lMocTaHoBneHne McnonHuTensHOro kommteta AnacToBCKOro MyHULMMNAnNsHOro panoHa
Pecnybnukn Tatapctan oT 6 gekabpa 2021 roga Ne 382 «O6 yTBepxaeHun
aAMUHUCTPATUBHBLIX perfnamMeHToB NpeaoCcTaBeHns MyHULMnanbHbIX ycnyr B cdepe
npeanpuHUMaTenbCcTBa»

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27 monga 2010 roga N 210-d3 "O6
opraHusauuu npegocTaBneHns rocyaapCTBEHHbIX n MyHMUMNanbHbIX  ycnyr"
NcnonHuTenbHbIN KOMUTET ANAcTOBCKOro MyHUUMNanbHoro panoHa Pecnybnvku TatapcraH
nocTaHoBnsaeT:

1.YTBepauTb npunaraemole

AOMUHUCTPATUBHBIV pernaMmeHT npegocTaBneHns MyHULMNansHOM ycrnyri no Bblgaye
paspelleHnn  Ha  BbINOSIHEHME  aBMAUMOHHBIX  paboT, napalloTHbIX  MPbDKKOB,
AEMOHCTPaLMOHHbIX MOMEeTOB BO34YLUHbIX Cy[O0B, MOMNeToB OeCnunoTHbIX neTaTenbHbIX
annapaToB, NnoAbema NPUBA3HbLIX a3pOCTaTOB HaZ HACENEHHbIMU MYyHKTaMu;

AOMUHUCTPATUBHBIVA pernaMmeHT npeaocTaBneHna MyHULMNAnsHOW yCrnyri no Bblgaye
paspeLleHns Ha NpaBo OpraHM3aunmn PO3HUYHOMO PbIHKA;

AOMUHUCTPATUBHBIA  perfnaMeHT nNpefoCcTaBfieHUs  MyHUUMNanbHOW  ycriyru  no
3aKMYeHN0 40roBopa Ha pasMelleHue HecTauMoHapHbIX TOProBbiIX OOBLEKTOB Ha 3eMnsX,
Haxo4ALWMXCH B MyHULMNANbHOM COBCTBEHHOCTN.

2.0ny6nvkoBaTb HacTosillee MOCTaHOBMleHME Ha oduumanbHOM rnopTarne npaBoOBOM
WHopMauuM M pasMecTuTb Ha oduumanbHOM canTe ANacTOBCKOrO0 MyHUUMNANbHOro
panoHa.

3.KoHTponb 3a MCMOMHEHMEM HACTOSILLEro MOCTAHOBMEHUS BO3MOXWUTb Ha
3aMecTUTENs PyKOBOAMUTENSA NO TeppuTopuansHomy passutuio  [adpdgaposa LU.LL.

PykoBoguTternb A.A. Tyrywes
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YTBEpXaeH

noctaHoBneHvem IcnonHUTensHoro
KomuTeTa AnacToBCKOro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT 6 aekabpsa 2021 r. Ne 382

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBNeHns MyHULMNANbHOM YCnyr No Bblgave paspeLlleHnin Ha BbIMOSNTHEHUe
aBMaUMNOHHbIX paboT, NapaLlioTHbIX MPbPKKOB, AEMOHCTPALMOHHBIX NOMIETOB BO3AYLLUHbIX
CydoB, NONeToB 6eCcnMnOTHLIX NeTaTenbHbIX annapaTtoB, Nogbema NPUBA3HbIX a3pOCTaToB
Ha[ HacerneHHbIMU NyHKTamMu

1. O6wme nonoxxeHus
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO perraMmeHTa

1.1.1. Hactoawumn agMMHUCTPATMBHbBIN pernaMmeHT npegocTaBneHns MyHULunanbsHON
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsiAoK
npegocTaBfieHNa  MyHUUMNANbHOW YCryrn Mo Bbldade paspeleHun Ha BbINOSHEeHWe
aBWALMOHHbBIX paboT, napaloTHBIX MPbPKKOB, OEMOHCTPAUMOHHBIX MOSIETOB BO34YLUHbLIX
CcynoB, nonetoB 6eCcnUNOTHLIX NeTaTeNbHbIX annapaToB, NoAbeMa NPUBSA3HbIX adpOCTaToB
Haf TeppuTopuen noceneHus (ganee — MyHuumnaneHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO pernameHTa MNPUMEHSTCS B OTHOLUEHUMU
BblJayM pas3pelleHn Ha BbINOSIHEHME aBMALUMOHHBIX pPaboT, MNapalloTHBLIX MPbIKKOB,
AEMOHCTPALMOHHbIX MOSNIETOB BO34YLUHbLIX CyA4OB, NONETOB 6GECNMNOTHBLIX BO3AYLIHbIX Cy4OB
(3a wucknoyeHMem nonetoB 6ecnuUnoTHBIX BO3OYLUHbLIX CYAOB C MaKCMMalibHOW B3NEeTHOW
mMaccon MeHee 0,25 kr), nogbema NpUBSA3HbIX a3pPOCTaTOB HaL HACENEHHbIMU MYHKTaMu, a
Takke nocagku (B3nerta) Ha pacrosfioXeHHble B rpaHuLax HacesleHHbIX MYHKTOB MioLanKu,
CBEAEHUS O KOTOPbIX HE OMyBIIMKOBaHbI B OKYMEHTaX a3pOHaBMraumoHHON MHGopMaumm.

1.2. Kateropun 3asBsutenemn

1.2.1.Jlnuamu, nmerowmmMm NpaBo Ha NOMyYeHne MyHMUMNANbHOW YCRyrn, sIBMSKOTCS
dusmyeckme Unu Kpuandeckne nuua (ganee - 3asBUTENb) (3a UCKMOYEHWEM OpPraHoB
rocyadapCTBEHHOM Bractu), HadeneHHble B YCTAHOBMIEHHOM MOps4Ke npaBOM  Ha
OCYyLLeCTBMeHNe  OeATEeNbHOCTM N0 UCNOSb30BaHMIO  BO3QYLIHOMO  NPOCTpPaHCTBa
(mnonb3oBaTenu Bo3gyLHOrO NPOCTPaHCTBA).

1.2.2.C 3aaBneHuemM BnpaBe ob6paTUTbCA NpeacTaBUTENb 3aaBUTENS, OENCTBYOLLNNA
Ha OCHOBaHMM [OKYMEHTa, YAOOCTOBEPSIOWEro €ero MnosIHoMoYusi, nunbo  3aKOHHbIN
npegcrasnTenb (M3MYECKOro Nuua (ganee — NnpeacTraBuTenb 3asaBuTens).

1.3. MNMopsiaok MHOPMNPOBaHMS O NpeLoCTaBNEHNN MYHULMNANBHOW YCyrn

1.3.1. WHoopmauma o nopsgke npenocTaBfieHUs  MYHUUMMNAnNbHOW  ycryru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B MNOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBrieHUst rOCYyAapCTBEHHbIX M MYHULMNANbHbIX
YCIyr.

2) Ha oduumanbHOM calTe MyHUUMNANbLHOMO panvoHa B  MH(OPMAaLMOHHO-
TenekoMMmyHukaunoHHomn cetn «HTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);
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4) Ha EgmHOM noprtane rocygapCTBEHHbIX W MyHUUMNAnbHbIX yenyr (pyHKumnn)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocyaapcTBeHHOW WHGOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNAMbHbBIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe No BOMpocaM MNpefoCcTaBreHuUss MyHUUUNanbHOW ycnyru
OCYyLLECTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHuss roCygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3)B NcnonHutenbHOM KoMuTeTe ANacTOBCKOrO MyHUUMNanbLHOro panoHa Pecny6nmvku
TaTtapcTtaH (ganee — OpraH):

npv YCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMeHTa) obpalieHmm — Ha
Byma)kHOM HocuTerne No NoYTe, B 3NEKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKoM nopTane O nopsiake u
CpoKax npefoCcTaBfeHns MyHUUMNanbHOW yCryrm Ha OCHOBaHMM CBEAEHUI, COAEepKaLLNXCA
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, NpedoCTaBseTcs 3adaBUTENO
becnnatHo.

[ocTyn K tHopMaLmMm O CpoKax U nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOSHEHNS 3asiBUTENeM kKakux-nnbo tpeboBaHun, B TOM yucne 6e3
NCNONb30BaHNSA MporpamMmMHoOro obecnevyeHusi, YCTaHOBKA KOTOPOro Ha TEeXHU4Yeckue
cpeactBa 3asBuTeNns TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WM MHOrO COornalleHus ¢
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmaTpmeatowero B3nMaHme nnarbl,
perncTpauuio unu aBTopM3auMi0 3asiBUTENS WNM NpefocTaBfeHne UM MepCcOoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpaLlleHneM npeaocTaBnseTcs nHopmMmauus:

1) o mMecTe HaxoXageHuss MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHbiX ycnyr, OpzaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsgke nNpefocTaBrieHUMs MyHULMNanbHOW ycnyrn, o cnocobax M cpokax
nogayvun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PerynupyoLmx BONpoChbl NpeaocTaBneHnsa MyHULMNanbLHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXoAMMbIX ANl PacCMOTPEHUS 3asiBNEHUs O
npegocTaBreHnn MyHULMNANbHORN YCIyrn, O CpoKax NnpuemMa v perucTpaunmn 3asaBrneHuns;

5) o0 xoge npefocTaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasmelleHUs Ha oduunanbHOM canTe WHdopMauuM no Bonpocam
npeaocTaBneHnst MyHULMNanbHON YCNyru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 06e3OencTBuMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHMUMNanbHOW ycnyru, NnogpobHO B NMUCbMEHHOW dopMe pas3bsCHAT
3aABUTENIO NOPSIAOK NPEeaoCTaBfeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTosILLEeM NMYHKTE agMUHUCTPATMBHOIO perfnameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perucTpauumn obpaleHus HanpaBnaAwT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoMb3YTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.
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1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMAnbHOW YyCnyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNANbHOINo pamoHa M Ha UMHMOPMaLMOHHbLIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3asBUTENSMN.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MYyHULMMNanNsHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUmMio O MeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpemeHun pabotel OpaaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCNyru.

1.4. HopmaTuBHbIE NPaBOBbIE akThbl, PErYNMpYyoLLMe NpeaocTaBneHme
MyHULUMNANbLHOW yCcnyru

1.4.1. lNepeyeHb HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, PEerynupylowux npegocrtaBneHne
MYHUUMNAnNbHON Yycnyrn (C ykasaHWemM pPEeKBU3NTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmelleH Ha EawHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNanbHbIX  YCryr, Ha oduunanbHOM caunTte
MYHULMMNANbHOIO panoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUWUOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnaMmeHTa B AENCTBYIOLLEN pefakunn NognexmT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMASbHbLIX YCIyT,
Ha ocuuymanbHoOMm cante MYyHMLUMNANbHOro panoHa B NHGOPMaLMOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMMHbI, ncnosibdyeémMmble B agMUHUCTPATUBHOM pernamMmeHTe, 1 nx onpeaerneHnd

1.5.1. B agMWHNCTpPaTUBHOM perfiaMmeHTe WUCMONb3yKTCs creaylwme TEPMUHbI U
onpegeneHus:

aBMaUNOHHble paboTbl — paboTbl, BbLINOMHAEMbIE C WCMOMb30BAHWEM MONETOB
rpaXxgaHCKuUX BO3ayLHbIX cyaoB. [NogpasaensatoTcs Ha:

- aBMaLMOHHO-XNMMYeCKne paboThbl;

- BO3YLLUHblE CbEeMKY;

- NecoaBmauMoHHbIe paboTbl;

- CTPOUTENBHO-MOHTaXHbIE N NOrPy304HO-Pa3rpy304Hble paboThl;

- paboTbl C LENb OKa3aHUA MegULMHCKON NOMOLLM.

aspocTaTt - neTaTenbHbI annapart, NOAbEMHas cuna KOTOpOro OCHOBaHa Ha
aspoCcTaTU4eCKOM MM OAHOBPEMEHHO a3pOoCTaTUYECKOM N a3poaNHaAMMYECKOM NPUHLMNAX;

GecnunoTHbLIN NneTaTenbHbIN annapart - netatesnbHbIN annapaT, BbINOMHAOLWMA noneT
6e3 nunoTta (akmMnaxa) Ha BopTy U ynpaBnsemMbl B NofieTe aBToMaTUYECKU, OnepaTopom C
MyHKT@ YNpaBfieHUs WM COYeTaHMEM YyKasaHHbIX CroCOBOB PaCCTOSIHUIO UMW YIIIOBOMY
CMELLIEHNIO MEeXAY UX NIMHUAMU NYTH;

yaaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOMO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAmbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odouc) MHOrOYHKLMOHANbHOro LeHTpa npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAsbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCEeNeHnn
MYHMLMNAnNbHOIo panoHa nnun B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C
nyHkTom 34 T[lpaBun opraHvM3aumMm OeaTenbHOCTM  MHOrOMYHKLMOHAMNbHbIX LEHTPOB
npedocTaBNeHns  roCygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon depepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTeNbHOCTM MHOMOMYHKLMOHANbHbLIX LEHTPOB
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANBbHBLIX YCITYr»;
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TexHnyeckas owwnbka - owwnbka (onucka, onedyaTka, rpamMmmartvyeckas Wnu
apudpmeTndeckas  owmbka nNuMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHom,
nNpegoCTaBNALWMM MyHULMNANbHYIO yCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNansHOW yCnyru), cBeJeHnaM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumaeHTUMKaUuMM WM ayTeHTUduKaumum B UMHGPACTPYKType,
obecneumnBarowen MHPOPMaLNOHHO-TEXHOMOIMYeckoe B3auMOAencTBue NMHMOPMaLMOHHBLIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr B
anekTpoHHou dhopme (aanee — ECUA) — dpegepansbHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarollas CaHKLUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAeHTUMKaumMm un ayTeHTudukaumm K UHopmaumn,
cofepXallemncs B rocyfapCTBEHHbIX MHAPOPMAaLMOHHBLIX CUCTEMAX N UHBIX MHPOPMAaLMOHHbIX
cucTemax;

MoL - NocymapcTBeHHoe GlogpxkeTHoe ydpexaeHue «MHOrogyHKUMOHarNbHbIA LEHTP
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA NHJOPMaLIMOHHasA cuctema
MHOTOYHKLMOHANbHbLIX LIEHTPOB NPEeaoCTaBfeHNs roCyAapCTBEHHbIX W MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.3. B agmuHuCTpaTMBHOM perrameHTe noa 3asiBfieHMemM O npenocTaBfieHumn
MyHUUMMNANbHOW YyCrnyrn (danee - 3adBfeHuMe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHMLUMNANbHOW yCnyri, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTtaTtbk 2 deaepasnbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (aanee — ®egeparnbHbid 3akoH Ne 210-93).

2. CTaHaapT NpefocTaBreHns MyHUUMNansHOM yenyru
2.1. HanmeHoBaHWe MyHULMNANbHOW yCryru

Bbligava pa3peLueH|/||7| Ha BbIMNOJIHEHNE aBUALUNOHHbIX pa60T, napawtioTHbLIX MPbIXKOB,
OEMOHCTPaUMOHHbIX NOJIETOB BO34YyLUHbIX CydoB, MNOJ1IETOB OecnunoTHbIX neTaTenbHbIX
annapaTtos, nogbeMa NPuUBA3HbIX ad3pOCTaToOB HA TeppI/ITOpI/IeIZ nocerneHnA

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaOCTaBNSALEro MyHULMNANBbHYO YCnyry

UcnonHumernbHbIl Komumem AnacmoecKko2o MyHUyunansHo20 patoHa Pecrybnuku
TamapcmaH

2.3. OnucaHne pesynbTaTta npeaocrtaBiieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM NpefocTaBneHns MyHULMNANbHOW yCnyru siBAseTcs:

1) paspeweHne Ha BbINOMIHEHME aBWALMOHHBLIX PaboT, MNapallloTHBIX MPbLRKKOB,
AEMOHCTPALMOHHbBIX MNOSIETOB BO3AYLWHbLIX Cy[OB, MOMeToB 6ecnunoTHbIX neTaTesibHbIX
annapaToB, NogbeMa NpuBSA3HbIX a3pOCTaToOB Haf TeppuTopuen nocenenus (npunoxeHme Ne
1 K HacToAWEeMY aAMUHUCTPATUBHOMY perfiameHTy);

2) yBegomneHne o6 oOTKaze B MNpenoCTaBNEHUM paspeLlleHnsl Ha BbINOJSIHEHME
aBWALMOHHbBIX paboT, napalloTHBIX MPbPKKOB, OEMOHCTPAUMOHHBIX MOSIETOB BO34YLUHbLIX
CynoB, NoneToB 6eCcnUNOTHLIX NeTaTeNbHbIX annapaToB, NoAbeEMa NPUBA3HbIX a3pOCTaTOB
Hag TeppuTopuen noceneHus (npunoxeHne Ne 2 K HacToswemy agMUHUCTPaTUBHOMY
perrnameHTy);
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3) peweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANsi NpeaoCTaBneHns
MyHuumMnanbHon ycnyrn (npunoxeHne Ne 3 Kk HacTosilwemy aaMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUMnanbHOW yCnyrn HanpaBnaeTcsa 3asgBuTerto
B dopmMe 3MeKTPOHHOro [AOKyMeHTa, MOAMWCAHHOINo YCWUIIEHHOM KBanvuunMpoBaHHOW
9NEKTPOHHOM MOAMUCHID YNOSTHOMOYEHHOrO OOIMKHOCTHOro nuua OpeaHa (nubo OpezaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-&3 «O6
3NEeKTpoOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B NnyHbIN KabuHeT
EovHoro noptan. B cnyvae HanpaBneHus 3asBneHuss nocpeactsom PecnybrvkaHcKoro
noptana pesynbtaT nNpegocTaBfieHns MyHUUMMANbHOW YCRyrn HanpaBnsieTcs B JIMYHbIN
kabuHeT PecnybnmkaHckoro noprana.

2.3.3. o Bblbopy 3asBUTENA pesynbTaT NpeaocTaBneHns MyHULMNanbHOW YCryru
Bolgaetcad B OpraHe wmnu B MOL B popme ak3emnnsipa 9NeKTPOHHOINO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbld U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTarT MNpefoCcTaBneHus MyHULMNanbHOW
ycrnyrm B d)OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeuCcTBus pesynbTaTa
npegocTaBfeHns MyHULUMNanbHOW yCnyru.

2.4. Cpok npegocTaBneHms MyHUUMNanbHOW yCnyru, B TOM YACHe C y4eTOM HeobxoamMmMmocTum
obpalleHnsa B opraHnsaunmn, ydacTByoLiMe B NpegoCTaBneHM MyHULMNANbHOM YCIyr, CpoK
NPUOCTaHOBNEHNS NPeaoCTaBNeHUss MyHULMNANbHOM YCNyri B criyvae, ecriv BO3MOXHOCTb
NpPUOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbldayun (HanpaBneHus) AOKYMEHTOB, SBNSAIOLLMXCA pe3ynbTaToM NpeaocTaBneHus
MYHULMMNANbHON yCnyru

2.4.1. MyHuuunansHas ycnyra npegocrtaBnsaeTtcs B TedeHne 10 pabouunx aHen.

2.4.2. TllpuocTtaHOBNeHMe Ccpoka npeaoCcTaBfeHNs MyHUUMNANbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeEHTa, SABMSKOLWEroca pesynbTatoM npeaoctaBneHns
MyHUUMMNanbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLECTBNSETCS B
AeHb OpopMMNeHUs 1 permcTpauumn pesynbtaTa npeaocTaBfeHUss MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM UHBIMU HOPMAaTUBHBLIMU NPABOBbLIMY akTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHONM YCNyru, a Takke YCnyr, KoTopble SIBMsSoTCS HeobXxoanmbiMu 1
ob6s13aTeNbHbIMU ANS NPEeAOCTaBNeHNss MyHULMNAnbHbIX YCNyr, nognexatmx
npeacTaBneHnto 3asiBUTenem, cnocobbl UX NonyyYeHust 3asiBUTeneM, B TOM Y1cne B
3MNEKTPOHHON hopMe, NOPSAOK UX NPEeACTaBNEHUS

2.5.1. Ina nony4eHna MyHuUUMNanbHOW yCnyrn 3asBuTenb NpeacTaBnseT cregyoouwme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMK NIMYHOCTL (He TpebyeTca B criydae obpalieHus
nocpenctsom PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNSA NpeacTaBuTeNs 3asaBUTENS;

3) 3aaBneHue:

B dhopMe [OKyMeHTa Ha OBymaxHom HocuTene (npunoxeHuve Ne 4 Kk HacToswemy
agMUHUCTPATUBHOMY perfnameHTy);

B 9NEKTPOHHON opme (3anosiHAeTCa MNoCpPeAcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEEHUN B ONEKTPOHHYK dOopMy 3adBfeHus), MnoAnMcaHHoOe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpeacteom PecnybnvkaHckoro noprtana;
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4) ycTaB, ecnv 3asaBuTenemM ABnaeTcs rpuandeckoe nuuo;

5) NpoeKT nopsaka BbIMNOMHEHUS (MO BUAY AEATENBHOCTH):

- aBMauMOHHbIX paboT nmMbo pasgen pykoBoACTBa MO MPOM3BOACTBY MOSETOB,
BKMOYaoLWmnn B cebs 0coBEeHHOCTM BbINOMHEHUS 3asBNEHHbIX BUAOB aBUALMOHHbBIX paborT;

- eCaHTMPOBaHUA NapaLlloTUCTOB C YKa3aHMEeM BPEMEHUN, MECTA, BbICOThbl BbIOPOCKM
1 Konu4yecTea NogbeMOB BO3AYLLIHOIO CyaHa;

- NO4BHEMOB MPUBSA3HBIX adPOCTaTOB C YKadaHWeM BPEMEHU, MeCTa, BbICOTbI NogbemMa
NPUBA3HbIX a9POCTaTOB B Clly4ae OCYLLEeCTBNEeHNs NogbeMa Ha BbICOTY cBbilwe 50 MeTpos;

6) AOroBOp C TPETbUM JIMLIOM Ha BbINOSIHEHNE 3asiBIIEHHbIX aBUALMOHHBIX paborT;

7) KONUU OOKYMEHTOB, YOOCTOBEPSIOLWMX JIMYHOCTb rpaxdaH, BXOOSAWMX B COCTaB
aBMALMOHHOIO nepcoHana, [gOMyLWeHHOro K JIETHOM W TeXHUYeCKOW aKchnyaTaumm
3asiBNEHHbIX TUMOB BO3YLUHbIX CY0B;

8) Hann4ne cepTudukaTa NETHON rogHOCTU (YAOCTOBEPEHUS O TOAHOCTM K nonetam) un
3aHeceHMM BO3AYLWHOro cyaHa B ['0Cy4apCTBEHHbIN peecTp rpakaaHCKMX BO3OYLUHbIX CY4OB
Poccuinckon ®epgepaunu;

9) KonMuM  OOKYMEHTOB,  noaTBepxaawwux  obssaTenbHoe  CTpaxoBaHue
OTBETCTBEHHOCTU BO3AYLLUHOrO CyaHa nepen TpeTbMMU fiMuamMmu B COOTBETCTBUM CO CTaTbew
133 BosgyLwuHoro kogekca Poccuinckon ®enepaunu;

10) «konun  OOKYMEHTOB, noaTeBepxgawwux  obssaTtenbHoe  CcTpaxoBaHue
OTBETCTBEHHOCTW 3KCMNslyaTaHTa Nnpu aBMaumMoOHHbIX paboTax B COOTBETCTBMM CO cTaTben 135
BoagywHoro kogekca Poccuinckon degepaumm B cryvae BbINOSTHEHUS aBUALMOHHbIX paborT;

MpyMmeyaHue: OOKYMEHThI, YKa3aHHble B NMyHKTe 2.5 HacTosAwero agMMHUCTPaTUBHOIO
perrnameHTa, npeacTtaBndalTCA 3adBuMTeNeM B 3aBUCUMMOCTM  OT  MNSlaHMPYEMOro K
BbIMOSIHEHUIO BMAA aBWALMOHHOW [OeATeNbHOCTM B BuAE 3aBepeHHbIX Konun (3a
UCKMoYeHneM 3asiBfeHun). Ha ykasaHHbIX KOMUAX OOKYMEHTOB Ha KaXJoM fUCcTe Takoro
OOKYMEHTa 3asBUTeNneM MpOCTaBMATCA: OTMETKa «KOMWg  BepHa», noanucb C
pacLumdpoBKOK, NeYaTb (ANg PUANYECKNX NN, UHOMBUAYANbHbLIX NpeanpuHuMaTenen).

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OOHUM U3 CrieayoLmx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENSAX W B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYKOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PernamMeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9NeKTPOHHON OOpPME;

3) B OpraH NWMYHO WM NOCPEACTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTene.
3asBrneHne v npunaraemble OKYMEHTbI, MPU HanpaBrieHUn NoCpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3agBneHne npu HanpaeneHunm nocpeactesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyYyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTm
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN JOKYMEHT (3NEKTPOHHLIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
NnyHKTa 2.5.1 afMUHUCTPATUBHOIO perrnameHTa, 3aBepsieTcs YCUNEHHON
KBannuuMpoBaHHOM NOLMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YM1CIEe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM 4YuUCre JOBEPEHHOCTU, HanpasngawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsieMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATL B MOMHOM OObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:



8

1) npencraBneHns OOKYMEHTOB W MH(OpMauMM WM OCYLLECTBIEHUS OEeUCTBUN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He MpeaycMOTPEHO HOPMAaTUBHbLIMA
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMMn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) ocCylwecTBneHUs OEeWCTBMWA, B TOM YMCME COrfacoBaHUK, HeobXoauMmbIX Ons
Nosly4YeHMUs MyHMUMNANBbHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHbI€ rOCYyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuM3aumn, 3a WUCKMYEeHUEM MOonyvYeHus
ycrnyr n nonyydeHns OOKYMEHTOB M WHdopMauuu, npenocrtaBnseMbiXx B pesynbTaTte
npefoCTaBNeHUs Takux YCIyr, BKMOYEHHbIX B MepeyHu, yKasaHHble B yactm 1 crtatenm 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBME U (Mnn)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpU MNepBOHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMblX ANa nNpeaocTaBNeHna MyHuuunanbHoW ycnyru, nmbo B
npegocTaBNeHMM MyHUUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNeayoLWmnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, KacakLMXcs
npefoCTaBNeHNs MyHUMUMNANbHOW YCNyru, nocre nepBoHaYanbHOW Mnogayn 3asiBrieHust O
npeaocTaBNeHNN MyHULMNANbHOW YCNyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEAOCTaBMEHUN MYHUUMNANbHOW YCIyrn wu
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpeaoCTaBfeHMs MyHUUMNanbHOW ycnyri, nmnbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM W He BKOYEHHbIX B MPEeACTaBMEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpMeMEe [OOKYMEHTOB, HeobXxoamMmbiX ANs npeaocTaBrieHus
MyHMUMNanbHON ycnyru, nnbo B NpefocTaBneHnn MyHULMNANbHOM YCIyru;

r) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONPaBHOro AenctBus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npefocTaBfeHns MyHULMNanbLHOW ycnyri, nnbo B NpeocTaBneHnn MyHUUMNANbHOW YCryru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamtena OpraHa npy nepBoHavanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHULUMNANbHOW YCIyru,
yBEAOMNAETCA 3asiBUTENb, a TakKe NPUHOCATCS U3BUHEHNS 3a LOCTaBMNEHHbIE HEYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3MEKTPOHHLIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a UCKYeHMEM CriyYaeB, ecrnnm HaHeceHue
OTMETOK Ha TakMe [AOOKYMEHTbl MO0 KX U3bATUE HABNAETCA HEeobXoOMMbIM YCITIOBMEM
npefoCTaBfeHNs FOCYAapCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
YCTaHOBIEHHbIX befeparibHbIMU 3aKOHaMMW.

2.6. VicuepnbiBaloLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTMBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULMNanbHOM YCnyr, KoTopble
HaxoaaTCcs B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABeAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam UMM opraHaM MeCTHOro
camoyrnpaBrneHusl opraHn3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIIE B 3NEKTPOHHOW hopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOroO caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. MNonyyaloTca B pamKax MexXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) nonoXxuTenbHOe 3aKkriYeHne TeppuTopuanbHOro opraHa degepanbHOro opraHa
WCMONHUTESNTbHOW BMNacTW, OCYLEeCTBAALWEro (YHKUMX MO OKa3aHUK rocyaapCTBEHHbIX
ycnyr v yrnpaeBneHuio rocygapCTBEHHbLIM MMYLLECTBOM B cdepe BO3AYLLUHOro TpaHcnopTa



(rpaxkpaHckon  aBwauuu), UCMONb30OBaHWSA  BO3AYLUHOINO  MNpocTpaHcTBa  Poccuickon
depepaumm, 0 BO3MOXHOCTU WCMONb30OBaHUA BO3QYLUHOIMO MPOCTPAHCTBa 3asdBUTENEM
npeacraBnseTcss NocpeacTBOM HarnpasneHusa 3anpoca B [1puBOSTIKCKOe MeXperMoHasnbHoe
TeppuTopuanbHoe ynpasfneHne BO3AYWHOro TpaHcnopta ®edepanbHOro areHTcTBa
BO3AyLLHOro TpaHcnopTta (ganee — lNpusosmkckoe MTY BT Pocasuaunn).

2) cBedeHus O AENCTBYKOLLEM nacnopTe rpaxpgaHuHa Poccuinckon depepauumn —
MBI Poccuu;

3) cBegeHuss O HoTapuanbHOW [JoBepeHHocTn — depepanbHas HoTapuanbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWs!), YKasaHHble B
nognyHktax 1 - 3 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popmMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbLIo nuu,
YNONMHOMOYEHHbIX Ha cO3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NMpPeACTaBfEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamu rocyaapCTBEHHOW BRacTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTkasa B NpefoCTaBNeHUn MyHULMMNANbHOW YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unu) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W oOpraHu3auui, He npeacraBmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpoOLUeHHble U Haxogswmecs B pacnopsKeHuu
AOKYMEHT WnW CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIMHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTeNnbCcTBOM Poccuinckon ®epepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS OOKYMEHTbl CBEAEHWUSA, B TOM 4uche
noaTeepXxgatollne BHeceHue 3asBuTeneM nnatbl 3a NpefocTaBrneHne MyHUuunanbHOM
ycryru, Haxogsimecs B pPacrnopsikeHUM rocygapCTBEHHbIX OpraHoB, OpraHoOB MeECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam Uin opraHam MeCcTHOro
camoynpaBneHus opraHn3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalmx CBeAeHUs, KOTopble
Haxo4dATCs B PacnopsbkeHUM  roCydapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBfeHusl opraHusauun, He S$BMSETCA OCHOBaHWEM [Afsi OTKasa 3asiBUTento B
npegocTaBeHnn MyHULUMNanbHON YCnyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBfieHNa MyHUUMNANbHOW YCIyrn, ABNAKTCSA:

1) npeacTaBneHHble 3aaBUTENEM OOKYMEHTbl cogepXaT MOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuinckon
depepauum;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSSIeT B MOSIHOM
obbeme uncnonb3oBaTb UHGOPMAUUIO U CBeAEHUs, coepXawmecda B AOKyMeHTax Anis
npegocTaBfieHNa MyHUUMNANbHON YCIyru;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeOEHUS yTpaTuiM CuIly Ha MOMEHT
obpaleHna 3a MyHUUUNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHus 3a nNpegocTaBieHMeEM MyHULMNanbHON
YCIyru yKkasaHHbIM JIMLOM);

4) nogava 3adBfnEeHUs O NpeaocTaBfeHUM MyHUUMNANbHOW YCNYrM U LOKYMEHTOB,
HeobXxoouMMbIX ANA NpPefoCTaBfAeHUss MYHUMUMNANbHOW YCRyrn, B 3NEKTPOHHOW dopme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;
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5) HekoppekTHOe 3anonHeHue obdAsaTtenbHbIX nornen B opMe 3asiBfieHus, B TOM
yucre B UHTEepPaKTUBHON hopme 3asBreHnst Ha PecnybnvkaHckom nopTane (He4oCToBepHoOeE,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npenctaBrneHWe HEMOSMHOro  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUs MyHUUMNANbLHOW YCIyru;

7) 3asBrneHne O npefocTaBfeHnn ycrnyrm nogaHo B OpraH rocygapCcTBEHHOW BnacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuvio, B NMOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocrasfieHne MyHUUMnanbLHOW yenyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuLumMpoBaHHOW 3NEKTPOHHOW NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHWN ONsl OTKa3a B NpUemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
NosTly4eHMst MyHULMNANTbHOW YCIyrn, SABNSETCH NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBfEeHUs N AOKYMEHTOB, HEOOXoaMMbIX Ond
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3aaBuUTENd, Tak M nocrne nofyvYeHuss OTBETCTBEHHbIM [AOSPKHOCTHbIM nuuom OpraHa
HeobXoauMbIX AN NpeaocTaBfeHns MyHUUMNanNbHOW YCnyru OOKYMEHTOB (CBeAEHWUN) C
NCronb3oBaHEM MEeXBEeOOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOAEWCTBUS, B CPOK, He
npesblwaoLwLmn 9 paboyunx AHEN CO OHA perncTpauumn 3asBrieHus.

2.7.4. 3anpewaetca OTKkasbiBaTb B MpUMEME 3asiBEHUA W WHbIX [OOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW YCryru, B criydae ecriv 3asiBfieHue u
OOKYMEHTbI, Heobxoaumble ANd nNpefoCTaBfieHUs MyHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyrin, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmm nepedeHb OCHOBaHU A9 NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMA N9 NPUOCTAHOBMEHUS NMpPeaoCTaBfAeHns MyHULMMIanbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus ans oTkasa B NpegoCTaBfeHn MyHUUMNANbHOW YCIyrn:

1) nonyyeHue oTpuuaTeNbHbIX 3aKIMHOYEHUN rOCYAAaPCTBEHHbLIX OPraHoOB, yKa3aHHbIX B
NyHKTe 2.6 HacCTOoSAWero pernaMeHTa, No pesynbTaTaM COrfacoBaHWUs  BbIMOSHEHUS
aBMaAUMOHHbBIX paboT, napalwtoTHbIX MPbBKKOB, MOAbEMA MPUBA3HbBIX a3poCTaToB Haj
TeppuTopmen noceneHuns

2.8.3. lepeyeHb OCHOBaHW ONsl OTKasa B NpefoCTaBfeHUM MyHUUMNANbHOW YCnyru
SBMSETCA NCYEPnbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpeAoCTaBAEHUN MyHUMUMNANbHOW YCNyru B
crniydyae, ecnv 3asiBNneHne o npefoCTaBfieHUM MyHUUMNAnNbHOW ycryrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsake npedocTaBrieHUs MyHULMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHWS B3UMaHMWS rOCY4apCTBEHHON NOLUMMHbBI MM UHOWM NnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHUUMNanbHOM yCcnyru

MyHuumnanbHas ycnyra npegocrasnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA He06X0AMMbIMU U 06A3aTENbHLIMKU ANS
npeaocTaBneHnss MyHULMNansHon ycryru, B TOM YUCre CBeeHNs1 O JOKYMEHTE
(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLUMU B

npeaocTaBneHnn MyHUUmMNanbHbIX yCnyr
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MpenocTtaBneHne HeobxoanMbIX 1 0b6a3aTenbHbIX yCryr He TpebyeTcs.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWA MI1aTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0Bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean nNpu nogaye 3anpoca o npegocrtaBneHum
MYHULMNANBLHOW YCIyru, ycnyrn, npeocTtaBisieMon opraHnsaumen, y4acTBytoLen B
npegocTaBNeHn MyHULMNANbLHOM YCnyru, N Npu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npuv nogade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata nNpeaocTaBlieHNs MyHUUMNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 nopsifok permcTpaummn 3anpoca 3asiBuTenst 0 npegocTasneHn MyHULmMnansHom
yCcnyrv u ycrnyru, npeocTaBnsieMoi opraHmM3aumen, y4acTByoLLel B NpeaoCTaBneHnm
MyHULMNAnbHOM YCryr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKOLLNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogayum 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asBreHns nocpencrtsoM EagmHoro  noprtana,
PecnybnukaHckoro noptana 3asdBuTenb B OeHb Nofayu 3asBfeHUsd nosiydaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M N0  9fIEKTPOHHOW Mo4YTe  yBe4OMIIEHue,
nogTeepxaatoLlee, YTo 3asgBrieHne OTNpaBeHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMeEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B geHb NoJaun  3asaBreHUs
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM NuuoM OpraHa 3asBuTento BblOAETCs pacnucka U3
aBTOMAaTU3NPOBAHHON WH(POPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW AN  OKa3aHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaTon nogadv
3asiBNeHnNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANS NPEeAOCTaBNEHNS KaXA0M MyHULUNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
MHopmauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU ANl UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbCTBOM U 3akoHOA4aTenbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMAaoB

2.14.1. TlpepocTaBneHne MyHULMNANbHOM YCRYrM OCYLLUECTBMASETCA B 34aHUSAX U
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcs Heobxogmmon mebenbio Ansa ooopmeHns
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.
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2.14.2. B cootBeTCcTBMM C 3aKkoHogaTenbctBoM Poccuinickon ®egepaunm o
coumnanbHOM 3awuTe WHBANMAOB B LUensax ©OecnpenaTcTBEHHOro [OCTyna K MecTy
npeaocTaBneHnsa MyHMLUMnanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBaAnNWOOB K MECTY
npeaocTaBneHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA4-BbIXO4 B MOMELLEHMS WU
nepemMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBasA W MyfbTMMeAUNHass WHopmauua o nopsiake
npefocTaBfieHnss MyHUUMNanbHOMW YCnyrn pasmMeliaetcsas B YAOOHbIX ONnda  3asiBUTENEN
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YHKLMMK
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBmKeHnsi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepPeaBMXEHUS N0 TEPPUTOPUN, HA KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6bEKTHI U BbIXO4aA M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM 4YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopMaumu,
HeobxoauMbIX Ona obecnedvyeHns GecnpensaTCTBEHHOro OOCTyna WMHBanNuMAoB K ycnyram C
YYETOM OrpaHUYEHNn UX XKU3HEAEATENbHOCTMU;

6) gybnupoBaHne HeobxoouMMoW AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadouyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU pPenNbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NPU HanMMuuU OOKYMEeHTa, NoATBepXaatollero ee
cneunanbHoe obydyeHue M BblgaBaemMoro nNo opmMe u B NOpsiAKE, KOTOPbIE YCTAHOBEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpPMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopsAaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLEeCTBNAEeTCsS nNpedocTaBreHne MyHUuunanbHOWM  yCryru, W CPeAacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHATCA K
obbekTaM n cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLlegwnmM MoaepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTUN N Ka4yecTBa MyHUUMNANbHON yCnyru, B TOM Yncne
KONMMYEeCTBO B3aMMOAENCTBUN 3asiBUTENS C LOIMKHOCTHBIMW NLLAMW NMPU NPeAOoCTaBNeHNN
MYHULMNANbLHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHUst MHopMaumm o
Xo4e NpeaocTaBneHNa MyHULMNANbHOW YyCyrn, B TOM YMCIE C UCMOMb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXXHOCTb
Nony4YeHnss MyHUUUNanbLHOM yCrnyrm B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCryr (B TOM Y1cne B NONIHOM o6beme), B Ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasrieHusi, No BblIbopy 3aaBuTeENs (3KCTEpPPUTOPUANbHBLIN NPUHLNM),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHMLUMNANbHbIX YCNYr B MHOrOMYHKLMOHAINbHbLIX LLEHTpax NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnieKCHbIM 3anpoc)

2.15.1. Tlokasatensamu [OOCTYNHOCTU NpPefoCTaBfieHNs MyHUUMNANbHOW  yCryru
ABMNAITCA:

pacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BeeTCHA Npuem, Bblgavya OOKYMEHTOB B
30He JOCTYNHOCTW OBLLIECTBEHHOIO TPaHCNopTa;
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Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUManmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHPoOpMaumm o cnocobax, nopsake U cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycrnyrn Ha MHPOpMaUNOoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuro
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu ka4yecTsa NpeaocTaBleHns MyHULUNansHOW yCrnyrn ABnsTCS:

1) cobntogeHne CpokoB NpMema 1 paccCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbrata MyHULUMNAIbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNM4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENS C AOSMKHOCTHbIMM nuuamun (6e3 y4veTta
KOHCYNbTaLWn):

B3anmMogencTeune 3aasutens ¢ pabotHukamm OpraHa unm MOLL npu npegocTtasneHumn
MYHULUMMNANbHON YCRyrn OCYLIEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Cco
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn ML B doopme ak3emnsisipa 351eKTPOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npuv NpegocTaBneHn MyHULMNanbLHOM yCnyrn He npesbilwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedocTaBfeHns MyHUUUNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSNb30BaHUEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauus 0 xoae npeaocTtaBrieHns MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENiEM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpegocTaBneHne MyHUUMNanbHOW ycnyru ocyulectensetcda B nob6om ML no
BbIOOpY 3asABMTENs He3aBMCMMO OT MecTa €ero XuTtenbCTBa WNM MecTa aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEpPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YucCrie yunTbiBatoLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaocTaBnseTcsa N0 aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHNss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. [lpn npegocTtaBneHUM MyHUUMUNANTbHOW YCMyrM B 3rIEKTPOHHOW dopme
3aaBuTento obecnevnBaeTcs:

e nonyyeHne nHdpopmauumn o NopsiAKe U Cpokax NpeLoCTaBneHns yYCnyru;

e 3annCb Ha MNpuem B oOpraH (OpraHu3auuio), MHOMOMYHKUMOHANbHbLIN LEHTP
NpeaoCTaBnNeHNs roCygapCTBEHHbIX M MyHMUMNAanbHbIX yCAyr Ans nogayu
3anpoca o NnpegocTaBfieHnn ycnyru (ganee - 3anpoc);

e (popmupoBaHue 3anpoca;

e MpUEM K perncTpauus opraHom (opraHu3auuen) sanpoca M UHbIX JOKYMEHTOB,
Heobxo4MMbIX ANs NpeoCTaBeHUs yCnyru;

e MonyyYeHue pesynbTaTta NpeaoCcTaBneHns yCnyru;

e MONyYeHne CBeEHUN O Xo4e BbINOSIHEHWS 3anpoca;

e OCYLLECTBIIEHME OLIEHKN Ka4yeCcTBa NpeaoCTaBNeHns ycnyru;
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e pocynebHoe  (BHecyoebHoe) oOxanoBaHMe  peleHnn U OENCTBUK
(6espenctBusl) opraHa (opraHusauun), AOSMKHOCTHOrO  NMua  opraHa
(opraHunsauumn) nmbo rocyaapCTBEHHOIO NN MyHULMNANBHOMO CryXXallero;

e aHKeTUpOBaHWe 3asBUTENS (NpeabsiBrieHVe 3asBUTENO MepeyvHsi BONPOCOB U
ncYepnbIBaKOLLEro NepeyHs BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B

Lensix onpeneneHus BapuaHTa ycnyru, NpeayCMOTPEHHOTO
aaMUHUCTPATUBHBLIM pernameHTom npegocTaBneHus ycnyru,
COOTBETCTBYIOLLENO NpU3HaKam 3asBUTENS;

e npeabsiBrieHvne 3as8BUTENIO BapuaHTa npenocTaBnexHus ycnyru,
NpeaycCMOTPEHHOrO  aAMMHUCTPATUBHBLIM  PErfaMeHTOM  MnpeaoCcTaBleHus
ycnyru.

2.16.2. dopmupoBaHue 3asBNEHUS OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
3NeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBneHnst B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M UHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHun 3a ycnyramu, npegnonararwmumMm  HanpasneHue
COBMECTHOIO 3asiBfIEHUSA HECKOSNIBbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW doopMbl
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu nonb3oBaTens, B TOM 4Yucrie Npu BO3HWKHOBEHWUW OLUMOOK
BBOJA W BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWNI B ANIEKTPOHHYHO (DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3MnekTPoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u ceegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacawlencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOON M3 3TANOB 3arnoSfIHEHUST SNEKTPOHHOW POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeYEeHue
He MeHee OAHOro roga, a Takke YaCTUYHO COPMUPOBAHHBLIM 3asIBNEHUSM - B TEYEHNE HE
MeHee 3 MecsLEB.
2.16.4.3anucb Ha npuem (ganee-3anucb) MOXET OCYLWEeCTBNATbCA  MOCPenCTBOM
MHPOPMALMOHHOM CUCTEMbI OpraHa (opraHmsauum), MHOroOYHKLMOHANbHOIO LEeHTpa, NHOWM
MHPOPMALMOHHON CUCTEMbI, KOTOpPasi MIHTErpMpoBaHa B YCTAHOBSIEHHOM MOPSAKE C eanHbIM
nopTasnom, nopranamu ycrnyr unv opuumnanbHbIMU canTamu.

3agBuTento NpegocTtaBnsAeTcss BO3MOXHOCTb 3anuMcu Ha nobble cBoboaHble Ans
npuemMa gaty u Bpemsa B npefenax YyCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuTenbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAMMO YykasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yncne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecoOoTBeTCTBMA CBeOEHUN, KOTOpble cooOwumn 3asBuTenb  Mpu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuUTeNneM npu  fIM4HOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrnevaTaTb TanoH-noaTBepxaeHne. B cnyyae, ecnu 3assutenb coobwmT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykasdaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeSibHasa 3anncb aHHYNUMPYETCSA B Crlydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Noboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

Mpn ocylwiecTBneHnn 3anucu 3anpellaetca TpeboBaTb OT 3asgBUTENS COBEPLUEHMS
WHbIX OENCTBUN, KpOME MPOXOXAEHUA MOAEHTUUKaLMN N ayTeHTUdUKaLmMm B COOTBETCTBUM C
HOPMaTUBHBIMX  MPABOBbLIMW  aKTaMW,  PerynupylowmMm  nopsgok  nNpegoctaBreHns
yCcryru, ykasaHusi uenu npuema, a Takke npefoctaBfeHusi CBegeHUn, HeobxoauMblx Ans
pacyeTa OnnTenbHOCTM BPEMEHHOIO MHTEpPBana, KoTopbin Heob6xoaMmMo 3abpoHMpoBaTh ANs
npuema.

3. CocTtag, nocrnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOpPsSAKY UX BbINOMHEHMS!, B TOM YMCIEe 0COBEHHOCTUN BbINONTHEHUS
agMUHUCTPaTMBHBIX NpoLeayp B 3MeKTPoOHHON hopme, a Takke 0COGEHHOCTU BbIMONTHEHUS
agMUHUCTPATUBHBIX Npoueayp B MHOFOYHKLUMOHAMNbHbIX LIEHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHNA 3asABUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMMMEKTA AOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTENEM,;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIn;

4) noAroToBKa pesyrnbTata MyHULUMNAanbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbtata MyHUUUNnanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHUS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C NpeaoCcTaBfieHUEM MYHULMNANbHON
ycnyru.

HOMMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHun 3assutens B OpraH — [MaBHbIM  cneuynanuct oTgena
NH(PACTPYKTYPHOrO  pa3BuTUSA (danee - [JOSPKHOCTHOE fuuo, OTBETCTBEHHOE 3a
KOHCYInbTUPOBaHMe).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MOopsiAKe U Ccpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TtenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTens, B TOM 4uUcre no cocTaBy, ¢opme
npeacraBnsaeMon AOOKYMeHTauMm v Jpyrum BoOnpocaMm Ansd NofydeHus MyHuumnansHOW
ycnyru.

3agBuTenb  MOXET nonyuntb  uHOpMauui O  nopsgke  npefocTaBrieHus
MYHUUMNANbHOW ycnyru Ha ouumaneHom cante MOL http://mfc16.tatarstan.ru.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBaEeMble  HACTOSWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeAyp SABMSKOTCS: KOHCYNbTaUms
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauuu u ApyrMMm Borpocam, HeobxoammbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCryri.

3.2.3. 3asaBuTtenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3feKTPOHHON noyTe, a
TaKke Nony4YnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsake u
cpokax MpeadocTaBneHuss MyHUUMnanbHOW Yycrnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauMm W ApYyrMM BOMNpoOcaM s MOMyvYeHUs MyHuumnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHmssMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBAMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SBMSAKTCS: KOHCYbTaumm
no coctaBy, oopMe NpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ns npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
nnu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTens 3asButens) obpaiwaetcsa B MOL, ¢ 3anpocom o
npegocTaBfeHnM MyHUUMNAanbHOM YCIyrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinmn npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anosHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNSeT CKaHUMpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacne4vaTbiBaeT 3asasneHme n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3NIEKTPOHHON dhopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBNIeHNe N OpurMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHLIX Mpouedyp SBISKTCA: roToBOe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuUTens B CTPYKTypHoe nogpasgeneHme ML,
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PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp SABNATCA: 3asiBrieHne U
nakeT OOKYMEHTOB (3MeKTpOoHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfieHns MyHUUMNanbHOM yCryru B
3NeKTpoHHOM hopMme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3agButenb Ana nogavn 3asiBEHUss B 3NEKTPOHHOM OpMe BbIMOSHAET
cnefywouwne encTBus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opmy AMEKTPOHHOrO 3asBEHNS, BKIOYAOLWYO CBeAeHUSA, Heobxoammble
n obsaszatenbHble ANs NPeJoCTaBNeHNs MyHULUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOIO 3asBreHus (Npyu HeobxoanmocTw);

nogTeepxgaeT akT O3HaKOMIIEHUS W corflacua € YCrioBUSMW U NOPSAOKOM
npefoCcTaBfeHnUss  MyHUUMNANbHOW ycrnyru B 3feKTpoHHoOW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOpPME 3MEKTPOHHOIO 3asBMeHus);

OoTnpaBnsieT 3anoSfIHEHHOE JNIEeKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiameHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBfEHNS.

dopmaTHO-Nnornyeckass nposepka COPMUPOBAHHOIO 3asiBleHUd OCYyLLeCTBNAeTcs
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro u3 rnosien aneKTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3anoSfIHEHHOrO MOnsA 3NeKTPOHHOM POPMbl 3asBIIEHUS 3asiBUTElb
yBeOAOMMSAETCS O XapakTepe BbISIBIEHHOM OWNBKN U NopsiaKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpMeE 3asiBIIEHUS.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SBMSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABNsSeTca
NOCTyNfNeHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONnd npeaocTaBreHus
MYHUUUNANbHOW YCIyru.

HJOMMKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE

agMUHUCTPATUBHOM npoueaypsbl aBnseTcs rmaBHbIV cneunanuct oTaena
NH(PACTPYKTYPHOrO pasBuTUs (ganee - AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Mpuem
AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, B Criyyae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO JOKYMEHThI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMVMHUCTpPaATMBHOIO pernameHTa, MpPOBEPKY COOTBETCTBUS  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NoAYUCTOK, NPUNNCOK, 3a4EPKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX
ncripaBneHnn);



18

3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHayYeHHOW [Ons  oKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npegocTaBneHun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLECTBNSAET CKaHMPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaet 3asgBUTENO Ha NPOBEPKY U NOANUCaHKE;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMatu3NpOBaHHYIO WMHAPOPMAaLMOHHYIO CUCTEMY, MpefHa3HaYeHHYIo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 0Bpa3sbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, hopMupyeT
31IeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTIO Pacrnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hann4mna ocHoBaHW Anst OTKasa B NpyemMe JOKYMEHTOB LOSMKHOCTHOE fnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMISAET 3adABUTENA O Hann4mm npenaTcTBun ans
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMeM codepXXaHus
BbISIBIIEHHbIX OCHOBaHWU O115 OTKa3a B NpUeMe JOKYMEHTOB.

3.3.3.3. [JomkHoCTHOEe nuuo, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, nocne
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpeHMe:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen U craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepsSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactsoM obpatlleHnsa Kk EguHomy noptany (B criydae, ecnv 3asiButernieMm npegcraBfeHbl
3rEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMIEHHOMN KBanMMUUMPOBAHHOW 3N1EKTPOHHOM
noanuncLHo).

Mpn HannuMm ocHOBaHWK, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHus o6 oTkase B Mpuveme [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBEHO HecoOnaeHne ycroBun ee OenCTBUTENBbHOCTU, NPOEKT
pelweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpble NOCAYXXUIN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBNeHns MyHUUMNAnNbHOW YCIyrn, C yKasaHuMeM MpUYUH OTKasa (B cryyae, ecnu
OCHOBaHMA OnNa OTkasa B MpuMeMe [LOKYMEHTOB, Heobxoaumbix ANs npefocTaBneHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBAHWM [OOKYMEHTOB (MHOpmauun, CBEAEHWI), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOopMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHue npoekTta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX
Ana  npefocTaBneHus  MyHUUMNanbHOW  YCryry,  OCYLIecTBRseTca B MOpsAake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM [OnNd OTkasa B npueMe [OOKYMEHTOB,
npenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTpPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
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OTBETCTBEHHOE 3a MNpuMeM [JOKYMEHTOB, B TeyeHme ofHoro pabovero AHA CO [AHS
NOCTYNSIEHUS 3asiBfIEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3asdBreHuuM crnocobowm,
yBeJOMINIeHne O TMOCTYNMIeHUN 3asiBrieHusl, coepaljee BXOASWMUN pPerucTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUW dannos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, aTy Mony4yeHus pesyrnbTata MyHULMNansHON yCnyru.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npwv Hanu4um TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBMAeTCA B aBTOMAaTU4YEeCKOM peXUMe C WCNOoSfib30BaHMEM aBTOMAaTU3NPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AamuHucTpaTMBHbIE npoueaypbl, YycTaHaBnuBaemble nyHKTom 3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B Te4YeHue ofHOoro pabovero AHS CO AHS
NMOCTYNIIEHUS 3asABMEHUS HA PacCMOTPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNEe KOMMMNEKT [OOKYMEHTOB WKW TMpOeKT pelweHns ob oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3aABUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMWHUCTPaTUBHON npoueaypsl, aBnsaeTca rNaBHbIN cneuvanuct oToena
WHPPaCTPYKTYypHOro pas3BuUTUS (danee - [JOJDKHOCTHOE NUuo, OTBETCTBEHHOe 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [omkHOCTHOE nUuO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeaoCcTaBeHnn AOKYMEHTOB U CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAIOTCA:
HanpaBneHHble B OpraHbl BNacTu n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTn opraHusaumm
3anpocel.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIo 3SIeKTPOHHOro B3auMMOOEWUCTBUA, NpefocTaBnsaAlnT
3anpalumBaeMble AOKYMEHTbI (MHOPMaLMIO) UM HanpaeBnsaoT yBeaoMreHnst 06 oTCyTCTBUM
AOKYMEeHTa 1 (Mnn) mnHpopmauun, HeobxoaumbIX ANs NpeaocTaBieHus MyHULMNAanbHON
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUe NATU OHEW CO AHS NOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
OpraH WUnu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CININ UHbIE CPOKM
noaroToBKM WM HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
beepanbHbIMM 3aKOHaMK, nNpaBoBbiMM akTamu [Npasutenbctea Poccuinckon degepaumm m
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMW 3aKoHaMuM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBepeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nmbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpaBfieHue MeXBeOOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npy OTCYTCTBUM OOKyMeHTa u (Mnu)
MHdopmMaLuu;

npy HannM4ynm OCHOBAHWUW, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCnyru, C ykasaHuMeM NpuYMH OTkasa (B cryvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANa npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuveMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASieTCHS B MNOpPSAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SBRSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble Ans NpefoCTaBfeHUss MyHULMNANbHOW YCyru, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumManbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoctaBngaeT Natb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NnocTynsieHne oT AOJTKHOCTHOIro nvua, OTBETCTBEHHOIO 3a HanpasreHue
MeXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), Heob6XoaANMBbIX ans
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

[OMKHOCTHBIM ~ NIMUOM, OTBETCTBEHHbIM 3@ BbIMNOSIHEHWE  a4MUHUCTPATUBHOM
npoueaypbl, ABNAETCA rMaBHbIA CNeunannucT otaena NHgpacTpyKTypHOro passuTtus (ganee -
OOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOAroTOBKY pes3ynbrata npeaoctaBfieHus
MYHUUUNANbHOW YCryru).

3.5.2. [JomkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOoArOTOBKY  pesynbTaTa
npeaocTaBfieHna MyHUUMNANbHOW YCIyru:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBfieHNa MyHULMNANbHOW YCIyru;
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NPy BbIABNEHUN OCHOBAHWWA ONs OTKa3a B NPefoCTaBlieHUM MyHULMNANbHOW YCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MnoAroTaBnvBaeT MPOEKT
peLleHnst 06 oTkase B NpeAoCTaBNEeHUN MyHULMNANbHOW YCNyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOU
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATMBHOIO pernamMeHTa, fno urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNAanNbHOW YCIyru,
noarotasnvBaeT NPOEKT peLLeHNs O BblAave paspeLueHns;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pe3dynbTarta npeaocTaBfieHUs MyHULUNAIbHOW
yCcryrm Ha cornacosaHue B YCTaHOBNEHHOM nopsake nocpeAcTBOM CUCTEMbI 3NIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUMHUCTPaATMBHbIE  npouefypbl, yCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYyX paboumx aHeEN.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peleHns 06 oTkase B NpefoCTaBeHnn MyHUUUNanbHOM yCnyrn, NPOEKT peLleHns O Bblaaye
paspeLueHus.

3.5.3. lNognucaHne npoekTa pesynbTaTa NpenocTaBfeHUss MyHUUMNAnbHOW YCryru
(Banee — NpoekTbl JOKyMeHTOB) ocyllecTBnsaetTca Pykosoautenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amevyaHusi, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHUMUMNarbHOW YCNyru.
[Mocne ycTpaHeHna 3amMevaHWn nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefarTcd  Ans
cornacoBaHus 1 nognucaHus.

PykoBoantens OpraHa npu paccCMOTPEHUU TMPOEKTOB [JOKYMEHTOB npoBepsieT
cobnogeHne agMWHUCTPATUBHOIO perriaMmeHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA aAMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOSTHOTHI,
Hanu4nsl COrracoBaHUN  YMNOMMHOMOYEHHbIX OOSMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOIo AOKYMeHTOObopoTa.

B cnyyae BbIsIBNieHMA HapyLleHUN B 4aCTU CPOKOB BbINOMHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocrnegoBaTenbHOCTM M MNOMAHOTbI PykoBoguTtens OpraHa uwHUMUMupyeT
npueneyYeHne K OTBETCTBEHHOCTH 1L, JONYCTUBLLUNX HApYLLUEHUS, B COOTBETCTBUU C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHNEe O4HOro pabo4yero aHs.

PesynbTatamu BbINOMHEHMS aAMWUHUCTPATUBHLIX Npoueayp SABMASKTCA: NOANUCAHHBIN
OOKYMEHT.

3.5.4. cnonHeHuwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTMBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCH B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoOW A58 oKas3aHWs rocyJapCTBEHHbBIX U MyHULMNAITbHBIX YCNYT.

MakcumanbHbI  CPOK BbIMOMHEHUA aAMWHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfiaMeHTa, cocTaBnseT ABa paboymx gHs.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPaTUBHOM Npoueaypbl SABMAseTcs
nony4yeHne [OSMKHOCTHBIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHON
npoueaypbl, JOKYMEHTa, NoATBEpXKAaloLLero npeaocTaBrneHne MyHUUMnanbHOM YCnyri.

[OMKHOCTHBIM ~ NNLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE AOMUHUCTPATUBHOW
npoueaypsbl, ABASETCA rMaBHbIA CneunanucT oTAaena MHAPPacTpyKTypHOro pa3sutus (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHUEe CBEAEHUN O pesyrnbTate NpeaoCTaBrieHns
MYHUMUMMNANbHOW ycryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
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WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA  OoKa3aHUs T[OCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaBuUTeENs (ero npeacrtaBuTend) cnocoboM, ykasaHHbIM B 3asiBEHUU, O
pesynbTate npeaocTaBneHns MyHUUMNanbHOW YCIyrM U O BO3MOXHOCTU MNOSTyYeHUus
pesyrnbTata npegocTaBneHns MyHuuunansHon ycnyrn B Oprade nnm 8 MOL.

NcnonHeHve npoueayp npu HanMyun TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTU4YECKOM pexuMe C WCMNoNb3oBaHMEeM aBTOMaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKasdaHus rocyAapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBAMBaEeMble  HACTOSMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM MNpeaoCTaBNeHNs MYHUMUMMANbHOW YCNyrn, YNOMHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEeayp SABMASKTCA: pasMelleHne
cBefleHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCRyrn B WH(OPMAaLNOHHbBIX
cucTemax, usBelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MYHULMNANbHOW yCcnyrm n cnocobax ero nonyyYeHus.

3.6.3. Mopagok  Bblgayn  (HanpaBneHus) — pesynbTata  nNpegocTaBrieHus
MYHULIMMNANbHON YCNYru:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asiBUTEN0 pesynbTaT MyHMuMnanbHoOWM ycnyru B dopme
3K3eMnnApa dMNeKTPoOHHOro JOKyMeHTa Ha BymaxxHoM HocuTerne. Mo TpeboBaHuio 3aaBuTENS
BMECTE C 9K3eMNSpoOM 3NIeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefocTaBnAeTCA SK3eMMNsap 3NEeKTPOHHOro AOKYMeHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOoCcUTenb MHGOPMaUMM UMM HanpaBfeHUs JK3eMnnspa I3NEeKTPOHHOro [OKYyMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3aasutens. [1pu 3anucy Ha CbEMHbIN HOCUTENb MHopMauun
UNN HanpasfeHMM JK3eMNrisipa ANEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp 3IIEKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTene, Nno SMeKTPOHHOW noYTte
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMnsApy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asBUTENd B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTtata npefocTaBneHus MyHuuunansHon ycnyrm B AC ML,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW YCryrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. Npwn obpaleHnn 3aaBuTensa 3a pesynbTaToM MyHUUMNANbLHOW YCNyru vyepes
PecnybnvkaHckmuin noptan 3adBUTENO B JIMYHbIA KabOMHET aBTOMAaTMYeCKU HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWerocd  pesynbTaToM  MpegocTaBreHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMEHHON KBanuUUMPOBAHHOW 3SMNEeKTPOHHOW
NnoaNUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NMOATBepXaatowero npegocrasneHne (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCAyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeayp SABMAKTCS: HanpasneHne
(npepoctaBneHue) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTa,
noATBepXaarLero npegocTaBneHne MyHAUMNanbHOW ycnyrn (B TOM 4ucrne OTka3 B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpn obpaweHnn 3aaBuUTENs 3a pe3ynbTaTOM MYHUUMNANbHOW YCnyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BbiaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. [lo TpebosaHuio 3asaBUTens BMecTe C



23

9K3EMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBnsieTcs
9K3eMNNAp 3MEKTPOHHOrOo JOKyMeHTa MnyTeM ero 3anMcu Ha CbeMHbI HOCUTEMb
MHOPMaUUN UNU HarnpasfeHUa 3K3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOWM
noyTte B agpec 3asBUTENS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBNATCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENsS B COOTBETCTBUU C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtoM BbINOSHEHUS aAMUHUCTPATMBHBIX Mpoueayp SABnATCA: duKcaums
dakTa Bblaaun pesynbTaTta npegocTaBneHuns MyHULUMNANbHON ycrnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CcuUCTeMe, MpefHa3Ha4YeHHON [ONnA  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae oOGHapyXeHWa TeXHU4eCKOW OWMOKM B OOKYMEHTe, SBMSLEMCH
pes3ynbTaTtoM MyHUUMNANbHOM yCnyru, 3asasuTtenb HanpasnsaeT B OpraH:

3asBrieHne 06 ncnpasneHnn TexHMYeckon owmndkn (NpunoxeHue Ne 5 k HacToswemMy
aAMWUHUCTPATUBHOMY PErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHUMLMNANbHOW YCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKasi OLLIMOKa;

AOKYMEHTbI, WUMEWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuymm
TEXHUYECKON OLLINOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OLWNOKM B CBEOEHUSAX, yKasaHHbIX B
AOKYMEHTE, SABNAILWEMCA pe3ynbTaTtoM MyHUMUMNAanbHOW YCrnyrn, nogaeTcsa 3asBuUTeNnem
(ynonHOMOYEHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHMeM (B TOM 4ucne C
NCrNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMB0o Yepeld PecnybnukaHckuii noptan unn MoLl.

3.7.2. [JOmMKHOCTHOE ML, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCyLlecTBndaeT
npuemMm 3asBneHus ob6 ncnpaBneHUN TEXHUYECKOW OLUMOKK, pEerucTpupyeTt 3asBreHue cC
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero aHs € AaTbl perncTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEAyp SIBMAAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHME, HanpaBfiEHHOE Ha PACCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, ABMSOLWMIACA
pesynbTatoM NpeaoCTaBNeHUs MyHMUMNANbHOM  yCnyrM, OCYLLUECTBNSIET MNpoueaypbl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCMNpPaBfeHHbIN
AOKYMEHT 3aaBuUTENto (YNOoSTHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO Mo POCMUCH C U3bATUEM
y 3aaButens (ynorHOMOYEHHOro npeacTaBuTens) opurMHana AOOKYMeHTa, B KOTOPOM
COOEPXUTCA TexHunyeckas owubka, unu HanpaenseTr B agpec 3asBUTEnst MOYTOBbLIM
oTnpasnieHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUs
AOKyMeHTa npu npegoctasneHnn B OpraH opurMmHana gOKyMeHTa, B KOTOPOM COAEPXKUTCSA
TexHun4yeckas owmbka.

AOMUHUCTpPaATMBHbLIE  MpOUeaypbl, YyCTaHaBMMBAEMbIE  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B TeYeHne OByX paboumx gHen nocrie obHapyXeHUsi TEXHUYECKOW OLIMOKM
UIn Nony4YeHus oT Nboro 3aMHTEPECOBAHHOIO NMLA 3asBNeHUs O AONYLLEHHON owunbkKe.

Pesynbtatamm BbINOMHEHNA agMUHUCTPATUBHBIX NpoLeayp SBASATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Mopanok n opMbl KOHTPONSA 3a NpefoCTaBleHNEM MyHULMNANbHOW YCryru
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4.1. Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPons 3a cobntoaeHNEM U UCTONHEHNEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NML@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernamMmeHTa u
WNHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBalOLWNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KOHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHUUMNAnNbHOW yCnyrn
BKMOYaeT B cebs BbiSIBIEHWE W YCTpaHEeHWe HapyleHWn npaB 3asiBUTenen, npoBeneHue
npoBepoK cobntogeHns npouenyp NpeaocTtaBnNeHns MyHUUMNAanbHOW YCRyrn, nogroToBKY
peweHnn Ha pgencteua  (6e3genctBme)  OOSMKHOCTHBbIX UL OpraHa  MECTHOro
camoynpaBneHums.

dopmamn KOHTpons 3a cobnaeHMeEM WCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBreHuo
MYHULMNANbHON YCNYrK;

2) NnpoBOAMMbIe B YCTAHOBNIEHHOM Nopsiake NPOBepKN BeaeHust 4ernonpon3BoacTBa;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npouenyp NpenocTaBneHnst MyHULMNanbHOW YCyru.

B uensax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS!, UMEOLMNECA B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOoppecnoHAeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIDKHOCTHBLIX  NWL,  OCYLLECTBASKLWMNX BbINOMIHEHNE agMUHUCTPATMBHBIX MNpoueayp,
XypHanbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHMs.

[na ocylwecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWUCTBUMA Npu NpeaocTaBreHun
MYHAUMMNANbHON YCNyrM W NPUHATMM  PELLUeHUA  PYKOBOOAUTEN oOpraHa MEeCTHOro
camoynpaBfneHuss  MpeAcTaBnslOTCA  CNpaBkM O  pesynbTatax  NpegocTaBrieHus
MYHMLMNANbLHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCMeAoBaTENbHOCTU U COAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOJPKHOCTHble  fvua  HeMeAneHHO  UHOPMUPYHT
PyKOBOAUTENSA  OpraHa, nNpedoCTaBMsOWEro  MyHUMUMMAnNbHYK — yCryry, a Takke
npeanpuHNUMalT CPOYHbIE Mepbl MO YCTPaHEHUIO HapyLLUEHWUN.

Tekywmi  KOHTpPOnb  3a  cobniogeHMeM  nocnegoBaTenbHOCTU  OAEWCTBUN,
onpegeneHHbIX aaMUHUCTPaATUBHLIMKU NpoueaypamMu Mo NpeaoCTaBneHUo MyHULMNAaNbHON
YCInyru, OCyLLEeCTBMSIETCSA 3aMeCTUTENEM PYKOBOAMTENS OopraHa MECTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeAOoCTaBMNEHU0 MYHULMNANbHOW YCnyru,
HayanbHUKOM OTAena, OCYLUECTBAAKLWEro opraHvsauvio paboTbl MO NpeaoCcTaBEHUIo
MYHMLMMNANbHON YCNyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLMNX TeKyLLUN KOHTPOIb,
YCTaHaBMMBAETCSA [MOMOXEHUAMN O CTPYKTYPHbIX MOApa3feneHusx opraHa MeCTHOro
camoynpaBsneHnst U AOMKHOCTHBIMU pernaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLLEeCTBI1IEHUA NNAHOBbLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KOHTpOnb 3a NOMHOTOM M Ka4eCTBOM NPeaoCTaBNEeHUA MyHMLMNANbHOW yCryrn
ocyLlecTBnsgeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteua (6esgerncteme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIYyXaLUmX.

4.2.2. B uenax ocywecTBneHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBlieHns
MYHMLMNANbHON YCNyrM NpoBOAATCA NNaHOBbIE U BHEMMAHOBbIE NPOBeEPKU. opagok m
NnepuoanYHOCTb OCYLLIECTBIEHWS NTaHOBbLIX NMPOBEPOK YCTaHaBMMBaeTCs NnaHoM paboThl
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OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOChHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM yCnyrm (KOMNeKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefoCcTaBfieHMeM MyHUUMNansHOM ycnyru (TemaTnyeckue npoBepKkn).
[MpoBepka Takke MOXeT MPOBOAUTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyqyae nosnyyeHns
Xanob 3aasuTenen Ha gencteus (6esgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHULMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeJoCcTaBnsaowWwero MyHMUmMnanbHyo
ycnyry, 3a peLieHus n genctena (6esgencrame), npuHMMaemble (OCyLLeCTBNSEMbIE) UMY B
xofe npefocTaBfeHns MyHULMNAIbHOW YCryru

Mo pesynbTaTaM MNpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMIEHUS HapyLlleHWi npas
3aaBUTENEN BUHOBHbIE nNULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

PykoBoanTtenb opraHa MECTHOrO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3asBreHUN.

PykoBoantenb (3amectuTtenb pykoBOAMTENsl) CTPYKTYPHOro nogpasgeneHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXalmne 3a pelleHns u OencTeus
(6espencTBune), npuHUMaemble  (OCyLLECTBNSIEMblIE) B  XO4e  MNpeaocTaBreHus
MYHMUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOns 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyru, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMeM MyHWUMNAnbHOW YCNYyrM CO CTOPOHbI rpaxaaH, MX
0ObeAVHEHUA 1 OpraHun3aLuui, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AEeSTeNbHOCTU
opraHa MeCTHOrO caMoynpaBfieHUsl NpW  NPedoCTaBEHUN  MYHUMLMNANbHON  yCryru,
Mony4YeHNs MOSTHOWN, akTyanbHOM M LOCTOBEPHOW MHopMaLMK O nopsiake NpegocTaBreHus
MYHULMNANbHOW YCIyrn N BO3MOXHOCTM JocyaebHOro paccmoTpeHnsa obpalleHni (kanob) B
npoLecce NpeaocTaBneHns MyHULMNAanbHOM YCIyru.

5. locynebHbin (BHeCyaebHbIN) nopsagok o6xanoBaHus peLlleHni u aenctemm (6es3gencTams)
opraHa, NpegocTaBnALWEro MyHULUUNANbHYO YCIyry, MHOTOYHKLMOHANLHOro LeHTpa
npefoCcTaBeHNs TOCYy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NAL,
MYHULUMNANbHbIX CRyXawux, paboTHMKOB

5.1. 3agBuTenu nmerT nNpaBo Ha obxanoBaHWe B focyaebGHOM Mopsiake pelueHun u
pencteuin  (6e3gencteusl)  opraHa, MNpeaoCTaBnsAlWero  MyHUUMNanbHYy  yCrnyry,
AOMMKHOCTHOrO Nnua opraHa, NPeaoCTaBnASoWEro MyHUUMNanbHy yCryry, MyHUULUNansHoOro
CrnyXallero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnsAlWEro MyHMUMNANbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OpraHu3auun,
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npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCSA € Kanobon, B TOM YMCre B CeAyLWnX crnyyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O nNpefocTaBneHuM MyHUUMnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaoCcTaBneHnss MyHUUmMnansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  pelleHMn U1 OEeWCTBUK
(6e3pencTBnsa) MHOroYHKUMOHANbHOMO LEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cllydae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLeHns n AencTens
(6e3pencTBne) KoToporo obxanyktTcs, BO3NoOXeHa QYHKUMS N0 NpeaoCcTaBeHMUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNYyr B NOfHOM obbeme B Mnopsiake, onpeaeneHHOM
yacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asABUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, npeacTaBfieHWe WM - OCYLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbIMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHUUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn  Pecnybnuku  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMMU UHBIMW
HOpMaTMBHbIMKM MpaBoBbiIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe) obGxanoBaHue 3asBUTENEM
peweHnn wn gencteuin  (6e3genctBusi)  MHOrOYHKUMOHANbHOro UeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLUMOHarbHbIV
LEHTP, peleHna n gencteus (besgencrane) KoToporo o6xxanyTcs, BO3NoXeHa PyHKUMS Mo
NpeaoCcTaBfeHNIo COOTBETCTBYHOLNX MYHULMNAMbHBLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeSOCTaBNeHUM MyHUUUNANbLHOW YCryri nnathl,
He npedycMOTPEHHOM HOPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon degepaumn,
HOpPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrOo(yHKUMOHANbHOIrO LeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOro LeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B UCHpaBEHUU
AONYLEHHbIX VMW OnevyaTtok U ownbok B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHUUMNANbHOM yCryrn [OOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOrO CpoKa TaKuXx
ncnpasnenunin. B ykasaHHoM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn gencteun  (6e3genctemsi)  MHOroyHKUMOHANbHOMO LUeHTpa, paboTHuMKa
MHOTFOOYHKLMOHANbHOro LUeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, peleHnsa n gencteuns (6esgencrame) KoToporo obxkanyrTcd, BO3NoxXeHa yHKLMS No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNBHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe Ccpoka wunn nopsgka Bblgadn OOKYMEHTOB MO  pe3ynbTaTam
npegocTaBneHns MyHMUMnanbHON ycnyru;

9) npuocTaHoBnEeHME MpefoCTaBneHUss MyHUUUNAnNbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMaTMBHbLIMU NPaBoBbIMW akTamMu Poccuinckon ®enepauuu,



27

3aKOHaMW M  MHbIMA  HOPMAaTMBHLIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHurn n aencteuin (6e3aencTens) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOrMO LEeHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTrOOYHKLMOHaNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYIOLMX MyHMUMNANbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEOOCTaABMIEHUN MYHULMNANbBHOW  YCIyrn
OOKYMEHTOB WInuM  WHopmauun, OTcyTcTBME U (UNIKM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanncb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx AOnis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npeJocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTn 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTENnEeM pelweHnn wn pgencteun (6e3gencTBusi) MHOTOQYHKLMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA MO NpeaoCTaBfieHUI0 COOTBETCTBYHOLWMX MYHULMNANbHbIX YChyr B
nonHomM obbeme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAWMA  MYHULMMOANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbIN LIEHTP NIMGO B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoauMTENA oOpraHa, nNpPeaoCTaBfSOWEro MyHUUUNANbHY  YCnyry,
noJatTCa B BbILWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNoOCpPeACTBEHHO  PYKOBOAMUTENEM  oOpraHa, npeaocTaBnsitolero
MyHUUunanbHyto ycnyry. >Kanobbl Ha peweHus u genctBus (6esgencrteme) paboTHUKA
MHOrO(OYHKLMOHANBbHOrO LEeHTpa NoAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. YKanobbl Ha pelieHnsa n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LiEHTpa
nogarwTca  ydpeauTento  MHOTO(YHKUMOHANbLHOMO UeHTpa WM JOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgenctene) paboTHMKOB opraHuM3aunn, NpegycMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pyKoBOAMTENAM 3TUX
opraHusaunin.

XXanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPegoCTaBrSOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOrO Nvua opraHa, NnpeocTaBnsalowero MyHumnanbHyo
yCcnyry, MyHAUMNAnNbHOrO  CRyXalwlero, pykoBOOAMTENs OpraHa, npefoCcTaBnsiowero
MYHMLUMNANbHYK yCnyry, MOXeT ObiTb HanpaeBneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIN
LEHTpP, C MCNonb30BaHWEM MWHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MHTEepHeT,
oomuManbHOro canTa opraHa, nNpPeaoCTaBnAlWEro MyHuiumMnanbHyk ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTana, WMH(OPMAUMOHHOW CuCTeMbl [ocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3asButens. XXKanoba Ha
peweHns wn pgencteus (6esgencTBne) MHOTOMYHKUMOHANbHOro LeEHTpa, paboTHUKa
MHOTO(YHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBreHa Mno no4vte, ¢ UCNosib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cavrta
MHOroOyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XXanoba Ha peleHnsa n gencteuna (6esgencrene) opraHmsaumnn,
npegycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
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paboOTHNKOB MOXET ObITb HampaBrneHa no noyTe, C WUCNOSb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTu «WMHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauuin,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHSATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHAUMNANbHYK  YCnyry,
AOIDKHOCTHOIMO  NUua opraHa, NpeaoCTaBnAlWero MyHuuunanbHyto — ycnyry, nubo
MYHULMMNANbHOIO CryXallero, MHOroyHKLUMOHaNLHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-d3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnss U aencteus (besgencreune)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMmsi, OT4EeCTBO (nocnegHee - MpuM HanMuuu), CBeAEeHUA O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBEAEHUs O MecTe
HaxXoXOeHUs 3aaBUTENs - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U NOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBNALWEro  MyHMUMNanbHYyKD  ycnyry, nvbo MyHMUMNAnNbHOro  Cryallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrfaceH C pelleHnem u
penctenem (6esgencTBMeM) opraHa, npedocTaBnsAwWero MyHUUMNAanbHY  yCryry,
AOIMKHOCTHOIMO  NUua opraHa, MpedoCTaBnsloWero MyHuUMnanbHy — ycnyry, nubo
MYHMLMNANbHOMO cnyxatiero, MHOroOyHKLNOHaNBHOIro LeHTpa, paboTHMKa
MHOIOYHKLMOHANbHOIO LEHTpa, opraHunsaumn, npenycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBnNeHbI
AOKYMEHTbI (NP1 Hanu4un), nogTeepXxaaroLume JoBOAbl 3asBUTENS, MO0 UX KONWUN.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpefoCTaBnAsoWMN MyHULUNANbHYO YChyry,
MHOFO(YHKUMOHANbHbLIN  LEHTP, ydpeanTenio  MHOroyHKUMOHANbHOro  UeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuuuu), MNOANEXUT PACCMOTPEHUID B TeYEHue
naTHaguatv paboynmx OHeW CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOMOMYHKLUMOHANbHOrO LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B ncnpasBneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLEeHUs1 YCTaHOBSIEHHOIO CpokKa TakKMX MCNpaBfeHuin - B
TeyeHne NaTn pabounx gHen Co AHA ee perncrpauun.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMaETCAa O4HO W3 CneaylLmnx
peLleHni;

1) »kxanoba yooBneTBOpseTCs, B TOM 4Yucre B OOPMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OLWNBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCRyrn OOKYMEHTaX, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3UMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOPMAaTUBHLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnunkn TatapcraH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee p[OHsA, cnegywoowero 3a [OHEM TMPUHATUS pPeLlleHus, YKasaHHOro B
HaCTosILLEM MYyHKTE, 3asABUTEN0 B MNUCbMEHHOW OpPME M N0 XXEeNnaHw 3asBuTens B
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3MEeKTPOHHOM bopMe HanpasfisieTCd MOTUBUPOBAHHLIN OTBET O pe3yrbTaTax pacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua >kanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTpeHusa xanobbl gaetca MHopMauuss O OeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOrO(YHKLMOHANbHLIM LIEHTPOM nNKNBO opraHusauumen, npenycMOTpeHHON 4yactblo 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLEHWA MNpyU OKasaHUWM MYHUUMNAnbHOM YCIyrn, a Takke MNPUHOCATCH
N3BMHEHWS 3a OOCTaBfeHHble HeyanobcTBa WM yKasblBaeTcs MHOpMauuMs O AanbHenwunx
OENCTBUSAX, KOTOpble HeobxooMMO COBepLMTb 3asdBUTENI0 B LUenax nonyyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwen yaooBrEeTBOPEHUIO B OTBETE
3a8BMTENI0 O pesynbTatax pacCMOTpPeHuUss Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
obXxanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4yae ycTaHOBMEHMS B XO04€ WKW MO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs  WNU  MpecTynneHuns
AOIMKHOCTHOE NULO, paboTHWMK, HageneHHble MOMHOMOYMAMM MO PacCCMOTPEHMUIO Karoo,
He3amennuUTernbHO HanNpaBnslT MMELWMecH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON

ycrnyru no

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHY YCyry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena:

PELWWEHNE
o]
oT Ne
PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLuus:

CaeneHus 00 IEKTPOHHOI MOATUCH

HormxHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)

PaspelueHune
Ha BbINONHEHWEe aBMaLMOHHbIX PaboT, NapalLOTHbIX I'Ipr)KKOB
nogbemMa NpmMBA3HbIX a3POCTAaTOB Ha4 TEPPUTOPUEN
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& » 20 .

B cooTtBeTcTBMM C nNyHKTOM 49 ®efepanbHbIX NpaBun UCMOMNb30BaHUSA BO34YLLIHOMO
npocTtpaHcTBa Poccuiickon degepauunn, yTBEpKOEHHbBIX NOCTaHoBAeHNeM [paBuTenscTBa
Poccuinckon depepaumm ot 11.03.2010 Ne138 wu [lonoxeHnem o WcnosHUTENBHOM
KOoMUTETE MYyHMLMNAnNbHOro obpasoBaHus , WcnonHutenbHbIi  KOMUTET
paspeluaeT

(HaMmeHoBaHWe PPUANYECKOro Nuua; damunms, UMsi, oT4ECTBO PU3NYECKOro NnLa)

aZpec MecTa HaxoXAeHNA KUTenbCTBa):

cBMaeTenbCcTBO O Focy,D,apCTBeHHOVI perncTpauunn:

(cepwus, Homep)
AaHHble AOKYMEHTa, Y4OCTOBEPSIOLLEro NMUYHOCTD:

(cepus, Homep)
Mcnonb3oBaHMe BO3QYLLHOMO NPOCTPaHCTBA Had TeppUTOpuen ans:

(BMA AeATenbHOCTU NO UCMONb30BaHMIO BO34YLLHOMO NPOCTPaHCTBA)
Ha BO34YLUHOM CyaHe:
™n

rocy4apCTBEHHbI PErMCTPaUMOHHbBIA  (OrNo3HaBaTesbHbIA/y4eTHO-0MO3HaBaTE NbHbIA) 3HaK

3aBOACKON HOMeP (MpY HanMyun)

Cpoku Mcnosnb3oBaHMs BO3AYLLHOrO NPOCTPaHCTBa Had TeppuTopuren

OrpaHunyeHnsa/npumedaHms:

Cpok genctens paspeLleHus:

(BOMKHOCTB) (nognuceb)
(pacwmdposka)

*AaHHOe pa3pelueHne ogopmMniseTcs Ha BbnaHke UCNOMHUTENBHOIro KoMuTeTa
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

dopma
(BnaHk opraHa, npegoCcTaBnsoLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWWEHNE
00 oTkase B NpeaoCcTaBfeHMM MyHULMNATbHOW YCyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pellueHne o6 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas MHopMaums:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 06XanoBaH B AocyAebHOM nopsiake nyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 3JIEKTPOHHON TTOAITACH

HorkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no

dopma
(BnaHk opraHa, npegoCcTaBnsoLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOM yCryrm no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

Mo CneayoLLMM OCHOBaHUAM:

1.
2.

PasbsacHeHne NpuymH oTKasa:
[ononHutenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasBneHus
anobbl B yNONHOMOY€EHHbIN OpraH, a Takke B cyaebHom nopsigke.

Caeznenus 00 3JIEKTPOHHOM MOAMNUCH

HorkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
ycnyru no

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHUd

MyHUUMNanbHoro obpasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perncTpaumio No MeCTy XUTeNbCTBa, TenedoH)

3anpoc
0 Bblaaye paspelleHnsi Ha aBnaLMOHHbIe paboTbl, NapaLUOTHbIE MPbLRKKKN, NOABbEMbI
NPUBA3HbLIX a3POCTaTOB HaA TEPPUTOPUEN

Mpowy BbigaTb paspelleHMe Ha WCMNONb30BaHWE BO3QYLUHOMO MNPOCTPaAHCTBA Hapg
TeppuTopuen ans

(BI/I}J, OeATEeSIbHOCTU NO NCNoJib3oBaHUIKO BO34YyLIHOIo I'IpOCTpaHCTBa)

Ha BO34YyLIHOM Cy[HeE!:
T™7n

rocygapCTBeHHbIV (perncTpaLmoHHbI) ono3HaBaTeNbHbIN
3HaK

3aBofckon Homep (Npu
Hanu4unn)

Cpok 1cnonb3oBaHNs BO3AYLLIHOMO NPOCTPAHCTBA Hag TEpPUTOPUEN

Ha4ano )
OKOHYaHune

MecTo ncnonb3oBaHWsi BO3OYLLUHOMO NPOCTPaHCTBA Hag TeppuUTopuen (nocapoyHble
NMoLWaaKu, NraHnpyemMble K UCMONb30BaHUIO):

Bpemsa uvcnonb3oBaHMs BO3AYLIHOMO MNPOCTPaAHCTBA Hah TeppuTopuen
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(HoYHOE/aHEeBHOE)
Mpunaraito AOKYMeHTbl, Heobxogumble ONs NPefoCTaBneHUst MYHUUMNAnNbHOW  YCIyru:

B uenax okasaHMs MyHMUMNANbHOW yCRyrn gato cornacve Ha obpaboTky m npoBepky
YKa3aHHbIX MHOIO B 3a8BMEeHUM NepcoHanbHbIX JaHHbIX.

PesynbTat npegocraBneHns MyHULMNansHOM yCnyru npoLy Bpy4nTb fIMYHO B hopme
AOKYMeHTa Ha ByMaXkHOM HocuTerne/HanpaBuTb MO ANEKTPOHHOW NoyTe B hopme
31IEKTPOHHOro AOKyMeHTa/NpeacTaBnUTb C UCNOMb30BaHMEM rocygapCTBEHHON
MHdOpMaLUNOHHOW cuctemsl "llopTan rocygapCTBEHHbIX U MyHULMNANBbHbIX YCIyr
Pecnybnukn TatapcTtan" B oopMe 3NEeKTPOHHOIO LOKYMEHTa/yBeAOMUTb MO TeNeqoHy
(Hy>kHO€ NOAYEpPKHYTD).

PeweHne 06 oTkase B npveme 3anpoca U AOKYMEHTOB, HEOOXOANMbBIX OS5 NOnyyYeHus
MYHULUMMNANbHOW YCryru, npowy BpyYuTb NUYHO B popMe [JOKyMeHTa Ha OymaxHOM
HocuTene/HanpaBuTb no 31IEKTPOHHOM noyrte B dopme 3IEKTPOHHOIo
AOKYMeHTa/npeacTaBuTb C UCMNOMb30BaHNEM FOCYy4apCTBEHHON MHAOPMAaLUMOHHOMW CUCTEMBI
"Moptan rocyaapCTBeHHbIX U MyHuuMnanbHbix ycnyr Pecnybnukn Tartapcrtad" B ¢opme
3MEKTPOHHOr0 AOKYMEHTa/yBe4OMUTb N0 TenedoHy (HY>XHOE NOAYEPKHYTD).

PeweHune 06 oTkase B npegocTaBneHn MyHULMUNAIbHOW YCNyru NpoLly BPYYUTb NIMYHO
B opMe OOKyMeHTa Ha ByMaKHOM HocuTene/HanpaBuUTb MO 3NEKTPOHHON noyTe B dhopme
3N1EKTPOHHOIo AOKyMeHTa/npeacTaBnTb C NCrnonb30BaHMEM rocygapCTBEHHON
WHOpMaUnOHHON cucTembl  "llopTan rocygapCTBEHHbIX W MyHUMUMNAMbHbIX  yCryr
Pecnybnukn TaTapctaH" B popme 9neKTpOHHOro AOKyMeHTa/yBeAOMUTb MO TenedgoHy
(Hy>kHO€ NOAYEpPKHYTD).

(4mcno, mecsau, roa) (mnoanuceb)
(pacwmdposka)

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBUTb:

I:lB NU4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHBIX yCRyr
Pecnybnukn TaTapcras;

|:[B MHOrOOYHKLMOHANBbHOM LEHTpe npedocTaBreHna rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

I:l B OpeaHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
ycrnyru no

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHeHWMM 3asiBreHnss o6 ucnpaBneHun
TEXHMYECKON OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTEene MNOYTOBbIM OTMpaBrieHMEM MO
agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPeacTaBnsieMOMY MHOK MWL, a TakKe BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(nata) (nognwuce) (9.1.0.)

YTBEpPXKOEH

noctaHoBreHnem cnonHUTensHoro
KomuteTa AnacToBCKOro
MYHUUMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT 6 gekabps 2021 r. Ne 382

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBnNeHns MyHULMNAansHOM yCcnyru no Bblgave paspeLlleHnsa Ha npaBo opraHu3aumm
PO3HUYHOIO pblHKa

1. O6wme nonoxxeHus
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1.1. TlpegmeT perynupoBaHus aaMMHUCTPATUBHOIO pernamMmeHTa

Hactoawmn agMmHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPATUBHLIM perfiaMeHT) ycTaHaBnmuBaeT CTaHAapT M MOpsdoK
npefocTaBfeHns MyHUUMNANbHOM YCYrn MO Bblgaye paspelleHusi Ha npaBo opraHuM3aumm
PO3HUYHOIO pbIHKA (ganee — MyHUUunanbHas ycnyra).

1.2. Kateropun 3aasuteneu

1.2.1. Jlnyamm, MmerowmMMn NpaBo Ha NOSTyYeHNne MyHULMNAnbHOW YCIyrn, SiBRSIOTCS
topuanyeckmne nuua (ganee — 3asBuTernb).

1.2.2. C 3aaBneHnem BrnpaBe obpaTuTbCA NpeacTaBUTENb 3asaBUTENH, AENCTBYHOLLNI
Ha OCHOBaHWW OOKYMEHTA, YAOCTOBEPSIOLLErOo ero fnofiHOMoYus (ganee — npeacraBuUTenNb
3aasutens).

1.3. Mopsiaok MHbOpPMUPOBaAHMS O NPeaoCTaBNeHUM MyHULMNANbHOW YCIyrn

1.3.1. WHdbopmauua o nopsiake npeaocTaBneHns  MYHUUMNANbHOW  yCRyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHbLIX CTeHAaX, CoAepXalux BU3yanbHYd W TEKCTOBYH
WHpopMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpPeAoCTaBfeHUst FOCYAApPCTBEHHbIX M MYHMUMNANbHbIX
YCIyT.

2) Ha oduuManbHOM cauTe MyHUUMNAnNbLHOro panoHa B MHAOPMAaLUMOHHO-
TenekoMmyHukaunoHHon cetn «HTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmvHOM nopTane rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (pyHKumn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHGOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (oanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe No BOMNpocaM MNpefoCTaBfieHUss MyHUUUNanbHOW yCnyru
ocyLlecTBnseTCcs:

1) B MHOro(pyHKUMOHANbHbIX LEHTpax npeaocTaBneHus ToCygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3)B NcnonHntTenbHOM KoMuTeTe ANacTOBCKOrO MyHULMNanbLHOro panoHa Pecny6nmvku
TatapctaH (ganee — OpraH):

npwv YCTHOM OBpaLLeHnn - IMYHO UK NO TeneqoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (bopMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OyMaXkHOM HocuTene no noyTe, B NIEKTPOHHOMN hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake u
CpoKax npefocTaBfeHNs MyHUUMNanbHOW yCryrn Ha OCHOBaHMM CBEAEHWI, COAepKaLLNXCA
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, NPeAoCTaBnseTcs 3adABUTENO
BecnnaTtHo.

[ocTyn K tHopmMaLmMm O CpoKax u nopsake NpeaocTaBneHnss MyHULMNAanbHON YCnyru
ocyllecTBnseTca 6e3 BbIMNOMHEHNS 3asBuUTeneM kakux-nnbo tpebosaHuin, B TOM yucne 6es
MCNONb30BaHNSA MporpamMmMHoOro obecnevyeHusi, yCTaHOBKA KOTOPOro Ha TEeXHU4Yeckue
cpeactBa 3asBuTensa TpebyeT 3akniYeHWsa JMUEH3MOHHOMO WU MHOrO COornaweHus C
npasoobnagaTenem nporpaMmmMmHoro obecneveHus, npegycMmaTpmBatowero B3uMaHme nnarbl,
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perucTpauuio unuM aesTopu3auuio 3adaBUTENS WKW NpefocTaBrieHMe UM MepcoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpalleHnn 3asBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
nocTynuBLIMM obpalleHneM npegocTasnseTcs nHopmauns:

8) O MecTe HaxoXOeHus MHOroyHKUMOHANbHOrO UeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHbiX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

9) o nopsagke npefocTaBrieHUMs MyHULMNanbHOW ycrnyrn, o cnocobax M cpokax
nogayun 3asBrneHun;

10) o kaTeropusix rpaxpgaH, KOTopbiM NpefocTaBnseTca MyHuuunanbHas ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmx BONpoOChl NpeaocTaBfieHnss MyHULMNansHON
ycnyru;

11) 0 nepevyHe [OOKYMEHTOB, HEOOXOOUMbIX [fs PaCCMOTPEHUs 3asiBfieHus O
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBneHuns:;

12) o xoge npegocTaBneHns MyHMUMnanbHON yCnyru;

13) o mecTe pasmelieHuMss Ha oduumanbHOM canTe WMHdopMauuM no Bonpocam
npegocTaBeHna MyHULMNANbLHOW yCryru;

14) o nopsgke obxanoBaHua OencTBUM wnu 6e34encTBUA  AOSHKHOCTHBIX  NnL,
OpeaHa.

Mo nucbmeHHOMY obpalleHuio  COTPYAHMKM  oTherna, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHUUMNanbHOW ycryri, NnogpobHO B MUCbMEHHOW (hopMe pasbsCHAT
3a8BUTENIO NOPSAOK NPefoCTaBreHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALEM MyHKTe agMUHUCTPATUBHOINO perfnamMeHTa, u B TedyeHne Tpex paboumx aHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3assutento. OTBeTbl AAlOTCA Ha A3blke
obpalleHnda. B crnydae HEBO3MOXHOCTU [aTb OTBET Ha s3blke ObOpalleHUsi MCNoSb3yTCA
rocygapcrBeHHble s3biku Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npeaocTaBfeHns MYHUUMMAnNbHOW  YyCnyru
pasmellaeTca Ha ounumanbHOM canTe MYHUUMNANbHOro paMoHa U Ha UHAOPMALMOHHbIX
cTeHaax B nomelleHnax OpzaHa ons paboTbl ¢ 3asg9BUTENSMN.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmeljaemas
Ha WMHQOPMAUMOHHBIX CTeHAaxX M Ha oduumanbHOM canuTe MyHUUMNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHNKALUNOHHOW ceTn «WHTepHeT», BKNOYaeT CBeAEeHUs O
MYHULMMNANbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHAPOPMaUmMio O MEeCTe HaxOXAEHWs, CMpPaBOYHbIX
TenedoHax, BpemeHun pabotel OpaaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBrneHne
MYHULMNANbHOW YCRyri.

1.4. HopmaTuBHbIE NpaBOBbLIE aKThbl, PperynupyoLmne npegocTtaBneHne
MYHULMMNANbHOW yCryru

1.4.1. MNepeyeHb HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, PErynupylowux npegocrtaBneHne
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEKBM3UTOB HOPMAaTMBHbLIX MPAaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybénukoBaHus), pasmewieH Ha EaguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHMUMNANbHbLIX YCAyr, Ha oduuManbHOM caunTte
MYHULMNANbHOIO panoHa B UHGOPMaLMOHHO-TENEKOMMYHUKALWMOHHOM ceTu « IHTEpHET».

1.4.2. TekCT agMUHUCTPATMUBHOIO perfiaMmeHTa B ENCTBYIOLLEN pefakunn NognexmT
pasmMelleHuo Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMANbHbLIX YCIyT,
Ha odmumnanbHoOM cante MyHULUUMNanbLHoro panoHa B MHPOPMALNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTn «AHTepHeTY.

1.5. TepMVIHbI, ncnonb3yemble B aAMUHUCTPATUBHOM pernamMeHTe, N nx onpegeneHuns
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1.5.1. B agMWHNCTPATMBHOM perriaMeHTe WUCMOorb3yTCH crnegylowme TEPMUHbI U
onpegeneHus:

yoaneHHoe paboyee MeCTO MHOrOYHKUMOHANbLHOMO LeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MYHULMNANbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odbuc) MHOroyHKLMNOHANLHOro LUeHTpa npegocTaBneHus
rocy4apCTBEHHbIX N MyHULMNANbHbLIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NoceneHnn
MYHMLMNANbHOro panoHa nnun B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
NpeaocTaBNeHns  rocyagapCTBEHHbIX M MyHUMUMNAnNbHbIX — YCAyr,  YTBEPXAEHHbIX
noctaHosneHnem lMpasutensctBa Poccurickon ®epepauum ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHM3aumMm OeATENbHOCTU MHOrOMYHKUMOHAMbHbBIX LEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITyr»;

TexHunyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTtvyeckas Wnu
apudpmeTndeckas owmbka nNubo  nogobHas  owwubka), AONyLWEeHHass  OpraHom,
NpefoCTaBNALWMM MyHULMMNANbHYKO yCnyry, U npueeglas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), cBeAeHNaM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumaeHTUdMKauuMM W ayTeHTUduKaumMm B UMHGPACTPYKTYpe,
obecrneyunBaroLLern NHPOPMALMOHHO-TEXHOITOIMYECKOE B3aMOOEeNCTBUE MHAOPMALIMOHHbLIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHuUs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarollas CaHKUWOHUPOBAHHBLIM AOCTYN YYaCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME uOeHTUUKaUMM W ayTeHTUpUMKaumm K UHGopMauuu,
cofepXxallencs B rocyfapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U NHBIX MHPOPMAaLMOHHBIX
cucTemax;

MoLl - NocymapctBeHHoe BlogpkeTHOe ydpexaeHue «MHOrogyHKUNOHamNbHbIA LEHTP
npefocTaBeHns roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHas cuctema
MHOTFOOYHKLMOHAMNbHbLIX LEHTPOB NpeaoCTaBfieHUs FOCy4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTpaTUBHOM perfiameHTe no4 3asiBfieHMeM O npefocTaBfieHumn
MyHUUMNANbHOW YyCrnyrn (danee - 3adBreHuMe) MOHUMAaETCs 3anpoc O npeaocTaBleHun
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyAapCTBEHHbIX 1 MyHUUMNAnNbHbIX yenyr» (aanee — ®egeparnbHblid 3akoH Ne 210-93).

2. CtangapT npegocTaBneHnss MyHUUunansHoOm ycnyrm
2.1. HammeHoBaHne MyHULUMNAaNbHOW yCnyru
Bblgaya paspelueHus Ha npaBo opraHn3aunn pO3HUYHOIO pPbiHKA.

2.2. HanmeHoBaHWe NUCNOMNHUTESBbHO-PACNoOPAANTENBHOIO opraHa MeCTHOro
camoynpaBfeHns, HenocpeaCTBEHHO NPeaoCTaBNALWEro MyHULMNANbHYO YCIyry

WcnonHumenbHbIl Komumem AnacmogcKo20 MyHuUyunanbHo20 patioHa Pecrybnuku
TamapcmaH

2.3. OnucaHve pesynbTaTa NpegocTaBneHNs MyHULMNanbLHOM yCryrun
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2.3.1. PesynbTaTtom npegocTaBrneHns MyHUUMNanbHON YCNyrn ABNAeTCs:

4) pelleHVe O Bblgaye paspelleHns Ha npaBO OpraHn3aunm PO3HUYHOTO PbIHKa
(npunoxeHne Ne 1 k HacTosLWweMy agMUHUCTPATUBHOMY pernameHTy);

5) pelweHve O NpoaAneHnn paspelleHUs Ha NpaBoO OpraHU3auun PO3HUYHONO PbIHKa
(npunoxeHue Ne 2 kK HacTosWweMy agMUHUCTPATUBHOMY PerfnameHTy);

6) pelweHe o NepeodOpMieHNN paspeLleHnss Ha NpaBo opraHM3aumMm PO3HUYHOro
pblHKa (NpunoxeHne Ne 3 K HacToAWweMy agMUHUCTPATUBHOMY perfiameHTy);

7) pelwweHne o6 oTkase B NpeaocTaBieHnn MyHUUUNanbHom ycnyrmn (npunoxeHme Ne
4 K HacTosILLEMY aAMUHNCTPATUBHOMY pernamMeHTy);

8) pelweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMeHNs
MyHMUMnanbHon ycnyrn (npunoxeHnme Ne 5 Kk HacToswemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMnanbHOW yCnyrn HanpaBnaeTcsa 3asaBuTerto
B (popMe OnNeKTPOHHOro [OKYMEHTa, NOAMUCAHHOINo YCUMEeHHOW KBanuduunpoBaHHOW
3MEKTPOHHOM NOAMUCBI0 YMNONIHOMOYEHHOIO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oOT 6 anpena 2011 roga Ne 63-d3 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactBom PecnybnvkaHcKoro
noptana pesynbTaT NPeaoCcTaBfeHUs MYHMLMNANbHOW YCRYrn HanpaensieTcs B JMYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BblGopy 3asBUTENA pesynbTaT NpeaocTaBreHnss MyHULMNAnbHOM YCrnyrm
Bblgaetcas B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOMO [OOKYMEHTa,
pacneyataHHoOro Ha ©OymMaxHOM HocuTene, 3aBEepeHHOro neyaTbld UM NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4YMTb pe3ynbTaT MNpegoCTaBneHus MyHULMNanbHON
ycnyrm B dOpMe 3MEeKTPOHHOrOo [OOKyMeHTa B TeyeHuMe cpoka AeWCTBUS pesynbrarta
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru.

2.4. CpoK npeaocTaBrieHns MyHUUMNanbHOW YCryrn, B TOM Yucne ¢ y4eToM HeobxoammocTun
obpalleHnsa B opraHusaunm, y4acTByoLine B NpegoCTaBneHm MyHUUUNansHOM yCrnyrm, Cpok
NPUOCTAHOBMNEHUS NpPefOoCTaBNeHUss MyHUUMNANbLHOW YCIyrn B Criydae, ecri BO3MOXHOCTb
NPUOCTaHOBNEHMS NpesyCMOTPeEHa 3akoHogaTenbcTBOM Poccuinckon ®eaepaumm, Cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABMNAIOLWNXCA pe3ynbTaToOM npesocTaBeHuns
MYHULMMNANbHOWN YCyru

2.4.1. MyHuumnanbHas ycnyra npegocrtaBnsieTca B TedeHmne 10 pabounx gHen.

2.4.2. TlpuocTaHoBNeHWe cpoka npenocTaBfeHnss MYHUUMNAanbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAIOLWErocd pesynbTatoM npeaoctaBneHns
MYHULMNANBHOWN YCIyrn B 0OPMeE 3NEKTPOHHOIO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNSAETCH B
AeHb 0(bOpMNEHNS N perucTpauumn pesynstaTta npegocTaBieHns MyHULUNansHON yCryru.

2.5. NcyepnbiBalowmi nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UMY NHBIMU HOPMATUBHBLIMU MPaBOBbLIMU akTaMu AN NpejocTaBneHns
MYHUUMNANbHOW YCAYrK, a Takke yCnyr, KoTopble SBMSTCA HEOBXO0aUMbIMU U
o6a3aTenbHbIMK NS NpeaoCTaBNeHNa MyHULMNANbHbBIX YCAYT, Noasfexalmnx
npeacTaBneHunto 3asiBuTenem, cnocodbl UX NONyYeHUs 3asiBUTENEM, B TOM YucCre B
3eKTPOHHOM (hopme, NOPSAOK UX NpeacTaBneHus

2.5.1. Ans nony4eHns MyHUUMNanbHOW YCnyru 3asiBUTenNb NPeACTaBnsieT cneayoowme
[OKYMEHTbI:
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1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B ¢hopme pokymeHTa Ha OGymaxHOM HocuTene (npunoxeHume Ne 6 K HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYIOLLMX
CBeEeHUN B 3rEeKTPOHHYIO dopMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATMBHOINO pernameHTa, npu obpalleHun
nocpencTsoM PecnybnvkaHcKkoro noprana;

4) KONUU y4peanTenbHbIX JOKYMEHTOB (OpUrMHanbl yYpeaunTernbHbIX JOKYMEHTOB - B
crny4vae, ecnu BEpHOCTb KOMWUA He yOOCTOBEpPEeHa HoTapuarbHO);

5) npaBoycTaHaBnuBalwLlmMe [OOKYMEHTbl Ha OObeKkTbl HEeABMXMMOCTW, npaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeaBUXKUMOCTH,
pacnosioXXeHHble Ha TeppuTopuKW, B npefenax KOTOpoW npearonaraeTcsa OpraHn3oBaTb
PbIHOK.

2.5.2. B3agBneHve W npunaraemble AOOKYMEHTbl MoOryT ObITb npeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayrLmMx cnocoboB:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE 3SIEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH nn4HO MnNu NocpeacTBOM NOYTOBOM CBA3WN Ha ByMaXHOM HOCUTESE.

3asBneHne n npunaraemble AOKYMEHTbI, MPU HanpaBfieHuM NOCpPeacTBOM MOYTOBOM
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpsAKe.

2.5.3. 3agBneHve npwu HanpasneHunm nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTEN0 Heobxoaumo NponTm
npoueaypy peructpaumm (ayteHtudukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbLIE OOKYMEHTbl (3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 5 nyHkra 2.5.1 agMMHUCTPaATMBHOIO pernameHTa, 3aBepsalTCH YCUINTEHHON
KBanMuLUMpOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO34aHWe W NOAMMCaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbl (3MEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBMeHn0, B TOM YuUCre JOBEPEHHOCTU, HanpaengawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KauectBo npenoctaBnsieMblX 3MEKTPOHHbLIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 00beme npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBM3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npeacrtaBneHUss OOKYMEHTOB M WHOpMaLUM WU OCYLLECTBNEHUS AEUCTBUMN,
npeacTaBfieHne WunuM  OCYLIECTBIEHME KOTOPbIX He nNpeayCMOTPEHO HOPMaTUMBHBIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolWwmmMm  OTHOLLUEHUS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) oCylecTBneHuss OEeWCTBMA, B TOM YMCMe COrfacoBaHUW, HeobXxoaumbix Ons
NonyyYeHnss MyHUUUNanbHOM YCryrn U CBs3aHHbIX C obpalleHneM B MHblE FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsi, OpraHn3aunn, 3a MWCKMYEeHNEM MNosyYeHus
yCnyr wn nonyyYyeHus AOKYMEHTOB W MHAOpMaLMM, NpeaocTaBnseMblXx B pesyrbTaTe
npefocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIx 1 06si3aTeNbHbIX YCyr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (1nu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
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AOKYMEHTOB, HeobXxoauMmblX ANA nNpeaocTaBNeHna MyHuuunanbHoOW ycnyrk, nmvbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnX cryyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npegocTaBneHns MyHULUMNanbHOW YCnyri, nocrie nepBoHayanbHOW nodayv 3asiBNEeHUs o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hanuune owmnBOK B 3asfBNEeHWM O MNPEeAOCTaBMNEHUN MYHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayarbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
NpeaocTaBNeHNN MyHUUMNANbHOM YCNYrM W HE BKIOYEHHbIX B MPEACTaBMEHHbIV paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUA [OKYMEHTOB WU M3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons npefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNAnbHON YCNYIu;

) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgencTsus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAanbsHOM ycnyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykoBoauTens OpraHa npu nepBoHa4YyanbHOM
oTKase B NpMemMe JOKYMEHTOB, He06XoaMMbIX ANsl NPpeaoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeOMINSETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCIoBUEM
npeaocTaBneHnsa rocygapCTBEHHOM WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CIly4Yaes,
yCTaHOBMEHHbIX befepanbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTUBHLIMX NMPaBOBLIMU akTaMu Ansi NpeaoCcTaBnNeHnst MyHULUMNanbHOM YCryr, KoTopble
Haxo4aTCsl B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrpaBrneHusl U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBrieHusl opraHn3aLmin 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl NX NONyYeHNs 3asiBUTENSIMI, B TOM YMCIE B ANEKTPOHHOW hopMe, MOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO camoynpasrieHust Nnbo
opraHu3aLusi, B pacnopsikeHUN KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. NMony4atoTcs B paMmKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

4) BbINMCKka M3 EgMHOro rocyaapCTBEHHOro peectpa HeaBMXKUMOCTM (coaepkaluas
o0LenocTynHble CBEAEHUS O 3aperncTpuMpoBaHHbIX NpaBaxX Ha OOBLEKT HEeABMXUMOCTU) —
depepanbHas cnyxba rocygapCTBEHHON permcrTpauuu, kKagactpa u kaptorpadum;

5) cBegeHusa ns EMPHKOJ1 — degepanbHasn Hanorosasi cryxba;

6) cBedeHust O OeucTByloWeM nacrnopTe rpaxgaHuHa Poccuinckon depepauum —
MBI Poccuu;

7) cBegeHUss O HoTapuanbHOM [OoBepeHHOCTM — PegepanbHasi HoTapuanbHas
nanara.

2.6.2. B3agBuTenb BnpaBe NpeaoCTaBUTb [AOKYMEHTbl (CBeAeHWusl), yKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B hopMe 3NEKTPOHHbIX
OOKYMEHTOB, 3aBEepPEeHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbIo nmu,
YNONMHOMOYEHHbIX Ha CO34aHne 1 NoAnMcaHne Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpepacraeneHve (HeCBOeBpeMEHHOE NnpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamy rocyaapCTBEHHOW BnacTu, opraHamu
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MECTHOro camMoOyrnpaBrieHus1, opraHmM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATLCA
OCHOBaHWeM [ OTKasa B NpeAocTaBneHu MyHUuunansHom yCcryru.

2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, YyKasaHHblX B MyHKTe 2.6.1
agMVHUCTPATMBHOIO  perfiamMeHTa opraHos W  opraHusauui, He npeacrasmBLIne
(HecBOeBpeMeHHO npeacTaBuBLUME) 3arnpoOLUeHHble U HaxogslWmecss B pacrnopsieHuu
AOKYMEHT WInuM CBefdeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUMNIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenscTtBoM Poccuiickon degepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noaTeepxgarollne BHeceHue 3afBuTerneM nnatbl 3a npefocTaBrneHne MyHUuunansHom
ycrnyru, Haxogslmeca B PacCnopsKEeHUN rocyAapCTBEHHbLIX OpraHoB, OPraHoOB MECTHOrO
camoynpasneHns 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MecTHOro
camoynpasneHnss opraHn3auun.

HenpencraesneHve 3asiBuTernieM [OOKYMEHTOB, COAEpXaliux CBeOeHUus, KOTopble
HaxoOATCA B pacnopshXeHWW  roCyfapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOrO
camoynpasneHusa 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MecTHOro
camoynpasneHnss opraHu3auui, He 4BMSEeTCH OCHOBaHWEM [Ans OTKka3a 3asaBUTENO B
npegocTaBneHnn MyHUUMNanbHON yCnyru.

2.7. VicyepnbiBatoLLmMil NepedeHb OCHOBaHWUIA AN oTkasa B NpYeMe JOKYMEHTOB,
HeobXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuAMWM ONA OTKasa B MpuMeEME [OKYMEHTOB, Heobxoammbix AN
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) npeacTaBneHHble 3asBUTENEM OOKYMEHTblI cogepaT NMOAYMCTKA U MCnpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAHOBIEHHOM 3akoHodaTensCTBOoM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUMIO W CBEAEHUS, cCoAaepKawumecda B AOKyMEHTax ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOKYMEHTbl WM CBEOAEHUSA yTpaTUM CUITy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSTHOMOYUSA
npeacTaBUTENs 3aaBUTENS, B cnyyae obpalleHus 3a NpenoCcTaBNeHMEM MyHMLMMNANbHON
YCryrn ykasaHHbIM JIULIOM);

4) nogava 3asdBNEHUs O NpPeaoCTaBfEHUN MYHUUMNANbHOW YCNyrM U LOKYMEHTOB,
HeobXoauMbIX Ons NPeaoCTaBfeHns MyHUUMNANbHOW YCryru, B 3NEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHWUI;

5) HekoppekTHoe 3anonHeHue obdAsaTesibHbIX nonen B doopme 3asiBfieHUs, B TOM
yucre B UHTepPaKTMBHON dhopme 3aaBneHnsa Ha PecnybnvnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

7) 3asgBneHne O NpeaocTaBfeHnn ycryrim NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfeHUsl UNn opraHusauuio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAUT
npegocTaBfieHne MyHUUMNAanbHOW YCIyri;

8) HecobntogeHe ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUM ONsl OTKa3a B NPUEME OOKYMEHTOB, HEOOXOOUMbIX Ons
NOSTly4YEHMST MYHULMNANBHOW YCIYTU, ABISIETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX OIS
npegocTaBneHns MyHULMNANbHON YCrnyrn, MOXeT ObiTb NMPUHATO Kak BO BpeMs npuema
3asBuTENdA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nivuom OpraHa



44

HeobxooMMbIX ANA NpeaoCTaBfeHUss MyHUUMNANbHOW YCRAyrm AOKYMEHTOB (CBeOeHun) ¢
NCrnonb3oBaHEM MeXBEeOOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOAEWNCTBUSA, B CPOK, He
npesBbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfieHus.

2.7.4. 3anpewaetca OTkasbiBaTb B MpuMeMe 3asiBEHUA U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW yCryri, B Cnydae ecnv 3asiBfieHne U
OOKYMEHTbI, Heobxoaumble ANd nNpefoCTaBfieHUs MyHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwum nepeyeHb OCHOBaHU A9 NPUOCTaHOBMNEHUS UK OTKasa B
npefocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMA ANA NPUOCTAHOBIEHUS NPeAOCTaBNEHNA MYHUUMMNANbHON YCIyru
OTCYTCTBYOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeaoCTaBleHNN MyHULUMNANbHON YCNyru:

1) B npeacTaBneHHbIX 3asBEHUN U (MNN) JOKYMEHTaX COAEPXMUTCA HeNnomnHasa u (Mnm)
HeJoCTOBepHas MHGoOpMaUms;

2) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BRacTu, opraHa MeCTHOro
camoynpasneHnss NMbo noaBefOMCTBEHHOM OpraHy rocyaapCTBEHHOW BMacTU UMW OpraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBMAeTeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (unu) nHdopmaumm, Heobxoaumblx Ans
npefocTaBnNeHns MyHUMUMManbHOW YCyru, ecnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTasneH 3asaBuTenemM no cCO6CTBEHHOM MHMLMATMBE;

3) oTcyTCcTBME nMpaBa Ha OOBLEKT WNM O0OBLEKTbl HEABMXMMOCTM B npegenax
TEpPPUTOPUN, HA KOTOPOKM NpegnoniaraeTca opraHn3oBaTb PbIHOK B COOTBETCTBMM C MS1AHOM,
npegycMmaTpmBalolLMM  OpraHu3auuio  PbIHKOB  Ha  TEPpPUTOPUM  MYHMUMMANbHOMO
obpasoBaHus;

4) HecoOTBETCTBME MECTa pacrnofnioxeHns obbekTa unm OO6bEKTOB HEABMXUMOCTH,
npuHagnexawmx 3asiBUTeNnto, a Takke Tuna pblHKA, KOTOpbIM  npeanonaraeTcs
opraHu3oBaTb, MfaHy, npedycMaTpyBaloLeMy OpraHU3auuio pbIHKOB Ha Tepputopum
MyHMUMNanbHOro o6pasoBaHus.

2.8.3. lepeyeHb OocHOBaHWIW AONs1 OTKa3a B NpefoCcTaBleHUM MyHUUMNAnNbHOW yCnyrm
ABNSAETCA UCYEPNbIBaOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPEOOCTaABMEHUN MYHULMNANbHOW YCNyrn B
criydae, ecnv 3asiBfieHne O npefoCcTaBfeHUn MyHUUMNanbHOW yCryrm nogaHo B
COOTBETCTBUM C MH(popMaLMen O cCpokax W nopagke npefoCTaBfeHUs MyHUUMNanbHOM
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHWS B3UMaHMWS rOCYy4apCTBEHHON NOLMMHbBI UM UHOWM NnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuuunansHas ycnyra npegocraBnsieTcsl Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCS HEOOXOANMbIMU U 06A3aTENBHBIMK AN
npegocTaBneHns MyHMLMNanbHOW yCyri, B TOM YMCNe CBeAEeHUS O AOKYMEHTe
(BOKyMeHTax), BblgaBaeMoM (BblAaBaeMbiX) OpraHn3aunsamu, y4acTByOLNMUN B

npeaocTaBNeHNN MyHULMNANbHbIX YCNyr

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
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2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHWUs NNatbl 3a NpeocTaBneHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU U 06513aTENbHLIMU ANsi NPeAOCTaBNEeHNS MyHULMNANbHOW YCyry,
BKINtoYas MHopmaLmio 0 MeToauke pacyeTa pasMmepa Takom nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbI CPOK OXUAAHUA B oMepean nNpu nogade 3anpoca o npegocrtaBneHum
MYHULMNANBLHOW YCIyru, ycnyrn, npeaocTaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNAanNsHOW yCnyru, 1 npu nosiy4eHun pesynbTtaTta npegoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nopgade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpeaocTaBlieHNs MyHULUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He OOSKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsifoKk permctpaummn 3anpoca 3asiBuTenst 0 npegocTaBsneHn MyHULmMnansHom
yCnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumein, y4acTBytoLLel B NpeaocTaBneHnn
MYHULMNANbHOWM YCNyru, B TOM YUCIe B 3NIEKTPOHHON hopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. [Tlpu HanpaBneHunm 3aaBreHns nocpencrtsom EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3adBuTeNnb B AeHb Nofayu 3asiBreHUsd nosiydaeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0  9fIEKTPOHHOW Mo4YTe  yBeLOMIIEHue,
nogTeepxgatoLlee, YTo 3asdBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCH PermcTpaLnoHHbIN
HOMEp 1 JaTa nogadn 3asiBfieHus.

2.13.3. MNpu nmyHom oObpaweHun B OpraH B geHb NoJadn  3asaBreHUs
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM NuuoM OpraHa 3asBuTento BblOAETCS pacnucka U3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbI, NpeAdHasHa4YeHHOW ANs  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, C permcTpauMoHHbIM HOMEPOM, AaTon nogayu
3asiBMeHnNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHnm
MYHUUMNANbHOW yCryru, MHPOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBNEHUs KaX40n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
NMHopmauumn o Nnopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucne K obecnevyeHunio
AOCTYMNHOCTM AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHO4AaTeENbCTBOM U 3akoHOA4aTenbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMAoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAyrM OCYLLUECTBSIETCA B 34aHUAX U
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopMmeHns
AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenbctBoM Poccuinckon ®egepaunm o
coumanbHOM 3aluMTe WHBanNMAOB B LUensax 6ecnpenatCTBEHHOro Joctyna K  MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYNn  MHBaNWOOB K MECTY
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npeaocTaBneHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA4-BbIXOA4 B MOMELLEHMS U
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHasl, TeKcToBas W MynbTUMeAunHas WHgopMauua O nopsiake
npefocTaBneHns MyHUUMNanbHOM Yycnyrn pasmellaetca B YAOOHbIX Ana 3aasuTenen
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME MWHBANMOOB, WMEIOLWNX CTOMKME pPacCTPOUCTBA OYHKLMU
3pEeHNS N CaMOCTOSATENBHOIO NepeaBmKeHusi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATESNBLHOrO NepeaBwXeHns Nno TeppUToOpuUKn, Ha KOTOPOW
pacnosioXXeHbl 06bEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takme oO6BbEeKTbl U BbIXxo4a U3 HUX, NOCaALKU B TPAHCNOPTHOE CPeACTBO U BbICaAKM U3 HEro, B
TOM YuCre C UCMONb30BaHNEM Kpeca-KONACKH;

5) Hagnexawee pasmMelweHne obopyaoBaHMs WM HocuTenenm uHdopMauumu,
HeobxoguMMbIx Ana obecneyeHna GecnpensiTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHuUYeHnin Nx Xn3HeaeaTenbHOCTY;

6) gybnvpoBaHne HeobxoguMmon AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSIHEHHbIMU peNbedHO-TOYEYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBogymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuUU OOKYMEHTa, NoATBepXaatolero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no opme u B nopsake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMblI AOKYMEHTa, NoATBEpXAarLero
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsSAKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOpPbIX OCYLleCTBNAeTCs nNpedocTaBreHne  MyHUuunanbHOWM  ycriyru, W  CpeacTs,
ncnonb3yemblX Mpu  MNpPeaocTaBieHnM  MYHULMNANbHOW  YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, MNPUMEHATCS K
obbeKkTam M cpeacTBaM, BBEOEHHbIM B JKCMyaTtaumio MAM NpoLlleawwmMm MoaepHusaumio,
pekoHCcTpyKuuto nocne 1 nonsa 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTUN N Ka4yecTBa MyHUUMNANbHON yCnyru, B TOM 4Yncne
KONMMYECTBO B3aMMOAENCTBUN 3asBUTENS C OIDKHOCTHBIMU LI @My NpU NpeLoCTaBNEHNM
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHUst MHopMaumm o
XOAe NpeaoCTaBNeHNs MyHULMMNANbLHOW YCIyrn, B TOM YACIE C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
NONyYeHNss MyHULUMNANbHOM YCIyrM B MHOTOPYHKLUNOHANbHOM LEHTPE NPeaoCTaBeHns
rocy4apCTBEHHbIX U MyHULUMNANbHLIX YCyr (B TOM Yncne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBuTENs (3KCTepPPUTOPUAnbHbIN NPUHLMM),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKLMOHANbHbIX LLEHTPax NpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (KoMneKCHbIM 3anpoc)

2.15.1. TokasatensMum [OOCTYNHOCTU MPEAOCTaBMEHUS MYHULUMNANbHOW  YCryru
ABNSAOTCS:

PacnonoXeHHOCTb MOMeLLEeHNs1, B KOTOPOM BeAeTcsl MpueM, Bblgaya AOKYMEHTOB B
30HEe JOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobxooUMOro KonmyecTBa CreLuanucToB, a Takke NMOMELLEHUIA, B KOTOPbIX
OCYLLECTBNSETCH NPMEM AOKYMEHTOB OT 3asiBUTENEN;
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HanuuMe wucyepnbiBawLwWen uHGPoOpMaumm o cnocobax, nopsake u  cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycnyrn Ha MHOpMaUNoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHue nomoLM MHBanNuzam B npeogorieHun 6apbepoB, MeLLalrLWmMX MoyyYeHuto
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

5) cobntoaeHne CpoKoB Npuema n pacCMOTPEHUSA AOKYMEHTOB;

6) cobnogeHe cpoka noryyYyeHns pesyrnbTata MyHULMNAIbHOW YCyri,;

7) otcyTcTBME  ODOOCHOBaHHbIX anob® Ha  HapylweHuss  aaMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

8) KoNMYyecTBO B3aUMOLEWCTBMIN 3asBUTENA C LOSMKHOCTHbIMKM nuuamn (6e3 ydveta
KOHCYNbTaLNn):

B3aMmogencrteune 3aasutensa ¢ pabotHukamu OpraHa nnn MOL| npyn npegoctaBneHmm
MYHULUMMNANbHON YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu npeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrmu B OpraHe nnn ML B dopme ak3emnrisipa 3f1eKTPOHHOro JOKYMEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpedoCcTaBfeHns MyHUUUNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOWM  pagnoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauus o xoae npeaocTtaBreHnsa MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENieM B JNUMYHOM KabuHeTe Ha EpguHom noptane, PecnybrnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUmMNanbHOW ycnyru ocyulectensetcda B nob6om ML no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEppUTOPMANbHOMY NPUHLINMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLmMe 0COBEeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaocTaBfisieTCca N0 aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. lpwn npepocTaBreHUN MYHUUMNANBHOW YCNYrM B 3MEKTPOHHOW dhopme
3aaBuTento obecnevnBaeTcs:

e nonyyeHne nHpopmauumn o Nopsiake U Cpokax NpeaoCTaBneHns yenyru;

e 3annCb Ha MNpuem B oOpraH (OpraHu3auunio), MHOMOMYHKUMOHANbHbLIN LEHTP
NpeaoCcTaBnNeHNs rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCryr Ana nogaudu
3anpoca o0 NnpegocTaBfieHnn ycnyru (ganee - 3anpoc);

e (popmupoBaHue 3anpoca;

e MpUEM K perncTpaums opraHom (opraHusaumen) 3anpoca U UHbIX JOKYMEHTOB,
Heobxo4MMbIX ANs NpeoCTaBeHUs yCnyru;

e MonyyeHune pesynbTaTta NpeaoCcTaBneHns yenyru;

e MONlyYeHne CBeAEHNN O Xo4e BbINOSHEHWS 3anpoca;

e OCYLLECTBIIEHME OLIEHKN Ka4yeCcTBa NpeaoCTaBNeHns ycnyru;
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e pocynebHoe  (BHecyoebHoe) oOxanoBaHMe  pelweHun 1 OencTBun
(6espenctBusl) opraHa (opraHusauun), AOSMKHOCTHOrO  NMua  opraHa
(opraHunsauum) nmbo rocyaapCTBEHHOIO NN MyHULMNANBHOIO CryXKaLlero;

e aHKeTUpOBaHWe 3asBUTENS (NpeabsiBrieHVe 3asBUTENO MepeyvHsi BONPOCOB U
McYepnbIBaloLLEro NepeyHss BapuaHTOB OTBETOB Ha YyKa3aHHble BOMPOCHI) B

Lensix onpeneneHus BapuaHTa ycnyru, NpeayCMOTPEHHOTO
aaMUHUCTPATUBHBLIM pernameHTom npegocTaBneHus ycnyru,
COOTBETCTBYIOLLENO NpU3HaKam 3asiBUTENS;

e npeabsiBrieHvne 3as8BUTENIO BapuaHTa npenocTaBnexHus ycnyru,
NpeayCMOTPEHHOrO  aAMMHUCTPATUBHBIM  PernaMeHTOM  npeaoCcTaBleHus
ycnyru.

2.16.2. dopmupoBaHue 3asBNEHUS OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
3NeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBneHnst B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

8) BO3MOXHOCTb KOMUPOBAHWUS M COXPAHEHUS 3asBNEHUA W WHbIX [OKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

9) BO3MOXHOCTb 3amnoOSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonaralowuMmn  HanpasfieHne
COBMECTHOIO 3asiBfIEHUSA HECKOSNIBbKMMU 3asiBUTENAMM;

10) BO3BMOXHOCTb MeyaTu Ha OymaxXHOM HocuUTesrie KOMuuM SNeKTPOHHOW dOopMbl
3aaBneHns;

11) coxpaHeHue paHee BBeLEHHbIX B 3NIEKTPOHHYD OPMY 3asdBfEeHUs 3Ha4YeHUn B
nobo MOMEHT MO XenaHu Nonb3oBaTeNnd, B TOM 4YuUCrie NpU BO3HWKHOBEHWUW OLUMBOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asaBrEHUS;

12) 3anonHeHne nonen anekTpoHHOW OpMbl 3asiBNIEHMS 4O Havana BBoAa CBeOEHWI
3agBuTENeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u ceegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHUun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

13) BOBMOXXHOCTb BEPHYTLCS Ha 060N M3 3TANOB 3aMNONIHEHUS SNEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

14) BO3MOXHOCTb LOCTYyNa 3asaBUTENA K paHee NoAaHHbIM UM 3asBIEHUAM B TedeHue
He MeHee OAHOro roga, a Takke YaCTUYHO COPMUPOBAHHBLIM 3asIBNEHUSM - B TEYEHNE HE
MeHee 3 MecsLEB.

2.16.4.3anucb Ha npuemMm (ganee-3anucb) MOXET OCYLLeCTBNATLCA MNOCPenCTBOM
MHOPMALMOHHOM CUCTEMbI OpraHa (opraHusaumm), MHOrOYHKLMOHANbHOrO LEeHTpa, NHOWM
MHPOPMALMOHHON CUCTEMbI, KOTOpPasi MIHTErpMpoBaHa B YCTAHOBSIEHHOM MOPSAKE C eanHbIM
nopTasnom, nopranamu ycrnyr unv opuumnanbHbIMU canTamu.

3aaBuTento NpenocTtaBnAeTcss BO3MOXHOCTb 3anvcu Ha nwobble cBobogHble aAns
npuemMa gaty u Bpemsa B npefenax YyCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocyuwecTtsneHMss npeaBapuUTENbHON 3anmMcu nocpeactsoM PecnybnukaHckoro
noptana 3asaBuTento HeobxoAMMO YyKasaTb 3anpalluBaemble CUCTEMOW [AaHHble, B TOM
yncne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUA CBeOEHUN, KOTOpble cooOWmn 3asBuTenb nNpu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuUTeNneM npu  fIM4HOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noatreepxaeHue. B cnyyae, ecnu 3asButenb coobMUT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykasdaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywecTBNeHMM NpeaBapuUTENbHON 3anucuK 3asaBuTenb B 06s93aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsA 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Noboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

Mpn ocywiecTBneHnn 3anucu 3anpellaetcsa TpeboBaTb OT 3asiBUTENS COBEPLUEHUSA
WHbIX OENCTBUN, KpOME MPOXOXAEHUA MOAEHTUUKaLMN N ayTeHTUdUKaLmMm B COOTBETCTBUM C
HOPMaTUBHBIMX  MPABOBbLIMW  aKTaMW,  PerynupylowmMm  nopsgok  nNpegoctaBreHns
ycryru, ykasaHus uenu npuema, a Takke npegoctaBneHusi cBegeHun, Heobxoammblix Ans
pacyeTa OnnTenbHOCTU BPEMEHHOIO MHTEpBana, KoTopblin He06xoaMmMo 3abpoHupoBaTh ANA
npuema.

3. CocTtag, nocrnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YNCEe OCOGEHHOCTU BbINONTHEHUS
agMUHUCTPaTMBHBIX NpoLeayp B 3MeKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbINONHEHNS
agMUHUCTPATUBHBIX Npoueayp B MHOFOYHKLUMOHAMNbHbIX LIEHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMMMEKTA AOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTENEM,;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIn;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbtata MyHUUUNnanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHUS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
oOpalleHne 3asiBuTens No BOMpocam, CBA3aHHLIM C MNpefoCTaBfieHMEM MYyHMUMMNANbLHON
ycnyru.

HOMMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aZlMUHUCTPATUBHOW NpoLueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHun 3assutens B OpraH — [MaBHbIM  cneunanuct oTgena
TeppuTOpuanbHoOro passButus (ganee - [OIMKHOCTHOE fuUO, OTBETCTBEHHOE 3a
KOHCYInbTUPOBaHMe).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsaake U Cpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTens, B TOM 4uUcre no cocTaBy, ¢opme
npegcraBnsaeMon AOOKYMeHTauMm v gpyrum BonpocaMm And NosfydeHUs MyHuUMnarbHOW
ycnyru.

3agBuTenb  MOXET nonyuntb  uHOpMauui O  nopsgke  npefocTaBrieHus
MYHUUMNANbHOW ycnyru Ha ouumaneHom cante MOL http://mfc16.tatarstan.ru.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBaEeMble  HACTOSWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeAyp SBMSKOTCH: KOHCYNbTaUms
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCryri.

3.2.3. 3aaButenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 9NeKTPOHHON noyTe, a
TaKke Nony4YnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsake u
cpokax MpeaocTaBneHuss MyHUUMnanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauMm W ApYyrMM BOMNpoOcaM s MOMyvYeHUs MyHuumnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHNE MHOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHmssMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBAMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen co AHS nocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SBMSAKTCS: KOHCYbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBrieHHbIX 3aABUTENEM

3.3.1. lNpuem gokymeHTOB ns npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asasutenb (NpeacraBuTens 3asButens) obpaiwaetcsa B MOL, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCIyrm U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinmn npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anosHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLEeCTBNSeT CKaHWpoBaHWEe MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3NIEKTPOHHON dhopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBNIeHNe N OpurMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBleHne n
nakeT OOKYMEHTOB (3MeKTpOoHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopMme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3agButenb Ond nogayv 3asiBeHUs B 3NEKTPOHHOW oOpMe BbIMOSHAET
cnefywouwne encTBus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAeHNs, Heobxoammble
n obsaszatenbHble ANs NPeJoCTaBNeHNs MyHULUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unuM 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOIO 3asBreHus (Npyu HeobxoanmocTw);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorfacua C  YCroBUSMW U NOPAOKOM
npefoCcTaBfeHns  MyHULMManbHOW yCcnyru B 3NEeKTPOHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYIOLLYKO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOEe 3asiBrfieHuMe (HaXXuMaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBfEHNS.

dopmaTHO-Nnormyeckass nposepka COPMUPOBAHHOIO 3asABMNEHUA OCYLLECTBISETCA
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro u3 rnosien aneKTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3anoSfIHEHHOrO Momns 3NeKTPOHHOU POpMbl 3asBIiEeHUS 3asiBUTElb
yBeOAOMMSAETCS O XapakTepe BbISIBIEHHOM OWNBKN U NopsiaKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpMeE 3asiBIIEHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HAaCTOSAWWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SBMSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havyana BbINOSIHEHMS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
NOCTyNfNeHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONnd npeaocTaBreHus
MYHUUUNANbHOW YCIyru.

HJOMMKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMWUHUCTPATUBHOWN Npoueaypbl SABMASETCA rMaBHbIM CreunanucT otaena TepputopuanbHoro
pa3BuTUA (ganee - AOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMNYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  pernameHTa, [MPOBEpPKY COOTBETCTBUSA  MpeAcTaBreHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbIM TpeboBaHMsM (Hagnexawiee opopMIeHne Konum JOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cUCTeMe, npeaHasHa4YeHHOM [ONA  OKa3aHuUs TroCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;
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npu nNpegocTaBnNeHUn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HoOcuTene, OCYLEeCTBNSAEeT CKaHWMpOBaHWE npeacTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHus CKaHupyeT nognucaHHoe 3asBrieHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANsl OKasaHWs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpeLCTaBleHHbIe B
3NEKTPOHHOM hOpMeE NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
3r1eKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHWW 4515 OTKa3a B NpuemMe 4OKYMEHTOB AOMMKHOCTHOE 1L,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBeAOMMSAET 3adABUTENSA O HANUYUN NPenaTCcTBUI ANs
npuema 3asiBfieHMst W BO3BpaWaeT emMy [OOKYMEHTbl C OObACHEHMEM copepKaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHMeE:

npuceanBaeT 3adABfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYypoOW Len u craTtyc
«lpoBepka OKYMEHTOBY;

n3y4yaeT noCcTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuroXeHHble 3asBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hopMe 1 3neKTPOHHble 06pasbl JOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobntogeHve yCcrnoBUi  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EguHomy noptany (B crnydae, ecnv 3asiBuTenem npeacraBrieHbl
3MEKTPOHHbIE AOKYMEHTbI, MOLMUCAHHbIE YCUMEHHOW KBaNMUUMPOBAHHOW 31EKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaEeT TMPOEKT peweHuss o0 oTkase B MNpuUeMEe [LOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuuMpoBaHHON
3MIEKTPOHHOM MOAMNUCU BbISIBIEHO HecobrogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA ero NpUHATUS.

Mpoekt peweHuns 06 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoaumbix Ond
npefoCcTaBfeHns MyHULUMNANbHOW YCnyru, C ykasaHuMeM NpuYnH OTKasa (B crydae, ecnwu
OCHOBaHMA ONA OTKasa B MpPUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTtaBreHus
MYHUUMNANbHOW YCIYyrn, CBSAA3aHbl C HapyLlEHWEM YCTaHOBMEHHbIX TpeboBaHWM K Takum
AOKYMEeHTaM, OCHOBaHMA [Afsa oOTkasa B MNpuemMe [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfieHbl, codepxaT HedoCTOBepHble W (Mnn) NpPOTUBOpPEYMBBIE  CBEAEHUS,
0d)OpMIIEHbI C HApPYLIEHNEM YCTaHOBIEHHbIX TpeboBaHWIn), HaNpaBnseTCa Ha cornacoBaHue
B YCTAHOBNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
AnNs NpefocTaBfeHust  MyHUUMNAnbHOM  YCIyrk,  OCYLLEeCTBNsSieTca B NOPsiake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oOTCyTCTBMS OCHOBaHMW [Ond oOTKasa B NpueMe  [JOKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfamMeHTa, OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO [OHSA
NOCTYNMEHUS 3asiBNEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3adBfeHuMuM crnocobowm,
yBeJOMIEeHNEe O MOCTYMfIeHUN 3adBNEeHUd, coaepxallee BXOOAWMA pPerncTpaumoHHbIN
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HOMep 3asBrieHusi, JaTy nonydYeHua 3asiBrieHUs, nepeyeHb HauMeHOBaHuW annos,
npeacTaBneHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOM yCryru.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMWUHUCTPATUBHOIO perrnameHTa, npwu HanMyuuu TEXHUYECKOW BO3MOXXHOCTHU
OCYyLLEeCTBNSeTC B aBTOMAaTU4YECKOM peXuMMe C UCNOSfib30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTuBHbIEe nMpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
agMWHNCTPATUBHOIO perfamMeHTa, BbINOMHAKTCSA B Te4YeHMe ofHOro pabodero AHs CO AHS
NOCTYNMeHns 3asBfeHns Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNEe KOMMMEKT [OOKYMEHTOB WM MNpOekT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NPpeAoCTaBNEHNS MyHULMNANbHOW YCRyTu.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4varna BbINOSIHEHMS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHMKOM), YMNOMHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPaTUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMWHUCTPATUBHOM NMpoLeaypbl, ABNSETCS rMaBHbIM CNeunannucT oTaena TeppuTopmanbHoro
pa3Butua (ganee -  OO/MKHOCTHOE  NMUO, OTBETCTBEHHOE  3a HanpasreHne
MEXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [OMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBELOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaBfsieT B 3fIEKTPOHHOM opme MnocpencTBOM CUCTEMDI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUS (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTW — MHbIMK criocobamu) 3anpocbl O NPeaoCTaBEHUN AOKYMEHTOB U CBEAEHUN,
NpenyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMONHAKTCSA B AE€Hb NPUHATUS 3asiBNIEHNS HA PaCCMOTPEHME.

PesynbTatamm BbIMNOJTHEHUSA aAMUHUCTPATUBHbIX npoueayp SABNAOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (unv) noaBeaoOMCTBEHHbIE OpraHaM BIiaCcTu opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbLIX Ha OCHOBaHWW 3anpOCOB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3JNIEKTPOHHOrO B3aUMOLEWCTBUS, MNpeaoCTaBnsaloT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpasnsaloT yBegoMeHns 06 oTCyTCTBMM
AOKYMeHTa 1 (Mnn) mHdopmauun, HeobxoaumbIX ANs NpeaocTaBfeHnss MyHUUMNanbHON
ycnyru (ganee — ysegomrieHme o6 oTtkase).

AOMUMHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMONHATCA B TE€YEHUEe NATUM OHEW CO OHS MOCTYMIEHUS MEXBEeLOMCTBEHHOrO 3anpoca B
OopraH wUnu opraHu3auuio, NpegocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECNIN UHbIE CPOKM
NnoaroTOBKM W HanpaBneHusi OoTBeTa Ha MEXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
denepanbHbIMK 3akoHaMK, npaBoBbiMK akTamu NpaBuTtenbctBa Poccunckon denepaumm u
NPUHATBIMU B COOTBETCTBUM C doedeparnbHbIMM 3aKOHAMWU HOPMAaTMBHLIMW MPaBOBbLIMMN
akTamu Pecnybnuku TaTapcraH.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SIBMASAKTCA: OOKYMEHTbI
(cBepeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuaumMnanbHoW  ycnyri, nmbo
yBegoMmneHne o6 oOTkase, HanpaBrfieHHble [OSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBfieHMe MEXBEAOMCTBEHHbIX 3arnpoCoB.



54

3.4.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeOOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpalunBaemMble 4epe3d CUCTEMY MEXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONa  npegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
MHdopmMaLunu;

npy HanuU4Ynm OCHOBAHWUW, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYTr.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBnNeHnss MyHULMMNAnNsHOM ycnyru, C ykasaHuWeMm MNpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHMA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefoctaBrieHus
MYHMUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTOopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
0dpopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHuin), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO A0OKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHusi 06 oTkase B npueme LOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefocTaBfieHMsl  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASIETCHS B NOpPSAAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMONHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs nNpefocTaBfeHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
yCrnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHWsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa permctpaumm 3asiBfieHUs1 B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, cCoctaBngeT Natb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOW YCNyrm

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
noctynneHve OT  [AOJDKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBEOOMCTBEHHbIX  3arMpocoB,  AOKYMEHTOB  (cBedeHun), HeobOXxoauMbIX  Angd
npegocTaBfeHnss MyHUUMNansHOW YCNyru.

HOSMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  AAMUHUCTPATMBHOM
npoueaypbl, ABMASETCS rMaBHbIA CNeunannucT otTaena TepputopuanbHOro passutus (ganee -
AOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTata npeaocTaBneHus
MYHUUUNANbHOW YCryru).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOe 3a MNOArOTOBKY  pe3ynbrarta
npegocTaBfeHnUss MyHULUMNANbsHOW YCNyrun:

paccmaTtpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npegocTaBfeHnss MyHUUMNansHOW YCNyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUU MyHULMNANbHOW YCnyru,
YKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOIO perfameHTa, MNoAroTaBnvMBaeT MNPOEKT
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pelweHns o6 oTkase B NpeaoCcTaBneHnm MyHUUUNAnNsHOM YCIyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOU
ycryru, npegycMoOTPEeHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCcTaBneHuss MyHUUUNansHOW YCIyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNPefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHUss MyHULUNAabHOM
yCryrm Ha corrnacoBaHue B YCTaHOBMEHHOM nopsiake nocpeacTBOM CUCTEMbI 3fIEKTPOHHOIo
AoKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  MNpouedypbl, yCTaHaBfMBaemble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUe ABYX paboumx aHEN.

Pesynbtatamu BbINONHEHUA aOMWHUCTPATUBHBIX Mpouenyp SABMASATCA:  NPOEKT
peleHns 06 oTkase B NpeaoCTaBneHMn MyHUUMNAanNbHOW yCyri, NPOEKT peLleHnst O Bblaaye
paspelleHns Ha NpaBO OpraHuM3auun PO3HUYHOTO pPblHKA, MPOEKT pelleHus O npoareHun
paspelleHns Ha npaBO oOpraHu3auuMm pPO3HUYHOrO pblHKA, TMPOEKT pelleHus o
nepeodopMneHnm paspeLleHns Ha NpaBo opraHn3aumm PO3HNYHOIO PbiHKA.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata nNpegocTaBneHns
MyHUUMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBISETCA pyKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatoTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyrnbTata MyHUUMManbHOW YCIyru.
Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [JOKYMEHTOB MOBTOPHO MepejatTca  Ans
corfnacoBaHus 1 NognucaHus.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA adMUHUCTPATUBHbLIX MNpouenyp, UX nocrenoBaTtenibHOCTU U MOMHOTHI,
HanU4ns COrfacoBaHUN  YMNOMMHOMOYEHHbIX [OOMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLleHUWW B YacTW CPOKOB BbIMNONMHEHUS agMUHUCTPaTUBHbIX
npoueayp, WX nMocneaoBaTesibHOCTM W nonHoTbl PykoBoauTens OpraHa uvHULMUpPYeET
npuBneYeHne K OTBETCTBEHHOCTH NnL, OONYCTUBLUNX HApYLUEHNHA, B COOTBETCTBUM C MYHKTOM
4.3 aAMUHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCSA B Te4eHue AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelueHne ob
oTKase B npuemMe AOKYMEHTOB HeobXoauMbIX AN1s NpeoCTaBNeHns MyHUUUNanbHOW yCnyru,
peweHne o6 oOTKase B NpPedoCTaBNEHUN MYHUUMNANbHOW YCIyru, pelleHve O Bblaaye
paspelleHns Ha npaBO oOpraHuvsauMm pPO3HUYHOINO pblHKA, peLlleHne O npoafieHuu
paspelleHns Ha npaBO OpraHuM3auun PO3HUYHOIO pbiHKA, pelleHrne O nepeodopmnieHnn
paspeLleHns Ha NpaBo OpraHn3aunn PO3HUYHOIO PbIHKA.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMmeHTa, rnpu HanM4mMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexuMme C  MCMNoMb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW Ans OKasaHUs rocy4apCTBEHHbIX U MYHUUMNANbHbIX YCIYT.

MakcumarnbHbI  CPOK  BbIMOMHEHUA aAMWHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHKTe 3.5. agMMHUCTPATMBHOIO perfnameHTa, CocTaBngaeT YeTbipe pabounx aHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAnbHOW YCryru



56

3.6.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
nonyyeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPATUBHOM
npoueaypbl, JOKYMeEHTa, NOATBepXAatoLero npegoctasneHne MyHULMnansHOW yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE aaMUHUCTPATUBHOWN
npoueaypsbl, ABNAETCS rMaBHbIA cneunannucTt oTaena TepputopmuanbHOro passuTtus (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHMN O pesyrnbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3MpOBaHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTensl) CcnocoboM, yKaszaHHbIM B 3asdBfEHUKN, O
pesynbTtate npeaocTaBfieHUss MYHUUMNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuuunansHom yenyrm B Oprane nnm 8 ML,

McnonHeHne npoueayp Npy HanmmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAEeTCS B
aBTOMaTMYECKOM pPEeXMMe C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpedoCTaBNeHNs MyHUUMMANbHOW YCNyru, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX NMpoLeayp SBMSKTCA: pas3MelleHne
cBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNANbHOW YCIyrm B MHM(OPMAaLMOHHBLIX
cucTemax, usBelleHue 3asBuTens (ero npencraBuTensl) O pesynbrate npeaocTaBieHUs
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. Mopsiook Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTaBeHns
MYHUUMNANbHOW YCRyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pe3ynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHMUMNanbHOW ycnyru B copme
3K3eMnnapa 9MeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTe C 3K3eMNIspoM 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBNAeTCa 9K3EMMMSP 3NEKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU HanpaBneHUs1 3K3eMnnspa SfEeKTPOHHOro AOKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutens. [pn 3anmcu Ha CbeMHbIN HOCUTENb MHopMaLnmn
WUNW HanpasfeHUn 3K3eMnrisgpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
WMOEHTUYHOCTb TaKOro 3K3eMnndpa SMeKTPOHHOrO OOKYMEHTa 3K3eMMsipy 9feKTPOHHOro
AOKyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNnUOULUMPOBaHHOW 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHATCA B NOPSAKE OYepedHoCTW, B AeHb npubbiTa 3aaBUTENS B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTata NpeaocTaBfeHns MyHuuunanbHow ycnyrm B AUC ML,
pesynbTaT NpeocTaBneHnsa MyHUUUNanbHOW YCyry, BblAaHHbI 3asiBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTena 3a pe3ynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHbIN KabMHET aBTOMaTUYECKM HanpasrisieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeErocda  pesynbTaToM  MNpeaocTaBreHus
MYyHUUMNANBHOW YCRyrn, NOAMUCaHHLIN YCUNEHHOW KBanMMUUMPOBAHHOW SIIEKTPOHHOW
NnoanNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HACTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCaHUS OOKYMEHTa, NOATBepXaatowero npegocrasneHne (oTkas
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B MpefocTaBneHuu) MyHUUMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  MULIOM
Oprana (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NpOLeayp ABMSIOTCA: HanpasneHve
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noATBepXaatLero npegocTaBneHne MyHAUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBneHun MyHULUMNAanbHOM YCryri).

3.6.3.3. lNpn obpaweHnn 3aaBuUTENs 3a pe3ynbTaToOM MyHUUMNANbHOW YCryru B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeECTe C
9K3eMMMApOM 3NEKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTtaBnsercs
9K3eMNNsAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
NHOPMAaLMN UM HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMeHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsSAKe odepeqHOCTU, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTtaBneHns MyHULIMNAnbHOM ycnyrm B
aBTOMaTU3NPOBaHHOW WHMOPMALMOHHOW cucTeMe, MpeaHa3HaYeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYT.

3.7. cnpaBneHune TEXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oOGHapyXeHUs TEXHU4YECKOW OLWMOKM B AOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TEXHMYECKOW OWnbKM (NnpunoxeHue Ne 7 K HacTosawemMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 uMCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMAWEMCA pes3ynbTaTOM MyHULMNanbHOW yCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  NpefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHMeMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMOoYThI), NMMBo Yepesd PecnybnukaHckui noptan unm MoL.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLUeCTBMASeT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpypyeT 3asiBrneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHMs MYHUUMNAnNbHOW  YCryrk, OCYLLUEeCTBNSEeT Npoueaypbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNPaBreHHbIN
AOKYMEHT 3aaBuTento (YNnonHOMOYEHHOMY NpeacTaBUTeNto) IMYHO Nog POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, unM HanpaeBnseT B agpec 3asBuTENs MNOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSTy4eHUs
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AOKYMeHTa npu npegoctasneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COOEpPXUTCH
TexHu4eckas onbka.

AOMUHUCTpPaTUBHbIE  npouedypbl, YCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHne ABYX pabouynx AHeN nocrie oBHapyXeHWsi TEXHUYECKOW OLLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIO NLA 3asBNeHUs o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoOUedyp SBIAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMANbLHON YCryrn

4.1. Nopsanok ocyLLEeCTBNEHUS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NML@MUN MONOXEHUIN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MOMHOTOM M KadecTBOM NpefoCTaBneHUs MyHUUMNAanbHOW Yycnyrm
BKMNtoYaeT B cebda BbiBNEHWE U yCTpaHeHWe HapyleHWn npaB 3asiBUTENen, npoBefeHue
NpoBepPOK cobnogeHus npouenyp nNpeaocTaBneHnss MYHUUMNAnNbHOW YCIyrn, MOArOoTOBKY
peweHnn Ha pgencteua  (6esgencteme)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpONs 3a cobniogeHnemM WCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corracoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHnto
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBegeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObnioaeHns
npoueayp NnpeaocTaBfieHUss MyHULUMNANbHOW YCIyr.

B uensix Tekyllero KOHTPONSA MCNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE  AAMWMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONSA 3a COBeEpLUEHMEM [OEeWCTBUMA NpuU npegoctaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAUTESND oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANBHOW YCRyrn.

O cny4yasix 1M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCMeOOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONeHHO  UH(OPMUPYIOT
pykoBOoOMUTENA  OpraHa, npedoCTaBmfsloWero  MyHUUMNAnbHYl  yCcnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MEPbI NO YCTPAHEHMUIO HAPYLLEHWU.

Tekywunn  KOHTpoONb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEWCTBUR,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoLeaypaMn no npeaocTaBfieHnio MyHULUMNansHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPeaoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBAALWEro opraHusauvio paboTbl MO NpeaoCcTaBEHUIO
MYHUUMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHBIX  NWL, OCYLLECTBNAWNX  TeKyLumn KOHTPOJTb,
YyCTaHaBMMBAETCSA [MOMOXEHUSAMU O CTPYKTYPHbIX MOApasfeneHusx opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsanok U NepuoanyYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHns MyHUUMNAanbHOM YCryri, B TOM YMce nopsiaok v
bopMbl KOHTPOSS 3@ MOSIHOTOM M Ka4eCTBOM NpeaoCcTaBNeHnst MyHULMNANbHOM YCryrm
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4.2.1. KOHTpOnNb 3a NOSMIHOTOM N KAa4eCTBOM NpeLOoCTaBNeHuUss MyHULMNansHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM 1 Ka4eCTBOM NpeaoCcTaBlieHns
MYHUUMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. MNopagok u
NnepuoanYHOCTb OCYLLIECTBIEHNS NNAaHOBbLIX NMPOBEPOK YCTaHaBMMBaETCs NaHoOM paboThl
OpraHa. lNpu npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULUNANbHOM YCyrn (KOMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeocTaBrieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCSA NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernaMeHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke UX OSMKHOCTHbIX NnL,
MYHMLUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGOOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnALWero MyHUUunanbHyo
ycnyry, 3a peLeHus n genctend (besgencraeme), npyuHMMaemsle (ocyLLecTBNsAemMble) UMY B
Xo4e npefocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLleHWW npas
3aaBUTENEN BUHOBHbLIE nNULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CaMoOynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBEHU.

PykoBoantenb (3amectuTenb PyKOBOOAUTENS) CTPYKTYPHOro noAapasiefnieHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espencTBume), npuHUMaemble  (OCyLlecTBNsemMble) B XoAge npenocTaBneHus
MYHMUMMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOns 3a
npeaocTaBneHneM MyHULMNANbHOW YCNyri, B TOM YNCIe CO CTOPOHbI rpaxaaH, ux
00beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCRYrM CO CTOPOHbI FpaXkaaH, MX
0ObeAVHEHUA U OpraHuM3aLui, OCYLLECTBNSIETCS MOCPEACTBOM OTKPbLITOCTM AesTeNbHOCTU
opraHa MeCTHOrO CaMOYMNpaBfeHUs MNpu NPeAOCTaBNEHUN  MYHULMNANBHOW  YCRyrw,
Nony4YeHns MOSTHOWN, akTyanbHOM M LOCTOBEPHOW MHOopMaLMK O nopsiake NpeaocTaBreHus
MYHULMNANbHON YCIyrn N BO3MOXHOCTM JocyaebHOro paccmoTpennsa obpalleHni (kanob) B
npouecce NpeaoCTaBNeHns MyHULMNanbHON yCryru.

5. NocynebHbin (BHecyaebHbIN) nopaaok obxxanosBaHns pewleHnn n aenctesnin (6esgencTems)
opraHa, NpeaoCTaBMAOLLEr0 MyHULUNANBHYH YCAYry, MHOFOQYHKLMOHANbLHOIO LeHTpa
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npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYT, OpraHnM3aLmi, YKkasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OIMKHOCTHbIX NUL,
MYHMLMNANbHbBIX CryXalmx, paboTHUKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B [OCyAeOHOM MOopsiaKe peLlueHun u
aencteui  (6es3genctevsi)  opraHa, NpPeaoCTaBfsOWEro  MyHUUMNANbHY  YCRyry,
AOJMKHOCTHOrO Nvua opraHa, NpeAoCTaBnALLEro MyHULMNANbHYIO YCyry, MyHULMNANbHOMO
crnyxawlero, pykoBOAMTENs opraHa, MpedoCTaBnfalWero MyHUUMNanbHY  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHUKOB.

3asaBuTeENb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpPegocTaBfeHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHuumMnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELNEeHWn U OEeNCTBUK
(6espencTBnsi) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrodyHKLMOHAaIbHOro
LeHTpa BO3MOXHO B Cllyyae, ecriv Ha MHOTO(PYHKUMOHANbHbIN LEHTP, peLleHns n JencTBus
(6espenctBne) KoToporo obxanykTcs, BO3NoOXeHa QYHKUMS N0 npeaocTaBlieHuIo
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCAyr B NOSIHOM obbemMe B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABMTENS AOKYMEHTOB MM MHOpMauMm MO0 OCyLLEeCTBREHUS
OENCTBUA, nNpeactaBrieHMe WM - OCYLECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTammn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBfeHns MyHULUMNAanbHON yCcnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULMNANbHOW yCyrn, y 3asBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHMs OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamu Poccunckon ®degepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNAnbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn pgenctBun  (6e3gencteusi)  MHOrOOYHKUMOHANbHOrO UeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Crflyvae, €Cnnm Ha MHOroyHKUMOHAsbHbIN
LEeHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNA nNo
NpeaocTaBNeHNI0O COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe c 3asBUTENSA NpY NPeaoCTaBeHNM MyHULMNANbLHOW yCnyri nnarbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOLWEr0 MyHULMNANbHYK YCNYry, AOSPKHOCTHOrO nuvua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
paboTHMKA MHOroPyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTate npefocTaBrneHus
MYHUUMMNANbHON yCryrn [AOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOr0 Ccpoka TaKux
ncnpasneHunn. B ykasaHHoM cnyyae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn wn pgencteunn  (6e3genctBusi) MHOFOMYHKUMOHANbHOrO LeHTpa, paboTHUKa
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MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, pelleHna n gencteus (6esgencrame) KoToporo o6xxanytTcs, BO3NoXxeHa PyHKLUMs No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLUNX MYHMLMMAMNbHbBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpaBoBbIMW akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecypebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBUn (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Crydae, ecnM Ha
MHOrOOYHKLNOHANbHbIN LIEHTP, peLleHns n genctemsa (6e3nencreme) KoToporo obxanyrorcs,
BO3MOXeHa (YHKUMA MO NpeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
AOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM ycnyru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4actn 1 ctaten 7 depeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrO(OYHKLNOHANbHbIN LIEHTP, peLleHns 1 aencrems (6e3nencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nopgaetcs B nucbMeHHoOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opmMe B  OpraH, NpefoCTaBsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOrO(OYHKLNOHANbHbINM LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  yvpeauTtenb
MHOroOyHKLMOHANbLHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OeNcTBus
(bespencTBne) pykoBoOMTENS OpraHa, nNpefoCTaBnslWEero MyHUUMNANbHY  YCnyry,
nodatTCca B BbIWECTOAWMA opraH (Npyu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCA  HEMOCPEeOCTBEHHO  PyKOBOAUTENEM opraHa, npeaocTaBrisioLWEero
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna wn gencteusa (6esgenctene) paboTHUKa
MHOTOYHKLMOHANbHOro LUeHTpa NOLAKTCs PYKOBOAUTEMNIO 3TOrO0 MHOrO(YHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHus n gencreusa (besgencrane) MHOroyHKLMOHANbLHOIO LeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO UEeHTpa WM OOSDKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpeayCMOTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pyKoOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHusa u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMMKHOCTHOMO Nuua opraHa, NpeaoCcTaBsoWero MyHULMNANbHY0
ycnyry, MyHUUMNAnNbHOro  Chnyxawlero, pykoBoAMTENs oOpraHa, npefocTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObiTb HanpaeBrneHa no no4vrte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTp, C uCNoNb3oBaHNMEM WH(POPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «VIHTepHeTy,
oduymnanbHOro camta opraHa, npefoCTaBnAoWeEro MyHuuMnanbHyo ycnyry, EguHoro
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noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn agencteus  (6es3pencTBne) MHOTOMYHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosfib3oBaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLMOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3genctane) opraHmsaumin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpaeneHa No noyTe, C WUCNOoSib30BaHMEM WMHAOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgomHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asaBuTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOIMO  NUua opraHa, MpedoCTaBnsloWwero  MyHAUMnanbHy  ycnyry, nubo
MYHULUMNANbHOMO Cry)Xallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asdABUTENst - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBfneH OTBET 3asABUTENIO;

3) cBepeHus 06 obOxanyemblx peleHusx u geuncteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, OOJIKHOCTHOrO niua opraHna,
npefocTaBnsAwLWeEro  MyHAUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNANbHY  YCIyry,
AOSDKHOCTHOMO  nuua  opraHa, NpefocTaBnfalowero  MyHuuunanbHyw — ycnyry, nmnbo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANBbHOIO UEeHTpa, opraHu3auuin, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeacTaBeHbI
AOKYMEHTbI (Npn Hanu4um), nogTeBepXaaroLume oBOAbI 3asaBUTENS, MO0 UX KONUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3gHee paboyero gHs,
cnefytouwlero 3a AHEM NOCTYNSIEHWS.

5.5. XKanoba, noctynuBwas B opraH, NPegoCTaBASOWMIA MyHUUUNANbHYO YCAyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, y4peauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusauunn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbILWECTOALWMNA opraH (Npu ero Hanuuum), NOANEXWT PacCMOTPEHUIO B TeuveHue
naTtHaguatv paboumx OHen CO OHA ee perncTpauuun, a B cnydae obxanoBaHusA OTkasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
opraHusaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBMTenst NMbo B McnpaBreHnn OONYLEHHbIX OnevYaTtok 1 owmnbok
unu B criyyae obxanoBaHus HapyLllEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBreHun - B
TeyeHne NaTn paboynx gHen co AHSA ee perncrpauun.

5.6. Mo pesynbTatam pacCcMOTPEHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLeHni:
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1) xanoba ynoBneTBoOpsAeTCHA, B TOM YMcne B hopMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCIyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpbIX HE NpeayCMOTPEHO HOPMaTMBHbLIMU MpaBoBbIMKU akTamu Poccunckon denepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XeraHu 3aaBUTENs B
3MEKTPOHHOM (popMe HanpaBnAaeTca MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOoBNEeTBOPEHUIO B OTBETE
3aABUTEN0 O pe3yrbTaTax pacCMOTpeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSX,
OCYLLIECTBMNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOTFO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeagycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasblBaeTCsa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEPWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwien yaooBreTBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaumMs o nopsake
o6XanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBfieHUs B X04€e WKW MO pes3ynbTaTaM pacCMOTPEHUSA Kanobbl
NpuM3HaKoB coCTaBa  aAMUWHUCTPATMBHOIO  MPaBOHApYyLWEHUS WU MpecTynneHuns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PaCCMOTPEHUID Xanob,
He3amennMTeNbHO HanNpaBnslT MMetoLMeca MaTepuanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigave paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
0 Bblaye paspeLleHns Ha NpaBo opraHM3aunmn PO3HUYHOIO pbiHKa
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM OpraHom

NMPUHATO pelleHune O Bblaaye pa3peLueHnA

Ha NpaBoO OpraHM3aLMmn PO3HNYHOTO PhbIHKA.

(nronHoe u (B cnyyae ecnv MMeeTCHd) COKpalleHHOe HauMMeHOBaHue, B TOM 4ucrne
PUPMEHHOE HAaUMEHOBAHME)

OpraHunsaumoHHO-NpaBoBasa hopmMa ropuamyeckoro nuua
KOpuanyecknin agpec
OI'PH 3anuncu o cosgaHmm topunamyeckoro nuua
Homep, oata Bbigaym Boinnckn ns EMPHOJ
MHH/KIM

MecTto pacnonoxeHusi obbekta wunMm OObLEKTOB HEABWXMMOCTW, rae npeanonaraercs
opraHu3oBatb  PbIHOK

MpuHagnexHocTb  obbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HauMeHOBaHWe apeHgoaaTens)
Tun  pblHKa
Cneunanunsauus:
O6was nnowaab KB. M, B T.4. TOproeas nnowanb KB. M.
KonunyectBo TOproebix MecT .
Pexum paboTbi: ,
nepepsIB ,

BbIXOAHOW O€Hb
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CreneHust 00 3JIEKTPOHHON TTOAITHCH

HormxHocTHoe nuuyo (PNO)

(noanmcb ynonHOMOYEHHOro
[OMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigadve paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AA@HHBbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
O NPOAJSIEHMM pa3pELLEHMS HA NPaBO OpraHn3auum PO3HNUYHOIO pblHKa
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM OpraHom

NPUHATO  pelleHMe O  MPOANEHUU
paspeLLeHns Ha NPaBo OpraHN3aLMn PO3HUYHOIO PbIHKA.

HononHuTtenbHasa nHpopmaums:

CaeneHus 00 IEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigadve paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
0 nepeocopmMneHnn paspeLleHns Ha NPaBo OpraHM3aunmn PO3HUYHOMO PbiHKa
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM OpraHom

MPUHATO pelleHne O nepeodopMIIeHNM
paspeLLeHns Ha NpaBo OpraHU3aLUMn PO3HUYHOTO PbIHKA.

HononHuTtenbHasa nHpopmaums:

CaeneHus 00 IEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)

MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHnsa MyHUUMNansHoOm
ycnyru no Bblgaye paspeLleHnsa Ha
npaBo opraHn3aumm po3HNUYHOro pblHKa
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dopma
(BnaHk opraHa, npegoCcTaBnsOLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena:

PELWWEHNE
00 oTkase B NpeaoCTaBfeHMM MyHULMNANBHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkase B
BblJaye paspelleHnMs Ha MnpaBO OpraHvM3auuMM PO3HUYHOTO pbiHKA MO  CreaylLWmnM
OCHOBaHUSIM:

3.

4,

[lononHuTenbHas MHopmMaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIA OpraH C 3asBfeHWeM O
npenoCcTaBfeHMM YCryrn Nocne yCcTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 06XanoBaH B AocyaebHOM nopsaake nyTeM HanpasfeHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caeznenus 00 JIEKTPOHHOM NOANNCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigave paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AA@HHBbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npueme JOKYMEHTOB, He0BX0AMMbIX ANs NPeAoCTaBNeHUs!
MYHULMNAnbHOM YCryru No BblAaye paspeLlueHnst Ha NpaBo opraHM3aumm PO3HUYHOIO pbiHKa

oT Ne

PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO
peweHne o6 OTkase B nNpuemMe AOKYMEHTOB, HEOOXOOUMbIX AN Bbldayu paspelleHust Ha
npaBo OpraHn3auun PO3HNYHOIO PbIHKa NO CReayoLUM OCHOBaHUSIM:

3.

4.

PasbsacHeHne npuymH oTKasa:
[ononHutensHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONHOMOYEHHbLI OpraH C 3asiBNEHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 3JIEKTPOHHON TTOAITACH

HomkHocTHoe nuuo (PUNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigave paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3AABJIEHUE
0 Bblaye paspeLleHnsi Ha NpaBo opraHM3aumMm PO3HUYHOTO pbiHKa

Mpowy BblAaTb pa3pelleHne Ha MpPaBO OpraHM3auum PO3HUYHOTO PbIHKA/MPOLNUTL
CPOK [OEencTBusl paHee BblAAHHOrO paspelueHnsa/nepeodopMnTs paspelueHme  (HyXXHoe
NnoaYepKHYTb)

(nonHoe u (B cnyyae ecnu MMeeTcs) COKpalleHHOe HauMeHoBaHWe, B TOM u4uchne
dUpMeHHOEe HanMeHoBaHMe)

OpraHunsaumoHHO-NpaBoBasa hopmMa ropuamyeckoro nuua
KOpuanyecknin agpec
OI'PH 3anuncu o cosgaHmm topuamyeckoro nuua
Homep, gata Bbligaym Boinnckn ns EMPHOJ
MHH/KIM

MecTo pacnonoxeHns odobekTa unm o6bLEKTOB HEABMXUMOCTH, rae npeanoniaraeTcs
OpraHM3oBaThb PbIHOK

MpuHagnexHocTb 06bekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HaMMeHoBaHWe apeHgoaaTens)
Tun pbiHKa
Cneunanunsauus:

O6was nnowaab KB. M, B T.4. TOproeas nnowanb KB. M.
KonnyecTtBo TOProBbIXx MeCT
Pexunm paboThi:
nepepbIB ,
BbIXOQHOW OEHb

Homep koHTakTHOro TenedoHa/akca
ALpec 3NeKTPOHHOM NOYThI
K 3asBneHuto npunaratoTcs:
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PesynbTaT npegocTaBneHns MyHUUMNansHOW ycnyru, NpoLly NpeaoCcTaBUTb:

I:lB NNYHBbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MYHMUMNANbHbIX YCNyr
Pecnybnukn TaTtapcTah;

l:IB MHOropyHKLMOHANbHOM  LIEHTpe NpPeAoCTaBNeHUss TocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

|:| B OpeaHe.

(pata) (mnoanuceb) (®.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv no Bbigave paspeLlleHns Ha
NpaBo opraHn3aumm po3HNUYHOro
pblHKa

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHVE
06 ncnpasneHnn TEXHNYECKON OLLINBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMNANbLHOW YCyrn no
Bblaye paspeLleHust Ha NpaBO OpraHn3auumn PO3HNYHOIO PbIHKA.

3anucaHo:

MpaBunbHble CBEAEHWS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMakHOM HOCUTEene MO4YTOBLIM OTMpPaBfiEHMEM MO
agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTN W NPEeACTaBrsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HWXKE, AOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)
YTBEpXaOeH
noctaHoBrneHnem McnonHUTenbHoro
KommnteTa AnacToBCKOIro
MYHMLMMNANbHOIO panoHa
Pecnybnukn TatapctaH
oT 6 gekabpsi 2021 r. Ne 382

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBfeHnUss MyHUUMNANbHOW YCNyr No 3akNiyYeHUo 40roBopa Ha pasMeLleHune
HecTauMOHapHbIX TOProBbiX O6BHLEKTOB Ha 3eMMSAX, HAXOOALWMXCA B MYHULMNATbHON
COBCTBEHHOCTU

1. O6wme nonoxxeHusa
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1.1. TlpegmeT perynupoBaHus aaMMHUCTPATUBHOIO pernamMmeHTa

Hactoawmn agMmHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnMBaeT CTaHA4apT W MOPSAOK
npefoCTaBfEHNs MYHUMLMNANbHON YCAyrM MO 3aKkfYEeHMI0 [OroBopa Ha pasMelleHune
HeCTauMOHapHbIX TOProBbIX OOBLEKTOB Ha 3eMifAX, HaXOOAWMXCH B  MyHUUMNanbHOM
cobcTBeHHOCTH, 6e3 NpoBeAeHNS ayKUuMoHa (fanee — MyHMumMnanbHaga ycnyra).

1.2. KaTeropun 3assutenem

1.2.1. Jlvuamu, nmerowmMMn NpaBo Ha MofyyYeHne MyHuUMnanbHOW yCryru, ABNAITCA
topuanyeckmne nuua n nHgmeuayarnbHble npeanpuHuMaTtenu (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHnemM BnpaBe ob6paTUTbCs NpeacTaBuTeNb 3asBUTENSA, OENCTBYOLNNA
Ha OCHOBaHWW [OKYMEHTa, YOOCTOBEPSHLWEro ero rnofiHOMoYus, nnbo 3aKOHHbLIN
npegcrasnTenb M3MYECKOro nuua (ganee — npeacraBuTenb 3asBuTens).

1.3. MNMopsgok nHopMmnpoBaHUA o0 NpesocTaBNeHNN MyHULMNANTbHOW YCyrn

1.3.1. WHpopmauma o nopsgke npenoctaBneHna MyHUUMNanbHOW — yCryru
pasmMellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacroflioXeHHbIX B NOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpefoCTaBfieHUsi FOCYAapCTBEHHbIX M MYHULUMNANbHbIX
yCnyr.

2) Ha oduuManbHOM calTe MyHUUMNANbHOrO pavoHa B  MHGOPMALMOHHO-
TenekoMMmyHukaunoHHon cetn «HTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX U MyHUUMMAnNbHbIX YCnyr (YHKUWRA)
(https:// www.gosuslugi.ru) (nanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx ycnyr Pecnybnukn TartapctaH» (http://frgu.tatar.ru) (ganee — Peectp
rocya4apCTBEHHbIX U MyHUUUNANbHbIX YCIYr).

1.3.2. KOHCynbTUpoBaHMe MO BOMpocaMm MpeaocTaBfieHns MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOrOQYHKUMOHASbHbLIX UEHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmnkaHckoro noprana;

3)B NcnonHutenbsHOM KoMuTeTe ANacTOBCKOrO MyHUUMNanbHOro panoHa Pecny6nmvku
TaTtapcTtaH (ganee — OpraH):

npv yCTHOM obBpaLleHnn - MMYHO UK No TeNedOHYy;

nNpwv NMMCbMEHHOM (B TOM Yncne B (bOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
OymMakHOM HocuTEene no noyTe, B 3NIEKTPOHHOM hOPME MO SNEKTPOHHOM MOYTE.

1.3.3. IHhopmauua Ha EguHom nopTtane, PecnybnukaHCKOM nopTane o nopsiake v
CpoKax npeaocTaBreHna MyHUUUNanbHOW YCryru Ha OCHOBaHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX WM MyHUUMNANbHBIX YCRyr, NpPeaoCcTaBnsaeTcs 3asiBUTENto
6ecnnaTHo.

[ocTyn K HopmMaLmMm O CpoKax u nopsake NpegocTaBreHnss MyHULMNanbHON yCnyru
ocyulecTBnsieTca 6e3 BbINOMHEHNS 3asiBUTENeM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckme
cpeAacTBa 3asBuTens TpebyeT 3aknioyYeHWsa JMUEH3MOHHOro WU MHOrOo CornaweHus C
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npaBoobnagaTtenem nporpammMmHoro obecneveHns, npegycmaTpusatoLLero B3MMmaHme nnatbl,
permcTpauuio UnuM aeBTopuU3auuio 3adBUTENS WU NPeaoCTaBfEHNe UMM NepcoHarbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKM NO TenegoHy B COOTBETCTBMM C
nocTynuBLMM obpaLlleHneM npeaocTaBnseTcs nHpopmMmauus:

15) 0 MecTe HaxoXOeHWs MHOrOMYHKLMOHANbLHOMO LEeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHUUuMnanbHblX ycnyr, OpeaHa (agpec, rpaduk paboTbl, CNpaBoOYHbIE
TenedoHbl);

16) 0 nopsigke NpedoCTaBfieHMs MyHUUMNANbHOW ycnyrn, o cnocobax u Ccpokax
noaayn 3asdBNeHni;

17) o kaTeropusax rpaxgaH, KOTOpbIM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMAaTMBHbIX MPABOBbIX aKTax, PErysiMpyroLLmMx BONPOChl NpeaocTaBneHns MyHUunanbHom
ycnyru,

18) 0 nepevyHe [OOKYMEHTOB, HEOOXOAWMbLIX ANl PacCMOTPEHUS 3asiBNEeHUs O
npegocTaBeHNN MyHULMNANbLHOW YCIyrn, O Cpokax npuemMa n permctpaumm 3asBrieHus;

19) o xoge npeaocTaBneHns MyHUUMNanbHOW YCnyru;

20) 0 mMecTe pasmelleHUs Ha oduumanbHOM cauTe WHdopMauuu Mno Bonpocam
npenocTaBneHNsa MyHULMNANbHOW YCyru;

21) o nopsagke obxanoBaHus OeNCTBUA wunu 06e3nencTBuUs OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmeHHOMY obpalieHuto  COTPyOHUMKM — OTAena, OTBETCTBEHHOro  3a
npefocTaBfeHNe MyHULMNANbHOW YCIyri, NoAPOOHO B MUCbMEHHOW POpPME pPas3bACHSAOT
3asBUTENIO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOW YCRyrM M BOMPOCHI, yKa3aHHble B
HaCTOSALLEM MYHKTE agMUHUCTPATMBHOIO perfnameHTa, u B Te4yeHne Tpex paboumx gHen co
OHA perncTpaumm obpalleHna HanpaBnswT oTeeT 3assuTento. OTBeTbl JalOTCA Ha A3blKe
obpalleHnsa. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHUst MCNOoSb3YHTCS
rocygapcrBeHHble s3blku Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauma no BonpocaMm NpefocTaBfieHUsT MYHUUMNANbHOW YCnyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOrO0 panoHa M Ha MHMOPMAaLMOHHbLIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3aaBUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHMOPMALMOHHbIX CTEeHZ4aX M Ha oduuUManbHOM canTe MYyHUUMMNarbHOro pavoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTEepHeT», BKMNOYaeT CBeAeHus O
MyHUUMNANbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernamMeHTa, UHGOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
TenedoHax, BpeMeHun paboTbl OpeaHa, 0 rpadmke npnemMa 3asiBfieHUN Ha NnpegocTaBrieHne
MYHULMMANbHOW YCIyru.

1.4. HopmaTuBHbIe NPaBoOBbIE akThbl, PErYNMpYyoLLNe NpeaocTaBneHme
MyHULMNANbsHOW ycnyru

1.4.1. lNepeyeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, Perynupylowwux npegocrtaBneHve
MYHULMOANbHON ycnyrn (C ykasaHWeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
WUCTOYHUKOB WMX oOdmumanbHoOro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNanbHbIX YCryr, Ha oduunanbHOM caunTte
MYHULMMNANsHOro pamMoHa B UHAPOPMaLMOHHO-TENEKOMMYHUKAUWMOHHOM ceTu « IHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO perfnaMmeHTa B AENCTBYIOWEN pedakunm noanexuT
pa3mMeLlleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMANbHbLIX YCIyr,
Ha ohuunansHom caunte MYyHULMUNaNbLHOro panoHa B NHOpMaLMOHHO-
TenekoOMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMuHbI, Ucnonb3yemMble B aMUHUCTPATUBHOM perfnaMeHTe, U Ux onpeaeneHuns
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1.5.1. B agMuMHUCTpaTUBHOM perfamMeHTe WUCMNonb3ylTCA chneaylwmne TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOIO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX MU MyHULMNAMbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odpuc) MHOrOYHKLNOHANLHOro LUeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) noceneHnm
MYHULMMNAnNbHOIo panoHa nnun B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMoYHKUMOHANbHbBIX LIEHTPOB
npefocTaBneHns  rocyfapCTBEHHbIX M MyHUUMNAnNbHbIX — YCryr,  YTBEPXAEHHbIX
noctaHoBneHnem lMpasutenbctBa Poccuiickon ®enepauun ot 22 gekabpa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATeNbHOCTU MHOrOMYHKUNOHASbHbBIX LLEHTPOB
npefocTaBeHUs rocy4apCTBEHHbIX U MyHULUMMNANbHBIX YCITYr»;

TexHudeckasan owmnbka - owwnbka (onucka, onevyaTka, rpamMmmartMyeckass Wnu
apudmeTtudeckas owubka nubo nogobHas  owwnbka), AOoMylleHHas  OpraHom,
NpegoCcTaBNALWNM MyHULUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdumkaumm M ayTeHTUdMKaumm B UHPpacTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — dpegepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME WAEHTUMKAUMM W  ayTeHTuduKaumm K uHopmMauuu,
cogepxallencs B rocygapCTBeHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cucTemax;

ML - MNocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA NHOPMaLMOHHasA cuctema
MHOTOOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs rocyAapCTBEHHbIX M MYHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM pernameHTe nong 3asiBfieHMeM O MpenoCcTaBreHum
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHa 3anpoc O npeaocTaBreHun
MYHUUMNANBbHOW YCIyrK, NoAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 deneparbHOro
3akoHa oT 27 wmonsa 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBfieHUs
rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr» (aanee — ®egepanbHbii 3akoH Ne 210-93).

2. CTangapT npeaocTaBneHns MyHUUUnNanbsHOM yenyru
2.1. HaumeHoBaHne MyHUUMNANbHOW yCnyru

3aknoyeHne OoroBopa Ha pasMelleHVMe HeCcTaluMOHAapHbIX TOProBblX OOLEKTOB Ha
3eMnax, HaXoAALMXCA B MyHULMNANbHOM cobCTBEHHOCTU, Ge3 NpoBeaeHUs ayKLMoHa.

2.2. HanmeHoBaHME NUCNOMNHUTESBHO-PACNOPAANTENBHOIO opraHa MeCTHOIo
camoynpaBfieHuns, HenocpeaCTBEHHO NPeaoCTaBNALWEro MyHULMNANbHYIO YCIyry

WcnonHumenbHbIl Komumem AnacmogcKo20 MyHuUyunanbHo20 patioHa Pecrybnuku
TamapcmaH

2.3. OnucaHuve pesynbTaTa NpeaocTaBneHNs MyHULUNAanNsLHOW yCryru
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2.3.1. PesynbTatom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNAeTCA:

9) [0roBoOp Ha pasMelleHNe HecTauMOHapPHbIX TOProBbiXx 06BHEKTOB (MpunoxeHue Ne
1 K HacTosWeMy aaMUHUCTPATUBHOMY perfnamMmeHTy);

10) peweHne 06 oTkase B NpeaocTaBneHnn MyHUUUNanbHoOM ycnyrmn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY perfiameHTy);

11) peweHune 06 oTkase B npMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpPeaoCTaBreHns
MyHuUMnanbHon ycnyrn (npunoxeHme Ne 3 K HacToswemy aaMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMnanbHOW yCnyrn HanpaBnaeTcsa 3asaBUTeNto
B (popMe OneKTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
3MIEKTPOHHOM NOAMUCBI0 YMNONIHOMOYEHHOrO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oOT 6 anpend 2011 roga Ne 63-03 «O6
9NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nuyHbIN KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactsom PecnybnvkaHcKoro
noptana pesynbTaT NPegoCcTaBfeHNs MYHUUMNANbHOW YCRyrn HanpaBnsieTcs B NMYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIGopy 3asBUTENA pesynbTaT NpeaocTaBreHUss MyHULMNAnbHOW YCryrn
Bblgaetcs B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBEepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4MTb pe3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

2.4. CpoK npegocTaBieHnss MyHUUMnanbHOW yCryrn, B TOM Y1cre ¢ y4eToM HeobXxoanmocTu
obpalleHnsa B opraHusaunm, y4acTByoLne B NpegoCTaBneHum MyHUUUNansHOM yCryrm, Cpok
NPUOCTAHOBMNEHUS NPeOCTaBNeHUs MyHULMNANbLHOW YCNYr B Criydae, ecnv BO3MOXHOCTb
NPUOCTaHOBNEHMSA NpesyCMOTPeHa 3akoHogaTenbcTBOM Poccuinckon ®eaepaunmn, Cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABMNAIOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHOWN YyCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrtaBnsieTca B TedeHmne 10 pabounx aHen.

2.4.2. TlpuocTtaHoBneHWe cpoka npenoCcTaBfeHnss MYyHUUMNAanbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpasneHue [OKyMeHTa, SBRSKOWErocs pesynbTatoM npeaocTaBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMEeHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0(hOPMMEHUS U perncTpauumn pesynbtaTa npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. NcuepnbiBaoLwmi nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UMY NHBIMU HOPMATUBHBLIMU MPaBOBbLIMU akTaMu AN NpejocTaBneHns
MYHUUMNANbHOW YCAYrK, a Takke yCnyr, KoTopble SBMSTCA HEOBXO0aUMbIMU U
o6a3aTenbHbIMK ANA NpeaoCTaBNeHNA MyHMLMNANbHbBIX YCNYr, NognexaLmx
npeacTaBneHunto 3asiBuTenem, Cnocodbl UX NONyYeHUs 3asiBUTENEM, B TOM YucCre B
3NEeKTPOHHOM (hopme, NOPSAOK UX NpeacTaBneHus

2.5.1. [ina nonyyeHns MyHUUUNanbHOW YCIyrn 3asiButenb npeacraBnseT cregylowme
AOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asBneHue:
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B dopme OOKymeHTa Ha OymaxHom Hocutene (npunoxeHue Ne 4 Kk Hactoswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW opMme (3anosiHAeTCca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMNX
CBeEeHUN B 3rEeKTPOHHYIO OopMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 agAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpencTsoM PecnybnvkaHckoro noprana;

4) paHee 3aKNiYEeHHbIN [OOroBOp Ha pasMelleHue HecTauMOHapHOro TOProBoro
ob6bekTa.

2.5.2. B3agBneHve wn npunaraemble AOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BUAOE OSNEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpencteom PecnybnunkaHcKoro noprana B 9f1IeKTPOHHON hopMmeE;

3) B OpraH NUYHO WNM NOCPEACTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKe.

2.5.3. 3agBneHve npwu HanpasneHun nocpeacTBom PecnybnukaHckoro nopTana
noanncbLIBaeTCA NPOCTON INEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyvyeHMss NPOCTON 3MEKTPOHHOW MOAMUCU 3asiBUTEN0 Heobxoanmmo npourTu
npoueaypy peructpaumm (ayteHtndukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
nyHKTa 251 aAMWHNCTPaTUBHOIO pernamMmeHTa, 3aBepsieTcs YCUNEHHON
KBanMuuMpOBaHHOW NOAMNUCHIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe U NoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBMeHno, B TOM YuUCre JOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KadecTBOo npenocTaBnseMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3N1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 0O0bemMe npoynTaTb TEKCT AOKYMEeHTa U
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WM OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WunuM  OCYLIECTBIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKalLWME B CBA3M C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2) OCyWecCTBMeHns OenCTBUW, B TOM YUCMEe cOorfacoBaHui, Heobxoaumbix AN
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHblE FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOMO CamMOyrpaBfeHusi, opraHM3aumn, 3a WUCKMAYEHNEM MOMyYeHUs
yCnyr Wn noryvyeHns AOKYMEHTOB W MHGOpMauuu, npeaocTaBndeMblx B pesynbrarte
NpeaocTaBnNeHns Takux YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIx 1 o6s3aTeNbHLIX YCyr);

3) npencraBneHMs  OOKYMEHTOB M WHopmauun, oTtcyTctBue u  (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanuCb MpuM MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMbiX ANns nNpedocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npeaocTaBNeHnn MyHULUMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayroLmnX Cnyyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATUBHLIX MNPAaBOBbLIX aKTOB, KacalLMXcs
NpeaoCcTaBNeHNs MyHMLMNANbHOW YCMyri, nocre nepBoHayanbHOW nodayv 3asiBNEeHna O
npegocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnBOK B 3asdABNEHWM O NPEAOCTaBMEHUN MyHUUMNANbHOW YCIyrn u
OOKYMEHTax, MNOOAHHbIX 3asfABMTENeM Mocre nepBOHayanbHOrO0 OTkasa B Npueme
AOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHoW ycnyru, nvbo B
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NpeaoCTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKIOYEHHbIX B MpPeACTaBMEHHbI paHee
KOMMNEKT JOKYMEHTOB;

B) UCTeYyeHMe cpoka AEUCTBUS OOKYMEHTOB UMW MU3MEHeHMe MHdopMauMM nocrne
nepBoOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoauMblX AOns npefocTaBneHus
MYyHMLUMMNANbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM yCnyru;

) BbiiBfiEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLWIMBOYHOrO
unu npoTmBonpaBHOro aencteuns (6esgenctensa) AosmkHocTHoro nuua Oprana, paboTHuka
Mo®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBnNeHns MyHUUMNanbHON yCcnyr, Nnbo B NnpegocTaBneHnn MyHULMNAnNsHOM yCnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTens OpraHa npu nepBoHa4YanbHOM
OoTKase B NpMeMe JOKYMEHTOB, HEOO6X04MMbIX A5 NpefoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBeIOMINSAETCA 3aABUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBMeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo X usbsaTME ABNAETCA HeoOXOAWMbIM YCIOBUEM
npeaocTaBneHnsa rocygapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
yCTaHOBMEHHbIX beeparnbHbIMK 3aKOHaAMM.

2.6. VicuepnbiBatoLLmil nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWBHLIMM NMPaBOBLIMU akTamu Ansi NpeaocTaBneHnst MyHUUMNanbHOW YCryri, KoTopble
Haxo4aTCcsl B pacnopsKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTMO
camoyrpaBrneHust U NoABEAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHaM UMM opraHaM MeCTHOro
camoyrnpaBrieHusl opraHn3aLumin 1 KoTopble 3asiBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl NX NONyYeHNs: 3asiBUTENSAMI, B TOM YMCIIE B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOrO caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsikeHMN KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

8) BbinMcka n3 EguMHOro  rocygapCTBEHHOrO  peecTpa  HEABWXKMMOCTM O
3aperncTpupoBaHHbIX MpaBax Ha o06bekTbl HeaBwxkMMocTM — defepanbHaa crnyxba
rocyapCTBEHHOMW perncTpaunmn, Kagactpa u kaptorpagouu;

9) BbinUcka n3 EgMHOro rocygapCTBeHHOro peecTpa HeaBUXKMMOCTM 00 OCHOBHbIX
XapakTepucTMkax W 3apermcTpupoBaHHbIX MpaBaxX Ha OOBLEKT HeABMXKMMOCTU —
depepanbHas cnyxba rocygapCTBEHHOW permctpauuun, kKagactpa u kaptorpaduu;

10) Bbinucka U3 EAMHOro rocygapCTBEHHOrO peecTpa lopuandeckmx nuud, B criyyae,
ecnu nonyyaTteneMm MyHuMUMNanNbHOW yCrnyrn siBnsieTcsa opuandeckoe nuuo — depepansHas
Hanorosasi cnyxba;

11) Bbinncka 3  EOQWHOro  rocygapCTBEHHOrO  peecTpa  MHAMBUAYaAIbHbIX
npegnpuHuMmaTenen, ecnu nony4yarenem MYHMLMMNANbHON ycnyru ABnsieTcs
MHOMBMAYaNbHbLIN NpeanpuHnMaTtens — PegepansHasa Hanoroeas cnyxba;

12) cBegeHUs O HanM4uMM 3a0SPKEHHOCTU MO onnate PakTUYecKoro UCnonb30BaHNSA
3eMeNibHOro y4yacTtka Mo paHee 3aknveHHoMy pforoBopy — PegepanbHass Hanorosas
cnyxb6a;

13) cBegeHns 0 gencTsyloweM nacnopTe rpaxgaHuvHa Poccuiickon depepauumn —
MBI Poccuu;

14) cBegeHnss O HoTapuanbHOM [JoBepeHHocTM — ®PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popmMe 3MNeKTPOHHbIX
OOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBannuguumpoBaHHOM noanuchLIo nuu,
YMOMHOMOYEHHbIX Ha CO3[laHue U NoAnucaHne Taknx JOKYMEHTOB, Npu nogaye 3asiBneHus.
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2.6.3. HenpeacrtaeneHve (HeCBOeBpeMEHHOE NnpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOINO perfaMmeHTa opraHamu rocyfapCTBEHHOW BracTh, opraHamm
MECTHOro camMoynpaBSieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHUn MyHULMNansHOM yCnyru.

2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, yKasaHHblX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  opraHusauuiM, He npeacrasvBLIVE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W HaxoddwMnecs B pacropsikeHun
AOKYMEHT NN CBefeHus, noanexar agMWHUCTPaTUBHOW, AUCUMUNIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHoAaTenscTBoM Poccuiickon degepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noagTeepxgalrLline BHECEeHWe 3asiBUTenieM nnatbl 3a npefocTaBneHune MyHuUMnanbHOm
ycryru, HaxogsuwmMeca B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoyrnpasneHus U NOABEAOMCTBEHHbIX rOCYyAapCTBEHHbLIM OpraHaMm UM opraHaMm MecTHOro
camoyrnpaBneHns opraHn3aumm.

HenpencraeneHve 3asiBUTenieM [OOKYMEHTOB, COAEepXaliux CBeOeHUs, KOTopble
HaxoOdATCA B PacCrnopshKeHuUM  rocydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camMmoynpasneHuUs U NOABEAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHaMm UM opraHaMm MecTHOro
camoyrnpaBsfeHus opraHusauun, He S$BSeTCA OCHOBaHWeM [Ans OTKasa 3asBuTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmMil NepedeHb OCHOBaHWUIA AN oTkasa B NpYeMe JOKYMEHTOB,
HeobXoaMMbIX ANs NPeaoCTaBNeHUs MyHULMNANbHOW YCnyru

2.7.1. OcHoBaHuAMW ONA OTKasa B MpuMeEME [OKYMEHTOB, Heobxoaumbix AN
npeaocTaBneHNsa MyHMLMNANbHOW YyCyrn, ABASIOTCS:

1) npeacTaBneHHbIE 3asBUTENEM OOKYMEHTbI cogepaT NOAYMCTKA U MCNpaBneHus
TEeKCTa, He 3aBepeHHble B MNopsiake, YCTAaHOBMNEHHOM 3aKoHOAaTenbCTBOM Poccuickon
depepaumm;

2) NOKYMEHTbI coepaT MOBPEXAEHUS, Hannyme KOTOpbIX He MO3BOMSET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUMIO W CBEAEHUS, coAaepKawumecda B AOKyMEHTax ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEOAEHUS yTpaTUM CUIly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTENs 3aaBUTENS, B cnydyae obpalleHust 3a NpenoCcTaBNeHMEM MyHMUMMNANbHON
YCINyrn yKkasaHHbIM NMLOM);

4) nogava 3asdBNEeHUs O NpPeaocCTaBfEHUN MYHULMNANbHOW YCNyrM U LOKYMEHTOB,
HeobxoouMMbIX ANS NpeaoCTaBfeHnss MyHUUMNAnbHOW YCryrn, B 3fEKTPOHHOM ¢hopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPEOOBaHWUI;

5) HekoppeKkTHOe 3anofHeHne obsA3aTtesnbHbIX norner B opMe 3asiBfieHusi, B TOM
yucrne B UHTepPaKTMBHON dhopme 3aaBneHnsa Ha PecnybnvnkaHckom noptane (HE4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSEeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHMUMNanbHON ycnyru;

7) 3aaBneHne O NpeaocTaBfeHnn ycryrin NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MECTHOro CamMOyrnpaBlieHUs1 UM OpraHM3aumio, B MOMIHOMOYMST KOTOPbIX HE BXOAWUT
npenocTaBfeHne MyHMUMNANbHOW YCIyru;

8) HecobntogeHe ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-9d3 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANdA OTKasa B NpYemMe OOKYMEHTOB, HEOOXOAUMbIX ANS
Nony4YeHnss MyHULMNanbHOW yCryrn, ABASETCA NCHEPMbIBAKOLLMM.
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2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHUA U OOKYMEHTOB, HEOOXOAUMbIX OIS
npegocTaBneHns MyHULMNAanbHOW YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jsiuom OpraHa
HeobxooMMbIX ANA npefocTaBneHns MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOLEWNCTBUS, B CPOK, He
npesbiWaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBreHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBfeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBNeHns MyHULMNanbHOW ycnyrn, B cClydae ecnu 3asiBfeHvne u
OOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W rnopsagke npenocTaBfeHus MyHUUMnanbHOM
ycnyru, onybnukoBaHHon Ha EgmuHom nopTane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmMil NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npegocTaBneHnn MyHULMNAanbHOM YCryru

2.8.1. OcHoBaHMA N NPUOCTAHOBMNEHUS MPeAoCTaBfEHNA MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpegoCTaBfeHMM MyHUUMNANbHON YCIyrin:

1) npepgocTaBrneHvMe 3adBUTENEM 3asiBfieHUsl, COAepKalwero HeaoCcToBepHble
CBeQleHus;

2) Hanuune O0OCTOATENbLCTB, YKa3aHHbIX B NyHKTax 2.2.4, 2.2.5 [lopsagka,
yTBEPXAEHHOrO noctaHoBneHnem KabuHeta MwuHuctpoB Pecnybnukm TaTapctaH oT
13.08.2016 Ne553 «O6 yTtBepxaeHun [lNopsigka pasMelleHns HecTauMOHapHbIX TOProBbIX
OOBbEKTOB Ha 3eMniaX WU 3eMEesbHbIX Yy4vacTkaX, HaxogswMxcsa B MyHMUMNANbHON
COBCTBEHHOCTN, a TakKe Ha 3eMnsX WM 3eMefbHbIX YyacTKax, rocydapCTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHNYeHay;

3) Hanuuue 3afOSMKEHHOCTU MO apeHAHOW nnaTte (B TOM 4ucre neHu) 3a nepuoa
AENCTBMS OOroBopa, a Takke 3a40JHKEHHOCTb MO onnate aKTU4eCcKoro WCnonb3oBaHUs
3eMesibHOro yvyacTka Nno paHee 3akfloYeHHOMY AOroBOpY apeHAbl 3eMeSbHOro yyactka nojg
pa3MeLLEeHNne HECTALMOHAPHOIro TOProBoro o6bLekKTa.

2.8.3. lNepeyveHb ocHOBaHMM ONst OTKasa B NpeaoCTaBreHUn MyHULMNanbHOW YCryrn
SBMSAETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B NpefoCTaBfieHUM MYHULMMNANbHOM YCyrn B
cnyyae, ecnu 3asiBNeHMe O npeaoCTaBfEHMM  MYHUUMNANbHOW YCnyrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNAnbHOW
ycnyrin, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHWS FOCYAapCTBEHHONM NMOLWWMMHBI UM UHOW NnaTbl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHoM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803mMe3HON OCHOBE.

2.10. I'Iepequb YCIyr, KOTOpPble ABNAKOTCA HeobxoanMbIMM N oba3aTenbHbIMU ANs
npeagocrtaBlieHNA MyHI/ILl,l/II'IaJ'IbHOI7I ycnyru, B TOM 4ucne ceegeHna o JOKyMeHTe
(,D,OKyMeHTaX), BblJaBaeMOM (BblﬂaBaeMbIX) opraHusauunamu, y4actesyroimmn B

npegocrtaBieHNN MyHULUMUNAlbHbLIX YCIyr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
2.11. Mopsgok, pasmep U OCHOBaHWA B3MMaHWA NnaTbl 3a NpeaoCcTaBneHne yenyr, Kotopble

ABNAOTCA HeOO6X0AMMbIMU N 06A3aTENbHLIMU ANSA NPEeAOCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKIt0O4as MHopMaumio 0 METOAUKE pacyeTa pa3mepa Takown nnatbl
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MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBrsieMon opraHm3aumnen, y4acTByoLLEN B
npenocTaBneHnn MyHUUMNansHOM ycnyru, n Npu nosiy4eHuu pesynbTtaTta npeaocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUs Ha MNosiydeHne MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBleHNs MyHUUMNANbLHOW  yCnyru
MaKcuUMarbHbI CPOK OXXMOAHUA B odepen He JOSHKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoOK perncTpaummn 3anpoca 3asiButens o npegocTaBneHnn MyHULMNansHom
yCriyr n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW bopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBneHUs 3asiBUTENO
BblgaeTtcsa pacnucka ns AUC MOL, ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asBneHns nocpeactsoM EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTENb B AeHb NOA4ayM 3asiBfEHUSA MNOSMyvyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana WM NO  9NEKTPOHHOW no4yTe yBeAOMIleHue,
noaTeepxaarLlee, YTo 3asdBrieHne OTrnpaBneHo, B KOTOPOM YKa3bliBalOTCS PErMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpu nmyHom oOb6paweHun B OpraH B OeHb NoJaun  3asBreHUs
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM nvuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AS19  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNeHNs N NepevYHEM NpeacTaBEeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNSAM, B KOTOPbIX NPEeAOCTaBnseTCcs MyHUUunanobHas
ycnyra, K 3any oxugaHus, Mmectam Ans 3anofiHeHUsa 3anpocoB O NpeaocTaBneHun
MYHULUMNANbHOW ycnyru, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn Ux 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOX0ANMbIX A4S NPEeAOCTaBNEHNS KaX40Nn MyHULMNansHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHOpMaUuKM o0 Nopsiake NpeaocTaBneHnsa Takonm ycnyr, B TOM 4Yncrne k obecneyeHunto
AOCTYMNHOCTM ANt UHBANMAO0B yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHOAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTte
nHBanMOoB

2.14.1. lpepoctaBneHne MyHUMUMMNANbLHOW YCRyrn OCYLLUECTBSAETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLUEHUS.

MecTa npuema 3asButenen obopyaytoTcs Heobxogmmon mebenbio onsa oopmeHns
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogatenoctBoM Poccuinckon ®egepaunm o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBneHnsa MyHMUMNanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYNn  MHBaANMMOOB K MECTY
npeaocTaBneHnsa MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MOMELLEHMS U
nepemMeLleHne B Ux npegenax);
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2) Bu3yanbHasi, TeKCcToBas W MynbTUMeAunHas WHgopMauua O rnopsiake
npefocTaBfieHUs MYHUUMNANbHOMW YCnyrn pasmMewiaetca B YAOOHbIX Ona 3asiBUTENEwn
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YHKLMMK
3pEeHNS N CaMOCTOATENBbHOIO NepeaBMXeHnsl, U okasaHue UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepPeaBMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6bEKThI 1 BbIXO4aA M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmelwieHne obopyooBaHMss U HocuTenen uMHdopmaumu,
HeobxoguMMbIx Ana obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYeHUn UX XKU3HEOEATESNIbHOCTMU;

6) aybnupoBaHue HeobxoaMmon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA MPU HanMMuuUU AOKYMEHTa, NoATBepXaalroLlero ee
cneunanbHoe obydeHue M BblgaBaemMoro no opmMe u B Nopsiake, KOTOpble€ YCTAHOBIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsSLKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst JOCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOpPbIX OCYyLeCTBNAeTCs nNpefdocTaBreHne  MyHUuunanbHOWM  yCryru, W CPeAacTs,
NCrnonb3yemMbiX NPU MNpPeaocTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHATCA K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLllegwmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTM N Ka4yeCcTBa MyHULMNANIbHOW YCIyrn, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npyu NpeaocTaBneHnm
MYHULUUNANbHOW YCAYrn U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOSy4eHUs HGopmMauum o
XxoAe nNpeaocTaBneHna MyHULMNAaNbLHOW YyCAyr, B TOM YMCe C UCMOMNb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMMW, BO3MOXHOCTb JI60 HEBO3MOXHOCTb
NoNy4YeHUss MyHUUUNanbHOM yCryrm B MHOFO(OYHKLUMOHaNbHOM LIeHTPpe NpeoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgerieHMm opraHa UCNOSTHUTESNbHO pacnopsanTENbHOro opraHa
MECTHOro camoyrnpasreHus, no Bolbopy 3asBuTens (aKCTeppuTopuanbHbIA NPUHLAN),
nocpencTBOM 3anpoca O NPeaoCTaBEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLUMOHANMbHbIX LEHTPax npegocTaBneHus
rocygapCTBEHHbIX U MyHULMMAbHbIX YCIyr, NpegyCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnieKCHbIM 3anpoc)

2.15.1. TlokasaTensMm [JOCTYNHOCTM NPEAOCTaBfEHUS MyHUUMNANbHOW  yCnyru
ABMAIOTCA:

pacnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCcs NpueMm, Bblgaya LOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOpPTa;

Hann4ne HeobxoaMMOro KonmM4yecTBa CneunanmncToB, a Takke NoMeLleHnn, B KOTOPbIX
OCyLLEeCTBNAETCHA NPUEM OJOKYMEHTOB OT 3asiBUTENEWN;

Hanuune wucdepnbiBaowen wuHdopmMauum O crnocobax, nopsgke WU cpokax
npegocTaBneHnss MyHUUUNanbHOM yCrnyrm Ha nHopmMaLmMOoHHbIX cTeHgax, EguHom noprtane,
PecnybnukaHckom noptane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;
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oKasaHve MNOMOLUM MHBanNuam B npeogorieHun 6apbepoB, MELLaoWMX MONyvYeHUHo
UMM YCINYr HapaBHe C ApYrMMn nNnuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

9) cobniogeHne CpoKoB NprUema n pacCMOTPEHUSA JOKYMEHTOB;

10) cobniogeHne cpoka NonyyYeHns pesynbtata MyHUUUNanNbLHOW yCnyru;

11) otcyTcTBME OOOCHOBaHHbLIX anob® Ha HapyweHuss aaMUHUCTPATUBHOIMO
pernamMmeHTa, coBeplueHHble paboTHukammn Oprana;

12)  KONMYecTBO B3aMMOAEWNCTBUMN 3a8BUTENS C AOSDKHOCTHbIMM nvuamm (6e3 yyeta
KOHCYyIbTauumn):

B3anmoaencTeune 3aasutens ¢ padotHmkamm OpraHa unm MOLL npu npegoctasneHumn
MYHULUMMNANbHON YCMAyrn OCYLWECTBNAETCA OAWH pa3 MNpu NpeacTaBfieHUM 3asiBMiEeHUsI CO
BCEMMU HEOOXOANMbBIMU JOKYMEHTaMu;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunanbHon ycnyrm B OpraHe unn ML B gopme ak3emnnisipa 3f1eKTPOHHOrO AOKyMEHTa
Ha 6ymakHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NLLaMU
npv NpeaocTaBneHNN MyHUUMNAaNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KayecTBO MNpPedoCTaBMEHUA MyHUUMNAnbHOW yCryrn C
MOMOLLIbIO  YCTPOWCTB  MOABWXKHOW  paguoTenedoHHOW CBA3M, C  UCMONb30BaHWEM
PecnybnunkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrneHna MyHULMNansHOM yCryrn MoXeT ObiTb
nonyyeHa 3adBuTenem B nMYHOM kabuHeTe Ha EguHoMm noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUMNanbHOW ycnyru ocyulectensetca B nobom ML, no
BblOOpY 3asBMTENst HE3aBMCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHMUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMChe yYnUTbiBaloLWmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCTaBnsaeTCAa N0 3KCTEPPUTOPUANbHOMY NPUHLMNY) K
0COBEeHHOCTW NpefoCTaBNeHNS MyHULMMNANbHOW YCyru B 3NeKTPOHHOW bopme

2.16.1. lpun npegocTaBfeHUN MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dhopme
3asBuTento obecneymBaeTcs:

e MonyyYeHne nHopmauumn o NOpsiAKE U CpoKax NPefoCTaBneHUs YCnyru;

e 3annCb Ha Npuem B opraH (opraHv3auuio), MHOrOYHKLMOHAMNbHbLIA LIEHTP
NpeaoCTaBnNeHNa roCcyaapCTBEHHbIX M MyHUUMNAnNbHbIX YCRyr And nogauyn
3anpoca o npegocTaBneHun ycnyru (ganee - 3anpoc);

e opmMpoBaHMe 3anpoca;

npvem n perncTpaunsa opraHom (opraHmsaumen) 3anpoca n NUHbIX JOKYMEHTOB,

Heobxo4MMbIX A4S NPeaoCTaBeHUs YCnyru;

nony4eHve pesynbtata NpegoCTaBneHns yenyru;

nony4eHne CBeAeHN 0 Xoae BbINOSTHEHUS 3anpoca;

OCYLLIECTBMNEHNE OLIEHKM Ka4yeCcTBa NpefoCTaBeHns yYCnyru;

pocynebHoe  (BHecyaebHoe) obkanoBaHuMe — peweHun 1M OeNCTBUK

(6e3penctBns) opraHa (opraHusauuu), AOOSDKHOCTHOMO  fuua  opraHa

(opraHusauumn) nnbo rocyaapCTBEHHOIO UM MyHULMNANBHOIO CRYyXaLlero;

e aHKeTMpOBaHWe 3aaBuTens (NpeabsiBreHne 3asBUTEN0 NepeyHs BOMPOCOB U
ncyepnbiBaloLWEro nepeyHs BapuaHTOB OTBETOB HAa YKa3aHHble BOMPOCHI) B
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Lensix onpeneneHus BapuaHTa ycnyru, npeaycMOTPEHHOIO
aaMUHUCTPATUBHBLIM pernameHToMm npegocTaBneHus ycnyru,
COOTBETCTBYIOLLENO NpU3HaKam 3asBUTENS;

e npeabsiBrieHvne 3as8BUTENIO BapuaHTa npenocTaBnexHus ycnyru,
NpeaycMOTPEHHOrO  aAMMHUCTPATUBHBLIM  PErfaMeHTOM  MnpeaoCcTaBleHus
ycnyru.

2.16.2. dopmupoBaHME 3asiBNEHUS OCYLLECTBMSAETCA MNOCPEACTBOM 3aroOfiHEHUS
9NEeKTpoHHOM bopMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBeHns B KaKon-nnbo nHom popme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHnsi obecneynBaeTcs:

15) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMNEHUS U WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs YCnyru;

16) BO3MOXHOCTb 3aMnOfIHEHNA HECKOSIbKUMWU  3asBUTENAMU OOHOW  3fIEKTPOHHON
dopMbl 3adBneHns npu obpaweHun 3a ycnyramu, npegnonararwmumMm  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSNBbKMMU 3asiBUTENAMM;

17) BOBMOXHOCTb MevyaTu Ha OymaxXHOM HocuTesrie KOMuuM 3NeKTPOHHOW doopMbl
3aaBneHuns;

18) coxpaHeHue paHee BBeLEHHbIX B 3NIEKTPOHHYD QOPMY 3asdBfeHUs 3Ha4YeHUn B
nobo MOMEHT MO XenaHu nonb3oBaTens, B TOM 4YuCrie NpU BO3HUKHOBEHUW OLIMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHU B SNIEKTPOHHYIO DOPMY 3asaBrEHUS;

19) 3anonHeHne Nnonen anNekTPoHHOM OpMbl 3asiBfIEHMsS 4O Havana BBoAa CBeAEHWN
3agBuTeneM C UCNonb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECUA, u ceBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKauum;

20) BO3MOXHOCTb BEpPHYTbCH Ha Ntobon M3 3TanoB 3anofIHEHUST NEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLUW;

21) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofgaHHbIM UM 3asiBfIEHUSIM B TeYEeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4.3anucb Ha npuemMm (ganee-3anucb) MOXET OCYLLECTBNATLCA MOCPEnCTBOM
MHPOPMALMNOHHOM CUCTEMbI OpraHa (opraHusaumu), MHOrOYHKLMOHANBHOIO LeHTpa, NHON
MH(POPMALNOHHON CUCTEMBI, KOTOPas UHTErPUPOBaHa B YCTAHOBMEHHOM MOPSAKE C €OUHBIM
nopTanom, nopranamu ycrnyr unm opmunanbHbIMM canTamu.

3aaBuTeENt0 NpenocTtaBnAeTcss BO3MOXHOCTb 3anmMcu Ha nobble cBoboaHble aAns
npuemMa gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEeHTpe
rpacovka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfieHust 3TOn AaThbl.

[Ana ocywecTBneHns npensapuTenbHOM 3anucu nocpeactsom PecnyGnmkaHCKoro
nopTtana 3asBuUTENO HeOBXOAMMO yKaszaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xernaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwwun 3adaBuTENb NpuU
npenBapuTenbHOM 3anucKn, AOKyMeHTaMm, npeaCcTaBNeHHbIM 3asBuTerieM Mnpu  fNYHOM
npueme, NnpegsapuTenbHas 3anucb aHHYNMpyeTCcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb coobwmT
aZlpec 3reKTPOHHOM MOYThbl, HAa YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHpopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anucK ¢ ykasaHnem Aatbl, BPEMEHU N MecTa npuema.
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Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asaBuTenb B 06s13aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKn
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

Mpn ocylwiecTBneHnn 3anucu 3anpellaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUSA
WHbIX OENCTBUN, KPOME MPOXOXAEHUA MOAEHTUUKaLMM N ayTeHTUPUKaLmMm B COOTBETCTBUM C
HOPMaTUBHBIMX  MPaBOBLIMW  aKTaMW,  PerynupylowmMm  nopsgok  nNpegoctaBreHns
ycryru, ykasaHus uenu npuema, a Takke npegoctaBfneHusi cBegeHUn, HeobXxoammbIX s
pacyeTa OnnTenbHOCTU BPEMEHHOIO MHTEpBana, KoTopblii He06xoaMMo 3abpoHMpoBaTh ANA
npuema.

3. CocTtag, nocrnenoBaTenlbHOCTb Y CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCe 0COBEHHOCTUN BbIMONIHEHUS
agMUHUCTPaTMBHBIX NpoLeayp B 3MeKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbINONHEHNS
agMUHUCTPATUBHBIX Npoueayp B MHOFOYHKLUMOHAMNbHbIX LIEHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrM BKYaeT B cebsa cnegywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM,

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywLlMe B
npegocTaBeHnn MyHULMNANbLHOW YCNYru;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesdynbtarta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMeM Ha4yana BbIMOMHEHUS aAMUHUCTPATMBHOW npouenypbl ABASETCH
oOpalleHne 3asiBuTenss No BOMpocam, CBA3aHHLIM C NpefoCTaBfieHMEM MYyHMUMMNANbHON
yCnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHun 3assutens B OpraH — [MaBHbIM  cneunanuct oTgena
TeppuTOpuanbHoOro passButus (ganee - [OOIMKHOCTHOE fuUO, OTBETCTBEHHOE 3a
KOHCYInbTUpPOBaHMe).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MopsiAKe U Ccpokax
npegocrasneHns mMyHugunanbHon ycnyru B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTens, B TOM 4ucre no cocTaBy, opme
npeacTaBnseMon LOOKYMeHTaumm v gpyrmm BOMpocaMm Ansd NofydeHns MyHuuMnanbHOW
ycnyru.

3agBuTenb  MOXET nonyuntb  uMHOpMauuio O  nopsigke  nNpeaocTaBreHus
MYHULUMNANbHON yCNyru Ha oguumanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeAyp SABMSKOTCH: KOHCYNbTaLms
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCyru.

3.2.3. 3aaBuTtenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3feKTPOHHOW noyTe, a
TaKke NonydYnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsgke u
cCpokax MpeadocTaBneHuss MyHUUMnanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauMM W APYyrMM BOMNpOcaM Afs MOMyvYeHUs MyHuumnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHmssMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaEeMble  HACTOSLLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx JHEen co AHS NocTynneHus obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeayp SABMASKTCS: KOHCYMNbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA Nony4YeHnss MyHUUMNanbHOW YCyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnrnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB N NpefocTaBneHnss MyHuuunansHon yenyrm yepes Mol
nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asasuTtenb (NnpeacraBuTens 3asButens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHUUMNANbHOM YCIyrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 agMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAALEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anosHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy nNpefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNSeT CKaHWpoBaHWEe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3MEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asBIeHNe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHbBIX NMpoueayp SBMAITCA: 3asiBNeHne u
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasfeHHble B OpraH, NocpeacTBOM CUCTEMBbI
3IEKTPOHHOIO B3aUMOLENCTBUA.
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3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHWUMNanbHOM YyCrnyru B
3NEeKTPOHHOM hopme Yepea PecnybnukaHckum noptarn.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asiBieHNS B 3IEKTPOHHOMW (popMe BbINOSHAET
cnegywowne AencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anoniHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum  3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NEeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W Corflacnua € YCroBUSMW U NOPSOKOM
npegocTaBnNeHns MyHUUMNanbHOW YCryru B 3MeKTpoHHoW dopMe (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfnacum B oopme 3NeKTPOHHOro 3asBrieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAaeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Normyeckasi npoeepka COPMUPOBAHHOIO 3adABMEHUA OCYLLECTBSETCA
nocrne 3anofiHeHNsA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIEHNUN HEKOPPEKTHO 3aMnOSIHEHHOrO Momns 3NeKTPOHHOM hOpMbl 3asiBIIEHUS 3asiBUTESb
yBEOMINSAETCA O XapakTepe BbIsIBIEHHON OWMOKM 1 Nopsiike ee YCTpaHeHWUs NocpenCcTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpMeE 3asiBIEHUS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMBI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTca
NMOCTYNMEHNEe 3asBfEHUS U UHbIX [OOKYMEHTOB, HeobxoouMbix Ans nNpefocTaBfeHus
MYHMLMNANbHON YCNyru.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
aAMUHUCTPATUBHOWN Npouenypbl SBASETCA rMaBHbIN cneumnanuct otaena TeppuTopuanbHOro
pasBuTUS (ganee - 4OMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Criyyae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMVMHUCTpPATMBHOIO  pernameHTa, MpPOBEPKY COOTBETCTBUS  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee opopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYTbIX CIIOB N UHBIX HE OFOBOPEHHbLIX
ncnpasneHnn);

3anonHaeT 3NEKTPOHHYO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTEMe, npedHas3Ha4yeHHOW [ONna  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu nNpegocTaBnNeHUn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLECTBNAET CKaHMPOBaHWE NpeAcTaBneHHbIX
AOKYMEHTOB;
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pacrneyaTbiBaeT 3asiBfieHuE;

nepenaet 3asBUTENO HA NPOBEPKY M NoAnncaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTtU3NpPOBaHHYIO WHAOPMALUOHHYKO CUCTEMY, NpefHas3Ha4YeHHYo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3M1IeKTPOHHOE A€ero;

BO3BpallaeT [MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asaBUTESTIO PacnuUcky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHWM An1s OTKasa B npyeme AOKYMEHTOB JOJHKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMISAET 3adABUTENA O Hann4Mm npenaTcTBun ans
npuema 3asiBNEHNS W BO3BpawaeT emMy [OKYMEHTbl C OObACHEHWEM coaep)KaHud
BbISIBIIEHHbIX OCHOBaHU O115 OTKa3a B NpUeMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpPeHMeE:

npuceamBaeT 3asiBfIEHWI0 HOMEpP B COOTBETCTBUM C HOMEHKNATYypoOW Aeni U craTyc
«[lpoBepKN JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MpUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHOM (DOPME 1 INEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YUTAEMOCTb 3fIEKTPOHHbIX 0Opa30B AOKYMEHTOB;

npoBepsieT cobniogeHne yCrioBU  OEWCTBUTENBbHOCTM  ANIEKTPOHHOM  MOAMNUCH,
nocpeactsoM obpatlleHnsa Kk EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOMN KBannUUMPOBAHHOW 3NEKTPOHHOM
noanncLHo).

Mpn HannuMm ocHOBaHUW, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnMBaeT [MPOEKT peweHus o6 oTkase B Mnpuveme [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKM YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBEHO HecoOnaeHne ycrioBun ee OeNCTBUTENBHOCTU, NPOEKT
pelweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl cTatbk 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpble NOCMAY>XUIN OCHOBaHWEM ANA ero NpUHATUS.

Mpoekt peweHns o6 oOTkaze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBnNeHns MyHUUMNanbHOW YCryrn, C yKasaHueM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHMA OnA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX ANns npefocTaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapylWeEeHWEM YCTaHOBMEHHbIX TpebOBaHUN K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WH(pOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MNK) NPOTUBOPEYUBbIE  CBEAEHUS,
ohOopMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHue npoekTta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX
Ansa  nNpefocTaBfieHMst  MyHUUMMAnbHOW  yCryrM,  OCyWecTBNdeTca B MOpsake,
npeaycMoTpPEeHHOM MyHKTOM 3.5.3 aMUHUCTPaTUBHOIO perfnameHTa.

B cnyyae oTcyTCTBMA OCHOBaHMM [fOnd OTkasa B NpuemMe [OOKYMEHTOB,
npesyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHA CO OHS
NOCTYNMEHUS 3asiBMEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3asdBreHuMuM crnocobowm,
yBeJOMIMNeHne O TMOCTYNneHnn 3asBreHnd, cogepXallee BXOOAWUN pernctTpaunoHHbIN
HOMep 3asBrieHusi, JaTy nonydYeHua 3asiBrieHus, nepeyeHb HauMeHOBaHuW ¢annos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNanbHOW yCryri.
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3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMuuu TEXHUYECKOW BO3MOXXHOCTHU
OCYyLLEeCTBNSeTCA B aBTOMAaTU4YECKOM peXuMe C UCNOoSfib30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTuBHbIEe nMpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfaMeHTa, BbIMNOMHAKTCA B Te4YeHMe ofHOoro pabodero AHs CO AHS
NOCTYNMeHns 3asBfeHnUs Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM TMpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCRYTu.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOWN NpoLeaypbl ABnsieTcs
nosiyyeHne [OOSMKHOCTHbIM  nNUoM  (pabOTHUKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHWE
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aZlMUHUCTPATUBHOW npouenypbl, ABNAETCSA rMaBHbIN cneunanucT oTaena TepputopuanbHoro
pa3Butua (ganee -  OO/MKHOCTHOE  NMUO, OTBETCTBEHHOE  3a HanpasreHne
MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNne MeXBELOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBndeT B 3fIeKTPOHHOW dopMe MnoCcpeAcTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAEWNCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWM
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHNNn AOKYMEHTOB N CBEAEHUN,
NpenyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HAaCTOSAWWMM  MYHKTOM,
BbIMONHAKTCS B AE€Hb NPUHATUS 3asiBNIEHNS HA PAaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp SABNAKOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (unv) noaBeaAoMCTBEHHbIE OpraHam BriacTu opraHmM3aumm
3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLLMKOB OaHHbIX HA OCHOBAHWW 3anpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpenoCTaBnsaoT
3anpalumBaeMble JOKYMEHTbI (MHpOPMaLMIO) Unn HaNpaBnNAT yBeAOMMNEHUS 06 OTCyTCTBUM
AOKYyMeHTa n (unv) mMHdopmMauun, HeobxoauMbiX AN NpefoCcTaBnNeHus MyHUUMnanbHOM
ycnyru (ganee — yBegomneHume o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCA B TEYEHME NATU OHEN CO OHS NOCTYMNMEHUs MeXBeAOMCTBEHHOMO 3anpoca B
opraH unu opraHusauuio, NpegocTtaBnAaowme AOKYMEHT U MHGOPMaLMIO, eCIN UHbIE CPOKM
NOArOTOBKM W HanpasfieHNUa OTBeTa Ha MEeXBELOMCTBEHHbIM 3anpoc He YCTaHOBMEHbI
degepanbHbIMM 3aKoHamu, NpaBoBbIMK akTamu [paButensctBa Poccunckon degepaumm un
NPUHATBIMM B COOTBETCTBMM C heaeparnbHbIMU 3aKoHaMU HOPMAaTUBHbLIMW MNPaBOBbLIMU
akTamu Pecnybnuku TaTapcraH.

PesynbTatamn BbIMNOMHEHUS aAMUHUCTPATMBHBLIX MNpouenyp SBAAKTCA: LOKYMEHTbI
(cBegeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nmbo
yBegomMneHne o6 oTkase, HamnpasrfieHHble [OOIMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxXBeaoOMCTBEHHbIX 3anpoOCoB.

3.4.4. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBfieHNE MEXBEOOMCTBEHHbIX
3anpocoB:
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nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONa  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomMmneHne o6 otkase npy OTCYTCTBUM OOKyMeHTa U (Mnu)
MHdopmMaLunu;

npy HannM4Ynm OCHOBAHWUW, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfNeHnss MyHULMNAnsHOM ycnyru, C ykasaHuWeMm MNpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHMUMMNANbHON YCMnyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHuI), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMsl  MyHUUMNAnbHOW  YCNyrM,  OCYLLeCTBMASETCHS B NOpPSAAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpefocTaBfeHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHWs rocygapCTBEHHbIX U MyHULUMNANbHbIX YCYr, B TOM Yuche C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoctaBngeT NaTb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCryru

3.5.1. OcHoBaHMeM Havana BbIMOMHEHUS afMUHUCTPATUBHOW Mnpoueaypbl sBnsieTcs
noctynneHve OT  [AOJDKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBEOOMCTBEHHbIX  3arMpocoB,  AOKYMEHTOB  (cBedeHun), HeobOXxoauMbIX  Angd
npegocTaBfeHnUss MyHULUMNAnsHOW YCNyru.

HOSMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  AAMUMHUCTPATUBHON
npoueaypbl, ABMASETCS rMaBHbIA CNeunanucT otTgena TepputopuanbHOro passutus (ganee -
AOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTata npeaocTaBneHus
MYHUUUNANbHOW YCryru).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOe 3a MNOArOTOBKY  pe3ynbrarta
npefocTaBfeHnUss MyHULUMNANbHOW YCNyrun:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfeHnss MyHUUMNansHOW YCNyru;

Npy BbISIBIEHNUN OCHOBaHWA NS OTKa3a B NpegoCcTaBfieHMM MyHUUUNANbLHOW yCnyru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
pelweHns o6 oTkase B NpeaoCcTaBneHnm MyHUUUNansHOM YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONA OTKasa B NpedoCTaBNEeHUW MyHULMNanbHOW
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ycryru, npeaycMoOTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCcTaBneHuss MyHUUUNansHOW YCIyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNpefdoCTaBfieHUss  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C NoAanyHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATMUBHOIO pernameHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHUss MyHULUNAaIbHOM
yCriyrm Ha corfnacoBaHue B YCTaHOBMEHHOM nopsiake nocpeacTBOM CUCTEMbI 3fIEKTPOHHOIo
AoKyMeHToobopoTa.

AOMUHUCTPaATMBHBLIE  MNpouedypbl,  yCTaHaBfvMBaemble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHMe ABYX paboumx aHEN.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SABMASAKTCA: NPOEKT
peweHns o6 oTkase B NpeaoCTaBMEHUN MyHMUMNANbHOW YCnyru, NPOEKT O0roBopa Ha
pasmeLlleHne HecTaunoHapHbIX TOProBbIX OOGBEKTOB.

3.5.3. CornacoBaHve Wn nognucaHne npoekTa pesynbTaTta nNpegocTaBneHns
MyHUUMNaNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMMNansHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

lMogroToBneHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyfnbTarta MyHUUMMAnbHOW YCRyru.
Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [JOKYMEHTOB MOBTOPHO MepefatTca  Ans
corfnacoBaHus 1 NognucaHus.

Pykosoantens OpraHa npu paccMOTPEHUM MPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA adMUHUCTPATUBHbLIX Mnpouenyp, UX nocrenoBaTteribHOCTU U MOMHOTHI,
HanU4ns COrnacoBaHUN  YMNOSIHOMOYEHHbIX [OMMKHOCTHbIX nuy  OpraHa B cucTeme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONMHEHUS agMUHUCTPaATUBHbIX
npoueayp, WX nocneaoBaTtesibHOCTM W nonHoTbl PykoBoauTens OpraHa uvHULMUpYeT
npuBneYeHne K OTBETCTBEHHOCTH 1L, ONYCTUBLLUNX HApYLLIEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMUHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  TMYHKTOM,
BbIMOMHATCS B TeYeHue AByX paboynx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelueHne ob
oTKase B npueme AOKYMEHTOB HeobxoauMMbIX Anst NpefoCcTaBfeHns MyHULUMNanbHOW YCryru,
peweHne 06 oTkase B NpeaocTaBneHnn MyHUUMNAnNbHOW YCryru, JOroBOp Ha pasMelleHue
HecTaUMOHapHbIX TOProBblX 0O BHEKTOB.

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNoNb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANns OKas3aHUs rocy4apCTBEHHbIX U MyHULUNANbHbIX YCNYT.

MakcumarnbHbI  CPOK  BbIMOMHEHUA aAMWHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO perfnamMeHTa, CocTaBngaeT YeTbipe pabounx aHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOM ycryri

3.6.1. OcHoBaHMeM Hayvana BbINOMHEHUS aAMWHUCTPaATUBHOW MpoLeaypbl sSBnseTcs
nonyyeHne [OOSMKHOCTHBIM JMLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHME aOMUHUCTPaTUBHON
npoueypsbl, JOKYMeHTa, noATBepXaatoLero npefoctaBneHne MyHuumnansHOm yenyri.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMWHUCTPaATUBHOM
npoueaypsbl, SBNAETCH MaBHbIN CneunanucT oTaena TeppuTopuanbHOro passutus (ganee -
AOIMKHOCTHOE 1L, OTBETCTBEHHOE 3a Bbigady (HanpasrneHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:
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obecneymBaeT perncTpaumio U BHECEHUEe CBEAEHUN O pesyrnbTate NpeaoCcTaBreHns
MYHUUMMNANbHOW yCryrm B MOACUCTEMY BeAeHMS [OOKyMeHTauuu aBTOMaTU3MpPOBaHHOW
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaBuTeENs (ero npeacrtaBuTensd) cnocoboM, ykasaHHbIM B 3asiBEHUU, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MOSTyYeHUs
pesyrnbTata npegocrasneHus MyHuuyunansHon ycnyrm B Oprade nnm 8 MOL.

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTUYECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKasdaHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA €O OHA NoANUCaAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBieHna MyHULMMIansHOW YCIyrn, YnOonHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MelleHune
cBefeHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCRyrn B WH(OPMaUNOHHbBIX
cucTemax, usBelleHue 3asBuTensa (ero npencraBuTens) O pesynbTarte npegocTaBrieHus
MyHULUMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHnsa)  pesynbTata  npegocTaBeHus
MYHULIMNANbHON YCNYru:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asiBUTEN0 pesynbTaT MyHMUMnanbHOW ycnyrm B dopme
3K3eMnnsApa dMneKkTPoOHHOro JOKyMeHTa Ha BymaxkHoM HocuTerne. Mo TpeboBaHuio 3aaBUTENS
BMECTE C 9K3eMNspoOM 3fIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCs 3K3EeMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENnb MHGOPMaUMM UMM HanpaBfeHUs 3K3eMmnnisipa 3NEeKTPOHHOro [OKyMeHTa Mo
3MEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaunn
UNN HanpasfeHMM IK3eMNIispa ANEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp 3IEeKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTerne, Nno SMeKTPOHHOW noyTte
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro AOKYMEHTa 3K3eMMnsApy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs  YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTata npefocTaBneHns MyHuuunansHon ycnyru B AVC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNanbHOW YCyry, BblaHHbI 3asBUTENIO.

3.6.3.2. Npn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckmun noptan 3adBUTENO B JIMYHbIA KabOMHET aBTOMAaTUYeCKM HanpasBnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWerocd  pesynbTaToM  MpegocTaBreHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMNEHHON KBanuUUMPOBAHHOW 3MNEeKTPOHHOW
noaNUCbO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHne (otkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
OpraHa (OpraHom).

PesynbTatamu BbIMNONMHEHUA afMUHUCTPATUBHBLIX NMpoueayp SBMSKTCA: HanpasneHue
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
nogTeepxaaroLero npefocTaBneHMe MyHUUMnanbHOW ycrnyrm (B TOM 4ucrie oOTka3 B
npefocTaBneHnn MyHULMNanbHOW yCrnyru).
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3.6.3.3. lNpn obpaweHnn 3aaBuUTENs 3a pe3ynbTaToOM MyHUUMNANbHOW YCryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBMTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeECTe C
9K3eMMMAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTtaBnsiercs
9K3eMNNsAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HOocuTenb
NHOPMAaLMN UMW HanpaBNeHUs 3K3eMnnspa 3NEeKTPOHHOro OOKYMeHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBMNATCA B NOpsSAKe odepeqHOCTU, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MYH/LMNAanbHOM ycnyru B
aBTOMaTU3NPOBaHHOW WHMOPMALMOHHOW CcuUcTeMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX 1 MyHULMNAMbHbIX YCAYT.

3.7. NcnpaBneHne TeXHUYECKNX oLLnMBOK

3.7.1. B cny4yae oGHapyXeHUA TEeXHU4eCKOW OWMOKM B OOKYMEHTe, SIBAsSoLIEMCSH
pes3ynbTaTtoM MyHUUMNANbHOM yCnyru, 3asasuTenb HanpasnsaeT B OpraH:

3asBrieHne 06 ncnpasneHnn TeXHMYeckon owmnbkm (npunoxeHue Ne 5 K HacTosweMy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHMLMNANbHOW YCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, WUMEoWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuymm
TEXHUYECKON OLLIMNOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OLWNOKM B CBEOEHUSAX, yKas3aHHbIX B
AOKYMEHTE, SABNAIOLWEMCA pe3ynbTaTtoM MyHMUMNAanbHOW YCnyrn, nogaeTcsa 3asBuUTENEM
(ynonHOMOYEHHbIM  MpefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfieHneM (B TOM 4ucne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMBo Yepeld PecnybnukaHckuii noptan unn MoLl.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLUEeCTBMAsSeT
npuemMm 3asBneHns o6 ncnpaBneHUN TEXHUYECKOW OLUMOKK, pEerucTtpupyeTt 3asBrieHue cC
NPUNOXEHHBbIMXU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fnvuy, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOMNHATCSA B T€YEHME OAHOro paboyero aHs € AaTbhl perncTpaumm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEAyp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHUE, HanpaBfiEHHOE Ha PAaCCMOTPEHME OOSMKHOCTHOMY Nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LIENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, SABMSOWMIACA
pes3ynbTatoM NpeaoCTaBNeHUs MyHMUMNANbHOM  yCnyrM, OCYLLECTBNSIET MNpoueayphl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCMNPaBfeHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeAcTaBUTENIO) JINYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COOEPXUTCA TexHuyeckasa owubka, unu HanpaenseT B agpec 3asBUTENS MNOYTOBbLIM
oTnpasnieHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHus
AOKyMeHTa npu npegoctasnenHnn B OpraH opurMmHana gOKyMeHTa, B KOTOPOM COAEPXKUTCSA
TexHun4yeckas owmbka.

AOMUHUCTpPaATMBHbLIE  MpoUeaypbl, yCTaHaBNMMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeYEHWe ABYX paboumx OHen nocrne obHapyXeHUst TEXHUYECKOM OLUMBKM
nNn nonyyeHnsa ot nboro 3aMHTEPECOBaAHHOMO NUUA 3asBreHnst 0 4ONyLWEeHHON owmnbke.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoUeayp SBNAOTCA: BblAaHHbLIV
(HanpaBneHHbIN) 3as9BUTENIO LOKYMEHT.
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4. Mopanok n opMbl KOHTPOSNSA 3a NpefoCTaBleHNEM MyHULMNANbHOW YyCryru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTONHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KOHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHUUMNAnNbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE W YCTpaHEeHWe HapylleHU npaB 3asiBUTenen, npoeeneHue
npoBepoK cobntogeHns npouenyp NpeaocTtaBNeHns MyHUUMNAanbHOM YCRyrn, nogroToBKY
peweHnn Ha gencteua  (6e3gencTtBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmMamn KOHTpons 3a cobnoaeHMeM WUCMONHEHUS aAMWHUCTPATUBHLIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBieHuo
MYHULMMNANbHON YCNYTK;

2) NnpoBOAMMbIe B YCTAHOBNIEHHOM Nopsiake NPOBepKN BeaeHust 4ernonpon3BoacTBa;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npouenyp NpeanocTaBneHns MyHUUMNanbHON yCnyru.

B uensax Tekywero KOHTPOMNsS UCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIDKHOCTHBLIX  NWL,  OCYLLECTBASKOWMNX BbINOMIHEHNWE agMUMHUCTPATMBHBLIX Npoueayp,
XXypHanbl ydeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocywecTBNeHUs KOHTPONSA 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHun
MYHAUMMNANbHOM  YCNyrM W NPUHATMM  PELLUeHUA  PYKOBOOAUTENH oOpraHa MEeCTHOro
camoynpaBfieHnss  NpefcTaBnslOTCA  CNpaBkM O  pesynbTaTtax  NpefocTaBrieHus
MYHMLMMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
agMUHUCTPATMBHbLIX  MNpouedyp  AOJPKHOCTHble  fvua  HeMeAneHHO  UHOPMUPYHT
pyKOBOAUTENSA  OpraHa, nNpedoCTaBMsOWEro  MyHUMUMMAnNbHYK — yCryry, a Takke
npeanpuHMMaloT CPOYHbIE Mepbl N0 YCTPAHEHUIO HApYLUEHWUA.

Tekywmi  KOHTpPOnb  3a  cobniogeHveM  nocnegoBaTenbHOCTU  OAEWCTBUN,
onpegeneHHbIX aaMUHUCTPaATUBHLIMKU NpoueaypamMu Mo NpeaoCTaBneHUo MyHULMNaIbHON
YCInyru, OCyLLeCTBMSIETCHA 3aMeCTUTENEM PYKOBOAMTENS OpraHa MECTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPEeaoCTaBMEHUIO MYHULMMANbHOW YCRyru,
HayarbHUKOM OTAena, OCYLUECTBMAKLWEro opraHv3auvio paboTbl MO NpeaoCTaBNEHUIo
MYHULMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MOApasfenieHnsax opraHa MeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLWLEeCTBI1IEHUA NNAHOBbLIX N BHEMJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOSIHOTOW N KAa4eCTBOM npenocraBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTponb 3a NOfIHOTOW M KAa4eCTBOM NpeaoCcTaBneHns MyHULMNANbHOW yCryru
ocyllecTBngeTcsa B popmax:
1) npoBeaeHNs NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencrteme) OpraHa, a Takke
NX AOSMKHOCTHbIX NN, MyHUUMNANbHbBIX CyXaLlnX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBrieHns
MYHULMNANbHOW YCyru NpoBOAATCS NfiaHOBbIE M BHEMNMAHOBLIE NPOBEpPKU. [1opaaok n
NnepuoanYHOCTb OCYLLIECTBIIEHMS NNaHOBbLIX NPOBEPOK YCTaHaBNMBaeTCs NriaHoM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOChI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCyrn (KOMMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefoCTaBfiEHMEM MYHULMNANBbHOM yCryrn (TeMaTu4eckne npoBepPKN).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM anobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbLIX NnL,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OCOOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnaoLWero MyHLMNanbHyo
ycnyry, 3a pelueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBnNeHns MyHULMNANbHOW yCryru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cllydae BbISIBIEHUS HapyLIEHW MNpas
3as8BMTENEN BWHOBHbIE §MUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOyMnpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3asiBEHUN.

PykoBogutenb (3amectutenb pyKOBOAWUTENSs!) CTPYKTYPHOro nogpasieneHvnst opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBpPeMeHHoe u (unu)
HeHagnexallee BbINONHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO perfnamMmeHTa.

[lOMKHOCTHbIE NMLUA M MHblE MyHUMUMNASbHbIE CryXalue 3a pelieHus u LEenNcTBus
(6espencTaune), npuHUMaemble  (OocywlecTBnsieMble) B Xo4e  NpeaocTaBreHust
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHus K NOpsaKy U hopmam KOHTPOIs 3a
npegocTaBeHMEM MYHULMNANbHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbeanMHEHUN N opraHmMsauunmn

KoHTponb 3a npefocTtaBfeHneM MyHUUMNANbHOW YCyrM CO CTOPOHbI rpakaaH, UX
o0beauHEHUN 1 opraHM3auni, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AESATENbHOCTU
opraHa MeCTHOro camoynpaBfieHUss Npu NpPeaoCTaBAeHUNn MyHULMNAnbHOW  YCryru,
Nnosly4eHusi NOMHOWN, akTyanbHOW U JOCTOBEPHOM MHOopMaUnn O nopsake npefocTtaBrneHns
MYHUUMNANbHOM YCYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatleHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. NocynebHbin (BHecyaebHbIn) nopagok obxxanoBaHUs pewleHnin n aenctesnin (6espencTems)
opraHa, NpeaoCTaBnALLIEr0o MyHULUNANBbHYIO YCNyry, MHOrO(YHKLMOHANbLHOMO LEeHTpa
npenoCcTaBeHNst TOCYyAapPCTBEHHbIX U MyHMUMNANbHbBIX YCNYr, OpraHM3auni, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX AOMKHOCTHbLIX L,
MYHMLMNANbHbBIX CryXaLwmx, paboTHUKOB
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5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B JOCyAeOHOM Mopsiake peLlueHun u
aencteun  (6es3gencteusi)  opraHa, NpPedoCTaBAsOWEro  MyHUUMNANbHYK — YCRyry,
AOJMKHOCTHOrO Nvua opraHa, NpeaocTaBnALWLEero MyHUUMNanbHy yCryry, MyHULUNansHOro
crnyxawlero, pykoBOAMTENsl opraHa, MpedoCTaBnsalWero MyHUUMNanbHY  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTPa, OpraHu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 06paTUTBLCS C XKanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpeaocTaBAeHUM MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykazaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pPELEeHWn U OeNCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbLHOIO LUeHTpa, paboTHMKa MHOrOo(YHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTeBns
(6espencTtBne) KoToporo obxanykwTcs, BO3NoOXeHa QYHKUMS N0  nNpeaoCcTaBieHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNYyr B MofiHOM obbeme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, nNpeactaBfieHne WM - OCYLECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBnNeHnsa MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHMs OTKasa He
npegycMoTpeHbl deaeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMW
HOpPMaTUBHbLIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTeneM
peweHnn wn penctBun  (6e3aenctBusi)  MHOrOOYHKUMOHANbHOrO LUeHTpa, paboTHuMKa
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6esgencreme) KOToporo o6xxanyrTcs, BO3NoXxeHa PyHKLMS No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMX MYHUUMNANbHbLIX YCRyr B NOSTHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeLOCTaBNEHMM MyHULMNANbHOW YCnyrn nnathbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UeHTpa,
paboTHMKA MHOroyHKLUMOHANbHOro LeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AONYLLIEHHbIX MMW onevyatok U ownbok B BblAaHHbIX B pe3ynbTaTte npefocTaBreHus
MYHULUMMNANbHON YCNyrn [OOKyMeHTax ImMbo HapyleHWe YCTaHOBMEHHOrO0 CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn pgencteun  (6e3genctend) MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKUMOHaIbHbIN
LEeHTp, pelleHnst n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoxeHa yHKLNA no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;
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8) HapyweHuMe Ccpoka wunn nopsgka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHOBnEeHWE MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €eCcnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW UM MHbIMM  HOPMaTMBHLIMKM MpaBoBbiIMW akTamn Pecnybnuku TaTtapcTaH,
MyHMUMMNanNbHbIMX NpPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBUn (6e34encTBusl) MHOMOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, ecinM Ha
MHOTFOOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NpPefoCTaBfEHUIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA NpUM NPEeOOCTaBNEHUN MyHUMUMNANbHOW  YCIyrn
AOKYMEHTOB unuM WHopmauun, oTcyTcTBue U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBoOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHns MyHMUMNanbHOM ycnyru, nnbo B NpegocTaBneHnm MyHULUUNanbHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypoebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctaten 16 PeagepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpefoCTaBsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOrOOYHKLNOHANbHbINM LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OENCTBUS
(bespencTBne) pykoBoauTENs oOpraHa, MpPeaoCTaBnSAlWEro MyHUUUNANbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPeOCTBEHHO  pyKOBOOUTENEM opraHa, npeaocTaBrisioLWero
MyHUUMnanbHyo ycnyry. Xanobbl Ha peweHua n gencteusa (besgenctene) paboTHMKa
MHOTFOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANbLHOMO LieHTpa
nogatTCca  ydpeamTentio  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgencrene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctateu 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pyKoOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pgencteus (6esgencteme) opraHa, nNpenoCTaBnSIOLEro
MYHULMNANbHYO YCNyry, AOMMKHOCTHOMO nNuua opraHa, NpeaocTaBnsAloLero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  CRnyXalwlero, pykoBOAMTENst oOpraHa, npefoCcTaBnsitowero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHasbHbIN
LEHTp, C MCMonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeTy,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHON CUCTEMbI AocyaebHoro
obXxxanoBaHus, a Takke MOXeT OblTb NpUHATA NpyU NUYHOM Npueme 3assuTens. XXanoba Ha
peweHns wn pgencteus (6espencTBne) MHOTO(YHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
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MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumanbHOro camTta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6es3gencrane) opraHmsaumin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpasneHa No MnoyTe, C WUCNOoSib30BaHMEM WMHAOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOMO  NUua opraHa, MpedocTaBnslowWwero  MyHuuMnanbHyl — ycnyry, nubo
MYHULUMMNANbHOMO CrnyXaliero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykoBogutens n (unm)
paboTHMKa, opraHusauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHna n gencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OoT4eCcTBO (nocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NEeKTPOHHOW MNOYTbl (MPYM HanMyMKM) KU MOYTOBLIN adpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obOxanyemblx pelleHusx K geuncteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOrO niua opraHna,
nNpefocTaBnAwLWeEro  MyHAUMNAnNbHy  ycnyry, nvbo MyHUUMNAnbHOro  cryawero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MyHUUMNANbHYK  YCIyry,
AOSDKHOCTHOrO  nuua opraHa, npefocTaBnfalowero  MyHuuunanbHyw  ycnyry, nmbo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOIFO(PYHKLMOHANBbHOrO UEeHTpa, opraHu3auui, npegycMoTpeHHbIX Yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBnNeHbI
AOKYMEHTbI (NP1 Hanu4mMm), nogTeBepXaaroLume oBOAbI 3asBUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CpoK He nosgHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFO(YHKUMOHANbHbLIN ~ LEHTP, y4YpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusauunn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOALWMA opraH (Npu ero Hanu4yuu), MOANEXUT PaACCMOTPEHUID B Te4YeHue
naTtHaguatv paboumx OHen CO OHA ee perncTpauuun, a B cnydae obxanoBaHus OTkasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
opraHusauun, npeaycMoTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBrneHuy OONYLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLlleHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBreHun - B
TeyeHne NsaTn pabounx gHen co AHA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCSs OAHO U3 CreaylLwmx
peLLueHunn;

1) xanoba yooBneTBoOpsAeTCH, B TOM 4Yucne B hopMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pesyrbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCryrn OOKyMEHTax, BO3BpaTa 3asdABUTENO OEHEXHbIX CPEeACTB, B3MaHUE
KOTOpbIX He NpedyCcMOTPEHO HOpPMaTMBHLIMW NpaBoBbIMU akTamu Poccurckon degepaumu,
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HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHMM anobbl 0TKasbiBaeTCs.

He nosgHee [fHs, crnegylowero 3a [OHEM TMPUHATUS PeLleHus, YKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHu 3adaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAaeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien YyOoBNeTBOPEHUIO B OTBETE
3aABUTENIO O pesyrnbTaTax pPacCMOTPeHus xanobbl gaetca uMHopMaumsi O OEeNCTBUSAX,
OCYLLECTBMSEMbIX opraHom, npegocTaBnNAOLLNM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM nnbo opraHusaumen, npeaycMOTpeHHoOM YacTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCcTpaHeHus
BbISIBMIEHHbIX HApPYLIEHWA MNP OKasaHUM MyHUUMNAnNbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BUHEHUSA 3a [OCTaBfEHHble HeynobCcTBa M ykasblBaeTcs WMHGoOpMauus O LanbHENLWMX
AENCTBUSX, KOTopble HeobxoOMMO COBEpWNTb  3asABUTENO B LENaX  MNofnyyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwen yaoBreTBOPEHU0 B OTBeTe
3asBUTEN0O O pesynbTatax pacCMOTPEHUs Xanobbl [akwTca  aprymMeHTUMpPOBaHHbIE
Pas3bsCHEHNA O MpUYMHAX MNPUHATOrO peleHusl, a Takke WHgopmauma O nopsiake
obxanoBaHus NPUHATOrO PeELLEHMS.

5.9. B cny4ae ycTaHOBMieHUs B X04€e WK NO pes3yrbTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTYNneHuns
AOMMKHOCTHOE nNUUO, PabOTHUK, HaAESIEHHble MNOSIHOMOYMAMM MO PACCMOTPEHUIO Kanoo,
He3aMeanMTENbHO HaNpPaBnNAKT MMEKLMECH MaTepmanbl B OpraHbl MPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no 3akn4yeHno JoroBopa Ha
pa3MeLleHne HeCTauMOHaAPHbIX
TOProBbiX OOBLEKTOB Ha 3eMIsIX,
Haxo4ALWMXCA B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

dopma
[loroBop Ha pa3smelleHne HecTaunoHapHbIX TOProBbIX OObEKTOB

Tunosasa dopma

INrr. AnactoBo « » 20 r.
, B
nvue
, AEencTByoLlero Ha
OCHOBaHUA ,

nMeHyemoe B panbHenwem  «YnosITHOMOYEHHbIN opraH», C O4HOWN CTOPOHbI U

> B

nuue

L, OencTByoLero Ha OCHOBaHUU
, NMEHYEeMbI B

AanbHenwem «lpegnpuHumaTenb», C OPYrov CTOPOHbI, BMecTe MMeHyemble « CTOpPOHbIY,
3aKMIOYUIIN HACTOALLMIA JOTOBOP Ha pasMeLLEeHNEe HeCTauMOHaApHOro TOProBoro obbekTa Ha
TEPPUTOPUN  MyHMUMNANbHOIrO obpas3oBaHus 6e3 npoBeaeHUs
ToproB (ganee — [JoroBop) O HMXeCneayLeMm:

1. Tpegmet [dorosopa

1.1. MpeomeTom HacTo4dLero [loroBopa ABNAETCS npenocrasrieHne
MpegnpuHumatento 3a nnaty npaBa Ha pasMeleHne npuHagnexaiwero emy
HecTauMOHapHOro TOpProBoro ob6bekTa (Janee — HecTauMOHapHbLIN TOProBbii OBGBLEKT) CO
cnegylownuMn xapakTepucTukamu:

TMN HecTaumoHapHoro ToproBoro obvekrta B cootsetctBum ¢ FTOCT P 51303-2013
«Toproens. TepMuHbI " onpegeneHna»:

COOTBETCTBYET apPXUTEKTYPHO-XYOOXECTBEHHbIM TpeboBaHMsIM K BHELWWHeMY Buay
HeCTauMoHapHOro TOProBoro Ob6bekTa M ero COOTBETCTBUIO BHELUHEMY apXUTEKTYPHOMY
obnuky CNnoXxumBLuencs 3aCTPOWVKN, YCTaHOBMEHHbIM

oT Ne , ABNALWMUMCS npunoxexHvem 1 kK
HacTosiwemy [loroBopy, B CreayloleM MecTe pasMelleHWss HecTauuoHapHoro obbekTa,
npegycMoTpeHHoM Cxemol pasMelleHMsi HecCTauMOHapHbIX TOProBblX OOBLEKTOB Ha
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TEPPUTOPUN MyHUUMNANbHOrO obpa3oBaHus , YTBEPXOEHHOM
NoCTaHOBIEHNEM oT Ne (c
yKaszaHMeM HaceneHHOro rMyHKTa, OPUMEHTUPOB, OTHOCUTESIbHO KOTOPbLIX PacrofoXeH
HecTauMOHapHbLIN TOProBbIN OOBLEKT, pPacCTOSHUMA OT FPaHWUL, HECTaLuMOHapHOro TOProBOro
obbekTa Ao yKa3aHHbIX OPVEHTUNPOB):

C pasmepoM  nnowagu  MecTa  pasMELleHUss  HecTauMoHapHOro  TOProBOro

obbekTa: KB.M [ONA OCYLIECTBIIEHNUS TOProBsu
ToBapamu, OTHOCALWMMUCS K cnegyoLlen rpynne
TOBapOB:
1.2. Mepunog  (PyHKUMOHMPOBAHMS  HECTauMOHAPHOro  TOProBoro  obbekTa:
1.3. Cpok penctsus [orosopa: C 20 roga no 20
roga.

2. Llena [oroBopa n nopsiaok pac4yeTos

2.1. LleHon HacToswero [loroBopa gBnsieTcsa nnaTta 3a pasMelleHne HecTaumoHapHOro
ToproBoro o6bekTa, pasmep KOTOpPOM onpedeneH B cooTBeTcTBMM C  MeTtogukon
onpegeneHnss  HadanbHOM  (MUHMManbHOW)  LeHbl  JOoroBopa Ha  pasMeLlleHue
HeCTauMoHapHOro TOProBoro OObEeKTa Ha TeppuTopuM MyHUUMnanbHoro obpasoBaHuA
, LeHbl [OoroBopa Ha pasMelleHMe HecTauMoHapHOro TOProBoro
obbekta 6e3 nNpoBeAeHUs TOProB, YTBEPXKAEHHOW NOCTAHOBNEHUEM

OT «___ » Ne , N COCTaBnseT:
3a BeCcb nepuog YHKUMOHUPOBAHUA HECTALUMOHAPHOro TOProBoro obbekTa:
( )
pybnen;
B Mecsil; ( )
pybnen.

2.2. BHeceHue nnatbl N0 HacTosdwemy [1oroBopy OCyLecTBAAeTCs egUMHOBPEMEHHO 3a
BECb Neproa (PYHKLUMOHMPOBAHUS HECTALMOHAPHOIO TOProBoro obbekTa B TeveHne OecaTu
KaneHgapHbIX OHEN CO OHS 3aKnoveHnsa HacToswero [loroBopa unm exXemMeca4yHo paBHbIMU
AonamMun.

B cnyyae ecnu BHeceHue nnaTbl No [JJoroBopy OCYLLECTBNSETCS eXXeMeCsa4Ho, nnarta 3a
nepBbIN Mecsil, pasMeLLeHns HeCTaLMOHApPHOro TOProBoro ob6bekTta BHOCUTCA B TeYeHue
AECATU KaneHAapHbIX OHEW CO AHA 3aknyveHust HacTosduwero [loroBopa, 3a nocneayouime
Mecsiubl B TedeHne nepuona pyHKLUMOHMPOBAHUSA HECTALMOHAPHOIo TOProBoro obbekta - B
CPOK He No3gHee AeCATOro Yncna Kaxaoro Mmecsiua, crieqyowero 3a pacyeTHbIM MecsiLieEM.

2.3. BHeceHve nnaTtbl no Hactoswemy [loroBopy ocyuwlectsnsetrca B pybnsax, B
B6e3Hanu4Hon hopme, NyTeEM NEPEYNCIIEHNS AEHEXHBIX CPEACTB MO PEKBU3UTAM:
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2.4. [laTon BHeCeHUA nnaTtbl NO HacToswemy [loroBopy cuntaeTcs gata oakTmy4eckoro

NOCTYNMNEHUS OEeHEXHbIX CPeACTB Ha CYeT, YKasdaHHbIN B NMyHKTe 2.3 HacToswero [lorosopa.
3. MNpaBa 1 06a3aHHOCTN CTOPOH

3.1. YNONHOMOYEHHbIN opraH UMeeT npaso:

3.1.1. ocywecTBNATb KOHTponb 3a cobniogeHnem [lpegnpuHumaTtenem ycnosum
HacTosiwero [loroBopa u TpeboBaHW HOPMATUBHbLIX MYHWUMMNAMbHbLIX MPAaBOBbIX aKTOB,
perrnamMeHTUpYLWmnX BOMPOChbl pasMeLLeHns HeCTaLl,I/IOHaprIX TOproBbix OOBLEKTOB Ha
TeppUTOPUN MyHULMMNaNbHOro obpasoBaHus ;

3.1.2. Tpebosatb OT NpegnpuHuMaTens ycTpaHeHNS BbiSIBEHHbBIX HAPYLUEHUA YCNOBUIA
HacTtoswero [lorosopa;

3.1.3. B OQHOCTOPOHHEM MOpPsiAKe OTKa3aTbCs OT UCMONHEeHUs HacTosiwero [lorosopa B
crnydasix W nopsigke, YCTAHOBMEHHbIX HacToAwmMMm [OroBopomMm U 3akoHOAATENbCTBOM
Poccuinckon ®egepaunn.

3.2. YNONHOMOYEHHbIN opraH 0b6s13aH:

3.2.1. npepoctaButb [lpeanpuHumatento 6ecnpensiTCTBEHHbIM O0CTYN K MecCTy
pasMeLleHNsa HeCcTauMoHaApPHOro TOProBoro o6bekTa Ans Lenen, CBA3aHHbIX C pasMeLLeHnem
N (PYHKLUMOHMPOBaAHMEM HECTaLMOHAPHOrO TOProBoro o6bekTa B COOTBETCTBMU C YCITOBUSMUA
HacToswero [lorosopa;

3.2.3. He BMeLLMBaTbCA B XO3SIMCTBEHHYIO AedATeNbHOCTb MNpegnpuHMmaTens, ecnm oHa
He NPOTUBOPEYMT HOpMaM 3akoHodaTenbcTBa P®, MyHMUMNanbHbIX MNPaBOBbIX aKTOB U
ycrnoBsuam HacTosiwero [loroBopa.

3.3. MNpeanpuHumaTens MeeT Npaso:

3.3.1. pasmectT™MTb W 3IKCNAyaTMpoBaTb HeCTauMOHApPHbLIN  TOProBbI  OOBLEKT,
npeaycMoOTpeHHbIn NMyHKTOM 1.1 HacTtodwero [JoroBopa, B COOTBETCTBUM C YCHOBUAMMU
HacToswero [loroBopa;

3.3.2. OCPOYHO OTKa3aTbCs OT UCMOSHEHUs HacToswero [loroBopa No OCHOBaHUAM U B
nopsgke, npegyCMOTPEHHbIMM 3akoHogaTenbCTBOM P®, MyHUUMNanbHbIMX NPaBOBbIMA
akTamu, HacTtoswmm [JoroBopom.

3.4. MNpeanpuHumaTenb 065s3aH:

3.4.1. pasmMecTUTb HeCTauMOHapPHbLIN TOProBblIi OOBEKT M HayaTb OCYLLECTBIEHME
TOProBOM [eATeNIbHOCTU C UCMOMIb30BaHWEM HeCTaLMOHApPHOro TOProBoro obbekTa He
nosgHee  OHEW CO OHS nognucaHus Hactosuwero [lorosopa ;

3.4.2. ucnonb3oBaTb HECTALMOHAPHbLIN TOProBbli OOBLEKT B LENsAX, NpeayCMOTPEHHbIX
nyHktom 1.1 HacTosawero [loroBopa;

3.4.3. cBOEBPEMEHHO U1 B MOMHOM 06beMe BHOCUTL MaTy no Hactoswemy [Jorosopy B
pasmMepe 1 nopsigke, yCTaHOBIIEHHOM HacToswmMmM [JoroBopom.

3.4.4. obecneuntb cobniogeHne TpeboBaHWA K BHeLWHeMy Buay, Tuny, MecTy U
pasmepam nnowaam pasMeLleHns HecTaumoHapHOro ToproBoro obbekTa, rpynne ToBapos,
peanun3yemMbiX C UCNOSIb30BAaHNEM HECTALMOHAPHOIO TOProBOro 00bLEeKTa;

3.4.5. obecneunTb cobnogeHne CaHUTapPHbIX U MPOTUBOMOXAPHbBIX HOPM M NpaBwnl,
MpaBun BGnaroyctponcTtaa TeppuTopun MYHULUMNANbHOro obpasoBaHus
, OCYLLeCTBNATb BbIBO3 MycOpa W WHbIX OTXOA0B, CBSA3aHHbLIX C
pasMeLleHneM 1 PYHKLNOHMPOBaHMEM HECTALMOHAPHOrO TOProBOro 06bLEKTa;

3.4.6. obecneunTb YOOPKy npunerarLwen TeppuTopumn B COOTBETCTBUM C TpeboBaHNAMM
MpaBnn 6naroycTpomncTea TeppuTopumn ;

3.4.7. B TeyeHne [ecATM KarneHAapHbIX OHEW CO OHA OKOHYaHUs CpoKa [OencTBuS
HacTosilwero [loroBopa uvnu ero LOCPOYHOrOo PacTopXeHWs nmbo CO AHS aHHYNMpOBaHWUA
paspeleHns Ha pasMelleHMe HeCTauMoHapHOro TOProBoro 0ObekTa, BblOAHHOMO
MpeanpuHumartento, COOGCTBEHHbIMM CulaMM UM 3@ CBOM CYET [AEMOHTUPOBATb
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HecTaLUMOHaPHbIA TOProBbli O6BLEKT U NPMBECTU MECTO €ro pasMeLLeHUsT U NPUMEraroLLyro
TEPPUTOPUIO B Hanexallee COCTOSHUE;
3.4.8. He npon3BoAMTL YCTYMKY NpaB Mo HacTosweMy [loroBopy TpeTbUM NnLaM.

4. OtBeTCcTBEHHOCTL CTOPOH

4.1. B cnyyae HeuCnoOMnHEHWUss WUNU HeHaanexawlero ucnonHeHus obs3aTenbCTB Mo
HacTosiwemy [oroBopy CTOpPOHbI HeCyT OTBETCTBEHHOCTb B  COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccunckon denepaumn.

4.2. 3a HapyweHue CpOKOB BHECEHMs nnaTtbl MO HacTosiwemy [orosopy
MpeonpuHumaTtens BbiNflaynMBaeT MNeHW B pasmepe, onpenerieHHOM KNHYeBOW CTaBKOW
baHka Poccuun, gencreytollen B COOTBETCTBYOLLMI Nepuos.

4.3. B cnyyae HapylleHMs CpoKa, YCTaHOBIIEHHOro MyHKToM 3.4.7 HacToswero
[oroBopa, HapyleHns TpeboBaHUIN, YyCTaHOBIEHHbIX NyHKTOM 3.4.8 HacToswero [loroeopa,
MpegonpuHumatens BbiNNadMBaeT wWTpad B pasMepe nnatbl 3a BeCb nepuog
PYHKUMOHNPOBAHUSA HECTALMOHAPHOrO TOProBOro OObeKkTa, YCTAHOBMEHHOW MNyHKTOM 2.1
HacTosiwero [loroBopa.

4.4. MMpeanpuHUMaTenb CaMOCTOATENbHO HEceT OTBETCTBEHHOCTb 3a yuiepb (Bpen),
NPUYNHEHHBIN TPETbUM NUUaM Npu pasmelleHnn U (OYHKLUOHMPOBAHMM HECTaUMOHAPHOro
ToproBoro obbekta M (UNM) NpU  OCYLLECTBEHUM TOProBOW AEATENbHOCTM C  €ero
NCronb30BaHMEM.

4.5. CTopoHbl 0cCBOBOXOATCA OT OTBETCTBEHHOCTU 3a YaCTUYHOE WU MNOJSIHOoe
HeucnonHeHne obasaTtenscTB Mo HactosweMy [loroBopy, ecnv OHO SABMIOCb CneacTBUEM
AencTBnsa obCToATENbCTB HENPEOL4ONMMON CUMbl Ha BpeMs AENCTBUS 3TUX OBCTOATENbCTB,
ecnn 3TN oBbCToATENbCTBA HENOCPEACTBEHHO MOBMAUSAMW Ha WCMOMHEHWE HAacCTOSLWEro
[orosopa.

5. PactopxeHune [loroBopa

5.1. Hactoawun [JoroBop MOXeT ObiTb pacToprHyT no cornaweHuto CTOpoH mnu no
peleHnio cyda B Nopsidke M Mo OCHOBaHUAM, MNPeayCMOTPEHHbIM 3aKOHOAATEeSNIbCTBOM
Poccuinckon ®epepaunn.

5.2. [loroBop pactopraeTcsi B CBA3N C OOHOCTOPOHHUM OTKa3OM YMOSHOMOYEHHOro
opraHa OT ero UCMosfiHeHWsi BO BHecyaebHOM nopsiake B cryvasx:

5.2.1. HeucnonHeHnsa [lpegnpuHumaTtenem obs3aTenbCTBa MO Pa3MELLEHUIO U
aKcnnyaTauum HeCTauMOHApPHOro TOProBoro OObekTa Ha YCNoBWUSAX, NPeayCMOTPEHHbIX
HacToswmm [JoroBopoM, B TOM YUCIe HapyLUEeHUS cpoka, onpeaeneHHoro nognyHkrom 3.4.1
HacToswero [loroBopa;

5.2.2. npekpaweHusn [lpeanpuHumateneMm B YCTAHOBSIEHHOM 3akKOHOM Mopsiake
npeanpuHUMaTenbCKOM OeATENbHOCTM (PU3MYECKOro nvua unv nUKBMaauus opuanyeckoro
nunua, asnsawweroca MNpegnpuHumaTtenem;

5.2.3. pasmeweHns u UnCNOoNb30BaHNA HECTALUMOHAPHOrO TOProBoro ob6bekta ¢
HapyleHMem TpeboBaHMM K ero Buay, MecTy U nepuogy pasMelleHus, UHbIM YCITIOBUSM
pasmelleHnsa, npeaycMoTpeHHbiM CxemMon pasMeleHus HeCTauMOHapHbIX TOProBbiX
00BbEeKTOB U HacToALwMM [JoroBopowm;

5.2.4. npocpoykn ucnonHenus MNpegnpuHnmaTtenem o6a3aTensCTB MO BHECEHMIO NnaThbl
3a pa3melleHne HecTauMoHapHOro TOproBoro obbekTa Ha cpok 6onee ogHOro mecaua;

5.2.5. Hencnonb3oBaHUA HeECTaUMOHAPHOro TOProBOro OO6bEKTa AN OCYLEeCTBNEHUSA
TOProBoW AeATeNnbHOCTU B TedeHne OAHOro Mecsaua;

5.2.6. B cnyyae nNpuHATUS B YCTAHOBIIEHHOM MNopsiAKe CneayroLwmnx peLeHni:
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a) 0 HeobXoOUMOCTU peMOHTa U (MNM) PEKOHCTPYKLMM aBTOMOOWMbHbLIX OOPOr - B
criydae eCcnu  HaxoXdeHue HecTauMOHapHOro TOpProBoro obObekTa npenaTtcTByeT
OCYLLIECTBIEHNIO YKa3aHHbIX pabor;

6) o6 wucnonb3oBaHUN TEPPUTOPUN, 3aHMMAEMOW HecCTauWoHapHbLIM TOProBbIM
0O6BbEKTOM, ANA Uenen, CBA3aHHbIX C pPasBUTUEM YINYHO-OOPOXHOW CETU, pasMeLleHneEM
OCTaHOBOK OBLLECTBEHHOIO TpaHcnopTa, opraHm3aumen NapKkoBOYHbIX MECT;

B) 06 u3bSATMM 3eMefbHOro yvacTka, Ha KOTOPOM pa3MeleH  HeCTauWuoHapHbIv
TOProsbli 0OBEKT, AN MyHULMNANbHbIX HYX[;

r) O 3aKkf4yeHun [oroBopa O pPasBUTMM 3aCTPOEHHOW TeppuTopun, [orosopa o
KOMMSIEKCHOM OCBOEHUM 3aCTPOEHHOW Tepputopun - B Cllydae ecnn HecTauuMOHapHbIN
TOProBbli OBBLEKT HaxXoAUTCA B rpaHMUax 3eMernbHOro ydacTka, NpeaoCTaBfeHHOro B
COOTBETCTBUMN C TaKMMKN JOroBOpaMM.

5.3. B cnyyae pocpo4yHOro npekpauweHuss genctsma [loroBopa MO OCHOBaHUSAM,
npeaycMoOTpeHHbIM NoAanyHKToM 5.2.6 Hactoswero [loroBopa, YMNONMHOMOYEHHbIA OpraH
00s13aH npeanoxntb NpeanpuHUMaTentdo MHoe MeCcTo AN pasMeLLleHUs HecTauMOHapHOro
TOpProBoro o6bekTa, nNpegycMoTpeHHoe CxeMon pasMelleHUsi HeCTauMOHapHbIX TOProBbIX
00BbEKTOB, Ha CPOK, paBHbIA OCTaBLUENCA YaCcTU Cpoka OEeUCTBUS LOCPOYHO paCTOPrHyTOoro
[orosopa.

6. Mpouune ycnosus

6.1. B cnyyae namMeHeHus agpeca unu nHbix pekesnsntoB CTOpOHbI 0653aHbl yBEOOMUTD
00 aTOM Apyr Apyra B AeCATUAHEBHbIA CPOK CO AHA TaKNX U3MEHEHUN.

6.2. Bonpocbl, He yperynupoBaHHble HacToswMM [loroBopomMm, paspellarTcs B
COOTBETCTBUM C HOpMaMn 3akoHogaTenbcTBa Poccunckon degepaumn.

6.3. Bce wu3MeHeHMs W [JOMONHeHMA K Hactoswemy [loroBopy odopMnsoTcs
CTopoHamu nyTem noanncaHust JONOMHUTESNbHbBIX COrflalleHnit, KoTopble nocne nognncaHus
CTopoHamu CTaHOBATCHA HEOTHbEMIIEMOWN YacTblo HacToswero [lorosopa.

6.4. Bce cnopbl 1 pasHornacus no UCNosHEHUIO HacToswero [loroBopa paspellarTcs
CtopoHamn nytem neperosopoB. B crnyyae ecnu pasHornacuss U cnopbl He MOryT ObITb
paspelweHbl CTopoHamn nyTem neperoBopoB, Kaxpaaa n3 CToOpoH BnpaBe obpatutbCa B
ApbuTpaxHbii cyg Pecnybnukn TaTtapcTaH.

6.5. Hactoswumin [JoroBop cocTaBneH B ABYX 3K3eMnnspax, UMeKLWnX OOUHAKOBYHO
IOPUONYECKYIO CUMY, NO OQHOMY ANS kaxaon ns CTOpoH.

7. Agpeca, pekBuanTbl 1 noanucu CToOpoH
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaoCcTaBnNeHNa MyHULMNANbLHOM
yCRnyru no 3aknio4yeHno 4oroBopa Ha
pasMeLleHne HecTaunoHapHbIX
TOProBbIX OOGBEKTOB Ha 3eMIAX,
Haxo4sAWMXCA B MyHULMNANbHON
cobcTBeHHOCTH, Be3 npoBeaeHUs
ayKuMoHa

dopma

(BnaHk opraHa, npegocTaBnAwLLIEro MyHULUNANbHYO YCNyry)
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Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena:

PELLEHNE
06 oTkase B NpeAoCTaBneHnn MyHULMMNaNbHOW YCnyru
MO 3aKMNYEeHNo0 A0roBopa Ha pasMeLleHne HecTalMoHapHbIX TOProBbiX O0OGBEKTOB Ha
3eMIIsX, HAXOOSALWMUXCS B MyHMLMNanbHOM cobCcTBEHHOCTH, 6e3 NnpoBeaeHus aykLmnoHa

oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOTHOMOYEHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
3aK/IIOYEHNN OOroBOpa Ha pa3MelleHMe HecTalMOHapHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX,
HaxoOAWMXCS B MyHuMUMNanbHOW CcoOCTBEHHOCTH, 6e3 npoBegeHuss aykumoHa no
crnegyroLwmmM OCHOBaHMUSIM:

5.

6.

[lononHuTenbHas MHpopmaums:

Bbl BnNpaBe NOBTOPHO 06paTUTLCS B YMNONIHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs yKkasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake nyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caeznenus 00 JIEKTPOHHOM NOANNCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no 3akn4yeHno JoroBopa Ha
pa3MeLleHne HeCTauMOHaAPHbIX
TOProBbiX O6BHEKTOB Ha 3eMMsX,
Haxo4sAWMXCa B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

dopma
(BnaHk opraHa, npefoCcTaBnsLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
006 oTkase B Npueme A0OKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBNeHUs
MYHULMNANbHOM YCryry No 3akmnioyYeHuo JoroBopa Ha pasMellieHne HecTauMoHapHbIX
TOProBbIX OOBEKTOB Ha 3EMMSAX, HAXOASALUMXCSA B MyHULUMNANbHON COOCTBEHHOCTH, 6e3
npoBeAeHNst ayKLMOHa

oT Ne

PaccmotpeB Bawe 3asBneHne ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONTHOMOY€EHHbIM OpraHom
NPUHATO
pelieHne o6 oTkase B npuemMe AOKYMEHTOB, HEOOXOAMMbIX AN 3aKM4veHust oroBopa Ha
pasMelleHne HecTauMOHapPHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX, HaxodsalWUXca B
MYHUUMNAaNbHOM COGCTBEHHOCTU, 6€3 NPOBEAEHUS ayKLMOHA NO CneayLlwmnM OCHOBaHUSIM:

5.

6.

PasbsacHeHne npuynH oTkasa:
HononHutensHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0GPaTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBNeHMeM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenus 00 3JIEKTPOHHON TTOAITACH
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HormxHocTHoe nuuyo (PNO)

(I'IO,EI,I'IVICI: YNOJIHOMOY€EHHOIo
OOJIKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCryru no 3akrio4eHunto oroBopa Ha
pasMeLLeHne HecTaunoHapPHbIX
TOProBbIX OOBEKTOB Ha 3EMIISIX,
Haxo4ALWMXCS B MyHULMNANbHOM
cobcTBeHHOCTH, 6e3 npoBeaeHUs

ayKumoHa
dopma

B

(HanmeHoBaHMe opraHa MeCTHOro
camoynpaBneHus)

(MonHoe HaMMeHoBaHWe opraHM3aunn n

OpraHM3aunoHHO-NpaBoBOM hopmbl)

B nvue:

(PO pykoBOAUTENS MU NHOTO
YNOSTHOMOYEHHOr0 Nnua)
[loKyMeHT, yaoCTOBEPSOLLNA NINYHOCTb
3aaBUTENS:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
CBeaeHunst 0 rocyaapCTBEHHOW permcrpaumm
tOPUANYECKOro nmua:
OrPH

VIHH

MecTo HaxoxaeHus

KoHTakTHas nHdopmauus:
HOoMep Ten.

an.
no4yTa

3AABJIEHNE
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O 3aKro4yeHnn goroeopa Ha pas3mMelleHmne HeCtaumMoHapHOro ToproBoro obbekTa

Mpowy 3aknunTb AOroBOP Ha pasMeLLeHne HeCTauMOHApPHOro TOProBOro
o6bekTa, agpecHbIi OPUEHTUP UCNpaLIMBaEMOro TOproBoro Mecra: ,
TN obbekTa
Lenb ero Ucnorib3oBaHus
nnowaab KB. M,

HOMep MecTa HecTauMoHapHOro TOproBoro oobekTa

PesynbTaT NnpegocTaBneHns MyHUUMNansHOM yCryri, NpoLly NpeaoCcTaBUTb:

I:lB NNYHBbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MYHMUMNANbHbIX YCNyr
Pecnybnukn TaTapcras;

l:IB MHOropyHKLMOHANbHOM LIEHTpe NPeAoCTaBMNEeHUss ToCcy4apCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr Pecnybnukm TaTapcTah;

|:| B OpeaHe.

(pata) (mnoanuce) (®.1.0.)
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MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHns
MYHMLMNANbHOW yCnyru no
3aKMYEeHNI0 JOroBopa Ha
pasMeLLeHne HecTaunoHapPHbIX
TOProBbIX OOBLEKTOB Ha 3eMNISIX,
Haxo4ALWMXCS B MyHULMNANbHOM
cobcTBeHHOCTH, Ge3
npoBeAeHNs ayKLMoHa

PykoBogutento

OrT:

3AABITEHNE
06 ncrnpaBneHnn TeXHNYECKON OLLNGKK

Coobuwato 06 owmnbke, JOMYLWEHHON NPU OKasaHUM MyHULUMNANbHOM YCIyrn no
3aKMIOYEHN0 OOroBopa Ha pasMelleHMe HecTauMOHapHbIX TOProBbiX OOBLEKTOB Ha
3eMnax, HaxogaWmMxXes B MyHULMNanbHon cobctBeHHOCTH, 6e3 NnpoBeaeHNs ayKumMoHa.

3anucaHo:

npaBI/IJ'IbeIe cBeeHund.

Mpowy wucnpaBuUTb  AOMYLUEHHYHD  TEXHUYECKYH)  OWMUOKY U BHECTM
COOTBETCTBYIOLUME  U3MEHEHUss B [OOKYMEHT,  sIBNAOWMIACA  pe3ynbTaToM
MyHMUMNAnbHON YCRyru.

Mpwnarato cnegyrowme AOKYMEHThI:

1.

2.

B cnyyae npuHATMSA pelueHnss o6 OTKIOHEHUWU 3asiBrieHust 06 ucrnpaBreHun
TEXHUYECKOWN OLLUMOKN NPOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTMpPaBEeHNs ANEKTPOHHOIo AoKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KonMM Ha ByMaxxHOM HocUTene NOYTOBLIM OTNpPaBeHNeM No

agpecy:

Hactoswum noareep)xaato: CBeAeHWs!, BKITHOYEHHbIE B 3asiBfiEHNE, OTHOCALLMECS K
MOEN JIMYHOCTU W NPEeACTaBfsieMOMY MHOK NvuUy, a Takke BHECEHHble MHOK HWXeE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUM AOKYMEHTOB), MPUSTOXKEHHbIE K 3asIBIEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOM Poccuickon denepaumm, Ha MOMEHT
NpeacTaBneHnsa 3asiBreHnss 3T OOKYMEHTbl OEUCTBUTENbHbI U codepXaT OOCTOBEPHbIe
cBeJeHus.
( )

(narta) (noanuchb) (¢.1.0.)




