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MOCTAHOBIJIIEHNE KAPAP
oT Ne

06 yTBEPXXAEHUM aAMUHUCTPATMBHOIO pernaMmeHTa
npenocTaBfeHns MyHUUMNanbHOW yCryri no npueMy B MyHUUMNanbHble
obpasoBaTesbHblE OpraHM3aLmu, peanuayoLme AoMNoNHUTENbHbIE
o6LeobpasoBaTerbHble MPorpamMMbl, a Takke NpPorpamMmmbl COPTMBHON NOATOTOBKM

B cooTtBeTcTBMM ¢ PegepanbHbiM 3akoHoM oT 27 uionsa 2010 roga Ne 210-93 «O6
opraHusauum npeaocTaBfieHUst  FOCYAAPCTBEHHbLIX WU MYyHMUMMANbHbIX  YCRyry,
MocTtaHoBneHnem KabuHeta MuHuctpoB Pecnybnukm TaTtapctad ot 02.11.2010 Ne 880
«O6 ytBepxaeHun [opsgka paspaboTkm U yTBEPXKOEHUS aaMUHUCTPATMBHbIX
pernamMeHToB NpeaoCTaBNeHUst rocygapCTBEHHbIX YCyr WUCMOMHUTENbHLIMU OpraHamu
rocygapctBeHHon Bnactu Pecnybnukn TartapctaH», WCNONHUTENbHbLIN  KOMUTET
AKTaHbILWCKOro myHuymnansHoro paioHa NOCTAHOBIAET:

1. YTBEpOMTb agMUHUCTPATUBHBIA perfnamMeHT npefocTaBfieHUs MyHULMMIanbHON
ycrnyrm no npuemy B MyHuUMNanbHble obpasoBaTesfibHble OpraHusauuu, peanuaylowime
aonosiHuTenbHble 0bLeobpasoBaTenbHbIE NPOrPaMMbl, a Takke NporpaMmmMbl COPTUBHON
nogrotoskn (npunoxexHue Ne 1).

2. Hactoduiee nocTtaHOBMNeHMe BCTynaeT B CUIly CO OHA ero oduumanbHOro
onybnukoBaHus, Ha oduumanbHOM mnopTane npaBoBoN WHdopMaumn Pecnybnukm
TatapctaH B MHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn «/HTepHeT» no agpecy:
http://pravo.tatarstan.ru 1 Ha oduunanbHOM canTe AKTaHbILCKOro MyHULMNanbHOro
panoHa no agpecy: http:/aktanysh.tatarstan.ru.

3. KOHTponb 3a WCMNOMHEHWEM HACTOSALLErO0 MOCTAHOBIIEHMUS BO3MOXUTb Ha
HavanbHUKa YnpaBneHuss o6pa3oBaHUs AKTaHbLILCKOrO MYHULMMAnNbHOro panoHa
Pecnybnukn TatapcTaH.

PykoBoguTternb
McnonHuTenbHOro KomureTa N.W. Maboynxaes


http://pravo.tatarstan.ru/
http://saby.tatarstan.ru/
mailto:mail.Aktanish@tatar.ru
http://www.aktanysh.tatarstan.ru/

YTBEpXaeH

noctaHoBneHnem MicnonHnTensHoro
KOMUTETa AKTaHbILLICKOro
MyHUUMNanbHOro panoHa Pecny6nvku
TaTtapcTtaH

OT«___ » 2021 r. Ne

AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOMU YCyrn no npuemMy B MyHMUMnanbHble
obpa3oBaTesibHble OpraHM3auum, peanusyrowme AONONHUTENbHbIE
obuweobpa3oBaTenbHble NPOrpamMmMbl, a TakXke NporpaMmmMmbl CNOPTUBHOWN NOATOTOBKU

1. O6wme nonoxeHus

1.1. Hacrosawun agMUHUCTPATUBHBLIN perfaMeHT npeaocTaBneHns MyHUUMNanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W MOPSAOK npeaocTaBfieHus
MYHULMMANbHOM YCryrm no npuemMy B MyHuUMNanbHble obpasoBaTtesibHble OpraHu3auumu,
peanusylolme OonosiHMTeNbHble 0bleobpasoBaTernbHble NPOrpaMMbl, @ Takke NporpaMmmbl
CMOPTUBHOW NOArOTOBKM (Oanee — MyHUumMnanbHas ycnyra).

1.2. MNMonyyaTenu ycnyru(ganee - 3asaBuUTenNb):

1) nuua, pocturwme Bospacta 14 net (kaHAugaTbl Ha NOMyYeHWe MyHULMNanbHOW
yenyru);

2) poauTenu (3aKkoHHble NpeacTaBUTENN) HECOBEPLLEHHONETHUX MWL, — KaHONOAaTOB Ha
nonyyYyeHne MyHUUMNanbHON yCnyru.

NHTepechbl 3asgBuTenen MoryT NpeacTaBnsaTb nuua, YNONHOMOYEHHbIE 3asBUTENEM B
YCTAHOBNEHHOM MOpsdKe,M 3aKOHHble MpeacTaBuTenn uanyeckux nuy  (ganee -—
npegcraBuTenb 3asBUTeNs).

1.3. HbopmmpoBaHme 0 npeaocTaBneHnn MyHULUNanbHOW YCyru:

1.3.1. WHpopmauma o nopagke npenoctaBfieHUs  MYyHUUUNANbLHOW  ycryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosioXeHHblX B MNOMELLEHUSX
MHOTrOYHKUNOHAIbHbIX LEHTPOB MNpeAoCTaBieHUs roCydapCTBEHHbIX U MyHULMNANbHbIX
yCnyr;

2) Ha oduumanbHOM calTe MyHMUMNanbHOro panvoHa B MH(OPMaLMOHHO-
TenekoMMmyHukaumoHHon cetn «MHTepHeT» (https://www. aktanysh. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckui noptan);

4) Ha EpgmMHOM nopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMA)
(https://www.gosuslugi.ru) (aanee — EguHbii nopTtan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUumMnanbHbolx ycnyr Pecnybnukm  Tartapctan»  (http:/frgu.tatar.ru) (manee -
PecnybnukaHckum peectp);

6) Ha odwmumanbHOM canTe obpasoBaTeNbHOM OpraHu3aunn, nNpPeaocTaBNALEN
MYHULMNANbHYIO YCNYTy;

7) Ha WMHPOPMAUMOHHBIX CTeHOax, CoAepXalimMx BU3yaribHYO U TEKCTOBYHO
NMHOpMaLMIO O MyHULMNANBHOM YCIyre, pacnofioXXeHHbIX B NOMeLLeHNAX obpasoBaTensHoOm
opraHusauuu, npegocTaBnaAvoLwen MyHLUnansHy yenyry.

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHUUMNansHOW YyCnyru
OCYyLLEeCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
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MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHnm - JIMYHO UK NO TENEOHY;

2) B HTepakTuBHOM hopme EgmHoro noptana, PecnyGnunkaHckoro noprana;

3) B MyHMUMNANbHOM Ka3eHHOM YyudpexaeHun «YnpasrneHne obpas3oBaHuA»
NcnonHutenbHOro komuteTa AKTaHbIWCKOTO  MyHMUMManbHOro panoHa Pecny6nuvku
TaTtapctaH (ganee — MKY «YnpaBneHne obpasoBaHus»):

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npyu NMCbMEHHOM (B TOM 4Yucne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EguHom nopTtane, PecnybnukaHckoMm nopTtane o nopagke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHWN CBeAEHW, CoOAepKaLLMXCH
B PecnybnnkaHckoM peecTtpe, npeaocTaBnsieTcs 3assutento 6becnnaTHo.

[ocTyn K nHopmaumm 0 cpokax 1 nopsiake NpefocTaBfeHnss MyHULMNAansHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOoM yncrne 6e3
NCrnonb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTens TpebyeT 3akNiYeHUs JIMUEH3WOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenemM nporpaMmHoro obecnevyeHuns, npegycmaTpumBatoLLero B3auMaHme nnathl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UNW nNpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuUTENS JNIMYHO WK NOo TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBnseTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX U MyHuuunanbHblx ycnyr, MKY «YnpaBneHue obGpasoBaHusa» (agpec:
423740, Pecnybnuka TatapcTaH, AKTaHbILUCKAA MYHULMNANbHBIA PanoH, Ceno AKTaHbIL,
npocnekT JleHnHa, gom 17, rpacdumk paboTbl: noHeaenbHUK — vYetBepr ¢ 7.30 go 16.15 vacos,
natHuya ¢ 7.30 go 16.00 yacos, BbIXOAHbIE: Cy6O0Ta-BOCKpeCceHbEe, CrpaBoYvHble TeNEeOHbI:
8(8555)23-44-70,8(8555)23-44-95);

2) O nopsgke NnpegocTaBneHns MyHMUMnansHom ycnyru, o cnocobax n cpokax nogayv
3asBreHunn;

3) O kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, pPerynupyroLmx BOnpochl NpeaocTaBieHs MyHULMNanbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAMMbIX [Af1I1 PacCMOTPEHUs 3asiBNEHUA O
npegocTaBfieHUn MyHULUMNAIbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o xoge npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no BoMpocam
npegocTaBfieHns MyHUUMNANbHON YCIyIu;

7) o nopsigke obxxanoBaHUa OENCTBUN U 6e3a4encTBmS A0SKHOCTHBIX Nuy OpaaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3aaBUTEN0 NMOPAOOK NPeAoCTaBfieHUs MYHUMUMNANbHOM YCNyrM M BOMPOCH!, yKasaHHble B
HacTosilem nyHkTe PernameHTta, n B TedeHue Tpex pabouymx gHEeW co OHS perucrpauum
obpalleHusa HanpasnaT OTBET 3asasuTento. OTBEThI Aal0TCA Ha A3blke obpalleHus. B cnyyae
HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpaLLeHUs NCNOMb3YTCHA rOCYy4apCTBEHHbIE A3bIKN
Pecnybnukn TatapcTaH.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  YCIyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNAnbHOro paMoHa M Ha MHMOPMALMOHHbIX
cteHaax B nomelleHnax MKY «YnpasneHne obpasoBaHua» ansa paboTbl C 3asBUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukm TatapctaH, pasmeliaemas Ha
WHOPMAUUNOHHBIX CTeHAax W Ha oduuuanbHOM calTe MyHUMUMNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKIOYaeT CcBegeHnd o
MYyHULUMNansHOW ycrnyre, cogepxXaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1
PernameHTa, MHMOpMaUMIO O MeCTe HaxOXOEeHUsl, CnpaBO4YHbIX TenedoHax, BPEeMEHU
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pabotel MKY «YnpaBneHune obpasoBaHusi», O rpadumke npuvema 3asiBIEHUN Ha
npegocTaBfieHne MyHUUMNanbHON YyCNyriu.

1.4. TepevyeHb HOPMAaTMBHbLIX MPaBOBbIX aKTOB, PErynupyrolwmnx npeaocTaBieHne
MYHULMNANbHOW ycnyrn (C yKasaHMeM pPEKBM3UTOB HOPMATMBHbIX MPaBOBbIX aKTOB U
WUCTOYHUKOB MX odmumanbHoro onybnukoBaHus), pasmewleH Ha EguHom noprtane, B
PecnybnukaHckom  peectpe, Ha oduumanbHOM canWte B UHAOPMALMOHHO-
TENEeKOMMYHMKaLNOHHON ceTn « HTepHeT».

TekCT agMMHUCTPATUBHOIO perfnamMeHTa B [OEWCTBYIOLWEA pedakuum noanexuT
pasmeLleHutio Ha EanHom nopTtane, B PecnybnvkaHCcKOM peecTpe, Ha oduumnanbHOM canTe B
NHOPMaLMOHHO-TENEKOMMYHUKALIMOHHON CeTU «IHTEPHETY.

1.5. B PernameHTe NCNonb3ylTcsa creayoLwmne TEPMUHBI U onpeaeneHuns:

yaoaneHHoe paboyee MeCTO MHOrO(yHKUMOHANbHOMO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MYHULMNAMNbHbLIX YCNYyr — TeppuTopuanbHo 060Co6neHHOe CTPYKTYpHOE
nogpasgeneHue (ouc) MHOrooyHKLMOHANBbHOMO LleHTpa NpeoCcTaBeHnsi rocy4apCTBEHHbIX
N MyHULMNAnNbHbIX YCMyr, CO34aHHOE MNOCeneHuM MyHUuunanbHoro pavioHa Pecny6nukm
TatapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHMsaumm OesTenbHOCTH
MHOTOYHKLMNOHANbHbIX LIEHTPOB NPeaoCTaBNeHNs rocyAapCTBEHHbIX M MyHULMNANbHbIX
yCcnyr, YTBepXAeHHbIX nocTaHoBneHnem [lpaButenbctBa Poccuinckon OPepepaumm oT
22.12.2012 Ne1376 «O6 ytBepxgeHun [paBun  opraHuMsaummn  OesTenbHOCTU
MHOTOYHKLMNOHANbHbIX LIEHTPOB NPeaoCTaBNEeHNs rocyAapCTBEHHbIX M MyHULMNANbHbIX
ycnyr»;

TexHuyeckas owubka - owwnbka (onucka, oneyaTka, rpammMaTvyeckas Wnu
apupmeTndeckas  owmbka nmbo  nogobHas  owwnbka),  AONyLWEeHHass ~ OpraHom,
NpegoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npueelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNansHOW yCryru), cBegeHusM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS;

ECUA — EguHaa cuctema maeHTudukauum n ayteHtTudumkaumm B MHAQPACTPYKType,
obecneunBatowien MHHPOPMaLMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBleHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
3NEeKTPOHHON hopMme.

depepanbHaa rocygapctBeHHas MHGOpMauMoHHas cuctema, obecneunBaroLLlas
CaHKLMOHNPOBAHHbLIN AO0CTYN YYaCTHUKOB WMH(OPMALMOHHOIO B3aUMOAEWUCTBUSA (rpakaaH-
3aaBuTeNnen M OOSMKHOCTHBLIX fUL, OPraHoOB UCMOJSTHUTESNbHOW BNacTM U OpPraHoB MECTHOro
camoynpasneHuns) K nHopmaumn, cogepxallenca B rocyfapCTBEHHbIX MH(POPMaLNOHHBLIX
cUCTEMaXxX U UHbIX NHPOPMALNOHHbLIX CUCTEMAX;

MoL| - NocygapctBeHHoe GompkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOTrOYHKUNOHAsbHbIX LIEHTPOB NPeaoCTaBfieHUs rocyAapCTBEHHbIX M MyHUUMNAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH;

EMP BAIC — EOuWHbIM rocyaapCTBEHHbLIM PEECTP 3anucer akToB rpaXaaHCKoro
COCTOSIHUS;

CepTtudumkaT JONONHUTENBHOrO 0OBpa3oBaHUs — ANEKTPOHHAA peecTpoBasi 3anucb O
BKNoYeHun obyvarouierocs (obnagarensa ceptudukara) B CUCTEMY NEPCOHMPULNPOBAHHOIO
bUHaAHCMPOBaHNS AOMOMHUTENBHOrO 0bpas3oBaHUsA geTen, yooCTOBepsitolwas BO3MOXHOCTb
obnapatena cepTudmkata nonyvatb B onpedeneHHoM obbeMe M Ha onpeaeneHHbIX
ycrnosusx obpasoBaTternbHble YyCryrm B MNopsake, YCTAHOBMIEHHOM 3aKOHOL4ATENbCTBOM
Poccuiickon ®egepaumm n 3akoHogaTeNnbCTBOM cybbekTa Poccuinckon degepaunm, a tTakke
NpaBOBbIMM aKTaMn OPraHoB MECTHOrO camMoynpaBfieHUs;

ANC «HaBuraTtop» (ganee — Haeuratop) — aBToMaTU3npoBaHHas MHGOPMaLMOHHas
cuctema «Hasuratop gononHuTenbHoro obGpasoBaHus peten Pecnybnuku TartapcTany,
pernoHanbHbI MHTEPHET-NopTar, NO3BONSAOLMIA OCYLLECTBNATb 3aMUCb B KPYXXKM N CEKLUN,
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NpUHUMaTb PELLEHNS MO YNpaBreHno cepon JONONHUTENBbHOro 06pa3oBaHmMs, OCHOBAHHbIE
Ha gaHHbIX, obpabaTbiBaeMbIX MHPOPMALMOHHOW CUCTEMON.

B PernameHTe nopg 3asiBneHnemM o npefocTaBneHumM MyHUuunaneHou ycnyru (ganee —
3asiBfieHne) nNoHMMaeTcs 3anpoc O NpefocTaBfieHUN MYyHUUMNANbLHOW yCnyru, NoAaHHbIN B
COOTBETCTBUU C NYHKTOM 3 cTaTbn 2 PepeparnbHoro 3akoHa oT 27 uona 2010 roga Ne210-93
«O6 opraHMsaumn npegocTaBneHns rocyfapCTBEHHbIX U MyHUUMNANbHbBIX ycryry (ganee —
®epnepanbHbIn 3akoH Ne210-d3).

2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOMW YCIyru
2.1. HanmeHoBaHe MyHUUMNANLHOW yCryrn

Mpuem B MyHUUMNanbHble OOpasoBaTerbHble OpraHu3auun, peanuayolime
AononHuTenbHble oblweobpasoBaTenbHble NMPOrpaMMbl, a Takke MporpaMMbl CMOPTMBHOM
MOArOTOBKMU.

2.2. HanmeHoBaHMe UCNOMNHUTESbHO-PACNoOpPAANTENBHOIO opraHa MeCcTHOro
camMmoynpaBneHnd, HenocpeacTBEHHO NPeaoCTaBNAILLEro MyHUUMNANbHYO YCryry

MyHuuunansHoe kaseHHoe yupexzaeHue «YnpasreHue obpasoBaHus» MICNONHUTENLHOro
KoMmuTeTa AKTaHbILLICKOro MyHuumunansHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCyrn

2.3.1. Pe3ynbTtatoM npefocTaBneHns MyHULMNanbHOM yCryrn aBnseTcs:

1) peweHne O npedocTaBNeHUN MyHUUMNanbHOW ycnyrn (npunoxeHune Ne 1 K
HacTosilwemy PernameHnTy);

2) pelweHne 06 oTkase B NpeaoCTaBfieHMM MyHULMNanbHOW ycnyrn (npunoxeHue Ne
HacTosilemy PernameHnTy);

3) pelwweHne o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMbBIX OSsi NpeaoCcTaBreHns
MyHULMNansHom ycnyrm (npunoxeHune Ne 3 kK HacTodaLeMy aaMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBfieHns MyHULUNAanbHOW YCryru He3aBMCUMO OT MPUHATOrO
peLueHns obopMnAeTcs B BUAE U3BMEHEHMUS CTaTyca 3NEKTPOHHOW 3anncu B JIN4HOM kabuHeTe
3asButenda Ha EpguHom noptane, PecnybnukaHckom nopTane, Haeuratope B [OeHb
dhopmupoBaHua Npun obpalleHnn 3a npegocTaBneHneM MyHULUMMNAaNnbHOW yCryrn nocpeacTsoM
EauHoro noptana, PecnybnukaHckoro noptana, nubéo Haesuratopa.

PesynbTat npegocTaBneHns MyHULMMANbLHOW YCryrM He3aBUCMMO OT MPUHSATOrO
pelueHns opopmMmnaeTcsa B BuAe yBeaomMreHns ob namMeHeHnsa ctatyca 3NeKTPOHHOW 3anuci,
KOTOpOe HanpaBnsaeTcs 3asBUTENIO B YKazaHHOM criocobe B 3asiBNeHun npu obpalleHun 3a
npenocTaBfieHMEM rocygapCTBEHHON yCnyrn B o6pasoBaTenbHyto opraHmsaumo nnm MOoLL.

2.3.3. PelweHune o npegocTaBneHnn MyHUUMNansHOW yCryrn HanpasnaeTca 3asBUTESO
nocrie ocyLLeCTBEHNS CBEPKM OPUTMHANOB AOKYMeHTOB (6e3 HeobxoanmMocCTun Ans 3assBuTens
nogayn B obpasoBaTeNibHyl0 OpraHuM3auuio OOMNOSMHUTENbHbIX POpPM B OyMaXHOM wnn
9NEeKTPOHHOM BMAE), HeobxoauMbIX Ans NpefoCTaBfieHuMs MYyHULMNAnbHOW yCnyru, C
AaHHbIMW, yKa3aHHbIMU B 3as8BfIeHUW, KOTOpasi OCYyLLEeCTBISETCS:

1) Npn HEoBXoOUMOCTM MNPOBEAEHMUS BCTYNMUTENbHLIX (MPUEMHbLIX) UCMbITAHUN — B
TeyeHne 4eTbipex paboynmx AHEW C MOMEHTA MNPOXOXAEHUS BCTYNUTENbHbIX (MPUEMHbIX)
NCMbITAHWUN;

2) npu OTCYTCTBMM HeOBXOOMMOCTM NpPOBEAEHUS BCTYNUTENbHbIX (MPUEMHbIX)
UCNbITaHUN — B TEYEHME YeTbipex paboumx gHEN C MOMEHTa U34aHusa npukasa o0 3a4McneHnm
Ha oOy4yeHue No [OoNOoNHUTENbHbIM 06LWeobpa3oBaTenbHbIM NMporpaMMmamM YCTaHOBIIEHHOWN
obGpasoBaTenbHOM OpraHn3auunen.
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2.4. CpoK npegocTaBneHns MyHULMNanbHON yCrnyri, B TOM YMChe C y4eTOM HeoBXoaNMOCTH
obpalleHuns B opraHn3auum, yyacteyrowme B NnpegoCcTaBieHm MyHULMNanbHOW yCnyrn, Cpok
NPUOCTaHOBMEHNS NPefoCTaBNeHs MyHULUNANbHOW YCRyrn B Cyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpesyCMOTpeHa 3akoHofaTenscTBoM Poccuinckon denepaumm, cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMSIOLLMNXCA pe3ynbTaToM NpeaocTaBneHmns
MYHULMNANbHON YCNyru

2.4.1. CpoK npegocTaBieHns MyHULMNanbHOW yCnyrn CocTaBnsaeT:

1) npu Heob6xoOUMOCTU NPOBEAEHUSA BCTYNUTENbHbLIX (MPUEMHbIX) UCMbITAHUA — He
bonee 45 pabounx gHen co aHNA pernctpauumn 3aaBneHns;

2) npu OTCYTCTBMM HeOBXOOMMOCTM NpOBEAEeHUs BCTYMUTENbHLIX (MPUEMHbIX)
nucnbiTaHUn — He 6onee cemu pabounx gHEeN co AHSA perncTpaumm 3asBneHus.

2.4.2. TlpuocTaHoBNeHMe cpoka npeaocTaBfieHnss MyHUUMNanbHOW YCRAyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, sBASOWEroca pesynbtatoM npeaocTaBneHns
MYHULMNANbHOM ycnyrn B oOpMe 3MNeKTPOHHOIO AOKYMEHTa, 3assBUTENI0 OCYLLECTBISETCS B
AeHb 0POpMIMEHNS U permcTpaumm pesynbtata NnpegocTaBeHns MyHUUMNanbHON yCnyru.

2.5. NcuepnbiBatoLwmi nepeyveHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
3aKoHoAaTesNbHbIMU UMW MHBIMW HOPMAaTUBHbLIMW NPAaBOBbLIMW akTamu 4SSl NpeaoCTaBneHuns
MYHULUMNANbHOW YCNyrn, a Takke ycnyr, KoTopble siIBASTCS HE0OOX0OUMbIMU U
obs3aTenbHbIMU ANA NpegoCTaBNeHUs MyHULMNanbHbIX YCNyr, NoAnexatmx
npeaCcTaBeHNIO 3asBUTENEM, CNOCOOLI X NONYyYeHUs 3asiBUTENEM, B TOM YMCIiE B
3NeKTPOHHOW dhopMe, NOPSAOK UX NpeaCTaBEHNS

2.5.1. lna nony4eHna MyHMUMNanNbLHOW yCryrn 3asBuUTENb NpeacTaBnsaeT cnegyouwme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSAIOLWMNA JIMYHOCTL 3asButena (He Tpebyetca B crnyvae
obpalueHunsa nocpeactsom EanHoro noptana, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSAIOLMNI NIMYHOCTb KaHamaaTa Ha obyyeHue;

2) DOKYMEHT, YAOCTOBEPSAIOLLMIA NOSTHOMOYNA NpeaCcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B (hopme [oKymeHTa Ha BymaxHoMm HocuTene (npunoxeHve Ne 4 k HacToswemy
agMWHUCTPaTUBHOMY perfiamMeHTy);

B OJfIEKTPOHHOW popme (3anonHSAeTCs MOCPeACTBOM BHECEHUSA COOTBETCTBYHIOLLMX
CBeeHUA B O3MNEeKTPOHHyI opMy 3asiBNeHwWd), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMeHTa, npu obpatleHmm NnocpeacTsoMm
EauHoro noprtana, PecnybnukaHckoro noptana;

4) [OOKYMEHTbl 00 OTCYTCTBMM MEAMUMHCKMX MNPOTUBOMOKa3aHUA ANa  3aHATUN
OoTAEeNbHbIMU BUAAMUN UCKYCCTBA, (PU3NYECKOM KyTTbTYPON U CNOPTOM — MeJMLMHCKas cnpaska
no cpopme Ne 086-y, ytBepxaeHHaa npukasom MwunHsgpasa Poccun ot 15.12.2014 Ne 834H
«O06 yTBEPXAEHMUM YHUDULMPOBAHHBIX (POPM MEOULNHCKON AOKYMEHTALUMN, NCNONb3yeMbIX B
MEOMUMHCKNX OpraHM3auusix, OKasbiBalWMUX MEeOUUMHCKYD MNOMOLWb B amMOynaToOpHbIX
YCIOBUSAX, U NMOPSAKOB MO UX 3arNOSfTHEHNIO.

2.5.2. 3agBneHne wn npunaraemMble [LOOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3 MO®L| Ha OymMaxkHbIX HOCUTENSX M B BUOE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHNAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpeactBom EamHoro noprtana, PecnybnukaHckoro noptana B 31E€KTPOHHOM
opme;

3) B obGpasoBaTenbHyl0 OpraHM3aumio JIMYHO UM NOCPEACTBOM MOYTOBOM CBA3M Ha
OymaxxHOM HocuTene. 3asiBieHMe W npunaraemble [OOKYMEHTbl, NPW  HanpasreHun
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nocpeacTBOM MOYTOBOM CBA3W, 3aBEPAIOTCH B YCTAHOBIEHHOM MOpPSAKe.

2.5.3. 3agBneHne npu HanpaeneHunm nocpegctsom  EguMHoro  noptana,
PecnybnnkaHckoro noptana nognncbiBaeTcst NPOCTON 3NEKTPOHHON NOANUCHIO 3asiBUTENS.

[na nonyvyeHuss NPOCTON 3NEKTPOHHOW MOAMUCKU 3asBUTENIO HeobXoauMO NpPOUTU
npoueaypy pernctpaunn (ayteHtngpukaumnmn) B ECUA, a Takke nogreepavTb YYETHYIO 3aMUCh.

ONEKTPOHHBbIN AOKYMEHT (9MNEKTPOHHbIN 0bpa3 AOKYMEHTa), yKasdaHHbIN B NOANYHKTE 2
nyHKTa 2.5.1 agMUHUCTPATMBHOIO perfnamMeHTa, 3aBepseTcsl YCUrIeHHOW KBanmuLnpoBaHHON
NnoaNUCbI0 ML, YMNOSIHOMOYEHHbIX Ha co3fdaHve U noAanucaHue TakuxX OOKYMEHTOB, B TOM
4yucne HoTapuycamu.

ONEeKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 06pa3sbl AOKYMEHTOB), MpunaraemMble K
3asiBMEHNI0, B TOM YMCIle JOBEPEHHOCTN, HanpaensTcsa B Buae gannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 M6awnT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbLIX OOKYMEHTOB (3MEKTPOHHbIX 06pasoB
AOKYMEHTOB) AOSMPKHO MO3BOSMIATL B MNOSIHOM O6beme npovntaTb TEKCT AOKYMeHTa WU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTca TpeboBaTtb OT 3asiBUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UAM OCYLLECTBIEHUS LEWCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOPbIX HEe MpeaycCMOTPeHO HOopMaTUBHbIMU
NpaBoOBbIMM  akTaMu, pPerynvpyrowmMmMmm  OTHOLWIEHUS, BO3HUKaKWMe B CBA3N C
npegocTaBfieHMEM MYHULMMNANBHOW YCNYTK;

2) OCyLWecCTBMEeHUs OeNCTBUW, B TOM 4UCREe CcOorflacoBaHumM, HeobXxoauMbIX AJis
Nosly4eHNs MyHULMNANbHON YCIyrn N CBA3aHHbIX C 0OpalleHNeM B UHble rOCyAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro caMoyrnpaBfieHus, OpraHn3aunn, 3a WCKMYEHUEM MNONyYeHus
ycryr u noriydYeHus AOOKYMEHTOB W  uHdopmauuu, npedocTaBndeMblx B pesynbraTe
npefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbu 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06s3aTENBbHbLIX YCAYT);

3) NnpeAcTaBneHnsa JOKYMEHTOB U MHGopMaLmmK, OTCYTCTBUE U (UNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3bIBanuchb Npu nepsoHavyanbHOM oTkase B npuemMe AOKYMEHTOB, He06XoaMMbIX
ANa npefocTaBneHnss MyHuUMnaneHon ycnyrn, nubo B npegocTaBneHun MyHULUNansHOM
YCIyru, 3a UCKIMYEHMEM CneayoLmX CriyYaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalwLMxcs
npefocTaBfieHns MyHUUMMNANbHOW YCNyru, nocrie nepBoHayarbHOW nogavv 3asiBNeHus o
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) HanuuMe ownBOK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTenieM nocre nepBoHa4anbHOro oTkasa B npMemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBfieHuMs MyHUUMNanbHOWM ycnyrn, nubo B npeaocTaBneHumn
MYHULMNANbHOM YCIYrU U HE BKIIOYEHHbIX B NPeACTaBEHHbIV paHee KOMMSIEKT JOKYMEHTOB;

B) UCTeYyeHWe cpoka OeNCTBUA AOKYMEHTOB WNU U3MEHEeHWe MHdopMauuu nocre
nepBoOHavyanbHOro OTKasa B MNpuvemMe AOKYMEHTOB, HeobxoauMblX AONis npedocTaBrneHns
MyHULMNANbHOM ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbiSIBfIEHWE OOKYMEHTanNbHO NOATBEPXKOEHHOIO hakTa (NPM3HaAKOB) OLLIMOOYHOro Nnn
npoTuBonpaBHoOro gencteus (besgenctensa) gomkHocTHoro nuua Oprana, paboTHuka ML,
npyv nepBoHa4vanbHOM OTKase B npueme OOKYMEHTOB, HEOOXOAWMbIX ANs NpeaocTaBneHns
MyHULMNANbHOM ycnyrn, nnubo B nNpegocTaBfieHUM MYyHUUMNANbHOW YCryrn, O 4eMm B
NMMCbMEHHOM BMAe 3a nognucbto pykoBoautens OpraHa npu nepBoHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANA NpefoCTaBneHust MYHUUMMNanbHOW  YCyru,
yBeAoOMIISieTCA 3a8BUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCcTBa;

4) npepgoctaBneHMs Ha OymMaxHOM HocuTene [OOKYMEHTOB UM WHopmauun,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4YacTu
1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-O3, 3a UCKMKYEHNEM CIyYaeB, €CNN HAaHEeCEeHWe
OTMETOK Ha Takume [JOKYMeHTbl Nnbo unx mnsbaTMe 49BnsSeTcsS HeobXOAMMbIM  YCrOBUMEM
npefocTaBfieHUss rOCyAapCTBEHHOW WM MYHUUMNANbHOM YCIYyrM, W WHbIX CIlyvyaes,
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2.6. |/|C‘-IepI'IbIBalOLLI,VII7I nepeyvyeHb JOKYMEHTOB, Heob6XoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NMPaBOBbIMW akKTaMn O54 npegocraBsiieHns MyHMLLMHaHbHOVI YCIyru, KOTopble
HaxXoOAaTCA B pacnopsa>XeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMoynpaslieHna n noaseoMCTBEHHbLIX rocyapCTBEeHHbIM OpraHamM 1 opraHam MecCcTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/II7I N KOTOpble 3aABUTESNb BlipaBe npeactaBuUTb, a Takxke
cnocobbl nx noJjiydyeHund 3adasutenamm, B TOM 4YUCIe B SﬂeKTpOHHOVI cbopme, nopAanokK nx
npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nubo
opraHunsauud, B paCnopA>KeHU1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1.MonyvatoTcs B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBegeHuns o poxageHun pedbeHka — EMP 3AIC;

2 )cBegeHus 0 AenNCTBYyOLLEM nacnopTe rpaxgaHnHa Poccuinckon ®epepaunn — MB[
Poccuu;

3) cBeeHnsa 0 HoTapuanbHOM AoBepeHHoCTN — PeaeparnbHas HoTapuanbHas nanaTa;

4) ceegeHust o Homepe CHWJIC — NMeHcroHHbIM dhoHa Poccuu;

5) paHHble cepTudmkata [OMNOMHUTENBHOMO 06pa3oBaHUs, BbIAAHHOMO paHee
KaHgmaaTty Ha obyyeHne no ONONHUTENbHBLIM 0bLLepasBmBatoLLMM nporpammam — OpraH.

2.6.2. 3asBuTenb BnpaBe NpeaocTaBuUTb [OOKYMEHTbl (CBEAEHUS), YKa3aHHble B
nognyHkrax 1 - 3 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B hopMe INEKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOW KBannuumpoBaHHOM NnoannChLIo niu,
YNOSTHOMOYEHHbIX Ha CO34aHne U NOANNCaHME TakMX OKYMEHTOB, NPU nofaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMEHHOE NpeacTaBfieHNe) yKkasdaHHbIMU B MYHKTE
2.6.1 agMMHUCTpPaTMBHOIO pernaMeHTa opraHamu roCydapCTBEHHOW BRacTu, opraHammu
MECTHOro CaMoynpaBfeHns, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATbCA
OCHOBaHWEM AN 0TKasa B NpefoCTaBNeHN MyHULMNANbHOW YCIyT.

2.6.4. [JomkHOCTHOEe numuo W (unn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMmeHTa OpraHoB W  OpraHuMsauun, He npeacTaBusLUME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3anpoOLUEHHbIE M  HaxXOAdALMECS B PaCNoOpsiKEHUU
AOKYMEHT WNN CBeOeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3akoHOAATeNbLCTBOM Poccunckon ®epepaunu.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uUChe
noaTBepXxaawLme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfieHne MyHULMNanbHOM
yCryry, Haxogsimecs B pPacrnopsikeHUMUM rocyaapCTBEHHbIX OpPraHoB, OpPraHoOB MECTHOro
camoynpasneHus 1 NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBneHus opraHmM3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXalUMX CBEAEHUS, KOTOpbIe
HaxXoAATCS B pacrnopsiKeHUM rocygapCTBEHHbIX OpPraHoB, OpraHoB MECTHOIO camMoyrnpaBfieHUs
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam UnNu opraHaMm MECTHOro caMoynpaBreHns
opraHuMsaumnn, He sBMSIETCA OCHOBaHMEM [N OTKas3a 3asBUTEN0 B NpeaocTaBfieHnn
MYHULMNAnNbHOW YCNyru.

2.7. VicyepnbiBatowmnm nepedeHb OCHOBaAHUM 4S5 OTKasa B Npueme LOKYMEHTOB,
HeobxoaMMbIX ONs NPeaoCcTaBNEeHNS MyHULMNANbHOW YCIyrn
(BO3BpaTa OKYMEHTOB 6€3 pacCMOTPEHMNSA MO CYLLECTBY)

2.7.1. OcHoBaHusIMM ONA OTkasa B MpuMEME [OOKYMEHTOB, HeobxoauMmbIX Anis
npegocTaBfieHNa MyHULUNANbHOW YCyru, ABNAKTCS:

1) HEKOppPEeKTHOe 3anonHeHue obdAsaTenbHbiX nonen B opme 3asiBNeHus Ha
PecnybnukaHckoMm nopTtane (OTCYTCTBME 3amnofHEHUS, HEOOCTOBEPHOE, HenorHoe nubo
HenpaBunbHOE, HE COOTBETCTBYHOLLIEE TPEOOBAHUAM, YCTAHOBMEHHbIM PernameHTom);
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2) npeactaBneHne ANEKTPOHHbIX AOKYMEHTOB (SNEKTPOHHbIX 06pa3oB AOKYMEHTOB),
He NO3BONALWMX B MOMHOM O6bemMe npoynTaTb TEKCT LOKYMEHTa U (unm) pacnosHaTb
PEeKBU3UTLI JOKYMEHTA;

3) He COOTBETCTBYHT [aHHble Bnagensua KsanuuuupoBaHHOro cepTudukarta
KNnYya npoBEPKU IMEKTPOHHOW MOANUCUM AaHHbIM 3asiBUTENS, YKa3aHHbIM B 3asiBfIEHUM,
nogaHHbIM B 3NeKTPOHHOM copme nocpeactsoM EpuHoro noptana, PecnybnvkaHckoro
nopTana;

4) npegocTaBrieH  HEMoOfHbIA  KOMMMEKT  OOKYMEHTOB,  MNpPeayCMOTPEHHbIX
PernameHToM, aengaowmxca obasaTenbHbIMU AN8 NpeaocTaBleHna MyHULUNAIbHON YCIyru;

5) [OOKYMeHTbl cogepXaT NOBpeXAeHUs, Hannyme KOTopbiX He No3BOoMsieT B NOSTHOM
obbemMe ncnonb3oBaTb MHMOPMaUMIO N CBEAEHUs, NpounTaTb TEKCT M (MNnM) pacnosHaTb
PEeKBU3UTLI JOKYMEHTOB;

6) nogada 3asiBfieHMss M WHbIX [LOOKYMEHTOB B 3JIEKTPOHHOM (pbopme nnuom,
HeYNONIHOMOYEHHbIM Ha Nnogady AOKYMEHTOB;

7) DOOKYMEHTbl UMMEKT UCMNpaBfieHUsl, He 3aBepeHHble B  YCTAHOBSIEHHOM
3aKoHO4aTeNbCTBOM NopsakKe;

8) [OOKYMEeHTbl yTpaTunuM cuiny Ha MOMeHT obpalleHus 3a npenocTaBfieHMEM
MYHULMNAnNbHOW YCNYyru;

9) NnocTynfieHMe 3asiBfieHNs, aHasriorMyHoro paHee  3aperncTpyMpoBaHHOMY
3asiBMEHNs, CPOK NpeaoCcTaBneHns MyHUUMNanbHOW YCIyrn No KOTOPOMY HE UCTEK HA MOMEHT
NOCTYNSIEHNS TAaKOro 3asiBIIEHWS.

2.7.2. TNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe LOKYMEHTOB, HEOOXOaUMbIX OS1S
NONyYeHNa MyHULMNaNbHOW yCnyrn, ABNSETCH MCYEPNbIBAKOLLUM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBiEHUA N OOKYMEHTOB, HEOOXoOMMbIX AN
npegocTaBneHna MyHUUUNAnbHOM YCryrn, MoxeT OblTb NPUHATO Kak BO BpeMs npuema
3aaBUTENd, Tak M nocrne nonyyYeHns OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuom OpraHa
HeobxoaMMbIX ANA nNpefoCTaBrneHuss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCNosib30BaHMEM MEXBEAOMCTBEHHOINO MH(OPMAaLMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblaoWmnn 9 paboymx AHEN CO OHA perncTpaumnm 3asiBleHNs.

2.7.4. PeweHne o6 oTkasze B npuveme [OKYMEHTOB, HEOOXOAUMbBIX ANS NOSyYeHUs
MYHULMNANbHOM YCRyrn, C ykasaHuWeM MpuYnH oTKasa, oopMnaeTca B COOTBETCTBUM C
doopmon, yctaHoBrieHHon B npunoxeHun Ne3k Hactoswemy PernameHTy, noanucbiBaeTcs
YCUNEHHOW KBanM@UUNPOBAHHOW SSIEKTPOHHOW MOANUCHI0 B YCTAHOBSIEHHOM MOpsiaKe
YNOSTHOMOYEHHbIM LOMKHOCTHbIM Niuom OpraHa (OpraHoMm), 1 HanpaensieTcs 3asBUTENIO B
nn4yHbIn kabuHet EguHoro noprtana, PecnybnukaHckoro noptana u(unun) B MOL| B ageHb
NPUHATUS peweHna o6 oTkase B npuvemMe [OKYMEHTOB, HeOOXOAWMbIX ANs MOonyYeHus
MYHULMNANbHOW YCIyru.

2.7.5. 3anpelwaeTtcs OTKasbiBaTb B MNpuUEME 3asBfIEHUS U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX NS NpefocTaBfeHns MyHULMNanbHOW YCryru, B criydyae, ecrnv 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfeHus MyHUMUMMNanbHOW ycnyrn, nogaHbl B
COOTBETCTBUM C MHPOPMaLMEN O CpOoKax M NopsiAKe NpeaoCTaBneHnss MyHULMNanbHOM YyCnyru,
onybnukoBaHHoM Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 4SS MPUOCTaHOBEHNS UK OTKa3a B
npeaocTaBNEHNN MyHULMMNANBbHOW YCyrn

2.8.1. OcHoBaHusA ONS NPUOCTAHOBMNEHUS NMPEAOCTaBMEHUS MYHULMMNANbHOW YCIyrn
OTCYTCTBYHOT.
2.8.2. OcHOBaHuA ona oTkasa B NpegoCTaBleHNN MyHULMNANbHON YCyru:

1) 3agBUTENb HE COOTBETCTBYET KaTEropmn nuu, UMeLwmnxX NpaBo Ha npegocTaBreHme
ycnyru;

2) 3agBuTeneM npeacTaBfieHbl [OOKYMEHTbl He B MOnHOM ob6beme, nubo B
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npeacTaBEeHHbIX 3adBNeHun U (AMNK) OOKYMEHTax COAEPXUTCA HenosnHas wun  (Mnn)
HeOoCTOBepPHas MHopMauus;

3) OT3bIB 3aABNEHUS N0 UHULMATUBE 3a8ABUTENS;

4) HannyMe MegULUNHCKUX NPOTMBOMOKa3aHWUM ANA OCBOEHUS NPorpaMm no oTaenbHbIM
BMOaM UCKYCCTBa, (P13nYeCKon KyrbTypbl U CropTa, NPorpaMm CrnopTUBHOW NOArOTOBKY;

5) oTcyTcTBUE CBOBOAHBIX MECT B O6pasoBaTesibHOW opraHm3aumm, npeaocTaBnaoLwen
obpasoBaTtenbHyo yCnyry;

6) HesiBKa B 06pasoBaTesibHY0 OpraHn3auunio B Te4eHme YyeTbipex paboymx gHen nocne
nosly4eHnsa yBeJoMMeHnst 0 He0BXOOMMOCTUM NIMYHOIO NMOCeLLEeHUs ANs 3aKovYeHna Aorosopa
06 obpasoBaHuu;

7) BOCTYMHbIN OcTaToK obecneyeHus ceptudukaTa LOMONHUTENBHOro obpasoBaHns B
TeKyleM rogy MeHblle CTOMMOCTUM OAHOrO 3aHATUMS B COOTBETCTBUM C YCTAHOBIIEHHbLIM
pacnucaHmem nnbo ceptTrudurkaT ONOSTHUTENBHOrO 06pa3oBaHNA HEBO3MOXHO MCNOSb30BaTh
Ans obydeHus no BblIbpaHHOM NporpaMmme;

8) HesBKa Ha MPOXOXAEHWEe BCTYNUTENbHbLIX (MPUEMHbIX) MUCNbITAHUA B
obpasoBaTenbHY OpraHM3aumio;

9) HenpeacTaBneHWe OPUIMHaNoOB [OOKYMEHTOB, CBeAEHUSI O KOTOPbIX YKasaHbl
3asiBUTENEM B 9NEKTPOHHOW ¢hopme 3asiBreHust Ha EguHom noptane wunm PermoHanbHOM
nopTane, B AeHb NPOBEAEHUS BCTYNUTESNbHbIX (MPUEMHbIX) UCMbITaHM B obpasoBaTenbHON
opraHumsaumm nmbo B criydae OTCYTCTBMS HEOBXOAMMOCTU NpPOBEAEHUS BCTYMUTENbHbIX
(MpMeMHbIX) UcnbiTaHWUA B A€Hb NOANUCaHNSA 4OrOBOpPa;

10) HECOOTBETCTBUE OPUTMHASIOB AOKYMEHTOB CBEAEHMUSM, YKa3aHHbIM B 3NIEKTPOHHOWN
dopme 3aaBneHnda Ha EgnHom noptane unn PermoHansHOM nopTane;

11) oTpuuaTenbHble peaynbTaTbl BCTYNUTENbHbIX (MPUEMHbIX) UCNbITAHUN,

12) HepoCTOBEPHOCTb WH(opMauun, KOTopas COAEPXKUTCA B  OOKYMEHTaXx,
npeacTaBrieHHbIX 3asBUTENeM, AaHHbIM, MOSTYYEHHbIM B pesynbTaTe MeXBEeAOMCTBEHHOro
MH(OPMaLMOHHOIo B3aMO4ENCTBUS.

2.8.3. 3asBuTenb BrpaBe OTKa3aTbCsA OT MOMYYEHUS MYHULUUNANbHOW YCNyrM Ha
OCHOBaHUW 3asiBNEeHWs, HanucaHHoro B cBobogHon dopme, HanpaBmB MO agpecy
3MIEKTPOHHOM MNOYTbLlI UM obpaTuBLUMCL B obpasoBaTenbHYy opraHusauuio mnu B MOLl, a
Takke nocpenctsoMm EamHoro noptana wnm PecnybnukaHckoro noptana, Hasuratopa B
JlnyHoM kabuHeTe. Ha ocHoBaHWM NocTynuBLLEro 3assreHust 06 oTkase OT nNpeaocTaBneHus
MyHULMNaneHOM ycnyrn paboTHUMKOM obpasoBaTenibHOWM OpraHusauuu, coTpygHukom MoL]
npuHMUMaeTcsa pelleHne o6 oTkase B NpegocTaBfieHUn MyHULMNansHon ycnyrn. ®akT oTkasa
3aaBUTENA OT NpefoCcTaBeHns rocyaapCcTBeHHoON ycnyrn pukenpyetca B Hasuratope. OTkas
OT NpefoCTaBneHus MyHUUMNAnbHOW YCyrn He npenaTtcTByeT NOBTOPHOMY oOOpalleHuto
3aaBuTENss B OOpasoBaTenbHyld opraHmsauuio unm  MOLl 3a npegocTtaBrneHnem
MYHULMNANbHOW YCIyru.

2.8.4. llepeyeHb OCHOBaHWN AON1s OTKa3a B NpefocTaBfeHnn MyHUUMNanbHOW yCnyru
ABNSAETCA UcYepnbiBaOLLNM.

2.8.5. 3anpeluaeTcs oTKasblBaTb B NpegOCTaBlEHNUN MYHULMNANBHOW YCIYrn B Criyvae,
ecnu 3asdBfeHuve O MpeaoCTaBfeHUM MyHULMNanbHOW YCryru No4aHO B COOTBETCTBUM C
nHopMaumen O cpokax U nopsiake npefoCTaBfeHust  MyHUUMNAanbHOW  YCIyru,
onybnukoBaHHoM Ha EguHom noptane, PecnybnukaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI U MHOW nnaThl,
B3MMaeMOI 3a NpeaoCTaBNeHne MyHMUUNanbHOM ycnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcs Ha 6e3B03Me3aHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA He0OXoaUMbBIMU 1 0bBs3aTeNnbHbIMA ANs
npeaocTaBneHnss MyHUUMNanbHOW yCryru, B TOM YMCHe CBeAEeHUS O JOKYMEHTe
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(ﬂ,OKyMeHTaX), BbljaBaeMOM (BbI,D,aBaeMbIX) opraHusauunamu, yqactesyrommn B
npenocrtaBieHNN MyHULUNAlbHbIX yCIyTr

npe,D,OCTaBJ'IeHMe HeobXxoanMbIX N 06a3aTENbHbIX ycnyr He Tpe6yeTCFI.

2.11. nOpﬂ,D,OK, pa3mMmep n oCHoBaHUA B3AMMaHUA MI1aTbl 3a nNpegocTtaBfieHne ycnyr, KoTopble
SABNAITCA HeO6X0ANMbIMUK 1 0BsA3aTeNbHbIMU ASS npenocrasieHnsA MyHMLl,VII'IaJ'IbHOIZ ycnyru,
BKIo4ad Mchopmau,mo O MeToauKe pacyeTa pasmMepa Takon nnatbl

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06A3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumanbHbI CPOK OXUAaHUSI B ovepean npy nogave 3anpoca o npeaoctaBreHnn
MYHULMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aunen, y4acTByoLen B
npeaocTaBneHMn MyHULMNANbHOM YCyri, 1 Npu NoNyYeHun pesyrnbTaTta NpeaocTaBreHns
Takux ycnyr

2.12.1. Bpemsi oXvgaHus nNpu nopade 3asiBeHWUs Ha MoslyYeHne MyHULUNanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpn nonyyeHun pesynbtata nNpeaoCTaBfeHNs MyHULMNANbLHOW YCryru
MaKCMMarbHbIN CPOK OXUAaHMSA B ovepenmn He OOMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaumm anpoca 3asasuTenst 0 npegocTaBneHnmn MyHULMnanbHON
yCryru v ycrnyru, npeaocTaBnsaemMon opraHnsaumen, y4acTBytoLLen B npegocTaBneHnm
MYHULMNANBHOW YCryru, B TOM YMCIIe B 3NEeKTPOHHON dhopme

2.13.1. MNpu nmnyHom obGpaweHmn B MOL| B geHb nogayn 3asBnNeHUs 3asiBUTENHO
Bblgaetcs pacnucka n3 AUIC MOL, ¢ pernctpaumMoHHbIM HOMEPOM, NMOATBEPXKAAKOLLNM, YTO
3asBneHne oTnpaBrieHo, 1 JaTon nogadn 3asiBneHus.

2.13.2. Tllpu HanpasneHun 3aaBneHuss nocpencrtsom EgumHoro  noprana,
PecnybnukaHckoro noptana 3asBuTenb B [eHb MNodayv 3asiBfeHnd nonyyaet B fIMYHOM
kabuHeTte EpguHoro noprtana, PecnybnukaHckoro noprtana v N0 3NEKTPOHHOW nouyTe
yBeAoMIieHne, noareepxaarllee, YTo 3asiBfieHWe OTMpaBfieHO, B KOTOPOM YKasblBatOTCA
perncTpaumoHHbI HOMeEp 1 AaTa NoAayn 3asBreHus.

2.13.3. MNpwu nuyHom obpalleHmnn B OpraH B AeHb Nogaun 3adBreHns yrnosTHOMOYEHHbIM
AOIMKHOCTHLIM NuuoM OpraHa 3asBUTENO BblIAeTCH pacnucka M3 aBTOMaTU3MPOBAHHOM
WH(OPMALUMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONS OKasaHUs roCy4apCTBEHHbLIX W
MYHULMNANbHbIX YCAYr, C perMCTpaunoHHbIM HOMEPOM, AAaTON Nofayn 3asiBNEHN U nepeyHemM
npeacTaBlieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNSAM, B KOTOPbIX NPEAOCTaBNSETCA MyHMUMNanbHas
ycnyra, K 3any oXxXuaaHusi, Mectam gng 3anosiHeHUsi 3anpocoB O NpeaocTaBlieHnN
MYHULMNAnNbHOM ycnyru, MHOOoOpMaLMOHHbIM CTeHAAM C ob6pa3Lammn UX 3anoNTHEHUS U
nepeyYHemM OOKYMEHTOB, HEOOXOANMbIX ANA NPEeAO0CTAaBMEHMS KaXO0N MyHULMNANbHOM
yCcnyru, pasmeLLeHnio 1 0opMIIEHNIO BU3yaribHOW, TEKCTOBOM U MYITbTUMEANNHON
MHdOpMaLKMKM O NOPSIAKE NPeaoCTaBfEHNA TakOW yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAATENbCTBOM U 3akoHOA4aTeNnbCTBOM Pecnybnunkmn TaTtapcTaH O coumanbHOn 3alumTe
NHBaNMOoB

2.14.1. lpepgocTaBneHne MyHUUUNANbHOM YCNyrM OCYLLECTBRSETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOW MOXaPOTYLLUEHUS.
MecTa npuema 3asButenen obopyayTcs Heobxogumon mebenbto anst 0PopMNeHns



12

AOKYMEHTOB, UHPOPMALMOHHBIMU CTEHLAMM.

ObecneumBaeTca BecnpenaTCTBEHHbIA AOCTYN MHBanNMAOB K MECTy npefocTaBneHus
MyHUUMNaneHon ycnyrn (yaoOHbid BXOA4-BbIXO4 B MOMELLEHMS U MepeMelleHne B UX
npegenax).

BuayanbHag, TekctoBas U MynbTuMegunHaa nHdgopmaums o nopsiake npeaoctaBneHns
MYHULMMNAnNsHOM yCnyrn pasmelaetcs B yAobHbIX AN 3asBuTenen mecrtax, B TOM YuUcre C
y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN MHBANWAOB.

2.14.2. B coOTBETCTBMU C 3akoHOA4aTEeNLCTBOM Poccuinckon ®egepauunm o coumanbHom
3awmTe MHBanNMOoOB B UeNAX OecnpenAaTcTBEHHOro AoCTyna K MecTy npeaocTaBreHust
MYyHULMMIansHoOM ycnyru obecneynBaeTcs:

1) conpoBOXaeHue MHBaNMaoB, UMEIOLWNX CTOMKME pacCTPONCTBa DYHKLINN 3pEHUS U
CaMOCTOSATESTIbHOIO NepeaBMKEHNS, U OKasaHne UM NOMOLLY;

2) BO3MOXHOCTb NOCaAKM B TPAHCNOPTHOE CPEeACTBO U BbICAAKN U3 HEFO, B TOM YuChe
C UCNOSb30BaHNEM Kpecna-KOSsiCKu;

3) Hagnexauwlee pasmelleHne obopygoBaHus UM HOcCUTenen  UHopmaumu,
HeobOxoguMbIx ona obecnevyeHnsa GecnpensaTCTBEHHOrO [OCTyna MHBanNMOoB K ycriyram C
Yy4EeTOM OrpaHUYeHUn NX KU3HEOEATESNTbHOCTY;

4) pybnupoBaHMe HeobXxoOuUMOW ANs  WHBaNUMAOB 3BYKOBOM W 3pUTESIbHON
UHoOpMaLuK, a TaKke Hagnucewn, 3HaKoB U MHOW TEKCTOBOW WM rpadpmyeckon MHdopmaumm
3HaKamu, BbIMOSNTHEHHbLIMU pefbedHO-ToYEeYHbIM WpndTom bpanns;

5) ponyck cypaonepesogynka n TMgnocypaonepeBounka;

6) ponyck cobakuM-npoBOAHMKA MPWU HanNUuMn LOKYMEHTa, NOATBepXAalLwero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opme m B NOpsiAKe, KOTOpPble YCTaHOBIIEHDI
npukasom MwuHucTepcTBa Tpyaa w coumanbHoW 3awmTtbl Poccuickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBEpaeHnn doopMbl AOKYMEHTA, NOATBEPXAAIOLEro crneymansHoe
o0y4eHne cobakn-npoBOAHMKA, N NOpAaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLUECTBNAETCA nNpefocTaBfieHne  MyHUUMNanbHOW  yCriyru, W CpPeacTs,
ncnosib3yemMblx Mpu  NpefoCTaBfeHun  MyHUUMNanbHOMW YCryry, KOTopble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. PernameHTta, NpMMEHSAOTCS K OObekTaM M CcpeacTBam,
BBELEHHbLIM B 3KCNyaTauuio Unn npoweawmmmMm MOLepHU3aUnto, PeKOHCTPyKumo nocne 1
utona 2016 ropa.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMMNATbHOW YCIYrn, B TOM YuUCre
KONM4eCcTBO B3aUMOLENCTBUI 3aBUTENS C JOSPKHOCTHLIMU L aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTbL NONyYeHnss nHdopmaLmm o
Xo4e nNpefocTaBNeHnsa MyHMUMNaNbHOW YCnyri, B TOM YMChe C UCMOMb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHONOMMIA, BO3MOXHOCTb NMMB0O HEBO3MOXHOCTb
NONyYeHNA MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIeHTPE NpeaocTaBrieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNyr (B TOM YMucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgerieHnn opraHa UCNONHUTENBHO pacnopaanTeNbHOro opraHa
MECTHOro camoynpasfeHus, no BblIbopy 3aaBuTens (3KCTeppUTOpUanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NPefoCTaBneHNn HECKOSbKNX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LLeHTpax NpefoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNyr, NpeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-P3 (komnneKkcHbI 3anpoc)

2.15.1. Tlokasatensmu [JOCTYNHOCTU MPeAoCTaBfeHNs MyHULUUNANbHOW  YCIyrn
ABMAOTCA:

pacrnofnoXXeHHOCTb NMOMELLEHUsl, B KOTOPOM BeAeTCs MnpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOro TPaHCMNopTa;

Hanu4ne HeobXOAMMOro KonmyecTBa CNeunanncToB, a Takke NoOMeLLEeHUN, B KOTOPbIX
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OCYyLLEeCTBNAEeTCS NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBalowen uHdopMaumm o cnocobax, nopsake u  cpokax
npefoCcTaBfieHUs MyHULMNANbHOW YCrnyrn Ha MHGOPMAaLUMOHHBIX cTeHaaX, oduuymansHOM
canTe MyHUUMNanbLHOro panoHa, Ha EguHom noptane, PecnybnukaHckom noprane;

OoKasaHue NoMoLM MHBanNuaam B NnpeogorieHnm 6apbepos, MeLlatroLwmnX Nony4eHo MMn
yCnyr HapasHe C ApyrMmMu nuuamu.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBnstTCA:

1) cobrnogeHne CpoKoB rnpmMema n pacCMOTPEHUA JOKYMEHTOB;

2) cobrnogeHne cpoka nonyyeHust pesynbTata MyHULMMNANsHOW YCyru;

3) oTCcyTCTBME 0B6OCHOBaHHbIX Xanob Ha HapylweHus PernameHTa, COBepLUEHHbIe
paboTHukamun OpraHa;

4) KOSNIMYeCTBO B3aUMOAENCTBUN 3adBUTENS C AOSMKHOCTHbIMU Nuuamu (6e3 yyeta
KOHCyrnbTauun):

a) B3aumopgencTsue 3aaButens ¢ pabotHukamm MOLL npu npepocTaBneHun
MYHULMMNAnNbHOM YCAyrn OCyLLECTBIISIETCA OA4MH pa3 Npy NpeacTaBrieHun 3asBeHunsi Co BCeMu
HeobXoaMMbIMU OKYMEHTaMU;

0) oguMH pa3 B crydae HeobXoAMMOCTW MOMyYeHus pesynbTaTta npeaocTaBreHns
MyHUumMnaneHon ycnyrm B ML, B popme ak3emnnsipa 3MEKTPOHHOrO [OKYMEHTa Ha
OymMaxHOM HocuTene.

MpoJomKNTENBHOCTE OAHOMO B3aMMOLEWNCTBUS 3asBUTENSA C AOSDKHOCTHLIMU NuLamMm
npu NpegocTaBfeHn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KayeCTBO MpPeAoCTaBfeHUs MyHUUUNAnNbHOW YCAyrn C
NMOMOLLLIO YCTPONCTB MOABWXHOW pagnoTenedoHHOW CBA3W, C ucnosib3oBaHnem EguHoro
noptana, PecnybnukaHckoro noptana, TepMuHarbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nonyyeHa sasBuTenemM B NIMYHOM KabuHeTe Ha EanHom noptane mnu Ha PecnybnvkaHckom
noptane, B MOL].

Hdoctyn K cBegeHuAM O MpefocTaBneHuM MyHUMUMNanbHOW ycnyri, nopsiake
NpefocTaBfieHNs  MyHMUMMANbHOW yCnyrm W WMHbIM  [AOKYMEHTaMm BbInonHsetcs 6e3
npenBapuTenbHoON asTopusauuu 3aasutensa B «JlnyHom kabuHeTe» B Hasuratope. lNocne
asTopmsaumn B «JIM4HOM KabuHeTe» 3asBUTENb UMEET BO3MOXHOCTb: noJaTb 3asiBrieHue,
HeobxoaMmoe And npefocTaBfneHns MyHuuunanbHOW Yycnyrn, 4Yepes Hasuratop; npwu
HeobX0OMMOCTU MPUKPENUTL 3NEKTPOHHbIE 0b6pasbl OOKYMEHTOB (rpaduyeckne dannol),
HeobxoauMMble AN nNpefocTaBfeHus MyHUUMNAanbHOM YCnyru; noslyuynTb CBeAEeHUs O Xode
npefocTaBfieHns  MyHUUMNANbHOM  yCryrn; NosfyynuTb  WHQoOpMauuio O  pesynbraTe
npefocTaBfieHNs MyHULUMNANbHON YCNyru.

Ons obecneyeHnss BO3MOXHOCTM MoOAayn B 3NIEKTPOHHOM opme 3asiBIEHUA U
AOKYMEHTOB, HeobxoouMMbIX AN NpefoCTaBfneHUss MyHULMNAanbHOW YCnyru, 3asiBUTESb
AOIMKEH MMETb K4 MNPOCTOM 3MeKTPOHHOW noanucu. [Ona nonyyYeHust Knio4va npocTomn
3MEKTPOHHOM MoAnncK (ganee — npocTas 3feKkTpoHHAsA NMOANUCh) 3asiBUTENt0 Heobxoammo
npontu npoueaypy pernctpaunn B ECUA. OHnanH-copma npeaBapuTenibHOM perucTpaumm B
ECWA pasmelieHa Ha cante B ceTu «MIHTepHET» (AOMEHHOE nMs canTa B ceTn « HTepHeT» —
esia.gosuslugi.ru).

Mocne npoxoxgeHuss npoueaypbl pernctpaumm B ECUA (kak dmsmyeckoro nuua)
3aaBuTENb — PU3NYECKOe NNLO OOIMKEH aBTOpmn3oBaTbCca B HaBuratope, NCnonb3ysa NpocTyto
3NeKTpoHHY noanuck. Mocne aBToprsaumm B «JInyHOM KabnHeTe» B HaBuratope 3asBuTernb
nonyyaeTt AOCTYN K paHee NoAaHHbIM 3asiBIIEHUAM U pe3ynbTaTtamM nNpeaocTaBneHns ycnyr B
3I1IeKTPOHHOM Buae.

2.15.4. MNpepocTtaBneHme MyHULMNanbHOM ycrnyrn ocywectesnsaercsa B nioéom ML no
BblbOpYy 3asBMTENs HE3aBUCMMO OT MeCTa €ro >XUTenbCcTBa WM MecTa (akTU4ecKoro
npoxunBaHus (NpebbiBaHUA) NO IKCTEPPUTOPUANIBHOMY NPUHLMNY.

Bbligaya pesynbTaTta B cootBeTCTBUMM C absauem nepsbiM nyHkTa 2.3.3 PernameHTta



14

OoCyLiecCTBNndAeTCA B Bbl6paHHOM 3adaBuTesnem otaesieHnn (y,D,aJ'IeHHOM pa60l-|eM MeCTe) MCDU,
MYHULUUNAJTIbHOIo pa|7|0Ha B KOTOPOM pacnoJioXeH MCHanJMBaeMbIVI 3eMenbHbIN y4acCTOK.

3aaButenb Brnpase nofydynTb MyHUUUNAITbHYHO YCINyry B COCTaBe€ KOMIJIEKCHOIo
3arnpoca.

2.16. NHble Tpe6OBaHVIFI, B TOM 4ucClie yvyntbiBawowne 0COBEHHOCTH npenocrtaBlieHnUA
MyHMLLMHaﬂbHOﬁ YCIyrun no 3KCTepputTopmarnbHOMy npunHUuMny (B cny4vae, eciim
MYyHUUUNanbHaa ycnyra npeaocrtaBndaeTcd Nno SKCTepputopmnaribHoOMy I'IpI/IHLI,I/II'Iy) n
OCODEHHOCTH npegocrtaBneHnd MyHVILI,VII'IBJ'IbHOI7I ycnyrn B SﬂeKTpOHHOﬁ (bopme

2.16.1. lNpwn npegocTaBneHMn MyHUUMNANbLHOM YCNYrM B 3MEKTPOHHOW hopme
3asiBUTENb BMpaBse:

1) nonyuuTb MH(pOpMaUMIO O nopsigke M Cpokax NpeaoCTaBfeHUs MyHUUMNanbHOM
ycnyru, pasmeLleHHyo Ha EgnHom noptane n Ha PecnybnukaHckom noprtane;

2) nopatb 3adBfieHne 0 NPeoCTaBNeHNN MYHULMNANbLHOW YCYrn N UHbIE AOKYMEHTHI,
HeoOxoguMble ONA NpedoCcTaBreHUss MyHUUUNAanbHOW YCIyrn, B TOM YUCie AOKYMEHTbI U
MHOPMaUUIO, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 yactn 1 ctaTtbn 16 ®egepanbHoro 3akoHa Ne 210-d3,c ucnonb3osaHmem EanHoro
noptana, PecnybnukaHckoro noprana;

3) nonyuYnTb CBeAeHWA O XO4e BbIMOMHEHUS 3asBfEHUW O nNpeaocTaBreHun
MYHULMNANbHOW YCNYrn, NOaHHbIX B 35IEKTPOHHON hopMmeE;

4) oCylecTBUTb OLEHKYy KadecTBa MpefoCTaBfieHUs MyHUUUNAnbHOWM  YCIyrn
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noptana;

5) nonyunTb pesynbTaT NpefocTaBfieHUs MyHuuuMnanbHoW ycnyrm B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBLIX  NUL, MyHUMUMNAnbHbIX —CriyXawux nocpeactsom EanHoro noptana,
PecnybnukaHckoro noptana, noptana degepanbHON rocyaapCTBEHHOM WMHAOPMAaLVMOHHON
cucTeMbl, obecnevmBatoLLen npowecc gocynedbHoro (BHecynebHoro) obxxanoBaHnsa peLleHnn
n pencteui (6e3gencTBus), COBEPLUEHHbIX Mpu MpedocTaBieHun rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCyr opraHaMmu, NpegocTaBNAnLWMMN rocy4apCTBEHHbIE U MyHULMNANbHbIE
yCrnyru, Ux AOSMKHOCTHLIMU LI aMK, rocyAapCTBEHHBIMU Y MyHULMNANbHBIMW CITyXXaLlnmu.

2.16.2. dopmupoBaHME 3asBNEHUS OCYLLECTBNAETCS MNOCPEeACTBOM 3amnosfiHEHUS
3EKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoammocTn
AONOSTHUTENBHOW NoAauYN 3asBfIEHUS B KAKON-NNMB0o nHOM hopme.

2.16.3. Tlpun dopmupoBaHun 3asiBrieHnss Ha PecnybnukaHckom nopTane
obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asBfEHUS U WUHbIX OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUA HECKOSIbKUMWU 3asBUTENSAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBreHuMs npu obpalweHun 3a ycnyramu, npeanonaralvwmMMi  HanpasreHue
COBMECTHOrO 3asBfIEHUS HECKONBbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb MneyaTtu Ha OymMaXHOM HOCUTENe KOMuUU 3NEKTPOHHOM (OPMbI
3aABNeHNs;

4) coxpaHeHWe paHee BBELEHHbIX B 3NEKTPOHHYI hOpMYy 3asiBIIEHUS 3HAYEHUN B
no6on MOMEHT MO XXeNnaHuio Nonb3oBaTenNs, B TOM Y1Ce NpU BO3HUKHOBEHUN OLLIMOOK BBOAA
1 BO3BpaTe A5 NOBTOPHOrO BBOAA 3HAYEHWUI B ANIEKTPOHHYI0 (hOpMY 3asiBNEHUS;

5) 3anonHeHue noneun 3NeKTpPoOHHOW POpMbI 3asiBIIeHNSA [0 Havarna BBoAa CBeAeHUN
3agBUTENEM C WCMNOMb30BaHWEM CBedeHun, pasmelleHHbix B ECUWA, wn ceBeageHun,
onybnunkoBaHHbIX Ha EgnHom noptane, PecnybnukaHckom nopTane, B 4acTu, KacawLlencs
cBeJeHUIn, OTCYTCTBYIOLINX B €ANHON cUCTeMe naeHTudukaumm n ayteHTudukaumm;
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6) BO3MOXHOCTb BEPHYTbCSA Ha Nt06ON N3 3TanoB 3anofIHEHNSA ANEKTPOHHON POPMbI
3aaBneHunsa 6e3 notepu paHee BBeAEHHON UHpOpMaLnK;

7) BO3MOXHOCTb AocTyna 3aaBuTens Ha PecnybnvkaHckoMm nopTane K paHee
nogaHHbIM MM 3asiBfiEHUsIM B TeYeHMe He MeHee OJHOro roga, a Takke 4YaCTU4HO
chopMUpPOBaHHbLIM 3a8BNEHUSAM - B TeHEHNE He MeHee 3 MeCSALEeB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL (mnanee - 3anucb) ocyuiecTBnsieTcs
nocpeactsom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpems B npegeniax yCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaesieHHyo gaTy 3akaH4YMBaeTCH 3a CYTKU OO HACTynneHnsa 3Ton aatbl.

[ns ocywecTBneHna npeaBapuTenibHOM 3anvcu nocpeactsoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoanMMO ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCTIE:

daMmnnuio, Msi, 0TY4ECTBO (NPU HaNU4YUK);

HoMep TenedoHa;

aZipec 3NIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHUMW, KOTopble coobwmn 3aasuTenb Npu
npenBapuTENbHOM 3anucn, AOKyMeHTaMm, NpeacTaBfeHHbIM 3asBUTENeM npu JIMYHOM nNpueme,
npegBapuTenbHas 3anncb aHHYNMPYETCA.

Mpn ocywecTsneHnn npeaBapuTENbHON 3anmcu  3assuTento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 3rIeKTPOHHOM MOYThbl, Ha YKasaHHbIA afpec TaKke HarnpasBnseTcsa MHgopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anncu ¢ ykadaHueM AaTtbl, BDEMEHU U MecTa npuema.

Mpu ocyLecTBNeHMM NpeaBapuUTErNbHON 3anucK 3asiBuTerb B 00s3aTeNlbHOM nopsake
MHOPMUPYETCS O TOM, YTO NpeaBapuUTernbHasa 3anncb aHHYNUPYeTCs B Criydae ero HesiBkM No
ncredeHnn 15 MUHYT C Ha3HaAYEeHHOro BPEMEHN npuema.

3asBuTernb B Noboe Bpemsd BrnpaBe O0Tka3aTbCHA OT npeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMme
NPOXOXOEHUA UAEHTUMUKALUMM U ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua Lenn npuema, a Takke
npefocTaBfieHnsa cBefdeHu, HeobxoauMblX ONs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUS, B TOM Yncrie 0CO6eHHOCTH
BbINOSTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM hopme, a Takxke
0COGEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHANbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AENCTBUIA NPY NPeaoCTaBeHNM
MYHULMNANbHOW YCryru

3.1.1. MNMpepoctaBneHne MyHUUMNANbHOMW YyCryrn BKoYaeT B cebsa cnegyowme
npoueaypbl:

1) okasaHune KOHCYyNbTauui 3asiBUTENIO;

2) NPUHATUE N PacCMOTPEHME KOMMNIEKTa JOKYMEHTOB, NpeACcTaBNEHHbIX 3asiBUTENEM;

3) HanpaBrieHMe MeXBEJOMCTBEHHbIX 3arpoCOB B OpraHbl, YyyacTBywlue B
npegocTaBfieHUM MyHULMNAITbHOW YCIyTu;

4) noAroToBKa pesyribTaTa MyHULMMNanNsHOW ycnyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pesynbTata MyHUUMNanbHOM YCryru.
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3.2. OKka3aHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4ana BbIMNOMHEHUS aAMUHUCTPATMBHOW npoueaypbl SBASETCH
obpaleHne 3asBuTENs MO BOMpPOCaM, CBSA3aHHbIM C NPeaoCTaBfiEHNEM MYHMLMNANbHOM
yCnyru.

HOmKHOCTHBIM ~ nuuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- npu obpaweHnn 3aasutens B8 MOLl — paboTHnk MOL;

- npu obpalleHun 3aaButens B oOpasoBaTesnbHyl opraHuMsauuio — paboTHUMK
obpasoBaTenbHON opraHn3aumm;

- Nnpu obpatleHnn 3aasutens B OpraH — HadanbHUK MKY «YnpasneHune obpasoBaHnsa»
Waknpoea PaHm3za MuTbsiHOBHa (ganee - [OOSDKHOCTHOE §ULO, OTBETCTBEHHOEe 3a
KOHCYNbTUpPOBaHME).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsake M cpokax
npefocTasfieHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3NeKTPOHHOW
nouyre.

PaboTHnk MO®Ll koHCynbTUpyeT 3asBuUTENsi, B TOM 4YUCre No cocTasy, opme
npeacTaBnseMon AOKYyMeHTauum W OpyruM BOMpocaMm Ans MNOfAyYeHus MyHuumMnanbHOW
ycnyru.

3agaButenb MOXET nonyunTb  MHOpMauMlo O  nopsagke  npefocTaBreHus
MyHULMNansHoM ycnyru nytem cesobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX NpoLeayp ABMASKTCH: KOHCYNbTauus
no cocTaBy, hopme npeacTaBnaemMon AOKyMeHTaunm u Apyrmm sonpocam, HeobxoammbelM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3asBuTenb BNpaBe obpatuTbCs B 06pa3oBaTefnbHYH OpraHn3aLmio no TenedoHy
N 3NEKTPOHHOM MoYTe, a Takke MONyyYnTb KOHCynbTauumw Ha PecnybnvkaHckoMm noprarne,
cante obpasoBaTesibHON OpraHn3auum o0 NopsiaKke N cpokax NpeaocTaBeHns MyHMUMNANbHON
ycryru, B TOM Yncrie no coctasy, (hopMe npeactaBnsaemMon 4oKyMeHTaunm n Apyrum Bonpocam
ANSA NoNyYeHns MyHULMNanbHOW yCryri.

[omKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE MHAPOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHnsiMK nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMUM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHMe Tpex pabounx gHen co AHS NOoCcTynfneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSAITCA: KOHCYNbTauumm
no coctaBy, hopme npeacTaBnaeMon AOKYMEHTaUnn n Apyrmm Bonpocam, HeobxoammbeiM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. lNpuHaTME N paccMOTpPeEHNe KOMMNSIeKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBUTenemM

3.3.1. lNpuem JOKYMEHTOB ANA NpefoCTaBneHns MyHuuunansHon ycnyrm Yyepes MoL
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3agsutenb (Npeacrasutenb 3assutens) obpawaetca B MOLL ¢ 3anpocom o
NpegocTaBfieHNN MyHULMNANbLHOW YCryru M npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHuk MOL|, Begywimii npmem 3asiBNeHnn:

onpeaensieT npeameT obpalleHus;

yOOCTOBEPSAET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpOBOAUT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
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2.5. PernameHTa;

3anornHgaeT 3NeKTPOoHHY dhopMmy 3asBreHnss B ALC ML,

npv NpegocTaBNeHNN JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha 6yma>kHoM
HocuUTene, OCyLeCcTBNAEeT CKaHMPOBaHWeE NpeacTaBieHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHue ns AIC MoL;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBfeHHble B 3NIEKTPOHHOM dhopmMe Unu
3r1eKTPOHHbIE 0Bpa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE Oer0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBASKTCA: rOTOBOE K
oTnpaBke 3asiBfieHne U NakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B aneKkTpoHHoW ¢bopme (B COCTaBe NAKETOB 3NIEKTPOHHbLIX Aern) B TeYeHue OAHOro
paboyero aHA co AHS obpalleHus 3asaBuTensa B CTPYKTypHoe noapasgeneHne MoL.

PesynbTtatamu BbINOMIHEHUS aAMUHUCTPATUBHBIX MPoLeayp SIBMASIOTCA: 3asiBfeHne u
nakeT OOKYMEHTOB (3N1EeKTPOHHOE Aerio), HanpasrieHHble B OpraH, nocpeacTBOM CUCTEMBbI
3IEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. lpuem [JOKYMEHTOB [Ans NpefoCTaBfeHus MyHUUMNanbHOW YyCryrm B
3NEeKTPOHHOM (hopme Yepe3d EanHbin noptan, PecnybnukaHckui noptan unum Hasuratop.

3.3.2.1. 3asButenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW dopMe BbINOMHAET
cnepylowne AencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT PhOpMy 3NEKTPOHHOIO 3asBMeHNS;

3anonHsaeT popmy AMEKTPOHHOIO 3asiBIIEHUSA, BKIOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble ANs NpefoCTaBneHns MyHULMNAnsHOW YCnyru;

npuKpennseT [OOKYMEHTbl B 3fEeKTPOHHOW (popMe WunuM  3rekTpoHHble obpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noareBepxgaeTr akT O3HaKOMIMEHUss M corflacus C  YCNOBUSMW U NOPSOKOM
NpefocTaBfieHns  MyHUUMNAanbHOW YCIyrM B ONEeKTPOHHOW c¢opme (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O corflacum B hopMe 3NeKTPOHHOIO 3asBreHUs);

noareepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHUn (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME SNEKTPOHHOIO 3asABMeHUs);

OoTNpaBnAeT 3anoflIHEHHOE 3NIeKTPOHHOE 3asiBfieHne (HaXxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3asdBMeHuns);

3MEeKTPOHHOE 3asiBfieHMe MOANMUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.5 PernameHTa;

nonyyaet yBegomrneHne o6 oTnpaBke 3NEeKTPOHHOIo 3aABrEHNS.

dopmaTHoO-normyeckas nposepka COPMMPOBAHHOIO 3asdABfEHUS OCYLLECTBMASETCH
nocne 3anoSfIHEHNSA 3asiBUTENEM KaXX4oro M3 nosien anekTpoHHOW hopmbl 3aasrieHus. [Mpu
BbISIBIIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMsS 3MNEKTPOHHON (POPMbl 3asiBNEHUs 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIIEHHON OWMOKM N NOpsiAKe ee YCTpPaHeHWsa NocpencTBOM
MHGOPMALMOHHOIO COObLEHNA HEMOCPELCTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHUS.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTtatamu BbINONMHEHUS afMUHUCTPATUBHBLIX Npoueayp ABNAKOTCA: 3SIEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOLENCTBUS.

3.3.3. PaccmoTpeHne komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havarna BbINOSIHEHUS aAMUHUCTPATUBHOM NpoLeaypbl SABNSETCS
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NOCTYNneHne 3asBfEeHMS W WHbIX [OOKYMEHTOB, HeoOXOoAMMbIX ANns npefocTaBreHus
MYHULMMNanNsHOW YCNyru.

HOMmKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMUHUCTPATUBHOM Npoueaypbl ABnsgetca HavanbHuk MKY «YnpaeneHune obpasoBaHusa»
LWaknpoBa PaHuza MutbsiHOBHa (ganee - OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE nnLO, OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, B Crly4vae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBnNMBaeT JIMYHOCTbL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHNAM, yKa3aHHbIM B NyHKTE 2.5
PernameHTa, npoBepKy COOTBETCTBMS MNpPeACTaBfieHHbIX [AOKYMEHTOB YCTAHOBMIEHHbIM
TpeboBaHuAM (Hagnexaiiee odopmMmIieHNe KOMUWU OOKYMEHTOB, OTCYTCTBME B OOKYMEHTax
NOAYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CNIOB U UHBLIX HE OFOBOPEHHbLIX UCMIPaBEHUI);

3anonHAeT  3NEKTPOHHYH dopmy 3asaBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMALMNOHHOM cUCTEME, npeAdHasHa4YeHHOW Ans  OKa3aHuUsl TFOoCYyOapCTBEHHbIX U
MYHULUMNAnbHbIX YCNYT;

npu NpegocTaBneHNN JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha BymakHOM
HocuUTene, OCyLEeCTBNSAET CKaHMPOBaHME NPeacTaBneHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuneE;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOAMNNCAHUE;

nocrie nognucaHus CKaHMpyeT NognucaHHoe 3asiBreHueE;

3arpyxaeT B aBTOMaTU3MPOBaHHYI MHOPMALUMOHHYIO CUCTEMY, NpedHas3HaYeHHYH
ANA OKasaHWA rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBfneHHble B
3NEeKTPOHHOM hOpMe NNN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3MEeKTPOHHOE A€eno;

BO3BpallaeT MOAMWCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3aaBUTENIO;

BbldaeT 3asBUTENIO pacnucky B NpuemMe A4OKYMEHTOB.

B cnyyae Hanuuus ocHoBaHW ONsi OTKa3a B NpuemMe JOKYMEHTOB JOIMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMNSAET 3adABUTENS O HAanNM4un NpenaTcTBuMm aAng
npuema 3asiBneHnsa n Bo3spallaeT eMy JOKYMEHTbl C 06 bACHEHNEM CoaepKaHWNA BbISIBNEHHbIX
OCHOBaHWN A5 0TKasa B NpuemMe LOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe JMuUOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNNEHNA JOKYMEHTOB HAa pacCMOTPEHME:

npucesamBaeT 3asiBNIEHWI0O HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka [OOKYMEHTOB», 4YTO OTpaxaeTca B JIMYHOM KabuHeTe EpguHoro noptana,
PecnybnukaHckoro noprana;

n3yyaeT NOCTYNUBLUME 3MEKTPOHHbIE Aefa, B TOM YuChe NPUIOXEHHbIe 3asBUTENem
AOKYMEHTbI B 3NIEKTPOHHOM DOPME M ANEKTPOHHbIE 0b6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEUCTBUTENbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpencTsomM obpalleHusa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeacTtaBneHbl
ANEKTPOHHbIE [OKYMEHTbI, MOAMUCaHHbIE YCUNEHHOW KBanMMUUMPOBAHHOM 3I1EKTPOHHOW
noanucblo).

Mpn Hannunnm OCHOBaHWW, NPEedyCMOTPEHHbIX MyHKTOM 2.7.1 PernameHTa,
noarotaBnMBaeT MNPOEKT pelleHust 06 oTkase B npueme LOKYMEHTOB, HeobxoaumbiX And
npefocTaBrieHUss MyHULUNANbHOW YCITyTin.

B cnyyae, ecnn B pesynbTate nNpOBEPKN YCUIMEHHOW KBanuduuupoBaHHOMU
9NEKTPOHHOW MOAMUCU BbISIBNIEHO HecobnoaeHne ycnoBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTKase QOMMKEH coaepXaTb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-03,
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KOTOpble NOCMYXWUIMN OCHOBaHWEM LMK ero NPUHATUSA.

MpoekT peweHnss o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
npefocTaBfieHUss MyHUUMNANbLHOW YCNyru, C ykasaHMeM NpuyYvMH OTkasa (B crydae, ecnuv
OCHOBaHMA ANA OTKasa B Npueme [OOKYMEHTOB, HeobxoguMbix [Ansi NpeaocTaBneHus
MYHULMMAnNbHOM YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMeHTaM, OCHOBaHWA AN OTkasa B npueMe [OOKYMEHTOB [OSPKHblI coaepXaTb
WHOpPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOoTopble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE U (MNN) NPOTUBOPEYMBBIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTcs Ha cornacoBaHve B
YyCTaHOBMEHHOM MopsiAKe NOCPeACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOObopoTa.

CornacoBaHue npoekTta peweHuns o6 oTkase B Nnpueme JOKYMEHTOB, HeOOXo4MMBbIX A4S
npefocTaBfieHNUs MyHUUMNAnbHOM YCyrn, OCyLLeCTBNSeTCS B NOpsiake, npeayCMOTPeHHOM
nyHkTom 3.5.4. PernameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM [Ans OTKasa B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MyHKTOM 2.7.1 PernameHTa, 4O/MKHOCTHOE NULLO, OTBETCTBEHHOE 3a NpuemM
AOKYMEHTOB, B Te4eHne ogHoro paboyvero gHS Co OHS NOCTYNNEHUs 3asiBeHnd, HanpasnseT
3as1BMTENI0, YKa3aHHbIM B 3asiBfieHMM CNocobom, yBeaOMMEHNE O MNOCTYNMEHNN 3asBNeHus,
cogepxaliee BXOOAWNN PEMMCTPALNOHHBIN HOMEP 3aaBNeHus, AaTy NofyyYeHns 3asiBreHus,
nepeyYeHb HauMeHoBaHU hannoB, NpeAcTaBfeHHbIX K HEMY OOKYMEHTOB, ATy NOSyYeHus
pesynbTtata MyHUUUNAanbHOW yCryri.

3.3.3.4. \cnonHeHue npouenyp, ykasaHHbiX B nyHkTax 3.3.3.1, 3.3.3.3PernameHTa, npu
HanMuMM TEXHUYECKONW BO3MOXHOCTM OCYLLECTBNSETCS B aBTOMATUYECKOM pexunme C
MCNonb3oBaHMEM aBTOMATU3MPOBAHHOW MHGOPMALMOHHOW CUCTEMbI, NPpegHa3Ha4YeHHON ans
OKa3aHMWsi roCyAapCTBEHHbIX U MyHUUMNANbHbIX YCIYT.

3.3.3.5. AgMumHUCTpaTMBHblE Mpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
PernameHTa, BbINONHAKTCA B TeYEHNE 0OQHOro paboyero AHA CoqHS NOCTYNEHNS 3asBEHNS
Ha paccMOTpeHue.

PeasynbTatamu BbINONMHEHUS agMUHUCTPATUMBHbLIX Npoueayp ABNATCA: NPUHATBLIA Ha
pacCMOTPEHNE KOMMMNEKT AOKYMEHTOB UK NPOEKT peLLeHnsi 06 oTkase B NpMeme JOKYMEHTOB,
HeobXxoaMMbIX ONst NpeaoCcTaBeHNs MyHULMNANbHOW YCNyru.

3.4. HanpaBneHvne MexxBefOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYOLLNE B
nNpeaocTaBneHMn MyHULMNANbHOM YCyru

3.4.1. OcHoBaHMeM Ha4ana BbINOMIHEHUS aAMUHUCTPATUBHOW Mpoueaypbl sSBRAsieTcA
nonyyeHne [JOSDKHOCTHBIM nNUUoM  (paboTHWKOM), YMOMHOMOYEHHbIM Ha BbINOSIHEHWE
agMVHUCTPATUBHOM MpoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTESNS JOKYMEHTOB.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMVHUCTPATUBHOM npouenypbl, aBngetca HavanbHuk MKY «YnpasneHus obpasoBaHusa»
Waknpoea PaHmza MuTbaHOBHaA (ganee - [OOMMKHOCTHOE §NULO, OTBETCTBEHHOE 3a
HanpaBfieHne MeXBeAOMCTBEHHbIX 3arnpoCoB).

3.4.2. [JOmMKHOCTHOE JNMUO, OTBETCTBEHHOE 3a HarnpaslieHWe MEeXBEOOMCTBEHHbIX
3anpocoB, dopMupyeT W HanpaeBnseT B 3NIeKTPOHHOW opMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO  B3aumogemnctems (Npy OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMW cnocobamu) 3anpocbl O NpeoCTaBneHuM AOKYMEHTOB U CBEOEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAITCA B AE€Hb MPUHATUSA 3a8BIEHNA Ha pacCMOTPEHNE.

PesynbTtatamu BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: HarnpaBreHHble
B OpraHbl BNactu u (Mnun) noaBe4OMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochi.

3.4.3. CneumnanucTtbl NOCTaBLUMKOB AaHHbIX Ha OCHOBAHWMW 3arpoCoB, MOCTYMMBLUNX
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yepe3 CUCTEMY MeEXBEOOMCTBEHHOIO 3JIEKTPOHHOrO B3aMMOOEUCTBUA, MNpefocTaBnaloT
3anpalumBaemMble AOKYMEHTbI (MHOPMALMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMEeHTa un (Mnun) uHdopmaumn, HeobxoauMbIX AN NpeaoCTaBNEeHUs MyHULMNAnNbHOM
ycnyru (danee — ysegomrieHne ob oTtkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHSAKTCA B TeYEeHUe NATU OHEeW CO OHS MOCTYMfEeHUs MeXBeLOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, npegocTaBnaAwowmne AOKYMEHT U MHOPMaLMIO, eCNN UHbIE CPOKM
NnoaroTOBKW W HanpaBneHuUsi oTBeTa Ha MeXBeAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbIMKM akTamu [NpasutensctBa Poccunckon degepaunm mn
NPUHATLIMU B COOTBETCTBUM C (heaepanbHbIMU 3aKOHaMN HOPMAaTUBHBIMU NPAaBOBbLIMW akTaMu
Pecnybnukn TatapcTaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NpoUeayp SBASKTCHA: AOKYMEHThI
(cBegeHns), Heobxoaumble AN npefdocTaBNeHus  MyHUUMnanbHoW  ycnyru, nunbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBreHne MexXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3f1EKTPOHHOIO
B3aUMOAENCTBUS  [OKYMEHTbl  (CBedeHus)), Heobxogumble Ond  npeaocTaBreHus
MyHUUMMIaneHoW ycnyru, nnbo ysegomrieHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa U (Mnn)
UHdopMaLunu;

nNpU HamMynunu OCHOBaHMW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B npueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHns MyHUUMNanbHON yCnyru.

MpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobxoauMMblX [AOns
nNpegocTaBfieHNs MyHULMNAaNbHOW YCMyrn, C yKkasaHMeM MNpUYMH OTKasa (B cnydae, ecnwu
OCHOBaHWA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMbixX Ans npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWS [Afs OTka3a B [MpueMe [OOKYMEHTOB [OSPKHbl coAepXaTtb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MH(pOpmMauun, CBEAEHWN), KOTOpble He
npeacTasrieHbl, coaepxaT HeAOCTOBEPHbIE 1 (MNN) NPOTUBOPEYUBbLIE CBEAEHUS, OPOPMIEHDI
C HapyleHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnaeTCA Ha corflacoBaHue B
yCTaHOBNEHHOM NopsaKke NOCPeACTBOM CUCTEMbI NIEKTPOHHOrO A0OKYMeHTOObopoTa.

CornacoBaHue npoekTa peLeHuns o6 oTkase B Nnpueme AOKYMEHTOB, HEOOX04MMbIX A1s
npegocTaBfeHns MyHUUUNAanNbLHOM YCNyru, OCyLwecTBnseTca B Nopsiake, NnpeaycMOTpeHHOM
NYHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaTMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb MOMy4YeHUs CBeAEHMI N0 MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOSIHEHUA A4MUHUCTPATUBHBLIX MNpoLenyp SABASKOTCH: LOKYMEHTbI
(cBegeHus), HeobxoaMMble ONs NPeOCTaBEHUA MyHULMNANbHOW YCAYrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoauMmbIX ANS NpefoCTaBfeHUs MyHuuunanbHOM
yCnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, Npyv HanMyum TEXHNYECKON BO3MOXHOCTM OCYLLECTBNSAETCA B aBTOMATUYECKOM
pexmmMe C  UCMNOSMIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHON AN OKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCYr, B TOM YucChe C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPaTUBHOIrO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMONMHEHUS aAMUHUCTPATUBHBLIX NpoLeayp, Yka3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBndaeT NaTb paboynx gHeN.

3.5. NoaroToBka pesyrnbTaTta MyHULMNANBHOW YCyru



21

3.5.1. OcHoBaHMeM Ha4yana BbIMOSIHEHUS a4MWHUCTPATUBHOW MNpoueaypbl SBMSeTcH
NocTynsneHne oT A0SHKHOCTHOrO Nnnua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHW), HeobXoauMbIX ANA npefocTaBfieHnss MyHULMNanbHON
ycnyru.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 34 BbINOfIHEHME aAMUHUCTPATUBHOM
npoueaypbl, sBnsetca HadanbHuk MKY «YnpaBneHue obpasoBaHus» LlakupoBa PaHusza
MuTbsiHOBHa (Oanee - [OMMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrnbTarta
npefocTaBfieHUss MyHULUMNANBLHOW YCIyrn).

3.5.2.  [omkHOCTHOe nuuo, OTBETCTBEHHOEe 3a MNOAroToBKY  pesynbrarta
npefoCcTaBfieHNs MyHULMNANbHOW YCIYTn:

paccmatpmBaeT CGOPMUPOBAHHBIA  KOMMMEKT OOKYMEHTOB, HeobxoaumbiX Afis
npefoCcTaBfieHNs MyHULUNANbHOW YCIyru;

npu BbISIBIEHMM OCHOBaHUMK OM1s1 OTKasa B NpefoCTaBfieHUM MYHUUMNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOINO perfiameHTa, MoAroTaBnuBaeT MNPOeKT
peweHns o6 oTkase B NpeaoCTaBeHn MyHULMNANbHOW yCryru;

npu HeobXxoAMMOCTW  MPOBEAEHUS  BCTYNUTEmNbHbIX  (MPUEMHbIX)  UCMbITaHWUN
yBeOOMNSET 3asBUTENA B NOPSAKE, yKa3aHHOM B 3asiBfieHWMU, O NPOBEAEHNN BCTYMUTESbHbIX
(MpMeMHbIX) ucnbITaHUi;

B Cfly4ae OTCYTCTBMSI OCHOBaHWW LN OTKasa B NpefocTaBfeHUn MyHULMNanbHOM
ycnyru, npeaycMoTPEeHHbIX MNyHKTOM 2.8.2 agMWHUCTPATUBHOIO pernameHTa, no utoram
PacCMOTPEHUSA OOKYMEHTOB, HEOOXOOUMbBIX ANA NpefocTaBfeHns MyHULMNAnbsHOW YyCnyru,
nogrotaBnMBaeT NPOEKT pesynbTaTa MpefocTaBneHns MyHUUMNanbHOMW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO perfiaMeHTa;

HanpaBnseT NOArOTOBIIEHHbIN NPOEKT pe3ynbTata NpeaocTaBneHnss MyHULMNanbHON
yCIyrm Ha cornacoBaHue B YCTaHOBMEHHOM MOpSAKe NOCPeaCcTBOM CUCTEMbl 3NIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb MNOCTYNSNEHNA JOKYMEHTOB.

Pesynbtatamn BbINOSIHEHUA aAMWHUCTPATUBHBIX Npoueayp SABMSIOTCA:  MNPOEKT
peweHnss o6 oOTkase B NpefoCTaBfiEHUN MYHUUMMNANbHOW YCNyrk, MPOEKT peLleHus o
npegocTaBfieHnn MyHULMNANbHOW YCIyru.

3.5.3. CornacoBaHne un noanucaHne npoekTa pes3ynbTaTa nNpeaocTaBneHns
MyHULMNANbHOM ycnyrn (ganee — NpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA pykoBoAUTENEM
CTPYKTYPHOro nogpasfeneHunsi, OTBETCTBEHHOro 3a NoaroToBKy pesynbTaTa MyHULMNanbHOM
ycnyru, 3amectutenem PykosoauTtens OpraHa, PykosoguTtenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMELMEe 3aMevaHusi, BO3BpallalTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuumnaneHon ycnyru. lNMocne
yCTpPaHeHNs 3amevaHuii NpoeKTbl JOKYMEHTOB NMOBTOPHO NepefatnTcs And cornacoBaHus U
noanncaHus.

PykoBoantens OpraHa npu pacCMOTPEHUN MNPOEKTOB [AOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMKM nvuamm OpraHa B 4actu
CPOKOB BbIMOJSIHEHUSA agMUHUCTPATUBHBIX Npouenyp, UX nocrefoBaTeribHOCTU U MOMHOTHI,
Hanuunsg CcornacoBaHMM  YNOMMHOMOYEHHbIX OOIMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro A0KYMeHTOObopoTa.

B cnyyae BbiIBNeHWs HApyLWEHUI B YaCTU CPOKOB BbIMNOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMHOTbI PykoBoguTens OpraHa uvHuuuupyet
npuBrie4yeHne K OTBETCTBEHHOCTU NnL, JONYCTUBLLMNX HApYLLUEHUSA, B COOTBETCTBUMU C NMYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B TEYEHUE ogHOoro paboyero gHs.

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASKOTCA: peweHne o6
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OoTKase B Npueme AOKYMEHTOB HEOOXOAMMbIX AN NpeaoCTaBneHns MyHULMNAansHON yCcnyru,
peLleHne 06 oTkase B NpeaoCTaBNeHNM MyHULMNANbHOM YCIyru, peLleHune o npeaocTaBneHnm
MYHULMNANsHOM YCITyru.

3.5.4. NcnonHeHuwe npoueayp, yKkasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTpaATUBHOIO
pernamMeHTa, nNpu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexumMe C  UCNofb30oBaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHoOW A58 oKas3aHUs rocyJapCTBEHHbIX N MYHUUMMANbHbIX YCITyT.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B Te4eHne ogHoro paboyero aHs.

3.6. Bolgava (HanpasneHve) 3asaBuTento pesynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS a4MWUHUCTPATUBHOW Npoueaypbl SBfsieTcs
nosiyyeHne AOSMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLEro NpeaocTaBneHne MyHULMNansHOM yCnyru.

[JOMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 34 BbINOfIHEHME  aAMUHUCTPATUBHOM
npoueaypbl, sBnsetca HadanbHuk MKY «YnpaBneHue obpasoBaHus» LlakupoBa PaHusza
MuTbsiHOBHa (Oanee - AOMKHOCTHOE §nULO, OTBETCTBEHHOE 3a Bblgavy (HanpaBreHue)
OOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT permcTpaumio U BHECEHWE CBEOEHUA O pesyrnbTate npeaocTaBneHus
MYHULMMANbHOW YyCrnyru B MOACUCTEMY BeAEHUS [OOKyMEeHTauuu aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKas3aHUs rocydapCTBEHHbIX W
MyHAUMNANbHbIX  ycnyr  un  (unn)  MHAOPMAaUMOHHYD  cuctemy  obecneyeHus
rpagocTpouTeNbHOW AeATENbHOCTY;

n3BellaeT 3asBuTeNnda (ero npeacraBuTenis) cnocobom, ykasaHHbIM B 3as8BMEHUN, O
pesynbTate nNpeaocTaBfieHUs MYHUUMNANbHOW YCAyrm M O BO3MOXHOCTU  MOSTyYeHUd
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprade unv 8 MOL.

McnonHeHne npouenyp npy Hanmymm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCS B
aBTOMaTUYECKOM pEeXMMEe C MUCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYyeHMe OJHoro paboyero OHA CO OHA MOAMUCAHUSA [OOKYMEHTa,
noaTeepXgaroLlero npegoctaBrneHne (oTkas B NpefocTaBreHun) MyHULMNanbHOW YCIyru,
YNOSTHOMOYEHHbIM AOMKHOCTHBIM Niuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp ABMASKOTCA: pasMelleHne
cBefleHU O pesynbTaTte NpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaLMOHHBIX
cucTemax, mM3BelleHue 3asBuTens (ero npeacraBuTens) O pesynbTarte npefoctaBfieHns
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. MNopsiaok Bblgaumn (HanpaBneHus) pesynbTaTa NPeaoCTaBNeHNS MyHULMNANbHON
yCnyru:

3.6.3.1. MNpu obpalleHnn 3assuTtens 3a pesynbTaToM MyHuLmnansHon ycnyrm 8 MOL,
paboTHnk ML, BblgaeT 3asBUTENO pesynbTaT MyHuuunanbHou ycnyrun. [lo TpebosaHuto
3a8BUTENSA BMECTE C IK3EMMNSIAPOM IANEKTPOHHOrO AOKYyMEHTa Ha ByMaHOM HocuTene emy
MOXeT OblTb NpeaoCTaBNEeH 3K3EeMNMSAP SNIEKTPOHHOrO [OKyMEHTa nyTeM ero 3anucu Ha
CbEMHbIN HOCUTENb.

lMoanucaHne npoekTa 4oroBopa Uiy AOMNONHUTENBHOrO COrfnalleHnst OCyLLeCcTBSeTCs
3asButenem B MOL.

Mpn nognucaHun poroBopa MAWM LONOMHUTENBHOrO cornaweHna paboTHnk MOL
NPOBOANT NPOBEPKY NOSIHOMOYMI LA, NOANUCHLIBAIOLLIErO JOKYMEHTbI. B cnyvae obpalleHns
npeacraBuTens 3adBuUTend, YMNONMHOMOYEHHOrO Ha noAanucaHue [OOKYMEHTOB, CKaHupyet
AOKYMEHTbI, YOOCTOBEPSOLMEe NOSTHOMOYNA NpeacTaBuUTens 3asBUTENA U BHOCUT CBeOEHUS
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0 Hux B AIC MoL.

3aaButenb (NpegcrtaBuTenb  3adABUTENS,  YMNOMHOMOYEHHbIM Ha  nognucaHue
AOKYMEHTOB) NOANMCLIBAET ABa 3K3eMnnsapa LOorosopa Unu SOMOMHUTESNbHOIO CornalleHus,
CKpennsieT CBoen Nnognucbio ¢ 060pOTHOM CTOPOHbI U NeYvaThio (B Criydyae ecrnv 3aaBuTenem
ABMSETCA IOpUANYECKOE NULLO).

PaboTtHnk M®L| npoctaBngetr gaty nognucaHvs JoroBopa Unv OOMOSHUTESTIbHOro
cornaweHus u BbligaeT OAMH 3K3eMNNAP 3aaBUTesto (NpeactaBuTento 3adasmTens).

lMocne nognucaHus 3agBuTenemM AoroBopa, He nosgHee ogHoro padoyvero gHsa, MOLL
HanpasnsieT B OpraH ak3eMnnsapbl JOroBOPOB UM JONOMHUTESbHbIE COrMalleHns.

[MpoeKTbl AOroBOPOB, HamnpaBfeHHble 3asBUTENHO, AOSMKHbI OblTb UM NognucaHbl U
npegcrasneHsl B MOL| He no3gHee Yem B TedeHne 30 AHEN CO OHA MONyYeHUs 3adBuTenem
NPOEKTOB yKa3aHHbIX 4OrOBOPOB.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLECTBNATCA B MOPsAKe O4epedHOCTU, B [OeHb npubbiTua 3asiBUTENst B CPOKWU,
YCTaHOBJIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTatamu BbINOSIHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASTCA: dukcaums
hakTa Bblgaun pesynbTara npefocTaBrieHns MyHuumnanbHon ycnyrm B AVIC MOL,
NoaNUCaHHbIN 3aaBUTENEM W HanpasneHHblin B OpraH [OroBop WAM OOMNOSTHUTESNBHOE
cornawleHue.

3.6.3.2. lNpun obpaleHnn 3aaBuTensa 3a pesdynbTaToOM MyHULUNANbHOW yCNyru Yepes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHbIA KabBUHET aBTOMaTU4YEeCKM HanpaBnsieTcs
3MEKTPOHHbIN  00pa3  [OKYMeHTa, SBNSALWEroca  pesynbtatoMm  npefocTaBrieHus
MYHULUUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3MNEKTPOHHOMN
noanNUCbO YNOTHOMOYEHHOMO AOMKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSLWWUM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb NoANMCaHNA AOKYMEHTa, NoATBepXaatoLwero npegocrasneHme (0Tkas B
npegocTaBfeHnn) MyHUUMNanbHOW YCryrn, YNOSTHOMOYEHHbIM AOMKHOCTHBIM nuuom OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SABMSKTCH: HanpasneHve
(npepoctaBneHne) ¢ wucnonb3oBaHnem EguHoro noptana, PecnybnukaHckoro nopTtana
3aaBUTENIO JOKYMEHTa, NOATBepXKaatoLWwero npeaoctaBneHne MyHuUmMnanbHon ycnyru (8 Tom
yucre oTkas B NpeoCTaBeHn MyHULUNAN6LHOM yCryru).

3.6.3.3. lpun obpalleHnn 3aaBnTens 3a pesynbTaToM MyHuuunansHon ycnyrn B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbloaeT
3aaBUTENIO pesynbTaT MyHuumnanbHon ycnyru. Mo TpeboBaHuo 3adBUTENss BMeCTe C
9K3eMNNAPOM 3NIEKTPOHHOIMO [AOKYMEHTa Ha OymaxHOM Hocutene emy MOXeT ObiTb
npefocTaBfieH 9K3eMMAsap 3MEeKTPOHHOro AOKYMEeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HoCUTErb.

lMoanucaHne npoekTa 4oroBopa Ui AONOMHUTENBHOIO CornalleHnst OCyLLecTBseTcs
3aaButenem B OpraHe.

Mpn noanucaHum JoroBopa UNU AOMOMHUTENBHOMO COorfaleHnsa AOSMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a Bblayy (HanpasreHue) OOKYMEHTOB, NPOBOAUT MPOBEPKY MOSTHOMOYWIA
nvua, nognucbiBaroLLlero AOKyMeHTbl. B cnyyae obpalwleHns npeactaBuTens 3asiBUTEns,
YNONIHOMOYEHHOIO Ha NognucaHne OOKYMEHTOB, CKaHUPYeT AOKYMEHTbl, YAOCTOBepstoLmne
NONIHOMOYNA NPeaCTaBUTENS 3asBUTENS, N BHOCUT CBEOEHUSA O HUX B aBTOMaTU3NPOBAHHYIO
WH(POPMALMNOHHYKO CUCTEMY, NpefHa3HaYeHHY AONs  OKas3aHUs TrOCYyAapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3asBuTtenb (NpegcrtaBuTenb  3asdBUTENS, YNOMIHOMOYEHHbI Ha  nognucaHue
AOKYMEHTOB) MOANMCbIBAeT [Ba 3dK3eMnnspa [OroBopa, CKpennsdeTr CBOEW NOAMUCHI0 C
0OOpPOTHOW CTOPOHBI 1 NeYaThbio (B Criydae ecrnv 3asiBUTENEM SIBMSIETCS IOPUANYECKOE NULLO).

[JomKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHwe) [OOKYMEHTOB,
npocTaBndeT gaty nognucaHnsa 4orosopa unn AonofIHUTENbHOro cornalleHns v BolgaeT OaunH
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aK3emnnAp 3asBuTenNto (NpeacTaBUTENo 3aaBUTENS).

[MpoekT goroBopa WMNM AOMNOSTHATENBHOIO COrMalleHus, HanpaBreHHbIN 3aaBUTENIO,
AOJDKeH ObITb MM noanucaH u npeacTtaeneH B OpraH He no3aHee Yem B TedeHne 30 gHen co
AHSA NonyveHus 3asBUTENeM NpoeKTa yka3aHHOro JOKyMEHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCA B Mopsgke oO4vYepedHoCTW, B AeHb NpubbiTUs 3asiBUTENst B CPOKW,
yCcTaHoBneHHbIe [paBnnammn BHyTPEHHEro TpyaoBoro pacnopsigka Oprana.

Pe3ynbTatom BbINONHEHNS agMUHUCTPATMBHBIX NMpoLeayp ABASTCA: ukcaumnsa akra
Bbldayn peaynbTata NpeaocTaBfeHUst MyHULMNAnbHOW YCnyrM B aBTOMaTU3MPOBAHHOM
WH(POPMALMOHHON cuUCTeMe, nNpefHasHa4YeHHOM [ANs  oKas3aHWs TOCYAapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHue TeXHN4eCKnx onbok

3.7.1. B cny4yae oObGHapyXeHUs TEeXHUYeCKOoM OWNBKM B [OKYMEHTe, ABNSLEeMCcH
pe3ynbTaTtoM MyHULMNANbHOM YCnyru, 3assutens HanpasnaeT B OpraH:

3asBneHne ob mMcnpaBneHun TexHuyeckomn owmnbkn (npunoxerHmne Ne5 k HacToswwemy
PernameHnTy);

AOKYMEHT, BblAaHHbINA 3a8BUTENO KakK pe3ynbTaT MyHUUMNanbHOW yCnyrin, B KOTOPOM
COOepXnTCcsa TexHMYeckas owmnbka;

OOKYMEHTbI, MMEILLME OPUONYECKY0 Cuny, CBUOETENbCTBYKOLWME O HanMyum
TEXHUYECKOW OLLIMOKMN.

3agBneHne o006 wucnpaBneHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABNAKLWEMCA pe3ynbTaTtoM MyHUUMNanbHOW YCnyru, nogaeTcs 3asiBUTENEM
(ynoriTHOMOYEHHbIM  NpeacTaBuMTENEM) MNOYTOBbIM — OTnpaBfieHMem (B TOM  yucne c
NCNonb30BaHNEM JNIEKTPOHHOW NOYThI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoL.

3.7.2. [JomKHOCTHOE NnULO, OTBETCTBEHHOE 3a NpPUEM [OKYMEHTOB, OCYLLeCTBNseT
npuemMm 3asBneHns 06 ucnpaBfneHUn TEXHUYECKOW OLIMOKK, PerucTpupyeTt 3asBrneHue c
NPUMOXEHHBIMWU OOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero AHs € AaThbl perncTpaumm 3asBrneHns.

PeaynbTatamu BbINOSHEHMUS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MNPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HamnpaBfieHHOE Ha PacCMOTPEHUE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N1, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LENAX BHECEHWS WUCMpPaBfeHUA B OOKYMEHT, SABMSKOLMACA pe3ynbTaToMm
npefoCTaBfEHNs MYHULMNANbHOW YCNyrn, OCYLLEeCTBNSET npoueaypbl, NpeayCMOTPEHHbIE
nyHktom 3.5 PernameHTa, ©” BbldaeT uWCMpaBfeHHbIN  OOKYMEHT  3asaBUTESto
(ynorlTHOMOYEHHOMY NpPEeACTaBUTENIO) JIMYHO NO4 POCMUCL C M3BATUEM Yy 3asiBUTENS
(ynorlTHOMOYEHHOro npeacTaBuUTeEnsl) oOpurMHana AOOKYMEHTa, B KOTOPOM COAEPXKUTCSA
TexHu4eckas owwubka, unv HanpaBnsdeT B aAdpec 3asaABMTENS MNOYTOBbIM OTNpPaBfEHUEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MOSyYEeHUs OOKYMEHTa npu
npegoctaeneHmm B OpraH opurnHana [OKYMEHTa, B KOTOPOM COAEPXMUTCA TexHU4eckas
omnbka.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, YCTaHABNMBAEMbIE  HACTOALWMM  MYHKTOM,
BbINOSNHAKTCA B TeYEHME ABYX paboumx gHen nocne obHapyXeHNsa TEXHUYECKOW OLNOKM Unn
nosly4eHns ot Nboro 3anHTepecoBaHHOIoO NnUa 3asiBNeHNs O OONYLLEHHOW OLInOKe.

PesynbTtatamu BbINOMHEHUA AOMWHUCTPATMBHBLIX MNpoueayp SBMSKTCS: BblAaHHbLIN
(HanpaBneHHbIN) 3asABUTEN0 AOKYMEHT.

4. NMopsaok U (hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANbHOM yCIyru
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4.1. nOpFILI,OK OoCyLwieCTBIIEeHUA TeKyLero KOHTposA 3a cobnogeHnemM n UCrnoriHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW ML AMU MONOXEHUN PernameHTa n UHbIX HOPMaTUBHbIX
npaBoOBbIX aKTOB, YyCTaHaBJIMBaKOLWNX Tpe6OBaHI/IFI K npegoctaB/iEHUIO MyHVILl,VII'IaJ'IbHOI7I
yCcnyru, a Takxke npuHaTnem nmu peLlJeHVII7I

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTpaHEHWe HapyLleHWWn npaB 3asiBuTenen, npoBefeHue
npoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peleHun Ha aencteus (besgencrame) JOIMKHOCTHbIX SUL, OpraHa MeCTHOro camoyrnpasreHus.

dopmamMn KOHTpons 3a cobnogeHneM UCMONHEeHUs agMUHUCTPaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corfacoBaHne MPOEKTOB [OOKYMEHTOB MO NpefoCTaBNeHuo
MYHULMMNANbHOW YCNYyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4eHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpsSiAKe KOHTPOSIbHbIX MPOBEPOK COBNoAeHUs
npoueayp NpeaocTaBreHnst MyHUUMNanbHOW YCIyri.

B uenax Tekywero KOHTPONSA MUCNONb3YKTCA CBEAEHUS, UMEIKOLLNECS B NIEKTPOHHOM
0ase [gaHHbIX, cnyxebHasi KoppecrnoHAEHUUs, YyCTHas W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX NNL, OCYLLECTBIISOLLMX BbINOSHEHNE agMUHUCTPATUBHLIX NPOLEeAyp, XypHanbl
yyeTa COOTBETCTBYIOLMX JOKYMEHTOB U ApYyrne CBeAEHUS.

[ns ocylwecTBneHUs1 KOHTPONS 3a COBEpLUEHMEM LEWCTBUN Mpu NpenocTaBieHuu
MYHULMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTESIKO OpraHa MeCTHOro
camoynpaBneHus npeacTaBnAlTCA  CnNpaBkM O peaynbTatax  nNpenocTaBlieHus
MYHULMNANbHOW YCNyru.

O cnyyasix M nNpuUYMHax HapyLeHust CPOKOB, MOCreaoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOMMKHOCTHble  fiMua  HEMeLSEHHO  MHMOPMUPYIOT
PYKOBOAUTENSA  OpraHa, NpefoCTaBfdAloWero  MyHMUMNanbHYKO  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHUIO HapYyLUEHWA.

TekyLwm KOHTPONb 3a cobnogeHnemM nocneaoBaTenbHOCTU ENCTBUA, OnpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MpouedypamMu No  NPeaoCTaBfEHMIO  MYHUUMNANbHOW  YCnyru,
OCYLLECTBNSAETCS 3aMeCTUTENieM pPYKOBOAUTENSI OpraHa MEeCTHOro camMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefOCTaBfIEHUIO MyHUUMMNANLHOW YCAyru,
HavYanbHUKOM OTAena, OCYLUECTBSAKOLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMNAnNbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUAMU O CTPYKTYPHbIX MOApa3feneHnsax opraHa MecTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBMeHnst MyHULUMNAanbHOM YCryri, B TOM YMCne NOpSAokK U
hopMbl KOHTPONS 32 MONTHOTON U KAYECTBOM MPeaoCTaBneHnst MyHULMNAanNbHOM YCryru

KoHTporbHble NpoBepkn MOryT ObiTb MiaHOBbIMM (OCYLLECTBRAATLCS HA OCHOBaHWUW
MonyrogoBbIX WM TOOOBbIX MflaHOB paboTbl OpraHa MECTHOIO CaMOyrnpaBrfieHus) U
BHennaHoBbiMK. [lpy npoBedeHUM NPOBEPOK MOryT paccmaTpuBaTbCsi BCE BOMPOCHI,
CBSi3aHHble C NpeAoCTaBNeHMEM MyHULUMNANbHOW YCryru (KOMMSIEKCHbIe NPOBEPKK), UK MO
KOHKpeTHOMY 06paLleHunio 3asBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCcTaBAOLWEro MyHULMNATbHYO
ycnyry, 3a peLueHunsa un gencreus (6esgencrtame), npuHMMaemble (OCyLLECTBNAEMbIE) UMW B
XoAe NpeaocTaBNeHNa MyHUUMNANbHON yCnyru
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Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun rnpas
3asiBUTENEen BMHOBHblE IMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHoaaTenbcTBOM Poccunckon denepaunn.

PykoBoauntens opraHa MeCTHOrO caMoOynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PaCCMOTPEHNE 3asBNEHUN.

PykoBoantensb (3amMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasgerneHvus opraHa
MECTHOro CaMoOynpaBSieHUs] HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (Mnn)
HeHaanexaulee BbINOMHEHWE aAMUHUCTPATUBHBLIX OAEWCTBUM, YyKasaHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NMUa M UHblIE MyHMUMNANbHbIE CRyXallne 3a pelleHuss U OeNCTBUS
(6esgencTBue), NpyHMMaeMble (OCyLLEeCTBsSEMbIE) B XOA4E NPpeoCTaBNeHNs MyHULMNansHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM NOpsiaKe.

4.4. lNonoxeHns, xapakTepuaytowimne TpeboBaHus K NOPSAKY U hopMamM KOHTPOIs 3a
npegocTaBfieHMEM MYHULMNANbHOM YCyry, B TOM YMCIe CO CTOPOHbI rpaxaaH, Ux
obbeanHeHn n opraHmsaumm

KoHTponb 3a npegocTaBneHMEM MyHMUMMNANbHOW YCMyrn CO CTOPOHbI rpakpaH, ux
06beguHEeHUN 1 OpraHn3aunin, OCyLLECTBNAETCS NOCPEeACTBOM OTKPbITOCTM OeATeNbHOCTU
opraHa MeCTHOrO CaMOynpaBfieHUs nNpu nNpeaocTaBfeHMn MyHULMNAnbHOW  yCnyru,
nonyyYeHnsa NOSIHOW, akTyarlbHOM M AOCTOBEPHOM MHGOPMaLMM O nopsiake NpeaocTaBneHns
MYHULMNANbHOW YCAyrn 1 BO3MOXHOCTU AoCyaebHOro paccMoTpeHus obpatueHnn (kanob) B
npoLecce NpegocTaBneHnsa MyHULUNansHOW yCnyri.

5. locynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOrohyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHUs rocyaapCcTBEeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 ctatbu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn nmeroT NpaBo Ha obxanoBaHue B focyaebHOM Mopsgke peLueHun m
aencteun  (6e3penctBusl)  opraHa, NpPeaoCTaBfdaloWeEro  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOIO NvLa opraHa, NpeAocTaBnAlLWero MyHuuunanbHy yenyry, MyHULUNAnsHoro
crnyxallero, pyKkoBOAWUTENs OpraHa, MpefoCTaBnSWEero MyHULMNANbHYK  yChyry,
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHUKa MHOTO(PYHKLIMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CAEQYOLWNX CnyYasX:

1) HapylweHue cpoka permcTpauum 3anpoca O npeaocTaBfieHUn MyHULUNAnNbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npeaoCcTaBreHMs MyHULMnansHon ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLLEHNA 1 AencTBuin (6e3aenctems)
MHOrOYHKUNOHANbHOrO LeHTpa, paboTHMKa MHOroyHKLUMOHANBHOMO LleHTpa BO3MOXHO B
cnyyae, €crnMm Ha MHOro(yHKUMOHamNbHbIA LEHTP, peweHus u gencreus (besgencreue)
KOoToporo ob6XanylTcs, BO3noOXeHa @YHKUMS MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLUMX
MYHULMNAnNbHbIX YCyr B NOfIHOM o6beme B nopsake, onpeaeneHHoM vactbto 1.3 ctatbmn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB MM MHopMaumm nnubo OCyLeCcTBEHNS
AENCTBUIA, NpeACTaBeHne Unmn OCyLLEeCTBIIEHNE KOTOPbIX HE NPeSyCMOTPEHO HOPMATUBHBLIMM
npaBoBbiMM aktamu Poccuiickon ®degepaunn, HOPMATUBHLIMKM MNPaBOBbIMU  aKTamu
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Pecnybnukn TartapctaH, MyHWUMNanbHbIMKM MPaBOBbIMW akTamu ANns NpegoCcTaBfeHus
MYHULMNANbHOW YCIyIu;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpPbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMU MPaBOBbIMU
aktamun Pecny6nuku TaTapcTaH, MyHUUMNanbHbIMM NPaBoBbIMW akTamMun AN NpeaocTaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTENS;

5) oTkas B MpedoCTaBNeHUM MyHUMUMMANbHOW YCNyrn, ecrn OCHOBaHWUs OTKasa He
npeaycmoTpeHbl doefepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®degepauun, 3akoHaMM U UHbIMM
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obanoBaHue 3asiBuTenem
peweHun un gencteun (6e30encTBmsi) MHOTOOYHKLUMOHANbHOroO LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencreme) KOToporo o6xxanyrTcs, BO3NOXeHa yHKUMS o
NpeaoCcTaBfeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHBIX YCIyr B NOSIHOM o6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPW NPeoCTaBEHMM MyHULMNANbHOM YCIyrn nnathbl,
He npeayCcMOTPEHHOMW HOPMAaTMBHbIMM NpaBoBbiMM akTamu Poccuinckon depepauun,
HOPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aKTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEr0 MyHUUMNANbHYO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, nNpPeaoCTaBNAOLWEro MyHUUMNanbHY YCnyry, MHOroyHKLMOHANbHOrO LEHTPa,
paboTHMKA MHOrOMPYHKUMOHANbHOro UeHTpa, opraHusauui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 depgepanbHoro 3akoHa Ne 210-d3, wnm ux paboTHMKOB B MCNpaBreHUU
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULMNANbHOM YCnyru [OKyMeHTax nvMbo HapylleHne YCTaHOBMEHHOr0 CpoKa TaKuXx
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButTenem
peweHnn wn pencteuin (6e30encTBusi) MHOroQYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOrOYHKUNOHANbHOrO LEeHTpa BO3MOXHO B Cryvae, eCcfiv Ha MHOro(yHKUMOHaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencreme) KoToporo o6xxanyrTcs, BO3NoXeHa YHKLUMSA MO
NpegoCcTaBfieHNI0O COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNs MyHUUMNAanbHON yCnyru;

9) npuocTaHoBneHWe MNpefoCTaBneHuss MyHUUMNanbHOW YCryrn, ecrnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparibHbIMU  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HAMW WUHBIMU HOPMAaTUBHLIMW NpPaBoOBbIMKW akTamu Poccuiickon ®enepaumn,
3aKOHaMMW W MHbIMM HOPMATMBHbLIMW NpaBoOBbIMM akTamu Pecnybnuku TatapcTaH,
MYyHULUMNanbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHUA U gencTeuin (6e3gencTens) MHOroyHKLMOHANBHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LUeHTpa BO3MOXHO B Clflyyae, eCcnv Ha
MHOrOOYHKLMOHanbHbIA LEHTP, peweHuns n genctems (6esgencrame) KoToporo obxxanyrTces,
BO3MNOXeHa YHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMUX MyHULMNANbHbIX YCNyr B
nosiHoMm o6bLemMe B nopsgke, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA NpPUM NPEAOCTaBIEHUM MyHMUMNANBHOW YyCnyru
AOKYMEHTOB WnvM  WHopmauun, oTcyTcTBME WU (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHa4varibHOM OTKase B MNpueme [OKYMEHTOB, HeobxoouMbix Ans
npegocTaBfieHns MyHULMNANbHON ycnyru, nnbo B NpegoCTaBeHNn MyHULUNANbLHOW YCRyTu,
3a MCKMIOYEHNEM CriyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®efepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocygebHoe (BHecygoebGHoe) obGxanoBaHue
3aaBuUTENEM peweHnn un gencteun (6e3gencTBnsi) MHOrOQYHKLMOHANbHOIO LEeHTpa,
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paboTHMKA  MHOrOQYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOrOOyHKLMNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanytorces,
BO3MNOXeHa (YHKUMA NO NPeaoCTaBfiEHMIO COOTBETCTBYHOLMX MyHMUMMANbHbLIX YCNyr B
nonHom o6bLemMe B nopsiake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM hopMe Ha ByMaXHOM HocuTere, B 3NeKTPOHHOM
cdopme B opraH, NpeaoCTaBNALWNA MyHULMNANbHYIO YCIYyry, MHOrOYHKLUNOHANbHbINA LIEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH rocydapCTBEHHOW BnacTu, SBASKOWMIACA ydpeauTenem
MHOrOOyHKUMOHAaNbHOro UeHTpa (ganee - yuypeantenb MHOrOYyHKLMOHANBHOMO LieHTpa), a
Takke B opraHusauum, npegycMoTpeHHble Yyactbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne
210-93. JKanobbl Ha peweHus u JenctBua (6e3nencTBME) PYKOBOAMTENS oOpraHa,
npefoCTaBALWEro MyHAUUNANbHY YCryry, NogatTCca B BbILWECTOSLWMIA opraH (npu ero
HanuuuM) 1nMbo B cnyyae ero OTCYTCTBUA pacCMaTpuBalOTCA  HenocpeaCTBEHHO
PYKOBOAUTESEM OpraHa, NpeAoCTaBsaoLWero MyHuumnnansHyto yenyry. >Kanobbl Ha pelueHns
n peunctena (besgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa noJarTcs
PYKOBOAUTESO 3TOM0 MHOTOYHKLMOHANBHOrO ueHTpa. XKanobbl Ha pelleHns n OencTBus
(6esgencTBme) MHOrOYHKLMOHAbHOIo LueHTpa nogarTcs ydypeaurternto
MHOTFO(YHKLMOHANbHOro LeHTpa nnm OSMKHOCTHOMY ULy, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapctaH. XKanobbl Ha pelweHus n genctena (besgencrasune)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPEHHbIX YacTbo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-93, nogatoTcst pyKOBOAUTENSIM 3TUX OpraHm3auni.

XKanoba Ha peweHna u penctsua (6esgencteme) opraHa, MNpeaocTaBsoLWLEro
MYHULMNANbHY YCIyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycnyry, MYHUUMNANbHOrO  CriyXallero, pPyKOBOAUTENA opraHa, npegocTaBnsaooLLero
MYHULMNANbHY YCNyry, MOXeT 6bITb HanpaeneHa no noyte, 4Yepes MHOroyHKUMOHaNbHbIN
LUEHTp, C MCMOonb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduumnanbHOro camta opraHa, npegocTaBnsAlWero MyHuuMnanbHylo ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WMH(POPMAUMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteusa (6e3gencTtBmMe) MHOMoQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOrO LeHTpa MoXeT OblTb HanpasfeHa no noyTte, C MCMNofb30BaHWEM
WH(POPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumnanbHOro canta
MHOroyHKUMOHaneHoOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
NMHOPMaLNOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT BbITb NpUHATA Npu
nnyHom npueme 3aasutens. Kanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXEeT OblTb HanpaBfeHa No noyTe, C UCMOoSb3oBaHWEM WMHGOPMAaLMOHHO-
TeNeKOMMYHUKaUMOHHON ceTn «WHTepHeT», oduumnanbHblX CanToB 3TUX OpraHusauuu,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asaBuUTens.

5.3. X)Kanoba gomkHa cogepxaTb:

1) HauMeHOBaHWe opraHa, nNpPeaoCTaBNAOWEro  MyHUMUMMAnNbHY  YCRyry,
AOIPKHOCTHOMO  nvua opraHa, npeaocTaBndalowWero  MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOIO Cry)XaLlero, MHOro(yHKLNOHANbHOro LEeHTpa, ero pykoBoguTens u (1nwm)
paboTHMKa, opraHnsauuim, NpeayCMOTPEHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenem n (mnu) paboTHUKOB, pelueHna n gencreus (besgencreune)
KOTOpbIX 06XanytTcs;

2) damunuio, uUMsi, OTYEeCTBO (nNocrnegHee - NPU Hanuyuun), CBEAEeHMs O MecTe
XUTenbCTBa 3asBuTens - puamyeckoro nuua nnbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaXOXOEeHMA 3adABUTENs - IOPUOMYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM MOoYThbl (NPU HaNU4MM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;
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3) cBepeHua 06 obGXanyemblx pelweHusax u gencreusax (6espencteum) opraua,
npegocTasBnsoLero MYHULMMANbHYO ycnyry, AOJDKHOCTHOIO niua opraHa,
NpefoCTaBAOWEro  MyHUUUNAnNbHy0  ycnyry, nmbo  MyHMUMNAnNbHOrO  Cry’allero,
MHOTOYHKLNOHANbHOrO LieHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npegycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTESb HE COrNaceH C peLleHneM 1 encTBuem
(be3penctBnem) opraHa, NpeoCTaBnAOLWEro MyHULMNAIbLHYIO YCNyry, OOSDKHOCTHOrO nvua
opraHa, nNpefoCTaBnAlLWEro MyHUUMNanbHy ycnyry, nmbo MyHMUMNanbHOro Ccryatlero,
MHOrOPYHKUMOHANbHOro LUeHTpa, paboTHMKa MHOrOMYHKLMOHASTbHOIO LIeHTPa, OpraHn3aLmiu,
npeaycMOTpeHHbIX YacTblo 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3aasuteneMm MoryT OblTb NpeacTaBneHbl AOKYMEHTbl (NpW Hanuuuu), noaTrsepkparolume
A0BoAbl 3asBUTENs, NMBO UX KoNun.

5.4. MocTynuBeLias xanoba noanexT perncTpauumn B CpoK He no3gHee paboyero AHS,
cnefywowiero 3a AHEM MOCTYNEHWS.

5.5. XKanoba, nocTtynueLwasa B opraH, NpPedoCTaBfsOWMA MYHULUNATbHYKO YCNyry,
MHOFO(YHKUMOHAmNbHbIA  LEHTP, Yy4peauTentd  MHOroQYHKUMOHANbHOrO  UeEeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMIN opraH (NpU ero Hanuuum), MNOANEXUT PaACCMOTPEHUIO B TeYeHue
naTHaguaTn pabovmx gHen co AHA ee perucTpauum, a B criydae obxanoBaHus oTkasa opraHa,
npegoCTaBAILLEro MyHULUNASBbHYO YCIYry, MHOTOYHKLMOHANBHOMO LIEeHTPa, OpraHn3aLmm,
npegycMoOTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asBuTens nubo B UCMpaBfeHUn AOMNYLEHHbIX OnevyaTok U owunboK nnu B
crny4yae obxanoBaHUA HapyLUEHUS YCTAHOBMEHHOrO CPoKa TakuMX UCMpPaBMEeHU - B TeYeHue
naTvM paboumnx AHen Co OHA ee perncTpaunn.

5.6. o pesynbTatam paccMOTpeHusi Xanobbl NPUHMMAETCA OAHO U3 CreayrLmX
peLUueHni:

1) »xanoba yooBneTBOpSAeTCs, B TOM 4yucre B popMe OTMEHbI MPUHATOrO peLUeHns,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLMOOK B BblAaHHbIX B pe3ynbTaTe npeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CpeacTs, B3MMaHue
KOTOPbIX HEe NpesyCMOTPEeHO HOPMAaTMBHbLIMU NPaBoOBbIMM akTamun Poccunckon depepaunu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTamn Pecnybnukn TaTtapcTtaH, MyHULMNAnbHbLIMU NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, criegytowlero 3a JHeM NPUHSATUSA peLleHus], yKadaHHOro B HacCToSALLEM
NyHKTe, 3aABUTEN0 B MUCbMEHHON (POpME U MO XeSTaHWUIo 3asBUTENS B 3N1EKTPOHHOW hopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPEHUsa >xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npeaocTaBnAoLWUM MYHULMNANbHYO ycnyry,
MHOrOOyHKLMOHaNbHbIM LLEHTPOM NGO opraHnsaumen, npegycMoTpeHHON YacTbto 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-d3, B uensax HeameanuTenbHOro yCTpaHEHUS BbISBNEHHbIX
HapyLUEeHWA NPW OKasaHMM MyHULMNANbHOW YCRyrn, a Takke NPUHOCATCA M3BUHEHUS 3a
AOCTaBNeHHble HeyaoOCTBa M yKasblBaeTCa MHpopMauus 0 AanbHENLWNX AeNCTBUSIX, KOTOPbIe
Heob6X0AMMO COBEPLUUTL 3asiBUTENIO B LENSX NoSTyYeHUs MyHULMNAnbHON YCyru.

5.8. B cnyyae npusHaHusa >xanobbl He noanexalwlen yaoBNEeTBOPEHUID B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPEHUs Kanobbl JalTcs  apryMeHTMPOBaHHbIE
pasbsCHEHUST O MpUYMHAX MPUHATOrNO pelleHusl, a Takke WHdopmauua o nopsagke
06XxanoBaHMs NPUHATOrO peLLlEeHNs.

5.9. B cnyyae ycTtaHOBneHMs B Xo4e MnvM MO pes3ynbTaTtaM pacCMOTPEHUS Kanoobl
NPU3HaKoB coCTaBa agMUHUCTPATUBHOIO NpaBoOHapPYLUEHNA UMW NPecTynneHns JOMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NOSIHOMOYMSIMU NO PACCMOTPEHMIO Xanob, He3ameaMTeNbHO
HanpaBnslT MMEIOLLMECH MaTepuanbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne1

K AOMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBneHns MyHULMNanbHoOM yCryri no
npuemy B MyHUUMNASbHbIE
obpasoBaTernbHble opraHM3aumu,
peanuayoLme OONOoNHUTENbHbIE
obLeobpasoBaTenbHbIE MPOrpaMMbl, @ TakKe
NporpamMmbl CNOPTUBHOM NOATOTOBKM

PELWEHWE
OT «___ » 202_ .
paccMOTPEHO 3asBreHne
(HaumeHosaHue opzaHa, yrnosITHOMOYEHHO20 Ha MPUHAMUE peueHus)
oT
(Homep u Oama 3as18/1eHUsl) (®UNO 3as8umerns)
NMPUHATO peLLeHne O NpeaoCTaBleHUM MYHULMMANbHON YCIyrM NO NpMeMy B MyHUUMNanbHbIe
obpasoBaTenbHble OpraHuM3auun, peanuayllimMe [OononHUTEnNbHble oblieobpasoBaTenbHble
nporpamMmsbl, a Takke nporpaMmmbl CNOPTMBHON NOArOTOBKM:

(PUNO, 0ama poxxOeHusi pebeHka)
[na 3aknoveHuns ¢ obpasoBaTenbHOW OpraHu3aunen gorosopa od obpaszoBaHum HeobxoaMmo B
TeyeHne u4eTblpex paboumx OHeWn B 4Yacbl npuema noceTuTb
obpasoBaTenbHYH OpraHM3aunio U NpeaoCcTaBUTb OPUrMHanbl AOKYMEHTOB:
1. JOKyMEHT, yAOCTOBEPSAIOLWMI NINYHOCTb 3asiBUTENS;
2. CBMAOETENLCTBO O POXAEHUN HECOBEPLLUEHHOMNETHEro NMbo AOKYMEHT, YAOCTOBEPSHOLLMIA
NMNYHOCTb HECOBEPLUEHHONETHETO;
3. MeanuunHckas cnpaBka 06 OTCYTCTBMM NPOTMBOMNOKa3aHU Afis 3aHATUW OTAENbHBIMU BUAaMu
NCKYCCTBa;
4. [JokyMeHT, yOOCTOBEPSAOLLNA NIMYHOCTb NPeAcTaBMTENd 3adaBUTENS, B CnyyYae obpalleHns 3a
npegoCcTaBfiEHMEM MYHULMNANbHOW YCyrn NpeacTaBuUTens 3asaBuTens;
5. [IOKyM€eHT, ya40CTOBEPSAIOLMNIA MNOTHOMOYUS NPEeACTaBUTENS 3asBUTENS, B criydyae obpalleHus
3a npegocTaBfieHneM MyHULMNANbLHOW YCyrn NpeacTaBuTens 3asasuTens.

Cenenust 00 2JIEKTPOHHOU MOAUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne2

K AOMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBneHnss MyHULMNanbHOM yCryrm
no Npuemy B MyHUUMMNANbHbIE
obpasoBaTernbHble opraHM3aumu,
peanuayoLme OONONHUTENbHbIE
obueobpasoBaTenbHble NPorpaMmebl, a
TaKke nNporpammbl COPTUBHOM
NOLrOTOBKM

Komy:

KOHTaKkTHble AaHHbIE:
MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELLEHUE
006 oTKa3se B npeaocTaBfieHUU MyHULMNANbLHOW yCIyru
oT Ne
Mo pesynbTatam pacCMOTpeHNA 3asBIIeHNS OT Ne (6ama u

HOMep 3as18/1eHUs]) NPUHATO pelleHne o6 oTkade B NpeaoCTaBneHnn MyHULMNANbHOW YCNYrnno
cnefyroLmnM OCHOBaHUAM (8bI6pamb He06X00UMbIE):

1.

2.

PasbsacHeHus npu4nH oTKasa:

[ononHUTEeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Orisi ycmpaHeHUs1 MPUYUH omkKa3sa, a makxe
UHasi dornonHuUmMersnbHas UHghopmauus rnpu Hanu4uu).

Cenenust 00 2JIEKTPOHHOU MOAUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBrneHnss MyHULMNanbHOM YCryrm
no Npuemy B MyHULMNANbHbIE
obpasoBaTerbHble OpraHM3aumu,
peanuayloLme OONONHUTENbHbIE
obueobpasoBaTenbHble NPorpaMmmebl, a
TaKke Nporpammbl COPTUBHOM
NOLTrOTOBKM

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHUE
06 oTkase B NnpuemMe AOKYMEHTOB, HeOOXOAUMbIX ANA NpeAoCTaBNeHns MyHULunanbHoOn
ycnyrm no npyemMy B MyH1MUMnasnbHble o6pa3oBaTtesibHble OpraHu3auuum, peanusyrolume
AononHuTenbHble obLweobpa3oBaTenbHbIe NPOrpaMMbl, a TakXKe NporpamMmbl
CNOPTUBHOWN NOATOTOBKU
oT Ne

Mo pe3ynbTaTtam paccMOTPEHUs 3aaBieHNs OT Ne (6ama u
HOMep 3asi8fieHusi) NPUHATO pelleHne 06 oTkase B npuemMe AOKYMEHTOB, HEOOXoAWMbIX OnS
npefocTaBfieHna  MyHUUMNAnNbHOW  yCryru, N0  CreaylwmuM  OCHOBaHuAM  (8bibpamb
Heobxooumeble):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Orisi ycmpaHeHUs1 NMPUYUH omkKa3sa, a makxe
UHasi doronHuUmMernbHas uHghopmayus rnpu Hamau4uu).

Cenenus 00 2JICKTPOHHOU MOAUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne4

K AOMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBneHnss MyHULMNanbHOM YCryrm
no Npuemy B MyHULMNANbHbIE
obpasoBaTernbHble opraHM3aumu,
peanuayoLme OONONHUTENbHbIE
obLeobpasoBaTesbHbIe NporpaMmebl, a
Takke Nporpammbl COPTUBHOW MNOATOTOBKM

B MKY «YnpaBneHne obpa3oBaHus»
NcnonHuTtenbHoro kommteta AKTaHbILLICKOrO
MyHUUMNansHoro panona PT

oT

(dbamunns, nms, oT4eCTBO(MPU HaANMYUN)
3asBUTENS MNOSTHOCTLIO)
Agpec mecTta XuTtenbcTea un (Mnu) agpec mecra
npeodbiBaHUS
3aaBuUTens:

TenedoH 3aasuTens goMm.

TenedoH 3aaBuTens cor.

ALpec 3neKTPOHHOW NOYTbI 3asBUTENS

3asiBneHue
Mpouwy 3a4ncnnTb MOEro
pebeHka
(hamunusa.nms, oTyecTBo (Npy HanNM4YMM) pebeHka NoMHOCTLIO)
Ha oby4yeHune no obLieobpasoBaTesibHON OOMNOSTHUTENBHOWN nporpamme

(HanmeHoBaHMe nNporpamMmmbl)

[ata poxgeHus pebeHka

(4ncno, mecsu, rog poXaeHus)
MecTto poxaeHusa pebeHka
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PekBn3anTbl akTOBOW 3anmncu O poxaeHun pebeHka:

Ne akToBOM 3anucu ,

JlaTa Bblga4n aktoBOW 3anucu ,

MecTto rocygapCTBeHHON perucTpaumm aKToBOM 3anmcu o] poXxgeHun

CHUNC

Apgpec mecTa xuTenbcTea u (unu) agpec mecrta npebbiBaHUsA pebeHka

Pe3yanaT npenocraBiieHnA MyHMLl,MHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

I:IB NWYHBLIN  KabuHeT [lopTana rocydapCTBEHHbIX W MyHMUMNAnbHbIX  yCryr
Pecnybnuku TaTtapcTah;

I:lB MHOTrOOYHKLIMOHANbHOM  LEHTPE MNpeaoCTaBieHNsl roCydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtaH;

D B OpeaaHe.

(nata) (noanuchk)
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MpunoxeHune Ne5

K AOMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBneHnss MyHULMNanbHOM YCryru
no Npuemy B MyHUUMMNANbHbIE
obpasoBaTeribHble opraHM3aumu,
peanusyoLme OOMOoNHUTENbHbIE
obueobpasoBaTenbHble NPorpaMmebl, a
TakKe NporpaMmmMbl CopTUBHOWM
NOArOTOBKU

PykoBogutento

or:

3asBneHue
006 ncnpaBreHun TeXHN4YECKOWN OLNOKHK

Coobuwao 06 owubke, [ONYWEHHON MPU  OKa3aHUM  MyHUUMNANbHOW  yChyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipan'leble cBeeHU4A.

Mpowy wcnpaBuTb OOMYLUEHHYH TEXHWYECKYHD OWKNOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUS pelieHnst 06 OTKNOHEeHWM 3asBneHns 06 ncnpaeneHun TeXHUYECKON
OLLUMGKM NpoLly HanpaBUTb TaKoe peLleHUe:

nocpeacTBOM OTNPaBneHUst 3NeKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BMJ€E 3aBEPEHHON KONUM Ha ByMa)KHOM HocUTere NOYTOBbLIM OTNpPaBiieHMEM MO agpecy:

Hactosawmm noareepkaato: CBEAEHMWS, BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLUMECS K MOEN
FINYHOCTM M MNPEeACTaBfIIEMOMY MHOK MUY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI.
[OKYMeHTbI (KOMMM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon depepaunn, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT OCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (mnoanuceb) (©.1.0.)
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