HCIIOJTHUTEJIbHBIM KOMWUTET o AJIEKCEEBCK

AJIEKCEEBCKOI'O .~ MVYHULIMIIAJ PAOHBIHBIH
TOPO/CKOI'O MOCEJEHNS AJIEKCEEBCK
AJIEKCEEBCKOI'O ILIOhSP JKUPJIETE
MYHUITMITAJIBHOI'O PAMOHA BAIIIKAPMA KOMUTETEI
PECITYBJIMKW TATAPCTAH TATAPCTAH PECITYBJIMKACBI
HOCTAHOBJIEHUE KAPAP
27.12.2021r. Ne 21

06 yreepaxaennn AIMHHHCTPATHBHOIO

perjiaMeHTa NpeJocTABICHHS MYHULHTAIBHOI

YCAYTH N0 0OPMIIEHHIO IOKYMEHTOR 110 06MeHy

SKHJIBIX OMEeLEeHHH MYHHIHNIAJALHOTO SKHAHUIHOTO

(ponza, npegocTaBIeHHBIX 0 I0FOBOPY COUMAIBHOrO HaiivMa

B uensx peanusauuu DenepanpHoro 3axkona ot 27 urong 2010 roma Ne 210-®3
«O0 opranM3anMH NpeNoCTABNCHUS TOCYAAPCTBCHHBIX U MYHHUHIIATBHBIX YCIYI»,
PYKOBOICTBYSCE mocraHoBnenneM Kabuuera Munmctpos Pecrny6nmkn Tarapcran
or 02.11.2010 Ne 880 «OG yreepwnenmu [lopsizka pazpaboTKN W yTBEpPIKICHU
aIMUHHCTPATUBHBIX ~ PErNIAMEHTOB TPEJOCTABICHHUS  TOCYapCTBEHHEIX YCayr
MCTIONHNTELHBIMH OpPraHaMH TOCYNapCTBeHHOH BnacTh PecmyGnuku Taraperan u o
BHECCHHM H3MEHEHHWH B OTHENABHBIE MOCTaHOBAcHMA KaGuhera MuHuctpos
Pecnybnuku Tatapcran»

NOCTAHOBJISIO:

1.YTBepnTh AIMUHUCTPATHBHBIA PErVIaAMEHT MPEeIOCTABIEHHS MYHHULHTATBHOM
YCTYyrd 10 O(QOPMJIEHMIO  JIOKYMEHTOB 1O OOGMEHY IKHABIX  MOMELIeHHi
MYHHIHMIANBHOTO JKHITMINHOrO (OHA, NPEJOCTABICHHBIX MO JOTOBOPY COLHANBHOTO
HaliMa AJICKCEEBCKOTO TOPOJCKOTO IOCENeHHs ANEKCeeBCKOTO MYHHMIHITATIBHOrO
paitona PecriyOmniku Tarapcran ([Ipunoxenue).

2. Pa3MecTHTh HacTOfIee I[IOCTAHOBIEHWE Ha O(ULHATEHOM  caiite
AJIEKCeEBCKOTO MYHHMIMIIANBHOTO paiona Pecriy6nuku Tataperan B MuQopMarmoHHo-
TEJEKOMMYHHMKallMOHHOM  cetw  MurepHer  http://alekseevskiy.tatarstanru.
O(hUIHAIbHOM NIOPTANle IPaBOBO uHMOpMauuu PecryGmuku TatapeTaH.

3. KonTpons 3a HCTIONMHEHHEM HACTOSIIIETO TIOCTAHOBIEHHMS OCTABILIIO 38 COBOI,

PyKOBOL{HTe.}Ih HenoanuTenbHOro KOMHTETA
AJleKceeBCKOT0 ropojacroro noceJieHus

AJiexceeBCKOro MYHHUHNAJABHOIrO paiioHna H.K. Ceuerynon




[Tpunosxenue

K nocranosnennio Henomuurensuoro
KOMHMTETa AJNEKCEEBCKOTO rOPOJICKOTO
HoCeneHus ANEKCeeBCKOro
MYHHIHIANEHOIO paHoua
Pecrry6anku Tatapceran

oT «27» nexabpsa 2021 r. No 21

AIMMHHCTPATHBHBIH pernaMenT
NpefoCcTaBIeHHs] MyHHUHNAILHOI Yelyru o odopMiIeHHI0 JOKYMEHTOB 1Mo
0OMeHy KHIILIX OMeIeH il MYHHIHNIAILHOTO KHAHIIHOr0 (oHaa,
MpefocTaB/IeHHBIX 10 10rOBOPY COUMAILHOI0 HaiimMa

1. O6ume nonomeHus
1.1, Tlpeamet perynupoBaHHs aAMUHHCTPATHBHOTO perlaMeHTa

L1.I. Hacroswud  aAMWHMCTPATHBHBIA  perNaMEHT  IpeOCTABICHUS
MYHULHIAIBHOH YCIyru (fajee — aiMUHHCTPATHBHBIA PErNaMeHT) YCTaHABIHBAET
CTaHIAPT W TIOPANOK TMPENOCTABNEHHs MYHHLMIANBHOH YCNyrd 1o ohopMIEHHIO
JIOKYMEHTOB 10 OOMEHY JKHMJIbIX TMOMEILCHHI MYHHLHIAIEHOrO KUIHIIHOro dhoHNa,
NPEMOCTABNEHHBIX IO [OrOBOPY COLMANLHOrO HaliMa (jajee — MyHHLMIanbHas
yenyra).

1.2, Kateropun 3asasurenei

1.2.1. Jlunamu, UMEIOLIMMH IIPaBO Ha MOMy4eHHWEe MYHWIMNANLHOM yCIyrw,
SBIAIOTCH (pu3HYECKHe LA (aanee — 3asBHTEb).

1.2.2. C 3zasgBneHumem BrpaBe 0OpaTUTHCS [pPe[CTABHTENh  3agBHTEINS,
AEHCTBYIOLLME HAa OCHOBa2HWHM [OKYMEHTA, YIOCTOBEPSIOLIETO €ro TMONHOMOYHUS, THOO
3aKOHHBIH MpeJIcTaBUTENb (PU3NYECKOT0 NHLA (janee — MpeCcTaBUTENb 3asBUTENs),

1.3. ITopsimok MHGOPMUPOBAHHS O MPeJOCTABISHHH MY HHITHIAIBHON yCIyTH

1.3.1. HMudopMauns o NOpsjKe NPeNoCTABICHHsS MYHULHIAILHON YCIYrH
pa3MeInaeTcs:

1) Ha HHQPOPMAIMOHHBIX CTEHAAX, COJNEPHKALUUX BHU3YaNTBEHYIO M TEKCTOBYIO
HHpOPMALMIO © MYHHIHNAIBHOH YCHyre, pacrolOXeHHBIX B  [OMELIEHHAX
MHOTO(YHKITHOHAEHBIX IEHTPOB  NpeJoCTaBlIeHHs FOCYapCTBEHHBIX — H
MYHHIHITAIBHBIX YCIIYT,

2) Ha oduuManbHOM caliTe MYHHLHUNANTEHOTO palioHa B HHQOPMALMOHHO-
TeleKOMMYHHKaLHOHHOH cetnn «MuTepHeT (http://alekseevskiy.tatarstan.ru/);

3) na Iloprane rocyJapcTBEHHBIX W MYHMLMNANbHLIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecnybnukanckmii mopran);
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4) Ha ExuHOM nopTane rocy1apeTBEHHBIX M MYHHIIMIATBHEIX Yeayr (hyHKLuiT)
(https:// www.gosuslugi.ru) (manee — Enunslii mopran);

5) B rocyiapcTBeHHOR WH(OPMALMOHHOM crcTeme «PeecTp rocyaapcTBEHHBIX U
MyHHLHNAIBHEIX yeayr PecnyOmuxu Tataperan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJaPCTBEHHBIX H MYHHIIHITATBHBIX YCIYT).

1.3.2. KoHCynbpTHpOBaHHE [0 BONPOCAaM MPENOCTABJIEHUS MYHHLIMIANBHOH
YCIYI'M OCYLUECTBIACTCS:

1) B MHOTOMYHKUHOHAJBHBIX LEHTPAX MpejOCTABIEHUsS T'OCYHApPCTBEHHBIX W
MYHHIHTTATBHBIX YCIYT IPH YCTHOM O0paLLEeHHH - IMYHO WIIH 110 TeneoHy;

2) B unTepakTHBHON Gopme PecyOnuxaHckoro noprana;

3) B HcnonHurtensHoM KoMHTeTe AJIGKCEEBCKOTO TOPOJACKOTO MOCENEHHs
AJlekceeBcKoro MyHHIHIATBHOTO paiiona Pecybnuku Taraperas (nanee — Opras):

MpPH YCTHOM OOpAIIeHHH - TMYHO UITH 10 TeNe(oHy;

MPH NUCEMEHHOM (B TOM YHCTIE B (hopMe 31EeKTPOHHOTO A0KyMeHTa) oOpalleHuy
— Ha GyMa)KHOM HOCHTEJIE 110 1o4Te, B JNeKTPOHHOH QopMe 0 3JEKTPOHHOM [104Te.

1.3.3. Mudopmanus Ha ExnromM moprane, PecnyOnnkanckoM nopralie o mopsiiie
W CpoOKax IpPeNOCTABICHUS MYHHIMMATBHONH YCIYyTH Ha OCHOBaHMW CBEJEHMH,
cojepkamuxcsi B PeecTpe rocyJapCTBEHHBIX M~ MYHHIHNAIBHBIX  YCIYT,
TIPeI0CTABISALTCS 3asBHTENIO OECTIaTHO.

JocTyn K MHPOPMAIHE O CPOKAX U MOPSJKE MPEeJOCTaBISHUT MyHHIIHITATIBHON
YCIIYIH OCYIIECTBIAETCs Oe3 BBUIOIHEHMS 3asBUTeNeM Kakux-1u60 TpeboBaHni, B TOM
yucne ©e3 MCIOJB30BaHHs IPOTPaMMHOro olecreyeHys, yCTAHOBKa KOTOpOro Ha
TeXHMUECKHE CPEJCTBA 3asBHTENs TpeOyeT 3aKmioueHHs JIUIEH3HOHHOTO HIM MHOro
cormarmieHus c npasoodragarenem MporpaMMHOro obecrneyeHn,
Tpe/yCMAaTPUBAOIIEr0 B3UMaHKE IJIaThl, PETUCTPALIMIO WIM aBTOPH3ALMIO 3agBUTEIS
HITH [IPEI0CTABIeHHE UM MIEPCOHANBHBIX JAHHBIX.

1.3.4. TIpu obpalueHuy 3asBHTENs JHYHO WM 110 TeNedOHY B COOTBETCTBHM C
IOCTYIHBIIAM 0OpaIleHHeM IPe0CTaBIseTCs HH(OpMarusi:

1) o MecTe HaxOKIEHHA MHOTO(YHKIMOHAIBHOIO LEHTPa TPEeJOCTaBICHUS
FOCYIapCTBEHHEIX M MYHWUMMNanbHbX yenyr, Opeawa (ampec, rpaduk paboTel,
crpaBoYHbIe Tene(OHbL);

2) o MOpsfiKe MPEeLOCTaBIEHUS MYHUI[MIIATBHON YCIYTH, O criocobax W cpokax
NoJa4H 3asBICHHI;

3) o kaTeropusx rpakuaH, KOTOPBIM [PEAOCTABIIACTCA MYHUIMIAIBHAS YCITyTa;
O HOPMAaTMBHEIX MPABOBBIX aKTaX, PErylMpPYMOIMX BOMPOCHl NPENOCTABNCHHUA
MYHUUUNATLHOH YCIYTH,

4) 0 mepeyHe JOKYMEHTOB, HEOOXOJMMBIX NSl PACCMOTPEHHA 3asBICHHA O
IpeJOCTABTEHAN MYHULUMIANBHOH YCIyrd, O CpOKax [MpueMa ¥ Pperucrpallii
3aABICHUS,;

5) o Xofe mpeoCTaBleHKs MYHULHWTAIBHOH YCIyTH;

6) 0 MecTe pasMelleHWs HAa OQUUMANbHOM CcalTe WH(OpMAIIIH M0 BONPOCAM
MpeNOCTABICHAS MyHHIIUTIANBHOH yCIyru;

7) o nopauke 00)KanoBanus AecTBUil Mnu Oe3NeHCTBHA LOIDKHOCTHBIX JTHIT
Opeana.



[lo nuchMEHHOMY OOpAlIEHUI0 COTPYIHHUKH OTACTA, OTBETCTBEHHOTO 32
npenocTaBieHne MYHHLHTIATBHOA  YCITYTH, noapo6HO B ITMCLMEHHOH (popme
pa3zbACHAIOT 3AABHTENIO MOPANOK MpenocTaBIeHs MYHMUHTANEHON  YCIyTH H
BOIIPOCHI, YKa3aHHbIE B HACTOALIEM IYyHKTE AIMHHUCTPATHBHOTO pernamenta, W B
TeyeHne Tpex pabouMX NHEH co JiHA perucTpanni oOpallleHns HarpasdioT OTBET
sagpuTenio. OTBETH JaloTcs Ha s3bike obpaiieHus. B cnydae HEBO3MO)KHOCTH JIaTh
OTBeT Ha f36TKe OOPAIIEHHs MCIONB3YIOTCS FOCYAApCTBEHHBIE A3BIKH PecnyOnuki
TarapcTai.

13.5. VinpopManus Mo BOIPOCAM MpeROCTABICHMA MyHHULHMOATBHOH yCIyTH
pasMemaeTcss Ha  OQUIUANILHOM caiiTe ~ MyHWUHIIAIBHOTO  palioHa 1 Ha
WH(OPMALIMOHHBIX CTECH/1aX B MOMELICHIAX Opezana 1ns paboTh! € 3asABUTEIMH.

WudopManusi Ha  TOCYJAPCTBEHHBIX  A3BIKAX PecnyGmukn  TartapeTan,
pazmeriaemas  Ha pH(OpMALHOHHBIX ~ CTEHAax W Ha oduLmanEHOM  caifTe
MYHUIMIATLHOrO — paiioHa B nH@opmauuoHHo—Tenelcommyﬂmauucmﬂoﬁ ceTu
«AutepHeT», BKIIOYACT CBEACHHA O MYHHLHMTATBHON YyCILyre, COAepiKalluecst B
nyuktax 2.1, 2.3, 2.4, 25,27, 29, 2.10, 2.11, 5.1 anMUHHCTPATHBHOIO PErJaMCHTA,
uHQOPMALMIO O MECTE HAXOMKIACHHA, CIpaBOYHBIX TenepoHax, BpeMeHH paBoTEl
Opzana, o rpaduKe npuema 3agBIIeHUH Ha PelOCTaBNIeHHe MYHHUHIIATBHOA YCIYyTH.

1.4. HopMaTHBHBbLE TIPABOBEIE aKTHL, PECYTHPYIOMLHC TpenocTaBlIeHne
MYHUIANATEHON YCIYTH

14.1. Tlepedens  HOPMATHBHBIX  IPaBOBBIX AKTOB,  PEryJHpYHOMHX
npeaocTaBieHne MYHHULHTATBHON YCIYTH (c ykasaHHEM PEKBU3WTOB HOPMaTHBHBIX
NPaBOBBIX AKTOB M MCTOYHHKOB HX o(hUIHATBHOTO omy6nrKOBaHus), PasMELICH Ha
Enunom mnoprane, B Peectpe roCcyJapcTBEHHBIX H MYyHWIMIATIBHEIX yciyT, Ha
ohH1HATBHOM caiite MYHHLHIATLHOTO palioHa B nHGOPMALlHOHHO-
TeNeKOMMYHHKAI[MOHHON CeTH «HHTepHeT.

14.2. TexcT aiAMMHHUCTPATUBHOIO pernamMenra B neficTByrolIeil penaKiui
[OUIEKUT PasMEILCHUI0 Ha Enwuom noprane, B Peectpe rocymapcTBEHHBIX W
MyHUOUOAIBHBIX YCIYT, Ha oduIManLHOM  CalTe MyHHUMIIATBHOTO paiioHa B
HHcpopMaumHHo—TeneKOMMyHHKauHOHHoﬁ ceTH «VIHTEpHET».

1.5. TepMuHBL, UCTIONL3YEMBIE B aJIMHHUCTPATHBHOM PErIaMEHTe, 1 HX orpeleneHus

1.5.1. B agMAHHCTPaTHBHOM pErnaMeHTe MCTIONB3YIOTCS ClEe/IyIOl1e TEPMHHb! 1
onpeneeHus:

yjaneHHoe pabouee MECTO MHOrOGYHKIHOHAIBHOIO LEHTPa npenocTaBIeHAs
rOCY@pCTBEHHBIX M MYHUIMMATLHBIX yenyr — TeppUTOpHalbHO o0ocobneHHoe
CTPYKTypHOE [IOipa3/IeNIcCHHE (odhuc) MHOro(yHKLHOHATLHOTO LeHTpa
NpefoCTaBNeH s TOCY IapCTBEeRHBIX H MyHHMIMIATBHBIX YCIIYT, CO3AARHOS B rOpPOACKOM
(cenbckom) — MOCENEHNH MYHHIATIATEHOTO pafiora  PecnyOnuxu Tarapcrad B
COOTBETCTBMM € IIYHKTOM 34  TlpaBun  OpraHu3alin [eATeNIBHOCTH
MHOro(yHKLHOHATBHEIX [IeHTPOB  NPEIOCTABICHIS rocyIapcTBEHHBIX 158



th

MYHHULMIANBHBIX YCIIyT, YTBEepKIEeHHEIX nocTaHoBaeHueM [paBurenscrsa Poccuiickoi
Menepamuu ot 22 nexadps 2012 1. Ne 1376 «O6 yreeprkaenuu IlpaBun opranuszanuy
JIeATeNLHOCTH MHOTOQYHKIMOHANBHEIX [IeHTPOB TIPE0CTABNEHHM FOCYAapCTBEHHBIX H
MYHHLIHIATEHBIX YCIYT»;

TexHudyeckasg ommOka - owwuOka (Onucka, oredaTka, rpamMMaTHuecKas HIH
apupmeTHueckas omubka ubo momobHas owubia), AOMYyLIEHHAas OpPraHoM,
MPeOCTABNAIOIINM MYHMUUMANBHYIO YCIYry, M NpUBejllias K HEeCOOTBETCTBHIO
CBEJIEHMH, BHECEHHEIX B JOKYMEHT (pe3y/bTaT MyHHITHNANEHOH YCIYTH), CBEASHHSIM B
JOKyMEHTax, Ha OCHOBaHWU KOTOPBIX BHOCHJIUCH CBEIEHHS,

Enusas cucreMa daeHTHGUKAUMH W aAyTEeHTH(UKALMM B HHQPACTPYKTYpe,
obecrieunBarolLei WHHOPMAIMOHHO-TEXHOJIOTHUECKOE B3aHMOJEHCTBHE
MHPOPMAIIMOHHBEIX CHCTEM, MCIONB3YEMBIX Ul MPEIOCTABIEHHS TOCYIapPCTBEHHBIX H
MyHHUIMIANBHBIX YCIYr B 3IEKTpoHHOH ¢opme (manee — ECHA) — denepanbHas
rocynapcTBeHHas HH(QOPMALHOHHAS CHCTeMa, 00ecleunBaloLlas CaHKIOHUPOBAHHBIN
JOCTYTI YIACTHUKOB HHGOPMALHOHHOIO B3aHMOIEHCTBHS B CHCTEME HASHTHHKALINN H
ayTeHTHQHKAM K  WHQOpMallMM,  COJepKallelics B TOCYIapCTBEHHBIX
UHPOPMAIMOHHBIX CUCTEMAX W HHBIX HH(OPMAIIHOHHBIX CHCTEMAX;

M®I] - FocynapcTBernoe GroomkerHoe yupexaeHne «MHorodyHKuuoHaNbHBIH
LIEHTP TIPENOCTABJIEHMS [OCYHNAPCTBEHHBIX M MYHMLMMANBHBIX ycnuyr B PecryOmuke
TarapcTan»,

AUC MOPIl -  ApromaTusupoBaHHas — MHQOpMAlMOHHas  CHCTeMa
MHOIO(QYHKIIMOHAIBHBIX LIEHTPOB rperocTaBIeHus rOCYIapcTBEHHBIX H
MyHULHIANBHBIX yeIyT Pecnybmnukn Tataperan.

1.5.2. B agMHHHCTPaTMBHOM perlaMeHTe I0j 3adBICHHEM O MPEIOCTaBJIEHHH
MYHHLMNANLHOM yCIyrd (manee - 3asgBleHHe) MOHUMACTCS 3aTIpOC O NPENOCTaBICHHH
MYHHLMAMTATBHOR YCTyTH, TMONAHHLIH B COOTBETCTBHM C IYHKTOM 3 CTaTeu 2
denepansroro 3axkona or 27 wmtoms 2010 roma Ne 210-03 «OG opraHmzanuu
MpeNOCTABICHHS TOCY/IAPCTBEHHBIX M MyHHIHIIATBHBIX YCILyD» (famee — DenepanbHeIi
zakoH Ne 210-D3).

2. CTaHaapT npejocTaBieHns MyHHUHNIAILHON YCJIyTrH
2.1. HauMeHoBanWe MyHHMLHIAIBHOR yCIyTH

OdopMileHHe [OKYMEHTOB [0 OOMEHY JKMIIbIX MOMEIIEHUH MYHULHIAIBHOTO
JKUIMIIHOTO (OH/IA, TIPeIOCTaBIeHHEIX 110 JOTOBOPY COLMAIBHOrO HalMa.

2.2. HapMeHOBaHWe HCIOJHHTENBHO-PACOPAIUTENNBHOTO Opraia MECTHOIO
caMOYTPaBNEHHsl, HENOCPENCTBEHHO [PEAOCTABNAIOLIEro My HHIHNAIBHYIO yCIYTy

WCHONHUTENBHBIE — KOMHTET — AJIGKCEEBCKOTOo  IOPOJCKOro  MOCeHeHH:A
AeKCeeBCKOro MyHHIHTanbHoro paifora Peciybinkn TatapeTaH.

2.3. Omrcanye pe3y/bTaTa NpeJoCTaBleHus MyHULIMIaNbHOH yCIyTd



2.3.1. Pe3ynpraToM npenocTaBieHns MyHULIHIIATLHOMH yCIyTH ABIsSeTcs:

1) nmorosop oOMeHa KHIIBIMK MOMELLEHHAMY;

2) pelwleHue 00 OTKaze B NPeAOCTABICHMH MYHHIMIATBHON  yCIyrH
(mpunoxenue Ne 1 x HaCTOAIIEMY aAIMUHHCTPATUBHOMY PEIJIaAMEHTY );

3) peweHue 00 oOTKaze B OpHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEOOCTABIEHUS MYHHUMOANBHOH ycnmyrw (mpunoxkeHnue Ne 2 K Hacrosuiemy
aIMHIHUCTPAaTHBHOMY periaMeHTy).

2.3.2. Pe3ynpraT npenocTaBneHHs MYHHIHNANBHON YCIYTH HAIpPABIAETCS
3afBHTENI0 B  (hOpMe 3IEKTPOHHOIO [JOKYMEHTa, MOJIMHCAHHOIO YCHJIEHHO
KBAM(PULHMPOBAHHO 2MEKTPOHHON MOAMUCHIO YITOTHOMOYEHHOTO TOMMKHOCTHOTO JTHIA
Opeana (mabo Opeana), B cooTBeTcTBUH ¢ DellepalbHBIM 3aKOHOM oT 6 anpens 2011
roga Ne 63-@3 «O0 anexTpoHHON noanuen» (nanee — @enepanbHeli 3akod Ne 63-D3) B
muuHBld KabuHer EguHoro noprtan. B cnyuae HanpaBleHMs 3asBIEHMS MOCPEACTEOM
PecnybnukaHcKoro mnopTaia pe3ynbTaT TIPeJoCTaBleHWs MYHHIMOATBHON YCTyTH
HampaBnseTcs B THUHBIH kabuner PecnybaukaHckoro rnoprana.

2.3.3. Ilo Buibopy 3agBuTens pe3ynbTaT I[PeNOCTABICHHS MYyHMUIHNATILHOM
yeayra Bbytaercss B Oprane winw B M®I[ B dopme sxsemrisipa 371€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHoro Ha OyMaKHOM HOCHTeNle, 3aBEpeHHOIO I[eYaThbl M
[OJIMCBI0 COOTBETCTBEHHO VIIONHOMOYEHHOTO MAOMKHOCTHOTO JHUa Oprada HIH
paboranka MOLI.

2.3.4. BasBUTENE BIIpaBe MONYYHTE Pe3yIbTaT [IPEIOCTABICHU MyHHMLIUNIATBHOMN
yCIyrd B (hopMe 3JIEKTPOHHOTO JIOKYMEHTa B TeueHHe CpoKa [elicTBUSA pe3ynbTaTa
NpeloCTABIeHUs MYHUIUIIAILHOH YCIyTH.

2.4, Cpox npemocTasneHysl MyHHIMITATBHOH yCIyTH, B TOM THCTIEC C yUETOM
HeobxomuMocTH 0bpanleHHd B OpTaHH3alHH, YIaCTBYIOIIME B IIPEI0CTABIESHIK
MYHHULHITANBHOM YCIIYTH, CPOK NIPHOCTAHOBICHH MPEAOCTABICHNA MyHUMIATBHOM
YCIYTH B CIIy4ae, €C/id BO3MOKHOCTb [IPHOCTAHOBIIEHHS MIPENYCMOTPeHa
3aKOHOATENbCTBOM Poccuiickoii Memepanun, CPOK BbIIAYH (HAIPABIEHHS)
JIOKYMEHTOB, SIBJISAIOMIUXCS PE3yJIBTATOM [IPeIOCTARNEHHA MyHHIMIATBHON YCIy

2.4.1, MyHHLMIANBHAS yCayra PpeJocTaBisercs B Teuenue 13 pabounx nHed.

2.4.2. TIpMOCTAHOBIEHHE CPOKA NPEJOCTABIEHHA MYyHHLUITATEHOH YCIyrH He
MpeayCMOTPEHO.

2.4.3. HampaBnenue DOKYMEHTA, ABIAIOLIEIOCS PE3YIbTATOM I[PEAOCTABIICHHA
MyHHUWMATEHOH — YCIyrH B oOpMe  3JIEKTPOHHOIO  JOKYMEHTa, — 3asiBHUTEIO
OCYLIECTBNACTCS. B JeHb O(GOPMIEHHS K PErMCTpauuy pesynsTaTa NpefoCTaBICHUs
MYHHAIUNATBEHOH YCIIYTH.

2.5. McueprnblBatolHii IepeYeHsb JOKyMEHTOB, HeoOXOAUMBIX B COOTBETCTBHH C
3aKOHOZATELHBEIMEA UK WHBIMKA HOPMATHBHBIMH TIPABOBBIMH aKTaMHU [JIs
IpeAoCTaBICHHA My HUIIUNIANBHOM YCIYTH, a TakKe yCIyr, KOTOPBIC ABNAOTCA
HeoOXOMMMBIME ¥ 00S13aTeNbHBIMH 715 [IpeIoCcTaBIeHHA MY HHIHMNANbHBIX YCIYT,



IOJIJIeKAI|X TIPEACTABIEHHIO 3a8BUTEIEeM, CIOCO0b! MX MOJIYYEHHS 3asSBHTENEM, B TOM
YHCIe B QNEKTPOHHOI opMe, IOPSIOK MX MPe/CTaBIEHNS

2.5.1. ina mnonydeHWss MYHHMLMIAIBHOH YCIYIM 3asBUTENb [PECTABIACT
CIeYFOLINE NOKYMEHTEL:

1) MOKYMEHT, yIOCTOBEPSIOUIME NTHUYHOCTE (He TpebGyeTcs B ciydae oOpalleHus
nmocpeacTsoM PecryOiukaHcKOro rnopraia);

2) MOKYMEHT, YAOCTOBEPSIFOLLME MOMTHOMOYMS [IPECTABUTENSA 3as8BHTEJIS,

3) 3asBneHue:

B (popMe HOKyMeHTa Ha OyMa)kHOM HocHTene (mpunoxkeHue Ne 3 K HacrosmeMmy
aJIMUHMCTPATHBHOMY PErlaMeHTY);

B 3IIEKTPOHHOM (opme (3aroNHAeTCs MOCPEACTBOM BHECEHHH COOTBETCTBYIOLINX
CBelleHHii B OJIEKTPOHHYIO (opMy 3asABIEHH:), MNOANUCAHHOE B COOTBETCTBHH C
TpeGoBaHUAMH MyHKTAa 2.5.3 aIMMHMCTPaTHBHOTO perjiaMenTa, IpH oOpalleHuH
nocpenctsoM Pecnybnukanckoro moprana;

4) KOMWHM JIOKYMEHTOB, [IOATBEP/KIAOIINX MpPAaB0  TONB30BAHHMS  KHIIBIM
NMOMEILIeHHEM, 3aHHMaeMbIM TpPaKITaHHHOM-3aSBHTENEM W UNCHAMH €ro CeMbH
(morosop, opaep, pELIGHHE O TPEeJOCTABICHUM JKUJIOTO [OMEIIEHWS M HHBIE
IOKYMEHTEI);

5) KOMMM TOKYMEHTOB O COCTaBe ceMeil rpaknaH-3asBuTenell (CBHAETENLCTBO O
POKJIEHHH, CBHIETENhCTBO O 3aKIOueHHH Opaka, pemieHue o0 YCBIHOBICHHH
(yoouepenun), cyieGHOE pelleHte O IPH3HAHUT YIEHOM CEMbH 1 T.IL);

6) BBIMMCKA M3 TEXHUYECKHX macrnoptoB bBTH ¢ mostaxHBIM MIaHoM (pr
HATMYHHA) U SKCIJTHKALHEeH.

2.5.2. 3asiBNeHWe W [pWiaraeMble JOKYMEHTHl MOrYT OBITH MNpEACTaBICHbI
(HanpaBIeHb) 3aABUTENIEM OIHEM H3 Cle/IyIOIKX Croco00B:

1) uepes M®I] Ha GyMa)KHBIX HOCHTENSX H B BHAE 3/I€KTPOHHBIX NOKYMEHTOB,
COOTBETCTBYHOIIMX TPeOOBAHUAM NYHKTA 2.5.3 aIMUHHCTPATHBHOTO PETNaMeHTa;

2) mocpeacTBoM PeciyGEKaHCKOro nopTana B 2leKTPOHHO# popme;

3) B Opras JTHYHO WM [OCPENCTBOM TOUYTOBOH CBA3H Ha OyMaKHOM HOCHTEIE.
3asBieHMe M [pUIaraeMble JTOKYMEHTBI, [IPH HAIPaBIEHHH MOCPELCTBOM IOYTOBOM
CBsA3M, 3aBEPAIOTCS B YCTAHOBIEHHOM MOPAJIKE.

2.5.3. asBieHye IPH HAIpPABJEHHH TOCPeICTBOM PecnyGIMKaHCKOro moprana
MOAMKCHIBAETCS TTPOCTOMN 3IEKTPOHHOM IIOAMUCEIO 3aABUTEI.

Jlns mody4eHHst TPOCTOH 3IEKTPOHHOH TOMMMCH  3aSBHUTENIO HeoBXOMIMO
MPOMTH TIPOLEAYPY PErHCTpauum (ayrentndukaunn) 8 ECHA, a Takke MOATBEPIHTH
YUETHYIO 3aIHCh.

ONEKTPOHHBIH JOKYMEHT (DI1eKTPOHHBIH obpas NOKYMEHTR), YKazaHHLIH B
nojnyskTe 2 myHKkTa 2.5.1 aIMHHHCTPATHBHOIO PETNIAMEHTA, 3aBEpASTCH YCHITEHHOM
KBATM(HIUPOBAHHON [OAMHUCHIO JIUL, YNOMHOMOUYEHHBIX Ha CO3JAHHE W NOIIMCAHHE
TaKMX JOKYMEHTOB, B TOM YHMCJlE HOTAPHYCAMH.

INeKTPOHHBIE JOKYMEHTh! (NEKTPOHHBIE 00pa3hl IOKYMEHTOB), NPHIAraeMbIE K
3asBICHUIO, B TOM YHC/C JOBEPEHHOCTH, HANPABIAOTCA B Buje (ainos B (QopmaTax
pdf, ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbaiT.



KavecTBo mpenocTaBnseMEBIX 3NMeKTPOHHBIX MOKYMEHTOR (3MEKTPOHHBIX 00pazoB
JOKYMEHTORB) JIOJKHO [O3BOJISITH B TOJHOM 0O0BEME TPOYHTATH TEKCT AOKYMEHTa M
paco3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3anpewaetcs TpeGOBATE OT 3aABUTENA:

1) npescTaBneHus TOKYMEHTOB W MHGOPMALIMH WM OCYIIECTBIIEHHS AeicTBuil,
NpEACTaBIEHHE MM OCYLIECTBICHHWE KOTOPBIX HE [PeaycMOTPEHO HOPMATHBHBIMH
[IPaBOBLIMHM  AKTaMH, pPETYIHPYIOUIMMU OTHOIIEHWS, BO3HWKAKOIIME B CBA3H C
IpefocTaBIeHeM MYHHULIMIANLHON YCITYTH;

2) ocyliecTBIeHHs JeHCTBUI, B TOM YMCIE COTNIACOBAHMHI, HEOGXOMMMBIX JIIs
NOMYyYeHHs MYHMLUMIANEHOW YCIYTH W CBA3aHHBIX ¢ obpamiegHneM B HHEIE
rocy/lapCTBEHHEIE OpraHbl, OpraHbl MECTHOIO CcaMOYLpaBIeHHS, OpraHH3aluH, 3a
UCKIIFOUCHHEM IOAYYCHHS YCIyT M IONYYeHHS JOKYMEHTOB U HHQopMauuu,
[IPefOCTaBIAEeMEIX B pe3ynsTaTe MPeNOCTABIeHHS TAKMX YCIYr, BKIIOYEHHBIX B
MepevyHH, yKazaHHble B dacTd | craten 9 @epepaneHoro 3zakoHa Ne 210-03
(HeoOxonuMBIX 1 06s3aTeNbHEBIX YCIYT);

3) mpencraBleHHs JOKYMEHTOB W HWHGMOpPMAaIWM, OTCYTCTBHE W (MaH)
HEZOCTOBEPHOCTL KOTOPEIX HE YKA3LIBAIMCH IPH IEePBOHAYANBHOM OTKAa3e B IIpUeMe
JIOKYMEHTOB, HeoOXOAMMBIX [yl MpeJocTaBleHHs MYHHLWNANbHOW ycmyrd, n1mubo B
NPEAOCTABIEHUH MYHUIMITANBHON YCIIYTH, 38 HCKJIIOYEHHEM CIIEJYIOLIMX CIly4aes:

a) u3MeHeHWe TpeOOBAaHMH HOPMATHBHEIX [PABOBBIX aKTOB, KaCalOLIAXCH
[peaOCTABIEHN MYyHHLMITAIEHOH YCIYIHd, [0C/e 1epBOHAYANRHON T0/lauyl 3asBNeHNs
0 TIPEIOCTaBNEHHH MYHHIUIAIEHOH YCIyTH;

0) Hanmwure omHUOOK B 3asBIEHHH O MTPeOCTAaBICHHH MYHHMLMNAILHON YCIYTH H
NOKYMEHTAX, IOJAHHBIX 3afBHTENleM [10Ce I1epPBOHA4YallbHOIO OTKasa B IpHEMC
JNOKYMEHTOB, HeoOXOIHMMBIX [UIsi MPENOCTABICHHS MYHMLHIATBPHOW ycmyru, nubo B
NPeLOCTaBICHHM MYHHIUITATBHONH YCIyT U He BKIIOYMEHHBIX B IIPECTaBICHHBIH panee
KOMIDTEKT JOKYMEHTOB;

B) HCTEUCHUE CPOKA JEeHCTBHSA JOKYMEHTOB HIIH M3MEHEHHE HHPOPMALHMH MOCie
NepBOHAYAIIBHOTO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX IS NPelOCTaBICHUs
MYHHITHITAJIBHOR yCITyTH, THOO B IIPEOCTABNEHHH MYHHLMIATBHOR yCIyTi;

r) BbISBIGHWE JIOKYMEHTAlBHO IIOATBEPIKIECHHOTO (akTa (IPHU3HAKOB)
olIMBOYHOTO MM MPOTHBOMPABHOro jelcTBus (Ge3neHcTBHA) MNOKHOCTHOrO JIMIA
Opramna, padotHuka MO®IL[, npu mepBoHaYanbLHOM OTKase B MpHEME JOKYMEHTOB,
HeoOXOIMMBIX [1JIs [PeJOCTABNEeHHs MyHHLIMNANBHOH YCIyTH, TM00 B [IPeAOCTaBICHHH
MyHWIHIAIBHOH YCIYTH, O 4eM B TIHCEMEHHOM BHAE 3@ IOMMCHIO PYKOBOIHTEIA
OpraHa TNpH TepBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMbLIX I
NpeJOCTaBIeHNsl MYHHLIHIANBHOM YCIyrd, YBEIOMIISETCs 3asBHTEb, a TaKKe
NPUHOCATCS U3BHHEHHS 3 JIOCTABIEHHbIE HEY100CTBa;

4) mpegocTaBNieHMs Ha OyMa)KHOM HOCHTENE [OKYMEHTOB M HH(pOpMArLHH,
3JIeKTPOHHBIE 06pa3bl KOTOPBIX paHee GbUIH 3aBEPeHbl B COOTBETCTBHH C IyHKTOM 7.2
yactu 1 craten 16 @enepansuoro 3akoHa Ne 210-D3, 3a UCKITFOYEHHEM CITy41aeB, €Cli
HaHECEHHe OTMETOK HA TAKHE JIOKYMEHTHI JHOO MX H3BATHE ABIAETCS HEODXOMHMBIM
YCIOBHEM MpeAOCTABIEHHS TOCYHAPCTBEHHOR MIIM MYHUUMIIAIBHOW YCIYTH, W HHBIX
Ccllyyaes, YCTaHOBIICHHBIX (eepalbHbIMU 3aKOHaMH.



2.6. MicuepribiBatoliyii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH MMPaBOBBIMK aKTaMM 75l 1PE0CTaBIeHNA MyHHIIUNIANbHOI eIy,
KOTOPBIE HAXOAATCS B PACMOPSIKEHHH FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO
CaMOyIpaBJieHHs ¥ [TOABEAOMCTBEHHBIX FOCYAaPCTBEHHBIM OpraHaM MM OpraHaM
MECTHOTO CaMOYTPaBIeHHs OpTaHW3aIliit 1 KOTOphle 3aJBUTENb BIPaRe MPeICTaBUTh, a
TaKoKe crocoObl UX MOMYYeHUs 3as8BUTE/ISIMU, B TOM YHCIIE B 3JIEKTPOHHOH (opme,
MOPSIOK HX TIpeICTaBIeHHS; TOCYIapCTBEHHBIH OpraH, OpraH MecTHOro
camMoyTpaBienus THGO OPraHu3alys, B PACTIOPKSHHH KOTOPBIX HAXOASTCA JaHHbIE
JIOKYMEHTBI

2.6.1. TTonyyaroTcs B paMKax MeKBeIOMCTBEHHOTO B3aHMOICHCTBHSL:

1) BoimMcka M3 EQUHOTO rocylapcTBEHHOTO peecTpa HEABHIKUMOCTH O IpaBax
OTZENBHOrO JIMl[a Ha WMEROIIWecs (MMEBLIMECA) y HEro OOBEKTHl HEIBHKHMOTO
MMyImecTBa (Ha KaXKIOTO JAEeCHOCOOHOro dYaeHa CEMbH 3adBHMTENs 3a [T JIeT,
NPEALLIECTBYIONINX TTo1avue 3asBieHus) - Pocpeectp;

2) CcBefeHHs O PeTHCTpAllWK rpaxIaH;

3) cBeefieHus O IeiCTBYIOIIEM MacopTe rpaxaaHuHa Poccuiickoin Gepepauy —
MB/I Poccuu;

4) cBemeHms O HOTapHaNbHOI JoBepeHHOocTH — (DenepanbpHas HOTapHalbHasd
nanaTa.

2.6.2. 3asBuTeNb BIpPAaBe [PEJOCTABHTH ITOKYMEHTBI (CBEAEHMHA), YKA3aHHBIC B
noanmynktax 1 - 2 myHkra 2.6.] aIMHHHCTPAaTMBHOIO perilamMeHTta, B Qopme
3MEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCH/ICHHOW KBanM(HUHPOBAHHOH MOANHCHIO
JIML, YTOJHOMOYEHHBIX Ha CO3JaHWE W TMOANHCAHME TAKWX JIOKYMEHTOB, TIPH noaa4e
3asBICHUA.

2.6.3. HenpencrasneHue (HecBOeBpeMEHHOE NpPEJICTABIEHHE) YKA3aHHBIMU B
nynkTe 2.6.]1 ajAMMHUCTPATHBHOIO periaMeHTa OpraHaMd rocyiapeTBEHHOH BIACTH,
OpraHaMM MECTHOrO CaMOYNPABIEHHs, OPraHM3alMSMK [OKYMEHTOB W CBEJICHHH He
MOJKET ABJIATLCSA OCHOBAHHEM IS OTKa3a B [IPEAOCTABNEHHH MyHHIIMIIAILHON YCIYTH.

2.6.4. JomkHocTHoe nuno u (und) pabOTHHK, YKasaHHeIX B yHKTe 2.0.1
aZAMHHHCTPATHBHOTO pPErfiaMeHTa OpraHoB W OpraHu3aluH, He NpeicTaBHBIIHE
(HECBOEBPEMEHHO IPe/CTABHUBIINE) 3aNpOLIEHHBIE U HAXOMALIMECS B PACMOPSKCHUM
NOKYMEHT HIIH CBEICHHS, TOUIeKAT aIMHHHCTPATUBHOHN, THCLUITMHAPHON HITH MHOH
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATeNLcTBOM Poccuiickoit @enepanui.

2.6.5. 3anpemiaeTcs TpeGoBATh OT 3aABUTENSA JOKYMEHTBI CBEICHHS, B TOM HunC/Ie
TOZATBEpKAIONINE BHECEHNE 3asBUTENEM [UIAThl 38 MPEAOCTABICHHE MYHHULHIIANLHOH
YCITYTH, HAXO/ALHEcs B PAaCTIOPAKEHHN TOCY AAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CAMOYTIpaBIEHHs M TIOABEJOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHam Wik OpraHam
MECTHOTO CaMOYTIPaBIeHUA OPTaHU3ALIIH.

HenpescraBneHue 3asBUTENEM JOKYMEHTOB, COIEpXKallMX CBEACHHS, KOTOPLIC
HAXOAATCA B PACIOPsHKEHHM TOCYJAapCTBEHHBIX OpraHoB, OPraHoB —MECTHOro
caMoyrnpaB/ieHHsl W TIOABEAOMCTBEHHBIX T[OCYAapCTBEHHBIM OpraHaMm Hik OpraHam
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MECTHOro caMOyIIpaBlIeHUs opraHusauHﬁ, HE ABIACTCA OCHOBaAHHMEM MOJIA OTKasa
3aSABUTENIO B IPENOCTABJIEHHH MyHHL[HHEUIbHOf:[ YCIYI'H.

2.7. McuepnelBaommuil nepededs OCHOBAHWH ISl 0TKa3a B MPHUEME JIOKYMEHTOR,
HeoOXOMMBIX AJsl MPeJOCTABNSHUS MYHUIUIAILHON YCIYTH

2.7.1. OcHoBaHHSIMH [/ OTKa3a B TpHeMe JOKYMEHTOB, HeOOXOJUMBIX s
TIpeI0CTaBIeHHs MYHULIMITAILHOH YClyr, SBISIOTCH:

1 ) [IpeaCTaBICHHBIE 3asABHATEIIEM JNOKYMEHTBI conepxar NOAYHCTKH H
WCIPABIEHHs TEKCTA, HE 3aBEPEHHbIE B MOPSAAKE, YCTAHOBAEHHOM 3aKOHOJATENBCTBOM
Poccuiickoli @eneparuy;

2) NOKYMEHTBHl COIEPIKAT TOBPEXKIEHMsA, HWIHYKME KOTOPBIX HE IO3BOJSET B
MONHOM 00BeMe HWCIONE30BATE HH(OOPMAIMI0O W CBENEHHd, COIepKallnecs B
JOKYMEHTaX ISl IPeOCTABIeHUS MYHULMITATIBHOH YCILyIH;

3) mpencTaBleHHLIE AOKYMEHTLI WJM CBENEHHsS YTPATHIW CHIY Ha MOMEHT
o0pallleHHs 338 MYHHLHMOAIBHOH YCIYrod (JIOKYMEHT, yIOCTOBEPAIOMIUHA MOTHOMOYHS
Npe/ICTABHTENS 3asSBHTEINS, B cIyyae oOpalleHus 3a NPeIOCTARIeHHEM MYHHIHITANBHOH
YCIYT'd YKa3aHHbIM JIMLIOM);

4) mopaya 3asBASHMS O NMPEJAOCTABIEHHH MyHUITMIIAJIBHON YCJIYTH U JOKYMEHTOB,
HeoOXOAMMEIX IS NIPEIOCTABIEHN MyHHLHMITAIBHOMR YCIyIrd, B 3JIeKTpoHHO#H dopme ¢
HApYLICHHEM yCTAaHOBJICHHBIX TpeOoBaHKH];

5) HEKOpPEKTHOE 3arloMHeHHe 005M3aTeNbHbIX nonel B (opMe 3asgBIeHHs, B TOM
ypclle B WHTEPAKTHBHOW (opme 3asBieHuss Ha PecnyOnukaHckoM —rmoprane
(HemoCTOBEpHOE, HEMOIHOE, KO0 HENMPaBHIBHOE 3aII0JHEHHE);

6) TpeacTaBieHWe HETIONHOTO KOMIIIEKTa NOKyMEHTOB, HEOOXOMUMBIX IS
MpefoCTaBNeH}sl MyHHIMIAIBHOH! YCIYTH;

7) sasBIeHWE O TPENOCTABIEHHH YCIYTH [OJAaHO B OpraH rocyIapCTBEHHOH
BIIACTH, OPTaH MECTHOTO CAMOYTIPAB/IEHHs MITH OPTaHU3alMIo, B TIOMTHOMOYHS KOTOPBIX
He BXOJIMT [MPeJOCTaBIeHHE MYHHIMITANEHOH YCITYTH,

8) HecobmozeHue ycTaHoBNeHHbIX crateeil 11 ®enmepanpHOro 3akoHa oT 6
anpens 2011 roma Ne 63-@3 «OG6 5/1eKTpPOHHONH MONMHCH» YCIOBHH NpPH3HAHMS
NeficTBUTENFHOCTH YCHIEHHOM KBATH(HUINPOBAHHON 3NEKTPOHHOMN MOAMUCH.

2.7.2. TlepeyeHs OCHOBaHMii Ul OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX
TSI TIOMyYEHHST MYHHIIMITATBHON YCYIH, SIBJIAETCA HCUEPIILIBAROLLUM.

2.7.3. Pemenne 00 OTKase B MpHeMe 3asBICHHS M JOKYMEHTOB, HEOOXOHMMBbIX
TS TIPENOCTABJIEHHS. MyHHLUMITABHOM yCITyTH, MOKeT ObITh NPHHATO Kak BO BpeMs
NpHEMa 3asABUTENS, TAK H TMOCTEe TOMYYEHHS OTBETCTBEHHBIM JOIKHOCTHBIM JIHLOM
Oprana HeOOXOAMMBIX JUIs IPEJOCTABISHHMS MYHHLHMMANBEHONH YCIYrd JI0KyMEHTOB
(cBegeHWH) ¢ HCIIONb30BAHMEM  MEKBEJOMCTBEHHOIO MH(OPMAITMOHHOIO
B3aMMOJCHCTBHA, B CPOK, He MpeBBIMIAOWKK 9 pabounx NHEH cO NHA PeruCTpariH
3asBIEHHSL. ,

2.7.4. 3anpelaeTcsi OTKA3bIBaTh B TIPHEME 3asBIEHHA M HHBIX [OKYMEHTOB,
HE0OXOAUMBIX I NPEL0CTABIeHHA MYHHIMIAIBHON YCIYTH, B CJ1y9ae €CIH 3aiBNCHHUC
¥ JIOKYMEHTBI, HeoOX0Mble [Tl IPeJOCTABNSHHSA MyHULNITAILHOH YCIyrH, TIOAAHBI B
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COOTBETCTBHMH ¢ MH(pOPMALMEH 0 CPpoKax W MOpPsKe NPeJOCTaBIeHHS MYHHLIHIANBHOH
YCITyTH, OIyONHKOBaHHOH Ha EnuHoM noprane, PecnybnukanckoM nmoprarne.

2.8. MicuepneiBarolnuii nepeueHs OCHOBAHMH A IPUOCTAHOBIEHHS WITH OTKa3a B
NpPeAOCTABIEHHM MYHHULHITAIBHOIM YCIIYTH

2.8.1. OcuoBauus Ing NPHOCTAHOBICHHSA INIPeJOCTABICHHS MYyHHLIHNATLHOLM
YCIYTH OTCYTCTBYHOT.

2.8.2. OcHOBaHUS /15l OTKa3a B TPEAOCTABIEHUH MYHHLIHIIANBHON YCIYTH:

OcHoBanus 4715 IIPUOCTAHOBIEHHS NPEAOCTABIEHNUS YCIYTH HE TPeAyCMOTPEHEL

OcHoBaHus JUTsl OTKA3a:

1) 3agBuTenemM IpeACTaBIEHBl NOKYMEHTH He B IOAHOM ofbeMe, 1HOO B
IPEACTABIEHHBIX 3asBIeHHH W (MIIH) MOKYMeHTaxX COAEpKUTCSA HermoiHas u (WIH)
He/J0CTOBepHas HH(opMaLis;

2) mocTymieHHe OTBETA OpraHa TrocyJapcTBEHHOH BAacTH, OpPraHa MEeCTHOTO
caMoyIpapienuss nud0 IOABeJOMCTBEHHON OpTaHy TOCYJapCTBEHHOH BIACTH HIH
Oprady MeCcTHOrO CaMOYIIPaBIeHHS OpraHu3allii Ha MEXBEAOMCTBEHHBIH 3anpoc,
CBHETENBCTBYIOLIEr0 00 OTCYTCTBHH TOKyMEHTA M (M1H) HH(OPMAaLKH, HE0OX0AMMBIX
JUTSL TIPeIOCTABICHNS! MyHULMIIANBHOH YCIyIH, eClid COOTBETCTBYIOIIMM JOKYMEHT He
GBI IPEJICTABIIEH 3asdBUTENeM TT0 COOCTBEHHOM HHHULMATHBE,;

3) K HaHMMAarelro OOMEHHUBAEMOTO JKHIIOTO MOMEIIEHHS NPEAbsIBIeH HCK O
pacTopKeHWH Uir 06 U3MEeHeHHH NOroBoOpa COLMAIBHOIO HAlMa JKHUITOTO TOMELLCHHS;

4) mpaBo MMOJb30BaHUS OOMEHHBAEMBIM MKMJBIM MOMELIEHHEM OCMapUBaeTCs B
cyne0HOM Tops/iKe;

5) obmeHHBaeMOe JKHIOe [MOMEIIeHHE MPH3HAHO B YCTAHOBIIEHHOM MOpsiKe
HEMPUIOHBIM TSI TPOKHBAHHS;

6) TNpUHATO pellleHHe O CHOCE COOTBETCTBYIOLIEro JAOMa HJIH  €ro
repeobopyI0BAHUH JUIT HCIIONB30BAHMS B JIPYTHX LENsX;

7) NpPHHATO pPeIIeHHE O KalWTAILHOM PEMOHTE COOTBEICTIBYIOUIEro AoMa ¢
[IEPEeyCTPONCTBOM H (M) IIEPETIAHUPOBKOM XKUIIbIX TOMEIIEHHH B ITOM 10ME;

8) B pesynpTaTe 0OMEHAa B KOMMYHAlbHYIO KBapTHPY BCEJAETCS TpaXKAaHHH,
CTpafaloyii OfHOH M3 TsKenbiX (QOPM XPOHMYECKHMX 3a00NeBaHHi, YKa3aHHbIX B
npeycMOTpeHHOM TMyHKTOM 4 uactu 1 ctarbu 51 JKunuinoro kogekca Poccuiickod
Gepepanuu nepeyHe

2.8.3. [lepedens OcHOBaHWil s OTKa3a B TPENOCTABIEHHH MYHULHMANBHOK
YCITYTH sIBJISITCS HCUEPIIbIBAKOLUMM.

2.8.4. 3anpelaercs OTKA3BIBATh B MPEJOCTABICHHH MYHHIIMIAIBHOR yCnyru B
clyuae, €CTW 3asBleHHEe O [MPeJoCTaBleHUM MYHWIWMANbHOW yCIyrd TOAano B
COOTBETCTBUM ¢ WH(MOPMAIIHEil 0 CPOKAX W MOPSAKE MPENOCTaBIeH s MyHHLMIATBHOM
yeayru, omy6nuKosasHoOH Ha Exnnom nopraie, PecryGnuKaHCKOM ropTane.

2.9, TlopsiaoK, pa3Mep U OCHOBAHHS B3UMAHHs [OCY/IAPCTBEHHON MOLTHHBI HITH HHOH
TIIaTHI, B3UMAEMOH 3a MpeI0CTaB/IeHHe MyHHHLMIIATBHOH YCIyTn
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Mynnmmansnas yenyra MpefocTasnseTcs Ha 6e3B03Me3THOMN OCHOBE,

2.10. TTepeuens YCITYT, KOTOpBIC ABNAIOTCS HEOBGXOMHMBIMH K 00s3aTeILHBIMA /1151
[IPEIOCTaBICHHS MYHUINTIATEHOIT YCIYTH, B TOM YHCJIE CBEIEHUS 0O JOKYMeHTe
(moKyMeHTax), BeIaBaeMom (BBLIABAEMbIX) OpraHu3alMAMH, YYaCTBYOLIUMH B

PEAOCTABNICHHH MYHULMTIANLHBIX YCIIyT

Ilpenocrasnenue veoGxoaumerx u 06513aTeNBbHBIX YCIyT He TpebyeTcs,

2.11. Iops ok, pasmep u ocHoBaHus B3MMAHHS TTaThI 32 PEOCTABNEHHE yCyT,
KOTOpELIE ABJIAIOTCSH HEOOXOANMBIMH i 06S3aTeTbHEIMMU IS IpelOCTABICHHS
MYHULMITATRHOH YCIyry, BKIIFOUAs uHbOPMALHIO 0 MeTo ke pacueta pasMepa Takoit
IL1aTE

[Ipenocraenenne Heo6xoaMMbIX 1 00s13aTeNbHLIX YCIIyT He Tpebyercs.

2.12. MaKCHManbHET CPoK OKMTAHMS B Ouepelid NP Nojiave 3amnpoca o
TIPEAOCTABICHUH MYHHIMIATEHON yCIyTH, ey, Mpea0CcTaBIsIeMOH opranusamnueii,
YH4CTBYIOIIEH B IPENOCTABIIEHHY MYHHUIMNATBHON YCIIYTH, ¥ TIPH MONYYeHUHN
pesynbTata peloCTaBICHNs TAKUX YCIyT

2.12.1. Bpems oxunanus TIpu Nozave 3asBNeHNUs Ha MOMyYeHUe MYHHIHIAN bHOIN
ycayru - He Gonee 15 munyr.

2.12.2. TIpn nonyuenuu PE3ylIbTaTa NPefOCTABNCHUS MYHHULMIIATLHOMN YCIYTH
MaKCHMAaNbHBIH CPOK OKHAAHUS B OUepelid He JOIKeH TNPEBBILATE 15 MUHYT.

2.13. Cpox u nopsamok PETHCTPALNK 3aMpoca 3a9BHTENIs O PeAOCTaBIeHHN
MYHHUMNATBHON YCNYTH U yCIyry, TIPeoCTaBIseMol OpraHuzanyei, yqacTByromueii B
[IpENIOCTaBICHUH MyHHUMIAIEHON YCIYTH, B TOM YHCTe B ANEKTPOHHO# hopme

2.13.1. Ilpu nuyHOM oBpawmenuy B M®LI B neHs nojaun 3asBreHUs 3a9BUTEINIO
Bbifaercs pacnwcka u3 AMC M®L] ¢ peructpaunonssiv HOMEpOM, MTOATBEPIKAAIOILHM,
9TO 3a5BIIEHWE OTTIPABJIEHO, U JATOH 019K 3asBIeH s,

2.13.2. Tlpm HanpaB/IeHHH  3asBICHHMA [OCPEACTBOM EjmHoro noprana,
Pecriybnunkanckoro nmoprana sassitens B gens NOJAa4H 3a5BIEHHS] NOAYYAET B THUHOM
kabunere Pecny6nuxaHckoro fioprana M TO JJEKTPOHHOH mouTe yBemoOMIeHHE,
MOATBEpKAAIOMIES, YTO  3aABIEHHE OTMPaBICHO, B KOTOPOM  YKA3RIBAIOTCS
PErHCTPAlHOHHBIH HOMep | JaTa OAAYH 3asBIeHMs.

2.13.3. llpu muyHoM ofpamennu B Opran B jeHbp mojaunM 3asBHeHus
YHOTHOMOYEHHBIM JIOJUKHOCTHBIM JiutoM OpraHa 3afBHTENIO BHITAeTCS pacnucka H3
dBTOMATU3HPOBAHHOH HMH(OPMAIMOHHON CHUCTEMEI, TIPEIHA3HAYEHHON IS OKA3AHIS
FOCYAApCTBEHHBIX W MYHHLMIAIBHBIX YCIYT, ¢ PErMCTPALHOHHBIM HOMEpOM, NAaTOi
TIoAaTH 3aABICHUA M IEPEIHEM IPE/ICTABIEHHBIX JOKYMEHTOB.
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2.14. TpeboBanms K MOMELLEHUSM, B KOTOPBIX NPENOCTABNAETCA MYHHITHIANEHAS
YCIyTra, K 3any OXuAaHus, MecTaM [JIs 3a0JIHEHHs 3aTIPOCOB O TIPel0CTaBIeHH
MYHHUMNATBHOH YCIyri, HH(OPMATHOHHBIM CTEHIAM C 00pastaMy UX 3aN0HEHUS U
TIepetHeM JOKYMEHTOB, HEOOXOMNMBIX ISl NPEIOCTABIEHUS KAXKIOi MYHHIHNAIBHOH
YCILYTH, pa3sMeLLeHHIO U 0(GOPMIEHHIO BU3YalbHON, TEKCTOROMH H MYTBTHMEIHHHOM
MH(POPMALINH O NOPSIKE NPeIOCTABIEHNS TAKO YCIIYTH, B TOM YHCIe K 06ecnedeHHI0
AOCTYNHOCTH W1 MHBAIMAOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHH C (hefIepabHBIM
3AKOHONATENBCTBOM M 3aKOHOAATENLCTBOM PecniyGnmkn TatapeTan o coluuansHoil

3alIUTe HHBATNIOB )

2.14.1. MpenocTaBnenre MyHUIHTALLHOI YCIYI'd OCYIIECTBIACTCS B 3aHHIX U
TOMEIICHUAX,  0DOPYyI0BAaHHBIX MPOTUBONOKAPHOH  CHCTEMOH M CHCTEMOid
[10¥apOTYILIEHN,

Mecra npuema sasButrenedi o6opyéyIOTCS HeoOGXOmMMON  MeGeNnio JLIIs
0 OPMIIEHHS IOKYMEHTOB, HH(HOPMALHOHHBIMH CTEHJIAMIL.

2.14.2. B COOTBETCTBHM C 3aKOHOIATENLCTBOM Poccuiickoii ®enepauun o
COLMA/LHON 3alUMTE WHBATHIOB B LENSX GecHpersrcTBEHHOTO JOCTyNa K MecTy
NPEIOCTABICHUST My HHITHIIANIBHOMH yeyru o0ecneunBaeTes:

1) obecrevnBaercss GecnpensTCTBEHHEIH JOCTYI MHBANMIOB K MecTy
HPELOCTAaBNEHHA MYHHLIHNATBHOM ycinyrd (yZOOHBIH BXOA-BBIXOJ B MOMELICHHS H
nepeMelleHre B HX Ipejenax);

2) BusyanbHas, TEKCTOBask W MYMbTHMeIHiiHas uHbopMaLMs O mnopsake
NPENOCTABICHAS MyHHLIUNAIBHOH YCIYIM pasMellaeTcsl B yAOOHBIX i 3asBHTEleH
MECTax, B TOM YMCJIE C YYETOM OrPaHHYEHHBIX BO3MOKHOCTEH HHBATHIIOB;

3) compoBOM/IEHHE MHBANMAOB, HMEKIMX CTOHKHE PACCTPOHCTBA GbyHKLIHH
3PEHHA H CAMOCTOSATEBHOTO MIEPe/IBIKEHNMS, H OKA3aHHEe UM [OMOILIIH;

4) BO3MOKHOCTb CAMOCTOSITEJBHOTO TEPEBMNKEHUS 10 TEPPUTOPHH, Ha
KOTOPOHM  pacrioNioKeHbl OOBEKTEl COLHMANBHOMN, WHKEHEpHOH w TPaHCIIOPTHOM
HH(PAacTPyKTYp, BXO/ld B TaKHe OOBEKTHI M BBIXOAA H3 HUX, NMOCAIKH B TPaHCIOPTHOE
CPE/ICTBO H BLICANIKH U3 HETO, B TOM YHCJIE C HCTIONb30BAHUEM KPECIa-KONSICKH;

5) Haanexallee pasMeleHWe oOGOPYHOBAaHHS W HOCHTeNeil uH(OpMalHH,
HeoOXoMMBIX 11 obecriederns GeCpersTCTBEHHOTO 10CTYIIA HHBAINIOB K yCIyram
C Y4eTOM OTPaHHYEHUH HUX KU3HEAEATEIbHOCTH;

6) nybauposanue HeOOXOMMMOW IJis WHBANHAOB 3BYKOBOU M 3PUTENBHOR
vHbOpMALMH, a TakkKe Haanucel, 3HAKOB M MHOH TeKCTOBOH U rpadyudeckoil
MH(QOPMALMH 3HAKAMM, BBITIONHEHHEIMH PEJIbe()HO-TOUEUHBIM TIPHTOM Bpaitns;

7) nomyck cypjlonepeBoAuKMKa U TH(IOCYpAOTePEeBO UMK,

8) momyck coOaKH-NPOBOJHMKA TIPH HATTHIMH JOKYMEHTA, MOATBEP K JAIOLIEro
ee crempanbHOe OOy4YeHHE M BbIAAaBaEMOTO Mo (GopMe ¥ B MOPAIKE, KOTOPEIE
YCTaHOBJICHBI TpHKa3oM MUHHCTEpCTBa TPyAa M COLHANLHON 3ammMThl PoccuiicKoit
®enepauun ot 22.06.2015 Ne 386m «O6 yrBepkjeHun (GOpMEl  IOKYMEHTA,
IOATBEPIKOAIONIErO ClielHanbHoe oOydeHue coBaKu-IPOBOHUKA, H TIOPAAKA ero
BBIAYHY,
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2.14.3. Tpebopanus B wactm oBecredenus JOCTYNHOCTH AAS HMHBANHIOB
ODBEKTOB, B KOTOPBIX OCYLIECTBISIETCS [PENOCTABNCHHE MYHHLHNANLHOR YCIIYTH, U
CPCACTB, HMCMONMB3yeMbIX TpPH MpPEeOCTABIEHHM MYHMLHMIANEHOH YCNyrn, KoTophie
YKa3aHbl B monmyHkTax | — 4 pynkra 2.14.2. 4AMUHHCTPaTHBHOIO periameHTa,
MPUMEHSIOTCS K 00BEKTAM M cpefcTBam, BBCACHHBIM B OSKCMJIYaTALUE) HIIH
TPOLIENLINM MOAEPHH3ALIHIO, PEKOHCTPYKIIHIO Moce 1 Hioms 2016 ropa.

2.15. TlokazaTenu MOCTYMHOCTH U KauecTsa MYHHIMNATBHOH YCIyTH, B TOM YHClie
KOIHYECTBO B3aUMO/ICHCTBIH 3aABHTEIs C NOMKHOCTHRIMH THLAMY npu
[PENOCTABICHHH My HHLMIIANBHOM YCIYTH H 1X MPOXOKUTENLHOCTE, BO3MOXKHOCTD
Oy YeHHT UHQOPMALHH O XOfle MPENOCTABNEHUS MYHHIUIAILHON YCIYTH, B TOM
HHCJIE C HCTONB30BANMEM HH(OPMALHOHHO-KOMMY HHKATIHOHHBIX TEXHOJIOTHUIA,
BO3MOKHOCTE TGO HEBO3MOXKHOCTb MOy YeHHs MYHHLHITATLHOR yCIyrH B
MHOTO(YHKIIHOHANLHOM LIEHTpE [pef0CTABIEHUS rOCYNapCTBEHHBIX U
MYyHULHUTAIBHEIX YCIIYT (B TOM YHCJE B IOJHOM o0beme), B moGom TEPPHTOPHAIILHOM
TIONpasNe/ICHHK OPTraHa HCTIONTHHTENBHO PACTIOPSIHTENbHOIO OpraHa MecTHOTO
CaMOYIpaBleHHus, N0 BbIOOPY 3asBUTETs (sKcTeppHTOpHATBHEI TIPHHLIATI),
TIOCPEACTBOM 3arpoca O NPeJ0CTABIEHHH HECKOIBKHX FOCYIapCTBEHHBIX U (HIIH)
MYHHIMOQTLHEIX YCTYT B MHOTO(Y HKIHOHAIBHBIX LIEHTpax NPeNoCTaBIeH S
FOCYAAPCTBEHHBIX H MyHHLUMITAIBHEIX YCITYT, TIPElyCMOTPEHHOrO craTheit 15,1
Denepansaoro sakona No210-03 (KOMIIeKCHBIH 3ampoc)

2.15.1. Toxkaszarensmu AOCTYITHOCTH TIPEAOCTABACHHUS MYHHI[HOATBHOlN YCILyru
ABJSIIOTCS:

PaClONOKEHHOCTh NOMELIEHHS, B KOTOPOM BeAeTCs NpueM, Bba4a JOKYMEHTOB
B 30HE IOCTYIHOCTH OOILECTBEHHOIO TPAHCIIOPTA;

HallMyue HeoOXOAMMOro KONMYecTBa CHCUMANHCTOB, & TakXKe MOMEIeHU, B
KOTOPAIX OCYIIECTBIIAETCS IPUEM IOKYMEHTOB OT 3asBHTCIIEl;

HATUYHC  HMCHepNLIBArOICH WH(pOPMAaUHK 0 crnocobax, TIOPSIZIKE M cporax
MPCAOCTABNEHHS MYHHIIMNANLHOW yCIyrd Ha MHOPMALHMOHHBIX creHzax, Emmnom
noprane, PecriyGmikanckom noprane, oduuuansioM caiite MYHHIUNANEHOrO paiioHa;

OKa3aHHE IIOMOIUM HMHBAIMAAM B TIPEOAOIECHUH bapbepoB, Memarowux
TOJTYHCHHIO MMM YCITYT HapaBHe ¢ JIPYTHMHU JTHIIAMHU.

2.15.2. TlokasatensmMu KauecTBsa pe/lOCTABNCHUS MYHHIHMNANBHOH ycnyru
ABISKOTCS:

1) cobmopenne cpokos npuema u PAacCMOTPEHHs] TOKYMEHTOB;

2) cobmoaenue cpoka moTy4YeHus Pe€3ynbTaTa MyHHUMNANEHOR YCIIyTu;

3) otcyTcTBHE OBOCHOBAaHHBIX kan06 Ha HapyLIeHUA aJAMWUHHCTPATUBHOrO
PernamMenTa, coBepiieHnsle paboraukamu Opraua;

4) KONUYIeCcTBO B3aMMOICHCTBHIT 3asBUTENS C ZIOJKHOCTHBIMM JTHIaMu (De3 yuera
KOHCYILTaITHI ):

B3aUMOJICHCTBHE 3adBHTENs ¢ paGoOTHHKAMHU Oprama umu MOL|  npu
[IPEAOCTABIICHAH  MyHWUMIANBHOH  YCIYTH  OCYILECTBIACTCS OIHH pa3 mpu
TIPENCTABICHHH 3a5BIIEHHS CO BCEMH HEOOXOMUMBIMH NOKYMEHTAME;



15

OIWH pa3 B clydae HeoOXOAMMOCTH MONY4CHHs pe3yJbTaTa MPeIOCTABIEHUS
MyHHLANAIBHOW yermyru B Oprane uwnn MOL B dopMe sK3eMIIfspa 371eKTPOHHOrO
JOKyMeHTa Ha 6yMasKHOM HOCHTelNe,

[IponomxuTenbHOCTs ONHOTO B3aUMONICHCTBHS 3asBUTENS C JIOIKHOCTHBIMH
JTHLaMH IIpH MPENIOCTABNECHNN MyHHLMITAIEHON YCTyrH He TpeBblmaet 15 MunyT.

3asBuTeNh BIPaBe OLEHHTH KAYECTBO TPEAOCTABIEHHS MYHHUIHUIANBHOM YCITYTH ¢
TOMOLLLIO  YCTPOHCTB MOABHIKHON paguoTened)OHHONH CBA3M, C HCIIOJNbB3OBAHHEM
Pecny6nukanckoro roprana, TepMHHATLHBLX YCTPOHCTB.

2.15.3. Mudopmaims o xole MpejoCTABNCHHS MyHALMIANBHOMN YCIIYTH MOMXKeT
ObITh TOMydYeHa 3asBHTENEM B JIHYHOM KabuHeTe Ha  EnnHoM nopraiie,
Pecny6nmkanckom noprane, 8 Oprane, M®L],

2.15.4. IlpenocTapnenne MyHHUMOANBHOH Yenyru OCYLUECTBAAETCS B mMoGOM
M®I] no BeIGOpY 3asBHTENs HE3ABUCHMO OT MECTA €r0 SKHTEeNbCTBA HIH MecTa
(axTHuecKoro MposkuBaHus (ipebbiBaHis) Ha Tepputopun Pecnybauku Tataperan mo
IKCTEPPUTOPHATIBHOMY HPHHLIMITY.

MyuuunnaneHas yenyra B coCTaBe KOMITIEKCHOTO 3aMPOca He NPe0CTaB/ISETCS.

2.16. Muble TpeboBamsl, B TOM YHCIE YUHTHIBAIOIINE OCOBEHHOCTH IPeA0CTABICHUS
MYHHLUTIANBHOM YCIYTH 10 SKCTEPPUTOPHATIBHOMY TIPHHIKITY (B CTyUae, eciu
MYHHIHIIANBHAS YCIYTa NPEOCTABILETCS 10 SKCTEPPHTOPHATILHOMY NPHHITAITY) 1
0COOEHHOCTH TpPe/I0CTABNEHHS MY HHIMTAIBHOM YCIIYTH B 3EKTPOHHON dopme

2.16.1. Tlpi mpenocTaBleHHH MyHHLHIANLHON yCnyrd B SIEKTPOHHOH (opme
3asBUTENE BIIpaBe:

1) momyunts wHQOpMamMIO o TOpAOKE M CPOKax [peJOCTABIeHHS
MYHMUMNAIBHOH yCIyrd, pasMelnennylo na Enmnom noprane, Pecry6nnkaHckom
NIOpTAae;

2) mopaTh 3asBNeHME O TIPEJOCTABNCHHH MyHHUIMMAILHOH YCIyrH W HHbBIE
JOKYMEHTbI, HeOOXOAMMBIE [/ IPeJOCTABISHHS My HULIAIANBHO YCIYTH, B TOM UHCTIE
JOKYMEHTBI ¥ HH(MOPMAIIHFO, 3J1eKTPOHHBIE 00pasbl KOTOPbIX paHee GbUIH 3aBepeHbl B
COOTBeTCTBMU C MyHKTOM 7.2 wactu 1 cratem 16 @epepaisHoro 3akona No 210-D3, ¢
ucnone3osanueM Pecrybnukanckoro moprana;

3) HOMYYHTh CBEJIHHA O XOHAE BBLIIOJHEHHs 3asBICHUH O MpefoCTaBTEHHH
MYHHIHIIAIbHOH YCIIyTH, TTIOAaHHBIX B 3JIEKTPOHHOMH (opMme;

4) OCYINECTBHTB OLEHKY KaueCcTBa IPELOCTABIEHNS My HHLMIATLHON YCTYTH;

5) HONYYWTh PE3yIBTAaT NPEAOCTABIEHHs MYHHLMNANLHOH yCIyrH B (opme
ANIEKTPOHHOr0 MOKYMEeHTa,;

6) momath xanody Ha perueHue u neifcTere (GesneiicTeue) Oprana, a TaKke ero
TNOTDKHOCTHBIX JTUIl, MYHUUMNANBHEIX CIYXallMX MOCPE/CTBOM PecmyBmHKaHcKkoro
noprana, moprana ¢enepansHOi TocyaapcTBeHHOW MH(OPMALMOHHOA CHCTEMEI,
obecrneunBaroledl nporece nocyneGHOro (BHecyneGHOro) o6kanoBaHHS peIleHH |
neiicTuil (Oe3nefCTBHS), COBEPLUCHHBIX TIPH MPEJOCTABIEHMM TOCYIAPCTBEHHBIX H
MYHHLIHOATBHBIX  YCIIYT  OpraHaM, I[pefoCTaBIALIUMH TOCYIApCTBEHHBIE H



16

MYHHLHMANbHBIE YCIYTH, MX MJOJUKHOCTHBIMM JIMIAMH, TOCYOAPCTBEHHBIMH U
MYHMUMIANEHEIMHA CITYIKALMMH.

2.16.2. ®opmupoBaHKe 3asSBIEHHS OCYLIECTBISIETCS MOCPEACTBOM 3arOTHEHMUS
DIIEKTPOHHON (OpMEI 3asBnenus Ha Pecriybnukanckom noprane 6e3 HeoGXOIUMOCTH
TOTIONHHTETBHOM II0Ja4H 3asABIeHNs B Kakoii-mibo nHoi hopme.

2.16.3. Ilpu GopmupoBaHiH 3as1BIeHHs 0DECTIEYHBAETCA:

1) BO3MOXKHOCTH KOTMPOBAHHS H COXPAHEHHS 3aABJIEHHS U WHBIX JOKYMEHTOB,
HEOOXOMMBIX [AJIsl IPELOCTABIEHHS YCIYTH;

2) BO3MOXHOCTB 3aTIOJIHEHMSI HECKOIBKHMH 3a5BHUTEIAMH OJIHOMN 3JIEKTPOHHOI
(hopMBI 3asBIEHUS NpPH OOpallleHHuH 3a YCIyraMi, MpearosiaraloldMy HanpaBleHHe
COBMECTHOTO 3asBIEHHA HECKOJIBKHMHM 3a8BHTEAMH;

3) BO3MOXKHOCTBH TMeYaTH Ha OyMakKHOM HOCHTeNle KOMHH 3JIEKTPOHHONW (hOpPMBI
3asBIEHUS;

4) coxpaHeHWe paHee BBEICHHBLIX B 3JIEKTPOHHYI (JOPMY 3asBIeHUS 3HAUESHHUIT B
1000 MOMEHT 110 JKelTaHUIO TIONE30BATENS, B TOM YHCIE IPH BOZHHKHOBEHUH OLIMOOK
BBOJIA K BO3BPATE /715 MOBTOPHOI'O BBOJA 3HAUEHUIL B 37IeKTPOHHYIO (OPMY 3asBIIEHHUS,

5) 3anosHenwe moneidl 3NEeKTPOHHON (OPMBI 3asBleHMsl [0 Hayana BBOJA
CBEJEHUH 3asiBUTENeM C MCHOJb30BaHUEM CBelieHuH, pasMeleHHRIX B ECHA, ©
cBeJleHuH, omnybOnuKoBaHHBIX Ha PecryOnMKaHCKOM IopTaie, B YacTH, Kacaloliercs
CBEJeHHI, OTCYTCTBYIOUHX B €MHOH CHCTeMe HASHTH(HKAIINH W ayTeHTH(HKAIIHH;

6) BO3MOKHOCTH BEPHYTECS Ha JTFOO0H M3 3TAnoB 3aMOMHEHMS BIEKTPOHHOH
(opmel 3asBreHns 6e3 OTepH paHee BBeNCHHOH HH(DOPMALIHY,

7) BO3MOXKHOCTB [OCTYNa 3asBUTENs K paHee MOAaHHBIM UM 3asSBICHHSIM B
TeueHHe He MEHee OJHOIO I'oja, a TAKXKE HaCTHYHO COPMHPOBAHHEIM 3asBICHHIM - B
TeueHHe He MeHee 3 MecsIeB.

2.16.4. 3amick 3aseuTenell Ha mpueM B M@ (nanee - 3anuce) ocyuiecTeasgeTcA
nocpezacTBoM PecryOnrkanckoro noprana, Tenedona KouTakr-uentpa MOLL,

3asiBUTEIIO MPEOCTABNISAETCH BO3MOYKHOCTh 3aMMCH Ha MoOBle cBOOOAHBIE AT
TpHeMa JIaTy H BPEeMS B IIPEAeNnaxX YCTAHOBJIEHHOrO B MHOMO()YHKLUHOHAIEHOM LIEHTPE
rpadiKa npreMa.

3amuch HA ONpele/IeHHYI0 ATy 3aKaH4YuBaeTcs 34 CYTKH /10 HACTYIUIEHMs 3TOH
JIaThl.

Ilnst ocylecTBiIeHUs peBapuTelbHOM 3anuck nocpeacTsoM Pecnybnukanckoro
ropTana 3asBUTeN0 HeoOXOAHUMO yKaszaTh 3allpalliBacMble CHCTEMOH JlaHHBIE, B TOM
YHCIIE:

(haMuIHIO, MM, OTIECTBO (1P HATHUNH);

HOMep TenedoHa;

a[pec ANEKTPOHHOM NMOYTHI (IO JKETaHHIO);

JKeIaeMylo JaTy W BpeMsi IIpHeMa.

B cnyvae HECOOTBETCTBHS CBEJGHMH, KOTOphIe COOOLIMI 3afBUTENL IPU
NpeBapUTENBHON 3aMMCH, TOKYMEHTaM, NMpPEACTaBIEHHBIM 3adBUTE/IEM NpPH JIHIHOM
npUeMe, NpeaBapuTeTbHas 3an1ch aHHYITHPYETCH.

Ilpu ocyliecTBIEHHM TNpEeIBAPUTENbHON 3amucu 3asBUTENH O00eCHeynBagICs
BO3MOKXHOCTh pacredaraTt TaloH-TIOATBepkieHWe. B caydae, ecnu 3asMBUTEND
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COODWUT ajpec 3JACKTPOHHOH TOUTHI, Ha YKA3aHHBIA afpec TakKe HarpaBiseTcs
uH(GOpMAIHa O TOATBEPHKACHHY IPeABAPHTENbHON 3aTMCH ¢ YKa3aHHeM [1aThl, BpeMeHH
U MeCTa Np1emMa.

Tlpu ocylllecTBIEHHH TIpe/BapUTENLHON 3ankcH 3asBHTENbL B 00s3aTeNnbHOM
nopsizike HHGOPMUPYETCs 0 TOM, YTO TpeABapHTesbHas 3alliCh aHHYIUPYETCs B cllydae
€ro HesABKM MO UCTEUeHUM |5 MUHYT ¢ Ha3HAYEHHOI'0 BPEMEHHM NPUEMA,

3aseuTENb B MI000€ BpeMs BIIpaBe OTKA3aThCsl OT NPEIBAPHTE/IBHON 3aITHCH,

3ampemaeTcss TpebOBATbH OT 3asBUTE/A COBEPUIEHHS WHBIX AEHCTBUH, KpoMe
NPOXOKAeHUs MASHTH(GUKALUY U ayTeHTH(HKALMK B COOTBETCTBUH C HOPMATUBHEIMHU
npaBoBbiMKA akTaMu Poccuiickoit @efepauuu, YKasaHus LENM IPUHEMa, & TaKKe
NpPeOCTABICHUS CBeNeHUH, HeoOXOMUMBIX /IS pacyeTra ATMTENBHOCTH BPEMEHHOTO
UHTEPBad, KOTOPBIH Heo6x0AMMO 3a0pOHUPOBATE IS pHUeMa.

3. Cocras, N0CIeI0BATENbHOCTH H CPOKH BbIITOJIHEHHA AIMHHHCTPATHBHbBIX
npouenyp, TpeGoBaHusl K MOPAAKY HX BLINOJIHEHHS], B TOM 4HCje 0COOEHHOCTH
BbITNIOIHEHHS AAMHHHCTPATHBHBIX NpouUeayp B 3JeKTpoHHOH dopme, a TaKKe

0cO0EHHOCTH BBITIONHEHUS AIMIHHCTPATHBHLIX Npoleayp B
MHOTO(YHKIHOHANBHBIX LIEHTpaXx

3.1. Onucanue MocIeI0BaTEIbHOCTH ASHCTBHHA ITpH NIPe10CTaABICHUM
MYHHITHITANBHOH yCTyry

3.1.1. TIpemocTaBieHne MyHUIWITANLHOM yClyru BK/IO4aeT B cebs cnepyromume
aIMHHHCTPATHBHEIE TIPOLIEAYPHI:

1) KOHCYIETHPOBaHHE 3aABUTENS;

2) IpHHATHE M PACCMOTPEHHE KOMIJIEKTA [OKYMEHTOB, TIPEACTABICHHbIX
3asBUTENEM;

3) HampaBlieHHe MEeKBEeIOMCTBEHHBEIX 3alpOCOB B OpraHbl, y4acTBYHOLIUE B
NpeOCTABICHUH MYHHIUTTAIBHOH YCIIYTH;

4) paccMOTpeHHe JOKYMEHTOB KOMHCCHEH

5) MOArOTOBKA pe3yJIbTaTa MyHUI[MIAIBHON YCIYTH;

6) BeIgaua (HarpaBieHne) 3asiBUTEIN0 Pe3yIbTaTa My HHUIUTIAIBEHOH YCIyTH;

7) ucnpaslieHue TEXHHYECKHX OLIUOOK.

3.2. OkazanHe KOHCYNbTALKH 3a4BHTEIIO

3.2.1. OcHOoBaHWEM HAYala BEINOAHEHHS AIMHHHCTPATHBHOH  I[IPOLE/LYPEI
sBIsercs obpalienue 3asBUTENS II0 BONPOCAM, CBS3AHHBIM C TIPEOCTABICHHEM
MYHHLUIIANEHON YCIIYTH,

JOMmKHOCTHBIM ~ THUOM  (paOOTHMKOM), OTBETCTBEHHBIM 3d  BLIMOIHEHHE
a/IMHHUCTPATHBHOM IPOIETYPbI, IBISCTCA:

npu obparennu 3assutens 8 MOL[ — pabornuk ML

npu ofpamennu 3asBuTens B Opran — PyKOBOAMTENb FICIONHHTENBHOTO
KOMHTEeTa AIEKCEeBCKOrO IOPOACKOr0 TOCETeHHs AJCKCEEBCKOro MyHHIMNAaIbHOTO
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pariona PecmyOnukm Tarapcran (manmee - fOMKHOCTHOE JHLO, OTBETCTBEHHOE 3a
KOHCYNbTHPOBAHUE).

3.2.2. BagButens Bnpase oOpaTWThHCH 32 KOHCYNbTAalMEH O TMOPALKE W CPOKax
UPCIOCTABNCHNS MYHULUMIIAMBHOH yemyru B MOL] nwuno u no TeneoHy u
SNIEKTPOHHOM ToYTe.

Padotauk M®I] koHcynbTHpyeT sasBHTeNs, B TOM 4Hcie mo cocTaBy, hopme
HPEACTABIIAEMOH IOKYMEHTALHY | JAPYTHM BOMPOCAM IS TONy4EHHS MYHHLIWNANbHO
YCIYTH.

3asBUTENs MOXKET MONMYYHTH MHPOPMALIMIO O TIOpsiKe TIPeNOCTABIEHHs
MYHHULHMAILHOH YCIyrn Ha odurmanssom calite ML http:/mfel6.tatarstan.ru.

AIMUHACTPATUBHEIE NPOLENYDPH, yCTAaHABIMBAEMBIE HACTOSAIIMM MYHKTOM,
BBLIMOTHAIOTCS B JIGHE OOPATCHHS 3agBUTENS.

Pesynbratamy  BEIMONHEHMS — AIMMHHCTPATHBHEIX MPOLEAYp  SBISAIOTCH:
KOHCYnbTalus 1O COCTaBy, (GOpMe NpPeACTABNAEMON JOKYMCHTALMH K JIPY UM
BOMNpPOCaM, HeOOXOAMMBIM ISl MONyYEHNs MyHHIMIAABHOM YCITYTH.

3.2.3. 3asBurens BripaBe o6paTHTHCH B Opran no tenedoHy M 31MeKTpPoHHOI
TOATE, a Takke MONYYHTh KOHCYNbTaLMIO Ha PecnyOnukanckoM rmoprane, caiiTe
Oprana o mopszKe u cpokax mpeaocTasieHHs MYHHUMIATLHON YCIYTH, B TOM YHCIE 110
cocraBy, (popMe NpeAcTaBnseMoil JOKyMEHTAIHH U APYrHM BOTIPOCAM JUisi NOJIyYEHHs
MYHUITUTIAIBHOH YCIIYTH.

HOomDKHOCTHO®  NHLO, OTBETCTBeHHOE 3a KOHCYNIbTHPOBaHHEe HHOOPMHpYyeT
SajBHTENA B COOTBETCTBUM C TpeGOBaHWAMH nNyHKTa 1.3.4 agMHHHCTPaTHBHOrO
periaMeHTa.

AIMUHHCTPATHBHbIE TIPOLEAYPE], YCTAHABIUBAEMbIE HACTOSIIAM IIYHKTOM,
BLIMIONTHAOTCS B TEUEHHE TPEX pabounX AHel co AHS MOCTYNIIeHHS 0BpaleHus.

PesynbTatamMu  BBINONHEHHS — aJMUHMCTPATHBHBIX Npoueayp  SBASAIOTCA:
KOHCYNBTAUMH TO COCTaBy, (OpMe MpEACTABNsAEMON JOKYMEHTAlMH H PYTHM
BOMPOCAM, HEOOXOAMMBIM JITA NOTYHeH s MYHUIHTIATLHOR YCIyTH,

3.3. IlpunATHE U PacCMOTPEHKE KOMILTEKTA 0KYMEHTOB,
Npe/ICTABIEHHEIX 3asSBHTEIEM

3.3.1. Ilprem 1OKYMEHTOB LIS NPeNOCTABNEHUS MYHULHIATBHOMN YCIIYIH 4yepes
MOI] unu ynanenuoe pabouee mecto MOII.

3.3.1.1. 3asiBuTens (npencraBuresns 3asBuTeNs) obpamaercs 8 MDI] ¢ 3ampocoM
O TPEAOCTABNEHHHM MYHMUHNAABHOW YCIYyr¥ W OPeACTAaBIsAeT JOKYMEHTH B
COOTBETCTBHH C MYHKTOM 2.5 aAMHHUCTPATHBHOIO PErNaMeHTa.

3.3.1.2. Paborauk M®LI, Bepyumii npuem 3asBiIeHHil;

onpenensaeT npenMeT oOpalieHs;

YAOCTOBEPSET IMYHOCTD 3asABUTEIIS;

IPOBOAMT MPOBEPKY MOJHOMOYMIT THLA, IOJAIOIIEr0 JOKYMEHTBI;

TPOBOJMUT IMPOBEPKY COOTBETCTBMA NOKYMEHTOB TpeGOBaHMAM, YKA3aHHBIM B
IYHKTE 2.5 aJ]MIHUCTPATHBHOI'O PETNIAMEHTA;

3aMoHAET EKTPOHHY10 QopMy 3asBieHust B AUC M®LI;
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[PH  NPENOCTABICHUH  [OKYMEHTOB, YKa3aHHBIX B TIyHKTe 2.5
aAMHHUCTPATHBHOTO  perfamMenTa  hHa OymakHoM  Hocurene, OCYLUECTBIISET
CKAaHHPOBAHUE MPE/CTABIEHHBIX JOKYMEHTOB,

pacrievaThlBaeT 3asBnenne 3 AWC MDII;

TIEPENACT 3asBUTENKO HA MPOBEPKY 1 MOAINKCAHHE;

TIOCJIe MOAMHCAHUS CKAHUPYET MOATUCAHHOe sasgsnenne 8 AUC M®L];

sarpyxaer B AUC M®IL] nokymentsr, IPEACTABICHHBIE B 31EKTPOHHON (hopmMe
HIIH 3NIEKTPOHHEIE 00pa3skl OTCKAHHPOBAHHBIX AOKYMEHTOB, (JOPMHpYET 3IMeKTpOHHOE
JENo; .

BO3BpAINaeT [IOANMCAHHOE 3a4BIICHHE U OPHUTHHANEI OyMa*HBIX IOKYMEHTOB;

BLINACT 3asBUTEIIIO PACIIHCKY B MPHEMe JOKYMEHTOR,

AJIMHHHCTPATHBHEIE TIPOUELYPBI, YCTAHABJIHBAEMbIE HACTOSLIUM IIYHKTOM,
BLITIOMTHAIOTCA B IEHb OOpAIlieHUs 3asBUTe s,

Pesyneratamu BEIMONHEHMS AAMHHHCTPATHBHBIX TIPOLIENYD SBIAIOTCS: FOTOBOE K
OTIPABKE 3asdBIICHUE U MaKET JOKYMEHTOB. '

3.3.1.3. Pabotuuk M®L] Hampapmser maker HNOKYMEHTOB, MPHHATEIX OT
sasBuTeNss B Opra B 3JeKTPOHHOIM dopme (B cocraBe maketon SNIEKTPOHHBIX JieN) B
TeYeHHE OJHOro paboduero aHS co zHS oOpallleHusl 3asBHTENs B CTPYKTYPHOE
noapasnenenue MOI],

Pesynsratamu Beinonuenns AIMUHUCTPATHBHBIX NPOLEYD ABISAIOTCS: 3asBACHHe
M IAaKeT NOKYMEHTOB (JJEKTPOHHOE neno), HarpaBieHHele B OpraH, HocpescTBOM
CHCTEMBI BJIEKTPOHHOTO B3aHMOIEHCTRHSI.

3.3.2. TlpueM mOKyMeHTOB s TIIPENOCTABICHUS MYHWHIMIIANEHONR ycnyru B
3NEKTPOHHOH (popme uepes Pecrybinkanckuii mopTai.

3.3.2.1. 3asBHTens ANS MOJAYM 3ASBIEHUS B SNEKTPOHHOI (OpME BLITONHSAET
CeOyIoIHe AeHCTBUS:

BBITIOJIHAET aBTOPH3AIIHIO;

OTKPBIBAET hOPMY 3JIEKTPOHHOTO 3asiBICHMSI,

3aI0MHAET  (QOPMY  DNEKTPOHHOTO 3afABJIEHUA, BR/IOYAIOIIYI0  CBEJIeHHS,
HeOOXOIMMEIE M 00s3aTebHbIe 175 MIPENOCTABNCHHs MyHHLMTIATBHOR yCnyTH;

TIPHKPENIACT NOKYMEHTBI B 3JIEKTPOHHOH (opme win SIIEKTPOHHbIE 06paskl
HOKYMEHTOB K (DOpPMe 3NIEKTPOHHOTO 3asiBICHUS (npu HeoGxoMMOCTH);

TOATBEPXK/aeT (aKT O3HAKOMIEHHS M COTTIACHS C YCIOBHAMH H TOPSIIKOM
MPEAOCTABNCHHS MYHMLMNIANBHOH yCIYrH B 31eKTpOHHOMH tbopme (ycramaBamBaer
COOTBETCTBYIOLIYIO OTMETKY O COTJIACHH B (opMe 3JEKTPOHHOTO 3aSBICHMUS);

MOLOTBEPXHAAET  AOCTOBEPHOCTH  COOOLLIEHHBIX CBeMeHHH (YyCTAHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (DOPME SIIEKTPOHHOTO 3asBJICHUA),

OTHPABIAET 3aM0JIHEHHOe 3IIEKTPOHHOE 3asBIECHHE (HaxkHMaeT
COOTBETCTBYIOLIYIO KHOIKY B JOpMe 3/1eKTPOHHOTO 3asABNEHNN);

SNEKTPOHHOE 3aABJICHWE IOANHUCEIBACTCS B COOTBETCTBHH TpeboBaHUAMH
MyHKTa 2.5.3 aIMHHUCTPATHBHOTO periameHTa;

H0JTydaeT yBeIOMIEHHE 00 OTNPaBKe 3IEKTPOHHOTO 3asiBICHHS.

@opMarHo-norHYeckas [IpoBepKa chOpMHPOBAHHOTO 3asBIEHHS
OCYIICCTBIIIETCA OCNe 3AMONHEHMS 3asBHUTENEM KAKIOMO M3 Toseii JNEKTPOHHOH
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dopmbr 3agenenus. [Ipu BeisBIEHNHH HEKOPPEKTHO 3aMONHEHHOTO MO 3NeKTPOHHOM
(opmMbl 3aserenus 3asBuTen: YBCOOMIACTCA O XapakTepe BBISABICHHOW OWMOKH U
MOpAiKe e yCTPaHeHHs  TOCPENCTBOM MHQOPMALIMOHHOTO  coobIueHus
HETIOCPCLCTBEHHO B DIEKTPOHHOMN (opMe 3asBleHuS.

AJIMUHHCTPAaTHBHEIE NPOLCIHYPE], yCTAHABIHUBAEMBIE HACTOSIINM [IYHKTOM,
BLITIONHAIOTCS B J€HE O0pAIlleHHS 3a1BHTENs.

PesyneTatamu  BRImOnHenus ANMHHUCTPATUBHBIX — MPOLEAYp  SBISEOTCH:
SJICKTPOHHOE Neio, HampapieHHoe B OpradH NOCPENCTBOM CHCTEME! BJIEKTPOHHOrO
B3aHMOJCHCTBHS,

3.3.3. PaceMoTpenne KoMIiekTa HOoKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHHMeM Hauana BHIMONHEHUS AIAMUHHUCTPATUBHON MpoLenypsl
ABIMIETCA  NOCTYIUNIEHHE 3asBIEHHS M HHBIX JOKYMEHTOB, HEOOXOMUMEBIX  Jisi
TIpeI0CTABIEHHIS MyHHUUIATBHOM yCITyTH,

JIOMKHOCTHEIM — MHLOM (pabOTHHKOM), OTBETCTBEHHLIM 3a BBITIOIHEHHE
aAMHHHCTPATUBHON MPOLEAYPHI SBIAETCS PYKOBOANTENb MCIONHUTETBHOrO KOMHTETA
ATleKceeBCKOro roponckoro mocenemus AJeKCeeBCKOro MYHHLMNATBHOTO paioHa
Pecny6maxu Tarapcran (mamee - momxHOCTHOE JHLO, OTBETCTBEHHOE 3a IIpHUEM
JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IpHEM [JOKYMEHTOB, B Cliyuae
oOpalleHus 3aABUTENS C 3asBICHUEM B Opras:

OIlpenenseT IpeaMeT 00palleH s,

YCTaHaBIMBAET JTHYHOCTE 345 BUTENS;

TIPOBOZUT MPOBEPKY MOJTHOMOYHH JIHIIA, OJAIOILErO JOKYMEHTI;

TMPOBOAUT MNPOBEPKY COOTBETCTBUS NOKYMEHTOB TpeOOBaHHAM, YKA3aHHEIM B
OyHKTe 2.5 aIMUHHMCTPaTMBHOTO  periaMenTa, NPOBEPKY  COOTBETCTBHA
[IPCACTABICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeGoBaHmaM  (Hamnexalee
o(opMIleHHe KOTHI JIOKYMEHTOB, OTCYTCTBHE B JAOKYMEHTax TOAYUCTOK, MPHITHCOK,
3d4EPKHYTBIX CNOB M HHBIX HE OFOBOPEHHBIX HCIPABEHMiT);

3aMONHACT — JNEKTPOHHYXO — (JOPMY  3asBNEHHs B  aBTOMATH3HPOBAHHOM
HHQOPMALMOHHON CHCTEMe, TpeNHA3HAYEHHOH T OKA3aHHs FOCYIAPCTBEHHBIX H
MYHHLHMAIbHBIX YCIYT;

lipg  TPENIOCTaBNEeHWH  NOKYMEHTOB,  yKa3aHHBIX B  MyHKTe 2.5
AIMHHMCTPATHBHOTO ~ pernamMenTa Ha  OYMaXHOM  HOCHTENE,  OCYILIECTBISET
CKaHWPOBAHUE TPEJICTABIEHHBIX JOKYMEHTOB;

pacredaThIBaeT 3aABIeHHUE;

NIepe/iaeT 3asBUTENO Ha IIPOBEPKY W MOANUCAHHE;

[0CTIe NOATIUCAHUS CKAHUPYET NOAMHCAHHOE 3asBIICHHUE,

3arpy»;aer B ABTOMATH3HPOBAHHYH HH(OPMALHOHHYIO CHCTEMY,
npe,aHa.a'HaquHon JJIA OKasaHus rocyJapCTBEHHBIX M MYHHIIAITAJIbHBIX yciayr
AOKYMEHTEL, TPSACTABICHHBIE B 3ICKTPOHHOH (OpME HIM OIEKTPOHHBIE OBpa3bI
OTCKaHMPOBAHHEIX TOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE A0,

BO3BpallaeT IOANHCAHHOE 3aABJIeHHe H OpPHUTIMHAIBI 6yMa}KHBIX JOKYMEHTOB
3a54BUTENO;

BBITAET 3aABUTC/IIO PACITHCKY B IPHEME JOKYMEHTOB.
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B ciyuae manuuns ocHoBaruil 118 0TKa3a B NpHEMe TOKYMEHTOB [10JKHOCTHOE
THLO, OTBETCTBEHHOE 34 NPHEM JOKYMEHTOB, YBEJOMISCT 3asBHTENS O HAIMYHK
IPENSTCTBUN /st TipueMa 3asBeHHs] U BO3BPAIIACT eMY JOKYMEHTHI ¢ 0GBICHEHHEM
CONCPKAHUA BRIABICHHEIX OCHOBAHHIT 171 OTKA3a B pHEMe JOKYMEHTOB.

3.3.3.3. JlomKHOCTHOE JHLO, OTBETCTBEHHOE 34 NpHEM JOKyMEHTOB, MOCIE
TMOCTYTUIEHHS AOKYMEHTOB Ha PACCMOTpEHHE:

TIPHCBAMBACT 3ASBIEHUIO HOMEP B COOTBETCTBHH C HOMEHKIIATYPOil AN i cTaTyc
«IIpoBepka JOKYMEHTOB;

M3y4aeT TMOCTYNMBIIME SIICKTPOHHBIE [1eMa, B TOM YHCIE INPUICKEHEbIE
3asABUTENIEM IOKYMEHTBI B 3JIEKTPOHHOH (opMe  5IeKTpOHHBIE 06Pa3kl JOKYMEHTOB;

TPOBEPSET KOMIIEKTHOCTB, IHTAEMOCTh JMEKTPOHHBIX 06PA30B JOKYMEHTOB;

TPOBEPAET COOMIONEHHE YCIOBHH MefCTBUTENLHOCTH 3MeKTPOHHOM MoamMcH,
nocpescTsoM obpawenus k ExwHomy nopranmy (B ciyuae, eciM  3asBHTENeM

NIpeJICTaBIIeHbI SNIEKTPOHHEIE JOKYMEHTBI, MIOATNHCaHHBIE YCHIIEHHOH
KBaTHUIHPOBAHHOMN dNEKTPOHHON NOAMHCEIO).
[Tpu HallU4HKU OCHOBaHWIA, MIPeNyCMOTPEeHHEIX IIYHKTOM 2.7.1

AIMUHHCTPATUBHOTO pPErfiaMeHTa, MOArOTABIHBACT NPOEKT pPEelleHHs 06 OTKaze B
IPHEME IOKYMEHTOB, HEOOXOAUMBIX Jisl 1PEIOCTABNEHNS MyHHLMIANEHOM YCIyTH.

B cuyuae, ecim B pesyibTare NpoBEPKM YCHIICHHOI KBaMTHULMPOBAHE OF
ONEKTPOHHOH TIONMNCH BBIABJIEHO HeCOOIIO/ICHHE yCIOBUI ee AeHCTBUTENBHOCTH,
TIPOEKT peIlleHHs 00 OTKase AOMKEH COAEPKATb MyHKTHl ctathl 11 MemepansHoro
3aKoHa No 63-D3, KOTOpBIE MOCITY)KHUIH OCHOBAHHEM /15 €TI0 IPHHSATHSL.

IlpoekT pewenus o6 oTkase B npueme JOKYMEHTOB, HEOOXOMUMBIX JUIS
MPENOCTABICHNA MYyHHLMIIANBHOM YCIyrH, ¢ yKa3saHHeM MPHYMH OTKasa (B ciyuae,
€C/IH  OCHOBAaHUS U4 OTKasa B TIpUEMe JIOKYMEHTOB, HEOOXOOUMBIX Ul
NpenoCTaBleHks. MyHHINTNIANBEHOR YCIyry, CBS3aHBl ¢ HApylIEHHEM YCTAHOBIEHHBIX
TpeboBaHKH K TAaKMM [OKYyMEHTaM, OCHOBaHHS I OTK43a B IPHEME OKYMEHTOB
AOIKHBL  CONMepkaTh HMHPOPMALMIO O HAMMEHOBAHHH IOKYMEHTOB (MH(bOpPMALMH,
CBEJIEHWH), KOTOpble He TIPEJCTABIIEHbl, COZEPIKAT HEJOCTOBEPHBIE M  (W:TH)
[POTUBOPEYHBbIE CBECHMS, OPOPMIEHEI C HAPYLIEHHEM YCTAHOBIEHHbBIX TpeBOBaHHiT),
HAMpaBlseTCss HA COTNACOBAHHE B YCTAHOBIEHHOM TOPS/KE MOCPEICTBOM CHCTEMbI
NEKTPOHHOIO JIOKYMEHT0000pOTA.

CormacoBanue rpoekTa perueHus 06 OTKase B [pueMe JOKYMEHTOB,
HeOOXOAMMEIX AN NpeJOCTABIEHHS MyHHLWIANBHONH YCIYrd, OCYLIECTBISETCS B
NOpsAAKE, MPeLyCMOTPEHHOM IYHKTOM 3.6.3 aAMUHHCTPATHBHOTO PErIAMEHTA.

B caydae orcyTcTBus oOcHoBaHuii JUIsi OTKasa B TIpHEME JIOKYMEHTOB,
NPEeLYCMOTPEHHBIX MYHKTOM 2.7.1 aIMMHUCTPAaTHBHOTO pEriaMeHTa, HOMKHOCTHOE
JIML0, OTBETCTBEHHOE 32 MPHEM TOKYMEHTOB, B TeUEHHE OIHOro pabovero JHA cO AHA
IIOCTYIIICHHS 335ABJIEHNS, HANPABIAET 3a8BUTENI0, YKa3aHHBIM B 3asBJIECHHH CIOCOBOM,
YBEIOMIIEHHE O TIOCTYIUIEHMH 3asBJICHHs, COAEpIKalllee BXOSMIUMH PerHCTpaLdOHHbIH
HOMep 3asBIICHHUs, OaTy IIONYYeHMs 3aiBIEHMS, MepeuyeHb HAMMEHOBaHHH (aiiios,
NPEJCTABIEHHBIX K HEMY JIOKYMEHTOR, JIaTy TONYYeHHs PE3yILTaTa MYHHLHUNamsHOH
YCIYTH.
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3.3.3.4. WcronHenwe mnpoueayp, VyKasaHHelx B nyukrax 3.3.3.1, 3.3.3.3
aIMHHUCTPATUBHOTO  pernaMeHTa, 0pH HaIHYMM  TEXHHYECKOH BO3MOXKHOCTH
OCYLLECTBAETCS B aBTOMAaTHUECKOM PEKHME C HCTMONB30BaHHEM aBTOMAaTH3HPOBaHHON
uHGOPMALMOHHON CUCTEMBb], [PCAHA3HAYCHHOH [ OKa3zaHUs [OCYAapCTBEHHBIX U
MYHHUIUIATIEHBIX YCIIYT.

3.3.3.5. AnMWHHCTPATHBHBIE TPOIUEAYPHl, YCTAHABIMBAGMBIE TyHKTOM 3.3.3
aIMUHUCTPATUBHOrO PErlaMeHTa, BBUIONHSIOTCS B TeUEHHe OJHOro pabouyero JHs co
JIHA TIOCTYINIEHHS 3asABIeHHA Ha PACCMOTpPEHHE.

PesynpraTamMu BEITONHEHHS aAMHHUCTPATUBHEIX IPOLEAYP SBIAIOTCS: MPUUATHL
HA PacCMOTPEHHE KOMIUICKT JOKYMEHTOB WIIH TPOEKT pemieHHs 00 oTKa3e B IpHEME
JOKYMEHTOB, HeOOXOJHUMEIX AT MPeNOoCTaBIeHUS MyHUIUNATBHOM YCIYIH.

3.4. Hanpagnenne Me)XXBeIOMCTBEHHBIX 34[IPOCOB B OPraHbl, y9aCTBYIOIIHE B
NPe0CTARIEHUH MyHHLUIIANBHOR YCIyTru

3.4.1. OcHoBanHeM Hadalla BBITIONHEHHS AaAMMHHUCTPATHBHOH NPOLENYDPBI
ABNSIETCS TIONYYEHHE MOJDKHOCTHBIM JHiOM (pabOTHHKOM), YIONHOMOYEHHBIM Ha
BLIIONHEHHE AJMHHHCTPATMBHON TPOLENyphl, OT AO/KHOCTHOro nuua (paboTHHKA),
OTBETCTBEHHOTO 3a NPHEM AOKYMEHTOB, IPHHATBIX OT 3asABUTENA AOKYMEHTOB.

JlomxnocTHeM — umoM  (paOOTHHKOM), OTBETCTBEHHBIM 34  BBINONHEHHE
aJMMHECTPATUBHOMN MPOTIEY B, ABNSETCS PYKOBOIUTENb MCnOoNHUTEIEHOIO KOMUTETA
ATeKceeBCKOro TOpOJCKOro mnoceieHusi ANEKCeeBCKOT0 MyHHLHMIIAIBHOrO paifona
Pecny6uuku Taraperan (manee - AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HalpaBlIeHHE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. To/mKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HalpaBlieHHe MeXBEIOMCTBEHHBIX
3anpocoB, (GOpMUpYET W HAMPABISET B IEKTPOHHOH (opme NOCPEACTBOM CHCTEMBbI
MEJKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aWMOAEHCTBHS (IPA OTCYTCTBHH TEXHHYECKOH
BO3MOJKHOCTH — MHBIMH CHocobamMy) 3armpochkl O TPefNoCTABAeHUH JOKYMEHTOB H
CBeJIeHHH, MPeIyCMOTPEHHBIX MYHKTOM 2.0.1 aAIMMHUCTPATHBHOTO periamMeHTa.

AJIMHHMCTPATHBHBIE MPOLEAYPbl, YCTaHAaBIMBAeMble HACTOSIIMM IYHKTOM,
BbLIOJHAIOTCA B A€HE NPUHATUS 3asgBIEHNS HA PACCMOTPCHHE.

PesyneraraMyd  BBEINOMHEHMS  AAMMHMUCTPATHBHBIX  IPOLEAYpP  ABJAIOTCA:
HampaBneHHBIE B OPraHbl BNACTH W (MIH) MOJBEJOMCTBEHHBIE OpraHaM BIACTH
OpTaHM3aL1K 3a[POCEL.

3.4.3. CienMagucTEl  [OCTABIIMKOB — JIAHHBIX HA  OCHOBAaHMHM  3aIpOCOB,
[OCTYIHBILINX Yepe3 CHUCTEMY MEMBEJOMCTBEHHOIO JJIEKTPOHHOTO B3aHMOAEHCTBUA,
[IPSAOCTABIAIOT 3ANpalliBaeMble [OKYMEHTHl (MH(OPMALMIO) WM  HANPAB/ISIOT
yBejOMIeHusT 06 OTCYTCTBHH IOKYMEHTa u (MIIH) HH(OPMALMH, HeOOXOAMMBIX UL
MpeoCTaBNeH s MyHHIMITAIBHOH yCIyrH (fajiee — yBeIOMIeHHE 06 oTKaze).

AJIMMHMCTPATHBHBIE TPOLCLYPHI, YCTAHABIMBAGMbIE HACTOALIMM IYHKTOM,
BLITIONUSIOTCS B TEYEHHEe NATH OHEH co JHA IOCTYIUIeHHs MEXKBEAOMCTBEHHOTO
3arpoca B OpraH WIH OPraHM3allHIo, NpPe/I0CTABIAIOIINE JOKYMEHT H nHGpOPMALHIO,
€CJIM MHBIE CPOKHU INOJTOTOBKH M HATIpaBleHUA OTBCTA Ha MeXBeJOMCTBEHHbBIH 3anpoc
He YCTaHOBNIEeHB (eepanbHBIMH 3aKOHAMM, NPABOBBIMH aKTaMH [IpaBuTensCTBa
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Poccuitckoit @enepaiuy U NpHHATEIMH B COOTBETCTBHH ¢ (efepalbHBIMK 3aKOHAME
HOPMaTHBHLIMH NTpaBOBLIMH akTami PecnyOnuku Tatapcran.

PesyneTaTaMu  BEIMTOJNHEHWS — aIMUHHCTPATHBHEIX  TIPOLENYpP  SBISHOTCS:
JOKYMEHTEI (CBeAeHM:), HEOOXOUMEIe /s MPEeJOCTaBIeHNs MyHHUHUIATEHOH YCIyTH,
nubo yBemomieHre 00 OTKa3se, HalpaBIeHHEE JOIKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HampaBlIeHHE MEXBEeJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoIsKHOCTHOE JMLO, OTBETCTBEHHOE 33 HANPAaBIEHWE MEXBEIOMCTBEHHBIX
3aIlpOCOB!

[OTy4aeT 3arpalluBaeMble Hepe3 CHCTeMY MEeXKBeJIOMCTBEHHOIO 3IEKTPOHHOTO
B3aMMOJCHCTBUA  JOKYMEHTHl (CBEJEHHs), HeoOXOZMMBIE [ IpPeIoCTaBleHHs
MYHHUHNANBHOH yemyru, mubo yBegoMiIeHHe 00 OTKa3e IpU OTCYTCTBHH AOKYMEHTA H
(unn) HHGOPMAaLH;

ipu HAJTHYUK OCHOBAHMIA, IIPe/1y CMOTPEHHBIX MYHKTOM 2.7.1
AJIMMHUCTPATHBHOIO periiaMeHTa, MOJAr0TaBIMBAET NPOEKT pelneHus o0 oTKase B
npHeMe JOKYMEHTOB, He00X0AUMBIX IJIS IPE/IOCTaBASHH My HULUNIAIEHON YCIIYTH.

[TpoexT petrenuss 06 oTKaze B TpHeMe JOKYMEHTOB, HEOOXOIWMBIX A
TIPeIOCTABNCHUS MYHHIUIIANBEHOH YCIYrH, ¢ YKa3saHHeM NPHYHH OTKasa (B ciydae,
eclnd  OCHOBaHWMsA /i  OTKasa B IMpueMe JOKYMEHTOB, HeoOXOIMMBIX [Uist
NPef0CTaBIeHUsT MYHHIIMITANBHOH YCIYIH, CBA3aHbl C HApyIIEHWEM yCTaHOBJIEHHBIX
TpeOOBaHMH K TakHUM OOKYMEHTaM, OCHOBAaHHMS sl OTKa3a B IIpHEMe AOKYMEHTOB
JIOTDKHBL  COZlEPKaTh HHMOPMALIMIO O HAMMEHOBAHMH MNOKYMeHTOB (WHGOpMAalMH,
cBelicHHit), KOTOpBIE He TMPENCTABNEHBI, COJIEPKAT HEJOCTOBEpHble M (HIH)
MPOTUBOPEYHBEIE CBEIeHHS, O(pOPMIIEHE] C HAPYLISHHEM YCTAHOBNEHHBIX TpeboBaHmil),
HampaB/sgeTCs Ha COINAcOBaHME B YCTAHOBIEHHOM [IOPSAJKE TOCPEICTBOM CHCTEMEI
3IEKTPOHHOIO JI0KYMeHTooOopoTa.

CornacoBanue InpoeKTa pemleHns o6 OTKaze B MNpHeMe [JOKYMEHTOB,
HEOOXOMMMEIX IS I[IPEJOCTABICHHS MYHHWIIMITANBHOM YCIYIH, OCYILECTBIAETCH B
HOPSIKE, NPEelyCMOTPEHHOM MyHKTOM 3.0.3 aAMUHHUCTPATHBHOTO perjaMenTa.

AIMHUHHCTPATHBHBIE ITPOLEIYPbl, YCTAaHABIMBAEMBIE HACTOALIMM IIyHKTOM,
BEITIOJIHAOTCA B JIEHE TIONMYUeHHS CBEAEHHI II0 MEKBELOMCTBEHHBIM 3aMIpOCaM.

PesyneraTamMu  BBIIOJHEHHS — @AMHHHCTPATHBHBIX  MPOLEAYp  ABISIOTCH:
JNOKYMEHThI (CBeJIeH ), HeoOX0AUMBle A IPEIOCTaBNeH S MyHHLMIAILHOH YCITyTH,
MpOEKT pelieHuss 00 OTKase B TpPHeMe JOKYMEHTOB, HEOOXOIWMBIX UL
MpeoCTaABIEeHI MyHHIMIAIEHOR yCIyrH.

3.4.5. UcrnonHeHHe mpouedyp, yKasaHHbIX B TyHkTax 3.4.2, 3.4.4
aJMHHUCTPATHBHOIO pEriiaMeHTa, MpM HAIHIMH  TEXHHYECKOH  BO3MOXKHOCTH
OCYLLECTRISIETCA B ABTOMATHUECKOM PEKHME C HCI0JIb30BAHNEM aBTOMATH3UPOBAHHOM
MH(POPMALIHOHHONH CHCTEMBI, MpelHa3HaYeHHOd IJs OKa3aHusi TOoCYNapCTBEHHBIX H
MYHHIMOIAIBHBIX YCIYr, B TOM 4YMCIe C MOMEHTA pPerucrpaluu 3asBleHMA B
COOTBETCTBHH ¢ TYHKTOM 2.13 aIMHHUCTPAaTHBHOIO PETIaMeHTa.

3.4.6. MakcuMmanbHblif CpPOK BRIMONHEHHS aJMHHHCTDATHBHEIX IPOLENYP,
YKa3aHHEIX B MyHKTe 3.4 aIMMHHMCTPATHBHOTO PErNIaMEHTa, COCTABIAET IATh paboHmx
TTHEH.
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3.5. PaccMoTpeHHe JOKYMEHTOB KOMHUCCHEH

3.5.1. OcnoBanwpeM Hauana BbIIOJHEHMA aAMHHHCTPATHBHOH MPOLEAY pbl
ABNAeTCS MOCTYIUIGHHE OT AODKHOCTHOTO JIMLA, OTBETCTBEHHOIO 3a HarpaBlieHHe
MEKBEIOMCTBEHHEIX ~ 3aMpOCOB, JAOKYMEHTOB (CBeleHHH), HeoOXOaMMBIX — AJis
NpeA0oCTaBIeHHSI MyHULIMITAIBHOMN YTy,

JIO/SKHOCTHBIM  JIMIIOM, OTBETCTBEHHLIM 33 BBINIOJHEHHE AJMHHUCTPATHBHOM
TpOLEeAYPEI, SBISIETCS PYKOBOAUTENb MCNOTHMTENLHOTO KoMmHTETa AJEKCEEBCKOro
rOpOJCKOro MOCENeHHst AJIEKCeeBCKOro MyHHIHMNanbHOro padoHa Pecmybiuku
Tatapcrad (janee - AOMKHOCTHOE JHMLO, OTBETCTBEHHOE 32 TIOATOTOBKY pe3ylbTara
TIPe/IOCTABIIEHHS MYHULIMIIATBHOM YCIYTH).

3.5.2. JIoKHOCTHOE JIUIO, OTBETCTBEHHOE 3a TIOATOTOBKY pesylbTara
NpeaeCcTaBIeHNs] MyHULUIAAbHON YCIIYIH:

paccMatpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT NOKYMEHTOB, HEOOXOAMMBIX JIA
[peI0CTaBICHISI My HHIUTIANbHOH YCIIYTH;

NpH BBIABJIEHMM OCHOBaHWil [Vl OTKa3a B MPEJOCTAB/IEHHH MyHHULUUNANBHOH
YCIyTH, YKa3aHHBIX B MyHKTe 2.8.2 aIMUHHCTPATHBHOTO PETIaMeHTa, TOArOTaBIUBAET
saKiOvYeHre 00 OTKase B NPEJOCTABIEHHHM MYHHIMIIANLHONH YCIyru; KOMIUIEKTYET
noxymeHTH! (popMHpyeT fena);

B CITydae OTCYTCTBUs OCHOBAHMM UIS OTKa3a B TIPEJIOCTABICHHH MyHHIIHIANLHOH
YCIIyTH, MpeIycMOTPEHHBIX IyHKTOM 2.8.2 aIMWHHCTPaTHBHOTO pErlaMeHTa, [0
WTOraM  DACCMOTPEHWs  JOKYMEHTOB,  HEOOXOAMMBIX  JUld  MPEAOCTABIICHUSA
MyHHLHTIATBHON YCITyTH, KOMITIEKTYeT T0KyMeHTh! ((opMupyeT aena);

HampapnseT C(OPMHPOBAHHBIE YUYeTHBIE Jeia CeMel Ha  paccMOTpeHHe
OBIIECTBEHHOMN KITHITHOH KOMUCCHH (Jlanee — KOMUCCHS);

AJIMHHHCTPATHBHBIE [IPOLEYpbl, YCTAHABIHBACMBIE HACTOAILMM MYHKTOM,
BBIMOJIHAIOTCS B T€YEHHE OHOTO pabovero IHs.

PesynpraTaMu  BBIIOTHEHMS  AJMUHHUCTPATHBHBIX — MPOLEAYP  SBIAIOTCA:
HalpapJieHHble B KOMUCCHIO YYETHBIE Je/a.

3.5.3. Cexperaph KOMHCCHH OCYIIECTBIISCT!

M3y4eHHe TOCTYTHBIIMX IOKYMEHTOR;

Ha3HaueHue JTHSI 3ace/laHusd KOMUCCHH;

M3BElleHNE YJICHOB KOMHCCHH O JIHe 3aCelaHus KOMHCCHH.

AJIMAHHCTPATUBHBIE TNPOLEIYPhl, YCTAHABIHBACMBIE HACTOALMM [TYHKTOM,
BBIMOIHAIOTCS B TEYEHHE OIHOT0 pabo4ero AHs.

Pe3ynpraTamMu  BBIIONHCHMS — @MUHUCTPATHBHBIX — NPOLEAYp  ABJSIOTCH:
W3BELIEHKE YIEHOB KOMHCCHH O JlaTe 3ace/laHus.

3.5.4. KoMuccus HAa CBOEM 3acelaHMH Ha CBOEM 3aceJaHHK paccMaTphBacT
YUETHOE [IeJI0 i MPHHUMAET PelICHHE O Pa3peLICHHH obmeHa unu o0 oTkase.

Pe3yisTaTaMyl BBIMOJHEHHS aIMUHHUCTPATUBHEIX MPOUEAYP SBISIOTCA: PELICHUS
0 paspeleHnn oOMeHa HIu 06 oTKase.

3.5.5. Cexperaps KOMHCCHH 0QOPMIIIET PelieHie KOMHCCHHI B dhopMe npoToKoIa
(2 3x3eMIUIsApa) i MepelacT Ha MOANHCh YlIeHaM KOMHUCCHH.
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PesynbrataMH  BBINOJHEHMA  aAMMHHCTPATHBHBIX  MpOLEAYpP  SABISIOTCA:
HepeJaHHoe Ha [OIIUCh 3aKIHYeHHE.

3.5.6. HieHBI KOMMCCHH TTIONMUCEIBAIOT POTOKOJ H HAIPABILIIOT CEKPETApIO.

AIMUHUCTPAaTUBHBIE MPOLEAYPE], YCTAHABNHBAEMBIE MyHKTaMH 3.5.4 — 3.5.6
HAcTosIero PernaMenTa, BEINOMHAIOTCS B Te4eHE OAHOrO paboyero fHs.

PesynbraTamu  BBRITONHEGHMS — aIMUHMCTPATHBHBIX  [POUEAYP  SBISIOTCH:
3aK/IoueHHe, IOATHCAHHO YIeHAMHW KOMUCCHH,

3.5.7. Cexperapp KOMHCCHH HampaBieT NPOTOKOJI KOMHCCHH JOJKHOCTHOMY
JIMLY, OTBETCTBEHHOMY 3a MONrOTOBKY PE3yJIbTaTa IPEJOCTABIECHUS MYHHLUHUIATILHON’
YCIyTIH.

AIMUHUCTPATHBHEIE TPOLENYPbl, YCTAHABIHBACMbIE HACTOMALIMM IYHKTOM,
BEITIOJNHSIOTCS B TE€HEHHE OJIHOTO Pabodero JHs.

PesynpTaT mpoliedypEl: NPOTOKON KOMHMCCHU M Y4HeTHOE [IeJlo, HalpaBlieHHBIE
KOMHMCCHM JIOIDKHOCTHOMY JIMLly, OTBETCTBEHHOMY 3a [OJIOTOBKY pesyibTaTa
MIPEOCTABICHHA MyHULMIATBHON yCIYTH.

3.5.8. Mcnonuenue mpoueyp, YKasaHHbIX B MyHKTe 3.5.2 aMUHHCTPATHBHOIO
pernmamenta, TIIpH HaJIH4YMHM TEXHHYECKOM BO3MOMKHOCTH  OCYIIECTBILIETCS B
aBTOMATHYECKOM PEKHME C HCIONE30BaHKHEeM aBTOMATH3HPOBAaHHOH HH(QOPMAIHOHHOH
CHCTEMBI, TNpeJHa3HadeHHOHW MO OKa3aHusd TOCYAApPCTBEHHBIX M MYHHLUMIAIBHBIX
YCILYT.

MaKkcHMANBHEIH CPOK BEITIONHEHHS aTMUHHCTPATHBHEIX IPOLeAyp, YKa3aHHEIX B
nyHkre 3.5. aAMUHHCTPAaTHBHOIO PernaMeHTa, coctarnser 4 pabounx aHs.

3.6. [lonrotoBka pe3ybTaTa MYHHULMIIATBHON YCIYyTH

3.6.1. OcHoBaHWeM Hayana BBHITONHEHUS AIMWHMCTPATHRHONH MpoLenypsl
ABISIETCS MOCTYIJICHHE OT CeKpeTaps KOMWCCHH 3aKITHOUEHHs KOMHCCHH.

JOmWKHOCTHEIM TTHIOM, OTBETCTBEHHBIM 3@ BRINOIHEHHE aJMHHHUCTPATUBHON
NPOLEAYPhl, SBISETCS PYKOBOAMTeNb McronHuTensHoro KOMHMTETa AJIEKCEEBCKOrO
FOPOACKOrO IOCeNeHHs] AJICKCeeBCKOro MYyHHUWIaNbHOro paifoHa Pecry6auku
Tatapcrad (manee - DOMKHOCTHOE NHIO, OTBETCTBEHHOE 3a IOATOTOBKY PE3y/bTaTa
MpeloCTaBICHHS MyHHULIMIIANLHOH YCIyTH).

3.6.2. JlomkHOCTHOE TMIIO, OTBETCTBEHHOE 3a IMOJArOTOBKY pe3yibTaTa
NPeIOCTABNEHUS MYHHIIMNAILHON YCIYTH:

TOTOBHT TMPOEKT AOrOBOPA;

FOTOBMT IPOEKT PACTIOPSHKEHHMS O pa3pellleHHH o0MeHa (fanee — pacropayuKeHue).

B ciyyae mpuHATHS KOMHCCHeH pelleHHs o0 OTKase B BBLAAYE PaspelieHHs Ha
00OMEeH roTOBHT [poeKT NnucbMa 00 oTKaze B npeaocTaBlEHHH MYHHHHH&HBHOﬁ YCnyru
(manee — MHCEMO);

HampaBlsieT  [OATOTOBICHHBIH ~ TPOEKT  pesynbrara  MNpe/loCTABIEeHH
MYHUITHTTATEHON YCIyrM Ha COIJIAcoBaHHe B YCTAHOBIEHHOM ITOPANKE MOCPECTBOM
CHCTEMEI DIIEKTPOHHOTO JOKYMEHTO000poTa.

AIMHHHCTpPAaTUBHBIE [IPOLENYpPhl, YCTaHABIMBACMBIE HACTOALUMM IYHKTOM,
BBITTOTHAIOTCS B TEYSHUE OJHOI0 PaboYero JHA.
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PesynpTaTaMy BEITIOIHEHHS! aMUHHMCTPATHBHBIX MPOLEAYD ABIAIOTCA: TIPOEKTEI,
HalpaBlIeHHbIE Ha MOAMUCE.

3.6.3. CornacoBaHue M TNOANHCAHHE T[IpPOEKTa pe3ysibTaTa IpPedOCTaBIEHUs
MYHULMIIAJIBHOM  yclyru  (Jajnee — IIPOCKThl JOKYMEHTOB)  OCYLIECTBJISIETCS
PYKOBONHTENEM CTPYKTYPHOTO IIOJpAa3[eNieHHsl, OTBETCTBEHHOIO 3a MOJArOTORKY
pe3ynpTaTa MYHHIIANANBHON yenyrH, PykoBoanTenem Oprana.

HOI{FOTOBJ’[EHHHE IIPOEKTEI NOKYMEHTOB, MMCIHOLIHC 3dMEYHaHHA, BO3BPALIAKOTCSL
Ha A0padOoTKy JHIly, OTBETCTBEHHOMY 3a TOJIMOTOBKY pe3yNbTara MYHHIHTaTbHOH
yenyru. Tlocne ycTpanenus 3aMeqaHuil MPOEKThl TOKYMEHTOB IIOBTOPHO NepefaroTest
JUIs COrJIACOBAHUA U MOAIMCAHMUA.

Pyxkosogurens Oprana mpu paccMOTPEeHUH TIPOEKTOB JOKYMEHTOB IIPOBEPSET
cobmofeHre aaIMHHHCTPATHBHOTO periaMeHTa JOJKHOCTHeIMKH nulamu OpraHa B
YACTH CPOKOB BLIIOJIHEHHS aIMHHHCTPATHBHBIX MPOLEAYD, HX MOCNEA0BATENEHOCTH U
[OJIHOTE], HATHIHA COTTACOBAHMI YNOJIHOMOHYEHHBIX JO/KHOCTHBIX juu Oprana B
CHUCTEMe DIIEKTPOHHOTO JOKYMEHTOODopOoTa.

B cnyuae BBIBAGHHA ~ HApylleHMHA B 4acTH  CPOKOB  BBIMOTHCHU
AIMUHMCTPATHBHBIX [POLEIYpP, MX MOC/IeJOBaTeNbHOCTH M IOJHOTH! PykoBoaurens
Oprana MHULHHPYET NPUBIEUEHHE K OTBETCTBEHHOCTH JIML, JOTYCTHBIINX HAPYLICHH!S,
B COOTBETCTBHH C MYHKTOM 4.3 a IMHHHUCTPATHBHOIO PErIAMEHTA.

AJIMHHHCTPATHBHEIE TPOTEAYPEl, YCTAHABIHBACGMBIE HACTOALIMM ITYHKTOM,
BBITIONHAKOTCS B TeYeHHUe OJHOTO padoyero JHs.

PesynbraraMyd  BBIMOJHEHHMS  aAMUHHCTPATHBHBIX — NPOUENYp — SBIAIOTCS:
TOJIHCAHHbIE JIOTOBOP M YTBEpIKIAEHHOE pacnopsbkeHue MM peleHue ob orkase,
HANpaBIeHHbIE HA PErHCTPalHIO.

3.6.4. MWcmonHeHue npouenyp, YKasaHHBIX B MyHKTax 3.6.2, 3.6.3.
aJMHHHCTPATHBHOTO  pernamMeHTa, MpPH HAIMYMH  TEXHHYECKOH  BO3MOMNHOCTH
OCYIIECTRAETCS B ABTOMATHYECKOM PEXHME ¢ HCIO/b30BAHHEM AaBTOMAaTH3UPOBAHHOM
UHPOPMAI[MOHHOH CHCTEMBl, NPEIHA3HAYEHHON U OKa3zaHus rOCYAApCTBEHHBIX W
MYHHLIUIIATIBHBIX YCILYT.

MaKkcHManbHBIH CPOK BEIIOJIHEHHS aIMHMHHCTPATHBHBIX MPOLEYP, YKa3aHHBIX B
MyHKTe 3.6. aIMUHUCTPATHBHOTO PeraMenTa, COCTAaBIIAET ABA PA00UHX JHEH.

3.7. Belgaua (HanpasieHue) 3asBUTENI0 Pe3yIbTaTa My HHLMTIATBHOM YCIyTH

3.7.1. OcHOBaHMEM Hayana BbHITOJHEHHS AIMHHMCTPATHBHOH MPOLELYPHI
ABNSETC MNOJy4EHHE MOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHCHHE
aJMUHUCTPATHBHON TPOLENYPHl, MOKYMEHTa, MOATBEPACIAIONIETO MNPELOCTaBICHNE
MYHUIIHTIANLHON YCITyTH.

JIOIKHOCTHBIM JTHIIOM, OTBETCTBEHHBIM 32 BEITIOJIHEHHE aJMHHHCTPATHBHOMH
pOLEyphl, ABNAETCS PYKOBOAMTENh MCMONHUTENBHONO KOMHTETa AJIEKCEeBCKOTO
rOpOJICKOro MOCeNeHusi AICKCEeBCKOro MyHHUMNAIBHOrO  paioHa Pecnybnuxu
Tarapcran (nanee - AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ BBIAATY (manpasiienue)

ZOKYMEHTOB).
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3.7.2. JIOWKHOCTHOE IMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBleHue)
IOKYMEHTOB:

obecreuMBaeT  PErdCTpalMi0 M BHECEHHWE  CBEIEHHH O  pesynbTare
MpeJOCTABIEHHsT MYHHLUUNAALHOH YCIyrd B MOJACHCTEMY BEIEHHsS [NOKyMEeHTAIHH
ABTOMAaTH3HPOBAHHOH MH(BOPMALMOHHON CHCTEMBI, IMpelHa3HAaYeHHON [ OKa3aHHd
rOCYAapCTBEHHBIX ¥ MYHHLMIANBHEIX YCIYT;

W3BEIIAeT 3asBUTeNs (ero Mpe/cTaBuTelNs) Coco0oM, yYKa3aHHBIM B 3asBIIEHHH, O
pesynbTaTe TPeIOoCTABICHHA MYHHIHIANLHOH YCIYTH H O BO3MOKHOCTH MOJY4€HMS
pesy/bTara npejocTaBleHns] MyHULMNATEHO) yeayru B Oprane unn B MOLL

McronneHye  Npoueayp —TpH  HAJMYAM  TEXHMYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS. B ABTOMATHYECKOM PEKUME ¢ MCIOJIb30BAHHEM aBTOMATH3HPOBAHHOH
MHGOPMALFIOHHOH CHCTEMbI, NPeNHA3HAYCHHON JUIs OKa3aHWs TOCYNapCTBEHHBIX H
MYHHITHIAIBHBIX YCIIYT.

AIIMUHHCTPATHBHEIE MPOLEAYPEl, YCTaHABIHBaeMble HACTOSLMM [YHKTOM,
BBIMONHAIOTCA B TE4eHHE OAHOTO pabodero OHA CO JIHA TMOAMHCAHUS JOKYMEHTA,
ABJISIFOILETOCH pe3ynbTaToM NPeA0CTaBIIEHUA MYHHLHTAIBHOR yCIyTHy,
YIIOTHOMOYEHHEIM J0KHOCTHEIM oM Oprana (Opranom). )

PesynsrataMy  BBITONHEHHMS — aJAMMHMCTPATHBHBIX — IPOUENYp  ABJIAIOTCS:
pasMellleHHe CBEJICHHIi O pesylbTaTe NPENOCTABICHMS MYHUUHIANLHOM yCIyrd B
HHQpOPMALMOHHEIX ~CHCTEeMaX, H3BelleHHe 3asBuTens (ero NpejCcTaBuTeNd) O
pe3yIbTaTe NpeoCTaBIeH s MYHHIHNANbHOH YCIyTH U Croco0ax ero nomyveHus.

3.73. Tlopsmox Bbigaud (HamnpaBieHHs) pe3ynbraTa  IPelOCTaBICHUS
MYHULMITAIBHOMN YCITyTH:

3.7.3.1. Ilpu ofpallleHun 3asBUTENs 3a PE3Y/IHTATOM MYHHIHIANBHOH YCIyrd B
M®I], paborauk M®L] BbljaeT 3asBUTENIO PE3YNbTAT MYHHIMIATBHOH YCIyrd B
dopMe sK3eMmmispa SIEKTPOHHOrO JIOKYMEHTa Ha OyMaMcHOM —HOCHTEle. o
TpeGOBaHWIO 3aSBUTENS BMECTE C 3K3EMIUIAPOM 3/EKTPOHHOIO JOKyMeHTa Ha
HyMa)KHOM HOCHTeNe eMy IPEJOCTaBISeTCS SK3eMIULAD 3NEKTPOHHOLO JOKyMEHTa
MyTeM ero 3alicH Ha CheMHbIH HOcHTeNb HHGOPMAIUU HITH HAMPABICHHS SK3EMILIAPa
57EKTPOHHOTO JIOKYMEHTa M0 3JIEKTPOHHOH MOYTe B a[pec 3asBHTCILA. TTpu 3amucu Ha
CheMHEIM HocHTenb HHGOPMAI[MH WIH HaNpaBJeHWH DBK3eMIlIfApa 3JI€KTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBIICH HK3EMILIAP HIEKTPOHHOIO JOKYyMEHTA Ha
GyMaKHOM HOCHTENe, MO SIEKTPOHHOH MOYTe HACHTHYHOCTh TAKOro 3K3EMIUTIPA
IMEKTPOHHOrO JOKYMEHTa 3K3eMIULIPY SIEKTPOHHOrO [OKyMEHTa Ha GyMaxKHOM
HOCHTENE 3aBepsieTes yNOTHOMOUYEHHBIM COTPYAHUKOM C MCMOIBE30BaHHEM YCHIIEHHOH
KBanMHUIMPOBAHHON 3EKTPOHHOMN TOAIHCH.

AIMAHHCTpaTHBHBIE TIPOLENYPbl, YCTAHABIHBAEMBIE HACTOALINM MYHKTOM,
BRINONHSIOTCS B IOPAJKE OUEPEIHOCTH, B JeHb NPUOBITHS 3asBHTENA B CPOKH,
ycTaHOBNeHHbIe pernamMenToM paborsr MOLL,

Pe3ynbTaTaMi BLIMOIHCHHUS aIMUHHCTPATHBHAIX MPOLENYp SBISIOTCA: (pukcanus
(pakTa BbIJA4M pe3ynbTATa MpPeJoCTABICHHS myHnununansHoit yenyrn 8 AUC M®L,
pe3yNBTaT MPefoCTABIEHHA MY HHIMNAIBHON YCIIyIH, BBII@HHEIH 3asBUTEIO.

3.7.3.2. Tlpu obpameHHy 3agBHTENA 32 PE3YIbTATOM MYHHIHIAILHOR yCIHyrH
yepe3 PecrnyGnukaHCKHUH [OpTan 3asBUTENIO B JTHYHBIH KaOWHeT aBTOMAaTHYECKH
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HAlpaBIAEeTCs  3MeKTPOHHBIH  00pa3  OOKyMeHTa, ABMAIOLLErocs  Pe3yJibTaToM
MIPEOCTABICHUSA MYHHLHIIAIIEHOI YCIIYTH, NOAMMCaHHbIHA YCHIEHHOH
KBaTH(HIMPOBAHHON 21eKTPOHHOH MOAIHCHIO YIIONIHOMOYEHHOI0 AOKHOCTHOIO JIMIIa
Oprana (Opranom).

AZIMUHUCTpAaTHBHbIE [POLEAYPB!, YCTAHABNHMBAEMEBIE HACTOALIMM MYHKTOM,
BBIIIOJIHAKOTCA B ACHB IIOAIIMCAHHA NOKYMCHTA, IMOATBCPKIAAROIICTO IPEAOCTABIIEHUE
(oTKa3 B [IpeJOCTABICHUH) MYHHIUIIANEHOH YCIYTH, YIIOTHOMOYEHHEIM 1OIKHOCTHBIM
mauoM Oprana (Opranom).

PEB}’HBTHTHMH BBITIOJIHEHH A aIMHUHHCTPATHBHBIX npouenyp ABIIAKOTCA:
HalpaBleHHe ([pefoCTaBlEeHUE) C HCHONB30BaHMeM PecnybnukaHckoro mnoprana
3aABUTENIO JOKYMEHTA, ITOATBEePKIAOINEro MpPeJoCcTaBIeHHE MYHHIMIANBHOR YCIYIH
(B TOM YHCITe OTKa3 B IPEeOCTABICHUH MYHULIUNATIBLHOH YCIYTH).

3.7.3.3. Tlpu ofpalueHud 3asBUTENS 3a pe3ylbTaTOM MYHHIMIIAIBHOH YCIyTH B
Opras, IOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbIJauy (HampaBleHHE) JOKYMEHTOB,
BBIJIAET 3asBHTENIO pe3ynbTaT MYHUIHNAILHOH ycnyrd. Ilo Tpebopanmio 3asButens
BMECTE€ C SK3EMILIPOM SJIeKTPOHHOTO JOKYMeHTa Ha OyMa)kKHOM HOCHTENE eMy
TIPEIOCTABNSETCS YKIEMIUIAP STMEKTPOHHOTO JOKYMEHTA MYTEM Ero 3alMCH Ha CheMHBIH
HOCHTENb HH(MOPMAIHKH WJIH HANpaBleHHs 3K3eMIIspa 3IeKTPOHHOIO JOKYMEHTa Mo
3JIeKTPOHHOH MOYTE B anpec 3asiBUTEIs,

AJIMHHUCTPATHBHEIE TIPOLENYPLl, YCTAHABIHWBAEMBIE HACTOSIIHM TMYHKTOM,
OCYIIECTBIAIOTCA B [OPAAKE OYePeJHOCTH, B [1€Hb TNPUOLITHS 3asBuUTeNs B
cootBercTBUH ¢ [IpaBunamMu BHYTpPEHHEr0 TPy A0BOTO pacropsjaka OpraHa.

Pe3ybTaTOM BBINOIHEHNS aAMUHHCTPATHBHBIX NPOLIEAYP ABIAIOTCA: (UKCAIHI
(akta  BpIIAYM  pe3yabTaTa  NPENOCTABIEeHMA  MYHHLMUNAIBHOH  yCIyru B
aBTOMATH3UPOBAHHOM WH(QOPMALMOHHON cHCTeMe, NpeHa3Ha4eHHOH IS OKa3aHMs
TOCYIapCTBEHHBIX ¥ MYHHLMIIATBHBIX YCIIYT.

3.8. McnpapieHue TeXHHUECKHX OLIHOOK

3.8.1. B cayuae oOHapy)KeHHs] TEXHUYECKOH OIIMOKH B TOKyMEHTE, ABIIOEMCS
pe3ynbTaTOM MyHHULUMIANBHOI YCIy |, 3asBHTENb HarnpasnseT B Oprax:

3asBIECHME 00 MCIpaBNeHWH TEXHMYeCKol OowHOKH (mpunoxenne No 4 K
HACTOALIEMY aJIMHHUCTPATHBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHbI 3aSBUTENIO KAk Pe3y/lbTaT MyHHLHMNAIBHOH YCIYTH, B
KOTOPOM COJIEPIKHTCS TeXHUYeCKas omudKa;

)J;OKyMBHTb], HUMEIoIIHME HPHAHYECKYHO CHIY, CBHIOETCNLCTBYHOIIHE O HaJIu4dHuH
TEXHHYECKOH OLIMOKH.

3asBneHre o0 MCMpPABIeHWH TeXHHYECKOW OMIMOKH B CBEACHHSX, YKa3aHHBIX B
NOKYMEHTE, SBISIONIEMCS PE3Y/IbTATOM MyHULUNAIBHOH yCIYTH, TIOJAeTCs 3asiBUTENIEM
(YNOJHOMOUEHHBIM [PEACTABUTENEM) IMOYTOBBIM OTHPABICHUEM (B TOM umHcne c
WCIONB30BAHKEM 3IEeKTPOHHOM NOYTHl), 110 uepes PecryOmMkaHCKHH TOpTal WM
M®OII.

3.8.2. Jlo/mKHOCTHOE JTHLO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, OCYLLICCTBIACT
TpreM 3asBleHus 06 WCMPaBIeHH! TeXHUYECKOH OLIMOKH, PerHCTPUPYeT 3asBlICHuUE C
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NPUIIOKEHHBIMU JOKYMEHTAMU U MEPEeNaeT UX JOMKHOCTHOMY JIHLY, OTBETCTBEHHOMY
3a 00paboTKy IOKyMEHTOB.

AIMUHUCTPATUBHBIE [POLENYPbl, YCTAHABIMBAEMbIE HACTOAIMM TYHKTOM,
BBITIONHAIOTCS B TEUEHHE OJHOIO paboYero [AHs ¢ JAThl PETUCTPALUHM 3asBICHH.

PesynbraTamMu BRINONHEHNS aAMHHUCTPATHBHBIX TPOLIEAYD ABMAIOTCS: [IPHHATOE
H 3apETHCTPHPOBAHHOE 3afBIICHHE, HANPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JHUILY, OTBETCTBEHHOMY 3a 06pafoTKy HOKYMEHTOB.

3.8.3. [lomkHOCTHOE JIMIO, OTBETCTBEHHOE 3a 06paBoTKY JOKYMEHTOB,
paccMaTpuBaeT JOKYMESHTbI M B LelsX BHECEHHs WCIPABIEHWH B JOKYMEHT,
SABIAIOUIMICS PE3yIbTATOM TPEJOCTABICHNS MYHHULHIAIBEHON YCIyrH, OCYIIeCTRIISNET
OPOLEAyPhl, MpPeJlyCMOTPEHHBIE MYHKTOM 3.5 aJMHHHMCTPAaTHBHOTO perjiameHTa, H
BBIIAET HCIPABICHHBIA MOKYMEHT 3asBUTE/IO (YIIOMHOMOYEHHOMY IPEACTABUTEINIO)
JIMYHO MOJ POCIHCH C M3BATHEM Y 3aiBMTENS (YNOJHOMOYEHHOrO MPEICTABUTENSA)
OpWriHana NOKyMEeHTa, B KOTOPOM COIEPHTCSA TeXHUUecKas OUOKa, HITH HAMpPaBJIsIeT
B a[pec 3asBMTENs TMOYTOBBIM OTHpaBjieHHeM (ITOCPEJCTBOM 3JIEKTPOHHOM IOYTEHI)
MHCBMO O BO3MOXKHOCTH IMONyYeHUs JOKyMeHTa Npu Ipefgocrasinennn B Opran
OpHI'HHANA JOKYMEHTA, B KOTOPOM COMEPIKHTCS TEXHHUECKas ol1bKa.

AIMWHHCTPaTHBHBIE TIPOLCAYDHl, YCTAHABIMBAEMbIE HACTOSALIMM ITyHKTOM,
BBITIONTHAKOTCA B TeYeHHE ABYX paboumx pAHel nocie oOHApyXeHHS TEXHHYECKOi
OUIMOKH HIH MONYHEHHA OT odoro 3dMHTCPECOBAHHOIO JIHIA 3asABICHUA O
JOTyleHHo# ommbKke.

PesynpbTaTaMH  BBIMONHEHHS  aAMHHHCTPATHBHBIX  NPOLENYP  SBISAIOTCS:
BbLAAHHBI (HaTpaBJieHHbIH ) 3aSBHTEI) JJOKYMEHT.

4. ITopanok u (popMbl KOHTPO.IS 3a NPEAOCTARJIEHHEM MYHHIHIAALHOM
YCJIYTH

4.1. Tlopsaaok ocyllecTBIGHUS TeKyLIero KOHTPOS 3a COOIOIEHUEM H HCIOIHEHHEM
OTBETCTBEHHBIMHU JOJIKHOCTHBIMH JTHLIAMH MOJ0KEHHH aIMUHUCTPATHBHOTO
periiaMeHTa i HHBIX HOPMAaTHBHBIX IIPABOBLIX AKTOB, YCTaHABJ/IHBAROLLHUX Tp66OBaHI’lH K
NPefoCTaBIeHUIO MyHULMITATEHOM YCIYIH, a TAKKE NPHHATHEM HMH PEIeHHH

Kontpons 3a nonHoToll U KauecTBOM IIpPeIOCTaBIeHI MyHHIHIANBHOR YCIIyTH
BKJIIOYAeT B ce0sl BbIsiB/IEHUE U YCTpaHeHHe HapylleHHH Npas 3asBUTeNeH, TPOBeIeHHe
NpoBEPOK  COOMIOZIEHHs Mpouedyp NPeJoCTaBIE€HUS MYHMLUNATILHOH — YCIyry,
TOJArOTOBKY pelleHuid Ha aeficTBus (Oe3nelicTBUE) NOMKHOCTHBIX JHI] OpraHa MECTHOTO
CaMOyIIpaBIIEHHA.

Qopmamu  KOHTponst 3a  coOJIOJCHHEM HCIOJIHEHHMS  aAMWHHCTPATHBHBIX
TIPOLIRAYP SABISIOTCS:

l) OpoBEpKa H COTrjTacoBaHHE I[IPOCEKTOB [OJOKYMEHTOB TII0 MNPeaoCTaBICHHIO
MYHHULKNAIBHOH YCIIyIy;

2) npoBoIUMEIR B YCTaHOBIEHHOM  IIOpSIKE [IPOBEPKH BeJIEHUs
IeTONMPON3BOACTBE;
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3) MpoBesieHHe B YCTAHOBIECHHOM TIOPSIIKE KOHTPOIIBbHBIX [IPOBEPOK CODIIONEHUS
POLENYP MPENOCTABIEHHS MyHHIHUITAIBHON YC/IyTH.

B nmemax Texymero koHTposs HCHONE3YIOTCA CBENEHHA, HMCIOMIHECH B
SNIEKTPOHHOM 0ase NaHHBIX, CIyKeGHAS KOPPECTIOHEHLHs, YCTHAs M TTHCEMEHHAs!
MHDOPMALHS JOMKHOCTHBIX JIHII, OCYLIECTBIAOLLNX BBIMTOIHEHHE aAMHHHCTPATHBHBIX
TIPOLUENYP, KyPHAIIBI y4eTa COOTBETCTBYIOLIMX JOKYMEHTOB H APYTHE CBEEHMUS.

Jnst ocyiecTBeHMsT KOHTPOIS 32 COBEpLICHHEM NeficTBHIL IIpY NPENOCTABIEHHH
MYHULUTAIBHOH YCIYrH W NPUHATHM DELUCHHH PYKOBOIMTENO OopraHa MecTHOro
CaMOYINpaBICHHs  MPEICTABAAIOTCS  COPAaBKH O  PE3YNbTATAX  MNPEOCTABICHMUS
MYHHIHUIATBHON YCIIYIH.

O ciyyasx ¥ IpUYHHAX HAapYLIEHHs CPOKOB, TIOCEA0BATETbHOCTH U COJepKaHU
aNMUHHCTPATHBHBIX IIPOLUEAYP JIOMKHOCTHBIE JIMIA HEME/UICHHO HH(OPMHDYIOT
PYKOBOZMTEINA  OpraHd, MpPEelOCTAaB/IOEro MYHHMIMIANBHYI0 VCAYTY, a Takike
NPEANPHHUMAIOT CPOYHBIC MEPBI MO YCTPaHEHHUIO HApyLISHHUIH. _

Texkywmii  xoHTpone 3a cobmoseHHEM —MOCIIEOBATETBHOCTH JeHCTBHIA,
OTPCIC/ICHHBIX  aJMHHHCTPATHBHBIMM  MpOIELYpaMH  TI0  NPefOCTABIEHHIO
MYHUIMNATBHOH  YCIYTH, OCYIIECTBACTCS 3aMECTHTENEM PYKOBOAMTENS oprafHa
MECTHOrO ~ caMOYNpaBlCHMS, OTBETCTBEHHbIM 3@ OpraHM3alMIO paboThl MO
[pEAOCTABICHAI0 MyHULHMNANBHON YC/IyIH, HaualbHUKOM OTHENA, OCYIECTBISIOLIETO
OpraHu3auuio paboThl MO MPeI0CTaBNeHHI0 MyHHIUNIAIBHON YCIy .

[lepeueHs  NOMKHOCTHBIX NI,  OCYIIECTBISFOLIAX TEKYLIHH  KOHTPOIE,
YCTaHaBIUBACTCA IOIQKEHHAMH O CTPYKTYPHBIX MOApPa3’NeseHHsIX OpraHa MeCTHOro
CaMOYMNpPaBIEHHUSA ¥ JOTKHOCTHEIMH PErflaMeHTaMH,

4.2. Tops/10K U TePHOAHYHOCTE OCYIIECTBICHNS [IIIAHOBBIX ¥ BHEMIAHOBbIX HPOBEPOK
TIOHOTEL X KA4ECTBA NPE0CTABISHNS MyHULUIATBHOR YCIIYry, B TOM YHCIE NOPSI0K
1 (POPMBI KOHTPOJIA 38 MOIHOTOM W Ka4eCTBOM MPEIOCTABNEHHS MYHHIHTIANLHO
YCIyTH

4.2.1. KoHTponb 3a MOIHOTON U Ka4eCTBOM IIPe]OCTABISHHS MYHHIHITAIbHON
YCIIYyTH OCYIIECTBIACTCA B JopMax:

1) npoBeneHus TPOBEPOK;

2) paccmoTpenus xKanot sasButeneil Ha aeiicteus (Gesneiicrane) Oprana, a
TAKKE HX JOMKHOCTHBIX JTUILl, MYHHIMNATBHEIX CITYKALLKX.

4.2.2. B 1ensx ocyLIeCTBIeHUs KOHTPOJIS 33 MOITHOTOMH U KAYeCTBOM
NIPENOCTABIEHUS MYy HUIIUIIATIEHON YCIYTH NPOBOIATCS TMJIAHOBEIE W BHEILIAHOBEIE
npoBepkH. [Iopsanok U MepHoIMYHOCTb OCYILECTBIEHMS [IAHOBBIX TPOBEPOK
ycTaHaBnuBaeTcs niaHoM padotel Oprana. IIpy npoBepke MOTYT paccMaTpHBaThCs Bee
BOIIPOCHI, CBSI3AHHEIE € MPENOCTABIEHUEM MYHHIUNANEHOR YCIyry (KOMIUIEKCHBIE
NPOBEPKH), MITH OTHENbHBIHA BONPOC, CBA3aHHBI ¢ MpelocTaBIeHHeM MyHHLAIAIEHOI
yciyru (TeMaTHYecKHe poBepkH). [IpoBepka Takxke MOXeT NPOBOIUTECS 110
KOHKPETHOH 2kanobe 3asBUTeNs.

4.2.3. BHennaHoBEIe IPOBEPKH MPOBOASTCA B CBSI3H € POBEPKOH yCTpaHEeHHs
paHee BBIABIEHHBIX HAPYIICHUH aJMUHHCTPATHBHOTO PerjIaMeHTa, a TAKKE B CIIyuae
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nonyueHus xainod sasisureneit na neticteus (Gesneiicteue) Opraua, a Takxke Mx
JOJDKHOCTHBIX JIML, MYHHULHAANbHBIX CIYIKAIINX.

4.2.4. Pe3ynbraTsl IpoBepKU oOPMIISIOTCS B BUAE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAKOTCA BLISBICHHBIC HENOCTATKA U NPENNOKEHHUS [I0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTD JOMKHOCTHBIX JIML OPraHa, [PeI0CTaBNAIOMIEro
MyHHLMIIATBPHYIO yCITyTY, 3@ PelIeH s 1 feicTBrA (Ge3eiicTBre), MpHHUMaeMbIe
(ocymecTBIIsieMble) MMH B XOJI€ TIPeIOCTABIEHHS MYHHITHIIATBHOR YCITyrd

Ilo pesynbratam mpoBefeHHBIX NPOBEPOK B CIydae BLIIBIEHHS HapylleHuit mpas
3asjBHTENCH BHHOBHBIE NHMIA MPHUBIEKAROTCS K OTBETCTBEHHOCTH B COOTBETCTBUE C
3aKOHOoJaTeNbCTBOM Poccuiickoil Depepariun.

PyKkoBonuTenb opraHa MecTHOro CaMOYMpABICHHS HECeT OTBETCTBEHHOCTL 32
HECBOCBPEMEHHOE PACCMOTPEHUE 3asdBIIEHUH,

PykoBoauTens (3aMecTHTeNb pPyKOBOAUTENA) CTPYKTYPHOrO MOAPA3HeNeH s
OpraHa MeCTHOrO CaMOYNpPaBIEHHSI HECET OTBETCTBEHHOCTh 3@ HECBOEBPEMEHHOE M
(WIH) HeHazneKallee BBIMONHCHHE aJMHHUCTPATUBHBIX eiiCTBUIA, YKa3aHHEIX B
paszene 3 a/[IMHHUCTPATHBHOTO PEriaMeHTa.

JIOIKHOCTHBIE JHIA ¥ HMHblE MyHWIMNANBHBIE CHYXKallde 3a PELICHHS U
AeiicTus (OesneficTBre), NpuHMMaeMble (OCYLIECTBIAEMBIE) B XOHE IIPe/I0CTABIEHUS
MYHULHMIANBHOH — YCIyrH, HECYT  OTBETCTBEHHOCTB B YCTaHOBJIEHEOM
34K0HOJIATEILCTBOM MOPSJIKE.

4.4. Tlonozkenus, xapakrepusyrolue TpeboBaHUS K MOPSAKY U hOpMaM KOHTPOJLS 3a
NPeIoCTaBIeHHEM MYHHLIHUNATEHOR YC/IyTH, B TOM YHCIIE CO CTOPOHBI MPakaaH, HX
o0beIMHEHHH W OpraHu3aLuii

Kontpone 3a mpepoctaBnenyreM MyHHIHNAIBHON YCIyTH CO CTOPOHBI MPask/aH,
HX OOBefMHEHWH M OpraHu3anuii, OCYIIECTBISETCA MOCPEACTBOM OTKPHITOCTH
AEATENLHOCTH ~ OpraHa  MeCTHOrO — CaMOYIpABICHHMS [PH  TIPeAOCTABIEHHMH
MyHMUMIIANBHON  YCIyrd, TIOdy4eHMs TIONHOM, aKTyanbHOM u  JOCTOBEPFOI
UHPOPMALIMK O MOPSIKE NPEIOCTABIEHHs MYHHLMIANLHON YCTYTH M BO3MOSKHOCTH
nocyneOHoro paccMoTpeHust oOpallenuii (oxkamo6) B nporecce NpenocTaBIeHMs
MYHHUIUTTATBHON YCIYTH.

5. Hocynebublii (BHecyaeOHBIH) MOPSAIOK 00KANOBAHMS pelieHuii 1 AeiicTBHil
(GesneiicTBHs) oprana, NpeJocTaBIAIOIEr0 MYHHIHUIIAILHYIO YCIYTy,
MHOTO(YHKUHOHAIBLHOTO LIEHTPA NPeI0CTABIEHHS IOCY/1apCTEEHHBIX U
MYHHUHIAILHBLIX YCJIYI, OPraHH3alii, yKa3aHHbIX B yacTH 1.1 craThu 16
Pegepanbnoro 3akona No210-@3, a Takske HX JOJGKHOCTHBIX JHII,
MYHHUHMOAJbHBIX CAYKAIHX, pAGOTHHKOB

5.1. 3agBHTEIM UMEIOT MPABO HA 00XKaN0BaHHE B IOCYIeOHOM MOPSKE pelleH
u JieficTeull (Oe3neilicTBU) OpraHa, MPeJOCTABIAIONIEr0 MYHHIMNATLHY) YCIYTY,
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IODKHOCTHOrO  JIMlla OpraHa, [peioCTaB/fIOIEero MyHHIHIANBHYIO  YCIyTy,
MYHUUMOANBHOIO  CIY’KAalllero,  pPyKOBOIWTENs  OpraHa,  MPeaoCTABISIFOIIATO
MYHHITHIANBHYIO yeamyry, MHOIOQYHKIMOHAIBHOI'O LieHTpa, paboTHHKa
MHOTO(PYHKIMOHAIBHOIO LEHTPa, OPraHU3aLlni, NpelyCMOTPEHHBIX HacThio 1.1 crarbu
16 @enepansHoro 3akoHa Ne 210-D3, a takxe ux paboOTHHKOB.

3agBHTENb MOXKET 0GPATHTBCS ¢ XKanoOoil, B TOM YUCIIe B CIEAYIOMHX CAydasx:

1) HapyimeHHe cpoKa perucTpaliy 3ampoca o MPeAoCTaBIeHHH MYHHITUNAILHO
YCIIyTH, 3aIpoca, yKa3saHHoro B cratee 15.1 OenepansHoro 3akona Ne 210-03;

2) HapylLIeHWe cpoka IpejoCTaBleHHs MYHHIHUNATbHOH yciayrd. B ykazanmom
ciydae pocyaedHoe (BHecyneOHoe) obxanoBaHMe 3asBUTENEM pELICHWN W HeHCTBHit
(6e3meticTBHA) MHOTOGYHKUHOHANLHOTO LEHTPa, PaBOTHHKA MHOTO(DYHKIIMOHAILHOIO
LEHTpa BO3MOKHO B Clydae, €Ccl¥ Ha MHOTO()YHKIHOHANBHBEIN LEHTP, pEIICHHS H
neficreus  (OesneifcTBHe) KOTOporo  o0KanyloTcsi, BO3NIOXKEHa GYHKIHS IO
[IPeIOCTaBIEHHIO COOTBETCTBYIOIIMX MYHHLMMANBHBIX YCIYr B MOJHOM 00beMe B
nopsnKe, olpeaeneHHoM yacTeio 1.3 craten 16 @epepanpHoro 3akoHa Ne 210-D3;

3) TpeboBanye y 3agBUTENS JOKYMEHTOB HIH HH(QOPMALHH THGO0 OCYIIeCTBICHH S
NeHCTBUHA, [pejiCcTaBleHde WM  OCYILUECTBISHHE KOTOPLIX HE [pPelyCMOTPEHO
HOpPMATHBHBIMU TpaBOBeIMM aktamu Poccuiickolt ®egepaly, HOPMaTHBHBIMH
NpaBOBEIMH akTaMi PecryOnukm Tatapcrad, MyHUIMNAILHEIME TPaBOBBIMU aKTaMu
IS IpeloCTaBAeHHs MyHULMIIANEHON YCITYTH;

4) oTkaz B MpHemMe [MOKyMEHTOB, NpeJoCTaBIeHHEe KOTOPBIX NPelycMOTPEHO
HOPMATHBHBIMH TIPaBOBBIMH  akTaMH Poccuiickoli denepanuu, HOPMATHBHL'MH
npaBoBeIMH akTamu PecnyOnuku Tarapcrad, MyHHIHIANbHBIMU IPAaBOBLIMH aKTaMH
JUIst IpeOCTaBIeH s MyHULHNIANBEHOR YCITyTH, Y 3asBHTEL,;

5) OTKa3 B IpedocTaBJeHUHd MyHUIMIIANEHOH YCIIYTH, CITH OCHOBAHMS OTKa3a He
npenycMOTpersl (pefepalbHBIME 3aKOHAMH W TMPUHSATEIMH B COOTBETCTBHH € HHMH
HHLIMH HOPMATHBHBIMHM [IPABOBHIMH akTami Poccuiickoli (Denepalwy, 3aKOHAMH H
MHEIMH ~ HODMATHBHBIMM  [paBOBbIMH  aktamu  Pecnybmuku  Tarapcram,
MyHHIMOAIbHBIMA  TIPaBOBGIMH  akTamMH. B yKa3saHHOM cilydae JocyneOHoe
(BHecynebHOe) oOxkanosaHue 3asBUTENeM pemieHWit W neicTeudi  (BesmelicTBuA)
MHOro(YHKIMOHATIBHOTO ~ 11eHTpa, pabOTHHKA MHOrOo()YHKLMOHATIBHOIO  LEHTpa
BO3MOKHO B ClTy4ae, €clTM Ha MHOTOQYHKLMOHANbHbIA LEHTP, PelIeHus U NeHCTRUM
(6esnelicTBre) KoTOporo oGNANYIOTCSA, BO3IOJKeHA (QYHKIMA NO NPeoCTABJIEHHIO
COOTBETCTBYIOILMX MYHHIMIIAIBHBIX YCIYr B TIONHOM 00BEME B NOPSAKe,
onpezieseHHoM gacToio 1.3 cratei 16 @engepansroro sakora Ne 210-03,;

6) 3arpeboBaHKe C 3aABUTENS MPH TPEIOCTABIEHMH MYHHWUMNAIbHOH YCIYTH
IJIaTEl, HE TMpPeNyCMOTPEHHOH HOPMATHBHBIMH INPAaBOBBIMH aKTaMH POCCHIHCKOM
@epepauyd, HODMATHBHBIMH  TIPaBOBEIMH  akTamu  PecnyOmuku — TarapcraH,
MYHHIHIANEHBIMU NPAaBOBBIMHU aKTaMH;

7) oTka3 opraHa, NPeoCTaBIIAIOIEr0 MyHUIMNANBHYIO YCIYTY, AOTKHOCTHOIO
JMIA OpraHa, MpeAoCTABAIONIEr0 MYHHLUIANBHYIO YCIyry, MHOTO(QYHKIMOHAIBHOTO
LIeHTpa, pabOTHHKA MHOTO(YHKLHOHAIBHOTO LIEHTPa, OPraHW3aliii, mpeayCMOTPEHHbIX
yacteio 1.1 crateu 16 @epmepansHoro 3akona Ne 210-@3, umm MX pabOTHUKOB B
UCIIpABIEHWH IOMYIICHHBIX MMM ONeYaTOK M OIIMOOK B BBIAAHHBIX B pe3ylbTaTe



PCAOCTABNEHMS.  MYHHLMNANBHOH — yenyrd — JoKymeHTax — ju60  HapylueHue
YCTAHOBIICHHOrO  CpOKa TaKWX HCHpaBieHui. B ykasamHom ciydae znocynebHoe
(BHecysiedHOE) 06*kanoBaHMEe 3asBUTENEM pemennii v peficrsuil  (GesnelicTBus)
MHOTO(YHKLMOHATLHOIO — LEHTpa, paboTHUKA MHOrO()YHKIMOHANEHOTO  lIeHpa
BOSMOKHO B Cllydae, ecilid Ha MHOTO(QYHKLHOHANBHBIH LeHTp, pelleHus W mefictBus
(GesmelicTBre) KOTOPOTO OBKALYIOTCS, BO3TOKEHA (GyHkums mo npemocrasnenuio
COOTBETCTBYIOLIMX MYHHMUMIANBEHBIX YCIYT B [OJHOM o0Oheme B MOpsIIKe,
onpenerneHHoM YyacThio 1.3 ctaTeu 16 DenepanpHoro 3axoxa No 210-®3;

8) HapylleHHe CpoKa MM TOpSIKA BbLIAYHM MOKYMEHTOB 110 Pe3yNbTaTaM
NPEJIOCTaBICHNS MyHULIMNIAIBHOR YC/IyTH;

9) NPHOCTAHOBJICHUE [PEIOCTABNEHHS MyHHIMTAN bHOL YCIYTH, €CITH OCHOBAHHSI
UPHOCTAHOBNCHUsA HE TpPeyCMOTpeHbl (DelepambHbIMUH 3aKOHAMH M TIPHHSTHIMU B
COOTBETCTBHM C HHMH MHBIMH HOPMATHBHBIMHM TIPABOBBIMH aKTaMM PoCCHIHCKON
Dejepaniu, 3aKOHAMH W WHBIMH HOPMATHBHEIMH NpaBOBBIMH akTaMM Pecny6mnku
Tarapcran, MyHHIMNAIBHEIME TPaBOBBIMM aKTaMu. B YKa3aHHOM cIyvae JocynebHoe
(BHEcyneOHOE) obkanoBaHue 3asBHTeneM pewieHUE W gedcTBH (6e3ﬂeﬁbTBHH)
MHOTO()YHKUHOHAILHOTO  LeHTpa, paboTHHKA MHOIOQYHKLIIMOHABHOrO — LEHTpa
BO3MOXKHO B €Iy4ae, €ClIH HA MHOrOQYHKUHOHANBHEIN 1IEHTp, PelieHns M jeHCTRHS
(OesmeficTBre) KOTOpOro OBKANTYIOTCH, BO3NOMNKEHA (QyHKUHS 0 TIpenOCTABICHHIO
COOTBETCTBYIOWIMX ~ MyHULMMATbHBIX ~YCIYT B MONHOM 00BEME B  TOpSAKE,
OpeaeneHHoM 4acTeio 1.3 craten 16 @epepansHoro 3akona Ne 210-03,

10) TpeGoBanue y sasBuTeNss NpH NpPeNOCTABNEHHH MYyHHLHMNATBHOLL yCIyru
AOKYMEHTOB WM HH(OPMalWH, OTCYTCTBHE M (WJU) HEIOCTOBEPHOCT KOTOpBIX He
YKa3blBalUChL IPH MEPBOHAYANIEHOM OTKase B IpHEMEe JOKYMEHTOB, HEOOXOIUMEIX i
[pEIOCTaBICHHsT MYHHIUNATEHON YCIyrd, THOO B MPEAOCTABIEHHH MyHHIMIATEHOL
YCIYTH, 3& MCK/IIOYEHHEM CIIy4aeB, MpelyCMOTPEHHBIX MyHKTOM 4 uacTH 1 crarteu 7
®enepaneHoro 3akona Ne 210-03. B ykazaHHOM criywae nocynebHoe (BhecyneGHoe)
o0rkanoBaHHe 3asBUTEIEM pelieHui 51 JelcTBUi (GesneiicTBus)
MHOTOQYHKIMOHANLHOTO — LEHTpa, pabOTHUKA MHOTO(YHKLMOHATEHOTO LIeHTpa
BO3MOJKHO B Clly4yae, ¢CIIH Ha MHOrOQYHKUHOHANBHBIA LEHTpP, pelleHHs W NeHCTBHS
(GespelicTBUE) KOTOpOTO OBXKANYIOTCS, BO3NONKEHA GYHKUHS MO [IPEJOCTARIEHHI)
COOTBETCTBYIOLIMX ~MYHMUIHMIANBHBIX YCIyr B TIONHOM OOBEMe B MOpsIKe,
OIpefieNIeHHOM 4acThio 1.3 crateu 16 enepansHoro 3akona Ne 210-®3,

5.2. JKamoba mopaercs B THCbMeHHOH (opme Ha GyMaKHOM HOCHTENE, B
DNIEKTPOHHOH (opMe B Oprad, NPEIOCTABMAIOWMA MYHHITHTATEHYIO  YCIIYTY,
MHOTO(YHKIMOHANBHEI HEHTp TGO B COOTBETCTBYIOLIMIL OpraH TocyJapcTBEHHOH
BJIACTH, ABJAIOLWIMIACS y4penureneMm MHOFO(DYHKIMOHATRHOTO INeHTpa (malee -
YUIpeNUTeNb  MHOTOQYHKIHMOHANBHOTO  [IEHTpa), a4 Talkke B OpTraHHU2aLiy,
npenycMoTpeHHbie dacTero 1.1 ctaten 16 @enepansroro saxona Ne 210-03. JKano6e!
Ha pemenus u jeHcTBus (OesneficTBHe) PyKOBOJAMUTENST OpraHa, MPejOCTaBISIONEro
MYHHLMIAIBHYIO YCIYTY, NOA0TCA B BEIIECTOSIHNA OpraH (1py ero Haau4uy) 1ubo B
Cy4ac €ro OTCYTCTBHSI pacCMaTpMBAaIOTCS HEMOCPEICTBEHHO PYKOBOAMTENEM OpraHa,
[PEAOCTABIAIOIICTO MYHMLUMNANbHYIO yonyry. JKamoObl Ha pemieHdss W JeicTBHS
(besmeticTrue) paboTHIKAa MHOTO(YHKLMOHANLHOO IEHTPa MOAKTES PYKOBOZIUTENIO
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3TOTO  MHOTOQYHKUMOHATBHOrO meHTpa. JKanobpl Ha pellieHus " JielicTBHg
(BespmefictBue)  MHOrodyHKUHOHANBHOTO LUeHTpa  TOJAKOTCS  yupepuTeNo
MHOTO(YHKLUMOHANLHOTO LEHTpa HiH AOTXHOCTHOMY  JIMILY, YTIONHOMOYEHHOMY
HOPMATHBHBIM MPABOBLIM akToM PecnyGnuku Tarapcran. JKamo6er na pPEIlEHHsd H
JeticTeus (GesneiicTrie) paboTHUKOB opraHM3ammii, NPeNYCMOTPEHHBIX 4acThio .1
cratbt 16 DenepanbhHoro 3akoma No 210-@3, mopmaroTcs pPyKOBOAMTENAM ITHX
OpraHH3aIHi.

Kanoba Ha pemenns u necTsus (Besneiicteue) oprana, TIPEAOCTABISIFOILEro
MYHUIMOANBHYIO  YCIyTy, [O/DKHOCTHOLO — NHLA OpraHa, mNpefoCTaBISIOIIErO
MYHHUHNATBHYIO  YCIIYTY, MYHHLMIAIBHOTO CTYXKAllero, pPYKOBOOUTENS Opraa,
PCAOCTABIIAIOMIEr0 MYHULMIANBHYIO YCIYTY, MOXKET GBITH HampapjieHa [0 I[oYTe,
UePe3  MHOTOGYHKIMOHANBHBIA WEHTP, ¢  MCHONB3OBAHMEM HMHOOPMALHOHHO-
TEICKOMMYHUKAUHOHHOA  ceTH  «MHuTepuery, opunmMansHoro  cafira opraHa,
MIPCAOCTABNAIOLIEr0  MYHHLMNANBHYIO  ycoyry, BamHoro noprana  nubo
Pecniy6nuxanckoro noprana, MH()OPMALIMOHHOH cHCTEMET nocynebHore obxkanopanms,
a TAIOKe MOXKET ObITh IPUHATA NPH TH4HOM MpHeme 3aseuTens. Yanoba ma PeLIeHHs 1
JefcTBus (OGesneticTBue) MHOTO(QYHKLIHOHAIBHOTO LIEHTA, paboTHuKa
MHOTOQYHKIHOHATLHOTO — [EHTPA  MOXKET  ObITh HallpaeJeHa MO [moyTe, ¢
UCTIONE30BAHMEM  HH(DOPMAITHOHHO-TENEKOMMYHUKALMOHHON  ceT «MHuTepHETY,
opuLMaTEHOrO caiiTa MHOTOGYHKIHOHAIEHOrO LeHTpa, Eaunoro noprana nubo
Pecnybnukanckoro moprana, HHQOPMALHOHHOM CUCTEMBI nocynebroro obsxanoBanus,
a TakoKe MOWET OBITh NPHHITA [IPU JHIHOM [IpHeMe 3asBuTeNs. JKanoba Ha pelleHus ’
Aencreus (Gespmeifctere) opraHuzammi, NpPenyCcMOTPEeHHBIX 4YacThio 1.1 cratem 16
Denepansroro 3akona Ne 210-D3, a Takwe 1ux paboTHUKOB MOXeT GBITH HAmpaBieHa
1o [ofTe, C HCIONB30BAHMEM HH(OPMALHOHHO-TENEKOMMYHHKALIHOHHON —CeTH
«VIHTepHeT», OQMUHMANBHEIX CAHTOB STHX opraHusamui, Emwnoro noprana nuGo
Pecniy6muxanckoro moprana, a Take moxer 6uTH MPHUHATA TIPH JHYHOM IIpHeMe
3asBHUTENA.

5.3. Wanoba nomxkna comepxats:

1) HauMeHOBanme oprana, OpeJIOCTABNAIONIEr0  MYHHLMIANLHYK) — yCTyTY,
AOKHOCTHOTO JIMI@ OpraHa, MpeOCTABNAIOEr0 MyHHIMIATBHYIO yeayry, nu6o
MYHULHIATEHOTO CIIYHKAIero, MHOrohyHKLUHOHATLHOrO LEHTpa, ero PYKOBOAMTES H
(unu) paboTHHKa, OpraHM3aLHH, MPEOYCMOTPeHHBIX vYacTteto 1.1  cratem 16
DenepansHoro 3akona Ne 210-D3, ux pyKoBoauTenei u (uiu) paboOTHHKOB, pelueHns |
Aetictars (GesneficTBHE) KOTOPLIX OGXKAIYIOTCS;

2) damunuro, HMs, OTHeCTBO (mOCiTemHee - TP HAIMYKH), CBEJCHHS O MecTe
JKUTCIILCTBA 3aBUTENsA - QH3HYECKOTO HIa MO0 HAHMMEHOBAHHE, CBEACHHI O MecTe
HAXOKACHUA 324BUTEINS ~ IOPHIMIECKOTO JIHIA, 4 TAKXKEe HOMEp (HoMepa) KOHTAKTHOro
Tenedona, ajapec (aipeca) 3MeKTPOHHOH MOUTHI (mpu HANMMYMH) K MOYTOBEIA ajpec, Mo
KOTOPBIM NOJKEH ObITh HANIPABIEH OTBET 3aABUTENIO;

3) cBeieHusa 06 OBNATYEMBIX pereHMAX U JeHCTBHSX (GesneiicTBUN) oprana,
TPENOCTABIAOLICIO  MYHHUHMIANBHYIO  YCIYTy, JOKHOCTHONO JIMIIA  OpraHa,
IPEAOCTABIIAIONIET0 MYHMUHMIATBHYIO YCIyry, n1u60 MyHHIUIANEHOTO CIIYIKAIIETO,
MHOrO(Q)YHKIMOHAITBHOrO  LEHTpa, pabOTHUKA MHOI'O()YHKIIHOHAJIBHOTO  1IEHTpa,



OpraHM3alMi, NPeLyCMOTpeHHbIX YacTbio 1.1 crathu 16 ®epepansroro 3axona Ne 210-
@73, uxX pabOTHHKOB;

4) HOBOZBI, HA OCHOBAHWH KOTODPBIX 3ASBHUTENEL HE COTVIACEH C pelleHHeM |
neiictenem (6esneficTBMeM) OpraHa, NpeAOCTABISIOLIETO MYHHUHIANBHYO YCIIYTY,
AOIKHOCTHOTO JHLA OpraHa, NPEeNOCTABISIOWIEr0 MYyHHUIMIATBHYIO YCIyry, Iu6o
MYHHLIMIAMEHOTO  CIyXAallero,  MHOrOQYHKIMOHANBHOIO  LEHTpa, paboTHUKA
MHOTO(QYHKUHOHANBHOTO LEHTPA, OpraHu3aIui, IpelyCMOTPEHHBIX YacThio 1.1 cTaveu
16 ®enepanshoro 3akona No 210-@3, ux paBoTHHKOB. 3agBHTEIEM MOTYT OBITE
[IPEACTABNEHb! JNOKYMCHTBl (P HAJIHYHM), MOATBEPKIAIOIINE IOBOIbI 3asIBUTEIS,
100 UX KOHH.

5.4. Iloctynusuias sxanoba MOTEKHUT PErMCTPALlAH B CPOK HE MO3NHee pabouero
AHSA, CTEIYIOLIETO 3@ THEM MOCTYIIICHM.

5.5. XKanoba, mocTynWBIUIAS B OpraH, mNpegoCTaBMSIONAI] MYHHLHIANBHY IO
YCAYTY, MHOTODYHKUMOHANBHEIH —LEHTP, Y4YPEANTEN0 MHOrODYHKIHOHAIBHOIO
LICHTpa, B OpraHU3aluM, TpelyCMOTpeHHbie 4YacThio 1.1 crateu 16 ®epepannHoro
3akoHa Ne 210-03, nmGo BeimecTosmmii opraH (IpH €ro HAlMYMH), NONEIKUT
PacCMOTPEHHIO B TeIeHHEe NATHAALATH PaboumX JHeH cO [JHA ee PEerucTpanuH, & B
Cllydae 00XalOBaHMA OTKa3a OpraHa, NPeJOCTAaBILIOLIEro MYHWLMIATEHYIO ycayry,
MHOTO(YHKLMOHATILHOIO LEHTpPa, OpPraHH3aliuii, IpeaycMOTPeHHBIX 4acTbio 1.1 cTaThu
16 ®enepancroro 3axoma Ne 210-®3, B mpHeme AOKYMEHTOB y 3asBHTeNns MO0 B
HCIIPABIEHHH JIOMYIIEHHBIX OfEYaToK W OWHOOK WM B Clyd4ae o00kanoBaHAs
HapyIeHusa yCTaHOBACHHOTO CPOKA TAKUX MCIIPaBiIeHHI - B TeyeHwe MATH paboumx
AHEH CO IHA €€ PETUCTPALIMH.

5.6. Ilo pesynbraTaMm paccMOTPEHMs KanoGE! TPHHMMAETCS OHO H3 CIEYIOMHX
peLICHHI:

1) xanoba ymoBnmeTBOpseTcs, B TOM 4YHcie B (JOPME OTMEHBI NPHUHATOrO
PELIEHHs, HCIPABICHNA JOMYIIEHHBIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B Pe3yJIbTATe
NPENOCTABNCHUS] MYHHIMIANLHOH YCIYyrH JOKYMEHTaX, BO3Bpara 3asBHTENO
JACHCHKHBIX  CPEACTB, B3MMaHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHLIMH
NpaBoBbIMHM akTamu Poccuiickoii ®enepalliy, HOPMATHBHBIME TMPABOBLEIMH AKTAMH
Pecnybnuxu TatapeTaH, MyHHIUIAIBHBIMI [PABOBLIMH aKTaMH;

2) B yLOBIETBOPEHUH YKATOOEI OTKA3LIBAETCH.

He nosnmee nms, cnenyiomiero 3a JHEM [PUHITHS DEIIEHMs, YKa3aHHOTO B
HAacTOSALIEM TYHKTE, 3asABUTEN) B MHCBMEHHOH (OpMe H T0 JKeNaHHI 3aSBHTENA B
SNEKTPOHHOM (hopMe HamnpaBiseTcss MOTHBHPOBaHHBIM OTBET O pe3ynbTaTax
PAacCMOTPEHHUS KATOOLI.

5.7. B cny4ae mnpu3HaHWs KanoObl TOANExalled yAOBIETBOPEHUIO B OTBeTE
3AABHTENNIO O Pe3y/bTaTaX PacCMOTpeHHs xanodbl paetcs WHGOpPMALKI O NeHCTBUSAX,
OCYIUECTBIAEMEIX ~ OpTaHOM,  IIPEAOCTABIAKOIIMM  MYHUIMNATBHYIO  YCIyTY,
MHOTO(QYHKIIHOHAIBHBIM LIEHTPOM THOO OpraHM3aluei, npeaycMOTpeHHoli yacTbio 1.1
cratbu 16 ®enepansroro 3akona Ne 210-03, B nenax HezaMeTUTENBHOIO YCTPAHEHMS
BBIABIIEHHBIX HapymeHHﬁ I[IpH OKazaHHuH MyHHU,HHﬂJIBHOI:I YCIYrH, a TaKiKe MPHHOCATCA
H3BHHEHHA 34 JOCTABJIICHHBIC Hey,HOGCTBa H YKa3bIBAETCA HH@OpMaHHH 0 JaJbHEHIINX
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AEHCTBUAX, KOTOPble HEOOXOAMMO COBEPIIMTb 3aSBHTENI0 B HeNaX NOoTyueHHs
MYHUIUNATBHOH! yCITyTH.

5.8. B cimyyae npusnanns xano6u He nommexareii YAOBIIETBOPEHHIO B OTBETE
3aABHTENIO O pe3ynabTaTaX pacCMOTPEHMs JKalobbl  qaroTcs apryMeHTHPOBAHHEIE
PA3BACHEHHA O NPHIUHAX MPHHITOLO PEUIHHS, a Takke HHbOpMauus o NOpPsLIKE
003KaN0BaHUs IPHUHATOrO PELICHHUSL.

5.9. B criydae ycTaHOBNEHMS B XOe UITH TIO pe3y/IsTaTam PacCMOTpeHHS Kanobbl
NPU3HAKOB  COCTaBa aAMHHUCTPATHBHOIO [IPABOHAPYIUCHMS MM NpecTyieHus
AOIKHOCTHOE JTHLIO, PaGOTHUK, HAJENeHHbIE NOTHOMOYMAMHY TIO PacCMOTPEHHIO KAT00,
HE3aME/THTEIBHO HAIPABIAIOT HMEIOLIHECS MATEPHAIEI B OPraHbl IPOKYPATYpbI.



[Tpunoxenue Ne |

K AJIMMHHCTPaTHBHOMY
PernamenTy npenocTaBlieHus
MYHULHTATBHONR YCIYTH T10
0(OPMIIEHHIO JOKYMEHTOB M0
OOMeHY KHITBIX OMeEIeH T
MYHHLUNANEHOTO ¥KHIIUITHOTO
(poHIa, MpeocTaBIeHHbIX M0
AOTOBOPY COLIMANBEHOTO HaiiMa

Dopma
(Bnank oprana, TPEAOCTABIAIOILEr0 MYHHLHTIALEHYIO YCIyry)

Komy:

KonTakrasie naungnie:

[pencrasurens:

Konrakrasle HAaHHBIE NIPeACTABUTENIA:

PELLIEHUWE
00 OTKa3e B NPeNOCTaBIEHUN MYHHIMNATBHON YCIYTH
o
oT No

Paccmotpes Baie 3asBienue or Ne u

MPHIaraeMBbIe K HeMy JIOKYMEHTHI YIOTHOMOYEHHEIM oprasom
IPUHATO pelleHHe 00

OTKaze B
IO CIEYIOIIUM OCHOBAHMHSM:

1.

2,

HomonuuTensHas uHGpoOpMArvs:

Ber BIIpaBe [MOBTOPHO O6paTI/ITBCH B yHOHHOMO‘{CHHI:If;I Oprad C 3asdBIE€HHUEM O
TIPENOCTABICHHH YCIYTH TIOCITE YCTPaHeHHS! YKAa3aHHBIX HAPYIIEHH.
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HanHplii oTkas MoxeT OBITE OGkanoBaH B JOCYIEGHOM TOpsAiKe MyTeM
HaTIPaB/IeHUsL Kal00bl B YTIOTHOMOYEHHBIH OpraH, a Takxke B cyne6HoM TOpsaKe.

Ceenennst 00 ameKTPOHHOL NOMIHCH

Jomxnoctroe nuno (GHO)

(noanKck YNOTHOMOYEHHOTO A0/ HOCTHOTO JIHLA
oprama)



[punoxenue Ne 2

K AIMHHHCTPaTHBHOMY
pernaMeHTy NpefocTaBIeH s
MYHHIIUNANEHOH YCITYTH 1Mo
0hOPMIEHHIO TOKYMEHTOB IO
0OMEHY JKMIIBIX [IOMELIEeHH
MYHULIUNATILHOTO KUITHITTHOTO
(QoHAa, MPEeIOCTABIEHHBIX IO
JIOrOBOPY COLHANIEHOTO HaliMa

Dopma
(Brark opraxa, MpeoCcTaBISIOMErd MyHHIHIATLIYIO YCIYTY)

Komy:

KontaxktHele nanueie:

[IpencraBuTens:

KonTakrurie HAaHHble MTPEeACTaBHUTEIA:

PEHIEHHUE
00 oTKa3e B npueMe JOKYMEHTOB, HEOGXOMHUMBIX J1/151 IPEAOCTABIEHNS
MYHHULIHTIANEHON YCIyTrH 110

oT Ne
Paccmorpes Bamre 3agenenume ot No "
npuiaraeMele K HeMY JIOKYMEHTbL YIIOJTHOMOYEHHEIM OpraHom
[PHHATO
pemieHre 00 OTKaze B MpUeMe  JOKYMEHTOB, HEOOXOOUMEIX  JIA

[0 ClIeAYIOIHM OCHOBaHHUAM:

L.
2

PazpsacHeHHe NpHYMH OTKa3a:
JlononmHuTenbHAS MHPOPMALIKS:

Bri BIIpaB€ IIOBTOPHO 06paTHTBCH B y]'IOJTHOMOT-IeHHBH:'I opran C 3afABJIEHHEM O
MpenoCTaBJICHHH YCIYT'H ITOCIIE YCTPAHCHHSA YKa3aHHbIX HapYHIEHHﬁ.
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JanHbili oTkas Moxker ObITE oOkamoBaH B A0CYZAeGHOM NopsiKe IMyTem
HalpaBleHus Kano0bl B yIIOJHOMOYEHHBIH OpraH, a TakKe B cyfeGHOM [IOPSIIKE.

Crenenns o6 3MeKTPOHAOH noTUCH

Josmxxoctroe nuno (GHO)

(monnMeh YNoNHOMOYEHHOrO JONAKHOCTHONO MHUZ
opraHa)
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Tpunoxernne No 3

K AJIMWHHCTPATHBHOMY
pernamMeHTy NpedoCcTaBlIeHHs
MYHHIMIANLHON YCIYTH 110
ooOpPMIIEHHIO JOKYMEHTOB 10
oOMeHy KHITEIX TOMeILeHH
MYHHIIHNATLHOTO XKUIULHOTO
douza, MpeAocTaBleHHbIX 110
JOrOoBOPY COLMATBHOrO HaliMa

dopma
B
(HaHMEHOBAHHE OpTaHa MECTHOTQ CAMOYTIPABIICHUA
MyHHULHNANLHOTO 06Pa30BAHNA)
oT
(manee -
3a9BHTEND).

(st pUIMMECKIX TTHIL - (PAMHITHA, MMS, OTHCCTBO, MACMOPTHBIE JAHHbIC,
PETHCTPALLMIO TI0 MECTY JKHTENLCTRA, TeNCHOH)

3aseneHue
06 0fOpMIIEHHE JOKYMEHTOB M0 0OMEHY JKHIIBIX noMeLIeH|H, [PeloCTaBISHHBIX 11O
JOTOBOPY COLHAJILHOTO HaiMa

ITpoury Bac odopMHTh TOKYMEHTBL [0 00OMEHY JKHIOTO MOMEIIEHHUS.
AZpec SKUJIOTO [OMELLEH A MyHULINNIAIBHEL PaHoH, HaceNeHHbIH
ITyHKT yiL. I.

K 3asBJICHUFO TIPUNIATAIOTCS CIEAYIONIME OTCKAHUPOBAaHHBIE NOKYMEHTBL:

1) JlokyMeHTEI yJOCTOBEPSIFOLLME JTHYHOCTS;

2) JoxyMeHT, MOATBEPIKAAIOLLHIT MOTHOMOHMA [PEACTABUTEL (ecmd OT MMEHH
asBUTENS HeiiCTBYET NpeICTaBHTeNb);

3) Komuu [AOKYMEHTOB, NOATBEPXKIAIOMMX IPaBO  TOJIL3OBAHIA SKHITBIM
[IOMEIIeHNEM, 3aHMMAGMbIM [PAKAAHHHOM-3asBHTENEM M JICHAMH ero  CeMbH
(10roBOp, OpHep, peLICHHe O TPENOCTAaBJeHAH IKHIOro NOMEMSHUA U HHEIE
JIOKYMEHTBI);

4) Koruu TOKyMEHTOB O COCTaBe ceMel rpaxuad-3asisuTesnell (CBUACTENBCTBO O
POKIEHHH, CBHAETENECTBO O 3AKITIOUCHHH 6paka, pemeHHe 00 YCBIHOBJIERHH
(ynouepenuu), cyaeGHOe peLieHne 0 TIPH3HAHAN <ICHOM CEMBH 1 T.IL).
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5) Boinucka u3 goMoBOH KuWTH (B clyuae, ecnu JOKYMEHT BBIJIAETCs
KOMMePYECKMMH OpraHU3ai|siMu);

6) Boimncka u3 TexHudeckux nacmoproB BTU ¢ mosTakHBIM ILIaHOM (ipu
HAJIMYHHA) U SKCIUTHKALME.

Obs3yroce  NpH  3ampoce  IpefIOCTABMTH — OPHIMHAEL OTCKaHHPOBAHHLIX
IOKYMEHTOB.

(nara) (noamnucs) (PHO)
Pesynbrar nmpenocrasnenus Mynuunnansuoit yenyru, TPOLLY NPEIOCTABHTE:

|:| B MMYHBIH KabuneT Iloprama rocynapcTBeHHBIX M MYHHILMIATBHBIX yenyr
Pecrmydnuku Tatapcerar;

[ s MHOFO(YHKLHOHANIBHOM LEHTPE [pe/JOCTABICHHsS [OCYIaPCTBEHHBIX M
MYHHUMNATBHIX ycayr Pecrry6muku Taraperan;

|:| B Opzane.

(mara) (moarHcs) (©.1.0.)



[Mpunoxenue Ne 4

K AZIIMAHHCTPaTHBHOMY
PETNaMeHTY NPEAOCTABIEH s
MYHHLHNANLHOR YCIyTH 1o
O(hOPMIIEHHIO TOKYMEHTOB 110
O0OMeHy JKHITBIX NnoMelLleHuH
MYHUUHITANBHOTO JKHTHIHOIO
(honna, npegocraBreHHbIX MO
ZIOrOBOPY COLMANBEHOro HaiimMa

PyxoBoanrento
Hcnonuurensnoro komurera

Or:

SasBneHue
00 HCTpaBIeHUH TEXHHYECKOH OMHOKY

Coobwaro 06 omubke, gonywennsoi TIpH OKa3aHWK MYHHUMNAILHON yCIYTH 1o

3amnncano:

IpaBunbusle cBeneHus:

Hpoury  wcnpasuts  nomymennyio TeXHHYECKYK0 OomHUOKY M BHECTH
COOTBETCTBYIOLUME  M3MEHEHMS B JOKYMEHT,  SBISHOLIHCS PesynbTaTOM
MYHHITHNAILHONR yCIyTH.

punararo cnexyiomue 10KyMeHTSL:

1.

2.

B cimyuae npuuaTHs pewenus o6 OTKIOHeHHH 3asBicHHS 06 HCIIpaBIeHHH
TEXHITYECKOH OMOKK MPOITY HANPABUTE TaKOe pelleHue: ,

TIOCPEACTEOM OTNPABNIEHHSI JMEKTPOHHOTO TOKYMEHTA Ha agpec B-mail: :

B BUJIE 3aBEPEHHON KONUM HA GYMa)HOM HOCHTENE TTOUTOBLIM OTIIPABICHHEM I10
azpecy:

Hacrosumm nonrsepsxnaro: cenenns, Brmouennbe 5 3asiBJIEHNE, OTHOCALMECS K
MOCH JIMYHOCTH M TIPEICTABISAEMOMY MHOIO JHIlY, a TaKXe BHECEHHbIE MHOIO HIKE,
AOCTOBEpHBL.  JIOKyMEHTBI  (KOMMM  JOKYMEHTOB), TIPHIOKEHHBIE K 3ABIEHHIO,
COOTBETCTBYIOT =~ TPeOOBAHMAM, —YCTAHOBIEHHEIM  3aKOHOMATEIBCTBOM  POCCHECKOI
@eziepaliii, HA MOMEHT NIPe/ICTABIEHHS 3asBIEHHS HTH JOKYMEHTEI JEHCTBHUTENEBHEI M
COZIEPIKAT AOCTOBEPHEIE CBENEHMS.

)

(nara) (noznucs) (D.H.0.)



