lMocTaHoBneHne McnonHuTensHOro kommteta AnacToBCKOro MyHULMMNAnNsHOro panoHa
Pecnybnukn TatapctaH oT 6 gekabpa 2021 roga Ne 380 «O6 yTBepxaeHun
aAMWHNCTPATUBHBLIX PEernameHToB NpefoCTaBneHns MyHUUMNanbHbIX yCnyr B cdepe
rpagoCcTpouTenbCTBa»

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27 monga 2010 roga N 210-d3 "O6
opraHmsaumm npegocTaBneHus rocyaapCTBEHHbIX " MYHULMNANbHbIX ycnyr"
NcnonHutenbHbIN KOMUTET ANAcTOBCKOro MyHUUMNaneHoro panoHa Pecnybnvkun TatapcraH
noctTaHoBNAET:

1.YTBEepauTb npunaraemole

AOMWHUCTPaTUBHLIN pernamMeHT npeaocTaBneHnsa MyHULunanbHOW yCryrn no Bblgade
BbINUCKN 13 ["eHepanbHoro nnaHa unu MNpaesun 3emMnenonb30BaHUs 1 3aCTPONKM NOCeNeHuns;

AOMUHUCTPATUBHBLIM  perfnamMeHT npefoCTaBNeHus MyHUUMnanbHOW  yCcriyrm no
COrnacoBaHWIO YCTAHOBKN MHAOPMAaLUMOHHbLIX 3HAKOB MHANBUAYANbHOrO NPOEKTUPOBAHNA Ha
AOPOXHbIX 3HaKax.

2.0nybnunkoBaTb HacTosllLlee MOCTAHOBMEHME Ha oduumnanbHOM nopTane npaBoBOK
WHOpMaUUM 1M pasMecTuTb Ha odmumnanbHOM canTe AnacToOBCKOrO MyHULMMAnbHOro
panoHa.

3.KOHTpONb 32 WUCMOMHEHWEM HaCTOAWEro MNOCTAHOBMEHUS BO3MOXUTb Ha
3aMecTuUTens pykoBoauTesns no MHpPacTpykTypHOMY pas3sutuio  XacaHosa A.M.

PykoBogutens AA. Tyrywes




YTBEpXaeH

noctaHoBneHvem IcnonHUTensHoro
KomuTeTa AnacToBCKOro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT 6 aekabpsa 2021 r. Ne 380

AOMWHUCTPaTUBHBIN pernameHT
npegocTaBneHns MyHMLUMNanbHOW yCryrn no Bblaaye BbIMUCKM
n3 NeHepanbHoro nnaHa unu MNpaesun 3eMnenonb30BaHUA N 3aCTPONKU
nocerneHus

1. O6wme nonoxxeHus
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfnamMeHT) ycTaHaBnNMBaeT CTaHA4apT W MOPSAOK
npefocTaBnNeHns MyHULMNANbHOM YCIyrn NO Bbl4aye BbINUCKN U3 ['eHepanbHOro nnaHa nnm
MpaBun 3emMnenonib3oBaHWA W 3acCTPOMKM noceneHus (ropoackoro okpyra) (oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropun 3asisutenem

1.2.1. Jlvuamn, nmerowMmMm NpaBo Ha NoslydyeHne MyHUUUNanbHOW YCnyrn, SBRsOTCA
duamyeckme u ropugmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3aaBneHnem BnpaBe obpaTuTbCs NpeacTaBuTENb 3asBUTENSA, OENCTBYOLNNA
Ha OCHOBaHWW [OOKYMEHTA, YAOOCTOBEPSHLWEro ero mnofHOMoYus, nnbo 3aKOHHbLIN
npeacraBnTenb PU3NYECKOro nuua (ganee — NnpeacTaBUTENb 3adBUTENS).

1.3. MNMopsgok nHopMmnpoBaHNA o0 NpesocTaBNeHNN MyHULMNANTBHOW YCyrn

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux Bu3yalibHYl0 U TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacroflioKeHHbIX B NOMELLEHUAX
MHOFO(PYHKLUMOHANbHbLIX LUEeHTPOB MNpefoCTaBleHNa rocyAapCTBEHHbIX U MyHUUMNAIbHbIX
YCIyr.

2) Ha oduumarbHOM canlTe MyHUUMNanbLHOro pavoHa B  WHJOPMALMOHHO-
TenekoMmyHukaunoHHon cetn «MHTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr).

1.3.2. KOHCynbTuUpoBaHMe MO BOMpocam MpeaocTaBneHus MyHUUUNAanbHOW YCIyrn
OCyLLleCTBNSAETCA:

1) B MHOrOopyHKUMOHAsbHbIX UEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;
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2) B HTEpaKTUBHOM hopme PecnybnmkaHckoro noprana;

3)B VcnonHuTtensHoM KkommnteTe AnNacTOBCKOrO MyHMUMNANbHOro panoHa Pecny6bnvku
TaTtapcTtaH (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o Nopsiake m
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCyr, NpefocTaBnsaeTcs 3asiBUTENo
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeacTBa 3asBuTena TpebyeT 3akNiYeHWsa JIMUEH3MOHHOMO WU MHOro CornaleHns ¢
npasoobnagarenemM nporpaMMmHoro obecneyeHus, npegycmaTpusatoLLero B3umaHe nnarhbl,
perncTpauuio Unu aeBToOpU3aLMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3asBuTens NUYHO UM No TenedoHy B COOTBETCTBMM C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmMmauus:

1) o mMecTe HaxoxXaeHuss MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npegocTtaBneHuss MyHUUMNanbHOW YCryrn, O cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopblM MNpefoCTaBfsSeTCa MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCsl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAuMMbIX [Afi1 PacCMOTPEHUS 3asBMEeHUa O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WHdopMauuu Mno Bonpocam
npegocTaBneHns MyHUUUNAIbHON YCNYru;

7) o nopsagke obxanoBaHus OeNCTBUA wunu 06Ge3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuilo  COTPyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSAT
3asBUTENO NOPASOK NPefoCTaBMeHNs MyHUUUNanbHOW YCNyrM uU BOMPOCHl, YKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHnsa HanpaBnswT oTeeT 3asBuTtento. OTBeTbl JalOTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHWa UCNOoNb3yHTCA
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHns MYHUUMMansHOW YCnyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOrO panoHa M Ha MHMOPMALMOHHbLIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3aaBUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHAOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUmMio O MECTe HaxOXAEeHWs, CNpPaBOYHbIX
TenedoHax, BpeMmeHun pabotbl OpeaHa, 0 rpadmke npnemMa 3asiBfieHU Ha NpeaocTaBrieHne
MYHULMMNANsHOW YCIyru.
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1.4. HopmaTuBHble NpaBOBbIE akTbl, PerynvpytoLime npegoctasreHne
MyHULMNANbsHOM ycnyrun

1.4.1. lepeyeHb HOPMATUBHbLIX MPABOBLIX AKTOB, PErynupylownx npenocrasneHune
MYyHULMMNAnNbHOW Yycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WUCTOYHWKOB WX oOdumumanbHoOro onybnvkoBaHus), pasmelleH Ha EaguvHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHWUMManbHbIX — YCryr, Ha oduumnanbHOM caunTte
MYHULMNANbHOro pamoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn «VIHTEpHET».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AENCTBYIOWEN pedakuum noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHPOPMALNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, Ucronb3yemble B agMUHUCTPATUBHOM pernaMmeHTe, 1 ux onpeaeneHus

1.5.1. B agMuMHUCTpaTUBHOM perfaMmeHTe WCMNoMnb3ylTCA chneaylwme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnaribHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOrOYHKLNOHANbHOro LueHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuM3aumm OeaTenbHOCTM  MHOMoQYHKUMOHAMbHbLIX LEeHTPOB
npegocTaBNeHns  rocyfapCTBEHHbIX M MyHUUMNAnNbHbIX  YCRyr,  YTBEPXAEHHbIX
nocrtaHosneHuem [paButenbctea Poccunckon depepaummn ot 22 aekabps 2012 r.Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npegoCcTaBeHnst ToCyAapCTBEHHbIX U MyHULMNASbHBIX YCIYry;

TexHudeckas owmnbka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCNyru), cBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudmkaumm un ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YyeMbIX AN NpefoCTaBNeHUs rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cucteMa, obecneymBatoLlas CaHKLMOHMPOBAHHBIA AOCTYN YY4aCTHUKOB MH(POPMAaLMOHHOIO B
cucteMe  unaeHtUdukaumm  u ayteHTUdukauum K - MHoOpmauuu, codepxawencs B
rocygapCTBEHHbIX MHAOPMALMOHHBLIX CUCTEMAX N UHBIX MHOPMALMOHHBIX CUCTEMAX;

MoL - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegoCcTaBeHNs rocygapCTBEHHbIX U MyHMUMNANbHbIX yCnyr B Pecnybnvke TaTapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFOOYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs FOCYA4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHble MOHATUS, WCMOMb3yeMble B HACTOSWEM aaMUHUCTPATUBHOM
perrnameHTe, MPUMEHSAITCA B TOM Xe 3HayeHuu, 4To U B [pagocTpouTenbHOM KoAekce
Poccuinckon ®egepaunn.

1.5.3. B agMunHUCTpaTMBHOM perfnameHTe nog 3asiBfieHMeM O npenoCcTaBreHnm
MyHUUMMNaNbHOW Yycrnyrn (danee - 3adBreHuMe) MOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMAnNbHOW ycryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deneparnbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).



2. CtangapT npedocTaBneHns MyHUUunanbHoOm ycnyrm
2.1. HaumeHoBaHe MyHMLMNANBHOW YCIyru

Bbigadya Bbinuckn n3 [eHepanbHOro nnaHa wnu [lpaBun 3emnenosnib3oBaHUA U
3aCTPONKKN noceneHus (ropogckoro okpyra).

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeAOCTaBMAOLWErO MyHULMMNANBHYIO YCIyry

UcnonHumernbHbIl Komumem AnacmogecKko2o MyHuyunansHo20 patoHa Pecrybnuku
TamapcmaH

2.3. OnucaHne pe3ynbTaTta npeaocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yYCnyrn ABNaeTcs:

1) Bbinucka n3 NeHepanbHOro nnaHa wunu MNpasun 3emMnenosnib30BaHUSA U 3aCTPONKK
noceneHus (ropoackoro okpyra) (npunoxeHuve Ne 1 Kk Hactoswemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 oTkase B NpegocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHve Ne
2 K HacTodALweMy agMUHUCTPATUBHOMY perfiaMmeHTy);

3) pewweHne o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilemy aaMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTernto
B ¢opmMe 3MeKTPOHHOro [AOKYMEHTa, MOAMUCAHHOIo YCUIIEHHOW KBanuduuMpoBaHHOM
3MIEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOIrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBreHust nocpeactsoMm PecnybrvkaHcKoro
noptana pesynbTaT NPegoCTaBfieHUs MYHULUMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIGopy 3asBUTENA pesynbTaT NpeaoCTaBleHNa MyHUUUNANbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeYyeHuMe Cpoka [OeUCcTBUs pesynbTaTa
npegocTaBfeHnUss MyHULUMNAnsHOW YCNyru.

2.4. Cpok npeaocTaBneHnst MyHMUMnanbHOM ycnyru, B TOM YUcie C y4eTOM HEOBX0AMMOCTH
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yenyru, Cpok
NPUOCTaHOBMEHUS NPeAOCTaBNEeHNs MyHULMNANbHOW YCIyr B Criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoAaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SABMSIOWMXCS pe3ynbTaToM NpeaoCcTaBreHns
MYHULIMNANbHONM YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTca B Te4eHne Nat pabounx gHen.
2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBneHuss MYyHUUUNAanbHOW YCIyrn He
npeaycMoTpeHO.



2.4.3. HanpaBneHue [OOKyMeHTa, SBMSIOWEroCs pe3ynbTaToM MNpeaocTaBreHus
MyHULMNAnNbHOM ycryrn B hopme 3NeKkTPOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBSETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata npeaocTaBneHns MyHUUMNanbHOM YCryru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl X NONyYeHNs 3asiBUTENEM, B TOM YnCre B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asButenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) [OOKYMEHT, YyOOCTOBEpSIOWNA MOMHOMOYMSA npeAacTaButens 3assutens  (He
TpebyeTca B cnydae obpalleHnsi 3aKOHHOro NpeacTaBuTens 3asBuUTenNs);

3) 3asaBneHue:

B (popme gokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 4 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBEeEeHUN B 3rEKTPOHHYIO OopMy 3asiBfeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpalueHun
nocpencTsomM PecnybnvkaHcKoro noprana;

4) kapTorpadmyeckun maTepman Cc ykasaHMeM MecTa pasMeLleHus 3anpalumBaemMom
yacTn u3 'eHepanbHOro nnaHa unu MNpaeBun 3emMnenonb30BaHNSA U 3aCTPONKN.

2.5.2. 3agBneHve n npunaraemble OOKYMEHTbl MOryT ObITb npeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteoM PecnybnvkaHcKkoro noprarna B 35IeKTPOHHOM (hopme;

3) B OpraH NUYHO WNM NOCPEACTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTtana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo NponTm
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYHKTE 2
NyHKTa 2.5.1 aaAMNHUCTPATMUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOM
KBanMMUMpPOBaHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U MOAMMCaHMe TakuXx
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 06pa3bl [JOKYMEHTOB), Npunaraemble K
3asBNeHNto, B TOM YUCe OOBEPEHHOCTU, HanpasnsawTca B Buae gannos B opmartax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauectBO npepnoctaBnsieMblX 3MEKTPOHHbLIX AOKYMEHTOB (3NEKTPOHHbLIX 06pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 00beme npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB U MHGOPMaUMM UMW OCYLLEeCTBNEHUS OeWCTBUN,
npeacraBfeHne WunuM  OCYLWEeCTBNEHNE KOTOpPbIX He nNpeayCMOTPEHO HOpMaTUBHLIMU



NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmn  OTHOLIEHUS, BO3HMKawWwume B CBA3M C
npegocTaBneHnemM MyHUUUNAnNsHOM YCIyru;

2) oCylecTBNeHMs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobXoauMbIX AN
nonyyYeHnss MyHUUUNanbLHOM YCIyrn U CBA3aHHbIX C obpalleHnem B MHble roCydapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHMsaumn, 3a WUCKMYEHUEM MOonyYeHus
ycnyr n nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
npefoCTaBNeHUs TakuxX YCIyr, BKMOYEHHbIX B MepeyvHu, yKasaHHble B Yactm 1 crtatbm 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMbix Ans NpefocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnX crnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npegocTaBfeHns MyHUMUMNaNbHOW yCnyrk, nocre nepBoHavanbHOW nodadn 3asiBrieHust o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owMBOK B 3asdABNeHWM O MNPeAOCTaBNEHUN MyHUUMNANbLHOW YCIyru u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOoHayarbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA nNpedocTaBNeHna MyHuuunanbHon ycnyri, nmbo B
npefocTaBfeHUM MYHULMNAnbHOW YCIYyrM U He BKIKYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons npeaocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHmm MyHULUNanNbHOM YCIyru;

) BbiIBfIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNANbLHOW ycryr, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NMUCbMEHHOM BuAEe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBX0AUMbIX ANA NpeAoCTaBfeHUss MyHULMNANbHON yCryru,
yBeOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obif 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCroBUEM
npefoCTaBfeHNs FOCYAApCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
yCTaHOBMEHHbIX beepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NMPaBOBLIMU akTaMu Ans NpeaocTaBnNeHnst MyHULUMNanbHOM YCnyri, KoTopble
Haxo4aTCcsl B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBreHus opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOM dhopMe, MOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasrieHust Nnbo
opraHu3aLusi, B pacnopsikeHUU KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. [JokymeHTbl, Heobxoaumble Ons NPeaoCTaBfeHUs MYHWUUMNANbHOW YCRyru,
KOTOpble HaxoOATCA B pPacrnopsXeHUM rocygapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoyrnpasneHns opraHu3aumin, OTCYTCTBYIOT.

2.6.2. 3anpewaetcs TpeboBaTb OT 3adBMTENS LOKYMEHTbl CBEAEHWS, B TOM 4ucrne
noaTBepXxgatwollne BHeceHue 3asfBuTeneM nnatbl 3a npefocTaBneHne MyHUuunanbHOW



yCryrM, HaxoAsilumMecsi B pacriopsiKeHUWU FOCYAapCTBEHHbIX OpraHoB, OpPraHOB MECTHOMO
camoyrnpaBreHusl U NOABEAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHaMm UM opraHam MecTHOro
camoyrpaBreHnsi opraHn3aLui.

HenpencrtaBneHvne 3asBuTenemM [OOKYMEHTOB, COAEpXaliMx CBeOEeHMWs, KOTopble
HaxogaTcs B pacrnopsbkeHWM  FOCyQapCTBEHHbIX  OpPraHoB,  OPraHOB  MECTHOro
camoyrnpaBreHusl U NOABEAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHaM UM opraHam MecTHOro
camoyrpaBreHusi opraHu3auui, He SBMsieTCS OCHOBaHMEM Ansi OTkasa 3asiBUTEN0 B
npegocTaBneHnn MyHULMNansHOM YCnyru.

2.7. VicuepnbiBatowwum nepedeHb OCHOBaHUM NS 0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNS MyHMLMNANbHOW YCyrn

2.7.1. OcHoBaHMsMW [ONs OTKasa B MNpuveme [OOKYMEHTOB, Heobxooumbix Ans
npegocTaBneHnsa MyHULMNAaNbHOW yCNyrn, ABASIOTCS:

1) npeAcTaBneHHble 3asBUTENEM OOKYMEHTbl cofepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepaumm;

2) NOKYMeHTbl coaepXaT MOBPeXAeHUs, Hannyme KOTOpbIX He MO3BOSISieT B MOSIHOM
obbeme ucnosnb3oBaTb UHGOPMAUUIO W CBeAEeHUs, coAepawumecda B AOKyMeHTax Afis
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

3) npeacTaBfieHHble [AOOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacTaBUTenNsa 3asaBUTENs, B crnyyae obpalleHus 3a npefocTaBneHMeM MyHULMNanbHON
YCINyru ykasaHHbIM fMLOM);

4) nogadva 3adBfneHUs O npedocTaBfeHUn MyHUUMNAanbHOWM YCyru U LOKYMEHTOB,
HeobXxooMMbIX ANA NpPefoCTaBAeHUss MYHUMUMNANbHOW YCryrn, B 3MEKTPOHHOW dopme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obsA3aTenbHbIX nonen B opme 3asiBNEHUsA, B TOM
yucne B UHTEpaKTUBHOW hopMe 3asBrieHnst Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMBOo HenpaBUIbHOE 3aMnOfIHEHME);

6) npencrtaBneHWe HEMoOSIHOro KOMMMeKTa [OOKYMEHTOB, HeobxoauMmbixX AN
npegocTaBfeHns MyHUUMNanbHON ycnyru;

7) 3asBneHMe o nNpeaocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOW BNacTw,
opraH MeCTHOro CaMOyMpaBfieHUs1 UMW OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YyCUNEHHOWN KBannpuumMpoBaHHOW 3NEKTPOHHOW NoanucK.

2.7.2. TlepeyeHb OCHOBaHUN ONsl OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOOUMbIX Ons
Nosly4eHUs MyHULMNArbHOW YCIyru, ABMSAETCH NCHEPnbIBAKOLLNM.

2.7.3. 3anpewjaetca OTkasblBaTb B MpuveMe 3asiBEeHNA U WHbIX [OOKYMEHTOB,
HeobxooMMbIX ONs NpeaoCTaBNeHNs MyHULMNANbHOW yCryri, B Cnydae ecnv 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ON9 MpedocTaBfeHUs MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBMM C WH(popMauMen O cpokax W nopsake npefocTaBfieHUs MyHUUMMNansHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VlcyepnbliBaloLLnm nepevyeHb OCHOBAHUM NS MPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBfieHNN MyHULMNANBHOW YCryrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUA MPeaoCTaBreHns MyHULMMIansHOW YCIyrn
OTCYTCTBYIOT.
2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrn:



1) 3eMenbHbI Y4aCTOK pacrnosioXeH Ha 3eMndx, Ha KoTopble [Jeucteue
rpagoCTPOUTENBHbLIX  PErfiaMeHTOB  He  pacnpocTpaHseTca wunuM  gns KOTOpbIX
rpagocTpouTenbHble perflaMeHTbl He YCTaHaBnMBaKTCA U NPUHMMAOTCS B COOTBETCTBUU C
doeaepanbHbIMU 3aKOHaMU.

2.8.3. lNepeyveHb ocHOBaHUKM ON1s1 OTKasa B NpeaoCcTaBrieHUn MyHULMNansHOW YCIyrm
SIBMSIETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetca oOTKasblBaTb B MpedoCTaBleHUN MyHULMManbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npeaoCcTaBfieHMM  MYHUUMNAnbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW NnaTsl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycryra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAIOTCS HEOOXOAUMBIMU M 06513aTeNbHLIMU NS
npenocTaBneHns MyHULMNanbHOW YCryr, B TOM Yucre CBeAeHNst O JOKYMEHTe
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUSA B3MMaHUSA NNaTbl 3a NpeocTaBrieHne ycnyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCyru,
BKNIOYasi MHpopMaLmio 0 MeETOANKE pacyeTa pasmMepa Takon nnaTthbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTca.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaocTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, 1 Npyu nosiy4eHuu pesyrnbTaTta npeaocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asaBfEHMS Ha MNONyYEeHUEe MyHULMNanbHON
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHun pesynbTaTa NpPeAoCTaBNEHUS MYHULMUNANbHOW  YCNyru
MaKCMMarnbHbIN CPOK OXXNAAHUSA B 0Yepenmn He OOMKEH npeBbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsgok perucTpaunm sanpoca 3asiBuTens o npeaocTaBneHnm MyHMLMnanbHON
yCryr n ycrnyru, npegocTaBnisieMon opraHu3aLmen, y4acTBYOLLEN B NpeJocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM (hopme

2.13.1. MNpun nnyHom obpaiwieHmn B MOLL B geHb nogaun 3asBneHUsa 3asBUTENO
Bblagaetcs pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKAAOLWMM, YTO
3agBneHne oTnpasfeHo, N JaTon Nogadn 3asiBrieHUs!.

2.13.2. Tllpn HanpaBneHun 3asaBreHust nocpeactsoMm EguHoro  noptana,
PecnybnvkaHckoro nopTana 3asBUTENb B O€Hb MNOA4ayM 3asiBfEHUs1 NonyvaeTr B JIMYHOM
kabuHeTte PecnybnukaHckoro nopTana WM NO  9fEeKTPOHHOW Mo4yTe yBeAOMIIeHMe,
nogTeepxgatoLlee, YTo 3asdBreHne oTrnpaBreHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep 1 gaTa nogayun 3aaBneHuns.
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2.13.3. Tlpu nmyHom oObpaweHnn B OpraH B [OeHb No4auYn  3asiBNEeHus
YNONMHOMOYEHHbBIM  JOSMKHOCTHBIM nvuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTon nogayu
3asiBreHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBnseTcss MyHuuunanoHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpocoB O NpeoCTaBfeHmn
MYHMUMNANbHOW yCnyr, MHPOPMAaLMOHHBIM CTEHAaM C obpa3uamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEAOCTaBMEHUS KaXO40N MyHULMNanbHOM
ycryru, pasMmeLLeHnio 1 0oOpMITEHNIO BU3yalibHOW, TEKCTOBOWN YU MyNbTUMEANNHON
MHdOopMaLUUKM O NopsiaKke NpeaocTaBeHNsa Takonm yCcnyr, B TOM Yncne Kk obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHOAATENLCTBOM M 3akOHOA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmTe
WHBaNNOoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAyrM OCYLLUECTBSETCA B 34aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebernbio ons ooopmMmIieHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaunm o
coumanbHOM 3alMTe WHBaNMAOB B Uensax 6ecnpenatcTBEHHOro [JocTyrna K MecTy
npegocTaBneHns MyHuUmMnansHom ycnyrm obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIW  OOCTYN  MHBaAnNWOOB K  MECTY
npefocTaBfeHns MyHuuMnanbHOW ycnyrn (yooOHbli  BXOA-BbIXOA B MOMELLUEHUA ¢
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHasl, TeKkcToBas W MynbTUMeAunHas WHQopmauus o nopsagke
npegocTaBneHns MyHUUMNAnNbHOM YCnyrn pasmellaetca B YAOOHbIX AnSa 3asBuTenen
MecTax, B TOM 4YuCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKLWNX CTOMKME pacCTponcTBa YyHKLMMK
3pEHNS N CaMOCTOATENBbHOIO NepeaBmKeHusi, U OKasdaHue UM NOMOLLN;

4) BO3MOXHOCTb CaAMOCTOATESIbHOrO NepeaBvXeHns no TeppUTOpPUKN, Ha KOTOPOM
pacnonoxeHbl 06bEKTblI CoUnanbHOW, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme oO6BbEKTbI U BbIXOAa M3 HUX, NOCaAKN B TPAHCNOPTHOE CPEeACTBO U BbICAAKW U3 HETO, B
TOM YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmMeweHne obopyaoBaHMss M HocuTenem uHdopMauumu,
HeobxoauMbIX Ona obecneyveHns GecnpensaTCTBEHHOro0 OOCTyna WMHBanNuMAoB K ycnyram C
Yy4EeTOM OrpaHUyYeHun UX KU3HEeOEeATENTbHOCTMY;

6) gybnupoBaHne HeobxoouMmon [ONsi UMHBANUMAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKoB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmaumm
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYeYHbIM WpudTOoM bpanns;

7) ponyck cypgonepeBogyunka n TndpriocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHUKA NPU HanMMuuu AOKYMEHTa, NoATBEpXAdatolero ee
crneuvanbHoe obyyeHue u BblgaBaemoro no opme u B Nopsake, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsSAKa ero Bbligauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnst 4OCTYNHOCTU ANt UHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLeCTBNAEeTCA MpedocTaBneHne MyHUUunanbHOW YyCryru, W CpeacTs,
ncrnonb3yemMblX NpU MpeaocTaBleHnn MyHUUMNanbHOW YCIyrn, KOTOpble YyKas3aHbl B
nognyHkrax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perriaMmeHTa, MPUMEHSIOTCH K
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ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTtaumio MaM NpoLwealmM MoaepHu3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4eCcTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn 1 nX NPoAOIHKNTENBHOCTb, BO3MOXHOCTbL NOfyYeHUss MHdopMaumm o
Xo4e nNpeaocTaBneHNa MyHULMNANbHOW YCyri, B TOM YMCIEe C MCMOMb30BaHNEM
MHOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUMNanbHOW yCrnyrm B MHOFOOYHKLUMOHANbHOM LIEHTPE NpeoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNAMNbHbIX yCNyr (B TOM YMcrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgeneHmm opraHa UCNOSTHUTENbHO pacnopsiAUTENIbHOMO opraHa
MECTHOro camoynpasreHus, No Bblbopy 3aaBUTENS (3KCTeppUTOpUanbHbIN NPUHLAM),
nocpeacTBOM 3anpoca o0 NPeaoCTaBIEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLIEHTpax npeaocTaBieHuns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbIA 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU NpPeaoCTaBfieHUs MyHUUMNANbHOW  yCryru
ABMAKOTCA:

PacnosIOXXEHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCs NnpueM, Bbldaya AOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTAa;

Hanuyne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a Takke NOMeLLEHNN, B KOTOPbIX
OCYLLEeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawWwen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npefocTaBfieHns MyHUUUNANbHOM YCIyrm Ha MHAOPMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, oduumanbHOM cante MyHULUNanbHOro panoHa;

OKasaHuMe MNoMOLUM MHBanuvaam B npeofosieHMmM GapbepoB, Mellalrowux nosly4YeHuto
UMM YCNYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHnsa MyHULMNanbHON YCryrn SBNAOTCS:

1) cobniogeHne CpoKOB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) otcyTCcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOJDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYIbTauuin):

B3anmoaencTeune 3assutens ¢ padotHmkamm OpraHa unn MOL npu npegoctasneHmmn
MYHUUMNANbHOM YCINyrn OCYLLECTBSETCA OAWH pa3 MNpu MpeacTaBrieHun 3asBfieHust co
BCEMM HEOOXOANMbIMUN LOKYMEHTaMU;

OOWH pa3 B cnyyae HeobXoAMMOCTW MOSlydYeHUs pesynbTata npefocTaBreHus
MyHuumnanbHon ycnyrm B OpraHe unu MOL, B doopme ak3emnnsgpa 3neKTPOHHOro AOKyMeHTa
Ha ByMaXkHOM HocuTerne.

MpoOomknTenbHOCTb OQHOIO B3aMMOOEWUCTBUS 3asiBUTESNS C OOSMKHOCTHBIMU nnuuamMm
npu NpegocTaBfieHn MyHULMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTENDb BNpaBe OLEHWUTb KayecTBO MNPedoCTaBMEHUA MyHUUMNANbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  paguoTenedOHHOM CBA3W, C  UCMONb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrneHna MyHULMNANbHOM YCAyrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpgmHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUMNanNbLHOW ycnyrn ocyulectensetcs B noéom MOL, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecCTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
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NnpoXunBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTtapcrtaH no
3KCTEeppUTOPUAnbHOMY NPUHLAMY.
MyHuumMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeaocTaBrseTcs.

2.16. MHble TpeboBaHus, B TOM YnCrie yunTbiBatowme ocobeHHOCTM NpeaoCcTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MYyHUUUMNanbHas ycryra npefoCcTaBseTcsa No 3KCTeppUTopuanbHOMY NpUHLMNY) U
0COBEHHOCTN NpefoCTaBNEHNS MyHULMMNANBHOW YCNYr B 3NIEKTPOHHOM hopme

2.16.1. [lpn npepocrtaBneHUM MyHUUUNANBHOW YCNYrn B 3MEKTPOHHOW dopme
3aaButento obecnevnBaeTcs:

e nonyyeHne nHpopmauumn o NoOpsiaKe U Cpokax NpefoCTaBneHns yYCnyru;

e 3anuCb Ha MNpuMem B OpraH (opraHmsauuio), MHOTO(YHKUMOHANbHbLIA LEHTP
NpeaoCTaBNeHNA rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX YCRyr Ang nogauyn
3anpoca o npefocTaBneHumn ycnyru (ganee - 3anpoc);

e (popmupoBaHue 3anpoca;

npyem n perncTpaumnsa opraHomMm (opraHmsaumen) sanpoca u UHbIX JOKYMEHTOB,

Heobxo4MMbIX A4S NpeaoCTaBNeHUs yCnyru;

nony4eHue pesynbtata NpegoCTaBneHns yenyru;

nony4yeHve cBeAeHu 0 xoae BbINOSTHEHUS 3anpoca;

OCYLLIECTBMNEHNE OLIEHKM Ka4YeCcTBa NpefoCTaBeHns yenyru;

pocynebHoe  (BHecyaebHoe) obkanoBaHMe — peweHun 1M OeNcTBuKA

(6espenctBus) opraHa (opraHusauuu), OOSMPKHOCTHOMO  fuvua  opraHa

(opraHunsauum) nmbo rocyaapCcTBEHHOIO NN MyHULMNANBHOIO CrYXKaLlero;

e aHKeTMpOBaHWe 3aaBuTens (NpeabsiBreHne 3asiBUTEN0 NepeyHs BOMPOCOB U
ncyepnbiBaloLWEro nepeyHs BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B

Lensix onpeaeneHusi BapuaHTa ycnyru, NpeayCMOTPEHHOTO
aaMUHUCTPaTUBHBLIM pernameHTom npegocTaBneHus ycnyru,
COOTBETCTBYIOLLErO NpU3HaKam 3asiBUTENS;

e npenbsiBreHve 3anBUTENHO BapuaHTa npefocTaBneHus ycnyrm,
NpeaycMOTPEHHOrO  aAMUMHUCTPATUBHBLIM  PErfaMeHTOM  npeaocTaBleHus
ycnyru.

2.16.2. dopmupoBaHME 3asiBIeHUs OCYLLECTBMAETCH MOoCpeacTBOM 3arnofiHEHUSA
3NEeKTPOHHOM popMbl 3asiBneHnd Ha PecnybnvkaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW Nogaun 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUS 3adABMNEHUS U UHbIX [JOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBneHns yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKMUMU 3aaBUTENAMU OAHOW  3rEKTPOHHOW
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowmumMm  HanpasneHue
COBMECTHOrO 3asBMNEeHUsS HECKONbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb Me4yaT¥ Ha OymMaxXHOM HoOcuTene KOMUU SNEKTPOHHOW dOopMbl
3asiBreHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMYy 3asiBfiEHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu MNonb3oBaTeNs, B TOM 4YuCrie Npu BO3HUKHOBEHWUW OLIMOOK
BBOJA W Bo3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHUIN B ANEKTPOHHYO (POpPMY 3asdBrEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POPMbI 3asiBNeHNA 40 Hayana BBo4a CBedeHU
3agBuTeNeM C WCNonb3oBaHWMeM cBedeHun, pasmeweHHblx B ECUA, u ceegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawwencs CBegeHUH,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOaeHTUMKaUUnN n ayTeHTumnkaumu;
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6) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TAnNoB 3aNOSTHEHUSA ANEKTPOHHOW (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLNK;

7) BO3MOXHOCTb [OCTyna 3asiBUTESNS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee O[HOro rofa, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3aSBMNEHUSIM - B TEYEHUE He
MeHee 3 MecCsHLEeB.

2.16.4.3anucb Ha npuemMm (ganee-3anucb) MOXET OCYLLECTBNATLCA MOCPEenCTBOM
MHPOPMALNOHHOM CUCTEMbI OpraHa (opraHusauum), MHOTOYHKLMOHANBHOIO LeHTpa, NHOM
MH(OPMALNOHHON CUCTEMBI, KOTOPas UHTErpUpOBaHa B YCTAHOBMNEHHOM MOPSAKE C eAUHbIM
nopTasnom, nopranamu ycrnyr unm opuunanbHbIMU canTaMu.

3aaBuTeENO NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuemMa gaty u Bpems B npefenax YCTaHOBIIEHHOrO B MHOrOOYHKUMOHANbHOM LEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaHYMBaeTCs 3a CYTKM [0 HAcTynfeHus 3Ton AaThbl.

[na ocyuwiecTBneHnMss npeaBapuTeENbHOM 3anucu nocpeactsomM PecnybGnmkaHcKoro
nopTtana 3adBuTEN0 HeobXxoAMMO yKasaTb 3anpalmnBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBlieHHbIM 3asBuTenemM npu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIA agpec Takke HanpaBnseTcs MHgopmauma o
noaTBepPXAeHUN NpeaBapuUTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTenbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeENbHAa 3annCb aHHYNNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOIo BpEMEHM Npuema.

3agasuTtens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

Mpn ocylwiecTBneHnn 3anucu 3anpellaetca TpeboBaTb OT 3asBUTENSA COBEPLUEHUSNA
WHbIX OENCTBUIN, KPOME MPOXOXKAEHNA NOEHTUMKALNN U ayTEHTUdUKaLMM B COOTBETCTBUMU C
HOPMATUBHbIMA  MPaBOBbIMX  akTamu, PerynupylowmMmn  nopsgok  npegoctaBneHns
ycryru, ykasaHus uenu npuema, a Takke npefoctaBfeHusi cBegeHun, HeobxoaumMblx Ans
pacyeTa ONUTENbHOCTM BPEMEHHOIO MHTEpBana, KoTopbin Heo6xoaumo 3abpoHupoBaTh ANns
npuema.

3. CocTas, nocrnenoBaTenbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOpPsSAKY MX BbINOMHEHMS!, B TOM YMCe 0COBEHHOCTUN BbINONTHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTN BbINONMHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUA NPU NpeaoCTaBNeHNM
MYHULIMNANbHONM YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B ceba cneaywowme
aZlMUHUCTPaTUBHbIE NpoueaypbI:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE N PACCMOTPEHME KOMIIEKTa JOKYMEHTOB, NpeACTaBNeHHbIX 3asiBUTENEM;

3) noAroToBKa pes3ynsTarta MyHUUUNansLHOW ycrnyru;

4) Bblgava (HanpaBneHune) 3adaBUTENIO pe3yfbTaTa MyHULMNanbHOW YCNyru;
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5) ncnpaBneHne TEXHUYECKMX OLLNBOK.
3.2. OkasaHue KOHCynbTauuin 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SBRseTcs
obpalleHne 3asBuTens MO BOMpPOCaM, CBA3AHHbIM C MpegocTaBeHMEM MYyHULMMNANbHOM
ycnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3aseutens B OpraH — [MaBHbIA  cneunanucT  otaena
WH(PACTPYKTYPHOrO  pasBuUTUS (Oanee - [OJPKHOCTHOE §MLOo, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3asButenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Mopsake M Cpokax
npegocrasneHnss MyHuyunanbHon ycnyrm B MOL nnuyHO M no TenedoHy u 3MneKTPOHHON
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3aaBuUTENsl, B TOM 4ucre no cocTtaBy, ¢opme
npeacraBnsaemMon AOKYMEHTauum u ApyruM BONpocam Ans MOMyYeHUs MyHULMNanbHOM
ycnyru.

3asButens MOXeT NONyyYuTb  UHOpMaLMIO O rnopsgke  npefocTaBreHus
MyHUUMMNAanNbHON ycnyrm Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKOTCH: KOHCYNbTaUms
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN NoNyYeHnss MyHULMNanbHOW YCyri.

3.2.3. 3aasuTtenb Bnpase obpatutbcs B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHuss MyHUUMnanbHOW Yycrnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsaemMon AOKYMEHTauMM W ApYyrMM BOMNPOCaM Afis MOMyvYeHUs MyHUuunanbHOW
yCrnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHusMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx AHen co AHS NocTynneHnsa obpalleHums.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBMAKTCS: KOHCYNbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A8 NonyvYeHnsa MyHUUunansHOW yCryru.

3.3. lNpuHATME 1 paccMOTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB ANs NpeaoCTaBnNeHns MyHUUmunanbHom ycnyrm yepes MoL]
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeacraesuTens 3assutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCNyrn U NpeactaBnsieT AOKYMEHTbl B COOTBETCTBUM C
NMYyHKTOM 2.5 agMMWHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmmn npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3aABUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMIA LA, NOAAOLEro AOKYMEHTHI;
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NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,

3anorHaeT 3NeKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npu npenocTaBneHUn AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLEeCTBMseT CKaHMpOBaHWE NpeacTaBEHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBfneHHble B 3NEKTPOHHOM hopMe mnu
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE A€ENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne 1 opurmHarnbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoM ¢opme (B cOCTaBe MakeToB SMNEKTPOHHLIX Aefl) B TeYeHue OAOHOro
paboyero aHs co AHs obpalleHus 3asBUTENs B CTPYKTYpHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNa  MyHUMUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUS B 3NEKTPOHHOM OpMeE BbIMOSMHAET
cnegyowine gencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNAnNbLHOW YCnyru;

NpUKpennseT OOKYMEHTbl B 3NIEeKTPOHHOW popmMe unuM  3nekTpoHHble obpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBrieHust (Npu HeobxoamMmMocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefocTaBfeHns  MyHUUMNAnNbHOW yCcnyru B 3feKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B oopme 3MNeKTPOHHOIO 3adBMeHuUs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asABMEHMUS);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHMe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (hOpMe 9MEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbIBaeTCcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 aAMMHUCTPaTUBHOIO perfnamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIeHUA OCYyLLeCTBNseTcs
nocne 3anofiHeHNsA 3asBUTENEeM KaXaoro u3 nosien anekTpoHHOW opmbl 3aasreHuns. Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSfIHEHHOrO Momns 3NeKTPOHHOM POpMbl 3asiBIIEHUS 3asiBUTElb
yBEAOMISAETCS O XapakTepe BbISIBIEHHOM OWNOKN U NOpsiAKe ee yCTpaHeHusi NocpeacTBOM
MHPOPMAaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3fIEKTPOHHON hopMe 3asiBNEHUS.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aMUHUCTPATUBHBIX Npoueayp SABMAKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NnocpeaCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.
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3.3.3. PaccmoTpeHue komnnekra AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLuenypbl ABnsSeTca
MOCTYNfIeHNEe 3asiBMIEHUS U UHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHus
MYHULMNANbHOW YCAyrn.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
aAMWUHUCTPaTUBHOM npoueaypsl ABnseTca rMaBHbIN crneumnanuct oTaena
MHPACTPYKTYPHOro pasBuUTUA (Jarnee - LOIMKHOCTHOE IMUO, OTBETCTBEHHOE 3a Mpuem
AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, B Crlyvae
obpalleHna 3aasutensd c 3asiereHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBaET NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPeOOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMuMHUCTpaTMBHOIO  pernameHTa, MPOBEPKY COOTBETCTBUSA  MpeacTaBreHHbIX
AOKYMEHTOB YCTaAHOBMIEHHLIM TpeboBaHMsM (Hagnexaiwiee opopmMIeHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUMNCOK, 3a4EPKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anonHgaeT SNEKTPOHHYHO dopmy 3asiBrneHns B aBTOMaTU3NPOBAHHOMN
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu nNpenocTaBneHMn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLeCTBNseT CKaHWpoBaHWEe MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOAMNNCAHME;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpykaet B aBTOMaTU3NPOBAHHYKD WMHOPMALMOHHYKD CUCTEMY, NpPeaHa3HaAYEHHYH0
OS5 OKa3aHWsA rocydapCTBEHHbIX U MYHUUUNANbHBLIX YCIYr AOKYMEHTbI, NpeacTaBfieHHble B
3NEKTPOHHOM (hopMe NN SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3M1EKTPOHHOE A€ero;

BO3BpalLlAeT nognucaHHoe 3asiBNEeHMEe W OopurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HANN4YMM NPenaTCcTBUN ANs
npuemMa 3asiBfieHMss W BO3BpawaeT eMy [OOKYMEHTbl C O0ObACHEeHMEM cofepXaHus
BbISIBNIEHHbBIX OCHOBaHW 4N O0TKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [dormkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mnocne
NOCTYNMeHns JOKYMEHTOB Ha pacCMOTpPeHME:

npuceBaMBaeT 3asiBIEHNI0O HOMEP B COOTBETCTBMM C HOMEHKMATypou Aen u craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YuChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9N1EKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrnoBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpatlleHnsa Kk EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBanuPUUMPOBAHHOW 3EKTPOHHOW
noanucbHo).

Mpn HannuMm ocHOBaHWK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpeaoCcTaBNeHNS MyHULMNANbHOW YCAyri.
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B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
9NEKTPOHHOM MOAMUCU BbISIBNIEHO HecobnaeHne yCcrnoBui ee OeNCTBUTENbHOCTU, NPOEKT
peleHns 06 oTkase JOMKEH cogepxaTtb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-P3,
KOTOpble NOCMAY>XUIN OCHOBaHWEM NS ero NpUHATUSA.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix AN
npefocTaBneHnsa MyHULMNanbHOW YCryrn, C ykasaHueM MpUYnH OTKasa (B criyvyae, ecnu
OCHOBaHMA [Ons OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANnd npenocTaBreHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUSA [ONnd OTkasa B MpuvemMe [OOKYMEHTOB [OJMKHbl coAepXaTb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
ohOopMIieHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHuin), HaNpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMEHHOM NOPSiAKE NOCPEACTBOM CUCTEMBbI 3NIEKTPOHHOIrO AOKYMEHTOO60opoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHMs MyHUUMNanbHOW  YCRyrK,  OCYyLecTBRAseTcsas B MoOpsake,
npenycMoTpeHHOM MyHKTOM 3.4.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM [Ond OTkasa B NpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero nHA CO [OHS
NOCTYNSEHUS 3asiBfieHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asBfieHuMM cnocobowm,
yBeJOMIIeHNne O TMOCTYNMeHUN 3asiBeHnd, cogepxallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty MnosiydeHus 3asiBfeHusi, nepeyvyeHb HaMMeHOBaHUM dannos,
npeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvYeHnsa pesyrnbtata MyHUUUNansHOM yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLUEeCTBNAeTCa B aBTOMAaTU4YECKOM peXuMe C WCNOoSib30BaHMEM aBTOMAaTU3NPOBAHHOW
WHPOPMALMNOHHOM CUCTEMbI, MNpeAHa3HaAYeHHOW AnA OoKa3aHUs T[OCyAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AamuHucTpaTMBHbIE npoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B Te4YeHMe ofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfIEHNUsI HA pacCMOTpPeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHus o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCTaBNEeHNS MyHULMNANbLHOW YCIyTri.

3.4. MNoaroToBka pesynbTata MyHUUMNANbHOM yCryru

3.4.1. OcHoBaHMEeM Havana BbIMOSIHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NOCTYMNJSIEHNEe OT AOSMKHOCTHOrO finua, OTBETCTBEHHOIO 3a NnpuemM OOKYMEHTOB, JOKYMEHTOB,
HeobXxoauMbIX ONA NpeaoCcTaBNeHNns MyHULMNAnbHOW YCyri.

[OMKHOCTHLIM ~ NINLOM, OTBETCTBEHHbLIM 3a BbIMNOMIHEHWE  AAMWHUCTPATMBHOWN
npoueaypsbl, ABASETCA rMaBHbIN CNeunanncT oTaena NHMpacTpykTypHOro passuTus (ganee -
OOJMKHOCTHOE IO, OTBETCTBEHHOE 3a [MOArOTOBKY pe3ynbTarta npefoCcTaBlieHUs
MYHUUMNANbHOW YyCryru).

3.4.2. [ormKkHOCTHOE nunuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npegocTaBfieHNa MyHULMNANBHOW YCIyru:

paccMatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHNa MyHULMNANBHOW YCIyru;

npu BbIIBNIEHMM OCHOBaHMW ONS OTKasa B NpeaocTaBneHMn MyHULUNanbHOW YCIyri,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
peleHns o6 oTkase B NpegoCTaBEHUN MYHULMNANTbHON YCIyTu;
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B ClNyyae OTCYTCTBMS OCHOBAHWW ONA OTKasa B MNpedoCTaBNEHUN MyHULUMNarbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, fno urtoram
pPacCMOTPEHNST JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBneHUs MyHUUMNanbHOW YCnyru,
noarotaBnvMBaeT MNPOEKT pesynbrata MpefocTaBreHus MyHUUMNanbHOW ycnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATMBHOIO pernameHTa;

HanpasnseT MOAroTOBMEHHbIW MPOEKT pe3ynbTata NpeAocTaBneHns MyHuUMnanbHON
yCcryrn Ha corrnacosaHue B YCTaHOBMNEHHOM nopsake nocpefCTBOM CUCTEMbI 3NIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUMHUCTPaATMBHbIE  npouefypbl,  YCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOSMHSAIOTCA B Te4eHne AByX paboumnx gHewn.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCA:  NPOEKT
peweHnss o6 oTkase B NPedoCTaBfieHUN MYHULMNANbHOW YCNyrn, MNPOEKT BbIMUCKU U3
"eHepanbHOro nnaHa noceneHns (ropogckoro okpyra).

3.4.3. CornacoBaHne U1 noAanucaHuwe npoekTa pesynbtata npefocTaBneHns
MyHUUMManbHOW ycnyrn (ganee — NpoeKTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAMTENEM
CTPYKTYPHOro noapasferieHns, OTBETCTBEHHOrO 3a NoAroToBKY pesyrnbTaTa MyHULMNarnbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl OOKYMEHTOB, MMeENLne 3amedaHus, BO3BpaLLaloTCcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHUMUMNarbHOW YCNyru.
[Mocne ycTpaHeHMa 3aMevyaHWn MpPOEeKTbl [OKYMEHTOB TOBTOPHO nNepefarTcsa  Ans
corrnacoBaHus 1 nognucaHus.

Pykosogutens OpraHa npuv paccMOTPEHMM MNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMWHUCTPATUBHOIO perriaMmeHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbINOSTHEHUA agMUHUCTPATMBHbLIX npouenyp, UX nocriefoBaTeribHOCTU M MOJSTHOTHI,
Hanu4nss COrracoBaHUW  YMNOMHOMOYEHHbLIX [OOIDKHOCTHbIX nvy  OpraHa B cucteme
SNEKTPOHHOro JOKYMeHToobopoTa.

B cnyyae BbIsIBNieHMS HapylleHM B 4aCTW CPOKOB BbINMOMHEHUA agMUHUCTPATUBHbIX
npoueayp, WX nocrnegosaTenbHOCTM W nonHOTbI PykoBogutens OpraHa uHuuuupyet
npuBrneYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUNX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne AByX paboumnx gHewn.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASTCA: pelleHne ob
OoTKase B npueme AOKYMEHTOB HeOBXOAMMbIX A5S NpeaoCTaBneHns MyHULMNAansHoON ycnyru,
peleHne o6 oTkase B nNpefocTaBneHn MyHUUUNansHOM ycnyru, Boinnucka U3 'eHepansHoOro
nnaHa nocenexust (ropoacKoro okpyra)

3.4.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.3. aAMUHUCTPaATUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHOWN A58 oKa3aHWs rocy4apCTBEHHbBIX U MyHULMNAITbHBIX YCNYT.

MakcumarnbHbIA CPOK BbLINONMHEHUA aAMUHUCTPATUBHLIX npouenyp, yKasaHHbIX B
nyHkTe 3.4. aAMWUHUCTPATUBHOIO perfaMeHTa, cocTaBnseT YeTbipe paboymx aHs.

3.5. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOW yCryru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOM Npoueaypbl SABnAseTcs
nonyyeHne OOISMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHME aaMUHUCTPATUBHON
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMHEHME  aAMUHUCTPATUBHOW
npouenypsbl, ABNAETCA rnaBHbIA CreunanucT otTaena NHppacTpyKTypHOro passuTtus (ganee -
AOIMKHOCTHOE 1L, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB).

3.5.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) 4OKYMEHTOB:



19

obecneymBaeT perncTpaumio U BHECEHUEe CBEAEHUN O pesyrnbTate NpeaoCcTaBreHns
MYHUUMMNANbHOW yCryrm B MOACUCTEMY BeAeHUS [OOKyMeHTauuu aBTOMaTU3NpPOBaHHOW
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaBuTeENs (ero npeacrtaBuTensd) cnocoboM, ykasaHHbIM B 3asiBEHUU, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MNOSTyYeHUus
pesyrnbTata npegocrasneHus MyHuuyunansHon ycnyrm B Oprade nnm 8 MOL.

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTU4YECKOM pexuMe C WCMNoNb3oBaHMEM aBTOMAaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaEeMble  HACTOSLLMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA €O OHA NoANUCaAHUA [OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM MNpeaoCTaBNeHNs MYHUMUMMANbHOW YCNyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHLIM nNuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEAyp SBMSKTCS: pasMeLleHne
cBefeHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCRyrn B WH(OPMaUNOHHbBIX
cucTemax, usBelleHue 3asBuTensa (ero npencraBuTens) O pesynbTarte npegocTaBrieHus
MYyHULUMNANbHOW yCcnyru n cnocobax ero nonyyeHus.

3.5.3. Mopsigok  Bblgayn (HanpaBneHnsa)  pesynbTata  npegocTaBeHus
MYHULIMNANbHON YCNYru:

3.5.3.1. Mpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHk MO®L| BblgaeT 3asiBUTEN0 pesynbTaT MyHuMuMnanbHoOW ycnyrm B dopme
3K3eMnnsApa dMneKkTPoOHHOro JOKyMeHTa Ha BymaxkHoM HocuTerne. Mo TpeboBaHuio 3aaBUTENS
BMECTE C 9K3eMNspoOM 3fIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefocTaBnAeTCA SK3eMMNsap 3NeKTPOHHOro AOKYMeHTa nyTeM ero 3anucu Ha CbeMHbIN
HOoCUTENnb MHGOPMaUMM UMM HanpaBfeHUs 3K3eMmnnisipa 3EeKTPOHHOro [OKyMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3aasutens. [pu 3anucy Ha CbEMHbIN HOCUTENb MHopMauun
UNN HanpasfeHMM IK3eMNIispa ANEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp 3IEKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTerne, Nno SMeKTPOHHOW noyTte
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro AOKYMEHTa 3K3eMMnsApy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs  YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOANUCH.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTaBneHns MyHuuunansHon ycnyru B AVC MOL,
pes3ynbTaT NpeaoCcTaBneHnss MyHUUUNanbHOW yCryrn, Bbl4aHHbIA 3a8BUTENIO.

3.5.3.2. lNpwn obpaweHnn 3aanButensa 3a pesynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3adBUTENO B JIMYHbIA KabOMHET aBTOMAaTU4YeCKM HanpaBnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWerocd  pesynbTaToM  MpegocTaBreHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMNEHHON KBanuUUMPOBAHHOW 3MNEeKTPOHHOW
noaNUCbO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBAaEMble  HACTOSLMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHne (otkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLEeayp SABMAKTCA: HanpasneHne
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
nogTeepxaaroLero npefocTaBneHMe MyHUUMnanbHOW ycrnyrm (B TOM 4ucrie oOTka3 B
npefocTaBneHnn MyHULMNanbHOW yCrnyru).
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3.5.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MyHULMNANbHOW Yycryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBMTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeECTe C
9K3eMMMAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNsAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HOocuTenb
NHOPMAaLMN UMW HanpaBNeHUs 3K3eMnnspa 3NEeKTPOHHOro OOKYMeHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBMNATCA B NOpsAKe odepeHOCTU, B AeHb NpubbiTUSA 3asBUTENs B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MYH/LMNAanbHOM ycnyru B
aBTOMaTU3NPOBaHHOW WHMOPMALMOHHOW CcuUCTeMe, MpeAHa3HaYeHHoOW [ns  OKa3aHus
rocyAapCTBEHHbIX 1 MyHULMNAMbHbIX YCAYT.

3.6. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.6.1. B cnyyae oOGHapyXeHUs TEXHUYECKON OLMOKM B OOKYMEHTE, SBMSOLLIEMCH
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaeneHnn TEXHMYECKOM owmnbkm (npunoxeHue Ne 5 K HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHUUMNAnbHON YCnyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, UMEeloWme puandeckyto Ccuny, CBUOETENbCTBYIOLIME O Hanuymm
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 uCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMAKLWEMCA pe3ynbTaToOM MyHUUMNAnbHOW YCryrn, NogaeTcsa 3asiBuTenem
(ynonHOMOYeHHbIM  npeAcTaBuMTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.6.2. [JOMKHOCTHOE nuMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCyLlecTBnaeT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLIMOKWN, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAKTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perMcTpaunm 3asiBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHMEe OO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [omkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHMs MYHUUMNAnNbHOW  YCryrk, OCYLLUEeCTBNSEeT Npoueaypbl,
npeaycMOTpPEHHbIE NMYHKTOM 3.4 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNPaBreHHbIN
AOKYMEHT 3asBuUTento (YNnonHOMOYEHHOMY NpeacTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckast owmnbka, unM HanpaeBnsieT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NOCpPeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opuriHana OoKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimobka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TedeHne OByx paboumx gHen nocrne oBHapyXeHUs TEXHUYECKOW OLUMOKM
nNn nonyyeHnsa ot nboro 3aMHTEPECOBaHHOMO NUUA 3asBreHnst 0 4ONyLWEeHHON owmnbke.
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PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBIX MpPOLEAyp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Mopanok n opMbl KOHTPOSNSA 3a NpefoCTaBleHNEM MyHULMNANbHOW YyCryru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTONHEHUEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMU NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMmeHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbLIX aKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpegoCcTaBneHnto

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KOHTponb 3a NOMHOTOM M KayecTBOM MpefoCTaBfEHUs MyHUUMNanbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWe HapyLeHWn npaB 3asiBUTENEN, NpoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTtaBNeHns MyHUUMNAanbHOM YCRyrn, nogroToBKY
peweHnn Ha pgencteus  (6e3genctBMe)  OOIMKHOCTHBLIX ML, OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpons 3a cobnaeHnem MUCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBieHuo
MYHULMMNANbHON YCNYTK;

2) NnpoBOAMMbIE B YCTAHOBNIEHHOM NOpsiAKe NPOBEPK/ BeAeHUs1 AernonpoM3BoACTBa;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMNsS UCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
6ase [aHHbIX, cnyxebHas KOppecnoHAeHUMs, YCTHass W NUCbMeHHasi MHJOopMauus
AOIDKHOCTHBLIX  NWL,  OCYLLECTBASKOWMNX BbINOMIHEHNWE agMUMHUCTPATMBHBLIX Npoueayp,
XXypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBe4eHus.

[na ocywecTBNeHUs KOHTPONSA 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHun
MYHAUMMNANbHON  YCNyrM W NPUHATMM  PELLUEHU PYKOBOOUTEN oOpraHa MEeCTHOro
camoynpaBfneHuss  MpeAcTaBnslTCA  CNpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHMLMMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOJPKHOCTHble  nuvua  HeMeAneHHO  MHAOPMUPYHOT
pyKOBOAUTENSA  OpraHa, nNpedoCTaBMsOWEro  MyHUMUMMAnNbHYK — yCryry, a Takke
npeanpuHMUMaloT CPOYHbIE Mepbl MO YCTPaHEHUIO HAPYLUEHWIA.

Tekywmi  KOHTpPOnb  3a  cobniogeHveM  nocnegoBaTenbHOCTU  OAEWCTBUN,
onpeneneHHbIX aaMUHUCTPaATUBHLIMKU NpouedypamMy Mo NpeaocTaBrieHnlo MyHMUMNANbHOM
YCInyru, OCyLLeCTBMSIETCHA 3aMeCTUTENEM PYKOBOAMTENS OpraHa MECTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPenoCTaBNEHMIO MYHULUMMANbHOW YCIyru,
HayarbHUKOM OTAena, OCYLUECTBMAKLWEro opraHv3auvio paboTbl MO NpeaoCTaBNEHUIo
MYHULMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MNOApas3geneHnsax opraHa MeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLWLEeCTBI1IEHUA NNAHOBbLIX N BHEMJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTponb 3a NOfIHOTOW M KAa4eCTBOM NpeaoCcTaBneHns MyHULMNANbHOW yCryru
ocyllecTBngeTcsa B popmax:
1) npoBeaeHUs NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencrteme) OpraHa, a Takke
NX AOSMKHOCTHbIX NN, MyHUUMNANbHbBIX CyXaLlnX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBrieHns
MYHULMNANbHOW YCyru NpoBOAATCS NfiaHOBbLIE M BHEMMAHOBbLIE NPOBEPKU. [1opsaok n
NepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCA NnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOChI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCyrn (KOMMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefoCTaBfiEHMEM MYHULMNANBbHOM yCryrn (TeMaTu4eckne npoBepPKN).
[MpoBepka Takke MOXET NPOBOAUTBLCSA NO KOHKPETHON Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHuns
xanob 3aasutenen Ha gencteus (beasgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NN,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OCOOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISABIEHHbIE HELOCTATKN N NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHULMNANbHYHO
ycnyry, 3a pelueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBnNeHns MyHULMNANbHOW yCryru

Mo pesynbTaTtaM NpOBEOEHHbIX NPOBEPOK B Criyyae BbISIBMIEHMS HapyLUEeHWA npaB
3asBMTENEN BWHOBHbIE fnMLUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOyMnpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3asiBEHUN.

PykoBogutenb (3amectutenb pyKOBOAWUTENSs!) CTPYKTYPHOro nogpasieneHvnst opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBpPeMeHHoe u (unu)
HeHagnexallee BbINONHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NUUA M MHble MyHUUMNASbHbIE CryXalue 3a pelieHus u LEencTBus
(6espencTaune), npuHUMaemble  (OocywlecTBnsieMble) B Xo4e  NpeaocTaBreHust
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npegocTaBeHMEM MYHULMNANbHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbeanMHEHUN N opraHmMsauunmn

KoHTponb 3a npefocTtaBfeHneM MyHUUMNANbHOW YCyrM CO CTOPOHbI rpakaaH, UX
o0beaVHEHUN 1 OpraHM3aunin, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU LEeATENIbHOCTU
opraHa MeCTHOro camoynpaBfieHUss Npu NpPeaoCTaBAeHUNn MyHULMNAnbHOW  YCryru,
Nnosly4eHusi NOMHOWN, akTyanbHOW U JOCTOBEPHOM MHOopMaUnn O nopsake npefocTtaBrneHns
MYHUUMNANbHOM YCYrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHus obpatlleHnn (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. NocynebHbin (BHecyaebHbIn) nopagok obxxanoBaHUs pewleHnin n aenctesnin (6espencTems)
opraHa, NpeaoCTaBnALLIEr0o MyHULUNANBbHYIO YCNyry, MHOrO(YHKLMOHANbLHOMO LEeHTpa
npenoCcTaBneHNs TOCYyAapPCTBEHHbIX U MyHMUMNANbHbBIX YCITyr, OpraHM3aumnin, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX AOMKHOCTHbLIX L,
MYHMLMNANbHbBIX CryXaLwmx, paboTHUKOB
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5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B JOCyAeOHOM Mopsiake peLlueHun u
aencteui  (6es3genctBusi)  opraHa, NPedoCTaBfsOWEro  MyHUUMNANbHYK  YCRyry,
AOJMKHOCTHOrO Nvua opraHa, NpeaocTaBnALWLEero MyHUUMNanbHy yCryry, MyHULUNansHOro
crnyxawlero, pykoBOAMTENsl opraHa, MpedoCTaBnsalWero MyHUUMNanbHY  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANbHOIO LIeHTpa, OpraHn3aummn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 06paTUTBLCS C XKanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapyleHue cpoka perncTpauum 3anpoca O NpefoCTaBfeHMM MyHULMNAanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykazaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pPELEeHWn U OeNCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbHOIO LUeHTpa, paboTHMKa MHOrO(YHKLMOHANBbHOMO
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTeBns
(6espencTtBne) KoToporo obxanykwTcs, BO3NoOXeHa QYHKUMS N0  nNpeaoCcTaBieHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNYyr B MofiHOM obbeme B nopsake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, nNpeactaBfieHne WM - OCYLECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaumm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NMPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBnNeHnsa MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHMs OTKasa He
npegycMoTpeHbl dheaeparbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTeneM
peweHnn wn pgencteun  (6e34encTBysi)  MHOrOMYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6esgencreme) KOToporo o6xxanyrTcs, BO3NoXxeHa PyHKLMS No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLUUX MYHMLMMANbBHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeLOCTaBNEHMM MyHULMNANbHOW YCnyrn nnathbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UeHTpa,
paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AONYLLIEHHbIX MMW onevyatok U ownbok B BblAaHHbIX B pe3ynbTaTte npefocTaBreHus
MYHULUMMNANbHON YCNyrn [OOKyMeHTax ImMbo HapyleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn pgencteun  (6e3genctend) MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKUMOHaIbHbIN
LEHTp, pelleHns n gencteusa (6esgencTemne) KOTOporo obxxanyTcs, BO3NoXKeHa yHKUUSA no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;
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8) HapyweHuMe Ccpoka wnu nopsgka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHOBnEeHWE MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €eCcnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoBbIMK akTaMu Poccunckon depepauumu,
3aKOHaMW M MHbIMA  HOPMAaTMBHbLIMM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBUn (6e34encTBusl) MHOMOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFOOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NpPefoCTaBfEHUIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCNyr B
nosiHoM o6beMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
AOKYMEHTOB unuM WHopmauun, oTcyTcTBue U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBoOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNanbsHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypoebHoe) obxanosaHue
3asBUTENEM pelleHnn u gencteum (6e30encTBmst) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MYHUMUMNANbHbLIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpefoCTaBsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrO(OYHKLNOHANbHbINM LEHTP NGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (Janee - y4vpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, nNpefoCTaBnslOWEero MyHUUMNANbHY  YCnyry,
nodatTCca B BbIWECTOAWNMA opraH (MpyM ero Hanmyuu) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPeOCTBEHHO  pyKOBOOUTENEM opraHa, npeaocTaBrisioLWero
MyHuUuMnanbHyto ycnyry. Xanobbl Ha peweHna n geuncteus (6espenctene) paboTHUKa
MHOTMOYHKLMOHANbHOrO LeHTpa NoLalTCsa PYKOBOAUTESO 3TOM0 MHOrOMYHKUMOHANBbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANbLHOMO LieHTpa
nogatTCca  ydpeamTentio  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapctaH. XKanobbl Ha
peweHna n gencteus (besgencrene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctateu 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pyKoOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pencteusa (6esgencteme) opraHa, nNpPeaocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOIO Nuua opraHa, NpeaocTaBsoWero MyHULMNAnNsHy0
ycnyry, MyHUUMNANbHOrO  CRnyXalwlero, pykoBOAMTENst oOpraHa, npefoCcTaBnsitowero
MYHULMNANbHYO yCnyry, MOXeT OblTb HanpaeBneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKAUMOHHOW ceTn «WUHTepHeTy,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHON CUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NUMYHOM npueme 3asButend. XKanoba Ha
peweHns wn pgencteus (6espencTBne) MHOTO(YHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
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NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6es3gencrane) opraHmsaumin,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHUKOB MOXET ObITb HamnpasneHa No MnoyTe, C WUCNOoSib30BaHMEM WMHAOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgomHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NMpuHATa npu
NIMYHOM NpuemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOMO  NUua opraHa, MpedocTaBnslowWwero  MyHuuMnanbHyl — ycnyry, nubo
MYHULMNANbHOMO Chy)aLlero, MHOroyHKUMOHaNbHOro LIEHTPa, ero pykoBoguTens n (unm)
paboTHMKa, opraHusauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHna n gencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OoT4eCcTBO (nocnegHee - MpuM Hanuyuu), cBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENNIO;

3) cBegeHus o6 obOxanyemblx pelleHusx K geuncteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOrO niua opraHna,
npefocTaBnsAwLWero  MyHAUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  cCriyXxaLtlero,
MHOrOYHKLMOHaNbHOro LeHTpa, paboTHMKa MHOroYyHKLMOHANBHOrO LIEHTPa, OpraHn3auun,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBuemM) opraHa, NpPeaoCTaBnAOWEro  MyHULMNANbHYK  YCyry,
AOSDKHOCTHOrO  nuua opraHa, npefocTaBnfalowero  MyHuuunanbHyw  ycnyry, nmbo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOIFO(OYHKLMOHANBbHOIrO LUeHTpa, opraHu3auuini, npegycMOTPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBnNeHbI
AOKYMEHTbI (NP1 Hanu4mMm), nogTeBepXaaroLume oBOAbI 3asBUTENS, MO0 UX KONUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpPefoCTaBfAOWMIA MYyHULMUNANBHYO YCNyry,
MHOTFO(YHKUMOHANbHbLIN ~ LEHTP, y4YpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusauunn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbILWECTOALWMNA opraH (Npu ero Hanuyum), MOANEXWUT PacCMOTPEHUIO B TedeHue
naTtHaguatv paboumx OHen CO OHA ee perncTpauuun, a B cnydae obxanoBaHus OTkasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B McnpasBrneHuyM OONYLLEHHbIX onevaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLlleHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBreHun - B
TeyeHne NsaTn pabounx gHen co AHA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs kanobbl NPUHUMAETCs OAHO U3 CcreayrLnX
peLLueHunn;

1) xanoba yooBneTBoOpsAeTCH, B TOM 4Yucne B hopMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pesyrbTaTte npeaocTaBneHns
MYHMLUMMNANbHOW yCrnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CPpeacTs, B3MMaHue
KOTOpbIX He NpedyCcMOTPEHO HOpPMaTMBHLIMW NpaBoBbIMU akTamu Poccurckon degepaumu,
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HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, cregylowero 3a [OHEM TMPUHATUS PeLleHns, yKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHu 3adaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAaeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aABUTENI0 O pe3ynbTaTax PacCMOTPeHus xanobbl gaetcsa MHopMauusi O OEeNCTBUSX,
OCYLLECTBMSEMbIX opraHom, npegocTaBnNAOLLNM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM nnbo opraHusaumen, npeaycMOTpeHHoOM YacTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HApPYLIEHWA MNP OKasaHUM MyHUUMNAnNbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BUHEHUSA 3a [OCTaBfEHHble HeynobCcTBa M ykasblBaeTcs WMHGoOpMauus O LanbHENLWMX
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWUTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwen yaoBreTBOPEHU0 B OTBeTe
3asBUTEN0O O pesynbTatax pacCMOTPEHUs Xanobbl [akwTca  aprymMeHTUMpPOBaHHbIE
pPasbsCHEHUA O MNpUYMHAX MPUHATOrO peLleHusl, a Takke uHpopmMmaumsa o nopsiake
obxanoBaHus NPUHATOrO PeELLEHMS.

5.9. B cny4ae ycTaHOBfieHUs B X04€e WKW NO pe3yrbTaTaM pacCMOTPEHUd anobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTYNneHuns
AOMMKHOCTHOE nNUUO, PabOTHUK, HaAESIEHHble MNOSIHOMOYMAMM MO PACCMOTPEHUIO Kanoo,
He3aMeanMTeNbHO HaNpPaBNAT UMEOLMECs MaTepuarbl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K AIMWUHUCTPaATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCcnyru no Bblgaye BbINUCKU U3
"eHepanbHoro nnaHa unu NMpasun
3emI1enonb30BaHNsA 1 3aCTPONKK
noceneHuns (ropoAckoro okpyray)

dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHYO YCyry)

BbINMMNCKA

n3 NeHepanbHoro nnaHa (MpaBnn 3eMnenonib30BaHNA N 3aCTPONKN)

noceneHuns (ropoackoro okpyra)

CaeneHus 00 IEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2
K AIMWUHUCTPaATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCcnyru no Bblgaye BbINUCKU U3
"eHepanbHoro nnaHa unu NMpasun
3emI1enonb30BaHNsA 1 3aCTPONKK
noceneHuns (ropoAckoro okpyray)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpeaoCcTaBNeHNn MyHULMNAanbHON YCNyru
no Bblgaye BbINUCKN U3 'eHepanbHoro nnaHa unu MNpaesun 3emnenonb3oBaHUS U 3aCTPONKK
noceneHuns (ropoackoro okpyra)
oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNONHOMOYEHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B
BblAade BbINUCKM K3 [eHepanbHoro nnaHa ([MpaBun 3emnenonb30BaHMS U 3aCTPOKKK)
noceneHuns (ropogckoro oKpyra) rno creayrouemy OCHOBaHUIO:

1.

[ononHutenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfeHnn yCcnyru nocrne yCcTpaHeHnst ykasdaHHbIX HapyLUEeHWUIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caeznenus 00 JIEKTPOHHOM TOAMNCH

HomkHocTHoe nuuo (PUNO)

(moanmch YyNoONMHOMOYEHHOrO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY pernaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCnyrv no Bblaaye BbINUCKM U3
"eHepanbHoro nnaHa unu NMpasun
3eMnenonb30BaHNs U 3aCTPOVKK
noceneHuns (ropoAckoro okpyray)

dopma
(BnaHk opraHa, npefoCTaBnsOLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena:

PEWEHWE
06 oTkase B Nnpueme AOKYMEHTOB, HEOOXOOUMbIX A4S NPeLOoCTaBNEHNS
MYHMLMMNANbLHOW YCNyru no Bblgaye BbINUCKM M3 [eHepanbHOro nnaHa noceneHus
(ropoackoro okpyra)

oT Ne

PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNOAHOMOY€EHHbIM OpraHom
NPUHATO
peweHne 06 oOTKase B MpuMeMe [OKYMEHTOB, HeoOXoaumbiX Ans npeaocTaBrieHus
MYHAUMMNANbHON YyCnyru Mo Bblgaye BbIMUCKM U3 [eHepanbHOro nnaHa noceneHns
(ropoackoro okpyra) no crneayrLwmm OCHOBaHUSM:

1.

2.

PasbsicHeHne npuymH oTKa3sa:
[lononHuTenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNOSTHOMOYEHHbIW OpraH C 3asBfiEHMEM O
npeaocTaBfeHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasreHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM NOANKCH

HormxHocTHoe nuuyo (PUNO)
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(I'IO,EI,I'IVICI: YNOJIHOMOYEHHOIo
OOJIKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCnyru no Bblgayve BbINUCKA U3
"eHepanbHOro nnaHa nnu MNMpaesun
3eMnenosb30BaHNA N 3aCTPOVKM
noceneHunsa (ropoackoro okpyra)

dopma
B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)
oT

tOPUANYECKNI (MOYTOBbLIN) aapec:

KoHTakTHbLIN TenedoH (dakc):

3AABJIEHNE
0 Bbladye BbINMCKN 13 [eHepanbHOro nnaHa nnu Npaesun 3emMnenonb30BaHMs 1 3aCTPONKM
noceneHuns (ropoackoro okpyra)

Mpowy npenocTaBuTb BbINUCKY M3 ['eHepanbHOro nnaHa unu MNpasun 3emnenonb30BaHNS
n 3aCTpPOVKN Ha 3eMerbHbIN y4acToK C KaQacTpOBbIM HOMepOoM

agpec MecTonosoXxXeHund

K 3aaBneHuto npunaratoTca cneayowmne JOKyMeHTbI:
1.
2.
3.

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

I:IB NMYHBbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MYHMUMNANbHbLIX YCIyr
Pecnybnukn TaTtapcTah;

I:lB MHOFO(*)yHKLWIOHaJ'IbHOM UeHTpe npenoctaB/ieHnAa rocyaapCTtBEHHbIX U
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MyHUUMNanbHbIX ycnyr Pecnybnuvku TatapcTaH;

I:I B OpeaHe.

(mnata) (noanuceb) (®.1.0.)



MpunoxeHne Ne 5

K AIMWUHUCTPaATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAaNsHon
yCnyru no Bblaaye BbINUCKU U3
"eHepanbHoro nnaHa unu NMpasun
3emI1enonb30BaHNsA 1 3aCTPONKK
noceneHuns (ropoAckoro okpyray)

PykoBogurernto
McnonHutensHoOro komureta

OoT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no
BblAade BbINUCKM U3 [eHepanbHOro nnaHa wnu [paBun 3eMnenonb30BaHUS U 3aCTPONKK
noceneHuns (ropoackoro okpyra).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMYLIEHHYD TEXHMYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 06 OTKNOHeHUM 3adaBfneHus o6 uncnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TaKkoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENE MOYTOBbLIM OTMPaBfiEHNEM MO
agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NIMYHOCTU W NPEeACTaBMnsieMOMY MHOK LY, @ Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)
YTBEpXaOeH
nocTtaHoBneHnem McnonHUTensHoro
KomuTeTa AnacToBCKOro
MYHMLUMMNANbHOIO panoHa
Pecnybnukn TatapctaH
oT 6 gekabps 2021 r. Ne 380

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBfeHnss MyHUUMNANbHOW YCNyrn No COrnacoBaHUO YCTaHOBKU MHOPMaLMOHHBbIX
3HaKOB MHAMBWAYanbHOro NPOEKTUPOBAHNA Ha JOPOXHbLIX 3HaKax
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1. O6wme nonoxxeHusa
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfaMmeHTa

1.1.1. HacTtoswmn agMMHUCTPATMBHLIN pernamMmeHT nNpeaocTaBleHns MyHuUmMnanbHON
ycnyrn (ganee — agMUHUCTPATMBHBIM perfiaMeHT) ycTaHaBnuBaeT cTaHgapT M nopsagok
npefocTaBneHns MyHULMNarbHOW YCryrn no COrfiacoBaHUIO YCTAHOBKU WMHE(OPMaLMOHHBLIX
3HaKOB MHAMBWAOYaANbHOIO NPOEKTMPOBAHUA Ha AOPOXHbIX 3HaKax (ganee — MyHuUuMnansHas
ycnyra).

1.2. Kateropun 3aasuteneu

1.2.1. Jluyamu, MMerLLMMM NPaBo Ha MONy4YeHNne MyHULMNAnbHOW YCryrn, SBRSTCS
hmsunyeckne n topmanyeckmne nuua — nosib3oBaTeny aBToMoOUbHbLIX 4OpPOr

1.2.2. C 3aaBneHnemM BripaBe obpatUTbCA NpeacTaBUTENb 3asiBUTENS, OEACTBYIOLLNIA
Ha OCHOBaHUW [OKYMEHTa, YAOCTOBEPSIOLLErO €ro MOSIHOMOYMS,, MO0  3aKOHHbIV
npeacTaBuTenb GM3nYeckoro nuua (aanee — NpeacTaBUTENb 3asiBUTENS).

1.3. Mopsiaok MHDOPMUPOBAHMS O NPEAOCTaBNEHUM MYHULMNANbLHOW YCIYru

1.3.1. WHdopmauua o nopsiake npeaocTaBneHns  MYHUUMNANbHOW  yCRyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHbLIX CTeHAaX, CoAepXalux BU3yanbHY0 W TEKCTOBYH
WHpopMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHblX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpPeaoCTaBfeHUst FOCYAApPCTBEHHbBIX M MYHMUMNANbHbIX
YCIyr.

2) Ha oduuManbHOM cauTe MyHUUMNANbLHOrO pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHukaunoHHomn cetn «HTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTane rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (pyHKuunn)
(https:// www.gosuslugi.ru) (nanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHGOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbLIX U
MyHuumnanbeHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe No BOMNpocaM MNpefoCTaBfeHUss MyHUUUNanbHOW yCnyru
ocyLlecTBnsAeTCcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBneHus roCygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B HTEpaKkTMBHON hopme PecnybnmkaHCKoro noprana;

3)B NcnonHntTenbHOM KoMuTeTe ANacTOBCKOrO MyHULMNanbLHOro panoHa Pecny6nmku
TaTapctaH (ganee — OpraH):

npwv YCTHOM OBpaLLeHnn - IMYHO U NO TeneqoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (hopMe 3NeKTPOHHOIrO JOKYMeHTa) obpalleHnn — Ha
OyMaXkHOM HocuTene no noyTe, B NIEKTPOHHOW hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake m
CpoKax npefocTaBfeHNs MyHUUMNanbHOW yCryrm Ha OCHOBaHMM CBEAEHWI, CoAepKaLLNXCA
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, NPeAoCTaBnseTcs 3adABUTENO
BecnnaTtHo.

[ocTyn K tHopMaLmMm O CpoKax u nopsake NpeaocTaBneHnss MyHULMNAanbHON YCnyru
ocyllecTBnseTca 6e3 BbINOMHEHNS 3asBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
MCNONb30BaHNSA MporpaMMHOro obecnevyeHusi, YCTaHOBKA KOTOPOro Ha TEeXHU4Yeckue
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cpeactBa 3asBuTens TpebyeT 3akniYeHWsa JMUEH3MOHHOMO WU MHOrO COrnaweHus C
npasoobnagaTenem nporpammMmHoro obecnevyeHus, npegycMmatpmBatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adaBUTENS WKW NpefocTaBrieHMe UM MepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpalleHnn 3asBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
nocTynuBLIMM obpalleHneM npegocTasnseTcs HopmMmauns:

8) O MecTe HaxoXOeHus MHOroyHKUMOHANbHOrO UeHTpa npegocTtaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHbiX ycnyr, OpzaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

9) o nopsagke nNpefocTaBrieHUs MyHULMNanbHOW ycrnyrn, o cnocobax M cpokax
nogayun 3asBrneHuin;

10) o kaTeropusix rpaxpgaH, KOTopbiM NpefocTaBnseTca MyHuuunanbHas ycnyra; o
HOPMAaTMBHBLIX MPABOBbLIX aKTax, PerysimpyroLmx BONpPOChl NpeJocTaBfieHnss MyHULMMNansHON
yCnyru;

11) o nepeyHe [OKYMEHTOB, HeOOXOAWMbIX ASI1 PacCMOTPEHUs 3asiBfeHuUst O
npegocTaBreHnn MyHULMNAaNnbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBneHuns;

12) o xoge npegoctaBneHns MyHMUmMnanbHOW yCnyru;

13) o mecTe pasmelieHuMss Ha oduumanbHOM canTe WMHdopMauuM no Bonpocam
npegocTaBfeHna MyHULMNANbLHOW yCryru;

14) o nopsgke obxanoBaHua [encTBUM wnNu 6e3nencTBUS  AOSMKHOCTHBIX  NnL,
OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OoThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOW ycryri, NnogpobHO B MUCbMEHHOW (hopMe pasbsCHAT
3aABUTENIO NOPSAOK NPefoCTaBreHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALWEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx aHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3assutento. OTBeTbl AAalOTCA Ha A3blke
obpalleHnda. B crnyyae HEBO3MOXHOCTW AdaTb OTBET Ha s3blke ObpalleHusi UCMOoSb3YTCS
rocygapcrBeHHble s3bik Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW  YCnyru
pasmellaeTca Ha omunanbHOM canTe MyHUUMNAnbHOro paoHa W Ha MHGOPMAaLMOHHbBIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3asg9BUTENSMN.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmeljaemas
Ha WMHQOPMAUMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTn  «WHTepHeT», BKNOYaeT CBeAEeHUs O
MYHULMMNANbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHAPOPMaUmMio O MEeCTe HaxOXAEHWs, CMpPaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCRyru.

1.4. HopmaTuBHblE NpaBOBbIE aKTbl, PErynupyoLme npeaocTaBneHne
MYHULMMNANbHOW yCryru

1.4.1. lMNepeyeHb HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, PErynupylowux npegocrtaBneHne
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEKBM3UTOB HOPMAaTMBHbLIX MPAaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybnukoesaHusi), pa3mMelleH Ha EauHom noptane, B
PeecTtpe rocygapCTBeHHbIX U MyHULMNASNbHbIX YCIIYT, Ha odonuymanbHOM
cante MyHUUMNanbHOrO pamoHa B  WMHAPOPMALUNOHHO-TENEKOMMYHUKALMOHHOM CeTH
«HTEepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnamMeHTa B OENCTBYIOLWEN pedakuum noanexuT
pa3mMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMANbHbLIX YCIyr,
Ha odmumnanbHoOM cante MyHULUNanbLHOro panoHa B MHPOPMALNOHHO-
TeNeKOMMYHUKALNOHHOM ceTu «AHTEpHETY.



36

1.5. TepMuHbI, ncrnonb3yemble B agMUHUCTPATUBHOM perfameHTe, 1 ux onpeaeneHus

1.5.1. B agMuMHUCTpaTUBHOM perfamMeHTe UCMNonb3ylTCA chneaylwmne TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX MU MyHULMNAnbHbIX YCNyr — TepputopuanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odpuc) MHOIO(YHKLMOHaNLHOIro LUeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNanNbHOIo panoHa nnn B ropoAackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHvsaumm [LOeATenbHOCTU  MHOTO(YHKUMOHAmMbHbIX LIEHTPOB
npefocTaBneHns  rocyapCTBEHHbIX M MyHUUMNANbHbIX — YCryr,  YTBEPXAEHHbIX
noctaHoBneHnem lMpasutenbctea Poccuickon ®epepauun ot 22 aekabpa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [NpaBun opraHu3aumm OeATenbHOCTU MHOrOgYHKUMOHASbHbBIX LLEeHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckasas owmnbka - owwnbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), AOonylleHHas  opraHom,
NpegoCcTaBNAWNM MyHULUUNANBHYIO YCIyry, U npuBefllad K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHaa cuctema wugeHTUdMKaumm 1 ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBatollen MHPOPMALMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NPeLOoCTaBNeHUs roCcyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon popme (aanee — ECUA) — pepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctemMa, obecneyvmBatoLias CaHKLMOHMPOBAHHBIA AOCTYN YY4aCTHUKOB MHPOPMALNOHHOIO B
€ONHON cucTemMe uaeHTUdmkaumm n aytToTeHTudurKkaumm K nHopmaummn, cogepxawiemncs B
rocyAapCTBEHHbIX MHPOPMALMOHHbLIX CUCTEMAX U MHbIX MHPOPMAaLMOHHbLIX CUCTEMAX,;

MoLl - NocymapctBeHHoe GlogxeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefocTaBfieHnst FoCy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHas cuctema
MHOTFOOYHKLMOHAMNbHbLIX LEHTPOB NpeAoCTaBfieHUs TOCYyA4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perfameHTe no4 3asiBfieHMeM O npenocTaBfieHumn
MyHUUMNANbHOW YyCrnyrn (danee - 3adBfeHuMe) MOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOM YCryrn, NogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (aanee — ®egeparnbHbli 3akoH Ne 210-93).

2. CtangapT npegocTaBneHns MyHUUUnansHoOm ycnyrm
2.1. HammeHoBaHne MyHULUMNAaNbHOW yCnyru

CornacoBaHue YCTaHOBKU I/IH(bOpMaLI,I/IOHHbIX 3HaKoB nHonsmuayarnbHOro
NPOEeKTUpoBaHNA Ha AOPOXKHbIX 3HAKax

2.2. HanmeHoBaHue UCNonHUTENbHO-PaCNopPSAMTENBHOMO OpraHa MeCTHOro
camoynpaBreHusi, HenocpPeaCTBEHHO NPeAOoCTaBMSAOLLIEro MyHULMNANbHY YCyry

UcnonHumernbHbIl Komumem Anacmog8cko2o MyHUyunaibHo20 patoHa Pecrybnuku
TamapcmaH (Oanee -OpezaH)

2.3. OnncaHune pesynbTaTta NPeAoCTaBNeHNst MyHULMNAnNbsHOW yCnyru
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2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBnsieTcs:

4) pelweHne O nNpeaocTaBfieHMM  MyHUUMNANbLHOW  ycriyrm  (corracoBaHue)
(npunoxeHne Ne 1 K HacTosWweMy agMUHUCTPATUBHOMY perfameHTy);

5) pelweHne 06 oTkase B NpeaocTaBneHnm MyHUUMNanbHon ycnyri (npunoxexHme Ne
2 K HacToALeMy agMUHUCTPATUBHOMY pernameHTy);

6) peweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX ONsi NpefoCTaBneHuUs
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 Kk HacTosilemy aaMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUmMnanbHON yCnyrn HanpaBnaeTcsa 3asgBuTerto
B dopmMe 3feKTPOHHOro [AOKyMeHTa, MOAMWCAHHOIo YCWUIIEHHOM KBanvuuMpOBaHHOW
9NEKTPOHHOM MOAMUCHID YNOSTHOMOYEHHOrO OOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-&3 «O6
9NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBrieHuMst nocpeactBoMm PecnybrnvkaHcKoro
noptana pesynbtart nNpegocTaBfieHUs MYyHUUMMANbHOW YCMAyrM HanpasnseTcs B JUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o Bblbopy 3asBUTENA pesynbTaT NpeaocTaBneHns MyHULMNAanbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NeKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTerne, 3aBepeHHOro mneyaTbld U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YnMTb pes3ynbTarT MNpefoCcTaBneHus MyHULMNanbHOW
ycrnyrim B OpMe 3fIeKTPOHHOrO [OKYMEHTa B TeYyeHue Ccpoka [eNcTBus pesynbTaTta
npegocTaBneHns MyHULUMNanbHOW yCnyru.

2.4. Cpok npegocTaBneHmst MyHUUMNanbHOW yCnyru, B TOM YACHe C y4eTOM HeobxoamMmMmocTn
obpalleHnsa B opraHnsaunm, ydacTByoLimMe B NpegoCTaBneHm MyHULUNanbHOM yCryrm, Cpok
NPUOCTaHOBNEHNS NPeoCTaBNeHnst MyHULMNAnNbHOM YCIyr B criy4ae, ecnv BO3MOXHOCTb
NpPUOCTaHOBMNEHUSA NpegyCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbldayun (HanpaeneHus) AOKYMEHTOB, SIBNSAIOLLMXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMNANbHOW yCnyru

2.4.1. MyHuumnaneHas ycnyra npefocTaBnsieTca B TedeHne nNat pabounx gHen.

2.4.2. TllpuocTtaHOBNEeHMe Ccpoka npeaoCcTaBfieHNs MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSOWEroca pesynbTatoM npeaocTtaBneHns
MYHUUMNANbHOM ycryrn B (hopmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb 0(pOopMMNeHNsa 1 permcTpauumn pesynbtaTta npeaocTaBneHnss MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM UHBIMU HOPMaTUBHBIMU NPAaBOBbLIMY akTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOWM YCIyru, a Takxke YCryr, KoTopble SIBMSoTCS He06XoauMbIMU 1
ob6s13aTeNbHbIMU ANS NPeAOoCTaBNeHNss MyHULMNAnbHbIX YCNyr, nognexaimx
npeacTaBreHnto 3asiBUTeNeMm, cnocobbl UX NonyyYeHust 3asiBUTeneM, B TOM Y1cne B
3MNEKTPOHHON hopMme, NOPSAOK UX NPEeACTaBNEHUS

2.5.1. Ina nony4eHna MyHuUUMNanbHOW yCNyrn 3asaBuTens NpeacrasngeT crneayowmne
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMKA NUYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsomM PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:



38

B dopme OOKymeHTa Ha OymaxHom Hocutene (npunoxeHue Ne 4 Kk Hactoswemy
agMWHUCTPATUBHOMY pernameHTy);

B 3IIEKTPOHHOW (popme (3arnoriHaeTcs NocpeCTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBeEeHUN B 3rEeKTPOHHYIO OopMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 agAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpencTsoM PecnybnvkaHckoro noprana;

4) cxema gucnokauumn TeXHNYeCKNX cpeacTB opraHnsaumm 4OPOXKHOIo ABMXKEHUS.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHMM U3 CrieayoLwmnX cnocoboB:

1) yepes MOL| Ha OymMaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B afIEKTPOHHOM hopMme;

3) B OpraH nNu4yHO UnM NOCPEACTBOM MOYTOBOM CBA3N Ha OymMaXHOM HoOcuTene.
3asBrneHne v npunaraemble JOKYMEHTbI, MPU HanpaBfieHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSKe.

2.5.3. 3agBneHne npu HanpaeneHunM nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM AMEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyyeHuMst NPOCTON 3MEKTPOHHOW MOAMUCK 3asBUTEND HeobXxoouMmo MNpPONTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTA), yKa3aHHbIN B MOAMYHKTe 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOMN
KBannuumMpoBaHHON NOLMUCHLIO MWL, YNONTHOMOYEHHbIX Ha cO3aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBMEHN0, B TOM YUCMEe OOBEPEHHOCTU, HanpaenawTca B Buae dannos B hopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauyecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [LO/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT AOKYyMeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelwaeTtca TpeboBaTb OT 3a9BUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUAW OCYLLECTBNEHUS OEWCTBUN,
npeacTaBneHne WM  OCyLLeCTBiIEHME KOTOPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMmn  OTHOLLIEHUS, BO3HMKaKWMe B CBA3UM C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTK;

2) OCyWecCTBMNEeHNs OEUCTBUWN, B TOM 4UCME COrnacoBaHuWni, HeobGxoaumbix AN
NosTly4eHMUs MyHMUMNANBHOW YCIYIN N CBA3aHHbIX C ObpalleHNeM B MHble roCyLapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOyrnpaBfeHusi, opraHM3aummn, 3a WUCKMYEeHNEM MOonyvYeHus
ycrnyr M nonyydeHus OOKYMEHTOB M WHdopMauuu, npenocrtaBnsemMblXx B pesynbTaTte
npefocTaBnNeHns Takux YCIyr, BKMOYEHHbIX B MepeyvHn, ykasaHHble B 4Yactm 1 crtatbum 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHMs  OOKYMEHTOB UM WHopmauuwn, OTcyTcTBue Un  (Mnun)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBoHa4yaribHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoouMbixX ANns NpefocTaBfeHns MyHuumnanbHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CrneayroLmnX crnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPABOBbLIX aAKTOB, KacaloLuMxca
npegocTaBneHns MyHUUMNanbHOW yCnyru, nocrie nepBoHayvanbHOW nodadn 3asiBrieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnbOK B 3asdABNEeHWM O MNPeAoCTaBNEHUN MyHUUMNANbLHOW YCIyru u
AOKyMeHTax, [MOAdaHHbIX 3asiBUTeneM [Mocrfie nepBOHayarbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANa nNpeaocTaBNeHna MyHuuunanbHoW ycnyrk, nmbo B
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NpeaoCTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKIOYEHHbIX B MpPeACTaBMEHHbI paHee
KOMMNEKT JOKYMEHTOB;

B) UCTevyeHMe cpoka AEUCTBUS OOKYMEHTOB WM M3MEHeHuMe WHopmauumn nocne
nepBoOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoauMblX AOns npefocTaBneHus
MyHMUMNAnbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM YCnyru;

) BbiiBfiEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLWIMBOYHOrO
unu npoTmBonpaBHOro aencteuns (6esgenctensa) AosmkHocTHoro nuua Oprana, paboTHuka
Mo®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBeHnn MyHULUNAnNsHOM ycnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTens OpraHa npu nepBoHa4YanbHOM
oTKase B NpMemMe JOKYMEHTOB, HEO6Xo4MMbIX ANs NPeAoCTaBNeHNss MyHUUUNAanNbHOW yCryru,
yBeIOMINSAETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBfNeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee ObIf 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nnbo nx wusbsaTMe SABNSEeTCA HeoOXOAWMbIM YCIoBUEM
npeaocTaBneHnsa rocygapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
yCTaHOBMEHHbIX beepanbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBatoLLmil nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NPaBOBLIMU akTaMu Ans NpeaoCcTaBNeHnst MyHULMNanbHOM YCryr, KoTopble
Haxo4aTCcsl B pacnopsKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTMO
camoyrpaBrneHusi U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBfieHnsl opraHn3aLmnin 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl NX NONyYeHNs: 3asiBUTENSAMI, B TOM YMCIIE B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN opraH, opraH MECTHOrO camoynpasrieHust Nnbo
opraHu3auusi, B pacnopsikeHMN KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

MpeacTaBneHne JOKYMEHTOB, KOTOPbIE MOTYT OblTb OTHECEHbI K J@HHOW KaTeropum, He
TpebytoTcA.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHNs MyHULMNANbHOM YCryru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix And
npenoCcTaBNeHUs MyHULMNANbHOW YCNYrn, ABASOTCS:

1) npencTaBneHHble 3asdBUTENEM LOKYMEHTbl codep)aT NogYUCTKM U ucnpaBneHuns
TEeKCTa, He 3aBepeHHble B MNOopsiake, YCTaHOBMIEHHOM 3akKoHogaTenbcTBOM Poccuinckon
depepauunm;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSSET B MOSIHOM
obbeme ucnonb3oBaTb UHGOPMAUUIO W CBEAEHUs, copepXalmecss B LOKYMeHTax Aans
npenoCcTaBneHNss MyHUUMNANbHOW YCNYru;

3) npeacTaBneHHble [AOOKYMEHTbl WNW CBeAeHus yTpaTunM Curly Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA MNOSTHOMOYUSA
npeacTaBuTenNs 3asBUTENSs, B crnyyae obpalleHus 3a npefocTaBieHneM MyHMUMNanbHON
YCIyru yKkasaHHbIM FIMLOM);

4) nogada 3asiBNEeHMs O NPenoCTaBfeHUM MYHULUMNANbHOM YCNyrm U OOKYMEHTOB,
HeobXoauMbIX ONs NPEeAoCTaBMEHNA MyHUUMMNANbHOW YCnyru, B SMNEKTPOHHOW dopme C
HapyLLlEHMEM YCTaHOBIIEHHbIX TpeboBaHWUI;

5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yucrne B UHTEPAKTUBHON chopMe 3asBrneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);
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6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3aaBrieHMe o npeaocTaBfieHMM YCNyru nogaHo B opraH rocygapCTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3auuio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCITOBUN MPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumpoBaHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHW ANA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANs
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNieHUS1 U LOKYMEHTOB, HEOOXOAMMbIX AN
npegocTaBneHns MyHULMNAanbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3aaBUTENd, TaK M MNocrne nofly4YeHuss OTBETCTBEHHbIM [AOSMPKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA NpefocTaBneHuss MyHUUMNanbHOW YCrnyrm OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesbiWaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaeTcsa OTKasblBaTb B NpueMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAnbHOW yCcryrn, B crnydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMLUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmMil NepeyeHb OCHOBaHWUIA AN TPUOCTAaHOBMNEHNUSI NN OTKasa B
npenocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ONA NPUOCTAHOBMEHUS MPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpeaoCTaBeHUM MyHUUMNANbHON YCIYyTn:

1) 3aaButenem npencrtaBneHbl AOKYMEHTbl He B MofnHoM obbeme, nubo B
NPeacCTaBNEHHbIX 3asBAeHUNn U (MNM) OOKYMEHTax COAEPXUTCSA HenonHas u  (Mnn)
HeJOCTOBepHasa MHopMauns;

2) nocTynneHnwe oOTBeTa oOpraHa roCygapCTBEHHOW BRnacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBeJOMCTBEHHOM OpraHy rocygapCTBEHHOW BIlaCTU WM OpraHy
MECTHOro camoynpaBneHus opraHusaummu Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBMAeTeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxoaumMblx Ans
npegocTaBfeHns MyHUUMManNbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacTtaBneH 3asgBnTeniem no co6CTBEHHON MHULMATUBE;

3) HECOOTBETCTBUE NPEeACTAaBEHHbIX JOKYMEHTOB TpeboBaHMAM.

2.8.3. MNepe4veHb OCHOBaHMK A5t OTKasa B NpeAoCTaBfeHUn MyHULMNanbHOW YCIyrn
ABNAETCHA UCYEPNbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPeOCTaBMEHUN MyHULMMAnbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O nMpefocTaBfieHMM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EgmuHom nopTane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbI UM MHOWM NnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHOM ycnyru

MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo03Me3QHON OCHOBe.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAIOTCS HEOOX0AUMbIMU M 06s13aTeNbHBIMU NS
npeaocTaBneHnss MyHULUMNanbsHOM ycnyru, B TOM YUCHe CBeAeHNsI O JOKYMEHTEe
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(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLUMUN B
npefocTaBneHn MyHUUmMnanbHbIX yenyr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAOTCA HeoH6XoAMMbIMU N 06A3aTENbHLIMU ANSA NPEeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 METOAUKE pacyeTa pa3mMepa Takon nnaTthbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbLIX YyCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBrsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBNeHU MyHUUMNansHOW yCnyru, 1 Nnpu nosiy4eHnn pesyrnbTtarta npegoctaBrneHus
Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBrneHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXXMAAHUS B odepean He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncrpaumm sanpoca 3asiBuTens o NnpegocTaBneHnm MyHMUMNanbsHoOm
yCryr n ycrnyru, npefocTaBnsieMon opraHu3aLumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW bopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B geHb nogayn 3aaBNeHUs 3asiBUTENO
BblagaeTcs pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBreHus.

2.13.2. Tllpu HanpaBneHunm 3asBReHust nocpeactsoMm EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B OEHb Mogayv 3asBNEeHusi nonyvyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana WM NO  9fEeKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTeepXxaarLlee, YTo 3asaBrieHne OTrnpaBneHo, B KOTOPOM YKa3bliBalOTCS PErMCTPALMOHHbIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. Tlpun nmyHom oObpaweHun B OpraH B OeHb nofayn 3asBneHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AS19  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3ad9BneHns N nepevyHemM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTcs MyHUuunanosHas
ycnyra, K 3any oxugaHus, Mmectam 45 3anofiHEHUSA 3anpocoB O NpeaocTaBneHnn
MYHMUMNANbHOW yCnyr, MHPOPMALMOHHBIM CTEHAaM C obpa3uamMmm UxX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarnbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHdopMaUuUKM o0 Nopsiake NpeaocTaBneHnsa Takom yCcnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX 0OGBHEKTOB B COOTBETCTBMM C (beaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHOA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmTte
WHBaNMaoB

2.14 1.MNMpepoctaBneHne MyHUUUNANbHOM YCIYyrM OCYLWECTBAAETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.
MecTa npuema 3asaBsutenen obopyayotTca Heobxoaumon mebenbto ans opopmieHuns
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AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBanNMAOB B LUensx ©6ecnpenaTCTBEHHOro n[ocTyna K MecCTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6ecnpensaTCTBEHHbIN  OOCTYN  WHBaNMOAOB K MecCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax).

2) Bu3yarnbHas, TeKcToBad W MynbTUMeAWnHas WHQopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YMCSle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB.

3) conpoBOXOeHWe WHBaNMAoOB, WMEKLWMX CTOMKME paccTpoucTBa  (PyHKUUK
3pEeHUs N CaMOCTOATENBbHOMO NepeaBUMXeHUs], U OKa3aHe UM MOMOLLIN;

4) BO3MOXHOCTb CaMOCTOSTENbHOro nNepeaBXeHns no TeppUToOpun, Ha KOTOPOU
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne o6bEeKTbI N BbIXO4a U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeAcTBO M BbiCaaKu U3 Hero, B
TOM YMCIe C UCMOSb30BaHMEM Kpecna-KomsCKu;

5) Hagnexawee pasmeleHne obopygoBaHMss W HocuTenen  uHdopMaLmu,
HeobxoouMMbIX Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4ETOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMY;

6) oybnupoBaHMe HeobxogMMOW AnNs WHBANUMOAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHLIMW penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepesoayurka u TudnocypaonepeBoaymKa;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuKU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no gopmMe n B Nopsiake, KOTOpble YCTaHOBIEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl LOOKYMEHTa, noaTBepxaarowero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpeadocTaBfneHne MyHUUunanbHOW  YCryrm, W  CpeacTs,
NUCrnonb3yemMbiXx MNpU MpeaocTaBleHnn MyHUUMNANbHOW YCIyrin, KOTOpble YyKas3aHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfameHTa, MNPUMEHSOTCS K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npowegwmnmM MogepHu3aumto,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3anMOLENCTBUN 3asBUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHNst MHGopMaumm o
X04e npefocTaBneHns MyHULMNanbHOW YCnyru, B TOM YACIe C UCNONb30BaHMEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOM yCrnyrn B MHOro(OyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX 1 MyHULUMNANbHbIX YCIyr (B TOM 4Yncrie B NOfIHOM o6beme), B ntobom
TepputopuansHOM nogpasgeneHum opraHa UCNONHUTENBHO PacnopsiaAMTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX FOCYAapCTBEHHbIX U (UNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbIX LLIEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYr, NPeaycMOTPEeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komMnneKkcHbIN 3anpoc)

2.15.1. TlokasatensAmMn [OOCTYNHOCTU MPeAoCTaBNEHNA MYHULUNANbHOM  YCnyru
ABNATCA:
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pacronoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTcs NpueM, Bblgaya OOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLEeCTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUmManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWwen unHGPopMaumm o cnocobax, nopsgke UM cpokax
npegocTaBneHns MyHUUMNAanNsHOM ycrnyrn Ha MHOpMaUNoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

5) cobntoaeHne CpoKoB Npuema n pacCMOTPEHUS AOKYMEHTOB;

6) cobnogeHe cpoka noryyYyeHns pesyrnbrata MyHULMNAIbHOW YCnyri;

7) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

8) KonmyecTBO B3aMMOAENCTBUN 3asiBUTENsS C AOSMKHOCTHbIMM nuuamun (6es3 ydveta
KOHCYNbTaLNR):

B3anmoaencTeune 3aasutens ¢ padotHukammn OpraHa unn MOLL npu npegoctasneHnn
MYHULUMMNANbHOW YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrmu B OpraHe nnn ML B dopme ak3emnrisipa 3f1IeKTPOHHOIo AOKYMEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpedoCcTaBfeHns MyHUUUNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOMCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSb30BaHMEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauus 0 xoae npeaocTtaBreHNa MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENiEM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUmMNanbHOW ycnyru ocyulectensetcda B nobom ML no
BbIOOpY 3asABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
9KCTEPPUTOPUANTBHOMY NPUHLINMY.

MyHuumMnansHaga ycnyra B CoctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaocTaBsieTCa N0 aKCTEpPUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpwn npepocTaBreHU MYyHUUMNANBHOW YCNyrM B 3MEKTPOHHOW dhopme
3asBuTento obecneymBaeTcs:

e ronyvYeHne nHgopmaumm 0 NopsiaKe N Cpokax NpeaoCcTaBneHus yenyru;

e 3annCb Ha MNpuem B oOpraH (OpraHn3auunio), MHOMOMYHKUMOHANbHbLIN LEHTP
npenocTaBneHns rocygapCTBEHHbIX W MYyHUUMNanbHbIX yCnyr Ang nogadu
3anpoca o0 NnpegocTaBfieHnn ycnyru (ganee - 3anpoc);

e (popmupoBaHue 3anpoca;

e [pMeM U1 perucTpauus opraHom (opraHusaumen) sanpoca n UHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBeHNs yCnyru;

e ronydeHune pesynbtata NpegoCTaBNeHUs yCrnyru;
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e ONy4YeHne CBE4EHUN O XOAe BbIMOMHEHWS 3anpoca;

e OCYLLECTBEHNE OLIEHKN Ka4YeCTBa NpeaoCTaBNeHNs YCyru;

e [nocypnebHoe  (BHecygoebHoe) obxanoBaHWe — pelweHMri 1 OEWCTBUK
(6e3penctBus) opraHa (opraHusauuu), OOSMKHOCTHOMO  nuua  opraHa
(opraHmsauumn) nMbo rocy4apCTBEHHOIO UMM MyHULMMNANbHOIO CryXXallero;

e aHKeTUpOBaHWe 3asiBUTENS (NpeabsiBieHMe 3asiBUTENO MepeyvHsi BONPOCOB U
McYepnbIBaloLLEro NepeyHss BapuaHTOB OTBETOB Ha YyKa3aHHble BOMPOCHI) B

Lensix onpeneneHus BapuaHTa ycnyru, NpeayCMOTPEHHOTO
aaMUHUCTPATUBHBLIM perrnameHToMm npegocTaBneHus ycnyru,
COOTBETCTBYIOLLENO NpU3HaKam 3asBUTENS;

e npeabsiBrieHvne 3as8BUTENIO BapuaHTa npenocTaBnexHus ycnyru,
NpeayCcMOTPEHHOrO  aAMUMHUCTPATUBHBIM  PernaMeHTOM  npeaoCcTaBleHus
ycnyru.

2.16.2. dopmupoBaHME 3asiBiIeHUs OCYLLEeCTBNSAETCH MOCPeACTBOM 3anosfiHeHUs
3NIEeKTPOHHOM hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxogumMocTu
AONOSTHUTENBHOW NoAauyn 3asBeHnst B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

8) BO3MOXHOCTb KOMUPOBAHWUS W COXPAHEHUS 3asBNEHUA W WHbIX [OKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

9) BO3MOXHOCTb 3aMOSIHEHUS HECKONbKMMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asdBreHMs npu obpalleHun 3a ycnyramu, npegnonaralwyMMn  HanpasneHve
COBMECTHOIO 3asiBfIEHNS HECKONbKUMUW 3asiBUTENAMM;

10) BO3MOXHOCTb MeyaTn Ha OyMaXXHOM HOcuUTene KOMUU 3SNEKTPOHHON OPMbI
3aaBNeHns;

11) coxpaHeHne paHee BBEAEHHbIX B 3MEKTPOHHYH (POpPMYy 3asiBfieHUS 3HaA4YeHUn B
nobor MOMEHT MO XenaHuk Monb3oBaTensd, B TOM 4ucre npu BO3HWMKHOBEHMU OLLIMBOK
BBOZa M BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHMWI B ANIEKTPOHHYO (DOPMY 3asdBMEHUS;

12) 3anonHeHWe nonen anekTpoHHOM hOpMbl 3asBieHUst 4O Havana BBoda cBefeHumn
3asiBUTENIEM C WCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKaumm;

13) BO3MOXHOCTb BEPHYTLCS Ha ftoboN M3 3TanoB 3anofIHEHUS SNEKTPOHHON POPMbI
3asBneHns 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

14) BO3MOXHOCTb AOCTyNa 3asBUTENSA K paHee NogaHHbIM UM 3asiBNEHUSM B Te4eHue
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb Ha npvem (ganee-3anucb) MOXET OCYLECTBRSATbLCA MNOCpPenCcTBOM
MH(POPMALMOHHON CUCTEMbI OpraHa (opraHusauumn), MHOroyHKUMOHANbHOro LeHTpa, MHON
MH(POPMALNOHHOWN CUCTEMBI, KOTOPAs UHTErPUPOBaHa B YCTAHOBMEHHOM MOPSAKE C EOUHBIM
nopTanom, noptanamu ycnyr unm ouumanbHbIMKU canTaMu.

3asBuTeNiO NpeaocTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuema gaty M Bpemsi B npegenax YCTaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHust 3TON AaThbl.

Ana ocywecTBneHna npensapuTenbHOM 3anucu nocpeactBoMm PecnybrvkaHcKoro
nopTtana 3asBuUTENO HeOBXOAMMO yKaszaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
Jyucne:

damMmnumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.
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B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fIM4YHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asButenb CoobwmT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpaBnseTca uMHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbhl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTenbHON 3anucy 3asaBuTenb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCa B Criydae ero HesiBKn
no ncreyeHnn 15 MUHYT ¢ Ha3Ha4YEHHOIo BPpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTKka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

[Mpu ocylwiecTBneHun 3anucu 3anpellaetca TpeboBaTb OT 3asBUTENS COBEpLUEHUSN
WHbIX OENCTBUIN, KPOME MPOXOXKAEHNA NOeHTUUKAUUN U ayTEHTUdUKaALMM B COOTBETCTBUMU C
HOPMaTUBHbIMA  MPaBOBbIMX  akTamu, perynupylowmMmn  nopsaok  npegoctaBneHns
ycryru, ykasaHus uenu npuema, a Takke npegocrtaBneHust csefeHuin, HeobxoamMmblx Ois
pacyeTa ONUTENbHOCTM BPEMEHHOIO UHTEpPBana, KoTopbl Heob6xoaMmMo 3abpoHupoBaTh ANd
npuema.

3. CocTtae, nocrnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWS!, B TOM YNCIie 0COBEHHOCTUN BbIMONTHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbINONHEHNS
agMUHUCTPaTMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBnenne MyHuLMNanbHOW ycnyrn BKrYaeT B cebs cnegywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTA AOKYMEHTOB, NPEACTABEHHbIX 3aSBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4yacTBywlMe B
NpeaoCTaBnNeHNN MyHULIMNATNbHOW YCNYTu;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCryru;

5) Bblgayva (HanpasreHne) 3asBUTENO pe3dynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENO

3.2.1. OcHOBaHMEM Hayarna BbIMOMHEHNS agMUHUCTPATMBHOW Mpouenypbl sBAseTcs
obpalleHne 3asBuTens Mo BOMPOCaM, CBHA3aHHbIM C MpegocTaBfeHMeM MyHUUMNanbHOM
ycnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMUHUCTPaTMBHOW Npoueaypbl, ABNSETCS:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOL;

npu obpaweHmn 3assutend B OpraH — [faBHbLIM  cneumnanuct  oTaena
WH(PPACTPYKTYPHOrO  pa3BuTUS (ganee - [OMKHOCTHOE INvuO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3asButenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMen O Mopsgke M CpoKax
npegocTasneHnss MyHuuunansHon ycnyrm B MOL nnuyHO M no TenedoHy u 3MeKTPOHHON
noyre.
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PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTEns, B TOM 4uUcre no cocTaBy, ¢opme
npeacTaBnaemMon OOKYMEeHTauuu v Apyrum Bomnpocam S NOMyYeHUs MyHuuMnanbHOM
yCryru.

3aaBuTenb  MOXeT MNOoMyYuTb  WHopMauuio O rnopsgke  npefocTaBreHus
MyHUUMMNanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTaTtamun BbINOMHEHNA agMUHUCTPATMBHbLIX Npoueayp SBNATCHA: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
AN NonyyYeHUs MyHULMNanNsHoON yCnyru.

3.2.3. 3asBuTtenb Bnpase obpaTntbcs B OpraH no TenedgoHy 1 anNekTpoOHHOW no4Te, a
TaKke NonyynTb KOHcynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
Cpokax MpefocTaBneHuss MyHUUMNanbLHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsaemMon OOKYMeHTauuu W ApyruM Bomnpocam Afis NOfyyYeHus MyHULMnansHOW
yCryru.

[lomkHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHAPOPMUPYET 3asaBuUTeNns
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMWHUCTPaATUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx AHen co AHS NocTynneHnsa obpalleHums.

PesynbTaTtamun BbINOMHEHUS agMUHUCTPATMBHBLIX NPoLeayp SBNSATCS: KOHCYNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANS NonyyYeHUs MyHULMNansHON yCnyru.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKyMeHTOB A58 NpedocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3assutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBneH MyHUUMNanbHOW YCIyrm U npeacTtaBrisieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLETO JOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO perfnameHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3aasneHna 8 AIC MoL;

npu nNpefocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLeCTBMSeT CKaHMpOBaHWE NpeacTaBEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTnpaBKe 3asBNeHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHus 3asBuTens B CTPYKTypHoe nogpasgenenne ML,

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHbLIX Mpoueayp SBMAIOTCA: 3asiBNeHne u
nakeT AOKYMEHTOB (3M1eKTpPOHHOEe [eno), HanpaeneHHble B OpraH, NoCpeacTBOM CUCTEMbI
9NEKTPOHHOIo B3aMMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNs nogavn 3asiBieHNS B 3IEKTPOHHOM popMe BbINOSHAET
cnepylowne AencTeuns:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHseT opMy 3MEeKTPOHHOIO 3asiBNEHUs], BKMOYatoLLYy0 CBeAeHUs1, Heobxoanmble
n obasatenbHble ANs NPeJoCcTaBeHns MyHUUMNanbHON yCnyru;

nNpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacusi C  YCNOBUSIMA U MOPSOKOM
npegocTaBnNeHns  MyHUUUNanbHOW YCryrM B 3MeKTPoOHHOW dopmMe (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrflacum B popme 3reKTPOHHOTO 3asiBieHUs);

noaTBepxaaer  AOCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHui (ycTaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3MEKTPOHHOIO 3asiBeHUs);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOIO 3asiBNEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3 agMVHUCTPATMBHOIO pernameHTa;

nony4yaet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHo-nornyeckass npoeepka CcOOPMUPOBAHHOIO 3asBEHUS OCYLLECTBNSETCS
nocne 3anofIHeHNsA 3asBUTENEM KaX4Ooro M3 nosien anekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBNEHNN HEKOPPEKTHO 3aMOfHEHHOro MOMsl 3NEKTPOHHON POPMbI 3asABMEHUST 3asiBUTESb
yBEOMINSAETCA O XapakTepe BbIsIBIEHHON OWMOKM 1 Nopsiake ee yCTpaHeHUs NocpenCcTBOM
MHOPMAaLNOHHOTO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON hopme 3asBneHus.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3NEKTPOHHOIO B3anMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEeM Havana BbINOMIHEHNA agMUHUCTPATUBHOW NpoLeaypbl SBNsieTcs
NOCTYNfeHNEe 3asiBMEHMS U UHbIX [OOKYMEHTOB, Heobxooumbix Ons npefocTaBfeHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE

aaMWHUCTPAaTUBHON npoueaypsbl aBnseTcs rnaBHbIN cneunanuct oTaena
NHMPPACTPYKTYPHOro pasBuTUS (ganee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Mpuem
AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B Crlyyae
obpaweHnsa 3anBuTtens ¢ 3assneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MNOSTHOMOYNM NULA, NOLaLWEro JOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMuMHUCTpaTMBHOIO  pernameHTa, [MPOBEpPKY COOTBETCTBUSA  MpeAcTaBreHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
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OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUMNCOK, 3a4E€PKHYTbIX CIIOB N UHBIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYHO dopmy 3asiBreHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuCcTeMe, npedHasHavYeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npegocTaBfeHnn OOKYMEHTOB, yKa3aHHbIX B MNYHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMPOBaHWE NpeAcTaBeHHbIX
NOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaet 3adBUTENO Ha NMPOBEPKY M NoAMUCaHMUE;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD MH(OPMALMOHHYIO CUCTEMY, NpeAHa3Ha4YeHHYH
AN1S OKas3aHWsA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (hbopMe nnNn SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmupyeT
3IEKTPOHHOE A€ero;

BO3BpalLlaeT noanucaHHoe 3asiBNieHMe W opuruHanbl OyMaXKHbIX [OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTENIO PACnUCKy B NpuemMe LJOKYMEHTOB.

B cnyyae Hannumna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeOMIAET 3adABUTENS O HAaNU4YnUM NpenaTCTBUN ANS
npuemMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0O6bACHEeHMeM coaepXaHus
BbISABEHHbBIX OCHOBaHW 4N O0TKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEHUs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceamBaeT 3asiBfIEHNI0 HOMEpP B COOTBETCTBUM C HOMEHKNATYypoOW Aesi U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yuche MPUNoXeHHbIe 3adaBuTenemM
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepSEeT KOMMIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHbIX 00pa30B AOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactsoM obpalleHnsa Kk EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMIEHHOMN KBanMMUUMPOBAHHOW 3NEKTPOHHOM
noanuncLHo).

Mpn HanMuMm oCHOBaHW, MPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHus o6 oTkase B npuvemMe [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNeHNS MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNEHO HeCOoOMaeHNe ycroBui ee OeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XUIN OCHOBaHUEM ANA ero NpUHATUS.

MpoekT peweHns o6 oOTkaze B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ond
npegocTaBNeHns MyHUUMNAnbHOW YCIyrn, C yKasaHuMeM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLWeEHWEM YCTaHOBMEHHbIX TpebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpueMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cCBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MNK) NpPOTUBOPEYUBbIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWn), HAaNpaBnsaeTCs Ha cornacoBaHne
B yCTaHOBMNEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHToobopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBneHuss  MyHUUMManbHOW  yCryru,  OCywecTBndAeTca B MOpsake,
npegycMoTpeHHOM MyHKTOM 3.4.3 agMUHUCTPATUBHOIO pernameHTa.
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B cnyyae oOTcyTcTBMA OCHOBaHMW And OTKasa B NpueMe [OOKYMEHTOB,
npeanyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpuveM [JOKYMEHTOB, B TeyeHwe ofHoro pabovero OHA CO [AHS
NOCTYNSEHUS 3asiBfiEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3adBreHuuM crocobowm,
yBeJOMIIeHne O TMOCTYNNeHUn 3asBneHus, cofepxallee BXOOALWMA PEerncTpaumoHHbIN
HOMep 3asiBreHusi, narty nosiydeHus 3asiBfieHusi, nepeyvyeHb HauvMeHOBaHuM dannos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, aTy Mony4yeHus pesyrnbTata MyHULMNansHON yCnyru.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npwv Hanu4um TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YEeCKOM peXuMe C WCNOoSfib30BaHMEM aBTOMAaTU3NPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM [N OKa3aHUA roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

3.3.3.5. AamuHucTpaTMBHbIE npoueaypbl, YycTaHaBnuBaemble nyHKTom 3.3.3
agMWHUCTPATUBHOIO perfliaMmeHTa, BbIMOMHSAKTCHA B TedyeHue ofHOoro pabovero AHs CO AHS
NOCTYNSIEHUS 3asBMEHUS Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNEe KOMMMEKT [OOKYMEHTOB WKW TMpOeKT peweHns ob oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbLHOW YCyri.

3.4. MNoaroToBka pesynbTata MyHULMNANBHOW YCyru

3.4.1. OcHOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nosiyyeHMe [OOSMKHOCTHbIM  NnnuoM  (pabOTHUKOM), YMNOSTHOMOYEHHBbIM Ha BbIMOMHEHUE
aAMUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asABUTENA JOKYMEHTOB.

[OMKHOCTHLIM ~ NINLUOM, OTBETCTBEHHbLIM 3a BbIMOMIHEHWE  AAMWHUCTPATMBHOWN
npoueaypsbl, ABASETCA rMaBHbIN cneunanncT oTaena NHpacTpykTypHOro passutng (ganee -
OOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOArOoTOBKY pes3ynbTaTa npeaocTtaBlieHus
MYHULMMNANbHON YCNyru).

3.4.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHnUss MyHUUMNANbHOW YCNYIn:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

npu BbISIBNIEHMN OCHOBaHM ONS OTKas3a B NpeocTaBfiEHUN MYHULUUNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfvMBaeT MPOEKT
pelweHus o6 oTkase B NpeaoCTaBEHNN MYHULMNANBHON YCIyTu;

B Cry4yae OTCYTCTBUSI OCHOBaHW Ofsi OTKasa B npedocTaBfeHun MyHUuMnanbHOM
ycnyrm, npeaycMOTPEeHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTta, no umutoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMBIX ANA NpefoCTaBNeHUs MyHULMMNAnNbHOW YCNyru,
noaroTaBnMBaeT MNPOEKT peLUeHUst O COorfnacoBaHUM YCTAHOBKM WMHAOPMALMOHHbLIX 3HAKOB
WHOMBUAYANbHOrO MNPOEKTUPOBAHUA Ha [JOPOXKHbIX 3Hakax (ganee — peweHve o
cornacoBaHum);

HanpaBnaeT NoAroTOBMEHHbIN MPOEKT pesynbTaTa npeaoctaBneHns MyHUUMnanbHOu
YCNyru Ha corracoBaHve B YCTaHOBJIEHHOM MopsaKke NocpeacTBOM CUCTEMbI 3NNEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBMBaeMble  HACTOALMM  MYHKTOM,
BbIMOSHATCS B TeYeHne AByX pabounx gHen.

PesynbTatamn BbINOSIHEHNA aOMUMHUCTPATUBHLIX Mpoueayp SABNSKOTCA:  MPOEKT
peweHnss o6 oTkase B NpeaoCTaBfeHUM MYHULUMNANbHOW YCAYrK, MNPOEKT peLlleHns o
cornacoBaHum.

3.4.3. CornacoBaHve W nognucaHwe npoekra pesynbTata nNpegocTaBneHns
MYHUUMNANbHOW yCrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
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CTPYKTYPHOro nogpasferieHus, OTBETCTBEHHOro 3a NoAroToBKy pesyrbTaTa MyHULMNarbHON
ycnyru, 3amectutenem PykosoguTtensa OpraHa, PykoBoauTtenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMelLne 3amMevyaHus, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUNAanbHOW YCryru.
lMocne ycTpaHeHMa 3aMevyaHun MPOeKTbl [OKYMEHTOB TOBTOPHO nepejaroTcsa  Ans
corrnacoBaHus 1 NoanucaHus.

PykoBogutens OpraHa npu pacCMOTPEHUM TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobrnofeHne agMUHUCTPATMBHOIO pernameHta AOMMKHOCTHbIMU nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA afMUHUCTPATUBHBLIX NpoLeayp, UX NocnefoBaTenbHOCTU U MOJSTHOTHI,
HanMuusa CornacoBaHUMM  YNONHOMOYEHHbIX [OOSDKHOCTHbIX nuy OpraHa B cucteme
SMNEeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbisiBreHMA HapyLlleHM B 4acTW CPOKOB BbIMOMHEHUSA afMUHUCTPATUBHbIX
npouenyp, WX nocriegoBaTenibHOCTM M MonHoTbl PykosoauTtens OpraHa uvHuuMupyet
npvBreYyeHne K OTBETCTBEHHOCTU NNL,, AOMYCTUBLUNX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHne o4HOro paboyero AHs.

PesynbTaTtamun BbINOMHEHUA aAMWHUCTPATUBHBLIX NpoUedyp SBNATCHA: pelleHne o6
OoTKase B NpuemMe JOKYMEHTOB HEODXOANMbLIX AN NpefoCcTaBrneHnss MyHUUMnanbHON yCryru,
pelleHne 06 oTkase B NpeoCTaBNeHUn MyHULMNANbHOW yCryru, pelleHne o0 cornacoBaHum.

3.4.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.3. aAMUHUCTPaATUBHOIO
pernamMeHTa, npuv HanMynm TEXHNYECKON BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMaTUYECKOM
pexuMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  WHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoOW A1a oKas3aHus rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcumarbHbIA CPOK BLINONMHEHUA aMUHUCTPATUBHLIX npouenyp, ykasaHHbIX B
nyHkTe 3.4. aAMWUHUCTPATUBHOIO perfiaMeHTa, coctaBnseT Tpu paboymx aHs.

3.5. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTata MyHULMNAanbHOM yCryru

3.5.1. OcHoBaHMeM Havana BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nonyyeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaTUBHOM
npoueaypsbl, JOKYMEHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOW yCnyru.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMWHUCTPaATUBHOM
npoueaypbl, ABNAETCA rNaBHbIA CNeunannucT otTaena NHpacTpyKTypHOro passuTtus (ganee -
AOIMKHOCTHOE UL, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) JOKYMEHTOB).

3.5.2. [1ofmKHOCTHOE L0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) 4OKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npegocTaBneHus
MYHUUMMAaNbHON ycryrm B TMOACUCTEMY BeAeHUs [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WHPOPMALMOHHOMN CUCTEMbI, MpeAHasHa4YeHHOW [ANnA OKa3aHUA T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBNeHUun, O
pesyrnbTate npeaocTaBneHns MYyHUUUMNanbHOW YCIyrM U O BO3MOXHOCTU MOJTyY4eHUs
pesynbTata NnpegocTtaBneHns MyHuumnansHom ycnyrm B Oprane nnv 8 ML,

NcnonHeHve npoueayp npu HanMyun TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCSA B
aBTOMaTU4YeCKOM pexume C WCMNosib30BaHMeM aBTOMaTU3NPOBAHHOW WH(OPMaLIMOHHON
CUCTEMBI, NPpeAHa3HayYeHHOM ANA OKa3aHUs rocyAapCTBEHHbIX U MyHULMNAbHbIX YCIYT.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOMHSATCA B Te4yeHWe ofHoro paboyvero AHSA CO AHSA NoAnucaHus  OOKYMEHTa,
ABMFOLLEeroca pe3ynbTatoM MNpeaocTaBrneHns MyHULMMansHOW YCNyru, YNOrHOMOYEHHbIM
AOJDKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX MpoLeayp SABMAKTCA: pas3MeLleHne
CBeAEeHUN O pesynbTaTte MNpefocTaBneHns MyHUUMNAnbHOW YCIyrh B MH(OPMAaLMOHHbLIX
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cucTtemax, usBelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTte npefocTaBreHus
MYHULMMNANbHON yCcnyrm n cnocobax ero nonyyYeHus.

3.5.3. Mopsigok  Bblga4yn (HanpaBneHunsa)  pesynbTata  npegocTaBneHus
MYHULMMNANbHON YCNYyru:

3.5.3.1. MNpwn obpalleHnn 3asBuTens 3a pedynbTatoM MyHuumMnanbHou ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asiBUTEN0 pesynbTaT MyHMUMnanbHoOW ycnyru B dopme
3K3eMnnsApa dfeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBuTENS
BMECTE C O9K3eMNsSpoOM 3MIEeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCcTaBNAETCs 3K3eMMNApP SNEeKTPOHHOro AOKYMeHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOoCcUTenb MHGOPMaUMM WM HanpaefeHUs 3K3eMnnspa I3NEeKTPOHHOro [OKyMeHTa Mo
3IEeKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHgopMaunn
UNW HanpasieHMM 3K3eMNrisgpa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cCocTaBreH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaxXHOM HocuTene, no 3MEeKTPOHHOM noyTe
MOEHTUYHOCTb TaKOoro 3K3emnnsdpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMMnsdpy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCd  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNNOULUMPOBAHHOW 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaBiIMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAITCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3aaBUTENd B CPOKW,
yCTaHOBIEeHHble pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCHA: dukcauus
dakTa BblgauM pesynbTaTa npegocTaBrieHns MyHuuunanbHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW yCryrn, BblAaHHbIA 3ag9BUTENHO.

3.5.3.2. lNpwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckuin noptan 3adBUTENO0 B JIMYHbIA KabMHET aBTOMAaTUYeCKU HanpaBnsieTcd
3MIEeKTPOHHbLIM  00pa3  [OKyMeHTa, SABNSAWerocs  pesynbtatoM  npeaocTaBfieHus
MYyHUUMNANBHOW YCAyrn, MNOAMUCAHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SNIEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOMO AOMKHOCTHOroO nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B AeHb NOANMCaHUS AOKYMEHTa, NoATBEpXAatoLlero npegocrasneHne (oTkas
B NpefoCTaBfieHUn) MYyHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMAKTCA: HanpasneHne
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuUTENO AOKYMEHTa,
noaTBepXaatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHUM MyHULMNANBLHOW YCIyrn).

3.5.3.3. lMpn obpalieHnn 3asBuTens 3a pes3ynbTatoM MyHUUUNANbHOW YCINyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasrieHne) JOKYMEHTOB, BbiaaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuio 3asBuTens BmecTe C
9K3eMMNNAPOM 3MEKTPOHHOro AOKYMEHTa Ha OymaXHOM HocuTene emy npefoctaBrseTcs
3K3eMnnsp ONeKTPOHHOro [JOKyMeHTa MnyTeM ero 3anucuM Ha CbeMHbIn HOCUTerb
WHpopMaUUN MM HanpasneHUs aK3eMnnspa SNeKTPOHHOro AOKYMEHTa MO 3IeKTPOHHOM
noyte B agpec 3asaBuUTenNs.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepefHoCTU, B AeHb NpubbiTUa 3asBUTENs B COOTBETCTBUU C
MpaBnnamn BHYTpPEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbtatoM BbINOMHEHUS aAMUMHUCTPATUBHLIX nNpouenyp SBRSTCA: dukcaums
dakTa BblAauu pesynbTaTta npenocTaBneHuns MYHULMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CcUCTEMe, MpeaHasHa4YeHHOW ANns  OKasaHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.6. NcnpaBneHne TEXHNYECKUX OLLIMOOK
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3.6.1. B cnyyae obGHapyxeHuUsi TexHu4eckon ownbkn B AOKYMEHTe, SABMSHLEeMCS
pes3ynbTaTtoM MyHULMNAanbHON yCcnyru, 3assutenb HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaeBneHum TeXHMYeckon owmnbku (npunoxerHmne Ne 5 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi oLINBKa;

OOKYMEHTbI, WMelolme pUAMYECKY0 Cuny, CBUAETENbCTBYKOLWME O HanuMyiuu
TEXHUYECKON OLLUNBKM.

3aaBneHne 06 ucnpaBneHMM TEXHUYECKOW OLMOKNM B CBEAEHMUSX, YyKasaHHbIX B
OOKYMEeHTe, SBnsiWweMca pesynbTaToM MyHUUMnanbHOW YyCryrn, nogaeTcsa 3asButenem
(ynonmHOMOYEHHbIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTNpaBfieHMeM (B TOM 4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMBo Yepesd PecnybnukaHckuii noptan unv MoLl.

3.6.2. [JomkHOCTHOE nu1LUO, OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, OCYyLLEeCTBMAseT
npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYEeCKOW OoWnbKW, perucTpuypyeT 3asBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  nNpouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoLeayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asdBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe AOSMPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUSI UCMPAaBMEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnNbHOW  yCryrk, OCYLeCTBNSeT npoueaypsbl,
npeaycMOTpPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCMNPaBeHHbIN
AOKYMEHT 3aaBuUTenNto (YNoTHOMOYEHHOMY NpeacTaBUTENtO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asBuTens (YnoriHOMOYEHHOro npeacTaBuUTENd) oOpurMHana [AOKYMeHTa, B KOTOPOM
COOEPXKNTCA TexHuyeckass owubka, unvM HanpaeBnseT B agpec 3asaBUTENs MNOYTOBbIM
oTnpaBneHnemMm (MOCPeaCTBOM 3fIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOJSTyYEeHUs
AOKYMeHTa npu npegoctasneHun B OpraH opurinHana OKyMeHTa, B KOTOPOM COOEPXMUTCS
TeXHU4eckas omnbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSATCA B TeyeHne AByX paboumx AHen nocrne OoBHapyXeHWst TEXHUYECKOW OLUMBKK
nNn nonyyeHnsa ot Nboro 3aMHTEPECOBaHHOMO NUUA 3aaBreHnss 0 oMy EeHHON owmnbke.

PesynbTatamu BbINOMIHEHWUST aAMWHUCTPATUBHBLIX MpOUEAyp SBNATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO JOKYMEHT.

4. MNopsgok 1 popMbl KOHTPOISA 3a NpeaocTaBrieHneM MyHULMMNANbLHOW yCnyru

4.1. Nopsnok OCcyLLECTBNEHMS TEKYLLEEro KOHTPONS 3a cobntogeHneM U UCMONTHEHVEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW UL AMUN NOSNOXEHUIN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMAaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnNbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHIA

KoHTponb 3a NOMHOTOM M KayecTBOM MpefoCTaBMNEHUs MyHULMNANbHOW Yycnyru
BKItovYaeT B cebs BbIABMEHUE M yCTpaHEHUEe HapylleHUn npas 3asiBUTENewn, nposedeHue
NpoBepoK cobnoaeHns npoueayp NpeaocTaBneHuss MyHUUMMAnbHOW YCryri, NogroToBKy
peweHni Ha gencteus  (6esgenctBme)  OOIMKHOCTHBIX MWL OpraHa  MeCTHOro
camoyrnpaBneHus.

dopmamu KoHTponsa 3a cobniogeHVeM WCMOMHEHUS aMWHUCTPaTUBHBLIX npoueayp
ABNSAOTCA:

1) npoBepka W cormacoBaHWe MPOEKTOB [AOKYMEHTOB MO MpegoCcTaBreHuto
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MYHUUUNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKN BEAEHUS OENONPOU3BOACTBA;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHUS
npoueayp NpeaocTaBfeHnst MyHUUMNANbHOW YCIyri.

B uensix Tekywlero KOHTPONA MUCNOSb3YTCA CBEOEHUs, UMEIOLNECH B 3IIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHas KOppecrnoHAeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOSDKHOCTHBLIX  NUL, OCYLLECTBASAKOLWMX BbINOSIHEHWE  aAMWHUCTPATUBHBIX npoueayp,
XXypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CcBeaeHus:.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npenocTaBieHuu
MYHUUMNANBbHOMW  YCRYyrM U NPUHATUM  PELLEHUA PYKOBOAWUTENO oOpraHa MECTHOro
camoynpasneHus npeacTaBnAlTCA  CnpaBkM O pe3ynbratax  NpegocTaBfeHus
MYHULMNANBHOW YCRyrn.

O cny4asix v npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNlbHOCTU U CoaepXaHus
aAMUHUCTPATUBHBIX  Mpouedyp  OOMKHOCTHbIE  NMua  HEMEANEHHO  MHOPMUPYIOT
pykoBOAMUTENA  OpraHa, npedocTaBfsloWero  MyHUUMNAnbHY  yCnyry, a Takke
npeanpMHUMatloT CPOYHbIE MEPbI NO YCTPAHEHMUIO HAPYLUEHUNA.

Tekywun KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH OENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoLeaypaMmn no npeaocTaBfeHnio MyHUUMNAanbsHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM PyKOBOAUTESNSI opraHa MeCTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHuM3auumio paboTbl MO NPeAoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWEeCTBAAWLWEero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCRyrn.

MepeyeHb JOJTKHOCTHbIX nmy, OCYyLLEeCTBNAIOLMNX TeKyLLNi KOHTPOIb,
YCTaHaBMMBAETCA [MOSMOXKEHUAMU O CTPYKTYPHbIX MOApa3neneHnsx opraHa MeCTHOro
camoynpasfeHns U AOSMKHOCTHBIMU pernameHTamu.

4.2. I'Iop;u:l,0|< n nepnoanyHOCTb OCyLEeCTBI1IEHUA NINAHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJ4 3a NOSTHOTOM U Ka4eCTBOM npenocrasrieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTpOnb 3a NOIHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBnaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (6eagenctene) OpraHa, a Takke
NX OOMMKHOCTHbIX NNL, MyHUUMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM M Ka4eCTBOM NpeaoCTaBeHns
MYHMLUMMNANbHON YCNyrM NpoBOAATCA NNaHOBbIE U BHEMMAHOBbIE NpoBepku. MNopsagok m
Nepuoan4yHOCTb OCYLLLECTBINEHMUS NNAaHOBbLIX MPOBEPOK yCTaHABNMBaETCs NnaHom paboTbl
OpraHa. lNpn npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npegocTaBfeHneM MyHULUNANbHOM YCyrn (KOMMNIIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCcTaBeHneM MyHUUMNanbHOM ycryrn (TeMaTtmyeckmne npoBepku).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSI3M C MPOBEPKON YCTPaAHEHUS paHee
BbISIBMIEHHbIX HAPYLLUEHUA aOMUHUCTPATMBHOIO pernamMeHTa, a Takke B criydae nonyyeHus
xanob 3aasutenen Ha gencteus (besgencrtane) OpraHa, a Takke UX OSMKHOCTHbIX NN,
MYHULMNANbHbLIX CIY>KaLlmX.

4.2.4. Pe3ynbTaTbl NpoBEPKN 0hOopMNIAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKa3bIBaKTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbLIX NN, OpraHa, NnpeaocTaBnsalowero MyHUUunNanbHyo
ycnyry, 3a pelieHus n genctesnd (6esgencrame), npyuHMMaemble (OCyLeCcTBNSEMbIE) UMY B
XoAe npefocTaBneHnsa MyHULMNAIbHOW yCryru
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Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUA HapylleHun npas
3a8BUTENEN BUHOBHbIE nNULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTenbcTBOM Poccunckon denepaumn.

PykoBoantenb opraHa MeCTHOrO caMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3asBreHUN.

PykoBoantenb (3amectuTenb pPyKOBOAUTENS) CTPYKTYPHOro noAapasiefieHus opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (Unu)
HeHagnexawiee BbINOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espenctaume), npuHUMaemble  (OCyLlecTBNsAemMble) B XoAe npegocTraBneHuns
MYHUUMMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOnS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI FpaxaaH, nx
06beanHEHNNn 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MYHUUMMANbHOW YCMAYrM CO CTOPOHbI FpaXkaaH, MX
o6beauHEHUN 1 opraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATENIbHOCTH
opraHa MeCTHOrO CaMOyMnpaBfeHUs Npu NPEeAoCTaBNEHUN  MYHULMNANbHOW  YCAyrw,
nonyyeHnst NOMHOW, aKkTyanbHON U LOCTOBEPHON MHOPMALMM O Nopsake nNpeaocTaBneHns
MYHULMNANbHOM YCNYrn U BO3MOXHOCTU aocyaebHoro paccmMoTpeHnsa obpaeHmi (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locynebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus pelleHni u aenctemm (6esgenctamns)
opraHa, NpeaoCcTaBnALLIEro MyHULUNANBHYIO YCNYry, MHOFO(OYHKLIMOHANBbHOMO LeHTpa
npefoCcTaBeHns roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NULL,
MYHUUMNANbHbIX CRyXawux, paboTHMKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B focyaebGHOM Mopsiake peLueHun u
pgencteui  (6es3gencteusl)  opraHa, NpPeaoCTaBMfsOWEro  MyHUUMNANbHY — YChyry,
AOIMKHOCTHOrO NMua opraHa, NpeaoCTaBNALWLEro MyHUUMNAaNbHY YCryry, MyHULUNansHOro
crnyxawlero, pykOBOAMTENsl oOpraHa, MpedoCTaBnsalWEero MyHUUMMAnNbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHn3auun,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asButenb MoXeT 06paTUTLCA € XKanobon, B TOM YMCrie B CreayoLWnx crnyvasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpenocTaBAeHUM MyHULUNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®degepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npefocTaBneHms MyHMumnanbHon ycnyrn. B ykasaHHOM cny4vae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asdBUMTENEM  pelleHMn U1 OEeWCTBUK
(6e3pencTBnst) MHOrOQYHKLUMOHANbLHOIO LeHTpa, paboTHMKA MHOroyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Crly4ae, eCniv Ha MHOrOo(PyHKUWOHAamNbHbIA LEHTP, peleHns 1 OencTBus
(bespenctene) KOTOpOro OOXamnylTCs, BO3MOXEHa (QYHKUMA N0 nNpeaoCcTaBreHUio
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNYr B MOfHOM obbeme B Mnopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENS OOKYMEHTOB MM WMHGOpMaLMM NMbo OcyLecTBreHus
OENCTBUA, nNpeactaBrieHne WM - OCYLECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKU akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBbLIMA
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aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMUMNanbHOW ycnyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNanbHOW YyCyrn, y 3asaBUTENs;

5) oTka3 B npeaocTaBneHUM MyHULMNANbHOW YCRyrn, eCcriv OCHOBaHMS OTKasa He
npegycMoTpeHbl deaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMM C HUMU UHBIMA
HOpPMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM WU UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteun  (6e3aenctBusi) MHOrOOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHarbHbIN
LEHTP, peLlleHna n gencteus (6esgencreme) KOToporo o6xxanytTcs, BO3NoxeHa yHKLMs No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMbHBLIX YCRyr B NOSTHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPEeLOCTaBNEHMM MyHULMNANbHOW YCnyrn nnathl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
paboTHMKA MHOro(PyHKLUMOHANbHOro LeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaBNEHUU
AONYLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHULUMMNANbHON YCNyrn [OOKyMeHTax IMbo HapyleHne YCTAHOBMEHHOrO0 CpoKa TaKux
ucnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButesniem
peweHnn wn pgenctBun  (6e3gencteusi)  MHOrOQYHKUMOHANbHOrO UeHTpa, paboTHuMKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KOToporo o6xxanyrTca, BO3noxeHa yHKLUMS No
NpeaoCcTaBNeHNIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCryr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe Ccpoka wunn nopsigka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MpefoCTaBAeHUss MyHUUMNAnNbHOW YCNyrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpPaBoBbIMK akTamMu Poccurckon ®epepauuu,
3aKOHaMW M MHbIMM  HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNANbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEeM pelueHurn n aencteuin (6e3aencTBns) MHOrO(OYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOropyHKUMOHANbHOrO LEeHTpa BO3MOXHO B Clnyyae, ecnM Ha
MHOTrOOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteus (6esgencramne) KoToporo obxanytorcs,
BO3MOXeHa YHKUMA MO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCnyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adBMTENs NpPU NPESOCTaBMEHUN MYHULMNANbBHOM  YCIyru
AOKYMEHTOB WnuM  WHopmauun, OTcyTcTBME WU (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu MepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx NS
npegocTaBneHns MyHUUMnanbHOn ycnyru, nnbo B npegocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMOYEHMEM CriyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4Yactu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asBuTENEM peleHnn n pgencteumnm  (6e3gencTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
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paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTFO(YHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MYHULMNANbHbIX YCAyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpPefoCTaBsSOWMA  MYHUMUMNANbHYK  YCRyry,
MHOTFO(OYHKLMOHANbHbIM LEHTP NMMOO B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  yvpeautenb
MHOrO(OYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoaMTENS OpraHa, nNpefoCTaBnsloWero MyHUUMNAnbHYy  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPeOCTBEHHO  pykoBOAUTENEeM opraHa, npeaocTaBrisioLero
MyHUUMnaneHyo ycnyry. Xanobbl Ha peweHns n genctsus (6espenctene) paboTHUKa
MHOIMOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOgYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKUMOHAMbHOMO LieHTpa
nogatTca  ydpeamTentio  MHOMOMYHKUMOHANBHOrO LeHTpa WKW OOSDKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbto
1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-9©3, nogalTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna v pencteua (6es3gencteve) opraHa, npegocTaBnSAoLLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnsAloLLero MyHULMNanbHyo
yCcnyry, MyHAUMNANbHOrO  ChnyXawero, pykoBOAMTENs oOpraHa, npefoCcTaBnsiowero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepes3 MHOroyHKLMOHarbHbIN
LEHTp, C MCnonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, nNpefoCTaBMAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMAUWOHHOM cucTeMbl JocynebHoro
obXxxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButend. XKanoba Ha
peweHns wn geuncteus  (besgenctene) MHOMOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LeHTpa MOXeT OblTb HampaBreHa no no4vte, ¢ UCNosib30BaHWEM
NHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cUCTEMbI gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha peleHns n gencteus (6e3gencrame) opraHnsauun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHNKOB MOXET ObITb HamnpaBfneHa No MnoyTe, C WUCNOSIb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduumanbHbiX CanTOB 3TUX OpraHu3auun,
EomHoro noptana nubo PecnybnukaHckoro mopTtana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HauMMeHOBaHMe oOpraHa, nNpPeaoCTaBMAIOWEr0  MyHAUMNANbHYK  yCnyry,
AOIDKHOCTHOMO  Nnua opraHa, npeaocTaBnAaloWero MyHuuunanbHyto — ycnyry, nubo
MYHMLMNANbHOIO CrnyXallero, MHOroyHKUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTblo 1.1 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n aencteusa (besgencreme)
KOTOpbIX 0B6XanytTcs;

2) hamunmio, nMms, OT4EeCTBO (nocnegHee - MpuM Hanuuuu), CBedeHUs O MecTe
XUTenbCcTBa 3asBuTeEns - uandeckoro nvua nmbo HaMMeHOBaHWe, CBEOEeHUs O MecTe
HaxXOXOEeHMA 3adABUTENsS - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
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TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBepeHua o6 obxanyemblx pelweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJHPKHOCTHOrO niua opraHa,
NpegocTaBNAWEro  MyHMUMNAnNbHy0  ycnyry, nvbo MyHMUMNAnNbHOro  CryXallero,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HEe COorfaceH C peleHnem u
penctenem (6espenctBMeMm) opraHa, npeaoCTaBnAWEro MyHUUMNAnNbHY  yCnyry,
OOIMKHOCTHOMO  NUua opraHa, MpedoCcTaBnslowWwero  MyHuuMnanbHy — ycnyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOrOPyHKLNOHaNBbHOro LeHTpa, paboTHMKa
MHOIOQYHKLMOHANbHOIO LiEeHTpa, opraHusauun, npenycMoTpeHHbIX vacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NP1 Hanu4un), nogTeepXxaaoLume JoBOAbl 3as8BUTENS, MO0 UX KONWUN.

5.4. MNMocTynuBwas xxanoba noanexT pernctpauumn B CPoK He nosgHee paboyero AHS,
cnegyroLero 3a AHeM NOCTYMNNEHUS.

5.5. XKanoba, noctynusBwaga B opraH, nNpegoCcTaBNAOWUNA MyHUUMNANbHYKO YCRyry,
MHOMO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTenio  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMBo BbIWECTOAWMA opraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguatTv paboynmx OHeW CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCcTaBnALWEro MyHUUUNANbHYO YCNyry, MHOMOMYHKUMOHANbHOro LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obxanoBaHUs HapyLleHUs YCTaHOBMIEHHOIO CpokKa TakKuMX MUCNpaBfeHun - B
TeyeHne NaTn pabounx gHen Co AHA ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPeHUs Xanobbl MpUHUMaeTCAa O4HO W3 CrneayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCs, B TOM 4YUCre B OOPMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OWNBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTax, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOPMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee paHA, cnegylowero 3a AHEM MNPUHATUS pPeELLEeHUs, YKa3aHHOro B
HacTosILLEM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W N0 XenaHu 3aaBUTENS B
3eKTPOHHOM bopMe HanpasrisieTCd MOTUBUPOBAHHbLIN OTBET O pesyrbTaTax pacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMETBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTax pPacCMOTPEHUS Xanobbl faeTcs WHdopMauus O OEeUCTBUSIX,
OCyLLEeCTBNAeMbIX opraHowm, npegocTaBnAoLLNM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LIEHTPOM nKMBO opraHusauumen, npenycMOTpeHHoOn 4yactblo 1.1
ctatb 16 PepepanpHoro 3akoHa Ne 210-d3, B uenax He3ameanuTenbHOro ycTpaHeHus
BbISIBIEHHbIX HapyLWEHWUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBNeHHble HeyaobcTBa M ykasbiBaeTcs WMHMOpMauna O AanbHenwmx
AENCTBUSX, KOTOpble HeobXxoOMMO COBEPLUNTL  3adABUTENO B LENAX  MNONyyYeHust
MYHULMNANbHON YCNYrW.

5.8. B cnyyae npusHaHusa xanobbl He noanexaiwen ynooBreTBOPEHUO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPa3bACHEHUS O [MpPUYUHAX MNPUHATONO peLlleHnd, a Takke WHpopMaums o Mnopsake
oBXxanoBaHUs NPUHATOrO peLUeHus.
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5.9. B cnyyae ycTaHOBMNEHMs1 B Xo4e WM Mo pesynbTataM pacCMOTPEHUs anobbl
NMPU3HaKoB  cocTaBa  aAMWHUCTPATUMBHOIO  MNPABOHAPYLIEHWss  UNWU  NpecTynieHus
[AOMMKHOCTHOE NMUO, paboTHWK, HadeneHHble MONHOMOYMAMM MO PACCMOTPEHUD Kanoo,

He3ameanUTenNbHO HanpaBnsAlT UMEOLLMECs MaTepuarbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCryru Nno COrfacoBaHMO YCTaHOBKM

I/IH(bOpMaLI,I/IOHHbIX 3HaKoOB

nHonBmnayasribHOro npoekTnpoBaHuA

Ha OOPOXHbIX 3HAKaxX

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
o
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSITO peLleHne o

[lononHuTenbHas nHdopmaums:

CeeneHus 00 AIEKTPOHHOM MOIITUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv o COrnacoBaHmio yCTaHOBKM
MHPOPMaLNOHHBIX 3HAKOB
NHANBMAYAIbHOrO NPOEKTUPOBaHMUSA
Ha JOPOXHbIX 3HaKaX

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTKase B NpeaoCcTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pellueHne o6 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
2.
3.

[lononHuTenbHas MHopMaums:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 3JIEKTPOHHON TTOAITACH

HorkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
YCInyru no CornacoBaHuMio yCTaHOBKU
NHPOPMALMOHHBIX 3HAKOB
WNHAMBUAYANbHOIO NPOEKTUPOBAHMS
Ha OOPOXHbIX 3HAKaX

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNanbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneayrwwmMm OCHOBaHUAM:

3.
4.

PasbsacHeHne npuymH oTKasa:
[ononHutensHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBNeHMeM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 3JIEKTPOHHON TTOAITACH

HomkHocTHoe nuuo (PUNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
yCInyru rno cornacoBaHuio YCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHONBMAOYAIbHOMO MPOEKTUPOBAHUS
Ha JOPOXHbIX 3HaKax

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3adBlieHune.

PesyanaT npenocrtaBliEeHUA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBuUTb:

I:IB NWYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAnNbHbLIX YCNyr
Pecnybnuku TaTapcras;

I:IB MHOIO(YHKLUMOHANbHOM LEeHTpe npefoCTaBfieHUs T[OoCyOapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

I:I B OpeaHe.

(nata) (nognwuce) (.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHUUMNANbHOW YCryru rno
cornacoBaHuo yCTaHOBKM
MHGOPMAaLNOHHBIX 3HAKOB
NHOMBMAYANbHOIO
NPOEKTUPOBAHUS Ha JOPOXKHbIX
3Hakax

PykoBogutento
McnonHuTenbHoOro kommteTta

Or:

3agaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, JOMYLWEHHON NPU OKasaHUM MyHULUMNANTbHOM YCIyrn no

3anucaHo:

I'Ipanu'leble cBeeHU4d.

Mpowy wucnpaBuUTb  AOMYLUEHHYD  TEXHUYECKYHD  OLWMOKY U BHECTM
COOTBETCTBYWOLIME  W3MEHEHUS] B [OKYMEHT,  SBRSOWUACA  pe3yrnbTaTom
MyHMUMNAnbHON YCNyru.

Mpunarato cneayowmne AoOKYMEHTbI:

1.

2.

B cnyyae npuHATUS pelueHust 06 OTKIOHEHMU 3asiBieHnst 06 ucnpaBrneHum
TEXHUYECKOMN OLLIMOKM NPOLLY HaNpaBUTb TAKoe peLLeHUeE:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KoMK Ha ByMaxHOM HocUTene NOYTOBLIM OTMPaBEHNEeM No
agpecy:

HacTtosiumm noateepykaato: cBeAeHus, BKMIOYEHHbIE B 3asiBNEHNE, OTHOCSLLMECS K
MOEW INWYHOCTM M NPEACTaBNSEMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HIKE,
[A0CTOBEPHbI. [IOKYMEHTbI (KOMWN LOKYMEHTOR), NPUIOXEHHbIE K 3asiBNIEHMI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTAHOBMNEHHbIM 3akoHodaTenbcTBOM Poccuiickont degepaunmn, Ha MOMEHT
NPEeACTaBNEHNs 3asiBrEeHNsST 3T JOKYMEHTbl OeWCTBUTENbHbI U codepXaT A0CTOBEepHbIe
cBedeHus.

(mata) (nognwuce) (.1.0.)



