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NMOCTAHOBIIEHUE KAPAP
or “ 24 ” pexabpa 2021r. Ne 46
06 yTBepXOGHUM  AAMUHUCTPATUBHOrO pernameHTa npenocTaBneHus
MYHMLIMNANbLHOM YCIYru Mo NPUHATUIO HA YHeT rpaxaaH, HYXOaroWMnXCs B

MPeaoCTaBMEeHNU XWUMbIX MOMEWEeHUIH No AoroBopaM HaWMa XWIbIX MOMELWEeHUH
XKunuwHoro ¢poHga COLMANLHOrO UCTONMbL30BaHUA

B uensix peanusaumn ®epepanbHoro 3akoHa ot 27 wiona 2010 roga Ne 210-03 «O06
opraHu3auuy NpeaocTaBneHNsA rocyAapCTBEHHbIX U MyHULUMNAIbHBIX YCIYT», PYKOBOACTBYSCh
noctaHoeneHuem KabvHera Munuctpos PecnyGnuku Tatapcrad ot 02.11.2010 Ne 880 «QO6
yTBepxaeHun [opsiaka paspaboTku v yTBEPXKAEHUA aAMUHUCTPaTMBHBLIX PErnaMeHToB
NPefoCTaBNEHNs] FOCYAAPCTBEHHBIX YCNYr UCMOMHNUTENbHLIMA OpraHaMu rocyaapcTBeHHOM
snactu Pecnybnukun TatapctaH U O BHECEHWM USMEHEHUA B OTAENbHbI€ NMOCTaHOBMNEHUS
KabuHeta MuHuctpor Pecnybnuku TaTapcraH», B COOTBETCTBUUM C MOCTAHOBNEHUEM
WcnonuutensHoro komuteTa «O lMopsgke pa3paboTku 1 yTBEPKAEHUS aAMUHUCTPATUBHBLIX
perfameHToB MPefoCTaBMNeHWs MyHUUMNanbHbiX  YCryr», WCMNONHUTENbHbIA  KOMUTET
HanacuHckoro cenbcKoro mMoceneHuss ApCKOro MyHULUMNanbHOro paioHa Pecnybnuku
Tarapctad NOCTAHOBJIAET:

1. YTBEpANTL AOMUHUCTPATUBHLIA PErNaMeHT NpeaocTaBneHns MyHuLmMnanbHomn
YCNYT¥ MO NPUHATUIO Ha YYET rpaXKaaH, HyXAaloLwmxcs B NpefocTaBIeHn XUnbiX NoMeLLEHUNA
Mo JOroBopam Haima XXunbix NoMeLeHUiA XunuiiHoro oHaa couuranbHOro NCnonb3oBaHuA,
COrNacHoO NpUNOXEHNIO.

2. MpusHaTb  yTpaTUBLLUMM  CWIly  NOCTaHOBMEHWE  WCMOMHUTENLHOTO  KoMWTeTa
HanacuHckoro cenbckoro noceneHus Apckoro MyHuumnansHoro panora ot 15.10.2021 Ne33
«O6 yTBepXOeHun AAMUHUCTPATUBHOrO pernameHTa npeaocTaBneHns MyHULUNansHou
ycnyri Mo TMNOCTaHOBKE Ha Yy4yeT rpaxAaH, HYXOalowuxcs B MpefocTaBleHun KUnbix
MOMELLEHWA MO [OroBOpaM Hailma XuMbiX NMOMELLEHWUA >XunuuiHoro ¢oHga couuanbHoro
VCMONb30BaHUS! MO UCMOMHUTENLHOMY KOMUTETY HanacuHCKOro cenbcKoro noceneHus
APCKOro MyHULMUNANbLHOro panoHa.

3. Ony6nukoBaTb HacTosilee nocTaHoBneHue Ha OdhuumanbHOM nopTane npasoBoy
nHdopmaumn Pecnybnukn Tartapctad (http:pravo.tatarstan.ru) n obBHapogosaTte nyTem
pasmelleHus Ha cante ApCKOro MyHuuunanbsHoro paioHa (arsk.tatarstan.ru).

4. KOHTPOIb 3a MCTIONHEHMEM aHHOTO TIOCTAHOBINEHS OCTaBsio 3@ COBOI]

MMasa HanaCMHCKOF;)'.'-.?I-l: o - ;/;/i U.P.lWakuposa




MpunoxeHne K NOCTaHOBMEHUIO
NCNOMNHUTENBHOIro KOMUTETAa
ApCKOro MyHMUUMMNANbLHOIO panoHa
Pecnybnukn TaTtapctaH

OoT «24» 12. 2021 r. Ne 46

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHuUsa MyHMLUNaNbLHOM YCNYrn No NPUHATUIO HAa y4YeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBrieHUN XUIbIX NOMELLEeHUN Mo AOroBopaM HanMa XUsbiX
noMeLeHUN XunuiiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHusa agMMHUCTPATMBHOMO perfameHTa

HacToswmii agMMHUCTPaTMBHbIN pernaMeHT NpeaocTaBneHns MyHULMNanbHOM yCryru
(panee — aOMUHUCTPATMBHLIA pernamMeHT) YycTaHaBnMBaeT CcTaHA4apT W Mopsdok
NPeAOCTaBNEeHUs MyHULMNAMBHOW YCNYrn Mo NPUHATUIO Ha YYeT rpaxaaH, HyXOarLwWwmuxcs B
NPEeAOCTaBNEHUN XKUIbIX NMOMELLEHWUIA MO JOroBOpaM HarMa XMIbiX NOMELEHUIA XUIULLHOO
¢hoHaa coumansHOro MCNob3oBaHWs (danee — MyHUUMNansHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSiBRSKOTCA
dusmyeckme nuua (ganee — 3asaBuTeEnNb).

1.2.2. C 3agBneHuemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOLEro €ero nosiHoMouunsi, nnbo  3aKOHHbIV
npegcraBuTenb omanMyeckoro nuua (aanee — NnpeacTtaBUTENb 3asBUTENS).

1.3. MNopsaok MHopMUPOBaHUSA O NpefoCcTaBEHNN MyHULMNANBHOW YCIyTu

1.3.1. WHdopmauuss o nopsgke npefocTaBfieHUss  MyHMUUnanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOTrOYHKUNOHAIbHbIX LEHTPOB MNpeaoCcTaBreHuUss rocyAapCTBEHHbIX M MYHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanTe MyHMUMNanbHOro panoHa B  MHGOPMALMOHHO-
TenekoMMmyHuKaumoHHon cetn « MHTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TaTtapcraH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (dyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbii noprtan);

5) B rocygapCTBeHHOW WHMOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOMpocaMm npeaocTaBreHnd MyHUUMNansHOW YyCryru
OCyLLleCTBNSAETCA:

1) B MHOrO(yHKUMOHAmNbHbIX LEHTpax npeaoCcTaBneHnss roCygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;
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3) 8 yrosiIHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (fanee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnun — Ha
GymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOWN (hOopMe NO SM1EKTPOHHOM NOYTE.

1.3.3. Hpopmauna Ha EanHom noptane, PecnybnukaHckoMm nopTtasne o nopsiake u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, CoAepKaLLMXCs
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
becnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNansHOM yCryrm
ocywectBnseTcsa 6e3 BbINONHEHUS 3asBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucre 6e3
NCronb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asButens TpebyeT 3akNiYeHUs JIMLEH3UMOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenemM nporpaMMHoro obecneveHusi, npegycmaTpmBaloLero B3MaHue nnarsbl,
perucTpauyuio Unu asTopu3auuio 3asBUTENS UM npefocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS JIMMHO WK NOo TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUUNanbHbIX ycnyr, opeaHa (PT, ApCKun mMyHuMUMNanbHbIN panoH,
c.Hanaca, yn. M.BaxutoBa, A.64, rpaduk paboTbl: noHeaenbHUK-naTHUUA, ¢ 8.00 no 16.00,
TenedoHsbl: 8(84366)50-225);

2) O nopsake npeaocTaBneHns MyHULUnanbHOM yCnyru, 0 cnocobax n cpokax nogaydm
3asBreHunn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyroLmx BONpoChl NpeaocTaBeHs MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeObXOoAMMbIX [Afi PacCMOTPEHUA 3asiBNEeHUA O
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha odumumanbHOM canTe uHpopmMaunm no Bonpocam
npegocTaBfieHns MyHULUNAansLHOM yCNyru;

7) o nopsigke obxxanoBaHUsA ENCTBUN U 6e3a4encTBmS A0SKHOCTHbIX Nnuy OpaaHa.

Mo nucbmMeHHoOMy oOOpalleHuio  COTPYAHVMKM  oTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuMUMnanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MYyHUUMNANbHOM YCNyrM M BOMPOCHl, yKa3aHHble B
HaCTOsILLEM NYHKTE aAMUHUCTPATMBHOIO perfnameHTa, u B TedeHne Tpex paboumx gHen co
OHA perucTpauun obpaleHus HanpaeBnawT oTBeT 3asasuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npenoctaBneHna MyHUUUNanbHOW yCnyru
pasmellaeTca Ha oduunanbHOM canTe MyHULMNArbHOro panMoHa U Ha MHAOPMAaLMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSMM.

NHdopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemasi Ha
WHOPMALMOHHBIX CTeHgaxX W Ha oduuuanbHOM cauTe MyHUUMNanbHOro pamoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WHTepHeT», BKNOYaeT CBeaeHus O
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMWHUCTPATUBHOIO perrnaMmeHTa, WHPOPMaUMio O MeCTe HaxXOXOEHUs, CnpaBOYHbIX
TenedoHax, BpeMmeHu pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHun Ha npeaocTaBreHne
MYHULMNANbHOW YCIyru.
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1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHne
MyHUUMNaAnNbHOW ycnyrn (C ykas3aHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohmnumansHoro onybnukosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX M MyHMUMNANbHbIX YCIyr, Ha oduuManbHOM canTe MyHULUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn nognexuT
pasmMeLleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansLHOM canTte MYyHULUNaNbLHOro panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCca creaylwme TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (0punc) MHOrodyHKUMOHaNbHOMO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHULMNanbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CESIbCKOM) NOCENeHUn MyHULMNansHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHuMsaumMm [eATenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNAanbHbIX  YCIyr,  YTBEPXAEHHbIX  MNOCTaHOBMEHNEM
MpasutensctBa Poccumnckon ®epepauum ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBEepxaeHun
MpaBun opraHusaumMm [eaTenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHu4yeckas owunbka - owubka (onmcka, onevyaTka, rpamMmmaTvyeckass Wnu
apudpmeTndeckas  owmbka nNmMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpefoCcTaBnAoWNUM MyHUUUNANBHYIO YCIyry, U npueellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBegeHUsM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKaumMmM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBleHns rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCIyr B
anekTpoHHon dpopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolasi CaHKUMOHUMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMAaLMOHHBLIX CUCTEMAX U MHbIX NHPOPMALNOHHbBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbBIA LEeHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdopMaLMoHHas cucrtema
MHOTrOYHKUNOHANbHbIX LIEHTPOB NPeaoCTaBfeHUs rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernaMmeHTe non 3asiBlieHMemM O npenocTaBreHnmn
MyHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMAnNsHOW yCryru, nofaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).
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2. CtaHaapT npefocTaBreHUsi MyHMUUNanbHOM yCnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha y4eT rpaxgaH, Hy>Xaarwnxca B rnpeoctaBfiEeHUN XUlblX nomMeLleHnin no
gorosopam HarMa XuIblIX NOMELLEHUN XUNMULLHOMO CbOH,D,a coumnaribHoOro ncnosb3oBaHUA.

2.2. HanmeHoBaHne NCNOSTHUTENbHO-PAcNopPAANTENbHOMO opraHa MEeCTHOro
camoynpaBfieHns, HenocpeaCcTBEHHO  NPeaoCTaBMAKWEro  MyHUUMNAnNbHy  ycrnyry
NCNOSTHUTENbHbIN KOMUTET HanacMHCKOro cenbckoro noceneHnss ApcKoro MyHMUMMNanbHOro
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM npegocTaBneHns MyHUUMNanbHON yCnyru SBNseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxaaH, HY>KOarLWmMXCca B NpeAoCTaBNeHNN XUnbix
NOMELLEHNA MO OOroBOpaM HamMa XWUIbIX MOMELLEHUN XunuwHoro doHaa coumanbHoro
ncnonb3oBaHus (Npunoxenune Ne 1 kK HacTosILEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

2) pelweHre 06 oTkase B NpefoCcTaBlieHUn MyHUUMNanbHoOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pPernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NPeoCTaBneHus
MyHULMNanbHom ycnyrm (npunoxeHune Ne 3 kK HacTosiLLeMY agMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. Pe3ynbTaTt npegocrasfieHna MyHULUNAaNnsHOW YCnyrn HanpasnaeTcsa 3asBUTeso
B (opmMe O3neKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOINo YCUMEHHOMW KBannduunpoBaHHOMN
3MIEKTPOHHOW NOAMMUCBI0 YNONTHOMOYEHHOIO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-93 «O6 anekTpoHHOM
nognucny (aanee — ®enepancHbin 3akoH Ne 63-P3) B NnyHbIN KabuHeT EanHoro nopTtan. B
cnyyae HanpaBrneHust 3asiBreHust nocpenctBom PecnybnvkaHckoro noprtana peaynbtart
npefoCTaBfieHMsT  MYHUUMNANbHOW  YCRyrM  HanpaBnsieTcss B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BblbOpy 3asaBMTENd pes3ynbTaT NpeaoCTaBfEHUS MyHUMUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3MEKTPOHHOMO [LOKYMEHTa,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3asBuTenb BNpaBe MNONy4YMTb pesynbTaT NpefocTaBfieHns MyHUUUNanbHOM
ycnyrm B OpMe 3MEKTPOHHOrO AOKYMEHTa B TeYeHue Ccpoka [LeNCTBUS pesynbTaTta
npefoCTaBfEHNST MyHULMNANBbHOW YCIYTN.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM YMChe C y4eTOM HeOBX0aANMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBMEHNS NpefoCTaBneHns MyHULMNAnNbHOW YCryrn B criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHodaTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
Bblaayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWLMNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCyru

2.4.1. MyHuumnanbHas ycnyra npegocrtaensetcs B TedyeHme 30 pabounx gHen.

2.4.2. TllpuocTaHOBNEeHMEe Ccpoka MpeaoCTaBleHNs MyHUMUMNANbHOW YyCryrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBRSIOWErocd pesynbTatoM npeaocTaBrieHns
MYHULMManNsHOW ycrnyrn B popmMe 3N1eKTPOHHOro AOKYMEHTa, 3asdBUTEN0 OCYLLECTBISETCA B
AeHb 0pOopMIMEeHUs U perucTpaumm pesyrnbTaTa npeaocTaBlieHUss MyHULUNAnNsHOW YCIyri.
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2.5. VicyepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAATENbHBIMU UIN UHBIMW HOPMATUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHULMNAnbHOW YCryru, a Takke yCryr, KoTopble SBNSTCS He06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEAOCTaBNeHNss MyHUUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTeNeM, cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [Ins nony4yeHnss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeacTaBnsaeT cnegylowme
AOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepslWMiA NUYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 5 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

B OJIEKTPOHHOW popme (3anosfHSEeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEdEHWA B O3IEKTPOHHyt ¢opMy 3asBreHusi), NOAMMCaHHOE B COOTBETCTBMM C
TpeboBaHuAMM NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernamMeHTa, npy obpalleHnn nocpeacTtsoM
PecnybnvkaHckoro noptana;

4) nacnopTa NOCTOAHHO MPOXMBAKLLNX COBMECTHO C 3asiBUTENEM YNIEHOB €ro CeMbM
U UHblEe JOKYMEHTbI, YAOCTOBEPSAOLLNE NINYHOCTb;

5) AOKYMEHTbI, NOATBepXaarLmne COCTaB CEMbWU rpaxaaHwHa-3asButensa (B 4actu
AOKYMEHTOB, NpeayCMOTPEHHbIX NyHKTamu 3, 3.1 n 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27 mona 2010 roga Ne 210-d3 «O6 opraHusaumm npeaocTaBneHnsa rocygapCTBEHHbIX U
MYHULMNANbHBLIX YCNYM»):

MyHkT 3:

- CBMAeTenbCcTBa O rocyAapCTBEHHOM perncrpauumn akTtoB rpaxaaHCKOro COCTOSIHUS,
BbldaHHbIE KOMMETEHTHbIMWU OpraHamMm WHOCTPaHHOro rocyjapcrBa, M UX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 06 yCbIHOBNEHUN, BblAaHHbIE OpraHamMu 3anvMcy akToB rpaXxaaHCKoro
COCTOSIHUSI UMM KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauum.

MyHkT 12:

- OOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHamMu [O3HaHWA, cneacTeus nmMbo
CyOoOM B XO[e Npon3BOACTBa NO YrofoBHbIM AenaMm, JOKYMEHTbI, BblAaHHblEe (0POpMMNEHHbIE)
B XO4€e rpaXgaHCKoro unv agMMHUCTPaTUBHOIO Cygonpou3BoacTea NiMbo cyaonpom3BoacTea
B apObuTpaxHbIX cyaax, B TOM YMCe peLleHnsi, NPUroBopsbl, onpeaeneHnst 1 NocTaHoOBIEHNS
cynoB O6LLEN IopUCONKUNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, yKka3aHHble B cTaTbsix 8 (3a nckniodeHnem yactm 6), 13 n 15 3akona PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- pelLeHne opraHa MEeCTHOro CcamMoynpaBfieHUst O MPU3HAHWE COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaxgaH He UMerLWwuMUM OOXOA0B B TeYeHMe pacyeTHOro nepvoga B
crnyyasix, Korga OHW He MOryT noaTBepAuTb UMM CaMOCTOATENbHO 3ajdeknapuvpoBaTb B
3asBNeHUn CBOW [OXOoAbl, B TOM 4ucre OT TpygoBon wu (Mnun) wHAMBMAYaIbHOM
npeanpuHUMaTeNbCKON OeATENbHOCTU, HU 3a OAMH MECsL, pacyeTHOro nepuoga wnu
NpegocTaBnAT JOKYMEHTbI, NOATBEPXKAAtoLLmMe UX HYNIeBOW JOXOA;

- DOKYMEHThI, noaTeepxgawowme  ¢akt  obyyeHne  COBEPLUEHHOSNETHUX
TPYAOCNOCOOHbIX  4YNEeHOB cemMbu B  OBpasoBaTefibHbIX  OpraHM3auusix CcpegHero
npoeccrmoHanbHOro nnu Beicllero obpasoBaHus;

- camocTosTeNnbHas [Aeknapauma O [oxodax, KOTopble Henb3a noaTBepAnTb
AOKYMEHTarbHO;
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- CBeJeHusd, cogepalinmecs B KHUre ydeta QOXOAOB M PaAcXOdoOB M XO3ANCTBEHHbIX
onepauun nHAnBMAyanbLHOro npeanpuHnuMaTens (Ans MHAMBUAYyanbHbIX NpeanpuHnmaTenen,
NPUMEHSAOWNX Kak oOLWyl, Tak W YNPOWEHHY CUCTeMy Hanoroobnoxenna ang
cenbxo3ToBaponponssoauTenen (egUHbIN CeNbCKOX03ANCTBEHHbBIN Haror);

- KOMWW HaroroBbIX Aeknapauun 3a MWCTEKWWA HaroroBbli Nepuog C OTMETKOM
HanoroBoro opraHa O MPUHATMM Aeknapaumi (MHAMBUMAYanbHbIX NpeanpuHMMaTtenen,
NCNOMb3YHLWNX CUCTEMY HANoroobnoXeHnst B BUAE €ANHOro Hamnora Ha BMEHEHHbIV JOXO4
ANSA oTAeNbHbIX BUAOB AEATENBHOCTW);

- pacyeT JoxoAa KaXKgoro YreHa cemMbh;

- CBeAdeHMss 0 CyMMax OnnaTbl CE30HHbIX, BPEMEHHbIX M OpPYyrMx BuMAOB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBOopam, AOXOAOB OT WMCMNOSIHEHMSI LOrOBOPOB
rpaxgaHCKo-NpaBOBOro XapakTtepa, a Takke AO0XO40B OT NpeanpuHMMaTENbCKOM U UHOW
AEATENbHOCTY;

- cBefeHuMa O [oxogax, MOMyYeHHbIX rpaxgaHamu - 4YneHaMu KpPeCTbSIHCKOro
(cbepmepckoro) xo3amncTea;

- CBeleHus 0 Aoxoaax OT caaum B apeHay (Haem, cybapeHay, nogHaem) He4BMXMMOTO
N UHOTO NMYLLECTBA;

- cBeaeHus 06 ynnarte Bcex Hanoros 1 c6opos.

Cratbs 13:

- CB€AEHNsI 0 CTOMMOCTU NPOAAHHOIO NMYLLECTBA, BXOASILLEro B NepeYvYeHb MMYLLIECTBA,
noanexawiero HanoroobnoXeHU 1 y4NTbIBAEMOrO AN NPU3HAHUSA rpaXaaH HyXXaatoLwmmMncs
B NPeAoCTaBNEHNN XUNbIX MOMELLEHNIA NO AOroBOpaM Hanma.

Cratbsa 15:

- oTyeTa CcybbeKkTa OLEHOYHOW OeATeNnbHOCTM 00 OueHke TPaHCNOPTHbIX CPeAcTB,
HaxoOALWMXCS B COBCTBEHHOCTY rpaxaaH 1 Noanexaiumx yqety;

- CBeAeHNss O CTOMMOCTU MAEHaKOMIIEHUN B XUULLHO-CTPOUTESbHbIX, FapaHbIX U
AayHbIX  NOTpebuTenbCckux  KoonepaTtmBax  (3aBEpSAOTCA  KUIULHO-CTPOUTENbHbBIMU,
rapaxHblMn 1 ga4HbIMU NOTPEBUTENBLCKUMM KoonepaTBamm).

2.5.2. 3asBneHne wn npunaraemMmble [[OOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepes MO®L]| Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBA3NM Ha OymMaKHOM HocuTene.
3asBrieHve n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCpPeACcTBOM NOYTOBOW CBSA3M,
3aBepPATCA B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybnvkaHckoro noprtana
noanncbIBaeTCca NPOCTON ANEKTPOHHOM MOANMUCHIO 3asBUTENS.

[Ons nony4yeHnsa npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoBXo4MMO MNpPONTH
npoueaypy pernctpaunn (ayteHtndpukauumn) B8 ECUA, a Takke noaTBepAnTb YHETHYHO 3anuUCh.

OnEKTPOHHbIE [OOKYMEHTbl (3NIEKTPOHHbLIE 06pa3sbl [JOKYMEHTOB), YKa3aHHble B
noanyHkKTax 2, 5, 6 nyHkra 2.5.1 PernameHTta 3aBepsaOTCS YCUNEHHON KBanNnnUUMpOBaHHOMN
noanncbio Nuu, YNOSIHOMOYEHHbBIX Ha CO34aHuMe W noanucaHue TakmxX AOKYMEHTOB, B TOM
4yucre HoTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pa3sbl AOKYMEHTOB), npunaraemble K
3asBIIEHNIO, B TOM YMCne AOBEPEHHOCTU, HanpaBnaTca B Buae dgannos B gopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KauyecTBO npenocTaBnsieMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3S1IEeKTPOHHbLIX 006pa3os
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OObemMe npoynTaTb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:
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1) npencraBneHUs OOKYMEHTOB M MHGOPMauuu UM OCYLLECTBIIEHUS OEeNCTBUN,
npeacTaBneHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeayCMOTPEeHO HOopMaTUBHbIMU
NpaBOBbIMM  aKTaMu, PErynupylowmmMm  OTHOLLUEHMSl, BO3HMKalOWMe B  CBA3N C
npegocTaBrieHneM MyHULMNANbLHOW YCAYru;

2) oOcCywecCTBfeHns OenCcTBUW, B TOM 4UCRe corfacoBaHum, HeobxoaumbIX And
NONyyYeHNa MyHULMNANbHOW YCAYrM N CBSA3aHHbIX C obpalleHNEM B UHblE FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOro caMOynpaBJSieHUs, OpraHM3aunKn, 3a MUCKIIYEHUEM MOonyyYeHus
ycrnyr n nonyyvyeHus [AOOKYMEHTOB W MHGOpMauuu, NpeaocTaBnsdemblXx B pesynbraTe
NpeaoCcTaBfieHNsa TakuMX YCNYr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4Yactu 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCIyr);

3) npeacTaBneHns AOKYMEHTOB U MHdopmaLmm, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanunchb Npu nepeoHavyasnibHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
Ana nNpefocTtaBneHns MyHUUMNansHOM ycnyri, nubo B npefoCcTaBfieHUM MYyHULMNAnbsHOM
yCrnyru, 3a UCKINKYEHMEM CriedyoLwWwmnx cnyyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacalLnxcd
npefoCcTaBfieHUs MyHUMUMNANbLHOW YCryrn, nocre nepBOHaYanbHOW nofayun 3asiBfieHuUss O
npegoCcTaBfieHUM MyHULMNAbHOW YCIyru;

0) Hanunume owunboK B 3asiBEHUN O MPedoCTaBfAEHUN MyHULMNANbHOW YCIyrn u
AOKyMeHTax, NofaHHbIX 3adBUTENEM MOCIe NepBOHaYanbHOro oTkasa B npuemMe 4OKYMEHTOB,
HeoOXxoauMMbIX ONA NpefoCTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npeaocTaBrieHuun
MYHULMMNANbHOM YCNYrX N HE BKIOYEHHbIX B MPeACTaBMNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MUCTEYEHMEe CpoKa OeWCTBMS LOKYMEHTOB WM U3MEHEHWEe WHgopMaumm nocne
nepBoHa4anbHOro OTkasa B NpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ansi npenocTaBrieHUs
MYHULMNAnNbHOM ycnyru, Nnnbo B npeaocTaBneHnn MyHUUMnanbHOW yCnyru;

r) BbiSIBfieHWE LOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPU3HaKoB) OLLUMOOYHOro Unm
nNpoTUBONPaBHOro gencteuns (besgenctauns) AosmkHocTHoro nuua OpraHa, pabdotHuka MOL,
npu nepBoHavanbHOM OTKase B NpuemMe AOKYMEHTOB, HEODXOOMMbIX ONsi NpefocTaBneHus
MyHUUMNaneHOM ycnyrn, nubo B nNpeaocTaBfeHUM MyHULMNanbHOW YCIyrn, O 4YeMm B
NMMCbMEHHOM BMAE 3a nognucbto pykosoauTena OpraHa npu nepBoHavanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoouMMbIX [Ansi NpeaoCTaBfeHUs MyHUUMNANbHOW  YCIyrw,
yBeOOMNSAETCs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHUSA 3a LOCTaBNEHHble Heya006CTBa;

4) npepocTtaBneHnst Ha OyMaXHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKYEHMEM CryvaeB, eCinn HaHECEHWe
OTMETOK Ha TakMe [OOKYMEHTbl NUBO WX U3bATME ABNAETCA HeobBXOOUMbIM YCITOBUEM
npefoCTaBfiEHNUsT TFOCYAAPCTBEHHOW WM MYHUUMNANbHOW YCNYrM, W WHbIX CIy4aes,
YCTaHOBIEHHbIX dhefepanbHbIMU 3aKOHAMN.

2.6. VicuepnbiBatoLLmin NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOpMaTWBHLIMW NPaABOBLIMM aKTaMW A5si NpegoCcTaBeHNst MyHULMNANbHOW YCyr, KOTopble
Haxo4aTCsl B pacnopsikeHMM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoyrnpaBneHus 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM MM opraHaM MecTHOro
camoyrnpaBfieHMs opraHM3aLumii 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NoNy4YeHUs 3asiBUTENSIMW, B TOM YMCHE B 3NEKTPOHHOM chopMe, MOPSAoK UX
npeacTaBneHnst; rocyAapCTBEHHbI OpraH, opraH MECTHOIO caMmoynpaeneHus Nnoo
opraHu3auus, B pacnopsikeHMn KOTOPbIX HaX0AATCs AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaloTcsa B pamkax MexseLOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBegeHusi, noaTBepxaalolme KONMYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTENbCTBA B XWUIOM MOMELLEHUN — yNpaBnsaowas opraHm3aumsa MHOrOKBapTUPHOIo
AomMa nnMbo pacyeTHbIN LEHTP;
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2) cBefeHus 0 rocyaapCTBEHHOW permcrTpauun cMepT U3 eAMHOro rocy4apCTBEHHOro
peecTpa 3anncen akToB rpaXkgaHCKoro coCcTosiHusa — deaepanbHasa HanoroBasi Cnyxoa;

3) cBegeHMss O  rocygapCTBEHHOW  peructpaumm  poXaeHus U3 e4UHOro
rocyJapCTBEHHOrO peecTpa 3anucer akToB rpaxgaHCKoro coctodHna — depeparnbHas
HanoroBas crnyxo0a;

4) cBefeHus 0 rocygapCTBEHHOW permcTpauumn 3aknoveHns (pactopxeHust) bpaka uns
€ONHOro rocyfapCTBEHHOr0 peecTpa 3anncerd akToB  PaXOaHCKOro COCTOSIHMA — —
depeparnbHas Hanorosas crnyxoa;

5) cBegeHust 0 perucTpaumMoHHOM y4eTe No MECTY XUTeNbCTBa N MecTy npebbiBaHUA
— MuHucTepcTBO BHYTpeHHUX aen Poccunckon denepauuu;

6) Bbinucka wu3 EMPH Ha o6bekt HegsBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOW perncrpaumum, kagactpa u kaptorpaduu;

7) Bbinucka n3 EMPH o npaBax OTAenbHOro nuua Ha uMmerowunecs (MmesBLunecs)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHOW perucTpaumm, kagacrpa
n KapTorpaduu;

8) pelwweHne opraHa MEeCTHOro CaMOynpaBfieHUss O TMPU3HAHUW rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOIo camMoynpaBfieHns;

9) [OOKyMeHTbl, noaTBepXaatwowue npaBo MOMb30BAHUSA JKUMbIM - MOMELLEHUEM,
3aHMMaEeMbIM TpaXXOaHWHOM UM 4YfieHaMn ero cembu (OOroBoOp, Opaep, peleHue o
NpefoCTaBfIEHUM  KUMOFO  MOMELWEHUS W UHble [OOKYMEHTbl) — opraH MeCTHOro
camoynpasneHus;

10) LOKYMEHT, NoATBEPXKAAOLLNA NOSTHOMOYNSA 3aKOHHOMO NpeaCcTaBUTeNs 3asiBUTeNs,
B Crnyyae nopayv 3asiBNeHusl 3akOHHbIM npeactaBuTenemM (B 4acTtu CBUAETENbCTBA O
pPOXOEHMN, BblAHHONO OpraHaMmm 3anucu akToB rpaXXg4aHCKoro coctosiHna Poccuinckon
degepaumm, Unn AOKyMeHTa, Bbl4aHHOIO opraHamm ornekn 1 nonevYnTenbLcTea B COOTBETCTBUN
C 3akoHopaTtenbctBoM Poccuinckon ®Pepepaunmn) — EOMHBIA rocygapCTBEHHLIM peecTp
3anMcen akToB rpaXkaaHCKoro coctosiHus nmbo EanHas rocygapctBeHHasi MHOpMaLMoHHas
cucTema coumarnbHOro obecneveHus;

11) npoBepka COOTBETCTBUA PaMUITbHO-UMEHHOW TPYNMbl, AaTbl POXAEHMs, nona u
CHWIC — lMNMeHcunoHHbIM boHa Poccunckon ®epepaunu;

12) ceegeHns O OEWCTBYHOLLEM nacnopte rpaxgaHuvHa Poccuiickon ®depepaumm —
MuHucTepcTBO BHYTpeHHUX aen Poccunckon ®enepaunu;

13) cBegeHuns o0 HoTapuarnbHOM JOBepeHHOCTU — DeaepanbHasi HoTapuanbHas nanarta.

2.6.2. 3agBuTenb BnpaBe MNpPeaocTaBUTb [OOKYMEHTbl (CBEAEHUS), YyKasaHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3SSIEKTPOHHbIX
OOKYMEHTOB, 3aBepPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM NnoAnnUcCbIo mu,
YMNOSTHOMOYEHHbIX Ha CO34aHMe M NOANMCaHME TakMxX AOKYMEHTOB, NP nogaye 3asBreHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpeACTaBrfieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHaMmy rocyapCTBEHHOW BfiacTu, opraHamu
MECTHOro CamMoynpaBfeHNs, OpraHM3auusaMm JOKYMEHTOB U CBEOEHUA HE MOXET SBMATbCSA
OCHOBaHWEM AN 0TKa3a B NPeoCTaBeHUM MyHULMNANbHON YCIyTn.

2.6.4. [omkHocTHOe nuuo wn  (unm) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfiamMeHTa oOpraHoB W  OpraHu3auumi, He npencTaBuMBLUME
(HecBoeBpeMEHHO nNpPeACTaBMBLUME) 3anpOLUEHHbIE M HaxXOAdAWMECS B PaACMNOPSKEHUU
AOKYMEHT WNU CBEOEHUs, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOM WNU  MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOoHOoAaTeNbCcTBOM Poccuinckon ®epepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3a\BUTENA AOKYMEHTbl CBEAEHUS, B TOM 4uCre
nogTeepxgalmlime BHeCeHWe 3asBuTeneM nnatbl 3a npefocTaBfieHne MyHUUMnansHom
ycrnyry, Haxogsiwmecs B pPacnopsiKeHWM rocygapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpasneHus 1 NoABedOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHamM unmM opraHam MeCcTHOro
camMmoynpaBneHnsa opraHmsaumm.
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HenpeacraBneHve 3asBUTENeM [OKYMEHTOB, COAEPXaLUMX CBEOEHUsi, KOTopble
HaxoAsiTCs B pacnopsikeHUM rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CamoynpaBieHns
¥ NOABEOOMCTBEHHBIX FOCYAapCTBEHHBIM OpraHaM Ui opraHam MeCTHOrO camoynpaBiieHNs
opraHv3auui, He $BNSIETCS OCHOBaHWEeM [Afis OTkasa 3asiBUTEN0 B NPeLoCTaBleHUM
MYHMLMNANbLHOM YCRyru.

2.7. MqupﬂblBaIOLLl,Mﬁ nepedyeHb OCHOBaHWin Ang oTKkasa B npnemMe JOKyMEeHTOB,
HeobxoauMbIX ans npenocrassieHnA MyHMLlMHaﬂbHOVI ycnyru

2.7.1. OcHoBaHuAMM [N OTKa3a B nNpuMeMe [OOKYMEHTOB, HeobxogumbiX Anis
npegoCTaBfEeHNs MyHULMNANBHOW YCNYIn, SBASIOTCS:

1) npegcTaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MUChnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBIEHHOM 3akoHogaTenbCTBOM Poccuickon
depepaumu;

2) DOKYMEHTbI cofepXaT MOBpeXAeHWs, Hanmyne KOTOpbIX HEe MO3BOSISIET B MOSIHOM
obbeme ucnosnb3oBaTb MHGOPMAUMIO U CBeAEeHUs, coaepXawueca B AOKyMeHTax Aans
npegoCcTaBfieHNs MyHULUNANbHOW YCIyIu;

3) NnpeacraBneHHble JOKYMEHTbI UM CBEAEHUS YTpaTUIM CUITY HA MOMEHT obpalleHus
32 MyHMUMNANbHOW YCMYron (OOKYMEHT, YAOCTOBEPSHOWMKA MOHOMOYMSA npeacTaBuTens
3asiBMTENd, B Criydae obpalleHns 3a npegocTtaBieHneM MyHULMNAnNsHOM YCIyrn yKasaHHbIM
nmuom);

4) nopadva 3asBfEeHUs O NpPeaoCTaBfiEHUN MYHULUUNANbHOW YCyrM U OOKYMEHTOB,
HeoOXxoOuMMbIX ONs NPeaoCTaBfeHUd MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOM dopme C
HapyLLUEeHNEM YCTaHOBIIEHHbIX TpebOBaHWUI;

5) HeKOppPEKTHOE 3anonHeHne obs3aTenbHbIX Noen B popMe 3asiBfEHNS, B TOM YUChe
B WHTEepakTuBHOW (popme 3asBneHuss Ha PecnybnukaHckom nopTane (HeaoCToBEpHoe,
HenonHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, HeobxoaumbiX Ond
npefoCTaBfIEHNss MyHULUMNANbHOW YCIyIu;

7) 3asBneHMe o npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BracTH,
opraH MECTHOro camMoyrnpaBfieHUS UNU OpraHu3aumio, B NMOSHOMOYMS KOTOPbLIX HE BXOOUT
npefocTaBfieHME MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 denepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 aneKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBannUUMPOBaHHOW 3NIEKTPOHHOW NOANUcK.

2.7.2. llepeyeHb OCHOBaHWN ONsl OTKa3a B NpMEME OOKYMEHTOB, HEOOXOAUMbBIX ANs
Nosly4YeHNs MyHULUNANbHOW YCRyrn, ABMSIETCS NCYEPNbIBAKOLLMM.

2.7.3. PelwweHne o6 oTkase B npuMeme 3asiBEHUS N OOKYMEHTOB, HEOOXOOMMBbIX ONiS
npefoCTaBfEHNs MYHULMNANbHOW YCNyru, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3aaBUTENS, TaK W MNOCMne noSfyYeHUs OTBETCTBEHHbIM [OOMKHOCTHbIM nuuom OpraHa
HeobXxoaMMbIX ANs NPeaoCTaBfEHUA MyHUUMNANbHOW YCNyrn OOKYMEHTOB (CBEAEHUN) C
NCrnonb30BaHNEM MEXBEAOMCTBEHHOIO WHAPOPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesblaoLWnn 9 paboymx gHEn Co OHA permcTpaumm 3asBrneHns.

2.7.4. 3anpewaetca OTka3biBaTb B MpPUMEME 3asiBNEHUA W WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANS NpeaocTaBNeHns MyHMUMNAnNbHOW yCnyru, B Criyvyae ecnv 3asiBfeHue m
AOKYMEHTbI, Heobxoaumble ANA NpPeAoCTaBneHUs MyHUMUMNANbHOW YCIyrn, noAdaHbl B
COOTBETCTBUM C MHGPOPMALMEN O CPOKaXxX M NOPSAKE NpeoCTaBNeHNS MyHULMNANbBHOW YCRyrn,
onybnunkoBaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.8. NcuyepnbiBaoLwmm nepeyeHb OCHOBaHWUM ANA NpUoCcTaHOBNEHUS U OTkasa B
npegocTaBNeHnn MyHULMNANLHOW YCIyrn
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2.8.1. OcHoBaHNA ONA NPUOCTAHOBMEHUSA NpeaoCTaBleHUA MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWsa NS oTkasa B NpefoCTaBNeHUn MyHULMNANbHOW YCIyrn:

1) pokymeHTbl  (cBedeHusl), NpeAcTaBrieHHble  3adBuTeneM,  npoTvBopeYar
AOKyMeHTaM (CBedeHUsIM), NofTyYeHHbIM B pamMKax MeXXBeOMCTBEHHOIO B3anMOAENCTBUS;

2) 3asBuTenb He gaBndeTcsa rpaxgaHuHoMm Poccunckon Pepepaunmn (ecnn MHoe He
npegycMoOTpeHo MexayHapoaHbiM gorosopom Poccunckon defepaunn);

3) rpaxgaHuH npusHaH ManoMMyLLMM WM UMEKTCA OCHOBaHUSA ONA MPU3HaHWUA
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxoabl rpaxgaHuHa U MOCTOAHHO NPOXMBAKLWNX COBMECTHO C HUM YNIEHOB €ro
CEMbM M CTOMMOCTb WX WMYyLLECTBa, MNOANEeXalwero HanoroobnoxeHunoo, npesbIlWarT
MakcumMarbHbIA pa3Mmep, ycTaHaBnNuMBaeMbl B COOTBETCTBUM cO cTaTben 5 3akoHa PT o1 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHUK ANs OTKasa B NpeaoCTaBfieHMn MyHULMMIAansHOW yCcryru
SIBNSAETCA UcYepnbiBatoLLMM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOoCTaBlEeHUN MyHULMNANbHOW YCIYyrn B criyvae,
eCcnun 3asiBfieHne O npeaocTaBfeHnun MyHULMNanbHOW YCyrm nogaHoO B COOTBETCTBMU C
WHOpMaUMen O Ccpokax W nopsgke npeaocTaBfieHns  MYHUUMNAnbHOWM  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsagok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI UM UHOW NnaThl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNANbHOW yCnyrn

MyHuumnaneHas ycnyra npegocTtaBnsieTcsl Ha 6e3Bo3Me34HON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HeobXxoauMbIMK 1 0Bs3aTenbHbIMK ANg
nNpeaoCTaBneHNss MyHUUMNAnNbHON yCryrn, B TOM YMCE CBEAEHUSA O JOKYMEHTe
(ookymeHTax), BblgaBaeMoM (BblAaBaeMblX) OpraHM3aunsamm, y4acTByHOLLMMN B

nNpefoCcTaBNeEHNM MyHULMNANBbHbIX YCAyr

MpepoctaBneHne HeobxoamMmbIX U 06s13aTENbHbBIX YCIYTr HE TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaTbl 3a NpegocTaBneHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefoCTaBNeHNs MyHUUUNAanNsLHOM YCIyru,
BKIIOYAa MHG)OPMaLIMIO O METOAMKE pacyeTa pa3Mepa Takown nnatbl

MpepoctaBneHne HeobxoaMMbIX U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXXMOaHUA B odepean npy nogadve sanpoca o npefocTaBrieHnm
MYHULMNANbHOW YCNyru, ycryr, npegocTaBnsiemMomn opraHmsaumen, y4acTeyoLen B
npegocTaBfieHUM MyHULMNANbHOW YCyrn, U Npu NonyyYeHnn pesdynstata npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHus npyv nogade 3asBrieHUs Ha MofyyvyeHne MyHuUuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNPeaoCcTaBliEHUs MyHUUUNANbHOW yCryru
MaKCUMarbHbI CPOK OXUAAHUSA B oMepean He OOMKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsgok peructpaunm 3anpoca 3asaBuTensd 0 NnpeaocTaBneHmm MyHUUMnansHOM
ycryru v ycnyru, npeocTaBrsieMon opraHm3aumein, y4acTByoLen B npegocTaBneHnm
MYHULUMNANbHOW YCnyru, B TOM YuCrie B 3NIEKTPOHHOM hopme
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2.13.1. MNpn nnyHom obpaiieHmn B MOL| B geHb nogjaun 3asBneHus 3asBUTENIO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbLIM HOMEPOM, NOATBEPXAAILWNUM, YTO
3asiBrieHne oTnpaBneHo, n AaTon nogayv 3asiBrieHus.

2.13.2. Tpun HanpaeBneHun 3asBreHns nocpegctsom  EguMHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTeNb B [eHb Mofdayvv 3adBfieHus norydaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W NO 3NEKTPOHHOW Mo4yTe YyBeAOMIeHue,
nogTeepxagarLlee, YTo 3asgBrieHne OTrnpaBieHo, B KOTOPOM yKa3blBaOTCS PermcTpaLumoHHbIn
HOMep 1 JaTta nogayv 3asBneHus.

2.13.3. MNpu nuyHom obpateHnn B OpraH B AeHb Nogayn 3adsreHns ynosIHOMOYEHHbIM
AOSDKHOCTHLIM nvuoM OpraHa 3asBUTENO BbldaeTcsl pacnucka 13 aBTOMaTU3MPOBaHHOW
WHOPMALMNOHHOM CUCTEMbI, MpedHa3HaA4YeHHON ANs  OKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNAnbHbIX YCIyr, C perMcTpaumMoHHbIM HOMEPOM, AaTOW NoAaun 3asiBeHNS U NepevyHeM
npeacTaBfeHHbIX AJOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxXuaaHus, Mmectam gnd 3anofHeHus 3anpocoB 0 NpeaocTaBfieHnn
MYHULMNANbHOM yCcnyru, MHPOpMaLUNOHHbIM CTEHAAM C obpasuamMm Ux 3anosTHEHNA U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPeAOoCTaBEHUS KaXa0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 opopMIieHnio BU3yarnbHOW, TEKCTOBOU N MYJTbTUMEANNHOMN
MHOpMaLUKM O NopsiAKe NpeaocTaBreHnsa Takon ycnyru, B TOM vncrne K obecnevyeHmto
AOCTYNHOCTU OS5 MHBANMA0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOoHOAaTeNbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
WHBaNMUOoB

2.14.1. lpepocrtaBneHne MyHUUMNANbHOW YCNYrn OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMON U CUCTEMOWN NOXaAPOTYLLUEHNS.

MecTa npuema 3aaButenen odbopyayTcs Heobxoaumon mebenbto Anst 0opMNeHns
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHOA4aTenbcTBOM Poccuickon degepaumm o coumanbHom
3alWmuTe MHBanNMAoOB B Lensax OecnpensaTCTBEHHOro [OCTyna K MecTy npefocTaBrieHus
MYHULMNANbHOM ycryrn obecneymBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  OOCTYN  WMHBANMAOB K  MeECTy
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXO4 B MOMELWEHUs W
nepemeLlLeHne B ux npeaenax);

2) BuM3yanbHas, TeKkcToBad W MyfbTUMeAWHas WHdopMauus O nopsake
npegocTaBfieHNsa MyHULMNANIbHOW YCIyrn pasMeLlaeTcs B yaoOHbIX AN 3asBuTenemn Mecrax,
B TOM YuCIe C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBANWUAOB,

3) conpoBOXAEHME NHBANUAOB, UMEOLLINX CTONKNE pacCTPONCTBA (PyHKLMM 3pEHUS
N CaMOCTOATENbHOIo NepeaBMXEHNS, U OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESIbHOrO NepeaBmXeHUss No TeppUTOpUKn, Ha KOTOPOM
pacnonoXxeHbl 00 bEKTbI COLMANbHON, UHXEHEPHOW N TPAHCNOPTHOM MHAPACTPYKTYpP, BXo4a B
Takne o6bekTbl U BbIXO4A M3 HUX, MOCaOKN B TPAHCNOPTHOE CPeacTBO WM BbICAOKU U3 HETO, B
TOM YunCre C UCMOSb30BaHMEM KpeCna-KomnsiCKu;

5) Hagnexawee pasmelleHne o0OoOpyaoBaHMS UM HocuTenen uHdopMaumu,
HeobxoamMMbIx ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
YYE€TOM OrpaHuUyYeHnN NX XXNU3HeOeATENbHOCTY;

6) AybnvpoBaHue HeobGxoaMMOW AN WHBaNMOOB 3BYKOBOM W 3pUTENBHOM
WHJOpMaUuK, a Takke Haanucewn, 3HakoB U MHOW TEKCTOBOW U rpaduyeckon MHgopmaumm
3HakaMW, BbIMOMNHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvnka U TUriocypaonepeBoaymka;
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8) ponyck cobaku-NnpoBOAHMKA NMPU HanM4YUMU OOKYMEHTa, NOATBEPXAAlLWero ee
crneumanbHoe obyyeHne n BblgaBaemoro no ¢opme n B MOpsiAKe, KOTOpPble YCTaHOBIEHbI
npukasoMm MwuHucTepcTBa Tpyaa W couuanbHou 3awmTtbl Poccunckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBEpPXAEHUN (POPMbI AOKYMEHTA, NOATBEPXKAAIOLLENO cneumansHoe
o0y4eHne cobakn-npoBOAHMKA, N NopaaKa ero Bblgayuny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYyLeCTBNAeTCs npedocTaBrieHe  MyHUUMNanbHOW  ycnyru, W  CPeAacTs,
ncrnonb3yemMblx MNpu MpeaocTaBieHnn MyHUMUMNANbHOW YCryrK, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, MPUMEHSATCA K 0O6bekTam
N cpencTBam, BBeAEHHbIM B 3KCNyaTaumMio Uv npoLweawmnmm MogepHN3auUmnio, pEKOHCTPYKLMIO
nocne 1 unonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTN N KayecTBa MyHUUMNANbHOW YCNyru, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM L aMU Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTL, BO3MOXHOCTbL MOMNyYeHnss MHdopmaLmm o
X04e NpeaoCcTaBNEeHNs MyHMLMMNANbHON YCNyri, B TOM YMCIe C UCMNOSb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMNIA, BO3MOXHOCTb NMMBGO HEBO3MOXXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCnyrn B MHOrO(YHKLMOHaNIbHOM LIEHTPE NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX yCryr (B TOM Yncrie B NONIHOM o0beme), B Ntobom
TeppuTopranbHOM nogpasaeneHun opraHa UCNOMHUTENBHO PacnopsiAMTENbHOIo opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (aKCTeppuTopmanbHbIA NPUHLKN),
nocpencTBOM 3anpoca O NpeoCTaBNeHNMN HECKOSTbKUX FOCYAapCTBEHHbIX U (UNNn)
MYHULUUNAMNbHbIX YCIYr B MHOFOQYHKLNOHAMbBHBIX LEHTpax npegocTaBneHms
rocyfapCTBEHHbIX 1 MyHULMUNAMbHbIX YCIyr, NpeayCcMOTPeHHOro ctateen 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTM MPeAoCTaBfiEHUA MyHUUUNANbHOW  yCcryru
ABNAIOTCA:

pacnosioXXeHHOCTb NOMELLEHUsA, B KOTOPOM BedeTCHa MNpueM, Bbldaya AOKYMEHTOB B
30He JOCTYNHOCTUN OBLLECTBEHHOIO TPAHCMNOPTa;

Hanu4ne HeobXoAMMOro KonmyecTBa CneunanncToB, a Takke NoMeLeHUn, B KOTOPbIX
OCYLLIeCTBNAETCA NpUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBawowen wuHdopmauum o cnocobax, nopsgke U - cpokax
npegocTaBfieHns MyHUUMNANbLHOM YCNyrn Ha MHAOPMaLMOHHbLIX CTeHaax, EanHom nopTtarne,
PecnybnvkaHckom noptane, ouumansHOM canTe MyHULMNanbHOro pamoHa;

oKasaHwue NomoLLM MHBanNnaam B NpeogoneHnn 6apbepoB, MeLatoLLMX NOy4YeHNo MU
yCrnyr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesyrnbtata MyHUUMNanbHON yCnyru;

3) oTtcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNa agMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3assBUTENSA C OOIMKHOCTHbIMKM nuuammn (6e3 y4yeTa
KOHCYnbTauun):

B3aumogencteme 3assutens ¢ pabotHnkamm OpraHa nnu ML, npu npegoctaBneHnm
MYHULMNANbHOM YCNyrn OCyLEeCTBNSAETCS OAWH pa3 Npu NpeAcTaBrieHnn 3asBreHnsi Co BCeMU
Heo6XxoAMMbIMU OOKYMEHTaMMU;

OOMH pa3 B Ccry4ae HeobOXOAMMOCTM MOSyYeHus pesynbTata npeaoCTaBreHus
MyHuUMnaneHoun ycnyrm B OpraHe nnn MOLL B dopme ak3emnnsapa aNeKTPOHHOro AOKYMEHTa
Ha BymaXHOM HocuTene.

MpoOomknTenbHOCTbL OAHOINO B3aMMOOEUCTBUS 3asgBUTENA C AOSMKHOCTHLIMU NUuuamum
npu npegocTaBrieHU MyHULMNANbHOW yCryrn He npesbiwaeT 15 MUHyT.
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3asiBuTenb BrpaBe OLEHWUTb KavyeCcTBO NPedoCTaBMEeHUA MyHMLUMManbHOW ycnyrn c
MOMOLLbIO  YCTPOMCTB  MOABWXHOW  paguoTenedoHHOW CBA3W, C  WCMNOMb30BaHUEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. NHdopmauma o xoae npeaocTaBneHnss MyHUUMNAanbHON YCryrn MOXeT ObITb
nonyyeHa sassutenem B NIMYHOM kabuHeTe Ha EguHom noptane, PecnybnunkaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. lNpepocTtaBreHne MyHULMNAanNLHOM ycryrn ocyuectenaerca B mooom ML no
BbIOOpY 3asBUTENs He3aBUCMMO OT MecCTa €ero >XuTernbcTBa WM MecTta (akTU4ecKoro
NpoXnBaHus (NnpebbiBaHus) Ha Tepputopumn Pecny6nvku TaTtapcraH no
3KCTEeppUTOPManNbHOMY MPUHLNMY.

MyHuuunansHas ycriyra B COCTaBe KOMMNIIEKCHOMO 3anpoca He npefocTaBnaeTcs.

2.16. NHble TpeboBaHusl, B TOM YucCrie y4nTbiBatoLmMe 0COBEHHOCTM NpeaoCcTaBneHunst
MYHUUMNANbHOW YCNyru no aKCTeppuUTopmransHOMy NpuHUMNY (B cnyyae, ecnu
MyHUUMNaneHas ycnyra npeaocTaBrseTcsa No aKCTeppuTopuanbHOMY NpUHLKNY) 1
0CcoBEeHHOCTUN NpeaocTaBNeHNs MyHULMNANbHOW YCyrn B 3N1EKTPOHHOW dhopme

2.16.1. Tlpn npepocTaBneHUM MyHUUUNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nonyuuTb MHOpMaLMIO O nopsgke M Cpokax NpefoCcTaBfieHUs MyHULUNAanbHON
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nopatb 3adBfeHne 0 NPeoCTaBNeHNN MyHULMNANbLHON YCYrn U UHbIE OOKYMEHTHI,
HeobxoauMMble ON1S NpefoCTaBneHUs MyHULMNanbHOW YCryru, B TOM 4YuUCrie OOKYMEHTbI U
WMHOpMaUUIO, 3MEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4actn 1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHWs O XOAe BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUn
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1eKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeoCTaBeHns MyHULMNAnsHON yCnyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHUs MyHuUuMnanbHoOW ycnyrm B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX AL, MyHULMNanbHbIX criyxawux nocpeactsoM PecnybnukaHckoro noptana,
nopTtana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc agocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEPLUEHHbIX MPX NpefoCTaBeHNUN rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCyr opraHamu,
NpegocTaBAOWNMN  TOCYLApPCTBEHHbIE W MyHUUMNAmNbHbIE YCNYyru, WX LOOMKHOCTHbIMU
nMuamu, rocyaapcTBEHHbIMU 1 MyHULMNANbHBIMA CITyXXaLMMW.

2.16.2. dopmupoBaHMe 3asiBieHUs OCYLLUEeCTBMAEeTCA MocpeacTBOM 3arofiHEHUS
3NEeKTPOHHOM opMbl 3asaBreHns Ha PecnybnukaHckom noptane 6e3 HeobxogmMmocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMBo nHom opme.

2.16.3. lMpun bopmupoBaHMmM 3asiBNeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaHEHUS1 3asABMEHUS U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3amnofIHEHUS HECKONbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopmbl  3asBreHuMs npu obpalleHun 3a ycnyramu, npeanonaralwmMMn  HarnpasieHue
COBMECTHOrO 3asiBfIEHUSI HECKOSIbKMMUN 3asiBUTENAMN;

3) BO3MOXHOCTb Mneyatu Ha OymMaXHOM HOCUTENe KOMuU 3NEKTPOHHOM OOPMbI
3asaBrieHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYK POopMy 3asiBIEHUA 3HAYEeHUN B
no6on MOMEHT MO XeNnaHuio NonNb3oBaTeNs, B TOM YMcne Npu BO3HUKHOBEHUM OLLIMOOK BBOAA
1 BO3BpaTe ANnd NOBTOPHOro BBOAA 3HAYEHWUN B 3MEKTPOHHYIO POPMY 3asiBreHus;
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5) 3anonHeHue noneun aNeKTPoOHHOW (PopMbl 3a8BNEeHUs OO Havana BBoA4a CBeAEeHUN
3agBuTenieM C MCNosfb3oBaHWEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
onybnunkoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacalowencss CBeaeHUn,
OTCYTCTBYHOLLMX B €QUHON cUCTEME naeHTuduKaLmm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha fobOM M3 3TAnoB 3anosIHEHUST ANEKTPOHHOM POPMbI
3asiBrneHunsa 6e3 notepu paHee BBeAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBIM 3asIBNEHUSM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBndeTcs
nocpeactsom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsi B npegeniax YCTaHOBMIEHHOrO B MHOMOQYHKUWMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaernieHHyo AaTy 3akaH4YMBaEeTCs 3a CYTKM 40 HAcTynfeHust 3TON Aathbl.

[ns ocywecTBneHna npeaBapuTenibHOM 3anucu nocpeactsoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoaNMMO yKkasaTb 3anpallmBaeMble CUCTEMOW JaHHbIE, B TOM YuChe:

daMmnnuio, NMsi, 0TY4ECTBO (NPU HaNUYUK);

HOMep TenegoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHUMW, KOTopble coobwmn 3adsuTenb Npu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeAcTaBrneHHbIM 3agBuTenemM rnpu nM4HoM npueme,
npegBapuTenbHas 3anncb aHHynNupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3aasutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-nogTeepxaeHwe. B cnyyae, ecnu 3aasBuTenb cOOOWNT
agpec 3reKTPOHHOM MOYTbl, Ha YKasaHHbIM afpec Takke HanpasndeTca uHgopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ yKasaHuem aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuTErNbHON 3anucK 3asiBuTesb B 00s3aTeNlbHOM nopsake
NHOPMUPYETCS O TOM, YTO NpeaBapuUTernbHasa 3annucb aHHYNUMPYeTCs B Cryvae ero HesiBKM Mo
ncTedeHnn 15 MUMHYT C Ha3HaYeHHOro BpeMeEHN npmema.

3asBuTenb B nNoboe Bpems BrnpaBe O0Tka3aTbCH OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMme
NPOXOXOEHUA WNAEHTUMUKALUMM N ayTeHTMdUKaUMMm B COOTBETCTBMM C HOPMATUBHLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua ULenun npuemMa, a Takke
npegocTaBfieHnsa cBedeHu, HeobxoauMbiX ONs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTerlbHOCTb U CPOKU BbINOMHEHUSI aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM (hopMme, a Takxke
0CO0GEHHOCTU BbINONMHEeHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHANbHbIX
LleHTpax

3.1. OnucaHre nocnenoBaTenbHOCTM OeNCTBUIA NPY NPeaoCTaBeHUm
MYHULMNANbHOW YCryru
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3.1.1. MNpepocTaBneHne MyHMUMNanNbHOW YyCnyrn BKkMYaeT B cebs cnepyowme
aZlMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaAHWE 3aABUTENS,;

2) NPUHATUE N PACCMOTPEHNE KOMNMNIIEKTa AOKYMEHTOB, NpeACTaBleHHbIX 3asBUTenemM;

3) HanpaBrieHMe MeXBEOOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4acTBywliMe B
npegocTaBfieHUM MyHULUNANbHOW YCRyru;

4) noAroToBKa pesyribTaTta MyHULMNANLHOW YCNyri;

5) Bblgaya (HanpaBneHue) 3agaBUTENO pesyrbTaTta MyHULMNANbLHOM YCNYru;

6) ucnpasneHne TeXHNYECKNX OLLINMBOK.

3.2. OkazaHue KoHCyrnbTauui 3asBUTeNto

3.2.1. OcHOBaHMeM Ha4dana BbIMOMHEHNA aAMWUHUCTPATUBHOW Mpouenypbl sBnseTcd
oOpalleHne 3asiBuTensd nNo BOMpocam, CBS3aHHbIM C NPeAoCTaBfiEHMEM MYyHULMNANbHON
ycnyru.

[JOMmKHOCTHBIM ~ nuuoMm  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpatleHnn 3aasutens B8 MeL, — paboTHnk ML,

npu obpaileHnn 3assutens B OpraH - cekpeTapb WCMOMHUTENbHOMO KoMuTeTa
HanacuHckoro cenbCKOro noceneHnst ApCcKoro MyHuuunanbHOro pamnoHa Pecny6nvku
TaTapcTaH (ganee - 4OMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHUE).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsake U cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraeBnsaeMon OOKyMeHTauuu v OpyrMm BOnpocaMm And MNosiyYeHus MyHuUMnansHou
yCrnyru.

3asgBuTenb  MOXeT Nonyy4uTb  MHGOpMauMilo O Nopsake  npedocTaBneHust
MYHULMNAnNbHOM ycnyrm Ha ouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBLIX NpoLeayp ABMASKTCH: KOHCYNbTauus
no coctaBy, hopme npeacTaBngemMon AOKyMeHTaunm n Apyrmm sBonpocam, HeobxoammbelM Ans
NONyYeHNa MyHULMNANbHOW YCIyr.

3.2.3. 3aaButenb Brnpaee obpatutbest B OpraH no TenedoHy 1 3NEeKTPOHHON NoyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante OpraHa o nopsgke u
CpoKax MpedoCTaBNeHNs MyHULMNAnbHOW Yycnyru, B TOM 4ucne no coctaBy, opme
npeacraBnsseMon AOKYMEHTauuu u ApyruM BONpocam [Afis MOMyvYeHUs MyHUUMnanbHOW
yCnyru.

HOomMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsIMK nNyHKTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYEeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMASKOTCH: KOHCYNbTauumm
no cocTaBy, hopme NpeacTaBnNAeMon AOKYMEHTaUUN n Apyrmm Bonpocam, HeobxoammbeiM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. NpuHATME 1 paccMOTpeHMe KoOMMeKkTa JOKYMEHTOB,
npeacTaBneHHbIX 3asgBUTenem

3.3.1. Npuem JOKyMEHTOB AN NpefocTaBrieHus MyHUumMnansHom ycnyru yepes Mol
unu yaaneHHoe paboyee mecto MOL.
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3.3.1.1. 3agsuTtenb (Nnpeacrasutens 3aasutens) obpawaetca B MOL|, ¢ 3anpocom o
npefocTaBfieHUM MyHULMMAnsHOW YCryrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afiIMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, Begyimi npmem 3asiBNeHnn:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPoOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPeDOOBaHMAM, YKa3aHHbIM B MyHKTe 2.5
aiMUHUCTPATUBHOIO pernameHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npu npegocTaBneHMn OOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCYyLWeCTBNAeT CKaHUMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBfeHHble B 3N1EKTPOHHON ¢hopme unu
3I1EKTPOHHbIE 0Bpa3sbl OTCKAHNMPOBAHHbIX AOKYMEHTOB, (POPMUPYET IMEKTPOHHOE AENO;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENO pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbIMNONHATCA B A€Hb ObpalleHns 3asaBuTens.

Pesynbtatamn BbINOMHEHUA agMUHUCTPATMBHBLIX MNpouenyp SABMASTCA: roToBOe K
OTnpaBKe 3asBMneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adABUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX Aen) B TeYeHne OAHOro
paboyero aHsA co AHA obpalleHns 3asaBUTENS B CTPYKTypHOe nogpa3saenexHne MOLL.

PesynbTatamun BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAITCA: 3asBneHue U
nakeT OOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. [lppem [OOKYMEHTOB [And MpefoCcTaBfieHUs MyHUUMNANbHOM ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3asButenb Ans nodadn 3asiBIEHUS B 3NEKTPOHHOW popme BbINOMHAET
cnegylowne OencTeus:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT opmy IMEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, HeobxoauMble
n obazaTenbHble ANs NpegoCTaBneHns MyHULMNAnbHOW YCIyru;

npuKpennseT AOOKYMEHTbl B 3MEeKTPOHHOW opMe unu  3eKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOrO 3asBrieHns (Npu HeobxoaMMocCTK);

noareBepxgaeTr akT O3HaKOMIEHUss M corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHUUMNANbHOW YCryrM B OMEeKTPOHHOW c¢opme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBIIEHUS);

noaTeBepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (yctaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME SNEKTPOHHOIO 3asABMeHUs);

OoTNpaBnAeT 3anofIHEHHOE 3NIEKTPOHHOE 3asBfieHne (HaXxmmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3a8BMEHUs);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSMU MyHKTa
2.5.3 agMVUHNCTPaTUBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEKTPOHHOIO 3aABEHNS.

dopmaTHO-rornyeckass npoBepka CHPOPMUPOBAHHOIO 3adABfIEHUA OCYLLECTBSETCA
nocrne 3anofiHeHUs 3asiBUTENEM KaxJoro u3 rnonen anekTpoHHon opmbl 3aaBneHus. [pu
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BbISIBNIEHUN HEKOPPEKTHO 3aroOfIHEHHOrO MOMA 3fIEKTPOHHOM POPMbl 3asiBfIEHUSA 3asiBUTENb
YBEAOMIISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAke ee yCTpaHeHWsa NocpencTBOM
MHOPMaLMOHHOIO COObLLEHNS HEMNOCPEACTBEHHO B 3fIEKTPOHHON hopMme 3asiBNEHUS.

AOMUWHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNUBAaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAITCA B AEHb ObpaLleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp ABNAKTCA: 3MEKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOIO B3auMOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta A4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA afMUHUCTPATUBHOW MpoLeaypbl ABseTcA
NoCTynfeHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, HeobxoauMblix AN npenocTaBfieHus
MYHULMNANbHOW YCNyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHON nMpouenypbl SBMASETCA CeKpeTapb  UCMOMHUTENbHOMO  KoOMUTeTa
HanacuHckoro cenbCKOro noceneHnst ApCcKoro MyHuuunanbHOro pamnoHa Pecny6nvku
TaTapcTaH (ganee - 4O/MKHOCTHOE MU0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE IMLIO, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, B cryyae
obpalleHuns 3aasutens c 3asisnieHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBNMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAIOLErO JOKYMEHThI;

NpPoOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPEOOBaHMSAM, YKa3aHHbIM B MyHKTE 2.5
aAMWUHUCTPATUBHOIO pernamMeHTa, NPOBEPKY COOTBETCTBUS MpeAcTaBfeHHbIX LOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHUAM (Haanexawlee opopMreHne Konunm JOKYMEHTOB, OTCYTCTBUE
B [AOKyMeHTax MoAYUCTOK, MPUMNNCOK, 3a4epKHYTbIX CIMOB W WHbIX HE OroBOPEHHbIX
ncnpaesneHun);

3anonHAeT  3NEeKTPOHHYH0 dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOW
WH(OPMALUVOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHMs T[OoCyOapCTBEHHbIX W
MYHULMMAanbHbIX YCNYT;

npu npenocTaBneHMn OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYyLWEeCTBNSeT CKaHUpOBaHWE npeacTaBfeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune;

nepenaet 3asdABMTENIO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT noanucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTtU3NpOBaHHY0 WHAPOPMALMOHHYKO CUCTEMY, NpefHa3Ha4YeHHYHo
OIS OKa3aHWsA rocyAapCTBEHHbIX U MyHULUMUNAIbHbLIX YCNYr JOKYMEHTbl, npeacTaBeHHble B
3NEKTPOHHOM hopMe UNN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3IIeKTPOHHOE Aerno;

BO3BpallaeT MnoAnucaHHOe 3asiBfieHMe W opurMHanbl OyMaXKHbIX [JOKYMEHTOB
3aaBUTENIO;

BblJaeT 3asgBUTENO pacrnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHMM Ons OTKa3a B NpMeMe AOKYMEHTOB A0JDKHOCTHOe nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HAaNM4Mn rnpensaTcTBUn As
npuema 3asBneHnsa n Bo3spallaeT eMy JOKYMEHTbl C 00 bACHEHNEM COoaepPKaHWNA BbISIBNIEHHbIX
OCHOBaHWW ONH OTKasa B Npyeme LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a npuemM [OOKYMEHTOB, nocre
NOCTYNNeHUs JOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMEp B COOTBETCTBMW C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aena, B TOM YUChe NPUroXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0O6pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06Pa30B AOKYMEHTOB;
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npoBepsieT cobngeHne yYCrnoBUM OENCTBUTENBHOCTU  3NEKTPOHHOM  NOANucH,
nocpencTsomM obpaileHunsa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeacTtaBneHbl
3NIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3S1EKTPOHHON
noanucelo).

Mpn HanMumMM OCHOBaHWK, MNPEeAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMUWHUCTPaTUBHOIO
pernameHTa, nNOAroTaBfnMBaEeT [MPOEKT peweHus ob6 oTkase B Mnpuveme [OOKYMEHTOB,
HeobxoauMbIX ONst NpeaocTaBneHns MyHULMNanbHOM yCnyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOM
3IEKTPOHHOM NOAMNUCU BbIABIEHO HecobrogeHue ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase OOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCNYXWUINN OCHOBaHMEM ANSA ero NPUHATUS.

lMpoekT peweHns o6 oOTkasze B MpuemMe [OOKYMEHTOB, HeobxoaumbiX —Afis
npefoCcTaBfieHNUs MyHULMNANbHOW YCNyru, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnwu
OCHOBaHWA ANs1 OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMANbHOW YCRyrn, CBA3aHbl C HapyLlEHUWEeM YCTaHOBJSIEHHbIX TpeboBaHWM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBeOeHWn), KOTopble He
npeacTaBfeHbl, CoaepXaT HeJOCTOBEPHbIE U (UNTN) NPOTUBOPEUMBbLIE CBEAEHMUS, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasnseTcsa Ha corfnacoBaHue B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTta peLweHuns o6 oTkase B npueme JOKYMEHTOB, HEOOXo4MMBbIX A1S
npefoCcTaBfeHNss MyHUUMNANbHOW YCAyrk, OCYLLECTBISETCA B Nopsaake, npeayCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfnamMeHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B MNpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpYeM JOKYMEHTOB, B Te4eHne O4HOro paboyero AHs co AHS NOCTYNNeHus
3a8BneHns, HanpaBnaeT 3asBUTENIO, YKasaHHbIM B 3asiBNeHun cnocobom, yBegoMreHue o
NOCTYNNeHUn 3aaBnNeHus, cogepxallee BXOAALWMWA PerncTpauuoHHbIN HOMep 3asiBIieHus,
AaTy rnonyyeHus 3asBrieHUs, nepeyvyeHb HaMMeHOoBaHWUW (pannos, NPencTaBNEHHbIX K HeMY
AOKYMEHTOB, JaTy nonyyeHus pesynbTata MyHULMMNansHOM ycnyru.

3.3.3.4. WcnonHeHue npouenyp, YkasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
afiMUHUCTPATUBHOIO pernamMeHTa, npu Hanuinm TeEXHNYECKOM BO3MOXHOCTU OCYLLECTBMNAETCA
B aBTOMaTU4YECKOM pexmme C UCMOoNb3oBaHMEM aBTOMAaTU3NPOBAHHOW WHOPMAaLNOHHON
cUCcTeMbl, NpegHa3Ha4YeHHOW AnA okasaHWsA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AgMuHuCTpaTMBHblE nNpouenypbl, YycTaHaBnuBaemble nNyHKToM 3.3.3
afMVHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAITCA B TeyeHue ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHNs 3asBrieHUss Ha pacCMOTpPEHMe.

PesynbTtatamu BbINONMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATBLIN Ha
paccMOTpeHNE KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

3.4. HanpaBrneHvne MexBefoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLLME B
npeaocTaBneHMn MyHULMNanNbsHOM yCryrm

3.4.1. OcHoBaHVMeM Ha4ana BbIMOSIHEHUS aAMUHUCTPATMBHOW Npoueaypbl ABAseTcs
nonyvyeHne [OOSMKHOCTHbIM NMUOM  (pabOTHUKOM), YMNOMIHOMOYEHHbIM Ha BbINOMHEHNE
agMUHUCTPATMBHOW Mpouenypbl, OT AOMKHOCTHOrO nuvua (paboTHWKa), OTBETCTBEHHOrO 3a
npuveM AOKYMEHTOB, MPUHSATLIX OT 3asBUTENSA JOKYMEHTOB.

JOmKHOCTHBIM ~ nMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHWE
agMUHUCTPATMBHOW NpoLeaypbl, ABMSETCH /1a8a UCNONHUTENbHOro Komnteta HanacmMHckoro
CENbCKOro noceneHns Apckoro MyHuuunanbHoro panoHa Pecnybnukmn TaTtapctaH (ganee -
AOMKHOCTHOE NULO0, OTBETCTBEHHOE 3a HanpaBneHne MeXxBeJOMCTBEHHbIX 3arpocoB).
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3.4.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpaBfieHME MEXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnaeT B 3fIEKTPOHHOM opme MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aumogemncTems (Mpy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NPeaoCTaBlEHUN OOKYMEHTOB U CBEOEHUN,
NpeayCcMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbINONHAKTCA B AEHb NPUHATUS 3asiBNIEHNSA HA pacCCMOTPEHNE.

PesynbTatamu BbINOSTHEHNSA aAMUHUCTPATMBHBIX NPOLEaYyp SABMSOTCA: HanpaBneHHbIe
B OpraHbl BNacTtu u (Mnun) NnoaBe4OMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochi.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCcTaBnsaioT
3anpalumBaemMble AOKYMEHTbI (MHGOPMALMIO) NN HanNPaBNAT yBeAOMIIEHMA 06 OTCyTCTBUM
AOKYyMeHTa un (unn) uHdopmMauun, HeobxoauMbIX ANA NpefocTaBieHus MyHUUMMnanbHOW
ycnyru (nanee — ysegomrieHme ob oTtkase).

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSHAKTCA B TEYEHUE NATU AHEN CO AHSA NOCTYNNeHUs MeXBEeAOMCTBEHHOro 3anpoca B
OopraH unv opraHu3auuio, NpefocTaBnsowmne JOKYMEHT U MHCPOPMaLMIO, €CNIN UHbIE CPOKM
noaroToBKM W HanpaBneHUs OTBeTa Ha MEXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
denepanbHbIMM 3akOHaMK, npaBoBbiMK akTamu NpaBuTtenbctBa Poccunckon ®egepaunm m
NPUHATLIMU B COOTBETCTBUM C heaepanbHbIMM 3aKOHAaMN HOPMaTUBHBIMU NPaBOBbLIMW akTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINONMHEHUS a4MWHUCTPATUMBHbIX MpoLeayp SBMSKTCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoW  ycnyru, nubo
yBegoMneHne o6 oTkase, HanpasfeHHble [OSMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeA0MCTBEHHbIX 3aMpoCoB.

3.4.4. [JOMmMKHOCTHOE InnLO, OTBETCTBEHHOE 3a HarnpasBfieHME MEeXBEeOOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOO
B3aMMOAENCTBMS  LOOKYMEHTbl  (CBeAeHus), Heobxooumble AnNs  npefocTaBfieHus
MyHUUMNaneHoW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBMM LOKYMEHTa U (Unn)
UHoOpMaLunK;

NpU HanMyum OCHOBAHWW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, nNOAroTaBnMBaEeT MPOEKT peleHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ONst NpeaoCcTaBneHNs MyHULMNANbHOW YCNyru.

MpoekT peweHnss 06 oTKaze B MpMeMe [OOKYMEHTOB, HeobXoauMblix Ans
npefoCTaBfEeHNss MyHULMNANbHOW YCNyru, C ykasaHMEM NpuUYMH OTKasa (B crydae, ecnu
OCHOBaHWA ANnsl OoTkasa B MNpuUeME [OOKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBSA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPebOBaHMM K Takum
AOKYMEHTaM, OCHOBaHWSA ANsl OTKasa B MNpueMe [OOKYMEHTOB [OSKHblI CcoaepXaTb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MHpopmaumn, CBeOAEHWUN), KOTOpble He
npencTaBneHbl, CoOAaepKaT HeOCTOBEPHbIE U (MNTN) NPOTUBOPEYMBLIE CBEAEHNS, OPOPMIIEHDI
C HapyLeHWEM YCTaHOBMEHHbIX TpeboBaHWi), HanNpaBnseTCA Ha CornacoBaHMe B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOB6opoTa.

CornacoBaHue npoekTa peLeHuns o6 oTkase B NpMeme JOKYMEHTOB, HEOOXOANMbIX 4NA
npefoCTaBfEHNS MYHULMNANbHOW YCIyrn, OCYLLECTBISAETCA B NOpsAKe, NpeayCMOTPEHHOM
NYHKTOM 3.5.3 agMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBMMBAEMbIE  HACTOALWMM  MYHKTOM,
BbIMOJHSAKTCA B A€Hb NONy4YEeHUs CBEAEHUIN NO MEXBEOOMCTBEHHbIM 3anpocam.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NPOLEOyp SBMAKTCA: OOKYMEHTbI
(cBeoeHus), HeobxoauMble Onst NPEAOCTaBIEHNUS MyHMUMNANBHOW YCNYrn, NMPOEKT peLleHus
00 oTkasze B npuemMe OOKYMEHTOB, HEOOXOAUMbIX ONs NPeaoCTaBfEHUS MYHULMUNANbHON
ycnyru.
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3.4.5. NcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPaTUBHOIO
pernameHTa, nNpu Hannyum TeXHNUYECKON BO3MOXHOCTW OCYLLECTBIISIETCS B aBTOMATU4E€CKOM
pexvmMe C  WCMOMb30BaHMEM  aBTOMaTU3UPOBAHHOW  MHMOPMALMOHHON  CUCTEMbI,
npeaHasHa4YeHHON A11s OKa3aHUs roCyAapCTBEHHbIX M MyHMUMNAnNbHbIX YCNyr, B TOM YXCHEe C
MOMEHTa perncTpauumn 3asiBfieHnss B COOTBETCTBUM C NYyHKTOM 2.13 agMWHUCTPATMBHOMO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp, ykasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfamMeHTa, COCTaBMsAEeT NATb paboynx AHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON YCryri

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATUBHOW Mpouenypbl ABRAsSeTCs
NocTynfeHne oT AOSPKHOCTHOrO fnua, OTBETCTBEHHOMO 3a HanpaBfieHNe MeXBEe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANA npeaocTaBfeHns MyHUUmMnanbHON
ycnyru.

[OMKHOCTHBIM  NIMLOM, OTBETCTBEHHbLIM 3@ BbIMNOMIHEHNE  AOMWHUCTPATUBHON
npoueaypbl, SBNAETCA CeKkpeTapb WMCMOMHUTENBHOMO KomuTeTa HanacuHCKoOro cenbCKoro
noceneHuns Apckoro MmyHuuunanbHoro panoHa Pecnybnvku TaTtapcTtaH (ganee - 40SMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOAMOTOBKY pe3yfibTaTa NpeaoCTaBfeHnss MyHUUMNANbHON YCIyri).

3.5.2. [O/mMKHOCTHOE  NnMUO, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTa
npeaocTaBfeHns MyHULUNANbHOW YCyru:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblix AN
npenocTaBfieHUs MyHULMNANbHOW YCIyru;

Nnpv BbISIBIIEHUM OCHOBAHWK ONS OTKasa B NpeaoCTaBfiEHMM MyHULMNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPATUBHOIO pernameHTa, noarotaBnMBaeT MPOEKT
pelwweHnsa ob oTkase B NpeaoCcTaBNEHUN MyHULUNANbHOW YCNyru;

B CIlyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpPeaoCTaBfeHMN MyHUUMNanbHOM
yCcnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 aAMMHUCTPATUBHOIO pernameHta, no urtoram
PacCMOTPEHUSI AOKYMEHTOB, HEODXOAMMbIX ANS NPeAoCTaBMEHUS MyHUUMNANbHOW YCNyru,
noAarotaBnmMBaeT [MPOEKT pesynbTata MpedocTaBfieHUs  MyHUUMNanNbHOW  yCrnyrm B
COOTBETCTBMU C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perrnameHTa;

HanpaBnseT NoAroTOBMEHHbIN NPOEKT pe3ynbTaTta NpeaocTaBneHns MyHULUNanbHOW
YCNnyrn Ha corflacoBaHMe B YCTaHOBIIEHHOM MOPSAKe MOcpeacTBOM CUCTEMbI 3NTIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHMCTPATUBHbLIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMUM  MYHKTOM,
BbINOMHAIOTCA B TedeHne 20 pabounx gHen.

PesynbTatamu BbINOSIHEHUA aOMUHUCTPATUBHLIX Mpouenyp SABNSAKTCA:  MPOEKT
peleHuns 06 oTkase B NpegoCcTaBeHUN MyHULUMNANBHOW YCIYrn, NMPOEKT peLleHns O NPUHATUN
Ha ydeT rpaxgaH, HyXOaloWuxcs B NpegocTaBfeHun XunblX NoMeLleHUn no LOoroBopam
HaMMa XunblX MOMELLEHUWN XUNULLHOIO poHAa coumanbHOro NCNosib30BaHUS.

3.5.3. CornacoBaHme 1 noanucaHne npoekTa pesynbTaTta npeaocTaBneHns
MYHULMNAnNbHOW ycnyri (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISAETCA PyKOBOAUTENEM
CTPYKTYPHOro nogpasfeneHunsi, OTBETCTBEHHOIO 3a NOAroTOBKY pesyfibTaTta MyHULMNANbHOW
ycnyrun, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

MoaroToBMEHHbLIE NPOEKTLI AOKYMEHTOB, MMEKLWME 3aMevaHusl, BO3BpaLlalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumunansHon ycnyru. NMocne
YCTPaHEHNA 3aMedaHuin NMPOEKTbl JOKYMEHTOB MOBTOPHO NepesarTcs NS corflacoBaHUA u
noanncaHms.

PykoBogntens OpraHa npu pacCMOTPEHUN TMPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO pPernaMeHTa OOSMKHOCTHbIMM nunuamm OpraHa B 4acTu
CPOKOB BbIMOSMIHEHNSA aAMUHUCTPATUBHLIX Npouenyp, MX NnocrnegoBaTesibHOCTU U NOSMHOTHI,
HanMuMs COrnacoBaHM  YMONMHOMOYEHHbLIX AOIMKHOCTHbIX Jmy OpraHa B cucteme
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SMNEeKTPOHHOro JOKYMeHToo6opoTa.

B cnyyae BbisiBNeHVs HapyLIeHWN B 4aCcTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouegyp, WX nocriegoBaTenibHOCTM UM MonHOThl PykoBoauTtens OpraHa uvHuumMupyet
npuerieyeHne K OTBETCTBEHHOCTU N, ONYCTUBLLUX HApYLLEHUSA, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbLIE  rpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCS B TeYeHne ABYX paboymx aHeNn.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSATCA: peweHne o6
OoTKase B rnpvemMe JOKYMEHTOB HeOOXOAUMbIX AN npefocTaBneHnss MyHULMNanbHON ycnyru,
peweHve o6 oTkase B NpefoCTaBlieHUM MYHULMNANbHOW YCIyru, pelleHne o NpuUHATUN Ha
yyeT rpaxgaH, Hy>XQaroLwmnxcs B nNpefoCcTaBneHnn Xunblx NoMeLeHnn no Jorosopam Hamma
XWNbIX MOMELLEHUNA XUNULLHOrO ooHAa COLManbHOro UCrnonb30BaHWUS.

3.5.4. NcnonHeHune npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMMHMUCTPaTMBHOIO
pernamMeHTa, npu HannyMm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHoOW A58 oKas3aHUs rocy4apCTBEHHbIX U MyHUUMMNANbHbIX YCITyr.

MakcumanbHbIV CPOK BbIMONHEHUA aAMUHUCTPATUBHbIX Mpoueayp, yKa3aHHbIX B MyHKTe
3.5. agMVHUCTPATMBHOIO perfnamMeHTa, cocTaBnseT 22 paboynx gHS.

3.6. Bolgava (HanpasneHve) 3asBUTENO pesyribTaTa MyHUUMNanbHOW yCryri

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATUMBHOW Mpouenypbl ABMAsSeTCs
nonyyeHne AOMKHOCTHbIM §MLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHVWE aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeHTa, NoATBepXAatoLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMWHUCTPATUBHOM
npouenypbl, ABMSETCS cekpeTapb WCMNOMHUTENBHOrO KomuTeTa HanacuMHCKOro cernbcKoro
noceneHuns Apckoro MmyHuuunanbHoro panoHa Pecnybnuvkn TatapcTtaH (ganee - 40SMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgady (HanpaBfieHMEe) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHUE CBeAeHUN O pesynbTaTe npefocTaBreHuns
MYHULMNANbHOM YyCnyrm B MNOACUCTEMY BedeHUs [OOKyMeHTauuMuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHULMNANbHbIX YCIYT;

n3BellaeT 3asBuTENd (ero npencraBuTesnisl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpeaocTaBfieHUs MYHULMNANbHOW YCAyrm U O BO3MOXHOCTM  MOSyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm 8 MOLL.

McnonHeHne npouenyp npy HanMynum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCSA B
aBTOMaTUYECKOM pEeXMME C MUCMNOfb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B Te4yeHMe OoJHoro paboyero AHA CO OHA NoANMCAHUA OOKYMeHTa,
ABNAIOLWEroca pesynbTatoM NpeaoCTaBNeHUs MyHUUMNAanbHOW YCNyru, YNONHOMOYEHHbIM
AOIMKHOCTHbLIM Nnnuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHne
cBedeHu O pesynbTaTte nNpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaLMOHHBIX
cucTemax, u3BelleHue 3asBuTens (ero npeacrtaBuTensl) O pesynbTarte npenocTaBrieHud
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Nopsigok Bblgauun (HanpasneHnsa) pesynbTata NpeaocTaBNeHNa MyHULMNansHOM
ycnyru:

3.6.3.1. lNpu obpalyeHnn 3aaBuTens 3a pesynbTatoMm MyHuuunansHon ycnyrn 8 MOL,
paboTHnk M®L| BblgaeT 3aaBuTENtO pesynbTaT MyHMUMNanbHON ycrnyrn B opMe ak3emnnspa
3NEKTPOHHOro AOKYMeHTa Ha BymaxHom Hocutene. o TpeboBaHuo 3asBUTENSA BMeCTe C
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9K3EeMNIIAPOM 3MEKTPOHHOIO OOKYMeHTa Ha OymaXHOM HocuTene emy npeaocTaBnseTcs
3K3eMNnsAp 3N1eKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHAOPMaLUK
UNU Hanpa.feHUsl SK3eMnsipa 3NeKTPOHHOro AOKYMEHTa Mo 3IEKTPOHHOM MoyTe B ajpec
3aasutens. Npu 3anncm Ha CbeMHbIN HOCUTENb MHAOPMaLIUN UM HaNpaBIieHUN 3K3eMnispa
3NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMNNsAp 3NeKTPOHHOro
AOKYyMeHTa Ha OymaxHoOM HocuTene, Mo 3fEeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnsApa 3NeKTPOHHOro AOKYMEHTa 9K3eMNNApPY 3MEKTPOHHOrO AOKYMeHTa Ha ByMaXHOM
HocuTerne 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUINEHHOM
KBanuuuUMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSMHAKTCA B MOpsAKe Oo4YepedHOCTW, B [OeHb npubbliTUA 3asBUTENA B CPOKWU,
YCTaHOBIEHHbIE pernaMmeHTomM pabotel MOLI.

PesynbTatamu BbINOSIHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBAATCA: dukcaums
(hakTa Bbldauu pesynstarta npegocrasneHus MyHuumnansHon yenyrn B AUC MOLL, pesynbTat
npegocTaBfeHnsa MyHULUMNanbHOW YCNyru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. Mpun obpaleHun 3aasutens 3a pesynbTaToM MyHUUMNANbHOW YCryru vyepes
PecnybnukaHckuii nopTan 3asBUTEN0 B NWYHbIA KabMHET aBTOMAaTU4YEeCKM HanpaBnaeTcs
ANEeKTPOHHbIN ~ 0bpa3  OOKyMeHTa, SBNSALWeroca  pesynbTatoMm  nNpefocTaBreHus
MYHULMMAnNbHOW ycnyru, MOANUCaHHbIA YCUNEHHOW KBanuuUMpOBaHHOW 3MEKTPOHHOM
NnoANUCb YNOHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMNOSTHAKOTCS B AeHb NoANMCaHNA AOKYMEHTa, NoATBepXaatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHULMNAnbHON YCyrn, YNOSTHOMOYEHHbIM AOMKHOCTHBLIM nnuom OpraHa
(OpraHom).

PesynbTatamun BbINONHEHNS agMUHUCTPATMBHBIX Npoueayp SABMASKTCHA: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeMm PecnybnukaHcKoro noprana 3asBuTemNto AOKYMEHTa,
noagTBepXgatoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNAnbHOW yCnyrn).

3.6.3.3. lpun obpalleHnn 3aaBnTens 3a pesynbTaToM MyHuuunanbHoun ycnyrm B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENIO pes3ynbTaT MyHuuunanbHon ycnyru. o TpeboBaHuio 3asBUTENA BMeCTe C
9K3eMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OyMaXHOM HocuTerne emy npefocTaBnseTcs
3K3eMnNAp ANEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHOPMaLUK
UNU HanpaefeHUs K3eMMnspa 3NEeKTPOHHOro AOKYMEHTa Mo 3fEeKTPOHHOW noyTe B agpec
3aaBuUTens.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOAWMUM  MYHKTOM,
OCYLLECTBNAOTCA B Nopsgke ov4epefHOCTU, B AeHb NpubbiTUSA 3adBUTENsS B COOTBETCTBUU C
lMpaBunamn BHYTpeHHero Tpyaosoro pacnopsiaka OpraHa.

Pe3ynbTatom BbINOMHEHWSI aAMUHUCTPATUBHBIX MpoLeayp SBRstoTCs: dukcaums dakra
Bbldaun pesynbTata MNpeaocTaBfeHuss MyHUUUNanbHOW YCRyrM B aBTOMAaTU3MPOBAHHOM
WH(OPMALUMOHHON cucTeMe, npedHasHayYeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.7. icnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oOGHapyXeHUsi TEXHUYECKON OLMOKM B OOKYMEHTE, ABNSANLLEMCHA
pes3ynbTaToM MyHULUNANbHOM YCryru, 3asasutene HanpasnaeT B OpraH:

3asBneHne ob ncnpaeneHun TexHmyeckon ownbkn (npunoxeHme Ne 5 k HacToswemy
a4MVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTENO0 Kak pe3ynbTaT MyHULMNANbHON YCyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;
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OOKYMEHTbI, MMEIOLME OpUaNYecKyto Ccuny, CBUOETENbCTBYKOLWME O Hanmymm
TEXHUYECKON OLLUNOKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWNOKM B CBeOEHUsX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaTtoM MyHULMNanbHOW ycnyri, nogaetcs 3asiBuTenem
(ynonHOMO4YeHHbIM  MpeacTaBuUTENEM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne c
NCMNonNb30BaHNEM 3NIEKTPOHHOM NMOoYThI), NMB0 Yepes PecnybnvkaHckuin noptan unn MoLl.

3.7.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpUeM [LOKYMEHTOB, OCyLUeCcTBnseT
npuem 3asaBneHns o6 ucnpaBfeHun TEXHUYECKOW OLNOKW, perucTpupyeT 3asiBfieHue C
NPUNOXEHHBbIMX OOKYMEHTaMuU M nepefaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HAaCTOALMM  MYHKTOM,
BbIMOSHAKTCA B Te4eHMe 0AHOro paboyero AHsS € AaThbl perucTpaumm 3asBrneHuns.

PesynbTatamn BbINOMTHEHUS aAMUHUCTPATUBHBIX NPOUEayp SIBMASKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HarnpaBfieHHOe Ha pacCMOTPEHMEe AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE Nn1LO, OTBETCTBEHHOE 3a 06paboTKy OKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B LENsAX BHECEHUS UCNpaBfieHWA B LOKYMEHT, SIBMSIOWMNCS pe3ynbTaTom
npefoCcTaBfieHNUs MyHULMNANbLHOW YCIyrn, OCyLLecTBsieT npoueaypbl, NpeayCcMOTPEHHbIe
nyHKToM 3.5 aaAMWHUCTPATUBHOINO pernameHTa, W BblgaeT WCMNpPaBfeHHbIN  OOKYMEHT
3asBuTento (YNONMHOMOYEHHOMY NPEeACTaBUTESNO) JIMYHO MO pPOCMUCb C U3BATUMEM Y
3asButend (ynorHOMOYEHHOro npeacTtaBuUTeENd) opurMHana AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHuMyeckast owubka, wunu HanpaensieT B ajpec 3asiBUTens MOYTOBbIM
oTnpasneHvem (NocpeacTBOM 3SMEKTPOHHOM MOYTbl) MUCLMO O BO3MOXHOCTU MOSyYEeHUs
AOKYMeHTa npu npegoctasrieHun B OpraH opurimHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHuyeckas owmobka.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeyeHne ABYyx paboymx aHern nocne obHapy>xeHUs TEXHUYECKOM OWnbKn nnm
nonyyeHnsa ot nboro 3anHTePecoBaHHOMo Nnua 3asBreHns 0 AoMNyLEHHON oLWmnbKe.

PesynbTatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBneHHbIN) 3a8BUTENIO LOKYMEHT.

4. Nopaaok U (hopMbl KOHTPOSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCyLLIECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NMLAMM NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX MPaBOBLIX AKTOB, YCTAHABNMBAOLMX TpeboBaHNS K NpeaoCTaBNEHNIO

MYHULMNANbHOW YCRyru, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayecTBOM MNpefoCTaBNeHNa MyHULUNAnbHOW YCIyru
BKMOYaeT B cebs BbISIBNIEHWE U yCTpaHEeHWe HapylleHWW npasB 3adBuTerneun, nposeneHue
npoBepok cobnogeHna npoueadyp NpeaocTaBnNeHUs MyHUUMNAnbHOW yCnyrn, NogroTOBKY
pelueHni Ha aencTBus (6e3nencTeme) AOMKHOCTHbIX L, OpraHa MeCTHOro cCamoynpaBlieHNs.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATUMBHBIX MNpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuo
MYHULIMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobMoaeHns
npoueayp nNpeaocTaBrieHNss MyHULUNArIbHOW YCIyru.

B uenax Tekywiero KOHTPONSA MUCMNONb3YKTCA CBEAEHUS, UMEOLNECH B 3NIEKTPOHHOW
Gase [JaHHbIX, cnyxebHaa KOppecnoHOEeHUMda, YCTHas W NUCbMEHHas WHopmauns
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AOJMPKHOCTHbIX JINL, OCYLLECTBNAIOLLMX BbINOIHEHNE aAMUHUCTPATUBHBIX NPOLEeayp, XXypHanbl
y4yeTa COOTBETCTBYHOLUNX JOKYMEHTOB U ApYyrne CBeAEHNS.

[na ocylwecTBNeHNA KOHTPONsS 3a COBEpLUEHMEM AEUCTBUA MNpU NpeaoCcTaBneHUn
MYHULUMNANbHOMW  YCAYyrM W NPUHATAM  PELLUEHUN PYKOBOOUTENK opraHa MeCTHOro
camoynpaBfieHns  MpeAcTaBnsloTCA  ChpaBkM O pe3ynbTaTtax  nNpeaocTaBrieHus
MYHULMNANbHOW YCIyru.

O cnyyasx M npuyYMHax HapylleHMsi CPOKOB, MOCNenoBaTENbHOCTU U COOEpPXKaHUS
agMUHUCTPATMBHbLIX  Mpouedyp  AOIDKHOCTHble  nvua  HEMEANEHHO  MHAOPMUPYHOT
PpyKOBOOUTENA  OpraHa, NpeaoCTaBAOWEro  MyHMUMMAnbHYK — ycnyry, a Takke
npeanpuHNUMaloT CPOYHbIE MEpPbI NO YCTPAHEHUIO HapyLLUEHWUNA.

TekyLwmi KOHTPONb 3a cobritogeHnemM nocnegoBaTensHOCTU ENCTBUIA, onpeaeneHHbIX
agMUHUCTPATMBHLIMKM  NpoueaypaMn N0 NPEeaoCTaBfEHUIO  MYHUUMNANbHOM  yCnyru,
OCYLLIECTBNSAETCA 3aMeCTUTENeM pYyKOBOAUTENS oOpraHa MECTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl NO MNPeAoCTaBNEHUO MYHULMNANbHOM YCAyru,
Ha4anbHMKOM OTAena, OCYLECTBNALWEro opraHusaumio paboTbl MO NpeaoCTaBNEHMIO
MYHULMNANbHOM YCIyTL.

lMepeyeHb  OOMKHOCTHLIX  NWL, OCYLLIECTBNAOLLMX TeKyL I KOHTPOIb,
yCTaHaBNMBAETCA MOMOXEHUSIMU O CTPYKTYPHbIX ModpasfenieHnsx opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHbIMU perfiaMeHTamum.

4.2. MNopsnok M NepuoanyHOCTb OCYLLIECTBIEHMS MTAHOBLIX M BHEMNAHOBLIX MPOBEPOK
MOMHOTBI U KaYyecTBa NpeaocTaBneHns MyHULMNAanbHOW YCnyru, B TOM YMcne nopsiaok u
dopMbl KOHTPOSS 3a NOSTHOTOW M Ka4YeCTBOM NpeaocTaBrieHnst MyHMUMNANbHOM YCryru

4.2.1. KoHTpOnb 3a NOIHOTON M Ka4eCTBOM NpeaoCTaBneHnsa MyHULUNAanbHON yCryru
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMmoTpeHund xanob 3aasutenen Ha gencteus (besgencrene) OpraHa, a Takke
NX OOMKHOCTHbIX NUL, MyHULUNANbHbIX CRYXaLlLmX.

4.2.2. B uensax ocyLecTBIEHNA KOHTPOMA 3a NOSMMHOTOM U Ka4eCTBOM NpeoCTaBeHuns
MYHULMNANbHOM YCIyru NpoBOAATCA NaHOBbIE N BHEMMaHOBbIe NpoBepku. MNopagok n
nepnoanYHOCTb OCYLLECTBINEHNS MMaHOBbLIX NMPOBEPOK YCTaHaBMBaeTCs nNnaHoM paboThbl
OpraHa. Npu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBSA3aHHbIE C
npegocTaBfieHneM MyHUUUNANbLHOM YCryrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpeoCTaBlieHneM MyHUUUNAanNsLHOM ycrnyrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOAUTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyyae nonyyeHuns
xanob 3aasutenen Ha gencteus (beagernictene) OpraHa, a Takke UX AOSMKHOCTHbIX NN,
MYHULMNANbHbIX CRYy>XaLuunX.

4.2.4. PesynbTaTbl NpOBEPKN 0GQOPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBNIEHHbIE HEAOCTATKN U NPEASNOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHLIX UL, OpraHa, NpeAoCTaBNALLEr0 MyHULUNANbHY O
ycnyry, 3a pelleHuns n gencreng (6esgencrame), npuHMMaemsblie (OCyLLECTBIISIEMbIE) MU B
XO[e NpefoCTaBNEeHU MyHULMNANbLHOW YCIyrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHUW rnpas
3asBUTENEN BUHOBHbIE IMUA TMPUBIIEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUMU C
3akoHogaTenscTBoM Poccunckon denepaunn.

PykoBoauntenb opraHa MeCTHOro camMoOynpaBfieHuUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3asiBrEeHUN.
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PykoBoauTenb (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOrO MoapasferieHvst opraHa
MECTHOIO CcaMOyrnpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W  (Mnn)
HeHagnexawlee BbINOfHEHNEe aaMUHUCTPATUBHbLIX OEWCTBUWA, YKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[lOMKHOCTHbIE NULA U MHblE MyHUUMNArbHbIE CryXaluMe 3a pelleHus U OencTBust
(6esnevicTBue), NPUHMMaeMble (OCYLLECTBIISIEMbIE) B XO4€e NPEeA0CTaBNEeHUs MyHULMMANbHOW
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. lNonoxeHns, xapakTepuaytoLimne TpeboBaHUs K NOPSLAKY U hopMaM KOHTPOIS 3a
npegocTaBfieHMEM MyHULMMNANbHOM YCyry, B TOM YMCIe CO CTOPOHbI rpaXKaaH, nux
obbeanHeHU N opraHmnsaumi

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCRYrM CO CTOPOHbI FpaxaaH, ux
ob6beaVHEHU N OpraHn3aLmmn, OCYyLLEeCTBISIeTCS MOCPEACTBOM OTKPbITOCTU AeSATeNbHOCTU
opraHa MeCTHOro camoynpaBfeHuss npuM NpeaoCcTaBfeHUNn MyHULUNANbHOW  yCryru,
nony4yeHns NOSTHON, akTyarnbHOW U AOCTOBEPHOW MH(bopMaLmn O Nopsiake npegocTaBneHns
MYHULMNANbHOM YCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHnsa obpatueHui (xanob) B
npoLecce nNpegocTaBneHns MyHULUNansHOW YCnyri.

5. locynebHbIN (BHeCyAeOHbIN) NOPSAAOK 00XXanoBaHUA pelueHn U AenNCcTBUN
(6e3pencTBUSA) opraHa, NnpeaoCcTaBnAKOLWEro MyHUUUNanbHyH ycnyry,
MHOro()YHKLIMOHANbLHOIO LieHTpa NpeaocTaBeHns rocyaapCTBeHHbIX U
MyHULUNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actn 1.1 ctatbmu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX [OMKHOCTHbIX N, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3assuTenn MmeloT nNpaBo Ha obxanoBaHwe B gocyaebHOM nopsaake peLueHun u
aencteun  (6e3genctBusl)  opraHa, NpedocTaBndaloWero  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOIO nvua opraHa, NpeAocTaBnalLwWero MyHuuunanbHy yenyry, MyHULUNAnsHoro
crnyxallero, pyKkoBOAUTENs oOpraHa, MpefoCTaBnfAlWero MyHULMNANbHY  YCryry,
MHOrOYHKUNOHANbHOrO LieHTpa, paboTHMKa MHOMOMYHKLNMOHANBHOIO LIeHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHEe B CAEQYOLNX CnyYasX:

1) HapylweHue cpoka permcrpauum 3anpoca O npefocTaBieHUn MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npeaoCcTaBreHns MyHUUMnanbHou ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHMe 3asiBUTENEM peLleHnii u gencteum (besnenctens)
MHOrOYHKUNOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANBLHOMO LleHTpa BO3MOXHO B
cnyyae, e€crnMm Ha MHOro(yHKUMOHAamNbHbIA LEHTP, peweHus u gencteus (besgencreune)
KoToporo ob6XanylTcs, BO3foXeHa @YHKUMS MO NpefoCTaBfeHui0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCAyr B NOTHOM ob6bemMe B nopsiake, onpeaeneHHom yactoto 1.3 ctatbun 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB WUNM MHopMaumm nnubo ocyLecTBEHNS
AENCTBUIA, NpeaCTaBeHne Unmn ocyLLecTBIEHNEe KOTOPbIX He NPeayCMOTPEHO HOPMATUBHbLIMU
npasoBbiMM akTamu Poccunckon dPegepaumm, HOPMATUBHLIMW MNPaBOBbIMW  aKTaMu
Pecnybnukn TartapctaH, MyHUUMNAnbHbIMKM MPaBOBbIMW akTamu ANns NpeaocTaBreHus
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHWe KOTOpbIX MpeaycMOTPEHO
HOpPMaTMBHbLIMW MNpPaBoOBbIMK akTamu Poccuinckon denepaumm, HOPMaTUBHBIMU NPaBOBLIMA
aktamun Pecny6nuku TaTapcTaH, MyHUUUNanbHbIMU NPaBoBbIMW akTamun AN NnpeaocTaBfeHns
MYHULMNANbHOW YCIyru, y 3asaBUTENs;
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5) oTka3 B MpedoCTaBNEHUN MyHUMUMMANbHOW YCNyrn, ecrnv OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAaMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®egepauun, 3akoHaMM U UHBIMU
HOpPMaTUBHbIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbLIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn un pgencteun (6e30encTBmst) MHOTOYHKUWMOHANBbHOro LeHTpa, paboTHUKa
MHOTrOQYHKLMOHANBbHOIO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo obxanyrTcs, BO3foXeHa yHKUNS Mo
NpeaoCcTaBfiEHNIO COOTBETCTBYHOLMX MYHULUUNASbHbLIX YCAyr B NOAHOM o6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPU NPeOCTaBEHMM MyHULMNANbHOM YCIyrn nnathbl,
He npedycMOTPEeHHOM HOpMaTMBHbLIMKM MpaBOBbiMW akTamu Poccuinckon degepauumu,
HOPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOLWEr0 MyHUUMNANbHYO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, NpedoCTaBNAOLWEro MyHMUMNANbHYIO YCNyry, MHOMOYHKUMOHANbHOro LeHTpa,
paboTHMKA MHOroyHKUMOHANbHOro LeHTpa, opraHnsaumi, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B UCApPaBiEHUN
AONYLEHHbIX UMK onevyaTtok M OoWwnbOoK B BblAaHHbIX B pe3ynbTarte npenocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHWe YCTAHOBIIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButenem
peweHnn un gencteun  (6e30encTBusi) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrame) KOToporo o6xanyTcs, BO3noxXeHa yHKUNA no
NpegoCcTaBfieHNI0O COOTBETCTBYIOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTtatam
npegocTaBfieHNa MyHUUMNAanbHON yCcnyru;

9) npuocTaHoBneHWe NpefoCTaBneHuss MyHUUMNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparibHbIMU  3aKOHaMW U MPUHATbBIMU B
COOTBETCTBUN C HUMU MHBIMW HOPMATUBHbIMW MpaBoBbIMKU akTamu Poccuickon ®epepauuu,
3aKOHaMM UM MHbIMA HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TatapcTaH,
MYyHULMNanbHbIMX NpPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLleHun 1 OencTBuin (6e3aencTeusi) MHOrodyHKLMOHANbLHOro
UeHTpa, paboTHMKaA MHOrOMYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOOYHKLMOHamNbHbINA LEHTP, peLlleHns n agencrems (6esgencrame) Kotoporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoMm o6bLeMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3a\BUTENA NpPUM NPEAOCTaBIEHUM MyHMUMNANBHOW YCnyru
OOKYMEHTOB WnvM  WHopmauun, oTcyTcTBMuE W (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHa4YanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoauMmblX Aris
npegocTaBfieHns MyHULMNAnsHON ycrnyru, nnbo B NpegoCcTaBeHNn MyHULUNANbLHOW YCyTu,
3a UCKINIYEHMEM CnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pocynebHoe (BHecygoebHoe) obxxanoBaHue
3aaBUTENEM peleHnn un pgencteumnm (6e34enctBmsl) MHOMOYHKUMOHANBHOMO LIEHTPA,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOTOOYHKLNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanyorcs,
BO3MNOXeHa YHKUMA N0 NPeaoCTaBfieHUI0 COOTBETCTBYHOLMX MYyHULMNANbHbIX YCRAyr B
nosiHom o6bLeMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.
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5.2. Y)Kanoba nogaeTtca B NTUCbMEHHOM hopme Ha ByMaKHOM HOCUTENE, B 3NTIEKTPOHHOM
dopme B opraH, NpeaoCTaBNALWMIA MyHULMNANBHYIO YCNYTy, MHOFO(OYHKUMOHANbHbINA LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRNacTu, SIBAAKOLWUACA yvpeauTenem
MHOroQyHKLMOHANbHOIrO LEeHTpa (aanee - yuypegurtenb MHOrOMYHKLMOHANBLHOMO LEeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne
210-d3. JKanobbl Ha peweHus u pgencteua (besgencteme) pykoBoaUTENs OpraHa,
NpeaoCTaBAOLWEro MyHAUMNANbHYK yCnyry, NOAATCA B BbILWECTOAWMA opraH (Npu ero
Hanuumn) nubo B CcryvYae ero OTCYTCTBMS pacCMaTpuMBalOTCA  HemnocpencTBEHHO
pyKkoBoAUTENEM OpraHa, NpeaoCTaBNALLEro MyHUUMNanbHyto ycnyry. XKanobbl Ha pelueHus
n peunctena (besgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LeHTpa noJarTcs
PYKOBOAUTESO 3TOM0 MHOTOYHKLMOHANbHOrO ueHTpa. XKanobbl Ha pelleHns n OencTBus
(6esgencTaune) MHOTrOQYHKLMOHASTbHOMO LueHTpa nogatTcs yypeauTento
MHOTOYHKLNOHANbHOrO LIeHTpa U AOMKHOCTHOMY MLy, YNONMHOMOYEHHOMY HOPMATUBHBLIM
npaBoBbIM akTOM Pecnybnuku TatapctaH. Kanobbl Ha pelweHus n genctena (besgencraune)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPeHHbIX YacTbio 1.1 cTtaTbn 16 PegepansHOro 3akoHa
Ne 210-93, nogatoTcst pyKoBOAUTENSIM 3TUX OpraHM3aLuni.

XKanoba Ha peweHna u penctsua (6esgencteme) opraHa, MNpeaocTaBsoLWEro
MYHULMNAnNbHY YCnyry, AOMMKHOCTHOMO Nnnua opraHa, NpeaocTaBnAloLWero MyHUUMnanbHyo
ycnyry, MyHUUMNAnNbHOrO  Crnykawero, pPyKOBOAMTENsI OpraHa, npeaoCTaBnsitowWwero
MYHULMNAnNbHYO YCNyry, MOXeT ObITb HanpaeneHa no no4yte, Yepes MHOroyHKLMOHaNbHbIN
LEHTp, C MCMNOosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALNMOHHON ceTn «UHTepHeTy,
oduumanbHOro camta opraHa, npegoCTaBMAKLWEro MyHuMuMnanbHyk ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WMHOPMAUWMOHHOM CUCTEMbl AocynebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgencteusa (6e3genctBme) MHOToQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrOYHKLUNOHANLHOrO LUeHTpa MOXeT OblTb HampaBneHa no noyvte, ¢ UCNofb30BaHUEM
WHPOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «WHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHaneHoOro ueHTpa, EamHoro noptana nmnbo PecnybnukaHckoro nopTana,
WMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4yHoM npueme 3aasutens. XKanoba Ha pelueHns n gencreus (6es3gencreme) opraHnsaumn,
npenycMOTPEHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXeT OblTb HanpasfneHa No noyTe, C UCMosib3oBaHWEM WMHGOPMAaLMOHHO-
TeNEeKOMMYHUKaUMOHHON ceTn «WUHTepHeT», oduunanbHbIX CalToB 3TUX OpraHusauuu,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asaBUTens.

5.3. X)Kanoba gomxHa cogepxaTb:

1) HauMeHOBaHWe opraHa, nNpPegoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
OOIMDKHOCTHOIMO  fiMua  opraHa, npedoCTaBnsAloWero MyHuuunanbHyto — ycnyry, nubo
MYHULIMNANbHOIO Cry)aLlero, MHOro(yHKLMOHANbHOro LeHTpa, ero pykoBoguTens u (1nm)
paboTHMKa, opraHn3auuim, NpeayCcMoTpeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (Mnun) paboTHUKOB, pelueHns n gencrems (besgencreune)
KOTOpbIX 06XanytTcs;

2) chamunuio, nms,, OoT4eCTBO (nNocnegHee - MpUM HanMuuM), CBEOAEHUSs O MeECTe
XUTenbCTBa 3asBuTens - puamyeckoro nuua nubo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxoXOeHna 3aaBUTENs - pPUONYEcKoro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMNeKTPOHHOW MouYTbl (MPU HanMMuUK) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBegeHua 06 obOxanyemblx pelweHusax u gencreuax (6espenctesun) opraua,
nNpeaocTaBnALEro MYHUUMNANbHYO ycnyry, AOJPKHOCTHOIO niuya opraHa,
NpefoCTaBAOWEro  MyHUUUNANbHy  ycnyry, nmbo  MyHMUMNAnbHOroO  Cryallero,
MHOTrOYYHKLMOHANBHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-3, nx paboTHUKOB;
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4) noBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHneM N enCTBUEM
(6e3genctBnem) opraHa, NPegoCTaBNAOWErO0 MyHULMNANbHYIO YCYry, OOSPKHOCTHOIO nvua
opraHa, NpPeaoCTaBMSAOWEro MyHMUMNANbHYK ycnyry, nmbo MyHMUMNAanbHOro Chyallero,
MHOrOYHKLMNOHANbHOrO LieHTpa, paboTHMKa MHOrO(YHKLNMOHANBHOIO LIeHTpa, OpraHn3aumn,
npenycMOTpeHHbIX YacTblo 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aasuteneMm MoryT OblTb NpeactaBneHbl AOKYMeHTbl (Mpu Hanuuuu), noaTrsepkparolume
A0BOAbl 3asBuUTEnNs, NMBO UX Konuu.

5.4. MNMocTynueLias xanoba noanexnT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnefywoulero 3a AHEM MOCTYNEHWS.

5.5. XKanoba, nocTtynuelasa B opraH, NpedoCTaBsOWMA MYHULUNAIBbHYKO YCNyry,
MHOFO(OYHKUMOHAmNbHbIA  LEeHTP, Yy4YpeauTentd  MHOrogyHKUMOHANbHOMO  LeHTpa, B
opraHusaumn, npegycMoTpeHHble YyacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMN opraH (NpU ero Hanuuun), MNOANEXUT PaCCMOTPEHUID B TeyeHue
naTHaguaTn pabovmx gHen co AHA ee permcrTpauuu, a B cryyae obxanoBaHus oTkasa opraHa,
npegoCTaBALWLEro MyHULUNAbHYIO YCIYry, MHOrOgYHKLNOHANMBLHOMO LIEHTPA, OpraHmM3aunmn,
npenycMOTpeHHbIX Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asBuTens nubo B uchnpasfeHnn AOMNYLEHHbIX OnevyaTok U owunboK nnu B
cnyyae obxxanoBaHWsA HapyLUEHUs] YCTAHOBMIEHHOMO CpOKa TakuX UCNpPaBfeHUn - B TeYyeHue
NATN paboymnx AHEN CO OHA ee perucTpauumn.

5.6. o pesynbTatam paccMOTPeHUs Xanodbl NPUHUMAETCA OAHO U3 CreaykLmnx
peLUeHni:

1) »xanoba ygoBneTBOpseTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLueHns,
ncnpasneHnsa JonyLeHHbIX OneYyaTok 1 OWNBOK B BblAAHHbIX B pe3ynbTaTe npejocTaBreHns
MYHULMNANbHOM YCNyrn OOKyMeHTax, BO3BpaTa 3asiBUTENIO OEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HEe NpegyCMOTPEeHO HOPMaTMBHbLIMU NPaBoOBbIMKM akTamun Poccunckon depepaumu,
HOpMaTUBHbLIMW NPaBoOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee OHsA, criegytowlero 3a JHeM NPUHATUSA peLLeHus], yKadaHHOro B HacToSALLEM
NyHKTe, 3aABUTEN0 B MUCbMEHHOW (POPME U MO XeSTaHWUIo 3asBUTENS B 9N1EKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHBIA OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCcMOTpeHus xanobbl daetca uMHopMauusi O OeNCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npegocTaBnAoLLUM MYHUUMNANbHYO ycnyry,
MHOrOOyHKUMOHaNbHbIM LLEHTPOM NMB0 opraHn3aumen, NnpeaycMoTPEeHHON YacTbto 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-93, B uensax HeameanuTenbHOro yCTpaHEeHNS BbIBNEHHbIX
HapyLUEHWA NPW OKasaHUM MyHUUMNANbHOW YCRyrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AOCTaBneHHble HeynobCcTBa M ykasbiBaeTcs MHopMaLums 0 fanbHENLLMX JENCTBUSAX, KOTOPble
Heob6X04MMO COBEPLUUTL 3asiBUTESIO B LeNsaX NosyYeHUs MyHULMNAanbHON YCnyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexalwlen yaoBNeTBOPEHUI B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTPeHus Kanobbl [dalTca  aprymMeHTUpOBaHHble
pasbsCHEHUS O MpPUYMHAX MPUHATOrNO peleHusl, a Takke WHgopmauua o nopsagke
06XxanoBaHWs NPUHATOrO peLLleHus.

5.9. B cnyyae yctaHOBneHusa B xo4e WNM Mo pes3ynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHWS UK NPECTYNNEHNS OOIMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NOSIHOMOYUSIMI NO PACCMOTPEHUIO Xanob, He3ameaMTeNbHO
HanpaBnsalT MMEIoLLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMNbIX MOMELLEHNI
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnxca B NpeJoCcTaBleHN Xurblx noMeLeHnin no
[0roBopam Hamma XuJblX NOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro NCnosib30BaHUsA
oT No

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO peLleHne O MNPUHATUN Ha ydeT
rpaxgaH, Hy>KaaroLwmnxcs B NpefoCTaBleHnm Xunbix noMeLLeHni No 4oroBopam Hamma Xunbix
NOMEeLLLEHNI XUNULLHOTO (poHAa coumnarnbHOro UCMonb30BaHNS.

[lononHuTtenbHas nHpopmaums:

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOTIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk opraHa, npegocTaBnsoLEero MyHULUUNAIbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHWNE
00 oTkase B nNpeaocTaBneHnn MyHULMNanbHOM yCnyru
No NMPUHATUIO HAa YYEeT rpaxkaaH, HyXOalLWnXca B NPeoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0roBopam Hamma XuJblX NOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro NCnosib30BaHUsA
oT Ne

PaccmoTtpes Bawe 3aasneHne ot Ne n
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
NPUHATUM Ha Y4YeT rpaxdaH, HYXOallWmMxcs B NPefoCTaBfiEHUN XWUMbIX MOMELLEHM MO
AO0roBOpaM HarMa >XUrblX NOMELLEHUN XUNULWHOro ooHAa coumanbHOro UCNosib3oBaHMs No
cnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHNWeM O
npenocTaBfieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BblTb 06kanoBaH B JocyaeOHOM nopsiake nyTemM HanpaBneHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAeOHOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus
dopma

(BnaHk opraHa, npeaocTaBnsaLWLEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PELWLEHWE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX 4N NpeocTaBneHuns
MYHULMMANbHOM YCNYr MO NPUHATUIO Ha YYET rpaxkaaH, Hy)aarLwmxcsa B npeaocTaBfeHmm
XUNbIX MOMELLEHM NO AOroBOpaM HamMa XUMbIX NOMELLEHUN XUNLWHOIo dooHaa
COLIManbHOro UCnosb30BaHUs

oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peLleHne
06 oTKkase B nNpuemMe [OOKYMEHTOB, HeoOXoOUMbIX AN NPUHATUMS Ha YydeT rpaxnaH,
HY)XXOalLWmMxXcsa B NPefoCTaBfiEHMM KUMbIX MOMELLEHUM MO AO0roBopamM HamMma KUnblX
NOMELLEHNI XUMULLHOIO hoHAa CoumnanbHOro MCNONb30BaHUSA NO CrneayowmnM OCHOBaHUSAM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIA OpraH C 3asiBNEHWEM O
npenocTaBieHnmn YCryrn nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

Caenenus 00 3JeKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 4
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

dopma

(pykoBOAUTENIO YNOSNIHOMOYEHHOIO OpraHa,

OCYLLIECTBMALLEro y4YeT rpaxaaH,
HY>XOaloLLUXCS

B npenocTtaBieHnn XUIblX NoMeLLEHNI

Nno 4oroBopam Harma XUnbiX NOMELLEHNI
XunuiHoro poHaa coumanbHOro
NCNonb30BaHUSA)

oT

(bamunus, nms, oT4ecTBO (NPU HANMYMK))
npoxuBatoLLero(-en)

(appec mecta
XUTENbCTBA)

nacnopT

(cepus, HoMep, KeM 1 Korga

BblaaH)
HoMep TenedoHa
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3AABINEHNE
O NPUHATUN Ha YYeT rpaxkaaH, HyXaalLWwmnxca B NnpegocTaBneHnm
XUIbIX NOMELLEHWNIA NO JOroBopam Hanma Xunbix NOMeLLEeHUN
XUNULLHOro hoHAa coLmnanbHOro NCMosb30BaHNS

MpoLly NPUHATb MEHS,

(dbamunus, nms, 0TY4ECTBO (NPU HaNMYUN),

AaTa poxageHus)
N YreHOB MOeWn ceMby (NPpU HaNU4nn)

(cTeneHb POACTBEHHbIX OTHOLLEHWN,

dammnnus, M4, 0TYECTBO (MPU HaNU4nn),

Aata poXaeHus, NacnopTHble AaHHbIE)
Ha yd4eT rpaxgaH, HyXgawwmxca B NpefocTaBfeHUM XUMbiX NMOMELLEHUN MO AOoroBopam
HalMa >XXMMNblX NOMELLEHUIN XUNULWHOro ooHAa cCoumanbHOro Cnonb3oBaHns (ganee -yyer).

HacTtoswmm 3asiBneHMeM NOATBEPXKAAD, YTO A U YneHbl MOen CeMbW (MPU HanMyun)
aBnsiemcs rpaxxgaHamm Poccuiickon ®egepauunn, SBNgemcs no yctaHOBNEHHbIM XXUnuwHbim
kogekcom Poccunckon ®enepaumm OCHOBaHUSAM HYXXAAKOLWMMUCSA B XKUMbIX MOMELLEHUAX NO
AOroBopaM HalMa XUIbIX NOMELLEeHUI XUNMLWHOro poHaa coumanbHOro UCNonb30BaHus, a
Takxke:

MOW [OXO4 W [0X04 MOCTOSHHO MNPOXUBAKLWMX CO MHOM YNIEHOB MOEW CEMbU W
CTOMMOCTb Hallero uMyLecTBa, MoASiexallero HanoroobrnoXeHuo, He npeBbliwarT
MakCuMarnbHOro pasmepa, YCTaHaBfMBaeMoOro B COOTBETCTBMM CO cTaTben S 3akoHa
Pecnybnukn TatapctaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusauuu npas rpaxagaH Ha
npefoCTaBfieHNE UM XWMbIX MNOMELLEHUA NO [OroBOpaM HanMa >XUMbiX MOMELEHUN
XUnuuwHoro ooHAaa coumnanbHOro UCNONb30BaHUSY

S1 U YneHbl MOEN CEMbM HE MpPU3HaHbl U HE MMEKT OCHOBaHWUN BbITb NPU3HAHHLIMK
opraHamm MeCTHOro camoynpaBfieHUs1 MarouMyLLMMK B Nopsigke, YCTaHOBIEHHOM 3aKOHOM
Pecny6bnukn TatapctaH ot 13 uonga 2007 roga Ne 31-3PT «O peanusaunn npaea rpaxgaH Ha
npegoCTaBfIEHNE NM XUNbIX MOMELLEHUI FOCYAapCTBEHHOIO XUnuwHoro poHaa Pecnybnukn
TartapctaH U MyHULMNaNbHOro XUIWwHoro ooHga no 4OoroBopam couunanbHOro Hamma.

MHe n3BECTHO, YTO B Crly4yae BbISIBIIEHUS HELOCTOBEPHOCTU NPeaoCTaBNEHHbIX MHOK
CBeAEeHUI Nocre NPUHATUS MEHS N YNEHOB MOEN CEMbWN Ha yYET 5 U YneHbl MOen ceMbk ByayT
CHATBI C yyeTa.

A 1 COBEPLUEHHONETHME YNEHbl MOEN CEMbM JAeM CBOE COrflacMe Ha npoBEPKY
OpraHOM MEeCTHOrO caMoynpaBrieHNs NpeaCcTaBfeHHbIX CBEAEHMI O OX04aX U UMYLLECTBE B
HaNOroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

3aaBneHne o cornacmm Ha ob6paboTKy M nNpenocTaBfeHMEe MepCOoHasrnbHbIX OaHHbIX
npunarato.

K 3aaBneHno npunaraoTca JOKYMEHTbI:

1.

(HaMmeHoBaHMe N HoOMep OOKYMEHTa, KEM U Koraa BblaaH)
2.

(HaMmeHoBaHMe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
3.

(HaumeHoBaHWe M HoMep JOKYMEHTa, KEM U Koraa BbiAaH)
4,

(HaMmMeHoBaHMe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
5.

(HaumeHoBaHWe 1 HOMep AOKYMeHTa, KeM U koraa BblaaH)
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3aaButenb

(moanuce) (dbamunus, M, OTYECTBO (MPU HaNMYUN))

UneHbl cembu (Npy HaNU4uK):

(mnoanuce) (bamunus, nms, oT4yecTBO (NPU HANN4YUK))

(moanuchb) (dbamnnus, M, 0T4ECTBO (MPU HaNMYUK))

(mnoanuce) (bamunus, nms, oTyecTBO (NPU HaNN4YMK))
N 20 .

Pe3yanaT npenocrtaBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBuUTb:

I:I B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNAmbHbLIX YCIyr
Pecnybnuku TaTtapcTah;

|:| B MHOIOQYHKLMOHANbLHOM LEHTPE NpPeAoCTaBMNEeHUss TrOCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtan;

I:I B OpeaHe.

(naTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpakgaH, HygaroLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumManbHOro Ncrnosb3oBaHUs

PykoBogutento

oT:

3AABJTIEHUNE
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW ycnyru no
NPUHATMIO Ha YyYeT rpaxaaH, HYXXOalLWuxcss B NpeaocTaBNEeHUN KUMbIX MOMELLEHUA MO
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOro doHAa coumanbHOro NCNonb30BaHus.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMYLLIEHHYD TEXHWYECKYH OLWMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss 06 OTKMNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBfeHUst 3NeKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BuMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuTene MOYTOBbIM OTMpaBfieHNEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMMU OOKYMEHTOB), MPUIOXEHHbIE K 3asIBIEHWNIO, COOTBETCTBYHOT TpPeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensCctBOM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (©.1.0.)
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