McnonHUTENbHbIA KOMUTET M3MepCKoro cenbCckoro noceneHus
CnaccKoro MyHMLMNansHOro panoHa Pecny6nukun TaTtapcTaH

NOCTAHOBIJIEHUE

Ne 41 «14» pekabps 2021 .

06 yTBEPXKAESHUM ALMUHUCTPATUBHOIO pernameHTa
npeaocTaBneHuns MyHULMNanbHOW — ycnyrm  no  BblAade
paspelueHusi Ha NpaBo opraHn3auum PO3HUYHOTO PbiHKa

B uensx peanusauun ®eaepansHoro 3akoHa oT 27 uons 2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHns rocyAapCTBEHHbIX MyHULMNANbHBIX YCryr» McnonHUTENbHbIA KOMUTET
MN3mepcKoro MyHULmMnanbHoro paiioHa

MOCTAHOBNAET:

1. YTBEPAUTD ALMWHUCTPATUBHbIV pernameHT npenocTaBnexHns MyHWLMNAnNbHOM
YCNyru no Bbifaye paspeLLeHuns Ha npaso OpraHn3aLun PO3HU4HOrO pbIHKa.

2. HacTosLuee rnocTaHoBneHne onybnukosarb Ha ocuumansHom canTe Cnacckoro
MyHMLMNAnbHOro  paiioHa http:/ www.spasskiy.tatarstan.ru, Ha ochuumansHOM cante
npaBoBoOA MHGOPMaLIUM (//http:pravo.tatarstan.ru).

3. KoHTpOsfib 3@ MCMOMHEHNEM HaCTOSLLEro NOCTAHOBMEHUSI OCTaBMAO 3a cobown.

PykoBoauTernb UCNonkoma [ -
N3MepCKOro Cenbekoro NocerneHus: @aw(/ P.M.BanuToB



YTBEpXaeH

nocraHoBneHvem VicnonHUTensHoro
komuteTa Mamepckorocernsckoro
noceneHus Cnacckoro
MyHuUMNansHoro panoHaPecnybnvku
TaTtapcTtaH

oT «14» 12.2021 Ne 41

AQMUHNCTPATUBHLIN perfnameHT
npeaocTaBrieHUsa MyHMLUNANbLHOMU YCIyrn No BbiAaye paspelleHusi Ha npaBo
opraHusauum pO3HUYHOIO pbiHKa

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

HacToswmii  aAMUHUCTPaATUBHBIA  pernameHT npefocTaBfeHns  MyHULMUNanbHOW
ycnyrn (ganee — agMUHWUCTpPaTMBHBLIA pernaMeHT) ycTaHaBnuMBaeT CTaHOapT WM Mopsidok
npegocTaBfieHns MyHULMMNANbHOW yCnyrn rnoBblgade paspelleHnsi Ha NpaBO OpraHu3auum
PO3HUYHOrO pbiHKa(aanee — MyHuUMNanbHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1.Jlnuamu, nmewwmnmMmn NpasBo Ha MoslyYeHne MyHuLMnanbHOW YCryru, ABNATCA
topuanyeckue nuua (ganee — 3asBuTeEnNb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OKYMeEHTa, Y4OCTOBEpPSoLEero ero nofiHomMouns (ganee — npeacraBuTerb
3asBuTens).

1.3. MNopsaok HopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHOW YCyrn

1.3.1. WHdopmauuss o nopsagke npefocTaBfieHuMss  MyHMUUnanbHOM  ycnyru
pasmellaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycryre,  pacrofiokeHHbIX B NOMELLEHMUSX
MHOTrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbIX U MyHULUMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcalTe MyHuMUMNanbHOro panoHaB MHMOOPMAaLNOHHO-
TeNnekoMMyHUMKauuoHHon ceTn «WHTepHeT» (unu 2opodckoz2o okpyea) (https://www.
spasskiytatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (nanee — EguHbii noptan);

5) B rocygapCTBeHHOM WHMOpPMAUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnanbeHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).
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1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm npefocTaBfieHUs MyHUUMNarbHOW YCnyru
ocyLlecTBnseTcs:

1) B MHOro(yHKUMOHAnNbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPX YCTHOM 0BpaLLeHnn - IMYHO UK NO TENEOHY;

2) B UHTepakTMBHOM (pbopme PecnybnvkaHckoro noprana;

3) 8 yrosriHoMo4YeHHOM Ha ripedocmasrieHue ycriyeu opeaHe (fanee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npyv NMCbMEHHOM (B TOM 4uncrie B oopMe 3NEKTPOHHOro AOKyMeHTa) obpalleHumn — Ha
GymMa)KHOM HOCUTENe No NoYTe, B 3NEKTPOHHON hOopMe NO SM1EKTPOHHOM NOYTE.

1.3.3. Hpopmauma Ha EguHom nopTtane, PecnybnukaHckoMm nopTtane o nopsagke u
CpoKax npenocTaBfeHnss MyHUUMNanbHOW yCryrn Ha OCHOBaHMM CBEAEHWI, CoOAepXKaLLMXCs
B PeecTpe rocygapCTBEHHbIX WU MyHMUMNANbHbLIX YCIyr, NpeaoCTaBnsieTcs 3asBUTENtO
BecnnaTHo.

[ocTyn K HpopMaL MM 0 CpoKkax u nopsake NpenoCTaBneHUst MyHULMNANbHON YCIyrn
ocyllecTBnsieTcs 6e3 BbINOMHEHMS 3asBUTENEM Kaknx-nmbo TpeboBaHui, B TOM Yncne 6es
NCNonb3oBaHWsl MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHUYeckue
cpeacTBa 3asBuUTENnsa TpebyeT 3aknio4eHUs JMLEH3MOHHOMO WM MHOTO COrnalleHust C
npaBoobnagaTenem nporpammMHoro obecneveHus, npegycmaTpmBatoLLero B3nMaHme nnarbl,
perncTpauuio Mnv aeBTOpPM3aLMIO 3asBUTENS UMK NpefocTaBfeHMe UM NepCcoHanbHbIX
AaHHbIX.

1.3.4. Tpn obpalleHnn 3asBuTens NUYHO MM NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpaLlleHneM npegocTaBnseTcs nHpopmMmaums:

1) 0 MecTe HaxoxaeHus 3mepckoro cenbCKoro NoceneHus:

C.N3mepwm, yn. WkonbHas, 4. 8

padmk paboTbl:

MoHeaenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpena ¢ 08:00 -16:00;

YeTteepr ¢ 08:00 -16:00; MNaTtHuua ¢ 08:00 -16:00; Cyb6boTta BockpeceHbe BbIXOOHOMN.

CnpaBoyHble TenedoHbl:8(84347) 3-42-40;

2) o nopsgke npedocTaBNeHUs MyHUUuMnanbHOW ycnyrn, o cnocobax u cpokax
noaayn 3asdBNeHnn;

3) 0 kaTeropusix rpaxkgaH, KOTOpbIM NpPeaocTaBnseTcs MyHUUMNanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbLIX akTax, PerynupyroLwwmx BOMPOCbl NpefoCTaBeHns
MYHMLMMNANbHOW YCIYIu;

4) 0 nepevyHe [OKYMEHTOB, HEOOXOAMMbLbIX ONA PacCMOTPEHMS 3asdBMeHUs O
npefocTaBfieHUn MyHUUMNanNbHOW YCryrn, O Cpokax npuema u perumcrpaumm
3aaBneHuns;

5) o0 xoAe npeaocTaBfieHns MyHUUUNANIbHOW yCnyru;

6) O MecTe pasMelleHns Ha oduumanbHOM canTe MHpopmauMm No Bonpocam
npefocTaBrieHns MyHUUUNAIbHON YCNYTu;

7) o nopsgke obxanoBaHus AencTBMA unn 6e30erncTBUA OOJIKHOCTHBLIX vl
OpeaHa.

Mo nucbmeHHOMy oOOpalleHulo  COTPyAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsACHAT
3aABUTEN0 NMOPSAOOK NPeAoCTaBfEHUS MyHULMMANbHOW YCyrn U BOMPOCHI, YKasaHHble B
HaCTOSILLEM NYHKTE aAMUHUCTPATMBHOIO perfnameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl A4aloTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam npenocTaBfieHNs MYyHUUUNANbHOW  yCnyru
pasMellaeTcs Ha ouuManbHOM CanTe MyHMUMNANbHOrO panoHa (uslu 20podCKo20 OKpyaa)
N Ha MHPOPMALMOHHbIX CTeHAaxX B nomeleHnax OpaaHa ansa paboTbl C 3aaBUTENAMU.
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MHdopmaumsa Ha rocyaapCTBeHHbIX si3blkax Pecnybnuku TatapcTaH, pasmellaemas
Ha WHOPMAUMOHHBIX CTeHA4AX W Ha oduumnaribHOM cauTe MyHUMUMNanNbHOro pavoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «W/HTepHeT», BKNoYaeT cBedeHud o
MyHULMMNanNbHOW ycnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perfameHTa, MHoOpMaUUKd O MeCTe HaXOXAEHWUSA, ChpaBOYHbIX
TenedoHax, BpeMeHn pabotbl OpzaHa, 0 rpaduke npyema 3asiBfieHUN Ha npeaocTaBreHne
MYHULMMNANbHOW YCIyrin.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHUUMMANBHOW YCryru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasfieHne
MyHUUMNANbHON ycnyrn (C ykas3aHMeM pPEKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odumumanbHoro onybnukoBaHus), pasmeweH Ha EgmHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNanbHbIX YCAyr, Ha oduuMansHOM cante
MYHULMMNAnNbHOMO panoHa B MHPOPMALNOHHO-TENEKOMMYHUKALWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnameHTa B AeNCTBYOLWEN pefakumn NognexuT
pasmelleHunio Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX U MYHULMNANbHbLIX YCIYT,
Ha odomymansHOM cante MYHULUMNanNbLHOro panoHa B NHGOPMaLNOHHO-
TeNeKkoOMMYHUKaLMOHHOM ceTn «NHTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMuHUCTpaTMBHOM pernameHTe MCMOmMb3ylTCA cnegylwme TePMUHbI Y
onpegeneHus:

yoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYyr — TepputopuansHo 060CO6MeHHOe CTPYKTYpHOE
nogpasgerneHuve (oduc) MHOIO(YHKUMOHANbHOro LueHTpa npegocTaBneHns
rocyaapCTBEHHbIX 1 MyHUUUNANbHbLIX YCyr, CO34aHHOEe B rOPOACKOM (CenbCKOM) NoceneHnm
MYHULMNANbHOro panoHa nunu B ropockom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum [LeaTeNbHOCTU  MHOrOYHKUMOHAmNbHbIX LEHTPOB
nNpefocTaBfieHNs  roCyJapCTBEHHbIX W MyHMUMNAanbHbIX — YCNYr,  YTBEPXOEHHbIX
noctaHoBsneHnem [lpasutensctea Poccunckon depepaumm ot 22 aekabps 2012 r. Ne1376
«O6 yTBepxaeHun lNpaBun opraHu3auun OesTenbHOCTM MHOMOMYHKLMOHAMNbHbLIX LEeHTPOB
npefocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexXHu4yeckass owunbka - owmnbka (onmucka, onevyaTka, rpamMmaTMyeckas Wnu
apudmeTndeckas owmbka nNmMbo nogobHas  owwnbka),  AONyLWEHHass  OpraHoM,
NpegoCcTaBnAOWNM MyHUUMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBe4eHUsM B AOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaumMmM KW ayTeHTUduKaumm B MHGPACTPYKType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOIIOIMYECKOE B3aUMOAENCTBME NHAPOPMALMOHHBLIX
CUCTEM, UCNOSb3yeMblX ANsi NPeoCTaBeHNs roCyAapCTBEHHbIX U MyHUUMNANbHbIX YCIyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBaroliasi CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM WU ayTeHTUduKaumm K uHpopmayuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbBIX MHPOPMALMOHHBIX
cucremax;

MoL| - NocygapcTBeHHoe GogpkeTHoe ydpexaeHne «MHOroyHKUMOHaMbHbIA LEHTP
npefocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuvke TatapcraHy;
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ANC MoL] - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHas cucrtema
MHOTrO(OYHKUMOHAamNbHbIX LUEHTPOB MpedoCTaBfieHUss rocyfapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. B agmMuHuCTpaTUBHOM perrameHTe noa 3asiBfieHMeM O npefocTaBfieHun
MyHUUMMNansHOW ycrnyrn (ganee - 3asiBfieHWe) MOHUMMaeTcs 3anpoc O npefocTaBieHnn
MYHULMMANbHOW  YCNYrU,NOOaHHLIN B  COOTBETCTBMM C  NyHKTOM 3 ctatbn 2
depepanbHorosakoHa ot 27 uonga 2010 roga Ne210-93 «O6 opraHusaunn npegoctaBneHust
rocyAapCTBEHHbIX U MyHULUMNAanbHbIX ycrnyr» (aanee — @eaepanbHblin 3akoH Ne210-d3).

2. CTaHAapT npefocTaBneHUsi MyHMUUnanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
Bblgaya paspelueHunsi Ha NpaBo opraHn3aumy PO3HUYHOMO PhIHKA.

2.2. HanmeHoBaHWe UCNONMHUTENBHO-PACTNOPSANTENBHOMO OpraHa MecTHOro
camoynpaBnieHusi, HenocpeacTBEHHO NPeaoCTaBMALEro MyHULMNANbHYO YCNyry

UcnonHumenbHbIli  kKomumem W3MepcKko2o cenibckoeo  rocesneHuss Cracckoeo
MyHuyunansHo20 patioHa Pecrnybnuku TamapcmaH (ykasbleaemcsi HauMeHo8aHuUe op2aHa
MEeCmHO20 caMoyrnpaesieHusi MyHuyunanibHo2o obpa3oeaHusi, npedocmassisowezo
MyHuUyunanbHyr ycrnyey). B cnyyae OenesupoeaHusi nosrHomoyul no rnpedocmasnieHuto
MyHuUyunanbHoU ycryau yKa3bleatomcsi op2aH MeCcmHOo20 caMoyrnpasieHusi u op2aHu3ayusl,
ucronHswWas MNoIHOMOYUSI op2aHa.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCyrn

2.3.1. Pe3ynbTtatoM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) pelweHne O Bblgade paspelleHuMs Ha NpaBO OpraHu3auuu PO3HUYHOTO pPbIHKA
(npunoxeHne Ne 1 kK HacToAweMy afMUHUCTPATUBHOMY perfiameHTy);

2) pelleHMe O NMpoAneHuUn paspeLleHns Ha NpaBo OpraHM3aumMv PO3HUYHOIO pbiHKa
(npunoxeHne Ne 2 K HacTosaLWweMy agMUHUCTPATUBHOMY perfameHTy);

3) pelweHne 0 nNepeodOpMIeEHNN paspeLleHnss Ha NpaBo opraHn3aumMm PO3HUYHOro
pblHKa (NpunoxeHune Ne 3 K HacToALeMy afMUHUCTPATUBHOMY PerfiameHTy);

4) pelieHne ob oTkase B NpefoCTaBfiEHMM MyHUUMNAnNbHOM ycnyrn(npunoxeHme Ne
4 K HacToALWeMY aaMUHUCTPATUBHOMY perfiaMeHTy);

5) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCTaBneHNs
MyHuUMnaneHon ycnyrm (npunoxeHne Ne 5 Kk HacTosieMy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBfeHns MyHULMNanbHOW YCIyru HanpaBnsaeTcsa 3asaBuTento
B (popmMe O3neKTPOHHOro [LOKYMEHTa, MNOAMUCAHHOIO YCUMEHHOMW KBannduunpoBaHHOMN
3IEKTPOHHOMN MOAMNUCBID YNOSTHOMOYEHHOrOAOMKHOCTHOro nnua OpeaHa (nnbo OpeaHa), B
cooTBeTCcTBUMN C DeaepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne63-d3 «O6 anekTpoHHON
nognucny (oanee — ®enepanbHbii 3akoH Ne63-P3)B NnyHbLIN kKabuHeT EgmHoro noptan. B
crnydae HanpaBreHusi 3asBreHus nocpeacTtBoMPecnybnukaHckoro noprtana pesynbtar
NpefocTaBfieHNs  MyHUUMNANbHOW  YCNyrM  HanpaBndeTca B JINYHbIA - KabuHeT
PecnybnukaHckoro noptana.

2.3.3. o BbIGopy 3asBuTENa pesynbTar NpegocTaBneHus MyHUUMMNanbHOW YCryru
BolgaetcaBs OpraHe wnn B MOLL B opme 3k3emnnspa 3MEKTPOHHOrO [OOKyMEHTa,



pacrneyaTaHHOro Ha OymMaXHOM HoOcuTene, 3aBEepPeHHOro nevyatbld W MNoAMNUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOrO nvua OpraHa unu paboTtHuka MOL.

2.3.4. 3asBuTenb BrpaBe MONyYUTb pes3ynbTaT NpeaocTaBneHUst MyHMLMNanbHON
ycnyrm B (OpMe 3NEeKTPOHHOro [OKyMeHTa B TeYeHue cpoka [AeWCTBUS pesynbTaTta
npenocTaBneHnst MyHUUMNansHOM yCryru.

2.4. CpoK npegocTaBneHns MyHUUMNanbHON yCryri, B TOM YMChe C y4eTOM HeoBXoaNMOCTH
obpalleHus B opraHn3auunn, yyacteyrowme B NnpegoCcTaBieHm MyHULMNanbHOW yCnyrn, Cpok
NPUOCTaHOBIEHNS NPeaoCTaBNeHMs MyHULUNAbHOW YCNyru B criydae, eCnmn BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpedycMoTpeHa 3akoHoaaTensctBoM Poccuinckon degepaumm,cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMAIOLLMXCA pe3ynbTaToM NpegocTaBneHmns
MYHMLMNANbHON YCNyru

2.4.1. MyHuumnaneHas ycnyranpegocTtasnseTtcs B TedyeHme 10 pabouunx gHen.

2.4.2. TlpuocTtaHOBMeHWe cpoka npefoCTaBNeHns MyHUUUNAanbHOM YCIyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAIOWErocs pesynbTatoM npenocTaBneHuns
MYHULUNANLHOW ycryru B oOpMe 3NEKTPOHHOrO AOKYMEHTa, 3asiBUTESO OCYLLECTBNAETCH B
AeHb ohopMneHna n peructpauum pesyrnbTata npefoCcTaBneHnss MyHULMNAanbHOM yCIyri.

2.5. NcuepnbiBaloLwmi nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
3aKoHoAaTesNbHbIMU UMW MHBIMW HOPMAaTUBHbLIMW NPAaBOBbLIMU akTamu 4S5 NpeaoCTaBneHuns
MYHULUMNANbHOW YCNYrn, a Takke yCcnyr, KoTopble SBASTCA HEOBXOAUMbIMU U
obs3aTenbHbIMU ANA NpegoCTaBNeHUs MyHULMNANbHbIX YCNyr, NoAnexalmx
npeaCcTaBneHNIO 3asBUTENEM, CNOCOObLI X NONYyYeHUs 3asiBUTENEM, B TOM YMCIE B
3NEeKTPOHHON dhopMe, NOPSAOK UX NpeaCTaBEHNS

2.5.1. Inga nonyyeHnss MyHUUMNanbHOW yCrnyrn 3asaBuTenb NpeactaBnsaeT criegyowme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIOWMKA NIMYHOCTL (HEe Tpebyetca B crydae obOpalleHus
nocpeactesomPecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSAOLUI NOSTHOMOYNS NpeaCcTaBUTenNs 3asaBUTENS;

3) 3asaBneHue:

B bopMe [AOKyMeHTa Ha 6ymaxHoM HocuTene (npunoxeHne Ne6 K Hactoswemy
aAMVHUCTPaTUBHOMY pernamMeHTy);

B 9JIEKTPOHHOW hopme (3anonHSAeTcs MOCPeACTBOM BHECEHUSA COOTBETCTBYIOLLMX
cBeleHU B OMEeKTPOHHYI ¢opMy 3asiBMneHusi), MOAMMCAaHHOE B COOTBETCTBUMM C
TpeboBaHuAMM  nyHKTa  2.5.3aAMUHUCTPATMBHOIO  pernamMmeHTa, npu  obpalleHuun
nocpenctesom PecnybnnkaHckoro noptana;

4) KOnuM yypeamnTenbHbIX JOKYMEHTOB (OpUrMHasnbl ydpeanTenbHbIX JOKYMEHTOB - B
crny4vae, ecnv BEPHOCTb KOMWUA He yO0CTOBEpeHa HoTapuarnbHO);

5)npaBoycTaHaBnMBalOne [OOKYMEHTbl Ha OOBEKTbl HEOABWXMMOCTW, MpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeaBUKUMOCTU,
pacnosioXeHHble Ha TeppuTopun, B npefernax KOTOpPOW npeanonaraeTcss OopraHvM3oBaTb
PbIHOK.

2.5.2. 3asBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmMx crnocoboB:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX M B BUAE SNEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpenctsom PecnybnumkaHcKoro noprana B 9f1eKTPOHHOW hopMme;

3) B OpraHnu4yHo nnu nocpencTBoM NOYTOBOW CBA3M Ha ByMakHOM HocuTene.
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3asiBneHne n npunaraemble AOKYMEHTbI, MPU HanpaBfeHnn nocpeacTBOM MOYTOBOW
CBSA3U, 3aBEPSIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3asBneHve npu HanpaBneHun nocpeacTtBomPecnybnukaHckoro nopTtana
noanncbIBaeTCA NPOCTOM 3NEKTPOHHOM MOANUCHIO 3asBUTENS.

[ns nonyvyeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobXoaMMO MpPOnNTH
npouenypy peructpaumm (ayteHtudpukauum) B ECUA, a Takke nNOATBEPAUTb YYETHYIO
3anuchb.

OnNEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 00pa3bl AOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 5nyHkta 2.5.1agMUHUCTPATUMBHOIO pernameHTa,3aBepsitoTCA  YCUITEHHON
KBannmUMpoOBaHHON NOANUCHIO MWL, YMNOMHOMOYEHHbIX Ha CO34aHue M NoanucaHue Takux
AOKYMEHTOB, B TOM YMCrle HOTapuycamum.

OnNeKTPOHHbIE [OKYMEHTbI(3MEKTPOHHbIE 00pa3bl JOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YUCNe OOBEPEHHOCTU, HanpaendawTcs B Buae dannos B popmatax pdf,
jPg,jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 MbanT.

KauyectBO npeaocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3M1EKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM O6bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PeKBU3NTbI LOKYMEHTA.

2.5.4. 3anpeuwaeTtca TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnss OOKYMEHTOB M MH(OPMaLUN WU OCYLLECTBIIEHUS AENCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOPMaTUMBHbIMU
NpaBOBbIMM  aKTaMu, PerynupyrowmmMm  OTHOLLUEHMsl, BO3HMKalWMe B CBA3N C
npegocTaBrieHneM MyHULUNAanNbLHOW YCyru;

2) OCyLWecCTBMEHNs OENCTBUW, B TOM 4UCRE COrfacoBaHuMm, HeobXxoauMbIX Ais
NONyYeHNa MyHULMNANbHOW YCYrn N CBA3aHHbIX C obpalleHnemM B MHble rocyJapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro camMoOynpaBfeHus, opraHnsaunn, 3a MUCKIHYEeHUEM MNonyyYyeHns
ycryr u noriyYeHus [OOKYMEHTOB W uHdopmauuu, npedoctaBndeMblx B pesynbraTe
npefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-d3 (Heobxoanmbix U 0b6a3aTeNbHbIX YCYr);

3) npeacrtaBneHust OOKYMEHTOB W WHopmMauun, oTcyTctBue U (Unn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBOHA4YarnbHOM OTKase B Mpuveme
OOKYMEHTOB, HeobxoauMblX ANd MpedocTaBfeHns MyHuuMnanbHoOW ycnyru, nmbo B
npeaocTaBfieHNn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CreayoLmx Cnyyaes:

a) W3MeHeHWe TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacalLMxcs
npefocTaBfieHns MyHUUMMNAnNbHOW YCNyru, nocrie nepBoHayaribHOW nogavv 3asiBNeHus o
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) Hannuve ownBOK B 3asBNEHUW O NPEeSOCTaBMEHUN MyHULMNANbHON YCryrn u
AOKYMEeHTaX, MNOOaHHbIX 3adBuMTeneM nocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoOuMbIX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpefocTaBfeHNN MyHULMNANbLHOW YCIYyrM U He BKAOYEHHbIX B NPEeACTaBIIEHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYyeHWe cpoka OeNCTBUA LOKYMEHTOB WKW U3MEHEHWe WHdopMauuu nocrne
nepBOHavyanbHOro OTKasa B MNpuveMe AOKYMEHTOB, HeobxoauMblX AONns npeaocTaBrneHuns
MyHULMNANbHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUNAansHOM yCnyru;

r) BbIIBIEHNE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpPaBHOro gencrteusa (6besgencteuns) AomkHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, Heobxogumbix Ans
npegocTaBfieHnsa MyHULMNAnNsHON ycrnyru, Nnnbo B NpefoCTaBeHnn MyHUUMNansLHOW yenyru,
O YyeM B NMUCbMEHHOM BuAe 3a MOAMUCbIO pykoBoauTens OpraHa npyv NepBOHA4YarbHOM
OTKase B NpMemMe JOKYMEHTOB, Heo6xoaMMbIX AN NpeAoCTaBNEeHNA MyHULMNANbHOW YCNyri,
yBeAoOMIISieTCA 3aABUTENb, @ TakkKe NPUHOCATCS M3BUHEHUS 3a JOCTaBMEHHble Heyao0bCcTBa;

4) npepgoctaBneHMs Ha OyMaxHOM HocuTene [OOKYMEHTOB U uHGopMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
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1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CrlyvaeB, ecrin HaHeCceHue
OTMETOK Ha Takume [JOKyMeHTbl NMbo ux mnsbAaTHME ABNSeTCa HeobOXOAMMbIM  YCrOBUMEM
npefoCcTaBfieHUs TFOCYyAapCTBEHHOM WM MYHUUMNANbHOM YCNYyrM, W WHbIX CIlyvyaes,
YCTaHOBMEHHbIX hefiepanbHbIMU 3aKOHaMW.

2.6. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb OKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbIMW akKTaMn O54A npegocraBsiieHns MyHI/ILl,I/lI'IaJ'IbH017I YCIyru, KOtTopble
HaxogAdaTCA B pacnopsXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMmoynpaslieHna n nogseaoMCTBEHHbIX roCcyapCTBEHHbIM OpraHam 1Urn opraHam MecTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/II7I N KOTOpble 3aABUTESNb BlipaBe NnpeactaBuUTb, a Takke
cnocobbl nx noJsiydeHund 3adasutendamm, B TOM HUCIe B SﬂeKTpOHHOﬁ (bopme, nopAaanokK nx
npencraBJ/iEHUA, FOCWJ,apCTBeHHbIIZ opraH, opraH MeCTHOro camoynpasiieHunsa nubo
opraHunsauud, B paCnopA>KeHUn1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1.MNMony4vatoTcs B paMkax MeXBeJOMCTBEHHOIO B3auMOOEeNCTBUS:

1) Bbinncka 3 EguMHOro rocygapCTBEHHOro peectpa HeABMXKUMMOCTU (coaepikallas
o0LeoCTyNHbIE CBEAEHUS O 3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HEeABMXXUMOCTU) —
depepanbHas cnyxba rocygapCTBEHHON permctpauum, kagacTtpa u kaptorpadoum;

2) cBegeHusa n3 EMPHOJ1 — degepanbHasa Hanoroeasi cnyxba;

3) cBefeHust 0O AencTByloWeM nacnopTte rpaxpgaHnHa Poccuinckon depepaummn —
MB[] Poccuu;

4) cBefeHNs O HoTapuanbHOWM AoBepeHHoCcTn — defepanbHas HoTapuanbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe MNpeaoCcTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrameHTa, B popMe INEKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOMN KBannduumMpoBaHHOMN noanucbto nu,
YNOMHOMOYEHHbIX Ha co3faHne 1 NoanucaHue Taknx OKYMEeHTOB, Npu nogade 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NMpeAcTaBfieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMWHUCTPATUBHOIO pernaMmeHTaopraHamMm rocygapCTBEHHOM Bractu, oOpraHamu
MECTHOro camoynpaBrieHns, opraHnsaunamMm JOKYMEHTOB U CBEOEHUN HE MOXET ABNATLCS
OCHOBaHMeM N5 0TKasa B nNpefoCcTaBleHnn MyHUUMNanbHOM yCnyru.

2.6.4. [omkHocTHOe nuuo wn  (unu) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMUHUCTPATMBHOIO  perfiameHTaopraHoB W OpraHusauui, He  npeacTasBuBLUME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdALMECS B pPaCNoOpsiKEHUU
OOKYMEHT WNu CBefeHus, noanexar agMWUHUCTPaTUBHOW, OUCUUNIIMHAPHOW WAN MHOWN
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKoHoAaTeNnbcTBOM Poccuickon ®epepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENA AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepXxaarLline BHECeHMe 3asBuTeneM nnaTtbl 3a npegoctaBfieHMe MyHMUMNanbHON
YCNyrn, Haxogsawmnecs B pacnopsikeHUM rocydapCTBEHHbLIX OpraHoB, OpraHoB MECTHOro
camMmoyrnpasneHna U NoABEeLOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam unm opraHam MeCcTHOro
camMmoyrnpasneHnsa opraHmsaumm.

HenpeacraBneHne 3asBuTenemM [OOKYMEHTOB, coepXawux CBeAeHusl, KOTopble
HaxogAaTCca B PacnopshkeHMM  rocyaapCTBEHHbIX  OpraHoB,  OPraHoOB  MECTHOro
camMmoynpasneHnsa 1 NoABELOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam UM opraHam MecTHOro
camMmoyrnpaBfeHna opraHu3aunn, He HABMSETCA OCHOBaHMEM AN OTKasa 3adABuTENO B
npegocTaBfieHNN MyHULMNANbLHOW YCyru.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHWUM AN oTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBeHNs MyHULMNANbHON YCyru

2.7.1. OcHoBaHuaAMM [N OTKa3a B MNpPMEME [OOKYMEHTOB, HeobxoouMmblix Ans
npegocTaBfieHNa MyHULUNANbHOW YCyru, ABNAKTCS:
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1) npegcTtaBneHHble 3aaBUTENEM [OKYMEHTbl codepXaT No4YUCTKA U UCnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBIIEHHOM 3akoHogaTensCTBOM Poccuimckon
depepaumu;

2) DOKYMEHTbI cofepXaT NoBpeXAeHUs, Hanmyne KOTOpbIX He MO3BOJSISIET B MOSIHOM
obbeme ucnosnb3oBaTb MHGOPMAUMID U CBeAeHUs, coAepXawueca B AOKyMeHTax Aans
npefocTaBfieHNss MyHULMNANbHOW YCIyru;

3) npeAcTaBneHHble [OOKYMEHTbl WM CBedeHWa yTpaTunu Ccurly Ha MOMEHT
obpalweHna 3a MyHUUMNanbHOW YCryron (AOKYMEHT, YOOCTOBEPSOLWMIA  MOSTHOMOYNSA
npeacraBuTens 3asiBUTENS, B cnyyae obpalleHus 3a npefocTtaBfieHneM MyHULMMansHOM
yCnyrn ykasaHHbIM JIMLOM);

4) nogadva 3asBfeHUs O NpPeaoCTaBfieHUN MYHULUUNANbHOM YCyrM U OOKYMEHTOB,
HeoOXoguMMbIX Ons NpefoCTaBfeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLUeHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obfAsaTesibHbIX norie B popMe 3asiBfieHusl, B TOM
yucre B MHTEPaKTUBHOW bopmMme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (He4oCTOBEPHOE,
HenosHoe, NMBOo HenpaBubHOE 3anofIHEHUNE);

6) npencrtaBneHWe HEMoOSIHOrO KOMMMeKTa AOKYMEHTOB, Heobxoaumbix AN
npegoCTaBfiEHNs MyHULUMNANbHOW YCIYIu;

7) 3asBreHMe o npeaocTaBfieHMn YCIyrm NogaHo B OpraH rocyaapCTBEHHOM BRacTH,
opraH MeCTHOro camMoyrnpaBfieHUs UMW OpraHu3aumio, B MOSHOMOYMUS KOTOPbIX HE BXOOUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3aneKkTpoHHOM NOLMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBannuUMpoBaHHOW SNIEKTPOHHOW NoAnNucu.

2.7.2. llepeyeHb OCHOBaHWM ONsl OTKa3a B NMpuMemMe OOKYMEHTOB, HEOOXOAUMbIX ANs
NoNyYeHNa MyHULMNanbHOW yCrnyrn, ABNSETCS MCYEPNbIBAKOLLUM.

2.7.3. PelweHne o6 oTkase B npuveme 3asBfEHUA N OOKYMEHTOB, HEOOXoaMMBbIX ONs
npegocTaBneHna MyHUUUNAnbHOM YCryrn, MoxeT OblTb NPUHATO Kak BO BpeMs npuema
3aaBUTENd, Tak M nocrne nonyyYeHnss OTBETCTBEHHbIM [AOIMKHOCTHbIM nuuom OpraHa
HeobXxoaMMbIX ONA NpefocTaBreHuss MyHUUMNanbHOM YCNyrn OOKYMEHTOB (CBedeHun) C
NCNosfib30BaHMEM MEXBEAOMCTBEHHOIO MH(OPMALNOHHOIO B3auUMOLEWCTBUS, B CPOK, He
npesbiWaLWwmn 9 paboymnx gHen co OHA perucTpaunmn 3asaBreHus.

2.7.4. 3anpelwjaetca OTKasblBaTb B MpuMEME 3asiBIEHNA U UHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ONs NpedoCTaBfeHns MyHUUUNanbHOW YCNyru, B Criydae ecnu 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfieHUs MyHUUMManbHOW ycnyrn, nogaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsake npesocTaBreHns MyHUUUNanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybrnvkaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 4SS MPUOCTaHOBEHNS UKW OTKa3a B
npeaocTaBNeHNN MyHULMNANbHOW YCNyrn

2.8.1. OcHoBaHMa AN NPUOCTaAHOBMEHUS MPefoCTaBleHUs MyHUUMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuWs ans oTkasa B NpeaoCTaBNeHNM MyHUUMNANbHOW YCIyTn:

1) B npeacTaBnEHHbIX 3asBEHUN U (UNN) OOKYMEHTaX COAEPXKUTCA HenonHasa u (unum)
HeJoCcToBeEpPHas Hpopmauums;

2) noCTynneHuwe oTBeTa oOpraHa rocygapCTBEHHOW BracTW, opraHa MeCTHOro
camoynpasneHnsa nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTU UMW OpraHy
MECTHOro camoynpaBfeHus opraHusauum Ha MEXBE4OMCTBEHHbIN 3anpoc,
cBMAeTenbCTBYyOWEro 06 OTCyTCTBUM SOKYMEHTa U (Mnn) nHdopmaLlmm, HeobXxoanmbIx ANg
npefocTaBfeHns MyHUUMNanbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacTasrieH 3asaBuTenem no cO6CTBEHHON NHULNATUBE;
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3) oTcyTcTBME npaBa Ha OOBEKT WM OOBLEKTbI HEABWXKMMOCTM B npeaenax
TeppuUTOpUKN, Ha KOTOPOW NpeanosiaraeTca opraHn3oBaTb PbIHOK B COOTBETCTBUWU C MNIIaHOM,
npegycMmaTpuBalrolUM  OpraHu3auuilo  pPbIHKOB  Ha  Tepputopun  MyHUUMNANbHOTO
obpasoBaHus;

4) HecooTBETCTBME MeCTa pacnofioXeHns obbekTa UM OOBbEKTOB HeLBMXUMOCTW,
npuHagnexawmx 3asiBUTEN0, a Takke Tuna pblHKa, KOTOpbIA  npegnonaraeTcs
opraHusoBaTtb, MNnaHy, npegycMmaTpusaloeMy OpraHM3aumio pPbIHKOB Ha Tepputopumn
MyHULMMNansHOro obpasoBaHus.

2.8.3. lNepeyeHb ocHOBaHUK AN1s1 OTKasa B NpefoCcTaBfieHU MyHULMNansHOW yCnyru
SIBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaetca oOTKasblBaTb B NpedoCTaBfieHUN MYyHULMMANbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O nNpedocTaBfieHMn  MyHUUMManbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(OpPMaLMEN O CpOKax WM nopsgke npenocTaBfieHUs MyHUUMNAnbHOM
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsanok, pa3amep 1 OCHOBaHWSA B3VMaHWs roCy4apCTBEHHON MOLUNMHBI MW MHOW MnaThl,
B3XIMaeMoW 3a NpeaocTaBneHe MyHMuunansHom ycnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcsi Ha 6e3B03Me3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble ABASOTCA HEOBXO0AUMbIMKU N 0BsI3aTENBHBIMU
A8 NpeaocTaBneHnsa MyHULUNanbHbIX YCyr U NpeaoCTaBnsoTCA OpraHn3aumsimm n
YNOSTHOMOYEHHbIMM B COOTBETCTBUM C 3aKoHOoAAaTeNbLCTBOM Poccunckon ®egepaunm
aKcnepTamu, y4acTBYHOLWMMN B NPeoCTaBeHNN NpesyCMOTPEHHbIX YacTbto 1 cTaTbu 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-93 rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCYr.»

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUS B3MMaHUS NNaTbl 3a NpegocTaBneHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefoCTaBNeHNs MyHUUUNAnNsLHOW YCIyru,
BKSIOYAA MHGOPMALIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMMbIX U 0Bs1I3aTENbHbBIX YCIYr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXXMOaHUA B odepean npy nogadve sanpoca o npeocTaBrieHnm
MYHULMNANbHOW YCNyrn, ycrnyru, npefocTaBnsieMon opraHnsaumen, y4acTBYyHOLLEN B
npegocTaBfieHUM MyHULMNAbLHOW YCIyrn, 1 Npu nosiy4eHnn pesyrnbtarta npegoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHus npyv nogade 3asiBfieHUs Ha MofyyvyeHne MyHuUuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbtata nNPeaocTaBfieHNs MyHUUMNANbHOW yCnyru
MaKCuMarnbHbI CPOK OXMOaHNA B odepean He OOSMKEH npeBblwatb 15 MUHYT.

2.13. CpoK 1 NoOpsiAoK perncTpaummn 3anpoca 3assuTtenst 0 NpegocTaBneHnn MyHULMNanbHON
ycryru v ycnyru, npeocTaBrsieMon opraHm3aumein, y4acTeyoLen B npegocTaBneHnm
MYHUUMNANbHOW YCNyru, B TOM YuCrie B 3NIEKTPOHHOM hopme
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2.13.1. MNpn nnyHom obpaiieHmn B MOL| B geHb nogjaun 3asBneHus 3asBUTENIO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbLIM HOMEPOM, NOATBEPXAALWNM, YTO
3asiBrieHne oTnpaBneHo, n aaTon nogayuv 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3asaBneHus nocpegcrsom  EgumHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTeNnb B [eHb Mofdayv 3adBfieHus noryyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W NO 3NEKTPOHHOW Mo4yTe YyBeAOMIeHue,
nogTeepxagaroLlee, YTo 3asBrieHNe OTNpaBrieHO, B KOTOPOM yKa3blBalOTCA permcTpaLnoHHbIN
HOMep 1 JaTa nogayv 3asiBreHuns.

213.3. Tlpu nmyHom obpaweHnn B OpraH B [JeHb Nodadn  3asiBreHud
YNOSTHOMOYEHHbIM AOSMKHOCTHbIM nnuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMATU3NPOBAHHON WHAOPMALMOHHOM CUCTEMbl, MNpeAHa3Ha4YeHHOW ANfs  oKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogaydv
3as1BMeHns n nepevyHemM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHus, mectam Ans 3anofiHeHUs 3anpocoB O NpeaocTaBieHnn
MYHULMNANbHOW yCnyru, MHPOpMaLMOHHbIM CTeHAAM C obpasLamMmmn UX 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPeAOoCTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 opopMIieHnio BU3yarnbHOW, TEKCTOBOU N MYJIbTUMEANNHOMN
MHOpMaUUKM O NopsiAKe NpeaocTaBreHNsa Takom yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBaANMA0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOHOAaTeNbCTBOM Pecnybnukmn TatapcTaH 0 counanbHOM 3awmTte
WHBaNMOoB

2.14.1. lpepocrtaBneHne MyHULUNANbHOW YCNYrn OCYLWECTBMSAETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMON U CUCTEMOWN NOXaPOTYLUEHNS.

MecTa npuema 3aaButenen odbopyayTcs Heobxoaumon mebenbto Ans 0opMNeHus
AOKYMEHTOB, MH(POPMALMOHHBIMY CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBanNMAOB B Uenax 6ecnpenaTtCTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHuUmMnanbHon ycnyri obecnevmBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbI  OOCTYN  WHBaANMAOB K  MeECTy
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXO4-BbIXO4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHas, TeKkcToBad W MynbTUMeAWHas WHdopmMauua O nopsgke
npefocTaBfieHns MyHUUMNanNbHOW YCNyrM pasmellaetca B YOOOHbIX Ana 3asButenem
MecTax, B TOM Yucre C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAEHME WHBaNMOoOB, WMMEKLWNX CTOWKME pacCTponcTBa YHKLMU
3pEHUs N CaMOCTOSATENBbHOMO NepeaBUMXEHUS, U OKa3aHWe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESNIbHOrO NepeaBwXeHUss No TeppUTOpUKN, Ha KOTOPOW
pacnonoxeHbl 0OObEKTbI COLNanbHOM, MHXEHEPHOW U TPAHCMNOPTHOM MHMPPACTPYKTYpP, BXoAda
B Takme 00BbEKThI M BbIXO4aA U3 HUX, NOCALKN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YmnCre C UCNONb30BaHMEM KpeCna-KomnsiCKu;

5) Hagnexawee pasmelleHne o0OoOpyaoBaHMS UM HocuTenen uHdopMaumu,
HeobxoamMMbIx ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBanuaoB K ycriyram C
YYE€TOM OrpaHuUyeHnin X Xn3HeaeaTensHoCTy;

6) aybnupoBaHne HeobOXoouMMOW ANS MHBaANMOOB 3BYKOBOW W 3pPUTENbHOMN
WHJOpMaUuK, a Takke Haanucewn, 3HakoB U MHOW TEKCTOBOW U rpaduyeckon nMHgpopmaumm
3HakaMu, BbIMOMNHEHHbIMU penbedHO-ToYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBogydnka u TndpriocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NMPU HanMyYUKU OOKYMEHTa, NOATBEPXAAoLero ee
crneumanbHoe obyyeHne n BbligaBaemoro no ¢opme n B NOpPsiAKE, KOTOPble YCTaHOBIEHbI
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npukasoMm MwuHucTepcTBa Tpyaa W couuanbHou 3awutbl Poccunckon depepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXKOAKOLLErO
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, M MOPALKA €ro Bblgauny.

2.14.3. TpeboBaHua B YacTn obecneyeHns JOCTYNHOCTU ANS MHBanNMaoB OOBHEKTOB, B
KOTOpPbIX OCYLlEeCTBNAeTCs MpedocTaBreHne MyHUUMNanbHOW  ycryrm, W CcpencTs,
ncrnonb3yemMblX MNpW MNpPeaocTaBieHnn MyHUUMNANbLHOW YCryry, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUWHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTaMm n cpencTBaMm, BBEAEHHbIM B 3KCNfyaTauuioo Unu npoweawmm MoaepHu3auumio,
pekoHcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTN N KayecTBa MyHUUMNANbHOW YCNyru, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM L aMU Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyrn U X NPOAOCIKUTENBHOCTb, BO3MOXHOCTb NOSTyYEeHNA MHopMaLumn o
X04e NpeaocTaBNeHNA MyHMUMNANbHON yCnyri, B TOM YMCNe C UCMNOSb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCnyrn B MHOrO(YHKLMOHANbHOM LIEHTPE NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHULMNAmNbHbLIX yCAyr (B TOM Y1crne B NOSIHOM 06beme), B ntobom
TepputTopuansHoMnogpasaeneHm opraHa UCNOMHUTENbHO PacnopsiAMTENbHOIo opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (3KCTeppuTopmanbHbIA NPUHLKXN),
nocpencTBOM 3arnpoca O NpeoCTaBNEHNN HECKOSTbKUX FOCYAAPCTBEHHbIX U (UNN)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLNOHANbHbLIX LLEHTpax NpegocTaBieHmns
rocyaapCTBEHHbIX U MyHULMNAmbHbLIX YCAYr, NpeaycMOTpeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. Tllokasatensamm [OOCTYNHOCTU NpeaocTaBfieHNs MyHUUUNanNbHOW — ycnyru
ABNAOTCA:

pacnosioXXeHHOCTb NMOMELLEHUSA, B KOTOPOM BedeTcHa npueM, Bbldavya AOKYMEHTOB B
30He JOCTYNHOCTUN OBLLECTBEHHOIO TPaAHCMNOoPTa;

Hanuyne HeobXoAMMOro KonmyecTBa CneunanncToB, a Takke NoMeLeHNn, B KOTOPbIX
OCYLLIeCTBNAETCA NpUeM JOKYMEHTOB OT 3asiBUTenen;

Hanuune wucyepnbiBawOWwen uHdopMaumm o crnocobax, nopsake U - cpokax
npefocTaBfieHns MyHUUMNANbLHOM YCNyrn Ha MHAPOPMaLMOHHbIX CTeHaax, EanHom nopTtarne,
PecnybnukaHckom noptane, ouumansHOM canTe MyHULMNanbHOro panoHa;

oKasaHwe MoMOLUM MHBaNuAam B npeofosieHMn 6apbepoB, MeLlalowmnx MosyvyeHuto
UMW YCNYr HapaBHe C APYrMMW NULAaMMU.

2.15.2. lNokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha  HapylweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3asiBUTENSA C OOIMKHOCTHbIMKM nuuamu (6e3 y4yeTa
KOHCYnbTauun):

B3aumogencteme 3aasutens ¢ pabotHnkamm OpraHa nnu ML, npu npegocraBneHum
MYHULMNANbHOM YCNYyrn OCYLLECTBRSeTCa OAWH pa3 npu npeactaBreHun 3asaBrieHust CO
BCEMMW HEOOXOANMbBIMU JOKYMEHTaMW;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOflyYeHus pesynbTata npeaoCcTaBreHus
MyHuumnaneHon ycnyrm B OpraHe nnn MOL| B doopme ak3emnnsipa 3NeKTPOHHOrO JOKYMEHTa
Ha BymMaXHOM HocuTene.

MpoJomknTenbHOCTb OAHOINO B3aUMOOEWUCTBUS 3asBUTENA C AOSMKHOCTHLIMU Nnuuamum
npv NpeaocTaBNeEHNN MyHULMNANbHOW YCyrn He NpeBbIwaeT 15 MUHYT.
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3asiBuTenb BrpaBe OLEHWUTb KavyeCcTBO NPedoCTaBMEeHUA MyHMLUMManbHOW ycnyrn c
MOMOLLbIO  YCTPOWMCTB  MOABWXHOW  paguoTenedoHHOW CBA3W, C  UCMOSb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. NHdopmauma o xoae npeaocTaBneHnss MyHUUMNAanbHON YCryrn MOXeT ObITb
nonyyeHa 3asBuTenemM B InMYHOM kKabuHeTe Ha EpguHom noprtane, PecnybrnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTtaBreHne MyHULMNAanNLHOM ycryrn ocyuectenaerca B mooom ML no
BbIOOpY 3asBUTENs He3aBUCMMO OT MecCTa €ero >XuTernbcTBa WM MecTta (akTU4ecKoro
NpoXnBaHus (NnpebbiBaHus) Ha Tepputopumn Pecny6nvku TaTtapcraH no
3KCTEeppUTOPMANbHOMY MPUHLNMY.

MyHuuunansHas ycriyra B COCTaBe KOMMNIIEKCHOMO 3anpoca He npefocTaBnaeTcs.

2.16. NHble TpeboBaHusl, B TOM YucCrie y4nTbiBatoLmMe 0COBEHHOCTM NpeaoCcTaBneHunst
MYHUUMNANbHOW YCNyru no aKCTeppuUTopmransHOMy NpuHUMNY (B cnyyae, ecnu
MyHULUMNaneHas ycnyra npegoctaBnsieTcs no 9KCTeppuTopuansHOMy NPUHLKUNY) 1
0CcoBEeHHOCTUN NpeaocTaBNeHNs MyHULMNANbHOW YCyrn B 3N1EKTPOHHOW dhopme

2.16.1. Tlpu npenocTaBneHUM MyHULMMNANLHOM YCNyrm B 9NEeKTPOHHOUopme
3asiBUTENb BNpase:

1) nonyuuTb MH(OpMaUMIO O nopsigke M cpokax NpPeaocTaBfeHUs MyHUUMNanbHOM
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nopjatb 3asiBieHMe O MNpefoCTaBfieHUN MYHUUMNAnbHOW YCIyrM W WUHble
AOKYMEHTbI, HeobxoauMmble ONs NpeaocTaBneHUss MyHUMUMNanbHOW ycryrn, B TOM 4uchne
OOKYMEHTbl U MHGOPMaLMo, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNu 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 4vactu 1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-d3,c
ncnonb3oBaHneMPecnybnnkaHcKoro noprana;

3) nonyunTb cCBedeHWs O XOAe BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUn
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1IEKTPOHHOW DOPME;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa npeaocTaBfieHns MyHUUMNanbHON ycnyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHUs MyHuUuMnanbHoOW ycnyrm B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX N, MyHUUMNAanbHbIX cryxawmx nocpeactsomPecnybnukaHckoro noprana,
nopTtana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc agocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEPLUEHHbIX NMPpU NpeoCTaBleHUN rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr opraHamu,
NpegocTaBAOWNMN  TOCYLApPCTBEHHbIE W MyHUUMNAmNbHbIE YCNYyru, WX LOOMKHOCTHbIMU
nMuamu, rocyaapcTBEHHbIMU 1 MyHULMNANbHBIMA CITyXXaLMMW.

2.16.2. dopmupoBaHMe 3asiBieHUs OCYLLUEeCTBMAEeTCA MocpeacTBOM 3arofiHEHUS
3NEeKTPOHHOM opMbl 3asBneHus Ha PecnybnukaHckom noptane 6e3 HeobxogmMmocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMBo nHom opme.

2.16.3. lMpun bopmupoBaHMmM 3asiBNeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaHEHUS1 3asABMEHUS U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3amnoOfIHEHUA HECKOSIbKUMWU 3asBUTENAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBreHuMs npu obpalleHun 3a ycnyramu, npeanonaralwmMMn  HarnpasieHue
COBMECTHOrO 3asiBfIEHUSI HECKOSIbKMMUN 3asiBUTENAMN;

3) BO3MOXHOCTb Nne4atM Ha OyMaKHOM HOCUTENe KOMuUM 3JNEKTPOHHOW (POpMbI
3asaBrieHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3MEKTPOHHYH (POopMy 3asiBIeHUA 3HaAYeHUN B
nobon MOMEHT MO XenaHuo nonb3oBaTensd, B TOM 4YUCRe MpU BO3HWKHOBEHUN OLIMOOK
BBOJa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO (hopMy 3asBrneHus;
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5) 3anonHeHue noneun aNeKTPoOHHOW (PopMbl 3a8BNEeHUs OO Havana BBoA4a CBeAEHUN
3agBuTenieM C MCNosfb3oBaHWEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
onybnunkoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacalowencss CBeaeHUn,
OTCYTCTBYHOLIMX B €UHON CUCTEME naeHTUpMKaUnm n aytTeHTudunkaumu;

6) BO3MOXHOCTb BEPHYTbCHA Ha Nt0OOM M3 3TAnoB 3anofIHEHUS ANEKTPOHHON POPMbI
3asiBrneHunsa 6e3 notepu paHee BBeAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4acTUYHO CHOPMUPOBAHHBLIM3ASABIIEHNAM - B TeYEHUNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (manee - 3anucb) ocyuwlecTBndaeTcs
nocpeactsom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTaBnisieTcsd BO3MOXHOCTb 3anuvcu Ha nobble cBobogHble Ans
npuema gaty u Bpems B npegeniax yCTaHOBMIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaernieHHyo AaTy 3akaH4YMBaEeTCs 3a CYTKM 40 HAcTynfeHust 3TON Aathbl.

[ns ocywecTBneHna npeaBapuTesnibHOM 3anucu nocpeactsoMm PecnybnivkaHcKoro
nopTtana 3saaBuTento HeobxoaAMMO ykasaTb 3anpallMBaemMble CUCTEMOW AaHHble, B TOM
yucne:

daMnnuio, NMsi, 0TY4ECTBO (NPU HaNMYUK);

HOMep TenegoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOeHUW, KOTOpble CoOOWUIT 3asBUTENb Npwu
npegBapuTenbHOW 3anucu, [OKYMeHTaM, MpeAcTaBfeHHbIM 3asiBuUTenemM npu  JIMYHOM
npueme, npegBapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3aasutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-noagTeepxaeHwe. B cnyyae, ecnu 3aaBuTenb cOOOWNT
agpec 3rIeKTPOHHOM MOYThbl, Ha YKasaHHbIA afpec TaKke HarnpasBnseTcsa MHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHneMm aTbl, BpEMEHU U MecTa npuema.

Mpu ocyLecTBNeHUM NpeaBapuUTenbHON 3anucK 3asasuTenb B 0693aTenbHOM nopsake
WMHOPMUPYETCH O TOM, YTO NpeaBapuTeribHasg 3anucb aHHYNMPYeTCa B Cllyyae ero HesiBKu
no ucreyeHnn 15 MUHYT C HA3HAYEHHOIO BPEMEHM npuema.

3asBuTenb B Noboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWUCTBUKW, KpoMme
NPOXOXOEHUA UAEHTUMUKALUMM U ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®Pepepaunn, YykasaHus Lenu npuvemMa, a Takke
npefocTaBfieHnsa cBedeHu, HeobxoauMblX ONs pacyeTa ANUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocrnenoBaTelbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINONTHEHUA, B TOM YUCIe 0COGEeHHOCTU
BbINONTHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3aNeKTPOHHOM (hopme, a TaKxke
0CO0GEHHOCTU BbINONMHEeHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM OeNCTBUIA NPY NPeaoCTaBeHNm
MYHULMNANbHOW YCryru

3.1.1. MNpepocTaBneHne MyHMUMNaANbHOW YCRyrn BKMoYaeT B cebsa cnepyowme
agMUHUCTPATUBHbIE NpoLEenypb!:

1) KOHCYNbTUPOBaHWE 3aABUTENS,;

2) NPUHATUE N PACCMOTPEHNE KOMMNIIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3adaBUTENEM,
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3) HanpaBrieHMe MeXBEJOMCTBEHHbIX 3anpoOCOB B OpraHbl, Yy4acTBywllne B
npefocTaBfieHUM MyHULUNATbHOW YCyru;

4) noAroToBKa pesyribTaTta MyHULMNANLHOW YCNyriu;

5) Bblgaya (HanpaBneHue) 3agBUTENO pesyribTaTta MyHULMNANsLHOM YCNYru;

6) ucnpasneHne TeXHUYEeCKNX OLLNBOK.

3.2. OkasaHue KOHCYrbTauuin 3asBUTENo

3.2.1. OcHoBaHMeM Ha4dana BbIMOMHEHNA aAMWHUCTPATUBHOW Mpouenypbl SBMseTcd
obpalleHne 3asiBuTend no BOMpocaM, CBs3aHHbIM C NpedoCcTaBfiEHMEM MyHULMNANbHON
ycnyru.

HJOMmKHOCTHBIM ~ nuuom  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpaileHun 3aasutens 8 ML, — paboTHnk ML,

npu obpaweHun 3aasutens B OpraH—pykoBoautenb W3mMepckoro cenbCcKoro
noceneHuns Cnacckoro MyHMLUNanbHOro panoHal/ykasbiearomcsi c8e0eHUs 0 OO/MKHOCMHOM
nuye/ (panee - JOMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsiake U cpokax
npefocTaBnieHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy M 3neKTPOHHON
noyre.

PaboTHnk MO®Ll KkoHCynbTUpyeT 3asaBUTENsi, B TOM 4YUCNe Mo cocTaBy, opme
npegcTaBnseMon OOKYyMeHTauum 1 pyrmm BoOnpocaM Afd MNOSydYeHUa MyHULMNnanbHOW
ycnyru.

3asgBuTenb  MOXeT NonyyuTb  MHGOpMauMilo O Nopsake  npedocTaBneHus
MYHULMNANbHOM ycnyru Ha ouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMAIOTCA: KOHCYyNbTauns
no coctasy, bopMe MpeacTaBnsgeMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoauMbiM
A8 NonyYeHna MyHUUmMnansHOW yCryru.

3.2.3. 3aaButenb Brnpaee obpaTtutbcst B OpraH no TenedoHy 1 3NEeKTPOHHON NoyTe, a
TaKke NnonyyYnTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npeaocTaBneHns MyHuUMnanbHOW Ycnyru, B TOM 4ucne no coctaBy, dopme
npeacraeBnsaeMon OOKYMeHTauuu v Opyrum BonpocaMm And MNosiyMeHus MyHuuMnansHou
ycnyru.

[ormkHoCTHOe N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME UHAOPMUPYET 3aaBUTENS
B COOTBETCTBUM C TpeboBaHMsMK nNyHKTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBMMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynfneHns obpalleHus.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYNbTauum
no coctasy, bopMe MpeaAcTaBnseMon OOKYMEHTauun u ApyruMm Bornpocam, HeobxoauMbiM
A58 NonyYeHna MyHUUMnansHOW yCryru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNSIEKTA JOKYMEHTOB,
npeAcTaBfeHHbIX 3asiBUTENEM

3.3.1. lNpuem JOKYMEHTOB ANA NpefoCTaBneHns MyHuuunansHon ycnyrm Yyepes MoL
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutenb (Nnpeacrasutens 3aasutens) obpawaetca B MOL|, ¢ 3anpocom o
npegocTaBfieHUM MyHULMNanbHOW yCryrn U npeacraBnseT OOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5a0MVHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Begywimi npmem 3asiBneHnn:
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onpegenseT npegMeT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asABUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npu npenocTaBfeHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCyLeCTBNSeT CKaHWpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBfeHHble B 3NEKTPOHHOW dhopMe mnnu
3M1eKTPOHHbIE 0Bpa3sbl OTCKAHNUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEe0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENI0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHAKTCA B AEHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SBSKTCA: rOTOBOE K
OTnpaBke 3asiBfieHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATBIX OT 3asdBUTENS B
OpraH B aneKkTpoHHON dopme (B COCTaBe NAKETOB ANIEKTPOHHbLIX Aef) B TeYeHWe OLHOro
paboyero aHsa co aHA obpalleHns 3asBUTENs B CTPYKTypHOe noapasaeneHne MOLL.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp SBNAITCA: 3asBneHue U
nakeT OOKYMEHTOB (3NeKTpOHHoe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoaencTBUs.

3.3.2. [llpyem [OOKYMEHTOB AN nNpefocTtaBfieHUs MyHUUMNanbHoOW ycryru B
3NEeKTPOHHOM (hopme YepesPecnybnukaHckuii nopTan.

3.3.2.1. 3asButenb Ans nodadn 3asiBIEHUS B 3NEKTPOHHOW popme BbIMNOSHAET
cnegyoLwne aencTeus:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT Popmy AMEKTPOHHOIO 3asiBIIEHUSN, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble ANs NpegoCTaBneHns MyHULMNAnsHOW YCIyru;

npuKpennseT [OOKYMEHTbl B 3MeKTPOHHOW opMe wunu 3rekTpoHHble o0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noareBepxgaeTr akT O3HaKOMIEHUss M corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHUUMNAnbHOW YCryrM B OMEeKTPOHHOW c¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrflacum B oopMe 3MEeKTPOHHOTO 3asdBMeHUs);

noaTeBepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME NEKTPOHHOIO 3asABMeHNs);

OoTNpaBnAeT 3anofiIHEHHOE 3NIEKTPOHHOE 3asiBfieHne (HaXxmmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3a8BMeHus);

3MEeKTPOHHOE 3asBreHVe MOAMUCbIBAaeTCs B COOTBETCTBUMM C TpeboBaHWAMWU MyHKTa
2.5.3agMUHNCTPATMBHOIO pernameHTa,

nonyyaet yBegomrneHvne 06 oTnpaBke 3NEeKTPOHHOIO 3aABEHNS.

dopmaTHo-nornyeckas nposepka COPMMPOBAHHOIO 3asaABfEHUS OCYLLECTBMASETCH
nocrne 3anofiHeHUs 3asiBUTENIEM KaXgoro u3 noneun SnNekKTpoHHoW dpopMbl 3assreHus. [Npu
BbISIBNIEHUN HEKOPPEKTHO 3aNOfHEHHOrO Mons 3NeKTPOHHOM POpMbl 3asiBIEHNSA 3asiBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAKe ee YCTpPaHeHWa NocpeacTBOM
MHOPMaLMOHHOIO COOBLLEHNS HEMOCPEACTBEHHO B AfIEKTPOHHON hopme 3asiBNEHUS.
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AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBMMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKOTCSA B AeHb ObpalleHns 3asBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX Mpouenyp ABNAKTCA: 3MEKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3fIEKTPOHHOIO B3auMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AoKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA aAMUHUCTPATUBHOW Npoueaypbl ABNAeTCS
NoCTynneHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, Heobxoaumblx AN npefocTaBfieHus
MYHULMNANbHOW YCIyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aZiMUHUCTPATUBHON Npouenypbl ABNseTcs pykoBoauTens MIaMepcKoro cenbckoro nocesieHus
Cnacckoro MyHuumMnanbHOro pamoHalykasbigatomcsi ceedeHusi 0 0/mMKHOCMHOM nuyel(panee
- JOIMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a NpuemM A0KYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, B criyvyae
obpalleHuns 3aasutens ¢ 3asisrieHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBnNMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TPeOOBaHMSM, yKa3aHHbIM B MYHKTE
2.5 agAMUHUCTPATMBHOIO  perfamMeHTa, nMpOBEPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHMAM (Hagnexailee ooopmMmieHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbLIX CIIOB U UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHaeT  3NEKTPOHHYIO dopmy 3aaBneHns B aBTOMaTU3NPOBAHHOM
WH(OPMALUVMOHHON cuUCTeMe, npeAHasHayeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

npu npegocTaBneHn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpaATUBHOrO
pernameHta Ha OyMaXxHOM HOcuTene, OCyLeCTBSeT CKaHUMpoBaHWe npeAcTaBeHHbIX
AOKYMEHTOB;

pacnedaTtbiBaeT 3asBieHue;

nepegaet 3asBUTESIO HA NPOBEPKY W NognucaHue;

nocrie nognucaHus CKaHUpyeT NognucaHHoe 3asiBreHuE;

3arpyxaeT B aBTOMaTU3MPOBaHHYH MHOPMALMOHHYIO CUCTEMY, NpedHa3HaYeHHYH
ANA oKasaHWA rocyapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr JOKYMEHTbI, NpeacTaBlieHHble B
3NEKTPOHHOM hopMe UNN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3NEeKTPOHHOE A€eno;

BO3BpallaeT MOAMNWCAHHOE 3asiBfieHWe W opurMHanbl OyMaXKHbIX JOKYMEHTOB
3aABUTENIO;

BbldaeT 3asBUTENIO PacnuUcKy B Npueme JOKYMEHTOB.

B cnyyae Hanuuust oCHOBaHUN ANg OTKa3a B NpMeMe JOKYMEHTOB LOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMNSAET 3adABUTENS O HAaNUYUn NpenaTcTBuMn aAng
npuema 3asiBNeHNs W BO3BpawaeT €My [OKYMEHTbl C OOBbACHEHWEM coaepkaHus
BbISIBfIEHHbIX OCHOBaHWU AN OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE 1nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, nocre
NOCTYNMEHNS JOKYMEHTOB HA PacCMOTPEHME:

npucsamBaeT 3asiBNIEHNI0 HOMeEp B COOTBETCTBMM C HOMEHKATYpOW Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME SMEKTPOHHbIE AeNia, B TOM Yucne MpUroXeHHble 3asiBuTenemM
AOKYMEHTbI B 9NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEWCTBUTENTbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpencTsomM obpawieHusa Kk EauHomy noptany (B crnyvyae, ecnv 3asBuTenemMm npeactaBrieHbl
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3IIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUNPOBAHHON 3S1EKTPOHHON
noanucklo).

Mpn Hanuuuu ocHOBaHW, NPeAyCMOTPEHHBIXMYHKTOM 2.7.1aAMWHUCTPATUBHOIO
pernameHTa, noOAroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobxoauMbIX ANsi NpeaocTaBneHns MyHULMNanbHOM yCnyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOMN
3IEKTPOHHOM NOAMNUCU BbIABIEHO HecobrogeHne ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl ctaTtbn 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCYXWUIN OCHOBaHMEM LMK ero NPUHATUSA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [OOKYMEHTOB, HeobxoauMmbiX Afis
npefoCcTaBfieHNUs MyHULMNANbGHOW YCNyru, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnu
OCHOBaHWA ANl OTKasa B MNpuemMe [AOKYMEHTOB, HeobXxoauMbiX Ans npefocTaBfeHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOPMAUUID O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (UMW) NpOTUBOPEYMBBIE  CBELEHUS,
0doOpMIIEHbI C HApYLLEHMEM YCTaHOBIEHHbIX TpeboBaHMin), HanpaBnsieTCa Ha cornacoBaHve
B YCTAHOBNEHHOM MOpSAaKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTta peweHns o6 oTkase B nNpueme OOKYMEHTOB, HEOOXOANMbIX
AN nNpefoCcTaBfieHUss  MyHUUMMAnbHOW  YCRyrk,  OCYLWEeCTBASeTcas B MOpsAakKe,
npegycMOTPEHHOM NyHKTOM 3.5.3aMUHUCTPATMBHOIO pernamMeHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM [fAns OTKasa B NpuemMe [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OfJHoro pabodero OHA CO [OHSA
NOCTYNMEHNA 3asBfEeHUs, HanpasnseT 3asBUTENO, yKas3aHHbIM B 3asBfIEHMM CNOCOOOM,
yBeJOMMNeHne O MOCTYNMNeHnn 3asBneHus, copepxallee BXOAAWMA perncTpaumoHHbIN
HOMep 3asiBreHus, naTty nosiydeHus 3asiBrieHusi, nepeyeHb HauMeHOBaHWW annos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MoryyYeHns pesynstata MyHUUMNanbHOW yCryru.

3.3.3.4. McnonHeHne npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMWHUCTPATMBHOIO  pernameHTa, npu Hanuununm TEXHUYECKOM BO3MOXXHOCTU
OCYyLLEeCTBNAeTCd B aBTOMATUYECKOM pexuMMe C MWCMNosib30BaHMEM aBTOMaTU3NPOBaHHOW
WH(OPMALMOHHON CUCTEMbBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHULMMAnNbHbIX YCNyT.

3.3.3.5. AOMWUHUCTPATUBHbIE npoueaypsl, yCTaHaBMBaeMble NMYHKTOM
3.3.3agMVHUCTPATMBHOIO pernamMeHTa, BbINOMHAKTCA B TedyeHwe ogHoro paboyero AHSA
COAHSA NOCTYNIeHUs 3asBlIeHNA Ha pacCMOTpPEHME.

PesynbTtatamu BbINONMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATBLIN Ha
pacCMOTPEHNE KOMMIIEKT [AOKYMEHTOB WM MpPOEKT peleHnda o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX AN NpefoCTaBNeHNss MyHULMNAIbHOW YCyTi.

3.4. HanpaBrneHvne MexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYOLLNE B
npeaocTaBneHMn MyHULMNanNbsHOM yCryrm

3.4.1. OcHoBaHMEM Ha4vana BbIMOSTHEHNST aMUHUCTPATUBHOW Npouenypbl SIBNSETCS
nony4yeHne [OOIMPKHOCTHbIM JMUOM  (pabOTHMKOM), YMOSIHOMOYEHHLIM Ha  BbINOSHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, OT OOMKHOCTHOrO nvua (paboTHMKA), OTBETCTBEHHOIO 3a
NpVYeM AOKYMEHTOB, MPUHSATLIX OT 3aABUTENSA AOKYMEHTOB.

[OMmKHOCTHBIM ~ nMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 32  BbIMOSHEHNE
agMUHUCTPATMBHOW  MpoLeaypbl, SABNSETCA  pykogodumersib M3MeEpPCKo20  CerlbCKo20
noceneHusi Crnacckoeo MyHuyunanbHO20 palioHa/yKa3blearomcsi cee0eHUs 0 OOIIKHOCMHOM
nuyel(panee - OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HarnpaBfiEHNE MEXBEOOMCTBEHHbIX
3anpocos).
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3.4.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnaeT B 3fIEKTPOHHOM opme MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aumogemncTems (Mpy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NPeaoCTaBlEHUN OOKYMEHTOB U CBEOEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHNUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUA 3asiBlIEHUSIHA PAaCCMOTPEHME.

Pesynbtatamu BbINOSTHEHMS aaMUHUCTPATUBHbIX npouenyp ABNAOTCA:
HanpaBrieHHble B OpraHbl BNacTn u (Mnn) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpochl.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3JMEKTPOHHOrO B3aMMOAEWCTBUA, NPefoCTaBnstoT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYyMeHTa un (unn) uHdopmMauun, HeobxoauMbIX ANA NpefocTaBeHus MyHUUMMnanbHOW
ycnyru (nanee — ysegomrieHme ob oTtkase).

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHUE NATU AHEW CO AHSA MOCTYNNeHMs MeXBEeAOMCTBEHHOro 3anpoca B
opraH unv opraHu3auuio, NpefocTaBnsoWwmne JOKYMEHT U MHCPOPMAaLMIO, €CNIN UHbIE CPOKM
noaroToBKM W HanpaBneHUs OTBeTa Ha MEXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBMEHbI
denepanbHbIMK 3akOHaMu, NpaBoBbiMK akTamu NpaButenbctBa Poccuiickon degepaunn n
NPUHATBIMA B COOTBETCTBMM C diegeparnbHbiMU 3aKOHaMU HOPMAaTUBHLIMU NPaBOBbLIMU
akTamn Pecnybnuvkn TatapcraH.

PesynbTatamn BbINONHEHUA aAMWHUCTPATMBHLIX Mpoueayp SBMSITCA: OOKYMEHTbI
(cBegeHns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoOWM  ycnyru, nubo
yBegomsrieHne 06 oOTKase, HarnpaBfieHHble [OOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHve MexXBeOMCTBEHHbIX 3anpOCOoB.

3.4.4. [JOmMKHOCTHOE nnLO, OTBETCTBEHHOE 3a HarnpaBfieHMEe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUS  OOKYMEHTbl  (cBefeHus)), Heobxooumble  AnNa  nNpefocTaBrieHus
MyHULMNaneHoM ycnyru, nnbo ysegomneHne o6 oTkase nNpu OTCYTCTBMM LOKYMEHTa U (Unn)
UHopMaLunK;

Npyv HanMynun OCHOBAHWW, MPedyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaATUBHOrO
pernaMeHTa, noAroTaeBnMBaeT MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

MpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobXxoauMbIX [Ons
npefocTaBfieHns MyHULMNANbHON yCrnyrn, C ykasaHMeM MpUYnH OTKasa (B criyvyae, ecnv
OCHOBaHUA ANd OTKasa B Npueme [OOKYMEHTOB, HeobxoauMbix [Ans npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
OOKYMEHTaM, OCHOBaHWS [N OTka3a B MpueMe [OKYMEHTOB [OSDKHbl coaepxaTb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEHWUN), KOTOpble He
npeacTaBrieHbl, CoAepXaT HedoCTOBepHble W (MnNW) NPOTUBOPEYMBBLIE  CBEAEHWUS,
0hOpPMIIEHBI C HapyLLUEHNEM YyCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnNAeTCs Ha corfnacoBaHue
B YCT@HOBJIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI NIEKTPOHHOrO AOKyMeHToobopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBneHuss  MyHUUMNanbHOW  yCnyrM,  OCyLecTBNAeTca B nopsgke,
npegycMoTPEHHOM NYHKTOM 3.5.3aaMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B €Hb NOMYyYEeHUs CBEAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamn BbINOMHEHUA A4MUHUCTPATUBHBLIX MNpoLenyp SABMASKOTCA: AOKYMEHTHI
(cBegeHus), Heobxogmmble ONs NPeOCTaBMEHNA MyHULMNANbHON YCNyrn, NPOEKT peLueHns
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06 oTkase B MpuemMe [OOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaBfEHUST MYyHULMNANbHOW
ycnyru.

3.4.5. NcnonHeHue npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4agMUHUCTPATUBHOIO
pernameHTa, nNpu HanM4yMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBISIETCS B aBTOMATUYECKOM
peXumMe C  UCMONb3OBaHWEM  aBTOMATU3MPOBAHHOW  MH(POPMALMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHOW AN OKkasaHWs roCcyAapCTBEHHbLIX U MyHULMNANbHbLIX YCNyr, B TOM Ynche ¢
MOMEHTa pernctpaummn 3asiBfieHUss B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamexTa.

3.4.6. MakcuMmarbHbIi CPOK BbINOMHEHUST aAMUHUCTPATUMBHbBIX NpoLeayp, YkasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, CocTaBnsieT NATb paboumx gHEN.

3.5. MNoaroToBka pe3ynbTata MyHULMMNANbHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS agMWUHUCTPATUBHOW Npoueaypbl SBfsieTcs
noctynneHve oT AOJDKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpasfneHue
MEeXBEJOMCTBEHHbIX  3arpocCoB, OOKYMEHTOB  (cBegeHun), HeoOXxoauMbIX  Ong
npegoCTaBfiEHNS MyHULMNANbLHOW YCIYIW.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 34 BbINOSIHEHME aAMUHUCTPATUBHOM
npoueaypbl, SBRSETCA pykoBoaUTENb WM3amMepcKkoro cenbckoro noceneHnss Cnacckoro
MYHULMNANbHOro pamnoHa /ykasbiearomcsi ceedeHuss o OosmkHocmHoMm nuuel (nanee -
AOJDKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbrata npeaocTaBneHus
MYHULMNANbHOW YCNyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOoAroTOoBKY  pesyrbTaTta
npegocTaBfieHNa MyHULUNANbHOW YCIyru:

paccmatpmBaeT CHOPMUPOBAHHLIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblx [Ons
npegocTaBfieHNa MyHULNNANbHOW YCyri;

Nnpu BbIABMIEHUN OCHOBaHWU AOS19 OTKas3a B NpefoCcTaBfiEHUN MyHUUMMNANbLHOW YCIyri,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perrnamMeHTa, NoAroTaBfiMBaeT MpPOeKT
peweHns o6 oTkase B NpeaoCTaBneHN MyHULUNANbHOW YCyru;

B Cllydae OTCYTCTBMS OCHOBaHWW AS19 OTKasa B NpeaocTaBfieHUM MyHUUUNanbHOW
ycnyrn, npefycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no wurtoram
PacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbBIX ONA NPefoCcTaBneHns MyHULMNANbHOW YCnyru,
noarotaBnmMBaeT [MPOEKT pesynbTaTa MpefoCTaBlEeHUs MyHUUMMNanbHOW ycnyrm B
COOTBETCTBMU C noanyHkTamun 1 — 3 nyHkTa 2.3.1 aaMUHNCTPATUBHOIO perfnameHTa,;

HanpaenseT NOAroTOBIIEHHLIN MPOEKT pesynbTaTa NpeaocTaBfeHns MyHULUNanbsHOW
YCNyrn Ha corflacoBaHMe B YCTaHOBIIEHHOM MOPSAKE MNOCPeACTBOM CUCTEMbl 3NIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B T€YEHME ABYX pabounx gHEN.

PesynbTataMmBbINONIHEHNA  aQMUHUCTPATUBHbLIX Npoueayp SABMASKTCA:  MPOEKT
peweHus 06 oTkase B NpeaoCTaBneHNN MyHULMNANbHOM YCIyrn, NPOEKT peLleHns o Bbligaye
paspelleHns Ha npaBO OpraHM3auum PO3HUYHOrO pPblHKA, MPOEKT pPeLUeHus O npoasieHnn
paspelleHnss Ha npaBO OpraHu3auMm pPO3HUMYHOIO  pPblHKA, TMPOEKT pelleHuss o
nepeogopMIieHNN paspeLleHns Ha NpaBo OpraHM3aunm PO3HUYHOIO pbIHKA.

3.5.3. CornacoBaHme 1 noanucaHne npoekTa pes3ynbTaTta npeaocTaBneHns
MYHULMMNAnNbHOM ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA PyKOBOAUTENEM
CTPYKTYPHOro nogpasneneHunsi, OTBETCTBEHHOIO 3a NOAroTOBKY pesynbTaTa MyHUUMNanbHOM
ycnyru, 3amectutenem PykosoauTtenst OpraHa, PykoBoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMelLWMe 3amedaHus, BO3BpallarTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAFOTOBKY pe3yrnbTata MyHMUMNAnbHOW YCyru.
[Mocne ycTpaHeHUs 3amevaHun nNPOeKTbl [OOKYMEHTOB MOBTOPHO nepedarwTcs  And
cornacoBaHunsa 1 NognuUcaHuns.
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PykoBogutens OpraHa npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB MpoBepsieT
cobnogeHve agMUHUCTPATMBHOINO perfamMeHTa AOMMKHOCTHbIMM nuuamu OpraHa B 4actu
CPOKOB BbIMOMHEHUA afMWUHUCTPATUBHbLIX Npoueayp, UX MocrneaoBaTeflbHOCTU U MOJSTHOTHI,
Hanuuns corrnacoBaHMM  YMNONHOMOYEHHbIX [OOIMKHOCTHbIX 5y  OpraHa B cucteme
3NEKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbisiBNeHUs HAapyLWeHWN B 4aCcTW CPOKOB BbIMOMHEHUS aAMUHUCTPaTUBHbIX
npouegyp, WX nocregoBaTenbHOCTM UM MonHoThl PykoBogutens OpraHa wHUuunpyet
npuerieyeHne K OTBETCTBEHHOCTU N, ONYCTUBLLUX HApYLLEHWS, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCSH B TeYeHne ABYX paboymx aHeNn.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCH: peweHne o6
OoTKase B rnpuemMe JOKYMEHTOB HeODXOAUMbIX AN npefocTaBneHnss MyHULUNanbHOW ycnyru,
peweHve o6 oTKase B MpedoCTaBfleHUW MyHUUMNanbHOW YCIyru, pelleHve O Bblaaye
paspelleHMss Ha npaBO oOpraHuv3aumm PO3HUYHOIO pblHKa, pelleHMe O npoafeHun
paspelleHMs Ha MpaBO OpraHu3aumm PO3HUYHOIO pPbiHKA, pelleHve O nepeodopMneHnm
paspeLleHns Ha NpaBo opraHM3aunm PO3HNYHOIO PbIHKA.

3.5.4. NcnonHeHne npoueayp, ykasaHHbIX B NyHkTax3.5.2, 3.5.3.a0MMHMCTPaTMBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4YE€CKOM
pexuMme C  UCMONb3OBaHMEM  aBTOMAaTU3NPOBAHHOM  WUHAPOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHoOM ANA oKa3aHWsA rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCIYr.

MakcumanbHbI CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.5.aAMVHUCTPATUBHOIO perfaMeHTa, cocTaBnseT YeTbipe paboymx gHS.

3.6. Bbigaya (HanpaBneHve) 3asiBUTENI0 pedynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Hayarna BbINOSIHEHNS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOMKHOCTHBIM fMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aAMWHUCTPaTUBHOM
npouenypsbl, OKYMeHTa, NoATBepXKAaloLero npeaocTaBneHne MyHuLmnanbHOW yCnyr.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AAMWHUCTPATUBHOM
npouenypbl, SBNAeTcA pykoBoauTenb W3amepckoro cenbckoro noceneHvs Cnacckoro
MYHULMNAnNbHOro panoHa /ykasbieatomcsi ceedeHusi o Oos/mKHocmHoM nuuel(nanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeCeHUe CBedeHUr O pesynbTaTe npeaocTaBfeHns
MYHULMNANbHOMW YyCnyrm B MNOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHOW CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKas3aHUs rocy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asiBUTENd (ero npencraBuTenisl) cnocobom, ykasaHHbIM B 3asiBNEHUMU, O
pesynbTate nNpPeaoCTaBfieHUs MYHUUMNANbHOW YCAYyrM U O BO3MOXHOCTM MOSyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm 8 MOLL.

McnonHeHne npoueaypnpyv Hanmymm TeXHUYECKON BO3MOXHOCTU OCYLLECTBMSETCH B
aBTOMaTUYECKOM pEXMME C WCMNONb30BaHMEM aBTOMATU3NPOBAHHOM WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW A8 OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHMe OofHoro paboyero AHA CO OHA NOANMCAHUA OOKYMEeHTa,
ABNAIOLEroca pes3ynbTatoM NpeaoCTaBNeHUs MyHUUMNAnbHOW YCNyrv, YNONHOMOYEHHbIM
AOIMKHOCTHLIM NuomOpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoLeayp SABMASKOTCA: pasMelleHne
cBedeHV O pesynbTaTte NpefoCTaBfeHMs MyHULMNANbHOW YCnyrm B WH(OPMaLUOHHbIX
cucTemax, u3BelleHue 3asBuTens (ero npeacraBuTensl) O pesynbTarte npenocTaBrieHud
MYHULMNAnbHOM yCrnyrm n cnocobax ero nonyveHus.
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3.6.3. Mopsipok  Bblgaun  (HanpasrieHusl)  pesyrnbTaTa npegocTaBneHuns
MYHULMMNanNsHOW YCNyru:

3.6.3.1. lNpwu obpalLeHun 3assutens 3a pesynbTaTtoM MyHuuunansHown ycnyrn 8 MOL,
paboTHnk MOLl BblgaetT 3aaBuTENtO pes3ynbTaT MyHUMUMNANbHOM ycnyrm B dopme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTene. Mo TpebosaHuo 3asBuTens
BMECTE C OK3eMMSIIPOM 3fIeKTPOHHOrO [AOKyMeHTa Ha 6ymaxHOM HocuTene emy
NpefoCTaBISAETCA 3K3EMMNAP 3SIEKTPOHHONO AOKYMEHTa MnyTeM ero 3anmMcu Ha CbeMHbIN
HOCUTENb WH(oOpMaUUM WK HanpasfieHUs 3K3eMnnsapa 3fEeKTPOHHOro [AOKyMeHTa no
3IEeKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbI HOCUTENb MHgOopMaLmn
UM HanpasneHnun ak3emMmnngpa dNeKTPOHHOro AOKYyMeHTa, Ha OCHOBE KOTOPOro CocTaBrieH
3K3eMnnsip 3MEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, no 3MEeKTPOHHOW nouyTe
WOEHTUYHOCTb TaKOro 3K3emnngdpa SfeKTPOHHOrOo OOKYMEHTa 9K3eMMSispy 3MeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl YNOSIHOMOYEHHbIM COTPYAHWKOM C
NCrnonb30BaHNEM YCUNEHHOW KBanNnMUUMPOBaHHOM 3N1IEKTPOHHOM NOAMNUCH.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B MOpsiAke o4YepedHocTM, B AeHb npubbiTUs 3asiBUTENss B CPOKMW,
YCTaHOBJEHHbIE perfiaMeHToM paboTbl MOL.

PesynbTatamu BbINOSIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBAATCA: dukcaums
hakTa Bblgayn pesynbTata npegocTtaBneHus MyHuumnansHon ycnyrm B AUUC ML,
pesynbTaT NpegoCcTaBneHns MyHULMNAansHOM yCryru, Bbl4aHHbIA 3asiBUTENIO.

3.6.3.2. MNpu obpaleHnn 3aaBmuTensa 3a pesynbTaToM MyHULMNANbHOM YCNyrn 4Yepes
PecnybnvkaHckuin nopTan 3adBuTENO B JIMYHbLIN KabOMHET aBTOMaTUYECKM HanpasrisieTcs
ANEeKTPOHHbIN  0bBpa3  OOKyMeHTa, SBNAOLWEroca  pesynbTatoM  nNpefocTaBreHus
MYHULUUNANBHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3MNEKTPOHHOMN
noANUCbIO YNOAHOMOYEHHOro AOMKHOCTHOrO nuuaOpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANMUCaHWUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHne (otkas
B NpefoCTaBfieHMN) MYHULMUNANbHOW YCMyrn, YMOMHOMOYEHHbIM [OOSDKHOCTHBIM  MULIOM
OpraHa (OpraHom).

PesynbTtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNAITCA: HanpasreHue
(NnpepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBuUTENt0 AOKYMEHTa,
noaTBepXgatoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNAnbHON yCnyrn).

3.6.3.3. lMNpun obpalleHnn 3asiBUTENS 3a pe3ynbTatoM MyHUUMNANbHOM YCnyru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuMnanbHon ycnyru.[llo TpeboBaHuio 3aaBUTENs BMeCTe C
9K3eMMNNAPOM 3NIEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefoctaBrisieTcs
3K3eMnnsap ONEeKTPOHHOro [AOKyMeHTa MnyTeM ero 3arnMcuM Ha CbeMHbIn HOocuTerb
WHOPMaUUM UNU HarpasreHUa JK3eMnnspa 3MEeKTPOHHOro OOKyMeHTa Mo 3SIeKTPOHHOW
noyte B agpec 3adaBuUTens.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B Nopsake ov4epenHOCTU, B AeHb NpubbiTUSA 3aaBUTENsS B COOTBETCTBUU C
MpaBunamn BHYTpeHHEro Tpyaosoro pacnopsaka OpraHa.

Pesynbtatom BbINONMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SABMSKTCA: dukcauma
dakTa Bblgauu pesynbtarta npegocraBneHuns MyH/LMNArbHON ycnyru B
aBTOMaTU3NPOBAHHON WHGOPMALMOHHOM CUCTEMe, MpefHa3Ha4YeHHOW [ONs  OKasaHus
rocygapCTBEHHbIX U MyHULMMNAbHbBIX YCNYT.

3.7. VicnpaBneHne TeXHNYeCKMX onBoK

3.7.1. B cny4yae obGHapyXeHMUs TEXHUYEeCKOM OWWMOKM B OOKYMEHTE, SABMSHOLLEMCS
pe3ynbTaTtoM MyHULUNANbHOM YCryru, 3assutene HanpasnaeT B OpraH:
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3asBneHne o6 McnpaBneHMn TEXHUYECKOM ownbkn (NpunoxeHne Ne7 k HacToswemy
aflMUHUCTPATUBHOMY perfiaMmeHTy);

AOKYMEHT, BblJAaHHbIN 3asBUTENO Kak pe3yrnbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKast oNbKa;

AOKYMEHTbI, MMewLme pUaANYECKYD Cuny, CBMOETeNbCTBYWOLWME O Hanumyuu
TEXHUYECKOWN OLLINOKM.

3aaBneHne o6 wucnpaBfieHUM TEXHUYECKOM OLMOKM B CBEAEHUNAX, YKasaHHbIX B
AOKYMEHTe, SABMNAKLWEMCS pe3ynbTaToM MyHUUMNanbHOW YCryrn, nogaetcsa 3asBuTenem
(ynoriTHOMOYEHHbIM  npeacTaBuTeENEeM) MOYTOBbIM — OTnpasBfieHMemM (B TOM  4ucne cC
NCMNonNb30BaHNEM 3IEKTPOHHOM NMOoYThI), NMB0 Yepes PecnybnvkaHckui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE NWUO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCyLleCTBNAeT
npuemMm 3asaBneHuss o6 ucnpasfieHUN TeXHUYECKOW OLNBKN, perncTpupyeT 3asiBfieHne C
NPUIOXEHHBIMU OOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSHAKTCA B Te4eHMe 0AHOro paboyero gHs € AaThbl perucrpaumm 3asiBreHns.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCHA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha pPacCMOTPEeHMe OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccMaTpmBaeT AOKYMEHTbI U B LENsiX BHECEHUS UCMpPaBfiEHUA B LOKYMEHT, SBNSAHOLWMIACA
pe3ynbTatoM npefoCTaBNeHUs MyHULUUNANbHOW  yCnyru, OCywecTBAsieT npoueaypsl,
npeayCMOTPEHHbIE NMYHKTOM 3.5aAMWHUCTPATUBHOIO perfiaMmeHTa, U BblaaeT NCnpaBreHHbIN
AOKYMEHT 3asBuTento (YnorTHOMOYEeHHOMY NpeacTaBUTENIO) JIMYHO Mo POCMUCH C U3bATUEM
y 3assButens (ynosIHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEpXNTCA TexHuyeckas owubka, wunum HanpaeBnseT B afpec 3asaBuTens MNoYTOBbIM
oTnpasneHnem (NocpeacTBOM 3SMEKTPOHHOM MOYTbl) MUCLMO O BO3MOXHOCTU MOSyYEeHUS
AOKYMeHTa npu npegoctasrieHnn B OpraH opurimHana JOKyMeHTa, B KOTOPOM COOEpPXUTCS
TexHuyeckas oLmobka.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHue ABYX paboumx OHeW nocne obHapyXeHUs TEXHUYECKOW OLUMOKM
UNKn nonyyYeHus ot Nboro sanHTepecoBaHHOro NUuUa 3asBneHns O AoMyLEHHON oWnbKe.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsapok U popMbl KOHTPONSA 3a NpeAoCTaBeHUEM MyHULMNANbHON yCIyru

4.1. Mopanok OCYLLIECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMM NMLAMM NOMOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTAHABNMBAOLWMX TpebOBaHNS K NpeaoCTaBNeHUIO

MYHULMNANbHOW YCRyru, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayvecTBOM MNpefoCTaBNeHNd MyHULUNAanbHOW YCIyru
BKMOYaeT B cebs BbISIBNEHWE U YCTPaHEHWEe HapylleHWn npasB 3adBuTenen, npoBeneHue
npoBepok cobniogeHna npoueayp NPeaocTaBNeHns MyHUUMNAnbHOW YCnyrn, NogroTOBKY
peweHnn Ha pgencteua  (6e3genctBMe)  OOMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATMBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka K corracoBaHne MPOEKTOB [JOKYMEHTOB MO NpefoCTaBlieHUIO
MYHULMNANbHOW YCIyru;

2) NpoOBOAUMbIE B YCTAHOBIIEHHOM NOPSAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;
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3) npoBeeHMEe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSIbHLIX MPOBEPOK cobnoaeHust
npoueayp NpeaocTaBneHns MyHULMNANbHOW YCIyTu.

B uensix TekyLiero KOHTPOMsS UCMONb3YTCA CBEAEHMS, UMEIOLLMECS B 3NEKTPOHHON
fase [aHHblX, cnyxebHas KOPPECNOHAEHUMs, YCTHas W NUCbMEHHas WHopMaLUs
AOIMKHOCTHBIX — NUL,  OCYLUECTBIISIOLIMX  BbINOSIHEHWE  aOMWHUCTPATMBHBLIX — Mpoueayp,
)XypHarnbl y4yeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrne cBeAeHMsI.

[na ocylecTBNEHUss KOHTPOSNS 3a COBEPLUEHMEM AENCTBUMA NpU MNpeaoCTaBreHum
MYHUALMMNANbHOM  YCNyrM W MNPUHSATUM  PelleHWA  PYKOBOAMTEN opraHa MeCTHOro
camoynpaBfieHuss  NpeacTaBnsitOTCs  CrpaBkM O  pe3ynbTatax  NpefocTaBeHus
MYHULMNANbHOW YCnyru.

O cnyyasx U NpUYMHaAX HapylleHWsi CPOKOB, MOCHeAOoBaTeNbHOCTU M CoAepXKaHUs
adMVHUCTPATMBHbIX  MpouUedyp  [AO/MKHOCTHble  fuua  HeMeaneHHO  UH(OPMUPYHOT
pykoBOOUTENS  opraHa, MNpeaoCTaBMsIOLEro  MyHUUMNAnbHYH — ycryry, a Takke
npeanpyHUMAaloT CPOYHbIE MePbI MO YCTPaHEHUIO HapPYLUEHWIA.

Tekywmnin  KOHTpPONMb  3a  cobnoJeHneM  MnocnefoBaTenbHOCTM  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaATUBHLIMK NpoueaypamMy No NPeAoCTaBEHU0 MyHULMNANbHOM
yCnyru, ocyLLecTBIISIETC 3aMecTUTenemM pykoBOAMTENS OpraHa MEeCTHOro camoynpaBrieHust,
OTBETCTBEHHbIM 3@ OpraHu3auuio paboTbl MO MNPEeAOoCTaBMEHMIO MyHULMMANBHON YCryru,
HayanbHUKOM OTAEena,oCyLLEeCTBMSIOWEro opraHusaumio paboTbl MO NpeaoCTaBlEHMIO
MYHULMNANbHOW YCRyri.

MNMepeyeHb  AOSMKHOCTHbLIX  NWL,  OCYLUECTBMAIOWMX  TEKyWMn  KOHTPOSb,
yCTaHaBNMBaeTCsl MOSIOKEHUSIMA O CTPYKTYPHbIX TMOAPA3ferieHnsix opraHa MeCTHOro
camoynpaBfieHnst U AOMMKHOCTHLIMY pernameHTamu.

4.2. Mopsnok 1 NEPUOANYHOCTL OCYLLECTBIEHUS MNAHOBbLIX M BHEMMNAHOBbLIX MPOBEPOK
MOMHOTLI U KAa4YecTBa NpeaoCcTaBNeHst MyHULMNANbHOM yCryrn, B TOM YMcne NopsiaoK 1
dopMbl KOHTPOSS 3a NOSTHOTOM U Ka4eCTBOM NpeaocTaBneHnst MyHMUMNANbsHOM yCryru

4.2.1. KOHTpOnNb 3a NOMHOTOM U Ka4eCTBOM NMpeaoCTaBAeHUs MyHULMNaNbHOW ycnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencteus (besgencrene) OpraHa, a Takke
NX OOMKHOCTHbBIX NUL, MyHULUUNANbHbBIX CRYXaLlLmX.

4.2.2. B uensax ocyLecTBIEHNA KOHTPOMA 3a NOSMIHOTOM U Ka4eCTBOM NpeoCTaBeHuns
MYHULMNANbHOM YCIyru NpoBOAATCS NaHOBbIE N BHEMMaHOBbIe NpoBepku. MNopagok u
NnepuoanYHOCTb OCYLLIECTBIEHUS NIaHOBbIX MPOBEPOK yCTaHaBNMBaeTCsa NnaHoMm paboTbl
OpraHa. Npu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULUNANbHOM YCIyrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIN C NpeoCTaBleHneM MyHUUUNAanNbHOM ycryrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOAUTLCS NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyyae nonyyeHuns
xanob 3aasutenen Ha gencteus (beagenictene) OpraHa, a Takke X AOSMKHOCTHbIX Nnl,
MYHULMNANbHbIX CRYy>XaLyunX.

4.2.4. PesynbTaTbl NpOBEPKN 0QOPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBNIEHHbIE HEAOCTATKN U NPEANOXKEHUSA MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBAOLWEro MyHULMNATbHYO
yCnyry, 3a peLeHusa n gencreus (6esgenctame), npuHMMaemble (OCyLLECTBNAEMbIE) UMY B
Xo4e NpeaocTaBNeHUs MyHMLUMNANbHOW yCnyrm
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Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun rnpas
3asiBUTENEen BMHOBHblIE IMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon denepaunn.

PykoBoauntens opraHa MeCTHOro camMoOynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHNe 3asBreHUN.

PykoBoantens (3amectuTenb PYKOBOAUTENS) CTPYKTYPHOro nogpasgerneHvus opraHa
MECTHOro CcaMoOynpaBSieHUss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe U (Mnn)
HeHaanexaulee BbIMOSHEHNE aAMUHUCTPATUBHbLIX OEWCTBUW, YyKasaHHbIX B pasgene 3
aiMUHUCTPATUBHOIO perfnameHTa.

[OMKHOCTHbIE NMUAa M WHblIE MyHMUMNANbHbIE CRyXaline 3a pelleHuss U OeNCTBuS
(besgenctaue), npuHMMaemble (ocywecTtBnsiemble) B  xoge npegocTaBneHns
MYHULMMNANbHOW YCRyrin, HecyT OTBETCTBEHHOCTb B YCTAHOBJSIEHHOM 3aKOHOOATENbCTBOM
nopsigke.

4.4. lNonoxeHuns, xapakTepuayoLine TpeboBaHus K NOPSAKY U hopMaM KOHTPOIs 3a
npegocTaBfieHMEM MYHULMNANbHOW YCyry, B TOM YMCIe CO CTOPOHBI rpaXaaH, nx
obbeanHeHn n opraHmsaumm

KoHTponb 3a npegocTaBneHMEM MyHMUMMANbHOW YCRAYrM CO CTOPOHbI rpaxdaH, WX
06beguHEeHUN 1 OpraHn3aunin, OCyLLECTBNAETCS NOCPEeACTBOM OTKPbITOCTM OeATeNbHOCTU
opraHa MeCTHOrO CaMOYMpaBfieHNs nNpu NpPegocTaBfieHUM  MyHULMNANbHOW  YCryri,
nonyyYeHnsa NOSIHOW, akTyarlbHOM M AOCTOBEPHOM MHGOPMaLMM O nopsiake NpeaocTaBneHns
MYHULMMNANbHOM YCRyrn 1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npoLecce NpegocTaBneHnsa MyHULUNansHOW yCnyri.

5. locynebHbIn (BHeCyAeOHbIN) NOPSAAOK 00XKanoBaHMA pelueHnn U 4encTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOrohyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHUs rocyaapCcTBEeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX [OJMKHOCTHbIX JUL, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3assuTenn MmetloT nNpaBo Ha obxanoBaHwe B gocyaebHOM nopsaake peLueHun u
aencteun  (6e3penctBusl)  opraHa, NpPeaoCTaBfdaloWeEro  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOIO NvLa opraHa, NpeAocTaBnAlLWero MyHuuunanbHy yenyry, MyHULUNAnsHoro
crnyxallero, pyKkoBOAUTENs oOpraHa, MpefoCTaBnfalWero MyHULMNANbHY  YCryry,
MHOrOYHKLUNOHANbHOIO LieHTpa, paboTHMKa MHOTO(YHKLNOHANBHOrO LIeHTpa, opraHn3auum,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CAEQYOLWNX CnyYasX:

1) HapyleHue cpoka permcTpauum 3anpoca O npefocTaBfieHUN MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npeaoCcTaBreHMs MyHULMnansHon ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3asaBUTENEM  peLleHnUAn U OEeNCTBUN
(6esnenctBna) MHOroyHKLMOHANBLHOrO LEeHTpa, paboTHUKaA MHOroyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(OYHKUMOHAMbHbIN LIEHTP, peLleHns u OencTeng
(6esgenictBne) KoToporo oObXanylTcs, BO3NOXeHa QYHKUMSA NO  NpPeaoCTaBnEeHUIO
COOTBETCTBYIOLMX MYHULUUNANbHBIX YCAYr B MOfMHOM obbeme B nopsake, onpeneneHHoOM
yacTbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB MM MHopMaumm nnubo OCyLeCcTBEHNS
AENCTBUA, nNpeacTaBneHMe WNU - OCYLWECTBIIEHWE  KOTOPbIX He  MNpeayCMOTPEHO
HOpPMaTUBHbIMW MpPaBoOBbIMM akTamu Poccunckon depepauunun, HOPMaTUBHBIMU NPAaBOBLIMU
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aktamn  Pecnybnukm  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMW  akTamu AN
npeaocTaBfeHnsa MyHUUMNanbHON yCnyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpPbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPMaTUBHBIMU NPABOBLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamu  Ans
npeaocTaBneHns MyHULMNANbHOW YCNyri, y 3asBUTENS;

5) oTkas B MpedoCTaBNeHUM MyHUMUMMANbHOW YCNyrn, ecrn OCHOBaHWUs OTKasa He
npeaycmoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®degepauun, 3akoHaMM U UHbIMM
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHun wn pgencteun (6e30encTBmsi) MHOrOOYHKUWMOHANbHOro LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrTame) KOToporo o6xanyrTcs, BO3foXeHa yHKLUNS Mo
NpeaoCcTaBfiEHNIO COOTBETCTBYHOLLMX MYHULUMNASbHbLIX YCAyr B NOMHOM o6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPW NPeoCTaBEHMM MyHULMNANbHOM YCIyrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpPaBOBbIMM akTamu Poccuiickon dPeaepaumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aKTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEr0 MyHUUMNANbHYO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, nNpPedoCTaBNANOLWEro MyHMUMNANbHYO YCNyry, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKa MHOrOMPYHKUMOHANbHOro LeHTpa, opraHusaumi, npeayCMOTPEHHbIX YacTbio 1.1
ctatb 16 depgepanbHoro 3akoHa Ne 210-d3, wnm ux paboTHMKOB B MCNpaBreHUU
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [JOKyMeHTax IMbo HapyleHne YCTaHOBMEHHOrO0 CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButTenem
peweHnn wn pencteuin (6e30encTBusi) MHOroQYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, eCnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6es3gencrTame) KoToporo obxanyTcs, BO3foXeHa yHKUNA No
NpegoCcTaBfieHNI0O COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTatam
npefocTaBfieHNs MyHUUMNAanbHON yCnyru;

9) npuocTaHoBneHWe MNpefoCTaBneHuss MyHUUMNanbHOW YCryrn, ecrnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparibHbIMU  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUN C HAMW NHBIMWU HOPMAaTUBHLIMWU NpaBoBbIMKU akTamn Poccuinckon denepauun,
3aKOHaMMW W MHbIMM HOPMATMBHbLIMW NpaBoOBbIMM akTamu Pecnybnuku TatapcTaH,
MYyHULUMNanbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peLUeHMA KU OencTBuin (6e3a4encteusl) MHOrodyHKLMOHANbHOro
UeHTpa, paboTHMKaA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOOYHKLMOHanbHbIA LEHTP, peweHuns n genctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEeHU0 COOTBETCTBYHOLMX MYyHULMNANbHbIX YCNyr B
nosiHom o6bLemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA NpPUM NPEAOCTaBIEHUM MyHMUMNANBHOW YyCnyru
AOKYMEHTOB WnvM  WHopmauun, oTcyTcTBME WU (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHaYanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoaumbliX Afis
npegocTaBfieHns MyHULMNANbHON ycnyru, nnbo B NpegoCTaBeHNn MyHULUNANbLHOW YCRyTu,
3a MCKMIOYEHNEM CriyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®efepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecynebGHoe) obxanoBaHue
3aaBuUTENEM peweHun u gencteun (6e3gencTBust) MHOrOYHKUMOHANbHOTO  LEeHTpa,
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paboTHMKA  MHOrOQYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOrOOyHKLMNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanytorces,
BO3MNOXeHa YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYyHULMNANbHbIX YCRAyr B
nonHom o6bLemMe B nopsiake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JKanoba nogaeTcs B MUCbMEHHOM opMe Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opme B OpraH, NpPeaoCTaBnAOWMA  MYHUUMNANbHYK  yCnyry,
MHOTOYHKLMNOHaNbHbIA LEHTP NMOGO B COOTBETCTBYIOLLMIA OpraH rocyaAapCTBEHHOM BNacTy,
ABNAKOLWNACA ydpeauTeneM MHOroyHKUMOHaANbHOro LUeHTpa (ganee - ydpeauTtenb
MHOroQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuun, NnpeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. JKanobbl Ha peweHMs U OencTeust
(6esgenctBne) pykoBoaoMTENst OpraHa, nNpPenoCTaBnsWEro MyHUUUNAnNbHy  YCnyry,
noJatTCa B BbIWECTOAWMA opraH (MpyM ero Hanmumuumn) nmbo B criydyae ero OTCyTCTBUS
paccMaTpmMBalOTCA  HEMNoOCPeaCTBEHHO  pPyKOBOOUTENEM opraHa, npegocTaBnsoLLEro
MyHUUMNanbHyo ycnyry. XXanobbl Ha peweHns n genctsusa (6espgencreve) paboTHMKa
MHOrOYHKLMOHANbHOrO LEeHTpa MOAalTCs PYKOBOAUTENO 3TOO0 MHOroQYHKLMOHANbHOro
ueHTpa. XKanobbl Ha pelueHns n gencteus (6esgenctane) MHOroyHKLMOHANbLHOMO LeHTpa
nogalTca ydpeauTento  MHOroyHKLUMOHANbHOrO LEeHTpa WnuM  OOMMKHOCTHOMY  nvuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
pelweHns n gencteus (beagencrene) paboTHMKOB OpraHM3aumi, npeayCMOTPEHHbIX YacTbio
1.1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-93, nogatoTcs pyKoOBOOUTENAM 3TUX
opraHmsaumm.

XKanoba Ha peweHna u pencteua (6esgencteme) opraHa, NpeaocTaBsoLEroO
MYHULMNANbHYO YCryry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsalLwero MyHUmMnanbHyo
ycrnyry, MYHUUMNANbHOrO  CryXawlero, pykoBOAMTENs oOpraHa, npeaoCcTaBnsowero
MYHULMNANbHY YCNyry, MOXeT 6bITb HanpasneHa no no4vte, Yepes MHOroyHKLMOHaNbHbIN
LUEHTp, C MCMOonb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, npegocTasnAlLWero MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHOPMALWOHHOM CUCTEMbl AocynebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npuemMe 3asButens. XKanoba Ha
peweHns wn pgencteusa (6e3gencTtBme) MHOroQYHKUMOHANbHOrO LeHTpa, paboTHuKa
MHOIrOYHKUNOHANBHOrO LEeHTpa MOXeT OblTb HampasfeHa no noyvte, ¢ UCNoSfb30BaHWEM
WH(POPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «WHTepHeT», odwmumnanbHOro canta
MHOroyHKUMOHaneHoOro ueHTpa, EagmHoro noptana nunbo PecnybnukaHckoro nopTana,
WMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4yHoMm npueme 3aasutens. XKanoba Ha pelueHns n aencreuns (6e3gencreme) opraHnsaumn,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXEeT OblTb HanpaBfeHa No MnoyTe, C UCMOSb3oBaHWEM WMHGOPMAaLMOHHO-
TeNEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauuu,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asaBuUTens.

5.3. X)Kanoba gomxHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPeaoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
AOIPKHOCTHOIMO  NiMua opraHa, npeaoCTaBnsAloWero MyHuuunanbHyto — ycnyry, nubo
MYHULMNANbHOIO Cry)aLlero, MHOro(yHKLUNOHANbHOro LEeHTpa, ero pykoBoguTens u (1nwm)
paboTHMKa, opraHnsauuim, NpeayCMOTPEHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBoguTtenen n (mnun) paboTHUKOB, pelueHns n gencrems (besgencreune)
KOTOpbIX 06XanyoTcs;

2) damunuio, uUMsi, OTYEeCTBO (nNocrnegHee - NPU Hanuyuum), CBEAEeHMs O MecTe
XUTenbCTBa 3asBuTens - uamyeckoro nuvua nnbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxXoXOeHMA 3adABUTENs - OPUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPW HanMMyuu) U MOYMTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBegeHua o6 obGxanyemblx peleHuax u gencreusax (6espencteum) opraua,
npegocTasnaoLero MYHULUMMNAnNbHY0 ycnyry, OOJTHKHOCTHOrO niua opraHa,
nNpefoCTaBfALWEro  MyHUUMNANbHYO  ycnyry, J5mbo  MyHMUMNAnbHOro  CryXawlero,
MHOTrOOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLNOHASTbHOIO LIeHTPpa, OpraHn3awmu,
npegycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBoAdbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTESlb HEe COrfaceH C peLlleHneM W
aencrtevem (6esgenctBueM) opraHa, NpedocTaBndaAlWero  MyHUUMNanbHY — yCrnyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBnsaAlowWero  MyHuUUMNanbHy  ycnyry, nubo
MYHULMNAnbsHOro cnyxaktiero, MHOrOogYHKLIMOHATbHOIo LeHTpa, paboTHUKa
MHOTFOOYHKUMOHANbHOro UeHTpa, opraHu3auui, npegycMoTpeHHbIX JacTtbio 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHuMKoB. 3aasutenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (Mpy Hanu4un), NoATBEp>KAaoLLMe JOBOAbI 3as8BUTENS, NMMOO UX KOMUN.

5.4. lNMocTynuBeLas xanoba nognexnT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnegywowiero 3a AHEM MOCTYNIEHWS.

5.5. XKanoba, nocTtynueLlasa B opraH, NpPedoCTaBfsOWMA MYHULUNATBbHYO YCNyry,
MHOFO(YHKUMOHAmNbHbIA  LEHTP, Yy4YpeauTentd  MHOrogyHKUMOHANbHOro  LEeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
nmnbo BbIWECTOAWMN opraH (Npu ero Hanuuum), MNOANEXUT PaCCMOTPEHUIO B TeYeHue
naTHaguaTn paboymx OHEW CO OHA ee pernctpaummn, a B criydae obxanoBaHusi OTKasa
opraHa, nNpefocTaBnALWEro MyHUUMNANbHYIO YCNnyry, MHOFOMYHKLUMOHANBHOIO LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-03,
BNpMeMe OOKYMEHTOB y 3asdBuTens nvbo B ucnpaBneHun OonyLeHHbIX oneyaTok U ownbok
unu B crniyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CpoKa TakuX MUCMpaBfieHUn - B
TeyeHune NATn pabounx QHEN co AHS ee perncrpaumu.

5.6. o pesynbTatam paccMOTpeHusi Xanobbl NPUHUMAETCA OAHO U3 CreayrLmX
peLUueHni:

1) xanoba ynoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OLNMBOK B BblAAHHbLIX B pe3ynbTaTe npejocTaBieHns
MYHULMNANbHOM YCNyrM OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CpeacTs, B3MMaHue
KOTOPbIX HEe NpesyCMOTPEeHO HOPMaTMBHbLIMKU NPaBoOBbIMKM akTamun Poccunckon depepaunu,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNabHbIMW NPaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pHA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HaCTOSILLEM MyHKTE, 3asBUTEN0 B MNUCbMEHHOW (opMe M MO KenaHuw 3asBuTens B
3NEKTPOHHON hOopMe HanpaBnseTca MOTUBUPOBAHHbBIN OTBET O pe3yfibTaTax pacCMOTPEHNA
Xanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPEeHUsa >xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYLLIEeCTBNAEMbIX OpraHom, npeaocTaBnAoLWUM MYHUUMNANbHYO ycnyry,
MHOroOyHKUMOHanNbHbIM LEHTPOM nnbO opraHusaumen, npeaycMOTpeHHon 4acTtbio 1.1
ctratbn 16 dPepepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro YCTpPaHEeHUs
BbISIBfIEHHbIX HapyLEeHWA Npyv OKasaHMM MyHUUUNANbHOW YCRyrn, a TakkKe MPUHOCHTCS
N3BMHEHMS 3a OOCTaBfEHHble HeyoobCTBa M yKasbiBaeTcs MHopmaunsa o AanbHenwwmx
OENCTBUAX, KOTOpble HeobXOAMMO COBEpLMTb 3adBUTEN0 B Lensx MonyvYeHus
MYHULMNANbHOW YCIyTw.

5.8. B cnyyae npusHaHus xanobbl He noanexawien ynooBMEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTaTax pacCcMOTPeHus kanobbl [AalTca  aprymMeHTUpOBaHHble
pasbACHEHNA O [MpuUYMHax TMPUHATONO pelleHns, a Takke WHdopMauua o nopagke
06XxanoBaHMs NPUHATOrO peLLlEeHNs.
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59. B Clniydae yCTaHOBJiEHUA B Xo4e WUIKN MO pedyribTaTaM pacCCMOTPEeHUA XanooObl
NMPU3HaKoB COCTaBa AAMUHNCTPaTUBHOIO npaBoOHapyLleHNA nin npecTynneHnd
OOJPKHOCTHOE Iunuo, pa6OTHI/IK, HadellieHHble MNOJIHOMOYNAMKU MO PaCCMOTPEHUIO Xanoo,
He3aMealInTesIbHO HanpasndrnT nMerLmnecda Mmatepumarbl B OpraHbl MPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aumm po3HUYHOrO
PbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWWEHWE
O Bblgaye paspeLlleHnsi Ha NpaBo OpraHM3aunn PO3HNUYHOIO PbIHKA
oT Ne
PaccmoTtpeB Bawe 3asBneHuve ot Ne "
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

MPUHATO peLleHMe O Bbldaye paspelleHust

Ha NpaBo OpraHM3aLMn PO3HMYHOIO PbIHKA.

(nronHoe n (B cnyyvyae ecnv WMMEETCH) COKpalleHHOe HaMMeHOBaHue, B TOM 4ucre
(PUPMEHHOE HAaMMEHOBAHKE)

OpraHusaumoHHO-NpaBoBas hopmMa topnanyeckoro nuua
KOpugunyecknin agpec
OI'PH 3anuncu o cosgaHnm lopuanyeckoro nuua
Howmep, aata Bbigaun Boinuckun na EMPHOJI
NHH/KIM

Mecto pacnonoxeHuss obbekta wunM OOBLEKTOB HEOBWXMMOCTW, [Ae npeanonaraeTcs
opraHm3oBaTtb  PbIHOK

MpuHagnexHocTb  0bbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HaMMeHoBaHWe apeHagoaaTens)
Tun  pblHKa
Cneunanusauus:
O6was nnowaab KB. M, B T.4. TOproBasi nriowiagb KB. M.
KonnyecTtBo TOProBbix MECT .
Pexum paboThi: ,
nepepbIB ,
BbIXOOQHOW OEHb
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CBeneHns10031eKTPOHHOUIIO I CH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'II/ICb YNOJTHOMOYEHHOro
OOJIKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWWEHWE
O NPOoANEeHMN pas3peLLeHNs Ha NpaBo opraHn3aumMm PO3HUYHOTO PbiHKA
oT Ne
PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

MPUHATO  pellueHne O  MpoaSIEHMM
paspeLLeHns Ha NPaBo OpraHU3aL N PO3HNYHOTO PhIHKA.

[lononHutenbHas nHpopmaums:

CBeneHUA003IEKTPOHHOUIIO I CH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCryrv no Bblgave paspeLleHns Ha
NpaBO OpraHn3aunm po3HUYHOIO
pbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWWEHWE
0 nepeodopMNeHnn paspeLLeHns Ha NpaBo OpraHn3auny PO3HNYHOIO PbIiHKA
oT Ne
PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

MPUHATO pelleHne O nepeodOopPMIeHNN
paspelleHns Ha NpaBo OpraHU3aLmMmn PO3HUYHOIO PbIHKA.

[lononHutenbHas nHpopmaums:

CBeneHUA003IEKTPOHHOUIIO I CH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aumm pO3HUYHOIO pbliHKa
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHblE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PELWWEHWE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
no
oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemble K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelueHne o6 oTkase B
Bbljadye paspelleHns Ha MpaBO OpraHusaumMmM pPO3HUYHOTO pbiHKa MO  CregyloLwmum
OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHNWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoXeT BblTb 06kanoBaH B AocyAeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyAe6HOM nopsiake.

CBeneHns100371eKTPOHHONUIIO ITHCH

HormxHocTHoe nuuyo (PNO)

(noanucb YNosTHOMOYEHHOro
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHNE
06 oTkase B npvemMe JOKYMeHTOB, HeOOX0AMMbIX Ansi NpeAoCTaBeHUs!
MYHMLMNANbLHON yCcryru No Bblgade paspeLleHnsi Ha NpaBo OpraHmn3aumMm po3HMYHOIO pbiHka

oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peweHne o6 oTkase B NpuMemMe AOKYMEHTOB, HEOOXOOMMbIX AN BblAaun paspelleHnsd Ha
npaBo OpraHM3aLmm po3HUYHOrO pbiHKa MO CreayrLMM OCHOBaHUAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIA OpraH C 3asiBlIeHNEM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpasrieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6HOM nopsiake.

CBenieHHs10031eKTPOHHOMITIOITUCH

HormxHocTHoe nuuyo (PNO)

(nognuch yNnorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHusi Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

dopma

B
(HaumeHoBaHWe opraHa MECTHOro
camoynpasneHus)

3AABINEHNE
0 BblJa4e paspelleHns Ha NpaBo opraHn3auumn PO3HNYHOIO pbiHKa

Mpowy BblAaTb paspelleHMe Ha MpaBo OpraHM3auuMyM PO3HUYHOIO PbIHKA/NPOASIUTL
CPOK [OEencTBus paHee BblAAHHOrO paspelueHus/nepeodopMnTs paspelleHme (Hy>XHoe
NoAYEepPKHYTb)

(nronHoe n (B cnyyae ecnv WUMEEeTCHd) COKpalleHHOe HaMMeHOBaHue, B TOM 4ucne
dmpmeHHoe HanMeHoBaHue)

OpraHusaumoHHo-nNpaBoBasi hopmMa pManYeckoro nuua
KOpugunyecknin agpec
OI'PH 3anuncu o cosgaHnm lopuanyeckoro nuua
Howmep, aata Bbigaun Boinuckun na EMPHOJI
NHH/KIM

MecTo pacnonoxeHusa obbekta unm o6bEKTOB HEABMXXUMOCTH, rae npeanonaraeTca
OpraHmM3oBaTb PbIHOK

MpuHagnexHocTb 0bbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HaMMeHoBaHWe apeHagoAaTens)
Twvn pblHKa
Cneunanusauus:

Obuwasa nnowagb KB. M, B T.4. TOproBasi nnowiagb KB. M.
KonnyecTtBo TOproBbIx MECT .
Pexum paboThi: ,
nepepbIB ,
BbIXOAHOW OEeHb

Homep koHTakTHOro TenedoHa/dakca
ALpec 3NeKTPOHHOW NOYThI
K 3aaBneHuo npunaratoTtca:
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Pe3yanaT npenocraBsieHnA MyHMLLMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

I:I B JMYHbIK KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMAnbHbIX yCryr
Pecnybnuku TaTtapcTtah;

|:| B MHOrO(YHKUMOHANbLHOM LUEHTpe npefocTaBnNeHns rocygapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no Bblgaye paspeLleHusi Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
BblJaye paspeLleHust Ha NPaBo OpraHMU3aLmMm PO3HUYHOTO PbIHKA.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B JOKYMEHT, SBNSOLMIACA pe3ynbTaToM MyHULUMNANbHOW YCryru.

Mpunarato cnenyoLime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBeHnss o6  ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHUs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEpPEHHONM KOMUM Ha GyMa)KHOM HocuTene MOYTOBbIM OTMpaBrieHNneM Mo

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NIMYHOCTU U NPEeACTaBMNsiEMOMY MHOK NULY, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEPHbI.
[loKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TPebOOoBaHMSM,
YCTaHOBIEHHbIM 3aKoHodaTenbCcTBoM Poccuiickort Pepepaumm, Ha MOMEHT MpPeAcTaBneHus
3asBMNEHNS 3TN JOKYMEHTbI AeNCTBUTENbHbI U cCoaepaT A0CTOBEPHbIE CBEAEHMSI.

( )
(poaTa) (noanuceb) (©.1.0.)




	от «14» 12.2021  № 41
	Административный регламент
	предоставления муниципальной услуги по выдаче разрешения на право организации розничного рынка
	1.1. Предмет регулирования административного регламента
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги повыдаче разрешения на право организации розничного рынка(далее – муници...
	2.3.1. Результатом предоставления муниципальной услуги является:
	4) решение об отказе в предоставлении муниципальной услуги(приложение № 4 к настоящему административному регламенту);
	5) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 5 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченногодолжностного лица Органа (либо Органа), в соответствии с Федеральн...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдаетсяв Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должностн...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


