIOAITACAHHBIA YCUJICHHOM
KBATH(UIMPOBAHHON JEKTPOHHON IOAMHUCHI0 YIIONHOMOYEHHOTO JNODKHOCTHOTO T
Oprana (OpraHom).

AZIMHHHCTPATHBHBIE ~ TPOLEAYPhl, ~YCTAHABIUBAEMBIC — HACTOAIIM IIYHKTOM,
BEITIONHSIOTCS B JIeHb MOIIMCAHMS JOKYMEHTA, MOATBEPXIAIOMIETO MPeoCTaBICHHIC
(0TKa3 B TIPELOCTABIEHUH) MYHHIATATBHON YCIyTH, YIIOTHOMOYEHHBIM JO/DKHOCTHBIM
naom Oprana (Oprasom).

Pe3ynbTaTaMy BBITONHEHHS aIMUHACTPATUBHBIX NPOLEAYP SIBIIAIOTCS: HAlIPaBJICHAC
(penocTaBieHre) C  HCMONB30BAHUEM Pecry6niKaHCKOTO —[lOpTaja  3asBUTEIIO
JIOKyMEHTa, ITOATBEPKIAIOLIEr0 MPENOCTaBICHHIE MyHHIUNANEHON yCmyrd (B TOM
gpciIe 0TKa3 B IPEeAOCTABICHAN MyHUIUIATBHOH YCIIyTH).

3.6.3.3. Ilpu oOpaleHun 3asBUTEIA 338 pe3yJIbTaTOM MYHHIUNATEHOH yemyrd B OpraH,
JIOMKHOCTHOE JTHIIO0, OTBETCTBEHHOE 32 BBIAATY (HampaBiieHue) JOKyMEHTOB, BBIAACT
3aABUTENO PE3yJIBTaT MYHHUIUNAIBHON yCIyTH. ITo TpeGoBaHMIO 3asBUTENS BMECTE C
5K3eMILIAPOM 3JIEKTPOHHOr0 JOKyMEHTa Ha 6yMa)XHOM HOCHTEIIEe eMy IPENIoCTaBIACTCA



SK3EMILISAP SJICKTPOHHOTO JIOKYMEHTa IyTeéM ero 3arwich Ha ChEMHBI HOCHUTEIb
yrbOpMallMM WM  HATIPABNEHMS OK3EMIUIIpa  SJIEKTPOHHOTO JIOKyMeHTa TI0
SIEKTPOHHOM I0YTE B /Ipec 3asgBUTEIL.

AJZIMHHHCTPATHBHEIE ~ TPOIEMYPbl, ~ YCTAHABIUBACMbIC — HACTOAIM ITYHKTOM,
OCYIIIECTBIAIOTCS B TOPSAKE OYEPEAHOCTH, B [ICHb NpUOBITUAS  3a8BUTENS B
cooTBeTcTBHH ¢ IIpaBriaMil BHYTPEHHETO TPY0BOr0 pacropAaKa Oprana.

Pe3y/IbTaTOM BBINOJHEHHUS aJAMHUHUCTPATUBHBIX IPOUEAYP ABIAIOTCS: (PUKCALIHA
daxta BBIAYM  pe3yibraTa  IIPEJOCTABIICHHA MYHULMITIATBHOA ~ yCIyrH B

aBTOMaTHSI/IpOBaHHOfI HH(IJOpMaHHOHHOH CHCTCME, HpeﬂHaSHanHHC)ﬁ IJIg OKa3apuAa
rOCy1apCTBEHHBIX H MYyHUIIUTIATBHBIX YCIIY L

3.7. VicripaBlieHne TEXHHYECKUX OLIHO0K

3.7.1. B ciyuae OOHapyXeHHS TEXHMYECKOH OommMOKA B IOKYMEHTE, SBJIIOIIEMCA
pe3yNETaTOM MyHHIIUNATBHOM YCIIYTH, 3asBUTEIb HAPABILICT B Opras:

3agBieHre 00 UCIIPABIEHUH TEXHMIECKOM o6k (mpunoxenue Ne 5 K HACTOAMEMY
aIIMAHHCTPATHBHOMY PETTIaMEHTY);

JIOKyMEHT, BbIIAHHBIM 3asBHUTEIIO Kak pesyibTar MyHHULMIATBHOR YCIyrH, B
KOTOPOM COJIEPKUTCS TeXHHIECKast OLIHOKa;

JIOKyMEHTBI, HMEIIHe HOpUINIECKYIO CHILy, CBHUIETENBCTBYIOIIHE O HAINIHH
TeXHAYECKOU OIITHOKH.

JasBreHEe 06 WCIPABICHWH TEXHAYECKOW OMMOKHM B CBEJCHILIX, YKa3aHHBIX B
TOKyMEHTE, SBIIIOIIEMCS Pe3yIbTaToM MYHUIUIAIBHOM yCITyTH, II0/[aeTCs 3asBUTE/ICM
(YIIOTHOMOYEHHBIM IIpe/ICTABUTENIEM) IOYTOBBIM OTIPABICHUEM (B ToM umcne ¢
MCIIONb30BAHMEM DIIEKTPOHHON MOYTHI), MO Hepes PecryOnvKaHCKHMM TTOPTal HIIH
MOII.

3.7.2. JIOMXHOCTHOE IMIIO, OTBETCTBEHHOE 32 IIPHEM JIOKYMEHTOB, OCYIIECTBIIAET
IpueM 3asBIeHHs 00 HCIPABICHUN TeXHUYECKON OIMOKH, PETUCTPUPYET 3asiBICHUE C
IIPATOKEHHBIME JIOKYMEHTaMH ¥ IepefiaeT uX NODKHOCTHOMY JIAIY, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

AIMHUHUCTPATUBHEIC pouenypsl, YCTaHaBJ'IHBaeMBIe HacToAOIMM  IIYHKTOM,
BBIITOJIHSIOTCS B TEYEHHE OJHOI'O pa6oqero IIHs ¢ JaThl perucTpanun 3adaBJICHHA.

Pe3ynbTaTaMy BHIOJHEHMS aMUHECTPATHBHBIX IPOLCIAYD ABJIAIOTCS: IIPUHATOC H
3aperMCTPHPOBAHHOE 3ajiBIICHUE, HAIpPaBICHHOE Ha PaccCMOTpPEHHE JIOJKHOCTHOMY
JIAITy, OTBETCTBEHHOMY 33 06paboTKy JIOKyMCHTOB.

3.7.3. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 06paGoTKy JOKyMEHTOB, pPacCMaTpHBacT
JIOKyMEHTBI ¥ B IIEJISIX BHECECHHUS WCTIPABIeHMH B IOKYMEHT, SBILIONIMHCS Pe3yIbTaToM
IIpeIOCTaBIEHMS MyHHLATATBHOH yCIyTH, OCYIIECTBISIET IPOLIe LY PEI,
[peJyCMOTpeHHbIe MyHKTOM 3.5 aIMHHUCTPATHBHOTO periiameHTa, W BBIACT
FICTIPABIIEHHBIH JTOKYMEHT 3asBUTEIIIO (yI1OJTHOMOYEHHOMY TIpEICTABUTENIO) JIMIHO TOA
POCTIACH C H3BATHEM Y 3asBUTCIA (YIIOITHOMOYEHHOTO IpECTABATENS) OpHIMHAIA
JIOKyMEHTa, B KOTOPOM COIEPKHUTCS TEXHUIECKad ommbKa, WX HAIPaBIsgeT B afIpec
asBUTENs TOYTOBBIM OTIpaBIeHHEM (TIOCPE/ICTBOM 3JIEKTPOHHOM MOYTHI) MUCBMO O
BO3MOJKHOCTH TIOJNYYEeHMs] JTOKYMEHTa IIpH IIPEOCTABICHAN B Opran OpHIHHana
JIOKyMEHTa, B KOTOPOM COIEPKHUTCH TeXHUICCKA ommoOKa.



AIMAHVCTPATUBHbIC ~ TIPOLEYPHI,  YCTaHABIMBACMbIC HACTOSIUM  ITYHKTOM,
BEIMONHSIOTCS B TedeHHe JBYX DabouWx MHEH Iocie 0GHApYKEHUS TEXHUYECKOH
OMMGKH WM TONydeHHss OT I00Oro 3aMHTEPECOBAHHOro JInla 3agBJIECHUS O
JIOIYIIeHHOM OLIINOKE.

Pe3ysbTaTaMi BBIIONHEHHUS aIMUHMCTPATUBHEBIX MPOLELYP SBITIOTCS: BBIIAHHBIN
(HaIpaBIeHHEIH) 3aABUTEIIO TOKYMCHT.

4. TTopsnok u HopMBbI KOHTPOJIA 38 IIPEAOCTABICHACM MYHUAUIIAIBHON YCIYTH

4.1. TIopsioK OCYIIECTBJICHUs TEKYILIEro KOHTPOJIL 3a cOOMIOIEHHEM U HCIIOTHEHHEM
OTBCTCTBEHHBIMH  JODKHOCTHBIME  JHIAMH  TOJNOXEHMH  a[IMMHHCTPATHBHOTO
perIaMeHTa ¥ HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, yCTaHABIMBAIOIINX TPeOOBAHMA K
[PeOCTABIIEHHIO MyHUITUIIAIBHOM YCITYTH, 8 TAKOKE PHHATHCM VIMH pEelIeHIH

KOHTpOIb 3a IOJHOTOW M KadeCTBOM NPEJOCTABIICHHA MYHHUIANATBHON yCIyTH
BKIIOYAET B ce0s BhIIBICHNE W yCTPAaHCHWE HAapyIUCHHH 1IpaB 3asBUTENEH, IPOBEICHHUE
IIPOBEPOK ~ COOMIONEHMsS ~IIPONE/yp  TPEAOCTABICHHA MyHUIIUITATBHOR  YCIIYTH,
[IOATOTOBKY pelIeHUH Ha eHCTBUA (6e3nelicTBIE) JOMKHOCTHBIX JIMI OpraHa MECTHOTO
caMOyTIpaBJIeHHS.

@opMaM# KOHTPOJIsS 33 COOIOJICHUEM HCIIOTHCHHA aIMAHUACTPATUBHBIX IIPOLEIYP
SBIIAIOTCS:

1) mpoBepka ¥ COIJIaCOBAaHWE IPOCKTOB JIOKYMEHTOB II0  IIPEIOCTABJICHHUIO
MyHHUIAIAIbHON YCIIYTH;

2) IPOBOJMMEIE B YCTAHOBIEHHOM MOPSIKE MPOBEPKH BeJIcHH JeJIOTPON3BOICTBA,

3) mpoBeJleHre B YCTAHOBJICHHOM TOpSJIKE KOHTPOJBHBIX IIPOBEPOK COOJFOICHHS
IpoLeLyP MPEeNOCTABICHN MyHHLUTIAIBHON yCIIYTH.

B 11e/1sX TEKYIIero KOHTPOJIA HCTIONB3YIOTCS CBEACHIL, HMEIOLIHCCS B 3JIEKTPOHHOMN
Gase HaHHBIX, CIyXeOHas KOPPECHOHJASHIUS, YCTHasi H HUChbMEHHas HMH(OpPMAIIHs
JOJDKHOCTHBIX JIWII, OCYIIECTBIISIONIMX BBITIOIHEHHC aIMIHUACTPATUBHBIX IIPOLEAYD,
JKYpHAIIBI y4eTa COOTBETCTBYIOIIUX TIOKYMEHTOB 1 APyTHe CBEICHU.

Jlnst oCyIIECTBICHUS KOHTPOIA 34 coBeplIeHIeM JEHCTBUN TIpH IPe0CTaBICHUN
MyHWIUIATGHOR yCIyTH ¥ TpUHATAM peleHnil PYKOBOIMTENIO OpraHa MECTHOTO
CaMOYIIPABIICHHsA ~ TPEACTABIAIOTCS  CIIPasKi 0 pesyibrarax IpeJoCTaBICHHA
MYHUILIAIAIBHOH! YCIYTH.

O ciyyasx W TNpUYMHAX HApYyIICHUS CPOKOB, [IOCTIeI0BATEIFHOCTA M COZCPXKaHUsA
aMUHECTPATUBHBIX ITpOLEAYp JODKHOCTHBIC JIHIE HeMeIJIeHHO WH(HOPMHUPYIOT
PYKOBOZMTENsS OpraHa, TPe/JoCTaBIAOMIEro MYHHUIMIIAIGHYI0 YCIyTy, & TaKKe
TpeNPUHUMAIOT CPOYHBIE MEPBI [0 yCTPAHCHHIO HapyIIeHUH.

Texymu#i  KOHTpOIb 32 coboieHueM  IIOCIIEeI0BATEbHOCTH JIeHCTBUM,
OmpesieNeHHBIX  aIMHHHCTPATHBHBIMH mpolefypaMd 10 TIPEJOCTaBIICHHIO
MYHMITUTAIBHON yCIyTH, OCYIIECTBIACTCA 3aMECTHTEIEM PYKOBOIUTENA OpraHa
MECTHOIO  CAMOYIpaBlICHMs, OTBETCTBEHHBIM 34 opraHW3anuio  paboTEl 1O
TIpEeNOCTABJICHUIO MyHHIMIAIBHON YCIyTH, Ha9albHIUKOM OT/CIA, OCYIIECTBISIONIETO
OpraHU3aL|I0 PAGOTHI IO MPEIOCTABICHHMIO MyHHLAIIATEHOA YCIyTH.



[lepeyeHb  AO/DKHOCTHBIX — JIMI,  OCYIIECTBILTIONIMX TEKYIUA  KOHTPOIb,
YCTAHABJIMBAETCS MONOKEHUSIMA O CTPYKTYPHBIX TOZPAsACICHHUAX opraHa MeCTHOTO
CaMOYTIPaBJIeHHs ¥ JIOJDKHOCTHBIMH PErlaMeHTaMH.

4.2. TIopsyIOK ¥ TIEPHOAMIHOCTD OCYLIECTBICHAS MIAHOBBIX 1 BHETLIAHOBRIX TIPOBEPOK
[IOJTHOTHI ¥ KauecTBa MPENOCTABICH IS MyHHUIMIAIBHOM YCIYTH, B TOM HHCIIE HOPANOK
W (OpPMBI KOHTPOJS 3a TOJIHOTOH M KayeCTBOM IPEHOCTABICHI MYHHUIATIATBHON
YCIYTH

4.2.1. KoHTpOJIb 32 OMHOTOM ¥ Ka4eCTBOM MPEIOCTABICHNA MyHHLUIAIEHON YCIYT !
oCyIeCTBIseTCS B popMmax:

1) mpoBeieHUs MPOBEPOK;

2) paccMOTpeHUs Xanob 3asBuTeed Ha neiictust (6esneiictBue) Oprana, a Takxe
WX MODKHOCTHBIX JIML], MyHUIIUTATBHBIX CIIYXaluX.

4.2.2. B mensix OCYyIIeCTBIEHUS KOHTPOJS 34 MOJIHOTOH H Ka9eCTBOM TIPeOCTABIICHUS
MYHHLUIAIBHOM yCITyT' IPOBOAATCS IUIAHOBLIC U BHeIIaHOBEIE MPoBepKH. [Topsiok U
TIEpUOJMYHOCTh OCYIIECTBICHHS IUIAHOBBIX IPOBEPOK yCTaHaBIUBAETCS TLIAHOM
pa6otel Oprana. [Ipu mpoBepke MOTYT paccMaTpHBaTbCT BCC BOTIPOCHI, CBS3aHHBIE C
ITpeIOCTABIEHHEM MyHHUIUIIATbHON yCIyI (KOMILIEKCHbIE TIPOBEPKH), HITH OT/eJIbHBIN
BOIIPOC, CBS3aHHBIA C MPEJOCTABICHUCM MyHUIUNATBHON yCIyrd (TeMaTHIecKne
npoBepk#). [IpoBepka Taxxe MOKET MPOBOAUTHCA IO KOHKPETHOI anode 3asBUTEN.

4.2.3. BHeI1aHOBEIE TIPOBEPKH IPOBOMAATCS B CBA3H C IIPOBEPKOM yCTpaHEHHs paHee
BHISIBICHHBIX HApyIICHWHA aIMUHHCTPATUBHONO pernaMeHTa, a Takke B ClIydae
[IoJlydeHHs KaJob 3asBUTENed Ha JCHCTBUS (6e3peiictBue) OpraHa, a TaKke HX
JIOJDKHOCTHBIX JIAI], MyHULMIIAIBHBIX CITyXKaIluX.

4.2.4. Pe3ynpTaTsl MpoBEepKH OQOPMILIIOTCA B BHIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISABICHHBIE HEJOCTATKH U TIPSATIOKEHUS 10 UX YCTpaHEHHIO.

43. OTBETCTBEHHOCT  JOJIDKHOCTHBIX ~ JIMI  OpraHa,  IpeJOCTaBILIIOIICTO
MyHMIMITAIBHYIO YCIYTry, 32 pELICHUS H neticteus (Oe3melicTBUE), MPUHUMAEMBbIC
(oCyIeCTBIsIeMBIe) MU B XOJie TIPEIOCTABICHUA MyHUIAIAIBHOM yCIyTH

ITo pe3ynpraraM IIPOBEJEHHBIX MPOBEPOK B CIydae BEISIBJICHHMS HapyLICHUN IIpaB
3asBHUTEC BWHOBHBIE JIMI@ TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOIaTenscTBOM Poccutickoi Derepalui.

PyKOBOJWTENs OpraHa MECTHOTO CaMOYIpPaBICHHA HECCT OTBETCTBEHHOCTH 32
HeCBOEBPEMEHHOE PACCMOTPEHHUE 3asBICHUH.

PykoBoauTens (3aMeCTUTENb PYKOBOJUTEIST) CTPYKTYPHOTO TIOJIpA3/ICICHHs OpraHa
MECTHOTO CaMOYTpABIEHMsI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMCHHOC H (unwm)
HeHa UTe)xalee BBITIONHEHHE aIMUHUCTPATHBHEIX NedcTBUM, yKa3aHHBIX B paszene 3
aIMIHUCTPAaTUBHOI'O PErilaMeHTa.

JTIO/DKHOCTHEIE JIALA W MHBIE MyHHMLHIIATbHBIE CIy)XAaIlHe 33 pelIeHH U JISHCTBUSA
(6Ge3meiicTBHE), TPUHHUMAEMBIC (ocymecTBisieMble) B XO0Ae  MPENOCTaBJICHHA
MyHMIMITAIBHOM ~ yCIyru, — HECyT OTBETCTBEHHOCTH B YCT@HOBJIEHHOM
3aKOHO/ATEICTBOM IIOPSIZIKE.



4.4, TonoKeHNs!, XapaKTepusyroye TpeboBaHUs K MOPAAKY H dopmMamM KOHTpOIA 3a
IpeoCTaBICHAEM MyHUIIATIAJIBHOM YCIyr¥, B TOM YHCIe CO CTOPOHEI rpax/aH, UuX
oG BeIMHEHHN 1 OpTaHH3alHH

KoHTponb 3a MpeaoCTaBICHUEM MYHHIIMIIATBHOH YCIyrd CO CTOPOHBI TPaXKIaH, MX
oGbeMHEHMH W OpraHW3alyi, OCYIIECTBJISETCS — IOCPEACTBOM OTKPBITOCTH
JeSTeNBHOCTH ~ OpraHa — MECTHOro — CaMOyNIpaBIeHHA  IIPH pe/loCTaBICHUN
MYHHIAITAIBHOW  YCIYTH, TIOMy4CHHA ONHOMN, AaKTyalbHOM M JIOCTOBEPHOH
pHQOPMAIME O MOPS/KE IPENOCTABICHUA MyHHIMIIAIBHOR YCIyTH ¥ BO3MOXKHOCTH
NOCYIe0HOTO  PacCMOTPEHMS obpamenuii (kamof) B Ipouecce MPeAOCTABICHIA
MyHHUIIAIAIBHOM YCIIYTH.

5. JlocyneOHBIH (BHeCYyIeOHBIN) MOPSIOK 06)KaJlOBaHUS peEIIeHUuH W IeUCTBUM
(6e3meiicTBUA) oprasa, IPEA0CTABISIOILETO MYHHIUIAIEHY IO yCIyTy,
MHOroGyHKIMOHAIBHOTO IIEHTPA IIPeOCTaBIICHHS roCy1apCTBEHHBIX )3}
MYHHUIMNAIBHBIX  YCIIYT, opraHp3allii, YyKa3aHHBIX B 4acCTH 1.1 crarem 16
denepalbHOIo 3aKOHa Ne210-®3, a TakxKe HX JOJKHOCTHBIX JIHIL, MYyHHULUIIATBHBIX
CITy XKaluX, pabOTHUKOB

5.1. 3asBUTENIHd HUMEIOT IIpaBo Ha 00KaJoBaHHE B HoCyIe6HOM IOPSIKE PEIICHAH H
neicteuii  (Oe3medcTBUs) OpraHa, MPEIOCTABIAIOMIETO MyHHULHANAIBHYIO  yCIYyTY,
JOJDKHOCTHOTO ~ JIMI[A  OpraHa, —TIPEJOCTaBIAIONIETO MyHHUIUIATBHYIO  YCIYTY,
MyHMIIMIIQIBHOTO  CIIy)Kallero, — PyKOBOAMTEIA oprafa,  IpeIOCTaBIIAIOIIEr0
MYHULAIATEHYIO yCIIyTy, MHOro(QyHKIHOHATBHOTO IEHTpa, paboTHHKA
MHOro(hyHKI[MOHAIIBHOTO LIEHTPA, OpraHu3alui, IperyCMOTPEHHBIX 1acThiO 1.1 crateu
16 ®enepanpHoro 3akona Ne 210-P3, a TaxKe HX pabOTHHUKOB.

3asBHTENH MOYKET OOPATHTBCS € KAT00OH, B TOM YHCIIE B CIEYIONINX CIIydaix:

1) HapymieHHe CpPOKa PEerucTpaluy 3ampoca o TPEIOCTABIEHAN MYHULAIIATBHON
YCIIyTH, 3aI[poca, yKa3aHHOTO B CTaThe 15.1 ®enepansHoro 3akoHa Ne 210-D3;

2) HapyLIeHHe CpoKa IpEeIOCTaBICHAA MYHUILHATIQIEHOR YCIYTH. B yka3zanHOM
cnydae jpocynebHoe (BHecynebHOe) 0OXKaloBaHKE 3aABUTE/ICM pelleHui U JeUCTBAN
(6e3meHcTBIA) MHOTO(YHKIMOHAIBHOTO LICHTPAE, pa6oTHHKa MHOIOQYHKIMOHAIBHOTO
HeHTpa BO3MOXHO B Cllydae, €Cid Ha MHOTODYHKIMOHAIBHBIA LEHTpP, PEIICHHA H
neficTeus  (Ge3neficTBHE) KOTOPOTO — OOXKANyloTCs,  BO3JIOKCHA GyHKIUA ~ TIO
[PeIOCTABICHNIO COOTBETCTBYIONIMX MYyHHIMIIATBHBIX yCIyr B TOIHOM OOBeMe B
TopsiIKe, OTPe/eNeHHOM 4acThio 1.3 CTaThu 16 ®enepansHoro 3akoHa Ne 210-03;

3) TpeGoBaHue y 3asABUTENS JOKyMEHTOB WK uH(opMarmy THOO0 OCYIIECTBICHA
neficTBHl, TpEICTaBICHHE MMM OCYIICCTBICHHE KOTOPBIX HE IpeyCMOTPEHO
HOPMATUBHBIMU ~TPABOBBIMU  KTaMH Poccuiickoit ®enepauuy, HOPMaTHBHBIMU
IIpaBOBBIMM aKTaMu PecryGimku TartapcTan, MyHHIMNATGHEIME NMPABOBBIMU aKTaMH
JUTS TIPeOCTABIIEHHS MyHHIMIIATBHOH yCITyTH;

4) otka3 B IpHeMe [OKYMEHTOB, IIPCJOCTAaBICHHC KOTOPBIX IIPEAYCMOTPEHO
HOpMATHBHBEIMH [IPaBOBBIMU  aKTaMH Poccuiickoii @enepanyy, HOPMAaTHBHBIMHU
npaBoBeIME akTamu PecryGmuku Taraperad, MYHHLMIIAIEHEIMA TIPABOBBIMA AKTaAMH
JUTs TIPeIOCTaBIeHIS MyHUIMNATBHOH yCITyTH, y 3asBATEI;

5) orka3 B IPEIOCTaBICHUM MYHMI[UTIATBHOM YCIYTH, €ClIi OCHOBaHHS OTKasa He
IpeyCMOTpeHsl (enepabHbIME 3aKOHAMH W HNPUHATHIME B COOTBETCTBUH C HHAMH
WHBIMM HOPMAaTHUBHBIMM IPABOBBIMH AKTAMH Poccuiickoit @enepariuu, 3aKOHAMHU U
WHBIMA ~ HODMATHBHBIMH  IIPaBOBBIMH  aKTaMH Pecniy6nmuku ~ TaTapcrad,



MYHHUIUIAIbHEIMEA  [[PAaBOBBIMH  aKTaMHU. B ykasaHHOM clydae JOCyHeOHOE
(BHecyneGHOe) OOXKaloBaHHE 3asBUTEICM pelleHnit ¥ JICHCTBAHU (Ge3neiicTBusA)
MHOTO(QYHKITHOHAIBHOTO  LIEHTPA, paGoTHHKA MHOTOQYHKUMOHAIBHOIO  LEHTpa
BO3MOJKHO B Cillydae, €CIH Ha MHOrOQ)YHKIIMOHANBHBIA LEHTp, PEIICHHUs U JIEACTBHS
(Ge3neficTBEE) KOTOPOro OOXKAMYIOTCS, BO3NOKCHA (GYHKIMS II0 IPEIOCTABICHUIO
COOTBETCTBYIOIIMX ~MYHHIMIIATBHBIX yCIyr B  IOJIHOM oobeMe B IOPAMIKE,
OTIpe/IeICHHOM 9acThio 1.3 CTaThH 16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHue ¢ 3aABUTEIL TP NPEOCTaBICHAH MyHHUIIMIIATBHOR yCIyTd IUIATH,
HE TIPedyCMOTPEHHON HOPMATHBHBIMU IPaBOBRIMH aKTaMH Poccuiickoit ®enepaii,
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH PecryGmuku  TarapctaH, MyHHIMTATBHBIMH
IIPaBOBBIMH aKTaMU;

7) 0TKa3 Oprasa, IpeloCTaBISIOIIETO My HUIUIIATBHYIO YCIYTY, JOJHKHOCTHOTO JIHIA
opraHa, IIPeJOCTABIAIOMET0 MyHHIMIATBHYIO YCIYTY, MHOI0(YHKIIMOHAIBHOTO
eHTpa, PaGOTHUKA MHOTO(YHKI[HOHAIBHOTO LEHTPa, opraHu3alyii, IpeayCMOTPEHHBIX
qacteio 1.1 crateu 16 DemepampHoro 3akoHa Ne 210-@3, mmm uX pabOTHUKOB B
WCTpaBJIeHUH JOIYIIEHHBIX WMH OIEYaToK H ommbOOK B BBIZAHHBIX B pe3yJIbTaTe
PEOCTABIEHHUS ~ MyHHMIMIATBHOH  yCIyrn — JIOKyMEHTax nubo  HapylLIeHHE
YCTAHOBIIGHHOTO CPOKa TaKUX HCIPABICHUH. B yka3zaHHOM cilydae JocyzeOHOe
(BHecyneOHOE) O6KamoBaHHE 3asBUTENICM peleHni M JEHCTBHH (Ge3neiicTBHA)
MHOTO(QYHKI[OHAIBHOIO  IIEHTPa, paboTHHKa MHOrOQYHKI[MOHATBHOrO  LEHTPA
BO3MOYHO B CIlydae, eciii Ha MHOTOGYHKIMOHANBHbIM TEHTP, PeIICHUT 1 OeUCTBHS
(GesmelicTBrE) KOTOPOrO OOXaTyFOTCS, BO3JIOXKEHA GyHKIMS 10 TPENOCTABICHUIO
COOTBETCTBYIOIIMX MYyHHIMIIAJIBHBIX yCIyr B  IOIHOM o0seMe B IIOPAIKE,
ompe/ieIeHHOM 4acThio 1.3 crarbu 16 denepaabHOro 3aKoHa Ne 210-@3;

8) HapylleHWe CpOKa WM IIOpAAKa BBIAATHM JOKYMCHTOB [0 pe3yJibTaTaM
TIpe/IOCTaBICHNS MyHHIIMNIATBHOR YCITYTH;

9) HMPUOCTAHOBJIEHWE IPeOCTABICHNS MyHHULAIIATPHON YCIyrH, €ClId OCHOBaHHA
NIPUOCTAHOBJIEHHS HE IPEIyCMOTPEHEI deepanbHBIME 3aKOHAMH M TPHUHATBIMA B
COOTBETCTBMM C HHMHU HMHBEIMA HOPMATHBHBIMH TIPAaBOBBIMU aKTAMH Poccuiickoit
Qenepalluy, 38KOHAMH W HMHBIMM HOPMATHBHBIMH IIpaBOBBIMH akTamMu PeciryOnuKu
TarapcTad, MyHHIUIATBHBIMU PABOBBIMK aKTAMHU. B ykazaHHOM Ciiydae A0CyneOHoe
(BHecyneOHOe) 0O0KanoBaHHE 3asBUTCICM pelleHuit U JeHCTBUH (6e3meiicTBYA)
MHOrO(YHKIIMOHATBHOrO  IeHTpa, pPaboTHHKA MHOro()yHKIIMOHAIBHOTO  IIEHTpPa
BO3MOXKHO B CIIydae, eClld Ha MHOTOQYHKIMOHAIBHBIN LEHTP, PCIICHHA I nercTBHA
(6e3melicTBrE) KOTOPOrO OOXAIYIOTCS, BO3IOXKEHA (GyHKIHA TI0 TPEROCTaBICHUIO
COOTBETCTBYIOIIMX MYyHHIMIAIBHBIX YCIyr B  IOJHOM obseMe B IIOpsAIKe,
ompe/eeHHOM YacTsio 1.3 cTathu 16 ®@enepaibHoro 3aKona Ne 210-D3.

10) Tpe6oBanwe y 3asdBUTENL IPU NPEAOCTABICHAN MyHHIUIIANEHON YCIIYTH
JOKyMEHTOB WM HMH(QOpMAlLMH, OTCyTCTBHE H (A1M) HEZOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBATACH IIPH IIEPBOHAYAIBHOM OTKa3e B IPHEMe JOKYMCHTOB, HEOOXOMUMBIX UL
IPeNOCTaBNEHN MyHHIUIATBHON YCIYTH, mu60 B TIPEJOCTABIEHHH MyHHIHMIIAIBHON
yCIyTH, 3a MCKIIOYEHHEM CIIyqaeB, NPEAyCMOTPEHHBIX nyskroM 4 wactu 1 cratsu 7
®enepanproro 3akoxna Ne 210-®3. B ykazaHHOM Ciydae nocynebroe (BHECYne6HOE)
00xaoBaHue 3asIBUTEIIEM peleHuH 51 JeHCTBUAM (6e3meiicTBHA)
MHOrO(YHKIIHOHATBHOrO ~ IeHTpa, PabOTHHKA MHOTO(YHKIIMOHAIBHOTO  IIEHTPa
BO3MOXKHO B ClIydae, €Clli Ha MHOTO(QYHKIMOHAIBHBIM LEHTp, PCIICHHS 1 IeUCTBUSA
(Ge3neiicTBUE) KOTOPOTO OOXAIYIOTCS, BO3JIOXKEHA GYHKIMS [0 IPETOCTABICHHUIO



COOTBETCTBYIONIMX ~MYHHMIMIANBHBIX YCIyr B IOJIHOM oobeMe B IIOpSIKE,
OIIpeieICHHOM YacCThI0 1.3 crateu 16 @epepalibHOTO 3aKOHA No 210-@3.

59 JanoBa mojaercs B IEChMeHHON dopme Ha GymMakHOM HOCHTEIE, B 3JIEKTPOHHOI
dbopme B Opras, TPEeIOCTABIAIOMUA MYHULUIIATBHYIO yCIYTY, MHOro(®yHKIMOHAIbHBIH
eHTp 1u60 B COOTBETCTBYIOIIMH OpraH rOCYJapCTBEHHON BIACTH, SBISIOIIMKCA
yypenuTeIeM ~ MHOTOQYHKIMOHAJIBHOrO  LIEHTPa (mamee -  yYpemuTENb
MHOrOG®YHKIIHOHAIBHOTO IIEHTpPa), 8 TaKXKe B OpraHu3alliH, TpeLyCMOTPEHHBIE JaCTBIO
1.1 craten 16 ®emepansHoro 3akoHa Ne 210-@3. Yano6sl Ha pelIeHus U JEHCTBUA
(Ge3peifcTBrE) PYKOBOIMTENS OpraHa, MPefOoCTABIOMWIETO MyHHIUIAIBHYIO YCIYTY,
[TOJIAfOTCS B BBIIECTOSIIUA OpraH (IIPH €ro HaJIM4MK) JTHOO B CIIy4ae ero OTCYTCTBUA
pacCMaTPHBAKOTCS HETIOCPEICTBEHHO = PYKOBOIATENEM opraga, IpPeOCTaBILIIOMETO
MyHHIHIATBHYIO yciyry. JKano0bl Ha PEleHus 1 neiicteus (6e3neiicTBue) paGOTHUKA
MHOTO(QYHKIIHOHATIBHOTO [eHTpa TIOIAFOTCS PYKOBOIUTEIIO 3TOr0
MHOIOGYHKIIMOHAIBHOTO LEHTPA. Yanobpl Ha peIleHHS M AeHCTBUA (6e3meiicTBHE)
MHOTO(GYHKI[MOHATBEHOTO IIEHTpa IMOJAKTCS  yIPSAUTEIIO MHOTO(YHKIIHOHATBHOTO
[IEHTpa MK JIOJDKHOCTHOMY JIHLLY, YIOJHOMOYEHHOMY HOPMATHBHEIM IPaBOBLIM aKTOM
Peciry6iuku Tarapcran. YKanoOs! Ha pelICHUS U neiictBus (Ge3nedcTBrE) paOOTHUKOB
opraHM3aluii, IpeyCMOTPEHHBIX YaCTBIO 1.1 cratsu 16 @enepanbroro 3akona Ne 210-
@3, oJarTCs pPyKOBOJAUTEILIM ITHX OpraHu3anui.

Xanoba Ha pelleHUs M JIEHCTBHUA (6e3meiicTBre) OpraHa, MpPEJOCTABIIIOMICTO
MyHHIUTIAIGHYI0 ~ YCIyry, JOJDKHOCTHOTO — IIMIa  Oprama, IPe/IOCTABIIAIOILETO
MYHHITUIAIBHYIO YCIyTy, MYHHIMIAIBHOTO  CIIyXallero, pPyKOBOJUTENS OpraHa,
IIPefOCTABIISIOMEr0 MYHHUIHIIATIBHYIO YCIYyTY, MOXET ObITH HampaBleHa I10 II0YTE,
yepe3 MHOTO(YHKIMOHANBHBIA IEHTP, C HCIOTb30BAHUCM nH()OPMAIOHHO-
TeNIeKOMMYHHKAIMOHHOK ~ ceTd  «IIHTEpHETY, o(UUHKANIBHOrO  caiTa Oprama,
IPEJOCTABISIOIIEr0  MYHHLMIIANBHYIO  YCIYTY, Exomeoro  mopraina  Jmb0
PecyOnuKaHCKOIrO MopTaia, MHGOPMAILMOHHOWM CHCTEMBI nocyznebHOro o6xanoBaHus,
a TakKe MOKET OBITH IPHUHSTA IIPU JIMIHOM IIPHEME 3aSBUTEILL. XKanoba Ha pelmeHus 1
nercTBUs (6e3eiicTBHE) MHOTOGYHKI[MOHAIBEHOTO LIEHTpAa, paboTHHKA
MHOTO(QYHKIIMOHAJBHOr0  IEHTPa  MOXKET OBITH HampaBieHa IO Io4Te, C
WCIIOJIb30BAHMEM ﬂthopmauHOHHo-TeneKOMMyHuKauHOHHoﬁ cetu «VHTEpHETY,
odHUIHANTBHOrO caiiTa MHOTOQYHKI[MOHAIBHOIO LEHTPA, ExguHoro moprana Jmb0
PecryOIuKaHCKOTO NopTala, HHGOPMAILMOHHOM CHUCTEMBI nocyneGHOro 00XKanoBaHuUs,
a TaKkKe MOKET OBITh IPHHSATA IPY JTAIHOM IPHEME 3aABHTCIL. Kanoba Ha peeHus 1
neiicTBus (Ge3melicTBUE) OpTaHM3aLMil, IPETyCMOTPEHHBIX HacThiO 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-@3, a TaKke ux paGOTHUKOB MOXET OBITH HAIPABICHA
0 TOoYTe, C MHCIOJBE30BAHUEM HH(OPMAIMOHHO-TEIEKOMMYHUKALIOHHOH  CeTH
«UnTepHET», OQUIHATBHBIX CalTOB 3TUX opranm3anyii, ExuHOro mopraia b0
Pecry6IMKaHCKOIO IIOpTaia, a TaKKe MOXKET OBITH NPUHATA IIPU JMYHOM IIpHEMe
3asIBUTEII.

5.3. Kanob6a momxHa CoaepKaTh:

1) HauMeHOBaHME OpraHa, MPEeJOCTABIAIONICTO MyHHUIMIAIBHYIO  YCIYTY,
JOTKHOCTHOTO JIWI[a OpraHa, MPeNOCTaBIAIONero MyHHIMIAIBHYIO ycnyry, aubo
MyHHUIUIIAIEHOTO CITyXaIIero, MHOrOMYHKIIHOHATBHOTO LEHTPa, €r0 PyKOBOLUTENS 1
(wn) pabOTHWKA, OpPTaHU3AlMM, MPEAYCMOTPEHHbIX gactero 1.1 crateu 16
®enepanpHOro 3akoHa Ne 210-@3, ux pykoBozuTeneit 1 (Wii) pabOTHUKOB, PEIICHHA U
netictsus (GesnelicTBrE) KOTOPBIX OOKATYIOTCS;



2) dammwiuio, MM, OT4ECTBO (TOCIEaHEe - TIpH HaJIM4YMK), CBEJCHHS O MeCTe
KHTe/LCTBA 3asBUTENS - (DM3MUECKOro JiuIa 00 HaHMEHOBAHWE, CBEICHHA O MCECTe
HaxXOKIEHUS 3aBUTENS - FOPUINYECKOrO JIMIA, & TAkKe HOMEp (HoMepa) KOHTAKTHOI'O
Tened)oHa, ampec (aapeca) dIEKTPOHHOU MOYTHL (TIpY HAJIMYKMH) U TIOYTOBBIHA aJIpec, 1o
KOTOPBIM JI0JKEH OBITh HANPABISH OTBET 3asBUTEIIO;

3) cBemenns 00 oOkanyeMBIX PEIICHHAX H neicTBusAX (Oe3zeiicTBUM) OpraHa,
IIPeOCTABIISAIONIEr0  MyHHLMNATBHYIO  YCIYTY, TMOJDKHOCTHOTO  JIMLIA  OpraHa,
TIPeOCTaBILIIOMEr0 MYHHULHUIIAIBHYIO YCIYTY, 60 MYHHIHUIIAILHOTO CIIyXKallero,
MHOrO(YHKIMOHATBHOrO ~ IIEHTpa, PaboTHHMKA MHOrO()YHKLMOHAIBHOTO  IIEHTPa,
OpraHu3alyi, IpeyCMOTPEHHBIX TacThIO 1.1 crareu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) moBOIBI, Ha OCHOBAHHH KOTOPBIX 3aiBUTCIE HE COIJIaCeH C pelICHHEeM W
neiicteueM (6e3zeiicTBMEM) OpraHa, MPELOCTaBIAIONIETO MyHHIUIIANBHY0 YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MpeOCTABIIAOIIETOo MYyHHMIHMIIAIBHYIO yciyry, 6o
MyHUIMIIAIBHOTO  CIIY)KaIlero, MHOTO(YHKI[MOHAJIBHOTO  IEHTPA, pabOTHHKA
MHOT0()yHKI[HOHAJIBHOI'O LICHTPA, opraHu3alyii, IpeycCMOTPEHHBIX JaCThIO 1.1 crateu
16 ®enepanproro 3akona Ne 210-03, ux paGOTHHKOB. 3asgBATEIEM  MOTYT OBITH
IIpe/ICTaBNeHbl JOKyMEHThI (IIpH HAJIMYMK), TOATBEpPXKAroNie NOBOIBI 3aiBUTCIA,
AU00 WX KOIIHH.

5.4. TlocTynuBIIAs an00a MOUIEKAT PErHCTPallii B CPOK HE MO3AHCE paboyero JHs,
CIIEMYIOLIETO 3a JIHEM IIOCTYILICHHUA.

5.5. Xanoba, mocTynuBllIas B Opra, IpeI0CTABILIONMA MyHHIMIIAIBHYIO yCIyTY,
MHOTO(QYHKIMOHAJIBHEIM LEHTP, Y4YPSAHTENI0 MHOTO(YHKITHOHAIBPHOTO ILIEHTPa, B
OpraHu3alliy, IPeyCMOTPEHHBIE JaCThIO 1.1 ctatsu 16 ®exepansHoro 3akona Ne 210-
®3, 160 BHITECTOSAWMA Oprad (Ipd ero HAIW4KHK), TOMJIEKHUT PacCMOTPEHHIO B
TeueHHe MATHAIIATA pabovuX JHEH CO [HS ee PerucTpaliy, a B Cirytac 00KaoBaHHA
OTKaza oprasa, IIPeI0CTaBJISIOIIETO MYHHULIUAIAIBHYTO yCIyTy,
MHOro(GyHKIHOHAIBHOTO IEHTPA, opraHu3anyii, IpeJyCMOTPEHHBIX TaCcThIO 1.1 crareu
16 ®epepanbHoro 3akoHa Ne 210-03, B mpueme NOKyMEHTOB y 3asgBUTENs JINOO B
HCIpABJICHAN JOIYyLICHHBIX OINEYaTOK M ommbOK WIM B CiIydae O00XKalToBaHHUA
HapyLIeHHUs] YCTAHOBICHHOIO CpOKa TaKHX HCIIPaBJICHUI - B TE€UCHHE IIATH pabounx
IHEH co JIHs €€ PEeruCcTpalnu.

5.6. Ilo pe3ynpraraM pacCMOTPEHUS xano6bl NMPUHAMAETCS ONHO M3 CIIEAYIOLIMX
peIleHuM:

1) »ano0a yHOBIETBOPSIETCs, B TOM HHCIC B GopmMe OTMEHBI MPUHATOrO PEIICHU,
WCIpaBleHus JOMyIIEHHBIX OINEeYaToK H ommbOK B BBIJAHHBIX B PE3yIbTaTe
IIPEIOCTABICHNHS ~MYyHULMIIAIBHOH YCIyrd  JIOKyMEHTaX, BO3BpaTa 3asgBUTEIIO
JEHEHBIX CPECTB, B3UMaHME KOTOPBIX HE TPEAyCMOTPEHO HOPMaTHUBHBIMU
IIPaBOBBIMH aKTaMH Poccuiickoit Penepanud, HOPMATHBHBIMH ITPaBOBBIMH aKTaMu
Pecy6nuku TarapcTad, MyHALAIIATBHBIMU IIPABOBBIMHA aKTaMHU,

2) B yJOBJIETBOPESHIH KAJI00B! OTKA3BIBACTCSL.

He mo3mHee [HS, CIEAYIOMIEr0 3a [HEM NPUHATHSA PEIICHHS, YKa3aHHOTO B
HACTOSIIEM IIYHKTE, 3a{BHTENIO B MACHMEHHOH dGopMe ¥ TIO JKENAHWIO 3asABUTENT B
aNMeKTpoHHON GopMe HalpaBiIeTCs MOTHBHPOBAHHBI OTBET O pe3ynbTaTax
PacCMOTPEHHs] KaJIOOBL.

5.7. B ciryuae IpU3HAHES JKATOOBI OATSKAIMEH Y/IOBICTBOPCHHIO B OTBETE 3asIBUTEIIO
0 pesynpTaTax PpacCMOTPCHHUA xanobpl jaercs MHMOpMamus O IeHCTBHAX,



OCYIIECTBIAEMBIX ~ OPraHoOM, [PEJIOCTABISIONIMM ~ MYHUIMIAIBHYIO  yCIyTY,
MHOTO(YHKI[HOHAIBHBIM [EHTPOM nubo OpraHu3aluel, TIpeyCMOTPEHHON JaCThO j
cratey 16 @emepanbHOro 3aKoHa Ne 210-®3, B HeNIX He3aMEIIUTSIBHOTO yCTPaHCHHIA
BBISBJIEHHBIX HAPYLICHUH IIPY OKa3aHUU MyHHIAIIAIBPHOH YCIyTH, @ TAKKe MPUHOCATCA
JM3BHHEHHS 32 JOCTABICHHbIE HEy00CTBa 1 yKa3bIBaCTCA uHGOpMaNus 0 JaTbHeUIIHX
eHCTBHAX, KOTOpBIE HEOOXONMMO COBEPIINTL 3aABUTENIO B [ensX TI0JIy4eHus
MYHHIUNATBHON YCIyTH.

58. B ciydae TpHU3HAHHS JKaloObl He HoyIexameil yIOBISTBOPCHUIO B OTBETC
3agBUTENI0O O pe3ylbraTax pacCMOTpeHMA aJo0bl JaloTCs apryMEHTHPOBAaHHBIC
pa3bACHEHHs O NPUYAHAX NPUHATOrO PEIICHIHA, a taioke uHMGOpMalKg O IMOPAAKE
00’kaJIOBaHUS IPUHATOTO PEIICHH.

5.9, B ciydyae YCTaHOBJIEHHMS B XOZ¢ WM IO pe3yibTaraM PacCMOTpEHHA KaJOOBI
IIPU3HAKOB COCTaBa aJMHHHCTPATUBHOTO TIpaBOHAPYIIEHHsS WIH TPECTyIICHHA
JOTKHOCTHOE JIUII0, PaOOTHHUK, HAE/ICHHbIE TOITHOMOTHIMHE IO paccMOTPEHHIO Kanoo,
He3aMe IUTEBHO HAPaBILIIoT HMEIOIIHecs MaTepHalbl B OpTaHE! IPOKypaTypHL.



ITpunoxenne Ne 1

K AIMAHHCTPAaTHBHOMY periIaMeHTy
TIpeI0CTABIICHHS MYHUIUIIATEHON YCIyTH 110
BBIIaYe pa3pelneHys Ha BCTyIUIEHHE B OpaK
HECOBEPIICHHOIECTHAM, JOCTUIIIMM BO3pacTa
16 net

®opma

(BIaHK opraHa, IPeJIoCTABIISIONIEro MyHUIIUNANEHYIO YCIIyTY)

Komy:

KoHTakTHBIE JaHHEIE!

[IpencTaBUTEND:

KonTakTHBIC TAaHHEBIC NIPEACTABATEIIA:

PEILIEHME
0
oT No
PaccmoTtpeB Baiie 3asaBieHue OT Ne U IpUaraeMblie K
HEMY TOKyMEHTEI, YIIOJIHOMOYEHHBIM OpraHoM
IPUHATO peleHyue 0

JlonoHKUTENbHAsS HHPOPMALHSL:

CeepneHvst 06 3MeKTPOHHOW noanucu

TlomxHocTHOe o (PHUO)

(moAmuch yIoIHOMOYEHHOTO
TODKHOCTHOTO JIHIIA opraHa)



I[Ipunoxerue Ne 2
K AJIMAHHACTPATUBHOMY PETTIAMEHTY
IIPEI0CTaBICHIA MyHHIUTAIEHON yCIyTH IO
BBIZIaUe pa3pemeHus Ha BCTYIUICHHC B Opak
HECOBEPIIEHHONCTHIM, JOCTUTIIHM BO3pacTa
16 net

®opma

(BiaHK oprasa, IpeI0CTaBIIMIONIETo My HAIMIATEHYTO yCIIyTY)

Komy:

KoHTakTHBIE JaHHBIE:

[IpencTaBUTEINb:

KoHTakTHBIE JaHHBIC Hpe,HCTaBHTeJIﬂZ

PEILIEHUE

06 OTKa3e B MPEIOCTABICHUN MYHHUIMIIANBHOM yCIyTH
110 BBIZaYe paspellIeHus Ha BCTYTUICHHE B OpaK HECOBEPIICHHOIETHIM, JIOCTUT UM

Bo3pacra 16 ner

0T Ne
PaccmoTpeB Baine 3adBlIeHHE OT Ne W TIpUjaraeéMbie K HEMY
JIOKYMEHTBI ~ YIIOJIHOMOYCHHBIM ~ OpraHOM TIPUHATO

pemerpe 00 OTKase B
CJIeyIOIIM OCHOBaHUSAM:
118

Ino

2.

JToroHKUTeIbHAs HH(OpMALHs:

Bbl BIIpaBe TMOBTOPHO OOPaTHThCS B YHOIHOMOH

eHHBIA OpraH C 3asBJICHHEM O

IpeIOCTABJIEHUH YCIYTH TIOCIe yCTPaHCH! yKa3aHHBIX HapyLIeHHH.

JlaHHBIA OTKa3 MOXET 6LITH OOKaloBaH B JIOCYAeOHOM TIOPSIKE ITyTEeM
HaIIpaBJIeHUs JKano0k! B YIIOMHOMOYEHHBIH OpraH, a TAkKe B cy1e0HOM TIOPSJIKE.

CeepeHus 06 9NeKTPOHHOM nognucu

TlomkHocTHOE JH1o (PHUO)

(TOAIHICH YTIOTHOMOYEHHOTO
JIOJKHOCTHOTO JINLA opraHa)



ITpunoxxerne Ne 3

K AIMWHHCTPaTHBHOMY PeriaMeHTy
TIPEIOCTABIICHHSA MyHHUIMIIAIBHOMH YCTYTH TI0
BBIIAYE Pa3pEIIEHNs Ha BCTyTUIEHHE B OpaK
HECOBEpIICHHONETHNM, I0CTHITITAM Bo3pacta 16
JIeT

(braHK oprasa, IpeJOCTABIISIOIEr0 MyHHUIUNIANBHYIO YCIIyTY)
Komy:

KoHTakTHBIE JaHHBIE:

[IpencraBuTelb:

KonTakTHBIE JaHHBIE IPEACTABUTCIIA.

PEIIEHUE

06 OTKa3e B IpHeMe JTOKYMEHTOB, HEOOXOINMBIX JUIA IIPEA0CTABICHUA
MyHHIMIATLHOM YCIIYTH TI0 BhIa4e pa3pelleHus Ha BCTYIICHAC B Opax
HecoBepIICHHOETH!M, JOCTHITIIMM Bo3pacTa 16 et

OoT __ Ne

PaccmotpeB Bare 3asBieHue OT Ne U MpUlaraeMele K
HeMy JOKYMEHTHI yIOJIHOMOYCHHBIM OpraHoM
mpuHATO peuleHme o6 OTkase B TpHeMe  JIOKYMEHTOB, HEOOXOAMMBIX IS
I10 CJIEIYIOIUAM OCHOBaHHUAM:

5=

Pa3bpsicHeHHe PUYHH OTKa3a:

JlononHuTeNbHAsS HHPOPMALIU:

Bl BIpaBe IIOBTOPHO OOpaTUTBCA B YIIOJIHOMOYCHHBIH OpraH ¢ 3adBJICHHEM O
TIpeIOCTABJICHAN YCIIyTH [I0CIe YCTPAHEH!s yKa3aHHbIX HapyIIeHHH.

JlaHHBIH OTKa3 MOXKeT ObITh 00XKaToBaH B nocyneOHOM TIOpsAZKE ITyTEM
HANpaBJIEHHs XKaIOOH! B yIIOJTHOMOYEHHbIH OPraH, a TAakKe B cy1e0HOM TTOPSIJIKE.

l CeepeHus 06 aneKTPOHHOW noanucu

TomxHaocTHOe Juo (PHO)

(IoANKCH YIIOJTHOMOYEHHOTO
JIOJDKHOCTHOT'O JIHIa OpraHa)



[Tpunoxenune Ne 4

K AJIMHHUCTPATHBHOMY PErIIaMEHTY
TIpe/I0CTABIIEHHS MYHHUIIUIIATBHOM YCIIyTH 110
BBITAYE pa3peIleHys Ha BCTYIUIEHHE B OpaK
HECOBEPINEHHONICTHUM, HOCTATIINM BO3pacTa
16 et

®opma

B UcnoaauTeIbHbIi KOMUATET
BepXxHeyCIOHCKOTO CebCKOro MOCECHIS
BepXxHEyCIOHCKOro MyHUIAIIATBHOTO
paiiona Pecrry6muku TaTapcTan

oT

2

(bamuust, ©Ms, OTIECTBO 3asBHTEII)

AJpec MecTa XHUTeIbCTBa | (W) aipec
MecTa peObIBaHKs 3aABUTEIIA:

TenedoH 3asBUTES

AJpec 3JIeKTPOHHOM TOYTHI 3asBUTEII:

3ajBIICHHUEC.

HpOH_Iy paspeuunTh MHE J10 JOCTI)KEHHA BO3pacTa BOCEMHAAIIATH JICT BCTYIIUTh B

Opak ¢ rp.

TIPOKUBAFOIIIM( i)

JiaTa poXKIeHHs

TIacIopT BBLAaH (KOraa, KEM)

110 IPAYHHE

(nata)

[Tpolry pa3pelunTh MHE BCTYIUTb B OpaK ¢ Ip.

(moAmucs) (®.1.0.)

10 HOCTIKEHUs UM (€10) BO3pacTa BOCEMHAIATH JIeT.



JlaTa poXXIeHHs ,

TIPOXKUBATOLIAM(€H)

acIOpT BhIaH (KOT/a, KeM)

PexBU3UTEI aKTOBO# 3aITMCU O POXKICHHUU:

Ne axTOBOH 3aMUCH , JlaTa BBIIa9X aKTOBOM 3aIlUCH

MecTO rOCYIaPCTBEHHOM PErHCTPALIK aKTOBOH 3aMUCH O POXICHAH

Pe3ysbTaT NpeloCTaBIeH!A MyHUIUIATBHOM yCIlyTH, IPOLIY MPEAOCTAaBHTE:

DB NMUuHB KaGuner IlopTana rocyJapCTBEHHBIX ¥ MyHHIUMATBHLIX yCIyT
PecryOimku TaTapcTaH;

DB MHOTO(DYHKIHOHAIBHOM IEHTPE NPEeJOCTaBIEHUs IOCYAaPCTBEHHBIX H
MyHHIMTATBHBIX yeIyr PecryGmuku Tataperan;

D B Opaane.

(mara) (IIOATIUCH) (®.1.0.)



IIpunoxerne Ne 5

K AJIMHHUCTPAaTHBHOMY PEITIaMEHTY
1IpeIOCTABIICHIS MYHHIIMNAIBHOM YCITYTH 110
BBIjIaYe pa3pelneHus Ha BCTYIUICHHE B Opax
HECOBEPIICHHOJIETHIM, JIOCTUTIIMM BO3pacTa
16 mer

dopma

B WcrnonHuTENHBIA KOMUATET
BepxHeyCIOHCKOIO CeTbCKOro MOCeNCHHA
BepxHeyCIOHCKOro MyHHUIUITIATBHOTO
paiiona PecrryGnuku TarapcTan

oT

2

(hammmus, ©UMs, OTIECTBO 3asBUTEJIS)

3asBiIeHUE

06 HCIIPABIICHAH TEXHAYECKOH OIMOKH

Coobmiaro 06 omubKe, JOITYLIEHHON IPH OKa3aHHH MyHHIUIAIBHON yCIyTH
1o

3ammcaHo:

[ TpaBUIbHBIE CBEICHHU:

[Tpoury HCIPaBUTh JOIYIICHHYIO TEXHAIECKyl0 OIMOKYy ¥ BHECTH
COOTBETCTBYIOIIME  W3MEHEHMA B  JOKyMCHT, SBIISIOIIUNCS ~ pe3yJIbTaToOM
MYHHIIAIAIBHON YCITYTH.

[Ipunarao cieyrouue JOKyMEeHTBI:
1
2,

B ciyuae MPWHATHS pemieHws 00 OTKIOHCHHH 3ajBICHHA 00 HCIIpaBIEHUU
TeXHHYeCcKol OmMOKY MPOLTy HaPaBUTh TAKOS PEIICHHC:

[IOCPEICTBOM ~ OTIPABICHHS  JJIEKTPOHHOTO nokymenta Ha aapec E-
mail: g
B BHe 3aBEpEeHHOM KoMK Ha OyMaXHOM HOCHTEIE [IOYTOBLEIM OTIIPaBJIEHHEM IIO
azipecy:




HacTosImyM IOATBEPIK/IAI0: CBEICHNS, BKIIFOYECHHEIE B 3asBJICHHE, OTHOCAIIHAECS
K Moeii IMYHOCTH U IIPEJICTABIIeMOMy MHOIO JIMILy, 4 TaK)Ke BHECCHHBIC MHOI HUIXKE,
nocToBepHBL.  JIoKyMeHThl (KOIMM TOKYMEHTOB), TPHWIOKEHHBIE K 3adBICHHIO,
COOTBETCTBYIOT TpeOOBaHWAM, YCTAHOBIEHHBIM 3aKOHOJATEILCTBOM Poccuiickon
®eniepalliy, HA MOMEHT TPEICTABICHNUS 3asBICHHUSA 3TH JOKYMEHTBI JIeHCTBUTENLHBI 1
COZIEPIKAT IOCTOBEPHBIE CBEICHHUS.

(mara) (Tozmch) (®.1.0.)





