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VY TBepxkIeH MOCTaHOBICHUEM

W crioHUTENbHOTO KOMUTETA
Jpox:KkaHOBCKOTO
MYHUIIUTNIATBHOTO paiioHa

OT 2021 Ne

AIMUHHMCTPATHBHBIN perjiaMeHT
NpeaoCTaBJIeHU MYHUIMIIAJIBHOH YCJIYIH 10 BbLAa4Ye pa3pelieHus Ha
BCTYILUICHHE B OpPaK HecOBEepPIIEHHOJIETHIUM, JOCTUT MM Bo3pacTa 16 jer

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosmmii aIMUHHACTPATUBHBIN periaMeHT [IPEIOCTABIICHUS
MYHULMINIATBHOW YCIYrH (ajee — aAMUHUCTPATUBHBIA PErJIaMEHT) YCTaHABIMBAET
CTaHAAPT W TMOPSAOK NPEIOCTABICHUS MYHUUMUIAIBHON YCIyrd 1O BblIaye
pa3penieHusl Ha BCTYIUIEHHE B Opak HECOBEPUIEHHOJIETHUM, JOCTUIIIHM BO3pacTa
16 net (nanee — MyHULIMNIATIbHAS YCIYTa).

1.2. Kateropumu 3asBurtenei

1.2.1. JlutiamMu, UMEIONMMMU TIPABO Ha TOJyYEHHE MYHUIIUIAIBLHON YCIYTH,
SBJISIFOTCSI HECOBEPILICHHOJETHUE Tpa)KJaHe, IOCTUTIIMe Bo3pacTta 16 ner (manee —
3asIBUTEIIb).

1.2.2. C 3agBineHWeM BIpaBe OOpPaTUTHCS TMPEACTABUTENb 3asBUTEINS,
JNEUCTBYIOIIMN Ha OCHOBAHMM JOKYMEHTAa, YJIOCTOBEPSAIONIEIO €ro MOJHOMOYHS,
Tu00 3aKOHHBIM MpeACTaBUTENb (PU3MUECKOro Juua (Jajiee — NpeCTaBUTENb
3asIBUTEJIS).

1.3. TTopsmox nHGOPMUPOBAHUS O MTPEIOCTABICHIHH MYHUIIUTIATBHON YCIYTH

1.3.1. Undopmarus o mopsiake MPeAoCTaBICHUS MYHHUIIUNAIBLHON YCIyTu
pa3MeniaeTcsi:

1) Ha MHGOPMAITMOHHBIX CTEHAAX, COJEPIKAIIUX BU3YAIBbHYIO U TEKCTOBYIO
uHPOpPMAIIMIO O MYHHUIMNAIBHOW YCIyre, pachoJIOKEHHBIX B IOMEIICHUSIX
MHOTO(DYHKIIMOHATBHBIX ~ IEHTPOB  MPEIOCTABICHUS  TOCYAapCTBEHHBIX |
MYHHIIMITATEHBIX YCITYT.

2) Ha opuuuanbHoM caiite HMcnonHuTenbHOro komuteTa pox: KkaHOBCKOTO
MYHHIIMITaIbHOTO paiiona Pecniyonuku Tarapcran (http:// drogganoe.tatar.ru);

3) na IlopTame rocymapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecmyOnmku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);



4) ma EnmuHOM mOpTajieé TOCYJAPCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYyT
(bynknmii) (https:// www.gosuslugi.ru) (manee — Enunprii moprain);

5) B rocynapctBeHHOW  uH(opmarmoHHod — cucteme — «Peectp
rOCYJapCTBEHHBIX W  MYHUIMNAIBHBIX  ycnyr  PecmyOmmku — Tatapctam»
(http://frgu.tatar.ru) (nanee — PeecTp rocyaapCcTBEeHHBIX U MYHHUIUIAIBHBIX YCIIYT).

1.3.2. KoHCy/IbTHpOBaHKE TI0 BONPOCAM MPEAOCTABICHUS MYHHIIUIIAIBHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOrO()YHKIIMOHAJIBHBIX LIEHTPaX MPEeIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMU (hopme Pecrybinkanckoro noprania;

3) B CeKkTope 1O OIeKe U MONECUYUTENIbCTBY MpH VICTIOTHUTEThHOM KOMHTETE
JpOX>KaHOBCKOTO MYHUIMNAIBHOTO paioHa (manee — CeKTop 1O ONeKe U
MONIEYUTENIbCTBY ):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTIeoHy;

Ipyd TNUCBMEHHOM (B TOM 4HCIE€ B (opMe 3JIEKTPOHHOTO JOKYMEHTA)
oOpamieHnd — Ha OyMa)XKHOM HOCHTENe TIO0 TIOYTEe, B AJIEKTPOHHOU (opme o
3JIEKTPOHHOMW MOYTE.

1.3.3. Uudopmanua nHa Egunom mnoptaie, PecnmyOnukanckoM mopTane o
MOPSIIKE W CPOKaxX MPEOCTaBICHUS MYHUIIMIAIBHOW YCIYTM Ha OCHOBAaHUU
CBEJICHUH, cofiepkaluxcs B Peectpe rocy1apcTBEHHBIX M MYHUIIUIIAIBHBIX YCIIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Hoctyn k wuHpoOpManmum O CpoOKax U TMOPSAKE MPEeIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH OCYIIECTBISICTCS O€3 BBIMOJHEHUS 3asIBUTEIEM KaKuX-
60 TpeOboBaHUM, B TOM 4Hcie 0€3 MUCHOJIb30BaHUsl TPOrPpaMMHOT0 oOecreueHus,
YCTaHOBKa KOTOPOTO Ha TEXHWYECKHE CPENICTBA 3asABUTENS TpeOyeT 3aKIrOUYCHHS
JUICH3MOHHOTO WM HWHOTO COIJIAIIEHWs C MpaBooOiazaTe’aeM MpOrpaMMHOTO
oOecrieyeHns, MPEAYCMaTPUBAIONIETO B3WMAaHHWE IUIAThl, PETUCTPALMIO HIIH
aBTOPHU3AIIMIO 3aSBUTEIISI WM MTPEIOCTABICHUE UM ITEPCOHABHBIX JaHHBIX.

1.3.4. Ilpu oOpamieHnu 3asBUTEINS JTUYHO WU 1O Teae(dOHY B COOTBETCTBUH
C MIOCTYNHBIINM OOpaIieHueM MpeaoCTaBsaeTCs HHHOPMAIIHS

1) o MecTe HaxOXKACHUS MHOTO(PYHKIIMOHAILHOIO IIEHTPaA MPEA0CTaBICHHUS
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX ycIyT, CeKTopa 1Mo OMeKe U MONEYUTENbCTBY
(ampec, rpaduk paboThI, ClIpaBOYHBIE TEIEPOHDI);

2) O TOpsAaKe MPEAOCTABICHUS MYHHIIMIIAJIBHON YCIYIH, O croco0ax u
CpOKax MoJayu 3asiBJICHUM;

3) 0 kareropusx TIpaxaaH, KOTOPBIM MPEIOCTABISCTCS MYHHUIUITAIbHAS
yCclIyra, O HOPMAaTHBHBIX TMPABOBBIX aKTaX, PETYJHUPYIOIMIMX  BOIPOCHI
MPEIOCTABICHHUS MYHUIIUTIATBHON YCITyTH;

4) 0 mepevyHe MTOKYMEHTOB, HEOOXOIUMBIX JIJISI PACCMOTPCHHUS 3asBIICHHS O
MPEIOCTABICHUH MYHHIIMMAIBHOM YCIyTd, O CpOKax TMpUeMa W PETUCTPAINU
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o MmecTe pa3MenieHus Ha OPHUIIMATIBLHOM caiTe HH(POPMAIIMHK [0 BOIIPOCaM
MIPEA0CTABIICHHUS] MYHHUITUTIATHBHOU YCIYTH;
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7) o mopsijake 00KaJOBaHMS ACHCTBUHN WM OC3CHCTBUS TOJDKHOCTHBIX JIHIL
CekTopa 1o OIEeKe U NONEUYHUTENbCTBY.

[Io muCbMEHHOMY OOpAIIEHHIO COTPYIHUKH OTHENA, OTBETCTBEHHOIO 32
MPEIOCTaBICHUE MYHHUIMIATBLHOM YCIyTH, MNOAPOOHO B MHCHbMEHHOW (opMme
Pa3bICHAIOT 3asBUTENIO MOPSAIOK MPEAOCTABICHHUS MYHHIUIAIBHON YCIyTH U
BOITPOCHI, YKA3aHHbIE B HACTOSIIIEM MYHKTE aAMUHHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHHUE TpeX paboumx JHEH CO JIHS perucTpaiuu oOpalieHus HalpaBIsIOT OTBET
3assBUTeN0. OTBETHI JAl0TCS Ha s3bIKe oOpanieHus. B ciiyyae HEeBO3MOXKHOCTH AaTh
OTBET Ha S3bIKE OOpaIlleHUs MCIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKM PecrmyOnuku
Tarapcras.

1.3.5. Uadopmanus mo Bompocam NpeaoCTaBICHUS] MYHUITUIIATIBHOW YCIyTH
pa3Meniaercss Ha oduumuansHOM caite Mcmoakoma W Ha WHOOPMAIMOHHBIX
cTeHAax B nomemieHusix CekTopa MO ONEKE W MONEYUTENbCTBY ISl pabOThI C
3asIBUTEIISIMHU.

Nudopmanus Ha rocyJapCTBEHHbIX s3blkax PecmyOnuku Tartapcraw,
pasmeniaemMas Ha UWH(POPMAIMOHHBIX CTEHAAX M Ha OQuIUAIBbHOM caiiTe
MYHUIIMNATBLHOTO paiioHa B HUHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON CETH
«/HTEpHET», BKIIOYAET CBEACHUS O MYHHUIMIAIBHOM YCIyTe, COJepialuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMHUHUCTPATUBHOTO
periiaMeHTa, WHGOpPMAIMI0O O MECTe HaXOXIACHUS, CIPAaBOYHBIX TenedoHax,
BpeMeHu paboTsl CekTopa MO ONEKe W MONEYUTENbCTBY, O rpaduke mpuema
3asBJICHUI HA MIPEJOCTABICHHE MYHULIMIIATBHON yCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYJIHPYIOLIUE MTPEAOCTABICHHE
MYHUIUTNIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETrYyJUPYIOIIUX
MPEOCTABIICHUE MYHULIMIIATBHOMN YCIIYTH (C YKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX aKTOB U UCTOYHUKOB UX OPUIIUAIIBHOTO OMYOJIMKOBAHUS ), pa3MeIleH Ha
Enunom moptane, B PeecTpe rocynapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, Ha
odpurmanbHoMm caiite Hcmonkoma B wHGOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOM
cetu «HTEpHETY.

1.4.2. TekcT aAMUHHUCTPATUBHOIO peErjlaMeHTa B JEHCTBYIOIICH peaaKIuu
MOJUIKUT pa3MelleHnto Ha EamHom moprane, B PeecTpe rocynapCTBEHHBIX U
MYHUITMTIATBHBIX YCIyT, Ha OQUIHMAIBHOM CalTe MYHUIMIIAILHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMuHBI, UCNIONB3YyEMBIE B AIMUHUCTPATUBHOM PErJaMEHTE, U UX
OIIpENEIICHUS

1.5.1. B aaMUHUCTPAaTHBHOM pETJaMEHTE MWCIOJIb3YIOTCS CIICIYIOIINE
TEPMUHBI U OTIPEACIICHUSI:

ynajieHHoe pabodee MeCTO MHOTO(DYHKITMOHATBHOTO IIEHTPA MPEA0CTABICHUS
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000COOJICHHOE
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CTpYKTypHOE  moppasneieHue  (opuc)  MHOTO(YHKIMOHAIBHOTO  IIEHTpa
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX W MYHULMIIAJIBHBIX YCIYT, CO3JaHHOE B
TOPOJICKOM (CEJIbCKOM) IOCEJIEHUH MYHHUIMNAIBHOTO pailoHa WM B TOPOJACKOM
okpyre PecnyOnukun Tarapctan B coorBercTBUM ¢ nyHKTOM 34 IlpaBun
OpraHM3alM JESTEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LEHTPOB IPEAOCTaBICHMUS
rOCy/lapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI, YTBEP)KIECHHBIX I1OCTAHOBJIECHUEM
[IpaButensctBa Poccuiickoit denepamuu ot 22 nekadbps 2012 r. Ne 1376 «O06
yrBepxkacHUN IlpaBun opraHuzanuu  J€ATEIbHOCTH  MHOTO(QYHKIMOHAIBHBIX
LIEHTPOB MPEJOCTABICHUS IOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

TEXHUYECKas oumMOKa - omubKka (OIHCKa, OleyaTka, rpaMMaTUYecKas WU
apudmeTndeckas omuOKka auO0 Moao0Has oOmuoOKa), JOMYyIICHHAs OpPraHoM,
MPEAOCTABISIOIMM MYHHUIIMIAIBHYIO YCIYTY, W NPUBEANIAs] K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHMIMNAIBHOW YCIYTH),
CBEJICHUSIM B IOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCHJIUCH CBEJICHHUS;

Enunas cucrema uaeHTU(UKAUUMU U ayTeHTU(UKAUMU B HHPPACTPYKTYpE,
o0ecreynBaroe YH()OPMAIIMOHHO-TEXHOJOTUYECKOE B3aUMOJIECTBHE
MH()OPMAIMOHHBIX CUCTEM, UCIIOIb3YEMBIX JJIsl MPEJOCTABICHUS TOCYAAPCTBEHHBIX
Y MyHUIIUTIATIBHBIX YCIYT B 3JeKTpoHHOU popme (naee — ECUA) — denepanbhas
rocyapCTBeHHast UH(pOpPMaIIMOHHAS CUCTEMA, o0ecrneunBaromast
CaHKIMOHUPOBAHHBIA JOCTYNl YYaCTHUKOB MH()OPMAIIMIOHHOTO B3aMMOJEWUCTBUSA B
cUCTeME HACHTU(UKAIMU U ayTeHTU(UKalMu K MH(POpMaLuu, CoAepKalleics B
rOCy/lapCTBEHHbIX HMH(MOPMALMOHHBIX CHUCTEMaX M HWHBIX HH()OPMALIMOHHBIX
CUCTEMAX;

MO®I] - I'ocynmapcTBenHOE OrOKETHOE YUPEKICHUE
«MHOroyHKIMOHAIBHBIA ~ LEHTP  MPEAOCTaBIEHUS  TOCYJApCTBEHHBIX U
MyHUIUINAIBHBIX yciyT B PeciyOnuke TaTtapcTany;

HcronkoM — HWCHOJHUTENbHBIA KOMHMTET MYHMIMNAIBHOIO paiioHa (WUiu
TOPOJICKOTO OKPYTa);

EI'P 3AI'C — EnuHbeli TOCYJApCTBEHHBIM pPEECTp 3alMCENd  aKTOB
IPaKJAHCKOTO COCTOSIHMUS;
AUC M®I[ - AproMaru3upoBaHHas HH(POpPMAIMOHHAS  CHCTEMa

MHOTO(QYHKIIMOHAIBHBIX ~ ILIEHTPOB  MPEIOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX yeryr PecyOonuku TaTapceras.

1.5.2. B agxMUHHUCTpAaTUBHOM PETJIAMEHTE T10/] 3asIBJICHUEM O MPEI0CTABICHUH
MYHUIIMTIATBHOW  yciiyru  (majiee -  3asBJIEHHWE) TOHHMMAETCS  3ampoc O
MPEIOCTABICHUN MYHUIIUIAILHON YCIIYTH, TIOJJAHHBIN B COOTBETCTBUU C ITYHKTOM 3
ctatbu 2 @DenepanbHoro 3akoHa oT 27 wutonsgs 2010 roma Ne 210-d3 «O6
OpTaHW3allMd TPEIOCTABJICHUS TOCYJAPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT»
(manee — denepanbhbiil 3aKoH Ne 210-D3).

2. CranaapTt npeaocTraBjJIeHUsi MyHMIMIIAJIbHON YCIyIH

2.1. HaumeHoBaHMe MyHUIIUNAIBHON yCIyTH
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Bbimaua paspemieHuss Ha BCTyIJIEHHE B Opak HECOBEPIICHHOJIETHUM,
JOCTUTIIMM Bo3pacTa 16 Jer.

2.2. HanmeHoBaHUE UCTIOTHUTEIBLHO-PACIIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYTpaBIICHUS, HETIOCPEICTBEHHO MPEIOCTABIISIONIETO MyHUIUITATEHYIO YCIYTY

CCKTOp II0 OIICKC MW TIIOIICYUTCIIBCTBY IIPHU HMCIIOJIHHUTCIBHOM KOMHTCTC
TeTrOmICKOTO MYHUIIUIIAJIBHOT'O paﬁOHa

2.3. Onucanue pe3yibTara Npea0CTaBIeHNs MyHUIIUTIATBHON YCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) pemenme o BBIJAYE pa3peUicHHs Ha BCTyIUICHHME B  Opak
HECOBEPIICHHOJIETHUM, JIOCTHTIIAM Bo3pacta 16 ner (mpumokenume Ne 1
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

2) pemieHue 00 OTKa3e B MPENOCTABICHUMA MYHHIIUMAIBHOW YCIIyTH
(mpunoxenne Ne 2 K HACTOSIIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemieHne 00 oOTKae B TpUEME JIOKYMEHTOB, HEOOXOIMMBIX JIJIsI
NPEIOCTaBICHUS] MYHHIMIANBHON yciayru (npuioxkenne Ne 3 Kk HacTosmiemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynbTaT TMpeAOCTaBIICHUS MYHUIIUNAIBHOW YCIYTH HalpaBIsieTCs
3agBUTEN0 B (OpPME IJIEKTPOHHOIO JOKYMEHTA, IOAMNMCAHHOTO YCUJICHHON
KBaJIM(DULIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO
muua PykoBoaurens VMcnonnurensHOro komutera TeTIONMICKOrO MYHULIMNAIBHOTO
paiiona (manee — PykoBommrens Mcmonkoma), B cooTrBeTcTBUU ¢ DenepaabHbIM
3akoHOM OT 6 ampens 2011 roga Ne 63-D3 «O6 3yekTpoHHON ToamHcH» (naee —
®denepanbubiii 3akoH Ne 63-D3) B nuunHblil kabuneT ExamHoro moptam. B ciydae
HaIlpaBJeHUsl 3asBJICHUS TOCpeacTBOM PecnyOnukaHCKOro mnopTana pe3yiabTaT
MPEAOCTABICHNUS MYHUUUIAIBHON YCIYrd HampaBisieTcsl B JIMYHBIA KaOWHET
PecnyOnnkaHckoro nopraia.

2.3.3. Tlo BbIOOpY 3asiBUTENSI pe3yJbTaT MPEIOCTABICHUS MYHUIIUITATIBbHON
yciyr Bbigaercs B CekTope Mo orneke W momnedyutenscTBy win B MOIL] B Gopme
HK3EMILISIpa IEKTPOHHOIO JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHUTEIE,
3aBEPEHHOr0  I1€YaThl0 M  IOJAIUCBIO  COOTBETCTBEHHO  YIOJHOMOYEHHOIO
noymkHOCTHOTO Juia Oprana win padotanka MOLI.

2.3.4. 3asButenp BOpaBe TMOJYYUTh  PE3YJNbTaT  MPEIOCTABICHUS
MYHUIUTNIATBHOW ycliyrd B ()OpMe 3JIEKTPOHHOIO JOKYMEHTa B TEUYEHHE CpOKa
JEUCTBUA pe3ysbTaTa MPeJOCTABICHHUS MyHULIMITAIbHON YCITYTH.

2.4. Cpok npe1oCTaBICHHUS] MyHUIIUITAIBHOW YCIYTH, B TOM YHCIIE C yYETOM
HEO0OXOJIMMOCTH O0pallleHUsI B OpraHU3aIK, YYaCTBYIOIIUE B MPEIOCTABICHUH
MYHHUIUTIAIBHOMN yCIYTH, CPOK TPUOCTAHOBJIEHUS TPEAOCTABICHUS
MYHHIUIIAIBHON YCIYTH B CIy4ae, €CIU BO3MOKHOCTh ITPUOCTAHOBIIEHUS
MPElyCMOTPEHA 3aKOHOIAaTENbCTBOM Poccuiickoit denepannu, CPOK BbLIAYU
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(HanpaBJIEHHs ) JOKYMEHTOB, SBJISIFOLIUXCS PE3YJbTATOM MPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH

2.4.1. MynununanbHas yciyra mpenoctaBisiercss B TedeHne 10 pabounx
JTHEH.

2.4.2. IlpuocTaHOBIICHHE CPOKA MPEAOCTABICHUS MYHUITUIATLHON YCIIyTH HE
HpPEayCMOTPEHO.

2.4.3. Hanpasienue JOKYMEHTA, SIBIISTIOIIETOCS pe3yabTaToOM
HpeAOCTaBIICHUs] MYHHUIMIIATBHON yciIyru B (opMe BIIEKTPOHHOTO JOKYMEHTa,
3asBUTENIO OCYLIECTBISICTCS B J€Hb O(GOpPMIICHHS M PErucTpaluu pe3yibTara
MPEOCTABICHUS] MYHUIIMITAIHHON YCITyTH.

2.5. UcuepnipiBaromiyii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATENBHBIMHU WM UHBIMUA HOPMATUBHBIMH MPABOBBIMU aKTaMU IS
IIPENOCTABIEHNS MYHHUIUIIAJBHOMN YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SIBIISFOTCS
HEO0OXOAMMBIMH U 00513aT€bHBIMU JJI51 TPEAOCTABICHNS MYHULUIIAIBHBIX YCIIYT,
MOJIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOITYUYEHUS 3asIBUTEIIEM, B
TOM YHCJIE B JJIEKTPOHHOM (popMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lnsg mosiydeHUs] MYHUIUIMAIBHON YCIYTH 3asBUTENb TMPECTaBISET
CJIeIyIOIIME JOKYMEHTBI:

1) MOKYMEHTHI, YAOCTOBEPSIOIINE JMYHOCTh BCTYMAONMX B Opak (HE
TpeOyeTcs B ciayyae o0palleHus mocpencTBoM PecnybnukaHckoro noprania);

2) TOKYMEHT, YIOCTOBEPSIONINI MOJTHOMOYHUS MPEACTABUTENS 3asABUTENs (HE
TpeOyeTcs B ciiydae oOpalieHusi 3aKOHHOTO TTPEACTABUTEIIS 3asIBUTENS);

3) 3asiBICHHE:

B ¢opMe JOKyMeHTa Ha OymaxkHoM HocuTene (mpunoxenne Ne 4 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIIAMEHTY);

B DJIGKTpOHHOM  (opMe  (3amojHsAETCS  MOCPEJACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJACHHUI B JIEKTPOHHYIO (POpMY 3asiBIEHHS), TOANMUCAHHOE B
COOTBETCTBHUH C TPEOOBAHUAMHM IMyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa, MPU
oOpallieHuu nocpeacTsoM Pecny6nukaHcKoro noprana;

4) MACHLMEHHOE COTJIACHE 3aKOHHBIX MPEACTABUTENICH JIMI, BCTYMAIOIIMX B
Opak, 3aBepeHHOE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM O HOTapHUaTe;

5) JOKyMEHTBI, TOATBEPXKAAIOIIAE OCOObIe OOCTOSATENLCTBA CHUYKEHHUSI
OpayHOTO BO3pacTa (CHpaBKa MEAUIIMHCKON OpraHU3aIi TOCYIapCTBEHHOW WIIH
MYHUIUTNIATBHOM CHCTEMBl 3JIPAaBOOXPAHEHUST O HAJIUYUU OEPEeMEHHOCTH JUOO
JOKYMEHTBI, MOJTBEPKAAIOIINE HEMOCPEACTBEHHYIO YIPO3Yy JKU3HU OJHOTO U3 JIUI,
KEJAIOIIUX BCTYIHTh B OpaK).

2.5.2. 3asBieHUE U TpPUIIAraeMble JIOKYMEHTbI MOTYT ObITh IpPEICTaBIICHbI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepez MO®DI[ Ha OyMaXHBIX HOCUTEISX M B BHAC DJICKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYIONIUX TPeOOBaHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO
pErJIaMeHTa,;



2) mocpenctBoM PecyOnrkaHCKOTo mopTalia B 3J€KTPOHHOU (hopMme;

3) B CexTop 10 OTEeKe U MOMECYUTENHCTBY JIMYHO WM TTOCPEICTBOM MTOYTOBOM
CBS3M Ha OyMa)XHOM HOCHTENIC. 3asBIICHUEC W TpPHJIAaraeMbie IOKYMEHTHI, IPHU
HaIpaBJICHUU TIOCPEJCTBOM TIOYTOBOM CBSI3M, 3aBEPAIOTCS B YCTAaHOBJICHHOM
HOpSJIKE.

2.5.3. 3asBlieHHE TpU HAMPABICHUU TOCPEACTBOM PecmyOaukaHCKOTO
nopTaja HOoJMUChIBAETCS MPOCTON AIEKTPOHHOMN MOJIMUCHIO 3asiBUTEIS.

Jlnst mosydeHusl TMpOCTOM SJIEKTPOHHOM MOJNMUCH 3asBUTENI0 HEOOXOIUMO
npolTH mponeaypy peructpauuu (ayreHtuduxanuu) B ECHA, a Takke
NOJTBEPIUThH YUETHYIO 3aMKCh.

DJEKTPOHHBIC JOKYMEHTHI (3JICKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noamyHkTax 2, 4 myHkta 2.5.1 aIMHHHCTPAaTHBHOTO pETJIaMEHTa, 3aBEPSIIOTCS
YCUJICHHOW KBaTU(UIIUPOBAHHON TOIITHCHIO JINII, YIIOJITHOMOYCHHBIX Ha CO3JaHUE U
MOAMKICAHNE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTApHUYCaMHU.

ONEeKTpOHHBbIE  JOKYMEHTBI  (3JIEKTPOHHbIE  00pa3bl  JOKYMEHTOB),
MpUIaraéMble K 3asBIICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAIPABISIIOTCS B BUIE
daiinos B dpopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goiee
50 Moaitr.

KadecTBO mpenocTaBisieMbIX JJIEKTPOHHBIX JIOKYMEHTOB (JIEKTPOHHBIX
0o0pa3oB JIOKYMEHTOB) JOJDKHO IO3BOJISITh B IOJHOM OOBEME MPOYUTATH TEKCT
JIOKYMEHTa U Paclo3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3asABUTEIIA:

1) mnpeacTtaBieHUs JAOKYMEHTOB U HH(OpPMAlMM WM  OCYIICCTBICHUS
JCUCTBUN, TPEJACTaBICHUE WM OCYIIECTBICHWE KOTOPBIX HE TIPEITyCMOTPEHO
HOPMATHBHBIMH TTPABOBBIMHU aKTaMH, PETYJIUPYIOMUMHA OTHOIIECHUS, BO3HUKAIOIITIC
B CBSI3U C TIPEIOCTABICHUEM MYHHUITUTIATBHOMN YCITYTH,

2) OCYIIECTBIICHUS JEHCTBUHN, B TOM YHCJIE COTJIAaCOBAHUM, HEOOXOAUMBIX JIJIsI
MOJIYYCHUSI MYHHUITUIATBHOW YCIYTH W CBS3aHHBIX C OOpalieHHeM B WHBIC
roCyJapCTBEHHBIC OPTaHbl, OpraHbl MECTHOTO CaMOYITPaBJCHUS, OpTraHU3AINH, 3a
WCKITFOUCHHEM TIOJNYYCHUS] YCAYr W TIONY4YEHHUS JTOKYMEHTOB W WH(MOpMaIuH,
MPEAOCTABIISIEMbIX B PE3YJIbTATE TMPEJOCTABICHHUS TaKUX YCIYT, BKIIOYEHHBIX B
MepeyHu, yKa3zaHHble B 4acTtu 1 cratbum 9 @DepepanbHOoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) mnpencTaBieHUS JOKYMEHTOB U WH(MOpMAaIuu, OTCYTCTBUE H (WIIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAUCH MIPH MEPBOHAYATHHOM OTKA3€ B IPHEME
JIOKYyMEHTOB, HEOOXOUMBIX JIJIsl MPEJIOCTABICHUS MYHHUIIUTIAILHON YCIIyTH, 00 B
MPEIOCTABICHUU MYHHUIIMTIATBHON YCIYTH, 32 HCKIIFOUEHUEM CIICAYIONINX CITy4acs:

a) W3MCHEHHUE TpeOOBaHWUN HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIIUXCS
MPEIOCTABIICHUS MYHHUIIUIIAJBLHON YCIyTH, TIOC/IEe TICPBOHAYAJIBHOW TOJa4M
3asIBJICHUS O MPEAOCTABIICHUA MYHHUIIUTIATLHON YCIYTH;

0) HamuuWe OmMOOK B 3asBJIICHUU O MNPEJOCTABICHUM MYHUIIMITATIBHON
YCIIYTH M JIOKYMEHTaX, MOJAaHHBIX 3asBUTENIEM ITOCJIC MEPBOHAYAIIBHOTO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHHS MyHHUITUTIAIBHON YCIIYTH,
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aub0 B TMPENOCTABICHWH MYHUIUNAIBHON yCIyTM ¥ HE BKJIIOYEHHBIX B
MIPE/ICTABICHHBIN PaHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUCHHE CpOKa JCHCTBHUS JTOKYMEHTOB WJIM U3MEHEHHE HH(POpMAIUH
nocjie TMEepPBOHAYAIBHOTO OTKa3a B IMpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
OPEJOCTAaBICHUS]  MYHUIUNAJIbHOM  yciayru, JubO0 B IPEIOCTaBICHUU
MYHULIUIIAJIBHON yCITyTH;

I) BBIBJICHUE JOKYMEHTAJIbHO MOJATBEPXKIECHHOrO (hakra (IPU3HAKOB)
OLIMOOYHOI'O WJIM IPOTUBONPABHOTO JEHCTBUS (0€31eHCTBUS) JOHKHOCTHOTO JIMIA
Oprana, pabotHuka M®ILI, npu nepBoHavyaIbHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOAUMBIX  JUISl  MPEAOCTaBICHUS MYHUUMNAIbHOM  yciyru, JsubOo B
MPEAOCTABIEHUN MyHULIMIIAIBHOM YCIYTH, O YEM B MUCbMEHHOM BH/JIE 32 MOJIUCHIO
pykoBoautenss OpraHa NOpHU MEPBOHAYAIIBHOM OTKa3€ B NPHEME JIOKYMEHTOB,
HEOOXOAMMBIX [UJIsl MPEAOCTABICHUS MYHHMIMNAIBHOW YCIYTd, YBEIOMIISIETCS
3as1BUTENb, & TAK)KE MPUHOCSATCS U3BUHEHUS 32 IOCTaBJICHHbIE HEY100CTBA;

4) nmpenocraBieHuss Ha OYMa)KHOM HOCHUTEJE JOKYMEHTOB M HMH(pOpPMALUH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 cratbum 16 ®enepanbHoro 3axkoHa Ne 210-D3, 3a HCKIIOUYEHHUEM
CJIy4aeB, €CJIM HAaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI TM0O X U3BATHUE SIBISETCS
HEOOXOJUMBIM YCJIOBHEM IPENOCTABICHUS TOCYJaPCTBEHHON WM MyHULMIIAIBHOM
YCIIyTH, U UHBIX CIIy4aeB, yCTAHOBJICHHBIX (peiepaIbHbIMU 3aKOHAMH.

2.6. UcuepnipIBarouyii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU IPABOBBIMU aKTAMM JUJISl IPEIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH,
KOTOpbIE HAXOATCS B PACIIOPSIKEHUN FOCYAapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'O CaMOYIIPaBJIEHUS U MOIBEOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM
opraHam MECTHOT'O CaMOYIpaBJIEHUSI OpraHU3ALMN U KOTOPbIE 3asIBUTENb BIPABE
MPEACTaBUTh, a TAKXKE CIIOCOOBI UX MOJTYYEHHUS 3asIBUTESIMU, B TOM YHCIIE B
ANEKTPOHHOM (hopMe, MOPSIIOK UX MPEICTABICHUS; TOCYJaPCTBEHHBIN OpraH, Opral
MECTHOTO CaMOYIpaBJIEHUs JTMO0 OpraHu3altsl, B paclopsLKeHUH KOTOPBIX
HAXOJATCA JaHHbIE TOKYMEHTBI

2.6.1. Tlomy4aroTcst B paMKax MEKBEOMCTBEHHOTO B3aUMO/ICHCTBHS:

1)  cBeaenus o poxaeHun pederka — ET'P 3AIC;

2) cBeneHns 00 ycraHosieHnn otioBctBa — EI'P 3ATC,

3) cBeacHHMs O JICHCTBYIONIEM IMaclopTe TpakaaHWHA Poccuiickoi
Oenepanuu — MB/] Poccnu;

4)  cBeacHUS W3 MH(POPMAIIMOHHOW CHUCTEMBI HOTapHaTa O HOTAPHAIIBHO
3aBEepEeHHOM JOKyMeHTe — DeniepanbHas HoTapuaibHas majarTa;

5)  cBeacHHs 00 YCTaHOBJICHMH OTEKH HaJl peOCHKOM M3 PEIICHUs OpraHa
OTICKH W TIOTICUNUTEILCTBA — cmonkom;

6)  cBeACHHMS O PErHCTPALMOHHOM ydYeTe IO MECTY JKMTEIhCTBA M MECTY
npeodsiBanus — MBIl Poccun.

2.6.2. 3asBHUTEINb BIpPaBe MPEIOCTABUTh TOKYMEHTHI (CBEICHHS ), YKa3aHHbIE B
noanyHkrax 1 - 6 myHkrta 2.6.1 aAMHUHUCTPATUBHOIO perjiameHTa, B ¢opme



ANIEKTPOHHBIX  JIOKYMEHTOB, 3aBEPECHHBIX YCHUJIEHHOW  KBATM(PUITMPOBAHHOU
MOJIMMCHIO JIULI, YIOJTHOMOYEHHBIX Ha CO3JaHHUE U MOJANKUCAHUE TAaKUX JOKYMEHTOB,
[pU [0/1a4€e 3asBICHHUSL.

2.6.3. Henpencrasnenue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMUHUCTPATUBHOTO perjiaMeHTa OpraHaMH TOCYJapCTBEHHOH BIIACTH,
OpraHaMH MECTHOTO CaMOYTIPaBIICHUS, OPTaHU3AIMSIMH JTOKYMEHTOB U CBEJICHUN HE
MOJKET SBJISITHCSI OCHOBAaHHMEM I OTKa3a B TMPEJOCTaBICHUH MYHHUIUIAIBHON
yCITyTH.

2.6.4. JlomkHOCTHOE JUI0 U (WMau) paOOTHUK, YKa3aHHBIX B NMyHKTe 2.6.1
aJIMUHACTPATHUBHOTO pETJaMEHTa OpraHOB WM OpraHW3alluii, HE MPEICTaBUBIINE
(HECBOEBpEMEHHO  TPEJCTABUBIIKME)  3alpoOIICHHbIE W HaxXoAsIIuecs B
pacCHOpsDKCHUH  JTOKYMEHT WJIM  CBEACHHS, TOJJICKAT aJIMHHHCTPATHBHOM,
TUCITUIUIMHAPHONW  WJIM  WHOW  OTBETCTBEHHOCTH B COOTBETCTBHU  C
3aKOHOIAaTeNbCTBOM Poccuiickoit denepann.

2.6.5. 3ampemaercsi TpeOOBaTh OT 3asBHUTENS JOKYMEHTHI CBEICHUS, B TOM
qyclie TMOATBEPXKAAIONINE BHECEHUE 3asBUTENIEM IUIaThl 3a MPEIOCTABIICHUE
MYHUITUTIATBHOW YCAYTH, HaxXOMAIIAECS B PACHOPSHKEHUH TOCYIapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOTO  CaMOYIIPaBJICHUS U  TOJIBEIOMCTBEHHBIX
rocyJapCTBEHHbIM  OpraHaM WJIMA  OpraHaM MECTHOTO  CaMOYIPaBJICHHUS
OpraHu3alyi.

Hemnpencrasnenue 3asBUTENEM JOKYMEHTOB, COJEpXAIIMX CBEJCHUA,
KOTOpbIE HaXOJATCS B PACHOPSKEHUU TOCYNApCTBEHHBIX OPraHoB, OpraHoOB
MECTHOTO CaMOYIIpaBJICHUS U MOABEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM MU
OpraHaM MECTHOTO CaMOYTMpAaBICHUS OpraHU3alluii, HE SIBISETCS OCHOBAaHUEM IS
0TKa3a 3asBUTENIO B MPEJOCTABICHUN MYHUITUTIAIBHON YCIIYTH.

2.7. VcuepnipIBaroIyii mepedueHb OCHOBAHUH JIJIsl 0TKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX AJIs IPEAOCTABICHNS MYHULIMIIAIBHON yCIyTru

2.7.1. OcHOBaHUAMM JjIsl OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEAOCTABIECHUS MYHUIIUIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mnpencraBieHHBbIE 3asABUTEIEM JOKYMEHTBI COAEPKAT TMOJYUCTKU U
UCIIPABJICHUS  TEKCTa, HE  3aBEPEHHbIE B  MOPSAOKE,  YCTAaHOBJIECHHOM
3aKOHOJATENLCTBOM Pocculickon denepanuu;

2) TOKYMEHTBI COJIEpKaT MOBPEKIACHUS, HATUYUE KOTOPHIX HE MO3BOJISET B
MOJIHOM O00BEME HCIOJIb30BaTh HH(OPMAIMIO W CBEICHUSA, COJECpKaIlluecs B
JOKYMEHTAaX JIsl TPEA0CTABICHUS MYHUIIMTIATBLHON YCIIYTH;

3) mpencTaBieHHbIE JOKYMEHTHI WM CBEICHMS yTPATWIM CHJIy Ha MOMEHT
oOpamieHusi 32 MYHULMNAIBHONM  yCIyrod (JOKYMEHT, YIOCTOBEPSIOIIHIA
MTOJTHOMOYHSI TIPEACTABUTEIIS 3asIBUTEIISA, B CIydae oOpalieHus 3a Mpe10CTaBICHUEM
MYHULIMTATBHON YCIYTH YKa3aHHBIM JIMIIOM);

4) mnojaya 3asBJICHUS O TMPEJOCTABICHUM MYHULMNAIBHOM YCIyrd U
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTABICHUS MYHHUIIUNAIBHONW YCIYTH, B
AJIIEKTPOHHOM (hOpME C HApyIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUM;
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5) HEKOpPPEKTHOE 3aIlOJIHEHUE 00s3aTeNbHBIX MOJIEH B (opMe 3asiBICHUS, B
TOM YHWCJI€ B HMHTEpAaKTHUBHOWU (opme 3asBieHus Ha PecrmyOiauKaHCKOM MopTanie
(HEemocToBEpHOE, HEMOJIHOE, JIMOO HETIPABUIIBHOE 3aIIOJTHEHHE);

6) mpencraBieHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABIEHUS MYHULIMIIATBHON YCIIYyTH;

7) 3asiBIIeHHE O MPEIOCTABJICHUU YCIYTW MOJAHO B OpPraH rocyJapCTBEHHON
BJIACTHU, OpraH MECTHOTO CaMOYMPABJICHUS WIM OPraHU3alMI0, B IOJIHOMOYMS
KOTOPBIX HE BXOAUT MPEAOCTABIECHUE MYHULIUTIAIBHON YCITYTH;

8) HecoOI0/IeHHe YCTaHOBJICHHBIX cTaTheil 11 denepanbHOrO 3aKoHA OT 6
anpensa 2011 roga Ne 63-03 «O06 37€KTPOHHOM MOJMUCK» YCIOBUM MPU3HAHUS
JICHUCTBUTENHFHOCTY YCUJICHHOW KBAMU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIMHCH.

2.7.2. TlepeueHb oOCHOBaHWUW [JI1 OTKa3a B TMpUEME JTOKYMEHTOB,
HEOOXOAMMBIX  JUIsl ~ TOJYYEHHS] ~ MYHUIUOAIBHOM  YCIOyru,  SBISIETCS
MCYEPIIBIBAIOIIHM.

2.7.3. Pemienue 00 oTKa3e B IpUEMeE 3asiBIICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAJIBHOM YCIIYTH, MOKET OBITh MPUHATO KaK BO BPEMs
MpyeMa 3asBUTENIS, TAK U MOCJIE TOJYYEHHS] OTBETCTBEHHBIM JIOJXKHOCTHBIM JIULIOM
Cektopa 1O oOmEKe M TMONEYUTEIbCTBY HEOOXOAUMBIX [UIsl TMPEAOCTaBICHMUS
MYHMIIMIIAJIBHOW  YCIYI'M  JIOKYMEHTOB  (CBEIEHHH) C  HCHOJIb30BAaHUEM
MEXBEJOMCTBEHHOTO  MH(MOPMAIIMOHHOTO  B3aUMOJCWUCTBUS, B  CpPOK, HE
npeBblIatOMi 9 pabounx JHEH CO THS PETUCTPALIUU 3asBJICHUS.

2.7.4. 3anpeniaerca OTKa3bIBaTh B MPHUEME 3asBJICHUS U MHBIX JTOKYMEHTOB,
HEOOXOJUMBIX [UIsl MPENOCTABICHUS MYHULMINAIbHOM YCIYTH, B Cllydae €ciiu
3asiBJI€HUE U JIOKYMEHTBI, HEOOXOAMMBIEC JI1 MPEIOCTaBICHUS MYHHULUNAIBLHON
YCIyI'H, TOJaHbl B COOTBETCTBUM C UHGPOpMAIMEl O CpoKax U MOpsIKe
MPEAOCTABICHUS MYHULIMITAJIBHOM YCIIyTH, OMyOJrKOBaHHON Ha EnuHoMm moprare,
PecnyOnnkanckoM noprare.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl IPUOCTAHOBJICHHS MJTH OTKa3a B
MPEAOCTABIEHNHA MYHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHoBaHus JUIsl IPUOCTAHOBJICHUS TPEJOCTABICHUS MYHHUIIUTIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu JIs1 0OTKa3a B MPEAOCTABICHUHA MYHUIIUIIATBLHON YCIYTH:

1) 3asBUTENH HE COOTBETCTBYET KATETOPUM JIMIl, WMEIOIIMX IPaBO Ha
MPEIOCTABIICHUE YCITYTH;

2) OTCYTCTBHE Y 3asBHTENII PETUCTPAlMM II0 MECTy JKUTEIhCTBA Ha
TEPPUTOPUH MYHHIIMIIAIIBHOTO 00pa30BaHUS;

3) OTCYTCTBHE OCOOBIX OOCTOSITCNIBCTB, YKA3aHHBIX B MOAMYHKTE 5 IYHKTa
2.5.1. aTMUHHUCTPATUBHOIO perjlaMeHTa J1M00 o0I1Iero peOeHKa y Juil, BCTyHaOIMNUX
B Opak;

4) B MpeACTaBICHHBIX 3asBJICHUH M (MJIM) JOKYMEHTAX COACPIKUTCS HEIOTHAS
U (WIK) HeJOCTOBEepHAast MH(opMaIus.
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2.8.3. IlepeueHb OCHOBaHUM ISl OTKa3a B MPEJOCTaBICHUH MYHULUIIAIBHON
YCIIyTHU SIBIISIETCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemaercs OTKa3blBaTh B MPEAOCTABICHUH MYHULUIIAIBHON YCIyTH
B Clly4yae, €ClIi 3asBJICHUE O MPEJOCTaBICHUU MYHMLUIAIBHOW YCIYrM MOJAHO B
COOTBETCTBMM ¢ uHpopMamMed O Cpokax M TOpSAKEe TMPeAOCTaBICHUS
MYHUIUIAIBHOH  yciyru, — omyOnumkoBaHHoW — Ha  Enmnom  moprane,
Pecny6imkanckom mopraiie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI I
WHOM MJIaThl, B3UMAEMOM 3a MPEJOCTABICHUE MYHUIIUIIATLHON YCIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciyr, KOTOpPBIE SBISIOTCS HEOOXOTUMBIMH U 00S3aTEIbHBIMU IS
NPEIOCTABIECHUSI MyHUIIUTIAIBHOM YCIIYTH, B TOM YUCJIE CBEJACHHS O JJOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3alUSIMH, YIACTBYIOIIMMH B

MPEAOCTABICHUN MYHUIIUIIATIBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTEIBHBIX YCIYT HC Tpe6yeT051.

2.11. Tlopsinok, pa3Mep U OCHOBaHHUS B3UMaHUS IJIATHI 32 MPEIOCTABIICHHUE YCIYT,
KOTOPBIE SIBJISTFOTCS HEOOXOMMBIMU U 00s13aTEILHBIMU IS TIPEIOCTABICHUS
MYHUIIUITAIBHOM YCIyTH, BKII0Uass HHGOOPMAIIUIO O METOJIMKE pacyeTa pa3Mepa
TaKOM IJIATHI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIA CPOK OKUIAHUS B OUECPEIH TIPH MTOAaYe 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, PEI0CTABISIEMOM
OpraHW3aIlieH, y9acTBYIOIICH B MPEIOCTABICHIH MYHUIIUTIAILHON YCITyTH, U TIPH
MOJIYYSHUH Pe3yIbTaTa MPEeI0CTaBICHUS TAKUX yCIyT

2.12.1. Bpemsa oxumaHusi TIpd Tojaye 3asBICHUS Ha MOJy4YCHHUE
MYHUIUTIATIBHOM YCIIyTH - HE Oosiee 15 MUHYT.
2.12.2. Tlpu mnonyueHuu pe3yJbTaTa NPEIOCTABICHUS MYHUIIUITAIEHON

YCIYTd MaKCUMAaJbHBI CPOK OXHUJAHWS B OYEpeId HE JOJDKEH MOpeBbImaTh 15
MHHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMH 3aIpOCca 3asiBUTENS O MPEIOCTABICHUN
MYHULUITAIBHOMN YCIIYTU U YCIIYTH, IIPEIOCTABIAEMON OpraHu3aruen,
YYacCTBYIOIIEH B MPEOCTaBICHUN MYHUIIMITAIbHON YCITyTH, B TOM YHCJIE B
AJIEKTPOHHOU (popme
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2.13.1. Ilpu nuunom oOpamennn B MO®I[ B geHp momauu 3asBICHUS
3asBUTENIO Bblgaerca pacnucka uz AUC MOI] ¢ peructpalluOHHBIM HOMEPOM,
MOATBEPKIAIONINM, YTO 3asIBJICHUE OTIIPABJICHO, U JATOW MMOJa4H 3asBICHUS.

2.13.2. llpu wnHampaBieHHM 3asdBIIEHUs MocpeacTBoM EauHoro mopTana,
PecnyOnukaHckoro moprajia 3asBUTENIb B JEHb MOJA4M 3asBICHUS IOJIy4YaeT B
JUYHOM KabuHeTe PecnyOnMkaHCKOrO TMopTajia W MO JJIGKTPOHHOM mouTe
yBEJAOMIICHHUE, TIOJITBEpPXKAAIONIEE, 4YTO 3asBJICHUE OTIPaBIC€HO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALMOHHBIA HOMED U JIaTa M0J1auu 3asBJICHHUS.

2.13.3. Ilpu nuunom oOpamieHnu B CeKTOp MO ONEKe M MOMEUUTETHCTBY B
JICHb TOJA4YM 3asBJICHUS YIOJHOMOYEHHBIM JOJKHOCTHBIM JMlloM CekTopa Mo
OTICKE W TIOTICUYUTEIHCTBA 3asIBUTEIIO BBIAACTCS PACIMCKa W3 aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHONW CHCTEMBI, MPETHA3HAYCHHON I OKa3aHUs TOCYAapCTBCHHBIX H
MYHHUITUTIATBHBIX YCIYT, C PETUCTPAIIMOHHBIM HOMEPOM, JTaTOH TMOIa4uM 3asBICHUS U
MIePEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISCTCS
MYHULIMNAIbHAS YCIIYyTa, K 3a1y 0KUIAHUsL, MECTaM JJIs 3aII0JIHEHHS 3aIPOCOB O
PEIOCTAaBICHUN MYHUIIMIIAIBHOHN YCIYTH, HH()OPMALIMOHHBIM CTEH/IaM C
oOpa3amu UX 3aM0JHEHUS U IEPEUYHEM JOKYMEHTOB, HEOOXOIUMBIX JJIs
[IPEIOCTABIICHUS KaX /10 MYHULIUIIATbHON YCIYTH, pa3MELIEHUIO U 0(hOPMIICHUIO
BU3YaJIbHOM, TEKCTOBOM U MyJIbTUMEAUINHON HHPOPMALIUU O TOPSIKE
IPEIOCTaBIECHUS TAKOM YCIIyTH, B TOM YHCIIe K 00€CIIEUeHHIO TOCTYITHOCTHU AJIs
MHBAJINJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepabHbIM
3aKOHOJIaTEIBCTBOM U 3aKOHOAATeNIbcTBOM PecnyOnuku TaTapcTan o counanbHON
3aIIUTE UHBAJINIOB

2.14.1. TlpenmocrtaBieHue MYHHIIMIAIBHOW YCIYTH OCYIIECTBISICTCS B
3MaHUSX U TIOMELICHUSIX, OOOpPYTOBAaHHBIX MPOTHUBOIMOXKAPHON CUCTEMOW U
CUCTEMOU TMOKAPOTYILICHHUS.

Mecta mnpuema 3asBUTENIE OOOpPYAYIOTCS HEOOXOAUMOW MeOenblo s
oopMIIEHUSI TOKYMEHTOB, MHPOPMAIIUOHHBIMHU CTCH/IAMH.

2.14.2. B cooTBeTCTBHMU ¢ 3aKOHOAATENLCTBOM Poccuiickoit deaeparuu o
COIMAJIbHOW 3alllUTe WHBAIMJIOB B IIEJISIX OECHPENSTCTBEHHOTO JOCTYIa K MECTY
MPEIOCTABIICHUS MYHUITUTIATLHON YCIIYTH 00€CIIeunBaeTCs:

1) obecrneunBaeTcss OECHPEMATCTBCHHBIH JOCTYI HMHBAJIUIOB K MECTY
MPEIOCTABICHNS MYHUIIMITAIILHON yCIyTH (YIOOHBIA BXOA-BBIXOJ B MOMEIICHUS U
MepeMeIleHHUE B UX Mpejiesiax);

2) BU3yalibHas, TCKCTOBAasS W MYJbTUMEIAUIHAS HHPOPMAIUSI O TOPSIAKE
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYTH pa3MeNaeTcs B YI0OHBIX JUIs 3asiBUTEIEH
MecTax, B TOM YHCJIE C yU€TOM OIrpaHUYEHHBIX BO3MOYKHOCTEH MHBAIHUIOB;

3) COmpOBOXKJICHHWE HWHBAJIMJIOB, HMECIOIIMX CTOMKHE PacCTPOWCTBA
(YHKITUHY 3pEHUS U CAMOCTOSITEIILHOTO MEePEIBUKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTH CaMOCTOSITEJILHOTO TMEPEABMKEHHUS MO TEPPUTOPHH, Ha
KOTOPOW PACHOJIOKEHBl OOBEKTHl COIMAIBHOW, WHXKEHEPHOW W TPAHCIOPTHOM
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UHDPACTPYKTYp, BXOJa B Takue OOBEKTHI W BBIXOJAa W3 HHUX, TIOCATKA B
TPAHCIIOPTHOE CPEACTBO U BBICAJAKA M3 HETO, B TOM YHCIE C HUCIOJIb30BAaHUEM
Kpecia-KOJISICKU;

5) HamIekamiee pa3MeIlIeHne 00OpYJIOBaHMS UM HOCHTENeH WH(OpMAINH,
HEOOXOIUMBIX A oOecredeHus OECHpensITCTBEHHOTO JO0CTylla HWHBAJIUIOB K
yCIIyraM € Y4€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOsmpoBaHUEe HEOOXOAUMOM JJI1 MHBAJIUIOB 3BYKOBOM M 3pUTEIBHOMN
uHpopMalMK, a TaK)Ke HaJIMHUCEH, 3HAKOB W HWHON TEKCTOBOM M rpadudecKoi
uH(pOpMAaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM IpudTOM bpaiins;

7) IOIyCK CypOINepeBOIYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) normyck c00aKU-POBOJTHUKA npu HaJUYuuU JIOKYMEHTA,
MOATBEP)KIAIONIETO €€ CIeluaibHoe OOydeHHe W BbIaBaeMoro mo (opme u B
MOPSAKE, KOTOPbIE YCTAHOBJICHBI MPUKA30M MUHHCTEPCTBA TPyJa U COIUATLHOMN
3amuthl Poccuiickoii ®enepanuu ot 22.06.2015 Ne 386H «OO yTBEepk)AeHUU
(dbopMBI  JOKyMEHTa, TMOJTBEPKIAIOIIETO ClelualbHOe O00ydeHHue CcoOaKu-
MPOBOAHUKA, U MIOPSAJIKA €TO BbIIAYN».

2.14.3. TpeOoBanuss B 4YacTH OOECIEUEHHUS IOCTYIMHOCTH I WHBAIHAIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISETCS MIPEAOCTABICHNE MYHUITUTIATIBHOM YCIIYTH, U
CPEACTB, UCIOJb3YEMBIX MPH MPEIOCTABICHUH MYHHIIMIAIBHON YCIIYTH, KOTOpPBIE
yKazaHbl B moanyHkTax 1 — 4 mynkrta 2.14.2. aAMUHUCTPATHUBHOTO PErJIaMEHTa,
MPUMEHSIOTCS K OOBEKTaM M CpElCTBaM, BBEJIECHHBIM B OJKCIUTyaTallUi0 WM
MPOIIEANIAM MOJIEPHU3ALINIO, pEKOHCTPYKIMIO niociie 1 utong 2016 rona.

2.15. IlokazaTenu TOCTYIMHOCTH M KauyeCTBAa MyHHUITUTIATLHOW YCIIYTH, B TOM
YHUCIIe KOJMYECTBO B3aUMOICHCTBUN 3asIBUTENIS C TOJDKHOCTHBIMU JIMIIAMH TIPH
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH M X TIPOIOJDKATEIHFHOCTD, BO3MOKHOCTh
MOJTyIeHUS MHPOPMAIIMH O XOJI€ TIPEIOCTABICHUS MYHUIIUTIAIBHON YCITyTH, B TOM
YHUCJIEC ¢ UCTIONBh30BaHNEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOYXHOCTh JINOO HEBO3MOYKHOCTD TTOJTYYCHHUSI MyHHUITUTIAIBHON YCITYTH B
MHOTO()YHKITHOHAJIEHOM IIEHTPE MPE0CTABICHHSI TOCYIapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YKCJIE B TIOJIHOM 00BEME), B JIFOOOM
TEPPUTOPHATIBHOM TOIPA3/ICIIEHUN OpraHa UCTIOJHUTEIBLHO PACTIOPSAUTEIIBHOTO
opraHa MECTHOTO CaMOYIIPaBJICHHUS, IO BEIOOPY 3asiBUTENS (IKCTEPPUTOPHAITBHBIN
MIPUHIIAI ), TOCPEJICTBOM 3ampoca O MPEeA0CTABICHUN HECKOIbKUX
rOCyapCTBEHHBIX U (MJIM) MYHHUIIUTIAIBHBIX YCIYT B MHOTO(DYHKITHOHAIBHBIX
IEHTpax MPEeA0CTaBICHUS TOCYAAPCTBEHHBIX U MyHHUIIUTIATBHBIX YCIYT,
npeaycMoTpeHHoro ctatbeit 15.1 denepanbHoro 3akona Ne210-d3 (KOMIUIEKCHBIN
3ampoc)

2.15.1. TlokazarensiMu JOCTYMHOCTH TPEIOCTABICHUS MYHULIMIAIBHON
YCIIYTH SIBISIFOTCSL:

pacnoyIoKEHHOCTh TMOMENIEHUsI, B KOTOPOM BEIETCA NpHeM, BblJaya
JOKYMEHTOB B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;
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HaJIM4Ue HEOOXOIMMOTO KOJIMYECTBA CIICIIUATIUCTOB, a TAK)KE MMOMEIIEHUH, B
KOTOPBIX OCYIIECTBIISICTCS MPUEM JOKYMEHTOB OT 3asIBUTEJICH;

HAJIMYUE HCYEpIBIBAIONICH HHPOpMAIMK O crocobax, MOpSAKEe U CpPOKax
MPEIOCTABICHUS MYHUITMTIATLHOW YCIYTH Ha WH(OPMAITMOHHBIX CTeHIax, EnuHoM
noprane, PecnyOnmkanckoMm mnopTaie, OQUIMAILHOM CaiiTeé MYHHUIUIAIBLHOTO
paioHa;

OKa3aHHWE TMOMOINM WHBaIUAaM B TMPEOJO0JeHUU OaphepoB, MeELIAIONIUX
MOJIYYEHUIO UMHU YCIYT HApaBHE C IPYTUMU JULAMH.

2.15.2. TlokazaTtenssMu KadecTBa MPEAOCTABICHUS MYHUIIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIoIcCHHE CpOKa IMOYICHHS Pe3yJIbTaTa MyHUIIUTIATbHON YCITyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKajJ00 Ha HAPYHIICHUS aJIMHHUCTPATHBHOTO
perjiaMeHTa, CoOBepIlIeHHbIE pa0oTHUKaMHu CeKTopa Mo ONEeKe U MONEUYUTENbCTBRA;

4) KOJIMYECTBO B3aUMOJCHCTBHUI 3asgBUTCIS C JOKHOCTHBIMHU Juilamu (0e3
y4eTa KOHCYJIbTalui):

B3aUMOJICUCTBUE 3asiBUTENsl ¢ paboTHukamMu CekTopa 10 OIEeKe H
noneuntensbctBy uin MOIl npu mnpenocTaBlieHHMM MYHUUUIAIBHOW YCIyTU
OCYILECTBJISIETCA OJIWH pa3 MNpH NPEACTABICHUU 3asBICHUS CO BCEMH
HEOOXOAUMBIMU JOKYMEHTAMU;

OJIMH Pa3 B Clly4ae HEOOXOAMMOCTH TMOJIYYSHHS pe3yJIbTaTa MpeoCTaBICHUS
MYHULIMOAIBHON yciiyrh B CeKTope MO ONEKe W MOomneyuTenbcTBy win MOI] B
(dhopme 3K3eMILTISIpa IEKTPOHHOTO TOKYMEHTa Ha OYMa>KHOM HOCHTEIIE.

[TpoAOMKUTENTHHOCTh OJTHOTO B3aUMOJEHUCTBUS 3asBUTENS C JOTKHOCTHBIMU
JULAMH TIPU MPEIOCTABIICHUN MYHUIIUITAIIbHOW YCIYTH HE MPEBBIIIACT 15 MUHYT.

3asBUTENb BIPABE OIEHUTHh Kaue€CTBO MPEAOCTABJICHUS MYHHIUTNIATbHON
YCIYTHd C TIOMOIIbIO YCTPOWCTB TOJABHKHOM paauoTesiepOHHON CBsI3U, C
UCIIOJIb30BaHUEM PecryOMKaHCKOro noprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmamuss o Xxoie NperocTaBiICHUS MYHUIUNAIbHOW YCIyru
MOXET OBbITh TOJIydeHa 3asBUTEIEM B JUYHOM KaOuHere Ha EnuHoM moprane,
PecnyGnukanckom noprane, B CekTope 1o orneke u noneyutenscrsy, MOILI.

2.15.4. llpenocTaBieHNEe MYHUIIUNIATLHON YCIYTH OCYIIECTBIISIETCS B TIOOOM
MO®I] o BbIOOpY 3asiBUTENS HE3aBUCMMO OT MECTa €ro JKUTEIhCTBAa WJIM MECTa
(dakTrueckoro npoxkuBaHus (mpedbiBaHus) Ha Tepputopun Pecriybnuku Tarapcran
10 PKCTEPPUTOPUATIBHOMY MPUHITUITY.

MyHununanbpHasi yciayra B COCTaBE€ KOMIUIEKCHOTO  3ampoca He
MIPENOCTABIISAETCS.

2.16. Nuble TpeOoBaHUs, B TOM YKCIIE YUYUTHIBAIOIINE OCOOEHHOCTH
PEeIOCTaBICHUS MyHUIIUIIATBHON YCIYTH MO 3KCTEPPUTOPUATBLHOMY MPUHIUITY (B
clly4ae, eclii MyHUIIUMIaJdbHas yCclIyTa NPeAoCTaBIIIeTCs 10 SKCTEPPUTOPHUATBHOMY

MPUHIIUIY) U OCOOEHHOCTH MPEIOCTABICHHUS MyHUIIMTIAIBHON YCIyTH B
AIIEKTPOHHOU (hopme
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2.16.1. [Ipu npepocTaBiIeHUH MyHHUIUIIAILHOM YCIIYTH B 3IEKTPOHHOU popme
3asIBUTEIIH BIIpaBe:

1) mosyunTh WHPOPMAIMIO O TIOPSAKE W CPOKax IMPeIOCTABICHUS
MYHUITUTIAJTBHOW YCIIYTH, pa3MenieHHyo Ha ExmHom moptane, PecmyOnmkanckoM
nopraie;

2) TojaTh 3asABJICHUE O MPEAOCTABICHUM MYHHIUMAIBHOW YCIYTH M HWHBIC
JOKYMEHTBI, HEOOXOAUMBIE ISl MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIYT'H, B TOM
YuCle JOKYMEHTHI U MH(POPMALIUIO, AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU
3aBEpEHbl B COOTBETCTBHUM C MyHKTOM 7.2 yactu 1 cratbu 16 denepanbHOro 3aKoHa
Ne 210-®3, ¢ ucnonp3oBanuem PecryOiMkaHCKOTO nopTaia;

3) MOJIYYUTH CBEJCHHUS O XOJIC BBITIOJHEHUS 3asBJICHHNA O MPEIOCTaBICHUH
MYHUITUTIATFHOM YCITYTH, TIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIeCTBHTHh OIICHKY KayecTBa MPEJAOCTaBICHUS MYHHUIUIAIBHOM
YCIYTH,

5) MOAY4YUTH pe3yibTaT MPEAOCTABICHUS MYHUIIUIAIBHON YCIyru B (hopme
AJIEKTPOHHOIO IOKYMEHTA;

6) monath kamoOy Ha pemreHue W JekcTBue (Oe3meirictBue) CekTopa IO
OMEKE U TOIMEYUTEIbCTBY, @ TAKXKE €ro JOJDKHOCTHBIX JIHI, MYHHUIIUIAIbHBIX
CIIyXallluX TOCpPeacTBOM PecnyOnukaHCKOTO mopTana, mnopraia QeaepaabHOi
rocyJapCTBEHHOW HMH(POPMAIMOHHON CHUCTEMBbI, OOECMeUYMBAIOIIe MPOIIECC
nocyneOHoro (BHeCyAeOHOT0) 00KaloBaHUS pelieHud U AeHCcTBUl (0e31eicTBUSA),
COBEPILICHHBIX MMPHU MPEIOCTABICHUU TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT
opraHamu, MPeAO0CTaBIAIONIMMHI TOCYJapCTBEHHBIE U MYHUIIMIIAIBHBIC YCIYTH, UX
JOJDKHOCTHBIMH JIUIIAMH, TOCYIapPCTBEHHBIMU U MYHHUITUTIATHHBIMA CITYKAITAMHU.

2.16.2. ®opmMupoBaHHE  3asBJIICHMS  OCYIUECTBISIETCA  ITOCPEACTBOM
3aMOJIHCHUST DJIEKTPOHHOU (popMbl 3asBieHUss Ha PecnyOiukaHckoMm mopTaie 0e3
HEOOXOJIMMOCTH JIOMOJTHUTEILHOM TT0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. IIpu popmupoBaHUM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTb KONHPOBAaHUS M COXPAHCHHWS 3asBIICHUS M  HMHBIX
JTOKYMEHTOB, HEOOXOAUMBIX ISl IPE0CTABIICHUS YCITYTH;

2) BO3MOXXKHOCTb  3allOJIHGHHS  HECKOJBKUMH  3asSBUTCISIMH  OJHOM
AIIEKTPOHHOM (DOPMBI 3asIBJICHUS MPU OOPAIIEHUH 32 YCIyraMu, MPpeAnoararouMu
HaIpaBJICHUE COBMECTHOTO 3asBJICHUSI HECKOJIIbKUMU 3asIBUTEIISIMHU;

3) BO3MOXXHOCTH T€YaTH Ha OyMa)XHOM HOCHTEJIE KOMHH 3JICKTPOHHOMN
(hOopMBI 3asIBJICHUS;

4) coxpaHEHHE paHee BBEACHHBIX B OJIIEKTPOHHYIO (OpMYy 3asBICHHUS
3HAYCHWH B JIFOOOW MOMEHT II0 JKEJIaHWIO II0JIb30BATENIsl, B TOM YHCJE TPH
BO3HMKHOBEHHH OIMMOOK BBOJA W BO3BpaTe JJIsi IMMOBTOPHOTO BBOJIAa 3HAYCHHUHA B
ANIEKTPOHHYIO (POpMY 3asiBIICHUS,

5) 3amoJiHEHHE MOJICH AJIEKTPOHHOW (OpMbI 3asABJICHHUS JI0 Hayajla BBOJA
CBEJCHUI 3asBUTENIEM C HCMOJIb30BaHWEM CBEeIeHUH, pa3MmenieHHbix B ECUA, n
CBEJIEHUH, OnyOJMKOBAHHBIX Ha PecnyOnuMKaHCKOM MopTalie, B YacTH, Kacarouecs
CBEJIECHWH, OTCYTCTBYIOIIMX B  €IUHOM  cHUCTeMe  HUJSHTU(DUKAIUU |
ayTeHTU(UKAIINH,
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6) BO3MOXXHOCTH BEPHYTHCS Ha JIIOOOW W3 ITAIMOB 3aIOJHEHUS JICKTPOHHOM
dbopMbI 3asBIeHHS 0€3 OTEpHU paHee BBEACHHON MH(POpMAIIH;

7) BO3MOXKHOCTB JIOCTYIIa 3asiBUTENS K paHee IMOJaHHBIM UM 3asBJICHUSM B
TE€YeHHE HE MEHEeE OJHOrO rojia, a TaK)Ke YaCTUYHO CPOPMUPOBAHHBIM 3asIBICHUSIM
- B TEUCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3amuce 3asButeneid Ha npueM B MOI[ (manmee - 3amuch)
OCYUIECTBJISIETCSL MocpencTBoM PecrnyOnukanckoro moprana, TeledoHa KOHTAKT-
uenrpa MOII.

3asBUTENIO MPEAOCTABISCTCS BO3MOXXHOCTh 3allUCH Ha JI0ObIe CBOOOJIHBIC
JUIS TIprieMa AaTy U BpeMs B IpejiesiaX yCTaHOBJIEHHOTO B MHOTO()YHKITMOHATLHOM
LEHTpe rpaduka npuema.

3anuch Ha OMNpPENECICHHYIO JaTy 3aKaHYMBACTCS 3a CYTKH JI0 HACTYIUICHHS
ATOU JaTHI.

Jlst OCYIIECTBICHUSA MpeIBapUTEIBbHON 3aIUCH MOCPEICTBOM
PecnyOnukaHckoro moprajia 3asBUTEII0 HEOOXOAMMO YKa3aTh 3ampaliriBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJpec JIEKTPOHHOM MOYTHI (I10 KEJTaHHUIO);

JKeJIaeMYIO0 J1aTy U BpeMs IIpuema.

B cinydae HECOOTBETCTBHS CBEICHHH, KOTOpPHIE COOOIIMII 3asBUTENb IPHU
NpeIBapUTEIbHON 3aMMuCcH, JOKYMEHTaM, IMPEACTABICHHBIM 3asiBUTEIIEM IPU
JIMYHOM TIPUEME, PEABAPUTENbHAS 3aUCh AaHHYJIUPYETCSI.

[Ipu ocymiecTBIEHUN MPEABAPUTEIBLHON 3aMUCH 3asBUTEII0 00ECIIeUnBaETCS
BO3MOKHOCTh pacrneyararb TAJIOH-NOATBEpXKICHUE. B ciydae, ecnu 3asaBUTEIb
COOOIIUT aJipec SJAEKTPOHHOM IMOYTHI, HA yYKa3aHHBIA aJpec TakKe HaIpaBIISICTCs
nHpopMaIusi 0 MOATBEPXKIECHUU TMPEABAPUTEIILHON 3alUCU C YKa3aHUEM JaThl,
BPEMEHH U MeCTa IIpuema.

[Ipu ocyliecTBICeHUU MpPEIBAPUTEIHHON 3aMUCHU 3asBUTENIh B 00s3aTEIbHOM
nopsiike MHMOPMUPYETCS O TOM, YTO TpPEABApUTEIbHAS 3aMUCh AHHYJIUPYETCS B
CJIy4dae ero HesABKM MO0 UCTEUCHUHU 15 MUHYT ¢ HAQ3HAYEHHOTO BPEMEHU MpUeEMa.

3asBHUTENH B TIO00OC BpeMs BIIPaBe OTKA3aThCsl OT MPEIBAPUTEIIBHOM 3aIIHCH.

3anperniaeTcs TpeOOBaTh OT 3asABUTEIIS COBEPIISHUS MHBIX JACHCTBHM, KpOoMe
MPOXOXKJEHNUS HMACHTUOUKAIMK W  ayTCHTU(HUKAIMK B  COOTBETCTBHU  C
HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickori ®Denepauuu, ykazaHus LEIH
mpueMa, a TakKe TMPEJIOCTAaBICHUS CBEACHUN, HEOOXOIMMBIX IS pacdeTa
JUTUTEILHOCTH BPEMEHHOTO MHTEpBaJIa, KOTOPBI HEOOXO0IUMO 3a0pOHUPOBATH IS
npuema.

3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe0OBaHUsA K MOPSAAKY UX BbINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHMS AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH Gopme, a TaKKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOIO(pyHKIMOHAJBHBIX LHEHTPaX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. IlpenocraBpieHrue MYHHUITUIIAJBHOM  YCIYrd  BKIIOYAaeT B ceOs
CJIeIyIOIIUE aMUHUCTPATUBHBIE MPOIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,

2) IPUHATHE W PACCMOTPCHHE KOMIUIEKTA JOKYMCHTOB, IMPEICTABICHHBIX
3asiBUTEJIEM,

3) HampaBJIcCHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, YYaCTBYIOIIHEC B
MPEAOCTABIEHUN MyHULUMIIATIbHON YCIYTH;

4) MOATrOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCITYTH,

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIIBHOW YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHOBaHHEM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHOM MpOLETYpHI
ABIIsieTCs oOpallleHue 3asBUTENS IO BONPOCAM, CBSI3aHHBIM C IPEIOCTaBICHHUEM
MYHULMIIATBHON YCIIYTH.

JIOIKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCA:

npu obpamienuu 3asButens B MOL] — paborauk MOI];

npu oOpameHun 3asBuTedss B CeKTOp MO ONeKe U MOMNEUYUTEIbCTBY —
crenraict CeKTopa Mo ONEKE U MONEYNTEIIbCTBY

3.2.2. 3agBUTEH BIPABE OOPATUTHCS 32 KOHCYJIbTAIIUEH O TIOPSAIKE U CPpOKax
MPEeAOCTaBICHUs MYHUIMNAIbHOW ycayru B M®I[ nuuHo M mo TenedoHy H
AJIEKTPOHHOM TOYTE.

PabotHuk M®I] KoHCYNbTUPYET 3a4BUTEINS, B TOM YUCIE IO COCTaBy, (opme
MPEACTABIIIEMOM  JOKYMEHTAlMM MW APYTMM  BONpOCaM Ui TOJy4EeHUS
MYHHULIUITAIBHON YCIYTH.

3asiBUTENIb MOKET MOJIYYUTh HH(OPMALMIO O MOPSAKE MPEAOCTaBICHUS
MYHUITUTIATIBHOM yCIyTu Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMAHHACTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITyHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SABIISIFOTCS:
KOHCYJIbTALIMSI TI0 COCTaBy, (opMe MpEeACTABISIEMON TOKYMEHTAllMu U JAPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYEHHS] MYHULIMITAJIbHON YCITYTH.

3.2.3. 3asBuTens BpaBe oOpaTuThess B Opran no tenedoHy U 37IeKTPOHHOU
ouTe, a TakXKe MOJYYUTh KOHCYJbTaluio Ha PecmyOnukaHckoMm mopraie, caiTe
Hcnonkoma 0 mopsiike U CPOKax MPeAOCTABICHUS MyHULIMIAIbHON YCIYyTH, B TOM
Yyclie MO COCTaBy, (hOpMe MPEACTaBISIEMONW OKYMEHTAallMh U APYTUM BOIpPOCaM
JUTSI IOJYYEHUS MYHULMIIAJIBbHON YCIYTH.
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JIOMKHOCTHOE JUI0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHHE HH(POPMHUPYET
3asiBUTESI B COOTBETCTBHM C TpeOOBaHMAMHM NyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
periJamMeHra.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS OOpallieHusl.

PesynbraramMu BBINOJHEHUS aJAMMHUCTPATUBHBIX IPOLELYpP SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (OopMe MPEACTABIAEMON ITOKYMEHTALUU U JPYTUM
BONpPOCaM, HEOOXOIUMBIM ISl TOJIyYE€HHUS MyHULIMITAJIBHOW YCIIYTH.

3.3. IlpunsTHE U PACCMOTPEHHUE KOMILIEKTA IOKYMEHTOB,
MIPEJCTABIICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem HDOKYMEHTOB Uil NPEIOCTABICHUS MYHMIMIIAJBHOU YCIIYTH
yepe3 MODI] wim ynanennoe padouee mecto MDII.

3.3.1.1. 3asaButens (mpeacTaBUTeNb 3asBUTENs) oOpamaercs B MO®I[ ¢
3apoCOM O MPEAOCTABICHUN MYHULIUITAILHON YCIYTH U MPEICTABISAET TOKYMEHTHI
B COOTBETCTBUU C ITYHKTOM 2.5 aJIMUHHCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY MTOJHOMOYHMI JIMLA, TIOJAIOIIETO IOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

Opyu  NOpPENOCTaBICHUU  JOKYMEHTOB, YKa3aHHbIX B  HyHKTe 2.5
aAMUHUCTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

IIOCJIE MOANKMCAHUs CKaHUPYET noanucanHoe 3assiaeHne B AUC MOLJ;

3arpyxxaetr B AUC M®I] noxkyMeHTBHI, NPEACTABICHHBIE B 3JIEKTPOHHOU
dbopMe WM AIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JTOKYMEHTOB, (OpMHUPYET
AIIEKTPOHHOE JIEJIO;

BO3BpaIlaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEJIS.

Pe3ynpTaTaMy  BBINOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS:
rOTOBOE K OTHPABKE 3asBJICHHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] nHanpaBisier makeT JOKYMEHTOB, MNPUHATHIX OT
3asiBUTeIsl B CEKTOP IO ONEKe M MOMEYUTEILCTBY B AIEKTPOHHOM (hopMme (B cocTaBe
MAKETOB AJIEKTPOHHBIX JI€]) B TEYEHHE OAHOro paboyero AHS cO JHS OOpalleHus
3asBUTEISI B CTPYKTypHOE noapasaenenne MOLI.
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Pe3ynpTaTaMy  BBINOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS:
3asIBJICHUE U MAKET JOKYMEHTOB (3JIEKTPOHHOE JI€J10), HanpaBieHHble B CeKTop Mo
OIEKE U MOMEYUTEIBCTBY, [IOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO B3aUMOICUCTBUS.

3.3.2. Ilpuem HOKYMEHTOB JUIsl MPEIOCTABICHUS MYyHULMNAIBHOU YCIyTH B
aeKTpoHHOM hopme yepe3 PecnyOnrkaHnckuii moprall.

3.3.2.1. 3asgBuTeNb A4 MOJA4YM 3asIBICHUS B SJIEKTPOHHOU (pOpME BBITIOTHIET
CJIeIyIOIIME ACUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (OpMy IJIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOIIYIO CBEICHUS,
HE00X0AMMbIE U 00s13aTEbHBIE ISl IPEIOCTABICHUS MyHHUIIUIIAIBHON YCIIyTH;

MPUKPEIUISIET JOKYMEHTBI B AJIEKTPOHHOUN (hOpMe MU AJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PAKT O3HAKOMJIEHHS M COTJIACUsl C YCIOBHUSIMU U TOPSJIKOM
MPEAOCTABICHUS MYHUIMIIATBHOW YCIYTH B 3JEKTPOHHOM (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKIAET JOCTOBEPHOCTh COOOIEHHBIX CBEACHUN (yCTaHABIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpME JIEKTPOHHOT'O 3asBJICHUS);

OTIPABIIICT  3aAlIOJIHEHHOE  JJIEKTPOHHOE 3asIBJICHHE (HaxxuMmaeT
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE TOANMCHIBAETCS B COOTBETCTBHM C TPEOOBaHUSIMU
NyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,;

[0JTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOTHYECcKast MpoBepKa c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSl MOCJE 3alOJHEHUS 3aABUTENIEM Ka)XXOro M3 MOJIEH 3JIEKTPOHHOU
¢dbopmbl  3asBieHus. IIpu  BBISBICHUM HEKOPPEKTHO  3alOJIHEHHOTO  IOJI
ANEKTPOHHOM (OpPMBI  3asBIICHUSA 3asBUTEIb YBEIOMIISIETCS O  XapakTepe
BBISIBICHHON OIIMOKHM M MOPSJKE €€ YCTpaHEHHUs! MOCPEICTBOM HMH(DOPMALIMOHHOTO
COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popMe 3asiBIEHUS.

AJMUHHUCTPATUBHBIE NMPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBIIOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBIISFOTCS:
ANIEKTPOHHOE J€JI0, HampaBieHHOe B CEeKTop MO ONEKEe U IONEYHUTENbCTBY
IIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O B3aUMOIECHCTBHS.

3.3.3. PaccmoTpenne KoMIuiekTa J0KyMEHTOB CeKTOpoM IO OIleke WU
MIONIEYUTEICTBY.

3.3.3.1. OcHoBaHMEM Hayajla BBINOJIHEHHUS aIMUHUCTPATUBHOI MpPOLIEIypbl
ABJISIETCSl TOCTYIUICHHWE 3asBJIICHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIst
MPEIOCTABICHUS MyHUIIUTIATBHON YCITYTH.

Crnenmamucrom CekTopa Mo OIeKe U NONEYUTENBCTBY

3.3.3.2. JIoJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM TOKYMEHTOB, B CITydae
oOpareHus 3asaBUTeNA ¢ 3asiBJIeHUEM B CEKTOp IO ONEKe U MONEYUTENbCTBY

oIpenensieT npeaAMeT oOpalleHus;

YCTaHaBJIMBAET JIMYHOCTH 3asBUTEIIS;
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MIPOBOJIUT MPOBEPKY MOJHOMOYHM JIMIA, TOJAOIIETO TOKYMEHTHI;

MIPOBOJUT MIPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMIM, YKa3aHHBIM B
MyHKTEe 2.5 aJAMUHHCTPAaTHBHOTO  PErJIaMEHTa, IPOBEPKY  COOTBETCTBUS
MPEJCTABICHHBIX JOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHMSAM (HaJJexaniee
opopMiieHUE KOMHUA JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK,
MPUIHICOK, 3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoJHSAET DJIEKTPOHHYIO (OopMy 3asiBIIEHUS B aBTOMAaTHU3UPOBAHHOM
UH(GOPMAIIMOHHON CHCTEMe, TIPe/IHa3HAYeHHON Il OKa3aHUsl TOCYJapCTBEHHBIX U
MYHULIATIAIBHBIX YCIIYT;

IpU  TNPEIOCTAaBICHHMM  JOKYMEHTOB, YyKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATHUBHOIO perjiaMeHTa Ha OyMaXHOM HOCHUTEJE, OCYLIECTBIISIET
CKaHUPOBAHUE MPE/ICTABICHHBIX JIOKYMEHTOB;

pacIieyaTbIBACT 3asBJICHUE;

IepeacT 3asIBUTEIIIO HA IPOBEPKY U MOANMCAHUE;

ITOCJIE MOANKMCAHUS CKaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy>kaeT B~ aBTOMATU3UPOBAHHYID  MH(OPMALIMOHHYID  CHUCTEMY,
MPEIHA3HAYCHHYIO [IJI1 OKa3aHUs TOCYJAPCTBEHHBIX W MYHHUIUIIAIBHBIX YCIYT
JIOKYMEHTBI, MPEJCTABICHHBIE B DJIEKTPOHHOU (DOpMe WU SJIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIIAET MOANMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaKHBIX JTOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnyyae HanuuMs OCHOBaHM sl OTKa3a B NPUEME JIOKYMEHTOB
JNOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEAOMIISET 3aABUTENS
O HaJIMYWUM TPEMATCTBUM U1 MpUEMA 3asIBJIICHUS U BO3BPALAET €My JOKYMEHTHI C
OOBSICHEHHEM COJCp>KaHUSl BBISIBICHHBIX OCHOBaHUW IS OTKa3a B MpHUeME
JOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMPHEM JTOKYMEHTOB, TOCIIE
MOCTYIUICHUS IOKYMEHTOB Ha PACCMOTPEHUE:

IIPUCBAUBACT 3ASBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH HEN U
cratyc «IIpoBepka JOKyMEHTOBY;

M3y4aeT IOCTYNUBIIME DJIEKTPOHHBIC J€JIda, B TOM YMCIE TNPHIOKECHHBIE
3asiBUTEJIEM JOKYMEHTBHl B DJJEKTPOHHOW (opmMe U DJIeKTpOHHBIE 0O0Opa3bl
JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

POBEpSIeT COOIOICHNE YCIOBUHN IEWCTBUTEIILHOCTH YJIEKTPOHHOM TIOITHCH,
nocpencTsoM oOpamienuss Kk EauHoMmy mnoprany (B ciyyae, eciid 3asiBUTEIEM
MPE/ICTABIICHBI 3JIEKTPOHHBIE JTOKYMEHTBI, MOJIACAHHBIE YCUJICHHOMN
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).

[Ipy  HanmMuuMM  OCHOBaHUM,  NPEIYCMOTPEHHbIX  OyHKTOoM  2.7.1
aIMUHHUCTPATUBHOTO perjlaMeHTa, MOJrOTABIMBACT MPOEKT PEIICHUs 00 OTKaze B
npueMe TOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

B cayuae, ecnmu B pe3ynpTaTe MPOBEPKH YCWJICHHOW KBaIM(DHUIIMPOBAHHOMN
AJIEKTPOHHOM TOJIMUCH BBISBIEHO HECOOJIOICHUE YCIIOBUN €€ JNEeUCTBUTEIBHOCTH,
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IIPOEKT pelIeHuss 00 0TKa3e JAOJHKEH COAEP)KaTh MyHKTHI cTaTh 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAaHUEM JIJISl €70 MPUHSITHUS.

[TpoekT pemeHuss 00 OTKa3e B NIpHUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MPEAOCTABIECHUS MyHULMIIAIBHON YCIYT'H, C YKa3aHUEM IPUYMH OTKa3a (B Ciydvae,
€CJIM OCHOBAaHMS Il OTKaza B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBIECHUS MyHULIUIIATbHON YCIYTH, CBSI3aHbI C HAPYLIEHUEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JOKYMEHTaM, OCHOBaHUS JUIsl OTKa3a B MpUeMe JOKYMEHTOB
JOJDKHBI COZlepKaTh MH(OpPMAlMI0 O HAaMMEHOBAHHWU JOKYMEHTOB (MH(poOpMaiuu,
CBEJICHMI), KOTOpbIE HE TMPEACTABIEHBI, COJEPKAaT HEIOCTOBEPHbIE U (WJIN)
IPOTUBOPEUMBBIE CBEIEHUSA, OQOPMIICHBI C HApyLIIEHUEM YCTAHOBJIECHHBIX
TpeOOBaHMI1), HaINpaBISETCS HA COIJJACOBAHME B YCTAHOBJIECHHOM MOPSIKE
MTOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0OPOTA.

CornacoBaHue NpOEKTa peEIIeHHs 00 OTKa3e B NpHUEME JTOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS] MYyHUIMIAIBHOW YCIYTH, OCYLIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cinydae OTCyTCTBMS OCHOBaHMW JUisi OTKa3a B IIPHUEME JIOKYMEHTOB,
MPEeTyCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO periaMeHTa, JOIKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEUEHHE OJHOI0 pabovyero AHs CO
IHS TOCTYIUICHUS 3asBJICHMS, HApaBJA€T 3asBUTEIIO, YKAa3aHHBIM B 3asBICHUU
CHOcOO0M, YBEIOMJIEHHE O TMOCTYIJICHUH 3asBICHUS, COJEpIKallee BXOJSILIMIMI
PETMCTPALlMOHHBIM HOMEDP 3asBICHMS, JaTy IIOJy4YECHMs 3asBICHUS, IEpEYCHb
HAaUMEHOBaHUN (DaiyioB, MPEJCTABIEHHBIX K HEMY JOKYMEHTOB, J1aTy IMOIY4YECHHS
pe3ynbTaTa MyHULIMIIAJIBHON YCITyTH.

3.3.3.4. Vcnonnenne mnponeayp, ykazaHHeix B myHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO pEIrVIAMEHTA, MPU HAIMYMU TEXHHUYECKOW BO3MOXKHOCTH
OCYUIECTBIISIETCS B aBTOMaTHYECKOM  pEXKUME C UCITIOJIb30BAaHUEM
ABTOMATU3UPOBAHHOM  HMH(POPMALMOHHONM  CHUCTEMBI, MpeIHA3HAYEHHOW IS
OKa3aHMsI TOCYTapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHI, YCTaHABIMBAEMbIE TTyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHSIOTCA B TE€YEHUE OJHOrO padovero JaHs
CO JIHA ITOCTYIUICHHUS 3asiBJIEHUS HA PACCMOTPEHUE.

PesynpraTaMy  BBIOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBIISIFOTCS:
NPUHATBI Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB MJIM IPOEKT peleHus 06
OTKaze B IpHEME JIOKYMEHTOB, HEOOXOAMMBIX I  MPEeAOCTaBICHHUS
MYHULIMIIAIBHOMN YCIIyTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MIPEAOCTABIEHUNA MYHHUIIUNIAJIBHON YCIIYyTH

3.4.1. OcHoBaHMEM Hauaja BbBIOJHEHHUS AIMUHUCTPATUBHON MPOLIETYpPHI
ABJISIETCS] TIOyYE€HUE JOJDKHOCTHBIM JIUIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHUE  QJMUHUCTPATUBHOW  MPOUEAYPHl, OT  JIOJBKHOCTHOTO  JIMIla
(paboTHHKA), OTBETCTBEHHOIO 3a IMPHEM JOKYMEHTOB, IMPUHATHIX OT 3asBUTEINS
JOKYMEHTOB.
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JIOJKHOCTHBIM - TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHUE
aAMUHUCTPATUBHOW MpoOUEeAypshl, sABigeTcs cneuuaauct Cekropa 1O OIEKe H
MONIEYUTENLCTBY

3.4.2. JIOJDKHOCTHOE ~ JIMIIO, ~ OTBETCTBEHHOE  3a  HalpaBJICHUE
MEXBEJJOMCTBEHHBIX 3alpOCOB, (POPMUPYET U HAMNPABISAECT B ANEKTPOHHOU (opme
MOCPEJICTBOM CHUCTEMbI MEXBEJOMCTBEHHOTO AJIEKTPOHHOIO B3aUMOACHCTBUS (IIpH
OTCYTCTBUU TEXHHUUYECKOM BO3MOXHOCTH — HMHBIMA CIOCO0aMHU) 3ampochl O
NPEIOCTAaBICHUU JIOKYMEHTOB U CBEACHHM, MPEAYCMOTPEHHBIX IyHKTOM 2.6.1
aIMUHUCTPATUBHOTO pErJIaMEHTA.

AJMUHUCTPATUBHBIE TPONEAYPhI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCH:
HaIlpaBJCHHbIE B OpraHbl BJIACTH M (WJIM) MOABEAOMCTBEHHBIE OpPraHaM BJACTH
OpraHu3aliH 3aIpPOCHI.

3.4.3. CnenuanucTsl TMOCTABIIMKOB JAHHBIX HA OCHOBAaHUHM 3alpOCOB,
MOCTYTHBIIHNX yepe3 CUCTEMY MEXBEJIOMCTBEHHOTO AIIEKTPOHHOTO
B3aUMOJICUCTBUS, TPEAOCTABISAIOT 3allpalluBacMble JTOKYMEHTHI (MH(POpPMAIIUIO)
WJIM HaIpaBJISIOT YBEJAOMJICHUSI 00 OTCYTCTBHM JOKYMEHTa W (Wiu) HH(opMaIiuu,
HEOOXOJUMBIX JJIi NPENOCTABICHUS MYHMLMIAIBHOW yciuyru (mamee —
yBeJOMIIEHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSKOTCS. B TEUEHHE ISATH JHEH CO JHS IMOCTYIUICHUS MEXBEIOMCTBEHHOTO
3arpoca B OPTraH WM OPraHU3alMIo, MPEAOCTABISAIOUINE JOKYMEHT U HHPOPMAIHIO,
€CJIM MHBbIE€ CPOKHM TMOJTOTOBKM W HaIlpaBJEHUs OTBETa HA MEXBEIOMCTBEHHBIM
3aMpoc HE YCTAHOBJEHbI (eAepalbHbIMU 3aKOHAMH, TPABOBBIMU aKTaMHU
IIpaButenscTtBa Poccuiickori @enepauuym W NPUHATBIMA B COOTBETCTBUU C
(denepaibHBIMU  3aKOHAMU HOPMATUBHBIMM TPAaBOBBIMU aKTamMu PecnyOnuku
Tartapcran.

Pe3ynbraTaMyu BBIMOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS:
JOKYMEHTBI (CBEICHHMsI), HEOOXOAUMBbIE A MPEIOCTaBICHUS MYHHULHUIAIBLHOM
yCIIyTd, JU00 yBeAoMJieHMEe 00 OTKa3e, HalpaBieHHbIE JOHKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIPABJIICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4, JlomKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  HaIlpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB:

NOJIy4aeT  3alpaliMBaeMble  4Yepe3  CHUCTEMY  MEKBEJIOMCTBEHHOIO
AIIEKTPOHHOTO B3aUMOJICHCTBUS JTOKYMEHTHI (CBEICHMsI), HEOOXOIMMBIE st
MPEOCTaBICHNUS MYHUIIMIIAJIBHOW YCIyTH, JUO0O0 YBEAOMJICHHME 00 OTKa3e IMpu
OTCYTCTBUU JJOKYMEHTA U (UJIK) UHPOPMALINH;

Opy  HaJU4YMM  OCHOBaHWM,  MPEAYyCMOTPEHHBbIX  myHKToM  2.7.1
aIMUHUCTPATUBHOTO pErjiaMeHTa, MOJrOTABIMBAET MPOEKT PelIeHHus] 00 OTKasze B
MpueMe J0KYMEHTOB, HEOOXOAUMBIX JJIs MTPEAOCTABICHUS MyHUIIUIIAJIBHON YCIYyTH.

[IpoekT pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIMMBIX [IJIst
IIPENOCTABIICHNS MyHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM MPHUYMH OTKaza (B ciydae,
€CJI OCHOBAaHMS Il OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
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MPEIOCTABIICHUS] MyHUIIUIIAIbHON YCIYTH, CBSI3aHbI C HAPYIICHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTAaM, OCHOBaHHMs JJI1 OTKa3a B MPUEME JOKYMEHTOB
JOJDKHBI COZlep)KaTh MH(OpPMAIMI0 0 HAMMEHOBAHWU JOKYMEHTOB (MH(pOpMaIuu,
CBEJICHMI1), KOTOpHICE HE MPEICTABJICHBI, COJIEPkKAT HEIOCTOBEPHbIE U (WJIN)
NPOTUBOPEYMBBIE CBEJEHUSA, O(GOPMIIEHB C HAPYIIEHHWEM YCTaHOBJICHHBIX
TpeOOBaHMil), HaAMpaBIsETCSs Ha COrJaCOBaHME B YCTAHOBJIECHHOM MOPSIKE
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0POTA.

CornacoBaHue NpOeKTa pelieHuss 00 OTKa3ze B MpHEME JOKYMEHTOB,
HEOOXOUMBIX I MPEJOCTABICHUS] MYHHUIIMIAIBHONW YCIYTH, OCYLIECTBISIETCS B
NopsJIKe, IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHB TIOJYYE€HHSI CBEACHHI 10 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraramMu  BBIIOSHEHHWS aJAMHHUCTPATUBHBIX TPOLEAYpP SBISIOTCA:
JOKYMEHTBI (CBEICHHMS), HEOOXOAUMBIE JUIsl MPENOCTABICHUS MYHUIMIIAIBHON
YCIIyTH, MPOEKT pelieHusi 00 OTKa3e B NPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTaBIICHUS MYHULIMIIAJIbHON YCIYTH.

3.45. Hcnonnenwe mporenyp, yKa3aHHbIX B mnyHkrax 3.4.2, 3.4.4
aJIMMHHUCTPATUBHOIO PEIJIAMEHTAa, MpPU HAJIWYUU TEXHUYECKOM BO3MOXKHOCTH
OCYLIECTBIISAETCS B aBTOMaTHYECKOM  pPEXKUME C UCIIOJIb30BaHUEM
aBTOMATU3UPOBAaHHOW HMH(POPMAIMOHHON  CHUCTEMBI, NpPEJHA3HAYCHHOH  JUIs
OKa3aHUsl IOCYJAapCTBEHHBIX U MYHMIMIAJIbHBIX YCIyr, B TOM 4YHCIIE€ C MOMEHTa
pPETUCTpalluy 3asBJICHUS B COOTBETCTBUM C MyHKTOM 2.13 aJIMHUHHUCTPATUBHOIO
perjameHra.

3.4.6. MakcuManbHBI CPOK BBHITIOJHEHHS] aIMUHUCTPATUBHBIX MPOIEIYP,
yYKa3aHHBIX B NYyHKTE 3.4 aJMUHUCTPATHUBHOIO pErjiamMeHTa, COCTaBIsET MATh
paboumx THEH.

3.5. [ToaroToBka pe3ynbprata MyHUIIUNIATBHON YCITYTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJAMUHUCTPATUBHOM MPOLIENYDPHI
ABJISIETCS TTOCTYIUIEHWE OT JOJDKHOCTHOTO JIMILA, OTBETCTBEHHOI'O 3a HAIlPaBJICHUE
MEXBEJOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBEIEHUM), HEOOXOIUMBIX ISt
IIPENOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATHBHOU
IIPOLEYPBI, ABIseTCS crenuanucT CekTopa Mo OneKe U NONEUYUTEIbCTBY

3.5.2. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yjbTara
MPEAOCTABIICHUS MYHUIIMIIATLHON YCIYTH:

paccMaTpuBaeT C(POPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

IPYU BBISIBJICHUM OCHOBAHMM JIJIS1 OTKAa3a B MPEJOCTABICHUM MYHULIMITATIbHON
YCIYTd, YKa3aHHbIX B TNyHKTe 2.8.2 aIMHUHHCTPATUBHOIO  PErJaMEHTA,
MOATrOTaBIMBAET MPOEKT PEIIeHHUs] 00 OTKa3e B MPEJOCTABICHUU MYHHUIIMIAIBHON
YCIIyTH;

B Clydae OTCYTCTBMSl OCHOBaHM I OTKa3a B IPEJOCTaBICHUU
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MYHULIMOAIBHON YCIYTH, MPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHHCTPATUBHOIO
periiaMeHTa, 10 WTOTaM pPacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHNUS MYHUIMIIAIBHOW YCIYyTd, MOATOTaBIMBACT MPOEKT pe3ysbTaTa
MPEJOCTaBICHUS MYHUIIUTTIAIIBHOW YCIYTH B COOTBETCTBUU C MOANYHKTOM | MyHKTa
2.3.1 aAMUHUCTPATUBHOTO PETIIAMEHTA,

HalpaBJISIET  MOATOTOBJIECHHBIA  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULHANIAIBHON YCIYTH HAa COTJIACOBAHKUE B YCTAHOBIICHHOM MOPAJIKE TOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMMUHUCTpPATUBHBIE TPOLIEAYPHI, YCTAHABIMNBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paOO4MX JHEH.

Pe3ynbTaTaMu  BBITIOJIHEHUSI QJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS:
MPOEKT pelIeHUus] 00 OTKa3e B MPEJAOCTABICHUU MYHUIIMIAIBHON YCIYTH, TPOEKT
pelieHusl O BblJade pa3pelieHusi Ha BCTYIUICHHWE B Opak HECOBEPILEHHOJETHUM,
JOCTUTIIIAM Bo3pacta 16 ner.

3.5.3. CormacoBanne W TOMIMHCAHUE TMPOCKTa pe3yjbTaTa MPEIOCTABICHUS
MYHULIMOAIBHON yCIyru (najiee — TPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS
PykoBogutrenem  Hcnonkoma, 3amectuteneM  PykoBogurens — Kcnonkowa,
3aBenytoiero CeKTopoM Mo ONEKE U MONEUYUTENbCTBY.

[loaroToBieHHbIE  MPOEKTHI  JOKYMEHTOB,  HMMEIOIIME  3aMEYaHUs,
BO3BpAIIAIOTCS HAa JAOPA0OTKY JUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa
MyHULMOANbHON ycnyru. Ilocne ycTpaHeHusi 3amMe4aHUd TPOEKTHI JIOKYMEHTOB
MTOBTOPHO MEPENAOTCA JIJISl COTJIACOBAHUS U MO CAHHUS.

PykoBomutens McrmonkomMa mpu pacCMOTPEHHUHM TMPOEKTOB JOKYMEHTOB
MpoBepsieT COOII0ACHUE aIMUHUCTPATUBHOTO PETJIaMeHTa JOJKHOCTHBIMU JIMIIAMU
CekTtopa MO OMNEKe W TONEYUTEIHLCTBY B YacCTH CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX TPOILEAYP, HUX TMOCIEIOBATCILHOCTH W TOJHOTHI, HATUYUS
COTJIACOBAaHUM YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jinll CekTopa MO Omeke u
MOMEYUTENBLCTBY B CUCTEME JIEKTPOHHOTO IOKYMEHTOO00pOTA.

B cnydae BbIBICHUS HApYyIIEHWH B YacTU CPOKOB  BBIMIOJHEHUS
aIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEAOBATEILHOCTH U TIOJHOTHI PykoBOouTEH
HcnonkomMa MHUIMUPYET MNPUBJICYEHUE K OTBETCTBEHHOCTH JIMI], JTOMYCTUBIIHUX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHHUCTPATUBHOIO PEIJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHHUE IBYX pabOUMX JHEH.

Pe3ynbraTaMy BBINOJHEHUS QJAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS:
perieHre 00 OTKa3e B MpHEME JOKYMEHTOB HEOOXOIUMBIX HJIsi TPEIOCTaBICHUS
MYHULIMIATBHON yCIIYTH, pelieHrne 00 OTKa3e B MPEAOCTABICHUN MYHUIIMTIATLHON
yCIyrd, penieHue O  BbIJaue€ pa3pelieHuss Ha  BCTyIUIeHHWE B Opak
HECOBEPIUICHHOJIETHUM, JJOCTUTILIUM Bo3pacTa 16 jer.

3.5.4. HcnonHenwe mnpoueayp, YKa3aHHbIX B MmyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErjlaMeHTa, TMpPU HAJUYUU TEXHUYECKOM BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMAaTHYECKOM pexruMe c HCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON  HMH(POPMAIIMOHHON  CHUCTEMBI, MpPEIHA3HAYCHHOU  JIsI
OKa3aHUs rOCYIapCTBEHHBIX 1 MYHUIIUIIATbHBIX YCIIYT.
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MakcuMaabHBIA ~ CPOK  BBINTOJIHGHUS ~ aJIMAHUCTPATUBHBIX  TPOICAYD,
YKa3aHHBIX B MyHKTe 3.5. aJMHHHCTPATHBHOTO PETJIAMEHTA, COCTABJISICT YETHIPE
pabouux JTHS.

3.6. Brinaua (HampaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHOBaHMEM Haudaja BBINOJHEHUS AJMUHHCTPATUBHOW MPOLEAYpPHI
ABIIIETCS MOdydeHue crneruanuctoM Cekropa IO ONEKe U IONEYUTEIbCTBY,
JOKYMEHTA, MOATBEPAKAAIOIIEr0 IPEIOCTABICHNE MYHUIIUIIATBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE aIMUHUCTPATUBHOM
MPOLIETYPHI, ABIsETCS crenuanucT CekTopa Mo ONeKe U NONEYUTENbCTRY.

3.6.2. JIOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBiICHHE)
JOKYMEHTOB:

o0OecrieuynBaeT pPErucTpalMi0 W BHECEHHE CBEICHM O pe3yJbTaTe
MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTM B MOJICUCTEMY BEAECHUS JOKYMEHTALMH
ABTOMATU3UPOBAHHON  HMH(POPMALMOHHOM CHUCTEMBI, MpPEIHA3HAYEHHOW IS
OKa3aHMsI TOCYJIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT;

U3BELIAeT 3asBUTENd (€ro IMpeaCcTaBUTENs) CHOCOOOM, YKa3aHHBIM B
3a5BJICHUM, O pe3yibTaTe NPEIOCTABICHUS MYHULUIAIBHOM YCIYTM U O
BO3MOYKHOCTH IOJIyYEHHUS pe3yibTaTa IMPEAOCTaBICHNUs MYyHUIMIAIBHONW YCIYTd B
CexkTope 1o OIeKe U NoneynuTeabcTBy i B M®II.

HcnonHenne nmpouenyp Ipd HAIMYUM  TEXHUYECKOM  BO3MOXHOCTHU
OCYLIECTBIISAETCS B aBTOMaTHYECKOM  pPEXKUME C UCITIOJIb30BAaHUEM
ABTOMATU3UPOBAHHOM  HMH(POPMALMOHHONM  CHUCTEMBbI, MpEeIHA3HAYEHHOW IS
OKa3aHMsI TOCYTapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

AJMUHUCTPATUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSLIUM MYHKTOM,
BBINIOJIHSIIOTCS. B TEYEHUE OJHOTO padodvero AHsS cO AHS MOANHUCAHMS JTOKYMEHTa,
ABJISIIOIIETOCS ~ PE3yJbTaTOM  MPEAOCTABICHUS  MYHULMIAIBHONM  YCIyTH,
cnenuaiiucToM CeKTopa Mo OneKe U MONeYUTENbCTRY.

Pe3ynpTaTaMy  BBINOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS:
pa3MeIlEeHNE CBEJIECHUN O PE3yJIbTAaTe MPEAOCTABICHUS MYHULMIIAIBHOW YCIYI'H B
MH(POPMAITMOHHBIX CHCTEMax, H3BCIICHHUE 3asBUTENsA (€ro MPEACTaBUTENS) O
pe3yJbTaTe NPeoCTaBICHUS] MyHUIIUIIAIBHOM YCIIYTH U CLIOCO0AX €ro MOTydYeHHUs.

3.6.3. Ilopsmok Bbmaud (HampaBieHUs) pe3ysibTaTa MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH:

3.6.3.1. [Ipu oOpaiieHun 3asgBUTENS 32 pPe3yIbTaTOM MYHULIMINIATBHON YCIIyTH
B ML, pabotHuk M®IL] BbIgaeT 3asiBUTENIO pe3yIbTaT MyHULIUNIATBHON YCIYTH B
dbopme dK3eMIUIsipa 3JIEKTPOHHOrO JOKyMEeHTa Ha OyMmaxkHoM Hocutene. [lo
TpeOOBAHUIO 3asBUTENSI BMECTE C JK3EMIUISIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEJOCTABISIETCS SK3EMILUISAP 3JIEKTPOHHOIO JOKYMEHTa
MyTeM €ro 3alucd Ha CbEMHbIM HOCUTENb WHGOPMAIMK WX HaNpaBJICHUS
AK3EMIUISIPA JIEKTPOHHOTO JIOKYMEHTA IO JIEKTPOHHOM MOYTE B aApec 3asi BUTEIIS.
[Ipu 3ammcu Ha ChEMHBIM HOCUTENb MH(POPMAIMU WU HANpaBICHUH SK3EMILIApa
ANEKTPOHHOIO  JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJEH 3K3EMILISP
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AIIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHTENE, MO 3JICKTPOHHOM TouTe
MUJCHTUYHOCTh TAKOTO JK3EMIUIIpa AJIEKTPOHHOTO JOKYMEHTa JK3EMIULPY
AIIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHTEJE 3aBEpSETCs YIMOTHOMOYEHHBIM
COTPYJHUKOM C HCIOJB30BAaHHWEM YCHIIEHHOW KBaTU(UIIMPOBAHHOW SJIEKTPOHHOM
HOJIHCH.

AJIMAHHCTpPaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBIMOJIHSIOTCS B TOPSAKE OYEPETHOCTH, B JIEHb NMPHUOBITHS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpraTaMy  BBIOJTHEHUS aJMUHUCTPAaTUBHBIX MNPOLEAYP SBIIIFOTCS:
¢ukcauus ¢akra BblJaud pe3yibTara MPEJOCTABICHUS MYHULMIIAJBHOW YCIYTH B
AUC MO®II, pe3ynbrar NpeaOCTaBICHUS MYHUUUNAIBHOW YCIyTH, BbLAAHHBINA
3asIBUTEIIO.

3.6.3.2. [Ipu oOparieHun 3asgBUTENS 33 PE3yIbTaTOM MYHUIIUTIATBHON YCIIYTH
yepe3 PecnyOnukaHCKUIl MOpTai 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKHU
HaIpaBJsieTCs DJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBIIAIOLIETOCS pPe3yJbTaTOM
MIPEJOCTABICHAS ~ MYHMIMIIAJBHOW  YCIIYTH, MOAIMCAHHBIA  YCUJICHHOU
KBIM(PUUMPOBAHHOW AJIEKTPOHHOM noanuchio PykoBoautensa Mcnonakoma.

AJIMAHHCTpPaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJHAIOTCA B JI€Hb  IIOAIMCAHUA  JOKYMEHTa,  IOATBEPXKIAIOILIETO
npenocTraBieHue  (OTKa3 B IPEJOCTABIEHWM)  MYHHUIMIAIBHOM  yCIIyrH,
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JINIIOM CEeKTOpa 10 OIEKE U MONEUYUTEIbCTBY .

PesynbrataMy BBINIOJIHEHUSA AQJAMUHUCTPATUBHBIX IMPOLEAYP  SABIISAIOTCS:
HanpaBlieHuE (IIPEeIOCTaBICHUE) C HCIOJIb30BaHHEM PecnyOnukaHCKOro mnopraina
3aBUTENI0 JTOKYMEHTA, IOATBEPKIAIOIIETO MNPENOCTABICHUE MYHUIUIIAIBHON
YCIIYTH (B TOM YHUCJI€ OTKA3 B IPEIOCTABICHUU MYHUIIUIIAIBHON YCIIYTH).

3.6.3.3. IIpu oOparieHnu 3asiBUTEINS 33 pe3yabTaTOM MYHHUIIMIAIBHON YCIYTH
B CeKkTop IO ONeKe M IOIEYUTEIBCTBY, NOJKHOCTHOE JIMLO, OTBETCTBEHHOE 32
BblJauy  (HampaBjieHHE)  JIOKYMEHTOB,  BbLAA€T  3aABUTENI0  PE3yJbTaT
MyHUIUNadbHOM yciyru. [lo TpeboBaHUIO 3asBUTENS] BMECTE € 3K3EMIUIIPOM
ANIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCUTENE €My MpPeJoCTaBIISIETCS
JK3EMIUIIP IEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3alliCH Ha ChEMHBIA HOCUTEIb
MHGOpMallMM WM HANpaBICHUS] DSK3EMIULIpa 3JIEKTPOHHOTO JIOKyMEHTa II0
AJIEKTPOHHOM II0YTE B aJPEC 3asiBUTEIIS.

AJIMAHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
OCYIIECTBISIIOTCA B TOPSAKE OYEPEAHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B
cooTBeTcTBUM ¢ IIpaBuiamu BHYTpeHHEro TpyhoBoro pacnopsanka Cekropa o
OTIEKE U MOIMEYNUTEIIbCTBY.

Pe3ynbraToM = BBINOJHEHUS AAMUHHUCTPATUBHBIX MPOLEAYpP  SABISIIOTCS:
¢bukcaus Qakra BblIauM pe3ysbTaTa MPEJOCTABICHHUS MYHUIUIIAIBLHON YCIyTH B
aBTOMATH3UPOBAHHOU MHGOPMAIIMOHHON CUCTEME, IPEIHA3HAYCHHOM U OKa3aHUs
rOCyJJapCTBEHHBIX U MYHHUIIUTIAJIBHBIX YCIYT.

3.7. UcnpaBieHne TEXHUYECKUX OINOOK
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3.7.1. B cnyuyae oOHapyXeHHS TEXHHYECKOW OIIMOKM B JIOKYMEHTE,
ABJISIFOIIEMCSL  pPE3YyJbTaTOM MYHULMIIAJBHON YCIIYI'H, 3asBUTENb HAIpaBIseT B
CekTop 1o OIEKe U MONEYUTENbCTBY:

3asiBICHHE 00 WCHPABJICHHH TEXHWUYECKOW omuOku (mpuiiokenne Ne 5 k
HACTOAIIEMY aJIMUHUCTPATUBHOMY PErJIaMeHTY);

JOKYMEHT, BBIJAaHHBIN 3aBUTEIIO KAaK pe3ysbTaT MyHULIUIIAIbHON yCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKAsl OIINOKa;

JOKYMEHTBI, HMEIOINE IOPUIUYECKYI0 CHIIy, CBHJETEIbCTBYIOIUE O
HaJINYMH TEXHUYECKON OLINOKHU.

3asiBieHre 00 MCIPABICHUM TEXHUUYECKOM OMIMOKU B CBEACHMSX, YKa3aHHbBIX
B JIOKYMEHTE, SBISIFOUIEMCS pEe3yJIbTaTOM MYHHMIMNAIBHOW YCIYTH, IOJAETCS
3asiBUTENEM (YIIOJTHOMOYEHHBIM MPEICTABUTENIEM) IOUYTOBBIM OTIIPABIEHUEM (B TOM
YHUCJIE C HCIOJIb30BAHUEM 3JEKTPOHHOW MOYTHI), OO uepe3 PecnmyOnukaHCKui
noprain i MOLI.

3.7.2. JIoOmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB,
OCYILIECTBJISIET TIPUEM 3asBJICHUS 00 MCHOPaBICHUU TEXHUYECKOW OIMOKH,
PETHCTPUPYET 3asBJICHUE C MPUIOKEHHBIMU JIOKYMEHTaMHU U MepeJaeT Hx
JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

AJIMUHHUCTpPATUBHBIE TPOLEAYPHI, YCTAaHABIUBAEMbIE HACTOSIIKUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0OYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

PesynbraramMu BBINOJHEHUS aJAMMHUCTPATUBHBIX MPOLENYpP SBISAIOTCA:
IIPUHATOE M 3apETMCTPUPOBAHHOE 3asIBJICHHUE, HANPABICHHOE Ha PacCMOTPEHUE
JOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a OOpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B LIENsAX BHECEHUS HCHPAaBICHUN B JIOKYMEHT,
ABJISIIOIIMICS ~ pe3yJbTaTOM  MPEJOCTaBICHUS  MYHHULMIIAIBHOM  YCIIyTH,
OCYUIECTBJISIET MPOLEAYPbI, MPEIYyCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATHUBHOTO
perjiaMeHTa, U BbIJAET HUCIPABIEHHBIN TOKYMEHT 3asiBUTENIO (YIMOJIHOMOYEHHOMY
MPEACTABUTEINIO) JTUYHO MOJ POCIUCH C U3BATUEM Yy 3asBUTENS (YIIOJTHOMOYEHHOTO
MPEACTABUTENS]) OpUTMHAla JOKYMEHTa, B KOTOPOM COJEPKHUTCS TEXHHYECKas
omnOKa, WJIM HaOpaBiseT B aApec 3asBUTENs IOYTOBBIM OTIPABICHUEM
(mocpencTBOM  JIEKTPOHHOM MOYTHI) MHUCBMO O BO3MOXKHOCTH  IMOJTYYECHHS
JOKYMEHTa IpH NpeaocTaBieHnH B CEKTOp 0 ONEKE U MONEYUTENbCTBY OPUTHHAIIA
JOKYMEHTA, B KOTOPOM COJEPKUTCS TEXHUUECKast OIIMOKA.

AJMUHHUCTpPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHUE JIBYX pabouMx AHEW mociie OOHapyKEeHHS TEeXHHYECKOM
OIIMOKM WM TOJIYYEHHsS] OT JHO0Or0 3aMHTEPECOBAHHOIO JIMLA 3asBICHUS O
JOMYIIEHHOM OIInOKe.

Pe3ynpTaTaMy  BBINOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS:
BBIJIAaHHBIN (HAINIpaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 NPeAOCTABJIEHUEM MYHUIUIIAJIbHOM
yCIYIrd
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4.1. TTopsimok OCYIIECTBIICHUS TEKYIIET0 KOHTPOJIS 32 COOIOICHUEM U
WCIIOJIHEHHEM OTBETCTBEHHBIMH JTOJPKHOCTHBIMH JIMLAMU MTOJIOKEHU N
aJIMUHUCTPATHUBHOT'O PErVIAMEHTA U HHBIX HOPMATUBHBIX MIPABOBBIX AKTOB,
YCTaHaBIMBAIOIINX TPeOOBAaHU K MPEIOCTABICHUIO MyHUIIMIIATBHON YCIIYTH, a
TaK)K€ MPUHATUEM UMH pEIICHUN

KOHTposp 3a MOJHOTOM M KAadyeCTBOM IPENOCTABICHUS MYHUIMIIAIBHON
yCIIyTU BKJIIOYAET B ceOs BBIBICHUE U YCTPAHEHUE HAPYLICHUH MpaB 3asiBUTENEH,
IPOBEJCHUE MPOBEPOK COOJIIONECHUS MPOLEAYp MPENOCTABICHUS MYHULUIAIBHOMI
yCIyTd, MOATOTOBKY pEIIEHUN Ha neicTBUs (0e3eHCTBUE) MOHKHOCTHBIX JIHI]
OpraHa MECTHOTO CaMOYIIPAaBJICHUS.

dopMaMu KOHTpOJISI 3a COOJIFOACHHEM MCIOJHEHUS aJIMHHUCTPATUBHBIX
MIPOLEAYP SABIISIIOTCS:

1) mpoBepka W COTJIACOBAaHKME IMPOEKTOB JTOKYMEHTOB IO IMPEIOCTABICHUIO
MYHULIMIIAIBHOMN YCIIYTH;

2) MPOBOAMMEIE B  YCTAHOBJICGHHOM  TOPSIKE  TMPOBEPKU  BEICHUS
JEIONPOU3BOACTBA;

3) mpoBeieHE B YCTAaHOBJIICHHOM IMOPSIKE KOHTPOJIBHBIX — MPOBEPOK
COOJII0ICHUS TPOLIEAYP MPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B memsx TeKymiero KOHTPOJS HCIIONB3YHOTCA CBEIACHUs, HMMEIOIIHUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIIy>)kKeOHasi KOPPECIOHAECHLUS, YCTHAsE U MUChbMEHHAsI
uH(popManus JOJKHOCTHBIX T, OCYILECTBIISIOIINX BBIIIOJTHEHUE
aIMUHHUCTPATUBHBIX MPOLENYD, )KYpPHAJbl y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U
IpYTUE CBENCHUS.

Jns  ocyliecTBIEHUsST KOHTPOJS 3a COBEPUICHUWEM JIEUCTBUU  IpHU
MPENOCTABICHNA MYHULHMNAIBHON YCIYTM W NPUHATUUA PEIIEHUN PYKOBOJIMTEIIO
OpraHa MECTHOTO CaMOYIPaBJICHUsI MPEACTABISIIOTCS CIPAaBKA O PE3yibTaTax
MIPENOCTABIECHNS] MyHULUMITAIBHOW YCIYTH.

O cnydasx W TNpPUYMHAX HAPYLIEHHS CPOKOB, IIOCIEAOBATEIBHOCTH H
COJEP/KAaHUS AJAMUHUCTPATUBHBIX MPOUEAYP HOOJUKHOCTHBIE JMIA HEMENJICHHO
MHOPMUPYIOT PYKOBOAMTENS OpraHa, IMpeAOCTaBISIIOIIET0 MYHHIMIIAIBHYIO
YCIYTY, a TAaK)Ke NPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILECHUM.

Tekymuii KOHTpOJb 3a COOJIOJACHUEM IIOCIIECIOBATCIBHOCTH JICHCTBUM,
ONPENEIICHHBIX  AIMUHUCTPATUBHBIMHA  IpPOLEAypaMU IO  IPEAOCTABICHUIO
MYHULIMIIAIBHON YCIYTH, OCYLIECTBIIAETCS 3aMECTUTEIEM PYKOBOIAWTENS OpraHa
MECTHOTO CaMOYIIPaBJICHHUs, OTBETCTBEHHbIM 32 OpraHMU3aliil0 pabdoThl IO

MPEI0CTaBICHUIO MYHUIIUTIATBHON YCIIYTH, HayaJIbHUKOM oTena,
OCYUIECTBJISIONIETO OpraHu3aluilo padboThl MO MPEIOCTABICHUIO MYHUIUIAIBHON
YCIIyTH.

HepequL AOJDKHOCTHBIX JIMI, OCYHICCTBIIAIOMINX TCKyH_II/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA  IIOJOXKCHUAMHN O CTPYKTYPHBIX IIOAPA3ACIICHUAX  OpraHa
MCCTHOI'O CaMOyYIIpaBJICHUA U AOJDKHOCTHBIMU PErilaMCHTaAMMU.
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4.2. ITopa10K ¥ NEPUONYHOCTD OCYIIECTBIICHHS IUNTAHOBBIX U BHEINIAHOBBIX
IIPOBEPOK IMOJTHOTHI ¥ KAYECTBA MPEIOCTABICHNS] MyHULIUITAIBHONW YCIYTH, B TOM
YHClie TOPSAAOK U (POPMBI KOHTPOJIS 33 TOJTHOTON M Ka4eCTBOM MPEI0CTaBICHUS

MYHULIMIAIBHOMN YCIIyTH

4.2.1. KoHTpob 32 OJTHOTOM M KQYECTBOM IPEIOCTABJICHUS
MYHUIIUTIATBHON YCIYTH OCYIIECTBIIAECTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHHs ka0 3asiBUTeNel Ha aecTBus (6e3neiictBue) Cekropa 1o
OMEKE M TMONEYUTENBbCTBY, a TaKXke€ HMX JOJKHOCTHBIX JIMIl, MYHUIIMITAIbHBIX
CITyKaIIHX.

4.2.2. B wmemax OCYLIECTBIECHUS KOHTPOJS 3a IOJHOTOM M KadueCTBOM
MPEAOCTABICHUS MYHUIIMIIATBHOW YCIYT'M MPOBOJASTCS IUIAHOBBIE M BHEIJIAHOBBIE
npoBepkd. [lopsiioK W MEpUOAMYHOCTh OCYIIECTBICHHS IUIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTcad IUIaHOM paboTbl CekTtopa 1Mo omeke W nomnedutensctBy. [lpum
IIPOBEPKE MOTYT PAacCMaTPUBATHCS BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM
MYHUIUNAIBHOM YCOyrn (KOMIUIEKCHBIE MPOBEPKH), WIM OTIENbHBIA BOIPOC,
CBA3aHHBI C NPEIOCTABICHUEM MYHULMIIAJBHOM YCIyrH (TeMaTHYECKUE
npoBepku). I[lpoBepka TakkKe MOXKET MPOBOJUTHCS IO KOHKPETHOM KanooOe
3asIBUTEJIA.

4.2.3. BHeriaHOBBIE TPOBEPKHU IIPOBOSATCS B CBSI3H C IIPOBEPKOM YCTPaHEHUS
paHee BBISIBJICHHBIX HapyIICHUNW aJIMUHUCTPATUBHOTO pErjaMeHTa, a Takke B
cllydae TOJyuyeHus kanoO 3asBuTened Ha jaeiictBus (Oe3neiictBue) CekTopa Mo
OMEKE M TMOMNEYUTENbCTBY, a TaKXe€ HMX JOJDKHOCTHBIX JIMI, MYHUIIMITAJIbHBIX
CITyXKaIIuX.

4.2.4. Pe3ynbrarbl TpOBEpKH O(GOPMIISIIOTCS B BHJIE aKTa IMPOBEPKU, B
KOTOPOM  YKa3bIBAIOTCSl BBISIBJICHHBIE HEJOCTATKM M MPEIIOKEHUS 10 UX
YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocy1iecTBIsIEMbIC) MU B X0J1€ TIPEAOCTABICHUS MYHUITUTIATLHON YCIYTH

[To pe3ynprataM ImpPOBENECHHBIX NMPOBEPOK B CIy4Yae BBISBICHUSA HAPYLICHUU
NpaB 3asgBUTEICH BHUHOBHBIC JIMIlA IIPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATENBCTBOM Poccurickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CAMOYTIPABJIEHHS] HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUMN.

PykoBoautenb (3aMEeCTUTENh PYKOBOAUTENS) CTPYKTYPHOTO TMOApPA3CICHUS
OpraHa MECTHOTO CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unM) HeHa/JIekalllee BBIMOJHEHUE AaIMUHUCTPATUBHBIX JEUCTBUN, yKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJIaMEHTA.
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JIOJKHOCTHBIEC JIMIIA U MHBIE MYHHIIMNAIBHBIE CIyKallue 3a PELICHUs U
neictBus  (Oe3neiicTBuEe), NpUHUMaeMble  (OCYIIECTBISIEMBIE) B XOJE
MPEJOCTaBICHUS  MYHUIMIIANIBHOW  YCIYTd, HECYT  OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOJIaTE€JILCTBOM MOPSJIKE.

4.4, TTonoxxeHus1, XapaKTepU3YIOIIre TpeOoBaHUs K MOPAJIKY U opMaM KOHTPOJIS
3a MPEJOCTABICHUEM MYHUILIMIIATBHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaK/iaH,
X 0O0OBEIMHEHUI U OpraHu3aIui

KOHTponp 3a IpenoCTaBIEHWEM MYHULHIIAIBHON YCIYTH CO CTOPOHBI
IrpaXJaH, HX OOBEIWHEHUWH U OpraHu3aluid, OCYLIECTBISIETCS MOCPEICTBOM
OTKPBITOCTH  JESATENIBHOCTA  OpraHa  MECTHOIO  CAaMOYIpPaBJICHHUS  IpH
MIPENOCTABICHUA MYHULHIAIBHOW YCIYTH, MOJYYEHHUs IIOJHOW, AKTyaJlbHOU M
JOCTOBEPHON MHPOpPMALIUU O MOPSAKE MPEJOCTABICHUS MYHULIUITAIGHON YCIYTH U
BO3MOXXHOCTH JIOCYJ€OHOTO paccMOTpeHus oOpaiieHuii (kajo0) B mporiecce
MPEI0CTaBIICHUS MYHULIMIIAIBHON YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJOBAHUS pellieHUid u TeiicTBUi
(0e3melicTBUS) OPraHa, NpeAOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHOI0 HIEHTPA NMPeI0CTABJICHHUS TOCYyIaPCTBEHHBIX 1
MYHHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIUNAJBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asBUTENM HMMEIOT MPAaBO Ha O0XaJlOBaHUE B JOCYIEOHOM TMOPSIKE
penieHuii u aeicTBuil (0e31ecTBYS) OpraHa, MPeJOCTABISIIOUIEr0 MyHUIIUIIATBHYIO
yCIyTy, JOJDKHOCTHOTO JIMI@ OpraHa, MpeAOCTaBIIAIONIEr0 MYHUIHUIAIbHYIO
YCIIYTy, MyHUIIUNIATBHOTO CITY>KaIllero, PyKOBOJUTENS OpraHa, MpegoCTaBIISIONIErO
MYHUIUNAIBHYIO ~ yCIYyTry,  MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIbHOTO WEHTpa, OpraHu3aluii, MpeayCMOTPEHHbIX 4acThio 1.1
ctatbu 16 @enepanpuoro 3akona Ne 210-d3, a Takxe nx pabOTHUKOB.

3asiBUTENIb MOXET OOpaTUThCA C JKajlo0oW, B TOM 4HCIE B CIEAYIOLIUX
ClIyJasx:

1) HapylmeHwe Cpoka perucTpaluu 3ampoca O  IPEIOCTaBIICHUU
MYHULMIIATIBHOM YCIIYTH, 3aIIpoca, yKa3aHHOro B ctaTthe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapyuleHuME CpOKa NpeIOoCTaBICHUS MYHULMNAIBbHOM yciayru. B
yYKa3aHHOM ciiy4ae JocyaeOHoe (BHeCy1e0HOe) 00KaloBaHUE 3asBUTEIEM PEIICHUN
u JedctBuil  (Oe3meicTBUS) MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peleHuss u JedcTBus (0e3aeicTBHUE) KOTOPOro
00XaIyloTcs, BO3JOXKEHa (QYHKUHUS 1O TMPEIOCTaBICHUI0 COOTBETCTBYIOUIUX
MYHUIIMIIAJIBHBIX YCIOYT B MOJHOM O0bEeMe B MOPAIKE, ONPEIEICHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;
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3) TpeOoBanme y 3asBUTENS JOKYMEHTOB WM HHGMOpMauuu Jud0
OCYUIECTBJIEHUSI JIEWCTBHM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPElyCMOTPEHO HOPMATUBHBIMU IPaBOBbIMHU akTamu Poccuiickont ®enepanuu,
HOPMATHBHBIMH TPAaBOBBIMU akTamu PecmyOnmku TatapcTan, MyHUITUTIATHBHBIMH
PABOBBIMH AKTaMU JJIs IPEAOCTABIICHUS MYHUIIUIIATBLHOMN YCIYTH;

4) oTka3 B MpueMe JTOKYMEHTOB, MPEIOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO
HOpPMATHUBHBIMU TPaBOBBIMH akTamu Poccuiickoit ®enepannu, HOPMATHUBHBIMU
npaBoBeIMM akTamu PecnyOnuku TartapcraH, MyHMIIMOQIbHBIMUA TPABOBBIMU
aKTaMH JIJIsl IPEIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeIOCTABICHUN MYHULIMITAJIbHON YCITyTH, €CIIM OCHOBAaHUS OTKa3a
HE MPEAYCMOTpEHBI (eepadbHbIMA 3aKOHAMU M MPHUHITHIMH B COOTBETCTBHH C
HAMM WHBIMM HOPMAaTHUBHBIMHM IPaBOBBIMM akTamu Poccuiickon Penepanuu,
3aKOHAMH U WHBIMH HOPMAaTHUBHBIMU MPaBOBbIMH akTaMu PecmyOnuku Tartapcrad,
MYHUIMNAIbHBIMA TPABOBBIMM aKTaMH. B yka3aHHOM ciyyae JocyleOHoe
(BHecyneOHOe) 00X»ajloBaHUE 3asiBUTEJIEM PEIICHUN W JeUCcTBUN (Oe3neicTBus)
MHOTO(DYHKIIMOHAJIBHOTO LEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOIO LEHTpa
BO3MOYKHO B CIIy4yae, €CJIM Ha MHOTO(DYHKIIMOHAJIbHBIN HEHTP, PELICHUS U IEHCTBUS
(6e3nelicTBUE) KOTOPOTo O0XKaTyHOTCS, BO3JIOKEHA (PYHKIHS MO MPETOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIUMIAIBHBIX YCIYT B TIIOJHOM O0BbeME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3aABUTENS MPU MPETOCTABICHUN MYHUILIUIIAIBLHON YCIYTH
IJ1aThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IPAaBOBBIMH akTaMu Poccuiickoit
®denepani, HOPMATUBHBIMU TMpaBOBbIMU akTamMu Pecmybnuku Tarapcrah,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMU;

7) OTKa3 oOpraHa, NpPeAOCTaBISIOIIEr0  MYHULUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBISIOIEr0o MYHHUIMNAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAJIBHOTO LEHTpa, pPaOOTHHUKA MHOTO(PYHKIMOHAIBHOIO ILIEHTPA,
OpraHu3aiui, NpeaycMOTpEHHbIX YacThio 1.1 crateu 16 denepanbHoro 3axkoHa No
210-®3, wnmu ux pabOTHUKOB B HCIPABICHHM JOMYIICHHBIX WUMHU OIEYaTOK M
OIIMOOK B BBIJAHHBIX B pe3yJbTaTe€ MPEAOCTABICHUS MYHULHUNAIBHON YCIyru
JOKyMEHTaxX Ju00 HapyIlIeHWe YCTAaHOBJICHHOTO CpOKa TaKUX UCIpaBicHuil. B
yKa3aHHOM ciIy4ae JocyaeOHoe (BHecyae0HOoe) 00KajloBaHNUE 3asBUTEIEM PEIICHUN
u JjedictBuii  (Oe3meicTBUS) MHOTO(DYHKIIMOHAIBHOTO  IIEHTpPa, pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXXHO B  cllyyae, €cld  Ha
MHOTO(DYHKITMOHAIILHBIN IIEHTp, penieHuss U JehcTBus (Oe37eiicTBHE) KOTOPOTro
O0XaIIyIOTCS, BO3JIOXKEHA (YHKIUS 1O TMPEAOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIUTNIATBHBIX YCIYT B MOJHOM 00BbEeME B MOPSAKE, ONpEeIeHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHUE CpOKa WJIM TOpSAIKAa BBIJAYM JIOKYMEHTOB IO pe3yibTaTam
MPEA0CTABICHUS MyHUIIUTIATBHOU YCITIYTH;

9) mnpuoCTaHOBJIEHHE NPENOCTABICHUS MYHUIMNAIBHOM YCIYTH, €CIu
OCHOBAaHMSI TPUOCTAHOBJIEHUS HE MPEIyCMOTPEHbI (eAepalbHbIMU 3aKOHAMHU U
MPUHSATHIMU B COOTBETCTBHUU C HUMHU WHBIMM HOPMATUBHBIMHU TTPABOBBIMU aKTaMU
Poccuiickon ®@enepanuy, 3akOHaMA U UHBIMA HOPMAaTUBHBIMHU MPABOBBIMU aKTaMU
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PecniyOnuku Tarapcran, MyHMIIMIIadbHBIMH TPAaBOBBIMH aKTamMH. B ykazaHHOM
crydae gocyneOHoe (BHecyaeOHOe) oOkKaloBaHWE 3asBUTENIEM PEIICHUNW W
aeiictBuii  (OGe3deiicTBUs)  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa,  pabOTHHUKA
MHOTO(QYHKIIMOHATBHOTO  IEHTpa  BO3MOXKHO B  cllydyae, €cld  Ha
MHOTO(YHKIIMOHAJBHBIN LIEHTp, pelieHus u AeicTBus (Oe3aeiicTBuE) KOTOPOro
00XaIyloTcs, BO3JIOKEHa (QYHKIHUS TI0 TMPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHHUIIUTIAIBHBIX YCIYT B MOJHOM 00bEeME B MOPSAKE, OMPEACIEHHOM 4YacThio 1.3
cratbu 16 @eaepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asiBUTENS TIPU MPEIOCTABICHUN MYHHUIIMIAIBHON YCIYTH
JOKYMEHTOB UM MH(POpPMAIIUU, OTCYTCTBUE U (WUJIM) HEJJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCh NIPH NEPBOHAYAIBHOM OTKAa3€ B MPUEME JTIOKYMEHTOB, HEOOXOIUMBIX
JUIA  TIPENOCTABJICHUS MYHHUIMMIAIBHOM  yciyrd, au00 B MPEIOCTaBICHUH
MYHULMINIATBHOW YCITYTH, 3a UCKIIOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MTyHKTOM 4
yactu 1 crarem 7 ®epepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae
nocyneOHoe (BHecyleOHOE) OOKaJloBaHUE 3asiBUTENIEM pEIICHUNH U JIeUCTBUMN
(Oe3neiicTBUA) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILBHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, pelIeHus U AeicTBus (Oe3nelicTBHE) KOTOPOTO
00XaJIyIOTCSl, BO3JIOXKEHa (YHKIUS 1O TMPEAOCTaBICHUIO COOTBETCTBYIOIINX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM O0ObEME B MOPSAIKE, OMPEACIIEHHOM 4YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba nonmaercs B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTEJE, B
JIEKTPOHHOM (opMe B OpraH, MPEJOCTABIAIOIINNA MYHULUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIN HEHTp JHMO0 B COOTBETCTBYIOLIMI OpraH rocy1apCcTBEHHOM
BJIACTH, SIBJISIIOLIMKCS y4peauTesieM MHOroQyHKIIMOHAIBHOTO IeHTpa (nanee -
ydpeauTenb MHOTOQYHKUIHMOHAJIBHOTO IIEHTpa), a TakkKe B OpraHu3aluu,
npenycMoTpeHHele yacteio 1.1 cratem 16 ®enepanpHoro 3akona Ne 210-@3.
XKanoObr Ha pemenuss u JAedcTBUA (Oe3A€iiCTBUE) PYKOBOAMTENS OpraHa,
MPEAOCTABIISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOJAIOTCS B BBIIIECTOSIIIMA OpraH
(mpu ero Hamuuuu) JUOO B CIyd4ae €ro OTCYTCTBUSI PacCMaTPUBAIOTCS
HEIOCPEJICTBEHHO PYKOBOJMUTEIEM OpraHa, MpeIOCTaBISIOIEr0 MYHULUIIAIbHYIO
ycayry. JKamoOsl Ha pemeHus u acicTBus  (OesmelicTBue) paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LEHTpa NOJIAF0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHAIBHOTO TIeHTpa. JKanoOsl Ha pemieHust u aeicTBus (6e3aeiicTBue)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS YUPEIUTENI0 MHOTO(PYHKIIMOHAIBHOTO
LEHTpa WU JOJDKHOCTHOMY JIMIlY, YIIOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM
aktoM PecnyOonuku Tartapcran. XKaynoOwsl Ha pemieHus u AeicTBus (0e3nercTBue)
pabOTHUKOB  OpraHu3aluii, TMpPeIyCMOTpPEeHHbIX dYacThto 1.1 cratbm 16
®enepanbHOro 3akoHa Ne 210-P3, nogaroTCs pyKOBOAUTENSM 3TUX OpraHU3aLUN.

Kanob6a Ha pemieHust u aeicTBus (0e31eMCTBUE) OpraHa, NpeoCTaBIISIONIErO
MYHUIUTNIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MpeoCTaBIISIONIEro
MYHUIUTNIATBHYIO YCIYTY, MYHULHIAIBHOTO CIY>KaIllero, PyKOBOIMUTENSI OpraHa,
MPEIOCTABIIAIONIET0 MYHUIIMIIATIBHYIO YCIYTY, MOXET ObITh HaIlpaBJIeHa MO IMOYTE,
yepe3 MHOTO(QYHKIIMOHAIbHBIA ILIEHTP, C HCIOJb30BAaHUEM HH(GOPMAIIMOHHO-
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TEJICeKOMMYHUKALIMOHHONW ceTu «VIHTepHET», OQHUIMAIbHOTO caiiTa oprasa,
MPEAOCTABIIONIET0  MYHHUIMOAIbHYIO  yciayry, EauHoro mnoprana  am0o
PecnyOnmkanckoro  mopTana,  HHQOPMAIMOHHOM  CHUCTEMBI  JOCYAEOHOTO
00KaJoBaHMs, a TAKKE MOXKET ObITh NMPHUHATA NPHU JIMYHOM IPUEME 3asiBUTEIS.
Kanoba Ha perieHus u aercTBus (0e31eicTBUE) MHOTO(YHKITMOHAIBLHOTO 1IEHTPA,
paboTHHKA MHOTO(YHKIIMOHATBHOTO IIEHTPA MOKET OBITh HaIlpaBJi€Ha IO IMOYTe, C
UCIIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «HTepHeT,
opUIMATBHOTO caiiTa MHOTO(YHKIMOHAIBHOTO IeHTpa, EauHoro moprama nu6o
PecniyOnukanckoro — mopTajia,  MH(QOPMAIMOHHOM  CHCTEMBI  JIOCYJIE€OHOTrO
o0kaJoBaHMs, a TaKKE MOXET ObITh MPHUHATA NPU JTUYHOM IpPUEME 3asBUTEIIS.
Kanoba Ha pemenus u aeictBus (0e3aeiicTBUE) OopraHU3auil, MPEAyCMOTPEHHBIX
yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB
MOXET OBITh HalpaBj€Ha MO I[OYTe, C HCIOJb30BaHUEM HWH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn  «MHTepHeT», oOQuUUUaIbHBIX CAUTOB 3THX
opranuzauuii, Enunoro noprana au6o PecnyOnrkaHCKOro noprania, a TAKKe MOXKET
OBITh MPUHSATA MIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HaMeHOBaHWE OpraHa, MPEAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBIISIONIEr0 MYHULUIIAIbHYIO YCIyTy, J100
MYHHIIMIIAJIBHOTO CIIYXalllero, MHOrO(yHKIIMOHAIBHOIO LEHTPA, €r0 PyKOBOAUTEIS
U (unu) paOOTHUKA, OpraHM3alui, MPEAyCMOTPEHHBIX YacThio 1.1 crtateu 16
®enepanpHoro 3akoHa Ne 210-®3, ux pykoBoauTened u (Uiu) pabOTHUKOB,
pelieHus u nencTBus (0e31ecTBrE) KOTOPBIX 00KaIyI0TCs;

2) pamunuro, UMsl, OTYECTBO (MOCIEIHEE - PU HAJIMYKU), CBEJICHUSI O MECTE
KUTEIbCTBA 3asBUTENSI - (PU3MYECKOro JHMIAa MO0 HAaMMEHOBAHHME, CBEICHUS O
MECTE HaxO0JICHUS 3asBUTENS - IOPUIMUYECKOTO JIMIA, a Takke HoMep (Homepa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW MOYTHI (MPU HAIUYUH) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEITIO;

3) cBeneHust 00 00XKamyeMbIX PEIICHUSIX U JeUCTBUAX (0e31eCTBUU) OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMI]A Oprasa,
MPEAOCTABIISIONIETO MYHUITUTIATBHYIO YCIYTY, JIMOO MYHUIIMITAIGHOTO CIIY>KAIllero,
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, pPaOOTHHMKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OopraHu3aluii, IpeayCMOTpPEHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa No
210-d3, ux pabOTHHUKOB;

4) noBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENIb HE COIJIACEH C PELICHHEM U
neiictBueM (Oe3eiicTBrEM) opraHa, MpeloCTaBIAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIa OpraHa, MpeAO0CTaBIIAIONIEr0 MYHUIIMMIAIBHYIO YCIYTY, JIHOO
MYHUIUNIATBHOTO  CIY’Kalllero, MHOTO(QYHKIHOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIbHOTO WEHTpa, OpraHu3aluil, MpeayCMOTPEeHHBIX 4acThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asgBUTEIIEM MOTYT
OBbITh MPECTaBIEHBl JOKYMEHTHl (IIPU HAJUYKMH), MOJATBEPIKAAIONINE JOBOIbI
3asiBUTEIIS, JINOO UX KOIHH.

5.4. TloctynuBmias >xaoba TMOJJICKUAT PETUCTpAIlMd B CPOK HE TO37HEE
paboyero JHs, CIEAYIOLIEro 3a JHEM MOCTYIUICHHUS.
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5.5. XKanoba, mocTynuBIIasi B OPraH, MPEJOCTABIISIIONIMI MyHULUIAIBHYIO
yCIyTy, MHOTO(QYHKIMOHAIBHBIM LEHTP, YYPEAUTETI0 MHOTO(YHKIHOHAIBHOTO
LIEHTpa, B OpraHu3alny, IpeaycMOTpeHHbIe YacThio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BBIIIECTOSANINM OpraH (MPU €ro HATUYHMH), TOJJICKUT
PACCMOTPEHUIO B TEUCHHE MATHAALATA pabOYuX THEW CO JIHA €€ PerucTpaiuu, a B
ciiydyae 00XaloBaHMs O0TKa3a opraHa, IpeJoCTaBIsSIONEro MyHUIIUIIATBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3aldii, MPeayCMOTPEHHbIX YacThio 1.1
crateu 16 denepanbHoro 3akoHa Ne 210-D3, B nmpueMe TOKYMEHTOB Y 3asBUTENS
om0 B HCIPABIECHUU JOMYIICHHBIX ONEYaTOK W OIMMOOK WM B Ciydae
00>kaji0BaHMs HAPYIICHHs] YCTAHOBJICHHOIO CPOKa TaKUX UCIPABJICHUH - B T€UECHUE
ATH pabo4uX THEH CO JHS €€ PEerucTpaluu.

5.6. Ilo pe3yapTaTamMm pacCMOTpPEHHUS KadoObl MPUHUMACTCA OJHO U3
CIEAYIOIINX PEIICHUN:

1) xanoba yaoOBIETBOpSIETCSA, B TOM 4YHUClIE€ B (OPME OTMEHBI MPUHATOTO
pelIeHus, HCIPABIEHUSA JOMYLIEHHBIX OINEYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe NpPeNOoCTaBICHUS MYHUUMIAIBHON YCIyrd JIOKYMEHTax, BO3Bpara
3asIBUTEII0 JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE IMPEIyCMOTPEHO
HOPMAaTUMBHBIMM MpPaBOBbIMU akTamu Pocculickoil ®denepannu, HOPMATUBHBIMHU
mpaBoOBbIMU akTamMu PecnyOnuku TaTtapctaH, MyHUIIUMIAIBHBIMH TPABOBBIMU
aKTamu;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCS.

He nosgHee IHA, ClenyrOLIEro 3a JHEM NPHUHATHS PELICHUS, YKa3aHHOTO B
HACTOAILIEM IYHKTE, 3asBUTENIO B TUCbMEHHON (hOpMeE U IO KEJIAaHUIO 3asIBUTENS B
ANIEKTPOHHOM (QopMe HampaBisgeTcss MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B ciydae npusHaHUs *KajnoObl MOJJEXKAIIEH YJOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yJbTaTaX pacCMOTPEHHUsS KaloObl Jaercss uHbopmamus o
JNEUCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTABISIONIMM MYHHUIIMIAIbHYIO
yCIIyTy, MHOTO()YHKITMOHATBHBIM IIEHTPOM JMOO0 OpraHu3alyen, mpeayCcMOTPEHHON
gyacteto 1.1 cratem 16 @DenepanbHoro 3akoHa Ne 210-®3, B wmemsx
HE3aMEJINTEIbHOTO YCTPAHEHHs BBISIBICHHBIX HApyLICHUH IMpU  OKAa3aHHUH
MYHULMIIAIBHOM YCIYTM, a TakK€ IPUHOCATCS W3BUHEHUS 3a JIOCTaBJICHHBIC
Heyo0cTBa M yKasbplBaeTcsd WH(pOpMalus O JaJbHEHIINX JAEUCTBUAX, KOTOpBIE
HEOOXO0JMMO COBEPIIUTH 3aBUTENIO B LIEJIAX MOTYYSHHUS] MyHUIIUIATIBHON YCIIYTH.

5.8. B cmydae mpusHaHus KanoObl HE TOMJICKAIICH YIOBIECTBOPCHHUIO B
OTBETE€  3afBUTEII0 O  pe3yjbTaTax  pacCMOTPEHHUS  KajloObl  JaroTCA
apryMEHTUPOBAHHbIE PA3bCHEHUS O NPUYMHAX MPUHITOrO PEIICHUS, a TaKXKe
uHpopmanus o nopsiaKe 00kaJoBaHUs PUHATOTO PELICHUS.

5.9. B ciydae ycTaHOBJIEHHSI B XOJi€ WJIHM IO pe3yjibTaTaM pacCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa  aJMHHUCTPATUBHOTO MPABOHAPYIICHUS WM
MPECTYIJICHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHbIC MOJHOMOUYHUSMH IO
PACCMOTPEHHUIO Kajlo00, HE3aMEUIMTENIbHO HAMPABIISAIOT MMEIOIIMECS MaTepuaibl B
OpraHsl POKYPATYPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periaMeHTy IpeAoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
BbIJIaU€ pa3peuicHus Ha
BCTYILJIEHHUE B OpaK
HECOBEPIICHHOJICTHUM,
JIOCTUTILIAM Bo3pacTa 16 et

dopma

(bnank Hcmonkoma)

Komy:

KoHTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIC JaHHBIC ITPCACTABUTCILA:

PEIIEHUE
0
oT Ne
PaccmotpeB Bame 3asiieHue ot No u
[pUJIaracmple K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpPTraHoOM

MIPUHSITO pelieHue 0

JononHuTenbHas HHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muto (PHUO)

(TToHCH YIOJIHOMOYEHHOTO JIOJKHOCTHOTO
JMIa OpraHa)
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[Tpunoxenue Ne 2

K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
MPEA0CTABIECHUS MyHULUIIATIBHOM
YCIIyTH 10 BblAaue pa3perieHus Ha
BCTYIUICHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTIIAM
BO3pacta 16 ner

dopma

(bnank Hcnonkoma)

Komy:

KoHTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIC JaHHBIC IIPCACTABUTCILA:

PEINEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
10 BbIJIaY€ pa3pellICHUs Ha BCTYIUIEHUE B OpaK HECOBEPUIEHHOJETHUM, JOCTUTIIIIM
BO3pacra 16 ner

oT No
PaccmorpeB Bamie 3asBieHue ot No u
MpujaracMble K HEMY JOKYMEHTBI YIOJHOMOYEHHBIM OpraHomM
MPUHATO pElIeHHe 00 OTKa3e B
1o
CIEAYIOIIUM OCHOBAHHSIM:
1.
2.

JononHuTenbHas HGOpMAaLIUS:

Brl BripaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIA OTKa3 MOXET OBITh O0KajJoOBaH B JIOCYACOHOM TOPSIKE IyTeM
HaIpaBJICHUS Kajl00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKKe B CyJCOHOM TOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(TOANHUCH YIOTHOMOYSHHOTO JODKHOCTHOTO
JIUIIa OpraHa)
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[Tpunoxenue Ne 3

K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
MPEA0CTABIICHUS MYHULIUIIAILHON YCIYTH
10 BbIJIaY€ pa3pelIeHUs Ha BCTYIJIEHUE B
Opak HECOBEPILIEHHOJIETHUM, TOCTUTILIUM
BO3pacta 16 ner

dopma

(bnank Hcnonkoma)

Komy:

KoHTakTHEIE TaHHEBIE:

[IpencraBurens:

KonTakTHbIC JAaHHBIC ITPCACTABUTCIIAL

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHUIUIIATBHOM YCIYTH IO BbIJIa4Y€ pa3pelleHrs Ha BCTYIUJIEHUE B Opak
HECOBEPILIECHHOJIETHUM, TJOCTUTTINM Bo3pacTa 16 net

oT No
PaccmorpeB Baiie 3asaBieHue ot No u
npujaraeMbie K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM

MIPUHSITO
pemieHne 00 OTKae B MpuUeMe  JOKYMEHTOB, HEOOXOJMMBIX  JJIst
110 CJIEAYIOIIMM OCHOBAHUSM:

1.
2.

Pa3pscHeHne mpuUurH OTKa3a!

JlononauTenbHAS HHPOpMAITHS:

Brl BripaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O
MPEOCTaBIECHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh OOKajJOBaH B JIOCYACOHOM TOpSAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYCHHBINA OPTaH, a TaKXke B CyJcOHOM TOPSIIKE.

JlomkHocTHOE ruo (PUQ) Crenenust 00 HIEKTPOHHON TTOIHUCH

(MoMCH YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO
JMLa OpraHa)
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[Tpunoxenue Ne 4

AJIMUHUCTPATUBHOMY PEIrJIAMEHTY
MPEOCTaBICHUS] MYHUITUTIAIGHON YCIYTH
0 BbIJIa4Y€ pa3pellieHUs Ha BCTYIJICHUE B
Opak HECOBEPILIEHHOJIETHUM, JOCTUTITUM
BO3pacta 16 ner

dopma

(HanMeHOBaHME OpraHa MECTHOTO CAMOYIIPaBJICHHU)

oT

(baMumust, UM, OTUECTBO 3aSIBUTEIIS)
AJlpec MecTa JKUTENbCTBA U (WUJTH) aJipec MecTa
peObIBaHUS
3asIBUTEIIS:

Tenedon 3asBuTeNs
Anpec 3JIeKTPOHHON TOYTHI 3asIBUTENS

3asBJICHHUC.

[Tpomy paspemuTh MHE 10 JOCTHKEHUS BO3pacTa BOCEMHAAIATH JICT BCTYIIUTh B Opak
C Ip. ,

MpO>KHUBatOIIMM(eif)
Jarta poXacHUs

MacropT BbIAH (KOT1a, KEM)

10 IPUYNHE

(mara) (moamnucek) (®.1.0.)
[Ipoury pa3penuTe MHE BCTYIIUTh B Opak C rp.
110 IOCTUKEHHS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

JlaTa poxxaenus :

MIPOKUBAIOIITHI(ast)
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MacropT BbIJAH (KOT1a, KEM)
PexkBHU3HUTHI aKTOBOM 3aIIUCH O POXKICHUU
Ne akToBOM 3ammcu ,
JlaTa BbIJIa4M aKTOBOM 3aIlMCH ,
MecTo rocy1apCTBEHHOM PErUCTPAllMU AKTOBOM 3aIIUCH O POXKICHUN

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY MPEIOCTaBUTH:

l:lB muuHbld kaOunet [lopTasia rocyAapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYyT
Pecnybnuku TaTtapcran;

D B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

|:| B Cexkrope Mo OIEKE W NONEYUTENBCTBY VICIOIHUTENBHOTO KOMHUTETA
TeTomCeKoro MyHUIMIaIbHOTO paioHa

(mara) (moamuch) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO BblJaye
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILICHHOJIETHUM, JIOCTUTTLIUM
BO3pacra 16 ner

PykoBoaurento
HcnomHuTenbHOro KoMATETa

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIYTH 1O

3amnucaso:

[IpaBunbHbBIE CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHMICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHS B  JOKYMEHT,  SBJISIOIIUANCS  Pe3yIbTaToOM
MYHHUIUITAIBHON YCIYTH.

[Mpunararo cieayromme 10KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asBJCHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKU MPOIIy HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JJOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
azipecy:

HacrosiiuM noaTBepKaar0: CBEACHUS], BKIIOUCHHBIC B 3asIBJICHUE, OTHOCSIINECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAaHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoi
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTBI JICHCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuck) (®.1.0.)



