UcnonuutenbHbiit koMuTeT KUMOBCKOrO CenbLCKoro noceneHus
Cnacckoro MyHuuunansHoro paoHa Pecny6nuku TatapcTaH

NMOCTAHOBJIEHUE

Ne 32 «13»pekabps 2021 r.

06 yTBEPXAEHUN aAMUHUCTPATUBHOIO pernameHTa

npefocTaBneHnss MyHUUMNanbHOW ycnyrn no odopMIEHUIO

[OKYMEHTOB npu nepegavye KUMbIX NoMeLLeHui

MYHULMUMNANbHOrO  XWnuwHoro ¢oHAa B COOCTBEHHOCTb

rpaxkgaH 1

B uensx peanusauun ®epepanbHoro 3akoHa ot 27 uons 2010 Ne 210-d3 «O6 opraHusaumm
npefocTaBeHnsi rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr» WcnonHUTeNbHbIA, KOMUTET

KumoBsckoro cenbckoro nocenenns Cnacckoro MyHULMnanbHoro pamnoHa 3
NMOCTAHOBNAET:
1 YTBEpAUTb AOMUHUCTPATUBHBIV pernamMeHT npeaocTaBrieHns MyHULMnanbHon

ycnyru no oopmMneHnto JOKyMEHTOB Npu nepegave >XubiX NoOMeLUeHUn MyHULMnanbHoro
XUMWLWHOro hoHaa B COOCTBEHHOCTL rpaXaaH.

2 HacToswee noctaHoBneHne onybnukosaTtb Ha oduumansHom cante Cnacckoro
MyHUUunaneHoro pamnoHa http:// www. spasskiy.tatarstan.ru, Ha ocbw.maanom canTte
npasosov MHhopmauwmm (//http:pravo.tatarstan.ru).

3. KoHTponb 3a WCMOMHEHMEM HACTOSALLEro NOCTAHOBMNEHUsI OCTaBIsAO 3a COBOW.
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YTBEpXaeH

noctaHoBneHmem MIcnonHUTenbHoro
komuteta KMMOBCKOro CENbCKOro
noceneHna Cnacckoro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

oT «13» 12. 2021 Ne 32

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUss MyHULUNanbLHOMW yCryrn no opopmneHuo JOKYMEHTOB Npwu
nepepa4e XusbiX NOMeLEeHUN MyHULMNANbHOIO XUMNULHOro ooHAa B COGCTBEHHOCTb
rpaxaaH

1. O6wume nonoxeHus
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO perraMmeHTa

1.1.1. Hactoawmmn agMMHUCTPATMBHbBIN pernaMmeHT npeaocTaBrieHns MyHULunanbsHON
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npefoCcTaBfeHNs MyHMUMNANbHOW YCryrm no odopMMeHNio AOKYMEHTOB Mpu nepepaye
XUIbIX NOMELLEHUA MYHULMNANBLHOMO XUIULWHOro ooHAa B COOCTBEHHOCTbL rpaxaaH (ganee
— MyHUUMNanbHas ycnyra).

1.1.2. TlonoxeHnsi agMUHUCTPATUBHOIO perfameHTa MNPUMEHSIIOTCS B OTHOLUEHUMU
rpaxkgaH, NpoXmnBaroLMX B MyHULMNANbHBIX XUIbIX NOMELLEHUSAX MO AOrOBOPY COLManbHOro
HanMma Ha Tepputopun KMMOBCKOro cenbCKoro noceneHnss Cnacckoro MyHUUMNanbHOro
panoHa Pecnybnuku TaTtapcTaH.

1.2. KaTteropum 3assutenen

1.2.1. Jlvuamun, NMerLWMMN NPaBo Ha MofydYeHne MyHUUMNanbLHOW YCIyrn, SBNAKTCA
duamyeckme nuua (ganee — 3asBuUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTENb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [OKYMEHTa, YAOOCTOBEpPSIOWeEro ero mnofiHoMouunsi, nmbo  3aKOHHbIN
npeacraBntTenb GU3NYECKOro nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaAHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHcopmauma o nopsgke npefocTaBfieHUs  MYHUUMMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpOpMaALMIO O  MyHUUMNANbHOW  ycnyre,  pacrnofioKeHHbIX B MOMELLEHMSIX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpeaoCTaBfeHUsl rOCYAapCTBEHHbIX M MYHMUMNANbHbIX
yCriyr.

2) Ha odvumanbHOM canTe MyHUUMNanbHOro pavoHa B WMHMOPMALUOHHO-
TenekoMmmyHukaumoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTtan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNyr (pyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapcTBeHHOW WHAOpPMaUVOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNAIbHbIX YCIyr).
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1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
ocyllecTBnseTcs:

1) B MHOrOpyHKUMOHASbHbIX LUEeHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLLeHuu - JIMYHO UIn No TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHckoro noprana;

3) B wucnonHutensHoMm komuTeTe KWMMOBCKOro cemnbckoro nocerneHus Cnacckoro
MyHULMNanbHoOro panoHa Pecnybnuku TaTtapctaH (qanee — OpeaH).

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3MNeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOPME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnvkaHCcKkOoM nopTane o nopsiake u
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUU CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHULUMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

JocTyn K HdopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3a8BUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCMONb30BaHNA nNporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsd JMUEH3MOHHOrO WU MHOrO COornaweHus ¢
npasoobnagarenem nporpaMMHoro obecnevyeHuns, npegycmaTpmBaloLero B3MMaHue nnarbl,
perncTpauuio Unu aeBTOpM3aUMIO 3asiBUTENS WM npefaocTaBfieHne UM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHopmMauns:

1) 0 MecCcTe HaxoXOeHuUsi MHOroyHKLUMOHANbHOIMO LeHTpa npefocTaBrneHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr:

r. bonrap, yn.Xupypra LLlepoHoBa, g.2a

Mpadmk paboTbl MHOrOMPYHKLMOHANLHOIO LiEeHTpa:

MoHegenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpepa c 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MatHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHON.

CnpaBo4Hble TenedoHb!:8(84347) 3-13-35;

EanHbin cnpaBoyHbi TenedoH 8(843) 222-06-20

2) O nopsagke npedocTaBfeHUs MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax

noaayn 3asdBneHnin;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBnseTCa MyHuuunanbHas ycnyra; o

HOPMATUBHbIX MNPaBOBbIX akTax, pPerynupylowmx BOMPOCbl NPeaoCTaBeHus

MYHULMMNANbLHOW yCryru;

4) 0 nepeyHe [OOKYMEHTOB, HeObOXOAMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHNN MyHULMNANbHON YCAyrM, O CpOKax npuema u permctpaumm 3asBrieHus;

5) o0 xoge npegocTtaBneHUss MyHUUUNansHOW YCNyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npefocTaBreHNa MyHULMNAaNsHOW yCryru;

7) o nopsagke obxanoBaHus OENCTBUMA wunv 6e3OencTBUS OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY oObpalieHulo  COTPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW yCcnyru, nogpobHO B MUCbMEHHOW POPME pPasbsCHAIT
3asBUTENIO NOPAOOK NPefoCTaBfeHNa MyHULMNANbHOMW YCAYyrM U BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TeyeHne Tpex paboumx gHen co
OHS perucTpaumm obpalleHna HanpaBnswT oTBeT 3aasuTtento. OTBETbl JAKOTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMOoNb3yTCA
rocygapcTtBeHHble A3blkn Pecnybnukn TaTapcTaH.
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1.3.5. WHdopmauma no Bonpocam npenocTaBnNeHns MyHUUMMAanbHOW  YCnyru
pasmMellaeTcs Ha odmumnanbHOM canTe MyHULMNAarbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHBIX CTeHAax B nomMeleHnax OpeaaHa ana paboTbl C 3aaBUTENAMU.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MYHULMMNAnNbLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpemeHun paboTtel OpzaHa, o rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW yCnyri.

1.4. HopmaTtumBHble nNpaBoBble aKTbl, perynupyoLime npegocraBrneHne
MYHULUMMNANbHOW YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyrowmMx npegocraBrieHve
MyHUUMNAnNbHON Yycnyrn (C ykasaHWeM pPEKBU3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB UX odmumanbHoro onybénukoBaHus), pasmelieH Ha EagmHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHWUMNanbHbIX  YCnyr, Ha oduunanbHOM caunTte
MYHULMMNANbHOIO panoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUWMOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOWEN pedakumn NoanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbIX YCAYT,
Ha ocuumanbHoOMm cante MYyHMLUMNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuHuCTpaTMBHOM pernamMeHTe WCNonb3ylTCcs Ccreaylolwme TeEPMUHbE U
onpeneneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOMO LEeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr — TepputopuanbsHO 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (ocbunc) MHOrOOyHKLNOHaNbHOro LUeHTpa npegocTaBfeHuns
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENEeHUN
MYHUUMNANbHOro panoHa unu B ropoackom okpyre Pecnybnukn TaTapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
NpedocTaBfeHnss  roCygapCTBEHHbIX M MyHUMUMNAnbHbIX — YCAyr,  YTBEPXOEHHbIX
noctaHoBneHunem lpasutensctea Poccuiickon depepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun lNpaBun opraHu3auun AeATerIbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MYHULMNANbHbIX YCITYr»;

TexHudeckasan owmnbka - owwnbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas owubka nub6o nopobHas  owwnbka), AonylleHHas  OpraHom,
NpegoCTaBAWMM MyHULMNANbHYO YyCNyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW YCryrn), CBe4eHUAM B JOKyMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdvKaumm  un ayTeHTUdMKaumm B UHPpaAcTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOOIMYECKOEe B3aUMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPeaoCTaBneHns rocyAapCTBEHHbIX U MyHULMNAbHbIX YCIyr B
anekTpoHHon dpopme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarowlas CaHKUVMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOOENCTBUS B CUCTEME WaeHTUdMKaumm un ayTeHTUdukaumm K UHdopmaumn,
copepallemncs B rocygapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX N MHBIX MHPOPMALMOHHBIX
cuctemax;
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MoLl - NocymapcTBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHOPMaLMOHHaA cucrtema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB MNpeaoCTaBfieHUs rocyapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernaMmeHTe noa 3asiBfieHMeM O npenocTaBreHnm
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCA 3anpoc O npeaocTaBreHun
MYHULUMNANbHOW YCryrk, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAanbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrieHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLUMNANBHOW YCIyru

OdbopmMneHne [OKYMEHTOB Npu nepefave >KUMblX MOMELLEHUA MYHUUMMANbHOro
XXUIMULLIHOTO (poHAa B COBCTBEHHOCTb rpaXkaaH

2.2. HavmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTeNbHOro opraHa MECTHOMO
camoynpaBrieHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

NcnonHutenbHbln  komuteT  KMMOBCKOrO  cenbckoro  nocerneHns  Cnacckoro
MyHuUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHne pe3ynbTaTta npeaocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn SBnsaeTcs:

1) poroBoOp O Nepenadye Xunoro NnomMeLleHmst B COGCTBEHHOCTD;

2) pelweHne 06 oTkase B NpeaocTaBneHMn MyHUUMnansHon yecnyri (npunoxexHue Ne
1 K HacTosWeMy aaMUHUCTPATUBHOMY perfnameHTy);

3) pelweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX ONsi NpefoCTaBneHuUs
MyHUUMNanbHoOW ycnyrn (npunoxenne Ne 2 K HacTosiwemy agMUHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpasnseTcsa 3adgBuTento
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLuMpOBaHHOM
3MIEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOrO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGnvkaHcKoro
noptana pesynbtaT NPegoCTaBfeHUs MYHULMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabunHeT PecnybnvkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBreHns MyHULMNAnbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4YMTb pe3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOpMe 3MeKTPOHHOro [OKyMeHTa B TeyeHMe cpoka AEeWCTBUS pesynbrarta
npegocTaBeHNs MyHULUMNANbHON yCnyru.

2.4. Cpok npefocTaBneHnst MyHULMMNANbHOM YCNyru, B TOM YACIE C y4ETOM HEOBXOAMMOCTM
obpalLeHns B opraHusaumm, y4acTBylolmne B NpeaoCTaBNeHNY MyHULMNANBHOW YCIyru, CPOK
NPUOCTaAHOBMNEHNSA NPEAOCTaBNEHUs MyHULMNANbHOW YCIyr B crlyyae, eCnv BO3MOXHOCTb
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NpUOCTaHOBMNEHUSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblgaun (HanpaeBneHus) AOKYMEHTOB, ABMSOLNXCA pe3ynbTaToM NpeaoCcTaBneHuns
MYHULMMNANbHON YCNyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBnsaetca B TedeHne 10 paboyumnx gHen.

2.4.2. TllpuocTtaHOBNeHMe cpoka nMpeaocTaBlieHNns MyHUUMNANbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyYMeHTa, SABMSOLWErocd pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMEeHTa, 3asiBUTEN0 OCYLLIECTBIISIETCH B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynbTata NpeaocTaBeHnss MyHULMNanLHON yCryri.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UM MHBIMU HOPMATUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takke YCnyr, KoTopble SBNSTCA He06XoauMbIMU U
ob6s13aTeNbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexalmx
npeacTaBneHnto 3asiBUTeNeM, cnocobbl MX NonyyYeHus 3asiBUTeNneM, B TOM Y1cne B
3MNEKTPOHHON hopMe, MOPSAOK UX NPEACTaBMNEHUS

2.5.1. [Ina nony4yeHns MyHMUMNANbHOW yCnyrn 3asBuTenb NpeacTaBnseT cnegywoume
OOKYMEHTbI:

1) OOKYMEHT, yOoCTOBepsiloWUM NIMYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHoM HocuTerne (npunoxeHue Ne 3 K HacTosilemy
agMWHNCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCpPeAcTBOM BHECEHWSA COOTBETCTBYHOLLMX
CBEOEHUN B OJNEKTPOHHYIO OopMy 3asiBNeHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 aOAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpencTsoM PecnybnvkaHcKoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLNE NINYHOCTD KaXKAOro YneHa ceMbi;

5) [OOKyMeHT, NOATBEPXAAlLWMA nNpaBO rpaxgaH Ha MNONb30BaHUE KUSbIM
nomeLlleHnem (opaep, AOroBoOp COLManbHOro Hanma Xuroro NoOMeLLeHUs);

6) KONMMA OMNEKYHCKOro YAOCTOBEPEHWUHA, €CMU B XXWUOM MOMELLEHUN MNPOXMBAOT
WCKNIYNTENBHO HECcOoBepLUEeHHoNeTHMe B Bo3pacte oT 14 go 18 net nubo rpaxaaHe,
OrpaHn4YeHHbIe B 4eEeCNOCOBHOCTY;

7) pelweHMe O Has3HayYeHWn OnekyHa, MoneynTens, KOMuM  OMEKYHCKOro
yOOCTOBEPEHWS, pa3peLleHne OpraHoB OMNeKn U NomnevynMTenbCTBa Ha NpMBaTU3aLMIO XKUITOro
nomelleHns — npu nNpuMBaTU3aLUKN  KUIOMO MOMELLUEHUs, B KOTOPOM NPOXMWBAKOT
NCKITIYNTENBHO HECOBEPLLUEHHOMNETHME B BO3pacTe A0 14 neT, HeaeecnocobHble rpaxaaHe;

8) HoTapuanbHO 3aBepeHHOEe 3asaBrneHne 0b oTkase OT yyacTusl B npuBaTmusauum (ecnm
YneHbl CEMbW He XXenatT y4acTBOBaTb B NpuBaTmusaunm);

9) cnpaBka O Heucnonb3oBaHWWM NMpaBa OecnnaTtHOM NpMBaTM3aLMM C NPEXHUX MECT
XUTENbCTBA.

2.5.2. 3asgBneHve W npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3aaBUTENEM OOHUM M3 CneayoLmx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9N€KTPOHHON OOpME;

3) B OpraH nNM4HO unM NOCPELCTBOM MOYTOBOM CBSA3W Ha OymMaXHOM HocuTene.
3asiBneHne n npunaraemble OKYMEHTbI, MPU HanpaBreHun NoCpeaAcTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.
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2.5.3. 3asaBneHve npwu HanpasneHum nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCH NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[Ana nonyyYyeHus nNpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTEN0 HeobxoaumMo NponTm
npoueaypy peructpaumm (ayteHtudumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
nyHKTa 251 aaMUHUCTPATUBHOIO pernamMmeHTa, 3aBepsaeTca YyCUINEHHON
KBanMuUMpOBaHHOW NOAMUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W NoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBreHno, B TOM YuUCre JOBEPEHHOCTU, HanpasngawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauectBo npefoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (9NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATL B MOMHOM 00bemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WnNn OCyLLEeCTBIEHUS LOENCTBUN,
npeactaBfieHne unuM  OCYLWEeCTBIEHNEe KOTOpbIX He npeayCMOTPEHO HOPMaTUMBHBIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLUEHMS,, BO3HMKAlLWME B CBA3N C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) oOCyWecCTBMNeHna OenCTBUW, B TOM YUCMe corflacoBaHun, Heobxoaumbix AN
NonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rOCyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHWs, OpraHn3aunn, 3a MWCKMYEHNEM MNOoSyYyeHus
yCcryr n noriyyeHusi AOKYMEHTOB W MHopMauuu, npeaocTaBngeMblx B pesynbTaTte
NpeaocTaBneHNsa TakuxX YCNyr, BKMOYEHHbIX B MEpedHu, ykasaHHble B 4Yactu 1 crtatbu 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06s3aTENBHLIX YCNYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (MNK)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanucb MpuM MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoouMmbix ANns nNpefocTaBneHus MyHuumMnanbHoW ycnyru, nmbo B
npegocTaBNeHnn MyHULUMNAanbHON YCNyr, 3a UCKITIOYEHNEM CreayroLmnX Cryyaes:

a) Wn3MeHeHne TpebOoBaHUN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalLMXcs
npegocTaBfeHns MyHUMUMNANbHOW YCnyry, nocre nepBoHayvanbHOW nogavn 3asiBfieHus o
npegocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hannune owunboK B 3asBNEHUN O NPeAOoCTaBMEHUN MYHULMNANbHOW YCRyrn u
OOKYMEeHTaX, MNOOaHHbIX 3asiBMTENeM rMocrie nepBoHayanbHOro OTka3a B Npueme
AOKYMEHTOB, HeobxoouMbiX ANns NpefoCTaBfeHus MyHuuunanbHon ycnyru, nmbo B
NpeaoCTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKMOYEHHbIX B MPeACTaBMEHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeuyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MeHeHue WHdopmauumn nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblxX Onsi NpeaocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B NnpefoCcTaBneHum MyHULUNANbHOM YCIyru;

) BblABNEHME OOKYMEHTanbHO MNoATBEPXAEHHOro akta (NMpuM3HakoB) OLWMOOYHOro
unu npoTtmBonpaBHoro aencteunsa (b6esgencteunsa) gormkHocTtHoro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayarnbHOM OTKase B MNpPUEME [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHUUUNanbHOM ycnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B NpMeMe JOKYMEHTOB, HE0OX04MMbIX A5 NpeAoCTaBNeHnss MyHUUMNanbHOW yCnyru,
yBeAOMINSETCA 3as8BUTENb, @ TakkKe NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCTBa;

4) npepoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHdopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM ClnyYaeB, eCcrlin HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nnbo unx wusbsatTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
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npenocTaBneHnst FOCYAapCTBEHHOM WM MYHUUMMANbHOM  YCNYrM, W WHbIX CIy4aes,
yCTaHOBNEHHbIX dheaeparnbHbIMU 3aKOHaMMU.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTUBHLIMW NPaBOBLIMU akTamMu Ansi NpeaocTaBnNeHnst MyHULUMNanbHOM YCryr, KoTopble
Haxo4aTCsl B pacnopsKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
camoyrnpaBrneHust U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHam MecTHOrO
camoyrnpaBfieHnsl opraHn3aLunin 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl NX NoNyYeHNs 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpasneHus nnbo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MexXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) cBegeHuda o perucTpaumm rpaxaaH;

2) BbiNUCKa M3 EOWHOro rocygapCTBEHHOro peecTpa HeOBWXKMMOCTM O npaBax
OTAENbHOro Nnmua Ha nmermnecs (MMeBLUMECS) Y HEr0 0ObEKTbI HEABMXMMOro UMyLLLECTBA -
PocpeecTp;

3) BbINUcka M3 EQMHOro rocygapcTBEHHOro peectpa HeaBMXMMOCTM 06 OCHOBHbIX
XapaKTepucTrkax u 3aperMcTpmpoBaHHbIX NpaBax Ha 06beKT HeaBMXKMMOCTU — PocpeecTp;

4) cBefeHMst 0O AENCTBYKOLEM nacnopTte rpaxgaHuHa Poccuinckon depepauumn —
MB/[] Poccuu;

5) cBegeHuss O HoOTapuanbHOW [OBepeHHocTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWs!), YKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B hopMe 3MneKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanMuumpoBaHHOM noAnucbIo nmu,
YNONTHOMOYEHHbIX Ha CO34aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpPeACTaBIEHNE) yKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfameHTa opraHamu rocy4apCTBEHHOM BfacTu, OpraHamu
MECTHOro CamMOynpaBrieHns, OpraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HE MOXET SBMATbCA
OCHOBaHWEM ANns oTKasa B NpefoCTaBNeHU MyHULMMNANbHOW YCNyri.

2.6.4. [omkHocTHOoe nuuo wn (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMeHTa OpraHoB W  oOpraHu3auui, He npegcrasmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpoOLUEeHHble W HaxogsAWMecs B pacrnopsikKeHun
AOKYMEHT WNW CBeAeHus, noanexart agMWHUCTPATUBHOW, AUCUMMIVHAPHOW WU UMHOWM
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTenbCTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepxgarlime BHECeHWe 3asiBuTerieM nnatbl 3a npefocTaBneHne MyHuUMnanbHOW
yCcryru, Haxogsimecs B pPacnopsiKeHWM rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHam MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpenctaBneHne 3adBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHWUd, KOoTopble
Haxo4dATCs B PacrnopsbkeHUUM  FOCYydapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHam MeCTHOro
camoynpaBfeHusl opraHusauun, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npegocTaBeHnn MyHULUMNAanbHON YCyru.

2.7. VcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHMsMW [ONs OTKasa B MNpueme [OOKYMEHTOB, Heobxooumbix Ans
npegoCTaBNeHNs MyHULMNANBHOW YCNYrn, ABASIOTCS:
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1) npeacTaBneHHble 3asBUTENEM OOKYMEHTbl codepXaT NOAYMCTKA U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepaumm;

2) NOKYMeHTbl coaepXaT MOBPexXAeHUs, Hannyme KOTOpbIX He MO3BOSIieT B MOSIHOM
obbeme ucnonb3oBaTb WMHOpPMaUUIO M CBEAEHUS, coaepXalumeca B [OKyYMeHTax [Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUs yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanNbHOW YCryron (OOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTensa 3asButend, B cnydae obpauweHus 3a npegocTtaBfieHneM MyHUUMNanbHON
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUUNanbHOM YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA npefocTaBneHuss MyHUUMNanbHOW YCryrn, B 9SMEKTPOHHOW ¢opme C
HapyLUeHMEM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anofiHeHne obsA3aTenbHbIX nonen B opme 3asiBfeHUs, B TOM
4yucre B MHTepaKTMBHOW cbopMe 3asBreHns Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMB0o HenpaBUbHOE 3aMnofIHEHME);

6) npencTtaBneHWe HEMoSIHOro KoOMMfekTa [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBfeHnsa MyHUUMNanbHON ycnyru;

7) 3asBneHMe o npeadocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs1 UMM OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npefocTasfieHMe MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanmuumpoBaHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
Nony4YeHnss MyHULMNAanbHOW YyCyrn, ABASETCH UCHEPMbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npefocTaBneHns MyHUUMNAnbHON YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuvema
3asBuUTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jnivuom OpraHa
HeobXxooMMbIX ANS NpeaocTaBneHns MyHUUMNanbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHONO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmin 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaetca OTKasblBaTb B MpuvemMe 3asiBeHUd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBNeHns MyHULMNAnbHOW yCryri, B Clydyae ecnu 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHUUUNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. NcyepnblBaloLLnm nepevyeHb OCHOBAHUM ANs MPUOCTAaHOBMEHUS UM OTKa3a B
npegocTaBfieHNN MyHULMNANBHOW YCryrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHULUMMNANbHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBleHUN MyHULMNAnbHON YCNyru:

1) 3asButenem npegcraBfeHbl AOKYMEHTbl He B MonHoM obbeme, nuMbo B
NPeacTaBrieHHbIX 3asfABfAeHun W (Unu) [JOKYMEHTax COAepXUTCA HenonHas u  (Mnw)
HegoCcTOBepHasa MHPOpPMaLUS;

2) NnpeAcTaBneHne JOKYMEHTOB B HEHaAMNeXallumn opraH

3) nocTynneHne oTBeTa oOpraHa rOCy4apCTBEHHOW BRNacTW, opraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU MM opraHy
MECTHOro camoynpaBneHus opraHusaumm Ha MEXBEOOMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYIOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, Heobxoaumblx Ans
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nNpeaocTaBNeHns MyHUUMMANbHOW YCNyrM, €Ccnu COOTBETCTBYHOLMN AOKYMEHT He 6bin
npeacrasneH 3aasuTenemM no cobCTBEHHOM MHMLMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCMONBb30BaHO PaHee;

5) ucknYeHne 13 4Yucna yy4yacTHUKOB NpuBaTU3aunm HeCoBEPLUEHHONETHUX YreHOB
cembu (6e3 paspeLLeHns opraHoB OMNeEKM 1 NONEeYNTENbCTBA).

2.8.3. lepeyeHb OCHOBaHWW AN OTKas3a B NpefoCTaBfeHnn MyHUUMNanbHOW yCnyru
SBISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPeAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBfeHMe O nMpefocTaBfieHMM MyHUUMManbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHUUUNansHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI MM MHOWM NnaThbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHMUUnanbHOn ycnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMSATCA HE0OXo0aUMbIMU 1 06A3aTENbHBIMKY AN
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpeocTaBnalnTCcs opraHM3aunamm m
YNOSTHOMOYEHHbLIMW B COOTBETCTBUN C 3aKoHOA4aTeNnbCTBOM Poccunckon denepaumm
aKcnepTamu, y4acTBYOLWUMK B NpeaocTaBneHnn npegyCcMOTPEeHHbIX YacTbio 1 ctaTbn 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNANbHbIX

yCRyr.
MpenocTaBneHne HeobxoamMbIx U 0ba3aTernbHbIX yCnyr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHWUs NNnatbl 3a NpegocTaBneHne ycrnyr, KoTopble
ABNAIOTCS HEOOXOAUMbIMU 1 06513aTeNbHLIMU ANst NPeAOCTaBNEeHNs MyHULMNANbHOW YCyru,
BKItoYasi MHopmaLmMio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MpenocTaBneHne HeobxoamMMbIX U 06a3aTernbHbIX yCnyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B oMepean nNpu nogade 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyru, yCnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNANsHOM yCnyru, 1 Npu Nosiy4eHnn pesynbtata NnpegocTaBneHuns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUS Ha nosiydeHne MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpegoCcTaBreHns MyHUUUNANbLHOW  yCnyru
MaKCUMarbHbIA CPOK OXUAAHUA B 0Mepean He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asBUTensi 0 NPeAoCcTaBneHn MyHULMNanbHOM
yCryru v ycrnyru, npegocTaBnsieMoin opraHusaumen, y4acTeyoLLen B NpeJoCTaBneHum
MyHMUMNAnbHON yCnyru, B TOM Y/CHe B 3MEKTPOHHON cdhopme

2.13.1. Mpun nnyHom obpaweHun B MOL| B AeHb nogayn 3aaBreHUs 3asiBUTENO
BblgaeTca pacnucka ns AIC MLl ¢ permctpaumMoOHHbIM HOMEPOM, MOATBEPXKAAIOLLMM, YTO
3asiBfieHne oTnpaBneHo, 1 AaTon Nogaymn 3asiBrieHus.

2.13.2. Tlpun HanpaBneHun 3adBneHns nocpegcrsom  EaguvHoro  noptana,
PecnybnukaHckoro noptana 3asBuTefb B AeHb MNodayvv 3asiBfieHUs nonydaetr B JIMYHOM
kabuHete PecnybnukaHckoro noptana M MO  9MEKTPOHHOW royTe  yBedOMIeHue,
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nogTeepxgatoLlee, YTo 3adBreHne oTrnpaBreHo, B KOTOPOM YKa3blBalOTCH perncTpaunoHHbIN
HOMep M1 gaTa nogayv 3asiBfeHns.

2.13.3. Tlpu nmyHom obpaweHun B OpraH B [AeHb nNogayn 3asiBNeHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM nvuom OpraHa 3asBuUTEN0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKa3aHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaLmMoHHbIM HOMEPOM, AAaTon noaayu
3asiBreHnd N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBnseTcss MyH1uuunanoHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpocoB O NpeoCTaBfeHnmn
MYHMUMNANbHOW YCnyru, MHPOPMALMOHHbIM CTeHAaM C o6pasuamMm Ux 3anofIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yalibHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUKM 0 NopsiAKE NPeaoCcTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUU C (heaepanbHbIM
3aKoHOAATENLCTBOM M 3aKOHOA4aTeNnbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmTe
WHBaNnOoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCAYrM OCYLLUECTBSETCA B 34aHUAX U
nomeLLeHnsax, 060pya0oBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebernbio ons ooopmIieHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenoctBoM Poccuinickon ®egepaunm o
coumnanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro AocTyna K MecTy
npefocTaBneHns MyHMUmMnansHom ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  OOCTYyNn  MHBaAnNMOOB K  MECTY
npefocTaBfeHnss MyHuUMnanbHOW ycnyrnm (yooOHbli  BXOL-BbIXO4 B MNOMELLUEHUA W
nepeMeLleHne B nx npeagenax);

2) Bu3yarnbHasl, TeKcToBass W MynbTUMeaunHas WHQopMauuss O nopsake
npefoCcTaBfeHnNs MyHUUMNANbHOMW YCNyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEWN
MecTax, B TOM 4YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKLWNX CTOMKME pacCTponcTBa YHKLMMK
3pEHUSI 1 CaMOCTOSATENBHOMO NEpeaBMKEHUs], N OKa3aHMe UM NOMOLLIN;

4) BO3MOXHOCTb NOCadKm B TPaHCNOPTHOE CPEACTBO W BbICAAKM M3 HEro, B TOM
4yucrne ¢ UCNofb30BaHNEM Kpecna-KOMsACKY;

5) Hagnexauwee pasmelwieHne obopyooBaHMst U HocuTenen uHdopmaumu,
HeobxoauMbIX Ana obecnevyeHna GecrnpensaTCTBEHHOro [OCTyna MHBanNWOoB K ycryram C
Y4ETOM OrpaHNYeHnn NX XN3HeaeaTeNbHOCTH;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW WM 3pUTENbHOM
WHOpMaUuK, a Takke Haanuceun, 3HaKoB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmaumm
3HaKaMmu, BbINOSIHEHHBLIMU pPenbedHO-TOYEYHbIM WpndTom bpanns;

7) ponyck cypgonepeBogyunka n TndpriocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHUKA NPU HanMUMuUU OOKYMEHTa, NoATBepXaatolero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opmMe U B MOPsiAKE, KOTOpPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoM 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLEroO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsSAKa ero Bbligauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnst 4OCTYNHOCTU ANt UHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLIEeCTBNAETCs MpeaocTaBfeHne MyHUUUNanbHOW  yCryrM, W  CPeAacTs,
nucrnonb3yemMblX MNpU MpeaocTaBleHnn MyHUUMNanbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perriaMmeHTa, MPUMEHSIOTCH K
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ob6bekTam M cpeacTBaMm, BBEOEHHbIM B JKCMnyaTtaumio UM npolleawmm MOLEPHU3aUMIo,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCNYrn U UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmaumm o
Xo4e nNpeaocTaBneHNa MyHULMNanbHOW yCiyr, B TOM YMCIE C UCMONb30BaHUEM
MHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMNOMMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUMNanbHOW yCrnyrm B MHOFOOYHKLUMOHANbHOM LIEHTPE NpeoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM YMcrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnmn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHus, No Bblbopy 3aaBUTENS (3KCTeppUTOpUanbHbIN NPUHLAM),
nocpencTBOM 3anpoca o0 NPeaoCTaBEHNMN HECKOSTbKUX FOCYAapPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOrOMYHKUNOHASbHbIX LLIeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbIA 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTM MPenoCTaBfEHUs MyHUUUNanbHOW ycnyru
ABMAKOTCA:

pPacnosIoXXEHHOCTb NMOMELLEHNHA, B KOTOPOM BedeTCHa MpueM, Bbldaya AOKYMEHTOB B
30HE OCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a Takke NOMeLLEHNN, B KOTOPbIX
OCYLLEeCTBNSEeTCS NpUeM JOKYMEHTOB OT 3asiBUTESEN;

HanuuMe wucyepnbiBawWwen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npefocTaBfieHns MyHUUUNAaNbHOM YCIyrm Ha MHAOPMaLUMOHHbLIX cTeHaax, EaguHom noprtane,
PecnybnvkaHckom noptane, oduumanbsHOM cante MyHULUNanbHOro pamoHa;

OKasaHuMe MNoMOLUM MHBanugam B npeofosieHMM GapbepoB, Mellarwmx MosyYeHuto
UMM YCINYr HapaBHe C APYrMMN Nnuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnatTCS:

1) cobniogeHne CpoKOB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) otcyTCcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOJDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYyIbTauni):

B3anmoaencTeune 3assutens ¢ padotHmkamm OpraHa wnn MOL npu npepoctaBneHumn
MYHUUMNANbHOW YCINyrn OCYLLECTBSIETCA OAWH pa3 Mnpu nNpeacTaBfieHMu 3asiBlieHUs CO
BCEMMW HEOOXOANMbBIMU LOKYMEHTaMU;

OOWH pa3 B cnyyae HeobXoAMMOCTW MOSlydYeHUs pesynbTata npefocTaBreHus
MyHuumnaneHon ycnyru B OpraHe nnu MOL, B oopme ak3emnnspa anekTPOHHOro AOKyMeHTa
Ha ByMaXkHOM HocuTene.

MpoOomknTenbHOCTb OAHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npu NpegocTaBfieHM MyHULMNANbLHON YCyrn He npeBbIwaeT 15 MUHYT.

3asBuTeENb BNpaBe OLEHUTb KaAyeCTBO MNPEeAOCTaBIEHUS MYHMUMMANbHOW YCNyru C
NOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTenedOHHOM CBA3W, C  UCMOMb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHarbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXeT ObliTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpgumHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocTtaBneHMe MyHUUMNAaNbLHON ycnyrn ocyllectensaetcs B noéom ML, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
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NnpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTtapcrtaH no
3KCTeppUTOpPMAnbHOMY NPUHLAMY.
MyHuumMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He nNpefocTaBriseTcs.

2.16. MHble TpeboBaHus, B TOM YnCrie yunTbiBatowme ocobeHHOCTM NpeaoCcTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MYyHUUUMNanbHas ycryra npefoCcTaBseTcsa No 3KCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTN NpefoCTaBNEeHNS MyHULMNANbHOW YCNyrn B 3NEKTPOHHOW hopme

2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asiBuUTErNb Bnpase:

1) nony4nTb MHOPMaLMIO O Nopsake M cpokax NpeaocTaBrieHns MyHULMNanbHON
ycrnyru, pasmeLleHHyo Ha EguHom noptane;

2) nogaTtb 3asBNeHWe O npefoCTaBfieHUM MYHUUMNANbHOW YCAyrm W WHble
AOKYMEHTbI, Heobxoaumble AN NpefoCTaBfeHns MyHUUMNanbHOW ycnyru, B TOM 4uchne
OOKYMEHTbl U MHGOPMaLUMIo, 3NEKTPOHHbIe 00pa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHMeM PecnybnvkaHckoro noprana;

3) nony4nTtb CBedeHuMst O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBfieHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLWwecTBUTb OLIEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNansHOW YCIyru;

5) nonyunTb pesynbTaT NpPefocTaBfieHUs MyHUUMnanbHOW ycnyrm B doopme
3IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHne n gencteue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX JML, MyHMUMNAnbHbIX CriyKawmx nocpencrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHOM CUCTEMbI, obecnednBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHnn u gencteumn (besgencreuns),
COBEPLUEHHbIX NMPU NPeaoCcTaBeHnn rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr opraHamu,
nNpefoCTaBNAWMMN FTOCYLAapPCTBEHHbIE M MYHUUMNANbHbIE YCAYrKM, WX OOSHKHOCTHLIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CryXXallMmu.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLEeCTBNSETCS MNOCpeACcTBOM 3arnofHEHUS
3MEKTPOHHOM popMbl 3asiBfeHna Ha PecnybnvkaHckom noprtane ©6e3 HeobxoaumocTu
AONOSTHUTENBHOW NoAaun 3asBeHus B Kakon-nnbo nHom opme.

2.16.3. lMpwn bopmupoBaHumM 3asBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3adBMEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSMU  OOHOW 3NEKTPOHHOW
dopmbl  3asaBneHMs npu  obpalweHun 3a  ycnyramu, npegnonararowmMMmmn  HanpasfieHue
COBMECTHOIO 3asBNEeHNs1 HECKONbKUMW 3asBUTENSAMN;

3) BO3MOXHOCTb MneyaTu Ha OymaXHOM HOCUTENEe KOMuUM 3JNEKTPOHHOM POpPMbI
3asiBreHns;

4) coxpaHeHwe paHee BBEAEHHbLIX B 3MEKTPOHHYIO (POPMY 3asiBfieHUs 3HAYeHU B
nobor MOMEHT MO XenaHuK Nonb3oBaTensd, B TOM 4ucre MNpu BO3HUKHOBEHUM OLUMOOK
BBOJa W Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWU B ANEKTPOHHYIO DOPMY 3asABMEHUS;

5) 3anonHeHue nonen anekTpoHHOM POpMbI 3asiBIEHNA 40 Hayana BBo4a CBEAEHUN
3agBUTENEM C MCMONb30oBaHMEM CBedeHun, pa3melleHHbix B ECUA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOeHTUMKaUNN 1N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANoB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHpOpMaLMK;
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7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSIBIEHUSIM - B TEYEHUE He
MeHee 3 MecCsHLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeENO NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npefenax YCTaHOBIIEHHOIO B MHOrOOYHKUMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM [0 HAcTynfeHus 3Ton AaThbl.

[na ocywecTtsneHMss npeaBapuUTeNnbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAuMMO ykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HaANNYUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYThI (MO XernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBlieHHbIM 3asBuTenemM npu  JIMYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npensapuTenbHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noateepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 3MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM agpec Takke HanpasBnseTcs MHgopmauma o
noaTBepXAeHUN npeaBapuUTENbHON 3anncuy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 06s3aTeNibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAA 3anncb aHHYNMPYETCS B Cllydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ HaA3HAYEHHOrO BPEMEHU npuemMa.

3agasuTtens B Noboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAeHTUdUKaUMM n ayTeHTUuKauum B COOTBETCTBMU C HOPMaTMBHbLIMU
npasoBbiMM akTamn Poccunckon dPepgepaumn, ykasaHus Uenu npuvema, a Takke
npefocTaBfeHns cBedeHUn, HeobxoaumbiX Ans pacyeTa OfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMMHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YMCIle 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTU BbINOJIHEHUSI a4MUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NpeaoCcTaBNeHNm
MYHULIMNANbHONM YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B ceba cneaywowme
aAMVHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) MpUHATUE N PACCMOTPEHME KOMIIEKTa JOKYMEHTOB, NPeACTaBleHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTBywLwMe B
npefocTaBneHnn MyHUUMNanbHOW ycnyru;

4) noaroToBKa pesyrbTata MyHUUMNanbHOW yCcnyru;

5) 3akntoyeHue gorosopa

6) Bblgava (HanpaBneHve) 3asaBUTENIO pe3ynbTata MyHUUUNansHOM yCryru;

7) ucnpaeneHne TeXHUYECKNX OLLNBOK.
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3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOSTHEHUA aAMUHUCTPATUBHOW npouenypbl sBnseTcs
obpalleHne 3asBuTENs MO BOMpPOCaM, CBSA3A@HHbIM C NpefoCTaBfieHMEM MyHULMNAnbHON
yCcnyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3assutens B MOLL — paboTHnk MOLY;

npy obpaweHun 3assutens B OpraH - pykoBoauTenb KMMOBCKOro CenbCKoro
noceneHns Cnacckoro MyHUUMNAaNbHOro pawnoHa (ganee -  OO/MKHOCTHOE — nvuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. BaaButenb BrpaBe 00OpaTUTLCA 3a KOHCynbTauMen O MOopsiAke W cpokax
npegoctasfieHna MyHuuunansHon ycnyrm B MOL, nnyHo n no tenedoHy 1 3neKTPOHHON
noyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucre no coctaBy, dopme
npeacTaBnsemMon AOKYMEHTauum 1 ApyruM BOMpocaMm Ansi MOfyYeHUs MyHULMNanbHOW
yCnyru.

3agBuTenb  MOXeT nonyuntb  MHoOpMauui O  rnopsigke  npeaocTaBrieHus
MYHULMNANbHOW ycnyrm Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbLIE  Mpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCA: KOHCYNbTaLums
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauum u gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyri.

3.2.3. 3aaButenb Bnpaee obpaTtutbcst B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKxke nonyydnTb KOHcynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
CpoKax MpeaoCTaBMneHUss MyHUUMNAnbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnseMon OOKYMeHTaumMm 1 pyrum BonpocaMm And nNofyvyeHus MyHULMnanbHOm
yCnyru.

[OMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MH(OPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHnssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHUe Tpex pabounx gHen co AHS nocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEeAyp SABMASKTCS: KOHCYNbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
AN NoNyyYeHnss MyHULMNanbHOW yCyri.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lpuem OOKyMeHTOB AN npefocTaBneHns MyHuuunanbHon yenyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (NpeactasButens 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNANbHOW YCryrm U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTbL 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLErO JOKYMEHThI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMWHUCTPATUBHOIO perrnamMmeHTa;
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3anorHAeT 3neKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npu npenocTaBneHUM AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYLEeCTBNSIET CKaHMpOBaHWE MpeAcTaBNeHHbIX
OOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoLl;

nepenaet 3asBUTENIO HA NPOBEPKY U NoAnncaHue;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| gokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMMPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne 1 opurmHarnbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSIOTCA: roTOBOe K
oTnpaBkKe 3asiBfieHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHoM ¢opme (B coCTaBe NakeTOB ANEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHA co aHs obpalleHus 3asaBUTENS B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: 3asiBieHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocCpeacTBOM CUCTEMbI
3IEKTPOHHOr0 B3aMMOLENCTBUSA.

3.3.2. T[llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNanbHOW ycnyrm B
3MeKTPOHHOM hopme Yepes PecnybnukaHckum noptarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUS B 3NEKTPOHHOW OpMe BbIMOSHAET
cnegywouine 0encTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHNs MyHULMNANbHON YCIyrn;

nNpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoammocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefoCcTaBfeHnUs  MyHULMMAnbHOW yCnyru B 3feKTpoHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYK OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIieHUS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHuUs);

OTnpaBnsieT 3anoSfIHEHHOE JIIEKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (hOpMe 9MEKTPOHHOTO 3asiBNIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbIBaeTCcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHNCTPaTUBHOIO perfnameHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBEHUS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIeHUA OCyLLeCTBNseTcs
nocne 3anofiHeHUsa 3aaBUTENeM Kaxaoro u3 nosie anekTpoHHoW opmbl 3aasrieHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3arOfIHEHHOrO MOMsA 3NeKTPOHHOM POPMbl 3asiBIIEHUSA 3asiBUTElb
yBEAOMISAETCS O XapakTepe BbISIBIIEHHOWN OWMOKK U Nopsagke ee yCTpaHeHUsa nocpeacTBoM
MHPOPMALNOHHOTO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON (hopme 3asBNeEHUS.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX NPoOLEeayp SBMSKTCA: 9NEKTPOHHOE
Aerno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekra 4okymeHToB OpraHom.
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3.3.3.1. OcHoBaHMEeM Havana BbINOSIHEHNA aAMUHUCTPATUBHOW NpoLeaypbl SBNseTcs
NOCTYNfieHNe 3asBIieHUS U  UWHbIX [JOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHuns
MYHMLMNANbHON YCNYru.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPaTUBHON npouenypbl ABngeTca pykoBoauTernb KMMOBCKOro CenbCcKoro nocesieHus
Cnacckoro MyHMUMnanbHOro panoHa (ganee - 4OMKHOCTHOE NnLL0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpaLleHuns 3assutens c 3assneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI Nnua, NoJatoLero A0KYMeHTb;

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPaATMBHOIO  pernameHTa, TMpOBEPKY COOTBETCTBMSA  MNpeAcTaBfeHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsM (Hagnexalwiee oopmeHne Konnum AOKyMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaeneHun);

3anosiHAeT  3NEKTPOHHYHO dopMy  3asBrieHus B aBTOMaTU3NPOBaHHON
WHOPMAUNOHHOM  cucTeMe, nNpefdHasHa4YeHHOW AnA  OKa3aHUsa roCcydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npyv npefocTaBneHUM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYyLWEeCTBNAET CKaHMpoBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepefaet 3asgBUTENIO HA NPOBEPKY U NOANUCaHME;

nocre NnognucaHus ckaHnpyeT NognnucaHHoe 3asaBreHuE;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, NpefHa3HaYeHHYHo
ANA OKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBneHHble B
3NIEKTPOHHOM (hopMe Nnn INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopMmupyeT
3NEKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBNeHne U opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpyuemMe JOKYMEHTOB.

B cnyyae Hannuma ocHOBaHUIM 4Ns OTKa3a B NpMeMe JOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISET 3adBUTENSA O HAaNU4YMmn NnpenaTcTBum ans
npuema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coaepXaHus
BbISIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asiBfIEHWI0O HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (bopMe 1 3NeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB JOKYMEHTOB;

npoBepsieTr cobntogeHne yCroBU  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenieM npeacraBrieHbl
AMEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuULMPOBAHHOW 31IEKTPOHHOM
noanncbHo).

Mpn HanuuMmM OCHOBaHUKW, NPEenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHMLMNANbHOW YCYTrn.
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B cnyyae, ecnun B pesynbtate [MpPOBEPKW YCUMEHHOW KBanMuuMpoBaHHON
3NEeKTPOHHOM MOAMUCU BbISIBIEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, NPOEKT
pelweHns 06 oTkase JOMKeH cogepxaTtb NyHKTbl cTatbn 11 ®eaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCMY>XUIMN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix AN
npefocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHMem MNpuUYuH OoTkasa (B crnydvae, ecnwu
OCHOBaHMA NS OTKasa B MNpuveme [OOKYMEHTOB, HeobXxoauMMmblx ANnd npenocTaBreHus
MYHULUMMNANbHOW YCIyrn, cBA3aHbl C HapylWeHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuMm
AOKYMeHTaM, OCHOBaHuUS [ONnd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
ohopMIeHbl C HapyLleHneM yCTaHOBMNEHHbIX TpeboBaHWin), HaNpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMNEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMEHTOo60opoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHMss  MyHUUMNanbHOW  yCnyrM,  OCyWecTBNAeTcs B MOpsake,
npegycMoTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npefsyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHA CO [OHS
NOCTYNEHUS 3asiBNIEHUs, HanpasnseT 3asBUTEN0, YKas3aHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMIIeHNMe O MOCTYNMeHNn 3asBfeHud, codepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nosfiydeHus 3asiBfieHusi, nepevyeHb HauvMeHOBaHuM {annos,
npeacTaBNeHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHns pesynstata MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXXHOCTHU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMOorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW Ans  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMUHMCTpaTUBHblE npouedypbl, YCTaHaBnMBaemble nMyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCHA B Te4eHMe OofHOro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfieHNs1 Ha pacCMOTpPeHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIyTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBYyoLMNE B
npenocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoOBaHMEM Hayarna BbIMNONIHEHUS aAMUHUCTPATUBHONM Npoueaypbl SBNsieTcs
nonyyeHune [OOMKHOCTHbIM NUUOM (paBOTHMKOM), YMONIHOMOYEHHBIM Ha  BbINOSIHEHWNE
agMUHUCTPATMBHON Mpoueaypbl, OT AOMKHOCTHOrO nuua (pabGoTHWKA), OTBETCTBEHHOIO 3a
npuem JOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[OMmKHOCTHbIM  nuuoM  (pabGOTHMKOM),  OTBETCTBEHHbIM 33  BbIMONHEHNE
agMUHMCTPATMBHOW  Mpoueaypbl, sBnsieTcs  pykoBoauTens  KMMOBCKOro  cenbcKoro
noceneHnss Cnacckoro MyHUUMMANbHOrO parioHa (Oanee -  [AOMKHOCTHOE  Nuvuo,
OTBETCTBEHHOE 3a HanpaBfieHMe MeXBEOMCTBEHHbIX 3anpocoB).

3.4.2. [omkHOCTHOe nWLO, OTBETCTBEHHOE 3a HanpaBrieHVe MeXBeAOMCTBEHHbIX
3anpocoB, opMUpPYeT W HanpaBnsieT B 3fEeKTPOHHOM ¢opmMe NOCPEeACTBOM CUCTEMbI
MEXBEeOOMCTBEHHOIO 3MIEKTPOHHOro  B3aMMOAENCTBMSA (MPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMW cnocobamu) 3anpockl 0 NPeaoCTaBfeHN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOMO perfaMeHTa.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOJTHAIOTCA B A€Hb MPUHATUA 3asiBIIEHUSA HA PpacCMOTPEHME.

Pesynbtatamu BbIMONHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpasfeHHble B opraHbl BfacTn n (unu) noaBeAOMCTBEHHbIE OpraHaM BrnacTu opraHnsaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWW 3anpoCoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpeaoCcTaBnsaoT
3anpalumBaeMble AOKYMEHTbI (MHOpMaLMIO) Unn HanpaensaoT yBegoMeHnss 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX Ans NpeaoCTaBNeHns MyHULMNanbHOM
ycnyrn (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEeYEeHUe NATU OHEW CO AHS MOCTYNSeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NnpegocraBnaowme AOKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM
noaroToBKU W HanpaeBfneHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
degepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [Npasutensctea Poccuinckon ®epepauun u
NPUHATBIMA B COOTBETCTBMM C doefeparibHbiMW 3aKkOHaMuM HOPMAaTUBHLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNAKTCA: AOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHus  MyHuuunanbHoOW  ycnyru, nvbo
yBegoMmneHne 06 oTkase, HanpaBrieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [OMmKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpasSfieHNe MeXBEOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble OnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyru, Nnnbo yBegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa U (unn)
MHdopMauunu;

NpY HanMyYnMMm OCHOBAHWW, NPEefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHuss o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHnss 06 oOTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
npefocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpUYMH OTKasa (B criyvyae, ecnuv
OCHOBaHWA Ona OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX ANns npefocTtaBneHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyleHWEM YCTaHOBIIEHHbIX TPebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuWSA And OTkasa B MpuemMe [OOKYMEHTOB [OSMKHbl coaepXaTb
WHOPMALMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
0ohOpMIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTCs Ha cornacoBaHne
B yCTaHOBMEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYyMeHTOObopoTa.

CornacoBaHve npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOBXOOUMbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLWEeCTBNsSeTcs B NOpsake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfamMmeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSHAOTCS B €Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocaMm.

Pesynbtatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPEOCTaBEHNA MyHULMNANbLHOW YCIYyrn, NPOEKT peLleHns
00 oTKase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBfeHUss MyHULMNANbHON
ycnyru.

3.4.5. NcnonHeHue npoueayp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPaATUBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvuMme C  MCMNoSfib30oBaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocygapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM Y1cre C
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MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUMBHOIO
pernamMeHTa.

3.4.6. MakcumarbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBndaeT NaTb paboymx gHen.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHUS aAMUHUCTPATUBHON NpoLeaypbl SBMseTcH
nocTtynneHue oT AOJDKHOCTHOIO nmua, OTBETCTBEHHOIO 3a HanpasfeHue
MeXXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npegocTaBfieHNUss MyHULUMMNANbLHOW YCINyri.

HOMKHOCTHLIM ~ NULOM, OTBETCTBEHHbLIM 32 BbINOSIHEHWE  aOMWHUCTPATUBHOWN
npoueaypsbl, sBnseTca pykosoauTeri  KMMOBCKOro cenbckoro noceneHnst Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - OOMMKHOCTHOE INULO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpegocTaBneHns MyHUUUNanbHOM ycnyru).

3.5.2. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNss MyHULUMNANbHOW YCIYIn:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHNUss MyHUUMNANbLHOW YCNyru;

npu BbIBNIEHMN OCHOBaHUN AN OTKasa B NpeocTaBfiEHUN MyHULUUNANbHOW YCnyru,
YyKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfvMBaeT MPOEKT
pelweHus o6 oTkase B NpeaoCTaBEHNN MYHULMNANIbHON YCIyTn;

B Criydae OTCYTCTBUSI OCHOBaHWW N1 OTKasa B NpedocTaBfeHun MyHUUMnanbHOM
ycnyrun, npenycMOTPeHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTta, no umutoram
pacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMNansHOW YCnyru,
noaroTaBnMBaeT MNPOEKT pPacrnopsXKeHUs Mo OMOPMIIEHNIO [LOKYMEHTOB W odopmnaeT
pacrnopsikeHue;

HanpasnsaeT NoLrOoTOBSIEHHbIE NPOEKThI pesynbTarta npegocTaBneHns
MYHUUMNANbHOMW YCIMYrM Ha CcorfacoBaHMe B YCTaAHOBIIEHHOM MOpsidKe NocpencTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMEHTOObopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B TeYeHue AByX paboumx AHEN C MOMEHTA MOCTYMfeHUs OTBETOB Ha
MeXBeJOMCTBEHHbIE 3anpochl.

PesynbTatamn BbIMNOMIHEHUA aOMWHUCTPATMBHBIX MNpouenyp HABNSAKOTCA: MPOEKTHI,
HanpasfieHHble Ha CorflacoBaHue.

3.5.3. CornacoBaHMe wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgerneHnsa, OTBETCTBEHHOIO 3a NOAroTOBKY pesyrbTaTta MyHUUMMNansHON
ycnyrn, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeEKLMe 3amevyaHusi, BO3BpallalTCcs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHULMMNANbHOW YCRyru.
[Mocne ycTpaHeHUs 3amevaHWin nNpoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefarTcd  Ans
cornacoBaHus 1 NOANUCaHKS.

PykoBoantens OpraHa npu pacCMOTPEHUN TMPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO pernameHTa OOMMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOSMIHEHNA aAMUHUCTPATUBHLIX MNpouenyp, UX nocrnenoBaTenibHOCTU U MOMHOTHI,
HanMyusa CcornacoBaHUM  YMOSMIHOMOYEHHbLIX AOSMKHOCTHbIX JNny OpraHa B cucteme
3NEKTPOHHOro AOKYMeHTOObopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YaCTU CPOKOB BbIMNOSNIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTU W MONHOTbl PykoBoamtene OpraHa wHUAUMUpPYET
npuBfeyYeHne K OTBETCTBEHHOCTH 1L, ONYCTUBLUNX HApYLUEHNHA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATMBHOIO pernamMmeHTa.
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AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero gHs.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp SBRsSOTCA: pelleHne o6
oTKase B NpefoCTaBlieHnn MyHULMNanbHOW YCNyru, yTBepXXAeHHOEe pacrnopsiKeHue.

3.5.4. VcnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOrO
pernamMmeHTa, npu HamnMynm TEXHNYECKON BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNosfb30BaHMEM  aBTOMATU3UPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHoOW A8 oKas3aHus rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcnmarbHbIA  CPOK BbINMOMHEHUA agMUHUCTPATUMBHLIX Npouenyp, ykKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfiaMmeHTa, coctasnseT 3 pabounx aHs.

3.6. 3akntoyeHne goroeopa nepenayu Xunoro NoMeLLeHNa B COGCTBEHHOCTb 3asBUTENHO

3.6.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sABnseTcs
YTBEPXKAEHME MOCTAHOBMNEHUS O MPUEME paHee NPUBATU3NPOBAHHOMO XUIOro NOMELLEHUS B
MYHUUMNAaNbHY COBCTBEHHOCTb.

HJOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMUHUCTPATMBHOM
npoueaypsbl, sBnseTca pykosoauterns  KMMOBCKOro cenbckoro noceneHnst Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - OOMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTta NpegocTaBneHns MyHUUUNanbHOM yCryrn).

3.6.2. [ormkHOCTHOE nuuOo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npegocTaBfeHns MyHUUMNANbLHOW YCyrn, roTOBUT AOroBOP Nepefayn Xumnoro NoMeLLEHNS B
COBCTBEHHOCTbL 3asABUTENIO (Qanee — OoroBop).

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMNHATCA B TeYeHMe ogHoro paboyero AHA C MOMEHTa Bblgaun 3asiBUTENO
pacnopsikeHus.

PesynbTatamm BbINONMHEHUS AAMUHUCTPATUBHBIX MNpoueayp SBNSAKTCA: OOroBop,
HanpaBneHHbIA Ha CorracoBaHue.

3.6.3. CornacoBaHne n noanucaHWe AOroBopa OCYLECTBNSAETCS PYKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyrun, PykoBogutenem Oprana.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B TEYEHNE OAHOro paboyero aHs.

PesynbTatamu BbINOAHEHNS agMUHUCTPATMBHBIX Npouenyp SABNAKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHocTHOe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNAnNbHOM YyCnyrn, u3BellaeT 3asBuTtens (ero npeacraButens) o
HeobXoaMMOCTM NognucaHna gorosopa cnocobom, ykasaHHbIM B 3asiBNEHUU, O pesynbraTte
npeaocTaBfieHNa  MYHUUMNANbHOM YCAyrM M O BO3MOXHOCTM MNOSfyYeHust pesynbTaTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm 8 MOLL.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb NoANMcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SBNAKTCA: yBe4OMEHNe
3aaBUTENS.

3.6.5. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvMme C  UCMNoSfb30BaHMEM  aBTOMATU3NPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YyKa3aHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO pernaMmeHTa, CocTaBndaeT ABa pabounx gHs.
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3.7. Boigaya (HanpaBneHve) 3asaBUTENIO pesynbTata MyHUUUNansHou ycryrm

3.7.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl sABnseTcs
nosiy4eHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 33 BbINOMHEHME aAMWHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBEpXAatoLero npegocTtaBneHne MyHULMnansHOM yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMHEHME aaMUHUCTPaTUBHOW
npoueaypbl, SBnseTca pykoBoauTesrib  KMMOBCKOro cenbCKoro noceneHns Cnacckoro
MYHUUMMNANbHOMO panoHa (Janee - AOSMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a MNOLrOTOBKY
pesynbTata NpegocTaBneHna MyHUUUNanbHOW yCrnyru.

3.7.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbraTa
npegocTaBfieHUss MyHULUMNANbHOW YCINyrn:

obecneuynBaeT peructpauuio OoroBopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumMm W BHeECeHMe CBedeHUMW O pesynbTate npefocTaBrieHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asToMaTu3npOBaHHOWM
WHOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ANA  OoKa3aHUs TOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTO JOroBOP Nog POCNUChH.

3asBuTtenb nognucbiBaeT AOroBOp B ABYX 3K3eMnnspax U nepegaeTr OOSMKHOCTHOMY
nuyy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTata npefocTaBfeHns MyHULMNarbHON
ycrnyru.

[OfmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTarta npefocTaBrieHus
MYHUUMNANbHOW yCcnyru, MOMnyyYuB MOAMUCAaHHbIe [OOroBopa BbldaeT 3asBuTeno Tpwu
ak3emnngpa gorosopa ana nognucu. lNocne nognucaHwa gorosopa, BblAaeT 3asaBUTENHO
OQVH 3K3eMnnap gorosopa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NpMObLITUA 3a8BUTENS.

Pesynbtatamu BbINOMAHEHNA agMUHUCTPATUBHBIX MNpoueayp SBASKTCA: BblOaHHbIE
3asBUTENO JOroBop.

3.7.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUMNANbHOW YCNYTu:

3.7.3.1. Mpwn obpalleHnn 3aaBuUTenNs 3a pe3ynbLTatoMm MyHUumMnansHou ycnyrm 8 ML,
paboTtHnk MO®L| BbigaeT 3asiBUTEN0 pes3ynbTaT MyHMuMnanbHOW ycnyru B dopme
aK3eMnnspa ANEeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. o TpeboBaHuo 3asBuTens
BMECTE C 9K3EeMMNNSpPOM 3JMEKTPOHHOrO AOKYMEeHTa Ha OymaxHOM Hocutene emy
NpefoCTaBSAETCA 9K3EMMNAP 3NEKTPOHHOIo AOKYMEHTa MyTeM €ero 3anucu Ha CbeMHBbIN
HOCUTENb WH(OpMaUMM UMW  HanpaBneHus 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa Mo
3MIEKTPOHHOM MNoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaunn
UM HanpasneHUn 3K3eMnnapa 3MeKTPOHHOro AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMNAsp 9MEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, Nno 3IEKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOro 3K3emrnndpa 3MeKTPOHHOro JOKYMEHTa SK3eMMSispy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxXHOM HocuTene 3aBepsieTCd  YMNOSIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHWEM YCUNEHHOW KBannduumMpoBaHHOW 311IEKTPOHHOM NOAMNUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCA B Nopsgke o4yepenHOCTW, B [AeHb nNpubbiTMa 3asBUTENd B CPOKWM,
yCTaHOBIEHHbIe pernaMmeHTom pabotel MOLI.

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBNAATCA: dukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNAanbHOM YCyruy, BblAaHHbIA 3as8BUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuTeNd 3a pesynbTaToOM MyHUMUMNANbLHOW YyCAyrn vYepes
PecnybnukaHckmin noptan 3adBUTENO B JIMYHbIA KabMHET aBTOMATUYECKM HanpaBrsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBMsOWeErocda  pesynbTaToM  NpeaocTaBreHus
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MYHULUMMANbHON YCnyry, nOAMNMCaHHbIA YCUITEHHOW KBannUUMPOBaAHHOW 3rEKTPOHHOM
NnoANUCbIO YNOSTHOMOYEHHOMO LOMKHOCTHOrO nnua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb nognucaHns OOKyMeHTa, nogTBepXxaatolero npegocrasnenne (oTkas
B MpefocTaBneHnn) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM [OOIMKHOCTHBIM  fIULIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbLIX NPOLeayp SABMSIOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noATBepXaatLlero npegocTaBneHne MyHAUMNanbHOM ycrnyru (B TOM 4ucrie OTka3 B
npeaocTaBneHny MyHUUMNansHoOM yecnyru).

3.7.3.3. lpn obpaleHnn 3aaBuUTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bbldayvy (HanpasrneHne) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuiO 3asBUTENs BMeCTe C
9K3eMNNAPOM 3MEeKTPOHHOTO AOKYMeHTa Ha OymaxHOM HocuTerne emMmy npefocTaBnsAeTcs
9K3EeMNMSp 3NEeKTPOHHOro AOKYyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
NHOPMaLMN UNU HarnpasBrneHus JK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTENS.

AOMWHUCTPaTUBHbLIE  Npouedypbl,  yCTaHaBfMBaeMble  HacCTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUs 3asBUTENsS B COOTBETCTBUU C
MpaBrvnamn BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bblgauu pesynbTarta npefocTaBneHus MyHULMNAnbHOM ycnyrm B
aBTOMaTU3NPOBAHHOW WH(OPMALMOHHON CcuUCTeMe, MpedHa3HaYeHHOW NS OKa3aHus
rocygapCTBEHHbIX U MyHULUMMArbHbIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae oGHapyXeHWA TEXHUYECKOW OLMOKM B [OKYMEHTE, SABNAOLLEMCSH
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKOM owmndkn (npunoxenune Ne 4 K HacTosweMy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCyrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

OOKYMEHTbI, WMEIoLLMe puandeckyto Cuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEeMCa pes3ynbTaToM MyHUUMNanbHOW ycnyrn, nogaeTca 3asBuTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM 4ucne ¢
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMOoYThI), NMMbo Yepesd PecnybnukaHckun noptan nnm MOLL.

3.8.2. [JomKHOCTHOE N1uUO, OTBETCTBEHHOE 3a MpuYeM [JOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLWMOKWN, pPerucTpupyeTt 3asiBfieHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaumm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX NMPoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe OO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [HdomkHocTHOe nuuUO, OTBETCTBEHHOe 3a 06paboTky  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPABMEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTatoM nNpefoCTaBneHMs MyHUUMNanbHOW yCRyri, OCYLIeCTBNSeT npoueaypsbl,
npeaycMOTPeHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, 1 BbigaeT UcrnpaBeHHbIN
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AOKYMEHT 3aaBUTENO (YNONHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3aaBuTtensa (YnofIHOMOYEHHOro npeacTaBuTens) opurMHana [AOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHudeckas owwunbka, wnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTnpasneHneMm (MocpeaCcTBOM 3IIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOJSTyYEHUS
AOKYMeHTa npu npegocTtasreHun B OpraH opurnHana [OKyMeHTa, B KOTOPOM COOEpPXMUTCS
TexHu4eckas omnbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHSATCA B TeyeHwe OBYX paboymx AHen rnocne obHapyXeHUs TeXHUYECKOW OLINOKM
UNKn nonyyYeHnst ot NBOro 3aMHTEPeCcoBaHHOIO NnLa 3asBneHus o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUMBHBLIX MNpPoUedyp SBMAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. Nopsapok n hopMbl KOHTPONSA 3a NpefoCTaBleHUEM MyHULMNANBLHOM yCIyru

4.1. Nopsanok oCyLLECTBNEHMS TEKYLLIETrO KOHTPONS 3a cobntoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MU NOSNOXEHUIN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOWM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNAanbHOW ycnyrm
BKMNtoYaeT B cebda BbIABNEHUE W yCTpaHeHWe HapyleHWn npaB 3asiBUTEnen, npoBefeHune
NpoBepPOK cobrnogeHus npouenyp NpPeaocTaBneHUs MyHUUMNAnbHOW YCIyrn, MNOArOoTOBKY
peweHnn Ha pgencteua  (6esgenctBme)  OOSMKHOCTHBIX — NUL  OpraHa  MeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corracoBaHue MPOEKTOB [JOKYMEHTOB MO NpenoCTaBfeHuto
MYHULMNANbHOW YCAYTK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS 4eronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcObGnaeHUs
npoueayp NpeaocTaBeHnss MyHULMNanbsHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNONb3YTCA CBEAEHMS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUus, yCTHass W MUCbMEeHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE AAMUHUCTPATUBHBIX Npoueayp,
XXypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEpPLUEHMEM [LEeWCTBUMMA NpuU npegoctaBneHun
MYHUUMNANBHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESD oOpraHa MeCTHOro
camoyrnpaBfeHus  NpeacTaBnsalTCA  CrpaBkM O pesynbTatax  npefocTaBrieHns
MYHULUMNANbHOW YCRyru.

O cnyyasax u npuyMHax HapyLlleHMsl CPOKOB, MOCeAOBaTENbHOCTU U COoAepKaHus
aAMUHUCTPATUBHbIX  Mpouedyp  OOMMKHOCTHble  Nvua  HeMeaneHHoO  MHAOPMUPYHOT
pykoBOAUTENS  OpraHa, MpedoCTaBndAloWero  MyHMUMMNAnNbHYK  YCriyry, a Takxe
npeanpMHUMatloT CPOYHbIE MepPbI NO YCTPAHEHUIO HaPYLUEHUNA.

Tekywmn KOHTpPONMb  3a  cobngeHMeM  nocnegoBaTenbHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPATUBHBIMW NpoleaypaMmn no npeaocTtaBfieHnio MyHUUMNAnsHON
yCryru, OCyLLEeCTBIISETCA 3aMecTUTENeM pyKOBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHuM3aumto paboTbl MO NPeaoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HavyanbHUKOM OTAena, OCYLEeCTBNALWEro opraHusauuio pabotbl MO NpeaoCTaBEHUIO
MYHULUMNANbHOW YCRyrn.

[MepeyeHb  OOMKHOCTHBIX  NUL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
yCTaHaBMMBaeTCA [MOMOXEHUSAMU O CTPYKTYPHbIX MoAapasfeneHnsax opraHa MeCcTHOro
camoynpasneHns U 4OMKHOCTHbIMU pernameHTamu.
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4.2. MNopsanok U NepuoANYHOCTb OCYLLLECTBIIEHMS MIAHOBbLIX M BHEMNAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBneHnst MyHUUMNAanbHOW YCryr, B TOM YMche nopsiaokK v
hopMbl KOHTPONS 3@ MOSTHOTON M KAYECTBOM NpPeaoCTaBMeHNst MyHULMNANbHOW YCIyTu

4.2.1. KOHTpOnNb 3a MOSMIHOTOM N Ka4eCTBOM NpeOoCTaBNeHuUs MyHULMNanLHOM ycnyrm
ocyllecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBreHns
MYHULMMNANbHOW YCNyrM NpoBOAATCA NfaHOBbIE U BHEMMAHOBbLIE NpoBepkn. MNopagok u
NnepnoanYHOCTb OCYLLIECTBIIEHNS NNAHOBbLIX NPOBEPOK YCTaHaBNMBaeTCs NraHoM paboThl
OpraHa. Npn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULUNANbHOM YCryrn (KOMNIEKCHbIE NMPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBieHneM MyHUUUNanNbLHOM yCryrn (TeMaTtmyeckue npoBepKu).
lMpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbLIX NN,
MYHULMNANbHbIX CAY>XKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OCQOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKM U NPEASIOXKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCcTaBnaoLWEro MyHMUmMnanbHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
X04e NpeaoCcTaBNeHNA MyHULMNANbHOW YCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWS HapyLUeHUW npas
3asBUTENEN BMHOBHbIE nNULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MECTHOrO CaMOynpaBneHUst HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAacCMOTPEHNE 3asABNEHUN.

PykoBoantenb (3amMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfdenieHvsl opraHa
MECTHOro CcaMOynpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe Wun (unu)
HeHagnexauiee BbIMOMHEHNE aAMUHUCTPATUBHLIX OAEWCTBUW, YyKas3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbLIE NNUA U WHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHus U OENCTBUA
(6espencTaue), npUHMMaeMmble (ocywwecTtBnsiemble) B xoae npeaocTaBneHns
MYHUUMNANBHOW YCIyrkn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOOATESIbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MYHULMNASTbHOM YCIYrK, B TOM YMCIIe CO CTOPOHbI rpaxaaH, ux
obbegnHeHU n opraHmsauymnm

KoHTponb 3a npegocTtaBneHMEM MyHULMNANbLHOW YCNyrM CO CTOPOHbI rpaxgaH, KX
obbeanHEeHNn 1N opraHunsaLunin, OCYyLLEeCTBNAETCH MOCPEeACTBOM OTKPbITOCTUM AEesATerbHOCTU
opraHa MeCTHOro camMoyrnpaBrieHus npu nNpegocTaBfieHUn  MyHUUUNANbHOM  yCryru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U OOCTOBEPHOM MHAOPMaUUK O nopsiake nNpegocTtaBrneHns
MYHULMNANbHOW YCNyrn U BO3MOXHOCTM AgocyaebHoro paccmoTpeHms obpalleHun (xkanob) B
npouecce npefocTaBneHns MyHULMNAnsHOM YCNyru.
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5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCIyr, OpraHM3auum, ykasaHHbix B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmewT NpaBo Ha obxanoBaHWe B fOCyaeOGHOM MopsiaKke peLlueHun u
aencteun  (6es3gencteusi)  opraHa, NpPedoCTaBfslOWEro  MyHUUMNANbHY  YCRyry,
AOJMPKHOCTHOrO fvua opraHa, NpeaoCcTaBnALWLEro MyHMLMNanbHY yCryry, MyHULUNansHOro
crnyxawlero, pyKkoBOAMTENs opraHa, MpedoCTaBnsalWero MyHUUMManbHYK  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTPEHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, a Takke mx
paboTHMKOB.

3asaBuTenb MOXET 0b6paTUTLCS C Xanobown, B TOM YMCne B CeayLWmnx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NPeaocTaBfeHUNn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylLeHne cpoka npefocTaBneHms MyHuumMnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELWEeHUn U OeNCTBUK
(be3pencTBnst) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHWMKA MHOroYHKLMOHAIbLHOMo
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(PYHKUMOHANbHbIN LEHTP, peLleHns n JencTBus
(6espencTtBne) KoToporo obxanywTcs, BO3NoOXeHa QYHKUMS N0  nNpeaocTaBlieHUIo
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaeneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS OOKYMEHTOB MM MHopmMaumm nnbo OcCyLLECTBEHNS
OENCTBUA, NpeacTaBfieHMe WM - OCYLWECTBNEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMKM akTamn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHMUMNaAnNbHbIMW  MNPaBOBbIMKM  akTaMu  Ans
npegocTaBneHns MyHULUMNanbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpPeAoCTaBNEeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHMUMNanbHbIMM  MNPaBOBbIMM  akTaMu  Ons
npeaocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHMs OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHBIMU
HOpPMaTUBHbLIMA MNpaBoOBbIMM akTamu Poccurnckon ®Pepepaumm, 3akoHaMm UM UHBbIMA
HOPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeM
peweHnn wn gencteun  (6e3gencteus)  MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Crlyvae, eCcn Ha MHOrogyHKLMOHamNbHbIN
LEeHTp, pelleHns n genctesna (6esgencTemne) KOToporo obxanyoTcs, BO3NoXeHa yHKUNA No
NpegocTaBfEeHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCryr B NOSTHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPegoCTaBNeHMM MyHULUMNANbLHOW yCnyrn nnathbl,
HEe npeoyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pegepaunn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapcrtaH, MyHMUMNANbHbIMU NMPaBOBbIMA
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
paboTHMKA MHOrO(PYHKUMOHANBbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, unn ux paboOTHUKOB B MCNpaBreHuu



27

AONYLEHHbIX MMW OnevyaTtok U owunboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULUMMNANbHOW yCnyrM [JOKyMeHTax IMbo HapylleHwe YCTaHOBMEHHOro Cpoka TaKux
ncnpasnenunin. B ykasaHHoMm crniyqae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pencteun  (6e30encTBusi) MHOrOOYHKUMOHANbHOrO LeHTpa, paboTHuKa
MHOTOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLUMOHAambHbIV
LEHTP, peLlleHnsa n aencteuns (6es3genctame) KoToporo o6xxanyrTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBfEeHNIO COOTBETCTBYHOLMX MYHMUMMANBHbIX YCIyr B NOSIHOM obbeme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMUMNanbHON ycnyru;

9) npuocTaHOBMEHWE MpPeAoCTaBfeHUss MyHUUMNANbHOW YCryri, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamu Poccuinckon degepaumn,
3aKOHaMMW U MHbIMM HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNAaNbHBIMU NPaBoOBbLIMKM akTamu. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUEHUA U OeNCTBUA (6e34encTBusl) MHOMOMYHKLMOHANbLHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cryyae, ecnM Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3nencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MNpuM NPEOoOCTaBNEHUM MYHUMUMMNANBHOW YCryrn
OOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBoOHa4yarbHOM OTKase B nNpueme [OKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHUUMNanbHOM ycnyru, nnbo B NpegocTaBneHnn MyHULUNAanNbHOW ycnyru,
3a UCKINIYEHMEM CrlyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctaten 7 PenepanbHOro
3akoHa Ne 210-©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBUTENEM pelleHnn u pencteun (6e34encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPA,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LIEHTpa BO3MOXHO B  Cfyyae, ecnm  Ha
MHOTrOOYHKLNOHANbHbIN LLEHTP, peLleHns 1 gencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NpegoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHomM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoM HocuTene, B
9NeKTpoHHOM  dopmMe B  OpraH, NpefoCTaBSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrO(OYHKLNOHANbHbINM LEHTP NMOO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOrOQYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTeus
(be3pencTBne) pykoBooMTENS OpraHa, npefoCTaBNAOWEro MyHUUMNAnNbHY YCryry,
nogatTCca B BbILWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpuMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  opraHa, npegocTaBrisioLWero
MyHUUMnanbHyo ycnyry. Xanobbl Ha peweHna n gencteus (6espenctene) paboTHUKa
MHOTrOOYHKLMOHANbHOrO LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHns n gencremsa (besgencrane) MHOroyHKLMOHANbLHOIO LeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKLUMOHANbHOrO UEeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogalTcss pyKOBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNpPenoCTaBnSOLLEroO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpegocTaBnsAoLwero MyHUUMnanbHyo
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yCcnyry, MyHUUMNANbHOrO  Criy)alwlero, pPykOBOAMTENs OpraHa, npefoCTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHalbHbIN
LUEHTP, C MCMNOnb30oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, nNpefoCTaBnAWeEro MyHuuMnanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMHAOOPMAaUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MoOXeT ObITb NPUHATA NpyU NUYHOM NpuemMe 3asasuTens. XXanoba Ha
peweHns wn pgencteus (6e3pencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOIro LUeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «MHTepHeT», odumuymnanbHoro canta
MHOroyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. XKanoba Ha pelueHus n gencteus (6es3genctame) opraHnsaumin,
npenycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo MnoyTe, C UCNOSib30BaHMEM WHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaomHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXEeT ObiTb NpuHATa npwu
IMYHOM Npueme 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOrMO  NiMua opraHa, NpedocTaBnslowero  MyHAUMNanbHy  ycnyry, nubo
MYHULMNANbHOIO Cry)allero, MHOroyHKLUMOHANbLHOro LEeHTpa, ero pykoBoautens u (unm)
paboTHMKa, opraHnsauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHns n aencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTtenbCcTBa 3aaBuTens - ¢uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEeHMA 3asBUTENsl - OPUOUYECKOro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanmMyuM) M NOYTOBLIM agpec, no
KOTOPbIM A0IMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obOxanyemblx peleHusx K geuncteuax (6esgencteumn) opraua,
npenocTaBnsoLLErO MYHULMNANbHYO ycnyry, AOSDKHOCTHOIO nmua opraHa,
NpefocTaBNAOWEro  MyHAUMNAnNbHy0  ycnyry, nmbo MyHUMUMNAnbHOrO  ChyXalero,
MHOroyHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
aencremem (6esgenctBnemM) opraHa, NpPeaoCTaBhAOWEro  MyHUUMNANbHY  YCIyry,
OOIMKHOCTHOIMO  NMua opraHa, NpeaoCcTaBnsloWero  MyHuuMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOTrOYHKLNMOHANbHOro LUeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOrO LIEHTPa, OopraHuM3aumi, nNpeaycMoTpeHHbIX YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), noaTeBepXaaroLme oBOAbI 3asBUTENS, NMBO UX KONMUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3gHee paboyero gHs,
cnegyouwlero 3a AHEM NMOCTYMNIIEHWS.

5.5. XKanoba, nocTtynuBwas B opraH, NpegoCTaBnAsOWUN MyHUUUNANbHYO YCAyry,
MHOTFOYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKLMOHANbHOrO  LEeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOSAWMIN opraH (Npu ero Hanu4yuu), NOANEXUT PacCMOTPEHUI B Te4yeHue
natHaguatn paboumx OHEMm CO OHA ee perucTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOIro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepeparnbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B ncnpaBneHuu OONYLLEHHbIX OnevaTtok M owmnbok
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unu B criyqyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBreHuni - B
TeyeHne NaTn pabodnx gHen Co AHS ee perncrpauumn.

5.6. Mo pesynbTatam paccMOTPEeHUs >anobbl NPUHUMAETCss OAHO U3 CreaylLnX
peLueHni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npeaoctaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTEN0 AEHEeXHbIX CpeacTB, B3UMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOPMaTMBHbLIMU MpaBoBbIMKU akTamn Poccunckon depepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO0 XeraHu 3aaBUTENs B
3NEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pe3yribTaTtax pacCMOTPEHUS
xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien YyaoBNeTBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUda Xanobbl gaeTcsa WHopMauus O LeACTBUSX,
OCYLLIEeCTBNAEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(PYHKLNOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMoTpeHHon yactbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-93, B uenax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapYyLWEHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O OarbHEWMLnX
OENCTBUSX, KOTOopble HeobXxoOMMO COBEpPLINTb  3asBUTENIO B LENsx  MNofyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwlen ynooBreTBOPEHU0 B OTBeTe
3a8BUTEN0 O pesynbTatax pacCMOTpeHMs XKanobbl JalTcs  aprymMeHTUpPOBaHHbIE
PasbsACHEHUS O [MpPUYMHAX MNPUHATOrO pelleHnsa, a Takke WHgopmMauma o nopsagke
06XXanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUs Xanobbl
NpU3HaKoB cocTaBa  aOMUHUCTPATMBHOIO  MPaBOHApYLWEHUS WU MpPecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMMHOMOYMSMW MO PacCCMOTPEHUID Xanob,
He3ameLnUTeNbHO HaNpaBnsT MMeLMECa MaTepuarnbsl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrm no 0oopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTKase B NpeaoCcTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONIHOMOYEHHbLIA OpraH C 3asiBNIEHUMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrm no 0oopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, Heob6XxoanuMbIX ans

no cneagywwmmMm OCHOBaHUAM!

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnn yCryr nocne ycTpaHeHUst ykasaHHbIX HapyLLIEHWIA.

[aHHbIN 0TKa3 MoxeT BbiTb 06xanoBaH B AocyaebHOM nopsiake nyTem HarnpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBnNeHns MyHMUMNANbHOM
ycryrn no ogpopMIieHu1Io
AOKYMEHTOB Mpu Nepenade Xunblx
nomMeLLeHnn MyHUUUNanbHOro
XunuuwHoro ooHaa B CO6CTBEHHOCTb
rpaxgaH

dopma

B

(HaMMeHoBaHMe opraHa MeCTHOro caMoyrpaBfieHuUs!

MyHUUMNansHoro obpasoBaHus)
oT

(oanee - 3asBuTEnND).
(damunus, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3asaBneHue
06 0hopMMeH AOKYMEHTOB NMpu Nepegade Xunbix NOMeLLEHN B COOCTBEHHOCTb rpaxkaaH

Mpowy Bac odhopmMnTb AOKYMEHTBI B COBCTBEHHOCTb.
AJpec Xunoro NoOMeLLEeHU: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT yn. A.

K 3asBneHuto npynaratoTcs crieayrowme OTCKaHMPOBaHHbIE LOKYMEHTbI:

1) JOKyMeHTbI, yOCTOBEPSIOLLMNE JIMYHOCTb KaXKAOro YrieHa CeMbM;

2) [oKyMeHT, noaTBepXgaroLwui MNONHOMOYMS npeacTaBuTens (ecnu OT UMEHMU
3asBuUTENdA OENCTBYET NpeaCcTaBUTESb);

3) [okyMeHT, noaTBEpPXAallWMUN npaBo rpaxagaH Ha MOMb30BaHME  XKWUIbIM
nometleHnem (opaep, A0roBop

couMarnbHOro HaMMa >Uoro NOMeLLEeHUs);

4) Bbinucka n3 4OMOBOW KHUMM (B crnyvae, ecrnv AOKYMEHT Bbl4aeTCcsl KOMMEePYEeCKMMM
opraHusaunamun);

5) Konuio OneKkyHCKOro yaoOCTOBEPEHUS, €CfiM B XKUIOM MOMELLEHUN MPOXMBAIOT
NCKIMIOYNTENBHO HecoBeplleHHoNeTHNne B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
OrpaHnYeHHbIe B eeCnocobHOCTH;

6) PeweHne 0 Has3HayeHWUN OMNeKyHa, MONEeYUTensl, KOMUID  OMNEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OMekn 1 NoneynTenbCcTBa Ha NpMBaTU3aLMIO XXUIOro
noMeLleHna — npu npuBaTU3auMm XKWUIIOr0 TMOMELEHUS,, B KOTOPOM MpPOXUBAKOT
WCKNIYMTENBHO HECOBEPLLEHHONETHME B Bo3pacTe A0 14 neT, HegeecnocobHble rpaXkaaHe;

7) HotapuanbHO 3aBepeHHOe 3asiBfieHne o6 oTkase OT yyacTuss B npuBaTu3auuun
(ecnu yneHbl ceMbM He XenaroT ydacTBOBaTb B NpMBaTmM3auun);

8) CnpaBka 0 Heucnonb3oBaHuMM Npaea 6ecnnaTtHoOM NpMBaTU3aLUKN C NPEXHUX MECT
XUTENbCTBA.
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O6s3ytoch NpK 3anpoce NpeaocTaBUTb OPUrMHarbl OTCKAHMPOBAHHbBIX 4OKYMEHTOB.

(naTa) (noanuceb) (PN0)

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW YCryr, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNASbHbLIX YCIyr
Pecnybnukn TaTapcras;

I:I B MHOrOQYHKLUMOHaNbHOM LEHTpe npeaoCTaBeHnst roCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTah;

D B OpeaHe.

(nara) (noanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATMBHOMY perfameHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
ycrnyrn no 0oopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLEeHNI
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBsneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru mno

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACSA pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKOWN OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HOCUTENe MOYTOBLIM OTMNPaBfEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTensCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



