CMNAC MYHULIMNATL PANOHbI KM ABbIN XXUPIETE
BALLKAPMA KOMUTETbI
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16 Awbke XuUTkeH Ganurb OynMaraHHapra Hukaxmailyra 3
pexceT Oupy OyeHYya MyHUUMNANb XE3MST KYPCSTYHEH :
aAMWHUCTPaTUB pernamMeHTbIH pacnay TypbiHaa

«[daynaT ham MyHULMNanb Xe3MaTNap KypcaTyHe oewTbipy TypbiHaa» 2010 enHbiH 27
noneHgsre 210-3 Homepnbl Pefepanb 3aKOHHbI ramanra alblpy MakcatnapbiHga Cnac
MyHUUMNanb panoHbl 6allukapMa KOMUTETbI

KAPAP BUP®:

dailid i .

1. 16 Awbke XuTkeH Banurb BynmarasHapra Hukaxnaluyra pexcaT bupy byeHya yyHuuunanb
X€3MST KYPCOTYHEH aAMUHUCTPaTVB pernameHTblH pacnapra.

2 Onere kapapHel Cnac  MyHuWUMNanb  paioHbiHbIH  pacMu  caiTeiHaa  http:/
www.spasskiy.tatarstan.ru,  xokykbli  mMarbnymaTtHelH  pacmu  (//http:pravo.tatarstan.ru).
BacTbipbipra. 3

3. ©nere kapapHblH YToNeLleH TUKLLIEPEN TOPYHbI Y3eMAS Kanabipam.
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YTBEpXaeH

noctaHoBneHmem MIcnonHUTenbHoro
komuteta KUMOBCKOIro cenbckoro
noceneHna Cnacckoro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

oT «13» 12. 2021 Ne 31

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBreHnss MyHULUNanbLHOMW yCryru no Bblaa4ve paspelueHusi Ha BCTynneHue B
Opak HecoBepLUEHHONEeTHUM, A4OCTUILMM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHOapT M MopsiaoK
npenocTaBneHns MyHULMNanbHOM YCNyr no Bblaade paspelleHust Ha BCTynneHve B Bpak
HeCoBepLUEHHONETHUM, 4OCTUMLNM Bo3pacTa 16 neT (qanee — MyHuumnansHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnuamun, nMerLWmMMn NpaBo Ha NofyyYeHne MyHUUMNanNbHOW YCIyrn, SBNATCA
HecoBepLUEHHONETHUE rpaxaaHe, gocturiimne Bo3pacta 16 net (ganee — 3aaBuTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMEHTA, YAOOCTOBEPSIOWEro ero mnofiHoMouunsi, nmbo  3aKOHHbLIN
npeacraBntTenb GU3NYECKOro nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOCTaBNEHUN MYHULMNANBHOW YCIYTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHGOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacriofloXeHHbIX B NMOMELLEHUAX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPefoCTaBfeHUss roCyAapCTBEHHbIX U MYHULMNANbHbIX
ycryr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOOPMALUOHHO-
TeNneKkoOMMYHUKaLMoHHOM ceTn «WHTepHeT» (unu eopodckoao okpyea) (https://www.
spasskiy. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWURA)
(https:// www.gosuslugi.ru) (ganee — EguHbii noptan);

5) B rocyaapCTBeHHOW WHGOpPMaLMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHus MyHUUUNanbHOW YCIyrn
OCYyLLECTBSAETCA:

1) B MHOrOpyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noptana;

3) 8 yroriHoOMOYeHHOM Ha rpedocmasrsieHue ycriyau opeaHe (anee — OpeaH).
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npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHYy;

npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTere Nno NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHOM NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnukaHCKkoM nopTane o nopsigke v
CpoKax npefocTaBreHns MyHUUUnanbHOW YCyru Ha OCHOBaHUM CBEeAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHBIX YCRyr, NpedoCTaBfseTcs 3adaBuUTENto
6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNANbHON yCnyru
ocyulecTBnsieTcs 6e3 BbINOMHEHNSA 3asiBUTENEM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
MCNONb30BaHNSA MpPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WU MHOrO COornaleHus C
npasoobnagartenem nporpammMHoro obecnevyeHuns, npegycmaTpusaroLLero B3MMaHne nnatbl,
perucrTpauuio unuM aesTopusauuio 3adBUTENS WUNKW NpedocTaBfieHne UMM NepcoHaribHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) 0 mMecTe HaxoXOeHWd MHOroyHKLUWOHANbHOrO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNASbHbBIX YCNYT:

r. bonrap, yn.Xvpypra LWWepoHoBa, g.2a

Mpadhmk paboTbl MHOrOMPYHKLMOHANBLHOIO LIEHTPA:

MoHepenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpeaa ¢ 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MaTtHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHOMN.

CnpaBo4Hble TenedoHbl:8(84347) 3-13-35;

EovHbin cnpaBoYHbii TenedoH 8(843) 222-06-20

2) O nopsgke nNpefocTaBneHUst MyHMUMManbHOW ycrnyrn, o crnocobax u cpokax

nogayun 3asaBneHun;

3) 0 kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o

HOPMaTUBHLIX MPAaBOBbLIX aKTax, pPerynupyrwmnx BOMNPOCbl NpeaoCTaBreHus

MYHULMNANbHOW yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoauMbIX [Afs pPacCcMOTPEeHUs 3asiBieHns o
npegocTaBreHM MyHULMNanbHOM YCIyrn, O cpokax npuemMa n permcrpauumn 3asBneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuum No Bonpocam
npegocTaBeHnsa MyHULMNANbHOW yCnyru;

7) o nopsagke obxanoBaHus OENCTBMA wunu 6e3gencTBuMs OOMMKHOCTHLIX  JvL
OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNanbHOW YCryri, NogpobHO B MUCbMEHHOW (bOpMe pPasbACHSOT
3aaBUTEN0 NOPSJOK NpefocTaBfeHUss MyHUUMNAnNbHOW YCIyrM U BOMPOCHI, yKa3aHHble B
HacToALEM MYHKTe agMUHUCTPATUBHOINO perfnamMmeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnaT oTBeT 3assutento. OTBeTbl A4alOTCA Ha SA3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yHTCA
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YCyru
pasmMellaeTcs Ha odmumanbHOM canTe MyHULMNANbHOMO panoHa (Uusiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHBIX CTeHAAX B nomeweHnax OpzaaHa ansa paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHGOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua O
MyHULMMNAnNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUmMio O MECTe HaxOXAEeHWs, ChpPaBOYHbIX
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TenedoHax, BpeMeHu pabotbl OpeaHa, o0 rpadmke npnema 3asiBfieHU Ha NpeaocTaBreHne
MYHULMNANbHOW YCIyri.

1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlmMx npegocrasrieHve
MyHULMNANbHON ycnyrn (C YykasaHMeM pPeKBU3UTOB HOPMATMBHbLIX MNPaBOBbIX aKTOB W
WUCTOYHMKOB WMX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCyr, Ha oduuManbHOM cante
MYHULMMNANLHOIO parnoHa B UHPOPMaLMOHHO-TENEKOMMYHUKALUWMOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pa3smMelleHutio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANBbHbLIX YCNYT,
Ha ocuumanbHoOMm cante MYyHULMMNANbHOro panoHa B NHGOPMaLMOHHO-
TeNneKoOMMYHUKaLUNOHHOM ceTn «NHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpeneneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyAapCTBEHHbIX 1 MYHULMNANbHbLIX YCIyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (ocbunc) MHOrOOyHKLNOHAaNbHOro LUeHTpa npegocTaBneHuns
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) MOCeNeHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuvkn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHnUs  FOCYOApCTBEHHbIX M MYHUUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHunem lpasutensctea Poccuiickon ®epepauum ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun lNpaBun opraHu3aumm OeATeNbHOCTM MHOMOMYHKUNMOHAMNbHbLIX LLEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTndeckas  owmbka nmbo  nogobHas  owwnbka), OOMNyWEHHast  OpraHom,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wuageHTUdUKauum ©n - ayTeHTudumkauum B MHAPACTPYKTYpe,
obecne4nBarollen MHPOPMALMOHHO-TEXHONOIMYECKOe B3auMOAENCTBUE NH(POPMALMOHHBIX
cUCcTeM, UCNOorb3yeMbiX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUMKaumm K UHGopMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLIMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoLl - NocymapctBeHHoe GrogxkeTHoe ydpexaeHne «MHOroyHKLMOHaNbHbIA LEHTP
npefocTaBieHnsi FoCy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnvke TatapcTaHy;

NCnonkoM — UCMOMHUTENbHBIA KOMUTET MYHULMNANbHOrO panoHa (MnvM ropoackoro
okpyra);

EMP 3AIC — EavHbIN rocygapCTBEHHbIA pPeecTp 3anvcel akToB rpaXkaaHCKOro
COCTOSIHUS;

ANC ML, - ABTOMaTM3MpOBaHHasA MHOPMaLIMOHHaA cucrtema
MHOrO(OYHKLMNOHAMNbHbLIX LEHTPOB NpeaoCTaBieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.
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1.5.2. B agmuHucTpaTMBHOM perrnamMeHTe oA 3asiBfieHMeM O nNpenocTaBrieHun
MyHUUMNAnNbHOW ycryrn (ganee - 3asiBNeHWe) NoHMMaeTcs 3anpoc O npefocTaBfeHuu
MYHUUMMNANbHOW ycnyru, NoAaHHbIN B COOTBETCTBUW C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBreHnst
rocyAapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHpapT npefocTaBreHUs MyHULMNAnbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOWM YCryru

Bblgava paspelleHuss Ha BCTynneHne B Gpak HeCOBEPLUEHHONETHUM, LOCTUILIUM
Bo3pacTta 16 ner.

2.2. HameHoBaHWe NCnonHUTeNbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0 MyHULMNANbHYO YCnyry

UcnonHumenbHbIl komumem KuMo8ckoz2o cernbckoz2o roceneHusi Crnacckozo
MyHuyunanbHo20 patioHa Pecrnybnuku Tamapcma-.

2.3. OnuncaHune pesynbTaTta NPeaoCTaBneHNst MyHULMNansHOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHns MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) pelwleHne O  Bblgade  paspelleHus  Ha BCTynneHne B  6pak
HEeCOBEpPLUEHHONETHUM, AoCTUrwmMMm Bo3pacta 16 net (npunoxeHne Ne 1 K HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

2) pewweHne 06 oTkase B NpeaocTaBreHNN MyHULMNANbLHOM ycnyrn (npunoxeHme Ne
2 K HacTosLweMy agMUHUCTPaATUBHOMY perfameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMEHNs
MyHuuMnanbHon ycnyrn (npunoxeHme Ne 3 K HacTodwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTtasneHnsa MyHUUunanbHOW yCrnyru HanpaBnaeTcs 3asiBUTeNto
B (popMe ONEeKTPOHHOro [OOKYMEHTa, MNOAMNUCAHHOINo YCUIIEHHOW KBanuduunupoBaHHON
3MEKTPOHHOW NOAMUCBI0 YNONIHOMOYEHHOrO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-03 «O6
anekTpoHHoM noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbLIM KabOuHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactBom PecnybnvkaHcKoro
nopTtana pesynbTaT NpeaoCTaBfiEHUs MyHUUMNANbGHOW YCNyrM HanpaBnseTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBUTENA pesynbTaT NpefocTaBneHns MyHUUMNanbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacneyataHHOro Ha 6OyMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNOMTHOMOYEHHOrO AOMKHOCTHOrO nuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BNpaBe MONyYUTb pes3ynbTaT NpefocTaBneHus MyHUUMnanbHOM
ycriyru B )OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHue Cpoka [OeucTBus pesyrnbTaTta
npegocTaBfieHNss MyHUUMNANbHOW YCIyrn.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOW ycryrn, B TOM YnCne ¢ y4eToM HeobxoanumocTm
obpalleHnsa B opraHusaunm, y4acTByoLne B NpegoCTaBneHm MyHUUUNanbHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHNs MyHULMNANbHOW YCNyri B cryvyae, eCnn BO3MOXHOCTb
NpUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
BblAayun (HanpaBfeHns) AOKYMEHTOB, ABAIOLWMNXCA pe3ynbTaToM NpegocTaBneHuns
MYHULMNANbHOW yCnyru
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2.4.1. MyHuuunanbHas ycnyra npegoctaBngetca B TedeHne 10 paboumnx gHen.

2.4.2. TllpuocTtaHOBNeHMe cpoka nMpeaocTaBlieHNns MyHUUMNANbHOW YCIyrn He
npeaycMoTpeHoO.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSOWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryrn B (popmMe 3NeKTPOHHOIo LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynbTata NpeaocTaBieHUss MyHULMNAansHON yCryri.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMAaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takke yCnyr, KoTopble SBNsTCA HeobXoanmMbIMU 1
ob6s13aTeNbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNAnbHbIX YCNyr, nognexatimx
npeacTaBreHnto 3asiBUTENEM, Cnocobbl MX NoNyyYeHUs 3asiBUTENEM, B TOM Yucre B
3NEKTPOHHON hopMe, NOPSAOK UX NPEACTaBNEHUS

2.5.1. [Ina nony4yeHns MyHMUMNANbHOW yCnyrn 3asBuTenb NpeacTtaBnsaeT cnegywowme
OOKYMEHTbI:

1) AOKYMEeHTbl, yOOCTOBeEpSALWME NIMYHOCTb BCTynawwmx B bpak (He Tpebyetcsa B
cny4yae obpalleHunsa nocpeactsom PecnybnukaHckoro noprana);

2) [OOKYMEHT, YOOCTOBEPSOLWMA MOMHOMOYMS npeacTasuTens 3assutens (He
TpebyeTcsa B crnyyae obpalleHns 3aKoOHHOro NpeacTaBuTenst 3asiBUTeNs);

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHaeTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAanMcaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHta, npu obpaweHum
nocpeactesom PecnybnvkaHckoro noprtana;

4) NUCbMEHHOE corfnacue 3aKkoHHbIX MpeacTaBUTenen nuy, BCTynawwmx B 6pak,
3aBepeHHOoe B Nopsiake, yCTaHOBIEHHOM 3aKOHO4ATeNbCTBOM O HOTapuare;

5) OOKyMeHTbl, noaTBepXxaawlwme ocobble 06CTOATENbCTBA CHMXEHUSA OpayvHoro
Bo3pacTta (crnpaBka MeAMUMHCKOW OpraHmsauuu rocygapCTBEHHON WM MyHMUMNANbHON
CUCTEMbI 3[paBOOXpPaHEHNs O Hannumm 6epeMeHHOCTN NMMBO LOKYMEHThI, MOATBEPXAAoLWMe
HenocpeacTBEHHYIO Yrpo3y XXMU3HW OOHOMO U3 N, XenawLwunx BCTYyNUTb B Bpak).

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MOPL| Ha OymaxkHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PernamMmeHTa;

2) nocpencteom PecnybnumkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B OpraH NMYHO WUNIM NOCPESCTBOM MOYTOBOM CBA3N Ha OyMaXHOM HocuTene.
3asiBrneHne v npunaraemble JOKYMEHTbI, MPU HanpaBfeHun NoCpeacTBOM MOYTOBOM CBA3M,
3aBepSIOTCA B YyCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asBneHue npu HanpaeneHunM nocpeacTtsom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobXxoaumMo NponTwm
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYHO
3anuce.

ONEKTPOHHbIE [OKYMEHTbl (3NEKTPOHHble 00pa3sbl [OOKYMEHTOB), YKa3aHHbIX B
noanyHkrax 2, 4 nyHkra 2.5.1 agMMHUCTPaATMBHOIO perfnameHTa, 3aBepsAlTCH YCUNIEHHON
KBannuumMpoBaHHOM NOLMUCHLIO ML, YNONTHOMOYEHHbIX Ha CO34aHue U NoAanucaHue Takux
AOKYMEHTOB, B TOM 4YMUCIe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), Npwunaraemble K
3asiBMEeHN0, B TOM YuUCre LOBEPEHHOCTU, HanpaBnawTca B Buae dannos B hopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.
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KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM OObemMe npounTaTb TEKCT AOKYyMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacTaBneHne WM  OCYLLUECTBIIEHME KOTOPbIX HEe nNpeaycMOTPEHO HOPMaTUBHbLIMMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHMS, BO3HMKalWMEe B CBA3N C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobOXoauMbIX AN
Nosly4eHMs MyHMUMNANBHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE TOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfieHusi, opraHMsaumn, 3a WUCKIYEeHNEM MonyvYeHus
ycrnyr M nonyyYeHnss OOKYMEHTOB UM WMHdopMauuu, nNpefoctaBndeMblX B pesynbTaTte
NpeaoCTaBNeHNa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHbIX YCAYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBue u  (4nu)
HEeLOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpU MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMbiX ANns npeaocTaBNeHns MyHuuunanbHoOW ycnyri, nuvbo B
npegoCcTaBfeHMM MyHULMNANbHOW YCNYIn, 3a UCKMIOYEHNEM CNeayoLWmnX Criy4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npefoCTaBfEHNUs MyHMUMNANbHOW YCIyrn, nocre nepBoHavanbHOW nofayn 3asiBfieHUs O
npeaocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEeAOCTaBMEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenemM nocre nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpPeaoCTaBfeHuUss MyHUUMNanbHOWM ycnyru, nunbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U He BKOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WU3MEHEHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpMEME [OOKYMEHTOB, HeobXxoamMmbiX ANs NpeaocTaBrieHus
MYHUUMNANbHOM ycnyru, nnbo B NnpeaocTaBeHnn MyHULMNanbHOW yCryru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgenctsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npefocTaBfieHns MyHULMNanbLHOW ycnyri, nnbo B NpegocTaBneHnn MyHUUMNAnNsHOM yCryru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamtensa OpraHa npy nepBoHavanbHOM
OoTKase B rnpMeme AOKYMEHTOB, HEOBX0ANMbIX AN NpefoCTaBNeHUs MyHUUMNANbHOW YCIyru,
yBEOAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a LOCTaBMNEHHbIE HEeYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM CIlyYaeB, eCin HaHeceHne
OTMETOK Ha TakMe OOKYMEHTbl NNOO MX U3bATUE HABNAETCA HEeobXoOuMMbIM YCITIOBMEM
npefoCTaBfieHUsl FOCYAApPCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX CryYaes,
YCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaAMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMK NPaBOBLIMU akTamMu Ans NpeaocTaBneHnst MyHUUMNanbHOM YCnyru, KoTopble
Haxo4aTCcsl B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABEAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHaM UMy opraHaMm MeCTHOro
camoyrnpaBreHusl opraHn3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOW hopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOIo caMoynpaeneHus nnbo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHble AOKYMEHThI

2.6.1. Mony4yatoTcs B paMkax MeXBeOMCTBEHHOIO B3aMMOOENCTBUS:
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1) cBefeHus o poxaeHumn pebenka — EMP 3AIC;

2) cBefeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3) cBedeHus O AeWCTBYKOLLEM nacnopTte rpaxpaaHnHa Poccuinckon depepauumn —
MBL Poccuu;

4) cBedeHuss un3  WNHMPOPMAaLMOHHOW CUCTEMbl HOTapuata O HoTapuasrbHO
3aBepeHHOM JokyMeHTe — deaepanbHas HoTapuanbHas nanara;

5) cBefeHnsa 06 ycTaHOBNEHUM onekn Hag pebeHKOM M3 peLleHnsa opraHa oneku m
noneyunTenscTea — cnonkowm;

6) CBeleHUs1 O perucTpauuoHHOM y4veTe N0 MEeCTy XUTeNbCTBa U MecCTy
npebbiBaHua — MB[1 Poccuw.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B oopMe 3NEKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUIEHHOW KBannuduumMpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX HAa CO34aHne U NoANUcaHne Taknx JOKYMEHTOB, Npu nogadve 3asiBneHuns.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHaMmy rocygapCTBEHHOMW BIlacTu, opraHamu
MECTHOro caMoynpaBrieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM AN OTKasa B NpeAocTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfiameHTa opraHoB W OpraHvsauui, He npeacTaBmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3anpoOLlUEeHHble W  HaxodslWwMnecss B  pacropsiKeHun
OOKYMEHT WnuM cBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4ucne
noaTeBepxgalrLime BHECEeHWe 3asiBUTesieM nnaTbl 3a npefocTaBneHne MyHuUuMnanbHOW
YCInyru, Haxogslmecs B pacnopsiKeHUN rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHust 1 NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpasneHns opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXaluMx CBedeHUd, KoTopble
HaxoOATCA B pacrnopskeHWW  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasfneHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpaBfeHnss opraHvsauui, He 4HBMSETCH OCHOBaHMEM [fs OTKasa 3asBUTENO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmii NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNAnbHOW YCnyru

2.7.1. OcHoBaHusMM ONA OTKasa B NpuemMe [LOOKYMEHTOB, Heobxoaumbix Ans
npegoCTaBeHNs MyHULMNANBHOW YCNYrn, SBASIOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)XaT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMEHHOM 3akoHogaTtenbctBOoM Poccuinckon
depepauum;

2) DOKYMEHTbI coaepXaT NOBPEeXOEHUs, Hannume KOTOpPbIX HEe MO3BOMSET B MOSTHOM
obbeme uncnonb3oBaTb WHAOPMAUMIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

3) npeAacTaBneHHble [AOKYMEHTbl WU CBeAEHMS YyTpaTunM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW yCnyron (AOKYMEHT, YOOCTOBEPSIOWMUN MOSHOMOYUS
npeacTaBUTENs 3asBUTENS, B cnyyae obpauleHus 3a npenocTaBleHMeM MyHMUMNanbHON
YCnyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBfNeHUs O npeaocTaBfeHnun MyHUUUNanbHOW YCyru U OOKYMEHTOB,
HeobXxo4MMbIX ANSA NpeaoCTaBfeHnss MYHUUMNAnbHOW YCNyrn, B 3NEKTPOHHOM dopme C
HapyLLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHWUI;
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5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
4yucre B MHTEpPaKTMBHON hopme 3asiBreHnst Ha PecnybnvkaHckom nopTane (He4oCToBepHOeE,
HenonHoe, NM60o HenpaBUbHOE 3anofiHEHNE);

6) npenctaBrneHWe HEMOSMHOro  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

7) 3asBrneHne O npefocTaBfeHnn ycrnyrm nogaHo B OpraH rocygapCcTBEHHOW BnacTw,
opraH MEeCTHOro camMoynpaBfeHus UNn opraHmsauuio, B NOSTHOMOYUA KOTOPbIX HE BXOOUT
npegocrasfieHMe MyHUUMNanbLHOW yenyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 aneKkTpoHHOM NOAMMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannUuLMpoBaHHOW 3NEKTPOHHOW NoANuUCH.

2.7.2. TlepeyeHb OCHOBaHWM ONsl OTKa3a B NpMemMe AOKYMEHTOB, HEOOXOOUMbIX Ons
Nosly4eHnUs MyHULMNANbHOW YCIyru, ABNSETCS NCHEepPnbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBfEeHUs N AOKYMEHTOB, HEOOXoaMMbIX Ond
npefocTaBfieHns MyHULMNANbHOW ycnyru, MOXeT ObiTb MPUHATO Kak BO BpeMmsi npuema
3aaBuTENs, TaK W Mocre nory4yeHns OTBETCTBEHHbIM AOSMKHOCTHbIM nmuoM OpraHa
HeoOXoauMbIX Ons NpefocTaBneHns MyHUUMNanbHOW YCrnyru OOKYMEHTOB (CBedeHuin) C
NCronb3oBaHEM MeXBEeOOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOAEWNCTBUS, B CPOK, He
npesblwaoLwmn 9 paboynx AHEN CO OHA perncTpauumn 3asBrieHus.

2.7.4. 3anpewaetca OTKkasbiBaTb B MpUMEME 3asiBIEHNUA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNanbHOW yCryru, B criydae ecriv 3asiBfieHue u
OOKYMEHTbI, Heobxoaumble ANd npefoCTaBfeHuMs MyHUMUMNanbHOW ycryrn, noAdaHbl B
COOTBETCTBUM C WH(popMauMen o cpokax W nopsgke npeaocTaBfieHUs MyHUUMNAnbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwum nepeydeHb OCHOBaHUM 9 NPUOCTaHOBEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHUA AN NPUOCTAHOBMEHUS MPEeAOCTaBNEHNS MyHULMUNANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHULMNANbHON YCnyru:

1) 3asBuTENb He COOTBETCTBYET KaTteropumv nuy, WMEeWwux npaBo Ha
npegocTaBneHne ycnyru;

2) OTCyTCTBME Yy 3asiBUTENSA perncrpauum no MecTy XUTenbCTBa Ha Tepputopum
MyHUUMNanbHOro o6pa3oBaHus;

3) oTcytcTBME 0OCODOLIX OBCTOATENBLCTB, YKa3aHHbIX B noanyHkte 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO perrameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B Opak;

4) B NpeAcTaBreHHbIX 3asiBNEeHNN 1 (MNK) JOKYMEHTax COAEPXUTCA HeMnomHasa u (unu)
HeJoCTOBepHasi MHpopMaLms.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpegocTaBrieHUn MyHULMNanbHOW YCIyru
ABNSAETCA UCHEpPnbiBaOLLNM.

2.8.4. Banpewaetcs OTKasbiBaTb B MNpPeAoOCTaBNEHUN MYyHULMNANbHOW YCRyrn B
crnyyae, ecnu 3asBfeHne O npefoCTaBfeHUM MyHUUMNanbHOW ycryrm nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsake npeaocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnukosaHHon Ha EanHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHMWS rocy4apCTBEHHOMN MOLUMMHbBI U MHOW NnaThbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble SABNSAKTCA HeobxoauMbiMu M 0Bsi3aTenbHbIMU
Ans npegocTaBneHns MyHuUunanbHbIX yCnyr U nNpenocTaBnAlTCA OopraHu3aunamMmn um
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YMOMMHOMOY€EHHbLIMM B COOTBETCTBMM C 3akoHogaTernbcTtBom Poccuickon depepauun
aKcrepTamn, y4acTBYHOLMMK B NpefoCcTaBneHum NpeaycMoOTPeHHbIX YacTbio 1 ctatbn 1
®epepanbHoro 3akoHa ot 27.07.2010 ropa N 210-®3 rocydapCTBEHHbIX U
MYHULMNANbHbIX YCITyr.»

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWA MI1aTbl 3a npenocrtaBrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU AN npeagocrtaBJieHUA MyHVILlVII'IaJ'IbHOVI YyCnyru,
BKIO4an Mchopmau,mo O MeToduKe pacyeTa pa3Mepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean nNpu nogaye 3anpoca o npegocTtaBneHum
MYHULMNANBHOW YCIyru, ycnyrn, npeaocTaBrisieMon opraHmsawmen, y4acTByoLen B
npegocTaBneHnn MyHULUMNANbHOM yCnyr, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nogade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata nNpeaocTaBfieHNa MyHUMUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHYT.

2.13. Cpok 1 NopsSiAoK perncTpaumm 3anpoca 3asiBUTeNsi 0 NPeAOCTaBNEHNN MyHULMNANBbHOM
yCcryrv u ycrnyru, npejocTaBnsieMoi opraHvsaumen, y4acTBytoLLel B NpeaocTaBneHum
MyHMUMNAnbHON YCnyru, B TOM YACHEe B 3MEKTPOHHON cdhopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblgaeTcs pacnucka n3 AUC MOL ¢ permctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. [Tlpu HanpaBneHnn 3asiBNeHns nocpencrtsoM EamHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTenb B AeHb Nofayu 3asBreHUsd nosiydaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M N0 3fIEKTPOHHOW MoYTe  yBe4OMIIEHue,
nogTeepxaatoLlee, YTo 3adBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCA permcTpaunoHHbIN
HOMEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb MoJayn 3asdBfeHus
YNOMHOMOYEHHbIM  AOSMKHOCTHBIM NuuomM OpraHa 3asBuTento BbIOAETCS pacnucka u3
aBTOMaTU3NPOBAHHON WMH(OPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AN OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr, C perucrpaumMoHHbIM HOMEpOM, AaTon nogayu
3asiBMeHNs N NnepevyHemM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHUuunanbHas
ycnyra, K 3any oXxugaHusi, Mectam gns 3anosiHEHUs 3anpocoB O NpeaoCcTaBlIeHNN
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obBpa3suammn nx 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOAMMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
MHdOpMaLUK 0 NOPsSIAKE NPeaoCcTaBeHNs TakoW yCnyr, B TOM 4ncne kK obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4ATeENbCTBOM U 3akoHOA4aTeNnbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
WHBaNNaoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCMyrM OCYLECTBSETCA B 34aHUAX WU


consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH
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nomeLleHnax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMALIMOHHBLIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBOM Poccuiickon ®depepaummn o
coumanbHOM 3aluMTe WHBanNMAOB B LUensx 6ecnpenatCTBEHHOro Joctyna K MecTy
npegocTaBneHnsa MyHuMumnanbHon ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WHBaNMAOB K MecCTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA4-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHQopmauua o nopsake
npefocTaBnNeHns MyHUUMNANbHOM YCnyrn pasmellaetca B YAOOHbIX Ana 3aaBuTenen
MecCTax, B TOM YMChe C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAeHVWe WHBaNMOoOB, WMMEIKLWNX CTOMKME paccTporcTBa yHKLMU
3pEeHUs N CaMOCTOATENbHOMO NepeaBMKEHUS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI CoOLManbHOM, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 06BbEeKTbI 1 BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbICAZKM U3 HETO, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ons obecneyeHns GecnpensTCTBEHHOro OOCTyna MHBaNUAOB K ycryram C
y4E€TOM OrpaHuYeHun UX XKU3HeOEeATESNTIbHOCTMY;

6) gybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMauuK, a Takke Haanuceun, 3HaKoB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumm
3HaKamu, BbINOSTHEHHbIMU penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsigke, KOTOpble YCTaHOBMEHbI
npukasom MwuHuUCTepcTBa Tpyda W couuwanbHon 3awmtbl Poccunckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, MoATBEpPXAatoLlero
crneumanbHoe obyyeHne cobakn-npoBoaHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYyLLeCTBNAEeTCA NpedoCcTaBfeHne MyHUUMNanbHOW  yCryru, W  CpPeacTs,
nUcrnonb3yemMblX MNpU MpeaocTaBleHNUn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfnamMeHTa, MNPUMEHSIOTCS K
obbekTaM M cpeacrtBaMm, BBEAEHHbIM B 3KChfyaTauuioo UnNu npoleiwmmM MoLepHU3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCTBa MyHULMUNANbHOW YCryru, B TOM Yucrne
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHMLMNANbHON YCNYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHcopmaumnm o
XoAe NpeaocTaBneHnsa MyHULMNanbHOWM yCryr, B TOM YMCIe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb TGO HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOW yCrnyrn B MHOroOyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCAyr (B TOM Yncne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
nocpencTBOM 3anpoca 0 NPeaoCTaBEHNM HECKOSbKUX FOCYAapPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeaycMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatensamu [OOCTYNHOCTU MpefocTaBfieHns MyHUUMNAnbHOW  yCryru
ABMNAITCA:
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pacronoXeHHOCTb MOMeLLEHUsl, B KOTOPOM BedeTCs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUmManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsake U cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycnyrn Ha MHPOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHve MoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlarWmX MonyvYeHuto
UMW yCnyr HapaBHe C APYrMMuy nuuamu.

2.15.2. NokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUST LOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHns pesyrnbTata MyHULUMNanbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  aaMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKU nivuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3anmogencTeune 3aasutens ¢ pabotHukamm OpraHa unn MOLL npu npegocTtasneHumn
MYHULMMNANbHON YCNyrn OCYLEeCTBNSETCA OAWH pa3 Mnpu npeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU JOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn M®L| B oopme ak3emnrisipa afeKTPOHHOrO JOKYMEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHnd MyHUUUnarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnuvkaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o0 xoae npeaocTtaBneHns MyHULMNAnbHOW YCryrn MoXeT ObiTb
nosiyyeHa 3asiBUTENEeM B JNIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUUUnNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asABMTENs HEe3aBMCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHuS) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEPPUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKCTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnm
MYyHUUMNanbHas ycnyra npeaoCcTaBseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrn B 3IIEKTPOHHOW dhopme
3asiBUTENb Bnpase:

1) nony4nTb MHGOPMAaLMIO O NOPSOKE U CpoKax NpedocTaBreHns MyHUUUnanbHOU
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUM MyHUUMNAnbHOW YCNyrh W UHble
AOKYMEHTbI, Heobxoaumble AONs NpefoCcTaBfeHns MyHUMUMNanbHOW ycnyru, B TOM 4uche
AOKYMEHTbl U MH(OPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nony4Yntb cBedeHuMss O Xo4e BbINOMHEHWA 3adBNEeHUn O npegocTaBneHnn
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHON (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadeCcTBa npeaocTaBfieHUs MyHUUMNansHOW yCryru;
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5) nonyunTtb pesynbTaT NPefocTaBNeHus MyHuuunanbHoW ycrnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencrteue (6esgencreme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpenctsoMm PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON WMHMOPMALMOHHOM CUCTEMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelueHui n genctemin (6esgencrems),
COBEpLUEHHbIX NpW NpefoCTaBfeHMM rOCYAapPCTBEHHbLIX U MYHULMNAIbHBIX YCyr opraHamu,
NpeJocTaBNALWNMN  FTOCYAAPCTBEHHbIE U MyHUUMNANbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBEHHbIMU U MyHULMMANBHBIMU CYXaLLUMU.

2.16.2. dopmupoBaHME 3asiBNEHUS OCYLLUECTBMSIETCA MNOCPEACTBOM 3arofiHEHUS
3NEeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NOAauYN 3asBeHUst B KaKon-nnbo nHom opme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHus yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMMK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonaralowuMn  HanpasneHue
COBMECTHOrO 3asiBfIeHNS HECKONbKMMU 3asiBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW doopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTens, B TOM 4YuUCre MpU BO3HWUKHOBEHUWN OLUMBOK
BBOJa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHWUN B SNIEKTPOHHYHO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen anekTpPoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTeNeM C UCNOMb30BaHWMEM cBedeHun, pasmeuweHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOON M3 3TANOB 3arnoSIHEHUST SNEKTPOHHOW POPMbI
3asiBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUAM B TeYEHue
He MeHee OAHOro roga, a Takke YaCTU4YHO CHOPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpeacteomMm PecnybnvkaHckoro noprana, TenegoHa KoOHTakT-ueHTpa MOL.

3aaBuTento NpegocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNMeHns 3Ton Aathbl.

[na ocyuwecTtsneHnss npeaBapuUTENbHON 3anmMcu nocpeactsoM PecnybnunkaHckoro
noptana s3aaBuTent0 HeobxoauMMO YyKasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWwun 3asBuTenb npwu
npenBapuUTenbHOM 3anucKn, AOKyMeHTam, npeaCTaBNEeHHbIM 3asiBUTeneM npu  fNYHOM
npuemMe, npegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHn npeaBapuTenbHON 3anucu 3asisutento  obecneymBaeTca
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3aseutenb CooowmT
aZlpec 3reKTPOHHOM MOYThl, HA YKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHpopmaums o
noaTeepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHnem Aatbl, BPEMEHN N MecTa npuema.
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Mpwn ocywecTBNeHMM NpeaBapuUTENbHON 3anucK 3aaBuTenb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHas 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no ucteyeHun 15 MMUHYT C Ha3Ha4YeHHOro BpeEMeHN npuema.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWUCTBUN, KpOMe
NPOXOXOEHUS UOeHTUdUKaUMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasBoBbiMM akTamu Poccunckon depepaumn, ykasaHua uUenn npuema, a Takke
npefocTaBfeHns CBeAeHUn, HeobXoauMbIX ANns pacyeTa AfAUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaThb A4S Npuema.

3. CocTaBs, nocnenoBaTenbHOCTbL U CPOKU BbIMOMHEHUA afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONHEHNUA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOU hopmMe, a TaKkxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX NpoueAyp B MHOrO(YHKLUUOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B ceba cnegywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywLlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTenNto pesynbTtata MyHUUUNnanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABMseTcs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C NpeaocTaBfieHMEM MyHULMNANbHON
ycnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZiMWHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npyu obpaweHun 3aasutens B OpraH - pykoBoauTenb /ykasbiearomcsi ceedeHusi o
0o/mKHOCMHOM fuye/ (Aanee - 4OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMKE).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocTasneHnss MyHuuunansHon ycnyrm 8 MOL nuyHO M no TenedoHy u 3neKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsgseMon OOKYMeHTaumMm v Opyrum BonpocaMm And NoryvyeHus MyHuUMnansHOm
yCnyru.

3asButens MOXeT NonyyYuTb MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MYyHUUMMNANbHON yCcnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHus 3asaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCHA: KOHCYNbTaums
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauUn n gpyrum Bonpocam, HeobxoaumbiM
ANA nonyvYeHns MyHUUunansHOW yCryru.
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3.2.3. Baasutenb BnpaBe obpatutbea B OpraH no TenedoHy 1 3NEeKTPOHHOM NoyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsgke u
CpoKax npeaocTaBneHns MyHUUUNanbHOW YCNyrn, B TOM 4ucne no cocrtaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyruMm BoOnpocaMm [Ans MOfyYeHUs MyHULMNnarbHOW
ycrnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSNbTUPOBaHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHMUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNE Tpex pabounx gHen co AHS nocTynneHns obpaleHus.

PesynbTatamun BbINOMTHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABMSKTCH: KOHCYNbTaumm
no coctasy, hopMe npeacTaBnsgeMon OOKyMeHTauuuM 1 Apyrum Bornpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCryri.

3.3. MNpuHaATME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB And npefoctaBneHns MyHuyunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtens (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbLHOW YCNyrn U npeacrasnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3MEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBNeHUM AOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuUTene, OCYLeCTBNSeT CKaHMpOBaHWE nNpeacTaBfeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBfeHHble B 3N1EKTPOHHOM hopMe mnnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE A€ero;

BO3BpaLLaeT NognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO pacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPATMBHbIE  Mpouedypbl, yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBMSKTCA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT NakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B aneKkTpoHHOM popMe (B COCTaBe MaKeTOB JNEKTPOHHbIX Aef) B TEeYEeHUe OLHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBrieHne U
nakeT LOKYMEHTOB (3NeKTPOHHOe Aeno), HanpasfieHHble B OpraH, NoCpeacTBOM CUCTEMBbI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. [lpyem [OOKYMEHTOB [Ansi MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopMme Yepes PecnybnukaHckui nopTan.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfeHUA B ANIEKTPOHHOM (OOpME BbIMOMHAET
cnegywLwine OencTens:

BbIMOMNHAET aBTOPU3aLMIO;
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OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyri;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW (popMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (0OpMe 3NEKTPOHHOIO 3asBreHus (Npyu HeobxoanmocTw);

noaTeepxaaet (akT O3HaKOMIMEHUs M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfeHnss  MyHUUMNanbHOW yCcnyru B 3eKTpoHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYK OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBIiEeHUS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHWUNn (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMeHuUs);

OTnpaBnseT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBEHNS.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBIseTCs
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro U3 nonen anekTpoHHoW opmbl 3aaBneHus. Mpu
BbISIBIEHNUN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3NEKTPOHHON (POPMbl 3asBMEeHUs 3asBUTESb
yBeOMISAETCS O XapakTepe BbISIBIIEHHOW OLWKMOKN M Nopsaake ee yCcTpaHeHUs NocpeacTBOM
MHOPMAaLMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOpME 3asiBIEHUS.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUST aAMUHUCTPATUBHBIX NpoLeayp SBMSKTCA: 9NEeKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHOoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABNsSeTcA
NOCTynfNeHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMmbiX ONd npefocTaBreHus
MYHULIMNANbHON YCNYru.

HJOMKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aAMUHUCTPATUBHOW npouenypbl SABNAeTCs pykoBoauTenb /ykasbigatomcs ceedeHusi O
dormkHocmHoM nuyel/(ganee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaEeT NMMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NMLa, NOAAOLLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO  pernameHTa, [MpPOBEPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbIM TpeboBaHMsaM (Hagnexaiwiee oopmnieHne Konnun AOKYyMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaeneHun);

3anonHgaer SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cucTeMe, npeAdHasHa4YeHHOW Ans  OKa3aHUs roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu nNpefocTaBneHUnM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOMO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWECTBNAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepefaeT 3asBMTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBrneHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANA OKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbl, NpeacTaBneHHble B
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3NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3EeKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXKHbIX OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHWW 4515 OTKa3a B NpuemMe 4OKYMEHTOB AOMMKHOCTHOE 1L,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HanNn4Mm NpenaTcTBuUm Ans
npueMa 3asiBfieHMss W BO3BpalaeT emMy [OOKYMEHTbl C O0ObACHEHMEM coAepXaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceanBaeT 3adABIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoW Len W craTtyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT rnocTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuoXeHHble 3asBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hbopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoOBeEPSET KOMMIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobntogeHve yCrnoBU  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crniydae, ecnv 3asiButenem npeacraBfeHbl
ANIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMULMPOBAHHOW 3S1IEKTPOHHOM
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaEeT MPOEKT peweHnss o6 oTkase B MNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBneHns MyHUUMNAanbHOM YCyri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKUM YCUNEHHOMW KBannduuMpOBaHHON
3MIEKTPOHHOM MNOAMNUCU BbISIBIEHO HecobrogeHne ycrioBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA ero NPUHATUS.

Mpoekt peweHns 06 oOTkasze B NpuemMe [OKYMEHTOB, Heobxoaumbix Ond
npefocTaBfeHns MyHULMNANbHOW YCnyr, C ykasaHuMeMm nNpuYnH oTkasa (B crydae, ecnu
OCHOBaHMA ONA OTKasa B MpPUEME [OOKYMEHTOB, HeobxoaumbiX Ans npegocTtaBneHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLleHWeM YCTaHOBMEHHbIX TpeboBaHWM K TakuMm
AOKYMEeHTaM, OCHOBaHMA [fd OTkasa B MNpuemMe [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauun, CBeLeHWUN), KOTopble He
npeacTaBneHbl, codepXaT HeOoCTOBEPHble UM (MNK) NPOTUBOPEYMBLIE  CBELEHMS,
odoopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HaNpaBsSeTCa Ha cornacoBaHue
B yCTaAHOBNEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHTOObopoTa.

CornacoBaHue npoekTta pelweHust 06 oTkase B npueme AOKYMEHTOB, HEOBXOANMbIX
AN NpefocTaBfneHuUss  MyHUUMNanbHOM  YyCryrk,  OCYLLUEeCTBNSeTca B Nopsiake,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTCcyTCTBMS OCHOBaHWW [Ond OTKasa B MpueMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeYeHMe opHoro paboyero OHs CO [OHS
NOCTYNNEHUs 3asiBNEeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeOMIIEHME O TMOCTYNMEeHUN 3asaBfiEHNd, coAepxallee BXOAAWMA pPerncTpaumoHHbIN
HOMep 3asaBfeHusi, AaTy MNonydYeHus 3asiBfieHUsl, nepeyYeHb HauMeHoBaHun annos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, AaTy Nony4YeHnsa pesyrnbTata MyHULUNanbHOW yCryriu.

3.3.3.4. MWVcnonHeHne npouenyp, YykasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPAaTUBHOIO pernamMmeHTa, npwu Hannuyum TEXHUYECKOMn BO3MOXHOCTU
OCYLLECTBMSETCS B aBTOMATUYECKOM pPEXMME C WCMOMb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [OnA  OoKa3aHUs TrOCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.
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3.3.3.5. AOmuHuCTpaTUBHbIE npoueaypbl, YCTaHaBnMBaeMble MyHKTOM  3.3.3
aAMWHNCTPATUBHOIO perflaMmeHTa, BbIMOMHAKTCHA B Te4YeHue ofHOoro pabovero AHs CO AHS
NOCTYMNMEeHUs 3asBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WU MpOeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HeOBX0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCIyri.

3.4. HanpaeneHve mexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [OOSDKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT AOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NMPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
afMUHUCTPATUBHOW npoueaypbl, SBASETCA pykogooumesib /ykasbigaromcsi cgeedeHusi O
0O/mKHOCMHOM  niuyel(panee - [OMKHOCTHOE IMUO, OTBETCTBEHHOE 3a  HanpaBsfeHue
MEeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNEe MEeXBeOOMCTBEHHbIX
3anpocoB, dopMupyeT WU HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUSA (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamMu) 3anpockl 0 NPeoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT n (Mnn) NoaABe4OMCTBEHHbIE OpraHamM BrnacTu opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMMWBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3IIEKTPOHHOrO B3auUMOLEWCTBUS, MNpedoCTaBnsAloT
3anpalwumBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMeHns 06 oTCyTCTBMM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoaumbIX AnS NpeaoCTaBNeHns MyHULMNAanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOSTHAKTCA B TE€YEHUEe NATU OHEW CO AHS NOCTYNNEeHUs MeXBEeLOMCTBEHHOro 3anpoca B
OopraH uUnu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKM
noaroToBKWM WM HanpaBfneHWss OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [NpaBuTtenscTBa Poccunckon denepauum v
NPUHATBIMA B COOTBETCTBMM C doegeparnbHbiMU 3aKkOHaMW HOPMATUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONMHEHUS agMUHUCTPATMBHbLIX Mpoueayp SBNSAOTCA: AOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPedoCTaBfAEHUs  MyHUUMnanbHOW — ycnyrn, nmbo
yBegoMmneHne 00 oOTkase, HanpaBfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHWEe MeXBeOOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3S1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ona  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yBegomMneHne o6 oTkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
nHdopmMauuuy;

NpyY HanMyYUM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANBbHOW YCYTrn.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBnNeHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpuYuH oTKasa (B cnydae, ecnu
OCHOBaHMA [Ons OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMmblx ANnd npenocTaBreHus
MYHULUMMNANbHOW YCIyrn, cBA3aHbl C HapyleHWEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUsi AN OTka3a B MpuMeMe [OKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(bopmMauun, CBEOEHWUIN), KOTOpble He
npeacTaBfeHbl, CcoAepXaT HedoCTOBepHble W (MnNK) NPOTUBOPEYMBBLIE  CBEOEHUS,
ohopMIIeHbl C HapyLLIeHNeM YyCTaHOBMNEHHbIX TpeboBaHuin), HarnpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B nNpueme LOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefocTaBfeHuMs  MyHUUMnNanbHOW  YCNyrM,  OCYLLeCTBAsSieTCs B NOpsake,
npeaycMOTPEHHOM NMYyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnameHTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBAaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEeHUN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHNA A4MWHUCTPATUBHBLIX MNpoUedyp SABMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble Ons NpeaoCTaBNeHNa MyHUUUNANbHOM YCIyru, NPOEKT peLleHns
o6 oTkasze B npuvemMe OOKYMEHTOB, HeobxoauMbixX ANs NpefocTaBneHus MyHUUMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbixX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernamMeHTa, npyu HanMyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNoNb30BaHMEM  aBTOMATU3NPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKasaHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM 4Y1cre C
MOMEHTa permcTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MyHKTOM 2.13 agMMHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLEAYpP, YKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBndaeT NaTb paboumx gHen.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nocTtynfneHMe  OT  AOMMKHOCTHOro  nvua, OTBETCTBEHHOINO  3a HanpasneHue
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npegocTaBneHns MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  agMUHUCTPATUMBHOW
npouenypbl, sBnaetca pykoBoautenb KuMOBCKOro cenbckoro noceneHms Cnacckoro
MyHUUMMNAnNbHOro pawnoHa /ykasbliearomcsi ceeldeHuss o Oo/mkHocmHOM nuuel (panee -
AOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTrata npegocTaBreHus
MYHUUUNANbHOW yCryru).

3.5.2. [JOmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pe3ynbraTa
npegocTaBfeHnsa MyHULUMNANbHON YyCNyru:

paccmaTtpmBaeT CEOPMUPOBAHHLIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMmbIx Ans
npegocTaBfeHnsa MyHULUMNANbHON yCcnyru;

NPy BbIIBNEHUN OCHOBaHWA ONsi OTKa3a B NPegoCTaBlieHUM MyHULMNANbHOW yCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOIO pernameHTa, MNoAroTaBnvMBaeT MNPOEKT
pelleHns 06 oTkase B NpeaoCcTaBneHnm MyHULUNAanNbHOM YCIyru;

B Clnyyae OTCYTCTBMS OCHOBaHWA AN OTKasa B MNpefoCTaBfieHUn MyHULMNanbHON
yCrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfameHTa, Nno uTtoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBfeHUss MyHUUUNAnNbHOW YCryru,
noarotaBnMBaeT MNPOEKT pesynbTata NpefgocTaBfeHuss MyHUUMNAanbHOWM  ycnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATMBHOIO pernameHTa;

HanpaensieT NOArOTOBMEHHbIV MPOEKT pe3ynbTata NpeaoCTaBNeHNs MyHULUMNANbHON
yCrnyru Ha corracoBaHue B YCTaHOBMEHHOM MopsiaKke NOCPeaCcTBOM CUCTEMbl 3NEKTPOHHOMO
AOKymeHToobopoTa.
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AOMUHUCTPaATMBHbIE  Mnpouefypbl, yCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSHSAIOTCA B TeYeHne AByX paboumnx gHewn.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASOTCA:  NPOEKT
pelleHnsi 06 oTkase B NpeaoCcTaBNeHnn MyHULMNANsHoN yCcnyru, NPpoekT pelleHns O Bblaadve
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEeHHONEeTHUM, AOCTUrIMM Bo3pacTa 16 nert.

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNaNbHOW ycnyrn (fanee — npoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA PYyKOBOAMTENEM
CTPYKTYPHOro nogpasferieHms, OTBETCTBEHHOMo 3a NOArOTOBKY pesdynbTata MyHUUMMNanbHON
ycnyru, 3amectutenem Pykosoautens OpraHa, PykoBoguternem OpraHa.

[MoaroToBreHHblE MPOEKTbl OOKYMEHTOB, MMeENLne 3amedaHusi, BO3BpaLlaloTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTta MyHUUUNANbHOW YCIyru.
[Mocne ycTpaHeHus 3amMevyaHWW MPOEKTbl [OKYMEHTOB MOBTOPHO nNepefarTcsa AN
cornacoBaHus 1 nognucaHus.

Pykosogutens OpraHa npuv paccMOTPEHMU MNPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMWHUCTPATUBHOIO perriaMmeHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUA agMUHUCTPATMBHbLIX Npoueayp, UX nocriefoBaTenibHOCTU M MOSTHOTHI,
Hanu4nss COrracoBaHUW  YMNONMHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
SNEKTPOHHOro JOKYMeHToobopoTa.

B cnyyae BbIsiBNieHMA HapyLlleHUN B 4aCcTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX mnocnegosBaTenbHOCTM W NOnHOTHI PykoBogutene OpraHa wHUUMUpyeT
npuBrneYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWWM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne AByX paboumnx gHewn.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp ABMSTCA: pelleHne ob
OoTKase B npueme AOKYMEHTOB HEOOXOAMMbIX A58 NpefoCTaBneHnsa MyHULMNAansHON ycnyriu,
peweHve o6 oTKase B NpefoCTaBfieHUM MYHUUMMANbHOW YCNyru, pelleHne o O Bblaaye
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHUM, AOCTUrIMM Bo3pacTa 16 ner.

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMmeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHoON A58 oKa3aHus rocy4apCTBEHHbIX U MyHULMNAIbHBIX YCNYT.

MakcumarnbHbIA  CPOK  BbINOMHEHUA aOMUHUCTPATUMBHLIX Npoueayp, YyKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfiaMeHTa, cocTaBnseT YeTbipe paboymx AHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTata MyHULMNAanbHOW yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLleaypbl sSBRseTcs
nonyyYeHne OOSMKHOCTHBIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPATUBHOM
npoueypbl, JOKYMEHTa, NOATBEPXKAAOLLEro NpeaoCcTaBneHne MyHULMNanbHOW YCyri.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNWE  aAMUHUCTPATUBHOM
npouenypbl, aBndetca pykoBoautenb KuMOBCKOro cenbckoro noceneHms Cnacckoro
MYHUUMNANbHOrO panoHa /ykasbigaromcsi ceedeHusi O OO/MKHOCMHOM Jfuyel(pnanee -
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3a Bblayy (HanpaBfeHne) JOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) 4OKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeLEHMN O pe3ynbTaTe npeaocTaBneHus
MYHMUMMNANbHOM ycnyrm B MOACUCTEMY BeAEeHMs OOKyMeHTauuum aBTOMaTu3MpOBaHHOM
MHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [N OKasaHUs roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbTate nNpeaocTaBfeHns MyHUUMNANbHOM YCAyrM U O BO3MOXHOCTU MONyYeHus
pesynbTata npegocraBneHns MyHuumnaneHom yenyrm B Oprave nnm 8 ML,
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NcnonHeHve npoueayp npu HanMyunm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCSA B
aBTOMaTMYECKOM peXuMme C MWCMonb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWsa rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbIMOMHSATCA B Te4yeHWe ofHoro paboyero AHSA CO AHSA NoanucaHus OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npeaocTaBNeHns MyHUUMMAanbHOW YCNyru, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMpoLeayp SBMSKTCA: pas3MelleHne
cBefleHMn O pes3ynbTate NpefoCTaBIiEHUs MyHULMNANbHOW YCryrM B UH(OPMAaLNOHHbLIX
cucTemax, u3BelleHue 3asBuTens (ero npeacraBuTensl) O pesynbTaTte npefocTaBreHus
MYHULMNANbHOW yCryru n cnocobax ero nosnyyeHus.

3.6.3. Mopsgok Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTtaBneHuns
MYHULMNANbHON YCNYru:

3.6.3.1. Npwn obpalueHnn 3asBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk M®L| BblgaeT 3asBuTeENto pesynbTaT MyHUMUMNANbHOWM ycnyru B copme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3eMMNISpOM 3rIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnNAeTCs 9K3EeMMNMSAP 3NEKTPOHHOro AOKYMEHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOocuTernb MHGOPMaUMM WM Hanpa.fieHUs 3K3emnnspa 3NeKTPOHHOro [JOKyMeHTa Mo
3EKTPOHHOM NnoyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UNU HanpasfeHMM dK3eMnrisgpa 3MEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH
9K3eMNNAp JNEKTPOHHOrO AOKYMEeHTa Ha OyMaXHOM HocuTene, no 9feKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsapa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNMspy 3MeKTPOHHOro
OOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHMEM YCUIEHHOM KBanNnnMuuUMpoBaHHOW 3NEKTPOHHON Noanuncuy.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCA B rMopsgke o4yepefHOCTW, B [OeHb nNpubbITUA 3aaBUTENA B CPOKM,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aAOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTata npenocTtaBneHns MyHuuunanbHon ycnyru B AAC MOL,
pesynbTaT NpefocTaBneHnss MyHUUUnNansHoOW yCryru, BbldaHHbIN 3asBUTENIO.

3.6.3.2. lNpn obpallueHnn 3asBUTENS 3a pe3ynbTaTOM MYHULUNANbLHOW YCnyru 4epes
PecnybnvkaHckun noptan 3asBuTENO B JNMYHbIA KabMHET aBTOMAaTW4YeCKM HanpaBnseTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfsOWerocda  pesynbTaToM  MpeaocTaBreHus
MYHULUMMNANbHOW yCnyry, noAnNMCaHHbI YCUIEHHOW KBanuUUMPOBaAHHOW 3rEKTPOHHOM
NnoANUCb YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbINOSHSATCA B AeHb NognucaHus OOKyMeHTa, nogTBepXxaatolero npegocrasneHne (oTkas
B NpefocTaBfieHnn) MYHULMNAnbHOW yCryrn, YMOAHOMOYEHHbIM [OOSDKHOCTHBIM  JIULIOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SABMSITCA: HanpasreHne
(npepoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
noagTeepXgatollero npegoctaBrieHne MyHuuunanbHOW ycrnyrn (B TOM 4ucre OTKa3 B
npeaocTaBeHNn MyHULMNAnbHON YCyri).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pesynbTaToOM MyHUUMNANbHOW YCNyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BbiAayy (HanpaBneHue) JOKYMEHTOB, BbldaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. [lo TpebosaHuto 3asBuTens BMecTe C
9K3EeMNMAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTene emMmy npefocTaBnsaeTcs
9K3eMNNAp SMEeKTPOHHOro [JOKyMeHTa nMyTeM ero 3anMcu Ha CbeMHbIn HOCUTENb
MHpopMauun 1Ny HarnpasneHUs aK3emmnrspa SNEeKTPOHHOro AOKYMEHTa MO 3rIEeKTPOHHOM
noyTte B agpec 3asBUTENS.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIeCTBNATCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENS B COOTBETCTBUU C
lMpaBnnamn BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SABnATCA: duKcaums
dakTa Bblauun pesynbTaTta npegocTaBneHuns MYHUUMNANbHOM ycrnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CUCTEMe, MNpefHas3Ha4YeHHON [ONs  OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae oBGHapyXeHUs1 TEXHUYECKON OLIMOKM B OOKYMEHTE, SBMAIOLEMCS
pes3ynbTaTtoM MyHULMNAansHOW yCcnyru, 3assutenb HanpasnaeT B OpraH:

3asBneHne o6 ncnpaeBneHum TeXHMYecKon owmnbkun (npunoxerHmne Ne 5 k HacToswemy
agMWHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHMUMNANbHOW yCnyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUsX, YKasaHHbIX B
OOKYMEHTe, SABMSWeMca pe3ynbTatoM MyHUMUMNanbHOW ycryrn, nogaetcs 3assBuTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNoNb30BaHNEM 3NIEKTPOHHOM NMOoYTbI), NGB0 Yepe3d PecnybnukaHckmii noptan unn MoLl.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLEeCTBMSeT
npuem 3asBneHns o6 uncnpaBneHUM TEXHUYEeCKOM OLIMOBKW, perucTpupyeT 3asdBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepefaeTr MxX LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B TeYEeHMe O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEeayp SIBMSKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHuEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPAaBMEHUN B OOKYMEHT, SABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnNbHOW YyCryrk, OCYLLeCTBNSeT npoueaypbl,
npeaycMOTpPEeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiameHTa, U BblaeT UCNPaBEHHbIN
AOKYMEHT 3aaBuUTento (YNnosTHOMOYEHHOMY NpeacTaBUTENtO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unvM HanpaeBnseT B agpec 3asiBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONy4YeHus
AOKyMeHTa npu npegoctasneHun B OpraH opuriHana JOKYMEHTa, B KOTOPOM COOEPXMUTCS
TexHunyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne obGHapyXeHUsi TEXHUYECKON OLINOKM
UnNn nonyyeHna ot nboro 3anHTEPeCoOBaHHOMO NUUA 3asBrneHnst 0 4ONyLEeHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoOLeAyp SBNSAOTCA: BblOAaHHbLIN
(HanpaBneHHbI) 3aABUTENO0 AOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBleHNEM MyHULMNANBLHOW YyCIyrm

4.1. MopsinoK OCYLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COONMOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMM JOMKHOCTHBIMU NULAMW NONOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, YCTaHaBNMBaKLWMX TpeOOBaHNS K NpegoCTaBNeHu o

MyHMUMNANbHON YCNyrn, a Takke NPUHATUEM UMW PELLEHWI
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KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNanbHOW ycnyrm
BKMOYaeT B cebs BbISIBIEHWE W YCTPaAHEHWE HapyLleHWn npaB 3asiBUTenen, npoBeneHue
NpoBepPOK cobrnoaeHus npouenyp nNpeaocTaBneHns MyHUUMNanbHOW YCIyrn, MOArOTOBKY
peweHnn Ha gencteua  (6esgencTBMe)  OOMMKHOCTHBIX ML OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamn KOHTpOns 3a cobnaeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAKOTCA:

1) npoBepka K corfacoBaHue [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBeHnto
MYHULMNANbHOW YCAYTK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHUS 4eronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOpPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp npeaocTaBfieHUs MyHUUMNANbHOW YCyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUus, YyCcTHass W MUCbMEeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AAMUMHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBepLUEHMEM [OEeWUCTBUMMA Npu npegoctaBneHumn
MYHUUMNANBHOMW  YCAYrM U NPUHATUM  pPELLUEHUA PYKOBOAMUTESI0O opraHa MeCTHOro
camoynpaBneHus NpeacTaBnAlTCA  CnpaBkM O  pes3ynbTaTax  NpegocTaBneHus
MYHUUMNANBHOW YCRyru.

O cny4yasix M nNpuvyYMHax HapylLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U COoaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  Nnvua  HeMeaneHHO  MHAOPMUPYHOT
PYKOBOAMUTENS  OpraHa, NpedoCTaBfdAlWEro  MyHMUMNAnNbHYyK  YCnyry, a Takxke
npeanpMHUMatloT CPOYHbIE MepPbI NO YCTPaHEHUIO HAPYLUEHUH.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTernbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMn Nno npefocTtaBfieHnio MyHUUMNansHOM
yCnyru, OCyLLECTBISIETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPedoCTaBfIEHUIO MYHULMMANbHOW YCAyru,
Ha4YanbHUKOM oOTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO NpeaocTaBfeHUIo
MYHUUMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAIOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCSA [MOMOXKEHUSAMU O CTPYKTYPHbIX MoAapasgeneHusx opraHa MeCcTHOro
camoynpaBneHus U AOMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsnok U NepuoanyHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNMAaHOBLIX MPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBneHns MyHUUMNAanbHOW YCiyri, B TOM YMChe NopsiaokK v
hopMbl KOHTPONS 3@ NONTHOTON U KAYEeCTBOM NpPeaoCTaBeHNss MyHULMNANbHOW YCIyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCryru
ocyLlecTBndaeTcd B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
NX OOSMKHOCTHbIX NINL, MyHUUMNANbHBIX CIy)XaLlmX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBeHns
MYHUUMNANbHOW yCNyru npoBOAATCS NIiaHOBbIE U BHEMNMaHOBbIE NpoBepku. [1opsaaok u
NepnoanYHOCTb OCYLLIECTBEHUS NIaHOBbLIX NPOBEPOK YCTaHaBnMBaeTCcs nnaHomM paboThl
OpraHa. Npn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHMEM MyHUUMNANbHOW YCryrn (KOMMMEKCHbIE NMPOBEPKM), UM OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeJocTaBlieHneM MyHULUNANbLHOW yCryrn (TeMaTtuyeckne npoBepKN).
[MpoBepka Takke MOXeT NPOBOAUTLCS NO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU aMUHUCTPATUBHOIO perfnamMeHTa, a Takke B criydae nosyyeHus
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Xanob 3aasuTenen Ha gencteua (6esgenctane) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHULMNANbHbIX CAy>KaLuuX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEeASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHULMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBfeHns MyHMULMNANIbHOW YCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asBUTENEN BUHOBHbIE §NUUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHopaTtenbcTBoM Poccunckon denepaumn.

PykoBoanTtenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHUe 3asBreHUN.

PykoBoantenb (3amectuTesnib pykoBOOUTENS) CTPYKTYPHOro noAapasiefnieHus opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe Wun (unn)
HeHagnexawlee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHblX B pasgene 3
aiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIE CriyXallMe 3a peleHns u AencTBUs
(6espencTaue), npuHUMaemble  (ocywlecTeBnsiemble) B Xode  NpeaocTaBreHus
MYHULMMNANbHOW YCRyrn, HEecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHus K NopsaakKy 1 popmam KOHTPOsS 3a
npegocTaBeHMEM MYHULMNANbHOW YCAyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nux
obbeanHEHUN N opraHmMsauunmn

KoHTponb 3a npegocTaBneHMeEM MyHULMNAnbLHOWM YCNyru CO CTOPOHbI rpaxaaH, uX
o0beguHEeHUN 1 opraHM3auni, OCYLLECTBNAETCA NOCPEeACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOrO CaMOyNnpaBfeHUs Mpu NpPeaoCTaBfeHUN MyHUUMNANbHOW  YCnyru,
nonyyeHust NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHopMaLMm O nopagke nNpeoCTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOoro paccmMoTpeHns obpalleHnin (kanob) B
npouecce npegocTaBneHnss MyHUUMNansHOM YCIyru.

5. AocynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U fecTBUN
(6bespnencTBUA) opraHa, npeaocTaBnAIOWEro MyHULUNAaNbHY ycnyry,
MHOropyHKLUOHANbLHOro LeHTpa NpesocTaBneHus rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B fOocyaeOGHOM Mopsiake pelueHun n
pencteuin  (6e3gencTBus)  OpraHa, NpPefoCTaBMSIOWEr0  MyHUUMNANbHYIO  YCnyry,
AOJMKHOCTHOIO NMua opraHa, NpeaoCTaBnAoLWLEro MyHMLMNanbHy yCryry, MyHULunanbHoro
CrnyXallero, pPyKOBOAMTENsI OpraHa, NpeaoCTaBnSAlWEro MyHUUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKLMOHANbHOMo LieHTpa, OpraHn3auun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke unx
paboTHMKOB.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YKCrie B CreAyLWnX crnyyvasx:

1) HapyweHue cpoka peructpauuu 3sanpoca O NpefocTaBleHUn MyHUUMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®eagepanbHoro 3akoHa Ne 210-93;
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2) HapyLleHne cpoka npefocTaBrieHns MyHuumMnanbHOW ycryrn. B ykaszaHHOM criyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELEeHUn U OeNCTBUK
(6e3pencTBnst) MHOrOYHKUMOHANBHOrO LEeHTpa, paboTHMKa MHOrOMYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cflydae, eCcrfiv Ha MHOrO(OYHKUMOHAmNbHbIN LIEHTP, pelleHns u encTBns
(6e3pencTBne) KoToporo obGXxanykTcd, BO3MOXEHa QYHKUMSA N0  NpeaoCcTaBneHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MoriHOM obbeme B nopsgke, onpeaeneHHoM
yacTblo 1.3 ctaTbn 16 PepeparnbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpOpMaumm nnbo OcyLLEeCTBREHUS
AENCTBUA, NpeacTaBfieHMe WM - OCYLWECTBIEHME  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon ®epepalmm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMUMNanbHOW ycnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHMLMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHMSA OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHBIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbLIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aktamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENem
peweHnn wn pgencteuin  (6e3gencTBusi) MHOFOMYHKUMOHANBbHOrO LEHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n aencteus (6e3genctame) KOToporo 06XxxanyrTcs, BO3NOXeHa YHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLUNX MYHMLUMNAMNbHbBIX YCIyr B NOSIHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPegOoCTaBNeHMM MyHUUMNANbLHOW yCnyrn nnathbl,
He npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNAnNbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NPegoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
paboTHMKA MHOrO(yHKUMOHANbHOMO LeHTpa, opraHu3aumi, nNpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaBNEHUU
AONYLLIEHHbIX MMW onevyaTtok U owunboK B BblAaHHbIX B pes3ynbTate npegocTaBneHus
MYHULUMMNANbHON yCnyrM [JOKyMeHTax IMbo HapyleHwe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3assutenem
peweHnn wn gencteun  (6e3gencteus) MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLMOHambHbIN
LEHTp, pelueHns n genctena (6es3gencrane) KOToporo ooxanytTcs, Bo3noxeHa oyHKUMSA No
NpeaocTaBfEeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSTHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npefocTaBfeHns MyHUUMNAanbHON yCcnyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNAnNbHOW YCNyrn, ecrnm OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW W MHbIMM HOPMAaTMBHbIMM MNpaBOBbIMM akTamu Pecnybnuku TatapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3genctens) MHOro(yHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTFO(OYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreus (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHUMUMMANbHbIX YCRyr B
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nosiHoM o6beme B nopsaake, onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEOOCTABMIEHUN MYHULMNANBHOM  YCIyrn
OOKYMEHTOB WInuM  WMHopmauun, oOTcyTcTBMEe U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YyanbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHon ycnyru, nnbo B npegocTaBrieHn MyHUUUNansHOW ycnyru,
3a VCKMOYEHMEM CriyYaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3aaBuTenemM peweHnn un gencteun (6e3gencTteus) MHOrOYHKLMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTOOYHKLMOHAnNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA N0 NpefoCcTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3NEeKTpoHHOM  opMe B oOpraH, NpeaoCTaBnAWMA  MYHULMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbIN LIEHTP NMMO0 B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BRacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrOQYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoOMTENa oOpraHa, nNpefoCTaBngalWero MyHUUMNanbHYy  YCnyry,
noJatTCa B BbILECTOAWNA opraH (MpuM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTCA  HEMOCPeaCTBEHHO  PYKOBOOUTENEM  oOpraHa, npeaocTaBrisoLEro
MyHUUMNanbHyto ycnyry. >Xanobbl Ha peweHus n gencteuna (6esgencrene) paboTHuKa
MHOTOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. >Kanobbl Ha pelleHnsa n genctena (besgencTene) MHOrogyHKUMOHANbLHOIO LIEHTPpa
nogalTca  ydpeamuTento  MHOMOMYHKLUMOHANbHOrO LUEeHTpa WU OOSMKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHuM3aunn, NpegycMOTPEHHbIX YacTbio
1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pyKoBOAUTENSIM 3TUX
opraHusaumn.

YKanoba Ha pewenna n pencteus (6e3gencTtBvme) opraHa, NpenocTaBNAOLWEro
MYHULUMNANbHYO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLWero MyHUMnanbHyo
yCcnyry, MyHUUMNANbHOrO  CriyXallero, pykoBOAMTENs OpraHa, npeaoCTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no noyte, Yepe3 MHOropyHKUMOHabHbIN
LUEHTP, C MCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBMALWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, WMHMOOPMAUMOHHOW cucTeMbl JocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NMMYHOM NMpueme 3asiButens. YXanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «/HTepHeT», odmumnanbHoro canTta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cncTeMbl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHSATa NpuU
nMYHOM npueme 3asButens. XXanoba Ha pelueHus n genctena (6esgenctene) opraHnsaumm,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-3, a Takke ux
pabOTHUKOB MOXET ObITb HanpaBfeHa Mo no4yTe, C UCNOofib3oBaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», odumumnanbHblX CanlToB 3TUX OpraHusauui,
EouvHoro noptana nu6o PecnybnukaHckoro noprana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHUUMNANbHYK  yCnyry,
AOIDKHOCTHOIMO  NmMua opraHa, npeaocTaBnsloWero MyHuuMnanbHyo  ycnyry, nmbo
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MYHUUMNANbHOrO ChnyXatlero, MHOrogQyHKUMOHANbLHOIO LeHTpa, ero pykoBoautens u (Mnm)
paboTHMKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) chamunmio, nMms, OT4eCTBO (nNocnegHee - MpuU Hanuyuu), cBedeHUs O MecTe
XUTenocTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asiBUTens - puUaUYeckoro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW MOoYTbl (MPU HanmMyuK) U NMOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx U gencteuax (6esgencteumn) opraua,
npegocTaBnAlLWEro MYHULUMNASbHYO ycnyry, AOJDKHOCTHOIO niuya opraHa,
NpefocTaBnAwWeEro  MyHUUMNAnNbHyO  ycnyry, nmbo  MyHUUuMnanbHOro  cryatiero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBodbl, HA OCHOBaHMM KOTOPbLIX 3asiBUTESlb HE COrfaceH C pelleHnemMm Wu
pencrtemem (6esgenctBueM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNANbHY — YCIyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBnfalowero  MyHuuunanbHy — ycnyry, nubo
MYHULMMNANbHOMo cnyxatuiero, MHOrOoYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOIrO(PYHKLMOHANBbHOIrO UeHTpa, opraHu3auui, npeaycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeaCcTaBNEHbI
AOKYMEHTbI (NpU Hanu4mMm), nogTeBepXaaroLume oBOAbI 3asBUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CPoK He no3gHee paboyero AHS,
cnegyoulero 3a AHEM NOCTYMNSIEHUS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCyry,
MHOTFOOYHKLMOHANbHbLIM  LEHTP, Yyd4peauTento  MHOroYyHKLUMOHANbHOrO  LEeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 depepanbHoro 3akoHa Ne 210-93,
nnbo BbILWECTOAWNA OopraH (NpU ero Hanuuuu), MOANEXUT PaACCMOTPEHUD B TeyeHue
natHaguaty paboumx OHEN CO OHA ee peructpauuun, a B crnyyae obxanoBaHUs OTKasa
opraHa, nNpegocTaBnALWEro MyHUUMMANbHYH YCryry, MHOroyHKLUWOHANbHOro LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npuemMe OOKYMEHTOB Y 3asiBUTENs NMOO B MCNpaBfieHU OOMYLEHHbIX OnevYaTok U ownbok
unu B criyyae obxanoBaHus HapylleHUS YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBreHun - B
TeyeHue naT pabovnx gHen Co OHS ee perncrpauuu.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO W3 CneayrLmnx
peLeHni;

1) xanoba ygoBneTBopAeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHnsa gonyLeHHbIX onevaTok n ownboK B BblgaHHbIX B pe3ynbTaTe NpeaocTaBieHns
MYHUUMNANbHOW YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTESN0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NMpeaycMOTPEHO HOPMAaTUBHBIMU MPaBOBbLIMKM akTamu Poccuiickon denepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, cnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosLLeM MyHKTe, 3asiBUTEN0 B MMUCbMEHHOW dOpMe W MO XernaHuw 3aaBUTENs B
3MEKTPOHHOM bopMe HanpasnsieTCss MOTUBMPOBAHHbLIN OTBET O pe3yfbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexauwen YyOOBNEeTBOPEHUID B OTBETE
3a8BUTEN0 O pe3ynbTaTax pacCMOTpeHus xanobbl gaeTcs MHopmauus O OeNCTBUSIX,
OCYyLLEeCTBAAEMbIX opraHowm, npegocTaBNAoLLNM MYHULUMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LUEHTPOM nMbO opraHu3aumen, npegycMOTpeHHOM 4acTtbio 1.1
ctatbn 16 PepepanpHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro YCTpaHeHUs
BbISIBMIEHHbIX HAapyLUEeHWA MNpyU OKasaHUM MYHUUMNAnNbHOM YCIyrn, a Takke MNpPUHOCATCH
N3BMHEHMSA 3a OO0CTaBMNEHHble HeyaobcTBa M yKasbiBaeTCa MHGOPMauus O AarnbHEWMLnX
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AENCTBUSX, KOTOpble HeobXoAMMO COBeplIMTb 3asiBUTEN0 B LUENsX MonyyYeHus
MYHULMNANbHOM YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexalwen yooBNeTBOPEHUIO B OTBETE
3a8BUTENIO O pes3ynbTaTax pacCMOTPEHUst xanobbl [alTcs  apryMeHTMPOBaHHbIE
PasbsCHEHUS O MPUYMHAX MNPUHATOrO pPeELLeHUs, a Takke WHdopmaums o nopsiake
06>kanoBaHusl NPUHATOrO peLlEHUS.

5.9. B cnyyae ycTaHOBNEHMsI B Xo4e WM Mo pesynbTaTaM pacCcMOTPEeHUs »Kanobbl
NMPU3HaKoB  cocTaBa  aAMWHUCTPATUBHOIO  MNPAaBOHAPYLIEHWS UMW  NPecTynseHus
AOMKHOCTHOE NMUO, pPabOoTHWK, HaAeneHHble MONHOMOYMSIMU MO PACCMOTPEHUD XKanob,
He3ameanMTeNbHO HanpPaBnsAT UMEOLLMECs: MaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCrnyrv no Bblaade paspeLueHnst Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBnsAoLLEro MyHULMNANbHYO YCIyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
o
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxkHocTHoe nuuyo (PNO)

(mognuchb ynorTHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
06 oTKkase B NpegoCcTaBfieHUn MyHULMNAnbHOW YCNyru
no Bblayve paspeLlleHnsa Ha BCTynneHne B bpak HeCoBEPLLUEHHONETHUM, JOCTUMLNM
Bo3pacTta 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmM OCHOBaHUAM:
1.
2.

[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBeHnn ycrnyri nocrne yCTpaHeHust ykasaHHbIX HapyLUEHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bbigaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLEHWE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpeoCTaBNeHUs
MYHUUMNANbHOW YCryru rno Bblgaye paspeLleHnsi Ha BCTynneHne B Gpak
HeCcoBepLUEHHONTETHUM, JOCTUrLLMM Bo3pacTta 16 net

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKase B npueme AOKYMEHTOB, HeobXxoauUMbIX ans

no cneayrwwmmMm OCHOBaHUAM:

1.
2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)
oT

(dbamunus, nms, 0THECTBO 3asBUTENS)
Afgpec mecTa XuTenbcTBa un (Mnn) agpec mecrta
npeodbiBaHUSA
3aaBuUTENS:

TenedoH 3asBuTENA

A}:(pec SJ'IeKTpOHHOIZ NO4YTbl 3aABUTESIA

3adBrieHune.

I'Ipomy paspelnTb MHE 00 OOCTUXEHNA BO3pacCTa BOCEMHaAUaATK NeT BCTYNUTb B 6pa|< crp.

NpoXuBatoLLMM(en)
Aata poxgeHus
nacnopT Bbl4aH (Korga, kem)
no NpUYnHe
( )
(nara) (nognuceb) (©.1.0.)

Mpowy paspewnTb MHE BCTYNnTb B Bpak ¢ rp.
A0 OOCTMXKEHMA UM (er0) Bo3pacTa BoceMHaguaTtm ner.
[aTta poxgeHus ,

npoxwusatoLmi(as)
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nacnopT Bbl4aH (Korga, Kem)
PekBn3anTbl akToBOM 3anncu 0 pOXOEeHUM:
Ne akToBOM 3anucu )
[aTa Bblgayn akToBOW 3anucu ,
MecTo rocyaapCTBEHHOM perucTpaunm akToBOM 3annucu 0 POXKAEHUN

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryru, NpoLly NpeaoCTaBUTb:

|:| B NMYHbIA KabwHeT [lopTana rocygapCTBEHHbIX M MyHMUMMANbHbIX YCAyr
Pecnybnukn TaTapcTah;

I:I B MHOTOQYHKLUMOHANbHOM LEHTpe MpeaoCTaBieHUsl OCYAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukm TaTapcTan;

|:| B OpeaHe.

(pata) (mnoanuce) (®.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSETHUM, AOCTUMLNUM
Bo3pacTa 16 net

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBsneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru mno

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACSA pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKOWN OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HOcUTere MOYTOBLIM OTMNpPaBiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTensCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



