lMocTaHoBneHne McnonHuTensHOro kommteta AnacToBCKOro MyHULMMNAnNsHOro panoHa
Pecnybnukn TatapctaH oT 6 aekabpsa 2021 roga Ne 378 «O6 yTBepxaeHun
aiIMUHUCTPATUBHOIO perfiaMmeHTa nNpeaocTaBieHUss MyHUUMNansHOW yCnyr no
npeaoCTaBNEHMUIO NONb30BaTENAM aBTOMOBUITbHBIX 4OPOr MECTHOIO 3HAYEHUs1 HGOPMaLUK
O COCTOSIHMM aBTOMOOUMbHLIX 4OPOr»

B cooTtBeTcTBUMM ¢ PepepanbHbiM 3akoHOM OT 27 uona 2010 roga N 210-93 "O6
opraHusaumm npegocTaBneHus rocygapCTBEHHbIX W MyHMUMNanNbHbIX  ycnyr"
McnonHutenbHbIn koMnTeT AnacToBCKOro MyHUUunanbHoro panoHa Pecnybnuku TaTtapctaH
noctaHoBNnAeT:

1.YTBepauTb npunaraembini  afiMUHUCTPATUBHBIA  pernameHT  npegoctaBreHnd
MYHUUMMNANbHOW YCNyrM no npeaoCTaBfeHMo MoMb3oBaTeNsaM aBTOMOOUIbHBIX O0por
MECTHOro 3Ha4YeHus1 tHPopMaLuun 0 COCTOSIHUM aBTOMOBUITBHBIX AOPOT.

2.0nybnunkoBaTb HacTosllLlee MOCTAHOBMEHME Ha oduumnanbsHOM nopTane npaBoBOK
WHoOpMaUUM 1M pasMecTuTb Ha odmumnanbHOM canTe AnacToOBCKOrO MyHULMMAnbHOro
panoHa.

3.KOHTpONb 32 WUCMOMHEHWEM HACTOALLEro MNOCTAHOBMEHUS BO3MOXUTb  Ha
3aMecTUTenNs pykoBoaMTesNs No MHPACTPYKTYPHOMY pasBuTtuio XacaHosa A.M.

PykoBoguTternb A.A. Tyrywes




YTBEpXaeH

noctaHoBneHvem IcnonHUTensHoro
KomuTeTa AnacToBCKOro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT 6 aekabps 2021 r. Ne 378

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNansHOM ycnyri no NnpegocTaBneHunto Nonb3oBaTensiv
aBTOMOOUITbHBIX JOPOr MECTHOIO 3Ha4YeHUst MHAPOPMaLIMKM O COCTOSAHUM aBTOMOBUIBbHbBIX

aopor
1. O6wme nonoxkeHusa
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

Hactosiwmii  agMMHUCTPaTMBHLIA  pernameHT npedoCTaBfeHust  MyHUUMnanbHON
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
NpefoCTaBneHnst  MyHUUMMNanbHOW  yCryru MO MNpeaoCTaBfeHWio  MoNb3oBaTensim
aBTOMOOWIbHBIX LOPOr MECTHOrO 3Ha4yeHusi MHOPMaUMM O COCTOSIHUM aBTOMOOGWIbHbIX
[0pOr (manee — MyHuumnanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerowmMMmmn NpaBo Ha MNofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnaTCS
du3mMyeckme u puUanYecKne nuua — Mnonb3oBaTenM aBTOMOOWUIIbHBIX OOPOr MECTHOro
3HayeHus (ganee — 3aaBUTEND).

1.2.2. C 3aaBneHnemM Brnpaese obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEpPSIoWero ero mnofiHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOoCTaBIEHNN MyHULMNANBHOW YCIyTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacroflioKeHHbIX B NOMELLEHUAX
MHOFO(PYHKLUMOHANbHbLIX LUEHTPOB NpeaoCTaBreHns rocygapCTBEHHbIX WM MYHUUUNANbHbIX
YCIyr.

2) Ha oduumarbHOM canlTe MyHUUMNanbLHOro pavoHa B  WHJOPMALMOHHO-
TenekoMMmyHukaunoHHomn cetn «MHTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe MO BOMpoOcCaM NpeaoCTaBfieHUs MyHMUMNAnbHOW YCIyru
OCyLLleCTBNSAETCA:

1) B MHOrOopyHKUMOHAsbHbIX UEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;
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2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3)B VcnonHutensHoM KkommnteTe AnNacTOBCKOro MyHMUMNAanbHOro panoHa Pecnybnvkm
TaTtapcTtaH (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EguHom nopTtane, PecnybnukaHckom nopTtane o Nopsiake u
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefocTaBnsaeTcs 3asiBUTernto
B6ecnnaTtHo.

[ocTyn K HGopMaLmm 0 cpokax 1 nopsiake npefocTaBreHna MyHULMNansHOW yCryru
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeacTBa 3asBuTensa TpebyeT 3akniYeHWsa JIMUEH3MOHHOMo WU MHOFO COornalleHust C
npasoobnagarenemM nporpaMMmHoro obecneyeHus, npegycmaTpusatoLLero B3umaHe nnarhbl,
perncTpauuio Unu aeBToOpU3aLMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmMmauus:

1) o mMecTe HaxoxXaeHuss MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npedocTaBfeHns MyHUUMNanbHOM YCnyrn, o cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopblM MNpefoCTaBfsSeTCa MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCsl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHNn MyHUUMNANbLHOW YCyru, O CpoKax npuemMa u perucrpaumm 3asaBneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WHdopMauuu Mno Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBUA wunu 06Ge3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuilo  COTPyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHUUMNanbHOW ycnyru, NogpobHO B NMUCbMEHHOW hopMe pPasbACHAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHnsa HanpaBnswT oTeeT 3asBuTtento. OTBeTbl JalOTCA Ha A3blKe
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus MCNONb3ykTCA
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHns MYHUUMMansHOW YCnyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOrO panoHa M Ha MHMOPMALMOHHbLIX
cTeHgax B nomeleHnax OpeaHa onsa paboTbl C 3a9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHAOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavioHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «WHTepHeT», BKNOYaeT CcBedeHust O
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUmMio O MECTe HaxOXAEeHWs, CNpPaBOYHbIX
TenedoHax, BpeMmeHun pabotbl OpeaHa, 0 rpadmke npnemMa 3asiBfieHU Ha NpeaocTaBrieHne
MYHULMMNANbLHOW YCIyru.
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1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPAaBOBbIX aKTOB, PErynupyroLwmx npegocTaBrieHne
MYyHULMMNAnNbHOW Yycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WUCTOYHUKOB WX oOdumumanbHoro onybnvkoBaHus), pasmeweH Ha EguHom nopTtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOro pamoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn «VIHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnamMeHTa B AeUCTBYIOWEN pedakuumn noanexmt
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHPOPMALNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, UCNOSb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, U X onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOMb3ylTCs creaylwmne TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TepputopuanbHo 060CcobreHHOe CTPYKTYpHOoe
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuMsaumm AOeaTenbHOCTM  MHOTOYHKUMOHASbHBIX LIEHTPOB
npegocTaBNeHns  rocyfapCTBEHHbIX M MyHUUMNAnNbHbIX  YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutenbctBa Poccunckon degepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTernlbHOCTM MHOTOYHKUMOHANbHbBIX LIEHTPOB
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owmnbka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpegoCcTaBNAOLWMM MyHULUUNANbHYIO YCNYry, U npuBewasi K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudmkaumm un ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3anMOAENCTBME WMHAPOPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarolias CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMAaLNOHHOIo
B3aMMOJENCTBUS B €OMHOW CUCTeMe MAeHTUdUKaumMm 1 ayteHTudukaumm K nHdopmMauuu,
cogepxallencs B rocygapCTBEeHHbIX MHPOPMALMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTtemax.

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaAapCTBEHHbIX U MyHULUMNANbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMNOHAIbHbLIX LEHTPOB NpeadoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpPaATMBHOM perfnaMmeHTe noL 3asiBfieHMeM O npenoCcTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBfeHns
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX yeryr» (aanee — ®egeparbHbii 3akoH Ne 210-93).

2. CtaHgapT npefocTaBreHnst MyHULMNanbHOWM yCryru



2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

I'Ipep,OCTaBneHme Nnonb3oBaTeNsiM  aBTOMOOUIBbHbIX gopor MeCcTHOro 3HadeHud
VIHC*)OpMaLl,I/II/I O COCTOSIHMM aBTOMOOUIbHbIX gopor

2.2. HanmeHoBaHWe UCNOMHUTENBHO-PACcCNoPAANTENBHOIO opraHa MecTHOro
caMoynpaereHus, HenocpeaCTBEHHO NPEAOCTaBMNAOLLEro MyHULMNANbHYIO YCRyry
UcnonHumernbHbIl Komumem Anacmogecko2o MyHuuunanbHo20 patoHa Pecrybnuku
TamapcmaH (nanee -OpraH)

2.3. OnncaHune pesynbTaTa NPeAoCTaBneHNst MyHULMNansHOW ycnyru

2.3.1. Pe3ynbTatom nNpenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) peweHne o NpegocTaBneHnn MHPOPMaUUN O COCTOSIHUM aBTOMOBUITbHBIX JOpOr
(npunoxeHne Ne 1 K HacTosWweMy agMUHUCTPATUBHOMY perfameHTy);

2) pelweHve o6 OoTkase B NpegocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHue Ne
2 K HacToALWeMy afgMUHUCTPATUBHOMY pernameHTy);

3) pewweHne 06 oTKase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHuUMnanbHon ycnyrn (npunoxeHne Ne 3 Kk HacTosilemy aaMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B dopmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMuUMpOBaHHON
3MIEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOIrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpoOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBreHust nocpeactsoMm PecnybrvkaHcKoro
noptana pesynbtaT NpegocTaBfieHns MyHUUMMANbHOW YCMyrM HanpasnseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o Bblbopy 3asBUTENA pesynbTaT NpeaocTaBneHns MyHULMNAnbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMyyYnMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycrnyru B d)OpMe 3fIeKTPOHHOrO [OKYMEHTa B TeYyeHue cpoka [LeNCTBUS pesynbTaTta
npegocTaBfeHns MyHULUMNANnbHON yCrnyru.

2.4. Cpok npefocTaBneHnss MyHULMNAnbHOW YCryru, B TOM Y1cie ¢ y4eTOM HEOBX0AMMOCTH
obpalleHns B opraHusaumm, yyacTByolwmne B NpeaocTaBneHn MyHULMNanbHOM YCryru, Cpok
NPUOCTaAHOBMNEHNSA NPEAOCTaBNEHUS MYHULMNANbHOW YCIyr B CllyYae, eCn BO3MOXXHOCTb
NpUOCTaHOBNEHUS NPeAyCcCMOTpeHa 3akoHoaaTenscTBoM Poccuiickon denepaumm, cpok
BblAauu (HanpaBneHUsi) LOKYMEHTOB, SBNSALLMXCSA pe3yribTaToM NpegocTaBneHns
MYyHULMNANbHON yCcryru

2.4.1. MyHuumnanbHas ycnyra npeaoctaBnsieTcs B TeveHne 4 pabounx aHen.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBneHuss MyHUUUNAanbHOW YCIyrm He
npenycMoTpeHo.

2.4.3. HanpasneHne [OKyMeHTa, SBRSKOWEroca pesynbTatoM npeaocTaBneHns
MYHUUMNAaNbHOM ycryru B popmMe 3NeKTPOHHOro LOKYMEeHTa, 3asiBUTEN0 OCYLLIECTBIISAETCH B
AeHb O(popMMNeHUsa U permcTpauumn pesynbTata NpeaoCcTaBeHnss MyHULMNAansHOW YCIyri.



6

2.5. VcyepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeactaBnaeT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBrneHue:

B (bopme gokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
aflMUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOoCpeAcTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHun
nocpeactesom PecnybrnvkaHckoro noprana;

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9N€KTPOHHON OpME;

3) B OpraH NUYHO WM NOCPEeACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTerne.
3asBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBrieHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3agBneHne npu HanpaeneHunm nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyyeHMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoouMmo MNpoOnTU
npoueaypy peructpaumm (ayteHtucdumkaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbLIN AOKYMEHT (3MEeKTPOHHbIV 0bpa3 AOKYMEHTA), yKa3aHHbIN B MNOAMYHKTE 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOMN
KBannuuumMpoBaHHOW NOLMUCHLIO NNL, YNONTHOMOYEHHbIX Ha cO3daHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpaengawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauecTBO npenoctaBnsieMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [LO/MPKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKyMeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHGOpMauUM WU OCYLLECTBEHUA AEUCTBUMN,
npeacTaBneHne WM OCyLLeCTBIEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbLIMA
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) ocyuwecTBneHus OeWCTBUMWA, B TOM YMCME COrnacoBaHUW, HeobXoaumbIX Ons
nonyyYeHnss MyHUUUNansLHOM yCryrm U CBA3aHHbIX C obpalleHneM B MHble rocyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfeHusi, opraHMsaumn, 3a WUCKMYEHUEM MOonyvYeHus
ycryr n nonyydeHns [OOKYMEHTOB UM  WHdopMauuu, npefocrtaBndeMblXx B pesynbTaTte
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NpeaoCTaBNEeHNA TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHBIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YyarbHOM OTKase B Mpueme
AOKYMEHTOB, HeobXxoauMblX ANa nNpeaocTaBNeHna MyHuuunanbHom ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CrneayroLmnX crnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npegocTaBneHns MyHULMNAanbHOW YCryri, nocrie nepBoHayanbHOW nodayv 3asiBNEeHnsa o
npeaocTaBNeHNN MyHULMNANbHOWN YCNyru;

6) Hanuune owmnBOK B 3asdABNeHWUM O MNPeAOoCTaBNEHUN MyHUUMNANbLHOW YCIyru u
AOKYMEHTax, MNOAAHHbIX 3asdABuMTEneM Mocne nepBOoHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMblX ANs npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
NpeaoCTaBNeHNN MyHULMNANbHOM YCNYrM M He BKMOYEHHbIX B MPEeACTaBMEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYeHMe cpoka AEWUCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoauMblX Ons NpefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B NpefocTaBneHnn MyHULMNANbHOM YCIyru;

r) BbiIBfIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HaKoB) OLIMBOYHOro
UM NpPoTMBONpPaBHOro Aencteus (besgencTsmns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX AOns
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNAnsHOM yCnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHa4YanbHOM
oTKase B NpMeMe JOKYMEHTOB, HEO6X0AMMbIX A5t NpefoCTaBleHnss MyHUUUNanbHOW yCnyru,
yBeOMINSAEeTCA 3adBUTENb, @ Takke NPUHOCATCH U3BMHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumm,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a UCKIYEeHMEM CriyYaeB, ecin HaHeceHue
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCroBUEM
npeaocTaBneHns rocy4apCTBEHHOM WAW  MYHMUMNANbHOW YCNYrM, M WHbIX CIly4Yaes,
yCTaHOBMEHHbIX befeparnbHbIMK 3aKOHaAMM.

2.6. NcuepnbiBatoLuin nepeyeHb AOKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBUN C
HOpMaTWUBHLIMK NMPaBOBLIMU akTaMu Ans NpeaocTaBnNeHnst MyHULUMNanbHOM YCryru, KoTopble
HaxoOsaTCsl B pacnopsiKeHUM rocyapCTBEHHbIX OPraHoB, OpraHoB MECTHOrO
camoyrpaBrneHust U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MeCTHOro
camMoynpaBneHust opraHu3aunii U KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke
cnocobbl NX NONyYeHNs 3asiBUTENSIMI, B TOM YMCIe B ANEKTPOHHOM hopMe, MOPSAoK X
npeacTaBreHnst; rocyAapCTBEHHbIN OpraH, opraH MeECTHOroO caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

MpencraBneHne 4OKYMEHTOB, KOTOPbIE MOTYT OblTb OTHECEHLI K AAaHHOWN KaTeropmm, He
TpebytoTcA.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpefoCcTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMW Ona OTKasa B MpuemMe [LOKYMEHTOB, HeobxoaumbixX Ans
npeaocTaBfieHNa MyHULMNANbHOW YCIyru, ABNAKTCSA:

1) npeactaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U MUchpaBreHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIEHHOM 3akoHodaTensCcTBOM Poccumnckon
depepauyum;
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2) DOKYMEHTbI cofiepXaT NOBpeXAeHUs, Hannyme KOTOpPbIX He MO3BOMseT B MOSIHOM
obbemMe uncnonb3oBaTb WMHOpPMaUMIO M CBeAeHWs, codepxalwumecs B [OOKyMeHTax Ans
npegocTaBfieHnUss MyHULUMMNANbLHOW YCNyru;

3) npeAcTaBneHHble [OOKYMEHTbl WKW CBeAeHUs yTpaTunM Ccury Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCnyron (4OKYMEHT, YOOCTOBEPANOLMIA MOSHOMOYMS
npeacraButTensa 3asBuUTens, B crnydae obpalleHusa 3a npegocTaBneHVeM MyHuuunanbHOW
YCIyrn ykasaHHbIM JIULIOM);

4) nogada 3asiBfeHUs O NpefocTaBfieHUN MYHULMNANbHOW YCIyr U OOKYMEHTOB,
HeobXxooMMbIX ANA NpefoCcTaBAeHUst MYHUUMNAnbHOW YCRyrn, B 3fEKTPOHHOM ¢hopme C
HapyLleHWeM yCTaHOBMEHHbIX TpeboBaHui;

5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMiEeHUs, B TOM
yucre B UHTEepaKTUBHON hopme 3asBreHnst Ha PecnybnvkaHckom nopTane (He4oCToBepHoOeE,
HenonHoe, NM60o HenpaBUbHOE 3anofiHEHNE);

6) npenctaBneHMe HEMOSHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npefocTaBfieHnUss MyHULUMNANbHOW YCNYyru;

7) 3asaBreHve 0 NpeaocTaBfeHnn ycrnyrin nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro camoynpaBfieHUs UNn opraHmsauuio, B NMOSTHOMOYUA KOTOPbIX HE BXOOUT
npegocTasfieHne MyHUUMNansLHOW yCnyru;

8) HecobntogeHe ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuLMpoBaHHOW 3N1EKTPOHHOW NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHUM ONsl OTKa3a B NpUeEME OOKYMEHTOB, HEOOXOAUMbIX Ans
NosTly4eHMUs1 MyHULMNANTbHOW YCIyrn, SBNSETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B nNpueme 3asBfEHUS U OOKYMEHTOB, HEOOXOOMMbIX Ons
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT ObiTb MPUHATO Kak BO BpeMda npuema
3aaBUTENd, Tak M MNocrne nofyvYeHuss OTBETCTBEHHbIM [AOSBPKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNANbHOW YCNyrn OOKYMEHTOB (CBeAEeHUn) C
NCronb3oBaHEM MEeXBEeAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblwaroLwmn 9 paboynx AHEN CO OHA permcTpauumn 3asBrieHus.

2.7.4. 3anpewaetca OTkasbiBaTb B MpUMEME 3asiBIEHNA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNansHOW yCryru, B criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, HeoOxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfieHUst MyHUUMNAnbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTrane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaHUM N9 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMa ONA NPUOCTaAHOBMEHUS MPedoCTaBNeHNa MyHUUMMNANbHOW yCrnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHuA AN oTKasa B NpeJoCcTaBleHnn MyHUUMNanbHON yCnyru:

1) oTcyTcTBME B 6a3e AaHHbIX CBEAEHUI MO 3anpallnBaeMon Jopore;

2) 3anpoLleHbl cBefeHUs No aBTOMOOWMBbHOW Aopore, He OTHOCALEWCH K MEeCTHOM
(MyHVMUMNanbLHOM) aBTOMOBUNBHON JOPOreE;

3) 3asBuTenemMm npeactaBneHbl AOKYMEHTbl He B MonHoMm obbeme, nmbo B
NPeacTaBrieHHbIX 3asdABfneHun un (UnNu) [OOKYMEHTax COoOEepXUTCA HenonHas u (Mnu)
HeJocToBepHasa nHopMauums.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaoCcTaBrieHUn MyHULMNanbHOW YCIyru
ABMNSETCA UCHEPMbIBaOLLNM.

2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MNpPeAoCTaBMNEHUN MyHUUUNANbHOM YCryrn B
crniydyae, ecnv 3asBneHne O npefoCTaBfieHUM MyHUUMNAnNbHOW yCrnyrm nogaHo B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHWS rOCyAapCTBEHHOM MOLWMMHBI UM UHOW NnaTbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW Ans
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCrie CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeyLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, paamep 1 OCHOBaHUSA B3MMaHUSA NNaTbl 3a NpegocTaBrieHne yenyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMNANbHOM YCNyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMmepa Takon nnaTthbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcA.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, N Npyu nosiy4eHun pesyrnbTtaTta npeaocrasneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBneHns MyHUUMNANbLHOW  yCnyru
MaKCMMarbHbI CPOK OXXMAaHUS B oMepean He OOSKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncrpaunmn sanpoca 3asBuTens o NpegoCcTaBNeHN MyHMUMNAnbHON
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B geHb nogaun 3asiBNEHUSA 3asBUTENIO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. lNpu HanpasneHun 3asBreHuMst nocpeactsoM PecnybnukaHckoro noptana
3aaBUTENb B AEHb NMOAAayn 3asiBNieHUs norny4vyaeTr B NMYHOM KabuHeTe EamHoro noprana,
PecnybnvkaHckoro noptana n no aNekTPoOHHOW NoyTe yBeAOMSeHUe, NoATBepXKAatoLLee, YTO
3asiBrieHne OTrnpaBneHo, B KOTOPOM YKa3bliBalOTCA PErMCTPaLMOHHbIN HOMEpP 1 AaTa nogayu
3asiBrEeHus.

213.3. Mpu nuyHom ob6paweHnn B OpraH B [OeHb nojavn  3asdBreHusd
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbIl, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3asiBreHnNs N nepevyHeM npeacTraBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs Kk NOMELLEHMUSIM, B KOTOPbIX NpeaocTaBnseTcs MyHULMNanbHas
ycnyra, K 3any oXxuaaHusi, Mectam Ansi 3anofiHeHUs! 3anpocoB O NpeaocTaBeHnm
MYHULMNANbHOW yCryr, MHpOpMaLMOHHbIM CTeHAaM ¢ 00pasuammn Nx 3anosiIHEHNS U
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nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANs NPEeAOCTaBMNEHUS KaXKaon MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MYNbTUMELNNHOMN
NMHpopmauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunto
AOCTYNHOCTU ANS MHBANUAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUU C (hbeaepanbHbIM
3aKoHO4aTENbCTBOM U 3akoHOoA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
MHBaNMaoB

2.14.1. lpepoctaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBIISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmMIeHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

BusyanbHaa, TekctoBas M MynbTUMeAMWMHaAs — MHQoOpMaumMa o0 nopsagke
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenem
MecTax, B TOM YMCre C y4eTOM OrpaHNUYEeHHbIX BO3MOXHOCTEN MHBANNOoB.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaunm o
coumanbHOM 3aluTe WHBanNMAOB B Uensax 6GecnpenatcTBEHHOro JocTyna K  MecTy
npegocTaBneHnsa MyHMUmMnanbHON ycrnyrin obecneynBaeTcs:

1) obecneumBaeTcsa 6ecnpenaATCTBEHHbIN AO0CTYN WHBaNMAOB K MeECTy U
npeaocTaBneHnsa MyHuuMnanbHOW ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MOMELLEHMS U
nepemeLLeHne B Ux npeaenax);

2) COMpOBOXAEHWE WHBANUOOB, MWMEKLWMX CTOMKME paccTponcTBa YHKLMM
3pEeHUs N CaMOCTOSATENBbHOMO NepeaBuMXXeHUs], U OKa3aHne UM NOMOLLN;

3) BO3MOXHOCTb CaMOCTOATENbHOINO NEpeaBMXEHMS NO TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme oO6BbEKThI U BbIXOAa U3 HUX, NOCaAKN B TPAHCMNOPTHOE CPEeACTBO U BbiCaaKM U3 HEro, B
TOM YMCIEe C UCMONb30BaHMEM Kpecna-KomnsCKu;

4) Hagnexauwee pasmMelleHne obopygoBaHuss U HocuTenen uHdopmaLmu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHuUYEeHn NxX XN3HeOeAaTeNbHOCTY;

5) pybnupoBaHne HeobxooMMom AOns WHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) Jonyck cypgonepesoayurka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA NPU HanmMyYuu OOKYMeEHTa, MOATBEpXAatoLlero ee
crneumanbHoe obyyeHue u BblgaBaemoro no opme u B nNopsiake, KOTOpble YCTaHOBIEHbI
npukasom MwuHUCTepcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANs MHBANMAOB OObLEKTOB, B
KOTOPbIX OCYLLECTBNAETCA MpeadoCTaBfneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
ncnonb3yemblX Mpu MNpeaocTaBfeHnM  MyHULMNAnbHOW yCryri, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
ob6bekTam M cpeacTBaMm, BBEOEHHbIM B 3JKCMyaTaumio MM NPoLIeALMM MoaepHusaumio,
pekoHCcTpyKuuto nocne 1 nona 2016 roga.

2.15. lNokasaTenn JOCTYNHOCTU U Ka4yecTBa MyHULMMNANbLHOW YCIyrn, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUst MHGhopMaumm o
xoAe npeaocTaBneHnsa MyHULMNanbHOM yCryri, B TOM YMCHe C UCMOMNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHNKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb TGO HEBO3MOXHOCTb
NoNy4YeHnss MyHUUMNanbHOM yCnyrm B MHOFOOYHKLUMOHANbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNAMNbHbIX yCNyr (B TOM YMcrie B NOSIHOM o6beme), B ntobom
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TeppuTopuanbHOM nogpasgenieHnm opraHa UCNONTHUTENBHO PacNopsANTENBHOIO opraHa
MECTHOro camoynpaBfeHusi, No BbIGOpY 3aaBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMM),
nocpencTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpefoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (KoMneKCHbI 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU NpPeaoCTaBfieHUs MyHUUMNANbHOW  yCryru
ABNAIOTCA:

PacnosIOXXEHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCs MpueM, Bblgaya LOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNSAEeTCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawwWen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npeaocTaBneHns MyHUUMNANbHOM yCnyrn Ha MHOPMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, oduumansHOM cante MyHULUNanbHOro panoHa;

OKasaHue MNoMOLUM MHBanuvgam B npeogosieHMM GapbepoB, Mellalowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBreHna MyHUUUNAanbHOM YCyrn SBsTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNYTIu;

3) oTcyTcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anmoaencTeune 3assutens ¢ pabotHmkamm OpraHa unn MOL npu npegoctasneHmmn
MYHUUMNANbHOW YCIyrn OCYLLECTBSIETCA OAWH pa3s npu nNpeacTaBfieHMU 3asiBfieHUs CO
BCEMMU HEOOXOANMbIMU LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunanbHon ycnyrm B OpraHe unn MOL] B gopme ak3emnnisipa 3f1eKTPOHHOrO AOKyMEHTAa
Ha ByMaXkHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOMO B3aMMOAENCTBUSA 3asiBUTENSA C AOSDKHOCTHLIMU NLaMu
npv NpeaocTaBneHnn MyHUUMNAanNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEHUA MyHUUMNANbHOW YCryrn C
NMOMOLLbK  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHna MyHULMNANbHOM YCAyrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUMnNanbHOM ycnyru ocyuectenserca B nioéom MOL| no
BbIbOpy 3asBUTENS HE3aBUCMMO OT MeCTa €ro XUTenbCTBa WM MecTa (aKTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nuku TaTapcrtaH no
3KCTEppUTOPManbHOMY NPUHLANY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YMCIE yYnUTbIBaOLWME OCOOEHHOCTM NPeaoCTaBEHNS
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra NnpeocTaBnseTcs no aKCTeppuTopmansHOMY NPUHLANY) U
0COBEHHOCTM NpefoCTaBNEHUS MyHULMMNANbHOW YCyru B 3NIEKTPOHHOM hopme

2.16.1. llpn npepocTaBneHNUM MyHUUMNANbHOW YCNyrM B 3NEKTPOHHOW dopme
3aasuTento obecneunBaeTcs:
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e MonyyYeHune nHdopmaumm 0 NOpsiAKe N CPOKaX NPeAOCTaBMEHNS YCNyru;

e 3anucb Ha Mpuem B opraH (OpraHnsauuio), MHOrOYHKUMOHAIbHbLIN LEHTP
NPefoCTaBNeHNss TOCYyQAPCTBEHHbIX M MyHMUMNANbHbLIX YCAyr Ans nogadv
3anpoca o0 NpefocTaBrieHnn ycnyru (aanee - 3anpoc);

e (bopmupoBaHue 3anpoca;

e [pMEM M perncTpauus opraHom (opraHusaument) 3anpoca u NHbIX JOKYMEHTOB,
HeoOxoaMMbIX ANs NpeaocTaBneHns yenyru;

e MOnyyYeHue pesynbTata NPeaoCTaBneHUs ycnyru;

e MONyyYeHne CBEL4EHUIN O XOA€e BbIMOMHEHNS 3anpoca;

e OCYLLECTBIIEHNE OLIEHKN Ka4YeCcTBa NPeaoCTaBNEHNS YCIYTu;

e pfocypnebHoe  (BHecygoebHoe) obxanoBaHWe — peleHMrM 1M OEeWCTBUK
(6e3penctBus) opraHa (opraHusauuu), OOSMKHOCTHOMO  nuua  opraHa
(opraHmsauumn) nMbo rocyaapCTBEHHOIO NN MYHULMNANBLHOMO Cry>KaLLero;

e aHKeTUpOBaHWe 3asiBUTENs (NpeabsiBieHMe 3asiBUTENO MepeyvHsi BONPOCOB U
McYepnbIBalOLLIEro NEepeyYHss BapuaHTOB OTBETOB Ha YyKa3aHHble BOMPOCHI) B

Lensix onpeneneHus BapuaHTa ycnyru, npeaycMOTPEHHOro
agMUHUCTPaTUBHbLIM perrnameHToMm npenocTaBneHus ycnyru,
COOTBETCTBYIOLLErO NPpU3HaKam 3asiBUTENS;

e npeabsiBrieHne 3asBUTENIO BapuaHTa npegocTaBnexHus ycnyru,
NpeaycCMOTPEHHOrO  aAMUHUCTPATUBHBLIM  PErfaMeHTOM  MpeaocTaBeHus
ycnyru.

2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNAETCS MNOoCpeAcTBOM 3arnofHEHUN
3NEKTPOHHOW popMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoauMmMocTu
AOMONHUTENbHOW NoAayn 3asiBNeHust B KaKOn-nmdo nHom popme.

2.16.3. lMpwn bopmupoBaHumM 3asBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUA W COXPaHEHUSI 3asiBNIEHUSI M MHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW  3NEKTPOHHOW
dopmbl  3agBneHMs npu obpalieHun 3a ycnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNSI HECKONbKMMUW 3asiBUTENSAMM;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (POpPMbl
3aaBneHuns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (hOopMy 3asBneHUs 3HAYEHUN B
nobor MOMEHT MO XenaHuK Monb3oBaTensd, B TOM 4yucrie Npu BO3HUKHOBEHUM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWI B SNEKTPOHHYO dOpPMY 3asdBMeHuS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBIeHNA 40 Hayana BBo4a CBeAeHUN
3asiBUTENIEM C WCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NOEHTUDMKALMM N ayTeHTUduKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha Nt0OON M3 3TANoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHpOpMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUAM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHBLIM 3aABNEHUAM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4.3anucb Ha npuem (ganee-3anncb) MOXET OCYLLECTBMATbLCA MNOCPeaCcTBOM
MH(POPMALMOHHON CUCTEMbI OpraHa (opraHusauumn), MHOroyHKUMOHANbHOro LeHTpa, MHON
MH(POPMALNOHHOWN CUCTEMBI, KOTOPAs UHTErPUPOBaHa B YCTAHOBMEHHOM MOPSAKE C €OUHBIM
nopTanom, nopranamu ycrnyr unm opmumnanbHbIMM canTamu.

3asBuTenio nNpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble OnS
npyema gaty v Bpems B npedenax YCTAaHOBMEHHOrO0 B MHOrO(YHKLMOHANbHOM LEHTpe
rpaduka npuema.


https://www.gosuslugi.ru/
https://www.gosuslugi.ru/
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3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCH 3a CYTKM [0 HacTynneHus 3Ton AaThbl.

[na ocywecTtsneHMss npeaBapuTeNnbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3asaBuTento HeobxoAMMO ykasaTb 3anpalluvMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HaANNYUK);

HoMep TenedoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOwun 3asBuTenb nNpwu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeAcCTaBfieHHbIM 3asBuTenemM npu  JIMYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asButenb CoobWNT
agpec 9MIeKTPOHHOM MNOYTbl, Ha YKasaHHbIA afpec Takke HanpaBnseTcs MHgopmaumsa o
noaTBepPXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykasdaHueM aTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 06s3aTenlbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeENbHAA 3anucb aHHYNUPYETCS B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3agasuTens B nNtoboe BpemMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

Mpn ocylwiecTBneHun 3anucu 3anpellaetca TpeboBaTb OT 3asBUTENS COBEpLUEHUSN
WHbIX OENCTBUIN, KPOME MPOXOXKAEHNA NOeHTUMKALNUN N ayTeHTUdUKaLMM B COOTBETCTBUM C
HOPMaTUBHbIMA  MPaBOBbIMX  akTamu, perynupylowmMmn  nopsaok  npegocraBneHns
ycryru, ykasaHus uenu npuema, a Takke npefoctaBfeHusi cBegeHun, HeobxoauMblx Asis
pacyeTa ONUTENbHOCTM BPEMEHHOIO MHTEpBana, KOTopbi HeobxoaMMo 3abpoHUpoBaTh AN
npuema.
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3. CocTtag, nocnenoBaTernlbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs Kk NOPSAKY UX BbIMOMHEHWS!, B TOM YMCIiEe OCOOEHHOCTU BbIMOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbIMNONTHEHUS
agMUHUCTPaTMBHBIX NpoLleayp B MHOrOYHKUMOHAMNbHbIX LIEHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKrYaeT B cebs cnegywowme
agMUHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEeACTaBMEHHbIX 3asBUTENEM;

3) noAaroToBKa pesynbTarta MyHUUUNanbHOM yCnyru;

4) Bblgava (HanpaBneHne) 3asBUTENIO pe3yfbTaTa MyHULMNAnbHOW YCNyru;

5) ncnpaeneHne TeXHUYECKNX OLINBOK.

3.2. OkasaHue KOHCYynbTauuin 3asBUTeNto

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMA aAMUHUCTPATUBHOW Npouenypbl siBRseTcs
obpalleHne 3asBuTeENss MO BOMpPOCaM, CBA3AHHbIM C MpeaoCTaBEHMEM MYyHULMMANbHOM
yCnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3aseutens B OpraH — [NaBHbIA  cneunanucT  otaena
NH(PACTPYKTYPHOrO  pasBuUTUS (Oanee - [OJPKHOCTHOE fMLO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMeWn O NopsagKke M CpoKax
npegocrasneHnss MyHuyunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHON
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuUTENsl, B TOM 4uUcre Mo cocTtaBy, ¢opme
npeacraBnsgemMon AOKYMEHTauum u ApyruM BOMNpocaMm Ans MOMyYeHUs MYHUUMNanbHON
yCrnyru.

3asButens MOXeT NONyYuTb UHGOpMaLMIO O nopsgke  nNpefocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3aaButens.

Pesynbtatamu BbINOSHEHUS aAAMUHUCTPATUBHBIX Npoueayp ABNAITCHA: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A8 NonyvYeHnsa MyHUUunansHOW yCryru.

3.2.3. 3aaButenb Bnpase obpaTtutbes B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
Takke NonyynTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
cpokax MpefdocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacraBnsaseMon OOKYMeHTauum v Jpyrum BOMpocaMm And MNorydeHns MyHuUuMnansHOW
yCryru.

[lomKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHNE MHAOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHusMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx gHen co AHS NOCTynneHna obpalleHus.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMAATCSA: KOHCYIbTauum
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoammbiM
ANSA NonyyYeHnss MyHUUMnNanbHOW yCryri.
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3.3. lNpuHaTME N paccMOTPEHNE KOMNEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lpuem OOKYMEHTOB ANnsa nNpefocTtaBrneHns MyHuuunanbHon yenyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeactasButens 3assuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNAanNbLHOW ycnyrm U npeacrasnseT AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 agMWHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinmn npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPaTUBHOIO perrnameHTa;

3anosIHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npyv npefocTaBneHMn LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOrO
pernameHta Ha OyMaxHOM HocuTene, OCYLIeCTBNSEeT CKaHUMpoBaHWe MpeacTaBnNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocre nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeacTaBfeHHbIe B 3fIEKTPOHHOM (hopme mnnu
3NEKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpalLaeT NognucaHHoe 3asBreHne n opurmHansl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCKy B Npyeme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLUMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NakeTOB 3MNEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSITCSA: 3asBrneHne U
nakeT LOKYMEHTOB (9MeKTPOHHOe Aeno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3ANeKTpoHHOM dhopMme Yepes PecnybnukaHckui nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpPME BbIMOMNHAET
cnegywowne aencTeuns:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEHUS, BKNHOYaKLWY CBeAeHUs, Heobxoammble
n obasatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyru;

npuKpennseT [OOKYMEHTbl B 3NIEKTPOHHOM opMe UM  3NEKTPOHHble obpasbl
AOKYMEHTOB K (0OpMe 3NEKTPOHHOTIO 3asBneHus (Npyu HeobxoanmocTu);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSIMWU U NOPSOKOM
NpegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 9feKTpoHHoW ¢opme (ycTaHasnuvBaeT
COOTBETCTBYIOLLYKO OTMETKY O Corflacum B popMe 3reKTPOHHOTO 3asiBlieHUs);

noatrBepxgaet [OCTOBEPHOCTb COOOLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBeHNS);
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OoTnpaBnseT 3anoSfIHEHHOE JrEKTPOHHOE 3asiBrieHne (HaXXumMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MEKTPOHHOTO 3asiBrIeHUs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLEeCTBIseTCs
nocrne 3anofiHeHUs 3adABUTENEM KaxJoro u3 rnosfien anekTpoHHoW hopmbl 3aasneHus. [Mpu
BbISIBNIEHNUN HEKOPPEKTHO 3aMOfHEHHOro MOMs 3NeKTPOHHON POPMbl 3aABMEeHUs 3asBUTESb
yBEOOMISAETCA O XapakTepe BbIsIBIEHHON OWMOKM N Nopsiake ee yCTpaHeHWs NocpeacTBOM
MHOPMAaLMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpME 3asiBIEHUS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBISKOTCA: 9NeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NoCTynfneHne 3asiBfieHUss U UHbIX [AOKYMEHTOB, HeobxoauMmbiX ANnA npefocTaBreHus
MYHULIMMNANbHON YCNYru.

HOSMKHOCTHBIM ~ nnuyoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHON npoueaypbl aBnseTcs rNaBHbIN crneumanuct oTaoena
WHPACTPYKTYpPHOro pasBuUTUA (Oanee - LOSMKHOCTHOE JSiMUO, OTBETCTBEHHOE 3a MpueMm
AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nULO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Cliyyae
obpalueHna 3aasutens c 3asierneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMAMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYUIM LA, NOAALErO JOKYMEHTHI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMVMHUCTpPaATMBHOIO pernameHTa, MPOBEPKY COOTBETCTBUSA  MpeAcTaBreHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CFOB N MHBIX HE OFOBOPEHHbIX
ncnpasneHun);

3anonHgaeT 3NEKTPOHHYHO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT;

npy nNpefocTaBneHMM [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNAeT CKaHWpOBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALUNOHHYKO CUCTEMY, NpefHa3Ha4YeHHYHo
ANS1 OKa3aHWs roCcydapCTBEHHbIX U MyHULMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNeHHbIE B
9NEKTPOHHOM (hOpME NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3MEKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBfieHne wn opurnHanbl OyMaXKHbIX [JOKYMEHTOB
3asBUTENIO;

BblaeT 3asBUTESTHO Pacrnucky B NnpyuemMe JOKYMEHTOB.

B cnyyae Hannuma ocHoBaHUM NS OTKasa B NpUeMe JOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISAET 3adABUTENA O Hann4mMm NpenaTcTBUN ANs
npuema 3asiBNEHWs W BO3BpalaeT emMy [JOKYMEHTbl C OObACHEHWEM coAepXaHus
BbISIBNIEHHbIX OCHOBAHW ANSA OTKa3a B NpyeMe JOKYMEHTOB.
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3.3.3.3. [domkHocTHOe nuuo, OTBETCTBEHHOe 3a npueM [OOKYMEHTOB, mocrne
NOCTYNMeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceBanBaeT 3asiBfIEHUIO HOMEpP B COOTBETCTBMW C HOMEHKNATypou Aen U craTyc
«lMpoBepka [OKYMEHTOB», 4YTO OTpaxaeTca B fMYHOM kKabuHeTe EguHOro noprtana,
PecnybnukaHckoro noprana;

n3yyaeT MOCTYNMBLUNE 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoeepsieT cobnogeHve  YCnoBuA  AEUCTBUTENbHOCTM  3NEKTPOHHOM  NoAnucwy,
nocpencTsomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3assutenem npeacraBfieHbl
3MIEKTPOHHbIE JOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuPUUMPOBAHHOW 3EKTPOHHON
noanucbHo).

Mpn HannuMm oOcCHOBaHWK, NPEeOyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ONA NpeaoCcTaBneHns MyHULMNansHOM yCnyru.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MOANUCU BbISIBIEHO HecobrogeHue ycroBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 oTkaze B nNpuemMe [AOKYMEHTOB, HeobxoauMblX AN
npefocTaBfeHnss MyHULUMMNANbHOW YCnyru, C ykasaHuMeMm NpuYnH OTKasa (B crydae, ecnwu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblix ANnd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYMeHTaM, OCHOBaHuUSA [OnA OTkasa B [MpuvemMe [OOKYMEHTOB [OIKHbl codepKaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLEeHWUN), KOTOpble He
npeacTaBfeHbl, codepxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApYLWEHNEM YCTaHOBIIEHHbIX TpeboBaHWIN), HaNpaBseTCa Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHune npoekta pelweHuss 06 oTkase B npuveme OOKYMEHTOB, HEOBXOANMbIX
Ana  npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYyLecTBRAseTca B MOpsake,
npegycMOTPEHHOM MYHKTOM 3.4.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTtcytctBMA OCHOBaHMM OnNA OTkasa B NpueMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedyeHue ofHoro paboyero [HA CO [OHS
NOCTYNNEeHUs 3asiBNeHusi, HanpasnseT 3asiBUTEN, yKa3aHHbIM B 3asiBfieHMM Cnocobom,
yBeJOMIEeHNne O TMOCTYNreHnn 3asiBreHnd, coepxallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBfieHusl, OaTy nosnyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHWn annos,
npeacTaBnNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYLLECTBMSAETCA B aBTOMATUYECKOM pPEXMME C WCMOSfIb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHa4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOmMuHuCTpaTuBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHue OAHOro paboyero AHsA Co OHS
NOCTYNMNeHns 3asBfeHnss Ha pacCMOTpeHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MPOEKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCTaBNeHNa MyHULMNANIbHOW YCYyTri.

3.4. MNopgroToBka pesyrbTaTa MyHULUMNANbLHOW YCIyru
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3.4.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW npoueaypbl ABnseTcs
nonyyeHne [OOSDKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMUHUCTPATUBHOM MpoLueaypbl, OT OOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npuem LOKYMEHTOB, NPUHATBIX OT 3asBUTENS AOKYMEHTOB.

[OSMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHON
npoueaypbl, ABNAETCA rnaBHbIA cneunanucT otaena NHpacTpyKTypHOro passuTtus (ganee -
AOSDKHOCTHOE  NiMUO, OTBETCTBEHHOE 3a MOoAroTOBKY pesynbTata npeaocTaBrieHus
MYHULMMNANbHON YCNyru).

3.4.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUUNANsHOM yCcnyri, OCyLecTBsSeT NPoBepKy Hanuvyusa cBedeHun no
aBTOMOOMNBLHON gopore.

B cnyyae otcytcTBMS CBefeHus, noarotaBnMBaeT MNPOEKT nucbMa o6 oTkase B
npeaocTaBneHnn MyHMUMnanbHON ycnyrn (ganee — nucbMo 06 oTkase).

B cnyyae Hanuuua cBedeHuss MOAroTaBnMBaeT CNpaBKy MO 3anpalinBaemon
NMHOpPMaUUKN O COCTOSIHUM aBTOMOBUIBHBLIX AOPOr (ganee — crnpaska).

HanpaBnseT NoAroTOBMEHHbIN NPOEKT pe3ynbTaTa NpeaoCTaBNeHns MyHUUUnansHOM
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake NocpeCcTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJTHAIOTCSA B TEYEHNEe O4HOro paboyero gHs.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATUBHBIX Mpoueayp MPOeKT pesynbTaTa
npegocTaBneHns MyHULUMNanbHOW yCnyri.

3.4.3. CornacoBaHve Wn nognucaHne npoekTa pesynbTaTta nNpegocTaBneHuns
MyHUUMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, Pykosogutenem OpraHa.

MogroToBneHHbIe MPOEKTbl AOKYMEHTOB, MMeEKLLMe 3amMevaHusi, BO3BpallarTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrnbTarta MyHUUMMANbHOW YCRyru.
[Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [JOKYMEHTOB MOBTOPHO nepefatTcd  Ans
cornacoBaHus U NOANNUCaHUS.

Pykosogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [JOKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U MOSTHOTHI,
HanU4ns COrfacoBaHUN  YMNOMHOMOYEHHbIX [OOIMKHOCTHbIX nuy  OpraHa B cucteme
3MEKTPOHHOro A0KYyMEHTOObopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCcTW CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocneaoBaTtesibHOCTM W nonHoTbl PykoBoauTens OpraHa uvHULMUpYeT
npuBneYeHne K OTBETCTBEHHOCTH NnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOSHATCS B Te4EeHNEe OAHOro paboyero gHs.

PesynbtatomM BbINONHEHUS aAMWHUCTPATUBHBLIX Mpouenyp SBMseTcsa: nognucaHHbIn
NPOEKT JOKYMEHTA.

3.4.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.3. adMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbI  CPOK  BbIMOMHEHUA aAMWHUCTPATUBHBIX Npouenyp, YKasaHHbIX B
nyHkTe 3.4. aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnaeT Asa pabounx gHs.

3.5. Bbigaya (HanpaBneHve) 3asaBuUTenNio pesynstarta MyHUUUnansHoOm ycryru
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3.5.1. OcHoBaHveM Hayvana BbIMOMHEHUS aAMWUHUCTPATUBHOW Mnpouenypbl sBMseTcH
nonyyeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPATUBHOM
npoueaypbl, JOKYMeEHTa, NOATBepXAatoLero npegoctasneHne MyHULMnansHOW yCnyru.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  aAMWHUCTPATUBHOM
npoueaypsbl, ABMSETCA rMaBHbIN cneunanncT oTaena NHppacTpyKTypHOro passuTus (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.5.2. [lofmKHOCTHOE NL0, OTBETCTBEHHOE 3a BblAady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3MpOBaHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

n3BeLLaeT 3asiBUTENs (ero npeacraBuUTENs]) CNOCOOOM, yKaszaHHbIM B 3asdBfEHUU, O
pesynbTtate npeaocTaBfieHUss MYHUUMNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuuunansHom yenyrm B Oprane nnm 8 ML,

McnonHeHne npoueayp npy HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTMYECKOM pPEeXMMe C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpedoCTaBNeHNs MyHUUMMANbHOW YCNyru, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX NMpoLeayp SBMSKTCA: pa3MelleHne
cBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNANbHOW YCIyrm B MHM(OPMAaLMOHHBLIX
cucTemax, usBelleHue 3asBuTens (ero npencraBuTensl) O pesynbrate npeaocTaBieHUs
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.5.3. Mopsiook Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTaBneHuns
MYHUUMNANbHOW YCRyru:

3.5.3.1. Npwn obpalleHnn 3asBuTens 3a pe3ynbtTatoM MyHuuunansHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHMUMNanbHOW ycnyru B copme
3K3eMnnapa aMNeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTe C 3K3eMNIspoM 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBNAeTCa 9K3EMMMSP 3NEKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU HanpaBneHUs1 3K3eMnnspa SfEeKTPOHHOro AOKyMeHTa Mo
3EKTPOHHOM noyTe B agpec 3assutens. [pn 3anmcu Ha CbeMHbIN HOCUTENb MHopMaLnmn
WUNW HanpasfeHUn 3K3eMnrisgpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
WMOEHTUYHOCTb TaKOro 3K3eMnndpa SMeKTPOHHOro OOKYMEHTa 3K3eMMnsipy 9feKTPOHHOro
AOKyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNnUOULUMPOBaHHOW 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHATCA B NOPSAKE OYepedHoCcTW, B AeHb npubbiTs 3asaBUTENS B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTata NpeaocTaBfeHns MyHuuunanbHow ycnyrm B AUC ML,
pesynbTaT NpegocTaBneHns MyHULUNAanbHOM YCNyru, Bbl4aHHbIA 3ad9BUTENIO.

3.5.3.2. MNpwn obpaweHnn 3anBuTena 3a pe3ynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHbIN KabMHET aBTOMaTUYECKM HanpasrisieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeErocda  pesynbTaToM  MNpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, MNOAMUCaHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SMEKTPOHHOW
NnoanNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HACTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCaHUS OOKYMEHTa, NOATBepXaatowero npegocrasneHne (oTkas
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B MpefocTaBneHuu) MyHUUMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  MULIOM
Oprana (OpraHom).

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbLIX NPOLeayp SABMSIOTCA: HanpasneHue
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noATBepXaatLero npegocTaBneHne MyHAUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBneHun MyHULUMNAanbHOM YCryri).

3.5.3.3. lNpn obpaweHnn 3aaBuTENs 3a pe3ynbTaTOM MyHUUMNAnNbHOW YCryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeECTe C
9K3eMMMSApOM 3NEKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBnsieTcs
9K3eMNNsAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
NHOPMAaLMN UM HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMeHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTUBHbIE  Npouedypbl, yCTaHaBMMBaeMble  HAcCTOAWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsaKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTtaBneHns MyHULIMNAanbHOM ycnyru B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHOMW cucTemMe, MpedHa3Ha4YeHHOW [Anis  OKa3aHus
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYT.

3.6. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.6.1. B cny4yae oGHapyXeHUs TEXHU4YECKON OLWMOKM B AOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assuternb HanpasnaeT B OpraH:

3asBrneHne o6 ucnpaeneHnn TeXHMYECKOW owmndkn (npunoxenune Ne 5 k HacTosAweMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLUINOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 uMCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMALWEMCA pe3ynbTaToOM MyHUUMNanbHOW YCryrn, NoAaeTcsa 3asiBUTENEM
(ynonHOMOYeHHbIM  NpefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHMeMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepes PecnybnukaHckui noptan unm MoL.

3.6.2. [JOmKHOCTHOE n1LO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLeCTBrseT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpypyeT 3asiBrneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY muly, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHMe, HanpaBfieHHOe Ha PacCMOTPEHME OOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [omkHOCTHOEe nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHMs MYHUUMNAnNbHOW  yCryrk, OCYLLUEeCTBNSEeT Npoueaypbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U Bbl4aeT UCNPaBreHHbIN
AOKYMEHT 3aaBuTento (YNnonHOMOYEHHOMY NpeacTaBUTeNto) IMYHO Nog POCMUCH C U3bATUEM
y 3asButensa (ynoriHOMOYEHHOro npeacTtaBUTENs) oOpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, wunuM HanpaeBnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSTy4eHUs
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AOKYMeHTa npu npegoctasneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COAEPXUTCH
TexHu4eckas onbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHne ABYX pabouynx AHeN nocrie oBHapyXeHWsi TEXHUYECKOW OLLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIO NLA 3asBNeHUs o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOLedyp SBIAIOTCA: BblOAHHBLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Mopsigok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMNANbLHON YCryrn

4.1. Nopsanok ocyLLEeCTBNEHUS TEKYLLIEro KOHTPONS 3a COBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML@MUN MOSNOXEHUIN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TPeBoBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW peLLeHU

KoHTposfib 3a MOMHOTOM M KayecTBOM NpefocTaBfieHNA MyHULUUNAnNbHOW yCnyrm
BKMNtoYaeT B cebda BbIBNEHUE W yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepPoOK cobnogeHus npouenyp nNpeaocTaBreHUss MYHUUMNAnNbHOW YCIyrn, MOAroTOBKY
peweHnn Ha pgencteua  (besgencteme)  OOSMKHOCTHBLIX ML OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpONs 3a cobniaeHnemM WCMNOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corracoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTaHOBIEHHOM NOPSAKE NPOBEPKM BeAeHNA 4enonpon3BoACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObGnioaeHns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix TekyLlero KOHTPONsA MCNOMb3YTCA CBEAEHMUS, UMEIOLLNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMEeHHast WHdopMauus
AOIDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE AAMMHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrve cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONSA 3a COBEPLUEHMEM [OEeWUCTBUMMA NpU npegoctaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  PELUEHUA PYKOBOAWUTESD oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cnyyagx u npuyMHax HapyLlleHMsi CPOKOB, MOCNeAoBaTENbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHblE  nvua  HEMEeONeHHO  MH(OPMUPYIOT
pykoBOoOMUTENA  OpraHa, npedoCTaBmfdloWero  MyHUUMNAnbHYl  yCnyry, a Takxe
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywunn  KOHTpoNb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEWCTBUR,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoLeaypaMn no npeaocTaBfieHnio MyHULMNansHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNeM pykoBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPenoCTaBfIEHUIO MYHULMNANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBAALWEro opraHusauvio pabotbl MO NpeaoCTaBEHUIO
MYHUUMNANbHOW YCAyrn.

lMepedyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNALWNX  TeKyLluin KOHTPOJTb,
YCTaHaBMMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasfneHus U JOMKHOCTHbIMUY pernaMmeHTamu.

4.2. Mopsaok M NEPUOAMYHOCTL OCYLLECTBMEHUS NMAHOBbLIX M BHEMMAHOBLIX NPOBEPOK
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MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHns MyHUUMNanbHOM YCryri, B TOM YMche nopsiaok v
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NPeaoCTaBNEHNST MyHULMNANBbHOW YCIyTu

4.2.1. KOHTpOnNb 3a NOSMHOTOM N Ka4eCTBOM NpeoCTaBNeHnUs MyHULMNanLHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencrteme) OpraHa, a Takke
NX OOMKHOCTHBIX NUL, MyHUUUNAMNbHBLIX CYXaLlmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBlieHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. MNopagok u
NepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbIX MPOBEPOK YCTaHaBNMBaeTCsA NnaHoMm paboTbl
OpraHa. lNpn npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULUNANbHOM YCIyrn (KOMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBeHneM MyHUUUNAanNbLHOM yCcryrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTBLCHA NO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke X JOIMKHOCTHbLIX N,
MYHULMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGQOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHnsa n gencrtena (6esgencrame), npuHMMaeMble (OCyLECTBASIEMbIE) MU B
XoAe nNpeaocTaBneHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3aaBUTENEN BUHOBHbIE nNWUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®egepaunn.

PykoBoanTtenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHMNE 3asiBIIEHUN.

PykoBoantenb (3amectuTenb pykoBOOUTENS) CTPYKTYPHOro noAapasiefnieHus opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPeMeHHOoe W  (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUWA, YyKasaHHblX B pasgene 3
afiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIE CriyXallMe 3a peleHns u AencTBuUs
(6espencTaune), npuUHMMaemble (ocywecTtBnsiemble) B  Xxoge npegocTaBrieHNs
MYHUUUNANbHOW YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHO4ATerbCTBOM
nopsigke.

4.4. onoxeHusi, Xxapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MyHULMNASTbHOM YCIYrk, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbeanHeHUn n opraHmsaummn

KoHTponb 3a npeagocTaBneHMEM MyHULMNAnbHOW YCMyrM CO CTOPOHbI FpaxaaH, KX
o0beguHEHNN 1 OpraHM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LeATeSNIbHOCTH
opraHa MEeCTHOro camMOynpaBfeHus npu nNpenocTaBfeHMM MyHUUMNAnNbHOW  yCryru,
nosly4eHusi NOMHOWN, akTyanbHOW U JOCTOBEPHOM MHOpMaUun O nopsiake nNpefocTtaBrneHuns
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatleHmi (xxkanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.
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5. NocynebHbin (BHecyaebHbIN) nopaaok obxanoBaHus peleHnin n gencteni (6espenctems)
opraHa, NpeaoCTaBMAOLLEr0 MyHULUNANBHYH YCAYry, MHOFOQYHKLMOHANbLHOIO LeHTpa
npeaocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT, OpraHmM3aLmi, YKasaHHbIX B
yactn 1.1 ctatbu 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX JOMMKHOCTHbIX NAL,
MYHMLMNANbHbBIX CryXalmx, paboTHUKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B [OCyAeOHOM MopsiaKke peLlueHun u
aencteui  (6es3gencteusl)  opraHa, NpPedoCTaBfsOWEro  MyHUUMNANbHYK  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHUUMNanbHy yCryry, MyHULUNansHOro
crnyxawlero, pyKkoBOAMTENs opraHa, MpedoCTaBnfalWero MyHUMUMManbHY  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTPa, OpraHnu3auun,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTenb MOXET 0b6paTUTLCS C Xanobown, B TOM YMCne B CeayoLwWwmnx cnyyasx:

1) HapylleHue cpoka permcTpauum 3anpoca O NpegocTaBAeHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adABUTENEM  pPELIEeHWn U OEeNCTBUK
(6espencTBnsi) MHOrOYHKLUMOHAIbLHOIO UeHTpa, paboTHWMKA MHOrOMYHKLMOHANbHOMo
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHnus n encTeBns
(6espenctBne) KoToporo obxanykwTcs, BO3NoOXeHa QYHKUMS N0  npeaocTaBieHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCAYyr B MofiHOM obbemMe B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OocyLLEeCTBREHUS
OENCTBUA, nNpeacTtaBfieHMe WM - OCYLWECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoOBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MNpeAoCTaBNEeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoOBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NMPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHAUMNAnNbHbIMA ~ MNPaBOBbIMM  akTamu  Ans
npegocTaBnNeHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHMs OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMMA
HOpPMaTUBHbIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asBUTenem
peweHnn wn pgencteun  (6e3genctensd) MHOrOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoxeHa PpyHKUNA no
NpeaocTaBNeHNIo COOTBETCTBYHOLMX MYHUUMNAMbHBLIX YCRyr B NOSTHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPeLoCTaBNeHMM MyHULMNANbHOW YCryrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpMaTUBHLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOro LeHTpa, opraHnsaumi, npeaycMOTPeHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpaBreHUK
AONYLEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHUUMMNANbHOW yCnyrM [OOKyMeHTax JiMbo HapylleHWe YCTaHOBMEHHOr0 CpoKa TaKux
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ncnpasneHunn. B ykasaHHoOM cnyyae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteun  (6e3genctemsl)  MHOroyHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlleHnsa n gencteuns (6es3gencrame) KoToporo o6xkanyrTca, BO3noXxeHa yHKLMS Mo
NpeaoCTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®epepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnn nopsgka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMUMnanbHOW ycnyru;

9) npuocTaHoBnEeHME MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoBbIMW akTaMu Poccurnckon ®epepauumu,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMKM MpaBoBbIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUEHMA U OenCTBU (6e34encTBus) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOMO LEHTpa BO3MOXHO B Cryyae, ecnM Ha
MHOTrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMA MO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM YyacTtbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
AOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoouMblX AO5iS
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnbHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteum (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHULMNANbHbIX YCAyr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpefoCTaBnsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrOOYHKLNOHANbHLIM LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, nNpPenoCTaBnslWEro MyHUUMNANbHY  YCRyry,
nodatTcs B BbILWECTOAWMA opraH (MpyM ero Hanumyumu) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  PyKOBOAUTENEM  opraHa, npeaocTaBrisioLWero
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna wn gencteus (6espenctene) paboTHUKa
MHOTFOYHKLMOHANbHOrO LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pellieHns n gencteusa (besgencrane) MHOroyHKLMOHANbLHOMO LeHTpa
nogalTCca  ydpeamTento  MHOMOMYHKUMOHANBHOrO LEeHTpa WNu  OOSDKHOCTHOMY  nvuy,
YNOMMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgencrene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-9©3, nogalTcs pyKoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna un pencteua (6es3genctevme) opraHa, NpenocTaBnSAOLLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaoCcTaBnsAloLwLero MyHUMnanbHyo
yCcnyry, MyHAUMNAnNbHOrO  CRNyXawero, pykoBOAMTENs OpraHa, npefoCcTaBnstowero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHalbHbIN
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LEHTp, C uCnoNnb3oBaHNMEM WH(POPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduumnanbHOro camta opraHa, nNpefoCTaBfAoWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMH(OPMAUMOHHOW cucTeMbl [ocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHnsa wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOMYHKLMOHANbHOIro LeHTpa MOXeT OblTb HampaBreHa no no4vte, ¢ UCNosib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTembl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aasutens. XKanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpasneHa No noyTe, C WUCNOoSib30BaHMEM WMHAOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MHTepHeT», oduuManbHbIX CanToB 3TUX OpraHu3auun,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOIMO  Nuua opraHa, npeaocTaBndaloWero MyHuuunanbHyo — ycnyry, nubo
MYHMLMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHnsauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHus n aencteusa (besgencreme)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - duandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOeHMA 3asaBUTENst - PUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHus 06 obOxanyemblx peleHusx U gencteuax (6esgencteum) opraua,
NnpeaocTaBnsAoLLErO MYHULUMNASbHYO ycnyry, OOITHKHOCTHOIO nmuya opraHa,
npefocTaBnsAwLWero  MyHuUMNanbHy  ycnyry, nvbo MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LieHTpa, OpraHn3aunmn,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpeaoCTaBfAOWEro  MyHUUMNANbHY — YCIyry,
AOSDKHOCTHOMO  nuua  opraHa, NpefocTaBfdalowero  MyHuuunanbHyw  ycnyry, nmbo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANBbHOrO UeHTpa, opraHu3auuini, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asBuTenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), noaTeBepXaaroLume oBOAbl 3asaBUTENS, NMMBO UX KONMUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPOK He no3aHee paboyero gHs,
cnefytowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, nocTtynuBwas B opraH, NpegoCTaBnAsOWUN MyHUUUNANbHYO YCAyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, y4YpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusauummn, npeaycMoTpeHHble YacTblo 1.1 ctatbmn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMNA opraH (Npu €ero Hanu4yuu), MOANEXUT PACCMOTPEHUID B Te4YeHue
naTtHaguatv paboumx OHen CO OHA ee perncTpauuun, a B cnydae obxanoBaHus OTkasa
opraHa, NpefocTaBnALWeEro MyHUUMNAnNbHYO YCRyry, MHOrO(YHKUNOHANbHOro LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpaBneHuu OONYLLEHHbIX OnevaTtok U owmnbok
unu B criydyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuX UCNpaBfeHUA - B
TeyeHne NsaTn pabounx gHEN Co AHA ee perncTpauun.
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5.6. Mo pesynbTatam pacCcMOTPEeHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLleHni;

1) xanoba ynoBneTBoOpsAeTCH, B TOM 4Yucne B hopmMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneyaTok 1 OLWMBOK B BblAaHHbLIX B pesyrnbTaTte npeaoctaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOpMaTMBHbLIMU NpaBoBbIMKM akTamu Poccunckon deaepaumu,
HOpMaTUBHbBIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHuw 3aaBUTENS B
3EKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUS Xanobbl JaeTcs WHopMauus O OeUCTBUSX,
OCYLLIEeCTBNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLMNOHANbHLIM LEeHTPOM §nnbo opraHusauuen, npenycMOTpeHHon 4actblo 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uensax HesamennuTenbHOro yCcTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs WMHoOpMauna O AanbHenwmx
OENCTBUSX, KOTopble HeobxoOMMO COBEpPLWUTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwlen ynooBreTBOPEHU0 B OTBeTe
3aaBUTENt0 O pesynbTaTax pacCcMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
PasbsACHEHUST O [MpPUYMHAX MPUHATONO pelleHnd, a Takke WHpopmaums o nopsake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBMEHUs B Xo4€e WK NO pe3yrbTaTaM pacCMOTPEHUS Kanobbl
NpU3HaKoB coCTaBa  aAMUHUCTPATMBHOIO  MPaBOHApYyLWEHUS  WNU  MpecTynneHuns
AOJDKHOCTHOE NnUo, paboTHMK, HaZeneHHble MOMIHOMOYMSIMU MO PACCMOTPEHMUIO Xanoo,
He3amennMTeNbHO HaNpaBnsalT MMeoLMeca MaTepuanbl B OpraHbl NPoOKypaTypbl.



27

MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv rno npefocTaBneHunto
nonb3oBaTeNAM aBTOMOBUITbHBIX
A0pOr MECTHOMO 3Ha4YeHUs
MHOPMaLNKN O COCTOSAHUM

aBTOMOOUITbHbIX 4OPOT

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
o
oT Ne
PaccmotpeB Bauwe 3asaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHpopmaums:

Crenenus 00 3JIEKTPOHHON TTOAITACH

HomkHocTHoe nuuo (PUNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no npeaocTaBreHnto
Nofib30BaTeNIsIM aBTOMOOUITbHbIX
A0pPOr MECTHOIO 3HaYeHUs
MHpOPMaLIMN O COCTOSIHUU
aBTOMOOUITbHbIX 4OPOT

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNOSTHOMOYEHHbIW OpraH C 3asiBfieHMeM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caeznenus 00 JIEKTPOHHOM OANNCH

HomkHocTHoe nuuo (PNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCIyrv no npefocTaBneHunto
Nofib30BaTeNIsIM aBTOMOOUITbHbIX
A0pOr MECTHOMO 3Ha4YeHUs
MHpOPMaLIMN O COCTOSIHUU
aBTOMOOUITbHbIX 4OPOT

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B Nnpueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwimMm OCHOBaHUAM!

1.
2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHopmMaLms:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOHOM Mopsiake NyTeM HanpaBrneHust
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 3JIEKTPOHHON TTOAITACH

HomkHocTHoe nuuo (PNO)(noannch YNorTHOMOYEHHOIO JOIMKHOCTHOrO nyua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycryru no npeaocTaBfeHunto
nonb3oBaTensiM aBTOMOOUITbHbIX
A0pPOr MECTHOIO 3HaYeHUs
MHOPMaLUN O COCTOSIHUK
aBTOMOOUITbHBIX 4OPOr

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

3adBrieHune.

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

I:IB NU4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHBIX yCRyr
Pecnybnukn TaTapcras;

I:IB MHOropyHKLMOHANbHOM  LieHTpe NpPeAoCTaBMNeHUs TrocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTah;

|:| B OpeaHe.

(pata) (noanuceb) (®.1.0.)
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MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHns
MYHMLMNANbHOW yCnyru no
npegocTaBeHnIo
nonb3oBaTensiM aBTOMOOUITbHbIX
A0pPOr MECTHOIO 3HaYeHUs
MHOPMaLUN O COCTOSIHUK
aBTOMOOUITbHBIX 4OPOr

Pykosogutento
McnonHuTenbHOro kommteTa

OrT:

3agaBneHue
06 ncnpaeneHnn TEXHUYECKOM OLLIMOKM

Coobwato 06 owmnbke, OONYLEHHON NPWU OKa3aHUU MYHULMNANbHOW YCIyrn no

3anucaHo:

rlpaBI/IJ'IbeIe cBeeHu4d.

Mpowy wvcnpaBuTb  AOMYLWIEHHYHD  TEXHUYECKYHd  OWwubKy U BHECTU
COOTBETCTBYHOLIME  U3MEHEHMS B AOKYMEHT,  SBNAKOWMNCA  pe3ynbTaToMm
MYHULUUNANbHOW YCyru.

Mpunarato cneayrowme JOKYMEHTHI:

1.

2.

B cnyyae npuHATUA peweHnss o0 OTKMOHEHWW 3asiBfieHust o6 ucnpasrieHun
TEXHUYECKOM OLMOKM NpOoLLYy HanpaBuUTb Takoe peLLEHME:

nocpeacTBOM OTNpaBNeHUs INEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAe 3aBEpPEHHON KON Ha ByMaHOM HOCUTENE NOYTOBLIM OTNPaBEHMEM MO

agpecy:

Hactoswum noareep)xaato: CBeAeHWs], BKITHOYEHHbIE B 3asiBfiEHNE, OTHOCALLMECS K
MOEN JIMYHOCTU W NPEeACTaBfsieMOMY MHOK NvuUy, a Takke BHECEHHble MHOK HUXeE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUM OKYMEHTOB), MPUSIOXKEHHbIE K 3aSBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHoAdaTenscTBOM Poccuickon depgepaumm, Ha MOMEHT
NnpeacTaBneHnsa 3asiBreHnss 3T OOKYMEHTbl OEUCTBUTENbHbI U codepXaT OOCTOBEpPHbIe
cBeJeHus.

(nata) (noanuchb) (¢.1.0.)



