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06 yTBepKACHHH AJMHHHCTPATHBHOIO
perjaMeHTa  MNpelOCTaBJCHHS MyHHLHNAIbHOH
yeayrd no oQopMieHHI0 OKYMEHTOB IO o0MeHy
JKHJIBIX TMOMeLIeHHMIi MyHHLHIAJbHOr0 KHIMIIHOIO
¢onaa, NpeaoCcTaBIeHHbIX no JI0TOBOPY
COLMAILHOr0 HaliMa

B nensx peanusauuy PenepanbHOro 3aKoHa OT 27 wuronst 2010 roma Ne 210-®3
«O6 opraHM3alyy MNpPENOCTABICHUS TOCYAapCTBEHHBIX H MYHULIMIANBHBIX YCITyT»,
PYKOBOZICTBYsCh MOCTaHOBNeHHeM KabuneTa MunuctpoB Pecriy6nuku Tatapcran  OT
02.11.2010 Ne 880 «O6 yrBepxnaenun Ilopska pa3paboTKy ¥ YTBEPXKIACHHS
AZIMUHUCTPATHBHBIX ~ PErIAMEHTOB  MPENOCTABIEHHS  TOCYNAPCTBCHHBIX yciyr
UCTIONHUTENbHBIMA OpraHaMy TOCYJapCTBEHHON BIACTH Pecny6nuku Tarapctan u 0
BHECEHHH W3MEHEHHi1 B OT/elbHbIe nocTaHoBnenus Kabuxera MUHHCTPOB Pecry6nuku

Tarapctan»
NOCTAHOBJISAIO:

1.YTBepauTh AIMHHUCTPATHBHBIA PErIaMEHT MPe1OCTaB/IeHNS MyHHLMTATEHOM
yCIyrH 10 OQOPMIIEHHIO JOKYMEHTOB 110 0OMeHY XKHIIbIX TOMELIEHHH MYHULMIATBHOTO
JKUIHIMHOTO  (DOHIA, ~MPEIOCTABJIEHHBIX O  JOroBOPY  COLMATBLHOTO Halima
BoJIBIIENONSHCKOTO CEIbCKOro MoceleHus AJEKCeeBCKOro MyHHLHIANbHOTO paiioHa
Pecry6rmku Taraperan (ITpunoxenue).

7 PasMecTWTh HACTOSIEe TOCTAHOBIEHHE HA  OQULHMATLHOM caiire
AJTeKCeeBCKOro MyHHIMMANBHOTO paiiona PecryOnukn Tarapetat B NHpopmaLOHHO-
TeNeKOMMYHHKaMOHHO) ~ cetw  MHTepHeT http://alekseevskiy.tatarstan.ru. ~ u
o(HLMATEHOM TIOpTaJle IPAaBOBOH undopmauuu Pecrybnuku TatapcTaH.

3. KOHTpOIb 32 UCTIOJIHEHHEM HACTOSILLEro NOCTAHOBICHHS OCTABIIAIO 32 co0oM.

PykoBoauTesb McnoJHUTEIbHOT0 KOMHTETA
BoJIb1IenoJITHCKOr0 CeIbCKOro noce1eHus
AJleKceeBCKOro MyHHIHIIAJIBHOIO paifoHa
Pecny6sinku Taraperan

.P. AdanacbeBa



HpnnomeHHe K IIOCTaHOBJICHUIO
HMcnoaHUTEIbHOrO KOMUTETA
BobIIEnONITHCKOTO CEeILCKOTO IMTOCEIICHHUS
AnexceeBcKoro MYHUIUIIAJIBHOT'O paﬁOHa

Pecnybnuku Tatapcran
or 28.12.2021 Ne 21

AJIMUHHMCTPATHBHBIN perjaaMeHT
NPeA0CTABJICHUS MYHHIHMIIAJIbHOM YCJIYTd 0 0()OPMIICHHIO TOKYMEHTOB M0 00MEHY
JKMJIBIX MOMEIeHUI MyHHIMIIAJIbHOTO KUJIMIIHOT0 (POHIA, NPEAOCTABJICHHBIX I10
AOTOBOPY COUMAIBHOI0 HAUMA

1. O6mme noJioxkeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.1.1. Hacrosimmii ~ agMUHHCTPAaTHBHBIA  DPEMVIAMEHT  NPENOCTABJIECHUSA
MYHULUINAIBHON YCIYru (Jajnee — aJMUHUCTPATUBHBIA pErIaMEHT) YCTaHABIMBAET
CTaHAAPT M TOPANOK MPEIOCTaBICHUS MYHULHUIAIBHON YCIYIM MO O(OPMIICHHIO
JOKYMEHTOB MO OOMEHY J>KWJIbIX MOMEIIEHUH MYHULMIAIBHOTO >KUIUIIHOTO (oHAA,
IPEIOCTaBIEHHBIX 110 JOIOBOPY COLIMAIBHOIO HaliMa (J1ajee — MyHULUIIaIbHAsL YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, UMEIOIIMMHU TIPABO HA TMOJIYYECHHUE MYHUIUTAIBLHOW YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (Jlaee — 3asiBUTEINbD ).

1.22. C 3asBreHueM BIOpaBe OOpaTUThCA MPEJACTABUTEIb  3asIBUTEINS,
JICUCTBYIONMN HAa OCHOBAaHHWH JOKYMEHTA, YJIOCTOBEPSIOIICTO €ro IMOJHOMOYHUS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PUINYCCKOTO JIUIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUPOBaHUS O TIPEIOCTABICHUH MYHULIUITAIIBHON YCIIYTH

1.3.1. HWudopMamuss o mNOpsAAKE MPEAOCTABICHUS MYHHUIUIIAIBHOU YCIyTH
pa3Meniaercs:

1) Ha wWHOPMAIMOHHBIX CTCHAAX, COACPXKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHOOPMAIIMIO O MYHHIMITAJLHOW  yCIyre, pacHoOJIOKCHHBIX B  IMOMEIICHHUSIX
MHOTO(YHKITHOHATbHBIX IICHTPOB MIPEIOCTABIICHHS rOCyIapCTBEHHBIX U
MYHHIIMITAIBHBIX YCITYT.

2) Ha oduIHMATEHOM caliTe MYHHIMITAILHOTO paiioHa B WH(OPMAIMOHHO-
TenekoMMyHuKannonnoi cetn «Mutepuer» (http://alekseevskiy.tatarstan.ru/);

3) na Iloprane rocymapCTBEHHBIX M MYHHUIMNAIBHBIX ychayr Pecrmybmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);

4) na EquHOM mopTane rocyJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT ((QYHKIUN)
(https:// www.gosuslugi.ru) (nanee — Enunblii mopTain);

5) B rocymapcTBeHHONW MH(POpPMAIIMOHHON cucteme «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX ycayr PecnyOnuku Tartapctan» (http://frgu.tatar.ru) (namee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIAITATBHBIX YCIIYT).



1.3.2. KoHCynbTUpOBAaHME IO BOIPOCAM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OCYUIECTBIISETCS:

1) B MHOro(pyHKIMOHAJIBHBIX IIEHTPAaX MPEIOCTaBICHUS TOCYAapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT IPH YCTHOM OOpalleHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) 6 Hcnornumenvrom komumeme BoabulenonsiHCKo20 CeibcKko2o NOCeNeHuUs:
Anexceesckoeo mynuyunanvrozo paiiona Pecnyonuxu Tamapcman (nanee — Opean):

IpU YCTHOM OOpAIIeHHUH - JUYHO WU MO TeIeOoHy;

P MUCbMEHHOM (B TOM 4uCle B (hopMe 3JIEKTPOHHOTO JTOKyMEHTa) OOpaIieHnu
— Ha OyMa)KHOM HOCHTEJIE M0 TOUTe, B JJIEKTPOHHOU (hopMe MO 3JIEKTPOHHOU MOUTe.

1.3.3. Undopmarus Ha Enunom noptane, PecyOnukanckoM moprajie O MopsaKe
M CpOKax NPeJOoCTaBICHHUsS MYHHMIMNAIbHOW YCIyTM Ha OCHOBAaHUM CBEICHHUI,
comepxammxcsi B PeecTpe  rocymapCTBEHHBIX M MYHHUIIMOAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asiBUTENIO OECIIIIaTHO.

Hoctyn k uHpOpManuu O CpoKax M MOPSIKE MPEJOCTABICHUS MYHHUIUIATHHOM
YCIIYTH OCYIIECTBISICTCS 0€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHUMN, B TOM
yyciie 0€3 MCIOJIb30BaHUS NPOrPaMMHOIO OOECHEYEHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTEINA TPEOYyeT 3aKIIOUCHHS JHUIICH3MOHHOTO WM HWHOTO
COTJIallIEHus ¢ MpaBoo0agaTeIeM IpOrpaMMHOI0 0OecTieueHus, PeayCcMaTPUBAIOIIETO
B3UMaHUE IJIaThl, PETUCTPALIMIO WJIM ABTOPU3ALIMIO 3aSBUTENSI WM IPEIOCTABICHUE UM
MEPCOHANIbHBIX JaHHBIX.

1.3.4. Tlpu oOpalmieHuu 3asiBUTENS JUYHO WM MO TeaedOoHYy B COOTBETCTBHH C
MOCTYNHUBIINM OOpalIeHUuEM MPEAOCTABISIETCS UH(DOpMALUA:

1) o Mecre HaxOXJICHUS MHOTOQYHKIIMOHAILHOTO IICHTpa NPEJOCTaBICHUS
rOCyJapCTBEHHbIX W MYHMIMNANBHBIX yciyr, Opeana (agpec, rpapuk padoTHhl,
CIIPaBOYHBIC TEIEPOHBI);

2) O MOpsaKe MPEAOCTABICHUS MYHHIIMIIAIbHONW YCIYTH, O CIIOco0ax M CPOKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxiaaH, KOTOPHIM MPEIOCTABIACTCS MYHHUIUIAIbHAS yCIIyTa,
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PETYJHUPYIOMUX BOIMPOCHl MPETOCTABICHUS
MYHUITUTIATEHON YCITYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIUMBIX IJIi PACCMOTPEHUS 3asBJICHUS O
PeI0CTaBICHUH MYHULIMITAIBHON YCIIYTH, O CPOKaX MpUeMa U PErUCTpaLiy 3asBICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mecte pasMmelnieHus Ha O(HIMATBPHOM calTe MH(OOPMAIMU IO BOIPOCAM
PEeI0CTaBICHNS] MYHUIIUNIATBHON YCIYTH;

7) o mopsake 0O0KalOBaHUSA JNEUCTBUHA WM OC3ACHCTBUS JTOJDKHOCTHBIX JIMII
Opeana.

[Io mnucbMeHHOMY OOpalleHHI0 COTPYJHUKHA OTHEeda, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIMIIAIBHON  YCIyrd, mMOJApoOHO B MHChbMEHHON (opme
Pa3bIICHAIOT 3aABUTEIIO MOPSI0K NPEJOCTABICHHUS MYHHUIIUIATBHONW YCIYTH U BOMIPOCHI,
YKa3aHHbIE B HACTOSIIEM IYHKTE€ aJIMHUHHCTPAaTHUBHOIO PErJIAMEHTA, U B TEUEHHUE TPEX
paboumx IHEH cO AHS PETUCTPALMU OOPAILEHUS HAMIPABIISIOT OTBET 3asBUTEN0. OTBETHI
JaroTCsl Ha s3bIKe oOpamieHus. B cioyyae HEBO3MOXHOCTM [aTh OTBET Ha SI3bIKE
oOpallieHus! UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE 13bIKH PecyOnuku TaTapcran.



1.3.5. Wudopmarnus mo BompocaMm IPEAOCTABICHHS MYHUIMITAIBHONW YCIyTH
pasMernaercss Ha  OQUIMAILHOM  CalTe  MYHHUIMIIAJBHOIO paliloHa W Ha
UH(POPMAITMOHHBIX CTEHAAX B TOMeIeHUsIX Opeana it paboThI C 3asIBUTEIISIMU.

Nudopmanus Ha  TrocylapCTBEHHBIX  s3blkax  PecnyOmukm — Tarapcraw,
pasMmermnaemas Ha HWHOOPMAIMOHHBIX CTEHAAX ©M Ha O(HIIMAIBHOM  caiTe
MYHHUITUTIAJIBHOTO  paiioHa B MHGOPMAIMOHHO-TCICKOMMYHUKAIIMOHHOW  CCTH
«HTEpHETY, BKITIOYACT CBEJICHUS O MYHUIIUITAILHON yCIIyTe, COACPKAIIUECs B ITyHKTaX
21, 2.3, 24, 25, 27, 29, 210, 2.11, 51 agMHUHUCTPATHBHOTO pETJIAMCHTA,
nHpOpMaAIIUI0 O MeCTe HaXOXKICHUS, CIPABOYHBIX Tele(oHax, BpPEeMEHU pPabOTHI
Opeana, o Tpaduke npreMa 3asBJICHUN HA MMPEJOCTABICHIUE MYHHUITUTIATLHOW YCIYTH.

1.4. HopmaTuBHBIE ITPABOBBIE AKThI, PETYIHPYIOLINE TPEAOCTABICHHUE
MYHHULUIIAIBHON yCIyTH

1.4.1. TIlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AaKTOB,  PETYIHPYIOLIUX
[IPEIOCTABICHUE MYHULUINAIBHON YCIyTH (C YKa3aHMEM PEKBU3UTOB HOPMATHBHBIX
[PAaBOBBIX AKTOB M HCTOYHUKOB MX OQUIHMAIBHOIO ONMYyOJUMKOBaHWUS), pa3MEILIEeH Ha
Enunom moprane, B PeecTpe TroCyIapCTBEHHBIX W MYHMUIMIAIBHBIX YCIyr, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B UH(OPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT agMUHUCTPATUBHOTO perJlaMEeHTa B JCHCTBYIOIICH peaaKiuu
MOMJIEKUT pasmenieHuto Ha EguHom mnoptane, B PeecTpe rocyqapCTBEHHBIX U
MYHULUIAIBHBIX YCIYyr, Ha O(QUUUAIBLHOM CailTe MYHHUIMOAIbHOTO paloHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCMIOIB3yEMbIE€ B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONPeeNIeHuUs

1.5.1. B aqxMUHUCTpaTUBHOM pPETJIaMEHTE UCIOJIB3YIOTCS CISAYIONINE TEPMUHBI U

OIIPEEIICHUS:
ylajeHHoe paboyee MEeCTO MHOTO(pYHKIIMOHAIBHOIO IIEHTpa MpPerOoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyr — TEPPUTOPUATIBLHO 000COOIEHHOE

CTPYKTypHOE nojapazaenenue (oduc) MHOTOPYHKIIMOHATIBLHOTO LEHTPa MPeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIHUIAJIBHBIX YCIYr, CO3JAaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYyHUIUNAIbHOro paiioHa PecnyOmuku TatapctaH B COOTBETCTBHM €
nyHkToM 34 IlpaBun opraHuzauuu JeATEIbHOCTH MHOTO(QYHKIMOHAIBHBIX IEHTPOB
OPENIOCTaBIEHUSI TOCYJAPCTBEHHBIX W  MYHMIIMOAIbHBIX  YCIYT, YTBEPKIECHHBIX
noctanoBiienueM IIpaButenbctBa Poccuiickoit @eneparuu ot 22 aexadps 2012 r. Ne
1376 «O06 ytBepxkaeHun [lpaBun opraHuzanuu JAeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEJOCTABJICHUS T'OCYIaPCTBEHHBIX U MyHULUMIIATIBHBIX yCIIYI»;

TeXHUYECKas omuOka - omuOka (OMHCKa, OIedarka, TpamMMaTHuecKas WIH
apudpmerndyeckas omubOka aub0 TomoOHas omuOKa), JOMyIIeHHAs OpraHOM,
MPEAOCTABISIOIMM MYHUIMOAIBHYIO YCIAYry, M TpHUBEAIIAas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULMIAJIbHON YCIYIH), CBEAEHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMChH CBEACHUS;

Enunas cucrema wuaeHTHGUKAUUMU W ayTeHTU(PHUKAMK B HHPPACTPYKTYpeE,
oOecnieunBaroien MH(OPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHICTBUE
MH(POPMALIMOHHBIX CHCTEM, MCIIOJNb3YEMbIX AJI MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U



MYHUIIUMTAIBHBIX YCIyr B 3JeKTpoHHOW (opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHass MHQOpPMallMOHHAsI cHcTeMma, oOecleunBaroniasi CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayTeHTUPUKaLUM K  HUHPOPMAIIUH, cozieprKallencs B TOCYIapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®II - T'ocygapcTBeHHOE OrOKETHOE YyUpexkJeHHe «MHOTOo(QYHKIIMOHATBHBIN
LEHTP MPEAOCTAaBJICHUS TOCYJIApCTBEHHBIX W MYHHUIMNAIBHBIX ycayr B PecmyOinuke

TaTtapcTan»;
AUC  MOI - ABTOMaTH3UpOBaHHAs  HMH(POpPMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATBHBIX LEHTPOB IPEIOCTaBICHUS rocyJapCTBEHHBIX U

MyHULMIAIBHBIX yciyr PecyOnuku TaTapcras.

1.5.2. B agMUHUCTpAaTUBHOM pETIaMEHTE MO 3asBJIICHUEM O MPEIOCTABICHUH
MYHHUITUTIATBHOW YCIYTH (J1asiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPeIOCTaBICHUU
MYHUIIUTIATBHOW YCIIYTH, TOJaHHBI B COOTBETCTBUU C TYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-®3 «O6 opraHuzanuu
IIPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHUILIUMIAIBHBIX YCIyr» (nanee — denepalibHbIi
3akoH Ne 210-D3).

2. CtaHaapT npenocTaBjieHUss MYHUIMIIAJIBHON YCIyTH
2.1. HammeHoBaHME MYHUIIUMITAJIBHON YCIIYTH

OdopmieHre AOKYMEHTOB MO OOMEHY >KWJIBIX IMOMEIICHUH MYHUIIMNAIHLHOTO
KUJTUITHOTO (DOHJIA, TPEAOCTABIECHHBIX 110 JJOTOBOPY COLIMAIBHOTO HalMa.

2.2. HanmeHoBaHUE UCTIOIHUTEIBLHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOUIETO MYHULUITAIBHYIO YCIYTy

HUcnonHUTENbHBIN  KOMHUTET  BOJBIIEIIOISIHCKOTO CEIbCKOI'0  ITOCEJICHUS
AJekceeBCKOTo MyHHUITUNIATBHOTO paitoHa PecriyOnuku TatapcTaH.

2.3. Onncanue pe3ynbTara IpeloCTaBIeHUs MyHUIIUIIAIbHON yCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMTAIBHON YCIIYTH SBIISIETCS:

1) noroBop 0OMeHa KHIIBIMU TIOMEIICHUSIMH;

2) pelieHue 00 0TKa3e B MPEAOCTABICHUH MYHHUIIMIIATBHON yCIYTH (MIPHIOKEHHE
Ne 1 k HacTosILIEMY AAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieare 00 OTKase B MNpUEME JOKYMCHTOB, HEOOXOJMMBIX ISt
MPEAOCTABJIEHUS MYHULMNAIBHON yciyru (mpujokeHne Ne 2 K HacTosIEMY
aJIMUHHUCTPATUBHOMY PErJIaMEHTY).

2.3.2. Pe3ynbrar nOpeaoOCTaBICHUS MYHULUIAIBHOW YCIYTM HaIpaBiseTcs
3asgBUTEN0O B  (opMe BJIEKTPOHHOTO  JOKYMEHTAa, MOANUCAHHOTO  YCHJICHHOM
KBJIN()ULIMPOBAHHOMN 3JIEKTPOHHON MOJIMUCHI0 YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA
Opeana (mu6o Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rona Ne 63-®3 «O0 snexTpoHHON noanucky (nanee — @exepanbHbiil 3aK0H Ne 63-D3) B
I4HbIi kaOuHeT EnuHoro mopran. B ciyuyae HampaBieHHs 3asBJIE€HUS IOCPEICTBOM



PecnyOnukaHnckoro mnoprtana pe3yJabTaT MPEJOCTaBICHUS MYHULUNAIBHON YCIyru
HaIpaBJsieTCcs B JIMYHbIN KaOuHeT PecryOiiMkaHCKOTo noprasa.

2.3.3. I1o BbIOOpPY 3asiBUTENS PE3YNbTAT MPEIOCTABICHUS MYHUIIMITAIbHON YCIYTU
Bbiiaetcst B Oprane unu B MOI[ B dopme sk3eMIuIsipa 3JIEKTPOHHOTO JOKYMEHTAa,
pacnieyaTaHHOr0 Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOr0 TMeYaThl0 U MOMANKUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOT'O JOJKHOCTHOTO Juia Oprana uiamn padorarka MOILI.

2.3.4. 3asgBuTenb BIpaBE MOJYYHUTh PE3yJIbTAT MPEIOCTABICHUS MYHUIIUMAIBHON
yciyrd B (GopMe 3JEKTPOHHOTO JOKYMEHTa B TEUEHHME CpOKa JCHCTBHS pe3yjbTara
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

2.4. Cpok mpeoCcTaBlIeHUSI MyHUILIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpaIlleHUs] B OPraHU3allH, yYaCTBYIOIINE B MPEAOCTABICHUN
MYHHUIMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBIIEHUS IIPENOCTABICHUS MyHULUMITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IPUOCTaHOBJICHHSI IPEyCMOTPEHA
3akoHoAarenscTBOM Poccuiickoit deaepanuu, Cpok BblIa4M (HAIIPABIICHUS)
JOKYMEHTOB, SIBJISIIOLIUXCS PE3YyJIbTaTOM IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH

2.4.1. MyHununaibHasi yciryra npefocTaBisercs B TeueHue 13 pabouux JHEH.

2.4.2. IlpuocTaHOBIIEHHE CpPOKa MPEAOCTaBICHUS MYHUIMNAIBHON YCIyrd He
PETyCMOTPEHO.

2.4.3. HanpaBneHue IOOKyYMEHTa, SBIIIIOLIETOCS PE3YyJIbTATOM NPENOCTABICHUS
MYHHUIIMTIATBHOW  ycIyrdk B ¢GopMe  JJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTEIIO
OCYIIECTBIISIETCS. B JCHb OGOPMIIEHUS M PErHCTpalli pe3yibTaTra MperoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMUA MPABOBBIMHU aKTaMU JIJIS
MPEIOCTABJICHUS MYHULIMITAIBHOW YCIYTH, & TAKKE YCIYT, KOTOPBIE SIBJISFOTCS
HEOOXOIUMBIMH B 0053aTEIBHBIMU TS TIPEIOCTABICHUS MYHULIMTIAIBHBIX YCITYT,
MO/JIC)KAIIUX TTPEACTABICHHUIO 3asBUTEIIEM, CIIOCOOBI X MOJYyUYCHHS 3asIBUTEIIEM, B TOM
YHUCJIe B AJICKTPOHHON (hopMe, TTOPSIIOK UX MPEICTABICHUS

25.1. lng mnonaydyeHUss MYHULMMIAIBHOM YCIYTM 3asBUTENb IPEJCTaBISET
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKYMEHT, yJIOCTOBEPSIONIUN JTUYHOCThL (HE TpeOyeTcs B cilydae OOpalieHus
nocpeacTBoM PecnyOaukaHckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (popme mokymeHTa Ha OyMakHoM HocuTene (mpuiiokeHue Ne 3 k HacTosiemy
aJIMUHUCTPATUBHOMY PEIJIaMEHTY);

B DJIEKTPOHHOM (hopmMe (3amOJHSAETCS] MOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIMX
CBEICHUI B OJJIEKTPOHHYIO (HOpMy 3asiBICHHS), MOJIMUCAHHOE B COOTBETCTBUH C
TpeOOBaHMSMHU TMyHKTa 2.5.3 aJIMUHUCTPATUBHOTO periaMeHTa, MpH OOpalieHuu
nocpeAcTBOM Pecny0iarKkaHCKOTO mopTana;

4) KomWMW JIOKYMEHTOB, TIIOATBEPKIAIOIINX TMPABO IOJL30BAHUS  KHIIBIM
MOMEIIEHUEM, 3aHUMAEMbIM I'PAKJAHUHOM-3asIBUTENIEM U YIEHAMU €r0 CEMbH (J0rOBOD,
opAep, peUIeHHEe O NPEAOCTABICHUH KUJIOTO IOMELEHUS U NHbIE TOKYMEHTBI);



5) KOIMU JOKYMEHTOB O COCTaBE CEMEH TrpaxkIaH-3asBUTENCH (CBUAETEIBCTBO O
POXKJIEHWH, CBUJETENBCTBO O 3aKIOYEHUU Opaka, peuieHue o0 YCHIHOBJIECHUU
(ymouyepeHun), cyieOHOE pelieHrue 0 MPU3HAHUH YJICHOM CEMbH U T.11.);

6) BbImKMCcKa M3 TexHWYeckux mnacnoptroB BTU ¢ mosTaxkubiM mmiaHoM (Tipu
HAJIMYUU) U IKCIUTMKALIACH.

2.5.2. 3asBiEeHHME W TpWIAraéMble JOKYMEHTBI MOTYT OBITh MPEICTABICHbI
(HampaBJIeHbI) 3asIBUTEIIEM OJJHUM U3 CIEAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OGyMaXHBIX HOCHUTENSIX M B BHJE AJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMyHKTA 2.5.3 aIMUHUCTPATHBHOTO PETJIAMEHTA,

2) mocpenctBoM PecyOnrkaHCcKoro mopTaia B 3J€KTPOHHOU (hopMme;

3) B Opran JMYHO WJIHA MOCPEICTBOM MOYTOBOM CBSI3M Ha OyMa>KHOM HOCHTEIIE.
3asiBlicHHE W TpUJIaracMble JOKYMEHTBI, MPU HAIMPABICHUHU TMOCPEICTBOM IMOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asBieHUE TpU HaAMpaBICHUH TOCpeACTBOM PecmyOnnkaHckoro moprania
MOAMMUCHIBAETCS MPOCTOM ANEKTPOHHON NOAMUCHIO 3aIBUTEIIS.

JI71st momy4YeHust MPOCTOM AIEKTPOHHOM MOJIUCH 3asBUTEII0 HEOOXOAMMO TTPOUTH
npouenypy perucrpanuu (ayreHtudukanun) B ECUA, a takke MoATBEpAUTh YUYETHYIO
3aIuCh.

DONEKTPOHHBIA JOKYMEHT (DJEKTPOHHBIA 00pa3 JOKyMEHTa), YKa3aHHBIM B
MOANYHKTE 2 TyHKTa 2.5.1 aJIMMHUCTPATUBHOIO PETJIAaMEHTA, 3aBEPSACTCS YCHICHHOU
KBaJTU(DUITMPOBAHHON MOJMKUCHIO JIUI, YINOJHOMOYEHHBIX HA CO3JaHHWE W TOJAMNHCAHUE
TaKuX JIOKYMEHTOB, B TOM YHCJIE HOTApUYCAMH.

DJIEKTPOHHBIE JIOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHUJIaraeMbie K
3asBJICHHIO, B TOM YHCJIC JIOBEPCHHOCTH, HAIIPABJISIFOTCS B BUE (aiinoB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KadecTBo mpeaocTaBiseMbIX AJIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JIOKYyMEHTOB) JIOJDKHO TO3BOJISITH B TOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEII:

1) mpencraBiaeHus: JOKYMEHTOB M MH(GOPMAIMU WIH OCYIIECTBJICHHS JCHCTBUMH,
MPEJCTABICHHE WJIM OCYUIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMU AKTaMH, PETrYJIUPYIOUIMMH OTHOIICHUS, BO3HUKAIOIIUE B CBS3H C
peA0CTaBICHUEM MYHHUIIUTIATLHON YCIIyTH;

2) OCYIIECTBIICHHUS ACHUCTBHM, B TOM YHCJIE COTJACOBAHMM, HEOOXOAUMBIX JIJIsi
MOJIy4EHUsS] MYHUIUMIAJBHOW YCIYTM M CBS3aHHBIX C oOOpalieHueM B HWHBIE
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpaBJEHHUS, OpraHu3aluu, 3a
UCKJIFOYEHUEM TIOJYYEHMs] YCIAYyr | TMOJy4eHHUs JOKYMEHTOB U HHGOpMaIUH,
PEAOCTABISIEMBIX B PE3yJIbTaTe NMPEIOCTABICHUS TaKUX YCIYT, BKIIOUCHHBIX B IIEPEUHU,
ykazaHHbeie B yactu 1 ctateu 9 denepanbHoro 3akona Ne 210-D3 (HeoOXOAMMBIX U
00s13aTebHBIX YCIIYT);

3) mpexacraBieHHS JAOKYMEHTOB U HWHGOpMAalWW, OTCYTCTBHE | (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IMPU MEPBOHAYAIBLHOM OTKa3e B IMpUEME
JTIOKyMEHTOB, HEOOXOAMMBIX JJI TMPEAOCTABICHUS MYHUIIUNIATBLHOW YCIyTH, MO0 B
MPEJOCTaBIECHUA MYHHUIIMNIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CIEAYIOIIUX CIIy4YaeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCarOUIUXCS
IPEAOCTABICHUS MyHULIUNIAIBHON YCIYTH, TIOCJIE NMEPBOHAYAIIBHON NOJAYH 3asiBJICHUS O
NPEAOCTABIEHUN MYHULIMIAIBHON YCIIYTH;



0) HaJIMYMe OMMOOK B 3aBJIICHUM O MPETOCTaBICHUH MYHUIUIIAIBLHON YCIYTd U
NOKYMEHTAaX, MOJAHHBIX 3aABUTEIEM TIOCJIE€ NEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHUIMIAIBHOW yCIyru, Jubo B
NPEAOCTABICHUN MYHULIMIAIBHON YCIYTH U HE BKIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) MCTEUEHUE CPOKa JCHCTBUSA JOKYMEHTOB WJIM M3MEHEHHE MH(POpMaLMU MOCIe
MEPBOHAYAJIBHOTO OTKa3a B IMPHUEME JOKYMEHTOB, HEOOXOAUMBIX MJI MPENOCTABICHHUS
MYHHIIMIIATEHON YCIIyTH, IMOO B MPEIOCTABICHUN MYHUIIUTIAILHON yCIyTH;

I) BBISIBICHHE JIOKYMEHTAIbHO TOJATBEPKACHHOrO  (akrta (IMPU3HAKOB)
OIIMOOYHOIO WJIM TPOTUBOIIPABHOTO JEUCTBUS (0O€31€HCTBHS) AOHKHOCTHOIO JIMIA
Oprana, pabotHuka MO®IL], mpu mnepBoHayaIbHOM OTKa3e B MpUEME JTOKyMEHTOB,
HEOOXOMUMBIX I MPEAOCTaBICHUS] MYHUIUIIATBHON yCIyTH, TM00 B MPEAOCTaBICHUN
MYHUIMNAIBHOW YCIYyTHM, O 4Y€M B IIHCBMEHHOM BHJIE€ 32 IOANKMCBHIO PYKOBOIUTEIS
Oprana npu mnepBOHAYaJIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPENOCTABICHUS MYHHUIMIAIBHONW YCIYTH, YBEIOMISICTCS 3asiBUTENb, a TaKXKe
IPUHOCSTCS] U3BUHEHUS 32 I0CTaBJICHHbIE HEY100CTBa;

4) mnpenocraBieHuss Ha OyMaXHOM HOCUTEIE JOKYMEHTOB U HMH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CIIy4aeB, €CIIH
HAaHECEHWE OTMETOK Ha TAaKUE€ JOKYMEHTBI JUOO HMX U3BITHE SIBISETCA HEOOXOIUMBIM
YCIIOBHEM MPEIOCTaBICHUS TOCYAAPCTBEHHOW WM MYHHUIMNAIBHOW YCIYTHM, M HHBIX
CJIy4aeB, yCTAaHOBJIEHHBIX (perepaibHbIMU 3aKOHAMHU.

2.6. UcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIMTIAIBHON YCIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJIEHUSI U ITOABEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE IIPEACTABUTD, a
TaK)Ke CIOCOObI UX MOTYYEHUS 3asIBUTEIISIMU, B TOM YKCJIE B DJIEKTPOHHOU (opMme,
MOPSIOK UX MPEACTABIECHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyIIpaBJieHus TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOSATCS JaHHBIC
JIOKYMEHTBI

2.6.1. [TonyyaroTcsa B paMKax MEKBEJOMCTBEHHOTO B3aUMOACHCTBUS:

1) BeIMHCka U3 EQUHOTO rocynapCTBEHHOTO peecTpa HEIBM)KMMOCTH O TpaBax
OT/ICJIBHOTO JIMIIa Ha UMeroumecs (MMEBIIUECsS) y HEro OOBEKThl HEIBHKHUMOTO
uMylecTBa (Ha KaXJIOro JIEecnocOOHOro 4JIeHa CEMbU 3asiBUTENs 32 MTh JIET,
IpealecTBYIOMX Moave 3asBiieHus) - Pocpeectp;

2) CBeJICHUsSI O PETHCTPAIUH TPaXKIIaH;

3) cBeacHMS O JEHCTBYIOIIEM MacmopTe rpaxaannHa Poccuiickoit deneparum —
MBJI Poccuu;

4) cBemeHWsT O HOTapUaIbHOW noBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3agBuTenb BIPaBE MNPEIOCTaBUTh JOKYMEHTbI (CBEIEHUA), YKa3aHHbIE B
noAnyHkrax 1 - 2 mynkra 2.6.1 aAMMHUCTPATUBHOTO PETIaMeHTa, B (OpMe IIEKTPOHHBIX
JIOKYMEHTOB,  3aBEPEHHBIX YCWJICHHOW  KBAJIM(DUIIMPOBAHHOM  MOJMUCHIO  JIMII,



YIOJIHOMOYEHHBIX Ha CO3/laHW€ M TOJNUCAaHHE TaKuX JOKYMEHTOB, IpHU IOoJayde
3asBJICHUSI.

2.6.3. HemnpexacraBineHue (HECBOEBPEMEHHOE IIPEACTABICHUE) YyKa3aHHbIMM B
nyHkTe 2.6.1 aJAMMHHUCTPATUBHOIO pErJlaMEHTa OpraHaMu TOCYAAapCTBEHHOM BIAcTH,
OpraHaMH MECTHOTO CaMOYIIPABJICHHUS, OpraHU3alUsMU JOKYMEHTOB U CBEJICHUN He
MOJKET SIBJISITHCSI OCHOBAaHUEM JUIsl OTKA3a B IIPEIOCTABICHUN MYHULIUIIAIbHON YCITYTH.

2.6.4. [lomxHocTHOE JMUO W (WiaM) pabOTHHK, YKa3aHHbBIX B IyHKTe 2.6.1
aJIMMHHUCTPATUBHOTO pETJIAMEHTAa OpPraHOB M OpraHu3alui, HE MPEICTaBUBIINE
(HECBOEBPEMEHHO MPECTABHUBIIKME) 3AMPOLIEHHBIE U HAXOAIIMECS B PaCHOPSIKEHUU
JOKYMEHT WA CBEJCHHS, MOAJICKAT aJMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoin deaepannn.

2.6.5. 3ampemiaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEJECHUS, B TOM YHCIIE
HOJTBEPKIAIOLINE BHECEHUE 3asBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHHUIIMINAIbHOU
yCIIyTU, HAXOJSIIUECS B PACIOPSIKEHUU TOCYJApCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO
CaMOYIPABJIEHUS U TIOJIBEJOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM WIM OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OPTaHU3ALIUHA.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPKALMX CBEACHMS, KOTOpHIE
HaxXoAsTCs B  PaclOpsDKEHUHM TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIPABJIEHUS U TIOJIBEJOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYINpPAaBICHUsS] OpraHW3alui, HE SBIAETCS OCHOBAaHHMEM i OTKa3a
3asIBUTENIO B MIPEAOCTABICHUNA MYHULIMIIATIBHON YCIYTH.

2.7. VlcuepnipIBaronIyii mepedeHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MYHULIMIIATILHON YCIYT !

2.7.1. OcHOBaHUSAMM ISl OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIs
NPEAOCTABICHUS MYHULIUNIATBLHON YCIIYTH, SIBIISTFOTCS:

1) npencraBieHHbIEC 3aIBUTENIEM IOKYMEHTBI COAEPKAT NOAUYUCTKY U UCTIPABJICHUS
TEKCTA, HE 3aBEPEHHBbIE B NOPSIAKE, YCTAHOBICHHOM 3aKOHOJATENIbCTBOM Poccuiickon
denepannu;

2) JOKYMEHTBI COJIEp’KaT MOBPEKACHUS, HAJIMYME KOTOPHIX HE TO3BOJSET B
MOJTHOM 00bEME MCTIOB30BaTh MHGOPMAIIMIO U CBEJICHHUS, COACpKalecs B JOKYMEHTaX
JUISL TPEOCTABIICHUS MYHUIIUTIATLHON YCIIYyTH;

3) mnpencraBiieHHBIE JTOKYMEHTHI WJIM CBEACHUS YTpPaTUIM CHJIYy Ha MOMEHT
oOpamieHusi 3a MYyHUIIMIAIbHOW YCIyrod (AOKYMEHT, yIOCTOBEPSIOUIUN MOJTHOMOYHUS
MpEeACTAaBUTEIISI 3asABUTENS, B Cliydae oOpalleHus 3a MPeJoCTaBICHUEM MYHUIIUITAIBHOM
YCIIYTH YKAa3aHHBIM JIULIOM);

4) nojaya 3asBJIEHUS O MPEAOCTABICHUN MYHULIMIAIBHOW YCIYyTU U JJOKYMEHTOB,
HEOOXOAMMBIX TSI TIPEIOCTABICHUSI MYHUITUTIATLHOW YCIYTH, B DJIEKTPOHHOU dopme C
HapyIIeHWEeM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3alOJIHEHUE O0SA3aTeNbHBIX MOJeil B (opme 3asBieHUS, B TOM
9yucji€ B UWHTEPAKTUBHOW ¢opme 3asBieHUs Ha PecmyOnmkaHCKOM —mopraie
(HEemocToBEpHOE, HEIMOIHOE, JIMOO HETPABMIIBHOE 3aIOJTHEHUE);

6) TmpeACTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWUMBIX JIJIs
MPEOCTaBIECHUS MYHHUIIUTIATLHON YCIIYTH;



7) 3asBIEHUE O NPEIOCTABICHUU YCIYyTHM TMOJAHO B OpraH rocyJapCTBEHHOM
BJIACTH, OpraH MECTHOTO CaMOYMPAaBIICHUS WM OPraHU3aLUI0, B MOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEIOCTaBICHUE MYHUIIUTIAIIBHON YCIIYTH;

8) HecoOII0/IeHNEe YCTaHOBIIEHHBIX cTaTthell 11 denepasibHOrO 3aKk0oHa OT 6 anpes
2011 rToma Ne 63-®3 «OO »SIEKTPOHHOW TMOJMUCH»  YCIOBUW MpPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBAHMI 7151 OTKa3a B IPUEME IOKYMEHTOB, HEOOXOUMBIX JIJIsI
MOTYYEHUS] MyHUIIUITAIbHOW YCIYTH, SBJISIETCS] UCUEPIIBIBAIOIIIKM.

2.7.3. Pemenne 00 0TKa3e B MpreMe 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEOCTaBICHUS MYHUIIUIIATBHON YCIIYTH, MOXET ObITh MPUHSATO KaKk BO BpeMsl pueMa
3asBUTEJSl, TaK U TOCJE MOJYyYECHHUS OTBETCTBEHHBIM JOJLKHOCTHBIM JHIoM OpraHa
HEOOXOJIUMBIX JJI MPEAOCTaBICHUS MYHUIIMTIATBHON YCIyTrd JOKYMEHTOB (CBEICHUI) C
UCIIOJIb30BAaHUEM MEXKBEJIOMCTBEHHOTO MH(DOPMAIMOHHOTO B3aUMOJICUCTBUS, B CPOK, HE
MPEBBIMIAIOIINNA 9 pabounx JHEH CO JHS PETUCTpAIlUU 3asBIICHHUS.

2.7.4. 3ampemiaercs OTKa3blBaTh B IPUEME 3asBJICHHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEJOCTABIICHUS] MYHUIIUTIAILHOW YCIIYTH, B CIIydae €Cliv 3asBJICHUE
U JOKYMEHTBI, HEOOXOAUMBIE ISl TIPEIOCTaBICHUSI MYHUIIUTIAIBHOM YCIYTH, TIOJIaHbI B
COOTBETCTBUM C MH(POPMAIMEH O CPOKaX M MOPSAKE MPEAOCTABICHUS MYHHUIUIATbHON
yclyru, onyonukoBanHou Ha ExquHom noptaiie, PecriyGinkanckoM moprare.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
MPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

2.8.1. OcHoBaHusA Il TPHUOCTAHOBJICHUS MPEIOCTABICHUS MYHULMUITAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJIs OTKa3a B IPEAOCTABICHUN MYHULIMIIATbHOMN YCIIyTH:

OcHoBaHuA JIsl IPUOCTAHOBIICHUS IPEIOCTABIICHUS YCIYTH HE MPEAYCMOTPEHBI.

OcHoBaHus U1 OTKa3a:

1) 3asgBUTENEM NPEACTABICHBI JAOKYMEHTHI HE B TOJHOM oObeMe, JHOO B
IIPE/ICTABIICHHBIX 3asBJICHUM W (WJIM) JOKYMEHTAaX COJEPKUTCS HENoNHas W (UJn)
HEJI0CTOBEpHas nHpopmaIus;

2) TOCTyIUICHHE OTBETa OpraHa TOCYJapCTBEHHOH BIIACTH, OpPraHa MECTHOTO
caMOyIpaBJjieHus1 JIMOO TMOABEAOMCTBEHHOM OpraHy TOCYJapCTBEHHOW BIACTH WM
OpraHy MECTHOTO CaMOYIpaBJICHUS OpraHu3allid Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTa W (Wjn) MH(MOpMAIuu, HEOOXOIUMbIX
IUTS TIPEAOCTABJICHUS] MYHUIIMTIAIBHON YCIYTH, €CIIM COOTBETCTBYIOIIMHA JTOKYMEHT HE
OBLIT IPEJICTABIIEH 3asIBUTENIEM O COOCTBEHHOM MHUIIMATHBE;

3) K HaHUMATEI0 OOMEHHMBAGMOTO KHMJIOTO TOMEIICHUS MPEIbSIBICH HCK O
PacTOp>KEHUHU WM 00 U3MEHEHUH JI0TOBOPA COIMAILHOTO HaliMa KHUJIOTO ITOMEIICHHUS,

4) mpaBO MOJIb30BaHUSI OOMEHHBAEMBIM JKHJIBIM TOMEIICHHEM OCIapuBacTCsS B
Cy1eOHOM MOPS/JIKE;

5) oOMeHHBaeMoOe >KHJIO€ IOMEIICHHE IPU3HAHO B YCTAHOBJICHHOM ITOPSIKE
HETIPUTOIHBIM JIJISl TPOYKUBAHHS;

6) npuUHATO pemeHHe O CHOCE COOTBETCTBYIOIIETO JOMa WJIH  €ro
nepeoOopyI0BaHUH IS UCIIOJIB30BAHUS B IPYTHX IIEJIAX;

7) TPUHATO PEUICHHE O KAIMTAJIbHOM pPEMOHTE COOTBETCTBYIOIICTO J0Ma C
NepeyCTPOMCTBOM U (MJIH) MEPEIIAaHUPOBKOM KUJIBIX TTOMEILIEHUI B 3TOM JIOME;



8) B pesynprate OOMEHa B KOMMYHAJIBHYIO KBAapTHPY BCEJSETCS TpaKIaHUH,
CTpajjalolMil OJHONW U3 TKENBIX (OPM XPOHMUECKHUX 3a00J€BaHUM, YKAa3aHHBIX B
IPETyCMOTPEHHOM ITyHKTOM 4 yactu | crarem 51 JKmnmuniHoro xoapekca Poccuiickoin
denepanny nepevHe

2.8.3. IlepeueHp OCHOBaHUM I OTKAa3a B NPEIOCTaBICHUM MYHHUIMIAIbHOU
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3blBaTh B MPEAOCTABICHUA MYHULUIAIBHOW YCIYI'H B
clly4ae, €CIM 3asBJICHUE O IPEIOCTaBICHUM MYHHULMIIAIBHON YCIYyTH IOAAHO B
COOTBETCTBUM C MH(poOpManmenn o0 cpokax M MOPSAAKE MPEAOCTABICHUS MyHHIIMITAIbHOU
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.9. Topsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI UM WHOMN
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIIBHON YCIIYT !

MyHununanbHas yciayra npeocTaBisieTcss Ha 0€3B03Me3/IHON OCHOBE.

2.10. Ilepedens yciyr, KOTOpPBIE SBISIOTCS HECOOXOAUMBIMU U 0053aTEIBHBIMH JIJIS
MPEA0CTaBICHNS MYHHUITUIIAILHON YCIIYTH, B TOM YUCJIE CBEJICHUS O TOKYMEHTE
(mToKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOIIUMH B

MPEIOCTABICHUN MYHHUITUTIATBLHBIX YCITYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOIUMBIMH M 0053aT€JIbHBIMU JJIsI IPEAOCTABIICHUS
MYHULIUNIAIBHON YCIyTH, BKIIOYast HH(POpPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TJ1aThI

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUYEPEIU TPU MTOAade 3ampoca o
MPEAOCTABICHUY MYHUITUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBISIEMON OpraHu3aIuei,
YYacTBYIOIICH B MPEIOCTABICHUN MYHUIIUITAIbHON YCITyTH, ¥ TIPH MTOTYyYCHUN
pe3yabTaTa MpeoCTaBICHHUS TaKUX yCIyT

2.12.1. BpeMms oxuaaHus Npu MOJaye 3asBJICHUS HA MOJYYEHWE MYHULIMNAIBHOU
yCIIYTH - He 6oJiee 15 MUHYT.
2.12.2. Ilpn nomydyeHUM pe3yJbTara MPEAOCTaBIECHUS MYHULUNAIBHON YCIyTH
MaKCHUMAJIbHBIM CPOK OXKUJIAHUS B OUE€PEIM HE JIOJKEH MNPEBBINIATh 15 MUHYT.
2.13. Cpok 1 mopsiAOK PErucTpaIvy 3ampoca 3asBUTENS O MIPEI0CTaBICHUN
MYHULIMIAIBHOMN YCIYTH U YCIIYTH, IPEIOCTABIISIEMON OpraHn3alien, y94aCTBYIOIIEH B
IPEI0CTaBICHUN MYHUIIUTIAIBHOMN YCIIYTH, B TOM YHCJE B 3JIEKTPOHHOU (hopme

2.13.1. Tlpu muunom obOpamenun B M®I[ B nenp momaun 3asBIICHUS 3asIBUTEIIO
BbIjaeTcs pacnucka u3 AC M®I] ¢ peructpalluOHHBIM HOMEPOM, TOATBEPKAAOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4u 3asBJICHUS.



2.13.2. Tlpm HanpaBieHWM 3asBI€HUs TocpeacTBOM EnuHOoro moprana,
PecnyOnukaHckoro noprana 3asBUTENb B JIEHb MOJA4YM 3asiBICHUS MOJIYy4YaeT B JIMYHOM
kaOuHere PecnyOnmkaHckoro mnoprajga M MO DJIEKTPOHHOM TouTe YBEIOMIICHHE,
NOATBEPKAAIOIIEEe, YTO 3asABICHHE  OTIPABICHO, B  KOTOPOM  YKa3bIBAaIOTCS
PErUCTpPallMOHHBIA HOMED U JaTa MOJa4y 3asiBJIICHHUS.

2.13.3. Ilpm nuunom oOpamennu B OpraH B JCHb TMOJIaud  3asBJICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIoM OpraHa 3asBUTENIO BBIIACTCS paclucka M3
aBTOMATHU3UPOBAHHONW WH(MOPMALMOHHONW CHUCTEMBI, NpPEIHA3HAYCHHOW /I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, IaTOU
MOJa4M 3asiBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTATbHAS
yciIyra, K 3aj1y 0>KMJIaHMs, MECTaM IS 3aII0JHEHUS 3alPOCOB O IPEIOCTaBICHUN
MYHUIIMIIAJIBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
HNEepeyHeM IOKyMEHTOB, HEOOXOAUMBIX JUIs IPEIOCTABICHUS KaXKI0W MyHHUIIUIIAIbHON
YCIIyTH, pa3MEILEHUIO U OPOPMIICHUIO BU3YaIbHOU, TEKCTOBON U MYJIbTUMEIUNHOM
uH(GOpPMaIUU O MOPSAJKE MPETOCTABICHUS TAKOH YCIYT'H, B TOM YHUCIIE K 00E€CTIEYEHUIO
JOCTYIHOCTH JIJIs1 THBAJIUJIOB YKa3aHHBIX O0OBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHO/ATEIbCTBOM U 3aKOHOaTeNbcTBOM PecnyOmnuku TartapcTan o conuanbHOR
3aIUTE NHBAJIUOB

2.14.1. IlpenocraBieHME MyHULMIIAIBHOW YCIYTHM OCYIIECTBISETCS B 3IAHUSAX H
IIOMELICHHUSIX, 000pyJOBaHHBIX MPOTUBOIIOKAPHOU CUCTEMOU " CUCTEMOU
MOKAPOTYLIEHHUS.

Mecta mnpuemMa 3asBuTeneid OOOPYIyIOTCS HEOOXOoAuMoW MeOenbro s
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe MHBAJIUIOB B LEISAX OECHPENATCTBEHHOIO J0CTyla K MECTy
peIOCTaBICHUS] MyHUIIMNIAIBHON YCIYTH 00ecreunBaeTcs:

1) obGecnieumBaeTcsi OCCHPENSATCTBCHHBIA JOCTYIl HHBAIMAOB K MECTY
MPEIOCTABJICHUS! MYHUIUMNAIBbHON yciayru (yIOOHBI BXOI-BBIXOJ B IOMEIICHUA U
MepEMEILICHHE B UX Mpeiesiax);

2) BHU3yaJibHasi, TEKCTOBasS M MYJbTHUMEIUHAS WHPOpPMAIHMS O TOPSIKE
PEIOCTaBICHUS MYHUIMIIAIBLHON YCIyTd pa3Melaercsd B yAOOHBIX JUIsl 3asBUTENICH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) COMpOBOXKIECHUE WHBAIHMIOB, UMCIOIIUX CTOWKHE PACCTPOMCTBA (YHKIIUU
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBUKEHUSA, U OKA3aHUE UM TTOMOIILIH;

4) BO3MOXXHOCTH CaMOCTOSITCJILHOTO TIEPEABIKECHHUS 10 TEPPUTOPUHM, HAa
KOTOpPOW  pACIOJIOKEHBl OOBEKTHI COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOM
UHQPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJA M3 HUX, NMOCAJAKH B TPAHCIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C HCIOJb30BAHUEM KPECIA-KOJIACKU;

5) Hamexkamiee pasMenieHHe OOOpYIOBaHHMS € HOCHTENeH WH(pOpMAaIuH,
HEOOXOUMBIX ISl o0ecredeHns: OecTpensITCTBEHHOTO JOCTYIa MHBAJIMOB K YCIIyTaM C
Y4E€TOM OTPAaHUYEHUH UX KU3HENEATEIbHOCTH;

6) nyOnmpoBaHue HEOOXOIUMOW JUISi WHBAIUIOB 3BYKOBOW M 3PHTEIBHOM
uHpopManMu, a TakKe HaAAINUCEeH, 3HAKOB M HHOW TEKCTOBOM U Tpaduueckoin
uH(pOpMaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM IpudTOM bpaitns;



7) IOIyCK CypIOoNepeBOaYrKa U TU(IOCYPAOTICPEBOTINKA;

8) nomyck coOaKU-NPOBOJHUKA MPH HAJTMYUHM JIOKYMEHTA, IOATBEPIKIAIOIIErO
ee crenuaibHOoe OOyYeHHEe U BblAaBaeMoro mno ¢opmMe U B TMOPSJKE, KOTOpbIE
YCTAHOBJIEHBI TMpPUKa30M MMUHHCTEpCTBA TpyAa U COLUMAIBHOW 3aluThl Poccuiickon
Oenepanuu ot 22.06.2015 No 386 «OO06 yrBepxkaeHUU (GOPMBI JOKYMEHTA,
MOJTBEPKIAIOMIETO ClEeNHabHOEe O00ydeHHue COOaKU-TIPOBOJHUKA, M TOPSIKA €ro
BBIJTAYN».

2.14.3. TpeGoBaHMs B 4aCTH 0OECTIEUEHUS JOCTYITHOCTH ISl HHBATUA0B OOBEKTOB,
B KOTOPBIX OCYILECTBISICTCS NPEIOCTaBICHUE MYHUIUNAIBHOW YCIYyTH, U CPEICTB,
UCIIOJIB3YEMBIX MPU MPEIOCTABICHUM MYHULHUIAJIBHON YCIYrHM, KOTOpbIE YKa3aHbl B
noanyHkTax 1 — 4 nyskra 2.14.2. aAMMHHCTPAaTUBHOIO pErIaMEHTa, NIPUMEHSIOTCA K
00BEKTaM U CpeACTBaM, BBEJCHHBIM B SKCILTyaTaI[MIO WA NPOIIEAIINM MOJAEPHU3ALUIO,
pexoHcTpyKIuio nocie 1 utons 2016 roaa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUITUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOICUCTBUI 3aABUTEIIS C JOJPKHOCTHBIMU JIUIIAMU TIPU
MPEIOCTABICHUU MYHUITUTIATBHON YCIYTH U UX TMPOJOJDKUTEILHOCTD, BO3MOKHOCTh
noJiy4eHust ”HGOPMAIIMK O XOJI€ TPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH, B TOM YHUCIIE
C UCIOJIb30BaHUEM UH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT UM, BO3MOKHOCTh
100 HEBO3MOYKHOCTh TIOJTyYCHHSI MYHUIIUITAIGHON YCITyTH B MHOTO()YHKITHOHATBHOM
IIEHTPE MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHUCIIE B
MOJTHOM 00BEME), B JIFOOOM TEPPUTOPHUATHEHOM TOAPA3ACIICHUU OpraHa UCTIOJHUTEIBHO
pacnopsIuTEIFHOTO OPTaHa MECTHOTO CaMOYTIPaBIICHHUS, TT0 BEIOOPY 3asIBUTEISA
(3KCTEPPUTOPHUATTEHBIN TPHUHIIHI ), TTOCPEICTBOM 3aIpoca O MPEA0CTABICHUN HECKOJIbKHIX
rOCYIapCTBEHHBIX U (MJIN) MYHHUITUTAIBHBIX YCIYT B MHOTO(DYHKITHOHAIBHBIX IIEHTPaX
IIPEIOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, MPEyCMOTPEHHOTO
cratbeit 15.1 @enepanproro 3akoHa No210-D3 (KOMIIEKCHBIN 3ampocC)

2.15.1. TlokazarensaMu [OOCTYHNHOCTH NPENOCTABICHUS MYHUUHUIIAIBHOW YCIyTH
SBJISTFOTCSL:

pPacnoJIOKEHHOCTh MIOMELIEHUSI, B KOTOPOM BEIETCS MIPUEM, Bblia4ya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4YMe HEOOXOJUMOI0 KOJMYECTBA CIELUAIUCTOB, a TakKXe IOMEIIeHUH, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJM4YMe HWCYEpNbIBalONIe HHPopManuu o crnocobax, MNOpsSAKe U CpoKax
NPENIOCTaBICHUS MYHHUIIMNAIbHOW YCIyrH Ha WHGOPMAIMOHHBIX CTE€HJaX, EnuHOM
nopraiue, Pecny0iamkanckom nopraie, opuuaIbHOM CaiiTe MyHULUIIATBHOTO paiioHa;

OKa3aHHe MOMOIIY UHBAIUAAM B IIPEOOJIEHUN 0aphepoB, MEIIAIOIIHNX MMOJTYYEHHUIO
MU YCIIYT HapaBHE C IPYTUMHU JINLAMHU.

2.15.2. TlokazaTensiMu KadecTBa MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH
SABJISIFOTCS:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuto/IeHre CpOKa MOTY4YCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBaHHBIX Ka0o0 Ha HApYIIEHUS aJIMUHHCTPATUBHOTO
peraameHTa, coBepiieHHble paboTHukamu OpraHa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asiBUTEINSI C JODKHOCTHBIMHU Jniiamu (0e3 ydera
KOHCYJIbTaIIUM ):



B3aUMOJICHCTBUE 3asiBUTENE ¢ paboTHukamu Oprana winn  MOI[  npu
OPEAOCTABICHUA  MYHULMNAIBHOM  YCIYyTHM  OCYUIECTBIIIETCS OJIMH pa3 Ipu
[PE/ICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Clydyae HEOOXOAMMOCTH IMOIYYEHUsS PE3yJbTaTa MPEOCTABICHUS
MyHUIIUNaNbHOW ycnyru B Oprade win MOIL[ B dopme sk3emIuisipa 3JI€KTPOHHOTO
JIOKyMEeHTa Ha OyMaKHOM HOCHUTETIE.

[IpOonOIKUTENBHOCTh OOHOTO B3aWMOJCHUCTBUS 3aABUTENS C JOJDKHOCTHBIMU
JIMLIAMU TIPU NPEIOCTABICHUN MyHULIUIIAIBHONW YCIYTH HE MPEBBIMIAET 15 MUHYT.

3asBUTENL BIPABE OLEHUTHh KAYE€CTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTU C
MTOMOIIBIO  YCTPOWCTB TIOJBIDKHOW paanoTeaeOHHOW CBSI3U, C HCIHOJB30BAaHUEM
PecnyOnnkaHckoro nopraia, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanusa o xoje MPeJOCTaBICHHUS MYHHUIIUIAIBHON YCIYyTH MOKET
ObITb TOJIydeHa 3asiBUTEJIEM B JIMYHOM KaOuHere Ha EnuHoM moprasne,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHUe MYHUIMIIAIBLHON YCIYTH OCYIIECTBISIETCA B JIFOOOM
MO®I] no BbIOOpY 3asBUTENSI HE3aBUCMMO OT MeECTa €ro JKUTEJIbCTBA WJIM MecTa
dakTrueckoro npokuBaHus (rnpedbiBaHus) Ha Teppuropun PecrmyOmuku Tarapcran mo
AKCTEPPUTOPHUAIIBHOMY IIPUHLIUITY.

MyHunanbsHas yciiyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEAOCTABIISIETCS.

2.16. 1ubie TpeGoBaHMsI, B TOM YHCIIE YUUTHIBAIOIIHE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIUTNIATBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cly4yae, eCiu
MyHULMIIATIbHAS yCIyTa NPEAOCTABISIETCS 10 SKCTEPPUTOPUATILHOMY IPUHIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. I[lpu mpenocraBieHWHM MYHUIIMIAIBLHON YCIYTU B AJIEKTPOHHOU (opme
3as1BUTENIb BIIPABE:

1) nonyuuth wuHbOpPMAIMIO O TOPSAKE HM  CPOKAaX  MPEAOCTABICHHS
MYHHUITUTIATBHOW YCIYTH, pa3MelleHHyto Ha EaumHom moprane, Pecmybnukanckom
nopraz’e;

2) mojath 3asBICHUE O MPEJOCTABICHUM MYHHIUIAIBHON YCIYIH W WHBIC
JOKYMEHTBI, HEOOXOAMMBIE JJIsl PEAOCTaBICHHUS] MyHUIIUIATILHON yCIyTH, B TOM YHUCIIE
JOKYMEHTBI U MH(GOPMAIIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctateu 16 @enepansHoro 3akona Ne 210-P3, ¢
UCIO0JIb30BaHuEM Pecry0iinkaHCKOro noprana;

3) MOJIyuyuTh CBEICHUS O XOJIC BBINOJHCHHUS 3asBJICHUN O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYUICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUNIAILHON YCITYTH;

5) monay4uTh pe3yibTaT MPEJOCTABICHUS MYHHUIUIAIBHOW yciuyru B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) monath kano0y Ha pemieHHe u AeicTBUe (Oe3aeiicTBue) OpraHa, a TaKKe €ro
JOJHDKHOCTHBIX JIMI[, MYHUIMIAIBHBIX CIy)KallUX TOCpPencTBOM PecmyOinkaHCKOro
moprana, moprana (GeaepasbHOW TOCYJapCTBEHHOW WH(GOPMAIIMOHHONW CHCTEMBI,
obecreunBaroIIeil mporecc AocyAeOHoro (BHECyAeOHOT0) O00XKajaoBaHUS pEIICHUN H
neiicTBuil (0e31eHCTBUS), COBEPILIEHHBIX MPH MNPEAOCTAaBICHUH TOCYJApCTBEHHBIX U
MYHUIIMNAIBHBIX ~ YCIYyT  OpraHaMmu, MpeAOCTaBISIONIMMH  TOCYJApCTBEHHbIE U



MYHULHUNAIbHBIE YCIYI'HM, WX JOJDKHOCTHBIMM JIMUAMH, TOCYAApCTBEHHBIMH U
MYHULANTAIBHBIMU CITYKAIUMH.

2.16.2. ®opMupoBaHHE 3asBJICHUS OCYIIECTBISETCS IOCPEACTBOM 3aIlOJHEHUS
ANEKTPOHHOM (GopMbl 3asBiieHHs Ha PecnyOnnkanckoM mopraiie 6e3 HeoOXO0JIUMOCTH
JIOTIOJTHUTEJIbHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM opme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS 00SCIICUNBACTCS:

1) BO3MOXHOCTH KOITUPOBAHWS W COXPAHCHUS 3aSBJICHHUS W WHBIX JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJHCHHS HECKOJbKHMH 3asBUTEISIMU OJHOW AJICKTPOHHOU
dbopMBbl 3asBICHUS TMPU OOpAIICHWH 3a YCIyraMu, MPEaNoJiaraloliMy HampaBlICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OYMa)KHOM HOCHTENIC KOIUHU JICKTPOHHOH (HOPMBI
3asIBJICHHUS;

4) coxpaHEHHE paHee BBEIACHHBIX B JICKTPOHHYIO (OpMY 3asBJICHHS 3HAUYCHUH B
00011 MOMEHT 10 KEJIAaHUIO MOJIb30BaTeNsl, B TOM YHUCJIE MPU BO3HUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUECHUM B JICKTPOHHYIO (DOPMY 3asIBIICHUS,

5) 3amonHeHWe TOJICH SJCKTPOHHOM (OPMBI 3asBJICHUSA JO Hayajla BBOJA
CBEJICHUI 3asBUTEJIEM C UCIOIb30BaHUEM CBelIeHHM, pa3MmemeHHbix B ECHUA, u
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecmyOimkaHcKOM MopTajie, B 4YacTH, Kacarolleucs
CBEJICHUI, OTCYTCTBYIOIIUX B €IUHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYThCS Ha JIIOOOW W3 STAllOB 3alOJHEHHS AJIEKTPOHHOU
(dopmbl 3asgBieHHs 0€3 MOTEPH paHee BBEACHHON MH(OpMaIuy;

7) BO3MOXHOCTH JIOCTyIla 3asBHTEIS K paHee IOJAaHHBIM KM 3asBJIICHHSIM B
TEUEHHUE HE MEHEE OJIHOTO T0Jla, a TAKXKE YACTUYHO C(HOPMUPOBAHHBIM 3ASIBJICHUSM - B
TE€YEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuck 3asButeneil Ha pueM B M®I] (manee - 3amuck) oCyliecTBIsSETCS
nocpenctBoM PecrybnrkaHckoro noprana, renedona KoHTakt-nienrpa MOIL.

3asBUTENIO0 TIPEIOCTABISETCS BO3MOXHOCTH 3allUCH Ha JIOObIE CBOOOJHBIC IS
npremMa JaTy U BpeMsl B Ipelesiax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAJIBLHOM ILIEHTPE
rpaduka mpuema.

3anuch Ha OMNpPENETECHHYIO J1aTy 3aKaHUYMBAETCA 3a CYTKHU JI0 HACTYIUIEHUS 3TOU
JaThI.

st ocymiecTBIAEHUS MpeABAPUTEIBLHON 3alUCH MOCPEICTBOM PecryOnnmKaHCKOro
nopTajia 3asBUTENI0 HEOOXOJUMO yKa3aTh 3amlpaliiBaéMble CUCTEMOHN JaHHbIC, B TOM
quclie:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cmydae HECOOTBETCTBUS CBEACHHM, KOTOPBhIE COOOIIMI 3asgBUTENb TPHU
MPEBAPUTENILHON 3aMUCH, JIOKYMEHTaM, MNpPEICTABICHHBIM 3asgBUTEIEM MPU JUYHOM
rpueMe, MpeBapuTesIbHAs 3aMUCh AHHYJIUPYETCS.

[Ipu ocymecTBiIeHHH TPEABAPUTEIILHON 3alMCH  3asIBUTEI0 00ECreYrnBaeTCs
BO3MOKHOCTh pacreydaraTh TAIOH-NIOATBEpKAEHUE. B cinydae, eciy 3asBUTENIb COOOIIUT
aZpec JIEKTPOHHOW TOYTHI, HA YKa3aHHBIM aJpec TaKKe HarpaBiseTcs WHGOPMAIUS O
NOATBEPKACHUM NPEABAPUTEIBLHOM 3alMCU C YKa3aHUEM JaThl, BPEMEHU U MecCTa
npueMa.



ITpu ocyliecTBICHUM NPEABAPUTEIBLHON 3alUCH 3afBUTENb B 0053aTEIbHOM
nopsaKke MHPOPMHUPYETCSI O TOM, YTO IPEABAPUTEbHAS 3aIIUCh AHHYJIUPYETCS B Cllydae
€r0 HEsBKH I10 HCTEUEHNH |5 MUHYT C HA3HaYE€HHOTO BPEMEHU IpHEMa.

3asiBUTENb B JII000€ BPEMsI BIIPABE OTKA3aThCs OT MPEIBAPUTENILHOM 3aMKCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENSI COBEPUICHMS] UHBIX JCHCTBHUI, Kpome
OPOXOXKACHUS UACHTU(DUKAIMA U ayTEHTU(PHUKALMU B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMM akTamMu Poccuiickoin denepanmu, ykazaHus LEId NpPUEMA, a TaKKe
MIPEIOCTABIICHUSI CBEICHUI, HEOOXOAUMBIX UIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. CocraB, Mocj1e10BaTEJIbHOCTh U CPOKH BHINOJHEHUS] AAMUHUCTPATHBHBIX
npoueayp, TPe00BaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue mociaea0BaTEILHOCTH JSHCTBHUI IIPH MPEI0CTABICHUN
MYHUIIUITAIBHOW YCIyTH

3.1.1. [IpenocraBneHne MyHHUITUTIATHLHOW YCIYTH BKIIOYAET B CeOS CIEIYIOITHE
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE ¥ PACcCMOTPCHHE KOMIUIEKTa JOKYMEHTOB, MPEACTABICHHBIX
3asBUTEIICM;

3) HampaBlIcHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUC B
MPEIOCTABICHUA MYHUIIUTIATILHON YCIYTH;

4) pacCMOTpEeHHUE JOKYMEHTOB KOMUCCHEH

5) moaroToBKa pe3yabTaTa MyHHUIUIATILHON YCITYTH;

6) BbImaya (HampaBIICHUE) 3asBUTEIIO PE3y/IbTaTa MyHUIUITAILHON YCIYTH;

7) ucnipaBiIeHUE TEXHUYSCKUX OLTHOOK.

3.2. Oka3aHue KOHCYJIbTallUi 3asBUTEIIIO

3.2.1. OcHoBaHMEeM Hayaja BbBINOJHEHUS AJAMHHUCTPATUBHOW  IPOLIETYpPbI
ABIsSIeTCsl OoOpalleHue 3asiBUTENS IO BOMPOCAM, CBSI3aHHBIM C TMPEIOCTaBICHUEM
MYHULIUTNIAJIIBHON YCITYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SABIIACTCA:

npu obpamenuu 3asButens B MOIL] — paborank MOI];

npu obparieHuu 3asButens B Opran — pykoBoauTesb VCoMHUTEIbHOTO KOMUTETA
BonpIIenoNsHCKOrO0 CEIbCKOro MOCENeHUsT AJIEKCEEBCKOr0 MYHULMIIAJBHOIO paiioHa
PecnyOnmukun  Tatapcran  (manmee -  JAODKHOCTHOE — JIMIO, OTBETCTBEHHOE 34
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIIpaBe OOpPATUTHCS 3a KOHCYJNbTALMEH O TMOPAIKE M CPOKax
MPEIOCTABICHUSI MyHULIUNIATbHOU yciyru B MOL nuyHO 1 1o Tenedony U 31eKTpOHHOU
HOYTE.



PabotHuk M®I[ KoHCYIbTHpyEeT 3asSBUTEINIS, B TOM YHCJIE€ IO COCTaBy, (opme
NPEACTABISEMON JOKYMEHTAUUHU M IPYTUM BOIIPOCAM JUJIsl MOJYyYEHUST MYHUIUIIAIbHON
YCIIYTH.

3asgBUTETh MOXET TOJYy4YUTh HH(POpPMALMIO O TMOPSAKEe MPEeIOCTaBICHUS
MYHHIIUIAIBHON yCayru Ha opuimanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIBTAIIHS TI0 COCTaBy, popMe MpeACTaBIsIeMOil TOKYMEHTALUN U IPYTUM BOIIPOCaM,
HEO0OXOAMMBIM ISl HOJYYEHUS] MyHULIUITAJIbHON YCIYTH.

3.2.3. BasButens Bipase oOpatuthes B Opran no TeneoHy 1 3JIEKTPOHHOM MoUTe,
a TaKkXKe TMOJYy4YUTh KOHCYJbTaIuio Ha Pecmybmmkanckom moprane, caite Oprana o
NOPSIAKE U CPOKAX MPENOCTABICHUSI MYHUIUIIAIIBHOW YCIYTH, B TOM YHCJIE MO COCTaBYy,
dbopme TmpeACTaBISIEMOM JOKYMEHTAllMd M JIPyTUM BONpOcaM JUIsl  MOJTY4YEHUs
MYHULUNAIBHON YCITYTH.

JIOIKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE HH(OPMUPYET
3asBUTEIS B COOTBETCTBUU C TpeOOBaHMsIMU TMyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
periameHTa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHUE TPEX pabOUuX JHEU cO AHS MOCTYIUIEHUS OOpallleHHs.

Pe3ynbraTaMyu  BBINOJIHEHUS  aJMUHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
KOHCYJbTAIlMM TIO CcOCTaBy, (GopMe MNPEICTaBIIeMONM JTOKyMEHTalluu W JPYruMm
BOIIPOCaM, HEOOXOAUMBIM /ISl TOJTYYEHUS MyHULIUMIIAIBHON YCIYTH.

3.3. [IpunsiTHe M PAaCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
IIPEACTaBICHHBIX 3aIBUTEIIEM

3.3.1. IlpueM IOKYMEHTOB Jisl MIPEAOCTABICHUS MYHUIUIAIBHOM YCIYTHd 4epes
MOI] unm ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asBuTens (mpeacTaBuTeNb 3asBuTeNs) odpaitaercs B ML ¢ 3ampocom o
MPEJOCTaBICHUA MYHHUIIUTIAJIBHON YCIIYTH U MPEACTABISAET JOKYMEHThI B COOTBETCTBUH C
MYHKTOM 2.5 aAMUHHUCTPATUBHOTO PErJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUN:

OTpeesieT MpeaMeT oOpaIieHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOAUT TMPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBAHHUSM, YyKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aImoJHSET IEKTPOHHYI0 dhopmy 3asBieHus B AUC MOI];

MPU NPEIOCTABICHUU IOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aMUHUCTPATUBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISCT CKaHHMPOBAHHE IMPEICTaBICHHBIX
JOKYMEHTOB;

pacnevarsiBaet 3asBiaeHue uz AC MOL];

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJIe MOANKUCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLJ;



3arpyxaeT B AUC M®I] nokyMeHThI, MpeICTaBICHHBIE B JICKTPOHHOU (opme
WIK 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
NEN0;

BO3BpAILIAET MOJAMUCAHHOE 3asIBJICHUE U OPUTUHAIBI OyMakKHBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynbraTaMu BBIIOJIHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotnuk M®L] HanpaBiseT nakeT JOKyMEHTOB, IPUHSTHIX OT 3asSBUTEIS
B Opran B 3JeKTpoHHOU (hopme (B COCTaBe MAaKETOB AJIEKTPOHHBIX JI€1) B TEUCHHE
OJTHOTO pabodero JHA CO JIHSA OOpalieHHs 3asiBUTENs B CTPYKTYpHOE MOJApa3JelieHue
MO®II.

Pe3ynbraTaMy BBIOJHEHHUS aIMUHUCTPATUBHBIX MPOLIEAYDP SIBISIIOTCS: 3asBIICHHE
U TIAKeT JIOKYMEHTOB (QJICKTPOHHOE IeJI0), HampaBieHHble B OpraH, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJCHCTBUS.

3.3.2. IlpueM [OOKYMEHTOB MJisl NPEAOCTABICHUS MYHHIIUIAJIBHOM YCIYTM B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3agBuTenp A MOJA4YM 3asBIICHUS B JJIEKTPOHHOU (OpMeE BBIMOIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOTO 3asIBJICHUS;

3anojHseT (GOopMy  DJIEKTPOHHOTO  3asdBJICHMS, BKJIIOYAIOUIYI0  CBEICHUS,
HE00X0AMMbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTaBICHUS! MyHUIIMNIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThI B JJIEKTPOHHOW (opmMe WM 3IIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAMUMOCTH);

NoATBEpKAaeT (aKT O3HAKOMIICHHMSI M COTJIACUS C YCJIOBHSIMH M TIOPSIKOM
IPENOCTABICHUS MYHHIIMIAIBHOW YCIYyTd B DJEKTPOHHOU ¢dopme (yCTaHABIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHMUS);

NOJTBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIEHUN  (yCTaHaBIMBAaET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOTO 3asBJICHUS);

OTIIPABJISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asiBJIEHUE (HAXKUMAET COOTBETCTBYIOLIYIO
KHOIIKY B (pOpMe 3JIEKTPOHHOTO 3asBJICHMUS);

AIIEKTPOHHOE 3asIBJICHUE TOJIIMKUCHIBAETCA B COOTBETCTBUM C TPEOOBAHUSIMHU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBeJOMJICHHE 00 OTIIPaBKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOrHYecKas MpoBepka cHOPMUPOBAHHOTO 3ASBJICHUSI OCYIIECTBISETCS
MOCJI€ 3aMOJHEHUS 3asiBUTEIIEM KaXKI0T0 U3 MOJIel 31eKTPOHHOM (hopmbl 3asBieHus. [1pu
BBISIBICHUY HEKOPPEKTHO 3aIOJIHEHHOTO TOJS DJJEKTPOHHOW (OpPMBI  3asBJIICHUS
3asIBUTEIIh YBEJIOMIISIETCA O XapaKTepe BBISBICHHOW OIMIMOKHU M TOPSAIKE €€ YCTpaHCHUS
MOCPEACTBOM HMH(OPMALIMOHHOTO COOOIICHUS HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asIBJICHUS.

AJIMUHUCTpPATUBHBIE TPOILEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJTHSIFOTCSL B JICHb OOpAIICHHS 3asIBUTEIIA.

Pe3ynbraTaMyu  BBINOJHEHHUS  aIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
AIEKTPOHHOE JIeJI0, HampaBjeHHOe B Oprad MOCpPEeACTBOM CHUCTEMBI AJEKTPOHHOIO
B3aNMO/IEUCTBHUSL.



3.3.3. PaccMoTpeHure KoMIuieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayaja BBINOJHEHUS aIMUHUCTPATUBHOW MPOLEAYPbI
ABJISIETCSl MOCTYIUICHHE 3asBJICHUS W HMHBIX JIOKYMEHTOB, HEOOXOJIUMBIX  JJIst
PEeIOCTaBICHUSI MyHUIIUNATBHON YCIIYTH.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aMUHUCTPATUBHON MPOUEAYPHI SBISETCS PYKOBOAUTENb VCIOIHUTENBHOIO KOMHUTETA
BonpIIenoNsHCKOrO CEabCKOro MOCENIEHU AJIEKCEEBCKOTO MYHHULMIIAIIBHOIO paiioHa
PeciyOnuku Tarapcran (nanee - AOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B Clly4ae
oOpanieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

OTpesensieT MpeaAMET 0OpaIleHus;

yCTaHABIIMBAET JINYHOCTh 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAHUSAM, YKAa3aHHbIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PErVIAMEHTA, IPOBEPKY COOTBETCTBHS MPEACTABICHHBIX
JOKYMEHTOB YCTAQHOBJICHHBIM TpeOOBaHMAM (Hajexaiiee OQOpMIIEHHE KOMUU
JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTAX IOJYHUCTOK, NMPUIHCOK, 3aYEPKHYTHIX CJIIOB U
UHBIX HE OTOBOPEHHBIX UCIPABIEHUI);

3aMOJHSAET  BJEKTPOHHYIO  (GopMy  3asBI€HUS B  aBTOMAaTU3UPOBAHHOMN
MH()OPMAIMOHHOW CHCTEME, MNpPEJHA3HAYCHHOW [IJIs1 OKa3aHWs TOCYAapCTBEHHBIX U
MYHULUTNATBHBIX YCIYT;

P MPEAOCTABICHUH JOKYMEHTOB, YKa3aHHbIX B MTyHKTE 2.5 aAMHUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBJISET CKaHUPOBAHHUE MPEICTaBICHHBIX
JOKYMEHTOB;

pacneqaTbiBacT 3asBICHUE;

NIepeAeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

II0CJIE MTOANMCAHUS CKAaHUPYET MOANMCAaHHOE 3asBJICHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
OpeJHa3HAYeHHYI0 [UIsl OKa3aHWs TOCYJapCTBEHHBIX W MYHHMIMIAIBHBIX YCIyT
JOKYMEHTBI, TPEJCTaBICHHbIE B OJJIGKTPOHHOM (OpME WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEII0;

BO3BpAILAET TMOJANUCAHHOE 3asBJICHHE W OPUTMHAIBl OYMaXKHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciyyae Hanmuuusi OCHOBaHUU JJI OTKa3a B MPUEME JOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JIOKYMEHTOB, YBEJAOMIISICT 3asBUTEIS O HAIUYUU
OPEensSTCTBUM ISl TIpreMa 3asiBJICHUS M BO3BpAlllaeT €My JOKYMEHThI C OOBSICHEHHEM
CoJiep KaHMs BBISIBJIEHHBIX OCHOBAHM JIJIsl OTKa3a B pUEME JOKYMEHTOB.

3.3.3.3. JIOM>KHOCTHOE JMII0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, IOCIIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE:

IIPUCBAaMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH €N U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IIOCTYNHBIIME OJJIEKTPOHHBIE [€Ja, B TOM YHCIE MPUIIOKEHHbIE
3asiBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOU (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;



MPOBEPSET COONIOACHUE YCIOBUM JEHCTBUTEIBHOCTH DSJIEKTPOHHOM MOJIHUCH,
nocpenCcTBOM oOpamienuss k Enunomy mnoprany (B ciydae, €cCiad 3asBHUTENIEM
IPEACTABIICHbI AIEKTPOHHBIE JIOKYMEHTBI, MOANMCAHHbBIE YCUJIEHHOMN
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).

[Ipu HaMMYMKU OCHOBAHUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aiMHUHUCTPATUBHOTO
periiaMeHTa, TMOATrOTaBIMBAET MPOEKT pelIeHUuss 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIICHN MYHULUIIAIBbHON YCIYTH.

B caywae, ecnum B pe3yinbTaTe MNPOBEPKH YCHWICHHOM KBaTH(PUIMPOBAHHON
ANIEKTPOHHOW TIOJIUCH BBISABICHO HECOONIOACHUE YCIOBUA €€ JeHCTBUTEIHLHOCTH,
MIPOEKT pelIeHus] 00 OTKaze AOJDKEH COJAepXaTh MyHKTbl cratbh 11 ®denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITY UM OCHOBAaHUEM JUISl €T0 MPUHSTHSL.

[Ipoexkt pemenuss 00 oOTkKaze B TpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
IPEIOCTaBICHUS] MyHUIIMIAIIBHON yCIIyTH, ¢ YKa3aHHUEM IPUYUH OTKa3a (B Cilydae, eciiu
OCHOBaHUS JUIsl OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOJMMBIX ISl IPEIOCTaBJICHUSA
MYHULIUIIATBHON YCIIYTH, CBSI3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUMN K TaKUM
JNOKyMEHTaM, OCHOBaHHs [UIl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEPXKaTh
MHPOpPMAIIMI0O O HAaWUMEHOBAaHUM JTOKYMEHTOB (MH(pOpMAaIMH, CBEICHUIl), KOTOpPhIE HE
IpPEICTABICHbI, COJEpXKaT HEIOCTOBEpHblE M (WJIM) TPOTUBOPEUUBBIE CBEACHUA,
oopMIIEHBl C HapylIeHHEM YCTAaHOBJCHHBIX TpeOOBaHMI), HaANpaBisAeTCs Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM MOPSAJKE IOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
JOKYMEHTO000pOTA.

CoriacoBaHue MpOeKTa pelieHusi 00 0TKa3e B IpHEME TOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPENOCTAaBICHUS MYHHUIMOAIbHOW  YCIYT'M, OCYIIECTBIISIETCS B  MOPSJIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.6.3 a AMHHUCTPATHBHOTO PETJIaMEHTA.

B cinydae OTCYTCTBMSI OCHOBaHMM 1l OTKa3a B TpHEME JIOKYMEHTOB,
OPELYCMOTPEHHBIX IYHKTOM 2.7.1 aJIMMHUCTPAaTHBHOIO PpErJIAMEHTA, JOJHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a NMPUEM JIOKYMEHTOB, B TE€UEHUE OJHOI0 pabodero AHs CO JIHSA
NOCTYIUJICHUS 3asBJICHUS, HANPaBIIsET 3asBUTENI0, YKa3aHHBIM B 3asIBJICHUH CIIOCOOOM,
YBEJAOMJICHHE O NOCTYIUIEHUM 3asBJICHUS, COAEPKAIee BXOIALIUN PErvMCTPallMOHHBIN
HOMEp 3asiBJICHHUS, JaTy TMOJY4YEHMsI 3asBJICHUS, IEpeueHb HAMMEHOBaHMU (ailos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, ATy IOJIyYEHMs pe3yibTaTa MYHULUIIAJIbHOU
YCIIYTH.

3.3.3.4. MHcnonnenue mpoueayp, ykazaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU HAJIWYUUM TEXHUYECKOH  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHMME C MCIIOJIb30BAaHUEM aBTOMAaTHU3WPOBAHHOM
UH(OPMAIIMOHHONW CHUCTEMBI, MPEeAHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

3.3.3.5. AJMUHHCTpPaTHUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMble IYHKTOM 3.3.3
aJIMMHHUCTPATUBHOIO pErjlaMeHTa, BBINOJHAIOTCS B TE€UEHHE OAHOrO pabodyero AHS CO
JIHS IOCTYIUJIEHUS 3asIBJICHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMy BBIIOJIHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHATHIA
Ha pPacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PElIeHHs 00 OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIYTH



3.4.1. OcHOBaHMEM Hayaja BBIIOJHEHUS] aJMUHUCTPATUBHOM NPOLEAYpPbI
ABJIACTCS TMOJYYEHHE JOJDKHOCTHBIM JIMLOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM MPOLENYPhl, OT JOJDKHOCTHOrO jula (paboTHUKA),
OTBETCTBEHHOTO 32 IPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTENSI JOKYMEHTOB.

JIOIOKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMMHHUCTPATUBHOMN NPOLIETYPHI, SABISETCS PYKOBOAUTENb VICIIOMHUTETPHOTO KOMHUTETA
BonpIIenoNsHCKOrO CEabCKOro MOCENIEHNU AJIEKCEEBCKOTO MYHULHMIIAJIBHOTO paiioHa
PecniyOnuku TatapcTtan (najiee - TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPaBJICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAMpPaBJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (GOpMUPYET U HAmpaBisieT B JJIEKTPOHHON (opMe MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHCTBHS (MPU OTCYTCTBUU TEXHUYECKOM
BO3MOKHOCTH — HMHBIMU CHOCOOAMM) 3alpoChl O MPEIOCTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aJMUHUCTPAaTHUBHOIO pErJIAMEHTA.

AJIMAHHUCTpPAaTUBHBIE IPOLIEAYPHI, YCTAaHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBIIIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBIIIOJIHEHMS ~ aJIMMHHUCTPAaTHBHBIX  IPOLELYp  SBIISIFOTCS:
HalpaBjieHHblE B OpraHbl BJacTU W (WJIM) MOABEAOMCTBEHHBIE OpraHaM BIJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenanucTel  TMOCTaBIIMKOB  JAaHHBIX HA  OCHOBAaHUU  3alpOCOB,
MOCTYNHBIIMX YEpPe3 CHCTEMY MEXBEJIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJICHCTBUS,
MPEAOCTABIAIOT  3alpalldBaeMble JOKYMEHTHl (MH(POpMAaLMIO) WM HAMNpaBIsSIOT
yBEIIOMJICHUsI 00 OTCYTCTBMU JOKyMEHTa W (Wju) HUHQPOpMAaIluU, HEOOXOAMMBIX JIs
MPE0CTaBICHUS] MYHUITUTIAJILHON YCIIYTH (fanee — yBeJIoMIIeHHE 00 OTKase).

AJMUHUCTpAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBINIOJIHAIOTCS B TEYEHHE IATU JTHEW CO JIHS MOCTYIUIEHUS] MEKBEIOMCTBEHHOIO 3aIIpoca
B OpraH WM OpPTaHU3alllIo, MPEAOCTABISAIONINE JOKYMEHT U MH(POPMAIUIO, €CIH HHbIE
CPOKM IIOATOTOBKM M HAINpPABJIEHUS OTBETA HAa MEXBEIOMCTBEHHBIM 3alpoc HE
yCTaHOBJEHbl  (efepalbHBIMU  3aKOHaMHM, MpaBOBbIMU akTamMu [IpaBuTenbcTBa
Poccuiickoii ®denepaliui U NPUHATHIMA B COOTBETCTBHH C (heJiepaIbHBIMU 3aKOHAMHU
HOPMAaTUBHBIMU MpaBOBBIMU akTaMu Pecny6nuku Tatapcran.

Pe3ynpraTaMy  BBIIOJIHEHHMS ~ aJIMHHHCTPAaTUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOAUMBbIE NJIsi PEAOCTABICHUS MYHUIMIAIBHOW YCIIYTH,
100 yBeOMIIEHHE 00 OTKa3€e, HalpaBJIE€HHbIE TOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAITPABIICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJCHCTBUSI JOKYMEHTHI (CBEACHMsI), HEOOXOAMMBIE [JIsl  IPEIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIIyTH, JIMOO yBeJOMIIEHHE 00 OTKa3e MpH OTCYTCTBHM JOKYMEHTA U
(unm) uaopmanuu;

IIPU HAJIUYUH OCHOBAHWM, IPETYCMOTPEHHBIX MYHKTOM 2.7.1 aIMMHHCTPAaTUBHOIO
periamMeHTa, MOATOTABIMBAET IMPOEKT pelieHus 00 OTKa3e B IMpueMe JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIECHUS MYHULUIIAIbHON YCIYTH.

[Ipoexkt pemenuss 00 oOTkKaze B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
[PEJOCTABIECHUS] MyHULUIIAIIBHOM yCIyTH, ¢ YKa3aHUEM MIPUYMH OTKa3a (B ciyyae, eciu
OCHOBaHUS JUIsl OTKa3a B INPUEME JOKYMEHTOB, HEOOXOJMMBIX ISl IPEIOCTABIICHUS



MYHULIUIIATIBHON YCIIYTH, CBSI3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUMN K TaKUM
JOKYMEHTaM, OCHOBaHMs JUIsl OTKa3a B IIpUEME JOKYMEHTOB JOJDKHBI COJAEPXKATb
MHPOPMALIMI0O O HAaUMEHOBAaHUM JIOKYMEHTOB (MH(pOpMAaIUH, CBEIEHUIl), KOTOpPbHIE HE
IpPEICTABICHbI, COAEpPAT HEIOCTOBEpHbIE U (WJIM) MPOTUBOPEUYMBBIE CBEJICHUS,
oQopMIIEHBI C HapylIEHWEM YCTAaHOBJEHHBIX TpeOOBaHMI), HANpaBiIsAETCs Ha
COIVIACOBAHME B YCTAHOBJIEHHOM IOpPSJIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBaHue MPOEKTa pelieHus: 00 0TKasze B MPUEME TOKYMEHTOB, HEOOXOIUMBIX
ULl TPENOCTAaBICHUS MYHHUIMOAIBHOW  YCIYI'M, OCYIIECTBISIETCS B  MOPSJIKE,
MPEeyCMOTPEHHOM IMYHKTOM 3.6.3 aAMHHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJYYE€HHSI CBEACHHI 10 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SABISAIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIEC Ul TPEAOCTaBICHHMS MYHULUIAIbHOM YCIyTd, HPOEKT
peumieHuss 00 OTKaze B IpUEME JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

3.4.5. Ucnonnenue mpouenyp, yKazaHHbIX B nyHkTtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PETJIAMEHTA, IpU  HAJIWYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C HUCIIOJIb30BAHHEM aBTOMATU3MPOBAHHOMN
MH()OPMAIMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOM [JIs OKa3aHWsd TOCYAapCTBEHHBIX H
MYHUIUNAIBHBIX YCIYyT, B TOM YHCIE€ C MOMEHTAa pPETUCTpallMy 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuMalbHBIA CPOK BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLENYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATHUBHOIO PErVIAMEHTA, COCTABJISET MATh pabouMX
THEH.

3.5. PaccMoTpeHne TOKyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHHMEM Hauajia BBINOJHEHUS AJIMHHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSL TOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HaIlPaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHMI), HEOOXOJUMBIX  JIs
IIPEAOCTABIICHUS MYHULMIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
IpOLEIYpHI, SABIAETCA PYKOBOAUTENb VcrnonHuTenbHOr0 KoMuTeTa bobienonsHckoro
CEJILCKOTO MOCENeHHs AJIEKCEEBCKOr0 MyHHUIIMNANbHOTO paiioHa Pecnyonuku Tatapcran
(mamee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY  pe3yibTaTa
PeI0CTaBICHUS! MyHUIIUTIAIBHON YCIIYTH).

3.5.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa
MIPEAOCTABIICHNSI MYHULIUIIAJBHON YCIYTH:

paccmatpuBaeT C(HOPMUPOBAHHBIN KOMIUIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
MIPEAOCTABIEHUS MyHULIMIIAIbHON YCIIYTH;

IPU BBISIBJICHUM OCHOBAaHUM JUIsl OTKa3a B MPEAOCTABICHWH MYHULIHUITAIBHON
YCIIYT'H, YKa3aHHBIX B IyHKTE 2.8.2 aJMHUHHCTPATUBHOI'O PErIAMEHTA, MOATOTABIMBAET
3aKiIoueHne 00 OTKa3e B MPEJOCTaBICHUM MYHULMIMAIBHOW YCIYTH; KOMIUIEKTYET
JOKYMEHTHI ((hopMHUpYET f1eTa);

B CJIy4ae OTCYTCTBHUSI OCHOBaHHMM JUIsl OTKa3a B IPEJOCTABICHUN MYHULUMIIAIBHOM
yCIIyTH, IPENYCMOTPEHHBIX IIYHKTOM 2.8.2 aAMUHUCTPATUBHOIO PErJIaMEHTa, 10 UTOram



pPacCMOTpPEHHsSI JOKYMEHTOB, HEOOXOAMMBIX JUIS MPENOCTABICHUS MYHHIIMIIAIBLHON
YCIIYTH, KOMIUIEKTYET JOKYMEHTHI ((hopMHUpYeT fena);

HampaBlsieT C(HOPMUPOBAHHBIE yUYETHBIC JeNa ceMeld Ha pacCMOTPEHHE
OOIIIECTBEHHOH JKUITUIITHON KOMUCCHH (J1aJiee — KOMUCCHS);

AJMUHHUCTpATHUBHBIC MPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabodero JTHS.

PesynbraTaMu  BBITONIHEHHS ~ QJIMHHHCTPATUBHBIX  TPOIEAYpP  SBISIOTCS:
HAIpPAaBIICHHBIE B KOMUCCHIO yYETHBIC Jela.

3.5.3. CekpeTapb KOMHCCHH OCYIIECTBIISCT .

W3YYCHHUE TIOCTYMUBIINX TOKYMEHTOB,;

Ha3HA4YCHHE JHS 3aCEIaHNs KOMUCCHUM;

U3BEILEHUE YJICHOB KOMUCCHUH O JHE 3aceJaHUs] KOMUCCHHU.

AJMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIIUM ITyHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS.

PesynbraTaMu BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD SBISIOTCS: U3BEIICHUE
YJICHOB KOMHCCHH O JJaTE 3aCEeIaHus.

3.5.4. Komuccus Ha CBOEM 3acellaHMMd Ha CBOEM 3acelaHhM paccMaTpUBACT
YUETHOE JIEJI0 ¥ IPUHUMAET PEIICHUE O pa3pelieHu 0OOMeHa Uil 00 OTKasze.

PesynbraTaMu BBHITOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEUICHUE O
paspeliieHn oOMeHa Wi 00 0TKasze.

3.5.5. Cekperapp komuccun 0pOpMIISIET pelieHne KOMUCCUU B (opMe MPOTOKOIIA
(2 sx3emILIsIpa) ¥ IEpeAaeT Ha MOJIIMTUCH WIEHAM KOMHUCCHH.

PesynpTaTaMyu  BBITONIHCHHWS — aJMHHHCTPATUBHBIX  TPOLEAYpP  SBIISIOTCS:
nepelaHHOe Ha TIOIUCH 3aKITIOYCHHE.

3.5.6. UneHbl KOMUCCHH MOIMCHIBAIOT MPOTOKOJI ¥ HATIPABJISIFOT CEKPETapIo.

AJMUHUCTpaTUBHBIE MPOIEAYpPHl, YCTaHaBlMBaemble TyHKTamu 3.5.4 — 3.5.6
HacTosIIero PernaMenTa, BBITOJHSAIOTCS B TEUCHHE OJJHOTO paboyero JIHS.

PesynbraTaMu  BBIMIOJIHEHHS ~ QJIMUHHCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
3aKJII0YEHUE, TOIMTMCAHHOE YWIEHAMU KOMHUCCHH.

3.5.7. Cekperapb KOMHUCCHUU HAIpPaBJISET MPOTOKOJ KOMUCCHUU JTOJDKHOCTHOMY
JUITy, OTBETCTBEHHOMY 3a TIOJIFOTOBKY pE3yibTaTa MPEJOCTABJICHHS] MYHUIIMITAILHON
YCIIYTH.

AJMUHHUCTpPATUBHBIE TPONEAYPHI, YCTAaHABIWBACMbIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabodvero THS.

Pesynbrar mporemypbl: MPOTOKOJ KOMHCCHM M YYETHOE JeNi0, HampaBlICHHBIC
KOMHUCCHHM  JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a TMIOATOTOBKY pe3yJbTara
NPEIOCTaBICHUS MYHUITUTIATBHON YCITYTH.

3.5.8. Ucnonnenune nponenyp, ykazaHHbIX B MyHKTE 3.5.2 aIMHUHHCTPATHUBHOIO
periiaMeHTa, TpWd HaJUYUM TEXHUYECKOW BO3MOXXHOCTH  OCYIIECTBISACTCS B
ABTOMATUYECKOM PEKHUME C MCIOJb30BAaHUEM aBTOMATHU3WPOBAHHOW MH(POPMAIMOHHOM
CUCTEMBI, MPEAHA3HAYECHHOM JIJIs1 OKA3aHMsI TOCYIapPCTBEHHBIX U MYHUIIUITAJIHBIX YCITYT.

MakcumanbHBI CPOK BBIMIOJHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
MyHKTe 3.5. aAIMUHUCTPATUBHOIO PEerjaMeHTa, COCTaBIsAeT 4 pabounx JHS.

3.6. [ToarotoBka pe3ynbraTa MyHULIUIIATBHON YCIYTH
3.6.1. OcHoBaHMEM Hayaja BBINIOJIHEHHS aIMUHUCTPATUBHON IMPOLIEIAYpHI
SIBJSIETCS MIOCTYIIJICHUE OT CEKpeTapsi KOMUCCHU 3aKITFOUCHUSI KOMUCCHU.



JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMHUHUCTPATUBHOU
IpOLEYpHl, SABISETCA PYKOBOAUTENb VcrnonHuTenbHOro KoMuTeTa bosblenonsHckoro
CEJILCKOTO MOCENIeHHs AJIEKCEEBCKOTO MyHHUIIMNIANBHOTO paiiona Pecy6nuku TaTapcTtan
(mamee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY  pe3yibTaTa
PEI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH).

3.6.2. JIO»KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa
MPEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH:

TOTOBUT MPOEKT JI0TOBOPA;

TOTOBUT MPOEKT PACHOPSKEHUS O pa3pelIeHH 0OMeHa (J1anee — paciopsbKeHue).

B cnyyae mpuHATHS KOMHUCCHEH perieHus o0 OTKa3e B BBbIJAU€ pa3pelieHus Ha
0OMEH TOTOBUT MPOEKT MUChMa 00 OTKa3e B MPEJOCTABICHUH MYHULUMAIBHON YCIIyTH
(manee — mucHMO);

HaIpaBisieT  MOJTOTOBJICHHBIM OpOEKT  pe3ynbTara PEIOCTaBICHUS
MYHULIMINIATBHONW YCIIyTH Ha COTJIACOBAHHWE B YCTAaHOBJIEHHOM IMOPSIKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO I0KYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIIUM ITyHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJHOrO paboyvero JHs.

PesynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYDP SIBISIOTCA. MPOEKTHI,
HaIpaBJICHHbIC HA MTOJMHKCH.

3.6.3. CornacoBanne ¥ TMOANHUCAHUE TMPOEKTa pe3yjbTaTa TMPEJOCTABICHUS
MYHHUIIMIIAJIBHOW ~ yCIyrd  (majgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOAMTENEM CTPYKTYpHOTO TOJpa3ieieHHsl, OTBETCTBEHHOTO 3a TOATOTOBKY
pe3ysibTaTa MyHUIIUNIAIBHOM yCayTH, PykoBoautenem Oprana.

[TonroToBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHUsl, BO3BPAILIAIOTCS Ha
10paboTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MyHUIIUIIAIBHON YCIIyTH.
[locne ycTpaHeHHMs 3aMe4YaHMH MPOEKTHl JOKYMEHTOB IOBTOPHO TepefaroTcs AJis
COTJIACOBaHUS U MOANMCAHUS.

PykxoBonutens OpraHa npu pacCMOTPEHUH NPOEKTOB JOKYMEHTOB IPOBEPSET
COOJII0ICHUE aIMUHUCTPATUBHOTO pPerjaMeHTa JO0KHOCTHBIMU niiaMu OpraHa B 4acTu
CPOKOB BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLENYp, HX TMOCIEI0BATEIbHOCTH U
MOJTHOTHI, HAJIMYUSL COTJIACOBAHWU YIOJHOMOYEHHBIX JOJDKHOCTHBIX sl OpraHa B
CUCTEME JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cimydae BBIABIEHUS ~ HapylmIeHMH B YacTH  CPOKOB  BBITIOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOILEAYpP, MX MOCIEAOBATEILHOCTH W TOJHOTH PyKoBOIUTENH
Oprana MHULIMUPYET MPUBJICUCHHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HApPYyIICHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHUCTpATUBHBIC TMPOIEAYpPHl, YCTAaHABIMBACMBIC HACTOSAIIUM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero THS.

PesynpTaTaMy  BBITIOJIHEHMSI  QJIMUHHCTPATUBHBIX  TPOIEAYpP  SBISIOTCS:
MOJMUCAaHHBIE JIOTOBOP W YTBEPXKIACHHOE pACIOpsDKEHHE WM pelieHre o0 OTKase,
HaIpPaBJIEHHBIE HA PETUCTPALHIO.

3.6.4. MHcnmonnenme mpomenyp, VyKa3aHHbIX B TnyHKTax 3.6.2, 3.6.3.
aJMUHHUCTPATUBHOTO  pErjaMeHTa, TMpUd HAJIMYUU  TEXHUYECKOM  BO3MOXKHOCTU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOJIb30BAaHHUEM aBTOMATHU3HPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMbI, MpEeIHAa3HAYeHHOW MJisi OKa3aHHs TOCYAAapCTBEHHBIX W
MYHUIIUTATBHBIX YCITYT.



MaxkcumManbHbIN CPOK BLBIINMOJHCHUA aAMUHHUCTPATHBHBIX IIPOLCAYP, YKAa3aHHBIX B
ITYHKTC 3.6. AIMHUHHUCTPATHUBHOI'O pE€rilaMCHTAa, COCTABJIACT ABa pa601114x ,ZIHGI\/’I.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATILHON YCIyTH

3.7.1. OcHoBaHMEeM Haudaja BBIIOJHEHUS aJAMHHHUCTPATHUBHOW IPOLIETYpHI
ABJISIETCA  TOJIyYEHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHHACTPATUBHOM MPOLEAYpPHl, JOKYMEHTA, NOATBEPKAAIOLIEIO NPEAOCTABICHUE
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHUE aJIMHHUCTPATUBHOU
MIPOLEAYPHI, ABISAETCA PYKOBOAUTENDL VICTIOJHUTENBHOTO KOMUTETA bOIBIIENONISIHCKOTO
CEJIbCKOTO MOCENIEHUsI AJIEKCEEBCKOI0 MyHHUIIMITANbHOTO paiiona Pecyonuku Tatapcran
(nanee - JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 Bbllavy (HampaBiIeHUE) JOKYMEHTOB).

3.7.2. JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbLAauy (HaIpaBlICHUE)
JOKYMEHTOB:

o0ecrieurnBaeT perucTpaluio U BHECEHUE CBEJIEHUM O pe3yJIbTaTe MpeaoCTaBICHUS
MYHULIANIAIBHOW YCIYTM B IOJACUCTEMY BEIECHHUSA JOKYMEHTALlMM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBl, NPEJHA3HAUEHHON JUIsl OKa3aHWUsA TOCYJIapCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€ro MpeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUU, O
pe3yJbTare MPEeAOCTABICHUS MYHULMIIAIBHONW YCIYTH M O BO3MOXKHOCTH ITOJIyYEHHS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNTAIBHOM ycinyru B Oprane wiu B MOLI.

HNcnonnenne  mpoueayp  NOpH  HaMYUMM  TEXHUYECKOM  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOIB30BAHUEM aBTOMATU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW [JIs OKa3aHWsd TOCYAapCTBEHHBIX H
MYHULIAITAIBHBIX YCIIYT.

AJIMAHHCTPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMbBIC HACTOSAIIUM ITYHKTOM,
BBIMOJIHAIOTCS B TEUEHUE OJHOTO pabodero JHA CO JHSA MOAMNHMCAHUSA JIOKYMEHTa,
ABJISIOLIETOCS pe3yJIbTaTOM IIPEAOCTAaBIICHUS MYHULANIAIBHON YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraTamMy ~ BBINOJIHEHUS ~ aIMHHUCTPATUBHBIX  IIPOLEAYpP  SABJISIOTCS:
pasMelIeHue CBEIACHUNM O pe3yibpTare IPEIOCTAaBICHUS MYHULMIIAJBHOM YCIYTM B
UH(OPMAIIMOHHBIX CUCTEMAaX, U3BEILEHUE 3asABUTEINS (€ro MPeICTaBUTENIs) O Pe3yJIbTaTe
PeI0CTaBICHUS MyHUIIUNAIBHON YCIYTH U CIIOCO0AX €ro MOJIy4eHHUS.

3.7.3. llopsimok Bblgauu  (HaAmpaBJieHUs) pe3yJbTara  MOPeJAOCTaBICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.7.3.1. Ilpu obOpaiieHun 3asBUTENS 332 PE3yIbTATOM MYHULIMIIAIBHON YCIyTU B
ML, pabotHuk M®L] BbIIaeT 3asBUTENIO PE3YIbTAT MYHUIIUNIAIBHON YCIYTH B hopme
SK3EMILIsApa DSJEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. [lo TpeboBaHuIO
3asBUTEJII BMECTE C SK3EMIUISIPOM 3JIEKTPOHHOTO TOKYMEHTa Ha OyMa)XHOM HOCHTEJe
€My IPENOCTABISACTCS JK3EMIUIAP 3JIEKTPOHHOIO TOKYMEHTa IIyTEM €ro 3alucu Ha
CbEMHBI HOCUTENb HH(OpPMAMM WM HANpaBICHHUS SK3EMIUIIpa 3JIEKTPOHHOTO
JOKYMEHTA IO JJEKTPOHHOM IIoYTe B ajpec 3asBurensd. Ilpym 3anucu Ha CheMHBIN
HOCHUTENh MH(GOPMALIMK WM HAIMpPABJICHUU SK3EMIUISIpA 3JEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH OJK3EMIUISIP SJICKTPOHHOTO JTOKYMEHTa Ha OyMakKHOM
HOCHTEJIE, II0 3JIEKTPOHHOM IOYTE WIAEHTUYHOCTH TAKOTO 3K3EMIUIIPA 3JIEKTPOHHOIO
JOKYMEHTA IK3EMIULIPY AJIEKTPOHHOTO JTOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSETCs



YIOJHOMOYEHHBIM COTPYAHUKOM C HCIIOJIb30BAaHUEM YCWJIEHHOW KBadu(UIIUPOBAHHOM
AIEKTPOHHOM MOAHUCH.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS. B TMOPSIAKE OYEPEHOCTH, B JICHb MPUOBITUA 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE periiaMmeHToM paboTsl MO,

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: (DUKCAIUS
¢dakTa BBITAYM pe3yabTaTa MpPENOCTaBiIcHUS MyHHUIUNanpbHOU yciayru B AUC M®II,
pe3yabTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIIYTH, BBIITAHHBIN 3asBUTEIIIO.

3.7.3.2. Tlpu oOpamieHun 3asBUTENS 3a PE3yIbTATOM MYHHUIMIIAIBLHOM YCIYTH
yepe3 PecnyOnukaHckui mnopTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMAaTHYECKH
HaIpaBJseTCs  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOLIErocsS  pe3yJbTaToM

[IPEIOCTABICHUS MYHULIANIAIBHOU YCIYTH, ITOATIMCAHHBIN YCUJIEHHOMN
KBaJIM(UIUPOBAHHOMN 3JIEKTPOHHON MOJIMUCHIO0 YIOJHOMOYEHHOIO JOJLKHOCTHOTO JIMIA
Oprana (Opranom).

AJIMAHHUCTpPAaTUBHBIE IPOLIEAYPHI, YCTAaHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBIIIOJIHAIOTCS. B JICHb ITOANMCAHMS JOKYMEHTA, IOITBEPNKAAKOLIETO IPEJOCTABICHHE
(0TKa3 B MpeAOCTaBICHUM) MyHUIIUIAIBHON yCIyTH, YIOJHOMOYEHHBIM JOJKHOCTHBIM
muroMm Oprana (Opranom).

Pe3ynpraTaMy  BBIIIOJIHEHMS ~ aJIMMHHMCTPAaTHBHBIX  HIPOLEAYpP  SIBIIFOTCH:
HampapjieHUEe (MPEJOCTABJICHUE) C MCIOJIb30BaHHEM PecnyOiMKaHCKOTO TopTalia
3asIBUTENI0 JOKYMEHTA, MIOJITBEPAKAAIOUIETO MPEAOCTABICHNE MYHULIUIIAIBLHON yCIyTH (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCITyTH).

3.7.3.3. IIpu obpareHnn 3asBUTENS 32 PE3yJbTaTOM MYHUIIMNIAIBHON YCIYTH B
Opras, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlieHUWE) JOKYMEHTOB,
BBIJIACT 3asIBUTENIO PE3yJbTaT MYHULMNAIbHOM yciyru. Ilo TpeOoBaHuIO 3asBUTENS
BMECTE C D3K3EMIUIIPOM OJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTENIe €My
IIPEIOCTABISAETCS IK3EMIUISP JIEKTPOHHOIO JOKYMEHTA IyTEM €ro 3allMCy Ha ChEMHBIN
HOCUTENb HMH(OpPMALMK WIM HANpPaBJIEHUS SK3EMIUISIpa AJIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM NIOYTE B aJ{PEC 3asBUTEIIS.

AJIMAHHCTpPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
OCYIIECTBIISIOTCA B MOPSAKE OUEPETHOCTH, B IEHb MPHUOBITHS 3asBUTENSI B COOTBETCTBUU
¢ IIpaBuiamu BHyTpEeHHETO TPYI0BOTO pacnopsaka Oprasa.

Pe3ynbTaToM BBINIOJHEHHUS] aIMUHUCTPATUBHBIX MPOLEIYp SABISIOTCS: (pukcanus
dakra  BblOAYM  pe3yibTaTa  MPEJOCTABICHUS ~ MYHULMIAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHOW HWHQPOPMAIIMOHHOM CHCTEMe, NpeIHa3HAUYCHHOW ISl OKa3aHWs
roCyJAapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.8. UcnpapiieHne TEXHUYECKUX OITHOOK

3.8.1. B cnyuae oOHapyXeHUSI TEXHUUECKOW OMIMOKH B JIOKYMEHTE, SIBIISFOIIECMCS
PE3yNbTATOM MYHUIIUIIATLHOMN YCIYTH, 3aIBUTENh HamnpasisieT B Oprax:

3asBieHNMEe OO0 WCMIpaBICHWH TEXHUYECKON ommOku (mpuiokenne Ne 4
HACTOSIIIEMY aIMUHACTPATUBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIJIAHHBIA 3asSBUTETI0 KakK pe3yjabTaT MYHUIUTIATBHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAas OIMNOKa;

JIOKYMEHTBI, UMEIOIINE IOPUIANYECKYIO CUITY, CBHJCTEIbCTBYIOIINE O HATUYUU
TEXHUYECKOH OIIMOKH.



3asBiieHHE 00 WCHIPABJICHUU TEXHUYECKOW OIMOKU B CBEJAEHHUAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIIOIIEMCS Pe3yJIbTaTOM MYHHUIIUITAJIBHOW YCIyTH, MOJAETCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TIPEACTABUTENIEM) TIOYTOBBIM OTIIpaBIeHHEM (B TOM 4YHCJIE C
WCIIOJIb30BaHUEM JJICKTPOHHON MOUTHI), MO0 uepe3 PecnyOimMkaHCKUN TOpTA WU
M®II.

3.8.2. Jlo;mKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISCT
MIpUEM 3asBIICHUS 00 UCIPaBICHUN TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBICHUE C
MIPUIOKEHHBIMH JJOKYMEHTAMH U TIEPEaeT UX JTODKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AIMUHHUCTPATUBHBIE TIPOIEAYPHl, YCTAaHABIWBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOvero JTHS C JAThl PETHCTPALIAN 3asIBJICHUS.

PesynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOIIEAYP ABISIOTCS: IPUHITOC U
3aperucTPUPOBAHHOE 3asBJICHHE, HAIIPABIEHHOE HA PACCMOTPEHHE JOHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.8.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IIEISX BHECCHHMS MCIpPaBIECHUM B JIOKYMEHT,
SBJISIFOIUICS. PE3yJbTATOM MPENOCTABICHUS MYHUIIMITAIILHON YCIYTH, OCYIIECTBISET
IpOLEIyphl, MPEAYCMOTPEHHBbIE MYHKTOM 3.5 aJMUHUCTPATHUBHOTO pEriiaMeHTa, |
BBIJIACT HCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YIMOJIHOMOYECHHOMY IMPEACTABUTEINIO)
JUYHO IO POCIHUCH C HU3BATHEM Y 3asBUTENSA (YIIOJTHOMOYCHHOTO TIPEICTABUTEIIS)
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OMMOKa, UM HAPABIISICT B
aZpec 3asBUTEIIS TIOYTOBBIM OTIIPaBIeHHUEM (ITOCPEICTBOM 3JICKTPOHHOM MOYTHI) ITUCHMO
O BO3MOXKHOCTH TIOJIYYCHHSI JOKYMEHTAa MpU TpeaoctaBieHnn B OpraH OpuUTHHANA
JTOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OMIMOKa.

AJMUHHUCTpPATUBHBIE TPOIEAYPHl, YCTaHABIWBACMbBIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHUE JABYX pPab0o4YMX JHEH mocie OOHapy»XEeHUs TEXHHUYECKOU
OMMUOKA WU TOJy4YeHUs OT Jo00ro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTYIICHHOM OITHOKE.

Pe3ynbpraTaMu BBITTOTHEHUS aJIMUHUCTPATUBHBIX MPOILEAYD SBISIOTCS: BBITAHHBIN
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. Tlopsaaok u GopMbl KOHTPOJISI 32 NIPEI0CTABJICHUEM MYHUMINIIAJIBHON YCJIYyrH

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMH JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO perjaMeHTa
Y MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K
PEIOCTaBICHUIO MYHUIIUIIAIBLHON YCIYTH, a TAKXKE MPUHATHEM UMH pEUICHUN

KoHTpob 32 MOJHOTOM M Ka4eCTBOM MPENOCTABICHUS MYHHUIMIAIBHON YCIYT'H
BKJIFOYAET B ce0s BBIBICHHE U yCTpaHEHHE HApYLICHUI MpaB 3asBUTENEH, IPOBEICHNE
MPOBEPOK  COOMIOJIEHUST  TPOIEAyp MPEJOCTABICHUS  MYHUIUIAIBHON  YCIyTH,
MOATOTOBKY PEIIeHUI Ha JeicTBus (06€37eiiCTBIE) MOJKHOCTHBIX JIUI[ OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOIOICHUEM HCTIOTHEHNUS aIMUHUCTPATUBHBIX MTPOLEAYP
SABJISIFOTCS:

1) mpoBepka W COIJIaCOBAaHUE IPOEKTOB JOKYMEHTOB TI0 MPEIOCTABICHHIO
MYHULUNIAIBHOUN YCITyTH;



2) IPOBOIUMBIE B YCTaHOBJIEHHOM MOPSIJIKE MPOBEPKHU BEJICHUS
JEeTTONPOU3BOICTBA,;

3) IpoBeICHHE B YCTAHOBJICHHOM ITOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOACHHS
pOoLEaYyp NPEAOCTABICHU MYHUIIUNIATLHON YCITYTH.

B nmemsx Tekymero KOHTPOJISI HCHOJIB3YIOTCS CBEACHHS, HMEIOIIUECS B
AJICKTPOHHON 0a3e JaHHBIX, CIy)KeOHash KOPPECHOHJICHIMS, yCTHas W IHMCbMEHHas
nH(popMaIUs JOHKHOCTHBIX JIMII, OCYIIECTBIISIONINX BBIMOJHEHUE aJMUHUCTPATUBHBIX
MpOLEnyp, KypHaIbl y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEACHUS.

I ocylecTBIEHUS KOHTPOJIS 3a COBEPIICHUEM JCHUCTBUN MPU MPEIOCTABICHUU
MYHUIUIIAUIBHON YCIYIM W MPHUHATAM PEIICHUN PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUS]  MPEIACTABISAIOTCS  CIOPAaBKA O  pe3ysibTaTrax  MPEeIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O cay4asix ¥ NpUYMHAX HApYLIECHUSI CPOKOB, MOCIIEIOBATEILHOCTH U COJICPKaHUS
aIMUHUCTPATUBHBIX TPOLEAYP MAOJDKHOCTHBIE JIMIIA HEMEIJICHHO HWHOOPMHUPYIOT
PYKOBOJIMTENS OpraHa, MNPEJOCTABIAIOMIET0 MYHUIUMIIAIBHYI YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUN.

Texkymuii KOHTpPOJIb 3a  COOJIOJACHUEM  TOCIIEIOBATEIIBHOCTH  JCHCTBUM,
OITPEICIIEHHBIX aJIMUHHUCTPATUBHBIMU npoueaypaMmu 1o MIPEI0CTABJICHUIO
MYHULMNAIBHON YCJIYTH, OCYIIECTBIISICTCA 3aMECTUTEJIIEM PYKOBOJUTENSL OpraHa
MECTHOTO  CaMOYyNIpaBJIE€HUS, OTBETCTBEHHBIM 3a  OpraHu3aiuilo  paboThl MO
MPEIOCTABJICHUI0 MYHHUIMIIAIBHONW YCIYTH, HAYaJbHUKOM OTAENA, OCYIIECCTBIISIIOIIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

[lepeyeHbp  JOMKHOCTHBIX  JIMI, OCYIIECTBIAIOIIUX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIUBAETCS TOJIOXKEHUSIMUA O CTPYKTYPHBIX NOAPA3JCICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHHUS U JOJXKHOCTHBIMH PETJIAMEHTAMM.

4.2. TlopsimoK U NEpUOJUYHOCTh OCYILIECTBICHUS IJIAHOBBIX M BHEILIAHOBBIX MTPOBEPOK
IIOJIHOTHI M KA4e€CTBA MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH, B TOM YHCIIE OPSIOK U
(GbOopMBI KOHTPOJIS 32 TMOJTHOTON M KAYECTBOM MPEOCTABICHHS] MYHUIIMITAIbHON yCITyTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHS] MyHUITUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTener Ha nercteus (0eznericteue) Oprana, a Takxke
UX JTOJDKHOCTHBIX JIMII, MYHUITUTIATBHBIX CITYXKaIIHX.

4.2.2. B uensix oCylecTBICHHUS] KOHTPOJIS 3a MOJHOTON U Ka4€CTBOM
peAOCTaBICHUS MYHUIIMTIATLHON YCIIYTH TPOBOSITCS TIJIAHOBBIE U BHETJIAHOBBIC
npoBepku. [Tops0K ¥ MepUOIUIHOCTH OCYIIECTBICHUS TIJIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTCA mi1aHoM pabotel Oprana. [Ipu nmpoBepke MOTYT pacCMaTPUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C TIPEIOCTABICHUEM MYHHUITUTAIBHON YCIYTH (KOMILIEKCHBIC
MIPOBEPKH ), UITH OTIICTHHBIN BOMIPOC, CBSI3aHHBIN C MPEOCTABICHIEM MYHUIIUITAIIBHON
yciyru (TeMatudeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOUTHCS 11O
KOHKPETHOH KaJI00€ 3asBUTEIIA.

4.2.3. BHemraHoBbI€ TPOBEPKH MPOBOISITCS B CBSA3H C MPOBEPKON yCTPAHCHUS
paHee BBISBJICHHBIX HAPYIIEHUN aJJMUHUCTPATUBHOTO PETIaMEHTa, a TAK)KE B CITydae
MOJTy4eHUsI JKaJlo0 3asBuTeNel Ha nericTBus (OesneiictBue) OpraHa, a TakKe Ux
JOJKHOCTHBIX JIULI, MyHUITUNATBHBIX CITyKaIIHX.



4.2.4. Pe3ynbrarhl NpoBepKH 0(GOPMIISIOTCS B BUJIE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEIOCTATKU U MPEJIOKEHHUS 0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpPraHa, MIpeI0CTaBISIOMEr0 MyHUIIUIIAIbHYIO
YCIIYTY, 3a PeIIeHUs U IeUCcTBUA (0e3/1eCTBIE), TPUHUMAEMBbIE (OCYIIIECTBIIIEMbIC) UMHU
B XOJI€ MPEAOCTABICHHSI MyHUITUTIATILHON YCIIyTH

[To pe3ympTaTaM MPOBEACHHBIX MPOBEPOK B CIIyYae BBISIBICHHUS HApYIICHUH TpaB
3asBUTEJICH BUHOBHBIC JIMIA TPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akOoHOIaTenbCcTBOM Poccuiickon Denepanumu.

PykoBoauTenp opraHa MECTHOTO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoautens (3aMeCTHTENIh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3JCICHUS
opraHa MECTHOTO CaMOYITpaBJIeHHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (UJIN)
HEHaJIJIeXKallee BBITTOJTHEHHE aIMUHHMCTPATHUBHBIX JICUCTBUN, yKa3aHHBIX B paszjene 3
aIMAHUCTPATHUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMIIA ¥ MHBIE MYHUIIMIAIBHBIC CIYKAIIME 32 PEIICHUS U JIeUCTBUS
(6e3nelicTBue), NOpUHUMaeMble  (OCYIIECTBISIEMBbIE) B  XOAC  IPEAOCTABICHUS
MYHUIIUITATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATEILCTBOM
MOPSIZIKE.

4.4. TTonoxxeHus1, XapakTepU3yoIIue TpeOOBaHUS K MOPSAKY U (hpopMaM KOHTPOJIS 32
MPE0CTaBICHUEM MYHUIUTIAILHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TpaxaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTpoib 32 mpenocTaBieHueM MyHULIMIAIBHOM YCIYyTH CO CTOPOHBI TPaXKJIaH, UX
oObeIMHEHUH W  OpraHu3alMii, OCYIIECTBIAECTCS  MOCPEJACTBOM  OTKPBITOCTH
JNEATEIPHOCTH  OpraHa  MECTHOTO  CAMOYNPAaBIICHUS  NPU  IPEAOCTaBICHUU
MYHHUITUTIATBHOM YCIYTH, MOTYYEHUS MOJTHOM, aKTyaJIbHOW U JIOCTOBEPHOU MH(MOpMaIuu
O TIOpSIIKE TPEOCTABICHUS MYHUIMIAIBHOM YCIYTH W BO3MOXHOCTH JOCYAEOHOTO
paccMoOTpeHust oOpaieHuid (kayio0) B TpoIecce MPEIOCTABICHHUS MYHUIIMITATIBHON
YCIyTH.

5. locyneOHblIii (BHeCYy1e0HbIH) MOPSII0OK 00KAJTOBAHUS pPellieHUid U 1eiicTBUii
(0e3xelicTBUS) OPraHa, NpeAOCTaABISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO0(yHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-®3, a takske MX J0JKHOCTHBIX JIUL, MYHUIHMIIAJIbHBIX
CJIy;KaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT IPABO Ha 00KaTOBaHKE B JOCYACOHOM MOPSIIKE PEIICHUN U
naeiictBuii  (Oe3deiicTBUs) oOpraHa, MPEAOCTABISIIONIETO MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO ~ JIMIA  OpraHa, MpPeJOCTABISIIOIIEr0 MYHUUMIAIBHYIO  YCIYTY,
MYHULUIAIBHOIO  CIYXallero,  PYKOBOJIWTENS  OpraHa,  MPEJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTYy, MHOTO(YHKIITOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOIO LIEHTPA, OpraHu3alui, IpeIyCMOTPEHHbIX YacThio 1.1 craTten
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.



3asBUTEb MOXKET 00PATUTHCA € KaI000i, B TOM YHUCIIE B CIECAYIONINX CIydasx:

1) HapylieHue cpoka perucTpaly 3anpoca O NpeloCTaBICHUH MYHUILIUMATbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyllleHHE CpOKa MPEAOCTaBICHUS MYHUIMIAIBLHON yciayru. B ykazaHHOM
ciaydae nocyacoHoe (BHecyaeOHoe) o0kajJoBaHUE 3asBUTEIEM pEIIeHUNW U JICUCTBUUI
(6e3nericTBUsl) MHOTO(GYHKIIMOHAIBHOTO IIEHTpa, paOOTHHKA MHOTO(GYHKIIMOHAIHHOTO
[IEHTpa BO3MOXXHO B CIyyae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA IICHTp, pEUICHHS U
neiictBus  (O6e37eiicTBHE)  KOTOPOTO  OOXKANyrOTCS, BO3JOKE€HAa  (QYHKIHUS  T10
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYr B IOJHOM 00beMe B
MOPsIZIKE, ONpeIesIeHHOM YacThio 1.3 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM MH(POPMAIUH JTUOO OCYIIECTBICHHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO
HOpPMATUBHBIMU TpPaBOBbIMU akTamMu Poccuiickoii ®enepanuu, HOPMATUBHBIMU
paBoBBIMH akTaMu PecryOnuku TaTapcTan, MyHUITUTIATBHBIME MPABOBBIMU aKTaMH JIJIs
IPEIOCTABICHUSI MYHUITUTIATLHOU YCITYTH;

4) oTkaz B IpHUEME JIOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TpPaBOBbIMU akTamMu Poccuiickoii ®enepanuu, HOPMATUBHBIMU
npaBoBBIMH akTaMu PecryOnuku TaTapcTan, MyHUITUTIAIBHBIME MPABOBBIMU aKTaMH JIJIs
IPEIOCTaBICHUSI MyHUITUNIATBHON YCIIYTH, Y 3aIBUTEIS;

5) oTKa3 B MpPeJOCTaBICHUN MYHUIIMIIAIIBHOM YCIYTH, €CJIM OCHOBaHMUS OTKa3a He
MPEeIyCMOTPEHBI (eepatbHBIMU 3aKOHAMH W TPHUHATHIMH B COOTBETCTBUM C HHUMHU
MHBIMA HOPMATHUBHBIMHU NpPAaBOBbIMU akTamHu Poccuiickon @enepanuu, 3aKOHAMHU U
WHBIMU HOPMATHBHBIMH TTPaBOBBIMH akTamMu PecryOnmuku TaTtapcTaH, MyHUITATIATEHBIMHA
MpaBOBBIMM akTamMH. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) oOKaloBaHUE
3asBUTEJIEM pelleHud u aeictBuil (0e3aeicTBUsl) MHOrOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAJBHOTO IIEHTpAa BO3MOXHO B Cilydae, €clid Ha
MHOTO(YHKIIMOHATBHBIN IIEHTp, pelieHus u JedctBus (Oe3eicTBUE) KOTOPOTO
O00XaJIyIOTCS, BO3JIO)KEHAa  (QYHKIUS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOLIMX
MYHULIUNATIBHBIX YCIYT B IIOJTHOM 00bEME B MOPSIIKE, ONPEIEICHHOM YacThio 1.3 craTthu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHHE C 3asABUTENS NPU MPEIOCTABICHUU MYHUIUMNAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBbIMU aKTaMHu Poccuiickon
Qenepauyy, HOPMAaTUBHBIMU  MpaBOBbIMUM  akTamu  PecnyOmuku — Tartapcran,
MYHHITUTIATBHBIMH ITPABOBBIMHU aKTaMU;

7) oTKa3 opraHa, MPEeAOCTaBIIAIONIEr0 MYHULHUIAIBHYIO YCIYTy, TOJKHOCTHOTO
YA OpraHa, MpeIoCTaBJISIONIEr0 MYHUIMIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJILHOTO LEHTPA, OpraHu3alui, NpeyCcMOTPEHHbIX
gacTthto 1.1 crareum 16 denepanbHoro 3akoHa Ne 210-®3, wiam ux pabOOTHUKOB B
WCIIPaBJICHUU JOMYIICHHBIX MMM OIEYaTOK WU OMIMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEIOCTaBICHUS ~ MYHHUIIMNAIBHOW  yCIyrHW  JOKyMEHTaXx  Jub0  HapylICHHE
YCTaHOBJIEHHOTO CpOKa TaKWX ucHpasieHuil. B ykasanHoM ciyyae jgocyaeOHOe
(BHecymeOHOE) oOkajoBaHUE 3asBUTENIEM pEIIEHUH © JAeHCTBUN (Oe3melicTBHs)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabdOTHUKA MHOTO(YHKIMOHAIBHOTO  LIEHTpPA
BO3MOXXHO B CIy4yae, €ClIM Ha MHOTO()YHKIHMOHAJIBHBIM LEHTp, pelIeHHUs W JIeHCTBUS
(Oe3nelicTBUE) KOTOpPOro OOXAIYIOTCS, BO3JIOKE€HA (YHKIMS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIUMIIATBHBIX YCIYT B OJHOM O0OBEME B MOPSAKE, ONPEIETICHHOM
yactbio 1.3 cratbu 16 denepanpuoro 3akoHa Ne 210-D3;



8) HapylIleHME CpoKa WIM TMOpsKa BbIJAYM JIOKYMEHTOB MO pe3yJbTaTam
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBIIEHUE MPETOCTABICHUSI MYHUIIUIAIBHONW YCIYTH, €CIIM OCHOBAHMUS
PUOCTAHOBJICHUSI HE MPEIyCMOTPEHbl (eaepadbHBIMU 3aKOHAMHU M TPUHSATHIMU B
COOTBETCTBMM C HHUMH HWHBIMH HOPMATUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoi
®denepanvy, 3aKOHAMU U WHBIMM HOPMATUBHBIMU MPAaBOBBIMU akTamu PecnyOimku
TaTtapcran, MyHUIIMNATBHBIMH NPABOBBIMU aKTaMH. B yka3aHHOM cilydae qocyaeOHOe
(BHecynmeOHOE) oOkajoBaHWE 3asABUTENIEM pCEIICHUH © ACHCTBUN (Oe3mercTBHs)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO  IEHTpa
BO3MOKHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAJBHBINA LIEHTP, PELUIECHUS U JIEUCTBHS
(Oe3nelicTBUE) KOTOPOrOo OOXAIYIOTCS, BO3JIOKE€HA (YHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIIAIBHBIX YCIYT B IOJHOM 00BbEME B MOPSAKE, ONPEAEIECHHOM
yacThto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MpPHU MPEAOCTABICHUU MYHUIIMIAIBHOW YCIYTU
JOKYMEHTOB WM WH(POpPMalUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh NIPHU MEPBOHAYAILHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS MYHUIIUMIIAIBHOW YCIyrd, JUOO B MPEJOCTaBICHUU MYHHUIUNATBHON
YCIIYTH, 32 HUCKJIIOUECHHEM CIIy4aeB, MPEITyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbm 7
®denepanpHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae aocyneOHoe (BHecyaeOHOE)
00’xaloBaHUE 3asIBUTEIIEM pelLIeHuI " JNEUCTBUN (6e3nelicTBus)
MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, pa0OTHHKAa MHOTO(PYHKIMOHAIBHOIO  LEHTpa
BO3MOXHO B CJy4yae, €Clii Ha MHOTO(QYHKIHMOHAJIbHBIM LIEHTP, PEIICHUS U JEHCTBUA
(Oe3neiicTBUE) KOTOPOro OOKaIyrOTCS, BO3JIOXKEHA (PYHKUUS IO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIMIIATBHBIX YCIYT B IOJHOM 00OBEME B MOPSAKE, ONPEAETICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-@3.

5.2. XKanoba momaercss B NHUChbMEHHOW (opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHOM (GopMe B OpraH, NPENOCTABISIOMIUNA MYHUIUTAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JUOO B COOTBETCTBYIOUIUMN OpraH TOCYyAapCTBEHHOU
BJIACTH, SIBISIOMIMICS Yy4YpeAWTelIeM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa (manee -
yupeauTeNb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHuU3aluu,
npeaycMoTpeHHbIe YacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKanoos! Ha
peuieHuss U jaeWcTBus (Oe3neiicTBUE) PYKOBOIUTENS OpraHa, IpeloCTaBIISIONIErO
MYHUIIUNATBHYIO YCIYTY, IOJAI0TCS B BBIIIECTOSIIIMKN OpraH (Mpy €ro HaJIu4uu) Jubo B
Cllyyae €ro OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
PEIOCTABISIONIEr0 MYHHUIMNANbHYIO yciuyry. JKamoObl Ha pelieHus W JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHATIBLHOTO IIEHTpa IMOJAIOTCS PYKOBOJAUTEIIO
ATOr0 MHOTOQYHKIMOHAJIBHOTO IeHTpa. JKamnoObl Ha pemeHus U JeHCTBUS
(6eznelicTBuC) MHOTO0(YHKIITMOHAILHOTO LEHTpA MOJAI0TCA YUPEAUTETIO
MHOTO(YHKITMOHAJILHOTO I[EHTpa WJIA JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBbIM akTOM Pecmybmuku Tarapcran. XKamoObl Ha pemieHus u
nevictBus (Oe3nmelicTBHE) paOOTHUKOB OpTaHU3AIMM, MPETyCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @enepanbHoro 3axkoHa Ne 210-®3, nonarTcsi PYKOBOIUTEISM 3TUX
OpraHu3alui.

XKanoba Ha pemenus u aeicTBUs (Oe37eiCTBHE) OpraHa, MPerIOCTaBIIAIOIIETO
MyHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIA  OpraHa, IpeaoCTaBIISIOLIETO
MYHUIIUNANbHYIO YCIYry, MYHHULHUIAIBHOTO CJIY>Kallero, pPyKOBOJUTENS Oprasa,
PEIOCTABISIONIEr0 MYHULIUITAIBHYIO YCIYTY, MOXKET ObITh HaIlpaBJeHa o MOYTe, Yepes



MHOTO(YHKIIMOHATIbHBIH LEHTP, C UCIIOJIb30BAaHUEM uH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «WHTepHeT», oduuManpHOrOo caiita oprasa,
NPEIOCTABISIONIEr0  MYyHUIUIANbHYIO  ycayry,  EmuHoro  mopraima  nu0o
Pecny6nukanckoro noprana, "HGOPMAIIMOHHONW CUCTEMBI 10CYIe0HOTO 00XKalloBaHuUs, a
TaK)K€ MOXKET OBbITh NMPHUHSATA MPHU JIMYHOM TpueMe 3asButens. JKanoOa Ha perieHus: u
NeNCTBUS (6e3neiicTBHE) MHOTO(YHKIIHOHAIBHOTO IIEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPAa MOXKET ObITh HAMPaBJICHA M0 TIOYTE, C UCIIOJIb30BAHUEM
MH(GOPMALIMOHHO-TEIICKOMMYHHUKAITMOHHON cetn «HTepHeT», oQuIMalbHOTO caifTta
MHOTO(YHKIIMOHATIBHOTO LIeHTpa, EquHoro moprana nmu6o Pecrnybnukanckoro moprania,
MH(GOPMALIMOHHON CUCTEMBI JOCYA€0HOTO 00KaIOBaHMUsA, a TAKKE MOXKET ObITh MPHUHSTA
Ipy JIMYHOM Tnpueme 3asBurend. KanoOa Ha pemeHus W naeictBus (Oe3neiicTBue)
OpraHu3aluii, NpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HANpaBJEHA IO MOYTE, C UCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn « HTepHeT», o(uLuanbHBIX CAlTOB
3TUX opranuszanuii, EquHoro noprana nubo PecnyOnmkaHCKOro noprana, a Takke MOKET
OBITh PUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMMeHOBaHME OpraHa, MPEAOCTaBISAIONIEr0 MYHHUIUIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMIAIBHYIO YCIYry, Ju0o
MYHUIUINAIBHOTO CIYXaIlero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €ro PyKOBOAMTENS U
(wnn) paboTHHMKA, OpraHu3aluil, MpPeAyCMOTpPeHHbIX uyacTeio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoaurtenei v (Miav) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPBIX 00KAYIOTCS;

2) ¢gamMunuio, uMs, OTYECTBO (TIOCJIEIHEE - MPU HAIMYWU), CBEJACHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3UYECKOTO JHIa JUO0 HaMMEHOBAHHE, CBEACHHS O MECTE
HAXOXKICHUS 3asBUTENS - FOPUINYECKOIO JIMLA, a TAKXKE HOMEP (HOMEpa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) IEKTPOHHOW MOUTHI (TPU HAJIMYWHW) U MOYTOBBIA ajpec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 oOXKadyeMbIX PEIICHUSX W JeHCTBUAX (Oe3elCTBHM) OpraHa,
IPENOCTABISAIOIIEr0  MYHULHMIAIBHYIO  yCIyry, JOJDKHOCTHOIO — JIMIA  Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYry, Ju00 MYHULMIAIBHOIO CIYXallero,
MHOTO(YHKITMOHAILHOTO ~ IIEHTpa, pabOTHWKAa MHOTO(YHKIIMOHAIBHOTO  IIEHTpA,
OpraHu3alui, npeaycMoTpeHHbIX YacTbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neictBueM (Oe3neiicTBMEM) oOpraHa, MPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABISIIONIEI0 MYHHUIMOAIbHYIO YCIYyry, Ju00
MYHUIIMNANBHOTO  CIIyXKallero, MHOTO(QYHKIMOHAJBLHOTO  LIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, OPTaHU3alNiA, MPEeIyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-d3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBITbH
Mpe/ICTaBICHbI JOKYMEHTHI (MIPY HAJIU4MU), TOJATBEPIKIAOIIUE JOBOBI 3asBUTEINSI, INOO
UX KOIUHU.

5.4. lloctynuBmias >kano0a MOAJICKHUT PETUCTPALIMU B CPOK HE MO3THEE pabovero
JHS1, CJIEYIOLIETO 32 THEM MOCTYIJICHUSI.

5.5. JKanoGa, mocTtynmuBmiasi B OpraH, MPEIOCTABIAIONINNA MYHHUIIMIIAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHAJIBHBIN LIEHTP, YUYPEAUTENI0 MHOTO(PYHKIIMOHAIBHOTO LIEHTPA,
B OpraHu3alvu, IpeaycMOTpeHHbIe YacThio 1.1 ctateu 16 @eaepanbHoro 3akoHa Ne 210-



@3, nubo0 BHIMIECTOSNIMN oOpraH (IPU €ro HaJu4uH), MOJUISKUT PACCMOTPEHHUIO B
TE€YEHHUE MATHAAUATH pabouyuXx THEW cOo JAHS €€ PerucTpalnuu, a B ciiydae o0xKajloBaHUs
OTKa3a OpraHa, Mpea0CTaBISIONIET0 MYHUIIMITAIIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, OpraHu3alui, TpeayCMOTPEeHHBIX YacThio 1.1 ctaten 16 ®denepanpbHOro 3aKoHa
Ne 210-®3, B npueme JOKYMEHTOB y 3asiBUTEN JUOO B HCIPABICHUU OMYIIEHHbBIX
OMeYaToOK U OMIMOOK WIIM B cllydae 00>KaJIOBaHUSI HAPYIICHHs] YCTAaHOBJIEHHOTO CpOKa
TaKUX HUCIIPABICHUH - B TEUCHHE IIATH padOYUX THEW CO JIHS €€ PErHCTpallUu.

5.6. ITo pe3yapTaTaM pacCMOTPEHHUS KaTOObl MPUHUMAETCS OJAHO U3 CIEAYIOLIUX
pELICHNN:

1) >xanoba y0BIETBOPSIETCS, B TOM YUcCie B POpME OTMEHBI IPUHATOTO PEIICHHUS,
WCIPABIICHUSI JIOMYUICHHBIX OMEYaTOK H OHIMOOK B BBIJAHHBIX B pe3yjbTare
MPEAOCTABICHUS MYHUIIMIAIBHONW YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3UMAHHME KOTOPBIX HE IPEIYCMOTPEHO HOPMATHBHBIMHM IPABOBBIMHM aKTaMHU
Poccuiickoii deneparuu, HopMaTUBHBIMU MPaBOBbIMU akTamMu Pecmy6muku Tartapcran,
MYHULHANIAIBHBIMU IPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

He mno3nHee nHA, cHeAyrolIero 3a JHEM IMPHUHIATHS PEIICHHs, YKa3aHHOIO B
HACTOSLIEM ITyHKTE, 3asBUTEII0 B NUCbMEHHOM (OopMe U MO KEJIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (OopMe HampaBiII€TCs MOTHBHUPOBAaHHBIA OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mnpu3HaHHS >KaJIOObl MOMJIEKAIIEH YJOBJIETBOPEHUIO B OTBETE
3asBUTENII0 O PE3yJbTaTax PacCMOTPEHHUS XKaloObl gaeTcs wHGOpMAIUi O JCUCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHoM,  MPEAOCTaBISAIOIIMM  MYHUUUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM JMOO OpraHu3anuel, npeaycMOTpeHHoW vacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-P3, B nensx HE3aMEMIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyIIEHUW ITPU OKa3aHWHW MYHULMIIAJIBHOM YCIYTH, & TAKK€ MPUHOCITCS
M3BUHEHHUS 32 JOCTaBJIEHHbIE HEYAOOCTBA U YKa3bIBaeTcsd MH(POpMAIUSI O JaJIbHEHIINX
JIEUCTBUAX, KOTOpble HEOOXOJUMO COBEPIIUTH 3afBUTENI0 B LEISAX MOJyYEHUs
MYHUIUIAIBHON YCIIyTH.

5.8. B ciayuae mpusHaHus kajmoObl HE TOMJIEKAIIECH YJOBJICTBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJbTaTaX pPacCMOTPEHUsl >KaloObl JalOTCs apryMEHTHPOBAaHHBIC
pa3bsCHEHUS] O NPUYMHAX MPHUHIATOTO pEIIEHUs, a Takke HHPOpMalus O MOpsIKe
00>KajI0BaHUs! IPUHITOTO PEUICHUSI.

5.9. B ciydae ycTaHOBIIEHHUS B XOJI€ WJIM TIO PE3YJIbTATAM PACCMOTPEHHUSI KaJIOObI
OPU3HAKOB COCTaBa AJMHHUCTPATUBHOIO MPABOHAPYLICHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pA0OTHUK, HAJEJICHHbIE MOJHOMOYHUSIMHU MO PACCMOTPEHHIO 5Kaloo0,
HE3aMeIJUTENbHO HAIMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaATYpPHI.



[Ipunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIIyTU
10 0(OPMIICHHIO TOKYMEHTOB 10 OOMEHY
JKWIJIBIX TOMEIEHNI MYHULIUIIAIBHOIO
KHIJTUIIHOTO (DOH/IA, TPEIOCTABICHHBIX 110
JIOTOBOPY COLIMAIIBHOTO HaliMa

dopma
(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC!

[IpencraBurens:

KonrTakTHable JaHHBIC IPCACTABUTCIIAL

PEILIEHUE
00 oTKa3e B NPeJOCTAaBICHUN MYHUIIUIIAIILHON YCIIyTH
1 (0)
oT No

Paccmotpes Bamie 3asBiieHne ot Ne U NIpUjlaraéMble K HEMY
)IOKyMeHTBI YHOJ'IHOMO‘IGHHI)IM OpFaHOM
MIPUHSTO pelenue 00 OTKa3e B

j{0) CIEeAYIOIUM

OCHOBAHUSIM:

1.

2.

JononuurenbHas HHPOpMAaLUS:

Bb1 BipaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIN OpraH ¢ 3asBJICHHEM O MPEIOCTABICHUU
YCIIyTU TIOCJIE YCTPAHEHHUS YKa3aHHBIX HapyIIECHUH.

JlaHHbIit 0TKa3 MOXKeT ObITh 00kKaJOBaH B JOCYA€OHOM MOPSIKE IMyTeM HalpaBiIeHUs KaJloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKXe B CyZeOHOM HOPSIKE.

CaezieHNs 00 JICKTPOHHOM NOIUCH

JomxrocTtHOe to (PUO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprana)



[Tpunoxenue No 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
PEIOCTaBICHUS] MYHUIIUTIATBHON yCIYTH
10 0(OPMIICHHIO TOKYMEHTOB 10 OOMEHY
KHUJIBIX TOMEIIEHUH MYHUIIUTIATBHOTO
KHUJIHUITHOTI'O (1)0H;[a, MMpeaAOCTaBJICHHLIX I10
JIOTOBOPY COLIMANILHOTO HaliMa

dopma
(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC!

[IpencraBurens:

KonrTakTHable JaHHBIC IPCACTABUTCIIAL

PEILLIEHUME
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JIs TPEI0CTaBICHUS
MYHHUIIUIIAJIBHOW YCIYTH 10

oT Ne
Paccmotpes Bame 3asBiieHue oT Ne Y IIPWJIAraeMble K HEMY
JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
IPUHATO PECHICHUC 00 oTKaze B MMpueMe TOKYMCHTOB, H€06XOI[I/IMI>IX
TUISL 0 CIEAYIOUIMM OCHOBAHMSIM:
1.
2.

Pa3bsicHeHHne npuuuH OTKa3a:
JononuurenbHas HHPOpMAaLUS:

Bb1 BipaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOUYEHHBIM OpraH ¢ 3asBJIEHHEM O MPEI0CTaBICHUN
YCIIyTU TIOCJIE YCTPAHEHHUS YKa3aHHBIX HapyIIECHUH.

JlanHblit 0TKa3 MOXKeET ObITh 00KalOBaH B AOCYI€OHOM MOPSAKE MyTeM HalpaBJeHHs KajloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKXe B CyZeOHOM HOPSIKE.

CaeneHus 00 3JIEKTPOHHOHN ITOANNCH

HomxnoctHoe nuuo (PUO)

(MoAnmKMCh YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIUIA
oprasa)



[Tpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MPEIOCTaBICHUSI MyHULIMTIATbHON
yCIIyTH 110 0()OPMIICHUIO JOKYMEHTOB I10
00OMEHY KHUJIBIX TTOMEIICHU I
MyHI/ILII/IHa.HBHOFO JKUJIUIITHOTO q)OHﬂa,
MPEOCTABICHHBIX 110 JJOTOBOPY
COIMAILHOTO HaliMa

®opmMma
B
(HanMeHOBaHUE OpraHa MECTHOTO CaMOYIIPABJICHUS
MYHULIUIIAJIBHOTO 00pa30BaHus)
oT

(manee - 3asIBUTEIIb).

(st pu3HYIecKuX S - (haMUIIHSL, UMSI, OTIECTBO,
NaCIIOPTHBIE JaHHbIE, PETUCTPALIMIO TT0 MECTY )KUTEIbCTBA,
TenedoH)

3asaBieHue
00 ohopmIIeHHH TOKYMEHTOB 10 OOMEHY JKMJIBIX TIOMEIIEHUH, TPEIOCTABIEHHBIX 110 JOTOBOPY
COIIMAJILHOI'O HaniMa

[Ipoury Bac oopMuTh JOKYMEHTHI IO OOMEHY JKUIIOTO MTOMEIICHUS.
AJlpec KUIIOT0 MOMEIICHUS: MyHUIUITAIBHBIN pailOH, HACEJIEHHBIN

IMIYHKT ViII. .

K 3asiBiIeHHIO MPUITAraroTCs CIEAYIONNE OTCKAHUPOBAHHBIE JIOKYMCHTHI:

1) JIokyMeHTBI yIOCTOBEPSIONINE THIHOCTH;

2) JIOKyMEHT, MOATBEP KIAIONINN TTOJTHOMOYHS TPEICTAaBUTENSA (€CIM OT WMEHHU 3asBUTEIIS
JEUCTBYET MPEICTABUTEND);

3) Kommm A0KYMEHTOB, MOJTBEPKIAIONIMX TIPABO IOJIH30BAHUS JKWJIBIM ITOMEIIICHUEM,
3aHMMAaeMbIM TPOKIAHUHOM-3aBUTENIEM M YICHAMHU €ro CeMbH (IOTOBOp, OpHep, pelIieHHe O
MIPEIOCTABIICHUH JKIJIOTO MIOMEIICHUS U UHBIC JOKYMEHTHI);

4) Konuu JOKYMEHTOB O COCTaBe CeMel rpakIaH-3asBUTENCH (CBHIETEIHCTBO O POXKICHUH,
CBHUJIETEIIHLCTBO O 3aKJIIOUCHUH Opaka, perieHue 00 yChIHOBIICHUH (YA0YEPEeHUH ), CYIAeOHOe pElIeHUE O
MPU3HAHUY YICHOM CEMbH U T.I1.).

5) Beimmcka w3 JOMOBOW KHHTH (B Cllydae, €ClIM JOKYMEHT BBIIACTCS KOMMEPUYCCKHMH
OpraHH3aIUsIMH );

6) Bremucka u3 TexHudyeckux macnoptoB BTU ¢ mosTaxxHpIM TuTaHOM (TIpM HAJIWUYHMH) U
SKCIUTUKALUEH.

O06s13y10CH TP 3aMpoCce MPEIOCTABUTh OPUTHHANIBI OTCKAHUPOBAHHBIX JJOKYMEHTOB.

(mara) (moamuce) (®UO)



Pesynbrar npegocraBiieHrss MyHULIMIIAIBHON YCIIYTH, IIPOLLY IIPEIOCTABUTh:

D B IM4HBIA kabuner [loprana rocylapcTBEHHBIX U MYHHIIMITAIBHBIX YCIyT PecmyOnmku
Tartapcran;

l:l B MHOrOQYHKIHMOHAJBHOM  LIEHTPE  INPEAOCTABICHHUS  TOCYIJAPCTBEHHBIX U
MYyHHULIMIAIBHBIX yeuyr Pecniyonuku Tarapceran;

D B Opeane.

(mara) (moamuce) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIyTH
10 0(OPMIICHHIO TOKYMEHTOB T10 OOMEHY
YKHUJIBIX TOMEIIEHUH MYHUIIUTIATBHOTO
KUIHUITHOTI'O q)OHﬂa, MpeaoOCTaBJICHHLBIX I10
JIOTOBOPY COLIMANILHOTO HaliMa

PykoBogurento
HcnomHuTenbHOro KOMUTETa

Or:

3asaBieHue
00 MCIpaBIeHNN TEXHUYECKON OITUOKH

Coobmato 00 ommOKe, [OMyIIEHHOH NpW OKa3aHMM MYHHLIUOAIBHOW YCIYrH TI0

3amnncaHo:
[TpaBuIIbHBIC CBEICHUS:

[Ipomy wucHpaBUTh JOMYHICHHYIO TEXHUYECKYH0 OIIMOKY W BHECTH COOTBETCTBYIOIIUE
W3MEHEHUS B IOKYMEHT, SBJISIIOLIUANICS PE3YIbTaTOM MYHUIIUITAJbHONU YCIYTH.

[Ipunararo cieayroniye 10KyMEHTHI:

1.

2.

B cnywyae mpunsATHa pemnieHuss 00 OTKJIOHEHHH 3asBJICHHS 00 HCHpPaBICHUM TEXHUYECKOU
OLIMOKY TMPOIILY HANPaBUTh TAKOE PEIICHNUE:

MIOCPEICTBOM OTIPABJICHHUS DJIEKTPOHHOTO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHH Ha OyMaXHOM HOCHUTEJE TOYTOBBIM OTIPABICHHEM IO aJpecy:

Hacrosimmm noaTBepkaar0: CBEAECHNS, BKIIOUEHHBIE B 3aBJIEHUE, OTHOCSIIMECS K MOEN JIMYHOCTH U
MPE/ICTAaBIIEMOMY MHOIO JIMIy, @ TAaK)K€ BHECEHHbIE MHOI0 HHW)KE, JOCTOBEPHBL JIOKYMEHTBHI (KOIHH
JOKYMEHTOB),  NPWJIOKEHHbIE K  3asiBIEHUIO, COOTBETCTBYIOT  TpeOOBaHMsIM, YCTAHOBJIEHHBIM
3akoHOaTenbCTBOM Poccuiickori ®Penepany, Ha MOMEHT NPEACTABICHHS 3aiBICHUS 3T JOKYMEHTBI
JIEHCTBUTENBHBI U COJIEPIKAT JOCTOBEPHBIE CBECHUS.




