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MOCTAHOBJIEHUE KAPAP

/*€

06 yTBEPXAEHNN AAMUHUCTPATUBHOIO PernameHTa UCMOMHEHUS MyHULMNANbHbIX
YCNyT Mo OpraHM3auumn oTabixa AeTeil B KaHMKYNAPHOe BPemMsi Ha TeppuTopun
BbICOKOrOPCKOro MyHULUMNanbHOro paiioHa Pecrny6nmkmn TaTtapcTaH

B cooTBeTCTBMM C NPOTOKO/IOM 3acefaHUa pabodyeir rpynnbl MO peannsaunm
NPOEKTOB MO UMDpoBOKA TpaHchopmaumum Pecnybnukn TatapctaH oT  14.06.2021
No LLIM-12-186, ®epepanbHbIM 3aKOHOM Poccuidickoir ®epepaumm o1  06.10.2003
No 131-®3 "O6 06wWmnx npuHUMNax opraHu3aumMm MeCTHOro camoynpaB/ieHUs B
Poccuinckon  depepaunn”, @egepanbHbIM  3aKOHOM  Poccuiickon  depepaumm ot
27.07.2010 Ne 210-®3 "O6 opraHuszauum npefocTaBNeHNss TOCYAapCTBEHHbIX U
MYHULMUNaNbHbIX YCnyr", ICNONHUTENbHbIA KOMUTET BbICOKOrOPCKOro MyHULMNAIbHOMO
paiioHa MOCTAHOBJ/IAET:

1. YTBepAnTb AAMWUHUCTPATUBHBLIA perfiameHT MnpefocTaBneHns MyHUUMNaIbHOMN
yCnyrv no opraHM3aunm otTAabixa AeTeil B KAHUKY/IAPHOe BPeMS COr/laCHO MPUIOXKEHMUIO.

2. O6HapofoBaTb HacTosiLiee MOCTaHOB/MIEHME Ha MopTase NPaBOBOM WHMOPMaLUK
Pecny6nmnkn TatapcTaH B MH(OPMaLWUOHHO-TEIEKOMMYHUKALWOHHOMN ceTU VIHTepHET o
Be6-agpecy:  http://pravo.tatarstan.ru/  ©n  pasmMecTUTb Ha  ouUuManbHOM  caiiTe
BbICOKOrOPCKOro MyHULMMaNbHOIO paiioHa B MH(OPMaLNOHHO-TEIEKOMMYHUKaLMOHHOW
ceTn VIHTepHeT no Beb-agpecy: http://vysokaya-gora.tatarstan.ru/.

3. KOHTpONb MCMNOMIHEHNSI HACTOALLEr0 MOCTAHOB/IEHUA BO3/10XXUTb HAa 3aMeCcTUTENA
pyKoBoauTensa VICnosHUTENbHOrO KOMUTETa MO coumanibHbIM BOMpOcam.

PykosoanTenb ICNONHUTENBHOIO KOMUTET.
BbICOKOrOpCcKOro MyHULMNaNLHOro pano! A.®.XrucamyTaAnNHOB
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AIMUHUCTPATUBHBbIV pernameHT
NpeaocTaBNeHNss MyHULMNANLHOW YCYr No OpraHu3aLum oTabixa aete B
KaHMKYNApHOe BpeMst

1. O6wwme NonoXxKeHUs

1.1. HacToawmi aAMUHNCTPATUBHBIN pernameHT npeAoCTaB/IeHUS
MyHULMNANbHON ycnyrn (fanee - PernameHT) ycTaHaB/IMBaeT CTaHAapT W MOPSLOK
NpefoCTaB/eHNA  MYHUUMNANbHOW  YCAyru MO  OpraHu3auum OoTAblxa [eTel B
KaHUKYNAPHOe BpeMa (fanee - MyHUUUNa/IbHAsA yCyra).

1.2. Mony4atenu ycnyrn:. gusnyveckme nuua (ganee - 3a9BUTeNb).

NHTepeckl 3asaBuTeneit MoryT npeactasnATb nmua, ynosiHOMOYEHHbIE 3asiBUTENEM
B YCTaHOB/IEHHOM MOPSAKe, M 3aKOHHble npeacTaBuTenn gusnyvecknx vy, (ganee -
npeAcTaBuUTeNb 3as8BUTENS).

1.3. 'HthopMmupoBaHMe 0 NPeAoCTaB/IEHUN MYHULNUM/TbHON YCNYTW:

1.3.1. WHpopmauma o nopsigke npegocTaBneHUs MyHUUMNANbHOW  YCiyru
pasmeLlaeTcs:

1) Ha WH(OPMALMOHHBLIX CTeHAaX, COAep>KaluX BuU3yaslbHYHD W TEKCTOBYIO
MHpOPMaLMI0O 0  MYHULUNASIbHOW  yCnyre, pPacrosioXXeHHbIX B MOMELLEHUAX
MHOFO()YHKLUMOHa/IbHbIX LLeHTPOB npefocTasneHns rocyAapCTBeHHbIX n
MYHUUMNAbHBIX YCNYT.

2) Ha ouuMabHOM cailTe MYHUUMNaNbHOro parioHa B MHGOpPMaLNUOHHO-
TENEKOMMYHUKaLMOHHOW  cetn  «/HTepHeT»  (https://www.  https-://vysokaya-
gora.tatarstan.ru/. tatarstan.ru.);

3) Ha [llopTtane rocyfapCTBeHHbIX W MYHUUMUNaIbHLIX Yycnyr Pecny6ivku
TaTtapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6/MKaHCKUIA nopTan);

4) Ha EgnHOM nopTasie rocyfapCcTBEHHbIX U MyHULMNANbHBLIX YCNYT ((PYHKLWIA)
(https://www.gosuslugi.ru) (ganee - EanHbINA nopTan);

5) B rocygapcTBeHHON MHMOPMaLMOHHOW cucteme «PeecTp rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX ycnyr Pecnybnukm TatapcTtaH» (http://frgu.tatar.ru) (ganee -
Pecny6/IMKaHCKUIA peecTp).

1.3.2. KoHCynbTMpOBaHMe MO BOMpocaM MNpeAoCTaB/eHNUA MYHULMUNANbHOM
YC/YyTr1 OCYLLeCTB/IAETCA:

1) B MHOTFO(MYHKLUMOHa/IbHbIX LEeHTpax npenocTaBNeHnUs roCyAapCTBEHHbIX U
MYHUUMNAIbHBIX YCYT NPU YCTHOM 06paLleHnn - IMYHO UK NO TeNedioHy;

2) B IHTepaKTUBHOW (hopme EgmnHoro noptana, Pecny6imMKaHCKOro noprana;
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3) VicnonHUTeNnsHOM KomuTeTe BbICOKOrOPCKOro MYHWUUMNANbHOTO paioHa
(manee - Ncnonkom):

NPy YCTHOM 06paLLleHNN - NIUYHO UK NO TeNnedoHy;

npy NUCbMEHHOM (B TOM 4ucre B (POPMe 3/IEKTPOHHOI0 AOKYMeHTa) obpalleHunn
- Ha 6yMaXHOM HOCUKTEsIe MO NOYTe, B 3/IEKTPOHHOW (hOpMe MO 3/1EKTPOHHOM nouTe.

1.3.3. IHthopmMaums Ha EgnHOM nopTane, Pecny6/MKaHCKOM ropTase O Nopsifike
N CcpoKax MnpefoCTaBfieHUA MYHUUUNaNbHOM YCAYrn Ha OCHOBaHUW  CBeAEHWUMN,
cogepxawmxca B Pecrnyb6/MKaHCKOM  peecTpe, MNpeAoCTaBNseTcA  3adBUTENIO
6ecnnaTHoO.

JocTyn K nHopmaunm 0 cpokax M nopsake npefocTaBneHns MyHULUNaNbHOM
YyCNyru ocyulecTBnsercs 6e3 BbIMOMHEHUA 3aA9BUTENIeM KakKuUX-NnM6o TpeboBaHWUIA, B TOM
ymcne 6e3 MUCNOJSb30BaHUA MNPOrpaMMHOro obecrneyeHUs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKME CPeAcTBa 3adBUTENA TpebyeT 3akNYeHUA NINLEH3NOHHOIO WM UHOrO
cornaweHus c npasoobnagarenem nporpamMmMHoOro obecreyveHus,
npegycMaTpmBaroLLEero B3vIMaHue nnaTbl, PErucTpauuio UM aBTopu3aumio 3asBUTeNs
WUV nNpefocTaBfieHNe UM MepcoHabHbIX AaHHbIX.

1.3.4. MNpwn obpawieHNN 3a89BUTENA NIMYHO WM MO TeneOHY B COOTBETCTBMU C
NOCTYNUBLUMM obpaLleHnemM npefocTaBseTca NHhopMayms:

1) 0 MeCTe HaxOXAeHWs MHOro)yHKUMOHaNIbHOro UeHTpa MpeaocTaB/ieHns
roCyfapCTBeHHbIX N MyHUUMNanbHbIX ycnyr, Kcrnonkoma (agpec: lNMonkosad yn., 9,
ceno Bbicokas opa rpacmk pa6otbl: nH 08:00-17:00; BT 08:00-19:00; cp-nt 08:00-
17:00; c6 08:00-13:00 cnpaBo4Hble TenedoHbl: +7 (843) 222-06-20,+7 (84365) 3-28-
60);

2) 0 nopsiake npegoctaBieHUs MyHUUMNANbHOW yCiyru, o0 crnocobax m cpokax
nogayvn 3asBneHui;

3) 0 Kareropuax rpaxgaH, KOTopbIM MpenoCTaB/fAeTcAa MyHUUMNabHaa yCcnyra,;
O HOPMaTWUBHbLIX TMPAaBOBbIX aKTax, PerynmpyrLwmx BOMPOCblI MNPeLoCTaB/IEHUS
MYHUUMNATbHOW YCNyTu;

4) 0 nepeyHe [AOKYMEHTOB, HEOOXOAWMbIX ANS PacCMOTPEHUSA 3asBNEHUSA O
NnpefocTaBfieHUN MYHUUMNILHOW  YCIyrn, O CpoKax npuemMa W permcrpauunm
3anBneHuns;

5) 0 xofe npefocTaBeHNA MYHULUUNAIbHON YCNyTu;

6) 0 MecTe pasMelleHUs Ha ouLManNbHOM calTe MHGOpMaLuM rno Bonpocam
npefocTaBNeHNss MyHULUNANbHOW YCNYTW;

7) 0 nopsgke 06XanoBaHWA [OeNCTBUA WM 6e30eMCTBUS [AO/MKHOCTHLIX /UL
Mcnonkoma.

Mo nucbMeHHOMY oO6paleHU0 COTPYAHUKW  OTAena, OTBETCTBEHHOro 3a
npefocTaB/ieHNe  MYHUUUNIbLHOW  ycnyrn, noApobéHO B MUCbMEHHOW  (hopme
PasbACHAT 3asABUTE/NO  MOPAAOK MNpPefocTaBfieHNss  MYHUUMNIbLHOW  yCcnyrn  w
BOMPOCHI, YKa3aHHble B HacTosAWwEeM MyHKTe PernameHTa, U B Te4eHMe Tpex paboumx
[IHE CO AHA perucTpaunm obpalleHus HanpaeAsalT OTBET 3adBuTento. OTBETbI Aat0TCA
Ha fA3blke obpaleHuns. B cnydae HeBO3MOXHOCTW [aTb OTBET Ha fA3blKe 0bpalleHus
MCMONb3YIOTCA FOCyAapCTBEHHbIE A3bIKKM Pecnybsvkn TaTapcTaH.
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1.3.5. WHhopmauma no Bonpocam MpefocTaBfieHUss MYHULUNaIbLHOW yCnyru
pasMellaeTca  Ha  ojMUManNbHOM  calTe  MYHUUMMNaNbHOrO0  paMioHa U Ha
NH(POPMaLMOHHBIX CTeHAAX B NoMeLeHUsxX Vcrnonkoma gns paboTbl € 3a9BUTENAMMN.

MHhopmauma Ha  rocyfapCTBeHHbIX — fA3blkax — Pecny6nmkn  TartapcTaH,
pasmewjaemMass Ha WHMOPMAaUMOHHbLIX CTEHAaX WM Ha oMuUMaibHOM  cainTe
MYHULUMNANLHOIO  palioHa B MH(OPMaLWNOHHO-TE/IEKOMMYHUKALMOHHOWN  CeTU
«MIHTepHET», BK/IIOYAET CBeAEHMA O MyHMUMNATIbHOW Yycnyre, cofepawmecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 PernameHTa, MHpopMaLmMO 0O MecTe
HaxXOX[eHWsA, CNpaBOYHbIX TesedpoHax, BpemeHW paboTbl Kcnonkoma, O rpafuke
npuema 3asBfieHNn Ha NpPefoCcTaB/eHNe MyHULMNANLHOW YCyTn.

1.4. MepeyeHb HOPMAaTUBHbIX NnpaBoOBbIX aKTOB, Perynmpyroumnx
npefocTaB/ieHNe MYHULUMNANbHOW Yycnyru (C yKasaHMeM PeKBU3UTOB HOPMAaTMBHbIX
NPaBOBbIX aKTOB M MCTOYHMKOB UX O(MLMaNbHOrO0 onyo6/IMKOBaHMSA), pasMeLleH Ha
EanHom nopTane, B Pecnyb6/MKaHCKOM peecTpe, Ha oduuuanbHOM canTe B
NH(POPMaLLMOHHO-TETIEKOMMYHUKALLMOHHON CeTU «/HTEpPHET».

TeKCT afiMUHUCTPATUBHOIO perfiaMeHTa B AEWCTBYIOLWEN pefakumu NoONeXUT
pasmelleHUt0 Ha EamHoM nopTane, B Pecny6/1MKaHCKOM peecTpe, Ha ouLMasibHOM
canTte B MHPOPMaLVOHHO-TE/IEKOMMYHUKAUMOHHOW ceTn «HTepHeT».

1.5. B PernameHTe ncnonb3yrTca cnegyrowime TepMmnHbl 1 onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOMYHKLUMOHANbHOIO LUeHTpa MpefoCcTaBeHuUs
rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCAYyr - TeppuTopuasibHO 060c06/1eHHOE
CTPYKTYpHOe noapasaeneHmne (odhnc) MHOIO(YHKLMNOHaNbHOI0 LeHTpa
npefocTaB/ieHNs roCyAapCTBEHHbIX U MYHULUMNaNbHbIX YCYr, CO34aHHOE B FOPOACKOM
(cenbCKOM)  MOCENEHUM  MYHUUUMA/ILHOIO paiioHa WKW B TOPOACKOM  OKpyre
Pecny6nukn TartapcTaH B COOTBETCTBUM C MyHKTOM 34 [lpasBun opraHusauum
[eATeNbHOCTU MHOTOYHKUMOHA/IbHbIX LLEeHTPOB MPefoCTaB/IeHUS TOCYAAaPCTBEHHbIX U
MYHULMNANbHBIX YCNYT, YTBEPXKAEHHbIX MOcTaHOBMeHMeM [paBuTenbCTBa POCCUMINCKOM
depepaunnm o1 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [lpasun  opraHmsaumu
[esATeNbHOCTU MHOTO(YHKLUMOHa/IbHbIX LEHTPOB MpeAoCcTaB/ieHNA rocyAapCTBEHHbIX U
MYHULMNANbHbBIX YCNYT»;

TEXHMYECKasds oWwKnbka - owmnbka (onmcka, oneyatka, rpaMmmaTvyveckas W
apumeTnyeckas owmnbka mbo nopgobHas  owmbKa), AOMylleHHas  opraHom,
NPeAoCTaBAAWNM  MYHUUMNANBHYKO YCNyry, W nMpuBeAwas K HeCOOTBETCTBUIO
CBeAleHWNIA, BHECEHHbIX B AOKYMEHT (pe3y/ibTaT MyHUUUNabHOW YCNyru), CBeAeHUAM B
[OKYMEHTaX, Ha OCHOBaHMWN KOTOPbIX BHOCU/UCL CBEAEHUS;

ECUA - EgmHaa cuctema  MAEHTUUKAUMW U ayTEHTUPUKaUUMKM B
MH(PaCTPYKTYpE, obecreumnBaloLLe MHMOPMaLMOHHO-TEXHONOTrNYeCcKoe
B3aMMOJEeNCTBME WHMOPMALMOHHBIX CUCTEM, WCMNOMb3YyeEMbIX [N MNpefocTaB/eHuns
rocyapCTBEHHbIX U MyHULMNAIbHBIX YCYT B 9NEKTPOHHOW hopMe.

depnepanbHasa rocyfapcTBeHHas WMHMOpMaLMOHHaA cucTema, obecrnevmsaroLas
CaHKLUMOHMPOBAHHbIA  AOCTYN  YYaCTHUKOB  WH(OPMALMOHHOIO  B3aMMOAENCTBUS
(rpaxxpaH-3asBUTENE N OO/MHKHOCTHLIX /1AL, OPraHoB WCMOJIHUTENIbHOW BNactu W
OpraHoB  MECTHOro  caMOynpaBfieHMs)) K  MHgopmauuu,  cogepxkallerica B
rocyAapCTBEHHbIX NHPOPMALMOHHBLIX CUCTEMAX U UHbIX NMHPOPMALMOHHBIX CUCTEMAX;



M®LL - FocynapcTBeHHOE OGHOMKETHOE yupexaeHne «MHOrogyHKUMOHaIbHbIN
LeHTP MpeaocTaB/NeHnss TocyAapCTBEHHbIX W MyHUUMNaIbHbIX ycnyr B Pecny6nnke
TaTapcTaH»;

AVC MoL| - ABTOMaTU3NPOBaHHasA MH(opMaLMOHHas cuctema
MHOFO(hYHKLIMOHA/IbHbIX LEeHTPOB npegocTaBneHUA rocyfapCTBeHHbIX n
MYHULUMNaNbHbIX ycnyr Pecny6nivku TatapcTan;

MCNoNKOM - WCMOMHUTENbHLIA ~ KOMUTET  MYHUUMNILHOIO  panoHa (Mnm
FTOPOACKOro OKpyra);

EFP 3AIC - EAMHbIA rocyaapCTBEHHbINM PEecTp 3arnmceil akToB rpaXkaaHCKOro
COCTOSAAHUSA;

EFMCCO - EpuHas rocypapctBeHHad MHMOpPMaLMOHHAasA CUCTemMa CoLManbHOro
obecneyeHus.

B PernameHTte nop 3asB/eHMEM O MpPefoCTaBfeHUN MYHULMUNANbHON YCNyru
(nanee - 3asB/ieHME) MOHMMAETCA 3anpoc O MPefOCTaB/IeHUN MYHUUMNAIbHOW YCNYTW,
NOAAHHbIMA B COOTBETCTBMWU C MYHKTOM 3 cTaTbh 2 ®efepasibHOro 3akoHa oT 27 WoNS
2010 roma Ne 210-®3 «O6 opraHm3aumm MpenocTaBNeHNA roCyAapCTBEHHbIX W
MYHUUMNaNbHBIX YCNnyr» (ganee - ®efepasbHblii 3aKoH Ne 210-93).

2. CTaHZapT npefocTaBneHnss MyHULUNANbHOM YCyTru
2.1. HammeHoBaHMe MyHMUMMNANbHOM ycnyriu
OpraHusaums oTAplxa AeTeil B KaHUKYNSApHOe BPems.

2.2. HanmeHoBaHMe UCNONHUTENbHO-PACNOPAANTENBHOIO OpraHa MecTHOro
camoyrnpaB/ieHUsl, HeNMocpeACTBEHHO MPeAoCTaBAAOWEro MyHULMNaTbHY YCyry

MKY «Otgen no genam monogexu mcnopty MKY «/CnofHUTENbHbIA KOMUTET
BbICOKOroOpCKOro MyHULUNaibHOro paoHa Pecny6nmnkn TatapcTaH»

2.3. OnucaHue pe3ynbTaTa NPeAOCTaBNEHNA MYHULMNANLHOR YCyrin

2.3.1. Pe3ynbTaTtoM npefocTaBneHns MyHULMNATbHOW YCNYTn ABNSETCA:

1) pelweHve 0 NpefoOCTaBlIeHUN MYHULMUMaNbHOM ycnyrn (npunoxeHne Ne 1 K
HacTosAWweMy PernameHTy);

2) peweHMe 06 OTKase B MNPefOCTaBNEHUM  MYHUUMUNANIbHOW  yCiyru
(MpunoxkeHne Ne 2 K HacTosLlemy PernameHTy);

3) peweHne 06 OTKase B nMpuveme [AOKYMEHTOB, He0OXO4MMbIX /s
npefocTaBfeHNa  MyHUUMNaibHOW ycnyrn  (npunoxeHme Ne 3 K Hactosiwemy
aOMUHNCTPATUBHOMY PersiaMeHTy).

2.3.2. PesynbTaT npefoCcTaB/eHUA MYHUUMNQILHOM YCNYrM  Hanpas/seTcs
3afBUTeNt0 B (QOPME  3/IEKTPOHHOrO  AOKYMEHTa, MOAMWUCAHHOrO  YCW/IEHHOW
KBaM(PULMPOBAHHOW 3/1EKTPOHHOM MOAMUCHI0 YNOSIHOMOYEHHOI0 AO/KHOCTHOIO fiua
Wcnonkoma, B COOTBETCTBUN € PefepasibHbIM 3aKOHOM OT 6 anpena 2011 ropa Ne 63-



®3 «O6 aneKTpoHHOM nognucux» (aanee - deaepanbHblil 3aKOH Ne 63-P3) B NINYHBIN
KabuHeT EanHOro noptana, Pecnyb6/MKaHCKOro noprana.

2.3.3. o Bblbopy 3asBUTENs pe3ynbTaT MPeAoCTaBeHUS MYHULMNANbHOWN
YCYTrK, YKasaHHbI B noAnyHkTax 1 - 2 nyHkta 2.3.1 PernameHTa, Ha GYyMa)XHOM
HOCUTEeNe, MOAMMCAHHbIA YMONHOMOYEHHbLIM [AO0/MKHOCTHbIM NuUOM lVcnonkoma W
3aBEpPEeHHbIN neyaTblo VIcnonkoma, BbigaeTcsa 3asBMTento B icnonkome mnm 8 ML,

2.3.4. 3asBMTENb BNpPaBe NOMYUNTb Pe3ynbTaT NpPeaocTaBNeHNss MyHULUNAaIbHON
ycnyrn B opMe 3/1eKTPOHHOr0 AOKYMeHTa B TeUYeHWe CpOoKa [AeiCcTBMS pesynbTaTta
npeaocTaBNeHMs MyHULMNAbLHOM yCnyri.

2.4. CpoK npefocTaBneHUss MyHULMNaNbHOW YCyrii, B TOM YUCNE C YUYeTOM
Heo6X0AMMOCTM 00paLleHNs B OpraHu3aLnm, yyacTBytoLine B NpeaocTaBIeHnN
MYHULMNANbHOWM YCNyru, CPOK NPUOCTAHOBNEHWUS! NMPefoCTaB/IeHMUS MyHULMMNAbHOM
YCNyrn B cy4yae, eciv BO3MOXHOCTb NPMOCTAHOBNEHUSI NpeayCcMOTpeHa
3aKOHOaTeNbCTBOM Poccuiickoii ®defepaunm, CpoK Bbliaaumn (HanpasneHus)
NOKYMEHTOB, ABMISOLMXCA pe3y/ibTaTOM NpeaocTaBieHUss MyHULUNANbHOK YCnyru

2.4.1. CpoK npeOocTaBNeEHUSs MYHULUMNAIbHOM  YCAYrM  COCTaBMSieT  LIECTb
pabouunx gHe.

2.4.2. TlpnocTaHOBNEHME CPOKa MNPeAOCTaBNEHUS MYHULUMUNANbHOA YCAYrn He
npeayCcMOTPEHO.

2.4.3. HanpaBneHve AOKYMeHTa, SBAAOLLErocs pe3y/bTaToM MpeaocTaBieHms
MYHUUMMANIbHOM  ycnyrM B ()OPMe  3MEKTPOHHOT0  [JOKYMeHTa,  3asBUTEN0
OCYLLECTBNAETCA B [AeHb O(OPMIEHUA W perncrpaumm pesynbTata npeaocTaBneHUs
MYHULMNabHOK ycnyrn.

2.5. WcuepnblBaloLmii nepeYeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKOHOAATE/IbHBIMU WM UHBIMA HOPMATMBHbLIMW MPaBOBLIMW aKTaMu A1
NpefoCTaBNeHNS MyHULMNANbHOM YCNYTK, a TakXe YCNyr, KOTOpble SIBNAOTCS
Heo6X0ANMbIMUM 1 06513aTENbHLIMU NS NPefoCTaBAeHNS MyHULMNANbHbIX YCAYT,
noanexatimMx npeacTaBneHNI0 3asBMUTENEeM, CNOCO6bI UX MOMYyYeHUs 3asBUTENEM, B TOM
yncne B 3M1EKTPOHHOM hopme, NOPAAOK UX NpeacTaBeHms

2.5.1. 0N nonyyeHMss MyHUUMNaNbHOW  YCNyru 3asiBUTENb  MpeAcTaBniseT
cnepytouime LOKYMEHTbI:

1) AJOKYMEHT, Y[AOCTOBEPSAOWNIA NNUHOCTL (He TpebyeTcsi B cnydae obpalleHus
nocpefcTtsoM EanHoro noprana, Pecny6/MKaHCKOro noptana);

2) OJOKYMEHT, Y10CTOBEPAOLWMIA NOMTHOMOUMA MPEACTaBUTENSA 3aABUTENS;

3) 3aABneHueE:

B hopMe AOKYMEHTa Ha 6ymMaKHOM HocuTene (NpunoxeHme Ne 4 K HacTosilemy
aAMUHUCTPATUBHOMY PEr/laMeHTy);

B 3/IEKTPOHHOW hopme (3ano/IHAETCA MOCPeACcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHNI B 3/IEKTPOHHYK (hopMy 3asiBNeHUs), MoAnucaHHoOe B COOTBETCTBUU C



Tpe6oBaHUAMKM NyHKTa 2.5.3 aAMWUHUCTPATUBHOIO pernaMeHTa, npu obpalleHnmn
nocpeacTsoM EgmHoro noptana, Pecny6nmMkKaHCKOro noprana;

4) CBMAETENbCTBO O POXAEHMW, BblAAaHHOE KOMMETEHTHbIMM  OpraHamu
MHOCTPaAHHOr0 rocyaapcTBa, ero HoTapuanbHO YAOCTOBEPEHHbIN MepeBoAd Ha PYCCKUIA
A3bIK;

5) cnpaBka ¢ mecTa paboTbl (B cny4ae, ecnm pebeHOK OTHOCUTCA K KaTeropuu
«eT  pabOTHMKOB  MYHULMNAIbHbIX  YYPEXAEHWA WU OpraHoB  MECTHOrO
camoynpaBfieHNs, PACMO/IOKEHHbIX Ha TEPPUTOPUM MYHULMMNATbHOrO 06pa3oBaHUS
Pecny6/vMkn TartapcTaH» WA «AeTW, POAUTENN KOTOPbIX SBNAKOTCS paboTHUKaMU
O/MKETHbIX  OpraHuM3auui,  getu COTPYAHMKOB (hefepanbHbIX  OpraHoB
MCNOMTHUTENbHOM BNaCTW, FOCYAAPCTBEHHbIX TPAXAAHCKMX CAYXAWKX» WA «OeTu
COTPYAHWKOB  TFOPOACKMX  03[0POBUTE/bHbIX Jlarepeii  AHEBHOro  MpebblBaHUS,
PacrosioXXeHHbIX Ha TEPPUTOPUM MYHMUMNaNLHOro Pecny6nnkmn TaTapcTaH);

6) cnpaBka W3 MEeAULMHCKOIO YYpeXXAeHUss 0 Han4ynum XPOHMYECKOro
3abonesaHusa (B cny4ae, ecii pe6eHOK OTHOCUTCA K KaTEropun «AeTu C XPOHUYECKUMN
3a60/1eBaHUAMMWY);

7) peweHVe negarormyeckoro coeeTa 06pa30BaTe/IbHOrO YUYpeXAeHus, B
KOTOpPOM 06y4aeTcs pebeHOK, NoATBepXAatollee 0cobble ycrnexn B y4yebe, TBOpPUeCTBe
n crnopte (B cnyyae, ecnm pebeHOK OTHOCUTCA K KaTeropun «f4etu, nposiBUBLUME 0COOble
ycrnexu B ydebe, TBOpPUECTBE W CMOPTE, YTBEPXKAEHHbIE pelleHMeM nefarornyeckoro
coBeTa 06pa3oBaTE/IbHOr0 YUYpeXAeHns, B KOTOPOM 00y4aeTcss pebeHOK»);

8) 3akntoueHue LIeHTpanbHOM MCMX0I0ro-MeanMKo-neaarormyeckoi KoMmccum o
COCTOSIHUW 3[,0POBbS;

9) yAocToBepeHMe Y4YaCTHMKA NUKBUAALMW NOCNeACTBMA Ha YepHOObINbCKOM
A3C (B cnyuae, ecnm pebeHOK OTHOCUTCA K KaTeropum «AeTu yHaCTHMKOB /IMKBUAALMN
aBapmn Ha YepHoO6blIbcKon ASC»);

10) cnpaBka, noaTeepxpaarwollass o06yyeHne pebeHKa B 06pa3oBaTeslbHOM
opraHusaumn (B cnydae, eciv pebeHOK OTHOCUTCA K KaTeropum «aetu, obydarolimecs B
06Lieobpa3oBaTelbHbIX OpraHM3aLnax, UMEKLWMX MeCTO XXUTeNbCTBa Ha TeppuTopumn
MYHULMNabHOIO0 06pa3oBaHMsi COOTBETCTBYHOLLEr0 CybbekTa P®»);

11) AOKYMEHT, NOoATBEPXXAAKLWMIA 0CO6ble yCrnexn B 06M1acTU HayKu, UCKYCCTBa,
cnopta W COUManbHOW  AesiTenbHOCTM  (rpamoTa, 61arogapCTBeHHOE  MUCHMO,
XapaKTepuUCTMKa, PeKoMeHAaums ¢ MecTa yyebbl pebeHka) (B cnydae, ecnm pebeHOK
OTHOCUTCS K KaTeropum «ofapeHHble AeTu (OeTw, AOCTUTrMe ocobble ychnexu B
0611acTN HayKu, UCKYCCTBa, CropTa W1 CoLManbHOM AeATeNbHOCTI)»);

12)  OOKYMEHT, MNOATBEPXKAAKWMNIA  TPYAHYH  KM3HEHHYK  CUTYaUWio
(MocTaHOBNEHME WM xopdaTaMcTBO,  BblgaHHoe  Komuccmenr  no  genam
HEeCOBEPLUEHHONETHMX M 3alnTe Mx npas) (B cnyvae, ecnm peGeHOK OTHOCUTCS K
KaTeropun «WHble KaTeropMm vy, M3 4Yucna fAeTeid, HaxodawWMxca B TPyAHOM
YXV3HEHHOW CUTYyaLN»);

13) AOKYMEHT, NOATBEPXXAAOLWNI NpaBO Ha NPeAoCTaBNEHME Mepbl COLMA/IbHOM
NOAAEPXKKM (B Criy4vae, ecnim pebeHOK OTHOCUTCS K KaTeropun «MHble KaTeropmmny).

2.5.2. 3asBneHne ” npunaraemble AOKYMEHTbl MOryT ObITb MNPeACTaB/EHbI
(HanpaBneHbl) 3a89BUTENEM OAHUM W3 CEAYHOLMX CNOCO6OB:



1) yepe3 M®L, Ha 6YMaXHbIX HOCUTENSAX U B BUAE 3/1IEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYHOLMNX TPebOBaHUAM NyHKTa 2.5.3 afAMUHUCTPATUBHOIO perfiamMmeHTa;

2) nocpeactsoM EamHoro noprtana, Pecrny6/nMKaHCKOro noprtana B 3/IEKTPOHHOW
hopwme;

3) B OpraH /IMYHO WX NOCPeACTBOM MOYTOBON CBA3M Ha OYMaXXHOM HOCUTESE.
3anBneHne M nNpunaraemble LOKYMEHTbl, NPV HarnpaefeHUN MNOCPeACTBOM MMOYTOBOWM
CBSI3U, 3aBepPAOTCHA B YCTaHOBMIEHHOM MOPSAKeE.

2.5.3. 3asBneHwe npu  HanpasieHUW nNocpeacTsomM  EAnHOro  noprana,
Pecny6/IMKaHCKOro rnopTasa MoOAMUCLIBAETCA MNPOCTOM  3MEKTPOHHOW  MOAMUCHIO
3aA9BUTENS.

Ona  nonyyeHWss NpPOCTOM  3NEKTPOHHOW MOAMNUCK  3asaBUTEN0  HeobXo4MMO
NPoNTN Npoueaypy pernctpaumn (ayteHTugukaunmn) B ECUA, a Takxxe noaTBepanTb
YUYETHYIO 3anuce.

ONEKTPOHHbIN  AOKYMEHT (3/1EKTPOHHbLIA 06pa3 [OKYMeHTa), YKasaHHbIA B
noAgnyHKTe 2 nyHkrta 2.5.1 agMWUHUCTPATMBHOIO pernameHTa, 3aBepsieTcs YCU/IEHHOW
KBa/IM(PULMPOBAHHOM MOAMUCLIO NNL, YMO/THOMOYEHHbIX Ha co3fjaHue W nognucaHue
TaKNUX JOKYMEHTOB, B TOM YMUC/ie HOTapuycamu.

ANEeKTPOHHbIE JOKYMEHTbI (3/1eKTPOHHbIe 06pasbl AOKYMEHTOB), Mpwuiaraemble K
3a8B/IeHNI0, B TOM 4MC/le [OBEPEHHOCTU, HanpasnsAwTCsa B BuAe (paisioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mo6awnT.

KauecTBO npefocTaBnsieMbIX 3/IEKTPOHHbLIX AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
LOKYMEHTOB) [O/DKHO MO3BOMATH B MMOSIHOM 00beme npoymTatb TEKCT AOKYMeHTa W
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuwaetcsa TpeboBaTb OT 3a9BUTENS:

1) npeAcTaBneHNs [OKYMEHTOB W MH(OpMaLUM WM OCYLLECTBIEHNS LeNCTBUMN,
npeacTaBneHne WM OCYLLECTBIEHME KOTOPbIX He MpegyCcMOTPEHO HOPMATUBHbLIMU
NpaBOBbIMW  aKTaMW, pPerynvpyrolmnMm OTHOLIEHWSA, BO3HMKaKWMe B CBA3N C
npefocTaB/ieHMEM MYHULMNAIbHOM YCNyru;

2) OCYyLleCcTB/IeHUS [EeCTBUIA, B TOM 4YKMC/Ne COrnacoBaHWM, Heo6XoA4MMBbIX /1S
NOMyYeHN  MYHULUMUNANbHOM  YCAYrM W CBA3aHHbIX C ObpaljeHVeM B WUHble
rocyapCTBeHHble OpraHbl, OpraHbl MECTHOr0 camoOyrnpaBfieHUsl, opraHusauuu, 3a
NCK/TIOYEHNEM  TMOMYYEHUA YCNYyr U MNONYyYeHUA [OKYMEHTOB W MH(opMalmu,
npefocTaBfisieMblX B pe3ynbTaTe MNpeaocTaBfieHUAs TakKuX YCAyr, BKJ/IOYEHHbIX B
nepeyHn, YykasaHHble B 4acth 1 cTatbu 9 PepepanpHoro 3akoHa Ne 210-93
(Heo6X0ANMbBIX M1 0653aTe/IbHbIX YCAYT);

3) npeActaBieHMA  OOKYMEHTOB UM MHGopmauun, OoTcyTcTBue U (Uan)
HeOCTOBEPHOCTb KOTOPbIX He YyKasblBa/IMCb MPU MNepBOHada/ibHOM OTKase B Mpueme
[LOKYMEHTOB, He0O6XOoAUMbIX A/ NpefocTaBfeHnss MyHUUMNaIbHOW ycnyrn, nvéo B
NnpefoCcTaBEHNM MyHULMUMANBHOW YCYTW, 332 UCK/IKOYEHMEM ClefYOLWKMX C/TyYaes:

a) Wn3MeHeHWe TpeboBaHWIA HOPMATUBHbLIX MPaBOBbIX aKTOB, KacatoLmxcs
npefocTaBNeHNA MYHULMNAIbHOM YCNYyru, Nocnie nepBoHavaslbHOM MNogavn 3asB/eHUs
0 NpefocTaBNeHNN MyHULUNATIBHON YCNYTW;

6) HaMuMe OWNOBOK B 3asBNEHUN O MPefoCTaBIeHUN MYHULMNANbHON YCIyrn n
[OKYMeHTax, MoJaHHbIX 3asBuTesleM Moc/ie MepBOHAYa/lbHOro OTKasa B Mpueme



[LOKYMEHTOB, He0b6XOoAUMbIX 415 MpefocTaBNeHNss MyHUUMNIbHOW YCnyru, nuéo B
NnpefoCcTaBNIEHUN MYHULMNIbHOM YCYTY N HE BK/IKOUYEHHbIX B NPeACTaB/IEHHbIN paHee
KOMM/EKT AOKYMEHTOB;

B) MCTEYeHMe CPOKa AeNCTBUS AOKYMEHTOB WM M3MEeHeHWe MHpopMauum nocne
NnepBoHavYa/IbHOro OTKasa B MpuemMe AOKYMEHTOB, HEOOXOAMMbIX A/1A NpefoCcTaBleHUs
MYHUUMNIbHOM YCNyru, Tn60 B NpefocTaBneHn MyHULMNAIbHON YCyTu;

r) BblIBIEHWE  [AOKYMEHTa/IbHO  MOATBEPXKAEHHOro  (hakta  (NPU3HAKOB)
OLIMOBOYHOro WM NPOTUBOMPABHOrO AeUcTBUSA (6e34eiCTBUS) [AO0/MKHOCTHOIO nuua
OpraHa, paboTHuka MO®LL, npu nepBoHayaibHOM OTKase B MpueMe [OKYMEHTOB,
Heo6XoANUMbIX ANS NPeAoCTaBleHUS MYHULUMMNANbHOW yCAyrn, NMbo B nNpeaocTaBleHUm
MYHUUMNIbHOW YyCyrn, O 4YeM B MWUCbMEHHOM BWUAe 3a MOAMNUCLI0 PYKOBOAUTENSA
OpraHa npu nepBOHa4Ya/lbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HEO0OXOAMMbIX ANs
NnpefocTaBNeHUA  MYHUUMNIbHOW  YCNyru, YBEAOMSAETCS 3adBUTENb, a TakXxe
NPUHOCATCA U3BUHEHUS 3a LOCTaB/IEHHblEe HEeY06CTBa,;

4) npefocTaBfieHNa Ha OYMaXHOM HOCUTene [AOKYMEHTOB W  MHGopMaLmn,
3NEeKTPOHHbIE 06pasbl KOTOPbIX paHee OblN 3aBEPEHbl B COOTBETCTBUM C MYHKTOM 7.2
yacTn 1cTatbn 16 ®epepasibHOro 3akoHa Ne 210-®3, 3a UCKNHOYEHMEM C/ly4aeB, ecnu
HaHeceHMe OTMETOK Ha Takue [AOKYMEHTbl IM60 NX U3bATUE SABNSETCA HeobX04MMbIM
YCNOBMEM MPefOCTaB/IEHUA TOCYAAPCTBEHHOW WM MYHULUNANbHOW YCAYTN, N UHbIX
CNy4aes, YCTaHOB/IEHHbIX (PefepasibHbIMU 3aKOHAMMU.

2.6. VcuepnbiBaoLnii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM MPaBOBLIMW aKTaMu A1s1 NPeAoCTaBNeHUss MyHULMNANbHOW YCNyru,
KOTOpble HaxoAsTCA B PACMOPSXKEHUMN FOCY1apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO

caMoynpaBfieHNs 1 NoBEeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM WM opraHam
MECTHOro camoyrnpaBfeHUsi opraHn3aLUmii 1 KoTopble 3asBUTE/b BripaBe MpeAcTaBUTb, a
TaKXXe CrMocobbl UX NOSTyUYeHUs 3asBUTENSIMI, B TOM YMC/E B 3NIEKTPOHHOM hopMe,
NopsiAOK MX NpeAcTaBNeHns; rocy1apCTBeHHbIN opraH, opraH MecTHOro
camMoynpaBieHns NM60 OpraHn3aLuns, B PacropsXKeHNN KOTOPbIX HAXOAATCA AaHHbIE
AOKYMEHTb!

2.6.1. MonyyatoTcsA B paMKax MeXXBeOMCTBEHHOIO B3aMMOLENCTBUS:

1) cBefieHUA 0 poxkaeHUn pebeHka - EMP 3ATIC;

2) cBefleHMsA 0 3aK/todeHun (pacTopxeHnmn) bpaka - EMP 3AIC;

3) cBefeHMst 06 ycTaHOBNeHMM oTUoBCTBa - EMP 3ATIC;

4) cBefieHMA 06 yCTaHOB/IEHUM ONEKN Hag pebeHKOM M3 peLleHus opraHa orneku u
noreymnTenscTBa - Vcnonkow,

5) cBegeHWA O pPerucTpaymMoHHOM Yy4yeTe MO MeCTy XXWUTeNnbCTBa W MeCTy
npebbiBaHnA - MB/, Poccuu;

6) cBefleHNsA 0 HaxoXAeHUN pebeHKa Ha MOMHOM rocyAapCTBEHHOM 0becneyeHumn
- MUHUCTEPCTBO TPYAa, 3aHATOCTU U COLMaNbHOM 3amnThl Pecnybnvku TaTtapcTaH;

7) cBefeHMA 006 W3MEHeHUW amuInK, WMEHWU WM OoT4vecTBa ANa  Nn,
N3MEHUBLUNX pamuano, ums uam otyectso - EMP 3AIC;

8) ceefieHUA 0 NMLeHUK poanTenbcknx npas - EFMCCO;
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9) cBefieHUs 06 orpaHNYeHUU poauTenbckmnx npas - EFTNCCO;

10) cBeeHuns 06 oTobpaHMM pebeHka - EFTNCCO;

11) BbINUCKa cBeAEHNIA 06 MHBanunae - MeHCUOoHHbIN (hoHA Poccun;

12) cBefieHUs 0 rmbéenu (cMepTn) COTPYAHUKA, NPU3HaAHMUM 6e3 BeCTU MPOoMnasLLnNM
NPy  WUCMOSIHEHUN 0053aHHOCTEN BOEHHOW CNyX6bl - MUWHUCTEPCTBO 06GOPOHbI
Poccuiickon ®epepaumu;

13) cnpaBka O Ha3HAYeHHbIX MEHCUAX W COUMa/IbHbIX BbIMjartax Ha pgaty -
lMeHCcHMOoHHbIN (hoHA, Poccnu;

14) cBefleHUA O HaMUMK cTaTyca MHOrFOLETHOM cemMbl - MWHUCTEPCTBO TPYAa,
3aHATOCTU U coUMaibHOM 3awmThl Pecnybivkn TatapcTaH;

15) cBefleHNs 0 AeiCTBYHOLWEM MNacrnopTe rpaxaaHnHa Poccuiickon denepaunm -
MB/, Poccuum;

16) cBefleHUS O HOTapuasibHOW [OBepeHHOCTU - ®PefepasnbHas HoOTapuasibHas
nanara.

2.6.2. 3aaBuTeNb BMpasBe MNPefoCTaBUTb AOKYMEHTbl (CBefeHWUs), YKasaHHble B
nognyHktax 1 - 13 nyHkta 2.6.1 agMMHWUCTPATUBHOIO persameHTa, B (opme
3NEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCUIEHHOW KBaIM(PULMPOBAHHOW MNOAMUCHIO
/ML, YNOSIHOMOYEHHbIX Ha CO3faHue W MnoanucaHme TakMX OOKYMEHTOB, MpW nogjaye
3aaBneHns.

2.6.3. HenpeacTasneHne (HeCBOEBPeMEHHOE MpeAcTaB/ieHNE) YKasaHHbIMU B
nyHKTe 2.6.1 agMMHUCTPATMBHOIO persaMeHTa OpraHamu rocyAapCTBEHHOM BNacTu,
opraHamuM MEeCTHOro camoOyrnpaB/ieHUs, OpraHu3aunamMn [OKYMEHTOB W CBeAEHWI He
MOXXET SIBNATLCA OCHOBaHMEM [N151 OTKas3a B MpefoCcTaBNeHNU MyHUUUNIbHOW YCyTn.

2.6.4. [JOMKHOCTHOe MU0 u (Mnn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pernameHTa OPraHoOB W oOpraHu3auuii, He nMpeacTaBUBLINE
(HecBoeBpeMeHHO MpeAcTaBMBLUME) 3amnpoLUeHHble U HaxoAdAWMeca B PacropsXXeHumn
LOKYMEHT WM CBefeHUA, noanexar agMUHUCTPATUBHOM, AUCLUUNINHAPHOW WX WUHOWN
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuinckoil defepaunim.

2.6.5. 3anpewaeTcsa TpeboBaTh OT 3aABUTENA AOKYMEHTbHI CBeAEeHMSA, B TOM 4uce
NOATBEPXKAatoLMe BHECEHME 3asBMUTeNIeM MfaTbl 3a NpegocTaB/ieHMe MyHULMNASbHON
YCNYTn, HaxXo4ALWMeca B pacrnops>KeHUN rocyfapCTBeHHbIX OpraHoB, OPraHOB MEeCTHOrO
camoynpasfieHUs W MNOoABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaMm WK opraHam
MECTHOr0o camoyrnpaB/ieHs1 opraHu3auui.

HenpeacrasneHve 3asBUTe/IeM [LOKYMEHTOB, COAepXXawux CBeAeHMWs, KOTopble
Haxo4ATCA B PacropskeHUn  rocyfapCTBeHHbIX OpraHoB, OpraHoB  MECTHOrO
camoynpasfeHUs W NoABeAOMCTBEHHbIX TOCYAapCTBEHHbIM oOpraHam WM opraHam
MECTHOro camMoymnpaB/ieHUA oOpraHu3aLnii, He SBNAETCA OCHOBaHMEM [Ns O0TKasa
3aABUTENIO B NMPeAoCTaBNeHUN MyHULUNAbHOW YCyTu.

2.7. VicuepnblBatolmii nepeveHb OCHOBaHUIA ANs 0TKasa B NpUeMe JOKYMEHTOB,
Heo6X0AUMBIX ANA NPeA0CTaBNEHUS MyHULMNALHOW YCayru
(Bo3BpaTa JJOKYMEHTOB 6e3 PaCCMOTPEHUS MO CYLLECTBY)



2.7.1. OCHOBaHMAMW AN OTKasa B MpuemMe [AOKYMEHTOB, HeOOXOAUMbIX [ANS
NnpefoCTaBNEHUA MyHULNNANLHOW YCYTN, ABNAIOTCA:

1) HeKOpPPEeKTHOe 3amnosiIHeHWe 06f3aTesIbHbIX Mofe B (POpMe 3asAB/IEHUSA Ha
Pecny6nnkaHckoM roptasie (OTCYTCTBUE 3aro/IHEHUSA, HEA0CTOBEPHOe, HEMOIHOE NGO
HenpaBWIbHOE, He COOTBETCTBYHOLLee TpeboBaHUAM, YCTaHOB/IEHHbIM PernaMmeHToMm);

2) npeAacTaBfieHWE  3NEKTPOHHbLIX  AOKYMEHTOB  (3/IeKTPOHHbLIX  06pa3oB
[LOKYMEHTOB), He MO3BONAIOWMX B MOSIHOM 06bEMe MNpPoYnTaTb TEKCT AOKYMeHTa W
(nnn) pacnosHatb PEKBU3UTBLI OKYMEHTa;

3) He COOTBETCTBYHT faHHble BMagesbLua KBalngpuumMpoBaHHOIO cepTudmkara
KNH0Ya NMPOBEPKU 3/IEKTPOHHON MOANUCK AaHHbIM 3aBUTENS, YKa3aHHbIM B 3asB/IeHUN,
NOAAaHHbLIM B 3/1EKTPOHHOM (hopme nocpeAcTBOM EauHOro noprtana, Pecrny6/MKaHCKOro
nopTana;

4)  npepoctaB/ieH  HEMOSHbIA  KOMMEKT [AOKYMEHTOB, MNpPeAyCMOTPEHHbIX
PernameHToM, SBAAIOWMXCA 00653aTe/IbHbIMU A8 MPefoCTaB/IeHUa MyHUUMNa/IbHOM
ycnyru,

5) [OOKYMeHTbl COAep)XaT MOBPeXAEeHWUA, Hannyme KOTOpbIX He MO3BOJIAET B
NOHOM 06beMe MCMoJb30BaTb MH(OPMaLMI0O U CBEAEHUS, MPOYUTaTb TEKCT U (Mn)
pacno3HaTb PEKBU3UTbI LJOKYMEHTOB;

6) nogaya 3asABNEHUSS N UHbIX [LOKYMEHTOB B 3/IEKTPOHHOW (opme nLOM,
HeynosIHOMOYeHHbIM Ha nojady AOKYMEHTOB;

7)  [JOKYMEHTbl WMEKT WCMpPaBNeHUs, He 3aBepeHHble B YCTaHOB/IEHHOM
3aKOHO/AaTe/Ib,CTBOM MOPSALAKE;

8) [OKYMEHTbl yTpaTunau CUy Ha MOMeHT obpalleHus 3a npefocTaBfieHMeEM
MYHULMMN/TbHOW YCNYTU.

2.7.2. TlepeyeHb OCHOBaHW [ANs OTKasa B MpuemMe LOKYMEHTOB, He0oOXOAMMbIX
ANA NONYyYeHU MyHUUMNIbHOW YCYTW, SBNSETCA MCUepPnbIBaOLLNM.

2.7.3. PeweHne 06 OTKase B npueme 3asiB/IEHUA N LOKYMEHTOB, HEO0OXOAUMbIX
ANA NPefocTaBneHnss MyHUUUNaIbHOW YCNyrn, MOXET OblTb MPUHATO Kak BO Bpems
npuema 3asBUTENA, TaK W MOCAe MOJlyYeHUss OTBETCTBEHHbIM [O/HKHOCTHbLIM JINLOM
Mcnonkoma HeobxoanmbIX Ana NpefocTaBieHns MyHUUMNaIbHON YCyrn AOKYMEHTOB
(cBepeHUI) C NCMOMb30BaHMEM MeXXBeJOMCTBEHHOI 0 NH(OPMaLMOHHOI0
B3aMMO/ENCTBUA, B CPOK, He MpeBbllalowmnin 9 paboumx [Hei co AHA peruncrpaymm
3aaBeHns.

2.7.4. PeweHne 06 oTKase B Npveme AOKYMEHTOB, HEOOXOAUMbBIX AN NONYYEHUS
MYHUUMNIbHOW YCNYTK, C yKasaHUeM MpUYnH 0TKasa, 0pOpMISETCH B COOTBETCTBUM C
(hOpMOI, YyCTaHOB/IEHHOW B NpunoXeHMn Ne 3 K HacToswemy PernameHTy,
NOAMUCLIBAETCA  YCWIEHHOW  KBa/IMPUUMPOBAHHOM  3/1EKTPOHHOM  MOAMWUCBLID B
YCTAHOB/IEHHOM MOpAAKEe YMNOSIHOMOYEHHbIM [AO/HKHOCTHBIM INLOM  Mcnosikoma, u
HanpaenseTCcs 3asaBUTENO B JIMYHbLIA KabuHeT EguHOro noptana, Pecrny6/MKaHCKOro
noptasa n (unn) B8 M®L, B eHb NMPUHATUA peLleHns 06 0TKase B Mpueme AOKYMEHTOB,
HeoOX04ANMbIX ANA NOMYYEHUA MYHULMMANbHOW YCyrin.

2.7.5. 3anpelaetca OTKasblBaTb B MPUEMe 3asB/IEHUA U WHbIX [LOKYMEHTOB,
HeoOXoANMbBIX AN1A  NpPefoCTaB/ieHUs  MYHUUMNAIbHOW  YCNyru, B C/yyae, €ecnu
3asiB/ieHMe N OOKYMEHTbI, He0OX0ANUMbIe A4N11 NPefOoCTaBNeHNA MyHULMNAIbHON YCNYTU,
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nofaHbl B COOTBETCTBMM C MH(OpMaLMeldi 0 cpokKax W MOpsAKe NpeaocTaBieHus
MYHULMNANLHOW yCcnyrn, ony6/MKoBaHHOW Ha EauHoM nopTane, Pecny6/MKaHCKOM
nopTane.

2.8. VicuepnbiBaolunii nepeyeHb OCHOBAHWIA AN NPUOCTAHOBMEHWUSI WX OTKasa B
npefoCTaBNeHNN MyHMULMMNANBHOW YCnyriu

2.8.1. OcHoBaHMA [O/19 NPUOCTaHOBNEHUS MpPeAOoCTaB/IEHUA  MYHULMNIbHOM
YC/yrn OTCYTCTBYHOT.
2.8.2. OcHOBaHMA 4n1s1 0TKasa B NpefoCcTaB/IeHNUN MyHULMNANIbHOWN YCNYTW:
1) 3a9BUTE/Ib HE COOTBETCTBYET KaTeropuu v, UMeKLWMX NnpaBo Ha npegocTaB/ieHme
ycnyru;
2) oTcyTcTBME Yy pebeHKa peructpaymm no MecTy >XUTeNbCTBa Ha TeppuTopun
MYHULMNAaNbHOro 06pasoBaHUS;
3) HaMume CBeAEHMI O HaxoXAeHMW pebeHKa Ha MOMHOM roCyAapCTBEHHOM
obecneyeHunw;
4) Hannuune CBEAEHUI O NNLLEHNN POLAUNTENBCKUX MNPas;
5) Hann4me cBefleHN 06 OrpaHMYEeHUN B POANTENLCKMX NpaBax;
6) Hannume ceefleHU 06 oToGpaHUM pebeHKa (aeTeid) NpU HenocpeacTBEHHOM yrpose
ero >XM3HW WU 340P0BbLIO.
2.8.3. lepeyeHb OCHOBaHWI ANA OTKasa B MpeAoCTaBNeHUM MyHULUMNanbHOW YyCcnyru
ABNIAETCA NUCYEPMbIBAKOLLNM.
2.8.4. 3anpelyaeTca 0TKasblBaTb B MpefoCTaBNeHNUM MYHULUNaILHOM YCNYrn B Cly4ae,
eC/1 3asiB/IEHME O NpPefoCcTaBNeHUN MYHULMUNAaNbHOM YCNyrn nogaHo B COOTBETCTBUU C
MHopMaLMern 0 cpokax W Mopsigke MpefocTaBNeHNss  MYHULUNANbHOW  YCiyru,
ony6nnKoBaHHOW Ha EgnHOM noptane, PecnybivkaHCKOM nopTase.

2.9. Mopagok, pasmep M OCHOBaHUS B3UMaHWS rOCYAapCTBEHHOW MOLW/IWNHBI WUAN UHOIA
NnaTbl, B3MMaeMoi 3a NpeaoCcTaBNeHNne MyHULIMNANbLHOR ycnyri

MyHULMNabHaa ycnyra npefocTasaseTca Ha 6e3803mMe3HOl OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABNAIOTCA HEOOXOAMMbIMU N 06513aTeNbHLIMU A1
npefocTaBNeHNss MyHULUNANbHONR YCyr, B TOM YMC/e CBEAEHUS O JOKYMEHTe
(AOKyMeHTax), BblaBaeMOM (BblaBaeMbIX) OpraHM3aLMaMn, YHacTBYHOLMMA B

NpPefoCTaBNEHUM MyHULMNANbHBIX YCNYT

MpefocTaBneHne He06X0ANMbIX U 0653aTeNIbHbIX YCAYT He TpedyeTcs.

2.11. lopAgok, pa3mep M OCHOBaHUA B3MMaHWA NAaTthbl 3a NPeAOCTaBNEHME YCNYT,
KOTOpble ABNAITCA HEOOXOAMMbIMU M 06513aTeNIbHbIMU AN1S1 NMPeAoCTaBIeHNS
MYHUUMNIbHOW YCNYTUY, BKOYasa MHGopMaL M0 0 METOAMKE pacyeTa pasMmepa Takom
nnathbl
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MpeaocTaBneHme Heo6XoanUMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcuMasbHbIA CPOK OXMaHUS B 0Yepean NpuU nojadve 3anpoca o
NpefoCTaBNeHNN MyHULUMNANLHOW YCNyTrn, YCNyTi, NpefocTaBsemMon opraHusaumein,
yyacTBYHOLLEN B NPefoCTaBNeHNM MyHMULMMNANBHOW YCNYyTi, U NPU NONyYeHUN
pe3ynbTaTa NPeoCTaBNEHNS TaKUX yCnyr

2.12.1. Bpemsa oXugaHusa npy nogaye 3asBfieHUs Ha NonyvYeHUe MyHULUNaIbHOW
YCNYrn - He 60see 15 MUHYT.

2.12.2. Tlpn nonyyeHUn pesynbtata MpPefocTaBfeHNss MYHULMUNANIbHON YCyru
MaKCUMa/IbHbIA CPOK OXKUAAHUA B OYepeamn He JO/DKeH MpeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsAaoK peructpaumm sanpoca 3asaBuTens o NpefocTaBieHnn
MYHUUMNIbHOM YCNYyry 1 ycnyrin, npeocTaBnsemMoin opraHusaLmeit, y4acTeyoLlen B
npefoCTaB/IEHN MyHULMN/IbHOW YCYTX, B TOM YUC/e B 3/IEKTPOHHON (hopme

2.13.1. Mpn nnyHoM obpalleHn B MPL] B AeHb Nogavn 3asBNeHUs 3asiBUTENHO
BblgaeTca pacnucka u3 AVIC M®LL ¢ pernctpayMOHHbLIM HOMEPOM, MOATBEPXKAAKOLLUM,
4TO 3asB/IeHMe OTNpPaBNEHO, W AaTOW nogavn 3asaBnieHus.

2.13.2. Tlpn HanpasieHUU 3asaBNeHUA nocpeacTsoM EpmMHOro noprtana,
Pecny6/IMKaHCKOro rnopTtana 3asBUTe/Nb B AeHb Nodayn 3asB/IEHUA MOSyYaeT B IMYHOM
KabuHete EauHOro noprtana, Pecrny6/MKaHCKOro noptasa v Mo 3M1eKTPOHHOM noyTte
yBeJOMNEHME, NOATBepXpAalollee, 4TO 3adABfIEHWE  OTMpasB/leHO, B  KOTOpPOM
YKa3blBaOTCSA PerncTpalMoHHbIA HOMEpP W Jata nogavn 3asaB/eHuns.

2.13.3. Tpn nnyHom ob6pauweHnn B KcnonkoMm B [AeHb NoJayn 3asB/ieHus
YNO/THOMOYEHHbIM [0/IXHOCTHLIM /INLOM ICNo/IKOMa 3asBUTENH0 Bbl4aeTCA pacnucka
N3 aBTOMaTU3MPOBAHHON NHMOPMaLMOHHON CUCTEMbI, NpegHa3Ha4YeHHOW A1 OKasaHMWA
rocyfapCTBeHHbIX W MYHUUMNAIbHbIX YCNYr, C PerucTpayMoHHbIM HOMEPOM, AaTOM
nojayun 3asBfeHNs 1 rnepevyHemM NpeacTaB/eHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHMAM, B KOTOPbIX MpeAocTaBnsaeTcs MyHULUMNa bHas
ycnyra, K 3any OXuaaHusi, Mectam 1 3arno/IHEHMS 3aMpoCoB O NPeAoCcTaBeHUN
MYHULMNANLHOW YCNYr, MHPOPMALMOHHbIM CTeHAaM C 06pasLaMy UX 3aMoTHEHUS 1
nepeyHeM [JOKYMEHTOB, HEOOXOAUMbIX ANS NPeAoCTaBNeHNS KXo MyHUUMNAIbHOM
YCNyru, pasMeLLLeHNI0 1 0(hOPM/IEHUIO BU3YarnbHOW, TEKCTOBOM M MyNbTUMeANIAHOW
NHopMaLMK 0 NMOpsKe NPeAoCcTaBNeHNs TaKoOW YCNyrn, B TOM YMcne K 06ecnevyeHmnto
OOCTYNHOCTW ANt UHBA/INAOB YKa3aHHbIX 06BEKTOB B COOTBETCTBUM C (hefepanbHbIM
3aKOHOAATe/NIbCTBOM M 3aKOHOAATeNIbCTBOM Pecny6/1vKy TaTapcTaH O CoLuaibHOW
3alMTe MHBANNAOB

2.14.1. MpegocTaBneHne MyHULUNANbHOW YCNYr OCYLLECTBASETCS B 34aHUAX W
NMoMelLeHMaX,  060py0BaHHbIX NMPOTUBOMOXAPHO/A  CUCTEMOIA M CUCTEMOW
MOXapoTYyLLIEHMSI.

MecTa npuema 3asBuTeNeir o06opyayroTcs  HeobxoamMmon  Mebenbto  Ans
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opopmsieHNss [OKYMEHTOB, MHNOPMAaLUOHHBLIMU CTEHAAMN.,

Ob6ecneumBaetca  6ecnpenATCTBEHHbIN  AOCTYNM  WHBA/INAOB K MECTY
NnpefoCTaBNEHNA MYyHUUMNaIbHOW ycnyrn (YAOOHbIA BXOZ4-BbIXO4 B MMOMELEHUA W
nepemMeLleHne B UX npegenax).

BusyanbHasa, TekcToBas W My/bTUMeAMAHAA  UHQoOpMauMsa O  Mopsifke
NnpefocTaBfeHNA MYHULMUNANbHOW YCNyrn pasMewiaeTcs B YAOOHbIX ANs 3asaBUTeNen
MecTax, B TOM YuUC/e C YHETOM OrpaHMUYeHHbIX BO3MOXXHOCTEN WHB/INOB.

2.14.2. B COOTBETCTBMW C 3aKoHOAaTeNbCTBOM Poccuiickoir ®epepauymun o
counasibHON 3aliuMTe WHBAINAOB B LeNsx 6ecnpenaTCcTBEHHOro fAocTyna K MecTy
npefocTaBfieHUAa MyHULMNaIbHOM yCyrn obecneymBaeTcs:

1) conpoBOXAeHWEe WHBAINAO0B, WMEKLWMX CTOMKMe pacCTponcTea (hyHKUMN
3pEHUA 1 CaMOCTOATE/IbHOI0 NepeaBKEHUSA, U OKasaHWe UM NMOMOLLU;

2) BO3MOXHOCTb MOCaAKW B TPaHCMOPTHOe CPeACTBO W BbiCAAKN M3 HEro, B TOM
yucne ¢ UCMNoJb30BaHMEM Kpec/a-KOoNACKY;

3) Hagnexauiee pasMelieHMe o060pyAOBaHMS U HOCUTENEN  MHGopMaLmu,
HeobxoAnMbIX A/1a obecriedyeHUss 6ecrnpenATCTBEHHOrO A0CTyNna WHBA/IMAO0B K yC/yram
C YYeTOM OrpaHUYeHU NX XXU3HEeLeATeNbHOCTU;

4) py6nupoBaHuMe Heob6XoAUMMOW AN WHBAIMAOB 3BYKOBOW W 3pUTENbHOM
UHopMaLUnmM, a TakXe Haanucei, 3HAKOB W WHOW TEKCTOBOW U rpauyeckomn
MHopMaLMKN 3HAKaMU, BbINO/THEHHLIMU PeNbeHO-TOYEYHbIM WPUGTOM Bpainins;

5) ponyck cypgonepesogynka 1 TUIOCYPAONEPEBOAYNKE,

6) [onyck co6akuM-NpoBOAHUKA MPU HaIMYMK [LOKYMEHTa, MOATBEPXAAOLWEro
ee cneyuasbHoe 00y4YeHMe W BblgaBaemMoro no opme M B NopAAKe, KOTOpble
YCTaHOBNEHbI NpUKasoM MUHUCTEPCTBA TpyAa M COUMaIbHOM 3alnTbl POCCUMIACKOWM
depepaumn o1 22.06.2015 Ne 386H «O6 yTBEpXAEHUN (OPMbl  [AOKYMEHTA,
NOATBEPXAaloLLero creunanbHoe o6yyeHWe Cco6akKM-NMPoOBOAHMKAE, W NOpsAKa ero
Bbl4aum».

2.14.3. TpeboBaHMA B 4YacTM obecneyeHUss [LOCTYNMHOCTUM AN MHBaINAOB
00beKTOB, B KOTOPbIX OCYLLECTB/SETCA NpeAocTaBfieHNne MYyHUUMNAIbHOW YCnyru, n
CpeacTB, WCMONb3yeMbIX MpU MPefoCcTaBfieHUN MYHULUMUMANbHOW YCIyrn, KoTopble
yKasaHbl B NoANYyHKTax 1- 4 nyHKTa 2.14.2. PernaMeHTa, NPUMEHSOTCA K 00bEKTaM U
CpeAcTBaM, BBEAEHHbIM B 3KChayaTayuio WKW MApowefwm  MOAepHU3aLUIo,
pekoHCTpyKuuto nocne 1 wuona 2016 roga.

2.15.  TlokasaTenn AOCTYNMHOCTU W KayecTBa MyHULUNaAbHOM ycnyru, B TOM Yucne
KONNYeCTBO B3aUMO/ENCTBUIA 3asiBUTENSI C AO/MKHOCTHLIMW NLLAMUX NpY
NpefoCTaBNeHNUN MYyHULMNANbHOW YCAYTU N NX NPOAO/HKMUTENbHOCTb, BO3MOXHOCTb
NoNyYeHns MHGOPMaLMK 0 Xo4e NPeAOCTaBNEHNS MYyHULMUNANbHOM YCNyru, B TOM
ymcne ¢ UCNoMb30BaHNEM MHHDOPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOMOTUNA,
BO3MOYXHOCTb /IMG60 HEBO3MOXHOCTb MOMYYEHMS MyHULMNANbHOW YCNyrn B
MHOTO(YHKLMOHa/IbHOM LIEHTPe NPeAOoCTaB/eHMs TOCYAapPCTBEHHbIX U
MYHULMNANbHBIX YCyT (B TOM YMC/e B NMOSHOM 06beMe), B /I060M TeppuUTopunaibHOM
noJpasaeneHnn opraHa UCMNoMHUTENbHO PacnopsiAMTeNIbHOro opraHa MecTHOro
caMoynpaB/ieHMs, Mo Bblbopy 3asaBUTENs (IKCTEPPUTOPMANbHbIA NPUHLMN),
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NnocpeacTBOM 3anpoca 0 NpeAocTaBieHUN HECKONbKUX FOCYyAapCTBEHHbIX U (M1n)
MYHULUMabHbIX YCYT B MHOIO)YHKLMOHA/IbHbIX LIeHTpax npeaocTaB/ieHnNs
rocyaapCTBEHHbIX Y MyHUUMNA/IbHbIX YCNYT, NPeayCcMOTPeHHOro cratbeit 15.1
denepanbHOro 3akoHa Ne210-®3 (KOMMIEKCHbIN 3anpoc)

2.15.1. TokasaTensiMm AOCTYMHOCTU MpPefocTaBNeHNss MYHULMNANbHOW YCnyrn
ABNAOTCA:

PacnonoXXeHHOCTb MOMeLLeHWsA, B KOTOPOM BefeTcs MpueMm, Bbljava AOKYMEHTOB
B 30He JOCTYMHOCTWN O6LLECTBEHHOIO TPaHCMNOopPTa;

Ha/iM4yne Heo6XOAMMOro KOJIMYecTBa CMELMannuCcToB, a TakXKe MOMELEeHUN, B
KOTOPbIX OCYLLECTBAETCSA NPUEM LOKYMEHTOB OT 3asiBUTESEN;

Ha/iMuMe wncYdepnblBaloWen wnHGopMaymm o cnocobax, Mopsigke W CpoKax
NnpefocTaBfeHNA  MYHUUMNIbHOM  YCNyrM  Ha  MHMOPMALMOHHBLIX  CTeHjax,
opuumnasibHOM  cailTe MYHMUMN&IbHOTO  paiioHa, Ha  EgmHomM  noptane,
Pecny6mkaHCKOM nopTase;

OKaszaHue romMoWwWn WHBaIMZAM B MNPeoAoNeHNn  6apbepoB,  MeLlarLmx
NOIYYEHUIO MU YCNYT HapaBHe C ApYrMMn InLamu.

2.15.2. TlokasaTensamMu KayecTBa nMpefoCTaBfieHUs MYHUUMNATIbHOW  YCiyrn
ABNAOTCA:

1) cobnofeHne CPOKOB NpuemMa 1 pacCMOTPEHNSA LOKYMEHTOB;

2) cobnofeHne cpoka nonyyvyeHns pesysbTaTa MyHUUMNAIbHON YCNYTU;

3) oTCyTCTBME  O0OOCHOBaHHbIX >Ka/iob Ha  HapyweHus  PernameHTa,
coBepLUeHHble paboTHMUKamn OpraHa;

4) KO/INYECTBO B3aMMOZENCTBUI 3aABUTENA C LO/DKHOCTHbIMK nvuamn (6e3
yyeTa KOHCY/bTaunin):

a) B3auMMOfeNCcTBME 3aaBUTeNd c paboTHMKamMm MOL, npu npefocTaBneHUN
MYHULUMANbHON YCYrn OCYLLEeCTBNAETCSA OAMH pa3 npu npeacTaBieHUN 3asB/ieHUA COo
BCEMWN HEOOXOAUMbBIMWU [OKYMEHTaMW;

6) oguH pa3 B C/lydae HeEOO6XOAMMOCTM MONyYeHUs pesysbTaTa NpegocTaBieHuns
MyHUUMnanbHoW ycnyrn B M®LL B hopme ak3emnispa 3/1eKTPOHHOI0 AOKYMeHTa Ha
OyMaXXHOM HOCUTene.

MpoAo/HKNTENBHOCTL OAHOrO B3aMMOAEMUCTBUA 3aABUTENSA C  [AO/DKHOCTHbIMU
MuaMy Npu NpeAocTaBfeHN MyHULMNATIbHOW YCYT He npeBblwaeT 15 MUHYT.

3asaBMTENb BrpaBe OLEHUTb KaYecTBO MPeaocTaB/eHNsa MyHULMNANbHOW YCyrn ¢
MOMOLLbI YCTPOMUCTB MOABUMXXHOW  pafnoTenie)OHHOM CBSA3W, C  WUCMOSb30BaHUEM
EavHoro noprtana, Pecny6nmMkKaHCKOro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. VH(opmMauma o xofde MNpefocTaBNeHNss MyHUUMNQIbHOW YCNYru MOXeT
ObITb MoflyyeHa 3asiBUTENIEM B JIMYHOM KabuHeTe Ha EAMHOM rnopTasie WK Ha
Pecny6nmnkaHckom noptane, B ML,

2.15.4. TlpepoctaBneHne MYHUUMNANbHOM YCNYrM OCYLECTBNAETCA B /1060M
M®L, no Bblbopy 3adBUTENA HE3aBMCUMO OT MecTa ero >XWUTenbCTBa WM MecTa
(haKTNYeCKoro npoXxxmsaHusa (NpebbiBaHUA) MO IKCTEPPUTOPUANEHOMY MPUHLMNY.

Bblgaya pesynbTata B COOTBETCTBMM C ab3auem nMepebiM MyHKTa 2.3.3
PernameHTa OCYLLeCTBNS€TCA B BblOpaHHOM 3asBUTENIEM oOTAeneHUn (yOasleHHOM
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pabouyem MecTe) M®L, MyHUUMNANLHOIO parioHa wim B oTaeneHun ML, ropoackoro
OKpyra, B KOTOPOM PacrofioKeH UCMnpallivBaeMblii 3eMefbHbIlA yUacToK.

3asBMTeNb BrpaBe MOMYUYUTb MYHULUMMANbHYO YCyry B COCTaBe KOMIMEKCHOrOo
3anpoca.

2.16. VHble TpeboOBaHMS, B TOM UYMC/Ie YYUTbIBaKOLLME OCOOEHHOCTN NpPeaocTaB/eHNs
MYHULMNANLHOW YCNYr N0 3KCTEPPUTOPUANIbLHOMY NpUHUMMY (B cry4ae, ecin
MYHULMNaNbHas ycnyra npefocTaBseTcs no aKCTeppUTopuanbHOMY NPUHLMNY) 1
0COGEHHOCTM MpefoCTaBNeHNs MyHULMNANLHOW YCNyT B 3N1EKTPOHHOW hopme

2.16.1. lNpu npegocTaBfeHUN MYHUUMNATIBHOW YCYrn B 3/1IEKTPOHHOW (hopme
3anBuTe/b Brpase:

1) nonyynutb  WHMOpPMaUMO O NopsAKe WM CpOKax  MpeaocTaBneHus
MYHUUMNIbHOW YCNyrn, pasmelleHHY Ha EguHOM noptane v Ha Pecny6/1MKaHCKOM
noprase;

2) nopatb 3asBfeHWe O NpPeAocTaBfieHUN MYHUUMNANbHOW YCNyrv W WHble
[LOKYMEHTbI, He06X0A4MMble A/19 NPefoCTaB/IeHNUA MYHULMNANIbHOW YCIYTrn, B TOM YnUCie
[OKYMEHTbI U MH(OPMaLMIO, 3/1eKTPOHHbIe 06pasbl KOTOPbIX paHee OblN 3aBepeHbl B
COOTBETCTBUMN C NMYHKTOM 7.2 yacTn 1 cTtatbn 16 degepanbHoro sakoHa Ne 210-d3, c
ncnonb3oBaHMem EguHoro noprtana, Pecny61mMKaHCKOro noprana;

3) Nony4nTb CBEAEHUS O XOAe BbIMOMHEHUA 3asBMeHN O NpefoCTaB/IeHUN
MYHUUMNIbHOW YCNYTX, NOAAHHbLIX B 3/1EKTPOHHOW (PopMe;

4) OCyLWecTBUTb OLEHKY KauyecTBa MpefoCTaB/fieHUs MYHULMUNANbHON YCNyru
nocpeAcTsoM EamHoro noptana, Pecny6/MKaHCKOro noprana;

5) nonyuntb pesynbTar MpefoCcTaBNeHUsa MYHUUUNaNbHOW Yycnyru B (opme
3NEKTPOHHOI0 AOKYMEHTE;

6) nopgatb Xanoby Ha peweHue n gencteme (6esgencteme) OpraHa, a Takxe ero
LO/MKHOCTHBIX N, MYHUUMNAIbHbIX CAYXawmx nocpeactsoMm Pecrny6/inMKaHCKOro
noptana, noprtana deaepasbHON rocyaapCTBEHHOM WH(OPMALUOHHON CUCTEMBI,
obecneymBarolLlerr npouecc gocyaedbHoro (BHecyaebHOro) 06)KasioBaHUS PeELEHUNn n
[encTBun (6e30eMCTBUA), COBEPLUEHHbLIX MNPW MNPeaoCcTaBfeHUM ToCYyAapCTBEHHbIX W
MYHULMNANbHBLIX  YCAYr  OpraHamu, nNpeAocTaBNAlWMMN  FTOCYAapCTBEHHblE U
MyHUUMNA/IbHbIE  YCYTW, WX  AO/MKHOCTHBLIMW /ML aMK, TOoCyAapCTBEHHLIMU U
MYHUUMNTbHBIMU CNY>XKaLUMMN.

2.16.2. ®opmMupoBaHWME 3asB/IEHUA OCYLLECTB/IAETCA MOCPeACTBOM 3aro/IHEHUA
3NEeKTPOHHOW (hopMbl 3asBneHns Ha EguHoM noptane, PecnybnmMkaHCKoM nopTane 6e3
HEeo6X0AMMOCTW A0MO/HUTENLHOM NoAaYvn 3asiBNIeHNS B KaKOM-1M60 MHOM (hopme.

2.16.3. Mpwn thopmupoBaHUK 3aaBneHUss Ha EgnHom noptane, Pecny61MKaHCKOM
noptasne obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXpaHEHUS 3asBNEHUSA U UHbIX LOKYMEHTOB,
HeobXoANMbIX 4NA NPefoCTaBieHUsa YCyru;

2) BO3MOXHOCTb 3arO/IHEHUS HECKONIbKUMW 3asiBUTENSIMU OLHOW 3/1IEKTPOHHOWM
(hopMbl 3asB/ieHMA MNpu obpalleHUK 3a ycayramm, npegnonararwmmy  HanpasieHue
COBMECTHOI0O 3asB/IEHNSA HECKOJIbKUMW 3asiBUTEIAMM;
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3) BO3MOXHOCTb Neyat Ha OYyMaXHOM HOCUTeNe KOMuUWU 371eKTPOHHON (hopMbl
3anBneHus;

4) coxpaHeHVe paHee BBELEHHbIX B 3/IEKTPOHHYIO (hOpMYy 3asaB/IeHUNsI 3HAaYEHNA B
060 MOMEHT 0 XKe/laHUK0 MoJ1b30BaTeNs, B TOM YuUc/e Npu BO3HUKHOBEHUM OLIMOOK
BBOZA M BO3BpaTe 415 NOBTOPHOIO BBOAA 3HAYEHWUI B 3/IEKTPOHHYHO (hOpMY 3asaBNEHUS;

5) 3anonHeHWe nMonel 3M1eKTPOHHOM (DOpMbl  3adB/leHUs [0 Hadala BBOJa
CBeleHU 3asBUTE/IEM C MWCMNOJIb30BaHWEM CBeAEeHWIA, pasmelleHHbIX B ECUA, n
cBefieHMI, ony6sMKoBaHHbIX Ha EgmHoOM noptane, Pecny6nvkaHCKOM nopTane, B
YyacTu, Kacatollencs CBefleHUN, OTCYTCTBYIOLWMX B eQUHON CUCTEME UAEHTUPUKaALUN U
ayTeHTUMKaLnm;

6) BO3MOXHOCTb BEpPHYTbCA Ha /060N M3 3TanoB 3ano/IHEHUA 3/1EKTPOHHON
(hopMbl 3a8B/1eHUA 6e3 NoTepn paHee BBeAEeHHOW MHGopMaLmu;

7) BO3MOXHOCTb A0CTyna 3afBuTensa Ha EgmMHom nopTane, Pecny6nvMKaHCKOM
nopTajie K paHee MoAaHHbIM UM 3aAB/IEHUSIM B TEYEHME He MeHee OAHOr0 rofa, a Takxe
4YaCTUYHO CHOPMUPOBAHHbLIM 3asiBIEHUAM - B TeYEHME He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuTenenn Ha npmem B M®LL (nanee - 3anncb) ocyLLeCcTBNAETCA
nocpeAcTBoM Pecny6/MKaHCKOro noprasna, TeneoHa KOHTakT-LeHTpa M®EL

3asaBMTEN0 NPefoCcTaB/IsAeTca BO3MOXHOCTb 3amnucy Ha /tobble CBOGOAHbLIE /1S
npuemMa gaty v Bpems B npegenax YCTaHOBEHHON0 B MHOIO(YHKUMOHa/IbHOM LEeHTpe
rpagmka npmema.

3anucb Ha ornpefeneHHy daTy 3akaH4YMBAeTCA 3a CYTKM [0 HACTYMJIEHUA 3TOWN
Jatbl.

[na ocyuwiecTsneHUa npeasapuTenbHOM 3anmMcn nocpescTsoM Pecny6/1MKaHCKOro
noprtana 3asBUTE/Il0 HEOOXOAMMO YKasaTb 3arpalimBaemble CUCTEMOW [daHHble, B TOM
yucne:

(haMnIno, UMs, 0TYECTBO (MPU HaIMuUn);

HOMep TeneoHa;

afpec 3/1eKTPOHHOW nouTbl (N0 XeNaHu);

Xenaemyto Aaty v Bpems npuema.

B cnyyae HeCcOOTBETCTBUA CBEAEHWI, KOTOpble CO06WMA 3asaBUTENb  MNPU
npeABapuTeNbHOM 3anucK, OOKYMeHTaM, MpeAcTaBeHHbIM 3asBUTENEM MPU JINYHOM
npveme, npeagapuTesibHas 3anuncb aHHY/IMPYeTCS.

Elpn ocyuiecTBneHUM npeaBapuTesibHOM 3anucn  3asBuTento  obecneyrBaeTcs
BO3MOXXHOCTb pacneyaratb Ta/lOH-NOATBEPXKAeHWe. B cnyyae, ecnm  3adBUTESb
COOOLNT aapec 3/IEKTPOHHOW MNOYTbl, HA YKa3laHHbIN afpec TakXXe HanpaeiseTcs
NHopMaLMs 0 NOATBEPXKAEHUN NpPeABapuUTE/IbHOM 3anmucn C yKasaHWUeM AaTbl, BPEMEHN
N MecTa npuemMa.

Mpn ocyuwlecTBeHUN nNpeaBapuUTe/IbHOM 3anncu  3asBuUTeNlb B 00653aTe/IbHOM
nopsake MHQoOPMUPYETCA 0 TOM, YTO NpeaBapuTesibHas 3anucb aHHY/IMPYETCA B Cny4ae
ero HesiBKM Mo UCTedeHUn 15 MUHYT C Ha3Ha4YeHHOro BPeMeHU npuema.

3anBuTENb B N11060€ BpEMS BrpaBe 0TKa3aTbCA OT MpeaBapuUTeslbHOM 3arnuncuy.

3anpewaetca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX [OENCTBUA, KpoMme
NPOXOXAEHNA UAEHTUPUKAUUM U ayTEHTUDUKALUM B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMM akTamy Poccuninickoi ®epepauunn, ykasaHUS LenM npuema, a Takxke



18

npefocTaBNeHnsl CBeAeHU, HeobXoAMMbIX [ANs pacyeTa ANUTENbHOCTM BPEMEHHOrO
NHTepBana, KOTOPbIA HEO6X0AMMO 3a6POHMPOBATHL 1S NPUEMA.

3. CocTaB, NnocnefoBaTe/lbHOCTb M CPOKW BbINOTHEHWUS aAMUHNCTPATUBHbIX
npoueayp, Tpe6oBaHUS K NOPAAKY UX BbIMOTHEHWUS, B TOM YMCne 0COGEHHOCTU
BbINO/IHEHWUSI aIMUHUCTPATUBHbIX NPOLIEAYP B 3NEKTPOHHOW hopMe, a TaKxKe
0COBEHHOCTW BbIMOMIHEHUSI aAMUHUCTPATUBHbIX MpPoLieayp B
MHOTO(hYHKLINOHA/bHbIX LeHTpax

3.1. OnucaHMe nocnefoBaTeNlbHOCTN AEACTBUIA NPU NPeAoCTaBNeHUN
MYHULMNaNLHOW YCnyri

3.1.1. MNpeaocTaBneHNe MyHULMNANLHOW YCAYrn BKIKOYAeT B Cebsi cnegytolime
npoueaypbl:

1) oKazaHWe KOHCY nbTaLuiA 3as9BUTENHO;

2) NPUHSATUE W PAcCMOTPeHME KOMMJEKTa [AO0KYMEHTOB, MpeACTaBNeHHbIX
3as8BUTENEM;

3) HanpaB/ieHMe MeXBEeAOMCTBEHHbLIX 3anMpoCcoB B OpraHbl, Yy4dacTBylolive B
npefoCTaBNeHNUN MYHULMNANBLHOW YCNYTu;

4) NoAroToBKa pe3ynbTaTa MyHULUMMNANbHOW YCNyru;

5) Bblgaya (HarnpasneHne) 3asaBUTeNO pe3ysibTaTa MyHULMNAIbHOW YCNYTn.

3.2. OkKaszaHWe KOHCY/NbTauWui 3adBUTENIO

3.2.1. OcHOBaHMEM Hauyajsla BbIMNOJIHEHUA  aAMUHWUCTPATUBHOM  MNpoLeaypbl
ABNnseTcA obpalleHne 3asBUTENss MO BOMpocam, CBA3aHHbIM C NpefocTaB/iEHUEM
MYHULMNANbHOK YCNyru.

LJOMKHOCTHbIM — NnMUoM  (pabOTHMKOM), OTBETCTBEHHLIM 3@  BbIMOJ/IHEHWNE
aqMUHUCTPaATUBHOM NpoLenypbl, ABASETCS:

- npv obpawieHnn 3ansutensd B MOLL - paboTHUK MOLI;

- Npy obpalleHnn 3asBuTeNnss B VICNONKOM - rnaBHblA cheyuanncT otgena rno
JenaMm Monogexxm wn cnopty (ganee - [AO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUeE).

3.2.2. 3aaBMTeNb BrpaBe 00paTUTbLCA 3a KOHCYNbTauMer 0 MNopsdke W CpoKax
npefocTaBfieHUa MyHUUUNaibHOW ycnyrm B MO®L, nMyHO M no  TeneoHy W
3NEKTPOHHOW nouTe.

PaboTHUK MO®L, KOHCYNbTUPYET 3asBUTENS, B TOM 4uc/e Mo cocTaBy, qopme
NnpeAcTaBnAeMO AOKYMEHTauunM 1 ApyruM Bornpocam A NosyvyeHUss MyHULMNasbHON
yCnyru.

3asBuTe/Ib  MOXET MOMyyYuTb WH(OpMauMio 0 nopaake npefocTaBfeHUs
MYyHUUMNAaNbHOW  ycnyru  nyteM  cBo6oAHOro  goctyna ¢ caita MoL
http://mfc 16.tatarstan.ru.

AOMWUHUCTPATUBHbLIE MpoLeaypbl, YyCTaHaBNMBaeMble HaCTOAWMM  MYHKTOM,
BbINO/THAOTCA B AeHb 06paLleHns 3asiBUTENS.


http://mfc

19

PesynbTaTamMyn  BbINO/IHEHUSA  aAMWHUCTPATUBHBLIX  MpouUedyp  ABMAAKOTCA:
KOHCY/NbTaUMsA Mo cocTaBy, (opMe MpeAcTaBNSEMON OOKYMEHTauuu w Apyrum
BONpocam, HeobXoANUMbIM A5 NOAYYEHUS MYHULIMNAbHOW YCNyru.

3.2.3. 3asBuTENb BrpaBe 06paTUTbCs B VIcrnonkom no TenedoHy W 3NeKTPOHHOMN
noyte, a TakKXe TMOMYyYMUTb KOHCYNbTaUu Ha PecnybinMkKaHCKOM ropTane, canTte
OpraHa 0 nopsiike 1 cCpoKax NnpeaocTaBfeHNs MyHULUWNAIbHOW YCNyrn, B TOM 4Yuce Mo
COCTaBy, (popme nNpeAcTaBNAeMON AOKYMEHTaUUW M APYrum Bonpocam Ans NosydeHus
MYHULINMA/ILHOW YCNYTW.

JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 32 KOHCY/NbTUPOBaHME WHGOPMUpPYeET
3asBUTENS B COOTBETCTBUW C TpeboBaHUAMM NMyHKTa 1.3.4 PernameHra.

AOMWUHUCTPaTUBHbIE MNpoLUeAypbl, YCTaHaB/IMBaeMble HACTOAWMM  MYHKTOM,
BbINO/IHAKTCA B TeUeHMe Tpex paboumx OHEN CO AHA NOCTYN/eHUs obpalleHus.

Pesynbtatamm  BbINO/IHEHUA  aAMWHUCTPATMBHbLIX  Mpoueayp  ABAAKTCA:
KOHCY/NbTaUMM MO CcOoCTaBy, (opme nNpeacTaBNsieMON AOKYMEHTauum W Apyrum
BOMNpocam, HeobXoANUMbIM A5 NOMYYEHUSS MYHULUMA/IbHOW YCIYTW.

3.3. T1pnHATME U pacCMOTpPeHUe KOMMJeKTa 4OKYMEHTOB,
npeactaB/1I€HHbLIX 3ad4BUNTE/NIEM

3.3.1. MNprem [OKYMEHTOB AN NPeAoCcTaB/feHUs MYyHULMNAIbHOW YCyrn yepes
M®LL nim yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3aaButens (NpeactaBuTeNb 3asaBuTens) obpawaetcs B M®LL ¢ 3anpocom
O MNpefoCTaBNeHUN MYHUUMMNIbHOM  yCcnyru W NpeacTaBnser  AOKYMEHTbl B
COOTBETCTBUW C NYHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHMK M®LL, BeayLnii npmem 3asiB/ieHUN:

onpegenser npeaMeT obpalleHns;

YA0CTOBEPSAET JIMYHOCTL 3aABUTENS,;

NPOBOAUT NPOBEPKY MOSIHOMOUMNIA N1, NOoJatoLWero JOKYMEHThI;

NPOBOAUT MNPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHMAM, YKasaHHbIM B
NnyHKTe 2.5. PernameHTa;

3anosiHAeT 3/1eKTPOHHY0 hopmy 3asaBneHus 8 AVIC ML,

npu NpeaocTaBeEHUN [OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. PernameHTta Ha
OYMaXXHOM HOCUTENE, OCYLLEeCTBAAET CKaHUPOBaHME NPeACTaBNeHHbIX OKYMEHTOB;

pacneyatbiBaeT 3asaBneHne ns AIC MoéL;

nepegaeT 3adBUTENIO Ha MPOBEPKY U NOAMUCAHUE,

nocne nognucaHMA cKaHMpyeT nognucaHHoe 3aasneHne 8 AVIC ML,

sarpy>kaet 8 AIC M®L| oO0KyMeHTbl, NpeAcTaB/ieHHble B 3/IEKTPOHHOM (hopme
NN 3/1EKTPOHHbIe 06pasbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/1eKTPOHHOE
feno;

BO3BpaLlaeT noAnucaHHoe 3asiB/ieHne U OpUrvHaibl 6YMaXKHbIX OKYMEHTOB;

BblJAeT 3aABUTE/O PacnmncKy B NpUemMe OKYMEHTOB.

AOMWUHUCTPATUBHbLIE nNpoueaypbl, YCTaHaBNMBAEMble HACTOALWMM MNYHKTOM,
BbIMO/THAKOTCA B [ieHb 00paLleHns 3adaBUTENS.
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PesynbTaTaMn BbIMONHEHUA agMUHUCTPATUBHbIX MPOLUEeayp ABNAKTCA: rOTOBOE K
OTrMpaBKe 3adB/IeHME 1 NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL HanpaBnser nakeT [OKYMEHTOB, [MPUHATbIX OT
3aaBUTeNSA B VICMONKOM B 3N1EKTPOHHOW (hopmMe (B COCTaBe MaKeTOB 3/IEKTPOHHbIX [ef) B
TeyeHMe OAHOro paboyero [AHA CO AHA Ob6paleHua 3asBUTeNs B CTPYKTYPHOe
nogpasgeneHne MoLl.

PesynbTatamu BbINOIHEHUA aAMUHUCTPATUBHbBIX NPOLEAYP ABNAKOTCA: 3adaBneHne
N MakeT AOKYMEHTOB (3/1eKTPOHHOe [eno), HanpasfieHHble B VICNONKOM, MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOIO B3aMMOLENCTBUSA.

3.3.2. lMprem [OKYMEHTOB [/19 MpPefoCTaBNeHNss MYHULMNASIbHOW YCNyrn B
3NEeKTPOHHOW (hopme Yepe3 EAnHbLIA nopTas, PecnybnmMKaHCKUIA nopTann.

3.3.2.1. 3asBuTenb ANs Nofayn 3asBNEHUS B 3IEKTPOHHOW (POPME BbIMOMHAET
cneayrouwme AenNCTBUS:

BbIMOJIHAET aBTOpU3aLnIo;

OTKPbIBaeT (POPMY 3/IEKTPOHHOIO 3aAB/IEHUS;

3aMnofiHAeT  (OpMy  3/IEKTPOHHOIrO  3afBMIEHUSA,  BK/HOYAKOWYI0  CBefeHMs,
Heobxo4nMble 1 0653aTeNIbHble 415 NPeAoCTaBNeHNss MyHUUUNIbHOW YCNyTu;

NPUKpPenseT [LOKYMEHTbl B 3/IEKTPOHHOW (OopMe WM 3NeKTPOHHble 06pasbl
[IOKYMEHTOB K (POpMe 3/IEKTPOHHOrO0 3asB/ieHUsA (Mpy He06X04MMOCTHN);

noaTeepXkaaeT (hakT O03HAKOMMEHUA W corfacua C YCNoBUAMM W MOPSALKOM
npefocTaBfieHU MYHUUMNATbHOW YCIYyrn B 3MEKTPOHHOW (opMe (ycTaHaB/MBaeT
COOTBETCTBYIOLLYH OTMETKY O COr/laCun B (DOPMe 3/1IeKTPOHHOI0 3aAB/IEHUS);

NoATBEPXAaeT  [LOCTOBEPHOCTb  COOOLEHHbIX  cBefeHUA  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYH OTMETKY B (DOPMe 3/1IEKTPOHHOIO 3aABNeHNSA);

oTnpasnsaeT 3anosIHeHHoe 3/1eKTPOHHOE 3adB/ieHue (HaXnmaet
COOTBETCTBYIOLLYI KHOMKY B (JOPMe 3/IEKTPOHHOIO 3asiB/IEHUS);

3NEeKTPOHHOE 3asiB/ieHMe MOAMUCbIBaeTCs B COOTBETCTBMW C TpeboBaHUAMMU
nyHkKTa 2.5.5 PernameHTa,;

nosyyaet yBeloM/ieHNe 06 OTrpaBKe 3/IEKTPOHHOIO 3asB/IEHUS.

dopmaTHO-/10rnyeckas npoBepka CHOPMUPOBAHHOIO 3aaB/1IeHUS
OCYLLECTBNAETCA MOC/e 3aro/IHEHUA 3asBUTENIEM KaXKAOro W3 TMOJiert 3/1eKTPOHHOM
(hopmbl 3asBeHUA. pn BbIABNIEHUM HEKOPPEKTHO 3arno/IHEHHOrO MO/ 3/1EKTPOHHOWM
(hopMbl 3asBNEHUS 3asiBUTENb YBEAOM/IAETCA O XapakKTepe BbIsIBNEHHOM OWNOKN W
nopaake ee  YCTpaHeHus nocpeacTsoMm NH(OPMaLMOHHOIO co06LeHMA
HernocpeACTBEHHO B 3/IEKTPOHHOW (hopme 3asaBNeHUS.

AOMUHUCTPATMBHbIE MNpPOUEAYpPbl, YCTaHaB/IMBaeMble HACTOALWMM  MYHKTOM,
BbIMOJTHAKOTCA B ieHb 06paLleHns 3adaBUTENS.

Pesynbtatamu  BbINO/IHEHMA  aAMUHUCTPATMBHbLIX  MNpoUeayp  ABAAKTCA:
3/1IeKTPOHHOE Aeno, HanpasneHHoe B VICNOMKOM NOCPeACcTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aMMO/ENCTBUS.

3.3.3. PaccMOTpeHMe KoMM/eKTa AOKYMEHTOB /ICMO/IKOMOM.

3.3.3.1. OcHOBaHMEM Ha4yasia BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLesypbl
ABMSAETCA MOCTYM/IeHWe 3asB/IeHUS U UHbIX [OKYMEHTOB, HeobXoAuMbIX [4/iA
NnpefoCcTaB/EHNA MyHULUNANbLHOW YCNYTW.
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LJOMKHOCTHbIM ~— iMuoM  (pabOTHUKOM),  OTBETCTBEHHbLIM 32  BbIMO/IHEHMWE
aAMVHUCTPATMBHOW Mpouefypbl ABNSETCA rNaBHbIA Cneynannuct oThena no fAenam
MofiogeXn wn cnopty (ganee - [OO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MpuUem
LOKYMEHTOB):

3.3.3.2. [JO/DKHOCTHOE MU0, OTBETCTBEHHOE 3a npuem [AOKYMEHTOB, B C/yd4ae
obpallleHns 3asaBuUTeNs c 3anasneHnem B OpraH:

onpegenser npeAMeT obpalleHuns;

yCTaHaB/IMBAET JIMYHOCTL 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOUYNIA LA, NojatoLero JOKYMEHThI;

NPOBOAUT TMPOBEPKY COOTBETCTBMS [OKYMEHTOB TpebOBaHUAM, YKazaHHbIM B
NyHKTe 2.5 PernameHTta, MpPOBepKY COOTBETCTBUA MpencTaBNeHHbIX [AOKYMEHTOB
YCTaHOB/IEHHbIM  TpeboBaHUAM  (Hagnexxawlee OMOPMIEHNE KONUMA  [OKYMEHTOB,
OTCYTCTBME B [OOKYMeHTax MoA4YMCTOK, MNPUMWUCOK, 3aYEPKHYTbIX C/I0B U WHbIX He
OrOBOPEHHbIX UCNPaB/IEHNIA);

3aMofiHAeT  3NEeKTPOHHYH  opMmy  3adBfleHUss B aBTOMAaTU3MPOBaHHOW
MHOPMaLIMOHHON CcuUCTeMe, MNpeAHa3Ha4YeHHOW [N OKa3aHUA ToCyAapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npyv MNpefoCcTaBNeHUN [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 PernameHta Ha
OyMaXXHOM HOCWUTeNe, OCYLLEeCTBNAET CKaHMPOBaHME MPeacTaBNeHHbIX JOKYMEHTOB;

pacneyartblBaeT 3asB/IeHUE;

nepefaet 3adBUTENI0 Ha NPOBEPKY M NOAMNUCaHWE;

nocne noanucaHnUa CKaHMpyeT NoAnMcaHHoe 3asB/eHUE;

3arpy>xaer B aBTOMaTM3NPOBaAHHYIO NH(OPMaLMOHHYIO CUCTEMY,
npefHasHayYeHHYI [0 O0Ka3aHWA TOCYAapCTBEHHbIX W MYHULUM&IbHbIX  YCAYyr
[IOKYMEeHTbI, NpeACTaB/ieHHble B 3/IEKTPOHHOM (OpMe WM 3/1eKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbLIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE AEeno;

BO3BpalwjaeT MoAnucaHHoe 3asiBfieHNe W OpPUrMHanbl 6YMaXKHbIX [OKYMEHTOB
3asaBUTENIO;

BblZaeT 3asBUTE/I0 PacrUCKy B NpuemMe LOKYMEHTOB.

B cnyyae HamMuua OCHOBaHWI NS OTKasa B MNpuveme AOKYMEHTOB AO/HKHOCTHOE
MU0, OTBETCTBEHHOE 3a MNpuWemM [OKYMEHTOB, YBEAOMAET 3afABUTENSs O Hamumm
NPenaTCTBUIA ANs Npuema 3asBfeHUss U BO3BpaLlaeT emy AOKYMEHTbl C OObSACHEHUEM
CofepXXaHWA BbISIBIEHHbIX OCHOBaHUIA ANs1 0TKasa B Npuvieme AOKYMEHTOB.

3.3.3.3. [o/mKHOCTHOe nNuLo, OTBETCTBEHHOE 3a MNpWeM [OKYMEHTOB, roc/e
NocTynsieHNsa 4OKYMEHTOB Ha PacCMOTPEHME:

NPUCBaMBaeT 3asB/IEHNIO HOMeP B COOTBETCTBMM C HOMEHKNATYPOWN fen W cTatyc
«MpoBepka OOKYMEHTOB», 4YTO OTpPaXaeTcs B /IMYHOM KabuHeTe EAMHOro noprana,
Pecny6/MKaHCKOro noprana;

n3y4yaeT MOCTYNUBLUME 3/MIEKTPOHHbIE pfOena, B TOM 4YUCNe NPUIOXKEHHbIe
3aABUTENIEM AOKYMEHTbI B 3/IEKTPOHHOW (DOpMe W 3/1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

NMPOBepsIeT KOMM/IEKTHOCTb, YNTAEMOCTb 3/1IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

nposepsieT Cco6M0A4eHNE YC/IOBUIA [EeACTBUTE/IbHOCTU 3M1EKTPOHHON  MOAMUCH,
nocpefcTtsom obpaweHus K EguHomy noptany (B C/iyyae, ecnv  3asaBuTesIeM
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npeAcTaB/eHbl 3N1EKTPOHHbIE [OKYMEHTHI, noanmMcaHHble YCWU/IEHHOW
KBaIM(PULMPOBAHHOM 3/1EKTPOHHOM MOAMNMUCHIO).

Mpy HanMuMK OCHOBaHW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 PernameHTa,
NOAroTaB/IMBAET NPOEKT pelleHns 06 0TKase B NMpueme AOKYMEHTOB, HE0OX0AMMbIX A/1S
npefocTaBfeHUA MyHULUUNAIbHOW YCNYTW.

B cny4yae, ecnn B pe3synbTate [MPOBEPKU YCUNEHHOW KBa/IMPULIMPOBAHHOW
3NEeKTPOHHOW MOAMNUCK  BbISIBIEHO HECOO6/1t0AeHNEe YCNOBUIA ee [eNCTBUTENbHOCTMU,
NMPOEKT pelleHMs 06 OTKase [O/DKEH cofep)kaTb MYHKTbl cTatb 11 defepanbHOro
3aKoHa Ne 63-®3, KOTOpble NOCNYXXWU/IN OCHOBaHWEM A1 ero NPUHATUA.

MpoekT peweHnss 06 OTKase B MNpuemMe [OKYMEHTOB, HeOOXOAUMbBIX [/1s
npefocTaBfieHU MYHULUMNATIbHOW YCNYrn, C yKasaHMem MpuYnH OoTKasa (B Cnydae,
€CIM  OCHOBaHWA A/ OTKasa B MNpueMe [AOKYMEHTOB, HeobXxoAuMbIX  AS1s
npefocTaBfeHUA MYHULMNAbHOM YCYru, CBA3aHbl C HapyleHWeM YCTaHOBJIEHHbIX
TpeboBaHUIA K TakMM [OKYMeHTaM, OCHOBaHWA /19 OTKasa B NpuemMe AO0KYMEHTOB
[JO/MKHbI  cofepXaTb WHMOpPMauuo 0 HaMMeHOBaHUM [AOKYMeHTOB (MHgopmaumu,
CBeAEeHNI), KOTOpble He TMpeAcTaB/ieHbl, COAEPXAT HeLOCTOBEPHble U (Mn)
NPOTMBOPEYMBbIE CBEAEHMSA, OhOPMIEHBbI C HAapPYLIEHWEM YCTaHOB/IEHHbIX TpeboBaHUA),
HanpaensfeTca Ha cornacosaHuWe B YCTaHOB/IEHHOM rMopsAAKe MNOCPeACTBOM CUCTEMBbI
3NEKTPOHHOI0 AOKYMEHTO060pOTA.

CornacoeaHue nMpoekTa pelweHnss 06 OTKase B MpuveMe [OKYMEHTOB,
HeoOXOANUMBIX A1 NpefoCTaB/ieHUs MYHULMNATIbHOW YCYrn, OCYLECTBSETCA B
nopsaake, NpeaycMoTpeHHOM NyHKTOM 3.5.4. PernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWIA [/ OTKasa B MpuvemMe [OKYMEHTOB,
npefycMOTPEHHbIX NMYHKTOM 2.7.1 PernameHTa, AO/I)XHOCTHOE /L0, OTBETCTBEHHOE 3a
nprvem [OKYMEHTOB, B TedeHMe O4HOro paboyero AHA CO AHSA MOCTYMNJ/IEHUA 3adaB/eHNs,
HanpasnseT 3afABUTE/NI0, YKa3aHHbIM B 3aAB/IEHMW CMOCOOG0M, YyBeAOMJSIEHME O
NMOCTYM/IEHNUN  3a8B/IeHUs,  COfepXKallee  BXOAAWMA  PErucTpauvoHHbIA  HOMep
3afBfeHNsA, [aTy  MoflyyeHUs  3adaBMEHUSA, MNepedeHb HaMMeHOBaHU  (halinos,
NpeAcTaB/eHHbIX K HEMY AOKYMEHTOB, AaTy MOJlyYeHUs pesynbTata MyHULMNabHOM
ycnyru.

3.3.3.4. VicnonHeHwe npouenyp, YKasaHHbIX B nyHKrax 3.3.3.1, 3.3.3.3
PernameHTa, nMpyv HaIMYUM  TEXHUYECKOM  BO3MOXKHOCTW  OCYLUECTB/ISAETCA B
aBTOMaTUYECKOM peXume C MUCMOJb30BaHMEM aBTOMAaTU3NPOBAHHOW MH(OPMaLMOHHOW
CUCTEMbI, MNpefHa3Ha4YeHHOW A1 OKa3aHMS TOCYAapCTBEHHbLIX W MYHULMUMaNbHbIX
ycnyr.

3.3.3.5. AOMUHUCTpaTUBHbLIE MpoLeaypbl, YycTaHaBiMBaeMble MyHKTOM 3.3.3
PernameHTa, BbIMOMHAKTCA B TeYeHWe OAHOro paboyero AHA CO AHA MOCTYMJeHUs
3adB/IEHUNS Ha PacCMOTpPEHMe.

Pe3ynbTaTamu BbIMOSIHEHUSA aAMUHUCTPATMBHbLIX NPOLeAYpP ABNAIOTCA: NPUHATDLIN
Ha pacCMOTpPeHMe KOMMEKT AOKYMEHTOB WM MPOEKT pewleHMss o6 OTKase B npueme
[OKYMEHTOB, HEOOXOAUMbIX 4151 NMPefoCcTaBNeHNss MyHULMNAIbHOW YCNyTu.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aMPOCOB B OpraHbl, yuyacTByloLine B
NpefoCcTaBeHUM MyHULIMNANBHOR ycnyru
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3.4.1. OcHOBaHMeM Ha4dana BbINOJIHEHMA aAMWUHUCTPATMBHOW npoueaypbl
ABNAETCA MOJIyYeHUe [O/MKHOCTHbIM NNLoM  (pabOTHUKOM), YMNO/SIHOMOYEHHbLIM Ha
BbIMO/IHEHWE aAMUHUCTPATUBHOM Mpoueaypbl, OT AO/HKHOCTHOro nvua (paboTHMKA),
OTBETCTBEHHOrO 3a NPMeM LOKYMEHTOB, MPUHATLIX OT 3aABUTENSA OKYMEHTOB.

LJOMKHOCTHLIM ~ iMuoM  (pabOTHUKOM),  OTBETCTBEHHbLIM 3a  BbIMOJIHEHME
aAMUHUCTPATUBHOM MNpoLeAypbl, ABNAETCA [/1aBHbIA Chneuuannct oThena no genam
MOJIOZEXN W CropTty (Janee - AO/HKHOCTHOE fINL0, OTBETCTBEHHOE 3a Harpas/ieHue
MeXXBeOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOMKHOCTHOE /N0, OTBETCTBEHHOE 3a Hanpas/ieHWe MeXBeOMCTBEHHbIX
3anpocos, (hopMUpyeT WM HanpasiseT B 3/1IEKTPOHHOM (opMe MnocpeAcTBOM CUCTEMbI
MeXXBeOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUA (NPU OTCYTCTBUU TEXHUYECKOW
BO3MOXXHOCTW - WHbIMW cnocobamu) 3anpocbl O NPeAoCTaBNeHUN [LOKYMEHTOB W
CBefeHUI, NpeayCMOTPEeHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

ALMUHUCTPATUBHbIE Npoueaypbl, YCTaHaB/MIMBAaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B AeHb NMPUHATUA 3asiB/IEHUS Ha PacCCMOTPEHME.

Pesynbtatamy  BbINO/IHEHUA  aAMUHUCTPATMBHbLIX  MpPOLeAyp  ABMAKOTCA:
Harnpas/ieHHble B OpraHbl BAactM U (Mnu) NOABEAOMCTBEHHbIE OpraHam BfacTu
opraHu3aLmm 3anpocsl.

3.4.3. Cneymanuctol MOCTaBWMKOB f[aHHbIX Ha OCHOBaHWM  3arpocos,
NOCTYMUBLLUNX Yepe3 CUCTEMY MEXBeLOMCTBEHHOrO 3/1EKTPOHHOIO0 B3auMMOAENCTBUSA,
NnpefoCTaBAAT 3anpawvBaeMble  AOKYMeHTbl  (MHMOpMaLUIKO) WM HanpasasaloT
yBeOM/IeHNA 06 OTCYTCTBUM [OKYMeHTa u (M1n) MHGopmaumu, HeobXo4uMbIX ANA
npefocTaBfieHUs MyHULMNAIbLHOW yCyrn (fanee - yBegom/ieHMe 06 0TKase).

ALMWUHUCTPATMBHbIE MpOUEAYpbl, YCTaHaB/MIMBAaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAKTCA B TeYeHMe nMATU [AHEW CO [AHSA MOCTYM/IEHUA MeXBeLOMCTBEHHOrO
3anpoca B OpraH WM OpraHu3auuio, NpegocTasnAwolLiMe AOKYMEHT N MHMOPMaLMIO,
€C/IN NHble CPOKM MOArOTOBKWM M Hanpas/ieHUA OTBETa Ha MeXBEeLOMCTBEHHbIN 3anpoc
He YCTaHOB/IeHbl (befepasibHbIMM 3aKOHaMW, MpPaBOBbIMW aKTamu [lpaBuUTeNbCTBA
Poccuiickoin defepaymn M NPUHATLIMU B COOTBETCTBUU C (pefepasibHbIMU 3aKOHaMU
HOPMaTUBHbLIMW MPaBOBbIMWU aKTaMu Pecny6imkn TatapcTaH.

Pesynbtatamy  BbINOSIHEHUA  aAMUHUCTPATMBHbLIX  MpoUedyp  ABNAOTCA:
LOKYMEHTbI (CBefieHUs), HeobXoaMMble ANs MpefocTaBfeHUs MyHULUNANbHOW YCnyru,
nmbo yBefoMeHNe 06 0TKase, Harpas/eHHblE AO/HKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a Hanpas/fieHNe MeXXBefOMCTBEHHbIX 3anpoCosB.

3.4.4. I0/HKHOCTHOE /UL, OTBETCTBEHHOE 3a Harpas/ieHVNE MeXBELOMCTBEHHbIX
3anpocos:

nosyyaet 3anpallivBaeMble 4vepe3 CUCTEMY MeXBeLOMCTBEHHOIO 3/1IeKTPOHHOIO
B3aMMOJENCTBUA  JOKYMEHTbl  (CBeAeHUs), HeobxoAuMble A8  MpefocTaB/ieHUs
MYHULUMNIbHOM yCnyru, nnbo ysefomneHne 06 0TKase Mpu OTCYTCTBUM [LOKYMeEHTa U
(nnn) nHopmaymn;

npu Ha/IM4mmn OCHOBaHUMN, npeAyCcMOTPEeHHbIX NMYHKTOM 2.7.1
aAMUHUCTPATUBHOIO pernamMeHTa, MOAroTaB/IMBaeT [MPOEKT pelweHns 06 OTKase B
npviemMe AOKYMEHTOB, HEOOXOAUMbBIX 415 NPeAoCTaBNeHUs MyHULUMNANbHOW YCIYTW.
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MpoekT peweHns 06 oTKase B MNpUeMe [OKYMEHTOB, He06X04UMbIX [/1s
npefocTaBfeHNA MYHULMNAIbHOW YCNyru, € yKasaHWeM npuunH oTKasa (B Crydae,
eCIM  OCHOBaHMA /19 OTKasa B MNpueMe [AOKYMEHTOB, HeobxoAuMbIX A1
npefocTaBfeHNA MYHUUMNIbHOM YCyru, CBS3aHbl C HapyLleHMEeM YCTaHOB/IEHHbIX
TpeboBaHUM K TakKUM [OKYMeHTaM, OCHOBaHWA [/19 OTKasa B npueme [OKYMEHTOB
[JO/MKHbI  cofepXaTb WHMOpMauuo 0 HaMMeHOBaHUW [AOKYMeHTOB (MHdopmaumn,
CBeAeHN), KOTopble He nNpeAcTaBfeHbl, COAEPXAaT HefoCTOBEpPHble U (MIn)
NpOTMBOpPEYMBbIE CBEAEHUS, ODOPM/IEHBI C HAPYLLUEHMEM YCTaHOB/IEHHbIX TpeboBaHW),
HanpasNfeTcA Ha cornacoBaHWe B YCTaHOB/IEHHOM TOpsAAKe MNOCPeACTBOM CUCTEMBI
3N1eKTPOHHOI0 AOKYMeHTo060poTa.

CornacoeaHue TrpoekTa pelweHns 06 OTKase B MpUeME [OKYMEHTOB,
HeoOXoANUMBIX AN1a NPefoCTaBNeHNss MYHULMNANIbHON YCNyru, OCYLLeCTBNSeTCS B
nopsaake, NpefycMoTpeHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO periameHTa.

AOMUHNCTPATUBHLIE MpoLeAypbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMOJTHAKOTCA B feHb MOlyYeHUs CBEAEHWNIA MO MeXBELOMCTBEHHbIM 3arpocam.

Pesynbtatamy  BbINO/IHEHUA  aAMUHUCTPATUBHLIX  Npoueayp  ABAAKOTCA:
[IOKYMEHTbI (CBeAeHUs), HeobxoanMble ANs NMPefoCcTaBNeHNs MyHUUMNATbHOW YCNyru,
NPOEKT peleHMs 06 OTKase B [MpuUemMe [OKYMEHTOB, HeobXoAuMbIX  Ans
npefocTaBfeHNA MYHULMNAIbHOW YCNyTI.

3.45. WcnonHeHue npoueayp, VYKasaHHbIX B NyHKTax 3.4.2, 344
aAMUHUCTPATMBHOIO  perfaMeHTa, nMpu  HaIMYUN  TEXHUYECKOM  BO3MOXXHOCTWU
OCYLLECTB/IAETCA B aBTOMaTUYECKOM PEXMME C UCMONb30BAHNUEM aBTOMATU3NPOBAHHOW
NHOPMALMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOMW A1 OKa3aHWUS rOoCY[apCTBEHHbLIX W
MYHULUUNabHbIX YCNyr, B TOM 4WUCNe C MOMEHTa perucrpaumn 3asBieHns B
COOTBETCTBUMN C MYHKTOM 2.13 aAMWUHUCTPATUBHOIO PernamMeHTa.

3.4.6. MakcMa/ibHbIA  CPOK  BbIMO/IHEHUA  agMUHUCTPATUBHbBIX  NPOLEAYP,
yKa3aHHbIX B NyHKTe 3.4 agMWUHUCTPATUBHOIO persiameHTa, COCTaBnseT MNATb Paboymx
[Hen.

3.5. MoparoToBka pesynbTaTa MyHULUNANALHOW YCNyrin

3.5.1. OcHOBaHMEM Hayana BbIMOMHEHMS aAMWUHMUCTPATMBHOW Mpoueaypbl
SIBNSIETC MOCTYM/eHWe OT [AO/HKHOCTHOrO /Mua, OTBETCTBEHHOrO 3a HarpaB/ieHue
MEXBEAOMCTBEHHbIX  3amMpocoB, [OKYMeHTOB (CBeAeHWIA), Heob6XoAMMbIX AN
npefoCcTaBNeHNss MyHULMNAIbLHOW YCNyTW.

[OMKHOCTHLIM NINLOM, OTBETCTBEHHbLIM 3a BbIMOMHEHWE AAMUHUCTPATUBHOW
npoueaypbl, SBASETCA TNaBHbIA CheuMannucT oTaena Mo AenaM MOMOAEXM W CROpTy
(nanee - [OO/MKHOCTHOE /NMLO, OTBETCTBEHHOE 3a MNOArOTOBKY  pe3ysnbTaTta
NpefoCTaBNeHNs MyHULMNANLHOW YCnyri).

3.5.2. [OO0/MKHOCTHOE /N0, OTBETCTBEHHOE 3a MOAFOTOBKY pe3y/bTaTa
npefoCTaBNeHNss MyHULMNANLHOW YCNYTI:;

paccmMaTpuBaeT CHHOPMMPOBAHHbLIA KOMMMIEKT [JOKYMEHTOB, HE0BXOAUMbBIX ANs
NpefoCTaBNeHNs MyHULMNANLHOW YCNYTu;
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NPy BbISIBIEHUW OCHOBaHWI /191 0TKasa B MpefoCTaBfIeHUN MYHULUMNANbHOW
YCNyrU, YKaszaHHbIX B MyHKTe 2.8.2 afMUHNCTPATUBHOIO pernameHTa, noArotas/inBaeT
NPOEKT peLleHns 06 0TKase B NPeAoCcTaB/eHUN MYyHULMNANbHOW YCNyru;

B C/ly4ae OTCYTCTBMS OCHOBaHMI O/19 O0TKasa B NpefoCcTaBieHnn MyHULMNTbHOM
yCcnyru, npeaycMoTpPeHHbIX MNyHKTOM 2.8.2 aAMUHWUCTPaTUBHOIO persameHTa, ro
MToram  pacCMOTPEHUA  AOKYMEHTOB,  HeobXoAuMbIX AN NpefocTaBieHus
MYHULUMNTbHOW  yCNyrn, TMOAroTaB/IMBaeT MPOEKT pesysbTata MpefocTaB/ieHuUs
MYHULUMNQIbHOM  yCnyrm B COOTBETCTBMM € nNoAnyHKTOM 1 nyHkta 2.3.1
aAMUHUNCTPATUBHOIO PernamMeHTa;

HanpasngeT NOArOTOB/MEHHbIN NpOoeKT pesynbTaTa npegocTaBeHns
MYHULMNAIbHOM YCNYrM Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MocpeacTBOM
CUCTEMbI 3/IEKTPOHHOI0 JOKYMEHTO060pOTA.

AOMUHNCTPaTUBHbLIE NpoLeaypbl, YCTaHaB/IMBAEMble HACTOAWMUM MNYHKTOM,
BbIMO/IHAKOTCA B IeHb NOCTYMNNEHNA AOKYMEHTOB.

Pesynbtatamu BbIMOMHEHUA aAMUHUCTPATUBHBLIX NPOUEAyp SABNAKTCA: MNPOEKT
peweHna 06 OTKase B MpefoCTaBMIeHUN MYHULMMANbHOM YCAYrn, MPOeKT PeLleHus o
NpefoCTaBNIEHUN MYHUUMNAIbHOW YCNYTW.

3.5.3. CornacoBaHue W1 noAnucaHWe npoeKTa pesynbTata npefocTaBleHUS
MYHUUMNQIbHOM  ycnyru  (ganee - MNPOeKTbl  [AOKYMEHTOB)  OCYLLEeCTB/SETCA
PYKOBOAUTENEM CTPYKTYPHOro nojpasfeneHus, OTBETCTBEHHOrNo 3a MOArOTOBKY
pesynbTata MyHUUUNaNbHOW YCAyrn, 3amectutesnieMm PykosoguTtens  VIcnonkoma,
PykoBoauTtenem lKcnonkoma.

[MoarotoBneHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMeyaHus, BO3BpaLLaloTCA
Ha [0paboTKy nuuly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTaTa MyHULMNaIbHOM
ycnyru. ocne ycTpaHeHUs 3aMeyaHuii MPoeKTbl AOKYMEHTOB MOBTOPHO MNepeaatoTCs
[Ns cornacoBaHMa 1 nognucaHus.

PykoBoguTens OpraHa Mpu pacCMOTPEHUU MNPOEKTOB [AOKYMEHTOB MPOBEPSAET
cobnofeHve agMUHUCTPATMBHOIO persiaMeHTa AO/DKHOCTHbIMM nnvuamm OpraHa B
YacTW CPOKOB BbIMOMHEHUA aAMUHWUCTPATUBHbLIX Npoueayp, UX Noc/iefoBaTelbHOCTN U
MOSIHOTbI, Ha/IMYUS COracoBaHWMM YMOSIHOMOYEHHbIX AO/MKHOCTHbLIX Nuy, OpraHa B
CUCTEME 3NEKTPOHHOI0 AOKYMEHTO060pOTA.

B cnydae BbISIBNEHWMA  HapyWeHWA B 4aCTM  CPOKOB  BbIMNO/IHEHUS
aAMUHUCTPATMBHbLIX Npoueayp, WX MNOC/efoBaTe/IbHOCTU U MOMHOTLI PyKoBOAUTENb
OpraHa MHMUUNPYET NMpUBMeYEHNE K OTBETCTBEHHOCTU NUL, AONYCTUBLLNX HapyLUeHWUS,
B COOTBETCTBUM C NYHKTOM 4.3 aAMWUHUCTPATUBHOIO pernamMeHTa.

AOMUHNCTPaTUBHLIE TMpoLeaypbl, YCTaHaB/IMBAEMble HACTOAWMUM  MYHKTOM,
BbIMOJTHAKTCS B TeUeHMe OAHOro pabo4ero AHs.

Pesynbtatamu BbINOMIHEHUA agMUHUCTPATUBHbLIX MpoLUefyp ABNAKTCA: peLleHue
06 0TKase B npueme LOKYMEHTOB He0oO6X0AMMbIX A48 MpefocTaBieHUs MyHULUMANbHOW
yCnyru, pelweHue o6 oTKase B NpefocTaB/ieHUN MYyHULMNANIbHOW YCNYru, pelleHune o
npefoCcTaBEHNN MyHULUNANBHOW YCNYTW.

3.5.4. VcnonHeHwe npoueayp, YKasaHHbIX B nyHKTtax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  persfameHTa, nMpu  HaIM4MM  TEXHUYECKOM  BO3MOXXHOCTU
OCYLLLECTBNAETCHA B aBTOMaTUYECKOM pPeXume C UCMNoJb30BaHMEM aBTOMaTU3NPOBaHHOM
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NHADOPMALIMOHHON CUCTEMbI, MpefHa3HauYeHHOW A7 OKa3aHWS TOCYAapCTBEHHbIX W
MYHULIMNANbHbIX YCAYT.

AIMVHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/MMBAaeMble HaCTOSLWMM  MYHKTOM,
BbINOMHSAIOTCS B TeUeHME OAHOr0 paboyero AHs.

3.6. Bblgaya (HanpaBneHue) 3aaBUTENtO0 pesyibTaTa MyHMULMNANbHOW YCNyru

3.6.1. OcHoBaHMeM Ha4dasia BbIMNO/IHEHUA aAMWUHUCTPATMBHOW Mpoueaypbl
ABNAETCA  MOJlyYeHMe [OO/DKHOCTHbIM  JINLOM, OTBETCTBEHHbLIM 3a  BbIMO/IHEHUE
aAMVHUCTPaTMBHOW nMpoueaypbl, AOKYMeHTa, MOATBEPXAAloWero npeaocTas/ieHne
MYHULNNANTLHON YCNYTW.

LOMKHOCTHBIM  NINLLOM, OTBETCTBEHHbLIM 3a BbINO/IHEHME aAMUHUCTPATUBHOM
npoueaypbl, SBNAETCA TNaBHbIA CNEUVanNCT OTAena No AefiaM MOJIOAEXU W CNOopTy
(manee - oO/MKHOCTHOE NNLLO, OTBETCTBEHHOE 3a BblAady (Hanpas/eHNE) JOKYMEHTOB).

3.6.2. [o/MmKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (Hanpas/sieHue)
[LOKYMEHTOB:

obecneymBaeT  perncTpaumid M BHECEHWE  CBefeHUMA O  pesynbTaTe
npeaocTaBeHNUss MyHUUMNANIbHOW YCNyrn B MNOACUCTEMY BefeHUS [AOKYMeHTauum
aBTOMaTU3NPOBaHHOM WHMOPMALMOHHON CUCTEMbI, NpefHa3HaYeHHOW [ OKasaHUs
rOCYAApPCTBEHHbIX W MYHUUUNAIbHLIX YCAyr U (Mav) MHMOOPMAaLMOHHYK CUCTEMY
obecneyeHns rpafoCTPOMUTENbHON AesATe/IbHOCTH;

n3BeLLaeT 3afaBuTeNns (ero npeacTaBuUTena) cnocobom, ykasaHHbIM B 3asB/IEHUN, O
pesyfibTate MpefocTaBNeHNss MYHULUMUNANbHOM YCNYyrM M O BO3MOXHOCTWU MNOJYyYeHUS
pesynbTarta NpefocTaBleHNs MyHULMNaNLHOM ycnyrn B cnonkome mnm 8 M®LL.

WcnonHeHne  npouesyp  npu Ha/IM4MM  TeXHUYECKOM BO3MO>XHOCTU
OCYLLECTB/IAETCA B aBTOMaTUYECKOM pPeXMMme C UCMonb30BaHUEM aBTOMATU3NPOBAHHOW
NHMHOPMALIMOHHOM CUCTEMbI, MNpeAHa3HAYeHHOW /19 OKa3aHWA rocy[apCTBEHHbLIX W
MYHULUNANbHBLIX YCYT.

AOMUHUCTPATUBHbIE MNpoLeaypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAKOTCA B TeueHMe OA4HOro pabodvero AHSA CO AHA nognucaHUs OOKYMEHTa,
NOATBeEpPXAaloLlero npegocraeneHne (0TKas B MpefocTaBfieHUM) MyHULMNAbHON
yCNyru, yrnosiHOMOYEHHbIM AO/IXHOCTHLIM /NLOM Vcnonkoma.

Pesynbtatamy  BbINO/IHEHUA  aAMUHUCTPATUBHLIX  Mpoueayp  ABNAKTCA:
pasmellleHMe CBefeHWA O pesynbTate MPefoCTaBNeEHUA MYHULUUNANbHOW YCnyru B
NHPOPMALMOHHBLIX CUCTEMaX, W3BelleHne 3aaBuTens (ero npeacraBuTens) o
pesyfibTate NpefocTaB/IeHUs MyHULUNANbHOW YCAYrn 1 crnocobax ero rnosyyeHums.

3.6.3. Tlopagok  Bblgaun  (HanpaeneHwsa)  pesynbTaTta  MNpPefocTaB/ieHUs
MYHULUNA/TbHON YCNYTW:

3.6.3.1. Mpn obpaleHNn 3as8BUTENS 3a Pe3y/ibTaTOM MYHULUMUMAaNbHOW YCNyru B
MO®LL, paboTHMK M®L] BblfaeT 3adABUTENt0 pe3ynbTaT MyHUUMNaIbHOMW ycnyrn. T1o
TpebOBaHMIO 3asBUTENA BMECTE C IK3EMM/ISAPOM  3/IEKTPOHHOro0 [OKYMeHTa Ha
OyMaXXHOM HOcUTeNle eMy MOXeT ObiTb MpefocTaB/ieH 3K3eMMIAp 3NeKTPOHHOIo
[IOKYMEHTa NYTEM €ro 3arnmcu Ha CbeMHbIA HOCUTENb.
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MoanucaHne  npoekTa [orosopa WAM  [OMONHUTENILHOIO  cornaleHus
ocyulecTensaerca 3aasmTenem B MOL.

Mpu nognucaHnUM 4OroBopa Wam AOMNO/IHUTENIbHOIO cornaleHmns paboTHMK ML
NPOBOAUT MPOBEPKY MOMIHOMOYMIA NNLA, MNOAMUCHLIBAKOLWErO AOKYMEHTbl. B cnydae
obpaweHns  npeacTtaBuTeNs  3afaBUTENs,  YMNOJIHOMOYEHHOro  Ha  nognucaHue
[OKYMEHTOB, CKaHUpYeT [AOKYMEeHTbl, YA40CTOBEPAKOLME MONHOMOYNA NpPencTaBUTENA
3aABUTeNA N BHOCUT cBefeHUs 0 HUx B AIC MOLL.

3asBuTenb (NpeacTaBuTeNlb  3asiBUTENSA, YMOMHOMOYEHHbI Ha rnognucaHue
[OKYMEHTOB) MOAMUCbIBAET [Ba 9K3emnadpa A[Orosopa WM  [ONONHUTENLHOTO
cornawieHus, CKpensseT cBoeil NoAnMcbio ¢ 060POTHOM CTOPOHbLI U MeyaTbio (B Cny4ae
ecnn 3asfBUTENIEM SAB/ISIETCA HOPUANYECKOe NLO).

PaboTHMK  M®L, npoctaBnset  gaty  nognuicaHWss  Jorosopa Wi
[OMO/IHUTE/ILHOrO COrNaleHna W1 Bbl4aeT OANH 3K3eMMNaap 3aAsuTento (NpeacTaBUTeNto
3anBuTENS).

Mocne nognucaHWs 3asiBUTENIEM [OroBopa, He Mo3fHee OAHOro paboyero AHS,
M®L, Hanpasnaetr B MVICNONKOM 3K3eMnAsapbl [AOrOBOPOB WAW  AOMNONHUTESNbHbIE
cornatleHus.

MpoeKTbl AOroBOPOB, Hamnpas/ieHHble 3asABUTENIO, AO/DKHbI ObITb UM MOAMUCAHbI
N npeactasneHbl B M®LL He nosgHee 4vem B TedeHue 30 AHei €O AHA NOyYeHUS
3asdBUTENEM MPOEKTOB YKa3aHHbIX AOr0BOPOB.

AOMUHUCTPaTUBHbLIE MNpoLeaypbl, YCTaHaBNMBaeMble HaCTOAWMM MYHKTOM,
OCYLLEeCTB/IAKOTCA B MOpAAKe 04vepefHOCTU, B [eHb MNPUOLITUA 3adBUTENA B CPOKMW,
YCTaHOB/IEHHbIE perfiaMeHTom paboTbl MOLL.

PesynbTatamu BbIMONHEHUS aAMUHUCTPATUBHbLIX NpPoLeayp ABAAKTCA: (MKcaumsa
(bakTa Bblgayn pesysbTata NpefocTaBneHns MyHuumnansHoin ycnyru B AVIC ML,
NOANUCaHHbLIA  3adBUTE/IEM W HanpaB/eHHbIW B Mcrnonkom  Jorosop  wm
[ONONHNTE/ILHOE cor/lalleHue.

3.6.3.2. lNpu ob6pauwleHnn 3a89BUTENs 3a Pe3y/bTaTOM MYHULUUNaNbHOW YCnyrm
yepe3 EAMHbIA nopTas, Pecny6/MKaHCKMIA nopTan 3assBUTENO B JINUHLIA KabuHeT
aBTOMaTUYECKM HanpaB/seTCA 3/IEKTPOHHbIA 00pa3  [OKYMeHTa, SBAAOLerocs
pe3y/nibTaTOM MpPefoCTaB/eHNSs MYHUUUNAIbLHOW  YCyrn, MOAMNUCAHHbLIA  YCUIEHHOW
KBaIM(DULMPOBAHHOW 3NEKTPOHHOM MOAMUCHI0 YMOMHOMOYEHHOI0 AO/HKHOCTHOTO Nnua
Mcnonkoma.

AOMUHUCTPaTUBHbLIE MNpoLeaypbl, YCTaHaB/MBaeMble HaCTOALMM  MYHKTOM,
BbIMO/IHAKTCA B [eHb MnoAnucaHua AOKYMeHTa, MNOATBepXAalollero npefoctas/ieHue
(0TKa3 B nNpegocTaBneHNN) MyHULUNANbHOW YCAyrn, YNOHOMOYEHHbIM AO/MKHOCTHbIM
nvyom Mcnonkoma.

Pesynbtatamu  BbINO/IHEHUA  aAAMUHWUCTPATUBHbLIX  Mpoueayp  ABNAKTCA:
HanpasneHune (npepocTasnieHne) c NCNoNb3oBaHVEM EanHoro noprana,
Pecny6/MKaHCKOro nopTana 3aABUTENIO [OKYMEHTa, NOATBEPXKAAIOLLErO
npefocTaBfieHVe MyHUUMNATIbHOM Yycnyrn (B TOM 4ucne OTKa3 B MNpefocTaB/ieHUN
MYHUUMNANbHON YCNyri).

3.6.3.3. TMpn obpalleHnN 3as89BUTENA 3a Pe3yNbTaTtoM MYHULMNaNbHOW ycnyru B
Mcnonkom, AO/MKHOCTHOE MU0, OTBETCTBEHHOe 3a  Bblgady (HanpaefieHue)
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[IOKYMEHTOB, BblAaeT 3adBUTE/0 pe3ynbTaT MyHUUUNaIbHOM ycnyrn. o TpeboBaHUIo
3aABUTENIA BMECTE C 3K3EMIM/IAPOM 3/IEKTPOHHOr0 AOKYMEHTa Ha OYMaKHOM HocuTesne
eMy MOXeT ObITb MNpefoCTaBNeH 3K3EMMAAP 3/IeKTPOHHOIo AOKYMeHTa MyTem ero
3arnmcn Ha CbeMHbI HOCUTESTb.

MognucaHne  npoekTa Aorosopa WM AOMOMIHUTENbHOro  corfawleHus
OCYLLEeCTB/IAETCA 3anaBuTENEM B VIcronkome.

Mpn nognmcaHUW [0rosopa WM [OMNOSIHUTENIbHOrO COrjlaleHns [0/HKHOCTHOe
MU0, OTBETCTBEHHOE 3a BblJaydy (HanpaB/ieHWe) AOKYMEHTOB, MPOBOAUT MPOBEPKY
NMOTHOMOYMIA  fiMUa,  MNOAMUCLIBAKOWEN0  AOKYMeHTbl. B cnyyae  obpauleHus
npeacTaBnTeNs 3asaBuTeNs, YNoaHOMOYEHHOr0 Ha NoANUcaHMe LOKYMEHTOB, CKaHUpPYeT
[OKYMEHTbI, YA0CTOBEPAIOLWME MOSIHOMOUMA TMPEeACTaBUTENA 3aABUTENA, U BHOCUT
CBeAeHMs 0 HWUX B aBTOMaTU3MPOBAHHYH  MH(POPMALUOHHYI  CUCTEMY,
npegHasHayYeHHYH 419 OKasaHWsS rocyfapCTBEHHbIX U MyHULUUNANbHbIX YCAYT.

3asBuTenb (NpeacTaBuTeNlb  3asiBUTENA, YMONHOMOYEHHbIA Ha nognucaHue
[LOKYMEHTOB) MOAMNMCHLIBAET [Ba 3K3eMn/isapa L0roBopa, CKPensseT CBOe MOAMUCHI0 C
06OpPOTHOM CTOPOHBLI W MeyaTbio (B Cnyyae ecnn 3asaBUTENEM AB/ISETCA HOPUANYECKOoe
o).

[OMKHOCTHOE ML, OTBETCTBEHHOE 3a BblJady (HanpasfieHWE) [OKYMEHTOB,
npocTaBnfeT pfaty mMoAgnucaHUa [[orosopa WM AOMOMIHUTENbHOrO COrfalleHus Wu
Bbl4AeT OAUH 3K3eMMasap 3adABuUTeNto (NpeacTaBUTeNto 3asaBUTeNS).

MpoekT pgorosopa WM AOMO/HUTE/ILHOTO  COrNAlEHWs,  Harnpas/IeHHbIN
3aABUTENIO, JAO/MKEH ObITb MM MoANUCcaH WM NpeacTasneH B VICMONKOM He no3gHee YeMm B
TedeHme 30 AHEN CO AHA MONYyYeHUs 3as8BUTE/IEM NPOeKTa yKasaHHOro AOKYMeHTa.

ALMUHUCTPATMBHbIE NpPOUEAYPbl, YCTaHaB/IMBaeMble HACTOALWMM  MYyHKTOM,
OCYLLECTB/IAKOTCA B MOpAAKe O4vepefHOCTU, B AeHb NPUOLITUA 3af9BUTENS B CPOKMW,
YyCTaHOB/EHHble NpaBniaMn BHYTPEHHero TpyA0BOro pacnopsiaka Kcnonkoma.

Pe3ynbTaTtoM BbIMOMHEHUSA aAMUHUCTPATUBHBLIX MPoLUedyp ABNAKTCA: ukcaums
(bakTa  Bblgaun  pe3ysbTata  MpPefoCTaB/leHUA  MYHUUMNaIbHOWM  yciyrm B
aBTOMaTU3NPOBAHHOW WMH(OPMaLNOHHOW CcucTeMe, NpefHa3Ha4YeHHOM O/ OKasaHUs
roCyAapCTBEHHbIX N MyHULUNNA/IbHBIX YCAYT.

3.7. VicnpaBneHune TeXHUYECKNX OLINGBOK

3.7.1. B cnyyae o6Hapy»XeHUA TEXHUYECKOW OWMOKM B IOKYMEHTE, ABMSAIOLLIEMCA
pe3ynbTaTtoM MYHULUNaNLHOM YCNyru, 3asaBuUTe b Hanpasnset B icnonkom:

3anBfieHMe 06 uCnpaBleEHUM TEXHUYECKOM ownbku (npunoxeHme Ne 5 K
HacTosiWeMy PernameHTy);

[OKYMEHT, BblAaHHbIA 3asBUTE/I0 KakK pe3ynbTaT MyHUUMNANbHOM YCNyru, B
KOTOPOM COAEPXUTCH TEXHUYECKAs OLUNOKa;

[OKYMEHTbI, UMeKLWMe PUANYECKYID CUY, CBUAETENLCTBYHOWME O HaIM4UU
TEXHUYECKON OLLNOKMN.

3asBnieHNne 06 UCrpaBfeHUN TEXHUYECKOW OLIMOKN B CBeAEHUAX, YKa3aHHbIX B
[IOKYMEHTE, ABNAIOLIEMCA Pe3y/ibTaTOM MYHULUMNANbHOM YCyrn, NogaeTcs 3asBUTeNEM
(YnonHOMOYEHHbLIM NpeAcTaBUTENIEM) MOYTOBbIM OTMApPaBneHMeM (B TOM 4ucne ¢
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NCMO/Mb30BaHNEM  3/IEKTPOHHOM noytbl), NMb6o0  yepes  EAWNHbLIN noprarn,
Pecny6nmkaHckuii noptan nam MoLl.

3.7.2. J0/HKHOCTHOE 11U, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, OCYLLECTBASET
NnpuemM 3asBfieHNs 06 MCMpaBneHUN TEXHUYECKOM OWMOKK, PerncTpupyet 3asBfieHue ¢
NPUOXEHHLIMW [OKYMEHTaMW W nepefaet X AOMKHOCTHOMY MLy, OTBETCTBEHHOMY
3a 06paboTKy [JOKYMEHTOB.

ALMWHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM  MYHKTOM,
BbIMNOJTHAKOTCA B TeYeHMe OAHOro paboyero AHs ¢ Aatbl perncrpalmn 3assieHus.

Pe3ynbTaTamu BbINOSIHEHUSA aAMUHUCTPATUBHbLIX NPOLEAYP ABMAKTCA: NPUHATOE
N 3aperncTpupoBaHHOE 3asAB/IEHME, HarpaB/ieHHOE Ha PacCMOTPEHWE [O0/HKHOCTHOMY
nnuy, 0TBETCTBEHHOMY 3a 06pab0oTKY AOKYMEHTOB.

3.7.3.  [OMKHOCTHOe /MU0, OTBETCTBEHHOE 3a 060paboTKy [OKYMEHTOB,
paccmaTpuBaeT [OKYMEHTbl W B LENAX BHECEHMA WCMpPaBleHUA B  [OKYMEHT,
ABNAIOLWNIACA pe3y/ibTaToOM MpefoCcTaBNieHNss MYHULUMNANbHOW YCyru, ocyllecTBnseT
npoueaypb!, NpefycMOTPeHHble NMYHKTOM 3.5 PerfiameHTa, M BblAAeT WUCMpaBieHHbIN
[OKYMEHT 3asaBUTEN0 (YNOSIHOMOYEHHOMY TMPeACTaBUTEN0) JIMYHO MNOA POCMUCL C
N3bATUEM Y 3aABUTeNs (YNMOTHOMOYEHHOrO NpeAcTaBuUTeNst) OpurnHana JOKYMeHTa, B
KOTOPOM COAEPXUTCS TexHWU4Yeckasa owunbKa, WM HanpaenseT B afpec 3adBUTeNs
NOYTOBLIM OTrpaB/ieHMeM (NOCPEACTBOM 3NEKTPOHHOWM MOYTbI) NMMCbMO O BO3MOXKHOCTW
Nnosy4yeHNs [OKYMeHTa Mpu npegoctasieHUN B KVICNOMKOM OpuUrvHana AOKYMeHTa, B
KOTOPOM COAEPXUTCA TEXHUYECKas OLINOKaA.

ALMWHUCTPATMBHbIE Mpoueaypbl, YCTaHaB/IMBaeMble HACTOAWMM  MYHKTOM,
BbIMO/IHAKTCA B TeyeHWe [BYX paboumx f[Heirl nocne o6Hapy>XeHUs TeXHUYECKOM
OWNOKM WM NONYYeHUs OT J1II060ro  3anmHTEpPecoBaHHOro J/iMua 3asaBfeHUss o
[10NYLLEHHON oWwKn6Ke.

PesynbTaTamy  BbIMOMIHEHUA  aAMUHMUCTPATUBHbLIX  MNpouedyp  SABAAOTCS:
Bbl4aHHbIM (Hanpas/ieHHbI) 3a9BUTE/IO0 LOKYMEHT.

4. TlopsigoK 1 (hopMbl KOHTPO/IS 3a NMpeAocTaBNeHMEM MYHULIMNAbHOM
ycnyru

4.1. TopsiAoK OCYLIECTBNEHNS TEKYLLEr0 KOHTPONS 3a COGMIOAEHMEM U UCTIOSTHEHNEM
OTBETCTBEHHbIMM [0MKHOCTHBIMU TMLAMW MONOXEHUIA PernaMeHTa u UHbIX
HOPMAaTMBHbIX MPABOBbIX aKTOB, YCTaHAB/MBAOLNX TPEGOBAHMS K NPeAoCTaBAeHNIO
MYHULMNANLHOW YCNYTn, a TaKXKe NPUHATUEM UMK pelleHuiA

KOHTpONb 3a MOMHOTOM M KauecTBOM MNPeAOCTaBMeHUs MyHULMMANbHOW YCNyru
BK/tOYaeT B cebsl BbISIB/IEHNe W YCTPaHeHWe HapylleHWiA npaB 3asiBUTeNeld, NpoBeaeHme
MPOBEPOK  COGMOAEHNS  Mpoueayp  NpefoCTaBMAeHUs  MYHULUMNANLHOW  YCnyru,
NOArOTOBKY pelleHni Ha aeiicTeua (6e3neincTBme) AOMKHOCTHBIX /INL, OpraHa MecTHOro
camoynpaBneHusl.

dopMaMM  KOHTpONs 3a COGNHOAEHMEM  WUCMONHEHUS  aAMWUHUCTPATUBHbIX
npoueayp SBNSKOTCS:
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1) npoBepka W cornacoBaHMe MPOEKTOB [OKYMEHTOB MO MpeaocTaBieHnIo
MYHULMNAbHOW YCNYTW;

2) NpoBOAMMbIe B YCTaHOB/IEHHOM nopsigke NpPoBEPKN BefeHuA
[le/IoNPOnN3BOACTBE,;

3) npoBeAeHMe B YCTaHOB/IEHHOM MOPsSiAKe KOHTPOJ/IbHbIX MPOBEPOK CO6/0AEHUA
npoueayp npegoctaBneHnss MyHUUUNaIbHOW YCyTu.

B uensx Tekywlero KOHTPONS WMCMNOJMb3YHTCA CBEAEHUSA, MWMelLlneca B
3NEeKTPOHHON 6a3e AaHHbIX, CAY)XXeOHad KOpPPecrnoHAeHUMs, YCTHas W MUCbMeHHas
NMHOPMaLNSA AO/HKHOCTHBIX /AL, OCYLLECTBAKOWMNX BbIMONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHasbl y4eTa COOTBETCTBYHOLWMX AOKYMEHTOB U APYrue CBefeHNS.

[ns ocyLlecTBNIeHUS KOHTPO/IA 3a COBEPLUEHMEM AEeACTBUI MpWU NpegocTaBieHnn
MYHULMNAIbHOW YCNYTM U MNPUHATUN  PelleHnin PYKOBOAWUTEND opraHa MeCTHOro
camMoynpaBfeHUs  MpPeACcTaBnAOTCA  CApaBKM O  pe3ynbTatax — MpefocTaBieHums
MYHULMNAIbHOW YCNYTW.

O cny4yasx N NpUYNHaxX HapyLleHsi CPOKOB, MOC/e[0BaTe/IbHOCTU U COAepXaHUA
aAMUHUCTPATUBHbLIX Mpoueayp AO/MKHOCTHble /iMua  HemMe4slIeHHO  MHGOoPMUPYIOT
PYKOBOAMTENA OpraHa, nMpefoCcTaBNsAoWero MYHUUUNIbHYKO YCayry, a Takxke
NnpeAnpPUHUMAIOT CPOYHbIE Mepbl MO YCTPAHEHUIO HapyLUeHWA.

Tekywmnii  KOHTPONb 3a  CO6GMOAEHMEM  MOCMeA0BaTeNlbHOCTU  [AENCTBUIA,
onpefeneHHbIX  aAMUHUCTPATUBHbLIMU npoueaypamm no npeaocTaB/IEHUIO
MYHUUMNIbHOW  YCNYrW, OCYLECTBNSAETCSA 3aMecTUTeNleM PYKOBOAUTENA OpraHa
MECTHOro  camMoyrnpaBfieHUsl, OTBETCTBEHHbIM 3a OpraHu3auuto  paboTbl Mo
NpeAoCTaBNEHNI0 MYHULMNAILHOM YCYrK, Haya/lbHUKOM OTAena, OCYLLeCTBAAOLLEro
opraHmsaLumio paboTbl Mo NpPefoCcTaBNeHNID MyHULMNAIbHOW YCNYTU.

MepeyeHb  AO/MKHOCTHBLIX  JINL,  OCYLLECTBAAKWNUX  TEKYWMA  KOHTPOSb,
yCTaHaB/IMBAETCA MOJIOKEHUSMU O CTPYKTYPHbIX MoApasfeneHnsx opraHa MecTHOro
CaMOynpaB/ieHNSI N AOMKHOCTHLIMU pernameHTaMu.

4.2. TTopsAAOK 1 NepUoANYHOCTb OCYLLEECTBIEHUS MNAHOBBIX U BHEMIaHOBbIX MPOBEPOK
MO/IHOTbI M KayecTBa MpeoCcTaBeHns MyHULMNaNbHOW YCYrn, B TOM YUC/E MOPSAA0K
1 (hOPMbl KOHTPO/A 3a MOTHOTON N KA4eCTBOM MPeAOCTaBEHNS MyHULIMMNAbHO
ycnyru

KOHTpONbHbIE MPOBEPKM MOFYT ObiTb MMaHOBbIMM  (OCYLLECTBNATLCA  Ha
OCHOBAHMW  MOMYrofOBbIX WA TFOAOBbIX MMaHOB pPaBoTbl OpraHa MeCTHOro
caMoynpaBneHus) M BHeMnaHoBbIMW.  [Mpu  MpoOBeAeHUM  MPOBEPOK  MOTyT
paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHble C MPeAoCTaB/eHUEM MyHULMMNANbLHOM
ycnyru (KOMMNeKCHbIe MPOBEPKN), UM NO KOHKPETHOMY 06paLlleHUto 3asBMTeNs.

4.3. OTBETCTBEHHOCTb A0/MKHOCTHLIX NNLL OpraHa, NPeAoCTaBSIOLLErO
MYHULMNANbHYI YCNyTy, 3a peleHnsa n aeiictems (6e3aeicTene), NpuHMMaeMble
(ocyLlecTBNsSIEMble) MW B XOf€e NMpPefoCcTaBNeHNs MyHUUMUNAbHOK ycnyrn
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Mo pe3ynbTaTaM MPOBEAEHHbIX MPOBEPOK B C/lyYae BbISIBNEHMS] HapyLUeHWIi npas
3asBUTENEi BMHOBHbIE NMLA MPUBMEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKOHOaTeNIbCTBOM Poccuiickoii deaepauumu.

PyKoBoAauTeNb OpraHa MeCTHOrO CamoyrnpaBfieHUsl HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asiBNEeHNIA.

PykoBoauTenb (3aMecTUTENb PYKOBOAUTENs) CTPYKTYPHOro noapasaeneHus
opraHa MeCTHOro camoyrnpaBfeHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHadnexallee BbINOMHEHME aAMUHUCTPATUBHbLIX [EACTBUIA, YKa3aHHbIX B
pasgene 3 PernameHTa.

[OMKHOCTHbIE NNLA W MHble MYHUUMNANbHbIE CAYy)XallMe 3a PelleHus u
neicteus (6e3melicTeue), NprMHMMaemble (OCYLLECTBNSieMble) B X04e MpeAoCTaBNeHus
MYHULMMAbHON  yCAyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/EHHOM
3aKOHO/1aTe/IbCTBOM MOPSIKE.

4.4. TlonoxeHuns, xapakTepusyrouine TpeboBaHMA K NopaaKy 1 hopmam KOHTPONSA 3a
npefocTaBneHNEM MYHULMNANLHOW YCNYrn, B TOM YMC/IE CO CTOPOHbI rpaXaaH, ux
00beAVHEHUI U OpraHu3aLnii

KOHTponb 3a npefocTaBleHMEM MYHULMNANbHOW YCNYrn €O CTOPOHbI FPaXaaH,
NX O0ObeAVHEHWIA W OpraHu3auUWuii, OocyLLecTBNSIETCS MNOCPEACTBOM  OTKPbITOCTU
NeaTenbHOCTM  opraHa  MECTHOro  caMoynpaefieHuMss  Npu  NpefocTaB/eHUM
MYHULUNANbHOW  YCNyru, MOMYYeHUs  MOJHOM, aKTya/lbHOW 1 [OCTOBEPHO
NHopMaL MM O nopsiake NPeaoCcTaBNeHUs MYHUUMNANbLHOM YCNYyrM U BO3MOXHOCTW
nocyne6HOro paccMoTpeHUs o6palleHuid  (kano6) B mpouecce NpeaocTaBleHUs
MYHULMNANbHON YCnyri.

5. [docynebHblii (BHecyaebHbIN) NOPAA0K 06XKanoBaHUS PELUEHUIA U AeNCTBUN
(6e3aencTBMA) opraHa, NpeaocTaBASAOWEro MyHULMUNA/IbHYO YCNYTY,
MHOTrO(PYHKLNOHA/IbHOIO LEeHTPa NMpeaocTaB/ieHNs rocyapCTBEHHbIX U
MYHULMNa/IbHbIX YCAYT, OpraHu3auni, yKasaHHbIX B Yactn 1.1 ctaTbn 16
®enepanbHOro 3akoHa Ne210-®3, a TakXKe WX AO/HKHOCTHbIX /TNL,
MYHULUUNa/IbHBIX CAYXaLUnX, paboTHNUKOB

5.1. 3anaBUTENN UMEKOT MpaBo Ha 06)KasoBaHWe B A0CYyAeOHOM MOpsAKe peLleHni
N penctsmin (6e3neincTsmsl) opraHa, NPefoCTaBASAOWEro MYHULUNANbHYO YCayry,
[O/DKHOCTHOTO  /Ninua  opraHa, NpeAoCTaBNAOWEro  MyHUUUNAILHYKO  YCOyry,
MYHUUMNANBHOIO  CAY>Kallero, pyKoBOAUTENA opraHa, NnpefoCTaBNAKOLErO
MYHULNNabHYIO ycnyry, MHOTO(YHKLNOHANbHOIO LEeHTpa, paboTHMKa
MHOrO(hYHKLIMOHANIbHOIO LIeHTpa, opraHu3aunii, npegycMoTpeHHbIX YacTblo 11 cTatbin
16 ®epepansHOro 3akoHa Ne 210-®3, a TakXke UX paboOTHUKOB.

3anBuTENIb MOXKET 06paTUTLCA C Xanobown, B TOM YMC/Ie B CNEAYIOWMX CnyYasnx:

1) HapyLUeHWe CpoKa perucrpaymmn 3anpoca o npefocTaBlieHUN MyHULMNAbHOM
yCNyrun, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoOro sakoHa Ne 210-93;
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2) HapylleHWe cpoKa MnpeaocTaB/ieHUs MYHUUMUNaIbHOW yCnyru. B yKasaHHOM
cny4vae gocyaebHoe (BHecyaebHOe) 06XKanoBaHME 3asiBUTENIEM PELUEHUI N OEeACTBUIA
(6e3pencTensA) MHOMO(YHKLMOHANBHOIO LeHTpa, paboTHMKA MHOrogyHKLMOHANbHOIO
LleHTpa BO3MOXHO B C/lyyae, €C/M Ha MHOrO(YHKUWOHAa/IbHbIA LIEHTP, PeleHns w
fenctema  (6e34eiCTBME)  KOTOPOro  06XanykTcsd, BO3/IOXKeHa  QYHKUMA Mo
NnpefoCTaB/EHNIO COOTBETCTBYHOLWMX MYHULUMAIbHBLIX YCAYyr B MOHOM 0O0beMe B
nopsaake, onpegeneHHoMm 4vactblo 1.3 ctatbn 16 PefepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3aaBUTENA JOKYMEHTOB UM MHMOPMaLUM NU60 OCYLLECTB/IEHUA
[LeNCTBUIA, NpeAcTaBNeHWE WIN  OCYLLEeCTBNIEHWE KOTOPbIX He NpeaycMOTPEHO
HOPMaTUBHbLIMW  MpPaBoOBbIMW akTamu  Poccuiickon  ®epepaunn, HOPMATMBHbLIMU
NnpaBoBbIMW akTamMyn Pecny6nmku TatapcTaH, MYHULUN&IbHbIMA MPaBOBbIMU aKTaMu
NS NpefocTaBneHns MyHULMNATIbHON YCNYTU;

4) 0TKa3 B npuemMe [AOKYMEHTOB, MNpefoCTaBfieHUe KOTOPbIX MpPeayCMOTPEHO
HOPMaTUBHbLIMW  MpPaBOBbIMW akTamu  Poccuiickon  ®epepauymun, HOPMaTUBHbLIMU
NnpaBoBbIMW akTamMu Pecnybnuku TatapcTtaH, MyHUUMUNaIbHbIMWA MPaBOBbIMU aKTaMu
NS NpefoCTaBNeHnss MyHULMNANIbHOWN YCNYTW, Y 3aaBUTENS;

5) oTKa3 B NpegocTaBieHUn MyHULMNANIbHOW YCNyrn, eC/IM OCHOBaHMS OTKasa He
npeaycMoTpeHbl (efepasibHbIMU 3aKOHAMW U MPUHATLIMUA B COOTBETCTBUM C HUMMU
MHbIMM HOPMaTMBHbLIMM MNPaBOBbIMW aKTaMun Poccuinickon ®epepaumnm, 3aKoHamu W
NHbIMN HOPMaTUBHbLIMW NpPaBoBbIMU aKTamu Pecny6nuku TaTtapcraH,
MYHUUMNQIbHBIMA ~ MPaBoBbIMW  akKTaMW. B ykaszaHHOM c/lyyae  fgocypgebHoe
(BHecynebHoe) o06)kanioBaHMe 3asBUTENIEM  pelleHui W geinctsmin  (6e3fencTens)
MHOrO(O)YHKLUMOHA/IbHOTO  LeHTPa, paboTHMKa MHOrO(YHKLUMWOHA/IbHOTO  LieHTpa
BO3MOXHO B C/ly4ae, ec/iv Ha MHOTOMYHKUMOHA/IbHbIA LEHTP, PelleHns u [encTeus
(6e3meiicTBME) KOTOPOro 06XanyktTCHA, BO3NOXKeHa (YHKUMS MO MNpefocTaBleHUIo
COOTBETCTBYIOLMX MYHUUMNAIbHBLIX  YCAyr B MOHOM 00beMe B MOPSLKe,
onpegenieHHOM 4YacTbio 1.3 cTaTbh 16 ®epepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aABUTENs NpPU MNPefOCTaBNEHUN MYHULMUNANbHOW YyCnyrn
nnatbl, He nNpPeayCMOTPEHHOW HOPMATUBHLIMM MPaBOBbIMK  akTamMm POCCUICKON
depepaymn,  HOpMATMBHLIMKM  MNpPaBOBbIMM  akTamn  Pecny6nvku  TaTapcTaH,
MYHULMNTbHBIMW MPaBOBLIMU aKTaMU;

7) OTKa3 opraHa, NpefoCTaBAAOWEro MyHUUMNANbHY YCayry, AO/HKHOCTHOrO
iMya opraHa, npefocTaBNALWEro MyHUUUMNANbHY YCNyry, MHOrMO(YHKUMOHANLHOTO
LileHTpa, paboTHMKA MHOTO(YHKLIMOHA/IbHOTO LieHTpa, opraHmn3aLnii, npefycMoTPeHHbIX
yacTbto 11 crtatbm 16 depepanbHOro 3akoHa Ne 210-®3, wam mx paboOTHUKOB B
MCNpPaBIeHNN [ONYLWEHHbIX MMW OrMevyaTtoK M OwWMOOK B BblAaHHbLIX B pe3ysbrare
NpefoCTaBNEHNA  MYHUUMNIbHOWM  yCyrn  JOKYMeHTax  /mbo  HapylueHue
YCTaHOB/NIEHHOIO CpOKa TakKuUX WCMnpasBneHWin. B ykaszaHHOM cnyyae focygebHoe
(BHecynebHOe) o06)anoBaHWEe 3asBUTENIEM PeELIeHUn N  aencTBun  (6e34encTBUSA)
MHOrO(OYHKLUMOHA/IbHOTO  LeHTPa, pPaboTHMKA MHOrO(YHKUMOHA/IbHOTO  LEeHTpa
BO3MOXHO B C/ly4yae, ec/iM Ha MHOrOMYHKUMOHa/IbHbIA LEHTP, peleHns u LeACTBUS
(6e3geincTBMe) KOTOPOro 06XKanykTcs, BO3/IOXKeHa (YHKUMA N0 MNpefoCcTaB/EHUIO
COOTBETCTBYHOLWMNX MYHULUUNIbHBIX YCNyr B TMO/MHOM 00bemMe B TOPSAKE,
onpefeneHHoM 4acTblo 1.3 ctatbM 16 ®epepasbHOro 3akoHa Ne 210-93;
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8) HapylleHVe cpokKa WM rnopsaaka Bblavyn [OKYMEHTOB MO pesynbraram
npefocTaBfeHNsa MyHULMNIbHOW yCnyru;

9) npuocTaHOB/IEHME NPeAOCTaBNEHNA MYHULNNAIbHOM YCNYyrn, ec/ii OCHOBaHUA
NPUOCTaHOB/NEHNA He 'MpefyCMOTPeHbl efepasibHbIMA  3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMW WHbIMA HOPMATMBHbLIMW TMPAaBOBbIMM aKTaMu POCCUINCKOW
denepaymn, 3aKOHaMM M MHLIMWA HOPMATMBHbLIMK TMPaBOBbIMM aKTaMun Pecny6nmnkm
TaTapcTaH, MyHUUMUNANbHLIMW MPaBoOBbIMU aKTamMWn. B ykasaHHOM cnydae gocypebHoe
(BHecynebHoe) 06)KanoBaHMe 3asBUTENIEM peLeHUn U aencTeuin  (6e3aencTBums)
MHOrO(O)YHKLMOHANbHOIO  LIeHTpa, pPaboTHMKa MHOrO(PYHKUMOHANIbHOTO  LeHTpa
BO3MOXHO B C/lyvae, ec/iM Ha MHOTO()YHKLMOHANbHbIA LEHTP, PELUeHUA U [eicTBuA
(be3neiicTBME) KOTOPOro 06XanyktTcs, BO3N0OXKeHa (QYHKUMSA MO NpefoCTaBleHUIo
COOTBETCTBYIOLMX  MYHULMNAbHBLIX YCAyr B MOJHOM 06beMe B  MOPSLKe,
onpegeneHHoOM 4vacTtbio 1.3 cTaTb 16 ®epepanbHOro 3akoHa Ne 210-d3.

10) Tpe6oBaHVe Yy 3aaBUTENA NpU MPeAoCTaBeEHUN MYHULMNATIBHOW YCyrn
LOKYMEHTOB WA WHMOpPMALMKN, OTCYTCTBUE WU (MNU) HELOCTOBEPHOCTb KOTOPbIX He
yKa3sblBa/IMCb MPWY MNepBOHa4Ya/IbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX A1
NnpefocTaBfeHNA MYHULMNAIbHOW YCNyrn, nubo B NpenocTaBNeHNn MyHUUMNIbHOM
YCNYrn, 3a UCK/IOYEHVEM C/lyyaeB, NPefyCMOTPEeHHbIX MyHKTOM 4 4yactu 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cryyae fgocypebHoe (BHecynebHoe)
ob)kanoBaHume 3anaBUTENEM peLeHni n LencTBui (6e3peiicTens)
MHOrO(OYHKLIMOHANbHOIO  LIeHTpa, pPaboTHMKa MHOrO(MYHKUMOHAIbHOTO  LIeHTpa
BO3MOXHO B C/lyvae, ec/im Ha MHOTOQYHKUMOHA/IbHbIA LEHTP, PeleHns n [encrsus
(6e3meiicTBME) KOTOPOro 06XanykTcs, BO3/MIOXKeHa (YHKUMS MO NpeaocTaB/ieHUIo
COOTBETCTBYKOLWMX MYHULUUMaNbHbIX YCAYyr B TMONHOM O06beme B  MOPSAKe,
onpegenieHHOM 4YacTbio 1.3 cTaTbh 16 ®efepanbHOro 3akoHa Ne 210-93.

5.2. >Kanoba nopgaetcd B MUCbMEHHOM Qopme Ha OGyMaHOM HoOcuTene, B
3NEeKTPOHHOW (hopme B OpraH, MPeAoCTaBAAWMA  MYHULUNATbHYIO  YCAyry,
MHOIO()YHKUMOHa/bHbIA LEHTP NM60 B COOTBETCTBYIOWMIA OpraH rocygapCcTBeHHOM
BNacTW, SABNAOWMACA yypeauTeneM MHOMOMYHKUMOHaNbHOro LUeHTpa (ganee -
yypeauTenb  MHOFOPYHKUMOHAaNbLHOINO  LEHTpa), a Takke B  opraHusauun,
npeaycmMoTpeHHble YacTbto 11 cTtatbu 16 ®depepanbHOro 3akoHa Ne 210-93. XKanobbl
Ha peweHnss u peinctemsa (6e34eCTBME) PYKOBOAMTENA OpraHa, MpefoCcTaBsaloLWEero
MYHULMNANbHYIO YCAYry, NOAA0TCS B BbIWWECTOSAWMI opraH (Npuv ero Hannyum) nméo B
Cny4ae ero OTCYTCTBMA paccMaTtpmBatOTCA HenoCpeACTBEHHO PYKOBOAWUTENIEM OpraHa,
NpefoCTaBAAOWEro MyHUUUNAIbHYO ycnyry. >Kanobbl Ha peweHuUsa W AelCTBUS
(6e3peicTBme) paboTHMKA MHOTO(YHKLNMOHA/ILHOIO LIeHTpa NoAatoTCcsi PYKOBOAUTENHO
3TOr0  MHOro(hyHKUMOHaNIbHOro  uUeHTpa. >Kanobbl Ha peweHns W [eicTBuS
(6e3peiicTeume) MHOTO)YHKLMOHaIbHOIO LeHTpa nogaroTcs yypeauTento
MHOrOPYHKLUNOHA/IbHOTO  LIeHTpPa WM AO/DKHOCTHOMY  vLy, YMNOJIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM aKTOM Pecny6nmkm TaTtapcTaH. >Xanobbl Ha peleHus W
peiicteua (6esgelictene) pabOTHMKOB OpraHu3auuii, npefycMOTPeHHbIX 4YacTbio 11
ctatbM 16 ®depepanbHoro 3akoHa Ne 210-®3, nofarTCca PYKOBOAUTENAM 3TUX
opraHmsaymin.
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>Kanoba Ha peweHnss n aenctems (6esdeiicTBMe) opraHa, NpeaoCcTaBNsOLLErO
MYHULMNANbHYIO  YCNyry, [AO/MKHOCTHOrO Nvua opraHa, npefocTaBfstoWwero
MYHULMNANbHYIO  YCAYry, MYHUUMWNabHOIMO CAy>Xawero, pPyKoBOAWUTeNs OpraHa,
NpeAoCTaBNSAOWEro MYHULUMNANLHYO YCNYry, MOXET OblTb Harpas/fieHa Mo nou4rte,
yepes  MHOFO(YHKLUMOHA/IbHbIA  LEHTP, C  MCMNOJIb30BaHMEM  WMH(OPMaLNUOHHO-
TENEeKOMMYHUKALMOHHOW  ceTu  «/IHTepHeT»,  o(MuMa/IbHOr0  caillTa  OpraHa,
NnpeaocTaBNsAoLLErO MYHUUMNANbHYO ycnyry, EanHoro noptana  mM6o
Pecny6/MKaHCKOro rnopTtana, WHGHOPMaLMOHHOM CUCTEMbI A0CYyAeO6HOro o6xkanoBaHWUs,
a TaKXXe MOXET ObITb MPUHATA NPU NIMYHOM NpueMe 3aasuTens. XKanoba Ha pelleHns n
NEeNCTBUS (6e3neiicTame) MHOIFOYHKLNOHAa/IbHOIO LEeHTpa, paboTHUKaA
MHOrO()YHKLMOHANbHOrO  LeHTpa MOXeT ObiTb  HanpaBneHa nNo  MoyTe, ¢
MCMOMb30BaHNEM  UH(OPMaLMOHHO-TENIEKOMMYHUKALUMOHHONW  ceTn  «MHTepHeT»,
opuUnanbHOro caMta MHOFOPYHKUMOHANLHOIO LUeHTpa, EgmHoro noprtana nmbo
Pecny6/MKaHCKOro nopTtana, MHGMOPMaLMOHHOM CUCTEMbl A0CYAeOHOro o6XanoBaHus,
a TaKXKe MOXET ObITb MPUHATA NPU IMYHOM Npueme 3aaBuTens. XKanoba Ha pelleHns n
fenctens (6e3feincTeme) opraHusaunii, nNpegycMoOTpeHHbIX 4YacTbto 11 cTtatbn 16
depepansHoro 3akoHa Ne 210-93, a TakXkKe MX pabOTHMKOB MOXET ObITb Harpas/ieHa
no no4yte, C WCMNOMb30BaHUEM WH(POPMALMOHHO-TENEKOMMYHUKALLMOHHOW  CeTn
«MIHTEpHET», oMuUMa/IbHbIX CalTOB 3TUX oOpraHmMsauuii, EanHoro noprtana nméo
Pecny6/MKaHCKOro noptana, a TakKe MOXEeT ObiTb MNPUHATA MPU JINYHOM Mpueme
3anBuUTENS.

5.3. XKanoba gonxkHa cogepxartb:

1) HaMmeHOBaHMEe oOpraHa, nMpPeAoCTaBNAOWEro MYHUUUNANbHYIO  YCayry,
[AO/DKHOCTHOrO /iMua opraHa, npefocTaBNAlOWEro MyHULMNANbHYIO yciyry, nméo
MYHULMNANbHOIO CNy>Xalwero, MHOroQyHKLMOHa/IbHOIO LEHTPa, ero pyKoBoaAUTeNs u
(nnn)  paboTHWKa, oOpraHM3auuin, nNpefyCcMOTPeHHbIX 4YacTbto 11 cTatbn 16
depnepanbHOro 3akoHa Ne 210-93, nx pykosoguteneit n (Mnn) paboTHUKOB, pelleHns u
fenctems (6e3neNCTBUE) KOTOPbIX 06XanyoTcs;

2) hamunnio, uUMA, OoT4ecTBo (rocnefHee - MpU HanU4vuK), CBeAeHUA O MecTe
XNTENbCTBA 3asBUTENA - (PM3NYECKOro Nnua M60 HaMeHOBaHMe, CBefieHUA O MecTe
HaxXOXXAEeHWNS 3aABUTENA - LOPUANYECKOrO Nnua, a Takke Homep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOM MoYuTbl (MPYU HaMUKMK) U MOYTOBLIN agpec, Mo
KOTOPbIM [0/KeH ObITb HanpaB/eH OTBET 3aABUTENIO;

3) cBefleHMA 006 06XKanyemblX peleHuax U aeictemax (6e3nencTeum) opraHa,
NpeaoCcTaBNAOWEro  MyHUUMNANbHYK — YCNyry, [OO/DKHOCTHOrO  /iMua  OpraHa,
NpegoCcTaBAAOWEro MyHULMNANbHYIO YCAyry, M60 MYHULMNANbHOrO CRy>Xallero,
MHOroyHKLUNOHA/IbHOITO  LEeHTPa, pPaboTHMKA MHOIOMYHKLUMOHA/IbHOIO  LIEHTpa,
opraHmM3aunii, NpeaycMoTPeHHbIX YacTblo 1.1 cTtatbn 16 ®egepanbHOro 3akoHa Ne 210-
®3, nx pabOTHUKOB;

4) [poBOAbl, Ha OCHOBAHWW KOTOPbIX 3asABUTE/Ib He COr/laCeH C pPelleHneM W
fenctemem (6e3gencTBMeM) opraHa, MNpPeaoCcTaBfAKWEro MYyHUUMNATbHYIO YCNyry,
[O/MKHOCTHOrO Nnua opraHa, MpefoCTaBNAlLWEro MyHUUMNAbHYIO Yycnyry, 5mbo
MYHULMNAIbHOTO  CNy>XKawero,  MHOIMO()YHKUMOHa/IbHOrO  LeHTpa,  paboTHWMKa
MHOIO(h)YHKUMOHa/IbHOr0 LEeHTPa, OpraHu3auuii, npeaycMOTPeHHbIX YacTbio 1.1 cTaTbn
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16 depepanbHoro 3akoHa Ne 210-®3, ux pabOTHMKOB. 3assBUTE/IEM MOrYT ObITb
npeacTasneHbl AOKYMeHTbl (Npy Hannuumn), MNOATBEPXKAalowMe [0BOAbl 3asaBUTENA,
B0 NX KOMuMW.

5.4. MocTtynueLuasn »xanoba nognexuT perncrpaunm B CPoK He rnosgHee paboyero
[HS, cnefyloLwero 3a gHeMm MnocTynieHus.

5.5. >Kanoba, noctynuBlwas B OpraH, MpefoCTaBAAWMA  MYyHULMNATbHYIO
YyCnyry, MHOFOMYHKUWNOHAMbHbIA  UEHTP, YyypeauTesto  MHOFO(YHKLUMOHaIbHOMO
LUeHTpa, B OpraHuWsauun, npegycMOTpeHHble 4YacTblo 11 ctatbu 16 defepasibHOro
3akoHa No 210-93, nmbo BbIWeECTOAWMNIA opraH (NpU €ro Haamunun), NOANEXUT
pPacCMOTPEHUIO B TeYeHWe MATHaAUaATM pabouunx [Her co OHA ee perucrpauum, a B
cnyyae 06)KasioBaHUA OTKasa OpraHa, NpefoCTaBAOWEro MyHUUMMOAIbHYIO YCNyry,
MHOIO(hYHKLMOHANIbHOTO LIeHTpa, opraHunsaunii, npefycMoTpeHHbIX YacTbto 11 cTaTtbu
16 depepanbHOro 3akoHa Ne 210-®3, B npuemMe OOKYMEHTOB Yy 3asaBUTeNs NnM60 B
MCNpaBieHNN  AOMYLWEHHbIX OMeyaTtoKk M owubokK wunm B cny4vae 06>kanoBaHUSA
HapyLleHNs YCTAHOB/IEHHOIO CPOKa TaKMX WCMpPaBleHWn - B TedeHMe NSATU paboumx
[IHEe CO OHA ee perncrpaymun.

5.6. Mo pe3ynbTataM pacCMOTPEHUS Xanobbl NPUHUMAETCA OAHO U3 CNeayrLInX
PELLEHNIA:

1) »anoba ypoBneTBOpsieTCA, B TOM u4ucie B (hOpMe OTMEHbl MPUHATOro
peLleHns, UCnpasneHNs AOMNYLWEHHbIX ONeYaTokK M owWnboK B BblgaHHbIX B pesysibTare
NnpefocTaBfieHMs  MYHUUMUNANbHOW  YCAyrm  JOKYMeHTax, BO3BpaTa 3asBUTES0
[IeHEXXHbIX CPeACcTB, B3MMaHMe KOTOpbIX He nMpefyCMOTPEHO HOPMAaTUBHLIMU
npaBoBbIMMU akTamu Poccuiickoir Pefepaumn, HOPMATUBHBLIMW MPaBOBLIMWU  aKTaMU
Pecnybnuku TatapctaH, MyHULMNAIbHbIMU MPaBOBbIMW aKTaMu;

2) B Y[I0BNETBOPEHUM Xanobbl 0TKa3blBAETCS.

He no3gHee AHA, cnepylowlero 3a AHeM MPUHATUA peLleHus, YKa3aHHOro B
HacTOALWEM MyHKTe, 3asBUTEN0 B MUCbMEHHOW (OpMe M MO XXenaHWK 3asaBUTEeNA B
3NEeKTPOHHOW  (hopMe  HanpaefsieTcd  MOTMBMPOBAaHHbLIA  OTBET O  pesy/ibTaTax
pacCMOTPeHUS >Kas00bl.

5.7. B cnyyae npusHaHWS >Xanobbl noanexaulen YAOBMETBOPEHUIO B OTBETE
3afBUTENI0 O pe3ysibTaTaX PacCMOTPEHMUs >Kanobbl faeTcs MHGopMauns 0 OencTBUSX,
OCYLLIECTB/IAEMbIX  OpraHom, npegocTaBNALWUM MYHUUUNANLHYKO  YCAyry,
MHOIO()YHKLMOHA/IbHbIM LIEHTPOM NM60 OpraHusaumeit, npegycMoTpeHHON vactbio 1.1
cTaTb 16 ®epepanbHoOro 3akoHa Ne 210-®3, B Uenax HesameA/INTENbHOIO yCTpaHeHUs
BbISIBNIEHHbIX HapyLIeHWI NPU OKasaHUN MYHULUMAaNbHOW YCNyru, a TakXKe NpUHOCATCA
N3BUHEHUS 3a J0CTaB/IEHHbIE HeyA06CTBa M YKa3blBaeTCA MHGopMaLns 0 JasibHerwmnx
LEeNCTBUAX, KOTOpble HeOo6XOA4MMO COBEPLWNTb 3aABUTEN0 B  LENAX NoJyveHUs
MYHULMNAIbHOW YCIYTU.

5.8. B cnyyae npusHaHus anobbl He nognexawlein yA0BNeTBOPEHUIO B OTBETE
3afBUTEN0 O pe3y/ibTaTaX pPacCMOTPeHMs Kanobbl [alTcAa  apryMeHTUMPOBaHHbIe
PasbACHEHUA O MPUYMHAX MPUHATOIO pPeLleHus, a TakXke MWHGpopmaumsa O nopsaake
06)KafioBaHUA NPUHATOrO PeLLeHNS.

5.9. B cnyyae ycTaHOBNEHUS B X04e WM MO pe3ysibTaTaM PacCMOTPEHUS »Kasio0bl
NpuU3HaKoB CcoCTaBa aAMMHWUCTPATUBHOIO MpaBOHapPYyLIeHNA WA  NpPecTynieHus
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AO/MKHOCTHOE NNL, PaBOTHUK, HaAeNeHHble MOTHOMOYMAMM MO PACCMOTPEHUIO XKanob,
He3aMeAIMTeNbHO HaMPaBNAT UMetoLLMecs MaTepuasbl B OpraHbl NPOKypaTypbl.



[NpurnoxxeHne Ne 1
K AODMUHUCTPATUBHOMY PernamMeHTy
npeAocTaBneHNs MyHULMNAbHOW YCyrn
Mo opraHu3auumn oTAabixa AeTein B
KaHUKYNsapHoe Bpems

dopma

(BnaHK opraHa, NpeaoCcTaBASOLWEro MyHULMNAbHYO YCAYTy)

PELLEHUNE
0 NOCTaHOBKE B o4epeb Ha nojsiyvyeHume rnyTesKkn
0T« » 202 T.

PaCcCMOTPEHO 3aABNEHNE

(HaumeHoBaHWe opraHa, yrno/iHOMOYEHHOTO Ha NPUHAT W peLLleHnst)

oT

(Homep 1 gaTa 3asBneHNs) (@0 3anBuTeNs)

[NpUHATO pelleHre 0 NOCTaHOBKE B oYepeab Ha NonyyeHure nyTeBKu pe6eHKa:

(PN0, paTa poxkaeHns pebeHka)

CBefieHUs1 06 3/1EKTPOHHOI noanucu

JomxkHocTHoe nuuo (®0)

(moanuck YyNoHOMOYEHHOTO O/MKHOCTHOIO /inLa
opraHa)
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MNpunoxxeHne Ne 2

K AQMUHUCTPATUBHOMY persiaMeHTy
npeaocTaBneHnss MyHULMNaIbHO
YCIyr Mo opraHun3aumnm oTabixa AeTei
B KaHUKY/IAPHOe Bpems

dopma

(BnaHk opraHa, NpeAoCTaB/IAOLWLEro MyHULMNANLHYO YCNyry)

Kowmy:
KOHTaKTHble AaHHbIE:
lNpeactaBuTens:

KOHTaKTHbIe AaHHble NpeACcTaBUTENS:

PELLEHWNE
00 OTKase B npeaocTaBeHUN MyHl/lLl,l/lnaan0|7| ycnyru
oT No
Mo pesynbTaTam pacCMOTPeHUsA 3asdB/eHunsa oT No

(LaTa ” Homep 3asiBNeHWs)) MPUHATO pelleHMe 06 O0TKase B MpeaocTaBneHUU
MYHULNNALHOM YCNYyry No crefytolmnmM OCHOBaHUAM (BblGpaTb HEOBXOAMMbIE):

1.
2.

PasbAaCHEHMA NPUUMH OTKas3sa:

LononHNTeNbHO NHOPMUPYEM: L

(yKka3blBaeTCA MHopmMauua, Heobxogmmasa O YyCTpPaHeHUA MNpPUYMH OTKasa, a
TakK>Xe MHas fonoNHNTENbHAsA UHopMaLUA Npu Hannumn).

AO”)KHOCTHoe }'II/ILI,O (CDMO) CBe,quI/IFI 06 3]'IeKTp0HHOI7I HOAHMCM

(nognuncb YNOTHOMOYEHHOTO JOMKHOCTHOrO AnLa
opraHa)
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MpunoxeHne Ne 3

K AIMUHNCTPaTUBHOMY pernaMeHTy
npeaocTasneHnss MyHUUMNaIbHOM
YC/yr Mo OpraHmM3alnmn oTabixa AeTei B
KaHWKYNApHoe Bpems

dopma
(BbnaHK opraHa, nNpeaocTaBsOWEro MyHULUNANbHYI YCAYTy)

Komy:
KOHTaKTHbIe JaHHbIE:
MpeacTasuTess:

KOHTaKTHbIe AaHHble NpeACcTaBUTENS:

PELLUEHWE
00 OTKase B npueme 4OKYMEHTOB, Heo6xo,q|/|Mb|x AN NpefocTaBieHUs
MyHl/lLl,l/lnaanoM yCnyrn no opraHn3aunm oTablixa ,u,eTeM B KaHUKY/NSPHOE BpeMS
oT No

Mo pesynbTatam paccMOTPEHUS 3afAB/eHUsa OT No
(;aTa ” HoMmep 3asBfeHWs)) MNPUHATO pelleHMe o6 OTKase B MNpUeEME [AOKYMEHTOB,
HEOOXOAMMbIX AN MNpPefoCcTaB/eHUss  MYHUUWUNabHOW  YCNyrn, Mo  CAeayoumnm
OCHOBaHWMAM (BblbpaTb HEOOXO4MMBbIE):

1.
2.

PasbACHEHUA MPUYMH O0TKasa:

LononHNTENbHO NHOPMUPYEM:

(yKkasbiBaeTCA WHpopMauusa, Heobxogumas LA YCTpPaHeHUsa MNpUyYMH 0TKasa, a
TakK>Ke NHas Aono/IHNTeNbHAsA NHpopMauusa rnpu Hasimumn).

CBefieHUs1 06 3/1EKTPOHHOI nognucu

JomkHocTHoe nuuo (P0)

(nognuncb YNONTHOMOYEHHOTO AO0/MKHOCTHOTO NnLa
opraHa)
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[NpunnoxxeHne Ne 4

K AIMUHUCTPATUBHOMY pPeriaMeHTy
npeaocTasneHNss MyHUUUNAIbHON YCyru
Mo opraHu3auumn oTAblxa Aetei B
KaHWKYnapHoe Bpems

B

(HaMMeHOBaHMe opraHa MecTHOro CamoymnpaB/ieHus)

oT

(hammnus, nms, otyecTBo(MPU HIMUNN) 3asBUTENS
MOMTHOCTbLHO)

Appec mecTa XXuUTtenoctea n (Wn) agpec mecta
npebbiBaHMSA
3asBUTENS:

Tened)oH 3asBUTENS AOM.
TenedoH 3asiBUTENS COT.
AfLpec 3NeKTPOHHOI MOYTbI 3as9BUTENSA

3asiBneHue
Mpowy Bac BbigaTb NyTEBKY B AETCKUIA 0340POBUTENbHbIA Narepb A58 MOero pebeHka

(thammnus, s, oTyecTBo (MPU HaAMUUK) pebeHKa MNONHOCTbIO)

[aTta poxxaeHns pebeHka
(4ncno, Mecsl, rof poXAeHNUS)
MecTo poXkaeHnsa pebeHKa

PeKBU3UTbI aKTOBOW 3anmcn 0 poXkaeHNU pebeHka:

Ne akTOBOIA 3anucu

Jarta Bblgjaun akToBOl 3anucu

MecTo rocyfapCTBeHHOM perucTpauum akToBoW 3anmcm 0 PoXKAeHUN

CHWC
Ajpec mecTa XXutenbcTea U (M) agpec Mecta rnpebbiBaHNA pebeHKa

damnnnn, UMeHa, oT4yecTBa (NPY HaAMYMK) poanTenein (3aKOHHbIX NpeacTaBMUTeNnein) pebeHka:
matepu /ycblHOBUTENA /ONeKyHa
(NOAYEPKHYTb HY>KHOE)
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oTua / ycbiHOBUTeNA / onekyHa
(NoAYEPKHYTb HY>KHOE)

CBefneHVS 0 KaTeropmm

CBefleHMA 0 >KenaeMoM BpeMeHW OTAbIXa

(nata) (noanwce)

JononHuTenbHbIE CBEAEHUS O POAUTENAX:
MaTb / yCbIHOBUTENDL / ONEKYH

(mecT0 paboTbl, AOMKHOCTb, pab. Ten., CoT. Ten.)
oTel, / ycbiHOBUTENb / ONEKYH

(mecTo paboThbl, AOMKHOCTb, pab. Ten., CoT. Ten.)

PeKBM3UTbI aKTOBOW 3amnmncu 06 yCTaHOBMEHMM OTL,OBCTBA
PeKBM3UTbI AOKYMEHTa, MOATBEPXKAAIOLEro YCTAHOB/IEHME OMneku (MorneyunTesibCTBa) Hafg pPeGeHKOM

PeKBM3UTbI aKTOBOIA 3anmncy o 6pake
PeKBM3UTbI aKTOBOW 3amnmncu 0 pacTop>xeHUn 6paka
PeKBM3NTbI aKTOBOW 3anuncy o nepemMeHe MMeHMU
CBefleHMs1 0 MOrnoLLIEeM BOEHHOC/TY KaLLleM

(Pammnms, Nivs, OTUecTBo)

(HaMmeHoBaHVe BOEHHOTO KoMuMccapumata, fata cMepTu)

Pe3ynbTat npenocTasieHns MyHI/ILI|I/II'IaJ'IbHOI7I YCNyru, fnpowy npeaoctaBnTh:

| 1B NM4YHbIN KabuHeT [lopTana rocyfapCTBEHHbIX W MYHULUNANbHbLIX YCayr
Pecny6nnkn TaTtapcTaH;

| 1B MHOrotyHKUMOHa/bHOM LEHTPe NpefoCTaB/eHNs TOCYAapCTBEHHbIX W
MYHULMNaNbHbIX Ycnyr Pecny6nmkmn TaTtapcTaH;

| IB OpraHe.

(pata) (noanwce)



42

[NpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY PErNaMEHTY
npeaocTaBneHna MyHULMNAIbHO
YC/yrvi Mo opraHu3auumy oTabixa geTein
B KaHWKY/ApHOe Bpems

PykoBoguTenio

or:

3aasneHune
06 McrnpaBieHNN TEXHNYECKOIA OLLNOKN

Coobwato 06 ownbkKe, AOMNYLWEHHOW MpU OKazaHUM MYHULUUNILHOW yCiyrn

(HanmeHoBaHMe ycnyrin)
3anucaHo:

[NpaBunbHbIE CBEAEHUA:

Mpowy  WcnpaBuUTb  AOMYLEHHYK  TEXHUYECKYld  OWWOBKY U BHECTM
COOTBETCTBYHOLLNE W3MEHEHUS B [OKYMEHT, SIBAAIOWMIACA pe3y/ibTaTOM MYHULMUNANbHOM
ycnyri.

Mpunarato cnefgytolimMe AOKYMEHTbI:

1.

2.

3.

B cnyvyae MpUHATUS pelleHUss 06 OTKNOHEHUW 3asBfeHMsi 00 UCMpaB/eHnm
TEXHUYECKOW OLWMOKM NpOoLlY HarnpaBUTb TaKOe PeLLIEHME:

MocpeCTBOM OTMPaBMEHUSI 3/IEKTPOHHOI0 OKYMeHTa Ha aapec E-mail: ;

B BWAE 3aBEPEHHOI KOMMM Ha 6YMaKHOM HOCKTe/le MOYTOBbIM OTMNpPaBAeHUEM MO
agpecy: :
HacTosimmM NOATBEPXKAAKD: CBEAEHWS, BK/HOUEHHble B 3asiBfIEHWE, OTHOCSLLMECS K
MOeA NIMYHOCTU W NPeACTaBNsSieMOMY MHOK /ALY, a TakXe BHECEHHble MHOK HIKe,
A0CTOBEPHbI. [LOKYMEHTbI (KONUM AOKYMEHTOB), NMPUIOXKEHHbIE K 3as1BIEHNI0, COOTBETCTBYIOT
Tpe6GoBaHMsIM, YCTaHOBMEHHbIM 3aKOHOAATENIbCTBOM Poccuiickoii ®epepaumm, Ha MOMEHT

NpeCTaBNeHNA 3asBMEHNA 3TU  [OKYMEHTbl [AeCTBUTE/NIbHbI U COAepXKaT [OCTOBEpPHble
CBEAEHWS.

(nara) (nognuce) (¢.1.0.)



