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MOCTAHOBMAEHNE KAPAP

or S *. /Y.

O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO pernameHTa
npefocTaBNeHNA MyHULLUNANbHOW YCNYTX NO NpesoCcTaBNeHNo
cojepxawmxcs B MHPOPMaLMOHHOM cucTeme obecnevyeHUs rpafgoCcTpoOnUTeIbHOM
LeATeNbHOCTU CBeAEeHUIA

B cooTBeTcTBUM C [pagocTpouTeNbHbIM KOoAeKcoM Poccuiickoin ®defepaunm,
(hefepanbHbIMM 3aKOHamMu 0T 06 okTsa6ps 2003 roga Nel31-d3 «O6 o6WmMx NpUHUMNiax
opraHusauMm MecTHOro camoynpasneHus B Poccuiickon ®epepaummny, ot 27 nionsa 2010
roga Ne210-93 «O6 opraHusaumn npefocTaBieHnNs rocyaapcTBEHHbIX U MyHULUNANbHbIX
ycnyr», noctaHoBneHuem [lpaBuTensctBa Poccuiickon ®epepaumm ot 13.03.2020 .
No279 «O6 WHMOPMaLUMOHHOM 06ecrneyeHnn rpagoCcTPOUTENbHON [AeATe/IbHOCTU», BO
NCMOoNHEeHMe noctaHoBneHna KabnHeta MuHucTpoB Pecny6numkm TatapcTaH oT 13 anpens
2021 r. N 242 «O6 yTBEpXAEHUM NfaHa MEPONPUATUIA N0 Nepexody Ha npeaocTaBeHne
COLMANbHO 3HAUMMbIX TOCYAAPCTBEHHbLIX YCYr, NPefocTaBAeMblX FOCyAapCTBEHHbLIMU
yupexgeHnamm Pecny6nmkm TatapcTaH, B KOTOPbIX pasmeLwiaeTcss rocynapcrBeHHoe
3aflaHMe (3aKa3), B 9NEKTPOHHOM (opme», PYKOBOACTBYSACb MOCTAHOB/EHUEM
NcnonHutensHoro komuteta or 17.12.2020 N 946 «O Tlopagke paspaboTku wu
YTBEPXAEHUSA aAMUHUCTPATUBHbLIX PernamMeHToB NpPeaocTaB/ieHNAa MyHULUNANbHbIX YCnyr
opraHaMM MeCTHOro camoyrnpaBs/ieHUss BbICOKOropCcKOro MyHWUUMNANIbHOTO panoHa
Pecny6nnkn TatapctaH», ICNONHUTEbHBIA KOMUTET BbICOKOTOPCKOro MyHUUMUN&/IbHOIO
paiioHa Pecny6nunku TatapctaH, MOCTAHOBIAET:

1. YTBepAnTb AAMUHUCTPATUBHbLIA pernameHT MnpefocTaBneHnss MyHULUNaIbHOW
YyCyrv no npegocTaBNeHUIO codepXkawmxcs B MHDOPMaLVOHHOM cnucteme obecriedeHums
rpagoCcTPoOUTENIbHOW AEeATENIbHOCTUN CBEAEHWNIA, COTrIaCHO MPUIOXEHNIO.

2. NMpu3HaTtb yTpaTuUsLWUM CUNy:

[MocTaHOB/IEHNE WUCMO/IHUTENIbHOIO KOMUTETa BbICOKOFOPCKOro MYHULMMAbHOMO
paiioHa Pecny6nukn TatapctaH oT 02 deBpans 2021 roga Ne 135 «O6 yTBEpPXAEHUMU
ALMWUHUCTPATUBHOIO perfamMeHTa Mo MPefoCTaB/IEHUIO  MYHUUUNIbHOW  YCiyrn
«MpepocTaBneHne  CBeeHWIA,  AOKYMEHTOB M MaTepuanoB  rocyapCTBEHHOWM
NHMOPMaLMOHHON CUCTEMbI 06ecrneyveHns rpafgocTPponUTEe/IbHOW AesATENbHOCTNY;

3. Ony6bnukosatb (06HapoAoBaTb) HacToslee MOCTaHOBNEHWE pPasMeCTUB Ha
ohmymManbHOM caiiTe BbICOKOropcKoOro MyHuUnnansHoro paioHa Pecny6nnku TatapctaH
B WMH(POPMaLNOHHO-TEIEKOMMYHUKALMOHHOW  ceTu  WHTepHeT no  Beb-agpecy:
http://vysokaya-gora.tatarstan.ru/ u Ha «OduumansHOM NopTase MNpPaBoBON MHGoOpMaLUK
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Pecny6nmkn TatapcTaH» B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTU VIHTEPHET Mo
Be6-aapecy: http://pravo.tatarstan.ru.

4, KOHTPONb MCNO/THEHUA HACTOSALLENO0 MOCTAHOBNEHWUS BO3/TOXKUTb Ha 3aMeCTUTENS
PYKOBOANTENSA UCNOMHUTENBHOrO KOMUTETA paiioHa P.d. XakMmynnmHa.

PyKoBOAMTENb UCMOTHUTENIbHOTO KOMUTETA
BbICOKOFOPCKOr0 MyHULMNabHOIO paioHa P.®. X1camyTAaMHOB


http://pravo.tatarstan.ru

MpunoxkeHne
YTBEpPXAeHO
NocTaHoB/EHNEM VICNONHUTENBHOIO KOMUTETA
BbICOKOropcKOro MyH1UMNanbHOro panoHa
Pecny6nunkun TaTapcTaH
oT » Y[ 2021 r. No

ALQMVHUCTPATUBHbLIW pernaMmeHT
npenocTaB/ieHUss MyHULMNANbHOW YCNYTr No NpeLoCcTaBNeHNto
cofepxawmxca B MHPOpMaLNOHHON cncteMe obecnevyeHNsA rpagoCcTPONTENbHOM
LeATeNbHOCTN CBeAEHUN

1. O6ume NoNoXKeHNS

1.1. Hactoawmnii aAMUHUCTPATMBHbI pernameHT npeaocTasneHus
MyHULMNaNbHON ycnyru (panee - PernameHT) ycTaHaBnMBaeT CTaHZapT W MOPSAOK
NnpefoCcTaBNeHNA  MYHULMNANIbHOW YCNYrM MO NpPeAoCcTaBlIeHUIO  COAepXXalwnxcs B
NH(OPMALIMOHHON cucTeMe obecneyeHns rpafgoCcTPOUTENbHOMN AeATENbHOCTU CBEAEHUIA
(manee - MmyHuuMnNanbHasa ycnyra).

1.2. Tonyyatenn ycnyru: QU3NYECKUe uua, pugndeckue nuua (fanee -
3aABUTEND).

NHTepeckl 3as9BUTENE MOTYT NPeAcTaBIAaATb NMLA, YNOJTHOMOYEHHbIE 3aaBUTENEM B
YCTaHOB/IEHHOM MOpsAAKe, W 3aKOHHble MpeAcTaBUTeNn (U3NYECKUX nuu (ganee -
npeacTaBuUTENb 3a8BUTENSA).

1.3. IH(hopMmunpoBaHMe 0 NpesoCcTaB/eHUN MyHULUMANLHON YCIYTW:

1.3.1. WHpopmaums o nopsgke npenoctaBfieHNAs MYyHUUUNAbHOW  yCnyru
pasmMelLaeTcs:

1) Ha WH(pOPMaUMOHHbLIX CTeHAax, COAEepPXKaliMX BU3yaSlbHYH0 U TEeKCTOBYHO
MHpOpMaUMIDO 0  MYHULUMNANbHOW  yC/yre, pPacrnoflIoKeHHbIX B MOMELEHUAX
MHOTO(DYHKUMOHA/IbHbIX LLIeHTPOB NPeAoCcTaBeHNSA rocyAapCTBEHHbIX Y MyHULUMA/IbHbIX
YCNyT.

2) Ha ouumanbHOM canlTe MYHULUNaTLHOTO paiioHa B  MHMOPMaLVOHHO-
TeNeKOMMYHUKaUNoHHOW ceTn «MHTepHeT» (http://vysokaya-gora.tatarstan.ru/);

3) Ha T[lopTane rocyAapCTBEHHbIX W MYHUUUNaIbHbLIX YCnyr Pecny6nmkm
TartapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6inKaHCKWiA nopTan);

4) Ha EgMHOM nopTtasie rocyfapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (hyHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EgnHbiin noptan);

5) B rocygapCTBeHHON WMHMOPMaLNOHHOW cucTeMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TartapctaH»  (http://frgu.tatar.ru) (ganee -
Pecny6/IMKaHCKUIA peecTp).

1.3.2. KoHCynbTMpOBaHMe Mo BoNpocaM NpefocTaB/eHUss MyHULUNAIbLHON YCyrn
OCYLLeCTB/IAETCA:

1) B MHOrO(YHKUMOHA/IbHbIX LleHTpax MpefocTaB/ieHNss TroCYy[apCTBEHHbIX W
MYHUUMNAIbHBIX YCAYT MPU YCTHOM 06paleHnn - IMYHO WA MO Teneony;

2) B MHTepaKTMBHOW (popme Pecnyb/IMKaHCKOro noprana;

3) B WcnonHUTenbHOM KOMUTETe BbICOKOrOPCKOro MYHULMMa/bHOIO paroHa
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(manee - Vcnonkom):

NPy YCTHOM 06paLleHNN - NUYHO UK MO TeNeqoHY;

npy NMUCbMEHHOM (B TOM 4uce B (DOpMe 3NEKTPOHHOIO AOKYMEHTA) obpalieHnn -
Ha OyMaXHOM HOCMKTese Mo MoYyTe, B 3/IEKTPOHHOW (hopMe MO 3/IEKTPOHHON MouTe.

1.3.3. IH(hopmaumsa Ha EgmuHoM nopTane, Pecny6/MKaHCKOM nopTasie 0 nopsake m
CpoKax nMpefoCTaBNeHUA  MYHUUWUNaNbHOM  YCNYrm Ha  OCHOBaHUWM  CBefeHUN,
cogepxawmxcs B PecnybniMkaHCKOM peecTpe, npeaocTaBnsercs 3asBuTento 6ecnnaTHo.

JocTyn K mHpopmaumm o0 cpokax W rnopsigke npenoctaBfieHNUs MYyHULUNAaIbHOW
YCNYrn ocyulectenseTca 6e3 BbIMNO/IHEHUA 3asBUTENIEM KaKUX-Mbo TpeboBaHWUIA, B TOM
yucne 6e3 MCNOMb30BaHUA MpPOrpaMMHOro obecrneyeHUsi, yCTaHOBKa KOTOPOro Ha
TEXHUYECKME CPeAcTBa 3asaBUTeNss TpebyeT 3ak/tUYeHUSA JULUEH3UOHHOTO WAN MHOro
cornaweHua ¢ npasoobnagaTesieM NpPorpamMHOro obecneyeHus, npegycMmaTpuBatoLLero
B3MIMaHWe Nnatbl, PErucTpauuto Uanm aBTopusaunio 3assBUTENA WM MPefoCcTaB/ieHne UM
NepCcoHasIbHbIX AaHHbIX.

1.3.4. Tpn obpaweHnn 3as9BUTENA NIMYHO WM NO Tene)OHY B COOTBETCTBUU C
NoCTynuMBLUNM obpaLleHneM rnpegocTaBnseTcs NHHoOpMaLms:

1) 0 MecTe HaxoXAeHUA MHOroMYyHKUMOHANLHOIO0 UeHTpa MpefocTaBleHuns
rocyapCTBeHHbIX UM MyHUUMNanbHbIX ycnyr, Vcnonkoma (agpec HaxoxXaeHusa: nax/g
cT.Bbicokasa [opa, yn. KoonepaTuBHas, A.5; rpapmk paboTbl: NOHEAE/NIbHUK - NATHULUA: C
8:00 po 17:00, obes c¢ 12:.00 pgo 13:00; cy660Ta, BOCKpPECEHbLE: BbIXOAHbIE [OHWU;
CnpaBoYHbIN TeneoH 8(84365)2-30-68);

2) 0 nopsagke nNpefocTaB/IEHUSA MYHUUMNaNbHOW YCiyrn, o crocobax WM cpokax
nofayn 3asBneHui;

3) 0 KaTeropusx rpaxgaH, KotopbiM NpefoCTaB/seTca MyHULMNanbHaa ycnyra; o
HOPMaTMBHbLIX  MPaBOBbIX  aKTaX, PeryaMpylowmnx BOMNPOCbl  MpefoCcTaBeHUs
MYHULMNAIbHOW YCNYTU;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbBbIX [/ PacCMOTPEHUSA 3aAB/IEHUA O
npefocTaBNeHNN MyHULIMMA/ILHOM YCNYTX, 0 CPOKaxX npuvema mn peructpaumn 3asasneHus;

5) o0 xopge npepocTaBfieHNs MyHUUMNANIbHOW yCnyru;

6) 0 MecTe pasMEeLleHUS Ha ouuManbHOM calTe WHGopMauuM No BoMpocam
npeAoCcTaBNeHNss MyHULUMNATbHOWN YCNYTn;

7) 0 nopsagke 06XanoBaHUS [AENCTBUA WM 6e30eUCTBUA  [AO/HKHOCTHbLIX /1L
Ncnonkoma.

Mo NUCbMeHHOMY OOpalleHUIO AO/HDKHOCTHbIE NNLA OTAeNna, OTBETCTBEHHONO 3a
npefocTaB/eHne MyHULUUNaNbLHOM YCyrn, Nogpo6bHO B NMUCbMEHHOMN (hOopMe PasbsCHSIOT
3aABUTENMO MOPSALOK NpefocTaBNeHNA MyHUUMNAIbHOW YCNYrn 1 BONPOCHI, YKasaHHbIE B
HacTosILLeM MyHKTe PernameHTa, U B TedeHMe TpexX pabovmx AHen co AHSA perucrpauum
obpalleHna HanpasnAlT OTBeT 3aABuTento. OTBETbl [AlOTCA Ha A3blke obpalleHus. B
Cny4yae HEBO3MOXXHOCTM fAaTb OTBET Ha A3blke  00OpaleHuUss  UCMOo/b3yTCH
rocyfapCTBeHHbIe A3blIKN Pecny6inku TaTtapcTaH.

1.3.5. VH(opmaums no Bonpocam MpefocTaBfeHNs MYHUUMNAbHOW yCnyru
pa3MellaeTcs Ha ouLMabHOM caiTe MyHUUMNaIbHOro pamoHa U Ha MHPOPMaLMOHHbIX
CcTeHAax B nomelleHMsAX cnonkoma ans paboTbl C 3a9BUTENAMM.

MHpopmauma Ha rocyaapcTBeHHbIX A3blkax Pecrny6nimkn TatapcTaH, pasmeliaemast



Ha MH(MOPMAUMOHHbBIX CTeHAaX M Ha ouuManbHOM calTe MYHUUMNANbHOrO panmoHa B
NH(OPMaLNOHHO-TENEKOMMYHUKALUNOHHON CceTU «MHTEpHeT», BK/KOYaeT CBEAEHMS O
MYHULUMNaNLHOW yCnyre, cofepXalinecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 PernameHTta, MH(OPMaLMIO O MeCTe HaxOXAeHWs, CNpPaBOYHbIX TenedoHax, BpeMeHU
paboTbl Micnonkoma, o rpagmke npuema 3asBneHWiA Ha nNpegocTaBieHNe MyHULMNAIbHOM
YCNyTu.

1.4. TepeyvyeHb HOPMATMBHbLIX MPaBOBbIX AKTOB, PerynuMpyrowmx npenocrasieHne
MYHULUMNATbHOW YCnyrn (C yKasaHMEM PEKBM3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB W
MCTOYHUKOB WX OuMuUMaIbHOro ony6/nKoBaHMS), pasmelleH Ha EgmHom noptane, B
Pecny611MKaHCKOM peecTpe.

TekCT aAMUHUCTPATMBHOIO pernameHTa B [AEMCTBYHOLWEN pefakKUnM MNOANEXUT
pasmelleHnIo Ha EgnHoM nopTane, B Pecny6/IMKaHCKOM peecTpe.

1.5. B PernameHTe UCNo/b3yKTCA CeAytoline TEPMUHBI 1 onpeaeneHus:

cBefeHMa - UMHgopmauna o6 obpabatbiBaeMbiX B MH(OPMaLWUOHHOW CcuUcTeEME
[OKYMEHTax, Marepuanax U UX pekBusnTax, B TOM 4ucC/e MHPOpPMaLMs O pasmeLleHnmn
3aK/IIOYEHUI 3KCMepTU3 MPOEKTHON AOKYMeHTauuun n (Uav) pe3ynbTaToB WMHXEHEPHbIX
M3bICKaHU, O TpaHMLax 30H C 0COObIMM YC/IOBUMAMMU MCMNOJSIb30BAHUA TEPPUTOPUA W
XapaKTepucTUKax TaKMX 30H, O 3eMe/lbHOM y4yacTke (KagaCTpOBblii HOMEP 3eMeNbHOro
yyacTKa, ero rnsjouwagb, MecTonosioXeHue), 06 06bekTe KanuTa/lbHOro CTPOUTENLCTBA, O
CETAX WHXEHEPHO-TEXHMUYECKOro 06ecrneyvyeHus, 0 TEppUTOPUU, TMPUMEHUTENBHO K
KOTOPOW 3anpalunBatoTCcs CBeAEHUS;

NOKYMEHT -  noAnexawas pasMeweHUt0 B MH(OPMaUMOHHOW  cuUcTeme
AOKYMEHTUPOBAHHAA MHMOPMaLVA B BUAE TEKCTA, U300paXKeHUs U (MNn) Ux covetaHus (B
TOM 4Yuc/e MawMHoUYMTaemaa MHMoOpPMaLna, BEKTOPHbIE N PacTPOBble MPOCTPAHCTBEHHbIE
[aHHble), MMelLWana pPexkBU3NTbl W TMO3BONAKOWAA ee WNAEHTUMUUMPOBATL B  LENSAX
nepegayn, UCMosib30BaHUSA U XpaHEeHUS;

- MaTepuan - rnognexatlas pasMelleHU B MHMOPMaUWMOHHOW  cuUcTeme
MHOpMaUKnA B BUAE TEKCTa, W300pakeHUsa u (Unn) ux codyetaHus (B TOM 4uche
MalMHOYMTaemMasd MHQoOpMaLMA, BEKTOPHbIE M PacTPOBble MPOCTPAHCTBEHHbIE AaHHbIE),
He obnagaroLas npusHakamu, yKasaHHbIMU B ONpegeneHnn TepMUHa «4OKYMEHTY;

yaasieHHoe pabodee MeCTO MHOrO()YHKLUWOHA/IbHOTO LieHTpa MpefocTaB/eHuns
rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr - TepputopuasibHO 060c06/1eHHOe
CTPYKTYypHOe nogpasgeneHune (opumc) MHOropyHKUMOHaNLHOIO LieHTpa MpeaoCcTaB/ieHUS
roCyfapCTBeHHbIX W MYHUUMNaIbHbLIX YCAYr, CO34aHHOe B ropoACcKOM (Ce/ibCKOM)
noceneHn MyHULMNaNbHOro paioHa Uav B ropoAcKom okpyre Pecny6/mku TaTapcTaH B
COOTBETCTBUM c NMYHKTOM 34 Mpasunn opraHusaymu [eATe/IbHOCTU
MHOFO()YHKLIMOHA/IbHbIX LEHTPOB MpefoCcTaBfeHNsA rocyaapCTBeHHbIX U MyHULUMa/IbHbIX
YCNyr, YTBEPXKAEHHbIX MOoCTaHOB/eHMEM [lpaBuTenscTBa Poccuidickoir ®depepaunmn ot
22.12.2012 Ne 1376 «O6 yTBepXaeHMn T[lpaBun  opraHu3aumMn  AesaTeslbHOCTH
MHOTO(PYHKLNOHA/IbHbIX LLeHTPOB MpPeAoCTaB/IeHUS TOCYAapPCTBEHHbIX U MyHULMMNAIbHbIX
yCnyr»,

TEXHMYECKass owWnbka - owunbka (ONucKa, oredvaTka, rpaMmaTuvyeckas wmn
apumeTnyeckas  owmbka nmbo  nopobHas  owmbKa), AONyUleHHas  OpraHom,
NpPeAoCTaBNAWNM  MyHUUUMNAIbHYO  YCAYyry, W npuBeAlwas K HeCOOTBETCTBUIO



CBeleHU, BHECEHHbIX B AOKYMEHT (pe3ysibTaT MYyHWULMNaNbHOW YCMyru), CBeAeHUAM B
[OKYMeHTax, Ha OCHOBaHUW KOTOPbIX BHOCU/INCL CBEAEHUS,

FTMCOrpg - rocygapCcTBeHHass  MHGoOpMaUMOHHas  cucTeMa  obecrneyeHust
rpagoCcTPONTENbHOM AeATENbHOCTMU;

ECUA - EanHaa cuctema naeHTMOUKaLmMmM U ayTeHTUuKaumm B MHHPacTpyKType,
obecneymBatoLLein NH(OPMaLLMOHHO-TEXHO/IOrMYECKoe B3aMMo/encTame
NHPOPMALMOHHBLIX CUCTEM, WCMOMb3YyeMbIX ANA MPefoCTaBfieHUA TOoCyAapCTBEHHbIX W
MYHULMNANbHBIX YCNYT B 3/1IEKTPOHHOM (hopme.

depepanbHass rocyfapcTBeHHas WHMOpMaLMOHHAA cucTema, obecnedmBatoLLas
CaHKUMOHMPOBAaHHbIA  AOCTYN  Y4YaCTHMKOB  MH(OPMAaLMOHHOIO  B3aUMOAENCTBUSA
(rpaxxpgaH-3asBuUTENEN U OO/MKHOCTHBIX NINL, OPraHoB UCMONMHUTENBHOM BMacTU U OpraHoB
MECTHOI0 CcamOyrpaB/ieHus) K WHGopMauuu, cofep)kawencs B roCy[apCTBEHHbIX
MH(OPMaLMOHHbBIX CUCTEMAX U UHbIX MHPOPMALIMOHHbIX CUCTEMAX;

M®Ll - locypapCcTBeHHOe OHOMKETHOE YyupexaeHne «MHOroyHKUMOHaIbHbIN
LEeHTP NpefocTaBNneHUss roCy[apCTBEHHbLIX W MYyHUUMUNaIbHbIX Yycnyr B Pecnyb6nvke
TaTapcTaH;

AVNC MoL] - ABTOMaTU3NPOBaHHasA MH(OpPMaLMOHHasA cuctema
MHOIO(PYHKLMOHa/IbHbIX LLeHTPOB NPeAoCTaB/IeHNA roCYyAapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nmkn TatapcTaH.

B PernameHTte nog 3asBfieHMeM O NpefoCTaBNeEHNUM MyHULUMNANbHOW ycnyru (aanee
- 3a51B/IEHME) NMOHMMAeTCs 3anpoc O NPefoCTaBNeEHNUM MYHULUNANbHOW YCNYrn, MoAaHHbIN
B COOTBETCTBUU C NMYHKTOM 3 CcTaTbu 2 ®defepasnbHOro 3akoHa oT 27.07.2010 Ne 210-93
«O6 opraHu3aUnm NMpeaocTaBfeHNs rocygapCTBEHHbIX N MyHULMUNaNbHbIX ycnyr» (Oanee
- GenepanbHbIN 3aKOH Ne 210-P3).

2. CTaHpapT nNpeaocTaBAeHMst MyHULUNANbHOM ycnyru
2.1. HavmeHOBaHWe MyHMLUMNANLHOR ycnyru

MpegocTaBneHne codepXawmxcss B MHMOPMaUMOHHOW cucTeme 0b6ecrneyveHus
rpafgoCcTPOUTENbHOM AeATeNbHOCTN CBEAEHWIA.

2.2. HanMeHoBaHMe UCMONHUTENbHO-PACMOPSAMTENIbHOr0 OpraHa MecTHOro
camoyrnpaB/ieHNs, HeNMocpPeACTBEHHO NMPeAoCTaBAAWEro MyHMUUMNATbHYO YCyry

NCNONHUTENbHBLIA ~ KOMUTET  BbICOKOFOPCKOro  MyHUUMNAIbHOrO  paiioHa
Pecny6nuku TatapcTaH.

2.3. OnucaHue pesynbTata NPeAOCTaBNEHNA MYHULMNANbHOK yCnyru

2.3.1. Pe3ynbTaTOM NpefocTaB/ieHNUA MyHULMNANbHOW YCNYTn ABNSETCA:

1) [BOKyMeHTbI (CBegeHUA), cofepxawmecs s TMCOr4;

2) peleHVe 06 O0TKase B NpefoCTaB/eEHUN MyHULMNANIbHOW YCNYTW.

2.3.2. PesynbTtaT npeAocTaBfieHUss  MYHULMNANbHOW  YCNyrn  Hanpas/seTcs



3af9BUTENl0 B (DOPME  3NEKTPOHHOr0  AOKYMEHTa, MOAMWCAHHOIO  YCWIEHHOW
KBaIM(PULMPOBAHHO 3/1IEKTPOHHOW MOAMUCHID YMOMHOMOYEHHOr0 AO0/MKHOCTHOrO /mua
Mcnonkoma, B coOTBeTCTBUM ¢ PepepasibHbiM 3aKOHOM OT 06.04.2011 Ne 63-9®3 «O6
3NeKTPOHHOW noanucu» (fanee - dPefepasibHbll 3aKOH Ne 63-P3) B /IMYHLIA KabuHeT
Pecny6mkaHCcKoro nopTrana.

2.3.3. o BbIGOPY 3aABUTENS pe3y/ibTaT MNpefoCcTaBeHUsa MYyHULUNANbHOW YCNyTu,
yKasaHHbIA B nofanyHkTe 1 nyHkta 2.3.1 PernameHTta, Ha OYyMaXHOM HOCUTene,
NOAMUCaHHBIA YMOMHOMOYEHHbIM LO/MKHOCTHBIM NnUoM OpraHa v 3aBepeHHbIN MeyaTbio
OpraHa, BblaaeTtca 3aasutento B OpraHe nnv 8 MoL].

2.3.4. 3asBuTeNb Brpase MONYYUTb pe3ynbTaT MNpefocTaBfeHNss MyHULMNATbHON
ycnyrn B (DOpMe 3MeKTPOHHOr0 [OKYMeHTa B TeYeHMe Cpoka [eACTBUSA pesysbrarta
NpeAoCTaBNeHNs MYHULMMNaTbHON YCNyTW.

2.4. CpoK npefocTaBNeHNs MyHULMNANIbHOW YCNyTrK, B TOM YMC/e C YyUYeTOM
Heo6X0ANMOCTI 06palLeHMa B OpraHM3aLUmm, y4yacTeytoline B NpeaocTaBieHnn
MYHULIMNANBLHOW YCNYrn, CPOK NPMOCTAHOBNEHUS! NPeAoCcTaBNeHUs MyHULUNAIbHO
YCNyrn B clyyae, ec/ii BO3MOXXHOCTb NPUOCTAHOB/IEHMS NpeAyCcMOTpeHa
3aKOHOaTeNlbCTBOM Poccuiickoli deaepalmn, Cpok Bblgaun (HarnpaeneHms) 4OKYMEHTOB,
SBNSIOLNXCS pe3y/ibTaTOM MpeAocTaBNeHNs MyHULUNaNbHOM yCiyrn

2.4.1. CpoK npepocTaB/ieHNs MyHULMNANbHOW YCNYrn COCTaBNSAET AecATb paboumx
[HeMN.

2.4.2. TlpnoctaHOB/eHMe CpOKa MNpefocTaBfieHNss MYHULMUNANbHOW YCIyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne [OKYMEHTa, SBAAKOWErocs pesynbTaTtoM MpeaocTaB/eHns
MYHULMNAIbHOM YCyrn B (POpMe 3/1eKTPOHHOI0 AOKYMEHTA, 3asiBUTE/II0 OCYLLECTBAETCS

B AeHb OMOPMMEHUS W perncTpaumm pesynbrata NpPeAOCTaBNEHUS MYHULUMNAIbHOM
ycnyru.

2.5. VcyepnblBalolmii nepeyeHb AOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
3aKOHOAaTeNTbHbIMM UMM UHLIMWA HOPMATUBHBLIMW MPaBOBLIMU aKTaMu A/1s
NpeAoCcTaBeHNS MyHULMNANLHOW YCNYTn, a TakXKe YCNyr, KOTopble SBNSOTCA
HeoBX0ANMbIMW 1 06513aTeNbHBLIMW NS NPEAOCTaBNEHNS MYHULUNANbHBIX YCYT,
noAnexatux NpeacTaBeHNI0 3asBUTENEM, CMOCOGbI UX NOMYyUYeHUs 3asBUTENIEM, B TOM
yncne B 3NEKTPOHHOI hopme, NOPsAOK MX NpeAcTaBNeH s

2.5.1. ANns  nonyyYeHUss  MyHUUMNaNbHOW  yCNyrn  3asiBATENb  MpeACTaB/isie
cnepyoume AOKYMeHTbl He3aBUCMMO OT KaTeropuMm U 0CHOBaHMSA 06paLleHus:

1) AOKYMEHT, Y/[OCTOBEPSIOWMIA NNYHOCTL (He TpedyeTcs B C/lydae obpalleHus
nocpeacTBoM Pecny6/IMKaHCKOro nopTana);

2) NOKYMEHT, Y/[0CTOBEPSIOLWWIA MOMHOMOUMS NPeACTaBUTENS 3asaBUTENS, B Cy4dae
06paLLeHMsa 3a NPeJocTaBNeHMEM MYHULMMNaTbLHOW YCNyry NpeacTaBuTens 3asnsutens (He
TpebyeTcss B Cnyvyae o06palleHMs 3aKOHHbIX MpeAcTaBUTeNnein (U3MUYecKUx nuu. B
3a5BIEHNN  YKa3blBAlOTCA  PEKBU3UTbI  pelleHust 06  YCTAaHOBNEHUW  OMEKU WK



CBMAETEeNbCTBA O POXAEHMN, BbI4AHHOIO Ha TeppuTopun Poccuiickoi ®epepaynn);

3) 3asBneHue:

- B hopme AOKYMEHTaA Ha 6YyMaKHOM HocuTene (npunoxeHme Ne 1);

- B 3/IeKTPOHHOWN (hopme (3anosiHAeTCSA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLUX
CBeleHU B 3MIEKTPOHHYK (opMy 3asaBfieHus), MNOAMMCaHHOe B COOTBETCTBUU C
TpeboBaHUAMM  nyHKTa  2.5.5 PernameHTa, npu  obpalleHnn nocpeacTsom
Pecny6/MKaHCKOro noprana.

25.2. 3aaBneHne W npunaraemble OOKYMEHTbl MOryT OblTb NpPeACTaB/EHbI
(HanpaB/eHbl) 3a9BUTENIEM OAHUM W3 CNeayounx cnocobos:

1) yepes M®LL Ha GyMaXKHbIX HOCUTENAX N B BUAE 3/IEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHNAM NyHKTa 2.5.3. PernameHTa;

2) nocpeAcTBoM Pecny6/1MKaHCKOro noprasa B 9N1eKTPOHHOMN (DOpME;

3) B ICNONKOM /INYHO WX NOCPEACTBOM MOYTOBOWM CBSI3N Ha BYyMa)KHOM HOCUTENe.
3asBneHVe 1 npunaraeMble JOKYMEHTbI, NPV HanpasieHU NOCPeLCTBOM NOYTOBOW CBA3M,
3aBepATCA B YCTaHOB/IEHHOM MOPSAAKE.

2.5.3. 3asBneHve, NpyM HanpaBneHUM nocpeacTtsoM PecnybnnmkaHCKOro rmnopTana,
NOAMUCBLIBAETCA MPOCTOM 3/1EKTPOHHOW MOAMNMUCHIO 3aABUTENSA.

LN nonyyeHMss NPoCTOM 3/1EKTPOHHOW MOAMNUCK 3aABUTENI0 HEOBXO0AMMO MPOMTU
npoueaypy perucrtpauun (ayteHTugukaumum) B ECUA, a Takxke NOATBEPAUTL YUYETHYHO
3anuce.

ANEeKTPOHHbIE [AOKYMEHTbl (3/1eKTPOHHbIE 06pa3bl AOKYMEHTOB), YKas3aHHble B
noAnyHKTe 2 nyHkra 2.5.1. PernameHTa 3aBepslOTCA YCWUIEHHOW KBa/IMPULNPOBAHHOW
NOAMWUCHIO NNL,, YNOSIHOMOYEHHbIX Ha CO3[aHue U nognucaHue TakUx AOKYMEHTOB, B TOM
yucne HoTapuycamu,

ANEeKTPOHHbIE [LOKYMEHTbl (3/1EKTPOHHbIE 06pasbl [OKYMEHTOB), MpuiaraeMmble K
3a8B/IeHMI0, B TOM 4KnC/le JOBEPEHHOCTU, HanpaenaTca B Buge annos B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf pasmepom He 6onee 50 M6anT.

KauecTBO npefocTaBisieMbIX 3/IEKTPOHHbIX AOKYMEHTOB (3N1€KTPOHHbLIX 06pa3oB
[IOKYMEHTOB) A0/DKHO MO3BO/MIATL B MOJSIHOM 06bEME MNpPoYMTaTb TEKCT AOKYMEHTa W
pacno3HaTb PeKBM3NTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaThb OT 3aABUTENS:

1) npeAcTaBneHNss AOKYMEHTOB W MH(OPMaUUM WM OCYLLECTBNEHUA LENCTBUIA,
npeacTasfeHNe WM OCYLLECTB/IEHME KOTOPbIX He MpeayCMOTPEHO HOPMATMBHbLIMU
NpaBOBbIMW  akTaMW, PeryanpyowmnmMmm OTHOLWEHUS, BO3HMKalOWMe B CBA3U C
npefocTaBieHNEM MyHULUNANbHOW YCNYTN;

2) oCywecTBfeHnUsa AeNCTBMA, B TOM YWMCME COrfacoBaHWM, HEOO6XOAUMbIX AN
NONy4YeHNss  MYHUUMNQIbHOW  YCYrM U CBA3AHHbLIX €  Ob6paleHMem B UHble
rocyfapcTBeHHble OpraHbl, OpraHbl MECTHOro camoyrnpaBs/ieHWs, opraHusauum, 3a
NUCK/IIOYEHNEM  MOJIlyYeHUss  YCayr W NOAYyYeHUA  OOKYMEHTOB U MHGopmauuu,
npefocTaB/ifieMblX B pesynbTarte NpefoCcTaB/eHUs TaKUX YCNYT, BKAKOYEHHbIX B MepeyHu,
yKasaHHble B yacTu 1 ctatbu 9 ®epepanbHoro 3akoHa Ne 210-®3 (Heo6XO4MMbIX W
06s13aTeNbHbIX YCNYT);

3) npeacrtaBneHUsa  AOKYMEHTOB U UHMOpMauuwn, oTcyTcTBue U (Mnn)
HeLOCTOBEPHOCTb KOTOPbIX He YyKasblBa/IuCb MPU MNepBOHAYasibHOM OTKase B Mpueme



[NIOKYMEHTOB, HEO0OXOAMMbIX A1 NPeAOCTaB/eHUSS MyHUUUNaNbLHOW Yycnyrn, nméo B
npeaocTaBNeHNN MyHULUMNAIbHOM YCNYTn, 3a UCKKOYEHUEM CrefyHOWMX C/y4Yaes:

a) W3MeHeHMe TpebOBaHWMIA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalLMXCS
npeaocTaBfeHNss MyHULUUNAbHOW YCNyrn, nocse nepBoHavasibHOM Mogayun 3asiB/IEHUS O
npeaocTaBNeHNN MyHULMNANbHOW YCNYTU;

6) Hannume OLWINOGOK B 3asiBIEHUN O MpPefocTaBeHUN MYHULUMNAbHOW YCnyrn m
JOKYMeHTax, MOAaHHbIX 3adaBUTeNIeM [Oc/e MepBOHa4vYa/ibHOro OTKasa B Mpueme
[IOKYMEHTOB, HE0oOX0AMMbIX AN NPeAoCTaBNeHNs MYHUUUNaIbHOW YyCnyru, nmoéo B
npeaocTaBNeHNN MyHUUMNANbHOM YCNYrM U He BK/IKOYEHHbIX B MPeACTaB/EHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTEYeHWe CpoKa AENCTBUS AOKYMEHTOB WM WU3MEHEHMe WHGopmaunu nocne
nepBoHa4a/IbHOro0 O0TKa3a B Mpueme [OKYMEHTOB, HeoOXoAWMbIX AONS npeaocTaBneHUs
MYHULNNaILHOM yCcnyru, NMbo B npefocTaBeHN MyHULNMNa/IbHOW YCNyTu;

I BbISIBIEHME AOKYMEHTaslbHO NOATBEPXKAEHHOro (hakta (MPU3HaKOB) OWNMOGOYHOIO
NN NPOTUBOMPABHOIO AencTBUA (6€30eNCTBUA) A0/MKHOCTHOro nnua OpraHa, paboTHMKa
M®L|, npn nepBoHaya/ilbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HE0O6XOAUMbIX A/is
npeaocTaBNeHNs MYHUUUMNa/IbHOW yCNyrn, nnéo B MNpeaocTaBfieHUM MyHMUUNAIbHOWN
ycnyru, 0 4YemM B TMWUCbMEHHOM BMAE 3a MOANUCLIO pykKoBoauTena OpraHa npu
nepBoHa4a/lbHOM O0TKa3e B MpPUEME AOKYMEHTOB, HEOO6XOAUMbIX [ANS MPeaocTaB/eHUs
MYHULMNAbHOW YCNYTW, YBEAOMSETCS 3asBUTE b, a TaKXe MPUHOCATCA WU3BMHEHUS 3a
[l0CTaB/IeHHble HeyA006CTBa;

4) npeaocTaBNeHNUss Ha OyMaKHOM HoOcuUTefnle AOKYMEHTOB W MHJopMaunu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obl/IN 3aBEPEHbI B COOTBETCTBUMU C MYHKTOM 7.2
yactnm 1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-93, 3a WUCKNKOYEHMEM C/ly4yaeB, ecnu
HaHECEHME OTMETOK Ha TaKMe [AOKYMEHTbl /INO60 UX W3bATUE SBNSETCSH HEO6XO0AUMbIM
YC/I0BMEM MNPeAOCTaB/IEHNS TOCYAapCTBEHHOM WM MYHUUMNANbHOM YCNYrn, N WHbIX
CNy4yaeB, YCTaHOB/IEHHbIX (hefepasibHbIMW 3aKOHaMW.

2.6. VicuepnblBatoLLNiA NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW MPaBOBbLIMM aKTaMu 415 NPeAOCTaBNEHUA MyHULUMNANbHOK ycnyru,
KOTOpbIE HAaX0AsATCA B PaCMOPSXXEHUM FOCYAapCTBEHHbLIX OPraHOB, OPFraHOB MECTHOIO

caMoynpaB/ieHNs 1 NOJIBEOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHam
MECTHOr0 CaMOoyrnpaB/eHMsa OpraHu3aLnii 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a
TaKXXe Crocobbl NX NONMyYeHWs 3asBUTENSIMU, B TOM YMC/e B 3N1eKTPOHHO dopme,
NopsiAoK NUX NPeACTaBNeHNS; rocy4apCTBEHHbI opraH, opraH MecTHOro caMoynpaBfeHUs
NN60 opraHn3aLmMs, B PacnopsXKEHMM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. lNpeacTaBneHMe AOKYMEHTOB, KOTOPble MOTyT OblTb OTHECEHbl K [JaHHOW
KaTeropuu, He TpeGyeTcs.
2.7. VicuepnblBatoLmii nepeyeHb OCHOBaHMIA AN 0TKasa B NMPUEME JOKYMEHTOB,
Heo6X0AMMbIX NS NPEAO0CTaBNEHMS MyHULMNANLHON YCIyrn
(Bo3BpaTa IOKyMeHTOB 6€3 pacCMOTPeHUs! MO CYLLECTBY)

2.7.1. OcHoBaHMAMM ANa OTKasa B Mpueme [OKYMEHTOB, HEOBXOAUMbIX A/is



npefocTaBNeHNs MyHULMNATIbHOWN YCYTU, ABIAKOTCA:

1) HeKOppeKTHOoe 3anosiHeHWe o65a3aTeNlbHbIX Mofein B (hOpMe 3asAB/IEHUA Ha
Pecny6/nmkaHcKoM nopTane (OTCYTCTBUE 3ano/IHEHWUA, HEAOCTOBEPHOE, HenosiHoe sMbo
HenpasW/IbHOE, HE COOTBETCTBYHOLLee TPeboBaHUAM, YCTAHOB/IEHHbIM PersiameHToMm);

2) npeAcTaBfieHMEe  ANEKTPOHHbIX  AOKYMEHTOB  (3M1EKTPOHHbLIX  06pas3oB
[IOKYMEHTOB), He MO3BOJIAKOLWMX B NOSIHOM 00beMe NMPoYnTaTb TEKCT AOKYMeHTa U (Un)
pacno3HaTb PEKBU3UTBI [JOKYMEHTE;

3) He COOTBETCTBYHT fJaHHble Bnajenbla KBa/IMPULNPOBAHHOIO cepTudmkara
K/HoYa MpoBepKM 3NEeKTPOHHOM MoANUCK JaHHbIM 3a8BUTENSA, YKa3aHHbIM B 3asAB/IEHUMN,
NofaHHbIM B 3/1EKTPOHHOM (hopme ¢ nocpeacTsoM Pecnyb/inMKaHCKOro noprana;

4) npepoctaBfieH  HEMOMHbIA  KOMMAEKT  AOKYMEHTOB,  MNpeayCMOTPEHHbIX
PernameHTOM, SABAAKOWMXCA 0053aTe/IbHbIMW A8  MPefoCTaBNeHns  MYHULUMaNbHOW
YCNyru;

5) [OOKYMeHTbl COAep>kaT TMOBPEeXAeHUs, HanymMe KOTOPbIX He TO03BOJISEeT B
NosHOM 06bemMe WCMOo/b30BaTb WMH(OPMALMIO U CBeAeHUs, npouunTatb TEKCT U (KUim)
pacno3HaTb PeKBU3NTbI JOKYMEHTOB;

6) nojaya 3asfBfIeHWS W WHbIX [LOKYMEHTOB B 3/M1EKTPOHHOW (opme NnLOoM,
Heyrno/IHOMOYEeHHbIM Ha rnogadvy JOKYMEHTOB;

7) [BOKYMEHTbl WMEKT WCNpPaBfieHWsi, He 3aBepeHHble B YCTaHOB/IEHHOM
3aKOHO/aTe/IbCTBOM MOPAAKE;

8) [OOKYMEeHTbl yTpaTUIM CWUy Ha MOMEHT o6paleHus 3a npefocTaB/ieHUNEM
MYHULMNA/IbHON;

9) npeacTaBneHMe JOKYMEHTOB B HEHAA/1EXKaLLMA OpraH.

2.7.2. NepeyeHb OCHOBaHWIA ANst 0TKasa B NpuemMe AOKYMEHTOB, HEOOXOAUMbBIX A/S
NONYYEHNSs MyHUUMUNATbHOW YCYTU, ABNAETCA UCHEPMbIBAIOLLUM.

2.7.3. PeweHne 06 oTKase B npuveme 3asaBleHUA U AOKYMEHTOB, HEOOXO4UMbIX ANS
NnpefoCcTaBfIeHNA MYHULUMaIbHOW YCNYyru, MOXET OblTb NPUHATO Kak BO BpeMmsi npuema
3adBUTENsA, TaK M MNoc/ie MNOSy4YeHUs OTBETCTBEHHbIM [O/MKHOCTHbIM nnuyom OpraHa
HeobXoANUMbBIX ANs MPefocTaBfeHNss MyHUUMNATIbHOW YCNYr AOKYMEHTOB (CBeAeHMWiA) ¢
MCMONb30BaHMEM MEXBEeLOMCTBEHHOIO0 MH{OPMALMOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesblllaoWmin 9 paboumx AHen co AHSA perncTpaunm 3asaBieHus.

2.7.4. PelweHve 06 oTKase B npueme AOKYMEHTOB, HEOOXOAMMbIX AN MOSyYeHUS
MYHULMNAIbHOM YCNYTU, C YKazaHWEM MPUYMH 0TKasa, OPOPM/ISETCA B COOTBETCTBUM C
(hopmoi4, yCTaHOBNEHHOW B NpunoXkeHnn Ne 2 K PernameHTy, noAnuCbIBaeTCA YCUIEHHOMN
KBaIM(PULMPOBAHHOM  3/IEKTPOHHOM  MOAMWUCLID B YCTAHOB/IEHHOM  MoOpsigKe
YMOTHOMOYEHHbIM AO/MKHOCTHLIM Nnuom OpraHa (OpraHom), U Hanpas/fAeTCcA 3ad9BUTENIO
B JINYHbIA KabuHeT Pecny6nukaHckoro noptana v (unn) B M®LL B geHb NPUHATUSA
peweHns 06 OTKase B MNpuUemMe [OKYMEHTOB, He0OXOAMMbIX ANsa  MoslyyYeHUs
MYHUUMNTbHOM YCyTun.

2.7.5. 3anpewjaetca O0TKas3blBaTb B TMpueMe 3asiB/IEHWA U WHbIX [OKYMEHTOB,
HeoOX0ANUMbBIX AN1A NPeAoCcTaBfeHNss MyHUUMUNATbHOW YCNYTn, B Cly4ae, ecnn 3asaBneHune
N LOKYMEHTbl, HE0OOX0A4MMble O1A MPefOCTaBNeHUA MYHULMUMANLHOM YCayrn, nojaHbl B
COOTBETCTBUM C MHPOpPMaLMerr 0 CpoKax W Mopsgke NpeaocTaBfeHUss MyHULMNIbHOM
ycnyru, ony6/MKoBaHHOW Ha EgnHom noptane, Pecny6/iMKaHCKOM mnopTane.



2.8. VcuepnbiBatoLWMiA NepeveHb OCHOBAHWIA 415 MPUOCTaHOBNEHUS UM OTKasa B
npeaocTaBNeHNUN MyHULUNANbHOK ycnyri

2.8.1. OCHOBaHWA AN NPUOCTAHOBIEHUA NpPeAoCTaBeHNss MyHULMNATIbHOW YCyTn
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 4N 0TKasa B NpefocTaB/ieHUN MyHULUNANbHOW YCNYTW:

1) 3anpoc He COAEPXMUT WHMOpPMauMKW, YKasaHHOW B nNyHKTe 8 [lpaBun
npeaocTaB/IeHNSA cBeAeHN, [LOKYMEHTOB, mMaTepuanos, cofepxawmxcs B
rocyiapCTBeHHbIX MHMOPMALMOHHBLIX CcuUCcTeMax o0becrneyeHUss  rpafoCTPOUTESIbHOM
[eATeNIbHOCTN, YTBEPXKAEHbIX MocTaHOB/eHMeM [MpaBuTenbcTBa Poccuiickoir ®epepanmm
oT 13.03.2020 Ne279 (manee - [paBuna) (Npn  HanpasneHUM  3anpoca,
MeXXBeOMCTBEHHOIO 3anpoca 3asBUTe/b YKasblBaeT PEKBU3UTbI HEOOXOAMMbIX CBEAEHNI
n (Mnn) KagacTtpoBbld HOMeP (HOMepa) 3eMeNibHOro y4vactka (y4acTKoB), U (nnu) agpec
(agpeca) 06BLEKTOB HeABMXMMOCTWU, W (MNK) CBEAEHMS O TpaHULAax TeppuTopuu, B
OTHOLUEHUM KOTOPOM  3anpaliMBatoTCA CBEAEHWA, KOTOpble [O/DKHbl  COAEepXKaTb
rpagMyeckoe onmucaHuMe MECTOMONOXKEHMA TpaHUL, 3TOM  TEPPUTOPUKN, MepeYeHb
KOOpAMHAT XapaKTepHbIX TOYEK 3TUX FPaHUL, B CUCTeMe KOOPAMHAT, YCTaHOBMEHHOW AnA
BeAeHNA EAMHOro rocyZlapCTBeHHOro peectpa HeABMXXMMOCTU. B cnyyae HanpasieHUA
3anpoca B OymMaxHOI (opMe 3asaBUTENb YKa3blBaeT afpec 3/1eKTPOHHOM MOYTbl, Ha
KoTopbln OpraH HanpasnseT yBeAOMJeHMe 06 onnate MpefoCTaBNeHUA CBeAeHUMN,
[OKYMEHTOB, MaTepuanos);

2) 3anpoc He OTBeyaeT TpeboBaHMAM nyHKTOoB 10 m 11 [paBun (B cnydae
HanpaBneHUs 3asBUTENEM 3arnpoca B GyMaXKHOW (hopme TaKOW 3anpoc MNOAMUCbIBAETCA
nosib3oBaTesieM COO6CTBEHHOPYYHO. B cnyyae nognmucaHusa 3anpoca B 6ymMaxHoi ¢opme
NNUOM,  YNOMHOMOYEHHbIM  AelCcTBOBaTb OT  WMEHW Nonb3oBaTens  (ganee -
YNO/IHOMOYEHHOE /NL0), 06fA3aTeNlbHbIM MPUIOXKEHNEM K TakOMY 3anpocy SBAAKTCHA
[OKYMEHTbI, MOATBEPXKAAlOWMe YyKasaHHOe MNOo/HOMo4YMe Takoro nuua. B cnyuvae ecnu
3anpoc Hanpas/seTcs Mosib3oBaTesieM WM YNO/THOMOYEHHbLIM JINLOM B 3M1EKTPOHHOM
(hopme, TaKoW 3anpoc NoAMUCLIBAeTCA MPOCTON 3/1EKTPOHHOW MOAMUCHLIO MO/b30BaTeNA
60 YNoNHOMOYEHHOro nua. B cnydae nognucaHmMs yrnonaHOMOYEHHbLIM NIMLLOM 3anpoca
B 3/IEKTPOHHOM (hopme 0065a3aTe/IbHbIM MNPUNOXKEHMEM K TakKOMYy 3anpocy SBASKTCA
[OKYMEHTbI, MOATBEPXKAAOLLIMe YKa3aHHble NOTHOMOYMA TaKoro nmuya);

3) 3anpoc ocyllecTBNAeTCs B OTHOWEHWU CBEAEHWIA, KOTOpble B COOTBETCTBUU C
3aKOHOAaTeNIbcTBOM Poccuiickoin ®epepaumm cogepXxatr MHGopmaLnio, AOCTYN K KOTOPOK
OrpaHUYeH W 3asiBUTENb He MMeeT npasa A0CTyna K Hei;

4) NO WUCTeYeHMN CceMn paboumx [HEW CO [HA  Hanpas/eHUA  3assBUTENHO
yBeAoM/IeHMA 06 onsarte npeaocTaBfieHUs CBeAeHU MHpopMaunss 06 OCyLLeCTB/IEHUN
3anaBuUTENEeM onnaTbl NPeAoCTaB/eHUs cBefeHM y OpraHa OTCYTCTBYeT WM onnarta
npeaocTaB/ieHUs CBefieHNIA OCYLLLECTBNIEHA He B NO/IHOM 00beME;

5) 3anpawuvBaemble CBefeHWA, [AOKYMEHTbl, MaTepuasnbl OTCYTCTBYHT B
MHHOPMaLLMOHHOW CUCTEME Ha AaTy pacCMOTPeHMS 3anpoca.

2.8.3. TlepeyeHb OCHOBaHWIA ONs OTKasa B NpPeAOCTaB/IEHUN MYHUUMNANbHOMN
YCNYT ABNAETCA UCUYEPNbIBAIOLLUM.



2.8.4. PeweHne 06 0TKase B NPeAoCTaBNEHUM MYHULUMNANLHOW YCNYTX C YKasaHUEM
NPUYMH 0TKa3a 0POPMSeTCS B COOTBETCTBUWN C (DOPMOIA, YCTAHOBMEHHOW B MPUIOXEHUN
No 3 K PernameHTy, MOAMNUCLIBAETCA YCUMEHHOM KBaMDULMPOBAHHOW 3M1EKTPOHHO
NOAMWCLI0 B YCTAHOB/IEHHOM MOPSiAKE YMNONHOMOYEHHbIM A0/MKHOCTHbLIM NruoM OpraHa
(OpraHom), 1 HanpaensieTca 3asBUTENIO B NINYHbIV KabMHET Pecny6nMKaHCKOro noprana u
(unn) B ML, B IeHb NPUHATUS peLleHnst 06 0TKase B NpeAocTaBeHUN MyHULMNAbHOM
ycnyru.

2.8.5. 3anpelaeTca OTKasblBaTb B MPeAOCTaBEHUN MyHUUMNANbHOW Yycnyru B
CNy4yae, €cnn 3asiBleHMEe O NPeAoCcTaBeHUM MYyHUUMNANbHOW ycnyrM nojaHo B
COOTBETCTBMW C WH(opMaLMeii 0 cpokax WM MopsiAKe NPeAocTaBNeHUs MyHULMNAIbHON
ycnyru, ony6/MKoBaHHol Ha EqMHOM nopTane.

2.9. TMopagok, pasMep M OCHOBaHMS B3UMaHWSA FOCY1apCTBEHHOM MOLWIMHbLI U NHO
nnatbl, B3NMaeMoii 3a NpeaocTaBleHne MyHULMNATbHOW YCyTrn

2.9.1. MyHuymMnanbHas ycnyra npegocTaBnseTcs Ha MJaTHOM OCHOBE. Y KasaTb
pasmep nnaTbl 3a NpegocTaB/eHVe CBeAeHUA, Hanpumep:

a) 100 py6nein - 3a npefoCTaB/ieHME KOMWUM OAHOr0 [AOKYMEHTa, Martepuana B
3N1IEKTPOHHON (hopMme (32 WCKIOYEHWEM MaTepuasioB U pe3ynbTaTOB  UHXEHEepPHbIX
N3bICKaHWI);

6) 100 pybnen - 3a Kaxayk CTOPOHY nucta dopmata A4 Konnuu [AOKYMEHTOB,
maTepuasnos B OyMaXKHOW (hopme (32 WUCKIKOYEHMEM MaTepuanoB U pe3ynbTaToB
NHXXEHEPHbIX U3bICKaHW);

B) 5000 py6nen - 3a npefocTaB/ieHMe KOMUW MaTepuasioB U pesy/sbTaToB
NHXXEHEPHbIX WM3bICKAHWI B 3/1IEKTPOHHOW (hopme (BHE 3aBMCUMOCTW OT KO/IMYecTBa
JINCTOB);

r) 5000 pyb6nein - 3a npefocTaB/ieHMe KOMUW MaTepuanoB U pe3ynbTaToB
NHXXEHEPHbIX M3bICKaHUI B 6yMaxXHOM dhopme 1 100 py6neit - 3a Kaxayt CTOPOHY /incTa
(hopmata A4 Konmm Takux MaTepmnanos 1 pe3ybTaTos,;

) 1000 py6nen - 3a npeacrtaBneHWe cBefeHUM 06 OOHOM 3eMesIbHOM Yy4yacTke
(4acTn 3eMenbHOro y4acTka) 3a KaxAble MnosHble (HernonHblie) 10000 kB. M naowaam
TaKoro y4yactka u (Wnum) AOMONHUTENbHbIA KOHTYP (415 MHOTFOKOHTYPHbIX 3eMefbHbIX
y4acTKOB) B 3N1IEKTPOHHOI (popme;

e) 1000 py6nen - 3a npeactaBfeHWE CBeAEHM 06 OOHOM 3eMesSIbHOM Y4acTKe
(4acTn 3emesibHOro y4acTka) 3a Kaxible MofiHble (HenosiHble) 10000 kB. M nowaam
TaKoro y4yactka v (Wnum) AONOAHUTENbHbIA KOHTYP (415 MHOFOKOHTYPHbIX 3eMesibHbIX
yyacTkoB) 1 100 py6nen - 3a Kaxayt CTOpPOHY nucta ¢gopmata A4 TaKuUX CBeAEHUN B
OyMa>KHOW hopme;

) 1000 py6nei - 3a npeacTaB/ieHMe cBefeHUn 06 0AHOM 0O6bLEKTE KanuTaslbHOro
CTPOUTENbLCTBA B 3/IEKTPOHHOM (hOpME;

3) 1000 py6neit - 3a npeactaeneHne ceefeHUiA 06 OAHOM OOBLEKTE KamnuTaslbHOro
cTpouTtenbcTBa MU 100 py6neit - 3a Kaxxayt CTOPOHY nucta popmata A4 TaKNX CBEAEHUN B
OyMaxXHOW (hopme;

n) 1000 pybnein - 3a npefctaB/ieHMe CBeAEHUA O HepasrpaHUYeHHbIX 3eMSX 3a



Kak/ble NosHble (HenosiHble) 10000 KB. M NNOWAAN TaKUX 3eMefb B 3/IEKTPOHHOI (hopMe;

K) 1000 py6nein - 3a npeacTaB/ieHME CBEAEHUI O HepasrpaHUYEHHbIX 3eM/SX 3a
Kaxkable NosHble (HenosnHble) 10000 kB. M naowaan Takux 3emesnb n 100 pyb6nein - 3a
KaXKayto CTOPOHY nucta hopmata Ad Takux ceefleHUiA B ByMaxXHOMN opMme;

n) 100 py6nen - 3a npeAacTtaBfeHUe CBeAEHWIA, [AOKYMEHTOB, MaTepunanos,
pasMeLEHHbIX B MH(POPMALMOHHOW CUCTEME, He YKa3aHHbIX B MOAMYHKTaX «A» - «K»
HaCTOSAWEro MyHKTa, B 3/1eEKTPOHHOW hopme n 100 pybneit —3a Kaxayt CTOPOHY NucCTa
(hopmata A4 TaKMX CBeAEeHW, LOKYMEHTOB, MaTtepunanos B ByMaxKHoOW ¢opme. B cnydae
ecin Matepuasibl MpPeacTaBnsalTca B OyMaxHOM (opmarte, OT/IMYHOM OT (hopmata A4,
CTOMMOCTb PacCYMTBLIBAETCA WMCXOAA M3 KOMMYecTBa MOMHbIX WM HEMOJIHbIX JINCTOB
(hopmata A4, HeobXo4MMbIX N5 pa3MeLLeHNsA YKa3aHHOro Marepuana. Pacyet cTouMocTu
NpeAcTaBNeHnNss CBefeHWIA, [OOKYMEHTOB, MaTepuasioB O TeppuUTopuM Mpou3BOAUTCS
MCXOAA M3 KONMYeCTBa 3eMeflbHbIX Y4acTKOB (YacTeil 3eMesibHbIX Y4YacTKOB) M M/owaan
HepasrpaHMUYeHHbIX 3eMeflb, PacrofioKEeHHbIX B FPaHMLAaX TaKoW TEPPUTOPUMN.

BecnnatHO NpeAcTaBNATCA CBeAeHUA, JOKYMEHTbl, MaTepuasbl:

- ecnn  (hefepasibHbIMM  3aKOHAMW  YCTaHOB/IEHO, YTO YKasaHHble B 3anpoce
CBeAleHNs, JOKYMEHTbI, MaTepuasnbl NpeacTaBnsaoTca 6e3 BIMMaHUSA Mathl;

- M0 MEeXXBeOMCTBEHHbIM 3anpocaMm:

a) opraHoB rocyaapcTBeHHOM Bnactu Poccuitickorr  depepauymun, opraHoB
rocyaapcTBeHHOM BnacTn Pecny6mkn TaTapcTaH;

6) MHbIX OpPraHoOB MeCTHOr0 CamoyrnpaB/ieHUS;

B) opraHusaumin (opraHoB) Mno y4eTy 00bEKTOB HeABVMKMMOr0o MMYyLLLeCTBa, OpraHoB
No YYeTy rocygapCTBEHHOro M MYHWULWMaNbHOrO MMYLLECTBA B OTHOLIEHUM OOBLEKTOB
KannTasbHOro CTPOMTENbCTBA.

2.9.2. Pasmep nnatbl 3a NpeAocTaB/ieHWe CBEAEHWA, OOKYMEHTOB, MaTepuasioB W
NopsaAoK B3MMaHUS TakoW nnatbl, yTBepXaeH [locTaHoBneHwe [paButensctea PP oT
13.03.2020 Ne279 «O6  WH(OpPMaUMOHHOM  O6ecneyvyeHUM  rpagoCcTPOUTENIbHOWN
[eATeNbHOCTU.

2.10. MepeyeHb ycnyr, KOTOpble SBNAIOTCA HEO6X0AMMbIMU 1 06513aTeNIbHbIMU 1S
NpefoCcTaBeHMS MyHULMNALHOW YCNYTW, B TOM YnCe CBEAEHUS O IOKYMEHTe
(AOKyMeHTax), BblgaBaemMoM (BblaBaeMblX) OpraHM3aumsMu, y4acTBYOLWMMN B

npefocTaBNeHUN MYHULUNANbHBIX YCAYT

MpepocTtaBieHne HeO6X04MMbIX U 06a3aTeNIbHbIX YCNYT He TpebyeTcs.

2.11. MNopsAfoK, pasmep 1 OCHOBaHMA B3MIMaHWA NaTthbl 3a NpPefoCcTaB/IeHNe YCyr,
KOTOpble ABNATCA HEOOXOAUMbIMWU N 06A3aTeNbHBIMU A48 NPeAoCTaBNeHNs
MYHULMNaIbHOW YCyTK, BK/IOYasa MHGOpMaLuo 0 METOAMKE pacyeTa pasmepa Takom
nnatbl

MpenocTaBneHMe HEOGXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcuMasnbHbIA CPOK 0XKMAAHWS B oUepean npuv nofade 3anpoca 0 NpeaocTaBneHnn



MYHULMNANLHOW YCNyru, YCNYyTri, NpefoCcTaBNsemMoli opraHu3aLneit, yuacTByoLLel B
NpefoCTaBeHMM MyHULMNANLHOW YCNyrn, U Npyu NoayyeHUn pesynbtaTa
NpefoCTaBNEHNS TaKUX YCNyT

2.12.1. Bpems oxugaHus npu nogaye 3asaBfieHUA Ha Mony4vYeHUe MyHUUMNaIbHOMK
YyCNyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHUWN pesynbTata MNPefoCTaBeHUA MYHULUMILHOW YCNyru
MaKCUMa/IbHbIA CPOK OXUAAHUS B OYepeamn He JO/DKeH npeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NopAanoK perucTpaLmm 3anpoca 3aasBuTensa o npefocTasieHun
MYHULMNAIbHOW YCIYTU N YCNYTW, NPefoCcTaBIaeMoi opraHmn3aLmeit, yuacTsyowein B
npefocTaBIeHUN MyHULMNANIbHOW YCNYTX, B TOM YUC/e B ANEKTPOHHOW (hopme

[MonyYeHHble 3a8BNEHUSA, B TOM YMC/E B 3/IEKTPOHHOW (DOpMe, PErucTpupyroTcs B
[leHb NX MONYYEHUS.

Pervctpaums ocyLlecTB/SETCS Ha CeAyoWmnin pabovnii ieHb, B C/lyyae NosyyYeHus
3asBneHnn nocne 16 4acoB Tekyllero paboyero AHA UM B BbIXOAHOW (Npa3gHUYHbIN)
[leHb.

2.14. TpeboBaHUSA K MOMELLEHMSAM, B KOTOPbIX NPeAoCcTaBnseTcsa MyHULUNabHas
ycnyra, K 3any OXugaHus, Mectam [/ 3ano/IHEHUS 3arnpocoB O NMpefocTaB/ieHUN
MYHULMNAIbHOW YCNYTrn, WH(HOPMaLMOHHbBIM CTeHJaMm ¢ 06pa3uaMmuy Mx 3anoIHEHUA N
nepeyHeM AOKYMEHTOB, HEOOX0ANMbIX ANst NPEAOCTaB/NEHNSA KX A0 MYHULMNAIbHOW
YCNYrn, pasMmeLLeHno 1 0hoOpPM/IEHMIO BU3Ya/lbHOW, TEKCTOBO 1 MY/IbTUMEANIAHOW
NH(opMaLMKM 0 NOPsSAKe NPeAoCTaB/IEHUS TaKOM YCNYrn, B TOM YUC/E K 06ecrneveHnto
[OCTYIMHOCTU A5 MHBA/INAO0B YKa3aHHbIX 0O0bEKTOB B COOTBETCTBMU C hefiepasibHbIM
3aKOHOaTe/IbCTBOM W 3aKOHOAAaTeNbCTBOM Pecny6nmnkmn TatapcTaH O coLmasibHOMN

3auunTe NMHBaINAOB

2.14.1. MNpepocTaBneHMe MYHUUMNaIbLHOW YCAYrN OCYLLECTBASETCA B 3AaHMAX U
NMOMELLEHUSIX, 060pyA0BaHHbIX NPOTUBOMNOXXAPHO CUCTEMOMN n cCUCTEMOW
MOYKapoTYLLEHMSI.

Mecta npuema 3asBUTENer 0060pyAyrOTCS  HEOoO6XoAMMOW  Mebenbo  Ans
ohopMNeHNst AOKYMEHTOB, MHPOPMALIMOHHbIMW CTEHAAMN.

O6ecrneunBaeTca 6ecnpensATCTBEHHbIA A0CTYN UHBAIMAOB K MECTY MpeaocTaB/eHuns
MyHUUMNanbHOW ycnyrn (yAoOHbIA BXOA-BbIXOA4 B MOMELLEHMS W MNEPEMELEHNE B UX
npegenax).

BusyanbHas, TeKcToBass W  My/nbTUMeAWIAHAs  MHGopMauus 0  nopsake
NpeaocTaBNeHNs MyHUUMNANIbHOW YCAYrn pasmMellaeTcs B YAOOGHbIX AN 3asBUTENeN
MecTax, B TOM YMc/ie C y4eTOM OFpaHUYEHHbIX BO3MOXHOCTEN UHBAINAOB.

2.14.2. B COOTBETCTBMW C 3aKoOHOAAaTeNbCTBOM Poccuiickoir dPegepaunm o
COUMaNbHOM 3alWMTe WHBAIMAOB B LENsXx 6ecrnpensaTCTBEHHOro AoCTyna K MecTy
npeaocTaBNeHNa MyHULUMNANbHOM ycnyru obecneymBaeTcs:

1) COMPOBOXAEHNE WHBAINAOB, WMEKLWMX CTOMKME PacCTPOMCTBA (PYHKLUMMK
3pEHMA 1 CaMOCTOSITE/IbHOIO NepeaBMKEHNS, N OKazaHWe UM MOMOLL;



2) BO3MOXXHOCTb MOCafKW B TPaHCMOPTHOE CPeACcTBO W BbICaAKW W3 HEro, B TOM
yuncne ¢ NCNo/b30BaHNEM Kpecna-KOoNACKM,

3) Hagnexatee pasmelleHMe 060pyLOBaHMA W HOCUTeNei  MH(opmaumu,
Heobxo4uMbIX ANl obecneyeHUs GecrnpensaTCTBEHHOro AOCTyna WHBaIMAOB K YCnyram C
YyUeTOM OrpaHUYeHU X XXN3HeLeATe/IbHOCTY;

4) py6bnuposaHuMe Heo6XOAMMOWM [/ MHBaNUAOB 3BYKOBOWM W 3pUTE/IbHON
MH(OPMaLUUK, a TaKXKe HaAMNuCcen, 3HaKOB U MHOW TEKCTOBOW U rpainyeckon MHgopmMaumm
3HaKaMu, BbINOJIHEHHbIMU pefibe(hHO-TOUYEUYHbIM WPUMTOM Bpaiins;

5) ponyck cypAonepesofunKa U TURIOCYpPAONEPEBOAUMKE,

6) [onyck cobakm-npoBOAHMKA NP HaIMUUK LOKYMeEHTa, MOATBEPXKAAoLero ee
cneuynanbHoe oby4veHWe W BblAABAEMOro Mo (YOpPMe W B MOPSAKe, KOTOPble YCTAHOB/IEHbI
nprvkasoMm MuHMUCTEpPCTBA TpyAa W COuManbHOWM 3awmTbl Poccminickon ®defepaummn ot
22.06.2015 No 386H «O6 yTBEPXAEHUMN (OPMblI [AOKYMEHTa, MOATBEPXAAOLLErO
cneuyansHoe 06yyeHMe co6akn-NPOBOAHMKE, U NOPSALKA ero Bblgaum.

2.14.3. TpeboBaHUA B YacTu obecneyeHUss AOCTYMHOCTU A58 UHBA/INA0B 0OBLEKTOB,
B KOTOPbIX OCYLLeCTB/ISIETCA MpefocTaBleHNne MYyHULMNaIbHOW YCNyru, U CPeacTs,
MCNOJIb3YEMbIX MPW MNPefOoCTaBIEHUM MYHULUUNANbHOW YCNYyru, KOTOpble YyKa3aHbl B
noanyHkrax 1- 4 nyHkra 2.14.2. PernameHTa, NpUMeHAITCA K 00beKTaMm U CpeacTBaM,
BBEAEHHbIM B 3KCMyaTauuio Uan npoLealinM MoAepHU3aLUMI0, PEKOHCTPYKLUMIO nocne 1
mona 2016 roga.

2.15. Moka3zaTenn AOCTYMHOCTM N KayecTBa MyHULMNA/IbHOW YyCyru, B TOM YuUcse
KONMYeCTBO B3aMMO/ENCTBUI 3a8BUTENS C AO/HKHOCTHbIMU NULLAMUM MPU NMPeaocTaBNeHUN
MYHULMNA/IbLHOW YCNYTN N UX NPOAOC/IHKUTENIbHOCTb, BO3MOXHOCTb MOMYyYeHUS
NH(opMaLnKM 0 XoAe NpeaocTaBNeHNa MyHULWNAbHOW YyCyrn, B TOM YnUcne ¢
NCMO/b30BaHMEM MH(OPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHOOMMNIA, BO3MOXHOCTb
NMB0 HEBO3MOXXHOCTb MOMYYEHUSI MYHULMNAIbHOM YCYrM B MHOTO(YHKLMOHa/IbHOM
LeHTpe NnpenocTaB/ieHNA rocyAapCTBEHHbIX M MYHULUMUNAbHBIX YCYT (B TOM YuUCNe B
No/HOM 06beMe), B /IIO60M TeppuUTopuasibLHOM NogpasfeneHnm opraHa NCNoIHNUTESIbHO
pacnopsiAnTe/IbHOro opraHa MecTHOro camoynpasfieHUs, Mo BbI6OPY 3asiBUTENS
(3KCTEpPPUTOPMANbHBIA NPUHLNIM), NOCPEeACTBOM 3anpoca 0 NpeaoCcTaBNeEHUN HECKONbKUX
roCcyAapcTBeHHbIX U (UIN) MyHUUMNabHbLIX YCAYT B MHOTOPYHKLUNOHA/IbHbIX LEeHTpax
npeaocTaB/eHUs rocy4apCTBeHHbIX N MyHUUUNAbHbBIX YCAYT, NPeAYCMOTPEHHOIO
cTaTben 15.1 depnepanbHOro 3akoHa Ne210-®3 (KOMMIEKCHbINA 3anpoc)

2.15.1. MokasaTensaMy AOCTYMHOCTU MPeAoCTaBeHUss MYHULUMNANbHOR yCcnyru
SBNAOTCS:

PacronoXeHHOCTb NMOMELLEHWS!, B KOTOPOM BefeTcsl MpUeM, Bblgaya AOKYMEHTOB B
30HE [I0CTYMHOCTW 06LLECTBEHHOIO TPAHCMOPTAa;

HaMune Heo6XOAMUMOro KOMMYeCTBa CMELUMaIUCTOB, a TakKXe MOMeLleHWN, B
KOTOPbIX OCYLUIECTBNAETCS NPUEM JOKYMEHTOB OT 3asBUTENEN;

HaMume uMcYepnblBatoWlel WHGpopMauMm 0 crnocobax, Mnopsfake U CPOKax
NpefoCTaBEHNS MyHULMNANBHON YCNYrn Ha MHOPMALMOHHbIX CTeHAax, ouLMabHOM
caliTe MyHMLMNANLHOTO paiioHa, Ha EAMHOM nopTane, Pecny6/1MKaHCKOM nopTane;



oKaszaHue NomowM MHBaIMAAM B NMpeofoneHnn 6apbepos, MeLarLWwmX MonyyveHnto
UMW YCNyT HapaBHe C APYrUMU INLAMMN.

2.15.2. TlokasatenamuM KayecTBa MPefOCTaBNeHUS  MYHUUMUNAIbLHOW  YCyru
ABNAKOTCA:

1) cob/1t0ieHMe CPOKOB Nprema U pacCMOTPEHUSA LOKYMEHTOB;

2) cobtoieHne cpoka NnoslydeHus pesysibTata MyHULUNAaNbHOW YCyru;

3) OTCYTCTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHuWss  PernameHTa,
COBepLUEHHble paboTHMKaMn OpraHa;

4) KONMYeCTBO B3aMMOLENCTBUI 3aABUTENA C OO/DKHOCTHbIMK Nunuamn  (6e3
yyeTa KOHCY/bTaumin):

a) B3aMmopelnicTeme 3asaBuTens ¢ paboTHMKamMn MOLL npu npegocTaBneHUn
MYHUUMNIbHOW YCYTN OCYLLEeCTBAAETCA OAMH pa3 Mpu npeacTaBneHUU 3asiBIEHUSA CO
BCEMU HEOOXOANUMbIMU AOKYMEHTaMW;

6) oguH pa3 B cnyvyae HeOo6XOAMMOCTWU MOMYYEeHWUA pesynbraTa MNpefocTaB/ieHUs
MyHUUMNaIbHOW ycnyrm B MOLL B dopme 3k3emnnspa 3MeKTPOHHOIo [LOKYMeHTa Ha
OyMaXXHOM HocUTene.

MpoAo/MKNUTENILHOCTL  OA4HOrO  B3aMMOZENCTBUS  3adBUTENS C  LO/DKHOCTHbIMW
MUaMn Npy NpefocTaBNeHNn MyHULMNANbHOW YCNYT He npeBblwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MpeAocTaBfieHUs MYHULUNaNbHOW YCNyru ¢
MOMOLLbI YCTPOICTB MOABWKHOM pagmoTenieOHHOM CBA3W, C UCMOb30BaHNEM EAMHOIO
noptana, Pecny6/MKaHCKOro rnopTtasna, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. IHdhopmaums o xoe nNpefocTaBieHNUAa MyHULMNATIbHON YCNYTN MOXET OblTb
nosyyeHa 3asBuUTeNleM B JIMYHOM KabuHeTe Ha EpgMHOM noptase wamM  Ha
Pecny6nnkaHckom noptane, B ML,

2.15.4. MMpepgocTaBneHne MyHUUMNaIbHOM YCyrn ocyuiecTsnseTca B ito6om ML
Nno BbIOOPY 3asiBUTENSA HE3aBUCMMO OT MecTa ero >XXUTeNbCTBa UM MecTa (haKTUYEeCKoro
NPoXuBaHMs (MpebbiBaHUA) MO 3KCTEPPUTOPUASIBHOMY MPUHLMNY.

Bblgaya pesysbTaTa B COOTBETCTBMWU C ab3aleM nepsbiM MyHKTa 2.3.3 PernameHTa
OCYLLECTB/MISAETCA B BbIOPaHHOM 3asBUTENIEM OTAeNeHUU (yAaneHHOM pabodem MecTe)
M®L, MyHULMNansHOro paiioHa unu B otgeneHnn M®LL ropofckoro okpyra, B KOTOPOM
pacnosioXeH McrpawnBaemblil 3eMe/bHbIA Y4YacToK.

3aABuTeNb BMpase MOAYYUTb MYHULUNAILHYKO YC/Yry B COCTaBe KOMIMJ/IEKCHOIO
3anpoca.

2.16. VHble Tpe6oBaHMSA, B TOM UMC/e YUMTbIBaOLLINE OCOBEHHOCTM NPeAOCTaBNeHUS
MYHULUNANbHOM YCNyrn No aKCTePPUTOpPManbHOMY NpUHUMNY (B Clydae, eciv
MYHULMNaNbHaa ycnyra npeaocTaBnseTcs no aKCTeppuUTopuanbHoOMy NpUHLMNY) 1
0COGEHHOCTU NPEA0CTaBNEHNS MyHULMMNANBLHOW YCYTX B 3/1EKTPOHHOI thopme

2.16.1. Mpy npefocTaBAEHUN MYHULUMNANLHOW YCNyrn B 3MEKTPOHHOW (hopMe
3as8BUTeNb BNpaBe:
1) NONy4YMTb UH(OPMALNIO O MOPSIAKE N CPOKAX NpPefoCcTaBAeHNsT MyHULUNANbHOW

YCNyTu, pasMeLLeHHYI0 Ha EANHOM mopTane 1 Ha Pecny6/1MKaHCKOM MopTarne;



2) nofatb 3asBfieHME O MNpPefoCTaB/EHUN MYHULMUMANbHOW YCIYyrn W UHble
[LOKYMEHTbI, HeobXxoAnMmble ANnA NpeAocTaBfeHnss MyHUUMNATIbHOW YCyru, B TOM 4ucne
LOKYMEHTbI M MH(OPMaLUIO, 3/1IEKTPOHHbIE 00pasbl KOTOPbIX paHee OblNM 3aBepeHbl B
COOTBETCTBUU C MYHKTOM 7.2 yactu 1 ctatbk 16 ®degepanbHoro 3akoHa Ne 210-®3, c
MCNosb3oBaHMeM Pecrny6/MKaHCKOro noprana;

3) nony4mTb CBEAEHUA O XOAe BbINOSIHEHUS 3afaBNEHUA O MNpeaocTaBleHUN
MYHULMMNTbHOM YCNYTn, NOAAHHbIX B 3/1IEKTPOHHOM (hopMme;

4) OCyLWeCcTBUTb OLEHKY KayecTBa MNpeAoCcTaBfieHUss MYHULMUNaNbHOW  YyCyru
nocpeAcTsoM Pecny6/imkaHCKOro noprana;

5) nonyuntb pesynbTaT MPefoCTaB/leHUA MYHULMNANbHOW yciyrm B opme
3N1EeKTPOHHOI0 AOKYMEeHTa;

6) nogatb Kanoby Ha pelweHue u deincteme (6esgenncteme) OpraHa, a TakXKe ero
[JOMKHOCTHBLIX UL, MYHUUUNAIbHbBIX CYXalWwKux nocpeacTtsoMm Pecrny6/inMKaHCKOro
noprtana, noptasa MefepasibHOW rocyAapCTBEHHOM  MH(OPMaLMOHHON  CUCTEMBI,
obecneymBarolLlern npouecc aocyaedbHoro (BHecyaebHOro) 06XKasnoBaHUSA PeLIEHUA W
fenctenin  (6e3neiicTens), COBEPLUEHHBLIX MNPW MNPeaoCTaB/EHUN TOCYLAPCTBEHHbIX W
MYHUUUNANbHbLIX  YCNYyr  opraHamu,  MpefocTaBffaloWMMN  TOCYAAPCTBEHHbIE U
MyHUUUNaNbHbIE  YCAYTW, WX  AO/MKHOCTHBIMW  JIMUAMW,  TOCYAAPCTBEHHbLIMU U
MYHULNMIbHBIMWU CY>XKaLMMMU.

2.16.2. ®dopmupoBaHWEe 3asABNEHUA OCYLLECTBNAETCA MNOCPeACTBOM 3arno/IHEHUS
3NEKTPOHHOW (opMbl 3asBieHNss Ha PecnybsiMkaHCKOM nopTtasne 6e3 HeobXoAUMOCTU
[ONOSTHUTENBbHOW NOoJayn 3asiB/IEHUA B KaKOW-1M60 MHOMK (hopme.

2.16.3. Tpn dopmmpoBaHUM  3aaBneHnA Ha Pecnyb/iMKaHCKOM  nopTane
obecneymsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUA W COXPaHEHWUA 3asB/IEHUS U WHbIX LOKYMEHTOB,
HEeobXo4MMbIX AN1A MpefoCTaBeHNs YCnyru;

2) BO3MOXHOCTb 3arO/IHEHUA HECKO/IbKUMW 3aABUTENAMU OLHOW 3/IEKTPOHHON
(hopMbl 3adBIeHMA NpW obpaleHUn 3a ycnyramu, npegnonaralolMMmM  HarnpasneHme
COBMECTHOrO 3aABNIEHUA HECKOJIbKUMU 3aABUTENAMMU;

3) BO3MOXHOCTb Me4yatu Ha OyMaXHOM HOCUTEsie KOMUW 3/1IEKTPOHHOW (OopMbl
3anBeHns;

4) coxpaHeHWe paHee BBeAEHHbIX B 3/IEKTPOHHYIO (hOpMY 3afBNeHUS 3Ha4YeHU B
M0G0 MOMEHT MO >Ke/laHUK MOoMb30BaTesiA, B TOM 4Yucie Npu BO3HUKHOBEHMN OLLMOOK
BBOAA M BO3BpaTe A/151 MOBTOPHOI0 BBOAA 3HAYEHUI B 3/IEKTPOHHYIO (DOPMY 3asiB/IEHUS;

5) 3anofiHeHWe Monen 3NeKTPOHHOI (hopMbl 3a8BNEHUA [0 Hayana BBOAa CBeAEHWUA
3afBUTE/IEM C WCMNO/SIb30BaHMEM CBefleHU, pasMelleHHbIXx B ECUA, wn cBefeHni,
onybsMKoBaHHbIX Ha EAuHOM nopTtane, PecnybnMkaHCKOM rnopTane, B 4acTu,
Kacalowencs cBefeHUN, OTCYTCTBYHOLWMX B eANHOW CUCTeMe WAEHTUMUKaUUKU 1
ayTeHTUUKaumu;

6) BO3MOXXHOCTb BEPHYTbCA Ha /H0O60M M3 3TanoB 3arno/IHEHUS 3/1EKTPOHHON
(hopmbl 3asaBneHMs 6e3 NoTepu paHee BBEAEHHOW MH(OpMaLnK;

7) BO3MOXHOCTb fAoCTyna 3asaBuTens Ha Pecnyb6/vMKaHCKOM nopTasie K paHee
NnoJaHHbIM WM 3asBfIEHUAM B TeyeHMe He MeHee OAHOro rofa, a TakXe 4acTU4HO
CHOPMMNPOBAHHbLIM 33aAB/IEHUAM - B Te4eHMNe He MeHee 3 MecCALLeB.



2.16.4. 3anucb 3asBuUTENen Ha npuem B M®LL (manee - 3anmcb) OCyLLECTBNSETCS
nocpeAcTBoM Pecny6/imkKaHCKOro rnoprana, TeneoHa KOHTakT-LeHTpa ML,

3asBuTeNt0 MPefoCcTaB/IsAeTcss BO3MOXXHOCTb 3anucu Ha tobble CBOOOAHbLIE AN1A
npuema gaty v Bpems B Mnpefenax YCTaHOB/EHHOTO B MHOIMO(MYHKLMOHaNIbHOM LEHTpe
rpagmka npmema.

3anucb Ha onpefeneHHy AaTy 3aKaHYMBaeTCA 3a CYTKM A0 HaCTYM/eHUs 3TOW
[aTbl.

Lna ocyllecTBNeHNs NpeaBapuTeNbHON 3anucn rnocpeacTsom Pecny61mMKaHCKOro
noptana 3asBUTE/NI0 HEOOXOAMMO YyKasaTb 3arpalliBaeMble CUCTEMOIA [aHHble, B TOM
yucne:

(haMuIno, UM, 0THEeCTBO (NPU HANUYUN);

HOMep TeneqoHa;

afpec 3/1eKTPOHHOM NoYThI (M0 XenaHuto);

Kenaemyto aaTy n Bpems npuema.

B cnydae HecoOTBeTCTBMSI CBEAEHWI, KOTOpble COOOWMN  3a8BUTEIb  MpU
npeaBapuUTesIbHON 3anucKu, AOKYMEHTaM, MpeAcTaBNeHHbIM 3asiBUTENIEM MpU  NIUYHOM
npueme, npeasapuTesibHasa 3anucb aHHYMPYeTCS.

Mpn ocylWecTBNeHNUN nNpeaBapuTeNbHON 3anncy  3asBUTEN0  0becneymBaeTcs
BO3MOXXHOCTb pacnevaraTb Ta/IOH-MOATBePXKAeHMe. B cnyyae, ecnn 3asaBuTeNlb COOOLWMUT
afipec 3N1eKTPOHHON MNOYThbl, HA YKa3aHHbIA afpec TakXXe HanpasiseTcs MHgopmaums o
NOATBEPXKAEHMW MpeaBapuTe/IbHON 3anmcK € yKasaHUeM AaTbl, BpEMEHW U MecTa npuema.

Mpn ocyllecTBNeHNUM nNpeaBapuUTesibHOM 3anmncu  3asiBUTeNlb B 06A3aTeNlbHOM
nopsiake MHMOPMUPYETCH O TOM, YTO MpeaBapuTeNibHas 3anucb aHHYNMPYETCA B Cydae
ero HesiBKM Mo UcTeveHnn 15 MUHYT C Ha3HaYeHHOro BPEMEHU npuemMa.

3asBuTE/Nb B N11060€ Bpems BnpaBe 0TKazaTbCA OT MpeaBapuTesibHOM 3aruncu.

3anpewaetcsa TpeboBaTb OT 3asBUTENS COBEPLUIEHUA WHbIX [EUCTBUNA, KpPOMe
NPOXOXKAEHUS NAEHTUPUKALMN WU ayTEHTU(UKALMN B COOTBETCTBMUM C HOPMaTUBHbLIMU
npaBoBbIMM akTamMn Poccuiickon  ®depepaummn, ykKasaHUA Lenu npuema, a Takxke
npefoCTaBNeHNss CBeAeHWn, HeoOXOAMMbIX [ANA pacyeTa A/IMTE/IbHOCTU BPEMEHHOr0
NHTepBasa, KOTOPbI He06XoAMMO 3abpOHMPOBATL AJ151 NPUEMA.

3. CocTaB, nocneaoBaTe/lbHOCTb Y CPOKW BbIMOHEHUA afAMUHUCTPATUBHbIX
npoueayp, TPe60BaHUA K NOPsiAKY UX BbIMONHEHWUS, B TOM YUCe 0COGEHHOCTHU
BbIMOMIHEHUA aAMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOI hopme, a TaKXe
0CO6EHHOCTYM BbIMOHEHUS aAMUHUCTPATUBHbIX MpoLieayp B
MHOTO(YHKLNOHANbHbIX LEeHTpax

3.1. OnucaHwe NocnefoBaTelbHOCTU AeNCTBUIA NPX NpeaoCcTaBeHNN
MYHULMNabHOW yCNyru

3.1.1. MpenocTaBieHMe MYHMUMNANbHOM YCNYrn BK/OYaeT B Cebsi cnegyrouim
npoueanypsbl:

1) oKazaHMe KOHCY/bTalUuWii 3aBUTENIO;

2) NPUHATUE U PErncTpaumns 3afaBneHus;



3) NoAroToBKa pesynbTata MyHULMNAIbHOW YCNYTN;
4) BblJava (HanpasneHne) 3as8BUTENIO pe3yibTaTa MyHULMNabHOW YCAYTW.

3.2. OKaszaHWe KOHCY/bTal Wi 3a9BUTESTIO

3.2.1. OCHOBaHMEM Hayasna BbINO/IHEHNSA aAMUHUCTPATUBHON NpoUeaypbl SIBNAETCS
obpalleHne 3asaBMUTeENs MO BOMpOcaM, CBSA3aHHbIM C MpPeaoCcTaB/IEHUEM MYHULUMA/IbHON
yCnyru.

LJOMKHOCTHLIM ~ iMyoM  (PabOTHMKOM),  OTBETCTBEHHbLIM 33  BbIMOJ/IHEHME
aqMUHUCTPaATUBHOW npoueaypbl, ABNSETCS:

- Npu obpaweHnmn 3aasutens B M®LL - paboTHUK MOLYL;

- Npu obpaweHun 3asaBuTens B VICNONKOM - Haya/lbHUK OTAena CTPOUTENbCTBA,
apxutektypel 1 XXKX (ganee -  [OO/MKHOCTHOeE  NMUO, OTBETCTBEHHOe  3a
KOHCYNbTUPOBaHME).

3.2.2. 3asaBuTeNb BMpaBe 06paTUTLCA 3a KOHCYNbTauMenh O Mopsiake W CpoKax
npeaocTaBneHnss MyHUUUNanbHOW ycnyrn 8 M® L, nnyHo 1 no tenetoHy M1 3N1eKTPOHHOWA
noyre.

PaboTHUK M®L| KOHCynbTUpyeT 3asdABUTENA, B TOM 4MCNe Mo cocTaBy, (hopme
npeAcTaB/sSeMor AOKYMeHTauumM u apyrum BonpocaM ANs ronydeHUss MyHUUMNAaNbHOM
yCnyru.

3adBUTElb  MOXKET MOMyYUTb  UMH(OpMauMio O Mopsake  npefocTaBfieHUs
MYHUUNNaIbHON  YCNYTn nytem cBob6ogHoro  pgoctyna ¢ canta  MoL
http://mfcl6.tatarstan.ru.

Mpoueaypbl, ycTaHaBNMBaemMble HaCTOAWMM MYHKTOM, BbIMOMHAKTCA B [A€Hb
obpalleHns 3a9BUTENS.

PesynbTatamu BbIMNO/IHEHNA  aAMUHUCTPATUBHbIX npoueanyp ABMAKOTCH:
KOHCY/IbTauMs No cocTasy, popme MpeacTaBNsSeMON JOKYMeEHTaUUM U APYyrvuM Bomnpocam,
Heo6XoAMMbIM AN NOAYYEHUA MYHULUNA/IbHOW YCNYTI.

3.2.3. 3aaBuTeNb BrpaBe obpatuTbcs B OpraH rno TeneoHy W 3M1eKTPOHHOW MnouyTe,
a TaKXke NOMyyYuUTb KOHCy/nbTauuio Ha PecnybnvkaHckom rnopTtane, cante OpraHa o
nopsiike N CpoKax NpeAocTaB/eHUs MYHUUMNANbHOM YCyru, B TOM 4YKCMe MO COCTaBy,
hopme npeacTaBNSiEMOM  AOKYMEHTaUMM W APYrMMm  Bompocam  Ans  NosyyeHus
MYHULMNAIbHOWN YCNYTW.

[JO/MKHOCTHOE  /1ML0, OTBETCTBEHHOE 3a  KOHCY/IbTUPOBaHME  WHGOpMUpYyeT
3asBUTENS B COOTBETCTBMM C TpeboBaHMAMK NyHKTa 1.3.4. PernameHTa.

Mpoueaypbl, ycTaHaBNMBaemMble HACTOALWMM MYHKTOM, BbINOSIHAKTCA B Te4YeHue
Tpex paboumnx AHEN co AHSA MOCTYN/EHUA 0OpaLLEHMS.

PesynbTatamu BbINO/IHEHUSA aAMNHNCTPATUBHbIX npoueanyp ABNAKOTCA:
KOHCY/IbTaLMu1 Mo cocTasy, (hopme MpeacTaBnssieMON AOKYMEHTauMn 1 ApyruMm Bonpocam,
Heo6XoAUMbIM AN NOAYYEHUA MYHULIUMA/IbHOW YCNYTN.

3.3. MpuHATNE N pernucTpaLus 3asBneHus

3.3.1. lpveM AOKYMEHTOB [Ans MNPeAOCTaBNEHUS MYHULUMNANbHOM YCnyrn udepes


http://mfcl6.tatarstan.ru

M®LL nnn yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3aasuTenb (NpeacTaBuTenb 3asBuTens) obpawaerca B8 M®LL ¢ 3anpocom o
NpefoCTaB/EHUA MYHULIMMANbHOW YCNYrn U NpeAcTaBnseT 4OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHUK M®LL, Begywmin npmem 3asiBNeHNiA:

onpegenseT npeamert obpalleHuns;

y[AOCTOBePSAET JINUHOCTL 3aABUTENS;

NPOBOAUT NPOBEPKY MONHOMOYNI LA, MNOLAIOLWETO AOKYMEHThI;

NMPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpPebOBaHUAM, YKas3aHHbIM B
nyHKTe 2.5. PernameHTa,;

3ano/IHAET 3NEKTPOHHYI0 hopmy 3aaBneHna 8 AMIC ML,

npv npenocTaB/ieHUM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5. PerjnameHTta Ha
OyMaXkKHOM HOCUTeNe, OCYLLeCTBNAET CKaHUPOBaHWE MpeacTaBIeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3aasneHue ns AVIC MoLl;

nepeaeT 3adABUTENIO Ha MPOBEPKY WM NMoAnucaHue;

nocne nognucaHMA ckaHUpyeT nognucaHHoe 3asasneHne 8 AVIC MoL;

sarpy>kaet 8 AVIC M®LL goKymMeHTbI, NpeacTaBNeHHbIE B 3/IEKTPOHHOW hopme mnn
3NEKTPOHHbIE 06pa3bl 0TCKaHMPOBaHHbLIX AOKYMEHTOB, (hOPMUPYET 31EKTPOHHOE AeNo;

BO3BpalyaeT nognmMcaHHoe 3asaBieHne N OpUrnHanbl 6yMaxXHbIX JOKYMEHTOB;

BblZlaeT 3aABUTE/I0 PacnnCKy B nNpueme AOKYMEHTOB.

lMpouenypbl, ycCTaHaB/IMBAEMble HACTOALWMM TMYHKTOM, BbIMOJIHAKTCA B [eHb
obpallleHns 3aaBUTENS.

PesynbTaTaMy BbIMOMHEHNA aAMWUHUCTPATUBHLIX MpoLeayp ABMAAKTCA: FOTOBOE K
OTrnpaBKe 3asABNIeHMEe N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L] HanpasnseT nakeT LOKYMEHTOB, MPUHATLIX OT 3aA9BUTENS B
Mcnonkom B 3/1eKTPOHHOM opme (B cOCTaBe MAKETOB 3/IEKTPOHHLIX fAen) B TeyeHue
OfHOro paboyero gHA cO AHA Ob6paleHUa 3asBUTENA B CTPYKTYPHOe nogpasgeneHue
M®LL.

PesynbTaTaMy BbINOMHEHNA aAMUHUCTPATUBHBIX MPOLeayp ABNAKTCA: 3aABNEHUE U
nakeT JOKYMEHTOB (3/1eKTPOHHOE [eno0), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3NEeKTPOHHOI0 B3aMMOLENCTBUS.

3.3.2. MpueM AOKYMEHTOB A1 NpPeAocTaBfieHUs MyHUUMNANbHOM YCNyru
3NEKTPOHHOW (hopme Yepe3 PecnybnnkKaHCKMiA rnopTarn.
3.3.2.1. 3asBuTeNnb ANs MNogadn 3asBIEHUS B 3/1EKTPOHHOM (hopMe BbINOMHSET

cnegyrouwme oeiicTeus:

BbIMO/THSET aBTOPU3ALMIO;

OTKPbIBAET (hOPMY 3/IEKTPOHHOIO 3asBIEHUS;

3anosiHaeT  (hopMmy  3/IEKTPOHHOrO  3asiB/IEHUSA,  BK/IIOYalOWY  CBefeHWUS,
HeobxoAuMble M 0653aTe/IbHbIE A5 NPEeAOCTaBNEHUSA MYHULMNANbHOWN YCNYTN;

NPUKPeNnseT AOKYMEHTbl B 3/IEKTPOHHOW (hOpMe WM 3MEKTPOHHbIE 006pa3sbl
[IOKYMEHTOB K (DOpMe 3NEKTPOHHOr0 3asB/ieHNs (Npy HeobXo4MMOCTW);

noATBepXKaaeT (akT 03HaKOM/IEHUSI M COrnacust ¢ YCNOBMSIMM U MOPSAKOM
npeaocTaB/eHNs MYHUUMNANbHOM YCNyrn B 3M1eKTPOHHO hopme (ycTaHaB/iMBaeT



COOTBETCTBYHOLLYI OTMETKY O COrnacum B Jopme 3N1eKTPOHHOIO 3asiB/IeHNS);

NoATBepXAaeT  [LOCTOBEPHOCTb  COOOWEHHbIX  cBefeHUW  (yCTaHaB/IMBaEeT
COOTBETCTBYHLLYI OTMETKY B (POPME 3/IeKTPOHHOIO 3asB/IEHUS);

OTNpaB/IAeT 3arno/IHEHHOE 3/IEKTPOHHOE 3adBneHne (HaXMMaeT COOTBETCTBYHOLLYHO
KHOMKY B )OpMe 3/1EKTPOHHOIO 3aABEHUNSA);

3NEeKTPOHHOE 3asBneHne noAnucbisaeTca (NPOCTOM 3NEKTPOHHOW MOAMUCHI0 U
(M) ycuUneHHOM KBa/IMPULMPOBAHHOM 3NEKTPOHHOW MOAMUCLID) B COOTBETCTBUMU C
Tpe6oBaHUAMKN NyHKTa 2.5.3. PernameHTa;

NnoslyyaeT yBejloM/ieHMe 06 OTNpaBKe 3/1EKTPOHHOTIO 3asiB/1EHUS.

dopmaTHO-N0rnyeckas nposepka CHoOpPMMPOBAHHOIO 3aAB/IEHUS OCYLLECTBAAETCA
nocne 3ano/IHEHUA 3aA9BUTENIEM KaXA0ro M3 MNoseit 3IeKTPOHHOW (popMbl 3asBneHus. Mpu
BbISIB/IEHUM HEKOPPEKTHO 3amno/IHEHHOr0 NOJA 3/1EKTPOHHOM (hOPMbI 3asiB/IEHUA 3asBUTE b
YBEOM/ISIETCA O XapaKTepe BbISB/IEHHOM OWMOKM 1 NOpsAKe ee YCTpaHeHUS MocpesCcTBOM
NH(OPMaLMOHHOI0 CO06LLEHNA HEMNOCPEACTBEHHO B 3/IEKTPOHHOM (hopMe 3asB/IeHUS.

Mpouenypbl, ycCTaHaBNMBaeMble HACTOAWMM MYHKTOM, BbIMO/HAKTCA B [eHb
obpallleHNs 3as9BUTENS.

Pesynbtatamu BbIMO/THEHUSA aAAMUHNCTPATUBHbIX npoueayp  SABNAKOTCA:
3NEeKTPOHHOe feno, HanpasneHHoe B OpraH MocpeacTBOM CUCTEMbl  3/1EKTPOHHOIO
B3aMIMO/ENCTBUS.

3.3.3. PaccmoTpeHmne KoMn/ieKTa JOKYMeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMONHEHUSA aAMWUHUCTPATUBHOW  MpoLesypbl
ABNAETCA  MOCTYN/eHWe 3afBNeHUss U UHbIX [OKYMEHTOB, HeOob6XoAUMbIX  Afis
npefocTaBeHUA MyHUUMNATbHOW YCTYyTI.

JOMKHOCTHbIM oM (pabOTHMKOM),  OTBETCTBEHHbLIM 3@  BbIMNOJIHEHME
aAMVHUCTPATMBHOW NpoLeaypbl SABAAETCS rNaBHbIA CMNeLnanncT oThena CTPOUTeNbCTBa U
YXKX Mcnonkoma (ganee - 4O/MKHOCTHOE /INL0, OTBETCTBEHHOE 3a NPUeM A0KYMEHTOB):

3.3.3.2. [1o/MKHOCTHOe /1L, OTBETCTBEHHOE 3a Mpuem [AOKYMEHTOB, B C/y4yae
obpallleHns 3aaBUTENS C 3asB/ieHMeM B OpraH:

onpegenseT npeameT obpalleHuns;

yCTaHaBNMBAET JINYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY MOIHOMO4YNIA N1LA, NoJatoLLero JOKYMEHTI;

NPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMAM, YKasaHHbIM B
nyHkre 2.5 PernameHTta, MpoBepKy COOTBETCTBUA MNPEeACTaB/IEHHbIX [OKYMEHTOB
YCTaHOB/MIEHHbIM  TpeboBaHMAM  (Hagnexallee OQopmMseHMe  KOMWUIA  OOKYMEHTOB,
OTCYTCTBME B [AOKYMEHTaX MOAYMCTOK, MPUMKUCOK, 3a4epPKHYTbIX C/I0B U WHbIX He
OrOBOPEHHbIX MUCMpaB/eHNI);

3anofIHAeT  9NEeKTPOHHYK  hopMmy  3adBfleHUA B aBTOMaTU3MPOBaHHOW
MH(OPMaLLMOHHON cucTeMe, npeAHasHa4YeHHOW A1 OKasaHUA roCyapCTBEHHbIX W
MYHUUMNa/IbHBIX YCAYT;

npu npegocTaBNeHUN [OKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 PernameHta Ha
OYyMa)KHOM HOCUTENe, OCYLLLECTBNSET CKaHUPOBaHWe npeAcTaBeHHbIX JOKYMEHTOB,;

pacrneyaTblBaeT 3asiB/IEHME;

nepefaet 3aABUTENIO HA NPOBEPKY M NOAMNUCAHWE;

nocsie NoANUCcaHNA CKaHUpPYeT NOAMNMCaHHOE 3aAB/EHME;



3arpy»xaet B aBTOMaTU3UPOBAHHYIO NH(OPMaLNOHHYO CUCTeMY,
npegHasHayeHHYO AN OKasaHWA rocyfapCTBEHHbLIX U MYHUUUMaNbHbIX — YCayr
[OKYMEeHTbl, MNpeAcTaBNeHHble B  3/1EKTPOHHON (opMe WM 3/IEKTPOHHbIE  06pasbl
OTCKaHMPOBaHHbIX OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [eno;

BO3BpaljaeT MnoAMMCaHHOEe 3asB/ieHMEe W OpUrnHaibl OYMaXKHbIX [OKYMEHTOB
3asdBUTENIO;

BblJaeT 3aABUTENI0 Pacruncky B npuemMe JOKYMEHTOB.

B cnyyae Ha/imums OCHOBaHWIA ANsi OTKasa B MpuemMe AOKYMEHTOB [AO/HKHOCTHOe
L0, OTBETCTBEHHOE 3a MNpUemM [OOKYMEHTOB, YBeAOMJ/IAET 3asdABUTENI1 O HaInuuun
NPensaATcTBUA ANA Mpuvema 3asB/ieHMA U BO3BpaLLaeT emy AOKYMEHTbl C OObSCHEHMEM
CofepXXaHuMA BbISABNEHHbIX OCHOBaAHWI 411 0TKa3a B Npueme AOKYMEHTOB.

3.3.3.3. JOMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a MNPMEM [OKYMEHTOB, MoOcC/e
NOCTYNNEHNA LOKYMEHTOB Ha pacCMOTPEHUeE:

npuceamBaeT 3asaB/IEHUIO HOMEP B COOTBETCTBMW C HOMEHK/IATYPOW Aen U cratyc
«[MpoBepKa [AOKYMEHTOB», 4YTO OTpPaXaeTcsd B JINUHOM KabumHeTe Pecny6/nMKaHCKOro
nopTana;

N3y4daeT MOCTYMNUBLLNE 3/1IEKTPOHHbIE eNa, B TOM YnUCe NPUIoXKEHHbIe 3aBUTENEM
[LOKYMEHTbI B 3/IEKTPOHHOM (POPME N 3NEKTPOHHbIe 06pa3bl JOKYMEHTOB;

NnpoBepsieT KOMMAEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoeepsieT CcoO6MOAEHME YCNOBUIA [AENCTBUTENbHOCTU 3/IEKTPOHHOW  NOAMUCH,
nocpeAcTsoM obpaweHus K EguHoMmy noptany (B c/lyyae, €eCcivM  3afABUTENEM
npeAcTaB/eHbl 3/1eKTPOHHbIE [OKYMEHTHI, nognucaHHble YCUNEHHOW
KBaNN(PULMPOBAHHOM 3/1EKTPOHHO NOANMUCHIO).

MpyM  HaIMuMM  OCHOBAHWIA, NpPeayCMOTPEHHbIX MNyHKTOM 2.7.1 PernameHTa,
NOAroTaB/IMBAET MPOEKT peleHnss 06 0TKase B Npveme AOKYMEHTOB, HeO0OXoAMMbIX A1s
npefocTaBeHUsa MyHULMNATIbHOW YCyTW.

B cnydvae, ecnm B pesynbTarte [MPOBEPKU YCWUIEHHOW KBaNUULMPOBAHHOM
3NEeKTPOHHOW MoAnucKy BbISIBNIEHO HeCO6MI0A4eHNE YCNOBUIA ee AeNCTBUTENbHOCTU, MPOEKT
peweHna 06 0TKase [0/HKEH cofep)kaTb MYyHKTbl cTaTbu 11 ®efepanbHOro 3akoHa No 63-
®3, KoTOpble NOCNYXXWU/TN OCHOBaHMEM A/19 €r0 MPUHATUS.

MpoekT peweHns 06 oOTKase B MpuvemMe [OKYMEHTOB, HEe06X04UMbIX AN
npefoCcTaBNeHNss MYHULUMNAILHOM YCyTrK, C YKasaHWeM MNPUYMH OTKasa (B Cny4ae, ecnm
OCHOBaHMA /19 OTKasa B MpuveMe [OKYMEHTOB, HeoOXOoAWMbIX A1 MpenoCcTaB/ieHUs
MYHULMNAIbHOM YCNYTW, CBSA3aHbl C HapyLeHWeM YCTaHOB/IEHHbIX TpeboBaHWNI K TaKUM
[IOKyMeHTaMm, OCHOBaHuUSA [ONa OTKasa B MpuUeMe [OKYMEHTOB [JO/KHbLI COAepXKaTb
NH(OPMaLMI0O O HaMMEHOBAaHUW [OKYMEHTOB (MH(opMauuu, CBeAEHWUIN), KOTOpble He
npeacTaBneHbl, COAEpXKaT HeAOoCTOBepHble U (UM) NPOTUBOPEUMBLIE  CBeAeHUS,
opopMneHbl C HapylleHMeM YCTaHOBJIEHHbIX TpeboBaHWi1), HanpasBiseTcs Ha
cornacosaHve B YCTaHOB/IEHHOM MOPAAKE TMOCPEACTBOM CUCTEMbI  3N1EKTPOHHOIO
[AOKYMeHToobopoTa.

CornacosaHue MpoekTa peweHNss 06 0TKase B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX
AN NpefocTaBNeHnss  MyHUUMNAJIbHOWM  YCNyrK,  OCYLeCTBASETCA B MOpsAKe,
npefycMoTpeHHOM NyHKTOM 3.4.5. PernameHra.

B cnydae OTCYyTCTBMA OCHOBaHMMW [/ OTKasa B [MpuvemMe [JOKYMEHTOB,



npefycMOTPEHHbIX NYHKTOM 2.7.1 PernameHTa, AO/HKHOCTHOE NMLO, OTBETCTBEHHOE 3a
npuveM [LOKYMEHTOB, B TeYeHWe O[HOro paboyero AHS CO AHSA MOCTYMNIEHUS 3asaBleHUs,
HanpasNseT 3asaBUTENI0, YKasaHHbIM B  3asB/IEHMM CMOCO6OM, YyBeAOM/IeHME O
NOCTYM/IEHNN 3aAB/IEHUS, COAepXKallee BXOAALWMMA PerncTpaLMoOHHbIA HOMeP 3asiBleHNUs,
[aTty noslyyeHus 3asAB/IEHUA, NepevyeHb HaMMEHOBaHWI (haiifioB, NPeACcTaB/IEHHbIX K HEMY
[LOKYMEHTOB, AaTy Mosly4yeHns pesysibTata MyHULUNaSIbHON YCyTu.

3.3.3.4. VicnonHeHwne npouenyp, yKasaHHbIX B nyHKTax 3.3.3.1, 3.3.3.3 PernameHTa,
NpU HaIMYUU TEXHUYECKON BO3MOXHOCTWU OCYLLLECTB/IAETCA B aBTOMaTUUYECKOM pPeXMMe C
MCMONb30BaHMEM aBTOMATM3MPOBAHHOW WH(OPMaLNOHHOMW CUCTeMbl, MpegHasHa4yeHHOW
[N OKaszaHWA rocyapCTBeHHbIX U MYHULMNASIbHBIX YCYT.

3.3.3.5. lNpoueaypsbl, ycTaHaBnmMBaemble NYHKTOM 3.3.3 PernameHTa, BbIMO/HAKTCS
B Te4YeHMe 04HOro paboyero AHS CO AHA NOCTYMN/IEHUA 3aABNIeHNSI HA PaCCMOTPEHME.

Pe3ynibTataMy BbINOJIHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SABAAKTCA: NMPUHATLINA
Ha pacCMOTpPeHMe KOMMEKT AOKYMEHTOB WM MPOEKT pelleHUs 06 oTKase B Mpueme
[LOKYMEHTOB, HEOOX0ANMBIX A4/18 NMPefoCcTaBNeHNs MyHULUNaNbHOM YCNyTu.

3.4. MoparoToBKa pe3ynbTaTa MyHUUMNAILHOW YCNYyTn

3.4.1. OcHOBaHMEM Hayana BbINOJIHEHUA aAMUHUCTPATUBHOW Mpoueafypbl SABNSETCA
NOCTynJIeHVe 3asB/IEHUA Ha NpeAocTaBeHne MyHULMNATbHON YCyTn.

JOMKHOCTHBLIM  /INLLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHWE aAMUHUCTPATUBHOW
npoweaypsbl, ABNSAETCA HaYa/IbHUK OTAeNa CTPOUTENbCTBA, apxXnTekTypbl 1 XKKX (ganee -
JO/MKHOCTHOE NINLO, OTBETCTBEHHOE 3a [MOAr0TOBKY pesy/sbTaTa npeaocTaBieHus
MYHUUMNIbHOK yCnyrn).

3.4.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY  pesynbTarta
npefocTaBieHUA MyHULMNAIbHOWN YCNYT:

OCYLLECTBNSAET TMPOBEPKY HaIMUMA CBeAEeHWN, [OKYMEHTOB, MaTepuasioB B
rmcora,

yCTaHaBNMBaeT Ha/InuMe OCHOBaHMUI, YKa3aHHbIX B MyHKTe 2.8 PernameHTa;

onpefenseT o6wWmMn pasmep nnatbl 3a MpeAcTaBfieHMe 3anpalinBaembiX CBeAEeHUN,
[OKYMEHTOB, MaTepunanoB C Yy4YeTOM YCTAHOBJ/IEHHbIX pPa3MepoB MJaTthl, YKa3aHHbIX B
NyHKTE 2.9 PernameHTa;

Hanpae/fseT 3aABUTe/0 MO aApecy 3NEeKTPOHHOM NOoYThl, YKasaHHOMY B 3arpoce, u
(nnn) B NNYHbBIN KabUHeT nosib3oBatenss Ha PermoHansHOM nopTtane uam EgUHOM nopTane
yBeflOM/leHMe 006 onnate npegocTaB/ieHUA CBeAEHU, [LOKYMEHTOB, MaTepuanos, B
KOTOPOM cofep>katcs cBefieHUs 06 obuieM pasMepe nnatbl, pacyeTe U CpokKax onnatbl (C
NPUIOXEHMEM B 3NEKTPOHHOW (hopmMe [OKYMEHTOB (KBUTAHUUW C PeKBU3MTaMW),
HeoOXoANMbIX ANs onfatbl), C YYETOM YCTAHOBJ/IEHHbIX pasMepoB MaTtbl, YKa3aHHbIX B
NyHKTe 2.9 PernameHTa.

ALMUHNCTPATUBHbIE NPOLeAYpPbl BbINMOMHAKTCA B Te4EHWE O4HOro paboyero gHs.

PesynbtataMy BbINO/IHEHUSA aAMWUHUCTPATUBHLIX Npoueayp ABNAKTCA: MpOBepKa
[OO/DKHOCTHBIM  JIMLLOM  Ha/IMunA  CBefAeHWN, [OKYMeHTOB, Matepuanos B [UCOTA,
yCTaHOB/IEHMEe OCHOBaHWN [N OTKa3a B NPefOoCTaBNeHUW YCNYyru, yBedOM/SEHWE 06
onnaTte, Hanpas/IEHHOE 3asABUTENIO.



3.4.3. [OomKHOCTHOE /fnMLO, OTBETCTBEHHOE 3a MOArOTOBKY  pesysbraTa
npefocTaBfeHUA MyHUUUNA/TbHON YCNYTI:

npy Hannumn ceefeHuin B8 TMCOIM A nogrotaBnmBaeT 3arnpallvBaemMble CBefeHMUs
(manee - pesynbTart npenocTaBNeHNA MyHULUMNa/IbHOW YCIYT1);

B C/ly4vae oTcyTcTBuA ceegeHuin 8 TMICOTN [, HanMuma 0CHOBaHMN B COOTBETCTBUN C
NyHKTOM 2.8 PernameHTa noArotaBnnBaeT MpPoeKT peleHns 06 oTkase B NpegocTaBieHnm
MYHULMNAIbHOM YCNYTU C YKa3aHWUeM NPUYNH O0TKasa (fasiee - peweHne 06 oTkKase);

nonyyaeT MHpopmaumio 06 onsate 3a npefocTaBneHNe MyHULUNaIbLHOW YyCnyrn,
ncnonb3ya [ocyfapCTBEHHYH MH(OPMAUMOHHYIO CUCTEMY O TOCYAAPCTBEHHBIX W
MYHUUMNANbHbIX NaTexax, eciv MHoe He NpeaycMOTPEHO (peaepasibHbIMWN 3aKOHaMMU.

ALMUHNCTPATUBHbIE NPOLLeAYPbl BbIMOHAOTCA B TeUeHMe CeMU paboymx OHeN.

Pe3ynbtataMn BbINOIHEHUA aAMUHUCTPATUBHBLIX MNpoueayp SABNATCA NPOEKTI
peweHnsa 06 OTKase B MNpuemMe [OKYMEHTOB, HeoOXOoAUMbIX AN MNpeaocTaB/ieHns
MYHULUMNAILHOW  YCNyrn, peweHMss 06 OTKase, pe3y/nbTata npegoctaBieHUs
MYHULMNa/TbHOK YCNyTn

3.4.4. CornacoBaHue W nognucaHVe MNPOEKTOB pelleHns 06 OoTKase B Mnpueme
[LOKYMEHTOB, HE0O6X0oA4MUMbIX ANs MPefoCcTaBNeHNss MyHUUUNAIbHOW YCNYTn, pelleHnsa o6
OTKase, pesynbTata NpPefoCTaBNeHUA  MYHULUMMaIbHOW  YCNYyrM  OCYLLEeCTB/SeTCH
PYKOBOAMUTENlEM  CTPYKTYPHOro nojpasfefieHns, OTBETCTBEHHOro 3a MOArOTOBKY
pesynbTata MyHULMNANIbHOW  YCAyrn, 3aMecTuTesieM  pyKosoauTtens  VIcnosikoma,
Pykosogutenem Vicrnonkoma.

MoAroToBNEHHbIE MPOEKTbI AOKYMEHTOB, MMEOLIME 3aMeyaHUs, BO3BpaLLalOTCA Ha
[10paboTKy NuLy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTata MyHULUMaNbHOW YCyru.
Mocne ycTpaHeHUA 3amMeyaHUid MPOEKTbl [AOKYMEHTOB [OBTOPHO nepedarTcs Ans
cornacoBaHus 1 nognucaHus.

PykoBoauTenb VcrosikoMa npu pacCMOTPEHMM MPOEKTOB AOKYMEHTOB MPOBepsieT
cobnogeHne PernameHTa AO/MKHOCTHbIMM - nnuamu  Micnosnkoma B 4acTUM  CPOKOB
BbIMOMIHEHNA aAMWUHWUCTPATUBHbLIX MNpoueayp, WX MOCNefoBaTe/ibHOCTM W MOJHOTHI,
Ha/IMYNS COrNacoBaHMn YMOTHOMOYEHHbIX AO/MKHOCTHLIX Nuu Vcrosnkoma B cUcCTeMe
3NEeKTPOHHOI0 LOKYMEHTO060pOTA.

B cnyyae  BbISIBNEHUA  HapylWweHWAW B 4aCTU  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATUBHBLIX Mpoueayp, WX MNOCNefoBaTe/IbHOCTU W MOMHOTbI  PyKoBoAMTeNb
Mcnonkoma WVHUUMWPYET NpUBJeYeHMe K OTBETCTBEHHOCTU UL,  AONYCTUBLUNX
HapyLUEHWNS, B COOTBETCTBMW C NYHKTOM 4.3 PernameHra.

ALMUHNCTPATMBHbIE  MPOLEeAypbl, YCTaHaB/IMBaEMbl  HaCTOAWMM  MYHKTOM,
BbIMNOJTHAKOTCA B TeUeHMe 0AHOro paboyero AHs.

Pe3ynbTaTamu BbIMONHEHUA aAMWUHUCTPATUBHbLIX MPOUEAYpP ABNAOTCA CBeLAEHWUS,
cogepxatmneca B8 FTMCOlrA4, peweHue o6 oTKase B rnpuvemMe AOKYMEHTOB, HEOOXOAMMbIX

ANs NpefocTaBeHMM MYHULUMNaNbHOW YyCNyru, pelleHne 06 OTKase B MpefoCTaBNeHUM
MYHULIMNANLHOW YCIyTN.

3.5. Bblgaya (HanpaBneHue) 3asBUTENIO pe3yibTaTa MyHULUMNaNbHOK ycnyru

3.5.1. OcHOBaHWEM Hayana BbIMOMHEHUS aJMUHUCTPATUBHOW MpoLesypbl SBASETCS



nony4YyeHme AO/HKHOCTHLIM SINLLOM, OTBETCTBEHHbLIM 3@ BbINOJIHEHWE aAMWUHUCTPATUBHOW
npoueaypbl, LOKYMeHTa, MOATBEPXAAOLWEro npefocTaBneHne MyHULUNANbHOW YCNyru.

JOMKHOCTHLIM  INLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHWE aAMWUHUCTPATMBHOW
npoweaypsbl, ABNAETCA HaYa/lbHUK OTAeNa CTPOUTENbCTBA, apxXnTekTypbl U XKKX (ganee -
[O/HKHOCTHOE /L0, OTBETCTBEHHOE 3a BblAauyy (Hanpas/ieHNE) JOKYMEHTOB).

3.5.2. 10M1KHOCTHOE NN, OTBETCTBEHHOE 3a BblAady (Hanpas/ieHue) 4OKYMEHTOB:

obecneynBaeT perncTpaLuio U BHECEHWE CBeAEHU O pesysibTaTte NpeaocTaB/eHns
MYHUUMMNIbHOW YCNyrn B MOACUCTEMY BeAeHUSA [LOKYMeHTauuu aBTOMaTU3MPOBaHHOW
MH(OPMALIMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW [AN1A OKa3aHWUS TOoCYAAapPCTBEHHBIX W
MYHUUMNANbHBIX YCAYT;

n3pellaeT 3asBuTensd (ero npeacrtasmTens) 4epes Pecny6nmMkKaHCKMA noptas o
pesynbTaTe MpPefoCTaBNeEHUA MYHULUMUNQILHOW  YCIYyry MOCPeACTBOM  3NEKTPOHHOIO
B3aMMOLENCTBMS M O BO3MOXXHOCTW  MOJyYeHUs  pe3ynbTata nNpegoctaBieHUs
MyHULMNanbHON ycnyrn 8 ML,

MicnonHeHwe npoueayp Npy HIMYUN TEXHUYECKON BO3MOXXHOCTU OCYLLLECTBNAETCS
B aBTOMAaTM4eCKOM pexume C UCrOo/b30BaHMEM aBTOMaTU3NPOBAHHOM MHMOPMaLVOHHOM
CUCTEMbI, NpegHa3HaAYeHHOM A1 0KasaHWsA rocyAapCTBEHHbIX U MyHULUNAbHbLIX YCYT.

Mpoueaypbl, yCTaHaB/MBaeMble HACTOAWMM MYHKTOM, BbIMOMHAKTCA B TeyeHue
OfHOro paboyero [AHA CO AHA MognucaHUA  AOKYMeHTa, MOATBEePXXAaroLlero
npegocTtasneHmne (0TKas B NpPeaocTaBfeHN) MyHULUNANbHOW YCNyrn, YNOSIHOMOYEHHbIM
[AO/MKHOCTHBIM NnuoM Kcnonkoma (crnosikoMom).

PesynbTatamu BbIMO/IHEHUSA aAMUHUCTPATUBHbBIX MPOLLeayp ABAAKOTCA: pasmeLleHune
CBeleHU 0 pe3ynbTaTe NpPeAoCcTaB/eHUA MYHUUMNANbHOM YCAyrn B MHGOPMaLMOHHbIX
cucTemMax, usBelleHue 3aABuTens (ero npeacTasuTenia) O pesynbTarte NpefoCTaB/IEHUS
MYHULMNAIbHOM YCYT 1 cnocobax ero nosyvyeHus.

3.5.3. Tlopsgok  Bblgauynm  (HanpasneHWs)  pesynbTtata  MNpenocTaBfieHUs
MYHULUMMNIbHON YCNYTW:

3.5.3.1. lMpu obpaweHN 3aaBuUTeNs 3a pe3ysbTaToOM MYHULMNANbHOW YCNyrn B
M®Ll, paboTHMK M®LL BblgaeT 3afBUTENIO pe3ynbTaT MyHUUUNabHOW ycnyru. Tlo
TPebOoBaHMIO 3asBUTENA BMECTE C 3K3EMIM/IAPOM 3/IEKTPOHHOI0 LOKYMEHTAa Ha 6yMaXHOM
HOCUTeNle eMy MOXXeT OblTb MPefoCTaB/ieH 3K3eMM/IAP 3NEKTPOHHOr0 AOKYMEHTa MyTeMm
ero 3arnmcu Ha CbeMHbIii HOCUTESb.

Mpouenypsbl, ycTaHaBMBaeMble HACTOALLMM NMYHKTOM, OCYLLECTB/IAOTCA B MOPSAKe
o4vepefHOCTW, B AeHb MNpUOLITUA 3adBUTENS B CPOKW, YCTaHOB/IEHHbIE persiaMeHToM
paboTbl M®L].

3.5.3.2. Npwn obpaleHnn 3a9BUTENSA 38 Pe3yNbTaTOM MYHULMUNANbHOM YCyrn Yepes
Pecny6/MKaHCKUIA nopTan 3asBUTE/O B INYHbLIA KabMHET aBTOMaTUYeCKN HarpasiseTcs
3NIEKTPOHHbIN  06pa3  [OKYMeHTa, SABMAKOWErocs pesynbTaToM  MpefoCcTaB/eHUs
MYHULMNAIbHOW YCNYTW, MOAMUCAaHHbIA YCUIEHHOW KBaIM(IULMPOBAHHOM 3M1eKTPOHHON
NOAMNUCHI0 YMOTHOMOYEHHOr0 A0/HKHOCTHOro nnua Kicnonkoma (1crnosikoMom).

Mpouenypbl, YyCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINOMHAKTCA B [€Hb
noAnucaHs AOKYMeHTa, NOATBepXAatoLlero npegocrasneHve (0Tkas B NpeLoCTaBNeHUN)
MYHULMNAbHOM  YCAYTW,  YNOMIHOMOYEHHbIM  AO/DKHOCTHBIM — nMUOM  VIcnosikoma
(Mcnonkomowm).



PesynbTaTamMy  BbIMO/IHEHUS  afIMUHUCTPATUBHLIX  Mpoueayp  SIBNSKOTCS:
HanpaBneHve (npefocTaB/ieHME) C  WUCMNOMb3oBaHMEM  Pecny6/MKaHCKOro noprana
3aBUTENIO [JOKYMEHTa, MOATBEePXXAAloLLero npeaocTaBfeHne MyHULMNaNnbLHOW yenyrun (B
TOM UmCne 0TKa3 B NPefoCTaBEHUN MyHULIMNANBHOW YCnyri).

3.5.3.3. Mpy o6palleHNn 3asBUTENs 3a Pe3ynbTaTOM MyHMLUMNaNbHOW ycnyrn B
icnonkom, JOMXHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgady (HanpaeneHue) AOKYMEHTOB,
BblAAeT 3asBMTENO0 pe3ynbTaT MyHMUMNanbHOW ycnyrn. Mo TpeboBaHWIO 3asaBUTENS
BMECTE C 3K3EMMAPOM 3/1IEKTPOHHOr0 [JO0KYMEHTa Ha GYMaKHOM HOCUTENE €My MOXXEeT
ObITb NPeAoCTaB/EH 3K3eMM/IAP 3NeKTPOHHOI0 JOKYMeHTa NyTeM ero 3anmcy Ha CbeMHbIl
HOCUTENb.

AOMUHUCTPaTMBHbIE  MPOLEAYpbl, YCTaHaB/IMBAeMble  HACTOAWMM  MYHKTOM,
OCYLLECTBNSIOTCA B MOPSAKE O4YepedHOCTW, B [AeHb NPUOLITUS 3asBUTENSS B CPOKW,
yCTaHOB/IeHHble [paBunaMy BHYTPEHHEro TPY/A0BOro pacnopszka Kcnonkoma.

Pe3ynbTaTOM BbIMOMHEHUA aAMMHUCTPATMBHBLIX Npoueayp SBASOTCS: uUKcaums
(hakTa  Bblgaun  pe3ynbTata  NPeAOCTaBEHMS  MYHUUMNaTbHOW  ycnyru B
aBTOMAaTU3MPOBAHHOW WH(OPMAaLMOHHOK cucTeMe, NpefHa3HAYeHHOW A1  OKasaHWs
rocylapCTBEHHbIX M MyHULMMANbHbIX YCNYT.

3.6. VcnpaBneHue TEXHMYECKMX OWNBOK

3.6.1. B cny4yae 06Hapy>eHUA TEXHUYECKON OLNOKN B AOKYMEHTe, SABAIOLLEMCSH
pe3ynbTaToM MyHUUMNAbHOW YCyTn, 3asBUTe b HanpasnseT B OpraH:

3aaBneHne 006 WCNpaBfeHUN TEXHUYECKOM OWnbkn (npunoxeHme Ne 4 K
HacToAweMy PernameHTy);

[OKYMEHT, BblAaHHbIA 3asBUTE/0 KakK pe3ynbTaT MYyHULMNANbHOW YyCcnyru, B
KOTOPOM COAEPXUTCHA TEXHNYECKas OLNOKa,;

LOKYMEHTbI, MMEOWMe HPUANYECKYIO CWUY, CBUAETENLCTBYHOWME O HaIMYUK
TEXHUYECKOM OLUNOKMN.

3asBneHMe 006 WUCNPaBfEHMN TEXHUYECKOW OWWOKN B CBEAEHMAX, YKa3aHHbIX B
NOKYMEHTE, SBMIAIOLWEMCA pe3ynbTaTOM MYHUUMMNAIbHOW YCNYrn, MOAaeTca 3adBUTENEM
(YNnoNIHOMOYEHHbLIM MpeAcTaBuUTe/IeM) MOYTOBbIM  OTNpasieHnem (B TOM 4ucCne ¢
MCNOJMIb30BaHMEM 3/IEKTPOHHOW MNoYThl), M60 4Yepe3 Pecnyb6/MKaHCKMA nopTan wam
MOLL.

3.6.2. [Jo/MKHOCTHOE NWNLO, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, OCYLIeCTBAsET
npvemMm 3asB/ieHNs 06 WCMpaBieHUM TEXHUYECKO OWNOKN, PerncTtpupyet 3asBfieHue C
NPUIOXKEHHbIMW AOKYMEHTaMU U fepefaeT UX AO/HKHOCTHOMY NULy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

Mpoueaypbl, yCTaHaB/IMBaEMble HACTOSILIMM MYHKTOM, BbIMO/HAKOTCA B TeyeHue
OZHOro paboyero AHA C AaTbl PerncTpauum 3asaseHms.

Pe3ynbTaTaMn BbIMOMHEHNS aAMUHUCTPATUBHbLIX NpoLeayp ABASAKTCA: NPUHATOE Y
3aperncTpupoBaHHoOe 3asB/ieHNe, HanpaBleHHOe Ha pPacCMOTPeHMe AO/MKHOCTHOMY nnuy,
OTBETCTBEHHOMY 3a 06PabOTKY AOKYMEHTOB.

3.6.3.  [O/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a 060paboOTKy [OKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbI M B LIeNIAX BHECEHUA UCMPaB/IEHUIA B JOKYMEHT, SABMIAIOLWNIACA



pe3ynbTaTOM MpefoCcTaB/ieHUss MYHULMNASIbHOW YCNyru, OCYLWEeCTBNSAET MpoLeaypsbl,
npefycMOTPeHHble NYHKTOM 3.4. PernameHTa, W BblJaeT WCMAPaB/EHHbIA [OKYMEHT
3aaBUTe0 (YNONHOMOYEHHOMY MpPeACTaBUTENO) JIMYHO MOL POCMUCH C U3BATUEM Y
3afBnTensa (YrnosHOMOYEHHOrO MpPeACTaBuUTENs) OpuruHana [OKYMeHTa, B KOTOPOM
COLEPXKUTCA TeXHWUYecKass OlnOKa, WM HarnpasiseT B ajpec 3asaBUTENs MOYTOBbLIM
oTnpasneHnemM (NOCPeACTBOM 3M1EKTPOHHOM MOYTbI) MUCbMO O BO3MOXXHOCTWU MOJSyYeHUS
[IOKYMeHTa npu npegoctasieHnn B OpraH opurnHana LOKyMeHTa, B KOTOPOM COAEPXKUTCS
TEXHMYeCKas owmnoKa.

Mpouenypbl, ycTaHaB/MBaeMble HACTOAWMM MYHKTOM, BbIMOMHAKTCA B TeyeHue
[BYX pabouunx [fAHer nocne 06HapyXXeHWS TEXHUYECKOW OWMOKM WAK MonyyYeHus ot
No60ro 3aMHTEPecoBaHHON0 LA 3adaB/IeHUA 0 LONYLEHHOW OWKn6Ke.

Pe3ynbtataMyn BbIMONHEHUS aAMUHUCTPATUBHbLIX MPOLEedyp ABNAOTCH: BblAaHHbIN
(HanpaBneHHbI) 3as8BUTENO LOKYMEHT.

3.7. Bo3BpaT cpeAcTB, BHECEHHbIX B CUeT onnaTbl NPeACTaB/eHNs CBeAeHWNI, JOKYMEHTOB,
MaTepuanos, Coepalunxcst B MHPOPMaLMOHHON cnucTeMe o6ecreveHns
rpagoCcTPONTENbHOWN AeATENbHOCTU

3.7.1. Ecnnm nonb3oBatento  OblI0  OTKasaHO B NpeAcTaB/ieHUMN  CBeAeHUN,
[OKYMEHTOB, MaTepuanoB, MO OCHOBAaHWIO, YKazaHHOMY B MOAMNYHKTe 4 nyHKra 2.8
HacTosAwero PernameHTa, B CBA3M C BHeECeHMeM nnatbl 3a MpeAcTaB/ieHe CBedeHW,
[IOKYMEHTOB, MaTepunanoB, He B MO/IHOM 06bemMe, OpraH Mo 3asBNEHWUIO 3asaBUTENA O
BO3BparTe YnaavyeHHOW cymMbl (npunoxeHune Ne 5 K Hactoswemy PernameHTy) c
NPUIOXKEHMEM KOMUKU NIATEXHOro AOKYMEHTa O NPOBEAEHHONM orsarte B CPOK He nosgHee
TpexX MecsleB CO [AHA TMOCTYMJeHUs TakKoro 3asBfieHMs obecredvBaeT BO3Bpar
yrnaayeHHbIX CcpeacTts. JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB,
OCYLLeCTB/IAET NPOLLeAYPY B COOTBETCTBUM C MYHKTOM 3.3. PernameHra.

Mpoueaypa, ycrtaHaBnMBaeMass HacTOAWMM MYHKTOM, OCYLLECTBAAETCA B TeYeHue
OZHOro paboyero AHA C MOMeHTa perucTpaumn 3asasneHus.

Pe3ynbTaTOM BbIMOMHEHUS aAMUHUCTPATUBHbLIX MPOUEAYP SABMASETCA MPUHATOE W
3aperncTpupoBaHHOE 3aaB/eHNe.

3.7.2. [JOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/ibTaTa:

n3yyaet 3adBfeHNe C NpuiaraeMbiMn JOKYMeHTaMuU;

OCYLLECTB/SIET CBEPKY MH(opMaumm ¢ 6a30M faHHbIX;

HanpasnseT 3asBKY Ha WUCMOSIHEHMe B YrpaBiieHVe ®efepanibHOro KasHayencTsa no
Pecny6nnke TaTapcTaH Ha BO3BpaTt cpeacTts nocpeactsoM VIC v OKYMEHT O MPUHATOM
peLLeHnn Nno BO3BPaTy CPeACTB A/1A 3aABUTENS;

Hanpasnset nocpeactBoM WC [OKYMEHT O BO3Bpate YMiayeHHOM CyMMbl
[AO/IHXHOCTHOMY NNLY, OTBETCTBEHHOMY 3a BblAady (HanpasneHue) 4OKYMEHTOB.

Mpouenypbl, ycTaHaB/iMBaemble MyHKTamu 3.8.2, OCYLLECTBAAKTCA B TeyeHue
[ecaTn paboumx gHeN.

Pe3ynbTaToM BbINOSIHEHMS aAMUHUCTPATUBHbBIX NPOLeAyp ABNAETCA Hanpas/ieHHbIV
B OTAeN AOKYMeHTo060poTa U KOHTPOSA AOKYMEHT O NMPUHATOM peleHUn Mo BO3BpaTty
CpeacTs.



4. TopsaoK 1 PopMbl KOHTPONS 3a NpeaoCcTaBNeHMEM MYHULMNANbHOW YCNyrn

4.1. TlopsfoK OCYLLECTB/IEHNS TEKYLLEro KOHTPO/A 3a CO6/I0AeHNEM U UCMONHEHNEM
OTBETCTBEHHbIMU AO/HKHOCTHLIMW NULLAMWN NOSIOXKEHUIA PernameHTa n MHbIX
HOPMaTMBHbIX MPaBOBbIX aKTOB, YCTaHAB/IMBAKOLWMX TPEOOBAHNSA K NPeAoCTaBeHNIo
MYHULMNANIbHOW YCNYTK, a TaKXXe NPUHATUEM UMW PeLleHUI

KOHTpO/b 3a MOSIHOTOM M KayeCTBOM MPefOCTaBNEHUA MYHULMNANIbHON YCNyru
BK/IOYAET B Ce6S BbISIBNEHNE W YCTPaHEHMe HapyLeHWA npaB 3asBUTeNIei, NpoBefeHme
NPOBEPOK CO6/I0AEHNA NpoLedyp NpefoCcTaBNeHNAs MyHULUMNANLHOW YCnyru, NoAroToBKy
peweHUn Ha genctema  (6e34eiCTBME)  AO/DKHOCTHBLIX /1ML, OpraHa MeCTHOro
camoynpasneHus.

dopmamm KOHTPO/A 3a cob/geHNEM UCMONHEHNS afMUHUCTPATUBHbLIX Npoueasyp
ABNAOTCS:

1) npoBepka W coOrnacoBaHuWe TMPOEKTOB [AOKYMEHTOB MO NpPefoCTaBleHUIo
MYHULMNAbHON YCNYTU;

2) NpoBOAVIMbIE B YCTAHOB/IEHHOM MOPSAAKE NMPOBEPKU BeeHUSA [eN0NpPonu3BOACTBa,;

3) npoBefeHNe B YCTAHOB/IEHHOM MOPAAKE KOHTPO/IbHLIX MPOBEPOK COOGMOAEHUA
npoueayp NpeaocTaBieHNa MyHULMNAIbHON YCNyT.

B uenax TeKywero KOHTPONAA WUCMOMb3YIOTCA CBeAEeHMS, MMellneca B
3NEeKTPOHHOM 6a3e [daHHbIX, CNy)XebHasd KOpPPEecnoHAeHLMs, YyCTHas W NUCbMEeHHas
NHOPMaLNA OO/MHKHOCTHBLIX /AL, OCYLLECTBASAKOWMNX BbIMNO/IHEHME aAMUHUCTPATUBHbIX
npoueayp, XXypHasbl yveTa COOTBETCTBYOLMX JOKYMEHTOB U ApYyrne cBeeHus.

0N ocywecTBfieHNss KOHTPONA 3a COBEpPLUEHWEM AeACTBUIA MpU NpepocTaBieHnmn
MYHUUMNQIbHOW  YCIYrM W MPUHATUM  PelleHniA PYKOBOAWUTE/I0 OpraHa MeCTHOro
camMoynpaBs/ieHUs  NPeACTaBAAlOTCA  CNpaBKM 0 pe3y/nbTatax  MpeaocTas/ieHus
MYHUUMNIbHOM YCNyTu.

O cnyyasax M NpuyMHax HapyLlleHWs CPOKOB, MOC/eA0BaTe/lbHOCTU U COAEPXKaHMUA
aAMUHUCTPATUBHbLIX Npoueayp AO/MDKHOCTHble vua  Hemed/leHHO  MHMOPMUPYLOT
PYKOBOAMTENA OpraHa, nMpefoCTaBAsAOWEro MyHUUMNANbHYK YCNyry, a Takxke
npeAnpUHMMAOT CPOYHbIE Mepbl MO YCTPAHEHUIO HapyLLUEHWA.

Tekyuwmin  KOHTPONMb  3a  cobGngeHUMEM  MOcC/efoBaTe/IbHOCTU  [AEUCTBUNA,
onpeaeneHHbIX aAMUHUCTPATUBHbIMU npoueaypamu no npefocTaB/IeHNIO
MYHUUMNIbHOW  YCNYTW,  OCYLLEeCTB/SIETCA  3aMeCTUTENIeM  PYKOBOAWUTENA  opraHa
MECTHOIO  camoyrnpaB/ieHMs,,  OTBETCTBEHHbIM 3a  OpraHusayuMio  paboTbl MO
NpefoCTaBNeEHNIO MYHULMUNANbHOW YCAYrn, Hada/lbHUKOM OTAena, OCYLLeCTBAAIOLLErO
opraHmsaumio paboTbl MO NPeoCTaBeHNI0 MYHULIMMTLHOM YCYyTN,

MepeyeHb  AO/MKHOCTHbLIX /WL,  OCYLWECTBASAKWMUX  TEKYWMUA  KOHTPOSb,
YyCTaHaB/INBAETCA TMONOXKEHUAMN O CTPYKTYPHbIX MNoApasfeneHnsx opraHa MeCTHOro
camoyrpasfieHNs U AO/HKHOCTHLIMW pernameHTamu.



4.2. Tlopagok 1M NeprMoanYHOCTb OCYLLECTBEHMSA MMaHOBbIX M BHEMMAHOBbIX MPOBEPOK
MO/THOTbI M KayecTBa NPeaocTaBAeHNss MyHULMNANbHOW YCNYrv, B TOM YMce NopsaoK 1
(hopMbl KOHTPO/SA 3a MOMHOTOM N Ka4YeCTBOM NMPEA0CTaBNEHMS MYyHULIMNANLHOW YCyTu

KOHTpONbHbIE MPOBEPKN MOTYT ObiTb MMaHOBLIMU (OCYLLECTBNATLCA HA OCHOBaHWUM
MoNyYrofoBbIX WAM TOAOBbIX MNMaHOB pPaboTbl OpraHa MECTHOro CaMOyrnpaBfeHus) W
BHeMMaHoBbIMW. [pyM NpPoBeAeHUM MPOBEPOK MOryT paccMaTpuBaTbCsi BCE BOMPOCHI,
CBSI3aHHbIE C MPEeAOCTaB/IEHMEM MYHULMUNAILHOW YCnyrn (KOMMNEKCHbIE MPOBEPKM), UK
MO0 KOHKPETHOMY 06palleHuIo 3asBUTENS.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbLIX NIKL, OpraHa, NpefoCcTaBNAILWEro MyHULUNAIbHYIO
YCNyry, 3a peleHuns n genctemnsa (6es3gencteme), npuHMMaemble (OCyLLeCTBNAEMbIE) UMW B
Xo/e npefocTaBneHns MyHUUUNaTbHON YCiyru

Mo pesynbTaTaM MNPOBEAEHHbLIX MPOBEPOK B C/lyyae BbISIB/IEHWUS HapYLUEHWIA NpaB
3afBUTENIEM BMHOBHbIE NMLA MNPUB/EKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUU C
3aKoHOAaTeNIbcTBOM Poccuinckon depepaymu.

PykoBoAWTENb OpraHa MeCTHOro CcamoyrpaBfieHUA HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAacCMOTPEHME 3asBNEHUA.

PykoBoanTenb (3amMecTuTeNlb PYKOBOAUTENS) CTPYKTYPHOro noApasfesnieHna opraHa
MECTHOro camoynpaB/fieHUss HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe W (1)
HeHaa/leXalllee BbIMOMHEHME aAMWUHUCTPATUBHBIX OEWMCTBUIN, YKasaHHbIX B pasgene 3
PernameHTa.

LOMKHOCTHbIE NNLA U UHblE MYHUUMNANbHbIE CMYyXalWlMe 3a PeLIeHns N OeNCTBUS
(6e3nencTame), npMHUMaemble  (OCyLLECTBNSAEMbIE) B  Xxofde npenocTaeneHns
MYHULUMNAbHOW YCNYrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOATe/1bCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepusytoume TpeboBaHUA K MNOPSAKY U (hopMam KOHTPO/IA 3a
npefocTaB/IeHNEM MYHULUMANbHOM YCYTr, B TOM YMC/IE CO CTOPOHbI rpaXkaaH, ux
00beVHEHUIA N OpraHn3aLnii

KoHTponb 3a npeaocTaBNeHNEM MYHULMNANbHOM YCAYTr CO CTOPOHbI FpaXkaaH, MX
06beUHEHNIA 1 OpraHM3aL Wi, OCYLLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTU AeATeNlbHOCTU
opraHa MeCTHOro CcaMOymnpaB/eHUs NpU MNpeaocTaBNeHUM  MYHULUNANbHOW  YCNyru,
NoNyyYeHUs  MOMHOM, aKTyalbHOW M [OOCTOBEPHOM  MHGopMauuMm 0  MopsifKe
NpeaocTaBNeHns MYHULUUNANbHOM YCIYyrn M BO3MOXHOCTM A0CYyAe6HOro paccMOTPeHUs
obpalleHnin ()xanob) B npouecce npeaocTaBNeHNa MyHULUWNAIbHOW YCyru.

5. docyaebHbln (BHecyaeOHbIN) NopaAoK 06XanoBaHUA pelweHnin 1 AencTBuii



(6e3menicTBnA) opraHa, NpeAoCTaBAALWEro MyHULMUNANbHYIO YCIYTY,
MHOTO()YHKLMOHANbHOIO LeHTpa npeaocTaBneHnsa rocy4apCTBEHHbIX U
MYHULMNaNbHbIX YCNYT, OpraHn3aynin, ykasaHHblX B 4yact 1.1 ctatbmn 16
®epepanbHoro sakoHa Ne210-®3, a TakXe UX 4O/DKHOCTHbLIX NNL, MYHULUMANbHbIX
cnyxatumx, paboTHUKOB

5.1. 3asBuTENN UMEIOT NPaBO Ha 06XKanoBaHWE B JOCYAeO6HOM NopsAKe PewweHnii u
fencTtenii - (6e3gencTBma)  opraHa, NpPeAoCcTaBNAOWEro  MyHUUMNAIbHYIO  YCAyry,
[JO/MKHOCTHOrO  Nnuya  opraHa, nMpPefoCTaBASAOWEro  MyHULMNANbHYK  YCAyry,
MYHULMNANbHOIO CNny>Xallero, pPyKoBOAUTeNS opraHa, NnpefoCTaBSAOLLENO
MYHULMNASIbHYO ycnyry, MHOTO(DYHKLMOHA/IbHOTO LleHTpa, paboTHMKa
MHOFO(YHKLMOHa/IbHOIO LIeHTpa, opraHm3auunii, npeaycMoTpeHHbIX YacTbtlo 1.1 cTatbn 16
depnepanbHOro 3akoHa Ne 210-93, a TakXXe UX pabOTHMKOB.

3asBUTENb MOXET 06PaTUTLCA C XKao60i, B TOM YmMC/e B CEAYOWMX CnyYasx:

1) HapylleHMe CpoKa perucrpaymu 3anpoca O MNpefoCcTaBleHUN MYHULUMANbHOW
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepasibHoro 3akoHa Ne 210-93;

2) HapylleHMe CcpoKa MNpeaocTaBneHUsi MYyHUUMNaNbHOW Yycnyrn. B yKazaHHOM
cnydvae pgocypaebHoe (BHecyaebHOe) 06XanoBaHUe 3asBUTENEM PeELIeHUIA N OeNCTBUN
(6e3neiicTBMSI) MHOrO(YHKUMOHAILHOTO LIEHTPa, PaboTHMKa MHOrOMYHKLUMOHAbHOMO
LleHTpa BO3MOXHO B C/lyyae, ec/iM Ha MHOrMo()yHKUWOHaNbHbIA LEHTP, pPeLeHus u
fenctems  (6e3neCTBME)  KOTOPOro  0OXanyrlTcs,  BO3/IOXKeHa  (PYHKUMA 1o
NpefoCTaB/NEHNUID COOTBETCTBYIOLWMX MYHMUMNAbHbLIX YCAyr B TMONHOM 06beme B
nopsaake, onpeaeneHHOM 4actolo 1.3 cTatbM 16 ®efepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHWe Yy 3a89BUTENSA LOKYMEHTOB WM MH(OpMauMm mbo ocyLecTBIeHUs
[LEeNCTBUIM, nMpeAcTaBNeHWe WM OCYLWECTB/IEHWE  KOTOpPbIX He  MpefyCMOTPEHO
HOPMaTMBHbLIMW MpPaBOBbIMM  akTamu Poccuinickon  depepaumm,  HOPMATMBHbLIMU
NnpaBoBbIMW akTamu Pecrny6nmkm TatapctaH, MyHUUUNaIbHbIMWA MPaBOBbIMW aKTaMn Afs
npefocTaBeHNss MyHULMNANIbHOW YCNYTU;

4) O0TKaz B nMpuveme [AOKYMEHTOB, MpPefOCTaB/eHNE KOTOPbIX MNPeayCMOTPEHO
HOPMAaTMBHbLIMW MpPaBOBbIMM  akTamu Poccuiickoin  depepaunn,  HOPMATMBHbIMU
NnpaBoBbIMW akTamu Pecny6nmkm TatapcTaH, MyHULMNaNbHbIMW MPaBOBbIMW aKTaMn Ais
NpeAoCTaBNeHNA MyHULMNIbHON YCNYTN, Y 3a9BUTENS;

5) oTka3 B NpegocTaB/feHUN MyHUUMNAIbHOW YCNYrn, ecnyv OCHOBaHUA OTKasa He
npeaycMOTpeHbl (hefepanbHbIMU 3aKOHAMW U MPUHATBIMU B COOTBETCTBMW C HAMU MHbLIMA
HOpPMaTMBHbLIMW NpPaBOBbIMM aKTaMy Poccuiickoin ®defepauumn, 3aKOHaMUM U UHLIMA
HOPMaTMBHbIMW MpPaBOBbIMM  akTamu Pecny6nmkm TatapcTaH, MyHUUMUNATbHbIMU
NpaBoBbIMW akKTamu. B ykasaHHOM cny4ae pgocynebHoe (BHecyaebHoe) ob6)kanoBaHue
3afBUTENIEM peleHnin n denctesmin  (6e3neicTBMA) MHOMOQPYHKLMOHANBHOIO LIEHTpa,
paboTHMKa MHOFOMYHKLUMOHASIbHOIO  LEHTPa BO3MOXHO B  C/ly4yae, €CAM  Ha
MHOTOYHKUMOHANbHbLIA  LEHTP, pelweHua u geictena  (6e3genrcTBMe)  KOTOPOro
06XanylTcs,  BO3/M0XKEHa  (UyHKUMA N0 NpeAoCTaB/IEHUID  COOTBETCTBYHOLLMX
MYHULMNA/IbHBIX YCAYT B MOMHOM 06beMe B Mopsgke, onpegeneHHOM 4acTblo 1.3 cTaTby
16 ®epepansHoro 3akoHa Ne 210-93;

6) 3arpeboBaHue C 3aABUTENA NpPU MPefoCTaBNeEHUMN MYHUUMNATIbHOW YCNyrn



nnatbl, He MNpPeAyCMOTPEHHOW HOPMATUBHbLIMM MPaBOBbIMM  aKTaMy  POCCUIACKOW
defepaun,  HOPMATUBHbLIMM  MNpPaBOBbIMW  akTamu  Pecnybnvkn  TaTapcTaH,
MYHULMNabHBIMW MPaBOBbIMW aKTaMMU;

7) OTKa3 opraHa, NpefoCTaBNAOLWEro MYHUUUNIbHYIO YCNYry, AO/HKHOCTHOIMO
/iua opraHa, MpefocTaBAOWEro MyHUUUNANbHYHO YCayry, MHOFOQYHKUMOHaIbHOMO
LieHTpa, paboTHMKAa MHOrOPYHKLMOHANLHOIO LIeHTpa, OpraHusauui, npenycMOTpPeHHbIX
yactbto 1.1 ctatbM 16 ®depgepanbHoro 3akoHa Ne 210-®3, mam ux paboTHUKOB B
MCNpPaBieHNUN [AOMYLEHHbIX UMM OMeyaToK W OWMOOK B BblJaHHbIX B pe3yfbTaTe
npefocTaBfeHUA MyHULMNANIbHOW YCNyry AOKYMeHTax Mbo HapyLleHne YCTaHOB/IEHHOr0
CpoKa TaKMX wucnpaeneHui. B ykasaHHOM cnyyae pgocypebHoe (BHecyaebHoe)
o6>kasioBaHMe 3adBUTENEM PELIEHUIA U OeACTBUIA (6e30eMCTBUA) MHOMOPYHKLUNOHAIbHOIO
LeHTpa, paboTHUKA MHOrO(YHKUMOHA/NIbHOIMO LEeHTPa BO3MOXHO B C/lyyae, ecnm Ha
MHOTOYHKUMOHaNbHbIA  LUEHTP, peweHns un  geictsma  (6e34elCTBME)  KOTOPOro
00XanytTcs,  BO3/IOXKEHa  (PYHKUMA N0  MpPefoCTaB/ieHUID  COOTBETCTBYHOLUX
MYHULMNA/IbHBIX YCYT B MOMHOM 00beMe B nopsake, onpefenieHHOM 4vacTbio 1.3 cTaTbu
16 ®epnepansHoro 3akoHa Ne 210-93;

8) HapylweHMe cpoka WM nopsaka Bblgadn [OKYMEHTOB MO  pesysbTaTam
npefocTaBfeHUs MyHULMNAIbHOW YCyTu;

9) npuocTaHOB/NEHME NPeAoCTaB/eHUA MYHULUNANLHOWM YCNyru, ecny OCHOBaHUA
NPUOCTAHOBNIEHNS He NpPeaycCMOTPeHbl (hefepasibHbIMU  3aKOHAMW U NPUHATBIMU B
COOTBETCTBUM C HUMW WHLIMW HOPMaTUBHLIMW MPaBOBbIMW aKTamMn Poccuiickomn
defepaumnn, 3aKOHaMM WM UHLIMW HOPMATMBHLIMW MPaBOBbIMW akTaMu Pecnybnnku
TaTapcTtaH, MyHUUMNATIbHbIMX MPaBOBbIMW aKTaMW. B yKasaHHOM cny4ae focygebHoe
(BHecynebHoe) o06)anoBaHWe 3asiBUTENIEM PeWeHuA W OelncTBuin  (6e3deicTems)
MHOrO(DYHKLIMOHANbHOIO LeHTPa, PaboTHUKA MHOTO(YHKLUMOHAIbHOTO LIeHTPa BO3MOXKHO
B C/lyyae, eC/ii Ha MHOTO(PYHKUMOHA/IbHBIA LEHTP, pelleHna n genctensa (6e3fencreme)
KOTOpPOro 006)KanylTcs, BO3M0XeHa (YHKUMS Mo MNpefocTaB/ieHU COOTBETCTBYHOLWMX
MYHULMNANbHBIX YCNyr B MOIHOM 06beMe B nopsfke, onpenesieHHOM 4YacTblo 1.3 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-®3.

10) Tpeb6oBaHue Yy 3asBUTENA MNpU MNPefOCTaBNEHUN MYHULUNANbHOW YCIyru
NOKYMEHTOB WM MHGopMaunu, oTcyTcTBue U (MIM) HefoCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MNPU MNepBOHa4Ya/ibHOM OTKase B MNpUeMe AOKYMEHTOB, Heob6XoAuMbIX /1S
npefocTaBfieHUa MYHULMUNANbHOW YCnyrn, nubo B MpefoCTaBNeHUN MyHUUMUNIbHOM
YCNYrn, 3a WUCK/IKYEHWEM C/lyyaeB, NPefyCMOTPEHHbIX MYyHKTOM 4 yactu 1 ctaTbu 7
depnepancHOro 3akoHa Ne 210-®3. B ykaszaHHOM cnydae pgocypebHoe (BHecynebHOe)
o6>kasnoBaHue 3asBUTENEM PELLEHUIA N OeNCTBUA (6e34eMCTBUA) MHOTOQYHKLMOHANLHOIO
LeHTpa, paboTHMKa MHOTO()YHKLMOHANLHOIO LEHTPa BO3MOXHO B C/lyyae, ec/iM Ha
MHOIMO()YHKUMOHa/bHbIA  LEHTP, peleHnsa u geictsmsa  (6e3deiicTBME)  KOTOPOro
00XanyrTcs,  BO3/IOXKEHA  (PYHKUMA MO0 NpefocTaBNeHU0  COOTBETCTBYHOLLMX
MYHULMNA/IbHBIX YCAYT B MOHOM 06beMe B Nopsfke, onpefesieHHOM 4vacTbio 1.3 cTaTbu
16 ®epepanbHoro sakoHa Ne 210-93.

5.2. >Kanoba nopgaetcs B MUCbMEHHOW (opme Ha O6yMaXHOM HOCUTene, B
3NeKTPOHHOW  opMe B OpraH, NpefoCTaBAAWMA  MYHUUMNABHYIO  YCIyry,
MHOIO(hYHKUMOHaNbHbIA LEHTP /IM60 B COOTBETCTBYHOLWMA OpraH rocyfapCcTBEHHOWM



BNacTW, ABNAOWMACA yypeauTesieM  MHOTOMPYHKUMOHaANbHOro  uUeHTpa (ganee -
yypeautenl  MHOFOPYHKUMOHANbHOrO UEHTpa), a Takxke B OpraHmsayumu,
npeaycMoTpeHHble YacTbto 1.1 ctaTbn 16 PepepanbHOro 3akoHa Ne 210-d3. XKanobbl Ha
peweHns W gdeinctsms (6e34eiCTBME) PYKOBOAUTENA OpraHa, MpenocTaBstoWwero
MYHULMNANbHYIO YCyry, MoAalTCs B BblWECTOAWMA opraH (Npy ero Haamumm) nméo B
Cny4yae ero OTCYTCTBMA paccMaTpuUBalOTCA HEMNOCPEeACTBEHHO PYKOBOAWTENEM OpraHa,
NpefoCcTaBAAOWEro MyHUUMNAIbHYO ycnyry. J>Kanobbl Ha pelweHus U [eicTBuS
(be3pencTBmne) paboTHMKA MHOFOQPYHKLMOHANBHOIO UEHTpa MNoJatoTCA PYKOBOAUTEIO
3TOr0 MHOrOYHKUMOHA/IbHOIO LeHTpa. »Kanobbl Ha pewwleHnsa n genctemsa (besgerictene)
MHOrOPYHKLNOHa/IbHOTO  LEeHTpa MojalwTcAa y4dpeauTento  MHOMo(YHKLUMOHaIbHOro
LeHTpa WM AO/HKHOCTHOMY Nudy, YNOJHOMOYEHHOMY HOPMaTUBHbLIM MPaBOBbIM aKTOM
Pecnyb6nuku TatapcTaH. >Xanobbl Ha peweHUss U aenctema (6esgeiicTeme) paboOTHUKOB
opraHusauunii, nNpefycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3, nofakTca pyKOBOAUTENAM 3TUX OpraHu3aLuni.

>Kanoba Ha peweHuns wn peiictensa (6e3neiicTBue) opraHa, NpenocTaBAsOWEro
MYHUUUNATbHYIO  YCNyry,  AO/DKHOCTHOrO  Nnua  opraHa,  npepocTaBnsloLLero
MYHULUNQIbHYIO  YCNYry, MYHUUMNANbHOIO CAyXKalwero, pPyKOBOAUTENA  OpraHa,
NpegoCcTaBAAOWEro MyHUUMNAbHYIO YCNYTy, MOXeT ObITb Hamnpas/eHa Mo rnourte, 4yepes

MHOTO(YHKLMOHA/bHbIlA LIEHTP, c NCMO/b30BAHMEM NH(OPMaLMOHHO-
TeNEeKOMMYHUKaAUMOHHOMW  ceTu  «/IHTepHeT»,  ouuManbHOro  caidTa  OpraHa,
NpeaoCTaBNSOLLIENO MYHULMMNANbHYHO ycnyry, EAnHOro noptana 6o

Pecny6/IMKaHCKOro noprtasia, MHMOPMaLMOHHON CUCTeMbl AOoCyAebHOro obkasnoBaHus, a
TakKXXe MOXET OblTb MPUHATA MPU NMYHOM NpuemMe 3asBuUTeNs. >XKanoba Ha pelieHus w
[IENCTBUS (6e3pneicTeme) MHOTO(PYHKLUMOHaNbHOI0 LEeHTpPA, paboTHMKa
MHOrO(hYHKLMOHA/IbHOTO LeHTPa MOXET ObITb HarpaefieHa Mo rnoyTe, ¢ UCMo/b30BaHUEM
WH(OPMaLMOHHO-TENIEKOMMYHUKALUNOHHON ceTu  «UHTepHeT», oduuymansHOro canta
MHOrohyHKLMOHa/IbHOrO LeHTpa, EaMHOro noptana nubo Pecny6nMKaHCKOro noprana,
MH(OPMaLVMOHHON CUCTEMbI A0CYAEOHOro 06XXanoBaHWUA, a TakKXXe MOXET OblTb NMPUHSATA
npu nMYHOM npueme 3asBuTens. >Kanoba Ha peweHnsa n aenctems (6esdencTeume)
opraHms3aunii, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHOro 3akoHa Ne 210-
®3, a TakKe MX PaboOTHUKOB MOXXET ObiTb HarnpasfeHa Mo rnoyTte, C MCMNOJ/b30BaHUEM
NH(POPMALMOHHO-TENEKOMMYHUKALUNOHHOW CeTU  «MHTepHET», o(uunanbHbIX CalnToB
3TMX opraHu3auuin, EgnHoro noptana nNnM6o Pecny6/MKaHCKOro rnoprana, a TakXKe MOXeT
ObITb MPUHATA NPU NIMYHOM NPUEME 3asiBUTENS.

5.3. >Kanoba A0/mKHa cofepKaTb:

1) HammeHOBaHMe opraHa, nMPefoCTaBAAOLWEr0o MYHUUUNANbHYO  YCAYry,
[O/MKHOCTHOIO /Mla opraHa, MpefocTaBNAlWEro MyHUUMNANbHYKO YCnyry, nvbo
MYHULMNAbHOIO CNyXallero, MHOFOMPYHKLUMNOHaNIbHOrO LEHTpPa, ero PyKoBOAUTENA W
(nnn) paboTHWKa, opraHu3aLUuin, NpeaycMoTpeHHbIX YacTblo 1.1 cTaTb 16 defepasibHOro
3akoHa Ne 210-®3, mx pykosogutenen n (Mnn) paboOTHUKOB, PeELUEHUS W [elACTBUS
(6e3nencTBMEe) KOTOPbIX 06XKanyTCs;

2) hamunnio, ums, 0oT4vecTBo (rocnegHee - MpuU HaaMyMK), CBeAEHUS O MecTe
XNTENbCTBA 3asaBUTENS - (PU3NYECKOro nuua nmMbo HaMMeHoBaHWE, CBELAEHUS O MecTe
HaxXOoXAeHUA 3aABUTENS - HOPUANYECKOro fimua, a TakXke Homep (HOMepa) KOHTaKTHOro



TeneoHa, agpec (agpeca) 3NEKTPOHHOM MOYTbl (NPU HaNMYMK) WU NOYTOBLIN agpec, Mo
KOTOPbIM A0/KEH ObITb Harnpas/ieH OTBET 3aABUTENIO;

3) cBefleHMs 06 006XanyemblX peleHnax u aenctemax (6e3aecTBuMn) opraHa,
NnpefocTaBNALWEro  MyHUUMUNaNbHYKO  ycnyry,  OO/DKHOCTHOrO  /KMua  opraHa,
NpefoCTaBAAOWEro  MYHUUUNAIbHYO  YCiyry, mMbo MyHULMNAaNbHOro  CryXKallero,
MHOIMO)YHKLMOHA/IbHOTO  LeHTpa, pPaboTHMKA  MHOTO(MYHKUMOHA/IbHOTO  LIEeHTpa,
opraHm3aunii, NpeaycMoTpeHHbIX YacTbto 11 ctatbn 16 ®depepanbHOro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) [0BOAblI, HAa OCHOBAaHWW KOTOPbIX 3asBUTENlb He COrnaceH C peleHnem u
fencremem (6e3fericTBMEM) oOpraHa, NPeAoCTaBMAOWEro MYHULUNANbHYKO  YCayry,
[JO/MHKHOCTHOrO /inua opraHa, MnpefoCTaBAAKOWEro MYHUUMNANbHYO yCayry, nubéo
MYHULUMaILHOI0 C/y>Kalllero, MHOTIO()YHKLMOHANbHOTO LeHTpa, paboTHMKa
MHOIO(hYHKLMOHA/IbHOTO LIeHTpa, OpraHm3aumii, NpegycMoTpeHHbIX YyacTbio 1.1 ctatbn 16
depepancHoro 3akoHa Ne 210-®3, ux paboTHMKOB. 3asfABUTE/IEM MOryT ObITb
npeAcTaBneHbl AOKYMEHTbI (MPY HanM4umMKn), NOATBEPXAaloLMe A0BOAbI 3adBUTENs, NGO
NX KOMUMW.

5.4. MocTtynueLiasa xanoba NOANEXUT perucrTpauum B CPOK He nosgHee paboyero
[OHA, cnefyroLlero 3a AHeM NMoCTynaeHUs.

5.5. XKanob6a, noctynueLwasa B opraH, NpPeAoCTaBASAOWNA MyHULMNANLHYO YCNYTY,
MHOTO(YHKUMOH/TbHBIA  LEHTP, Y4YpeAuTesto  MHOTrOYHKUMOHa/IbHOTO  LieHTpa, B
opraHmsaumun, npegycMoTpeHHble YacTelo 1.1 ctatbm 16 depepanbHoOro 3akoHa Ne 210-
®3, NGO BbIWECTOALNI opraH (Mpy ero HaM4YnK), NOANEXMUT PacCMOTPEHUIO B TeUeHue
NATHagUaTKU paboymx [OHer co AHA ee permcrpauun, a B crydae 06)kasioBaHMA OTKasa
opraHa, NpefoCTaBfAOWEero MyHUUMNaNbHY YCayry, MHOrOPYHKLUNOHaIbHOIO LEHTPa,
opraHm3aunii, NpeaycMOTpPeHHbIX YacTbto 11 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, B Nnpueme JOKYMEHTOB Y 3adBUTENA NMO0 B MUCMpPaBIeHNM AONYLWEHHbIX OMevyaTok n
OWMOBOK WM B Cny4dae 00)KanoBaHWA HapyweHWA YCTaHOB/IEHHOrO0 CpoKa TaKuxX
NCMPaBNEeHN - B TeUEHWNE NATU Paboumnx AHEN CO [AHS ee perncrpaynu.

5.6. Mo pesynbTataMm pacCMOTPEHMUS >Kanobbl NMPUHUMAETCA OAHO W3 CNefyHLnX
PELLEHNIA:

1) »anoba yaoBNeTBOPAETCA, B TOM 4unc/ie B (hOpMe OTMEHbI MPUHATOrO peLleHus,
MCNpaB/eHNss  [ONYLEHHbIX OMevyatok W owuboK B BblAaHHbIX B  pe3ysbrarte
npefocTaBNeHNA MYyHUUMNAIbHOM YCIYrn OOKYMeHTax, BO3Bparta 3asBUTE/NIO0 [EeHEXHbIX
CpeAcTB, B3MMaHWEe KOTOpPbIX He NpefyCcMOTPEeHO HOPMAaTWBHbLIMU MPaBOBbIMU aKTaMu
Poccuinickonn defepaunm, HOpPMaTUBHLIMW MPaBOBbIMW akTamu Pecny6svkn TartapcTaH,
MYHULMNANbHLIMWX NPaBOBbIMW aKTamWu;

2) B y0BNETBOPEHUN Xan0bbl OTKa3blBaeTCs.

He no3gHee p[HA, cnepylowero 3a AHeM NPUHATUA pelleHus, YKa3aHHOro B
HaCTOSIWEM TMYHKTE, 3assBUTE/NII0 B MUCbMEHHOM (OpMEe W MO0 XXelaHUK 3asBUTeNs B
3NeKTPOHHOW  (hopMe  HanpasnseTca  MOTMBMPOBaHHbLIA  OTBET O  pesysbTaTax
PacCMOTPEHUS XKasoobl.

5.7. B cnydae npusHaHMs >Xanobbl noanexailen YAO0BNETBOPEHUID B OTBETE
3a9BUTENO0 O pesy/ibTaTaX PacCMOTPEHUS >Xanobbl AaeTcs WMHMOpPMauus 0 AenCTBUSAX,
OCYLLEeCTBNAEMbIX opraHom, npeAocTaBNAOLWNM MYHULUNAIbHYIO ycnyry,



MHOIO()YHKLMOHa/IbHbIM LEHTPOM IM60 opraHu3auunen, npefycMoTpeHHoW 4acTbio 1.1
cTatbk 16 ®epepanbHoro 3akoHa Ne 210-®3, B uenax HesameA/INTENbHOrO YCTpaHEHUs
BbISIB/IEHHbIX HapyLUIEHWA NP OKas3aHUM MYHULMUMaIbLHOW YCIyrn, a TakXKe MPUHOCATCA
M3BUHEHWNS 3a [0CTaBfIeHHble Heyf06CTBa W YyKasblBaeTCHd WMHMOpMaLUs O AafibHENLLINX
[EeNCTBUAX, KOTOpble HeO6XO4MMO COBEPLUINTbL 3afABUTENI0 B LENAX MNosyveHus
MYHUUMNIbHOW yCNyru.

5.8. B cnyyae npu3HaHUA >xanobbl He nognexawlenh yAOBNETBOPEHUIO B OTBETE
3aABUTENII0 O pe3y/sibTaTaX pPacCMOTPEHUA >Kanobbl  [alTcsd  aprymMeHTMPOBaHHbIE
PasbACHEHUA O MpUYMHAX TMPUHATOIO peweHns, a TakXke WHpopmauua o nopsagke
06)kanoBaHuA MPUHATOrO peLleHus.

5.9. B cny4yae ycTaHOB/MEHUA B X0f4e WM MO pesy/nbTatamM PacCMOTPEHUSA >Kasobbl
NnpuU3HakKoB cocCTaBa aAMUHWUCTPaATUBHOIO MpaBOHapyLlleHnUa WA NpecTynieHus
[IO/DKHOCTHOE NNUO, PabOTHUK, HafeNeHHble MOHOMOYUAMU MO PacCMOTPEHUIO Kasoo,
He3aMeANMTEeNbHO HanpasnAT UMEKLMECa MaTepuasbl B opraHbl NPOKypaTypbl.



NS OPUANYECKMX NNLY

[Ans r3nYecKnx nnL, N NHAMBUAYANbHBIX
npeanpuHUMaTenei

[NpunnoxkeHre Ne 1

K AAMUHUCTPATUBHOMY pernaMeHTy
npeaoCcTaBNeHNs MyHULUNLHOW
YCNyrun no npeaocTaBneHmto

coaep KalmMxca B MHPOPMaLMOHHOW
cucTeme obecrneyeHus
rpagoCcTPoOnTeNbHON AeATeNbHOCTH
CBeAiEHUIA, JOKYMEHTOB, MaTeprasnos

B

(HauMeHOBaHMe opraHa MecTHOFO camMOoyrpaB/IeHNs)

(nonHoe HaMMeHOoBaHVe OpraHM3aLMn u
OpraHV3aLMoOHHO-NPaBOBOW HOpPMbI)

B NNLE:

(PO pykosBoguTENa UM NHOFO
YMO/THOMOYEHHOr 0 11LA)

JLOKYMEHT, y10CTOBEPSAIOLLMIA IMYHOCTb
3asBUTENS:

(BMA [OKYMeEHTa)
(cepus, Homep)
(kem, Korga BblfaH)

CBefieHUst 0 TOCYJapCTBEHHOI perucTpauumn
HOPUANYECKOrO NNLA:

OrPH

VIHH

MecTo HaxoXaeHus

KoHTakTHasa nHgpopmaums:
Homep Ten. 1

Homep Ten. 2

3. noyTa

®no

[IOKYMEHT, Y10CTOBEPSIOLLMIA NINYHOCT:



(BN [OKYMEHTA)
(cepus, Homep)

(kem, Korga BblfaH)

OPFHUIM (g5 W)

AJpec peructpauunm

MpeacTaBuTeNb MO [JOBEPEHHOCTU WM 3aKOHHBbII
NpPeACTaBUTE b
ol7[e)

L OKYMEHT, Y,0CTOBEPSAIOLLNIA NINYHOCTD:
(81 [OKYMeHTa)
(cepwus, Homep)
(kem, Korga BblgaH)

PeKBU3NTBI [OKYMEHTa, MOATBEPXKAAOLLETO
MO/THOMOYKS:

Afpec perucrpalmm

KoHTakTHas nHdopmauus:
Homep Ten. 1
Homep Ten. 2
3N. noyTa

3asaBneHue

Mpowy Bac npepocTtaBuUTb CBEAEHUSA, OOKYMEHTbI, MaTtepuasbl, COAepXXaumecs B
rocyflapCTBEHHOW  MH(OPMaLUNOHHOW cucTeme  06ecrnevyeHUss  rpagoCcTPOMTENIbHOWM
peatensHoctn (FTMCOTA):

(yTOLIHVITb Kakne MMEHHO CBEAEHNA, NOKYMEHTbI, MaTephasibl HeO6XO,U|I/IMO NnPefocTaBnThb:

MO reHnnandy, no NPOeKTY nnaHNpoBaHuA, Mo npasuiam 3aCTpOI7IKI/I n 3erIeI'IO}'Ib3OBaHVIF|)

TEeEppUTOpUN, 3EMEJSIbHOIN0 y4acTKa, 06beKTa KannTasibHOro CTpounUTeNbCTBa

(Hy>KHOE OTMEeTUTb)
KafacTpoBbIA HOMEP:



Mo azapecy:

n (MNn) Konum OOKYMEHTOB, cogepawmxca B pasgene T’MCOTIA* (OTMETUTb HYXKHbI
pasgen)
HanmeHoBaHue pasgena Fr§MCorj

1. [LOKYMEHTbI TEpPUTOPUAJILHOIO NaHMpoBaHMA Poccuiickoin ®epepaumm
[JOKYMeHTbl TeppUTOpPMasIbHOrO MNMaHMpPOBaHMS ABYX W 6ofiee  CyObeKTOB
Poccuiickon — defepauun,  OOKYMEHTbl  TEPPUTOPUA/IBHOTO  MaHMPOBaHUSA
cybbeKkTOoB Poccuiickoil depepaumm
L OKYMeHTbI TEppUTOPMANbHOro NIaHNPOBaHUA MyHULMNAaNbHbIX 06pa3oBaHUiA
HopmaTuBbl rpagoCcTpouUTENIbHOT0 NPOEKTUPOBAHUA
["pagocTponTenbHOE 30HNUPOBaHME
MpaBuna 61aroycTpomncTea TeppuUTOpPUN
MnaHMpoBKa TeppuUToOpUMn
NH>XeHepHble U3bICKaHNSA
N cKycCTBEHHbIE 3eMefibHble YYaCcTKU
10 30HbI € 0CO6bIMM YCOBUSIMU UCTONb30BAHUA TEPPUTOPUN
11.MnaH Ha3eMHbIX N NOA3EMHbIX KOMMYHWUKaL WA
12. PesepBupoBaHue 3eMeflb U N3bATUE 3EMEJ/IbHbIX YUYaCTKOB
13. [dena 0 3aCTPOEHHbIX WU NOANEXALLNX 3aCTPOMKE 3eMesIbHbIX YUYacTKax
14. TporpamMmmbl peasin3auum JOKYMEHTOB TeppPUTOpPUanbHOro NnaaHMpoBaHmUA
15.0c060 oxpaHsemMble NPUPOLHbIE TEPPUTOPUN
16./1ecHnyecTBa
17. VIH(hopmauMOoHHble MoeNn 06bEKTOB KannTasibHOro CTPOUTENbCTBA
18. VIHble cBeAeHUA, JOKYMEHTbI, MaTepuasbl

N

© NS AW

Pe3ynbTaT NpeAocTaBNeHNss MyHULMNaIbHOK YCnyru, NpoLly NpeaocTaBuTh:

[0 B NIMYHbIA KabuHeT [lopTana rocyAapCTBEHHbIX W MYHUUMUNANbHbIX YCAYyr
Pecny6nukn TaTapcTaH;

[0 B MHOroyHKLUMOHaNbHOM LEHTpe NpPeoCTaB/eHMNs ToCyAapCTBEHHbIX U
MYHUUMNaNbHbIX YCnyr Pecny6imMkn TaTapcTaH.

1 B OpraHe.



YBeAOM/IEH O TOM, 4TO 3anpalivBaemble CBefeHWsd, AOKYMEHTbl, MaTepuasbl,
cogepxatmeca B FTMCOIA, asnaTcA NNaTHbIMUY, N UYTO B NPEAOCTaB/IEHNN CBEAEHWN,
[OKyMeHTOB, matepunanoB MNMCOI [ MoxeT 6bITb OTKa3aHO Mo NMPUYMHE YCTaHOB/IEHHOIO
B COOTBETCTBMW C 3aKOHOAaTe/1bCTBOM 3anpeTa Ha NpeaocTaBNeHMe YKasaHHbIX CBEAEHUN,
[IOKYMEHTOB, MaTepnanos.

(mata) (nognwce) ( (¢.1.0))

*becnnatHo ceegeHusi TMCOI [, npepocTaBNsaOTCA MO 3ampocam OpPraHOB rOCyAapCTBEHHOW BnacTu Poccuiickoii
depepaumm, OpraHoB rocyfapCTBeHHOW BnacTM Cyb6bekToB Poccuiickoii  ®epepaumn, WHbIX OpPraHoB  MECTHOMO
camMoynpaB/ieHWs, OpraHusaumin  (opraHoB) MO Yy4yeTy OOBEKTOB HeABVMKMMOFO WMYLLECTBA, OPraHoB MO Yy4yeTy
rocyfjapCTBEHHOr0 M MYHWLMMANbHOTO WMYLLEeCTBa B OTHOLIEHUM OOBLEKTOB KamuTasbHOro CTPOUTENLCTBA, MO 3anpocam
(OU3NYECKUX M IOPULOUYECKUX NIALL - 3@ MJaTy, 3a UCK/IIOYEHMEM Cny4aes, Korga jefepaibHbIMU 3aKOHaMW YCTaHOB/IEHO, YTO
YyKa3aHHble B 3arpoce CBefleHWs, [OKYMeHTbl, MaTtepuanbl NpeaocTasnatoTca 6e3 B3MMaHUA Naatbl.



MprnoxeHune Ne 2
K AQMUHUCTPATUBHOMY PErsiaMeHTy
npenocTaB/eHNs MyHULMNAIbHON
yCnyrv no npegocTaB/ieHUIo
coepxxawmnxcs B MHMHopmMaLMoHHOMN
cucteme obecneyeHums
rpagocTpoOnUTeNbHON AeATENIbHOCTH
CBeAEeHNM, LJOKYMEHTOB, MaTepmnanos

(BnaHK opraHa, NpeioCTaB/AOLIEr0 MyHULMNANBHYIO YCyTY)

PELWLEHWNE
006 0TKase B Npueme AOKYMEHTOB, HEO6XOAUMbIX ANA NPeaocTaBNeHUs
MYHULIMNANLHOM yCnyri

B cBA3M ¢ 06palleHnem

(.1.0. pusmyeckoro nuLa, HaMMEHOBaHMWE IOPUAMYECKOTO /IMLA - 3asBUTENS)

3asaBneHmne No oT . . ., 0

Ha OCHOBaHWW:

no pe3ynbTaTaM PacCMOTPEHUS MPeACTaBNEHHbIX AOKYMEHTOB NMPUHSATO peLleHne 06 0TKase B npueme
[OKYMEHTOB, HEOOXOAUMbIX [/ MPefoCTaBIEHNS MYyHULMMANbHON YCNYTK, B CBA3W C:

CsefieHns 06 3N1eKTPOHHOM NOANUCH

JomkHocTHoe nnuo (PUO)

(mognunch yNnosIHOMOYEHHOTO LOMKHOCTHOIMO nua
opraHa)

VicnonHutens (PU0)

(KOHTaKTbl UCNOMHUTENSA)



MprnoxeHne Ne 3
K AAMUHUCTPATUBHOMY pernameHTy
NnpeAoCTaB/IEHNSA MYyHULMNANbHOMN
yCnyrun no npeaoctaBneHNO
coaepkalmxcs B MHGHopMaLMOHHOM
cucTeMe obecneyeHms
rpafoCcTPOUTENbHOM AeATeNbHOCTH
CBEZIEHM, IOKYMEHTOB, MaTepuasos

(BnaHK opraHa, NPeAoCTaBNSAOLLIEr0 MyHULIMNALHYIO YCyTY)

PELLUEHWME
06 OTKa3e B NpeocTaBeHNN B CBEAEHWIA, IOKYMEHTOB, MaTepuasnoB, coAepyKalluxcs B
rocyjapCcTBeHHOM MHHOPMALMOHHOM cucTeMe obecrneyveHnst rpagocTPonTebHON
AesTeNbHOCTU:

B cBs3u ¢ 06palleHneM

(¢.1.0. pusnyeckoro nuua, HAMMEHOBaHME IOPULMYECKOTO NTMLA - 3asBUTESSA)

3anBneHne Neo oT . . Ir., 0

Ha OCHOBaHWW:

no pesynbTaTaM PacCMOTPEHUs MNPeACTaBNEeHHbIX [OKYMEHTOB MPUHATO pelleHMe 06 OTKase B
NpefoCTaBNeHNI MyHULIMNANLHON YCYT B CBA3W C:

1

2.

CaefieHVst 06 3N1EKTPOHHOM NOANUCH
JomkHocTHoe nnuo (PUO)

(I'IO,EI,I'IVICb YNO/THOMOYEHHOIo0 AO/IXXHOCTHOIO inuda
opraHa)
VcnonHutens (PNO)

(KOHTaKTbl UCNOMHUTENS)



IMpunoxeHne Ne 4
K AQMUHUCTPATUBHOMY PEr/liaMeHTy
npeaocTaB/eHNA MyHULMNA/TbHOM
yCnyru no nNpefocTaBneHnto
cofiepXawmxcst B MHHopMaLMOHHOM
cucTemMe obecneyeHms
rpagocTpoOnNTeNbHON AeATENIbHOCTH
CBeAeHNI, LJOKYMEHTOB, MaTepmnanos

PykoBoguTenio
NcnonHnTenbHOro KommTeTa

or:

3aABneHue
06 ncnpaBeHNN TEXHNYECKOW OLWNOKN

Coobwato 06 ownbke, AOMNYWEHHONW NPU OKasaHUM MYHULMNATIbHOW YCNyru

(HanmeHoBaHMWe ycnyru)
3anuncaHo:

[NpaBunbHLIE CBEAEHUS:

Mpowy  WUCNpPaBUTb  [AOMNYLIEHHYK  TEXHUYECKYlD  OWWOKY U BHECTM
COOTBETCTBYHOLINE U3MEHEHUSI B [JOKYMEHT, SIBNSIOLWMIACA pe3y/bTaTOM MYHULUMUNA/IbHOM
YCNyrin.

Mpunarato cneayouine AOKYMEHTbI:

1.

2.

3.

B cnydyae MNpPUHATUA pelleHns 06 OTKIOHEHWMM 3asBNeHUS 06 UCNpaBneHUm
TEXHUYECKOW OLLIMOKMK NPOLLY HanpaBUTb TaKoe PeLIeHME:

NnocpeAcTBOM OTMNPaB/IeHNS 31IEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOl KOMMM Ha 6YMaXXHOM HOCWUTE/Ne MOYTOBbIM OTNPaBfEHUEM MO
agpecy: :
HacTosilmm NoATBepXKAato: CBefeHWs, BK/IOUEHHble B 3asiB/ieHME, OTHOCALUMECS K
MO NMYHOCTU M MPEeACTaBMSieMOMY MHOK /UL, a TaKXKe BHECEHHbIE MHOK HUXE,
[0CTOBEPHbI. [10KYMEHTbI (KOMWUM OKYMEHTOB), MPUIOXKEHHbIE K 3asiB/IEHNIO, COOTBETCTBYIOT
Tpe6oBaHUAM, YCTaHOB/IEHHbIM 3aKOHOAATENbLCTBOM Poccuiickoi deaepaln, Ha MOMEHT
NPeACTaBNeHNs 3asiB/leHUsI 3TWU  [JOKYMEHTbl [eNCTBUTENbHbI M COAepXaT [OCTOBEpPHbIe
CBeAEHUS.

(nata) (noanwce) (¢.1.0))



[Ns 1opnaNYECKNX NuL

NS (OU3NYECKNX UL, N MHANBUAYANBHBIX

[NpunoxeHwve Ne 5

K AQMUHUCTPaTUBHOMY perfiameHTy
npeaocTaBeHNS MyHULMNANbHOM
yCNyru no npegocTaB/ieHNIO
coaepKallmxcs B MHHOPMaLMOHHOM
cucTeme obecnevyeHums
rpagocTponUTeNbHOM AeATENbHOCTH
CBEZIEHUI, IOKYMEHTOB, MaTepunasnos

B

(HaMeHoOBaHWe OpraHa MECTHOTO CaMOyMNpPaBIeHNs)

(nonHoe HaMMeHOBaHVie OpraHM3aLMn 1
OpraHn3aLMOHHO-NPaBoBol HOpMbl)

B NNLE:

(PO pykoBoguTeNa MU NHOTO
YNO/THOMOYEHHOr 0 1LA)

JLOKYMEHT, Y10CTOBEPSIOLLWIA NTMUHOCTb
3aABUTENS:

(Bna f[OKYMeHTa)
(cepus, Homep)

(kem, Korpa BblfaH)
CBegeHns o rocy,qapCTBeHHoﬁ perncTpaunn
ropnanyeckoro auua.

OrPH

HH

MecTo HaxoXaeHus

KoHTakTHaa nHgpopmaums:
Homep Ten. 1

HoOMep Ten. 2

an. noyra



npeanpuHUMmarene
®No

L OKYMEHT, y,qOCTOBepFIIOU.I,Mﬁ JINYHOCTb:
(81 BOKYMEHTA)
(cepus, Homep)

(kem, Korpa BblfaH)

OPFHUM (g5 WM)

Afpec perucrpalmm

MpeAcTaBuTeNb MO [OBEPEHHOCTV WM 3aKOHHBI
npeacTaBUTESb:

olzle]

[ OKYMEHT, Y,0CTOBEPSIOLLNIA INYHOCTD:
(81 [OKYMeHTa)
(cepus, Homep)
(kem, Korja BblaH)

PeKBM3NTI [OKYMEHTa, MOATBEPXKAAIOLLENO
MOSIHOMOYUS:

Afpec perucrpalmm

KoHTakTHasa nHpopmauus:
Homep Ten. 1
HoMep Ten. 2
3N. noyTa

3asBneHue
0 BO3BpaTe AEeHeXHbIX CPeACcTB,
ynnayeHHbIX 3a NpeAocTaB/ieHNe CBeIEHWI, JOKYMEHTOB, maTepunanos F’MCOr

Mpowy Ballero pelieHMs 0 Bo3BpaTe [AeHEXHbIX CPEACTB B CyMMe

yniayeHHbIX MHOK/ HaMMeHOBaHMe opraHusaunm 3a npepoctasneHne FTMCOI A no
3anpocy oT No Mo CYeTy OT




. Konusa nnatexHoro J0KyMeHTa 0 NpoBeAeHHON onate 0T
npunaraeTcs.

O* lo*

[leHeXxxHble cpecTBa NPOLIY MNePeUYNCIUTL MO CAeayHLMM 6GaHKOBCKUM PEKBU3UTAM:

(6aHKOBCKME PEKBU3NTLI cUHeTa Nosyyarens)

([0/MKHOCTL YNOSIHOMOYEHHOI 0 ML 3aABUTENA) (nognuce) (pacwuposka n



