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MOCTAHOBINEHUE KAPAP

oT « 24 » pekabps 2021 r. Ne 28

O6 yTBepXOeHUUM aAMMHUCTPATMBHOrO pernameHTa
NPefoCTaBMEHUA MYHULMMNANLHOM ycryru no
MPUHATUIO HA y4eT rpa¥gaH, HYXOAWMUXCA B
NPeAOCTaBNeHUN XUNbIX NOMEWEeHUH NO AOroBOpam
HaWMa JKUNbIX NOMEWEeHNI XWITUILHOTO oHAa
COLManbLHOro UCNONL30BaHUSA

B uensx peanusauyun ®enepanbHOro 3akoHa ot 27 uwong 2010 roga Ne 210-d3 «06
OpraHusaunn  NpefoCTaBNeHWs  rocyAapCTBEHHbIX U MYHULMNANbHbIX ycnyr»,
PYKOBOACTBYACb nocTaHoBneHuem KabuHeta Munuctpos PecnyGrvku TatapcrtaH oT
02.11.2010 Ne 880 «O6 yTBep)aEHUM Mopsgka paspaboTku W yTBepKaeHWs
aAMWHUCTPATUBHbIX pernameHToB npefocTaBnexHus rocyapCTBeHHbIX ycnyr
WCMNONHUTENbHLIMA - OpraHamu  rocyaapcTBeHHo Bractu Pecny6nuku TatapctaH # o
BHECEHWN WU3MEeHeHWl B oThenbHble nocTaHoBneHus Kabuuera MuHuncTpoB PecnyGnuku
TaTtapcraH», B COOTBETCTBUN C NOCTAHOBMEHNEM MICMONHUTENBHOrO komuteta «O lMNopsagke
paspaboTkn W yTBEpXKAEHWS  aAMMHWCTPATUBHBIX PErnaMeHToB  npegocTaBneHus
MyHULMNAnbHBIX  ycnyr»,  MCNONHUTENbHbI  KOMUTET CpeaHeaTbIHCKOTO  CenbeKoro
noceneHns Apckoro MyHULMNansHoro paioHa PecnyGnuku TartapctadH MOCTAHOBJIAET:

1. YTBEpAUTL AOMUHUCTPATUBHBIA pernameHT npegocrasneHus MyHULMNanbHom
ycrnym No NpUHATUIO Ha y4YeT rpaxaaH, HYXAAOWMUXCA B NPEAOCTABNEHUU KUMbIX
NOMELLEeHUA No [oroBopam HaiMa XUMbiX NOMELLEHWUA KUMULLHOTO doHAa coumanbHoro
MCNoNb30BaHNA, COrMacHO NPUNOXKEHMHD.

2. lpusHate  yTpaTvBLIMM  cuny  nocTaHOBREHue WCNOMHUTENBHOrO  KOMWUTETA
CpeaHeaTbIHCKOrO CenbCKoro noceneHus ApCKOro MyHULMNanbHoro pavioHa ot 18.10.2021
rr. N 19 «O6 yTeBepxaeHun aaMUHUCTPATUBHOrO pernameHTa npeaocTasneHvs
MYHWLMNANbHOM YCIyr Mo NOCTaHOBKE Ha y4eT rpaxaaH, HYXAaloLWmUxesa B npegocTasneHun
KAMBIX  MOMELUEHMM MO  [0roBopaM HaiMa XWMbiX MNOMELLEHUi XunuuiHoro coHaa
COUNanbHOro UCMoNbL30BaHUS MO UCMOMHUTENBHOMY KOMUTETY CpeaHeaThiHCKOro CEenbCKoro
noceneHns ApCKOro MyHULMNAansHOro paoHa»

3. Ony6nukoBaTb HacTosilLlee NOCTAHOBREHWE Ha OduumansHom nopTane npasosoi
nHdopmauun Pecnybnukn TatapcraH (http:pravo.tatarstan.ru) u obHapogoBaTs nytem
pasMelleHns Ha carte ApCKOro MyHUUMNansHoro paioHa (arsk.tatarstan.ru).

4. KoHTponb 3a UCNONHEHUEM 4aHHOrO NOCTaHOBMNEHUS OCTaBnslo 3a coboli.

maBa CpepnHeaTbiHCKOro
CEernbCKOro noceneHus g




MpunoxeHne K NOCTaHOBNEHNIO
MCNOSTHUTENBHOIO KOMUTETA
CpenHeaTbIHCKOro cernibCKoro
nocerieHuns
ApCKOro MyHULMNanbLHoOro panoHa
Pecnybnuku TatapctaH

OT «24» pekabpa 2021 r. Ne 28

AAMUHUCTPaTUBHbIN pernamMmeHT
npeaocTaBneHnsas MyHMLMNanbHOM YCNyru no NpUHATUIO Ha yYeT rpaxaaH,
HYXAarLWunxcs B NpeaocTaBleHMM XunbiX NOMeLeHin No JoroBopamMm HamMa Xunbix
NnoMeLLeHUN XUnNUHoro ¢oHaa coumanbHOro UCNONb30BaHUA

1. O6wme nonoxeHus
1.1. [peamet perynupoBaHust agMUHUCTPATUBHOIO pernameHTa

HacTosilwmin  agMUHUCTPATMBHBIA  pernameHT MNpPeaocTaBneHuss MyHULMNanbHOM
ycnyrn (panee — agMUHWUCTPATMBHBIA pErnameHT) ycTaHaBnuMBaeT CTaHAapT M NOpSAoK
npeaocTaBneHns MyHUUMNanbHOM YCIyrn no NPUHATUIO Ha y4YeT rpaxaaH, Hy>KaaloLwmxcs B
NpeaoCcTaBNEHNN XUSbIX MOMELLEHN MO AOroBOpaM HaiMa XXWUMbiX MOMELLeHUIA XUMULLHOTO
doHaa coumanbHOro UCMonb3oBaHKs (fanee — MyHuUunanbHas ycnyra).

1.2. KaTteropuu 3aasutenem

1.2.1. Jlvuamu, MmeoWMMN NpaBoO Ha NoryvYeHne MyHUUMNanbHOW YCnyru, ABnsTCA
dumsnyeckume nuua (oanee — 3agaBuTernb).

1.2.2. C 3aaBneHnem Bnpase obpaTUTbCA NpeacTtaBuTeNb 3asiBUTENS, OENCTBYHOLLMI
Ha OCHOBaHMUM [OOKYMEHTa, YOOCTOBEPSAIOWEro €ero MofHOMOoYMs, nnbo  3aKOHHbIN
npegcraBuMTeNb PM3NYECKOro nuua (qanee — npeacraBuTenb 3asaBUTENS).

1.3. Nopsgok MHopMUpOBaHUSA O NpeoCTaBNEHNN MYHULMNANbHOW YCyrn

1.3.1. WHopmaums o nopsgke npenocTtaBneHuUss  MYHUUMManbHOW  YyCnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coepXalmx BU3yarbHYI0 W TEKCTOBYIO
MHopMauuio 0  MyHUUMNAnNbHOW  ycriyre,  pacnofiOKEHHbIX B MOMELLEHUAX
MHOrOYHKLMOHaNbHbLIX LEHTPOB NPeAoCTaBNeHNsa rocygapCTBEHHbIX U MYyHUUMNANbHbIX
yCnyr.

2) Ha odvumanbHOM CanTe MyHMUMNanbHOro panoHa B  MH(OPMAaLNOHHO-
TenekoMMmyHuKaunoHHon cetu «MHTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TarapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckumn noptan);

4) Ha EaomvHOM nopTtane rocygapCTBEHHbIX W MyHMUMNanbHbIX YCnyr (yHKUnn)
(https:// www.gosuslugi.ru) (qanee — EguHbin noptan);

5) B rocygapcTBeHHOW WHGOpMaUMOHHOMW cucTeme «PeecTp rocygapCTBEHHbIX U
MyHuuunanbHbix ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapcTBEHHbIX U MYHULMNAanNbHbIX YCITyr).

1.3.2. KoHcynbTupoBaHue o BoOrpocamMm npefocTaBreHns MyHUUUNanbHOW ycnyru
ocyLiecTBnaeTcs:

1) B MHOroyHKUMOHAmNbHbIX LEHTpax npeaocTaBfeHns rocygapCTBEHHbIX W
MYHULMNanNbHbIX YCAyr Npy YCTHOM 06paLLeHnn - IMYHO UIn No TeneqgoHy;

2) B UHTepakTMBHOM bopme PecnybnukaHckoro noprana;



3) e UcnonHutenbHom komuteTe CpefHeaTblHCKOrO CEenbCKOro noceneHns ApcKoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTtaH (ganee — OpaaH):

npu YCTHOM obpalleHumn - SINYHO UK No TenedoHy;

Npu NMCbMEHHOM (B TOM 4ncre B oOpMeE 3NIEKTPOHHOrO AOKYyMEHTa) obpalleHum — Ha
GyMaXHOM HOCUTENE NOo No4YTe, B 3NEKTPOHHOM hopMe Mo INEKTPOHHOW NoYTe.

1.3.3. IHdopmauusa Ha EgnHom nopTane, PecnybnukaHckom nopTane O Nnopsiake u
CpoKax npefocTaBfieHNs MyHMLUNANbHOW YCIyrn Ha OCHOBaHUM CBELEHWNN, COAEpPKaLLMXCS
B PeecTpe rocygapCTBEHHbIX W MyHUUMMAnNbHbIX YCIyr, NpPefoCTaBnsieTcs 3asBUTENO
B6ecnnaTHo.

[ocTyn K uHopMaumm 0 cpokax u nopsiake NpeaocTaBneHns MyHUnnanbHON ycnyru
ocyuiectendaeTcs 6e3 BbIMONHEHUS 3asBUTENEeM Kakux-nnbo TpeboBaHun, B TOM yucne 6e3
MCNOMb30BaHUA MNPOrpaMMHOro obecnevyeHus, YCTaHOBKA KOTOPOro Ha TexHUYeckue
cpeactBa 3asBuTtenst TpebyeT 3aknyeHus NULEH3WOHHOrO WM WMHOro CornaweHus ¢
npasoobnagarenemM nporpaMmMHoro obecneyeHus, npegycmaTpuyBaioLLero B3MaHue nnatbl,
permcTpauuio unu asTopu3auuio 3asgBuUTENd UM npefocTaBfieHne UM NepcoHarnbHbIX
AaHHbIX.

1.3.4. MNpn obpaweHnn 3aaBuTeENs NIMYHO WU NO TenedoHy B COOTBETCTBUU C
nocTynuaeLIMM obpalleHnemM npegocTaBnseTcs MHpopmaums:

1) o wMecTe HaxoXOeHuUss MHOroyHKUMOHaNbHOro LUeHTpa npeaocTaBrieHns
rocygapcTBEeHHbIX U MyHUUMNanbHbIX yenyr, OpeaHa (agpec: PT, Apckuin MyHUUMNanbHbIN
panoH, c. KadenuHo, yn. LleHTpanbHas, 4.200, rpadmk paboTbl: NOHEeAENbHUK-NATHMLA, C
8.00 no 17.00, TenedoHsbl: 8(84366)52-3-93);

2) O nopsgke npeaocTaBfieHUs MyHMUMNAnNbHOM YCNyrn, o cnocobax M cpokax
nogayun 3asiBNeHun;

3) O Kkateropuax rpaxgaH, KOTOpbIM MpefocTaBnNAeTcs MyHuUuuMnanbHasa ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX akTax, PerynupyoLmx BONpockl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOAUMLIX ANsi PacCMOTPEHUs 3asBfieHUst O
npegocTaBNeHMN MyHULMNANbHOW YCIyrn, O CpoKax npMema n permctpauumn 3asBreHus;

5) o0 xopge npegocTtaBneHns MyHULUNanbHOW yCnyru;

6) O MecTe pasMmelleHUss Ha oduuMnanbHOM canTe WHgopMauuu no Bonpocam
npegocTaBneHns MyHULMNanbHOW yCnyru;

7) o nopagke obGxanoBaHuMsa OencTBurM wunu 6e34encTBns  OOSMKHOCTHbLIX Nl
OpeaHa.

Mo nucbMeHHOMY OOpalleHuio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npeaocTaBneHne MyHUUMNanbHON ycnyru, nogpobHO B NMUCbMEHHOM (hopMe pasbACHAT
3aaBUTEN0 NOPSAO0K NMpeaocTaBnNeHUss MyHULMNANbHON YCNyrm U BOMNPOCHI, yKas3aHHble B
HacTosALWEM NYHKTe aAMUHUCTPATMBHOIO perfiameHTa, U B TeyeHue Tpex paboyunx gHen co
OHS peructpauum obpaleHus HanpaBnawT oTeeT 3assuTtento. OTBeTbl AalTca Ha A3blke
obpalleHuns. B cnyyae HEBO3MOXHOCTU [aTb OTBET Ha A3blke ObOpalleHUs UCNOonb3yHTCH
rocyaapcTBeHHbIE A3blkn Pecnybnukn TarapctaH.

1.3.5. WHpopmauma no Bonpocam npenocTaBneHna MyHUUUNanbHOW ycnyru
pasmeLLaeTca Ha oduumnanbHOM canTe MYHUUMNanNbHOro pamoHa M Ha MHGOPMAaLMOHHbLIX
cTeHgax B nomelleHunsax OpzaHa ons paboTbl C 3asBUTENSAMMN.

NHpopmaums Ha rocygapcTBeHHbIX si3blkax Pecnybnuku TatapcTaH, pasmeltaemas
Ha WHMOPMALUMOHHbLIX CTeHOax WU Ha oduuManbHOM cauTe MYHUMUMNAanbHOro pavoHa B
NHPOPMALIMOHHO-TENEKOMMYHMKALUNOHHON CeTn «MHTEepHEeT», BKMOYaeT CBeAeHUss O
MYyHULMNANbHOW ycrnyre, cogepxaiwineca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOINO perfiamMeHTa, MHAPOPMaUUID O MECTe HaxOXAEHWUS, CNpPaBOYHbIX
TenedoHax, BpemeHun pabotbl OpzaHa, 0 rpadmke npuema 3asBrneHnn Ha NnpeaocTaBneHne
MYHULMNANbHOW YCIyrin.



1.4. HopmaTuBHble NpaBoBble akTbl, perynupyroLliMe npeaocTaBneHme
MYHULMNANbHOM YCnyru

1.4.1. lepeyvyeHb HOpMaATUBHbLIX MPaBOBbLIX AKTOB, PErynupylowmx npegoctaBfieHne
MyHUUMNAanbHOW Yycnyrn (C yKasaHMeM pPEeKBU3UTOB HOPMATUBHbLIX MMPAaBOBbIX aKTOB U
MCTOMHMKOB WUX oduumanbHoro onybnukosaHud), pasmelleH Ha EgwHom noprtane, B
PeecTtpe rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCRyr, Ha oduunanbHOM caunTte
MYHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKaALMOHHON ceTn «HTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOrO pernaMmeHTa B JeUCTBYIOWEN pefakumn noanexuT
pasmeLLeHuno Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr,
Ha odmumnansHOM cante MYyHULMNaNLHOro panoHa B MHOPMAaLIMOHHO-
TenekoMMYHUKaUNOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, Ucnonb3yemMble B aMUHUCTPATUBHOM PErfaMeHTe, 1 NUx onpeneneHus

1.5.1. B agMuHUCTpaTMBHOM perfnameHTe WUCMOoMb3ylTCsa cneaylume TepMUHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHaNbHOro LUeHTpa npenocTaBrieHns
rocygapcTBEHHbIX U MYHMUMNAanbHbIX YCNyr — TepputopmanbHo 060cobneHHoe CTPYKTYypHOe
nogpasgeneHve (ocpuc) MHOroyHKLNOHaNsHOro LeHTpa npefocTaBneHns
rocygapCTBEHHbIX U MYHULMNAnNbHbIX YCIyr, CO3A4aHHOE B FOPOACKOM (CENbCKOM) noceneHum
MYHULMNANbLHOro panoHa Unu B ropoAackom okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUU C
nyHkToM 34 [lpaBun opraHusauuMm AOeATenibHOCTU  MHOro(yHKUMOHAaNbHbIX LEHTPOB
npegocTaBfeHns  rocygapCTBEHHbIX M MyHMUMNANbHbIX — YCIyr,  YTBEPXAEHHbIX
noctaHoBrneHmnem [lpasutenbctea Poccunckon degepaumm ot 22 agekabps 2012 r. Ne 1376
«O6 yTBepxaeHwun [MpaBun opraHMsaunmn LeATenbHOCTU MHOrO(YHKLMOHANbHbIX LLEHTPOB
NpeAoCcTaBneHNs rocygapCTBEHHbIX U MYHULMNANbHbBIX YCIYM»;

TexHnyeckass owwnbka - owwubka (onucka, onedvatka, rpammaTndeckas wunu
apudpmeTnyeckas  owubka nubo nogobHas  owwubka), AOMyLWeEeHHas  OpraHoM,
NpegocTaBnsAlWNMM MYHULMNANbHYK YCRYry, U npuBefllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCnyru), CBeAeHUsaM B AOKYMeHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINUCL CBEAEHUS;

EouHaa cuctema wuwgeHTUduMKaumMm WM ayTeHTUdUKaumm B MHAPAacTPYKType,
obecneuymBaoLen MHHOOPMALNOHHO-TEXHONOMMYECKOE B3aMMOLENCTBUE MH(OPMALMOHHBLIX
CUCTEM, MUCMOMb3yeMblX NS NpeaoCTaBNeHNs rocygapCTBEHHbIX U MyHUUUNANbHbIX YCYr B
anekTpoHHon copme (ganee — ECUA) — dbenepanbHasi rocygapcTBeHHasi UHGOpPMaLNoHHas
cuctema, obecneymBarollas CaHKUMOHUPOBAHHLIN OOCTYN Y4YaCTHUMKOB WUHGOPMAaUUOHHOro
B3aMMOLENCTBUS B CUCTEME UAEHTUdUKauum u ayTeHTudukaumm K WHdopmaumm,
cofepkalemncs B rocygapcTBeHHbIX MHPOPMaLMOHHBLIX CUCTEMAX U UHbIX MH(POPMaLNOHHbIX
cucTemax;

Mo®L] - NocynapcTBeHHOe GrogxeTHoe yypexaeHne «MHOrogyHKUNOHAmNbHbIN LEHTP
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yecnyr B Pecnybnuke TatapctaHy;

ANC MoL] - ABTOMaTU3MpOBaHHasA nHopmaunoHHas cuctema
MHOrOQYHKUMOHAsbHbIX LIEeHTPOB MNpefoCcTaBNeHns rocyAapCTBEHHbIX WU MYHUUMMAnbHbIX
ycnyr Pecnybnukn TatapcTtaH.

1.5.2. B agMuHUCTpaTUMBHOM pernameHTe Moa 3asBfeHMeM O npeaocTaBfeHnn
MyHMLMNAnNbHOW Yycnyrn (ganee - 3asiBlieHMe) MOHMMAaeTCa 3anpoc O MNpefocTaBreHum
MYHULMMNANbLHON YCNyrn, NogaHHbIN B COOTBETCTBUM C MyHKTOM 3 cTatbn 2 PegepanbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-#3 «O6 opraHusauMm npegocTaBneHus
rocygapcTBEHHbIX U MyHULMNanbHbIX yenyr» (ganee — ®egepanbHbii 3akoH Ne 210-93).



2. CTaHgapT npeaocTaBNeHUs MyHUUUNansbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNAnNbHOW yCryru

MNpUHATUE Ha y4YeT rpaxaaH, HYXXOalWmMXcs B NPegoCTaBNeHUN XKUMblX NOMELLEHUN
No OoroBopam HariMa XXWrblX NOMELLIEHMIN XUNULLIHOTO hoHAAa coLManbHOro UCMoNb30BaHNS .

2.2. HammeHoBaHne NcnosiHUTENbLHO-pacnopsaanTeNibHOro opraHa MecTHOro
camoyrpasneHus, HeNoCcpeaCcTBEHHO NPeaoCTaBNALWEro MyHUUMNanbHy ycnyry

UcnonHumenbHbil komumem CpedHeambIHCKO20 CE/IbCKO20 MOoCeieHUss ApPCKo20
MyHuyunanbHo20 patioHa Pecrnybnuku TamapcmaH

2.3. OnucaHue pesynbTata NpefocTaBneHnst MyHULMNanbHOM YCryru

2.3.1. Pe3ynbTartom npenocTaBneHns MyHULMNanbHOW yCnyrn aBnseTcs:

1) pelleHne 0 NPUHATUN Ha yYeT rpaxaaH, Hy>KaarLWnxcsa B NpeaocTaBneHn XnnbliX
NMOMELLEHUI MO OOroBopaM HarMma XWUIbiX NMOMELLEHUN XUNULWHOro doHA4a couuanbHOro
ncnonb3oBaHusa (NpunoxexHne Ne 1 K HacToALWEMY aAMUHUCTPATUBHOMY PEFNaMEHTY);

2) peweHne o6 oTkase B NPeAOCTaBEHNN MYHULMNANbHON ycnyrn (npunoxeHue Ne
2 K HacToALWEMY aaMUHUCTPATUBHOMY PErfiaMmeHTy);

3) peweHne ob oTkase B NpMeme LOKYMEHTOB, HeOBXoaMMbIX ANS NpenocTaBneHus
MyHuuunansHon ycnyrm (npunoxeHne Ne 3 K HacTosiwemMy aAMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaTt npeaocTaBrneHms MyHULMnanbHON yCnyrn Hanpaensercs 3asaBUTENO
B ()OpMe 3NIEKTPOHHOINO [OOKYMEHTa, MOoAMNUCAHHOrO YCWUIEHHOW KBanuuumMpoBaHHON
9NEKTPOHHOW NOAMUCHLID YNOSTHOMOYEHHOrO AOSMKHOCTHOro nuua OpeaHa (nbo OpeaHa), B
cootBeTcTBUM C PegepanbHbiM 3akoHoM oT 6 anpena 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHON nognucuy» (panee — ®depepanbHbii 3akoH Ne 63-P3) B NMYHBIN KabUHET
EgovHoro noptan. B cnyyae HanpaeneHusa 3asBneHua nocpeactsoM PecnybrnivkaHckoro
noptana pesynbTaT MNPeaocTaBfeHnss MYHUUMMNanbHOMW YCNyrm HanpaBnaeTca B JINYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asBuUTENA pe3ynbTaT NPeaoCTaBeHUss MyHULMNANbHOW YCryrn
Bolgaetca B OpraHe wnu B MOLl B hopme ak3emnndpa I3MEKTPOHHOro AOKYMEHTa,
pacneyataHHoOro Ha OymMaXHOM HOCUTENe, 3aBEPEHHOr0 nevyaTbld UM NOANUCHID
COOTBETCTBEHHO YNOMHOMOYEHHOr0 AOMKHOCTHOro nuua OpraHa unu padotHuka MOLI.

2.3.4. 3agButenb BrpaBe NOMAyYUTb pe3ynbTaT NpPeaocTaBNeHUs MYyHUUUNAanNbHOW
ycnyrm B doOpMe ONneKTPOHHOro [OOKYMEHTa B TeYeHMe cpoka [LENCTBUS pes3ynbTaTta
npegocTaBneHnss MyHULUNanbHOW YCyru.

2.4. Cpok npeaocTaBneHns MyHULMNanbHoM yCryru, B TOM YMCHe C y4eTOM HeoOXoaANMOCTH
obpalleHus B opraHusaumu, y4acTByroLmMe B NpeaocTaBneHnn MyHMLMNansHOM ycryru, Cpok
NPUOCTAHOBIEHNS NPeaoCTaBNeHN MyHULMNAnbHOM YCryrn B criy4ae, eCrin BO3MOXHOCTb
NpUoCTaHOBNEHUS NpeaycCMOTPeEHa 3akoHoaaTenbcTBoM Poccuiickoin deaepaumm, cpok
BblAauu (HanpaeneHusl) OKYMEHTOB, ABMNSOLWNXCS pe3yrnbTaToM NpeaocTaBneHms
MYHULMMNANbHOW YCnyru

2.4.1. MyHuuunanbHas ycnyra npegocraBsnsietca B TedeHne 30 pabounx gHen.
2.4.2. TlpnoctaHOBIiEHME cpoka npeaocTaBfeHNd MyHULMNANbHOW yCcnyrm He
npeaycMoTpeHo.



2.4.3. HanpaBneHme OOKYMEHTa, 4ABnduwerocda pesynbtatoMm npengocrtaBneHnd
MyHIALI,VII'IaJ'IbHOI‘/'I yCInyru B q)opme SNEKTPOHHOIro AOKYMEHTa, 3aAaABUTESIO OCYLLECTBIIAETCA B
O€eHb OC*)OpMJ'IeHI/IFI n perncTtpaunm pesyrbTtara npegoctaBieHus MyHMLLMHaﬂbHOIZ yChnyru.

2.5. NcuepnbiBalowumii nepeveHb JOKYMEHTOB, HEOHX0OUMbIX B COOTBETCTBUM C
3aKoHOoAaTeNbHBIMU UMM MHBIMU HOPMaTUBHBIMMW MPaBOBLIMMW akTaMu A NpefocTaBneHns
MYHULMMNAnNbHOW YCINyru, a Takxke YCInyr, KOTopble ABMSOTCSA HEOOX04MMbIMU U
obsi3aTenbHbIMKU ANA NPefocTaBNeHNs MyHULMNAaNbHbIX YCyr, noanexatimx
npeacTaBneHnio 3asaBUTeNeM, Cnocobbl UX MONyYeHUst 3asiBUTENEM, B TOM YUCNe B
3NeKTPOHHON hopme, NOPSAOK UX NMPeaCcTaBneHns

2.5.1. ina nony4yeHns MyHMUMNAnbHOW yCryru 3asBuTeNb NPEeACTaBnsEeT criegyoLime
AOKYMEHTbI:

1) OOKYMEHT, y4OCTOBEPANOLWMN NUYHOCTL (He Tpebyetca B cnydyae obpaweHus
nocpeacTsom PecnybnukaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIOLLNA NONIHOMOYMSA NpeacTaBuTeNs 3asBuUTens;

3) 3asaBneHune:

B hopme OokyMeHTa Ha BymaxHOM Hocutene (npunoxeHue Ne 5 Kk HacToswemy
agMWHUCTPATUBHOMY perfnameHTy);

B 9NEKTPOHHOW (popMe (3anonHaeTcs nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEOEHUN B ONEKTPOHHY OpMYy 3asiBreHus), noarnucaHHoe B COOTBETCTBUM C
TpeboBaHnsMn nyHkta 2.5.3 agMWHUCTPATMBHOTO pernameHTa, npu obpalieHum
nocpeacTsom PecnybnukaHckoro noprana;

4) nacnopTa NOCTOSAHHO NMPOXMBAKLLMX COBMECTHO C 3asiBUTENEM YIIEHOB €ro cCeMbu
WM UHble OKYMEHTbI, yAOCTOBEPSAIOLLME FIMYHOCTD;

5) DOKYMEHTbI, NOATBEpXAallmne CoCcTaB CeMbMW rpaxaaHvHa-3asBuTensa (B 4actu
AOKYMEHTOB, NpeaycMOTpeHHbIX nNyHkTamu 3, 3.1 n 12 yactn 6 ctatbn 7 degepanbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-&3 «O6 opraHuzaumMm npegocTaBneHus
rocygapCTBEHHbIX U MYHULMMNAbHBIX YCIYI»):

MyHKT 3:

- cBMaeTenbCcTBa O rocyfapCTBEHHOW pernctpauum akToB rpaxgaHCKOro COCTOSHUSA,
BblJaHHble KOMMETEHTHbIMW OpraHamMmuM WHOCTPAHHOroO rocygapcTBa, M UX HoTapuanbHO
yAOCTOBEPEHHbIN NEPEBO Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBugeTenbcTBa 06 yCbIHOBMEHMM, BblAaHHbIE OpraHaMun 3anncu akToB rpaxaaHCcKoro
COCTOSIHUS UITN KOHCYIbCKUMU yupexaeHnamm Poccuinckon ®enepaunu.

MyHKT 12:

- OOKYMEHTbl, BblAaHHble (0hOpMNneHHble) opraHamu [O3HaHWsA, cneacTeust nNnbo
CyAOM B X04€e NpOU3BOACTBA MO YroNoBHbIM AeNam, AOKYMEHTbI, BblAaHHble (0OPMITEHHbIE)
B X0A4e rpaxgaHCKoro nnn agMmMHUCTpaTUBHOrO cyaonpoussoacTea nmbo cygonpomsBoacTea
B apbuTpaxHblx cygax, B TOM YUCNe peLleHus, MpUroBopbl, onpeaeneHnsa 1 NnocTaHoBMEHNS
CynoB 06Len pUCauKLNUN N apbuTpaxHbiX Cya0B.

6) [OOKYMEeHTbl, ykasaHHble B cTaTbsx 8 (3a ucknioyeHnem yactm 6), 13 n 15 3akoHa
PT o1 16.03.2015 Ne 13-3PT:

Crtatbs 8:

- peleHve opraHa MEeCTHOro CamoOyrnpaBfieHUs O NpPU3HaHWe COBEPLUEHHONETHUX
TPYAOCNOCOBHbBIX rpaXgaH He WUMeLWUMM LOXOOOB B TeYeHMe pacyeTHOro nepuopa B
crnyyasx, korga OHW He MOryT MOATBEPAMTb WU CaMOCTOATENbHO 3adeknapupoBaTb B
3aABNeHnM CBOM [OXOAbl, B TOM 4ucrie OT TpyaoBOM W (Mnun) MHAMBMAYANbHOW
npegnpuHMMaTenbCkon OeATeNbHOCTU, HUM 3a OAWH MeCsL, pacyeTHOro nepuoga wnu
NpenocTaBnsalT JOKYMEHTbI, NOATBEPXAaloLWmne nx HyrneBon A0XO0A;



- [OOKYMEHThI, nogTBepxpawowme  ¢akt  obydeHMe  COBEpPLUEHHOMETHUX
TPYOOCMOCOOHBIX  YNEHOB CceMbuM B  obpasoBaTenbHbIX  OpraHu3auusix  CpedHero
NpodeccuoHanbHOro Unm BbicLLEro obpa3oBaHNs;

- camocTosiTenbHas [fgeknapauuMs O [0Xo[dax, KOTopble Henb3s noaTBepauTb

OOKYMEHTAalbHO;
- CBeJeHund, coaep>xawinecda B KHUre yvyeta goxogoB M pacxogoB U XO3SINCTBEHHbIX
onepau,mﬁ nHanBunayanbHOro npeanpuHnMartena (,EI,J'IFI nHaonBmayarbHbIX

npegnpuHMMaTtenen, nNpPUMEHSIIWNX Kak  obwyl, Tak U YAPOLEHHYID CUCTEMY
HanNoroobnoXxeHns ANA cenbxo3ToBaponpou3BoguTenen (eguHbli CerlbCKOXO35IMCTBEHHbIN
Harnor);

- KOMUW HanoroBbiX Aeknapauui 3a MWCTEKWMUWA HaroroBbl Nepuog C OTMETKOM
HanoroBoro opraHa O MPUHATUW Aeknapauun (MHAMBMAYyanbHbIX npeanpuHUMaTenen,
NCNOMb3YOLWNX CUCTEMY HaNoroobnoxeHnst B BUAE €4MHOro Harmora Ha BMEHEHHbI 0X0A4
ANS oTAeNbHbIX BUOOB OEATENBbHOCTH);

- pacyeT goxona Kaxaoro YrieHa cembi;

- CBedeHns O CyMMax onnaTbl CE30HHbIX, BPEMEHHbIX W Apyrux BuaoB pabor,
BbIMOMHSAEMbIX MO CPOYHbIM TPYAOBbIM AOroBopaMm, AOXOAOB OT WCMOSIHEHUS [OroBOPOB
rpaXxgaHCKo-NpaBoBOro xapakrtepa, a Takke [OXOOOB OT npeanpuHMMatenlbCKoM U UHOW
NeATenbHOCTY;

- cBegeHna O [foxopax, MOMyYeHHbIX rpaxgaHamu - 4YfneHamMmu KpPeCTbSHCKOro
(dbepmepckoro) xo3amncTea;

- CBeJeHus 0 Aoxodax OT caauu B apeHay (Haem, cybapeHay, NogHaeM) HegBUMXXMMOro
N NHOTO UMYLLLECTBA;

- cBegeHus ob ynnare Bcex Hanoros 1 c6opos.

Ctatbsa 13:

- cBegeHmsa O CTOMMOCTM MNPOAAHHOrO0 WMYLLECTBA, BXOASAWEro B MNepevYeHb
MMYLLIECTBA, NOANEXALLEro HanoroobnoXeHN U YyYUTbIBAEMOro ANA NpU3HaHWUS rpakaaH
HY>XXOaloLWUMNCA B NpeoCcTaBNEeHUM XUMblX NOMELLLEHNI NO JOroBopamM Hanma.

Ctatbs 15:

- oTyeTa cybbekTa OLEeHOYHOW OeATenbHOCTU 00 OLEeHKe TPaHCMOPTHbIX CPEeAcCTB,
Haxo4saLWmMxcs B COBCTBEHHOCTU rpaxkaaH 1 nogrnexaiumnx yqery;

- CBeeHUs1 0 CTOMMOCTU MaeHaKOMMNeHUNn B XXUIULLHO-CTPOUTESNbHbIX, FrapaxHbIX W
AayHbIX  NOTPEOUTENbCKUX  KoorepaTuBax  (3aBepstoTCH  XUMULLHO-CTPOUTENBHBIMMU,
rapaxHbIMu 1 gavyHbIMU NOTPEOUTENBCKUMM KOonepaTneamm).

2.5.2. 3asBneHve 1 npunaraemble [OOKYMEHTbl MOryT ObITb nNpeacTaBfeHbl
(HanpaeneHbl) 3agBUTENEM O4HMM U3 CriegyoLmnx cnocobos:

1) yepes MO®Ll Ha OymaxHbIX HOCUTENAX M B BUOE INEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHUAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfiaMeHTa;

2) nocpeactsoM PecnybnukaHcKoro noprana B 3feKTPOHHOW dhopMe;

3) B OpraH nNU4HO WNM NOCPEACTBOM MOYTOBOM CBA3M Ha OymaHOM HocuTene.
3asBneHne 1 npunaraemMmble OOKYMEHTbI, MPU HanpaBfieHun NocpencTBOM MOYTOBOW CBSA3W,
3aBepsTCH B YCTAHOBIIEHHOM Nopsigke.

2.5.3. 3asBneHne npu HanpaefneHun nocpeactsoM PecnybnukaHckoro nopTana
noanucbiBaeTCsl MPOCTON 3NEKTPOHHON NOAMUCHIO 3asBUTENS.

Ana nonyyeHus NPOCTOM 3NEKTPOHHOM MNOAMNUCKU 3asiBUTEN0 HeobXOAMMO NPOUTHU
npouenypy peructpauum (ayteHtudpukaumm) B ECUA, a Takke noaTBepauTb YYETHYIHO
3anuceo.

ONEKTPOHHbIE AOKYMEHTbl (3MEeKTpOHHble 0Opasbl [OOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsTCs YCUNEHHOW KBanuguunupoBaHHON
NoanuUCb0 NUL, YNOMHOMOYEHHbIX HA CO34aHue M nognucaHne Takux OOKYMEHTOB, B TOM
yncne HoTapuycamum.



ONEKTPOHHbIE [OOKYMEHTbl (3f1IeKTPOHHbIe 06pasbl OOKYMEHTOB), Mpunaraemble K
3asBEHMIO, B TOM 4YMCNe AOBEPEHHOCTU, HanpaeBnsawTcsa B Buae ¢annos B popmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KauyecTBO npenocTaBnseMblX SMNEKTPOHHbIX [OOKYMEHTOB (3N1IEKTPOHHbLIX 006pa3os
AOKYMEHTOB) [OOMKHO MO3BOMSATbL B MOMHOM OObemMe npoynTatb TEKCT [OOKYMEeHTa W
pacrno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpeuwaetcsa TpeboBaTb OT 3asABUTENS:

1) npegctaBneHnss AOKYMEHTOB M WHGOPMauUUM UMM OCYLLECTBMEHUS OENCTBUM,
npeactaBrneHne WM  OCYLLEeCTBMIEHNE KOTOPbIX HEe NpegyCMOTPEHO HOPMAaTUBHBLIMMU
NpaBoOBbIMW  aKTaMK, pPErynupylolMMmm  OTHOWEHUs, BO3HMKaKWMe B CBA3M C
npeaocTaBneHneM MyHUUUNanbHOM yCcnyru,

2) OCYyLLeCcTBNEHUs OENCTBUMA, B TOM UMCIe COrfiacoBaHWn, HeobBXoauMbIX ANis
NONyYEeHMA MyHULMNANbHON YCNYrn N CBsA3aHHbIX C ObpalleHNEM B MHblE rOCYAapPCTBEHHbIE
opraHbl, opraHbl MECTHOro camoynpaBSieHUs, OpraHu3auun, 3a WUCKIIYEHUEM MONnyvyeHus
ycrnyr v nonyyeHuUs [OOKYMEHTOB W WHpopmauuu, npegoctaBnsgeMblx B pesynbrate
NpeaocTaBfeHnst Takux YCMyr, BKMAOYEHHbIX B MEepedHu, yKasaHHble B 4Yactu 1 ctatbun 9
denepanbHoro 3akoHa Ne 210-93 (HeobxoanMblx 1 0bsi3aTeribHbIX YCNYr);

3) npeacTtaeneHWss  OOKYMEHTOB M uHopmauuu, oTcytctBue u - (Mnnu)
HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MNpu MepBOHa4yaribHOM OTKa3e B nNpuveme
AOKYMEHTOB, HeobXoauMbIX [Afs NpenocTaBneHns MyHuuunanbHoW ycnyrn, nmbo B
npeaocTaBneHnm MyHULMNanbHOM YCNyru, 3a UCKMYEeHNEM CeayrLWmnX criydaes:

a) wuaMeHeHne TpebOBaHMM HOPMATUBHBIX MNPaBOBbIX aKTOB, KacawLlMxcs
npegocTaBfneHnss MyHUUUNanbHOW YCryru, fnocfne nepBoHavyanbHOM Nogayu 3asiBfieHus o
npegocTaBneHnn MyHUUUNanbHOW yCryri;

6) Hanuune owmnbBOK B 3aABNEHMM O MNPELOCTaBNEHUM MYHULMNANbHOW YCIyru wu
AOKYMEeHTax, nMoJaHHbIX 3adBUTENeM nocfne rmnepBoHayanbHOrO OTKasa B Npueme
AOKYMEHTOB, HeobXxoaumbiX Afs NpenocTaBneHns MyHuuunanbHou ycnyrn, nmbo B
npegocTaBieHNn MYHULUNANbHOM YCNYrM U He BKIMYEHHbIX B MpeacTaBfeHHbI paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTEYEHMEe CpoKa OENCTBUA AOKYMEHTOB WMN WU3MEHEHME WHGOPpMaLuK nocne
nepBoHa4yanbHOro OTKa3a B MNpuemMe [OKYMEHTOB, HeoOXoaumbliX ANd MpenocTaBreHus
MYyHULMMNANbHOM yCcnyru, nnbo B npefocTaBneHn MyHULMnanbHOM YCryru;

r) BbiiBNEHME LOKyMEHTarlbHO NOATBEpXAeHHOro akta (Npu3HaKkoB) OLUMOOYHOro
UNM NPOTUBOMpPaBHOro Aencteusa (6es3genctemsa) AormkHocTHoro nuua OpraHa, paboTHuka
Mo®L, npu nepBoHayanbHOM OTKa3e B MNpPUMEME [OOKYMEHTOB, HeoOGXoauMMbliX AOns
npegocTaBfeHnss MyHULMnansHon ycnyrmu, nmbo B NnpegocTaBineHnn MyHUUMNanbHOW yCryru,
O YeM B MUCbMEHHOM BMAe 3a noanucbto pykoBoauTens OpraHa npu nepBoHaYarbHOM
OTKa3se B NpMeMe JOKYMEHTOB, HEOBX0aUMbIX AN NpeoCTaBneHNna MyHULMNanbHOW yCyru,
yBEAOMIISETCA 3adBUTENb, a TakKe NPUHOCATCSA U3BUHEHUS 3a JOCTaBMneHHble HeyaobCcTBa;

4) npepoctaBneHnss Ha OyMaxHOM HOCUTENne [OOKYMEHTOB W MHopmauum,
9NEKTPOHHbIE 0Opa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTn
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM CIy4aeB, eCINN HaHECEHWe
OTMETOK Ha Takue [AOKYMeHTbl Nnbo ux usbATME ABMSEeTCA HeobXoaWMbIM  YCrOBUEM
npegocTaBfeHnss rocygapCTBEHHOM WAWM  MYHUUMNANbHOW YCNYIM, W  MWHbIX CRyyaes,
YCTaHOBIEHHbIX (heaeparnbHbIMU 3aKOHaMW.

2.6. VicuyepnbiBatoLLmii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C
HOPMAaTUBHbLIMU NPaBOBbLIMU akTamu AN NPeAoCTaBNeHNs MyHULMNANbHOW YCryru, KoTopble
HaXOASTCA B pacnopsiKEHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIo
camoyrnpaBreHusi 1 NoABEAOMCTBEHHbIX FOCy4apCTBEHHLIM OpraHaM Uy opraHaM MecTHOro
camoynpaBrieHUsl OpraHn3aLmin U KoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke
cnocobbl UX NONy4YeHus 3asiBUTENSIMU, B TOM YUCTEe B 3NEKTPOHHON hopMe, NOPSAOoK UX



npeancrtaBlieHnd, Focy,D,apCTBeHHbIIZ opraH, opraH MeCcTHOro caMmoyrnpasiieHuA nnbéo
opraHusauud, B pacrnopAa>XeHUn KOTOpbIX HaxXxogATCA AaHHble JOKYMEHTDI

2.6.1. MNMony4atoTca B paMmKax MeXBe4OMCTBEHHOIrO B3anMogenCcTBUS:

1) cBegeHunda, NoOATBepXAaloLMe KONMMYECTBO rpaxgaH, 3aperMcTpuMpoBaHHbIX MO
MECTY XUTENbCTBA B XWUIOM MOMELLEHNN — ynpaBnsaloLas opraHmsaumsi MHOroKBapTUPHOro
Aoma nmbo pacyeTHbIN LLEeHTP;

2) cBedeHMsas O  rocygapCTBEHHOW — perucTpauum  CMeptM U3 eguHoro
rocydapCTBEHHOrO peecTpa 3anucen akToB rpaK4aHCKOro cocTosiHua — degeparnbHas
HanoroBagd cnyx6a;

3) cBegeHMsi O rocygapCTBEHHOW — peructpaumm  poXaeHuss U3 eOuHoro
rocygapCTBEHHOIO peecTpa 3anucen akToB rpaxgaHckoro cocTtosHua — dPepepanbHas
HanoroBas cnyxba;

4) cBegeHus O rocyagapCTBEHHOW perncTpaumm 3aknoyeHms (pactopxkeHuns) bpaka na
€WHOro rocydapCTBEHHOro peecTtpa 3arnncen akToB [PaxXJaHCKOro COCTOSHUA —
denepanbHasn Hanoroeasi crnyxo6a;

5) cBegeHust 0 perncTpaumMoHHOM y4eTe No MECTY XUTenNbCTBa U MecTy npebbiBaHUA
— MuHucTepcTBo BHYTpeHHUX aen Poccuinckon denepaumu;

6) Bbinucka wn3 EMPH Ha o0bekt HegBwxmmoctn — depepanbHaa cnyxba
rocygapCTBEHHOW perncrpauumm, kagactpa u kaptorpaduu;

7) Bbinucka m3 EMPH o npaBax oTaenbHoOro nuvua Ha umerowmecs (MMeBLUMECS)
00bekTbl HeaBmxXUMocTu — PegepanbHas cnyxba rocygapcTBEHHOW permcTpauum, kagactpa
N KapTorpaduu;

8) pelweHne opraHa MECTHOrO CamOynpaBfeHUss O MNPU3HaHUWU TpaxdaHuHa
ManouMyLLMmM — opraH MeCTHOro camoynpaBfieHns;

9) [OOKYMeHTbl, NOATBepXgawlwmne npaBo MNOMb30BAHNUSA XWUIbIM  MOMELLEHUEM,
3aHMMaeMbIM TpaXxgaHMHOM W 4YneHamuM ero cembu (QOroBop, opaep, peweHune o
NpeaoCTaBfEeHNN  KUIIOrO0  MNOMELLEHUS WU MHble [OOKYMEHTbl) — oOpraH MEeCTHOro
camMoynpaBrieHuns;

10) QOKyMeHT, NOATBEPXKAAOLWMIA MONTHOMOYMS 3aKOHHOrO NpeacTaBUTENS 3adaBUTeNS,
B Clnyvyae nofayu 3asBfeHust 3akOHHbIM npeacTtaBuTernieM (B 4acTuU CBUMAETENbCTBA O
POXOEHUW, BbIAAHHOrO oOpraHamu 3anucu akToB rpaKaaHCKoro cocTtosiHna Poccuinckon
degepaunn, wunnm  OOKYMEHTa, BbIAAHHOrO oOpraHamuM OfMekn WU noneyuTenbcTBa B
COOTBETCTBMM C 3akoHopaTenoctBom Poccuiickon Pepepaumm) — EQuHBIA rocynapCTBEHHbIN
peecTp 3anMcen akTOB TrpaXOaHCKOro CcocTosHua nmnbo EguHaa rocyaapcTBeHHas
MHOPMaLMOHHasA cucTema coumanbHoro obecneveHus;

11) npoBepka COOTBETCTBUSA haMUIIbHO-UMEHHOW TPYNnbl, AaTbl POXOEHWUHA, nona u
CHUWINC — lNMeHcroHHbIN dhoHa, Poccuiickon depepaumm;

12) cBegeHnss 0 geuncTBylLWeM nacrnopte rpaxaaHuHa Poccunckon degepaumm —
MwuHucTepcTBO BHYTpeHHUX aen Poccuinckon depepauum;

13) cBegeHna O HoTapuanbHoW [JoBepeHHocTU — ®PepepanbHaa HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BMApaBe NpPeaoCTaBUTb AOKYMEHTbl (CBedeHMSs), YKa3aHHble B
nognyHkrax 1 - 9 nyHkra 2.6.1 agMUHUCTPATUBHOIO perriameHTa, B oOpMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUSEHHOM KBanunumpoBaHHOM NoOANUCHIO nmu,
YNOSTHOMOYEHHBIX Ha CO34aHMe U NoanucaHne Taknx 4OKYMEHTOB, Npu nogayve 3adBreHns.

2.6.3. HenpeactaBneHne (HeCBOEBPEMEHHOE NpeacTaBrieHne) ykadaHHbIMU B MYHKTE
2.6.1 agMUHUCTPATUBHOIO perfiameHTa opraHaMmu rocyaapCTBEHHOM BRnacTu, oOpraHamu
MECTHOro camoyrnpaBfieHusi, opraHu3aunsiMm OOKYMEHTOB U CBEAEHUN HE MOXET SBMSATbCA
OCHOBaHMEM ANd OTKasa B NpeaocTaBfeHUn MyHULMNansHOW yCnyru.

2.6.4. [JdomxkHocTHoe nuuo W (M) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHONO  perfnameHTa OpraHoB W OpraHuMsauuni, He npeacTaBuMBLUME



(HecBOeBpeMEHHO MpeAcTaBMBLUME) 3anpolUeHHble M Haxogswueca B pacropsiKeHuu
OOKYMEHT unu cBedeHud, nognexar aaMUHUCTPATUBHOW, AUCUUNIIMHAPHOW WK MHOW
OTBETCTBEHHOCTU B COOTBETCTBMMU C 3aKOHogaTenbCcTBOM Poccuiickon ®egepaumu.

2.6.5. 3anpeuwaetca TpeboBaTtb OT 3asaBUTENS OOKYMEHTbl CBEOEHWUsl, B TOM 4ucne
noaTeBepXaawline BHeCeHVe 3asBuTeneMm nnartbl 3a npegocTasrieHne MyHUUunanbHOW
yCIyrn, Haxogswumecss B pacropsikeHUn rocyaapCTBEHHbIX OpraHoOB, OpPraHoB MECTHOro
camoyrnpasneHus U NnogBeaOMCTBEHHbIX rocy4apCTBEHHbIM OpraHam unn opraHam MecTHOro
camoynpasneHus opraHu3auun.

HenpencraeneHne 3asiBUTENEeM [OOKYMEHTOB, COLEpXallMX CBeOeHUsl, KOTopble
HaxoOAaTCA B pacriopsiXXeHWn  rocygapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoyrnpasreHua n NnogBeaoMCTBEHHbIX rocy4apCTBEHHbIM OpraHam unn opraHam MecTHOro
camoynpasrfeHnsi opraHu3aunn, He 4HBNAETCS OCHOBaHMEM [And OTka3a 3asBUTEN0 B
npeaocTaBneHn MyHULMNansLHOM yCnyru.

2.7. NcyepnbiBaloLWLMN NepevyeHb OCHOBAHWM AN OTKasa B NpuemMe JOKYMEHTOB,
HeobXxoaAnMbIX ANS NPeAoCTaBNEHNA MyHULUNANbHON YCIyrm

2.7.1. OcHoBaHuAMM [ns OTKa3a B NpueMe [JOKYMEeHTOB, Heobxoaumbix And
npeaocTaBneHns MyHUUMNanbHOM yCnyrn, ABsTCS:

1) npencTaBneHHble 3asiBUTENEM OOKYMEHTbI COAepXaT MOAYMUCTKM U UCMpPaBIieHUs
TEeKCTa, He 3aBepeHHble B Mnopsgke, YCTaHOBMIEHHOM 3aKoHOA4ATenbCTBOM Poccuickon
denepauuu;

2) OOKYMEHTbI cogepXaT NoBpexaeHUs, Hannyme KOTOpbIX He NO3BOMSEeT B MOSIHOM
obbemMe uMcnonb3oBaTb WMHMOPMAaUMIO N CBEAEHWs, codepXawmecss B [OKYMeHTax [nns
npeaocTaBneHns MyHUUMNanbHOM ycnyru;

3) npenctaBneHHble OOKYMEHTbl WAW CBEeAEHUA yTpaTunim Cuny Ha MOMEHT
obpaweHnss 3a MyHUUMNanbHOW yCnyroh (AOKYMEHT, YAOCTOBEPSAIOLWMIA MOIHOMOYMS
npeacrtaBuTend 3asBUTens, B criydae obpalleHus 3a npefocTaBfNeHMeM MyHUUUNanbHON
YCIyrn yKasaHHbIM fIMLOM);

4) nogaya 3asiBNEHUA O NPeAoCTaBfiEHMUM MYHUMUMUMNANbHOW YCAYrM U OOKYMEHTOB,
HeoOXoAuMbIX ONA MNpefoCTaBneHuUs MyHUUMNanbHOW YCIyrn, B 3NIEKTPOHHOW dopme ¢
HapyLLleHNneM yCTaHOBMNEHHbIX TpeboBaHWI;

5) HekoppekTHOe 3anorfiHeHue obs3aTernbHbiX MNosien B (opMe 3asiBieHusl, B TOM
yncne B MHTEPaKTUBHOW hopMe 3asaBneHuns Ha PecnybnukaHckom noprtane (He4oCToOBEPHOE,
HenonHoe, NM6o HenpaBuITbHOE 3arMoSfIHEHUNE);

6) npeacTaBrieHME HEMOSIHOrO  KOMMMEeKTa [OKYMEHTOB, Heobxoaumbix —AOns
npeaocTaBneHns MyHULMnanbHOM ycnyru;

7) 3asiBfeHne o npenocTaBfeHnn ycrnyru nogaHo B OpraH rocygapcTBEHHOW BNacTy,
OpraH MeCTHOro camoyrnpasfieHUs UM OpraHM3auunto, B MOMTHOMOYUS KOTOPbIX HEe BXOAWUT
npeaocTaBneHne MyHULmMnanbLHOM yenyru;

8) HecobnogeHme ycTaHOBIEHHbIX cTaTben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-d3 «O6 anekTpoHHOM NoANMUCUY» YCNOBUN NPU3HAHUSA LENCTBUTENBHOCTH
YCUNEeHHOM KBanuuunpoBaHHOW SNTIEKTPOHHOM NOAMUCH.

2.7.2. lNepevyeHb OCHOBaHW ANs OTKa3a B nNpuemMe JOKYMEHTOB, HEOOXOAUMbIX Ais
NONy4YeHUs MyHULMNANbHOW YCNYrn, SABMASETCA UCHEPnbIBatoLLUM.

2.7.3. PeweHne 06 oTkasze B npuemMe 3asBrieHUss U LOKYMEHTOB, HEOOXOAUMbIX AN
npenocTaBfeHnss MyHUUMNanbHOW YCrnyrin, MoXeT ObiTb MPUHATO Kak BO BpPeMs npuema
3aaBUTENdA, Tak M Mocne nofyvYeHna OTBETCTBEHHbIM AOMMKHOCTHbIM nuuyom OpraHa
HeobXxoaAuMbIX AN NPefoCTaBNeHUs MyHUUMNaNbHOW YCnyrn AOKYMEHTOB (CBegeHun) C
NCMoNb30BaHMEM MEXBEAOMCTBEHHONO WHMOPMAaLMOHHOrO B3aUMOLEWCTBUS, B CPOK, He
npesblwaowmn 9 pabounx gHEN co OHA pernctTpaumm 3asiBreHns.



2.7.4. 3anpewaeTtca oOTKasblBaTb B NpuemMe 3asiBfieHUss U WHbIX [OOKYMEHTOB,
HeobXxoaAuMbIX ONA NpeaocTaBreHnss MyHUUMNanbHOW YCryru, B criydae ecnu 3adBfieHue u
AOKYMEHTbI, HeobxoauMmble Ans nNpefocTaBneHuMs MyHUUMNanbHOW YCAyrk, nofaHbl B
COOTBETCTBUN C WHGOpPMaUMEN O CpoKax M Nopsigke NpefoCTaBfeHus MyHUUMnanbHOM
ycnyrun, onybnukoaHHon Ha EanHom noptane, PecnybnukaHckom noprane.

2.8. NcyepnbiBaoLLnn nepevyeHb OCHOBAHUM AN NPUOCTAHOBIIEHUA UMK OTKa3a B
npeaocTaBneHn MyHULMNanbLHOW yCryru

2.8.1. OcHoBaHus Ons NPUOCTaHOBMEHUS NpefoCTaBNeHUss MyHUUMNanbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA oNg oTKasa B NpegocTaBNeHn MyHULMNanbHOW YCNyru:

1) pokymeHTbl  (cBegeHus), nNpeacTaBfeHHble  3asBuTeneMm,  npotmBopedar
AOKYMEHTaM (CBeAeHMSM), NOSTyYEeHHbIM B paMKax MeXBe4OMCTBEHHOIO B3auMMO4eNnCTBUS;

2) 3aaABuUTENb He ABMSETCA rpaxgaHnHom Poccuinckon depepaumm (ecnv MHOE He
npegycMoTpeHO MexayHapoaHbiM goroBopom Poccuickon enepauum);

3) rpaxgaHuH Npu3HaH ManoumMyLuM WM UMEKTCS OCHOBaHWUSA AN NPU3HaHWA
rpaxgaHvHa manovmyLmm B nopsigke, yctaHosrneHHoMm 3akoHom PT ot 13 mionga 2007 roga
Ne 31-3PT;

4) poxofdbl rpaxgaHuHa U NOCTOSHHO MPOXUBAKLWMX COBMECTHO C HUM YIIEHOB €ero
CeMbW W CTOMMOCTb WX WMYLLECTBa, NoAfiexawero HanoroobnoXeHuo, MpeBbIWaT
MakcuMMarsbHbIN pa3mep, yCTaHaBfMBaeMbll B COOTBETCTBMU CO cTaTben 5 3akoHa PT ot 16
mapta 2015 roga Ne 13-3PT.

2.8.3. llepeyveHb OCHOBaHWM ONA OTKasa B NpedocTaBneHnn MyHULMNansHOW ycnyru
ABNAETCSH McHeprbiBaoLL M.

2.8.4. 3anpelwiaeTtcsa oOTKasblBaTb B MpPegoCTaBlEeHUM MyHUUMNAnNbHOW yCcnyrm B
cnyyae, ecnu 3asiBfieHne O npegocTaBNeHuM MYHAUMNAanbHOM ycnyru nogaHo B
COOTBETCTBUN C WHGOPMaLMen O Cpokax M nopsake npefocTaBfneHus MyHUuMnanbHOU
ycnyru, onybnunkosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. |-|OpFI,EI,OK, pasmep n ocHoBaHUA BIMMaHUA rocyp,apCTBeHHoﬂ NOLWSTMHBI UM UHOW NNaThl,
B3MMaeMown 3a npeanocrtasrsieHne MyHVILl,VII'IaﬂbHDVI YCIyru

MyHuumnaneHas ycnyra npegocTtaBnseTcs Ha 6e3B03Me3JHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABNSATCA He0b6XoAUMbBIMU N 0bBs3aTeNbHBIMU AnSs
npeaocTaBrneHns MyHULUNanbHOW YCNyru, B TOM YUCNe CBEAEHMUS O AOKYMEHTe
(mokymeHTax), BblaaBaeMoM (BblaaBaeMbix) OpraHu3aunsamMu, y4acTBYOLWMMU B

npenocTaBneHnn MyHULMNanbHbIX yCryr

MpenocTtaBneHne HeobxoanMMbIX U 06A3aTeNbHbLIX YCNyr He TpebyeTcs.

2.11. I'Iopmq0|<, pasMep n oCHoBaHUA B3MaHWA niaTtbl 3a npegoctasliieHne yenyr, KoTopble
ABNATCA HeobXxoaUMbIMUK 1 0bs3aTENbHBIMK 1S npenocTtaBlieHnA MyHI/ILl,I/II'IaﬂbHOVI YCnyru,
BKIno4yada MHd)OpMaLI,IMO O MeToauKe pacyeTa pasMepa Takou nnaTbl

MpenocTaBneHne HeobxoanmbIX 1 0bsi3aTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarnbHbIN CPOK OXnOaHUsa B odepean npu nogaye sanpoca o npeaoctasneHnm
MyHULMNANbLHOW yCcrnyrun, ycnyru, npegoctaBniaemMon opraHusauunen, y4acTeyroLwen B
npegocTaBneHnn MyHULUMnansHoM yecnyru, n npy nony4yeHuu pesynbTtaTta npenocTaBneHms
Takux ycnyr



2.12.1. Bpemsa oxugaHusa npu nogadvye 3adBfieHUA Ha MNoryyYyeHWe MyHuUMNanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. lpu nonyyeHun pesynbTata NpeaocTaBNeHNs MYHULMNANbHOMN YCIyru
MakcMMaribHbIN CPOK OXMOaHWs B odepenn He JOMKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpSAAOK perucTpaumm 3anpoca 3asaBuTens 0 NpeaocTaBeHnm MyHULnnansHON
ycnyru n ycriyru, npefocTtaBnsieMon opraHusaumen, y4acTByoLen B npeaocTaBieHnm
MYHULMNANbLHOW YCIyru, B TOM YUCIe B 3NIEKTPOHHOWN bopme

2.13.1. lMpn nnyHom obpaiweHun B MLl B geHb nogavm 3aaBrieHUs 3adABUTENO
BblgaeTca pacnucka n3 AIC MOL ¢ pernctpaumoHHbLIM HOMEPOM, MOATBEPXOAILWNM, YTO
3asBreHne OTNPaBeHo, 1 AaTon Nnoga4vn 3asBlieHNs.

2.13.2. [lpn HanpaeneHun 3asBneHna nocpegcrtsom  EgumHoro  noptana,
PecnybnukaHckoro noptana 3asiBUTENb B A€Hb NogayYn 3asiBrieHWs NonyyvyaeT B JINYHOM
kabuHeTe PecnybnukaHckoro noptana W N0 3fIEKTPOHHOW MNOYTe  YBEeOOMIEHME,
nogTBepXaarolee, YTo 3asiBfieHMe OTNpaBnNeHo, B KOTOPOM YKa3blBaOTCH PErMcTpaLMoOHHbIN
HOMEp 1 AaTta nogadun 3asiBNeHus.

2.13.3. lMpu nuyHom ob6paweHnn B OpraH B [OeHb nogadn 3asiBreHus
YMNONMHOMOYEHHbIM  OOSMKHOCTHbIM nuuoMm OpraHa 3asiBUTENIO BblgAeTCaA pacnucka us
aBTOMaTU3NPOBAHHON WHAOPMALUNUOHHON CUCTEMBbI, MpeaHa3Ha4YeHHOW AN OKa3aHus
roCyAapCTBEHHbIX U MYyHUUMMANbHbLIX YCAYr, C perucTpaymMoHHbIM HOMEPOM, 4AaTOW nogayu
3asBNEeHNs U NepeyHeM NpeacTaBfeHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMsA K NOMELLEHNSIM, B KOTOPbIX NpeaocTaBnAeTcss MyHuumnanosHas
ycnyra, K 3any oxmgaHusa, Mectam Ans 3anofIHEHUSA 3anpocoB O NpenocTaBneHnm
MYHULMNANbHON YCIyrn, MHEPOPMAaLMOHHLIM CTeHAAM ¢ obpasuammn UxX 3arnofHEHUS U
nepevyHemMm LOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBNEeHUS KaX4on MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 opopMneHno Bu3yarnbHOW, TEKCTOBON U MYyNbTUMEUNHON
MHOpMaLUmM 0 NopsaaKe NPeaoCTaBNEHNS Takon YCryrn, B TOM Ynucne Kk obecnevyeHunto
AOCTYNHOCTU AN MHBANMAOB YKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C dbeaeparnbHbiM
3aKoHO4aTeNbCTBOM M 3aKoHoaaTenbCcTBOM Pecnybnukm TatapctaH o coumanbHoOM 3awmTe
WHBaNMaoB

2.14.1. TpepocTaBrieHne MyHUUMNANbHOW YCMYrn OCYLLECTBNAETCA B 30aHUAX U
nomeLleHus X, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOMN NOXKAPOTYLLUEHUS.

MecTta npuema 3assutenen obopyayoTca Heobxognumon mebenbto Ans opopmMrieHuns
AOKYMEHTOB, MH(POPMaLNOHHbIMU CTEHAAMMU.

2.14.2. B cootBetcTBMM C 3akoHogatenbcTtBom Poccuickon depepaumm o
coumanbHOM 3awmTe WHBaNMAOB B LUenax O6ecnpensaTtCTBEHHOro pfgoctyna K MecTy
npegocTaBfeHnss MyHULMNanbHOM ycnyrin obecneymBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbIM  AOCTYN  WMHBANMOOB K  MECTY
npegocTaBfneHns MyHuuunaneHoW ycnyrn (yAoOHbIM  BXOA4-BbIXOA4 B MNOMELWEHUS W
nepemeLleHne B Ux npegenax);

2) Bu3yanbHasi, TeKcToBas W MyNbTUMeOUNHaa WHQopMaumMs O nopsake
npegocTaBfeHNss MyHMUMNANbHOM YCNnyrn pasMellaeTcs B yAOOHbIX Ans 3asBuTENEen
MecTax, B TOM YUCIe C Y4E€TOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBANNOOB;

3) conpoBOXOeHWe WHBanNuOoB, WUMEKLWMX CTOWKME paccTponctBa OYHKUNMK
3PEHUSA U CaMOCTOATENBbHOMO NepenBMKEHNS, U OKa3aHNe UM MOMOLLK;

4) BO3MOXHOCTb CaMOCTOATESNIbHOrO NepenBuXeHUss No TeEPPUTOPUN, Ha KOTOPON
pacnonoXxeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHOW MHAPACTPYKTYpP, BXoaa



B TakMe 06beKTbl 1 BbIXO4a U3 HUX, NOCaAKN B TPAHCNOPTHOE CPeaCTBO U BbICAAKM U3 HErO, B
TOM YuCrie C UCMONb30BaHNEM Kpecra-KONACKuY;

5) Hagnexawiee pasmeleHne obopyooBaHMA W HocuTenenm uHdopmMauumu,
Heobxoaumbix ana obecnedeHus GecrnpendaTCTBEHHOro AOCTyna WHBaNWAOB K ycnyram C
YY4E€TOM OrpaHUYeHUN X XXU3HEeOEATENbHOCTH,;

6) nybnvpoBaHne HeobGXooMMOM AONns WHBANMOAOB 3BYKOBOW W 3pUTENbHON
MHJOpMaL MK, a TakKe HaLnucen, 3HaKoB U MHOW TEKCTOBOW U rpaduyeckon nHgopmaumm
3HaKamu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpnudToM bpanns;

7) ponyck cypgonepeBogynka u TudrnocypaonepeBoaymKa;

8) ponyck cobakn-npoBOAHMKA MPU HanMU4yMM OOKYMEHTa, MOoATBEpPXKAaloLero ee
crneumanbHoe oby4vyeHne U BblgaBaeMoro no ¢opme M B Nopsake, KOTOpble YCTaHOBIEHbI
npukasom MwuHUCTepcTBa Tpyda M coumanbHon 3awutbl Poccunckon depepauum o1
22.06.2015 Ne 386H «O6 yTBepxaeHun opMbl AOKYMEHTa, NOATBEPXAatoLlero
creuunanbHoe obyvyeHne cobakm-npoBOAHMKA, U NOpAAKa ero Bbigaumy.

2.14.3. TpeboBaHusa B 4acTn obecneyeHns AOCTYMHOCTM ANs MHBanNngoB 06bEKTOB, B
KOTOPbIX OCYLLEeCTBMSETCA npeaocTaBneHne MyHUUMNanbHOW  ycryrm, W CPeacTs,
MCNonb3yembiX Mpu NpeaocTaBfieHUM MYHUUMNAanNbHOW YCNnyru, KOTopble YKa3aHbl B
nognyHktax 1 — 4 nyHkTa 2.14.2. agMWUHUCTPATUBHOIO perfiameHTa, MPUMEHSITCA K
obbekTaM M cpencTBaM, BBEAEHHbIM B 3KCMyaTauuio Unv npoLllealinM MOAEPHU3aLMIo,
pekoHCTpyKuuto nocrne 1 nona 2016 roga.

2.15. MNoka3aTenu 4OCTYMHOCTU N Ka4ecTBa MYHULUMNANbHOW yCnyru, B TOM Yucne
KONMMYeCcTBO B3aUMOAENCTBUI 3aABUTENS C AOMKHOCTHBIMM NULLaMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCAYrn U UX NPOSOSIKMTENbHOCTb, BO3MOXHOCTb MOMNy4eHUst MHdopmalmm o
Xo4e npeaocTaBneHnss MyHULMNanbHOW YCryrn, B TOM YUCE C UCNOMb30BaHMEM
NH(OPMaLNOHHO-KOMMYHWNKALMOHHBIX TEXHOMOIMIA, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb
nony4YeHnss MyHUUUnansHoOM yCnyrn B MHOrogyHKLUMOHaNbHOM LleHTpe npeocTaBneHms
rocygapcTBEHHbIX U MyHULMMNANbHbLIX YCNyr (B TOM YMcne B NOTHOM o6beme), B flobom
TeppuTopranbHOM noapasfaeneHnn opraHa UCrorHUTENbHO pacnopsanTenbHOro opraHa
MECTHOro camoynpaBrieHus:, Mo BblGOpy 3adBUTENS (IKCTEPPUTOPUATBHBIN NPUHLMN),
nocpeacTBOM 3anpoca o NpefocTaBNeHUN HECKONbKUX rOCy4apCTBEHHbIX U (UIK)
MYHULMNAanbHbIX YCNYr B MHOrOMYHKUMOHAanNbHbIX LeHTpax npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX YCyr, NpegycMOTPeHHOro ctatben 15.1
denepanbHoro 3akoHa Ne210-®3 (komMnneKcHbIN 3anpoc)

2.15.1. [llokasatensamm [OCTYNHOCTU NPefoCTaBNEeHUs MYHUUMNANbHOMW  YCIyru
ABMNATCA:

PacnoNOXeHHOCTb MOMELLEHNS,, B KOTOPOM BeOeTCs NpueMm, Bblgada AOKYMEHTOB B
30He AOCTYMHOCTM OO EeCTBEHHOro TPaHCMNopTa;

Hannyme HeobxoaMMOro KonnyecTBa CneunanmcToB, a Takke NoOMeLLEHUIA, B KOTOPbIX
OCYLLECTBMSETCH NPMeM AOKYMEHTOB OT 3adBUTENEN;

HanuumMe wucvepnbiBaloLWen UWHPopMaumm o cnocobax, nopsgke W Cpokax
NpeAoCcTaBfeHs MyHULMNAaNnbHON yCnyrn Ha nHpopMaLmoHHbIX cTeHaax, EqguHom noprane,
PecnybnnkaHckom nopTane, ouunanbHOM canTe MyHULUNanbHOro panoxa;

OKasaHue MOMOLWM MHBanNMaaMm B NpeogonieHnn GapbepoB, MeLlatowmxX MOnyyYyeHuto
UMW YCIYr HapaBHe C APYrMMuy nuuamu.

2.15.2. NokazatenaMmmn KadyecTBa NpeaocTaBneHns MyHULMNanbHOM yCryru sBRAsOTCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHUS LOKYMEHTOB;

2) cobrnogeHne cpoka noryvyeHns pesynbTata MyHULUNansHOM yCryru,

3) otcytcTBME  OBOCHOBaHHbLIX Xanob Ha  HapyweHus  aaMUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHnkamun OpraHa;



4) KONMMYEeCTBO B3aMMOLEWNCTBUN 3asBUTENs C AOMKHOCTHbIMM nNuuamun (6e3 ydveta
KOHCYNbTauumn):

B3aMmopgencTene 3assutend ¢ pabotHukamm OpraHa unu MOL npu npegoctaBneHum
MyHUUMNANbLHON YCNyrn OCYLeCTBNAETCA OAWH pa3 npu npeacrtaBneHun 3asBneHus co
BCEMWN HEOOXOOMMbBIMWN JOKYMEHTaMU;

OOMH pa3 B cnyyae Heobxo4MMOCTU MONyyYeHus pesynbTata npenocTaBrieHns
MyHuumMnansHon ycnyru B OpraHe unu MOL B doopme ak3emnnapa 351eKTPOHHOIO AOKYMEHTA
Ha BymMaxXHOM HocuTene.

MpOoAOMKUTENBHOCTL OQHOrO B3aUMOAENCTBUSA 3asBUTENSA C LOIMKHOCTHBIMU fnLLamMu
npv NpegocTaBneHnn MyHULMNanbHOW yCnyru He npesbilaeT 15 MUHYT.

3asiBUTENb BrNpaBe OUEHUTb KavyeCTBO NpefocTaBneHuUs MyHUUMMNAnbHOW YCnyrn ¢
MOMOLLBIO  YCTPOWCTB MNOOBWXHOW  pagunotenedoHHOM CBA3WM, C  UCMOMb30OBaHUEM
PecnybnukaHckoro noptana, TepMuHasnbHbIX YCTPOWCTB.

2.15.3. lHhopmaumsa o xone npeaocTaBfieHMst MyHULMNANbHOW YCIyrn MOXeT ObiTb
nonyyeHa 3asBuTenem B NMYHOM KabuHeTe Ha EpamHom nopTtane, PecnybnukaHckom
noptane, B OpraHe, MoL|.

2.15.4. lpepoctaBneHne MyHMumnnanbHON ycnyru ocyuiectensercsa B iiobom MOLL no
BblbOpy 3asBUTENd HEe3aBUCMMO OT MeCTa ero XutenbcTtBa WUnuM mecta ¢akTU4eckoro
NPOXNBaHUA (npebbiBaHNS) Ha TeppuTopum Pecnybnuku TarapcTtaH no
3KCTeppuTopuanbHOMYy NpUHLMNY.

MyHuumnanbHasa ycnyra B cocTaBe KOMMMEKCHOro 3anpoca He npeaocTaBrisercs.

2.16. NHble TpeGoBaHus, B TOM YMCIEe y4MTbIBaOLLME OCOBEHHOCTM NPeAoCTaBNeHNs
MYHULMNANbHON YCIyru Mo aKCTeppuUTopuansHoMy NpuHUmMny (B criyyae, ecrnm
MYHULMNanbHas ycryra npefocTaBrsieTcs No 3KCTeppuTopransHOMY NPUHLIMMY) 1
0Cc0BEeHHOCTM NpeaocTaBnNeHns MyHULMNanbHOW YCryru B 3NeKTPOHHOM dhopme

2.16.1. Tlpn npegocTaBNneHUU MYHULMMNANbLHOMW YCIyrM B 3JIEKTPOHHOW hopme
3aaBUTENb BrpaBe:

1) nonyunTb MHOpMaUMIO O MopsaaKke U Cpokax NPefocTaBNeHUs MyHULMNanNbHON
ycrnyrun, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTarne;

2) nogatb 3asBfieHMe O MpeaoCTaBleHUn MYHUUUNANbHOW YCRyrM W UHble
AOKYMEHTbl, HeobxoauMble ANA NpeaocTaBfieHUs MYHUUUNAanbHOW yCryru, B TOM 4ucre
AOKYMEHTbl M WMHOPMaLM0, 3NEKTPOHHble 0bpasbl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBMM C NyHKTOM 7.2 4vactu 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnuvkaHckoro noprana;

3) nonyunTb CBedeHUs O Xode BbINOSIHEHUS 3asiBfieHU O npenocTaBNeHUm
MYHULMNANbLHON YCIyru, NogaHHbIX B 3NIEKTPOHHOW hOpPME;

4) oCcyLWwecTBUTb OLLEHKY KadecTBa npefocTaBneHns MyHULMNanbHOW YCNyru;

5) nonyuntb pesynbTar NpefoCTaBneHUs MyHuUMnanbHOM ycnyrm B doopMme
SNEKTPOHHOro JOKYMEHT3;

6) nopatb xanoby Ha peweHue n genctene (6esgenctene) OpraHa, a Takke ero
AOMKHOCTHBIX NUL, MyHUUMNanNbHbIX CAyXawmx nocpeactsoM PecnybnukaHckoro noprana,
noptana gegepanbHOW rocyaapCTBEHHONW WMHAOPMAaLWOHHOM CUCTEMbI, obecnevmnBaroLLemn
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHua pelleHnin n aencteumn (6esgenctems),
COBEPLUEHHbIX NpU NpeaocTaBleHnn rocygapcTBEHHbIX U MyHULMMANbHbBIX YCIyr opraHamu,
npegocTaBnSAlWNMMM  TOCYAApPCTBEHHbIE W MyHUUMNanbHble YCNyrn, UX OOMKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMW U MyHULUNANbHBIMU CITy>KaLUMM.

2.16.2. dopmupoBaHue 3asiBMEHUS OCYLEeCTBISAETCH MNOCPeaCcTBOM 3arofiHEeHUs
9NEKTPOHHON bopMbl 3asBneHuss Ha PecnybnukaHckom nopTane 6e3 HeobxoaumMocTu
AONONMHUTENbHOW Nogayvn 3asiBrieHns B Kakon-nmbo nHom popme.

2.16.3. MNpu bopmupoBaHum 3asBneHns obecneymBaeTcs:



1) BO3MOXHOCTb KOMUPOBaHWUS W COXPAHEHUA 3asiBieHUs W WUHbIX [OOKYMEHTOB,
HeobXxoaAuMbIX ANs NPpeaoCTaBneHnst yCnyru;

2) BO3MOXHOCTb 3aroflHEHUSI HECKONbKUMWU 3asiBUTENSIMU OOHOW  3NEKTPOHHOW
dopmbl  3asiBeHnss npu  obpaweHun 3a ycnyramu, npeanonaralvwmmm  HanpaslieHme
COBMECTHOrO 3asdBSIEHNA HECKOSTbKMMW 3asiBUTENAMU;

3) BO3MOXHOCTb NeyatTu Ha OyMaXHOM HOCUTENE KOMUM SNEKTPOHHOW hopMbl
3asBMeHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B JAEKTPOHHY (POpPMY 3asiBlIEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHu nonb3oBaTensd, B TOM 4ucre npu BO3HUKHOBEHUM OLLNOOK
BBOAA M BO3BpaTe ANns NOBTOPHOIrO BBOAA 3HAYEHUIN B ANTEKTPOHHYIO hOpPMY 3asiBNEHUS;

5) 3anonHeHue nosien 3NeKTPoHHOM (bopMbl 3asBiEHMsT 40 Havana BBo4a CBeLeHNN
3asaBUTENEM C WUCMONb30BaHMEM cBedeHun, pasmelleHHbix B ECWA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalllencs cBeaeHun,
OTCYTCTBYIOLLIMX B €ANHON CUCTEME NOEHTUDUKALUNKN U ayTEHTUUKaALNN;

6) BO3MOXHOCTb BEPHYTbCH Ha ftoOON M3 3TANOB 3arOfIHEHUSA 3NEKTPOHHON HOPMBbI
3aaBneHus 6e3 notepu paHee BBeAEHHON MH(OPMaLWK;

7) BO3MOXHOCTb A4OCTYNa 3asiBUTENS K paHee No4aHHbIM UM 3asiBIIEHUSAM B TEYEHUe
HEe MeHee OfHOro roga, a Takke 4YacTU4YHO CHOPMUPOBAHHBIM 3asiBNEHUAM - B TEYEHUE He
MeHee 3 MecsiLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLL (manee - 3anucb) ocyliecTBnsieTcs
nocpeacTtsom PecnybnukaHckoro noprtana, tenegoHa KoHTakT-ueHTpa MoL.

3agButento npenocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoOOAHblE Ans
npyema paty M BpemMs B rnpegernax YCTaHOBIEHHOrO B MHOrMOYHKUMOHANbHOM LEeHTpe
rpadouka npuema.

3anncb Ha onpeaerieHHyo AaTy 3akaHYMBaeTCs 3a CYTKU 4O HAcTynneHus 3Ton AaTthl.

[na ocyuwecTBneHns npegBapuTenbHOM 3anucym nocpeacTsoM PecnybnukaHckoro
noptana 3asBuUTento HeobXooMMO YykasaTb 3arnpallvMBaeMble CUCTEMOW AaHHble, B TOM
yucne:

damMmnumio, Ms, 0THECTBO (MPU HaANMYUN);

HOMep TenedoHa;

afpec 3NeKTPOHHOW NoYTbI (MO XenaHuK);

Xenaemyo aaty u Bpems npuema.

B cnyyae HecoOOTBETCTBMS CBeOEHWUN, KOTOpble coOOWMn 3asBuTenb nNpu
npegBapuTenbHOM 3anucu, LOKYMEeHTaM, NnpeacTaBfeHHbIM 3asaBuTENeM MNpu  JIMYHOM
npueme, npeasapuTenbHasa 3anncb aHHYNMpyeTCs.

Mpn ocywecTBNeHUNn npenBapuTenbHOM 3anucu 3aseuTento  obecneymBaeTcs
BO3MOXHOCTb pacrnevyataTb TarnoH-noareBepxgeHue. B cnyyae, ecnu 3asiBuTenb COOOLUT
afpec 9NEeKTPOHHOM MOYThbl, HA YKasaHHblIA agpec TakKe HanpaBnseTca MHgopmMmauus o
noaTBep>XXAeHUN NpeaBapuTeribHOM 3anucK ¢ ykasaHnem AaTtbl, BpEMEHU U MecTa npmema.

Mpun ocyLiecTBNEHUN NpeaBapUTENbHON 3anucn 3asaBuTeNb B 06a3aTenbHOM nopsiake
NHJOPMUPYETCA O TOM, YTO npeaBapuTeribHas 3annucb aHHYNMPYeTCHa B Criydae ero HesiBKu
no uctevyeHun 15 MUHYT C Ha3Ha4YeHHOro BpeMEHU npmuema.

3agaButenb B Noboe BpemMs BnpaBe OTkaszaTbCs OT NpeaBapuUTENbHON 3anmucu.

3anpewaetca TpeboBaTb OT 3asdABUTENsT COBEPLIEHUA WHbIX OENCTBUA, Kpome
NPOXOXAEHUA UAEHTUPUKaALUUM N ayTeHTUMKauMm B COOTBETCTBMU C HOPMAaTUBHbLIMU
npaBoBbIMM akTamm Poccunckon defepaumn, ykasaHus ULenn npuema, a Takke
npenocTaBfieHnss CBEAEHUW, HeobXxoauMMbiX Anist pacyeTa ANUTENbHOCTU BPEMEHHOro
WHTEepBana, KoTopbiin HeobxoaMMo 3abpoHMpoOBaTL ANs Npuema.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINONTHEHUSA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINONHEHUs, B TOM YMcIie 0CO6eHHOCTH
BbIMOJIHEHMUA aAMUHUCTPATMUBHbIX Npoueayp B 3a/IEKTPOHHOM chopmMe, a Takxke



0COGEHHOCTU BbINONHEHUA aAMUHUCTPATUBHbLIX NpoLeayp B MHOroyHKLMOHANbHbIX
LeHTpax

3.1. OnucaHne nocnefoBaTeribHOCTU AEUCTBUM NPU NpeaoCcTaBneHmnmn
MYHULMNANbHOW YCIyru

3.1.1. lNpegocTaBneHMe MyHMUMNANbHOW YCNyrn BKAYaeT B cebsa cnegyowine
afMNHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATME N pacCMOTPEHNE KOMMITEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM;

3) HanpaBneHne MexBeOOMCTBEHHbIX 3arnpocoB B oOpraHbl, YyyacTBywline B
npegocTaBneHnn MyHULMNanbHOW yCnyru;

4) nogroToBka peaynbTara MyHULMNanbHON yCnyru;

5) Bblgava (HanpasreHne) 3asaBUTENIO pedyrnbTata MyHULUNanNsHOM yCnyru;

6) ncnpaBneHmne TEXHNYECKMX OLLINOOK.

3.2. OkasaHue KOHCYnbTauun 3asaBuTesnto

3.2.1. OcHOBaHMeM Havana BbINOMHEHUs agMWHUCTPATUBHOM Mpoueaypbl ABNAETCA
obpalleHne 3aaBUTens MO BOMPOCaM, CBSA3aHHbIM C MNpeaoCTaBNeHUeM MyHuuunanbHoOm
ycryru.

HOMKHOCTHBIM ~ NINLIOM (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
afMUHUCTPaTUBHOWN Npoueaypbl, ABNAeTCS:

npu obpatieHnm 3assutens B MOLL — paboTtHuk MOLL;

npu obpaweHun 3asasutens B OpraH - cekpeTapb MWCMNOMHUTENBHOrO KomuTeTa
CpenHeaTblHCKOro CenbCKoro noceneHnss ApcKoro MyHuLMNanbHOro pamnoHa Pecnybnuku
TatapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMe).

3.2.2. 3asBuTenb BrnpaBe 0OpaTUTbCA 3a KOHCYNbTauuenm O nopsigke W cpokax
npenocTasneHns MyHuuunansHon ycnyrm B MOL nuyHO 1M no TenegoHy M SNeKkTpOoHHON
noyTe.

PabotHuk MO®LL koHCynbTUpyeT 3asBuTensd, B TOM 4ucre no coctaBy, ¢opme
npeacrtaBnsieMon OOKYMeHTauuuM u ApyruMm Bonpocam Ans MofnyyvyeHus MyHULUnanbHOW
ycryru.

3asBuTENE  MOXET NOoMyYnTb WHGOPMaUMK O nopsagke NpenocTaBneHus
MyHULMNANbLHOM ycnyrn Ha oduumansHom cante MOL http://mfc16.tatarstan.ru.

AOMVHUCTpaTUBHbIE  Npoueaypbl, yCTaHaBMMBaeMble  HacTOAWWMM  MYHKTOM,
BbINOMHSAKTCA B AeHb 00palleHuns 3asaBuUTens.

PesynbTaramu BbIMONHEHUS afMWUHUCTPATUBHLIX Npoueayp SBASTCA: KOHCYNbTaung
no coctasy, popMe npeacTaBnsaemMon AOKYMEeHTauun u gpyruMm Bonpocam, HeobXxoaumbim
AN NoNy4YeHnss MyHUUMNansHOW yCnyru.

3.2.3. 3asBuTtenb Bnpase obpatntbca B OpraH no TenedoHy 1 3NEKTPOHHOW noyTe, a
TaKkkKe Mony4YnTb KOHCYNbTauuio Ha PecnybnvkaHckom nopTtane, cante OpraHa o nopsiake u
Cpokax npeaocTaBfieHMs MyHUUMNANbHOW ycnyrM, B TOM 4ucrie Mo coctaBy, ¢opme
npeacrtaBnsieMon OOKYMeHTauuuM u ApyruMm Bonpocam Afis MOofnyyvyeHus MYyHULUNanbHOW
ycryru.

[lonXHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHWE MHOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHnsiMu nyHkTa 1.3.4 aAMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTpaTUBHbIE  Npoueaypbl, yCTaHaBnMMBaeMble  HacTOSAWWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne Tpex pabovmx gHeN CO AHA NOCTynneHns obpaleHus.

PesynbTaramu BbINOMHEHUS afMUHUCTPATUBHLIX Npouenyp SABASOTCSA: KOHCYNbTauum
no coctaBy, oopMe npeacTtaBnNAemMon OOKYMEHTauUMn U gpyrmm Bonpocam, HeobxoauMbiM
ANS NONyYeHUss MyHULMNanNbHON YCNyri.



3.3. an/IHFITI/Ie N pacCMOTpeHne KoMnriekTa 4OKYMEHTOB,
npenctaBlieHHbIX 3adBUTENEM

3.3.1. MNpnem QOKYMEHTOB AS1s NpeaocTaBfieHna MyHULMnaneHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto ML,

3.3.1.1. 3aaButenb (NnpeactaButens 3asBuTend) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBieHnn MyHULMNANbLHON yCnyrn u npeacrtaBngetr AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk ML, Begywinm npuem 3asiBneHnn:

onpegendeT npegMmer obpalleHus;

YyAOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NpoBOANT NPOBEPKY MOSTHOMOYUIA NMLa, NOAa0LWEro AOKYMEHThI;

NpoBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWSM, yKazaHHbIM B MyHKTe
2.5 aMWHUCTPATUBHOIO perfiameHTa;

3anorHAET ANIEeKTPOHHY hopmy 3aasneHus 8 AUIC ML,

npy nNpegocTaBfneHnun OOKYMEHTOB, YKasdaHHbIX B MNyHKTe 2.5 agMWUHUCTPATUBHOrO
pernameHta Ha OymaxHOM HocuTerne, OCYLWeCTBASET CKaHMpoBaHWe npeacTaBeHHbIX
AOKYMEHTOB;

pacneyarbiBaeT 3assneHne ns AUC MoLl;

nepegaeT 3asBUTESO Ha NPOBEPKY U nognucaHue;

nocre nognucaHusa ckaHupyeT nognucaHHoe 3asenexHne B AIC MoL;

3arpyxaeTr B AUIC MOLl fokymeHTbl, NpeacTaBrieHHble B 3NIEKTPOHHOW hopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET ANTEKTPOHHOE OEeNO0;

BO3BpaLllaeT nognmcaHHoe 3asBrneHne n opurmHasnsl ByMaxHbIX JOKYMEHTOB;

BblaeT 3adABUTENO Pacrnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTUBHbIE  Npoueaypbl, YyCTaHaBnMBaeMble  HacTOSAWWMM  MYHKTOM,
BbINOSMHSAOTCA B A€Hb 00paLleHuns 3asaBuUTenNs.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBOe K
OTnpaBKe 3asdBfNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT OOKYMEHTOB, MPUHATbLIX OT 3asBuUTens B
OpraH B 3MneKTpoOHHOW hopMe (B COCTaBe MaKeTOB 3IIEKTPOHHbLIX [ern) B Te4eHUe OOHOro
pabo4vero gHA co AHA obpalleHns 3asBUTeNda B CTPYKTYpHoe nogpasgeneHne MOLL.

PesynbTatramu BbIMOMHEHUS agMWUHUCTPATUBHBLIX Mpoueayp sIBASTCA: 3asBreHne u
nakeT OOKYMEHTOB (3fIeKTPOHHOE Aerno), HanpasrieHHble B OpraH, nocpeacTtBOM CUCTEMb
3NEKTPOHHOro B3anMo4encTBUS.

3.3.2. [llpvemM [OKYMEHTOB Ans MpedocTaBfeHns MyHUUMnanbHOW ycnyrm B
3NeKTpoHHOW hopMe Yepes PecnybnnkaHckun nopTan.

3.3.2.1. 3aaButenb Ona nogayu 3asiBNeHUst B S3NEKTPOHHOM d)OopMe BbINOSHAET
cnepywoume 0encTBus:

BbIMOSHAET aBTOpU3aLuio;

OTKpbIBaeT (POPMY 3MEKTPOHHOIO 3as8BMNeHNs;

3anornHaeT opMy ANEKTPOHHOrO 3asBIIEHUs], BKIOYAIOLLYIO cBeaeHUs, Heobxoaumble
n obazaTenbHble ANs NpegocTaBieHns MyHUUMNAanbHOM YCyru;

npuKkpennseT AOOKYMEHTbl B 3NIeKTPOHHOW opMe unn 3NekTPOoHHble obpasbl
AOKYMEHTOB K 0OpMe 3MEKTPOHHOr0 3adBneHus (npy HeobXoanMocCTK);

noaTeBepxaaet (akT O3HaKOMMIEeHUss W cornacuss € YCNoBUAMWU W MOPSAKOM
npegocTaBneHnss  MYHUUUNAanbHOW YCryru B 3MEeKTPOHHOW opme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacum B pOpMe 3MEKTPOHHOrO 3asiBNeHUs);

noaTsepxxgaet AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (yctanaBnueaet
COOTBETCTBYIOLLYIO OTMETKY B (POPME 31EKTPOHHOIO 3aABIEHUS);



OTNpaBfsieT 3arnofilHEHHOE 3JIEKTPOHHOE 3asiBNeHne (HaxvmaeT COOTBETCTBYHLLYHO
KHOMKY B (pOpMe 9NEeKTPOHHOro 3asBNeHus);

3NEKTPOHHOE 3asBrieHne NOAMUCLIBAETCA B COOTBETCTBMU C TpebOoBaHUAMM MyHKTa
2.5.3 agMUHNCTPATMBHOrO pernameHTa;

nony4aet yBegoMneHne ob oTnpaBke 3NEKTPOHHOro 3asiBNEHMS.

dopmaTHo-noru4yeckas nposepka CEMOPMUPOBAHHOIO 3asiBMIeHUs OCYLLEeCTBNAETCS
nocne 3anofiHeHUs1 3asiBUTESIEM KaXKOoro M3 rnoneun a51IeKTPoHHOU PopMbl 3assneHus. Npu
BbISIBSIEHUM HEKOPPEKTHO 3anoSIHEHHOrO NOMs 3fIEKTPOHHON (POPMbl 3asBNEHUS 3asBUTENb
YBEAOMIISIETCA O XapaKTepe BbIABNEHHON OWNOKM 1 Nopsiake ee yCcTpaHeHUs MOCPeaCcTBOM
MHOPMAaLMOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 31EKTPOHHON (hopMe 3asiBrIEHWs.

AOMUHUCTpaTUBHbIE  Npoueaypbl, yCTaHaBnMBaeMble  HACTOALWMUM  MYHKTOM,
BbINOMHSAKTCA B AeHb 00palleHuns 3asaBuUTens.

PesynbTtatamu BbIMOMHEHUA agMUHUCTPATUBHBLIX NMpoueayp SBMASTCA: 3MNEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 31EKTPOHHOIO B3aUMOLENCTBUS.

3.3.3. PaccmotpeHune komnnekra 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHneM Ha4vana BbIMOMIHEHUS aMUHUCTPATMBHOW NPOLEeaypbl ABNSeTCs
NOCTynneHne 3adBNeHnd W WHbIX [JOKYMEHTOB, HeobxoaumbiX Anis npegocTaBfeHus
MYHULMNANbLHON YCIyru.

HormkHOCTHbIM ~ nuuom  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSHEHWE
afMUHUCTPATUBHON npoueaypbl  SBNAETCH CeKpeTapb  WCMOMHUTENbHOIrO  KOMUTEeTa
CpefnHeaTblHCKOro CenbCcKoro noceneHnss ApCKoOro MyHuuunanbHoOro pavioHa Pecnybnukm
TatapcTtaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [OmKHOCTHOE Iu1UO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, B Ccryyae
obpauleHuns 3asBuTens ¢ 3assreHmem B OpraH:

onpegenseT npegmeT obpalleHns;

yCTaHaBnMBaeT NMNYHOCTb 3asiBUTENS;

NpoBOANT NPOBEPKY NOSTHOMOYUIA Nuua, NogatoLwero A0KyMeHThbl;

NpoBOANT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHWsIM, yKaszaHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO  perfiaMeHTa, [MpoOBEepKYy COOTBETCTBUSA  NPEACTaBIIEHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHne Konuim 4OKyMEHTOB,
OTCYTCTBME B IOKYMEHTAaxX NOAYMUCTOK, MPUMNCOK, 3a4EPKHYTBIX CITIOB U NHbIX HE OrOBOPEHHbIX
ncnpasrieHun);

3anonHser ANEKTPOHHYIO dopmy 3aaBneHus B aBTOMaTM3MpPOBaHHOM
WHAOPMALMOHHOW cuUcTeMe, nMpefHa3HayYeHHOW [N  OKasaHWA rocydapCTBEHHbIX U
MYyHULUMNAnNbHbIX YCNYT;

npy npegocTaBreHnn OOKYMEHTOB, YKasdaHHbIX B NyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHta Ha OymaxHOM HocuTerie, OCYLEeCTBASET CKaHMpOBaHWEe npeacTaBlieHHbIX
AOKYMEHTOB;

pacneyaTtbiBaeT 3asiBrieHue;

nepegaeT 3asBUTESO Ha NPOBEPKY U nognucaHue;

nocrie nognnucaHusa ckaHupyeT NOANUCaHHOE 3asBrieHuE;

3arpyxaeT B aBTOMaTU3MPOBaHHY WMH(OPMAaLMOHHYIO CUCTEMY, NpeaHasHa4yeHHY
AN OKasaHus rocyfapCTBEHHbIX M MYHULMNAMbHbIX YCIYr JOKYMEHTbI, NpeAcTaBfeHHble B
3NEKTPOHHOWN (bopMe UIn 3NeKTPOHHbIe 06pa3sbl OTCKAHMPOBAHHbIX LOKYMEHTOB, (hopMupyeT
3J1IEKTPOHHOE A€ero;

BO3BpallaeT nognucaHHoe 3asdBfeHue W  opuruHanbl OyMaXHbIX [OKYMEHTOB
3aaBUTENIO;

BblaeT 3aABUTEN0 Pacrnuncky B npuemMe 4OKYyMEHTOB.

B cny4ae Hanu4ua ocHOBaHWW AN OTKasa B NpYemMe JOKYMEHTOB LOJTIKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpUEM AOKYMEHTOB, yBEAOMIISAET 3asiBUTENS O HANMYMM NPensTCTBUN NS
npuema 3asBfeHuss 1 BO3BpallaeT emMy [OOKYMEHTbl C OObSCHEHWEM COAep)KaHus
BbISIBIIEHHbIX OCHOBaHU AN OTKa3a B NpuemMme JOKYMEHTOB.



3.3.3.3. [domkHOCTHOe nuuo, OTBETCTBEHHOE 3a [MpueM [OOKYMEHTOB, rMocne
NOCTYMNMEeHNA JOKYMEHTOB Ha pacCMOTPEHMUE:

npuceamBaeT 3asiBNIEHUI0 HOMEp B COOTBETCTBUM C HOMEHKNaTypou Aen u craTyc
«lMpoBepka AOKYMEHTOMY;

n3yyaeT NOCTYNUBLLUNE INEKTPOHHbIE AeNna, B TOM YuUCre NPUNOXeEHHbIe 3adBuUTenem
AOKYMEHTbI B 9NEKTPOHHON hopMe M 3MEeKTPOHHbIE 06pasbl LOKYMEHTOB;

NpoBepsieT KOMMJIEKTHOCTb, YNTAEMOCTb ANTIEKTPOHHbBIX 06Pa30B LOKYMEHTOB;

npoBepsieT cobngeHne YycrnoBuri OEeNCTBUTENbHOCTU  SNEKTPOHHOW  Noanucy,
nocpeacTsom obpawieHns K EquHomy noptany (B cnyyae, ecnu 3asaButenemM npeacTaBneHbl
9NEKTPOHHbIE [OOKYMEHTbl, MoAnucaHHble YCWUITIEHHOW KBanuuUuUpPOBaHHOW 3I1EKTPOHHOM
noanucbio).

[MpyM Hanuuun OCHOBaAHWW, NPEefYyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMmeHTa, noAroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANst NPeAOoCTaBNeHNss MyHULUNANbHOW YCITyTn.

B cnyyae, ecnn B pesynbTarte nNpPOBEPKA YCUIIEHHOW KBanvuumpoBaHHOM
9NEKTPOHHOW NOAMWUCK BbISBNEHO HecobnaeHMe YCNoBUN ee OeNCTBUTENbHOCTU, MPOEKT
peleHnst 06 oTkase JOIMKeH cogepxaTtb NyHKTbl cTaTbh 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCIYXXUITN OCHOBAHWEM AJS1S1 €ro NPUHATUS.

MpoekT peweHns o6 oTkaze B NpMeEMEe [OOKYMEHTOB, HeobGXoauMMmbiX Ans
npenocTaBfeHNss MyHULMNANbHOW YCNyrn, C ykasaHMeM NpuymMH OTkasa (B crydae, ecnwu
OCHOBaHMA [ONA OTKa3a B MNpMeMe [OOKYMEHTOB, HeobxogumbiX Onsi NPeaoCTaBleHus
MYHULMNANBGHON YCNyrn, CBsA3aHbl C HapyLeHMeM YCTaHOBIIEHHbIX TpeboBaHWN K Takum
AOKYMEeHTaM, OCHOBaHMS [Ansi OoTkasa B nNpueMe [AOKYMEHTOB [AOSIKHblI CoOAepXaTb
WHpOpMaLMID O HaMMEHOBaHWM [OOKYMEHTOB (MH(opMauuu, cBefeHur), KOTOopble He
npeacTaBrneHbl, cogepxaTr HegocToBepHble W (M)  NPOTUBOPEYMBbIE  CBEAEeHUs,
0POpPMIEHBbI C HApPYLLEHNEM YCTAHOBMNEHHbIX TPEOOBaHWI), HaNpPaBrsiETCA Ha CcornacoBaHue
B YCTAHOBJIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI SNTEKTPOHHOIrO AOKYMEHTOo6opoTa.

CornacoBaHne npoekta peleHusa ob oTkase B nNpueme JOKYMEHTOB, HEOOXOOMMbIX
AN npefocTtaBfieHns MyHuMUMNanbHOW — yCryrn,  OCyLWecTBnsieTca B NOpsake,
npeaycMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOrO perfiameHTa.

B cnyyae oTcyTCTBMS OCHOBaHWW AN OTKa3a B NpueMe [OOKYMEHTOB,
NpegycCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOrO perfameHTa, OOMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a [MpueM [JOKYMEHTOB, B TeyeHue ofHoro paboyero [OHA CO [AHA
NOCTYNNEHN 3asiBNEHUdA, HanpaBnseT 3asaBUTENI0, yKasaHHbIM B 3asiBNEHUM Cnocobom,
yBeJOMJSIEHNE O MNOCTYMNMEeHUN 3asBMNeHus, codepxaliee BXOAAWMNA pernctpauMoHHbIN
HOMep 3adBneHud, aaTy nMonyyvyeHus 3asiBNeHusl, nepevyeHb HanmMmeHoBaHuW {annos,
npeacTaBneHHbIX K HeMY JOKYMEHTOB, AaTy NoNyYeHus pesyrnbTara MyHUUMnansHOW yCnyru.

3.3.3.4. WcnonHeHue npouenyp, VykasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernameHTa, npu HanMyum TEXHUYECKOWN BO3MOXHOCTH
OCYLLECTBNSAETCA B aBTOMATUYECKOM pPeXuMe C MCMNOorb30BaHMEM aBTOMAaTU3MPOBAHHOM
WHAOPMALMOHHOM CUCTEMbI, MNpedHasHa4YeHHOW AN  OKa3aHWA TrOCY4apCTBEHHbIX U
MYHULMMNANbHbIX YCIYT.

3.3.3.5. AoMuHucTpatuBHble nNpoueaypbl, YycTaHaBnueBaemble MNyHKTOM 3.3.3
aAMUWHUCTPATUBHOrO perfiaMeHTa, BbIMOMHATCA B Te4eHue OAHOoro pabodero AHS CO OHS
NOCTYMNIEHNA 3asBNeHNA Ha pacCMOTpeHMeE.

PesynbTaramu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SBASTCA: NPUHATBIN Ha
pacCMOTPEHME KOMMIEKT [OOKYMEHTOB WM MNPOEKT peleHns o6 oTkase B Mnpueme
AOKYMEHTOB, HEOOXOANMbIX AN NPEenOCTaBIEHNS MYHMLMNANBHON YCNyri.

3.4. HanpaBneHne MexBeaOMCTBEHHbIX 3arpOCOB B OpraHbl, y4acTBYyHOLLNE B
npeaocTaBNeHMM MyHULMNANbHON yCryru



3.4.1. OcHoBaHMeM Ha4dana BbIMOMIHEHUS afMWUHUCTPATUBHOWN Npouenypbl ABNAeTcs
nonyyeHMe AOOSHKHOCTHbIM NUUOM  (PabOTHMKOM), YMNOMHOMOYEHHbIM Ha BbINOMHEHNE
afMUHUCTPATUBHON Npoueaypbl, OT OOMKHOCTHOro nuua (paboTHUKa), OTBETCTBEHHOrO 3a
npvem OOKYMEHTOB, NPUHATBLIX OT 3aABUTENSA JOKYMEHTOB.

[OMKHOCTHBIM ~ JIULLOM (paboTHMKOM), OTBETCTBEHHbIM 32  BbIMOSIHEHNE
afMUHUCTPATUBHON Npouenypbl, ABNAETCSA pykosodumesib UCMOIHUMEIbHO20 KoMumema
CpedHeambIHCKO20 ceribCKO20 rnocesieHuUsi ApCKo20 MyHuyunasibHo20 patoHa Pecriybnuku
TamapcmaH./ (panee - [OOMMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpasneHue
MEXBELOMCTBEHHbIX 3anpoCcoB).

3.4.2. [onXHOCTHOEe nuuUOo, OTBETCTBEHHOE 3a HanpasfeHne MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT UM HanpasnsieT B 3feKTPOHHOW dopMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 9OMEKTPOHHOIo B3auMogenucTBus (NpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMUK cnocobamu) 3anpockl O NpegoCTaBNeHNMN OKYMEHTOB U CBEOEHWMN,
npegycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTUBHbIE  Npoueaypbl,  yCTaHaBnMBaeMble  HacCcTOSALMM  MYHKTOM,
BbINOMHSAKTCA B A€Hb NPUHATUSA 3a9BNEHUS Ha pacCMOTPEHME.

PesynbTatamu BbIMOMHEHUNA aAMUWUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpaBneHHble B OpraHbl BNacTu 1 (Mnn) nogse4oMCTBEHHbIE OpraHaMm BriacTu opraHvsauunm
3anpocel.

3.4.3. CneymanuncTbl MNOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpocoB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO ONeKTPOHHOro B3aMMOAEWNCTBUSA, NPeAoCTaBrsaloT
3anpawumBaemble OKYMEHTbI (MHOopMaLMIo) Unun HanpaensaT yBegoMIieHuss o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnun) umHpopmaumm, HeobxoguMblX Ons NPeAoCTaBfeHUs MyHUUMNanbHOM
ycnyru (ganee — ysegomMmneHune ob otkase).

AOMUHUCTpaTUBHbIE  MNpoueaypbl, yCTaHasfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAKTCA B TeYeHWe NATU OHen CO OHA NOCTYNMeHUs MeXBEeAOMCTBEHHOro 3anpoca B
opraH unu opraHumsauuio, npegocTasnsowmne JOKYMEHT U MHAOPMaLUn, eCriv UHble CPOKU
noaroTOBKM W HarnpasfeHus OTBeTa Ha MEXBEAOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
deneparnbHbIMK 3aKkoHaMun, NpaBoBbIMU akTamu NpasuTtenbcTBa Poccunckon denepaumm um
NPUHATBIMA B COOTBETCTBMM C pedeparnbHbIMW 3aKOHAMWU HOPMaTUBHLIMU MPaBOBbLIMU
akTamun Pecnybnukun TatapcTtaH.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX MNpoueayp SBMASKTCA: LOKYMEHTbI
(cBegeHus), Heobxogumble AONA  NpedocTaBfieHUss  MyHuuunanbHoW  ycnyrn, nmbo
yBegomneHne o6 oTkase, HanpaBneHHble [OOMMKHOCTHOMY Jivuy, OTBETCTBEHHOMY 3a
HarnpaBneHne MexseJOMCTBEHHbIX 3anpOCoB.

3.4.4. [JOmMKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBlfiEHME MEXBELOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpalmMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3S1IEKTPOHHOro
B3aMMOLENCTBUS  OOKYMEHTbl  (CBegeHusl), Heobxogumble AOnNd  NpeaocTaBlieHus
MyHULMNanbHon ycnyrn, nmbo yBegomneHme ob oTtkase npu OTCYTCTBUM LOKYMEHTa U (Mnn)
NHopMaLnu;

npyv HanuM4yMm OCHOBAHWW, MPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPAaTUBHOrO
pernaMeHTa, noaroTaBfMBaeT MPOEKT pelweHnss o6 oTkasze B MNpuemMe [OKYMEHTOB,
HeobXxoaAuMbIX ANs NPeaoCTaBneHnss MyHULUNAnbHOW YCIyTr.

MpoekT peweHns o6 oOTKaze B MNpuveMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnss MyHUUUNanbHOM YCryrn, C ykasaHuem MnpuyuH oTkasa (B cnyyae, ecnu
OCHOBaHWs Ons OTKa3a B NpuveMe [OOKYMEHTOB, HeobxoauMmbIX Ans NpeaoCcTaBrneHus
MYHULMNANbHOW YCNYru, CBsi3aHbl C HapyLeHWeM YCTaHOBIIEHHbIX TpeboBaHMI K Takum
AOKYMEHTaM, OCHOBaHMS [Ansi OTkasa B nNpueMe [AOKYMEHTOB [AOSIKHbl COAepXaTb
WHpOpMaLMIO O HaMMEHOBaHUW [OKYMEHTOB (MHdOpMauuu, cBeOeHuin), KOTopble He
npeactaBneHbl, coaepxaT HeaoCcToBepHble W (MnM)  NPOTMBOPEYMBBIE  CBEAEHUS,



0POPMIEHbI C HapyLUEHNMEM YCTaHOBIIEHHbIX TpeboBaHuWI), HanpaBnNseTCca Ha cornacoBaHue
B YCTaHOBJIEHHOM NOPSAKE NOCPEaCTBOM CUCTEMbI SNTEKTPOHHOrO AOKYMEHToobopoTa.

CornacoBaHue npoekta pelleHus ob oTkase B nNpueme JOKYMEHTOB, HEOOXOAUMbIX
ANs  npefocTaBfeHNs  MyHMUMNANbHOM  yCNyrn,  OCYLLECTBASIETCA B MNOpsakKe,
npegycMOTPEHHOM NYHKTOM 3.5.3 agMMHUCTPATMBHOIO pernameHTa.

AOMVHUCTpPaTUBHbIE  MNPOLEAypbl, YCTaHaBMMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOJSIHAKTCSA B A€Hb NOMy4YeHUs1 CBEAEHUI N0 MEXBEe4OMCTBEHHbLIM 3anpocam.

PesynbTatamu BbIMNOMHEHUS agMWHUCTPATMBHBLIX Mpoueayp SABNSKTCA: OOKYMEHTbI
(cBegeHus), Heobxoanmble ONst NPEeAOCTaBAEHNss MYHULMMNANbHON YCIyrn, NPOEKT peLleHus
00 oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX AN NPeAOoCTaBfeHUs MyHUUMNanbHOM
ycnyru.

3.4.5. cnonHeHne npouenyp, ykasaHHbiX B NnyHKTax 3.4.2, 3.4.4 agMUHUCTPaTUBHOrO
pernamMmeHTa, Npy HanM4YnM TEXHUYECKOM BO3MOXHOCTWN OCYLLECTBIIAETCA B aBTOMaTUYECKOM
pexume C  UCNONb3OBaHWMEM  aBTOMATU3MPOBAHHOW  UMH(OPMAUMOHHOM  CUCTEMBI,
npegHa3Ha4YeHHoON ANs OKka3aHusi FoOCYAapPCTBEHHbIX U MyHMUMNANbHbBIX YCIyr, B TOM YuUcne C
MOMEHTa perncTpauum 3asaBfieHUs B COOTBETCTBUM C MNyHKTOM 2.13 agMWHUCTPATMBHOIO
pernameHTa.

3.4.6. MakcmanbHbI CPOK BbIMOSIHEHUS aAMUHUCTPAaTUBHBIX Npouenyp, yKasaHHbIX B
NyHKTe 3.4 afMUHUCTPATUBHOIO perfiaMmeHTa, CoOCTaBnsEeT NAaTb paboynx gHEN.

3.5. lNMogrotoBka pesynbTara MyHUUMNANbHOWN YCIyru

3.5.1. OcHOBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM Npouenypbl sBRAsSeTCs
nocTynneHune oT AOMKHOCTHOro nmua, OTBETCTBEHHOro 3a HanpasneHne
MeEXBEOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeobXxoanMbIX ans
npenocTaBfeHnss MyHULMNAnbHOM YCRyru.

[OMKHOCTHBIM  NULOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  AOMWHUCTPATUBHOWM
npouenypbl, ABNAETCS cekpeTapb UCNOMHUTENBHOrO kKomuteta CpeaHeaTbIHCKOro CenbCKoro
nocerneHnss ApCKOro MyHuuunanbHOro pamnoHa Pecnybnukm TarapctaH (panee -
AO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MOoAroTOBKY pes3ynbTarta npeaocTaBfieHus
MYHULMNANbLHON YCITyru).

3.5.2. [omKHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHns MyHULMNanbHOW yCnyru:

paccmaTpmBaeT CQOPMMUPOBAHHbLIA KOMMMEKT [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBfeHns MyHULMNanbHOW yCIyru;

Npv BbISIBIEHUN OCHOBaHWN ONSA OTKasa B NPeAoCTaBfEHUN MYHULMMNANbHOW YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernameHTa, noarotaBnNUMBaeT NPOEKT
peweHns 06 oTkase B NpeoCcTaBNeHUN MyHULUNANbHOW YCIyr;

B Cfy4ae OTCYTCTBUSA OCHOBaHMMA Ofs OTKa3a B MNpeaoCcTaBfeHUM MyHULMNanbHOWM
ycnyru, npeaycMOTPEeHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOIO perfamMeHTa, no utoram
PacCMOTPEHNA OOKYMEHTOB, HEOOXOAUMBIX ANS NpeaocTaBneHUs MYHUUMNanbHOW ycnyru,
noaroTaBnMBaeT MNpPOEKT pe3ynbTata nNpenoCTaBieHMs MYyHMUMNANbHOM  yCcnyrm B
COOTBETCTBUWN C NOANYHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;

HanpaensieT NOArOTOBMNEHHbIM NPOEKT pe3ynbTaTa NpeaocTaBneHnss MyHULMNanbHON
YyCIyr Ha corfiacoBaHne B YCTaHOBIIEHHOM MNOpPsSAKE MOCPEACTBOM CUCTEMbI 3S1EKTPOHHOIO
AOKymeHToob6opoTa.

AOMVHMCTpPaTUBHbIE  MPOLEAypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHATCA B TedeHne 20 paboumx gHen.

PesynbTatamu BbIMNONHEHUS aOMUHUCTPATUMBHBLIX Mpoueayp SBAAKTCA: MPOEKT
peweHnss o6 oOTkase B NPeAOCTaBfiEHUM MYHUUMMANbHOW YCNYrn, MNPOEKT peLlleHnss o
MPUHATUN Ha YYeT TpaxaaH, HY)XOALWMUXCA B NPenoCTaBNEeHUMM XWUMbIX MOMELLEHUA MO
AOroBOpam Hamma »XusblX MOMELLEHUN XUNULWHOro ooHaa coumanbHOro NCNonb30BaHus .



3.5.3. CornacoBaHne u noanucaHMe TMpoeKkTa pe3ynbTarta npeaocTaBfieHns
MyHUUMNANbLHON ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBASAETCA pyKoBoAUTENem
CTPYKTYPHOro nogpasgesieHns, OTBETCTBEHHOro 3a NoAroToBKY pesdyrnbTara MyHuumMnansHou
ycnyru, 3amectutenem Pykosogutens OpraHa, Pykosogutenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl LJOKYMEHTOB, MMEOWME 3ameyvyaHusd, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MYHMUMNAnbHOW YCIyri.
lMocne ycTpaHeHMss 3amMedaHu nNpPOEeKTbl [JOKYMEHTOB [MOBTOPHO MepegalTca ANs
cornacosaHus 1 nognucaHuns.

PykoBogutens OpraHa npuv pacCMOTPEHUN MNPOEKTOB [AOKYMEHTOB MpoBepsieT
cobniogeHne agMUHUCTPATUBHOIO perfiaMmeHTa OOMMKHOCTHbIMKU nuuamu OpraHa B 4acTu
CPOKOB BbIMOMTHEHUS aAMUHUCTPATUBHbLIX Npoueayp, Mx nocrefoBaTesisHOCTU U NOSTHOTHI,
HanuU4na COrfacoBaHU YMOMHOMOYEHHbIX [OOMMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BblgBNeHNa HapyLleHWn B YacTU CPOKOB BbIMOSTHEHUS a4MUHUCTPATUBHbIX
npouenyp, MX nocnefoBaTenbHOCTU WM NonHOTbl PykoBogutenb OpraHa wuwHUULMMPYET
npuBnevyeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUMX HApYLUEeHUS, B COOTBETCTBUN C MYyHKTOM
4.3 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YyCTaHaBnMBaeMble  HacCTOSAWWMM  MYHKTOM,
BbINOSHSATCA B TeYeHne AByX paboumx gHen.

PesynbTtaramu BbINOMHEHMA aaMMHUCTPATUBHBIX Npouenyp SBASTCS: pewieHne o6
OTKase B NpuemMe LOKYMEHTOB HEOOXoAMMbIX A4S NpeoCcTaBNeHNs MyHULMNANbHON yCnyru,
peweHne o6 oTkase B NpeaocTaBNeHUn MyHULMNANbHOW YCNyrn, peleHne o NPUHATUN Ha
yyeT rpaxaaH, HyXaarLWmxcs B NpeocTaBleHUN XUNbIX MOMELLLEHU NO AoroBopam Havma
XUINbIX NOMELLEHUN XUNULLHOro ooHAa coumanbHOro NCNorb30BaHUS.

3.5.4. VicnonHeHwne npoueayp, ykasaHHbiX B NyHKTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOrO
pernameHTa, npu Hannuyinum TEXHUYECKON BO3MOXHOCTU OCYLLECTBIISETCS B aBTOMATUYECKOM
pexmme C  MCNOfb30BaHMEM  aBTOMATU3UPOBaAHHOM  MHMOPMAUVMOHHOW  CUCTEMBbI,
npeaHasHa4YeHHOM ANgA oKa3aHWs rocygapCTBEHHbIX U MYHULMMANbHbIX YCIyr.

MakcumanbHbIi CPOK BbINOSTHEHUS AOMWHUCTPATUBHBLIX MNPOLEAYpP, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO perfaMmeHTa, cocTaBnseT 22 pabounx gHs.

3.6. Bolgaya (HanpaeneHue) 3asBuTento pesynbTata MyHMLUNanbHON yenyru

3.6.1. OcHOBaHMEM Havana BbINOSIHEHUS agMUHUCTPATMBHOM Npouenypbl siBASETCS
nonyyeHue [OOIMKHOCTHLIM JNLOM, OTBETCTBEHHbIM 3a BbIMOMHEHNE agMUHUCTPaTUBHOW
npouenypbl, JOKYMeHTa, NogTBepxgatoLero npeaoctasneHme MyHUUunanbHOW YCryri.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  AOMWHUCTPaTUBHOWM
npouenypbl, ABNAETCS cekpeTapb UCNOMHUTENBHOro kKomuteta CpeagHeaTbIHCKOro CenbCKoro
nocerneHnss ApcCKoro MyHuuunanbHoro pamoHa Pecnybnukn TatapctaH (panee -
AOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHne) LOKYMEHTOB).

3.6.2. [JomKHOCTHOE N1LL0, OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHne) LOKYMEHTOB:

obecneunBaeT perucTpauuio U BHECEHME CBeOEHUN O pesynbTaTe NpeaocTaBreHus
MYHUUMNANBHON YCNyrm B MNOACUCTEMY BeOeHUst LOKYMEeHTauunm aBTOMaTU3MpOBaHHOM
WHPOPMALIMOHHON CUCTEMbI, NpegHasHa4YeHHOW AN OKas3aHWA roCyOapCTBEHHbIX U
MYHULUMNAMNbHbIX YCYT;

n3BeLwaeT 3aaBuTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUW, O
pesyrnbTarte npegocTaBneHnss MYHAUMNANbHOW YCNyrM U O BO3MOXHOCTW NOMyYeHus
pesynbTaTta npegocTasneHns myHuumnansHon yenyrn B Oprade nnv 8 MOLL.

WcnonHeHne npouenyp Npy Hanuynmm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCHA B
aBTOMaTM4YEeCKOM pexXxume C UCMNosfib30BaHWEM aBTOMaTU3NPOBAHHOW WHAOPMAaLMOHHOM
CUCTEMbI, NpeAHa3Ha4YeHHON OIS OKa3aHusi roCy4apCTBEHHbIX U MyHUUMMNANbHbIX YCIIYr.



AOMVHUCTpaTUBHbIE  MNpoueaypbl, YyCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHSAKTCA B TevyeHne ofgHoro paboyero OHA CO OHA NOAMMCaHMA  LOOKYMEHTA,
ABNAOLWErocs pesynbTatoM npefocTaBfieHUss MYHULUNANbHOW YCAyrK, YNOSIHOMOYEHHbIM
AOMKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTaramu BbIMOMHEHUA agMUWHUCTPATUBHBLIX Mpoueayp ABNATCA: pasMelleHue
cBedeHUN O pesynbTaTe npefocTaBNeHUs MyHUUMNanbHOW YCrnyru B WHAOPMaUMOHHBLIX
cucTemax, M3BelleHne 3asiBuTens (ero npeacrtaBuTend) O pesynbTarte npeaocTaBlieHuUs
MYHULMNANbLHON YCIyrn n cnocobax ero nonyyeHus.

3.6.3. [Mopsagok  Bbligaun (HanpaBneHus) pesynbTara npenocTaBneHus
MYHULMNANbLHOW YCIyru:

3.6.3.1. Ipn obpaweHnn 3aaBuTensa 3a pesynbTartoMm MyHuuunansHom ycnyrn 8 MOLL,
paboTHMKk MO®LL BbligaeT 3aaBuTento pesynbTar MyHUUMNanNbHOW ycryrm B dopme
9K3eMnisipa 3NeKTPOHHOro AOKyMeHTa Ha BymaxxHoM HocuTene. o TpeboBaHuio 3aaBuUTENS
BMECTE C 9K3eMMNAPOM OfIeKTPOHHOrO [OKYMeHTa Ha OymaxHOM Hocutene emy
npenocTaBnsaeTca 3K3eMnsissp 3MEeKTPOHHOro AOKyMeHTa MnyTeM ero 3arnvcu Ha CbeMHbl
HOCUTEemNnb WHGOPMaUUM WM HanpasfeHUs 3JK3eMnnspa SNEeKTPOHHOro [OKYMeHTa no
9NEKTPOHHOW NnoyTe B agpec 3asButend. [pu 3anucm Ha CbEMHbIN HOCUTENb MHopMaLmm
WUNW HanpaBlieHMM IK3eMNSisipa 3NEeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOpPOro COCTaBfleH
9K3EeMNAp SNEKTPOHHOro [OKYMeHTa Ha OymMaXHOM HocuTene, Mo 3MeKTPOHHOW noyTe
WOEHTUYHOCTb TaKoro 3K3eMmnnspa SMNeKTPOHHOro [OKYMEHTa 3K3eMMrispy 3MeKTPOHHOro
AOKYMEeHTa Ha OyMaxHOM HocuTene 3aBepseTcss YMNOMHOMOYEHHbIM COTPYAHUMKOM C
NCNONb30BaHMEM YCUITEHHOMW KBanMULUNMPOBaAHHON 3NEKTPOHHOW NOANMUCH.

AOMVHUCTpaTUBHbIE  MNpoueaypbl, YyCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHAKTCA B MNopsagKke ovYepegHoCTW, B OeHb MpubbiTUA 3aaBUTENs B CPOKM,
YCTaHOBIEHHbIE pernameHToM paboTtsl MOLY.

PesynbTatramu BbINOMHEHUA agMUHUCTPAaTMBHBLIX Mpoueayp SBRSTCA: ukcauus
dakTa Bblgayn pesynbTata npegocTaBneHns MyHuuunanoHonm ycnyrm B AAC MOL,
pe3ynbTaT NpeaocTaBfeHnss MyHULUNANbHON YCIyrn, BblAaHHbIN 3adBUTENHO.

3.6.3.2. lMpn obpalleHnn 3aaBuTens 3a pesynbTaTtoM MyHULMNanbHOW YCIyrn 4Yepes
PecnybnvkaHckuin noptan 3asiBUTEN0 B JIMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBndeTcs
9NEKTPOHHbIN  obpa3  [AOKyMeHTa, SABMSlOWerocss  pes3ynbTatoM  npeaocTaBrieHust
MyHUUMNANbLHON YCRyrn, MNOAMNUCAHHbIA YCUNEHHOW KBanuUUUMPOBAHHON SNEeKTPOHHON
NognNMUCbI0 YNOTHOMOYEHHOro A0SMKHOCTHOrO nNuua OpraHa (OpraHom).

AOMVHUCTpPaTUBHbIE  MNpPOUEAypbl, YyCTaHaBMMBAEMble  HACTOAWMM  MYHKTOM,
BbINOMNHAOTCA B A€Hb NOANWCaHNSA AOKYMEHTa, NoATBepXaatoLlero npegoctaBrneHne (oTkas
B MpeaocTaBneHnn) MyHULMNanbHOW YCIyru, YMNONHOMOYEHHbIM [AOSMKHOCTHBIM  FIULLOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA afMUHUCTPATUBHBIX NpoLeayp SIBAATCA: HanpasrieHne
(npepocTaBneHne) ¢ ucnosnb3oBaHnem PecnybnvkaHCKoro noprana 3adBUTENo OOKYMEHTa,
NOATBEPXAALLero npeaocTaBneHne MyHUUMNanbHOW Yycnyrm (B TOM 4ucre OTKas B
npeaocTaBneHn MyHUUUNANbHOW yCryri).

3.6.3.3. lMpn obpaweHnn 3aaBuTens 3a pesynbTaTOM MyHUMUMNAnNbHOW YCryru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) JOKYMEHTOB, BblgaeT
3aaBUTENIO pesynbTaT MyHuumMnanbHon ycnyru. [lo TpebGoBaHuio 3asBUTENsT BMeECTe C
9K3EeMMSIAPOM 3NEKTPOHHOIrO OOKYMEHTa Ha OyMaxHOM HocuTene emy npeaocTaBrnsieTcs
9K3eMNnsAp 3rfIeKTPOHHOro [JOKYMEeHTa T[MyTeM ero 3anucm Ha CbeMHblM HOCUTEnNb
MHOPMaLUN WU HanpaBieHUs 3K3eMNrspa SMNEeKTPOHHOro [LOKYMEHTa MO 3MeKTPOHHOWM
noyTe B agpec 3asaBuUTens.

AOMVHUCTpPaTUBHbIE  MNpOUEeAypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMSAOTCA B NOpsgke odepegHOCTU, B AeHb NPUOLITUSA 3asaBUTENS B COOTBETCTBUN C
MpaBmMnamu BHYTpPEHHero TpyaoBoro pacnopsaka OpraHa.



PesynbTaToM BbINOMHEHUST aAMUHUCTPATMBHBLIX MNpoUeayp SBNSTCA: (uKcauums
dakta  Bblgauu pesynbTata  npenocTaBreHus MYHUUMNANbHON  YCryru B
aBTOMAaTU3NPOBAHHOM WMHMOPMAaLMOHHON CcUCTEME, NpeaHasHaA4YeHHOW NS  oKasaHus
roCy4apCTBEHHbIX U MyHULMNanbHbIX YCHyT.

3.7. VicnpaBneHne TeXHUYECKNX ownbok

3.7.1. B cnyyae oGHapyXeHuUsi TeXHUYEeCKOW OWwunbkM B AOKYMEHTe, ABNANLEMCS
pe3ynbTaToM MyHULMNanbHOW ycnyru, 3assutens HanpasnseT B OpraH:

3aaBneHve o6 ncnpaeneHnn TexHU4eckon owmndku (npunoxeHne Ne 5 k HacTosiwemy
afMUHUCTPATUBHOMY perfnamMmeHTy);

AOKYMEHT, BblAaHHbIA 3adBUTEN0 Kak pesynbTaT MyHULUNanbHOW yCnyru, B KOTOPOM
COAEPXKUTCHA TEXHMYECKas OLINOKa;

AOKYMEHTbI, WUMeloLne PUANYECKYID CUMy, CBUAETENbCTBYKOWME O Hanuyiuu
TEXHUYECKON OLLINBKN.

3asBrneHne 06 wucnpasBneHUM TexXHUYecKoM OwWnbKM B CBeAEHUsX, YKasaHHbIX B
AOKYMeHTe, SBMSLWEMCH pe3ynbTaToM MYHWUUNANbHOM YCIyru, nogaetcsa 3adsuTenem
(ynonHOMOYeHHbIM  MNpeAcTaBuTeNieM) MOYTOBbIM — OTMpaBfeHneM (B TOM 4ucre C
NCNONMb30BaHMEM 3MEKTPOHHOM NoYThl), Mo vyepe3 PecnybnukaHckun noptan unm MOLL.

3.7.2. [OMXKHOCTHOE nNUUO, OTBETCTBEHHOE 3a MpuMeM [LOKYMEHTOB, OCYLLECTBNAET
npuemMm 3asiBrieHns o6 ucrnpaBfieHUn TEeXHUYECKOW OWnbKW, perucTpupyet 3asiBfieHuMe C
NPUNOXEHHBIMW OOKYMEHTaMn U nepefaet X LOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMVHUCTpaTUBHbIE  MNpoueaypbl, YyCTaHaBnMBaeMble  HaCTOSAWMM  MYHKTOM,
BbINOSHAOTCA B Te4eHne ogHOoro paboyero gHA ¢ Aatbl pernctpaumnmn 3asaBneHuns.

Pesynbtatamn BbINONMHEHUS aAMUWUHUCTPATUBHBLIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHne, HanpaBfeHHOE Ha PacCMOTPEHUe AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTky [JOKYMEHTOB,
paccmaTrpuBaeT OOKYMEHTbl U B LenaX BHECEHUS UCMpPaBEeHUNn B AOKYMEHT, SBMSOLLUACA
pe3ynbTaToM NpeaocTaBfieHUs MyHUUMNanbHOW YCRyry, OCYLLEeCTBNSET npouenypsl,
npegycMoOTpeHHble NYHKTOM 3.5 agMUHUCTPATUBHOIO perfiameHTa, U BbliAaeT UcrnpasneHHbIN
AOKYMEHT 3aaBUTErNO (YNOSTHOMOYEHHOMY NpeacTaBUTEN0) NIMYHO NOA POCMUCH C U3BbATUEM
y 3asaBuTensa (ynosIHOMOYEHHOro NpPeacTaBUTENS) OpUrMHana [OOKYMEHTA, B KOTOPOM
COOEPXKUTCHA TexHuyeckas owubka, vnu Hanpasnser B agpec 3asABUTENs MNOYTOBbIM
oTnpasneHveM (NOCpPeacTBOM SMEKTPOHHOW MNOYTbl) MUCbMO O BO3MOXHOCTU MOMYyYeHUd
AOKyMeHTa npu npepocTtaBneHmm B OpraH opuruHana AOKYyMeHTa, B KOTOPOM COOEPXUTCA
TexHn4yeckas owwmbka.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YyCTaHaBnMBaeMble  HacCTOSAWWMM  MYHKTOM,
BbIMOMHATCA B TevyeHne ABYyX paboumx AHen nocne obHapyXeHWa TEeXHUYEeCKOW OLUINOBKM
UNKn nony4eHnst ot N boro 3anHTEpPeCcCoBaHHOroO NMua 3asaBfeHns 0 AONYLLEHHOW oLwnbKe.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATMBHBIX Npouenyp SBMASKOTCA: BblAAHHbIN
(HanpaB.reHHbIN) 3aaBUTENO JOKYMEHT.

4. Mopsanok u chopMbl KOHTPONA 3a NpefocTaBrieHUeM MyHULMNANbLHOM yCIyru

4.1. lMopsaoK OCyLLECTBINEHUST TEKYLLEro KOHTPOMS 3a COGN0AEHMEM U UCNOMHEHNEM
OTBETCTBEHHBIMW JOMKHOCTHBIMY NULLAMW NOMNOXEHUA aAAMUHUCTPATUBHOIO perfiamMmeHTa u
MHbIX HOPMAaTMBHbIX NPABOBbIX AKTOB, YCTaHaBNMBaOLLMX TPeboBaHUSA K NpeaoCTaBNeHNIo

MYHULMMNANbHOW YCNyru, a Takke NPpUHATUEM UMW PELLUEHUI



KoHTponb 3a MOMHOTOM W KavyeCcTBOM MpPeAoCTaBfeHUs MYyHUUMNanbHOW YCNyru
BKMOYaeT B cebs BbISIBIIEHWE UM YCTPaHEHMe HapyleHuWW npaB 3adBuTenen, npoBeaeHue
NpoOBEpPOK cobniogeHns npoueayp npefocTaBneHUs MyHUUMMNanbHOW YCryru, MOAroTOBKY
peweHnn Ha pgenctBus  (6e3gencTBMe)  OOMMKHOCTHBIX MWL, OpraHa  MECTHOro
camoynpaBreHus.

dopmamm KOHTponsa 3a cobnogeHMEM MWCMNOSNTHEHUS agMWHUCTPATMBHBLIX MNpouenyp
ABNATCA:

1) npoBepka W cornacoBaHMe MNPOEKTOB [AOKYMEHTOB MO NpesoCTaBfiEHUIO
MYHULMNANBHON YCIyri;

2) NpoBOAMMbIE B YCTAaHOBMIEHHOM NOpsiAKe NPOBEPKM BeaeHNS 4eNONpon3BOACTBa;

3) NpoBefeHNEe B YCTaHOBMEHHOM MOPSIAKE KOHTPOSibHbIX MPOBEPOK cobnoaeHus
npoueayp NpeaocTaBneHnss MyHULMnanbHOM yCryru.

B uenax Tekywero KOHTPONs MCNOMb3YHTCHA CBEAEHUS, NMEOLMECH B 3JTIEKTPOHHOM
6ase [aHHbIX, cnyxebHad KOppecnoHOEeHUUsl, YCTHass W NUCbMEHHas WHdOopMaums
AOMKHOCTHBIX  NAL, OCYLLECTBASAIOLWMX BbINOMHEHME aAMUHUCTPATMBHBLIX NPOLEayp,
XypHarnbl y4eTa COOTBETCTBYHOLLNX JOKYMEHTOB N ApYyrne CBeAeHus.

[na ocywecTBneHnsa KOHTPOSs 3a COBEpLUEHWEM OEWCTBMMA Npu NpeaocTaBneHum
MYHUUMNANBHON  yCNYrM W MPUHATUW  PelleHUn pyKoBOOAMTEM opraHa MeCTHOro
camoynpasrieHnst npeacTaBnAlTCA crnpaBkm O pesynbTaTax npegocTaBrieHnst
MYHULMNANbHON YCIyru.

O cnyyasax v nNpuMYMHaxX HapyLeHWsi CPOKOB, MOCEAOBATENbHOCTM U COAEPKaAHUSA
aAMUHUCTPATUBHBIX  npouegyp  OOMMKHOCTHble  Nnuua  HeMegsneHHoO  MHopMupyoT
pykoBoOMTENs1  OpraHa, npefoCTaBNALWEro MyHUUMNanbHYlO  yCryry, a Takke
npeanpuUHMMaroT CPOYHbIE MepPbl MO YCTPAHEHUIO HApYLLEHUI.

Tekywmn KOHTPOnb 3a cobnogeHnem nocriegoBaTeribHOCTU JencTBun,
onpeneneHHbIX agMUHUCTPATMBHLIMKU NpoueaypaMn no NpeaocTaBfeHno MyHULMMNansHoOM
YCIyrn, OCYyLLECTBNAETCA 3aMeCTUTENIEM PYKOBOAUTENS OpraHa MeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusaumio paboTbl NO NPeaoCTaBMAEHUD MYHULMNANbBHOW YCnyru,
HayanbHWKOM OTAeNa, OCYLWECTBASWEro opraHMsauuio paboTbl N0 nNpenocTaBnNeHuo
MYHULMNANBHON YCIyTu.

[MepeyveHb JOJTKHOCTHbIX nuu, OCYLLECTBSAOLWMNX TeKyLLmin KOHTPOIb,
yCTaHaBNMBAETCSA MOSMIOKEHUSIMU O CTPYKTYPHbIX MogpasfeneHnssx opraHa MeCTHOro
camoynpaBfeHnsa U JOMMKHOCTHbIMWU perfnameHTamMmu.

4.2. NopsiaoK U NepMoanNYHOCTb OCYLLIECTBIIEHUS NITAHOBLIX U BHEMNMAaHOBbLIX MPOBEPOK
MOMHOTbI M KayecTBa NPeaoCTaBleHUs MyHULMNANbHOW yCryr, B TOM Yicne nopsigok u
dOpMbI KOHTPONS 3a NOMHOTOM U Ka4eCTBOM NPeaoCTaBNeHUs MYHULUMNANbLHOW yCnyru

4.2.1. KoHTpOnb 3a NOMHOTOW M Ka4eCTBOM NpeaoCTaBfeHns MyHULUNanbHON yCryrm
ocyLlecTBnsieTcs B (popmax:

1) npoBeaeHnsa NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha genctena (6esgencrtemne) OpraHa, a Takke
NX OOMKHOCTHBIX NML, MYHULUNAMbHbBIX CIyXKaLluX.

4.2.2. B uensx ocyLiecTBNeHns KOHTPOsis 3a MNOMHOTOW U Ka4eCTBOM NpeaoCcTaBfeHus
MYHULMNANbLHON YCIyrn NPOBOAATCS NiaHOBbIe N BHEMMaHOBbIE NpoBepKn. [Nopsaok u
NepMoaNYHOCTb OCYLLLECTBMEHUSA NNTAaHOBbIX NPOBEPOK YCTaHaBNMBAETCA NiaHOM paboThl
OpraHa. Npn npoBepke MOryT paccmaTpmBaTbCsl BCE BONPOCHI, CBSA3aHHbIE C
npeaocTaBneHneM MyHUUUNanbHON ycrnyrn (KOMnmieKkCcHbIe NPOBEPKKN), UNN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeaocTaBeHneM MyHULUNANbLHON YCIyrn (TEMaTU4Yeckmue npoBepPKN).
lMpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM anobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCHA B CBA3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBSIEHHbIX HAPYLUEHUI aAMUHUCTPATUBHOIO perfiameHTa, a Takke B cryyae nonyyeHns



Xanob 3assutenen Ha gencteus (6esgenctame) OpraHa, a Takke UX JOMKHOCTHbIX nuu,
MYHULMNAMNbHbBIX CYyXXaLluX.

4.2.4. Pe3synbTaTbl NPOBEPKN OPOPMIAIOTCHA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBatOTCHA BbISABNEHHbIE HEAOCTaTKN U NPEANOXEHUS NO NX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpeaoCcTaBnsaowero MyHuumunansHyo
ycrnyry, 3a pelweHus n gencteusa (6esgencrtene), NpuHMMaemMble (OCYyLLECTBASIEMbIE) MU B
xo4e NpeaocTaBfieHNss MyHULMNanbsHON yCnyru

Mo pesynbTatam NpoBeAEHHbIX MPOBEPOK B Cryvae BbISIBIEHUS HapyLleHWA npas
3aaBMTENEN BWHOBHbIE IMUa MPUBMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon denepaumu.

PykoBogutenb opraHa MECTHOrO camMoyrnpaBreHuss HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE 3asiBIIEHUN.

PykoBogutenb (3amecTutenb PyKOBOAWUTENHA) CTPYKTYPHOrO NoApasfeneHvs opraHa
MECTHOrO CaMOynpaBneHnss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (M)
HeHagnexaiiee BbINOMHEHNME agMWHUCTPATUBHbIX LEWCTBUI, YyKasaHHbIX B pasgene 3
agMWUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLA U MHble MYHULUUNAnNbHbIE CNyXallMe 3a peleHus U OencTBuA
(6espencTtame), npuHUMaemble  (OCYyLLECTBMSIEMbIE) B Xo4e  nNpeaocTaBrieHus
MYHULMNANbLHOW YCNYyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TlonoxeHus, xapaktepusytowme TpeboBaHns K nopsaky n dgpopMmam KOHTporns 3a
npegocTaBneHnemM MyHULMNanbHON YCIyrn, B TOM YMCIE CO CTOPOHbI rpaXaaH, Ux
06begMHEHNI 1 OpraHM3aummn

KoHTponb 3a npegocTaBrieHMeM MyHULMNANbHOW YCRyrM CO CTOPOHbI FpaxadaH, MxX
0O6beanHEHN 1 opraHmM3auui, OCYLLLECTBMAETCS NOCPeaCTBOM OTKPbITOCTUM OEATENbHOCTU
opraHa MECTHOro CcamoynpaBfneHus npu NpeaocTaBNeHUN MyHUUMNANbHOM  YCnyru,
NONy4YeHMs MOHON, akTyanbHOW N LOCTOBEPHON MHOpMauumM o nopsake npenocT aBneHus
MYHULMMNANbHOM YCIYrM N BO3MOXHOCTN AocyaebHOoro paccmMoTpeHust obpatleHunn (xkanob) B
npouecce NpegocTaBNeHNs MyHULMNANbHOW YCyru.

5. locyne6HbIN (BHECYAeOHbIN) NOPAAOK 00XanoBaHUsA peweHnn n AeNCTBUN
(6e3pencTBMA) opraHa, NnpeaoCTaBNAOLEro MyHMUMNanbHy0 yChnyry,
MHOroyHKLMOHANbLHOro LeHTpa NpeaocTaBeHus rocyapCTBEHHbIX U
MyHULUMNaNbHbIX YCIYyr, OpraHu3auuin, ykasaHHbix B 4actu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOSMKHOCTHbIX UL, MyHULMUNANbHbIX
cnyXalwux, paboTHUKoOB

5.1. 3aaButenu uMeroT nNpaBo Ha obxanoBaHne B focyaebHOM nopsigke peLleHuin u
pencteun  (6esgencTeus)  opraHa, NPefoCTaBMAKOWEro  MYHALMMAnNbHYK  YyCnyry,
AOMKHOCTHOTO NnLa opraHa, NpeaoCcTaBnAoLWero MyHULMNanbHy YCNyry, MyHMUunanbHoro
CrnyXallero, pykoBoAUTENs opraHa, nNpeaoCTaBliSOWEro  MYHULMNANbHYO  YCNyry,
MHOrO(PYHKUMOHANbHOro LeHTpa, paboTHUKa MHOrO(YHKLMOHANBHOMO LleHTpa, opraHu3awmm,
npeaycMOTPeHHbIX YacTblo 1.1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTENb MOXET 06paTUTLCA C XKanobon, B TOM YMCIie B CNeayloLwmx criyvasx:

1) HapyweHune cpoka perucrtpaumm 3anpoca O NpPeaoCTaBNeHUn MyHUUUNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-$3;



2) HapylleHne cpoka nNpegocTaBNeHns MyHULUNanbHoOW ycnyru. B ykasaHHOM cnyyae
pocynebHoe  (BHecynebHoe) obxanoBaHue — 3asiBUTENEM  peleHun U OencTBUi
(6e3pencTBms) MHOrOPYHKUMOHANBHOIO LEeHTpa, paboTHMKA MHOroyHKUNOHaNbLHOro
LeHTpa BO3MOXHO B Ccriy4ae, eciii Ha MHOrOYHKLUMOHANbHbIA LLEeHTP, pelleHns U JencTBus
(Ge3pencTBmMe) KOTOpPOro obGXanykTcs, BO3MOXeHa (YHKUMA MO NpeaocTaBreHUto
COOTBETCTBYIOLNX MYHMUMNANbHbIX YCAyr B MOMIHOM ob6beme B nopsagke, onpeneneHHoM
yacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHve y 3asBUTENss AOKYMEHTOB unu MHGopMauun nmbo ocyLecTBAeHUs
AENCTBUN, NpeacTaBneHMe UnM  OCYLLEeCTBMEHME  KOTOpbIX He  NpeaycMOTPEeHOo
HOPMaTMBHbLIMW MpPaBOBbLIMU akTamu Poccumnckon ®epepaumm, HOpMaTUBHBIMU NPaBOBLIMU
aktamm  Pecnybnukum  TarapctaH, MyHMUUNAnbHbIMKM  NPaBOBbIMM  akTamu AN
npegocTaBneHns MyHULUNanbHOW yecnyru;

4) oTka3 B nNpueMe [OOKYMEHTOB, nNpenoCTaBNeHMe KOTOpbIX MNpeayCMOTPEHO
HOpPMaTUBHbLIMK NpaBoBbIMKU akTamm Poccuinckon degepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnuku  TatapcTtaH, MyHMUMNanbHbIMM  MPaBOBbIMW  akTamMu  Ang
npegocTaBneHns MyHULUNanbHOW YCryru, y 3asBuUTens;

5) oTka3z B npeaocTaBleHUN MYHUUUNANbHOM YCMyrKM, ecfiv OCHOBaHWS OTKasa He
npegycMoTpeHbl begepanbHbIMU 3aKOHaMW U NMPUHATBIMU B COOTBETCTBMU C HUMU MHBIMU
HOPMaTUBHLIMM MNpaBoBbIMW akTamn Poccuinickon degepaumn, 3akOHaMU WU UHbIMU
HOpMaTMBHbLIMM MPaBoOBbIMK akTamun Pecnybnvku TatapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
aktamu. B ykasaHHOM crniyvyae pocypebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn agenctemn  (6e3gencTBUs)  MHOTOPYHKUMOHANbHOrO LeHTpa, paboTHUKa
MHOrOQYHKUMOHANbLHOrO LEeHTpa BO3MOXHO B Crlyy4ae, ecii Ha MHOrogyHKUMOHAaIbHbIN
LEeHTp, pelueHns n gencteuns (6esgencTeme) KoToporo obxanyTcs, BO3roXeHa yHKUNUS No
NPeAoCTaBMEeHNIO COOTBETCTBYIOLWNX MyHUUMNAmNbHbBIX YCIyr B NOSIHOM obbeMe B NOpsaKe,
onpegeneHHoM 4acTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3assBUTENSA NpU NPeaoCTaBNEeHNN MYHULMNANbHON YCnyru nnatbl,
HEe npeaycMOTPEeHHOW HOopMaTUBHbIMW NpaBoBbIMW akTamu Poccunckon denepauum,
HOPMaTMBHbLIMM NpPaBoBbIMK akTamun Pecnybnukn TatapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpefocTaBnsloWero MyH/LUNAanbHY YCnyry, OOMKHOCTHOro nuua
opraHa, npegocTaBnsloWero MyHUUMNAanbHY YCIyry, MHOrogYyHKLMOHANbHOIO LeHTPa,
paboTHMKa MHOrO(YHKUMOHANbHOrO LUeHTpa, opraHn3auumn, npeaycMOTPeHHbIX YacTbio 1.1
ctatbu 16 ®depepanbHoro 3akoHa Ne 210-03, unm ux paboTHUKOB B UCNpaBfieHUU
AONYLLEHHbIX MMK orneyaTok M ownboK B BblAaHHbIX B pe3ynbTare npenocTaBneHnd
MYHULMNANbHOW YCryrm AOKYMeHTax Nnbo HapylleHve YCTaHOBIIEHHOrO CpoKa TaKuX
ncnpaeneHmin. B ykazaHHoM criydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn ©n pgenctemn (6e30encTBUs)  MHOMOMYHKUMOHANbHOro LeHTpa, paboTHuka
MHOrOQYHKUMOHANbLHOIrO LEeHTpa BO3MOXHO B Crfyyae, eciit Ha MHOrogyHKUMOHaIbHbIN
LEeHTP, pelLeHns n genctens (6esnencTane) KoToporo obxxanyTcs, BO3rnoxeHa OyHKUUA no
NpeaocTaBneHNI0 COOTBETCTBYIOLWNX MyHUUMNANbHbLIX YCAYr B NOMHOM obbeme B nopsgke,
onpegeneHHoM 4acTtbto 1.3 ctatbun 16 PepepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WNnuM nopsaka BblAadn OOKYMEHTOB MO  pesynbTaram
npegocTaBfeHnss MyHULUNanbHOW yCnyru;

9) npuocTaHoBMEHWE nNpenoCTaBNeHUs MYyHUUMMNANbHOW YCIyrn, €cnn OCHOBaHUS
NMPUOCTaHOBIIEHNSS He MpefyCcMOTpeHbl edepanbHbIMU  3aKOHAaMW U MPUHATLIMU B
COOTBETCTBUM C HUMU UHBIMW HOPMAaTUBHbLIMU NpaBoBbIMU akTamu P occurckon denepauun,
3aKOHaMM W WHbIMW HOPMAaTMBHbIMW MNpaBoOBbIMM akTamu Pecnybnukun TarapcTaH,
MyHULMNANbHBIMM NPaBoOBbLIMU akTaMu. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peleHun n gencteui (6e3gencTens) MHOroyHKUMOHANbHOro
LueHTpa, paboTHMKA MHOrO(YHKLUMOHANBbHOrO LEHTpa BO3MOXHO B Cryyae, €cnv Ha
MHOrO(PYHKUMOHAmNbHbIN LEHTP, pelleHnsa n aenctems (6esgencTeme) KOToporo obxanyTrcs,



BO3MNOXeHa (QYHKUMA MO NPeaoCTaBfEHUMIO COOTBETCTBYIOLIMX MYyHUUMNANbHbIX YCNyr B
nonHom obbeme B nopsiake, onpeaeneHHom YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHMe Yy 3asBUTENs NpPU NPEAOCTaBlIEHUA MYHULMMANbLHOW  YyCNnyru
AOKYMEHTOB unv uHQopMauuu, OoTCcyTcTBMe U (Mnn) HeOOCTOBEPHOCTb KOTOpPbIX He
yKasbiBanMCb Npu MnepBOHaYanbHOM OTKa3e B MpuvemMe [AOKYMEHTOB, HeobXoauMbliX Ans
npegocTaBfneHnss MyHULMnaneHom ycnyrmu, nubo B npegocTaBneHnn MyHUUMNansHOW yCrnyru,
3a UCKIMYEHMEM CcryyaeB, nNpeayCcMOTPEeHHbIX MYHKTOM 4 vyactn 1 ctatbn 7 denepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHue
3aaButeneMm peweHun u gencteuin  (6e3gencTteus) MHOTOYHKLMOHANbHOMO LEHTpa,
paboTHMKA  MHOrO(YHKUMOHANbHOro  UeHTpa BO3MOXHO B  Crfiydae, ecnM  Ha
MHOrOYHKUMOHAanNbHbIN LLEHTP, pelleHns n aencteuna (besgencramne) KOTOporo obxanyrTes,
BO3MNOXEHa (YHKUMA MO NPeLoCTaBMEHUIO COOTBETCTBYIOLWIMX MyHUUMNANbHBIX YCAyr B
nonHom obbeme B nopsiake, onpegeneHHomM YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaetca B MNUCbMEHHOM dopMe Ha OymaxHOM Hocutene, B
9NEeKTPOHHOW  bopme B oOpraH, NPedoCTaBfSWUA  MYHUUMNANbHY  YCRyry,
MHOTrOQYHKUMOHANbHbIN LLEHTP NMMO0 B COOTBETCTBYIOLWNIN OpraH rocy4apCTBEHHOW BRacTH,
ABMNAOLWMIACA ydypeauTeneMm MHOroyHKUMOHaNeHOro LeHTpa (ganee - ydypeauTtenb
MHOrO(PyHKUMOHANbLHOro LIeHTpa), a Takke B opraHusauum, npegycMOTPeHHble YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha pelleHns wn AOencTeus
(bespencTBme) pykoBoAUTENs OpraHa, NpeaocTaBNAWeEro MYHUUMMNANbHYO  YCNyry,
nodalTCs B BbILWECTOSAWMNN opraH (Npyu ero Hanuuum) nubo B criydae ero OTCYTCTBMSA
paccmMaTpuBalTCA  HeEnocpeacTBEHHO  PYKOBOAUTENEM  OpraHa, npegocTaBfsoLwero
MyHuUMnanbHyo ycnyry. XXanobbl Ha pelweHus u pencteua (6esgencrtene) paboTHMKa
MHOrOYHKUMOHANbLHOro LeHTpa noJarTca PyKOBOAUTEN 3TOr0 MHOrogyHKUMOHAarbHOro
ueHTpa. XXanobbl Ha peweHus n aencteus (6e3gencTeme) MHOropyHKUMOHANbLHOro LieHTpa
nodarTcsa yvypeauTento MHOroQYHKUMOHANbHOrO LEeHTpa WM OOSHKHOCTHOMY  nuuy,
YNOfIHOMOYEHHOMY HOpPMaTMBHbLIM MpPaBoBbIM akToM Pecnybnuku TaTtapctaH. XKanobbl Ha
peweHns n gencteus (6esgencrTemne) paboTHNKOB opraHu3auumii, NpeaycCMOTPEHHbIX YacTbio
1.1 ctatbm 16 PegepanbHoro 3akoHa Ne 210-®3, nopgalTCa pPYKOBOAUTENAM ITUX
opraHusaumn.

YKanoba Ha peweHus un pgencteua (6esgencteve) opraHa, NpenocTaBnsOLWEro
MYHULMNANbHYO YCRyry, AOSKHOCTHOMO Nuua opraHa, NpefocTaBnAoWero MyHMuMnanbHyo
ycryry, MYHMUMNANbLHOrO Cryxawlero, pykoBoguUTENA opraHa, npeaocTaBnsaoLWwero
MYHULMNANbHYIO yCcnyry, MoxeT ObiTb HanpasreHa no noyte, Yepe3 MHOroYyHKLUNOHANbHbIN
LEeHTP, C WMCNOMb30BaHMEM WHGOPMALNOHHO-TENTEKOMMYHUKALUNOHHON ceTn «VIHTepHeT»,
ouuManbHOro caWTa opraHa, npegocTaBnAwLWero MyHuuunanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, WMHPOPMAaUMOHHOW CUCTEMbl AocyaebHoro
obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3aasuTens. XKanoba Ha
peweHnss u pgencteua (6es3genctBne) MHOroyHKLMOHANbHOro LEeHTpa, paboTHMKa
MHOrO(PYHKUMOHANbHOro LieHTpa MOXeT ObiTb HanpaBneHa No Mo4Te, C MUCMNOfb30BaHWEM
NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «MHTepHeT», oduumanbHoOro canrta
MHOrogyHKUMOHanNbLHOro ueHtpa, EguHoro noptana nubo PecnybnukaHckoro nopTtana,
MHOPMaLMOHHON CUCTEMBbI AoCcyaebHOro obxxanoBaHus, a Takke MOXET ObITb NPUHATa Npu
nn4yHOM npueme 3aasutens. YKanoba Ha pelweHus n gencteusa (6es3gencTeme) opraHnsauunm,
npeaycMOTPeHHbIX YacTblo 1.1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT ObiTb HanpaBrieHa MO MNo4YTe, C MCMOMb30BaHWEM WH(OPMaLMOHHO-
TenekoMMYHUKaUNoHHON ceTn «UIHTepHeT», oduumanbHbiX CalToB 3TUX OpraHuMsauum,
EgouHoro noptana nubo PecnybGnukaHCKOro noprana, a Takke MOXeT ObiTb MpuHATa npu
NNYHOM Npueme 3asiBUTENS.

5.3. YKanoba gonxHa cogepaTb:



1) HaMmmeHOBaHMe opraHa, npefoCcTaBNAWEro  MYHULUNANbHYK  YCRAyry,
AO/MKHOCTHOIMO fMua opraHa, npeaocTaBfslowWero MyHUUMNanbHyto  ycnyry, nubo
MYHULMNANbLHOrO Cryawero, MHOroyHKLMOHaNbHOro LeHTpa, ero pykopogutensa u (1nu)
paboTHMKA, OpraHM3aumn, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (unm) paboTHMKOB, pewleHns n gencteus (6esgencrTene)
KOTOpbIX 0BXanyTcs;

2) hamunuio, M4, OT4eCcTBO (MoOcredHee - Mpu Hanmuyuu), CBeOEHUSs O MecTe
XUtenbcTBa 3asBuTtensa - usmyeckoro nuua nmbo HauMmeHoBaHMeE, CBeOEHUS O MecTe
HaXOXOEHUA 3aaABUTENSA - OPUAWYECKOro Nuua, a Takke Homep (Homepa) KOHTAaKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOW NOYTbl (MPUM HanMUuMKU) U NOYTOBBLIN agpec, no
KOTOPbIM JOMKeH OblTb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHnss 06 obxanyemblx pelleHusax U gencteuax (6esgencTsun) opraHa,
npenocTaBnAloLLLErO MYHULMNANbHYO ycnyry, AOJTKHOCTHOrO nvuya opraHa,
NPeaoCTaBnAWEero  MyHuMuMnanbHylo  ycnyry, numbo MyHMUMNanbHOroO  ChyXawero,
MHOrO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOroOYHKLMOHAarNbHOro LLeHTpa, opraHmsaumn,
npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB,

4) poBoAbl, Ha OCHOBaHUM KOTOPbIX 3adABUTENb HEe CcOorfnaceH C peweHueMm wu
penctemem (6esgencteBMeM) opraHa, nNpegoCcTaBfsAOWEro  MyHUAUMNANbHYH  yChyry,
AOMKHOCTHOIO  nuua opraHa, npegocTaBfAoWeEro MyHuuunanbHylo  ycnyry, nmbo
MyHULMNANbLHOro cnyxatuero, MHOroyHKLUNOHannLHOro LeHTpa, paboTHuKa
MHOro(OYHKUNOHAaNbHOro LeHTpa, opraHu3auumn, npeaycMoOTpeHHbIX Yacteto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, nx paboTHMKoB. 3asBuTenem mMoryt ObiTb NpeacTaBreHbl
AOKYMEHTbI (NpU Hanuyuu), nogTBepXaaroLwme AoBoAbl 3ad9BUTeNs, NMb0o nx Konuu.

5.4. Noctynuswas xanoba noanexuT pernctpaumm B CPoK He no3gHee paboyvero gHs,
cnegyoLlero 3a gHeM NocTynneHus.

5.5. XXanoba, noctynuBllaa B opraH, NpeaoCTaBNALWMA MYHULMMANbHYIO YCNyry,
MHOrOYHKUMOHANbHLIN  LEeHTP, ydpeauTento  MHOroyHKUMOHaNbHOro  LeHTpa, B
opraHusaumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa Ne 210-93,
nmMbo BbILECTOAWMA OpraH (Mpu ero Hanuyum), NoasfexXuT pPacCMOTPEHUIO B TeveHue
naTHaguatn paboymx OHen CO AOHS ee perucTpauum, a B cnyyvae obkanoBaHuA OTKasa
opraHa, npegocTaBnsloWero MyHUUMNanbHY YCryry, MHOro(yHKUMOHAaNbHOro LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B ucrnpasBneHun OonyLweHHbIX onedyaTok U ownbok
unum B crniydae obxanoBaHWsi HapyLEeHWs YCTAHOBIIEHHOINO CpoOKa TaKMX UCMNPaBNEHWN - B
TeyeHne naTn paboumx gHeWn Co OHA ee perncTpauuu.

5.6. Mo pe3ynbTatam pacCMOTPEHUSA xanobbl NPUHMMAETCA OAHO M3 CreaylLwmnx
peLLeHn:

1) »xanoba yooBneTBoOpsieTCcs, B TOM 4ucrie B oOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpasBrieHns AONYLEHHbIX ONeYaToK U OWMOOK B BblJaHHbIX B pe3yrbTare NpeaocTaBreHuns
MyHULMNANbLHOW YCryrn AOKyMeHTax, Bo3BpaTta 3asBUTEN0 AeHEeXHblX CpencTB, B3MMaHue
KOTOpPbIX HE NPeaycCMOTPEHO HOPMAaTUBHBIMU NPaBOBbLIMU akTamun Poccurckon denepauuu,
HOpMaTMBHbLIMUW MPaBoBbIMW akTaMmu Pecnybnuku TatapcTaH, MyHULMNanbHbIMU NPaBoBbIMU
aKTamu;

2) B yOOBNETBOPEHUN xanobbl 0TKasbiBaeTCA.

He nosgHee p[HA, cregylowero 3a [OHEM MNPUHATUSA peLleHUd, YKa3aHHOro B
HacTodALWeM [MyHKTe, 3asdBUTEN0 B MUCbMEHHOW opMe UM MO XenaHuw 3adaBuTens B
3NEKTPOHHOW hopMe HanpasnseTcs MOTUBMPOBAaHHbLIN OTBET O pe3ynbTaTax pacCMOTPEeHUs
Xanoo6bl.

5.7. B cnyyae npusHaHus >xanobbl nognexawien yaooBrETBOPEHUIO B OTBeETe
3a8BUTENIO O pe3ynbTatax pPacCMOTPeHus xanobbl AaeTcs MHgopMauuss O AeNCTBUsX,
OCYLLIECTBMSIEMbIX opraHom, npegocTaBnAoLL MM MYHULMMNANbHY0 ycnyry,
MHOrOQYHKUMOHanNbHbIM LEeHTPOM nnMbo opraHu3aumnen, npefycMoTpeHHonm 4yactbio 1.1



ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, B uenax He3amennUTernbHOro yCTpaHeHUs
BbISIBMIEHHbLIX HapYyLWeHW Mpu OKasaHUW MYHULUNanbHOW YCNyru, a Takke MNPUHOCATCA
M3BUHEHNS 3a [OCTaBrieHHble HeydobcTBa W ykasblBaeTcs WMHMopMauus o AanbHenLwmx
OENCTBUSIX, KOTOpble HeobBXOAMMO COBEpLWUTb 3asaBUTEN0 B Lenax nonyyeHus
MYHULMNAanbHOM YCnyru.

5.8. B cnyyae npusHaHus xanobbl He noanexalien yAOBMETBOPEHWIO B OTBeETe
3a9BUTENIO O pesynbTartax pacCMOTpeHus kanobbl [alTca  apryMeHTMpPOBaHHbIE
pasbACHEHUA O nNpUYMHaX MPUHATOrO pelleHus, a Takke uHdopMaums o nopsake
o6XxanoBaHUsA MPUHATOrO peLLeHns.

5.9. B cny4ae yctaHoBneHvuss B xode wnu no pesyrnbTatam pacCMOTPEHUsi Xanobbl
NPM3HaKoB cocTaBa  aAMMUMHUCTPATMBHOrO  MNPaBOHapYLEHUs UM MNPEeCTynIieHus
AOMKHOCTHOE NUUO, PaboTHUK, HadeneHHble MOMHOMOYUAMM MO PacCMOTPEHUI0 Kanoob,
HezaMmeanuTenbHO HanpasnalT UMeoLMecs matepuarnbsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHnss MyHULMNanbHON
YCIyru No NpUHATUIO Ha YYET rpaxgaH,
HYXXOalLWnXcsa B NnpegocTaBlieHnn
XUIbIX NOMELLEHMA NO LOroBopam
HaNMMa XXUIbliX NTOMELLEHNI
XUnuuwHoro poHaa coumnanbHoro
NCNonb30BaHuA

dopma
(BnaHk opraHa, NnpegocTaBNALWEro MyHUUMNANbHY YCIyry)

Komy:

KOHTaKTHble JaHHbI€e:

MpeaoctaButens:

KOHTaKTHble AaHHbIe npencraBuUTend:

PELWWEHWE
O NPVHATUM Ha y4eT rpaxaaH, HYXK4alLWmMxca B NpeoCTaBNeHnn XUnblX NOMELLEHNIN NO
A0roBopam Hamma XusblX MOMELLEHUN XUITULWLHOIo boHAa coLmanbHOro NCnofnb3oBaHus
oT Ne

PaccmoTtpeB Bawe 3asaBrneHue ot Ne n
npunaraembie K Hemy OOKYMEHTHI, YrNONIHOMOYEHHbIM opraHom
NMPUHATO pPELUEHME O MPUHATUM Ha ydveT
rpaxgaH, HyXOalWwnUxca B NPeAoCTaBfEHUN XWMblX MOMELLEHMA MO [OroBopamM Hanma
XUIbIX NOMELLEHNI XUNULLHOMO hoHAa coLmarnbHOro MCNonNb3oBaHuS.

[ononHutenbHas nHdopmaymns:

Caenenus 00 37EKTPOHHON OJIUCH

HornxHocTHoe nuuo (PNO)

(noanucb ynonHOMOYEHHOro
[AOIMKHOCTHOrO NMua opraHa)



MpunoxeHune Ne 2

K AODMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHnss MyHULMNanbHON
YCIyru No NpUHATUIO Ha YYET rpaxgaH,
HYXXOaloLWKNXCs B NpenocTaBneHnm
XUIbIX NOMELLEHMA NO LOroBopam
HaNMMa XXUIbliX NTOMELLEHNI
XUnuuwHoro poHaa coumnanbHoro
NCNonb30BaHuA

dopma
(BnaHk opraHa, NnpefocTaBNALWEro MyHULMNanNbHYy yCryry)

Komy:

KOHTaKTHble JaHHbI€e:

MpeaoctaButens:

KOHTaKTHble AaHHbIe npencraBuUTend:

PEWEHNE
06 oTka3e B NpefoCTaBliEHMM MYHULMMNANBHOW YCNyrn
Mo NPUHATUIO HA YYeT rpaxaaH, HyXKgarLWwmxcs B npeocTaBneHnmn XunblX NoMeLeHnn no
A0roBopam HarmMa XunbiX NOMELLEHUN XUITULHOro ooHaa coumarnbHOro NCrnosib30BaHns
oT Ne

PaccmotpeB Bawe 3agsneHve ot Ne n
npunaraembie K HemMy AOKYMEHTbI YNONMHOMOY€EHHbIM OpraHom
NPUHATO pelleHne ob oTkase B
NPUHATUN Ha Y4eT rpaxaaH, HY)XOAKLWMXCA B MPEeAoCTaBNEHUN XWUMbIX MOMELLEHUA Mo
[OroBopam Hamma >XUNbIX NOMELLEHUA XUIMULWLHOro hoHAa coumnanbHOro MCnosb30BaHUsS Mo
CrneayoLmnm OCHOBaHNSM

1.

2.

[ononHutenbHas nHdopmaumns:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCA B YMOMHOMOYEHHbIN OpraH C 3asiBleHUeM O
NpeaocTaBreHnn yCnyru Nocne ycTpaHeHMsl yka3aHHbIX HapyLLEHWN.

[aHHbIi 0TKa3 MoXeT ObiTb obXanoesaH B AocyAeOGHOM Mopsiake NyTeM HarnpasreHus
»anobbl B yNONMHOMOYEHHBIN OpraH, a Takke B cyaebHom nopsigke.

CBeieHus 00 3JICKTPOHHOM MOITUCH

HomxkHocTHoe nuyo (PHO)

(nognucb yNnOrTHOMOYEHHOro
AOMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHnss MyHULMNanbHON
YCIyru No NpUHATUIO Ha YYET rpaxgaH,
HYXXOaloLWKNXCs B NpenocTaBneHnm
XUIbIX NOMELLEHMA NO LOroBopam
HaNMMa XXUIbliX NTOMELLEHNI
XUnuuwHoro poHaa coumnanbHoro
NCNonb30BaHuA

dopma
(BnaHk opraHa, NnpegocTaBnAlLWEro MyHUUMNanbHy YCryry)

Komy:

KOHTaKTHble faHHblI€e:

MpenctaButens:

KOHTaKTHble AaHHbIe npencraBuUTend:

PELWEHWNE
06 oTkase B npuemMe JOKYMEHTOB, HeobXoaMMbIX AN NpegocTaBneHus
MYHULMNANbHON YCIyrn No NPUHATUIO HA YYET rpaxKaaH, Hy>KOalLWmMXcs B NpeocTaBneHnm
XUIbIX NOMELLEHMIA MO OroBOpaM Hamma XurblX NOMELLEHUA XUULLHOMO ooHAa
coLnanbHOro Ucnorib3oBaHuUsA
oT Ne
PaccmoTtpeB Bawe 3assneHne ot Ne "
npunaraembie K HemMy AOKYMEHTbI YNONHOMOYEHHbIM opraHom
NPUHATO
peweHne 06 oTkase B NpuemMe JOKYMEHTOB, HEODXOAUMbBIX ONA NPUHATUS Ha ydeT rpaxaaH,
HYXXOaLWNXCA B NPEeaoCTaBlIEHUN >KWMbIX MNOMEWEHNN NOo AOroBopaM HanMa XWUMblX
NMOMELLEHNI XUNULHOro ooHAa coLmanbHOro NCMNonb30BaHMs NoO CreayowmnmMm OCHOBaHUSIM:
1.
2.

PasbacHeHne NnpuinH oTkasa:
[ononHntenbHas nHdgopmayms:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCA B YMNOMHOMOYEHHbIA OpraH C 3asiBlieHUeM O
npenocTaBrieHUM YCryru Nocne ycTpaHeHUst yka3aHHbIX HapyLLEeHWIA.

[aHHbIi 0TKa3 MoxeT ObiTb obGXxarnoeaH B ocyaeOHOM nopsiake NyTem HarnpaerneHus
*anobbl B yNONHOMOYEHHBIN OpraH, a Takke B cyaebHom nopsigke.

Caenenus 00 37E€KTPOHHON MOIIUCH

HomkHocTHoe nuuyo (PNO)

(noanuch ynornHOMOYEHHOro
[AOMKHOCTHOrO NniuLia opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHuumnansHou
YyCnyru nNo NPUHATUIO Ha y4eT
rpaxgaH, Hy>XXJarLmnxca B
npeaocTaBNeHUN XUnblX
nomMeLleHn No gorosopam Hanma
XUNbIX MOMELLEHUN XUMULLHOIo
doHaa coumanbHOro UCnosib3oBaHmA

dopma

(pyKoBOAUTENIO YNONHOMOYEHHOIO OpraHa,

OCYLLECTBISIOLLErO yYeT rpaxaaH,
HY>KO a0 LLIMXCS

B nNpenocTaBlie€HUN XurbiX noMeLLeHNI

No 4OroBopamM Hanma XuIblX NOMeLLEeHUI
XuUnuwHoro poHaa counanbHoro
NCNoNb30BaHUSA)

oT

(bamunus, nms, oT4ecTBO (NPU HANU4KUK))
npoxuBatoLero(-emn)

(appec mecTa
XUTenbCcTBa)

nacnopt

(cepwusi, HOMep, kem U1 korga

BblJaH)
HOMep TernegoHa




3AABITEHNE
O NPUHATUM Ha YYET rpaxaaH, HYy)X4alLMXCs B NPeAoCcTaBneHnn
XXMINbIX MOMELLLEHWN NO JOroBopam HaiMa XUnbiX NOMeLLeHWU
XUINULLHOro hoHaa coumanbHOro Mcnonb30BaHus

MpoLy NPUHATL MeHs,

(bamunusa, nma, oT4eCTBO (MPU HanNU4uu),

Aarta poxaeHus)
N YNEeHOB MOEen CeMbMU (MPU HaNM4YnK)

(cTeneHb poaCTBEHHbIX OTHOLLEHUN,

dhammnusa, umsi, 0T4eCTBO (NPU HaNU4UK),

AaTa poXAeHUs, NacnopTHbIE AaHHbIE)
Ha y4YeT rpaxaaH, HY)XOalWnUxca B NPeaoCTaBNeHUM KUMbIX NMOMELLEHMN MO LOroBopam
HanMa XWIblX MOMELLEHMI XUMNLHOro hoHaa coumnanbHOro MCnosnb3oBaHna (ganee -y4ver).

HacTtoswmnm 3asiBneHneM NoATBEPXKOAK, YTO S U YneHbl MOe ceMbW (MpU Hanu4um)
aBnsemca rpaxgaHamum Poccuinckon ®egepaumm, aBnsgsemca no yctaHoBMEHHbIM XUNnLHbIM
kogekcom Poccunckon denepanmm OCHOBAHUAM HYXXOAKOLWMMUCSA B XKUIbIX NOMELLEHUSIX Mo
AO0roBopam HarMa XWIblX NOMELLEHUN XUNULHOro ooHAa CouManbHOro UCMonb30BaHus, a
Takxe:

MOW [O0XO04 W [0XO04 MOCTOSIHHO MPOXWBAKLWINMX CO MHOW YNEHOB MOEW CeMbU W
CTOMMOCTb Hallero WMmyllecTBa, nogfexawero HanoroobroxeHuo, He npesblwaroT
MakCcMMarnbHOro pasmepa, YCTaHaBNMBAEMOro B COOTBETCTBUM CO cTaTben S5 3akoHa
Pecnybnuku TaTtapctaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusaumm npas rpaxaaH
Ha MPeaoCTaBlIEHNE MM >KUIbIX MOMELLEHU MO AOroBopamM Hanma >KUIbIX MOMELLEeHUN
XunuwHoro ooHaa coumnanbHOro MCNonNb30BaHNAY;

S1 U YneHbl MOEN CEMbW He MPU3HaHbl N HE UMEKT OCHOBAHUN ObiTb MPU3HAHHBIMU
opraHaMmm MEeCTHOro camoynpaBfieHUss ManoMMyLLMMKN B Nopsiake, yCTaHOBNEHHOM 3aKOHOM
Pecnybnukn TatapctaH oT 13 nona 2007 roga Ne 31-3PT «O peanusauun npaea rpaxgaH
Ha npeaocTaBNeHNe UM >KUMbIX MOMELLEHUMA TOCYyOapCTBEHHOMO XUNULWHOIO doHAaa
Pecnybnukn TaTtapcTaH 1 MyHMUMNANbHOIO XUMANLWHOro ooHA4a No JOroBopam couuanbHOro
Harmay.

MHe n3BeCTHO, YTO B Criyvyae BbISIBNIEHUSA HEQOCTOBEPHOCTU NPeaoCTaBNEHHbIX MHOM
CBELEHUNIN NMOCIIE NPUHATUS MEHS M YNEHOB MOEN CEMbW Ha y4eT A M YNieHbl MOEN CEMbMU
OyoyT CHATbI C yyeTa.

S 1N coBepLUEHHONETHNE 4NeHbl MOEN CEMbW OaeM CBOE corflacMe Ha nNpOBEPKY
OpraHoM MeCTHOro camoyrnpaBneHus NpeacTaBlieHHbIX CBEAEHUN O JOXO4aX U UMYLLLECTBE B
HaNoroBblX, TAMOXXEHHbIX U UHbIX OpraHax.

3asiBneHne o cornacum Ha 06paboTKy W npenocTaBneHME MepPCOoHanbHbIX AaHHbIX
npunarato.

K 3aaBneHuto npunaratoTcst AOKYMEHTbI:

1.

(HaMmeHoBaHWe N HoMep OOKYMEHTA, KEM U KOTA4a BblaH)
2.

(HaMmeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblAaH)
3.

(HaMmeHoBaHWe N HoMep OOKYMEHTa, KEM W Koraa BbldaH)
4,

(HaMmeHoBaHMe N HoMep JOKYMEHTA, KEM W KOraa BbiAaH)




(HaMMeHOBaHMe M HOMEep OOKYMEeHTa, KeEM U Koraa BbI,El,aH)

3aaButenb

(nognuce) (dhamunus, nmsa, ot4ecTBO (NPU HaANMYNK))

UneHbl cemby (Npy Hanu4un):

(noanwuce) (bamunusa, nmsa, 0OTY4ECTBO (NPK HanNM4UK))

(mognuceb) (hamunuga, nms, oT4ecTBO (MPU HaNMYUK))

(noanwuce) (dbamunuga, nma, ot4ecTBO (MPU HaNUYMK))
" 20_ .

Pe3yanaT npenocrtassieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npenoctaBuTb:

|:| B JMYHbIA KabuHeT [lopTana rocygapCTBEHHbIX WM MyHULMNAnNbHbLIX YCIyr
Pecnybnukun TaTtapcTaH;

I:I B MHOIO(YHKUMOHANbHOM LeHTpe NpeaoCcTaBneHust TrOCYAapCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr Pecny6nuku TaTapcTan;

I:l B Op2aHe.

(nata) (mnognuce) (9.1.0.)



MpunoxeHune Ne 5

K AODMUHUCTPATUBHOMY pPErfiameHTy
npeaocTaBneHns MyHuumnanbLHom
YCIyru No NpUHATUIO Ha YYET rpaxgaH,
HYXXOarLWnXcsa B npeaocTaBneHnm
XUnblX MOMELLEeHUI NO 40oroBopam
HaMMa XUIbliX NTOMELLEHNI
XuUnuHoro ¢oHaa coumanbHoro
Ncnonb30BaHmA

Pykosogutentio

OT:

3AABNEHNE
06 ncnpasneHnn TEXHNYECKOW OLLIMBKM

Coobwato 06 owmnbke, AONYWEHHOW MpPU OKasaHUM MYHWULMNANbHOW YCRyrM no
NPUMHATUIO Ha Y4YeT rpaxaaH, HyXOalwWwMxcs B NpenocTaBlieHMM XWUMbiX MOMELLEeHUn no
A0roBopam HarMa >unblX NOMELLEHUN XUNULWLHOro doHAa CoLManbHOro NCNob30BaHUS.

3anucaHo:

MpaBunbHbLIE CBEOEHUS:

Mpowy McnpaBuTb OOMYLLEHHYH TEXHUYECKY OLMOKY M BHECTU COOTBETCTBYHOLLUME
M3MEHEHUsI B JOKYMEHT, SABMAIOLWMIACS pe3ynbTaToM MyHULMNANbLHOW YCIyru.

Mpunarato cnegyolmne JOKYMEHTbI:

1.

2.

B cnyyae npuHsATMS pelieHMs o6 OTKNOHEHUW 3asiBNeHuss 06 wuchnpaBneHum
TEeXHMYECKOWN OLMBKM NpoLly HanpaBUTb Takoe peLleHue:

NnocpeacTBOM OTMNpaBleHMs1 3NIEKTPOHHOro AoKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOW KOMuMU Ha OyMakHOM HOCUTere MOYTOBbIM OTMNpPaBriEeHUEM Mo

agpecy:

HacTosiumm noaTeBep:kaato: cBeaAeHus!, BKIIOYEHHbIE B 3asiBNEHME, OTHOCSLLMECS K MOeW
JNIMYHOCTU N NPEeAcTaBfSAEMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXe, OOCTOBEPHbI.
[oKyMeHTbI (KONMUM OOKYMEHTOB), NMPUMOXKEHHbIE K 3asiBNEHU, COOTBETCTBYHOT TpeboBaHMsM,
YCTaHOBIEHHbIM 3akoHogaTenbcTBoM Poccuitckon depepaumm, Ha MOMEHT NpeacTaBeHus
3aABMNEeHNs 3TN JOKYMEHTbI A4eNCTBUTENbHbI U cogepXXaT 4OCTOBEPHbIE CBEAEHMS.

( )

(mara) (moanuceb) (®.1.0.)
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