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O dopmupoBaHumn apxmeHbIx doHaoB
CanmaHcKoro cenbckoro noceneHus
AnNbKEeBCKOro MyHULUMNanLHOro parioHa
Pecny6nuku TatapcraH.

B cootBeTcTBUM C ®enepanbHbIM 3aKOHOM OT 6 OKTA0ps 2003 Ne 131-d3 «O6
o0WmMX  NpuUHUMnax OpraHnsalum MecTHOro camoynpaBeneHnss B Poccuiickoii
depepauumny» u ®epepanbHbIM  3akOHOM OT 22 OKTS6pa 2004 Ne 125-03 «O6
apXnBHOM fene B Poccuiickon ®epnepaummny, 3akoHoM Pecny6nuku TartapcrtaH ot 20
nona 2017 r. Ne 63-3PT «0O6 apXvBHOM fene B Pecny6nuke TaTapcraH», ctaTbeii 5
YctaBa CaniMaHCKOro cenbcKoro nocenexus, CoseT CanmMaHckoro CenbCcKoro
noceneHns AnbKkeeBcKoro MyHUUMNansHoro paiioHa Pecny6nuku TarapcTaH peumn:

1. YTBepanTb lMonoxeHue o POPMUPOBAHUM APXUBHBIX oHaoB CanmaHckoro
CeNnbCKOro  noceneHuss  AnbKeeBCKOro MyHULIMNanbHOro  paioHa Pecny6nuku
TatapcraH.

2. Hactosiwee pelueHune BCTYNaeT B cuny Ha cnedylowmii feHs, nocne OHA ero
orUManbHOro ony6nuKosaHs (obHapopoBaHus).

3. Ony6nukoBaTh HacTosLee pelleHVe Ha oduumMansHOM canTte AnbKeeBCKOro
MyHULMNaneHoro  painoHa  PecnyBnuvku TatapctaH B MHMOPMALIMOHHON -
TENEKOMMYHUKALIMOHHOI ceTn «MHTepHeT» no afpecy: http://alkeevskiy.tatarstan.ru/ un
obHapogoBath nyTem PasMeLleHns Ha cneymanbHbIxX MHOPMaLMOHHBIX CTeHaax
CanmaHckoro cembckoro noceneus AmNbKEEBCKOro  MyHWUUMNanbHOMo parioHa
Pecny6nuku Tatapcran.

lNpeacenatens Cogera, 3 .
ImaBa CanmaHckoro CenbCKoro nocenexHus - // ‘
AnbkeeBcKoro MYyHULIMNaneHOro pamoHa. - //f{é% J1.®.Taiidynnuna.



[MpunoxeHue

K pelueHuio CoseTa

CanmaHcKoro cenbCcKoro noceneHus
AInbKEeBCKOro MyHULMNansHoro paioHa PT
oT «13» aekabps 2021 roga Ne 18

NMONOXEHUE
O ®OPMUPOBAHUN APXUBHbIX ®OHOOB CAIIMAHCKOIO CEJIbCKOIO
NOCENEHUA

1. O6wme nonoxeHus

1. Hactosilee [MonoxeHue paspaboTaHO B COOTBETCTBUM C ®epnepanbHbIMU
3aKkoHamu oT 6 okTs6ps 2003 r. Ne 131-®3 «O6 obwwmx npuHUMnax opraHusauuu
MECTHOro camoynpasneHusi B Poccuickon ®efepauumny», ot 22 oktabps 2004 r. Ne 125-
®3 «O6 apxuBHom pene B Poccuiickoii depepaunmny (oanee no TeKCTy —
tefiepanbHblii 3akoH), 3akoHom Pecny6nuku TatapctaH ot 20 uons 2017 r. Ne 63-3PT
«O6 apxusHoMm pene B Pecny6nuke TatapcTaH» B LENsX hopmupoBaHUs apxmBHbIX
AOKYMEHTOB apXxuBHOro poHaa CanmMaHCcKoro cenbCcKoro noceneHus.

2. OCHOBHbIE MOHATUS U TEPMUHBI, NPUMEHSiEMble B [onoxKeHuu:

- MOA apXMBHbIMU (POHLAMU MOCENEHNA MOHUMAETCH WCTOPUYECKU CIIOXUBLLASCS U
MOCTOAHHO MOMOJHALLAACA COBOKYMHOCTb @PXMBHbLIX [JOKYMEHTOB, OTPaXaloLLuX
MaTepuarbHyto M JyXOBHYIO XW3Hb OOLLECTBA, WMEIOLIMX UCTOPUYECKOE, Hay4yHOe,
coumnarnbHoe, 3KOHOMUYECKOE, MOMUTUYECKOE M KynMbTYPHOE 3HAYeHWe, SBMSIIOLLUXCS
HEOTbeMNEeMOW 4acTblo MCTOPMKO-KYNbTYPHOTO Hacneaus HapogoB Pecnybnuku
TaTtapcTaH, OTHOCALMXCA K MHPOPMALIMOHHBLIM PECYPCaM, MOAMEXALLNX NMOCTOSAHHOMY
XpaHEeHNIo U  ABMALIMXCA COCTaBHOM 4acTbio ApxuBHOro coHaa Poccuiickoii
depepauuu;

- VWHble TMOHATUA U TEPMWHbI, WCMOMb3yemble B HacTosiwem [lornoxeHue,
NMPUMEHSAITCSA B 3Ha4YeHUn, onpeaeneHHom degeparnbHbiM 3aKOHOM.

2. DopMmupoBaHUE apXUBHbIX hOHAOB

3. ApxvBHble (DOHAbI MOCEeneHus noanexar NMOCTOAHHOMY XpaHEeHUl B
PaNoHHOM MyHMLMNANbEHOM apXuBe.

4. dopmupoBaHMe apxmBHbIX OHAOB CanMaHCKOro CenbCKOro MNoceneHms
OCYLLECTBINAETCA OpraHamMmy MeCTHOro camoynpasneHus CanmaHCKOro cenbckoro
MoCeneHus, MyHuuunaneHeIMM  OpraHuM3auuMsAMM B CPOKW, COrMacoBaHHble C
MyHULMNAnbHLIM - apXMBOM  ANbKEEBCKOrO  MyHULIMMANbHOTO paiioHa U nom  ero
OpraHn3aLUMOHHO-METOANYECKUM PYKOBOACTBOM.

5. B uensx kayecTBEHHOro HOPMUPOBAHMS AapXMBHbIX POHOOB MOCENEeHUs,
COBMIOAEHUSI  CPOKOB ~ XpaHEHUsl  apXWBHbLIX  [OKyMEHTOB opraHbl  MECTHOro
caMmoynpasneHuns, MyHuuunanbHble opraHm3auum, Mmyseun u 6ubnmoTeku:

5.1. paspabaTtbiBalOT ¥ HanpasnswoT HOMEHKNaTypbl Aen B pPaliOHHbIN
MYHULMNANbHbIA apXuUB;

5.2. COCTaBMSAOT Y NPEAOCTABMAT ONUCU AEN NOCTOSHHOIO U AONrOBPEMEHHOrO
(cBbilue 10 neT) XpaHeHuss, B TOM u4ucnle no NNYHOMY COCTaBy B pPalOHHbIN
MYHULIMNANbHbIA apXuB; ‘

9.3. COCTaBMAKT W HaNpPaBnstOT akThl O BblAEMNEHUM K YHUHTOXEHUNIO
AOKYMEHTOB, HE MNOANEXallMX XpaHEHUo, Ha COrnacoBaHWe B  PaiOHHbIN
MYHULMNANbHbIA apXuB;



5.4. co3paloT M MNOMOMHSAKT Hay4yHO-CMpaBOYHbIA annapat K [OKyMeHTam
apXUBHbIX (POHO0B MOCENEHUS;

5.5. obecrneynBaloT COXPAHHOCTb apPXWMBHbIX OOKYMEHTOB, B TOM 4ucne no
FIMYHOMY COCTaBy, B TEYEHNE CPOKOB UX XPaAHEHUS.

6. OpraHbl MECTHOrO CaMoynpaBneHusi, MyHuUunanbHble opraHusauum, Mysem u
oubnuoTekn obsizaHbl obecneynmBaTtb pMHAHCOBbLIE, MAaTEPUANbHO-TEXHUYECKUE U UHbIE
ycroeusi, HeoGxogumble Ansa  opmuMpoBaHus apxXuMBHbIX (QOHAOB MOCENEHWS,
NpefoCTaBnsATh MOMELUEHNs, OTBeYalolme HOPMaTUBHLIM TpeboBaHMAM XpaHeHus
APXVBHbIX JOKYMEHTOB.

3.Mopspok nepensavu AOKYMEHTOB
B paiOHHbIA MyHULIMNANbHbIA apXuB

7. JOKyMEHTbI ~ OpraHoB  MECTHOro  camoyrnpaBsfeHus,  MyHUUMnanbHbIX
opraHusauuii, MyseeB 1 6UBNNOTEK NO UCTEYEHUN CPOKOB UX BPEMEHHOrO XpaHeHus
nepenarTcs Ha NOCTOSIHHOE XPaHEHVE B PaiOHHbI MyHULMUNAMNbHbIA apXMB.

8. AoMuHucTpaums CanmaHCKOro CernbCKoro MoceneHus, MyHuuunanbHble
opraHu3aumy obecneynBaioT B COOTBETCTBUAM C YCTAHOBMEHHLIMMU Mpasunamu oToop,
NOAroTOBKY M nepegady B YNopsiA04EHHOM COCTOSIHUM B MyHULMNanbHbIe apxuBbl. Bee
paboThl, CBA3aHHbIE C OTOOPOM, MOATOTOBKOW M Nepeaadent apXmBHbIX JOKYMEHTOB Ha
MOCTOSIHHOE XpaHeHue, B TOM 4uUCle C MX YNopsiAOYEHVEM U TPaHCMOPTUPOBKOW,
BbIMOSTHAIOTCSA 3a CYET CPEACTB OpPraHoB 1 opraHu3auuii, nepeaoLlmx AOKYMEHTbI.

9. Mepepaya [OKYMEHTOB MOCTOSAHHOrO  XPaHEHUs  OCYLLEeCTBRsSieTCA B
yNnopsiAO4YEHHOM COCTOSIHUM C COOTBETCTBYHOLLUMM HAy4YHO-CMPaBOYHbIM annapaTom o
NCTEYEHUN CPOKOB BEAOMCTBEHHOrO XpaHeHWsl, B COOTBETCTBUU C MaHOM-rpadomkom,
YTBEPXOEHHbIM  MOCTAHOBMEHWEM  aAMUHUCTPAUUM  MyHULMNAnbHOTO  paiioHa.
JocpoyHasi nepegada [OKYMEHTOB Ha MOCTOSAHHOE XpaHeHWe MOXeT ObiTb
OCyLLECTBMEHA MpY Yrpo3e yTpaTbl (YHNHTOXEHWS) [JOKYMEHTOB, a Takke no npockde
AOMUHUCTPaLMN NOCENEHUS.

10. CpOKM BPEMEHHOIO XpaHeHUs AOKYMEHTOB MOryT ObiTh MPOANEHbl B cryyae
HeobXo4MMOCTN MPaKTUYECKOrO WCMNOMNb30BaHWA [OKYMEHTOB MO COrNacoBaHUio C
MyHULMNANbHbIM apXUBOM.

11. B cootBeTcTBUM C [lepeyHemM TUMOBbIX YNpPaBrEeHYECKUX [OKYMEHTOB,
obpasylolmnxcs B [OEeATENbHOCTM OpraHusauuii, C yKasaHMeM CPOKOB XpaHEHUs
[IOKYMEHTbI MO JIMYHOMY COCTaBy, NUYHbIE [ena paboTHUKOB, TPyAOBble AOrOBOPbI,
NNYHbIE KAPTOYKM PabOTHMKOB, NMULEBbIE cHeTa PabOTHMKOB, MNOXO3ANCTBEHHbIE KHUTY 1
T.0.) XpaHaTca B TeyeHue 75 neT B agmuHuctpaumm CanmaHCKoro CenbCKoro
NMOCeneHns, MyHUUMnanbHbIX OpraHu3auusx, a 3aTemM MepefalTca Ha XpaHeHue B
MYHULMNAnNbHbIA apXuB MyHULMNANbLHOrO panoHa.

12. Mpu peopraHnsaumn MyHULMUNaNbHbIX OpraHn3aLnii apxXmBHble JOKYMEHTHI B
YNOPSIAOYEHHOM  COCTOSIHAM  MepefaltTca  NpaBonpeemMHuMkam  peopraHu3yeMbix
opraHusauuii. Mpu aTom B criydyae npeobpasoBaHus MyHULMNanbHbIX opraHusauuii ¢
n3MeHeHnem opM CoOOCTBEHHOCTM WMyLLecTBa 3TUX oOpraHuM3aumMi apXxuBHble
[IOKYyMEHTbl MoOryT ObiTb nepegaHbl Ha BpPEMEHHOe XpaHeHWe BHOBb BO3HUKLLUM
opraHusauuaM-npaBonpeeMHMkaM Ha OCHOBaHWM [OroBOPOB MeXay AaHHbIMY
opraHusauys M1 U COOTBETCTBYHOLLMM MyHULMNANbHBIM apXUBOM.

13. Mpu nukBMAaAUMM OpraHoB MECTHOro CamoyrnpaBneHUss MNoceneHus,
MYHULMNANbHbIX OpraHu3auui, JOKYMEHTbI MO JIMYHOMY COCTaBy, a Takke apXuBHble
[IOKYMEHTbI, CPOKM BPEMEHHOr0 XpaHEHWs KOTOPbIX HE WCTEKNU, B YNopsAoYEHHOM
COCTOSIHUM TMOCTYNnalT Ha XpaHeHMe B MyHUUMNanbHbIl apXuB MyHULMNANbHOIO
panoHa.

14. MNMpuem [OKYMEHTOB Ha NOCTOSIHHOE XpaHeHne oPopMIIAETCA akToM npuema-
nepenayn gen AQMUMHUCTpAUMEN MOCEMEeHUs U MyHUUUNanbHbIM — apXUBOM
MYHULMNANsHOro panoHxa.



15. BmMecTe C [OKYMEHTamMu nepejatoTca TpuU JK3emnnsapa onucK, OAuH
9K3eMMNNAp onucKu octaeTcs B AGMUHMUCTPALIMKN NOCENEHMS.

4. Acnornb3oBaHUue apXUBHbIX AOKYMEHTOB

16. OpraHbl MecTHOro camoynpasneHnss CanmaHCcKoro cenbckoro nocenenus |,
MyHALUMNanbHble OpraHusauuv, Myseun U OubnuoTeku npu  Hanuyium y  HuX
COOTBETCTBYIOLLUMX apPXWMBHbIX [OKyMEHTOB o0bs3aHbl 6ecnnaTtHo npenocTaBnATb
nonb3oBaTento OOPMIIEHHbIE B YCTAHOBIIEHHOM MOPSAAKE apXWBHbIE CMPaBKU UMK
KOMUM apXUBHbIX [OKYMEHTOB, CBfi3aHHblE C COLManbHOW 3aluTon rpakiaH,
npegycmaTpuBatoLleil UX NEeHCUOHHoe obecrevyeHne, a Takke MNonyYeHue nbrot u
KOMMeHcauuii B COOTBETCTBUU C 3akoHodaTenbCcTBoM Poccuiickonn Peaepaunu.



