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NOCTAHOBJIEHUE KAPAP

or « 18 » oktabps 2021 . Ne 20

06 yTBepXaeHMn aaMUMHUCTPATUBHOrO pernameHTa
npeaocTaBNeHUA MyHUUMNANbLHOW YCIyru no
NOCTAaHOBKE Ha y4eT rpaxaaH, Hy)XAalwWnuxca B
NpeAoCTaBNEHUM XUNbIX NOMELEeHUA No AoroBopam
HaWuMa XWnbIX NOMEeLWeHUn XunuwHoro oHaa
couManbHOro UCNoNb30BaHUA

B uensx peanusauun ®epepancHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-93 «0O6
opraHusauuu npeaocTaBneHns rocyAapCTBEHHbIX U MyHUUUNAnbHbIX YCNyr», pyKOBOACTBYACH
noctaHosneHvem Kabuneta MunucTtpos Pecnybnuku Tartapctad ot 02.11.2010 Ne 880 «O6
ytBepxaeHun [lopsgka pas3paboTkn W yTBEpXAeHWs aAMUHWCTPATUBHbLIX pernameHToB
NPeAoCTaBNeHNA roCyAapCTBEHHbIX YCNYr WCMNOMHUTENbHbIMW OpraHamu rocyaapCTBEHHON
Bnactu Pecnybnukn TatapctaH v O BHECEHWM W3MEHEeHWA B OTAENbHble NOCTAHOBNEHWA
KabuHeta MwuHuctpoe Pecnybnukn TartapctaH», B COOTBETCTBMM C MNOCTAHOBMEHUEM
McnonuutenbHoro komuteTta YTap-ATbIHCKOrO cenbckoro nocenenus ot 26.05.2020 Ne12 «O6
yTBEPXKAEHUW nopaaka pas3paboTkm W yTBEPXAEHUA aAMUHUCTPATUBHLIX pernaMeHToB
NPeAoCTaBNeHUs MyHAUWMNanbHbIX YCAyr oOpraHamMy MEeCTHOro camoynpaeneHus YTap-
ATBIHCKOrO CenbCKOro noceneHnss ApCKOro MyHWUMNanbHOro panoHa», WcnonHuTensHbin
KOMUTET YTap-ATbIHCKOrO CEenbCKOro noceneHns ApCKOro MyHUUMNanbHOro pawoHa
Pecnybnukv Tatapctad MOCTAHOBJIAET:

1. YTBepauTb AOMUHUCTPATUBHbIA pernameHT npeaocTaBneHns MyHuumunansHom
yCnyru no NOCTAHOBKE Ha YYeT rpaxaaH, Hy»XAaloLMXCs B NpefoCTaBneHnn XXunbiX NOMeLLEeHNIA
no AOroBopaM HarMa XWnbix NOMELLEHUIA XUNULWHOro doHaa counanbHoOro CNONb3oBaHUs no
MCNONHUTENBHOMY KOMUTETY YTap-ATbIHCKOrO CENbCKOro nocenenns ApcKoro MyHUUMnanbHoOro
panoHa, COrnacHo NPUNOXEHUIO.

2. Mpu3aHaTb yTpaTUBLUMM CUNy NOCTAHOBMEHWE UCNONHUTENbLHOrO KoMuTeTa YTap-
ATBIHCKOro cenbckoro nocenexHus Apckoro myHuuyunansHoro panoHa ot 30 mapta 2021 roga
Ne 7 «O6 yTBEepaeHUn agMUHUCTPATUBHOIO pernameHTa npeaocTasBneHus MyHUUUnanbHOW
YCNyru no NPUHATUIO Ha yyeT rpaxaaH, HyXaalwLwmnxXcs B NpeaocTaBneHun Xunbix noMeLLeHnn
Nno AOroBopam Hama XWMbiX NOMELLEHWA XUNULLHOro doHAa couuanbHoro UCMNoNb3oBaHUS
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NCNONMHUTENBHOrO KOMUTETa YTap-ATbIHCKOrO CEeMbCKOro noceneHns Apckoro MyHUUUnNansHoro
painoHa.»

3. OnybnukoBaTb HacToswee noctaHosnewve Ha OdwuumanbHOM noprTane npaBoBON
nHdopmaumm Pecnybnukm Tatapctan (http:pravo.tatarstan.ru) u ofGHapogosaTe nyTem
pasmelleHna Ha canTe ApCKOro MyHuuunanbHoro panoHa (arsk.tatarstan.ru).

4. KOHTpOﬂb 3a UCNONHEHUEM AaHHOro NOCTaHOBNEHWUS OCTaBMNA 3a coboN.

A.l MyxameTtranuesa
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YTBepXxaeH NnoCTaHOBNEHUEM
UcnonHutenbHoro komuteta YTap-
ATbIHCKOro cenbCcKoro noceneHusi Apckoro
MyHUUMUNanbHoro panoHa Pecny6nuku
TaTapcTtaH

oT « 18 » okTaAbpsa 2021 r. Ne 20

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOMW YyCIyrn No NOCTaHOBKE Ha y4yeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBlieHUN XUIbIX NOMELLEeHUNA Mo JOroBopaM HauMa XuUrbiX
NnoMeLeHUN XunuiiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacrosawun agMUHUCTPaTUMBHBLIN pernamMeHT npeaocTaBfeHns MyHUUMNanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT WM MNOpS4oK npefocTaBneHus
MYHULMNANbHOW YyCryru no MOCTAHOBKE Ha Y4YeT rpaxaaH, HyXJalowuxca B NpeaocTaBrieHmm
XWUIbIX MOMELLEeHUI MO A0roBopaM HanMa XusbiX NOMeLLeHUI XNnuwHoro ¢ooHaa coumnanbHOoro
ncnonb3oBaHNA (ganee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTtenu ycnyru: pusndeckne nuua.

NHTepecbl 3aaBuTenen Moryt npeactaBndaTb nuua, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCTAHOBNEHHOM nopsiake, W 3aKoHHble MpeacTaButenn uandeckux nuy (ganee —
npegcraBuTenb 3asgBUTeNs).

XKunble nomeweHna MoryT OblTb MpedocTaBfeHbl NO LOroBopam Hamma rpagaHam,
NPU3HaHHbLIM NO YCTaHOBMEHHbIM XunuiHeiM Kogekcom Poccunckon degepaumm 0OCHOBaHUAM
HYXXOQLWMMUCA B JKUMbIX MOMELLEHUAX, W rpaxgaHam, MpPU3HaHHbIM MO OCHOBaHWUAM,
YCTaHOBMEHHbLIM  OpyrUM  pedeparnbHbiM  3aKOHOM, yka3oMm [lpesmgeHta Poccuinckon
®epepaunn, 3akoHom Pecnybnuku TatapctaH unmM akTom nNpeacTaBUTENbHOMO opraHa
MECTHOro camoyrnpaBfneHus, Hy>XOalWwuMUCa B MPefoCTaBfeHun XWMblX MOMELLEHU Mo
AOroBOpaM Hamma XWUMNoro NOMELLEHUS XUMULWHOro ¢ooHAa couunasnbHOro MCNosib3oBaHus, B
cnydvae, ecnu:

1) poxop rpaxgaHuHa U NOCTOAHHO NPOXMBAKOLNX COBMECTHO C HUM YNEHOB €ro ceMbM
M CTOMMOCTb MnoAsiexallero HanoroobrnoXeHul MX MMYyLLEeCTBa, KOTOpble onpefenstTcs B
nopsiake, ycraHoBneHHoM 3akoHoM Pecnybnukn TaTtapctaH «O peanusaumm npae rpaxaaH Ha
npegocTaBfieHne UM XUIbIX NOMELLEHUI NO JOrOBOPaM HaMa XWiblX MOMELLEHUI XUTULLHOIO
doHaa coumnanbHOro ucnonb3oBaHna» (ganee - 3akoH PT ot 16 mapTta 2015 roga Ne 13-3PT),
He NPEeBbILAT MakCMMarbHbIN pa3mep, YCTaHaBNMBaEMbIN B COOTBETCTBUM C 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He MpU3HaH U He MMeeT OCHOBaHWN ObiTb NPU3HAHHBIM ManonuMyLUM B
nopsigke, yctaHorneHHom 3akoHom Pecnybnuku TaTtapctad ot 13 utona 2007 roga Ne 31-3PT
«O peanusauuun nNpaB rpaxgaH Ha NPeaoCTaBliEHME UM XUMbIX MOMELLEHWIA TOCYyAapCTBEHHOIO
xXunuwHoro doHga Pecnybnuku TatapcTaH U MyHUUMNANbHOIMO >KUAWULHOIO doHaa no
AoroBopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 monsa 2007 roga Ne 31-3PT).

1.3. IHdbopmMmpoBaHme 0 nNpefoCcTaBneHnn MyHUUMNansLHOM yCryru:

1.3.1. WHpopmauma o nopagke nNpefocTtaBfeHUs  MyHUMUMNanNbHOM  yCnyrm
pasmMeLlaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHOax, CcoAepXalwux Bu3yanbHYlO W  TEKCTOBYHO
MHOpMaUuIo o] MYHULUMMNanbHON ycnyre, pacrnonoXeHHbIX B nomeLLeHnAx
MHOTrO(OYHKUMOHAlbHbIX LEHTPOB NpefdoCTaBreHna rocygapCTBEHHbIX W MYyHULMMNANbHbIX
yCnyr.



2) Ha oduuManbHOM CcauTe MyHUUMNanbHOro panoHa B WHGOPMAaLMOHHO-
TenekoMmmyHukaumoHHoun cetn «HTepHeT (https://www. arsk. tatarstan.ru);

3) Ha [NopTane rocygapcTBeHHbIX M MyHWUMNanbHbIX ycnyr Pecnybnukmn TatapcrtaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nvkaHckuii noptan);

4) Ha EgmMHoM nopTane rocydapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkunn) (https://
www.gosuslugi.ru) (aanee — EaMHbin nopTan);

5) B rocygapcCTtBeHHOM MWHMOPMaUMOHHOM cucteMme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx  ycnyr  Pecnybnukn  TatapctaH»  (http://frgu.tatar.ru) (oanee —
PecnybnukaHckum peectp).

1.3.2. KoHcynbTupoBaHue Mo BonpocamM npefoCcTaBfeHnss MYHULMMNAnNsHOW YCryru
ocyLlecTBnseTcs:

1) B  MHOrO(YHKUMOHArNbHLIX UEeHTpax MpedoCTaBNeHns rocyaapCTBEHHbIX W
MYHULMNANbHbLIX YCNyr NPy YyCTHOM 0BpaLLeHun - SIMYHO NN No TeneqoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WcnonHutenbHOM komuteTe YTap-ATbIHCKOrO CenbCKOro mnoceneHns ApCKoro
MYHULMNanbHOro panoHa: (aanee — OpaaH):

npu YCTHOM oBpaLLeHnn - IMYHO UM NO TeNeOHY;

npy NUCbMEHHOM (B TOM 4ucne B (popme 3NEeKTPOHHOro JOKyMeHTa) obpalleHun — Ha
OyMakHOM HOocuTene No NoyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoYTe.

1.3.3. Hpopmaumna Ha EguHom noptane, PecnybrnvkaHckom nopTtane O nopsigke u
cpokax npegocTaBneHns MyHULMNanbHOW YCnyrm Ha OCHOBaHUW CBeAEHU, coaepXallmxcs B
PecnybnukaHckom peecTtpe, npegocTaBndeTcsa 3assutento becnnatHo.

JdocTyn K uHdopmaumm o0 cpokax u nopsake NpefocTaBrieHUs MyHUUMNAnbHON yCnyru
ocyulecTBnseTcs 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nubo TtpeboBaHui, B TOM yucne 6es
NCNosib30BaHWs NporpaMMHoro obecnevyeHns, yctaHoBKa KOTOPOro Ha TEXHWYECKNe cpencrea
3aasutena  TpebyeT  3aKMOYeHUs  JIMUEH3MOHHOrO0 UM MHOro  cornaweHus ¢
npasoobnagarenem nporpaMmHoro obecneveHus, npegycMaTpuBalroLlero B3MMaHue nnathl,
perncTpaumuio unv asTopusaumio 3asBuTens unm npegoctaBneHne UM nNepcoHanbHbIX AaHHbIX.

1.3.4. lNpu obpaweHnn 3aaBUTENS NUYHO MM NO TenegoHy B COOTBETCTBUM C
nocTynuBLLMM obpalleHneM npegocTaBnseTcs MHopmauns:

1) 0 MecCcTe HaxoXOeHus  MHOrO(YHKUMOHANbLHOrO LUeHTpa npefocTaBeHus
rocygapCTBEHHbIX M MyHuuunanbHblix ycnyr, OpeaHa (agpec: PT, Apckuini MyHULMNANbHbIN
panoH, c. YTap-ATbl, yn. KoonepaTtusHas, 4.22, rpacduk paboTbl: noHeaenbHuK-naTHULA, ¢ 8.00
no 17.00, tenedoHbl: 8(84366)50-3-31;

2) O nopsake nNpefocTaBrieHns MyHULMNANbLHOM ycnyrn, 0 cnocobax U cpokax nogayu
3asBNEeHUN;

3) O Kateropusx rpaxpaH, KOTOpbIM MpeadoCcTaBnAeTcsa MyHUuunanbHas ycnyra; o
HOPMAaTUBHbIX NPAaBOBbIX akTaX, Perynmpyowmx BoNpochkl NpeaocTaBNeHns MyHUUunanbHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobOXoAMMbIX [Afii pPacCMOTPEHUs 3asaBfeHus O
npegocTaBfieHUNn MyHULMNANbHON YCIyru, O cpokax npuema un permctpauumn 3asaBneHus;

5) o0 xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmeleHuMs Ha odmumanbHOM cante WHdopMauMM Mo Bonpocam
npegocTaBreHns MyHULUNANIbHON YCNYTIu;

7) o nopsigke obxxanoBaHUs AENCTBUIN UNn 6e34encTBUA OOMKHOCTHBIX Ny, OpeaHa.

Mo  nucbmMeHHOMy  obpalleHuio  COTPYAHWKM  OThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHON Yycnyrn, nogpobHO B MUCbMEHHOW (PopMe pPasbACHSAIT
3aABUTENO0 MOPSAO0K MPedoCTaBNeHns MyHUUUNanbHOW YCnyrM M BOMPOCHl, YKa3aHHble B
HacTosweMm nyHkTe PernameHTa, U B TeyeHwe Tpex paboumx OHen co OHS perucrpauumum
obpalleHna HanpaBnsaT oTBeT 3asasutento. OTBeThI 4al0Tca Ha A3blke obpalleHus. B cnyyae
HEBO3MOXHOCTW AaTb OTBET Ha A3blke ObpalleHMs UCMOMb3yHTCA roCyAapCTBEHHbIE SA3bIKM
Pecnybnukn TaTtapcTaH.



1.3.5. WHpopmauua no Bonpocam npefocTaBrieHUs  MYHUUUNANbLHOW  yCryru
pasmellaeTcs Ha oguunanbHOM canTe MyHUMUMManbHOMO panoHa M Ha MHEAOPMALMOHHbBIX
cTeHaax B nomeleHnsax OpzaHa ons paboThl C 3assBUTENSAMM.

MHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WH(POPMALMOHHbIX CTeHAax W Ha oduunanbHOM canTe MyHUUMNanbHOro panoHa B
WHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  «VIHTepHeT», BKMYaeT CcBedeHuMs O
MYHULMNansHOW ycrnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopmaLmio 0 MeCcTe HaxoXaeHUs, CNpaBOYHbIX TenedoHax, BpeMeHn paboThl
OpzaHa, o rpadmke npmuema 3asBreHn Ha NpeaocTaBneHne MyHULUNanbHOM yCryru.

1.4. lMepeyeHb HOPMATUBHLIX MNPABOBbLIX AaKTOB, PErynupyrowwmnx npeaocTaBneHne
MYHULMNANbHOW Yycnyrn (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB UMX odomumanbHoro onybnukoBaHusi), pasmeweH Ha EguHom noprtane, B
PecnybnnkaHckom peecTpe, Ha ocmumnanbHOM caunte B NHOPMALMOHHO-
TeNeKOMMYHMKaLNOHHON ceTn « NHTepHeT».

TekCT aAMUHUCTPATMBHOIO pernameHTa B AEWCTBYHOLWEN pedakumm NoanexuT
pasmMelleHuto Ha EgmnHom noptane, B PecnybnunkaHckoMm peectpe, Ha oduunanbHOM cante B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM CeTU «IHTEPHETY.

1.5. B PernameHTe MCNonb3yoTcsa cnegyowme TepMuHbl U onpeaeneHns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHMUMNANbHBIX YCyr — TepputopuanbHO 000COBMNEHHOE CTPYKTYpHOE
nogpasgeneHue (opmc) MHOropyHKLMOHaNbHOro LeHTpa NpeocTaBieHns rocygapCTBEHHbIX U
MYHULUMNAnbHbIX YCNyr, CO34aHHOE B rOPOLCKOM (CENnbCKOM) MOCENEeHUUM MYHULMNANbHOMo
panoHa unn B ropoackoM okpyre Pecnybnuku TaTtapctaH B COOTBETCTBMM C MyHKTOM 34
lMpaBun opraHu3auun [eAaTenbHOCT  MHOFOMYHKUMOHANbHbLIX LUEeHTPOB MNpedocTaBreHus
rocyAapCTBEHHbIX U MyHULMNArbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrTea
Poccunckon depepaumm ot 22.12.2012 Ne 1376 «OO6 yTtBepxaeHun [paBun opraHusauum
AEATENbHOCTU  MHOTOYHKLUMOHANbHbBIX LEHTPOB MpefoCTaBneHuss roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHuyeckass owunbka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnm
apucpmeTndeckas  owmbka  nmbo  nogobHaa  owwmbka),  gonyweHHas  OpraHom,
NpegocTaBAoWNM  MyHUUUNANbHYO YCNyry, U npueedwasd K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pes3yrnbTaT MyHULMNanbHOW YCryru), cBeAeHUsIM B OOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIMNCH CBEAEHUS;

ECUA — EguHas cuctema uaeHTUdUKauMm uM ayTeHTMduMKaumm B UHAPAaCTPYKTYpE,
obecneunBarolwlen MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMogenCcTBne MHMOPMaLMOHHBIX
CUCTEM, MCMNOMb3yeMblX AN NpeaoCTaBfieHUs rocy4apCTBEHHbIX U MyHUUMNAnbHbIX YCNyr B
3NEeKTPOHHON hopMme.

depepanbHaa rocygapcTBeHHasd WMHMOpPMauUMOHHas cuctema, obecneymBaroLLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUKOB WHAOPMALMOHHOIMO B3aMMOAEWUCTBUS (rpakaaH-
3aaBuTENen N LOMMKHOCTHBIX MWL, OpraHoOB WCMNOMHUTENbHOW BracTM U OpPraHoB MECTHOrO
camoynpasfeHnsa) K WHdopmauun, coaepxallencss B rocygapCTBEHHbIX MH(OPMaLMOHHBIX
cUCcTEMaXxX U UHbIX UHPOPMALMOHHbIX CUCTEMAX;

Mo®L, - lNocymapctBeHHOe OrogxeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npefocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC MoL - ABToMmaTnanpoBaHHas MHPOPMaLUMOHHAA cMcTeMa MHOrOMYHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TaTapcTaH.

B PernameHTe nog 3adBneHveM O npefocTaBfieHMM MyHUUMNAnNbHOW ycnyru (ganee -
3asiBNEHNE) MOHMMAETCHa 3anpoC O NPefoCTaBfieHUMM MyHULMNANbHOW YCnyrk, MOAaHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PegepanbHOro 3akoHa ot 27 mnons 2010 roga Ne 210-93
«O6 opraHusauun npeaocTaBneHNa roCy4apCTBEHHbIX WM MyHUMUMNAnbHbIX YCnyr» (ganee —
depnepanbHbIn 3akoH Ne 210-93).
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2. CtaHaapT npefocTaBneHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHMe MyHULMNANbLHOW yCryru

MocTaHoBKa Ha yyeT rpaxXgaH, Hy>Kaarwnxcda B npeaoctaBJIEHUN XUIbIX NoMeLLEeHNI Mo
gorosopam HarMa XuIbIX NOMELLEHUN XUNULLHOIO CbOH,D,a coumnaribHOro ncnosnb3oBaHUA.

2.2. HaumeHoBaHne MCNOJTHUTESIbHO-pacnopaanTesribHOro opraHa MeCctHoro camoynpasrieHUA,
HenocpeacTBeHHO npeaocrasndrowero MyHmumMnarbHy yecnyry

UcnonHumenbHbll Komumem Ymap-AmbIHCKO20 CesflbCKO20 rocesieHuUss ApCKoeo
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. Pe3ynbTaTtoM npegocTaBfieHns MyHULMNAnNbHOW YCNyrn SBnaeTcs:

1) pelleHne O MPUHATUM Ha YYeT rpaxaaH, HYXOalLWmnxca B NpegoCTaBfIEHUN XUMbIX
noMeLlleHnn Mno JoroBopamM HamMa XWUIbiX MOMELLUEHUN XUIMULWHOMo doHAa counanbHOro
ncnonb3oBaHus (NpunoxeHune Ne 1 kK HacTosiwemy PernameHTy);

2) peweHne 06 oTKase B NpeaoCcTaBneHnn MyHULMnansHom ycnyrn (npunoxexme Ne 2 k
HacToswwemy PernameHTy).

2.3.2. PesynbTat npegocraBneHns MyHUUMNANbLHOW YCNYyrn HanpaBfseTca 3asaBUTENO B
dopmMe  SMEKTPOHHOro  [OOKYMEHTa, MNOAMUCAHHOIMO  YCUITIEHHOW  KBanuduumupoBaHHOW
3IEKTPOHHOMN MNOAMNUCHID YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nnbo OpezaHa), B
cooTBeTCcTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne 63-9P3 «O6 anekTpoHHOM
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-O3) B NMYHbIN KabuHeT PecnybnukaHcKoro
nopTana.

2.3.3. o Bblbopy 3asBuTens pesynbtaT NPeaoCTaBfEHUsT MyHUUMNANbHOW YCIyrn
Bblgaetca B OpraHe wnu B MOL| B popme ak3emnnsipa IfEKTPOHHOrO [OOKYMEHTa,
pacneyaTtaHHOro Ha 6ymMaxxHOM HocUTese, 3aBEPEHHONO NeYaTbio 1 NOANUCHID COOTBETCTBEHHO
YNOSTHOMOYEHHOIro AOMKHOCTHOro nuua OpraHa nnmn pabotHnka MOLL.

2.3.4. 3asBuTenb Bnpase Nonyvntb pesynbTaTt NpeaocTaBneHns MyHULMNansHOM yCryrm
B bOpMe 3MEKTPOHHOrO LOKYMEHTA B TEYEHME CpOKa OEUCTBUSA pesdynbTaTa npeaocTtaBneHus
MYHULMNAnNbHOW YCNyru.

2.4. Cpok npegocTaBreHns MyHULMNAanbHOW yCnyru, B TOM Yucne ¢ y4eToM HeobxoanumocTu
obpalleHus B opraHu3auuu, yyacteyroLlme B npefoCcTaBneHmm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHOW YCNyru B crydae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTpeHa 3akoHogaTeNnbcTtBoM Poccuickon ®eaepaumm, Cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, SBMISIOWNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. Cpok npegocTaBneHmst MyHmumnansHom ycnyrm — 30 paboumx gHen.

2.4.2. [TlpuocTaHOBNeHMe Ccpoka npeaoCTaBfieHUss MYHUUMNANbHOM  YCIyrn  He
npegycMoTpeHo.

2.4.3. HanpaeneHue [OokymeHTa, 4BNSAKOLErocss pesynbTaToM MpenocTaBneHust
MYHULMMNAnNsHOW yCcryrm B (oOpMe 3MeKTPOHHOro LOKYMEHTa, 3asiBUTESI0 OCYyLLEeCTBMSeTCH B
AeHb 0pOpMIMEHUs U permcTpauuun pesyrnbTata NpeaoCTaBeHuss MyHULUNansHON yCryrn.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMU UM MHBIMM HOPMaTUBHBLIMU NPABOBLIMM aKTamMu Ansi NpeaocTaBeHus
MYHULMNANbLHOM YCNyrn, a Takxke YCrnyr, KoTopble SBNSATCS HeobXoaAMMbIMU 1 06s3aTeNbHBIMM



and npenocrtaBrieHna MyHUUUNanbHbIX YCyr, nognexawunx rnpencraBiieHNo 3adaBUTETNEM,
cnocoObl nx nosiydyeHund 3adasuteriemMm, B TOM 4YMUCrie B SJ'IeICI'pOHHOﬁ cbopme, nopAaaoK nx
npegcrasneHnsd

2.5.1. Ina nony4eHns MyHUUMNANbHOM YCNyrn 3asiBUTENb NpeacTaBnsieT cnegylouime
AOKYMEHTbI:

1) [OOKYMEeHT, yOOCTOBEpPSWUA NMYHOCTL (He TpebyeTcss B cryyae obpalleHus
nocpeactesom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSAHLMA MOMHOMOYMA MpeAcTaBuTeEnNs 3asiBUTENsl, B cnydae
obpaleHns 3a npegocTaBfieHMEM MYyHUUMMNANbHOW YCnyrn npeactaButens 3assutena (He
TpebyeTcs B cnyyae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen omsmyecknx nuu);

3) 3asiBneHue:

— B (bopMe AOKyMeHTa Ha OymaxHoM HocuTtene (npunoxeHwe Ne 3 K HacTtosiwemy
PernamenTy);

— B ONEKTPOHHON dopme (3anofHSAeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBEAEHWI B 3NEKTPOHHYO hopMy 3asiBMeHWs1), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHMsIMU
nyHkta 2.5.3 PernameHnTa, npu obpalleHnn nocpeactsom PecnybnnkaHckoro noprana;

4) nacnopTa NOCTOSIHHO MPOXMBAOLLMX COBMECTHO C 3asiBUTENEM YNIEHOB €ro CeMbMu
U UHblEe JOKYMEHTbI, YAOCTOBEPSAOLLNE NTUYHOCTb;

5) [OKyMeHTbl, NMOATBEPXAAlLWMe COCTaB CEeMbW rpaaaHuMHa-3asBuTenst (B 4acTu
AOKYMEHTOB, NpeayCMOTpeHHbIX NyHkTamn 3, 3.1 1 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-®3 «O6 opraHu3aumm npeaocTaBfieHUst rOCYAApPCTBEHHbIX U
MYHULMNANbHBLIX YCNYM»):

MyHkT 3:

- cBMAeTenbCTBa O rOCYJapCTBEHHOW pernmctpauum akToB rpakaaHCKOro COCTOSIHUSA,
BbldaHHbIE KOMMETEHTHbIMW OpraHaMmuM WHOCTPAHHOINO rocyjapcTtBa, W WX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBugeTenbctBa 06 YCbIHOBMEHWUW, BblOAHHbIE OpraHamMu 3anncu akToB rPaXK4aHCKOro
COCTOSIHUSI UM KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauum.

MyHkT 12:

- OOKYMEHTbI, BblJaHHble (OPOPMIIEHHbIE) OpraHaMn JO3HaHWUA, cneacTems NMbo cyaom
B X04e Npou3BoACTBa MO YrofioBHbIM AefiaM, AOKYMEHTbI, BblAaHHble (0hopMIeHHbIE) B Xxoae
rpaXgaHckoro wunuM  agMMHUCTPATMBHOINO CyAOMNpovM3BOACTBaA nMbO cygonpousBoacTBa B
apOuTpaxHbIX cygax, B TOM 4YuUCre peLleHusi, NpuroBopbl, onpeneneHuss 1 NocTaHOBIEHUS
cynoB O6LLEN IOpUCONKUNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, YKa3aHHble B cTaTbsX 8 (3a ucknodeHmem yactm 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

Cratbs 8:

- peleHne opraHa MeCTHOro camMoynpasfeHUss O MpU3HaHWEe COBEPLUEHHOMNETHUX
TPYAOCNOCOOHBIX rpaxaaH He MeLWMM A0X040B B Te4YeHe pacvyeTHOro nepuoga B cry4asix,
Koraa OHW He MOryT MOATBEPAMTb UM CaMOCTOATENBHO 3adeKnapupoBaTb B 3asiBIIEHUN CBOU
aoxodbl, B TOM 4ucrie OT TpygoBoWm w (unuv) wHAMBMAYaNbHOW MpeanpuHUMaTenbCKOn
AEATEeNbHOCTU, HU 3a OAMH MECSL, pacyeTHOro nepuoga wnn npefocTaBnAlT LOKYMEHTHI,
noaTeepXaatoLLme nx HyrneBon JOXOA,;

- OOKYMEHTbI, noaTeepxaatowime akt obyyeHne coBepLUEeHHONETHUX TPYLAOCNOCOBHbIX
4YnNeHoB ceMbW B o0OOpasoBaTernbHbIX OpraHM3auuax cpegHero npodecCUOHanbHOro  Unu
BbICLLEro 06pa3oBaHus;

- camocTodATenbHasi AdeknapauuMsi O [OoxodaxX, KOTopble Henb3a MNOATBEPAUTb
AOKYMEHTarbHO;

- CBedeHus1, coAaepXalmecs B KHUre yyeta OOXOLOB M pPacxofoB M XO3SANCTBEHHbIX
onepauun MHAMBUAYaNbHOro npeanpuHuMaTens (4na uHaMBMAyanbHbIX NpeanpuHUMaTenen,
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NPUMEHSAIOWNX KaK OOLLYl0, TaKk U YNPOLLEHHYID CUCTEMY HaroroobnoXeHnsa Ans Cenbxos
ToBaponpousBoauTenen (eAnHbIN CenbCKOXO3ANCTBEHHbIN Hanor);

- KOMMM HanoroBbIX [feknapauum 3a WCTEKLWMWA HaroroBblin nepuoa C OTMETKOW
HanoroBoro opraHa O MNPUHATAM Aeknapauuin (MHAMBMAOyanbHbIX NpeanpuHUMaTenen,
NCNOSb3YHLNX CUCTEMY HanorooboXeHss B BUAE €QUHOMO Hanora Ha BMEHEHHbIN JOX0A4 AN
OTAENbHbIX BUOOB AEATENBHOCTH);

- pacyeT goxoda Kakgoro ysieHa ceMbM;

- CBeJeHMs O CymMMax onnaTtbl CEe30HHbIX, BPEMEHHbIX W Apyrux BuaoB paboT,
BbIMOSHAEMbIX MO CPOYHbIM TPYAOBbIM JOroBOpaM, AOXOAOB OT WCMNOSIHEHUS [O0roBOPOB
rpaxgaHCKO-MpaBoOBOrO XapakTepa, a TaKkke AOX040B OT npeanpUHUMAaTenbCKON W MHOM
AEATENbHOCTY;

- CBedeHnsa O p[oxodax, MOMyYeHHbIX rpaxgaHamu - uYneHaMyn KPecTbAHCKOro
(cbepmepckoro) xo3amncTea;

- cBeeHus 0 goxodax oT caadvu B apeHay (Haem, cybapeHay, nogHaemM) HeABMXXUMOIO M
WHOTO NMYLLECTBA;

- cBegeHnd o6 ynnaTe Bcex Hanoros n c6opos.

Cratbs 13:

- CBEEHUs 0 CTOMMOCTM NPOAAHHOIO MMYLLECTBa, BXOASLLEro B NepeyeHb MMYLLECTBa,
noanexawiero HaforoobIOKEeHMIO U Y4UTbIBAEMOrO 4SS NPU3HAHNS rpaXkaaH HyXXAaloLWmMMncs B
NpeaocTaBlEHUN XUIbIX NOMELLEHUI NO AOroBOpam Hamma.

Cratbs 15:

- OoT4yeTa cybGbekTa OLEeHOYHOM [OeATeNnbHOCTU 00 OueHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALWMXCS B COBCTBEHHOCTY rpaxaaH 1 Noanexaiumx yqety;

- CBedeHUs O CTOMMOCTU MNaeHaKOMMeHUW B XUULWHO-CTPOUTENbHbIX, FapacHbIX |
AayHbIX NOTPebUTENbLCKMX KoonepaTmBax (3aBepATCS XUMULLHO-CTPOUTENBbHBLIMUY, rapaxHbIMU
N aYHbIMM NOTPEBUTENBCKMMU KOoNepaTMBamMm).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbI MOryT BbITb NpeacTaBneHbl (HanpaBneHbl)
3asBuTenemM o4HUM U3 criefyLwmx cnocobos:

1) vepe3s MOLl Ha OyMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [AOKYMEHTOB,
cooTBeTCTBYIOLWNX TpeboBaHmsaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHcKOro noprarna B 3MEKTPOHHOM dOpMe 3a WUCKITHOYEHUEM
cnyyas obpalleHnsa 3asBuTens, YCbIHOBMBLUErO pebeHka, B CBUAETENbCTBE O POXOEHWUN
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCcTBe poauTens;

3) B OpraH nMYHO WX NOCPEOCTBOM MOYTOBOM CBSA3M Ha OyMaXHOM HocuTene.
3asBreHe 1 npunaraemble OOKYMEHTbI, NMPW HanpaBfieHMM MNOCPenCTBOM MOYTOBOM CBA3M,
3aBepPATCA B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3agBneHue, npu HanpaeneHunm nocpeacTteBoMm PecnybnukaHckoro nopTtana,
noanncbIBaeTCca NPOCTON ANEKTPOHHOM MOANMUCHIO 3asBUTENS.

[Ons nonyyeHns npoCTON 3MEKTPOHHOM MNOoANUCK 3asiBUTEN0 HeobxoouMmMo NpOonTH
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noatBepanTb YYETHYIO 3aMnnchb.

OnEeKTPOHHbIE  OOKYMEHTbl  (3MEKTPOHHble 06pasbl  OOKYMEHTOB), YKasaHHble B
noanyHktax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsitOTCA YCUNEHHOW KBannuuUMpoBaHHOM
noanncbIO0 N1, YNOSTHOMOYEHHbIX Ha CO34aHue N NnognucaHue Taknux AOKYMEHTOB, B TOM yuchne
HOTapuycamu.

OnEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHbIE 00pasbl AOKYMEHTOB), npunaraemble K
3a8BIEHNIO, B TOM YMCIie JOBEPEHHOCTUN, HaNpaBnaTCcs B Buae gannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He Bonee 50 MbawnT.

KauyecTBO npenocTaBnsieMblX OfEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) OSPKHO MO3BOSIATH B MOSIHOM 06beMe NpoynTaTh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:
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1) npegctaBneHns [OOKYMEHTOB W  WH@OpMauUMn Wnn OCYLLEeCTBIIEHUS [OEeWCTBUN,
npeacTaBfieHne UM OCyLLIECTBIIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NMPaBOBbIMMU
akTamu, pPerynmpylowmMMmm OTHOLWIEHWS, BO3HWKalOWMe B CBSA3M C NpefocTaBfieHMeM
MYHULMNANbHOW YCIyru;

2) ocylwlecTBrneHus OencTBuMrM, B TOM 4UCre COrfiacoBaHuUn, HeobxoguMmblx Afis
NnonyyYeHnsa MyHUUMNanbHOM YCRyrn U CBA3aHHbIX C obpalieHMeM B WHble rOCyLapCTBEHHble
OpraHbl, OpraHbl MECTHOIO CaMOYMpaBIieHUs1, OpraHn3aunn, 3a UCKNOYEHNEM NONYyYeHnsa ycnyr
N NONyYeHnsa OOKYMEHTOB M MHpopMaLnn, NnpeaocTaBnsemMblx B pesynbTate nNpeaocTaBreHuns
TaKuX YCryr, BKIOYEHHbIX B NEPEYHU, YKa3aHHble B YacTn 1 ctatbn 9 PegepanbHoro 3akoHa Ne
210-93 (HeobxoauMbIX U 0Bs3aTENbHbIX YCNYT);

3) npencraBneHns OOKYMEHTOB U MHdopMaumm, oTCyTCTBME U (UNM) HELOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanucb Npu nNepBoHavaribHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHns MyHuuuMnanbHOW ycnyrn, nubo B npeaocTaBieHUM MyHMUMNanbHON
yCrnyru, 3a UCKINKYEHMEM CriedyoLwWwmnx cnyyaes:

a) Wu3MeHeHne TpebOBaHMM  HOPMATUBHLIX MNPABOBbIX  aKTOB, KacCalLMXCHA
NpeaocTaBfeHns MyHMUMNanNbHOW YCryri, Nocrie nepBoHaYaribHOM nogavn 3asiBNEeHust o
npegocTaBleHnn MyHULMNANbHON YCnyru;

6) Hanuune owunboK B 3asBEHMM O NpPenoCTaBfEeHMM MyHULMNAnbHOW YCriyrn Wu
AOKyMeHTax, NofaHHbIX 3asiBUTENeM MNocre nepBoHavYanbHOro oTkasa B npuemMe OOKYMEHTOB,
HeobXxoaMMbIX AONs NpedoCTaBNeHus MyHuuMnanbHOW ycrnyri, nubo B npegocTaBneHum
MYHULMNANbHOM YCIYrn 1 HE BKIMOYEHHbIX B MPEeACTaBIEHHbIA paHee KOMMIEKT JOKYMEHTOB;

B) WCTeYeHMe CpoKa AEeUCTBUS AOKYMEHTOB WAW WU3MEHeHue WHdopmauuu nocne
nepBoOHavyanbHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMbiX ANs npefocTaBreHus
MyHULMNAneHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

) BblBNIEHNE OOKYMEHTanbHO NOATBEPXKOAEHHOrO dpakTa (MpPU3HaKoB) OLUMBOYHOIO UNK
NPOTUBONPaBHOro AencTensa (6es3nencrTems) 4OMKHOCTHOro nuua OpraHa, paboTHmnka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMbix ANA npefocTaBrieHus
MyHUUMNaneHoM ycnyrn, nubo B NpeaocTaBneHnun MyHUUUNAnNbHOM YCyru, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbito pykoBoantena OpraHa npu nepBOHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAuMbIX [Ons NpefocTaBfieHUs  MYHUUMMANbHOW  YCryru,
yBeAoMmsisieTcsa 3asaBuUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npegocrasneHns Ha ByMaXHOM HocuTene JOKYMEHTOB U UHpOpMaUunK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactnm 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKMOYEHMEM CIy4YyaeB, €CNU HaHeCeHne OTMETOK Ha
Takne [OOKYMEeHTbl NnMbo uX usbsaTME ABNSeTcs HeobxooMMbIM YCNoBMEM NpedoCcTaBleHUs
rocyAapCTBEHHOW UM MYHWUUNANbHOW  YCAyrM, W  WHbIX Cly4YaeB, YCTAHOBMEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.6. VicuepnbiBatoLLmin nepeyeHb 4OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C HOPMaTUBHBLIMU
NpaBOBbIMW akTamu Ansi NpefocTaBNeHNst MyHULMNAanbsHOW YCryr, KOTopble HaXoasaTcs B
pacnopsikeHnn rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMoyrnpaBIeHUs 1
NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaM UIn opraHaM MEeCTHOro camoynpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke cnocobbl MX NonyyYeHus
3asiBUTENSIMW, B TOM YMCE B 3NIEKTPOHHOW chopMe, MOPSAOK UX NPeACTaBNEHUS;
rocyapCTBEHHbIV OpraH, opraH MecTHOro camoynpaBneHust IMbo opraHu3aums, B
pacnopsPkeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNonyyatoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUSA:

1) cBegeHus, noagTBEpPXKOAKOLWMNE KONUYECTBO rpaxaaH, 3aperMcTpupoBaHHbIX N0 MecTy
XUTEeNbCTBa B XWUMOM MNOMELLEHUN — yrpasBnsalowas opraHn3auma MHOroKBapTUPHOro goma
nmMbo pacyeTHbIN LEHTP;
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2) cBedeHus O rocyfapCTBEHHOW perncrpauum cMepTu U3 eauHOro rocyaapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccup;

3) cBegeHMss O  rocydapCTBEHHOW — peructpauun  poxaeHuss 13 eUNHOro
rocygapCTBEHHOro peectpa 3anucen akToB rpaxagaHckoro coctosiHus — ®HC Poccuu;

4) cBefeHNs O rocyaapCTBEHHOM perncrpaumm 3akniodeHus (pactopxeHud) 6paka ms
eMHOro rocyJapCTBEHHOro peectpa 3annucen akToB rpaxgaHckoro coctosHus — ®HC Poccuy;

5) cBefeHust 0 permcTpaumoHHOM yyeTe No MeCTy XUTenbCTBa U MecTy npebbiBaHns —
MB[ Poccuu;

6) Bbinucka wu3 EMPH Ha o6bekt Hegswkumoctn — defepanbHaa cnyxba
rocygapCTBEHHOW permcrpauuu, kKagactpa u kaptorpadgum (PocpeecTp);

7) Bbinucka u3 EMPH o npaBax otgenbHOro nvua Ha uMmewwmecs (MMeBLUMecs)
00bekTbl HegBMXMMOCTN — PefepanbHada cryxba rocygapCTBEHHOW permcrTpauuun, kagacTtpa u
kapTorpadgum (PocpeecTp);

8) pelweHne opraHa MeCTHOrO camMoynpaBfeHusi O MPU3HAHUKU TpakgaHWHa
ManouMyLLMM — OpraH MECTHOIo camoynpaBfeHns;

9) [OOKYMeHTbl, MNOATBepXAawLwimMe npaBO MOMb30BaHUSA XWUMNbIM  MOMELLEHUEM,
3aHMMaeMbIM [paXgaHMHOM UM 4fleHamMuM €ero cembu (OOroBop, oOpaep, peleHve o
npefoCTaBfiEHMM  XKUIMIOFO0  MNOMELLEHUA W UHble  OOKYMEHTbl) — oOpraH MeCTHOro
camoynpasneHus;

10) LOKYMEHT, NOATBEPXAALWMIA NOTHOMOYUS 3aKOHHOIO NpeacTaBuUTeNa 3asiBUTENS, B
cnyyae nogayu 3asiBfieHMsi 3aKOHHbIM NpeacTaBuTenemM (B 4acTu CBUMAETENbCTBA O POXAEHUN,
BblJAHHOIO OpraHamu 3anucu akToB rpaxgaHckoro coctosHus Poccumnckon depepaumn, unu
AOKYMEHTa, BblAAHHOMO OpraHamuM OMekn W noneyuTenbCcTBa B  COOTBETCTBUM C
3akoHoaTenbcTBOoM Poccuiickon depepauun) — EQNHBIR rOCyaapCTBEHHbIN peecTp 3anvcemn
aKTOB rpaxdaHCKoro coctosiHna nubo EpmHas rocypgapctBeHHass MHPOpPMaUMOHHaa cuctema
couuanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUA PaMUNbHO-UMEHHOW TPynnbl, AaTbl POXOEHMs, nona u
CHWINC — MeHcmoHHbIM hoHa Poccuickon ®eaepaunu;

12) ceegeHus o gencTeuTenbHocTM nacnopTta — MB[ Poccuu;

13) cBegeHnss O akTe BblgayuM W COOEPXaHWW OOBEPEHHOCTM — eduHas
WHOpPMaLMOHHas cCUcTeMa HoTapuarTa.

2.6.2. 3asBuTenb BMApaBe nNpeaoCcTaBUTb [OOKYMEHTbl (CBEAEHUs1), YyKasaHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 PernameHTta, B (popMe 3MNeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHON KBanuMUUMPOBAHHOM MOAMUCHLIO NUL, YMNONIHOMOYEHHbIX Ha COo3gaHuMe U
nognucaHne Takux AOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeEMEHHOE MNpPenCTaBEHME) YKa3aHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOW BNacTu, opraHaMm MeCTHOro caMoyrnpaBfieHuns,
opraHmsaumsamMm LOKYMEHTOB W CBEAEHUN HE MOXET SIBMSATbCA OCHOBaHMEM ANl OTKasa B
npefoCcTaBfEHUM MyHULMNANBbHOW YCAYTi.

2.6.4. [JOrmKHOCTHOE nMUO K (Mnn) paboTHUK, yKa3aHHbIX B NyHkTe 2.6.1 PernameHTta
OpraHoB W opraHusauui, He npeacraBvMBlLME (HECBOEBPEMEHHO  NpeAcTaBMBLUME)
3anNpoLUEHHbIE U HaxOAsLWMECs B pPaCMoOpPsSKEHMM [LOOKYMEHT WNuM CBeOeHus, nognexar
aAMWUHUCTPATUBHON, AUCUUNIIMHAPHOM WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogartenscTBoM Poccuickon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asdABMTENSA AOKYMEHTbl CBEAEHMsl, B TOM 4uUcne
noaTBepXaarLwme BHECEHME 3asABUTENEM NNaThl 3@ NpPeoCTaBNeHMe MyHULMUNANbLHOW YCNyru,
HaxoadwWmMecs B PACMOPSPKEHUN  FOCYOAPCTBEHHbIX  OPraHoB, OPraHOB  MECTHOro
camoynpasneHna u nNoaBeOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamMm WM opraHam MeCTHOro
camMmoynpaBneHnsa opraHmsaummn.

HenpegcrtaBneHue 3asBuTeneM [JOKYMEHTOB, coOepXalux CBedeHUs, KoTopble
HaxXoAATCS B pacnopsi>XeHUU rocyJapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMOynpaBfieHus U
noaBedOMCTBEHHbIX OCYJapCTBEHHbIM OpraHam WNu opraHam MeCTHOro camoynpaBsreHus



opraHv3auui, He $BMSETCA OCHOBaHMEM [AJi OTKasa 3asBUTENO B NpPefoCTaBfeHunm
MYHMLMNANbHOW YCyru.

2.7. VicyepnbiBatoLLmMil NepedeHb OCHOBaHWUIA AN 0TKasa B NpuemMe JOKYMEHTOB, He06X0aAMMbIX
Ansi NpegocTaBneHnst MyHUUMNanbsHoOM yCryrm
(Bo3BpaTta OOKYMeHTOB 6e3 pacCMOTPEHWMS MO CYLLECTBY)

2.7.1. OcHoBaHuaAMM ONns OTKasa B nMpuvemMe [OOKYMEHTOB, HeobXxoauMmbIX —Afis
npefoCcTaBfieHUs MyHUUMNANbHOW YCIyrn, ABNATCS:

1) 3asBneHve O npegocTaBfieHUM MyHUUMMANbHOM  YCNyrm nogaHoO B oOpraH
rocygapCTBEHHOW BfiaCTU, opraH MEeCTHOro camoynpasfeHnsa unm opraHn3aumio, B NOSTHOMOYUS
KOTOPbIX HE BXOOAUT NpeaocTaBrieHne MyHULUNanbHOW yenyru;

2) HenomnHoe 3anofiHeHWe obgAsaTenbHbIX nonek B opme  3adBneHus o
npegocTaBfieHUM MyHULMNANbHOW YCnyrn (He4OCTOBEPHOE, HEMPaBUIbHOE);

3) npeacTaBneHne HeNOSTHOro KOMMEeKTa JOKYMEHTOB;

4) npeOcTaBfeHHble [OOKYMEHTbl yTpaTunM Ccurly Ha MOMeHT obpalleHus 3a
MYHULMNanbHOM yCrnyromn (OOKYMEHT, yOOCTOBEPSIOLLNIA NMNYHOCTD; AOKYMEHT,
yOOCTOBEPSAOWNA  MOMIHOMOYMS NpeacTaBuTena 3asiBUTend, B crydae oOpalleHnsa 3a
npegocTaBfieHMEM MYHULMMNANBHOW YCNYrM yKasaHHbIM INLOM);

5) npeacTtaBneHHble OOKYMEHTbl coaepXaT MOAYMCTKM M UCMpaBfeHUsl TeKcTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBIEHHOM 3akoHoAaTenbCcTBOM Poccuiickon ®epepauuu;

6) nopjaya 3asiBfieHMs O NPeAoCTaBfEHUN MYHULMNANbHOM YCNYrM U OOKYMEHTOB,
HeoOXoOuMMbIX ANA NpPeaoCTaBfeHns MyHUUMNANbHOW YCNyru, B 3QNEKTPOHHOW ¢opme ¢
HapyLLUEeHNEM YCTaHOBIIEHHbIX TpebOBaHWUI;

7) npeacTaBrieHHble B 3NIEKTPOHHOM (bOpMe AOKYMEHTbl cofepXaT MNOBpeXOaeHWUs,
HanuMyme KOTOpPbIX He MO3BONSAET B MONIHOM O6beme MCNoNnb3oBaTh MHOPMALMIO N CBELEHMS,
coaepxawimecs B JOKYMEHTaxX Afis NpeaoCcTaBneHnsa MyHULMNanbHOM YCNyru;

8) 3asiBneHwe nogaHo IMUOM, HEe MMEKLWMM MNOMIHOMOYMIA NPenCTaBnATb WUHTepechl
3asBuTENS.

2.7.2. lNepeyeHb OCHOBaHWW ANA OTKa3a B NpUeEMe OOKYMEHTOB, HeobxoauMMmbIX Ans
Nosly4eHns MyHULUNANbHOW YCRyru, ABSIETCS MCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBEHUA N LOKYMEHTOB, HEOOXOOAUMbIX AOJ1S
npefoCTaBfieHNs MYHULMNANbHOW YCNyru, MOXeT OblTb MPUHATO Kak BO BpemMs npuema
3asBUTENd, TaKk W MNoOcne mnofslyYyeHnss OTBETCTBEHHbIM [OOMKHOCTHbIM nnuoM  OpraHa
HeoOXoOuMMbIX AN NpefoCTaBNeHUst MyHUUMNAnbHOW YCRyrn [OOKYMEHTOB (CBeAeHWUn) C
NCMNoNb30BaHNEM MEXBEOOMCTBEHHOMO WHAOPMALMOHHOIO B3aMMOLEWCTBUA, B CPOK, He
npesblaoWnn 9 paboymx gHeN Co OHSA perncTpaumm 3asBrneHns.

2.7.4. PeweHne o6 oTkaze B nNpuMemMe [LOOKYMEHTOB, HeObBXOoAMMbIX AN MOnyyYeHus
MYHULMNANbHOW YCAyrkn, C YyKasaHMeM MpuYMH OTKas3a, OOpMNsSeTcss B COOTBETCTBMM C
doopmon, ycTaHoBreHHOM B npunoxeHun Ne 4 k HacTodwemMy PernameHTy, nognucbiBaeTcs
YCUNEHHOW KBanMOUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCBbID B  YCTAHOBMNEHHOM Nopsaake
YNOSTHOMOYEHHbIM OOMMKHOCTHLIM nnuoM OpraHa (OpraHom), U HanpaBnAeTcs 3asABUTENIO B
nn4YHbIK KabuHeT PecnybnukaHckoro noptana u (unv) B MOL, B AeHb NpuHATUA pelueHnst 0o
OoTKa3e B NpUeMe JOKYMEHTOB, HEOBXOAUMbIX ANl MONYyYEeHUS MyHULMNANbHOW YCNyru.

2.7.5. 3anpewaetca oOTKasbiBaTb B MNpUEME 3asiBIEHNA W WUHbIX [OOKYMEHTOB,
HeobxoguMbIX ANS NPefocTaBNeHUs MyHUUMNANbHOW YCNyru, B Criydae, ecnu 3asBrfieHne u
AOKYMEHTbI, Heobxoaumble AOnsi NpPeaoCTaBfEHUA MyHUMUMNANbHOW yCryru, noAaHbl B
COOTBETCTBUM C MHGOPMALMEN O CpOKaxX U nopsake npefocTaBneHns MyHUUUNanbHOW yCrnyru,
onybnunkoBaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.8. NcuyepnbiBaloLwmm nepeyeHb OCHOBaHWUM ANA NpUoCcTaHOBNEHUS U OTkasa B
npegocTaBNeHnn MyHULMNANLHOW YCIyrn
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2.8.1. OcHoBaHMA ONA MPUOCTAHOBIEHUS NPefoCTaBfEHUS MYHULMMansHOW YCIyru
OTCYTCTBYHOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBNeHnn MyHUUMNANbHOW YCIyrn:

1) pokymeHTbl (CBeaeHusd), npeAcTaBrieHHble 3asiBUTeneM, NpoTnBopeYvaTt JOKYMEeHTaMm
(cBegeHMaM), NONYYEeHHbIM B pamMKax MeXBeJOMCTBEHHOIO B3aMOLENCTBUS;

2) 3aaBuTenb He sABnNdeTca rpaxgaHuHoMm Poccuinckon ®depepauum (ecrnvm mMHoe He
npegycMOTpeHO MexayHapoaHbIM aoroBopoM Poccuinckon denepaumn);

3) rpaxgaHuH npu3HaH ManouMyLMM WM MMEKTCA OCHOBaHUSA ANA MPU3HaHUSA
rpakgaHnHa ManoumyLmm B nopsiake, ycraHosneHHoMm 3akoHoMm PT ot 13 monga 2007 roga Ne
31-3PT;

4) poxodbl rpaxgaHuHa M MOCTOSHHO MPOXUBAKLWMX COBMECTHO C HMM YFIEHOB €ro
CEMbM UM CTOMMOCTb MX WMyLleCTBa, MOASfieXallero HanoroobrioXeHuno, npeBbIWaT
MakcumarnbHbIA pasmep, yCTaHaBfMBaEMbI B COOTBETCTBUM CO cTtaTben 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OCHOBaHMM ANSA OTKa3a B MNpeaoCcTaBfeHUn MyHULMManbHOW YCnyru
SBNSIETCHA UCHEPnbIBAOLLUM.

2.8.4. PeweHne 06 oTkase B NpegoCTaBfEHUN MYHULMMAnbHOW YCAYrn C yKasaHUeEM
NPUYMH OTKasa opopMIiSeTcs B COOTBETCTBMM C (POPMON, YCTAaHOBNEHHOW B NnpusioxeHum Ne 2
K HacTtosiwemy PernameHTy, nognucbiBaeTCA YCUIEHHON KBanMUUUPOBAHHOW 3NEKTPOHHOWN
nognucbld B YCTAHOBIIEHHOM MNOpPSAAKe YMONTHOMOYEHHbIM LOSMKHOCTHbIM nivuom OpraHa
(OpraHom), n HanpaBnsieTcs 3asiBUTEN0 B NUYHbIM KabuHeT PecnybnmkaHckoro noptana u
(vnn) B MOL B geHb nNpuHATMS pelueHns o6 oTkase B NpeaocTaBfeHUM MyHULMNanbHOM
ycnyru.

2.8.5. 3anpewiaeTtca oTkasbiBaTb B NpeAoCTaBfieHMM MyHULMNANbHOW YyCryru B criyyae,
ecnv 3adBneHve O npenocTaBneHun MyHUUMNanbHOMW Ycnyru rnogaHo B COOTBETCTBUM C
MHopMaumen o Ccpokax W nopsake  NpedocTtaBfieHUd  MyHUUMMNANbHOM  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, paamep M OCHOBaHMWS B3MaHUS rocy4apCTBEHHON MOLUMMHbLI U UHOW NnaThl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNANbHOM yCnyru

MyHuumnaneHas ycnyra npefocTaBnseTcsl Ha 6€3B03Me34HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAIOTCS HEOOXoANMbIMU 1 06s3aTENBHBIMY AN1S
npegocTaBneHns MyHULUMNansHOW yCnyr, B TOM YUCIe CBeAeHNst O JOKYMEHTE (4OKyMeHTax),
BblJaBaeMOM (BblJaBaeMbiX) OpraHM3aumsiMu1, y4acTBYOLWUMI B NpeaoCcTaBeHm
MyHULMNanbHbIX yCnyr

MpepoctaBneHne HeobxoaMMbIx U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaThbl 3a NpegocTaBiieHne yenyr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOCTaBAeHNs MyHULUNANbHOW YCIyru,
BKIIt0OMaa MHGOPMaLIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIx U 00s13aTENbHbBIX YCINYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMO4aHUs B odepean npy nogade 3anpoca o NnpeaocTaBieHnm
MYHUUUNANbLHOW yCcnyru, ycrnyru, npegocraBnseMon opraHu3awumen, y4acTByoLen B
npegocTaBfieHUM MyHULMNANbHOW YCIyrn, 1 Npu nosiy4eHnn pesynbtaTta npegocTtaBreHns
Takux ycnyr
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2.12.1. Bpemsa oxvnagaHus npu nogave 3asiBNeHUs Ha NonyvyeHne MyHuUmMnansHoOm ycnyru
- He 6ornee 15 MUHYT.

2.12.2. Tlpu nonyyeHnn pesynbrata npegoCTaBEHUs MyHULUNANbHOW  YChyru
MaKCMMarbHbI CPOK OXUAAHWSA B O4epeamn He OOIKEH NpeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsiaok permctpaumm 3anpoca 3asBuTens o NpeaocTaBneHMn MyHMUunanbsHowm
yCnyru u ycnyru, npeocTaBnsieMoi opraHvsaumen, y4acTByoLei B NnpeaocTaBneHnm
MyHULMNANbHOW YCryru, B TOM YUCIe B 3M1EKTPOHHOMN dhopme

2.13.1. lpu nunyHoMm obpaweHun B MOLL B geHb nogaym 3asBneHus 3asiBUTENHO
BblaaeTcsa pacnucka n3 AMUC MOLL ¢ pernctpaumMoOHHbIM HOMEPOM, MOATBEPXKOAKLLNM, YTO
3asiBfieHne oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3asBfeHUa nocpeactsoM PecnybnukaHckoro nopTana
3asBuTENb B [EHb Nodadn 3asiBNeHus norydaet B fMYHOM KabuHeTe PecnybnukaHckoro
noptana v nNO 3MEKTPOHHOW MoYTe yBedoMSieHMe, MNOATBepXaalLllee, 4YTO 3asBreHue
OTNpaBfeHo, B KOTOPOM YKa3blBalOTCHA PErMCTPaLMOHHbBIN HOMEpP 1 AaTa Nnofgayun 3asiBfieHus.

2.13.3. Mpun nnyHom obpaweHmnn B OpraH B AeHb nofayun 3asBfeHnst YNONHOMOYEHHbIM
AOIDKHOCTHbIM nnuuom OpraHa 3asiBUTEN0 BblOAETCA pacnucka M3 aBTOMAaTU3MPOBAHHOM
WHOPMALMOHHOM  CUCTEMbI, MNpegHa3Ha4YeHHOW AN OKasaHWa  roCcy4apCTBEHHbIX U
MYHULMNAnNbHbIX YCNyr, C PEMMCTPaLMOHHBIM HOMEPOM, 4AaTOMN NoAayn 3asiBEHUS U NepeyHeM
npencTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnAeTcs MyHMumMnanbHaga ycnyra, K
3any oXxugaHus, Mectam s 3anofiHeHUs 3anpocoB O NPeAoCTaBNEHNN MyHULMNANbHOM

ycnyrn, nHopMaLMOHHbIM CTeHAaM C obpasLammn Ux 3anofiIHEHUST U NEPEeYHEM JOKYMEHTOB,

HeobXxoaMMbIX ONs NPeaoCTaBeHUs KaXKaon MyHULUNANbHOW YCyrn, pasmeLleHunto 1

0POPMIIEHMIO BU3YyaribHOWN, TEKCTOBOW U MYNbTUMEOUNHON MHOPMaLMK O nopsiake
npegoCTaBfiEHNs Takon YCryrn, B TOM Yncne K obecnevyeHmo 4OCTYNHOCTU st MHBanngos
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C doefieparnbHbIM 3aKOHO4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukm TaTtapcTaH o coumnanbHON 3awmTe nHBannaos

2.14.1. TlpepocTtaBneHne MyHUUMNANBHOW YCMYrM OCYLUECTBMAAETCA B 34aHUSX U
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXaAPOTYLLUEHNS.

MecTta npuema 3asiButenen obopyaytotca Heobxoammon mebenbto anst oopmreHns
AOKYMEHTOB, UHPOPMALMOHHBLIMU CTEHOAMM.

ObecneumBaetca 6ecnpensaTCTBEHHbIM [OCTYN WHBANWAOB K MeECTy npefocTaBrieHus
MyHULMNaneHoM ycnyru (YyAobHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeELLEHNe B UX Npeaenax).

BuayanbHag, TekctoBas n MynbTumMeannHas MHgopmMauna o nopsgke npegocraBreHns
MYHULMNANbHOM yCryrn pasmellaetcs B yAOOHbIX Ons 3asBUTenen mecrtax, B TOM 4ucne C
y4eTOM OrpaHU4YeHHbIX BO3MOXHOCTEN MHBAINVAOB.

2.14.2. B cootBeTCcTBMM C 3akoHodaTenbcTtBOM Poccunckon ®epepaumm 0 coumarnbHOM
3awmTe WHBaNMOOB B Uenax ©OecnpensTCTBEHHOro [OCTyna K MecTy npefocTaBrieHus
MYHMLMNANbHOM ycrnyrn obecneynBaeTcs:

1) conpoBOXOeHME MHBaANWOOB, UMEKLLMX CTOMKME PacCTpouCTBa (PYHKUMM 3PEHUS U
CaMOCTOATENbLHOIO NepenBuXeHns, 1 okasaHne UM noMoLLy;

2) BO3MOXHOCTb NOCafKu B TPAHCNOPTHOE CPeaCTBO U BbiCaaKM U3 HEro, B TOM YUcne C
NCrnonb3oBaHNEM Kpecna-KOnAcku;

3) Hagnexauwiee pasmelleHne 0obopyaoBaHMA M HOCUTENEnW  MHGOpPMaUUK,
HeobxoamMMbix Ansg obecneyeHus OecnpensaTCTBEHHOro AOCTyna MHBaNWAOB K ycnyram C
y4eTOM OrpaHUYeHun NX XU3HeOEeATENbHOCTY;
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4) pybnupoBaHMe HeobxoOuUMOW AN MHBaANWAOB  3BYKOBOM UM 3pUTENbHON
WHGOpMaUuK, a TakKkKe Hafnucen, 3HaKOB M MHOW TEKCTOBOM U rpadumyeckon mHopmaumm
3HaKaMu, BbINOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

5) ponyck cypaonepeBogynka n TMgrocypaonepeBoqnka;

6) ponyck cobaku-npoBOAHMKA MNPU HanNuMyuuu [OOKyMeHTa, noATBepXKaaluwero ee
cneunanbHoe obyyeHne W BblgaBaemoro no ¢opme M B MNOpsAKe, KOTOpble YCTaHOBMEHbI
npukasom MuHUcTepcTBa Tpyaa U couunanbHon 3awmTbl Poccuinckon ®egepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn opMbl OOKYMEHTa, NoATBEpPXKOAoWero crneunanbHoe obydeHue
cobakun-npoBoOAHMKA, N NopsagKa ero Bbigauny.

2.14.3. TpeboBaHus B 4actn obecneyeHns OOCTYMHOCTU AN MHBanNuaoB OObLEKTOB, B
KOTOPbIX  OCyLleCTBNSieTCA  NpefocCTaBfieHne  MyHuMumnanbHOW  ycryru, U CPeacTs,
Ncnonb3yemMblx Npu NpegocTaBneHn MyHULMNAanbHOM YCyrn, KOTOpble YKasaHbl B NOAMYHKTax
1 — 4 nyHkTa 2.14.2 PernameHTa, NPpUMEHSIOTCA K OoObekTaM U cpeacTsBam, BBeLEHHbIM B
aKcnnyaTaumio Unu npowwealum MoaepHu3aLumo, pekoHCcTpykumo nocne 1 uons 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N KaYyecTBa MyHMLMMNANbHON yCryru, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM L aMU NPy NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOIIKUTENBHOCTL, BO3MOXHOCTbL MOMNyYeHnss MHdopmaLlmm o
X04e NpeaocTaBNeHUs MyHMUMNANbHON yCnyri, B TOM YMCe C UCMNOSb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCnyrn B MHOrO(YHKLMOHaNIbHOM LIEHTPE NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHULMNAnNbHbLIX yCryr (B TOM Y1crne B NOSIHOM 06beme), B nobom
TeppuTopranbHOM nogpasaeneHmmn opraHa UCMOMNHUTENBHO pacnopsanTenbHOro opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPUATTBbHBIN NPUHLMN),
NoCcpeAcTBOM 3anpoca O NPeAoCTaBEHNN HECKONbKUX rOCYAAPCTBEHHbIX U (MnK)
MYHULMNANbHbIX YCIYr B MHOTOMYHKUNOHAMNbHbIX LLeHTpax NpegoCcTaBneHns rocygapCTBEHHbIX
N MyHULMNAnNbHbIX YCNYr, NpeayCcMOTPeHHOro ctatben 15.1 depepanbHoro 3akoHa Ne210-93
(KomMnIEKCHBIN 3anpoc)

2.15.1. [llokasaTtenamMun [OOCTYMHOCTM MNpPeaocTaBfieHNs  MYHULMMNANbLHOW  YyCryru
ABNAIOTCA:

pacnosioXXeHHOCTb MOMELLEHNS, B KOTOPOM BeAeTCHA NpueM, Bbljaya AOKYMEHTOB B 30He
AOCTYMHOCTU OOLLEeCTBEHHOIO TPaHCMNopPTa;

Hanuyne HeobXxoOUMOro KorMyecTBa CrneuuanucToB, a Takke MOMeLLeHUn, B KOTOPbIX
OCYLLIeCTBNAETCHA NPpUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune ucyepnbiBawWwen unHPopMaumm O cnocobax, nopsgke WU Ccpokax
npegocTaBfieHNa MyHULMNanbHOW YCnyrm Ha MHAPOPMaLIMOHHBIX CTeHA4ax, opuLmanbHOM cante
MYHULMNanbHOro panoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

oKasaHuve MoOMOLUM MHBanNuAam B npeogorieHnn 6apbepoB, MeLlaoLWmx NOny4YeHno Nmn
yCrnyr HapasHe C ApYrmMu fiuamu.

2.15.2. lNokasaTenamu kayecTsa NpegocTaBneHns MyHUUMNanbHOW yCnyrn aBnsatoTCS:

1) cobnogeHne CpoKoB rNpMema U pacCMOTPEHUA OKYMEHTOB;

2) cobntogeHne cpoka nonyyYeHns pesynbtata MyHULUUNANbLHOW YCIyru;

3) oTcyTCcTBME OBOCHOBaHHbLIX anob Ha HapyweHus PernameHTa, COBEpPLUEHHbIE
paboTHukamun OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENS C OOJMKHOCTHbIMKU nuuamu (6e3 yyeta
KOHCYnbTauun):

B3aumogencteme 3aasutens ¢ pabotHukamum  MOLL  npm  npegocTtaBneHun
MYHULMMAnNbHOW yCrnyru ocyLecTBNAeTCs OAWH pa3 npu npeacTaBnNeHun 3asiBrieHUsi Co BCeMu
Heob6XxoAMMbIMUN OOKYMEHTaMMU;
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OOMH pa3 B Cnyyae HeobXoOMMOCTM MonyvyeHus pesynbrata npenocTaBreHuns
MyHUUMNaneHon ycnyrm B MOL| B dhopme ak3eMnnsipa 3NeKTPOHHOIO AOKYMEHTa Ha ByMaXKHOM
HocuTene.

MpoJomknTenbHOCTb OOHOMo B3aMMOLEWCTBUA 3asBUTENS C AOSDKHOCTHbIMU JiMUamMu
npu NpeaocTaBfeHn MyHULUNAanbHOM YCnyrn He npesbIilwaeT 15 MUHYT.

3aaBuTenb BrpaBe OLEHUTb KayecTBO MNpefoCTaBfEeHUst MyHUUMManbHOW YCnyrm c
NMOMOLLbIO YCTPOWCTB MNOABMXHOW paanoTeniedoHHOW CBSA3W, C MCNoSib3oBaHneMm EauHoro
noptana, PecnybnvkaHckoro noptana, TepMUHasibHbIX YCTPOMCTB.

2.15.3. WH(popmaums o xoge npenoctaBneHns MyHULMMNAnNbHOW YCNyrm MoXeT ObiTb
nosiyyeHa 3asiBUTeneMm B NUYHOM kabuHeTe Ha EanHOM nopTane unu Ha PecnybnukaHckom
noptane, B8 MOLI.

2.15.4. lNpepocTtaBneHne MyHUUUMNanbHOW ycnyrn ocyuwiectendgetrca B fitobom ML, no
BblbOpYy 3asiBUTENd He3aBUCMMO OT MecCTa €ero XuTenbcTBa WM MecTa aKTU4eckoro
nNpoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUANIBHOMY NPUHLMMY.

3aaBuTenb BNpase NonyYnTb MyHULMNANbHYO YCIyry B COCTaBe KOMIMMEKCHOro 3anpoca.

2.16. VHble TpebGoBaHUs, B TOM YMCIe yYuTbIBaOLWME 0COBEHHOCTU NPEeAOCTaBNeHUs
MYHULMNANbHOW YCNyr No 3KCTeppuUTOopManbsHOMY NpuHLMNY (B criydae, ecnn MyHuumnanbHas
ycnyra npeaocTaBnsieTcs No 3KCTeppuTopranbHOMY NPUHLINMY) U OCOBEHHOCTY
npenocTaBneHnst MyHUUMNanbHOW YCryr B arIeKTPOHHON dhopme

2.16.1. lpn npegocTaBneHNN MyHULUNANbLHOW YCNyrn B 3neKTPoHHOW oopMe 3asBuTenb
Brnpase:

1) nony4nTb WMHOpMaUUIO O MOPSAKE W CPoKax MpedoCTaBNEHUA MyHULUNanbHOW
ycrnyru, pasmeLleHHyo Ha EguHom noptane n Ha PecnybnukaHckom noprane;

2) nopaTtb 3asBfeHWe O NpeaocTaBneHnn MyHULMNAnNbHOM YCNyru U UHble JOKYMEHTHI,
HeobxoauMMble ONS NPefoCTaBfieHMs MYyHUUMMAnNbHOW YCNyru, B TOM 4ucre OOKYMEHTbl Y
WMHOpMaUUIO, 3NEKTPOHHble obpasbl KOTOPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4Yactn 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHUEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHMs O Xode BbINOSIHEHUS 3asiBNEeHWn O npegocTaBfieHun
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EKTPOHHON hopMeE;

4) oOcCywWecTBUTb OLEHKY KayecTBa NpedoCTaBNeHUs  MyHMUMNANbHOW  YCRyru
nocpencTsomMm PecnybnvkaHckoro noprana;

5) nonyuuTtb pesynbTart nNpefoCTaBfieHMs  MyHUUMNANbHOW ycryrm B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencreue (6esgenictene) OpraHa, a Takke ero
AOIMKHOCTHBLIX NUL, MyHUMUMNANbHbIX CRyXawmx nocpeacrsom PecnybrnvkaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, ObecneymnBaroLLEen
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHus pelueHun n gencteui (6esgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBfEeHNN FrOCYyAapCTBEHHbIX M MyHUUMNArbHbBIX YCIyr opraHamu,
NpegocTaBAOLWNMN rOCYAapCTBEHHbBIE U MyHULUUNANBbHbIE YCIYTU, UX OOSPKHOCTHBIMU Nuuamu,
rocyAapCTBEHHbIMU Y MyHULMNAbHBIMW CIyXXaLLUMMW.

2.16.2. ®dopmupoBaHMe 3adABfIEHNA OCYLLECTBMAETCA MNOCPEeLCTBOM  3arofiIHEHUS
3MEeKTPOHHOM hopmbl  3asiBrieHns Ha PecnybnukaHckom nopTane 6e3 HeobxoaumMocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMBOo nHom dopme.

2.16.3. lpu  dopmupoBaHmm  3asBneHuss Ha  PecnybnukaHckoMm  nopTane
obecneuymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWA W COXpPaHEHUs 3adABNEeHUS W WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;
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2) BO3MOXHOCTb 3arOfIHEHUA HECKONbKUMU 3asBUTESNIAMU OOHOW 3NEKTPOHHON (hOpMbl
3aaBneHna npu obpaweHun 3a ycnyramu, npegnonaralvwyMy HanpaBfeHne COBMECTHOMO
3asiBMIEHNSA HECKONBbKUMN 3a8BUTENSMM;

3) BO3MOXHOCTb NeyaTu Ha OyMaxHOM HocUTene KOMuMuM SNEKTPOHHOM OpMbI
3asBreHns;

4) coxpaHeHue paHee BBeLEHHbIX B 3JIEKTPOHHY OpMy 3asiBfieHUS 3Ha4yeHUn B
noboM MOMEHT MO XeNaHu NoNb3oBaTesnis, B TOM YUCe Npu BO3HMKHOBEHUM OLWIMBOK BBOAA U
BO3BpaTe 415 NOBTOPHOro BBOAA 3HAYEHU B ANIEKTPOHHYIO hOPMY 3asiBIEHUS;

5) 3anonHeHue nonen 3NeKTpPoHHOW bopMbl 3asBNeHUs 0 Havana BBoAa CBeLeHUN
3agBuTeNeM C UWCNofb30BaHMEM cCBedeHun, pasMmelleHHbix B  ECUA, wn ceBegeHun,
onybnukoBaHHbIX Ha EguvHoOM nopTtane, PecnybnukaHckom nopTane, B 4acTu, Kacarlllencs
cBeeHUIn, OTCYTCTBYIOLIUX B €ANHON cUcTeMe ngeHTudukaumm n ayteHTudmkaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha fnbOM M3 3TanoB 3aMOfIHEHUS ANIEKTPOHHOM (POPMbI
3asBrneHunsa 6e3 notepu paHee BBEAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb [JOCTyna 3asButens Ha PecnybnukaHckoMm nopTtane K paHee
nogaHHbIM MM 3adBfieHUsIM B TeyeHMe He MeHee OAHOro roga, a TaKkke YacCTUYHO
chopMMpPOBaHHbLIM 3a8BNIEHUSIM - B TEHEHNE HE MEHEE 3 MECHLIEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (manee - 3anucb) ocyulecTBngeTcs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npegocTaBnAeTcs BO3MOXHOCTb 3anucu Ha nobble cBobogHble Anga npuema
AaTy u BpemMsi B npefeniax YCTAHOBMEHHOrO0 B MHOMOQYHKUMOHANbHOM LEHTpe rpaduka
npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHnsa 3ToM Aathbl.

[Ons ocywecTtBneHns npeaBapuTenbHOM 3anucu  nocpencrtsom  PecnybnukaHckoro
nopTtana 3asBuTesrito HeobXxoANMO yKasaTb 3anpaluMBaeMble CUCTEMOWN JaHHbIe, B TOM YUChe:

daMmnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuio);

Xenaemyto aaty v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAdeHWW, KOTOpble coobwmn 3assuTens npu
npegBapuTensHON 3anucu, AOKYMeHTaMm, NpeacTaBlieHHbIM 3asBUTENEM NpU FIMYHOM npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHun npenBapuTeNnbHOM  3anucu  3assBuTento  obecneuymBaeTtcd
BO3MOXHOCTb pacnevaTtaTb TafnloH-NoATBepxaeHue. B cnyyae, ecnuv 3asasutens coobLWmMT agpec
3MNEKTPOHHOM MOYTbl, Ha YKasaHHbIA agpec Takke HanpaeBnseTrca WHgopmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ yKasaHneM aTbl, BDEMEHU U MecTa npuema.

Mpu ocywiecTBneHMn npenBapuTENbHOM 3anucy 3aaBuTeNb B 00A3aTeNnbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTenbHaga 3annucb aHHYNMPYETCH B Cllydae ero HedABKW Mo
ncTedeHnn 15 MMHYT C Ha3HaYeHHOro BpeMeHN npmema.

3asBuTenb B Noboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUW, KpoMme
NPOXOXOEHUA unaeHTUdUKaumMm n ayTeHTuduKkaumm B COOTBETCTBMM C  HOPMAaTUBHbIMU
npasoBbiMM akTamn Poccurckon ®depepaumn, ykasaHua LenM  npuema, a Takke
npegocTaBfieHns CBedeHWUW, HeobXoauMMbIX And  pacyeTa [OfMTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbli Heob6xoanmo 3abpoHnpoBaTb ANs NpMema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPSAAKY MX BbIMOSTHEHUSA, B TOM YUCIle 0COBEHHOCTU BbINOJIHEHUS
aAMMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOM hopMe, a TaKke 0COBEeHHOCTH
BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX LIeHTpaxX
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3.1. OnucaHue nocnenoBaTeNnbHOCTU OEUCTBUI NPY NPeaoCTaBneHnm
MYHUUMMNANBHONM yCnyru

3.1.1. MNpepocTaBneHve MyHUUMNANbLHOW ycnyru BkYaeT B cebs cnepyowme
npoueaypsbl:

1) okasaHue KOHCYNbTauuin 3asaBUTENHO;

2) NPUHATME N PACCMOTPEHNE KOMMIIEKTa JOKYMEHTOB, NPeACTaBIEHHbIX 3asiBUTENEM;

3) HanpaBrneHne MeXBEeOOMCTBEHHbIX 3arMpoOCOB B  OpraHbl, y4yacTByllMe B
npenocTaBneHnn MyHULUMNANbHOM YCNyru;

4) nogroToBKa pesynbTaTa MyHULUNANbHOW YCNyru;

5) Bblgaya (HanpaBneHue) 3asiBUTENO pesynbTata MyHUUMNAnbHOW YCryri.

3.2. OkasaHue KoHCynbTauuin 3asBUTeNto

3.2.1. OcHoBaHMeM Hayana BbINOMIHEHUS Aa4MWHUCTPATUBHOW nNpoueaypbl SBMSeTCH
oOpalleHne 3aaBuTens MO BOMPoOcaM, CBA3aHHbIM C MpefoCTaBfieHMEM MYHULMManbHOM
ycnyru.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

- npu obpaweHnn 3aasutens B MOLL — paboTHnk ML,

- npu obpaweHnn 3aasutens B OpraH — cekpeTapb UCMNOMHUTENBHOIO KoMuUTeTa YTap-
ATBIHCKOro CenbCcKoro noceneHnss Apckoro MyHuumnanbHoOro panoHa Pecnybnukn TaTtapcTtaH./
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTenb BnpaBe o00OpPaTUTbCA 3a KOHCynbTauuenh O Mnopsake W cpokax
npegocTaBneHns MyHuumnansHonm ycnyrm B MOL| nMyHO 1 no TenedoHy 1 3NeKTPOHHOM noYTe.

PaboTtHnk M®L| KoHCynbTUpyeT 3asiBuTens, B TOM 4ucne no cocTtasy, d¢opme
npegcrasnsgsemMon JOKYMeHTauum n apyrum Bonpocam Ans Nosy4eHns MyHULUNAnsHON YCnyru.

3asBuTenb MOXET MOMYy4YUTb MHAPOPMALMIO O NopsaaKke NpegocTaBneHns MyHULMNansHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
coctaBy, (hopme npencrtaBnseMon AOKYMEHTauum n ApyruMm Bonpocam, HeobxoaumbiM Ans
NONyYeHNa MyHULMNANbHOW YCIyr.

3.2.3. 3aaButenb Bnpase obpatntbca B OpraH no tenedoHy M 3fEeKTPOHHOM noyTe, a
TaKke NOSNy4ynTb KOHCymnbTauumto Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax MnpefoCTaBfieHUs MyHMUMNanbHOW YCryrn, B TOM 4Yucrie no cocTtaBy, dopme
npeacraBnsseMon JOKYMEHTaunM n apyrum Bonpocam Ansi NosyvYeHns MyHULMNAnsHON YCnyru.

[OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MH(OPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKOTCSH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp SBASITCS: KOHCYbTauum no
coctaBy, (bopme npencTtaBnseMon AOKYMEHTauum n Apyrum Bonpocam, HeobxoaumbiM AN
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNSIEKTa JOKYMEHTOB,
npeacraBneHHbIX 3asBUTenem

3.3.1. lNpuem OOKYMEHTOB AN NpeaocTaBrieHuss MyHuuunanbHOW ycnyrn depes MoL|
unu yaaneHHoe paboyee mecto MOL.
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3.3.1.1. 3aasutenb (Npeacrtasutens 3asButensl) obpawaetrca B MLl ¢ 3anpocom o
npegocTaBfieHNn MyHULMNANbHOM YCNyru U NpeacTaBnaeT AOKYMEHTbl B COOTBETCTBUM C
nyHKToMm 2.5. PernameHTa.

3.3.1.2. PaboTHuk MOL|, Begyimi npmem 3asiBNeHnn:

onpegensieT npeameT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NpOBOANT NPOBEPKY NOSIHOMOYUI NLA, NOAatoLLIEro AOKYMEHTbI;

NpoOBOANT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
PernameHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npv NpegocTaBieHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha GymMaxxHOM
HocuUTene, OCyLEeCTBNAET CKaHMPOBaHWE NpeacTaBieHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adBMTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne B AIC MOL;

sarpyxaet B AVUIC M®L| fokymMeHTbl, nNpeacTaBneHHble B 3NEeKTPOHHOM opme unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEeNO0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnmHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asBUTENIO pacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOSALNM MYyHKTOM,
BbIMOSTHAKTCS B AeHb 00palLeHus 3aaBuTens.

Pesynbtatamm BbINOMHEHUS aOMUHUCTPATMBHLIX MpoLeayp SBMSOTCA: FOTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L] HanpaBnsieT nakeT LOKYMEHTOB, MPUHATbIX OT 3asBUTENs B
OpraH B 2NneKTPOHHOM (hopmMe (B COCTaBe MAKETOB 3NEKTPOHHbLIX Aefl) B TeYyeHue OOHOro
pabouero aHsa co aHA obpalleHns 3asBUTENs B CTPYKTypHOe noapasaeneHne MOLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABNATCA: 3asdBreHue Wt
nakeT [OKYMEHTOB (3MEeKTpPOHHOe [eno), HanpasneHHole B OpraH, nocpeacTtBOM CUCTEMbI
3NEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. lNpuem OoKyMeHTOB ANA NpefoCTaBleHns MyHULMNAIbHOM YCyru B 3NEKTPOHHOM
dopme vepes PecnybnukaHckum nopran.

3.3.2.1. 3assuTenb Ans nogayn 3asiBfieHUs B 3MEKTPOHHOM OpMe BbIMNOSHAET
cnegylowmne OencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NIEKTPOHHOIO 3asBMEeHNUS;

3anonHsaeT opMy 3MEKTPOHHOIO 3asBfEHWS, BKIOYAOLWYO CBeAeHUs, HeobxoauMble n
oba3aTenbHble NS NpefoCcTaBneHuss MyHUUUNansHOW yCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHON hOpMe UK 3NEKTPOHHbIEe 0b6pasbl JOKYMEHTOB
K hbopme 3neKTpOHHOro 3asaBneHns (npyu HeobxoaMmocTK);

noareBepxgaetr akT O3HAKOMMEHWs W corfacus C  YCroBUAMM U MOPSIAKOM
npefocTaBfieHNs  MyHMUMManbHOW  yCrlyrM B 3NEKTPOHHOM  dopme  (ycTaHaBnuvBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBIIEHUS);

noarsepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B DOPME 3NEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anofIHEHHOE 3NIeKTPOHHOE 3asBreHue (HaXnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3a8BMeHuUs);

3MEeKTPOHHOE 3asiBfieHNe NoANUCbIBaeTCA B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEKTPOHHOIO 3aABEHNS.

dopmaTHO-rornyeckas npoBepka cphopMmMpoBaHHOIO 3asiBieHUs OCYLLEeCTBASeTCsa nocne
3anorHeHns 3asBUTENEM KaXKaoro U3 rnonen anekTpoHHoN opMbl 3asBneHus. [Npu BbiBneHnn
HEKOPPEKTHO 3anOfIHEHHOrO MOoMsi ANEKTPOHHOM POPMbI 3asiBrIEHUS 3asBUTENb YBEAOMNSAETCA
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O XapakTepe BbIIBIEHHOM OWNBKN 1 Nnopsake ee ycTpaHeHUst NOCPeaACcTBOM MHGOPMaLMOHHOMO
coobLeHns HeNnocpeaCcTBEHHO B SNTIEKTPOHHON DOpPME 3asiBIEHMS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacToALWMM NYHKTOM,
BbINONHAKTCA B AEHb OOpalleHns 3asaBuTens.

Pesynbtatamu BbIMNOMHEHUS aaMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: 3NEKTPOHHOEe
aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AoKkymeHToB OpraHom.

3.3.3.1. OcHOoBaHMeM Ha4dana BbIMNOMIHEHUS agMUHUCTPATMBHOW Mpouenypbl SBRseTcH
NnocTynfieHMe 3asiBfieHUss W WHbIX JOKYMEHTOB, HeobxoaumbIX [N NpefocTaBneHus
MYHULMMNANsHOM YCNyru.

[OMKHOCTHbBIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
aAMUHUCTPATUBHOW Mpoueaypbl SBMASETCA CekpeTapb WCMOMHUTENbHOro KomuTeTa YTap-
ATBIHCKOrO CeribCKoro nocesieHmsi Apckoro MyHuUmMnansHoro panoHa Pecnybnuku TaTtapcTtaH
/(nanee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB):

3.3.3.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpuUeM [OKYMEHTOB, B criyvyae
obpaLlleHuns 3anBuTens ¢ 3assrneHnem B Opran:

onpegensieT npeameT obpalleHns;

yCTaHaBNmMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKaszaHHbIM B NyHKTe 2.5
PernameHTa, npoBEpKy COOTBETCTBUS NPELCTABMEHHbLIX [JOKYMEHTOB YCTAHOBMIEHHbIM
TpeboBaHuaM (Hagnexawee odOpPMIEHME KOMUKA [OKYMEHTOB, OTCYTCTBME B [OOKyMeEHTax
NOAYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CNOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEHUN);

3anosnHaeT 3NeKTPOHHYI0 hopMy 3asdBnNeHnUss B aBTOMaTU3MPOBaHHON MHAPOPMALIMOHHOMN
cucteme, npeHasHa4YeHHOWN AN OKasaHWs rocy4apCTBEHHbIX N MyHULUNANbHbIX YCNYT;

npu NpPeaocTaBfieHNN OOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.5 PernameHTa Ha BymaxHOM
HOocuTene, OCyLLEeCTBNAET CKaHMpPOBaHWe NpeacTaBNeHHbIX JOKYMEHTOB;

pacnedaTblBaeT 3asBeHue;

nepenaet 3asaBUTENIO HA NPOBEPKY N NoanncaHue;

nocrne nognucaHns ckaHupyeT nognucaHHoe 3asiBIieHNe;

3arpyxaeT B aBTOMaTU3MPOBAHHYO MHAOPMALMOHHYIO CUCTEMY, NMpeaHa3Ha4YeHHY ans
OKasaHUs roCcydapCTBEHHbIX W MYHUUMNANbHbLIX YCNYyr [OOKYMEHTbl, NpeacTaBfieHHble B
3MIEKTPOHHOM (bopMe MNKN 3MEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpaLlLaeT NnognMcaHHoe 3asiBfieHMe 1 OpuUrnHarbl OyMaXkHbIX JOKYMEHTOB 3asiBUTENIO;

BblaeT 3asBUTENIO PacnuCcKy B Npueme JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHWW AN OTKasa B Npueme JOKYMEHTOB AOSHKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a MNPUEM JOKYMEHTOB, yBEOOMISET 3adABUTENA O HanMyum NpensaTtcTBun ons
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbI C OO bsCHEHMEM COAEPXKAHNSA BbISIBNIEHHbIX
OCHOBaHU Onsa oTkasa B NpuemMe LJOKYMEHTOB.

3.3.3.3. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, MOCre NOCTYNeHns
AOKYMEHTOB Ha pacCMOTpeHME:

npuceBanBaeT 3asiBIEHUKO HOMep B COOTBETCTBUM C HOMEHKMATypou Aeni n craTyc
«lMpoBepka OOKYMEHTOBY, UTO OTpakaeTcsl B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3y4yaeT MOCTYNMUBLUNE ISIEKTPOHHbLIE Aeria, B TOM 4YUcne MPUOXEHHbIE 3asBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3NEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 00pa30B JOKYMEHTOB;

nposepsieT cobnogeHMe  YyCroBuUM  OEWCTBUTENbHOCTU  SNEKTPOHHOM  MOAMNUCH,
nocpencTtsoMm obpalleHna Kk EguHomy noptany (B crnyyae, ecnu 3asiBUTeneM npeacraBreHbl
3IIeKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUINEHHOW KBanuUUMPOBAHHON 3NEeKTPOHHOW
noanucolo).
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Mpn  Hanuumm  OCHOBaHW, MPedyCMOTPEHHbIX MNyHKTOM 2.7.1  PernameHTa,
noarotaBnMBaeT MPOEKT pelleHust 06 oTkase B MNpuemMe [OKYMEHTOB, HeobxoauMmbix Ons
npefocTaBieHUss MyHULMNANbHOW YCITyTn.

B cny4yae, ecnu B pesynbTaTe NpPOBEPKU YCUNEHHON KBannMduUuMpoOBaHHOW 3NEKTPOHHON
noanucn BbISBNEHO HecOBNiaeHne YCroBUW ee OeNCTBUTENbHOCTWU, MNPOEKT pelleHus 06
oTKase [JOIMKeH cogepxaTtb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-d3, koTopble
NOCAY>XXWUINN OCHOBAHWEM ANSA ero NPUHATUS.

[MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBX0AMMbIX ANA npefoCcTaBeHuns
MYHULMMAnNbHOM YCIyrn, ¢ ykasaHMeM NpuYmnH otkasa (B cnyyae, ecniv OCHOBaHUSA ANng oTkasa B
npuemMme AOKYMEHTOB, HEOOXoAMMBIX AN NpeaoCTaBneHna MyHULMNansHON yCnyru, CBsi3aHbl C
HapyLeHNeM YCTaHOBIIEHHbIX TpeboBaHUM K TakMM JOKYMEHTaM, OCHOBaHWS Ofs OTKasa B
npueMe OOKYMEHTOB [OSDKHbI codepxaTb WH(oOpMauuio O HaMMEHOBaHUM [OOKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble He MpeacTaBrieHbl, cogepXaT HegoCTOBepHble U (Unu)
NpoTUBOpeYnBbIE CBeAeHUHA, O(OpPMMEHbl C HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsAKe MOCpenCTBOM  CUCTEMDI
3IEKTPOHHOro AOKYMEHTOOBopOoTa.

CornacoBaHue npoekTa pelleHnsa o6 oTkase B NpyemMe AOKYMEHTOB, HEOOXOANMbIX ANns
npefoCcTaBfieHNs MYHULMMANbHOMW YCRyrk, OCYLIECTBASETCA B nopsake, npegycMOTPeHHOM
nyHktom 3.5.3. PernameHra.

B cnyyae oTcyTCTBMSI OCHOBaHU ANs OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkTom 2.7.1 PernameHTa, OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, B
TeyeHMe ogHoro pabodvero OHS CO AHA MOCTYMNNEHUs 3asiBfeHWUd, HanpaBndeT 3asaBUTENIO,
yKasaHHbIM B 3asiBfieHUM CnocoboMm, yBedoMMeHne O MOCTYNfeHUn 3asiBrieHus, coaepallee
BXOAALWMNA PErMCTPaLMOHHBIN HOMEpP 3asaBrieHus, OaTy MOofyyYeHus 3asBNeHusi, nepedeHb
HauMeHoBaHWN pannos, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, [aTy MonyyYeHus pesyrbraTta
MYHULMMANbHOW YCNyru.

3.3.3.4. NcnonHeHune npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTta, npu
HanMyMmM TEeXHU4YECKONW BO3MOXHOCTM OCYLLUECTBMSAETCA B aBTOMATUYECKOM pexume C
MCMNoJSIb30BaHNEM aBTOMaTU3MPOBAHHOM MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHoOW OnA
OKa3aHuWs rocyaapCTBEHHbIX U MyHUUMMNANbHBIX YCNYT.

3.3.3.5.  AamMuHUCTpaTUBHble  npouenypbl, YycTaHaBnMBaemble MyHKToM  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4eHWe OOHOro paboyero OHA CO OHA MOCTYNNEHNSA 3asBNeHNs
Ha paccMoTpeHue.

Pesynbtatamu BbINONHEHUA agMWHUCTPATMBHBLIX Npouenyp SBMAKTCA: MPUHATLIA Ha
paccMOTPEHNE KOMMIEKT JOKYMEHTOB UMW NPOEKT pelleHns ob oTkase B npueme JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

3.4. HanpaBneHvne MexxBefOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBytoLLMe B NpegocTaBneHm
MyHULMNANbHOM yCnyru

3.4.1. OcHoBaHMeM Ha4ana BbIMNOMHEHUS aaMUHUCTPATMBHOW Mpoueaypbl sBnseTcs
nonyyeHne [OOMKHOCTHBIM  NMLOM  (paBOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbIMOMHEHME
agMVHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOroO 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHbIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
afMVHUCTPATUBHOM Mpoueaypbl, SBRASETCS pykogoOumesib UCMOIHUMEIbHO20 KomMumema
Ymap-AmbIHCKO20 CeribCKO20 rocerieHusi APCKO20 MyHuuurnanbHo20 patioHa Pecrnybnuku
TamapcmaH.! (ganee - [OMMKHOCTHOE NMUO, OTBETCTBEHHOE 3a HanpasneHve
MEXBELOMCTBEHHbIX 3arpocoB).

3.4.2. [OmKHOCTHOE nuULO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUpYeT W HarnpasnseT B 3MeKTPOHHOW opMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  9fIEKTPOHHOTO  B3auMMOLENCTBMA  (MPU  OTCYTCTBUM  TEXHUYECKOM
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BO3MOXHOCTM — MHbIMM crnocobammn) 3anpocbl O NpeaoCTaBNEHUN AOKYMEHTOB WU CBEOEHWN,
npeaycMoTpeHHbIX MyHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnNMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUS HA paCCMOTPEHKE.

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHbIX NPOLeAyp ABMASKOTCA: HanpaBfeHHbIE B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHamM BracTu opraHM3aumm 3anpochl.

3.4.3. CneumnanncTtbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MNOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAEWCTBUS, NpPeAoCTaBnsoT
3anpawmBaemMble AOKYMEHTbl (MHpOpMaUno) UM HanpaenawT yBegoMneHns ob oTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmaLmm, HeobxoanmbIX ANg NPeaocTaBneHns MyHULMNANbHOM yCnyrn
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HaCTOALLMM MYyHKTOM,
BbIMOSTHAKTCS B CNeAyLmne CPOKN:

no AOKYMeHTaMm (CBedeHusIM), HanpaBnsembiM crieymanuctamum PocpeecTtpa, He Gonee
Tpex paboymx gHeN;

No OCTanbHbIM MOCTaBLMKAM - B TeYEeHWe nNATM [OHEeWn CO AHS  NOCTYNnneHus
MEXBELOMCTBEHHOIrO 3anpoca B OpraH WMAM OpraHvM3auuio, NpeaocTaBnslowme OOKYMEHT U
WHOpMaLMIO, ECNIN MHbIE CPOKU NOLTOTOBKM M HanpaBfeHUsi OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBIMEeHbl deaepanbHbiMM 3akoHaMu, MNpPaBoBbiMKM akTamu [lpaBuTenbcTBa
Poccuiickon depgepaumm M NPUHATBIMA B COOTBETCTBMM C  dhegeparnbHbiMU - 3aKOHaMM
HOpMaTUBHbLIMW NpaBoBbIMK akTamn Pecnybnukm TaTtapcTaH.

Pesynbtatamn BbINOMHEHMS aOMUMHUCTPATMBHBLIX MNpouenyp SBMSIOTCA: AOKYMEHTbI
(cBegeHus), HeobxoauMble ANA NPeAOCTaBAEHNA MyHULMNANbLHOW ycnyrn, nnbo ysegomneHme
o6 oOTkase, HanpaBfieHHble [JOJDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a HanpasfeHue
MEeXBeLOMCTBEHHbIX 3arnpocoB.

3.4.4. [1O/MKHOCTHOE nWUO, OTBETCTBEHHOE 3a HanpasfieHNne MeXBELOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO  3fIEKTPOHHOrMO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHus), Heobxooumble  Ons  nNpefocTaBrieHus
MyHULMNanbHOM ycnyrn, nubo yesegomrnieHne o6 oTkase npu OTCYTCTBUM AOKYMEHTa U (Mnn)
UHoOpMaLunK;

npyv  HanuMyYnMM  OCHOBAHWUK, NPEeAYyCMOTPEHHbIX MyHKTOM 2.7.1. PernameHra,
noarotaBnMBaeT MPOEeKT pelleHns o6 oTkase B MpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNs MyHULUMNANbHON yCnyru.

MpoekT peweHns 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCcTaBneHns
MYHULMNANbHOM YCRyrn, C ykadaHneM npuymnH otkasa (B criyvyae, eCnm OCHOBaHWA AN1s O0TKasa B
npueme OOKYMEHTOB, HEOBXOANMbLIX ANS NpeAoCTaBNeHNa MyHUUMNANbHOW YCNyru, CBA3aHbl C
HapyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMM [OKyMeHTaM, OCHOBaHMS AN OTKasa B
npueme [OOKYMEHTOB [OJDKHbl codepXaTb WHMOPMauUMio O HauMMEHOBaHUW [OOKYMEHTOB
(nHpopmMauun, ceedeHuin), KOTOpblEe HE MpeAcTaBrieHbl, coaepXaT HeOoCTOBEPHbIE U (Unn)
npoTMBOpEeYMBblE CBeOeHUs, O(OpPMNEeHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTca Ha corfacoBaHMe B YCTAHOBIIEHHOM Mopsiake MOCPeACcTBOM  CUCTEMb
3MEeKTPOHHOro AOKYyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NpMemMe OOKYMEHTOB, HEOOXOAUMbIX OIS
npefocTaBfieHNs MyHULMNANbHOW YCIyrM, OCYLWeCTBNAeTCA B Mnopsake, nNpeayCMOTPEHHOM
nyHktom 3.5.3. PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B TEYEHUEe ogHOro paboyero gHs.

Pesynbtatamn BbINOMHEHUS AAMWHUCTPATMBHBLIX MNpouenyp SBASKTCHA: OOKYMEHTbI
(cBegeHus), Heobxoaumble AnNsa NpefoCcTaBneHnss MyHUUMnaneHon ycnyri, nnbo yseaomneHne
o6 oTkase, HanpaBfieHHble [JOJDKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a HanpasneHue
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MEXBELOMCTBEHHbIX 3anpocoB, MPOEKT peweHns 06 oTkase B MpuMeMe [LOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBeHns MyHULMNAnbHON YCIyru.

3.4.5. VcnonHeHuwe npoueayp, ykasaHHbIxX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanmMuMm TEXHUYECKONW BO3MOXHOCTM OCYLLECTBMSETCA B aBTOMATU4YECKOM pexume C
MCMNoSfib30BaHNEM aBTOMAaTU3MPOBAHHOMW MHMOPMAUMOHHOW CUCTEMbI, NpeaHasHa4YeHHoW anA
OoKa3aHusl rocygapCTBEHHbIX M MyHUUMNAMbHbBIX YCIYr, B TOM 4Yucne C MOMEHTa perncrpayum
3asiBfieHNsa B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSTHEHUS aAMUHUCTPATUBHbLIX Npoueayp, ykasaHHbIX B
nyHkTe 3.4 PernameHTa, coctaBnseT wecTb paboymx gHeMN.

3.5. MNoaroToBka pe3ynbTata MyHULMMNANbHOW YCIyru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl SABMseTcH
NnocTynfieHMe OT AOSMPKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBlieHMEe MEXBELOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAeHun), HeobxoaumbiX ANA npefocTaBfeHus MyHUUUNanbHOM
ycnyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbBIM 32 BbINOMHEHNE aAMUHUCTPATUBHON npoueaypsbl,
SIBNSETCA CeKpeTapb WCMONHUTENbHOrO KoMUTEeTa YTap-ATbIHCKOrO CEeNbCKOro MnoceneHus
Apckoro MyHuuuMnanbHOro panoHa Pecnybnukn TaTtapctaH./ (ganee - AOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTaTa NpeAoCTaBneHnsa MyHULUNanbHON YCryrn).

3.5.2. [lomkHOCTHOE NnL0, OTBETCTBEHHOE 3a MOArOTOBKY pesynbraTta nNpegocTaBneHus
MYHULMMNANbHOW YCNyru:

paccmatpmBaeT  CPOPMMPOBAHHbLIA  KOMMMEKT [LOKYMEHTOB, HeobxogumbiXx  AOns
npegoCTaBfiEHNs MyHULUMNANbHOW YCIYIu;

Npu BbISIBNIEHUM OCHOBaHWW AN OTKa3a B NpPeaoCTaBNEeHUN MYHULMNANbHOW YCNyru,
ykasaHHbIX B NyHKTe 2.8.2 PernameHTa, noarotaBnvMBaeT MPOEKT pelueHusi o6 oTkase B
npefoCcTaBfiEHMN MyHULMNANBHOW YCIyTu;

B Criyyae OTCYTCTBMS OCHOBaHWW ANs OTKasa B MNpPefoCcTaBfeHUM MyHUUMNANbHOM
ycnyrun, NnpeayCcMoTPEHHbIX NMYHKTOM 2.8.2 PernameHTa, No ntoram paccMoTPeHUs1 OKYMEHTOB,
HeoOXoOuMMbIX ANA NpeaocTaBfeHns MyHUMUMNanbHOW ycryri, NoAroTaBfMBaEeT MNPOEKT
pesynbTaTta NpeaocTaBleHns MyHULUNANbHOW YCyrM B COOTBETCTBUM C NOANYHKTOM 1 NyHKTa
2.3.1 PernameHra;

HanpaBnsieT MOArOTOBMIEHHbIN MNPOEKT peaynbTata NpeaocTaBfeHns MyHUUMNanbHOM
yCryrm Ha cornacoBaHve B YCTAHOBJIEHHOM Mopsigke NOCPeACcTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBiMBaeMble HacTosLWMM NYHKTOM,
BbIMOSHATCA B TedeHne 20 paboyunx gHen.

PesynbTtatamu BbINOSTHEHNA aAMUHUCTPATUBHbLIX NPOLEAYp SBMASETCA: NPOEKT peLleHuns
O MNPUHATUM Ha YyYeT rpaxaaH, HYXOAKLWMXCAa B NPeaoCTaBfEHUN XUIbIX MOMELLEHUA MO
AOroBopaM Hanma XWMbIX MOMELLEHUN XUMULHOMO doHAA CcouuanbHOro WCMoNb30BaHus,
NPOEKT peLleHns 06 oTkase B NpeaoCTaBeHMM MyHUUMNANbLHON YCIyTi.

3.5.3. CornacoBaHue n nognucaHmne nNpoekTa peLieHnsa o6 oTkase B NpuemMe JOKyMEHTOB,
HeoOXoOuMMbIX ANs  NPeaoCTaBfieHUs  MyHUUMNAnNbHOW  yCnyri, MpoOekTa pesyrnbTaTta
npefoCTaBfeHNs MyHULMNAnNbHOW yCrnyrn (ganee — NpOeKTbl JOKYMEHTOB) OCYLLECTBNSIETCS
PYKOBOAUTENEM CTPYKTYPHOro noApasgeneHusi, OTBETCTBEHHOrO 3a MOAroTOBKY peaynbraTta
MyHULUMNaneHon ycnyru, 3amectutenem Pykosoautensa OpraHa, Pykosogutenem OpraHa.

MoaroToBneHHbIE MNPOEKTbl AOKYMEHTOB, WMMEKLME 3aMeyaHusi, BO3BpaLLlalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuuunanbHow ycnyru. lNocne
YCTPpaHEHNA 3aMedaHun MNpPoeKkTbl AOKYMEHTOB MOBTOPHO MepefarTca Ans cornacoBaHus u
noanncaHms.

PykoBogntens OpraHa npu pacCMOTPEHMM MNPOEKTOB [AOKYMEHTOB MNpOBepsieT
cobnogeHne PernameHTa AOMKHOCTHbIMM nuuamm OpraHa B 4aCcTU CPOKOB BbIMOSIHEHUSA
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aZlMUHUCTPATUBHBLIX Npoueayp, UX nocnefoBaTeNbHOCTU U NOMHOTLI, HanNn4nsa corflacoBaHuin
YNONHOMOY€EHHbIX AOMKHOCTHbIX Nl OpraHa B CMCTEME 3M1EKTPOHHOrO AOKyMeHToobopoTa.

B cnyyae BbiSiBNieHWS HapyLleHUW B 4YacTW CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTenbHOCTM WM NONHOTLI  PykoBoauTene OpraHa uwHAUUUpyeT
npuenevyeHne K OTBETCTBEHHOCTWU NuL, AONYCTUBLUMX HApPYLUEHWS, B COOTBETCTBUU C MYHKTOM
4.3 PernameHTa.

AOMUHUCTpaTUBHbIE npowenypsl, yCcTaHaBfiMBaemble HacToALLNM NYHKTOM,
BbIMOMHATCA B Te4eHne ABYyX pabounx gHen.

PesynbTatamu BbIMNOMHEHUA agMWHUCTPATUBHBIX Npouenyp SABNATCA: pelleHve 06
OoTKase B Mpuveme AOKYMEHTOB HeobXOoAMMbIX ASi NpeaocTaBfeHns MyHUUMNanbHOW yCrnyru,
peweHne 06 oTkase B NpeaoCTaBeHNN MyHULMNANbHOM YCAyrn, pelleHme o0 NPUHSATUM Ha yyeT
rpakgaH, HyXgarLWmxca B NpeJoCcTaBNeHn XUnbiX NOMELLEHU NO JOroBopaM HanmMa Xuibix
NOMELLEHNI XUMULLHOMO (hoHAa coumanbHOro UCNob30BaHUS.

3.5.4. NcnonHeHue npoueayp, YkasaHHbiXx B nyHkTax 3.5.2, 3.5.3 PernameHTta, npwu
HanMuMM TEXHUYECKOW BO3MOXHOCTM OCYLIECTBASETCA B aBTOMATU4YECKOM pexume C
NCrnonb30BaHNMEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpeaHa3HayYeHHON Anis
OKasaHUs rocygapCTBEHHbIX N MyHULMUMNANbHbLIX YCAYT.

3.6. Bolgaya (HanpasneHve) 3asaBUTenNto pesynbTaTa MyHULMNANbHOW YCryru

3.6.1. OcHoBaHMeM Ha4dana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl ABMseTcH
nosiyyeHne [OOSDKHOCTHLIM JIULOM, OTBETCTBEHHbIM 33 BbINOSIHEHME a4MWHUCTPATUBHOM
npouenypsbl, OKYMeHTa, NoATBepXaaroLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[OMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHME aAMUHUCTPATUBHOM NpoLeaypsl,
ABNSETCA cekpeTapb WCMOMHUTENbHOMO KoMuTeTa YTap-ATbIHCKOrO CenbCKOro mnocerneHus
Apckoro MyHuuuMnanbHoro pawnoHa Pecnybnukm TaTapcrtaH./(ganee - AOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneynBaeT permctpaumMio U BHECEHWe CBedeHWn O pesynbTaTe npeaocTaBreHus
MYHALMNANbHOM YyCNyrm B MNOACUCTEMY BeOeHUS [AOKYMEeHTauunm aBToOMaTU3MPOBaHHOM
WH(OPMALMOHHOW  CUCTEMBbI, NpefHa3HAa4YeHHOW AN OKasaHus roCydapCTBEHHbLIX U
MYHULMNANbHbLIX YCNYT;

n3sewaeT 3asButens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBfIEHUMU, O
pesynbTate npeaoCTaBNeHUs MyHUUMNANbHOW YCAYrM M O BO3MOXHOCTU  MNONyYeHUs
pesynbTaTta npefgocTaBneHns MyHuumnansHon ycnyrm B OpraHe nnm 8 ML,

VcnonHeHne npoueayp Npu Hanmuynm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSAETCA B
aBTOMaTUYECKOM pPeXumMe C MUCNofb30BaHMEM aBTOMATU3NMPOBAHHOW WHMOPMALMOHHOMN
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbIMOMHAKTCA B TeyeHMe ofHoro pabodero [OHA €O  OHA  nognucaHus  OOKYMEHTa,
noaTeepXgatoLllero npefocraeneHe (OTka3 B NpPefoCTaBfieHUN) MyHUUMNANbHOW YCnyru,
YNOSTHOMOYEHHbIM AOMKHOCTHBIM Nuom OpraHa (OpraHom).

PesynbTatamn BbINOMHEHNA agMUHUCTPATMBHBIX Npouenyp SABMASTCA: pa3MeLleHue
cBedleHM O pesynbTate npeaoCTaBfeHUss MyHUMUMNanbHOW ycnyrm B MHEOPMAaLMOHHBIX
cucTemax, M3BelleHue 3aaButend (ero npeactaButend) O pesynbTate npeaocTaBfeHns
MYHULMNANbHOM yCryrm n cnocobax ero nonyyeHus.

3.6.3. MNopsagok Bbigaum (HanpaeneHus) pesynbTaTa NPeaocTaBleHUs MyHUUMNAanbHON
ycnyru:

3.6.3.1. lNpwn obpaweHnn 3asButend 3a pesynbTaTtoMm MyHuuunanbHon ycnyrm B MOLL,
paboTHnk MOLl BblgaeT 3asBuTento pesynbTaT MyHuuunaneHon ycnyrn. Mo TpeboBaHuio
3a8BUTENA BMECTE C 3K3EeMMNISAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy
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MoXeT ObITb NpefocTaBreH 3K3eMNsp SMEeKTPOHHOro [OKyMeHTa nyTeM ero 3anucu Ha
CbeMHbIN HOCUTENb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbINOSHAOTCS B NOpsiAke odepegHOCTH, B AeHb NPpUbbITUSA 3asBUTENS B CPOKN, YCTAHOBMEHHbIE
pernameHToM paboTtsl ML,

PesynbTatamun BbINONHEHNA agMUHUCTPATUBHBLIX Npoueayp ABNATCA: dukcauma dakra
Bbldauun pesynbTaTa npegocraBneHns myHuuunansHon yenyrm 8 AUC MOLL.

3.6.3.2. lNpn obpaleHnn 3aaBuTeNns 3a pesynbTaToM MYHUUUNANbHOW YCryrn yepes
PecnybnukaHckuii noptan 3asBuUTENi0 B JUYHbLIA KabuMHET aBTOMaTW4yecku Hanpa.nsieTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMdOWerocs  pesynbTaToM  nNpegocTaBlieHus
MYHULMNANbHOM  yCryrn, MNOAMUCaHHbLIN  YCUNEHHOW KBanuUUMPOBaHHON 3NEKTPOHHOM
noANUCbI YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBrnBaemble HacToALNM MYHKTOM,
BbIMOSTHAIOTCA B AeHb MOANUCaHUS OOKyMEeHTa, noATeepXaatroLwero npegocraBreHne (oTkas B
npegocTaBfeHnn) MyHUUMNAnNsHOW YCnyrn, YNONMHOMOYEHHbIM OOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SBNATCA: HarnpaBrieHue
(NnpepocTaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHckoro noprana 3asBuTEN0 LOKYMEHTa,
noagTeepXgaroLlero npegocTaBneHne MyHAUMnanbHOW Yycryrm (B TOM 4ucne oTka3 B
npegocTaBeHnn MyHULMNAnbHOW yCnyrn).

3.6.3.3. Npwn obpalleHnn 3anBuTensa 3a pesynbTatoM MyHuuunanbHon ycnyrn B OpraH,
AOIMKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbigaeT
3aaBUTENto pesynbTaT MyHuUMnanbHon ycnyrn. [lo TpeboBaHuio 3asBUTENs BMecTe C
9K3eMNNApOM 3MEKTPOHHOrOo [AOKYMeHTa Ha OymMaxHOM HocuTene emy MOXeT ObiTb
npegocTaBfieH 3K3eMNIIAP SNEKTPOHHOIO JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN HOCUTESb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HaCTOALNM MYHKTOM,
OCYLLECTBNATCA B Mopsagke ovYepedHoCTW, B [AeHb nNpubbiTMa 3asaBuTENs B CPOKMU,
ycTaHoBneHHble [paBunammn BHyTPEHHeEro TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTatom BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABNATCA: dukcaumnsa dakra
Bbldaun pesynbTata nNpeaocTaBNeHns MyHUUMnanbHOW Yycryrm B aBTOMaTU3NMPOBaHHOM
WH(OPMALUMOHHON cucTteme, nMpefHasHaAa4YeHHOM AN OKasaHus  roCyJapCTBEHHbIX W
MYHULMNANbHbIX YCIyT.

3.7. icnpaBneHne TeXHNYEeCKNX oLnMboK

3.7.1. B cnyyae oOGHapyXeHUsi TeXHUYEeCKOM OWNOKN B [LOOKYMEHTE, SABNALEMCSH
pes3ynbTaToM MyHULUUNANbHOM yCryru, 3assutenb HanpasnaeT B OpraH:

3aaBrneHne o6 mMcnpaBneHUn TeXHUYecKom owmnbku (npunoxeHne Ne 5 k HacTosawemy
PernameHTy);

OOKYMEHT, BbIJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNAnbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeloLmMe pUOMYECKYD CUMny, CBUOETENbCTBYOLWME O  Hanuymm
TEXHUYECKON OLLUNBKMN.

3aaBneHne o6 wucnpaBneHUN TEXHUYECKOM OLWMOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABNAILWEMCS pe3ynbTaTtoOM MyHUMUMNanbHOM YCNyrv, nogaeTcs 3asBuUTEneMm
(ynonHOMO4YeHHbIM  nNpeacTaBuMTENeM) MNOYTOBbIM — OTMpaBrieHneM (B TOM  4ucrne C
NCMNonb30BaHNEM 3NIEKTPOHHOM NMoYThbI), NMB0 Yepesd PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, OCYLLECTBNSAET Npuem
3aaBneHnsa 06 ncnpaeBneHnn TEXHUYECKON OLNBKN, perucTpmpyeT 3asiBfieHMe C NPUOXeHHbIMU
AOKYMEeHTaMM W nepejaeT WX [JOIDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.
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AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLNM NYHKTOM,
BbIMOSTHAKOTCA B TeYEHMEe O04HOro paboyvero aHs ¢ Aatbl perucrTpaumm 3asBneHus.

Pesynbtatamu BbINOSTHEHUS agMUHUCTPATUBHLIX Npoueayp SBASKTCA: MPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHWe, HarpasfieHHOe Ha pacCMOTPeHue [OOSMKHOCTHOMY Jfivuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaet
AOKYMEHTblI U B LENAX BHECEHUs UCMpPaBfeHUn B [OKYMEHT, ABNALWWNCA pe3ynbTaTom
npefocTaBfieHnUss MYHUUMNANbHOM YCIyrn, OCYLWeCTBNAeT npouenypbl, NpeaycMOTPeHHble
nyHkToMm 3.5 PernameHTa, n BbldaeT UCNPaBEHHbIN JOKYMEHT 3adaBUTENO (YNOSTHOMOYEHHOMY
npeacTaBUTeNio) JIMMHO NOA4 POCNUCH C  U3bATMEM Yy  3asBuTtens (YNONMHOMOYEHHOro
npeacTaBuTens) opurnMHana LOKYMeHTa, B KOTOPOM COAEPXUTCS TexHuyeckasd owmnbka, unu
HanpaBnsieT B agpec 3adaBUTESNS NOYTOBLIM OTNpaBreHnem (NocpeacTBOM 3f1EKTPOHHON NOYThI)
NMMCbMO O BO3MOXHOCTW MOSTyMeHUs OOKYMeHTa npu npepoctasnieHun B OpraH opurnmHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCS TexHnYeckasa ombka.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALLNM NYyHKTOM,
BbIMNOMHAKTCA B TedeHne AByX paboyumx gHen nocne obHapyXeHUst TEXHUYECKOM OWNBKN unu
nonyyeHunsa ot nboro 3aanHTepecoBaHHOIo NnuUa 3asBrneHns 0 AoMNyLEeHHON oLWmnbkKe.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: BblAaHHbIV
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Mopsaok 1 (hopMbl KOHTPOSSA 3a NpeAoCTaBreHUEM MyHULMNANBLHOM yCIyru

4.1. Mopanok OCyLLECTBIEHNS TEKYLLIEr0 KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbIMW AOMKHOCTHBIMU NMLLIAMW MONOXeHUn PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBMMBAOLWMX TPeOOBaHNS K NpeaoCTaBNeHN0 MyHULMMNANbHOW YCyru,
a Takke NPUHATUEM UMW PELLIEHWI

KoHTponb 3a nMONMHOTOM UM Ka4yeCTBOM MpPefoCTaBfeHUs MYHUUMNArbHOW  YCnyru
BKMOYaeT B cebs BbISABNEHWE W yCTpaHEeHWe HapyLeHWn npaB 3asBuTenen, npoBedeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHnus MyHUUMNanbHOW YCnyru, noaroToBKy
pelueHu Ha gencTeus (besgencTane) AOMKHOCTHbBIX NNL, OpraHa MeCcTHOro caMmoynpaBreHus.

dopmamn KOHTpoNa 3a cobniogeHMeM WCNONHEeHUs aaMWHUCTPATUBHBIX npouenyp
ABNAIOTCA:

1) npoBepka ® cornacoBaHue TMPOEKTOB  [OKYMEHTOB MO  MNpeAoCTaBfieHUIo
MYHULMNANbHON YCRyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEeHUA OeTONPOn3BOACTBA;

3) NnpoBefeHMe B YCTaAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnogeHus
npouenyp npefocTaBneHns MyHULUNAnsHON yCnyru.

B uensx TekyLlero KOHTPOSS WUCMOSb3YKTCHA CBEAEHUSA, MMEKLWMNECA B INEKTPOHHOM
6ase [aHHblX, cnyxebHas KOppecrnoHAeHUMsi, YCTHad W NUCbMEHHasa WHdopmauns
AOIMPKHOCTHbIX ML, OCYLLECTBASIOWNX BbIMNOSIHEHWE agMUHUCTPATUMBHbLIX Npoueayp, XXypHanbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrMe CBEAEHNS.

[na ocylwecTBneHns KOHTPONA 3a COBepLUeHWEM OEWCTBUM Mpu npeaocTtaBieHnn
MYHULMNANbHOMW  YCRyr WU MPUHATUM  PELLUEHMA  PYKOBOOMTENK OpraHa MeCTHOro
camoynpasneHnsa NpeacTaBnsalTCa CNpaBku O pesyrnbTaTtax NpeaoCcTaBeHna MyHMLUMNanbHON
yCnyru.

O cny4asix U NpuUYMHaxX HapyLeHWss CPOKOB, MOCNeaoBaTeflbHOCTM U CoOepXKaHud
aZlMUHUCTPATUBHBIX Nnpoueayp AOSDKHOCTHbIE NUUa HeMeasIeHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpegocTaBndalLLero MyHUUMnNanbHyo YCIyry, a Takke npeanpuHMMatroT CpOYHble Mepbl
No yCTPaHEHUIO HapyLUEeHUN.

Tekywmn KOHTpPOnb 3a cobnogeHMem nocrenoBaTenbHOCTU OENCTBUA, ONpeaeneHHbIX
afMWUHUCTPATUBHbIMM  nNpouedypaMn MO NPefoCTaBNEHUIO  MyHULUMManbHOW  YCryru,
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OCYLLECTBISIETCA  3aMECTUTENEM  PYKOBOAWUTENsSI OpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEeAOCTaBMEHWUID MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAEena, OCYLLECTBISOLWEro opraHuM3aumio paboTbl MO  NpefoCTaBlEHUIO
MYHULMNANbHOW YCRyru.

MepeyeHb OOMKHOCTHBIX ML, OCYLLECTBISOWMX TEKYLUA KOHTPOMb, YCTaHaBNMBaEeTCA
MONOXEHUAMU O CTPYKTYPHbIX MoApasdeneHnsx opraHa MeCTHOro CcamoynpaBlieHust |
AOIMKHOCTHBIMW pernameHTamu.

4.2. nOpFI}J,OK n nepnoanvdHOCTb OCYyLLEeCTBIIEHNA MNNMAaHOBbLIX U BHEMNJIAHOBbLIX NMPOBEPOK MOJIHOThI
N Ka4vecTBa rnpeaocrtaBiieHnd MyHI/ILI,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucre nop4anokK un CbOprI
KOHTpPOJIA 3a NOSTHOTOM U Ka4YE€CTBOM npenocraBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

KoHTponbHble NpoBepkn MOryT ObiTb MNNaHOBbIMM (OCYLLECTBNATLCA HaA OCHOBaHUU
nonyrogoBbIX WM TFOAOBbLIX MNNaHoOB paboTbl oOpraHa MECTHOro CcamoyrnpaBfieHUs) U
BHennaHoBbIMU. [1pn NpoBegeHMM NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BOMPOCHI, CBSA3aHHbIE
C NpefocTaBfieHMeM MyHMUMMNANbHOW yCAyrn (KOMMMEKCHbIE MPOBEPKN), UK MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbLIX SN, OpraHa, npeaocTaBnsioWero MyHULUNanbHyo
ycnyry, 3a peweHunsa n gencrena (6esgencrame), npuHMMaemble (OCyLeCcTBNsemMble) UMU B
Xo4e npeaocTaBfeHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTam NpOBEAEHHbIX MPOBEPOK B Clyyae BbIABMEHUS HapylleHud npas
3asBuTeENen BUHOBHbIE NUUA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuinckon degepauum.

PykoBoautenb opraHa MeCTHOrO camoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asiBeHUN.

PykoBoautenb (3amectutenb pykoBOOUTENSA) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbINOMHEHNME aOMUHUCTPATUBHLIX [OENCTBUW, yKasaHHblX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NULA W WHble MyHUUMNanbHble CcryXalime 3a peleHus U OeWCTBUS
(6esgencTtBne), NpuHNMaEMble (OCYLLECTBNSIEMbIE) B XO4Ee NPeaoCTaBNeHUs MyHULMNanbHOM
yCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLimne TpeboBaHus K nopsiaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNANbLHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBfieHMEM MYHMLMMANbHOW YCNYrM CO CTOPOHbI rpaxpaH, WX
o0beauHEeHUN W OpraHu3auun, OCyLLecTBNAeTCS MOCPeACTBOM OTKPbITOCTM OeATeNbHOCTU
opraHa MecTHOro camoynpasfeHUst Npu NPeaoCcTaBNeHNN MyHULMNANbHON YCyrn, nosyyYyeHns
MOMHOW, akTyanbHOM W  OOCTOBEPHOW WHGopmauMm O nopsigke  npegoctabBneHus
MYHULMNAnNbHOW yCNyrn n BO3MOXHOCTU gocyaebHOro paccmoTpeHus obpauieHmnn (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOW YCryru.

5. JocyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pnencTBuA) opraHa, npeaoCcTaBnAOLWEro MyHULUNANbHY yCcnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa NpeaocTaBfeHns rocyaapCTBeHHbIX U
MyHMLMNanNbHbIX YCNYr, OpraHn3auumn, ykasaHHbix B 4yactu 1.1 ctatbu 16 ®eanepanbHoro
3akoHa N2210-®d3, a Takke UX AOMKHOCTHbIX NUL, MyHUUMUNANbHbIX CRYXalluuXx,
paboTHUKOB
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5.1. 3aaButenn MmeloT npaBo Ha obxanoBaHve B AOCYyAeOHOM nopsiake peLleHuin u
aencteuin (6e34encTBms) opraHa, NPeaoCTaBnALWEro MyHMUMNanbHy YCnyry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBfsOWEro MyHUUMNANbHYK YCAyry, MyHUUMNAnbHOrO Cryallero,
PYyKOBOAUTENS OpraHa, NpefoCTaBnALWEro MyHULMNANbHYIO YCyry, MHOrO(YHKLMOHANMbHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOrO LIEHTPA, OpraHM3aumi, NpeayCcMOTPEHHbIX YacTbHo
1.1 ctaTbm 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenbL MoOXeT 06paTUTLCA C XKanobow, B TOM YMCne B CeAyLnX cnyyasx:

1) HapyLLeHne cpoka perncTpaumm 3anpoca o NpeaocTaBneHNN MyHULMNANbHOW YCAyru,
3anpoca, ykasaHHoro B ctatbe 15.1 deneparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npegocTaBfieHUs MyHUUMNanbHoOW ycnyrn. B ykaszaHHOM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem pelleHun n aencteumn (besgencrens)
MHOrOyHKLMNOHANbHOrO LieHTpa, paboTHUKA MHOrOoYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crnyyae, €CnvM Ha MHOrO(yHKUMOHAmNbHbLIM LUEHTP, peweHus u gencteua (besgencreue)
KOoToporo obxanylTcs, BO3MOXeHa YHKUMS N0 NpPedoCTaBIEHUIO  COOTBETCTBYHOLLMX
MYHULMNAnbHbLIX yCNyr B NOSIHOM o6beme B nopsigke, onpegeneHHoM vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asABMTENs AOKYMEHTOB WM WHGopmauun nmbo ocyLLecTBreHus
AENCTBUA, NpeacTaBfeHne UnNn ocyLLEeCTBNEHNE KOTOPbIX HE NMPeayCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuiickon ®egepauunmn, HopMaTUBHBIMW NPaBOBbIMK akTamu Pecnybnmku
TaTapcTaH, MyHUUMNAnNbHbIMA MNPaBOBbIMW akTaMu AOfs NPeAoCTaBfieHNs MyHMUMNanbHON
yCnyru;

4) oTKka3 B MpuemMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMW akTamyn Poccunckon depepaunn, HOPMATUBHLIMK NPaABOBbLIMU
aktamun Pecnybnuku TatapcrtaH, MyHMUMNanbHbIMX NPaBOBLIMK akTaMu ANnd npeaoctaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTkaz B npegocTaBfieHUM MyHUUMNANbLHOW YCMyru, €cnm OCHOBaHUSA OTka3a He
npegycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMU C HUMMU MHbLIMU
HOpMaTUBHbIMW MNpaBoBbIMM akTamu Poccuinckon dPepepaumn, 3akoHaMn U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHuUMNanbHbIMU NPaBOBbIMU
akTamn. B ykaszaHHOM cnyvyae pocynebHoe (BHecygebHoe) obGxanoBaHue 3asBuUTeENnem
peweHnn un genctsun  (6e3gencTBusl)  MHOFOMYHKLUMOHANbHOIO  LeHTpa, paboTHuka
MHOrOYHKUNOHANBHOrO LeHTpa BO3MOXHO B Crydae, eCcrnn Ha MHOMO(YHKLMOHANbHBLIN LIEHTP,
peweHns n pencteua (6esgenctBne) KoToporo obxkanytTcs, BO3NoOXeHa QYyHKUMA no
NpefoCcTaBfiEHNI0O COOTBETCTBYIOLNX MYHUUMNAMNbHbLIX YCNyr B MOMIHOM ob6bemMe B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENA NPU NpeaoCcTaBleHNnN MyHULMNANbLHOW YCyru nnatbl, He
npeaycCMOTPEHHON  HOPMaTMBHbIMM  MpaBoBbiMM  akTamm  Poccuiickon  Pepepaunu,
HOPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamu;

7) OoTKa3 opraHa, NpedoCTaBnSOLWEero MyHUUMNAanbHYK YCnyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnsOWEro MyHUUMNANbHYIO YCyry, MHOrogYHKUNOHANBLHOIO UeHTpa,
paboTHMKA MHOroyHKLNOHANbLHOIO LEHTpa, OpraHuM3auuin, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNPaBEHMM OOMNYLLEHHbIX
UMK ONeYvyaTok 1 OWMBOK B BblAAHHbIX B pe3ynbTaTte NpeaocTaBneHns MyHMUMNanbHOW yCryru
AOKyMeHTax nuMbo HapylleHve YCTaHOBMEHHOrO Cpoka Takux ucnpasneHun. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) obOanoBaHue 3asBUTENEM pPELUEHUA W OEWACTBUN
(6e3pencTBnst) MHOrOYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrOYHKUMOHANbHOro LieHTpa
BO3MOXHO B Crly4ae, €CfiM Ha MHOroyHKUMOHAIbHbLIN LEHTP, pelleHns u OeUCTBUS
(6esgenctBne) KoToporo obGxanyrTcs, BO3MOXEeHa (yHKUMS N0  NPeaoCTaBEHMUIO
COOTBETCTBYIOLMX MyHMUMMANbHbLIX YCNyr B MOMHOM ob6beme B nopsiake, onpeneneHHoM
yacTtbio 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3;
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8) HapyweHuMe cpoka WM nopsgka Bbl4ayn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBfeHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHOBNEHWE NpPeAoCTaBNEHNA MyHUUMNANbHOM YCAyrn, €CnM OCHOBaHUs
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl deaeparnbHbIMM  3aKOHAaMU W MPUHATBIMKU - B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTMBHbLIMW MPaBOBbIMW akTamm Poccuickon deaepauumu,
3aKOHaMM M WHbIMWM  HOPMATUBHbIMW  NpaBoBbiMM akTamu Pecnybnukm TartapcraH,
MyHUUMNanbHbIMXU NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM peleHnn n gencteun (6e3gencteusl) MHOrOYHKUMOHANBLHOMO
LUeHTpa, paboTHMKA MHOrO(YHKLUMOHANBbHOMO LEeHTpa BO3MOXHO B Cry4yae, €ecnv Ha
MHOrOyHKUNOHAnNbHbIA LIEHTP, peleHns u genctsusa (6esgencremne) KOToporo obxanyroTcs,
BO3M0OXeHa PyHKLMSA NO NPegoCTaBEHNI0 COOTBETCTBYHOLLMX MyHULMNANbHBIX YCNYr B MOSTHOM
obbeme B nopsigke, onpegeneHHoM vacTtbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHMe y 3aaBUTENS NPU NPELOCTaBNEHUM MyHULMNANBHOW YCNyrn JOKYMEHTOB
unu umHdopmMaumm, OTCyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix OnA nNpenocTaBneHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnM MyHULMNAnNbHOW YCRyrn, 3a MUCKYEHNEM
crny4vaeB, NpeayCcMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbmn 7 ®efepanbHoro 3akoHa Ne 210-93. B
yKazaHHOM criydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHUn U
aenctenin (6e3nencTemst) MHOrOYHKLMOHANbHOIO LeHTpa, paboTHMKA MHOrOYHKLMOHANbHOrO
LEeHTpa BO3MOXHO B Crny4ae, ecrivm Ha MHOrogyHKLMOHalbHbIA LIEHTP, peLleHnst U OEeNCTBUSA
(6e3penctBne) KoTOporo oOOGXanylTcCsl, BO3MOXeHa (yHKUMS NO  NpeaoCTaBreHUto
COOTBETCTBYHLMX MyHMUMNANbHbLIX YCNyr B MOMHOM oObemMe B nopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B NUCbMEHHOW hopme Ha ByMakHOM HOCUTene, B 3NIEKTPOHHOM
dopme B opraH, NpefoCTaBnAnWUA MyHUUMNASTbHYIO YCNYry, MHOTOMYHKUMOHAmNbHbBIA LLEeHTP
nMbo B COOTBETCTBYHOLIMW OpraH rocygapCTBEHHOW BRacTu, SABMSKOWWNCA ydpeauTenem
MHOroyHKUNOHANbLHOrO LUeHTpa (danee - yvpeautenb MHOrOMYHKUMOHANbHOro LeHTpa), a
Takke B OpraHmsauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHns wn pgencteus  (6e3nencTBME) PYKOBOAUTENS  OpraHa,
NpegoCcTaBfAOLWEro MyHUMUMNANbHYIO YCNyry, NogalwTcs B BblWECTOAWMA opraH (Npu ero
Hanu4unn) NMbo B Crnyyae ero OTCyTCTBUSA pacCMaTpuBalOTCH HENOCPEACTBEHHO pPyKOBOAMTENEM
opraHa, npegocTaBnsloWero MyHuuuMnanbHyto ycnyry. »Kanobbl Ha pelleHuss U OencTsusd
(6esgenctBne) paboTHMKA MHOFOMYHKLMOHANBHOIO LEHTpa MNoAdatoTcsl PyKOBOAUTEM 3TOro
MHOroyHKUMOHaneHoro ueHtpa. Xanobbl Ha peweHus u pgencteua (6esgencreue)
MHOroyHKUNOHANbHOrO LieHTpa NoAalTCs yuypeamTento MHOrOMYHKUMOHANbHOro LieHTpa unm
AOIPKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHna u gencteus (6es3gencrTene) paboTHMKOB OpraHuM3auni,
npenycMoTpeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, noparoTcs
PYKOBOOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns wn pencteus (6e3gencTBue) opraHa, NpenocTaBnSAoLLEro
MYHULMNANbHY YCRyry, OOSPKHOCTHOrMO Nuua opraHa, NpefocTaBrsiowwero MyHuumnanbHYH
yCrnyry,  MyHUMUMNanbHOrO  CryXallero, pykOBOAMTENs  opraHa, npeaoCTaBnsoLWwero
MYHULMNANbHY YyCryry, MOXeT OblTb HanpasfieHa no noyTe, Yepe3 MHOroyHKUNOHANbHbIN
LUEeHTp, C MCNonb3oBaHMEM WHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «HTepHeT»,
odunumnanbHOro canta opraHa, nNpefoCTaBnsoOLWeEero MyHuUmMnanbHyto ycnyry, EanHoro noptana
nnbo PecnybnukaHckoro noprana, MHOPMaUNOHHON cuctembl gocynebHoro obxanosaHus, a
TaKke MOXeT OblTb MPUHATA NPKU NIMYHOM Npueme 3aasuTtens. XXanoba Ha pelueHnsa n oencreng
(6e3genctene) MHOroOYHKLMOHANbHOMO LEeHTpa, paboTHMKa MHOrOYHKUMOHANbLHOMO LeHTpa
MOXeT OblITb  HanpaBfneHa NO  MNo4yTe, C  WUCMNONb30OBaHMEM  MH(OPMALMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «WHTepHeT», odumumanbHOro cavta MHOrOQYHKLMOHANbLHOMO
ueHTpa, EamHoro noptana nu6o PecnybnukaHckoro noprtana, WHPOPMALMOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MoXeT OblTb MPUHATA MPU JIMYHOM MpUeMe 3asBuUTEnNS.
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Xanoba Ha peweHusa n genctena (6esgenctene) opraHmsanmi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXeET ObITb HanpaBneHa
no noyte, C UCMONb3OBaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu «HTepHeT»,
odhuymanbHbIX CanToB 3TUX OopraHm3auun, EgmHoro noptana nubo PecnybnmkaHckoro noprana,
a Takke MOXeT ObITb MPUHATA NPY NMNYHOM NMpUemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPefoCTaBNALWEro MyHULUNANbHY YCNyry, AOSMKHOCTHOMO
nuuya opraHa, nNpefocTaBnAlLWEro  MyHUUMNanbHyw  ycnyry, nubo  MyHMUUNanbHOro
cnyxatliero, MHOroyHKUMOHANbLHOIO LeEeHTpa, ero pykosogutensa u (umnu) paboTHuKa,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, mnx
pykoBogutenen wu (unu) paboTHWUKOB, peweHns wn pencteua (b6e3genctene) KOTOPbIX
obxanytoTcs;

2) amunuio, uMd, OT4eCcTBO (nocnegHee - NpUM Hanuuuu), CBEAEHUS O MecTe
Xutenbctea 3aaButens - duamyeckoro nuua nubo HauMeHoBaHWe, CBedEeHUd O MecTe
HaxoXOeHus 3asaBUTENS - OPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW nNouYTbl (MpPU HanNU4yMM) U MOYMTOBLIM agpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obOxanyembiX peweHusx U aencteusix (6es3gencrteBun) oprasa,
npegocTaBnsoLero MYHULMNANbHYO ycnyry, OOIMKHOCTHOrO niua opraHa,
NpefoCTaBAOWEro  MyHUUMNANbHY  ycnyry, nubo  MyHMUMNanbHOro  CryXawulero,
MHOrOOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LieHTpa, OopraHu3auun,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBaHWM KOTOPbLIX 3aABUTENb HE COrfaceH C peleHneM 1 OencTBUeM
(6espenctBnem) opraHa, nNpefoCTaBnsalOWEro MyHULMNAnNbHYK ycnyry, AOMKHOCTHOrO nuua
opraHa, npegocTaBnAlLWEro MyHUUMNAnNbHY ycnyry, nnbo MyHMUMNanbHOro Cryallero,
MHOTrOYHKLUNOHANLHOrO UeHTpa, paboTHMKaA MHOrogyHKLMOHANbLHOMO LieHTpa, opraHu3auuin,
npeaycMOTpeHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3aaButenem Moryt OblTb MpeacTaBneHbl OOKYMEHTbl (Mpu Hanuyuu), noaTBepxaakoline
[0BOAbI 3asBUTENS, NMB0O UX KON,

5.4. MocTtynuBluas >xanoba NoanexuT permctpauumn B CPoOK He no3gHee paboyero gHs,
cnegylowero 3a JHeM NocTynneHus.

5.5. Xanoba, noctynuBwasi B opraH, NpeoCTaBsOWMA MyHULMNANbHYKO YCAyry,
MHOTOYHKUNOHANbHbIA LEHTP, YY4peamTento MHOrogyHKLMOHAIbLHOMO LieHTpa, B opraHmnsawmu,
npegycMoTpeHHble 4Yacteto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOSALMNA OpraH (Mpu ero Hanuyuu), NoAanexuT pacCMOTPEHU0 B TevyeHue NaTHaguatu
pabounx OHeEW CcO [OHA ee perncrpaumm, a B Cchnyyae obxanoBaHuUs OTkas3a opraHa,
NpegocTaBfAoLWEro MyHUUUNANBHYIO YCyry, MHOMO(YHKLUNOHANbHOro LUeHTpa, opraHu3auun,
npenycMoOTpeHHbIX 4YacTbo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3aaBuTens nMbo B UcnpasreHMn SONyLLEHHbIX OnevyaTok U olWwnboK unm B cnyyae
obXanoBaHMs HapyLleHWs YCTAHOBMEHHOr0 CpOKa TaKMX WUCNpPaBfEeHW - B TeyeHue nATu
pabo4ynx OHeNn Co OHS ee perncrpauuu.

5.6. Mo pesynbTatam paccMoTpeHust kanobbl NPUHUMAaETCA OOHO W3 CchnegyrLmnx
peLeHni:

1) »xanoba ygoBneTBOpsieTCs, B TOM 4ucrne B (PpopMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OOMNyLEeHHbIX OneyaTok u ownboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBreHus
MYHULMNANbHOM YCRyrn OOKYMEHTax, BO3BpaTa 3adABUTENO OEHEeXHbIX CpeacTB, B3UMaHue
KOTOPbIX HE NpPefycMOTPEHO HOPMAaTMBHbIMKM NpPaBOBbIMM akTamun Poccunckon Pepepaumn,
HOPMAaTMBHBIMW NPaBOBbIMM akTamn Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMW MPaBOBbLIMM
akTamu;

2) B yooBNeTBOpPEHMM Xanobbl OTKasbiBaeTCs.
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He nosgHee gHA, cnefyowero 3a AHEM MPUHATUS PELLEHNS, YKa3aHHOro B HaCTOALEM
NyHKTE, 3asBUTESNIIO B NMUCbMEHHON (hopMe U MO XeNnaHuK 3asBUTEeNs B 3NEKTPOHHOW copme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3dysfibTaTax pacCMOTPEHUS »Karnoobl.

5.7. B cnyyae npu3aHaHus xanobbl nognexaiien yaoBneTBOPEHMIO B OTBETE 3asBUTENIO
0 pesynbTaTtax pacCMOTPeHUs Xanobbl JaeTcs MHopMaUnsa O OEeNCTBUAX, OCYLLECTBNSEMbIX
OopraHoMm, NpeaocTaBnAlLWNMM MYHULUNAMbHYO YCIyry, MHOrOOYHKUNOHASbHBLIM LEHTPOM Nbo
opraHusaumen, npegycMoTpeHHon Yactblo 1.1 ctatbn 16 degepansHoro 3akoHa Ne 210-93, B
uensax HesamegnuUTENbHOro  YCTPaHEeHUs  BbISBMIEHHbIX  HapyWeHUWW npu  OKasaHuu
MYHULMNAnNbHOM yCcnyru, a Takke MPUHOCATCS M3BMHEHWA 3a AOCTaBreHHble HeygobcTBa wu
yKkasblBaeTcs uHdopmauuss O AdanbHenwmx OencTBUsIX, KOTopble HeobXoaMMO COBEpLUUTb
3as1BUTENIO B LENsiX NONyYeHUss MyHUUMNanbLHON YCIyri.

5.8. B cny4yae npusHaHus Xanobbl He nognexawen yOOBNEeTBOPEHUIO B OTBETE
3asBMTENO O pe3yrbTaTax pacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE Pa3bACHEHMS
O NPUYMHaX NPUHATOrO pPELLEHUs], a Takke UHdopMaunsa O nopsake obxanoBaHUA MPUHATOrO
peLeHus.

5.9. B cny4ae ycrtaHoBneHus B Xo4e WM MO pesynbTatam pacCMOTPEHUst Kanobbl
NPU3HaKoB COCTaBa agMWHUCTPATUBHOMO MpaBOHAPYLUEHUS UMW NPECTYNNEeHUs OOSMKHOCTHOE
nnuo, paboTHMK, HageneHHble NOSIHOMOYMAMM MO PAcCMOTPEHMUIO Xanob, He3ameanmUTenbHO
HanpaBnsT MMeKLMeca MaTepuansl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNANbLHOM YCnyru
Mo NOCTaHOBKE Ha y4eT rpaxiaH,
HYXJalLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHM No AOroBopam HamMa >unblxX
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBNSIOLLEro MyHULMMNanbHY0 YCryry)

PELWLEHUE
O NMPUHATUM Ha YyYeT rpaxaaH, Hy)XXaarLWmMxcsl B NpeaocTaBreHUU XUMbIX NOMELEeHUU No
LAOroBopamM HaMa XuJsbiX NOMELIeHUN XUnMwHoro ¢poHaa coumnanbHOro
Mcnonb3oBaHUSA
oT Ne

Ha ocHoBaHuMM 3aaBneHus oT Ne N npencTaBneHHbIX
AOKYMEHTOB, B COOTBETCTBMM C 3akoHoMm Pecnybnuku TartapctaH «O peanusauuv npas
rpakaaH Ha NpeaocTaBrieHne UM XUMbIX MOMELLEHUIA Mo JOroBopam HaiMa XUrbiX NoMeLLLEeHU
XXUNULLHOTO (POHAA COoLMAnbHOMO MCMONb30BaHMAY NPUHSATL Ha YYET B KAYECTBE HY)XAALLIMXCA
B NPeaoCcTaBneHnn XUnbiX NOMELLLEHUI MO A0roBopaM HalMa XUMbiX MOMELLEHWIA XUMULLIHOTO
doHaa coumanbHOro UCMonb30BaHUS:

N COBMECTHO MPOXMBAOLLNX YTIEHOB CEMbU:
1.
2.
3.
[aTa NpyHATMA Ha y4erT:
Homep B oyepeau:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(noannuch YNormHOMOYEHHOTO AOMKHOCTHOMO Nyua
opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANbLHOM yCnyru
Mo NOCTaHOBKE Ha y4eT rpaxaiaH,
HYXJalLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHMN No AOroBopam Hamma >XunblxX
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBNNSIOLLEro MyHULMNanbHyo YCryry)

Komy:

KOHTaKkTHble AaHHbIE:
MpeactaButens:

KOHTaKTHblEe AaHHble npencraBuTena:

YBEOOMINEHUE
006 oTKase B npeaocTaBfieHUM MyHMLMUNANbLHOW YCIyrn
oT Ne
Mo pe3ynbTaTam pacCMOTPEHUs 3asBEHUs OT Ne (6ama

U HoMep 3asiefieHuUsi) NMPUHATO pelleHne 06 oTkase B NpeaoCcTaBneHMn MyHULMNAnbHOW YCryru
no crnenyowmnmMm OCHOBaHUAM (8b16pameb He0bxo0uMble):

1.

2.

PasbsacHeHus npuynH oTkasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Orisi ycmpaHeHUs1 NMPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas UHghopmauus rnpu Hanu4yuu).

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLIEHNIA MO AOroBOPaM Hamma XUIbIxX
NMOMELLEHNI XXNNLLHOTO (hboHaa
CcoLMarnbHOro NCMorb30BaHNSA

[lOKyMEHT, YA0CTOBEPSOLLINIA IMYHOCTb:

(BUO QOKYMeHTa)

(cepwus, Homep)

(xem, koraa BbiaaH)

Anopec perncrtpauyum

MpenctaButens NO  [OBEPEHHOCTU UM
3aKOHHbIV NpeacTaBUTENb:

ol[e)

[OKyMEeHT, y0OCTOBEPSOLLNIA NINYHOCTD:

(BMA AOKYMeEHTA)

(cepwus, Homep)

(kem, korga BbigaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAAOLLErO
NMOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:
HOomep Ten.

1

HOMep Tern.

2
an.

no4yTa
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3asaBneHne
O NPUHATUM Ha YYET rpaxkaaH, Hy)XaatoLWmxca B NpeaocTaBneHnm
XUIbIX MOMELLEHWI N0 AOroBopamM HammMa XXWUnbiX NOMELLEHNIA
XunuuwHoro oHaa coumnanbHOro UCnosib3oBaHNSA

[Mpowy MNPUHATL MEHS C CeMbEN Ha YYeT rpaxaaH, Hy>XOaloLwWnxcs B npeaoctaBreHnm
XUMbIX MOMELLEHUIN MO JOroBOpPaM Hamma XunblX NOMELLEHNIN XUITULLHOIMo ooHA4a CoLnanbHOro
ncnosnbL30BaHWA (ganee - yver).

HacTtoawum 3aaBneHnem noaTeepXxpaar, YTO 9 W YNeHbl MOEeW ceMbU (Mpy Hanuyum)
asnsiemcs rpaxgaHamm Poccunckon depepaumn, aBnsemMca no yCTaHOBMEHHbIM XUMULWHBIM
kogekcom Poccunckon degepaumm OCHOBAHUAM HYXOAOLWMMUCA B XWUMbIX MNOMELEHUSIX MO
AOroBopaM Havma >XUrblX MOMELLEeHUN XUNULHOMO )oHOa CcoumanbHOro UCMONb30BaHWs, a
Takxe:

MOW 0OX04 M A0XO4 NOCTOSHHO NPOXMBAKOLLMX CO MHOM YNEHOB MOEN CEMbU U CTOUMOCTb
Hawero wuMmyLlecTBa, nognexawlero HanoroobnoXeHno, He MpPeBbIWAT MaKCUManbHOro
pasmMmepa, yCTaHaBnMBaemoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnukn TatapcTtaH ot
16 mapta 2015 roga Ne 13-3PT «O peanusauuu npae rpaxkgaH Ha npegocTaBfieHne UM XunbixX
noMeLLeHnn no [OroBOpaM HaMa >KUMbIX MOMELLEHUN XUMULWHOrO doHAa coumanbHOro
NCMonb30BaHNAY;

1 WU 4neHbl MOEeNW CEeMbM HE MNPU3HaHbl U HE MMEKT OCHOBaHWN ObiTb MPU3HAHHbLIMU
opraHamm MEeCTHOro camoyrnpaBfieHUst ManouMyLuMn B MNOpsiake, YCTaHOBMIEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 uionsa 2007 roga Ne 31-3PT «O peanusaumn npaea rpaxgaH Ha
npefoCTaBfiEHNE MM XUMbIX NOMELLEHUA TOCYAapCTBEHHOrO XunuwHoro goHaga Pecnybnukm
TartapctaH U MyHULMNanbHOro XUIwHoro ooHga no 4oroBopam couunanbHOro Hamma.

MHe Wn3BECTHO, YTO B Criydae BbISIBIIEHUS HEOOCTOBEPHOCTU NPeAoCTaBfIEHHbIX MHOKO
CBeAEHUIN Nocre NPUHATUA MEHS U YNIEHOB MOEW CEMbM Ha YYET A U YneHbl MOen cembn ByayT
CHATBI C yyeTa.

A n coBepLUEHHOMNETHNE YNEHbl MOEN CEMbU JAeM CBOE COrflacmMe Ha rnpoBepKy OpraHoMm
MECTHOro camoynpaBneHus npeacTaBNeHHbIX CBEAEHM O [OX04aX U MMYLLLECTBE B HANOroOBbIX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTtaB Moen cembu YyeroBek:

1. Cynpyr(a)

(pekBn3nTbI cBUAETENBLCTBA O Opake, ®.N.0., uncno, mecsu, rog PoXAeHUs, NacnopT, cepus,
Homep, KeM u korga BelgaH, CHWUIC, agpec permctpaumm no MecTty XUTenbCcTea)

2.

(pogcTtBeHHble oTHOWweHud, .U.0., uncno, MecsL, rog poxaeHusi, NnacnopT (CBUAETENLCTBO O
poXaeHun), cepusi, Homep, kem u korga BbigaH, CHWUIC, agpec pervctpaumm no MecTy XUTenbCTBa)

3.

(pogcTtBeHHble oTHOWweEHUSA, .U.0., uncno, MecsL, rog poxageHusi, NacnopT (CBUAETENLCTBO O
poXaeHun), cepus, Homep, kem u korga BbigaH, CHWIC, agpec pervctpaumm no MecTy XUTENbCTBa)

A 1 uneHbl Moel CeEMbU JOCTOBEPHOCTb U MOMHOTY HACTOSALWLMX CBEAEHUI NOATBEPXKAAEM.

B cnyyae, NnOCTaHOBKM MEHSI M YNIEHOB MOEWN CEMbM Ha y4eT 00s3yloCb NPeaoCTaBnATb
AOKYMEHTbI, NOATBepXxJawlwme npousowenlime WM3MEHeHUA B CBEAEHMUsIX, YKa3aHHbIX B
HacTosLeM 3asBneHnmn, B Cpok He no3gHee 30 gHen co AHS BO3HUKHOBEHMUS TaKNX U3SMEHEHUN.

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryr, NpoLly npegocTaBuTb:
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I:I B NMYHbIN KabuHeT NMopTana rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyr Pecnybnukm
TartapcTaH;

D B MHOrOMYHKUMOHaNbHOM LUEeHTpe MpefocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TatapcTaH;

I:I B OpeaHe.

Mognuce 3asBuTeEns:

(©.1.0))
(noanuchb)
« » 20 roga
Mognucn coBepLUEHHONETHMX YSIEHOB CEMbBMU:
(©.1.0.))
(nognucob)
« » 20 roga
(©.1.0.))
(mnognucob)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HaumMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM W Koraa BblaaH)

[aTa npuHATUA 3adBNeHns N JOKYMEHTOB « » 20



34

roga.
Bcero npuHATO AOKYMEHTOB Ha
nuicrax.
(korIMyecTBO JOKYMEHTOB)
(mponuchkio)
(BOMKHOCTD) (nognuceb) (dbamnua n nHnumansl)
PerncrpauynoHHbiv HOoMep 3aaBneHuns

(I/IHCbOpMaU,VIFI 3anosH4daeTca ynoriHOMO4YeHHbIM AO0JI)KHOCTHbLIM JTMLOM OpraHa MeCTHOrro
camMoynpaslieHunsa, NpuHABLLUMM 3adaBlieHNe 1 ,D,OKyMeHTbI)
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MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLEHMIA MO AOroBOPaM Hamma XNUIbIxX
NOMELLEHNI XXMNLLHOTO boHaa
couparnbHOro UCNosib30BaHNSA

dopma

(BnaHk opraHa, NpeoCTaBnsAOLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencraBuTena:

YBEOOMNEHUE
006 oTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAocTaBNeHUusa MyHULUnNanbLHoOu
ycnyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HOMep 3asi8/1eHUS) MPUHATO pelueHne ob oTkase B npuemMe LOKYMEHTOB, HEOOXOAMMBIX AN
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCyrn, MO  CNeayrolwmMm  OCHOBaHUAM  (8bi6bpamb
Heobxooumnble):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHUTENbHO MHOPMUpYEM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Oris1 ycmpaHeHUs1 MPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas uHghopmayus rnpu Haau4duu).

Ceenenust 00 JICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAKLLMXCS B NPeAoCTaBneHum
XWUNbIX MOMELLIEHMI NO AOroBOpaM Hamma
XUNbIX MOMELLIEHUI XUNULHOMO ooHAa
coumanbHOro UCMnosb30BaHUA

PykoBogutento
McnonHutensHoro komureTa

or:

3asBneHue
00 ncnpaBreHnn TeXHN4YECKOWN OLNOKH

Coobuwao 06 owunbke, [ONYWEHHON MpPU  OKa3aHUM  MyHUUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy wncnpaBuTb OOMYLUEHHYH TEXHWYECKYID OWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUS pelieHnst 06 OTKNOHEHWM 3asBneHns 06 ncnpaBneHnm TeXHNYECKOM
OLUMGKM NpoLUy HanpaBWTb TaKoe peLleHUe:

nocpeacTBOM OTNPaBreHUst 3NeKTPOHHOrO AoKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOW KOonMuM Ha OymaKHOM HoOcCUTene MOYTOBbIM OTMNpPaBfIEHMEM MO

agpecy:

Hactosawmm noareepaato: CBeAEHUS, BKMOYEHHbIE B 3asiBIEHNE, OTHOCSLUMECS K MOEN
FINYHOCTM M MNPEeACTaBfIIEMOMY MHOK MUY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI.
[OKyMeHTbI (KOMMW OOKYMEHTOB), MPUIIOXKEHHbIE K 3asBMEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM  3akoHogaTenscTtBoM Poccuiickon ®epepaunn, Ha MOMEHT npeacTaBreHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

(poaTa) (mnoanuceb) (©.1.0.)
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