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O6 yTBepXAeHUM aAMMHUCTPATUBHOrO persiaMeHTa
npeaocTaBneHUss MyHULUUNanbLHOW yCcnyru no
NPUHATUIO Ha YYeT rpaxaaH, Hyxpaalwuxcs B
npeAoCTaBNEHNUMU XUMbIX NOMELWEeHn no foroBopam
HaMa XunbIX MOMELWEeHUn XunuwHoro doHaa
CcoLManbLHOro UCNOsIb30BaHUA

B uensax peanusauun PepepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-d3 «0O6
opraHusauuMym  NpefoCTaBNeHUs  FOCYAapCTBEHHBIX WM MyHULMNAnbHbIX  ycnyry,
PYKOBOACTBYACb nocTaHoBneHuem Kabuxeta Mwunuctpos Pecnybnuku TatapctaH oT
02.11.2010 Ne 880 «O6 yteepxaeHun [lopsaka paspaboTku U yTBEPXKAEHUS
aaMUHUCTPATUBHbIX pernameHToB npegocTaBneHuns rocyapCTBEHHbIX ycnyr
WCMOMHWUTENbHBIMA  OpraHamy rocyfapcTBeHHoit Bnactu Pecnybnuku TatapctaH U o
BHECEHUM W3MEHEeHUli B OTAenbHble noctaHoBneHnus KabuHeta MwuHucTtpos Pecnybnuku
TaTapctaH», B COOTBETCTBMM C  NOCTAHOBREHWEM  VICnonmHUTEeNnbHOro  KomuTeTa
CTapokblpnaickoro cenbckoro nocenenust «O Tlopaake paspaboTkn u  yTBEpXAEeHUS
agMUHUCTPATUBHBIX pernameHToB npegocTaBreHns MYHULMNanbHbIX ycnyr»,
WcnonHutenbHblil  komuTeT  CTapoKblpnaickoro — Cenbckoro — rnoceneHus  ApcKoro
MyHULMnanbHoro painoHa Pecnybnuku Tatapctad NMOCTAHOBIIAET:

1. YTBepANTb AOMUHUCTPATVBHbIA pernamMmeHT NpeaoCcTaBneHnst MyHULMNanbHo
ycryru no MpUHSATUIO Ha y4yeT rpaxaaH, HyXaalowuxca B NpeaocTaBneHn HKumbix
NOMELLEHWI MO [OroBopam HamMa XWIbIX MOMELLEeHWUA XUMWULWHOTO oHAa counanbHOro
NCMNOMb30BaHUs, COrNacHO NPUINOXEHNUIO.

2. TpusHaTb yTPaTUBLUMM CUIy MOCTAHOBMEHME WCMONHWUTESNbHOTO komuTeTa ApPCKOro
MyHuLMnansHoro paioHa ot 15.10.2021 Ne13 «O6 yTBepxaeHUM afMUHUCTPATUBHOMO
pernameHTta npeaocTaBneHnss  MyHULMNanbHOW  YCryru Mo MocTaHOBKE Ha y4qeT
rpaKaaH, HYXOAOLWMUXCs B MPefOCTaBMEHNN KUNbiX MOMELLEHNA no Aorosopam Hanma
XUMbIX NOMELLEHN XUMULLHOTO (hoHAA COLManbHOro UCMosib30BaHNsA NO UCMONMHATENbHOMY
koMmuTeTy CTapOKbIPSIAiCKoro CenbCKoro noceneHnst ApCkoro MyHNLUNanbHoro parioHa».

3. OnybnukosaTb HacTosillee nocTaHosrneHne Ha OduumanbHOM nopTane npaBoBON
4 aum Pecnybnuku TartapcrtaH (http:pravo.tatarstan.ru) n obHapogosate nyTem

Z q étf(e;_.ﬁﬂ Ha caiiTe ApCcKOro MyHuUMnanbHoro paiioHa (arsk.tatarstan.ru).
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[NpunoxeHne K NOCTaHOBMNEHUIO
UCMOSMHUTENBHOrO KOMUTETA
CTapokblpnalickoro cenbckoro
noceneHus
ApCKOro MyHMULMNanbHOro paioHa
Pecnybnuvku TaTapcraH

oT «24» nekabpsa 2021 r. Ne 25

AOMUWHUCTPATUBHbLIW pernameHT
npeAocTaBfieHNA MyHMLMNaNbHOW YCNYry No NPUHATUIO HA YYeT rpaxaaH,
HY>KAaloWMUXCA B NPeA0CTaBIIEHUM XUIbIX MOMELLEHUI No 4OroBOopaM HaMa XMUIbIX
NoMeLEeHUIA XUITULHOro hoHAa coLManbLHOro UCNob30BaHUsA

1. O6wWwme nonoxeHusa
1.1.  [llpeameT perynupoBaHns agMUHUCTPATUBHOIO perfnameHTa

Hactoswmii  agMUHUCTPaTUBHLIA  pernamMeHT MpefoCTaBNeHna  MyHULMNanbHO
ycnyru (Oanee — aAMUHUCTPATUBHLIA pernamMeHT) ycTaHaBnuBaeT cTaHgapT W Nopsaok
NPeaocTaBneHns MyHULMNANbHOM YCnyru No NPUHATUIO HA YYET rpaXkaaH, HyXOoawwmxcs B
NPEeAOCTaBNEHUN XUMbIX MOMELLEHMNI MO AOrOBOPaM Halima XMIbiX NOMELLEHWUIA XUMULLHOIO
¢dhoHAa coumansbHOro UCNonb3oBaHus (danee — MyHULMnNanbHas ycnyra).

1.2. Kateropun 3assutenen

1.2.1. Jluyamn, nmerownMm NpaBo Ha NoslyYeHne MYHULMUNANbHON YCNyru, SBNAIOTCS
dumsunyeckne nuua (oanee — 3assBUTEND).

1.2.2. C 3aaBneHveM BrnpaBe obpaTuTbCA NPeAcTaBUTENb 3asBUTENSA, OENCTBYOLLUIA
Ha OCHOBaHWM [OKYMEHTa, YAOCTOBEpPAKLEero €ero nofiHoMo4nsi, nubo 3aKOHHbIN
npeacTtaBsuTenb M3nMYecKoro nuua (aarnee — npeacraBuTeNb 3asBUTENS).

1.3. Nopsaok MHOpMUPOBAHKS O NPeaoCTaBNeHNn MyHULUNANbHOW yCnyru

1.3.1. WHdopmauua o nopsgke npeaoCcTaBrneHuss MyHuUMnanbHOW  YCnyru
pasmeLllaeTcs:

1) Ha WHGPOPMALMOHHBIX CTEeHAax, CoAepXalinxX BU3yalnbHYlD W TEKCTOBYIO
MHOpMaUMIO O  MYHUUMMANbHOW  ycnyre,  pacrofioXXeHHbIX B MOMELLEHUAX
MHOTOMYHKLMOHANbHbLIX LEHTPOB NPeAoCTaBMeHNs rocyAapCTBEHHbIX U MyHULMNanbHbIX
ycnyr.

2) Ha oduuManbHOM canWTe MyHULUNanbHOro paihoHa B WHGOPMaLMOHHO-
TenekoMmmyHukaLunoHHol cetn «HTepreT» (https://www. arsk. tatarstan.ru);

3) Ha lNopTane rocyfapCTBEHHbIX U MyHULUMnanbHbIX yenyr Pecnybnvku TatapcTaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuii noptan),

4) Ha EpuHOM nopTane rocyAapCTBEHHbIX W MyHULMUNAnbHbIX ycnyr (pyHKUmWi)
(https:// www.gosuslugi.ru) (aanee — EQunHbIn nopTan);

5) B rocyfapCTBEHHOW WHOpMaLMoHHOW cucteme «PeecTp rocyfapCTBEHHbIX W
MyHuuMnanbHblX ycnyr Pecny6nuku Tartapctaw» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCyr).

1.3.2. KoHcynbTupoOBaHKe Mo BoOMpocam MnpeaocTaBneHus MyHUUMnanbHOM ycnyru
ocyLLecTBnaAeTCA:

1) B MHOroyHKUMOHAmNbHbLIX LEHTpax npeaocTaBneHns rocyAapCTBEHHbIX U
MYHULMNAnbHbIX YCNyr Npu YCTHOM 06paLleHnn - NTMYHO UMK NO TeNeqoHy;



2) B MHTEpaKkTUBHON chopme PecnybnukaHckoro noprana;

3) 8 McnonHumenbHoM Komumeme CmapoKbipralickozo CeflbCKo2o oceseHus
ApCKO20 MyHUyunanbHo2o patioHa (nanee — OpeaH):

NP1 YCTHOM 0BpaLLeHu - INYHO UNK MO TeNedoHy;

fpv NUCbMEHHOM (B TOM Yucne B hopMe 3MEeKTPOHHOTO AOKyMeHTa) obpalleHnn — Ha
BymMaXKHOM HOCUTENE MO NOYTE, B 3NEKTPOHHON hOpME MO 3NIEKTPOHHON nouyTe.

1.3.3. WUHdopmauus Ha EguHom noptane, PecnyGnukaHckom nopTtane o nopsake v
Cpokax NpefoCTaBMNeHNst MyHULMNANbHOW YCNyr Ha OCHOBaHUW CBEAEHUN, CoaepxaLLnxcs
B PeecTpe rocynapCTBEHHbIX W MyHULMNANbHbLIX YCMyr, MPeAoCTaBnseTCA 3afBUTENIO
BecnnatHo.

JlocTyn K MHcbopMaLmm 0 Cpokax 1 Nopaake NPeAoCTaBIEHNst MyHULMNANbHO yernyru
ocylLecTBAeTCs 6e3 BbINOMHEHNs 3asBuUTeNeM Kakux-nubo TpedosaHuii, B TOM yucne bes
MCNoMb30BaHUs MporpaMmmHoro obecneyeHns, YCTaHOBKA KOTOPOro Ha TEeXHU4eckue
cpeactea 3asBuTens TpebyeT 3aKknioYeHUst NUUEH3UOHHOTO WM MHOTo corfalieHus ¢
npasoo6riagarenem nporpamMmMHoro obecneyeHus, npesycMaTpusaoLLero B3uMaHue nnarel,
perncTpauuio Unv asToOpW3auMio 3asBUTENA UMW NPEeAoCTaBlIeHNe UM NepCoHambHbIX
[AaHHbIX.

1.3.4. MNpu obpalleHnn 3asiBUTENS NUYHO WM MO TenedoHy B COOTBETCTBUM C
nocTynueLwMM obpalleHneM npefocTasnAeTcs MHopMaLns:

1) 0 MecTe HaXOXAEeHWs MHOrO(MYHKLUMOHANBHOTO LEeHTpa npeaocTaBneHuns
rocyAapCTBEHHbIX M MyHULMNanbHelx yenyr, OpzaHa (appec PT, Apckuid MyHMLMNanbHbIN
paiioH, c. HmkHue Metecku, yn. Tykas, 4.2, rpacvk paboTbl: NoHeaenbHUK-NATHULA, ¢ 8.00
no 16.00, TenedoHbl: 8(84366)56-2-93);

2) o rnopsake NpeaocTaBneHus MyHuuUnanbHoi ycnyru, o cnocobax u cpokax
rnojavun 3asBrneHun,

3) o KaTeropusx rpaxaaH, KoTopbiM NpefoCTaBnAeTCcA MyHuUMnansHas ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKTax, PerynupyoLLMx BONPOCk NPEAOCTaBNEHNSA MyHULMNanLHON
ycnyru;

4) o nepeyHe [AOKYMEHTOB, HeoBXOAUMbIX AN PacCMOTPEHWs 3asBneHns o
npefocTaBneHn MyHULMNANbHO YCyru, 0 Cpokax npuema v perucTpauni sassneHna,

5) 0 xope NPeAoCTaBNEHNA MyHULMNAnbHON yenyru;

6) 0 MecTe pasMelleHWs Ha oduuManbHoM canTe UHpopmauun no Bonpocam
npeaocTaBneHns MyHULMNansHON yenyru;

7) o nopsigke obxanosaHus gencteuii unu  6e3nencTBmMaA  QOJIKHOCTHBIX  NnL
OpeaHa.

Mo nucbMeHHOMy oOOpaljeHuto  COTPyOHUKM  OTAena, OTBETCTBEHHOro  3a
npeaocTaBNerHne MyHUUMNanbHow ycnyru, noapoGHO B NUCbMEHHOW dhopMe pasbACHAT
3asBUTENIO MOPSAOK MPEAOCTaBMNEHNs MyHULMNANbHON YCnyru 1 BOMPOCHI, ykasaHHbIE B
HACTOSILLEM MYHKTE afMUHUCTPATUBHOIO perfaMeHTa, v B Te4eHne Tpex paboynx AHen co
[HS perucTpauun obpalleHust HanpaensiloT OTBET 3asBUTENHO. OTBeTbl AalTCA Ha A3bIKe
obpalleHusi. B criyyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke obpalleHns 1cnonb3yTes
rocyfapcTBeHHble A3blk Pecnybnuvku TatapcTa.

1.3.5. WHdopmauus no Bompocam npeaocraBneHns MyHUUMNAnbHON  ycryru
pasmellaeTcs Ha oduupanbHOM cante MyHULMNanbHoro parioHa U Ha WHJOPMaLVOHHBIX
cTeHgax B nomelleHuax OpeaHa Ans paboTsl C 3asBUTENAMM.

Hdopmaumsa Ha rocyAapCTBEHHbIX A3blKax Pecnybnukn TatapcrtaH, pasmvelljaemas
Ha WHMOPMALMOHHBLIX CTeHAax U Ha oduuManbHOM caiTe MyHWUMNanbHOro pavoHa B
NHOPMALIMOHHO-TENEKOMMYHNKALMOHHOW  ceT  «VHTEepHeT», BKIOHaeT CBEACHWA O
MyHULMMNANbHOMA ycnyre, cogepxaimecs B nyHkTax 2.1, 2.3, 24, 25, 2.7, 2.9, 210, 2.11,
5.1 afMWHUCTPATUBHOIO pernameHTa, WHdopMaumio 0 MecTe HaXOXKAEHMUS, CMPaBOYHbIX
TenecoHax, BpemeHu paboTel OpzaHa, o rpaduke npuema 3aABMNEeHUn Ha nNpefocTaBnexHne
MYHULMNAnbHOW YCnyru,



1.4. HopmaTvBHbIe NpaBoBble aKkTbl, perynupyroLime npefocrasneHve
MYHULMNANbHOW YCnyru

1.4.1. MNepeyeHb HOPMATVBHbLIX MPaBOBbLIX aKTOB, PerynupyloLmx npepocrasneHne
MyHULMNanbHOA ycnyru (C ykasaHWem pPeKBU3WTOB HOPMAaTWBHbLIX MPaBOBbIX aKTOB W
WCTOYHMKOB WX oOdmumanbHoro ony6rukosaHus), pasvelleH Ha EfuHom nopTane, B
PeecTpe rocyaapCTBEHHbIX W MyHWUMMNAnbHbIX —ycnyr, Ha ochmumansHoM caiTe
MYHULIMNAnbHOro paioHa B MH(OPMaLMOHHO-TENEKOMMYHUKALIMOHHON ceTu «UHTEpPHETY.

1.4.2. TeKCT aAMVHUCTPATUBHOTO pernaMeHTa B AEVCTBYIOWEN peaakuny noanexuT
pasMmelleHutio Ha EfuHom nopTane, B Peectpe rocyAapCTBEHHbIX Y MyHULUNanbHbIX yCnyr,
Ha oduumansHOM cawnTte MyHMLMNanbLHoOro parioHa B MHdOpPMaLIMOHHO-
TenekoMMYHMUKaLMOHHON ceTn «IHTepHETY.

1.5. TepMVleI, ncnonb3dyemMble B aMUHUCTPATUBHOM pernameHTe, n ux onpenenexHna

1.5.1. B agMUHUCTPATVBHOM perfiaMeHTe WUCMonb3ylTca creaylowmne TepMuHbl 1
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrOyHKLUVOHANBHOTO LeHTpa npeAocTaBneHns
rocylapCTBEHHbIX 1 MyHUUMNANbHbIX YCNyr — TepputopuarnibHo o6ocobneHHoe CTPYKTypHOE
noapasgeneHue (oduc) MHOropyHKLMOHaNbHOro LeHTpa npeAocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr, CO3AaHHOe B rOPOACKOM (cenbckom) nocenexun
MYHMLMNAnbHOro panoHa Ui B ropoAckoM okpyre Pecny6nuku TaTtapctaH B COOTBETCTBUM C
nyHkToM 34 [lpaBun opraHusaunMn AeATenbHOCTY MHOrOMYHKLMOHaNbHbIX LEHTPOB
NpefocTaBneHnst  FOCYAAPCTBEHHbIX M MyHULMMAnbHbIX  yCnyr,  YTBEPHAGHHBIX
noctaHoenexuem lMpasutenscrtea Poccuiickoin ®epepauun ot 22 pexkabps 2012 r. Ne 1376
«O6 ytBepxaeHun Npasun opraHusaunn AeATeNIbHOCTU MHOTOMYHKLMOHANbHbLIX LEHTPOB
npeAoCTaBEHVs rOCYAapPCTBEHHbIX Y MyHALIMNAMBHBIX YCIyr;

TexHuyeckass owwubka - owwubka (onucka, onedyaTtka, rpaMmmaTuydeckas  unu
apudmeTnueckas  owmnbka nmbo  nopobHas ownbka), [OOnyLleHHas  OpraHom,
NPeaoCTaBNALLMM MyHULMNArbHYIO YCnyry, W npuseflwas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pesyrbTaT MyHULunanbHoW ycnyru), CBeAeHNAM B JOKYMEHTaX, Ha
OCHOBaHMMN KOTOPbIX BHOCUINUCL CBEAEHNS,

EgvHas  cucTema  MAeHTUdMKaumu 1 - ayTeHTudukauum B UHMPACTPYKTYpE,
oBecneunsaioleit MHPOPMaLMOHHO-TEXHOMNOMMYECKOE B3auMoaeicTane NHMOPMALIMOHHBIX
CUCTEM, UCTONb3YEMbIX ANS NPefoCTaBNeHNst rocyAapCTBEHHbIX U MyHULMNANbHBIX yCryr B
anekTpoHHoit dhopme (nanee — ECUA) — defepanbHas rocyaapCcTBeHHan NHdopMaLMoHHas
cuctema, obecrneumBarollasi CaHKLMOHWPOBAHHbLIA AOCTYN y4acTHUKOB NHOpPMaLMOHHOro
B3aMMOLENCTBNA B CUCTEMEe uaeHTUdMKaumm W ayTeHTUdpMKaUMM K UHDopmaumu,
coaepxalleics B rocyapCTBEHHbIX NHOPMaLMOHHbIX CUCTEMAX U UHBIX NHMOPMALIMOHHBIX
cuctemax;

MoL] - FocynapcTBeHHoe OtofxeTHoe ydpexaeHue «MHOrodpyHKUMOHAmMbHbIA LEEHTP
npefocTaBreHrsi rOCyAapCTBEHHbIX U MyHULMNANBHBIX YCIyT B Pecnybnuke TatapcTtaHy,

ANC MoL, - ABTOMaTU3NpPOBaHHANA nHdopMaLoHHasn cuctema
MHOFOMYHKLIMOHAMNbHBLIX LEHTPOB MNPEAOCTaBNEHUS TOCYAapCTBEHHbLIX W MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTtaH.

1.5.2. B aAMUHUCTPATMBHOM pernameHTe Mo 3asBreHWeM O NnpefoCTaBneHnn
MyHULMNanbHon ycnyru (panee - 3asfBMeHne) MoHUMaeTcs 3anpoc O npeaocTaBneHun
MyHULMNAnbHOM YCryru, NOAAHHBIA B COOTBETCTBUN C MyHKTOM 3 crtaTtbu 2 PepepanbHOro
sakoHa oT 27 wwons 2010 rogpa Ne 210-#3 «O6 opraHusauun npenocTaBieHns
roCcyAapCTBEHHbIX Y MyHULMNANbHBIX YCIyr» (nanee — ®efepanbHblit 3akoH Ne 210-03).



2. CTaHpapT npefocTaBfieHUsA MyHULMNANLHOMW yCryru

2.1. HaumeHoBaHne MyHuLMNansHOM ycnyru

an/IHFlTMe Ha ydeT rpaxanaH, HyXgarLwmnxca B npenoctaBleHUN XUnbix NMoMELLIEHNN
no gorosopam HalMa XUIblX NOMELLEHUI XUULLHOIO dI)OHﬂ,a coumanbHOro UCnoJib30BaHUA.

2.2. HanmeHoBaHWe UCNONHUTENbHO-PACNOPSAMTENBHOIO OpraHa MecTHOro
camoynpaBrieHusi, HeNnoCpPeACTBEHHO NPEeAOCTaBNSAOLEro MyHULUNANbHYIO YCryry

UcnonHumenbHbIl Komumem CmapoKbipialcKko2o ceslbCKo20 rocesieHus ApcKoz20
MyHuyunanbHo20 patioHa Pecrnybnuku Tamapcmad.

2.3. OnucaHue pesynbTata NpefocTaBNeHNsa MyHULMNanbHOM ycnyru

2.3.1. PesynbTaTtom NnpefocTaBneHnss MyHULMNanbHom ycnyru ABnseTcs:

1) peLlueHre O NPUHATUM Ha YYeT rpaxkaaH, Hy>OatoLnXcs B NPeAoCTaBNeHUN XnrbIX
MOMELLEHMIN Mo [0oroBopam HaiiMa XUMblX NOMELLEHUA XUMULHOro doHaa couuanbHoro
ncnonb3osaHus (npunoxeHue Ne 1 k HacTosILLeMy aAMUHUCTPATUBHOMY PErflamMeHTy);

2) pelueHve 06 oTkase B NPEAOCTaBMNEHNM MyHULMNAnNbHOMA ycnyru (npunoxexue Ne
2 K HacTosiLLeMy afMUHUCTPATUBHOMY pernameHTy);

3) pelueHue o6 oTkase B Npueme [OKYMEHTOB, HEOOXOAMMbIX ANs NMpefoCcTaBneHus
MyHuuunanbHol ycnyrm  (npunoxeHune Ne 3 K HacToslemy aAMUHWCTPaTUBHOMY
pernamMeHTy).

2.3.2. PesynbTat npefocTaBneHns MyHULMnansHon yenyri HanpaenseTcs 3asaBuTesto
B hopMe OnEeKTPOHHOTO [AOKyMeHTa, MOAMUCAHHOMO YCUIIEHHOW KBanvuLMpoBaHHOM
3NEKTPOHHOI MOAMUCHIO YNONHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nubo OpzaHa), B
cooTeTcTBUM C PepepanbHbiM 3akoHom oT 6 anpens 2011 roga Ne 63-03 «O6
aNeKTPOHHOI noanucu» (ganee — depepanbHblii 3akoH Ne 63-03) B nnYHbIA KabuHeT
EguHoro mopTan. B crydae HanpasneHust 3aseneHus nocpefctsom PecnybnuvkaHckoro
noptana pesynbTaT NPeAoCTaBreHUs MyHULMNAmnbHOW YCIyrM HanpasfsieTcs B JIMYHbI
kabuHeT PecnybnvkaHckoro noprana.

2.3.3. Mo BbIGoOpy 3asBuUTENs pesynbTaT NpefoCTaBMNEHWUs MyHULMNanbHOW ycnyru
Bblaaetcs B OpraHe unu B MOLL B dopme 3k3emnnsipa IMEKTPOHHOrO [OKyMEeHTa,
pacreyaTaHHoro Ha OymaxHOM HOcuTEne, 3aBEepeHHOro neyatbio W MOANWCHI
COOTBETCTBEHHO YNOMHOMOYEHHOrO AOMKHOCTHOrO nuua OpraHa unu paboTHuka MOLL

2.3.4. 3asBMTENb Bnpase MONy4uTb pe3ynbTaT MNPeAoCTaBMEHNUs MyHWULMNAnbHOM
YCIyrn B (hOpMe OMEKTPOHHOTO [OKyMeHTa B TeueHWe cpoka [edcTBuA pesynbrata
npefocTaBneHns MyHULMNanbLHON ycnyru.

2.4. CpoK NpefoCTaBneHns MyHULMnansHoi ycnyru, B TOM Yicne ¢ y4eTom HeobXxoAMMOoCTH
obpalleHns B opraHn3aLmnm, yHacTsylolmue B NpeaocTaBneH MyHULMnarnsHoi yenyri, Cpok
MPNOCTAHOBIIEHUS NMPEAOCTABNEHNA MyHULMNIANbHON yCIyri B cry4ae, ecnm BO3MOXHOCTb
NPUOCTAHOBMEHVS NPEefyCMOTPeHa 3akoHoAaTeNbCTBOM Poccnickoil depepayun, cpok
BblAauy (HanpaBneHns) JOKYMEHTOB, ABMAIOLMXCA pe3ynbTaToM NpeaocTaBneHuns
MyHULMNAanbHOW ycnyru

2.4.1. MyHuumnanbHasi ycnyra npefocraensetcs B TedeHue 30 pabounx gHEen.
2.4.2. TIpuOCTaHOBMEHWE CpoKa MPEeAoCTaBMeHNs MyHULMNanbHOW ycnyrn He
npenycMoTpeHo.



2.4.3. HanpaBneHve [OKYMEHTa, SBMSIOLIErocs pesynbTaToM MNpefocTaBneHus
MYHWLMNAnLHON ycnyru B (popMe 3neKTPOHHOro AOKYMEHTa, 3asBUTE0 OCYLECTBNSAETCS B
[eHb 0hOPMIEHNSA 1 perncTpaLuy pesynbTaTta NpeaoCTaBneHns MyHULNanbHOR yenyru.

2.5. VicuepnbiBatoLLmii nepeyeHb AOKyMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
3aKOHOAATENbHbIMU UM UHBIMU HOPMATUBHLIMU NPABOBLIMY aKTaMun Ans NPefocTaBneHns
MYHULMNaNbHOI YCIyru, @ Takke YCIyr, KOTopble ABMAOTCS HEOOXOAUMbBIMM 1
obs3aTenbHbIMY A5 NPefoCTaBNeHNa MyHULIMNAnbHbIX yenyr, noanexatyux
npencTaBrieHNio 3asBUTENEM, CNOCODbI UX NONyYeHNs 3afBUTENEM, B TOM YUCnE B
3MEeKTPOHHON hopmMe, NopAAOK UX NpeACcTaBNeHNs

2.5.1. Inst nony4eHus MyHULMNanbHOA yCryru 3asButenb NPpeAcTasnaeT cneayoune
[OKYMEHTbI:

1) AOKYMEHT, YAOCTOBEpAIOWWA JIMYHOCTb (He TpebyeTcss B crnyyae obpalleHus
nocpeacTsoM PecnybrinkaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPAIOLLMIA NONIHOMOYNA NPEACTAaBUTENS 3asBUTENA;

3) 3asaBreHve:

B dhopMe AOKyMeHTa Ha BymakHom HocuTene (Mpunoxexue Ne 5 k HacTosLlemy
aAMUHNCTPATUBHOMY pernameHTy);

B 3MEKTPOHHOIA (hopme (3anonHAeTcsa MOCPEACTBOM BHECEHUS COOTBETCTBYIOLNX
CBEEHWi B ANEKTPOHHY (POpMy 3asBreHus), nOANNCaHHOE B COOTBETCTBMM C
TpeboBaHuAMM  NyHkTa 2.5.3 aAMWHWCTPATUBHOTO  pernameHTa,  npu obpaLleHunn
nocpeacTeoM PecnybnukaHckoro noprana,

4) nacnopTa MOCTOSIHHO MPOXMBAILLMX COBMECTHO C 3asBUTENEM HNEHOB €ro CeMbll
VNW UHblE AOKYMEHTbI, yA0CTOBEpSIoLME NUHYHOCTb;

5) NOKyMEHTbI, MOATBEPKAAIOWME COCTaB CeMbM rPAKAAHNHA-3AABUTENH (B 4actu
[IOKYMEHTOB, MPEeAyCMOTPEHHbIX MyHKTaMu 3, 3.1 n 12 yactu 6 cratbn 7 defepanbHOro
sakoHa oT 27 wwons 2010 roga Ne 210-03 «O6 opraHusauun npenocTaBneHns
roCylapCTBEHHbIX 1 MYHULMNANbHBIX YCIYr»):

MyHkT 3:

- CBUAETENbCTBA O FOCYAAPCTBEHHON PErucTpaLn akToB rpax/aaHCKoro CoCTOAHNA,
BblgaHHble KOMNETEHTHbIMA OpraHamu MHOCTPaHHOro rocyfapcTea, u nx HoTapwarnbHO
yOOCTOBEPEHHbIV nNepeso Ha PYCCKUiA A3bIK.

MyHkT 3.1:

- cBUAETENbLCTBA 06 YChIHOBMEHWN, BbiAAHHbBIE OpraHamm 3an1cy akToB rpaXAaHCKoro
COCTOSIHUSI UMW KOHCYMNbCKUMU yYpexXaeHUAMN Poccuiickon ®epepauun.

MyHkT 12:

- [JOKYMEHTbI, BblaHHbIE (ochopMIEHHbIE) OpraHamy [O03HaHWSA, CneacTBUs nnéo
Cy[OM B XOZ€ NMPOU3BOACTBA MO YronoBHbIM fiefiaM, OKYMEHTBI, BblAaHHble (0DOPMMNEHHbIE)
B XOZe rPaXAaHCKoro Ui agMUHUCTPATUBHOMO CyAONPOU3BOACTBA nubo cygonpon3BoAcTBa
B apbUTPaXHBIX CyAax, B TOM YUCME PeLLeHNsA, NPUroBopel, ONpeAEneHns 1 MOCTaHOBMNEHUSA
cyoB 06LLel pUCANKLMN 1 apONTPaXHBIX CYAOB.

6) OOKYMEHTbI, yKasaHHble B CTATbAX 8 (3a ucknioueHnem yactv 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

CraTtbs 8:

- pelleHne opraHa MeCTHOro CaMoynpaBreHus O MNpusHaHue COBEPLUEHHONETHUX
TPYAOCNOCOBHBIX FpaXaaH He MMeloLymMu A0XOAoB B TedeHne pacyeTHOro nepvoga B
cryyasx, Korja OHU HE MOryT NOATBEPAUTL WI CaMOCTOATENbHO 3ajeknapupoBaTe B
3asBMeHun CBOW [[OXOoAdbl, B TOM 4ucne ot TpygoBol 1 (unu) WHAUBUAYaNbHOM
NpennpUHUMATENbCKOA AEATENbHOCTW, HU 3a OAUH MecAl pacyeTHoOro nepuoga wnu
npefoCTaBNsAT AOKYMEHTbI, NOATBEPXKAAIOLME UX HyneBoW JOXOA,



- AOKYMEHTHI, nogTeepxaawwme  dakt  obyyeHne  COBEPLUEHHONETHUX
TPYOOCNOCOOHbLIX ~ YJIEHOB ~ CeMbW B obpasoBaTesfibHbIX ~ OpraHu3auusx  CcpefHero
npodeccroHansHOro N BbICLLEro 00pasoBaHus,

- camocTosiTenbHas [eknapauus O [Joxofdax, KoTopble Henb3d NOoATBEPANTL
LOKYMEHTanbHO;

- CBefleH1si, cofepxalumecs B KHUre ydyeta AOXOA0B U pacxoAos W XO3SIMCTBEHHbIX
onepauui UHAMBUOYaNbHOro npeanpvHumaTens (ans UHONBUAYaNbHbIX
npeanpuHumaTenein, MpUMEHAIWMUX  Kak obulyto, Tak U  YMNpOLEeHHylo  cucTemy
HarorooBnoxeHns Ans cenbxo3ToBaporponssoauTenen (eavHsin CEnbCKOX03ANCTBEHHbIN
Hanor);

- KOMUM HanoroBblX AeKnapauui 3a MCTEKLMA Hanoroebll nepuoa ¢ OTMEeTKOM
HanMoroBoro OpraHa O MPUHATUM [Aeknapauunii (MHANBMAYanbHbIX npeanpuHUmaTene,
MCMONb3YIOLLMX CUCTEMY HanoroobnoXeHns B BUAE €AUHOTO Hanora Ha BMEHEHHbIA [0X0[4
751 OTAENbHbIX BUAOB AEATENbHOCTH);

- pacyeT AoX0[a Kaxaoro YneHa cembu;

- CBEAEHWS O CyMMax OmnnaTtbl CE30HHbIX, BPEMEHHbIX W [ApyrX BUAOB paborT,
BbINOMHSAEMbIX MO CPOYHbIM TPYAOBbIM AOroBOpaM, AOXOAOB OT WCMONHEeHUs AOTrOBOPOB
rpa)kaaHCKO-NpaBoOBOro xapakrepa, a Takke AOXOAoB OT npeAnpUHUMATENIbCKOA N UHOW
[eATenbHOCTH,

- CcBeAeHUs O MAoXofax, MOJYYEHHbIX rpaxaaHamu - YneHami  KpecTbAHCKOTO
(dbepMepCcKoro) Xo3ancTBea,

- CBEEHUs 0 Aoxofax OT caun B aperay (Haem, cybapeHgy, nogHaem) HeBUXKUMOro
1 UHOTO UMYLLIECTBA;

- cBeaeHus 06 ynnare BCex Hamnoros 1 coopos.

CraTtbs 13:

- cBEOEHUs O CTOWMOCTM MNpOAAHHOro WMYLIeCTBa, BXOAALIETo B nepeyeHb
vMyLLlecTBa, nofnexatiero HaNorooGnNOXKEHNIO U YYUTLIBAEMOTO A1t NPU3HaHUA rpaxiaH
Hy>KOatoLWMMNCS B MPEAOCTaBNIEHNN XNITbIX NnoMeLLEHWI Mo A4oroBopamM Hanva.

CraTtbs 15:

- oTyeTa cyObekTa OLEHOYHOW AeATenbHOCTU 06 OUEHKE TPaHCMOPTHbIX CPEACTB,
HaXOASALLUMXCA B COOCTBEHHOCTM rpaxaaH 1 noAnexalinx y4ety,

- CBEAEHUS O CTOMMOCTU MaeHaKOMNEHUA B XATULLHO-CTPOUTENbHBIX, rapaxHbiX "
[auyHbIX  NoTpebuTenbCkux  KoornepaTtusax (3aBepsATCS  XUMULLHO-CTPONTENbHBIMW,
rapaHbIMM 1 Ja4HbIMU NOTPEBUTENBCKMM koonepaTusamm).

252, 3asBrneHue W npunaraemble AOKYMEHTbl  MOTyT OblTb MpeacTaBneHbl
(HanpaBneHbl) 3asBUTENeM OAHUM 13 cneayoLLyx cnocobos:

1) yepes MO®Ll Ha OymaxHbix HocuTensx U B BUAE 3MEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYIOLMX TPEGOBaAHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOTO pernameHTa;

2) nocpeacTsom PecnybnnkaHckoro noptana B 3MeKTPOHHOW dhopMe;

3) B OpraH NUYHO WUnNK MOCPEACTBOM MOYTOBON CBA3W Ha OyMaXkHOM HocuTene.
3asiBeHre W npunaraemble [OKyMEHTbI, Mpy HanpasneHnn nocpeacTsoM MOYTOBOWN CBA3N,
3aBepsIlTCA B YCTAHOBIIEHHOM MOPSAKE.

2 53. 3asBneHve npv HanpasneHun MnocpencTBoM PecnybnukaHckoro nopTtana
MOANNCHIBAETCSA NPOCTO 3NEKTPOHHOW NOANNUCHIO 3AABUTEN.

[ins nonyyeHns NpocToil 9NIEKTPOHHON MOAMUCK 3asBUTENIO HeobXxoauMO NPONTY
npoueaypy perucrtpauuu (aytentudpukauun) B ECUA, a Tawke NOATBEPANTL YUYETHYIO
3anuce.

OneKTPOHHbIE  [OKYMEHTbI  (3MEKTPOHHbIE obpasbl [OKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 5, 6 nyHkTa 2.5.1 PernameHTa 3aBepsloTCs YCUIEHHO KBaNMPULIMPOBAHHOW
MOAMUCHIO MWL, YNONHOMOYEHHBIX Ha CO3AaHne W noanucaHue Takux [OKYMEHTOB, B TOM
yucne HoTapuycamu.



OnEeKTPOHHbIE [AOKYMEHTbI (3MEKTPOHHble 06pasbl [OKYMEHTOB), npunaraemble K
3asiBMEHNIO, B TOM YUCIE JOBEPEHHOCTM, HanpasnsioTes B Buae dainos B dopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He tonee 50 M6awnT.

KayecTBO MpeAOCTaBMSEMbIX 3NEKTPOHHbIX [OKYMEHTOB (3/IEKTPOHHbIX 00pasos
[IOKyMEHTOB) [AOMKHO MO3BONATL B MOMHOM OObeme npouuTaTh TEKCT AOKYMEHTa W
pacno3HaTb PeKBU3UTbI AOKYMEHTA.

2.5.4. 3anpelyaeTcs TpebosaTh OT 3aABUTENA:

1) npeacTaBrneHUst AOKYMEHTOB U WHGOpPMAaLMM UNK OCYLLECTBNEHUs [encTeun,
npeacTaBfeHve WNM  OCYLLECTBIIEHME KOTOpbIX He NpedyCMOTPEHO HOPMATUBHBEIMU
NpaBoOBbIMM ~ aKTamu, PEerynupylouMu  OTHOLUEHUS,  BO3HMKalowue B CBA3M  C
npenocTaBneHVeM MyHULIMNANbHOW YCIyru;

2) OCYyLLEeCTBIeHNs [eicTBuin, B TOM u4ucne cornacosaHuii, HeobxogumblX ANd
MOMYYEHNA MyHULMNANBHON YCAYrA 1 CBA3AHHBIX C OOpaLLeHNeM B MHble rocyaapCTBEHHbIC
opraHbl, opraHbl MECTHOTO CamOyMpaBreHwsi, OpraHMsauum, 3a UCKIIOYEHNEM NonydeHns
YCIyr 1 MOMyYeHUs [OKYMEHTOB W MHopMauuy, npeaocTaBnsieMbix B pesynbrare
NpenoCTaBMeHNst TakuX YCNyr, BKIIOYEHHbIX B NEpeyYHy, ykasaHHble B 4acty 1 cratbu 9
depepanbHoro 3akoHa Ne 210-03 (HeobxoanMbIX U 0bs3aTenNbHbIX ycnyr);

3) npeacTaBneHus  AOKYMEHTOB W WHdopmauuu, — OTCyTCTBUE U (nnn)
HEeLOCTOBEPHOCTb KOTOPbIX HE yKasbiBaiucb Mpy nepBoHavasibHOM OTkaseé B MpueMe
[IOKYMEHTOB, HEeobXxoAumbIX AN NPeaoCTaBeHns MyHULUnanbHon ycnyru, nuoéo B
NpefoCcTaBAeHNN MyHULIMNAMNbHOM YCIyry, 33 NCKIIOYEHNEM CleAyIoLLUX CryHaes:

a) wn3veHeHue TpeboBaHMIA HOPMATWBHBEIX  MPABOBbIX  AKTOB,  KaCAKLLMXCA
npefocTaBeHnst MyHULMnanbHow ycnyry, nocne nepBoHayanbHON nofaqu 3asBrneHnsa o
npefoCcTaBeHN MyHALMNANbHON yCnyTu;

6) Hanuuve olmbok B 3asBMeHWM O NpefocTaBneHnn MYHULIMNAnbHOW ycnyru W
[IOKyMEHTax, MOAaHHbIX 3asBUTENEM mnocne nepeoHaYanbHoOro otkasa B npueme
[OKYyMEHTOB, HeobxoauMbIX [Ans NPeaocTaBneHns MyHULMNansHoW ycnyru, nmbo B
NpeaoCTaBNeHN MyHULMNAMNBHOM YCnyru W HE BKIIOHEHHBIX B npencTaBneHHbll paHee
KOMMMNEKT JOKYMEHTOB;

B) WCTEYEHWE CpoKa AENCTBUS [OKYMEHTOB MW U3MEHeHue nHdopmaummn nocne
nepBoHayanbHOro oTkasa B npueme [LOKYMEHTOB, HeobXxoAuMMbIX ANs NpefocTaBleHns
MyHULMManbHoOM ycnyru, nbo B npeaocTaBneHni MYHULMNanbHOW yCnyru,

r) BbifIBNIeHUE AOKYMEHTanbHO NOATBEPXAEHHOro cbakta (NpuaHakos) OLUMOOYHOTO
UnW NPOTUBOMNPABHOIO AENCTBUA (6e3peiicTBUs) AomkHocTHoro nuua Oprawa, paboTHuKa
M®Ll, npu nepBoHayanbHOM oOTkase B MpuUeMe AOKYMEHTOB, HeoOxoguMmbIX AN
npefoCcTaBeHNst MyHULMNANbHON yCcnyru, nn6o B NpefoCTaBEeHN MyHULMNANbHOW ycnyri,
O YeM B NUCbMEHHOM BWAe 3a Noanucblo pykosoguTenst OpraHa npv nepeoHaYanbHOM
OTKa3e B MpuemMe LOKYMEHTOB, HeobXoAuMbIX ANA NPEA0CTaBNEHNA MYHULMNanbHON YCryru,
yBEIOMIISIETCS 3aSBUTENb, @ Takke NPUHOCATCS N3BUHEHNA 38 [OCTaBMeHHblE HeyaobCTBa;

4) npepocTaBneHnst Ha GymaxHOM HocuTene [OKyMEHTOB U nHdpopmaumu,
3neKTpOHHbIE 06pasbl KOTOPbIX paHee Gbiny 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 yactn
1 cTtatbu 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKMIOYEHNEM CIy4aeB, eCrn HaHeceHue
OTMETOK Ha Takue [OKYMEHTbl Nnbo uX u3bATUE ABNSAETCA HeobxoaUMbIM YCIIOBUEM
NpeAoCTaBEHNs1 FOCYAAPCTBEHHOW UK MYyHULMNAMNbHOW YyCryru, U WHbIX Cly4aes,
yCTaHOBMEHHbIX hefeparnbHbiM1 3aKOHaMU.

2.6. VicyepnbiBatoLmii nepeyeHb AOKyMEHTOB, HEeobXoAMMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMY MPABOBLIMU aKTami Ans NPeAoCTaBNeHNA MYHULIMNAnNbHOM YCNyru, KoTopble
HaXOASATCS B PACMopshKEHNM rOCyAaPCTBEHHbBIX OPraHoB, OpraHoB MECTHOTO
camoynpasneHust U NoABeAOMCTBEHHbIX FOCYAAPCTBEHHbIM opraHam unu opraHam MecTtHoro
camoymnpasneHust opraH1saLnil 1 KoTopble 3asBUTENb BNpase npeacTaBnTb, a Takke
crnocobbl UX NoMy4YeHus 3asaBUTENAMU, B TOM YUCnE B aneKTPOoHHOI hopMe, NOPSAOK NX



)

npencraBlneHuns; I'OCYp,apCTBeHHbIVI opraH, opraH MECTHOro camoyrnpasieHuns nnéo
opraHusauua, B pacnopa>XeHun KOTopbliX HAaXo4ATCA AaHHblIe JOKYMEHTbI

2.6.1. lNonyyaloTcsa B paMkax MeXXBeJOMCTBEHHOIO B3aUMOAENCTBUS:

1) cBefdeHusi, NoATBepXAaloLMe KONMUYECTBO rpaXkaaH, 3aperMcTpupoBaHHbIX MO
MECTY XWUTENbCTBA B XWUMOM MOMELLEHUN — yNpaBnaoLwas opraHn3auma MHOroKBapTUPHOro
aoma nnbo pacyeTHbIN LEHTP;

2) cBefeHWs O  rocydapCTBEHHOW  peructpauum  cMepTM U3 eduHoro
rocyfapCTBEHHOrO peecTpa 3anucen akroB rpakOaHCKoro coctosHus — PepeparnbHas
HanoroBas cnyx6a;

3) cBegeHMss O  rOCYAapCTBEHHOW  perucTpauun  poXAeHus U3 eduHoro
rocyfapCTBEHHOIO peecTpa 3anucer aKToB [PaK[aHCKOro coctosHua — denepanbHas
Hanorosas cnyx6a;

4) cBefeHUst 0 rocyapCTBEHHON perncTpauumn sakrodeHus (pactopxeHus) bpaka ns
e[VMHOro rocy[apCTBEHHOro peecTpa 3anuceil akToB [PaXKOAHCKOro  COCTOAHUA  —
depepanbHas Hanorosas crnyxoa;

5) cBeOeHUs O PErMCTPALMOHHOM yYeTe No MECTY XUTenNbCTBa 1 MeCTy npebbiBaHus
— MuHucTepcTBO BHYTpeHHUX Aen Poccuiickon deaepauuny;

6) Bbinucka u3 EMPH Ha o6bekT HegsuwxumoctT — @epepanbHas cnyxba
rocyAapCTBEHHON perncTpaumn, kagactpa u kaptorpaduu,

7) Bbinucka u3 EMPH o npaBax OTAENbHOrO nuua Ha umMetowmecs (MMeBLInecs)
06bekTbl HeaBmxMMocTn — PenepanbHas cnyxba rocyaapCTBEHHON pernctpauun, kagactpa
n kapTorpaduu;

8) pelleHMe oOpraHa MEeCTHOro CcamoynpaBfeHWs O MNPU3HAHWK  rpaxyaaHuHa
MarnoumyLLMM — OpraH MEecTHOro caMmoynpaBneHus;

9) [OOKYMEHTbl, MoATBEepXJalolne MpaBo MOMNb30BAHNUA KUIIbIM - MOMELLEHNEM,
3aHMMaeMbIM [PaXOaHWHOM W 4rieHamMum ero cembu (OOroBOp, OpAep, PpelueHune o
NpefoCTaBeHN JKUMOro  MOMELEHUS W WHble  AOKYMEHTbI) — OpraH MEeCTHOro
camoynpasrneHus;

10) OKYMEHT, NOATBEPXAAIOLLIMIA NOTHOMOUUS 3aKOHHOrO NpeAcTaBnTens 3adasuTens,
B Cnyyae nojayu 3asiBNeHUs 3aKOHHbIM npeacTaBuTenieM (B 4YacTu CBUAETENbCTBA O
POXOEHWUN, BblAAHHOTO OpraHamy 3annucy akToB rPaXKAAHCKOro COCTOsiHUS Poccuiickon
degepaumn, WnNM  AOKYMEHTa, BblAHHOrO OpraHamu ofneku U nonednTenscrsa B
COOTBETCTBUM C 3aKoHomAaTenscTBoM Poccuiickoin Gefepauun) — EQUHBIA rocyAapCTBEHHbI
peecTp 3anuceil aKkToB [PaX/OAHCKOro COCTOsHWA nubo EAnHas  rocyaapcTeeHHas
MHOpMaLMOHHAa cucTeMa coLmarnbHoro obecneveHus;

11) npoBepka COOTBETCTBUA (haMUIIbHO-UMEHHOW rpynrbl, AATbl POXAEHMA, nona u
CHWNC - MeHcunoHHbIN dhoHa Poccuiickon depepauuu,

12) cBepgeHust O [eiicTBylolleM nacnopTte rpaxaaHuHa Poccuiickon depepaumm —
MWHUCTEPCTBO BHYTPEHHUX Aen Poccuiickon ®enepaumn;

13) cBeaeHnss O HoTapuanbHoOW aosepeHHocT — defepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaBuWTeNb BNpase MPeaoCTaBUTb AOKYMEHTbl (CBEAEHWs), yKasaHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B dopme 3NEKTPOHHBIX
[LOKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOW KBanudpuunpoBaHHOK noanucbilo  nuu,
YMOMHOMOYEHHbIX Ha CO3/1aHne 1 NOANUCaHNe TakuX AOKYMEHTOB, Npy nojave 3asBieHns.

2.6.3. HenpepncraeneHue (HECBOEBPEMEHHOE NPEACTaBlieHne) ykasaHHbIMN B NYHKTE
2.6.1 agMUHUCTPATMBHOrO perfaMeHTa opraHamu roCyAapCTBEHHOW Bnacti, opraHamu
MECTHOTO CaMOynpaBneHnsi, OpraHn3aLnaMu [JOKYMEHTOB U CBEAEHUI HE MOXET ABNATHbCA
OCHOBaHUEM [ 0TKasa B NPeAoCTaBeHUN MyHULMNANbHON YCNyru.

2.6.4. [omkHocTHoe mnuuo U (Mnu) paboTHMK, YyKa3aHHbIX B MyHKTE 2.6.1
afMUHUCTPATUBHOTO ~ pernameHTa OpraHoB W  OpraHusauwii, He npeAcTaBuBLU/E
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(HecBoeBpeMEHHO npefcTaBuUBLUME) 3anpoOLIEHHble 1 HaxoasLlinecs B pacnopsieHnm
AOKYMEHT WM CBEAEeHWs, noanexar afMUHUCTPATUBHOMN, AVCLMMAMHAPHOW Wv WUHOW
OTBETCTBEHHOCTV B COOTBETCTBMMU C 3aKOHOAATENbCTBOM Poccuitckon ®epepaLimu.

2.6.5. 3anpewiaetcsi TpeboBaTtb OT 3aABUTENS AOKYMEHTD cBefeHusl, B TOM 4ucne
noATBEpXKOAKOLLME BHECEHUe 3asBuTeneM nnatel 3a npeaocTaBreHue MyHuUmMnansHom
ycnyr, Haxoaswmecs B pacnopsXeHnn rocy[apCTBEHHbIX OPraHoB, OpraHoB MECTHOro
camoynpaereHus 1 NoABefOMCTBEHHbIX roCyAAPCTBEHHbLIM opraHam unu opraHam MecTHOro
camoynpaBsneHna opraHnsauum.

HenpencraeneHve 3asBuTeneM [IOKyMEHTOB, COAEPXaLUnX CBEJEHUsl, KoTopble
Haxo4sTCs B PacropskeHWn — rocyAapCTBEHHbIX — Opraqos, OpraHoB  MECTHOro
camoynpaBneHusi ¥ NOABEAOMCTBEHHbIX rOCYAAPCTBEHHBIM opraHam unv opraHam MeCTHOro
camoynpaBreHus opraHu3auuii, He ABMnAeTCH OCHOBaHMeM [Ons oTkasa 3asBUTENO B
npefocTaBneHun MYHULMNAanbHOW yCnyru.

2.7. VicueprblBaloLwnil nepeyeHb OCHOBaHWi AnA OTkasa B Npueme [IOKYMEHTOB,
HeobXoAMMbIX AN npefocTaBneHns MyHULMNANBHOR yCryru

27.1. OcHOBaHusSIMW [Ons OTkasa B npueme [OKYMEHTOB, HeobxoaumbIX A5
npefocTaBnexHus MYHULMNAnLHON YCNyru, ABNATCA:

1) NpefcTaBNeHHble 3asBUTENEM AOKYMEHTD copepxart noAdYvCTKA U UCMpaBneHus
TekcTa, He 3aBepeHHble B Mopsake, YCTaHOBNEHHOM 3akoHogaTenbcTeoM Poccuiickon
depepauny;

2) [OKYMEHTbI COAEPXaT NOBPeXAeHNs, Hanuume KOTOpbIX He no3BonseT B NOJHOM
ofbeMe WCrnonb3oBaTh WHGOPMALMIO U CBEAEHWA, COAepXalLmecs B [OKyMeHTax Ans
npefocTaBnexHus MYHULMNanbHOW yCnyru;

3) npeacTaBneHHble AOKYMEHTbl Unu  CBEAEHUA yTpaTunu cury Ha MOMEHT
obpalleHna 32 MyHULMNanbHON  yCnyron (BOKYMEHT, yOOCTOBEPAIOLWMUA  NOMHOMOUUA
npencTaBuTens 3asBuTend, B crydae obpalleHnst 3a npefocTaBneHnem MYyHULMNansHOM
yCrnyru yKkasaHHbIM nuuom);

4) nogaya 3asBfIEHUS O MPEAOCTaBNEeHNN MYHULMNAnNbHOMA ycnyrn 1 AOKYMEHTOB,
HeobxoauMbIX Ans npefocTaBneHnA MyHUUMNanbHOW ycnyru, B 3nNeKTpoHHOW dopme ¢
HapyLeHVeM yCTaHOBMEHHbIX TpeboBaHwii;

5) HekoppeKTHoe 3anonHeHue obazaTenbHbIX nonei B dopme 3asfBeHWs, B TOM
yucre B MHTEpaKTUBHOI dhopme 3anBNeHns Ha Pecny6nukaHckom noptane (HEA0CTOBEPHOE,
HenonHoe, Nnbo HenpasubHOE 3anonHeHve);

6) npeAcTaBfieHne  HEMOIHOro KOMAMeKTa [OKyMEHTOB, Heobxoaumbix —Ans
npefocTaBneHns MyHMLMNanbHOW yCnyru;

7) 3asBneHne O NpefocTaBeHun yenyr noaaHo B OpraH rocyaapCTBEHHON BacTy,
opraH MECTHOro camoynpasrneHns 1w opraHusauyio, B MOMHOMOYMSA KOTOPBIX HE BXOANT
npepocTaBneHne MYyHULWNAnbHOW YCIyru,

8) HecobniogeHve yCTaHOBIMEHHbIX ctatbell 11 defepanbHoro 3akoHa ot 6 anpens
2011 roga Ne 63-®3 «O6 3MEKTPOHHOW noanucu» YCIIOBUI MPU3HAHWS AEACTBUTENBbHOCTH
yCUNEHHOW KBaNUULMPOBaHHO 3MEeKTPOHHON NoAMUCH.

2.7.2. MNepeyeHb OCHOBaHWIA AN OTKasa B npueme [OKYMEHTOB, HeobxoanMbIX Afs
nomnyyYeHNst MyHULMNaribHOW ycrnyrv, iBNACTCH ncuepnbiBaloLWVM.

2 7.3. PelleHue o6 oTkase B npuveme 3asBneHnsa [OKYMEHTOB, HEOOXOANMbIX ANS
npeaocTaBneHns MyHULMNANbHON ycnyr, MOXET 6biTb NPUHATO Kak BO Bpemsa nprema
sasBATENs, TaKk W rocne nosly4eHns OTBETCTBEHHBIM [OMKHOCTHBIM  nnuom  OpraHa
HeobxoauMbIX AN NpefocTaBeHNA MyHULMNAnbHON ycnyrn [OKyMEHTOB (cBepeHuin) ¢
CMOMb30BaHNEM MeXBeOOMCTBEHHOIO nHdopMaLIMOHHOIO B3auMMOeincTeus, B CpPOK, HE
npesbilaoLLui 9 pabounx [He co AHsA perncTpauny 3asaBneHmns.
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2.7.4. 3anpeljaeTcs OTKasbiBaTb B MNpUEMe 3aABNEHUS U WHbIX [JOKYMEHTOB,
HeobxoauMbIX ANA NPEefOCTaBNEHUS MyHULUMNANbHOW yCnyru, B criydae ecnu 3assneHue u
[IOKyMEHTbI, HeobxoAuMble ANA nNpefocTaBneHns MyHUUMNanbHOW ycnyru, noAaHbl B
COOTBETCTBUM C MHGOpMauWein o cpokax W nopsake npefocTaBleHns MyHULUNanbHoOwW
ycnyru, onybnukoBaHHoi Ha EquHom noptane, PecnybnvkaHckom noprane.

2.8. VicuepnblBaloLuii nepeyeHb OCHOBaHWIA 411si NPYOCTAHOBIIEHUA UK OTKasa B
NpenocTaBeHn MyHULMNanbHOR ycnyru

2.8.1. OcHoBaHuA AONs NPUOCTAHOBEHUA NPEfOCTaBMNEHNA MYHULMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ONsA O0TKasa B NpefocTaBneHnn MyHULUNanbHOM yCnyru:

1) OOKyMeHTbl  (cBedeHwsl), MpeAcTaBrieHHble — 3asBuTenem,  npoTusopevar
[OKyMEHTaMm (CBeLEHWSIM), NONTy4EeHHbIM B pamMKax MEXBEAOMCTBEHHOIO B3aMOAECTBNS;

2) 3asBUTENb HE SIBNsETCs rpaxgaHuHom Poccuiickon ®epepauun (ecnu nHoe He
npenycMOTPEHO MeXAyHapoaHbIM forosopom Poccuiickon depepaumn);

3) rpaxaaHuH NpU3HAH ManouUMyLUM WM UMEKOTCS OCHOBaHUS [ANs NpU3HaHWUA
rpaxgaHuHa MarnovmyLM B NopsiaKe, YyCTaHOBIEHHOM 3aKoHOM PT ot 13 utons 2007 roga
Ne 31-3PT,;

4) poxofbl rpaxaaHUHa U MOCTOAHHO MPOXMBAIOLUX COBMECTHO C HUM YNEHOB €ro
ceMbi M CTOMMOCTb WX WMYLLECTBa, MOAMEeXallero HanoroobnoXeHuo, npeBbilaloT
MakcuMarbHbli pasMep, yCTaHaBNMBaeMblil B COOTBETCTBUN cO cTaTbeit 5 3akona PT ot 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. MNepeyeHb OCHOBaHUM Anst 0TKasa B NpeoCcTaBneHuu MyHALMnanbHoi ycnyru
ABMNAETCS UCHEpPNbIBaOLLMM.

2.8.4. 3anpeljaetca OTKasbiBaTb B MPEAOCTaBMEHUM MyHWLMNanbHOW ycnyru B
cryyae, ecnu 3asiBNeHMe O MpefoCTaBfeHUM MyHULMNanbHOW ycnyru nojaHo B
COOTBETCTBUM C MHGOPMAaLMEn O Cpokax W Mopsiake MPeAoCTaBreHUst MyHULMNanbHOM
ycnyru, ony6rimkoBaHHoi Ha EanHom noprane, Pecnybnukarnckom noprane.

2.9. MopsoK, pasMep 1 OCHOBAHWSI B3UMaHNS FoCyAapCTBEHHO MOLLNMHBI N MHOW NnaTsl,
B3VIMaeMOoii 3a NPeAOoCTaBNeEHNE MyHULMNANbLHON yCryru

MyHmumnaanaﬂ ycnyra npefoctaBndaeTcs Ha ©e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycryr, KOTopble ABMNATCA HEOOXOANMBIMM 1 obazaTenbHbIMU ONs
npepocTaBneHns MyHULMNanbHON yCnyrv, B TOM Ynucne CBeAeHUSA O AOKyMEHTE
(mOKyMeHTax), BblAaBaeMoMm (BblA@aBaeMbIX) opraHusaumsamMu, y4acTeyoLwmnmn B

npefocTaBneHny MyHULMnanbHbIX ycnyr

MpenocTaBneHne HeoGXoANMbIX 1 0Bs3aTenbHbIX yenyr He TpebyeTca.

2.11. MopsaoK, pasmep ¥ OCHOBAHWS B3MaHUs NraTbl 3@ Npe/jocTaBNeHne yCryr, KoTopble
ABNSIOTCA HEOBXOAMMBIMU 1 0Bs3aTENbHBIMU AN NPEAOCTaBNEeHNs MyHULMNAnbHOA yenyru,
BKITHOYAst MHCOPMaLMIO O METOAVKE pacyeTa pasmepa Takov nnaTb

MpenocTaeneHne HeoBGXOANMbIX 1 0Bs3aTENbHBIX YCNyr He TpebyeTca.

2.12. MakcumMarsibHbIii CPOK OXUAaHVsS B O4epeam Npu noaade sanpoca o NpeAaocTaBneHum
MyHULMNAnLHOI YCryru, yCnyru, NpefocTaBnaemoil opraHusaLne, y4acTByioLLel B
NpefoCTaBNEHNI MyHALMNAMBLHOI YCRyru, 1 Npu Nofy4eHnn pesynbTaTa NpefoCTaBneHns
Takux ycnyr
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2.12.1. BpeMs oxupaHus npu rojadve 3asBrEHNs Ha MonyYeHue MyHULMnansHown
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpy nonyyeHWn pesynbTata NpPefoCTaBfieHnst MyHWLMNAnsHOW ycnyru
MaKcUMasbHbI CPOK OXWUAAHUS B O4EPEAMN He OMKEH NpeBbiaThb 15 MUHYT.

2.13. CpoK 1 Mopsiflok pernctpauuy 3anpoca 3asBnuTens o npefocTasneHnm MyHULMNAanNbsHOM
YCIyrv 1 yCryru, NpeocTaBnsaemMon opraHusaumeit, yyacTByloLLEel B NpefoCTaBeHnm
MYHULMNANbHOM YCIyrit, B TOM YUCTIE B 3MIEKTPOHHOM dopme

2.13.1. Mpu nuuHom obpaileHnn B MOL| B AeHb nopayn 3asBreHus 3asBUTENIO
Bblgaetcs pacnucka us AUC MOL| ¢ pernctpalyloHHbIM HOMEPOM, NMOATBEPNKAAIOLLNM, HTO
3asiBNeHVe OTNpaBreHo, 1 AaTon Nofayn 3asBneHus.

2.13.2. [pu HanpasBneHun 3asBneHus  MocpeacTBoM EpnHoro  nopTtana,
Pecny6nukaHckoro noptana 3asBuTefb B [jeHb MoAaqyu 3asBreHus noryyaer B JIM4HOM
kabuHeTe PecnybnnkaHckoro nopTana W MO 3MEKTPOHHOW Mo4Te  yBEAOMIEHWE,
noZTBEPXKAAloLLEe, YTO 3asiBIEHNE OTMPaBIIeHo, B KOTOPOM yKa3blBaloTCA perncTpauvioHHbIn
HOMEp ¥ AaTta nogayu 3asBleHus.

2.13.3. Mpu nuuHom obpawexum B OpraH B A€Hb MoAayn  3aABNEHUA
YNOMHOMOYEHHbLIM  AOMMKHOCTHBIM  JINLIOM OpraHa 3asiBUTENO BbIAAETCA pacnucka U3
aBTOMATM3NPOBaHHOW MHMHOPMALMOHHON  CUCTEMbI, npefHasHa4YeHHoN [Ana  oKasaHus
rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCNYr, ¢ PErMcTpauMoHHBIM HOMEPOM, Jartoil nogavv
3aABMEHNS 1 NepedYHem npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUs K NOMELLEHUSM, B KOTOPbIX NPEACCTABNASTCA MyHuLMNanbHas
ycryra, K 3arny OXvaaHus, Mectam [ins 3anofiHeH1s 3anpocos o npefocTaBnexHnn
MYHULMNAnbHOM yCryru, NHPOPMaLIMOHHBIM CTEHAAM C obpasuyamu ux 3anofiHeHus v
nepeyHeM AOKYMEHTOB, HeobXoAnMbIX AN NPefoCTaBNeHnA KaXkaov MyHULMNanbHow
yCAyri, pasMeLLeHNo U 0POPMIIEHMIO BM3yarbHOI, TEKCTOBON 1 MynbTUMEAUIAHOM
MHdopMaLmmn o nopsiake NpefocTaBneHns TaKoii ycryru, B TOM yucne kK obecnevenuto
AOCTYMHOCTMN ANt UHBANUAOB YKa3aHHbIX 0B6BEKTOB B COOTBETCTBUM C heaepanbHbiM
3aKoHOAATENBCTBOM M 3aKOHOAATENLCTBOM Pecnybnukun TatapcTaH o counansHou 3aLluTe
NHBaNMOoB

2.14.1. MpenocTaBreHne MyHULMNANbLHON YyCnyr OCYLUECTBNACTCA B 30aHuAX n
rnomeLLeHusiX, 060pyA0BaHHbIX MPOTUBONOXAPHO CUCTEMOW 1 CUCTEMOM MOXapOTYLUEHWUA.

MecTa npuema 3asBuTenen odopyayTea Heobxoaumon mebenbto Ans odopmIeHus
[OKYMEHTOB, MH(hOPMaLMOHHbIMI CTEHAAMN.

214.2. B cooTBeTCTBUM C 3aKOHOOATENbCTBOM Poccuiickon Pepepauun 0
couvanbHoOi 3awuTe WHBanWaos B LEnsX BecnpensTCTBEHHOro AocTyna K MecTy
NpeaoCTaBNeHNst MyHULMNATbHO ey obecneyvBaeTca:

1) obecne4vnBaeTcA BecnpenAaTCTBEHHbI  AOCTYN  MHBanNUAoB K MECTY
NpeaocTaBneHnsl  MyHUUMNanbHON  ycryru (yaoBHbI BXOA-BbIXOL B MOMELiEHUs U
nepemelleHue B Ux npeaenax);

2) Bu3yanbHas, TeKkcToBaa MU MyrnbTUMeAniiHas  uHgopmauua o  nopsiake
npegocTaBneHns MyHULMNAnbHON ycnyr pasMeliaeTcs B yaobHbIX Ans 3asBuTenen
MecTax, B TOM yucne ¢ y4eToM orpaHnuy4eHHbIX BO3MOXHOCTEW MHBaNMA0B;

3) CcOMpoBOXAEHWE WHBanNWAoB, WMEIOLUX CTOlKMe paccTpoicTBa  (YHKLUN
3peHMUsi U CaMOCTOSTENbHOTO NEPeABIKEHIS, 1 OkasaH!e UM NOMOLLIN;

4) BO3MOXHOCTb CaMOCTOSATENLHOTO NEPEABIMKEHNA MO TEpPpPUTOPUN, HA KOTOPOMK

pacronoxeHbl 0OBEKTbI counasnbHOM, UHKEHEPHO 1 TPaHCMOPTHON NUHMPACTPYKTYpP, BXOAA
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B Takve 06beKTbl 1 BbIXoAa U3 HUX, MOCAAKN B TPAHCNOPTHOE CPEACTBO U BbiCaAKN U3 HETO, B
TOM YUCNE C UCMONb30BAHNEM KPECNA-KOMNACKN;

5) Hagnexallee pasmelleHue obopyaoBaHMA U HocuTenen wuHdopmalmn,
HeoBXxoauMbIX Ans obecneyeHns GecnpensaTcTBEHHOro AoCTyna WHBanNWAOB K ycnyram ¢
Y4ETOM OrpaHNyeHUin UX XU3HEAEATENbHOCTY,

6) nybnupoBaHue HeobXoAuMOW Ans UHBANUAOB 3BYKOBOV W 3pUTESIbHON
WHopMaLK, @ Takke HaANUCen, 3HAKOB U UHOM TEKCTOBOWN U rpadunyeckon nHdopmaumu
3HaKaMu, BbINOTHEHHBIMY PeribedHO-TOYEUYHbIM LPUGPTOM Bpanns;

7) ponyck cypaonepesoa4nka v TudnocypaonepesoAymKa;

8) ponyck coGaku-NPOBOAHMKA MPU HamMuun AOKYMEHTa, MOATBEPXAAILIETo ee
cneuuansHoe obyyeHue U BblgaBaemoro no opme u B NOPAAKE, KOTOpbIE yCTAHOBNEHD
npukasom MwuHucTEepCcTBa TpyAa W couuanbHoit 3awmTtel Poccuiickoih ®epepauyun  OT
22 06.2015 Ne 386H «O6 yTBepxaeHUn opMbl [LOKYMEHTa, MNOATBEPXAAIOLIEro
crneumnanbHoe obyyeHre cobaku-NnpoBOAHMKA, 1 NOpAAKa ero Bbiaaun.

2.14.3. TpeboBaHus B YacT obecneveHus AOCTyNHOCTY AN NHBANWAOB obbekToB, B
KOTOpbIX ~OCYLLECTBMSETCS NpeaocTaBfieHne MYHULUMNANbHON  ycrnyru, U  CPeAcTs,
“crosib3yeMblX Mpu  NpeaocTaBeHnn MyHULMNAnbHOW YCNyru, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMWHWCTPATUBHOTO pernameHTa, NPUMEHRAIOTCA K
oBbekTaM M CpeAcTBaM, BBEAEHHbIM B SKCTnyaTaluio Unv npoLLealnM MOASPHN3ALMIO,
pekoHcTpykuuio nocne 1 uionsa 2016 ropa.

2.15. MNMokasaTtenn AOCTYNHOCTU N Ka4YecTBa MYHULMNanbHOM ycnyry, B TOM Yuicne
KOMMYECTBO B3aVMOLENCTBUN 3asSBUTENS C AOMKHOCTHBIMU NUL@mMu Npu NpeaoCcTaBneHni
MYHWLMNAnbHOM YCIyrvt U UX NPOACIDKUTENBHOCT, BO3MOXHOCTD nony4yexus nHopmauum o
XOZie MpefoCTaBMNeHNst MyHULMNanbHOM yenyry, B TOM Yucne ¢ 1CMoNb30BaHNEM
NH(OPMALMOHHO-KOMMYHMKALIMOHHbIX TEXHOMOri, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
nonyyYeHunst MyHULMNasnbHON ycrnyru B MHOrOMYHKLMOHANLHOM LEHTPE NpeAoCTaBNeHns
rocyapCTBEHHbIX 1 MyHALNAIbHbIX yCnyr (B TOM uncne B nonHom obbeme), B nrobom
TEeppuUTOpNanbHOM NoApasAeneHn opraHa UCNONHUTENBHO pacrnopsanTesibHoOro opraHa
MECTHOro camMoynpaBieHus, No BbIOOpY 3asBUTENSA (aKCTEPPUTOPUATTBHBIA MPUHLIAM),
nocpeAcTBOM 3anpoca O NPeAoCTaBNeHUN HECKOMBKIX rocyAapCTBEHHbIX 1 (11N)
MyHULMNArbHbBIX YCNyr B MHOrOYHKUMOHAMNBHBIX LEHTPpax npenocTaBneHns
rocyfapCTBEHHbIX U MyHULMNAnbHbIX YCIyr, npeaycMoTpeHHoro cratbeit 15.1
depepanbHoro 3akoHa Ne210-®3 (KOMMIEKCHBI 3anpoc)

2 15.1. [lokasaTensMyM [OOCTYMHOCTU NpeaoCTaBneHns MyHULMNANbLHON  YCIyru
ABNATCA:

pacnonoXeHHOCTb NOMELLEHNs, B KOTOPOM BEAETCA MPUEM, BblAa4ya OOKYMEHTOB B
30HE AOCTYMHOCTW OBLLECTBEHHOrO TpaHenopTa,

HanMune HeobXOAMMOro KonmyecTsa CneuynanicToB, a Takke MOMELLEHNI, B KOTOPbIX
OCyLLECTBNAETCA NpUem AOKyMEHTOB OT 3asBuTenen;

HanuuMe ucyeprbiBalLlein uHdopmauum o cnocobax, nopsgke U Cpokax
NpefoCTaBIEHNS] MyHULMNANBHOM yenyrv Ha WHOPMaLMOHHBIX cTeHaax, EanHom noprane,
Pecny6nu1kaHckoM nopTare, ohuumansHom caiiTe MyHULMNANbHOro panoHa;

okasaHue MoMoLM MHBanuaam B npeofonieHun 6apbepos, MeLlatoLmX nonyyeHuto
¥MW YCIYT HapaBHe C ApyriMu nMuamMu.

2.15.2. MokasaTenamu ka4yecTsa nNnpefoCcTaBnieHnA MYHULIMMANbHOW YCIyrn ABNATCS:

1) cobntoAeHne CPOKOB Npuema 1 paccMOTPEHNA JOKYMEHTOB;

2) cobrirofieHne cpoka nonyyeHus pesynbrara MYHULMNAnbHON yCnyru;

3) otcytcTBME  OBOCHOBAHHbIX wanob Ha HapyweHus  aaMUHUCTPATUBHOTO
pernameHTa, CoBepLUEeHHbIe paboTHukamm OpraHa;
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4) KONM4eCTBO B3AWMOLENCTBNI 3aABUTENS C [JOIDKHOCTHbIMM nuuamn (6e3 yyera
KOHCYynbTauuin):

B3aMMoZfencTBue 3asButens ¢ pabotHukamm OpraHa unu MoL| npu npegocTaBneHum
MYyHULMNAnbHOW YCryru OCYLIEeCTBNSETCS OAWH pa3 Mpu MPeAcTaBieHWU 3asiBNEHWUs CO
BCEMW HEOBXOAUMbBIMU [OKYMEHTAMMU,;

OAVH pa3 B crnyyae HeoOXoAUMOCTV MOfyyYeHus pesynbTaTa npefocTaBneHus
MyHMLunanbHon ycnyru B Oprade nnu MOLL B dopme ak3eMnnisipa afeKTpOHHOro AoKyMeHTa
Ha BymMa)kHOM HocuTene.

[MpOAOMKNTENIBHOCTL O[JHOrO B3aUMOAEWCTBUS 3asBUTENS C JOMKHOCTHLIMW NULaMu
npv NpeaoCTaBneHU MyHULMNANbHOM YCnyrn He nNpeBbillaeT 15 MuHyT.

3asBuTENb BMpaBE OLEHWUTb Ka4yeCTBO MPEAOCTaBMEHUSt MYHULMNAnbHOA ycryrn ¢
MOMOLLIO  YCTPOMCTB  MOABMXKHON  pagnoTenedOHHON CBA3W, C  WCMOMb30BaHUEM
PecnybnvkaHckoro nopTana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHchbopmaums 0 xofe npefocTaBneHnss MyHUUMNanbHOW yCrnyrn MoxeT BbiTb
nonyyeHa 3asButenem B NWYHOM KabuHeTe Ha EguvHom nopTtane, PecnybnvkaHckom
noptane, B Oprane, MOL|.

2.15.4. lpepocTaBneHne MyHULMNanbHoM ycnyru ocyllecTenseTcs B nobom MOL| no
BbIOOPY 3asBUTENA HE3aBUCMMO OT MeCTa €ro XWUTENbCTBA MNU MecTa (aKTU4ecKoro
NPOXMBaHUSA (npebbiBaHuS) Ha TeppuTopumn Pecnybnuku TaTapcTaH no
3KCTEpPUTOPUANbHOMY MPUHLMNY.

MyHuumnanbHasa ycnyra B cocTaBe KOMMEKCHOrO 3anpoca He NpeaocTaBnsaeTcs.

2.16. NHble TpeboBaHusA, B TOM YKCHe yuuTbiBaloLue ocobeHHOCTM NpeaocTaBneHuns
MyHULMNANbHON YCNyrn no aKkCTeppuTopuansHoMy NpuHUMNy (B criyyae, ecnu
MyHULMNanbHas ycnyra npefocTaBiseTcs no aKCTeppuTopransHOMY NPUHLMMY) 1
0COBEHHOCTU NpefocTaBNEeHNA MyHULMNANbHOW YCNYrn B 3NEKTPOHHON hopme

2.16.1. Tpu npepoctaBneHMM MyHULMUNANBLHOW YCRyrMn B 3NEKTPOHHON dopme
3asiB/TENb BrNpase:

1) nony4nTb MHOPMaLMIO O NOPsSAKE U CpoKax MpefoCcTaBneHUs MyHULMNAanbHON
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvnkaHckom nopTrane;

2) nopatb 3asBfieHWe O MPEefoCTaBMEeHUN MYyHUUMUNANbHOW YCRyrM W WHble
[OKYMEHTbI, HeobxoauMble ANs MpefocTaBfeHus MYyHUUMNanbHOW yCrnyru, B TOM 4ucne
OOKYMEHTbl U MHGOPMaLUo, 3NeKTPOHHble o0Bpa3sbl KOTOpbIX paHee Obinv 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 4Yactu 1 cratbn 16 depepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyuuTb CBEAEHWs O XOAe BbIMNOMHEHUA 3asBNEHUMA O NpPefoCTaBneHun
MyHULMNANbHOW yCnyru, NogaHHbIX B 3NEKTPOHHOW hopMme;

4) oOCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBneHns MyHULMNanbHON ycnyru,

5) nonyunTb pes3ynbTaT MNpPefoCTaBNEeHUs MyHuuuMnaneHoW ycnyru B dopme
3NIEKTPOHHOrO [JOKYMEHTa,

6) nopaTb xanoby Ha pelueHve u dencteue (bespeictene) OpraHa, a TaKxke ero
JOMKHOCTHBIX MWL, MyHULMNAnbHbIX Cnyxalux nocpeactsom PecnybnukaHckoro noprana,
noptana denepanbHON rocyfapCTBEHHOW WH(POPMALIMOHHON cUCTEMbI, obecnevmnsaroLlen
npouecc gocynebHoro (BHecynebHoro) obxanosaHusa pelleHnii n aectemnin (6esgeictsus),
COBEpPLUEHHBIX MPU NPeaoCTaBeHn rocyAapCTBEHHbIX U MyHULUMNArbHbLIX YCRyr opraHamu,
NPeaoCTaBNSAWMUMIA TOCYAaPCTBEHHbIE 1 MyHULMNAnNbHbIE YCNYrk, WX [AOSHKHOCTHLIMY
nvLamMn, rocyAapCTBEHHbIMU U MyHULMNANbHLIMA CIY>KaLUMK.

2.16.2. dopmupoBaHWEe 3asiBMiEHUS OCYLLECTBMSAETCA MOCPEACTBOM 3anofHeHUs
9NEeKTPOHHOM hopMbl 3asiBneHust Ha PecnybnukaHckom nopTane 6e3 HeobxoAUMOCTH
[IOMNONHUTENBbHON NOAaYM 3asiBNIEHUs B KaKo-nnbo nHow copme.

2.16.3. NMpu hopmupoBaHmm 3asiBneHmsa obecneynBaeTcs:
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1) BO3MOXHOCTb KOMUPOBAHWA U COXPAHEHUS! 3asIBMEHUS W WHbIX [JOKYMEHTOB,
HeobxoAuUMbIX A4St NPEAOCTaBMNEHUS YCIyruA;

2) BO3MOXHOCTb 3amOSIHEHUS HECKONIbKUMU 3asBUTEMNSAMU OAHON  3MEeKTPOHHOM
opmbl  3asBreHUs npu obpalleHun 3a ycrnyramu, npeanonaralwmMy  HanpaeneHue
COBMECTHOrO 3asBEHUS HECKONbKUMU 3aaBUTENSAMMU;

3) BO3MOXHOCTb neyatn Ha OyMaXKHOM HOCUTeNne KOMUM 3NEKTPOHHOW hOpMb
3asBeHus;

4) coxpaHeHvWe paHee BBEAEHHbIX B 3MEKTPOHHYI0 POpMY 3asiBNEHWUs 3HAYEHWil B
nobo MOMEHT MO XXenaHuio nonb3oBaTens, B TOM YWCME MPU BO3HUKHOBEHUM OLLMGOK
BBOZA U BO3BpaTe AsiA NOBTOPHOro BBOAA 3HAYEHWI B SNEKTPOHHYIO (hOPMY 3asiBNEHUS;

5) 3anonHeHve nonen sneKkTpoHHOW (hopMbl 3asiBNIEHUs [0 Ha4Yana BBOAA CBEAEHUN
3aABUTENEM C WCMOMb30BaHMEM CBefeHun, pasmelweHHbix B ECWA, u  ceegeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacalolencs CBeaeHuiA,
OTCYTCTBYIOLLMX B €AUHOW CUCTEME MAEHTUDUKALUN 1 ayTEHTUDUKALUNK;

6) BO3MOXHOCTb BEPHYTbCA Ha NGO 13 3TaNoB 3aNONHEHNUSA 3NEKTPOHHOW YOPMbI
3asBrieHus 6e3 noTepu paHee BBEAEHHOW MHDOpMaLuK;

7) BO3MOXHOCTb [0OCTYyNa 3asBUTENS K paHee NoAaHHbIM UM 3asBMNEHUAM B TEYEHUe
He MeHee OAHOro roga, a Takke 4YacTUYHO CCPOPMUPOBAHHBIM 3ASIBIIEHUSAM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aaBuTenein Ha npuvem B MOL| (ganee - 3anucb) ocyllecTBnseTcs
nocpeactsoM PecnybrnivkaHckoro noprtana, TenegoHa koHTakT-ueHTpa ML,

3asaBuTen0 NpPefoCcTaBseTCsa BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble AONs
npuema Jaty U Bpemsi B npefenax YCTaHOBMEHHOrO0 B MHOrOYHKLMOHANbHOM LEHTpe
rpadvka npuema.

3anuch Ha onpegenexHHylo AaTy 3akaHYMBaeTCs 3a CYTKU A0 HACTyMNeHus 3Tol AaThl.

[ns ocylwecTBneHns npenBapuTenbHOW 3anucyu nocpefacTBom PecnybnukaHckoro
noptana 3asButento HeobxoAMMO yKasaTb 3anpaluMBaeMble CUCTEMOW [aHHble, B TOM
yucne:

hamunuio, umMs, 0THECTBO (NPY HaNUYUW);

Homep TenedoHa;

afpec 3NEKTPOHHOM NOYThI (MO XenaHuo);

Xenaemyio garty v Bpems npuema.

B cnydae HecooTBETCTBUS CBEAEHWN, KOTOopble cooBWun 3asBuTenb npu
npeaBapuTEnbHOW 3anucK, [AOKyMeHTam, MNPe[CTaBfeHHbIM 3asBUTENnemM npu fUYHOM
npueme, npeaBapuUTEnbHas 3anucb aHHYNMpyeTCs.

Mpu ocywecTBneHUn npeaBapuUTENbHOM 3anucu  3asBuTento  obecnevmBaeTcs
BO3MOXHOCTb pacrneyatatb TanoH-noaTBepxaeHue. B cnyvae, ecnu 3assuTens coodwwuT
aflpec SMEeKTPOHHOW MOYTbl, HA YKasaHHbI afpec TawkKe HanpasnaeTcA MHdopmauus o
noATBEPXXAEHWUMN NpeaBapUTENbHOI 3anncK C ykasaHuem Aathbl, BPEMEHU 1 MecTa npuemMa.

Mpu ocyLlecTBNEHUN NpeaBapuUTENbHOW 3anucy 3asBUTeNb B 00A3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeABapuTenbHasa 3annucb aHHYNMPYeTCs B Criyvae ero HesBKu
Mo UcteyeHum 15 MUHYT C Ha3Ha4YeHHOro BpemeHu npvema.

3asasuTenb B Ntoboe Bpems BnpaBe 0TkasaTbCA OT NpeABapUTENbHON 3anucu.

3anpelaetca TpeboBaTb OT 3afABUTENSA COBEPLUEHUS WHbIX [EWCTBUW, Kpome
MPOXOXAEHUS MAeHTUdMKaUMN 1 ayTeHTUdUKaLMM B COOTBETCTBUW C HOPMAaTUBHbLIMU
npaBoBbiMu aktamu Poccuiickoii  depepauun, ykasaHus Uenu npuema, a Takke
npenocTaBneHus CBefeHWid, HeobxoAuMblX [Ans pacyeTa ANUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopblii HeobxoAnmo 3abpoHnpoBaTh AnA npuema.

3. CocTaB, nocnenoBaTefibHOCTL U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbLIX
npoueayp, TpGGOBaHMﬂ K nopAAKYy UX BbiMOJIHEHUA, B TOM HYUCTIe 0COGeHHOCTH
BbIMNOJIHEHUA aAMUHUCTPATUBHLIX NMpouUueanyp B 3J'IeKTp0HHOI7I doopMe, a TaKxe
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0COGEHHOCTH BbINOSTHEHUSA aAMUHUCTPATUBHLIX Npoueayp B MHOrOo(yYHKLUMOHANbHbLIX
LieHTpax

3.1. Onucaxue nocnegoBaTenbHOCTU AEUCTBUN NpY NPEeLOCTaBNEHUN
MYHULMNANbHON yCnyru

3.1.1. lNpepocTtaBneHe MyHuUMnNanbHOM ycnyru BkYaeT B cebsa cnepyowime
afMVHUCTpaTUBHbIE NpoLeaypb:

1) KOHCYNbTUPOBaHNE 3asABUTENS;

2) NpUHATUE U PacCMOTPEHNE KOMNMEKTa AOKYMEHTOB, NPeACTaBMNEHHbIX 3asiBUTENEM,

3) HanpaBneHMe MeXBELOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTeylolive B
NpeAoCTaBneHnn MyHULUMNanbHON yCnyru;

4) NOAroToOBKa pe3ynbTarta MyHUUMUNanbHOW yCryru,

5) Bblgaya (HanpasneHue) 3asBUTenNto pesynbTata MyHULUNansHou yecnyru;

6) ucnpasneHne TeEXHUYECKUX OLLMBOK.

3.2. OkasaHue KOHCynbTaLuii 3asaBUTENIO

3.2.1. OcHOoBaHMEM Ha4vana BbINOSIHEHUA agMWHUCTPATUBHOW npouedypbl ABNAeTCA
obpalleHne 3asiBUTENS MO BOMpocaMm, CBA3AHHbIM C MPeaoCTaBreHueM MyHULUNansHow
ycnyru.

[JOomKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
aAMUHMCTPaTVUBHOW NpoLueaypbl, ABNAETCA:

npwv obpalleHun saasutens B MOLL — pabotHuk ML,

- npv obpalleHun 3assutena B OpraH — pyKoBOAWUTENb UCMOMHUTENBHOMO KoMUTeTa
CTapoKbIpnaicKkoro Cenbckoro nocenexns Apckoro MyHUUunanbHoro panoHa PecnyGrivku
TartapcTaH. (aanee - LOMKHOCTHOE NLI0, OTBETCTBEHHOE 3a KOHCY bTUPOBaHKE).

3.2.2. 3agBuTenb BnpaBe 00paTUTbCA 3a KOHCynbTauuen O Tnopaake U cpokax
npenocTaBneHns MyHuumMnanbHoi yenyrn B MOL| nuyHo v no TenedoHy 1 3nekTpoHHOW
noyre.

PabotHuk M®L| KoHcynbTupyeT 3asBuTens, B TOM 4ucrne no cocTasy, opme
npefcTaBnseMoil AOKYMEHTaLUMW U ApyrM BOMpocaM Af1A MOJTyYEeHWUs MyHULMnanbHOM
ycnyru.

3agBuTENb  MOXET MOMy4uTb  MHOPMauUuUlo O MopsAdKke  NpenoCTaBneHUs
MyHULMNansHoM ycnyrv Ha ocduumansHom cante MOL http://mfc16.tatarstan.ru.

AAQMUHUCTPATUBHbIE  Mpouedypbl,  yCTaHaBMMBaeMble  HACTOALMM  MYHKTOM,
BbIMONHATCA B AeHb 0DpalleHna 3aaBuTens.

PesynbTataMu BbINOMHEHUA aAMUHUCTPATUBHbIX NpoLiedyp SBNSATCA: KOHCYNbTauus
no cocrasy, hopMe NPEeACTaBMNseMoil AOKyMEHTaLuu 1 ApyriM Bornpocam, Heobxoanmbim
LS NoNyYeHnss MyHULMNanbHOW yCnyru.

3.2.3. 3asBuTenb Brpase obpaTuTbeA B OpraH no TenedoHy 1 3NeKTPOHHO noyTe, a
Takke Nony4nTb KOHCymbTauuo Ha PecnybnukaHckom noprane, carite OpraHa o nopagke
Cpokax MpeAoCTaBreHUs MyHULMNanbHOM ycnyr, B TOM 4ucne no coctasy, gopme
MNpeAcTaBnsieMoil AOKyMEHTaUuMu 1 ApyriM BOmpocam [Ans NOMyYeHnst MyHULMnanbHoM
ycnyru.

JJOfKHOCTHOE NLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE UHMOPMUPYET 3anBUTENS
B COOTBETCTBUM C TpeboBaHUsMU nyHkTa 1.3.4 a4MUHUCTPATMBHOIO pernameHTa.

AOMVUHMCTPATUBHBIE — Mpoueaypbl,  yCTaHaBnvBaemble  HaCTOALMUM  MYHKTOM,
BLIMOSHSAIOTCS B TEYEHUEe Tpex paboynx AHEN CO AHS NOCTynneHns obpalleHus.

PesynbTaTaMu BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp ABMATCA: KOHCYNbTalUn
Mo coctasy, popMe NpeACTaBNsieMoN AOKYMEHTaLuuu 1 ApyrM BOMpocaM, Heobxoaumbim
LS NonyYeHns MyHULMNanbHow YyCnyru.
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3.3. MpuHATHE 1 paccMOTpeHne KOMMNeKTa JOKyMEHTOB,
NnpencTaBlEHHbIX 3asaBMTENEM

3.3.1. lpuem [oKyMEHTOB Ansi NpefocTaBneHus MyHULMNanbHoW ycnyrn vyepes MoL|
unu ynaneHHoe pabovee mecto ML,

3.3.1.1. 3assutens (npeacTaBuTensb 3asBuTens) obpaliaeTcs B M®L| ¢ 3anpocom o
NPEAOCTaBNEHNN MYHULMNANBHOW YCyr U npeAcTaBnseT AOKYMEHTbl B COOTBETCTBUM C
MyHKTOM 2.5 aAMUHWUCTPaTMBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®Ll, BeayLmit npuem 3asBrneHuii:

onpeaenset npegmeT obpalleHuns;

YAOCTOBEPAET NIMYHOCTb 3aABUTENS;

NPOBOAWUT NPOBEPKY NOMHOMOYUI NULA, MOAALLET0 AOKYMEHTbI:

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B MyHKTE
2.5 aAMVHUCTPaTUBHOIO perfnameHTa;

3anosiHAET 3NEeKTPOHHY0 hopMy 3assneHus B AIC MdL;

npy NPefoCTaBeHNN AOKYMEHTOB, yKasaHHbIX B NyHKTEe 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OyMaxHOM HocuTene, OCYLIECTBMISIET CKaHWpPOBAHWE MPEACTaBNEHHbIX
[OKYMEHTOB;

pacnevartbiBaeT 3asasnexue ns AUC MoLl:

nepepaeT 3asBUTENIO HAa NPOBEPKY U NoANUCaHUE;

nocne noanucaHna ckaHupyeT nognucaHHoe 3asienenve B AIC MoLl;

sarpyxaet B AVIC MOLL fokymeHTbl, NpeACTaBNeHHbIE B 3IIEKTPOHHOI hopMe wu
9MeKTPOHHbIE 0Bpa3bl OTCKAHWPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENo:

BO3BpalLaeT nofnMcaHHoe 3asiBrieHne 1 opurmHansl ByMaxkHbIX JOKYMEHTOB;

BbIAAET 3as8ABUTESIIO PaCnnCKy B NpUeMe LOKYMEHTOB.

ADMUHMACTPATUBHbIE — MPOUEAYPbl,  YCTAHABMMBAEMble  HACTOALUMM  MYHKTOM,
BbIMOMHAITCA B AeHb 0DpaLleHus 3asaButens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATMBHLIX NpoLeayp SBMSIOTCS: roToBoe K
OTnpaBKe 3asiBfieHne U NakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk MOL| HanpaBnseT nakeT LOKYMEHTOB, MPUHSTLIX OT 3asBUTENS B
OpraH B aMeKTPOHHON hopme (B cocTaBe MAKETOB AMEKTPOHHBIX M) B TEYEHWEe OAHOro
paboyero 4Hs co AHsA obpalleHus 3asBuTens B CTPYKTypHoe nogpasaenenne MoLl.

PesynbTatamu BbINOMHEHWS afMUHUCTPATUBHLIX NpoLeayp ABMAITCS: 3asBlEHNE W
nakeT JOKYMEHTOB (3/1EKTPOHHOE [ero), HanpaeneHHble B OpraH, NocpeacTBOM CUCTEMb
3MEKTPOHHOro B3aMMOLENCTBUS.

3.3.2. Tlpvem [OOKYMEHTOB [ANsi NPEefoCTaBNEeHUS MyHULMNANbHOI ycnyru B
3NeKTpoHHON hopme Yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3aaABuTenb Ana nopaun 3asBMEHWs B 3MNEKTPOHHOW HOPME BbIMNOSHAET
cnegywowme AeincTeus:

BbIMOSTHAET aBTOPU3aLMIO;

OTKpbIBAET (POPMY SNTEKTPOHHOrO 3as8ABMNEHUS;

3anonHaeT hopMy 3NIEKTPOHHOTO 3asiBNIEHUS!, BKIKOYAOLLYIO CBEAEHNS, HEOBX0AMMbIE
1 obasaTenbHble 4N NPeAoCTaBNEHNs MyHULMNANbHON YCyrn;

npvKpennaeT [OOKYMEHTbl B 3JIEKTPOHHOW dopmMe unM 3nekTpoHHble 06pasbl
FOKYMEHTOB K (hOpMe SMIEKTPOHHOrO 3asBrneHus (npu HeobxoauMocTm);

NOATBEPXKAAET (PakT O3HAKOMMEHWS U COrmacus C YCOBUAMU W MOPSAKOM
NPEAOCTaBNEeHUss MYHULMNAnbHOW YCryr B 9NEKTPOHHOW dhopme (ycTaHasnueaeT
COOTBETCTBYIOLLlYIO OTMETKY O cornacuv B hopme 31eKTPOHHOTO 3asiBNEHUS);

MOATBEPXOAET  OOCTOBEPHOCTb COOBLUEHHBIX  CcBeaeHUn (yctaHaBnvsaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asBIIEHNS);
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OTNpaBNAeT 3anoSfIHEHHOE 3NEeKTPOHHOE 3asBMeHue (HaxumaeT COOTBETCTBYIOLLYIO
KHOMKy B hopmMe 3neKTpoHHOro 3asABneHns);

SJIEKTPOHHOE 3asABMeHne MnoAnuCbIBaEeTCs B COOTBETCTBUU C TpeboBaHMsAMU nyHkTa
2.5.3 alMUHUCTPATUBHOIO pernamexTa;

rnofy4aeT yBeiomrneHne ob otnpaske a1EKTPOHHOIO 3aSBNEHMS.

dopmaTtHo-noruyeckas npoBepka ChHOPMUPOBAHHOIO 3asBEHUS ocyllecTBnsieTcs
nocne 3anofiHeHus 3asBUTENEM KaXKOoro U3 nonein ONEKTPOHHON (hopMbI 3asiBreHuns. Mpu
BBIABIIEHIA HEKOPPEKTHO 3anOSIHEHHOrO MOMs 3MEKTPOHHOIA POpMbI 3asBieHNUs 3asiBUTESb
YBELOMNAETCS O XapaKkTepe BbIABIEHHON OLMBKM U nopsigke ee YCTPaHEHMA nocpencTsom
NHOPMALIMOHHOTO COOBLLEHNS HEMOCPEACTBEHHO B SNEKTPOHHOW hopme 3aABreHus.

AAMUHUCTPaTUBHBIE  NpoLeaypbi, YCTaHaBnMBaeMble  HACTOALUMM  MyHKTOM,
BbIMOITHAOTCA B leHb obpalleHus 3assuTens.

PesynbTatamu BbinonHeHus 8AMWHUCTPATUBHLIX NPOLEAYP ABNSAIOTCS: SMEKTPOHHOE
AEno, HanpasreHHoe B OpraH NoCPeACTBOM CUCTEMbI SMEKTPOHHOrO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekra AokymeHToB OpraHom.

3.3.3.1. OcHoBaHVeM Hayana BbINOSHEeHUs afAMWHUCTPaTUBHOWM nMpoLeaypbl ABRAseTcs
MOCTYyNNeHne 3asBNEHUA U MHbIX [OKYMEHTOB, HEOBXOAUMbIX AN npefocraBneHns
MyHULMNAanbHOM yCryru.

HOMKHOCTHBIM ~ NULOM  (paBOTHUKOM),  OTBETCTBEHHBbIM 33 BbIMONHEHWE
aAMWHUCTPATMBHOW  MPOLEAYpbl  SBMSIETCA  CeKpeTapb  WCMOMHUTENbHOMO KoMmuTeTa
CTapoKbIpnanckoro cenbckoro noceneHus ApCKOro MyHMUMNansLHoOro paioHa Pecnybnvku
TaTtapcraH (ganee - JOMKHOCTHOE NMULIO, OTBETCTBEHHOE 33 NnpUem AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nWLO, OTBETCTBEHHOE 3a npuem [OKYMEHTOB, B cryvae
obpalleHus 3asBuTens ¢ 3assrieHnem B OpraH:

onpenensaet npeaMeT obpalleHus;

yCTaHaBNMBaET JINYHOCTb 3aABUTENS;

MPOBOAWT NPOBEPKY MOMIHOMOYMIA NULA, NOAAIOLLErO AOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUSA [JOKYMEHTOB TpebOBaHMSAM, yKasaHHLIM B MyHKTe
2.5 aAMVWHUCTPATUBHOTO  pernameHTa, NMPOBEPKY  COOTBETCTBUA  MNpeAcTaBAEHHbIX
AOKYMEHTOB yCTaHOBMEHHbIM TpeboBaHNAM (Hagnexallee ochopMneHne Konuii [OKYMEHTOB,
OTCYTCTBUE B [IOKyMEHTaX NOAUYNCTOK, NPUMIMCOK, 3a4EPKHYTLIX CIIOB U UHBIX HE OrOBOPEHHBIX
nucnpasneHuni); _

3anonHAeT  SMEeKTPOHHYyl  dopMy  3asBreHus B aBTOMaTM3VpOBaHHO
WH(POPMALIMOHHOI  cUCTEME, MpedHasHaAYeHHOM Ans  okas3aHus rocyAapCTBEHHbIX U
MyHULMNanbHbIX YCryr;

npn NPpeAoCTaBNeHN AOKYMEHTOB, yKasaHHbIX B NyHKTe 2.5 afMUHUCTPATUBHOrO
pernameHta Ha OyMaXHOM HOcuTerne, OCYyLIECTBMSAET CKaHUpOBaHWe npeacTaBreHHbIX
[IOKYMEHTOB;

pacrieyaTbiBaeT 3asBrneHue;

nepefaeT 3asBUTESIO Ha NPOBEPKY U NOAMUCAHNE;

nocrne noAnMcaHusi CkaHMpyeT NOANUCaHHOE 3asiBEHME;

3arpyaet B aBTOMAaTU3MPOBaHHYI0 WH(POPMALIMOHHYIO CUCTEMY, MpeaHa3HaYeHHYIo
ANA OKasaH!s roCyfapCTBEHHbIX U MyHULMNANbHLIX YCIYr AOKYMEHTbI, NPeACTaBEHHbIE B
9NEKTPOHHOII (hOpMe UM 3MEeKTPOHHbIE 06pasbl OTCKaHUPOBaHHbIX AOKYMEHTOB, hopmupyeT
3MEeKTPOHHOE Aeno;

BO3BpallaeT noAnucaHHoe 3asBleHWe W OopuriMHanbl BGyMakHbIX [AOKYMEHTOB
3asBUTENIO;

BblAAET 3aABUTENIO PaCnUCKy B NpUeMe AOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHwWil s OTKasa B npueme A0KYMEHTOB [OMKHOCTHOE NULIO,
OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, YBEAOMIIAET 3aABUTENS O HANWUYUU NPENSTCTBUIA ANs
fpuema 3anBneHnss 1 BO3BpallaeT eMmy [OKYMEHTbl C OObSCHEHMEM copepKaHus
BbIAIBNEHHbIX OCHOBAHWI AJ1A 0TKa3a B NpuemMe AOKYMEHTOB.
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3.3.3.3.  [JomxHocTHoe nvuo, OTBETCTBEHHOE 3a npuem OOKYMEHTOB, nocne
NOCTYNMEHUA AOKYMEHTOB Ha PacCMOTPEHNE:

npucBavBaeT 3asABMEHU0 HOMEpP B COOTBETCTBUM C HOMEHKNaTypol gen u cratyc
«[poBepka JOKYMEHTOMY

M3y4aeT MOCTynuBLUME 3MEKTPOHHbIE [ena, B TOM Yucne MPUNOXEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NEKTPOHHON pOpME 1 3NIEKTPOHHbIE 06pa3bi DOKYMEHTOB;

MPOBEPAST KOMMNEKTHOCTb, YNTAEMOCTb SNEKTPOHHbIX 06pa30B [OKYMEHTOB;

npoeepsieT cobniofeHue  ycroBuil  OeiCTBUTENbHOCTY SMEKTPOHHOW  moAnucy,
nocpencTsom obpallerns k EquHomy noprany (s cnyyae, ecnu sasBuUTENEM NpeacTaBneHbl
SMNIEKTPOHHbIE  IOKYMEHTbI, MOAMUCAHHbIE YCUNEHHON KBanvULMPOBAHHOM 3MNEKTPOHHO
MOAMUCHIO).

Mpn Hanuunm ocHoBaHwiA, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 afMWHWCTPaTUBHOIO
pernameHTa, noAroTaBNMBaeT MpPOEKT peleHns o6 oTkase B npueme [OKYMEHTOB,
HeobXoANMbIX ANA NPEAOCTaBNEHUS MyHULMNATBHOM ycnyru.

B cnyvae, ecnu B pesynbtate MPOBEPKN  yCUNEHHOW  KBanuULMPOBaHHON
SMEKTPOHHON MOAMUCYK BbISBNEHO HecobrioaeHne YCroBui ee AENCTBUTENbHOCTM, MPOEKT
PeLleHnst 06 oTkase AOIHKEeH coaepaTh NyHKTbI cTaTby 11 ®epnepanbHoro 3akoHa Ne 63-03,
KOTOpbIE NOCNYXUNN OCHOBAHWEM ANS €ro NPUHATUS.

[poektT peweHuss o6 oTkase B npueme AOKYMEHTOB, Heobxogumbix ans
NPEAOCTaBNIEHNS MyHULMNANbHOW YCMyru, ¢ ykasaHWeM MPUYMH OTKasa (B cnyyae, ecnu
OCHOBaHWA ANA oOTKasa B NpuemMe [OKYMEHTOB, HeOOXOAWMbIX ANs NpefocTaBneHus
MYHULIMNANbHOW YCryru, CBA3aHbl C HapyLUEHUEM YCTaHOBMEHHbIX TpeboBaHWit K Takum
AOKYMEHTaM, OCHOBaHUA [ns oTkasa B MNpPUEeMe [OKYMEHTOB [OMKHb cofepxaTtb
WH(bOPMaLMIO O HaWMEHOBaHWM [OKYMEHTOB (MHdbopMaLWK, CBefEeHUI), KOTopble He
MPEACTaBNEeHb], CcoAepXaT HEeAOCTOBEepHble U (MNKM)  NPOTUBOPEUMBLIE  CBEAEHUS,
0hOpMNEHBI C HApYLLEHUEM YCTAHOBMEHHbIX TpeboBaHuit), HanpaBnseTcs Ha cornacoBaHue
B YCTAHOBINEHHOM NOpsifike NOCPELCTBOM CUCTEMbI 3MIEKTPOHHOTO AOKYMEHTO060poTa.

CornacosaHue npoekTa pelueHus o6 oTkase B npueme LOKYMEHTOB, HeobXoAMMbIX
AnA— NPEAOCTABNEHUSt  MYHWUWNANbHOW  YCryru, — OCYyLIECTBNSIETCS B MOPSAKE,
NPEAYyCMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernaMeHTa.

B cnyyae oTcyTCTBMS OCHOBaHMii Agns  oTkasa B npueme [OKYMEHTOB,
NPEAYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHWUCTPATUBHOTO PEerfamMeHTa, AOSHKHOCTHOE nvuo,
OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B TEYEHWE OAHOro paBoyero AHS CO  OHS
MOCTYNIIEHNA 3aABNEHNs, HanpaBnaeT 3asBUTENIO, yKasaHHbIM B 3asBEHWN Cnocobom,
YBEAOMNEHNE O MOCTYNNEHW 3asBNEeHUsl, coAepxallee BXOAALUUA PerucTpaLyoHHbIN
HOMEp 3asBNEeHNs, [AaTy MONyYeHUs 3asiBEHUs, nepeyveHb HaWMEHOBaHWA chaiinos,
MPEACTaBNEHHbIX K HEMY [JOKYMEHTOB, AaTy MonyYeHUs pesynbTaTa MyHULMNanbHoii yCnyru.

3.3.3.4. WcnonHeHne npouedyp, yKkasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
afMVHUCTPATUBHOIO pernameHTta,  npu HanMyMnm  TexHU4YecKom BO3MOXHOCTHU
OCyLLECTBNACTCS B aBTOMATWYECKOM pEXWUME C MCMOMb30BaHUEM aBTOMAaTU3MPOBAHHON
MHOPMALMOHHON  CUCTEMbI, NpeaHasHaYeHHOW [OnS  OKa3aHWs roCyfapCTBEHHbIX U
MYHULMNANbHbIX YCNyT.

3.3.3.5.  AAMUHMCTpaTMBHbIE MPOUEAYPbl, yCTaHABMBaEMble nyHktom  3.3.3
8AMWHUCTPATUBHOIO pernameHTa, BbIMOMHAKTCA B TEYEHWEe OAHOro paboyero AHS CO AHA
MOCTYNNEeHUA 3asaBreHNA Ha PpacCMOTPEHNE.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHLIX NpOLeayp SBMSIOTCS: NPUHATBIA Ha
PacCMOTpeHWe KOMMNNEKT [OKYMEHTOB WM MPOeKT pelleHnss o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAUMbIX N5 NPeAoCTaBNEHUS! MYHULMNANBHOW YCYTU,
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3.4. HanpasneHne MexBe0MCTBEHHbIX 3aNpOCoB B opraHsbl, y4acTeyoLue B
NPeLfOoCTaBNEHUN MyHULIMMANBbHOI YCnyTi

3.4.1. OcHoBaHWeM Havana BbINofHeHUs aAMUHNCTPaTUBHOW NpoLueaypbl sBnsieTcs
MOJNly4eHNEe  [OMKHOCTHBIM  NULOM  (pabOTHUKOM), YMONHOMOYEHHbIM Ha BbINOMHEHNE
aAMVHWCTPATUBHOW NpOLEAYpbl, OT AOMKHOCTHOMO Nuua (paboTHMKa), OTBETCTBEHHOMO 3a
NPUEM [OKYMEHTOB, NPUHATLIX OT 3asBUTENS [LOKYMEHTOB.

HOMKHOCTHBIM  nMLOM (paboTHMKOM),  OTBETCTBEHHLIM 33  BbINOMHEHME
aAMUHUCTPATUBHOW NMpoueaypbl, ABNSETCA Pyko8oOUMEsb UCMOMHUMENbHO20 Komumema
Cmapokbipnalickozo cefibckoz2o noceneHus APCKo20 MyHUYunansHo2o0 paiioHa Pecnybnuku
TamapcmaH. (panee - [OMKHOCTHOE fMuyo,  OTBETCTBEHHOE 3a  HampasneHue
MEXBEeLOMCTBEHHbIX 3anpocoB).

3.4.2. [NIOfMKHOCTHOE NnWLO, OTBETCTBEHHOE 33 HanpaBneHne MexXBeOgoMCTBEHHbIX
3anpocos, hOPMUPYET W HamnpaBnseT B 3NEKTPOHHOI opme nocpencTBOM CUCTEMBI
MEXBEOMCTBEHHOrO  3NIEKTPOHHOTO  B3aMMOAENCTBUSI  (MPU  OTCYTCTBUM  TEXHUYECKOI]
BO3MOXHOCTU — MHBIMK cnocobamu) 3anpockl 0 NpeaocTaBneHUM AOKYMEHTOB U CBeAeHUN,
NPEAYCMOTPEHHbIX MYHKTOM 2.6.1 afMWHUCTPATUBHOIO pernameHTa.

AAMVHWACTPATUBHbIE  MPOLEAypbl,  yCTaHaBNMBaeMble HacToALMM  NYHKTOM,
BbINONHAIOTCA B A€Hb NPUHATUA 3as8BNEHNSI HA PacCMOTPEHNE.

PesynbtaTtamu BbIMOSNTHEHUSI aAMUHUCTPATUBHbIX npouenyp ABMNAOTCSA:
HanpaeneHHble B OpraHbl BNacTu U (Unu) NoABEeJOMCTBEHHbLIE OpraHam BracTy opraHusauum
3anpocsi.

3.4.3. CneunanncTbl NOCTaBLUMKOB AA@HHLIX HA OCHOBAHUU 3anpocoBs, NOCTYNUBLLNX
HEpe3 CUCTeMy MEXBENOMCTBEHHOTO SMEKTPOHHOTO B3aUMOAEWCTBUSA, NPefoCTaBnsoT
sanpalumMBaemble LOKYMEHTbI (MH(POPMaLMIO) NN HAaNPaBnsoT yBeAOMIEHUS 06 OTCYTCTBUU
AOKyMEeHTa 1 (Mn1) WHOPMaUMM, HeOoGXOAUMBIX ANS MpefocTaBleHns MYHULMNanbHow
ycnyrv (anee — ysegomnenue o6 oTkase).

AAMVHUCTpaTUBHbIE  MPOLUEAYpPbl,  yCTaHaBMMUBaEMble HacToALUMM  NYHKTOM,
BBIMOMHAIOTCA B TEHEHWE NATU AHEN CO [HS NOCTYNIEHUst MeXBELOMCTBEHHOMO 3anpoca B
OpraH nim opraHusaumio, NpeaocTasnsione AOKYMEHT U MHDOPMALMIO, ECIN UHBIE CPOKM
MOATOTOBKA W HaNpaBleHWs OTBETa Ha MEXBEAOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI
benepanbHbIMKU 3aKOHaMU, NPaBoOBLIMY aKTaMu lMpasuTensctea Poccuiickoin deaepaumm u
MPUHSATBEIMW B COOTBETCTBMM C peAeparbHbIMU 3aKOHAMU HOPMAaTUBHLIMU NPaBOBbLIMU
aktamu Pecnybnuku TaTapcTtaH.

PesynbTataMu BbINOMHEHUSt aAMUHUCTPATUBHbIX npoueayp ABMAAIOTCA: OOKYMEHTbI
(cBedeHus), HeoOXoauMble [N NPEAOCTaBNEHUS  MYHWULMNANbHOIA ycnyrn, nubo
yBeaomrneHne o6 oTkase, HanpaBneHHble [OIMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeOMCTBEHHbIX 3aMpOCoB.

3.4.4. [IofmKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpaBreHUE MEKBEAOMCTBEHHbIX
3anpocos:

nony4aeT 3anpaliiBaeMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO
B3aNMOAENCTBNS  [AOKYMEHTbl  (CBedeHus), Heobxoaumble  Ans npeaocTaBneHus
MyHWLMNanLHON ycnyru, nubo yseaomneHne o6 oTkase npu OTCyTCTBUM JOKYMEHTA W (vnn)
nHdopmaLuuu;

Npu Hanu4uu OCHOBAHWUMW, NPEeLYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOMO
pernameHTa, MOArOTaBNMBAET MPOEKT pelleHnss o6 oTkase B MpuemMe [JOKYMEHTOB,
HeobxoAUMbIX AN NPEAOCTaBIIEHNSI MyHULMNALHON YCRYTW.

MpoekT peleHus o6 oTkase B npueme [OKYMEHTOB, HEOBXOOUMBIX 4SS
NPEAOCTaBNEeHNa MyHULMNANbLHOW YCnyrk, C yKkasaHuem MpuYMH oTkasa (B cryyae, ecnu
OCHOBaHWA [OnA OTKasa B MNpUemMe AOKYMEHTOB, HeobXxoauMbIX ANA npefocTaBneHust
MYHMLMNANbHON YCMyru, CBSA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPeGOBaHWi K TakuMm
AOKyMEHTaM, OCHOBaHuA [na oTkasa B MpuemMe [AOKYMEHTOB [OIDKHbI COAepXaTb
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WH(OPMALMIO O HAaUMEHOBaHWM [OKYMEHTOB (MH(bOpPMaLuW, CBEAEHWMN), KOTopble He
npeacTaBneHbl, CcoAepXaT HEeAOCTOBEepHble W (MNW) NPOTUBOPEYUBLIE  CBEAEHWUS,
0dhopMIieHbl C HapyLLEHWEeM yCTaHOBMEHHbIX TpeboBaHwuit), HanpaBnseTcs Ha cornacoBaHue
B yCTAHOBMEHHOM NMopsifike NOCPEACTBOM CUCTEMbI 3MEKTPOHHOIO AOKyMeHToobopoTa.

CornacosaHue npoekta pelueHns ob oTkase B npueme AOKYMEHTOB, HEOBXO4UMbIX
Ans  NpEefoCTaBNeHns  MyHWUWNanbHOW  yCnyru,  OCYLUEeCTBNSETCs B MOpsiAkKe,
npenyCMOTPEHHOM MyHKTOM 3.5.3 afAMVWHUCTPATMBHOIO pernameHTa.

AOMVHUCTPaTUBHbIE  MpoLedypbl,  yCTaHaBMMBaeMble  HACTOSALMM  MYHKTOM,
BbINONHATCA B A€Hb MOSyYEHUs CBEAEHNI NO MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBIX Mpoueayp SBRSOTCS: [OKYMEHTbI
(cBefeHus), HeobxoauMble ANA NPefoCTaBNeHNs MyHULMNANbHOW YCIyr, NPOEKT peLleHuns
06 oTkase B npveme [OKYMEHTOB, HeoOXOAUMbIX ANA NPefoCTaBMeHUs MyHWULMNanbHOA
YCRyru.

3.4.5. WcnonHeHune npouenyp, ykasaHHbiX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernameHTa, npu Hanu4inm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSIETCA B aBTOMaTUYECKOM
pexvMe C  WCMOMb30BaHWEM  aBTOMATU3NPOBAHHOW  UHMOPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW AN OKa3aHWUs rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCyr, B TOM YUCne C
MOMEHTa perncTpauuv 3asBfieHUss B COOTBETCTBUWM C MYyHKTOM 2.13 agMUHWUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcmMmMarnbHbIA CPOK BbINOMHEHNUS aAMUHUCTPATUBHbIX NPOLEeAyp, YKkasdaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO PernamMeHTa, CoOCTaBnsAeT NATb paboynx gHeENn.

3.5. MNoaroToBka pesynbTata MyHULMNAnbsHON yernyru

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHUSA afMUHUCTPATMBHOWN Mpoleaypbl SBNseTcs
NOCTynneHMe  OT  [OIMDKHOCTHOro  nwvua, OTBETCTBEHHOrO 3@  HanpasneHue
MEXBEOOMCTBEHHbIX  3anpoCcoOB,  OOKYMEHTOB  (CBedeHui),  Heobxogumblx  Ons
npefocTaBneHns MyHULMNAnbHOM yCnyru.

[OMmKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 32 BbIMOMHEHWE aOMWHUCTPATUBHOM
npouenypbl, SBNSETCSA CeKpeTapb WCMONHUTENbHOrO komuTeTa CTapokbipnanckoro
CenbcKoro noceneHus Apckoro MyHuumMnanbHoro pavioHa Pecnybnvku TatapcraH. (nanee -
[OMMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata MNpefoCTaBreHus
MyHULMNAnbHON yCcrnyru).

3.5.2. [domkHOCTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pes3ynbraTta
npefocTaBneHns MyHULMNanbHON yCnyru:

paccmaTtpuBaeT COPMUPOBAHHbIA KOMMNEKT [OKYMEHTOB, HeobXxoAaumbiX Ans
NpPefoCTaBnNeHUss MyHULMNanbHON yCnyru;

npwu BbIABIIEHUN OCHOBaHUM Ona OTKasa B npeaoctaBiieHnn MyHVlLlI/Il'laJ'IbHOl7| ycnyru,
yKasaHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOrO pernamMeHTa, MOAroTaBNMBaET MPOEKT
pelleHus o6 oTkase B NPefoCTaBeHn MyHULMNANbHOR YCnyru;

B Cry4ae OTCYTCTBMS OCHOBaHWW AnA OTkasa B MpefoCTaBleHUuy MyHULMNanbHON
ycrnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATWBHOrO perfameHTa, no utoram
PacCMOTPEHUA LOKYMEHTOB, HEOOXOAUMBIX AN NpefoCTaBfeHns MyHULWNAanbHON ycnyru,
noAroTaBnNMBaeT MPOEKT pesynbTata NPefoCTaBfieHUs  MyHULMNANbHOW  ycnyrn B
COOTBETCTBUM C NoANyHKTOM 1 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnsieT NOArOTOBIIEHHbIN MPOEKT pesynbTaTta NPeAoCTaBeHNs MyHULMNAIbHOW
YCryr Ha COrnmacoBaHVe B YCTAHOBMNEHHOM MopsiAKe NMoCPeACTBOM CUCTEMbI 3MIEKTPOHHOIO
fokymeHToobopoTa.

AOMUHUCTPATUBHbIE  NpoLedypbl, yCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHATCHA B TedeHue 20 pabounx gHei.

PesynbTaTamMu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npouedyp SBMATCA: MNPOEKT
pelleHnss o6 oOTkase B NPeAoCTaBNEeHUM MyHULMNAMNbHOW YCMyr, MPOEKT PeLUeHns O
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NPUHATUN Ha Yy4YeT rpaxaaH, HyXAALWWXCH B NPefoCTaBMEHUM XUMbIX MOMELLEHW Mo
AOroBopam Hanma XWnblX NOMEeLLEHUI XUNULLHOrO (hOHAA COLMANbHOIO UCTONb30BaHMUS.

3.5.3. CornacoeaHne 1 nopgnucaHue npoekTa pesynbTata npegocTaBneHus
MyHULMNANLHON ycnyru (aanee — npoekTbl OKYMEHTOB) OCYLUECTBAETCS PyKOBOAUTENEM
CTPYKTYpPHOTO MOAPA3AENeHns, OTBETCTBEHHOrO 3a NOAroTOBKY pedynbTaTta MyHULMNanbHOM
ycnyru, 3amectutenem PykosoauTens OpraHa, PykoBoauTtenem OpraHa.

[NoAroToBrieHHblE NPOEKTbl [AOKYMEHTOB, MMEKOLME 3aMeYaHus, BO3BpaLlalTca Ha
AOpaboTKy nuLly, OTBETCTBEHHOMY 3a MNOATOTOBKY pesynbTaTta MyHWULMMANbHOM ycnyru.
lMocne ycTpaHeHust 3amevaHnii NpoekTbl [OKYMEHTOB MOBTOPHO MEpeaaloTcs Ans
corrnacoBaHus U NoanNUcaHus.

PykoBogutens OpraHa npu paccMOTPEHWM MPOEKTOB [OKYMEHTOB npoBepsieT
cobntofeHne agMUHUCTPATUBHOMO pernamMeHTa AOSMKHOCTHbIMU nuuamu OpraHa B 4YacTu
CPOKOB BbIMOMHEHNA aAMUHUCTPaTUBHBIX Npoleayp, UX NocrnefoBaTeNbHOCTM U MNOMHOTHI,
Hanu4us  COrnmacoBaHW YMONMHOMOYEHHbIX [OMKHOCTHbIX nuy OpraHa B cucTeme
3MNEKTPOHHOro JOoKyMeHToobopoTa.

B cnyyae BbISIBNEHNSI HAapyLLEHWIt B YacTW CPOKOB BbINOSIHEHWSI aAMUHNCTPATUBHbIX
npouenyp, ux nocnefoBaTeNlbHOCTW U MofHOTbI PykoBogutens OpraHa uwHULMMpYeT
npuBneYeHne K OTBETCTBEHHOCTYU NL, AOMYCTUBLUNX HapYLUEHUS!, B COOTBETCTBUM C MyHKTOM
4.3 agMVUHUCTPATUBHOIO pernameHTa.

AOMUHMCTPaTUBHbIE  MpoUedypbl,  YCTaHaBMMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSHAIOTCA B TeYEeHUe AByX pabouux gHen.

PesynbTatamy BbIMONMHEHUA aAMUHUCTPATUBHBLIX MpoLeAyp SBAITCA: pelueHne o6
OTKase B npueme [OKYMEHTOB HEOOXOAMMbIX ANs NPeAoCTaBNEHNUs MyHULMUNANbHOW YCryru,
pelleHne o6 oTkase B MPedoCTaBMNEHUM MYHULMMAMNbHON YCNyri, pelleHne o NPUHATUN Ha
yyeT rpaxkaaH, Hy>aalLnUXcs B NpefoCTaBneHnmn XunblX NOMELLEeHUiA No AoroBopam Haima
XWUMbIX NOMELLEHUI XUNULHOro hoHAa coLmManbHOro UCnorb30BaHuUSA.

3.5.4. VicnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOrO
pernameHTa, npu Hanu4ynm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMaTUHECKOM
pexvMe C  WCMOMb30BaHWEM  aBTOMATU3UPOBAHHOW  UHMOPMALMOHHOW  CUCTEMBbI,
npefHasHa4YeHHOM A1 OKa3aHWUsA rocyAapCTBEHHbIX M MyHULMNANbHbIX YCIyT.

MakcumarnbHbI  CPOK  BbIMOMHEHUA aAMUHUCTPATMBHBIX MpPOLUeayp, YKasaHHbIX B
nyHkTe 3.5. aAMVHUCTPATUBHOIO perfnameHTa, coctaBnsaeT 22 pabounx aHs.

3.6. Bblgava (HanpaBneHvie) 3afaBUTeNto peaynbtaTta MyHUUUNanbHOW yCnyru

3.6.1. OcHoBaHMeMm Ha4ana BbIMOSIHEHUS afMUHUCTPATUBHOW Npoueaypbl ABNsSeTCs
noslydeHne [OOMKHOCTHbIM ITMLOM, OTBETCTBEHHbIM 3a BbINOJSIHEHWE aAMUHUCTPATUBHOM
npoueaypsbl, AOKYMEHTa, NoATBEPXKAAIoLLEro npefocTaBieHne MyHULUnansHom yenyru.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 32 BbINOMHEHWE aAMUHUCTPATUBHOM
npoueaypbl, PYKOBOAUTEMNb WCMOMHUTENBHOrO komuTeTa CTapOKbIpNalicKoro CernbCcKoro
nocerneHns ApCKOro MyHuuunanoHoro panoHa Pecnybnukn TaTapctaH. (panee -
[OIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a BblAavy (HanpaerneHue) JOKYMEHTOB).

3.6.2. [Jo/mMKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblaavy (HanpaBrneHue) 4OKYMEHTOB:

obecneynBaeT perucTpauuio U BHECEHWE CBEAEHWUA O pesynbTaTe NpeaoCTaBneHus
MyHULUMNAnbHOW Yycrnyru B MOACUCTEMY BEAEHUS [OOKYMEHTauuW aBTOMAaTU3UMPOBAHHOW
UH(POPMALIMOHHON CUCTEMbI, MNpefHa3Ha4YeHHOW [AONA  OKa3aHUs TOCYAapCTBEHHbLIX U
MYHULIMNAnbHbIX YCNYT;

n3BeLaeT 3asBuUTensa (ero npeacraBUTEnNs) CNOCOOOM, ykasaHHbIM B 3asiBMEHWUU, O
pesynbTate MNpPefoCTaBNEeHUs MYHULMNANbHOW YCAYyrMh W O BO3MOXHOCTU TMONyYeHus
pesynbTaTta npefocTtaBneHuss MyHuumnanbHomn yenyru B Oprade unv 8 MOLL.
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VicnonHexve npoueayp npy HanuMuMm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBIAETCA B
aBTOMATU4YECKOM pexXxuMe C WUCMoNb3oBaHMEM aBTOMATU3NPOBAHHOW WH(OPMALIMOHHON
CUCTEMBI, MPeHa3HAYEHHOMN A1 OKa3aHUsA rocyapCTBEHHbIX U MyHULMMNANbHbIX YCIYr.

AQMUHMCTpaTBHbIE  MpOLenypbl,  yCTaHaBNMBAEMble  HACTOSALMM  MYHKTOM,
BbIMOSHAOTCA B Te4YeHWe ofHoro paboyero AHA CO [OHS MOAMUCAHWUS [OKYMEHTa,
ABNAIOLErocs pe3ynbTaToM NpPeaoCTaBieHnss MyHULMMANbHOW YCIyru, YNOMHOMOYEHHbIM
AOMKHOCTHbIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHWUA afMUHUCTPATUBHBLIX NPOLEAYpP SABMAIOTCA: pasMelleHue
CBEOEHWA O pesynbTaTe MNpPeaoCTaBleHnss MyHULUMNAnbHON yCnyr B MHMOPMALMOHHBIX
cucTemax, M3BELUEHWE 3asBuTensa (ero npeacraBuTensi) o pesynbTaTe npenocTaBneHus
MyHULMNAanbHOW ycnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsgok  Bblgauu (HanpaBneHus) pesynbTarta npefocTaBneHus
MYHULIMNAnbHOW yCnyru:

3.6.3.1. lNpn obpalleHnn 3asBnTens 3a pe3ynbTaToM MyHUUMNanbHoi yenyru 8 MOL,
pabotHnk M®L| BbligaeT 3asBuTENO pesynbTaT MyHUUMNAnNbHOW Yycnyru B dopme
3K3eMnnapa aneKTPOHHOro AOKyMeHTa Ha BymaxkHom Hocutene. [No TpeboBaHuo 3aaBuTeEnNs
BMECTE C 3K3EMMMIAPOM OMEeKTPOHHOro [AOKyMeHTa Ha 6OymMaxHOM HocuTene emy
NPefocTaBnAeTCA 9K3EeMMNIAP 3MEeKTPOHHOro AOKYMEHTa MyTEM €ro 3anucyu Ha CbeMHbIi
HocuTenb WHGOPMaUMM WNN  HanpaBneHUs JK3EMMNnspa 3MEeKTPOHHOro [JOKyMEeHTa Mo
3MEKTPOHHON noyTe B agpec 3assutens. [Npu 3annucu Ha CbeMHbI HOcUTENb MHopMaLmK
UNW HanpasneHuu SK3emnsipa dNeKTPOHHOro AOKYMEeHTa, Ha OCHOBE KOTOpPOro COCTaBIieH
3K3eMnnsAp 3MEeKTPOHHOro [AOKYMeHTa Ha OymaXHOM HocuTene, no 3neKTPOHHON noyTe
NWOEHTUYHOCTb TaKOro 3K3eMnispa 3MEKTPOHHOro AOKYMEHTa 3K3eMMNnspy 3SMeKTPOHHOro
JOKyMeHTa Ha OymMaxHoM HocuTene 3aBepseTcs YMNOMHOMOYEHHbIM COTPYAHUKOM C
MCMONb30BaHNEM YCUNEHHOW KBannUUMPOBaHHOW 311IEKTPOHHON NOANUCH.

AOMUHUCTpATUBHbIE  Mpouedypbl, YCTaHaBNMBAaEMble  HACTOAWMM  MYHKTOM,
BbIMOMHATCA B MNOPSAKE O4YepedHOoCTW, B [AeHb npubbiTua 3asaBUTENs B CPOKWU,
yCTaHOBIEHHble pernaMmeHTom pabotsl MOLI.

PesynbTatamu BbINOMHEHUSA AOMWHUCTPATUBHBLIX Mpoueayp ABNSITCA: dukcaums
dakta BblgaYuM pesynbTata npefocTaBneHua  MyHuuunansHon yenyru B ANNC MoL,
pesynbTaT NpeaoCTaBNeHnss MyHULMNanbHON yCnyru, BbliAaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpalleHun 3aaBuTENs 3a pe3ynbTaToOM MYHULMUMNANbLHON YCryrn Yyepes
PecnybnukaHckuii nopTan 3asBUTENO B JNMYHbIA KabuWHET aBTOMaTU4ecku HanpasnseTcs
ONEeKTPOHHbIN  00pa3  OOKyMeHTa, SABRsALWEeroca  pesynbTaToM  NpefocTaBleHus
MyHUUMNANbHOW yCnyrk, MOAMUCAHHLIA YCUNEHHOW KBanudUUMPOBaHHOW SNEKTPOHHOW
MOAMNUCHIO YNOSTHOMOYEHHOro A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMUHMCTPATVBHbIE  Mpouedypbl, yCTaHaBnvMBaemble  HAaCTOALMM  MYyHKTOM,
BbINOMHATCA B AE€Hb NOAMUCaHWUA OOKYMEHTa, NOATBEpXKAALero npegocrasnexHme (0Tkas
B MPeAoCTaBMEeHUN) MYHULMNANbLHON YCMyry, YMNOSHOMOYEHHbIM [OOMKHOCTHLIM JIULOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX NPoLeayp ABMATCA: HanpasneHue
(npemocTaBneHne) ¢ ucnonb3osaHuem PecnybrnvkaHckoro noprana 3asBUTENO OOKYMEHTa,
MOATBEPXKAAOLEro npefocTaBieHne MyHUUMNanbHoOW ycryrn (B TOM 4ucre oTkas B
NPEeAOoCTaBNEHUN MYHULMNANBHON YCIyru).

3.6.3.3. Mpu obpalleHun 3aaBuUTens 3a pesynbTaToM MyHULMNanbHOW ycnyru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblfady (HanpaeneHue) AOKYMEHTOB, BblaaeT
3aABUTENIO pesynbTaT MyHuuunanbHon ycnyru. o TpeboBaHuio 3asBATENA BMECTE C
9K3EMMNIIAPOM 3NEKTPOHHOrO AOKYMEHTa Ha OymaXXHOM HocuTene emy npefocTaBnseTcs
3K3EMMAAP AMEKTPOHHOrO [OKyMeHTa MyTem €ero 3anucy Ha CbeMHbli  HocuTerb
VHGOPMALMKM UMK HarpaBreHnst 3K3EMMMapa SMEKTPOHHOMO AOKYMEHTa MO 3MeKTPOHHOU
noyTe B agpec 3asBUTENS.
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AOMUHWACTPaTUBHbIE  MpoLefypbl,  YCTaHABMWBAEMble  HACTOSALMM  MYHKTOM,
OCYLLIECTBISAOTCA B NMOPsSiAKE OYEPEeAHOCTU, B AeHb NPUbLITUS 3asBUTENS B COOTBETCTBUM C
MpaBunamu BHYTPEHHErO TpyAo0Boro pacnopsaka OpraHa.

PesynbTaToM BbLINOMHEHNA aAMUHUCTPATUBHBIX MNpoLedyp SBRSITCA: duKcaums
cbakta  BblJauM  pesynbTata  NPEAOCTaBMEHUS  MyHWUMManbHOW  ycryr B
aBTOMaTU3NPOBAHHON WH(OPMALIMOHHOW CcUCTEME, MNpeAHa3Ha4YeHHoOW AN OoKasaHus
roCy4apCTBEHHbIX U MYHULMNANbHBIX YCIYT.

3.7. icnpaeneHue TexHnyeckux owmbok

3.7.1. B cnyvyae oBHapyxeHWs TEeXHU4YecKoi owwnbknm B [AOKYMEHTE, SBMSAOLLEMCS
pes3ynbTaToM MyHULMNANbHOW YCnyru, 3asasuTenb HanpasnsaeTt B OpraH:

3asBneHve o6 ncnpaeneHun TexHudeckon owmbkn (NnpunoxeHune Ne 5 k HacTosiLemy
agMUHVCTPATVBHOMY pernameHTy);

LLOKYMEHT, BblAaHHbIA 3aABUTENIO KaK pe3ynbTaT MyHULMUMNanNbHOW YCryru, B KOTOPOM
COOEPXKUTCA TEXHMYECKas oLmnbka;

[OKYMEHTbI, VMeloLne puandyeckyo Ccuny, CBUOETENbCTBYKOLME O HanuM4um
TEXHUYECKON OLLINOKN.

3aaBneHne 00 WCNpPaBrEHUM TEXHUYECKON OLIMOKM B CBEAEHUSX, YKa3aHHbIX B
[OKYMEHTE, SIBMAIOLWEMCS pes3ynbTaToM MyHUUMUnanbHOW ycnyr, nogaeTcs 3asBuTenem
(YNONMHOMOYEHHbIM ~ MpeAcTaBuTeNem) Mo4YTOBbIM  OTMpaBneHneM (B TOM 4ucne ¢
MCMONb30BaHMEM INEKTPOHHONM NoYThl), NMnbo Yyepes Pecnybnukanckuii noptan unu MOL.

3.7.2. [JOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MpUeM [OKYMEHTOB, OCYLUEeCTBAeT
npvem 3asBneHus o6 ucnpaBneHun TEeXHUYECKOW owmbKu, perucTpupyet 3asBsrieHune C
NPWUNOXEHHBIMU AOKYMEHTaMu W nepefaeT UX AOMMKHOCTHOMY nully, OTBETCTBEHHOMY 33
06paboTKy JOKYMEHTOB.

AQMUHUACTPATMBHbIE  MpPOUEAypbl, YCTAHaBMMBaeMble  HACTOALWMUM  MYHKTOM,
BbINOMHAOTCA B TEYEHUE oAHOro paboyero AHS € AaTbl pernctpaumm 3asaBneHus.

PesynbTaTamy BbINOMHEHWUS aAMUHUCTPATUBHLIX Npoleayp ABMATCA: NPUHATOE U
3aperucTpupoBaHHOE 3asiBNeHne, HanpaBfeHHOEe Ha PacCMOTPEHWE AOIMKHOCTHOMY nwLy,
OTBETCTBEHHOMY 32 06paboTKy [JOKYMEHTOB.

3.7.3. [omKHOCTHOE nNuLOo, OTBETCTBEHHOe 3a 06paboTKy  [OKYMEHTOB,
paccMmaTpvBaeT LOKYMEHTbI W B LieNAX BHECEHMA WUCMpaBreHuin B AOKYMEHT, sBnsiowmics
pesynbTaToM MpeAoCTaBMNEeHNs MyHWLMNanbHOW ycnyru, OCyLWeCTBNAeT npoueaypbl,
npenycMOTPEHHbIE MYHKTOM 3.5 aAMWHUCTPATUBHOIO PerfameHTa, 1 BbiAaeT UCTPaBNEHHbI
[OKYMEHT 3asiBUTENO (YNOSIHOMOYEHHOMY NpeACTaBUTENIO) JINYHO MO POCTUCH C U3bATUEM
y 3asBuTens (YNONMHOMOYEHHOro MPeACTaBuUTENs) OpuriHana AOoKYMEeHTa, B KOTOPOM
COOEPXUTCA TexHudeckas owmbka, wnu HanpasnseT B afpec 3asBUTENs MNOYTOBbIM
oTnpasneHuem (MocpeAcTBOM SMEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTW MOMy4YeHUs
[OOKyMeHTa mpu npegoctaeneHnn B OpraH opuruHana AOKYMEHTa, B KOTOPOM COAEPXMUTCA
TexHu4Yeckas oLumbka.

AMUHUCTPATUBHbIE  MpOLEAypbl,  yCTaHaBMMBaeMble  HACTOALWMM  NYHKTOM,
BBIMOMHSIOTCA B TeYeHWe AByX pabounx AHelt nocre OBGHapyXeHUs TEXHUYECKOW OOk
UMW NONyYEHUs OT JBOro 3aMHTEPECOBAHHOTO ULA 3asABEHUS O AOMYLLUEHHOI OLLMOKe.

PesynbTaTamMmy BbIMOMHEHWUST @AMUHWUCTPATUBHLIX NPOLEAYP SBMSIOTCS: BblAAHHBIA
(HanpaBnEHHbIN) 3aABUTENIO AOKYMEHT.

4. Mopanok U hopMbl KOHTPOS 3a NPeAOCTaB/IEeHMeM MyHMLUMNANLHOW yCNyru

4.1. MopsoK OCYLLECTBMNEHMUS TEKYLLEro KOHTPONS 3a COBMoAeHUEeM U UCTIOMHEHNEM
OTBETCTBEHHBLIMW JOMKHOCTHBIMM NNLIAMY MOSIOXKEHUN aAMUHUCTPATUBHOTO pernameHTa u
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WHBIX HOPMATUBHbIX NPABOBbIX AKTOB, YCTaHABNWBAOLUMX TPEGOBAHUS K NPefOCTaBNEHMIO
MYHULIMNANbHON YCRyri, @ TaKkKe NPUHATUEM UMM PELLEHUI

KoHTponb 3a MOMHOTOA M KayeCTBOM MNPeLOCTaBAEHUS MYHULMNAmnbHOM ycnyru
BKIloYaeT B cebs BbISBIEHWE W yCTPaHEHVe HapylweHuin npas 3asBuUTeneil, npoBefeHune
NpoBepok CobnioAeHUs Npoueayp NpeaoCTaBreHUs MyHULMNanbHOW YCRyru, MOArOTOBKY
pelleHnii Ha gOercTeuA  (GesfeiicTBME)  JOMKHOCTHBIX  NUL,  opraHa  MECTHOro
camoynpaBfeHus.

(DOpMaMI/I KOHTpONA 3a COGHIOﬂeHVIeM WCMOJIHEHNA aAMUHUCTPATMBHbLIX npouenyp
ABITAKOTCA:

1) npoBepka 1 cornacoBaHWe MPOEKTOB [OKYMEHTOB MO  MpefoCTaBMeHMIo
MYHULMNanbHOW ycnyru;

2) NpoBOAMMbIE B YCTAHOBIEHHOM NOPSIAKE NMPOBEPKU BEAEHUSA AEN0NpOU3BOACTEA;

3) npoBeaeHe B YCTaHOBIEHHOM MOPSAKE KOHTPOSIbHLIX NPOBEPOK COBMoAEHMS
npoleayp npenocTaBneHns MyHULMNanbHOM yCcryru.

B uensax Tekywlero KOHTPOns MCNONb3yloTCA CBEAEHUS, UMEIOLNECS B 3NEKTPOHHOIA
Gase pfaHHbIX, cnyxebHas KOpPecrnoHAeHUMs, YCTHas W MNUCbMEHHas WHdopMauus
AOMKHOCTHBIX MWL,  OCYLUECTBSAIOLWMX  BbINOMHEHNEe agMWHUCTPATUBHBLIX MpoLeayp,
XKypHanbl y4eTa COOTBETCTBYIOLUUX JOKYMEHTOB U ApYrue CBEAEHWUS.

[na ocyllecTBNeHNs KOHTPOMSA 3a COBepLUeHUEM [OENCTBUIA Npu npefocTaBleHun
MYHULMNANbHOW  yCrnyru U MNPUHATAWM  peLUeHuii PYKOBOAMTEN opraHa MeCTHOro
camoynpaBefieHuss  MpeacTaBnsAlTcA  CrnpaBkM O  pesynbTatax  NpeaocTaBreHust
MYHULMNAnbHOW yCcnyri.

O cnyyasx 1 npuunMHax HapyLleHWsi CPOKOB, MOCIIEAO0BATENbHOCTY U COAEpXKaHUs
aAMVHUCTPATMBHbIX  Mpouedyp  AOSMKHOCTHblE  Nuua  HEMEeANeHHO  MHPOPMUPYIOT
pykoBOOWTENS  opraHa, MNpPefoCTaBMAWEro  MyHWUMNanbHYl — yCriyry, a  Takke
NPeAnpUHNUMAIOT CPOYHbIE MEpPbI MO YCTPAHEHWIO HApYLUEHWIA.

TekyLwui KOHTpOIb 3a cobniogeHuem nocnenoBaTtenbHOCTU  OENCTBUN,
onpeaeneHHbIX agMUHUCTPATMBHLIMU NpoueaypamMu no NpegocTaBleHnio MyHULMNanbHOM
YCnyru, OCyLLIeCTBIIAETCA 3aMecTUTeNemM PyKoBOAMTENS OopraHa MECTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl MO MpPefoCTaBMEeHN0 MyHULMNANbLHOW YCryru,
HayanbHWKOM OTAena, OCYLIECTBMAIOLWEro opraHusauuio paboTbl Mo npenoCcTaBeHuUo
MYHULMUMNAnbHOW yCryri.

MepeyeHb OOIMKHOCTHbIX nuu, OCYLLIECTBAOLLNX TEeKyLUMM KOHTPOIb,
YyCTaHaBNMBAETCA TMOSIOXKEHUSAMU O CTPYKTYPHbIX MOApa3feneHnsax opraHa MeCTHOro
camoynpaBfeHns U AOMKHOCTHbIMU perfnameHTamu.

4.2. I'Iopﬂ,u,ox N NepnoamnyHOCTb OCYLLeCTBITIEHUA NNAaHOBbLIX U BHEMJTAHOBbIX MPOBEPOK
NONHOTHLI N Ka4yecTBa npeaocTaBliEHNA MyHVILlI/InaJ'IbHOﬁ ycnyru, B TOM 4ucne nopAanok v
CbOprI KOHTpPOIIA 3a NOSTHOTOM N KA4YECTBOM npenocrtaBneHnA MyHIALI,VlﬂaI'IbHOVI ycnyru

4.2.1. KoHTpoOnb 3a MNOSIHOTON U Ka4eCTBOM MpefoCcTaBrieHnsa MyHULUMNansHOM yecnyru
ocyLlecTBnsaeTca B popmax:

1) npoBefeHUs NpoBepoK;

2) paccMoTpeHus xanob 3assutenei Ha gencteus (6esnenctene) OpraHa, a Takke
NX OOMKHOCTHbIX NUL, MyHULIMNANbHbIX Cy>XaLlmX.

4.2.2. B uenax ocyLlecTBEHNS KOHTPONSA 3a NOSIHOTOW U Ka4eCTBOM NpefocTaBrneHns
MYHULMNANbHON yCnyr NpoBOASATCS NNaHOBbIE U BHEMMAHOBbIE NpoBepKy. MNopsanok 1
NepuoanYHOCTb OCYLLIECTBIIEHMS NNAHOBBIX MPOBEPOK YCTaHaBNMBaeTCA nrnaHoM padoThl
OpraHa. [Npu npoBepKe MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbLIE C
npefocTaBneHneM MyHULMNANbHOM ycnyri (KOMNAEKCHbIE NPOBEPKHU), UMW OTAENbHbIA
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BOMPOC, CBA3AHHbIN C NPEAOCTABNIEHNEM MYHULIMNAMNbLHO YCNyry (TEMaTUYecKue NpoBepKN).
[NpoBepka TakKe MOXET NPOBOANUTLCS MO KOHKPETHOW Xarnobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKY NPOBOASTCA B CBA3W C NPOBEPKOW YCTPaAHEHNS paHee
BbISIBIEHHbIX HApyLUEHW1 aAMUHICTPATUBHOIO PErnaMeHTa, a TaKkke B criyyae nonyyYeHus
xanob sassuTeneii Ha geiicteusa (bespeiictare) OpraHa, a Takke UX AOMKHOCTHBIX NiL,
MYHULMNAnbHbIX CYy>XaLluX.

4.2.4. PesynbTathl NpoBepk1 0hopMAAoTCA B BUAE aKkTa NPOBEPKM, B KOTOPOM
yKa3blBalOTCA BbIABMEHHbIE HEAOCTATKN U NPEAOXKEHUS MO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX ML, OpraHa, NPefoCTaBNALEr0 MyHULMNANbHYIO
ycnyry, 3a pelueHus u aenictems (6esgencreve), nprHruMaemble (OCyLLECTBISEMbIE) MU B
Xo[ie npefocTaBneHns MyHuLunanbsHon ycnyru

Mo pesynbTatam NpoBeAEHHbLIX NPOBEPOK B Cryvyae BbISIBNEHWA HapyLUEHW npas
3asBUTENENn BUHOBHbIE fMLA MNPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTenbcTBOM Poccuiickon Penepaumm.

PykoBoguTens opraHa MECTHOro camoynpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHNE 3asBNEHWNNA.

PykoBoauTens (3amMecTuTenb PyKOBOAWTENSA) CTPYKTYPHOro noapasferneHus opraHa
MECTHOro CamoyrnpaBfieHWsi HEeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEHHoe U  (Unw)
HeHagnexallee BbINONIHEHWE aAMWHWUCTPaATUBHbLIX AEWCTBUMW, YKasaHHbIX B pasgene 3
agMUHUCTPATUBHOMO perfiaMmeHTa.

[omKHOCTHbIE NML@ U UHbIE MyHULMNanbHble CryXaliue 3a pelueHus U OeNCcTBUS
(6espencteue), npuHuMaemble  (OocCyLlecTBMseMbIe) B XO4e  npefocTaBrieHus
MYHULMNANbHOW YCIyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakrtepusyLwine TpeboBaHnsa K NOpsAKY n hopmMam KOHTpons 3a
npenocTaBneHnemM MyHULMNanbHOW yCryru, B TOM Y/CIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHu 1 opraHusauuit

KoHTponb 3a npepoctaBneHveM MyHWUMNanbHOW YCMyr CO CTOPOHbI rpakaaH, ux
06beaUHEHUA N OpraHn3aLunii, OCyLLEeCTBMASETCH MOCPEeACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MECTHOro CcamMoynpaBneHus npu nNpefocTaBleHnn  MyHULMNAanbHOW  yCnyru,
MoNyYeHuss NOSIHON, akTyanbHOW U AOCTOBEPHON WHOpMaLMK O NopsAKe NpeaocTaBrieHus
MYHULMNAnNbHOM yCnyrn n BO3MOXHOCTM AocyaebHoro paccmoTperust obpatleHuii (xanob) B
npouecce NpefocTaBneHns MyHULMnanbHowm yenyru.

5. locynebHbIN (BHecyaeOHbIM) NOpAAoK 06XKanoBaHUA pelleHU U AeUCTBUN
(be3pencTBMA) opraHa, NnpefocTaBnAOWEero MyHMuunanbHy ycnyry,
MHOTro()YHKLMOHANbLHOrO LeHTpa NpeAocTaBieHUA rocyAapCcTBEeHHbIX U
MYHULMUNANbHbIX YyCNYyr, OpraH1M3auui, ykasaHHbiX B yacTtu 1.1 ctatbu 16
depepanbHoro 3akoHa N2210-®3, a Takxke UX AOSNKHOCTHbLIX UL, MyHULMNANbHbIX
cnyxauux, paboTHUKOB

5.1. 3asBUTENN UMEIOT NpaBo Ha obxanosaHue B focyAebHOM nopaake pelleHui u
Jevcteuin  (GespenictBusA)  opraHa, NpeaocTaBnAlolWero  MyHUUMNanbHyl  ycrnyry,
[OMKHOCTHOrO NuLja opraHa, NpefoCcTaBnaloWwero MyHULMNanbHyo yernyry, MyHULUnanbHoro
CryXallero, PyKOBOAWTENs opraHa, MNpPefoCTaBfAloWero MyHUUMnanbHylo  ycnyry,
MHOTOYHKLMOHAMBHOTO LEHTPa, paboTHUKa MHOrOMYHKLIMOHAMNBHOTO LIEHTPA, OpraHusaLui,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.
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3aaBuTeEnb MOXET 0O6paTUTLCS C xanobow, B TOM YMCe B CreAyLuUX Cry4Yasx:

1) HapylleHue cpoka perucrTpauum 3anpoca O NpPeAOoCTaBMeHUM MyHULUNANbHOWN
ycnyru, 3anpoca, ykazaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLUeHue cpoka npeaocTaBieHnss MyHuLmunansHow yenyrn. B ykasaHHoM crnyyae
pocynebHoe  (BHecypebHoe) obxanoBaHue — 3asBUTENEM  peLieHMn U OeicTBui
(6espencTBNsl) MHOrOMYHKUMOHANbLHOrO LeHTpa, paboTHUKa MHOroyHKLUMOHaNbLHOro
LeHTpa BO3MOXHO B Cryyae, ecriv Ha MHOroyHKUMOHamNbHbIV LIEHTP, PELLUEHUS U OeACTBUSA
(bespericTBne) KOTOPOro OBXamylTcs, BO3NOXeHa QYHKUMS MO  NpenocTaBfeHuto
COOTBETCTBYIOLMX MYHULUUNANbHBLIX YCAyr B MofiHOM obbeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbu 16 PegepanpHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3asBUTENA AOKYMEHTOB UNU MHGopMauun nubo ocyLiecTBneHus
OENCTBUI, MNpeAcTaBneHne WnM  OCyLEeCTBMEHUEe  KOTOpbIX HE  NpefyCMOTPEeHo
HOpMaTMBHbIMW NpaBoBbIMU akTtamu Poccuiickon ®epepauun, HOPMATUBHBIMU MPABOBLIMU
aktamum  Pecnybnvkn  TartapctaH, MyHMUUNanbHbIMW  NPaBOBbIMW  akTamu  Ans
NnpefocTaBeHNsa MyHULMNANbHON yCnyru,

4) oTka3 B npueme [OOKYMEHTOB, MNpefoCTaBleHne KOTOpbIX MNpenycCMOTPEeHo
HOpMaTWUBHbIMM MpaBoBbIMK akTamu Poccuiickon depepaunun, HOpMaTUBHLIMU MPABOBLIMU
aktamy  Pecnybnuku  TaTapctaH, MyHUUMMAnbHbIMW - MPaBOBLIMW  aktamu A5
NpeaocTaBneHns MyHULMNANbHON YCyru, y 3asBUTENS;

5) oTkas B MpefoCTaBneHWn MyHULMNAnbHOM YCMyru, €cni OCHOBaHWA OTKasa He
npeaycMoTpeHbl defepanbHbiMy 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU WHbIMU
HOpMaTUBHbLIMW nNpaBoBbIMK aktamu Poccuiickoint Pepepaumn, 3akoHamu U UHbIMY
HOpMaTVBHbIMK NpaBoBbIMU akTamu Pecnybnukun TaTapctad, MyHALMNanbHbIMy NPaBoBbIMU
aktamu. B ykasaHHom cnyvae pocypebHoe (BHecynebHoe) obxanosaHue 3asBUTENEM
pelleHnin n peictBuil  (6e3peiicTBus)  MHOroyHKLUMOHAmNbLHOro  UeHTpa, paboTHuka
MHOroyHKLMOHANBHOMO LieHTpa BO3MOXHO B Cry4ae, €Cni Ha MHOTOMYHKUMOHAmNbHbIV
LEHTp, peLueHns u aeincteus (besaeiicTBme) KOTOPOro obxaryrTes, BO3noxeHa (yHKUMs no
NpeAoCTaBNEHNIO COOTBETCTBYIOLLMX MyHULMNAMbHBIX YCMyr B NOSHOM obbeme B nopsiake,
onpepeneHHoM YacTtbio 1.3 ctatbu 16 ®enepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHWe C 3asBUTENS NpU NPefoCTaBIeH MyHULMNanbHoi ycnyr nnatel,
He npeayCMOTPEHHOV HOPMaTMBHbIMW NpaBoBbIMM akTamu Poccuiickon depepauun,
HOpMaTUBHbLIMU NpaBoBbIMM akTamu Pecnybnukn TatapcTaH, MyHULMNaneHbIMU NPaBOBLIMY
aktamu,

7) OTKa3 opraHa, NpefoCTaBnSAOWEro MyHULMNanbHyo yCnyry, AOMMKHOCTHOMO nuua
opraHa, NpPefoCTaBMSIOLEro MyHULMNAnbHY YCnyry, MHOTOMYHKLMOHANBHOMO LEHTPa,
paboTHMKA MHOFOMYHKLMOHAMNBHOTO LEHTPa, OpraHusaunii, NpeaycMoTPeHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B WCMpaBiieHUN
[OMYLLEHHbIX UMW oOnevaTok M ownbok B BblAAHHbIX B pesynbTaTe npeaocTaBneHus
MyHWLMNAnbHOW yCryrn [AokymMeHTax nnbo HapylweHue YCTaHOBMIEHHOTo Cpoka Takux
ucnpasneHuii. B ykaszaHHom crnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asButenem
pelueHnin n peictBuin  (6e3aeicTena)  MHOrOMYHKLUMOHANBHOTO  LIEHTPA, paboTHuKa
MHOrO(YHKLUMOHANLHOMO LEHTPa BO3MOXHO B Cry4ae, €Cnil Ha MHOroyHKUMOHAmMbHbINA
LEHTP, peLLeHna u aeincTeus (6e3neincTsre) KoToporo obXanyrTcs, BO3NOXeHa yHKUMSA no
NPeAOCTaBNEHNIO COOTBETCTBYIOLLMX MYHULMNAMbHbIX YCMyr B NOMHOM obbeme B nopsake,
onpeaeneHHoM yacTtblo 1.3 cTaTbun 16 defepanbHOro 3akoHa Ne 210-93;

8) HapylleHue cpoka WM nopsAka BblAaunM  [OKYMEHTOB MO  pesyrbTatam
npeaocTaBneHns MyHULMNanbHoW yenyru;

9) npuoCTaHOBMIEHVE MPefOCTaBMEHNs MyHWUMNanbHOW ycryrk, ecrnu OCHOBaHUA
NPVUOCTAHOBIEHNST He npedycMOTpeHbl defeparnbHbiMi - 3aKoHaMu U NPUHATBIMU - B
COOTBETCTBUM C HUMM WHBIMI HOPMaTUBHbLIMU MpaBoBbIMU akTamu Poccuitckoii ®eaepauuy,
3aKOHaMil W MHbIMW HOPMaTMBHLIMM MpaBoBbIMM akTamu Pecnybnuku TatapcrtaH,
MYHWLMNAnbHbIMIA NpaBoBbIMU akTamu. B ykasaHHom cnydae focyaebHoe (BHecypebHoe)
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o6xanoBaHve 3asBUTENEM peLUeHuii 1 aeincteuii (6esneicTsus) MHOrogYyHKUMOHANbHOro
LUeHTpa, paboTHWKA MHOrOMYHKLMOHANbHOMO LEHTpa BO3MOXHO B Cnyyae, ecnu Ha
MHOTOMYHKLIMOHANbHbIV LEHTP, PeLleHuns 1 AeicTeus (6esnencTeme) KoToporo obxanytores,
BO3NIOXKEHa MYHKLUMSI MO MNPEeAoCTaBfIEHNI0 COOTBETCTBYHOLUMX MyHULMNANbHBIX YCIyr B
rnofHoM obbeMe B Mopsake, onpeaeneHHom vacTbio 1.3 ctatbn 16 ®efepansHoro 3akoHa Ne
210-93.

10) TpeGoBaHve Yy 3asBUTENs NpW NPEAOCTaBIEHUM MyHWLMNANBLHOW ycnyri
[OOKYMEHTOB WU UHdOpMaLuu, OTCyTCTBME U (UNU) HE[OCTOBEPHOCTb KOTOPbIX HE
yKasblBanuch Npu MepBOHAYanbHOM OTKase B NpUemMe AOKYMEHTOB, HEODXOAUMBIX AnS
NpeaocTaBneHns MyHULMNanbHO yenyru, nnbo B NpeaocTaBneHnn MyHULMnansHon yenyrm,
3a UCKIIOYEHVEM CIyyaeBs, NpedyCMOTPEeHHbIX NMyHKToM 4 yactu 1 ctatbn 7 depepanbHoro
sakoHa Ne 210-®3. B ykasaHHom cnyyae pocyaebHoe (BHecyaebHoe) obxanosaHve
3asBUTENEM pelleHuii n pdeiicTeuil  (6e3neiicTems) MHOrOYHKUMOHANbHOTO  LEHTPa,
paboTHWKA  MHOTOMYHKLMOHAmNbHOMO  LEHTpa  BO3MOXHO B  Crydae, ecn  Ha
MHOTFOYHKLMOHArBHbIV LIEHTP, peLleHns u aeicteus (6esneiictane) koToporo obxanytoTcs,
BO3NOXEeHa (YHKUMA MO MPEeAOoCTaBIeHMI0 COOTBETCTBYIOLMX MyHULMUNAnbHbIX yenyr B
nonHoMm obbeme B NOPSAAKE, ONpeAeneHHoM YacTbio 1.3 ctatbu 16 ®enepanbHoro 3akoHa Ne
210-93.

52. Yanoba nopaetcs B NUCbMEHHOW dopme Ha OymaxHoM Hocutene, B
SMeKTPOHHO  hopMe B Oprad, = NpefOCTaBMAILMA - MyHULMNanbHyl  ycryry,
MHOrOYHKLMOHArbHBIA LIEHTP b0 B COOTBETCTBYIOLLMIA OpraH rocyapCTBEHHOWN BMacTu,
ABASIOWMIACS  ydpeanTeneM MHOTOMYHKUMOHANbHOTO  LeHTpa (Aanee - y4peauTenb
MHOTOYHKLMOHANBHOTO LEHTPpa), a Takke B OpraHusaunuv, npeayCMOTpEeHHbIe HacTbio 1.1
cratbn 16 ®epepanbHoro 3akoHa Ne 210-®3. >Kanobbl Ha pelueHus u aencTeus
(6esneiicTBue) pyKoBOAWTENSA OpraHa, NpeAoCTaBMALIEro MyHULMNAanbHyo  ycryry,
MoAaloTCs B BLILIECTOSALWMA opraH (Mpu ero Hamu4un) nnbo B criyyae ero OTCYTCTBUS
paccMaTpuBalTCs  HEMOCPEACTBEHHO — pyKoBOAMTENeM  opraHa,  MpeaoCTaBnAiolLero
MyHULMNanbHylo ycnyry. »Kanobbl Ha pelueHns w pencteust (6espeiictBue) paboTHUKa
MHOrOdYHKLIMOHANbHOrO LieHTpa MoAaloTCA PYKOBOAWTENKO 3TOrO MHOrodpyHKLNOHaNbHOro
LeHTpa. XKanobbl Ha pelueHus U AencTBrS (B6esmeiicTBue) MHOropyHKLMOHANLHOrO LieHTpa
MogaloTCsl  yYpeanTento MHOTOMYHKLUMOHAMbHOMO  LIGHTPa  unav  [OMKHOCTHOMY  ILly,
yMOMHOMOYEHHOMY HOPMaTUBHBIM NPaBOBbIM aKTOM Pecny6nukn TaTtapcTtaH. XKanobbl Ha
pelLeHns n percteus (besaencTere) paboTHUKOB opraHu3auuii, NpeayCMOTPEHHbIX 4acTblo
1.1 cratem 16 OepepanbHoro 3akoHa Ne 210-®3, nopgatoTca PyKOBOAWUTENAM 3TUX
opraHusauuil.

Yanoba Ha pelueHuss 1 [encTBUs (BesmeiicTBue) opraHa, nNpefocTaBnAlOLIEro
MyHULIMNANbHYIO YCIyry, AOMPKHOCTHOTO nuua opraHa, NpejocTaBnaloLero MYHULIMNAnbHYHO
yCIyry, MyHULMMArbHOro  criyxallero, pykoBoAuTens —oprawa, npefocTaBnsAwLero
MYHULMNANbHYIO YCYTy, MOXET ObITb HanpaeneHa no no4re, 4epes MHOTOMYHKLMOHATbHbI
LEHTp, C WCnosib3oBaHEM NHOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTi «HTepHET»,
ochuumManbHOro caiiTa opraHa, npefoCcTaBnAoWero MyHULMNANLHYO ycnyry, EpnwnHoro
noptana nubo PecnybnukaHckoro noptana, NHKDOPMALIMOHHOM CUCTEMBI  AoCyAebHOro
06>KarnoBaHnsi, a TaKke MoOXeT ObiTb NPUHATA NPU NUYHOM NpUEME 3aABUTENA. YKanoba Ha
pelleHuss 1 [encTBus (BespeiicTBre) MHOTOMYHKLUMOHANbHOMO  LEHTPA, paboTHuKa
MHOrOYHKLIMOHAIBHOTO LIEHTpa MOXET ObiTb HanpasneHa no noute, ¢ MCMNosnb30BaHNEM
VIHCbOpMaLI,VIOHHO—TeﬂeKOMMyHVIKaLWIOHHOIZ cetTn «VHTepHeT», oduumansHoro cawnTa
MHOTOYHKLMOHANbHOTO  LeHTpa, EauHoro noprtana nubo PecnybnukaHckoro noprtana,
MHOPMaLMOHHOW CUCTEMbI pocynebHoro obxanoBaHus, a Takke MoXeT ObITb NpUHATa NpU
fNYHOM npuieme 3asBuTens. XKanoba Ha pelueHus u peiicTeua (besnencTane) opraHusauuim,
npeaycMOTPeHHbIX YacTbto 1.1 cTaTbi 16 PepepanbHoro 3akoHa Ne 210-03, a TaKke X
paboTHNKOB MOXeT OblTb HampasrneHa no noyre, c 1CMNonb30BaHNEM WH(OPMaLMOHHO-
TenekoMMyHUKaLUWOHHOW ceTn  «VHTepHeT, oduLMAnbHBIX CafTOB 3TWX OpraHvsauui,
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EavHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHSATa npu
NUYHOM MpUeMe 3asiBUTENS.

5.3. XXanoba gomkHa cogepxatb:

1) HaumeHoBaHMe opraHa, NPeAoCTaBMAOLWEro  MyHWUMNANbHYK  YChyry,
[JODKHOCTHOTO  Nuua opraHa, npefocTaBnAsloWero  MyHuuunansHylo — ycnyry, nubo
MyHMLMNANbHOro CryXallero, MHOroyHKLMOHaNnbLHOro LeHTpa, ero pykosoautens v (unw)
paboTHWKa, opraHusaLunin, NpeayCcMoTpeHHbIX YacTbio 1.1 ctaTbn 16 denepansHoro 3akoHa
Ne 210-03, ux pykoBoautenei un (unv) paboTHUKOB, pelleHus u feincteust (besgeiicTene)
KOTOpbIX 06XanyTes,

2) hamunuio, MMsA, OTYECTBO (nocrefHee - MNpu Hanuyiuu), CBEAEHWs O MecTe
XUTenbcTBa 3asBUTENA - OU3NYecKoro nuua nubo HavMeHoBaHue, CBedeHUs O MecTe
HaxoXOEHUA 3asBUTENsA - KPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW NoYyThbl (MPY HanWyuKu) U MOYTOBLIA agpec, no
KOTOPbIM AOSMKEH ObITh HanpaBfieH OTBET 3asABUTENIO;

3) cBegeHus o6 obxanyembix pelueHusx W pencteusx (Gesgenctsun) oprawa,
npeaAoCcTaBnsAoLLero MyHULMNAnbHY ycnyry, AOIMKHOCTHOrO nuua opraHa,
NpenocTaBnsAlLWero  MyHULUNanbHylo  ycryry, nvbo  MyHUUMNanbHOro  Ccryatlero,
MHOrOQYHKLMOHaNbHOro LeHTpa, paboTHrKa MHOrOYHKLMOHANbHOro LieHTpa, opraHusaumn,
npeaycMOTpeEHHbIX YacTbio 1.1 ctaTen 16 GepgepansHoro 3akoHa Ne 210-3, nx paboTHMKOB;

4) [oBOAbl, Ha OCHOBaHWM KOTOPbIX 3asBUTENb HE COrflaceH C pelUeHneMm u
fJenicterem (OespgenicTBueM) opraHa, nNpefocTaBfsloOLEro  MyHULUNanbHyw  ycnyry,
JOSMDKHOCTHOrO  nuua  opraHa, MpefocTaBnsiowWero  MyHuuunanbHylo — ycnyry, nubo
MYHULMNAnbHOro cnyxatuero, MHOrodyHKLMOHAaNbLHOro ueHTpa, paboTHuKa
MHOroQyHKLMOHANbHOrO LEHTpa, opraHu3auunii, NpeaycMOoTpeHHbIX Yactbio 1.1 cratbu 16
depepansHoro 3akoHa Ne 210-93, nx paboTHukos. 3asasutenem MoryT ObiTh NpeAcTaBneHbI
[OKYMEHTbI (MpY Hanuuun), NOATBEPXAAKOLIME JOBOAbI 3aABUTENS, MO0 X Komuu.

5.4. MocTtynmeLuas xanoba noAnexuT perucTpauuy B CPOK He nosaHee paboyero gHs,
crnepyroLlero 3a AHeM NocTynneHus.

5.5. XXanobGa, nocTynuBlias B opraH, NpefocTaBnaloWmnin MyHULMUNANbHY ycnyry,
MHOrOMYHKUMOHANbHBIA  LUEHTP,  YYpPeauTento  MHOTO(YHKLMOHANbHOrO  LEeHTpa, B
opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 deaepansHoro s3akoHa Ne 210-93,
nubo BbILLECTOALIMIA oOpraH (Mpu €ero Hanuyuu), MNOANEXWUT PacCMOTPEHWUK B Te4eHue
nATHagUaTM paboumx AHEeW co AHS ee peructpauuu, a B criydae obxanoBaHusi oTkasa
opraHa, NPeAoCTaBsAOLWEro MyHALMNANbHY YCMyry, MHOTO(MYHKLMOHANBHOrO LEHTPa,
opraHusaLmi, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®efepansHoro sakoHa Ne 210-®3, B
npvemMe AOKYMEHTOB y 3asiBUTENst NGO B MCMpaBneHun AOMYLUEHHbIX OneyaTok U oLuMOoK
WM B cnyyae obaroBaHUsi HapyLUEHWsl YCTaHOBIIEHHOTO CpoKa TakuxX MCMpaBleHui - B
TeyeHue NsaTu pabounx AHEN CO AHA ee perucTpauun.

5.6. Mo pesynbTaTtam paccMOTPEHWs Xanobbl NPUHUMAETCs OJHO U3 CnefyroLnx
peLLeHNiA:

1) xanoba ynoBneTBOpsAeTCs, B TOM 4Yucre B (hOpMe OTMEHbI MPUHATOrO peLUeHus,
“crnpaBrieHus JOMyLEHHbIX OneYaToK 1 OLMOOK B BbiAAHHbBIX B pe3ynbTarte NpeAocTaB/ieHuns
MyHULMNAnNbHOW YCNyr AOKYMEHTaX, BO3BpaTa 3asBUTENI0 [AeHEXHbIX CPeACTB, B3MaHue
KOTOpbIX HE MPEeAyCMOTPEHO HOPMATUBHLIMI NPaBOBbLIMU akTamu Poccuiickoii Pefepauuy,
HOPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnuku TaTapctaH, MyHULMNanbHeIMU NpaBoBbLIMY
aKkTamu;

2) B yAOBNETBOPEHUH »anobbl 0TKa3biBaETCS.

He nosgHee [OHA, cnegylowero 3a AHEM MNPUHATUA pelleHns, YKasaHHOro B
HACTOSLEM TMYHKTE, 3asBUTENO B MUCbMEHHOW (POpME W MO >KenaHuio 3aABUTENS B
3NEKTPOHHON (hopMe HanpaBnsAeTcsa MOTUBMPOBAHHbIA OTBET O pedyfibTaTax pacCMOTPEHMA
xanobsl.
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5.7. B cnyyae npu3HaHua >xanobbl noanexailen YAOBMETBOPEHUIO B OTBeETE
3as8BUTENIO O pesynbTaTax pPacCMOTpeHus Xanobbl gaeTca uHgopmMauus o AeNCTBUSX,
OCYLLEeCTBMNSAEMbIX opraHom, npefocTaBnaAmoLLnm MYHULMNANbHYIO ycnyry,
MHOropyHKUMOHanNbHbIM LEHTPOM Nnbo opraHusauven, npefycMoTpeHHom 4acteio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B uenax HesameanuTenbHOro ycTpaHeHus
BbISIBIEHHbIX HApPYyLUEHWA NpW OKasaHUW MyHULMNanbHOW YCnyru, a Takke MNpUHOCATCA
U3BUHEHUS] 3a LOCTaBfieHHble HeyaobcTBa WM ykasbiBaeTcs MHOpMauUus O AanbHenLwmx
[EeNCTBUAX, KOTOpble HeOoDOXOAMMO COBEpLUMTb 3afBUTENIO B LEnsx nonyyYyeHus
MYHULMNAnbHOW yCcnyriu.

5.8. B cnyyae npusHaHus xanobbl He noAnexaillen yAoBreTBOPEHU0 B OTBeETe
3anABUTEND O pesynbTatax pPacCMOTPeHUs >xanobbl JalTcs  apryMeHTUpOBaHHbIE
PasbsACHEHWS O MPUYMHaX MPUHATOrO peLleHns, a Takke wWuHdopmMauua o rnopsake
ob6>xanoBaHWsa MPUHATOrO PeLLeHNs.

5.9. B cnyyae ycTaHOBMEHUs B XOA4e WNW MO pesynbTaTaMm pacCMOTPeHus xanobbl
NMpM3HaKoB  cocTaBa  aAMUHUCTPATMBHOINO  MpaBOHAPYLUEHWA UMW MPECTYnneHus
[JOSDKHOCTHOE NUUo, paboTHUK, HaferneHHble MOMHOMOYMSIMU MO PACCMOTPEHMI0 Xarnoob,
He3aMeanuTEeNbHO HanpaBnsT UMeoLLMeca maTepuarnbsl B opraHbl NPpOKypaTypbl.



31

Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpPeAoCcTaBNeHNs MyHULMNAnbHO
YCIyru No NPUHATUIO Ha yYeT rpaxaaH,
Hy>KZatloLLMXCs B NPefoCTaBeHnn
XXUIbIX MOMELLEHWUIA MO Jorosopam
HaliMa >XXuIbIX MOMELLEHNI
XUNULLHOro dhoHaa coumanbHoro
1Cnonb3oBaHusA

dopma
(BnaHk opraHa, NnpefocTaBnsoLLero MyHuLmnanbHyto ycnyry)

Komy:

KoHTakTHble JaHHbIE:

MpencrasuTens:

KOHTaKTHble AaHHble NpeacTaBuTens:

PELWEHWE
0 MPVHATUM Ha YHET rpaXaaH, Hy>xaaroLmxes B npesocTaBeHNm XUIbIX NMOMELLIEHUI MO
[l0roBopamM Hanma >unbix MOMELLEHUI XXUMULLHOTO hoHAa coLmanbHOro UCNonb3oBaHNs
oT Ne

PaccmoTpeB Balle 3asBneHne OT Ne "
npunaraemMble K Hemy [OKYMEHTbI, YNONTHOMOYEHHbIM opraHom
MPVHATO peLUeHne O MPUHATAN Ha y4eT
rpaxaaH, Hyxaalowmxcs B NPeAoCTaBNeHUN Xunbix MOMELLEHWiA Mo [oroBopam Havma
YUMBIX NOMELLEHWUN XnnuLHoro oHaa counanbHOro UCnonb3oBaHnA.

JlononHuTenbHas MHopMaLms:

CeepneHusi 00 2JIEKTPOHHOM IOIITHCH

JomxkHocTHoe nuuo (PUO)

(noAnuch YNONHOMOYEHHOTO
[OMMKHOCTHOrO NiLia opraxa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHus MyHuLunansHo
yCryrii No NMPUHATMIO Ha y4eT rpaxaaH,
Hy>KZaIoLLMXCSA B NpefoCTaBeHnn
YKUIbIX MOMELLEHWNI No AoroBopam
HaMa XUIblX MOMeLLEeHNNA
XunuiHoro doHaa couunanbHoro

ncnonb3oBaHusA
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHULMNaneHYo ycnyry)

Komy:

KoHTaKTHble AaHHbIE:!

MpepcraBuTEnb:

KoHTakTHble AaHHble NpeacTaBUTenA.

PELWEHUNE
06 oTKase B NpefocTaBneHnn MYHULMNansHON ycnyru
MO NPUHATMIO HA YYeT rpaxzaaH, HY>XOQIOLLMXCA B MPefoCTaBNEHNN XUMbIX fMoMeLLEeHNn No
[OoroBopam HariMa XunbiX NoMeLLEHUIA XKUNLLHOTo PoHAa couunanbHOro MCnonb3oBaHUA
oT Ne

PaccmoTtpeB Bale 3asBneHue ot Ne "
npunaraemble K Hemy [LOKyMEHTbI YyNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
NPUHATAM Ha yYeT rpaxjaH, Hyxaalownxes B NPEeAoCTaBNEeHNUN XKUMbIX rMoMeLLEeHniA no
[0roBOpam Haima Xurbix noMeLLEHUi XUMMLLHOTO (hoHAa COLManbHOro UCnonb3oBaHms no
creayoLwyM OCHOBaHUAM:

1.

2.

[lononHuTenbHas NHopMaLua:

Bbl BnpaBe MOBTOPHO OBpatuthCa B YMOMHOMOYEHHbIA OpraH ¢ 3asBreHnem o
nNpeaocTaBneHny ycnyru nocrne ycrpaHeHns yKa3aHHbIX HapyLUEHUA.

[laHHbIit 0TKa3 MoXeT GbiTb 0bxanosaH B nocyaebHOM nopagke nytem HanpasrieHus
’xanobbl B yNOMHOMOYEHHbIV OpraH, a Takke B cynebHoMm nopsiake.

Cpenenns 00 3JIEKTPOHHOMN MOIITHCH

JlormkHOCTHOE Lo (®N0O)

(HO,EU'WICb yﬂOﬂHOMO‘-IeHHOI'O
JOSMKHOCTHOro nuua opraHa)
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MpunoxeHne Ne 3

K AIMUHUCTPATUBHOMY pErfnamMeHTy
npefocTaBneHNs MyHULMNansHoON
YCNyru No NPUHATUIO HA YYET rpaxzaH,
HY>XOaloLLMXCA B NpeaocTaBneHuy
YXUIbIX NOMELLEHMI No Jorosopam
HaliMa XWUnbIX NOMELLEeHUN
XUnuiHoro doHaa coumnanbHoro
NCMonb30oBaHUSA

dopma
(BnaHk opraHa, npefocTaBnsAoLEero MyHuLunanbHyo ycnyry)

Komy:

KoHTakTHble faHHbIe:

MpencrasuTens:

KoOHTaKTHble AaHHble NpeacTaBuTena:

PEWEHWE
06 oTkase B Npveme JOKYMEHTOB, HeoOXoAVMbIX ANs NpefocTaBneHns
MYHULMNANbHOW YCMYry Mo NPUHATUAIO HA y4eT rpaxnaaH, Hy>KZamoLmMXcsa B NpeaocTaBneHnn
UIbIX MOMELLEHWIA NO 4OroBopamM HaviMa XunbiX NMOMELLIEHNI XWUMULLHOTO hoHAa
couuanbHOro Ncrnosib3oBaHns
oT Ne

PaccmoTpe Bale 3assneHne OT Ne n
npunaraemble K Hemy LOKYMEHTbI YNONHOMOYEHHbIM opraHom
NPVHATO
pelleHne 06 oTkase B npueme LOKYMEHTOB, HeoOXOAUMBIX ANS MPUHATUA Ha yYeT rpaxaaH,
Hy)XOalWwmxca B NPefoCTaBNeHUA XKUNbIX NOMELLEeHN no AOoroBopamM HavMa >KuIbiX
NOMELLEHMI XUNULLHOrO POoHAa CoUMaribHOro MCMoNb30BaHUS MO CreayoLWM OCHOBaHUAM:

1.

2.

Pa3zbsicHeHue nNpu4ynH oTKasa:

JononHutenbHas UHopMaLns:

Bbl BrpaBe MOBTOPHO 0OpatuTbCA B YNONHOMOYEHHbIA OpraH C 3asBneHueMm o
npenocTaBeHnn YCnyry nocre yCTpaHeHus ykasaHHbIX HapyLLEHWI.

[laHHbIi 0TKa3 MoxeT BbiTb oBxanosaH B pocynebHoMm nopsake nyTem HanpasneHns
*arnobbl B YNOMHOMOYEHHbIA OpraH, a Takke B cynebHom nopsake.

Caenenus 00 3IEKTPOHHOM MOAIHUCH

[omxkHocTHoe nuuo (PUNO)

(noAnNMChb YNOMHOMOYEHHOrO
LOMKHOCTHOrO NnLia opraxa)
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Mpunoxexue Ne 4

K AAMUHUCTPATUBHOMY perfiameHTy
npPefoCTaBNEeHNs MyHULIMNANbHOW
yCrnyrut no NpuHATUIO Ha y4eT
rpaXkgaH, HyxaaroLwmnxcs B
npefocTaBneHnm XUnblix
NMOMeLLieHNI No [oroBopam Hama
XUMbIX MOMELLEHWUIA XUNULLHOTO
doHAa coLmanbHOro UCnonb30BaHus

dopma

(pyKOBOp,VITeJ'HO YNOJSIHOMOYEHHOro opraHa,

OCYLLIECTBIIALLErO YYET rpaXaaH,
Hy>XOarLLUmxcst

B NpefoCcTaBneHnn XXnnbix nomeLLeHuiA

Mo [AOroBOpaM Harima XWUnblX MOMELLEHN
XunuwjHoro oHAa coumanbHoro
MCMONb30BaHWs)

oT

(bamunusi, UMs, 0THECTBO (Npw Hanu4uwu))
npoxwueatoLLero(-en)

(appec mecTa
XUTENbCTBA)

nacnopT

(cepus, Homep, KeM U1 Korga
BblaH)
HomMmep TenedoHa

3AABJIEHVE
O MPUHATUN Ha YYET rpaxaaH, HyAAIoWNXCA B npeaocTasneHum
SKUTbIX MOMELLEHU N0 A0roBOPaM HaiiMa XWmbix NoMeLLEeHNA
XUNULLHOro hoHAa couuanbHoro Nenonb3oBaHnA
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MpoLly NPUHATL MEHS,

(hamunuisa, UMs, OTYECTBO (MPU HanNU4uw),

[aTa poxaeHus)
1 YIEHOB MOE ceMbU (MpU HanM4um)

(CTeﬂeHb POACTBEHHbIX OTHOLLEHNNA,

chamunusi, UMsi, OTHECTBO (NPU HaNU4um),

[aTta poX4eHUs!, NacnopTHbIE AaHHbIE)
Ha y4yeT rpaxpgaH, Hy>XOaloLMXcs B NpefoCTaBneHn XunbixX NMoMeLleHunin no JoroBopam
HaliMa XUMbIX NOMELLEHMI XUMNLLHOTO hOHAA COLManbHOro UCMONb30BaHUA (fanee -yJer).

HacToawum 3asBneHnem noarsepxaato, Yto s 1 YneHbl MOEW CembU (NpV HanNM4nmn)
sBnsiemcs rpaxgaHamu Poccuiickon ®eaepaunu, SBnsemcs no ycTtaHoBNeHHbIM HKuUnuiHbIm
komekcom Poccuiickoii Peaepanm 0CHOBAHUAM HYXAAOLMMUACA B XKUIbIX NOMELLEHNAX NOo
[l0roBopaM HaliMa XMrbIX MOMELLEHUIA KUMMLYHOTO (hoHAa CoLMaribHOro 1cnonb3oBaHus, a
Takxe:

MOW [0XOA4 W [OXO[ MOCTOSAHHO NpOXWBALIMX CO MHOW YNneHOB MOEW CembUu "
CTOMMOCTb HALLEero WMYyLLECTBa, MOANEeXallero HanoroobMoXKeHWo, He MpesbilaoT
MaKkcuManbHOro pasmepa, yCTaHaBnuBaemoro B COOTBETCTBUM CO ctatbeit 5 3akoHa
Pecny6nuku TatapcTtad oT 16 mapta 2015 ropa Ne 13-3PT «O peanusauuu npas rpaxaaH
Ha NpeaoCTaBfEHUE UM JKUMbIX MOMELLEHU Mo AoroBopam HaMa >XWUMbIX MOMELLEHWUN
YXUMULLHOTO hoHAa coLmanbHOro NCnonb30BaHUAY;

9 U YreHbl MOl CeMbi He MPWU3HaHbl U HEe WMEIOT OCHOBaHUM ObiTb MPU3HAHHBLIMY
opraHaMyi MECTHOTO CamOynpaBneHs ManoumyLmMmn B Nopsiake, yCTaHOBNEHHOM 3aKOHOM
Pecny6nuku TaTapcTtaH ot 13 nonsa 2007 roga Ne 31-3PT «O peanusauuu rnpasa rpaxaaH
Ha MpefoCTaBneHne UM JKUMbIX MOMELLEHN A rOCyAapCTBEHHOrO KUAWLLHOTO  hoHAa
Pecny6nuku TaTapcTaH ¥ MyHULMNANbHOTO XUINLLHOTO ¢oHaa no goroBopam coumanbHoro
Hanma.

MHe M3BECTHO, YTO B Cry4ae BblSiBMNEHWNS HEAOCTOBEPHOCTU NMPEAOCTABNEHHbLIX MHOO
cBeEHWIN nocrne NPUHATAA MEHs 1 YNIEeHOB MOEl CeMbil Ha YYEeT sl U YMeHbl MOEN CeMbU
BynyT CHATLI C yyeTa.

A U COBEpLUEHHOMETHNE YneHbl MOeW Cembi faem CBOe cornacune Ha npoBepKy
OpraHoM MECTHOrO CaMoymnpaBrieHNA NPeACTaBIEHHbIX cBefeHuin 0 AoXo[ax U UMyLLecTse B
HarnoroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

3asiBNeHne O cornacum Ha o6paboTky W NpeaocTaBneHne nepcoHanbHbIX AaHHbIX
npunarato.

K 3asBneHunio npunaratoTca AOKYyMEHTbI:

1.

(HauMeHoBaHMe 1 HoMep [OKYMEHTa, KeM ¥ koraa BblaaH)
2.

(HanMeHoBaHMe 1 HoMep AOKYMEHTa, KeM U Koraa BblaaH)
3

(HanMeHoBaHUe 1 HoMep LOKYMeHTa, KeM 1 Koraa BblaH)
4.

(HanmeHoBaHUe 1 HomMep AOKYMEHTa, KEM U Koraa BblaaH)
5,

(HanmeHoBaH1e 1 Homep AOKYMEHTa, KEM U Koraa BblaaH)
3aaBuTEnNb

(nognuce) (dbamunus, ms, 0T4eCTBO (NpU Hanu4um))
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UneHbl ceMby (Npy HAaNu4uu):

(nognuce) (dbamunus, UMsi, OTHECTBO (MPU HaNM4nUu))

(nognuce) (bamunus, UMsi, OTHECTBO (NP HaNM4uK))

(nognuchk) (chbamunus, UMsi, OTHECTBO (MPWU HaNU4uUm))
" " 20 r

PesynbTaT NpejoCTaBMNeHNs MyHULMNanbHOM YCryrit, MpoLly NPpeAoCTaBuTL:

D B NUYHbIA kabuHeT [lopTana rocyAapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr
Pecnybnuku TatapcTtaH;

D B MHOrO(YHKLUMOHANIbHOM LEHTPE MpefoCTaBleHUs roCyAapCTBEHHbIX 1
MyHULMNanbHbIX ycnyr Pecnybnvku TatapcTan;

D B OpaaHe.

(
(nata) (noanuce) (®.1.0))



MpunoxeHve Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBneHns MyHULNansHoM
YCRyru No NPUHATUIO Ha yYeT rpaxaaH,
HY>XOaLLUMXCSA B NPeA0CTaBNEHNN
YWUIbIX MOMELLIEHWIA NO AOroBOpam
HalMa XuIblX NOMELLEHUN
XunuigHoro choHaa coumnanbHoro
NCMoNb30BaHUSA

PykosoguTernto

OoT:

3AABNEHUE
06 UCnpaBneHn TEXHNYECKO oLLnBKK

Coobuwato 06 owubke, AOMNYLIEHHOVW Npu OKasaHWuu MyHULMNAnbHOW YCnyri no
MPUHATUIO HA YYEeT rpaxaaH, HyXAalowwuxca B NpeAoCcTaBneHuN XKUMNbIX MOMELLEHUA Mo
[lOrOBOpaM HaiiMa XWIbIX NOMELLEHUIA XKUMNLLHOTO choHAa CoLManbHOro UCMoNb30BaHNA.

3anucaHo:

MpaBusibHble CBEAEHUS:

MpoLly MCNpaBnThb AOMYLUEHHYIO TEXHUHECKYHO oLwMBKY U BHECTU COOTBETCTBYILLNE
V3MEHEHVS B JOKYMEHT, ABMAIOLLIMIACS pe3ynbTaTtoM MYHULMNATBbHO YCryru.

Mpunarato crieayroLme AOKyMEHTbI:

1.

2.,

B criyyae NpUHATWS pelleHnst o0 OTKMOHeHWUW 3asBneHns 06 ucnpasneHnn
TeXHUYECKOM OLLUMBKM NPOoLLYy HanpasuUTb Takoe peLleHue:

NOCPELCTBOM OTNPABIEHINA SMIEKTPOHHOMO AOKyMEHTA Ha aapec E-mail: ;

B BUOE 3aBEPEHHOI Konuu Ha BGyMaxHOM HOCATENe MO4YTOBLIM OTMPABNEHNEM MO

agpecy:

HacToALLMM NOATBEPXKAAID: CBELEHNS, BKIIOUYEHHbIE B 3aABIEHINE, OTHOCALLMECH K Moei
MMYHOCTM 1 MPEACTABMSEMOMY MHOK WLy, @ Takke BHECEHHbIE MHOK HIDKE, [OCTOBEpPHbI.
[lokyMeHTbI (KOMW [JOKyMEHTOB), MPUINOXEHHBIE K 3aRBNEHWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM 3aKOHOAATENLCTBOM Poccuiickot depepauyi, Ha MOMEHT NpeAcTaBneHus
3a8BMEHNS 3TV JOKYMEHTbI AECTBUTENBHbI M COAEPXAT AOCTOBEPHBIE CBEACHIAA.

)

(nata) (nognuceb) (¢.1.0.)



