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c. TaxOGepauno

O ®OPMHUPOBAHHUH APXUBHBIX ®OH/IOB TSOKBEPAUHCKOI'O
CEJIbCKOI'O ITIOCEJIEHUS ATBKEEBCKOI'O MYHMIIAITAJIBHOI'O
PAMOHA PECIIYBJIMKH TATAPCTAH

B cooTBetcTBHE ¢ ®enepanbHEIM 3aKOHOM OT 6 OKTAOps 2003 Ne 131-®3 «OG6
OOImMX NPUHIMIIAX OPraHU3aldd MECTHOIO camoynipaBieHuss B Poccuiickoii
@®enepanun» u DegepanbHBIM 3aKOHOM OT 22 okTs0pss 2004 Ne 125-®d3 «O6
apXuBHOM Jnieste B Poccuiickoit @enepanum», 3akoHoM Pecry6muku Tarapcran ot 20
ot 2017 r. Ne 63-3PT «O6 apxuBHOM gmene B PecrmyGimke Tarapcran», crareeit 5
YcraBa TsxbGepauHCKOro cenbekoro mnocenenusi, CoBer TsHKOEepIMHCKOTO CEeNIbCKOTo
NoceNneHust AJIbKeeBCKOro MyHHMIIMIIATIBHOrO paitona Pecy6ivku Tarapcran permn:

1. YTBepauTs Ilonoxenue o dbopmupoBaHuU apXUBHBIX $oumoB
Tsx6epIMHCKOrO  CeNbCKOro IoceiileHuss AJbKeeBCKOro MYHHLMNAJIBHOTO paiioHa
Pecrry6nuxu Tarapcran

2. Hacrosinee pelieHne BCTyNaeT B CHIIy Ha CIICIYIOIIUN NI€Hb, MOCJE JHS ero
OQHUIHATBHOTO OnyGIMKOBaHus (0GHAPOIOBAHS)

3. Ony6nukoBaTe Ha OGQUUIUAIBHOM caiiTe AJIBKEeBCKOro MYHULIUIIAJIEHOT'O
paiiona PecryGnuku Tarapctan B MHGMDOPMALHOHHON — TEJICKOMMYHHUKAIIUOHHOMW CEeTU
«MHTEepHET»IIO  aj;pecy: http://alkeevskiy.tatarstan.ru) u  oGHOpomOBaTH ImyTeM
PasMEINeHHs Ha CIICHUAIBHBIX WHOOPMAIIMOHHBIX CTeHAax TsHkOGepauHCKOTO CelbCcKOro
noceneHust AJIbKEeBCKOTO MyHHUIMIIATBHOTO paioHa Pecmy6nuku Tarapcran.

[Mpencenatens Coera,
I'naBa Tsax6epauHCcKOTO Ceny provmay
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[Ipunoxenne

K pemenuro Cosera TspxOepauHcKoro
CEJIbCKOT'O MOCEJIEHUsSI AJIBKEEBCKOTO
MYHULIUIIAIBHOTO  paiioHa Pecmy6nuku
Tarapcran
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IMOJIOXKEHUE
O ®OPMUPOBAHUU APXUBHBIX ®OHIOB TSOKBEPIUHCKOI'O
CEJbCKOI'O IIOCEJIEHUS AJTBKEEBCKOT O MYHUIIATIAJIBHOT' O
PAOHA PECOYBJIMKHN TATAPCTAH
O0mue nos1oKeHus

1. Hacrosimee ITonoxenue pa3paboTaHO B COOTBETCTBHH C DenepaibHBIMU
3aKOHaMH OT 6 OKTsA0ps 2003 r. Ne 131-®3 «O6 o6mHx IMIPUHIUIIAX OpraHU3alUuA
MECTHOT0 camoymnpasneHus: B Poccuiickoit ®enepanum», or 22 OKTA6pst 2004 1. Ne 125-
@3 «O6 apxuBHOM zene B Poccuiickoii Denepaunmn» (Ianaee Mo TEKCTy — thenepanbHbIii
3aKOH), 3aKoHOM Pecry6iuku Tarapcran ot 20 urons 2017 r. Ne 63-3PT «O6 apXUBHOM
nene B PecnyGnuke Tarapcran» B mensx bopmupoBanus apxmBHBIX JIOKYMEHTOB
apXMBHOTO  QoHma TsHKGEpIHUHCKOrO  CebCKOro IIOCENCHUsT  AJIBKEEBCKOTO
MYHHUIMIIANIBHOTO palioHa Pecrry6iuku Tarapcras.

2. OCHOBHBIE IIOHSTHUS U TEPMHHBI, NpUMeHsieMble B ITonoxenun:

- HOX apXUBHBIMU (OHIAMH IOCEIEHUS MOHUMAETCS UCTOPHYECKH CIIOXKHMBILASICH H
TIOCTOSHHO MOTIOJHAOINASICA COBOKYIIHOCTE apXUBHBIX JOKYMEHTOB, OTPa’XXaroIIHuxX
MaT€pUalIbPHYI0O W JTyXOBHYIO >XHU3Hb OOINECTBA, HMMEIOLIHX HCTOPUYECKOE, Hay4dHOe,
COLHUAILHOE, SKOHOMHYECKOE, MOJMTHYECKOE M KyJIbTYyPHOE 3HAYCHHE, SBJISFOIIUXCS
HEOTBEMIIEMOH  9aCTBIO MCTOPHKO-KYJIBTYPHOTO HACIIE/Hs HaponoB PecnyGnuxu
Tarapcran, otHOCSIIMXCS K MH(OPMAIHOHHBIM peCypcaM, IOTeIKAIIIX ITOCTOSTHHOMY
XPaHCHHUIO H SBISIOMIMXCS COCTABHOW 4YacTBIO ApPXHBHOIO donna Poccuiickoii
Peneparmu;

- MHBIC TIOHATHS W TEPMHUHBI, HCIIONb3yeMble B HACTOSIIEM ITonoxenwue,
TIPUMEHSAIOTCSI B 3HAYCHHH, OIpeieleHHOM (e iepaibHbIM 3aKOHOM.

2. ®opMHpOBaHHE APXHBHBIX t¢hongos

3. ApxuBHEIe (DOHIEI TIOCEIIEHHS TTOJIICIKAT ITOCTOSTHHOMY XPaHEHUIO B pallOHHOM
MYHHULIUITAIBHOM apXUBe.

4. DopMHpOBaHHe apXHMBHEIX (DOHIOB OCYIIECTBIISIETCA OpraHaMM MECTHOTO
caMOyIpaBJICHHUs Tsox6epaunckoro CEJIBCKOro IOCEeIeHUs AJlbKeeBCKOro
MYHUIUIIATBPHOTO  paliOHa , MYHHUIIUIAIBHBIMH OpraHM3alUsIMH B  CPOKH,
COIIACOBaHHBIE C MYHUIIMIIATBHBIM apXHBOM AJIBKEEBCKOIrO MYHHULIMIIAJIBHOT'O paiioHa
Pecy6muxu Tatapcran u nos ero OpraHHU3allMOHHO-METOAMYECKHM PYKOBOICTBOM.

5.B memsx kadecTBeHHOro GopmupoBanus apxuBHBIX bonmOB mnocenenus,
COONIFO/IEHHS  CPOKOB  XpaHEHHUS ApXMBHBIX  JIOKYMEHTOB OpraHbl MECTHOTI'O
CaMOYNpaBICHUs, MyHHULIUIIAIbHEIE OPraHU3AIMH, My3€H U GUOIHOTEKH:



5.1. pa3pabaTBIBalOT M HANPABISIOT HOMEHKJIATYyphl /€]l B paifOHHBIN
MYHHUIANAJIbHBIN apXUB;

5.2. COCTaBIAIOT ¥ MPENOCTABIISAIOT OMKHCH €T TOCTOSHHOTO H JIOJITOBPEMEHHOI'O
(cBbimie 10 JeT) XpaHeHHs, B TOM 4HCIE IIO JIMYHOMY COCTaBY B pailOHHBIN
MYHUIIAIIAJIbHBIA apXUB;

5.3. COCTaBIAIOT ¥ HANpPaBISIOT akThl O BBIACICHHH K YHHAYTOXEHHIO
AOKYMEHTOB, HE TIONNEXAallWX XPaHCHUIO, Ha COIJIACOBAHME B  pafOHHBIN
MYHHIIAITAJIbHBIA apXUB;

5.4. CO3HAIOT W IONOJHSIOT HAyYHO-CIPABOYHbIH anrmapar K JOKyMEHTam
apXWBHBIX (POHJIOB ITOCEJICHHUS;

5.5. obecneunBalOT COXPaHHOCTH APXHBHBIX MIOKYMEHTOB, B TOM YHCJIE IIO
JTUIHOMY COCTaBy, B TE€YE€HHUE CPOKOB HX XPaHEHHUSI.

6. Opranel MECTHOTO CaMOYIIpaBIICHHS, MYHHUIUITAIBHBIE OPraHU3allii, My3€U U
O6ubnHroTexn 06s3aHBI 06eceYnBaTh (uHAHCOBBIe, MATEPUATLHO-TEXHUYECKUE W WHBIE
yCIOBHs, HeoOXonumble st  (OPMHPOBAHMS apXUBHBIX (GOHIOB moceneHHs,
[PENIOCTABIIATE MOMEIIEHHUs, OTBeYalolMe HOPMATUBHBIM TpeGOBaHUAM XpaHeHust
apPXHUBHEIX JOKYMEHTOB.

3.Ilopsinok nepeaayu J0KYMEHTOB
B PalOHHBIH MYHHIHNAJLHBIH apXHB

7. JIOKyMEHTBI ~ OPraHOB  MECTHOIO CaMOyYNpPaBJICHHUSI, MYHHIIAIATbHBIX
OpraHM3alHii, My3€eB U OHOIHMOTEK IO HCTEYEHUHU CPOKOB HUX BPEMEHHOI'O XpaHEHHUS
TICpENIatoTCs Ha MOCTOSIHHOE XpaHEeHHe B PaHOHHBIN MyHHUIMIATIBHbINA apXHB.

8. AnvunucTpanus TsHKGepIMHCKOIO CETbCKOro MOCEIICHHs » MYHHULHITAJIbHEIE
OpraHu3alli¥ O00ECHEeYMBAIOT B COOTBETCTBUH C YCTAHOBICHHBIME MpaBHJIaMH OTOOp,
HOArOTOBKY M Nepesiavy B yIOPSAOYCHHOM COCTOSIHMM B MYHHUITHIIAIbHBIE apxuBbl. Bce
paboThl, CBA3aHHBIE ¢ OTGOPOM, ITOATOTOBKOMH M repesiayeil apxuBHBIX TOKYMEHTOB Ha
ITOCTOSIHHOE XpaHeHHEe, B TOM 4YHCJIE€ C HMX YNOpPSJIOYEeHWEeM u TPaHCIIOPTHUPOBKOM,
BBITIOJIHSIOTCS 33 CYET CPENCTB OPraHOB U OpraHU3alui, TepeIarommx JIOKYMEHTHI.

9.Ilepemaua OKyMEHTOB IOCTOSHHOI'O XpPaHEeHHUs  OCYLIECTBIISIECTCS B
YIIOPSOUEHHOM COCTOSHHH C COOTBETCTBYIOIIUM HAYYHO-CIPABOYHBIM anmnapaToM Io
HCTCYCHUN CPOKOB BEIOMCTBEHHOI'O XPaHEHHs, B COOTBETCTBUU C TUIAHOM-rpauKoM,
YTBEPKACHHBIM  [IOCTAHOBJICHHEM  aJMUHHUCTPALMU  MYHHIUIATIBHOTO paroHa.
HocpouHas rmepemaya JOKYMEHTOB Ha IOCTOSHHOE XpaHEHHE MOXKET ObITh
OCYIIECTBIICHA IIPU YIPO3€ YTPaThl (YHHYTOXEHUS) JOKYMEHTOB, a TaKXKe 110 Ipockbe
AJIMPHHCTPAIIUH [TOCECIICHHS.

10. Cpoku BpeMeHHOro XpaHeHHs AOKYMEHTOB MOTYT ObITh IPOJJIEHEI B CITydae
HEOOXOMMOCTH NPAKTMYECKOrO HCIIOIb30BAHHSI JAOKYMEHTOB IIO COIJIaCOBAaHUIO C
MYHMIHIIAILHBIM apXHBOM.

11. B coorBerctBum ¢ IlepeuneM THIOBBIX YIPaBICHYECKUX JIOKYMEHTOB,
O0pasyIoImuXcss B NEATENBHOCTH OpraHu3alluif, C yKa3aHHEM CPOKOB XpaHEHWs
AOKYMEHTEI II0 JIMYHOMY COCTaBy, JIMYHBIC Jeja PaGOTHHKOB, TPYAOBBIE JOTOBODHI,
JIYHBIC KapTOYKM PaGOTHUKOB, JIULIEBBIE CYeTa PAGOTHUKOB, MMOXO3SIHCTREHHEIE KHUTH
U T.J.) XpaHsITCA B TedyeHue 75 JieT B anMHUHUCTpauu TsHKOEep IMHCKOTO CelbCKOro
TIOCEJICHUS , MYHMIMIIAIBHBIX OPraHM3allMsiX, a 3aTeM IepeialoTcs Ha XpaHeHUe B
MYHULUNANbHbIA apXUB MyHHUITHIIAIEHOTO paiioHa.



12. Ilpu peoprasusanuy MyHHIIATATBHBIX OpraHu3allii apXHBHBIC JOKYMEHTHI B
YUOPSIOYCHHOM  COCTOSHHH  I€PENalOTCsl  MpaBONPEeMHUKAM peoprasu3yemsaix
opranusammi. Ilpu sTtom B ciygae mpeob6paszosanus MYHUIHANAJIbHBIX OpraHu3anuii c
H3MEHEHHeM (OPM COGCTBEHHOCTM HWMYIIECTBA 3THX OpraHu3aliii apXHBHbBIE
AOKYMEHTBI MOTYT OBIThb IepelaHbl Ha BPEMEHHOE XpaHeHHE BHOBHb BO3HHUKIIHM
OpraHU3allUAM-TIPABOIIPEEMHUKAM HA OCHOBAaHHWH JIOTOBOPOB MEXIy HaHHBIMHA
OpraHM3alHUAMH 1 COOTBETCTBYIOLIMM MYHHULMITAIBHBIM apXHBOM.

13.Tlpy  jNUKBUZaUMM OpPraHOB MECTHOrO CaMOYIIpaBJIEHHsS]  TIOCEJICHHS,
MYHUIMIIANBHBIX OPraHU3aLHH, JOKYMEHTHI [10 JTHYHOMY COCTaBy, a TaK)Xe apXMBHbIE
AOKYMEHTEI, CPOKH BPEMECHHOIO XPaHEHHs KOTODHIX He HCTEKIH, B YIOPSAOYEHHOM
COCTOSHHMH TMOCTYIIAIOT Ha XpaHEHHE B MYHHIHIAILHBIH apXuB MYHUIUIIAIBLHOTO
palioHa.

14. IlpueM DOKYMEHTOB Ha MOCTOSHHOE XpaHeHue OQOPMIISeTCS aKTOM IpHeMa-
nepena4yu  nen  AIMUHHUCTpalMed  MOCeNeHHS] ¥ MYHULHMIIAIBHEIM ~ apXHUBOM
MYHUIHNIAIBHOTO paiioHa.

15. Bmecre ¢ poxymeHTamMu IIEPENAIOTC  TPHU DK3EeMIULSIpAa OIMCH, OJHH
SK3EMILIAP ONUCH OCTACTCS B AJMUHHCTPAIIAHN ITOCEICHUS.

4. Hcnosb3oBanne apxuBHBIX JAOKYMEHTOB

16. OpraHer MmecTHOTO camoynpaBieHus TspkOepIHHCKOro CenbeKOoro MIOCEJICHUS,
MYHHIIMITAIbHBIE OpPTraHU3allMH, MYy3€H W OHOIHOTEeKH IpU  HaJIH4YUU Y HHX
COOTBETCTBYIOIIMX apXUBHBIX JOKYMEHTOB 0O0S3aHEI  GeCIUIaTHO MPEIOCTaBIISITE
TIOB30BaTeI0 O(OPMIICHHBIE B YCTAHOBJIEHHOM NOpsIIKE apXHBHBIE CHPaBKH WU
KOIMH  apXWBHBIX JOKYMEHTOB, CBSI3aHHBIE C COLHMAJIBHOMN 3alllUTOM IpaXkaaH,
NpeNlyCMaTpUBAIOIIEH KX MEHCHOHHOE o6ecledeHHe, a TaksKe IIOJIyYE€HUE JIIOT M
KOMIIEHCAMH B COOTBETCTBUY C 3aKOHONATEILCTBOM Pocemitckoii Oeneparum.



