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NOCTAHOBJIEHUE KAPAP
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O6 yTBepXXaeHUn AAMUHUCTPATUBHOIO pernameHTa
NpeaocTaBneHnss  MyHUUMNanbHOW  ycnyru  no
BblJaye paspelleHuss Ha BCTynneHue B Opak
HECOBEpLUEHHONETHUM, AocTurmm Bo3pacta 16
ner

B cootBetcTBUM C¢ PepepanbHbiM 3akoHOM OT 06 okTsibps 2003 Ne 131-03 «0O6
obLWmMx npuvHUMNax opraHusauuMum MecTHOro camoynpasneHus B Poccuickon ®depepaumm»,
depepanbHbiM 3akoHOM oT 27 uions 2010 Ne 210-®3 «O6 opraHusauuv npenocTaBneHus
rocyapCTBEHHbIX U MyHUUMNanbHbIX ycnyr», 3akoHom Pecnybnuku TatapctaH ot 28 uons
2004 Ne 45-3PT «O wmectHom camoynpaeneHun B Pecnybnuke TaTtapcrany,
MoctaHoBneHnem KabuHeta Munuctpos Pecnybnuku Tatapctan ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsigka paspaboTkn u yTBEPXAEHUS aAMUHUCTPATUBHLIX PernameHToB
NPeAoCTaBNEHUst rOCyAAPCTBEHHBIX YCNyr UCMOMHUTENbHLIMA OpraHamu rocyaapCTBEHHON
Bnactu Pecnybnuku TatapcTtaH U O BHECEHWM M3MEHEHWI B OTAEeNbHble NOCTaHOBMEHUA
Kabuneta MunHuctpoB Pecnybnuku TatapcrtaH», lNoctaHosBnenvem KabuHeta MunHuctpoBs
Pecny6nuku TatapctaHn ot 13.04.2021 Ne 242 «O6 yTBepxaeHuu nnaHa MeponpuaTuii no
nepexody Ha npefocTaBfneHWe couuanbHO 3HaYUMMbIX FOCYAApPCTBEHHbIX YyCnyr, YCRyr,
NpefoCTaBnseMbIX rocyAapCTBEHHbIMU yypexaeHuamn Pecnybnuku TaTtapcraH, B KOTOPbIX
pa3MellaeTcs rocyAapCTBEHHOe 3ajaHue (3akas), B 3NEeKTPOHHOW popme», MPOTOKOSIOM
3acenaHua pabodeit rpynnbl No peanu3auuy MNPOEKToB No LMdpoBON TpaHchopmalum
Pecnybnuku TatapctaH ot 21.04.2021 Ne LWIr-12-134, YcraBom MyHALMNANbLHOMO
obpa3oBaHua YCTaBOM MyHULMNAanbHOro obpasoBaHUA «MNOCENOK ropoACcKoro Tuna Ypyccy»
KOTa3nHcKoro MyHuuunanbHoro pavioHa Pecnybnuku TaTtapctaH, MPUHATOrO peLueHuem
CoseTta nocenka ropoackoro tuna Ypyccy HOTasuMHCKOro MyHuWUMNanbHOro pavoHa oT
28.04.2020 Ne 5, lNMonoxeHuem 06 McnonHUTENLHOM KOMUTETE Nocenka ropofckoro tuna
Ypyccy, npuHsitoro peweHnem ot 24.04.2017 Ne 6, WcnonHutenbHbIA KOMUTET nocenka
ropoAckoro Tuna YpyccynocTtTaHoOBNAeT:

1. YTBepauTb npunaraembli AOMUHUCTPATUBHLIA pPErnameHT npeaocTaBneHns
MyHUUMNANbHOW  ycnyrM NO  Bblgaye paspelleHus Ha  BCTynneHune B Opak
HEeCOBEpPLUEHHONETHUM, AOCTUrLIMM Bo3pacTa 16 net

2. OGHapopgoBaTb HacTosillee MOCTAHOBMEeHWe MnyTem  pasMelleHus  Ha
MHPOPMAUMOHHbIX ~ CTeHaax nocenka ropofackoro  tuna  Ypyccy  KOTasuHckoro
MyHUUMnanbHoro panoHa Pecny6nuku TatapctaH, onybnvkosaTb Ha ouumanbHOM noprarne
npaBoBOWA nHopmMaLum Pecnybnuku TaTapcTaH B UHOPMALIMOHHO-
TenekoMMyHukaumoHHon cetn WHTepHeT no BebG-agpecy: http://pravo.tatarstan.ru/ u
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pa3mMecTuTb Ha oduumanbHoMm canTe KOTasuHCKOro MyHuuunanbHOro paioHa Pecny6nuku
TaTtapctaH B WH(OpMaLMOHHO-TENEKOMMYyHUKaLUnoHHon cetn WUHTepHeT no BebG-agpecy:
http://jutaza.tatarstan.ru/.

3 HacTosLee nocTaHOBNEHME BCTyNaeT B CUIY CO AHA ero obHapoaoBaHus.

4. KOHTpOnb 3a UCNOMTHEHWEM HACTOSILLEro NOCTAHOBMEHMUSI OCTaBIAD 3a COOON.

W.o. pykoBoguTens A.H. 3axapos




VYTBepxaeH

IIOCTaHOBJIEHUEM

nocesKa ropoJICKoro Tumna ypyccy
FOTa3uHCKOro MyHHITUIIATIBHOTO paiioHa
Pecny6iuku Tarapcran

ot «ZL» _A4f 20211.Ne 7

AIMHHHCTPATHBHBIH perjiaMeHT
NpeI0CTAB/IEHAs] MyHHIHIAJILHOM YCJIYTH 110 Bblla4e pa3speleHusi Ha BCTyIUIeHHe B Opak
HECOBepPIIeHHOJIeTHHM, JOCTHIIIHM Bo3pacTta 16 Jjer

1. O6mue moJi0sKeHUs
1.1.  Tlpemmer perynupoBaHHs aIMHHHUCTPATHBHOI'O PErjlaMeHTa

Hacrosimmii aqMUHUCTPATHBHEIM PErJIAMEHT NPEJOCTaBICHUS] MyHUIUIIAILHOM YCIIYTH (Jajee
—  aIMHHHCTPATHBHBIM pErJIAMEHT) YCTAaHABIMBAeT CTaHAAPT MW MOPSAAOK IPEAOCTaBICHHUS
MYHHIJUTIATGHOM YCIyrH IO BbIIade paspelleHHs Ha BCTYIUICHHE B Opak HECOBEPLICHHOJCTHHM,
JOCTHTIIHAM Bo3pacta 16 ner (nanee — MyHHIIUNIATbHAS yCIIyra).

1.2. Kateropuu 3asiBUTEIEH

1.2.1. Jlunamy, MMEIOIMMH IpaBO Ha MOJYYEHHE MYHHUIUIAIBHOH YCIIYTH, SBJISIOTCS
HECOBEPIIEHHOJIETHHE IPaX/aHe, JOCTHTTIHE Bo3pacTa 16 jieT (Jajee — 3asBATEIb).

1.2.2. C 3asBieHHEM BIpaBe OOpAaTHTHCS IPEACTABHTENb 3asBHTENs, JCUCTBYIOLIMH Ha
OCHOBaHHH JOKYMEHTa, YIOCTOBEDSIOLIETO0 €ro IIOJHOMOYMS, JUOO 3aKOHHBIH IPEICTAaBHTENb
u3myeckoro Jmua (fanee — NpeICTaBUTENb 3asBATEILS).

1.3. Topsox uHGOPMHEPOBAHHUS O IPEJOCTABICHUH MYHULUIIATBHON YCIyTH

1.3.1. Undopmanus 0 HOpsiiKe IpeJoCTaBIeH s MyHHIUIIAIBHON YCIIYTH Pa3MeIIacTCs:

1) Ha HHGPOPMAIMOHHBIX CTEHIAX, COAEPKANMMX BU3YATbHYIO U TEKCTOBYIO HH(YOPMAIHIO O
MyHHIHIATBHOH YCITyTe, PACTIONOXKEHHBIX Ha TEPPUTOPHH  [OCENKA FOPOJICKOTO THIIA Y PycCy;

2) Ha odummansHOM caiire FOTa3sHHCKOrO MYHHIMIAIBHOTO paiioHa B HH()OPMAIHOHHO-
TeneKOMMyHHKaHoHHOM cetr «uTepHer» (http:/jutaza.tatarstan.ru/.);

3) ma IlopTame TroCyJapCTBEHHBIX H MyHHIMNAIbHBIX ycayr PecnyOmuku Tarapcran
(https://uslugi.tatarstan.ru) (zanee — Peciy6uKanckuii moprai);

4) pa EnuHOM mopTane rocylapCTBEHHBIX H MYHHIMNAIBHBIX YCIIyT (bynxmmit) (https:/
www.gosuslugi.ru) (nanee — Exunslii mopran);

5) B rocymapcTBeHHOH HH(pOpMaNHOHHOH cucTeMe «PeecTp roCyIapCTBEHHBIX U
MyHHIMDATbHBIX ~ ycuyr PecmyGmuku — Tarapcrany» (http://frgu.tatar.ru) (manee - Peectp
roCy/IapCTBEHHBIX i MYHUIHIIAIBHBIX YCIIYT).

1.3.2. KoHCyIbTHpOBaHHE MO BONPOCaM MPENOCTaBICHHS MYHUIHMIAIBHOM YCIYTH
OCYIIECTBIISIETCS:

1) B MHOrOQYHKIIHOHATBHBIX IEHTPAX MPEeIOCTABJICHHS TOCYAAPCTBEHHBIX H MyHHUIIUIAIbHBIX
YCIIYT TIPH yCTHOM OOpAINeHHH - JIAYHO HJIH 1O TeNepOoHy;

2) B uHTepakTHBHON (hopme Pecmybirkanckoro nopraina;

3) B MicnoMHUTENBHOM KOMHUTETE IT0CEITKa TOPOJICKOTro THIia Y pycey (narnee — Hcnonkom):

TP YCTHOM OOpAIIeHHH - ITYHO HIIH 110 Tee(oHy;

IpH IHCHMEHHOM (B TOM dhclIe B (opMe 3JIEKTPOHHOTO JOKYMEHTa) OOpallleHHH — Ha
GyMa)kHOM HOCHTEJIE II0 II0UTE, B IEKTPOHHOU (opMe 110 JMEKTPOHHOH HoYTe.
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1.3.3. Undopmanus Ha Equnom noprane, PecmyGiaukanckoM moprane o Mopsiake W Cpokax
IpEeIOCTaBIeHHs] MYHHUIMIIAJBHOM YCIyrM Ha OCHOBAaHMM CBEJCHHUH, conaepxkamuxcs B Peectpe
roCyIapCTBEHHBIX U MYHHIUIIATBHBIX YCIIYT, IPEIOCTABIISAETCS 3asBUTENIO OECILIaTHO.

Jloctynm kK uMHGOpMAIMU O CpPOKaX M MOPSIKE IPEIOCTABICHHS MYHHIUIIATBHON YCIyTH
ocymiecTBisiercss 0e3 BBINOJNHEHHs 3asBUTENIEM KakuX-Mubo TpeGoBaHuMii, B TOoM umcie Oe3
HCIIOJIB30BAHKMS IPOrPAMMHOIO OOeCIedeHHs, YCTaHOBKa KOTOPOrO Ha TEXHHYECKHE CpeJCcTBa
3agBUTENs TpeOyeT 3aKIIOYEHHS JMIEH3MOHHOTO MM MHOTO COIVIAIEHHs C IpaBooOiajgaresiem
IPOrpaMMHOr0 oOecredeHHs, IpPeIyCMAaTPUBAIOMET0 B3MMAHHE IUIAThl, PETHUCTPAIMIO HIIH
ABTOPH3AIIMIO 3aBUTEIISI WM [IPEIOCTABICHUE UM IIEPCOHANIBHBIX JaHHBIX.

1.3.4. Ilpu oOpalneHu: 3asBUTENS JIMYHO MM 1O Tele()OHY B COOTBETCTBHHU C IMOCTYIHBIIHM
oOpaleHreM MpeIoCTaBIsieTcs HHPOpMAaIHs:

1) o Mecre HaxXOXIECHHS  MHOrO(QYHKIMOHAJIBPHOTO  IIEHTpa  HpPEJOCTaBICHHUS
roCy/JapCTBEHHBIX M MYHHUIMNAIBHBIX yciyr, HMcnonkoma (agpec, rpaduk paGoTel, CIpaBOYHbBIE
TenedoHsl);

2) o0 mopsaKe MPEeJOCTABICHHUS MYHHLHIAIBHOM YCIYTH, O CHOcobax M CpoKax IIoJayuu
3asBJICHU;

3) o0 KaTeropusx TrpaxIaH, KOTOPbIM NPEJOCTABISETCS MyHHLIHUNAIbHAas YycCayra, o
HOPMATHBHBIX IPABOBBIX aKTaX, PEryJIUPYIONIMX BONPOCH! NPEIOCTaBIEH S MyHUIUNIAIBHOMH yCIIyTH;

4) 0o mepe4He JOKYMEHTOB, HEOOXOJUMBIX JUISl PACCMOTPEHHS 3asBJICHHUS O TPEJIOCTaBIECHUH
MYHHIUNAIGHON YCIIyTH, O CPOKAX MPHEMa M PErMCTPALliK 3asBIICHUS;

5) 0 xome mpeaoCTaBICHHUs MYHUIMIIATLHON YCIIyTH;

6) o Mecre pasMemieHHs Ha oQHIMaTbHOM caiite MHQOpPMAlMH [0 BONpPOCAM
IPEIOCTaBICHHS MyHHIUIIATBHOA YCIIyTH,

7) o nopsake 06XaloBaHUS ACHCTBHH WM Oe3/1eHCTBHS NOKHOCTHBIX JIML Hcnonkoma.

[To nmucEMEHHOMY OOpAlIEHHIO COTPYJHHUKH OT/Ej]a, OTBETCTBEHHOIO 3a MPEIOCTaBIICHHE
MYHHIUIATGHON YCIyrH, MOAPOOHO B IHCHMEHHOH ()OpME Ppa3hACHSIOT 3aABHTEIIO IMOPSIOK
NpEeIOCTaBIEHHsT MYHUIUNAIBHOM YCIyrH H BONPOCHL, YKa3aHHbIE B HACTOSINEM IYHKTE
aJIMHHHCTPaTHBHOIO PErJIaMEHTa, U B TEYEHHE TpeX pabodmX JHEH CO JHS PErHCTpaliu oOpalieHus
HaNpaBJIiOT OTBET 3asBUTEMI0. OTBETHl JAlOTCA Ha sA3bIKe oOpamienus. B ciydae HEBO3MOXHOCTH
JIaTh OTBET Ha S3bIKE OOpallleH sl HCTIOJB3YIOTCS TOCyJapCTBeHHbIE A3bIkU PecmyOmku Tarapcran.

1.3.5. Mudopmarms 1o BOIpocaM MPeRoCTaBIeHUs MyHUIUIIATBHOM yCIIyry pa3sMeInaeTcs Ha
odummansEOM caiite KOTa3sHHCKOr0 MYHHIHMIIAIBHOTO paifoHa M Ha MH(pOPMALMOHHBIX CTEH[AX B
nomelneHusx Mcnonakoma st paboThl ¢ 3aABUTEIAMH.

Wupopmainuss Ha TrOCyJapCTBEHHBIX s3blkax PecrmyOmuku Taraperan, pasmemaemast Ha
MH(OPMAIMOHHBIX CTEHIAX ¥ Ha OQUIMATEHOM caliTe MyHHIMIIAILHOTO paioHa B HHPOPMALHOHHO-
TEJIeKOMMYHHKAIIMOHHOM ceTH «VIHTepHeT», BKIIOYAET CBEICHHS O MYHHIHUIAIBHOW yciyre,
comepxammecs B myHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHCTPaTHBHOIO
pernamvenTa, MHGOPMAUMIO O MeECTe HAXOXIECHHA, CNPABOYHBIX TenepoHAX, BPEMEHH pPabOTHI
Hcnonkoma, o rpaduke nprema 3asBICHUH Ha IPEOCTABICHAE MYyHHUIUIIAIBLHON YCITyTH.

1.4. HopMaTuBHBIE IIPAaBOBBIE aKTHI, PETYIHPYIONIHE ITPEIOCTABICHUE
MYHHUIMIIAIBHON YCIyTd

1.4.1. IlepeyeHp HOPMATHBHBIX IIPAaBOBHIX 4aKTOB, pErYJHPYIOIIUX MPEIOCTaBICHHE
MYHHIMIATEHON YCIYTH (C yKa3aHHEM PEKBH3HTOB HOPMATHBHBIX IPABOBBIX aKTOB M HCTOYHHKOB HX
oduIHaNTEHOr0 OMyONMKOBaHHUS), pasMelleH Ha ExunHoM mnopraie, B PeecTpe rocyiapcTBEHHBIX H
MYHHIMOATGHBIX YCIYT, Ha O(HIMAJbHOM caiiTeé MYHHIMIAILHOTO paiioHa B HH(OPMALMOHHO-
TeJEKOMMYHHKAMOHHO#H ceTu «lHTEepHETY.

1.4.2. TekcT aaMHUHUCTPATHBHOTO pErJIaMEHTa B JEHCTBYIOIIEH pENaKUMH ITOMJIEKHT
pasmemennio Ha EnuHOM moprtaine, B PeecTpe rocylapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyr, Ha
oHUIHMATEHOM CaiiTe MyHHIMIATPHOrO paifoHa B MH()OPMAaIHOHHO-TEJEKOMMYHHUKAMOHHONW CETH
«HTEpHETY.



1.5. TepMI/IHI:I, HCIIOJIB3yEMBIC B AIMUHUCTPATUBHOM PEIIAMEHTE, U UX OIIPEACIICHUS

1.5.1. B agMHHHCTPaTUBHOM pEIJIAMEHTE HCIOJB3YIOTCS CHEOYIOIHe TEPMHHBI U
OIIpeICTICHUS:

yoaneHHoe ~— pabouee  MeCTO  MHOTO(YHKIMOHAIBHOTO  LEHTpa  NPEJOCTaBJIEHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYIr — TEPPUTOPHAIBHO 000COONIEHHOE CTPYKTYpPHOE
noapasaenenne (0puc) MHOroQyHKIHOHAIBHOTO IIEHTpa IPEJOCTABICHUS TOCYHApPCTBEHHBIX H
MYHHIMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CETbCKOM) IMOCENCHHH MYHHIMIAIBGHOIO paioHa
WM B ropoackoM okpyre PecnyOmuku Tarapcran B cooTBeTCTBHHM C myHKTOM 34 [lpaBmn
OpraHW3alUH JESITeIbHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB NPEAOCTABICHUS IOCYIAPCTBEHHBIX H
MYHHIMNIAIBHBIX YCIYT, YTBEPXKAEHHBIX NocTaHoBiIeHUeM IlpaButenscrBa Poccuiickoit ®enepamun
or 22 nmekabps 2012 r. Ne 1376 «OO6 yrBepknenun IIpaBuil OpraHu3anuu JAESTEILHOCTH
MHOTO(YHKIIHOHAIBHBIX IIEHTPOB IPEI0CTaBICHUS ITOCYJAPCTBEHHBIX U MYHHIMIIAIBHBIX YCITyT;

TeXHHUYeCcKass ommuOKa - omubka (OmMUCKa, ornedyaTka, rpaMMaTHyeckas Wi apupMeTHdecKas
ommbOka aHO0 momoOHas omubOKa), AOMyIIEHHass OpraHoOM, IPEIOCTaBISIONAM MYHHIIUIAIBLHYIO
yCIyry, W TpHBEANas K HECOOTBETCTBHIO CBEJICHHH, BHECEHHBIX B JOKYMEHT (pe3yJbTar
MYHHIUNATBHON YCIIYTH), CBEICHUSIM B JOKyMEHTaX, HAa OCHOBAaHUH KOTOPBIX BHOCHJIHChH CBE/ICHHUS;

Enunas cucreMa HaeHTHQUKAIUU ¥ ayTeHTH()UKAIUU B HHPpaACcTpyKType, obecnednBaromeit
HHPOPMALHOHHO-TEXHOJIOTHYECKOE B3aUMOEHCTBHE HHOOPMAIIMOHHBIX CHCTEM, MCIOJIB3YEeMbIX UL
IIPEIOCTABJICHUS TOCYAPCTBEHHBIX U MyHHIMIIAJBHBIX YCIYT B 9JIEKTpoHHOHU (opme (nanee — ECHA)
- benepanbHas rocy/apCTBEHHAs uH(pOpMaMOHHAS CHCTEMA, obecneunBaromas
CaHKIIMOHUPOBAHHBIA JIOCTYI YYaCTHHKOB HH(OPMAlMOHHOIO B3aMMOJCHCTBHS B CHCTEME
uIeHTHQUKAME W ayTeHTHQHKAUWH K HHPOpManuH, Ccozaepxaieics B rocyJapCTBEHHBIX
WH(POPMAIIMOHHBIX CHCTEMAaX ¥ HHBIX HHPOPMALMOHHBIX CHCTEMAX;

M®I[ - TocymapcTBeHHOe OHOKeTHOE YupexaeHHe «MHOroQyHKIHOHAIBHBIH LEHTp
IIpeI0CTaBIIEHHS] TOCYJapCTBEHHBIX H MYHUIUNIANBHBIX ycruyr B Pecry6muke Tarapcramy;

HcroIKoM — HCITOJIHUTENBHBIA KOMUTET MyHUIIUITIAIBHOTO paioHa (MJIM FOPOACKOTr0 OKpyra);

EI'P 3AI'C — ExuHbIif rocyJapCTBEHHBIH peecTp 3aluceil akTOB IpaXkJaHCKOTO COCTOSIHHUS;

AUC MO®I] - AsromaTH3upoBaHHas HH(OPMANMOHHAS CHUCTEMa MHOTO(YHKIIMOHAIBHBIX
IIEHTPOB MPEIOCTABIEHHS FOCYapPCTBEHHBIX H MyHHIMIAIBHBIX yeiyr PecyOmiku Tarapcras.

1.5.2. B aiMHHHCTPAaTHBHOM pETJIAMEHTE O] 3asIBIICHUEM O IPEAOCTABICHUN MyHUIUIIAIBHON
yciayrd (manee - 3asBI€HHE) NOHHMMAETCSl 3alpoc O MPENOCTAaBICHMH MYHHIMIAIBGHOM YCIIyTH,
[OJAHHBIA B COOTBETCTBUHU C IMyHKTOM 3 craThi 2 ®PexnepanpHoro 3akona ot 27 utons 2010 roma Ne
210-®3 «O6 opraHM3aIMy MPEIOCTaBICHHs IOCYapCTBEHHBIX H MYHHIMIAIBHBIX YCIyr» (Hanee —
®enepanbHsil 3akoH Ne 210-D3).

2. CTaHgapT npeaocTaBJIeHHs MyHHIHIAJIbHOH yCIyTH
2.1. HaumeHOBaHHE MYHHUIIUNIAIBHON YCIIYyTH

Briaua paspemeHusi Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJIETHHM, JOCTHITIMM Bo3pacrta 16
JIET.

2.2. HaumeHoBaHue HCIIOTHUTEIbHO-PACTIOPAAUTEIBHOTO Hcnonkoma MECTHOT'O
CaMOYIpaBJIeHUs, HEITOCPEICTBEHHO MPEJOCTABIIAIOIIEr0 MyHHIMIIAIBHYIO yeiayry McrnomsuresHbIi

KOMHTET IIOcejIKa ropoackoro tuna Ypyccy FOTa3smHCKOro MyHHIMIAIBHOrO paiioHa PecmyOnuku
Tarapcras.

2.3. Onucanue pe3ysbTaTa MpeI0oCTaBIeHHS MYHHIIMIIATBHOM YCITyTH

2.3.1. Pe3ynpTaToM NpeoCcTaBICHUs MyHUITUIIAIBHON YCIIYTH SBIISIETCS:
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1) pelieHre O BbIIaye pa3pelleHHss Ha BCTYIUICHHE B Opak HECOBEPLICHHOJETHHM,
JOCTUrIIMM Bo3pacra 16 siet (mpunoxeHue Ne 1 k HacTosIeMy aIMUHHCTPATHBHOMY PETJIAMEHTY);

2) pemenre o0 OTKa3ze B MPENOCTABICHHH MYHHIMIAIbHOH yciyrd (mpuioxenune No 2 x
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenue 00 OTKase B MpHEME IOKYMEHTOB, HEOOXOIMMBIX Ul MPEIOCTABICHHS
MYHHIUNATBHOM yeuyru (mprioxkenne Ne 3 K HacTosmeMy aIMAHUCTPATHBHOMY PETJIaMEHTY).

2.3.2. Pe3y/bTaT NpeaoCTaBlIeH s MyHHLUIIAIBHON YCIIyTH HAIPaBJIsETCs 3asSBUTENIO B hopme
3JIEKTPOHHOIO JOKyMEHTa, IIOANNCAHHOTO YCHJICHHOH KBAIM(HIMPOBAHHOM 3JI€KTPOHHON MOITHCEIO
YIOJNHOMOYEHHOTO IOJDKHOCTHOTO jmna Hcnonkoma (1mbo Hcnonkoma), B COOTBETCTBHH C
®enepansHbM 3akoHOM oT 6 ampens 2011 roma Ne 63-®@3 «O6 snexTpoHHOM moxmuick» (Jaee —
denepanpubii 3akoH Ne 63-03) B nuuHbli kabueer Ejqunoro mopran. B ciydae HampaBieHHs
3asBIICHHS OCPEACTBOM PecryOIMKaHCKOro IopTana pesyiabTaT NMPEAOCTABICHHS MYyHHIMNATbHOU
YCIIyTH HANpaBJIAeTCs B JINYHBIH KaOuHET PecyGIMKkaHcKoro moprana.

2.3.3. Io BBIGOPY 3asBHUTENS PE3yNIbTAT NPEJOCTABICHUS MYHULIUIIAIBHON YCIyIH BbIIACTCS B
Ucnonkome win B M®I[ B (opme dK3eMIULIpa 3JIEKTPOHHOIO IOKyMEHTa, pacrle4aTaHHOro Ha
OyMaXHOM HOCHTENe, 3aBEPEHHOTO I€YaTbl0 M IOJIHCBIO COOTBETCTBEHHO YNOJTHOMOYEHHOTO
Jo/DKHOCTHOTO Jmia Mcnonkoma wim pabotarka M®II.

2.3.4. 3asBUTENb BIOpaBE IMOJYYHTH PE3YNbTAT MPENOCTABICHUS MYHHIUNAILHONX YCIYTH B
dopMe DNEKTPOHHOrO IOKYMEHTa B TEYEHHE CpPOKa JCHCTBHS pe3yjbTaTa IpPeJOCTaBICHHUS
MYHHLUTIAJIBHON YCIIyTH.

2.4. CpoK TpeJIOCTaBIeHAs MyHHIHITIAIBHOR YCIIYTH, B TOM YHCTIE C Y4ETOM HEOOXOMUMOCTH
oGpalenys B OpraHU3aliy, YIaCTBYIOIIME B IPEJOCTABICHHH MyHHIMIIALHOM YCIIyTH, CPOK
IIPHOCTAHOBJIEHHS [IPEIOCTABIIEHHS MyHULIUIIAJIBHON YCIIYTH B CIIy4ae, €CJIA BO3MOXHOCTD
IPHOCTAHOBJICHHUS IPEYCMOTPEHA 3aKOHOAATEILCTBOM Poccuiickoit @enepanuu, CpOK BeIIAYH
(HanpaBJieHHst) JOKYMEHTOB, SBJISIOMIMXCS Pe3yIbTaTOM MPEI0CTaBICHHS MYHHIMIIATBHOMN yCIyrH

2.4.1. MyHHIHTATbHAS YCIIyra IPeocTaBseTcs B Tedenne 10 pabounx IHEH.

2.4.2. TIpHOCTaHOBIIEHHE CPOKA MPEOCTABIICHAS MyHHUIUIIATBHON YCIYTH HE IPEyCMOTPEHO.

2.4.3. Hampapienue  JOKYMEHTa,  SBJSIOWIErOCS  pe3yJIbTaTOM  NPEAOCTABICHHSA
MyHHIMIQTGHOH YCIyrd B (OpME 3NEKTPOHHOTO JIOKYMEHTa, 3asBUTEIIO OCYLICCTBISLCTCS B JICHB
0(OpMJICHHS M PETHCTPALIUA Pe3Y/IbTaTa MPeIOCTaBICHUS MyHHIUIANBHOH yCIIyTH.

2.5. VcyepnblBalomuii epedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH € 3aKOHOIATE/IbHBIMH
WUTH MHBIMH HOPMATHBHBIMH [IPABOBBIMA aKTaMH ISl PEJOCTABIICHHS] MyHHIMIIANLHON YCIIYTH, 2
TaKKe YCIyT, KOTOpbIE SBISIOTCS HEOOXOIMMBIMH M 0053aTeIbHBIMH JUIS IIPEI0CTABICHAS
MyHHLUIATBHEIX YCIIyT, OIEXKAIIHX PEICTABICHHIO 3asBUTEIEM, CIIOCOOBI HX TIOJTyYeHHS
3agBHUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHON (opMe, MOPSIOK HX MPEACTABICHUS

2.5.1.Jlng moONyYeHHs MYHHIMNATBHOH yCIYrH 3asBHTENb NPEJICTABIAET CIEAYIOMIUE
JIOKyMEHTBI:

1) ZOKYMEHTEI, YJOCTOBEPSIOLHE JHYHOCTh BCTymaromux B Gpak (He Tpebyercs B ciydae
oGpalleHus NocpeACcTBOM Pecny6iikanckoro noprana);

2) JOKYMEHT, YJIOCTOBEPSIOLMI IOJHOMOYMs MpEICTABUTENs 3asBATeNs (He TpeOyercs B
ciydae o6palieHus 3aKOHHOTO TIPe/ICTABUTENs 3asBUTEIIS);

3) 3asBJICHHUE:

B (dopMe IOKyMeHTa Ha OyMakHOM Hocutene (IPHIOXKECHHE Ne 4 x Hacrosmemy
aJIMMHHCTPATHBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOM (pOpMe (3amOJIHSIETCs MOCPEICTBOM BHECEHHSI COOTBETCTBYIOIINX CBEJICHHH B
3]IEKTPOHHYI0 (OpMy 3asBICHHSI), MONNMHCAHHOE B COOTBETCTBHH C TPeOOBaHHAMH ITyHKTA 2.9
aJMHHHECTPAaTHBHOTO PETJIaMeHTa, IIPH 0OpalleHHH MOCPEACTBOM PeciyOiiKaHCKOro nopraa;
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4) NACBMEHHOE COTTIaCHe 3aKOHHBIX MPEICTABHTENEH JIHII, BCTYNAIOIMX B 6pak, 3aBepeHHOE B
NOPsIJIKE, YCTAHOBJICHHOM 3aKOHOJATENILCTBOM O HOTApHATE;

5) IOKYMEHTBI, MOATBEPXKIAIOIME OCOOBIE 0OCTOATENBCTBA CHHXKEHHS OpauyHOro BO3pacTa
(cpaBKa MEIMIIMHCKOM  OpraHM3alldM TIOCY/JapCTBEHHOM WM MYyHHIUNAILHOM  CHCTEMBI
3[PaBOOXPAHEHHS] O  HaIMYHM  OEpeMEHHOCTH MO0  JOKYMEHTHI,  NOATBEPKIAIOIIHE
HETOCPEACTBEHHYIO YIPO3y )KHU3HH OJHOTO U3 JIUII, JKEJNAIOUIUX BCTYIIUTH B Opax).

2.5.2. 3asBneHWe MW IpUIaraeMble JOKYMEHTBl MOTYT OBITh MpEICTaBJIEHBI (HAIpPaBJICHbI)
3asBUTEJIEM OJIHUM U3 CJIETYIOIUX CIIOCOOO0B:

1) uepes M®I] Ha OyMaXHBIX HOCHTENSX H B BHJAE OJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBaHUAM IIyHKTa 2.5.3 aIMUHUCTPATHBHOTO PErjlaMeHTa;

2) nocpencteoM Pecry6imkaHCcKOro nopraia B 2JIEKTPOHHOM (opme;

3) B Oprad JMYHO WJIM IOCPEJICTBOM IIOYTOBOM CBSI3H Ha OYMa)KHOM HOCHUTENE. 3asBICHUE W
TNpUiaraeMele JOKYMEHTBI, I[IPH HalpaBlI€HHH IIOCPEICTBOM IIOYTOBOM CBSI3HM, 3aBEPAIOTCS B
YCTaHOBJICHHOM IOPSIIKE.

2.5.3. 3adBjeHWe TNpH HANpaBIEHHH TOCPEACTBOM PecmyGmmkanckoro mopraia
IIOJIIMCHIBAETCS IIPOCTOM JIEKTPOHHON MOANUCKHIO 3asIBUTEIIS.

Jlis nosry4eHusl IPOCTOM 3JIEKTPOHHOM IONUCH 3aABUTEIO HEOOXOAMMO MPOUTH MPOLENYPY
peructpanuu (ayrentuduxanun) B ECUA, a Taxke NoATBEPANUTH YUYETHYIO 3aAIIHCE.

ONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B MOAIYHKTax 2, 4
nyHkTa 2.5.1 aJMHHHCTPaTHBHOIO pErJIaMEHTa, 3aBEpSAIOTCS YCHJICHHOW KBaIH(HIMPOBAHHOM
MOJITUCHIO JIML, YIOJHOMOYEHHBIX Ha CO3/JaHHe W TMOJIHMCAHWE TAaKUX JOKYMEHTOB, B TOM YHCIE
HOTapHyCaMH.

ONEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPHJIaracMble K 3asiBJICHHUIO, B
TOM 4HCJIe JJOBEPEHHOCTH, HalpaBJAIOTCA B BuAe ¢aitnoB B ¢opmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom He Gostee 50 Moaiir.

KayecTBO npenocTaBisseMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB)
IOJDKHO TO3BOJIATH B IIOJIHOM OOBEME IPOYHMTATh TEKCT JOKYMEHTa W pAaClO3HATh PEKBH3MTHI
JIOKyMEHTa.

2.5.4. 3anpemaercs TpeOOBATh OT 3asBHTEIIS:

1) mnpencraBieHHss JOKYMEHTOB M HHGOpPMAIMH WM  OCYIIECTBICHHS JICHCTBHIA,
NPEJICTaBICHUE WM OCYLIECTBICHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMATHBHBIMH ITPABOBBIMH
aKTaMH, PeryJIMpyIOIMMH OTHOLICHHUS, BO3HUKAIOIIUE B CBA3U C MPEJOCTABIICHHEM MYHHIIHIAIBHOM
YCIIyTH;

2) OCyIIECTBICHHs AEHCTBHUH, B TOM YHUCIIE COIVIACOBAaHMH, HEOOXOMMMBIX IS IMOJYYCHHS
MYHHIUNAIBHONH YCIYI'H M CBS3aHHBIX C OOpalleHHEM B HMHBIE FOCYIAPCTBEHHBIE OPraHbl, OPraHbl
MECTHOTO CaMOYIPAaBJICHHUS, OpPraHH3alllH, 3a MCKIIOYEHHEM IIOJy4EHUS YCIYr M MOJydYEeHHS
JOKYMEHTOB M HMH(OpManuu, NPEeNOoCTaBIsSeMbIX B pe3yibTaTe MpPeJOCTABICHHS TaKUX YCIyT,
BKIIIOYCHHBIX B IIEpEYHH, yKa3aHHble B 4YacTH 1 cratbu 9 @enepanpHoro 3akona Ne 210-03
(HeoOXOUMBIX U 00513aTENIbHBIX YCIIYT);

3) mpexacTtaBieHHs OKYMEHTOB H HH(GOpPMalUH, OTCYTCTBHE W (WJIHM) HEJOCTOBEPHOCTH
KOTOPBHIX HE YKa3bIBAJIMCh IPU NEPBOHAYAILHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIMUMBIX JUIS
NPEOCTABICHUS MYHUIMIAIBHON YCIyrd, JU00 B NPEJOCTABICHHH MYHHIMIAIBHOM YCIyrd, 3a
HCKITFOYEHHEM CIIEYIOIINX CIIy4aes:

a) U3MEHeHHe TpeOOBaHHH HOPMATHBHBIX INIPABOBBIX AKTOB, KACAIOIMXCS IPEAOCTABIECHHS
MYHHLHNAJIBHOH YCIYTH, TIIOCJ€ IepBOHAYaJbHOW TMOJAa4YH 3asBICHHS O IPEJOCTABICHUH
MYHHUIUIIAIBHOM YCIIyTH;

0) HanM4ue OmMHOOK B 3asBJICHHH O NPEJOCTaBICHHH MYHUIMIIAIBHONW YCIyTH B JOKYMEHTAXx,
NOJIAaHHBIX 3asBUTEJIEM IIOCIIE NIEPBOHAYAIBHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJHMBIX IS
IpEJOCTaBICHAs MyHHIUIAIBHOH yCIIyrd, MO0 B NPENOCTABICHHH MYHHIMIAIGHON YCIYyrd M HE
BKJTIOYEHHBIX B IIPE/ICTABJIEHHBIH paHee KOMIUIEKT JOKYMEHTOB;



B) HCTEYEHHE CpOKa JEHCTBHS JOKYMEHTOB WM H3MEHEHHe HWHMOpMAlMH Mocie
IIEPBOHAYAIPHOTO OTKa3a B IpPHEME JOKYMEHTOB, HEOOXONUMBIX I MpPEJOCTABICHUS
MYHHLIUIATBHOM yCIyTH, THOO0 B IPEI0CTaBICHUH MYHHIIMIIATBHON YCITyTH;

I) BBISBJICHHE JOKYMEHTAIbHO IOATBEPXKAEHHOrO (hakTa (MPHU3HAKOB) OIMMOOYHOIO WIIH
IPOTUBONPABHOTO JeicTBHA (6e3aeicTBUsA) NoDKHOCTHOrO Jnna Menonkoma, paborauka MOIL, npu
NEPBOHAYAJIFHOM OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIi  TPeJOCTaBJIECHHUS
MYHHLIUIAJIBHON yCIyrH, TUO0 B NPEAOCTABICHUHM MYHHUIMIIAJBHONW YCIYI'H, O Ye€M B IMHCBMEHHOM
BHJIE 3a MOJAMKCHI0 pyKoBoAUTeNs Vcnonkoma mpu NepBOHAYAIBHOM OTKa3e B IMPHEME JOKYMEHTOB,
HEOOXOMUMBIX Ui IPEAOCTaBIECHUS MYHHIMNAIBHON YCIyTH, YBEAOMIISETCS 3asBHTENb, a TaKKe
IPHHOCATCS U3BUHEHHUS 3a JOCTABJICHHBIE HEY100CTBa;

4) mpemocraBiieHHs] Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(OpMAIMH, 3JI€KTPOHHBIE
o0pa3sl KOTOpPHIX paHee OBLUIM 3aBEpPEHBl B COOTBETCTBHM C IyHKTOM 7.2 wactu 1 crateu 16
®enepanbHoro 3akoHa Ne 210-®3, 3a HCKIIOYEHHEM CIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHTHI JIN00 UX U3BATHE SABISIETCS HEOOXOIMMBIM yCIOBHEM IPEAOCTABICHUS rOCYJapCTBEHHOM
WM MyHHIUIIAIBHOM YCIIYTH, H HHBIX CIIy4YaeB, yCTAaHOBJICHHBIX (eepabHbIMU 3aKOHAMH.

2.6. HcuepnblBaoIuii NEpeYyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBHIMH aKTaMH ISl NPENOCTaBICHUS MYHHLHUNAIBHOM YCIYTH, KOTOpBIE
HaXOJATCS B PACIOpPSOKEHHH TIOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINpPABIEHHS H
TI0/IBEIOMCTBEHHBIX rocyaapcTBeHHbIM Vcmonkomam mimu McnonkomaM MECTHOTO caMOYIIpaBJIEHUS
OpraHW3aldii M KOTOpbIe 3asABUTENb BIIPaBE INPEACTABHTh, a TAKXKE CIOCOOBI HMX IIOIyYECHHS
3a9BUTESIMH, B TOM YHCJI€ B 3JIEKTPOHHOU (popme, MOPSIOK UX MPEACTaBICHHS; IOCYapCTBEHHBIH
Opras, opraH MeCTHOTO CaMOYIpaBJIeHHs JIMOO OpraHHM3alus, B PaClOPsKEHHHM KOTOPBIX HaXOIATCS
JTaHHBIE IOKYMEHTHI

2.6.1. Ilomy4aroTcs B paMKax MeKBEJIOMCTBEHHOI'O B3aMMO/ICHCTBUSA:

1) cBeeHus o poxaenun pedenka — EI'P 3AI'C;

2) cBeieHus 00 ycraHoBineHud otioscTBa — EI'P 3AIC;

3) cBemeHus O JelcTByIomeM mnacnopre rpaxiaanuHa Poccuiickoii ®enepanuun — MBJI
Poccun;

4) CBeJeHHs U3 HHGOPMAIMOHHOM CHCTEMBI HOTapHaTa O HOTAPHAIBHO 3aBEPEHHOM
nokymente — @enepanbHas HOTapuajibHas rajara;

5) CBeJIcHHsI 00 YCTAaHOBJIEHHHM ONEKH HaJ pebeHkoM 3 pemeHus Vcmonkoma omeku u
none4yuTenbecTBa — Mcnonkom;

6) CBEJICHUS O PETHCTPAllMOHHOM yYeTe IO MECTY JKHTEIbCTBA M MECTy NpeObIBaHUS —
MBJI Poccuu.

2.6.2. 3asgBHUTENb BIIpaBe MPEJOCTAaBUTh JOKYMEHTHI (CBEACHHUS), yKa3aHHbIE B MOAIYHKTaX 1 -
6 nyskra 2.6.1 aAMHHHUCTPAaTHBHOTO pErjaMeHTa, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCHJICHHOM KBaTH(UIIMPOBAHHON IOANKUCHIO JIMI, YIOJHOMOYEHHBIX HA CO3JlaHHE U IOJAINHCaHHE
TaKWX JOKYMEHTOB, IIPH MOJa4e 3asBICHHUS.

2.6.3. HenpencraBneHue (HECBOEBPEMEHHOE IpPEACTaBJICHHE) yKa3aHHBIMU B IyHKTE 2.6.1
aIMHHHCTPATUBHOrO periamenta Mcmoiakomamu rocy1apcTBeHHOM BiacTH, McmoskomamMu MECTHOTO
CaMOyIpaBJICHHs, OPraHU3ALUSIMH JOKYMEHTOB M CBEICHHH HE MOJXET SIBJISATHCS OCHOBAaHHEM IS
0TKa3a B MPEIOCTABJICHHH MyHULIUIIAIBHOM yCIIyTH.

2.6.4. Jlo;okHOCTHOE JTUIO U (W) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1 aIMHHHCTPATUBHOTO
perjaMeHTa OpraHoB M OpraHM3aluii, HE MpeACTaBUBIIME (HECBOEBPEMEHHO IIPEICTaBUBIINE)
3alPOIICHHBIE M HAXOJMSAIIMECS B  PACHOPSDKEHHH JOKYMEHT WM  CBEJICHHS, IOJJIeKaT
aIMUHHUCTPATUBHOM, JUCLMIUIMHADHOM MJIM HMHOH OTBETCTBEHHOCTH B  COOTBETCTBHH C
3akoHOJaTebcTBOM Poccuiickoi @enepanum.

2.6.5. 3ampemaetrcs TpeOOBaThb OT 3asABHTENS JOKYMEHTHI CBEJIECHHS, B TOM YHCIIE
NOATBEPXKJAIOIME BHECEHHE 3asBUTENIEM IUIATBl 3a IPEJOCTaBICHHE MYHHIMIAIBHOM YCIIYTH,
HaXOJSIIHeCs] B PacloOpsDKEHHH IOCYAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUS H
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TIOJIBEIOMCTBEHHBIX rocyaapcTBeHHbIM Vicmonkomam mimm MicroskoMaM MECTHOTO camoOyIpaBlIeHHs
OpraHHU3aLHi.

Henperncrasnenne 3asBuTeNeM TOKYMEHTOB, COJAEPIKAIIHX CBEIEHHS, KOTOPHIE HAXOISTCS B
pacmopsDKCeHHH ~ TOCYJapCTBEHHBIX ~ OPraHOB, OpPraHOB  MECTHOIO  CaMOYNpaBJleHHA H
TNO/IBEJOMCTBEHHBIX rOCyAapcTBeHHBIM Kcnonkomam wmm VicnmoikoMaM MECTHOTrO caMOynpaBiIeHHs
OpraHu3alui, HE SBJISETCA OCHOBAHMEM JUIS OTKa3a 3asiBHTENIO B MPEJOCTABICHUH MyHHIIMIAIBHOMN
YCIIyTH.

2.7. VicyepnbiBarolyii nepedeHb OCHOBAaHMIA IS OTKa3a B IPHEME JOKYMEHTOB, HEOOXOJUMBIX IS
IPEA0CTaBICHHS] MyHHIIUIIAILHON YCIIyTH

2.7.1. OcHOBaHUSAMH JUIA OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX IS IPEIOCTABICHUS
MYHHIUIAIBHOMN YCIIYTH, SIBJISFOTCS:

1) npencrapiaeHHbIE 3asBUTENIEM JOKYMEHTHI COAEpKAaT MOJYUCTKH M MCIPABIICHUS TEKCTA, HE
3aBEPEHHBIE B IOPS/IKE, YCTAHOBIEHHOM 3aKOHOAATeIbCcTBOM Poccuiickoii Menepanmu;

2) DOKYMEHTBI COJEepXKaT MOBPEXKICHUS, HATHYHE KOTOPHIX HE IO3BOJISET B IOJHOM 00BEME
HCIOJIB30BaTh MH(OpPMAIMIO M CBEIEHHUS, COAEpXalluecs B JOKyMEHTaX Ui IPEeJOCTaBIECHHS
MYHHLUIIAJIBHOHN YCIIyTH;

3) mpezncTaBiI€HHBIE JOKYMEHTHI MJIM CBEJICHHS YTPaTHJIM CHIy Ha MOMEHT OOpameHHus 3a
MYHHUIMIIAIBHON YCIyTrOH (JOKYMEHT, yJOCTOBEPSIOMIUI MMOJHOMOYHS NPEACTABUTENS 3asBUTEIIS, B
cydae oOpalieHHs 3a IPEeJOCTaBICHHEM MYHHIUNAIBHOM YCIIyTH YKa3aHHBIM JIHIIOM);

4) momaya 3asBIEHHS O IIPENOCTABICHUH MYHHIMIATGHOM YCIYTH H  JOKYMEHTOB,
HEOOXOIMMBIX JUIS IIPEOCTaBICHHS MyHHIUNIAIBHON YCIIYTH, B JIEKTPOHHOU (popMe ¢ HapylIeHHEM
YCTaHOBJICHHBIX TpeOOBaHHUIA;

5) HEKOPPEKTHOE 3aloJHEHHE O00sA3aTeNbHBIX MOJEH B ¢opMe 3asiBICHHS, B TOM YHCIIE B
UHTEpaKTHBHOH (opme 3asBiieHus Ha PecnyOnukanckoMm nopraie (HEIOCTOBEPHOE, HEMOJIHOE, THOO0
HEMpPaBUJILHOE 3aMI0JIHEHHUE);

6) mpeACTaBICHHE HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOMUMBIX IS MPENOCTABICHHUS
MYHHIUTIAJIBHOMN YCITyTH;

7) 3asiBlIeHHE O NPEJOCTAaBICHUH YCIYTH MOAAHO B OpraH roCyJapCTBEHHOH BJIAaCTH, OpraH
MECTHOTO CaMOYIIPaBJIEHUS MM OPraHU3alMIO, B IOJTHOMOYHUS KOTOPHIX HE BXOJIHUT MPENOCTABJIEHHE
MYHULUNIATBHON YCIIYTH;

8) Hecobmonenue ycraHoBIeHHBIX cTathell 11 DenepanbHoro 3akona ot 6 ampens 2011 roxa
Ne 63-©3 «OO6 »>neKTpOHHOM NOANMCH» YCIOBHHM IIPU3HAHUS JEHCTBUTEILHOCTH YCHJICHHOMN
KBTH(UIIUPOBAHHOM 3JIEKTPOHHOM MOATHUCH.

2.7.2. IlepeyeHb OCHOBaHUH JJIs OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX ISl OJYYEHUS
MYHHIUIIATBHOM YCIIyTH, SIBISETCS HCYEPITHIBAIOIIHM.

2.7.3. Pemenne 00 oOTKka3e B IpHEME 3asBICHHS U JOKYMEHTOB, HEOOXOJMMBIX IS
NPEeIOCTABICHHS] MYyHUIUIIAIBHOM YCIIyTH, MOXKET OBITh NMPHUHATO KaK BO BpeMs IpHEMa 3asBHTES,
TaK W TOCJE IOJyYEeHHS OTBETCTBEHHBIM JO/DKHOCTHBIM JiMIoM HMcmonkoma HEoOXOMUMBIX st
NPEeIOCTAaBICHHS  MYHHUIUNAIBHOM  YCIYIH  JOKYMEHTOB (CBEEHHH) C  HCIOJh30BaHHEM
MEXBEZIOMCTBEHHOr0 MH(OPMAILMOHHOTO B3aHMOJEHCTBUS, B CPOK, HE INpeBbIIAOmui 9 pabounx
JIHE# CO THS PErHCTpAIiH 3asIBIICHUSL.

2.7.4. 3anpemaercst OTKa3bIBaTh B IPUEME 3asBJICHUSI U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
IPEIOCTaBICHUST MYHUIIUIIAIILHOM YCIYTH, B CIIydae €ClH 3asBJICHHE U JOKYMEHTHI, HEOOXOIUMEIE
IS TIPEIOCTaBIICHUs] MyHHIIMIIAIBHOM YCIIYTH, IOAaHBl B COOTBETCTBHHU ¢ HH(pOpMAIHEH 0 CpoKax U
NOpsIIKE TPEeJOCTaBICHHs MYHHMIMNAIBHOH YCIyrH, omyOnukoBaHHOM Ha EnmHoM mopraie,
PecnybnukanckoM moprase.

2.8. McueprnpiBaromuii iepeyeHb OCHOBAaHUH I IPUOCTAHOBIICHHSI HJTH OTKa3a B IIPEIOCTABICHUH
MYHHUIUIIAJIBHON yCIyru
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2.8.1. OcHoBaHMS JUIi TIPUOCTAHOBJIEHHS MPEJOCTABICHHS MYHHIUNAIGHOW YCIyrH
OTCYTCTBYIOT.

2.8.2. OcHoBaHHus ISl OTKa3a B IPEI0OCTABIICHUU MyHHIIUIIAIBHON YCITYTH:

1) 3asBUTENH HE COOTBETCTBYET KaT€rOPHH JIHILI, UMEIOIIUX IPaBO Ha IIPEIOCTABIICHHE YCIIYTH;

2) oOTCyTCTBHE Yy 3asBHTENSl pETHCTpAllUd II0 MECTY JKHTEJICTBA HAa TEPPUTOPHH
MYHHIHIIAIBHOTO 00pa30BaHuUs;

3) orcyrcTBHE OCOOBIX OOCTOSTENBCTB, YKa3aHHBIX B MOANYHKTe 5 myHkTa 2.5.1.
aJIMHHHCTPATHBHOTIO periaMeHTa 1100 obmero pebeHka y JIuI, BCTYyNaloIMuX B Opak;

4) B TpeACTAaBICHHBIX 3asBICHUH U (WIM) JOKyMEHTaX COAEPXKHUTCS HemoNnHas W (WiH)
HeJ0CTOBepHast HHpOpMaIHs.

2.8.3. [lepeueHb OCHOBaHMIA AJIs OTKa3a B NIPEJOCTaBICHUN MYHHIMIIAIBHON YCIYTH SBISIETCS
HCYEPIBIBAIOLIHAM.

2.8.4. 3anpemaercs OTKa3bIBaTh B MPEJOCTABICHUN MYHUIMNAIBHON yCIyTH B CIydae, €CIH
3asBJIEHHE O MPEJIOCTABICHUN MYHHIHUIIAIGHOM YCIYTd MOJAHO B COOTBETCTBHH ¢ HMH(pOpMamuei o
CpOKax H IMOpsIKe MPeROCTaBICHHs MyHUIUNAIBHOMH yCiIyry, onyOauKkoBaHHOH Ha EquaoMm mopraie,
Pecny6nukanckoM nopraie.

2.9. [Mops ok, pa3Mep U OCHOBaHHs B3UMaHHs I'OCYAapCTBEHHOM NMONUIMHEI MJIM MHOH ILIATHI,
B3MMaeMOii 3a IPeI0CTaBIEHHEe MyHUIIUNIAIBHOM yCIIyTH

MyHI/IHI/IIIaJIBHaSI yciyra npeaocCTaBJII€TCA Ha 06e3B03MEe3IHOM OCHOBE.

2.10. Tlepedens yciryr, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH H 00S3aTENbHBIMHU JUIs IIPEAOCTABIICHHS
MYHHUIMIIAIBHOM YCIIYTH, B TOM YHCIIE CBEJICHUS O JOKyMEHTE (JIOKyMEHTaX), BhIIaBaEMOM
(BBIIaBAEMBIX) OPraHU3AIMSIMHE, YJaCTBYIOIIHUMH B IIPEJIOCTABICHUH MYHHIUIIAIBHBIX YCIyT

[IpenocraBieHune HEOOXOAUMBIX B 00s13aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. INops/oK, pa3Mep U OCHOBAaHHUS B3UMAaHHs ILIATHI 3@ IPEIOCTABIIEHUE YCIIYT, KOTOPHIE SBIISIOTCS
He0OXOIUMBIMHU M 00s3aTeIbHBIMHE IS IPEAOCTABICHHS MyHUIIUIIATBHOM yCIIyTrH, BKIIXOYas
HH()OPMALIMIO 0O METOJMKE pacyeTa pasMepa TaKo# IjaTel

IIpenocrasieHre HEOOXOUMBIX U 00s3aTeIBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMaJIbHBIM CPOK OXKHIAHHUS B OYEpe/id IIPHU 10Jadue 3anpoca O MpeAoCTaBICHUH
MYHHIUIATBHON YCIIYTH, YCIyTH, IPeOCTaBIseMOM OpraHu3alkei, yIacTBYIOIIEH B IIPEOCTABICHUH
MYHHIUIIATBHOM YCITyTH, ¥ IIPU MOTy4eHHH pe3yIbTaTa PEeI0CTaBIECHHS TaKHX YCIyT

2.12.1. Bpems oxuIaHus TIPH NOJa4e 3asBJICHHS HA MOJTyYEHHE MYHHIUIAIBLHON YCIyIH - HE
Oonee 15 MUHYT.

2.12.2. Tlpu mosy4eHUuH pe3ybTaTa IpeA0CTaBICHUS MyHHIUNAIBHOM YCIIyIrH MaKCHMAJIbHBIH
CPOK OXKHJIaHHS B OUepeIH He JOJDKEH MPEBhIIATh 15 MUHYT.

2.13. Cpok ¥ mOPSIOK PErHCTPaIMy 3a1poca 3assBUTEII O IPEAOCTaBICHHH My HUIUNIAIBLHOK YCIyTH U
YCIIyTH, IPEIOCTABIIIEMON OpraHU3aluei, yJacTBYIOIIEH B IPEIOCTABICHHH MYHHIMIIAIBHOM YCIIyTH,
B TOM YHCJI€ B 3JIEKTPOHHOH (opme

2.13.1. Ilpu nuunoM obpamenud B M®L] B 1eHbp mojauu 3asBJICHHS 3aABHTEIIO BBHIIACTCH
pacmucka u3 AVC MO®Il ¢ perucTpalldOHHBIM HOMEPOM, IOATBEPKIAIOLIMM, YTO 3asABIICHUE
OTIIPABJICHO, U IaTOH MOJAaYH 3asBJICHUS.

2.13.2. Tlpu HampaBiieHHH 3asBIeHHs nocpenctBoM Exmnoro moprana, PecrmybmmkaHckoro
mopraja 3asBHTENb B JIeHb IOJayd 3asBJICHHs IOJy4aeT B JM4YHOM KabuHere PecmyGimkaHckoro
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TopTajia ¥ I0 3JIEKTPOHHOH MOYTe yBEAOMIICHHE, MOATBEPXK/IAIOLIee, YTO 3asBICHHE OTIPABICHO, B
KOTOPOM YKa3bIBalOTCSI PErMCTPAllMOHHBIM HOMED | JaTa I0/a4H 3asiBJICHHUS.

2.13.3. Ilpu nuuHOM OOpameHuy B VICIONKOM B JI€HPb IOJAYH 3asBJICHHS YIOJIHOMOYEHHBIM
AOIDKHOCTHBIM  JIMIIOM  MICToNIKOMa  3asBUTENMIO BBITACTCS pPAcIHCKa W3 aBTOMATH3HPOBAHHO
HH(pOPMALMOHHON CHCTEMBI, PEIHA3HAYEHHOM U OKa3aHHs TOCYJIaPCTBEHHBIX U MYHHIUIATBHBIX
YCIIYT, € PETHCTPAllHOHHBIM HOMEpOM, JAaToOi MOJa4 3asBICHHS W IMEPEYHEM MPECTABICHHBIX
JIOKyMEHTOB.

2.14. TpeboBanus K NOMENIEHUAM, B KOTOPBIX MPEAOCTABIIAETCS MyHHIHIAIbHAS yciyra, K 3aiy
OXKHJAHHMS, MECTaM JUls 3alOJIHEHHS 3alPOCOB O MPENOCTAaBICHHHM MYHHIUNAIBHON yCIyTH,
MH(QOPMAIMOHHBIM CTEHJaM C 00paslaMH HX 3allOJHEHHS U IIepedHeM JIOKyMEHTOB, HEOOXOIMMBIX
JUIs IPENIOCTABIICHHS KaXIOH MYHHIHIIAIBHON yCITyTH, PasMEIIECHHIO U O)OPMIIEHHIO BH3YalbHOIA,
TEKCTOBOHM H MYJIbTUMEMHHON HH(POPMAILIHHU O TIOPSKE NMPEIOCTABICHUS TAKOM YCIYyTH, B TOM 4YHCJIe
K 00eCIeYeHHIO OCTYITHOCTH JUISl HHBAIK/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (benepasbHBIM
3aKOHO/JIaTeIbCTBOM M 3aKOHOJATENLCTBOM Pecny6miku Tatapcran o conmanbHOl 3aluTe HHBATHIOB

2.14.1. IlpenocrasiieHne MyHHIUIATBHOMN YCIYTH OCYIIECTBISETCS B 3aHHAX U OMEIIEHUSX,
000pyI0BaHHBIX TIPOTHBONOXKAPHOM CHCTEMOMN M CHCTEMO MOKAPOTYIIEHHSL.

Mecra npuema 3asButeneil 06opyayioTCs HEOOXOAMMON MeGenbio I ohOpMICHHS
JIOKyMEHTOB, HH(GOPMAIIHOHHBIMH CTEH/IaMH.

2.14.2. B coOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoii Penepanum o conHanbHOM 3amuTe
MHBAIH/IOB B LEJSIX OSCHPENSTCTBEHHOTO IOCTYNa K MECTY IIPEJOCTABICHUS MyHUILIMNANBHON YCIIyTH
obecneunBaeTcs:

1) obecrneynBaercs GeCpPENATCTBEHHBIH JOCTYN HHBAIMAOB K MECTY IIPEIOCTABICHHS
MYHHIHIAIBHOH yCIyrH (yAOOHBIH BXO-BBIXO/] B IIOMEIIEHHS U IIEPEMEIIEHUE B HX IpeieNax);

2) Bu3yalbHas, TEKCTOBas M MyIbTHMEIMHHAS HHPOPMALHUs O TOPSIKE NMPEIOCTABICHHS
MYHHIIHTIQTBHON YCITYyTH pasMellaeTcs B yAOOHBIX /Ul 3asBHTeNedl MecTax, B TOM YHCJE C y4eTOM
OrpaHHYEHHBIX BO3MOXKHOCTEH HWHBAJIH/IOB;

3) CONpPOBOX/EHHE WHBAIHUIOB, MMEIOIIMX CTOMKHE PAacCTPONCTBA (YHKIMH 3DEHHS H
CaMOCTOSATENIBHOIO NIEPEABIXKEHUS, U OKa3aHHE UM ITOMOIIH;

4) BO3MOXHOCTb CaMOCTOSITENLHOTO MEPEIBHKCHHS [0 TEPPUTOPHH, HA KOTOPOIf
PacrookeHsl 00BEKTHI CONMANBHOM, HHXKEHEPHOH U TPaHCIOPTHOM HH(PACTPYKTYp, BXOJA B TAKHe
OOBEKTHI M BBIXOJA M3 HHX, ITOCAJKH B TPAHCIIOPTHOE CPEJCTBO M BHICAJKH U3 HETO, B TOM YHCIIE C
HCII0JIb30BaHUEM Kpecia-KOJISCKH;

5) Halexamiee pasMelleHHe 00OpYNOBaHHS M HOCHTENEH HH(OPMAIUH, HEOOXOIUMBIX
juis obecriedeHrs GeCpPEnATCTBEHHOrO JOCTyIa HHBAIMIOB K yCIyraM C y4€TOM OrpaHHYeHHH HX
)KU3HEIEATEIIHHOCTH;

6) nybiupoBanue HEOOXOMMMOM JUIS HHBATHIOB 3BYKOBOM U 3pUTENHHOM HH(pOPMALHH, a
TaKXKe HAJMKCEH, 3HAKOB ¥ MHOM TEKCTOBOH M rpapuyeckoil HHGOPMAIUH 3HAKAMHU, BHIIOJHEHHBIMA
penbedHO-ToUeuHBIM mpupTOM Bpaiis;

7) IOmycK CypAONEepeBOIYHKA H THHIOCYPAOIEPEBOUHKA;

8) momyck COGAaKku-MpOBOJHMKA IPH HAIMYAH JOKYMEHTa, IOATBEPKIAIOLIET0 ee
crenuanbHoe 00yYeHHe U BBIIABAeMOro 1o Gopme H B MOPS/KE, KOTOPHIE YCTAHOBIEHBI IIPHKA30M
MununcrepcTa Tpyna M conuanbHOH 3ammThl Poccmiickoit ®@enepanuu ot 22.06.2015 Ne 3861 «O6
YTBEPXKACHHH (OPMBI HOKyMEHTa, MOATBEPIKIAIOMIErO CIIELHAIbHOE 00ydeHne COOaKH-TIPOBOIHHKA,
U NIOPSIIIKA €TO BBIIAYMY.

2.14.3. TpeGoBaHusi B 4acTH 0OeCTIeeHHs JOCTYITHOCTH JUIsl HHBAIMIOB OOBEKTOB, B KOTOPBIX
OCYMIECTBIIAETCA INPENOCTABICHHE MYHHUMIAIBHOA YCIYTH, H CPEICTB, HCIOIB3YyEMBIX IIPH
IPENOCTABICHUH MYHHIMIIAIBHON YCIYTH, KOTOPBIE yKa3aHbl B MOMMyHKTaXx 1 — 4 myHkra 2.14.2.
aJIMHHHCTPaTHBHOIO PEIJIaMEHTa, MNPHMEHSAIOTCS K OOBEKTaM M CpENCTBAM, BBEJCHHBIM B
SKCILTyaTalHIO MK NPOIIEIIIHM MOJEPHU3ALHIO, PEKOHCTPYKIHIO 1ocie 1 uions 2016 roxa.
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2.15. Iloka3zarenu DOCTYHHOCTH M KayeCTBa MYHHIMIIATHHON YCIyTH, B TOM YHCIIE KOJIHYECTBO
B3aMMOJICHCTBHH 3asiBUTEJIS C JOJDKHOCTHBIMH JIMLAMH IIPH IIPEAOCTAaBICHUU MyHUIMIIAILHON YCIYTH
U HUX [OPOJODKUTENIHOCTh, BO3MOXKHOCTH IONy4YeHHs HH(OpMAlMH O XOoJAe MpeNoCTaBJICHHS
MYHHIUNAIBHOW YCIYI'H, B TOM YHCJIE C HCIOIb30BaHHEM HH(POPMAIMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH, BO3MOXXHOCTh JIMOO HEBO3MOXXHOCTh IIOJIYYE€HHS MYHHUUNAIGHOM YCIyTH B
MHOTO(YHKIIHOHAJILHOM IIEHTPE IIPEAOCTaBIEHHs rOCYapCTBEHHBIX ¥ MyHUIUIIAJIBHBIX YCIYT (B TOM
YKcjIe B OJIHOM 00beMe), B JTIF0OOM TEppUTOPUAIBHOM MoJpa3zesieHuu Vcrnonkoma HCIIOMHUTENBHO
pacmopsiauTensHoro  McmonkomMa — MECTHOTO — caMOyNpaBiIeHHs, 10 BBIOOpY — 3asBUTEINA
(9KCTEpPUTOPHANIBHBIA  IPUHLHUI), IOCPEACTBOM 3alpoca O NPEAOCTABICHHH  HECKOJIBKHX
rOCyJapCTBEHHbIX W (WIHM) MYHHIUNAIBHBIX YCIYT B MHOrOQYHKIHOHAIBHBIX LEHTpax
IPEIOCTABICHUAS] TOCYIapCTBEHHBIX M MYHHIHMIAIBHBIX YCIYI, NPENYCMOTPEHHOro crarbed 15.1
®enepanpHOro 3akoHa Ne210-®3 (KOMIUIEKCHBIH 3aI1poc)

2.15.1. IToka3zaTensiMH TOCTYITHOCTH IIPEIOCTABICHUSI MyHULIUIIAJIBHON YCIIYTH SBIISFOTCS:

PACIIOJIOKEHHOCTh TOMEIIEHHs, B KOTOPOM BEJIETCsS IPHEM, BblIa4ya JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTa;

HaJIMude HEeOOXOJMMOro KOJIMYEeCTBA CIEHUAIUCTOB, a TAaKXKe IIOMEINEHHWH, B KOTOPBIX
OCYILIECTBIIAETCS IPHEM JIOKYMEHTOB OT 3asABHTEIICH;

HaIM4He HMCYepIbIBalomeld HHpopManuu o crocobax, MOpsaKe H CPOKaX IPeJOCTaBlIEHHs
MYHHIMIAIGHON yCIyrd Ha HH(OPMAIMOHHBIX CTeHAaX, EnmHom moprane, PecmyGnukanckoM
nopraje, oQUIMATHFHOM CaliTe MyHHIMIIATEHOTO paiioHa;

OKa3zaHHe [IOMOIIY HHBAIM/AM B IPEOJ0JIeHHH GaphepoB, MEIMIAIONIMX MOIYYEHUIO UMH YCIyT
HapaBHE C APYTUMH JIHLaMH.

2.15.2. [Toka3aTessMHu Ka4yecTBa MMPeI0CTABICHUS MyHHUIUIIAJBHOM YCIYTH SBJISIOTCS:

1) cobmmoieHre CPOKOB IIPUEMA M PACCMOTPEHHUS IOKYMEHTOB;

2) cobIoieHre CpOKa MOTy4YeHH s pe3y/IbTata MyHUIIUIIATbHON yCITyTH;

3) orcyrcTBHE OOOCHOBAHHBIX JKalo0 Ha HapylICHHsS aIMHHHCTPaTHBHOIO PpErjaMeHTa,
coBepiieHHble paboTHHKaMu Mcnonkoma;

4) KONMMYECTBO B3aMMOZCHCTBUN 3asBHTENS C JODKHOCTHBIMHM Jmuamu (Oe3  ydera
KOHCYJIbTAllUi):

B3auMoieiicTBHEe 3asBHTENs ¢ paborHukamu Mcmonkoma miaum M®L] mpu mpenocraBieHUH
MYHHIMIAIGHON YCIYTH OCYIIECTBIAETCS OJMH pa3 MPH MPEICTABICHWH 3asBJICHHUS CO BCEMH
HEOOXOJMMBIMH JJOKyMEHTAMH;

OJIMH pa3 B cilydae HEOOXOIUMOCTH TOJYYEHHs Pe3yybTaTa IPeJOCTaBICHUS MyHUIUIATBHON
yeayru B Ucnonkome wm M®II B dopme dK3eMIUIApa 3NMEKTPOHHOrO NOKYMEHTa Ha OyMaXHOM
HOCHTEJIE.

I[IpoI0JKUTEIBHOCTh OIHOTO B3aHMOJEHCTBHS 3aABUTENsS. C JOJDKHOCTHBIMH JIMI[AMH IIPH
TIpe0CTABICHAH MyHHIIUTIATBHOH YCIIYTH HE MPEBBIMIAET 15 MUHYT.

3asBUTENb BIpPABE OILEHUTH Ka4eCTBO NPEJOCTABICHUS MYHHIMIAIBLHOMW YCIYTH C IIOMOIIBIO
YCTPOHCTB TOABHKHOM paanoTeneOHHOM CBA3H, C HMCHONb30BaHWEM PecmybimkaHCKoro noprana,
TEPMHHAIBHBIX YCTPOHCTB.

2.15.3. Madopmamus 0 X0z MPpeOCTaBICHH MyHHIMIATbHOMH YCIyrd MOKET OBITh IOJTyYeHa
3asgBUTENIeM B JUYHOM KabmHere Ha ExmHom moprane, PecmybGmukanckom mopraine, B Mcmonkome,
MO®II.

2.15.4. TIpenocTaBieHre MyHULUIIAIBHON yCIIyTH OCYyIIeCTBIseTCs B mo6om M®I] o BeiGopy
3a9BUTENS HE3aBHCHUMO OT MECTa €ro JKHTEIbCTBA MM MecTa (AKTHYECKOrO IIPOKMBaHMS
(npebriBanus) Ha Tepputopuu Pecy6muku Tatapcran o 9KCTEppUTOPHATIBHOMY PHHIIAITY.

MyHuIMIIATBHAS YCIIyTa B COCTaBE KOMILIEKCHOTO 3apoca He IPEIOCTaBIIsSETCS.

2.16. ViHble TpeGOBaHHUS, B TOM YHCIIE YYHTHIBAIOIIHE 0COOEHHOCTH NPEIOCTABICHHS MyHHIUNIATEHOM
YCIIyTH 110 9KCTEPPHTOPHAIBHOMY NPHHIHITY (B CIydae, €CJId MyHHIMIATbHas yCIyra
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NPENOCTABIAETCS 110 3KCTEPPUTOPUATIBHOMY IPHHIIUITY) H OCOOCHHOCTH IIPEIOCTABICHHUS
MYHHUIHMIAIBHOM yCIIYTH B 3JIEKTPOHHOM (opme

2.16.1. Tlpu npenocraBleHMH MyHHIHNATBHOH YCIYTH B 3J€KTPOHHOM dopme 3asBUTENH
BIIpaBe:

1) nomyuuts MHPOPMAIHIO O MOPSIKE H CPOKAX MPENOCTABICHHS MYHHIMIATBHOMH YCIIYTH,
pasmMenieHHyo Ha Equnom noprane, Pecy6ikanckom mopraie;

2) moznare 3asBICHHE O NPEIOCTABJCHHH MYHHIMIIAIBHON YCIyrM W HHBIE JOKYMEHTHL,
HEOOXOMMBIC UL IPEAOCTABIECHHS MYHHIMIAQIGHONH YCIYyrH, B TOM 4HCIE JOKYMEHTHl M
HH(OPMALHIO, IEKTPOHHbIE 00pPa3kl KOTOPHIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHH C IIYHKTOM 7.2
dactd 1 craten 16 @enepambHoro 3akoma Ne 210-®3, ¢ wmcmons3oBanumeM Pecmy6imkanckoro
nopraia;

3) mONyYMTH CBENEHHS O XOJ€ BHIIONHEHHS 3asBICHHI O NMPENOCTABICHHH MyHHIHIAIBHOM
YCIIyTH, IOJJAHHBIX B 3JIEKTPOHHOU (opme;

4) OCYILIECTBUTH OLEHKY Ka4eCTBa IPEI0CTABICHHS MYHHIMNIATBHOM YCIyTH;

5) TOIYYHTH pe3yJbTaT NpPeJOCTaBIEHHS MYHHIHMIATBHON yCIyrH B OpMe 3IEeKTPOHHOrO
JNOKyMEHTa;

6) mnonate xkanoOy Ha pemeHue u JeiictBue (Gesmeiicteue) Mcmonkoma, a Takke ero
JOJKHOCTHBIX JIML, MyHHIMNATBHBIX CIIy)XalMX MOCPeAcTBOM PecmybimmkaHckoro noprana, moprana
enepanbHON  rocysapcTBEHHONW — HMH(OPMAIMOHHONM  CHCTeMbI, obecmeumBaiomel  mporecc
HocyeOHOro (BHECY1e0HOr0) 00KATIOBaHHUS EINeHUH 1 JeHcTBHH (Ge31eliCTByS), COBEPIIEHHBIX IPH
NPEeIOCTaBJICHUH TOCYJAPCTBEHHBIX U MYHUIMNAIBHBIX YCIyr VcrmonkoMamw, MpexocTaBisIOMUAMH
rOCyJIapCTBEHHbIE M MYHMIMIAIbHBIE YCIyIH, MX NO/DKHOCTHBIMH JIMI[AMH, TOCYJApCTBEHHBIMH H
MYHHUIHIIAIBHBIMH CITYKAIHAMH.

2.16.2. ®opmupoBaHUe 3asBIEHHS OCYIIECTBISETCS MOCPEICTBOM 3allONHEHHS JIEKTPOHHOM
¢opmel 3asgBnenus Ha PecrmyGnmukanckoM moprane 6e3 HEOOXOJMMOCTH JOMONHHUTEIBHOM II0JauH
3asBJIEHHS B KaKO#-1mu00 uHOM dopme.

2.16.3. IIpu ¢popmMupoBaHHH 3asBIICHHS 00€CIIEUNBAETCS:

1) BO3MOXHOCT KONMPOBAHHS M COXPAaHEHHS 3asBICHHS M HHBIX JOKYMEHTOB,
HEOOXOJUMBIX ISl IPEOCTABIICHHUS YCIYTH;

2) BO3MOXHOCTb 3QIIOJIHEHHS HECKOJBKHMH 3asBHTE/SIMH OJHOM 3JIEKTPOHHOMK (HOPMBI
3asBJICHAS TIPH OOpallleHHH 3a yCIyraMH, Mpe/oNaraloiiMy HAllPaBJIeHHe COBMECTHOTO 3asiBIICHHS
HECKOJIbKUMH 3asBHTEIISIMHU;

3) BO3MOXHOCTB Ne4aTH Ha GyMa)KHOM HOCHTEJIE KOIIHH 3JIEKTPOHHON (hOPMBI 3asBIICHHUS;

4) coxpaHeHHE paHee BBEJICHHBIX B JJICKTPOHHYIO ()OpMY 3asBJICHHUS 3HAYEHHH B JHOOOI
MOMEHT 110 XEJIaHHIO N0JIb30BATEIIs, B TOM YHCJIE IPH BOSHUKHOBEHHH OIIMOOK BBOJA M BO3BpATe I
IIOBTOPHOI'O BBO/Ia 3HAYEHHH B 3JIEKTPOHHYIO (OpPMY 3asiBJICHHUS;

5) 3amonHeHMe IONEH ODJIEKTPOHHON (OPMBI 3asBJIECHHS [0 Hayala BBOJA CBEICHHIH
3asBHUTEJIEM C UCIIOIb30BaHHEM CBeIIeHHH, pasmelieHHbIX B ECUA, u cBenenwii, ony6IMKOBaHHBIX HA
Pecniy6nukanckoM moprase, B YacTH, KacaloIIEHCs CBEJEHMI, OTCYTCTBYIONIUX B €IUHON CHCTEME
UJICHTH)UKAUH U ayTeHTH()HUKAIUH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIOOOH H3 OTAloOB 3alONHEHHS SJEKTPOHHOH (OPMBI
3asBJIeHHA 6e3 MOTepU paHee BBEACHHOM HH(OPMALIUH;

7) BO3MOXHOCTH JIOCTYTIA 3aBUTEIIS K paHee MOJAaHHLIM MM 3asBJICHHSM B TEYEHHE HE MEHEe
OJIHOTO T0/Ia, 8 TAKXKE YaCTHYHO C(HOPMUPOBAHHEIM 3asIBJIEHHSM - B TEUCHHE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3assuteneil Ha npueM B M®II (nasee - 3amuch) OCymeCTBIAETCS TOCPEACTBOM
PecnyGimkanckoro nopraina, TeneoHa KoHTakT-neHTpa MOL].

3asBATEINO NPEOCTABISETCS BO3MOKHOCTh 3aIIHCH Ha JIOOble CBOGOHbIE /IS IPHEMa JaTy 1
BpeMs B IIpe/IeIaX YCTaHOBJICHHOTO B MHOTO(YHKIIHOHAIBHOM II€HTpe rpaduKa npueMma.

3anuch Ha ONpEIENICHHYIO JIaTy 3aKaHYHBACTCS 33 CYTKH JI0 HACTYIUICHHS TON JaThL.

Jlns ocymiecTBICHHs MpPeBAPUTENBHON 3alHCH MOCPEACTBOM Pecmy6iuKkaHCKOro moprana
3asIBUTENI0 HEOOXOIMMO yKa3aTh 3alpaliiBaeMble CHCTEMOI JaHHbIE, B TOM YHCJIE:
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damumio, MM, 0TYECTBO (P HAIMYHH);

HOMep TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (110 XKEJIaHHIO);

XKeJNaeMyIo JaTy U BpeMs IpHeMa.

B ciyyae HECOOTBETCTBHS CBENEHHH, KOTOpPhIe COOOMIMI 3asBHTENb MPH MPeIBAPUTEIBHOMN
3allHCH, IOKYMEHTaM, [IPE/ICTABICHHBIM 3asBUTENIEM IIPH JIMYHOM IIPHEME, [IPEIBAPUTENbHAS 3aIHCh
AQHHYJIUPYETCHL.

Ilpu ocymecTBICHHM NpEIBApUTENLHON 3alHCH 3asSBUTENIO0 OOECIEUHBACTCS BO3MOXKHOCTE
pacreyaTars TaJOH-IOATBEPXKICHHE. B cirydae, eciy 3asBHTEb COOOIIUT aapec 3JI€KTPOHHOM ITOYTHI,
Ha yKa3aHHBIH a[Ipec TaK)Ke HANpaBISeTCs HHPOPMAIUs O MOATBEPXKICHUH IPEABAPUTEILHON 3aIHCH
C yKa3aHHEeM JaThl, BpEMEHH H MECTa IpHeMa.

[Ipu ocymiecTBieHMH TIpEeNBAPUTENbHOM 3alHCH 3asBHUTENb B 00S3aTENBHOM IOPSIKE
MHOOPMHUPYETCS O TOM, YTO MNpENBAPUTENbHAS 3allHCh AHHYJIUPYETCS B CIIydae €ro HESBKH II0
HCTEYEeHHH 15 MHHYT ¢ Ha3HAYEHHOT'O BPEMEHH MpHUeMa.

3asBUTEINb B T000E BpeMs BIIPaBE OTKA3aThCS OT MPEABAPUTEIHLHOM 3aIHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHHS HHBIX JIEHCTBHIM, KPOME MPOXOXKICHHS
MICHTHQHKAIMH M ayTeHTH()HKAMH B COOTBETCTBHM C HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoit ®eneparyu, ykazaHus e IpUeMa, a TakKe IPeJ0CTaBIeHUs CBEICHHUH, HE0OXO0IMMBIX
Il pacyeTa JUIMTEbHOCTH BPEMEHHOIO HHTEpBala, KOTOPBI HEOOXOJMMO 3a6pOHMpPOBATH IS
npHema.

3. Cocras, mocJ1e10BaTEILHOCTH H CPOKH BbINOJIHEHHS AIMHUHHCTPATHBHBIX NPOLEAYP,
Tpe0OBaHHA K NOPSAKY HX BBINOJIHEHHs], B TOM YHCJI€ 0CO0EHHOCTH BBHINOJIHEHHS
aIMHHHCTPATHBHBIX NPOLEYP B 3JIeKTPOHHOI (popMe, a TAKIKE 0COOEHHOCTH BBINOJTHEHHS
a/IMHHHCTPATHBHBIX NPONEAYP B MHOT0(YHKIIHOHAJIBHBIX IEHTPAX

3.1. Onucanue nocIen0BaTeIbHOCTH ACHCTBHMN IPH IPEI0CTaBICHUH
MYHHUIUIAIBHOMN yCIyTH

3.1.1. IlpenocraBieHne  MyHHLHMIAIBHOW  YCIYyrM BKIIO4aeT B ce0s  Cleayromue
aIMHHHCTPATUBHBIE MTPOIIETYPHI:

1) KOHCYTBTHPOBAHHE 3ASIBUTEIIS;

2) IpUHATHE U PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, IIPEACTABIIEHHBIX 3asBUTEIIEM;

3) HanpaBJIeHHE MEXXBEJOMCTBEHHBIX 3allPpOCOB B OpraHbl, YYacCTBYIOIIUE B IPEIOCTABICHUH
MYHHLMIIAIBHON YCIIYTH;

4) moaroToBKa pe3yJsibTaTa MyHHLIUIIAIBHOM YCIIyTH;

5) BbIaya (HanpaBjIeHHE) 3asBUTEIIO pe3ysIbTaTa MyHUIIMIATBHON YCITyTH;

6) ucnpaBIeHUE TEXHHYECKUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIUI 3asIBUTEIIIO

3.2.1. OcHoBaHMEM Hayajla BBIIOJHEHHMS AJMHUHHUCTPATHBHOM IMPOLELYPHl  SBISETCS
oOpainenue 3asBUTEIS 110 BOIIPOCAM, CBS3aHHBIM C IIPEOCTABICHHEM MYHHUIUIIAILHON YCIyTH.

JIOJDKHOCTHBIM JTAIIOM (paOOTHHKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHHHUCTPATHBHON
IPOLEAYPHI, SBISETCS:

npu obpammenuu 3asButenst B MOL] — paborauk MOII;

npu obpameHuH 3asBHTeNss B McnonkoM - Beaymuii cnenmanuct  VCIOTHHTENIBHOTO
KOMHUTETA (Jajiee - JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIETHPOBAHHME).

3.2.2. asButenb BIpaBe 0OPATHTHLCS 3a KOHCYNbTANUEH O MOPSIIKE W CPOKAX MPENOCTABICHHS
MYHHIUNATBHOA yeiryrd B MOL] mu4HO ¥ 110 TenedoHy U 3JIeKTPOHHOM IOYTe.

Pa6orark M®I] KOHCYIBTHPYET 3aABUTENS, B TOM YHCIIE [0 COCTaBy, (OpMe Mpe/ICTaBISIEMO
JOKYMEHTAIMU U IPYTMM BOIPOCAM JIJIsl IOJTyYEeHHUs] MyHUIIUIIAIBLHON YCIIYIH.



15

3asgBUTENb MOXET IOJYYHTh HMHPOPMALHUIO O IOPAAKE IPEJIOCTABICHUS MYHHIUIAIBHOM
yciyrd Ha opunransHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMHHUCTpaTHBHBIE NPOIEIYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBIOJHSIOTCS B
JIeHb 0OpalleHus 3asBUTEIIS.

PesynbTaraMu BBIIOJHEHUS AJIMUHHCTPATHBHBIX IPOLEAYP SBISIOTCS: KOHCYJIBTAIMS IO
cocraBy, (hopMe MpeACTaBIsIEMON TOKYMEHTAIMH H APYTHM BOIIPOCAaM, HEOOXOJUMBIM VIS TOJTYYCHHUS
MYHHIUTIATGHOH YCIIyTH.

3.2.3. 3asBuTens BopaBe oOpaTuthes B Mcemonkom 1o TenedoHy M 3JEKTPOHHOH moute, a
TaKXKe MOJYYHTh KOHCYJIbTalMio Ha PecmyOnmkanckoMm mnoprane, caiite Mcnonkoma o mopsake H
CpOKax MpeJOCTaBICHAS MyHUIIMIIATBHOM YCIyTH, B TOM YHCIIE 110 COCTaBy, (popme MpecTaBIsIeMOn
JTOKYMEHTALMH B JPYTUM BOIIPOCAM JUIS TOJyYeHHsI MyHHIUIIATbHOM YCIIyTH.

JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJBTHPOBaHHE HH(MOPMHpYET 3asABHTENS B
COOTBETCTBHH C TpeOOBaHHUSIMHU IMyHKTA 1.3.4 aIMUHHCTPAaTHBHOTO PEraMeHTa.

AJIMUHHCTpPAaTHBHBIE MPOLEIYPhI, YCTAHABIMBACMbIe HACTOSIMM ITYHKTOM, BBIIOJHSIOTCS B
TeYeHue TpeX pabounx JHel co JHS MOCTYIUICHUS 0OpalleHusl.

Pe3ynbpraraMu BBITOJHEHHS aIMUHHUCTPATHBHBIX IIPOLEAYP SBIIAIOTCA: KOHCYJIBTAlUH IO
cocTaBy, opMe mpeacTaBIsieMOi TOKYMEHTAlluH | APYTHM BOIIPOCaM, HEOOXOIMMBIM ISl IIOTyYEeHHS
MYHHLIMIIAIBHON YCIIYTH.

3.3. [IpuHATHE B paCCMOTPEHHUE KOMILJIEKTA JJOKYMEHTOB,
IPE/ICTaBIICHHBIX 3asBUTEIIEM

3.3.1. IlpuemM DOKYMEHTOB IUISl IIPEIOCTaBICHHsS MyHHIHMNAIBbHOH yciyrd 4epes MOI[ wim
ynanerHoe padouee mecto MOILI.

3.3.1.1. 3asButensr (mpenacraBuTeNnb 3asBHTENs) obOpamaercs B M®IL[ ¢ 3ampocom o
TIpeI0CTaBIEHHH MYHHIUIIAIBHON YCIIyTH H IIPE/ICTaBIAET JOKYMEHTBI B COOTBETCTBUH € IIYHKTOM 2.5
aIMHHHCTPATUBHOT'O pETJIaMEHTa.

3.3.1.2. Pa6orauk M®LI, Beaymuii npueM 3asBIeHUN:

ompezesseT mpeaAMeT oOpalleHus;

yIOCTOBEPSET JINYHOCTD 3asIBUTENIS,

IIPOBOJHT IIPOBEPKY MOJHOMOYHIA JIMIIA, IOAOIIEr0 JOKYMEHTBI,

TIIPOBOJIAT NPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAaHMSAM, yKa3aHHBIM B IIyHKTE 2.5
aJIMHHHCTPATUBHOTO PETJIAMEHTA,

3aIoJHAET NEKTPOHHYI0 (opmy 3asBirenus B ANC MOLI;

IIpY [PEAOCTABJICHHN JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aJIMHHUCTPATHBHOIO PErlaMeHTa
Ha OyMa)XHOM HOCHTEJIe, OCYIIECTBIIAET CKAHMPOBAHHUE MPE/ICTABICHHBIX JOKYMEHTOB,;

pacneuarsiBaet 3asBieHue uz AMC MOLJ;

Tniepe/iaeT 3asBUTENIO Ha IIPOBEPKY U MOJIIHMCAHHE;

nociie NOANMCAHUs CKaHupyeT noanucanHoe 3assinerue B AUC M®L];

sarpyxaer B AVC MOI[ [OKyMeHTBI, HpEJCTaBICHHbIE B JIEKTPOHHOH Qopme wum
3JIEKTPOHHbIE 00pa3bl OTCKAHHPOBAHHBIX JIOKYMEHTOB, (OPMHPYET 3JIEKTPOHHOE €10,

BO3BpAIaeT MOAMMCAHHOE 3asABJICHHE U OPUTHHAIIBI OyMaXKHBIX JIOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACITUCKY B IIpHEME IOKYMEHTOB.

AJIMHHHMCTpPAaTHBHBIE IPOLEIYPHl, yCTAHABIMBAEMbIe HACTOSINIUM ITyHKTOM, BBIIOJHSIOTCS B
JIeHb OOpaIeHus 3assBUTEIIS.

Pe3ynpTaTaMu BBIIOJHEHUS] aIMHHHCTPATHBHBIX IPOIENYp SBISIOTCS: FOTOBOE K OTIIPABKE
3asBJICHHE ¥ MMaKeT JJOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HanpaBiseT nakeT JOKyMEHTOB, IPHHATHIX OT 3asBUTeNs B Mcnonkom
B 3JIEKTPOHHO# (popMe (B cOCTaBe IMAKETOB JIEKTPOHHBIX JIE]) B TEYEHHE OJHOTO pabodero AHs O JAHS
oOparieHus 3asiBUTENS B CTPYKTypHOe nozpaszaeneaue MOLI,
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Pe3ynbrataMy BBINOJHEHHS aJMHHHCTPATUBHBIX NPOIEAYD SBISIOTCS: 3asBICHHE H ITAKeT
JIOKYMEHTOB (JIEKTPOHHOE 1€I0), HalpaBieHHbIe B MICTOIKOM, II0CPEICTBOM CHCTEMBI SIEKTPOHHOTO
B3aHMOJIEHCTBHS.

3.3.2. Ilpuem NOKyMEHTOB JUIsi NpPEJOCTABICHHS MyHHIMNATHHOM YCIyrH B 3JIEKTPOHHOM
dopme yepe3 PecryOuikanckuii moprai.

3.3.2.1. 3asBuTens I MONAYM 3asABICHHS B JJEKTPOHHON (hOpMe BBIIOIHSAET CIIETyIOIHE
NeHCTBHSL:

BBITIOJIHSET aBTOPU3AIIHIO;

OTKpBIBaeT OPMY SIIEKTPOHHOTO 3asiBIICHHUS;

3an0/HAeT (GOpMy 3JIEKTPOHHOTO 3asBICHHS, BKIIOYAIOIIYIO CBEICHHS, HEOOXOIUMBIE M
00s3aTeNbHbIE IS IPEIOCTABICHUS MyHHIUIIATLHON YCIIyTH;

NPUKPEIUIET JNOKYMEHTHI B 3JIEKTPOHHOH (opMe MM 3JI€KTpPOHHBIE 00pasbl JOKYMEHTOB K
(bopMe 3TeKTPOHHOTO 3asiBIeHHs (IPH HEOOXOAUMOCTH);

MOATBEPXKAAET (PAKT O3HAKOMJICHHSI H COTJIACHS C YCJIOBHSIMH M IOPSKOM HPEJOCTaBICHHS
MYHHIHUIAIBHON YCIyTH B 3JIEKTPOHHOH (opme (YCTaHABIMBAET COOTBETCTBYIOILYIO OTMETKY O
COracuy B (opMe 3JIEKTPOHHOTO 3asBIICHHS );

MOATBEPXKIAET JOCTOBEPHOCTh COOOIIEHHBIX CBEACHUH (YCTaHABIMBAET COOTBETCTBYIOILYIO
OTMETKY B (hOpMe 3IEKTPOHHOTO 3asIBJICHHS);

OTIPABJISAET 3AMOJHCHHOE 3JIEKTPOHHOE 3asBlICHHE (HAXKMMAET COOTBETCTBYIOILYIO KHOIKY B
(bopMe EeKTPOHHOTO 3asBJICHHUN);

3JIEKTPOHHOE 3asBJICHHE MOJAIMMCHIBAETCS B COOTBETCTBHH C TpeOOBaHWSAMH MyHKTa 2.5.3
aJIMHHUCTPATUBHOT'O PETJIaMEHTAa;

T0JIy4aeT yBeJOMJICHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asBIICHHS.

®opMaTHO-JIOTHYECKash NpOBEpKa CHOPMHPOBAHHOTO 3asBICHHS OCYINECTBISETCS IIOCTE
3QMOJIHEHMS 3asBHTEIEM KaXIOro M3 IOJeH 3JEeKTPOHHOH (opMmbl 3asBieHus.. [Ipy BBIABICHHM
HEKOPPEKTHO 3alOJIHEHHOIO IIOJI 3JIEKTPOHHOH (OPMBI 3asiBIICHHs 3asBUTENb YBEIOMIISETCS O
XapakTepe BBIABICHHOW OMMOKH M IOPAJKE €€ YCTPaHeHHs IIOCPEeICTBOM HH(POPMALMOHHOIO
coOo0OLIeHNs HETTOCPEACTBEHHO B 3JIEKTPOHHOM (hOpMe 3asiBIICHHUS.

AJZIMMHHCTpAaTHBHBIE IPOLEAYPHI, yCTaHABINBAEMbIE HACTOSIINM ITYHKTOM, BBIIOJHSIOTCS B
JIeHb O0paIeHUs 3asiBUTEIIS.

PesynbrataMu BBINOJIHEHHS aJMHHHCTPATHBHBIX IIPOLENYp SIBISIOTCS: 3JIEKTPOHHOE IO,
HarpasJieHHOe B VICTIOJIKOM MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOT'O B3aMMOIECHCTBHS.

3.3.3. PaccMoTpeHne KOMILIEKTa JOKyMeHTOB Vcronkomom.

3.3.3.1. OcHoBaHMEM Hauaja BBIOJHEHUS aJMHHHCTPATUBHOW IIPOLEAYPHl SBISETCS
IOCTYIUICHHE 3asBJICHHS M WHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS. MYHHIUIIATHLHOM
YCIIyTH.

JIOJDKHOCTHBIM JTMIIOM (pabGOTHHKOM), OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMHHHCTPATHBHON
IpOLENYphl SABJISETCA BEAYIHH crnenuanuct VcnomHUTeNbHOro KOMHTETa (Jajee - JOHKHOCTHOE
JIAI0, OTBETCTBEHHOE 32 IIPUEM JJOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B CiIydae oOpamieHus
3asBHUTENS ¢ 3asBjeHueM B OpraH:

oIpezieNIeT MpeaMeT OOpaleHHUs;

YCTaHABIIMBAET JINYHOCTH 3asIBHTEJIS;

IPOBOJUT IIPOBEPKY IIOJHOMOYUH JIHIIA, TOJAFOIIETO JOKYMEHTHI;

IPOBOIUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B IyHKTe 2.5
aIMHHHUCTPATUBHOIO  PETJIAMEHTa, IPOBEPKY COOTBETCTBUSI  NPEACTABIEHHBIX  JIOKyMEHTOB
YCTaHOBJIEHHBIM TpeOOBaHHAM (Hamexamiee OQpOpMIICHHE KOMHM JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX MOJYHUCTOK, IPUITMCOK, 3a9€PKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX HCIIPaBJICHHI);

3aOJIHSCT JJICKTPOHHYIO (OpMy 3asBleHHS B aBTOMATH3HPOBAHHOW WH(MOPMAIMOHHON
CHCTeMe, IPeHa3HAYEHHOM /Ul OKa3aHUs roCyIapCTBEHHBIX 1 MYHHUIUNAIBHBIX YCIIYT;

TpH IPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMHHUCTPATHBHOIO pPErjiaMeHTa
Ha OyMaXXHOM HOCHTEJIE, OCYIIECTBIIACT CKAHUPOBAHKE NIPE/ICTABIEHHBIX JOKYMEHTOB;
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pacneyaThIBacT 3asBIICHHE;

IIEPENIAT 3assBUTEIIIO Ha IIPOBEPKY M IO IIHCAHHE;

TI0CJIC IOMHMCAHUS CKAaHUPYET NOAHCAHHOE 3asBIICHHE;

3arpy’aeT B aBTOMAaTH3HUPOBAaHHYIO HH()OPMALHOHHYIO CHCTEMY, IpeHAa3HAYECHHYIO JUIs
OKa3aHHA roCyapCTBEHHBIX U MyHHIHIIAIbHBIX YCIyT JOKYMEHTBI, IIPEICTaBICHHbIE B 3JIEKTPOHHOIH
(opme HiTH 3NIeKTPOHHBIE 06Pa3bl OTCKAHHPOBAHHBIX JOKYMEHTOB, (POPMHPYET JIEKTPOHHOE IO,

BO3BpaIIacT MOANKCAHHOE 3asBJICHHE H OPUTHHAIBI GyMaXKHBIX JOKYMEHTOB 3aBHTEIIO;

BBIIACT 3asIBUTEIIIO PACIIMCKY B IIPHEME JJOKYMEHTOB.

B ciydae manmuums ocHOBaHMI I OTKa3a B mpHeme JIOKYMEHTOB JIOJDKHOCTHOE JIMIIO,
OTBCTCTBEHHOE 3a NPHEM JOKYMEHTOB, yBEJOMIIACT 3asBUTEIS O HANMYHM NPESTCTBHIA JUIS IIpHEMa
3asBJICHHSA M BO3BPAIIACT €My IOKYMEHTBI C OOBSCHEHHEM COJEPIKAHNS BBIABJICHHBIX OCHOBAHHil JUIS
OTKa3a B IIpUeMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IIOC/IE IIOCTYILIEHHS
JOKYMEHTOB Ha paCCMOTPEHHE:

TPUCBANBACT 3A4BIICHUIO HOMEP B COOTBETCTBHH C HOMEHKIIATYpOii e u cratyc «IIpoBepka
JOKYMEHTOBY;

H3y4aeT IOCTYNMHMBINME O3JIEKTPOHHBIC Jella, B TOM WYHCIE IPUIOKEHHBIE 3asSBHTENEM
AOKYMEHTBI B 3/IEKTPOHHON (pOpME U 3JIEKTPOHHBIE 06Gpa3bl JOKYMEHTOB;

TIPOBEPSIET KOMILIEKTHOCTD, YHTAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

POBEPSAET COOMIOJACHHE YCIOBHH JNEHCTBHTENBHOCTH SIEKTPOHHON IOIHCH, IIOCPECTBOM
obpamenus x EmunoMy nopramy (B ciyuae, ecnm 3agBuTeneM IPEJICTaBIICHBl JJIEKTPOHHBIE
AOKYMEHTBI, [IOJMUCAHHBIC YCHICHHOM KBAIM(UIMPOBAHHO# 3JIEKTPOHHO IIOAITUCEIO).

Ilpy Hammuum OCHOBaHH, IPeTyCMOTPEHHBIX OyHKTOM 2.7.1 aJMHHHCTPATHBHOTO
PETIIaMEHTA, TMOATOTABIUBAET NPOCKT PELICHHs 00 OTKa3e B IPHEME JOKYMEHTOB, HEOOXOMMMBIX IS
IPEIOCTaBJICHAS MyHUIIUIIATBHOMN YCIIyTH.

B ciyuae, ecnin B pesynbTate NmpoBEpKH YCHIICHHOM KBIM(UIMPOBAHHON 3JIEKTPOHHOM
TOZMIACH BBISBJICHO HECOOJIONCHUE YCIIOBHE ee NEHCTBHTENBHOCTH, MPOEKT pemennss 06 oTkasze
IOIDKEH  COACPXKAaTh NyHKTBI CTaThh 11 DenepanbHoro 3akona Ne 63-®3, koTopsie HOCITY KUK
OCHOBAHHEM JUIS €0 MPUHSATHS.

IIpoext pemenust 06 oTkase B IpueMe JOKYMEHTOB, HEOOXOMMMBIX IS IIPENOCTaBICHHS
MYHUUMIATBHOH YCIYTH, C yKa3aHHeM NPHYHH OTKasa (B CIlydae, eClM OCHOBAHHS UL OTKa3a B
IpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl NPENOCTAaBIEHHS MYHHIMIAIBHOM YCIYTH, CBSI3aHBI C
HapyIICHHEM YCTaHOBJICHHBIX TPEOOBAaHMH K TaKHM JOKYMEHTaM, OCHOBAHHUS JUIS OTKA3a B npueMe
JIOKYMEHTOB JIOJDKHBI COJEpXkaTh HH(POPMAMIO O HAUMEHOBAHHMH JOKYMEHTOB (urdopmaryy,
CBE/ICHHI), KOTOpbIE HE TPEJCTaBICHB, COAEPKAT HEIOCTOBEPHBIE H (uM) TPOTHBOpPEYMBEIE
CBE/ICHHS], OPOPMIICHBI ¢ HAPYIIEHHEM YCTAHOBIEHHBIX TPeGOBaHHI), HanpaBJIsIeTCS Ha COTIACOBAHUE
B yCTaHOBJICHHOM IOPS/IKE OCPEICTBOM CHCTEMBI 3IEKTPOHHOTO JOKYMEHTO060POTA.

CornacoBanue mpoexta pemieHHs 06 OTKase B IpHEMe JOKYMEHTOB, HEOOXOIMMEBIX JUIs
[IPENIOCTABICHHS MYHUIIIATIGHOH YCIIYTH, OCYIIECTBISETCA B MOPSIKE, IPETYCMOTPEHHOM IIyHKTOM
3.5.3 aIMHHHCTPATHBHOIO perIaMeHTa.

B ciyuae orcyrctBus ocHOBaHHii I OTKaza B mpHeMe JIOKYMEHTOB, IIPEIyCMOTPEHHBIX
NyHKTOM 2.7.1 aJMHHHCTPaTHBHOTO pErJIaMEeHTa, JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3 IIpUeM
JIOKyMEHTOB, B TEYEHHE OJHOrO paboyero IHA CO JHS NOCTYILUICHHS 3asBJICHHS, HarpaBJseT
SaiBUTEIIO, YKAa3aHHBIM B 3asBJICHHH CIOCOOOM, YBENOMIIEHHE O MOCTYIUICHHH 3asiBIICHHS,
Cozepakallee BXOASLUHA PErUCTPALMOHHBIH HOMED 3asBJICHHS, /ATy MONyYeHHs 3asBIeHHs, IepevyeHb
HAUMEHOBAHHH (DAHJIOB, MpPENCTABICHHBIX K HEMY JOKYMEHTOB, JlaTy TOJyYeHHUsl pe3yibTara
MYHHIHUNIAIBHOM YCITyTH.

3.3.3.4. VicnonHeHue mpouenyp, yKa3aHHBIX B nynkrax 3.3.3.1, 3.3.3.3 agMuHHCTpaTHBHOTrO
PCTIIAMCHTA, IIPH HATHIHH TeXHHYECKOH BO3MOKHOCTH OCYIIECTBIIAETCS B aBTOMATHIECKOM PEXHME C
HCIO0E30BAHHEM aBTOMATH3MPOBAHHON HH(OPMAIIHOHHO CHCTEMBI, TIpeIHA3HAYEHHOM ISl OKA3aAHHS
rOCYyapCTBEHHBIX M MyHHITHIATBHBIX YCIIYT.
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3.3.3.5. AIMMHHCTpaTHBHBIE  IPOLEIYpbl,  YCTaHABIMBaeMble  INyHKTOM  3.3.3
aJMHHHCTPATUBHOIO PEIJIAMEHTA, BBIIOJHAIOTCS B TEYSHHE OJHOrO pabodero IHA €O JHA
MOCTYIUICHHS 3asBJICHHS Ha PACCMOTpPEHHE.

PesynbrataMu BBITOJHEHHS aJMHHHCTPATUBHBIX MPOLEAYP SBJSIOTCSA: NPHHATHIA Ha
paccCMOTpeHHe KOMIUIEKT IOKYMEHTOB WM IIPOEKT pemieHus o0 OTKaze B MpHEME JOKYMEHTOB,
HEeOOXOMMMBIX JUIs IIPEJOCTABJICHHS MYHUIUIIAIBHOM YCIYTH.

3.4. HampaBiieHre MEeXBEJIOMCTBEHHBIX 3alIpOCOB B OPraHbl, Y4aCTBYIOILIHE B IPEAOCTABICHUN
MYHHUIMIIAIBHOH yCITyT!

3.4.1. OcHoBaHMEM Hayajga BBHIOJHEHHS aJMHHUCTPATHBHOM IIPOIEAYpPHI SIBISETCS
NOJydeHHe  JODKHOCTHBIM  JHIOM  (paOOTHMKOM),  YINOJHOMOYEHHBIM Ha  BBHINOJHEHHE
aMHHHUCTPATUBHOM MPOLEAYpPHl, OT IOJDKHOCTHOTO JMIA (pabOOTHHKA), OTBETCTBEHHOIO 3a IpPHEM
JIOKyMEHTOB, IPUHATHIX OT 3asIBUTEJIS JOKYMEHTOB.

JIOIKHOCTHBIM JIAIIOM (paOOTHHKOM), OTBETCTBEHHBIM 32 BBINOJIHEHHE aJMHHHUCTPATUBHOMN
IpOLEAYPhI, ABISETCS BeAylui cnenuanuct McnoiHWTENbHOro KOMHTETa (hajnee - JOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a HAIPABJICHHE ME)KBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINIPABJICHHUE MEKBEIOMCTBEHHBIX 3aIllPOCOB,
GopMHpyeT W HampaBiseT B JJIEKTPOHHOH (opMe IOCPEINCTBOM CHCTEMBI MEXBEJOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJCHCTBUS (IIPH OTCYTCTBHH TEXHHUYECKON BO3MOKHOCTH — HHBIMH CIIOCOOAMH)
3apoChl O TPEAOCTABICHUH JOKYMEHTOB M CBEJICHHH, IPEAyCMOTPEHHBIX IyHKTOM 2.6.1
aJIMHHHCTPAaTUBHOI'O PETJIAMEHTA.

AJIMMHHCTPAaTHBHBIE MPOIEIYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM, BBIIOJHSIOTCS B
JIeHb TIPUHSATHS 3asIBJICHUS] HA PACCMOTPEHHUE.

Pe3ynbTaTaMy BBIIOJNHEHHS AaIMHHHCTPATHBHBIX IPOLEAYP SBIIAIOTCSA: HAlPaBIECHHBIE B
Oprassl BJIacTH ¥ (WJIH) I10/1BEJOMCTBEeHHBIE McrionkoMaM BIacT OpraHu3aiM 3apockl.

3.4.3. CnenuaaucThl MOCTABUIMKOB JAaHHBIX HAa OCHOBAaHHH 3alIpOCOB, IOCTYNHBIIMX 4Yepes3
CHCTEMY MEXBEJOMCTBEHHOTO JJIEKTPOHHOIO B3aMMOJEHCTBHS, IPENOCTABIIAIOT 3alpalldBacMble
JIOKYMEHTHI (MH(GOPMANNIO) WM HANpPaBISIOT YBEAOMIICHHS 00 OTCYTCTBHM JOKyMEHTa W (HJIH)
nH(OpMAaIKK, HEOOXOAMMBIX JUIS IPEAOCTABICHHS MyHHIUNIAIBHOM yCIIyrH (ajee — yBeJOMIIEHHE 00
OTKaze).

AJIMHHHCTpPATHBHBIE MPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM, BBINOJHSIOTCS B
TEYeHHE IATH JHEH CO JHS MOCTYIUICHUS MEXBEJOMCTBEHHOI'O 3alpoca B OpraH HJIM OpraHH3allHuIo,
TIpEeOCTABIISIONINE JOKYMEHT H HH(OPMAIIHIO, €C/IH MHbIE CPOKH MOATOTOBKA M HANPABJICHHUs OTBETA
Ha MEXBEJIOMCTBEHHBIM 3alpoC HE YCTAHOBJICHBI (elepajibHBIMU 3aKOHAMH, IIPABOBHIMH aKTaMH
IIpaButensctBa Poccuiickoit defepaliyl ¥ NPHHATHIMH B COOTBETCTBUM ¢ (eIepaIbHBIMU 3aKOHAMU
HOpMaTHBHBIMH IIPaBOBBIMH akTamMu PecryOnuku Tarapcran.

Pe3ynpTaTaMi  BBIIOJHEHHS aJMUHUCTPAaTUBHBIX NPOLEAYp SBIAIOTCA:  JTOKYMEHTHI
(cBeneHus), HEOOXOMUMBIE UIS NPENOCTABICHUS MYHHIMIAIBHOM YCIyrd, JMOO yBelOMIEHHE 00
OTKa3e, HalpaBJieHHbIE JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a HalpaBJICHHE MEXKBEIOMCTBEHHBIX
3aIpoCOB.

3.4.4. JToJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB:

NolyyaeT  3ampaliBaeMble  4Yepe3  CHCTEMY  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJICHCTBHS JOKYMEHTHI (CBEeIEHHs), HEOOXOIMMBIE JUIS IPENOCTABICHHS MYHHLIUIAIBHOM
ycIyrH, 1u60 yBenoMieHre 00 0TKa3e IIPH OTCYTCTBHH JOKYMEHTA H (MiIn) HHGOpManuH;

NpH HAIMYAH OCHOBAaHMH, IPEAyCMOTPEHHBIX IyHKTOM 2.7.1 aJIMHMHHCTPaTHBHOI'O
periiamMenTa, IOroTaBIuBaeT MPOEKT pelIeHust 00 0TKasze B IpHEME JOKYMEHTOB, HEOOXOIMMBIX UL
IPEeIOCTaBICHUS MyHUIUIIATBHOM YCIIyTH.

[Tpoext pemieHust o6 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX MIJISI IPEIOCTABICHUS
MYHHIMIIAIBHON YCIIYTH, C yKa3aHHEeM INpPHYMH OTKa3a (B CiIydae, €ClId OCHOBAHHS IS OTKa3a B
npHeMe JOKYMEHTOB, HEOOXOAMMBIX JUIs IpPEeJOCTaBICHHUS MYHHUIMIATIbHOM YCIYI'H, CBS3aHBI C
HapyIIeHHEeM YCTAHOBJICHHBIX TPeOOBaHMH K TaKUM JOKYMEHTaM, OCHOBAHHUS U1 OTKa3a B TpPHEME
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JIOKyMEHTOB  IOJDKHBI  COZIEpXKaTh HH(POPMAIMIO O HAUMEHOBAHWH JIOKYMEHTOB (urdopmarun,
CBEJICHHI), KOTOpble HE TPEJICTABICHBI, COAEPKAT HEIOCTOBEPHBIE W (uM) TPOTHBOpPEYMBEHIE
CBEJICHHS, OPOPMIICHBI ¢ HAPYIIEHHEM YCTAHOBJIEHHBIX TPeGOBaHMIA), HanpaBJIs€TCs Ha COTIAaCOBAHHUE
B YCTaHOBJICHHOM IMOPAZIKE MIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO JOKyMEHTOOG0POTA.

CornacoBanne mnpoekra pemeHus o6 OTkase B IpHEMe JIOKYMEHTOB, HEOOXOIUMBIX VISt
TIPENOCTABICHHS. MYyHUIIMNIAILHOH YCIIYTH, OCYIIECTBISETCS B MOPSIKE, IPEeAyCMOTPEHHOM MyHKTOM
3.5.3 aIMHHUCTPATHBHOTO PETJIAMEHTA.

AIIMHHHCTPATHBHbIE MPOLEYPhI, yCTAHABIMBACMbIE HACTOSIINM MYHKTOM, BBINONHSIOTCS B
JICHb IOJTyYCHHsI CBEJIEHUH 10 MEXKBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbraraMu  BBIIONHEHHS  aJIMHHHCTPATHBHBIX IMpPOLEAYP  SBISIOTCS: JOKYMEHTBI
(cBeneHHs), HeOOXOMMBIE ISl ITPEIOCTAB/ICHHS My HUIMTIATBHOM YCITyTH, IIPOEKT pelieHus 00 0TKase
B [IPHEME JIOKYMEHTOB, HEOOXOAUMBIX /ISl PEIOCTABICHAS MyHHIMIATBHOM YCIIyTH.

3.4.5. Wcnonuenwe mpouenyp, yKasaHHBIX B IyHKTax 3.4.2, 3.4.4 aJIMHHHCTPATHBHOIO
PETIIAMEHTA, IIPH HATMYMH TEXHUYECKOH BO3MOXXHOCTH OCYIIECTBIIAETCS B ABTOMATHYECKOM PEXKHME C
HCTIOJIb30BAaHHEM aBTOMATH3HPOBAHHON HH(POPMAIIMOHHON CHCTEMBI, TIPeIHA3HAYCHHOM JUIS OKA3aHHs
TOCYapCTBEHHBIX M MYHHIMIAIBHBIX YCIIYT, B TOM YHCJIE€ C MOMEHTA PETHCTDAIWH 3asABICHUS B
COOTBETCTBHH C MyHKTOM 2.13 a[MHHUCTPAaTHBHOTO pEerjiaMeHTa.

3.4.6. MaxcnmanbHbIi CPOK BBIOJNHEHHS aIMHHUCTPATHBHBIX MPOIEYD, YKA3AHHBIX B IIYHKTE
3.4 aIMMHHCTPATHBHOTO PETJIAMEHTa, COCTABIISET MATh PaGOUNX JTHEH.

3.5. TloaroToBka pe3ynbTaTa MyHHUMITAIBLHOM yCITyTH

3.5.1. OcHoBanWeM Hayana BBUIOJHEHHS aJMHHHCTPATHBHOH IIPOLEAYpHl SBIAETCS
IOCTYIUICHHE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HANPaBJIECHHE MEXXBEJOMCTBEHHBIX
3aIpoCoB, IOKYMEHTOB (CBEJCHHUH), HEOOXOMMBIX JUIs IIPEIOCTABICHUS MYHUIIMITABHOMN YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aIMHHHCTPATHBHOM IPOLIEYPHI,
SABISCTCA  BEAyIMH CHeNHanucT VcmonHuTenbHOro KoMHTeTa (maiee - JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MOJrOTOBKY Pe3yJIbTaTa IPe0CTaBIeHAs My HHIUIIAIBHON YCITyTH).

3.5.2. JIo/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pE3y/IbTAaTa IPEIOCTABJICHHUS
MYHHIIMIIAJIBHON YCIIYTH:

paccMaTpuBaeT  COPMHPOBAHHBI  KOMIUIEKT  JOKYMEHTOB,  HEOOXOIMMBIX  JUIS
IPEIOCTABICHAS MyHHIIUIIATBHOM YCITYTH; :

UpA  BBIABJICHMM OCHOBAHHMH U OTKa3a B MPEIOCTABICHHH MYyHHIMNAIBHON YCIIYTH,
YKa3aHHBIX B NyHKTE 2.8.2 aIMHHHCTPaTHBHOTO pEriaMeHTa, IOArOTABIMBAET NPOEKT PELIeHHs 06
OTKa3e B IIPeI0CTaBICHUH MyHUIIUIATBHOM YCIIyTH;

B Clly4ae OTCYTCTBHA OCHOBaHMH JUI OTKasa B IpPENOCTABICHHH MyHULMNAILHOH YCIyTH,
IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMHHHCTPaTHBHOTO DErJIaMEHTa, 0 HTOTaM pacCMOTPEHHS
JIOKYMEHTOB, HEOOXOMHMBIX JUISL NPE/IOCTABIEHHS] MYHHIMITATBHOMN YCIlyTH, IOATOTABIHBAET IPOEKT
pe3yJbTaTa Npe0CTaBICHUs MyHHIUIIATBHON YCIyTH B COOTBETCTBHH C MOAIYHKTOM 1 myHkTa 2.3.1
aJIMHUHHUCTPaTUBHOTO PETJIaMEHTa,

HANpaBIISET MOATOTOBICHHbIH IIPOEKT pe3ysbTaTa IpPeJOCTaBICHAS MYHHUMIATBHOR YCIyTH
Ha  COrNacOBaHWE€ B  yCTAaHOBJCHHOM  IOpSAKE  NOCPEACTBOM  CHCTEMBI  3JEKTPOHHOTO
JIOKYMEHT0000pOoTa.

AZIMHHHCTPATUBHbIE IPOLEYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM, BBIIOJHSIOTCS B
TEYEHHUE JBYX pabOYHX JTHEH.

PesynprataMu BBIIONHEHHS aJMHHHCTPATHBHBIX MPOLETYD SBISIOTCS: IIPOSKT pemenus 06
OTKa3¢ B NpPEAOCTABICHHM MYHHIMIIAJIBHONW YCIYIH, MPOEKT PEIICHHs O Bbladye pa3pelleHHs Ha
BCTYILICHHE B OpaK HECOBEPIIEHHOJIETHHM, JOCTHIIIAM BO3pacTa 16 yer.

3.5.3. CornacoBanue W MOINHCAHHE IPOEKTA PE3yNbTaTa IPEHOCTABICHUS MYHHLIUTATBHOM
ycnyru (namee — NPOEKTHl JIOKYMEHTOB) OCYIIECTBISETCS —pPYKOBOXHTENEM CTPYKTYpPHOTO
TOZIpa3/IC/IeHH s, OTBETCTBEHHOIO 3 MOATOTOBKY Pe3yJbTaTa MyHHIMIIAILHON YCIyTH, PyKOBOIHTEb
Hcnonkxoma
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[1IoAroTOBIEHHBIE IPOEKTHI JOKYMEHTOB, HMEIOINHE 3aMEYaHH s, BO3BPAIAIOTCSA Ha T0paboTKy
JIMIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTara MyHHIMNanbHOW yciyru. [locne ycrpanenus
3aMeyYaHuii IPOEKTHI JOKYMEHTOB IIOBTOPHO MEPENAIOTCs Il COrTIaCOBAHMS M IOHCAHHS.

PykoBomutens Mcnonakxoma IOpH PAacCMOTPEHHH MPOEKTOB JOKYMEHTOB IIPOBEPSET
cobmoieHue aIMMHUCTPATHBHOTO perJiaMeHTa JODKHOCTHBIME JIMIaMH Mcrnonkoma B 4acTé CPOKOB
BBINOJIHEHUS] aJMMHHMCTPATHBHBIX MPOIENYp, HX TIIOCIENOBaTEJbHOCTH M IOJIHOTHI, HAIHYHs
COTJIaCOBAaHMI YNOJHOMOYEHHBIX JOJDKHOCTHBIX Il Mcmonkoma B CHCTEME 3JICKTPOHHOIO
JIOKyMEHTO0000pOTa.

B ciyuae BBISBJICHHS HapylIeHMH B 4YacTH CPOKOB BBIIOJHCHHS aJMHHHCTPATHBHBIX
IpONENyp, MX IOCIEOBAaTEeNPHOCTH M TONHOTH PykoBomurens FcmonkoMa HHHIMHPYET
IpHBJIEYEHAE K OTBETCTBEHHOCTH JIMI, JOIYCTHBIIMX HAPYIEHHS, B COOTBETCTBHH C IIyHKTOM 4.3
aJIMHHHCTPATUBHOTO PETJIAMEHTA.

AIMAHHCTpaTHBHBIE MPOLEIYPhl, YCTAHABIMBAEMBIE HACTOSIIMM IIYHKTOM, BBIIOJHSIOTCS B
TeYeHHe JIBYX paboduX JHEH.

PesynbTaTaMM BBIIOJIHEHHUs aAMHHHCTPATHBHBIX TIPONETYP SBISIOTCS: pelleHne o0 OTKase B
npHeMe JOKYMEHTOB HEOOXOIMMBIX JUIS NPeJOCTABICHHS MYHHIMIIAIBHON YCIyIH, pelieHHe o0
OTKa3e B IPEJOCTABJICHHH MyHHIUNATBLHOH yCIyTH, PEIIEHHe O BbIIaye pa3pelleHus Ha BCTYIUICHUE
B 6paK HECOBEPIICHHONETHHM, JOCTUTIIMM BO3pacTa 16 sier.

3.5.4. VcnonHeHHe IpolELyp, YKa3aHHBIX B HyHKTax 3.5.2, 3.5.3. aIMHHHCTPaTHBHOIO
perjaMeHTa, pH HAIMYHH TEXHHYECKOH BO3MOXXKHOCTH OCYIIECTBIIACTCS B aBTOMATHYECKOM PEXUME C
HCIIOIb30BAHIEM aBTOMATH3MPOBAHHON HHPOPMAIIMOHHON CHCTEMBI, IPEIHA3HAYECHHOH JUIS OKa3aHHsA
rOCyJIapCTBEHHBIX ¥ MyHHIUIAIBHBIX YCIIYT.

MakcHMaIbHBIH CPOK BBIIONHEHHUS aIMHHACTPATHBHBIX IPONENYP, YKa3aHHbBIX B IyHKTE 3.5.
aIMHHHCTPATHBHOIO PEIJIAMEHTa, COCTABIIAET YEThIPe pabOYHX JHS.

3.6. Brigaua (HanpaBlieHue) 3asBUTENIO Pe3y/IbTaTa MyHHIUIIATIEHON yCITyTH

3.6.1. OcHOBaHKMEM HAyaJa BBHIIOJIHEHHS aIMUHUCTPATUBHOM IIPOIEYPHI ABJISECTCS OTyYCHHE
JIOJKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 32 BBIIOJIHEHHE aJIMMHUCTPATHBHON IPOLEYPEI, JOKYMEHTA,
TIO/ITBEPIKIAIOMIETO IPEIOCTABICHHE MYHULIMITAIBHON YCITYTH.

JIOJDKHOCTHBIM JTMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE AIMHHHCTPATHBHOH IIPONELypBL,
ABISETCS BeAyIMH crequanucT VICHOTHHTENBHOrO KoMuTeTa(fanee - JODKHOCTHOE JIMIO,
OTBETCTBEHHOE 32 Bbllauy (HalpaBlIeHHE) JIOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3 BbIIady (HAIPABIIEHHE) IOKYMEHTOB:

obecreunBaeT pPETMCTPALMIO M BHECEHHE CBENCHHH O pe3yibTaTe NpeIOoCTaBICHUS
MYHHIMIAIBHON ~ YCOyrH B TOJACHCTEMY  BEJICHHS  JIOKYMEHTALUH ABTOMATH3UPOBAHHOM
HH(OPMAIMOHHON CHCTeMBI, IPeIHA3HAYEHHON /Ul OKa3aHWs IOCYJapCTBEHHBIX M MYHHIAIIATBHBIX
yCIIyT;

W3BelaeT 3asBUTENs (€ro MpeICTaBUTENs) CIOCOOOM, YKa3aHHbBIM B 3asBIICHHH, O PE3YJIbTaTe
[IPeIOCTABJIEHHs MyHULUIIATEHON YCIYTH U O BO3MOXHOCTH MOJIYYeHHs Pe3yJibTaTa Ipe/JoCTaBICHUS
MyHHIMIansHOH yeayru B Micnonkome nim 8 MOIL

VcroMHEeHHe TpOLEAYp [pPH HAIMYAH TEXHHYECKOW BO3MOXKHOCTH OCYIIECTBIACTCA B
ABTOMATHYECKOM PEXHME C HCIOJIb30BaHHEM aABTOMATH3MPOBAHHOH HMH(MOPMALMOHHON CHCTEMEL,
TIpeTHA3HAYEHHOM VIS OKa3aHHs TOCYIapPCTBEHHbIX U MYHHIUIIATBHBIX YCIIYT.

AIMAHHCTpaTHBHBIE MPOLEIYPhl, YCTAHABIMBAEMBIE HACTOSIIMM IIYHKTOM, BBINOJHSIOTCA B
TedeHHEe ONHOrO pabodero MHS CO JHSA TNOANUCAHMS [OKYMEHTa, SIBISIOIIErOCsS Ppe3yIbTaToM
IPE/IOCTABNEHAs] MYHUIMIAIBHOA YCIYTH, YIOTHOMOYEHHBIM JOJDKHOCTHBIM JHIOM Fcnonkoma
(Oprasom).

Pe3y/IbTaTaMy BBINOJHEHUs aIMHHHCTPATHBHEIX MPOLEIYP ABJISIOTCS: Pa3sMEINEHHE CBE/ICHHH
0 pesyJbTarTe MpPEAOCTAaBICHHS MYHHIMIAILHOH yCIYTH B HH(QOPMAIMOHHBIX CHCTEMaX, H3BEIICHHE
3asBATENs (€ro MPEJCTABUTENS) O pe3ylbTaTe MPeJOCTaBIeHHsS MyHUIMIATBHON YCIYTH U Crocobax
€ro MOJy4EHHS.
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3.6.3. TTopsoK BbIIa4H (HampaBJeHus)) pe3yIbTaTa PeI0CTaBICHHS MYHHIIUIIATbHON YCIIyTH:

3.6.3.1. Tlpu oOpameHHH 3asBHUTENS 3a PE3YJIbTaTOM MyHHIMNAIbHOM ycmyrn B MOILI,
pabotHuk M®I] BblIaeT 3asABHTENIO pPE3yJbTAT MYHHIMIIAIGHOH yCIyrd B (opMme 3K3eMILIipa
3JIEKTPOHHOTO JOKyMEHTa Ha OyMaXXHOM HOCHTEIe. [lo TpeGoBaHUIO 3asBHUTENS BMeECTe C
SK3eMIUIIPOM JIEKTPOHHOTO JOKYMEHTa Ha OYMaXKHOM HOCHTEIE eMy IpeJOCTaBIACTCA 9K3EMILISP
37EKTPOHHOTO JIOKYMEHTA IyTeM €0 3aIlMCH Ha CheMHBIH HOCHTENb WH(pOpPMALUH HIIH HAIPABICHUS
SK3eMIUIPa MEKTPOHHOTO JOKYMEHTA IO JJICKTPOHHOM MOYTE B ajpec 3asBUTEIA. [lpu 3amucu Ha
CheMHBIH HOCHTEIs HH(DOpPMAIMM HIIH HANpPaBICHHH OK3EMIUIApA JJIEKTPOHHOTO JOKYMEHTd, Ha
OCHOBE KOTOPOTO COCTABIIEH O3K3EMIULIP 3JEKTPOHHOTO AOKyMEHTa Ha OyMaXHOM HOCHTEJE, IO
3EKTPOHHON TMOYTe HICHTHYHOCTh TAKOr0 SK3EMIUIPA JIIEKTPOHHOTO JIOKYMCHTA 9K3EMIUIIPY
3IEKTPOHHOTO JOKYMEHTa Ha GyMa)XHOM HOCHTEINIE 3aBEpSETCS YHONHOMOHYCHHBIM COTPYJHHUKOM C
HCIION30BAHMEM YCHJICHHOH KBaTH(pUIMPOBAHHOK 9JIEKTPOHHOM IOJTHCH.

AJIMMHHCTPATHBHBIE MPOLEYPHl, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM, BBIIOIHSIOTCH B
TOpS/IKE OUEPEHOCTH, B JIEHb NPHOBITHS 3asABUTENS B CPOKH, YCTAHOBICHHBIC perjiaMeHToM paboThI
MOII.

PesyIpTaTaMH  BBIIOJIHEHHS a/JMAHHCTPATHBHBIX NPOLEAYP ABIAIOTCH: duxcanus daxra
BBIAUM  pe3yibTaTa [peOCTaBICHHS myHununaisHoit yemyrum B AUC M®II, pe3yabTar
TIpeIOCTABIEHHS] MyHHIIMITAIBHON YCITYTH, BBIJJAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOpameHud 3asBHTENS 33 pE3yIbTaTOM MYHHUIMIIAIBHOM YCIIyTH 4epe3
PecrnyOnMKaHCKHi IIOpTal 3asBUTENO B JAWYHBI KaOWHET aBTOMATHYECKH HAIpaBJIACTCA
SNEKTPOHHBIH 00pa3 JOKYMEHTa, SBISIOLIETOCsS pPe3yIbTaToM MNpEAOCTaBICHUA MYHHIUTIATBHOM
YCITyTH, TIOAIMCAHHBIA YCHICHHOU KBaTH(UIMPOBAHHON NEKTPOHHON MOJIHCHIO YIIOITHOMOYCHHOTO
nomkHOcTHOTO Jmia Mcmonkoma (McrionkoMom).

AJIMAHHCTPATHBHBIE MPOIETYPhI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM, BBINOJIHSIOTCS. B
JeHb TIOIHCAHMS JOKYMEHTa, MOITBEPXKIAIOMEro MpeloCTaBICHHE (0TKa3 B INpPEIOCTABJICHUHM)
MyHHIUIITIGHON YCITYTH, YIOJTHOMOYECHHBIM J0JDKHOCTHBIM JIHIIOM Ucnonkoma (McioakoMom).

PesynbTaTaMi  BBINONHEHHS aJAMHHHCTDATHBHBIX —IPONEAYp  ABJSIOTCA: HalpaBJICHHE
(IpefocTaBIeHHE) C  HCIOJIB30BAHHEM Pecry6IMKaHCKOTO —TIOpTaja 3asBHTENIO JOKYyMCHTa,
OTBEPK/IAIONIETO MPEIOCTABICHHE MYHHIMIIAIGHON YCIIyTH (B TOM YHC/IE OTKA3 B PCAOCTAB/ICHAH
MYHHUIUIATBHOHN YCIyTH).

3.6.3.3. Tlpu oOpaieHH: 3asBHTEINS 3a PE3YJIBTATOM MyHHIUIAIGHON yenyrd B Vicmonkom,
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BBIAATY (HanpaBiieHHe) JOKYMEHTOB, BBIIACT 3aABUTCIIO
pesyJibTaT MYHHIMIAQIBHOH  YCIYTH. [Io TpeGoBaHMIO 3asBHTENsS BMeECTe C OIK3EMIUIIPOM
3JIEKTPOHHOTO JIOKyMEHTa Ha GyMaXHOM HOCHTENE eMy MPEAOCTABIACTCA 9K3EMILIAP 3JIEKTPOHHOTO
JOKyMEHTa MyTeM €r0 3aliCh Ha CHEMHBIH HOCHTEIb uH(GOpPMAIUK WM HAIpPaBJICHUs dK3EMIULIpA
3IEKTPOHHOTO IOKYMEHTA 10 SJIEKTPOHHOMH 1104Te B a/Ipec 3asABHTEIIA.

AJIMMHHCTPAaTUBHBIE TIPOIEIypbl, YCTAHABIMBACMbIEC HACTOAIIUM ITYHKTOM, OCYIIECTBIISIOTCS
B [OpSIKE OUEPEHOCTH, B J€Hb NPHOBITHS 3aABUTEIS B COOTBETCTBAM C [TpaBunaMu BHYTPEHHETO
TpyA0BOro pacmopska Kcnomkoma.

Pe3y/IbTaTOM BBIIOJIHEHHS aIMAHHCTPATHBHBIX IIPOLE/YP ABJIAIOTCA: ¢ukcarus daxra BbIIAIH
pe3ynbTaTa NpeNoCTaBICHHUsS MyHHIUNAIBHOH YCIyTH B ABTOMATH3HPOBAaHHON HH(OPMAIMOHHOM
cHCTeMe, IpeIHA3HAYEHHOM [T OKa3aHHs FOCY1apCTBEHHBIX ¥ MyHHIIMITATIBHBIX yCIIyT.

3.7. icmipaBiieHHe TeXHHIECKHX OIIMOOK

3.7.1. B ciydyae o6HApyXeHUs TEXHUYECKOH OIIMOKH B JIOKYMEHTE, SIBJISIOMIEMCS pe3yIbTaTOM
MYHHUIUIIAIBHOM YCITyTH, 3asBHTE]Ib HANPABIISCT B HcronkoMm:

sasBeHHEe 00 HCIpPABICHHM TEXHHYECKOH OMmMOKH (IPUIOKEHHE Ne 5 x HacTosIEMY
aJIMHHHCTPAaTHBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3aj4BUTENIO KaK pe3yibTaT MYyHHUIUNAIBHONH YCIYTH, B KOTOPOM
COZIEP)KUTCS TEXHHYECKas OIHOKa;
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JIOKYMEHTBI, UMEIOIIHE IOPHINYECKYIO CHIIy, CBHUIETEILCTBYIONHME O HAMYHU TEXHUYECKOH
OIIUOKH.

3asBieHHe 00 WMCIpaBJI€HHH TEXHUYECKOH OIMMOKHM B CBEJICHHUAX, YKa3aHHBIX B JIOKyMEHTE,
ABISIOIIEMCS  Pe3yJIbTATOM MYHHIHIIAIBHON YCIYTH, IOJAETCs 3asBUTENEM (YHIOTHOMOYECHHBIM
IPE/ICTABATENEM) MIOYTOBBIM OTIPABICHHEM (B TOM UHCIE C MCMOJb30BAHHEM JJICKTPOHHOM IOYTHI),
6o yepes PecryOmukanckuii mopran wim MOLL

3.7.2. JIOIKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, OCYIIECTBIIET IIPHEM
3asBIEeHAS 00 HMCIPABIEHHWH TEXHUYECKON OIMMOKH, PETHCTPUPYET 3asBICHHE C NPHIOKECHHBIMH
JOKYMEHTaMH H TIepeIaeT UX JODKHOCTHOMY JIAIY, OTBETCTBEHHOMY 33 00pabOTKy HOKyMEHTOB.

AJIIMMHHCTpAaTHBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM IYHKTOM, BBIIOJHSIOTCS B
Te4eHHe OJJHOr0 paboyero JHs ¢ JaThl PETHCTPALMU 3asBICHHS.

PesynprataMy  BBIIOJHEHHS aJIMHUHHCTPATHBHBIX IpPOLEAYp SBISIOTCA: MPUHATOE H
3apETHCTPUPOBAHHOE  3asBICHHME, HANPABICHHOE HA PACCMOTPEHHME JIOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE IIMI0, OTBETCTBEHHOE 3a 0OpabOTKy IOKYMEHTOB, pacCMaTpHBAeT
JOKYMEHTHl M B LEIsX BHECEHHS HCNPABJCHAH B JOKYMEHT, SBISIONHIACS PpE3yIbTaToM
TIpeJIoCTaBIeHHs. MYHHIMIANBHOR YCIYTH, OCYIIECTBISICT MPOLEAYPEI, MPEITyCMOTPEHHBIE MYHKTOM
3.5 aJMHMHHCTPaTHBHOIO pErJiaMeHTa, M BBIAET HCIPABICHHBIA JOKYMEHT  3asBHTEIO
(YMOJTHOMOYEHHOMY — NPEACTABHTENIO) JIAYHO [OA POCHHCH C  H3BATHEM Yy  3aABUTCIA
(YIOTHOMOYEHHOTO IPEJICTABUTENS) OPHTHHANA JOKYMEHTa, B KOTOPOM COJICPXKHTCS TEXHHYECKAs
omm6Ka, WM HATPABIISET B A[PEC 3asBUTENIS IIOYTOBEIM OTHPABIECHHEM (TIOCPEACTBOM JJIEKTPOHHOH
[0YTHI) THCHMO O BO3MOXKHOCTH IIOJIy4eHHS JOKYMEHTa TIPH IPEIOCTaBIeHHH B CionkoM opuriHania
JOKYMEHTa, B KOTOPOM COJEPXKHTCS TEXHHYECKas OHOKa.

AJIMHHHCTPAaTHBHBIE MPOLEIYPhI, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM, BBIIOJHSAIOTCS B
TeyeHHe ABYX pabOUHX JHel mocie 0OHApYKEHHs TEXHHYECKOH ONMOKH MM MONyYeHHs OT JIEoOoro
3aMHTEPECOBAHHOTO JIMIIA 3asIBICHHS O JOMyIIEHHOM OIIIOKe.

PesynsraTaMu  BBIIOJNHEHHS  aIMHHHMCTDATHBHBIX NPOUEAYP  SIBJSIOTCS:  BbIIAHHBIM
(HampaBJICHHBIN) 3aBUTENIO JOKYMEHT.

4. Topsiaok 1 GopMBI KOHTPOJIS 32 NPEI0CTABJIEHHEM MYHHIMIAIBHOH yCIyrH

4.1. TlopsI0K OCYIIECTBICHHS TEKYIIEro KOHTPOJIS 3a COOJIOICHHEM H HCTIOTHEHHEM
OTBETCTBEHHBIMHE JOJKHOCTHBIMH JIMIIAMH ITOJIOXKEHUH aIMUHUCTPATUBHOIO PErJIaMEHTa U HHBIX
HOPMATHBHBIX TIPABOBBIX AKTOB, YCTAHABIHBAIOIIMX TPEOOBAHUS K IIPEJIOCTABIICHHIO MyHHIIUITATLHON
YCIIYTH, & TAKKe IIPUHATHEM UMH PEIICHUH

KOHTpONb 3a MOJHOTOM M Ka4eCTBOM IPEIOCTABICHHS MYHHLHMIIATBHON YCIYIH BKIIOYAcT B
ce6s BBIBICHHE W YCTPAaHEHHE HApyLICHHMI [paB 3asBHTENEH, IPOBEICHHE MPOBEPOK COOIIOACHHS
TpOIeNyp MNpeNOCTaBICHHS. MYyHHIMIATLHOW YCIYrH, MOATOTOBKY peIIeHHi Ha JeHCTBHSA
(Ge3neiicTBrE) NOIDKHOCTHBIX JHI( HicrokoMa MECTHOTO CaMOYIIPaBIICHHS.

dopmaMy KOHTPOJISL 32 COOITIONICHHEM MCIIOIHEHHS aIMHHUCTPATUBHBIX POLEYP SABJIAIOTCS:

1) mpoBepka M COTJIACOBaHHE MPOEKTOB JOKYMEHTOB IO IPEJOCTABICHHIO MYHHIMINAIBHOH
yCIIyTH;

2) IpOBOJUMBIE B YCTAHOBJICHHOM TOPS/IKE MPOBEPKH BEICHHS IETIONPOU3BO/ICTBA;

3) IpoBe/ieHHE B YCTAHOBJICHHOM IOPSJKE KOHTPOJBHBIX MPOBEPOK COOJIOACHHS MPOLENyp
IIPEIOCTABICHUS MyHHIIUIIAJIBHOM YCIIYTH.

B measx TeKyIero KOHTPOJISl HCIIOJB3YIOTCS CBEICHHs, MMEIOIIHECS B JJIEKTPOHHON Oase
JAHHBIX, CIyXeOHas KOPPECIOHJCHIHs, YCTHas M IHCbMEHHas HH(OpManus IODKHOCTHBIX JIHII,
OCYIIECTBISIONIMX BBHINOJHEHHE aJMHHHCTPATHBHBIX IPOIENYD, JKyPHAJIbI y4eTa COOTBETCTBYIOLIHNX
JIOKYMEHTOB U JIpyTHE CBEICHHS.
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JInst  OCymiecTBIEHHsS KOHTPOJII 3a COBEpIICHHEM JEHCTBHH MpH IPEeIOCTaBICHUH
MyHHIUNAIBHOW YCIYI'M W TPHUHSATHH pelIeHHH pyKoBoauTenmo lcmonkoma MeECTHOro
CaMOYTIpaBJICHHUS IPEJICTABIISIOTCS CIIPaBKU O pe3ybTaTax Mpel0CTaBICHUS MyHUIIMIIATBHOU YCITyTH.

O ciydasx W TpUYMHAX HAPYIMIEHHS CPOKOB, IOCIEIOBATEIBHOCTH M  COJEPIKAHHS
aMHHHCTPATHBHBIX MPOLEAYP NODKHOCTHBIE JIMIAa HEMEUVICHHO HH()OPMHPYIOT PYKOBOIMTES
Hcnonkoma, MpeaocTaBisIOMEro MyHHIUIIATEHYIO YCIYTy, a TakkKe NPEeANPHHAMAIOT CPOYHBIE MEPEI
TI0 YCTPaHEHUIO HapyIIECHHH.

Texymuii KOHTPOJb 3a COOJIOJCHHEM IIOCIENOBATEIbHOCTH AEHCTBUH, OIpEeAEIeHHBIX
aJIMHHHCTPATUBHBIME ITPOLIETypPaMH IO MPEIOCTABICHHIO MYHUIMIIATBLHON YCIIyTH, OCYIIECTBISETCS
3aMecTHTE]IeM pyKoBoAuTesss lVICmoikoMa MECTHOrO CaMOYNpaBIICHHS, OTBETCTBEHHBIM 3a
opraHu3amuio pabOTHl IO IPEeJOCTaBICHUIO MYHHMIMIAIGHOW YCIyrH, Ha4albHHUKOM OTJENa,
OCYIIECTBJISIONIEr0 OPraHU3aIHI0 pabOTHI IO MPEJOCTABICHHUIO MyHHIUIIAILHOH yCIIyT .

[TepeyeHb MODKHOCTHBIX JIHI, OCYIIECTBIIAIOIMX TEKYIIHMH KOHTPOJb, YCTaHABIMBAETCS
NONIOKEHUSIMH O CTPYKTYPHBIX MOJpa3JieNieHusX VIcmonkoMa MECTHOTO CaMOYNpaBIeHHS H
JIOJDKHOCTHBIMH PerjlaMEeHTaMHU.

4.2. TTopsa/I0K ¥ IIEPUOAUYHOCTD OCYIIECTBIICHHS IJIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK MOJIHOTHI M
Ka4yecTBa IPEeIOCTABICHUS MyHUIUIIAIBHOM YCIIyrH, B TOM YHCIIE NOPAIOK B OPMBI KOHTPOIA 32
IIOJIHOTOM M Ka4eCTBOM IPEIOCTABIICHHS] MyHUIUIIAIBHOHN yCIyTH

4.2.1. KoHTpOJIb 32 OJIHOTOM W KAYeCTBOM IPEIOCTAaBICHHS MyHHLIUIATBHON YCIYTH
ocyecTBisieTcs B popmax:

1) mpoBeieHUs IPOBEPOK;

2) paccMOTpeHH s ano0 3asiBuTeNei Ha nericteus (Oe3neiicrteue) Menonkoma, a Takxke ux
JIOJDKHOCTHBIX JIUI], MyHHIIUIIAIIBHBIX CIIyXKalHX.

4.2.2. B nensix oCymecTBICHHS KOHTPOJIA 3a IIOJHOTOM M Ka4eCTBOM IIPEIOCTaBIICHUS
MYHHIMIIAIBHON YCIIYTH IIPOBOASATCS IUIAHOBHIE M BHETLIAaHOBBIE TpoBepkH. [Topanok u
NEPHOJUYIHOCTD OCYILIECTBIICHHS IJIAHOBBIX IPOBEPOK YCTAHABJIMBAETCS IJIaHOM paboTel HMicmonkoma.
ITpu mpoBepke MOTYT pacCMaTpPUBATBCS BCE BOIPOCHI, CBA3aHHBIE C IIPEI0CTABICHUEM
MYHHIUIATEHON YCIyTH (KOMIUIEKCHBIE IPOBEPKH), MIIM OTAEIBHBINA BOIIPOC, CBA3aHHBIH C
IpeNOCTaBIeHHEM MYHHIUIIAIBHON YCIyTH (TeMaTH4eCcKHe poBepkH). IIpoBepka Takxke MOXKeET
IPOBOIUTHCS 110 KOHKPETHOM Jkaiobe 3asBUTEIs.

4.2.3. BHemiaHOBEIE TPOBEPKH IPOBOASTCS B CBS3H € IIPOBEPKOM YCTPAHEHUS paHee
BBISBJIEHHBIX HAPYIICHHUH aIMHUHHCTPATHBHOTO PETJIAMEHTA, a TAKXKe B CTydae IOJIydeHHs Kanob
3agBuTelei Ha neicTBus (Oe3neiicTBue) McnmoikoMa, a Takyke UX TOJDKHOCTHBIX JIULL,
MYHHIUIIATBHBIX CIIyXKaIlHX.

4.2.4. Pe3ynpTaThl MPOBEPKH OGOPMIISIIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBJICHHBIE HETOCTATKH U MPEUIOKEHHS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUIL VIcTionKoMa, peAoCTaBIIsIomero MyHHIUIAIBHYIO YCIYTY,
3a peleHus U aeicTBus (6e3aeiicTBre), IpHHUMAEMBbIE (OCYIIECTBISIEMBIE) HMH B XO/I€
IPeI0CTaBJICHHUS] MyHUIIUIIAIBHOR YCIYTH

[To pesynpTaTam NMpOBEACHHBIX IIPOBEPOK B CIIydyae BBIIBICHUS HAPYIICHUH NpaB 3asBHTENEH
BHHOBHBIE JIMIAa TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoii @enepanuu.

PykoBomurens McmoiakoMa MECTHOrO CaMOYINpaBICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE 3asiBICHUH.

PykoBomuTenb (3aMECTHTENb PYKOBOIUTENS) CTPYKTYpHOro mnojpasaeneHus Vcmonkoma
MECTHOTO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE M (W) HEHaJyIeXkalee
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BBINOJIHCHHE  AIMAHMCTPAaTHBHBIX JICHCTBHH, YKa3aHHBIX B pasfelie 3  aJMHHHCTPATHBHOTO
periaMeHra.

JIOIKHOCTHBIE JMI]A W WHBIE MYHHIMIAIBHBIE CIyXallHe 3a pELICHHS W JeHCTBHS
(GesneiicTBue), npuHUMaeMble (OCYIIECTBIsIEMBIE) B XOJI€ MPEAOCTABICHHS MyHHIUIIATBHOM YCIIyTH,
HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM 3aKOHO/IATEIECTBOM MOPSIIKE.

4.4. Ilonoxenus, XapakTepusyromue TpeOOBaHMS K IOPSAKY U (popMam KOHTPOIIS 32
NPENOCTABICHHEM MYHUIIUIIATIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaX/IaH, HX 00bEIUHEHHI 1
Oopra"u3anui

KoHTposb 3a TpenocTaBleHHMEM MyHHIHNATBHOM YCIYTH CO CTOPOHBI TIpaKIaH, HX
00beIMHEHMH U OpraHu3anui, OCyIEeCTBIsIeTCS IIOCPEACTBOM OTKPBITOCTH JeSITeNbHOCTH Mcmonkoma
MECTHOTO CaMOYIPABJICHUs MpPU IMPENOCTABIECHUH MYHHIMIIAIBHONW YCIIYIH, IOJydYEeHHsS IIOJIHOM,
aKTyalbHOM M JOCTOBEPHOW HH(pOpPMAIMM O MOpPAJKE MPENOCTABICHHS MyHHIMNATLHOM YCIYTH H
BO3MOXHOCTH JIOCYA€OHOrO paccMOTpeHHsi oOpameHuil (kano0) B mpomecce NpeaoCTaBICHHUS
MYHHIUNAIBHON YCIyTH.

5. Hocyneduplii (BHeCy1eOHbIIH) MOPAIOK 00:Ka10BAHNUS PelIeHuil U JeiicTuii (Ge3eiicTBHA)
Hcnosikoma, npeaocTapisiiomero MyHHIHIAIBLHYI0 YCJIYTY, MHOTO(YHKIHOHAILHOIO IIEHTPa
NpeIoCTAB/ICHHSI FOCYIAPCTBEHHBIX H MYHHIMIIAIbHBIX YCJIYT, OPraHH3aHi, YKA3aHHBIX B
qactu 1.1 crateu 16 ®@enepanbHoro 3akona Ne210-®3, a Takske UX J0JKHOCTHBIX JIHII,
MYHHIHIAJbHBIX CJIY’KAIUX, pA00OTHHKOB

5.1. 3agBuTENM MMEIOT IIPaBO Ha 00KaTOBaHHE B OCYNEOHOM MOPSIAKE PEIIEHHH U JeHCTBHi
(GesneiicTBus) Mcmomkoma, HPENOCTaBIAIOMIET0 MYHHIHIAIBHYIO YCIIYTy, JO/DKHOCTHOTO JIMIA
Hcrnonkoma, MpenOCTaBISIONIEr0 MYHHIMIAIBHYIO YCIYry, MYHHIHNAIGHOTO  CIIYKAIIero,
pykoBoauTens Mcnonkoma, IpeaoCTaBisIONEro MyHHIUIIAIBHYIO YCIYTy, MHOTO(YHKIHOHAIBHOTO
IIEHTpa, pabOTHHKA MHOTO(QYHKIIMOHATHFHOTO IIEHTpPa, OpPraHU3alHii, MPeIyCMOTPEHHBIX YacThio 1.1
cratel 16 @enepanbHoro 3akoHa Ne 210-D3, a Takke uX pabOTHHKOB.

3asBHUTENIb MOKET 0OPATHTHCS C XKAIOOOH, B TOM YHCIIE B CIEAYIOMHUX CIIydasx:

1) HapymieHWe CpOKa PErMCTpalMH 3ampoca O IPeJOCTABICHHH MYHHIMIIANLHON YCIIyTH,
3ampoca, yka3aHHoOro B ctatbe 15.1 @enepansaoro 3akona Ne 210-D3;

2) HapylieHWe CpOKa MpPEeJOCTaBIeHHs MYHHIHMIAIBHON yciayrd. B ykasamsom ciydae
nocynebHoe (BHecyneOHOe) OOXkaloBaHHME 3asBHTENEM peIICHHWH WU jeiicTuii (6e3aeicTBHs)
MHOTrO(YHKIMOHAILHOTO IEHTPa, pabOTHHKA MHOTOGYHKIMOHAIBHOTO LEHTPA BO3MOXKHO B CIIydae,
eCIIH Ha MHOTO(YHKIMOHAIbHBIH LEHTp, PEIIeHHs U AeHcTBUs (Ge3/elicTBIE) KOTOPOro 06kKanyloTes,
BO3JIOXEHA (YHKIHS MO MPEJOCTABIEHHIO COOTBETCTBYIOIIMX MYHHIHMIAIBHBIX YCIYr B IOJHOM
00BeMe B MOpsJIKe, OIpeIeIeHHOM YacThio 1.3 crathu 16 ®enepansroro 3akona Ne 210-D3;

3) TpebGoBanue y 3adBUTENs JOKYMEHTOB WM HH(MOpPMALMK JIMOO OCYIIECTBICHUS ACHCTBHIA,
NpPE/ICTaBICHAE MM OCYLIECTBIECHHE KOTOPHIX HE IPEJyCMOTPEHO HOPMATHBHBIMH IPABOBHIMH
akramu Poccuiickoii @enepanyv, HOPMaTHBHBIMH IIPaBOBBIMH akTamu PecmyGmuku Tartapcran,
MYHHIHIIATBHBIMA IPABOBBIMU aKTaMH JUIs IIPEIOCTaBJICHUS] MyHHIUIIAIBHOMN YCIIyTH;

4) oTka3 B NpHEME JOKYMEHTOB, NPEJOCTaBIECHHE KOTOPBIX MPEIXYCMOTPEHO HOPMATHBHBIMH
IpaBOBEIMH aKTaMH Poccumiickoii @enepanuy, HOPMATHBHBIMH IPAaBOBBIMH aKTaMH Pecry6mmkn
Tarapcran, MyHHIMIAILHBIME [IPABOBBIME aKTaMH JUIS TIPEOCTABICHAS MYHUIUNANBHON YCIyTH, y
3asBUTEJIS;

5) OTKa3 B NPENOCTABICHUM MYHHIUNAJIGHOH YCIYTH, €CIH OCHOBAaHHS OTKa3a He
NPeIyCMOTPEHEl (eNepaJbHBIMA 3aKOHAMH M MPHHATBIMH B COOTBETCTBHH ¢ HHMM HHBIMH
HOPMATHBHBIMH TIpaBOBBIMH akTamu Poccuiickoif ®denepanuu, 3aKkoHAMH W MHBIMH HOPMATHBHBIMH
npaBoBEIMH akTamMu Pecry6ivku Tatapcrad, MyHHIMNATBHBIME [IPABOBBIMH aKTaMH. B ykazanHOM
ciydae ocynebHoe (BHecyneOHOE) 00XkaloBaHHE 3asBUTEIEM DEIICHHI W JeHCTBHIA (6e3neiicTBHS)
MHOTO(YHKIHOHAIBHOTO IEHTPa, PabOTHHKA MHOTO(YHKIMOHATBHOTO IEHTPa BO3MOXHO B clly4ae,
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€CJIM Ha MHOrO(yHKIMOHAIIbHBIH IEHT, PEeIIeH s U AeicTBUs (Ge3elCTBIE) KOTOPOro 06KaTyrOTCs,
BO3JIOKEHa (QYHKIMS IO IIPEJOCTaBICHHIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYT B IOJHOM
obBeMe B NOpsZIKe, onpeeeHHOM YacThio 1.3 crateu 16 ®enepanbsrHoro 3akona Ne 210-03;

6) 3arpeGoBaHHe C 3asgBUTENsl IPU IPEJOCTABICHUH MYHHIMIAIBGHOW YCIYTH IUIAThI, He
NPEIyCMOTPEHHOW HOPMAaTHBHBIMH IPaBOBBIMH akTaMH Poccuiickoit ®enepanuu, HOPMATHBHBIMH
npaBoBbIMHU akTaMu Pecny6inku Tarapcran, MyHHUIIMIIAIEHBIME [TPABOBBIMH aKTaMH;

7) orka3 McmoinkoMa, NpeNOCTaBISAIOMET0 MYHHIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIHIA
HcnonkoMa, MNpENOCTABISAIOMIET0 MYHHIMIAIBHYIO YCIYry, MHOTOQYHKIHOHAIBHOIO IIEHTPA,
paboTHHUKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, OpraHu3alHii, IPelyCMOTPEHHBIX YacThio 1.1 cTaTeu 16
@enepanproro 3akoHa Ne 210-03, uiu uX pabOTHUKOB B HCTIPABIICHUH JOMYIIEHHBIX MMM OIIEYaTOK
OIIMOOK B BBIJAHHBIX B PE3yJbTaTe INPENOCTABICHHS MYHHUIMIAIBHON YCIyrH JOKYMEHTax JH60
HapyIIeHHE YCTaHOBJIEHHOIO CpOKa TaKMX MCIpaBileHHH. B yka3anHoMm ciydae mpocymeGHOe
(BHECYIEOHOE) o0xxanoBaHHe 3asBUTENIEM  peIIeHHiH %} NeHCTBUI (Ge3neiicTBus)
MHOTOQYHKIIHOHAIFHOIO HEHTpa, pabOoTHHKAa MHOTO(QYHKIHOHAIFHOTO [EHTPA BO3MOXKHO B CIIydae,
€CJIM Ha MHOTOQYHKIIMOHAIBHBIH LEHTp, peleHus 1 AeicTBus (6e3nelicTBrIEe) KOTOPOro 00KaIyIoTCs,
BO3JI0KEHAa (YHKLHS IO IMPEAOCTaBJICHUIO COOTBETCTBYIOIIMX MYHHIHUIAIBHBIX YCIYT B IIOJHOM
o0BeMe B mopsake, onpeaeneHHoM dacTeio 1.3 crateu 16 @enepansaoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa MJIM IOpsJKa BBIIAYH JOKYMEHTOB IO pe3yJbTaTaM IpeI0CTaBJICHHS
MYHULUIIAIBHON YCIIyTH;

9) DOpUOCTAaHOBJIEHHE MPENOCTABICHHS MYHHUIMIAIBHOW YCIYI'H, €CIH OCHOBAaHHUS
IPHOCTAHOBJICHUS HE IPEIyCMOTPEHHI (efepaIbHBIMU 3aKOHAMH M TIPHHSATBIMH B COOTBETCTBHH C
HAMH HMHBIMM HOPMATUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoii ®denepanuu, 3aKOHaAMH W HHBEIMH
HOPMAaTHBHBIMH NPaBOBBIMH akTaMu Pecry6iuku Tarapcran, MyHHUIMNATBHBIME IPABOBBIMH aKTaMH.
B ykxazanHOM ciydae mocynebHoe (BHecyneOHOe) o0xanoBaHHE 3asBUTENEM PELICHHN H JEHCTBHA
(Ge3neticTBHs) MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa, pabOTHHKAa MHOTOQYHKIHOHAJIBHOTO IIEHTpa
BO3MOJXKHO B CJIydYae, €CIIH Ha MHOTO(YHKIMOHAJIBHBIA IIEHTp, pelleHus U neiicTBus (Oe3meiicTBue)
KOTOpOro  OOXKaJylOTCS, BO3JIOKEHa (YHKIUS 10 MPEJOCTABICHHUIO  COOTBETCTBYIOLIHX
MYHUIMIAIBHBIX YCIYI B IIOJIHOM 00beMe B MOpsJAKe, ONpedeleHHOM dYacTeio 1.3 craten 16
®enepanbroro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTENS IPU MIPEJOCTABICHHH MYyHUIIUIAIBHOW YCIYIH JOKYMEHTOB HIIH
HH(OpMaIHH, OTCYTCTBHE U (WJIH) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH IIPH IIEPBOHAYATHLHOM
OTKa3e B IPHEME JOKYMEHTOB, HEOOXOAMMBIX UISl MPEIOCTABICHHS MyHHIUIIATBHON YCIIyTH, MO0 B
NPENOCTABICHUH MYyHUIMIIAIBHOH YCIIyTH, 32 HCKIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX IIYHKTOM 4
yactu 1 craten 7 @enepanbHoro 3akona Ne 210-@3. B yka3zanHoM citydae gocynebHoe (BHecyaeOHOE)
o0anoBaHHe 3asBUTE]EM pelIeHHH M JeicTBuil (Oe3aeicTBHS) MHOrO(YHKIMOHAIBLHOTO IIEHTPA,
paboTHHKa MHOTOQYHKIIHOHAIBHOIO IIEHTpa BO3MOXKHO B ClIydyae, €ClIM Ha MHOrO(QYHKIHOHAILHBIN
IEHTp, pelleHHs M JeHCcTBHsA (Oe3neicTBHE) KOTOPOro 00XATYIOTCS, BO3JIOXKEHA (QYHKIHS II0
IPENOCTABICHAIO COOTBETCTBYIONIMX MYHHIMNAIBHBIX YCIYT B IIOMHOM O0BEMe B IOPSJIKE,
onpeneneHHOM 4acThio 1.3 crateu 16 @enepanbproro 3akona Ne 210-D3.

5.2. Kanoba noxaercs B nucbMeHHOMH opme Ha OyMaKHOM HOCHTEJE, B 3JIEKTPOHHOM (opme
B Opras, INpeJOCTaBIAIONMA MYyHULHUNAIBHYIO YCIYTy, MHOrO(QYHKIHOHAIBHBIA IEHTp JMOO0 B
COOTBETCTBYIOIIU I opras rocyJapCTBEHHOM BJIACTH, SIBIISTIOLIIUAHCS ydpeauTeneM
MHOro()yHKIIMOHAJIBHOIO IIEHTpa (Aajnee - y4peauTesb MHOrO(QYHKIHOHAIBHOTO [EHTPA), a TAKKE B
OpraHu3aly, IpeaycCMOTpeHHbIe YacThio 1.1 cratbu 16 @enepanbroro 3akona Ne 210-03. XKanobsl
Ha pemeHus H Jaeidcteus  (OesxeiictBue) pykoBomuTens Vcmonkoma, pemoOCTaBISIOIIETO
MYHHIMIIAIBHYIO YCIIYTY, IOJAIOTCS B BHINIECTOSINHH OpraH (IIpH ero HaJIW4uH) KOO B Cllydae ero
OTCYTCTBHs PacCMaTPHUBAIOTCS HENOCPEJCTBEHHO PyKOBOAMTeNeM VICHoikoMa, MpemoCTaBIIsIOmEro
MYHHIMIAIBHYIO ycuyry. JKamoOel Ha pemenus u JeiictBus  (OesmeiictBue) paGoTHHKA
MHOTOQYHKIMOHAIBHOIO IEHTPA IMOAAIOTCA PYKOBOAHTETIO 3TOr0 MHOrO(QYHKIHOHAILHOTO IEHTPA.
Kanobel Ha pemenus u JeicTBHA (Oe3nelicTBHE) MHOTO(YHKIHMOHAILHOIO LEHTPA IIOJAIOTCS
YYPEIUTENO MHOrOQYHKIMOHAIBHOTO ILEHTPAa MIH JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBoBbIM akToM PecrmyGmuku Tarapcran. JXKanoGbl Ha pemeHus W neHcTBHS
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(GespeiicTBre) paGOTHHKOB OpraHM3alyif, MpeayCMOTPEHHBIX YacThio 1.1 crateu 16 ®enepanbHOro
3akona Ne 210-®3, nmozarorcst pyKOBOJUTENSAM 3THX OpraHH3aI[HiA.

Kanoba mna pemenus wu geiictBus (GesmeiicTBue) Vcmonmkoma, IIPE0CTaBISIONIETO
MYHHIHIIAIBHYIO YCIIYTY, NOJUKHOCTHOrO JHia KCronkoma, NpefoCTaBiIsIOMIEro MyHHIHIATBHYIO
ycnyry, — MyHHIHMIAIBHOTO  CIYXallero, pykoBoauTens Mcmonkoma,  mpemocTaBisomero
MYHHIMIATBHYIO YCIYTy, MOXET OBITh HAlpaBlieHa 10 MOYTe, Yepe3 MHOrO(YHKIMOHATBHEIHA IEHTP,
C HCIONb30BaHHEM HH(OPMALHOHHO-TENEKOMMYHHKAIIMOHHOM cetn «HTepHET», OBHIMAIBHOrO
caiita Mcrnonkoma, NpPEAOCTAaBISIONIEr0 MYyHHIMIAIBHYIO yciuyry, Eaumsoro noprama mGo
Pecniybnvkanckoro moprana, HH(pOPMAIHOHHOW CHCTEMBI IOCYJA€OHOrO OOXKAJIOBAHHS, a TaKKe
MOXeT ObIThb NpHHATA TpPH JIMYHOM @pHeMe 3asBuTeNs. JKanob6a Ha pemeHHs W JeHCTBHS
(Ge3neiicTBre) MHOrOGYHKIMOHATLHOTO HEHTPa, PabOTHHKA MHOTO(QYHKIMOHATLHOTO [IEHTPA MOYXKET
OBITH HampaslieHa IO MOYTE, C HCHOJIb30BAHHEM HH()OPMALMOHHO-TETEKOMMYHHKALHOHHOH CETH
«MnTepHeT», OQUUMANBHOrO caliTa MHOTO(YHKIHOHATBHOTO LEeHTpa, EmuHOro moprama mGo
PecnyGivkanckoro moprana, HHOOPMALMOHHOM CHCTEMBI JOCYAEOHOTO OOXKAIOBAHUS, a TAaKKe
MOXeT OBIThb NpHHATA NPH JIMYHOM IIpHeMe 3asBHTens. JKamoba Ha pelIeHHS W IeHCTBHS
(Oe3neiicTBHE) OpraHu3aluii, IpeayCMOTPEHHBIX YacThio 1.1 crateu 16 ®enepansHoro 3axona Ne 210-
®3, a Takke HX paOOTHUKOB MOXET OBITh HampaBjieHAa IO MO0YTe, C HCIOJb30BAHHEM
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOH  ceTi  «MHTepHET», OQHIMATBHBIX CAHTOB 3THX
opranusaumii, Exusoro moprana mbo PecrmyGnukaHcKoro mopraia, a Takke MOXeT OBITh HPHHSTA
IIPU TMYHOM IIpHEME 3asIBUTEIIS.

5.3. XKanoba nomKHa coepiKaTh:

1) nanmenoBanue Vicronkoma, IpeIOCTaBISIOMEr0 MyHHIHIATBHYIO YCIYTY, JOKHOCTHOTO
mana McnonkoMa, NpeoCcTaBiIsomero MyHHIHIATBHYIO YCIYTY, IH00 MyHHIUNIATBHOTO CIIyKalIero,
MHOTO(QYHKIMOHATEHOTO LEHTPa, €ro pyKoBOAuTens © (WwiM) pabOTHHKA, OpraHH3aIHii,
IpeyCMOTPEHHBIX 4acThio 1.1 cratbu 16 ®enepanbHoro 3akona Ne 210-®3, ux pykoBoauTeneii u
(11n) pabOTHHKOB, peleHus U AeHCcTBHS (Oe31eiicTBHE) KOTOPBIX 00KAIYIOTCS;

2) damunmio, UM, OTYECTBO (MOCIEAHEE - MPH HAIWYMM), CBEACHHS O MECTe KHUTEIbCTBA
3asgBHTENA - (PU3HYECKOTO JIMIA JIMOO HAHMEHOBAHHE, CBEJCHHS O MECTe HAXOXKICHHS 3asBHTENS -
IOPUIUYECKOTO JINIIA, & TAK)Ke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (anpeca) 31eKTPOHHOM
IOYTHI (IIPU HAJIMYKH) U IIOYTOBBIN aJipec, 0 KOTOPBIM JIOJDKEH OBITh HANPaBJIEH OTBET 3aSBHTEIIO;

3) cBemenus 00 oOXalyeMbIX pemeHHsIX H JeiictBusx (GesmeiictBum) HMcmonkoma,
TMPEIOCTABIISIONIEr0 MYHHUIUIIAIBHYIO YCIIYTY, JOJDKHOCTHOrO JiHia McmonkoMma, mpeaocTasIIsiomero
MYHHIHUIAIBHYIO YCIyTy, JIMOO0 MYHHIMNATBLHOTO CIIy)XaIlero, MHOrO(YHKIHOHAJIBHOTO IEHTA,
paboTHHKa MHOrO()YHKIIMOHAIBHOTO IIEHTpPa, OpraHU3alii, IPeayCMOTPEHHBIX YacThio 1.1 crateu 16
@enepanbroro 3akoHa Ne 210-D3, ux pabOTHHKOB;

4) noBozBI, HA OCHOBAaHMH KOTOPBIX 3asBHTEIb HE COIJIACEH C pElIEeHHEM H JeiiCTBHEM
(GesnmeiicTBuem) Mcnonkoma, HPEROCTaBISIOMIEr0 MYHHIMIAIBHYIO YCIYTy, JO/DKHOCTHOTO JIHAIA
Hcnonkoma, NpenoCTaBIsIONIEr0 MyHHIHMIANBHYIO YCIyry, JHOO MYyHHIMIIAILHOIO CIIYKallero,
MHOTO(YHKIMOHAIBHOTO LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOrO IIEHTpa, OpraHH3aIMii,
NpeycMOTPeHHbIX 4acThio 1.1 crateu 16 ®enepanpHoro 3akoma Ne 210-®3, ux paGOTHHKOB.
3asBuTENEM MOTYT OBITH HpPEJICTaBIECHBI NOKYMEHTH! (PH HAIMYMH), MOATBEP)KIAIONIHE IOBOIBI
3asBUTEJIS, THOO MX KOIIHH.

5.4. Ilocrynusmas >anob6a IOIJIEKHT PETHCTpalldi B CPOK HE MO3qHEE pabodero mHs,
CJIEYIOIIETO 3a JTHEM ITOCTYIIICHHUS.

5.5. XKamoba, mnocrynuBmas B OpraH, IpPENOCTAaBISIONHI MyHHIMNAILHYIO YCIYTY,
MHOTO(QYHKIMOHANBHBIA IEHTP, YYPENHTETI0 MHOTOQYHKIMOHAIBHOTO IIEHTpa, B OpraHH3aIl|y,
npeaycMoTpeHHble 4acThio 1.1 crateu 16 @enepansHoro 3akona Ne 210-®3, mubo BemmecTosmmii
opraH (IIpH €ro HAIMYUH), ITOJVIEXHT PACCMOTPEHHUIO B TeYEHHE IIATHAAUATH pabounX JIHEH co HHS ee
PETHCTpaliy, a B Cilydae OoOXanoBaHUs OTKasa Mcronkoma, IpeIOCTaBISIOMIEr0 MyHHIMIATHHYIO
yCIIyry, MHOrO(QYHKIMOHATBLHOTO IIEHTpa, OpraHM3alyil, MPeIyCMOTPeHHBIX YacThio 1.1 craten 16
OenepanbHoro 3akona Ne 210-@3, B mpueme JOKYMEHTOB y 3asBHTENsS JHOO B HCIIPaBICHUH
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JIOMYIEHHBIX ONEYaTOK M OIMOOK MM B Cilydae 00KalOBAaHHMs HapyIICHHs YCTAHOBJIEHHOTO CPOKa
TaKHX UCIPABIICHHUI - B TEYCHUE IIATH pabOYMX JTHEH CO JTHS ee PErHCTpaIHH.

5.6. Tlo pesysnbratamM paccMOTpeHHs Ka06bl IPHHAMAETCS OJHO U3 CJIETYIONINX PelIeHHl:

1) sxamoba ynoBieTBOpseTcs, B TOM uHCIe B (OpME OTMEHBI NPHHATOrO pELICHHS,
HCIIPaBJICHHS JONYIICHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B pe3yJIbTare IIPENOCTaBICHUS
MYHHIIHIIQTIBHOH YCIYTH JOKYMEHTaX, BO3BpaTa 3asBHTENIO JIEHEXKHBIX CPEJCTB, B3AMaHHE KOTOPBIX
He IPEAyCMOTPEHO HOPMATHUBHBIMH MpPABOBBIMH akTaMu Poccuiickoit ®emepanuu, HOPMAaTHBHBIMH
npaBoBBIMU aKkTaMH Pecry6imku Tatapcran, MyHUIUIIATBHBIMEI [TPABOBLIMU AKTAMMU;

2) B yIOBJIETBOPEHHH KAJTOOBI OTKA3bIBAETCS.

He nosuee qHs, Cleyromero 3a JHeEM NPHHATHS PEIICHHs, YKa3aHHOTO B HACTOSINEM IMYHKTE,
3a4BHTEII0 B MMCHbMEHHOH (hOpMe M IO KETaHHIO 3asABHTENS B JJIEKTPOHHOM (opme HampapiseTcs
MOTHBHPOBAHHBI! OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS KAIOOBI.

5.7. B cinydae npu3HaHMS KanoObl MOJIEXAlIell yIOBICTBOPEHHIO B OTBETE 3asBHTEIIO O
pesyJbTaTax pacCMOTPEHHs JKaloObl JaeTcs HHpOpMAIHs O JEHCTBHSX, OCYIIECTBISEMBIX OPraHOM,
IPEAOCTABISIONIMM MYHHIUIIAIBHYIO YCIIyTy, MHOTOQYHKIIHOHAIBHBIM IIEHTPOM JIHOO OpraHu3anuei,
npeaycMOTpeHHOM 4wacThio 1.1 cratem 16 ®@epepampHoro 3akoma Ne 210-®3, B memsx
HE3aMeUIMTEIbHOIO YCTPAHEHHS! BBISABICHHBIX HAPYHICHHH PH OKa3aHUHM MYHHIUIIAIBHON YCIyTH, a
TAaK)Ke MPUHOCATCS M3BHHEHHS 3a JOCTaBJICHHBIE HEyNOOCTBA M yKa3blBaeTcs HHQpOpManus o
JaIbHEHIINX JEACTBUSAX, KOTOPBIE HEOOXOJMMO COBEPIIMTH 3afBHTEIIO B LEISIX MOJYYEHHS
MYHHIUIIAIBHOH yCITyTH.

5.8. B cimydae npusHaHMS Xano0bl HE MOJJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE 3aSBUTENIO O
pesyJbTatax pacCMOTPEHHs JKaloObl JalOTCS apryMEHTUPOBAHHBIE pPa3bsCHEHHS O IPHYMHAX
IIPUHATOTO PELICHHS, a TaKkKe HHPOpMAIHs 0 HOoPsIKe 00)KaTOBAaHUS PHHSITOTO PEIIECHHUS.

5.9. B ciiyuae yCTaHOBJIEHHS B XOJI€ MIIH IO pe3yJIbTaTaM PacCMOTPEHHs JKaloObl IPU3HAKOB
COCTaBa aJIMHHUCTPATMBHOIO MPABOHAPYLICHUS MM NPECTYIUICHHS JOJDKHOCTHOE JIMIO, paGOTHHK,
HaJIe/ICHHbIE ITOJJTHOMOYMSMH 10 PACCMOTPEHHUIO XKajlo0, He3aMeTUTENIbHO HAIPABIISIOT HMEIOIIHECS
MaTepHalibl B OpraHbl IPOKYpaTyphl.
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IIpunoxenune Ne 1

K AJIMUHHMCTPaTHBHOMY perjiaMeHTy
IPEeIOCTABIECHUS MyHUITUITAIBHOM YCIIYTH
10 BbIJIa4€ pa3pelIeHUs] Ha BCTYIJIEHUE B
Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIHUM
BO3pacTta 16 ner

®opma

(bmank McnonkoMa, peioCTaBISIIOET0 MYHHIUIIAIBHYIO YCIIYTY)

Komy:

KonTaktHBIE HaHHBIE:

IIpencraBurens:

KonTtakTHEIE JAAHHBIC ITPECACTAaBUTECIIA:

U IpUujiaracMbeI€ K

PEIIEHUE
0
oT Ne
PaccmotpeB Bame 3asBienue ot Ne
HEMY IOKYMEHTBI, YIIOJIHOMOYEHHBIM OpraHOM
IPHHATO peleHue 0

JlononHuTensHas HHGOpMAIIHS:

Ceenenust 00 3JI€KTPOHHOM MOIITHCH

JomxaoctHOe uno (PUO)

(IIOlIl'II/ICI: YIIOJTHOMOYCHHOTI'O

JIOJDKHOCTHOTO Juna Mcmonkoma)
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[Tpunoxxenue Ne 2

K AJIMUHHCTPaTUBHOMY perjiaMeHTy
IPEeOCTaBICHUS] MyHHIUIAIBHOM yCIIyTH
110 BBIJIa4€ pa3pelleHus Ha BCTYILUICHHE B
Opak HeCOBEPIIEHHOJIETHUM, JOCTHTTIHM
BO3pacrta 16 ner

®opma
(Bnark HMcnonkoma, mMpeaoCcTaBIISIOMEro MyHHIUIIAIBHYIO YCIYTY)

Komy:

KoHnTakTHEIE TaHHEIE:

IIpencraBurens:

KoHTakTHBIE NaHHBIE NpEACTAaBUTEIIA:

PEIIIEHUE
00 OTKa3e B MPeOCTaBICHHH MyHHIIUIIAIILHON YCITyTH
TI0 BbIJJa4ye pa3pelieH s Ha BCTYIUICHHE B Opak HeCOBEPIIEHHOIETHHM, JOCTUITINM Bo3pacTa 16 et

oT Ne

PaccmotpeB Bare 3asBienue ot Ne U TIpHjIaraeMble K HeMy
JOKYMEHTHI YIOJTHOMOYEHHBIM OpPraHOM
IIPUHATO perieHue 06 OTKa3ze B

o CJIEIYIOIIUM

OCHOBAHHSIM:

1.

2.

JlomonHuTeIEHAS. HHPOPMAITHSL:

Bl BripaBe MOBTOPHO 0OpaTUTHCS B YIIOJTHOMOYEHHBIH OpraH C 3asBJICHHEM O IPEJOCTaBICHUH
YCIIYTH IIOCJIe YCTPAaHEHUS YKa3aHHBIX HapYIICHHH.

JlaHHBI 0TKa3 MOXeT OBITh 00XKaToBaH B AOCY1€OHOM MOPSIKE MyTEM HaIpaBJICHHS JKaJIO0OBI
B YIIOJTHOMOYEHHBIH OpraH, a TaKke B CyIe0HOM MOpsIKe.

Caezenust 00 3JIEKTPOHHOMU MOIIUCH

JlomxuaocTtHOE jH1o (PUO)

(TIOANHUCH YIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO Jiniia Mcmonkoma)
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[Tpunoxenue Ne 3

K AZIMHHUCTPaTHBHOMY PErJIaMEHTY
IPEIOCTaBICHUS] MYHHIUIIABHOMN YCIIyTH
10 BbIJIaye pa3pelleHus Ha BCTYILIEHHE B
Opak HECOBEPIIEHHOJIETHHM, JOCTUTIIMM
BO3pacra 16 ner

®opma
(bnank McnonkoMa, MpeaoCTaBIsIOMEr0 MyHHIIMITAIBHYIO YCIIYTY)

Komy:

KoHTakTHEBIE TaHHBIE:

[IpencraBurens:

KonTakTHBEIE JAAaHHBIC IPECACTABUATECIIA:

PEIIEHUE
00 oTKa3e B IpueMe JOKyMEHTOB, HEOOXOAMMBIX JUISI IIPEAOCTABIECHHUS
MYHHUIUNAIBHOM YCIIYIH 110 BbIJaye pa3pelieHus Ha BCTYIUIEHHE B OpaK HECOBEPIIEHHOJIETHHM,
JIOCTUTIIMM Bo3pacTta 16 jer

oT Ne
Paccmotpes Bame 3asBiienue ot Ne U IIpUjIaraemMele K Hemy
JOKYMEHTBI YIIOJITHOMOYEHHBIM OpraHom
IPUHATO pelleHue 00 0TKa3e B IMpHeMe JOKYMEHTOB, HEOOXOIUMBIX
VISt IO CJIEAYIOIUM OCHOBAHHUSM:
1.
2

Pa3wsicHeHNe PHYHMH OTKa3a:
JlononauTensHas HHGopMaIus:

BrI BIIpaBe IOBTOPHO 0OpAaTHTBLCS B yNOJIHOMOYEHHBIH OpraH ¢ 3asBICHHEM O IIPEIOCTABICHAN
YCIIyTH IOCIIe YCTPAaHEHHUS YKa3aHHBIX HapyIICHHIA.

JlaHHBIH OTKa3 MOXET ObITh 00XKa0BaH B JOCYA€OHOM MOPSIKE ITyTeM HAaIpaBIEHHs KaI00bI
B YIIOJTHOMOYEHHBIH OpraH, a TaKke B Cy1e0HOM TOpSIIKE.

Caenenust 00 3NIEKTPOHHOM MOANTUCH

JomxaoctHOe nuno (PHO)

(I'IOIIHI/ICI: YIIOJTHOMOYE€HHOI'O
JOJDKHOCTHOT'O JIMIa I/ICHOJIKOMa)
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[MTpunoxenue Ne 4
K AZIMEHUCTPATHBHOMY PErJIaMEHTY
TPENIOCTABIECHHs] MyHHIHIATBHOH j
YCIJIYTH TI0 BbIJa4Ye pa3spelICHUs Ha
BCTYIUIEHUE B Opak
HECOBEPIICHHOJIETHUM, JOCTHITIHM
Bo3pacra 16 ner

®opma
B
(mamMeHoBaHue VIcmonkoMa MECTHOTO
caMOyTIpaBJICHHs)
oT

(bammtHsi, UMSL, OTIECTBO 3aSBUTEIIS)
AJlpec MecTa XKHUTEIbCTBA U (WIIH) afipec MecTa
npeObIBaHHUS
3asBUTEIIS:

Tenedon 3asaBUTENSA

AJipec 3J1eKTPOHHOM MOYTHI 3asBUTEIIS

3asIBJICHHUC.

IIpomry pa3pemIMTh MHE IO TOCTHKEHHS BO3PACTa BOCEMHA/LATH JICT BCTYIIHTD B Opax ¢ rp.

>

IPOKUBAIOIIHM (€M)
JlaTa poXKICHHs
TIacTopT BblaH (KOT/ia, KeM)
I0 TIPHYNHE
( )
(mata) (moImHCh) (®.1.0.)

[Ipomry pa3peliuTh MHE BCTYIIHTh B Opak ¢ Ip.
710 IOCTHXKEHHUs UM (€10) BO3pacTa BOCEMHAALATH JIET.
Jlata poXIeHHUS ,

IPOKUBAIOIIHH(as1)

IacmopT BbLIaH (KOTza, KeM)
PeKBU3UTHI aKTOBOH 3aIUCH O POXKICHUU!
Ne akToBO# 3amHCH .
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Jlata BBIIau¥ aKTOBOM 3aIIHCH )
MecTo rocy1apCTBEHHOM PErHCTPAIMH aKTOBOM 3aIIMCH O POXKICHHA

Pe3ysbTar npeJocTaBIeHHs MyHHIUNIATBHOM YCIyTH, IPOIIY PEAOCTaBHTh!

D B JiMuHBIA KabuHeT ITopTana rocyJapcTBEHHBIX M MYHHIMNAIBHBIX yciryr PecmyGmuku
Tarapcrasn;

D B MHOTOQYHKIHMOHAIGHOM II€HTPe IPEIOCTAaBJICHHsS  TOCYNApCTBEHHBIX H
MYHHIUNATBHBIX yeIyr Pecry6muku Taraperan;

D B Opzane.

(mata) (TToATUCH) (®.1.0.)




[Tpunoxxenue Ne 5

K AIMAUHHUCTPAaTUBHOMY PETJIAMEHTY
[PEI0CTABICHUS] MyHUIIMIIAIBHON YCITyTH
110 BeIJaue pa3pelieHus Ha BCTYIUICHHE B
Opak HECOBEPIICHHOJIETHUM, JOCTHITIIHM
BO3pacra 16 ner

PykoBoaureio
Mo THATEIFHOTO KOMUTETA

OrT:

3asBiieHHE
00 MCTIpaBJICHUH TEXHHYECKOH OIMOKH

Coobmaro 06 ommbKe, JONYIIEHHOM IPH OKA3aHWM MYHHIMNAIBHOH YCIYTH IO

3anucaHo:
[IpaBryIbHBIE CBEICHUS:

Tlpomly HCTPAaBATH JONMYMIEHHYIO TEXHHYECKYIO OMIMOKY M BHECTH COOTBETCTBYIOIIHE
H3MEHEHHS B JOKYMEHT, SBIISIOMIHICS Pe3yTbTaTOM MYHHIIUIIAIBHOH YCIIyTH.

[Ipuiararo cieylomue JOKYMEHThL:

1.

2.

B ciyuae NpHHATHS DEIICHHs 00 OTKIOHEHHH 3asBICHHS 00 MCIpaBIeHAH TEXHUIECKOMH
OIMOKY MPOIIY HAIPAaBHTh TAKOE PEIICHHE!

TIOCPEJICTBOM OTIIPABJICHHS 3JIEKTPOHHOTO JIOKYMEHTA Ha aapec E-mail: :

B BHJE 3aBEPEHHON KONHMHM Ha OYMaXHOM HOCHTENE IOYTOBBIM OTHPABJICHHEM IO ajpecy:

HacTOSIIMM MOTBEPYKIAI0: CBEIEHHS, BKIFOYCHHBIE B 3asBIICHUE, OTHOCSIIHECS K MOCH JTHIHOCTH
¥ TPEICTABIAEMOMY MHOIO JIMITY, @ TAak)Ke BHECCHHBIC MHOIO HIDKE, [I0CTOBCDHBL. JIoKyMeHTHI (KOIHMH
JOKYMEHTOB), ~TNPHIOXKEHHBIE K  3asBJICHMIO, ~COOTBETCTBYIOT TpeOOBaHHUSAM, YCTAHOBJICHHBIM
3aKoHOJaTeNbCTBOM Poccmiickoii Deiepany, Ha MOMEHT MNpPEICTABJICHHS 3ABICHUS STH JIOKYMEHTBI
JIEMCTBUTEIBHBI M COIEPYKAT IOCTOBEPHBIC CBE/ICHHU.

(mata) (moAmHCh) (®.1.0.)



