VICTTOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

MAMJTAHCKOTI'O IOTAPBI OCJIAH
CEJIBCKOT'O IMOCEJIEHU S MYHUILUTTAJIb PAMOHBIH
BEPXHEYCJIOHCKOTO MOIJIAH ABBLI
MYHULIUTIAJIBHOT'O PAMOHA YKUPJIETE BALLIKAPMA
PECITYBJIUKH TATAPCTAH KOMUWTETHI
I[IOCTAHOBJIEHUE KAPAP
30.07.2021r. _ Ne15

¢. Maiijian

06 yTBEpXOeHUN agMUHUCTPATUBHbIX PErflaMeHTOB
NnpefocTaBneHns MyHULMNAanbHbIX yCnyr
opraHamu MecCTHOro caMmoynpasneHus
MaiigaHckoro cenbcKkoro noceneHus
BepxHeycnoHckoro MyHuuMnanbHoro paioxa
Pecnybnukn TatapcTaH

Pykosoacteysace ®epnepanbHbiM 3akoHom oT 27 wmwona 2010 roga Ne 210-03 «06
opraHusauuun NpefocTaBrneHna rocy4apcTBEHHbBIX U MyHULMNAMNbHbIX YCIyr», BO UCNOMHEHNE
noctaHoBneHus Kabuxeta MunuctpoB Pecnybnuku TaTtapctad ot 13.04.2021 Ne 242 «O6
YTBEPXKOEHUMN NnaHa MepornpusaTUiA No Nepexoay Ha npegocTaBfeHne counanbHO 3Ha4YMMBbIX
rocyAapCTBEHHbIX YCNyr, ycnyr, npefocTaBnsieMbiX rOCYAAPCTBEHHLIMU YUYPEXOEHUAMM
Pecnybnuku TatapctaH, B KOTOpbIX pasMeLLaeTcs rocyaapcTBEHHOe 3ajaHve (3akas), B
3NEeKTPOHHON chopme»

MOCTAHOBNAET:
1.  YTBepauthb:

1.1, AOMUHWACTPaTMBHbLIA pernaMeHT npPefoCTaBMNEeHUs MyHULMNANbHOM  yCryru no
MPUCBOEHWIO, U3MEHEHUIO N aHHYNMPOBaHWIO agpeca obbekTy HeasuxumocTu (MpunoxeHue
Ne 1)

1.2, AAMUHUCTPATUBHBLIA pernameHT NPeaoCTaBNeHUs MyHULMNAMNLHOR YCAYMM NO Bbigade
cnpasku (Bbinucku) (MpunoxeHue Ne 2)

1.3 AAMMHWUCTPATWBHLIA pernameHT npeAoCTaBMNEHWUS MYHULMNANbLHOW  YCIyrM o
yoocTtoBepeHuto gosepeHHocTu (Mpunoxerue Ne 3)

1.4.  AOMUHWUCTPaTUBHLIA pernameHT MPEAOCTABNEHUS MYHULUMNANLHOA YCryru o
CBMAETENbCTBOBAHMIO BEPHOCTU KOMWUI JOKYMEHTOB W BbINUCOK 13 HUX (MpunoxeHue Ne 4)

2. [pusHaTb yTpaTMBLUMM CUMy MNOCTaHOBNEHWe MCnonHUTENBHOMO KomuTeTa
MaiaaHCKOro cenbckoro mnoceneHwusi BepxXHEeycrnoHCKOro MyHWLMNAanbHOro paiioHa oT
08.04.2021 Ne6 «O6 yTBEpPXAEHUM aOMUHUCTPATMBHLIX PErfamMeHTOB NpPenoCTaBleHus
MyHMLMNaneHeIX ycrnyr opraHamin MecTHOro camoynpasneHuss MaiaaHcKoro cenbcKkoro
noceneHust BepxHeycrnoHckoro MyHuumnansHoro paiioHa Pecny6nuku Tatapctan»
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3. PasmecTuTb HacTosilllee NOCTAHOBNEHME Ha WHMOPMAaLMOHHBLIX CTEHAAX
MaiigaHcKoro CenbCKOro rMoceneHws, Ha oduuynanbHoMm caiTe BepxHeycnoHcKoro
MyHULMnansHoro paioHa Pecnybnuku TaTtapctaH M Ha oduuManbHOM nopTane npasBoBoi
nHcpopmaumm Pecnybnuku TaTtapcTtaH.

4.  KoHTponb 3a UCMOMHEHUEM HACTOSALLErO NOCTAHOBMEHUA OCTaBMSAI0 38 COOOM.

'maea MaligaHckoro

CEnNbCKOro noceneHus
BepxHeycnoHckoro MyH1uumunansHoro pa
Pecnybnuku TaTtapcraH ;

HCMOAHATE/bHBA
KOMWTET
MARJAHCKOIO
CEABCKOTO MOCENEHHE
MHH 1615005647

MBAILAH
ABM T KHPTIRTEHEH

B.B.MuxeeB
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MpunoxeHue Ne1

K nocTaHoBreHuo VicnonHnTeneHoOro kommteTa
MaigaHcKoro cenbcKoro noceneHns
BepxHeyCcnoHCcKoro MyHUUunansHoro pamoHa
Pecny6nuku TatapctaH Nel5 ot 30.07.2021

AOMUHUCTPATUBHbIN pernameHT
npegocTaBneHns MyHULMNansHOM ycnyru no
NPUCBOEHUIO, NU3MEHEHMIO N aHHYNMPOBAHWUIO aapecoB

1. O6wue nonoxeHusa

1.1. Hactoswmin agMUHUCTPATMBHbLIA PernaMmeHT NpeaocTaBrneHns MyHULMNanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaHOapT WM MOPSAOK MpefdocTaBneHus
MYHULMMNANbHOW YCnyru no NpUCBOEHWUIO, U3BMEHEHUIO U aHHYNIMPOBaHUIO adpecoB (ganee —
MyHULUMNansHaga ycnyra).

1.2. Mony4atenun MyHuUMNanbHOW ycnyrn: usmnyeckue n lopuamyeckne nuua (ganee
— 3asBUTEND).

3adaBneHne o NpMCcBOeHUM o0BBLEKTY agpecauun agpeca unn o6 aHHyNMPOBaHUM €ro
agpeca (manee - 3asiBneHue) nogaetca CcOOCTBEHHMKOM OO6bekTa agpecaumm no
cobCcTBEHHOM MHMUMATUBE NMBO NnuoM, obnagarowmm OQHUM U3 CreayoLmnX BELWHbIX NpaB
Ha 0OBbEKT agpecaumu:

a) NpaBoO XO3ANCTBEHHOro BeeHuS;

0) npaBo onepaTMBHOrO ynpaBneHus;

B) NpaBO NOXM3HEHHO HacneayemMoro BrageHus;

) NpaBO NOCTOSAHHOIO (6eCcCPOYHOro) NONb30BaAHUA.

NHTepechbl 3asgBuTenen MoryT npeacrasnsaTb fvua, YNOSIHOMOYEHHbIE 3asBUTENEM B
YCTAHOBNEHHOM MOpsAKe, W 3aKOHHble npeactaBuTenu guanyecknx nvy (ganee -—
npeacraBuTenb 3asBUTens).

OT nMeHn CcOB6CTBEHHMKOB MOMELLEHUN B MHOFOKBaApTUPHOM [AOMeE C 3asBreHueM
BNpase obpaTuTbCA NpencTaBuUTeNb TakMx COOCTBEHHMKOB, YMNOMIHOMOYEHHbIM Ha nogavy
Takoro 3asBfneHus MNpPUHATLIM B YCTaHOBMIEHHOM 3akoHogaTenbCTBOM  Poccuinckon
depnepaumm nopsigke peweHnem obLiero cobpaHus ykaszaHHbIX COOCTBEHHUKOB.

OT WMEeHM uYneHoB CafoOBOAYECKOr0 WM  OropofHUMYECKOT0 HEKOMMEPYECKOro
TOBapuwecTBa C 3asdBreHMeM BrpaBe o6paTuTbCa npeacTaBuTeNb TOBapuULECTBa,
YNOMHOMOYEHHbIN Ha Mofady Takoro 3asiBreHus MPUHATBIM pelleHneM obuero cobpaHus
YfIeHOB TaKOro ToBapuLLeCTBa.

OT nMeHun nNuua, ykasaHHOro B HacTosLWEM NyHKTe, BNpaBe 0bpaTuTbCa KagacTpOBbIn
WHXXEHep, BbINOMHAILWMA HAa OCHOBaHWW [OKYMeHTa, NpedyCMOTPEHHOro cratben 35 wunu
ctratbenn 42.3 ®depepanbHoro 3akoHa «O KagacTpoBOW AOeATENbHOCTMY, KagacTpoBble
paboTbl UM KOMMSEKCHbIE KagacTpoBble paboTbl B OTHOLLEHUN COOTBETCTBYHOLLErO 00bekTa
HeOBWXUMOCTU, ABRaoLerocs o6beKToM agpecauuu.

1.3. 'HpopmupoBaHue o npegoctaBfieHN MyHULMNANBHOWN YCIYTn:

1.3.1. uHbopmMauus o nopsagke  nNpenocTtaBneHMa  MyHUUMNanbHOW  yCcryru
pasmeLlaeTcs:

1) Ha WMH(OPMAUUOHHBIX CTeHAax, coAepXaliMx BU3yanbHYHO W  TEKCTOBYIO
WHOpMAUUID O  MYHUUMMANbLHOW  ycnyre,  pPacrorfioXeHHbIX B MOMELLEHUAX
MHOTrOOYHKUNOHANbHbIX LIEHTPOB MNPeAOCTaBEHMS rOCy4apCTBEHHbIX U MyHUUMNANbHbIX
yCnyr.

2) Ha oduuManbHOM canTe MyHUUUNanbHOro pavoHa B UHJOPMALMOHHO-
TenekoMMmyHuKaumoHHon cetn «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);
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3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvkn TatapcTaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnuvkaHckuii noptan);

4) Ha EpuMHOM nopTane rocydapCTBEHHbIX W MyHUUMNAnbHbIX YyCnyr (dYHKUniA)
(https:// www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B rocygapCTBeHHOW MHMOPMaUMOHHON cucteMe «PeecTp rocygapCTBEHHbIX U
MyHuuMnaneHblx — ycnyr  Pecnybnukn  Tartapctan»  (http://frgu.tatar.ru) (panee —
PecnybnukaHckum peectp).

1.3.2. KOHCynbTUpoBaHMe Mo BonpocamMm nNpeaocTaBfeHns MyHUUMMNanbHOW YCryrm
OCYyLLEeCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbLIX LeHTpax npeaoCcTaBfieHNa rOCyAapCTBEHHbIX W
MYHULMMAnNbHbIX YCAYr NPy YCTHOM oOpalleHum - NIMYHO UIn No TenedoHy;

2) B MHTepakTuBHoun coopme PecnybnvkaHcKoro noprtana;

3) B cnonHutensHoM komuteTe MawngaHCKoro cenbcKoro noceneHus (ganee —
Ucnornkom):

npu YCTHOM oBpaLLeHnn - IMYHO UK NO TenedoHy;

npyu NMCbMEHHOM (B TOM 4uncrne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMakHOM HocuTene No NnoyTe, B NIEKTPOHHON hopMe MO INEKTPOHHOM MoYTE.

1.3.3. Hdopmaums Ha EagnHom nopTtane, PecnybnukaHckomM nopTane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBaHUN CBeAEHU, COAEPKaLLMXCS
B PecnybnnkaHckom peecTtpe, npeaocTaBnseTcs 3assuTtento becnnaTHo.

[docTtyn K WHGopMauumM O CpoKax M nopsiake npeaocTaBneHnst MyHUUunanbHOW
ycnyru ocyulectensietcs 6e3 BbINOMHEHUS 3asiBUTENeM Kakux-nmbo TpeboBaHwi, B TOM
ynucne 6e3 MCNonb3oBaHMS MNporpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha
TeXHUYeckme cpeactsa 3aaBuTens TpebyeT 3aknioyeHWs NUUEH3NOHHOTO WKW UHOTo
cornawleHns ¢ npasoobriagatenem nporpamMmMHoro obecneveHus, npegycmaTpuBaroLLero
B3VMaHWe nnaTbl, PerucTpaunio UM aBTopmM3aumnio 3asBUTENS, UKW NpefocTaBrieHne UM
nepcoHarbHbIX JaHHbIX.

1.3.4. lNpu obpaweHnn 3aaBuTenss NIMYHO WNU N0 TenegoHy B COOTBETCTBUM C
nocTynuelWMM obpalleHneM MoxXeT OblTb npefocTaBrneHa WHgopmauma o MecTe
HaxXoXAeHUsT MHOFOMYHKUMOHANbHOrO LeHTpa npeaocTaBneHnss rocygapCTBEHHbIX U
MyHULMNanbHbIX ycnyr, Mcrnonkoma (agpec, rpaduk paboTbl, cnpaBOYHble TenedoHbl); O
nopsigke npefocTtaBfeHns MyHUuuMnanbHOW ycnyrM, o cnocobax u cpokax nogadu
3a8BNEHUN; O KaTeropusx rpaxaaH, KoTopbiM NpefoCcTaBnaeTCa MyHUUMNanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, perynupyroLmx BONpoChl NpeaocTaBneHnss MyHuLmnansHom
ycryrm; o nepevHe [OOKYMEHTOB, HeOobXxoauMMbIX AN pacCMOTPEHUA 3asiBNEeHUs o
npegocTaBfieHUN MyHULMNAnbHON YCryrn, 0 Cpokax npuema u permctpaumm 3asBneHus; o
Xo4e npefocTaBreHus MyHULMNAanbHOW YCryrn; 0 MecTe pasMelleHus Ha oduumanbHOM
canTe WHdopmMaLMM No Bonpocam NpefocTaBreHUs MyHUUUNAnbHOW YCryru; O nopsagke
obXkanoBaHus OencTBUI UnNn 6e3nencTBusa AOIMKHOCTHLIX Nl Mcrosikoma.

Mo nMCbMEHHOMY obpalleHnto AOMKHOCTHbIE nuua OTAeNna, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsACHAT
3aABUTEN0 NMOPAOOK NPeAoCTaBNEeHUs MyHULMNANbHOM YCNyrM M BOMPOCHl, yKas3aHHble B
HacTosiem nyHkTe PernameHTta, n B TeuyeHune Tpex pabouymx OHEW CO AHS perucrpauum
obpalleHns HanpaBnawT oTeeT 3asButento. OTBeTbl gJakTca Ha sA3bike obpauleHus. B
crniy4ae HEeBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHnss NCNONb3YITCHA rocyAapCTBEHHbIE
a3blkn Pecnybnukn TatapcTaH.

1.3.5. lHopmaumsa no Bonpocam NpefocTaBfieHUs  MYHUUMNANbHOW  yCryru
pa3mMellaeTcs Ha oduumnaribHOM canTe MYHUUMNanbHOro pamoHa U Ha UHAOPMALMOHHbLIX
cTeHaax B NomeLleHnsax Mcrnonkoma ons paboTbl € 3asBUTENSAMM.

NHdopmaums Ha rocyaapCTBeHHbIX s3blkax Pecnybnuku TaTapcTtaH, pasmeliaemas
Ha WHAOPMAUUOHHBIX CTeHA4aX W Ha oduumaribHOM cauTe MyHUUMNanbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKIoYaeT cBedeHnd o
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MyHULUMMNansHOW ycrnyre, cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,5.1
PernameHTa, uHgoOpmMauMio O MeCTe HaxOXOEHWUH, CnpaBOYHbIX TereoHaxX, BpeMeEHMU
paboTbl Mcrionkoma, O rpacuke npuema 3asBleHUn Ha NpeaoCTaBfeHne MyHMUMNanbHOM
ycnyru.

1.4. lNepeyeHb HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, PEerynvpyrwmx npegocraBneHne
MYHUUMMANbHOW ycryrn (C yKkasaHMeM pPEKBU3UTOB HOPMATUBHBLIX MPaBOBbLIX aKTOB WU
WUCTOYHMKOB UX oOdhunymnansHoro onybriMkoBaHud), pasMelleH Ha oduunanbHOM cauTe
MYHULMMNANbHOrO panoHa B MHPOPMaLMOHHO-TENTEKOMMYHUKALWMOHHON ceTu «MHTepHeT», B
PecnybnunkaHckom peectpe.

TekcT agMUHUCTPATUBHOIO perfiamMeHTa B [OEeWCTBYHOLLEN pedakuuu noanexuT
pasMeLLeHnio Ha oduumansHOM canTe MYyHUUUNanbHOro pamoHa B MH(OPMaLUOHHO-
TenekoMMyHuKaunoHHon cetn «NHTepHeT», B PecnybnukaHckom peecTtpe.

1.5. B PernameHTe Ucnonb3yloTcs criegylolime TEPMUHbI U onpeaeneHus:

agpec - onucaHve MecTa HaxoXaeHusa obbekTa agpecaumn, CTPYKTYpPUPOBaAHHOE B
COOTBETCTBUM C MpPUHUMNAMWU OpraHu3aumMmM MeCTHOro camoynpasfieHuss B Poccuickon
depgepaumn 1 BkNovatoLee B cebs B TOM YMCre HaMMeHOBaHWe 3fieMeHTa MiaHUpPOBOYHOM
CTPYKTYpbl (NpU HEOBXOAMMOCTHU), ANIEMEHTA YINYHO-A0OPOXHON CETU, a TakkKe LudpoBoe u
(vnn)  BykBeHHO-uMppoBoe o0b6O3HaveHMe obObekTa agpecauuun, Mo3BonsLee ero
naeHTuuumnpoBaTs;
roCyJapCTBEHHbIN aApecHbl peecTp - roCcygapCTBEHHbIN MHMOPMALMOHHBIA  pecypc,
cogepxawmm ceegeHna ob agpecax;

00ObeKkT agpecaunn - OANH UM HECKONBbKO OOBbEKTOB HEABMKMMOIO UMyLLIECTBA, B TOM
yucrne 3emenbHble yvacTku, nmMbo B crnyvyae, NpegyCMOTPEHHOM  YCTaHOBIIEHHbIMU
MpaButenbctBom Poccunckon degepauum npaBunamm  MNPUCBOEHUS, U3MEHEHUS,
aHHYNMpOBaHUA aapecoB, MHOW OO BbEKT, KOTOPOMY NpUCBanNBaeTCH aapec;

denepanbHas MHOpMaLIMOHHas agpecHas cucrtema - denepanbHas
rocygapcTBeHHasi MHpopMaLMOoHHaa cuctema, obecneyunsaroLlas opMmpoBaHne, BeaeHne
1 UCNosib30BaHMe rocyaapCTBEHHOrO aipeCcHOro peecTpa;

agpecoobpasylolme anemeHTbl - CTpaHa, cybbekt Poccurickon ®eagepaumm,
MyHUUMNaneHoe obpas3oBaHMe, HaCEeNeHHbIM MYHKT, 3fIEMEHT YNMYHO-OOPOXHON ceTwu,
3N1eMEHT NNaHUPOBOYHOWN CTPYKTYPbl U NOEHTUMUKALMOHHbBIN dNeMeHT (anemMeHTbl) obbekTa
agpecaunu;

noeHTUUKaLMOHHbIE 3NeMeHTbl 00beKkTa agpecaumm - Homep 3eMernbHOro y4acTka,
TMMNbl M HOMepa 34aHun  (COOPYXKEHWIW), MNOMELWEeHMA U OOBEKTOB He3aBepLUEeHHOro
CTPOMUTENbLCTBA;

YHUKanbHbIN HOMEp agpeca obbekTta agpecauun B rocyJapCTBEHHOM afpeCcHOM
peectpe» - HOMep 3anucu, KOTOpbIM MpucBamMBaeTca agpecy oOObekta agpecaumm B
rocyaapCTBEHHOM agpecHOM PeecTpe;

3MIEMEHT MMAaHUPOBOYHOM CTPYKTYpPbl - 30HA (MaccuB), panoH (B TOM YMCIE XUIOWU
panoH, MWKPOPAWMOH, KBapTasn, MPOMbIWEHHbIN pPanoH), TEppUTOPUN pasMeLLEHMS
CaioBOAYECKMX, OFOPOAHMNYECKUX U LAaYHbIX HEKOMMEPYECKUX 06 beANHEHWI;

3NIEMEHT YNINYHO-LOPOXHON CETU - YNULa, NPOCNEKT, Nepeyrok, npoesn, HabepexHas,
nnowaap, 6ynbBap, TynuK, cbes, LWocce, annes u UHoe;

yoaneHHoe paboyee MeCTO MHOrOYHKLUMOHANbLHOIO UeHTpa npeaocTaBreHus
rocyAapCTBEHHbIX U MYHULMNAMNbHbLIX YCNYyr — TeppuTopuansHO 060CO6MEHHOE CTPYKTYpPHOE
nogpasgerneHuve (ocbuc) MHOIO(YHKLMOHANbHOMo LUeHTpa npegocTaBneHus
rocyAapCTBEHHbIX 1 MyHULUUNANbHbLIX YCAYr, CO3A4aHHOE B rOpOACKOM (CernbCKOM) NoceneHunm
MYHULMNANbHOro panoHa unu B ropoackom okpyre Pecnybnukmn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumn [OeATenbHOCTM  MHOrO(YHKUMOHAIbHbLIX  LIEHTPOB
npefoCcTaBfieHUs  FOCYAApPCTBEHHbIX UM MYHUUMNANbHbIX  YCNyr,  YTBEPXOEHHbIX
noctaHoBneHnem [lpasutenbctBa Poccuinckon Pepepaumm ot 22.12.2012 Ne1376 «O6
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yTBepxaeHun [MpaBun opraHusaumm [eaTeNlbHOCTU  MHOFOQYHKUMOHAMbHBIX LEHTPOB
npeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

TexHunyeckaa owubka - owwnbka (onucka, onevatka, rpaMmmaTMyeckas Wnu
apudmeTndeckas  owmbka nmb6o  nogobHaa  owwnbka), OOMNyweHHas  OpraHoMm,
npefoCTaBALWMM MyHULUMNANBHYKO YCNyry, U npueejlas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHULUNANbLHOW YCryrn), CBeAeHUsM B JOKYMEeHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUNUCH CBEAEHUS;

ECUA — EguHasa cuctema vaeHTudukauum n ayteHTudumkaumm B MHAQPACTPYKType,
obecneuvnBarollen MHHOOPMALMOHHO-TEXHOOMMYECKOe B3aUMOAENCTBME NH(OPMALIMOHHBIX
CUCTEM, UCNOSb3yeMblX ANsi NPeOCTaBNEHMs FOCYAapPCTBEHHbIX U MyHUUMNASbHbIX YCNyr B
3I1IEeKTPOHHOM (hopme.

depepanbHas rocygapcTtBeHHast WHMOpMaUMOHHAa cuctema, obecnevvBaroLllas
CaHKLUNOHUPOBAHHbIN AO0CTYN YYaCTHUKOB WMH(OPMAaLMOHHOIO B3auMOOENCTBUS (rpakaaH-
3asiBUTENENn M LOSMKHOCTHBIX JIML, OpraHoB WCMOMHUTESTIbHOWM BfacTM UM OpraHoB MECTHOrO
camoynpasneHus) K nHpopmaumm, cogepawencss B rocyaapCTBEeHHbIX MH(OOPMaLMOHHbBIX
cucTeMax U MHbIX MHPOPMAaLIMOHHBIX CUCTEMAX;

MLl - NocymapctBeHHOe OropkeTHOe yupexaeHue «MHOroyHKUMOHAaNbHbIA LEHTP
npefoCTaBEHNs rOCYyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr B Pecnybnvke TatapcraHy;

ANC MoLl - ABTOMaTU3MpPOBaHHasA NHdOpMaLMOoHHas cuctema
MHOTFO(OYHKUMOHamNbHbIX LEHTPOB MNpeaoCTaBfieHUs TOCYAAPCTBEHHbLIX U MYyHUUMNAMNbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

B PernameHTe noa 3asiBNeHMeEM O NpeaoCcTaBfieHn MyHUUMNansHoM ycnyrn (ganee -
3asiBfieHne) NoHMMaeTcs 3anpoc O NpPeAoCTaBfiEHUN MyHUUMNANbHOW ycnyru, NO4aHHbIA B
COOTBETCTBUM C NyHKTOM 3 cTaTbmh 2 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusaunm npeaocTaBneHns rocydapCTBEHHbIX W MyHMUMManbHbIX ycnyr» (ganee —
depnepanbHbin 3akoH Ne 210-93).

1.6. Cnyyan n NopsiAoK NpefocTaBfieHUs MyHUUMMAnNbHOW YCNyrn B ynpexgaroLlem
(MpoaKTMBHOM) pexunme.

Mpu cornacum  (Hanuuun  3anpoca) 3asBUTeNns  MyHuuuMnanbHas — ycnyra
npegocrasnseTcs B ynpexagatoLiem (NpoakTnBHOM) pexume nocpencTsom
PecnybnnkaHckoro noptana B criefytoLmx criyyasx:

YyTBEPXAEHNE CXEeMbl PACMONOXEHUA 3eMeNbHOro yyacTka Ha KagacTpoBOM MraHe
TeppuTopuu;

npegBapuTenbHoe cornacoBaHve npeocTaBneHns 3eMefnbHOro y4acTka;

Bbl4a4va (nonyyeHune) paspeLleHns Ha CTPOUTENbCTBO;

HanpaBfeHve YBEAOMSIEHUS O COOTBETCTBMM YKa3aHHbIX B YBEAOMIIEHUMM O
nnaHUpPyeMoM CTPOUTENbCTBE MapaMeTpoB OObekTa WHOUBUOYANbHOMO  KUIULLHOMO
cTpouTenbCTBa WM CadoBOr0 [JOMa YCTAHOBJIEHHbIM MapamMeTpaMm U1  AonyCTUMOCTU
pasmelleHna obbekTa MHOMBUAYANbHOIO XUITMLHOMO CTPOUTENbCTBA WM CadoBOro goMa
Ha 3eMeribHOM y4yacTKe;

odopMIieHME NPUEMOYHON KOMUCCUEN akTa O 3aBEPLUEHHOM NEPEeyCTPOMUCTBE U (M)
nepennaHnpoBKe NOMELLEHWI B MHOTOKBapTUPHOM AOME Mocrie NoaroToBKU 1 0OpMIeHNs
B YycTaHoBfieHHOM >XunuwHbiM Kogekcom Poccunckon ®Pepepaumm nopagke npoekTa
nepeyctponcTea u (MnnM) NepensiaHMpPoOBKM MOMELLEHUS B LENax nepesoda Xuroro
NMOMELLIEHNS B HEXUITOE NOMELLEHNE UITU HEXUITOO NMOMELLEHNS B XXMUMOE NMOMELLEHME.

Mopsgok npegocTaBneHnss MyHUUMNANbHOW yCrnyrn B ynpexaatowem (NpoakTUBHOM)
pexume ycTaHaBnuBaeTcs PernameHTom.

2. CTaHAapT NpeaocTaBieHns MyHMLMNanbHOM ycnyru

2.1. HammeHoBaHWe MyHULMMNANsHOM ycnyru
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an/ICBOGHI/Ie, M3MEHEeHNE N aHHYITMpoBaHe aapecos.

2.2. HanmeHoBaHne UCMOJIHUTEJIbHO-PpacnopaanTesibHOro opraHa MecTtHoro
camMoynpasBlieHna, HernocpeacTteeHHOo rnpeaocraBndrowero MyHmMumunarnbHyr yernyry

NcnonHutensHbln komuteT MaingaHCKoro cenbckoro noceneHust BepxHeycnoHckoro
MyHUUMNansHoro panoHa Pecnybnuku TatapcraH.

2.3. OnucaHue pesyrnbTaTa NpeaocTaBneHnst MyHUUMNanbHON yCcnyrm

2.3.1. Pe3ynbTaTtom npefocTaBfeHns MyHULMNansHOW yCnyru BnaeTcs:

1) peweHne O MPUCBOEHUM WM aHHYNMPOBaHMM agpeca OoObekTy agpecaumm
(npunoxeHne Ne 1);

2) peweHve o6 oTkase B NpedocTaBneHnun MyHUUMNansHon ycnyrn (npunoxexHve Ne
2).

2.3.2. PeweHne o6 aHHynupoBaHuM agpeca o6bekTa agpecauum B criyvae
npucBoeHnst 06BLEKTY agpecauumn HOBOro agpeca MoxeT ObiTb 06begMHEHO C peLleHneM O
NPUCBOEHN 3TOMY OOBbEKTY agpecaumm HOBOro agpeca.

2.3.3. PesynbTat npegoctaBneHns MyHULMNanbHOM yCnyru HanpaBnaeTcs 3asBUTento
B OpMe 3MEeKTPOHHOrO0 AOKyMeEHTa, MOAMMCAHHOIO YCUIEHHOW KBanvduumpoBaHHOM
3IEKTPOHHOM  MOAMUCBLID  AOSMKHOCTHOro nuua Wcnonkoma (nubo  Wcnonkoma), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oOT 06.04.2011 Ne 63-®3 «OO6 3neKTpoHHOM
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-P3) B nnyHbIM kKabuHeT PecnybnnkaHcKkoro
noprtana.

2.3.4. Mo BbIOOpY 3aaBUTENa pes3ynbTaT NpefocTaBreHUs MyHUUUNanbHOW YCnyru
MOXeT ObiTb nonydyeH B MOL|, B dopme a3k3emnnsipa 3MEKTPOHHOrO [AOKYMEHTa,
HanpaBneHHoro WcnonkoMoMm, pacnedyaTtaHHOro Ha 6OymMaXxHOM HocuTene, 3aBepeHHOro
nevatbio MOL, n nognucekio pabotHnka MOLL.

2.3.5. BagButeno Bnpase MNONyYNTb pesynbTaT MpeaocTaBneHuss MyHULMNansHOW
ycrnyrm B hopMe 9NEKTPOHHOIO AOKYMEHTa MU 9K3eMmnnsipa 3NEeKTPOHHOro JOKyMeHTa Ha
OymMaxxHOM HocuTerne B TevyeHMe Ccpoka [OeWCTBUS pesynbTata npefoctaBneHns
MYHULMNANbHOM YCIyru.

2.4. CpoK npefocTaBneHns MyHUUUNAnNbHOMW Yycnyru, B TOM 4ucne C y4eToM
HeobxogMmocTn obpalleHns B opraHuMsauuu, YyyacTBywuwume B NpefocTaBreHum
MYHULMNANbHOM YCIyrn, CPOK NPUOCTAHOBIIEHUS NPeoCTaBeHns MyHULMNAansHOM yCryr B
criydae, ecnv  BO3MOXHOCTb MNPUOCTAHOBMEHUS MpedycMOTpeHa 3akoHo4aTenbCTBOM
Poccunckon ®depepaumn, Cpok Bblgayn (HanpaBneHusl) [OOKYMEHTOB, SABMSAIOLLNXCS
pes3ynbTaToM NpeaocTaBeHns MyHULMNaNnbHOW yCryrn

2.4.1. CpoKk npeaocTaBneHmst MyHMUmMnanbHom ycnyrm — He 6onee 8 paboumx gHen.

B cnyyae npegoctaBneHvuss MyHUUUNANbHOM YCNyru B yrnpexaaroLweM (NPoakTUBHOM)
pexume — 3 paboumx OHA CO AHA NpefoCTaBfeHns rocydapCTBEHHbIX U MyHUUMNANbHbIX
YCRnyr, yka3aHHbIX B NyHKTe 1.6 PernameHTa.

Cpok npepocTaBneHns MyHULMNANbHOW  YCRYyrM HauyMHaeT WCYUCIIATLCA  Ha
cnegylowmmn geHb Nocrne AHS pernctpaumm 3asaBneHns.

2.4.2. lpuocTaHOBNEHMe cpoka MpefoCTaBfEHUs MYHULMNANbHOW  YCAyrMn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OKYMEHTa, SBRSOWEroca pesynbTatoM MpenocTaBfeHunst
MYHULUMMAnNsHOW ycrnyru B (OOpMe 3SIeKTPOHHOro [OOKYMEHTa, OCYyLeCTBNAeTcs B [AdeHb
odpopMIneHUs U perncTpaumn pesyrnbtarta NnpeaocTaBneHns MyHUUMNansHOM yCryri.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UM MHBIMM HOPMaTUBHBLIMU NPaABOBLIMM aKTamMu Ansi NpeaocTaBeHus
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MYHULMNANbLHOWM YCNyrn, a Takke YCnyr, KoTopble SBMASATCS HE0OX0aUMbIMU U
ob6s13aTenbHbIMU NS NPEA0CTaBNEeHNss MyHUUMNAnbHbIX YCIYr, NOAMeXaLmx
npeacTaBneHnto 3asBUTenem, cnocobbl UX NOMyYeHus 3asiBUTENEM, B TOM YMChe B
3NEeKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNEHUS

2.5.1. Ins nony4yeHnss MyHUUMNanbHOW yCryrn 3asBuTenb NpeactaBnsaeT cnegyowme
AOKYMEHTbI HE3aBMCMMO OT KaTeropumn n 0CHoBaHust 06paLleHns:

1) AOKYMEHT, yOOCTOBEpPSOWNA NNYHOCTL (npepocTtasnsgetrcsa npu obpauweHun B
MoLL);

2) 3asBrieHue:

- B (bopmMe JOKyMeHTa Ha BymakHOM HocuTene npu obpaweHmm B MOL| (npunoxeHune
Ne 3);

- B 9NIEKTPOHHOW (hopMe (3anosiHaeTca nocpeacTBOM BHECEHMUSI COOTBETCTBYHOLLMX
CBeJEeHUN B ONEKTPOHHY dopMy 3asaBfeHus), noanMcaHHoe B COOTBETCTBUU C
TpeboBaHUAMM nyHkta  2.5.4. PernameHTa, npun  obpaweHun nocpeacTeom
PecnybnvkaHckoro noptana, noptana gegepansHon nHpopmaLMOHHON apeCcHON CUCTEMBI
B MH(POPMALMOHHO-TENEKOMMYHUKALMOHHOM CeTU « IHTEPHETY.

B cnyyae o6pasoBaHus 2 unn Oonee o06bLEKTOB agpecauum B pesynbTaTte
npeobpasoBaHMsl CyLllecTBylOLLEro obbekta unm OObEKTOB ajpecaumn npeacTaBnsieTcs
OAHO 3asiBfieHMe O MNpefoCTaBfEHUN MyHUMUMNANbHOW YCnyrM Ha BCe OLHOBPEMEHHO
obpasyemble 06bEKTBI agpecaunu;

3) OOKYMEHT, yAOCTOBEPSIOWMIA NONHOMOYMS NpeacTaBuTend 3asBUTENs, B criyvyae
obpalleHnsa 3a npefocTaBfieHMEM MyHULMMANbHOW YyCNyrM npegcraBuTens 3aasutens (3a
NCKITIOYEHNEM 3aKOHHbIX NpeacTaBuTenen usndecknx nuu);

4) npaBoycTaHaBnNuBawLLimMe AOKYMEHTbl Ha 06bekTbl agpecaumu, npasa Ha KoTopble
He 3aperncTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HeABMKUMOCTU;

5) AOKyMeHT, NpeayCMOTPEHHbIN cTaTben 35 nnu ctatben 42.3 depepanbHOro 3akoHa
oT 24.07.2007 Ne 221-®3 «O kapacTpoBOM AEATENbHOCTUY», HA OCHOBAHMM KOTOPOro
OCYLLIECTBNAETCA BbINOMHEHME KagacTPOBbIX PaboT UM KOMMNNEKCHbIX KagacTpoBbix paboT B
OTHOLUEHMM COOTBETCTBYHOLWEro obbekTa HeABWXKMMOCTH, ABNAWEerocs o6BbEKTOM
agpecauun (B criydae npedocTaBfeHnsa 3asBreHns O npefocTaBieHuuM MyHUUMNanbHOW
yCryr1 KagacTpoBbIM MHXEHEPOM).

25.2. B cnyyae npepoctaBneHnss MyHUUMNANbHOW YCNyrm B ynpexaarollem
(NnpoakTnBHOM) pexxume nocpeactsomM PecnybnumkaHckoro noprana:

cornacue (3anpoc) 3adaBuTENs Ha NONyYEeHNEe MyHULMMNANbHON YCNYIu.

lMpepocTaBneHne WHbIX [OOKYMEHTOB He Tpebyetca. [OKyMeHTbl M CBefeHus,
HeobxoauMMble ONs NPefoCTaBfieHUs MyHUUMNAnbHOM Yycnyru, nony4dawTtca KMcnornkoMom
CaMOCTOATESIbHO C WUCMOSIb30BaHMEM aBTOMATU3MPOBAHHOM WHAOPMALMOHHOMW CUCTEMBI,
npegHasHa4YeHHON A58 oKasaHUs rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNYT.

2.5.3. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepes MOLl Ha OymakHbIX HOCUTENSAX W B BMAE SNEKTPOHHbLIX [OOKYMEHTOB,
NnoAnNUCaHHbIX (3aBEPEHHbIX) B COOTBETCTBMM C TpeboBaHnsaMK nyHkTa 2.5.4. PernameHTa;

2) yepes PecnybnvkaHckunin nopTan B 3NEeKTPOHHON hopMme.

2.5.4. dusnyeckme nuua 1M nHOuBMAOYyarnbHble NpeanpUHUMAaTENV Npu HanpasneHUn
3a8BNeHna Kn HeobxoauMmbIX [AOKYMEHTOB nocpencTtBoM PecnybnukaHckoro noprtana
NnoAnMChLIBaIOT 3asiBfIeHNE MPOCTON ANEKTPOHHOW MOAMNUCHIO.

[na nonyvyeHuss NPOCTON 3NEKTPOHHOM MNoANMCKU 3asiBUTEN0 Heobxoaumo NponTU
npouenypy pernctpaunn (ayteHtudpukauun) B ECUA, a Takke nogTBepanTb YHETHYIO 3anucb
00 YPOBHSA HE HMXE CTaHAAPTHOMN.

KOpnandeckmne nuua, 3aperncTpupoBaHHble Ha Tepputopun Poccuiickon ®enepauuu,
U npeacTaBuUTENN OPUANYECKUX NUL, NPU  HanpaBneHun 3asiBNeHus M HeobxoauMbiX
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AOKYMEHTOB nocpeactBom PecnybnukaHckoro nopTana noANUCHIBAOT — 3asBrieHue
YCUNEHHOWN KBaNnuUUMPOBAHHOW 3MEKTPOHHOM MOAMNUCHIO.

Mpn nogave OOKYMEHTOB, yKa3aHHbIX B noAnyHkTax 3, 4 nyHkta 2.5.1. PernameHTa,
nocpenctesoM PecnybnukaHckoro noptana 3asBuTeNnb NpeacTaBnsieT 3NeKTPOHHble obpasbl
OOKYMEHTOB 5nnbO [AOKYMEHTbl B 93NEKTPOHHOM opme, MOAMUCAHHbIE  YCUIEHHOM
KBanMuumMpoBaHHOM 3NIEKTPOHHOM MOAMUCBbID B  COOTBETCTBUMM C  TpeboBaHMaMMU
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 3MeKTpPoOHHOM NoANMUCU» NULaMMU,
YNOSIHOMOYEHHbIMM Ha co3daHWe W MNOAMUCaHWe TakKMX [JOKYMEHTOB, B TOM 4ucne
HOTapuycamu.

2.5.5. 3anpewaeTtcsa TpeboBaTtb OT 3asBUTENS:

1) npeacrtaBneHns OOKYMEHTOB W MHGOPMauMmM WNU  OCYLLECTBIIEHUA LENCTBUMN,
npeacTaBneHMe WM OCYLLECTBIIEHME KOTOPbIX He nNpegycMOTPEeHO HOpMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu, pPerynmpyroMMn  OTHOLUEHMS, BO3HUKawLWMe B CBA3UM C
npegocTaBfieHMEM MYHULMMNANBHOW YCNYTK;

2) OCyLLleCTBNEHNss OENCTBMM, B TOM 4YMCMle COrnacoBaHUn, Heobxogumblx Ans
Nosly4eHNsa MyHULMNANbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIYEHNEM MOonyyYeHus
ycrnyr M nonyydeHus OOKYMEHTOB UM WHAOpMauun, NpefocTtaBndeMblX B pesyrnbTaTe
npefoCTaBfiEHNsT TakuUX YCyr, BKMIOYEHHbIX B MEepeyvHu, yKasaHHble B yactm 1 ctatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTENbLHBIX YCIyr);

3) npeacTaBneHnMss  OOKYMEHTOB M uHdopmauuu,  oTcyTcTBue un  (Mnu)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanvCb MNpW MNepBOHavaribHOM OTKa3e B npueme
AOKYMEHTOB, HeoOXxoguMbIXx N9 NpefoCTaBfeHns MyHUuunanbHOW ycnyru, nubo B
npegoCcTaBfiEHMM MyHULMNANBHOW YCIYrn, 3a UCKMIOYEHNEM CIeayHoLMX CIy4aeB:

a) uameHeHne TpeboBaHWN  HOPMATMBHbLIX  MNPaBOBbLIX aKTOB,  KacarloLnxca
npefoCTaBfieHNs MyHMUMNANbLHOW YCryrk, nocrne nepBoHavanbHOW nogayn 3asiBreHns o
npefoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

0) Hannune owmnboK B 3asBMEHMM O NPEeaoCTaBfiEHMM MYHULUUNANbHOW YCnyrn u
AOKYMeHTaX, MOAaHHbIX 3asiBUTeNneM Mocre nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoguMmbiXx ONA nNpefoCTaBfeHns MyHuuunanbHoW ycnyrn, numbo B
npefoCTaBfiEHUM MYHUUMNANbHOW YCNYrM U HEe BKIIOYEHHbLIX B MNPeACTaBfiEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UICTEYEHNE CpOKa OENCTBUA [OOKYMEHTOB WM U3MEHEHWE WHAOpMauun nocne
nepBoHa4anbHOro OTkasa B MpuMemMe [OOKYMEHTOB, HeobxoaAuMbIX ANA npeaocTaBrieHus
MYHULMNanbHOM ycnyru, nnbo B NpefoCTaBfeHMM MyHULMNANbLHON YCIyTu;

r) BbIIBIEHWE [OOKYMEHTANbHO MNOATBEPXAEHHOrO pakta (Npu3HakoB) OLWMOOYHOro
UM  NpoTMBOMPABHOIO AencTBusa  (6e3gencteusi) OOMKHOCTHOro nuua  KMcnonkoma,
paboTHnka ML, npn nepsoHayanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX Ons
npefocTaBfeHNs MyHMLMNanbHoON ycnyri, nnbo B NnpeaocTaBneHnmn MyHULMNANbsHOM YCIyrn,
O YEM B NMUCbMEHHOM BMAE 3a NOAMNUCBID pyKoBOAMTENSA Mcnonkoma npu nepBoHa4vanbHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBNEHNS MYHULMNANbHOW YCNyru,
yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a OOCTaBMNEHHbIE HEYA00OCTBa;

4) npegocTtaBneHns Ha OyMaxHOM HocuTene [OOKYMEHTOB W WMHopmaumw,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObinM 3aBepPEHbI B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM CIyYaeB, eCin HaHECEHUE
OTMETOK Ha TakMe [OOKYMEHTbl NMNMOO KX U3bATME ABNAETCA HeobBXoOUMbIM  YCIOBUEM
npefoCTaBfEHNUs TFOCYAAPCTBEHHOW WM MYHUUMNANbHOWM YCNYyrM, W WHbIX CIy4aes,
YCTaHOBMEHHbIX hefepanbHbiMU 3aKOHaAMK.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMM aKTaMW Arsi NpegocTaBeHNst MyHULMNANbHOW YCryr, KoTopble
Haxo4aTCs B pacnopsikeHMM rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOMO



10

camoynpaBneHnsa 1 NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unn opraHam MeCTHOro
camoynpaBfieHnsa opraHM3aumnmn n KoTopble 3adB1TENb BNpase NpeacTaBUTb, a Takke
cnocobbl NX NOMNy4YeHUs 3aABUTENSAMN, B TOM YUCTIE B ANIEKTPOHHOM hopMe, NOPSa0K NX
npeacTaBieHnsl; roCyAapCTBEHHbIN OpraH, OpraH MecTHOro camoynpasreHus nmbo
opraHusaums, B pacrnops>KeHUN KOTOPbIX HaXOASATCA AaHHbIE AOKYMEHTbI

2.6.1. MonyyatoTca B paMkax MexXBeaoMCTBEHHOIO B3aMMOOENCTBUSA:

1) B cny4vae obpalleHnst PMANYECKOro NnLa 3anpalumBalTca ceegeHus ns EguHoro
rocygapCTBEHHOro peecTtpa topugndecknx nuy ns degepanbHon HanoroBom Cryxobl;

2) B cnyyae obpalleHns MHAMBMAYyanbHOro npeanpuHuUMaTens 3anpaluvBaloTcs
cBefeHus n3 EgmMHoro rocynapCTBeHHOro peectpa MHAnBMAyanbHbIX NpegnpuHuMmartenemn us
depgeparnbHOM HaNOroBow Cryobl;

3) cBegeHua M3 EQnHOro rocyaapCTBEHHOro peectpa HeaBMXKMMOCTM (cBeaeHus o6
OCHOBHbIX XapaKTEpPUCTMKAX W 3aperMcTpMpoBaHHbIX NpaBax OObekTa HeaBMXKMMOCTU) Wt
(nnn) 06 otcyTcTBUM B EQMHOM rocyaapCTBEHHOM peecTpe HeABMXXMMOCTU 3anpalunBaeMblX
cBedeHun no obbLekTy agpecaumm u (unn) ceegeHunt o6 obbekTe agpecauun - degepanoHas
cnyxba rocygapCTBEHHOW permcrtpaumu, kagacTtpa u kaptorpadum (PocpeecTp);

4) cxema pacnonoxeHnss obbekTa agpecauMm Ha KagaCTpoOBOM MnaHe Unu
KagacTpoBOW KapTe COOTBETCTBYHOLLEN TeppuTopum (B Criyyae NPUCBOEHUSI 3eMerlbHOMY
y4yacTky agpeca) — Micnonkowm;

5) paspelueHne Ha CTpPOUTENbCTBO OoObekTa agpecaunn (Ons NPUCBOEHUs agpeca
cTposwmmMca obbekTam agpecauunmn) u (Mnn) paspelleHne Ha BBog obbekTa agpecauuun (ans
NPUCBOEHNSI agpeca BBeAeHHbIM 06beKTaM agpecaummn) B akcnnyaTaumio — icnonkom;

6) pelLueHMe opraHa MeCTHOro caMoyrnpaBrfieHUsi O NEPEBOAE KMUMOro NOMELLEHNS B
HEXWUNoe MNOMELLEHNE WM HEXUNOro MOMeLeHUss B Xunoe nomelwleHne (B crydae
NPUCBOEHMST MOMELLIEHNIO agpeca BCNeACTBME €ro nepesofa M3 XWMNOro MnoMeLleHust B
HEeXMroe NoMeLLEHNE UIN HEXMUITOrO MNOMELLLEHNSA B XUoe nomeweHne) — cnonkom;

7) aKkT O 3aBepLUEHHOM MnepeycTponcTee (nepensiaHMpoBKE) NPUEMOYHON KOMUCCUM
npu nepeycTtponcTse M (MnNu) NnepennaHMpoBKe NOMELLEHUS, NPUBOAALLNX K 0BpasoBaHuio
ogHoro n 6onee HoBbIX 0O6BLEKTOB agpecaumm (B crnydyae npeobpasoBaHus 06BLEKTOB
agpecaumn (noMmeLleHnin) ¢ obpasoBaHmem ogHoro u 6onee HoBbIX OOBLEKTOB agpecaumm) —
Mcnonkowm;

8) cBegeHMss O [0roBope Ha npeaoCcTaBfieHME MyHMUMNANbHOMO MMYLLECTBa,
3eMeNibHOro yyacTka He noanexaliero permctpaumm B EgMHOM rocygapcTBeHHOM peecTpe
HeaBMXUMOCTN — VIcnonkow;

9) [OOKYMEHT, NoaTBepXaatoLmni NOIHOMOYMST 3aKOHHOIO NpeAcTaBMTeNd 3aaBUTeENS,
B Clnyyae nopayn 3asiBNeHusi 3akOHHbIM npeactaBuTenemM (B 4acTtu CBUAETENbCTBA O
pPOXOEHUN, BbIJAHHOMO OpraHaMmyM 3anucu akToB IpPaXK4aHCKOro COCTOsSiHMS Poccuickon
degepaumn, wnn OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn U noneynTenscTtBa B
COOTBETCTBUM C 3akOHOAaTenbCcTBOM Poccuinckon ®enepaunn) — EQNHBIN rocyaapCTBEHHbIN
peecTtp 3anucen akToB rpaxgaHCKoro coctosiHus nubo EamHaa rocygapcTBeHHas
MHdOPMaLMOHHas cucTeMa coumanbHOro obecneyeHms;

10) cBegeHnas O (pakTe BblgayM U COOEPXKaHUM OOBEPEHHOCTU — eduHasd
MHGOPMaLMOHHas cucTeMa HoTapuaTa.

2.6.2. 3asBuTenb BMpaBe MNpeaocTaBUTb AOKYMEHTbl (CBeAeHWs), yKa3aHHble B
nognyHktax 1 — 9 nyHkta 2.6.1 PernameHta B (OpMe ONIEKTPOHHbIX [JOKYMEHTOB,
3aBEPEHHbIX YCUINIEHHOW KBanNnUUUMPOBAHHOMW NOAMUCBHI MU, YMOSIHOMOYEHHbIX Ha
CcO3JaHMe W MNoAanMCaHue TakMX [OOKYMEHTOB, MNpW nogadve 3asBneHus nocpencrsoMm
PecnybnukaHckoro noptana nmbo Ha 6ymaxHom HocuTene B ML,

2.6.3. B cnyyae npegocTaBrieHUss MyHUUMMAnNbHOW Yycrnyru B ynpexagawowem
(NnpoakTnBHOM) pexurme nocpeactsoM PecnybnMkaHCKoro noprana Mcnonb3ytTcs CBEAEHMS,
npeaycMoTpeHHble MyHKTOM 2.6.1 PernameHTta, uMmewowmneca B aBTOMaTU3NPOBAHHOMN
WHOPMALUMOHHON cuUcTeMe, npedHasHayeHHOW [ONnA  OKa3aHMs roCyOapCTBEHHbIX W
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MYHUUMMAnNbHbIX YCNyr, W TMONYyYeHHble TMpU NpefoCTaBfeHUn roCyAapCTBEHHbIX U
MYHULMManbHbIX YCNyr, yKa3aHHbIX B NyHKTe 1.6 PernameHTa.

2.6.4. HenpencrtaeneHune (HecBoeBpeMeHHOEe NpeacTaBrieHne) ykasaHHbIMU opraHamu
rocygapCTBEHHOW BracTu, CTPYKTYPHbIMW nogpasgernieHnsammn Kcrnonkoma [OKYMEHTOB U
CcBeJeHUN He MOXeT SIBNATbCA OCHOBaHMEM A5 OTKasa B NpefocTaBreHnn MyHUUMnanbHON
ycnyru.

2.6.5. [lormkHOCTHOE nnuo 1 (Unn) paboTHUK yKa3aHHbIX OpPraHoB, He NpeacTaBMBLLNE
(HecBoeBpeMeHHO npeACcTaBMBLUME) 3arnpoOLWEeHHble M  HaxOoAdaWMecss B pPacnopsiKeHuu
AOKYMEHT WnW CBefeHus, noanexar agMUHUCTPaTUBHOW, OUCUUNIMHAPHOW WX WUHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnbCcTBOM Poccuimckon ®egepaunu.

2.6.6. 3anpewaetcsa TpeboBaTb OT 3asaBUTENsS LOKYMEHTbl CBEAEHWUHA, B TOM 4ucre
nogTeBepxgarlme BHECeHWe 3asBuTeNneM nnatbl 3a npefocTaBfieHne MyHULMNansHOu
ycnyry, Haxogsuwmecs B pPacnopsiKeHUUM rocyaapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus N NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasfeHus opraHm3aumn.

HenpencrtaBneHue 3asBUTENEM [OOKYMEHTOB, CcoAepXallnx CBeAeHUs, KOTopble
Haxo4dATCs B PacCrnopsbkeHUW  rOCyOapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpaBfeHus opraHusauumn, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTent B
npegoCTaBfiEHMM MyHULMNANTBHOW YCIYTN.

2.7. VicuepnbiBatoLwmii nepedeHb OCHOBaHUA ANs OTka3a B Npueme 4OKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNs MyHULMNANbHON YCNyru
(BO3BpaTa 4OKYMEHTOB 6€3 pacCMOTPEHMSA MO CyLLECTBY)

2.7.1. OcHoBaHMeM g4 OTKasa B NpMemMe AOKYMEHTOB SBMISHOTCA:

1) HenpeacTaBneHve [OOKYMEHTOB, KOTOpble B COOTBETCTBMM C NyHKTOM 2.5.1
PernameHTa  OOMmXKHbl  MpedocTaBnNATbCA — 3asBUTENEeM  CaMOCTOATernbHO,  nmMbo
npegcrasrieHne JOKYMEHTOB, COAepXalLlmx NPpOTUBOPEYMBbIE CBEAEHUS;

2) HenoATBepXOEeHVWe CBedeHMM O 3aKOHHbIX MpeacTaBUTEensx, 3anpolUeHHbIX B
pamMKax MeXBeJOMCTBEHHOMO MWHMOPMALMOHHOMO B3aUMOAEWCTBMUSA, MoAdaya 3asdBreHus
(3anpoca) oT UMeHM 3aABUTENS HE YNONMHOMOYEHHbLIM Ha TO NULOM;

3) npencTtaBreHne JOKYMEHTOB B HEHaANexXallnn opraH;

4) npenctaBnieHMe  OOKYMEHTOB, coAepXawux  HeOoCTOBEPHble U (unin)
NpoTMBOpPEYMBbIE CBELAEHUS, HEOTOBOPEHHbIE UCMPAaBNEHUSA, Cepbe3Hble NOBPEXAEHUs, He
Nno3BOnsLLME OLHO3HAYHO UCTOSKOBATb UX CoAepXaHue, AOKYMEHTOB, YTPaTMBLLMX CUNY;

5) obpaweHne 3a npegocTaBrieHWEM  MyHULMNANbHOW  ycnyru nuua, He
ABNSAOLLEroca nonyyarenemMm MyH1UUUNansHOM yCnyru B COOTBETCTBUN C PernameHToMm;

6) HEeKOppeKTHOe 3anosiHeHMe o00s3aTenbHbiX MOMeNn B 3NEKTPOHHOW dopme
3as8BMNEeHNd, Hanuune NPOTUBOPEYMBBLIX CBEAEHUN B 3MEKTPOHHOW hopMe 3asiBfieHus U B
npeacTaBlieHHbIX JOKYMEHTaX,;

7) 3aaBneHue (3anpoc) M MHblE OOKYMEHTbl B 3IEKTPOHHOM YOpME MoAnucaHbl C
NCNOSIb30BaHMEM 3NEKTPOHHOW MOAMUCU C HapyLUEHNEM OEeNCTBYIOLLEro 3aKoHO4aTENbCTBA;

8) O9neKTPOHHble AOKYMEHTbl He COOTBETCTBYWOT TpeboBaHuaAM K ¢opmartam ux
npenocTaBneHns n (UNn) He YMTarTCA.

2.7.2. B cnyyae npegoctaBneHns MyHUUMNANbHOW YCNyrm B ynpexaarollem
(NpoakTMBHOM) pexume nocpencTtBoMm PecnybnukaHckoro nopTtana oTka3 B nNpueme
AOKYMEHTOB, HeobXxoauMmbIX Ans  NpeAoCTaBfieHUs  MYHULUMNANbHOW  YyCRyrn, He
npegycMOTpEH.

2.7.3. lNepeyeHb OCHOBaHUM ONA OTKasa B NpUEME OOKYMEHTOB, HEOOXOOUMbIX ONiS
NONyYeHNA MyHULMNANbHOW YCyrn, ABASETCS MCYEPNbIBAKOLLUM.

2.7.4. PeweHne o6 oTkase B NpuMeme 3asaBfiEHUS U OOKYMEHTOB, HEOOXoAMMbIX Ons
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npeaocTaBrieHNss MyHUUMNANbLHON ycnyru, MoxeT ObiTb MPUHATO, Kak BO Bpems npuema
3aaBUTENA, TaK W Nocrne nosiy4eHnsi OTBETCTBEHHbIM AOMMKHOCTHbIM nuuoM KVcnonkoma
HeobxoaMMbIX Ons npefocTaBneHus MyHUUMNanbHOW YCryrM OOKYMEHTOB (CBedeHWn) C
NCNosib30BaHMEM MEXBEOOMCTBEHHOrO WH(OPMALNOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesblwaowmm 7 pabounx gHen Co AHS perncTpaumm 3asBneHums.

2.7.5. PeweHve o6 oTkase B npuemMe [OOKYMEHTOB, HeOBXoOAMMbIX ANs NOSyYeHus
MYHULMNANbHOM YCyrn, C ykasaHuem MpuyvH OTkasa, oopMnsaeTca B COOTBETCTBUM C
dopmomn, yctaHoBneHHon B npunoxeHun Ne 4 k PernameHTy, nognucbiBaeTca yCUreHHOMU
KBannuuUMpoBaHHOWN 3NEKTPOHHOW NOAMUCHLI0 B YCTAHOBIEHHOM NopsaKe YNOSTHOMOYEHHbLIM
AOIMKHOCTHLIM nuuoM KMcnonkoma (Mcnonkomom), n HanpaBnseTca 3asBUTENO B NIUYHbLIN
kabuHeT PecnybnukaHckoro noptana u (unn) B MOLL B 4eHb NpuHATUA pelleHust o6 oTkase B
npueme JOKYMEHTOB, Heob6XxoAMMbIX ANA NOMYyYEeHUA MyHULUMNANbHOW yCnyru.

2.7.6. 3anpewaeTtcs oOTkasbiBaTb B MNpuemMe 3asaBNeHUss U WHbIX [OOKYMEHTOB,
HeobxoaAMMbIX ONA NpefocTaBneHns MyHUUUNansHOW YCryru, B crnyyae, ecrniv 3asiBneHune u
AOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfieHUs MyHMUMMAanbHOW YCryru, nodaHbl B
COOTBETCTBUM C WHOpMaunen o cpokax W nopsgke npedocTaBneHns MyHuuMnanbHOM
ycnyru, onybnukosaHHon Ha EanHom noprarne.

2.8. NcyepnbiBaloLwmnm nepevyeHb OCHOBAHUM Ana NPUOCTaHOBEHUS UK OTKasa B
npefocTaBneHn MyHULMNAansHON yCryru

2.8.1. OcHOBaHuA ONA NPUOCTAHOBIIEHUSA MPEAOCTaBMAEHUS MyHULMNANbHOW YCIyrn
He NpeayCMOTPEHbI.

2.8.2. lNepeyeHb OCHOBaHWW AN OTKasa B NpefoCTaBfieHUM MyHULMNAnbHOW YCIyru:

1) c 3asBneHnemM O NpuUcBOeHUN OBBLEKTY agpecaummn agpeca obpaTtunocb nuuo, He
yKasaHHoe B nyHKTe 1.2 PernameHTa;

2) OTBET Ha MEXBeLOMCTBEHHbIN 3anpoc CBMAETENbCTBYET 06 OTCYTCTBMM JOKYMEHTA
n (Unn) nHopmauumn, HeobxoauMbIX Onsi NPUCBOEHMS ODBEKTY agpecauun agpeca wnm
aHHYNMpOBaHUA ero agpeca, W COOTBETCTBYHOLWMW [OOKYMEHT He Obll npeacTaBneH
3asiBuTenem (NnpeacraBUTeneM 3asBUTENS) N0 COOCTBEHHOW UHULMATUBE;

3) AOKYMeHTbI, 0653aHHOCTb NO NPeAoCTaBEHUIO0 KOTOPbIX AN NPUCBOEHNA OO BEKTY
agpecaumm agpeca WU aHHYNMPOBaHMA ero ajpeca BO3MOXeHa Ha 3asaBuTens
(NnpeactaBuTens 3asBUTENs), Bbl4aHbl C  HapylweHueM nopsaka, YCTaHOBIIEHHOro
3akoHoaaTenbcTBOM Poccunckon depepaunm;

4) OTCYTCTBYIOT Cflydau 1 yCrnoBusa A58 NpUcBoeHus o6bekTy agpecaunn agpeca unm
aHHYNMpOBaHWNA ero agpeca, ykasaHHble B NyHKkTax 5, 8 - 11 u 14 - 18 lNpaBun npucBoeHus,
N3MEHEHUs U aHHYNMPOBaHUSA agpecoB, YTBEPXAEHHbIX NocTaHoBreHveM [lpaButenscrea
Poccuinckon ®enepaunm ot 19.11.2014 Ne 1221;

5) oT3bIB 3asdBneHuMst 0 NpeaocTaBfeHNUn MyHUUMNanbHOW YCNyru no WHUUMaTuBe
3aaBuUTenS.

2.8.3. lNepeyeHb OCHOBaHUM OS5 OTKa3a B NpefoCTaBfieHMM MyHUUMMNANbLHOW YCryru
ABNAIOTCA UCYEPNbIBAIOLLNM.

2.8.5. PelwweHne o6 oTkase B npefoCTaBNEHUM MYHULMNANbHOW YCNyrn C yKasaHuem
NPUYMH oTKasa oopMIAeTCa B COOTBETCTBMM C (DOPMOM, YCTAaHOBNEHHOW B NpurioxxeHnn Ne
2 k PernameHTy, nognucbiBaeTcs YCUNIEHHOW KBanMuULUMpOBaAHHOM 3MEKTPOHHOM NOLMUCHIO
B YCT@HOBJIEHHOM nOpsAKe  YMNOMHOMOYEHHbIM AOSMKHOCTHbIM  nimuom  Mcnonkoma
(Mcnonkomom), 1 HanpaBnseTca 3asaBUTENO B NNYHbIA KabuHeT PecnybnvkaHckoro noprtana
n (unn) B MOL, B geHb NpuHATUA peweHns 06 oTkase B NpefoCTaBneHMmM MyHULMnanbHOM
ycnyru.

2.8.6. 3anpewaetca oTkasblBaTb B NPeAOCTaBNEHUN MyHULMNANbHOW YCNyru B
cnyyae, ecnu 3asiBfieHMe O nMpefdocTaBfieHuM  MYHUUMManbHOW  YyCriyrm nogaHo B
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COOTBETCTBUM C WHGOPMaLMEN O cpokax WU MOPSAKE NPEAOCTaBMEHUS MyHMUMMNANbHON
ycnyru, onybnvukoBaHHon Ha EguHom nopTane.

2.9. nOpFI,D,OK, pa3mep n oCHoBaHNA B3NMaHUA rocyp,apCTBeHHoM NOLUSIMHBI U MHOW NNaThl,
B3MMaeMou 3a npegocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuumMnanbHas ycnyra npegocTtaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YCIyr, KOTOpbl€ ABJTIAOTCA HeobxoaMMbIMKN 1 06s3aTEeNbHLIMK ANA
npenocrasrieHnA MyHMU,VII'IaJ'IbHOIZ ycrnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (Bbl,El,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNMN MyHULUNAlbHbIX yCIyT

MNpepocTaBneHne HeobxoamMMbIX U 0B6sI3aTenbHbIX YCryr He TpebyeTcs.

2.11. Mopsiaok, pasmep M OCHOBaHUS B3VMaHWUs Nnatbl 3a NpegocTaBrieHne yCnyr, KoTopble
ABMAOTCS HEOOXOAUMbBIMUK U 0Bs3aTeNbHbIMU
Ansi NpegocTaBneHnss MyHUUMNanbHoOMm ycnyru,
BKIHOYas MHpopMaLMo O METOAMKE pacyeTa pa3mepa Takon nnathbl

MpepocTtaBneHne HeobxoanMbIX U 0ba3aTenNbHbIX yCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaaHuA B odepeun npy nogadve sanpoca o npefocTaBrieHnu
MYHULMNANbHOW YCNyru, ycryru, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npegocTaBfieHU MyHULUNANbHOW YCryrn, U Npu nonyvYeHnn pesynstata npegocrtaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogade 3asiBfieHUA Ha NOSflydeHue MyHUUMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpy nonyyeHun pesynbtata MNPegocTaBleHUs MYHULMNANbHOW  YCryru
MaKkcuMarnbHbI CPOK OXMOAHNA B odepean He OOSHKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NnpeaocTaBneHnn MyHULMNanbHON
ycryru v ycnyru, npeocTaBrnsieMon opraHm3aumen, y4acTeytoLlen B npegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YMCIe B 3N1EKTPOHHOM bopme

2.13.1. Mpn nunyHom obGpaweHnn B ML, B geHb nopaun 3asBneHust 3asiBUTESO
BblaaeTca pacnmucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asiBfieHMe OoTnpaBrieHo, 1 AaTon NoLayvn 3feKTPOHHOro 3asiBreHUs.

2.13.2. lMpn HanpaBneHun 3asBreHnsa nocpeactsom PecnybnvkaHckoro nopTana
3asBUTENb B AEHb Nodayn 3asiBfieHusi nosiydyaeT B NUYHOM KabuHeTe PecnybnmkaHckoro
noptana M nNo 3NIEKTPOHHOM Mo4YTe YyBeOOMSIeHWe, noaTBepXpatwlee, 4YTO 3asiBreHue
OTMpaBfieHO, B KOTOPOM YKa3blBalOTCA PErmcTpaunoHHbIN HOMEP 1 gaTta nogaydn 3asiBfieHus.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeOCTaBnseTcs MyHUUnnansHas ycnyra, K
3any oXxumaaHus, mectam Ans 3anofHeHUs 3anpocoB O NpeaoCTaBAeHn MyHULMNanbLHOM
ycnyrm, MHOpPMaUMOHHbIM CTeHAaM ¢ obpasLamm nx 3anofiHEHNSA 1 NepedYHeM JOKYMEHTOB,
HeobXxoaAMMbIX ANA NPeaoCTaBeHUs KaXXaon MyHULMNANbHOW YCIyrv, pasMeLLeHunto 1
0dPOpPMIIEHMIO BU3YyallbHOW, TEKCTOBOM N MyNbTUMEAUAHON MHAOPMaLUK O nopsake
npegocTaBfieHNs Takon yCryr, B TOM Yncrne K obecneyeHmnto 4OCTYNHOCTM AN NHBanNMaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBoM Pecnybnuvkm TaTtapcTtaH o coumanbHOW 3awuTe MHBanMaoB



14

2.14.1. lNMpepocTtaBneHne MyHULMMANbHOMW YCRYrn OCYLLEeCTBNAETCS B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOM NOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayotTca Heobxoanmon mebenbio Ans ohopmeHus
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHLAAMM.

Ob6ecneunBaeTcs 6ecnpenaTCTBEHHbIN AOCTYN UHBANMAOB K MecTy npeaocTaBreHnd
MyHUUMNaneHOM ycnyrn (yooOHbIM BXOA4-BbIXOL B MMOMELLEHUS U NepemelleHne B UX
npegenax).

BuayanbHada, TekctoBad M MynbTuUMegunMHas  uHdopmauuss O nopsigke
npefocTaBfieHUss MYHULUMManbHOW Yycnyrn pasmewaetca B YAOOHbIX Ons  3asBuTenen
MecTax, B TOM YuCrie C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBASTUAOB.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbctBoMm Poccuinckon degepaumm 0
counanbHOM 3aWuTe WHBANMAOB B Uenax O6ecnpenaTcTBEHHOro [[OCTyrna K MecTy
npefocTaBfieHns MyHMUMNAanNbLHOM ycnyrn obecneymBaeTca:

1) conpoBoXaeHne UHBANMAOB, UMEKLWMX CTONKME pacCTPOMCTBA (PYHKLUN 3pEeHUs U
CaMOCTOSATESIbHOIro NepeaBMKEHNSs, U OKasaHne UM NMOMOLLN;

2) BO3MOXHOCTb NMNOCaKn B TPAHCNOPTHOE CPeACTBO U BbICAAKU U3 HEFO, B TOM YuCrie
C UCNONb30BaHNEM Kpecna-KOSsICKu;

3) Hagnexawee pasmeleHne obopyaoBaHUs UM HocuTenem  MHdopmaumn,
HeobOxogumbIx Ona obecnevyeHna GecnpensTCTBEHHOrO JOCTyna MHBaNMAOB K ycryram C
Yy4EeTOM OrpaHUYEeHUN NX KUIHEOEATESNTbHOCTY;

4) npybnupoBaHne Heobxogumon ONA  MHBANUMOOB  3BYKOBOW W 3pUTENBHOWN
WHoOpMaLuK, a TaKke Hagnucewn, 3HaKoB M MHOW TEKCTOBOW WM rpadpmyeckon MHdopmaumm
3HaKamu, BbIMOSIHEHHbLIMU penbedHO-ToYEeYHbIM WpndTom bpanns;

5) gonyck cypaonepeBoaymka u TucnocypaonepeBoaymKa;

6) gonyck cobaku-npoBOAHMKA MPU HanMuuu [JOKYMEHTa, NoATBepXKAalolero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opme m B NOpsiake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpydaa W couuanbHou 3awutbl Poccunckon ®depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbl [OOKYMEHTa, NOATBEPXKAAIOLLErO
cneunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCS MNpeaocTaBfeHne  MyHUUMNanbHOW  YCnyrn, W CPeacTs,
Ncnonb3yemMblX MNpW MNPeaoCTaBfEHUN MyHULMNANbHOW YCyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. PernameHTta, NpUMMEHAOTCSA K 00bekTaM U CpeacTBam,
BBEJEHHbIM B 3KCnfyaTauumio WM NpollealiMMm MOLEPHU3AUMIO, PEKOHCTPYKUMIO nocne 1
uona 2016 ropa.

2.15. NokasaTtenu [OOCTYMHOCTM W KayecTBa MYHUUMMANbLHOM YCryrn, B TOM 4uUche
KONM4YeCTBO B3aUMOAEWCTBUIM 3asiBUTENSA C LOSMKHOCTHbIMW NMuaMn npyv npeaocTaBneHumn
MYHULMNANbHOM YCIyru N UX NPOSOITKUTENBHOCTb, BO3MOXHOCTb NOMNyYeHns nHgopmaumm o
Xo4e npefocTaBfeHust MyHUUMNanbHOW ycnyrM, B TOM 4YUCHe C  UCMNONb30BaHUEM
MH(OPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONYyYEeHNA MYHUUMNANbHOW YCNYrM B MHOMOYHKUMOHANbHOM LEHTpe npeaocTaBneHns
rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCryr (B TOM 4Yucne B MOfHOM obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHun opraHa MCNOMNHUTENbHO pPacnopsiAUTEeNbHOro opraHa
MECTHOro camoynpaBrieHusi, no BbIOOpY 3asBuTENs (dKCTEppUTOpUArbHbIA  MPUHLMN),
nocpeacTBOM 3anpoca O NpeaoCTaBfeHUM HECKONbKUX FOCYQapCTBEHHbIX U (1nin)
MYHAUMNANbHbIX ~ YCAyr B~ MHOrOQYHKUMOHAmNbHbIX  LUEHTpax  npenocTaBeHnsd
rocyAapCTBEHHbIX W MyHMUMMAnbHbIX  YCNyr, nNpegycMOTpPeHHoro crtatben 15.1
depepanbHoro 3akoHa Ne 210-P3 (koMMMeKCHbIN 3anpoc)
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2.15.1. lNokazaTtenamMn OOCTYMHOCTU MNPefoCTaBfeHns  MyHUUUNANbHOW  YCIyru
ABNAOTCA:

1) pacnonoXxeHHOCTb MOMELLEHMUs], B KOTOPOM BeAeTCs NpueM, Bbldayvya OAOKYMEHTOB
B 30HE AOCTYNHOCTM OBLLECTBEHHOrO TPaHCMNOPTa;

2) Hanuune HeobXxoOMMOro KonuMyecTBa CreunanucTtoB, a TakKkKe MNOMELEeHUNn, B
KOTOPbIX OCYLLEeCTBNAETCS NpMem LJOKYMEHTOB OT 3asiBUTenen;

3) Hanuume wucyepnbiBawwen uHpopmaumm o cnocobax, nopsigke U cpokax
npefoCcTaBfieHUs MyHULMUNANbHOW YCnyrM Ha WMHAPOPMALUMOHHLIX CTeHAax, oduunaribHOM
canTe MyHULMMNansHOro panoHa, Ha EanHom noptane, PecnybnunkaHckom noptane;

4) oKasaHwe noMOolWM uHBanNugam B MpeojosieHMn ©BapbepoB, MeLlarLwmx
NoSTly4eHN0 UMM YCNYr HapaBHe C APYrMMU NnuamMu.

2.15.2. NokasaTenamu kayecTBa NpeaoCcTaBeHnUss MyHULMNAIbHON YCIyrn ABNSOTCS:

1) cobnogeHne CpokoB NpnemMa 1 pacCMoTPEHUS JOKYMEHTOB;

2) cobntogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON yCnyru;

3) oTcyTcTBME OBOCHOBaHHbLIX Xanob® Ha HapyweHua PernameHTa, COBepLUEHHblE
paboTHukamu Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUIM 3aaBUTENA C AOSDKHOCTHbIMM nvuamun (6e3 y4yeTa
KOHCynbTauun):

4.1) B3aumogencTemne 3assutenss ¢ pabotHukamm MOL| npu npegoctaBneHun
MYHULMMNANbHOW YCRyrM OCYWEeCTBASIETCA OAWH pa3 npwu npeacTaBfieHUN 3asiBEHUs Co
BCEMWN HEOBXOANUMBIMWN JOKYMEHTaMU;

4.2) OAuH pa3 B crnyyae HeobXOOMMOCTM MOfyYeHus pesynbTata npenocTaBlieHus
MyHuumMnaneHon ycnyrm B MOL, B opme ak3emnngpa SMNEeKTPOHHOro AOKYMeHTa Ha
OymaxkHom HocuTene.

MpoaoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMWU Nuuamm
npv NpegocTaBneHNN MyHULMNANIbHOW YCNyrn He NpeBbIwaeT 15 MUHYT.

3asBuTenb BrpaBe OLEHWUTb KavyecTBO MNPedoCTaBfEHUs MyHMLUMManbHOW ycnyrn ¢
NMOMOLLLIO YCTPONCTB MOABWXHOW pagnoTenedoHHON CBA3W, C ucnosib3oBaHnem EguHoro
noptana, PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. lHdbopmaums o xoge npeaocTaBreHnss MyHUUMNANbHOW ycnyrn MoXeT ObiTb
nonyyeHa sasBuTernemMm B NIMYHOM KabuHeTe Ha EanHom noptane mnu Ha PecnybnvkaHcKkom
noptane, B8 MOLI.

2.15.4. lNpepocTtaBneHne MyH1LMNanbHOM ycnyrn ocywectendetcsa B noéom ML no
BblbOpYy 3asBUTENs He3aBUCMMO OT MeCTa €ero >XUTenbcTBa WM MecTta (akTU4ecKoro
NpoXxumBaHus (NpebbiBaHUS) NO AKCTEPPUTOPUANIBHOMY NPUHLMMY.

3asBuTenb BNpaBe MNOMYyYUTb MyHULMNANbHYIO YCyry B COCTaBe KOMMSIEKCHOro
3anpoca.

2.16. NHble TpeboBaHMs, B TOM 4UCNEe y4duUTbiBaKOLWME OCOBEHHOCTU NpeaocTaBreHNs
MYHULMNANbHOW  yCryrM NO  3KCTEppUTOpManbHOMY MpuHUMny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaocTtaBnsaeTcs Mo 3KCTEPPUTOPUANbHOMY  MPUHUMNY) W©
0CoB6EeHHOCTUN NPeaoCTaBNEHNS MyHULMNANBHOW YCIyrn B 3NIEKTPOHHON dhopme

2.16.1. MNpn npegocTtaBfieHNN MyHULMNANTBHOM YCIyrM B 3NIEKTPOHHOM  dhopme
3asBUTENb BNpase:

a) Nony4YnTb MHGOPMAaLMIO O NOopsaKe U CPoKax NpefoCTaBreHns MyHUuunanbHOW
ycrnyru, pasmeLleHHyo Ha EguHom noptane u Ha PecnybnukaHckom nopTane;

6) nopaTtb 3asBneHVe 0 NPeaOCTaBNEHUN MYHULMMNANbHON YCAYrn, NHbIE LOKYMEHTbI,
HeobxoaMMble ONns NpPefoCTaBfeHUs MyHULMNAnNbHOW YCNyrM, B TOM YuCrie AOKYMEHTbl U
NMHOpMaLMIO, ANEKTPOHHbIE 0Bpasbl KOTOpbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 vactm 1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-d3, ¢ mcnonb3oBaHWEM
PecnybnukaHckoro noprana;
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B) NONy4YMTb CBEAEHWSI O XOAE BbINOMHEHUS 3asiBIEHUA O NpPeaoCTaBlieHUN
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

) OCyLeCTBUTb OLEHKY KayecTBa NpPeAoCTaBfEeHUs  MyHMUMNANbHOW  YCRyru
nocpenctesomMm PecnybnnkaHckoro noprana;

A) nonyunMTb pes3ynbTaT MpeaoCTaBfeHuMs MyHuUMnanbHoW ycnyru B chopme
3NEKTPOHHOIO AOKYMEHTA;

e) nogatb xanoby Ha pelweHue U aencreue (besgenctene) Mcnonkoma, a Takke ero
AOIMPKHOCTHBIX N, MyHMUMNanNbHbIX CAyXawmux nocpeactsom PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUCTeMbl, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus pelleHnn n gencteumn (besgencrauns),
COBEPLUEHHbIX NMPX NPeOoCTaBEHNN roCy4apCTBEHHbIX U MyHMUMNANbHbIX YCIyr opraHamm,
NpeaoCTaBnAOWNMN TOCYLAPCTBEHHbIE W MyHMUMNANbHbIE YCAYrK, WX OOJSPKHOCTHLIMM
nmuamu, rocyaapcTBEHHbIMU Y MyHMLMNANbHBIMA CITyXKaLMMW.

2.16.2. dopmupoBaHME 3adBMEHUs OCYLLEeCTBNAETCS MNOCpeAcTBOM 3anosfiHEHUS
3MEeKTPOHHOM hopMbl 3asiBrieHns Ha EguHom noptane, PecnybnvkaHckom nopTane 6e3
Heob6xoaMMOCTN JOMNOSTHUTENBHOM No4ayn 3a8BfeHNs B Kakon-nnbo nHon doopme.

2.16.3. 3anucb 3asBuTtenen Ha npuem B MOL| (nanee - 3anucb) ocyulecTBnsieTcs
nocpeactsom PecnybnnkaHckoro noptana, tenegoHa KoOHTakT-LueHTpa ML,

3asBuTEnNO0 NpeaocTaBnsAeTCs BO3MOXHOCTb 3anucu Ha nobble cBoboAHble Ons
npuema gaty M Bpemsi B npedenax YCTaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LIEHTpe
rpacovika npuema.

3anucbh Ha onpefeneHHyo aaTy 3akaHYMBaeTCsl 3@ CyTKM A0 HACTYNneHus 3TOM Aathbl.

[na ocyuwlecTBneHus npeaBapuTenbHOM 3anvucu nocpeactBom PecnyGnmkaHCKoro
noptana 3asaBuTento HeobxoAuMMO YykasaTb 3arnpalimBaemble CUCTEMOW [AaHHble, B TOM
yucne:

daMmnnuio, Msi, 0TYECTBO (NPU HaANMYUK);

HOMep TeneoHa;

aZipec 3ANEKTPOHHOM MOYThLI (MO XenaHuo);

Xenaemyto aaty un Bpems npuema.

B cnyyae HecooTBeTCTBUS CBeOEHUNW, KOTOpble CooOWMN 3asBuTenb Npu
npegBapuTenbHOW 3anucu, [OKYMeHTaM, MpeAcTaBfieHHbIM 3asiBuUTenemM npu  JIMYHOM
npueme, npegBapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-noagTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
agpec 3reKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TaKke HarnpasBnseTca MHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHneM aTbl, BDEMEHU U MecTa npuema.

Mpun ocyliecTBNeHUM NpeaBapuUTENbHON 3anucK 3asiBuTerib B 00s3aTeNlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeABapuUTerbHAsa 3anucb aHHYNMPYETCHA B Cllyyae ero HesiBKu
no ucreyeHnn 15 MUHYT C Ha3HAaYEHHOIO BPEMEHM NpuemMa.

3asBuTens B nNoboe Bpems BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS MWHbIX OENCTBUN, KpoMme
NPOXOXOEHUA UOEHTUMUKALUMM U ayTeHTMdUKaUMMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®depepaumn, ykasaHus Uenn  npuema, a Takke
npegocTaBfieHns cBedeHu, HeobxoouMbiX AN pacyeTa ANUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CoctaB, nocnenoBaTenlbHOCTb M CPOKM BbINOMIHEHUA a4MUHUCTPATMBHLIX Npoueayp,
TpeboBaHUA K MOPSAKY WX BbIMNOMHEHWS, B TOM 4ucne OCOBEHHOCTM BbIMOSTHEHUSA
a4MVHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHOW dhopMe, a Takke OCOBEHHOCTU BbIMOSTHEHUS
aZMUHUCTPATUBHBIX Npoueayp B MHOrO(PYHKUMOHANMbHbIX LeHTpax

3.1. OnucaHve nocriegoBaTesribHOCTU  OeUCTBUN npu npegoctaBneHnm
MYHULMMANsHON yCnyru
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3.1.1. TllpegocTaBneHne MyHMUMNANbLHOW YCnyrn BKNOYaeT B cebs cnegywowme
npoueaypbl:

1) okasaHue KOHCYNbTauun 3asaBUTENIO;

2) NPUHATUE N PACCMOTPEHNE KOMMNIIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTENEM;

3) HanpaBrieHMe MeXBEeOOMCTBEHHbIX 3arpoCoOB B OpraHbl, ydacTBywline B
npegocTaBfieHUM MyHULMNANTbHOWN YCIyru;

4) noAroToBKa pesyribTaTa MyHUUMNANLHOWN YCNyru;

5) Bblgava (HanpaBneHune) 3asBuUTeNto pedynbTata MyHUUMNanbHOW YCryru.

3.2. OkasaHue KOHCYrbTauuin 3asBUTento

3.2.1. OcHOBaHMeM Ha4dana BbIMOfHEHNA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcd
oOpalleHne 3asiBuTens no BOMpocam, CBS3aHHbIM C MNpefoCTaBfeHNEM MyHULUNarbHON
ycnyru.

HJOMKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

- npu obpaweHunn 3aasutens B MOLL — paboTHnk ML,

- npu obpawieHnn 3assutens B Ncnonkom - cekpetapb MCnonHUTENBLHOMO KoMuteTa
MargaHcKoro cenbcKkoro nocerneHvs (danee - [OOSMKHOCTHOE NULOo, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsake M cpokax
npegocTtasneHna MyHuuunansHon ycnyrm B MOL, nvyHO M no TenedoHy U 3neKTPOHHOM
noyre.

PaboTHnk MO®Ll KkoHCynbTUpyeT 3asBuTENs, B TOM 4YuUcne no cocTtaBy, dopme
npeacraeBnsaeMon OOKyMeHTauuu v OpyrMm BonpocaM And MNosiyYeHus MyHuUMnansHou
ycnyru.

3asgBuTenb  MOXeT NoMyy4uTb  MHGOpMaUMO O Nopsake  NpefocTaBreHus
MyHULMNaneHOM ycnyrm nytem cesobogHoro goctyna ¢ canta ML http://mfcl6.tatarstan.ru.

[Mpoueaypbl, ycCTaHaBNUBaeMble HACTOALMM MYHKTOM, BbINOMHAKTCA B [O€Hb
obpalleHuns 3aaBuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp ABNATCA: KOHCYNbTaunus
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun n apyruMm Bonpocam, Heobxoaumbim
ANA NonyvYeHna MyHUUmMnansHOW yCryru.

3.2.3. 3aaButeno BnpaBe obpatutbca B Mcnonkom no TenedgoHy M 3NEeKTPOHHOM
noyTte, a Takke Nony4nMTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cante Mcnonkoma
O nopsiike W cpokax npenocTaBfeHUs MyHUUMNanbHOW ycriyrn, B TOM 4ucre rno cocTasy,
dopme npencraBnsemMon  OOKyMeHTauum WM OpyruM  Bompocam  Onsd  noslydeHus
MYHULMMNansHOW YCNyru.

[ormkHoCcTHOe N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOpMUpPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHnssMK nyHkTa 1.3.4 PernameHTa.

[Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOALLMM NMYHKTOM, BbIMOMHATCA B Te4YeHne Tpex
paboumx gHen co gHSA NOCTynneHnst obpalleHns.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYNbTauum
no coctaBy, oopMe NpeacTaBnsieMon AOKYMEHTaUUn n OpyruMm Bonpocam, Heobxoaumbim
A58 NonyYeHna MyHUUMnansHOW yCryru.

3.3. lMpuHaTtue n paccMoTpeHune KoMnnekTa AOKYMEHTOB,
npeacTaBneHHbIX 3asgBUTENEM

3.3.1. lNMprem OOoKyMeHTOB ONs NpedocTaBneHns MyHuumnnanbHon ycnyrm yepes Mol
unu yaaneHHoe paboyee mecto MOL.
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3.3.1.1. 3asButenb (NpeactaBuTenb 3asBuTens) obpawaetca B MOLL ¢ 3anpocom o
npefocTaBfieHUM MyHULMMAnsHOW YCryrn U npeacrtaBniseT JOKYMEHTbl B COOTBETCTBUU C
nyHkTom 2.5 PernameHTa.

3.3.1.2. PaboTHuk MOL|, Begywimin npmem 3asiBNeHnn:

yOOCTOBEPSET NIMYHOCTb 3asBUTENS;

onpegensieT npeameT obpalleHns;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 PernameHTa;

3anonHsaeT aNeKTpoHHyo oopmy 3aseneHna 8 AIC MOL;

npu npeaocTaBfeHNN [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 PernameHta Ha
OymMakHOM HOocuTerne, OCyLLeCcTBSIeT CKaHMPOBaHNE NPeaCcTaBeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY N NoANUcaHue;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3aasneHne 8 AIC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBnNeHHble B 3NIEKTPOHHOM hopme mnu
3MeKTPOHHbIE 0Bpa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEe0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurimHanbl OyMaXKHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npueme JOKYMEHTOB.

Mpoueaypbl, YyCTaHaBNUBaeMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B [O€Hb
obpaullieHuns 3asBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: roToBoe K
OTnpaBke 3asiBfieHMe 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe NakeTOB ANIEKTPOHHLIX Aef) B TeYEeHNe 0OHOro
pabouero aHa co aHA obpalleHns 3asBUTENs B CTPYKTypHOe noapasaeneHne MOLL.

PesynbTtatamu BbINOMHEHUS aOMUHUCTPATUBHBLIX NMPOLEaYp SBMASIOTCA: 3asiBfieHne u
nakeT [OOKYMEHTOB (3fIEKTPOHHOE [eno), HanpasneHHble B Kcnonkom, nocpeactBomM
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. llppem [OOKYMEHTOB ONs npefoctaBfieHnda  MyHUUMNANbHOW  ycnyrm B
3NEKTPOHHOM (hopme Yepesd PecnybnukaHckmun nopTarn.

3.3.2.1. BasBuTEenb ANA Nogayn 3asiBfieHMst B 3NIEKTPOHHOM dopme  4epes
PecnybnvkaHckuin nopTan BbINOMHAET crieayowme 4encTBus:

BbINOSHAET aBTOpM3aumio Ha PecnybnvkaHckom noprane;

OTKpbIBaeT hopMy NEKTPOHHOrO 3asBneHust Ha PecnybnukaHckom nopTane;

3anonHsaeT hopmy INEKTPOHHOIO 3asiBIIEHUS, BKIOYAOLLYO CBeAeHNs, Heobxoaumble
n obazaTenbHble ANs NpefoCTaBneHns MyHULMNAnbHOW YCIyru;

NpuUKpennseT AOOKYMEHTbl B 3NEeKTPOHHOW opMe WNn  3NeKTPOoHHble 0bpasbl
AOKYMEHTOB K (hopme 3NeKTPOHHOro 3asBrieHus (Npu HeobxoammocTn);

noareBepxgaetr akT O3HaKOMIEHUs M corflacus C  YCNOBUSMW U NOPSOKOM
NpefoCTaBfieHNs  MyHULMNANbHOW YCryrm B 3MEKTPOHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOIO 3asiBIIEHUS);

noaTBepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMEeHUS);

OoTNpaBnAeT 3anoflIHEHHOE 3NEKTPOHHOE 3asiBNeHWe (HaXvmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3a8BneHUs);

9NEKTPOHHOE 3asiBNeHue NoAanucbiBaeTcs (NPOCTOM 3MNEeKTPOHHOM MOAMUCHI0 U (Mnu)
YCUINEHHOWN KBaNUMULUNPOBaHHON 3NIEKTPOHHON NOANUCHI0) B COOTBETCTBUM C TpeboBaHNAMM
depepanbHoro 3akoHa Ne 63-P3 n TpeboBaHuammn ®enepanbHoro 3akoHa Ne 210-03;

nonyyaet yBegomneHve 06 oTnpaBke 3NEKTPOHHOMO 3asiBMEHMS.
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Mpouenypbl, yCTaHaBNMBAEMble HACTOSALWMM MYHKTOM, BbIMOSMHATCA B [AEHb
obpalleHuns 3aaBuTens.

PesynbTatamm BbINOMHEHUS agMUHUCTPATMBHBIX NPOLEeAyp SABNSATCS: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B Vcnonkom, nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AoKyMeHTOB CcnonkoMom

3.3.3.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aMUHUCTPATUBHOM MpoLuenypbl ABseTcA
NoCTynneHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, Heobxoaumblix AN npenocTaBfieHus
MYHULMNANbHOW YCIyIw.

HOMmKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
afMUHUCTPATUBHOW npouenypbl SBRAsieTcA  cekpetapb MCnonHUTenbHOro  kKomuTeTa
MangaHCKoro cenbckoro noceneHns (ganee - 4OMKHOCTHOE NULUO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):

[OMmKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, MOcne MnoCTYneHus
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceavMBaeT 3asiBIEHNI0 HOMEpP B COOTBETCTBMW C HOMEHKMATypou Aeni u craTyc
«lMpoBepka AOKYMEHTOBY», YTO OTpakaeTcs B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MOCTYyNMBLUNE SNEKTPOHHbIE Aena, B TOM YUche, NPUIOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (bopMe 1 3NEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun OENCTBUTESNIbHOCTU  3MIEKTPOHHOM  MOAMNUCH,
nocpeactsom obpalleHus kK EguHomy noptany (B criyyae, ecnv 3asiButenem npeacraBreHbl
3MEeKTPOHHble 00pa3sbl AOKYMEHTOB, MOAMUCAHHbIE YCUNEHHOW KBannuumupoBaHHON
3IEKTPOHHOM NOANUCHIO).

Mpn HanMumMM OCHOBaHWK, NPeayCMOTPEHHbIX nNyHKTOM 2.7.1 PernameHTa,
noarotaBnMBaeT MNPOEKT pelleHuss o6 oTkase B npueme LOKYMEHTOB, HeobxoaumbiX AN
npegocTaBfeHnsa MyHULUMNanbHOW yCnyru.

B cnyyae, ecnu B pesynbTate MNpPOBEPKM YCUMNEHHOMN KBanuduunmpoBaHHOW
3NEeKTPOHHOW MOAMUCU BbISBNEHO HecobnwaeHne ycrnoBun ee OeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTKase QOMMKEH codepaTtb NyHKTbl cTaTbk 11 ®efepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUSIM OCHOBaHWEM ANSA ero NPUHATUS.

MpoekT peweHns o006 oOTkase B nNpuemMe [OKYMEHTOB, HeobxoauMMblX [Ans
npefocTaBfieHNs MyHULMNANbHOW yCnyrn, C ykasaHuMeM MpuUYnH oTKasa (B crydae, ecnuv
OCHOBaHWA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMblX [Anis npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
OOKYMEeHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OOKYMEHTOB [JOSDKHbl coaepXaTb
WHGOPMAaUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MH(opmaumn, CBeAEHWN), KOTOpble He
npeacTaBfieHbl, coAepXxaT HedoCTOBEepHble W (MnW) NPOTUBOPEYMBbIE  CBEAEHUS,
0)OpMIIEHbI C HapyLUEHMEM YCTaHOBMNEHHbIX TpeboBaHui), odopmnseTca no dopme
cornacHo npunoxeHnto Ne 4 Kk PernameHTy, HanpaBndeTcsa Ha corflacoBaHuMe B
yCTaHOBMNEHHOM NOopsaKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B NpuMeme AOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBneHuss  MyHUUMNanbHOW  YCryru,  OCYLLEeCTBASETCA B NOpSAAKe,
npegycMoTpeHHOM nyHkToM 3.5.3. PernameHTa.

B cnyyae oTcytcTBMA OCHOBaHUM Ang oOTKasa B NpuemMe  OOKYMEHTOB,
npeaycMOTPeHHbIX MyHKTOM 2.7.1 PernameHTta, AO/MKHOCTHOE IMUO, OTBETCTBEHHOE 3a
npuem [OKYMEHTOB, B TeYeHue ofHoro paboyero OHS CO AHSA MOCTYMMEHUs 3asiBeHus,
HanpaBnseT 3asBUTENI, YKa3aHHbIM B 3asBMEeHMM CNnocoboMm, yBeAoOMSIEHNE O NOCTYNNEeHNN
3asBrieHns, cogepxallee BXOAAWNA PErMCTPaLMOHHBIN HOMEDP 3aaBNeHus, aaTty nonyyvyeHus
3asBrieHns, nepevyeHb HauMeHoOBaHWN (Pansios, NpeacTaBIiEHHbIX K HEMY OOKYMEHTOB, AaTy
nosly4eHns pesynbTata MyHUUUNAnbLHOW YCIyru.
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3.3.3.2. icnonHeHne npouenyp, ykasaHHbix B nyHkTe 3.3.3.1. PernamenTta, npu
HanUuynMM TEeXHUYEeCKON BO3MOXHOCTU OCYLLECTBSETCA B aBTOMATUY4ECKOM pexume C
NCnosib3oBaHMEM aBTOMaTU3MPOBAHHOW MHPOPMAaLIMOHHOW CUCTEMbI, NpeHa3Ha4YeHHON Ans
OoKa3aHWsi rocyfapCTBEHHbIX Y MyHULUMMNANbHbIX YCHyT.

3.3.3.3. Npoueanypsbl, yctaHaBnuBaemMble NyHKTOM 3.3.3 PernameHTa, BbINOMHATCSA B
TeyeHne ogHoro paboyero gHA CO AHSA NOCTYMNEHUS 3asBNEHNss HA pacCMOTPEHMe.

Pesynbtatamun BbINONHEHUA afMUHUCTPATMBHbLIX NMpoLeayp SBMAIOTCA: NPUHATLIN Ha
paccMOTPEHWEe KOMMIIEKT [OOKYMEHTOB WNW TMpoeKkT peweHns o6 oTkase B rnpueme
AOKYMEHTOB, HeObXoaUMbIX ANs NpefoCTaBneHnss MyHULMNanbHOW YCryri.

3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4dacTBywLlME B
npenocraBiieHnn MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

3.4.1. OcHoBaHMEM Ha4vana BbIMNOSHEHMUS aAMUHUCTPATMBHOW Npouenypbl ABNSETCS
nonyyeHme [JOSMKHOCTHBIM NUUoM  (PaboOTHUKOM), YMNOSIHOMOYEHHbIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENS] LOKYMEHTOB.

HOMKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPATUBHOM NpoLeaypbl, SBMNSeTcs cekpetapb WcnonmHWUTENbHOro KomMuTeTa
MargaHcKoro cenbcKkoro nocerneHvs (danee - OOSMKHOCTHOE NULOo, OTBETCTBEHHOE 3a
HanpaBrieHne MeXBEAOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHWe MEXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnseT B 3fEKTPOHHOW ¢opme nocpeacTBOM CUCTEMDI
MEXBEJOMCTBEHHOIO 3MIeKTPOHHOIMo  B3aumogenctTsms (Npy OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — WHbIMWU cnocobamu) 3anpockl 0 NpegoCTaBfeHUN AOKYMEHTOB U CBEAEHWUN,
npeagyCMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

Mpouenypbl, ycCTaHaBNMBaeMmble HACTOAWMM MYHKTOM, BbIMNOMHAKTCA B AEHb
NPUHATUS 3asBNEHNS Ha pacCMOTPEHKe.

Pesynbtatamu BbINOJSTHEHMS aaMUHUCTPATUBHbIX npouenyp ABNATCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeAO0MCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB [aHHbIX Ha OCHOBaHWUW 3anpoCOB, MOCTYMUBLLMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpeaoCcTaBnsioT
3anpalumBaemMble AOKYMEHTbI (MHOPMAaLMIO) NN HanNpaBnNAT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa n (Mnun) uHdopmaumun, HeobxoauMbIX AN NpedoCTaBNeHUa MyHUUUNAnNbHON
ycnyrn (ganee — ysegomrieHne ob otkase).

Mpouenypsbl, yCTaHaBnMBaeMble HACTOSALUMM MYHKTOM, BbINOSHAOTCA B criegyoline
CPOKM:

no [JOKyMeHTaM (CBefdeHusiM), HanpasnsemblM creuuanuctamum PocpeecTpa, He
bonee Tpex pabounx gHen;

no [OKYMeHTaMm (CBeOEeHUsM), HaxoOAWMMCS B pacrnopsXXeHUn OpraHoB MECTHOro
camoynpasneHnsa 1 noaBe4OMCTBEHHbIX UM OpraHu3aumi — He 6onee Tpex pabounx gHen;

Nno ocTanbHbIM MOCTaBWMKAM - B TeYeHne MNATU [HeW CO [AHS MNOCTYNNeHus
MEXBELOMCTBEHHOrO 3anpoca B OpraH uUnv opraHusaumio, npefocTtaBnsiowmne OKYMEHT U
WHpOpMaUMIO, eCnM  WUHble  CPOKM  MOArOTOBKM M HanpaBneHust oTBeTa Ha
MEXBELOMCTBEHHbI 3anpoc He YCTaHOBMNEHbl deaepanbHbiMM 3akOHaMu, MpPaBoOBbIMU
aktamu [lpaButenoctBa Poccunckon Pepepaummn M NPUHATBIMM B COOTBETCTBUMU C
denepanbHbIMX 3aKOHaMV HOPMaTUBHbLIMU NPaBOBbIMU akTamu Pecnybnukn TatapcraH.

Pesynbtatamn BbINOMHEHUA agMUHUCTPATMBHLIX MpoLeayp SBMSIOTCA: OOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NpPefoCTaBfeHUs  MyHuuunanbHoW — ycnyrn, nmbo
yBegomrieHne 06 oOTKase, HanpaBrfieHHble [OOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.
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3.4.4. lomkHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3arnpocos:

nosiydaeTt 3anpawuvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIeKTPOHHOIO
B3aMMOOENCTBUS  AOKYMEHTbl  (cBefeHus)), Heobxogumble  Ang  nNpefocTaBrieHus
MYHULMNANbHOM ycnyru, nbo yBegomneHne o6 otkase npu OTCYTCTBUM AOKYMEHTa u (Mnu)
MHgOopMaLmnK;

npu HanUyYnun OCHOBaHWK, NPeayCMOTPEHHbIX MyHKTOM 2.7.1. PernameHTta, no
nctedyeHn nsatM paboymx OHEeW CO AHA HanpasfieHUst MeXBEOOMCTBEHHbIX 3anpocoB,
nogrotaBnmMBaeT MPOEKT pelweHuss o6 oTka3e B npueme LOKYMEHTOB, HeobxoaumbiX AN
npefocTaBfieHNUss MyHULMNANbHOW YCIyTn.

MpoekT peweHns o6 oTKkasze B MpuemMe [OOKYMEHTOB, HeobXxoauMblix Ans
npefoCcTaBfieHNUss MyHULMNANbHOW YCNyru, C ykasaHuMeM MNpuyuvMH OTKasa (B crydae, ecnv
OCHOBaHWA ANns1 OoTKasa B MpuemMe [OKYMEHTOB, HeobxoaumbiX Ans npefoctaBfeHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEM YCTAaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHOPMAUUID O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, cBedeHWun), KOoTopble He
npeacraBneHbl, cogepXaT HedoCTOBepHble U (MnNK) NPOTUBOPEYUBbIE  CBEAEHUS,
0doopMSiEHbl C HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHui), odopmnseTca no dopme
cornacHo npunoxeHno Ne 4 k PernameHty, HanpasfsgeTca Ha cornacoBaHue B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6opoTa.

CornacoBaHue npoekTta pelweHus ob oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX
AN NpefoCcTaBfieHUss  MyHUUMMAnbHOW  YCRyrk,  OCYLWEeCTBASeTCa B MOpsAKe,
npegycMoTpeHHoM nyHKTom 3.5.3 PernameHTa.

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABNATCA:  MPOEKT
peweHns o6 oTkasze B nMpuveMe [JOKYMEHTOB, HeobXoauMmbIX [Ans npeaocTaBneHus
MYHULMNANbHOM  YCNyrK, KOMMMEKT [OOKYMEHTOB (CBedeHun), HeobxoaumbixX — Ans
npenocTaBieHNs MyHULUNANbHOW YCIyri.

3.4.5.B cnyyae npegocTaBneHns MyHUMUMNANbHOW YyCryru B ynpexgarolem
(NpoakTmBHOM) pexume nocpeactsom  PecnybnukaHCcKOro noprtana  HanpasneHue
MeXBeJOMCTBEHHbIX 3aMpOCOB He OCYLLECTBMAETCA.

CBeaeHus, Heobxoanmble A4na NpeoCcTaBNeHNa MyHUUMNAanbHOW YCNyru, NoslyvatnTcs
C UCMoNb3oBaHMEM aBTOMaTU3NPOBAHHOW WMHGOPMAaLMOHHOW CUCTEMBbI, NpeaHa3Ha4YeHHOM
ANA OKa3aHWS rocydapCTBEHHbIX U MyHUUMMANbHbIX yCcnyr, B nopsgke, npegycMOTPEeHHOM
nyHKTOM 2.6.3 PernameHTa.

3.4.6. VicnonHeHne npoueayp, ykasaHHbiX B nyHkTax 3.4.2 — 3.4.5 PernameHTa, npu
HanmMyMm TEeXHUYECKONW BO3MOXHOCTU OCYLLEeCTBNAETCHd B aBTOMaTU4YeCKOM pexume C
NCNoJSib30BaHNEM aBTOMATU3NPOBAHHON MHAOPMALIMOHHON CUCTEMBI, NpegHa3Ha4YeHHoM Ans
OKa3aHus rocygapcTBEHHbIX U MyHUUUNANbHbIX YCyr, B TOM YXCHe C MOMEHTa perncrpaumm
3asiBfieHMs B COOTBETCTBUM C NMyHKTOM 2.13 PernameHTa.

3.4.7. MakcumanbHbIA CPOK BbIMOMHEHUA afMUHUCTPATUBHBLIX Npoueayp, YkasaHHbIX B
nyHkTe 3.4 PernameHTa, coctaBnsieT nAaTb pabounx gHEN.

3.5. MNoaroToBka pesynbTata MyHMLMUNANBHOW YCIyru

3.5.1. OcHOBaHMeM Ha4ana BbIMNOMHEHUS aAMUHUCTPATUBHOW nNpouenypbl ABMSETCS
nocTynneHme  OoT  AOJDKHOCTHOro  nuvua, OTBETCTBEHHOrO  3a HanpasneHue
MEXBELOMCTBEHHbIX 3anpocoB, KOMMSEKTa AOKYMEHTOB (CBeAeHu) Heobxoaumbix NS
npefocTaBrieHUss MyHULUNANbHOW YCITyTin.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHME  aAMUHUCTPaTUBHOW
npoueaypbl, SBMsSeTcA cekpeTapb McnonHutenbHoro komuteta MangaHCKOro ceribCKoro
noceneHus (ganee - OOMMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNOLrOTOBKY pes3yrnbrarta
npeaocTaBfeHNa MyHUUMNANbHON yCnyrn).
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3.5.2.  [O/mKHOCTHOe  nuuo, OTBETCTBEHHOe 3a  NOAroTOBKY  pesynbTaTta
npeaocTaBfieHNa MyHULUNANbHOW YCyru:

onpegenser BO3MOXHOCTb MpPUCBOEHUS OObekTy ajgpecaumm agpeca uvnu
aHHYNMpOBaHWS ero agpeca;

NPOBOAMT OCMOTP MECTOHaXOXAeHus obbekTa agpecaumm (NpyM Heob6xoaAnMMoCTHn);

npu BbISIBNIEHUM OCHOBaHWK ONsi OTKasa B NpeaoCTaBfEHUU MyHULMNANbHOW YCNyrn,
yKasaHHbIX B NyHKTe 2.8.2 PernameHTta, noaroTaBnuBaeT MNPOEKT pelueHusi o6 oTkase B
npeaocTaBeHNN MyHULUNANbLHOW YCNyru;

B Clny4yae OTCYTCTBMSI OCHOBaHWW AONs1 OTKasa B NpeaocTaBfieHUM MyHULUNAanbHON
yCnyru, npeayCcMOTPEHHbIX NyHKTOM 2.8.2 PernameHTta, MO WTOram pacCMOTPeHus
AOKYMEHTOB, HeObXoaMMbIX MpeaoCTaBfeHuss MyHUUMNanbHOW Yycnyrn, nogaroTaBnvBaeT
NPOEKT peLleHnsi 0 NPUCBOEHUN UM aHHYNMPOBaHUKN agpeca O0beKTY agpecaumu;

HanpaenseT NOAroTOBIIEHHbIN MPOEKT pesynbTaTa NpeaocTaBneHnss MyHULUNanbHON
yCryru Ha cornacoBaHue B YCTAHOBJSIEHHOM nopsigke nocpencTBOM CUCTEMbI ASIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMMHUCTPATUBHbLIE NPOoLIeaypbl BbINOMHATCA B TEYEHNE 04HOro padoyero gHs.

3.5.3. CornacoBaHue U1 nognucaHue npoekTa peweHna o6 oTkase B npueme
JOKYMEHTOB, HeobxoauMbIX Ansa npeaocTaBneHns MyHULMNanbHOWM YCnyri, npoekTa
pesynbTarta npeaocTaBneHnsa MyHuuunanbHoOW ycnyru (ganee — npoekTbl OOKYMEHTOB)
OCYLLECTBNSAETCA pPYyKOBOAUTENEM CTPYKTYPHOro noapasgenenHunsi, OTBETCTBEHHOro 3a
NnoaroToBKY pedynbTara MyHUUMNansHOW ycrnyrn, 3amectutenem Pykosogntens cnonkoma,
Pykosoauntenem Vcnonkoma.

lMoaroToBneHHblE MPOEKTbl JOKYMEHTOB, MMEKLLME 3amMeyaHus, BO3BpaLLaloTCA Ha
aopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHUUMNANbHOW YCRyru.
[Mocne ycTpaHeHus 3amMeyvyaHuin npPoeKkTbl [LOKYMEHTOB MOBTOPHO MepejalnTca  Ans
cornacoBaHus U NOANUCaHKS.

PykoBogutens lKcnonkoma npu noanucaHnm MNpPOEKTOB [OOKYMEHTOB MpoBepsieT
cobntogeHne PernameHTa AOMKHOCTHLIMKU Nuuamu Vicnonkoma B 4acTu CPOKOB BbINOSHEHMS
agMMHUCTPATMBHbLIX  npoueayp, WX NOCneaoBaTENbHOCTM UM MOSMHOTbI,  HaNMyus
cornacoBaHunin YNONMHOMOYEHHbIX AOSMKHOCTHLIX Nuu, cnonkoMa B CUCTEME 3fEKTPOHHOIO
AOKyMeHToobopoTa.

B cnyyae BbISiBNEHUSI HAPYLUEHU B YaCTM CPOKOB BbIMONTHEHUA aaMUHUCTPATMBHbIX
npoueayp, uUx nocnenoBaTenbHOCTM M NOMHOTLI PykoBoautens WMcnonkoma wuHUUMmnpyet
npuBrieYeHne K OTBETCTBEHHOCTU NnL, ONYCTUBLLMNX HAPYLLUEHUSA, B COOTBETCTBMM C MYHKTOM
4.3 PernameHra.

AOMUHUCTpaTMBHbIE NpOoLeaypbl BLINOMHAKTCA B TEYEHME 0QHOro paboyero aHs.

PeasynbTtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpouenyp SBNSAOTCA: pelueHne ob
OTKase B Nnpmveme OOKYMEHTOB HeoOXoaAMMbIX ANA NpeaoCTaBneHuss MyHUUUNanbHON yCrnyru,
peweHne 06 OTkase B NpeaoCTaBfeHUN MyHULMNANbHOM YCIyrn, pelleHne O NpUCBOEHUN
Unn aHHyNMpoBaHUN agpeca ob6bLEKTY agpecaumn.

3.5.4. NcnonHeHne npouenyp, ykasaHHbiX B nyHktax 3.5.2, 3.5.3 PernameHta, npu
HanMMuMM TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCA B aBTOMATUYECKOM pEXUME C
NCNoJSib30BaHNEM aBTOMATU3MPOBAHHON MHGOPMALIMOHHON CUCTEMBI, NpegHa3Ha4YeHHoM Ans
OKa3aHMWs roCyAapCTBEHHbIX M MyHMUMNANbHBIX YCIYT.

3.5.5. MakcumanbHbI CPOK BbIMOSHEHNSA aAMUHUCTPATUBHBIX NPOLEeayp, YKa3aHHbIX B
nyHkTe 3.5 PernameHTa, coctaBnsieT ABa paboymx gHs.

3.6. Bbigaya (HanpaBneHue) 3asBUTENt0 pesynbTata MyHULMNAanbHON ycryrm

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUs agMUHUCTPATUBHOM MpoLeaypbl SBnsieTcs
nonyyYyeHve [OSMKHOCTHBLIM JMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE a4MUHUCTPATUBHOM
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npouegypbl, AJOKYMEHTa, MOATBEpXAaloLwero npegocraBneHne (oTkas B npegocTaBrieHum)
MYHULMMNanNsHOW YCNyru.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 34 BbIMOSIHEHME  aAMUHUCTPATUBHOW
npoueaypbl, SBRsSeTcA cekpeTapb McnonHutenbHoro kommuteta MangaHCKOro cesibCKoro
nocereHua (ganee - [OOIMKHOCTHOE §NWLO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHue)
AOKYMEHTOB).

[omKkHOCTHOE NUUOo, OTBETCTBEHHOE 3a Bbldayy (HanpasfeHne) JOKYMEHTOB:

obecrneynBaeT perucTpaumio U BHECEHUEe CBeAEeHUN O pesyrnbTate npefocTaBrieHus
MYHULUMMANbHOW Yycnyru B NOACUCTEMY BeAEHUs [OOKYMeHTauuuM aBToOMaTU3NPOBaHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OKa3aHUs roCydapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

n3BewaeT 3assuTensa (ero npeacrtasuTensl) Yepes PecnybnukaHckuin nopTtan o
pesynbTate npeaocTaBfeHuss MyHUUMNAanbHOMW  YCNyrm MocpeacTBOM — SfIEKTPOHHOIO
B3aUMOAENCTBMST M O  BO3MOXHOCTW  MOSMydeHus  pesynbrata npefocTaBfieHus
MyHuUMnansHoun ycnyru 8 MOLL.

PeweHne o npucBoeHUM wunu aHHynupoBaHuUM agpeca o6bekTy agpecauunn
3arpyxaeTcs B rocydapCTBEHHbIN afpecHbIN peecTp, rocyaapCTBEHHY MHAOPMAaLMOHHYIO
cuctemy obecrneyeHns rpagoCTpoUTENbHON AeATENbHOCTM B TedeHne ogHoro paboyero gHs
CO OHS NPUHATMS TaKoro peLleHust.

McnonHeHne npoueayp npy HanmmMyuum TEXHUYECKOM BO3MOXXHOCTWU OCYLLECTBNSAETCS B
aBTOMATU4YECKOM pPEeXMME C MCMNOSb30BaHMEM aBTOMATU3UPOBAHHOW WHGOPMALNOHHON
CUCTEMbI, NpeagHa3Ha4YeHHON AN oKasaHus rocyaapCTBEHHbIX U MYyHUUMNANbHbIX YCAYT.

Mpoueaypbl, YyCTaHaBNUBaeMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B [O€Hb
nognucaHua AOKYMeHTa, nogTsepXxgatolero npegocraBrieHne (0Tkas B NpeaocTaBrieHnn)
MYHULMNANbHOMW  yCnyrk,  YMOMHOMOYEHHbIM  AOSMKHOCTHbIM — nuuoM  Mcnonkoma
(Mcnonkomom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX Mpoueayp ABMSTCA: pasMelleHne
cBedleHU O pesynbTaTte npegocTaBfieHUs MyHUUMNanbHOW YCryrM B WH(OPMaLMOHHBIX
cucTemax, M3BelleHne 3asBuTens (ero npeacrtaBuTensl) O pesyrnbTaTte npenocTaBrieHUs
MYHULMNANbHOM ycrnyru n cnocobax ero nonyyYeHus.

3.6.2. lNopagok Bblaauu (HanpaBneHus) pesynbTaTta npenocTaBneHnsd
MYHULMNANbHOW YCIyru:

3.6.2.1. Npwn obpalleHnn 3asBuTens 3a pesynbTatoM MyHuuunansHon ycnyrm 8 MOL,
paboTHnk MO®L] BblgaeT 3asiBUTEND pesynbTaT MyHuMUMnanbHOW ycnyru B dopme
3K3eMnnapa aNeKkTPoOHHOro AOKYMeHTa Ha BymaxHoMm HocuTene. o TpebosaHuio 3asBuTens
BMECTE C 3K3EMMISPOM 3NEKTPOHHOIO AOKYMEHTa Ha BYMaKHOM HocuTene emy MoxeT BbITb
NpefocTaBfieH 9K3eMMAsp 3NEeKTPOHHOrO [AOKYMEeHTa nyTeM ero 3anucu Ha CbeMHbIN
HoCUTErb.

Mpouenypbl, yCTaHaBMMBaeMble HACTOSALMM MYyHKTOM, BbIMOMHSAKTCA B Nopsgke
o4YepeaHoOCTU, B AeHb NpubbITUSA 3asiBUTENS B CPOKU, YCTAHOBIIEHHbIE perfiaMeHToM paboTbl
MoLl.

3.6.2.2. Npn obpallueHnn 3aaBuTeENs 3a pe3ynbTaTtoM MyHUUMNANbHOW yCnyru 4Yepes
PecnybnukaHckuii nopTan 3asBuTEN0 B JWYHbIA KabOMHET aBTOMAaTUYeCKU HanpaBnsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAOLWEroca  pesynbTatoM  NpefocTaBreHus
MYHUUUNANbHOW YCNyrn, NOAMNUCAHHbIN YCUINEHHOW KBannMUUMPOBAHHOMW 3NEKTPOHHOMN
noanncbI0 YNOSTHOMOYEHHOTO A0SMPKHOCTHOrO Nuua Mcnonkoma (Micnonkomom).

Mpouenypbl, yCTaHaBNUBaeMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B [O€Hb
noanucaHua OOKyMeHTa, NOoATBepXdaroLlero npeaocTtaBneHne (oTkas B npefocTaBneHun)
MYHULUMMANbHOW  yCryrK,  YNOAHOMOYEHHbIM  OOMMKHOCTHbIM — nuuom  KMcnonkoma
(Mcnonkomowm).

PesynbTtatamu BbIMOMHEHUA aiMUHUCTPATUBHBIX NpoLeayp ABNAITCA: HanpasreHue
(npepocTaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENIO AOKYMEHTA,
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noaTBEPXKAALEro npeAoCTaBfeHMe MyHUMUMMAnbHOW ycnyrm (B TOM 4ucne oTkas B
npeaocTaBneHMn MyHULMUMNANbHON YCRyrn).

3.7. VcnpaBneHune TeXHUYEeCKMX oGOk

3.7.1. B cnyyae oGHapyXeHusi TEXHW4YEeCKOM OWNOKNM B LOKYMEHTE, SIBMAKOLEMCS
pe3ynbTaToM MyHULMNANbHOW YCIyru, 3asBuTesnb HanpasnsaeT B VIcnonkom:

3asiBrneHne 06 ncnpasneHun TexHnyeckon owmnbkn (npunoxenne Ne 5);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNAnNbHOW yCnyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLINOKa;

AOKYMEHTbI, MMELMe opuandecKkyo Ccuny, CBUOETENbCTBYKOLWME O Hanuyum
TEXHUYECKOWN OLLNOKM.

3asBneHne 06 wucnpaBneHUM TEXHUYECKOW OWNOKM B CBEOEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSLWEMCa pe3ynbTaTtoM MyHUUMNanbHOW ycryri, NogaeTcs 3asiBUTenem
(ynonHOMO4YeHHbIM  MpeacTaBuTENeM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCronb30BaHNEM 3NIEKTPOHHOW NOYThI), NMMB0o Yepes PecnybnukaHckun noptan nnu MoL.

3.7.2. JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBMSET
npuem 3asBrneHns o0 ucnpaBfeHun TEXHUYECKOW OLNOKW, perucTpupyeT 3asiBfieHue C
NPUNOXEHHbIMX OOKYMEHTaMuU M nepefaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, BbINOMHAOTCA B Te4YeHue
ofHoro pabo4yero aHs ¢ AaTbl perucTpaumm 3asBneHus.

Pesynbtatamn BbINONTHEHUS aAMUHUCTPATUBHBLIX NPoUeayp SIBMSKTCS: NPUHATOE U
3aperucTpMpoBaHHOE 3asBreHue, HanpaBfieHHoe Ha PacCMOTPEeHME OOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE  NULO, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LensaX BHECEHUSA MUCMPaBieHUN B LOKYMEHT, ABNAOLMACA
pe3ynbTaTtoM nMpefoCcTaBfeHns MyHUUMNanbHOM YCRyrn, OCYLLeCTBASeT npoueaypsl,
npegycMoTpeHHble nyHKToM 3.5 PernameHta, W BblJaeT WCOPaBIIEHHbIA  JOKYMEHT
3aaBuTento  (YyrnoriTHOMOYEHHOMY NpPeacTaBUTENI0) FfMYHO MOL POCMNUCHL C U3BATUEM Y
3aasutensa (ynosIHOMOYEHHOro MpeacTaBuUTEnNsl) oOpurMHana [JOKyMeHTa, B KOTOPOM
COOEpXNTCA TexHu4yeckas owubka, wunvM HanpaBndeT B agpec 3asBUTend MNoYTOBbIM
oTnpasneHnem (NOCpPeacTBOM 3SMEKTPOHHOM MOYTbl) MUCLMO O BO3MOXHOCTU MOSyYeHUs
AOKYyMeHTa npu npegoctaeneHMm B WcrnonkoMm opurMHana [OKyMeHTa, B KOTOPOM
COAEPXNTCA TEXHUYECKas omnbka.

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOSALLUM MYHKTOM, BbINOSHAOTCA B TeYEeHUe ABYX
paboumx gHen nocne OBOHapyXEHWA TEXHUYECKOW OLMOKM WUnu nonydeHus ot nboro
3anHTepecoBaHHOIO nuua 3asBNeHns 0 JONYyLLEHHOW oLnbKe.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX MNpoueayp SABMASTCA: BblAAHHbIN
(HanNpaBnNEeHHbIN) 3a89BUTENIO LOKYMEHT.

4. MNopsagok n opMbl KOHTPOSIS 3a NpegocTaBlNeHMeM MyHULMNANIbHOW YCnyrn

4.1. Nopsagok OCyLLEeCTBIIEHUS TEKYLLLEro KOHTPONA 3a CobnoaeHNEM N NCNIONTHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHBLIMU NML @MW NOMNOXeHU PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBMNMBaOLWMNX TpeboBaHNS K NPeAOCTaBNEHNIO MyHULMNANbHOM
yCrnyru, a Takke NPUHATUEM UMUK peLLEHUI

KoHTpOonb 3a NOMHOTOM W KayecTBOM nNpefoCTaBfieHUs MYHULMNANbHOW YCnyru
BKMOYaeT B cebs BbISIBNIEHWE U YCTPAHEHWE HapyLUeHW npaB 3asiBUTENEn, npoBeaeHue
npoBepok cobnogeHna npouenyp NPeaocTaBNeHUs MyHUUUNANbHOW YCryri, MNOLrOTOBKY
peweHnin Ha genctsua  (6e3gencTBMe)  OOIDKHOCTHBIX — NUL,  OpraHa  MeCTHOro
camoynpasneHus.
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dopmamMmn KOHTpoOnsi 3a COBMOAEHNEM MCMNOMHEeHUs agMUHUCTPATMBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W corfacoBaHMe MNPOEKTOB [AOKYMEHTOB MO  MpedoCTaBlIEHUIO
MYHULMNANbHOWN YCNyTu;

2) NpOBOAMMbIE B YCTAHOBINIEHHOM MOPSIAKE NPOBEPKUN BEAEHUS AeNONpPOn3BOACTBA;

3) npoBedeHMe B YCTAaHOBMEHHOM MOPSIAKE KOHTPOSbHbIX MPOBEPOK COGMAEHMS
npouenyp NpeaocTaBneHns MyHMUMNanbHON YCnyru.

B uensix TekyLlero KOHTPOssi UCMONb3YHTCA CBEAEHUS, UMEIOLLIMECS B 3MEKTPOHHON
Gasze [aHHbIX, CnyxebHasi KOppPecrnoHAEeHUMsl, YCTHas W MUCbMEHHas WHdopMauus
AOMKHOCTHBLIX  JWL, OCYLUECTBNSIOWMX BbINOMHEHNE aAMWHUCTPATUBHLIX nNpoueayp,
XXYpHanbl y4eTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYrne CBeAeHus.

[nsi OoCyLUEeCTBNEHUS KOHTPOMS 3a COBepLleHMeM [OEWCTBUA NpW MNpeaocTaBneHum
MyHUUMNANbHOW  YCNyrM W MPUHSTUN  peLLeHUd  PYKOBOAMTENO oOpraHa MeCTHOro
camMoyrnpaBneHuMsi  MNpeacTaBnsitoTCs  ChpaBkM O  pesynbTatax  NpenocTaBneHust
MYHULMNANbHON YCNyTu.

O cnyyasx M MNpUYMHaAX HapyLUeHWsl CPOKOB, MOCMEeAOBaTENbHOCTU U CoaepKaHust
agMUHUCTPATMBHBLIX  Mpouedyp AOMKHOCTHblE  fMua  HemMeaneHHoO  MHAOPMUPYIOT
PYKOBOAMUTENS  OpraHa, nNpPedoCTaBMSAOWEro  MyHMUMNanbHyl  yCryry, a Takke
npeanpuHUMaloT CPOYHbIE MEPbI MO YCTPAHEHNIO HAPYLLEHWN.

Tekywmii  KOHTpONb  3a  cobGnogeHvem  MnocrneaoBaTenbHOCTU  OEeUCTBUN,
onpeneneHHbIX aaAMUHUCTPATUBHBIMK NpoleaypamMy Nno npeaocTaBfeHnio MyHULMNanbHowM
yCnyru, OCyLLIeCTBNSIeTCA 3aMecTUTeNneM pPyKoBOAMTENSI opraHa MECTHOrO caMoyrnpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEAOCTaBMEHUID MyHUUMNANbHOW YCNyru,
HayanbHMKOM OTAena, OCYLLEeCTBNSALWEro opraHusaumio paboTbl MO NpeaoCTaBfIEHUIO
MYHULMNANbHON YCRyru.

MepeyeHb  OOMKHOCTHbLIX  NuL, OCYLLECTBNSAWMNX  TEKYLLMN KOHTpPOnb,
yCTaHaBNMBAETCA MOSIOKEHUSIMMU O CTPYKTYPHbIX MOApa3feneHusix opraHa MecTHOro
camMoynpaBneHusi n AOMKHOCTHbIMK pernameHTamu.

4.2. MNopsipok M NepuoanyHOCTb OCYLLECTBIEHMS MITAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4YecTBa NpeaoCTaBneHNs MyHULUMNANbHOM YCryri, B TOM YMcie NOpsSaokK U
hopMbI KOHTPOSS 3@ MONTHOTON U KAYECTBOM MPEeAOCTaBNEHUS MyHULMNANBLHOW YCyTu

KOHTpOmbHble MpoBEpkM MOryT ObiTb MNMAHOBLIMWU (OCYLLECTBMASITLCS Ha OCHOBaHMU
MonyrogoBbIX WM TrogoOBbIX MflaHOB paboTbl oOpraHa MECTHOIO CaMOynpaBrieHus) U
BHennaHoBbiMK. [lpy npoBedeHUM NPOBEPOK MOryT paccmaTpuBaTbCsi BCE BOMPOCHI,
CBSi3aHHble C NpeAoCTaBeHMEM MyHULMNANbHOM YCyrn (KOMMMEKCHbIe NMPOBEPKK), UK MO
KOHKpeTHOMY 06paLleHunio 3asBuTens.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NIUL, OpraHa, NPeAoCTaBNALEr0 MyHULMNANbHYO
ycnyry, 3a pelleHunsa n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO€e NpenoCcTaBneHns MyHULMNAnbHOW yCIyru

Mo pesynbTatam nNpoBedeHHbIX MPOBEPOK B Criyvae BbISIBIEHUS HapyLUeHU npasB
3a8BUTENEN BMHOBHbIE IMUA MPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenbcTBoM Poccuickon depepaumn.

PykoBoautenb opraHa MECTHOro camoynpaBfeHusi HeceT OTBETCTBEHHOCTb 3a
HeCBOEeBpPEMEHHOE PaCCMOTPEHNE 3asiBIIEHUN.

PykoBoantenb (3amectuTtenb pPykoBOAUTENS) CTPYKTYPHOro NoAapasfaeneHns opraHa
MECTHOIrO CaMOynpaBliEHUsT HECEeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MNn)
HeHagnexawlee BbINOMIHEHWE aAMUMHUCTPATUBHLIX OEWCTBUA, YyKasaHHbIX B pasgene 3
PernameHra.
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[lOMKHOCTHbIE NUUA U MHble MyHUUMNAmNbHbIE CryXallMe 3a pelleHust U OeNcTBust
(GespevictBue),  MNpuMHUMaeMble  (OCYLLECTBISIEMble) B X04e  NpPeaoCTaBreHus
MYHULUMNANbHOW YCIyrin, HEcyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. lNMonoxeHus, xapakTepuaytowne TpedboBaHus K NOpSaKY U hopmMam KOHTPOsS 3a
npegocTaBfieHMEM MYHULMMNANbHOM YCyru, B TOM YMCIe CO CTOPOHbI rpaXaaH, Ux
obbeanHEHU N opraHmnsaumi

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCNYrM CO CTOPOHbI FpaxaaH, WX
ob6beaVHEHUA U OpraHM3aLumi, OCYLLECTBSIeTCA NOCPeaCTBOM OTKPbLITOCTU OeATEeNbHOCTM
opraHa MeCTHOrO CaMOynpaBfeHUs Mpu NpPeaoCTaBfeHNN MyHUUMNAanbHOW  YCryru,
nony4YeHUs NOSTHON, akTyarnbHOW U AOCTOBEPHON MH(popMaLun O Nopsake npegocTaBneHns
MYHULMNAnNsHOM yCnyrn n BO3MOXHOCTW JocyaebHoro paccMoTpeHus obpalleHni (xanob) B
npoLecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. locynebHbin (BHecyaebHbIN) nopsagok obXanoBaHus pelleHni u aenctemm (6e3genctems)
opraHa, NpegocTaBnAlLWEero MyHULMNANbHY YCNnyry, MHOro(yHKUMOHaNbHOro LieHTpa
npefoCTaBfEHUs TOCYAaPCTBEHHbIX U MyHULIMNASBbHBIX YCYr, OpraHM3aunin, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepansbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke ux
AOJDKHOCTHbIX AL, MyHUUMNANbHbBIX CRyXalmx, paboTHUKOB

5.1. TMony4yatenn MyHUUUNANbLHOW YCNYrM WMET NpaBo Ha obxanoBaHue B
aocynebHom nopsiake JEeNcTBmn (6e3nenctaus) opraHna, npeaocTaBnsaoLLErO
MYHULMNANbHYO YCIyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsalLwero MyHUmMnanbHyo
ycrnyry, MyHUUMNANbHOrO  CryXawlero, pyKoBOAMTENs oOpraHa, npeaoCcTaBnstowero
MYHULMNANbHYO ycnyry, MHOrOyHKLNOHANbLHOro LUeHTpa, paboTHUKa
MHOrOYHKUNOHANbHOrO LieHTpa, opraHuMsauumn, npeaycMOTpPeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YUCHe B CAEQYOLWNX CnyyasX:

1) HapyleHue cpoka permcrpauum 3anpoca O npefocTaBfeHun MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBfeHns MyHUUmMnanbHom ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXxanoBaHue  3asdBUTENEM  peleHnun U OeNcTBUN
(6esgenctBnd) MHOroOyHKUMOHANbHOrO LeEeHTpa, paboTHUKA MHOroyHKLMOHANbHOro
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(OYHKUMOHAMbHbIN LLEHTP, peLleHns u encTang
(6esgenctBne) KoToporo ObXanytTcs, BO3NOXeHa QYHKUMSA NO  NpeaoCTaBfEeHUIO
COOTBETCTBYHOLMX MYHUUMUNANbHBIX YCAyr B MofHOM obbeme B nopsake, onpeneneHHOM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaBUTENS OOKYMEHTOB MM MHopMaumm nnubo ocyLecTBREHNsS
OEeNCTBUA, nNpeacTaBneHMe WU - OCYLIECTBIIEHWE  KOTOPbIX He  MpeayCcMOTPEHO
HOpPMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepaumm, HopMaTUBHbIMU MPABOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHWe KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaunun, HOpmMaTUBHbIMU MPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npeaocTaBfeHNsa MyHULMNANbHOW YCNyri, Y 3asBUTENS;

5) oTka3 B NpeaoCTaBNeEHUN MyHULMMANbHOW YCRNyrn, ecrnv OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMM C HUMU UHBIMU
HOpMaTMBHbIMX NpaBoBbIMM akTamu Poccunckon defepaummn, 3akOHAMU U UHBIMU
HOpPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
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aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asBuTENEM
peweHnn wn pgenctBuin (6e3genctBnsi) MHOrOMYHKUMOHAMNbHOTO LUeHTpa, paboTHuka
MHOTrOQYHKLMOHANBbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEeHTp, pelieHnst n aencteunsa (6esgencreme) KOToporo obxkanyoTcs, BO3roXeHa PyHKUNSA No
NpeaoCTaBfiEHNIO COOTBETCTBYHOLMX MYHULMUNASbHbLIX YCAYr B MOMHOM o6beme B Mopsiake,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeoCTaBEHMM MyHULMNANbHOM YCIyru nnathbl,
He npedycMOTPEeHHOM HOpMaTMBHbLIMKM MpaBoOBbiMW akTamu Poccuickon degepauumu,
HOPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSIOLWEro MyHULMNANbHYKO YCNyry, AOSPKHOCTHOrO nuua
opraHa, NpedoCTaBNAOLWEro MyHMUMNANbHYIO YCNyry, MHOrOYHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(PYHKUMOHANBHOroO LEeHTpa, opraHnsaumi, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, unn mnx paboTHMKOB B UCApaBieHUn
AONYLEHHbIX UMK onevyatok KU ownboK B BblAaHHbIX B pes3ynbTate npeocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHne YCTAHOBSIEHHOIO CpoOKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButenem
peweHnn un gencteun (6e30encTBysi) MHOroQYHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEHTP, pelleHnsa n aenctems (6esgencreme) KoToporo o6xxanyrTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBfEeHNI0 COOTBETCTBYHOLMX MYHMUMNANbHBIX YCryr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsgka  Bblgadn  OOKYMEHTOB MO pesynbratam
npegocTaBfieHnsa MyHUUMNAanbHON yCcnyru;

9) npuocTaHoBneHWe MpeaoCTaBneHuss MyHUUMNanbHOW YCrnyri, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npefycMOTpeHbl defeparnbHbiMU - 3aKOHaMM U MPUHATbBIMU - B
COOTBETCTBUN C HUMU UHBIMW HOPMATUBHbLIMW MpaBoBbIMKU akTamu Poccuickon ®epepauuu,
3aKOHaMM UM MHbIMM HOPMAaTMBHLIMKM MNpaBoBbiIMM akTamu Pecnybnukn TatapcTaH,
MyHULMNanbHbIMX NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHMA KU OencTBuin (6e34encTBusl) MHOrodyHKLMOHANbHOro
UeHTpa, paboTHMKaA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOOYHKUMOHamNbHbIA LLEHTP, peLlleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa MYHKUMA N0 NpefoCTaBfeHU0 COOTBETCTBYHOLMX MYyHULMNAmNbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpPUM NPEAOCTABIEHUN MyHMUMNANBHOW YCnyrn
AOKYMEHTOB WnuM  WHopmauun, oTcyTcTBuEe W (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHavarbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoauMblX Aris
npegocTaBfieHnsa MyHULMNAnsHON ycnyru, nnbo B NpegocTaBfeHnn MyHULUNANbLHOW YCyru,
3a UCKINIYEHMEM CrnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 ®egepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygoebHoe) obxxanoBaHue
3aaBUTENEM peleHnn un pencteum (6e34enctBmsl) MHOMOYHKUMOHANBHOMO LIEHTPA,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOrOOYHKLMOHanbHbIA LEHTP, peleHuns n genctems (6es3gencrame) KoToporo obxxanyrTces,
BO3MNOXeHa YHKUMA N0 NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHULMNANbHbIX YCRyr B
nosiHoMm o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM doOpMe Ha OymMaxHOM HocuTene, B
3NeKTPOHHOM  dopMe B  OpraH, nNpedocTaBNAWNMN  MYHUUUNANbHYK  YCRyry,
MHOTrOYYHKLUNOHAsNbHbIA LEHTP MO0 B COOTBETCTBYIOLLMIA OpraH rocyaAapCTBEHHOMW BRacTw,
ABNAOWNACA ydpeauTeneM MHOro(PyHKUMOHANbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLUNOHANbHOrO LUEeHTpa), a Takke B OpraHu3auuun, npeaycMoTpeHHble YyacTbio 1.1
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ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u [OencTBuA
(6esgenctBne) pykoBoaMTENst OpraHa, nNpPefoCTaBnslWEro MyHUUUNANbHYy  YCnyry,
nogatTCa B BbILWECTOAWMUA opraH (MpuM ero Hanmumyumn) nmbo B criyyae ero OTCyTCTBUS
paccMaTpmMBalOTCA  HEMOCPEACTBEHHO  pPyKOBOAUTENEM opraHa, npeaocTaBnsAoLLErO
MyHuuunaneHyto ycnyry. Xanobbl Ha pelweHus u genctsus (6esgencrteue) paboTHuKa
MHOTOYHKLMOHANbHOrO LEeHTpa MOAalTCs PYKOBOAUTENO 3TOrO0 MHOrOQYHKLMOHANbHOro
ueHTpa. XKanobbl Ha pelweHna n gencteunsa (besgencTane) MHOroyHKUMOHANMBLHOIO LiEeHTpa
nogatTca ydpeauTento MHOToYyHKLUMOHANbHOrO LEeHTpa WnuM  OOMMKHOCTHOMY  nvuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aencteus (besgencrene) paboTHMKOB OpraHM3auunn, nNpeaycMOTPEHHbIX YacTbio
1.1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogatTcs pyKoOBOOUTENAM 3TUX
opraHusaumin.

XXanoba Ha peweHna u penctsua (6esgencteme) opraHa, nNpeaocTaBnsoLWEro
MYHULMNAnNbHYO YCyry, AOMKHOCTHOMO Nnnua opraHa, NpeaocTaBnAloLWero MyHMUMnanbHy
ycnyry, MyHUUMNANbHOrO  Crny)kawero, pPyKOBOAMTENsI OpraHa, npeaoCTaBnsitowwero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpasneHa no noyte, Yepes MHOropyHKUMOHANbHbIN
LEHTp, C MCMNosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNMOHHON ceTn «UHTepHeTy,
oduymanbHOro camta opraHa, npegoCTaBMALWEro MyHuMuMnanbHyk ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHOPMAUWOHHOM CUCTEMbl JocynebHoro
o6XxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMMYHOM npueme 3asButens. XXanoba Ha
peweHnss wn pgencteus (6es3penctBne) MHOTOYHKUMOHANbHOrO LeHTpa, paboTHUKa
MHOTOYHKLMOHANbHOrO LEeHTpa MOXeT ObiTb HampaBreHa Mno no4vte, ¢ UCMNONb30BaHWEM
WH(POPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «WHTepHeT», odwmumanbHOro cawnta
MHOroyHKUMOHaneHoOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
WMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpuU
nn4yHoM npueme 3aasutens. XKanoba Ha pelieHns n aencteus (6esgencreme) opraHnsaumn,
npeayCcMOTPEHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXET OblTb HanpaBfneHa No noyTe, C UCMOoSib3oBaHWEM MHAOPMAaLMOHHO-
TeNeKOMMYHUKaUVMOHHON ceTn «WUHTepHeT», oduunanbHbiX CaMToB 3TUX OpraHusauuu,
EouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asaBuUTens.

5.3. X)Kanob6a gormxHa cogepxaTb:

1) HauMeHOBaHWe opraHa, nNpegoCTaBNAWEro  MyHUMUMMAnNbHYK  yCnyry,
OOIMKHOCTHOIMO  NMua opraHa, npedocTaBnsAlwWero MyHuuunanbHyt — ycnyry, nubo
MYHULIMNANbHOIO CryXallero, MHOro(yHKLNOHaNbHOro LeHTpa, ero pykoBoguTens u (1mnwm)
paboTHMKa, opraHnsauuim, NpeayCcMOTpPeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (mnun) paboTHUKOB, pelueHnst n gencteus (besgencreune)
KOTOpbIX 06XanytTcs;

2) chamunuio, nms, OT4eCTBO (nNocrnegHee - MpUM HanMyuu), CBEOAEHUST O MeCTe
XUTenbCTBa 3asBuTens - uamyeckoro nuua nnbo HaMMeHOBaHWe, CBEAEHWA O MecTe
HaxoXOeHNs 3aaBUTENs - PUOUYEcKoro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MOouYTbl (MPU HanMMuUK) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBegeHus 06 obGxanyembiX pelleHnax u penctemax (6espenctemu) opraHa,
npeaocTaBnaALEero MYHUUMNANbHYO ycnyry, OOJPKHOCTHOIO nuuya opraHa,
NpefoCTaBnAOWEro  MyHUUUNAnNbHy  ycnyry, nmbo  MyHMUMNAnNbHOro  cryaLllero,
MHOTrOYHKLNOHANBHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUM KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
penctenem (6esgenctBnem) opraHa, npeaoCTaBSAOWEro  MyHUUUNANbHY  yCnyry,
AOIDKHOCTHOMO  Nnvua opraHa, npeaocTaBndalowWero MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOro cnyxaktiero, MHOIO(PYHKLMOHANbHOro LeHTpa, paboTHMKa
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MHOrO(OYHKUMOHANbHOro UeHTpa, opraHu3auui, npeaycMoTpeHHbIX YacTteio 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-P3, nx paboTHukoB. 3asButenem MoryT ObiTb NpeaCcTaBneHbI
AOKYMEHTbI (NpY Hanu4mn), noaTeBepXaatoLumne AoBoAbl 3asBUTens, NMbo nx Konuw.

5.4. MNocTtynuBwas xanoba nognexuT perncTpaunm B CPoK He nosgHee paboyvero aHs,
cnefywowiero 3a AHEM MOCTYNIEHUS.

5.5. XKanoba, nocTtynuelasa B opraH, NpedoCTaBfsOWMA MYHULMUNASBbHYO YCNyry,
MHOFO(OYHKUMOHAmNbHbIA  LEHTP, Yy4YpeauTento  MHOroQyHKUMOHANbHOMo  LeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (Npu ero Hanuyun), MNOANEXUT PaCCMOTPEHUIO B TeyeHue
naTHaguaTn paboymx OHEeW CO OHA ee pernctpaumm, a B criydae obxanoBaHus OTKasa
opraHa, npegocTaBnAlLWEro MyHUUMNANbHYIO Yycnyry, MHOrOgYHKLUMOHANbBHOIO LEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegeparnbHoro 3akoHa Ne 210-93, B
npuemMe OOKYMEHTOB Y 3asBuUTens NMbo B MCnpaBneHUM OOMYLEHHbIX OnevyaTok U owmnbok
UM B cnyyae obxanoBaHUs HapyLleHUs YCTaHOBSIEHHOMO CPoKa TakuX UCMpaBfieHun - B
TeyeHue NaTy pabounx gHen Co OHS ee perncrpaunu.

5.6. o pesynbTatam paccMOTPeHUst anodbl NPUHUMAETCA OAHO U3 CneayrLmnx
peLeHni:

1) »xanoba ygoBneTBopsAeTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLUeHus,
ncnpaeneHns SOnyLEeHHbIX onevaTok 1 ownbokK B Bbl4aHHbIX B pedyrnbTaTte NpegocTaBieHns
MYHULMMNANbHOW yCnyrM SOKYMEHTaxX, BO3BpaTa 3asiBUTENO AEHEXHbIX CPpeacTB, B3MMaHue
KOTOPbIX HE NMpeayCMOTPEHO HOPMAaTMBHBIMW NPaBoBbIMKM akTamu Poccuiickon degepaumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMW NPaBoOBbIMU
aKTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee pHA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HacTosILLEM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW opMe M MO XenaHwwo 3asBuTens B
3NEKTPOHHON hopMe HanpaBnseTcAa MOTUBUPOBAHHbLIN OTBET O pesyfibTaTax pacCMOTPEHNA
xanobbl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen yOoBNeTBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCcMOTpeHus xanobbl daetca uMHopMauust O OeNCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npeaocTaBnAoLWNM MYHULMMNANbHYHO ycnyry,
MHOrO(OYHKUMOHanNbHbIM LLEHTPOM nnbo opraHusauuen, npeaycMOTpPeHHOW 4acTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHUs
BbISIBfIEHHbIX HapyLeHWA Npyv OKasaHMM MYHUUMNANbHOW YCRyrn, a Takke MPUHOCHTCS
M3BMHEHMS 3a [OOCTaBfEeHHble HeyoobCTBa M yKasbiBaeTcs WMHoOpMaunsa o AanbHenwwmx
OENCTBUAX, KOTOpble HeobXOAMMO COBEpLMTb 3adABUTEN0 B Lensx MonyvYeHus
MYHULMNANbHOW YCIyru.

5.8. B cnyyae npusHaHusa kanobbl He noanexaiwlen yOoBNEeTBOPEHUI B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTpPeHus XKanobbl [dalTca  aprymMeHTUpOBaHHble
pasbsCHEHUS O MpUYMHAX MPUHATOrNO pelleHusl, a Takke WHdopmauua o nopsagke
06XxanoBaHWs NPUHATOrO peLLleHus.

5.9. B cnyyae yctaHOBneHWa B xo4e WNU Mo pes3ynbTaTaM pacCMOTPEHUsT Xanobbl
NpU3HaKoB  CcoCTaBa  aAMWHUCTPATMBHOIMO  MpaBOHApYyLWIEHUs UK MNPecTynneHns
AOIMPKHOCTHOE N0, pabOTHUK, HaLeneHHble MOSTHOMOYMAMM MO PACCMOTPEHUIO Karob,
He3ameLnUTeNbHO HanNpPaBnsT UMELMECH MaTepuarbl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

(BnaHk opraHa, NpeoCTaBnsALLIEr0 MyHULMNANbHYIO YCIyry)

MOCTAHOBIJIEHNE
HaTta Ne
O npucBoeHuun agpeca 06beKTy agpecaunmn, pacrnonoXeHHOMY Ha TEPPUTOPUM
MawngaHcKoro cenbckoro noceneHna BepxHeycnoHCKOro MyHMLMnNanbHOro pamoHa
Pecnybnukn TatapctaH

B cooTtBeTctBUMM Cc DPenepanbHbiM 3akoHOM Poccunrckon depepaummn ot 28 aekabps 2013
roga Ne443-03 «O degepanbHON MHPOPMALMOHHOM agpecHOM CUCTEME U O BHECEHWUU
nameHeHnn B ®depepanbHbin 3akoH «O6 oOWMX MpuHUMNAX opraHnsaumm MeECTHOrO
camoynpaeneHus B Poccunckon depepauumn», [lloctaHoBneHnem  [lpaBuTenbcTBa
Poccunckon depepaumm ot 19 Hoabpsa 2014 roga Ne1221 «O6 yrtBepxaeHwun [lpasun
NPUCBOEHUS, U3MEHEHNA N aHHYNMpPOBaHUs agpecoBy, lNocTtaHoBneHnem [paButenscTBa
Poccunckon depepaumm ot 22 masa 2015 roma Ne492 «O cocTtaBe cBegeHuin ob agpecax,
pasMellaemMblX B rocygapCTBEHHOM a[pecHOM peecTpe, nopsigke MeXBeOOMCTBEHHOMO
WHGOPMALMOHHOIO B3anMOAENCTBUS NpU BeAEHUN TOCYAapCTBEHHOINO agpecHOoro peectpa,
O BHECEHUN U3MEHEHUIN N NMPU3HAHUN YTPaTUBLLUMMW CUY HEKOTOpPbLIX akToB lNpaButensctea
Poccuinckon ®epepaumn, MNMpukazom MuHuctepctea ®uHaHcoB Poccuinckon depgepaumn ot
05 Hos16psa 2015 roga Ne171H «O6 yTBEpXAeHUU [lepeyHs 3NEeMEHTOB MNNaHMPOBOYHOWN
CTPYKTYpPbl, 9N1EMEHTOB YINYHO-AOPOXKHOM CETU, ANIEMEHTOB OOBLEKTOB agpecaunn, TUMNOB
34aHUN (COOPYXXEHWUI), NMOMELLEHUA, WUCMOMb3yEMbIX B KadecTBE PEKBM3UTOB agpeca, U
MpaBun COKpaLLEHHOro HaMMEHOBaHWA afpecoodpasyllmx 9dNeMeHTOB», B Lensax
akTyanmsaumm "ocynapcTBeHHOro agpecHoro peecTpa McnonHuTtenbHbIn
komuteT MangaHcKoro cenbckoro noceneHna BepxHeyCnoHCKOro MyHUUMnaneHOro panoHa
Pecnybnukn TatapcraH

NOCTAHOBNAET:

1. TpucBontb 0OBEKTY agpecaunmn — XUnomy oMy (3eMefnibHOMY y4acTKy) C
KagacTpoBbIM HOMEPOM cnepywownn agpec: Poccuiickas
depepaums, Pecnybnuka TaTapctaH, BepxHeyCnoHCKMI MyHMUMNanbHbIA PpanoH,
MawngaHckoe cenbckoe noceneHune, oepesHs (ceno)  ,ynmua _ , a.(3ly)

2. KoHTpOmb 3a UCMOMHEHMEM HACTOALLEro NOCTAaHOBIEHUS OCTaBNA 3a COGOWA.

3. [llocTtaHoBneHne BCTynaeT B CUJ1y CO OHA ero noanmncaHuA.

maBa

MarpgaHcKkoro cenbCcKkoro noceneHus
BepxHeyCnoHCKOro MyHMUmMnanbHOro panoHa
Pecnybnukn TatapcraH
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MpunoxeHne Ne 2

(BnaHk opraHa, NpeoCTaBnAOLEro MyHUUUNANbHY YCyry)
®OPMA

peweHnsa 00 oTKkase B NnpUcCBOEHNN O6'beKTy agpecaunn agpeca
UM aHHynNMpoBaHMM ero agpeca

(®.1.0., agpec 3aaBuTens (npegcraBuTens)
3aaBuUTEns)

(peFMCTpaLI.IAOHHbIIZ HOMep 3anAaBneHnA 0 NPpUCBOEHNN
06bekTy agpecaunm agpeca unm aHHynMpoBaHUKN ero
anpeca)
PewweHune ob oTkase
B NpUCBOEHUN 0O6BLEKTY agpecaumn agpeca Unn aHHyMpoBaHuM ero agpeca
o)
T Ne

(HaumeHoBaHMe opraHa MeCTHOrO camoynpaBrneHuns)
coobLLaeT, 4YTo ,

(®.U.0. 3aaButena B gaTenbLHOM Nagexe, HAUMEHOBaHME, HOMEP U AaTa Bblgayn
[OKYMEHTa,

noATBEPXAALWEro JIMYHOCTb, MOYTOBbLINM agpec — ans M3n4eckoro nvua; nonHoe HanveHosanue, HH, KIrl
(ans

POCCUIACKOro topnaNYecKoro nvua), cTpaHa, gata n Homep permcTpaumm (4ns MHOCTPaHHOIO KPUANYECKOTO
nvua),

NoYTOBbIM agpec — ANns PUANYECKOro nuua)
Ha OcCHoBaHwW [lpaBun MPUCBOEHUS,, U3IMEHEHUA U  aHHYNMpoBaHWA  afpecos,
yTBEPXOEHHbIX NoCTaHOBIIEHNEM [MpaBuTenscTea Poccuinckon depepaumm
oT 19 Hosi6pa 2014 r. Ne 1221, oTkazaHO B NPUCBOEHMM (aHHYNMPOBaHUKM) agpeca
cnegyowiemy
(Hy>XHOE NoaYepKHYTb)
obbekTy agpecaumm

(Bug n HaMmeHoBaHVe obbekTa agpecaunm, onucaHme

MEeCTOHaxOoXAeHUs oGbekTa agpecauum B cryyae obpalleHust 3asiBUTeNs O NPUCBOEHNM OOBEKTY agpecaumm
agpeca,

agpec obbekTa agpecaumm B crniyvae obpalleHns 3asasuTens 06 aHHYNMpoBaHUM ero agpeca)

B CBA3U C

(ocHOBaHuWe oTKasa)

YnonHoMo4YeHHOe Nnuo OopraHa MecCTHOro camoynpaslieHNA

(momxHOCTB, @.11.0.) (moxmwuce)
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OOPMA 3ASBJIEHUA
0 MIPUCBOCHUHU OOBEKTY aJpecalny aipeca Wid aHHYJIUPOBaHUH €0 ajipeca

[Ipunoxenue Ne 3

JIuct

Ne | Bcero
JUCTOB

1 3asiBiIeHUE 3asiBlI€HUE IPUHSITO
PErucTpaMoOHHbIA HOMED
B
"""""""""""""""""""" KOJIMYECTBO JINCTOB 3asBICHUS
(HauMeHOBaHUE OpraHa MECTHOTO
CaMOyTpaBJIeHHs) KOJIMYECTBO MMPUJIAra€MbIX JOKYMEHTOB
H
B TOM YHCJIC OPUTUHAIOB __, KOTIHIA
, KOJTMYECTBO JINCTOB B OPUTHHAJIAX
, KOTTHSIX
DOHO nomKHOCTHOTO JIUIA
MIOJITUCH JJOJDKHOCTHOTO JIATIA
mara " " T.
3.1 |IIpomry B oTHOIIEHUU OOBEKTA aJIpecalIiu:
Bun:
3eMeNbHbBIN y4acTOK Coopyxenue
MamuHo-mecTo
3nanue (CTpocHHE) [Tomerenune
3.2 |IIpucBouTts aapec

B cBsa3u c:

nimn MYHI/II_[I/IHaJ'IBHOI\/'I COOCTBEHHOCTH

O6pa3OBaHI/ICM 3CMCJIBHOT'O y‘IaCTKa(OB) n3 3€MCJIb, HAXOAAIIHUXCA B FOCYHapCTBeHHOﬁ

KoaunuectBo O6pa3yeMBIX 3CMCIJIBHBIX

Y4aCTKOB

JlononHUTENbHAS UHPOPMALIUS:
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O06pa3oBaHueM 3eMeNFHOTO Y4acTKa(0B) IMyTeM pa3zesia 3eMeJIbHOTO y9acTKa

KomnnuectBo 3eMEJILHBIX

y4acTKOB

o0Opa3yeMbIxX

KanmactpoBblil HOMEp 36MENBHOIO Y4acTKa,
pasze KOTOPOTo OCYLIECTBIIECTCA

AJipec 3eMeNbHOTO y4acTKa, pas3jiesl KOTOpOoro
OCYIIECTBIISCTCS

OO0pa3zoBaHKEM 3eMEIBHOIO y4acTKa MyTeM

O6’I)GI[I/IH€HI/I$I 3C€MCJIbHBIX YYaCTKOB

Komnuectso 00Be TMHIEMBIX 3eMeIbHBIX
Y4aCTKOB
Kanmactposerit HOMED 00benuHsIeMoro | Aapec 00beIMHIEMOT0 3eMEITFHOTO y4acTKa

3eMeNIbHOTO yJacTka <1>

<1>

Ne | Bcero

JIUCTOB

JIuct

OO6pa3zoBaHueM 3eMEIBHOTO Y9acTKa(0B) IMyTEM BBIJIENA U3 36MEJIbHOTO Y4acTKa

KommuectBo O6p33yeMI)IX 3€MCJIbHBIX
Y4aCTKOB (33 HUCKIIOYCHHUEM 3€EMEIIBHOI'O
ydacTKa, U3 KOTOPOIro OCymeCTBIACTCA BBI,Z[GJ'I)

KanmacTpoBblit HOMEp 3eMeNbHOTO Y4acTKa, U3
KOTOPOTO OCYIIECTBIISECTCS BBIACT

A,I[pCC 3€MCJIbHOI'0 y4acTKa, U3 KOTOpPOro
OCYHICCTBJIACTCA BBLICII

O6paSOBaHI/ICM 3EMCIIBHOI'O y‘IaCTKa(OB) IIyTEM ICPEpacCIipCaACICHUA 3CMEIIbHBIX YIaCTKOB

KoaunuectBo O6pa3yeMBIX 3CMCIJIBHBIX
Y4aCTKOB

KonnuecTBo 3eMeNbHBIX y4acTKOB, KOTOPBIC
nepepacrpeessiFoTCs

KamacTpoBblil HOMEpP 36MENIBHOIO Y4acTKa,
KOTOPBIH mepepacnpenensercs <2>

Anpec 3eMeIbHOT0 y4acTKa, KOTOPBIN
nepepacnpezensercs <2>
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CTpouTenbCTBOM, pEKOHCTPYKIMEH 3/1aHUsI (CTPOCHHS), COOPY>KEHUS

HanmeHnoBanue 00beKTa CTPOUTEIHCTBA
(pPEKOHCTPYKLIMHU) B COOTBETCTBUHU C
IIPOEKTHOM JOKYMEHTalUEH

KagacTpoBblii HOMEp 36MEIBHOTO y4acTKa, Ha
KOTOPOM OCYILIECTBIISIECTCA CTPOUTENBCTBO

(peKOHCTPYKIU)

AJpec 3eMeIbHOr0 y4acTKa, Ha KOTOPOM
OCYILIECTBJISIETCS] CTPOUTENBCTBO

(PEKOHCTPYKIIHS)

[ToaroToBKOii B OTHOIIEHUH CIEAYIONMIETO O0OBEKTA aipecaliii JOKyMEHTOB, HEOOXOJUMBIX
JUTSI OCYIIIECTBJICHUS TOCY/IAPCTBEHHOTO KaJaCTPOBOTO yueTa yKa3aHHOTO 00BeKTa
azpecanuu, B CIIy4ae, €CJIu B COOTBETCTBHHM C [ paloCTpoOUTENBHBIM KOIeKcOM Poccuiickoit
denepannn, 3aK0HOAATELCTBOM CyOBeKTOB Poccuiickoit deaepannn o
TPaIOCTPOUTEILHOM ACSITEIIBHOCTH JUISl €T0 CTPOUTEIHCTBA, PEKOHCTPYKIIUH BhIIa4ya
paspenieHns Ha CTPOUTENBCTBO HE TpeOyeTcst

Tun 3pa0us (CTpOEHUS), COOPYKEHUS

HanMenoBaHMe 00bEKTa CTPOUTETHCTBA
(pexoHCTpyKIIMK) (TTPU HATMYWU TTPOCKTHOM
JTOKYMEHTAIH YKa3bIBACTCSl B COOTBETCTBHHU C
MMPOEKTHOM JOKYMEHTAIIUECH )

KagacTpoBblii HOMEp 3eMEIBLHOTO y4acTKa, Ha
KOTOPOM OCYIIIECTBIISIETCS CTPOUTENHCTBO

(pEKOHCTPYKITHS)

Anpec 3eMebHOTO y4acTKa, Ha KOTOPOM
OCYIIECTBIISIETCS CTPOUTEITHCTBO

(PEKOHCTPYKITHS)

IIOMCILICHHUC

HepeBOI[OM KHJIOTO MIOMCHICHHA B HEXKMUIIOC IIOMECUICHUE 1 HEXUIIOTO ITOMCIICHUS B XKUJIOC

KanmactpoBblit HOMep oMeEIIeHUS

AJlpec moMeIeHus

JInct Ne | Beero ymctoB

31aHUs (CTPOEHUS), COOPYKEHHS

O6pa3zoBaHueM nomenieHus(Mit) B 31aHUU (CTPOSHUN ), COOPYKEHUH ITyTEeM pa3jiena

OO6pazoBaHue KHUIOTO

KomnuecTBo O6pa3yeMLIX MMOMEIICHUM
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MTOMELICHUS
O06pa3zoBaHnEe HEXKUIIOTO KonmuectBo 00pazyeMbIX MOMeEIIEeHH
MTOMELICHUS

Kanactposeiit HOMep 3/1aHus, Anpec 31aHus1, COOPYKEHUS

COOPYXKEHHUS

JlononHuTenbHas UHPOpMAIHS:

O6pazoBaHueM noMemeHus(Mif) B 31aHUU (CTPOEHUH), COOPYKEHHUH ITyTEM pazJiena
IIOMCIIICHN S, MAallIMHO-MECTa

Hasznauenne momernieHus Bunx nomemenus <3> KonmuecTBo moMenieHHH
(ko€ (HeXUII0e) <3>
rmomerenne) <3>

KagactpoBbeiii HOMEp mnomenieHusl, | Aapec MOMENIEHUsI, MallIMHO-MEeCTa, pa3Aesl KOTOPOro
MaIllMHO-MECTa, pa3lied KOTOPOTO | OCYIIECTBIIACTCS
OCYIIIECTBIISETCS

JlononautenbHas UHGOpMAIHS:

OO6pazoBaHueM NMOMEIIEHUS B 3JaHUH (CTPOCHHUH), COOPYKEHUHU ITyTeM 00BbEAMHEHUS
MOMEIIIEHUH, MAllIMHO-MECT B 3[JaHUH (CTPOEHUH), COOPYKEHUU

O6paSOBaHI/IC KHJIOTO IMMOMCIICHUA O6p830BaHI/IC HCXHUJIOTO IIOMCIICHU A

KonnuectBo 00beINHIEMBIX
OMeEINIeHN

Kaz[aCTpOBLIﬁ HOMED Az[pec 00BeIMHAEMOTO IIOMeEIeHns <4>
00BEIMHIEMOrO ITIOMeEIIeHNs <4>
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JlononHUTEbHAS UHPOPMALIUS:

OO0pa3zoBaHueM NOMELIEHUS B 3JaHUU, COOPYKEHUHU ITyTEM NepeycTpoiicTBa U (MiH)
MepeTIaHuPOBKH MECT OOLIET0 MOJIb30BaHUS

OO6pazoBaHue KUIOTO MOMEIICHUS O06pa3oBaHNE HEKUIIOTO MIOMEIIIEHHUS

KonmnuectBo o0pasyembix
ITOMELIEHU I

KagacTtpoBelii HOMep 31aHUS,
COOPY>KEHHUSI

AJlpec 31aHus1, COOPYKEHUS

JlononHuTebHAS UHPOPMALTHS:

COOPYKECHHS

OO6pa3zoBaHreM MalIMHO-MECTa B 3/IaHUU, COOPYKEHUU IIyTEM pa3jeia 3AaHus,

KomuuecTBo 00pazyemMbIx
MAaIIMHOMECT

KagacTtpoBeiit HOMep 31aHUs,
COOPYKCHHSI

Anpec 31aHus, COOPY>KEHUs

JlononHuTeabHas HHPOpPMAIIHS:

INOMCIICHUA, MallIMHO-MECTa

O6paSOBaHI/ICM MalIuHO-MECTa (MaH_II/IHO'MeCT) B 3JaHUH, COOPYKCHUHU ITYTEM pa3aciia

KoanuecTBo MammHo-MecCT

KanactpoBblii HOMeEp mOMelIEeHHUS,
MAIlIMHO-MECTa, pa3lied KOTOPOro
OCYIIECTBIISETCS

AI[pCC NMOMCHICHUSA, MAIIMHO-MECTA PA31€JI KOTOPOTO
OCYIICCTBJIACTCA
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JlononHUTENbHAS UHPOPMALIUS:

OO0pa3zoBaHyueM MaIIMHO-MECTA B 3/1aHUU, COOPYKEHUU ITyTeM 00bEANHEHNS IOMEILIEHUH,
MalllMHO-MECT B 3JaHUH, COOPYKCHUU

KoanduecTBo 00BEeTMHAEMBIX
MIOMEIICHUM, MaIlTHHO-MECT

Kanmactpossiit HOMep
00BEIMHIEMOrO ITIOMEIIEHUS <4>

Anpec 00beMHAEMOTO TTIOMENIeHusT <4>

JlononHuTebHAS UHPOPMALTHS:

OO6pa3oBaHMEeM MAITMHO-MECTA B 3/IaHUH, COOPYKCHHH TyTEM MepeyCTPONCTBA U (MIIH)
MEPETUTAaHUPOBKH MeCT OOIIEeTO MOJIh30BaHMUS

KomuuecTBo 0Opa3zyembix
MAaIIMHOMECT

KagacTtpoBeiit HOMep 31aHUs,
COOPYKCHHS

Anpec 31aHus, COOPYKEHUs

JlononHuTenbHas “HPOpPMAIHS:

Heob6xomuMocThio MpUBEIeHHS aipeca 3eMEeIbHOTO y4acTKa, 3aHus (CTPOCHHUS),
COOPYKEHHUSI, TOMELIEHUS, MATUHO-MECTa, TOCYJaPCTBEHHBIN KaJaCTPOBbIN yUeT
KOTOPOTO OCYILECTBIIEH B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM OT 13 mronst 2015 r. Ne
218-®3 "O rocynapcTBEHHOU peructpanun HeaBmxuMoctu" (nanee - denepanbHblil 3aKOH
"O rocynapCTBEHHON PETUCTPALlMU HEABMKUMOCTHU'") B COOTBETCTBUE C IOKYMEHTAIMEH 0
MJIAHUPOBKE TEPPUTOPHUH HIIA MIPOCKTHOM JOKYMEHTAllUeN Ha 3/1aHKe (CTPOCHHUE),
COOPYKEHHE, TOMEILEHNE, MAIINHO-MECTO

Ka[[aCTpOBHﬁ HOMCECP 3€MCJIBHOI'O Y4acCTKa, CYH_ICCTBYIOH_II/Iﬁ aapecC 3¢MEJIbHOTO y4acCTKa,
3JaHusA (CTpOCHI/I}I), COOPYKCHUA, IOMCILCHUS, | 3JaHUSA (CTpOeHI/IH), COOPYKCHUS, IIOMCIICHNA,
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MallInHOMECTA

MalmnuHOMECTa

JlononHurtenbHas UHGOpMaIUS:

HEJIBIDKUMOCTH", ajipeca

OTCcyTCTBHEM y 36MEIBHOTO Y4acTKa, 3/IaHus (CTPOEHHUS), COOPYKEHUS, TOMELICHHUS,
MalIMHO-MECTa, FOCYIapCTBEHHbBIN KaJacTPOBBINA yUET KOTOPOT'O OCYILIECTBIIEH B
cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM "O rocy1apCcTBEHHON perucTpalun

KanmactpoBblil HOMEp 3eMENIBHOIO y4acTKa,
3/1aHus (CTPOCHHUSI), COOPYKEHUSI, TOMELIEHUS,
MaIllMHOMECTA

Anpec 3eMeNBHOTO y9acTKa, Ha KOTOPOM
pacIosioKeH 0OBEKT apecaruu, 1100 3aHus
(cTpoeHus), COOPYX)EHHUs, B KOTOPOM
pacIionoXeH 00beKT aapecanuu (Mpu
HaJIUYUH)

JlononHuTeabHas UHPOPMAIHS:

Ne | Bcero

JINCTOB

JIuct

3.3

AHHy.]'II/IpOBaTB aapec 00BeKTa ajipecalnm:

HaumeHnoBanue CTpaHbI

HaumenoBanue Poccuiickoii

denepauun

cyObeKTa

HaumeHoBaHMe MyHUIIMNANBHOTO paiioHa,
TOpPOJICKOTO, MYHUIMIAIBHOIO OKpyra WIN
BHYTPUT'OPOJICKOM TEPPUTOPUH (AJIs1 TOPOJIOB

¢denepanbHOrOo  3HAYeHHMs) B COCTaBe
cyobekra Poccuiickoii ®eneparuu
HanmenoBanue nocenexus

HanMmenoBanue BHYTPUTOpPOACKOTO paiioHa
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TOPOJICKOTO OKpyra

HanmenoBaHue HacEIICHHOTO ITYHKTa

HaumeHoBaHnue »sneMeHTa IJIAHUPOBOYHOU
CTPYKTYpBbI

HaumeHnoBanue 3neMeHTa yIu4HO-I0POKHOU
ceTu

Homep 3emenbHOrO yyactka

Tum u HoMep 31aHUsL, COOPYKEHUS WU
00BEKTa HE3aBEPLUIEHHOTO CTPOUTEILCTBA

Tumn 1 HOMEp MOMEIIEHHs, PACIIOJIOKEHHOTO
B 37IaHUU WJIM COOPY>KEHUH

Tunm w HOMEp MOMEIIeHUus B Mperenax
KBapTUpPbl (B OTHOIICHUH KOMMYHATbHBIX
KBapTHUp)

JlononHuTebHAS UHPOPMALTHS:

B cBsa3u c:

azpecanuu

[IpekparenueM cymecTBOBaHUS 00bEKTa aJipecaliui 1 (W) CHATHEM C
rOCyJapCTBEHHOTO KaJIaCTPOBOTO y4eTa 00bhEKTa HEIBUKMUMOCTH, SBIISTFOIIETOCS 00BEKTOM

azpecanuu

Uckmouenrem u3 EnnHoro rocyaapcTBEHHOTO peecTpa HeIBUKUMOCTH YKa3aHHBIX B
yactu 7 cratbu 72 @enepanbHoro 3akoHa "O rocyapCcTBEHHON perucTpanuu
HEJBMXMUMOCTH" CBEJICHUI 00 00bEKTE HEIBMKMUMOCTH, SIBJISIONIEMCS] 00bEKTOM

HpI/ICBOGHI/IeM O6’L€KTy aJpecaliu HOBOI'O aapeca

JlononHuTenbHas “HPOpMAIIHS:

JInct

No

Bcero mucroB

CoOCTBEHHHK 00BEKTA apecalluu 1 JuIio, 06.1'13)13.}0]]_[66 HWHBIM BCIIHBIM IIPABOM Ha 00BEKT

azpecanuu
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¢bu3nveckoe IUIo:

OTYECTBO
WHH (mpu
bamunus: UM (TIOJTHOCTBIO): | (TOMHOCTBIO) (TIpU
HaJIMYWHN):
HaJINYUHN):
JOKYMEHT, BUJI: cepusi: HOMED:
YAOCTOBEPSAIOLIUI
JTMYHOCTB:
JlaTa BhIIAYH: KEM BBIJIaH:
T.

MOYTOBBIN aJIpec:

TenedoH IS CBSI3U:

aJIpec IEKTPOHHOMW MOYTHI
(Ipu HAJIUYUN):

IOpUINYECKOE  JIMIIO,

B TOM 4YHCI€ OpraH TOCyAapCTBEHHON BIacTH,

HHOU

roCy/lapCTBEHHBIN OpraH, OpraH MeCTHOTO CaMOYIIPaBJICHHUS:

IIOJIHOC HAMMECHOBAHUC:

WHH (s poccuiickoro
IOPUAMYECKOTO JIHIIA):

KIIIT (st poCCHIICKOTO IOPUIMYECKOTO JIMIIA):

CTpaHa PerucCTpaIiu
(maKOpHIOpanuK) (s
WHOCTPAHHOTO
IOPUINYECKOTO JIUIA):

JaTa perucrparnuu (s
WHOCTPAHHOTO
IOPUIUIECKOTO JTUIA):

HOMEp peructpanuu (s
HHOCTPAHHOTO FOPUIMUECKOTO
JU1a):

MOYTOBBIN aapec:

TCHC(I)OH JJIs CBA3U:

aZipec PIEKTPOHHON MOYTHI
(Tipy HAJTUYUN):

Bemnoe IIpaBO Ha 00BEKT aZipecaluu:

IIpaBoO CO OCTBEHHOCTH
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MIPaBO XO3HCTBEHHOTO BEJCHUSI UMYIIECTBOM Ha OOBEKT a/ipecaliui

MPaBO ONIEPATUBHOTO YIPABICHUS UMYIIIECTBOM Ha OOBEKT aJIpecariu

IIpaBoO MOXU3HCHHO HACICAYCMOTO BJIAACHUA 3EMCIIbHBIM Y4aCTKOM

IIPABO MOCTOSTHHOTO (OECCPOUHOTO) MOJIB30BAHUS 36MEITbHBIM YU4ACTKOM

Crnioco6 mosry4eHust JOKYMEHTOB (B TOM YHCIIE PEIICHHUS O IPUCBOCHUU OOBEKTY apecariu
azipeca WM aHHYJUPOBAHUH €0 a/Ipeca, OPUTHHAIOB PaHEee MPEICTABICHHBIX JOKYMEHTOB,
penieHus 006 0TKa3e B IPUCBOCHUH (aHHYJIMPOBAHNH ) OOBEKTY aJIpeCcalliy aapeca):

JInuno B MHOTODYHKIIMOHATEHOM IIEHTPE

ITouToBEIM OTHPAaBJICHUEM I10

azpecy:

B nwunom kaOuHeTe EJII/IHOFO nopraja roCcyaapCTBEHHBIX W MYHHIUIIAJIBHBIX YCIYT,
PErHOHAJIBHBIX MMOPTAJIOB OCYAAPCTBCHHLIX 1 MYHUIIUITIAJIBHBIX YCIIYT

B nuunom kabunere (enepanbHON HHGOPMALIMOHHON aIPECHON CUCTEMBI

Ha anpec 3nexTpoHHOM MOYTHI ([Tt

coOOIIeHUs 0 MOJTY9CHHUH
3asBJICHUSI U JOKYMEHTOB)

Pacrniucky B noiydeHuH TOKyMEHTOB MPOIILY:

Brigats muuHo | Pacnucka monyyena:

(moamuch 3asBUTETIS)

HaHpaBI/ITb IIOYTOBBIM

OTIPABJICHUEM I10 aApeECy:

He nanpasnsars

JInct Ne | Beero ymctos

3agBUTEND:

CoOcTBeHHHK 00BEKTa apecaluyl Wi JIUIO, 00Iaaatomiee HHBIM BEIIHBIM ITPAaBOM Ha
00BEKT ajpecanuu

Hpe,[[CTaBI/ITCJ'IL COOCTBEHHHKA 00BbEKTa aZipecalluu HUJIu JI1a, o6nazlaromero HWHBIM
BCIIIHBIM IIPpaBOM Ha 00BEKT aZipecanuu

¢bu3nveckoe JUIO:

OTYECTBO WHH (npn

AMUITHSL: uMs (TIOJTHOCTBIO):
¢ (nommoctsIo) (moHOCTRIO) (TIpH HaJIU4UH):
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HaJIMYUHN):
JIOKYMEHT, BUJ: cepus: HOMEDP:
YAOCTOBEPSAIOLIUIA
JINYHOCTb:
JlaTa BbIIAYu: KEM BbIJIaH:

MOYTOBBIN aJIpec:

Tene(oH Ui CBA3U:

aJIpec IEKTPOHHOMW MOYTHI

(npu HAJIMYUN):

HAaMMCHOBAHHEC N PCKBU3HUTHI IOKYMCHTA, IMOATBECPKAAIOIICTO ITOJTHOMOYU S

MpCACTaBUTCIIA:

IOpUINYECKOE  JTUIIO,

B TOM YHCIIC

opraH TrOCYyJapCTBEHHOM BIIACTH,

roCy/IapCTBEHHbIN OpraH, OpraH MECTHOTO CaMOYIPaBJICHHUS:

HHOU

IIOJIHOC€ HAMMECHOBAHHUC!

KIIIT (as poccuiickoro
IOPUAMYECKOTO JIUIIA):

NHH (151 pocCcuicKOro IOpUANYECKOTO JIUIA):

CTpaHa perucTpaIuu
(maKOpHIOpanuK) (s
WHOCTPAHHOTO
IOPUINYECKOTO JIUIA):

JaTa perucrpanuu (s
WHOCTPAHHOTO
IOPUIUIECKOTO JTUIA):

HOMEp perucTpauuu (s
WHOCTPAHHOTO IOPUINYECKOTO

JU1a):

MOYTOBBIN aapec:

Teﬂe(l)OH JJIA CBA3U:

aZipec DJIEKTPOHHOM NOYTHI

(TIipy HAJTUYUN):
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HaMMCHOBAHHUC N PCKBU3HUTHI IOKYMCHTA, IMOATBCPKAAOIICTO ITOJTHOMOYHA
MpCACTAaBUTCIIA:

8 | loKyMeHTBI, IpHIaracMble K 3asBICHUIO:
OpuruHai B KOJIMYECTBE JK3., Ha 1L Komnus B komugecTBe 9K3., Ha I
OpuruHas B KOJMYECTBE 9K3., Ha I Komms B kommuecTBe 9K3., Ha IL.
OpurvHail B KOJTUYECTBE 9K3., Ha I Komus B konmuecTBe 9K3., Ha J1.
9 | Ilpumeuanue:
JIuct Ne Bcero mmcros
10 |IloaTBepskaaro cBOE cOTliacue, a TakKe COTNIache MPeICTaBIsIeMOro MHOO JIMIla Ha 006paboTKy

NEPCOHAJIbHBIX JAaHHBIX (C60p, CUCTCMATHU3allNI0, HAKOIIJICHUEC, XpaHCHUC, YTOUYHCHHC
(O6HOBHCHI/IC, I/ISMCHCHI/IC), HCTIOJIb30BAHUEC, PACHPOCTPAHCHUC (B TOM YHCIIC nepenaqy),
0663J'II/I‘-II/IB8.HI/IC, 6J'IOKI/IpOBaHI/Ie, YHUYTOXKCHUC TICPCOHAJIBHBIX [JAHHBIX, a TaKXC HWHbIC
[[eﬁCTBHH, HCO6XOIII/IMBIC JJIA 06pa60T1<1/1 NICPCOHAJIBHBIX NAHHBIX B PaMKaxX MPEAOCTABJICHUSA
opraHamy, OCYHICCTBJIAIOMIUMU  TIPUCBOCHUEC, HU3MCHCHUC H AHHYJIMPOBAHUC aApCCOB, B
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COOTBETCTBMM C 3aKOHOJATeJIbCTBOM Poccuiickon
aBTOMaTI/I3I/IpOBaHHOM pemHMe, BKJIFO4Yasa HpI/IHSITI/Ie pemeHm"I HAa HX OCHOBC OpI‘aHOM,
OCYILECTBJISIOIMUMA  [PUCBOEHUE,

IIPEAO0CTABIICHUS] MYHULIUIIAJIBHON YCIIYTH.

U3MCHCHUEC H

®enepanyu), B TOM  YHUCIE

AHHYJIMPOBAHHUE  AJIPECOB,

11 |Hacrosimum Takke MOATBEPIKIAL0, YTO:
CBEJCHMUSI, YKAa3aHHbIE B HACTOSIIIEM 3asIBIICHUH, HA JJaTy MPECTABIICHUS 3asIBICHUS
JIOCTOBEPHBI;
IIpe/ICTaBJICHHbIE IIPAaBOYCTAaHABIMBAIOLINI(1E) JOKYMEHT(bI) U UHBIE JOKYMEHTHI U
COJIeprKaluecs B HUX CBE/ICHUSI COOTBETCTBYIOT YCTAHOBJIEHHBIM 3aKOHOAATEILCTBOM
Poccuiickoit @enepanuu TpeOOBAHUSM.
12 |Ioanuck Jara
" "
T.
(moamnuce) (MHUIMATBL, (haMUITHS) —
13 | OTmeTka crienuanycTa, MPUHSBIIETO 3asBICHUE U MPUIIOKEHHBIE K HEMY JOKYMEHTBI:

<1> Crpoka ay0aupyeTcst [UIsl KaX10T0 00bEAMHEHHOTO 3€MEJIBHOTO y4acTKa.

<2> Crpoka ay0nupyeTcs [UIsl KaKI0TO IepepacipeieICHHOTo 3eMeJIbHOTO y4acTKa.

<3> Ctpoka ayOoaupyeTcst s KaKI0TO pa3ieJICHHOTO TTIOMEIIICHHS.

<4> Crpoka ny0nupyercs [Uisi KaKJ10T0 00BbeIMHEHHOTO MOMEIIECHHUS.

[Ipumeuanwue.

3asBICHME O IPUCBOCHUU OOBEKTY aJpecaluy aJpeca Wik aHHYJIMPOBAaHUU €ro ajapeca (naiee -
3asBlICHHE) HAa OyMaXHOM HocuTese 0popMIIsieTcs Ha CTaHIapTHBIX JucTax ¢popmara A4. Ha kaxxiaom
JIUCTE YKa3bIBA€TCsl €ro MOpsAAKOBBIM HOMep. Hymepaums JIMCTOB OCYLIECTBISIETCS 1O MOPSAKY B
npenenax BCero JOKyMeHTa apabckumu mudpamu. Ha kaxaom nmcTe Takke ykasblBaeTcs oOliee

KOJIMYCCTBO JIUCTOB, COACPKAIIUXCS B 3asIBJICHUU.

Ecnu 3asBieHne 3all0JHSAETCS 3asBUTEIEM CaMOCTOSTEIBHO Ha 6YMa)KHOM HOCHUTCJIC, HAIIPOTHUB

BbIOpAHHBIX CBEJICHU B CIIEIMAIbHO OTBEAEHHOM rpade mpocTasisercs 3Hak: "V"

v ).
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[Ipu odopmieHnn 3asBieHUS HAa OyMaXHOM HOCHUTENIE 3asBUTEIIEM WM 1O €ro Impockde
CIELMAJIUCTOM OpraHa MECTHOI'O CaMOYIIPABJICHHUS C HCIIOJIb30BAHMEM KOMIIBIOTEPHONW TEXHUKH
MOTYT OBITh 3allOJIHEHBI CTPOKM (PJIEMEHTHI PEKBH3HMTA), MMEIOIIUE OTHOLICHHE K KOHKPETHOMY
3afBICHUIO. B 3TOM ciydae CTpPOKHM, HE TMOJUIeKAIUE 3aloJIHEHUIO, W3 (OpPMBI 3asBICHUS
HCKJIIOYAIOTCS.

MpunoxeHne Ne 4
(BnaHk opraHa, npegocTaBnsloLEro MyHULUUNAIbHYO YCNyry)

PelwweHne
00 oTkase B npveme LOKYMEHTOB, HEOBXo4MMBbIX AN NpeocTaBneHuns
MYHULMNANbHOM YCNYr MO NPUCBOEHUIO, UIBMEHEHUIO U aHHYINTMPOBAHUIO agpecoB

B cBs13u ¢ o6palleHnem

(®.U.0. dumsnyeckoro nuua, HaMEHOBaHME PULMNYECKOrO N1La — 3asBUTENS)

3asaBneHmne Ne oT . . Ir., O

Ha OCHOBaHUW:

no pesynbTaTaM pacCMOTPEHMS NPeacTaBeHHbIX JOKYMEHTOB NPUHATO pelleHne o6 oTkase
B MpUemMe [OOKYMEHTOB, HeobXxoAuMMbIX AN NpefocTaBfeHus MyHULMMNAnbHOW ycryrn, B
CBS13U C:

1.

2.

HormxHocTHoe nuuyo (PNO)

(noanncb gOMKHOCTHOTO NLa opraxa,
OCYLLECTBNALLEro nognmcaHue)

Wcnonuutens (PHNO)

(KOHTaKTbI UCMONHUTENS)
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MpunoxeHne Ne 5

[maBe MangaHCKoro cenbCcKoro
noceneHns BepxHeycnoHckoro
MyHUUMNanbHOro panoHa Pecny6nvku
TaTtapcTtaH

Or:

3agBneHune
06 ncnpaBneHnn TEXHNYECKON OLLINOKN

Coobuwao 06 owunbke, [OMYWEHHONW MNPW  OKasaHUM MYHULUUNANbHOW  YCRyru

(HanmeHoBaHue ycnyru)
3anucaHo:

M paBuribHblE CBEOEHUA:

Mpowy ncnpaBuTb OOMNYLLIEHHY TEXHUYECKYI OLUMOKY M BHECTU COOTBETCTBYHLLME
N3MEHEHUS B JOKYMEHT, SBNSOLMIACA pe3ynbTaToM MyHULMMNANbHOW YCIyru.

Mpunarato cnegyoLuime AoOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMA pelueHnss o6 OTKNOHEHUW 3asiBNeHuss o6  ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOro A0KyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEeHHOW Konuu Ha BymakHOM HOCMTEne MoYTOBbIM OTNPaBIEHMEM MO

agpecy:

Hactoswmm noateep:xaato: cBeAeHNs], BKMKOYEHHbIE B 3asiBIEHNE, OTHOCSLLMECS K MOEeM
NMYHOCTU U MPEACTaBMNsIEMOMY MHOK LY, a Takke BHECEHHblE MHOK HWXe, AOCTOBEPHbI.
[loKyMeHTbI (KOMMU OOKYMEHTOB), MPUMOXEHHbIE K 3asiBIIEHNIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3aKoHoaaTenbCcTBOM Poccuiickon ®depepaumun, Ha MOMEHT MpeacTaBeHNs
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(noaTa) (noanuceb) (©.1.0.)
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MpunoxeHue
(cnpaBo4HoOe)

PekBM3nTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepnocrtasrieHne MyHMLLMHaﬂbHOVI ycnyrmum
N OCYLLECTBNALWMNX KOHTPOJIb €€ UCMOJTHEHUA,

MNcnonkom MangaHcKoro cenbcKoro nocenenms
BepxHeycnoHckoro MyHMumMnasnbHOro panoHa

[OoMmKHOCTb TenedoH ONEKTPOHHbIN agpec
maBa nocenenns (PykosBogutenb | 8 (84379) 35-0-48 Viktor.Miheev@tatar.ru
NCrosnkoma)

CekpeTtapb Vicnonkoma 8 (84379) 35-0-48 Viktor.Miheev@tatar.ru
CoBeT MangaHCKoro cenbCckoro noceneHus
BepxHeyCcnoHCcKoro MyHMUmMnanbHOro pamoHa
[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

[maBa noceneHus 8 (84379) 35-0-48 Viktor.Miheev@tatar.ru




MpunoxeHue Ne 2

K nocTaHoBreHuo VicnonHnTeneHoro kommteTa
MaigaHcKkoro cenbCkoro noceneHns
BepxHeyCcnoHcKoro MyHuUunansHoro pamoHa
Pecnybnuku TaTapctaH

Nel5 ot 30.07.2021

ALOMUHUCTPATUBHbLINA PErNaMeHT
npefoCcTaBfieHNs MyHMULUMNANbLHOW YCIyrn NO Bbldayvye CnpaBKy (BbINMUCKN)

1. O6wme nonoxxeHus

1.1. Hactoawun agMuUHUCTPATUBHLIN perfnameHT npeaoCTaBfeHUss MyHULUNArbHOW YCryru
(oanee — PernameHT) yCcTaHaBnMBaeT CTaHAAPT M NOPSAOK NpeaocTaBneHna MyHUUMNanbHoOW ycnyru
no Bblgaye cnpasku (BbINUCKW) (Oanee - MyHUUunansHas ycnyra).

1.2. MNonyyaTenu MyHUUMNansHOW ycnyru: dousndeckne nuua (ganee - 3aasBuTens).

1.3. MyHuuunanbHasi ycnyra npegocTaBnseTcs MCNOMHUTENbHbIM KoMuTeTom MargaHckoro
CENbCKOro noceneHns BepxHeycrnoHCKOro MyHuuunanbHoro panoHa (ganee — Mcnonkom).

1.3.1. MecTtoHaxoxaeHune ucnonkoma: c. MangaH, yn.Cosetckas, .55

Mpaduk paboTbl:

noHegenbHuk—NATHULUA ¢ 08.00 go 12.00 n ¢ 13.00 po 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa gns otabixa M NUTaHUA yCTaHaBNUBAETCA NpaBuiiamu BHYTPEHHEro
TPYAOBOro pacnopsaka.

CnpaBoyHbIn TenedoH 884379-35-0-48

[Mpoxoa No AOKyMeHTaM y4OCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec oduumanbHOro camTa MyHUUMNANbHOIMO panoHa B WMH(OPMAaLMOHHO-
TeNeKkOMMYHUKaUNOHHON ceTn «WHTepHeT» (manee — cetb «WHTepHeT»): (http:// www.verhniy-
uslon.tatarstan.ru).

1.3.3. VIHdhopmMauma o MyHMUMNANbHOW YCryre, a Takke O MeCTe HaxXOXOAeHus u rpaduke
paboTtbl CekpeTapsi icnonkoma MoxeT ObITb NnosiyyeHa:

1) nocpeAcTBOM MHMOPMAaLUMOHHbLIX CTEHAOB, CoAepXalmnxX BU3yanbHYl0 W TEKCTOBYIO
WMHOpMaLMNIoO O MyHULMNANbLHOW yCnyre, pacnosioXXeHHbIX B noMelleHnax Mcnonkoma, ana paboTsl €
3aa9BUTENAMN.

MHopmauma Ha rocygapCTBeEHHbIX s3blkax Pecnybnukm TaTapcTtaH BKNHOYaeT CBeAeHUst O
MYHULMNanbHOW ycnyre, cogepxawumeca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11,
5.1 HacTosAwero PernameHTa;

2) nocpeactBoM cetn «VIHTepHeT» Ha odumumanbHOM canTe MyHuuunanbHoro panoHa (http://
www.verhniy-uslon.tatarstan.ru);

3)Ha [lopTane rocygapCTBEHHbIX W MyHuMUMnanbHbIX ycnyr Pecnybnukn TartapcraH
(http://uslugi.tatar.ru/);

4)Ha EgvHOM nopTane rocygapcTBEHHbIX W MyHWUMNanbHbIX — ycnyr  (pyHKUun)
(http://www.gosuslugi.ru/);

5) B icnonkome:

— Npw yCTHOM obpaLLeHnm - SIMYHO Unn No TenedoHy;
— NpuM NUCbMEHHOM (B TOM u4ucrne B OpMe SNEKTPOHHOrOo AOKyMeHTa) obpallueHun — Ha

OyMakHOM HOCUTENe No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOWN NOYTE.

1.3.4. NHdopmaums no BonpocamMm MpefocTtaBreHna MyHUUMNanbHOW YCnyru pasmellaeTcs
cekpeTapem Mcnonkoma Ha ouunanbHOM canTe MyHUUMNANbLHOrO panoHa U Ha MHOPMAaLMOHHbIX
cTeHaax B nomMelleHumax Mcnonkoma anga paboTbl ¢ 3asBUTENAMMN.



http://www.verhniy-uslon.tatarstan.ru/
http://www.verhniy-uslon.tatarstan.ru/
http://www.verhniy-uslon.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.4. NpepocTtaBneHne MyHULMNAanbHON YCNyrn ocyLLeCcTBNSETCA B COOTBETCTBUM C:

MpaxpaHckum  kogekcom Poccuiickon depepauumn ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogaTenscTBa Poccuiickon ®epepaunn, 05.12.1994, Ne32, ct. 3301) (aanee — 'K PO);

3emenbHbiM  kogekcom Poccunckon ®epepaumm ot 25.10.2001 Ne 136-93 (Cobpanue
3akoHogaTenbcTBa Poccuinckon ®enepaumm, 29.10.2001, Ne44, c1.4147) (nanee — 3K P®);

KvnuwHeim  kogekcom Poccurckon depepaumm ot 29.12.2004 Ne188-d3 (Cobpanue
3akoHogaTenbctBa Poccuinckon ®depepaumn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (panee — XK
P®);

OcHoBamun 3akoHogaTenbcTBa Poccunckon degepaumm o Hotapuate (yt8. BC PO 11.02.1993
Ne 4462-1) (Poccunckas raseta, Ne49, 13.03.1993);

depgepanbHbiM  3akoHOM OT 12.01.1995 Ne5-®3 (pea. ot 09.12.2010) "O BeTepaHax"
(CobpaHune 3akoHogaTtenbcTBa Poccuiickon ®epepauuun, 16.01.1995, Ne3, ct. 168) (nanee - 5-03);

®epepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-93 «O rocygapCTBeHHOM permcrpauumn npas
Ha HeABMXMMOE MMYLLLECTBO U CAENOK ¢ HUM» (ganee - 218-93);

®epepanbHbiM 3akoHOM OT 11.06.2003 Ne74-9®3 (pea. ot 30.10.2009) "O KpeCTbAHCKOM
(cdbepmepckom) xossanctee" (CobpaHune 3akoHogaTenbcTBa ganee -, 16.06.2003, Ne 24, ct. 2249)
(oanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «0O6 obuwmx npuHUMNax opraHusaumm
MeCTHoro camoynpasneHusi B Poccurickon ®epepauumn» (CobpaHue 3akoHogaTensctea Poccumnckon
depnepaumn, 06.10.2003, Ne 40, cT1. 3822) (nanee - 131-93);

depepanbHbiM  3akoHOM oOT 27.07.2010 Ne210-®3 «O6 opraHusauum npegocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» CobpaHue 3akoHogaTtenbcTBa Poccurckon ®epgepauuum,
02.08.2010, Ne31, cT1.4179) (ganee — ®eagepanbHbln 3akoH Ne 210-03);

npukasom MuHucTepcTBa cenbckoro xo3amncrtea Poccunckon ®eagepaumm ot 11.10.2010 Ne345
«O6 yTBEpXOEHUN OopMbl U nopsaka BedeHUs MOXO3SAMCTBEHHbIX KHUF opraHamu MeCTHOro
camoynpaBfieHnsa MnocefleHnn U opraHamMm MECTHOro CaMoynpaBfeHUs rOpOACKUX OKpPYroB»
(BtonneTeHb HOpPMATMBHLIX aKkToOB defeparnbHbiX OpraHoB wucnonHutenosHon Bnactn, Ne50,
13.12.2010) (manee — npukas 345);

npukasom Pocpeectpa oT 07.03.2012 Ne [1/103 «O6 ytBepxaeHun ¢OpMbl BbIMUCKA U3
NOXO3AMCTBEHHON KHUMM O HaNM4yuMu y rpaxkgaHuHa npaBa Ha 3eMesibHbI y4acTok» (ganee — lNpukas
Pocpernctpaunn);

3akoHom Pecnybnukn TaTtapctan ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBfieHun B
Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004) (nanee — 3akoH PT Ne
45-3PT);

YctaBom MangaHcKoro cernibCKoro nocesrieHusi BepxHeyCcrioHCKOro MyHUUMnanbHOro pamoHa
Pecnybnukn TartapctaH, npuHsatoro PeweHnem CoBeta MangaHCKOro cenbCKoro noceneHus
BepxHeycnoHckoro myHuumnnansHoro paroHa ot 07.09.2018 r. Ne41-188 (nanee — YcraB);

MonoxeHnem 06 uWCNONMHUTENBHOM KOoMMUTETE MangaHCKOro  CenbCKoro  MoceneHus
BepxHeycnoHckoro panoHa, yteepxaeHHbiM PeweHnem Coseta MangaHCKOro cenbCKOro noceneHus
BepxHeycnoHckoro MyHuuunansHoro pavioHa ot 05.11.2009 r. Ne38-207(nanee — lMonoxeHue 06
VIK);

MpaBunamn  BHYTPEHHEro  TPyAOBOro  pacnopsgka  WMcnonkoma,  yTBEPXAEHHbIMU
NOCTaHOBJIEHMEM McnonHuTensHoro KomuTeTa MawngaHckoro CEJSIbCKOro noceneHna
BepxHeycnoHckoro myHmumnansHoro panoHa ot 09.01.2019r. Nel (ganee — Npasuna).

1.5. B HacTodwweM pernameHTe UCNOMb3YyTCH crieqyloume TeEPMUHbI U onpeaerieHns:

nog cnpaskow (BbIMMCKOWN) BblJaBaeMOW opraHamMmm MECTHOro camoynpaBreHnsa NoHMMaeTCs

noA cnpaskow (BbIMMCKOWM) Bbl4aBaeMon opraHamu MECTHOrO camoynpaBneHnsa NoOHMMaeTCs —
BbIMUCKA M3 MOXO3ANCTBEHHOW KHUMM, apXMBHas BbINMCKA W3 OOMOBOW KHUIK, CNpaBka C
npegplayLlero Mecta XuTenbCcTBa, ObIToBas xapakTrepucTtuka.



YpaneHHoe  paboyee  MeCTO  MHOrOYHKUMOHANbHOrO  LUEeHTpa  npeaocTaBleHus
rOCyAapCTBEHHbIX W MyHMUMMANbHbIX YCRAyr — TepputopuanbHo 060co6neHHoe CTPYKTypHOe
nogpasgeneHve (oduc) MHOrOYHKUMOHANBHOrO UeHTpa npeaoCcTaBfieHUs roCyOapCTBEHHbIX W
MYHULUMMAanbHbIX YCIyr, CO30aHHOE B rOPOLACKOM USKN CESTbCKOM MOCENeHUs MyHULMNanbHOro pamoHa
(ropoagckoro okpyra) Pecnybnvku TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpasBun opraHusauuu
AEeATeNIbHOCTU  MHOTO(YHKUMOHAmNbHbIX  LEeHTPOB  NpefoCTaBfeHUsi  FOCYOapCTBEHHbIX U
MYHULUMNanbHbIX yCNyr, yTBepXXAeHHbIX nocTtaHoBneHnem [lpasutenbctea Poccuickon depepaumm
oT 22122012 Ne1376 «O6  yTBepxaeHuu MpaBun  opraHu3aumMm  OesaTenbHOCTU
MHOIrOPYHKUMOHamNbHbIX LLeHTPOB NpeaoCTaBfieHUs roCyAapCTBEHHbIX U MyHULIMNASBbHBIX YCITYr»;

TexHu4eckas owmbka - owmbka (onmcka, onevatka, rpammaTudeckas unuM apugmeTmyeckas
owunbka nubo nogobHass owwmubka), gonyweHHass OpraHoM, MNPefoCTaBAALWUM MYyHULUNANbHYIO
ycnyry, W npuvBefwas K HeCOOTBETCTBUIO CBeLEHWMW, BHECEHHbIX B [OOKYMEHT (pesynbTaT
MYHULMMAnNsHOM yCnyru), CBeAeHUsM B AOKyMEHTax, Ha OCHOBAHUMN KOTOPbIX BHOCUIIUCL CBEAEHUS.

B HacTosiwem PernameHTte nog 3asBrneHWeM O nNpenoCcTaBfeHMUM MyHULMNANbHOW YCryru
(banee - 3asiBreHMe) NOHMMaeTCsa 3anpoc O MpefdoCcTaBNEeHUM MyHuUMnanbHoW ycnyrm (n.2 cr.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3asiBrneHune 3anonHaeTcs Ha cTaHgapTHOM BnaHke
(npunoxeHne Ne1).



2. CTaH,D,apT npegocrtaByieHUA MyHMLlMHaﬂbHOVI ycnyru

HaumeHoBaHue TpeGoBaHus kK cTaHaapTy
npegocTaBneHust MyHUUMnanbHoW ycryrv

CopnepxaHue TpeGoBaHui K cTaHaapTy

HopmaTtuBHbIV akT, ycTaHaBnuBaroLLnii
ycnyry unu TpeboBaHue

2.1. HaumeHoBaHWe MyHMUMMNAnNbHOW yCnyru

Bblgaya cnpaBku (BbINUCKM)

YcTaB cenbCkoro NoceneHus,

MK P®, 3K PO, XXK P®, OcHoBbli
3aKoHoAaTenbCTBa O HoTapuaTte, 218-
D3, 74-03, 210-P3, MNpukas
PocperucTtpaumm

2.2. HaumeHoBaHne ncnonHuTernbHo-
pacrnopsiauTesibHOro opraHa MeCTHOro
camoynpaBneHus, HenocpeacTBEHHO
npegoCcTaBNAKLWEro MyHUUMNanbHY yCnyry

Mcnonkom

YcTaB cenbCcKoro nocernenus

2.3. OnucaHune pesynbTata npegocTaBneHus
MYHMUUNAnNbHOW yCryrm

CnpaBka (Bbinucka).
MCbMEHHBLIN OTKa3 B NpegocTaBneHnn MyHUUUNansHon
ycnymm

YcTtaB cenbckoro nocenenus, MK PO,
3K PP, KK P®d, OcHoBbl
3aKoHoAaTenbCTBa O HoTapuaTte, 218-
D3, 74-03, 210-P3, MNpukas
Pocpernctpauum

2.4. Cpok npegocTaBneHnst MyHUUMnansHon ycnyru, B
TOM 4mChne C y4eTOM HeoOXoauMocCTM obpaLleHns B
opraHusaumu, y4acTByoLne B NpeaocTaBneHum
MYHMUMNANbHOW YCyru, CPOK NPUOCTaHOBEHUS
npefocTaBrneHns MyHUUMNanbHOM yCnyri B criyyae,
€Cnn BO3MOXXHOCTb NMPUOCTaAHOBNEHMS NpeaycMoTpeHa
3akoHogartenbcTBoM Poccurickon ®egepaunm

He 6onee Tpex AgHei! ¢ MoMeHTa perucTpaumu
3asiBreHus.

MnucbMeHHbIN oTKas B npegocTaBneHnn
MYHULMNAanbHON ycryrm B AeHb obpalyeHms.

MpuocTaHoBneHve cpoka npegocTaBneHus
MYHULIMNANbHOM YCIyrn He NpeayCcMOTPEHO

2.5. VcyepnbiBalowmn nepeyeHb 4OKYMEHTOB,
HeobX0AMMbIX B COOTBETCTBMM C 3aKOHOAATENbHbLIMU
WU NHBIMW HOPMAaTMBHBIMW NPAaBOBbLIMW akTaMu A5
NpegoCTaBNeHNs MyHULMNANbHOW YCNyru, a Takke
YCIyr, KOTOpble ABMATCS HEOOXOAMMbBIMM U
obsa3aTenbHbIMU AN NpegocTaBneHns MyHULMNAanNbHbIX
yCnyr, NOAnexalumx npeacTaBneHnto 3asiBUTENEM,
Crnocobbl MX NONy4YeHUs 3adBMTENEM, B TOM Yncne B
3MEeKTPOHHOM bopme, NOPSALOK UX NpeacTaBneHns

Ons nonyveHns MyHUUMNANbHOW YCNyrn 3asiBUTENb
npeacTaBnseT cneayolwme AOKYMEHTbI:
1) LOKYMEHT, YAOCTOBEPSAIOLLNIA FTINYHOCTD;

2) [OKYMEHT, YOOCTOBEPSANOWMA  MOAHOMOYNS
npeactaButens 3asiBUTensi, B crydae obpaleHus 3a
npeaocTaBneHnem MYHULMNAnbHON ycnyru

npeacTaBuTensa 3asBUTENs (3@ WCKIMOYEHWEM 3aKOHHbIX
npeacrasuTenen pmuandecknx nuu);

3) 3asABneHue:

- B hopme pokymeHTa Ha OymaxHOM Hocutene
(mpunoxexue Ne 1);

- B 3/IEKTPOHHOW popMe (3anornHaeTcst NoOCpPeaCcTBOM

! Cpok npegocTaBneHvss MyHUUMNAnbHOW YCNyru onpeaeneH UCXods M3 CyMMapHOro Cpoka, MMHUMArbHO HeobXoauMoro Ans OCYLEeCTBEeHUs!
adMUHUCTPATMBHBIX Npoueayp. AnMTenbHOCTb agMUHUCTPATUBHBIX NPOLieayp UCUUCIAETCS B paboumnx gHsX.




BHECEHUS] COOTBETCTBYIOLLMX CBEAEHUI B MHTEPAKTUBHYHO
dopMy), NOAMMCAHHOE B COOTBETCTBUM C TpeboBaHUAMMU
dPepepanbHoro 3akoHa oT 06.04.2011 Ne 63-¢3 «0O6
3NEKTPOHHOW nognucu», Mpu obpalleHun MNOCPEeACTBOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnM  Ons NpegocTaBrieHust
MYHUUMNANbHOM  yCnyru Heobxognma  obpaboTka
nepcoHanbHbIX  [aHHbIX  NUua, He  sIBnsoLerocs
3a8BUTENEM, M €criMu B COOTBeTCTBMM C bepeparnbHbiM
3aKOHOM 00paboTka TaKMX NepCoHanbHbLIX AaHHbIX MOXET
OCYLLECTBNATLCS C COrflacusi  ykasaHHOro nuua, npu
obpalieHnn 3a MOonyvYeHUeM MyHuUUMNanbHOW  YCryru
3a8BUTENb  AOMOMHUTENbHO NpeAcTaBnsieT LOKYMEHTH,
NoATBEPXAAKLLME MOyYEHNE COornacusi ykasaHHoro nuua
WM  €ero 3aKkoHHOro npeacTaBuTenss Ha 006paboTky
nepcoHarnbHbIX OaHHbIX YKa3aHHOro nuua. ﬂOKyMeHTbI,
noaTBepXdarlme nonyyYyeHue cornacus, Moryt ObiTb
npeacTtaBneHsl B TOM 4ucrie B opmMe 3reKkTPOHHOro
OOKYMeHTa.

BnaHk 3asBneHust ons nonyydeHnss MyHUUMNanbHOwM
ycnyru  3asiBUTeNb  MOXET MONyYMTb MNpU  JINYHOM
obpawennn B Vcnonkome. OnekTpoHHas dopma GnaHka
pasmelleHa Ha oduumanbHoM cante cnonkoma.

3asBneHve n npunaraemble JOKYMEHTbI MOryT ObiTb
npeacTaBneHbl (HanpaereHbl) 3asiBUTENEM Ha OyMadKHbIX
HOCUTENAX OAHMM U3 CreayoLmnx cnocobos:

- NINYHO (NTMLUOM, AENCTBYIOLLMM OT UMEHU 3asBUTENS
Ha OCHOBaHWW [OBEPEHHOCTH);

- MOYTOBbLIM OTNPABIIEHNEM.

3asBrneHMe ”n [OOKYMEHTbl TaKke MOryT ObiTb
npeacraBneHbl  (HanpaBneHbl)  3asBMTENEM  4yepes
PecnybnukaHckun  noptan B BWOE  ONIEKTPOHHbIX
JOKYMEHTOB

2.6. VcuepnbiBaoLwmn nepevyeHb JOKYMEHTOB,
HeoOX0ANMbIX B COOTBETCTBUM C HOPMATMBHbLIMU
NnpaBoBbIMW aKkTaMu Ansi NpeaocTaBrneHus
MYHULIMNANbHORM YCyru, KOTOpble HaxoasaTcs B
pacnopsiKeHUn rocy4apCTBEHHbIX OPraHOB, OPraHoB
MECTHOMO CamoynpaBneHUs U NHbIX OpraHu3aumin u
KOTOpble 3asiBUTENb BrpaBe NpeAcTaBuTb, a Takke
CNocobbl MX NOMyYEHNUs 3aaBUTENSMU, B TOM YNCHE B
3NEKTPOHHOM hopme, NOPSAOK UX NpeacTaBrneHns;
rocyaapcTBEHHbIV opraH, opraH MecTHOro

MpencTaBneHne OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHECEeHbI K JaHHOW KaTeropum, He TpebyoTcs




camMoynpaBreHusa nnbo opraHmn3auua, B pacnopsa>xeHnn
KOTOPbIX HaxogAdaTCA AaHHble OOKYMEHThI

2.7. MNepeyeHb OpraHoB rocyaapcTBEHHON BacTu
(opraHoOB MEeCTHOro caMoynpaBIieHNs) U UX CTPYKTYPHBIX
noZpasferneHunii, cornacoBaHne KOTopbiX B Cryyasix,
NpeaycMOTPEHHBIX HOPMATUBHLIMU NMPABOBLIMU aKTaMMu,
TpebyeTcsa Ans npefocTaBneHns yCnyru 1 KoTopoe
OCYLLECTBNSIETCSH OPraHoM, NpeaoCcTaBnsoLLUM
MYHULMNAmbHYIO yCryry

CornacoBaHue MyHUUMNansHoi ycrnyrm He TpebyeTcs

2.8. NcyepnbiBatoLLmi nepevyeHb OCHOBaHUN A1
OTKasa B NpueMe LOKYMEHTOB, HE0OXoaAUMbIX Ans
npeaocTaBneHnss MyHULUNanbHON yCrnyru

1) Nogava AOKYMEHTOB HEHaANEXALLNM NULOM;

2) HecooTteeTtcTBUE npeacTaBneHHbIX [OKYMEHTOB
NepeyHd  OOKYMEHTOB,  yKasaHHbIX B NyHKTe 2.5
HacToswero PernameHTa;

3) B 3aaBneHun v npynaraemMbix K 3asiBNEHNO LOKYMEHTax
UMEKTCH  HEOrOBOPEHHbIE  MCMpPaBNEHUs, CepbesHble
NOBPEXAEHWS, HE NO3BOMSAOLWME O4HO3HAYHO UCTONKOBATh
nX cogepxaHue;

4) MNpeacTaBneHne 4OKYMEHTOB B HEHaAneXalmn opraH

2.9. NcyepnbiBatoLwmin nepevyeHb OCHOBaHWA AN
NPUOCTaHOBMNEHNS UNWN OTKa3a B NPegoCcTaBneHnm
MYHWULIMNAnbLHON yCryru

OcHoBaHusA and NnpnUocTaHOBIEHUA npeaocTaBlieHnA

YCNyrn He NpegycMOTPEHbI.

OcHoBaHus ans oTkasa:

— 3asBuTenem npeactaeneHbl JOKYMEHTbI HE B MOSTHOM
obbeme, NMbo B NpeacTaBrneHHbIX 3asBneHUn u (unu)
OOKYMEHTax  COOAEPXUTCSA  HenonmHas u  (Mnw)
HegoCTOBepHasi MHopmauus

2.10. MNopsinok, pa3amep 1 OCHOBaHUSA B3MMaHMWS
rocyaapCTBEHHOW MOLUIIMHbI UMM UHOW NNaThl,
B3MMaeMOoW 3a NpefoCcTaBlieHne MyHULMNanbHON
ycnyru

MyHuumnanbHas ycnyra npenocTaBnsieTcs Ha
6e3B03Me3HON OCHOBE

2.11. MNopsinok, pa3mep U OCHOBaHMSA B3UMaHus nnaTtbl
3a npegocTaBneHne ycrnyr, KOTopble ABNATCA
HeobxoaMMbIMKN 1 0b6A3aTeNbHLIMU ANA
npegocTaBneHns MyHULMNanbHOW ycryri, BKNoYas
WMHdOpMaUUIo 0 MeToAMKE pacyeTa pasmepa Takon
nnaTbl

MpenoctaBneHne HeOBXOANMbIX U 00sI3aTENbHbBIX YCNYT He
TpebyeTtca

2.12. MakcumManbHbI CPOK OXMaaHUAa B ovepean npu
nogadye 3anpoca o NpegoCTaBEHUN MyHULMNANbHON
YCIyr 1 Npu NONyYeHUn pesyrnbTaTta NpegoCTaBneHnst
TaKuX ycrnyr

Mopadva 3asiBNeHMs Ha NONy4YeHNe MyHULMNANbHOW YCIyru
npv Hanu4Mn oyepeam - He 6onee 15 MUHYT.

Mpn nony4yeHun pesynbTarta npenocTaBneHns
MYHMUUNANbHOW YCNyrM MakcumarbHbIA CPOK OXuMaaHusa B
oyepean He AomkeH npesblwaTb 15 MUHyT

2.13. Cpok perncrtpauum 3anpoca 3asBuUTENs O
NpeLoCTaBNEHNN MYHULMNANBHON YCNyrn, B TOM Yucre
B 9N1EKTPOHHOM hopme

B TeyeHMe opgHOrO [OHA C MOMEHTa MNOCTYMNEHUst
3asBIIEHUS.
3anpoc, NOCTYNMBLUWIA B SNEKTPOHHOW DOPME, B BbIXO4HOW




(Mpa3gHWYHBIN) OeHb PErMcCTPUpPYETCSl Ha criegylowmin 3a
BbIXOAHbIM (Mpa3AHUYHbIM) paboynin AeHb

2.14. TpeboBaHMs K NOMELLEHMAM, B KOTOPbIX
npegocTaBnseTca MyHUUMnansHas ycnyra, K MecTy
OXMOaHus 1 npvema 3asBuTenen, B TOM Yucne K
obecrneyveHnto 4OCTYNHOCTU AN MHBaNMA0B yKa3aHHbIX
00OBbEKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®egepaumm o coumanbHON awute
WHBaNUAoB, pa3MeLleHUIo U 0DOPMIEHUIO BU3YarnbHOWN,
TEKCTOBOW M MyNbTUMEOUNHON MHGOPMALIMK O NOPsSAKe
npegocTaBneHns Takmx ycnyr

MpenocraeneHve
OCYyLLleCTBNAETCS B

MYHULMNanbHOWN
3A0aHMax "

ycnyru
NOMeLLEHMSIX,

060pya0BaHHbIX NPOTUBOMNOXXaPHOW CUCTEMOW U CUCTEMOIA

NoXapoTYyLUEHUS!, HEOBXOAMMOiA

Mebenbo ans

0POPMITEHUSI JOKYMEHTOB, UH(DOPMALIMOHHLIMU CTEHAAMU.
O6GecneunBaeTca G6ecnpenATCTBEHHbIN A0CTYN MHBanuaoB

K

MEeCTy NpefoCTaBMeHUs  MyHUUMNAnbHOW  YCryru

(yOoOHBIN BXOA-BbIXOA B MOMELLEHMS U NepeMeLLeHNe B X
npegenax).

BuayanbHas, TekcToBad U MynbTUmMeaunHas nHdpopmMaums
O nopsake npefoCTaBfeHus MyHUUMNanbHOW  YCnyru
pasmellaeTca B yOOOHbLIX ANS 3adABUTENEN MecTax, B TOM
yucne C ydeTomMm orpaHnUyYeHHbIX BO3MOXKHOCTEN MHBaNgoB

2.15. Mokazatenn  OOCTYMHOCTU n KayecTBa
MYHULMNANbHOM YyCryru, B TOM 4UCNE KONMUYEeCTBO
B3aMMOAENCTBUI 3asiBUTENSA C OOMKHOCTHLIMU NuLamu
npy nNpeaocTaBneHUM MYHULMNANbHOMW YCryrm n ux
NPOAOIKUTENBHOCTb, BO3MOXHOCTb nony4yeHns
MYHMUUNANbHOW  YCNyrM B MHOFOYHKUMOHANbHOM
LeHTpe npegocTaBneHns rocygapCTBEHHbIX n
MyHMUMNanbHbIX YCAyr, B yaaneHHbIXx pabounx mectax
MHOFOOYHKUMOHAMNbHOIO  LEeHTpa  NpeaocTaBneHus
rocygapCTBEHHbIX n MYHULMNAnbHbIX yCnyr,
BO3MOXHOCTb ~ MOMyYeHUs  uMHopMauum o  xode
NpegocTaBneHns MyHULMNANbHOM yCryriu, B TOM 4Yucne
¢ NCMNonb30BaHNEM NMHGOPMALIMOHHO-
KOMMYHWKALMOHHbBIX TEXHOMOMMN

MNokasaTensamm

OOCTYNHOCTH npeaocTaBlieHnA

MYHULIMNANbHON YCryrn SBNSHOTCS:

pacronoXeHHOCTb NOMEeLLEeHNs
00l EeCTBEHHOr0 TPaHCNopTa;
Hanuume HeobXxoAMMOro KonmMyecTsa CreLnanvcToB, a
Takke NOMELLEHNI, B KOTOPbIX OCYLLECTBNSETCS NpUeM
OOKYMEHTOB OT 3asiBUTENEN;

Hanuumne mcuyepnbiBarolwen nHpopmaumm o cnocobax,
nopsiake M cpokax NpefocTaBfeHUs MyHULMNAnbHOW
ycnyru Ha NHOPMALIMOHHbIX cTeHpax,
MHOPMALMOHHbIX pecypcax B ceTu «VIHTepHeT», Ha
EovHom nopTtane rocyaapCTBEHHbIX Y MyHULMMANbHbBIX
ycnyr,

OKa3aHMe MOMOLWM MWHBaNMgam B  MPEOAOSEHUN
6apbepoB, MeLLAOLLNX NOSTYYEHMIO UMW YCIYT HapaBHe
C ApYrMMuK nnuamu.

B 30HE [OOCTYMHOCTU

KauectBO npefocTaBneHVss  MyHULMMANbHOW  YCRyru

XapaKkTepu3yeTcsi OTCYyTCTBUEM:

— odyepefel npu npveMe U Bbigaye [OOKYMEHTOB
3asBUTENSM;

HapyLleHWA CPOKOB MpefoCcTaBneHns MyHuLMNansHoN
ycnyru;
Xanob Ha pencrteusa (6e3gencTBue) MyHMUUNanbHbIX

cryXalmx,  npefocTaBfsoWmMX  MyHULMMArnbHY
yenyry;

— xano6 Ha HEeKOppeKTHoe, HeBHUMaTeslbHoe
OTHOLLIEHne MYHMUMNANbHbIX cnyxalumx,




OKasbIBaloLLMX MyHULMNAMNBLHYIO YCYry, K 3asBUTENAM.

Mpu nogaye 3anpoca o0 NpefocTaBNeHUN MyHULMUMANILHON
ycrnyru 1M npu nonyvYeHun pesynbtata MyHULMNansHON
ycnyru, npegnonaraeTcs OOHOKpaTHOE B3auMogencTBue
OOIMKHOCTHOrO Nuua, NpeocTaBnAlLwWwero MyHUUMNansHyo
ycnyry, " 3aaBuTENS. MpoOomKNTENbLHOCTL
B3auMOOEenCcTBUSA onpeaensieTcs pernameHToM.
MyHuumMnansHas ycnyra B MHOFO(YHKLMOHaNbHOM LIEHTpe
npeaocTaBneHns rocyaapCTBEHHbIX W MyHULMNANbHbLIX
ycnyr (panee — M®L), yaaneHHbix pabounx mectax MoL|
He npeJocTaBnseTcs.
MHudopmauma o xoge npegocTaBneHns MyHUUUnansHON
ycnyrm MoOXeT ObiTb MonyyeHa 3asBUTENIEM Ha cante
verhniy-uslon.tatarstan.ru, Ha EonHom noprane
rocygapCcTBEHHbIX MU MyHMUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTM NpeoCcTaBNeHUA MyHMLMNaNbHON
YyCnyrn B 3aNeKTPOHHOM cbopme

KoHcynbTaumio 0 nopsigke MONyvyeHus MyHULMNanbHOW
YCryrn B 3MEKTPOHHOM OpMe MOXHO MONyYuTb 4Yepes
WHTepHeT-npuemHyto nnun Yepes Noptan rocyaapCTBEHHbIX
W MyHuumMnaneHbIX yenyr Pecnybnvkn TaTtapcTaH.

B cnyvae, ecnn 3akoHOM npegycMOTpeHa nogada
3asBrieHNss O NpeaoCcTaBneHnM MyHUUMNanbHOW YCnyrn B
3NeKTpoHHON dopMe 3asiBrieHue nopaetcs vepes [loprtan
rocygapCTBEHHbIX U MyHWUMNanbHbIX ycnyr Pecny6nuku
Tatapctan (http://uslugi. tatar.ru/) wnn EguHbii noptan
rocyAapCTBEHHbIX W  MyHMUMMANbHbIX ycnyr (dpyHKUWA)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocrTaB, nocregoBaTenbHOCTb U CPOKM BbIMNMOJTHEHNA aAMUHUCTPATUBHDbIX rnpouenyp,
Tpe6OBaHVI$| K NMopAaaKy ux BbINOJTHEHUA, B TOM YUCTIE 0COBEHHOCTN BbIMOSIHEHMS
aAMUHUCTPATUBHbIX npouenyp B SJ'IeKTpOHHOIZ cbopme, a Takke 0COBEHHOCTU BbIMOSTHEHUS
aaMUHUCTPAaTUBHbIX npouenyp B MHOFOd)yHKLI,I/IOHaJ'IbeIX LeHTpaX, B yaali€HHbIX pa60l-||/|x
MecTax MHOFObeHKLl,I/IOHaJ'IbHOFO LUeHTpa npenocrtaBneHnd rocyaapCrBeHHbIX U MyHULUMAlbHbIX

ycnyr

3.1. OnucaHne nocnenoBaTesibHOCTU AENCTBUI MPY NPeoCTaBlEHNN MyHULMMNANBHOW YCNyru
3.1.1. lNpepocTtaBneHne MyHUUMNaneHOM ycnyrn BKIoYaeT B ceba cneyowme npoueaypsbi:
1) KOHCYNbTUPOBaHWE 3aABUTENS;
2) NPUHATUE U perncTpaumns 3asBrieHuns;
3) nogrotoBka pesynbTata MyHUUMNansHOM ycnyru;
4) Bblgava 3aaBUTENO pesynbTaTta MyHUUMNANbHOW YCYTIn.

3.2. OkasaHue KOHCybTauumn 3asiBUTENIO
3.2.1. 3asButenb NU4HO M (Mnn) No TenedoHy obpallaetca B Mcnonkom Ans nonydeHus
KOHCYyNnbTaumMi 0 nopsiake NoslyvyeHnUst MyHUUMNanbHOM YCIyri.
CekpeTapb Mcnonkoma ocywecTBNAeT KOHCYNbTUPOBAHWE 3asiBUTENs, B TOM 4ucne no
cocTtaBy, (opmMe U1 cogepXKaHu OOKYMEeHTauum, HeobxoaumMon Onsi  MonyyYeHus
MYHULMMANbHOW yCnyrm U npu HeobxogMMoCTM OKasbiBaeT NMOMOLLb B 3anosiHeHun BnaHka
3asiBreHnS.
Mpouenypa, ycTaHaBNuMBaemas HacTOSLMM MYyHKTOM, OCYLLECTBMSieTCa B AeHb obpalueHuns
3aaBuTens.
PesynbTat npoueaypbl: KOHCynbTauuwn, 3amedaHus No cocTaBy, POpME U COAEpPXaHWIo
npeacTaBfieHHON JOKYMEHTaLuWW.

3.3. lNpuHaTNE 1 perncTpauns 3aaBrieHUst

3.3.1. 3aaBuTenb NMYHO, Yepe3 OOBEpeHHoe nuuo unu vepes MOL| nogaeT nucbMeHHoe

3asBneHne o Bblgadve cnpasku (BbINUCKW), N NpeacTaBnaAeT OOKYMEHTbl B COOTBETCTBUU C

NYHKTOM 2.5 HacToswero PernameHTa B cnosnkom.

3.3.2. CekpeTapb cnonkoma ocyLiecTBnseT:

— npueM 1 pernctpaumio 3asaBneHus B creunanbHOM XypHane;

— BpYyYeHue 3adABUTENIO KOMUM 3asdBfieHUs C OTMETKOM O AaTe npuvema [OKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMepe, JaTe U BPEMEHU UCMOSNTHEHUS MyHULMNANbLHOWN YCIyru;

— MpPOBEpPKY NOJSTHOThI MpeaAcTaBeHHbIX AaHHbIX B 3asiBNEHUN;

— TMpPOBEPKY Hannunsg [OOKYMEHTOB, MNpefyCMOTPEHHbIX MNYHKTOM 2.5. HacTtosuwero
perrnameHTa;

— TMpOBEPKY COOTBETCTBUS MNpeAcTaBfEHHbIX AOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHWAM
(Hagnexawee odopMneHne Konuin AOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX MOAYMCTOK,
NPUMNUCOK, 3a4€PKHYTbIX CITOB U UHBIX HEOTOBOPEHHbIX UCNPaBEHNI);

— TMpPOBEPKY Hannuma OCHOBaHWM ONA OTKasa B fnpuveme AOKYMEHTOB, MpedyCMOTPEHHbIX
NYHKTOM 2.8. HACTOSILLIErO pernamMmeHTa.

[Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBNATCS:

— pveMm 3asBrieHNsa N JOKYMEHTOB B TedyeHne 15 MUHyT;

—  perncrpaums 3asBrneHus B Te4eHne ogHOro AHSA C MOMEHTa NOCTYNNEeHNsa 3asaBneHus.

— PesynbTat npouenyp: NpUHATOE N 3aperucTpupoBaHHoOe 3asiBrieH1e.



3.4. MNogroToBKa 1 yTBEPXAEHME 3anpoLUEHHbIX AOKYMEHTOB (Nucbma 06 oTkase B Bblaade)
3.4.1. CekpeTapb Vicnonkoma ocyLLecTBnseT:
- NPOBEPKY HanM4ynsa JOKYMEHTOB, rnpunaraembix K 3asiBIIeHUIO;
- NnoAroToBKY MpoeKTa CnpaBku (BbINMUCKN) MPU HANU4Ynm JOKYMEHTOB (CBeAeHUN);
- noaroToBKy MnpoekTa nucbMa o6 OTkase B Bblga4ve MNpu OTCYTCTBUMU [OKYMEHTOB
(cBepeHun);
- HanpasneHve crpasku (BbINUCKM) MM nucbMa o6 oTkase B Bblgade [nase
CenbCcKoro no-
ceneHnsl Ha yTBepXaeHue.
lMpoueaypsl, ycTaHaBNMBaeMble HACTOALLMM NMYHKTOM, OCYLLECTBIAIOTCH B TedeHue OBYX
AHen ¢ MOMeHTa obpalleHus 3aaBuTens.
PesynbTat npouenyp: NPOEKT crnpaBku (BbIMUCKM) UNu nucbma ob oTkase B Bblaave.
3.4.2. [maBa cenbCKOro MnoceneHus yTteepxgaeT crnpasBky (BbIMUCKY) UMM NUCbLMO 00
OTKase B Bblgaye n HanpasnseTt CekpeTapto icnonkoma.
Mpouenypsbl, ycTaHaBNUMBaeMble HaCTOSALMM MYHKTOM, OCYLIECTBNAIOTCA B TeYeHue
OHOro HA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsl.
PesynbTat npoueaypbl: yTBepXOeHHasa cnpaska (Bbinvcka) unyv nucbmo o6 oTkase B
Bblaayve.

3.5. Bbigaya 3asBuTtento pesynbrtata MyHULMNanbHOW ycryru

3.5.1. CekpeTapb Mcnonkoma BblgaeT 3asBUTENO CrpaBky (BbIMWCKY) UK NMUCbMO 06 OTKase B
Bbloayve.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSILLUMM MYHKTOM, OCYLLECTBMSIETCA B AeHb OOpalleHus
3aaBUTENS.

PesynbTaT npoueayp: BblgaHHas cnpaBka (Bbinvcka).

B cnyyae oTkasa B NpeAoOCTaBMEHUW MyHULMMNANBHOW YCNyrn 3asiBUTENb YBEAOMIISETCS
MMCbMOM C yKasaHueM MpUYMH OTKasa, a Takke no TenedoHy u (UnNn) 3NEKTPOHHOW nouTe, B
TeYeHune OOHOro AHsi C MOMEHTa NoAnMcaHus nucbMa o6 oTkase.

3.6. MNpepocTtaBneHne myHuyunaneHon ycnyrm yepes ML, yoganeHHoe paboyee mecto ML,
MyHuumnansHas ycnyra B MOLL, yaaneHHbix paboynx mectax MOLL He npefocTtasnseTcs.

3.7. cnpaBneHne TEXHNYECKNX OLLINOOK.
3.7.1. B cnyyae oO6GHapyXeHUs1 TEexXHUYecKkon OwWnbKNn B [AOKYMEHTE, SBRSOLLEMCS
pesynbTaToM MyHULUUNANbHOW YCryru, 3assutens npeacrasnseT B icnonkom:

— 3asBneHune 06 ncnpaBneHMn TeXHNYeckon owmnbku (npunoxerHmne Ne3d);

—  [OKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHUMUMMNAanbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

— [OOKYMEHTbl, MMeloLMe PUANYECKYID CWUny, CBUAETENbCTBYKOLWME O Hanuyum
TEXHUYECKON OLLUNBKMN.
3asBneHne o6 ncnpaBneHuM TEXHUYECKOW OWNOKM B CBEAEHUSIX, YKa3aHHbIX B LOKYMEHTE,
ABNAOLLLEMCS pe3ynbTaToMm MyHMLMNaNbHON ycnyru, nopaetcs 3agBuTenemM
(ynorTHOMOYEHHbIM NpeacTaBMTENEM) NIMYHO, NMMOO NOYTOBLIM OTMNPaBEHMEM (B TOM YmMCne C
NCNOSb30BaHMEM 3SIEKTPOHHOW MNOYThI), NGO Yepe3 eauHbli nopTan rocyAapCTBEHHbLIX U
MYHALMNANbHbLIX  YCIYr WX MHOFO(YHKUMOHANbHbIA ~ LEHTP  npefocTaBreHus
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCIYT.



3.7.2. CekpeTapb Mcnonkoma, OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, OCYLLECTBIISET Npuem
3aaBneHnsa o6 ncnpaBneHNn TEXHNYECKON OLUMOKK, pErMcTpmupyeT 3asiBNieHune.

Mpoueaypa, yctaHaBnNMBaemasi HaCTOSLWMM MYHKTOM, OCYLLECTBMSIETCA B TeYeHMe OAHOro
OHS1 C MOMEHTa pernctpauum 3asBreHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHMe.

3.7.3. CekpeTtapb Vcnonkoma paccmatpmBaeT OKYMEHTLI U B LIESIIX BHECEHUS UCNPaBeHnn
B OOKYMEHT, SABNAKWMNACA  pes3ynbTaToM  ycnyrM,  OCyWecCTBNseT  npoueaypsl,
npenycMoTpeHHble nyHkTom 3.5 Hactoswero PernameHTa, n BblAaeT WCNpaBieHHbIN
AOKYMEHT 3aaBUTENH0 (YNOSTHOMOYEHHOMY NpeAcTaBuUTento) NIMYHO MOA POCMUCH C U3BATUEM
y 3assutens (ynormHOMOYEHHOro npeactaBuUTensl) OpurnHana [OKYMeHTa, B  KOTOPOM
COOEPXKUTCHA TEXHUYEeCcKasa onodka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSILMUM MYHKTOM, OCYLLIECTBASIETCA B TEYEHUE Tpex AHEN
nocrne obHapyXeHUs1 TEXHUYECKOM OWNBKN nnn nonyyvyeHus ot Nboro 3amHTepecoBaHHOMoO
nnua 3asiBreHnst 0 oNyLeHHOM OLWnbKe.

PesynbTat npoueaypsb!: BblAaHHbIN (HanpaBfieHHbIN) 3asiBUTENO JOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPOMSA 3a NpeoCTaBleHnEM MyHULMNANbHOW YCyrn

4.1. KOHTpOnb 3a NOMHOTON M Ka4eCTBOM NMpeaoCTaBneHna MyHULMNAansHOM YCIyrn BKNOYaeT B
cebs BbIFBMEHWE W YCTpaHEHME HapyLeHWn npaB 3asBuTenen, npoBedeHne nNpPOBEPOK
cobnogeHus npouenyp NpenocTaBfeHns MyHUUMManbHOW YCRyri, MOArOTOBKY pPeLleHun Ha
aencteus (6es3genctame) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBrieHus.

dopmamMm KOHTpOSA 3a cobrogeHnemM NCNONTHEHNS aaMUHUCTPATUBHbLIX NpoLeayp sSABASTCA:

1) npoBepka M corrnacoBaHne MNPOEKTOB AOKYMEHTOB MO NPeLOCTaBNEHU MyHMUMNANbHON
ycnyrn. Pe3ynbTaToM NPOBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIEHHOM MOpPSiAKE NPOBEPKN BEAEHMS AENONPOM3BOACTBA;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK cobntogeHus npouenyp
npefoCTaBfIEHNS MyHULMNANTbHOW YCIYTN.

KoHTponbHble NpoBepKkM MOryT ObiTb MNaHOBbIMM (OCYLWECTBASATLCA Ha OCHOBaHUU
nonyrogoBbIX WM FOOOBbLIX MfNaHoOB paboTbl oOpraHa MECTHOro CcamoyrnpaBfeHus) W
BHennaHoBbIMU. [Mpn NnpoBeeHN NPOBEPOK MOTYT paccMaTpmuBaTbCs BCE BOMPOCHI, CBA3aHHbIE
C NpeaocTaBfieHneM MyHUUMNANbHON YCNyrn (KOMMMEKCHbIE MPOBEPKU), UMM MO KOHKPETHOMY
obpalleHunto 3aaBuTens.

B uensx ocyllecTBneHnUss KOHTPONSA 3a COBEpPLUEHMEM AeUCTBUM NpU npenocTaBrieHnn
MYHULMNANbHOM YCAyrn U NPUHATUN pelleHnid naBe CenbCcKoro noceneHust NnpeacrtaBnaTCs
crnpaBKu O pe3ynbTaTax NpeaocTaBneHnss MyHULMNANbHOM YCIyru.

4.2. TeKkywmnrn KOHTPOSb 3a COBGnoAeHneM nocrnenoBaTenbHOCTU AEWCTBUIKA, oOnpenerieHHbIX
aAMWUHUCTPATUBHbIMKM  npouedypamMu Mo NPEeAOCTaBfEHUMIO  MYHUUMNANbHOWM  YCIyru,
ocyLiectensaeTca [aBon cenbcKkoro nocesieHns.

4.3. lNepeyvyeHb OOIMKHOCTHLIX AL, OCYLLECTBISOWMNX TEKYLLMA KOHTPOSNb, YCTaHaBnuBaeTcH
NOSNIOXXEHNAMM O CTPYKTYPHbIX NOApasfefieHnUsix opraHa MEeCTHOro camMOynpaBfieHus U
AOJDKHOCTHLIMU pEerfiaMmeHTamum.

Mo pesynbTatam nNpoOBEAEHHbLIX MPOBEPOK B Cly4Yyae BbISBNEHUS HapyLIEHWUA NpaB
3asBUTENEN BUHOBHbIE §NULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon depepaumn.

4.4. maBa cenbCKOoro NoceneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pPacCMOTPEHNE
obpalleHuin 3asBuTenen.



CekpeTapb WCMOMKOMa HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W  (Mnn)
HeHagnexawiee BbINOSfIHEHWE aOMUHUCTPATUBHBIX OENCTBUNW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NMUA W WHble MyHUUMNanbHble ChRyXalwue 3a pelleHus U OencTBus

(6e3gencTteue), npMHMMaemble (OCYyLIECTBNAEMbIE) B X04e NpefoCTaBneHus MyHULMnanbHOM
YCInyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM Nopsiake.
4.5. KoHTponb 3a npedocTaBfeHMEM MYHULMNANbHOM YCAYrM CO CTOPOHbl rpaxaaH, WX
o6beguHEeHUn W opraHumsauumi, OCYLLECTBNSETCA MNOCPEeACTBOM OTKPbITOCTU OeATEeNbHOCTU
Mcnonkoma npu npegoctaBneHMM MyHUUMNAnbHOW YCyrn, NonyyYyeHus MofHOW, akTyarlbHOM u
AOCTOBEPHOM  WMHpopMaumm O nopsgke npefoCTaBfieHUst  MyHUUMNAnbHOW  yCrnyrm W
BO3MOXHOCTK gocyaebHoro paccmoTpeHus obpalleHun (kanob) B npouecce nNpenocTtaBreHns
MYHULMNANbHOW YCIyrn.

5. JocynebHbin (BHeCcyaebHbIN) nopsagok o6xanoBaHus peleHn u genctenin (6esgencrams)
OpraHoB, NPeAOCTaBASALLNX MyHULMMANBHYO YCIYry, a Takke UX JOSMKHOCTHbIX v,
MYHUUMNANbHbIX CIyXaLlmnx

5.1. MonyyaTenu MyHULMNanbHOM YCIyrn UMeKT NpaBo Ha obxanoBaHne B JocynebHoOM
nopsigke gencteun (6esnencTend) COTpyaHUKOB Mcnonkoma, ydacTBYHOLWMX B NpeocTaBneHnm
MyHULUMNansHon ycnyru, B icnonkom mnm B COBET CENbCKOro NoceneHus.

3asBuTenib MoXeT 06paTUTLCA € Kanobou, B TOM YMCne B CrieayoLWwmx cryyvasx:

1) HapyweHne cpoka peructpauuMmM 3anpoca 3asgBuTenss O  npefocTaBreHuu
MYHULMNANbHOW YCIyru;

2) HapyLLeHne cpoka NpeaocTaBfeHnsa MyHUUMNanbHON yCcnyru;

3) TpeboBaHMe y 3asiBUTENs AOKYMEHTOB WUNvM WMHGopMauum nmbo ocyLlecTBEHNUS
AENCTBUA, NpeacTaBneHne UM ocyLecTBleHUe KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTammn Poccuiickon denepaunm, Pecnybnukm TaTapctaH, MangaHckoro cenbckoro
nocerneHus BepxHeycnoHckoro MYHULMNANbHOrO panoHa  Ons npegocTaBneHns
MYHULMNANbHOM YCIyru;

4) oTKa3 B nNpueme [JOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMX MpaBoBbIMM akTamu Poccurickon dPepepaumn, Pecnybnukn TaTapcTaH,
MawngaHcKoro cernibCKoro nocesieHnss BepxHeyCrnoHCKOro MyHUUMnanbHOro pavoHa Ass
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTENs;

5) oTkaz B npegocTaBfieHMM MyHUUUNANbHOM YCMyrn, ecriv OCHOBaHMS OTKasa He
npegycMoTpeHbl eaepanbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUM C HUMMU WHBIMU
HOPMaTMBHbIMM  MNpaBoBbIMW akTamu Poccunckon ®Pepepaumm, 3akoHaMM U MHbIMU
HOpPMaTUBHbIMWU MpaBoBbIMW akTamu Pecnybnukn TatapctaH, MyHUUUNanbHbIMKM NPaBOBbIMM
akTamu;

6) 3aTpeboBaHne OT 3aABUTENS NPU NPeaoCTaBNeHNN MyHULMNANbHON YCnyru nnatbl, He
npegycMOTPEHHON HOPMaTMBHbIMW NpaBOBbiIMM akTammn Poccunckon degepaumm, Pecnybnukm
TarapctaH, MangaHcKoro cenbCKoro noceneHns BepxHeyCcrnoHCKOro MyHMUmMnaneHOro pamoHa;

7) oTka3 Vcnonkoma, AOMKHOCTHOrO nuua Mcnonkoma, B MUCNpaBrieHuu AOMyLEHHbIX
onevyaTtok M OWKnBOK B BblOaHHbIX B pe3ynbTaTe NpefoCTaBfeHus MyHUUMNAnbHOW yCryru
AOKyMeHTax NnMbo HapyLleHne YCTaHOBMEHHOIO CPpOKa Taknx UCnpasBeHnii;

8) HapylleHne cpoka unuM  nopsgka  BblgauM  JOKYMEHTOB MO pesynbratam
npefocTaBrieHUss MyHULUNANbHOW YCIyru;



9) NnpuocTaHoBMNeHMe nNpefocTaBieHUs MYHUUMMNAnNbHOW  YCryry, ecrnv OCHOBaHUSA
NPUOCTAHOBMNEHNS He MpedyCcMOTpeHbl diefeparnbHbIMU - 3aKOHaMU U MPUHATLIMU - B
COOTBETCTBUM C HMMU MHbIMM HOPMaTMBHbLIMW MpaBoBbIMM akTamu Poccuinckon depepauumu,
3aKOHaMM M MHbIMW  HOpPMaTMBHbIMM MNpaBoBbiMM  akTamu Pecnybnuku TartapcTaH,
MYyHULMNANbHLIMU NPaBOBLIMU aKkTamu;

10) TpeboBaHue y 3asBuTENS Npu NpefocTaBneHn MyHULMNansHoON ycryrn JOKYMEHTOB
unu wnHpopmauun, OTcyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPLIX HE YyKasbiBanucb npu
nepBoHavyanbHOM OTKa3e B TMpuveMe [JOKYMEHTOB, HeobxoauMbIX Ans npefocTaBrieHus
MyHULMNANbHOM ycnyrn, nnbo B npefoctaBneHnn MyHULMNAnbHOW YCIyru, 3a UCKIIoYeHnem
crny4aeB, NpefyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-d3.

5.2. X)Kanoba Ha peweHus un gencteus (6es3gencTeme) opraHa, nNpegocTaBrisloLero
MYHULMNANbHY yCnyry, AOMKHOCTHOrO NMua OpraHa, NpeaoCTaBMSOWEro MyHMUMMNANbHYHO
ycnyry,  MyHUMUMNANbHOMO  CryXawero, pykoBoAUTENst opraHa, npeaoCcTaBnisioLero
MYHULMNANbHY YCnyry, nogaeTcss B MNUCbMEHHOW dopme Ha OBymaxHOM HocuTene unu B
3IEeKTPOHHOM (hopme.

XKanoba wmoxeT OblTb HanpaeBneHa no noyte, 4Yepe3 MOL|, c ucnonb3oBaHWeM
MHPOPMaLNOHHO-TENTIEKOMMYHUKALMOHHOW ceTtu "MHTepHeT", odvumnanbHoro  canmta
BepxHeycnoHckoro MyHuumnansHoro pavoHa (http://www.verhniy-uslon.tatarstan.ru), EanHoro
noptana  rocyaapCTBeHHbIX W MyHuMUMnanbHbIX  ycnyr  Pecnybnukn  TartapctaH
(http://uslugi.tatar.ru), EguHoro noptana rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCryr (PYHKLMIA)
(http://lwww.gosuslugi.ru), a TaKke MOXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3aaBuUTeENS.

5.3. XXano6a, noctynuBliaa B opraH, NpegoCTaBnsoWNA MyHULMNANbHY yCcnyry, nnoo
BbILLECTOSILUMIA OpraH (Npu ero HanuMyuu), NoaJIeXWUT PacCMOTPEHMIO B TeYeHue NsaTHaguaTu
pabounx [OHeM co [OHSA ee peructpaumuM, a B cnydae ob6anoBaHusi oOTkasa opraHa,
NpegoCTaBnsAOWEro MyHULMNANbHYO YCryry, B NpueMe [AOKYMEHTOB Yy 3asBuTens nvbo B
NCnpaBfieHUn [OMNyLEHHbIX OrneyaTtok M OWMOOK unu B criydyae obkanoBaHUs HapyLleHust
YCT@HOBIEHHOIO CpoKa TaKuMX WCMpaBfeHUWn - B TeyeHune naTM paboumx OHENW cO OHsl ee
perucTpaumu.

5.4. XKanoba gormkHa cogepxaTb crieayoLLyo HGOopMauuio:

1) HaumeHOBaHMe oOpraHa, NPeAOCTaBMSAOLWEro ycnyry, OOMKHOCTHOrO nuvua opraHa,
NPeAOCTaBnAOLWEro yCcnyry, WM MYHUMUMNANbHOIO CIyXallero, peweHus u OencTeus
(6esnenicTBme) KOTOPbLIX 0BXanyrTCS;

2) hbammnnio, uMsi, OTYECTBO (MocnegHee - nMpUM  Hanuuuu), CBEAEHUA O MecTe
XUTenbCcTBa 3aaBuTeEns - U3MYeckoro nuua nmbo HauMeHOBaHWe, CBeAEHUS O MecTe
HaxoXOEeHVA 3a\BUTENSA - HPUOUYECKOrOo Nuua, a Takke Homep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NOYTbI (MPY HaNMYKMK) U NOYTOBBLIA agpec, NO KOTOPbIM
AOMMKeH ObITb HanNpaBIieH OTBET 3aABUTENHO;

3) cBegeHna 06 obxanyembix peweHusax w genctemax (6es3gencrteuu) opraua,
NPeAoCTaBMAOLLEro MyHULMNANbHYO YCIyry, AOSPKHOCTHOrO fvua opraHa, NpeaoCTaBrsioLero
MYHULMNANbHYK YCNYry, U MyHULUNANbHOTO CryXXallero;


http://www.verhniy-uslon.tatarstan.ru/
http://uslugi.tatar.ru/

4) noBoAbl, HA OCHOBAHUWN KOTOPbIX 3afABUTENb HE COrnaceH C peleHneMm u OencTBUEM
(6esgenctBnem) opraHa, NpPefoCTaBRSOWEro YyCcnyry, [AOJDKHOCTHOrO fimua  opraa,
NpeaoCTaBAOLWEro YCnyry, UM MyHUUUNANbHOIo Cry’aLlero.

5.5.K xano6e MoryT OblTb MPUIOXEHbI KOMUW [OOKYMEHTOB, MNOATBEPKAALLMX
N3nNoXeHHble B xanobe obctosATenbcTBa. B TakoM cnydyae B xanobe npuBoauTCS MepeyeHb
npunaraemMblx K HEW LOKYMEHTOB.

5.6. XXanoba nognvcbiBaeTcs NoAaBLUMM ee nornydaTenemM MyHULMNanbHOW yCryru.

5.7.Tlo pesynbTaTaM paccMOTpeHus xanobbl NpUHUMaeTCa OOHO W3  CreayrLmx
peLeHni:

1) )xanoba yOoBNeTBOpsSieTCs, B TOM 4Yucre B (POpMe OTMEHbl MPUHATOIO PeELUEHUs,
ncnpasBreHus OonyLeHHbIX OneYaTok U OWMOOK B BblAaHHbIX B pe3ynbTaTte NpenoCcTaBrieHust
rocyaapCTBEHHOW YyCnyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 OEHEXHbIX CPEeACTB, B3VMaHue
KOTOpPbIX HE NPedyCMOTPEHO HOPMaTMBHbLIMKM MpaBoOBbIMM akTamu Poccuiickoin depepauun,
HOpMaTMBHbLIMK MpaBoBbiMK akTamu Pecnybnvkn TatapctaH, MyHUUMNanbHbIMU MPABOBbLIMU
aKTamu;

2) B yOOBJ1IETBOPEHNN Xanobbl 0TKasbiBaeTCs.

He nosgHee gHsA, criegyrowlero 3a gHEM MPUHATUS PeLLEHUs, YKa3aHHOMO B HACTOALLEM
NyHKTe, 3asBUTENI0 B NMUCbMEHHON POPME M MO XENMaHWIo 3asBUTESNS B 3SIEKTPOHHOU dhopme
HanpaBnsieTCAa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanoobbl.

5.8. B cny4ae npuaHaHus xanobbl nognexailen yaoBrneTBOPEHUIO B OTBETE 3asiBUTESIO
faetca  uMHopMauus O OeWCTBMSX,  OcyllecTBnsgemblX  McnonkomoMm, B Uensx
He3aMenIMTENbHOrO0 YCTPaAHEHUs! BbISBMIEHHbIX HapyWeEHUn Npu OKasaHun MyHUUMNanbHOWM
ycrnyru, a Takke MpPUHOCATCS M3BMHEHMsS 3a [OOCTaBleHHble HeyaobcTBa WM yKasblBaeTcs
MHOopMaUUs O AanbHENLWNX JENCTBUAX, KOTOPble HEOOXOANMO COBEPLUNTL 3aABUTENIO B LLENsX
Nnosly4eHnsa MyHULMNanbHOW yCyri.

5.9. B cnyyae npusHaHua xanobbl, He noanexallerh yaoBMNeTBOPEHMIO B OTBeTe
3a8BUTENIO, JAKTCA apryMeHTMPOBAaHHbIE Pa3bsiCHEHWS O MPUYMHAX MPUHSTOrO peLueHusi, a
Takke nHdopmaLms o nopsiake 06kanoBaHUs MPUHATONO peLLeHus.

5.10. B cnyyae ycTtaHOBMNEeHUs B Xo4e WM MO peaynbTatam pPacCMOTPEHMUsT Xarnobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MNpaBOHApPYLUEHUS WUNW MPeCTYnieHna OOMKHOCTHOe
nmuo, paboTHUK, HafeneHHble MOSTHOMOYUAMU MO PACCMOTPEHUIO Xarnob, HesameanuTenbHO
HanpaBnsglT MMeKLLMeca MaTepuarnsl B opraHbl MPpoKypaTypbl.



MpunoxeHne Ne1

[maBe MangaHCcKoro cenbckoro noceneHuns
BepxHeyCcnoHCcKoro MyHMumunasnbHOro pamoHa
Pecnybnukn TatapctaH

oT

(©.1.0.)
naCI'IOpTHbIe OaHHble

(cepusi Homep, AaTa Bblgayun, kem BblaaH)

Anpec pernctpaumm
Mo goBepeHHOCTH

(¢.N.0., Homep goBepeHHOCTH)
TenedoH

3asiBrieHne o Bblga4ve crnpaBku (BbIMUCKK)

Mpowly BblgaTb CnpaBky (BbINUCKY)

(ykasaTb BMA CNpaBKun)
Mo agpecy:

K 3asBneHuto npunarato crieaytolume JOKYMEeHTbI:

1.

2.

Mpowy yBeaomMuTb O pesyrbTaTe NpeaocTaBleHns MyHMUMNanbHON yCnyrn cneayroLwmm
crnocobom

Moateepxgato CBOe corfiacue, a Takke Ccorfacue npeacTaBnsgeMoro MHOK fmua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUcTeMaTU3auunio, HaKOMNSEHWE, XpPaHEHWE, YTOYHEHWE
(oBHOBNEHNE, W3MEHEHME), WCMONb3OBaHWE, pacnpocTpaHeHne (B TOM u4ucre nepegady),
obesnnumBaHne, GNOKMPOBaHUE, YHUUTOXEHUE NEPCOHArbHbIX AaHHbIX, @ TaKkke WHbIX OENCTBUN,
HeobxoauMbIX Ans 06paboTkn NepCoHanbHbIX AaHHbIX B paMKax NpeaoCcTaBneHnss MyHULMNAbHON
ycnyru), B TOM YiCre B aBTOMATU3MPOBAHHOM PEXMME, BKIHOYASA MPUHATUE PELLEHNIA HA X OCHOBE
OpraHoM NpPeaoCTaBNSIOLMM MyHUUMNATbHYIO YCIyry, B LENsiX NpegoCTaBneHnss MyHULMNAnbHON
ycnyr.

HacTtosawmm noarBepxaato: CBEAEHUS, BKIMKOYEHHbIE B 3asIBNIEHNE, OTHOCSLLMECS K MOEWN
FINYHOCTM M NPEACTaBMIIEMOMY MHOK IULY, a Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI.
[OKyMEHTbI (KOMMW OOKYMEHTOB), MPUIIOXEHHbIE K 3asiBMIEHUO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTensCcTBoM Poccuiickon defepaunn, Ha MOMEHT nNpeacTaBreHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

(naTa) (mnognuceb) (¢.1.0.)



MpunoxeHue Ne 2

maBe MargaHCcKoro cenbcKoro
nocerneHus BepxHeycnoHckoro
MYyHULMNAnNbLHOro panoHa
Pecnybnukn TatapcTaH

oT:

3asBneHne 06 ncnpaBneHnn TEXHUYECKON OLLIMOKN

Coobuwato 006 ownbke, JONYLWEHHONW NpPU  OKa3aHUWM  MYHULUUNANbHOW  YCIyrn

(HanmeHoBaHue ycnyru)

3anucaHo:

I'Ipaanbele cBedeHU4A.

I'IpOLuy ncnpasnUtb AOOMNyweHHYI0 TEXHUYECKYHO OLLII/16Ky M BHECTU COOTBETCTBYHOLLMNE
M3MEHEHUA B JOKYMEHT, SABNAKOLLNNCS pe3yrnbTaTtoM MyHMLlMﬂaﬂbHOﬁ YCInyru.

Mpunarato cnegyoLuime AoOKYMEHThI:

1.

2.

B cnyyae npuHATUS pelleHust 06 OTKNOHEHWUM 3asiBeHUst 06 UCNpaBreHNN TEXHUYECKOM
OLLUMOKKN NpOoLly HanpaBUTb Takoe peLleHmne:

nocpeacTBOM OTMNPaBIEHNS 3NIEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KOMMM Ha GyMaXXHOM HocUTene NoYTOBbIM OTNPaBiEHMEM MO aapecy:

MoaTBep:xaato cBOe cornacue, a Takke cornacue NnpeacTaBnsgeMoro MHOK nnua Ha 06paboTky
nepcoHarnbHbIX AaHHbIX (COop, cMcTeMaTU3aLUMo, HaKoMMEHNe, XpaHeHNE, YTOYHEHNE (OBHOBNEHNME,
N3MEHEHMNE), UCMONb30BaHWE, pacnpocTpaHeHne (B TOM uucrie nepegady), obesnuumBaHve,
GNOKMPOBaHUE, YHUUTOXEHNE NEePCOHArbHbIX AAHHbIX, 8 TaKKe MHbIX AEACTBUIN, He0bX0aAMMbIX A4S
06paboTkn NepcoHanbHbIX AaHHbIX B pamMKax NpeaoCTaBreHUs MyHUUMMNANbHOW YCryrn), B TOM
yucrne B aBTOMATM3MPOBAHHOM PEXMME, BKMHOYas MPUHATME PELUEHUA Ha MX OCHOBE OpraHoM
NpeaoCTaBNSoOLLMM MyHULMNANbHYHO YCNYTy, B LENAX NpeaocTaBneHnss MyHULMNanbHOM YCryrn.

Hactoswmm noatBepxaaro: CBEOEHMS!, BKITHOYEHHbIE B 3asiBfIEHWE, OTHOCSALUMECS K MOEN
FINYHOCTM M NpPeAcTaBfSiEMOMY MHOK IULY, a Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI.
[OKyMEHTbI (KOMMX OOKYMEHTOB), MPUIOXEHHbIE K 3asiBfIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM  3akoHoAaTensCcTBoM Poccuickon dPepepaunmn, Ha MOMEHT npeacTaBreHust
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(nara) (noanuck) (®.1.0)




MpunoxeHue
(cnpasouHoe)

PekBM3nNTbI JOMKHOCTHbIX L, OTBETCTBEHHbIX 3a npenocrtasreHne MyHMLLMHaﬂbHOVI ycnyru

N OCYLLECTBNAKLNX KOHTPOJ1b €€ UCMOJTHEHUA,

Mcnonkom MangaHcKoro cenbcKoro nocenenums

BerHeyCJ'IOHCKOFO MyHULUMNANbHOIo pa|7|0Ha

[JOMmKHOCTb

TenedoH

OneKTPOHHbIN agpec

maBa noceneHus (PykoBogutens | 8 (84379) 35-0-48

NCrnosnkoma)

Viktor.Miheev@tatar.ru

CekpeTapb Mcnonkoma

8 (84379) 35-0-48

Viktor.Miheev@tatar.ru

CoBeT MangaHCcKoro cenbCKkoro noceneHus
BepxHeycnoHCcKoro MyHuumMnanbHOro panoHa

JOMmKHOCTb

TenedoH

OnEeKTPOHHbLIN agpec

[maBa noceneHusd

8 (84379) 35-0-48

Viktor.Miheev@tatar.ru




MpunoxeHue Ne 3

K MOCTaAHOBMEHMIO VICNONMHUTENBHOMO KOMUTETA
MaigaHcKkoro cenbcKkoro noceneHns
BepxHeyCcnoHCckoro MyHUUmMnansHoro pamoHa
Pecnybnuku TatapctaH

Nel5 ot 30.07.2021

AOMVHUCTPATUBHbIN pernameHT
npefocTaBfieHnUss MyHUUMNANbHOW YCIyrn No YAOCTOBEPEHUIO JOBEPEHHOCTHU

1. O6wme nonoxeHus.

1.1. Hactoawwmn agMMHUCTPATMBHLIM perfnaMeHT npeaocTaBfeHns MyHULMNanbHON
ycnyrn (ganee — PernameHT) ycTaHaBnvMBaeT CTaHOapT M NOPSAOK NpeaocTaBrieHust
MYHULMMANbHOM YCYyrM MNO COBEPLUEHWUIO HOTapuanbHbiX OEWCTBUN: YOOCTOBEPEHME
3aBeLaHna Unn yaoctoBepeHne OBEPEHHOCTU (Aanee — MyHuuunanbHas ycnyra).

1.2. MonyyaTenun MyHUUunanbHOW ycryrn: duandeckme nuua (ganee - 3aaBuTenb).

1.3.  MyHuyunanbHas ycnyra npegocTaBnseTcs  MCMNOMHWUTENbHbIM  KOMUTETOM
MangaHCKoro cenbCcKkoro noceneHns BepxHeycrnoHCKOro MyHUUMNanbHOro panoHa ganee
— Wcnonkowm).

WcnonHuutens MyHuuunanbHoOW ycnyrn — cekpetapb cnonkoma (ganee - Otaen).

1.3.1. MecTo HaxoxgeHue ncnonkoma: c. MangaH, yn.Cosetckas, 4.55.

"padumk paboThbi:

noHepenbHuk —natHmya ¢ 08.00 go 12.00 n ¢ 13.00 go 16.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHW.

Bpemsa nepepbiBa A4ns otabixa M NUTaHUSA yCTaHaBnvMBaeTCs MNpaBuiiaMyv BHYTPEHHEro
TPyAoOBOro pacnopsiaka.

CnpaBo4Hbi TenedoH 884379-35-0-48

[Mpoxoa No AOKyMeHTaM, yAOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec oduumanbHOro camta MyHUUMMNANIbHOrO panoHa B WHAOPMAaLMOHHO-
TenekoOMMyHUuKaunoHHon cetn «WHTepHeT» (panee — cetb «UHTepHeT»): (http:/
www.verhniy-uslon.tatarstan.ru).

1.3.3. IHdhopmMaumsa 0 MyHUUMNAnbHOW yCryre, a Takke O MecTe HaxOXAeHust u rpaduke
paboTbl cekpeTaps MOXET BbITb NONyyeHa:

1) nocpeAcTBOM MHGOPMAUMOHHBLIX CTEHOO0B, COAEpXalumX BU3yanbHYH U TEKCTOBYIO
WMHOpMaUMIO O MYHWUUNANbHOM ycnyre, pacnonioXeHHbIX B nomelleHmax Kcnonkoma,
Ansa paboTbl C 3aABUTENSMMU.

MHopmauma Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TaTapctaH BKOYaeT CBeAEHUS
0 MyHMUMNaAnNbHOW ycrnyre, cogepxawmeca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5,
2.8,2.10, 2.11, 5.1 nactoswero PernameHTa;

2) nocpeactBoM cetun «VIHTepHeT» Ha oduuManbHOM CanTe MyHMLMNANbHOrO panoHa
(http:// www.verhniy-uslon.tatarstan.ru.);

3) Ha [llopTane rocygapCTBEHHbIX M MyHuuunanbHbix ycnyr Pecnybnukm TartapctaH
(http://uslugi. tatar.ru/);



4) Ha EpgnHoM nopTtane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B Vicnonkome :

npu yCTHOM obpaLLeHnm - IMYHO U NO TenedoHy;

npy NUCbMEHHOM (B TOM u4ucre B (popMe 3neKTPOHHOro AOKYMeHTa) obpalleHun — Ha
GymMa)KHOM HOcUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTe.

1.3.4. WHdopmauua no Bonpocam MpedocTaBfeHns  MyHUMUMNanbHOW  yCnyru
pasmMellaeTca cneynanuctoMm KMcnonkoma Ha oduumansHOM canTe BepxHeyCrioHCKOro
MYHULMNANbHOrO panoHa M Ha WH(OPMAUMOHHbBIX CTeHA4ax B nomelleHunsax Kcnonkoma
Ansa paboTbl C 3aABUTENSMM.

1.4. NpepocTtaBneHne MyHULMNANbHOM YCNyrn ocyLLIeCTBNAETCA B COOTBETCTBUMN C:
MpaxxgaHcknm kogekcom Poccuinckon ®efepaunn (4actb nepsasi) ot 30.11.1994 Ne51-93
(oanee - N'pK P®) (Cobpanune 3akoHogatensctea PP, 05.12.1994, Ne32, c1.3301);
HanorosbiM kogekcom Poccunckon ®epepaumm (4actb BTopad) ot 05.08.2000 Ne117-d3
(oanee — HK P®) (CobpaHue 3akoHogaTensctea P®, 07.08.2000, Ne32, c¢1.3340);
OcHoBamu 3akoHogaTenbctBa Poccuinckon degepauum o HotapuaTte oT 11.02.1993 Ne
4462-1 (nanee — OcHosebl) (Begomoctn CHA n BC P®, 11.03.1993 Ne10, cT1.357);
depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npuHUMNax opraHM3auum
MeCTHOro camoynpaeneHus B Poccunckon degepaumm» (ganee — denepanbHblid 3aKOH
Ne131-93) (CobpaHue 3akoHogatenscta PP, 06.10.2003, Ne40, cT.3822);
depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusauum npegoctaBneHms
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®eaepanbHbii 3akoH Ne210-D3)
(Cobpanue 3akoHogaTenbctea PP, 02.08.2010, Ne31, c1.4179);

npukaszom MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHUM K
dopmMaTy M3roTOBIEHHOIO HOTapUyCOM 3MIEKTPOHHOIo LOKYMeHTa» (ganee — npukas -
Ne155) (OhuuymanbHbIN WHTEepHeT-nopTan npaBoBOW NHpopmaLumn
http://www.pravo.gov.ru, 30.06.2015);

npukaszoMm MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTtBepxaeHun Popm peecTtpos
perncTpaumm HOTapuanbHbIX  OENCTBUMN, HOTapuanbHbIX CBMAETENbCTB n
yOOCTOBEPUTENbHbIX HaAnuMcen Ha caenkax W CBUAETENbCTBYEMbIX [OOKYMEHTaxX MU
nopsigka ux odopmnenus» (aanee - npukas Ne313) (OdumumnanbHbI UHTEPHET-NOPTan
npasoBon MHdopMauun http://www.pravo.gov.ru, 30.12.2016);

npukaszom MwuHiocta Poccun oT 06.06.2017 Ne97 «O6 yrteBepxaeHun WHCTpykumm O
nopsigke COBepLUEHMS HOTapuarnbHbIX OENCTBUA rraBaMuM MECTHbIX agMWHUCTpauun
noceneHMnm u cneumnanbHO  YNOSTHOMOYEHHbIMW  OOMMKHOCTHBIMW - NiMLaMW  MEeCTHOro
camoynpaBfieHnsa MOoCeNneHnn, rnaBamMm MECTHbIX aAMUHUCTPAUUN MyHUUMNANbHbIX
panoHOB ” cneunanbHO  YNOSTHOMOYEHHbIMW  OOFDKHOCTHBIMW - NULAMW  MECTHOro
camoynpaBneHus MyHMUmnnanbHbIX panoHoBy (ganee - npukas Ne97) (Poccuinckas rasera,
Ne133, 21.06.2017);

npukasom PenepanbHoro kasHadenctea ot 12.05.2017 Ne11H «O6 yTBEpXAEeHUN Nopsiaka
BeEHUs rocygapCTBEHHONW WHMOPMAUMOHHOW CUCTEMbl O TFOCYAAPCTBEHHbLIX W
MyHUUMNanbHbIX nnatexax (ganee — npuka3d 11H) (OdwuumanbHbIi MHTEpHEeT-nopTan
npasoBow HopMauuu http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnuku TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBneHun
B Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);



YctaBom MangaHckoro cenbckoro mnoceneHnss BepxHeyCcrnoHCKOro MyHMUMnanbHOro
panoHa Pecnybnuku TaTapcTaH, npuHaToro PeweHnem CoseTta BBeaeHcko-Cnoboackoro
CenbCKOro noceneHns BepxHeycrnoHckoro MyHuumnansHoro panoHa ot 07.09.2018r. Ne41-
188 (panee — YctaB);

MonoxeHnem 06 WcnonHutensHoM kKomuTeTe MawngaHCcKoro CenbCKOro mnoceneHus
BepxHeycnoHckoro panoHa, yteepxaeHHbliM Pewennem CoBeta MangaHCKoOro cenbckoro
nocerneHns BepxHeycnoHckoro MyHuuunansHoro pamoHa ot 05.11.2009r. Ne38-207
(oanee — NMonoxeHne 06 VK);

lMpaBunamn BHYTPEHHEro TPydoOBOro pacnopsigka Wcnonkoma, yTBEpXOEHHbIMU
noctaHosneHnem Kcnonkoma MawngaHcKoro cenbckoro noceneHuss BepxHeycrnoHckoro
MyHuuMnansHoro panoHa ot 09.01.2019r. Nel (nanee — Npasuna).

1.4. B HacTosiweM PernameHTe NCNonb3yoTcs crieayowme TEPMUHDBI U onpeaeneHmns:
AOBEPEHHOCTLIO MPU3HAETCA MUCbMEHHOE YMOSTHOMOYME, BblAaBaeMoe OAHMM JTULIOM
Apyromy nuvuy Ana npeactaButenbctBa nepeg  TpetbMmy  nvuamu.  [ncbMeHHoe
yNosfIHOMOYME Ha COBepLUEHME COEeNku NpeacTaBuTENieM MOXeT ObiTb npeactaBrieHo
npeacraBnsieMbiM HENOCPEACTBEHHO COOTBETCTBYHOLLEMY TPETLEMY NNLLY.

yaoaneHHoe paboyee MeCTO MHOrMOYyHKLUMOHANbHOrO LEHTpa npeaocTaBrieHus
rocyaapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr — TeppuTopuanbHo 06ocobneHHoe
CTPYKTYpHOE noapasgeneHne (oduc) MHOroyHKLMOHANbHOIO LiEeHTpa NpeaoCcTaBneHuns
rocyAapCTBEHHbIX W MyHULUMNAmnbHbIX YCNyr, CO34aHHOE B rOPOACKOM WMWN CEerlbCKOM
noceneHns MyHuMuMnanbHOro pawoHa (ropogckoro okpyra) Pecnybnukm TaTtapctaH B
COOTBETCTBUU C NYHKTOM 34 [1paBun opraHmsaumm eaTenbHOCTU MHOTOMYHKLMOHANbHbIX
LEeHTPOB MpeaocTaBreHnus rocygapCTBEHHbIX M MyHUUMNArbHbBIX YCAYr, YTBEPXOEHHbIX
noctaHoBneHuem [paButensctea Poccuinckon depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHusauun OesTenbHOCTU MHOToYHKUMOHAMNbHbBIX LEHTPOB
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexHuyeckass owwmbka - owubka (onMcka, onedvatka, rpammatTMyeckas  uUnu
apumeTndeckas owmbka nubo nopobHas  owwnbka), OONyWEHHasi  OpraHoM,
NpegoCcTaBAOLWNM MyHULMNANbHYIO YCNyry, N NpuBewas K HeCOOTBETCTBUIO CBEEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCryru), cBeAeHUsM B JOKYMEHTaXx,
Ha OCHOBaHWM KOTOPbIX BHOCUITUCb CBELEHMS.

B HacTosiwem PernameHTe nof 3asiBNeHMEM O NpeaoCcTaBfieHNNn MyHULMNANbHON YCnyru
(nanee - 3asBreHne) noHnMaeTcs yCTHOE obpalueHue.



2. CTangapr npeaocraBjeHHUs MyHHIMIIAJIbHOH YCJIYTIH

HopmaTtuBHbIN akT,

HaunmeHoBaHue TpeboBaHua cTaHgapTa yCcTaHaBnuMBatLLMI
. CopepxaHue TpeboBaHua cTaHgapTa
npegocTaBneHns MyHULMNAaNsHOM ycnyru MYHULMMANbHYO YCNyry unm
TpeboBaHue
2.1. HaumeHoBaHWe MyHMUMNAnNbHOW yCryrm yO0CTOBEpPEHME [OBEPEHHOCTHU PK PO;
npuka3 Ne97
2.2. HaumeHoBaHMe NCNoMHUTENBHO- Wcnonkom Ycras;
pacnopsaauTenbLHOro opraHa MecTHoro MonoxeHwe;
camoynpaBreHus, HenocpeacTBEHHO
NpeaoCTaBnsIoWero MyHMUUNanbHy yenyry
2.3. OnucaHue pesynbTaTta npegocTaBneHns YpooctoBepeHWe [OOBEPEHHOCTW, 3a WCKIYeHMeM B OTHoweHuu | 226-O3

MYHULIMNAnbHOR yCryru

HeaABMWXMMOro nvytLluecTBa.
OTkas B coBepLUEHNN HOTapuanbHbIX 4ENCTBUN

2.4. Cpok npegocTaBneHnst MyHUUUNansHon ycnyru, B
TOM 4mcChne C y4eTOM HeOOXoANMMOCTM obpaLLleHnst B
opraHu3aumu, y4acTByoLne B NpeaocTaBneHnm
MYHMUMNANbHOW YCyru, CPOK NPUOCTaHOBEHUS
npeaocTaBrneHnst MyHUUMNanbHOM yCnyri B criyyae,
€Cnn BO3MOXXHOCTb NMPUOCTaAHOBMNEHUS NpeayCcMoTpeHa
3akoHogaTtenbcTBoM Poccuiickon ®enepaunm

YaoctoBepeHne [OBEPEHHOCTU OCYLLECTBRSeTCS B TeYeHWM OAHOro
paboyero gHs, C MOMeEHTa obpaLleHus.

B cny4ae npuHaTUS pelueHust o6 oTkase B NpedoCTaBleHun yCnyru B
TeyeHnn Natn paboymx gHen, ¢ MOMeHTa obpalleHus.

B cnyvyae npuHATMA peweHMss 06  OTMOXEHMW  COBEPLUEHMS
HOTapManbHOrO OEWUCTBUA B TeYEeHUM NATU paboumx AHEW, C MOMEHTa
obpaLlleHus.

MprocTaHOBNEHNE CPOKa MPEAOCTaBNEeHUss MyHUUMNANbHOW YCIyrn He
npeaycMoTpeHo

2.5. VcyepnbiBalowmmn nepeyeHb JOKYMEHTOB,
HeobXoaMMbIX B COOTBETCTBUM C 3aKOHOAATENbHLIMU
UITM MHBIMW HOPMaTUBHBLIMUW NPAaBOBLIMW akTaMu 41151
NpegoCTaBNeHNs MyHULMNANbHOW YCNyru, a Takke
YCIyr, KOTOpble ABMSATCS HEOOXOAMMBIMM U
obsi3aTenbHbIMK ANS NpeaocTaBneHus
MyHMUMNanbHbIX YCAYT, nognexawux npegctaBneHuto
3asABuMTENEM, CMOCOOLI NX NONYyYeHUs 3as9BUTENEM, B
TOM YmChe B 9NEKTPOHHOM hopmMe, NopsaoK UX
npeacTaBnennst

1. Macnopt wnn gpyrne [OOKYMEHTHI,
3asBUTEnNS.

2. YpocTtoBepsiemas
[OBEPEHHOCTU

yaocTtoBepdawwmne Jnn4HOCTb

[OBEPEHHOCTDb, npu yAOCTOBEPEHUU

Mpuka3s Ne97




2.6. NcuepnbiBatolumii nepeyeHb JOKYMEHTOB,
HeobXxoAuMbIX B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbIMY akTaMW AN NpeaocTaBneHns
MYHULMNANbLHOW YCNyr, KOTopble HaxoaATcs B
pacrnopsiKeHUM rocyaapCTBEHHbIX OpPraHoB, OpraHoB
MECTHOIO CamoynpaBneHUst Y UHbIX OpraHn3aLmin 1
KOTOpble 3asABUTENb BrpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONyYeHns 3asBUTENAMU, B TOM YUCre B
3MeKTPOHHON hopMe, NOPSAAOK UX NpeAcTaBneHus;
rocyqapcTBEHHbI opraH, opraH MecTHOro
camoynpaBsneHus NGo opraHusauus, B
PaCcroPSKEHNN KOTOPbIX HAXOOATCA AaHHble
[OKYMEHTbI

MonyyatoTcs B paMKkax MeXBe4OMCTBEHHOIO B3aUMOLENCTBUS:
CBefeHus o rocrnoLluinHe

Mpukas 11H

2.7. NepeyeHb opraHoOB rocygapCcTBEHHON BNAcTU
(opraHoB MECTHOro camoynpaeneHunst) u ux
CTPYKTYPHbIX NoApasfeneHnii, cornacoBaHme KoTopbIxX
B CNny4asx, NpegycMOTPeHHbIX HOPMaTUBHbLIMU
npaBoOBbLIMY akTamu, TpebyeTcs AN NpeaocTaBneHns
YCIyrn 1 KOTOPOE OCYLLLECTBNAETCA OpraHoMm,
NpeAoCcTaBnAoLLNM MyHULMNANbHYIO YCIyry

CornacoBaHue He TpebyeTcs

2.8. NcuepnbiBatoLwmii nepevyeHb OCHOBaHMIM A5is
OTKasa B NpueMe LOKYMEHTOB, HeoBXoAUMbIX Ans
npeaocTaBneHns MyHULMNAaNbHOM yCnyru

1) Nogaya AOKYMEHTOB HEHaAEXALLNM NTULOM;

2) HecooTteeTcTBME npeacTaBneHHbIX [OKYMEHTOB
[OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacTosilwero PernameHTa;

3) B 3aaBneHun v npunaraembix K 3asiBEHUIO OOKYMEHTaxX WMETCH
HEOroBOpPEHHbIE ncnpaeneHus, cepbesHble noBpexaeHus, He
No3BorsiloLLME OQHO3HAYHO UCTONKOBATb UX COOEPXKAHNE;

4) MNMpepcTaBneHne AOKYMEHTOB B HEHaANeXallni opraH

nepeyHio




2.9. NcuepnbiBalowmii nepeyeHb OCHOBaHWN AN
NPUOCTAHOBIIEHUSA UNW OTKa3a B NpeoCTaBeHnn
MYHULMNanbHORN ycnyrn

OcHoBaHMSi AN NPUOCTaHOBMEHMS NpPenOCTaBreHNst YCryrm He
NpPeLyCMOTPEHbI.

OcHoBaHus Ansa oTka3sa:

1) CoBepLueHMe Takoro 4eNCTBMS NPOTUBOPEUNT 3aKOHY.

2) HdenctBre nNoanexuT COBEPLUEHUID [OMKHOCTHBIM JIMLOM oOpraHa
MECTHOr0O CaMOynpaBrieHnsi OPYroro MoceneHust Unu MyHULMNanbHOro
panoHa

3) C npocbboli 0 coBepLleHMX HOTapuanbHOro AencTeusi obpaTtuncs
rpaXgaHuH, NPU3HaHHbLIA CyAOM HeOeecrnoCOOHbIM  MIM  OrpaHUYeHO
[eecrnocobHbIM, nMbo npeacTaBuTeENb, HE MMELWMn HeobXoaMMbIX
MONMHOMOYUIA;

4) He noctynnenne wHdopMaumMm 06 ynnate rocyaapCTBEHHON
nownuHbl K HOoTapuanbHoro Tapudpa 4yepes [ocyaapCTBEHHYHO
WH(OPMALMOHHYIO CUCTEMY O T[OCYAApCTBEHHbIX M MYHMUUNANbHbIX
nnatexax (ganee — N'MC rMn);

5) 3aaButenem npeacraBneHbl AOKYMEHTHI HE B MOSTHOM 06beme, NMbo
B MpeacTaBrfeHHblX 3asBneHnuM W (Mnn) JOKYMEHTax CcogepXuTcs
HenomnHas un (unNu) HegocToBepHast HopMaLms.

2.10. MNopsinok, pa3amep 1 OCHOBaHUSA B3MMaHUS
rocyaapCTBEHHOW MOLUITMHbI UMW UHOW NNaThl,
B3MMaeMOoW 3a NpefoCcTaBrieHne MyHULMNanbHOM
ycnyru

MyHuumMnanbHas ycrnyra 3a COBepLUeHWE HOoTapuasnbHbIX OENCTBUI
OKa3blBaeTCA Ha nnaTHon (BO3ME34HOM) OCHOBE.

"ocymapcTBeHHas nownuHa

1) 3a ygocTtoBepeHne [OBEPEHHOCTEN Ha COBEpLUEHME COEeNoK
(coenkn), Tpebytowmx (Tpebytlowen) HoTapuanbHoWm  ¢GOpMbl B
COOTBETCTBMM C 3akoHogaTenbcTtBoMm Poccuickon Pegepaumn, - 200
pyonen;

2) 3a ypocToBepeHMe MNpPoYUX [OBEPEHHOCTEN, Tpebytowmux
HoTapumanbHOW  OpPMbl B COOTBETCTBUM C  3aKOHOAATESbCTBOM
Poccuickon ®egepauun, - 200 pybnen;

3) 3a yaoCTOBEpPEHNE [OBEPEHHOCTEW, BblaBaeMbIX B MOPsSiAKe
nepenoBepus, B Crny4vasix, €Cnv Takoe YAOCTOBEpPEeHWe 00s3aTenbHO B
COOTBETCTBMM C 3akoHogaTenbcTtBoMm Poccunckon degepauun, - 200
pyonen;

4) 3a yaOCTOBEPEHMNE LOBEPEHHOCTEN Ha MpaBO MOMb30BAHUS U
(M)  pacnopsiKeHust  OBWKMMbIM ~ MMYLLECTBOM, 3@ UCKITHYEHWEM
MMyLLecTBa, NpPegyCMOTPEHHOIO MOANYHKTOM 5 HacToALWwero nyHkTa:

OeTsiM, B TOM UYMCFE YCbIHOBIMEHHbIM, CYMNpyry, poguTensim,

nn.1 n.1cr1.333.24 HK P® (4Yactb
BTOpas)

n.6 4.1 ct.22.1 OcHoB

nn.3 n.1 ct. 333.24 HK P®
(yacTb BTOpad)

nn.13 n.1 ct. 333.24 HKP$
(yacTb BTOpad)
nn.15 n.1 ct. 333.24 HK PO
(vacTb BTOpas)




nonHopoaHbIM Bpatbsam n cectpam - 100 pybnei;

apyrum cusndeckum nuuam - 500 pybnen;

5) 3a ygoctoBepeHvue OOBEPEeHHOCTEN Ha npaBo MOMb30BaHUS U
(Mnu) pacnopsikeHns aBTOTPaHCNOPTHLIMW CpeaCcTBaMu:

OeTAM, B TOM YWCI€ YCbIHOBMEHHbIM, CYMNpyry,
nonHopoaHeiM 6paTbsam 1 cectpam - 250 pybnen;

apyrum cusndeckum nuuam - 400 pybnen;

3a HoTapuanbHble [OENCTBUS, COBepLUaeMble BHE MNOMELLEHUS

WCMOSTHUTENBHOrO KOMWUTETa CENbCKOr0 MOCENeHus, rocyaapcTBeHHas
noLUnMHa ynnaynBaeTcs B pasmepe, yBeNIM4eHHOM B MoNnTopa pasa.

HotapuaneHbin Tapud — 200 pybnen. UusBanugam 1-2 rpynnel 100
pybnen, nerota 50 %.

B cnyyae BHeceHWss W3MEHEHMN B BblOaHHbLIA MO pesynbTaTam
NnpegocTaBneHnss MyHUUMNANbHOW YCMyrM OOKYMEHT, HanpaBreHHbIX Ha
ucnpaeneHne ownboK, AOMYyLWEHHbIX MO BWHE opraHa u  (unu)
OOMKHOCTHOrO Nnua, nnata ¢ 3asBuTens He B3UMaeTcs

poauTensam,

nn.16 4.1 c1. 333.24 HK P®
(4acTtb BTOpas)

4.2 ¢1.22.1 OcHoB
n.1 4.1 ¢1.333.25 HK P® (4acTb
BTOpas)

Cratbsa 8 ®egepanbHOro 3akoHa
Ne210-93

2.11. MNopsnok, pa3mep U OCHOBaHMSA B3MMaHus nnaTtbl
3a nNpegocTaBrneHne ycnyr, KoTopble SBNATCA
HeobxoaMMbIMKN 1 0ba3aTeNbHBIMU AN
npegocTaBneHns MyHUUMNansHOW yCnyru, BKYas
MHpopMaLno 0 METOAUKE pacyeTa pasmepa Takom
nnatbl

MpenocTaBneHne HeobxooMMbIX 1 00siI3aTeNbHLIX YCNyr He TpebyeTtcsa

2.12. MakcumanbHbI CPOK OXMaaHMsa B oMepean npu
nogave 3anpoca o0 NPeAoCTaBNeHNN MYHULMNANbHOWN
YCNyru 1 Npy Nony4YeHun pesyrbTaTa NpeaocTaBneHns
Takux ycnyr

Mopgaya 3asiBNeHMs Ha MonyyYeHMe MyHUUMNanbHOW YChyrM npu
Hanu4um oyepeam - He bonee 15 MUHYT.

Mpy nony4eHnn pesynbTaTta NPefoOCTaBNEHUSs MyHULMNANbLHON YCnyru
MaKCUMarbHbIi CPOK OXWOAHMS B O4Yepeau He OOomkeH npesbiwatb 15
MUWHYT

2.13. Cpok perncrtpauum 3anpoca 3asBuUTErNs O
NpeLoCTaBNEHMN MYHULMMANBHON YCIyrn, B TOM
yuncne B ANEKTPOHHOWN hopme

Pernctpaumsi ocyllecTBnsieTcss Mocre YCTaHOBMEHUs JIMYHOCTU U
NPOBEPKN JOKYMEHTOB

2.14. TpeboBaHus K NOMELLIEHUSM, B KOTOPbIX
npegocTaBnseTca MyHUUMNaneHas ycnyra, K Mecty
oXuaaHusi U npuema 3asiBUTenen, B TOM YUCIe K
obecneyeHnto 4OCTYMHOCTU ANst UHBaNuaoB
yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccunckon degepaumm o

MpegocTaBneHne MyHULMNANbHOW  YCIYrM  OCYLLUECTBNSieTCS B
30aHUAX U MOMeLLeHMsIX, 060pPYA0BaHHbIX MPOTUBOMOXaPHOW CUCTEMON U
CUCTEMON MOXapoTyLLeHusi, Heobxoanmoi Mebenbio ans odopMiIeHust
OOKYMEHTOB, MH(OPMALMOHHLIMW CTEHAaMM.

OGecneunBaeTca GecnpensiTCTBEHHbIA OOCTYN WHBaNWOoOB K MeECTy
npefocTaBneHnsl MyHUUMNanbHOM ycnyrn (yooOHbli  BXod-Bbixod B




coumanbHON 3almnTe MHBaNMAoB, pa3MeLLEHUIO U
0hOpMIMEHNIO BU3yaribHOW, TEKCTOBOM U
MynbTUMEANAHON UHOPMaLMK O nopsake
npeaocTaBneHns Takmux ycnyr

nomMelieHna n nepemMelleHne B nx npe,u,enax).

Bmsyaanaﬂ, TEeKCTOBaA " MyJ'IbTI/IMG,EI,I/IVIHGH Manopmau,vm O nopdaake
npenocTtaBnieHnsA MyHI/ILI,I/II'I3]'IbHOI7I ycnyrn pasmMmellaeTcd B yﬂ,O6HbIX ana
3asBUTENEN MecTax, B TOM 4ucne c y4€eTOM OrpaHn4eHHbIX BO3MOXXHOCTEMN
MHBannaoB

2.15. Tlokasatenn  OOCTYMHOCTM U KayecTBa
MYHULMNANbHON YCryrn, B TOM 4UCME KOMNMUYECTBO
B3aMMOAENCTBMA  3aABUTENST C  AOSMKHOCTHbIMMU
nuuamun nNpy NpegocTaBneHnn MyHULUNAanNsHoON ycnyrm
N UX NPOOOIMKUTENBbHOCTb, BO3MOXHOCTb MOMy4eHus
MYHULMNANbHON YCNyrM B MHOTO(YHKLMOHANTbHOM

LeHTpe  nNpeaocTaBneHust  roCydapCTBEHHbIX U
MYHMUMNANbHLIX  YCRyr, B YAaneHHbiX pabo4dnx
MecTax MHOFOMYHKLMOHANbHOrO LeHTpa

NpeaocTaBneHnst rocyAapCTBEHHbIX U MyHULMMANbHbIX
yCryr, BO3MOXHOCTb MOMyYeHust MHopmaLum o Xoae
NpedocTaBneHnss MYHULMManbHOW YCriyr, B TOM
yacre € WCMoNb30BaHWEM  MHOPMAaLMOHHO-
KOMMYHUKALIMOHHBIX TEXHOMOMI

lNokasaTensamu
YCIyru SBNSIIOTCS:
pPacnonoXeHHOCTb NOMELLEHNsI B 30HE JOCTYMNMHOCTU O6LLECTBEHHOIO

OOCTYNMHOCTU  npenocTtaBneHna MyHI/ILI,I/II'IaJ'IbHOﬁ

TpaHcnopTa;

HannyMe HeobXoAMMOro KonuyecTBa CMeunanucToB, a TaKke
I'IOMeLIJ,eHI/II7I, B KOTOPbIX oOcyuwecTBndeTrca npuemMm AOOKYMEHTOB OT
3asaBuUTenen;

Hanuyne wucyepnbiBalowWen UHgopMauun o cnocobax, nopsake u
CpoKax MnpefoCTaBreHUss MyHULMNanbHOW YCyrM Ha WHGOPMAaLMOHHBLIX
cTeHaax, MHPOPMAaLUMOHHbIX pecypcax B ceTu «VHTepHeT», Ha EanHom
noprare rocyfapCTBEHHbIX 1 MyHULUNANbHbIX YCAYT;

oKaszaHMe noMOoWM WHBanNugaMm B  MNPEeOoLONeHUU
MeLLaoLWNX NOSy4YEHMIO UMM YCINYT HapaBHE C APYrMMU NTMLAMMU.

KauecTBO npegocTtaBneHns MyHULMNAnbHOW YCIyrn XapakTepuayeTcs
OTCYTCTBUEM:;

oyepeaen nNpu npueme u Bblgaye JOKYMEHTOB 3asBUTENAM;

HapyLUEHWIA CPOKOB NPeAOCTaBNEHNS MYHULIMMANbHOW YCIYTu;

Xanob Ha pgenctBua (6e30encTBME) MyHMLMNANbHBLIX CIyXallmx,
NPeLOCTaBMASOWNX MyHULMNANBHYIO YCIYTY;

Xanob Ha HEKOppEeKTHoe, HEeBHUMAaTENbHOE OTHOLUEHue
MYHMUUNANbHbBIX CAyXKaWMX, OKa3blBalOLWMX MyHUUMNAnNbHYHO YCRyry, K
3asBUTENSAM.

Mpu nogaye 3anpoca o0 NpegoCTaBNEHUN MYHULUMNANbLHOM YCIyrn 1
npyv MOMyyYeHuM pesynbTaTa MyHUUMNANbHOW YChyrv, npegnornaraeTcs
O[HOKpaTHOE B3aUMOAEWCTBME AOJMKHOCTHOMO nvua, NpeaocTaBnsoLero

Oapbepos,

MyHULMNanbHylo  ycnyry, W 3aaButens.  [pogormkuTenbHOCTb
B3aUMOZENCTBUA ONpeaensieTcs pernaMmeHToM.
MyHuumnanesHas ycnyra B~ MHOTO(DYHKUMOHANbHOM  LiEHTpe

NPeLoCTaBMNEHNS TOCYAAPCTBEHHbLIX M MYyHULMMNAmNbHLIX YCnyr (oanee —
M®Ll), yaganeHHbix pabodnx mectax M®LL He npegocTaBnseTcs.
MHudopmauma o xoge npenocTaBneHUss MyHUUMNAnbHOW  YCnyru




MoXeT OblTb MofnyvyeHa 3asBuTENnemM Ha caunTe BepxHeycnoHckoro
MyHMUMNANbHOro panoHa, Ha EguMHOM nopTtane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTV NpefoCTaBNEHNS MYHULIMNATbLHON
YCnyru B 3aNeKTpOHHOM hopme

KoHcynbTaumio o nopsigke MoMyvyeHus MyHUUMNanbHOW Yycnyru B
3MNeKTPOHHOW hopmMe MOXHO Nonyy4nTb Yepe3 WNHTEepHET-MPUEMHYHO Mnu
yepes [lopTan rocynapcTBEHHbIX WM MyHMuMnanbHbIX ycnyr Pecnybnvku
TaTapcTaH.

B cnyyae, ecnu 3akoHOM npedycMOTpeHa nofada 3asiBNEeHUs O
NpegocTaBneHn  MYyHWUMNANbHOW  YCMyrM B 9NEKTPOHHOW  dhopme
3asiBNneHne nopaetcs Yepes MopTan rocygapCTBEHHbIX U MyHULMMANbHbBIX
ycnyr Pecnybnukmn TaTtapctad (http://uslugi. tatar.ru/) unu EguHein noptan
rocygapCTBEHHbIX U MyHUMUMnanbHbIX — ycnyr  (dyHkumn)  (http://
www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTtaB, nocnegnoBaTesibHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbIX npouenyp,
Tpe6OBaHVIFI K NMopAaaKy uUx BbINOJIHEHUA, B TOM YUCTIE 0COBEHHOCTU BbIMONHEHUS
aAMUHUCTPAaTUBHbIX npouenyp B SJ'IeKTpOHHOIZ cbopme, a Takke 0COBEHHOCTU BbIMOSTHEHUS
aaMUHUCTPATUBHbIX npouenyp B MHOFOd)yHKLI,I/IOHaJ'IbeIX LeHTpaX, B yaalieHHbIX pa60l-||/|x
mMecTax MHOFO(byHKU,VIOHaJ'IbHOFO UeHTpa npegocraBreHnd
rocyaapCTtBeHHbIX U MyHULUNAIbHbIX YCIyT

3.1. OnucaHue nocnenoBaTeNbHOCTU AEWCTBMA NpU NPedoCTaBlEHUN MYHULMMNANbHOM
ycnyrm

3.1.1. lNMpepocTtaBneHne MyHUUMNanbHOM ycnyrn BKIOYaeT B cebda cneytowme npoueaypsbl:
1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perncTpaumns 3asBrieHus;

3) nogrotoBka 1 Bblgaya pesynbtata MyHULMNANbHOW yCnyru;

3.2. OkasaHue KOHCynbTauummn 3asiBUTENIO

3.2.1. 3aaButenb nNu4HO N (MnNn) no TenedoHy obpawaetca B cnonkoMm Ans nosyvyeHus
KOHCYNnbTaumMi 0 nopsiake NosyvyeHnUs MyHUUMNanbHOM YCIyri.

CekpeTapb Mcnonkoma oOcCyLecTBNAET KOHCYNbTUpPOBaHWE 3asBUTENSA, B TOM 4ucre no
coctaBy, dopMe W CcoAepXaHuo [OOKyMeHTauun, HeobxoguMmon Ons  NonyYeHus
MYHULMNANbHOM yCnyrn U Npy HEOBXOAMMOCTU OKa3blBaeT NMOMOLLb B 3anosiHeHUn GnaHka
3aaBneHuns.

Mpouenypa, ycTaHaBnMBaeMasi HaCTOSALLMM MyHKTOM, OCYLLEeCTBNAEeTCA B AeHb obpalleHus
3aaBuTens.

PesynbTat npoueaypbl: KOHCynbTauuu, 3amMedaHus no cocTaBy, (hOpMe U COAepXaHUIo
npeacTaBfieHHON JOKYMEHTaL MWW,

3.3. lNpuHaTHne n pernctpaums 3aasneHna

3.3.1. 3aaBuTtenb NUYHO nogaeT MUCbMEHHOE 3asBfeHMEe O COBEPLUEHUN HOTapuasrbHbIX
AENCTBMI NO YAOCTOBEPEHMIO JOBEPEHHOCTEN, N NPEACTaBNSAET JOKYMEHTbI B COOTBETCTBUM
C NYHKTOM 2.5 HacToswero PernameHTa B ACNosikom noceneHus.

3.3.2. CekpeTapb cnonkoma ocyLiecTBnseT:

— YCTaHOBIEHWE NUYHOCTU 3asBUTENS;

— MpOBepPKy NOMIHOMOYMI 3asBUTENS (B Criyvae AeNCTBUS NO JOBEPEHHOCTN);

— TMPOBEPKY HanNuunsg [OOKYMEHTOB, MNPeayCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa;

— MNpOBeEpPKy COOTBETCTBUSA npeacTaBneHHbIX  LOKYMEHTOB YyCTaHOBMEHHbIM
TpeboBaHuAM (Hagnexaiwiee ogopMIIEHMe KOMUW [JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX MOAYMCTOK, MNPUNUCOK, 3a4YEpPKHYTbIX CIIOB M WHbIX HE OroBOPEHHbIX
ncrnpaBneHun).

B cnyyae oTcyTCcTBMS 3aMevaHnin cekpeTapb Mcnonkoma ocyLecTBseT:

npuem n permctpaumnio 3adaBrieHnA B cneunaribHOM XypHarne;



- Bpy4YeHne 3adaABUTENIIO KOMUU 3adABIIEHUA C OTMETKOM O pate npunemMa OOKYMEHTOB,
NnpPUCcBOEHHOM BXoAdLLeEM HOMepe, Jate U BpeMeHU NCMNOJTHEHUA MyHMLlMHaﬂbHOVI YCIyru.

B cnyyae Hanuuma ocHoBaHMM AONA OTKasa B MpuemMe [LOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkTom 2.8 Hactoswero PernameHTta, cekpetapb WMcnonkoma, Begywmn npuem
AOKYMEHTOB, YBEJOMNSAET 3adBUTENA O HAaNM4uMu NpenaTcTBUiA AN perucTpaunmn 3asasneHns
N BO3BpallaeT eMy OOKYMEHTbl C MUCbMEHHbIM OOBACHEHWEM COOEpPXaHUSA BbISIBIIEHHbIX
HeOoCTaTKOB B NpeAcTaBrfieHHbIX JOKYMEHTax.

Pe3yanaT npoueayp: nNnpuHAToe o6paL|J,eH|/|e rpaxxgaHmnHa uin BO3BpaLlEeHHblIe 3adABUTENIO
OOKYMEHTbI.

3.4. MNogroToBka 1 BblAaya pesynbTata MyHULMNanbHON yCnyru

3.4.1. CekpeTapb cnonkoma nocrne perucrpaumm 3agaBreHns oCyLecTBsET:

- NPOBEPKY CBEAEHUN, coaepXalLmMxcs B AOKYMEHTax, npunaraembix K 3asiBfIEHUIO;

- NPOBEPKY HanMUuMa OCHOBaHMA AN OTKasa B  NPefoCTaBfieHUMUM  YChyru,
npenyCMOTPEHHbIX MYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuua oOcHOBaHMM ONA OTKka3a B MNpefoCTaBfieHUM YCIyrn CcekpeTapb
NCMONHUTENBbHOIO KOMUTETa WU3BELLAET 3asBUTENsS O MPUYMHAX OTKa3a M OCyLecTBnseT
npoueaypbl, NpeaycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae Hanuuua OCHOBaHMM AN OTNOXEHUS COBEPLUEHUA HOTapuanbHOro OenCTBUS
ceKkpeTapb WCMNOMHUTENBHOIO KOMUTETa OCYLEeCTBASeT npoueaypbl, NpesyCMOTPEHHbIE
nyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae otcytcTBMA OCHOBaHUM ONs OTKas3a B MpefdocTaBreHun MyHUUMnanbHOW ycnyru
cekpeTapb Mcnonkoma:

- npoBepsieT NpaBUNbHOCTL ONfaThl 3a COBepLUEHWE HOTapuarnbHbIX AeUCTBUNA (NyTem
HanpasreHuss B 3NEKTPOHHOW dopmMe MNOoCpPeacTBOM CUCTEMbl  MeXBEOOMCTBEHHOIO
3NEeKTPOHHOro B3aMMOAENCTBUS 3anpoca O NpedocTaBNeHUn CBeAeHWU O TOCMOoLSINHE) U
coBepLUaeT HoTapuarbHble JeNCTBUSA.

Mpouenypsbl, ycTaHaBnuBaemble nyHkTamn 3.3-3.4, OCYLLECTBNAKTCA B Te4eHUn 15 MUHYT C
MOMeHTa obpalleHus 3aasuTens.

Pesynbtat npoueayp: HoTapuansHO yOOCTOBEPEHUE AOBEPEHHOCTH.

3.4.2. CekpeTapb Mcnonkoma B criydae npuHATUS pelleHus o6 oTkase B npenocTaBfieHnn
yCryru BbIHOCUT MOCTaHoOBIieHMe 06 oOTKa3e B COBEPLUEHUMU HOTapuarnbHbIX OEeNCTBUN.
[MocTaHoBREeHWe HanpaBnaeTcs 3asBUTENIO MO MNoYTe.

lMpoueaypsbl, ycTaHaBNMBaeMble HACTOALMUM MYyHKTOM, OCYLLECTBIAIOTCA He nos3gHee MNATu
AHen ¢ MOMeHTa obpalleHuns 3aaBuTens 3a NpeaocTaBfeHneM yCnyru.

PesynbTat npouenyp: nocraHoBrieHne 06 OTka3e B COBEPLUEHUN HOTapuarnbHbIX AeACTBUN,
HanpaBrieHHOe 3asBUTENIO.

3.5. OTnoxeHne coBepLlEeHNst HOTapmanbHOro AeNCTBUs

3.5.1. CekpeTapb Mcrnonkoma MOXET OTNOXWUTb COBEpPLLUEHME HOTapManbHOro OEUCTBUSA B
cnyvae:

- HeobxoaMMoCTn UCTpeboBaHUSA LOMNOSHUTENbHbBIX CBEeAEHUA OT (PU3MYECKUX W
IOPUANYECKUX NAL;

- HanpaBrieHUs1 AOKYMEHTOB Ha 3KCMepTusy;

- HeobX0AMMOCTN  3anpOCUTb  3aUHTEPECOBaHHbLIX NnL, 06 OTCYTCTBUM Yy  HUX
BO3paXXeHM NPOTMB COBEPLLUEHNSA ATUX AENCTBUN.

CekpeTapb Vcnonkoma mssellaeT 3asButensd o6 OTNOXEHUN COBEPLUEHMS HOTapuarbHOro
OEencTBuS.



Mpoueaypbl, yCTaHaBNMBaEMbl€ HACTOSALLMM NYHKTOM, OCYLLECTBIAITCS B AeHb obpalleHus
3aaBUTENA.

PesynbTat npoueayp: nsBelweHne 3asButens 06 OTNOXEHUM COBEpPLUEHNS HOTapuanbHOro
JENCTBUS.

3.5.2. CekpeTtapb Mcnonkoma nocne npuHATUA peweHna 06 OTNOXEHUM COBEPLUEHMS
HOTapuanbHOro AencTBUSA roTOBUT 3anpoc, HeOOXoaANMbIN A51s NOSTyYeHUa AONONHUTENbHbIX
cBeeHuN, N HanpasnseT B COOTBETCTBYIOLLNA OpraH Ui 3anHTepecoBaHHOMY nnuy.
Mpoueaypsl, ycTaHaBfMBaeMble HACTOSLWMM MYyHKTOM, OCYLLUECTBIISIOTCA He Mo3gHee NATU
AHEen ¢ MOMeHTa obpalleHns 3asaBUTENS.

PesynbTtat npoueayp: 3anpoc, HanpaefeHHblW B COOTBETCTBYWOLWMW OpraH unu
3aVHTEPECOBAHHOMY LY.

3.5.3. CekpeTapb MCMNOMHUTENBHOrO KOMUTETA MNOCMe MNOCTYNfIeHUs OTBETOB Ha 3anpochl
n3BellaeT 3aaBUTENSA U NPeaoCcTaBngaeT ycnyry B nopsiake, yCTaHOBMAEHHOM nyHkTamu 3.3. —
3.4 nacrtosuwero PernameHTa.

3.6. lpepoctaBneHne MyHuumnanbHon ycnyrn yepe3 MOLU, yaoaneHHoe paboyee mecTo
MoL].

MyHuuunanesHas ycnyra B M®L, ynaneHHbix paboymx mectax M®LL He npegocTtasnseTcs.

3.7. VicnpaBneHne TeXHUYeCKnX OLINBOK.

3.7.1. B cny4yae oOHapyXeHMsi TexXHUYEeCKOMn OWunbKM B [AOKYMEHTE, SBMSAOLLEMCH
pes3ynbTaToM MyHULMNANbHOM YCryru, 3assutens npeacrasnseT B icnonkom:

- 3asiBrneHune 06 ncnpaBneHnn TexHnyeckon owmnbkun (npunoxerHmne Net);

- OOKYMEHT, BblAAHHbIA 3asBUTENIO KaK pesdynbTaT MyHUUMNAnbHOW YCNyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

- AOKYMEHTbI, MMEIoLLMe opUandecKkyo cuny, CBUOETENbCTBYKOWME O Hanuyum
TEXHUYECKON OLUNBKMN.

- 3asaBneHune 06 ncnpasneHnn TEXHUYECKON OLLIMOKN B CBEAEHUNAX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEMCa pe3ynbTaTtoM MyHULMNanbHOW ycnyri, nogaetcsa 3asButenem
(ynoriTHOMOYEHHbIM NpeacTaBUTENEM) NIUYHO, NTIMOO NOYTOBLIM OTNPaBEHNEM (B TOM YMCIiE C
NCNOSb30BaHMEM 3NEKTPOHHOW MOYThI), NMMBO Yepe3 eauHbIn nopTan rocyaapCTBEHHbIX U
MYHALMNANbHbIX  yCNyr WM MHOFOYHKUMOHANbHbIM ~ UEHTp  npefocTaBrieHus
rocyaapCTBEHHbIX 1 MyHULMNASbHbIX YCYT.

3.7.2. Cekpetapb Wcnonkoma ocywecTtBnsger npuemMm 3asBreHuss 06 uncnpaBneHnn
TEXHUYECKON OLNOKU, pErmcTpupyeT 3asiBfieHne ¢ NPUNOXKeHHbIMU JOKYMEHTaMMU.
Mpoueaypa, ycTaHaBnMBaeMasi HaCTOSLUM MYHKTOM, OCYLLECTBMSETCA B TeYeHWe OOHOro
OHSA C MOMEHTa permcrTpaumm 3asiBneHus.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperncTpupoBaHHoe 3asBreHe.

3.7.3. Cekpetapb Wcnonkoma paccmatpyBaeT [OOKYMEHTbI W B LEensaX BHECEHUs
ncnpasneHnn B JOKYMEHT, ABMSIOLWMNCS pe3ynbTaTtoM YCryru, OCyLecTBnseT npoueaypsbl,
npegycMoTpeHHble NyHKTOM 3.4 Hactoswero PernameHTa, v BblgaeT WcNpaBlieHHbIN
AOKYMEHT 3asBuTeNto (YNnorTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO MO POCMNCH C U3bATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEeHTa, B KOTOPOM
COAEPXNTCA TEXHUYECKas omnbka.

Mpouenypa, ycTaHaBnMBaemasi HaCTOSILLMM NMYHKTOM, OCYLLIECTBIISIETCS B TEYEHME TPEX AHEN
nocrne obHapyXeHUs1 TEXHUYECKOWN OLLIMOKM My nornyyYeHns ot noboro 3anHTepecoBaHHOro
nvua 3asiBNeHnst 0 AonyLeHHONM oLmnoKe.

PesynbTaT npoueaypbl: BblAaHHbI (HanpaBreHHbIN) 3asBUTENI0 JOKYMEHT.



4. nOpFI,D,OK n (bOprI KOHTpPOJ14 3a rnpegocrasiieHNeEM MyHMLlMHaﬂbHOVI ycnyru

4.1. KoHTponb 3a MOMHOTOW W KadyeCTBOM MpedocTaBfeHnd MyHUUUNAanbHOW YCryru
BKMOYaeT B cebs BbISIBNIEHNE U YCTPaAHEHWE HapyLleHUWn npaB 3asiBUTENEN, NpoBeaeHue
nNpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCNyru, NOArOTOBKY
peweHnn Ha pgencteua  (6esgenctBue)  OOSMKHOCTHBLIX — NAL,  OpraHa  MeCTHOro
camoynpasneHus.

CDOpMaMM KOHTpOJIA 3a COONOAEHMEM  UCMOSTHEHUS adMUHUCTPATUBHBIX npoueayp
ABNAKOTCA:

1) npoBepKa M cornacosaHme MNMpoekToB OOKYMEHTOB MO npenocrtaBsieHUo MyHMLLMHaﬂbHOIZ
YCIyru. Pe3yJ'IbTaTOM NnpoBepKnN ABNAETCA BU3INPOBaHNE NMPOEKTOB,

2) nposognMble B YCTAaHOBJIEHHOM MNMop4daKe NpoBepKU BeeHUd 0enonpon3BocTBea,

3) nposegeHne B yCTaHOBJIEHHOM NopAAKe KOHTPOJIbHbIX NMPOBEPOK cobnoaeHus npoueayp
npenocrasrieHnA MyHl/ILl,I/IFIaJ'IbHOIZ yCcnyru.

KoHTporbHble NpoBepkM MoOryT ObiTb NNaHOBbIMM  (OCYLECTBRATLCA Ha OCHOBaHWU
MonyroaoBbIX WM roAoBbIX MMaHoOB paboTbl OpraHa MECTHOIO CaMoyrnpaBfeHus) U
BHennaHoBbiMKU. [lpy npoBedeHMM MNPOBEPOK MOryT paccmaTpuBaTbCs BCE BOMPOCHI,
CBsi3aHHble C MpPeAoCTaBNeHMeM MyHUUMNANbHOW YCryr (KOMMIEKCHbIe NMPOBEPKK), UMK MO
KOHKpPETHOMY OOpalleHuio 3asBUTENS.

B uenax ocywecTBfieHNa KOHTPONS 3a COBEpLUEHMEM [eUCTBUM Npu npenoctaBieHum
MYHUUMNANBHOW  yCcnyrm U NPUHATUXM  pelweHun [naBe  CeribCKoro  noceneHus
NnpeacTaBnsoTCA CrpaBky O pedynbTatax NpegocTaBneHs MyHULMNAansHOM yCnyru.

4.2. TeKylWwmmnm KOHTPONb 3a cobnogeHMem nocnenoBaTenbHOCTU AENCTBUIA, onpeneneHHbIX
aAMUHUCTPATUBHbIMK  MpouedypamMu No  NPeaoCTaBfEHMIO  MYHUUMNANbHOW  YCnyru,
ocyLiectensaeTca [1aBon CenbCKOro nocesieHus.

4.3. lNepeyeHb JOMKHOCTHbBIX JI1L, OCYLLECTBIISIOLWNX TEKYLLUNUMA KOHTPOSIb, YCTaHaBNMBAETCS
NOSIOXXEHNAMM O CTPYKTYPHbIX MoApas3feneHusx opraHa MECTHOro camMoynpaBrieHust U
AOJDKHOCTHLIMU PEerfiaMeHTamum.

Mo pesynbTatam npoBeAEHHbIX TMPOBEPOK B Crlydae BbISBNEHUS HapyLIeHUA npas
3asBUTENEN BMHOBHbIE IMLUA MPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenscTBoM Poccuickon depepaumn.

4.4. [naBa CenbCKOro MnoOcCeneHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOEe
paccMOTpeHune obpalleHnin 3aaBuTenen.

CekpeTtapb Mcnonkoma HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U (Mnn)
HeHagnexawee BbIMNOMHEHME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NMUa M MHble MyHUMUMNanbHble CriyXawue 3a peweHus U OeUCTBUS
(6espenctaue), npyHUMaemble  (OCyLLeCcTBsieMble) B Xode  nNpeaocTaBlieHus
MYHULMNANbHOM YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM NOpsaKe.



4.5. KoHTponb 3a npeaocTaBfeHUEM MyHMUMNANbHOW YCIyrM CO CTOPOHbI rpakpaH, WX
06begnHEHUN N OpraHM3aunin, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
Mcnonkoma npu npegoctaBneHm MyHULMNAnbHOW YCNyrn, NonyYyeHnsa nomHOMW, akTyanbHOM
N [OCTOBEPHOM WHGOpMaUUM O nopsake MpedoCTaBAeHUss MyHUUMNanbHOW ycnyrn u
BO3MOXHOCTM  gocyaebHoro  paccmoTpeHus  obpawleHun  (kanob) B npouecce
npeaocTaBrieHnsa MyHULMNANbHON YCNyru.

5. focynebHbin (BHecynebHbIN) Nopsiaok o6xxanoBaHusa peleHnin u aencteum (besgencramns)
OpraHoB, NpefoCTaBMAWMX MYHUUMNANBHYK YCIyry, a Takke WX AO0SHKHOCTHbIX Ivu,
MYHULMNAnNbHbIX Cry>KaLmx

5.1. MNonyyaTenu MyHuMUMNaNbHOW YCryrM UMEKT npaBo Ha obxarnoBaHwe B gocyaebHom
nopsigke  gencteum  (6es3gencTBusl)  COTPYOHUKOB — Mcnomkoma,  yyacTByWOWWMX B
npegocTaBreHnn MyHULmMnansHon ycnyru, B icnonkom unu B CoBeT CeNbCKOro noceneHus.

3asBuTenb MoXeT 06paTUTLCA C Kanobou, B TOM YMCne B CrieayoLwmx cryvasx:

1) HapyLleHne cpoka perMcTpaumm 3anpoca 3asBUTens 0 NpeaocTaBneHMn MyHULMNansHON
ycnyru;

2) HapyLleHWe cpoka NpeaocTaBneHnss MyHULMNanbHoOM yCnyru;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UM MHOPMaL MM NMOO OCYLLECTBIIEHNS AENCTBUN,
npeacTaBfieHMe WM OCYLLECTBMEHME KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHLIMMU
npasoBbiMM akTamu Poccunckon Pepepaumn, Pecnybnuku TartapctadH, MarngaHckoro
CENbCKOro noceneHnsa BepxHeyCrnoHCKOro MyHUUMNanbHOro panoHa Ans npefocTaBneHus
MYHULMNAnNbHOW YCNYyru;

4) oTKa3 B NpMemMe AOKYMEHTOB, NpefocTaBlieHne KOTOpPbIX NpesyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon Pdepepaumn, Pecnybnuku TartapcTtadH, MarngaHckoro
CenbCKoro noceneHns BepxHeyCcnoHCKOro MyHUUMNAanbHOro panoHa And npefocTaBneHuns
MYHULMNANbHOW YCIyru, y 3asaBUTens;

5) oTkada B NpenocTaBfeHUM MyHUUMNANbHOWM YCNyrn, €cnu OCHOBaHMs OTKasa He
npenycMoTpeHbl heaepanbHbIMM 3aKOHAMU N MPUHATBIMW B COOTBETCTBMM C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon ®Pepepaumn, 3akoHaMuM U UHbIMU
HOPMaTUBHbIMW NMPaBOBbLIMM akTaMu Pecnybnukn TaTapctaH, MyHULMNanbHbIMU NPaBoOBbIMU
aKkTamu;

6) 3aTpeboBaHne OT 3asBUTENA NPWU NPEeSOCTaBMEHUN MyHULMNANbHOW YCnyru nnatbl, He
npeayCMOTPEHHON  HOpPMaTUBHbIMM  NpaBoBbiIMM  akTamu  Poccuinckon  depepaumn,
Pecnybnukn TatapctaH, MangaHcKoro CcenbcKoro noceneHns  BepxHeycrnoHckoro
MYHULMNANbHOIo panoHa;

7) oTka3 Mcnonkoma, AOMKHOCTHOrO nuua Mcnonkoma, B MCNpaBrieHWyM [AONyLLEHHbIX
oneyaTok M ownbok B BblgaHHbIX B pe3ynbTaTe NpenoCcTaBleHuss MyHUMUMNanbHOW ycrnyru
AOKyMeHTax NMbo HapyLLeHne YCTaHOBEHHOrO CPOKa TakUX UCNpaBreHWiA;

8) HapyLLeHMe cpoka MnM Nnopsiaka Bbl4ayn OOKYMEHTOB MO pe3ynbTaTaM npenocTaBleHus
MYHULMNANbHOW YCNyru;



9) npuocTaHoBI1IEHNE npegocrtaBieHnAa MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, eclin OCHOBaHUA
NnpuoCTaHoOBIIEHNA HEe NpefgyCcMOTPEHbI CbeﬂepaJ'IbelMl/l 3akKOHaMn 1 TPUHATbBIMA B
coorBeTCcTBMN C HUMU UHBIMKU HOPMAaTUBHbIMWU NMPaBOBbIMAU aKTaMW Poccuickon (De,D,epaLll/ll/l,
3akKOHaMn ¥”n  WUHbIMU HOPMAaTUBHbIMW MPaBOBbIMAW  aKTaMWu PeCI'Iy6J'IVIKI/I TaTapCTaH,
MYyHUUUNAaNnbHbIMAU NMPaBOBbIMU aKTaMu;

10) TpeboBaHune y 3asBUTENs Npu NpefocTaBreHuM MyHUUUNAanbHOM YCIyrn OOKYMEHTOB
N WHgopmauuun, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb npwu
nepBoHavyanbHOM OTKa3e B rpuemMe [OOKYMEHTOB, HeobxoauMMbix ANna npefocTaBneHuns
MYHULMNANsHOM ycnyrn, NMbo B NpefoCcTaBneHum MyHULMNanbHOW YCnyru, 3a UCKYeHnemM
cny4vaeB, NpefyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-d3.

5.2. )Kanoba Ha peweHus un pgencteus (b6esgencteme) opraHa, nNpeaocTaBnsALLIEroO
MYHULMNANbHYO YCyry, AOMMKHOCTHOMO Nnuua opraHa, NpeaocTaBnAoLWero MyHUMnanbHy
ycrnyry, MyHUUMNANbHOrO  Crny)kawero, pPyKOBOAMTENsI OpraHa, npeaoCcTaBnsitowero
MYHULMNAnNbHY ycnyry, nogaeTcs B NUCbMEHHON hopme Ha BGymMaxHOM HocuTene unu B
3NEeKTPOHHON hopMme.

XKanoba wmoxeT OblITb HanpaBneHa no noyte, 4Yepe3 MOL, c wucnonb3oBaHWeEM
WHOPMaLUNOHHO-TENTIEKOMMYHUKaUMOHHoNn  cetn  "MHTepHeT", odwmumanbHOro camTta
BepxHeycnoHckoro MyHuumnanbHoro panoHa (http://www.uslon.tatarstan.ru), EanHoro
noptana roCydapCTBEHHbIX W  MyHuuMnanbHbix  ycnyr  Pecnybnuku  TartapctaH
(http://uslugi.tatar.ru/), EguvHOro noprtana rocyfapCTBEHHbIX W MyHUUMNANbHbBIX YCIyr
(cbyHkumn) (http://www.gosuslugi.ru/), a Takke MoxeT ObITb NPUHATA NPU ANYHOM NpUeme
3aaBuTens.

5.3. XXanoba, noctynuBlwas B opraH, NpeAoCTaBRAOWMA MyHULMNANbHYKO ycnyry, nubo
BbILLECTOSILLMIA OpraH (Npu ero Hanu4ymun), NOANEXUT PaCCMOTPEHNIO B TeYeHMe NAaTHaguaTm
pabounx [Hel co [HA ee perucTpauum, a B crydyae o6xanoBaHMsi OTka3a opraa,
npegoCcTaBnsAOLWEro MyHUUMNANbHYO yCnyry, B nNpMemMe AOKYMEHTOB Yy 3asiBUTens nubo B
ncnpaBrieHUN OOMNYLLEHHbIX OMeYyaTok M OWMOOK Mnu B criydyae o6XanoBaHus HapyLleHWs
YCT@HOBJIEHHOIO CPOKa TaKWX MCNpaBrieHW - B TeuyeHue NATM pabounx OHen co OHs ee
perucTpaumu.

5.4. YKanob6a gomkHa cogepxaTb CrieayoLLyo HGOopMaUuio:

1) HaumeHOBaHMe oOpraHa, NpefoCTaBNANLWEro YCnyry, AOSMKHOCTHOrO nuua opraHa,
NPeaoCTaBMAOWEro ycnyry, WM MYyHUUMNANbHOrO CIYXallero, peleHuss n OencTBus
(6espnenicTBme) KOTOPbIX 0BXanyrTCS;

2) hamunuio, nmMs, OTYECTBO (MOCNeaHee - NpWU HanuMuuu), CBEOEHUS O MECTE XUTENbCTBa
3agBuTensa - uamyeckoro nuua nMbo HaUMEHOBAHWE, CBEAEHMSI O MECTE HaxOXAEeHUs
3a8BUTENS - OPUONYECKOrO N1ua, a Takke HoMep (Homepa) KOHTaKTHOro TtenedoHa, agpec
(appeca) aneKTpoHHON NOYTbI (MPY HaNM4MM) N NOYTOBbLIN aapec, N0 KOTOPbIM AOIMKEH ObITb
HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyembix peweHusx u  gencteuax  (6e3gencteuu)  oprala,
nNpeaocTaBnALEro MyHAUMNANbHYKO  yCchnyry, AOJPKHOCTHOIO niua opraHa,
NpeaoCTaBAOLWEr0 MyHULMNANBHYIO YCAYTY, NN MYHULMNANbHOIO CRY>XXaLlero;


http://uslugi.tatar.ru/

4) noBoAbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHneM u LOENCTBUMEM
(6esgenctBnem) opraHa, npegoCTaBnAAOWEro Ycnyry, [AOJPKHOCTHOMO nuvua opraHa,
NpeaoCTaBnAOLWEro YCnyry, UM MyHUUUNANbHOro Cry>aLlero.

5.5. K xanobe MoryT ObITb NPpUNOoXeHbl KoM AOKYMEHTOB, NoATBEePXXAakLWNX N3NOXEHHbIE
B Xanobe obcTtoaTenbctea. B Takom clniy4yae B Xanobe npmnuBOoaANTCA NepeyeHb rnpuiiaraemMbixX
K HEen OOKYMEHTOB.

5.6. Y)Kanoba nognvcbiBaeTcs NoAaBLUMM ee norydaTenemM MyHULMNanbHOW yCryru.
5.7. Mo pe3ynbTatam paccMOTPEHUS arnobbl MPUHUMAETCA O4HO U3 CrieayHLLNX PeLLeHWN:

1) )xanoba yaOoBNeTBOPSIETCS, B TOM u4ucre B QOPME OTMEHbl MPUHSATOIO pPeLLeHus,
ncrnpaBreHust A0NyLLEHHbIX ONeYaToK U ONOOK B BblAaHHbIX B pe3yrnbTaTe NpeaoCcTaBreHns
rocyaapCTBEHHOW YCryrM OOKYMEHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CPEACTB, B3MaHune
KOTOPbIX HE NMPeAyCMOTPEHO HOPMAaTUBHbLIMM MPaBOBLIMU akTamu Poccuiickon denepauum,
HOpMaTMBHbLIMUK NPaBoOBbLIMK akTamu Pecny6nukm TaTtapctaH, MyHUUMNanbHbIMA NPaBoOBbIMU
aKTamu;

2) B yOOBJ1ETBOPEHNN Xanobbl 0Tka3biBaeTCs.

He nosgHee OHs, criedylollero 3a OHEM MPUHATUS PELUeHMsl, YKa3aHHOro B HacCTOSILLEM
nyHKTE, 3asiBUTENIO B MUCbMEHHOI (hOpMe M MO KenaHuo 3asBUTENS B 3NIEKTPOHHON dhopme
HanpaBnsieTcss MOTUBMPOBAHHbLIV OTBET O pe3yribTaTax PpacCMOTPEHUS Kanoobbl.

5.8. B cny4yae npusHaHus xanobbl noanexaillen yaoBnNeTBOPEHUIO B OTBETE 3asiBUTENHO
faetca  uMHopmauma O  OencTBumax,  ocyuiecteBndemblx  Mcnonkomom, B UensAx
He3aMenIMTENbHOro0 YyCTPaHEHNS BbISIBNEHHbIX HapPYLLUEHWA MPU OKa3aHUM MyHUUMNANbHON
ycryrn, a Takke MPUHOCATCS M3BMHEHWUA 3a [OCTaBrieHHble HeynobcTBa M ykasblBaeTcs
MHOpMaUmMa O farnbHENWUX OEWCTBUSAX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asBUTESNO B
Lensax nosly4eHmnss MyHuLunanbHOn yCnyri.

5.9. B cnyyae npu3HaHus »xanobbl, He noanexallen yaoBneTBOPEHUO, B OTBETE 3asiBUTENO
AaloTCA apryMeHTMPOBaHHbIE pPa3bsCHEHUS O MpPUYMHAX MPUHSITOrO PeELUeHUsl, a Takke
NHdOopMaLmsa 0 nopsake 06KanoBaHUs NPUHATOrO PeLIEHUS.

5.10. B cnyyae ycTaHOBMEHUs B XO04e WAM NO pes3ynbTaTaM PacCMOTPEHUSA >Kanoobl
NPU3HaKoB cocTaBa  aAMUHUCTPATUBHOIMO  MpaBOHApPYLUEHUS  Unu  MpecTynreHns
AOIMPKHOCTHOE NUUO, paboTHWUK, HaOerneHHble MNOSIHOMOYUAMU MO PACCMOTPEHUIO Kanob,
He3amenuMTenbHO HanpaBnAlT UMeoLWKnecs MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHue Ne1

maBe MangaHCcKoro cenbcKoro
nocerneHus BepxHeycnoHckoro
MYHULMNANbLHOro panoHa
Pecnybnukn TatapcTaH

Or:

3asaBneHune
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owunbke, AOMNYLWEHHOM MNpPW OKasaHUM MYHUUUNANbHOW YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:
I'IpaanbH ble cBeaeHUA:

I'IpOLuy ncnpasnTb OOoNyweHHYO TEeXHUYECKYIO OLUI/I6Ky N BHECTUN COOTBETCTBYHOLLNE
M3MEHEHUA B OKYMEHT, ABNAKOLLNNCS pe3yrnbTaTtoM MyHMLlMﬂaﬂbHOﬁ YCInyru.

Mpunarato cnegyoLime AOKYMEHTbI:
1.
2.

B cnyyae npuHATMA pelueHnss o6 OTKNOHEHUWM 3asiBrieHust 06  uchpaBreHum
TEXHUYECKOWN OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHON KonuMM Ha BymMa)kHOM HOcUTerne MOoYTOBbIM OTMNPaBfEHMEM MO
agpecy:

MooTBepxaato CBOe cornacue, a Takke corfacue npeacTaBfigeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTEMATU3aLMIO, HAKOMSIEHWE, XPaHEHWE, YTOYHEHNE
(oBHOBREHNE, W3MEHEHME), WCMNONb3OBaHWE, pacrnpocTpaHeHne (B TOM u4ucre nepegady),
obesnnunBaHne, 6NoKMpoBaHNE, YHUUYTOXEHWE NEePCOHarbHbIX AaHHbIX, @ TakKe NHbIX AECTBUN,
HeobOXxoaMMbIX AN obpaboTKM  NepcoHarnbHbIX [AaHHbIX B paMKax npeaocTaBrneHus
MYHULMNANbLHOW YCyrn), B TOM 4Y1Cre B aBTOMAaTM3MPOBAHHOM pexume, BKIOYasd MNPUHSTAE
peLleHnin Ha WX OCHOBE OpraHOM MNPefoCTaBNSAIWMM  MyHUUMMANbHY YCnyry, B Uensax
npenocTaBneHnss MyHULMNanbLHOW YCryru.

HacToswwmm noarBepxaato: CBeAeHWs!, BKIIOYEHHbIE B 3asiBNIeHNE, OTHOCALLMECS K MOEN
MIMYHOCTU U MPEACTaBnSEMOMY MHOK IULy, @ TakKe BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[OoKyMeHTbI (KON OOKYMEHTOB), MPUMOXEHHbIE K 3asiBfIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM 3aKkoHOoAaTenbCcTBOM Poccunckon dPepepauuun, Ha MOMEHT nNpeacTaBrieHus
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacue Ha ydacTve B onpoce Mo OLEHKe KavecTBa NpeaoCTaBreHHON MHe
MYHULIMNANBHOW yCryrn no TenedoHny:

(nara) (nognuce) (¢.1.0.)
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[MpunoxeHve
(cnpaBoyHoE)

PekBM3nNTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npenocrtasrieHne MyHMLLMHaﬂbHOVI ycnyrmum
N OCYLLECTBNAKLNX KOHTPOJ1b €€ UCMOJTHEHUA,

MNcnonkom MangaHcKoro cenbcKoro nocenenms
BepxHeyCnoHckoro MyHuumMnanbHOro panoHa

[lomKHOCTb TenedoH OnEKTPOHHbLIN agpec
aBa noceneHus (PykoBoguTtens 8 (84379) 35-0-48 Viktor.Miheev@tatar.ru
NCrosKoma)

CekpeTtapb Vicnonkoma 8 (84379) 35-0-48 Viktor.Miheev@tatar.ru

CoBeT MangaHCKoro cenbCcKkoro noceneHns
BerHeyCHOHCKOFO MyHULUMNANbHOro panoHa

[lOmKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

[naBa noceneHus 8 (84379) 35-0-48 Viktor.Miheev@tatar.ru




MpunoxeHue Ne 4

K nocTtaHoBrneHuo VicnonHuteneHoro kommuteta MangaHckoro
CenbCcKoro nocereHus

BepxHeyCcnoHcKoro MyHUUunansHoro pamoHa

Nel5 ot 30.07.2021

AOMVHUCTPATUBHbIN pernameHT

npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOI7I ycnyru no cengeTenibCteoOBaHNO BEPHOCTU KOnum OOKYMEHTOB
M BbINMMUCOK U3 HUX

1. O6wme nonoxeHusa

1.1. Hactoawmn agMMHUCTPaATUBHLIN perfiaMeHT NpegocTaBneHns MyHUUMnanbHOW YCryrn
(panee — PernameHT) ycTaHaBnuBaeT CTaHgapT W MOPSAOK  NpefocTaBneHns
MYHULMMNANbHOW YCyrn No CBMAETENbCTBOBAHMIO BEPHOCTU KOMUM OOKYMEHTOB M BbIMUCOK
N3 HUX (danee — MyHMUMnNanbHasa ycnyra).

1.2. lMonyyatenn MyHUUMNANbHOW Ycnyru: u3ndeckne U opugudeckne nvua (ganee -
3aaBUTEND).

1.3. MyHuumnansHas ycrnyra npegocTtaBnseTcs UCNoSHUTENbHbIM KoMuTeToM MangaHckoro
CenbCKOro noceneHns BepxHeycnoHCKoro MyHuuunaneHoro panoHa Pecnybnukn TatapcTaH
(oanee — Ucnonkom).

WcnonHuutens MyHMuunanbHoOW ycnyrn — cekpetapb cnonkoma (ganee - Otaen).

1.3.1. MecTo HaxoxgeHue ncnonkoma: c. MangaH, yn.Cosetckas, .55

"padmk paboThbi:

noHegenbHuk —natHmya ¢ 08.00 go 12.00 n ¢ 13.00 po 16.00;

cyb660Ta, BOCKpeCEHbE: BbIXOAHbIE OHM.

Bpemsa nepepbiBa Ona OTAbIxa U MUTaAHUSA YyCTaHaBnMBaeTCs MpasBusiaMyu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIi TenedoH 884379-35-0-48

[Mpoxoa No AOKYyMeHTaM, yAOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odwuumanbHOro camta MyHUMUUNANbHOMO pamoHa B WHAOPMALMOHHO-
TeNeKkOMMYyHUKaUNOHHON ceTn «WHTepHeT» (oanee — ceTb «WHTepHeT»): (http://
www.verhniy-uslon.tatarstan.ru).

1.3.3. HbopmMauus 0 MyHULMNANbLHOM yCryre, a Takke O MecTe HaxOXOEHUs U rpaduke
paboTbl cekpeTaps MOXET BbITb NONyyeHa:

1) nocpeaAcTBOM UH(OPMALMOHHbIX CTEHAOB, CoAepXallMx BuU3yarnbHYHO W TEKCTOBYIO
WMHOpMaLMIO O MyHULMNANbHOW yCryre, pacnosioXeHHbIX B noMeLleHusax Mcnonkoma, ang
paboTbl C 3aABUTENSAMM.

MHopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnvku TaTtapcTaH BKOYAeT CBEAEHUSA O
MYHULMNanNbHOM ycnyre, cogepXxaiwmecs B nyHkTax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nactosuwero PernameHTa;

2) nocpeacteBom cetn «MHTepHeT» Ha oduLmanbHOM canTe MyHuuMnanbHoro panona (http://
www.verhniy-uslon.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnukn TatapctaH
(http://uslugi. tatar.ru/);



http://www.verhniy-uslon.tatarstan.ru/
http://www.verhniy-uslon.tatarstan.ru/
http://www.aksubayevo.tatar.ru/

4) Ha EpuHOM nopTane rocydapCTBEHHbIX W MyHuUMnanbHbIX ycnyr (dyHkumin) (http:/
www.gosuslugi.ru/);

5) B Vcnonkowme :

npu yCTHOM obpaLLeHnm - IMYHO Unn No TenedoHy;

npyv NUCbMEHHOM (B TOM 4ucrie B oOpMe 3MIEKTPOHHOrO AOKYMeEHTa) obpalleHnmn — Ha BymakHOM
HOCUKTENe No NoYTe, B ANIEKTPOHHOM bopMe MO 3NEKTPOHHOM MoYTe.

1.3.4. VIHdopmauma no Bonpocam MnpeaocTaBrneHns MyHUUMNnanbHOW YCnyrn pasmeliaeTtcs
cekpetapeM Wcnonkoma Ha oduuManbHOM calTe  MyHUUUNanbHOro parvoHa U Ha
MHOPMaLMOHHbBIX CTeHAAaX B nomMeLlleHusax Micnonkoma gns paboTbl C 3asBUTENAMMN.

1.4. MNMpepocTaBneHne MyHULMNanbHOW yCryrn OCyLLEeCcTBNSEeTCS B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccuinckon ®epgepauum (Yacte nepsad) oT 30.11.1994 Ne51-03 (pnanee
- 'pK P®) (CobpaHue 3akoHogaTenbctea PP, 05.12.1994, Ne32, ¢1.3301);

HanorosbiM kogekcom Poccuinckon denepaumm (4actb BTopad) ot 05.08.2000 Ne117-d3 (nanee —
HK P®) (CobpaHue 3akoHogaTensctBa PO, 07.08.2000, Ne32, c¢1.3340);

OcHoBamun 3akoHogaTtenoctBa Poccuinckon depepauymm o Hotapuate ot 11.02.1993 Ne 4462-1
(aanee — OcHosbl) (Begomoctn CHA n BC P®, 11.03.1993 Ne10, c1.357);

depepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 obLwmx NnpuHUMNax opraHn3aunm MeCTHOro
camoynpaeneHus B Poccunckon ®Pepepaumny (ganee — dPepepanbHbin 3akoH Ne131-03)
(CobpaHue 3akoHogaTtensctea PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHmszaumm npegocTtaBneHns
rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr» (ganee — ®epepanbHbli 3akoH Ne210-03)
(Cobpanue 3akoHogaTtenbctea PO, 02.08.2010, Ne31, cT.4179);

npukasoMm MuHiocta Poccum ot 29.06.2015 Ne155 «O6 ytBepxaeHun TpeboBaHun K dhopmaty
N3roTOBMEHHOr0  HOTApPMyCOM  3MEKTPOHHOro  AOKyMeHTa» (danee — npukad -Ne155)
(OdbuumanbHbI MHTEPHET-NOPTaN NpaBoBon Hdopmauum http://www.pravo.gov.ru, 30.06.2015);
npukaszom MwuHiocta Poccun ot 27.12.2016 Ne313 «O6 yrtBepxaeHun Popm peecTpoB
perncTpaumm HoTapuanbHbIX OEWUCTBUK, HOTapuaribHbIX CBUOETENLCTB U YOOCTOBEPUTENbHbIX
Hagnucen Ha caernkax u CBUAeTeNbCTBYEMbIX AOKYMEHTaxX U nopsaka nx opopmnenunsa» (ganee -
npukas Ne313) (OdbunumanbHbIv WHTEepHEeT-nopTan npaBoBOW NHpopmaumn
http://www.pravo.gov.ru, 30.12.2016);

npukaszoMm MwuHiocta Poccum oT 06.06.2017 Ne97 «O6 yTtBepxaeHun WHCTpykumMm o nopsiake
COBepLUEHNa HoTapuarnbHbIX [LOEWUCTBUA rfaBaMu MECTHbIX aAMUHUCTPAUMA MNOCENEHUA WU
crneumanbHO YNONMHOMOYEHHbBIMU AOMKHOCTHBIMW NML@MN MECTHOTO CamMoyrnpaBfieHUs NocesrieHnn,
rmaBamMmu MeCTHbIX aAMUHUCTPaLMA MyHULUUNANbHbBIX PANOHOB M CrleumnanbHO YNOMHOMOYEHHbIMU
AOIMKHOCTHLIMM NILL@MW MECTHOIO CamoynpaBfieHUs MyHULMNarnbHbIX parloHoBY (Janee - npukas
Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom ®degepanbHoro kasHadenctsa ot 12.05.2017 Ne11H «O6 yTBepxaeHun nopsgka
BeJEeHNsA rocygapCTBEHHON MH(OPMALMOHHOM CUCTEMbI O FOCYAAPCTBEHHbLIX Y MyHULMNANbHbIX
nnatexax (ganee — npukas 11H) (OduumnanbHbIN MHTEPHET-MOPTaN NpaBoOBOW MHOpPMaLMK
http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukmn TatapctaH oT 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBrieHuM B
Pecnybnuke TaTtapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);

YctaBoM MangaHCKoro cenbckoro rnoceneHnst BepxHeycnoHCKOro MyHuUMnanbHOro pamnoHa
Pecnybnukn TartapctaH, npuHsaToro PeweHnem CoBeTa ManmgaHCKOro cenbCKOro nocerieHus
BepxHeycnoHckoro myHuumnaneHoro panoHa ot 07.09.2018r. Ne41-188 (aanee — YctaB);



http://www.gosuslugi.ru/

MNMonoxeHnem 06 WcnonHutenbHOM kKomuTeTe MangaHCKOro CenbCKoro mnoceneHus
BepxHeycnoHckoro pavioHa, ytBepxaeHHbiM PewweHvem CoBeTa MangaHCKOro cenbCKoro
noceneHuns BepxHeycnoHckoro MmyHuumnanbHoro panoHa ot 05.11.2009r. Ne38-207 (panee
— MNMonoxeHwne 06 UK);

MpaBunamn  BHYTpPEHHEro TpygoBoro pacnopsgka  Mcnonkoma,  yTBepXOEHHbIMU
nocraHosneHnem Wcrnonkoma MangaHckoro cenbckoro noceneHns BepxHeycrnoHcKoro
MyHuumnansHoro panoHa ot 09.01.2019r. Ne1 (nanee — Npasuna).

1.5. B HacTosAIWEeM PernameHTe MCNOoNb3YyOTCA crieayrumne TepMnHbl 1 ornpenefnieHnd:

Konuna AOOKyMeHTa - OOKYMEHT, MOJIHOCTbIO BOCI'IpOI/I3BOL|,FILLI,I/IIZ Mchopmau,vno noasfinHHMKa
OOKyMeHTa U ero BHelWHne npu3Haku, He nmeroLmmn ropm,u,mquKoﬁ CUnbl;

AOKYMEHT - MaTtepuarnbHblii HOCUTENb C 3adUKCMpPOBaHHOWM Ha Hem B nwbon opme
WHgOpMauven B BUAE TEKCTa, 3BYKO3anucu, n3obpaxeHus u (Unn) Ux coveTaHusi, KOTopbln
UMeeT PEKBU3UTLI, NO3BOSNIAOLLNE €r0 NOAEHTUPUUMPOBATL, U NpeaHasHadYeH ans nepegaqv
BO BPEMEHM N B NPOCTPAHCTBE B LeNsX 06LEeCTBEHHOIO NCNOMb30BaAHUS U XPaHEHUS;

BbIMUCKa - Bocnpoun3seaeHne 4actu JOKyMeHTa, HanpumMmep, BbINUCKa U3 D©aHKOBCKOro cyeta
KIMneHTa NnokKa3biBaeT COCTOAHNE CHETA Ha onpeadernieHHyo arty,;

yoaneHHoe pabodyee  MeCTO  MHOrOOYHKLMOHANbHOrO  LUeHTpa  npegocTaBrieHns
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYyr — TeppuTopuansHo 060CobIeHHOEe CTPYKTYpHOE
nogpasgerneHuve (odouc) MHOIO(YHKUMOHANbHOIo LueHTpa npegocTaBneHus
rocyAapCTBEHHbIX W  MyHUUMNAnbHbIX YCNyr, CO34aHHOEe B TOPOACKOM WIM  CefbCKOM
noceneHns MyHuUMNanbHOro pawnoHa (ropogckoro okpyra) Pecnybnukum TaTapctaH B
COOTBETCTBUM C NMyHKTOM 34 [lpaBun opraHuMsaumm OeATeSIbHOCTU MHOro(yHKUNOHaNbHbIX
LEeHTPOB NpedoCTaBneHnss rocyfapCTBEHHbIX W MYyHUMUMNANbHbIX YCNYr, YTBEpPXOEHHbIX
noctaHoBsneHnem [lpaButenbctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O6
yTBEpXaeHun [lpaBun opraHusaumm OeATenbHOCTU  MHOTO(YHKUMOHANbHbLIX LEHTPOB
npefocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexHunyeckas owwmnbka - owmnbka (onmcka, onevartka, rpaMmmaTnyeckas unu apudmeTmyeckas
owmnbka nmbo nomobHas owwmbka), [[OnNyLleHHass OopraHoM, NpPeaoCTaBMAOLWMM
MYHAUMNAnNbHY ycnyry, M npuBedwasl K HECOOTBETCTBMIO CBEAEHWUA, BHECEHHbIX B
AOKYMEHT (pe3ynbTaT MyHMUMManbHOW YyCnyri), CBeAeHUSM B OOKYMEHTax, Ha OCHOBaHMU
KOTOPbIX BHOCUINCb CBEAEHNS.

B HacToswem PernameHTe nop 3asiBNeHMEM O MPEAOCTaBIIEHUM MYHULMNANBHOW YCIyru
(oanee - 3asiBNeHne) noHMMaeTcsl yCTHOe obpalleHue.



2. CTaH,D,apT npegocrtaBJieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

HaumeHoBaHwue TpeboBaHua cTaHaapTa NpefoCcTaBneHus
MYHULMNANbHOMN ycnyru

CopepxaHve TpeboBaHusi cTaHAapTa

HopmaTtuBHbIN akT,
yCTaHaBMMBaoLLUin
MYHULMMNANbHYO YCNyry unm
TpeboBaHue

2.1. HaumeHoBaHWe MyHMUMNanbHOW yCnyrm CBuaeTensCTBOBaHWE BEPHOCTU KOMWUIN JOKYMEHTOB U BbINUCOK | pK P;

N3 HUX npukas Ne 97
2.2. HaumeHoBaHMe NCNOMHUTENBHO- Wcnonkom Ycras;
pacnopsaanTensHOro opraHa MECTHOro caMoynpasneHus, MonoxeHne
HenocpeaCcTBEHHO NpeaoCTaBNALWero MyHULMNanbHyo
ycnyry
2.3. OnucaHue pesynbTaTta npegocTaBneHns CosepLueHve HoTapmanbHbIX OencTeumn no | MyHkT 14 npukasa 97

MYHULIMNAnbHOR yCryru

cBMNOeTenNbCTBOBAHNIO BEPHOCTU Konumn OOKYMEHTOB, BbINMNCOK U3
HUX.

OTkas B COBEpLEHWM HOTapuanbHbIX  OEWCTBUA MO
CBUAETENBbCTBOBAHMIO BEPHOCTM KOMWIA [OKYMEHTOB, BbIMUCOK U3
HUX

2.4. Cpok npegocTaBnennst MyHUUunansHon ycnyru, B
TOM 4mChe C y4eTOM HEOOXOOANMMOCTM obpaLLleHnst B
opraHusaumm, y4acTBytoLme B NpeaocTaBieHnm
MYHULMNAnNbHORN yCryrn, CPOK NPUOCTAHOBEHMS
npeaocTaBneHns MyHULMNanbHON ycryru B cnydae, ecnm
BO3MOXHOCTb NMPUOCTaHOBNEHWS NpegycMoTpeHa
3akoHogaTtenbcTBoM Poccuiickon ®enepaunm

CBuaeTenbCcTBOBaHWE BEPHOCTM KOMWIA JOKYMEHTOB M BbIMUCOK
M3 HUX OCYLLECTBNSETCA B TeYeHMe OOHOro vaca, C MOMEHTa
obpaLlleHus.

B cnyyae npuHaTua pelwieHus o6 OTkase B npenocTaBneHun
yCnyrn B Te4EeHUM NATn pabounx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHAaTMA pelleHus o6 OTNOXEHUU COBEpLUEHUS
HOTapuanbHOro [OeWCTBMS B TEYEeHWM NATM paboumx AHen, C
MOMEHTa obpaLLleHus.

MpuocTaHoBNEHVE Cpoka MNpPeAoCTaBMeHNs MyHULUMNanbHOM
yCnyrn He NPeAyCMOTPEHO

2.5. VcyepnbiBaolWwmmn nepeyeHb JOKYMEHTOB,
HeobXoaMMbIX B COOTBETCTBMM C 3aKOHOAATENbHLIMWU UNK
WHBbIMW HOPMAaTMBHBIMW NPaBOBLIMU akTamu Ansi
NpegoCTaBNeHNs MyHULMNANbHOW YCNyrK, a Takke YChyr,
KOTOpble SABMSATCSA HEOOXOANMbBIMU N 00s13aTENbHLIMU
AN NpefoCcTaBneHnst MyHULUMNanNbHbIX YCIyT,
noanexawux npeactaBrneHnto 3asiBUTENEM, CNocobbl UX

1. Macrnopt wnn  gpyrme  [OOKYMEHTHI,
NWYHOCTb 3aABUTENS.

2. [OKyMeHTbI, MpeacTaBneHHble AN CBUAETENbCTBOBAHUS
BEPHOCTM KOMUIA UMK BbIMUCOK U3 HUX, 0O bEM KOTOPbLIX MPEBbLILLIAET
OOMH JIUCT, OOIMKHbI ObITb NPOLUNTLI, MPOHYMEPOBAHbLI U CKPEMSIEHbI
OTTMCKOM MeYyaTy OpraHn3aumu, OT KOTOPOW UCXOOAT LJOKYMEHTbI

yOocToBepsioLme

npukas Ne97




HaumeHoBaHve TpeboBaHua cTaHaapTa NpefoCcTaBneHus
MYHULMNANbHOMN ycnyru

CopaepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaoLLUin
MYHULMMNANbHYO YCNyry unm
TpeboBaHve

nony4YyeHus 3asBUTENEM, B TOM YMCIE B AMEKTPOHHOM
dopme, NoOpsAAOK UX NpeacTaBneHns

2.6. UcuepnbiBatowmin nepevyeHb JOKYMEHTOB,
HeobXoANMbIX B COOTBETCTBUM C HOPMATUBHBLIMU
NpaBoOBbIMW aKTamMu AN NpeAoCTaBeHNs
MYHULIMNAnbHOM YCMyru, KOTOpble HAaXoasaTCA B
pacnopsiXeHUn rocygapCTBEHHbIX OPraHoB, OpraHoB
MECTHOro CaMoynpaBIieHNst U NHbIX OpraHn3auui u
KOTOpble 3asiBUTENb BripaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONy4YeHUs 3asaBUTENSMU, B TOM YMCHE B
3NEKTPOHHON hopme, NOPALOK UX NpeacTaBreHns;
rocyAapCTBEHHbIN opraH, opraH MecTHOro
camoynpaBrieHus NMbo opraHnsaums, B pacnopsiKeHnm
KOTOPbIX HaXoAAaTCHA AaHHbIE JOKYMEHTbI

MonyyaroTcs B paMKax MeXBeLOMCTBEHHOIO B3aMOAENCTBUS:
CeepfeHuss 06 ynnate rocy4apCTBEHHOM  MOWMUHBI - U
HoTapuansHoro Tapuda

Mpukas 11H

2.7. lNepeyeHb opraHoB rocygapCTBEHHONM BNacTh
(OpraHOB MEeCTHOro CaMoynpaBneHNs) N UX CTPYKTYPHbIX
noapasfeneHuin, cornacoBaHne KOTopbIX B CryYasix,
npeaycMOTPEHHbIX HOPMaTUBHBLIMW NPABOBLIMU aKkTamu,
TpebyeTcs Ana NpefocTaBneHns yecrnyrm n KoTopoe
OCYLLECTBNSIETCS OPraHoM, NpeaoCTaBnsALWNM
MYHULMNAnNbHYHO YCnyry

CornacoBaHue He TpebyeTcs

2.8. NcuepnbiBatoLwmi nepeyeHb OCHOBaHUM 4N OTKasa
B Mpueme AOKYMEHTOB, HEOOXO0OMMbIX ANs
NpegoCTaBneHNs MyHULMNANbHON yCnyru

1) Mopgaya 4OKYMEHTOB HeHaanexallyM N1LomMm;

2) HecooTBeTcTBUE MNPEACTABMNEHHBLIX OOKYMEHTOB MNEPEYHIO
[OKYMEHTOB, yKa3aHHbIX B NyHkTe 2.5 HacToslwero PernameHTa;

3) B 3asBrneHWy M npunaraembix K 3asBIEHWIO JOKYMEHTax
VMEITCS HEOTOBOPEHHbBIE UCTIPABMNEHUS], CEPLE3HbIE MOBPEXAEHUS,
He MO3BOMNSALLNE OQHO3HAYHO UCTOMNKOBATb MX COAEPXaHMe




HaumeHoBaHve TpeboBaHua cTaHaapTa NpefoCcTaBneHus
MYHULMNANbHOMN ycnyru

CopaepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaoLLUin
MYHULMMNANbHYO YCNyry unm
TpeboBaHve

2.9. VcyepnbiBatolWwmn nepeyeHb OCHOBaHUA AN
NPUOCTAHOBIIEHUSA UNW OTKa3a B NpefoCTaBeHnn
MYHULMNanbHORN ycnyrn

OcHoBaHMs 41 NPUOCTaAHOBMNEHUST NPEAOCTABMEHUS YyCyrn
He NpeayCMOTPEHbI.

OcHoBaHus ons oTkasa:

1) CoBepLueHMe Takoro 4encTBms NPOTUBOPEUNT 3aKOHY.

2) [erictBre NOANEXUT COBEPLUEHMIO OOIMKHOCTHBIM JULIOM
opraHa MeCTHOrO CaMOYyMpaBfeHUsl [OPYyroro MoceneHus unu
MYHMUMNANbHOrO paroHa (MPUMEHUTENbHO K MPUHATUIO Mep K
OXpaHe HacnegcTBEHHOrO MMYyLLecTBa U B criydyae HeobxoaumocTu
Mep MO YNPaBfieHNo UM) U HOTapUYCOM.

3) C npocbboi O COBEPLUEHMN HOTapManbHOIO OENCTBUS
obpaTtuncs rpaxgaHuH, NpU3HaHHbIN Cya0M HegeecnocobHbIM Mnu
orpaHn4yeHo AeecrnocobHbIM, NMOO NpeacTaBuUTENb, HE UMEIOLLUIA
HeobXxoaMMbIX NOSTHOMOYUIA.

4) Cpenka He COOTBETCTBYET TPeDOBaHNSIM 3aKOHa;

5) 3agButenem npeacTaBneHbl OOKYMEHTbl He B MOMHOM
obbeme, NMOO B NpeACTaBnEHHbIX 3adBNEHUM U (MKN) OOKYMEHTaX
COAEepXUTCA HenorHasa u (Mnn) HegocToBepHas MHoOpMaLUUs.

2.10. MNopsinok, pa3amep 1 OCHOBaHUSA B3MMaHMWS
rocyaapCTBEHHOWN MOLUIIMHbI UM UHOW NNaThbl, B3aMMaeMomn
3a NpefoCTaBneHne MyHULMNanbHON yCryru

MyHuumnaneHas ycnyra 3a coBeplleHue HoTapuanbHbIX
OEeNCTBU OKasbiBaeTCs Ha NnaTHOW (BO3ME3AHOM) OCHOBE.

"ocynapcTBeHHas NOLWMHA ynnayMBaeTcs B pa3Mepe:

CBMAETENbCTBOBAHWE BEPHOCTW KOMWUIN AOKYMEHTOB U BbIMMUCOK
n3 Hux — 10 pybrnen 3a cTpaHuuy KOMWIM AOKYMEHTOB MW BbIMUCKK
N3 HUX.

cBMaeTenbCTBOBaHWE NOASIMHHOCTY MNOAMMUCHK:

Ha 3asBfeHusX W ApYrMx JOKYMeHTax (3a MCKIYeHneM
BaHKOBCKMX KapTOYeK U 3asiBfIEHWN O pernctpauuun topuanyeckmx
nvu) - 100 py6new;

Ha GaHKOBCKMX KapTO4yKax W Ha 3asBfieHUsiX O permcrpaumm
IopManMyYecKkoro nuua (C Kakgoro nvua, Ha KakOgoMm OOKYMEHTe) -
200 pybnern.

3a HoTapuarnbHble OeVCTBMSA, COBEpLUaEMble BHE MOMELLEeHUst

n.9 4.1 ct.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 ct.333.24 HK PO
(yacTb BTOpad)

Cratbs 8 ®egepanbHoro
3akoHa Ne210-93




HaumeHoBaHve TpeboBaHua cTaHaapTa NpefoCcTaBneHus
MYHULMNANbHOMN ycnyru

CopaepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaoLLUin
MYHULMMNANbHYO YCNyry unm
TpeboBaHve

WCMNOMHUTENLHOTIO KomuTeTa
rocygapcTBeHHass  noLunuvHa
yBeIrIM4eHHOM B nonTtopa pasa.

JIbroTel No ynnaTte rocygapcTBEHHOW MOLUMUHBI YCTAHOBIEHbI
nyHktamu n.2, 4, 11 ctatbun 333.38 HK P® yacTtb 2.

B cnyyae BHeceHWsi U3BMeHeHW B BblAaHHbIN MO pesyrnbTatam
npegocTaBneHus MYHMLUUMNAnbLHON ycnyru OOKYMEHT,
HanpaBfeHHbIX Ha uchpaBneHne ownbokK, AONYLWEHHbIX NO BUHE
opraHa u (Mnu) JOSMKHOCTHOrO nNuua, nnata C 3asBuTens He
B3MMaeTcH

CenbCKoro
ynnadynBaeTcA B

noceneHus,
pasmvepe,

2.11. MNopsgok, pasmep U OCHOBaHWS B3MMaHus nnatbl 3a
npegocTaBneHne ycnyr, KoTopble iBNATCA
HeobXxoaAnMbIMM U 0BA3aTENbHLIMKU AN NPeaoCcTaBneHns
MYHULMNANbHORN yCryrn, BKIKOYast MHAoOpMaLmio o
MeToAuKe pacyeTa pa3Mmepa Takow nnatbl

MpepnoctaBneHne HeobXxoouMMbIX M 0BA3aTENbHbIX YCNyr He
TpebyeTcsa

2.12. MakcumanbHbI CPOK OXMaaHMs B ouepean npu
nogave 3anpoca O NpeAoCTaBNEHNN MYHULIMNATbHOWN
YCNyru 1 Npu NonyYeHun pesyrnbTaTa NpegocTaBneHns
Takux ycnyr

Mopaya 3asiBNEHUs Ha MNONyYEHWE MYHULMNANbHOW YCMyru
npv HanNu4Mm ovepeaun - He 6onee 15 MUHYT.

Mpy nony4eHun pesynbTarta NpefocTaBneHns MyHMLMNansHON
YCNyrn MaKkCUMarbHbI CPOK OXMOaHUS B OYEepefu He [OrmKeH
npeBbIWaTb 15 MUHYT

2.13. Cpok perncrtpauum 3anpoca 3asBuUTens 0
Npe4oCTaBNEeHMN MyHULMMANBHON YCIyrK, B TOM YMChe B
AreKTPoHHON hopme

Pernctpauma  ocyllecTtBnsieTcs
FIMYHOCTU M MPOBEPKUN LOKYMEHTOB

nocne yCTaHOBJ1EHUA

2.14. TpeboBaHus K NOMELLIEHUAM, B KOTOPbIX
npegocTaBnseTca MyH UMnaneHas ycnyra, K MecTty
OXngaHusi U npuema 3asiBUTenen, B TOM Y1Crie K
obecneyeHnto 4OCTYMHOCTU ANst UHBANUA0B YKa3aHHbIX
0OBbEKTOB B COOTBETCTBMM C 3aKOHO4aTENbCTBOM
Poccwuiickonn degepaumm o coumanbHoOn 3awmre
WHBanNMAoB, pasMeLleHnio 1 0POPMIEHUIO BU3YyarbHON,
TEKCTOBOMW U MyIbTUMeAUAHON MHopMaLnm O Nopsake
NpPeLoCTaBMNEHNS TaKUX yCryr

MpenocTtaBneHMe MyHUUMNANbHOWM YCryrn OCyLLEeCTBRSIETCS B
30aHMsX U MOMeLleHUsiX, 00opyaOBaHHbLIX MPOTUBOMOXKAPHOM
CUCTEMON M CUCTEMOM MNOXapOoTylleHud, Heobxoaumon mebenbio
Anst oPoOpPMIEHNS AOKYMEHTOB, MH(OPMALIMOHHBIMU CTEHAAMMU.

Ob6ecneynBaeTca ©ecnpenAaTCTBEHHbI OOCTYN WHBaNWAoOB K
MECTY MNpefoCTaBMeHnss MyHUUMNanbHOM ycnyrn (yaoOHbIN BXOA-
BbIXOZ B MOMELLEHUS U NEPEMELLIEHNE B UX Npeaenax).

BusyanbHasi, TekctoBas U MynbTUMEAMHas MHGOpMaums o
nopsiake nNpeaocTaBneHns MyHUUMNanbHON YCryrn pasmeLLaeTcs B
yOOOHbIX [Ons 3asBuTenell Mectax, B TOM 4uUCle C Yy4eToM




HaumeHoBaHve TpeboBaHua cTaHaapTa NpefoCcTaBneHus
MYHULMNANbHOMN ycnyru

CopaepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaoLLUin
MYHULMMNANbHYO YCNyry unm
TpeboBaHve

OrpaHn4YeHHbIX BO3MOXHOCTEWN MHBaNMAO0B

2.15. Mokasatenu OOCTYNHOCTU n KayecTBa
MYHULMNANbHON yCriyrn, B TOM 4YUCIEe KOMMYeCTBO
B3aMMOAEWNCTBUI 3asiBUTENS C OOSMKHOCTHbIMM fMLaMu
npu npegoCcTaBfeHUN MYHULMNANBHOW YCNyrm u Ux

NPOAOIMKUTENBHOCTb, BO3MOXHOCTb rnony4yeHus
MYHULMNANbHOW  yCryrh B MHOTOMDYHKLIMOHaNBHOM
LeHTpe npefocTaBneHust roCyAapCTBEHHbIX "

MYHULMNAMbHBIX YCNyr, B yAaneHHbIX paboymx MecTtax
MHOFO(YHKLMOHANBHOIO LeHTpa npeaocTaBneHus
rocyapCTBEHHbIX U MYHULMMNANbHBIX YCIYTr, BO3MOXHOCTb
nonyyeHuss uHdopmMauMm o Xode npenocTaBreHus
MYHMUMNANbHOW YCryrn, B TOM YMCrie C UCMOSIb30BaHWEM
MHPOPMAaLIMOHHO- KOMMYHUKALMOHHbBIX TEXHOMOTIN

Mokasatenamm OOCTYNMHOCTH npenocTtaBlieHnA
MyHI/ILI,I/II'IGJ'IbHOI;I ycnyrun AenA0TCA:
PacnofioXkeHHOCTb  NoMeLlleHuA B 30He [OO0CTYNnHOCTU

06LLLECTBEHHOIO TPaAHCMOPTA;

Hanuyne HeobOXOAMMOro KOnMyecTBa CMEUManuncToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLECTBNAETCA NpUeM OOKYMEHTOB OT
3asBUTEnNen;

Hanuumne ncyepnbiBaloLwen MHopmauun o cnocobax, nopsiake
M cpokax MpeaocCTaBfeHuMst  MyHUMUMNANbHOW  YCnyrM  Ha
WHOPMALMOHHLIX CTEHAaX, MHOPMALMOHHbIX pecypcax B CEeTU
«MHTepHeT», Ha EQMHOM nopTtane  rocygapCcrBeHHbIX U
MYHULMNANbHbIX YCAYT;

oKasaHMe NOoMOoLWM WHBanugam B npeoporneHun 6Gapbepos,
MeLLaoLWNX NOSy4YEHMIO UMW YCINYT HapaBHE C APYrMMU NTMLAMMU.

KayecTtBo npenocTaBneHns MYHULMNAnbHOM ycnymm
XapaKTepuayeTcs OTCYTCTBMEM:

oyepeaen Npu npueme u Bblgaye JOKYMEHTOB 3asBUTENAM;

HapyLUEHWIA CPOKOB NPeAOCTaBNEHNS MyHULMNANbHOW YCIyTu;

Xanob Ha pgenctBua  (6esgencTeMe)  MyHUUMNAIbHbBIX
cnyxawux, NnpegocTaBnAnLLMX MyHULMNANbHYO YCIyry;

Xanob Ha HEeKOpPpPEeKTHOoe, HEeBHMMATeNbHOE OTHOLLEeHne
MYHMUUNANbHBIX — CIYXallMX, OKa3blBaloWMX  MyHALMNANbHYO
YCIyry, K 3asiBUTENSIM.

Mpu nogade 3anpoca O npegocTaBNeHUN MyHUUUNanNsLHOM
yCryru v Mpu MNofyvyeHun pesynbTata MyHULMNanbHOW YCIyru,
npegnonaraeTcs OOHOKpaTHOE B3aMMOAENCTBME [OOITKHOCTHOIoO
nvua, NPegoCTaBnSIOWEro MyHULMNANbHYO YCAyry, U 3asiBUTENS.
MpogomKnTENbHOCTL B3aMMOOENCTBUA onpegensertcs
pernameHTomMm.

MyHuumMnanbHas ycnyra B MHOMO(yHKUMOHANBHOM LEHTpe
NPeLoCTaBMNEHNS TOCYAAPCTBEHHbIX W MYHMUMMANbHbLIX  YCIyr
(panee — M®L), ypaneHHbix pabounx mectax MOL, He




HaumeHoBaHve TpeboBaHua cTaHaapTa NpefoCcTaBneHus
MYHULMNANbHOMN ycnyru

CopaepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaoLLUin
MYHULMMNANbHYO YCNyry unm
TpeboBaHve

npegocTaensieTcs.
NHdopmaums o xofe npenocTaBneHus MyHULMMAanbHOM

yCryrv MoXeT ObITb MoslydeHa 3asBUTENeM Ha caiTe , Ha EguHom

nopTarne rocyaapCTBeHHbIX U MyHUUMNanbHbIX yenyr, B ML

2.16. OcobeHHOCTM NpeaoCcTaBneHNs MyHULMNaNbLHON
YCInyru B aNeKTPOHHOM hopme

KoHcynbTauuio o nopsigke nonyYyeHnss MyHULMNanbHOW YCryru
B ONEKTPOHHOW (POpPME MOXHO MOny4nTb 4epe3 WHTepHeT-
npuemMHyto unu Yyepes NopTan rocyaapcTBEHHbIX Y MYyHULIMNANbHbIX
ycnyr Pecny6nuku TatapcTtaH.

B cnyyae, ecnu 3akoHOM NpegycMOTpeHa nogava 3asiBreHus o
npegocTaBneHMn MyHULUMNanbHOW YCNyrM B 3NEKTPOHHOW dopme
3asiBNeHne nopaetcss depe3 [lopTan rocydapCTBEHHbIX U
MyHMUunanbHblX ycnyr Pecnybnuku Tartapctad  (http://uslugi.
tatar.ru/) unu EQnHbIn noptan rocygapcTBEHHbLIX Y MyHMLMNAIbHbBIX
yenyr (dyHkuun) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTtas, nocnegoBaTenbHOCTb U CPOKM BbIMNMOJIHEHNA aAMUHUCTPATUBHDbIX rnpouenyp,
Tpe6OBaHVIFI K NMopAa4Ky ux BbINOJIHEHUA, B TOM YUCTIE 0COBEHHOCTN BbINOJTHEHMS
aAMUHUCTPATUBHbIX npouenyp B SJ'IeKTpOHHOIZ cbopme, a Takke 0COBEHHOCTU BbIMOSTHEHUS
aaMUHUCTPATUBHbIX npouenyp B MHOFO(*)yHKLI,I/IOHaJ'IbeIX LeHTPpaX, B yaalieHHbIX pa60l-||/|x
mMecTax MHOFO(byHKU,VIOHaJ'IbHOFO UeHTpa npegocraBreHnd
rocyaapCTtBeHHbIX U MyHULUUNAlbHbIX YCIyr

3.1. OnucaHne nocnegoBaTenbHOCTU OEWUCTBUA MNpU NpefoCTaBNeHMM MyHUUMNanbHON
ycnyru

3.1.1. lNMpepocTaBneHne MyHUUMNanbHOM ycnyrn BKIOYaeT B cebda cnegyowme npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perncTpaumns 3asBrieHus;

3) nogrotoBka U Bblgaya pesynbtata MyHUUMNanbHOW yCryru;
3.2. OkasaHue KOHCybTauumn 3asiBUTENIO

3.2.1. 3aaButenb nn4HO M (MnNn) no TenedoHy obpawaetca B cnonkoMm Ans nosyvyeHus
KOHCYyNnbTaumMi 0 nopsiake NonyvyeHnUs MyHUUMNAnbsHOM YCIyri.

CekpeTapb Mcnonkoma, oTBevaloLmMin 3a COBepLUEHME HOTapuarbHbIX AencTBUK (ganee —
cekpeTapb, OCYLLEeCTBNAET KOHCYNbTMPOBaHWE 3aABUTENS, B TOM 4YuUCre No cocTasy, hopme
N cogepXaHuo OKYMeHTaumm, HeobxoaumMon Ans nonyyeHnsa MyHUUMnansHom ycrnyrm n npu
Heob6XxoAMMOCTU OKa3bliBaeT NOMOLLb B 3anofiHeHUM BnaHka 3asBneHus.

Mpouenypa, ycraHaBnMBaemMasi HaCTOSILLMM MYyHKTOM, OCYLLECTBNsieTcs B AeHb obpalleHns
3aaBuTens.

PesynbTaT npouegypbl: KOHCynbTauuu, 3amMedaHuss no coctaBy, opMe M COAepXKaHWKo
npeacTaBneHHON JOKYMEHTaL M.

3.3. lNpuHaTne n pernctpaums 3aasneHna

3.3.1. 3agBuTenb nMYHO, Yepe3 AOBEPEHHOE nNULO MoAaeT MNUCbMEHHOE 3asiBfieHne o
npegocTaBfieHN MyHUUMNANbHOW YCIyrm U npencraBndeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 HacToswero PernameHnTa B icnonkom.

3.3.2. CekpeTapb cnonkoma ocyLiecTBnseT:

yCTaHOBJIEHNE NIMYHOCTN 3asBUTENS;

NPoOBEPKY NOHOMOYNI 3aaBuTens (B criydae 4eNCTBUSA NO JOBEPEHHOCTN);

NPOBEPKY HaNnynsa 4OKyMeHTOB, NPeSyCMOTPEHHbIX MYHKTOM 2.5 HacTodwwero PernameHTa;
NPOBEPKY COOTBETCTBMS MNPEACTABfIEHHbIX [AOKYMEHTOB YCTAHOBIIEHHbIM TpeboBaHUAM
(Hapnexawee odopmrieHMe KOMUA OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTaX MOAYUCTOK,
NPUNUCOK, 3a4E€PKHYTbIX CIOB U MHbIX HE OFOBOPEHHbLIX UCNPaBIIEHUN).

B cnyyae oTcyTCcTBMS 3aMevaHnin cekpeTapb Mcnonkoma ocyLecTBseT:

— MpUEM 1 perncTpaunto 3asiBrieHust B creumanbHOM XypHane;

— BpYyYEHME 3asBUTENI0 KOMWKU 3asiBNIeHWsl C OTMETKOW O AaTe npuemMa AOKYMEHTOB,
NMPUCBOEHHOM BXOASILLEM HOMepe, AaTe M BPEMEHW WCMONIHEHMSI MyHULMNanbHOM
yCnyru.



B clniydae Hanunydund OCHOBaHWW Ons OTKasa B npuemMe [OOKYMEeHTOB, npeayCMOTPEHHbIX
NMYHKTOM 2.8 Hactosiwero PernameHTta, cneumanucr, Be,El,yLIJ,VIVI npymem OOKYMEHTOB,
yBegomMndeT 3adButenada O Halindunm I'IpeI'IFITCTBI/IIZ ana  perncrpaunn  3adaBiieHnAaA wu
BO3BpawaeTr emMy AOOKyMeHTbl C MNMNCbMEHHbIM 00 bACHEHNEM cogepXaHna BblABJ1€HHbIX
HeOOCTaTKOB B rNnpeacTtaBJIieHHbIX JOKYMEHTaX.

Pe3yanaT npoueayp: npuUHATOE N 3aperncTtpupoBaHHOE 3adABIIeHUE WM BO3BpallEHHbIe
3adaBUTESTIIO OKYMEHTDI.

3.4. MNogroToBKka 1 BblAdaya pesyrnbTata MyHULMMNANbHON YyCnyru

3.4.1. CekpeTapb cnonkoma nocrne perncrpaumm 3adBreHns ocyLecTBsEeT:

NPOBEPKY CBEAEHUN, coaepXalUmMXCcs B AOKYMEHTaXx, Nnpuraraembix K 3asiBfIEHMIO;
NPOBEPKY HaNMMyYnsa OCHOBAHWW OS5 OTKa3a B NpeAoCTaBeHnn yCryrun, npeayCMoTPEeHHbIX
NyHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae Hanuuua ocHoBaHWM ANA OTKasa B MpedocTaBfeHuW YCryrn cekpeTapb
Mcnonkoma wusBewlaeT 3asBUTENS O MNpUYMHAX OTKa3a M OCYLLUECTBMSIET npouenypsl,
npegycMOTPeHHbIEe NYHKTOM 3.5 HacToswero PernameHTa.
B cnyyae Hanuuma ocHoBaHW ONsl OTIOXEHWUS] COBEPLUEHUSI HOTapuanbHOro AeNCTBUSA
cekpeTapb Wcnonkoma ocywectsngeTr npoueaypbl, NpPesyCMOTPEHHble MyHKTOM 3.5
HacToswero PernameHTa.
B cnyyae oTcyTCTBUA OCHOBaHUW NSl OTKa3a B NpeaoCcTaBieHnn MyHULUNANbLHON yCnyrm
cekpeTapb Mcnonkoma:
— MpoBepHAeT NpaBUNbHOCTb ONSaThbl 3@ COBEPLUEHME HOTapuaribHbIX 4ENCTBUN;
—  CIMYaEeT KOMuKo AOKYMEHTA WS BbINUCKY N3 HEro C NOANMMHHMKOM OOKYMEHTA;
—  CBUOETENbCTBYET BEPHOCTb BbIMUCKN, KON AOKYMEHTA;
— CTaBUT NOANUCb, OTTUCK MeYaTu WCMOMHUTENBHOINO KOMUTETA MOCENEeHnss C
n3obpaxeHnem rocyagapcteeHHoro repba Poccunckon ®epepaunu;
—  perncTpumpyeT COBEpPLLUEHHOE HOTapuanbHOe OEWCTBME B peecTpe ANnd perncrpauun
HOTapuanbHbIX JENCTBUN;
— BO3BpaLlaeT 3aBepPEHHbIE JOKYMEHTbI 3a8BUTESIO.
Mpouenypbl, ycTaHaBnuBaemble nyHktamu 3.3 -3.4 HacToswero PernameHTa,
OCYLLECTBNATCSA B TeYEeHNe 15 MUHYT C MOMEHTa perMcTpaumm 3asiBfeHus.
PesynbTat npouenyp: HoTapmanbHO YAOCTOBEPEHHbLIE KOMUN OOKYMEHTOB MW BbIMUCKN,
nepenaHHble 3as8BUTENIO.
3.4.2. CekpeTapb Vicnonkoma B criyvyae NnpuHATUA pelleHnst 06 oTkase B NpeaocTaBneHum
yCrnyrm BbIHOCUT MOCTaHOBMEHWE 00 OTKase B COBEPLUEHUM HOTapuanbHbIX OEUCTBUN.
lMocTaHOBNEHME HanpaBnNseTcs 3assBUTENIO MO MoYTe.

Mpoueaypsbl, yCTaHaBNMBaEMblEe HACTOALIMM MYyHKTOM, OCYLLECTBATCA HE nosgHee

NATN OHEN C MOMEHTa obpalleHNs 3aaBUTENSA 3a NPeaoCTaBNEHNEM YCNYTN.

Pesynbtat npoueayp: noctaHoBreHne o6 OTKa3e B COBEPLUEHUN HOTapuarnbHbIX
AEeNCTBUIN, HanpaBfieHHOe 3aaBUTENIO.



3.5. OTnoxeHune coBepLlieHnAa HoTapualribHOro AencTeuns

3.5.1. Cekpetapb MVcrnonkoma MOXeT OTMIOXKUTb COBEpPLUEHNE HOTapuarbHOro AenCTBusS B
cnyvae:

- HeobxoauMocTn UCTpeboBaHUS AOMNOSTHUTENbHbLIX CBEAEHUM OT PU3MYECKUX W
PNONYECKUX NNLL;

- HanpaBreHust AOKYMEHTOB Ha 3KCMNepTusy,

- HeobXoOMMOCTM  3anpoCUTb  3auHTEepecoBaHHbIX UL 06 OTCYTCTBUM Yy HUX
BO3paxXeHU NPOTUB COBEPLLUEHUS 3TUX OENCTBUN.

- Cekpetapb MWcnonkoma wu3BelaeT 3aaButensa 00 OTMOXEHUN COBepLUeHus
HOTapuanbHOro AENCTBUA.

- Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLECTBNSAKTCA B [eHb
obpalleHuns 3asBuTenst.

- Pesynbtat npouenyp: wu3BeweHue 3aaButenss 06 OTNOXEeHUM CcoBepLueHus
HOTapuanbHOro AENCTBUA.

3.5.2. CekpeTtapb Mcnonkoma nocne npuHATUA peweHns 06 OTNOXEHUU COBEepLUEHMS
HOTapuanbHOro AeNCTBUSA FOTOBUT 3anpoc, HeOOXoANMbIN AN1s NONyYeHUA AONONHUTENBbHbIX
cBeeHUN, N HanpasnseT B COOTBETCTBYIOLLNA OpraH Uin 3anHTepecoBaHHOMY NULLY.
Mpoueaypsbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISIOTCSA HEe Mno3gHee NATu
OHEeN ¢ MoOMeHTa obpalleHns 3asaBuUTens.

PesynbTaT npoueayp: 3anpoc, HanpasfeHHbIM B  COOTBETCTBYWLUMW OpraH wunu
3anHTEpPecoBaHHOMY NnLLy.

3.5.3. Cekpetapb Wcnonkoma nocne nOCTyNneHna OTBETOB Ha 3anpocbl uM3BelwaeT
3agaBuTend M npeaocTaBfigeT ycnyry B Mnopsigke, yCTaHOBMEHHOM nyHktamn 3.3. — 3.4
HacToswero PernameHTa.

3.6. lpepocraBneHne MmyHuumnanbHon ycnyrn yepe3 MOLU, ynaneHHoe paboyee mecTo
MoLl.

MyHuumnansHas ycnyra B MOLL, yaaneHHbix paboynx mectax MOLL He npefocTtasnseTcs.
3.7. cnpaBneHne TEXHNYECKNX OLLIMOOK.

3.7.1. B cny4yae o6GHapyXeHuUsi TEXHUYECKOW OLWNOKM B [OOKYMEHTe, SBNAKOLEMCSH
pes3ynbTaToM MyHULMNANbHOM YCryru, 3assutene npeacrasnseT B icnonkom:

— 3agBneHue ob ncnpasneHnn TEXHNYECKON OLLINOKKM (NpunoxeHune Ne1);

— [OKYMEHT, BblAaHHbIA 3asiBUTENK KakK pe3ynbTaT MyHUUMMANbHOW yCryru, B
KOTOPOM COLEPXKUTCHA TEXHMYECKas OLLIMOKa;

— [OKYMEHTbl, VMMEKLINE OPUANYECKYIO CUMY, CBUAETENbCTBYKOLLME O HaNU4mm
TEXHUYECKON OLUNBKMN.

3asBneHve 006 wucnpaBneHUM TEXHUYECKOM OWMnOKM B CBeAEHMsX, YKasaHHbIX B
AOKYMEHTe, ABMSOWEMCA pe3ynbTaToM MyHUUUNanbHOW YCryru, NogaeTcs 3asBuTenem
(ynonHOMO4YeHHbIM MpeacTaBuTENEM) fMYHO, NGO MNOYTOBbLIM OTMNpaBreHveM (B TOM
yucre C  UCNOSMb30BaHMEM  JNIEKTPOHHOM NoYThl), NMBO uYepe3 eauHbli  nopTan
rocyAapCTBEHHbIX W MYHAUMNANbHbLIX YCAYr WM MHOTOMYHKLUMOHAMNbHBIA  LIEHTP



npeaocrtaBlieHNA rocyaapCTtBEHHbIX U MyHUUUMAlbHBLIX YCITYT.

3.7.2. Cekpetapb Wcnonkoma ocywiectBnsetr npuem 3asBreHms o6 wucnpaBneHun
TEXHUYECKON OLINOKK, PErMCTPUPYET 3asiBNIEHNE C NPUNOXEHHBIMU AOKYMEHTAMM.
lMpoueaypa, ycTtaHaBnNMBaemasi HaCTOSLMM MYHKTOM, OCYLLUECTBMSIETCA B TeuyeHue
OAHOro AHS1 C MOMEHTA perncTpaunmn 3asasneHus.
PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHMe.
3.7.3. CekpeTapb Mcnonkoma paccmaTpuBaeT [OOKYMEHTbl W B LENsSX BHeCeHUs
nUcrnpaBneHnn B [LOOKYMEHT, SBASKOLWMACA pe3ynbTatoM YCryry, OcCywecTBnsaeT
npoueaypbl, NpegycMoTpeHHble nyHKToOM 3.4 HacTtoswero PernameHTa, n BblgaeT
NcrnpaBfeHHbIN JOKYMEHT 3aaBUTENIO (YNOTHOMOYEHHOMY NPeaCTaBUTENIO) NIMYHO Noj,
pocnncb C U3bATUEM Y 3asBuTens (YynorHOMOYEHHOro npeacTtaBuUTENs) opurMHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCSA TexHnYeckasa owmbka
Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLIECTBIISIETCA B TEYEHNE TpeX
AHen nocrne OBGHapyXeHUst TeXHUYEeCKoM OWwudKkM wunu nonyyeHus ot  nboro
3aMHTEPECOBAHHOIO Nuua 3asBfieHnst O A0NYyLEeHHOM oLwmnbkKe.
PesynbTat npoueaypsb!: BblAaHHbIA (HanpaBrieHHbIN) 3asiBUTENO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPOMS 3a NpegocTaBAeHNneM MyHULMNANbHON YCIyrn

4.1. KOHTpOnb 3a MOMHOTOM W Ka4yeCTBOM MpPenoCTaBNEHUS MyHUUMNANbHOW YCIyrn
BKNtoyaeT B cebs BbIABNEHWE U YyCTpaHEHWE HapyLLeHW NpaB 3adBuUTENen, nposeaeHmne
npoBepoK cobniogeHnsa npouenyp NpeaocTaBneHnss MyHUUMNanbHOW YCNyru, NOAroTOBKY
peweHnn Ha agencteus  (6e3gencTBuMe)  OOSMKHOCTHBIX 1AL, OopraHa  MEeCTHOro
camoynpasneHus.

dopmamn  KOHTPONA 3a CobBMAeHMEM UCNOSTHEHUS aAMWHUCTPATUBHBLIX Npouenyp
ABNAOTCA:

1) npoBepka W cornacoBaHme MpPOEKTOB [OOKYMEHTOB MO  NpeaoCTaBfeHuto
MYHULMNANbHOM ycrnyru. Pe3ynsTaTtoMm NpoBepKu SBRSeTCs BU3MPOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NoOpsaKe NPOBEPKN BeAeHUS A4enonpon3BoACTBa;

3) NnpoBefeHMe B YCTAHOBMEHHOM MNOpSAKe KOHTPOSbHbIX MNPOBEPOK COBMoAeHUs
npouenyp npefocTaBneHns MyHULUNAnsHON yCnyru.

KoHTponbHble NpOBEpKM MOryT OblTb MNSAHOBbIMU (OCYLLECTBASATLCA Ha OCHOBaHWUM
nonyrogoBbIX WNW rogoBbIX MMaHOB paboTbl OopraHa MEeCTHOro CcamMoynpaBrieHus) u
BHennaHosbiMK. [lpn nNpoBefeHMM MPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMNPOCHI,
CBSI3aHHble C NpedoCTaBfieHNEM MYHULMNANbHOW YCIyrn (KOMMMEKCHbIE NMPOBEPKN), UMK
Mo KOHKpPEeTHOMY ObpalLleHunio 3asBUTENS.

B uenax ocywecTtBneHna KOHTPOMSA 3a COBepLUeHWEM OeWCTBUMA Mpu npefocTaBfieHun
MYHUUUNANBbHOW  yCryrm W MPUHATUM  pelleHnin [naBe CenbCKOro  nocerneHus
NpeacTaBnsAOTCA CpaBKy O pe3ynbTatax NpegocTaBneHns MyHULMNAansHOM YCnyru.

4.2. TeKywunm KOHTPONb 3a cobnwgeHMeM  nocnegoBaTenbHOCTU  OENCTBUMN,
onpeneneHHbIX agMVHUCTPaTUBHbBIMU npouegypamu no npeaocTaBneHnto
MYHULMNANbHOW yCnyru, ocywecTtBnseTcs [[naBon CenbCKoro noceneHus.

4.3. [lepeyeHb  [OOIMDKHOCTHbIX  NUL,  OCYLWIECTBASAWMX  TEKYyLUW  KOHTPOISb,
yCTaHaBNMBaETCA MOSMOXEHUAMU O CTPYKTYPHbIX MoApa3feneHusx opraHa MeCTHOro
camoynpaBneHus U JOMMKHOCTHLIMU pernaMmeHTamu.



Mo pesynbTataM nNpPoOBEOEHHbIX MPOBEPOK B Criydae BbIABMNEHUS HapyLleHUWn npas
3asiBUTENEen BWHOBHbIE NULA MPUBMEKaTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMU C
3akoHoaaTenbcTBOM Poccunckon denepaunn.

4.4, [naBa CeNbCKOrO MOCENIEHNS1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMoTpeHne obpalleHnn 3asiBUTENEN.

CekpeTapb Wcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (Mnn)
HeHaanexauiee BbIMOSHEHNE aAMUHUCTPATUBHBLIX OEWCTBUW, YyKasaHHbIX B pasgene 3
HacTodwero PernameHTa, 3a peweHus W pgencteus (6esgencTtsue), NPUHUMaeEMble
(ocywecTtBnsiemble) B Xxo4e  NpedoCcTaBfieHUss  MyHWUMNAnbHOWM  yCcnyru,  Hecet
OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOM MOpsiaKe.

4.5. KoHTponb 3a npeaocTaBfieHUEM MYyHULMNANbHOW YCIyrM CO CTOPOHbI rpaxpaH, WX
00beguHEeHUN 1 opraHM3aunini, OCyLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
Mcnonkoma npu npegoctaBneHum MyHULMNAnbHOM yCnyrn, nonyyYeHnsa nosiHoW, akTyanbHOM
N [OCTOBEPHOM WHGOpMaUUM O nNopsake MpedoCTaBAeHUss MyHUUMNanbHOW ycnyrn u
BO3MOXHOCTM  gocynebHoro  paccmoTpeHusi  obpawleHun  (kanob) B npouecce
npegocTaBreHns MyHUUMNanbHON yCnyru.

5. locynebHbin (BHeCyaebHbIN) Nopsagok ob6XanoBaHus peLleHni u genctemm (6es3genctems)
OpraHoB, NPeAoCTaBNASALWMX MyHULMNATBbHYIO YCNYTY, a TakKe UX AOMKHOCTHbIX 1L,
MYHULUMMNANbHbIX CAY>XaLunx

5.1. MonyyaTenu MyHuMUMnanbHOW YCryrn MMeKT npaBo Ha obxanoBaHwe B AocyaebHom
nopsgke genctsun  (besgencteusl)  coTpyaHukoB  Mcnonkoma,  ydacTByKOLWMX B
npegocTaBfeHnn MyHuumnansHon ycnyru, B icnonkom unu B CoBET CenbCKOro NoceneHus.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YUCHE B CreayoLWnX Cnyyasx:

1) HapyLleHne cpoka perMcTpaumm 3anpoca 3asBuTens o NpeaoCcTaBNeHMN MyHULMNANbLHON
ycnyru;

2) HapyLleHWe cpoka NpeaoCTaBneHnss MyHULMNAanNbsHOM YCyru;

3) TpeboBaHMe y 3aaBUTENS AOKYMEHTOB UM MHOpMaL MM NMOO OCYLLECTBIEHUS AENCTBUN,
npeacTaBfieHMe WM OCYLLECTBMEHNE KOTOPbIX HE MpeayCMOTPEHO HOPMAaTUBHBIMA
npaBoBbiMM akTamu Poccunckon Pdepepaumn, Pecnybnuku TartapcTtadH, MarngaHckoro
CENbCKOro noceneHnsa BepxHeyCcrnoHCKOro MyHUUMNanbHOro panoHa Ansi npenocTtaBreHus
MYHULMMNANbHOW YCNYru;

4) oTKka3 B NpMemMe OOKYMEHTOB, NPeaAoCTaBEHME KOTOPbIX NPeAyCMOTPEHO HOPMATUBHbLIMMN
npaBoBbiMM akTamu Poccunckon Pdepepaumn, Pecnybnuku TartapcTtaH, MargaHckoro
CENbCKOro noceneHnsa BepxHeyCcrnoHCKOro MyHUUMNanbHOro paroHa Ansi npegocTtaBneHus
MYHULUUNANbHOW YCNyru, y 3aaBnTens;

5) oTkaz B npegocTaBneHNN MYHUUMMNANbLHOM YCRyru, €ecrnm OCHOBaHWS OTKasa He
npegycMoTpeHbl doeaepanbHbIMA 3aKOHaMU U NPUHATBIMUA B COOTBETCTBUM C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon ®Pepepaummn, 3akoHaMM U UHBIMU



HOpMaTMBHLIMK NPaBOBbLIMK akTamu Pecnybnvkmn TaTapcTaH, MyHUUMNANbHBbIMU NPaBOBbIMM
aKkTamu;

6) 3aTpeboBaHNe OT 3asBUTENHA NPWU NPESOCTaBMEHUN MyHUUMNANbHOW YCNyrn nnatbl, He
npegyCMOTPEHHONW  HOPMaTMBHbIMW  MpaBoBbIMM  akTamu  Poccuickon — degepauumu,
Pecnybnvkn TatapctaH, MangaHCKOro cenbCKoro rnocenieHna  BepxHeycrioHCKoro
MYHULMMNanNbHOro pamoHa;

7) oTka3z lcnonkoma, [ormKHOCTHOro nuua lKcnonkoma, B ncnpasneHnn [onyweHHbIX
orne4yaTtok u owmnbok B BblAaHHbLIX B pesynbTtaTte npenocrasrieHns MyHMLlMHaﬂbHOVI ycnymm
OOKyMEHTaXx nnoéo HapyuweHne yCTaHOBJIEHHOIo CpoKa Takmx VICI'IpaBJ'IeHI/IIZ;

8) HapylLueHMe cpoka Wnv nopsigka BblAayy AOKYMEHTOB MO pesyrbTaTaM NpefocTaBlieHus
MYHULMNANbHOW YCRyru;

9) npuocTaHoBI1eHne npeaocrtaBnieHnda MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, eclin OCHOBaHUA
NnpuocCTaHoBJ1IEHNA HE NpefgyCcMOTpPEHbI cbe,qepaanblmm 3akKOHaMn W1 TPUHATBIMA B
cooTtBeTCTBMMN C HUMU NHBIMU HOPMAaTMBHbIMU NMPaBOBbIMU aKTaMM Poccuunckon (Dep,epau,mm,
3akKOHaMn ¥”  WUHbIMM HOPMATUBHbIMW NMPaBOBbIMA  aAKTaMU PeCI'IyGJ'IVIKI/I TaTapCTaH,
MYyHUUUNanbHbIMAU NMPaBOBbIMWU aKTaMu;

10) TpeGoBaHne y 3asBUTENS NpU NPeAoCTaBneHMM MYHULMNAnNbHOW YCNyrn AOKYMEHTOB
UnNn MHopmaumn, oTCyTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanucb npwu
nepBoHayanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBneHus
MyHUUMNaneHon ycnyrn, nnbo B NpegocTaBneHnn MyHMLMNANbLHON YCryrn, 3a UCKMYEHNEM
cnyyaes, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbmn 7 ®egepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHns un pgencreus (6e3gencteme) opraHa, NpeaocTaBnsAoLLIErO
MYHULMNANbHY YCIyry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MYHUUMNANbHOrO  Criyallero, pPyKOBOAUTENS oOpraHa, npeaocTaBnstoLLero
MYHULMNAnNbHY ycnyry, nogaeTcsa B NUCbMEHHOW bopMe Ha BymMaXHOM HocuTene unn B
3NEeKTPOHHON hopMme.

XKanoba wmoxeT OblITb HanpaeneHa Mo no4yte, 4epe3d MOPLl, c wucnonb3oBaHMEM
WHOPMALMOHHO-TENTEKOMMYHUKaUoHHON ceTn  "WHTepHeT", odwmuymanbHOro camta -—
MawngaHcKoro  cenbckoro  nocesieHna  BepxHeyCrnoHCKOro  MyHMUMNanbHOro  pavoHa
(http://lwww.uslon.tatarstan.ru), EquHoro noptana rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyTr
Pecnybnukn Tartapctan (http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U
MyHUUMnanbHbiX yenyr (yHkunn) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA
npv NMIMYHOM NpUeMe 3asiBUTENS.

5.3. XXanoba, noctynuBlias B opraH, NpeAoCTaBRSOWMIA MyHULMNANbHYKO Yycnyry, nubo
BbILLECTOSILLMIA OpraH (Npu ero Hanu4uun), NOASIEXUT PAaCCMOTPEHUIO B TeYEeHWe NSTHaauaTu
pabounx pHel co [HSA ee perucTpauum, a B crydyae oOXxanoBaHusi OTkasa opraHa,
npeaocTaBnsAloWEro MyHUUMNanNbHy yCcnyry, B npMemMe AOKYMEHTOB Yy 3asiButens nubo B
ncnpaBrieHUN OOMNYLUEHHbIX OMeYaTok M OWMOBOK Mnu B criyvyae oGXanoBaHWsi HapyLUeHUs!
YCTaHOBIEHHOIO CpoKa TakWX MCNpPaBfeHWn - B TeyeHue NaTu paboumx OHel co OHsA ee
perucTpaumu.


http://uslugi.tatar.ru/

5.4. XXanoba gomkHa cogepaTb CrneayroLyto MHopMaLmio:

1) HaMMeHOBaHWe opraHa, nNpPenoCTaBnSOWEro Yycnyry, OOJKHOCTHOrO nuua opraHa,
NpeaoCcTaBnAOWEro ycnyry, WM MYHUUUNANbHOrO CRyXawero, peweHns un OencTBud
(besgencTBme) KOTOPbIX OBXanyrTCS;

2) hamunnio, nmMs, OoTYECTBO (MocneaHee - Npu HanmuMyuu), CBEOEHUS O MecTe XUTenbCTBa
3asBuTend - usnyeckoro nuua nNuMbo HauMeHOBaHWe, CBEOEHUS O MeCTe HaxOoXOeHus
3asBUTENS - IOPUOMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTpoOHHOW NOYThI (MPX HaNM4YMK) U NOYTOBBLIM afpec, MO KOTOPbLIM AOSMKEH ObITb
HanpaBrieH OTBET 3asiBUTESIO;

3) ceegeHna 06 obxanyembix pelwleHusx U gencteuax  (besgencteuu) - opraxa,
npegocTaBnaoLero MYHUUMNANbHYO ycnyry, AOIMKHOCTHOIO nnuya opraHa,
nNpefoCTaBALWEro MyHUUMNANbHYK YCyry, NN MyHULMNANbHOMO CryXaLlero;

4) poBoAdbl, HA OCHOBAHWUWN KOTOPLIX 3asBUTENb HE COIMaceH C pelleHMeM U AelCcTBUeM
(GespenicTBMEM) oOpraHa, npenoCcTaBnsAloLWEero ycnyry, AOMMKHOCTHOTO nuua oprawa,
NPeAOoCTaBMSALLEro ycnyry, UM MyHULMNansHOro Cryaluero.

5.5. K xanobe moryT 6bITb NPUMOXEHbI KON AOKYMEHTOB, MOATBEPXKAAKOLLMX N3NOXKEHHbIE
B Xanobe obctosaTenbcTBa. B Takom crniydae B xanobe npuBogMTCA NepeyeHb npunaraemblx
K HEN JOKYMEHTOB.

5.6. X)Kanoba nognuncbiBaeTcs NoANMCaBLUMM e€ nosfyyaTenem MyHULMnansHOM yCcnyriu.
5.7. Mo pesynbTatam paccMoTpeHus xanobbl NPUHUMAETCS OAHO U3 CeayoLWwmnX peLleHNi:

1) )xanoba yaOoBneTBOpsSieTCsl, B TOM 4ucrie B (QOPME OTMEHbl MPUHSATOIO peLUeHus,
ncnpaereHust AoNyLEHHbIX ONeYaTok U OWKNBOK B BbiAaHHbIX B pe3ynbTaTe npeaocTaBeHust
rocyapCTBEHHOW YCryrM JOKYMEHTax, BO3BpaTa 3asiBUTENI0 AEHEXHbIX CPeACTB, B3MMaHue
KOTOpbIX HE NMPeAyCMOTPEHO HOPMATMBHbLIMW MPaBOBLIMU akTamu Poccuiickon ®enepaunm,
HOpMaTMBHLIMW NPaBOBbLIMK akTamu Pecnybnukm TatapctaH, MyHUUMNANbHbIMU NPaBOBbLIMU
aKTamu;

2) B yOOBNETBOPEHUN anobbl 0TKa3biBaETCA.

He nosgHee OHs, cnegylowero 3a OHEM MNPUHATUS peLueHUsl, YKasaHHOro B HacTosLWeM
NyHKTe, 3aaABUTEN0 B MUCbMEHHON (OOpME U MO XeSaHUIo 3asBUTENS B 3NEKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.9. B cny4yae npuaHaHus xanobbl noanexallen yaoBNeTBOPEHUIO B OTBETE 3asiBUTENIO
faetca  uHdopmauma O  OEeNcTBuMAX, ocyllecTBndemMblx  Mcnonkomom, B Lensx
He3aMeaIMTENbHOrO0 YCTPaHEHNS BbISIBNEHHbIX HAPYLLUEHWA MPU OKa3aHUM MyHULMUNANbHON
ycrnyrn, a Takke MPUHOCATCS M3BMHEHWUA 3a OOCTaBleHHble HeynobcTBa M ykasblBaeTcs
MHOpMaUUa O OanbHEWWnX OEWUCTBUSAX, KOTOpPble HEOOXOAMMO COBEPLUMTL 3asBUTENO B
Lensax nosly4eHns MyHuumMnanbHom yenyru.



5.10. B cnyyae npusHaHus xkanobbl He noanexallen yaAoBNeTBOPEHNIO B OTBETE 3asiBUTENHO,
AaloTcs apryMeHTMPOBaHHbIE pPa3bsSCHEHUS O MpPUYMHAX MPUHSITOFO PELUEHUsl, a Takke
nHdopmMaLms o nopsiake 06karnoBaHMs NPUHATOIO PeLLIEHUS.

5.11. B cnyyae ycTaHOBMNEHMS B XOAEe MWNM MO pesynbTaTaM pPacCMOTPEHUst >Karobbl
MPU3HAKoB  cocTaBa  aAMWHUCTPATMBHOIO  MPaBOHAPYLUEHUS  UNU  MPECTYNieHnus
[AOMKHOCTHOE NMUO, PabOTHWK, HaAeneHHble MOSIHOMOYMSIMU MO PacCMOTPEHU0 Karnoo,
HesamMeanuTenbHO HanpaBnsloT  WUMelLMecss MaTepuanbl B opraHbl  NPOKypaTypbl.



MpunoxeHne Ne1
[maBe MangaHcKoro cenbckoro
noceneHuns BepxHeycnoHckoro
MyHMUMNanbHOro panoHa Pecny6nvku
TaTtapcTtaH
Or:

3agBneHune
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owunbke, AOMNYWEHHOW NPW OKasaHUM MYHULUNANbHOW YCIyrn

(HaumeHoBaHuWe ycnyru)
3anucaHo:
M paBuribHblE CBEOEHUA:

I'IpOLuy ncnpasnTb OONyWEHHYHO TEXHUYECKYHO OLUI/I6Ky N BHECTU COOTBETCTBYIOLLIMNE
M3MEHEHUA B OKYMEHT, ABNAKOLLNNCS pe3yrnbTaTtoM MyHMLlMﬂaﬂbHOﬁ YCInyru.

Mpunarato cnegyoLlime AoOKYMEHThI:
1.
2.

B cnyyae npuHATMA pelueHnss 0O OTKIOHEHUM 3asiBrieHMst 06 uchpaBreHum
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOro IOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHON KonuMM Ha Oyma)kHOM HOCUTENe MoYTOBbIM OTNPaBEHVMEM Mo
agpecy:

MooTeBepxaato CBOe cornacue, a Takke corfacue npeacTaBfsgeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTEMaTU3aLMIO, HAKOMSIEHWE, XPaHEHWE, YTOYHEHNE
(oBHOBNEHNE, W3MEHEHME), WCMNONb3OBaHWE, pacnpocTpaHeHne (B TOM u4ucre nepegady),
obesnnunBaHne, 6NoKNMpoBaHNE, YHUYTOXEHWE NEepCOHarbHbIX AaHHbIX, @ TakKe NHbIX AENCTBUN,
HeobOXxoaMMbIX Ond  obpaboTKM  NepcoHarnbHbIX [AaHHbIX B paMKax npeaocTaBrneHus
MYHULIMNANbLHOW YCryrn), B TOM 4McCre B aBTOMAaTU3MPOBAHHOM peXvMme, BKIHoYas NpUHSTUE
peLleHnin Ha WX OCHOBE OpraHoOM nNPefoCTaBNSAILMM  MyHUUMMANbHY YCnyry, B Uensax
npenocTaBneHnss MyHULMNanbLHOW YCryru.

HacToswwmm noarBepxaato: CBeAeHWs!, BKIKOYEHHbIE B 3asBfieHNE, OTHOCALLMECS K MOEN
MIMYHOCTU U MPEACTaBnSEMOMY MHOK IULy, @ Takke BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[OKyMeHTbI (KON OOKYMEHTOB), MPUMOXEHHbIE K 3asiBfIEHWUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon dPepepauuun, Ha MOMEHT npeacTaBreHus
3asBNeHNs 3TN JOKYMEHTbl AeNCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha ydactvie B onpoce Mo OLEeHKe KavyecTBa NpeaoCTaBfieHHON MHe
MYHULMNANBHOW yCryrn no TenedoHny:

(mara) (mognwucek) (©.1.0))



MpunoxeHue
(cnpaBo4Hoe)

PekBM3nNTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npenocrtasrieHne MyHMLLMHaﬂbHOVI
yCcnyrn n oCyecTBIIAOLWNX KOHTPOJIb €€ UCTNOJTHEHNA,

MNcnonkom MangaHCcKoro cenbcKkoro nocenenums
BepxHeyCcnoHCcKoro MyHMUMNanbHOro pamoHa

[lomKHOCTb TenedoH ONeKTPOHHbIN agpec
maBa nocenexHuns 8(84379)35-0-48 Viktor.Miheev@tatar.ru
(PykoBoguTenb ncnonkoma)

CekpeTtapb Vicnonkoma 8(84379)35-0-48 Viktor.Miheev@tatar.ru

CoBeT ManagaHCKoro cenbCckoro nocernieHns
BerHeyCHOHCKOFO MyHULUMNANbHOro panoHa

[OmKHOCTb TenedoH OnEeKTPOHHbLIN agpec

‘maBa noceneHus 8(84379)35-0-48 Viktor.Miheev@tatar.ru
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